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Wm : ' UNITED u-J GOVERNMENT 


!H0LS 


[P 


FROM : 'C. F. 




LL INF 


DATE: *nel5,lSlibJ:K 

Mr. Clesg 





l-S'J- 


i!r. Cotfe 
Bp. Glavi 
Kp. Ladd_ 
Hr, Nicho 
Hr, Rosen 
l!r, Tracy 
f . l!ohr_ 
Kr. Carso 


, . WHh i i « 7 * y" 

Reference is made to my memorandum dated April 3, 191w regarding *• “ 
old obsolete material to be destroyed, Hr. Jones 

V tlluM 


am attaching hereto eight pieces of. correspondence sent to and mss 

_ > in 


Hr. Jones 
Hr, Quinn 
Tele, Roo 
Hr. Nease 


Hiss Gand 


received from FBI SpeciaLAgents .assimedio the various Field Offices, Ms 
correspondence relates to matters of 'an. admin j j 
the year 1920, 


There are no index cards or abstract slips to identify this particular ^ 
correspondence. The correspondence is filed in folders under the name of the 
Special Agent and the folders are filed in alphabetic order. .There are five 
cabinejJ wei^faJled with this type of correspondence. There has never been a " 

| request made for any ofwiaterial and it is believed that it canbe3esWe,dil 
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UNITED j GOVERNMENT 


1. NICHOLS 


FROM : C. F. 




SUBJECT: DESWCIIQH QFllD g 


DATE: toe 1$, 19l|!( e. 

4 Ht. E. A. Tamn_ 

'Hr, Clegg “ 

Air. Coffey 

Hr. Olavin 

Hr. Ladd 

IT, Nichols 

Hr .-Rosen , 

Air. Tracy 

Hr, Hohr | 

Hr. Carson . 

Hr. Hendon 

Hr, Word 


Heference is made to if memoranda dated April 3, 19l|l| regarding *• 


old obsolete material to be destroyed. 


Tele, Rooji_ 
Hr, Nease^ 
Hiss BealiT 
Hiss Gandy" 


^ There is attached hereto correspondence sentjto andj^g eived fm - 

United States jarsjj a kJS garfl^ ^ TBs 

Wrespondence isdated in fee year 1920 and there has never been a request 
made for any of this type of material, He have at fee present ti me one-half 
drawer filled mth this type of material., Si view of fee fact feat the necessary 
action has been taken regarding these matters it is believed that this material ^ s\ 
can be destroyed. 1 $ 
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1. HICHOIS 


m ' UNITED ~&tjxra S GOVERNMENT 




DATE: June 15, ISi 


PROM : C, F. 





SUBJECT: DESTRUCTION OF jblS 11AIERIAI 


leference is made to my memorandum dated April 3, 191)4, regarding 
old obsolete material to be destroyed, 

, I 

' I am attaching hereto sables of correspondence sent to and re- 
ceived from Fair Price Commissioners regarding supplies issued to them and 
also relating t'o other administrative matters, These letters are filed in - 
folders under the name of the Fair Price Com iflsimeurt 
inhere he is located. , The folders are arranged and' filed in two cabinet draw- 
ers in alphabetic 'order by state, fe have on hand at the present time one 
file cabinet drawer filled with' this type of correspondence.,. 
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Mr, Nichols 


Reference is made to my memorandum dated April 3j Im regarding « 
old obsolete material to be destroyed. . Mr, jones_ 

Mr, Quinn TS 

‘ Tele, Rooin_ 

' ^There is attached hereto correspondence sent to and received from JXr 


FBt Field Offices. Ms correspondence relates to supplies furnished the " |SJC * 11 '- 
Field Offices and expenses incurred, in operating their offices, fte letters 
d-a-thMaar 1920 andJharejre .two file cabinet drawers'filled with 


e of correspondence. In as much as necessary action 


, . taken regarding these matters it is oeiieyea to oe of no value and could beife 
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Kay U*} 1931 # 


aSSOMSSSM FOE as* J&XHiS# 


W s ~~ 




Ta the recant visits which X fcavs nado. 
to field offices, X hay© been inpressad with the 
fact tlxat soac study KU3t ioasdir-ts-ly be given to 
the gsattes? of disposition of .old files# ' tn. aany 
field offices I base found files dating tact: to . 
oeriods before W World Wadena in soa^offxoee X . 
have found the flja^pf thc^uorican Frotgotore 
L«ama, X realise that recently instructions tew 
bain issued directing that inset iva and old m«s 
be placed in storage# if possible* XhiS l&t&er 
action will give u@ sore space in our regular Quar- 
ters and will Is acre ecosotical in that vb cm 
obtain storage for less isOnay than is being pa-d- 
for rental of a regular field office# 

' ' • ■ SCP0t®e> 1 fosl that sotao consideration .. 

should bsi givea to .Ultimate disposition of the 
old files# ' ■ X nsauaa that there is m Xxlf at the 
Bureau in Washington copies of all papers oh file 
in field offices, and? if this be a fact s xt «ay U-*" 
tlssateiy bs possible for us to dispose entirely of 
papers in the field for certain^ periods of tise as 
the ease record can la on file here at Washington 
if at say time needed* 

X Tii'ah that you would give this setter 
a careful study* ' 

Very truly yours. 


r? 


ySSHtfr, . -f 

irfjf'-rS Car. 
'*•'**?. yf 


*S5S"^f ^ 
$&**““■ « 

» ,r^ isl - 

■^d£S«sS 
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Director* g£ 
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MAY ><& 1931 
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May 22, 1931. 


MEMORANDUM FOR THE DIRECTOR. 


HAY 2? 3|P : 1 


~y\ 


1 ,1 * , *«*'’ 
C. -f*? 

?A * 


In accordance with Instructions contained in your memorandum 
of May 14th., I have given some study to the situation involving the 
disposition of old files in Bureau field offices. I am of the opinion 
that steps should he taken to transmit to the Bureau, at the Seat of 
Government,' all files over ten years old. It is assumed that the 
Bureau possesses copies of all such material. Upon the receipt of 
the material in question, I believe tKje_rf.il e s should be .. 

. carefully checked in the Bureau File Room; that in those cases in which 
it is found the Bureau possesses file copies, the material transmitted 
from the field should be destroyed. I believe, however, that a record 
should be kept of the destroyed material by Bureau file number and serial 
numbers. . ~ In s uch cases as the Bureau does not possess copies here which 

may be found with regard to certain correspondence, as well a s A merican 

fErot sctive L eague material, I believe that steps should be taken to 
store said material at a convenient and cheap place in Washington. I ' 

am of the opinion that this should be done by one. office at a time. 1 

’A " - 

In accordance with conference with you, I instructed Inspector 
Keith to start this procedure at Salt Lake City. Keith will report at 
the end of the Salt Lake City inspection with regard to any developments 
there and if it appears that this procedure is desirable, he will con- 
tinue the same procedure during the balance of his present inspection 
trip. I do not believe the other Inspectors should be directed to 
perform this same work until the offices inspected by Mr. Keith are 
completed, in order to prevent any piling up of material in the Bureau . 
File Room. 

Very truly yours. 


~ J 






H. Nathan. 
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June 19, 1931. 



MEHORAHDUZI JX3R MR* SEZRARTH* 


b.^>' 


/:, V 
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'•/■■. ’ c Reference is cade to your memorandum of ■ ■ 

; June 15, 1931, concerning .the handling of- eld filing 
material which sill be sent to the Bureau by field of- ... 
flees* ■•" ' - ■; ; ’./ -.‘ _ \ ■• •■ . " r -‘\ '■ ' 

It is; desired that <a, record be maintained '■ ’’ 

as to the name .of the -subject of the reports .received -■•' 
and .the date thereof in, order that . a record may be main-} 
-tained of' all destroyed material after it. has been ascer- 
tained. that duplicate copies thereof are on file in the 
Bureau. The material received for which no duplicate 
copies are on file in the .Bureau should be indexed and 
filed with the old miscellaneous files at Sparlc t: s Garage. 


It is desired that -you submit a further report 
' ■' relative to the volume of work which will be required in . , 
, Division Bight in. Checking old filing: material in order , 

> that more ' definite 'information may’ be ni^hand prior td - i 
•' Assigning employees regularly to this Work*, . V;'- v j' ;• 

. ' ' ■ 'V 4 * " ' ' V V \ 

, . ' ♦ ’ ■’* 'l> ■ _ ■■ ' ~ ' , '* t\‘ 

• • • .. .'V .Very truly yours x . .; s«. . ' -1 


■ ' o- :; v 


Director. ' • 



JUNj 19. 1931 

5 s; ' Pf t,h , 


. V. ’ 


•COPY FILED IN 


’>> : C .■ mC EDGAR HOOVER 
DIRECTOR / 

f . > 
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H. B. g^psrtiiteiti of justice 

tan xrf $ rtx&&xi$tten 

IBhaiitugnm, g. (J. 


June 15, 1931. 


imsoBjmm for the director 


t/i 

jsM ^4«y 

8034pgCf>t^ 

WW 

JW 151931 pH 


•*}*& V 


With reference to your memorandum of June 11th, in 
connection with old material being sent to the Bureau by the 
Field Offices. 

■ It is understood that this material is to cover files, 
reports, etc., prior to 1920. Is you know, prior to 1922, reports, 
etc., carried only the file number and were not given a serial 
number. I presume it will be necessary to keep the subject of the 
report, the name-^f-the-^e»t-makingU;hja-XaP 9 rt , - and .the date 
thereof on all materiel we destroy# Will this record of a ST" 
material destroyed be sufficient to meet with your approval? The 
material that is not destroyed will hsve to be given a file number 
and an index card will have to. be made for same. While we will 
have duplicates of many of the reports in our own files, there 
will also be duplicates coming in from the Field Offices, pertain- 
ing to the same cases. As we have already received over 3,000 
files from the Salt Lake City Office, which is one of our smaller 
■Field Offices, I estimate that there will be over 100,000 of these 
files coming in* It will take some time to check, etc., all 
these files i 

Permit me to suggest that three clerks be assigned to 
‘ this work regularly, as I do not feel that we can spare any of 
the present personnel to do this work. Again, as we are crowded 
for space here, I would suggest that these files be sent direct 
to the garage from the Field Offices and 'the work done there# 

. Please advise me as to your wishes in the above matter# 

Respectfully, 






BUREAU OF INVESTIGATION 

JUN 20 1931 A. H. 

OEPiifi i iitx i oi JUSTICE 
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ALL INFORMATION CONTAINED 
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August 15, 1932 


MEMORANDUM FOR THE DIRECTOR. 




. <Ai'- f 4 
&■ ¥"^ Vfci 

V'Q.y W tr?r-i 


- \. j*v .^y * 

vp; v-v-l'V 
'■op Mb''" 
nivi?.ni:| n_;"r 

ms 1 S 1932 fin 


With reference to the attached memorandum from Mr. Gardner, dated 
August 12, 1932, concerning the destruction of olpKpap^fs, I have examined 
Title 15, United States Code, Annotated, and find that Section 112, referred 
to by Mr. Gardner in his memorandum, states in substance that before any 
"files of papers which are not needed or useful in the transaction of 
current business * * * and have no permanent value or historical interest’ 11 
may be destroyed or disposed of, the head of the Department concerned shall 
submit to Congress a report of that fact, accompanied by a list of such, papers. 
Upon re ceipt of the ..report bv Congress, two Senators and two Representatives 

^ " """ " ■■Ill nmmuj — m 

are appo-mled a committee ^.o, .examine the report and to submit a re commenda- 
“tionifaiQr part of the files or papers^rF^^ffSiaeriE^afs^^'^bHed** or 
useful and "it shall be the duly of such head of the Department to sell as 
waste paper or otherwise dispose of such files of papers -upon the best obtain- 
able terms after due publication of notice inviting proposals therefor, 
and receive and pay the proceeds thereof into the Treasury of the United 
States, and male report thereof to Congress". 




Respectfully, 




if '■& ■ 


Howard P. Locke 
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BUREAU OF INVESTIGATION 


AUGi,17, 1932 P.M. 

DEPARTMENT OF JUSTICE 
FILE 


, ^ 



ADDRESS REPLY TO 
"THE ATTORNEY GENERAL* » 
AND REFER TO 
INITIALS AND NUMBER 


DEPARTMENT OF JUSTICE 

WASHINGTON, D. C. DJHjDV 


August 12, 1932. 


MEMORANDUM P OR MR. HOOVER - 
BUREAU Off INVESTIGATION. 


Referring to your memorandum of August 10 th, re- 
garding the destruction of a large quantity of files of the 
Bureau of Investigation,* your attention is invited to Sec- 
tion 112, Title 5, U. S. Code. I "believe it will he neces- 
sary to comply with the provisions of that section before 
these papers can he destroyed. 


Respectfully, 



eneral Agent & Chief Cleric, 
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BUREAU OF INVESTIGATION 

AUGrl 9 1932 AUGi17 1932 P.M. 

DEPARTMENT OF JUSTICE 


Bureau of .investigation 

From: Division Eight, Room 325 

August, 9 -fell n 
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Please have 


containing clu 

"to’”be destroyed , frc an 1737 JL» 

7t h and B Streets N«W> »Also one box and. 3.0 
sacks from -the garage at 21st and X. Sts 
t< 

will he -two employees assigned Iso assis t 
with this woxlc artd show location odT the 
buildings etc* Xt will he appreciated if this 
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y DIRECTOR 
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SfeSteral fSttmm sif SmiBsttsattott 
IttitBi&t states i0BpartmBtti nf $u%ii s® 
ISIas^fssijient, SB. C. 

April 25, 1933. 

MEMORANDUM FOR THE DIRECTOR. 


Threef wax)\cylinders bearing the following 
notation have been in the LAbor Story 'for a considerable- period 
of time. Mr. Coffey inquires whether they may be destroyed. 


"Sound on 16 mm. Film re Inspection 
Tour of Bureau of Investigation" 

Switchboard Na. 7117 
Narrator Courtney Ryley Cooper 
First to office of J. E. Hoover 
Talk by Director Hoover 
Hoover turns tour over to Cooper 
Memorial Plaque & Gun Exhibits 
Communications Center 
Telephone Switchboard Na. 7117 
Fifth Floor to Seventh Floor 
Fingerprint Files 
Searching Machine 




Mr, Nathan 
Mr* To Ison 
Mr. Baughman 
Mr. Clogs 
[Mr. Coffey 
Crow I 
Mr. Egan 





Mr. Foxworth _ 
Mr. Glavln 


Mr, Harbo 

Mr. Hottol 
Mr. Lester 
Mr". Mclntlre ^ 
Mr. Npuchten m 

Mr. Nichols ^ 
Mr. Pennington 
Mr. Schl Idcr _ 
Mr. To mm 
Mr. Tracy 
Miss Gandy 
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#3 


Mr. Lucas 
Dead File 
Aliases 
Print Shop 
Inspector. -Tamm 
Crime Scene- Room 

Crime Laboratory 
Mr. Quinn 
Training School 
Pistol Range 


di 

4 



Respectfully, 


AICCOKRED 
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MEMORAHDtJM FOR MR.' TAMtf: 


7- ' ' / ' - . . ’7 : ■ \ fhe- following is . theylist dfy equipment which >, ‘ ' ’ ; 

\ is being ' stored 4a' the vault of : ihe “Chief Cleric *8. office ' 
> and about which ! phoned you yesterdaywith regard tbits ' 
: disposition: ’■'•"s’- .. \ v7v : 7 4 .-"V 


•'%" ftey ' . • 

> ‘'t ' 

v' r :$ y ; y. > 
7 .,,, 7 #:^, 

- s A 1- ' 


r 'V * J .. :<t , • ’ -V 

y ::*& s ; : r - ' , /• . 

■. tH'y.*;/ 7 






V -v' ' * *y • 
7 * ■* '/ 

T j"’ J ' V V' ‘ - B , 

'O-t '" 7 ; 


; ;■* • ■ > • • '. One Box of Bullet Pro^f Tests fecbvered ■ from . J; : ' v •,!■?.,■ • 

\7 : 7 ; _•••:_ Fred, and Rate Barker tin Florida. / Filbnumber,. ;V‘7)\<v v' 1 -'"’ 

, r . . 7-57fr serials 4608 anti '4957 » 7T’'' : ' ' A '•-* 

',0no Box. of License Plates taken at Little 
;.: Boheraia. File number. 62^29777 serials 6534 • .' - : X ■, ■}:*> l' 

and 6501;; . ;;7 \ ' 7;, ;"7^ : .A'^' 

. .. fhirtyrthree' supHnary files of.-the-.' Bremer ;Case.- ; ; 

•'• 7 - ;; / V. 7 ;' V,’:> .r 1 7 '-.' 7 V';" " 77 ' 7 'iv- 


Two spamapy. files, of the Lindbergh Case. • 
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, June. 9^ 1928 4 


. m'wMvcmi forks# toison ‘ 




•:* v reTt, vrm please request' the Tice- 'r.iarsiiQl'.to arrange 
to have destroyed .about’ 4*000 :$hote^sfcicr negatitsa^ich; are 
nov; in the ’*& which; the Bureau bas ; no 


further -use#, /;. 




>■ > . ' 4 ' 

. Respectfully* 
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December 12, 1938 


MEMORANDUM FOR THE DIRECTOR 





The Conference consisting of Messrs. Tolson, Nathan, Clegg, E. A. L. 
Tamm, ’ Quinn Tamm and Glavin considered theAsuggestion jrubmtted by L 
Special;^Ageht' fiV'E^Balch tha^Tabst ract slip s covering major_ cases ___ 1 

be maintained permanently and not be destroyed with routine abstract &- 
slips which under present Bureau policy are destroyed at the end of 
three years. 

The Conference was also advised that Mr. Laughlin is of the opinion 
the abstract slips pertaining to all major cases can be permanently 
retained in the Bureau and the small additional amount of space neces- 
sary would be more' than offset by the value of having these abstract 
slips retained for reference purposes. 

The Conference is of the opinion all abstract slips covering all 
phases of the Bureau’s work should be maintained on a- permanent basis 
and recommends that instructions be issued to the Files Section that . 
in the future, abstract slips shall not be, destroyed at, the end of a 
three year period, but 'be maintained permanently. 

It was pointed out by the Conference that if there is an over- 
crowding of space in the Files Section, these slips can be moved to 
dead storage space outside the Bureau’s present quarters and would be 
available for reference purposes if needed. 


| Mr. CtegJT- 

Mr. Coffey ......... 

Mr. Crow! — 

Mr. Dawney 

Mr. Egan 

I Mr. Foxworth 

Mr. Glavin 

Mx. Harbo 

I, Jr. Lester 

Mr. Mclntire 

Mr. Nichols—.— 
Mr. Quinn Tamm. 

Mr. Tracy 

I Miss Gandy 


^ A 

fY) H 


/ If you approve, there is attached a memorandum addressed to Mr 
Glavin concerning this matter. 

Respectfully submitted, -a ^ 

/ ' FOR THE CONFERENCE •A'V 0 ,' n#. 




JJUK liifii . <? V v 

Clyde Tolson, Chairfn^-'^ 
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'IHfebgtul t&mceun of Swoesfisafioit 
Mm States aBejiarf me«f of Stasftce 

•Eluslfutgimt, SB* C, 


Date 12-5-38 


MEMORANDUM FOR MR. TOLSON 


Reference is made to the attached memorandum prepared 
by Mr. Balch, in which he recommends that the abstract" slips per- 
taining to all major cases be permanently retained in. the Bureau. 



Mr. Nolh«w 
Mr. Tolaon iiinni . 
Mr. Baughman p 
Mr* Clear 
Mr. Coffey ^ 

Mr. Dawney 
Mr. t'carj 

Mr* Foxwortlt 

Mr. Glavln 

Mr* Kurbo 

Mr. Joatph ^ 
Mr. Letter 
Mr* Nickels ^ 
Mr. Quinn 
Mr. Scltl trier __ 
Mr, t*mm _ 

Mr. Tracy ^ 
Mias Gsnuy 


<s) 

2 

r 


The present system insofar as the destruction of abstract 
slips is concerned is that all abstract slips more than three years 
old are destroyed^ that is, as -of January 1, 1939, the Files Section 
will retain abstract slips for the calendar years 1938, 1937, and 1936 
The abstract slips for 1935 will be destroyed at that time. Instructions 
have been issued that abstract slips pertaining to cases which are ^ 

still pending should not be destroyed, but should be retained -until 
such cases are closed* In actual operation, this means that any Bureau 
case which is still pending at the end of three years will result in 
the abstract slips being retained until the end of the next calendar 
year, at which time they will be destroyed if that particular case 
has been closed during the period. 








It is noted that Mr. Balch recommends that a case b‘e con- 
sidered a major case when the file has reached the size of five sections 
or more. I am unable to make any\estimate as to how many such cases 
the Bureau might have; however, the abstract slips for a one-year 
period take up approximately 135 file drawers. It appears that such *' 
procedure could be put into effect, which of course would take 
additional space, but if the value of having these abstracts • retained 
is sufficient the question of space, I believe, should be overlooked 
since as a matter of fact a relatively small amount of space would -be 
required. 

Respectfully, 1 
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DEB: JHK 


•jjffeiicral Bureau of inoeatfgatfou 
ISutteJn States Bepartmeut of Justice 
Maatjtuston, 53. <E* 

November 10, 1938 

MMORANDUM FOR MR. E. A. TAMM 


The -writer has observed from time to time in ^ 
obtaining information concerning data and situations in 
old major cases, particularly the Hamm, Bremer and Lindbergh 
cases, that considerable difficulty has been encountered 
in locating the material sought. . It is believed considerable 
time could have beep- saved had rb not been for the fact 
abstract slips more than three years’ old had been destroyed. 

Accordingly, inas\ueh as in major cases it is 

frequently necessary to go back and obtain data for the 

Director or you, it would appear nothing should be destroyed 

which would be of assistance in quickly finding material in 

those cases. For that reason, it is suggested no abstract 

slips in ma j or“cases be^esTroyeS^S’liny time. 

«-■ - 

For the purpose of classifying major cases, it would 
appear to the writer logical to include all cases in which 
the, file has reached the size of five sections or more. 


ALL INFORMATION CONTAINED 
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Respectfully , 

D. E. Balch 
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March 9$ 1939 * 


MMOMNDM FOR MR, TOIiSOlT 


• 'V There are. at present on file in: the Crime Records ; 
Section*" jx5 cards containing information concerning Bureau , ‘ - 
statistics for -the last half ; of the fiscal, year 1938, samples ‘ ; r 
of which' are attached* - - In. view of : the fact ’that this infor- 
mation has feeen recorded, on .tabulating. oafds, it 'is. requested . 
that Bureau, authority he granted to dispose of , the 3x5 cards, . . 
and- the tabulating .cards $ili. be ret&ined^fbr -record purposes** 
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November 26, 1941 


MEMORANDUM FOR MR. PATTERSON 


Mr. £♦ A. Tamm 


Mr. Nlchol* 
Mr. Tracy 


Mr. Wo I Iowan 
Mr. Quinn Tamm 


I V 



Reference is made to your memorandum to 
Mr. Nichols under date of November 7, 1941* listing 
certain items and requesting authority to destroy 
them. 

Please be advised that all those items 
listed have been completely destroyed with the follow- 
ing exceptions. Item 3 has been retained intact. Items 
1* 31 3 32, and 40, have been destroyed with the ex- 
ception of the material for 1941, which has been retained. 


Respectful 


. Willett 
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Mice Gently 
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ifie&eral Bureau of Jhtuestigatuut 
-ISutteii States Heparfmeut of Sfustire 
JUasfjmgtum, 53. <SL 

» 

November 7, 1941 . 


Mr. E. A. Tamm 


MEMORANDUM FOR MR. NICHOLS 



% ^ 


Stas*** - *- 


Mr. Quinn Tamm 


Mr. Holloman 


It is requested that authority be' granted to destroy the Mr. Ncaso 

material listed below /as it is believed it has no value and is^only M i«* BMh m 
occupying valuable space . This material has been '.sent to the Files j^iss candy 
Division over a period of - years by various Units and Sections of the* 

Bureau for storage purposes. 

NUMBER OF 
FIEE CASE 

ITEM DESCRIPTION DRAWERS 

1. Supply requisitions from various Divisions at' the S $ 

Seat of Government to the Equipment Section, 1933 to p '' &= 

Mirch 31, 1941. y 9 _ '^p 


2. Weekly reports of work performed in the Mechanical 

Section relative to printing, 1937 to 1940. 2 Q 

:*■ -5 : uj rf 

jdi* ***** sSk, 

3. Memoranda relative to the »F.B.I. Daw Enforcement Ot\ 

Bulletin'* and mailing list, 1937. - (Copies of these^A/”* ° >“ 

memoranda filed in Bureau files.) • » u o ^ C °- 

4* Records of shipments received in the Supply Division, > <C ^ C» 

1937 - 1939. , < v 1 ^ 

f~~> 

5. Filled requisitions for the Research Division, 1938 to , i / u_ ^ J. 

m 1941. !rix Sujuj 

( 1 OjC S*"**'"* 

6. Disposition sheets relative to criminals received *«/ "£r IT; O 

from Special Agents in Charge, 1932. ‘ ~~ 

7. Publicity bulletins relative to the Bureau's work 

and organization marked “Not for Release », 1932. u ' § 

\ 

8. Original memoranda to the Identification Division &"<-=- 

relative to wanted men, 1927 - 1932 ^ RECORDED 4-3 ^=-— ********* 

9. Reports issued by the National Bureau of Criminal '\MtUg. 

Identification, 1914. * ■' ' ' * ; 

I , 1 '• 

~~ iS^T 1 O 1 ' ! 5 N0V 27 

^ DM - /L 1 • U,S,DEPAHTM;.:-;» . 


X 

*/ 

I'. 4 - 


l ghGLQ. 


s *-**&*. v*s: 



n.^TlStv 



UVi “ 


Memorandum, for Mr. Nichols 


November 7, 1941 


y 10. Copies of Division Bulletins, 19^4- to May 31, 1941. 

11. ' Mailing list of supplies sent to contributors, 1935 
/ and names added to the mailing list of ^Mechanical y N 

7yJ Section, 1935 to June 30, 1940. (Copies of this tA<A 

material are filed in Bureau files .T ’ Q / 1 

11 ! , 1 ■ " " r 

/ 12. Photographic requests relative to fugitives, 1934 %<x \ 

* 1937. ' N \ 


1 / 13. Copies of miscellaneous memoranda, to the Seat of 

Government and copies of letters to the Field relative 
to the Mechanical Section, 1932 -.1934. 


* **<’*• ~J 

</ 14. Requests for supplies from the Mechanical Section 

the Chief Clerk is Office. 1011 - 1Q15 ‘ ' & ' 


the Chief Cork’s Office, 1933 - 1935. e ' 

N 

y 15 . Instruction memoranda for the Identification Divi- „.i 
sion, 1933. ‘ . V < 

y 16. Purchase Orders, 1934. « 


5 folders •• 


1 folder 


1 folder 


t 17. Notices to the Chief Clerk's Office of supplies 

received, 1935. 1 folder 

[/ 18. Record of trips of 'the motorcycle messenger, 1935. yY 1 folder 


1 / 19. Attendance record of the Mechanical Section, 1934 -vY 

1936. • ' 


2 folders 


1/ 20. Bureau form letters for Mr. Renneberger, 1934 to date 
if 21. lultigraph and photostat requisitions, 1931 - 1932. JY 1 
l/ 22. Original memoranda to Mr. Renneberger, 1934 - 1935 . Yy,,. 2 folders 


y 23. List of contributors of fingerprints who received v 
form letters, 1932. [. Vv 


1 folder 


^ 24. Record of supplies mailed to law enforcement officials, 

1931 - 1932. u ^ 2 folders 


y 25. Printing requisitions for the Mechanical Section, 

1933. : 

1 / 26. Printing requisitions from the Field, 1933. ,y\^ 


4 folders 


1 folder 


Memorandum for Mr. Nichols 


November 7, 1941 


Ao ! 


/ 27. Supply requisitions from the Mechanical Section, 
v 1932 - 1937. _ _ . , I 

28. Foots advising the Chief Clerk's Office of the 
* receipt of supplies for various Units and Divisions,/*-// 

1933 - 1935. ' ■ ; N4 1 

J 29. Record of miscellaneous material mailed from the .. 

Supply Division to Field Offices and others, 1933 ■t|\ 
1939. ■; " 1 1 

i 30. Original memoranda for the Mechanical Section, 1935 
^ to March 1941. (Copies of these memoranda are in 

Bureau files.) . ' 1 

i 

!./ 31. Record of supplies mailed to law enforcement officials 
n ,4 ' by Mr. Harbo, 1935 to August 1941. 1 ’ 

, J 32. Record of supplies sent to fingerprint contributors 
^ by the Identification Division, 1939 to August 1941. *s, lj 

/' 33. Transcripts of criminal records received in the Files 
Division from the Identification Division, 1933 to ,r1 
1939. v 8 

t/ 34. Unposted dispositions showing discharges and expirations 
of sentences from state penitentiaries, 1938. rv §• 


4 folders 


/ 35. Printing requisitions from the Identification Divi- 

sion, 1932. sK3 folders 


/ 36. Requisitions for supplies from the Identification ^4 
Division, 1932. ■ t - 

J 37. Invoices of material received in the Identification.-^ 
Division, 1932. 


1 folder 


1 folder 


i/3S. Cancelled requisitions and list of surplus property,/-# 

1932. ' - 1 folder 


{/ 39* Sample sheets of printed forms prepared in the 

Mechanical Section, 1931. 1 1 

,]) 40. Requisitions from various Divisions and Units to the 
-to ^ ' y mechanical Section for photostating, photographing, ,/ 

and printing, 1934 to date.i i ,, 28 r 


$ '28 







4 
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Memorandum for Mr. Nichols 


November 7, 1941 


The above-listed material presently occupies approximately 
75 file case drawers. /■& 



There are attached hereto, samples of the various items 
listed above showing the type- of material which it is desired to 
destroy. These samples are numbered to correspond with the Item 
Number above. . t 

Respectfully, 

Patterson. 
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JOHN- EDGAR HOOVER 
director" 
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'■IAHjEEM 


Unv&an nf Jnuesttgatimr 
UniteJj States B^partmewf of Kusti tv 
M3aai|tngt0n, B* 0 L 

223., 1„|„ ^3 

MEMORANDUM FOR THE DIRECTOR 


The Executive Conference, those present being Messrs. 
Tolson, Glavin, Q. Tamm, Tracy, Nichols, Carson, Acers, Coffey, ! 
Hendon, Dadd and Since, considered the question as to how long 
nighty-logs should be maintained by Field Offices before being 
destroyed. 


Mr. Tolson 


A . Tamm 


^Tapan 


Mr/ Qopky — 

Mr.yw/chols ^ 

Mr .v^Rosen 

Mr, Tracy 

Mr. Carson 

Mr, Harbo 

Mr. Hendon 

Mr. McGuire 

Mr. Mumford 

Mr. Piper 

Mr, Quinn Tamm_ 

Tele. Room 

Mr. Nease i 

jiMiss Beabm ^ 


BMiJss Gandy 

s,r 


RECOMMENDATION ; 

The Conference recommended that the night logs he destroyed 
after a period of one year* If approved, the Bureau regulations will 
be amended. 

Respectfully, 

For the Conference, 




Mr. Glavin 


Clyde Tolson, 
Chairman 


Glavin, 

/ fSecfc , etary 
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Hflcfrurnl SutTau of Snueatfgaftml 
-Urn-frii States Hepartmettf nf Rustics 
3UasI?mgtait, 3L QL 
April 29, 1943 


MEMORANDUM FOB ME. NICHOLl 


RE ^DE STRUCTION O gj 
FIELD DIVISIONS 


iHT LOGS — 


Mr. Tolsoa 

Mr. S. A. Tamia. 

Mr. Glegg 

Mr. Goffey 

Mr. Glavin 

Mr. Ladd 

Mr. Niehols ______ 

Mr. Rosen 

Mr. Tracy 

Mr. Garson, 

Mr. Earfeo 

Mr. Hendon 

Mr. McGuire 

Mr. Mumford 

Mr. Piper 

Mr. Quinn Tamm 

Tele. ‘Room 

Mr. Nease 


In a letter to the Bureau dated larch 3, 1943, Mia 

SAC Brown of Birmingham recommended that several old 

administrative files presently in dead storage be destroyed., 

In one paragraph of his letter he mentioned a great number 
of old night logs he found and pointed out that it was his 
recollection that • instructions had been given by the Bureau 
in the past authorizing the Field to destroy these night, logs 
after a certain period of time, but that he had thoroughly 
checked the Birmingham files and the manuals but could find 
no such instructions* He recommended that the Bureau might 
wish to authorize the destruction of night logs after a certain 
period of time. 

This is being brought to your attention for whatever 
action the Bureau might wish to take. 

Respectfully, 


Beahm. 

Gandy. 


<< 
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0, H* Patterson, 
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—2n*ieral bureau nf Jttuesttgatinn 
tlnttefc §tates department nf Justice 
HJaslimgtntt, 53. fit. 

April 16, 1943 
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MEMORANDUM FOR 
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The Executive Conference -considered.. '|y,ggestiQn s submitted 

4 1 4-Vi rt «Tr4 Tin /T.pj?4 nn ifl nnT ■? *1 n n* *.r4 4*t’i 4* Vi r~\ \viin >v»4" r. A T m nvi 4 r 


Mr. Glavin 

Mr. Ladd 

Mr. Nichols 

Mr. Rosen 2 

Mr. Tracy 

Mr. Carson * 

Mr. Coffey 

Mr. Harbo 

Mr. Hendon 

Mr. Kramer 

. McGui re _. 

Mr. Piper 

Mr. Quinn Tamm 

Tele. Room 

Mr. Nease 

Miss Beahm. 

Miss Gandy - 


• j V employees at the Louisville Office dealing with th ejfrnrtgllment of , Mr ; 

y. Jjsmsimtix^as^. Miss Beufani' 

1. Typist William B. Broderick . recommended that agents' Mffij 1 (f 

) ^ administrative files be destroyed after one year following-departure jpy 1 tvA-y 

q of the -Special Agent bn transfer. ’ - JA 

HrUwk ^COMMENDATI ON : The Executive Conference recently approved the regulation which 
the filing of administrative file papers loosely in a file folder for 

4*. Tri rl oTro 4*V» a nfonl 4 n cv fViano -4 fame 4 v-i itinn f.KI w Trim •!*»•* c< onrl *hVi a rl a e* 4*. r* 4*. n 


thirty days, the stapling of these items in monthly groups, and the destruction 
"xgj[v mon ^-**S r group as soon as it becomes twelve months old. 

.*4 




2. Mr. Broderick also suggested that the Bureau authorize the practice 
of permitting field offices to destroy incoming telegrams reflecting the travel 
of Special Agents id. thin the field division as soon as the agent's whereabouts is 
properly recorded. 

. '*£•» 

RECOMMENDATION: The Conference has recently approved another suggestion along 
this line, and the present regulation permits the destruction of these telegrams 
as soon as the monthly expense vouchers pertinent to the travel have been submitted. 

3. Chief Clerk William L. Hornback recommended that the Bureau authorize 
the field to destroy monthly administrative reports \irhich are more than two years old 


A 


RE COMMENDAT I ON : The Executive Conference 
destroyed after ‘twelve months. 


recommended that these reports be 

.BBOORBb© / J s > 

•V i o & 

^mDEXEV^P * r; '2T 5 
l that the Bureau fi.es trov I the foil 


£*»** Jr 1 {D r ' - 

4. Mr. Hornback also recommended that the Bureau destroy the following 
types of reports and communications after a reasonable laag^hl of j/lji?: .e »R;Bii|^££u 


Bulletins, office memoranda, visiting agent corresp®^h^&, t '~Mtow^^le' administrative 

•myiCTORY REC0MME1TOATI0N : a. It was recommended by Messrs. \|pf f^g 

Rosen, Piper, and Nichols thht the Bureau Bulletin filesrbe maintained 
® intact and that no authority be given for destruction. It was fell \by 

ffL {ft. STATES YJ 

JflZA onds iihese members that there is at times a need for reference to the Bureau 
Jaj^sMMPs Bulletin file. 


50JUf^ 


;i9^ 






Bulletin file. 





Messrs, Tracy, Hendon, G-lavin, and Hince' recommended that any portion 
of the general "bulletin file "be destroyed one year after the date of the bulletin. 
It was pointed out "by these members that copies of all Bureau Bulletins are 
indexed and filed in the appropriate 00 which pertains to the subject matter and 
that, therefore, the Bureau Bulletin file constituted duplication which is useful 
for a limited period of time, but that Bulletins older than a year are rarely, 
if ever, referred to in the general bulletin file. 

b. Office memoranda. The Executive Conference unanimously recommended 
Ijbhat office memoranda be destroyed when they become one year old. 

c. Visiting Agents’ file. The Executive Conference unanimously reeom- 
ended that correspondence in the visiting agents’ file be destroyed when it 
ecojnes one, year old. 

I 

\ d. Administrative files relating to Bureau automobiles. The Executive 
Conference unanimously recommended that they be destroyed one year after the 
tomobile has been sold or otherwise disposed of. 




5. Chief Clerk William L. Hornback suggested that the Bureau abolish the 
requirement that the field submit Personnel Status Reports on September 1st of 
each year, inasmuch as it is-incumbent upon each employee to keep the Bureau 
advised as to his status. 

REC0I<1ISHDATI0E: The Executive Conference believed that it would be desirable 
to continue the requirement. It was pointed out that our experience in the past 
has indicated that employees will not voluntarily submit the required information. 
This has been verified by .the amount of new information which has been found on 
Personnel Status Reports when submitted as required. 


6. Mr. Hornback also suggested that the Bureau abolish the requirement 
that the Special Agent in Charge of a field office inform the Bureau of the 
arrival and departure of agents on subpoena. 

REC0MI4EIDATI0R: The Conference was of the belief that it would be desirable to 
maintain the present regulation requiring that the Bureau be notified when an 
agent arrives and departs on subpoena, on the grounds that it is necessary for 
us to maintain proper control over the movement of personnel and that if there 
were not this administrative requirement, agent personnel would be more likely 
to waste travel time. 


7. Special Agent in Charge Moss suggested that the Bureau abolish the 
requirement that stenographic employees place their autographic initials on 
the first page of a field copy of an investigative. report.. 

PJECOI-MBilDATI OH : The Conference believed that the present regulation should be 
maintained, that it has proved useful when a stenographer has been called upon 
to testify in view of the fact that she can verify the transcription of the 
report on her own recognition of her autographic initials. 
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8, Mr. Moss also suggested that the Bureau abolish the require- 
ment that the field report to the Bureau the firearms training given to 
each Special Agent in the firing of the revolver. 

BEG0MMEHDATIQ1T: The Conference recommended that the present rule he main- 
tained and that the field he required to report firearms training; otherwise, 
it vjould he impossible for the Bureau at the Seat of Government to know 
whether proper firearms training was being given. 


9. Mr. Moss suggested that the Bureau abolish the requirement that 
the Special Agent in Charge inform the Bureau by teletype with reference to 
his travel within his own division. 

EE COMMENDATI OH : The Conference was unanimously opposed to the suggestion on 
the grounds that it' is highly desirable to be informed when a Special Agent 
in Charge leaves his headquarters city and "that the Bureau be acquainted 
with the identity of the person acting in, his absence.’ 


10. Mr. Hornback suggested that the Bureau abolish the requirement 
that each field office maintain annual leave records. 

EECOMMEHDATIOH: The Conference pointed 'out that it is the function of the 
'Special Agent in Charge to approve annual leave under the present regulations 
and that it would be impossible for him to intelligently handle the approval 
of leave "unless he has a record of leave previously taken. 

Those present were Messrs. Ladd, Mumford, Coffey, Eosen, Piper, 

Hi chols, Tracy, Hendon, Glavin, and Hince, 



Hespectfully, 

Eor the Conference 

/ 

Clyde Tolson 
Chai rman . 
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MURRAY 



OF SPECIAL AGENT 
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Mr. 
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Tele. Room 

Mr. Nease 

Miss Beahm 

Miss Gandy 




Reference is made to the attached letter from the Philadelphia 
Field Division enclosing a suggestion of Special Agent Murray 3. Shea. The 
adoption of Special Agent Shea's suggestion would mean that; 


\. 




1. ^Jross referencj/index cards would be destroyed after the infor- 
mation to whiqh they referred was incorporated into the main file. This is 
believed to be a dangerous practice inasmuch as summary memoranda are prepared, 
in many cases, to obtain a particular type of information. For example, a 
large percentage of summary memoranda being prepared at this time refer only 
to subversive information and do not completely incorporate all information 
available in the see reference. If, at a later date, the summary memorandum 
was referred to for background and nonsubversive information it would not be 
available unless, of course, each cross reference file number was referred to 
in the memorandum and was checked for the background or nonsubversive infor- 
mation. 

‘ 2. This plan would save space in the indices, however, it is felt 
that this would be offset by the amount of time necessary to properly review 
summary memoranda. This review would be necessary in order to determine that 
all information referred to by the index card which could possibly be of 
benefit in the future was incorporated therein. It would be further offset 
by the fact that index cards would have to_b T e drawn and destroyed each timi 
a summary memorandum was written,,-,^ 

_ ... 

3. This plan would be dangerous inasfnuciOrs it grbuld elim&ats 
possibility of locating misfiled cards through cro^s references. If all 
information was incorporated into a main file, it wo^ld b§ EjmpH s ilxle^ t o locate 
this ma 3 .f 1 file if the main index card were misfiled. Under the present circum- 
stance's if the main card should become misfiled allLcross reference index-cards 
areyStill available and make the information to which they refer available to 
th§' reviewing Agent. The reviewing Agent can often-»determine that there c are 
additional references in the indices inasmuch as the information" furnished 
frequently refers to other files. 


iP-., ^ 
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This plan would not prevent a duplication of effort on the part of,. 






* 


i 


' Twosmm for m. nichols 

Page Two 
August 7, 1943 


Agents reviewing files. It is to be noted that summary memoranda are presently 
being indexed under name of the subject and are indicated as being summary 
memoranda on each search slip. This procedure immediately places the reviewing 
Agent on notice that there is a summary memorandum and also gives him the date 
upon which it was written. Cross reference index cards are dated. If the 
reviewing Agent feels that he need not review files prior to the time this 
summary memorandum was written, he can request only the files after that date. 
These files will be necessary in any event if the reviewing Agent is to receive 
complete information. 

RECOMMENDATION: It is suggested that no action be taken on Special 
Agent Shea's suggestion, because the recently adopted system of indexing summary 
memoranda eliminates all duplication of effort and in addition makes it possible 
to review these files if additional information of a different nature is desired. 

Respectfully, 





Patterson. 


Enclosure 




K. 
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JiffeiJeral Mtxt&uxt nf JnuEsttgafxort 
IHtttteii States HejrartiWnt nf itasticE 

500 Widener Building 

Philadelphia, Pennsylvania 

July 17, 1943 


DIREGTOR, FBI 


'Bear Sir: 




Reference is made to the. Director* s 
memorandum dated - July 5, 1943, . inviting 
employees to submit suggestions for the 
improvement of the Bureau’s service. 

Attached hereto vdthout comment is 
a suggestion submitted by Special Agent, 
MURRAY jJteB&k of this office. 

Very truly yours. 


4 


0 . F. SEARS, ** 

Special Agent in Charge 


MJSsted 

enc. 





w* 



PHILADELPHIA, PMNSYLVMIA 
JULY 17, 1943 

Ti 


SPECIAL AGENT MURRAY J. SHEA 




; The suggestion is made that after the indices have 

been searched and information from cross references has 
been incorporated into the master file, either by memo- 
randum or report, that thewreross referenceKondex cards 
be destroyed. /A 'i 

It is believed that this procedure would be particularly 
helpful in the case of active individuals, such as ”key figures” 
of the Communist Party, on whom there may be a great many cross 
references. 

Under this system the index card would contain only the 
number of the master file and those cross references which have 
not been reviewed and incorporated into the master file. 

This system should greatly simplify the index system and 
prevent a duplication of effort on the part of agents reviewing 
the 'files. 
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MEMORANDUM FOB THE DIRECT OR 


The Executive Conference considered the suggestion oi\ III 
SAC Fletcher that the provision requiring the destruction of \W 
employees* administrative files after one year be amended to 'vr'—-' 
permit the retention of the property receipts. \ 

jThe Conference agreed that property receipts should be 
maintained or that new receipts should be obtained at the time of 
the annual inventory. This is a common sense rule and was unanimously 
approved by the Conference, those present being Messrs. Tolson, Glavin, 
Rosen, Tracy, Coffey, Mumford, Acers, Clegg, and Hince. 

If approved, the appropriate manual change will be made. 

Respectfully, 

For the Conference 


Mr .\ Tolson 

>Mr . I E . A . Tamm 
Clegg 
Mr>sCo f i ey 

Mr. Glavin 

Mr . Ladd 

Mr. Niqbols 

Mr. Rosen 

Mr/ Tracy 

Mr. Acers 

Mr. Carson 

Mr. Harbo 

Mr . Hendon 

Mr. Mumford 

Mr. Starke 

Mr. Quinn Tamm_ 

Tele. Room 

Mr. Nease 

JM[iss Beahm 
/TSiss Gander . 
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Sugg. No. 12, 13, 14, 
15, & 16 

Employee: • Agt. Loring 
J .McGee ; 
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MEMORANDUM FOR THE DIRECTOR 


Mr. T-oTs 

Mr, (jfofiey 

Mr. Glavin 

Mr. Ladd 

Mr. Nichols 

Mr. Bosen 

^Tracy 

Mr. Parson 


V*/J 


Members present:^ Messrs: Coffey’, Ladd, Rosen, Hendon, 
Carson, Q. Tamm, Mumford, Acers, and Hince. 


1. Employee suggests: -That old ffiles in the field offices be 
destroyed. He suggests no particular type' of file, but points out ( 
that master files are available at Washington and he points out that 
metal Acco fasteners might be reclaimed. ' [ 


Mr. .Barbo 

Mr..,flfendon 

ord 

Mr. Starke 

Mr. Quinn Tamm_ 

Tele.. Room 

Mr. Nease 

Miss Beahm 

K iss Gandy 


i\ 






RECOMMENDATION: JJnfavorable - The Conference unanimously recommended unfavorSQLy^j 
on the grounds that before any field office file is destroyed there should be.\. | 
separate determination in each instance as to the lack of - importance and usefulness J 
of the file. • ' .• ^N 

2. Employee suggests: That the Bureau periodically furnish Agents .with a lidt)^D 
of obsolete bulletins . ‘ .V 3 ^ ~ 

, V; j v 

v ' c 1 

REC CMMENDAT ION : Favorable - The Conference unanimously recommended favorably ^ ^ V.' 
and if approved, such a list will be prepared by the Training Division. 

2 


3. Employee suggests: 
the Manuals. 


That the territorial allocation list be included in 

T ‘ \ 


RECOMMENDATION: Unfavorable - It was pointed out by the Conference that the A EC 
territorial, allocation list is bulky, is now issued in bulletin form, and as >- 
such can be inserted in' the Manual binders. It is not properly. a subject’ of o 
study, but is a reference work and properly is issued In bulletin .form. u 

f <*4 1 tn 

4. Employee suggests: That current statistics be added to ; the. .Manual '61 Ruleg 
and Regulations. ■ ' «"• 4 ^ i 7 is If ,'u • ° 

$ *" y 

RECOMMENDATION : Unfavorable - The Conference pointed out that these, statistics! 
are furnished to the field periodically and^ia©^^ change too frequently to l) 
be included in the Manuals . „ 


5. Employee suggests; That the Bureau code and shortifonm expressly 
criminal records be listed in the Manual of Rules and ifegulations . 

FC^/ICTORY RECOl QIEKDATION : Unfavorable - It was pointed o xfQha^Q^i^4r 
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is available in each- field office in the FBI Law Enforcement Bulletin and 
that it is a reference work, not properly a subject for study, and should not 
be included in the Manuals: 

Employee advised by letter. 


Respectfully, 

For the Conference 

/ 
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iflcftrral SJumw of Jnuratigatiim 
llmtcti §tatrs department of I/natlce 
UlasI?tngton, 2L C. 

September 3, 1943 

MEMORANDUM FOR THE DIRECTOR 
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Ladd 



Carson 

Harbo 

Hendon 

Mumf ord_ 
Starke 



- mr. otariie 

A conference was. held, on August- 21 and -22, 1943, at Chicago, Mr . Quinn Tamm 
attended by Messrs. Brantley, Drayton, Scheldt, Glavin, and Clegg m, 

and Chief Clerks Swaim and Dunkel. Tele Room, 

Mr. Nease 

The' Executive Conference considered the following suggestions! s 3 ® ea ^ m 

submitted by the Chicago Conference and the members of the Executive Ml3s Gandy 

Conference u n a n i m ously approved the recommendations listed below. 

(The page numbers adjacent to each item refer to the detailed discussion and 
analysis and statement of the suggestion in the original memorandum, which is 
attached.) 

Those present at the Executive Conference were Messrs . Tracy, Quinn 
Tamm, Carson, Nichols, Acers, Hendon, Ladd, Mumford, Rosen, Coffey, Glavin, 

Hince, and Clegg. j 

UNANIMOUS RECOMMENDATIONS OF THE 'EXECUTIVE CONFERENCE 

1. Discontinuing listing by Name Delinquent Cases in Administrative Repor ts 

At the present, it is required that once each quarter there be listed 
the delinquent cases in each field office in the monthly administrative report. 

It was the unanimous recommendation that these listings be discontinued. (See Page 2)1 
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No 


Reports in Selective Service Cases Opened but not Investigated. - 



& 


It was unanimously recommended that when a field office opened a case 
^nd it was closed without investigation, usually because the United States Attorney 
subsequently advised that the subject had complied and there would be no prosecution, 
instead of submitting reports there would be submitted a log showing on one. .page _ or.. 
consecutively (1) the name of the subject, (2) the date the case was opened, (3) 
the date the case was closed, (4) nature of the delinquency, (5) how the delinquency 
was cleared, and (6) a brief description of the subject. This tabulation would be 
submitted monthly, the names would be indexed and filed in, one file,' but; it would 
be unnecessary to prepare investigative reports . This tabulation, suggested by 
the San Francisco Office, was acceptable to all. (See Pages 69.ta.7l1 

(V 

3 «f\\vi!9ead End” Fugitive Selective Service Cases ' 
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There are frequently transients, such as fruit pickers, who come into 
territory and register. Subsequently, a Selective Service delinquency develops 
'and when an current leads have been investigated, all stop notices and wanted 
notices have been filed, and there are no outstanding leads, the following action 
should be taken: 

(1) The case should be made inactive, even though it is a fugitive ■ case, 
for a reasonable period of time or in the case of itinerant fruit pickers, until 
the next season opens. 

(2) A tickler should be set up in advance (6 months would be satisfactory, 

if necessary). ' 

(3) Field offices should be 'advised that it is necessary to investigate 
Selective Service "itinerant” cases quickly while the itinerant is still in the 
district where the, complaint originated. 

(4) Advice that the SUfete Selective Service Board might be persuaded 
to make up its own lists of delinquents and circularize the fruit harvesters and 
circularize the fruit growers' journals. Such action would be taken by a Selective 
Service Board only if it will agree to do so. 

(5) In cases where the Selective Service violator is incarcerated awaiting 
induction into military service, this case, too, should be carried, as inactive until 
the Induction process has been cleared. 

Thus, there will be eliminated the necessity of submitting status reports 
or of giving active administrative attention to cases that do not deserve such 
attention at frequent intervals. (See Pages 84 and 85) 

Consolidating Police Reports with Subsequent Agents* Reports 

When a report is received from a police department and there are undeveloped 
L'oads for handling by an Agent, the police report should be placed in the file and 
when the Agent has • completed his investigation, he will consolidate both the inf or- 
mation obtained by the police and his own information into a single report. 

(See Page 95) 

* t 

Copies of Reports to Field Offices when "Asterisk Leads" are Submitted 

« Asterisk" leads are those which are brought forward in the form of an 
inventory of outstanding leads, and whenever one of these leads is received, it , 
was felt that but one copy of the report should go to the office where the only 
notation of interest to ; the receiving office is a restatement of a lead already 
in its file,.' . The suggestion that but one copy of such reports be submitted to 
jbho field -office to which , an "asterisk" lead is submitted was approved. (See Page 98) 

^^UQbtairkng Automobile and Drivers* Licenses Records Directly from Another Division 

" V 'V ‘V-V ' '• » • ' e 

iit'preshnt ,it is 'permitted that field offices seek information concerning 

detainers by direct communications from one 
^iSj^offiS^Bo %p^ce>gency in another division. It was believed that there 
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should be added the permissibility of obtaining routine information from automobile 
bureaus concerning car registrations, drivers* licenses, and similar data. (See Page 99) 

^ 7. Improvement of General .Intelligence Report s 

' The Chicago Conference felt that the Bureau should prepare a bulletin 
tt%e*all field offices instructing that improvement be shown in the preparation of 
. ^intelligence reports j this means the regular investigative reports on security 
Af matters and general intelligence problems. The bulletin should insist on the 
elimination of unnecessary data, on a better organization of the reports, and 
upon the. reports being succinct, with the resulting saving in dictating, typing, 
and reading. (See Page 100) 

Reporting Negative Information to Bureau by Letter when Complainant is 
N,. Interviewed at Bureau Request 

frequently the Bureau forwards to a field office information justifying 
-an interview with a complainant or instructs that a complainant be interviewed. 

When information received is negative, instead of preparing a report, it was believed 
that, the information should be submitted to the Bureau by letter which would serve 
the purpose of closing the field office file administratively and notifying the 
Bureau as to. the results in order to avoid unnecessary follow-ups on ticklers on a 
subsequent, date. (S,ee Page ICQ.) 


#>l 


9, Additional Cases Which May be Closed in Field Offices Administratively 


! ?K 


/ The present rules permit the field offices to administratively close cases 

J v under- certain circumstances by memorandum when the information is negative and there 
is no justification for submitting a report. The suggestion was approved that this 
' ^ he permitted also in oases involving Extortion, Crimes on the High Seas, Migratory 
Bird Act> and Kidnapping. The provisions for closing other cases administratively 
are, in Section 11A. of the Manual, '(See Page 102) 


w* Recording Police, Leads in Monthly Administrative Reports 

IvO 

The Conference; unanimously disapproved the suggestion that there be 
omitted from, the; monthly administrative report the list of investigative leads 
assigned to police. Since this information is valuable in appraising the police 
^ j fworfc performed and assigned in each division, the Conference felt that this should 
|be continued as at present. (See Page 105) 

Breakdown of Selective.. Service Cases in Monthly Administrative Report 

At present* the monthly administrative report requires information as to 
'the cases opened "here 1 * and the cases with “other offices" as office of origin in 
order that there can be computed, the total number of Selective Service Cases pending 
in the; field. These: figures: are net now recorded for any other type of investigation, 
but it was- believed that this; practice should continue because Selective Service 
Cases,, in Tromer-T eg" quantity,, comprise about one-third of the total pending cases 
in the Bureau. (See.- Page 106). 
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12. Bisccstiaalng enssceaaazy Caaaaidcatioas to Field. Offices 

J|r • 

(a) flhaa a report is sent to a field office n for information only" 
r-1 and such a report serves mo valuable purpo se to the office receiving it, then 
^'it should be returned 07 renting slip when there is no justification for the 
report having been forwarded. 

. 1 , (b) It was recommended that the field be advised that criminal records 

f VonTjrevious subjects handled are forwarded to the, field offices only when the 
’fingerprint card requests that this he done. 15ms, a 


W^pfingerprint card requests that this he done. 15ms, a communication should be 
Y/ir sent to field offices informing them that they should confer with the United 

States Marshal, advising that they should not stamp the fingerprint card 00 that 
/v / a copy will be sent to the Bureau field office unless it -sms in connection with 
» a criminal arrest in a matter under the Bureau's jurisdiction. 
hs 

(c) The Conference was unanimously opposed to eliminating a letter of 
J/ . F transmittal used by one field office in sending a personnel file to another office. 
0 I (See Pages 107 to 110) 

Difgpntinuance of Weekly Reports on Applicants 

The suggestion that the weekly report submitted by each field office 
4/ / 1 reflecting the number of applicant interviews pending and the nwtfber of clerical 
o 1 / 1 and Special Agent applicant investigations pending be abolished* (See Page 111) 




Ito* 


ation of Plant Informant Follow-Up letter to Bureau 


// 


^It was suggested that the presently required letter to be submitted by 
[field offices to the Bureau whenever a plant informant id developed b§ eliminated# 
|(See Page 112) 

violations Letter to Bureau 


siting Monthly 

was recommended that there be eliminated the monthly letter from the 
Jv / 1 field to the Bureau, showing the number of investigations concerning travel 
® * 1 violations by aliens. (See Page 115) 

16. rtDuplieate-'Copies of Intra-Bureau Correspondence 

Executive Conference unanimously disapproved the suggestion that all 
d/ interoffice and intra— Bureau correspondence be submitted in duplicate in all IttStanoeii 

'0 [Rae. Pa (to HO'J 




(See Page 119) 

47. Plant- Informants Files 

‘Due to obvious confusion in some field offices 1 it was believed that a 

At.-i n should be sent to all field offices pointing out that plant informants 

index cards be prepared as a routine matter only for the alphabstioally arranged 
file on informants, subdivided by states^ cities j plant S| and names j and for the* * 
general index file. This is the present requirement# (See Page 120) 

nployee Administrative Files . j , 

It was recommended that administrative files on -individual' employees 
maintained alphabetically in the cabinets and that file numbers formerly , assyntd 

' i- 1 ’ .‘ataT’VSHRI 
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which serve no useful purpose, be eliminated. (.See Page 121) 

19 * 1 nELimination of SAC Approval for Removing Serials from Files • 

It was recommended that the present rule which requires that the SAC 
give his personal approval before the final copy of a serial may be removed and , 
charged out of a, field office file be eliminated. (See Page 125) 

icing Examination Grades in Personnel Files 

1 > 

It was suggested that the only grades to be placed in personnel files 
?e those which reflect unsatisfactory or failing grades, otherwise it would be 
obvious that the employee made passing grades on the regular field tests given 
by the SACs. (See Page 126) , 

Lnistrative Files ‘ 

It was recommended that all old general administrative files, including 
voucher files and the like, be destroyed after three years in the field offices. 
(See Pag^/127) 

Lnistrative Files on Individual TSaployees 

It was recommended that all pending and closed administrative files on 
individual, employees be filed alphabetically and a monthly tickler for the 
destruction of material over one year old, as is now done, be utilized as a 
reminder^for the monthly destruct ion of obsolete mat erial. (See Page 128) 

Preparing Two Copies of Material for the Field Office File 

Unfavorable recommendation was made to a suggestion that it be left to 
le discretion of clerks to determine whether only the original or the original 
.and copies of communications should be. prepared in the field office for the field I 
office file. This was opposed because the clerks do not have the ability to make] 
such determinations and retyping would often be necessary. (See Page 134) 

* ./ ^ 

24.. ^fi^ents Taking Complaints for One Week Only in Field Offices 

It was unanimously recommended that, the present practice be continued 
^6f permitting a Special Agent to ’’take Complaints” in a field office for a period | 
not in excess of one week and that such Agent must have been in the service for 
six months or more before he is permitted to be given such an assignment. 

(See Pages 135 and 136) 

25. Letter Instead of Teletype Advising as to the Prospective Departure of 
Agent on Transfer 

It is presently required that a teletype be sent within 24 hours 
Advising when an Agent will leave on transfer. Since they do not usually leave 
for from two to three weeks, it was felt that this should be handled by a form 
letter instead of by teletype. The form letter, however, should be transmitted 
within 24 hours. A copy to the field office to which the Agent has been trans- 
ferred must be forwarded. (See Page 1371 




Cl 


£emo^Fo^h^)toectoF r p age ^ 

26. Copies of Letters to Field Offices Concerning Arrivals and Departures of Agents 

in the instance noted in #25, above, it was felt that there should 
fbe e limi nated the sending of copies to field offices concerning the arrivals and 
departures of Agents m the field when a. field office communicates such arrivals 
and departures from the Bureau. This would eliminate only the exchange of the 
copies between field offices and would not eliminate the original notification 
going to the Bureau. (See Page 13S) 

27. Transmitting Communications to Other Agencies for Investigation 

Tt was suggested that the uniform practice be adopted so that when a 
« <t/-Pi®ld office is in receipt of a communication from an individual complaining of 
a violation not under the Bureau's jurisdiction, a letter of acknowledgment would 
1 be prepared advising that the information was being furnished to the appropriate 
ft # haying jurisdiction and a copy of this letter of acknowledgment, together 

j / with the incoming communication, would be used in transmitting the complaint to 
V the other Federal investigating^gency having jurisdiction. This would eliminate 
a second letter of transmittal and also would eliminate the necessity for preparing 
copies of incoming communications. (See Page 139; 

28. Bureau Response to Field Requests for Records 

■ 

Y At the present, field offices send an original and copy of a letter 

to the Bureau asking for certain records of military service. Employees in the 
Identification Division obtain such information. It was felt that the reply or 
the notation "No record" should be placed on the copy of the incoming letter 
which will be, returned promptly to the field office and that no separate new 
communication be prepared addressed to the field office. Of course, it is intended 
that the reply be typed on the original incoming letter with the copy on the carbon 
copy received, and the carbon copy is, therefore, returned to the field with the 
notation. (See Page 140) 

Acknowledging United States Attorneys' Letters 

_ The suggestion was made that it not be required that United States 

r Attorneys letters be acknowledged except, of course, in special circumstances 
when it would be obviously required. This eliminates routine unnecessary 
correspondence with United States Attorneys. (See Page 141) 

30^JSecurity index Cards 

_ it* I® the present practice in field offices to send in supplementary 
'oraation to be added to security index cards (formerly known as custodial 
detention pardsj and the Bureau would add the information to its card in 
Washirigton^and make a photostatic copy which would be returned to the field. 

( -The' suggestion is, that, the field, when sending in the information will add the 
°r supplemental information furnished to Ibhe Bureau on a 5 x 8 card 
^ security card already maintained in the field office, thus 

; 'v^™: na ting>the photostating and returning of the data. (See Page 142) 
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Lssion of Daily Reports 


The Conference unanimously approved the suggestion that the present 
aractice of Agents 1 submitting their daily reports at the close of each day be 
continued, instead of awaiting their return to the field office and submitting 
them in groups, (See Page 146) 

32. / Furnishing Symbol Humber Data to Field Offices 

At present, criminal records are furnished to field offices in instances, 
defense workers, and the plant, by War Department procedure, is designated by 
a symbol number. This occasions many letters from the field offices inquiring as 
to which plant is involved and a reply from the Bureau. This information is 
obtainable by merely making a telephone call to the local Procurement Officer of 
the Army. It. was suggested that a letter to this effect be furnished to the field. 
(See Page 147) 

33. Administrative Surveys by SACs ' 

It was recommended that for the next six months only it be required that 

each' Agent , in Charge conduct a survey for one day of each month as to the following: 

fix c 

(1) Amount of time spent by Agents on dictation. 

(2) Amount of time spent by Agents on. file reviews. 

(3) Amount of time spent by Agents in the field office. 

It was further suggested that the SACs furnish the results of their 
surveys to the Bureau with their recommendations. This survey would result in 
presenting to the attention of the Special Agents individual and collective 
weaknesses so that the Bureau could instruct that corrective measures be taken. * 
(See Page 148) 

34. Amount of Time Spent in Office by Field Agents 

For the purpose of gaining SAC opinion concerning this matter, the SACs 
Chicago were requested to advise as to what maximum amount of time they thought 
‘would be required on the part of a Special Agent to spend in the field office, as 
. compared with the total amount of working time he put in each day. In February 
Vof 1941, a survey made in the Bureau reflected a total of nearly fifty per cent 
<5f Agents’ time spent in the office. As a result of continuing surveys and letters 
to the field, the usual figure now is around thirty-six per cent. The SACs advised 
that they believe this figure should be reduced to twenty-five per cent. The 
Executive Conference felt that this was probably a fair minimum figure. 

(See Page 149) 

Yearly Report of Leave Records Submitted by Field 

The suggestion was made that the annual report required on January 15th 
each year, showing the amount of leave taken by various employees in each 
field office, be discontinued. (See Page 150) 
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36, ^Elimination of Report Showing Quarterly Conferences Held 

* advises the Bureau as to the program and date for 

At present, the fjeld conferences They subsequently advise that 

■fcS.f The suggestion has approved that this final 
letter be eliminated. (See Page 151) 

30 /One Letter to Report all Quarterly Police Conference Results from Each Office 

X' At presgt »£££»*- ~V4L"er“s S to eS 
fr hell '“^sSgesSon ap^ovTvL that one letter from each office each quarter 
sSkcflo rt“rt P all of these statistics. (See Page 152) 


ft 


requency of Holding Quarterly Police Conferences 


LW Although the SACS desired that these conferences -J 

semiannually, the Executive nfnmT Quarterly Police Conferences" to 

ner year and that the name be changed from ' \ 

"FBI /Law Enforcement Conferences”. (See Paged. 153 and 154) 


to 

per 


Inspection of Firearms and Technical Equipment 


/• 

^ZssaisssiS. 

at least once each two weeks. (See Page 55) 

40 .V^Applicant Interview Forms 

Tt was believed that the Personnel and Budget Division prepare 

Si^S'rS^^^th Social Agent applicants. 

ilt/’stamping^and Initialing Register Form Number 3 

1118 S tS r^ThrsACs^rS^ Mible^o^SpervisiS^haae reports . 
Register Form Number 3. /The SAC Jv merely initial them; while others 

Some SACs block Stan® an file’. The recomnendation approved is that the 

^rprf" thrblo=rs^p1nd initials be eliminated. (See Page 159) 

Checking Telephono Bills in Field Offices 

The OogSd“o?flSrS^ ta^ e a2d^ £ to f rippSsSIhe°sSeetion 
SSJ-. (aee Page 160) • 

43, Elimination of Unapproved Sjstems and Projecte in the field ^ 

- The suggestion mas— 

Sti^^vS 3 ^ end unapproved prelects in fisl^^^ 
^See Page 161) 
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lliity or Residdnt^Agencies ^JlfllJIT 8 in Chicago the question' of the 
* A&mts were iatKb? tofWi?? * we mwimously of the opinion that 
,.„ _ isn that of ■■Sii'SLyiggP-^ !^ 9r,ise > t"t their production was 
'aai^more new-Kuetnees obtained^because of sueb economy, less travel, 

.preference/ reached the conclusion th«e h Resident Agencies. The Bcecutive 

that Resent Agencies should be ° f °°° n ° v m ‘ existent 

Ld Office Correspondence Forms 

i stef2i°co”:sS”e Sut? Pla \ ad “ the ~ Clerks* 

in for uniform use in aU field offices. (S P^e iS? h* 6 ” apprOTed by 




Manual 
* the Bure! 


reau Bulletins and SAC Letters 

r /official by S th^e?ie4S a iffieiai aS ? d care . J e ®^ rcis «d by the preparing 
a / prepared initially in' bulletin to see that information which should be 

r to be retyped fo/di?tSi£ f0 "ee r£e gg out itt SA0 -tioh have 

rIfOTence l 't o r tS°^|eSioM S iieted? anSe rocomende<1 by * he Conference with 

report or a memorandu^ahohLdbe prepfred°in ^aSd? 8418 ^ 017 38 4 ° " hether 
(b) The deferred case situation should remain as at present. 

* at the^af o^^Tth k’SE^aSSSL 

^dsing oases in the field^dmi^atratively! Pr0fBr <mi adequate authority for 

■ermatii° ) ih^entS^S««rt th i,rS ff " t ? f "f' ltainin « aouroes of 
es was satisfactory. * ™ Plant and national defense informant 

[stem of SnSiSJg a r^ii! V0<i ^ ^ Buroau Shoul<i resort to the Recordak 

» much eaphasis during in^ections^rj 0 ?^ 1 ^* 11 ^* the Bureau has been placing 
taletins due to the f2t tStlho^aterS ffSfcf “f “ Uar ln B»r2u 
the index cards* but it is filed in the «G 0 » fiS m® f ever searched for in 
employees automatically turn to these fil2 by ub ^ ect ^ter and clerical 

material. ° nese lll9s -for the more prompt location of the 

tataS eignTe^mel^^ 311 


files 
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jhf _ 35. OLD ADMINISTRATIVE . FILES TO BE DESTROYED * The old general’ 

x>> administrative files " of field offices,. including- voucher files, .shall be des- 


y-^aaminisurauive Hies ox field offices,, including- voucher files, shall be des- 
^ troyed in the future after the final serial of any volume of such files is 
•<1 three years old. 'This will permit the destruction of all old administrative 
.Titles over three- years old in the field” office, and this time is significant 
*' 1 ; due to the fact that, vbuchers clear through the General Accounting Office 
'y within a three-year- period. ’ . 

% 36; TICKLER FOR DESTRUCTION OF OLD, .MATERIAL IN .INpiyiPUAL M - 

" PI'QfKES 1 ADMIHIST&IT'IVE FILES l '"it Is t£e"'present "rule 'that material over 

one year old in aMiriistrative files dn individual employees is to be des- ' ’ 
V troyed.. A monthly' tickler -"for" the destruction of .such material by months 
<%^after it is one year ,old shall; be utilized.. 


ALL INFORMATION CONTAINED 
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MEMORANDUM FC 


MR. GLAVNK 


Public Law 115 - 78th Congress 
To Provide for the Disposal of 
Certain Records of the United 
States Government 


% As you recall , during some of our budget dis- 

cussions Mr. Moe indicated that the above captioned law 
at the suggestion of - the^ Budget Bureau , and he felt that 
very worthwhile step and suggested that we look into the 
bilities of destroying old and obsolete records. 


Mr. Tolson 

Mr. E, A. Tamm, 

Mr. Cleggs ,, 

Mr, Coffey 

Mr. Glavin 

Mr. Ladd 

Mr. NicJiola^ 

Mr, Rosen 

Mr. Tracy_ 

Mr. Acers 

Mr. Carao n 

' Mr. Harbo 

Mr. Hendo n 

Mr. Mumford 

Mr. Starke 
Mr. Quinn Tamm,, 
Tele. Room 
Mr. Neaae 

Miss Beahm 

Miss Gand y 

■ I iu « ■ a&i U1.WB1 wmittert eati i<hm 

was passed 
it was a 
possi - 


It appehps, according to the Act, a copy of which is 
attached , that thej(ational Archives Council is promulgating re- 
gulations, establishing procedures for compiling and submitting 
lists of schedules to the Archivist of the United States and to j 
likewise establish methods for the disposal of record§^ja0^/^i§4d 
for suoMjdlsposal. RECORDED & y V?? 

^ u -3x$£> - 

. gj&W Brie f 1 y > ii; appears that the hefflof_g& agency maysubmit • 
tom;rCe ^Archivist of the United States lists: of gecorc§s in tne 
custody of the agencies that have been photographed ormjcrophoto- 
graphed and as a consequence do not appeai^Tiko {M^e^sufj^mient 
value to warrant their further preservation by the Government . It 
further appears that lists of any other records in the custody of 
the agency that do not appear to be needed in the transaction of 
its current business may be scheduled on a list presented to the 
Archivist of the United States. It thereafter becomes the duty of 
the Archivist of the United States to submit the lists of schedules 
to Congress, and it is the duty of the Presiding Officer of the 
Senate to appoint two Senators who would meet with a Committee 
from the House to examine such lists and to make a recommendation 
at to their disposal. The agency thereafter is notified of this re- 
commendation and the records may -be disposed of as prescribed by law. 


I While it appears that there is still considerable"' red tape 
* to be followed before the records may be, disposed of, it 

would appear that a practical arrangement might be worked 
war out with the Archivist of the United Stat.es concerning matters 
of this kind, and I would recommend that all divisions in the 

STAMPS 

™ COPIES BESpt05fJ3» 
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Bureau undertake to submit a list of records to the Chief Clerk's 
Office that serve no value at the present time 3 at whicH time we 
could institute 'the necessary proceedings for their disposal . 

In the event you feel that this contemplated project 
might merit further detailed study 3 I shall be very glad to arrange 
to discuss the practical aspects of this matter with the Office of 
the National Archivist as I feel that we may have in the Bureau a lot 
of records that could be disposed of with or * without photographing 
and thereby make available considerable more space . ’ 
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ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 

DATE ^-^cy-gj. R Y^fpy g;W 

[Public Law 115 — 78th Congress] 

[Chapter 192— 1st Session] 

[H. R. 2943] 

AN ACT 

‘ 

To provide for the disposal of certain’ records of the United States Government. 

Be it enacted ~by the' Senate and House of Representatives of the 
United States of America in Congress assembled , That when used in 


graphs, or other documentary materials, regardless of physical form 
or characteristics, made or received, by any agency of the United States 
Government in pursuance of Federal law or in connection with the 
transaction of public business and preserved or appropriate for 
preservation by -that agency or its legitimate sucpessor as evidence of 
the organization, functions, policies, decisions, procedures, operations, 
or other activities of the Government or because of the informational* 
value of data contained therein. Library and museum material' made 
or acquired and preserved solely for reference or exhibition purposes, 
extra copies of documents preserved only for convenience of reference, 
and stocks of publications and of processed documents are not included 
within the definition of the word ‘‘records” as used in this Act. 

Sec. 2. The National Archives Council shall promulgate regula- 
tions, not inconsistent with this Act, .establishing (1) procedures for 
the compiling .and submitting to. the Archivist of the United States 
of lists and schedules of records proposed for disposal, (2) procedures 
for the disposal of records authorized for disposal, and (3) standards 


regulations, when approved by the President, shall be binding on all 
agencies of the United States Government. 

Sec. 3. The head' of each agency .of the United States Government 
shall submit to the Archivist of the United States, in accordance with 
regulations promulgated as provided in section 2 of. this Act (1) 
lists of any records in the custody of the agency that have been 
photographed or microphotographed in accordance with the said reg- 
ulations and that, as a consequence thereof, do not appear to have 
sufficient value -to warrant, their further preservation by the Govern- 
ment; (2) lists of any other records in the custody of the agency that 
are not needed by it in the transaction of its current business' and* 
that do not appear to have sufficient administrative, legal, research, or 
other value to warrant their further preservation by the Government ; 
and (3) schedules proposing the disposal after the lapse of specified 
periods of time of records of a specified form or character that either 
have accumulated in the custody of the agency or that may accumu- 
• late therein at any time after the submission of such schedules and 
that, apparently, will not after the lapse of the period specified have 
sufficient administrative, legal, research, or other' value to warranty 
their further preservation by the Government. ,,o ^ 

ENCLOSURE 


» 
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ft 


a 4.\ TJtae. AWmvisUshrill .submit toJGongress, at such, times as he 
shall deem*, expedient,/ i;he | lists j,or ^Schedules submitted to him in 
aceo r d ance^withutlil^p r oyisions'' of Section 3 of 'this Act, op parts of 
such lists or schedules, and lists orikchgdules of any records in his 
legal custody, insofar as it shall appear to ^him that the records listed 
in such lists or schedules do not, or will not after the lapse of the 
period specified, have sufficient, administrative, < legal, research, or 
other value to warrant their .continued preservation by the United 
States Government: Provided , That the Archivist shall not submit 
to Congress lists or schedules of records of any existing agency of the 
Government in his legal custody without first having obtained the 
written consent of the head of such agency. 

Sec. 5. Whenever the Archivist shall submit lists or schedules to 
Congress, it shall be the duty of the presiding officer of the Senate to 
appoint two Senators who, with the members of the Committee on 
the Disposition of Executive Papers of the House of Representatives, 
shall constitute a joint committee to which all such lists or schedules 
shall be referred, and the joint committee shall examine such lists or 
schedules and submit to the Senate and House of Representatives, 
respectively, a report of such examination and its recommendations. 

Sec. 6 . If the joint committee reports that any of the records listed 
in a list or schedule referred to it do not, or will riot after the lapse 
of the period specified, have sufficient administrative, legal, research, 
or other value to warrant their continued preservation by the Gov- 
ernment, the Archivist shall notify' the head of the agency by which 
the list or schedule was submitted of the action of the joint committee 
and the" head of such agency shall cause such records to be disposed 
of in accordance with regulations promulgated as provided in section 
2 of this Act. 

Sec. 7. If the joint committee fails to make a report during any 
regular or special session of Congress on any list or schedule sub- 
mitted to Congress by the Archivist not less than ten days prior to 
the adjournment of such session, the Archivist may empower the head 
of the agency who submitted the list or schedule to cause, the records 
listed therein to be disposed of in accordance with regulations pro- 
mulgated as provided in section 2 of this Act. 

Sec. 8. Whenever it shall appear to the Archivist that any agenpy 
has in its custody, or is ■ accumulating, records of the same form or 
character as any records of the same agency previously authorized 
by Congress to be disposed of, he may empower the head of such 
agency to dispose of such records, after they have been in existence a 
specified period of time, in accordance with regulations promulgated 
as provided in section 2 of, this Act' and without listing or scheduling 
them. 

Sec. 9. Records pertaining to claims and demands by the Govern- 
ment of the United States or against it} ox* to any accounts in which 
the Government of the United States is concerned, either as debtor 
or creditor, shall not be disposed of by the head of any agency under 
any authorizations granted pursuant to the provisions of sections 6, 
7., and 8 of this Act, until such claims, demands, and accounts have 
been settled and adjusted in the General Accounting Office, except 
upon the written approval of the Comptroller General of the United 
States. 
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Sec. 10. Whenever the Archivist and the head of the agency that 
has custody of them, shall jointly determine that any records in 
the custody of any agency of the United States Government are a 
continuing menace to human ..health or life or to property, the 
Archivist shall cause such menace to he eliminated immediately by ' 
whatever method he ’may deem necessary. If any records in the 
custody of the Archivist are disposed of under this section, the 
Archivist shall report the disposal thereof to the agency from which 
they were transferred. 

Sec. 11. At any time during the existence of a state of war between 
the United .States and any other nation or when hostile action by a 
foreign power appears imminent, the head of any agency of the 
United States Government may authorize the destruction of any 
reco’ ds in his legal custody situated in any military or naval estab- 
lishment, ship, or other depository outside the territorial limits of 
continental United States (1) the retention of which would be preju- 
dicial to the interests of the United States or (2) which occupy space 
urgently needed for military purposes and are, in his opinion, without 
sufficient administrative, legal, research, or other value to warrant 
their continued preservation : Provided , That within six months after 
the disposal of any such records, the official who directed the disposal 
thereof shall submit a written report thereon to the Archivist in 
which he shall describe the character of such records and state when 
and where the disposal thereof was accomplished. 

Sec. 12. The Archivist shall transmit to Congress at the beginning 
. of each regular session reports as to the records authorized for disposal 
under the provisions of section 7 of this Act and as to the records 
disposed of under the provisions of sections 9 and 10 of this Act. 

Sec. 13. Photographs or microphotographs of any records made in 
compliance with regulations promulgated as provided in sectipn 2 of 
this Act shall have the same force and effect as the originals thereof 
would have and shall be treated as originals for the purpose of their 
* s admissibility in evidence. Duly certified or authenticated reproduc- 

tions of such photographs or microphotographs shall be admitted in 
evidence equally with the original photographs or microphotographs. 

Sec. 14. All moneys derived by agencies of the Government from 
the sale of records authorized for disposal under the provisions of 
this Act shall be paid into the Treasury of the United States unless 
otherwise required by, existing law applicable to the agency. 

Sec. 15. The procedures herein- prescribed are exclusive and no 
records of the United States Government shall be alienated or 
destroyed except in accordance with the provisions of this Act. 

Sec. 16. The Act entitled “An Act to provide for the disposition of 
- certain records of the United States, Government 55 , approved August 
5, 1939 (53 Stat. 1219), the Act entitled “An Act to provide for the 
disposition of certain photographed records of the United States Gov- 
ernment, and for other purposes 55 , approved September 24, 1940 (54 
' Stat. 958), and all other Acts or parts of Acts inconsistent with the 

, provisions of this Act are hereby repealed. - 

Approved July 7, 1943. ’ ' 
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HjSltOBAND UM FOB HR* JOHN Q, C ANN OR 
ADMINISTRATIVE ASSISTANT- TO TEE ATTORNEY GENERAL 


' • . ' - ; I , 

- 1 x 'Ytv'. ' " 1 

Reference is made to . ■ the Attorney G en e ralM^C ire ula r number " 
3S5h dated November 1 5* 19h3j forwarded to the Eeade of all Li visions* 

~ Bureaus and Offices* United States Attorneys * United States Marshals 
and Field Off ices' concerning the disposal" of certain records of the 
United States. Government* ... * ' . , 

Tiith reference to the records maintained by the . al 
Bureau of Investigation * all records maintained by. the Bureau pertain 
to its investigative or administrative responsibilities in its, regular 
investigative and administrative files ♦ The Identification Division 
files of the Federal Bureau of Investigation consists of fingerprints 
and related records of individuals whose -fingerprint records have been ; 
furnished to the Federal Bureau of Investigation* Irk all instances * 
the record's of the Federal Bureau of Investigation today are considered 
current a fid cannot be considered for destruction* 

_ . ,/• ; ; - " • - Very truly yours* . • . . > 

< • * - ■ ' * 

John Edgar Wo over 

Director L ' V. 
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DEPARTMENT OF JUSTIC 

. WASHINGTON 25, D. C. 


November' 15, 1943_? 


CIRCULAR MO. 3®5 4 
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TO THEJHSAD3, OF ALL_DIVISIONS,. BUREAUS -AND OFFICES ...UNITED .STATES .. J f “'- 

ATTORIIaIS, UNITED STATES rtlARSUAL S AMD FIELD OFFICES: j rCs - ■<’ > :u>._ i 

______ , Elr. Kcase ,, 

Section 3 of the Act of July 7, 1943, (Public Mo. 115, '•^o«c y ..;_ s 

78th Congress, 1st Session) provides for the disposal of certain f I 

records of the United States Government . 1 ' ' 

* ’ order that ’this "'Department may comply with the Act ‘ 

and that a program of constantly freeing valuable space and equip- . 
ment to more active and urgent uses may be instituted, it is 
requested that you submit on the inclosed, form a list of all records 
jin your custody. ^ ^ , 

Bie legal definition of "records" when used in the Act is ' 

•as follows: . - 

the word "records" includes 'all books, papers, mapsj 

photographs, or other documentary materials, regardless of physical 
form or characteristics, made or rece ived by any age ncy of the United 
States Government in pursuance of FederalTTaw dr in connection with 
the transaction of public 'business and preserved or appropriate for 
preservation by that agency dr its legitimate successor as evidence" 
of the organizations, functions, policies, decisions, procedures, ' - 
operations, or other activities of the." Government or because of the" 
informational value of data contained therein. Material made or 
.acquired and preserved only for convenience of reference is not in- 
cluded within the definition of the word "records" as used in this 
Act. ' 
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gtattb 

war 

u iWbonds 
©fiksKMfS 


Extra copies of documents, stacks of publications and of 
processed documents, day books maintained only for convenience of 
reference .and other non-record material may be destroyed at any 
time without authorization ana, therefore, need not and should not 
be listed. ■ 

Any information as well as additional copies -of Form 
DCR-1 may be obtained from the Chief of the Division of Communication^/ 
and Records, Department of Justice, Washington, b. C. 

»« 

■ . ■ j|V / r 

. - • . FRANCIS BIDDLE « \r 

iY j) . j 1 

_ ‘Sift* Attorn ev (Ton firs! . //* » 




Attorney General f />’ ? 

■$M@lqsu Hg - if 

(e 4 - 3 a. <%- - / o (o 

ALL FBI INFORMATION CONTAINED < 


Herein is unclassifed 
DATE 9/ujrA BY AGO.. 


!'4 ' 


^ Form DCR-1 


SAMPLE -FORM 




. . . • -DERARXMEW T,..CF • JUS.TIGE •. . > .. 

4* ««* | »»,»*/* j . . *"■„*,., */„'£? * „ 

^ ‘ \ * 4 „.,*"** '*■ •* 

«-**’*' . •* »*«, *» A «♦ « vU .'.’.i j* * * _ •..?.* * ■»%*»•*»* **'* * < * * 

* * “ » , sV « C« »t « l >7 • ! J* ' « • , " * t ? * * * ’* 11 ' 

. Records Inventory /and .Appraisal ’ Schedule 


From. • Office of -United States Attorney/' 


Date . V 11/ : 


northern district ofljllinois' . , /paBrepared 'b y, ' John Doe 


Chicago, Illinois. 


; ,-lii.p proved . by Richard Doe 


; V s *. “ 


1. Description of Item: - Criminal docket Files, entitled' Uni tedStates v. 

■ ..■■■•' Defendants' who are named - in criminal . information and indictments. File- 
lac. .'-jacket, also containing cooies oi^reo orts from government, investigative 

—-* » *» » — T* r » "" • * ' " ' " * " **"""* 

A > , . ' * t * _ 

agencies and memoranda, prepared by. 'Assistant .United Stales Attorney's' 

- in charge of each specific case'; All copies- are typewritten,'.'.' 


Inclusive -dates, • from 2/18/17 . ' ' to , 8/7/33 

3. Volume 'to date (in linear feet) $00 -linear feet . ^ . ‘ / 

A. Annual rate- of accumulation (in. linear feet) 100 linear feet' 

; ' * 7 1 : 

5. 'Disposition: Manner ‘ Destroy' , Time 10 years . ~ 

, . ", (destroy, retain permanently) 

6 , ‘ Reasons : ' Ihe original of the criminal information and indictment is- on 

file in the office -of the Clerk of the United States District Court. 


Remarks : 


'(See' other side for instructions) ' 

ALL FBI INFORMATION CONTAINED 
HEREIN. IS UNCLASSIFIED 
DATE-? 1 1 V 63. BY .Mte-MJlStQ 




IKSTaUCTIOrS 


•*-U ' 4 ‘- 
- ’ 


, r * . i . Jp » ...Al*. 1. - 

Descr i ption of Items: Each accumulation of records kept in' ‘separately 
organized files snould be listed as a single item regardless of quantity. 
Sub-headings, folders and document-. cqnt.ained-.-in any accumulation of records 
susceptible of being listed as one i^era" should not belisted individually. 

If the records listed, as an item arc .composed, of ,a t , singlet-form", . give the--, 
■'form- number -and - title" with addit iorial- description’ iri" cases "where “the title 
is not s elf-explanatory, ,..,_If ..the records consist of . -the.;- documents filed 
under-a particular filing *c lassif ic atlon ' numb e r ' "give "the 'file' number and 
the heading fb^fjhich it stands, with additional description ip; qp.se s where 
•the -heading- is- not -self -^explanatory i i, ‘OtKerw'Ise; J '"‘give-'the. 'title or 'designa- 
tion of the unit or class_.of records, . with any additional description that 
may be necessary to indicate the nature of its contents. Appraisal will be 
facilitated, if descriptions give .some indication of ..the -.functipps- served. by 
•-the'-recor'ds- deseribed; ■ Us e"'6f "tire ' t erm "" ini s c e 11 an e ous 1 1 should be avoided 

■'pr.-p.urp.pses -of -appraisal, 
included! are "sole -record' copies, 
duplicate. record copies or all- record. copies.,- The term. -'-'duplicate .record 
■cbpies^-Hvili- cover "record copies other than ''one' main" set “of • record'hopies • 

(opies" 


addition to .one. or more recoru ..copies. .,..,Such' ; ".extra" copies ar 
-.-•for-purposes^df- disposal! . 


xn 

are hot .."records" 


1 ? 


-2r"~ -Inoluaive -dates: Ind i-Cate- - the-ye afs and' months' 'if V the "period, islother 
than one’ of even calendar years, during which the. material .included in the 
• item' were, accumulated as -organized retPrdsT' • '• • • 

3- Ay - ■ ■Self-explanatory "" • "■ '■ 

5. If records are to be scheduled for disposal after a lapse of a specified 
-period of- time- as having, after "the lapse of 'the period specified, 
insufficient administrative, legal, research or other value to warrant their 
further preservation, indicate- the limit of . time thpt -these-records must-be 
■'retained -before' disposition is made and "the manner 'irTwhTch they are to be 
disposed; .if records have permanent administrative., legal or historical 
•value, .indicate- by stating "retained" permanently.''" '• ‘ ' .... 




«■ 


6. Give appropriate reasons for recommending the manner and time-- of; disposal 
selected, -e,‘-'g; "original preserved 'Ih General Accounting -Office", "temporary 
administrative use only," . 


This form to bq submitted in duplicate . 
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^JOHN EDGAR HOOVER 
DIRECTOR 



Sltelteral tSttreatt of $n»cBttgatio« 
3Smt:eii States department nf Justice 
lilast|tttstnn, 59. <E. 
December 23. 1943 


MEMORANDUM FOR 

. 7 „ / 




MR. NICHOLS 


mses m Georgia 


You will recall that some months ago Miss B 

SAC Hammack of the Atlanta Office made available Mis ^ G 
to the Bureau nine packages of fil^made ioith the 
Photorecord Camera pertaining to ta§/fparole and 
pardon records of Georgia during the year 1942 • This 
ftltmr'wa^tfeljeloped and viewed and later pertinent portions 
of the film were printed . These printed portions are 
being handled by separate memorandum • 

RECOMMENDATION: Since the film is quite bulky J 
and since it would seem to have no future value , it is I 
suggested that it be destroyed at the present time . / 


Mr. Tolson_ 

Mr. E. A. Tamm 
Mr. Clegg 

Mr. Coffey_ 

Mr. Glavin 

Mr. Ladd _____ 

Mr. Nichols 

Mr. Rosen 

Mr. Tracy 

Mr. Carson _ 

Mr. Barbo 

Mr. Hendon 

Mr. McGuire 

Mr. Mumford 

Mr. Piper 

Mr. Quinn T amm 

Tele. Room 

Mr. Neasa 

Miss Beahm 

Miss Gandy _____ 


Respectfully 9 




J. J. Starke 








I sf* 


& 

mom-un 


F 8 S / 

18 JAN 13 1944 
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* FEDERAL BUREAU OF INVI^ 
^ RECORDS SECTION 


CATION 


-Arp r i X 


1944 


f- i e 


10-44 


ToX^lson 

fx~xr ♦ TamtiK E - jA - 
?i_Mr . ClesgVv^/ 

Mr . Coff^ 

Mr. Glavin 
Mr . La.dd 
Mr - Nichols 
Mr . Rosen 

Mr . Tracy 

Mr' . Acers 

Mr . Alden 

Mar. Bellino 

Mr. Bernard 

Mr- Buckley 

Mr - Burton 

Mr- CetX lan 

Mr - Cannon , J . W . 

Mr - Carson 

Mr- Cartv/right 

Mr. CX ©men it s 

Mr - Coyne 

Mr - Cunningham 

Mr . Durhin 

Mr . Edv/ards , PI . L 

Mr- Fitch 

Mr-. Fletcher, R.G 

Mr . Gannon 

Mr - Gearty 

.-Mr . Halter 

Mr . II a. r too 

Mr . Harvey 

Mr . Hayes 

Mr . Hendon 

Mr. Hi no e 

Mr . _ Huston 

Mr . J ohns on , W - A . 

Mr. Jones, M. A. 

Mr . Kennedy , J - C 

Please note , init 


HBMjBMBS 


Mr . 

Mr . 

Mr . 

Mr - 

Mr - 

Mr . 

Mr . 

Mr - 

Mr - 

Mr . 

— Mr - 

Mr - 

Mr . 

Mr . 

Mr . 

Mr - 

Mr - 

Mr - 

Mr . 

Mr - 

Mr . 

M r . 

Mi' . 

Mr . 

Mr - 

Mr . 

Mr - 

_Mr - 
and 


Laughlin , XL.. 

Laughlin , R „ 

Lav;rence 

MaoCctr te e 

McCahe 

McDowell 

McGuire 

Mclntire ? 

Martin 

Mo Ur 

Mumf orcl 

Rea.se 

Rewman 

Pennington 

Peterson 

Ran s it a, cl 

Roed 

RenneUerger 

Richardson 

SoUroeder 

Sooitit 

Skousen 

Smith, R- E. 

Starke 

Stet it (3 r 

Sitone 

Stri clcland 
Suttler 
Tamm , Q . 

Timm 
Trave r s 
Welch 
We sit 
WUi its on 
Yadon 


return it o mo 


T hank s • 
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N IS UNCLASSIFIED 


77777 

•GFRsSK . 


DATE february lO^vig^Il _ .. 


77 ■: . \ tiEMoDAi'rom^ FOR,m>;miiaRT ,: : ' •*: 

EEs • •'letters REQUESTING SDPjPDIES 
. ; : A - DECEIVED PROM HEED ... ;•■ . 


7 . ' . • ’ . , :Vf here are; 'attached; .jiqretq > several: letters' which -haye heen received,;.. 7* . n 

by \ixi various : . 77 ... 77- *< 


fas Ee- had detached the order forms ••which were' attached fo the incoming ‘ corre— * 7; f : r 
.'spohdencV and/ that these .forms: trere that . he was . interested in- and that '.from. V r 7< 

Tthese forms he would comply- Hrith their request*. v^e Spirited: out to the write? ' 7 
.that he had ho -ahthorizatibh'.to.de.strpy thegh... letters,' and that, the- only -place. • 77., - 
■'they, could, be: destroyed’ undatithe present 'setuprwQuid he 'the*' Chief* Clark’s 'Office].?; . 

_• -r-t x5- W^ s ._'tLa r 5 ' tt^ «» ' x*L J-J.' 7 -Lv*. 7, r»' rx - 


/spondenoe ^e;; destroyed Ijgr Chi ef T ; CIe^ : Offi ; cei^ ^Ke;,{s^mn6 ^raa^biilwhjr; , 

.the attached letters could' not "he destroyed-.- 7 ; 7 ; ‘7 > 77; ■ - 7-. At 


: qulsitlohs.. f hogi, Field iff flees?;; ; and 1 he- .stated-, that* .this' beihg “sthiatly- a/L$,b ;.mate~ h' 7'- ■ - 
rial* he -did hot -feel that the Chief Elerkt s ' Office should, .destroy this type. of 1 Y\z^\ 
7dpmmuhicatidr&> 7^e "f alt thdi7nc7 oneTlh ^theGhief idlling77,J*v 

•/tp-yashsme’ the •^sp'd^ltda^y-.^efT.^e [ reqUbst/ls" not/beihg'- cpmplied'with.' by .the 7 '*77 

>pie^k^ Pf fi«e*.y ^».',HtStqht%u^ested'^nat* thrdhghthe 7 'propar^cha^nels^,/:'^ ';\$7 

/ef^dhts; be. ihadgurateii wiiereby:;Eab would^destyoy thiq' typdr.of corraspohdence.*.;.- * - QAJ 
-.Due to the- fact' that" this'-material- is of hqVbenef £ t* to; the ' Bureau after . the re- 7; ■; l 
■ quest’ has "been cblmpiied'tdth, tha;.v/riter .‘makeh thd f Qiiomng-' ; recptmehdatioh:> : ' / - , ■) 7 

A':7'777 -That -suitable \^7 

. thQy- .rQ,CQiye'this type; of ;cpmmTud'cation : ;and;_th9y.haye7'CQmpIied pith; the, rQquest- t . 

ycpitaipeAtbereih^add otherhivisipn' t|iat ;;t%y;Se ';destroyi.-.l 

: v ed - and; hot 'heht- toy f ilesiy.t.| -,%y' 7 7 f? 77777 '-|7 ; 77v V> 77 : tv7 7-7 ' - ’’ 7: '-ft ' -1 tv 77 -ft': 7' . ' ; j 


: » ^ Z&JZ-. 1 - S'.” - 

Enclosure f 7^7 Zyiy. - 'lOM v ,-:'Z 


yY : Z 1 : v 7 v " - j \ H vV'y •- yt.jyK'nee 77 ' - 

77 ; ■ -j- y 7 ; ] 



• ' Jpt ■■ '*/ 

>,• COPM 







February ,11, :iyi|ii 


I'VV-u- ;• ;‘V'- . .. ' ' MEKQK4liDU& FORMRV HICHOLS 

^ ' ‘ ^ 


7^.. -v ‘ -?• ^ X'x \ V- is.-' ; -rev - field offige .letters Requss 


■<bs/V 


1 7^7: ^ t: . V' V 47 7 : ;> .. . StTRPLISS >R0ll.'raK\TECM L&BQR/LTOET : 

V. "V . Reference is made^o the, attached memoranaum .o£. Hr. ' -V,': 

-i - - Tliiwrtl r s.W-4. r*h+ ’ CL»Yr've» -wif-i rn’ Firo /> Vvwi a Co r* •‘ rl'rf.Qr] ' "C 



.f ... generally ‘ 'inicobrieetid^ -vCtti- roilti^bbr^flJondende'^roM: the Field'-’ regulsi-/ 
•- *4&’r»Vv5 ««.' kiiwnTH «k-; ‘to dftS.trov'-' samel and Inaihtain. -anV necessity •JeeordsVin? • ■ '. 


-, l/ipMng'. suppllek/' iis : to destroy-' sam<| and Maintain. £ny 

. 5 --o ' ’ _ j~i • "'1 >*:r* #*-. “ r **’ . mt,'K. '* «-i*ci>v»w Vf ‘ ■ Vv /H ✓-» v"» *?-r 

H, 


; -> ■ ’ • the Giiief,- Gleri< ,; s "Oll'i-de^ •? ;Ttiis' •prdGbdure ; has| been inveTfect Gfor ^japra^^ 4 <Cl_- * v j 

- ' '*4 j. TT^wro n-hA o tr- y»£sc;iV 1 '•ft*? *n , rr : ' n ri J*h ho * . t. ? ■ i- 1 *, ’ I 


-7 p^tply' . ^year^.-aiii'cf •.&#(; #QrJref<3 ; .oui; 4 ysiyVsafciaea^ ia -the £ ! .7 

■ ' q Xlili T) aij X O " 1 >»/\-»%'ne»e?v***-iri/-Jiani^i3 ’.*i'rv '-hhoL , 

Section. ’-■ 


Records"'';';; '•- 7;/| 



: : the .c,brresfe>ondqnc e.-. ‘ft • . apparently” is’ v agreed' that ; t&e ; : pQr.re sppiidehc.e -;|s ,'J " > 

: s':o£ .;’jno : ;'perTiianen| '■ .-vaiiia ' %£; pur' ±iles;4t;.Tnis is dnfini^eiy^pr^^^ .expe^-;}'':'-:,;. ' ,-;'*y j 

,: •*■ '‘■"aUKd ^ ^n : +:Vi‘ tVio! ' •k‘am& ’ Hr.-m-iet- nV.- rin’r-rfiffnnridftrtrifl las .“d't 'ralatfis -to. all other suo^ * ; ' ' ••■ l 5 . 


7^1. i: 'ij;enQ$: o£ r correspondence ias ..“it ;relates. to all. other sup^ 

7'K £§'7 pliespr eSiithitipned/ty the ' Field-. : ;; : . 7 t ' : p q ^ 7 . 1 ' ’ ,fv ’ . V ', 


'“V ,' s5 'T 



V.>”v “ tamed in that .diyislbnl-t- 1 .--:'' ! VvV. --•* s -:; Hj' - !• M ; •' 'hYy i'-i'-- -':<•■*- • iV 7“V ; ,V'"Y t. f;v-V! r 

'%,is ^-X£. :.r ;, r -t ' 


■' ' , 


'Vi 4 

y-V' -- 



Enclosure 




II ^ ?::■•• ; IV V.^/2 


■:W/^ 


;,.■ • v* v ' 
■ - ■ 

vv ' } fj; - 




■ 


■■-. V..— 


: ., ... - ■ , 
| ' fe r •' I ,-’' ’? -• '•' ”. • i 4 * f Vv" *-??• ib-iM .i-tV}!?,. " t | 

' •" .1. -^4 » ; ? n JR" iiC£. • ■ / 
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standard form NO. 64 




Office M.emorandum 

LBN: BO 




UNITED STATES GOVERNMENT 


k i. 


FROM 


SUBJECT: 


THE BIRECTOR 


EXECUTIVE CONFERENCE 


DATE: 4-3-44 


K 




The Conference , consisting of Messrs . Tolson , Rosen , Mumfofd, 
Clegg , Hendon, Carson , Hince , Quinn Tamm, Tracy , Ladd , and Nichols ', 
considered the -matter of disposin g or^/carbt 
^\)fc.eports for the period 1908 to 1919. 


)on copies of Special Agents' 


i y 
'o 




5 

\s 

V 


Mr . Nichols pointed out that during that period the procedure 
was followed in the File Room, of placing the original of an Agent's 
report in the case file and a copy in the Agent’s administrative file. 
The copy in the administrative file' is not indexed or recorded ; it is 
filed by name. Copies placed in the case files are recorded and in- 
dexed. 


* D ' This material now takes up space in 103 four-drawer file 

^ ^cabinets. Some of it was filed in bundles which were sent in from 
the field offices years ago. The material has absolutely no value 
far as the Bureau is concerned. Mr. Seyfarth cannot recall when 
request was made for the material and there have been no requests 
recent years. So far as the copies of Agents' reports are con- 
• cerned, they serve absolutely no purpose whatever , as the originals 
are indexed and in case files. 

Interspersed with this material are certain original com - 


Jk 


muni cat i on s . Samples are attached hereto , consisting of letters 
from Agents advising they are about to be inducted in 1918; acknowledg - 
ments of badges; request for two days leave to help out in the Liberty 
^ Loan campaign; reporting sick leave; transmitting voucher acknowledging 
, receipt of commission cards , etc.. These serve no purpose . The Con - - 
$ .ference, however , felt that since these were original communications 

<r 

■**} 


v 


they should not be destroyed. It was unanimously recommended that th e 
copies of Agents' reports be destroyed , that somebody go through 
and pick out the original communications which are to be kept. It 
will take one person approximately one month or six weeks to do this. 
However , it will free the 103 steel cabinets and give us considerable 
extra space. • 

CftCONlMNffl 







CO- Mf;. Tolson 
Mrfffileag 

3 ftgM 9 19 




llyde Tolson , 

EX 




* 

INDEXED - 
Chai 

41 



Respectfully, 

For the Conference 
EfcoBD^ 

'/(£■> A , 

J5* 23 

PR 10\94.4^tf 

Secretary 


inn. 






U. 


STANDARD FORf^ NO. %4 

Office Memorandum • united stJ^s government 

GFCzW 


FROM 


SUBJECT: 


MR. NICHOIS 


C. F. SEYFARTH 




DATE: April 3, 1944 

ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED ' 



There is listed herein certain material which, it is believed,, can M '; 

be destroyed as it has no- .value and is occupying valuable filing cabinet space g“"L° rJ — 

in the Records Section. This material, for the past 18 years, has been for- 
warded to the Records Section by the Chief Clerk's Office of the Bureau and it >;;• 

is presently stored in steel filing cabinets in the attic. It is relieved thatas*. c^y 

the necessary action has’ been taken thereon and that this material I can be disposed of* 


Mr. Toisos 

far. E. A. T»rara_ 

Mr. Clegg 

Mr. Coffey 

Mr. Glavin 

Mr. Ladd 

Mr- Nichols 

Mr. Rosen 

Mr. Traev 
Mr. Accra 
Mr. Carson 
Mr. Harbo 

Mr. Hendo n 

Mr. Mumlord 
Mr. Starlcc 

Mr. Quinn Tsrani 

Tele. Room 



I am attaching hereto, for your information, a sample copy together with a 
description of the material and the quantity of same we have on hand. For your further 
information there has be.en no request for any of this material during the past 18 years 


Item No, 


non i 





' Description of Material 

-C 

Blue Slips— ^so-called — regarding charges 
jmid for information, etc. during the years 
0913 to 1931 inclusive . < This material is 
filed in folders under the name of the 
Special Agent or employee that paid out 
this money* - 

Expense Accounts'- Letters sent to and received 
from Bureau Field Offices during the years 
1923 and 1924. This material is filed in 
folders under the name of the Field Office. 


Quantity 


14 drawers 


1 drawer 


3^6 chedules of paid accounts. Forms 9DC, 1012, 
. 1024, and 1034, vouchers sent by the Bureau 
the Division of Accounts in the Department 
of Justice. These account forms cover the 
/ \ years 1926 to 1930 inclusive. 


1 drawer 




A l 

Afa #. , ~gt 


/ cleave record cards of the various employees 
ok the FBI for the years- 1919 to 1931 
.^imS-usive. These leave,, record cards are 
V wrapped in paekagea-and; in boxes and occupy 

5 file drawer;s|; • r > " "^#7, > 

Application forms for a&^ual and sick leave 
r \) i sub mitted from employees iWi various Field 
Jjfcffices during the years 1936 and 1937. 

^ - ^Cot, 1//3 In*' 


5 drawers 


3 boxes”' 


// I ^ i, to I95 

33 

32.,lMJ!§/1944 


'MM 



A . 9 t ‘ 

Office ISAzmorcmdum • UNITED STAT W GOVER! 


i T.7x. A. Tamm.. 


masAB 


THE DIRECTOR 


DATE; APHIL fj 


from : THE EXECUTIVE CONFERENCE 


SUBJECT: 


Mr. Trncy. „„ 


Mr. Carson . 
Mr* Hendon,, 


| Mr. Mumford 

The Executive Conference consisting of Messrs* Tol$qjij on ^. 

A. Tammy Daddy Mumfordy Gurneay Clegg 3 Acers 3 ffincey JH^ndonyi^fg^p^^ 
Coffey, Car sony Quinn Tamm. , Rosen and Glavin considered a mempj'gpdtUjt i 
from Mr, Sevfarth to Mr. Nichols concerning 

c ertain .old "AdmSni strati ve Division ~ records maintained in the File s 
ectionT ' == ■ "" *■ * 


Glavin concurred . ini.th.-th e r 
following old records be disposed ofi 


commendation made that the 



Expense account , letters sent to and received 
from the Bureau's field offlgps during the 
years 1923 and 192k* $his material is filed 
in folders under the name of the field office. 

Schedules of paid accounts 3 years 1$£6 to 
19J0‘ inclusive. t . ' 


Leave record cards of various employees of the 
FBI for the years 1919 to 1931 inclusive . 

* ' " """" n """ 1 " 1 «*m— 1 » «pkJ 

| i»ihi*i 7 * 

i/.. Application forms for annual and sick leave <z w 
for the years 193 & and 1 1937 * ^ «- 

\ . ol o ~ T 

3. Spe cial Ag'enty accountant and clerical records u 

of Headquarters of payment for expense vouchers SE uj tt. 


o 

uJ 

££• O ^ 

LU CL 

US m * " "* ,M _ 


Application forms for annual and sick leave 
for the years 193 & and 1937 * 




for , the years I92I1 to 192J inclusive . 

6. Treasury Decisions, for the years 1927 to 1930 
, . inclusive. 


— a PE 

1 uj <c 

<XCi 




Copies of old personnel classification sheetsy 
no dates dhown. Approximately 20 years old. 


hereto , 


3 . Personnel Orders and routing sli 0 iP sent from 
f the Director to Chief Clerk* suffice for .the 

years I926 to 1929 inclusivf. %imA2PJ~\h 

- sP \ U 1’-$ 

Samples of the above-mentioned material mf^^i 

« 



* , ‘ G-lavin recommends to the Conference that 0 bhe Flue Slips 

be maintained in the Voucher Section at the present time covering 
/ the period 1913 to I93I since they are - original and not duplicate 
L records. The Confe rence agrees with the recommendation o f G lavin 
concerning~7the retention and destruction of the material a foremen- 







Should the Director approve the Conference recommendation ^ 
appropriate action will be taken. 

The Conference at the same time recommends that a Divisi- 
onal Committee composed of a representative of each division be formed 
for the purpose of reviewing old dead material in our files in an 
effort to eliminate such dead material and conserve space which is 
, so badly needed at this time . 

Should the Director approve the Conference recommendation 
in this regard , the appropriate committee will be immediately set up 
and will begin to function . 

Respectfully submitted 3 
FOR THE CONFERENCE 
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■■ 5 'Jr i.^ __ •-, .-JiftHfeV/.TP.: ■■ -.. „,‘‘K v ■* ‘.Jt r .-• ■ • :. > 
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♦ *_■. " 0 ‘~ v . ' , ' "„ ".**• ': *' '"* a ? 4 ; t ■ a * 7 ^ i ." V '■ i -1 --Uv'-'-J; ’i'? *, v * ^ .. !. - 

-■*, / r ^c»- ^xx ; , ■ 1 , ,_. , _ _ y _ x.~ .- ^ ; . x **—•,! - - -v>— /■", . • ■ • 1 ■* \ „■ - -As 5*-%* - - , . * ; . ' - -> 1 



; fe». 


if?** «/o/m 5. Gantt on ■ 

ir H 

f / $ a 


my 31y l944- '.. 


•■t' X .•;,„ ••■',’'.- ::t X'/'X;-/ “■ -X'X • .- .. 

X d- , John 2d gar' Hoover. Pirector,federal Bureau ■ of Investi nation 

l. - . ,n*\ a/ • ^ ax* fr '--. '-•-. v . *-<■ .-•■ . -•••• ■,-■-• •■ - *-r . \ ■ ; a . -■ ... 


; ; ' V "•• 2ince the inception oftheldenii flection Divisi on of • 

\ the Federal Bureau - : af Tnvestigqti on. we "ftave: followed, ifte practice:; 

°/ filing- material frxni.poli.cd 'departments and other 'law enforcing 
' agencies pertaining io the administrative' Kqndi ip gi of identified-* 
■-'■;• tionjnatters in a general file under ;the : iiakal'pfdShg. -pity*- . These 
■ files .contain. Such material' as. requests"' fat fingerprint cards,,) ’ . . 
penalty enyelppes r \.dispo_$itioh sheets^, requests ;f Of l criminal . ' 

: \rqcords with outgoing copies of . Bureau letters advising.) of no' f 9 \ 


v'.*-' ’ -X - ' ' We have found from experience; that, itii s. ■.material, i a . X 
- seldom needed, and .it is believed ' that Xpp^fgct'.d-fptfposefi sit C'rped!,:^ ; v 
*"•• fbijjweping, this, material f&f'mofe ’ tpldn'/gne.gedri/f^pcdrd'ingly^ - ? ' 
f>-V' ; permission; is requested to destroy alf mater%dlt)ihlithe:'dd v 

I/, X Ca tiori. Di vision fi les, excepting cbmmur.ichiionkffakk/ than; one •* 
' (year old*, This will resuli in' d space' saving of -'approxiimaiely - ' 
di E30-; file f cabin aid* \,„;V T. * & „■■ ,y ■ )■ ^ V .X- y-, /' 
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UNITED STATES GOVERNMENT 


OBP :MJE 


TO 


FROM 


SUBJECT: 


MR. UICHO: 

O* H. PAT 

REQUESTED 
IDENT FI 



DATE: June 


ESTRUCTION OF 


herein is unclassified 
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Mr- -ofXw . -5 
Cflavl n 
Ladf 




~/¥Ar^' 





There is attached ‘fiereto Mr. Quinn Tamm’s and the writer's meffloran- 
^ da concerning the- suggested” destruction of certain Ident files materia], and ^ . s - iE e_ 
the Bureau's yellow copy of the memorandum of May ,31, 19UU addressed to * B ~‘ 
^ Mr. John Q. Cannon requesting authority to destroy all such material which 
is more than one year old. 

^ lib. Gerald J^/wDavis, Department of Justice representative at Archives, 

S, and Mr.-A.ADi Girolamo, jin charge of the Department of Justice Records Section, 
y called at'tie writer’s office this morning, with the original copy of our memo- 
*3 random for fir. Cannon and here went over our request for authority to destroy 
y- old mail. The writer went -over samples of the Ident material with them and 

iK Mr. Davis of the Archives immediately stated that Archives would not be inter-: 

■ N nested in the preservation of any of this material.- Mr. Davis, in fact, paid 
jji very little attention to the material. Mr. Di Girolamo hardly looked at it. 

,3‘ They explained that they would now make a routine written request by means 
’ of a regular form to Congress for authorization to destroy this material and 
y that the authority should come through within a month at the most. It 'was 
4 necessary to decide upon a definite period of time for this original request 
N| and they were advised that the material would run from 1921| through 191 l2., 

Mr. Davis stated It would be best to set the limit as of the end of 19t2 
^ rather than at- a date .in 19U3 . This means that we will get authority soon to 
destroy all material in our possession dated in 19l|2 or prior thereto. 




Mr. Di Girolamo then explained that he will have to make a separate 
request for continuing authority to destroy material =-as it .becomes on e\ year 
old- and that it will take three dr four months to get such continuing authority. 
He explained that this Bureau should receive from the Department of Justice 
■two separate communication's in the future, ope giving us authority to destroy 
all material dated 19)42 and prior thereto and the second authority giving us 
•permission to destroy -material as it becomes one year old. 


%• i 

?- J t/ 


Mr. Davis stated that it was only necessary to give a general des- / 
cription of the material which we wish to destroy and the general description 
which we finally worked out was to the effect that it would be material in- 
cluding Police Bulletins, Disposition Sheets "and ^correspondence from and to _ 


local and state law enforcement agencies concerning fingerprint records^ ai(d, _ 
dispositions of arrest. - { 

RECORDED & INDEXER > *** 3 ^ J 

Mr. Davis further stated that It would be best if we qoulcLgiy^ 

tich they-wotll'd Eee 


a complete sample; of each type of the above material which they* 
permanently at Archives in case any .question ever came up in the futures. - 
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Accordingly Mr. Seyfarth is delivering to Mr. Di Girolamo today three different 
folders as follows: 

(1) The folder on Minot, North Dakota containing approximately 
125 pieces of correspondence and Disposition Sheets dated 
from September 3i 1924 through August 19, 19l[2.- 

- K 

(2) The folder containing Daily Police Bulletins from the, Los 
Angeles, California Police Department dated from June 30, 

1931 through July 8,, 1942, one bulletin for each year being 
included as the sample. 

(3) The folder containing Disposition Sheets from Fargo, North 
Dakota dated' from February 19, 1924 through December 31* 

19l}2. This folder contains, some of the old Bertillon sheets 
originally sent to Leavenworth. 

These three folders will be kept by Archives permanently and this will 
eliminate any necessity on our part of having to retain any old material for ■ 
future reference or study. ’ 

Mr. Di Girolamo then gave to the writer the Department Circular number 
3894 dated November 15, 1943 which called upon all Bureau agencies to list mater- 
ial in their possession which could be destroyed. Mr. Di Girolamo explained' that 
the Bureau of the Budget has requested- all Government agencies to vigorously 
attempt to request authority to dispose of useless records in order that spabe 
may be saved. Mr. Di Girolamo urged that the Bureau make every effort to survey 
its material and get rid of their useless and unused communications. -There is 
- also attached hereto Form DCR-1 which is a ’’Records Inventory and Appraisal 
Schedule 11 • He and Mr. Davis explained that if the Bureau wishes to request 
authority to dispose of any records all we have to do is to fill out one of 
these forms for each type of material and send- it to the Department. .Mr. Di 
Girolamo further explained that the Department itself is having its United States 
Attorneys and Marshals and all of its divisions here at the Seat of Government- 
survey all of their records and is going to submit to Congress in about tvo months 
a request for the disposal of a great amount of Department of Justice records,. 

He asks’ that we have any material which we could think of destroying it could 
be accelerated by getting it in- with the Department’s request. 

It would appear to the writer that this is now the time for us to take 
vigorous steps to request authority to dispose of certain records. Here in the 
Records Section I will see that a complete survey is made and there will be sub- 
mitted to you in- lust a few days our recommendations of material which we feel 
might be disposed of at this time. Right off hand I can think of the thirty- two 
file cabinets full of un-indexed, un-recorded, and un-filed name search forms, 
old Return A Crime Statistics Forms, twenty- two cabinets 'full of un-number ed and 
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■on-indexed applications belonging to the Personnel Records Section covering 
the period 1917-1923, possibly the Plant Survey files (at least as soon as 
the war is over because the plants will be considerably altered at that time), 
considerable Chief Clerk's Office material which, of course, is being present- 
ly handled by Mr. Seyfarth, several hundred 5x8 drawers of editorial cards 
containing subversive information of the last World War. 

A complete recommendation will be submitted to you in a few days. 
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STANDARD form no. 64 

V vl ^ ^ 

-Office MeptWandtim • 


OHPjGFG 


TO : MR. NISHOI 


FROM :0. H. PATTERSON \ 

SUBJECT: DESTRUCTION OF OLD IDENT MAIL 


UNITED STATES GOVERNMENT 


date: May 4, 1944 


Reference is made to Mr* Quinn Tamm’s memorandum .for Mr. Tracy 
of April 27, 1944 in which he suggests that Ident mail -which is one or 
more years old might possibly be destroyed and no longer retained by the 
Bureau. 


Mr. Tolaon 

Mr. E. A. Tamm^ 

Mr. CIces 

Mr. Coffey 
Mr. Clavin 

Mr, Ladd 

Mr. Nichols 

Mr. Rosen 

Mr. Tracy 
Mr. Accra 
Mr. Carson . 

Mr. liar bo 

Mr. Hendon 
Mr. Mumtord 

Mr. Starke 

Mr, Qulna Tamm . 
Tele. Room 
Mr. Ncaao 
Miss Rcahm 
Miss Candy • 


follows : 


Attached hereto are samples of various types of Ident mail as 


(1) Los Angeles Daily Police Bulletin 

A Wanted Notice is posted in Ident on all persons listed 
therein as being wanted. This Notice is placed in a jacket. 

These Bulletins- are then sent to Ident Files for filing. 


Transcript of Criminal Record addressed to War Depart- 
ment • 

A copy of this form letter is kept in the Identification 
Division in a jacket and another copy is sent to our 
Ident Files for filing. 


^ Q ^ 
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Lists from yarious agencies regarding paroles, releases , 
returns, and discharges 

These types of communications are kept for three weeks 
;-in the Identification Division after -which the names 
are searched in the Card Index Section. The names are 
‘posted and the lists then sent to our Ident Files for ■ 
filing. 

' Miscellaneous Movement - California State Prison at 
San'Quentin, and Prisoners received \ 

These, lists are received from San Quentin. They are 
merely sent direct to us in our Ident Files to be filed. 

Nothing is done with them in the Identification Division. 

With regard to these lists, it would at least appear 
that these should be destroyed upon receipt by the Ident- 
ification Division and not even sent to us because nothing 
is done with them. % / i WPS/ 

BECOttmm £ M& 

Communications from I IF’ 33 X 

The names contained therein are posted in the IdenggfjjyN 10 5344 
cation Division, and the letters then sent to our Ident x 
Biles for filing, ' 

nCC? ay 
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(6) ' Navy Department Cards 

X have submitted "within the past few days a separate 
memorandum to you regarding these. The names on 
these cards are posted in a jacket, or if there is a 
print on the individual,- posted to the print and filed 
in the Identification Division. They are eventually 
released to our Ident Files for filing. 

(7) ’ Photographs of Criminals - 

Photographs are often received with merely a name. 

Some of them do npt even have a name. No record 
is kept regarding such photographs in the Identi- 
fication Division. These photographs are then sent 
to the Records Section for filing. In Ident Files 
at the present time we have a file cabinet practic- 
ally full of such photographs. I believe this has 
been brought to the Bureau’s attention in the past, 
but authority was not granted to destroy these photo- 
graphs. There certainly appears to be no reason to 
keep them. 

(8) , Various Disposition Sheets 

the names oh these sheets are posted to the jacket. 
Sometimes these sheets are kept in the jacket indef- 
initely before being removed and are removed only , 
when a subsequent Disposition is received at which 
time the first Disposition Sheet’ in the jacket is 
removed and sent to our Ident Files for filing. 


I am not absolutely positive that the details of the procedures 
I have set out above are correct in every detail, but I believe they are 
substantially correct. Needless to say, if all Ident mail could be destroyed 
after it is one year old or even- five years old such procedure would be a 
tremendous benefit to us* 

J 

It should be pointed out that Disposition Sheets are filed separately 
from the regular Ident mail. This means that if it is directed that only 
certain types of material be destroyed after a* certain length of times, we 
would have to go through all our folders and separate the mail piece by piece 
to pick out that which could be destroyed, which procedure would, of course, 
be slow and burdensome. If* it is felt that some material could be destroyed 
after, let us say, one year, and other material could not be destroyed until, 
let us say, after five years, I would recommend that all material be author- 
ized to be destroyed after five years. By maintaining this procedure, we 
would-* not have to go through our file's and separate the mail. 
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CC-287, 


Mr. Tolson 


Dtetirral TMursun nf^wueattgatian 
lilnitctJ States 59ejiarimejtt nf 3usttce 
JUasl^ington, 59* <E. 

April 27, 1944 


MEMORANDUM FOB MS.- TRACT 


/^^BFTE'rsrr 

/ l/$l Mr * Clegg. 


Mr. Glavin 

Mr, Tracy 

Mr. Carson 

Mr. Coffey 

Mr. Hendon 

Mr. Kramer, 

Mr. McGuire 

Mr. Harbo 

Mr. Quinn Tamm. 

Tele. Room 

Mr. Nease 

Miss Beabm 

Miss Gandy 


At the Executive Conference ihe other day, during the dis- 
cussion of material which could he destroyed by the Files Section, X- jf 
recommended orally that during the survey which is going to he made 
in the Files Section all material. in the Ident Files which is over ‘ 
five years old he destroyed, pointing out thdt the Identification " -y#e? 

Division has very little occasion to refer to such material after a (jW 5 
period of five years. The principal use of this material is in cases 
•where disposition sheets have been incorporated into a jacket and at 
a later date the question arises as to the accuracy 'of the disposition ( 

posted, at which time the original disposition sheet is obtained, from 
the Files Section for verification. ; 

‘ ’ v: 

• . After checking with the Agent Supervisors of the Identifi- 
cation Division, I have ascertained that such cases usually occur 
within the first year after the posting of these sheets, mostly in 
cases of a Bureau fugitive, consequently, I believe that the Ident 
File mail could be destroyed after it has been maintained by the Bureau h 

for one year. I believe that this would result in a material, saving ^ 

of space to the Files Section, ‘ 


ALL INFORMATION CONTAINED 

HEREIN IS UNCLASSIFIED 
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: , MR., NICHOLS J 
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: - 0. Hw PATTERSON 
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pi iffiy m f ■ 29 , 19k k W' 




SUBJECT: 'DESTRUCTION OF RECOVERED FILE IN #• 

‘ > , THE^NATIOMAL STOLEN PROPERTY INDEX , : 



/•„ M; There • is ’atfAched; hereto two bards v/hich .were loEmerljr ' _ ' ' ' 
M.. filed, in- the-. National .Stolen Property* Index. It -was the practice,. V ‘ 

’• at" one -.time, ./tp ’Index/ ail: recc»yeries';onVpplice-. bulletins. •• These; ; . : ”... 
recoyerieS/were not /made- through -the 'National; Stolen '-Property Filei; M % ' 
-bilt, by pbli'Q.e./departiiients.whb -by /iet-tey-had reported; the recoyeriehy /.:- 
' to the -Bureau-,.; : ||/' "['./y* y; V Y/- -_•> 

'• Tfiflien V Egan/ inspected .it'he -Records : Sectipn,;in“i939i ; ‘the , v ■ 

* , .•'suggestion was.ymade.' that-: thebe cards/be ''removed' and •• place d-ln" a. A • , - ? ■/, 
:''’',:S^par^te\dead;\file^, f&e- &YythQ0~Fy52,ypage ; 28.- This suggestion - 
/ was approved and ihese/buff cards .were; .taken ’ out , of the; National; • , 
.. ■ Stpleh- Property index and haye; /been filed .at the Armory'up -until * 
■'••-.a short ^uile agb' whan- they- were /transferred to the' eighth' floor i - 

'V:: The. .'attached ..cards 'serve - tia* useful' . purpose' whatsoever and ‘occupy yM'V K ; 
; _ , threb- ; irtdex;drawers'-;; As -far • a-siwe’ c4h, "ascertain fnp'Vef erepc'e^ has'-' ¥ / / 
•/■/•’bephy mad® ;|o' these ..cayds- -'nor-has '' : ,any--. , mail ■ been, Searched fagdinsf- •/; 

' ; theii /since ';193^vheh‘; they-., ></e*re -.-takeh' t '6ut..'of ^the ,%Hdhai*-'$^Qlen'':t‘''t'. : ',* “> * ,v } 
.s',. : PrQperty-.Index,'' £ ; V-C " ‘ - 

. : This natter' fists' jta'eu'ihOEQu'glftjr;^ Research 

•V Section ,Qf-''the,vSearchihgiUhit;/apd:;they.'have/asc*ertaihed..that dh. nearly •/ 
all /inatance's-, the '-Same / information ’it ' in, ihe^Natlohhl Stoleh Property -'/' ' 
Index, oh’ a,%hitp;/pr' blue--ca,rd-:trhich.is';ft§mped Mt^ithijWbfk:' recovered?;/ 
j - ' -In.-bthbr' /words -this ’i's'ame.' int’oraatipn /is'? ,|5resehtiy' ; ,'ayailable : in 'thee , - ' - 
; , ’ Nat iohal/St olen Property, ihdex r :-'^lt‘H^^tther'‘ to he : ' : hoted that they , ” - " : 

.have-' -nb’ .statistical yalue inasmuch >,as /the /recoyefies 'were' : '‘made by-thev.’ 

,',/ policQ '/departments'-and meraly listed/'-bh the police hulletins. - They .. . 
v< , db,,'nof';cbnta!in ahy recoveries' ^^^hich/'wera-inude' As ?:h /result of./seafehes'- ,.•'/ 
. ’“through ■ thejNatiphal’ Stbien Property Index, -1' I y V-.- >' 

• RECOtlffiNDATION : t ]. 

yil - '/..ilhasmuch.'as thesb'' 'bards' s erved ho usefur -purpose and are, /;' 

merely the; reauLt;6frdupl£cate;.;inde3cing that was/done -at one/time ,in/ - 
y- tha- Records Sectibn^ -it is r.ecpnfietuj 9 i/t 1 iat, .•they"'b^..disiroyBd.M : •- ■- 


Enclosures--. 
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Repfort dated 1/23/37 in the case 
of Unknown Subject Charles Fletcher 
Mattson - Victim. 

Report dated 2/6/37 in the case 
of Unknown Subject Charles Fletcher 
Mattson - Victim. 

Report dated ll/l9/37 in the case * 
of Unknown Subject Charles Fletcher 
Mattson - Victim. 

Report dated 12/10/37 in the case of 
Unknown Subject Charles Fletcher 
Mattson - Victim. 

Summary report dated 2/16/34 in the 
case of Unknown Subjects — Kidnaping 


Report dated 4/10/35 regarding Alvin 
Karpis - Kidnaping, Harboring, etc. 
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FROM 


THE DIRECTOR 
EXECUTIVE CONFERENCE 


UNITED STATES GOVERNMENT 

/ 

. ' / 

DATE: May 31, 1844 \ 

~ /M- Tolgon V 
-m i /.*.'/ »v B ‘ *• *** 




if V/ Mr, E. A. Tam 

Mr. Clegg 

• . U- . coftey / 

Mr. olavm T~7/~ 
Mr. La w .'"Tyr 
Ur. HicMol ^ UVl" 
<* it. Rosen . ,'/ y ■* 

U«^HSBS 

Mr. Carso n ’ 
I!-. Hendon 


v , r is 

h v 1 ' BfcTSSaibJa^ 

! § j * Mr. Carso 

I 1 l"J Mr. Hendo 

Ovs'T' 27/16 Executive Conference consisting of Messrs. Tolson, ^ 

* E. A. Tamm, Quinn Tamm , Tracy, Ladd, Rosen , Hendon, Glavin, ^L qu r™ 

;* ^ y Carson and Nichols considered Mr. Quinn Tamm's suggestion to the °« 
4 ^ effect that all material in the.JLd-enltification Files be destroyed^* S 

n. f-k 0 7 a -k h /> o7rrn<!o n P r\r\ o 1 1 o n y* _ *** *, * 


3 Mr. Jones 

Mr. Quinn Taira_ 

Tole. Room 

Q Mr. Heaso 

illss Beaim 

eCJllss Candy 


after the elapse of one year.' 


Following this suggestion a survey was made of the 
material , and according to Messrs. Tracy and Quinn Tamm very 
little reference is made to the material. For the most part 
material in the Identification Files consists of requests from 
police 'departments for fingerprints and other supplies, yellows 
of outgoing letters advising no record in criminal cases (whenever 
there is^a criminal record a note is made and a copy of the yellow 
filed with the jacket), movements of prisoners, photographs of 
<j criminals, disposition sheets and other material. 

To be specific, the following is., a brief summary of 
'%-3dbhe contents of the file of Fayetteville, Tennessee Polic'e Depart - 
v» * went, which contains the following documents: a number of out - 
* going letters advising no record of criminals , a wire advising 
of the identification of latent fingerprints , a requbst for Z 1 

\jk fingerprint cards, a return of duplicate fingerprints, a request 
'■(for penalty envelopes and National Defense cards, copies of 
'if criminal record, a letter requesting the return of individual 
y A fingerprints , a letter transmitting phofc&graphs dnd fingerprints 
( . of criminals , a telegram expressinatfg$gftet dt not furnishing 
S identifying criminal data, a tele&ram&advising of the identify f 
f of a criminal. ■ ■ l > /* 


■ yl- (} 


There are attached hereto several files pba. 


I The Conference unanimously recommended thfpfall mdmhiiali 

| in the Identification Files be destroyed after -the fel^p’se owgwne^i 
1 2 /ear with the exception of files of foreign sourb/k Jmd otlfeir 
I federal agencies i This will free approximately 230 file cabinets. 

Mr. Nichols stated that to secure authority to destroy 
such material it is necessary for the Department first to take 
the matter up with the archivist. An inspection is made of the 
material, and then he makes a report to the Senate Committee on 
Useless Papers, who in resolution authorise the destruction of the 
files. 

> 1 «: :V 




Memorandum for -the Director 



• If approved 3 a memorandum is attached to Mr. Cannon . 




Respectfully 3 
For the Conference 
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Secretary 
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Office JSAvrrwrkndum • UNIT} GOVERNMENT 



MWAsMMH 

TO : THE \ DIRECTOR 

FROM : EXECUTIVE CONFERENCE 

SUBJECT: 


DATE: JUNE 28j "1944. . 


- The t Eseeoutive Conference , consisting* of Messrs* E»% r A* ; 

Glavin, Q* Tamm 3 Cars on j NicholSy Ladd, Hendon 9 Clegg* 
and- Acer s 9 considered the requirement set forth in Section 4E.\_(-2^ Pf ...\ 
the Manual of Rules and Regulations 9 which requires that theb^dministri 
tive file of an individual employee 9 which is retained in fveld^offt^ei^ 
in^mprithly folderp^be destroyed as soon as any monthly group becomes j 
^ twelve month's old . The present Manual requirement states 9 f, A monthly < 
tickler for the destruction of such material shall be util ised* n _, - l 


that the wording 9 "Monthly tickler for the destruction oj sucn mazer is. 
shall be utilised " be amended to ready "An^annual tickler for the ^ 
destruction of such material be utilised .'V ^ 

For the Director *s information y by .the use of an annual 
tickler for the destruction of such administrative files and material 
over one year of age , it will save the time of the Chief Cleric 9 who 
under present regulations must check these files monthly* 

If the Director approveSy the field will be advised by 
appropriate Manual change • 


VTf^ 
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Mr* Tolson 
Mr* Clegg 
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Respectfullyy 
For the Conference 


Clyde Tolson 
Chairman 


lavin 


q 


Sep notary 


aA 




j- 




(o£-3AEfyz Jlf 

N D l 

Il4 JULRBl^O [j 


¥5 i ’i. 


ana v. l A be as ox e or me jasrxce Aronxves canea at me -write: 
and went pw this request. Mr. Seyfarthand I also took them up 
eighth floor where they looked at a few folders containing these 
Mr. Davis stated that they were concerned with the question of t 
investigative value of these reports and whether they possibly s 
be retained. _ After going over this with him, he stated that he ■ 
convinced that there was no need to retain these reports and Arc 
would so recommend. 


He and Mr. Bedsole then stated that they were also int 
in the possible historical value of these reports. He said that 
may wish to retain these reports themselves so that sociological 
historical study of them may be made, Mr. Davis stated that he 
probably want to come back in a few days and get two or three fo 
for examination by his colleagues at Archives if 'they decided th 
may be of some value from that standpoint. 
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Mttf JOHN. Q. GANNON/ Administrative Assistant 
. ' i to the Attorney General . , - 1 - 

. •( Attention*. . HR.' diCEROIAlIO 
M. : JOHN. .EDGAR HOOVER, Director, Federal . 
y4 Bureau- of Investigation. ; " 

MSSTRtJCTION OF OLDRECOROS . ; ^ 



August 3, 1944 


ff -■ fj. Sttached hereto samples of ;old records of the 
/Federal Bureau of Investigation irBich,:!have ; no Further value and 1 , " r 
./ |f / therefore,; it is requested that authority;' be ohtaine d f or the , -f 
* / / - / destruction of same,/ these; old records relate to «dl6sed ihvestiga- 


< ptions' of Tffiite Slave. Traffic Act violations for. the period of ,19l2 'i-' 

t to 1919 ' inclusive. These 'old reports were not indexed and 'they* are 


if ! if .; °i no - permanent . value to the. Federal Bureau Of ' investigation. 1 ' These' ■ 
\ Y%^k y '' : } old: reports are" . stored' in filing ..’cabinets on the eighth floor,, of the- ' f ■; 
" ’■ ’ 4-' 1 • c? ' dE, ‘. , ^ Building and cpver approxtmately 200 linear feet. /, 

I' r ■ • ' . " /’These ;old/reoohds- are"' never ; .ref erred td.a^d; are, occupying/, '-V. 

,,v % / 'Voidable ■ space.\ /ltis;,’^accord£hg:i^/tiequeeted;t'hat-:permissiort j 'bei; 

. ; / /fto' / ; granted toiestrpyf^ane// v..” -V/h"-; f.;i ■ /'*’ * tf ■ 
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Mr. E'. a; Tamm W 
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• Mr, (Nichols^ * - 
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Mr. pmfdr d - - * * / . * 4 - l , 
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She Assistant to the Attorney General 
Hr, Janes P. IIcGranery 
John Edgar Hoover, Director 
Federal Bureau of Investigation 
Destruction of Old Records 


ihere are attached hereto samples of old records of the 
Federal Bureau of Investigation -which have no farther value and, 
therefore, it is requested that authority be obtained for the 
destruction of sane. These old records pertain to correspondence, 
including memoranda, sent to and from the Federal Bureau of In- 
vestigation and the Board of Parole in the Department of Justice 
relating to persons convicted and sentenced for terms in- the pen- 
itentiary. No index cards had been made on these individuals and 
there is no way this information could be identified. There has 
never been a request made for this material either by the Board of 
Parole or the Federal Bureau of Investigation. This material is 
dated in the year 1920 and is presently stored in a file cabinet 
drawer on the eighth floor of the Department of Justice Building. 


September 2?, 19l|h 
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Mr. Nichols, 

Mr. Rosen 

Mr. Tracy 

Mr. Carson 
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subject: j?e.- Cons iderati on of old obsolete material for destruction 

by the Executive Conference consisting of Messrs. Tolson 3 
Bosen y Mumford 3 Coffey 3 Nichols 3 Ladd r 3 Hince 3 Tracy and 
Glavin. • ’ 


■ ; 
jf ; It was pointed out that at the present time in 

^ I '1 the Files Section there is about one-half of a cabinet 
\ ^ 5 ^ "drawer filled with correspondence including memoranda sent 

' to .and from the Federal Bureau of Investigation and the 

Beard of Parole in the Department of Justice relating to 
persons convi cted and sentenced for terms in the penitentiary . 
No index cards have been v made on these individuals and there 
is no way this information could be identified. There has ' 
never been a request made for this material either by the 
Board of Parole or the Federal Bureau of Investigation . 

The material is dated 1920. 



•>! 

f 

\ 

■c 



• Mr. Posen 3 Assistant Director of the Investigative 
Division 3 sees no need for the retainment of the. -material and 
feels that it should be destroyed and the Conference so 
recommends. 1 
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Office Memorandum 


OHPsCFC 

TO 


FROM 


NICHOLS 

0. H. PATTERSON 


UNITED STATES GOVERNMENT 


date jSaptember 11, 


SUBJECT: RECOMMENDED DE STRUCTION OF/OLDMHITE SLAVE TRAFFIC ACT CASE S, 

1912 -*1919 l T, 1 
— :/ 


Iff. E. A. Tams_ 

Mr. Clegg 

Mr. Colley 

Mr. Qlavin 

Mr. Ladd 

iff. Klchols 

Iff. Rosen 

Iff. Tracy 

Mr. Mohr 

Mr. Carson 

iff. Hendon 

Mr. Mumford 

Mr. Jones 

Mr. Quinn Taoa_ 

Tele. Room 

Mr. Hease 

Miss Bealm 


. :*.JA ^ ' You will recall that the Bureau has made a request of the .LI E 

1 'L ' Department that we be permitted to destroy 20 cabinets full of old t WM.te Slave 

• 1 / U^fraffic Act cases * You will further recall that Mr.Y pavis and a'llfe/ Bedsole o f 

• V ^% T: theMational Archives were here about one month ago At which time taey stated 

Aroavies might he interested in these cases from the historical standpoint and 


--bold want to look at them further* 


_B. ‘ F.X Alien of Archives came to the Bureau this morning and Mr* 
,"~Seyfarth took him upstairs to the eighth floor where he checked these files for . 
about an hqur and a half . He again stated that Archvies was only interested in 
'these possibly from the -"historical standpoint. He picked out two files and asked 
' that these be sent over to'Ar chives for further study, inasmuch as these are 
representative of .the type of, material to hq/found in this collection* These two 
cases are: H. Leo/Ainsworth*' etal, and PauW\Churchwell* 


'v. This is being submitted for your information and, if there is no. objection, 

Mr. Seyfarth will take these two files over to Mr. Allen personally* 

,Mr. Allen also stated. that he might wish to return later for further 

study. 
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ro : MR. NICHQLS § 


J S. JJ3L X. XAO 


GOVERNMENT 


FROM 


MR. NICB 


R. F. CARTWRIGH 


date: September 27, 


SUBJECT: INSTRUCTION OF OLD RECORDS 


\ The Records Section has on hand five file cabinet drawers filled / 

Vith duplicate copies of Investigation Reports. These reports are the re-A -43*/ 


fir. TCTEson 

I'r. E. A. Tar^_ 

Mr. Clegg 

Mr. Coffey 

Itr. Glavln 

i£r.' Ladd 

Hr. Nichols 

Mr. Rosen 

Mr. Tracy 

Hr. Mohr 

Mr. Carson * 

Mr. Hendon 

Mr. Mumford 

yr. Jones 

nr. Quinn Tanm_ 

jSe'Uiljboom 

^MfT’Nease 

^lUss Beahc r- A 


suits of investigations conducted in the Cincinnati and Dayton, Ohio areas yViMS 
during the first World War and up until about the year 1920. These duplicate 
” copies of reports relating to various cases were forwarded by the Cincinnati 
Field Office to the Bureau under date of April 8, 19l}3, They are presently- 
stored on the eighth floor of this building. I have checked over twenty-five 
of these duplicate reports referring to various cases to ascertain whether or 
not we have the original reports in our files. I found upon examination that 
the original reports in all cases have been properly indexed and the reports 
have been properly classified, numbered, etc., and are filed in filing cabinets 
with our regular Bureau files. " . 

There are also stored on the eighth floor of this building four file 
cabinet drawers filled with duplicate copies of Investigation Reports relating 
to investigations made by Federal. Bureau of investigation Agents in the Ganal 
Zone, Juneau, San Juan, Little Rock and Hot Springs, Arkansas Field Offices. 
These duplicate copies of reports date from the. year 191it to 191*0 inclusive. 

The reports are in connection with closed cases handled in these offices and 
the reports were sent to the Bureau to permit more space in the respective 
offices in order to be able to handle the current cases as they are received* 

I checked ten 'files from each of these respective offices and find that we 
have on record the originals of these duplicate reports. 

In view of the fact that these duplicate copies of reports are occupy- 
ing valuable space and the originals of the reports are on record, it is re- 
quested that authority be granted to destroy these duplicate copies of reports* 
It is believed that no authorization is required from the department to destroy 
these duplicate reports inasmuch as they are duplicate copies of reports made 
as a result of investigations conducted by Federal Bureau of Investigation 
Agents. - ./ ^ 
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TO : MR. ME CHi 


FROM : C. F. SEIFARTH 


•V > SUBJECT; DESTRUCTION OF OLD MATERIAL 


.UNITED STATES GOVERNMENT 


t D ATE : Augus t 25 , 1944 





MJ- 


Reference is made to my memorandum dated April 1, 1944 regarding 
old obsolete material to be destroyed. \ ... - -* 


ISP* TOlSOJl 

M 'll"; 

Hr. Cle^g - 

Hr. Coffey 

Ur. Slavic 

Ur* La-11 

Up. Slick: aw _ 
IS*. Rose a. 

Hr, Tracy 

UP. Mohr ; 

Ur, Carson 

Hr, jfaaflo n . 
Ur. Uumforl 

Ur» Jone q ^ 
I&vQaisn Tcy 
Tels. Roc s 
ftp* ifeaa a* 
Hiss Bsah a 
Miss Gandy 


•The Records Section has on hand at the ^present time 60 steel file 
cabinet drawers filled with duplicate copies of investigative reports. These 
reports relate to all types' of investigations -made by Fe.deral Bureau, of Investi- 
gation Special Agents assigned to the Washington and Baltimore.. Field Offices. 

These investigations cover, the years 1917 to 1924 inclusive The file cabinets 
containing thes€ duplicate reports were turned over to the Records Section by the 
Washington Field Office at the time the Washington Field Office moved into this 
building in the year 1934. .The file cabinets .containing these - duplicate'. copies-. ox 
reports were sent to the Records Section for storage because of lack of space in 
the file room assigned to the Washington Field Office -in this building, * - 

y I have checked over approximately 35 folders containing these duplicate 
copies of reports to ascertain whether or not we have in our possession the orig- 
'•stpal report. I. found, upon examination,' that we have index cards relating to all, 
these cases filed. in proper order in our regular indices. The original reports 
-have been properly routed, classified, ’recorded, indexed, etc., and have been 
filed in file covers and placed in filing cabinets along with other regular Bureau 
files. The index cards prepared by , the, Baltimore a Field Office regarding the file' 
number they have assigned to these cases. is in our possession and are filed in a 
file cabinet drawer along with these files.” The .index cards prepared by the - i* 
Washington Field Office relating to these investigations, it is believed, are still | 
in possession of the Washington Field Office. In view of the 'fact that we have 
the original reports in our files and these duplicate copies of reports are of 
no value, it is recommended 'for your approval that these copies of reports be 
destroyed. If approval is given to destroy these reports 4 , we will have 12 5-drawer 
steel filing cabinets, which as you know are urgently needed to take care of the 
current cases which are received daily. - - .... - 

v . *’ '* 

. ' For your information, I am attaching [ hereto 6 folders/containing du plicate 
copies- of reports regarding investigations made by Special Agents assigned to tK|? 
Washington and Baltimore Field Offices. 1 1 — 
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TO : fMR, . NICMC^sA^- " . 


GOVERNMENT X; 


D ATE; October 23^1^ 


FROM 


W. S. GLAVIN 


SUBJECT; DESTRUCTION OF OLD MATERIAL 


Hr. E. A. Taircn_ 

Mr. Clegg 

Mr. Coffey 

Mr. Olavln 

Mr. Ladd 

Mr. Nichols 

Mr. Rosen 

Mr. Tracy 

Mr. Mohr 

’ Mr. Carson 

Mr. Hendon 

Mr. Mumford 

Mr. Jones 

Mr. Quinn Tamra_ 

Tele. Room 

Mr. Kease 

Miss Beahm 

Miss Gandy 


The Executive Conference consi sting of Messrs* r 

Tolson , Tamil, Coffey, Acers, Clegg, Ladd , Mumford, Carson, ^ 

Tracy , Mince, Nichols ,. Rosen and Glavin considered the Mss 03 

possible destruction of old material mentioned in Mr, Seyfarth } s 
memorandum to you dated August 23, l$kk., concerning 60 steel 
file cabinet drawers filled with duplicate copies of investi- 
gative reports / that- these copies of reports cover investigations 
made by Special Agents of the FBI assigned to the Washington 
and Baltimore Divisions, these investigations covering the years 
191 7 ■£ 0 l$ 2 lf. inclusive , It is noted that Mr* Seyfarth in his 
memorandum to you stated' that the original reports indexed and 
the copies of the reports as reflected by this obsolete material 
are not needed * 


Mr, Rosen states he has no objection to the destruction 
of the records* Mr, Ladd states that he has’ no obj'ection to 
the destruction of the records but suggests that some arrange- 
ment be effected concerning' the^ index cards in the Washington 
Field Office card index at the present time , 


The Obsolete Material Committee recommended that thi s a**~. 


material be destroyed and the Conference approved * Therefore , 
appropriate clearance should be secured ,to destroy the material I s 
in question. . . . * .ftJSsSL 
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Tolson 
Nichols 
Cartwr i girt 


rftir . Seyfarth^ 4 0 
Jvlr . Runaldue 
.Mr . Morris 
.Identification Div 
.Laboratory 
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.Miss 
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-Miss 
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.Miss 

.Miss 


Auerswald 

Conover ( 7720 ) 

Gunther 

Harrington 

Hoverraale 

McWlnirf 

Mattson 

Mead 

Polly 

Venable 

Wolfe 

Reynolds 

Sclrre iher 

Clarice 


.See Me 
.Phone Me 


.Note and Return 
.Please Handle 



R. F. CAR'ES'RXGHT 
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{ ‘ . Office Memorandum • uniteetstates government^ 


SFSiCFG . , . 

TO : LIE. OCHOLS \ r, 

b ^ \ \vms* - ,. a * \ ,i ' 


^3m 4&&aum z9**ktt*u 


date.- August 28, 1944^ Tolsra 


S '^Eom : o* ?« SEZPftRTH^ 

!/ • .*•/) - ‘ ' ■ 

/ • ■ SUBTECT: DESTRUCTION 'OF OLD OBSOLETE MATERIAL 

■ - ^^T—i : 


Reference is made to my memorandum to you dated April 3, 1944 
regarding old- obsolete material to be destroyed* . 


!£•» B. A* ILT, 

5 !Tr. Goff&y 

“ ' ' !2r* CXavi» 
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?ir. Hendon^ 

£3% Z523forT’’ r ^T 
12 4 , JOPG D 

Hr, Quinn 
Tele. Roc s x~ 
Hr. Meas e, ' . 
Hiss Beafe n 
Hiss Gand y 


-The Records Section has on hand at the.' present time 14 steel file cabinet-, a.. 
drawers filled with investigative reports and/miscellaneous correspondence addressed _ 
to various individuals and also memoranda addressed to former' Director of the,-- .. h 
Federal Bureau o f Invest igation. Mr. Frank Burke. These, reports and correspondence' 
'.relat-n' tO' ‘irivait.! nations- roade by Special Agents of the Federal Bureau of Investiga- 
tion in connection with violations of the Lever Act*, also known as Profiteering in 
Food and Kirh Cost of Living. - These investigations were, made in the -years 1919 and j 
Sons of these report^ are filed in folders’ in alphabetical ' order under "the 
mha _o il. tha-cl-ty vdiere*~~the~investigation or report was made and some .are filed, in 
folders ..ini alphabetical order under the name "of the article, such as coal, sugar, 
coffee, etc. The correspondence" and* memoranda are .filed in alphabetical order in 
folders under the name of the company charged with violating the. Lever Act and under 
the name of the individual to 'whom the communications are addressed. 

There are no index cards in- the regular indices in connection with these 
cases, and there is absolutely -no way in - which to identify- same. -Furthermore, • 
these cases are approximately 25 years' old and are in a closed status. There has 
never been a request received for any of this material. In view of the fact that' 
these cases are closed and that they are of no value, -it is recommended for your 
approval that these folders containing these reports and correspondence be destroyed* 
If approval is given to destroy these files, we will have available at least 14 
steel file cabinet drawer’s to take care of the more important current cases which 
are received each day* 

" For your information, VT, am attaching hereto' 4 of these folders. One bontair 
investigative reports r e ga rdi ngiprof i teeri ng injooal , another contains investigations 
regarding^srofiteering in su gar y^ano t he r , contains memoranda addressed to former , . 
Director 'c%— thH~ Federal Bureau' of Investigation, Mr. Frank Burke, and the last, . - 
correspondence addressed to and- received from various individuals. 
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•SS&LaE^ 

TO: 

FROL!: 

SUBJECT: ' RE: LABORATORY FILES 

As you know we recently acquired from the Records and Communica- 
tions Division over two hundred file cabinets -full o what are termed “Closed 
laboratory Files' 1 . The term "Closed Laboratory File" means that it has not . 
been. active during the past three months. At the present time there is 
very little room for expansion within the cabinets themselves or space 
for the acquiring and placing of additional cabinets. .It is suggested 
that this problem might be solved in some way .other than .acquiring .additions 1 
space which, of course, is a continuous thing. 

It is my understanding that the laboratory files duplicate, to a 
great extent material contained in the file on the same subject matter main-’ 
tained in the R cords Section. However, they do contain some material which 
'mil be found in no other place such ._qs (1) Laboratory worksheets and 
examiners 1 notes, (2) originalevidence . (3) evidence wrappings, (ij) photo- 

graphs of evidence. After a certain number of years -why could not we then 
permanently dispose of that material which duplicates material in a. file main- 
tained in the R cords Section and take the remainder of the material and add 
it to the file' in the Records Section e ither by placing it in the file or as 
anenclosure bheind the file, perhaps, and this is only suggested, using the 
statute of limitations as the division line. • • 




. . — * 
MR. E. P. COFFEY 

MR*. II. B. LONG 


u cti 20, lpliJj 


■ \ 


I n connection with the extortion cases alone, classification 9, 
file 9—7 3i|0 was opened June 30, 19i|l. T/e now have in uhe Laboratory .Files 
Unit a file on extortion cases from the year ±93h (file 9-2 ) up no and in- 
cluding cases opened in June, 19l|l (file 9-7833).' This material occupies 
■ the space in forty file cabinets. It is believed that a competent clerical 
employee could check the case file in the Records Section and the Labor- 
atory file and reach a decision as to whether there was any necessity for ' 
continuing the Laboratory file. This person could then remove from the 

• Laboratory file the examiner's work sheets and notes, any original evidence* 
and the evidence wrappings, place these in an appropriate envelop properly ’ 
.marked and through proper procedure have it included with the file in 
Records Section. It would not be necessary to retain photographs of evi~ rw< 
dence since it is understood that the negatives are retained by the MecKar>'- t ;* i ■ 
ical Section and if the occasion ever arose when it would be necessary to have 
photographs the prints could be made from the negatives. 

RECORDED^ 

It is possible .that by determining a length of i 

absolutely safe we could even go further and completely destroy the '_f£le. ^ , 

For instance, if the subject in the case were convicted and given dUtwo ye-ar 
sentence and that was five years ago I cannot see the further, yafua .of f > 

terial in the case unless it could be for some possible future ‘ re'i' 02 ! enC r e"r^"'“"' 4 '“'''‘ 
On the other hand, as a rule if there has been no prosecuti on and the ^s ta tute 

• of limitations has run and the case is closed the value of the material from 
a possible prosecutive angle is gone. Yet we have to remember and bear in 
mind the Robinson case and its fairly recent developments where he had served 
some of his sentence and thon washable to obtain a new trial and the evidence 
was again needed. 
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that the material be consolidSSd wiS S’ n ? f the f irst nentioned; 
f certain length of time, bearing in ^ fl ~ cords Section after 

if any. ■ In connection with Si of ?VnT l act±v± ^ ** the'fil, , 

the relative expense that is toWv,!! S? +°^ coarse, we have to bear in mind 
keep the files or to’ahve an eirmln^' ^ ^ 1 f^ h ® a P er to acquire space and 
carrying out the disposll If S ST Vftl ° be !»« to spend time in 
■ the personnel in ’the^ecords S^cti^T 3 a f< the e ^ ense connected with . 
retain to the investigative file “ addins material we desire to 
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FROM? . ‘THE EXECUTIVE COBFEREKGE ' 

The Conference was advised that the laboratory* is presently • 

studying several' hundred cabinets which contain closed laboratory files . 
with a view to determining whether some" of these can be destroyed and ' ' 

sapee thus saved . A s Mr. Coffey advised that IiO cabinets contain Laboratory 
filed in extortion cases which occurred prior to June 30, 191(1, and 
against which the statute of limitations has run. He further "advised ’ 
that for the most part these cases are closed and since the statute has 
run the likelihood that they would ever be reopened is very remote. '' The 
laboratory files in these cases as a general rule contain the original ,, 
extortion note and some original known -writing specimens and the original 
work sheet of the laboratory 'examiner. The great vulk of the laboratory 
file is then made up of duplicates of correspondence that is in the;, main " . - 

Bureau file add extra copies of photographs of the evidence. 

; / . Mr. Coffey. proposed that of these ||0 cabinets 10 be subjected ■- ", ‘ *- “ 

to individual case reylew wherein wherever a laboratory file is found in ■ 
which, =.■ , f ' •' . • V , 

1. the case is closed, ~ \ ; 

2 t - the statute of limitations . has. run^. and ; .... ; • 

„ * ,, 3. there appears t,o*be no other indication as to why the file 

. „ should remain active, &'V ! v \ - ‘ - • 

in these instances the original extortion note, the original known specimens, 
and' the .original work sheet be placed in a manila envelope , upon which., is ' 

; placed the, case,' file number and that the same be; transferred to the. main , 
Bureau .file or/ the case, all . of the remainder, of .the- laboratory -file to be 
then destroyed as constituting duplicate material. ■ , \ * . . 

'After the work on these 101 cabinets has been finished- it can then be 
determined whether, the space saved is sufficiently worthwhile' when weighed 
against the time involved to do the work and a decision, reached .as to. / 

whether this procedure should continue through other closed Laboratory filed,-' 

The Conference, consisting of Messrs, Tolson,' B. 'i. Tamm, Gumea,. ! 
Acers, Ladd, Clegg, Hendon, .Nichols,, Carson, -Tracy, Glavin, and Coffey, was '~"j~ 
unanimously- of the opinion that this procedure should he followed. t - f 







Respectfully, 

For -the Conference^ 

A K ‘®OOBDje5 


I WriJ-Y* 


- ••••. ~ ru-’ v AjL{. 




Clyde Tolson, Cha|fiSffiSAL BUREAU QF WESm.lMf ■ g 

' | . m 18 .1941 - ( \ 


. CQ‘>, Mr* Tolsol^^**' 
Mr. Clegg'* 


W. R. Glavin, 

* s 1 v - i ' ' 


»0K, H-.» 


A v -. • *)' 

•a ■ % -t 

-.'.1 5 ’ *1 f X >. 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 2 




Tele, Rood 


there are attached hereto samples of correspondence and memoranda 
to and from J. A. Russell, former Chief Clerk of the Federal. Bureau of In- ~ 
vestigation. This correspondence relates to administrative nature and is 
a ed in the year 1922, Biere has never been a request made for any of this ft A j 
material ad it is believed that it can be destroyed. Ie have attw present ^ 
tae one-half We cabinet draper filled with this type of correspondence. ' 
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FROM 


SUBJECT: 


MR, NICHOLS 
If. R. GLAVIII 




DATE, July 1J, l?kk 


Dei 


\ J» 1 

5 1 V v. c c i a »v 




Reference is made to Mr, Meyfarth 1 s memoranda > r 
you dated June 15, 19kk* concerning the destruction of - 
old materials which are as follows: £ 

i , itr 

. Te 

1. Correspondence and memoranda to and from J, A, « 
Russell, former Chief Clerk of the Federal Bureau of . w 
i Investigation , relating to administrative matters dated 
„ in the year 1922 . Mr. Seyfarth points out that there 
l has never been any request for this material and believes 

•1 it can be destroyed, 

6 " 

: 2. Correspondence .sent to and receive $ from United 

a* States Marshals regarding matters of an administrative 
-J nature. ' • Xb 


Mr, Tolson __ 

Ur. C. A, Tarnn__ 

Mr, Clegg 

Mr. Golfe r 

Air. Oi ui 

Mr, a- 
V vhols 
■jBN , . -sen J 

♦ Tracy 

* Mohr , 

- »* Carson 

Air. Hendo n 

Mr, Muaford, 

Air, Jonp s 
Mr. Quinn Tacm_ 

Tele, Room 

Mr, Nease^ 

Miss Bea to 

Miss Gandy 


JSC8T} 


83js> S5& 


Correspondence sent to and received from Special 


Sq Mg 


?figents regarding administrative matters dated in 1920 


f 4* Correspondence received from the various govern 
ft# :.,, r Jment departments and other miscellaneous Bureaus of the 


0*50 * 
t' $ **. 


2 government relating to various mi scellaneous matters 
-&ated in the year 1920. ' . . 

* 

. t 5* Letters filed in folders under the name of the 
- : ffair Brice Commissioner and the city and state where he is 
f located. 


(wrixja* - a* 


i SSf > 6, Letters dated in the year 1920, relating to supplies 

JMc DgDpurni shed to the Field Offices and expenses incurred in 
operating their offices.- 

i ’O s - i 

The Useless Document Committee of the Bureau recommends 
that these items be destroyed since there appears to be no need, 
at all for them . It is, therefore, suggested that appropriate 
clearance be obtained to have these materials destroyed . * 
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mmtimm • united sues government 


DATE: June 1$, ljltllur. 


FROM : C. F. SEIFJIffi |A I'M. . -f-f 

' r\ litJAiM 

SUBJECT: U DES1JCTM OF/OMffiilJlL f 


Memos is made to my memorandum dated April 19l|!i regarding 
old obsolete material to be destroyed, ' 


Mr., Tolson 

Mr. E. A. Tamm 

Mr. Cle?g | 

Mr. Coffey 

Mr. Glavln 

It, Ladd; 

Mr. Nichols^ 

Mr, Rosen 

Air. Tracy 

Mr, Mohr 

Mr, Carson 

Mr. Hendon 

Mr. lMord_ 

Mr, Jones 

Mi’, Quinn Tarn, 

Tele, Room ' 

Mr, Nease 


Miss Gandy 


~~ I am attaching hereto correspondence sent to and received from I 

FBI Accountants. These letters relate tjUj aoitjhMlJLOilE grfoged 
b£tteJraJKO^^ . 

natoe, saehjs re3ajg^j^&^ 

other cities for investigation of a case. It is believed that this type of cor- 
respondence can be destroyed. le have on hand at the present t aeatlBlIle cabinet 
drawers filled with this type of correspondence. 


Is §'•/* 
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Office Memorandum • UNITED STATES GOVERNMENT 


WRGtval 


FROM 


SUBJECT: 


MR. NICHOLS 
Jf. 'r. GLAVIN 


DATE: July 1J, l$kk 


Reference is made to Mr, Sey forth' s memorandum. 
to you under date of June .1^, ljkkj attached hereto , con - SI' 
cerning the destruction of old material tdhich pertains to Si 
a report showing work performed by the Bureau Accountants — 
and also relates to other matters of an administrative 
nature , such as requests for supplies, annual leave , in- 
structions to proceed to other cities, . et cetera, It is 
noted that two file cabinet drawers are filled with this type 
of correspondence. 


Mr. Tolson 

Mr. E. A. Tarcm_ 

Mr. Clegg 

Mr-. Cotrey 

Mr. Olavln 

Mr. Ladd 

It. Nichols 

Mr. Rosen 

Mr. Tracy 

Mr. Mohr 

Mr. Carson 

Mr. Hendon 

Mr. Mumfopl 

Mr. Jones 

Mr. Quinn Tanm_ 

Tele. Room 

Mr. lloase 

Miss Beahai 

Miss 'Gand y 


From the Samples of the correspondence furnished 
to the Obsolete Materials Committee, it is not felt that 
these materials should be retained and it is suggested that 
the appropriate steps be taken to secure authority for its 
destruction. 


The Executive Conference consisting of Messrs, Tolson, 
E, A, Tamm, Ladd, Carson , Clegg , Hince, McGuire, Acers and 
Glavin concurs. 
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UR. NICHO^f?^ 


DATE: — June 1 $, 1?UU 


Or 


from : C„ F. SEXFARTH 

SUBJECT: DESTRUCTION OF OLD MATERIAL 


38694 


Mr. Toison 

isr. e. A.rrws 
BSr.JJSTu !' 

>V,. *' '' * 


* V w- ‘Kosen_ 


ts. 


1- 

V s 

4. 


Mr. Tracy_ 

Mr. Mohr 

Mr. Carson 

Mr. Hendon 

Hr. Humford_ 
Hr. Jones 


Mr. Quinn Tanai__ 

Tele. Room 

VS. Mease 

Miss Beaton 

Miss Gand y 


N 
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Reference is made to my memorandum dated April 3> 19Uli regarding 
old obsolete material to be destroyed, • * 

We have-on hand at the present time ^thirtv-six file, cabinet drawr 

ers fill ed-mth,. duplicate conies of old Anti-Trtfs't In vestigation Reports. . 

These copies of report s are_d a»ted..»i&om,-29l^ty“iV2l!^^ ~ v 

— ■ ■ -■ ■ ■ ■ ■— *»» ■ — ~ ae ~" 1*-" — ifTiMrniriH- rrithrtf- nn ■ }&**& f 

For your information Mr. C. E. Keep, a f ormer Special Agent Supervisor 
assigned at the Seat of . Government to supervise Anti-Trust cases, kept these 
dupliaat.e^ c.opies of reports in file cabinets in his office. T hey were“’ffep ! ir mai n- 
ly for his^-.convmiinc'e.-- i ; Mr'.' Keep^as” he^re'ceivecrThe' "or'i ginal and copies of an 
investigative report, v/ould detach the copies, assign a number thereto on each 
separate case and would note on the sio> of the duplicate report the file number 
which was assigned to this particular cas-v by the Bureau. He, also prepared on 
a sheet of paper the name of the different cases under investigation, the number 
he assigned to the case, and the number that was assigned by the file room. The 
only reason, for doing this was that Mr. , Keep would have available at all times 
' copies of all reports relative to cases involving violations of. the Anti-Trust 
laws. In as much as all these cases are now closed and -these copies of reports 
are occupying valuable space, it is believed that same can be destroyed. I am^ 
attaching hereto a sample of these duplicate copies of reports* 
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r WM e Memorandum • united states. government 


FROM 


UR. NIC! 


C.. F. SEYFARTH 


VtfiV 

fi» ‘ - 




June 19r 19iiU 


t - 4 , 3 ? 


SUBJECT; '‘SBSSTRUCTION OF OLD MATERIAL ", ^ .y&.JjBf 


ISbfc 


Reference Is made to my memorandum dated April 3 * 19lili regarding 
old obsolete material to be destroyed. ' . ' 

Die Records Section has on hand at the present tim e twenty, five- 
drawer steel filing cabinets containing folders in which are Tiled closed 
cases regarding investigations in connection with 7/hite Slave Traffic Act 
violations. These investigations were made by Special Agents of the Bureau 
during the period 1912 to 1919 inclusive. I 


la-. r->xe it 
ljF. S. A. W.iV 

Mr. a-;? : 

Mr. Coffey 

' la-. GXavln J 

Mr. Ladd 

M- . tilchols 

Mr. Rosen 

Mr. Trac y 

Mr. r'Jiir- ' 

” UnFGCT “?« . y—'- r v ~ 
?5r. ?sr. ,cr. 

2>* 

Ur. -I* r z : 

Mr, CiUirijp"' r ™^ 

Tele* R?'0 

TfcClw Q 

mss BCCiKB. 

ill S 3 Candy 



It is my recollection that during the years 1912 to 1919 inclusive the 
Special Agent Supervisor at the Seat of Government handling White Slave Traffic 
Act investigations sent from FBI Field Offices used the following filing system. 

Mien a report on a new case was received there was no index card made on the name 
of the particular subject or* victim. However, there was listed on a yellow abstract 
slip 3 x 5 inches in size the following ihformations the names of. the subjects and 
also the names of the victims. These yellow slips were filed in alphabetical order 
in boxes and were kept on his desk. The reports, correspondence, etc. were filed 
in folders arranged in order of the date of the report or letter etc. and these fold- 
. ers'were then filed an alphabetical order in filing cabinets according to the name 
of the subject and were kept in the' Supervisor’s office. As subsequent reports and 
correspondence was received relating to any particular case showing what action -was — - 
taken a notation was placed on the yellow abstract slip and the same information was 
either stamped or written on the folder of that particular case. These notations 
consisted as follows: “CLOSED - "WHITE SLATE FILES", “SENTENCED TO FOUR MONTHS FAIL 
DATED FROM TIME OF COMMITMENT", "TO PAY A FINE OF S3$0 OR SERVE THREE MONTHS IN 
JAIL", "CASE NOLLE PROS.". I have endeavored to locate these abstract slips but 
they are not available. It is ray belief that these slips were disposed of after 
the investigations of these Uhite Slave Traffic Act cases were closed. In view of the 
fact that these White. Slave Traffic Act cases are approximately twenty-five years old 
'and tie” investigations on same have been completed it is believed that, these folders 
containing these -reports and correspondence can be destroyed. If approyal is given , f ; 
to ueairoy’ thls material the Records Section will have available these twsity'five- \fj 
drawer steel filing cabinets which, as you know, are urgently needed -for taking care/ 

! ot our more i ” t,ort ‘ nt ***iMsteto • umu, 

/ For your information I am attaching hereto for? folders /contain inn reports 

I and correspondence in White Slave Traffic Act invest.iprat.inns: — 
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• UNITED STATES GOVERNMENT 


GFSsCFG 

. TO s MR. NICHOLS 

gj 

from C. F. SEIFARTH 




date: June 24, 1944 


subject^ DESTRUCTION OF/OLD' OBSOLETE MATERIi 


Reference is made to my memorandum dated April 3, 1944 regarding >A A 

•obsolete material to be destroyed. Tele. I 

Mr. Ne 
Miss II 

The Records Section has on hand twenty-four four-drawer file 111 “ <; 

cabinets filled with letters and applications received from various persons 
applying for positions as Special Agents, stenographers and clerks in the 
Federal Bureau of Investigation. These letters and applications are dated 
from 1917 to 1923 inclusive. They are placed in folders under the name of 
the individual submitting the application or letter and are filed in alpha- 
• betical* order o 'There are also six file drawers filled with this same type 
of correspondence, however, this correspondence, etc., is placed in files 
according to the last name of the individual submitting the application or 
letter. In other words, all correspondence, etc., received from anyone whose 
last name begins with the letter ’'A' 1 is filed in the file labeled on the out- 
side — ’’A”, and so on through the alphabet to the letter "Z" . 

/ 

There.are no index cards in our regular indices covering the above cor- 
respondence . etc., and there is absolutely no way to identify the samel In' the 
years 1917 to 1923 inclusive, when the Bureau received a letter or application 
from persons applying for a position with the Federal Bureau of Investigation, 
the correspondence was placed in a folder under the name of the particular indi- 
vidual. No index card or abstract slip was t yp ed, and as subsequent mail from 
the same individual was received and action had been taken on same, it was filed 
| 'in ’that particular person’s file folder in date order. As far as I can deter- - 
! mine, there has never been a call for the above correspondence, and it is believed 


Mr. Tolaoa 
Mr. B, A. Tanwrs^ 

Mr. Clvgg 

Mr. Ctflfey 

Mr. CUvIn 

Mr. Ladd 

Mr. Kichola 
Mr, Korea 
Mr. Tracy . 

Mr. Accra 
Mr. Car»oo 
llr/ Harbo 
Mr. Hendon 
Mr. Murat ord 

Mr. Starke 

Mr. Quinn T»nm_ 
Tele. Hwnt -» 

Mr. Neaao 
Miss Hcalim 
Miss Gandy 


that same mav 


lestroyed. 


For your further information, I am attaching hereto six folders con- - f - l 
taining communica tio ns,, etc., re ceived from persons applying for positions with 
t he -Bureau . -1 am a lso at tach ing here to a file which contains applications and \ f; 
Communications received from various indiviauaxs whose 1 last name 'begins with the I f , 
letter A” and who are applying for positions with the Federal Bureau of Invest!- J A’ 
gati^rfr~lf®.s file also contains correspondence from persons recommending these f 1; 
individuals for positions with the Federal Bureau of Investigation. ^ 
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THE DIRECTOR 

THE EXECUTIVE- CONFERENCE 


UNITED STAGES G0VERNM 

i r 

DATE: \ June 2k 


:: : ; ^ 
sir. * -!■**?•* „ * ' 

Mr. B. A.X3sp— - 

S Mr. Clesa.— 



SUBJECT 


4/ 


Mr. riui^Tord. 

Mr. Joboj . 

Mr. OiaaTamnSi-' 


The Executive Conference , consisting of Messrs* 

* ' WHn^.-n.cL eJLaaMd^ ualv that th e^d ispos i tl on^jthe_ Ji 1 es ._ b _^j^J z:; ^r 

v V\w in i/ie foil owi 3i£Ljmrm&jiz ' - 1 " 

1 11 

(1) Oldftnventory records dating back through, 193k ^ 

V. should be destroyed after three years. 

\ i 

( 2 ) Old’^dbatistical record's dating back to June , 1935s 
* , N u;ften statistics were maintained in the Chief Clerk s Off ice ,. be 

*V destroyed. Statistics at the present time are being maintained f, 
by the Crime Statistics'- Section. Rough statistical records 
involved , copy of which is attached hereto, serve no useful 


■ \$ 4 






purpose. 


A 


( 3 ) Old-Ledger sheets of expenses going back many 
■’ 'Nears. These old records serve no useful purpose at this time and it 

■*<0 } is felt that after a period of three years such records can be * 

■-p destroyed. It is felt that they 'Should be kept for three years 

" ! ^ksb "cnab if any question comes up on any appropriation of the Bureau, 
o check can be made to appeal the disposition of a particular 
account at the time it was submitted. 
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1 

(k) Old^dupli cates of dontracts entered into by the 
Bureau . It is not felt that these duplicate contracts need be 
retained for a period of more .than one year. They are copies 
only / there is a copy * in the Department and also the original 
in the General Accounting Office. 

( 3 ) Rough statistical data ori^oM war risk insurance 
cases prepared by former war risk insurance 'supervisors. ■ It is- 
hot felt that any of these statistical figures older than three 
.years are at all necessary and they should be destroyed . 

"* K ' f \ \ - \ 

( 6 ) Old'hhiplicate copies of payrolls . It is not felt 
tjiat payrolls need be retained over a period of three years. 
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( 7 J Copies oj^teporis showing status of- cases for 
certain months throughout the fiscal year. This report is a 
divisional report reflecting the number of cases pending at the 
end of each month and reflects no information of, any value. 

It is recommended that all material of this type over three years 
he destroyed . 

(8) OldNUedgers reflecting other expenses going back 
for a number of years. Ft is suggested that all of these records 
” over three years old be destroyed . 

' The Conference was advised that the Useless Document 

wommittee had reviewed these documents and is in accord that they 
sftou2d be destroyed . 

Respectfully submitted s 3BSSJ.'- 
FOR THE CONFERENCE 


6j<’ 
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ClMjde Tolson, Chairman 


flavin, Secretary 


CC: Mr. Tolson 
Mr. Clegg 
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Q? $ SUBJECT; 

X '*) 


MR. NICHOLS 


C. F. SEIFARTH 


UNITED STATES GOVERNMENT 


DATE; June 29, I 9 I 4 I 4 . 


/DESTRUCTION OF OLD.. OBSOLETE MATERIAL 




Reference is made to my memorandum dated April 3 , 19hh regarding 
obsolete material to be destroyed. 

There is listed herein certain material which it is believed can 
be destrqyeds 


%>.<*) $jo, 

$ 

4S 

jv, 


Mr. T olson_ 
Mr. B. A. TA>._ 

’Jr. 

Mr. Coil's./ 

Mr. Olavl n 

Mr. Ladd 

It. Nichole 

Mr. Rosen 

It. Tracy 

Mr. LoKr 

Mr. Car cor, 

Mr. Render. 

Mr. Mumford 

Mr. dor.ro 

It. Culr.r Tcaro_ 
Tele. Roo m 

It. Ilcass 

Miss Bcai m 
Miss Candy 
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1 1 copy 


1 copy 


1 copy 


1 copy 


1 copy 


1 copy 


1 copy 


1 copy 


5 copies 


25 copies 


"i'W <>< 




Manual of United States Reclamation Service, Department 
of the Interior for the year 1917. , Manual attached hereto. 

a 

Manual of Prodecure of the New -fork Police Department for 

the year 1 929. Manual attached hereto* 

r 

Rules and Regulations of the New York Police Department 
for the year 1929. Pamphlet attached hereto# 

Manual of Instructions for Officers and Agents in the Field 
issued by the Bureau of Prohibition, Treasury Department, c2r-f" : 
for the year 1927. Manual attached hereto. 

Instructions to Special Agents - Bureau of Internal Revenue, 
Special Intelligence Unit of the: Treasury Department for the 
year 1920. Pamphlet attached hereto. 

Rules and Regulations for the Guidance, of Agents and Other 
Employees of the Secret Service Division of the Treasury 
Department for the year 1901. Pamphlet attached hereto. 

Confidential Instructions to Post Office Inspectors of the Post 
Office Department for the year 1921. Pamphlet attached hereto. 

Confidential Instructions to Post Office Inspectors of the Post 
Office Department for the year 1925. Pamphlet attached hereto. 

Manual of Instructions for u se of Special Agents, etc., of the 
Federal Bureau of Investigation for the year 1927. It is sug- 
gested that two copies of this Manual be retained and the re- 
mainder be destroyed. Copy of Manual is- att®bhed hereto. _ 


T?-Enp'P T ‘I M ’ ' h (c> n I 1 * A 

Manual of Instructions for. Use of Special AgeAt^ss^'iic^^Ox 'the T 
Federal Bureau of Investigation for the year It'T'e sug- 

gested that two copies of this manual be retaihecrS.ndI- ! Sh’(l-'>' ; re- 
mainder be destroyed. Copy of Manual attached hereto. 
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11 copies Manual of Rules and Regulations for Use of the Special 

Agents, etc., of the Federal Bureau of Investigation for 
the year 1928. It is suggested that two copies of this 
Manual be retained and the remainder be destroyed. Copy 
■ * of Manual attached hereto. 

13 copies Manual of Rules and Regulations for Use of Special Agents, 
etc., of the Federal Bureau of Investigation for the year 
1929. It is suggested that two copies of this Manual be re- 
tained, and the remainder be destroyed. Copy of Manual attached 
hereto. 

9 copies Manual of Rules and Regulations for the Use of Special Agents, 

etc., of the Federal Bureau of Investigation for the year 1930, 
It is suggested that two copies of this Manual be retained and 
the remainder be destroyed. Copy of Manual is- attached hereto. 

10 copies Manual for Use of the Stenographers of the Federal Bureau of 

Investigation for the year 1929. It is suggested that two 
1 copies of this Manual be retained and the remainder be de- 

stroyed. Copy of Manual attached hereto. 

Chart Indicating Designation of All Employees and Positions 
in the Bureau of Investigation, Seat of Government, According 
to Division. These Charts were prepared weekly for the use 
of the Director and are dated from 1926 to 1931 inclusive. 

Copy of Chart attached hereto. 
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} Ur, Tolson 

\Uf It* ?, A. Tara. 
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* 1 1 ■ Mr. Glavln 

‘ (J Hr, Lad d 

from .• m mum EEt 

f Hr, Tracy 

»,« mjmmcmi v mamma. itmui !:Sc 

j\ ‘ Hr. IMord 

klferme is made to, the attached from Mr, 
to Mr, Michels, Me 19, 1944, attacking s angles of old 
Mte Slave Traffic ict investigations and files which he 
indicates are maintained^ in the 8th floor files ro on and 

..... .j imo 4. a 7070 nnri nn which no ImBX CttTQS ■ 


SUBJECT: flfc 


warn or mm ma turn 


cards - ^ 


vvvvi v wi'* « 

. have ever been m de* 

• * 

' ms material is all original copits «f investigative , 

reverts and other correspondence relating to Kite Slave Tr affic « I 

,, j j ... The writer discussed this ? 
Act cases during the period indicated, , ‘ . A 

material with Assistant Mrectop Men who concurred nth the 

I bAu/ooX . JF#' . 
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\Jm Lummmmm • united states government 
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DATE: My I, l?l|ll 


FROM : C, P. 


SUBJECT: DESTRUCTION OF OLD OBSOLETE MATERIAL ' ? “ 

' ’ - Mr, Hi 

Mr, Ti 

Reference is made to my memorandum dated April 3, l$ili in regard *; J 
to obsolete material that can be destroyed. ’ “ 

Mr, Mi 

, « Mr, St 

The Records Section has on hand at the present time Congressional * 
Directories dating from the year 1?31| to 15l|l’ inclusive. These Congressional 
Directories were turned over to the Records Section by the Crime Records Sec- *;! 
tion due to lack of space in this unit to take care of the same, There are — 
twenty volumes in all, and it is believed that these Congressional Directories 

Vtf rS/i # V. 


Mr. E, A, Tamm_ 

Mr, Clegg 

Mr, Coffav 
Mr, Cltvln 
Mr, Ladd 

Mr, Nichols 

Mr, Rosea 

Mr, Traey 

Mr, Accra 
Mr, Canon 

Mr, Harbo 

Mr. Hendon 
Mr, MiuifordjJ 
Mr. Starko ^P?j 
Mr, Qttian TibbJ 
Tele, Room 
Mr, Neaao 


Ml as Boahm 
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STANDARD FORM NO. 04 


Office Memorandum - 


CFSjMJR . 

: MR. NICHcMj 


FROM : C. F. SEIFARTH' , !,!r. TQloc n, 

KTl* Tan2n_ 

Mr. Clegg ~ 

• ift*. Coffey 

DESTRUCTION OF OLD OBSOLETE MATERIAL Mr. plavlti 

^BS'SS : II: E:P= 

1ft* , Trac y 
1ft*. Mohr 

Reference is made to my memorandum dated April 3, 19bU in regard j£; iiS S — 7 


UNITED STATES GOVERNMENT 


DATE: July A, 19kk 


SUBJECT: DESTRUCTION OF OLD OBSOLETE MATERIAL 


to obsolete material that can be, destroyed. 


lft*.<E&fLTord 


material: 


?ir. Qusm Tara 

• >- Tele. Roo m ~ 

The Records Section has on hand* at the present time the following - - 


lilss 'Boali o , — - j 

fetes canto r j 


3 volumes 


11 volumes 


I; Volumes 


Canada fear Books for the years 1 93h to 1937 inclusive 
Census of Canada 

, International Court Procedure in Canada. (These four 
volumes are’ printed in French) 


(„ / The above books were turned over to the Records Section by the Crime 

Records Section due to lack of space in that unit to take care of same. There 


has never been a call for any of the above books and it is believed that the 
same may be destroyed. 
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STANDARD FORM NO. €4 


Office .Memo^'... 

FSjMJR • W 
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TO 


FROM 


‘ SUBJECT: 


MR. NICH 


C. F. SEXFARTH 



<? 

# 


t. 


• UNITED STATES GOVERNMENT 


DATE: ‘^lyj^ 1 9hk 


DESTRUCTION OF OLD OBSOLETE MATERIi?! 


% 




Mr. ToiC jd_ 
Mr. C. A. Ta"’ 
Mr. Cleg g 

It. C of fey ’ 

Mr. Glavin 

It. Lad d 

Mr. Nichols 

it. Rose n 

it. Tracy 

Mr. Mohr 

Mr. car C ' or 

It. Hento 

It. itrXprl 
It. Jor.02 


It. Quirai Tasyj^ 
Tele. Roc s 
Usage _ 




Boahr rc 

^MlS 3 Gandy « 

U : ’.~ 


Reference is made to my memorandum dated April 3, 19Ui in regard 
to obsolete material that can be destroyed. 

The Records Section has on hand at the present time three fil e 
c abinet drawers, filled with green Teletype messages. These green Teletype 
messages^arVTTled in folders according to the Field Division to whom the message 
was sent. The folders gire filed in alphabetical order according to the name of 
the Field Division to whom the message was sent. These Teletype messages are dated 
in the years 1936 and 1937. For your information, the yellow carbon copies of these 
messages are filed "in the respective cases to v/hich the Teletype messages refer. 

In, view of having the yellow carbons of the messages on record it is believed that 
these green Teletype sheets may be destroyed*--''&ttached hereto is a sample, copy of 
these .Teletype messages* which were sent to'Tae Denver Field Division in the year 1937 
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Office TS/kmorandum 


CFS :MJR 
to : 


• UNITED STATES GOVERNMENT 

DATE: July l|, 19llU 


FROM : C. F. SEYFARTH 
SUBJECT: DESTRUCTION .OF QED OBSOIETE MATERIAL 

9 

„ Reference is made to my memorandum dated April 3, 19UU in regard 
to obsolete material that can be destroyed. 


Mr. TPlfra S ; t 
Mr. Ek &* Jar.-.r 
Mr. Cl^r “ 


Mr. Qlavin 

Mr. tadd 


Mr. Mlcn^l g 

Mr. Rosen 

Mr. Trac y 

It. Mohr 

Mr* Carson 

Mr. Hendon 

it, ?£umford 

Mr. Jonoe 


material: 


The Records Section has on hand at the present time the following 


‘ " 

V ? 


>x 


1 copy 
1 copy 
1 copy 
1 copy 
1 copy 



It. Quinn Tasm__ 

T^e. Room 

Noas o 

ilss- Bcahm 


Directory of Newspapers and Periodicals' for the year 1952~ 


Directory of Newspapers and Periodicals for the year 193f> /■' 
Directory of Newspapers and Periodicals for the year 1937 
Directory of Newspapers and Periodicals for the year 1938 
Directory of Newspapers and Periodicals for the year 193? 




V- 


•i 

v> 


These Directories were turned over to the Records Section several years ago 
by the Crime Records Section of the Federal Bureau of Investigation due to lack of 
space in this Division to take care of same. Each Directory consists of approximately 
1300 pages, and they are filed in two file cabinet drawers. There has never been a 
request for these Directories and it is believed that the same may be destroyed. 
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we 

JE&IMJR 


TO 


Memorandum 


-- .. 

, * *./ 
*?^4* 


V 


MR. NICHOLS 


UNITED STATES GOVERNMENT 

DATE: July Ij, 19ltil 


FROM : C. F. SEYFARTH 

✓ 

SUBJECT: DESTRUCTION OF OLD OBSOLETE MATERIAL 


Reference is made to my memorandum dated April 3* 1 9hh in regard 
to obsolete material that can be destroyed. 


IS-. Tolson 

Mr. E. A. Tam_ 

lor. Clegg 

IS-, coffey 

Mr. Glavln 

Mr. Ladd 

Mr. Nichols 

Mr. Roson 

If. Tracy 

IS-. Mohr 


IS-. Hendon 
Mr. »mford_ 
Mr. Jono's 


IS-. Oulnn Tarai_ 

Tele. Room 

ioy Neaso 


The Records Section has on hand at the present time various types , ,, . _ 

of Official Publications, such as Bulletins, etc., that have been issued (Bfjfjp 
by the various Police Departments throughout the United States and foreign 
countries. These Official Publications, Bulletins, etc., are dated from the * ^ 
years 192f> to 19JUU inclusive. The Official publications are filed by state— 
and then broken down and filed in alphabetical order according to the city 
in each state. There are at the present time nineteen file cabinet. drawers filled 
with these Official Publications issued by these Police Departments. 


rw 


*1 

v. 


s-f 


It is suggested that we keep only Official Publications issued by the 
Police Departments during the years 19i}3 and 1914b and that all Official Publication,?- 
-prior to the year 191*3 be destroyed. For your information, [I am attaching hereto {>: 
sa mples of various'" types of Offic ial Publications and Bulle tins wh ±o ti-havSi»b een ‘ 
"issued by the Police DepartmentsT 






STANDARD FORM NO. 64 


OH ige Memorandum • united stjnss government 


TO : MR. NICHOL 


FROM :* C. F. SEYFARTH 



DATE: July It, l?!).!} 

38684 


SUBjECT^SliSSTROCTIOH OF OLD OBSOLETE MATERIAL 


lir. £. A. Toicm^ 

Mr. Clegg ~ 

ISP. Coffoy 

10?. Olavl n 
Ur. Ladd 


. . 10?. Tracy 

Reference is made to my memorandum dated April 3 , 19 uu in regard, ;*■ »a>iir, 

to obsolete material that can be destroyed. vr. Hondon 

* IS r. Mumford 

^ Mr. Jones 

The Records Section has on hand at the present time Annual Police Tele, Roo m 

Reports issued by the various Police Departments throughout the United State 

and foreign countries. These annual reports are dated from the years 192 ? miss candy 

to 19 l(U inclusive. These annual reports are filed in alphabetical order by 
state and then broken dov/n and filed by the city under each state. The annual 
reports occupy seven four-drawer filing cabinets. It is suggested that only the 
annual reports of these Police Departments for the years 19 li 3 and 19 iiU be retained 
and that the reports prior to the year 19 U 3 "be destroyed. For your information, 

I am attaching hereto samples of these Annual Police Reports. ' 0 
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STANDARD FORM NO. 64 


Office MemorMidum . united sta4 GOVERNMENT 


OHPjCFC 

TO : MR. NICHQ 


DATE: July 7, 1944 


FROM : 0. H. PATTERSON 
^ SUBJECT: DESTRUCTION OF IDENT MAIL 


7/e have worked out in detail, the steps to be followed in destroying 
^ Identification mail which is of more than one year in age. It is recommended 
J that we proceed as follows: 


Mr. Toiton 
•Mr. B. A. Tanim^ 
Mr. Clue- 


Mr. Coffey _ 



Mr./tilavln 
Mr/ Ladd / 
Nichols 
Mr. Koscn 
Mr. Tracv -f 
tfr. Accrj 



Mr. Quinn T*rnm__ 
Toll*. Room 
Mr. Nc»ao_ 




’ ^ 


We will go through each individual folder and take therefrom 
dated June 30, 1943 or prior thereto. 



Each piece of mail will be 


torn into and 


thrown into cardboard 




§ 


<53 




0 


(1) 

all mail 

( 2 ) 

boxes * 

/ 

(3) This destroyed mail will be taken at the close of business each 
day to the paper room in the Identification Division in the basement where 
it will be taken away along with all other waste Identification Division 
mail. It is, understood that this material is contracted for by paper 
companies and is not burned up. However, it is believed that this Ident 
mail is in no way confidential. 

, (4) The only material to be destroyed is that received from domestic 
sources. Ident mail received from foreign and domestic Federal sources 
is not to be destroyed. 

(5) The destruction of this material will be very closely supervised. 
Miss Irene Clementz, one of the assistant Coordinators in the Filing Unit, who 
is in charge of the' I/dent files directly under Special Agent Brown will 
personally supervise the entire procedure. Mr. Brown, Mr. Seyfarth and the 
writer will, of 'course, check on the operations constantly. 

(6) There will no doubt be problems presented from time to time in 
connection with this project and it may be necessary to bring to yourfe and 
the Bureau's attention some various types of mail for question.' Caution will / 
be used and in case of any doubt each matter will be brought to your attention 
by memorandum. 


I 


kJ 


it 


(7) 7/e will probal; 


, j. B|kable to place ten employees on this project, and 

is estimated that*K^5i^^M;ake about a month to complete. 
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STANDARD FORM NO. 64 


• UNITED STATES GOVERNMENT 


WRGtval 


FROM 


SUBJECT: 


MR. NICHOLS 
W. R. GLA TIN 


38683 


DATE: July 1 J, ljkk 


•J _f £ f 1 t. ' 'j'J't d*i ' . '■ r* 


Reference is made -to Mr. Seyfarth’s memorandum 
■bo you under date of June 2k, 19kk, wherein he recommends 
the destruction of certain old obsolete material as 
follows : 


Mr. Tolson 

Mr. E. A. Taircn 

Mr, Clegg 

Mr. Coffey 

Mr. Olavln 

Mr. Ladd 

Mr. Niche! ” . 

Mr. Pc’vwdJ 

. /racy 

MX^ Moh r ' ' v 
Mr. Carso n 

Mr. Hendon 

Mr. Mumford 

Mr. Jones 

Mr, Quinn Tamm 

Tele, Room 

Mr. Nease 

Miss Beahm 

Miss GAndy 


That material located in twenty-four four-drawer 
file cabinets filled with letters and applications received 
from various persons applying for positions as Special Agents, 
stenographers and clerks which date from 191J to 1923 inclusive , 
be destroyed. 

It is noted that there are no index cards on 1 this 
material and there is no way it could be located otfiep than 
going through the file as it is alphabetically set Up at the 
present time. It is noted Mr. Seyfarth states that no call has 
been made for 'this material . 


It i s felt that since the material serves no useful pur- 
pose, auth ority be secu red by you from the appropriate authorities 
for i ts a e ^bru cfJuO.nf^^ 

The Executive Conference consisting of Messrs. Tolson, 

/ E. A. Tamm, Ladd, Carson, Clegg , Hince, McGuire, Acers and 
( Glavin concurs. 
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SUBJECT: 


Reference is mad 


s ' ' .. Jf.il 

PS-; .J !"‘ 5 i f y)< "TO * 

lll'lfr'. Seyfarth'ftWr&fei 


'ncemifig tw 


Mr, Tolson I 

DATE: July 1 ], 

Mr. Coffey 

mriioiin. Mr. Olavln f 

fS llffl Mr. Ladd f 

Jtfj'.Sfj} Mr. Klchols 

t, Rosen t _ 

% * lor. Tracy w 

!] . Mr. Moh r _ 

il J (I ' Mr. Carso n V 

P(J E UjjlrrJ Mr, Hendon 

you *;SV 
trntion 0/ Mflws 


u | thirty-six file cabinet timers filled with duplicate copies of Q 
y ^old Mi-Trust Investigation Reports which were previously main -Miss Cand y i 

\» Sained by former Special igent C. I, Jeep, who , many years ago , E 

'M was Special igent Supervisor of Mi-Trust cases at the Seat of - . £ 

| S «««»(. ® wvU^ik'SP 

J The Executive Conference consisting of feslrs. ikson, S 

| \ E. L Tan, Ladd, Carson, Clegg, Since, ifcaire.^cenj, ©d g|oin £ 
f y agrees that these reports should be destroyed. . lu , g 

if j / ■ <W|L U^Vr s 

\\ Qj) iiurd U t JZ TO. 
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TO : 'ME, FICSOLS 
S FROM : r. b. sun f 


DATE: JdH 1 J) 1 


S SUBJECT: 


W 


\ A 

SJ %» 

, \ f 
V! < 


Reference is made to Mr, Seyfarth's memorandum . E;J 
to you dated June 1% lfy, suggesting that old fhite Slave Jfj 

Traffic Act Material be destroyed, 1 £ 

* 

% 

It ms the opinion of the Useless Document Committee 
of the Bureau that this material should be maintained , and the 
Executive Conference consisting of Messrs, Tolson , E, I, Tamm , 
Ladd , Carson ) Clegg, Since, McGuire, Acers and Glavin is in 
agreement that this material should be maintained and suggests' 
when possible it.be indexed, . , 
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M ■ • UNITED STATES GOVERNMENT 


lT,.Tolson_ 

DATE: Wy 1], l%j£ 


. IIM 


^F&OM : JT. 5, ffilFJJf J 
{ » 


Ur. Coffey 

Ur. flavin 

' Mr, Ladd ^ 

Hr, Nichols /l/ 
it, Ros y" 
IT, Trac y 

Hr, Mohr , 

Hr, Carso n / 
jHr, Hendo n H 
/ Hr, Miford 


V , fys* , IT, Hendon” 

| / Reference is Made to Mr, Senfarth's morandui of My 

i| U, ijii, addressed to you concerning the destruction of old Annual && 

V .iPolfce Reports frou various Police Departments in the United 
^( states and /oreijn countries . I reconend that .the 


the years lfy and ify be retained, 




ll Phe Executive Conference consisting of Umrb, -Mm, E, At 

I Pan. Ladd , Carson, Clegg, Since, McGuire, iccgg agmvWagrees . 

■J these materials should be destroyed, and further suggests that possibly 
$ such reports in the future when received should : be transferred to the 
A bureau Library so that they could be bent to the Archives if we feel 
| jf would be desirable to have them Maintained,' and those reports which 
I are' not necessary should not be Maintain ■ 

- d> Jlfclil 


F„ L.I.f- Vi ,// 
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• united stItes government 


';*■? , ‘ " 


MR. NICHO: 


FROM : c. F. SETFARTH 


•SUBJECT; DESTRUCTION OF OLD MATERIAL 


DATE: July; 18 , 19 UU 




tft*. foil 
Kr. £. A. Tarca 
36*. Cleg g ' 
Mr. Coffey 

It. Glavin 

ter*. Ladd 


It, Nichols 

is* . Rosen 

' , It, Tracy 

• It. ?iohr , 

# It, dtrs-th ^ 

It, Hondo 3 _ ~ 

Reference is made to my memorandum dated April 3, 1944 , regarding “^ r3 — — - 

old obsolete material to be destroyed. »! ■ioimfSvT'. 

Talo, Rood 

ter*. Nesso 


The Records Section has on hand at the present time eight file “S SO 

cabinet drawers filled with photographs of various criminals. These photo- 

graphs of these criminals are placed in envelopes with 'the name of the criminal 
written on the outside of the envelope and the 5 envelopes are filed in alphabetical 
order according to the name of the criminal. Some* of these photographs are of 
Vernon C. Miller, Harry Campbell, and '’Baby Face" Nelson, The file cabinets , 
containing these photographs of criminals were at 'one time maintained in the 
office of the Supervisor assigned to the handling of fugitive cases on which 
identification orders had been issued. These photographs were turned over to ' 
the Records Section some years ago for storage. There has never been a request 
made for any of these photographs to my knowledge during the past five years, 
and in view of the fact that they are occupying valuable space and copies of 
these photographs arpf always available, it is believed that these extra photo- 
graphs can be destroyed, I am attaching hereto three envelopes containing photo- 
graphs of Vernon C. Miller, Harry Campbell-, and "Baby Face" Nelson. 
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Office Memorandum • united states government ' 

CFSsMJR - * i a a* y 


TO 

FROM 


MR. NICHOLS ^ 
C. F. SEIFARTH 


. DATE: July 18, I 9 I 4 U 

38680 


BUB.IECT^/DESTRUC’flON OF OLD W4TKKT4T. 


v 


/ 


$ 

% 

X 

I 

y 

Vt 


Reference is made to my memorandum dated April 3, 19UUj regarding 
old obsolete material to be destroyed. 

\ 

The Records Section has on hand at the present time two file cab- 
^ inet drawers filled with copies of the criminal records of various criminals. — 
These criminal records are filed in folders under the name of the individual 
criminal and the folders are filed in alphabetical order. Copies of these 
criminal records are of course filed. in the Identification Division, and there 
is a* copy also filed in the Investigative Case File to which they relate . In 
view of this fact, it is’ believed these extra copies of crimin,al records may be 
destroyed. For your information, there are attached hereto three folders con- 
taining criminal records on Thomas H. Robinson, Jr., Harry C. Stanley, and 
Manning Strew! . 



'V? 

' v'l' 


"3) 


& v.y 

X 


l J 
, i 
* - > 


A 



1 v&V 


/ 








■amt*' 


,^ n 




RECORDEl 1 ./ 
& 

INDEXED 

// /*-; 


P (%■ / 4?#. 4 *7 






8 I 

JUL 81 1844 








BUREAU OF INVESTIGATION 


Director 


Tamm 

■pT 




iCtierson 
fcufeen 


Secti 




% 

r- « —V ^ 




3L. B . Nxciiolet 
Room 5636 Bx^ . 










' Troi:nRM?t)tir4- • V- ! ;•: \ ■’>. 


, oix stay tQ 'oiaahoaa 

tXf«S’°°w i = ted 011 fept “™? c a 0 iy 1 Boa’Bf^te»°^° 6ttoraey 


•«! ' SB; Us was ireaovea. to 0 ““”»SJ A****,; «m Mff ;*^- 


^ Social ^ ; 

■ -bodyto Spppi# Agents °* •?!*/ Attach time aaotlie;? P°^“ ° f J'nJS, A 

■KL1' :*» K6vemb^ 9* 19?4>;p ^V34^ flo itiaiTddiwa.4 v.^enae J 


' -i> iqu 4 yetttmcd te inaxc-pm«uo mtk'cpnapxracy ™ , 7 

•'“ ' 'a'jMea 0* Mather a a^;B©.B»-W ,. , 1932, teste ras -. 

<V ingfroia teste,; at ^^•S’FlatSra tera talten” itlta : CU ^^ 1 

1 tto^tedoni money* taste anj j, , , aVtfeaven Colorado tea. ■ 

".'" frifarv .Oktatete* respec’Ca.vcxy^ v ■n e nemter- 17* .1934/ , ■ 


OKLanoma •**«»** :w-r f ~ tmoa arraigmtsnn, .uu. ' 'aw 

, IS?f 


, centos tt» -T* 4 5 ** • ^ 

;. ■■ ;• • ' Tfflop 0. Sf5 er : s i ;f a T3 S B |iii»Siots .^OlflWj 

V States J«uo M> 3.935. 0>£W» 14, 19 j 

■:« ' '-T ; <' r n;‘' 



ii 


nbauiited; by' -a; directed Verdict./. ..Qn dun&/I5j 1935 > yLs^fca: wa? 
fotind, guilty i?y a-' 3 ttfyyerdictv : ; ; On Duly 29>:1935>;’Xjasfc^;- :seufcenced ,in';; ^ 
Federal® poiatt -at P^aiio^avpit^' O^^JaoMa/^D'.seilv-e', 10 ;, y^arsTin* aDSeSerai'-^* i 
penitentiary • to : be .designated ’ lay -the 'Attorney. .General of-, ibe. tTnited .Statebf - : 
Las!ca. Aa now. at liberty., on a- f5>000..00 appeal; bond*-../. \ . / £v/\ H / 7 <>- S A -V >/£ 

• • .' •TUT*!'*# TftJTrN*! H ^'o-p^n 1 'Qia ‘ i l t k ■ '..or ' '- 1 . o«r^A*wvi‘X'^ ''''•‘4N‘i Vivi’n 5«1VArI.’.'' , rtAw. . • 


Of; tbi s . t estimony'y , a .complaint ; was- filed - against Zfrs,. .Bert atVOKLabona Pity, . 

rtVItiilrttrtO rtHi '.Tulin 1 K.' , !W«W.''«r44*t»^ Wn-n ■? ■ti’WTf'' j-i4- '^1 






* ' -*'Y* » 1. . * < fc 


. ; ; ,'^ v 

/ j '■* 'f ' •! 


’■ 77'-77"w 

• V' y •; '• ,- _ ,l '^' • 

p” 1 - ' ;\i , **7/1 ^ \ 


7 >7 ; V^’y ' >,y v 1 7 * 7 7 7 V' j /- yV '’v' r ’ ’--V 

•, * , l 7 - *; Vy'’--- \ 7 7y 7 '7_7 •'*/* : \ '*A7^ -7 ’y 777y. ; , 7y\y ,V:;A - 7-^/ y v y \ r * 7> 

7, -• ■ ''** A \ 1 ? " , ' ; ' ■ '. y ‘ y \\j> 7-7 '* ' 1 *• / ■ ,k '* ,y t ' '/• * . , - ■ ' "f * _ s " - ' 

r, 7 '-;- , i\ * : ' i > -v >V : y; h 7 ^ ‘^.7 "Vy/y >' y '-' 1 ; 7 

■:'\; y;:y : yy:;y. - y ; v ■,;- > , 


'-,rf ; , v .y’6 > '- 


^ ^ * 7 . t V t, ' l 

- yy;y -,1 - ' . -av- r.c- v^:i ; J 

; >%\ . ■< V V . v • ; ? )(1 „ J- , ,-. ‘, ty,..,* > \' fc . « \ i\'S f '**■] ; v ' "*\s' -k 5*- V' . 1 v • < -, ■> ’, ■ 

rti? -7 ;y-.7 vv t' - ; 7; y , :'yl 

vw.^.r 1 - ii>; • , - - ■ ^ . ■';-- y ' l ' v* 1 •- : ■>?' “i ■ ^ ;*'’vO,V ’«<*' 'y '" k . r ' ' r -? •• ‘ ' > M 


7'V ; V/y^y'V ‘ '< 7 ’" ? 7" 1 ./ 


al. pitmtiT v$ 

pL '^epariumti p£ tyusixtc A 

■ .. "> ; ^Pas^ifit|5to'H. ; ' •'5b> .<SL ! . i'*’ ' !; 


fi‘i is- 

\r' ,'r - v - J .* ’ 




;:.y : ; ; V- ; >ir e m 6 r a.n d u h 

! «• . V** ■* ‘ v . •<*. ' v 

* / * / .1? ,. 4 •-* - '* . ‘ 


‘ L v^;- V ‘ V;< ; 
,} £ ** 


■ A ‘ ;-'»R J-? ? 

;> ; ;r‘ e 

4 v. . 

5 ^ •'• '-Y * -, l »- , 

”*s-*,R* v '^V -* . 


RE: /MRS* GEORGE M.- CHASE, with aliases / ' / 
./.-, /*: Grace Chase, Vivian Chase, Vivian 33a.yi.s-, . - './'• 44// A*? / : •-••/' • 
"' Y-' .•.'•Alice 'White-, Alice Waite, Vivian McDonald,- '., -<4 : 'v / •/ , • 

’ Grace Hickey, Grace Adams, Mrs* Charles Mays. / 

Mrsiv. R#;orge M* phase, who was best known, as Grace Chase,,, was . 


Chase was identified as the individual who first entered the Ruer home/’, 
on that night and who immediately cut the telephone Connections* -She 
was. indicted as one, of the' principals ’ in the kidnaping by a Grand Jury ' 
for Madison County, Illinois on-AnghSt 10, 1933 j, ; : together with Walter:.' ; 
Holland, alias Walter OlMqlley, RandOl Nor veil,. Percy Michael Fitzgerald., 
lloyd Doyle and others » Pf the nine individuals indicted, six' were appre- 
hended almost immediately after the release- pf Mr yjLiihry as a result Of .. 

4 ^4* Aw «5 h 4*4 rtl Z*i ■£* ' __ si. ‘ i'll ^ 


e of various cither cities in. that vicinity. Three ,.bf these .persons- were 

M /Wilrtvi Art/) 4*A 1 «£ 4 VI IVlis ■ v\Av>4l L _ iT v ’’ I. ^ I'*' I* I 


Mrs. Chase has been-knovna for approximately 


i years as 


!'4ays and with him participated in the notorious Cherryvale hank: case, •• ■ ' 
in which the robbery of the Montgomery 0 Q TX!ity.:Natiqnal Bank, Cherryvale, 
Ransas, was .'plotted by- the former president of the bank,, the cashier' and . 


rticipated. in various bank robberies, with Mays '.and following his death 
is or ted, with other notorious .criminals and participated .in their crimes.;- 
Was acquitted by a jury pf complicity in the- Cherryvale bank case, 
was alleged to have participated in a bank robbery at Hofth Kansas , '-w 

It Missouri on April: 9* 1932, for which crime She was arrested by the ,, 
as City police Department and taken to Clay County 1 ail at liberty , 
fSouri* ; i Rhe 'escaped from.' that Jail on October 17> .1932 and! not long " , 

reafter appeared in East &b# bouis,- Illinois, “Where, she. lived in the Y 
[ain’g hdilse of Horma ; Vaughrt, the mistress of Walter P r Malleyv one. . of 


rincipals in. the kidnaping of August hueri.i 
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, ,V,' , 'ri" • ■- Identification Order 3Jo * 1199 was issued: I’ederal Biirea’u. " 

.= • of Investigation. on. July 27# 1933, which' requested- the apprehension of : 
I'V .. '- : ’xy.//y/;Mrs. Chase. . On March 27# 193d 4 complaint was. filed before the United 
:- V : . vC ; \// /'States, Commissioner in East St*. .Louis, Illinois# . charging her . with. 

?’< ' ■■ . r'nnfarvtWner.' ' 'KVl nthaVw rJA-flavirfovt-S-ra • ' 4»«. nHn ri TT«.S Miri i 'jl_» 


■; . conspiring, with ' other def endants #' to , use the United States Mail 'to- ; 

; | erbort money from August Iiuefi' ;• /;'=;>/- . /■ r \C''-'' Vy y'.,-''V\ V,. / 


fv “ 

.i* 1 . 


The fingerprint records of , 


d of the 


u'y - ; * Eederal. Bureau of. Investigation# United States- Department' of. Justice, ; / : //. 

[// / \ , .^disclose that Vivian Chase# in the name of Mrs*. George M. ; Chase, was* f \ • > /> 

I- ■ ‘"i • '• arrested /bo? . th a P^iH «« HAniMHiirt Ati-h -A+r^KariArtsi 


.. ..... ... . _ . ..... „#. Missouri on .‘December, X- , , 

V . ‘ =23, 1923# charged with, investigation.. This Case was dismissed for . - / 

• /•• 'want of prosecution. The records also disclose that Vivian, '. Chase# using X X 

‘ the name of Vivian Davis, was arrested by the. /Police ’Department*- at • --/X 

, Wichita, Kansas on February 14 ., 1926, on the following charges r //“', :J 

X . . . drunkenness,, investigation and vagrancy. • . There are no dispositions 

X" . : ..// .to these/chaiges. / X // xX/,, X,. • ,XX X..; V XX\ • “ ,xi''/' 

X '//v . The bullet-riddled body of Vivian Chase was foUnd .at XL f ,M.# 

on November 3# 19.35# in an abandoned Eord Sedan automobile, which had 
been parked near the St.- Lukes'. Hospital in Kansas City, Missouri., - ■ ■ V 
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Wwffice MemorMidum • united sta: 

WW OFSm/MJK f 

■ TO MR . NICIIOL^T^' - 

/ FROM : C . F . SETFARTH 

■ SUBJECT: ^J^STRUCTION OF OLD 3v&TERIAL 


GOVERNMENT 


DATE: July 18 , 19 lUi 


l'r. Toi 3 on 

Mr. E. A. Ta-.A_ 

Hr. CU-tf 

Mr. Colfey 

Mr. Glavin 

Mr. Ladd 

if. Nichols 

If. Rosen 

If. Tracy 

Hr. Moh r 

• Mr! Carson 

Mr. Hendon 


> Hr . nenaor. 

Reference is made to my memorandum dated April 3, 19UU, regarding 
old obsolete material to be .destroyed. " . ' 

Hr. }Ja3S8 

The Records Section has on hand at the present time two file cab- miss candy. 

inet drawers containing copies of so-called running memoranda regarding 
Press' Releases issued on various .criminals wanted by the Bureau. These Press 
Releases refer to kidnapping and other investigative cases which were mves i 
gated by the Bureau during the period 1932 to 1936 inclusive. 

Copies of these memoranda regaling Press Releases are of course filed 
in the respective investigative case to which they relate. In view of the fac 
that, these cases are now practically closed and vie have a copy in the case file, m| 

it is believed that these extra copies of Press Releases may be destroyed. For ^ 
your information, there is attached -hereto three sample copies of these Press Re 

lease memoranda. * ~ /jf , '' ■ 
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- Office , MemSandum, united states government 


LM:HBM 


• FROM 
\ 


THE DIRECTOR 


EXECUTIVE CONFERENCE 


DATE: July 26, 1944 


^ sdbject ‘ ^ -kJjNLsA ■ 


/ The Executives ’ Conference consisting of Messrs * 

X? Tracy , Ladd 9 Coffey , Acers, Rosen , MumforJ and Nichols recon 
% sidered a recommendation which had previously been disap- 


pro veaby the Confer ence * “ , JiT 

Mr* SeyfartS, who has been assigned 'to survey old 
material in the files that could be destroyed, points out that 
at the present time we have 20 five-drawer steel filing cabinets 
containing folders 'in which- are filed closed investigations of 
White Slave Traffic Act violations for the period of 1912 to 
1919 * -It is estimated that there are between 30,000 and 40,000 
cases on file* These old reports were not indexed at the time 
and have never been indexed* It is believed that they are of 
no permanent value to the Bureau* 


Mr. Tplso n w | 
Mr. E. A. Tamm 

3 Mr. .Cleg g 
Cr. CoJTfe x jr 
Qlavl nVO^y* 




Vr,,Ji&cvA 
Mr .' V.oJjM 


' f\. For the Director's information , Mr* Seyfarth points N 

~<‘\gut that from 1912 to. 1919 Supervisors kept yellow abstracts, 

^ 3x5 inches in size, on which was noted the pertinent data* The $ 
folders were then filed alphabetically in filing cabinets according^ 
to subject and were kept in the Supervisor's office * The old 
yellow abstracts are not to be found, and it is Mr* Seyfarth’ s " K 
^ opinion that they were disposed of after the investigations of ^ 

*4tv these White Slave Traffic Act violations were closed . It was J 

the recommendation of the ■ Files Section and Mr* Nichols that it..^V|? 
would be a waste of -time to go ahead and index these reports at \ 
this late date and that since the reports are .of no value ...unTess"^- 
indexed, that author it yObe secured for their disposal* VN 




• 1 \'V 

$ . ‘ r ; 

4 v .v; 

y 

- vf? 


. This matter was considered by the Bureau’s Useless 
Document Committee , which recommended that the. reports be retained 
> and indexed* : V" 

It was considered by the Executives’ Conference under * 
idcte of July 17, at which time Messrs* Tolson, E*..-A* Tamm , Ladd, / 
Carson, Clegg, Since, McG-uire,. Acers and 6-lav in* agreed that the 
material should be retained and' suggested when possible it be 

indexed. . REOOR»|» M 

Mr* Nichols ask ed' tke Confer enc,P to reconsijtSr thS J ~~V 4 
previous decision. The resorts are now approximated old . 
They have never been i ndexed^. .an d^ij: se ems a_,s ham^~ to talc e 
time to index date* It^sSetie^ed~^at to 


w& 


time to index them^at„..thi h- Tat e date . It is believed tha t to 

i ndex them w ill r e quire ^^e^Mh.king of .japproxi.mgtiTy j QO^QCTTn dex ^ 

' “EIK ^ 

■ Cl — * J n -<3.0 -&P Wi^Pun i.ikJvf *8 ,sSK’l i 
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T > ^3* 


Memorandum, for the Director 
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Z>'r 



n/irdn . tfeg wijS BHag^^ and a 

JSc^ejeTwhfcfTmuJd require several employees J ojjjm^S*SMS3 
perfodToF ti m&ZZ fy/ A y ,t<\, , 

Messrs , Tracy , Ladd , Coffey, Acers, Mumfordfand Rosen 
mere of the opinion that every investigation ever conducted by 
The Bureau should be indexed and a report should be kept regardless 
tfhZoU they are or of the fact that they had not previously 

been indexed , 

S’ Mr, Nichols recommended that authority be secured for 

/the destruction of the reports, and certainly if the reports are 
{kept they should not be indexed. 


y jSU 



Respectfully , 

For the Confkr^nce 


Clyde To Is on , Chairman 


pc - Mr, Tolson 
Mr, Clegg 



, Secretary 
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MR. NICHOL 



DATE: July 31 , 1944 


FROM : 0. H. PATTERSON ‘ 
subjectI^ESTROYING^OETCE ^ULLEHNS 


f 1 ^ d** l • , A-' 
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,V, 

'V 


V, ‘ 
V 
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You will recall that just recently authority was obtained 
from the Department of Justice and from the- proper Congressional 
Committee to destroy allp&den t ma il' over one year in age, . except 
^Federal and^oreign’ communications. "The mail to" be destroyed under 
■'“’‘this authority included police Bulletins, You will further recall 
th^t if a Police Bulletin- received here in the Bureau lists any guns 
■; which have been stolen or any worthless checks which have been issued 
the procedure island has been to index. 'such guns and to route any 
. mail setting out worthless checks issued to the laboratory. It is, 
of course, necessary for us to retain such Bulletin's because we have 
indexed some of the contents* 

However, if the Bulletin does not mention either of the 
above two items, We merely send the Bulletin to pur^p^eni .Files 
where we -file, it in the folder under the city, sending in the Bulletih. , 

• This Is,- of course, useless and you.will recall that I discussed this 
’ ■ with you the other day and it was agreed that we should destroy such 
Bulletins upon receipt. 

This memorandum is submitted as confirmation and, ' accordingly, 
when Police Bulletins are received which do not' list any guns, stolen 
or any worthless checks issued, we will destroy. such Bulletins upon 
" receipt and they will not be- filed. Bulletins listing stolen‘*guns or 
wort hi e s s^fchecks will, of course, be - i ndexe d and properly“routed and 
filed permanently in the Ident Piles. The Supervisor , of th^fiouting 
* *1) Unit has been authorized as the only person to destroy these bulletins, 

/i i and all such will be sent to her by the touting clerks. 
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UNITED S&TES 


£ 


GOVERNMENT 


CFSicfc 
TO 


AO* 


J 


'• MR. NICHOLS 



date: September 2, 1944<*son 

Mr, E. A, Ta um 


from : o. H. ' PATTERSON 

if 

DEPARTIffiNT FORM LETTERS 




Mr. Clegg 

Ur. Coffey 

Mr. olavln 

Mr. Ladd 

Mr. UieholSj 

Mr. Rosen 

Mr. Tracy 

Mr, Mohr 

Mr. Carson 

Mr, Hendon 

Mr* Mumford_ 
Mr. Jones ~ 


Mr. Quinn Taiai_ 

Tele. Room 

Mr. Mease 

Hlsg Eeahm 

Miss Gandy 


ThB. Records Section has on hand at the present, time approximately 
3,000 War Department form letters. These form letters date back to 1941 
„ and relate to the misspelling of names, etc., furnished the Identification 
jj^Bivision, and requesting that the correct spelling of the names, etc., be made 
Von the records in the Identification Division. I understand there are approximately 
0 50,000* of these form letters held in the Identification Division on which corrections 

must he made on their records*- In view of the fact that these form letters deal only 
with the correct spelling of a name, etc., it is believed that they are of no further 
value after the necessary changes have been made. It is recommended for your approval 
that the 3 ,000 form letters now held in the Records Section be destroyed, and that 
instructions be issued to the Identification Division that in the future these War 
Department form letters not be. sent to the Records Section for filing, but to destroy 
same after the Identification Division has made the necessary corrections on their 
records. - 

For your information, I am attaching hereto samples of these War Department 
[form letters T V 

fiVrS c ^ 

^rji, 


$ 




X 
■ iJ 
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ADDENDlUMi ( j s) 9/7/44 The Identification Division at the present' time is not' 
forwarding the War Department form letters above-referred to to *the Records Sectiqn 
but instead is destroying the same. The matter was' discussed before the Executive ' 
Conference on" September 5th and the Conference unanimously approved destroying' the , 
letter and avoiding the unnecessary routing and filing along the" lines, set out, / 
above and in the same manner as was recently approved in the handling of War : 
Department death notices. . • 

The Records Division- should continue to send- the form letters directly to 
the Identification Division withott filing and sorting. The Identification Division 
will destroy the same after the appropriate corrections have .been made on the finger- 
print card. * . 
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& To? 
JS* 


office mmtimm 

Hr. HIchol's 


4 

- traiTSD STATES GOFSS ‘H5JT ^ 


M^Fromr k. F, Cartwri ght 

l/\ i* y 

Subject; JlDEHT FOE: LETTERS 

/I 


b 1 , The Records Section has on hand at the present time approxlmat ely 

20,000 cover letters -which do hot have any names mentioned therein j hut , 
merely state that there are fingerprint cards . attached, or that the attached 
finger prints are not clear for one reason or anthoer, , 

js . A Spot Check was made of the filed correspondence in Ident Files 

y Sootion dating back to 1?2£», It .was determined that because almost all of 
% these cover let&ars “without names are from Federal sources such as the Aray, 

J5 Havy and 1333:11 Service Commission, the bulk of it has bean received since the, 

■hi Defense program has been in effect. At least 25b pieces of this type of cover 
f letter was received daily from the Identification Division to oe filed in the 
Ident Files until the last two or three months during which time the namher 

\ has decreased to approximately 100 a day. , 

' ' ' 

. , In vi aw df tho fact that there is never a request from the Jdentifio 
•m>o Division for the above described correspondence, it is recommended for your 
'I approval that in the future these cover fetters not be sent to the Ident Piles; 

‘ Section, ut destroyed by the Identification Division when taey have datacard th 
-jN fingerprint cards. !' 

%> : ■■■• . y 

} ;p 1 '"e cause almost all of these cover letters are from Federal Sources, 

i y they were not destroyed in the recent destroying project which called for the 
4; 5 destruction of all Ident mail up to July 1-, 19U3 with the. exception of police 
Bulletins, Foreign Pail and Federal Sail. 

' f y. ' The additional cabinet "space rained by the destruction of the 20,000 

. '%■ pieces of -the above t.pe of cover letter, now In Pile would not be of sufficient 
value ,to warrant 1 a 'project' requiring extra personnel and expenditures.. However, 
if permission dregs granted to destroy this federal mail the project could he 
taken care of in July, 19k 3 when, our yearly check to destroy all mail prior to : 
July 1, 19hh is handled.' 


ax- ion 


j' J 


letters 


For your information there Is attached nine samples of these cover 


FATrkJR : 

ADBEOTK: 9-29-Uh ; 


vnorsnxit I gAPt~- • id A vQ ... 


. This suggestion is a result of a join^p^yyey? by IAS's Alice. Wilson 
Irene 0 laments, employees in tho Filing Unit *>£ tad* Records J944 

* fqVgr~ ,! ^p'”'} R* F* Cartwright ^ ^ , M — . 

fa'i' r - r. ' ' ... B ;C.; ..--Ip 

fTfr-fT *■= «if ;• , , .*<v ■' 

I -it }*':•? I _i • ,*7 t — 
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• UNITED STATES GOVERNMENT 


GPRiMJR 
TO : MR* NICHd 




date: September 30, 


QJfci. 


FROM : R. p. CARTi'JRIGHT . 

SUBJECT: 'Destruction OEV^SSOLETE FOIDERS 







„ vThere are at the presets^ time in. the Routing Unit sev&ral^telders 
entitle^^Record of Incoming Registered Mail". These folders date back to 
December 31, 19R1. They Set out the date, register number, addressee, and 
disposition of each piece of mail received from that- date. They are' serfi, 
no purpose as .the Routing Unit never has cause to check into these folders 
any further back than about one year. 

There are in the Routing Unit folders contain ing^l3xplomatic Pouch 
Mail Receipts dating back to January, 19R2. 17e never have occasion to refer 

to these prior to- one year. 


Mr. E. jt. 

Mr. ClGR x/f ~ \ 

Mr, cov0jy-=; 

Mr. 

Mr. L& 

Mr. SI 
Mr. Ros. 

Mr. Tra 
Mr. Moiu^ 

Mr. carso 
Mr. Hendon 
Mr. Murafor3_ 

Mr. Jones 

Mr. Quinn Tana 
Tele. Room, 
fa*. Neaso * 


Y'id 

v 

v; 



The Routing Unit has a procedure of recording in a folder aj 
closures that are received by the Bureau under separate^ cover. The Routing 
Unit does not have cause to refer to these prior to one year. 

1/ 

Due to the fact 'that the Routing Unit does not use this information 
prior to one year, , it is ’believed that it can be destroyed. 

RECOMtMDATIONS : (l) It is recommended that the Routing Unit be 

Lven permission to destroy aljxfolders containine^cords caPTn coming Regis- 
tered Mail, Diplomatic Pouclj^lfeil Receipts, an^-Records 0 f Enclosures prior 
to January 1, 19 )j3 . j! ^ 

H 

J 

(2) It is recommended that the Routing Unit be given authority to 
destroy all folders, containing records of Incoming^Regis ter ed Mail, Diplomatic 
Pouch Mail’ Receipts, and|| Records of Enclosures priorvfco one year on January 1 
of ‘each year*, l 1 

it 

I 

There is attached hereto a sample of each of the above, number one^ 
Incoming Registered Mail!} number two. Diplomatic Pouch Mail Receipts} number 
three. Record of Enclosures. 
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STANDARD FORM NO. 64 




TO 


FROM 


ce Memorandum 



>R:MJR 


SUBJECT: 



UNITED STiVTES GOVERNMENT 

date: September 30, 


f -s 


R. F. CARTWRIGHT- 
BkHsj OUTG OING MAIlOkSPQ RTS 

Reference is made to the attachedjDai 



for the month 


. J 0 f January, 19l|0. These reports were maintained daily from Januaryy-i9UO' 

^3 ") through December, 19U2 j, They were sent to the Routing Unit and filed in 
^ a special folder. ^he/Annual Report for the^amount^^pjpjiiiail^dispat^ied. 

$ Vw'as recapitulated from' these reports. Therefore, we have the Annual Reports 


Mr. E. A. Tamm_ 

Mr. Clegg 

Mr. Coffey 

Mr. Olavin 

Mr. Ladd 

Mr. Nichols 
Mr. Rosen 
Mr. Tracy' 

Mr. Mohr ' 

Mr. Carson 
Mr. Hendon_ 
Mr. Mumford_ 

Mr. Jones 


oisa^fl 

m 


Mr. Quinn Tamto_ 

Tole. Room ~ 

Mr. Measo 
Miss Beati m % 
Miss Gandy_ 


'"Vst ^ >©S recapituxauea ironr unese repuiuo. uiw=j.uio, — * — * 

Mi . filed in Administrative Mail File 66-3088. These Daily Reports have since been 
N A discontinued and the Routing Unit receives arMonthl y Report of all mail dispatched 
from the Fifth Floor Mail Room. - It is believed 'that these Daily Reports are ob- 
f solete and of no value. 

-h? v’j REC OMMEN DATION t It is recommended that the Routing Unit be given 

MJ'’ permission to destroy these Daily Reports covering the period from January, 19h0 
i\;,j through December, 19l|2. 

|v 

''i Attachment 
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FEDERAL BUREAU OF INVESTIGATION 
OUTGOING MAIL REPORT 
DATE January 2, 1940 



NAME 

SIGNED 

PRINTED 

TOTAL 

TOLSON 

ADMINISTRATIVE 

251 

159 

590 

CRIME STATISTICS 

11 

1 

12 

CLEGG 

29 


29 . 

Crime St at. ii'orms 


2713 

2713 

TOTAL 

ADMINISTRATIVE 

271 

2873 

3144 

TAMM 

INVESTIGATIVE 

91 

213 * 

304 





TOTAL 

INVESTIGATIVE 

91 

213 

304 . 

NATHAN 

IDENTIFICATION | 

45 

93 

138 

CRIMINAL RECORDS 


9380 

9380 


- 



TOTAL 

IDENTIFICATION 

45 

9473 

9518 

ADMINISTRATIVE 

SUMMARY 

271 

2873 

3144 

INVESTIGATIVE 

91 

213 

304 

IDENTIFICATION 

45 

9473 

9518 

GRAND TOTAL 

407 

12559 

12966 r 


REMARKS: 
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MAIL CLERK 


Mr. Totson 

m{\ Nathan 

Mr C . m 

Clegg 

Mr. Coffey , ririft< _ r[ri< 

Mr. Crow I 
'Mr* E»an 

Mr. Foxworth f«w 

Mr. 0 lav In — 

Mr. Harbo f /' 

Mr. Lester 
Mr. Me Intire 

Mr. Nichole 

Mr. Q. Tamm 

Mr. Tracy __ 

Miss Qnndy 
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Mr, Toison 


Hr* Z* A. Tsnm_ 
Mr, Clegg_ 
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w! t JOHN Q. CANNON* Administrative Assistant 
to the Attorney General 
/'Attentions. US* diGIROL&M) 

MR, JOHN EDGAR H00¥EE, Director, Federal 
Bureau of Investigation 
DESDHDOTIOH OF OLD RECORDS 


August 31, 1944 


j 4* 


■ i . " . - 

i 

i . “ _ 

Reference is made to ny memorandum dated Hay 31, 1944 
requesting authority for the destruction of certain identification 
files material after an elapse of one year* ' 

4 Tliis is to. advise that all this old material has now 

heart destroyed. By the destruction of this material* the. Records 
Section of the Federal Bureau of Investigation secured 131 four- 
drawer steel filing cabinets or approximately 1050 linear feet of 
filing space. ' |1 

,• ■ - . i. 

The Records Section of the Federal Bureau of Investiga- : 
tion was urgently in need of these steel filing cabinets and is' 
appreciative for the authority granted to destroy this material. 
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, Mrr'COTfey 


ATSGMS SSJfiOfi 


Mf. Nichols" "T v t 1 F? FI 'O 

Hr. Rosen i- 'tfrik 1 U *- M 
Mru Tracy 

Hq. Moh r DM 

Mrs, .Cteson .•'> r-rt C> IfJ.Sl/t > * 
.144, SnWtr A . ,. 

Mr!, jamrord J *’-• ' ' 

Mri Jone s . ' V. > J * 
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December .6, .1944.,! 


CONFII NTIAL AIR POUCH 



Memorandum Number 247, Series, 1944. 




s' 


■ 


* t MEMORANDUM .FOR -ALL FBI LEGAL ATTACHES 


;r l . 


if' 



LOSED.jWp ADMINISTRATIVE FILES , 


/ In view of the, possibility that duo to unforeseen circumstances it 

might he. found, necessary to destroy all the records in your" off ice without • 

‘"- 1 ' '* warning,: it is desired that; ^ou he prepared for such an emergency.' ' V ' 


‘ * 

V 

Su) ■ 

i-rv 




C***"*' . 


v v 

l{ j * ! kV 


YoU are accordingly authorized to immediately' destroy, all except one 
dopy of each. serial in the •administrative and -closed investigative files of . ’ 
your office,,; The one copy- of each serial, retained -should ’he marked "copies : * 
destroyed." It, is suggested that a ruhher- stamp might he secured for this 
purpose. ; You , : should immediately institute this project and, advise the' Bureau 
when it has been completed. - \ . ■' ' • - ■ ‘ 

■ , This -practice should he 'Continued in the future and as quickiy as, . • 

•/an investigative,,, file is closed/ all hut one copy of each serial should he , 
..‘destroyed.' \ In the' future, only" one. copy of each serial- should -he 'placed in, 

•the administrative files of’ your office.. ‘ . ,• r 
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• vmi iSSJKSff S uSpy BLDlr^ 


m , 

^r*vt-rri- '!■ s I r>iy-i-Vf 
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V, Mr ;”®>isoi> 
•iMrrOSv.A.. 'i'am m 
Of. Cleg g : 

■Mr; -■Ctf$te y<~ 

11 Mr. Slavin' • 

- Mr; .ud a; ~ : M 

' ’Mr, Nlchois 

Mr. Rosen ■ 

.Mr. Tracy - 

' Mr. Carson 

Mr. Egan_ 




Very /truly yours , 


John Edgar Hoover, 
Director - s 



CGMMfCriONS SECmMd 
.^MAILED \ G j 

FHOEfJAt BUREAU Of W^SfUjATlW l’ 
U. s. pEPAHTmrr or justice - ‘ 


SSOQKBISP 4b tHDEXSD' 


Mr. Hendo n . . 
•Mr. Pennington 
Mr. Quinn. Tamnf 
Mr. Nease , ~ 

Miss Gandy 
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JOHN EDGAR HOOVER 
■* DIRECTOR 
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MEG: tic 


3tei*rral Tj&ixtsmx nf Jlmirstlsatinn 
IHttitci* §tates SBepartmimt of Justice 
3$Uisi?mgioti:, 59* 

November 8, 1944 


MEMORANDUM FOR THE DIRECTOR 


Re :/ft!losed aira^dminisjiraii^il^leg . 
—-jtrsrg'df f lees - 



r. T/lsdp. 

Mr . E^j 
Mr. Clegg. 

Mr. Coifey. 

Mr. Glavin. 

Mr . Ladd. 

Mr. Nichols 
Mr. Rosen 
Mr. Tracy, 

Mr . Ac 
Mr . Ca 
Mr. 

Mr . Hendon 

Mr. Mumf ord„ 

Mr. Starke 

Mr. Quinn Tamm. 

Tele. Room 

Mr. Nease. 

Miss Beahm_ 

Miss Gandy 



Mr. Gurnea pointed out to the Conference that adlM®-. 
to jrevolutiqng, ..and, changes . in,, gpvernments,, t .the r.e„al^ays . exists. 

+ 1 ^ -wortA-urle -in q rr-i tran T.ocrnT A*h'+.’nr»Vio * a nf* f ' t r*o vH 'hVimvh Wfl.T*n*f HP*- 


V 

i 






K 't 

TO . .} 




'i 

V 


.:b 


t he reoorda -JjijeLJ&aodJ^^^ ; 

Even under favorable circumstances, the destruction of files is 
a difficult task in view of the volume. So. tha t we may be better 
prepared for such an emergency, Mr. Gurnea st^ egf^'l^^^e^ljegal 
AttaQhes^STj^tMdte^^o; destroy all, but one copy, .of each serial' 
in clos e|~a cS3^S^&t^a^ig.'^[lest 
maBSjlCop^s^ejtroyed. « 

On November 4, 1944? the Executive Conference composed of 
Messrs.’ Coffey, Acers, Clegg, Mumford, E. A. Tamm, Gurnea, Carson, 
Glavin and Tracy c onsider ed thi 3 ,re com mendatioh^and 
its.-agreement~that«-4>his-*should®b,a7.-.done. 

In the event that this is approved, an appropriate change 
should be made in the SIS Manual. 


!j wmv'v^A mm 

*?.« ‘s •;> w i '“ 5 - 


?c 5&5.PS 

ft Ktaiji m 3 liiiJJ'.t.'- !'- . 

-a.n-% 3 . R Y^enSUofc 

>■ j>t y y 


Respectfully* for the Conference, 

<£cr 

.e Tolson, 
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Office ■ Memorandum 



UNITED STATES GOVERNMENT 


TO : MR. D. M. LMfifcJ 


date: November 27, 19 I& 


BACKGROUND 


' 1 ' Mr. Tolso nf' /j 

from : c* H* CarsonLJfSv ■ ■ ... ■ Mr. b. a. 

V# u. > Mr. CleggJwtj 

; * ' Mr. Cofrey_Li^ 

suBjECT^Closed and^Admi^ in SIS Offices 5; 5 ln — f ' \ 

'• " ■ ifi*. Nichols 

’ ' ’ , Mr. Rose n 

' , ' Mr. Tracy 

. ' . Mr, Mohr 

Mr. Carson , 

. Mr. Kendon , J 

®D Mr. Mttmford I 

"■*" ,Mr. Jones ‘_ 

• *r Mr. (^uinn Tam 

Reference is made to the attached Executive Conference memorandum — 

a ■Hoa+. oil V«i 4 *. ama aatw rvP aqaVi caw nl +.V10 a! ACorl. nnA • Miss Beahi 


providing that all, but one copy of each serial in the closed* and 
administrative files in SIS Offices shall be destroyed. 


Miss Gandy 


:» > 


AGTIffl 




There is attached a^ttggested^manual change for the SIS Manual 


f I \WS\W W* ’ ^ I , * ' 1 
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Attachment, 
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1 27 DEC 8-^ 






SUGGESTED MANUAL CHANGE 


6E - FILING SYSTEM: ’ 

’ (20) - Only one copy of each serial shall be placed 
" ^ an Y one administrative file* _ "" 

(21) - 'When an investigative case file is closed and 
transferred to the closed files section, all but one copy of 
each serial shall be removed from the file and destroyed^ The 
one copy of each serial remaining shall be marked "copies 
destroyed. 11 







ifANDARD FORM’ NO, 84 


• - : * 

Office Memorandum ? united states government 


RFC: 


CFG 

TO 


•• MR. NICHO; 



FROM J r. F. CARTWRIGHT, 


/? 


vT^ 

)BSuLETl 


?\ -• 

", *- -TT,V 


SUBJECT: DESTRUCTION OF OBSOLETE MATERIAL 

" ~ 


date -November 29, 




! S 


' Reference is made to the attached Department of Justice Circular 

No. 385 4, Supplements No. 1 and 2, 


1944 

Klo lc:r 
22 % e, i-.. 

Mr. Clegg 
Hr, Cof*«y_ 

He, fffcv*r 

1*5 

21% 

t£% . 

Hr. Tracy 
&% Mah r 
Hr. Carson^ 
far, 'hbbAw*^ 

4a* ft ?%%£*/»% 

Er. Jot., , 
£jp. .ttltaf'.T. 
lolo* Kcc.": 
13?. j|-:3sa 
Ktea &,afc5_. 
liTos Cacfl,- - 


In my memorandum of November 8, captioned as above, reporting a discussion 
between Mr. diGirolamo, of the Department of Justice, and myself, it is noted that 
Mr. diGirolamo, had attended a conference recently at Philadelphia, Pa. in which 
various officials of the Department of Justice discuss'ed the program of disposition 
of superfluous records. Mr. diGirolamo informed, that -this body was to be known as 
the Records Administration of the Department of Justice and that shortly the Attorney 
General would issue Departmental orders defining procedures and regulations by which 
the various officers of the Department of- Justice should be guided in the disposal 
of superfluous records. , 


Presumably, the attached Circular, Supplements No. 1 and '2, is the program . 
referred to, in action. 


It is to be further noted that Mr. diGirolamo, who was previously in charge 
of the Division of Records in the Department of Justice, has now been made Records 
Administration Officer, which title will cover his duties as head of the Division of 
Records as well as his duties in connection with the disposal of surplus records of 
the Department. As you know, he has been working very closely, for some time, with 
Mr. Davis of the National Archives on schedules of disposal and accession, 

Mr. Seyfarth has informed me that in discussing matters with* Mr.. diGirolamo 


this morning, he informed that he intended to pay us a visit within the next few „ „ 
days to go into the matter of regulations for disposal of records. 




The inclosed Disposal Table covers records of the Offices 
of the United States Attorneys which records have been authorized 
by Congress for destruction aff-er they have been in existence for 
the period of time indicated* 





It is suggested that the records in your office similar 
to those covered by the Disposal Table be destroyed as soon as they 
have reached the designated period of time shown for each item. 

Should the records be needed for reference purposes beyond the time 
fixed for disposal, they should be destroyed whenever they have no 
further reference value. Every effort should be made to dispose of 
records in accordance with’ the Congressional mandate as soon as they 
serve no useful purpose. 

• The Department of Justice is required to furnish the 
Archivist of the United States with an annual report on disposal of 
records. Therefore, upon destruction of any records you should for- 
ward a report to the Records Administration Officer, Department of 
Justice, Washington, D. C., stating the number of cubic feet of records 
disposed, the date of disposal and the manner by which the records were 
disposed of, such -as by sale as scrap or by burning. 






JOHN Q. CAIINPH 

'Administrative Assistant 
to. the Attorney General 



r 



DISPOSAL 'TABLE 

'it ' 1 

DISPOSAL TABLE OE RECORDS in the custody of United States Attorneys, 
which records have been authorized by Congress for destruction after they have 
been in existence for the period of time indicated;, ' ‘ . 

* Control No;,. 344-T91 

’ ' Proposal' No. J.D...44-8 


J 


ITEM 

NO. 

' , . ~ , » 

1 

FORM OR CHARACTER OF RECORDS 1 

1 PERIOD OF Tll-li 
, T0 BE i RETAINED 

CONGRESSIONAL 

AUTHORIZATION 

1. 

Closed grand jury ignoramuses ; . duplicate copies; 

3 years 

D43-4S9 

2. 

( Closed deposition .files in’ War Risk Litigation 
cases, consisting of requests for taking deposit 
tions and correspondence relative thereto'; 1 ! 




originals. 

2 years 

D43-7 

•3. 

Federal .Bureau of Investigation reports'; dupli- 


D 41-61 


cate copies. 

5 years 

4* 

Closed quarterly-accounts' of United .States I 



r 

- Attorneys; 'duplicate copies. * 

22 years 

D43-489 

5. 

Closed office accounts,, consisting of carbon 
_ copies of Form 253 (Requisition for Authority 
to' Incur .-Expense) and . originals or copies, of 

1 



bills, vouchers, and other supporting papers; 

5 years 

D43-489 

6. 

Form J>S. 1, Initial- criminal docket report; 




duplicates. 

. * f 

2 years 

D41-61 

7... 

Form J.S. 2,. Pinal criminal docket report; i : 



\ 

8. 

duplicates. ■ 1 

. Treasury Department; Internal- Revenue Service ■ 

1 Form 1507 (Reports of National Prohibition!: 

2 years 

D41-61 


cases); duplicates. 

6 years 

" D41-61 

9. 

Treasury Department,.. Internal Revenue Service 
Form^.1507 (Report's of narcotic" cases); dupl-ir 




cates* * 1 

5' years 

D41-61 

10. 

'! 

Treasury Department, Bureau of Internal j 
Revenue compromise letters, in' National Pro- 
hibition, internal revenue and. narcotic 




cases; duplicates. ! 

1) " l 

' i - 

9 years 

5 

Da-61 



5 c* /i^r lA‘ 





t 



CIRCULAR NO. 3854 
Supplement Noi 2 


TO ALL UNITED STATES MARSHALS: 


The inclosed Disposal Table covers records of the Offices 
of the United States Marshals which records have been authorized by' 
Congress for destruction after they have been in existence for the 
period of time indicated. « ! 

It is suggested that the records in your office similar 
to those covered by the Disposal Table be destroyed ;as soon as they 
have reached the designated period of time shown for each item. 
Should the. records be needed for reference purposes heyond the time 
fixed for .disposal, they should be destroyed whenever they have no 
further reference value, ' Every effort^ should be made to dispose of 
records in accordance with the Congressional mandate as soon as they 
serve no useful purpose. g : 

j! 

The Department of Justice is required to furnish the 
Archivist of the United States with an annual report on disposal 
of records. Therefore, upon destruction of any records you should 
forward a report to the Records Administration Officer, Department 
of Justice, Washington, D« C. , stating the number of cubic feet of 
records disposed, the date of disposal and the manner by which the 
records were disposed of, such as by sale as scrap or by burning. 

3 * 


! JOHN Q. CANNON 

„ 4 l| 

Administrative Assistant 
to the Attorn!,, ey General 






• ^ * DISPOSAL TABLE ■ 

DISPOSAL TABLE OF REOORDJS in the- .custody of United States Marshals , which 
records have been authorized by Congress for, destruction after they have been 
in existence. for the period of time indicated* 


all m momf&imi 
wgj&sMM W’ioum&zm ^ 


Ws8m$mB&B6al 


Control Mo. 344-T110 
Propos'al No v .JD44t12 


FORM OR CHARACTER OF RECORDS- 


Cash books ; originals. 

Cash book liquor sales; originals. 

-liquor dockets; originals,- 

Records of sales of automobiles; duplicates. 

Copies of court orders; ^duplicates.; ! ' ’ 

United States Commissioner’s Commitment Card 
(Report by Commissioner to' United States Marshal 
of comittitmerfts by an officer other than a deputy 
United States Marshal); originals. - * 

Form Kb.- 450, Notice of commitment of prisoner 
to jail (Notice from- deputy United States 
Marshal to United States Marshal); originals. ' 

Form Ho. 451, Notice .of taking prisoner into 
custody (Notice from Deputy United States 
Marshal to United States' Marshal); originals. 

Forms D.C.. 41-A and 41’-B, jail record cards, 
reporting the commitment and release of 
prisoners; originals.. 

Form No. 788, Prisoners in Non-Federal 
Institutions; duplicates 

Annual statements of cost of United States 
prisoners confined in jails and other 
institutions;, duplicates. 

Form No. 509, Jailer’s commitment card; 
originals . 

» f 

Form No. 510, Jailer’s release card; 
originals. 

Perm No. 511, United States Commissioner’s 
report card to United States Marshals on c'.om- 
mitment, release or discharge of defendants; ' 
originals. 





-tr'-- . - (pr ^ sy«r •=• -•'-.If.*- ■*. 


SFaCiAT -.U' 




FORK OR CHft.RAC.iEB OR.. RECORDS. ,,. «■ - TO L; BE' RETAINED AUTHORIZATION 


*• <2^ tR^rnl Jiai iiMfiDlvA-. , Report of .work done by 

-cteputyj duplicates « , ....... 

...Requisitions- for. supplies *(Fo , nfe > l!rbV” f 78'5ft7 * 7”"' 
. .. ..duplicates.. .;.. v .. \- ■■ ", ' A* - l - 

,, . '» v... X 'fj,* * 1 » * ' . s .* -*« ■ * B „».Li 

, i.i.:ixi > .iR^xm-^|B/-^'Uthorit^‘to-'inbTJr''^ip'enses'''under 

appropriation. "Kisceliahfeons expenses". United’ 
{States^ Coiirtsi" duplicates, * • - ' - ■ 

* -if j/ .s'" 

lS' : '-Fdrm Ho* 73.., United Spates Marshal’s receipts 
for -fees and costs * duplicates*' ;i • •" •* 

19 Rrqofs\of depositary balance ; . duplicates. ' 

.. 204. ‘Rorm No* 14* The.-Unitep States in account' V. • 
current with the 'United' States Marshal* 
duplicates. r>-' ; 

21 . Form 'No* 774, Account Current — Special , ■ t 1 

■' Account; duplicates, . •: • : ,• 

22 ' Standard Form No.. 1019 i Account 1 Current ; : ;■ -. 

duplicates, ; . , 4, i*. 

' 23 ,7 tCopies of checks;’ duplicated." ' *"• 

i Chepk bpok stubs (local deposiiary)*. 

originals’, •' ; ' *•’, " 

25 Local "bank .statements and miscellaneous 
Treasury 'statements; originals.- ■ 

26 {Reports *of United ^States' Marshals " of proceed- 

ings under execution or final process; 
duplicates*, ... "" 


_ 7 years 

„ D42-211 

• -r 

i, rw . — ^ 

.5:7 7 i? ye 1 ai s, s"7 : ' 

• D41-7;h. 

.. ■*, *■?**>• ">' ****"** *L*» v * 1 '* *' ** 

•w, c V vr' “r* ‘ r wy , * . 

» - * >*i* * » *'*t , x r'.' 


■' 2- years; 

.{ : D4Prl^0- 

^n;§>yea5?S' >{ ’' 

" -D4L-74 • .. 

S' years' 

! 4 

5 '''‘D2&-74 

* If ,vft, 

' *, * • # 

. •,-**'/ ' %• *’* l 

'*•‘-^8’'' years 5 "' 

• ^ “ V ' 4 ’• ; * .^y ‘ 

•:^~2|i v 

•7k 8 ; years .f " 

* ■;* v * 

'D 42 - 2 H 

•.... 8. years' 

*'• J ‘h " * r 

, •D/^-211 

1 years 

D43-170 

S’ 1 years • 7 

? ’ ’ D41-74" 

#•« ; > *' K •* ".* A, 4.- 

{ .7 -years 

■ ' ;.D4lT74i 


*, ■< -A ? - V? 

t *. y . *_ « • 


7 |o ; years » 


27' ' United States Treasurer’s reports; originals.- i; 8 yearh,vt...^r.'D^*-'74' 1 ’ 

j *■ . „ « ’’ fc _ **', .. * y * ; ■<'■* i v ' > * 

.28 Standard .Fom. 1013;, Ray roll disbursements;" 7 ; 7’V{ 7.. i. 7’ : 


: ‘ ;.dup3.J oaths, v r . - ' 

29 Stuts of 1 Treasury phepks. dr’avTO| o^igiiials; ' ' v 

30 '■'Gliep'K lists and statements ^ of depositary, 

accounthf (judiciary); duplicates* '•*' 

31 ■’* ^Reqlisitions "for ’judiciafy . funds;, duplicates.. 

32 ' -."Reports 6f moneys 'other than ..yudieiary.. 

appropriation funds; duplicates*.' 1 .-,;: .v*ti ' *h> o 


7 years 


D43-170; 


; 4 { 6" years* ¥h , 7. /D^-l"^ 


7 'years ‘ ' ' ‘ ;i)41-74 * 


* v < . ye 


7 ; years" 


.. D^Lr^4 


‘ * ‘f 


. :;form of mEfecm- of 'records - 


■' 33 United States Marshals ' quarterly accounts) 

duplicates. ' „* . /• . 

34 ’ Exceptions to accounts ; duplicates. 

3,5 vForra. 84-08* Pay rolls of witnesses' before 
■ V- .... "Unit.e.d States , Commissioners; duplicates* 

36 ‘ -‘Form Wo. 2-08* Vouchers, for reimbursement Of ■ * 
„/• > ’travel and other expenses of witnesses; , 

. duplicates.' * 

37. i Form Wo. '.6$5fO 8* - Vouchers- for fees - and- n^leage 
of witnesses 5. duplicates* 

. 38 Form. 174 G, A, ^Abstract of . Expenditures f 
Support of prisoner’s) duplicates „*■ ” 

a / t t ' ' ' ' ’ f '* „ ^ 

’■ ' ®i-9« . • Fofja Wo.\,3^4i Touchers, for clothing furnished 
/, Unitpd States prisoners; duplicates. * • '' - 

.‘404 /Records of ..clothing furnished' Federal 
1 . _ . prisoners; duplicate's . • , ’ ’ . 

"Form” Wp.- ’3^U8* : Voucher for Physician's Visits 
■and fiedicine Furnished,, to Prisoners; duplicates 

Form. 5 Wo. 4-08 Voucher for Jailer's expenses 
fop. Maintenance of prisoners; duplicates. '' 

Form' No. 9A-12* Support of United States ' y 
vpris'oners;' duplicates. 

«. * \ ' * 

Form" No.. /-2l-. : Voucher'' for Fees and/or ^expense's _ 
Incurred; duplicates-/. T. ’ 

Formfildi 15/ Gerieral Abstract of Account; 
duplicates. , . , _ .. ,. . ,.i 

Form, Wo. 2-2* Abstract of Mapsbaf tp-.and Dp^utyls 
Account Vouobers; duplicates. ", T ‘ 

F6rm" Wo» 192* Expense of Marshal or Offibe. „ , 
Deputy Away from Official Residence on 'Official 
pusinfss 'Other Than the. Service' '-of - Propessp-; v - 
duplxdates-4 - •./ „ * . ” ' v O* r -• 

4 1 x 

Fordl'iWo'. 25 ? Fees and Expenses, in .Service 'dfrt 
Process-7- Civil Writs* Marshal, or Office Deputy; 
duplicUidS. " " ' . ■' 



t .•'•. 4 ’ years, , i D41-74 

10 * years j D/,1-74 


.8 years / ; / " 042-211 


8 years 


8 years 


5 years 


_8 yeays 


, s. years 


042-211 


’ 8 years , < 0,42-211 


8 years . .4 ** '' D/,2-211 


042*211 


D41 ? 74 


042-211 

. f»* « S * 


' 8 . years 4 • D42-211 


8 ’years,' ) ;/'042421f 


8 yearn,, v- ,0>2-21l 


•042-211 


*8, ye art '"' 042-211 


< * ‘ 


I '.Uttyears*/,,. v t ;JB42~211 


8 yells . " - 042-211 


(OVER) 



'form or character of Records 


Foni No/'i9'4> Fees 'send '-Expenses -in Service. 1 ,' “ ;»f 
of Process — Criminal; Writs, liarshal or Office.. 

' ‘beputy; .duplicates'* . ' 

Fofm No,_ 55, Fees arid Expenses iiy Service of A 
Proc es si-Subpoena, Marshal or Deputy; duplif ' 
..cates# t ~ * 1' ■■■'■ 

^Form No* 34, Fees and Expenses -in Service "of / \ 
-’Process w-Veftire , Marshal or Deputy; dupli- 
cates# ■■ 

Form No,- 5-*08, youcher foa? -Bailiffs;' and-'- . 
.Criers; duplicates., ; •' ' 

A < ' ,• 'i % a .* 

•Form. Ho, 9*08, Abstracts of disbursements of • 
miscellaneous expenses of United ’ States Courts; 
duplicates, “ ' . ‘ ,, • , If -■,'** • . - ’ 

ForrnfNo. .746-08, Voucher for personal services, 
,v&-thout -expenses/ duplicate^#. ... , .... . ^ . ■ 

Standard .Form Ho# 1012-A, "Public Voucher for"' , 

■ Reimbursement of Travel, and Other Expense S'; - " 
duplicates 

i ‘ 

! ‘Form? No. 178-08, Vouchers- for long-distance' ■ 
telephone messages; duplicates. 

.Standard Form No. 1Q34-A, Voucher for Pur- 
chases and Services Other than Personal; 
duplicates. . - 

■‘Form; No. 6, Appropriation forms for salaries, 
fees* and expenses of United States., Marshals ; 

duplicates. * - • - 

9 "' ■ • » ' • 

Form No. 69-08, Affidavit of .Marshal .and Office 
Deputies to Expense, Accounts;., duplicates# 

-FornpNo., 72’., Statement of Eirnings from - ‘ ' 

..Individuals and Corporations; duplicates. 

•‘Standard porm No. 10^5, Schedules, of disburse- 
ment^ (fees of Jurors); duplicates. 

Clerks certificates to marshal T for payment of 
jurors and witnesses;' originals. 



*, -8 years 


3 years' 


^8, years . - 


8- years 


8 years 


8‘ years ' 


8. years. 


8 years 


8 -years' 


8 years 


D42-211 


142-211 


-D42-211 


142—211 


142-211 


8. years 142-211 


8 year's ' 142-211 

" . i . ' 

> * * - * ( «-*■' t 

3 years , . 142-211 


'Shears-*'' ' *' ' 142-2il 


142-211 


■ D 42-211 . 


' 142—211 


142-211 


D41-61 


f ' . 




‘J 

I 


5 




...i— . ■ — 

ITEtl- 

NO, 

FOF1I OR 'CHARACTER OF RECORDS ' ' ' * . 



63 

Fonti-Fo. l-OS, Voucher lor ‘Fees and Mileage 
of Jurors; duplicates. 

8 years • ‘ 

. ’ 5 

D 42-211 

64 

Witness and juror !s«. attendance "cards; 
originals. - " 1 • 

. * " a * t 

' * # ' ■ ✓ = * ! * t 

5 years 

* , * 

D41-74 . 

65 

Court orders for payment,.- to jurors . and, . .- 
witnesses; originals. .. ; 

i. f* 

- 6 years, _ 

X 

* * a: 

, D4L-142 

66' 

Form. No. 8,1 Summary; of disbursements Under 
Certain Specified Appropriations; duplicates, , 

8. years . 

"042-211 

67 ‘ 

Form No.- 125, Abstracts of .expenditures; 
duplicates',- ■< . . 

- 8' years 

" D42- s -211 

* *. M 


Form 26Ai 'Monthly' Report of Receipts add 
disbursements; duplicates. 

. 7 years < 

D41-74 

•69 '• 

'Form 33-llr Voucher for Reimbursement Of ' - “ 
Expenses of United States Judges While Away 
From .Official Residence Holding ’Court; . , 

, duplicates.. 

8 ye'ars > ; 

c 

'^4 v = ‘ W * 

‘ . D42-211 ' 

70 . 

Requisitions for funds; duplicates. , 

7 years - 

041-74 

'71 

Form. No. 740-08, Abstract of Expenditures; 

■ duplicates .» * •' , 

,.•* 1 ^ t * * 4 * 7 f 

1 ' • -8 years'' 

1 D42r2li 

• i* ^ 

. ■&* . 

:Form : No. 767; .Vouchers for judicial salaries; 
duplicates*, 

8 years 

ft- 

D42-211 ' 

J 73' ‘ 

’“•? ‘V '4, 

• .. ,1 

Form. No. 7°3 A Salaried and /expense's ■of' - ' 
.district attorneys;; 'duplicate^.- 

8 years- ■ 

* *■■* 

- '1)4-211 

74 

. /" v - 

Standard Form No, IO 43 ,- Notice of ' Collection; 

' of Amounts Suspended' or Disallowed (dis- 
continued); duplicates. 

7 years, 

* ‘ * f * 

11 * • “ft 

;■ N41-r74 

V 5 

-Form Wo. • 32-4-08,. Vouchers foir purchases- and 
. services other than personal; duplicates. * 

'! '< . . 

.■ ' „ , 8 yesirs, , ; 

rf>4?-211 _ 

*1' 

% * * * * 

s _ 

5 * , 4 

- 

■>,» , 

? 1 * . * 

, It ■ * , ^ 

•' ■) 

; 

/ 



OFFICE OF THE ATTORNEY GENERAL 

WASHINGTON, D. C. < 

November 9, 1944 


ORDER NO. 3732 
Supplement No. 7 

TO THE HEADS OF ALL DIVISIONS, BUREAUS AND OFFICES, UNITED STATES 
ATTORNEYS, UNITED STATES MARSHALS AND FIELD OFFICES 


Under the general jurisdiction of the Administrative Assistant 
to the Attorney General, there has been created the position of Records 
Administration Officer, The incumbent mil serve as head of the Division 
of Communications and Records, and as consultant and advisor for Divisions, 
Bureaus and Offices of the Department on records administration problems, 
procedures and policies. The in'cumbent mil also act as the Attorney 
General’s representative to the National Archives concerning valuation, 
preparation and submission of disposal lists and schedules of the records 
of this Department. 

All matters concerning recommendations for destruction, retention 
or accession by the National Archives of records of this Department, as 
•well as matters of organization, procedures and surveys with regard to 
record keeping should be referred to the Records Administration Officer 
through the Administrative Assistant. 


The position of Chief, Division of Communications and Records is 


hereby abolished. 




Francis Biddle 
Attorney General 
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Office Memorandum • united states government 

to : Mr. J. Edgar Hoover, Federal Bureau date: November 29» 1944 

Of Investigation. flu Attentions Mr. L. B. Nichols, Assistant to the Director 
from : Mr. Jolwlu Cannon, Administrative Assistant to the Attorney General. 

suBjECTrV^sposipion of Records. 






It vail be appreciated if officials of the Federal 
Bureau of Investigation mil meet, at their earliest convenience, 

■with Mr. ^^Tvirolamo, Records Administration Officer of this 
Department, and Mr. Gerald Davis, Chief of the Division of 
Justice Archives of the National Archives, to discuss a proposed 
program for the scheduling of the records of the -federal Bureau 
of Investigation as required by Public Law 115 of the 78th 
Congress. 

The program will include the taking of an inventory 
of all of the records of the Federal Bureau of Investigation 
incl udin g field offices and recommendations for appropriate 
disposition of these records. If possible, the inventory should 
be taken by employees of the. Federal Bureau of Investigation who 
are engaged in record work or are familiar with the records of the 
Bureau. Recommendations for disposition should be made and reviewed 
by officials of the Bureau at a higher administrative level in 
order to insure appropriate and safe disposition of valuable material. 
Mr. Davis and Mr. di Girolamo will be glad to give any assistance 
that the Bureau may require. 

Please advise me as to the date and the names of the 
officials whom you will designate to attend this meeting. 








ALL F8! INFOFMATION CONTAINS© ’ 

HEREIN )S UNCLASSIFED \ 

date C£ / 


THE ADMINISTRATIVE ASSISTANT TO THE A TTORNEY GENERAL 
" 1 ' ~ 

OFFICIAL IND ICATED BELOW BY CHECK HARK 


The Attorney General , . ► . , 

i 

The Solicitor General •«»•••*•••*•♦•» 

The Assistant to the Attorney General 
Assistant Attorney General Tom Clark •••♦•••••* 

Assistant Attorney General Sam Clark . , . * 

Assistant Attorney General Shea .......... « • * • • 

Assistant Attorney General IAttell ,• 

Assistant Attorney General Berge . «♦ 

Assistant Attorney General Wechsler 

Assistant Solicitor General . . , . > * 


Mr* Carusi 


Mr . Malcolms o n , . . « ............ . • • ■ 

''fw. Hoover, Dir. Fed. Bu. Pgjggs^ 


Commissioner, I. &, N. S« ....♦*»•••• 

Mr. Bennett, Dir. , Bureau of Prisons 
Mr. Lyons , Pardon Attorney ......... 

Dir . , Bu. \ ar Risk Lit. 

Mr* Finucane, Bd. of Im. Appeals ... 


Mr, Andre tta 


Mr. Butts 


Mr. Corthell ...» 

✓ 

Mr. Matchett, Division of Accounts. 

Mr. Donaldson, Chief Clerk 

Mr. Di Girolamo, Div, of Records . 
Mr. Adler, Chief of Personnel . . . . 
Mrs. Plumley, Div. of Personnel .. 
Mr. ICeegin,' Chief of Supplies .... 


* ♦ 


Statistical Division 


■ 


J 




4-528 


^ ^ “* «-? o2 & 

pUAMRCn TO 

UrlnliUE.U lU 


MAY 9 1961 




<??\V -'V '’4/W, 

% 3 
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THE OFFICE OF THE LEGAL ATTACHE 
THE EMBASSY OF THE UNITED STATES 
GUATEMALA CITY, GUATEMALA 
January 22, 1945 


PERSONAL ft COMIMITIAL 






n 

>! 


Director, FBI' 

Re: CLOSED ft ADMINISTRATIVE FILES 


Dear Sir: • ' 

Reference is made to Bureau •Memorandum for all FBI 
Legal Attaches Number 247, Series 1944,’ dated December 6, 
1944, entitled as above. . 

As was instructed in this memorandum, ail except 
one copy of each serial in the administrative and closed in- 
vestigative files, of this office has been destroyed. This 
practice is being continued. ■ 







‘3RBKT R& , . 
JAN sl 


c/ 

/h 







STANDARD FORM NO) 64 


UNITED STATES GOVERNMENT 


'A-5 44-4-M4 


Mr. J. Edgar Hoover, Director, Federal Bureau Dm January 30, 1945 
ofwestigation 

tt ryx/tn/ « _ » i u» j i < 


hom j Mr* Jom/K Cannon, AMMrative Assistant 


lip the Attorney General 
subject: Withdrawal of Disposal List 


ALL FBI INFQRMONCOtffAl® 
HEREIN IS UNCLA8SIFED ' 


T Z JtrrVWMSJt 


1 j Attention; if.T. B. Hicholjjfj 
■ l ' Assistant Director 


( i 


fj Injicco rdance with your request, J he Disposal List dated August 9, ^ 

I 1944, covering recordTonSTFederaT Bureau of Investigation consisting "w 
of reports on dosed' investigations involving violations of the White / i 

i Slave Traffic. Act has been withdrawn. Samples submitted to the National 
\ Archives with the list are herewith returned. 
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ce Memomndum • ’ UNITED STf?TES GOVERNMENT 

' t 

Director, Federal Bureau of Investigation date: January 23, 1945 

Q. Gannon, Administrative Assistant to the Attorney General 
. subject: ; '/Disposition of Surplus Property 


__ Further reference is made to your memorandum concerning the surplus equipment 
<^J:ocated in the various field offices of the Bureau, ' 1 

It is requested that the Special Agent in Charge of the office indicated be 
! - , instructed to release the equipment to the Department official indicated: 


*5_- Jf 


fU 

■/. ) 




4f: 




Office 

„ 7 / 

/ Detroit 

^ Huntingdon 

/ 

Los Angeles 
, New York City 


1 each 


Equipment 

Iine-A-Time machine 


^New York City 


f 

^ San Diego 


’ ALL FBI INFORMATION CONTAINED 
I* HEREIN M UNCLA881FED 


1 each - Desk, single, flat top, 
double pedestal, genuine 
walnut, size 60 11 x 32! 1 

7 each - Error-No machines, 12” 

4 each - Line- A- Time machines 

13 each - Chairs, Walnut finish, 

' Swivel, with arms 

1 each - Desk, single flat top, 

>wood, walnut finish, 

60” x 32 " 

5 each - Desk, oak finish, flat 

top, 60” x 54” wood 

2 each - Desks, oak, typewriter, 

32” x 54", wood 

12 each - Iine-A-Time machines. 
Model 12 

6 each - Iine-A-Time machines. 
Model 16 

2 each - Office chairs, swivel 
1 each ~ Wooden stenographer's 
chair 


Released to 

U» S» Attorney, 
Detroit 

U*S. Marshal, 
Huntington 


U. S. Attorney, 

Los Angeles 

U, S. Attorney, 
Newark, New Jersey 

U. S. Attorney, 
Newark, New Jersey 


U. S. Attorney, 
Newark, New Jersey 

U. S. Attorney, 
Newark, New Jersey 

D* S. Attorney, 

New York, New York 

U. S. Attorney, 

New York, New York 

U. S. Marshal, 
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Los Angeles, Calif* & , 

-A. * t, 
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You -will be further advised at a later date concerning the disposition 
of the property not accounted for by this memorandum. 




BjfJBlfiUO/ajjL 




? (h - / 


JOHN EDGAR HOOVER 
DIRECTOR 



IHciletal t&uvetm nf Imirstlgatton 
§tates department nf Unsttce 
]33asf?mgin n, dL CL 

January 24, 1945 


MEMORANDUM FOR MR. TRAOY 


CC-287 Mr. Tolson 

Mr. E. A, Tamm_ 

Mr. Clegg 

Mr. Glavin 

Mr. Ladd 

Mr. Nichols 

Mr. Rosen 

Mr, Tracy 

Mr. Carson 

Mr. Cof tey 

Mr. Hendon 

Mr. Kramer 

Mr. McGuire 

Mr. Harbo 

Mr. Quinn Tamm_ 

Tele. Room 

Mr. Nease 

Miss Beahm 

Miss Gandv 


^ I would again like to recommend! that the policy of the Ident- 
ification Division with reference to destroying paper material he changed. 

I would like to call your attention to the fact that approx- 
imately setfen employees in the Identification Division are engaged in 
tearing upfcriminal^neconds and other items which have been prepared 
in connectuon xirith searches of the Identification Division files. I 
feel very definitely that this is a distinct waste of time and does 
not justify the expenditure necessary. 

I recommend that if the Bureau feels that this material which 
is extremely large in volume should he torn up' before it is discarded, 
rather than have the material destroyed in the Identification Division, 
it he bundled up and turned over to the Supply Section of the Chief Clerk* s 
Office for disposition. / 


Respectfully, 
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JOHN EDGAR HOOVER 
DIRECTOR 



SteJteral Mmmu of Jminstigattnn 
-Unitei* §taies department of Hustler 
lHastjhtgtnrt, d- CL 

January 26, 1945 

0 

MEMORANDUM FOR THE DIRECTOR 


fife 1 '. 


, CC-287 * Mr. Tolson 

JOHN EDGAR HOOVER Jfe i S Mr. E. A. Tamm 

D,RECTOR W 9 If' Mr. Clegg ' I 

iFeiberal 83umm of Jmiestigattnn ^ r ' 

3Smteti states department of Hustler ^ Mr. Ladd 

_ Mr. Nichols / 

Hastymgtnu, d. C L R 0Sen "/ 

SJT: js January 26, 1945 ^Mr.' leers 

Mr. Carson 

0 Mr. Harbo 

MEMORANDUM FOR THE DIRECTOR Mr. Hendon 

S Mr. Mumford 

Mr. Starke Ox 
Mr. Quinn T3«E»ij_ 

I Tele. Room ' 

1 • Mr. Nease 

' Miss Beahm 

i . Miss Gandy 

i 

The Executive Conference, consisting of Messrs. Tolson, E. A. Tamm, Clegg, 
i Glavin, Ladd, Rosen, McGuire, Long and Tracy, considered a suggestion by Mr. Quinn Tamm 
^ that the policy of the Identification Pivisio n)^destroyingKex±ra conies ofJfcriminal 
records; prepared for statistical and other purposes and crfcher paper items' v/hich have* 
j jibeen prepared in connection with searches of the Identification Division Files not be 
considered confidential, material to be torn up prior to being placed with the' waste 

^ i paper * 

■ The Conference was advised that it takes the full time of several employees 

) ^ just to tear this material in accordance with prior Bureau instructions and it is felt, 
as a security measure, this is no longer necessary or justified in view of the expense \ 
™ involved. ' - ■ 

c- The Conference unanimously concurred in the recommendation that all waste 

^paper from the Identification Division be disposed of as non-confldential material. 

This means it will be gathered up and hauled away as any ordinary waste paper if. 

jU* ■ 

^ Respectfully, 

trVjl ^ r ,vr ? For the Conference 
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cc - Mr. Clegg 
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TO 


FROM 


u "Memorandum 




I 


cc: 66-818 

: MR. NICHOLS 


UNITED STATES 

w 


GOVERNMENT 


date: November 8, 1^4- 


Tolson 


R. F. CARTWRIGHT 




SUBJECT: DESTRUCTION OF OBSOLETE MATERIAL 




Mr. E. A. Ta ra_ 

Ur. Clegg 

IS-. Coffey 

Hr. Glavln 

Hr. Ladi 

Hr. Nichole 

Hr. Rosen ’ 

Hr. Tracy 

Mr. Mohr 


Mr. 

company -with 
primarily to 


Mr., Carson 

11- Hendo n 

Hr. M'mford 

in-. Jones , 

Mr. Quinn Tf 
Tele. Room - 
M :. Nease 


Miss Ecahm_ 
Miss Gandy 


diGirolamo from the Department File Room called today, in 
Mr. Gerald J. Davis and a. Mr. Lenton of the^ational Archives, 
discuss the matter- of the destruction of someNqld WSTA cases 
from the years 1912 to 1919 and, also, the destruction. of reports and correspondence 
dated during 1919 and 1920 and dealing with violations of the Lever Act, which is 
concerned with profiteering at the time of the first World War* 


4 


You will recall that we have formally requested authorization from the * 
Administrative Assistant to the Attorney" General,, Mr. John Q. Cannon, for the 
destruction of these record’s, basing our request on the fact that they have no , 
current or future value. 

During our conversation today/ Mr. Davis indicated that the National 
Archives is considerably interested in both of these types of records from an his- 
torical aspect, and Mr, Davis talked considerably of the interest the WSTA records 
would have as reflecting the _ early history of the WSTA. He -also mentioned that 
unidentified officials of the Government had recently requested information from 
* National Archvies as to any data they might hatfe concerning conferences carried oil 
during 1919 and 1920 between representatives of, large commercial .firms and Fair 
Price Commissioner Howard Figg, of the Department of Justice, who was in charge, 

".that time, of investigations, of the Lever Act.*’ Mr. Davis suggested the possibility 
that our files dealing with this Act may contain considerable information along the 
line above set out’. ' • , ' 

* Mr. Davis stated that due to the potential interest of these records, he 

would like to suggest that the Bureaus request that these records be placed on the f 
disposal schedule be withdrawn and, instead, that they be turned over to the National 
Archives, by accession in accordance with the regulations of Public Law #115, 78th 
Congress, which deals with these matters. Mr. Davis stated that in such event, the 
•National Archives would handle the moving of these records to their physical custody 0 ^ 
and would return the file cabinets, in which. they ar.e presently contained, to us,' 
immediately, after their transfer. He stated that, thereafter, they would be main- 
tained in- the custody of the National Archives for a certain length of time durins 
which they would hot be available for review by outside parties except with the 
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specific approval of the Federal Bureau of Investigation. 
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to 

the 
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Without raising 'any obvious issue- with Mr. Davi-s, I“ B s,uggested 
him that the Bureau, of course, in the event approval- were granted for 


destruction of these records. 
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would not go 

R2CCfebB2 
.* 


ahead 
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of this permission without a thorough review of the records, themselves, with the 
idea in mind of maintaining any parts of the records which would have residual 
value from an historic point of view, or otherwise* 

As background to this discussion, it is to, be noted that a Mr. Allen, of 
the National Archives, visited the Bureau, by arrangement, on October 23, 1944, 
for the purpose of briefly checking over some of our old WSTA records. Daring the 
visit, Mr. Allen suggested the possibility that some of these file's may be of 
considerable interest to individuals in academic life who would be, from time to 
time, conducting research into matters pertaining to these records. f 

After concluding our conversation today, Mr. Davis and Mr. Lenton were 
taken to. the .eighth floor where they briefly reviewed some of the Lever Act corres- 
pondence in company with Mr. Seyfarth. Mr. Seyfarth has informed me that Mr. Davis 
and Mr. Lenton again referred to the fact that some of the material would be of 
value, for research purposes, to college professors and research academicians. 

While the interest of the Archives officials may be perfectly legitimate, 

X gained the impression, during the discussion with Mr. Davis, that he was more 
than casually interested in these specific records, and while he was careful to 
point out that if they were transferred to the custody of ' the Archives, that no 
outsiders would be allowed to review them without the specific approval of the 
Bureau, it is to be noted that we would be dependent on another agency, in this 
regard, and would not have complete control. 

Mr. diGirolamo informed me during the conference that he had attended, 
recently, at Philadelphia, a. meeting of various officials of the Department of 
Justice, which he referred to as the Records Administration, at which time a program 
of disposition of. superfluous records was discussed. He stated that there is 
presently in preparation, under the Attorney General's signature, a departmental 
order defining the procedures and regulations to be followed by all offices of 
the Department of Justice in disposing of superfluous records; He stated that as 
soon as this order is issued^ the Department will address a memorandum to the 
Director requesting that, a meeting be arranged between the Records Administration 
of the Department of Justice, which is under the direction of Mr. Cannon, and / 
Bureau Officials to plan the superfluous records disposition program as it may 
affect our records. 

A 

RECOMMENDATIONS ; 0 

(1) It is recommended that the Bureau not agree to the suggestion of 
the National Archives that our records be turned over to them by accession in 
accordance with Public Law #115. This should not be done because; 

(a) while these files already recommended for disposal or to be 
recommended in the future, may be of no positive value, they will 
contain considerable information of a highly confidential nature. 

For instance, in our old WSTA records there is, undoubtedly, consid- 
erable information of a very personal nature and potentially deroga- 
tory to the character of persons still living. In many of these cases 
it is probably true that no legal process was ever issued' on the basis 
of the investigation. If such material should, perchance, become,.- even 


* f 

s , 


in part, public property, we would in an embarrassing position without even the 
defense of an indictment or authorized '.complaint 

(2) Inasmuch as the program of destruction of superfluous records will 
probably continue since it is being fostered by the Budget Bureau, and inasmuch 
as we will desire, probably, to recommend the destruction of a great deal of 
obsolete or superfluous records in the subsequent years, and inasmuch as the National 
Archives is evidently anxious to thoroughly review and retain portions of all mat- 
erial recommended for disposal; it is believed that we may wish to clarify this 
whole situation by recommending to the Department that none of our records be trans- 
ferred to the custody of any other agency and that portions thereof pertinent for 
retention because of historic or archive value remain in our custody. If we do not 
have this point clarified now, we may find ourselves, later, in a somewhat anomolous 
position by recommending on the one hand destruction of material because of its 
superfluous nature, and on the other, of objecting to its destruction when some 
mechanism for transferring it to the National Archives has been perfected. 


3 
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STANDARD FORM NO. 64 


date: November 17, 1944 




to : Tiffi DIRECTOR 

from : EXECUTIVE CONFERENCE 


SUBJECT: 


The Executive Conference consisting of -Messrs. Tolson, 
■Ladd, Coffey, Hendon, Acers, Carson, E. A . Tamm, Quinn Tamm, 
Tracy , G-lavin and Nichols considered the request of Mr. Gerald 
J. Davis, Mr. L'enton and Mr. Allen from the National Archives, 
which request was orally communicated to Mr. Cartwright by Mr. 
Davis , that we withdraw our request for destruction of certain 
files and turn them over to the National Archives. 


Mr. Tolson 

Mr. E. A. Tamm 

Mr. Clegg 

Mr. Coffey 

Mr. 0 lav in 

Mr. Lad d ~ ' 

Mr. Nichols 

Mr. Rosen 

Mr. Tracy 

Mr. Moh r 

Mr. Carson 

Mr. Hendon_ 

Mr. Mumford 

Mr. Jones 

Mr. Quinn Tamm__ 

Tele. Room 

Mr. Nease — 

Miss Beahm 

Miss Gandy 


By way of background, the Bureau recently directed a aq 

communication to John Q. Cannon requesting authority for the 
destruction of the following files: (l) Reports and correspondence 
received during 1919 and 1920 dealing, with violations of the Lever 
Act, which is concerned with profiteering during World War I. 

These reports are unindexed. They- are not used. They take up 
needed space. (2) The reports, correspondence and records covering 
the handling of the* White Slave Traffic Act cases from 1912 to 1919 . 
These reports are unindexed and are obsolete. 

Mr* Davis pointed out that the White Slave Traffic Act 
reports’ would be of interest to historians, sociologists, etc. 
reflecting the early history of the White Slave Traffic Act, and 
that -for that reason the records should be turned over to the National 
Archives. Secondly , he pointed out that the records dealing with 
profiteering in World War I were of an historical nature today in - 
that recently they had received requests from unnamed government 
officials for information regarding conferences 'carried on by the 
representatives of large commercial firms and the Department of p , 
Justice in 1919 and 1920 , that he' thought possibly our files dealvrCg 
with this act might contain considerabl^ c informat%Qji which would be 

° f value ' ' . ' gfj- * 

Mr. . Davis pointed out ( that in^Ti^pent thesQ recofids were 
transferred to the Archives . that they would be placed A q Arehdjf^^s 
files and our cabinets returned to us, that for acertdin length of ^ 
time after they were taken into the custody of National Archiirf£&\ 
they would not be available for review by out sid^Wer sons j^xahpt 
specific approval of the FBI. ji/f .. . y 




Cartwright recently was informed by Mr. Df&irdWmo %hat 
there had been a conference in Philadelphia attended by various offT^^, 
dais of the Department of Justice, at which time a program of dis^osi^ 
tion of superfluous records was discussed, that there . is pr esentlyijn 
preparation over the Attorney General* s signature a Departmental order 
defining the procedures and regulations to be followed by all depart- 
ments of the Department of Justice in ^ddsvosina of su perfluous records. I 


1 4 194 ! 


ftTT INFORMATION CONTAINED 

mlm IS „ 

. -fr V T ';? &&&. line** f3 


ftDSD COPY FILED IN 


. Memorandum for the Director 


The Conference was unanimous in approving the following 
recommendation: 

I (1) That the Bureau not agree to the suggestion of the 

j National Archives that our records he turned over to them by accession 
/ in accordance with the law because considerable information of a 
highly confidential nature is contained in the records . For example , 
in the old White Slave records undoubtedly there is considerable 
information of a personal nature .which might potentially be derogatory 
to the characters of persons still living , and undoubtedly in many of 
the instances legal process was never issued on the basis of the in- 
vestigation . Furthermore , the Bureau is in a position whereby it 
would be violating a trust in that it would be a party to making 
available to the public information given to us confidentially . In 
additions this is the first time this matter has ever come up, and 
it would be setting a precedent . Mr, Cartwright } who talked to the 
Archives people, gained the definite impression that they are defini 
anxious to review all information recommended- for disposal. 


(8) The Conference was also unanimous in recommending 
that none of our records be transferred to the custody of any other 
agency and that portions thereof which might be of historical value 
remain in our custody. Accordingly, it is suggested that we take 
steps to withdraw the request for authority to destroy this material 
and ask for the return of our original memorandum. 



Respectfully , 

For the Conference 


/ 


Clyde Tolson, 



WARM Glavin, 


Chairman 


Secretary 


X X, 
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Office Me^f^ddum • united states goyeh||ment^ 


HHGjWKB 


MESSRS. NIC: 


FROM : H. H* CLEGG 


SUBJECT: 


y 

AND GLAVIN 


DATE: 


E M 

| Mr, Roeln ... 
Mr. Z r'if? — . 
Mr. Ccirsosa .. 
Mr. T>;r.n 


Mr. Ilsndan.. 



Pf-anincton 

,r. C^inn Tamm.... 


In the New York Office there are a large number of old files, - iUlej G - Ed "- 
ten years old and older, which were .transferred to the New York Office wjith- — -- 
the closing of other offices previously existing and subsequently, closed in' 
the New England States and in New York State. The release of storage space 
and the release of a large number of file cabinets greatly needed are involved 
and are awaiting authorization for the destruction of these files. 

The inspection report recently made on the basis of the inspection of 
the Chicago Office indicates that if a similar type of old files can be 
destroyed there, it will be unnecessary- to acquire additional floor space 
which has been previously authorized. ^ 

e ' 

I am calling these matters to your attention since I understand that 
these matters are presently being discussed with Department of Justice and 
Archives officials, with a view to getting authority to dispose of these types 
of files and the urgency of the situation, is as you can see indicated by the 
above information. / . 
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STANDARD FORM NO. 64 


Office 


i 


[momndum • unite^ta^s government 


WA:JD 


date: January 11, 1945 


SUBJECT: 


M. W. ACERS 


# 'b.-.v 41 Ai ■ 


FROM : M. W. ACERS ml 4- -t ?r W - ‘ 

miv :V r-v ,Vi .4 [ // &Sfeg 

SUBJECT: - . ' ' i&lIM ^ 

. / ' V I Mr. Carso n | 

The problem o^Kaisposal of. old investigative, files has arisen b/Tl Mr. Mumfor d ^ 
,. connection with the Inspector's recommendations in the New York, Chicago, Mr. Quinn Tama 

Los Angeles and other offices. The Los Angeles office has in its possession ^ 8 Hease m 

I old Phoenix files ; the Chicago office has in its possession some old Milwaukee 

;V and Grand Rapids files; and the New York office has old files from New England 

"l which have been closed. ( ” ■ 

a 

( 's\ 

j The principal question involved is what legal authority, if any, is necessary 

" for the destruction of these files. Historically, the Director, instructed Mr. Nathan 
by memorandum of May 14, 194$;, to look into the matter of disposing of old files and 
^thereafter, as office inspections were made, the Inspector would go into the individual 
^problem presented in each office. Apparently, old files, ten years or more old, were 
\ forwarded to the Bureau for review and disposition. Upon receipt at the Bureau, 

Jy these files were spot-checked by Mr. Seyfarth to determine that the Bureau file was 
complete. This being done,. the file was subsequently destroyed. At this time 
the destruction of old papers was covered by Title 15, United States Code Annotated,- 
. Section 112, which provided in substance that before any files ofi papers which are 
b not needed or useful in the transaction of current business or have no permanent 
value or historical interest may be destroyed or disposed of, the head of the 
department concerned shall submit to Congress a report accompanied by a list of 
a such papers* Upon receipt of this report by Congress, two Senators and two Repre- 
' sentatives, acting as a committee, examine the report and submit a recommendation 
to the Congress. 

Today the destruction of such documents is covered by Public Law 115, 
passed by the 78th Congress and approved Julyfl?, 1943* Briefly, this Act states 
that documentary”materials made or received by any agency of the United States 
Government and preserved or appropriate for preservation by that agency shall be ' jS 
destroyed in accordance with the procedure set forth below. It.~is important to. ^ MM 
note the following language, ^ JA , • 

"Extra copies of documents preserved only for Convenience Oof refe^enp^TT^i 
are not included within the definition of the word "records" asypa^d^n the- 1A<p> " 

The procedure required by Public Law 115 is: (1) subm is sion to the 1 

. Department schedules and sample documents proposed for disposal; (2) submission 

by the Department to the Archivist of the United States; and submission to^^^* / | 
Congress by the Archivist at such times as he shall deem expedient the lists I 

schedules submitted to him in accordance with the Act. The law specifically • * fl 

provides that the Archivist shall not submit to Congress lists or schedules of C\ m 

records of any existing agency in the government in his legal custody wit-lout first,.-' ■ 
having obtained the written consent of the head of such agency. M 


SSTOI i w c 
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are considered by two Senators appointed by the presiding officer of the Senate to 
serve with members of the committee on the disposition of executive papers of the 
House of Representatives. The decision of this committee is presented by resolution 
and thereafter the Archivist is furnished the necessary authorization to dispose of 
the records if this be the finding of the committee. 

Section 8 of the law appears important in that it provides, "Whenever it 
shall appear to the Archivist that any agency has in its custody or is accumulating 
records of the same form or character as any records of the same agency previously 
authorized by Congress to be disposed of, he may empower the head of such agency 
to dispose of such records after they have been in existence a specified period of 
time, in accordance with regulations, without listing or scheduling them." 

It appears, therefore, that if authority can be granted for the destruction 
of old field office files of a certain age, submission to the Apartment and to the 
Archivist might suffice as authority in’ disposing of files of a similar type in 
various field offices. 


In summary, were there only copies of communications which are available 
in the Bureau's files, it appears that these copies could be disposed of without any 
authorization from any source. However, there are in these field files original 
correspondence received from members of the public. There are also original letters 
Lr transmitted by the Bureau to the field office. In addition, there are in some files 
photographs, signed statements and other material which would apparently require 
authorization before destruction. These problems apparently have not been passed 
on !?&• the present time insofar as the Bureau is concerned. There is no reference 
to such matters in the Bureau's files and individual employees who have handled the 
. destruction of records in the past do not recall this problem having been raised. 



Mr. Nichols has advised me that he telephonically instructed the New York 
office yesterday, January 10, 1945 , to send samples of the files proposed for 
destruction to the Bureau for examination. 


RECOMMENDATIONS It is recommended upon receipt of these files that an ■ 
informal discussion be arranged with the Bureau's contact at the Archives to 
determine, whether a similar problem has arisen; It may be that some ruling handed 
down subsequent to the Act which was approved July 7, 1943 j may permit the destruction 
of this material without preparing complicated schedules and submitting sample 
material. 


is based. 


There is attached original reference material on which instant memorandum 


Attachment 









> 


// t 

STAl'lDARD FORM NO. 04 
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r, TO 

\ 


ce Memorandum • united states government 


mr. klcho: 




date: January 29, 1945 


R. F. CARTTOIG] 


SUBJECT: DESTRUCTION. OF OBSOLETE MATEHTAIi IN BUREAU RECORDS 


a Mr. Tolson 

FROM : R> Ft CARTWRIGHTM*^ , 

\ I r\ {*’ Giavi n 

SUBJECT: DESTRUCTION. OF OBSOLETE M6TEBXH. IN BUREAU R ECORDS mchoiszz 

-* -*- 1 s— — — J r-1 Mr. Rosen 

\ j Mr. Tracy 

\ Mr . Carson 

* Mr. Egan 

. Mr. Hertion 

Mr. PennIn?ton_ 
Mr. Quinn Tamm_ 
Tele. Room 

As you know on January 22 a meeting was held in your office Miss Beahm 

attended by, you, Mr. DiGirolamo of 'the Department of Justice, Mr. Gerald Mlss Gandy 

Davis of the Rational Archives, Mr. Seyfarth and myself. Subject matter of this 
meeting was to discuss" and clarify the general program promulgated by the National 
Archives Counsel in connection with Public Law 115 of' the 78th Congress governing 
the destruction of government records. 


J 

The | National Archives Counsel is presently maintaining a great deal of 
contact with all government departments "in an effort to accelerate the development 
of (1) complete inventories by each department of all records therein. (2) A 
comprehensive disposal schedule by each department containing recommendations as to 
the retention either permanently or for a period of years or the immediate disposal 
of each item. 




Presumably it is the National Archives Counsel’s sole purpose to act as 
the central clearing house for all government agencies in this disposal program 
and by virtue of this to achieve perfect coordination and correlation in the prdgram. 

PUBLIC LAW 115-78th CONGRESS 

Public Law 115, which is the impowering legislation for the program 
promulgated by the National Archives Counsel, defines))" records " as "alltfbooks, papers, 
maps, photographs or otherdocumentary materials made lor receive d by any agency of 
the-UiS. " Government. . ." Among exbeptions to the definition of "records" the law 
listsT'extra copies of documents preserved only for the convenience of reference.” 

With regard to the matters quoted above from the act, for the Bureau’s 
substantial purpose \a "record 1 ’ will consist of any file maintained at the Seat of 
Government or in the field. . There is no distinction as far as the word' "records" 
is concerned between’ the original report of an Agent filed here at the Seat of 
Government and the copy of the same report filed in the Field Office file. Duplicate^ 
"7 Qopies,.iu -ths .-. sam e files are likewise records and for all of such mater ial authority ’ ^ 
must be obtained for destmctidn ‘through’ National Archives" Counsel procedures. 

The exception quoted above in which "extra Copies" are mentioned refers to our 
tickler files maintained for the personal convenience of individual supervisors 
r fend officials. 

'uT h v BECORDED & INDEXED - 
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Section 2 of Public* Law 115 states "the National Archives Counsel shall 
promulgate regulations, not inconsistent with this Act, establishing (1) procedures 
for the compiling and submitting to the Archivist of the United States of lists 
and schedules of records proposed for disposal, (2) procedures for the disposal of ' 
records authorized for disposal, and (3) standards for the reproduction of records 
by photographic or microphotographic processes with a view to the disposal of the 
original records. Such regulations, when approved by the President, shall be 
binding on all agencies of the United States Government 11 . 

* 

By reason .of the above it will be seen that it is necessary for the 
Bureau to comply with the program of the National Archives Counsel. There are 
several potential pitfalls which I believe we must guard against in following the 
program. First, as has happened in connection with the obsolete WSTA material, 
the National Archives Counsel in appraising records, recommended for disposal by 
us, can approve. or disapprove destruction. Alternatively, it can suggest that the 
material under appraisal be- turned over to the National Archives Counsel under the 
"Accession Schedule", a procedure separate from the "disposal schedule". Accession, 
of course, relieves the agency of the problem of maintaining the records further# 

In most, cases the National Archives Counsel would suggest accession on the basis of 
historical value. You will recall that the Archives desire to take over the old 
15TA material on such basis. 

In this connection the Executives Conference memorandum dated December 16, 
1944, attached recommended that none of our records be transferred to the custody 
of ary. other agency and that portions thereof which might be of historical value 
remain in our -custody. 

It is being pointed out for the record that during the conversation with 
Mr. Davis the Bureau policy as expressed in the Executive Conference memorandum 
was emphatically brought to his attention by you. 

STATUS OF MATERIAL PREVIOUSLY REFERRED FOR 
DISPOSAL TO THE NATIONAL ARCHIVES COUNSEL 

jySTA RECORDS. 1912 to 1919 . 

' Under date of August 9, 1944 a disposal list was forwarded to the Archives 
Counsel by Mr. Cannon of the Department of Justice, requesting that the above 
captioned material be approved for disposal. Thereafter, Mr. Davis and a Mr. Allen 
of the Archives came to the Bureau and surveyed these reports after which they - 
informally stated that the National Archives would like to take over this material 
by accession, feeling that they had considerable historical value. In line with 
the Bureau policy as above stated we have requested that this disposal list be 
wi thdrawn and through Mr. DiGirolamo, of the Department of Justice, a formal 
memorandum was di^ c ted”t"6'' TS5e ’ HAbi onal Archives on January 25 to that effect. 

No further action in this connection ‘is necessary* The National Archives will cancel 
this disposal list and will return samples of the material used by them in their 
appraisal .to the Bureau'. 




. y 'LEVER ACT: Reports and correspondence, 1919 and 1920, dealing -with 
violation* of the Lever Act* 


A request for disposal of this material -was referred to the Department of 
Justice on October 31, 1944. No formal request has gone to the Rational Archives 
from the Department but Archives representatives have informally surveyed ,the files 
here. They feel that this data_ likewise has historic and research value and would 
like to take it by accession for retention in the Archives files. Mr* Davis during 
our conference was informed by you that we would not agree to this transfer. Mr. 
DiGirolamo has returned our memorandum of October 31 mentioned above and no further 
action in this connection is necessary, 

/ DAILY REPORT BOOKS. 1908 and 1909, under date of September 27, 1944. 

' A memorandum was directed to the Department of Justice requesting authority 
to destroy old daily report books of Special Agents for the years 1908 and 1909. 

This memorandum was sent to the Assistant Attorney General Me Granery instead of to 
Mr. Cannon. It was misdirected in the Department to Judge Holtzoff and no action 
ha.d been taken on it as of January 24. Through Mr. DiGirolamo this data has been 
located and a disposal request has been referred to the Rational Archives in 
connection 'with the material. 

NHjNIFORM CRIME REPORTS - RETURN A - 


By memorandum dated November 7, 1944 authority was requested for the 
disposal by destruction of all Return A-Uniform Crime Reports over 3 years old. 

This request has been granted through National Archives and favorably acted upon 
and the memorandum has been received back giving formal authority for the destruction. 

No other material has been -referred to the Department or the National 
Archives for disposal at this point. 

QUESTTON OfJlESTRUCTION OF FIELD FILES OVER 10 IE&RS OLD . . , 

Under date of December 15, 1944, Mr. Clegg by memorandum to you and 
Mr. Glavin raised the question of the possible disposal of old Field Office files* 

He pointed out that in the New York office there are a large number of files 10 , 

years old and older which were transferred there when other offices previously 
existing in New England had been closed. A similiar situation, Mr. Clegg stated, 
existed in Chicago. It is believed that the Los Angeles office also maintains some 
such files as do possibly other Field Divisions. 

At your request 20 samples of such files have been forwarded to the 
Bureau by the New York and Chicago Field Divisions. During the conference with 
Mr. Davis these samples were displayed to him and after examination' he stated that 
it -was his informal opinion that authority for their destruction could be rather 
easily obtained from the National Archives Counsel. It was pointed out to Mr. Davis 
that while the originals of all reports contained i» these .files were on record at 


the Seat of Government , the Field files do contain original correspondence from 
U. S. Attorneys and Marshalls, and other officials and outside individuals of which 
material Bureau files did not contain copies. Mr. Davis informally advised that 
such original records could be cleared for disposal through the National Archives 
Counsel by submitting such records as part of the Comprehensive Disposal Schedule 
governing all records of the Bureau to be submitted later or by submitting a 
separate disposal list immediately requesting approval as to these records only. 
Accordingly unless you desire otherwise, a separate disposal list will be submitted 
with samples governing the New York, Chicago and Los Angeles files in question. 

| BUREAU'S RESPONSIBILITY. IN THE GENERAL DISPOSAL PROGRAM. 

Under the law and under the promulgations in connection with it, it will 
be necessary for the Bureau to make a complete inventory of all its records at the 
Seat of Government and in the Field. After such inventory has been completed it will 
be necessary to make a detailed survey and appraisal of the records and thereafter 
to submit to the National Archives Counsel through the Administrative Assistant to 
the Attorney General, John Q. Cannon, a ' comprehensive disposal schedule known as 
National Archives Form 108 (copy attached) listing the items on which authority is 
requested for disposal either immediately or after a certain period of years. 

•I have gone into this matter at some length with Mr. DiGirolamo of the 
Department of Justice, and I find that it is not so difficult as it may seem at 
first glance. For instance, it will be possible to list as one item, described in 
a rather brief paragraph, all the investigative case files, at the Seat of Government 
and, potentially at least, to make recommendations for their destruction after the 
lapse of, say 20 years. At the end of 20 years, granting that approval had been 
received for destruction, the Bureau could then- destroy the material or not as it 
desired. Authority, as granted originally applying to the old record described, 
would never need to be obtained again, unless, of course, a new law had superseded 
Public Law 115. 

Similiar Field Office Investigative Case files could be grouped on a 
nation wide basis as one item and would not require separate listing for each 
Field Division. 

RECOMMENDATIONS: 

1. It, is recommended that appropriate instructions be issued to the Field 
to submit to the Bureau immediately a complete inventory listing of the records 
maintained by each office, the cubic footage displacement of such records and an 
estimate as to the annual rate of increase of such records. Specific instructions 
in this regard will have to be drawn up so as to obtain a clear and detailed report 
from each office. 

2. It is recommended, that on receipt of such inventory from the Field 
a complete inventory be drawn up of all Bureau records. 


3. It is recommended that on completion of action on recommendations 

1 .and 2 that a . comprehenslveSdisposal schedule ^be submitted to the National Archives 
Counsel with appropriate recommehaations as tcT the destruction or retention of 
Bureau records. ■ 

4. It is recommended that immediately a^ pisposal list b e prepared for the 
Field files discussed in Mr. Clegg ' s memorandum abpve mentioned so as to relieve 
congestion and space problems in the Chicago, New York and Los Angeles Field 
Divisions. The list in preparation if approved by the National Archives Counsel 
will give authority for disposal of files in other Field Divisions in the same 
category which may come to the Bureau* s attention later* 
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SUBJECT: /DESTROYING OLD RECORDING SECTION MANUALS 




ADDENDUMS ^ 3/8/45 (SJB) . ■ 

The above were destroyed March 8, 1945- (EHB) / 
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Mr. Tolson 


Air. E. A. Taron 


Mr. Clegg 


Mr. Coffey 


Mr. Glavln 


Mr, Nlchols_ 
Mr. Rosen_£ 
Mr. Tracy 
Mr, Mohr ~ 
Mr, Carson 
Mr. Hendon^ 
Mr. Mumford 


■ It is requested that 1 permission be granted to destroy S S 
297 Recording Section Manuals dated October 15, 1943 inasmuch as , LSJ" 
this manual, has been revised as of January 15, 1945, £ s N Je Se 
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PROM : * K. R. MCINTIREk/' 


'date: February 22, 19U5 


-V , 

'/• .A. J.lA'l J _ J-J 1 3 


^ - 


Mr. Tolson___ 
' }.X. B.‘ A. Tamm_ 

. Mr. Cleggs 

Mr. Coffey 

Mr. Glgtvl n - . 

'Mr. fooseri ^ * 

Mr. Tracy 

Mr.. Mohr 

Mr. parson 

Mr/ Hendon 

Mr. Mumfor d . 

Mx. Jones 

Mr. Quinn Tamm_ 

Tele. Room 

Mr. Nease 

MisS Beahra 

Miss Gandy 


^SUBJECT: DISPOSITION OF SURPLUS COPIES ,1 

'< OF 'PAMPHLETS -AND PUBLICATION /* AA+ ;yjJ-pyy Siw — 

XT* "" * SrfeE 

•> In ' the light of the data set out in the attached memorandum of So?a~ 

^ Mr.* Cartwright to Mr. Nichols dated February ’21, iyh$ 3 it is* believed' that J*; SSSSn-T5s 
,s - the recommendation set out should he followed. I should like to suggest, ?'® le : I Rooni — 

however,' that arrangements be made through the Chief Clerk’s Office to MisS Beahra 

have made a\ rubb er s tamp bearing the following inscription: . ' s . y 

. ' S' 

”Tbr evidentiary purposes. This publication ; ; • ' 

must not be 'marked in any manner except where . ■ *' 

' x- file numbers are necessary. 1 * ~ ’« - 

* - . - - V'‘.. ' " \ 

As the! extra/o opies of pamphlets and publications are being culled 
j over in order to/ obtain four satisfactory copies, it is recommended that that 
copy which hks not been marked by pencil dr ink or .marginal -notation^ be stamped 
with the above-mentioned inscription. The publication ^so stamped can then be * 

Y; 1 filed, together with the three other copies of the identical material, no 
T separate file- being maintained for the one which has been stamped. 

The purpose in making this recommendation is in the light of possible 
r5a ’^future prosecution of the Communist Party. or members thereof. Such a prosecution 
"livwill, of course, be based largely upon ideological grounds, wherefore it will be 
* /necessary to introduce official publications of the Party, pamphlets and material 
; \<of this kind which have been marked are not regarded as admissible in evidence, 
idl' because the marks unduly direct the attention of the jury to material contained 
/^therein and the courts have ‘held that this is prejudicial to the interests of the 
■ ll def endan t , Consequently, it is believed that the Bureau should maintain at all 
- 'I times at least one unmarked copy. ... ; 

If this procedure is followed the file clerks, handling. this material 
in the future should be instructed that when sending out pamphlets at the re- 
quest of a Supervisor for' study purposes, that pamphlet which is. stamped with 
\ the above-mentioned inscription will be retained in the Files. Section at all 


times, and not, therefore, likely to be marked. 
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TO 
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t 
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UNITED STATES GOVERNMENT" 


MR. NICHOLS 


R. F. CARTWRIGHT 


SUBJECT: M)ISP0SITI01I 0 4 SURPI»S COPIES 
' f (FVABPHLET'S" ID PUBIICKtICNS" 



date: February 21, 18hSo 


ilson 


* 
' ^ 

V \ 

5 



Mr. E. a. Tam_ 
Ur. 01egg_ 




itT q. i I'* . ' #•* 

^ * ■* o %& ti< ( i" 


ENU7-? u 


Reference is made to the attached memorandum recommending that 
^opie3 of the publication 11 TheftConmunis i 11 , be destroyed. It/ 'ill 
be noted from a cursory examination OTpthis memorandum, particular!' ion - 
page two, that an extremely large number of th^ublications are urgently 
being retained in the Publication Files of the 'aecdfSs~Sectxon. A large 
number of the pamphlets li s ted 'Th'ihe attached memorandum have just recently 



MISS Gandy 


been received from Mr. Mclntire and have not been filed; -awaiting a decision- 
as to the retention of the minimum number of copies necessary. It is urgently 
tX requested that consideration be given to disposing of all -unnecessary copies. 

v - || . ' 

' __ Miss Rita Molseed, a Records Section employee assigned to ttje main- 

\ tenance of the Publication Files, has suggested that the same -principle of de- 
stroying extra copies, as set out in the attached memorandum,^ be applied to 



all 


material maintained in Those .files. If has been the practice in the Pub 
.tion Files to keep alDrcopies of periodicals 'routed to that section, re- 


? £ , lication - f. . | , 

garbles s of the number of dmplicafes already in file or being submitted for 
iling. .As y ou know , the publicati ons filed, for the most part, consist o f 
ubversive pamphlets secured by Mr/ Mclntire.* - It is a known fact that we have 
many “extra* copies of various pamphlets’ - throughout Publication Files, ftehave 
also received a large grbup of pamphlets recently from Mr. Mclntire which are 
being prepared for filing. . In this group there are also many duplicate copies. 

" ' * l> , 

It i 

I • ■' , If at all possible, it is suggested thjfct some arrangement be set up 

whereby only the minimum number -of duplicate -copies- be retained on any given - 

publication or pamphlet. The arbitrary number of four has been suggested. 

Of course, there will.be exceptions to this rule 1 , but -as a general policy 

it could be adopted -with the resulting saving inj| space and equipment in the 

Records Section, * 

i . t 




RECOMMENDATION: (1) That all pamphlets presently feeing received f 

for filing in Publication Files be- carefully checked fo duplicate copies, 
and unless specific exceptions are made, all over -four 'destroyed." 1 (Thi-s" 
survey will hover the large number of pamphlets' just recently .received from 
' Mr. Mein tire's .Office and an additional group which is expected momentarily 

k from the same office.) ! 

Ip 1 * 

’» ... . (2) As time and personnel permit, the 'Publication Files be reviewed 

I for the elimination of all unnecessary and duplicate copies..: re- 


Ui, r~ 


,-T 


T 


tained should be,- reduced to a minimum : ( and, as previously indie 


Aw; figure four has bebn.sugges'ted 

'0 ■ lyvTm 


'■ \ 


i 


, Attachment., i 
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Hr. E. A. Tamm_ 

Mr. Clegg “ 

isr correy 

Mr - Slav In 

Mr. Ladd 

Mr. Nichols 

• Hr. Rosen 
Mr. Tracy 

Hr. >'ohr 

Mr. Carson. 

Mr. Hendon_ 

Mr. Mumfortf 
Mr. Jones 




Mr. Quinn Tamm 
Tele. Room 
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Miss Beahin 
Miss Gandy' 



■This- -file is made up of copies of . "The Communist", a periodical 
which is published monthly. by the Communist. 'Party- of- the UiS'.A., - . o ’• 


'Following 
' the- years extending 


is a' list, of copies retained' in the -Publication File for 
from’. 1924' to 1945: r ' 


1924 


1927 


. Jan. • 
Feb. , 
March 


1 

i ; 
2 


Nov. 

Dec. 

Jan. 


2 - 
3.- 


1930- 


Month ’ No . 

of Copies 

Month No . 

of Copies 

{• 

Month 

Nov. ' 

3, - . 

Apr. ", 

.6 

J 

Feb. 

Dec. ’ / - 

2 t/ , 

May ' ’ ' ; 

5' 

' !f 

■ l ' 

j 

March 

'- 1925 . 

* 

. June 

5 . ' 

' Apr. - 

Jan. 

2 ' 

- July-Aug. • 

6 

? 

May . 7 

■Feb.' • 

2 •’ 

Sept; -Oct. -- 

' * ,3 ‘ ' 

i 

{i 

.June 

.March 

.2 

Nov. . 

4 


July •' „ 

Apr. 

3 V ' . 

. ' .1928- 

^ — 

' f 

Aug. . , 

May 

'3 

Jan. r 

4 

ii 

, Sept.’ f 

June 

2 

Feb. 

‘3 • 


Oct. ■ . 

July 

- 1 

March . . . 

- 3- 


, Nov. -Dec’. 

Aug. 

.2 

Apr. 

4 ■ ' 

(j 

• ' • 1931 

Sept.- _ 

2 

May 

3/ ' 

i 

Jan . 

Oct. 

* 2i 

June 

•• 3 " 

1 

. .Feb,. . 

Nov., 

2. 

July 

4 ■ ... . 

1 ‘ 

March 

Dec-. 

2- • ' - . 

Aug. 

4 

:i 

'Apr. 

1926. 


Sept . 

■3 ' 

' 1 

* i * 

. May' 

. Jp.n. . " 

2 ■ • - 

Oct . . 

2 . '■ 

June 

Feb. 

3 

Nov. .. 

- 3 ' ' 

- • 

' July . ' ;; 

March 

3'- 

* Dec. - 

,, 3 

i 

- Aug. - ; 

Apr.' 

2, ' 

' . - :i929 



Oct. 

May 

• 2 

Jan. -Feb. . 

3 '- 

j) 

Nov.- / - 

June 

3i 

March 

■ 2 ' 

5 

Dec. ' 

July' 

3 

■ Apr . . . 

' 2 

ir 

* 

- 1932 

Aug. 

3. 

’ May ■ • 

2 

Jan. 

Sept. 

"3 ■ 

' June 

2 

* § 
u 

.Feb, 

Oct . 

2 ' 

‘ July . : - 

3 

•March * - 

Nov. v 

2 

-'Aug. 

’2 . 

,'i 

Apr-. 

Dec. 

2 . 

Sept. * 

2 

j 

■ May v ' . 


No. of Copies 

-■ .3' 

2 . 

• ' • 2 
.. 2 

.4 

'4 . - - 
.2 • ' 

-2 ' '■ ■' 

4 

4 

\ ■ ■ 

. 8 

r ' . - 

2 - - , v . 

- 3 

. ,4. • . 

'3 , ' 

3 - ‘ : 

5 

- 3 • 

3 - 

6 • • . 


.Aug. ! 
Sept. {4 



-6 


ip - ; "7B 
MAP. S 194C 
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Month No. 

of Copies 

Month No . 

of Copies 

'Month No. 

of Copies 

Oct. 

8 

July 

91 

Apr, 

14 

Nov. 

6 

Aug. 

21 

May 

10 

Bee. 

4 

Sept. 

51 

June 

23 

1933 


Oct. 

70 

July 

26 

Jan. 

7 

Nov. 

57 

Aug. 

14 

Feb. 

5 

Dec. 

22 

Sept. 

20 

March 

8 

1937 


Oct. 

U 

Apr. 

5 

Jan. 

29 

Nov. 

30 

May • 

11 

Feb. 

18 

Dec. 

10 

June 

8 

March 

19 

1941 


July 

8 

Apr. 

15 

Jan. 

10 

Aug. 

7 

May 

20 

Feb. 

15 

Sept. 

6 

June 

15 

March 

11 

Oct. 

7 

•July 

18 

Apr. 

22 ‘ 

Nov. 

10 

Aug. 

16 

May 

19 

Dec. 

6 

Sept. 

15 

June 

35 

1934 


Oct. 

19 

July 

11 

Jan. 

6 

Nov. 

22 

Aug. 

20 

Feb. 

10 

Dec. 

19 

Sept. 

13 

March 

8 

1938 


Oct. 

16 

Apr. 

10 

Jan. 

16 

Nov. 

66 

May 

8 

Feb. 

15 

Dec. 

49 

June 

8 

March 

45 

1942 


July 

5 

Apr. 

18 • ' 

Jan. 

34 

Aug. 

7 

May 

16 

March 

68 

Sept. 

7 

June 

19 

Apr. 

78 

Oct. 

16 

July 

29 

May 

50 

Nov. 

10 

Aug.. 

37 ' 

June 

54 

Dec. 

5 

Sept. 

27 

July 

87 

1935 


Oct. 

39 

Aug. 

69 

Jan. 

4 

Nov. 

35 

Sept. 

54 

Feb. 

4 

Dec. 

27 

Oct. 0 

27 

March 

7 

1939 


Nov. 

76 

Apr. 

6 

Jan. 

22 

Dec. 

47 

May 

13 

Feb. 

40 

1943 


June 

9 

March 

22 

Jan. 

54 

July 

10 

Apr. 

40 

Feb. 

18 

Aug. 

9 

May 

37 

March 

5 

Sept. 

8 

June 

52 

Apr. 

31 

Oct. 

6 

July 

28 

May 

10 

Nov. 

4 

Aug. 

33 

June 

22 • 

Dec. 

H 

Sept. 

33 

July 

28 

1936 


Oct. 

17 

Aug. 

17 

Jan. 

17 . 

Nov. 

57 

Sept. 

23 

Feb. 

23 

Dec. 

22 

Oct. 

23 

March 

58 

1940 


Nov. 

23 

Apr. 

71 

Jan. 

7 

Dec. 

10 

May 

12 

Feb. 

10 

1944 


June 

21 

March 

11 

Jan; 

8 


Month 

No. of Copies 

Month 

No. of Copies 

Month No . 

of Copies 

F^b. 

3 

June 

3 

Oct. 

5 

March 

1 

July 

2 

Nov. 

3 

Apr. 

4 

Aug. 

4 

Dec. 

2 

May 

4 ■ 

Sept. 

3 

1945 

Jan. 

1 


The number of requests for this pamphlet does not warrant the 
retaining of such an excessive amount of copies. 


RECOMMfllON : 

Inasmuch as this material is occupying too much space in the 
Records Section, it is requested that the Communist Research Desk of Divi- 
sion Five, under Supervisor K. R. Mclntire, express an opinion as to the 
• ’ disposition of it. , 

It is recommended that only four copies of each issue be retained 
and the remainder destroyed. In cases where less than four copies exist, 
it is recommended that all copies be retained. 



March 7 , 1945 


3ANPUM FOR MR, CARTWRTGHFa 


Inasmuch as numerousmCommunistic publications which are 
duplicates 3 have been authorized to be destroyed , it is suggested 
that prior to destruction these publications be examined by Mr • 
Mclntire^ or the appropriate supervisors in Division Five, in order 
that they might clip for filing purposes any special articles they 
deem advisable. 

^ Very truly yours 3 








“t , • •OFPitGE^ME&OHAMDtk ..UNITED STATES GOVERNMENT A »* 
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To . : MR. NICHOLS ' 
From : R, F. CARTWRIGHT 


' Date: February 26‘, 1945- 


Subject 


DESTRUCTION OF OBSOLETE RECORDS 


1 


1 ’ ■ •• Reference is made ,to your memorandum to -Mrw .Tolsob- date,d-< \ : 

'"i S, February 19, 19,45 regarding the Interagency Records :0onfe s rerice;; at-, the ' 

. . Rational, Archives- on February ,‘23,’ 1945. - •’ ,p ' ! A , 


Lf 


, V* 


■ , At, your. instructions ! attended, this - conference and- 1, ■ want to / .’ , ’■ A 

inform;- you ‘that your, forecast that it ^ould '4j6rol3akly,-be; 'a wa§t«''df'-tif!ie ft . was 
entirely borne out. ’ '• 'A - ’ "AA ! : V' '• • ' - 1 

; • A- . * , The conference, lasted from 9 fOO- A. |L'- to 11: OQ A ;M. ; A There were 
-approximately 200 representatives;’, of 'various Government agencies ’present and, , 

A ' • -while I did not-; have an opportunity to meet many of -them," X .did "note that the ^ 

^ , ,’ I.N.S, sent a -representative ;ff om Philadelphia- for' this conference., Mr. Di Girolamo 
' \}q£ the Department attended also. The conference was. given' oyer "for the entire ;\- 
J / ; ty/o hours to' the panels discussion "Evaluation ; of {Records! 1 ' Those. making, up the^-- 
panel were. Mr. - Robert Ballentihe, of .the' Adjutant. General’s -Office;. Miss Elizabeth 
, prewry, of the National Archives and Mr.. 'Cyril’P.aquin,/of the, Foreign Economic’- 
Administratioh.: Dr. Philip Ci .Brooks., of -National Archives /-acted\ ; as- chairman. . 
pV • ., {The net results were three .very Uordy and -generally {meaningless; papers read-'-by 
• A ‘{./the panel ’members' with incidental comments^ by Dr. .'Bfopks.^j'The yast majority of ’•’A 
the .audience, slept through the proceedings. " 1. -S • V> A ' 5 

, --- '-The- only 'information of particular'.ysfue' ,to the /Bureau- was. the A'Aj '■ 
incidental’ intelligence dropped by Mr. Paquin of the- Foreign Economic Administration 
who ‘ .stated .in the course , of hip. comments that ’his ''agency, had.- k9 missions in ’ ^ 

• foreign countries, ranging in 'size. -from a very small..,one' in Iceland, to a very ' Ay 
.large one' in Brazil! He stated that, -the Brazil ..mission had. numbered, at, one. time I'; 
■240,0 employees' of the* Foreign Economic Administration. Dr,. Faquir, in -.general’ p- ‘ 
/terms went info, the /-screening, process, carried on, by the. Foreign Economic 
Administration, explaining -that most of . the- intelligence, information was forwardpd- 
‘ to, other Government agencies- which would have pertinent interest in the particular 
data. ' - 0 
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, . .Throughout his talk Paquin manifested -the. fact that the Foreign . , 

'Economic Administration was working oh a very' intimate basis, with . the National 
- Archives, ’Council in the Records '.Destruction Program. . 


The - National. Council i's entering this 'program with a -great deal of 


„ and their, representatives 
; .in the conydiferi'Cev^rls shall 
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Participants:' ;>;Mr. v ’HphertVBaI'lentine A 'Records' Division ' iY'v> 
d • " J . 1 ; The.;ld3iitant' General! s/Offibe.- 
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kri'-Oyril PaqUin^ReCords-'DiVisib.K,-'-- *,'[ 

■ A ! Foreign- Economic. Adniinistratlon . 
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|23 yw -5^attended the Interagency Records Administration 
•chives auditorium, Mr, Seyfarth accompanied me. The 
program consisted of a talk by Mr, WilKamMuller of the Army ’Air Force* Mr* James 
Cummings of the National ^Archives was not present as scheduled and the meeting was 
conducted by Mr, StewartJPortner of the National Archives, The conference lasted 
from 9 ‘.00 a.m* to 11:00 alto, and consisted of the formal address by Miller during 
which he decried the imperfect cooperation extended by various Government depart- 
ments to the program being forwarded ty the National Archives Counsel of formulating 
a complete inventory of all Government records and of evaluating these for retention 
and disposal. . ^ 

At the conclusion of his talk, Mr, Fortner and Mr, Phillip, brooks of the 
National Archives, and Mr, Hogan of the Civil Service Commission enticed into the 
spirit of the occasion by contributing their remarks along the same lines. It 
became apparent that at least one of the objectives of the Records Disposal Program 
as far as the National Archives was concerned is to promote a larger appropriation* 
They evidently hope to do this by demonstrating to' the Bureau of the Budget the 
vital need for an extensive and active program for the evaluation and disposal of 
records and by gaining strong support from the Bureau of the Budget with the 
expectation of increasing their appropriation. 

Mr, portner brought out during the discussion the fact that the Federal 
Government in the United States maintains approximately 18 million cubic feet of 
records in various degrees of order or chaos. He emphasized the fact that with 
the "old line” departments, the records of which run back into the last century, / 
there is great confusion and lack of standardization! that with the new temporary 
agencies of the Government there is a relatively better degree of standardization 
but a great deal of duplication. He presented with some force the idea that it is 
immediately necessary for some agency of the Government, preferably the National 
Archives, to conduct a- large scale experimental operation to arrive at perfect \ 
standardized methods for file systems throughout the Government. Mr. Portner ^ 
indicated that while it was apparent that the records officers of the various ,-.Q » 
departments were interested in the program" as evidenced by the attendance of so v 
many at the meetings that a corresponding enthusiasm had not been reflected on the 
part of administrative heads of the departments who had been somewhat lethargic 
in cooperating. The inference was that it was going to take Budget Bureau pressure 
JSo forward this program and that through the Budget Bureau the top officials of the 
departments would be spurred to more intense 
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With reference to Mr* Portner's compliment to the records officers 
present on their enthusiasm it might be stated that there were only 50 in 
attendance compared to 100 last month and that as was noted at the previous 
meeting most of those present sl ept fitfull y throughout the 2 hours. 

After the meeting I visited Mr. GeraldADavis in his office at his request. 
He is in charge of Justice Department Archives alld has, a. stajtflofJI Lpr 8 pro- 
fessional assistants. Enroute.to his office it wa§^noted~ that..2_ of his pro- 
fessional assistants were indulging in a late breakfast at approximately 11 ; 00 a.rn^. 

and were discussing matters of mutual interest over their coffee. 'Mr. Davis' * 

explained something about the work in his jurisdiction and demonstrated the 
terrib leubacklog of work which had been accumulating on his desk and tables* 
Dwingthe '■Conversation with him he .directly touched on the question of the 
Archives appropriation pointing out that at the initiation of the war the 
Archives appropriation had been cut greatly so that they could not maintain an _ 
adequate staff to handle their normal work and accordingly were in no position 
to forward the records retirement and disposal programs* Davis also reflected 
his dissatisfaction with the Justice Department set up in the program* This 
dissatisfaction consisted of lack of approval of di Girolamo as Records Admin- 
istration Officier of the Department. He stated that after much prodding Mr. 

Gannon of the Department of Justice acquiesced to Davis' suggestions and had set 
up a Records Administration within the Department of Justice. Davis as Archives 
representative desired to have what he termed a “professional man” in the job. 

I gather that the word professional in Archives parlance means Ph.D. 

During the • conversation with Davis I pointed out to him that the Federal 


Bureau of Investigation was of course doing everything that should be done in 
accordance with the Public law No. 115 governing tnaY records _di aposal«*pr- qgram . I 
also pointed out that the Federal Bureau of Investigl^on^Sdnot have the same 
problems to contend with in the matter of formulating inventories and evaluating 
records as were present in other agencies $ that since 1924 we 'had had a highly T 
standardized and closely supervised records system in the Bureau both at the Seat 
of Government and in<djjhe Field Divisions and that accordingly much of the necessary 
work attendant to the ftjnventory ancflraisposal program had been actually accomplished 
in a systematic way over~the yearsn^ the Bureau ’and that the progressive point 
of view of Bureau leadership would continue of course to seek out the most efficient 
and satisfactory systems* 

Another conference is scheduled for April which I will attend. 
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The Executives* Conference, those present being Messrs. Tolspn/" n ’ M 
Tracy, Glavin, Hendon, Ladd, Tamm, Coffey and Clegg, considered the re-' 



quest- of the Cincinnati Office that authorization be granted to de 
the memoranda, handbooks, regulations and ot herVlTt eratur e _ pert ai 
to .Civilian Defense matters when such material has"beeh accumulated 
by Civilian Defense instructors and also when it has been distributed 
by' the Bureau for the information _of field offices* 

j 

There is retained in the files of the Bureau, a 'few sets of 
this material for permanent records, and it res unanimously, recommended 
that the field be authorized to destroy this material unless some of 
the West Coast Offices have found need for it because of requirements 
existing there, and these offices will be' authorized to destroy the 
material as soon as the need for it has ceased* 

Respectfully, 

FOR THE CONFERENCE 
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CC..Mr. Clegg 
Mr* Hendon 


$V 


Clyde Tolson 
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E. A. Tamm’ 
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SUBJECT: 'DESTRUCTION OF OBSOLETE MATERIAL IN BUREAU RECORDS 
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R^mnce is made to my|npmorafflum to 


,A (,/*■ 

iu dated January 29, 


Mr. Tolson 
Mr. E. A. ' 
Mr. Clegg_ 
Mr. Correy 
MB*..Qlavln' 


iMr. Rosen 

Mr. Trac y 

Mr. Carson 

Mr. Egan 

Mr. Heirio n 
Mr. Pennington 
Mr. Quinn Tamm” 

Tele. Room 

Mr. Nease 

Miss Beahra 

Miss Gandy 



1945 captionedai~*ilbove , wfi3TClr^i5rT3^^ regulations of Public Law ' 

#115 of the 78th Congress and discusses the responsibility of the Bttrea^iS l ^' - ^ , * , ** , 
connection with the Law* In connection with the recommendations contained in 
the memorandum of reference which have been approved, there is attached hereto 
a suggested letter to all special agents in charge directing that an inventory 
of all field records be submitted to .the Bureau by AprilJL5yJL945 . To facilitate 
submission of the inventory information two forms. have been drawn, the first to 
cover all classified records in the field, the second to cover the alphabetical 
index in each field division. \ 

Included in the letter to all ’special agents in charge is S' brief out- 
line setting out the origin and development of the Bureau *s records system and 

describing in that connection some of the earlier forms of our files,, such as 
MISCELLANEOUS, OLD GERMAN and MEXICAN. This information is being included to 
clarify the earlier record procedures in the Bureau in case some field offices 
still maintain these older forms of files. The letter to all special agents in 
charge also contains general instructions dealing with the execution of the 
inventory forms. 

The fidld is being directed to submit the original and' one copy of the 

form to the Bureau by April 15, 1945 and to retain a copy in the field division 

file. 

The letter to all special agents in charge instructs that on April 15, 

1945, likewise, a descriptive memorandum should be submitted to the Bureau covering 
any of the earlier individualized forms of files which may be maintained in the 
field. 

When the inventories are received from the field, the. original can be 
filed and the duplicate copy can be utilized here as a work paper for the necessary 
correlation and recapitulation in connection with the comprehensive inventory of 
all Bureau records. 


RECOMMENDATION: 


recorded 


•O - £ Wi (■’ 


: ///• 


It is recommended that the attached letter to all special a gents in charge 

and the related forms be forwarded to all field divisions. Each fi^'d''\iiv^. 5 |ibh - 
should receive three. Copies each of forms 1 and 2. It is suggested ^tbat„ approximately 
500 copies of each form be prepared so as to have a sufficient •huppiy\dvaila3;Mi 
iff r I „ 7 ' 3 j t X«ry 

If : ami - 3/ 22/45 - Apprbvgd by Executives X sd- ;c- - 

iference consisting of Messrs. Tolson\.P\ /X , 


JJMi ami- 3/2 2/45 - ^■ppi'bv.gd by Executives 
Conference consisting of Messrs. Tolson \ I 
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Glavin, Tracy , ffendan, McGuire , Morgan odd Ladd 
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*P R0M 1 It, Alfred^ Neman 
Old Records' 


v , Since the Manual for Clerical Employees has been issued' all Manual 
p* of Rules and- Regulations issued to Clerks have been returned and the Records 
i adjusted, The Numerical Control Cards on the Manual of Rules and Regulations 
1 issued to clerks are of no, further use for record purposes, In new of this 
y , fact it is suggested that these cards be destroyed . 
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DATE: April 7 , 1945 
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subject: jjjug SECffl UI0KL3 BEING DESMIED 


The foliating lyping Section manuals are being returned 
to the Supply Section because they are beyond further use) 
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(E) INVENTORY OF FBI FIELD DIVISION RECORDS. -- In 'connection with Public Law 
115-78th Congress, approved July 7, 1943, governing the disposal of unnecessary 
and obsolete government records, and in accordance with regulations promulgated 
by the National Archives Council it is necessary at this time to obtain a complete 
inventory of all records in the Field Divisions of the Bureau, Accordingly, there 
are being forwarded to ypu herewith copies of Field Division Inventory Forms' to 
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be filled” out -by your office and submitted "to the 'Bureau- no later than; April' 15, ' , 

1945. ■' ; >/ - V ' - T.” ■ \ V 

’ _ For your assistance in properly listing the necessary; information •' 

! ” arid. to facilitate; the reviewing of records in your /office, there is being' set » 

. : out below an- outline of the background and development of, the Bureau's records 
- system from the. ‘time of the inception, of- £he system in July -of -,1908. 

" . ORIGIN AND- DEVELOPMENT : 0F THE. FBI/ RECORDS' SYSTEM ■ • - 

... ' The first investigative body within the. Department of 'justice was',- 

formulated, on ' Juiy 26,, 1908. This embryonic organization later .beca'me. the 
Federal Bureau of Investigation.'- •, j‘ ’/.'V ; ; • 

" The present classification' system utilized' -by the FBI! was not •« 

. initiated until October 17, 1921;.; Ih the interval between 1908. a,nd : - the above . ; 

. date there were/ developed only ..three generic classifications i ; - / . - ‘ v ' 

At the initiation of the Bureau in 1908, the first file -opened 
was given the number 1. .And thereafter as ,each new case". Was;, opened it was , 
given the following, number, in sequence . - At this 'time all, files were 1 grouped in 
. the general classification MISCELLANEOUS. - * •* * 

In 1916 in connection with- military activities' on the- Mexican ‘ - 

( - border, it became necessary to initiate a second generic . classification. At . ' 
.this/time the FBI- had utilized in the MISCELLANEOUS- -classification all 'numbers • 
up to -231. 'In. other words, 231 files had. been .opened^. In ojrder.to facilitate " ’ 

the handling, of' the; reports on Mexicari matters, ’< the, new classification -MEXICAN 
was initiated and for facility the .number 232 (theinext ,f ile ^.number' in' the 1 4 

'MISCELLANEOUS sequence) - was, considered as; the/ classification number in the ' . * , 
MEXICAN sequence . Today, in the.Bureau files .the; word' MEXICAN, or - the” number /' 
.232 may be found as . signifying the classif ication. f.or- /f.ilps .containing,, reports ; 

. dealing with . Mexican, border' mattefs during-- the year 1916,.’ et.seq>, - j .” . , ' 

In the year 1917. when the United States, enter ed, the. World /War.,; many,.- 
• files were opened ph individuals . in subversive -'matters . , To- segregate //such files, . 
. an additional classification was .initiated,', namely,. OLD' GERMAN*. ... At this : “time,, . 
the Bureau had utilized in the generic' MISCELLANEOUS classif ication;7999’f lies 
, , and sub-numbers . Accordingly, the' classification 8000, the next;; number in / . 
sequence, was utilized to designate the OLD GERMAN classification. ' ‘ ' ’ ‘ - 

Accordingly j. from 1908 to October 16 ,- 1921. among -the files used • 

,, during the period wet^ill lin'd:, three classifications, .MISCELLANEOUS., MEXICAN;;, 
with its corresponding- code classification, 232,-. and OLD GERMAN- or O.G, with 
corresponding code classification, 8000/ ... - ‘ • - ■' 
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• • ; ■ in summary, as of ’.October '17, 1921 when the current classification 

system was initiated', the Bureau,; at 'the. Seat 'of Government, ..had, the,, following''' 1 
classifications and, numbers of -files in, each category: •• •, ' • 

■ ■ " Classification / ' .Classification No. ’ . Sub Files , 

f MISCELLANEOUS / : :i " V/ 1 .to 4.3,156 

MEXICAN". 4 " - . 232 ' ' *' * 1 to 6,049- 

*. ' OLD GERMAN . ■* ! * 8000 \ ; ' * * ' 1 to 391,901 


. , , It is believed : that 'throughout the field in -the early days of • 1 ; 

the Bureau, the. three classifications described above were not. specifically; • 
used. It ’ is ’.known' that many.’field- offices at that time utilized only -the •• 
MISCELLANEOUS classification and .-sequenced all' types -of cases in- numerical 
order thereafter without the differentiating between MISCELLANEOUS, MEXICAN, 

O.G. or other types. . . However, the. above, descriptive matter is : ;being, , set-out 4'n- 
'case. the records- of any field division-may have followed a breakdown similar to. 
those’ maintained at the’ Bureau' in the /early- days./" 

* . "■ INITIATION OF CLASSIFICATIONS'. CURRENTLY USED , , . ' > 


On October ,17,- 1921, the present day classification ‘numbers - from 5,\ 
signifying INCOME TAX through- 60, -signifying' ANTI-TRUST 'MATTERS.,; were 'initiated. 
Classifications 1 to -4 were 'not ‘ originally utilized as these-*wqre types of ’ 
-cases handled in the .-Department- of* Justice, but not by/ the* -Bureau.’.., Thefirst 
four classifications were later- utilized by the. 1 Bureau, as; you*' know, for NPA, ’ 

■ NEUTRALITY ACT, OVERTHROW' AND DESTRUCTION OF THE GOVERNMENT , and FIREARMS , - 
ACT. ' The, classifications 5 through, 60, corresponded, with' the .classifications .- 
utilized in the Department of, Justic'e. f iles. The .Bureau*, classifications'- from" ‘ 
.61, .signifying TREASON AND RELATED STATUTES, through -11-3 ,° ■ signifying •/FOREIGN 
MILITARY AND ’'NAVAL MATTERS, were developed after 'October 17, 1921 , as -necessity : 
arising*' from ..expanding 'jurisdiction - required. ■ ; - 


. , - In view of the,, iact "that the Bureaq in its .early form did/not manifest 
the -unity and' conformity to .standard, -,typl cal since 1924, i-t /may/be ’that*- certain 
field divisions have 1 individualized files ..of various types.- One such, type of' 
file, of which. we are .aware- is concerned with activities -of the., AMERICAN 
PROTECTIVE LEAGUE, during the’ first, "'World War. : At that /time -'the Chicago ’Field *; 
Division was considered the ‘headquarters of the League and. the' central files 
were retained there,. There, were in .existence throughout the -United State’s ~ , , 
-various sub offices'bf the League operating in very divergent forms. -It is., 
believed that some'of the 1 files; for-.. the sub offices may be retained in. the ” , 
Bureau field divisions. No. doubt other* types of individualized 'files are Jin ■ 
' possession .of some of the -field divisions. y : 

' GENERAL INSTRUCTIONS . - . '/ /" • * .. 


FORM' ^1 . ; Form #1 attached should Jbe filled out in triplicate. 
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The original and one copy should, he submitted to the Bureau, arid one copy should, 

, be retained in the field division. /, - / ■ * ' 

This form, as you 1 will note, is for utilization in connection with 
all file's in your' office maintained under 'the. classifications'! to, 113; Some 
of the classifications within the. sequence are inactive and presently not 
utilized. If “your office has files under these 'inactive classifications, the' 

/ appropriate data should be set out in the columns indicated/' in the event your 
office does not have files in certain classifications,- in the column concerned 
with' the classification, an "X" should be 'inserted. ' . •> ‘ V 

^ i < ‘ i 11 t . i r * 1 , > 

- <t , , , ( ' t « n - ' 

' MISCELLAN E OUS FILES. . In connection. with' the earlier, classifications, 
MISCELLANEOUS, MEHCANand OLD GERMAN, described in the above caption, ORIGIN, • 
AND DEVELOPMENT ,OFTHE FBI ' RECORDS SYSTEM, if -you have such, records,, you should 
submit to the Bureau also by April 15,. 1945, ’a memorandum containing; information 
descriptive, This memorandum should specifically cover the '.following points: 

1. ; description of material in the particular category. 

2. “’Description of condition of the records.* • 

• ‘ .3.'* .Date of the earliest file. , .* - V ■ (1 . 

4. .-Date and number, of the latest file. .1. 

5. Number of four drawer cabinets housing. / 

6. Number of five drawer cabinets housing; . 

„ : 7. Are- files indexed -completely or partially? Explain fully. 

' : In addition to the above specific points,., any additional data which 
may -be of value to the Bureau -in connection with- this,. MISCELLANEOUS- category 
should be included. ' 



‘ \ * ' 1 r < • • j ' . * - ' 1 ' * ' ' 

In the. event your office contains old records not coming' within any 
of the categories described, -a memorandum should be -submitted. descriptive .of 
'.each category of record' covering the seven points above set out; . - ^ . ' 


FORM # 2 . Inventory Form' §2 applies to the alphabetical- index 
maintained 'in your' office., No further clarification is necessary -in this 


connection. 

, , v 
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April 12, 1945 

MEMORANDUM FOR MR. TOLSON ./ 


jV* *.'* W» ' ► ® ** ■** ** ^ 


Vrr^s ^ sr^i 

; inx q- a.n- 8a Ga ^- 


Mr. Tolson 

Mr. E. A. Tamm_ 
Mr. Plggg / 
Mr . / 

(Mr. Glavin y , 
Mr. Ladd / 

Mr. IfySjlptt V 

Mr. Rffsen 

Mr. Tracy 

Mr. Acers 

Mr. Carson 

Mr. Harbo . 

Mr. Hendon 

Mr. Mumford 

Mr. Starke 

Mr. Quinn Tamm_ 

Tele. Room 

Mr. Nease_ 

Mijs Beahm 
wf 8 AtCndv 


rm , r*- r o* rA \r r Mr. Nease 

LliiL ¥fi-tfh~refS'Fenc?e to the\Laboratory project of reviewing iMiss Beahm 

files over three years of age an& disposing of them by s^rippingW^^ 8 jLtffay 
•the’T'ile and sending the balance of the file to the Administrative^ 

Files Section for permanent retention, the Executive Conference difeVussion / 
on the recommendation of the Inspectors that the project be expedi^d resulted 
in the question as to how many employees should be assigned and how long it 
would take. 

Mr. Coffey will be able to assign two additional employees full time 
and two employees can be sent from the Identification Division making a total 
of four full-time; employees on the project. Under this arrangement, the work 
can be completed within 45 days. 

If you approve, arrangements will be made and instructions issued. 

f. T feel that the assignment of four will be the most efficient way 

to handle the project. The files section is rather small and a large number 
could not be as profitably utilized. * J 


% 


Respectfully, 


Tracy 


i concur. HHC 
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FROM ■: 
SUBJECT: 


i < 


DATE: May 26 , 194 M “ 5 

(Fir, Cte_i 
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i. NICHOLS V ■ ■ 

11 *. Ladd 

Mr, Nichols 

DESTRUCTION OF ERROR SLIPS IN READING ROOM A £ gj 1 

O 4 ] , /, ; |V , , U . ,tT.| - /,». area 

n, -7\ v ■ n a,. I-. *•»<«_ 

V ' • I | UJ 'A Mr, Jones 

v t jj Mr, Quinn Tara 

// Tele, Room 

lilTi Nossc 

In accordance with instructions in memorandum dated May 8, 1945 » 


Miss Gandy 


prepared incident to the recent inspection of the Reading Room, carbon copies 

* 

of correction slips are currently being destroyed at the expiration of thirty 
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tc) INVENTORY OF FBI FIELD DIVISION RECORDS — It ^is desired that you advise the ' 
Bureau by June 15, 1945 as to the quantity of Alien Enemy Registration Forms main- * 
tained in your Field Division. The information desired is the number of four-drawer »"« 
and five-drawer file cabinets utilized for these forms. In connection with the 
inventory' figures previously submitted by the Field Divisions, this data was not 
specifically requested. Some offices included the information in thev inventory 
and ot hers did not. If (the. information was not included in your inventory see thaw 
it is forwarded to the Burjeau by the above date. If the information was included 

in your inventory, it will)’.not be necessary' to resubmit it. j . 
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Office Memorandum 

D TO 
LS 66- 00 

to : Director, FBI 

from : SAC, Louisville 

SUBJECT: FXEH) OFFICE PUBLICATION 
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UNITED STATES GOVERNMENT 


DATE: Jlme g 1945 


/ Reference is made to SAC Letter No*. 46, Series 1945, dated May 22, 

1945, Paragraph D. In accordance with instructions contained in this paragraph 
D, there are listed below the items''" in the possession -of this office, which ap- 
pear to have served their temporary value and are of no permanent value to this 
office* 

^ 1938 Tear Book for the/ 1 , GERMAN AMERICAN BUND 
J Photo static Copies of GERMAN AMERICAN BUND Commands 
1937 Tear Book of the GERMAN AMERICAN BUND 
Organization Book of the NSGWP 
^©tftline of 'Evidence ( GERMAN-AMERI CAN BUND) 

Circular No. 3589 Supplement No. 5 dated 2/24/42 
Five copies Regulations Governing Certificates 'of Identification 
for Aliens of Enemy Nationalities ( 

Notioe to Aliens of Enemy Nationalities (Certificates of Identification) 
Presidential Proclamation (Regulations Pertaining to Alien Enemies) 

. Regulations Controlling .Travel of Alien Enemies . 

5 "Wanted Notices WALTER^KAPFE, RHEINHOLD RUDOLf/bART, JOSEPH ^ECBMIDT 
| Press Release WALTER KAPPE, RHEINHOLD RUDOLF/BARIH, JOSEPH SCHMIDT 





! JESctra Photos WALTER KAPPE,' RHBIHHOLD RUDOLF BARTH, JOSEPH SCHMIDT 
’ Director of Airports and Seaplane Bases . * 

] Consolidated Address List (CAA) 
i Regional Aeronautical Maps of CAA 
.. i Enemy Sabotage Equipment 
3 Copies of Public Act #575 

. > Master Responsibility Lis,t of War Department "6/15/43 
’jMaster Responsibility List of War Department 11/1/43 
- ^Master Responsibility List of War Department 3/l/44 
,; v:Master Responsibility. List of War Department 7/15/44 
y^Master Responsibility List of War Department 10/20/44 
' thotostatic Copies of Membership Book of NSDAP 
Photostati o Copies of Membership Book of NSDAP (Envelope) 
Photostatic Copies of Membership Card of NSDAP 
Photostatic Copies of Membership Card of NSDAP (Envelope). 




Unless advised to the contrary within thirty days, the above items will be 
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SAC LETTER NO. 46 
Series 1945 


•-••A ^ I /■-' 

V^.i-dZu ’■£ ( C ^ "'/i 


'! 1 1, K <?'■■■ 




(D) FIELD OFFICE PUBLICATIONS - In the past the Bureau has received a number 
of requests from SAC's concerning the destruction of certain pamphlets contained 
in the Field Office. 

At your convenience it is desired that you make an inventory of the 
pamphlets in your office which you feel are of no further value and should be 
~ destroyed, listing these pamphlets in a letter to the Bureau with the statement 
t,ha1: ' unless advised t0 the contrary within thirty days the pamphlets listed in 
, this letter will be destroyed. • 
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M.emorandum 


Vr 




• UNITED 



WRG/kmh 


TO 


FROM 


SUBJECT: 


MR. NICHOLS 


MR. GLAVIN 


.TES GOVERNMENT 


DATE: May X, 1945 


(' 



DESTRUCTION OF OLD RECORDS " 

°ju. 

With reference to Mr. CaTt'wright’ s memorandum to Mr. Nichols 
concerning, the destruction of olcrkemorandum Vouchers dated from 1909 
£o 1917 inclusive, this •will advise you that the Old Records Committee 
of the Bureau has discussed the pcesible destruction of these records 
with officials of the Accounting Section of the Department, and it has 
been, ascertained that within the Department Memorandum Youchers through 
I 95.5 have already been destroyed, and there appears to be no reason why 
the Memorandum Vouchers attached to Mr. Cartwright’s memorandum should 
not at this time be destroyed. 

<v 

It is therefore the recommendation of the Old Records Com- 
mittee and of the Executive Conference that authority be secured from 
the Department for the destruction of these records. 0 


Mr.’ Quinn Tamm 
Tele. Room 
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Office Memorandum • united states government 
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.CES :MET 


FROM 


MR. NICHOLS 
R. F. CARTWRIGHT 


date: January 27* 1945 


SUBJECT: DESTRUCTION OF OLD RECORDS 


E Pf P# *'*»,**' r-,(r. A- r,. » n 

s' i . 4 , 


;•>»' -V.v i 

t.v wul“ 


Kir. Tolson 

Mr. E. A. Tamm_ 

Mr. Clegg 

Mr. Coffey 

Mr. Glavln 

Mr. Ladd 
Mr. Nichols 

Mr. Rosen 

Mr. Tracy 

Mr. Carson 

Mr. Egan 

Mr. Kerri o n 
Mr. penr.Ington_ 
Mr. Quinn Taitim_ 

Tele. Room 

Mr. Nease 

Miss Beah m 
Miss Gandy 


Bftf ^awa J/sm/Eu JaJ , th 

The Records Secti oilVas on"hand 6 file cabinet drawers filled with 
Memorandum Vouchers. The Memorandum Vouchers are dated from 1909 to 1917 
inclusive. There never has been a request made for the examination of these 
Memorandum Vouchers and in view of the fact that the necessary action has been 
taken and these Vouchers are over 25 years old it is believed that same may be 
destroyed. „ ' 

For your information attached hereto are/lO sample s^ of th ese Memorandum 
Vouchers. \ 
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Office Memorandum 
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UNITED STATES GOVERNMENT 


RFC:CFC 

to 

FROM 


MR. KICHOIa/W 
R. F* cAR^hi®-* 


DATE: May 16, 1945 


\l 


sUBjECTr^pjESTEtiCTIOK OFXffiSOLETE MATERIAL IN BUREAU RECORDS 
' * — Jirmgntory of Field Division Records 
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Mr. Tolson 

Mr. E. A. Tamm 

Mr. Clegg ~ 

Mr. Colley 

Mr. Glavin 

Mr. Ladd 

Mr. Nichol s 

Mr. Rosen 

Mr. Tracy 

Mr. Carson 

Mr. Egan 


Reference is made to ay memorandum to you dated January 29, 


Mr. Hendo n 
Mr. Penning ton_ 
Mr. Quinn Tamra_ 

Tele. Room “ 

Mr. Nease 

Miss Beahra 

Miss Gandy 


1945 on the basis of -which instructions were i'ssued to the Field Divisions by 

SAG Letter 34, dated April 3, 1945 , to submit an inventory of all records maintained# 


The complete inventory figures have been made available and totaled, 
following figures are reflected: 


The 


Total 

Total 

Total 

Total 

Total 

Total 

Total 

Classified 

Classified 

Classified 

Four 

Five 

Index 

Index 

Files 

Files 

Fxl©s 

Drawer 

Drawer 

Cards 

Card 

4-1-45 

1-1-24 

1-1-40 

Cabinets 

Cabinets 


Drawers 

2,560,568 

6,805 

593,495 

5,991 

740 

24,846,459 

13 ,191 


Field Files 'Maintained prior to present Classification System 

In addition to the files maintained in the field under the classification 
system currently used there is a good deal of material dating from the years prior 
to 1921 when the Bureau's records were not carefully maintained. In addition to the 
casual manner in which these old files were initiated and kept in the early years, 
they have probably suffered in the interval between by being poorly maintained* Much 
of these old records have been kept in packing cases and various forms of receptacles 
other than file cabinets. In addition to their originally poor order they have become 
more confused in the years between and many of them are, according to descriptive mat- 
ter received from the field, in such disarray as to be useless from that standpoint 
alone if they are not obsolete inherently, 

m 

According to the inventory figures received there is presently a total' of 
240 file cabinets of such old material presently maintained in the field, over half 
of which material is in the Chicago and New Xork Field Divisions. > 

,/y 

Files Transferred From Closed Field DivisjgSS OBP* 

y, & _ 61 

Under date of December 15, 1944 Mr . -Clfggt^SemorSndum 4$ youBsmd to Mr. 
Glavin raised the question of disposal of oM^Ci&^^offmee* HuLeWlB In this con- 
nection he pointed out that the New Xork and Chicago Field Divisions were main- 
taining files ten years old and older which had been transferred to those offices 
from closed offices within the present territories assigned to New Xork and 
Chicago. ESfflMffn 
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The .information developed by the field inventories reflect as follows in 
connection with these files: 


Office 

Presently 

Maintained 


Office Total 

Transferred File 

From Cabinets 


Chicago Milwaukee 6 


Chicago Grand Rapids 5 


Cine 


;‘pna' 


,ti 


Indianapolis 7 


los Angeles Phoenix 


9 


New York Portland 1 


New York Providence 4 


Description 

of 

Files 


The earliest date of these files is May 1, 1917 
and the latest is March, 1925. 'They are par- 
tially indexed* The type of violations covered t 
is not set out nor is the date of their transfer. 
They are in very poor condition. 

The earliest date of these files is August 16, 

1918 and the latest is March, 1925. They are 
partially indexed* The type of violations covered 
is not set out nor is the date of their transfer. 
They are in very poor condition* 

The earliest date of these files is March 18, 1921 
and the latest is October 20, 1928. They are com- 
pletely or partially indexed. These files number 
3,889 and were evidently transferred to this divi- 
sion when the Indianapolis Division was closed in 
November of 1929* The condition of these files is 
not set out* 

The earliest date of these files is November 9, 
1922 and the latest is August 28, 1938. • They are 
completely indexed and the index cards are com- 
bined with the los Angeles general index. These 
files were forwarded to the los Angeles Division 
at the time the Phoenix Division was closed. They 
are never referred to and are in fair condition* 

The earliest date of these files is 1918 and the 
latest is 1919* They are not indexed. These 
files number approximately 800 and cover miscel- 
laneous investigations during the above two years. 
The condition of these files is poor. 

The earliest date of these files is January 24, 
1916 and the latest is July 11, 1928. These files 
are not indexed. They pertain to miscellaneous ’• 
violations including correspondence relating to 
administrative and personnel files, passport and 
visa files and investigative files both numerical 
and classified. The condition of these files is 
poor. 


(Continued) 


Office 

Presently 

Maintained 

New York 


New York 


New York 


New York 

New York 

New York. 


Office Total 

Transferred File 

From Cabinets 


Description 

of 

Files 


Boston 32 The earliest date of these files is June 1, 

1910 and the latest is February 24, 1932* They 
are not indexed. These files cover violations 
of various types and include files pertaining 
to personnel and administrative matters, old 
invoices, files regarding the American Protec- 
tive league and files pertaining to Communist 
and Anarchist activities* The condition of 
some of these files is good, some are in a 
poor condition* . 


Buffalo 15 The earliest date of these files is 1910 and the 

latest date is July 22, 1929* They are not 
indexed. The material in these files consists 
of investigations of violations of various types 
and it includes files containing miscellaneous 
papers and vouchers and investigative files* 

The condition of these files is poor* 


Hartford 


Springfield 


Syracuse 


Newark 


5 The earliest date of these files is November 17, 
1917 and the latest date is April 29, 1924* 

There is one drawer containing 600 old index 
cards apparently relating to these files. They 
are passport and visa files and investigative 
files. The condition of these files is very 
poor* 

2 The earliest date of these files is 1918 and 

the latest is May 1, 1923. They are not indexed. 
These files are investigative files ani anar- 
chist files arranged in alphabetical order. 

The condition of these files is poor* 


1 The earliest date of these files is June 6, 

1920 and the latest is August 12, 1924. These 
files are not indexed, and they are investi- 
gative files numbering from 93 through 3434* 
The condition of these files is poor* 


6 


( 3 ) 


The earliest date of these files is January 1, 
1915 and the latest is 1925. These files are 
not indexed. They pertain to personnel and 
administrative matters, to passport and visa 
matters, to draft violations and two groups of 
investigative files arranged in alphabetical 
order and in date order. Condition - poor* 
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Office 

Presently 

Maintained 

New York- 


New York 


Philadelphia 


Philadelphia 


Portland 


St. Louis 




1 




Office 

Transferred 

From 


(Continued) 

* 

Total Description 

File of 

Cabinets Files 


Concord 


Albany 


Scranton 


Harrisburg 


Butte 


1, The earliest date of these files is August 27, 
191S and the latest is September 9, 1921. They 
are general investigative files and there are 
approximately 8000 index cards relating to 
these files. The condition of these files is 
not set out. 

6 The earliest date of these files is October 12, 
1917 and the latest is February 18, 1925. 

Whether or nor these files are indexed is not 
set out. They pertain to administrative matters, 
some are SAC Letters, vouchers, visa and pass- 
port files and investigative files. The condi- 
tion of these files is poor* 

2 The earliest date of these files is March 1, 

1912 and the latest is 1920. All of the num- 
bered files are indexed in the alphabetical 
index maintained at the Philadelphia Office# 

The material in these files pertains to all 
types of investigations, some of which are 
draft and security cases, conscription, lann 
Act, and others. These files are in poor 
condition. 

1 The earliest date of these files is May 8, 1918 
and the latest is January 25, 1919. These files 
are not numbered, and therefore are not indexed 
at Philadelphia. They contain reports sub- 
mitted by Special Agent James R. Magee. - They 
are in poor condition. 

1 The earliest date of these files is June 15, 

1931 and the latest is April 22, 1932. Whether 
or not these files are indexed is not set out* 
They are 69 administrative files of the Butte 
Office. The condition of these files is not 
set out* 


Springfield 1 The earliest date of these files is June 13, 

1918 and the latest is August 26, 1919. These 
, files are not indexed. Most- of these files 

pertain to National Defense ^matters, others 
relate to Mann Act violations and Deserters. 
These files are in very poor condition. 


(4) 



Salt Lake City Denver 2 The earliest date of these files is November 25, 

1921 and the latest is November 10, 1924* These 
files are partially indexed. They pertain to 
investigations conducted regarding War Risk 
Insurance, National Banking Act, White Slave 
Traffic Act, Impersonation, Forgery and various 
other violations# These files are in fair 
condition* 


Seattle 


Juneau 


1 No information is set out regarding these files 


Total 108 Cabinets 


- As recommended and approved in my memorandum of reference to you dated January 
29, 1945, a disposal list was forwarded to the Department of Justice and thereafter to 
the National Archives Counsel under date of February 15, 1945 accompanied by samples of 
these transferred files obtained from the field. This disposal list was approved by the 
National Archives Counsel by the memorandum attached, which was received from Mr. Cannon 
of the Department of Justice under date of April 16, 1945* 

The Bureau thereby has authority to destroy the above listed files currently 
maintained at the Chicago and other Field Divisions which have been forwarded to those 
offices from other offices previously closed. This authority covers closed files for the 
years from 1910 to 1938. A recommendation is being included in the final section of this 
memorandum for action in the event the Bureau desires to dispose of these records# 

GENERAL 

The ultimate objective is to develop a complete inventory of all Bureau records 
at the Seat of Government and in the Field. This inventory should include, to comply 
with Public Law 115 of the 78th Congress and the regulations promulgated in connection 
therewith, not only material maintained in the Records Section at the Bureau and in the 
Chief Clerk* s Offices throughout the Field but should also cover fingerprint records of 
the Identification Division, possibly material maintained by the Crime Records and Crime 
Statistics Sections, the Chief Clerk *s Office, the Laboratory, and any other Bureau 
Divisions which develop and maintain ‘'records'* within the meaning of Public Law 115* 

After all figures have been developed and collected a comprehensive schedule should be 
forwarded to the National Archives Counsel itemizing all Bureau records and, in connection 
with each item recommending (1) maintenance, either permanent or temporary or (2) disposal, 
immediately or after a period of time# 


i 
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In the event the Bureau desires, however, prior to preparation of the com- 
prehensive schedule to obtain approval for destruction of certain records a disposal 
list applying to one or more items of records can be prepared and forwarded to the 
National Archives at any time. 

BEOQMMENDATIONS : 

(1) It is recommended that the Bureau’s field files maintained under present 
day classification initiated in October of 1921 be considered from the standpoint of 
possible disposal of such, closed obsolete records as may be desirable in relation to 
their costs of maintenance from personnel and space standpoints* 

(2) It is recommended that consideration be given to the possible disposal 

of the files maintained in Chicago and other Field Divisions previously transferred from 
closed field divisions. It is to be noted that authority for destruction of these 
records has already been obtained as will be reflected by the attached memorandum from 
Mr. Gannon of the Department of Justice dated April 16, 1945 • 

(3) As to unclassified miscellaneous files maintained in the field divisions 
prior to 1922 it is recommended that representative samples of these files be obtained 
from each office concerned and that thereafter consideration as to disposal or mainten- 
ance be given these records. 
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Office Memorandum 


UNITED STATES GOVERNMENT 


JJMtmjm 


The Director 


date: June 2f3 , 1945 


from : The Executives' Conference 


' SOBJECTs IwetmJ jp — 

The Executives' Conference'/ consisting of Messrs. & V — 

Tolson, Glavin , Rosen, McGuire, , Morgan , Quinn Tamm, and Ladd, >g- Egg!! 

on June 6, 1945, considered t he J d&st ru ction of obsolete 1^' 

material in the Bureau 's records and was cCdv'i'se d-^-th at- a s of T B ie? U Roo m amm ~ T ~ 
January’ 1, 1924, the complete inventory Made of the Field files miss Beah m 

disclosed a total of 6,805 classified files. Until January 1, > "' mss ° andy ' 

1940, this number increased to 593,495 classified files. As of April 1, 
1945, the total numb’er of .classified files in the Field was 8,560,568 . 

In other words, the great bulh of ihe files in the Field were cases 
handled from 1940 to 1945. \ 

\ 

Field files occupy 5,991 four-drawer cabinets and 740 five- 
drawer cabinets. A total of 24,846,459 index cards are contained in 
13,191 index card drawers. According to the inventory figures, there 
are 840 file cabinets . of old files for the years prior to 1921 , when 
the Bureau's records were placed under the classification system . Over 
half of this material is in the Chicago and New York Offices, and many 
of these old records are kept in packing cases ..and .various forms of 
receptacles other than file cabinets. In addition to t heir originally 
poor order, this old material has become . more confused in the years 
intervening, and according to .the descriptive data received from the 
Field Offices the data is in such disarray as to be useless from that 
standpoint alone if they are not obsolete inherently . 

It was the opinion of the Conference that since authority for 
the destruction of records in Chicago and other Field Divisions, which' 
files, had been previously transferred from closed Field Divisions and 
which total 108 cabinets, ha>d been obtained from the National Archives ' y 
instructions could ^now be issued to' Special Agents in Charge for the ■ 
appropriate disposal of tli'ese records by burning in their Field Division/ 

It was also felt desirable by the Conference to obtain the 
opinion of Archives at this time as to the possibilities of, with their 
authority, destroying such closed obsolete record & in the Field as .may 
in the discretion of the Bureau be <3esi -‘>0 
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Mr. Tolso n 

£ . E. A. Train 

. Cleg? 

. Coffey . 

’Mr. glavi n V 

Mr. klahoi s O 
Mr. K6 M 

Mr. Tracy 

Mr. Carson 

Mr. Egan 

Mr. Hendo n 
Mr. Pennington 
Mr. Quinn Tamm 

Tele. Room [ 

Mr. Kease 




'Attached hereto is a suggestedjffl&W<%^j>j/^nst%$ctf(m{8 to the 

Vctm 


imyWU 


Agents in Charge, giving authority for the ^MmetFM2^JMBe files 
transferred from other closed Field DivishWjf aQ‘ <JL) i-, ,a ,/• 

A' 

An appropriate memorandum is being cZi rec^efa to>,the Department 
to ascertain the opinion of the National Archives .Council as to the 
destruction of obsolete closed Field Division files. 

m - Respectfully, ' 

Attachment ^ !L ' ^ \\\ * . , /, ‘ for th^Conference 

CC Mr. Hendon / ( H li3 ClJdCurolson 

6080^^1945 *** SlT-aT-M msneuJ 9 
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Office Memorandum 
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GFSsMLM 


TO 

FROM 


m. klowM^' 


: R. F. CARTIVRIGHT^ 




• UNITED STATES GOVERNMENT 


date: June 30, 1945 


SUBJECT: /^ESTRUCTION'"OF“pBSOIETE RECORDS 
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Mr *»Ega ri 
**• H e nlon£rt 


Mr. Penn* 

Mr. QUintrteirmT 
Tele . Rao mU l~ 

Reference is made to memorandum dated May 30, 1945 addressed to NeasWzir 


Miss Bealun 

you by the Director regarding certain findings of the Inspector incident Mlss Gand y 

to recent inspection of the Filing Unit -with particular regard to certain 
classifications of material presently located on the ‘ eighth floor which may be subject 
to appropriate disposition and disposal at this time* 

In accordance with the Director's instructions the Records Section contacted 
Bureau Officials and" Supervisors of divisions of the Bureau which may ‘conceivably have 
an investigative or research interest in any of the material in question* . 

listed herein are the recommendations made with regard to the material 
located on the eighth floor, and the disposition made of same* 
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Miscellaneous World War material, 1914 to 1918, consisting of old 
pamphlets:, booklets and papers relating to radical organizations* 

Mr* Mumford was contacted and he advised that this material was of no 
value and can be destroyed* J&terial has been destroyed® 

Miscellaneous material . relating to criminal syndicalism in the U» S®, 
various unrelated radical matters and certain exhibits relative to 
Goldman and Berkman* 

Mr* Mumford stated that this material was of no value and could be 
destroyed* l&terial has been destroyed* 

Records of Congressional hearings on miscellaneous matters, including 
Russia and labor, and to miscellaneous material on radical literature 
and Communism* . ^#^ ,4 

Mr* Mumford advised that all this material could be destroyed* 
has been destroyed® g t, J 4 ^ 

eivor , TOo^®ent ^iminals now dead, such 
» JAJ-UOU6W ouu JUL ''81^95 

Mr# Rosen advised that these ci^lbs^of photographs could be destroyed as 
copies of same are filed in the respective case files* All photographs 
have been destroyed* * 

Copies of press releases and running memoranda on various criminals «. 

These are extra, copies of write-ups which are contained in the case files* 


Material 
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Mr* Rosen -was contacted and 'approximately 15 sample copies of these 
" . press releases and running memoranda were turned over to him® Mr* 

‘ Rosen stated 'that when he gets an opportunity he will check over this; 
material and advise whether or not these extra copies of press releases 
and running memoranda can be destroyed* 

6*- Publications used by various Government departments and Governmental 

agencies, such as the Department of Commerce Appropriation Bill for 1943, 
Appropriation for the Department of Justice, 1929, and the Civil 
Aeronautics Journal for 1940* 

Mr* Callahan was contacted and he advised that these publications were 
of no value and could be destroyed* Have been destroyed® 

7* Copies of annual reports relative to fingerprints received in the 

Identification Division for 1934, lists of inactive contributors to the 
Identification Division for 1935, and copies of the Recording Section 
jpnual* 

Mr* Quinn Tamm was contacted regarding this material and he advised that 
same has no value and could be destroyed* All this material has been 
destroyed® 

Test papers from the Rational Police Academy for 1935* 

Mr* Morgan was contacted and he advised that these test tapers could be 
destroyed* Test papers have been destroyed® 

/ 

Miscellaneous training material, samples of lectures used in trai ning 
schools and samples of reports and material used in bankruptcy lectures* 

Mr* Rosen and Mr* Scott were contacted regarding this material and they 
both advised it is of no value and could be destroyed* All this material, 
has been destroyed* 

8* Various American publications, such as the Editor and Publishers? Inter*-* 
national Yearbook, Newsweek Magazine dating back to 1934, the Notre Dame 
Alumnus dating back to 1935, the Journal of Criminal law and Criminology 
dating back to 1927 and the American City Ifegazine dating back to 1929*. 

Mr* Suttler was contacted regarding these publications* Mr* Suttler is 
checking over all this material and he is making the necessary disposi- 
tion of same* Some of the material is being retained in the F« B« I« 
library, some of the material is being sent to the Department library* 
and some of the material is being sent "to the Congressional library. 

9» Police Department annual reports, police department magazines, pamphlets 
and so forth® 


Mr* Suttler was contacted and he advised that he will check over all these 
publications and make the necessary disposition of same* 

Miscellaneous letters received from conscientious objectors during the 
first World War* 


** 2 «► 



Jfr* Mimford was contacted and he advised that these letters are of no 
value and can be destroyed* Steps being taken to have destroyed® 



11# Material relating to the l&lleable Castings Company case .dealing "with 
violations of the Anti-Trust law of 1924a 



Mr* Rosen advised that these records are the originals and must be re- 
tainecfand cannot be destroyed® 


12® Working papers and copies of correspondence of former F. B. I. Accountants: 
relating to cases to which they were assigned to investigate* 



Mr. Rosen and Mr. Scott advised that these working papers and copies of 
correspondence are of no value and could be destroyed* All this material 
has been destroyed* 

Material on War Fraud cases from 1922 to 1924, which material was handled 
by the Department of Justice and in 1924 was turned over to the Federal 
Bureau of Investigation for further investigation* 


Mfr* Rosen advised that these records etc®, are the originals and must be 
retained and cannot be destroyed* 


14* Telegrams and cablegrams between individuals in Germany and the United s 
States from 1914 to 1918* 

Mr* Mimford advised that these telegrams and cablegrams are of no value 
and can be destroyed. Steps are being taken to destroy same* 

' f * 

15* Letters from various individuals addressed to the Department of Justice 
and to the Federal Bureau of Investigation during the last World War re- 
questing that certain individuals be exempted from a listing of alien 
enemies® 

Mr* Mimford was contacted and he advised that this material has no value 
and can be destroyed* Steps being taken to destroy same* 

16* Miscellaneous bound books and pamphlets such as the Federal Register for 
1937 and out-dated supplements to the United States Code* 

Mr* Callahan was contacted and he advised that these books etc* are of no 
value and can be destroyed® ASH these books etc® have been destroyed* 

17* Miscellaneous collection of German messages, cablegrams and telegrams for 
the years 1915 end 1916® 



Mr* Mimford advised that this material can be destroyed as it is of no 
value* Steps being taken to destroy same® 

18* Material relating to surplus property cases investigated by former Special 
Agent John M* Keith for the War Department* 


M?* Rosen advised that this material consists of original reports etc* 
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and cannot be destroyed* 

I&terial relating to investigations in 1917 and 1920 inclusive con- 
cerning the Northern Pacific District Shipyard* This investigation 
relates to Frauds Against the Government* 



Mr® Rosen advised that this material consists of original reports 
etc* and cannot be destroyed® 


yi^V 
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UNITED STATES GOVERNMENT 


ECiCrc 


TO , 

t 

FUOM : R* F. 


• ylfty 

MS. ECHOlS t 


pate:. June 26, 1945 




subj'ecTj— M fflUGTION OF OBSOLETE RECORDS 


r, 







/< i 



Mr. Tolson 

Mr. E. A. Tam 
.egg_ 



Jhere are attached hereto letters to the Chicago, 
Cincinnati, Los Angeles, New fork, Philadelphia, Portland, St 
Louis, Salt Lake City and Seattle Field Divisions instructing 
them to dispose of closed files transferred to these offices — 
' froni field divisions in the past. The field is being informed 
that such destruction should be by burning and that the Bureau should 
be advised when the operation is completed. 


NffiMT 

’. %en 

’Mr. Tracy 

Mr. Mohr 

Mr. Carson 

Mr. Hendon 

'Mr. Mumford 

Mr. Jones 

Mr. Quinn Tamm 
Tele. Room 

Mr. Nease 

Hiss Beahm 

Miss Gandy 


' ' V • ' 1 . ' * * -■ - 

- ^ As you know, authority for the destruction of such files 
was received from the Administrative-Assistant to the Attorney General, 
Mr. John Q. Gannon, by memorandum dated April 16, 1945 after approval 
by the National Archives Counsel. “ 





*. i- -: //"''] Cincinnati, . .Los Angeles, New York, Philadelphia, Portland^' St* -' ' ‘ 1 

J -. ; * ; Loaisj'iBalt'lake City’ and:Beattia Field Vliyisldns' instructing . 

1 . them to' -dispose of 'cloned files transferred to these offices : 

/ J ; vi 1 „ >/ from other; field divisions ip. the pastV- The field is''being informed:- 

fy ' ‘‘ ' f, ’' that such destruction should he 'by burning and that the/Bureau should • 

! ' be advised i?hen the operation- is completed, ; ' : ; • • ’ ■ ' 


\ ‘ .. ... AS you kriony author ityf or the destruction oi such , files . 

was received from, the Administrative issistant .to-, the attorney General,. 
; Hr. John , Ct. Cannon^ by memorandum , dated. April/ 16 , 1945 ■ alter approval . 

„ by the National Archives Counsel, s- .1' j.f ' v , • 
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• ':V\ ' 7* 


•< ‘ ' 7 1 '..k, 


77. ; v7, " - The Bureau is presently. studying' tW/p^oblem.pf ith exp^hdijig' Records,, 77" 
• , ., and in this' .coxxhectipn is looMh^-Mto the :possib3lity7of disposal ,of \6erialii; 7.. 77 : 
> ! . ' eloped ;Field Office files> which 3$ay,l>e'. obsolete or .superfluous in character* 7 \ 

s , . ; -. fb: absiat .inv’the stud^rit is desired to have .samples of Field Office files' 7 ’ .7 v 
.' - Closed prior to,. January, 1,. 1941*,;. . . / \ 77.77777" .77-/T •.' 7, . 7 -'7 V, 


.- ,7 - • lou are . accordingly, requested to forward to. the Bureau 12 samples of 

/ . closed files, frppi yohf 'recbrds .and. these files;.’ of • course/ • should act contain ' „;7 

,, .material dated .later than January 1 1, 1941* It;, is, desired' that .thede files be7 ; ; ■ 

representative . of the Bureau* S Overall jurisdiction* 7 1. sample should be sub-? <,7-:J. 
, ‘ ; 7 mitted in each of the Glassifications- Numbers 15, 17, 26, 31 , 47 and 52* ' 3 77' 

•; '77/ samples should be submitted in each of the Glassifications numbered 65 and 100* . ... 
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Tolso n '■ r 
E. -A., 'i'amm 
Clegg --' ., ■■ 
Cofle y : 
Glavlri - : 

Ladd ," ■ . ■ 
NLohoXs : 
.Rose n . - - 
Trac y-- .• ■■ . 

Acers ~ , - 

Carson 

Harbo , ■ ■ 
Rendo n ■ ~ 
Mumfo'rR^ ~ 
Starve - 
; Quinn' Vam m - 
- Eease 1 ; ; >.y> . 
Gand y^TgvTw 7 
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STANDARD FORM NO. 64 






Office " Memorandum 

ro* : ME. 


UNITED STATES GOVERNMENT 


SUBJECT: 


: ME. HECHG^’ry^. 

: R. F. CAErWEIGHT/^^ 

, /^STEUCTIOW OF OBSOMffE HECOEDS, 


DATE: July 26, 1945 


' f » Mr. Tolson 

FROM : R. F. CARTWRIGHT y/ ifc ci'4 ^ 

X /' Mr. Coffey 

VS. Mr. Glavln 

SUBJECT: /TBSSTEUCTION OF OBSOLETE HEGOEDS, fc mohois — 

/ \ \ V Mr. Rose n 

" * >' , Mr. Tracy 

Mr. Carson 

Mr. Egan 

Mr. Hendo n 
Mr. Pennington_ 
Mr. Quinn Tamm_ 

Tele. Room 

Mr. Nease 

' Miss Beah m 

In accordance -with the desire of the Executives » Conference miss candy 

as reflected by the attached memorandum dated June 23, 1945 to ascertain from ■ 
the National Archives Gouncel the possibility of destruction of closed obsolete 
Field records, there is attached hereto a letter to Washington Field Division 
requesting that office to forward to the 'Bureau 12 samples of Washington Field 
Office files closed prior to January 1, 1941* 

Consistent with your instructions I have already telephoned Assistant 
Special Agent In Charge Hennrich, of the Washington Field Office, and discussed 
with him our needs, explaining the type of files desired and he has a clear under- 
standing in this connection* 

As soon as the files are received from Washington Field Office we will 
prepare a disposal list for the National Archives requesting approval* It is not 
believed there will be any difficulty encountered insomuch as the records concerned 
are duplicates in the sense that the originals are already on file in the Bureau. 

If approval is obtained for the disposal of such records it will apply to all Field 
Division files and thereafter the Bureau can in its own discretion authorize des- 
truction of certain obsolete Field records if it so desires. Authority from the 
National Archives to destroy ill, records does not make it incumbent on Government 
Departments to actually destroy the records unless the department concerned wishes 
to* 
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' - STANDARD FORM NO. 64 


Office Memorandum 

ffiCiOFO V ,VVV/ 

(d/r o : MR. NICHDIS\» T Jilt 


UNITED STATES GOVERNM: 



RFCjCFG 

. hi/ 10 

v FROM 

/ 

/ \ SUBJE 


: R. F. CARTWRIGHT ^ 

Disposal of records 




* ^ i if v 

{ftp; \i 

IWIE -2 


R^-Sn JUl7 n v 


*'*’ W-U i'J . - , 


;A '—f’ «- ‘T~7|-- i — W ¥^~Vl3LfP//r iVr^' 1!r - Cars o h"- 

r .if t f - : , 6 * I; <j\ , ^ (Ou t & — 

i 1 ' V v.- r >--- ■*■ ' ■ 4 .» - «■ f , / JT- t/ m/Mt. Pennington- 

'■ ■•- / '7>> ,v-4_ l Mr., Quinn Tamm 

v_ / ■ -■ ' TSla. Room “ 

Reference is made to Executive Conference memorandum dated May 29, Miss Beahm 

1945 /dealing with a recommendation made during the recenl ^mnspection of Mlss Gandy 

the-fpersonnel Records Section to the effect that letters in the category 
o'fsSifornial^^pli cations not be retained by the Bureau after answerin g a nd t hat 
no index rd cord be . . prepared on such communicati/ons* , * - ~ v 

— ir f 

. - It is noted that the Executive Conference memorandum under Reconmendation 

„j) No. 1 states, "When an initial letter is received from an individual which only 
*A requests an application blank, it should be routed directly to the Administrative 
Division without being serialized or placed on record and without any index card 
being made." The language of the recommendation limits the elimination of^nitial 
applicant correspondence to that specifically requesting an application blankT’Tt 
* 0 is to be noted that not all initial letters from a prospective applicant specific- 

-77 ally request an application blank. As a matter of fact, a great many' of them ask 

.. Tdt? for generic information as to the type of positions available in the Bureau, educa- 
tional andvspecial requirements, information about recommended schools to attain 
N (v^requirements and other data. ' The vast majority of these letters are answered by 
^7'^' form, no copy of which under previous practices has been ■ maintained in the Personnel 
^ ‘K- 1 Records Section* 


JAW 


wmim 


Jr+iQdi 


(Mr. Tolson 

iliwE. k, ’ram 


roy Glavin 
IftK,. Ladd,. 
Mr.%rejroa.8 


[ yf~ Mr. Tracy^ 



7j "if It is accordingly being recommended below that consideration be given to 

7 including in the type -of initial correspondence to be destroyed all such letters 
’7 as those described above which have been in the past generally described as 
fa "informal applications." , , , 

Authority for the destruction of the backlog of such communications has * 
N already been requested from the^National Archives Council and approval for such 
V action will be forthcoming in tne not too distant future according to informal 
advice received. 


Tv 


In the event favorable consideration is given to including in the category ] 
of such initial letters to be destroyed all "informal application letters” such 
letters in the future will not be recorded or indexed but will be forwarded for 
action by the Administrative Division. In the event any specific communication 
because of its nature would justify retention and recording such action will- be , 
taken by the Records Section at the request of the representative of the Adminis- fK— <« 
trative Division. ° A 

Ex- 4 7 * ju -U' 3 z%-i'e\ 

This matter has been discussed with Inspector Egan and with. Supervisor - , 

H. L. Edwards of the Administrative Division, both of whom are favorable jto ‘the 1 

handling outlined, above. *M ; *$^1245 


RECOMMENDATION : 

v-j/ _v/ \/ 

It is recommended that not onl^trequests foy^ formalTrappl ication blanks but 
also generic requests fo3^infoi2ation_ab.out„pqsitions^in J;he,,Bureau in the future 
not. .be retained and that /fKeTacklog of files containing only such letters written 
by applicants who did not develop beyond this initial stage be destroyed after 
official authority is granted by the National Archives Council* 
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Standard form no. 64 • s * ( 

Office Memorandum united states government 


HHCsHS 


FROM : EXECUTIVES’ CONFERENCE -r\\j . » /&T if- I 0l ? 0n ,4— 

jPJi&lil.//,. /CJX Mr. E. A. TaSren 

/ l fa § « / Mr. Trac y 

v The Executives’ Conference on August 6, 1945 those present being Mr I Ega n 

Messrs. E, A. Tamm, Glavin, Hendon, Coffey, Rosen, . Q. Tamm, Lee, Ladd, Kir. Pennington 
McGuire, and Clegg considered a suggestion of SAG'ffiJLev that consideration Tele? Roo m T%~. 
be given to a suggestion concerning the destruction of ‘?rc c nT'-Tts in the tass^eahmlfF 
field offices which is 'a suggestion initially made by 2\r, Wiley in 1 miss oand y ;p~ 
December 1945* his proposal ms that closed files in all field offices, which ” 
f are more than three years old (using Statute of Limitations) which have been 
^ s closed by RUCing to the office of origin be destroyed, that the folder of ' 
these files be "retained as at 'present and that a’3 x 5 card be stapled to 
these folders reflecting the complete title of the case, the age, the birth, 
date, race, office of origin,, and date the 'cas earns RUCd. ./? j_ J 


THE DIRECTOR 


EXECUTIVES’ CONFERENCE 


DATE: AUGUST 11,. 


SUBJECT j 


bjut 




0 Kir. Hendo n 
Kir. Pennington 
Kir. Quinn T«rfip_ 


The card would be prej^arVdm 


ime the RUC report wa 


prepared and filed in the tickler box for attention three years from thdj 
of preparation. After three years' time the Chief Clerk can pull these tc 
, staple the cards to the' folders, and, destroy the file thereby completely A *' 

1 culling out the closed files each month. i *•, v f ' 

^ ° 
n Mr. Wiley advises that the RUC report serves no purpose except in ( > 

very few instances, that the auxiliary office cannot rely on information in ^ * *' ' 
V their files, the file is incomplete in the RUC office, and in most instances?*. .. 
^ the reports themselves are copies of the original which have been sent tolthe 
" ■^.Bureau. He further points out this would relieve congested file space, s4v§5 
-x considerable money, would make closed files more accessible and compact, st&3* ^ 

4 whenever it is necessary to have any information concerning these files after ) 

fpigbhey are destroyed the information can be sought by telephone. The Executives ’ * 

y Conference unanimously disapproved the suggestion. \~X> \ 

» & 

In the first place, the intelligence work of the Bureau has made it$\ 
important that each field office have a record of all ' interviews conducted in p 
the division 'particularly in security cases for cross-reference purposes and 
in order that a proper study can be made of all information in the office r ZT 
concerning an individual. 

Secondly, very frequently the auxiliary office rather than the office^ , 
of origin is the office where the case is prosecuted and the RUC reports often ^ 
contain information as to the final disposition of the case and these records “4 
should be available in the same division where the case ms tried and court action 
was taken. ' ^ ) 6 3 

te&s&JLL / 

Third, the information contained SUGAepofts 'gvTth^mficeTof 
prosecution, which is often an auxilia^j^xice /'ffprms ^^jg^formation 

set forth in a summary report and thSre should be no uaoi dn/o f the source 

material on which some of the reports are prepared. ■ , ^ 


1 

J * * .1 

4 

*■- » r , I 


^Information 
of the source p^ 



Fourth, arrangements have been made through the Department and office of 
the archivist#£o destroy field office files after a period of years and this is 
believed to be the best way to proceed in the removing of obsolete files* 

1 

Fifth, the field office files at present are about two and one-half million 
in number and two million of them originated within the past five years and thus the 
information, particularly in intelligence and name search files and in connection 
with applicant investigations, will be of current value for a considerable period of 
time and they undoubtedly should not be destroyed. 

Sixth, it would become obviously necessary to review these closed files 
for any original documents, signed statements, and other material before they could 
be destroyed and this would require the time of SAs or members of the supervisory 
staff and the setting up of the additional file of ticklers in the preparation of 
the cards would involve some expense. 

Seventh, it is believed that the wise discretion of the SACs in placing 
the older closed files in cheaper storage space will accomplish practically all 
the results desired by Mr. Wiley and still have the information available in the 
field office for review on cross-reference name searches or on other cases where 
it appears necessary. 

Eighth, the likelihood of repeaters in the criminal field would make / 
possession and availability of these files in a period of three years highly 
desirable and there should be on record in the office the contacts and interviews 
made by the Agents of the office for a period in excess of three years. 

As the Executives' Conference disapproved the suggestion there is attached 
hereto a letter to Mr. Wiley. 

Respectfully, 

For the/Tonference 

\/w^ 

Clyde Toison 


E. AJYs 
! 

Attachment 


CO: Mr. Hendon 
Mr. Clegg 




*?v : 


Jr . * Tolso n 
Jr. E. A. Tam m 
Jr. Clegg 


■; y - 


I 




Mr. So A. Andretta,. Adraitdstrative Assistant. • September 19* 1945 

to: the Attorney General . iV V ; / *- . - \ 

: John Edgar Hoovsr> Director ' ^ ‘ r.f'r7< • : j 

Federal. Bureau of Investigation ' .. 

TAX IKMEICATIOK CARDS y. /- ; .*£:}*£. ; .. ~ y * yyy ; _ ; y „ 

-*!,% ' > " JQ / y< - *’ * j * J 

The. following Tax Exemption Identification Cards formerly assigned, to 


J- 
83 
105 
136 
146 
148 
170 
. 187 
889 
1146- 
1157' 
1162 
1165 

1209 
* 1221 
1226 
1412 
3£43 
1505 
1518 
1534 
1551 
1555 
. 1563 
1590/ 
1593 
1607 
' 1609 
1658 
. 1685 
1687 


1733 ; 
1781 
1822 . 
1859 
1861 
1984 
1987 . 
•1990 
2004 
202d 
‘ . 2046 : 

2090 
, 2103 

2159 . 

2160 
2193 
2217 

- 2228; 
2229 
2249 
2306 . 
2317 
2335 
2344 

2359 

2360 

■ 2365; 

• 2834 
, ' 2847 
• • '2882 


; 2910 : ■ - 

2943 ' • 

2959 ; . . >. 

•- 2961 :--j£r>: *\r ; . 

2964 /;V •>*/•••; 

■- 2992 f::£h', ■' ' - 

3023 H- 

3025 t ' 
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• ,'3043' 

.3631 
'3650 

: - 3651 : 

■ 3656 

-3660 
r 3661 
' 36704 . 

3673,’ 

•,•3686 
3688 . 

3690: , 

3782 I » > 2 -> £ &. 

. 38U ; ' • !,^^SSroImvESiiG»ii°«| 

• 3330 . ' YFtD £ Kf,l KuntH .1 

3835 
-:3869 
3872 
V 3879 
3890 










STANDARD FORM NO. 64 


'Wl ° UNITED STATES GOVERNMENT 


FiT.YsJivI - f . t ■ fyn . 

to : MR. WI0H0L?V‘* Y 

FROM J. ' R. F.‘ CARTMIGUTa /^ 1 \ 


SUBJECT: DISPOSITION. OF WAR RELOCATION AUTHORITY 
. ; ' AND "NAME ‘" SEAR'CH'~F0 RMS‘T7 i 


• date : September 12 , 

Kr. Coffe y 

. 0 • Bf. Olavln 

“ • . Vr. Udd 

i i'r. I.’lchols 

*, * " .15*. Rosen •_ 

1 ' '15*. Traci' 

1 IS*. I'ohr 

: * li*. Carson 

' - ‘ Hr. Hondon 

. * la*. uuaford 

r~P Vr. Jones 

^ ’ ur. Kease ' | 

,• ' Miss Bento . 

. M1s 3 Cand y 


Attachments 


mu i 


Reference is made to the ’attached memoranda of the Executives ’ Conference K 
• dated August 30, 19h$*in which approval is given for the immediate disposal -of a L' 
large accumulation of Afar Relocation Authority and Name Search forms 0 *■ ^ 

•Before^this material may be actually destroyed* authority must first be. ^ 
secured from^jNational Archives through the Department. A memorandum for Mr* 1 ^ 

Andretta -with appropriate disposal forms are attached for approvals ^ 

' ,* 1 *r\/V %n/\ . *.• 
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OCT 22 1870 ' 
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-.TO ' i *. 

S > " ' * ’» • 

•VXFROM' : 

, !; 5 SUBJECT:' ' 1 

■V'.T''.' The 
•being Messrs. 


THE • PIRSCTOR ' ; ; • , A < . 

* * i ** * i» ,• 'v > m. 1 *! ' 

; EXECUTIVES » .CONFERENCE ' >- L 

DISPOSITION OF T7AH RELOCATION 'AUTHCRITT FO u 
AKD NAME SEARCH FORMS '• 


UNITED STATES GOVERNMENT,.. I, 

V . ~ ’ ' * * •' 

, * ' ’ |V* , 

jgust 3,0^1945'; .. . ■/* 

Tolson ’ XzZ. 

: :/vol 


DATE. 





Tolson 

EyA.'-YfciC C/V 

•(rTtS'My~~2I 


. Rosen 

(iM.V^Trac>„ 
-fjdr. 'Carson 
Mr, Esan ■' 
» Mr. Hendon 


„ 


W -r 

£i 


Executives’ .Conference on August 28,! 1945, -these in attendance. ■’ JE; ? on r.iniswv 
E. A. Tarnm, Coffey, Tracy, Ladd, Nichols and. Morgan, bearing ' Teie^^So'J^ 


in 'mind the possibility of further curtailment of Bureau work incident to the 



' , ' Authority forms and (2), name search forms. 

• 'A' ■ • 5 . •, I 


i name search, forms. ' 

- V? r- - - - •' -v iv / J©f V/* 




registration' number, the point to which he is moving for 


i’Al) of -work in which he will engage.. It is to be noted that under 


temporary stay, 

Supreme 'Court 


^further. 


and the, type;-,y>. 
decision?^* > 


■1 the authority o- the military over the movement of ’internees has been limited and,, ■ v' 
the- 'information contained on the forms, except for its. indication. of a 'single” \ 
is a duplication of that already -available. From consultation with employees .in 
action said through examination of. the forms, it has been estimated that 


Sf'Jmove, 


r}'f\t'ne indexing of the forms alone would require the typing of at least 26, 000, index cards 

r~i A ri r^. -r , -v»/-vr-' -4 /In 1 mj-y-vtlr -4 v*«rrA\l l XTf\r~ i-rr-yi 4" minAwr? r*i /-a -9/% V» Yi *7 ifk i 


. tv'aside from the other clerical' vrork involved. The agent-supervisor, who formerly' handled®.}’ 
•^vtliese matters- in the- Security Division, has advised .that, the War Relocation 'project' has; jgv 
-'r *},' been' discontinued and that the ratio' of citizens to aliens- represented in the -13,000 " 
pAj 'internee s is: approximately 2| to 1; that is to say, there are approximately 2t times -as fcf- . 

Weary- citizens' as there are aliens.' Information based on the forms has. been furnished. 'jS ' 
'ioithe field in "the past in a small percentage of instances in the ’’case o'f internees- who 
pi are not citizens and whose- move .was for an indefinite duration.' It is noted that the., 
original information is on file with the War Relocation. Authority. ■ , 

. „ , , , , t t f ' 1 ' 

Bearing in mind that the 13,000 forms contain little 'pertinent information 1 
and no information that may not be secured' in any particular instance through' "Jar : ■ 
i x Relocation Authority records and the further fact that the program has been -discontinued, 
v-\ the Conference unanimously recommended that immediate steps be taken with, a„, view , .• 
if; 1 destroying ^the forms, it being. noted .jthat without being. index6dUani^£iled_ the ,formsRavo_ : > 
no : practical ' : v£0.ue""^ and ‘that"the wprk_ehtailed^in~doiRg3.this3 : MAa”not”! 3 be'''c6Bpehsated .-for.} V 
by 'any"' conceivable ‘ benefits "tAbe derived.', ’ •• 


■All ” 
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- • With respect to name search forms, it - is' "noted -that the Records Division';has 

an enormous volume, approaching one. million, ^received 'ty the Bureau ■gwep-yariou ! 
Goveriunental. agencies. for searching through our indices. • -Pursuant to , ah Executives’, 

to-'".’ 


-Conference nemorandum of March 15, ;1944,.the Director .instructed’, that ''•the .project 
record and index suck ‘forms be, discontinued, 

’ a .view to .'disposal: or 

cc-Mr. r Clegg Ac *-!' \ 


nued, • no action ’ haying .-been: taken f however-, with 
f indexing '.'of f the ’ form's i'h' Jf •• -.' • ' '*:• A'i ? 
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; - " , A survey- made as of November 16, 1944 , ’reflected that the number of -fo w : 

then accumulated Teas 789,000 and no of A.prJlA 1944 7 thin figure v/an approximately 1 - *v - , - ' ' 
339,000* yoha ;-;\>vvAr: nva, pvi.r.enfcly stored, on the 8 th floor. in. 27 five-drawer wooden' »V 
cabinets,. 9 four-drawer cabinets and. ,2 wooden cloak cabinets. Approximately 500 -.of • . : i 
these forms arc received daily", '"'which' w6uld’‘requlre the full time of 2 employees 'to *• .„ 
index and handle, while the 839,000 backlog would require- the services of 12 employees ; 
for approximately 8 months in order that they might -be indexed and filed. The ' ’,..V 1 
Conference noted that the forms referred to are of investigative value only to the..,- v ,-’ 
extent that the individuals who are the subjects' of the forms may also be subjects t -< * ' 
of Bureau ;cases, it being noted that the forms do .contain background. information' /i 
reflecting- relatives, addresses, former places of employment and material of this,-'-.-, 
nature. 


lit is obvious, however, that the name search forms, unindexed, have no V-d'hh 

, value to the Bureau and that unless their indexing and filing is contemplated, the ' 

- time 'and space devoted to them are completely- wasted. • In view of the speculative. . ;‘p, 

nature of : 'the value to be obtained 'and the substantial additional personnel needed,'":' A-' 

to handle the backlog and keep the indexing of the- forms in a current status, the y 

; Conference unanimously recommended that the accumulated forms 1 be not. indexed, and 'that >K 

necessary action be immediately- taken with a view to disposal. of the. forms, now tf'jr 4- 

'' J ’ ■“ ’ * 'l| • ” ' J ' *" immediate- piarpose 'is' served. 

' ' ' -v 4W- : "f- 

> v . - .Cii - 


i °ri hand . and of, incoming forms, as soon as their, immec 

;/} -'V'ffvi't' 4'u ’■ J ‘ -. • . -.'i4 

•. 't;. « :l. .«4.Vv ..Respectfully, 

“ ; " rW ' ‘ ' ■' FOR THE -CONFERENCE 
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Mr. S.A. Andretta, Administrative' Assistant « -,v August 28, 1945 

t o. the Attorney General / - v\ > ’ - • 1-:; 


John Edgar Hoover, Director ! : / 
Federal Bureau of. Investigation 


Holsters for .38 Official , Police Revolvers// . - 

. oi &*«««. 1 ■ 

^ ' - 1 ,1 n 1 - i. j/ • _ _ ' -Ji j •. 


This Bureau has on hand at the present time two hundred. and thirteen 
Hip Holsters for K the, ,38/ Official Police Revolver .which are no longer usable, ;// , 


• - Advice is requested as to' the .disposition to.be made- of the above 

.holsters. • ‘ ’• ; ,* 
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STANOARDFORMNO.W 


^ ^ Office Memorandum • united states government 


to ; Mr. Alfred M, Newman 


DATE: . August 23 , 1945 


i 


. a . <■), mj 

m> *M L. larip My o „ p /.. . 

0 LbslVwc'fwi\ m oureau Goa&ri fy 
SDSJHCT: .Defective .38 Official Police Hip Holsters ' 

Official^oltfm^r? at * 1 ® f 65 ®* time two hundre(i ' md thirteen .38 
1 1 P ?^ ce Holsters *ich are no longer usable due to the fact that 
they are either so worn and scarred until they give an unslhttv ! I 

* ?’'”=** “* *-» ** — 1‘ iWlfKSto. 

It is requested that authority be granted to dispose of these holsters. 
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Office ■ Memorandum \ united states government 


LBN: HEM 
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TO 


FROM 


SUBJECT: 


THE DIRECTOR 

\J 

EXECUTIVE CONFERENCE 


DATE 


: io/*/w ? :\&\Tpssd 


r.-Xlegg L* 
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// - - ^ Mr. Mumford 

The Executive Conference , consisting of FessrsT Tolson 

. XV *T • J 1. 7 » Artvi rtT TaT A . RflO! 


Long, Ladd , Morgan, Hendon , Tracy, G-lavin and Nichols, considered 

^ * _ - . . • rt A • *1 . _ A i) it.' M M ...ItV r\7<i r* Vi o rwi A A /5V> ^ 7 7JW1fiS 


Qui«n ,Ta ri r s— ... 

Room 


Jt U It, U j JULUUsLO j jiti kj / yw/t j r«> j o,#wwyj » .. j Mr. Nease 

the matter of destruction of files in offices which are presently™™*- 

- v «* j. t- j. i. avi a Ct /I n r\y>y-i £> 7 T' 7/ O ^ ^ 

ikcmkv 


-uae mui/t/er uj u,&o ui u „ ^ d - d d - * 

&einy closed, along with the recommendations of SAC Cornelius 


T/ie Conference was unanimous in recommending the destruction^. 1 ; 
of the following files: (l) Quarterly intelligence summaries in « 

, offices heit\g closed inasmuch as there would be~ duplicates in the 
office .to which the district office closed will be assigned; (2) 

Bureau bulletins and SAC letters in offices closed may be destroyed 
inasmuch as there are duplicates in the offices taking over the 
territories; (3) FBI Law Enforcement Bulletins and Uniform Crime 
' Reports in offices closed as they will be duplicated in the offices 
■assuming jurisdiction; (4) interesting cases, radio scripts and 
speech material < These will be destroyed inasmuch as they will be 
duplicated in the offices assuming jurisdiction; ( 5 ) dead files 
on the photographs of subjects of Identification Orders which contain 
7 cjopies of 1,0. 's and photographs but which do not contain investigative 
Reports since they are duplicated in the office assuming jurisdiction p.* 
$$) 00 files in the offices closed since these consist of instructions 

fnd are duplicated in the offices assuming jurisdiction; (7) files 
oh expired contracts inasmuch as copies are on file in the Bureau, 
and it is not believed they would be, of any further value . 

If approved, a letter to all Special Agents in Charge is 
attached , so that it will be on file for future reference in the 
various offices * * 

Respectfully , 

For the Conference 

A (d^A^- 21 ' 4 
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FROM 


'Lcmorauaum 


MR. II 

R. P. CART WEIGHT. 



.STATES GOVERNMENT 

'1 St? ■ ‘ 


’"DATE 


Mr. Tolson 


SUBJECT:XiSPOSITIOH OP)fa>EI^:FICATIOI PILES 


j 


... : October 16 , 19*5 e- a. Tara. 

7 Mr# Clegg * - 


*a**^w-*c*- ^ ■ 


C?f2 
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efia n Ff 


p $.&t U 


tfolfoy, 

Mr. Glavln 

Mr. Ladd 

Mr. Nichols^ 

Mr. Rosen ~ 

Mr. Tracy 

Mr. Mohr 


'rope- r f fp 

/ /?/ Mr. Jone s'4'fck \ - 


Tole. Roora_ 
Mr. Hease " 
Miss Beaha 


. Reference. is made to. Mr. Bromwell's memorandum to Mr. Tracy, msssmiy 

dated October 5, 1945, concerning the Identification Division files. We (Pf ( p. ‘ 
agree substantially with’ the propo sal submitted by Mr. Bromuell, and are 
ready to proceed with the actual destruction of the accumulated material in 
202 file cabinet s in the Armory. ‘ ‘ _ 

It is believed th^t the following problems are immediately presented 
in connection with the 'disposition of the old material, and the setting up of a 
system for the handling of , current. Identification Division mail: 


3^1 

, I 


\ 1. We are ready to immediately place a squad in the Identification 

Division files to proceed with the actual destruction. It is believed that 
several Ident if icatiptf Division employees should be a part of this squad in order 
^ to properly identify that material' which is not to be destroyed and which later 
" may be filed ^.i-tHer in the fingerprint jackets or our regular files. 

2. Effective with the setting up of the proposed procedure of handling 
current Identification mail in the Identification Division, we will immediately 
discontinue our present Identification files. Thereafter, all mail appropriately 
marked “Pile 11 , and initialed, will be placed in regular Bureau files. Most of 
the mail formerly going into the old Identification -files will be placed into -a 
General file by state or country. These files are maintained in the 32 classifi- 
cation. . 

* 0 3. In addition to the Identification Division files, x?e also maintain 

in the Armory, 318 file cabinets of other material. We have on, order 250 new, file 
cabinets for expansion of the files in this building. In order to accept these 
cabinets, old material necessarily will have .to be removed tosome other space. 

One of the possibilities is the sps,ce to be vacated by the Identification Division,, 
files in the Armory. * / 
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tin, mci •’ 

•g. TVBraratell 



October - 5 s X 945 


mm files 

v!/ . . ' • 

Attached is an analysis, of .Idontification Division- mail which v?as : 
prepared by: the Records Section on September Xl 9 !' 1945 ; la accordance with your. 

| instructions I have checked into the advisability of the .Identification Piviaian < 

^^taking over the Ident Files, The: analysis eh furnished by, the Rocorxla Section .1 

^ reflecting to, oa'jbr l^atocbns of the nail ^handler of 'that, file reflects that . 

''•J disposition sheets sake up- 83 $ and gereral;-rair' 17 &, W chock of 'the. current maieriai^V 
•3 being handled by the Ident File employees is substantially. 33 $ disposition shoots- and '''V; 
’-^^ 17 $ ^naral corrasposndence* ’ \ ■ ;■ 

i'T , 

V'S 


J. 




I believe that, the disposition sheets -presently being filed -in thG Ideiii •" ^ 
Files should be destroyed,, 'ibis' position is takjsn/in view Of the fact that all - dis~ *r--* 
- positions posted into' tha jacket are reviewed by : a reader either in the Posting Section^ 
or tho typing Section and any errors mads by the: typist should be caught. Formerly ? \ 7 ? 
this was not true and it was felt necessary to. retain tha dispositions in tha event.- Of 
some inquiry indicating that “the' dispositions hs& been erroneously posted. Another frj;‘ 
fact taken in, consideration of my position in destroying dispositions shoots is t 


' -r«f ** 


■J 


i 


cases investigated by the Bureau would have the dispositions recorded in tho repc* 
in the Administrative File and if it is necessary to rafer^back to a disposition/in 

a Bureau case it would ..merely be necessary .to chec 

■ 

If it -was decided that all disp^Itioui s 
^.-^hoy were posted either in the posting, dr the lypi. .. . . ... .. 

4 immediately reduco the volume of sail in-Idtent Files- 83 $ a j^jSJn tne 0 |^^.s of this. jl/r# 
^ amlysis 'a check was rad© ,of the mail "handled on;| Oejjtobar. /Lani Ah- f*{ r p£f "to s <rS’* : * r 
■ c* determine what nail within- this category might destriyea^«v®|r^^ ; ™ «***» of ^- 
jsamisr which trould be more ecosioaical than under S j passant proce Juro 


blUL-Admir.istratiV 0 File, 

-7 

ets^«or-®-to-<cs=deatsOTsd after 


jj>ma of 
Sue* afalys; 
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reflected that the majority of the. remaining bori^spt}Sden£re^as“a---reqU 8 st->£or a 
inal record, o# a letter of tramcdtteil'.enslming'ifihgerpriGts* It is- believed 
this type 'of. rail could also fc© destroyed as- it is 'not believed that .it Is ever ^V£vVy 
■eaeaxy to review lfc<or the-' necessity for/ reviewing _ it 'Is. so ! rembth that wo can 


" i 
v* 'JMl 


justify the handling of it in order to cany on for those isolated/ cases, IHisruf^Vg' 

If the letters of transmittal of /fingerprints and -‘letters- requesting ordinal 
were, destroyed such action would’ reduce the volume, of Ball presently being handled 
tha Ident- Files approximately 93 $,' . This remaining -rail which would consist of oostt 0 f ^2 
apondence pertaining to wanted notices advising- of 1 consolidations of -'two ‘or more 
letters setting forth some correction of a record, personal inquiries by civilians c /~7 ” - 
nongovernmental or law enforcement, hqsracies, and jjaiscellaneous inquiries'. In additlOaWg 
copies of Bureau letters returning f ingsVprints And Bureau acknowledgements would coaa' ,// 
$$£bbi this ' 5 $, Host of this mail' eoapMelng tha. ' 5 % I bsllovo should .bo retained, Xis|; ; - 


Mr. Tol: 

lr. ' could te in several fores® Uhera thsro is a. fingerprint jackot -ond corre* 


Mr. Cofi^. 
Mr 




g^apbndsncQ is positively identical with. that Jacket,, the correspondence could be filed 
i’r- Nio^EOho. duplicator in-'the Jacket, ;i?Ihdre tlie correspondencg involves -a norddo:it!£iea~ fi 4 
mV. V-Vfecgfbhe material could be .filed, cither in a file set 'up following the eacb system , {V 

clencp 

hi 


Mr. Carson 



and 
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a men 


October 5, 1945 


possibly it would us mere desireabla to serialize' theta placing them in gonaral 
iicteiniotrativc Piles rathar than caintaining a separate file. At the present time 
a copy of- ary letter written relative to a record; in the Identification Division ~ 
which contains a PSI number is placed in tha jacket and under 'the present procedure 
a copy of that cosssunication is also filed in either the Bscorda Section or the 
•' ^Ident Pile depahdlng whether or not it is puraly an identification matter or connected 
'.'••With a Bureau case. For a necessity of this nature it would be. barely necessary to 
retain tha existing copy in the finger paint jacket. At the present' tins Shorn are 
eight employees assigned to tha Ident Files and there or© 202 cabinets containing '/ 
Ident material. If disposition sheets- ware destroyed and also letters of transmittal 
of fingerprints and letters requesting criminal records and . conauiiicatione identical' 
;with existing records were placed in the jacket, the number of cabinets could bo 
. ; redicdd to approximately 15 or 20 which would contain noniriaat material and taisciol- 
lanscus inquiries not involving a spscific record. One or two employees should -be 
able to handle such a file. Of course, if the material being placed in the f il© 
similar to tho existing Ident File were soriallsed then tha complete Ident Filing . 
System could be abolished. I believe in view of the small amount of mail which would' 
have to bo filed that tho boat method of handling, it would be by serialising and 
, placing it in the Records Section^ Division IV. ;■ - '• 

Hi© space presently- occupied by the Ident Files Section is in tho Syping . 
Gilding, iho typing Section .at the present tiwe , needs additional space to store 
thsir index card supplies and other necessary supplies. . In addition, I believe that ;; 
consideration eight bs given by' the typing Section to placing their D»il Soon in 
this location in view of the fact that it is close to the garage and it .would bo . . / 

possible fer the post office truck to drive into tha basement,' Backup to the door 
leading to teat Section and receive trail which it nor/ picks up in-' tho main Ksssangas; 
Station. ' | ■ ' / 


TIOBj ihat disposition sheets be destroyed by readers iih either the lypfng 
or- Footing Section where they arc*' handled. . That letters of tspescsittal o t .fingerprints 
and letters requesting ' erfoainal records after the. necessary action has’ been taken b© 
destroyed. /.Ihat ccsaaunications positively identical with fingerprint records be' placed - 
in tha jacket. That copies of Bureau correspondence concerning fingerprint nattork be 
retained in the Jacket and H ho:;r copies be placed elsewhere, Ihat the remaining' notarial 
which would bs nonidents be serialised by tho Records Section;’ It is .suggested that ' 
the, Iteccrds Section mate spot, checks for a period;’ of six months on the' .aooident EEfiter- 1 
srhieh 1 tey scrioliau' with a view to recorsnending the destruction of additional typds 
pF rl bcg sw^po;ul8Rca which it felt would hot to necessary to retain. SIB® . j 
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following instructions are being issued with reference to the destruction of 
files. The following files in the office closed may he destroyed since ma- 
terial is either duplicated in the office assuming jurisdiction or is on file 
in the Bureau and no longer would serve any purpose in the field: 

1. Quarterly Intelligence Summaries. 

2^. Bureau Bulletins and SAG Letters. 

' ' 3. FBI Law Enforcement Bulletins and Uniform Crime 
^ Reports. 

l-t 4, Interesting cases, radio scripts and speech 

material . 

5. Dead files on the subjects of Identification 
Orders which contain the copies of I.O.'s and 



photographs of subjects may be destroyed so long 
as these files do not contain investigative 
reports . 

6. 00 files containing instructions may be destroyed 
since the material is duplicated in the offices 
assuming jurisdiction. 

7. Administrative files containing expired contracts 
inasmuch as the contracts are 'on file in the 
Bureau and are no longer of any value in the field. 





STANDARD FORM NO. 64 ^ ^ 

Jffice Memorandum • united states government 


to : HR. tragi 


FROM 


I. Dawson 




date: October 10, 1945 
mdjmb 


SUBJECT: TYPING SECTION MANUALS ISSUED 9-14-42 , 

M 

j \ 

A The following Typing Section Manuals are being returned to the 

^ Supply Section to be destroyed. 


A? 




■*5s: saa em 


#1225 

915 

925 

871 

891 

1037 

461 

587 

642 

401 

62 

275 

1217 

898 

419 

655 

730 

1001. 

249 

277 

892 

312 

693 

1150 

839 

959 

851 

685 

701 

963 

368 

538 

47 

1208 

939 

834 

1244 

857 

598 ' 

71 

572 

778 ■ 

236 

17-3 

709 

691 

513 

1116 

1114 

316 

896 

593 

235 

818 

743 

930 

931 

370 

833 

155 

717 , 

674 

43 

1143 

770 

1263 

1120 

1159 

1021 

1279 

1172 

1203 

890 

1207 

290 

232 

222 

708 

88 

128 

103 

493 

965 

1250 

536 

811 

153 

106 

786 

810 

9 88 

879 

319 

208 

430 

129 

544 

435 

1218 

1023 

1234 

1074 

1260 

354 

369 

562 

1079 

564 

1288 

80 

626 

1098 

588 

648 

732 

976 

187 

125 

629 

1281 

1022 

1202 

389 

1242 

1237 

-.85 

610 

1103 

4 . 

42 

340 

1198 

1133 

558 

no 

796 

1002 

261' 

771 

914 

661 

439 

868 

191 

408 

75 

774 

494 

488 

356 

1235 

466 

1131 

539 

229 

1257 

1287 

1085 

762 

546 

245 

569 

1264 

724 

856 

579 

589 

1286 

399 

782 

747 

1297 

820 

1175 

455- 

162 

6 5 

522 

207 

353 

999 

917 

388 

842 

773 

1191 

612 

697 

105 

27 

1292 

937 

650 

148 

683 

641 

1251 

983 

231 

250 

647 

180 

528 , 

285 

1233 

1014 

1090 

164 

260 

79 

926 

1206 

422 

1195 

554 

1046 

205 

321 

869 

605 

170 

997 

924 

503 

602 

637 

338 

989 

48 

1240 

1256 

698 

352 

979 

840 

1186 

. 995 

481 

549 

985 

1294 

736 

710 

440 

1102 

1020 

161 

428 

841 

1099 

847 

2 

1134 

938 

34 8 

936 

300 ' 
268 

812 

526 

608 

56 

418 

07 

973 

6oq 

479 

1008 

785 

11*70 
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555 

1190 

870 

120 

. 634 

550 

' 971 

432 

720 

1093 

1178 

570 

* 385 

67 

723 

953 

227 

135 

1033 

781 

980 

630 

801 

521 

903 

909 

108 

499 

910 

885 

436 

500 

568 

107 

1124 

21 

397 

619 

968 

900 

541 

296 

757 

1267 

826 

480 

551 

266 

379 

320 

1204 

821 

615 

1252 

858 

1162 

84 

34 3 

305 

704 

631 

684 

115 

445 

429 

1012 

835 

894 

171 

1272 

955 

1198 

836 

341 

793 

169 

127 

1095 

100 

1023 

889 

83 1 

258 

887 

248 

715 . 

200 

1106 

1210 

1243 

911 

8 

485 

1278 

241 

652 

220 

1205 

792 

181 

41 

996 

1241 

1196 

815 

800 

543 

897 

753 

994 

1072 

969 

327 

860 

33 

789 

86 

477 

1024 

954 

981 

113 

294 

824 

24 

279 

601 

138 

662 

159 

87 

238 

1171 

645 

225 

1270 

1285 

1042 

243 

387 

623 

20 

36 

400 

970 

344 

38 

966 

575 

927 

69 

1138 

560 

179 

45 

1019 

267 

700 

34 

1211 

163 

653 

929 

945 

644 

1097 

1118 

1192 

750 

207 

533 

1050 

'331 

337 

760 

292 

152 

257 

313 

216 

91 

777 

670 

639 

438 

923 

324 

1028 

355 

699 

752 

183 

694 

, 315 

809 

1030 

1164 

553 

8p6 

1184 

1249 

203 

143 

761 

253 

1048 

234 

928 

941 

987 

688 

742 

311 

594 

571 

197 

867 

364 

1269 

713 

852 

281 

1214 

11 

611 

1007 

1145 

332 

755 

394 

1373 

362 

194 

1194 

189 

505 

907 

1077 

695 

390 

578 

1081 

188 

32 

1053 

1026 

744 

1262 

308 

769 

1049 

1280 

666 

434 

140 

846 

301 

192 

877 

1220 

215 

1283 

1228 

1105 

247 

961 

365 

510 

960 

1268 

155 

1216 

1284 

920 

617 

837 

1003 

991 

948 

272 

382 

918 

552 

244 

1213 

1231 

893 

1282 

407 

93 

547 

142 

816 

681 

651 

995 

1238 

130 

1277 

95 

1246 

1086 

403 

256 

228 

916 

825 

226 

1043 

504 

768 

1082 

1117 

342 

117 

604 

1112 

96 

719 

739 

274 

807 

671 

1044 

151 

791 

599 

286 

1261 

1221 

1222 

958 

1291. 

98 

548 

29 

872 

507 

223 

504 

126 

659 

738 

819 

754 

679 

1259 

831 

975 

849 

1100 

119 

112 

805 

537 

1005 

444 

1188 

328 

483 

902 

922 

49 

384 

• 600 

618 

46 

224 

219 

156 

111 









The following temporary typing manuals are 

being destroyed: 


68 

70 

48 

44 

61 

58 

41 

39 

57 ■ 

60 

64 

45 

40 

67 

72 

-73 

43- 

63 

69 

59 

10 

71 

46 






This temporary manual was a rough draft of the new I 945 issue* 
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ce Memorandum 


% 



.UNITED STATES GOVERNMENT 


date: October 30, 1945 


: D. M. Ladd 
1 B. G. 

SUBJECT: ^HOTOGRAPHS AND DESCRIPTIONS 
OF ESPIONAGE-AGENTS ~ 


. As you mil recall, during the course of the war the 
Section ke pt a bound volume of .thelCpho.tog.r:aohs-.,.of known and suspected 
espionag e^ agents , / — ■«— =■ 

ACTION; ' 



Mr. Tolson 

Mr. E. A. Tamm v 

Mr. Clegs 

Mr. Col' fey 

Mr. Glavln 

Mr. Ladd 

Mr. Nichols 

Mr. Rosen " 

Mr. Tracy 

Mr. Carson 

Mr. Egan 


/ 


Mr. Hendon 

Mr. Pennlngton_ 
Mr. Quinn Taimi_ 

Tele. Room “ 

Mr. Nease 

Miss Beahm 

Miss Gandy 


Since ^the c essation of hostilities,, jio, . furth er phot ographs^ have be en , 
added to this album, and the Cartographic Section has been instructed to prepare 
no further volumes. All photographs which were not made up into an additional 
Volume have been appropriately indexed in the Bureau files. 

There is attached a letter to the various ..field divisions who received 
copie s,. of this album advising them that such may be destroyed and that a complete 
copy of the album is being retained at the Bureau. 


Attachment 






wm 
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I ' • , f "IVlA* ' I 

AjV J 

V v-" ' 

|’ T © i lit* ftacjr 

WOM : j, j^jou 


M • UNITED STATES GOVERNMENT 




DATE: 10/17/45 
ffldimb 


• SUBJECT: in® SECTEOT INUAlS 70 BE DESTROYED (Issued 9-14-42) 

fju 

to following typing section manuals are b&ng rlurned t( 


», the 1 Supply Section to be destroyed! 

s ftrw 

’< ». w*. 

1 :■ ?> . #330 1176 


t' . ■ S ' ' »! 


I6SO // 




Mr. Tolson 

IT, E ,k Taira 

^OrreC 

M/GlavinU 
/f Ladd 

| s|, Nichols 

w. Rosen 

Sr, Tracy 

It, Mohr 

Mr, Carson 

IT. Hendon 

Mr, M®ford__ 

Mr, Jones 

IT, Quinn Tara 
Jele, Rood »” 


1 Miss Bealmi_ 
Miss Candy - 



Dm FORM NO, 64 


Alftfwn 


date: December 19, 1945 


mom i Property sad Inventory Section . 

subject; Destruction of Code Books 

Permission is requested to destroy tie following Code Books 
/ which are in a mutilated condition and beyond use. 




im 

-I,, i.m 


;!l . • V Code Books , 'V Code Books / 

151// 5022 / 5133 // - 

152// 113 // 5036 . ' 5244 / 

../?& . »/ ' ' 
PPSUi" 1V5; v I( 

ft '(] ' nooks are presently locateckin the safe in Room 5524. 


;!l , . • »C» Code Books , 

152// 113// 

Wry 1 V 

SlilflSfif-'i iff ' A* ^ J|| 1 1 * Brt Iwn. 


r s' i , v r •' « /i , i 




(E) DESTRUCTION OF INSPECTION REPORTS, CORRESPONDENCE RELATING -TO .INSPECTIONS,' CON- 
TENTS OF PERSONAL AND CONFIDENTIAL FILES AND MATERIAL RELATING' TO THE CONFIDENTIAL ' 
FUND — Effective immediately in each field office there should he promptly destroyed 
the following types of field office records: 

„ " & 

1. The' Inspection Reports and correspondence relating to inspections and 
Inspection Reports after such material is three years old or oldpr in the office. 

* x „ 

2. Contents of the Office Personal and Confidential E&les after the seri- 
als are three years old and after the Special Agfent in Charge has personally reviewed 
the serials in order to retain such of' these serials as in his judgment he believes 
to he of current or continuing interest and of benefit in .the adminstration of the 
office and the affairs of his Division. In other words the Special Agent in Charge 
is authorized to retain any of the serials more than three years old when to do so 

is believed to be an advantage to the office. 

3. Cancelled checks, check stubs, Special Agent in Charge's vouchers, 
bank statements and similar material relating to the office's confidential fund 
after such material is three years old. 
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STANDARD FORM NO. 64 


ff’V) 


UNITED STATES, GOVERNMENT 




mam 


fr om : Ji a CARTWRIGHT 

J* . \ ’ ■ i 

N f***?*^ v;W 

SUBJECT: ' CUBA /FOREIGN AGENT 


-IdateT 




* Hr* Tploo-r* 
Hr. £* A. ; 
Mr.^cie^g 

ur^omST 

Hr. ft uEVfiH, 




, 'Bureau Hie # 64 - 1204-82 Un.' . (7 , ESS— 

\ II jpf -SSE 

■■'?. \ . 1 :=fc 

Tara enclosure consists of numerous photographs and information tA? roo - 

to regarding- persons connects* *»+.h 


// 


(T4 ^ '“y ^ 


cheats ra^r&pg perso^ connected with 

The naBi6S ', listed .are riot carried as see references in this serSfe^ 
5 uij indexed, else^here^ At a supervisor ^ request the part deemed ne.oesaa™- r ' 

In viewTf these facts it 

appears that the Bureau could dispose of this material*. 

REC0MMENM1I6N : ” .^f 

- ■ ' v 

. .. ;i: ^ Smuch a f enclosure is occupying valuable space in the Records , 
ction it is, requested that the file be reviewed by the Security Division for “ 
an expression as to the disposition of this material* l / ff/L 

>* - ✓/- ~42Jf ^4 IP 


of Government^ recolwnettded that this at ike Seat 



\V 

JAW 


v $s<pr - ' 

^W 15 1 ? 4 § COPIES BESTSQSEB 
8045jfi»2£iS65 _ 
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FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 3 
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UNlSi STATES GOVBRMJT 

t iifef '' ’ ‘ ; 


: (M Y( 


V 


,4ffA 




THE DIRECTOR / 

i ' *’ 1 v , 

THE EXECUTIVE C0NE2KENCS 


DATEi January ’31 > « 19146 


'.120990 


p. ; : 

h:b ; Mvi 

' IW' ' ' 1 : ' : ' ' ' ' ■ ••*' - v -“ 1 ■' \. •: •■ . 

^ J ' 1 The Executive Conference of January 3X> X?i|6, v - ’■ ' 

„./# ^e6nslsting of Messrs. Tolson, Boston* 'Mumford, NicholSy \ 

i, Harbo, Clegg, Tracy and' .QL'ayiri considered’. a su&- ■ ; i. v 

’ submitted by Miss Marie Lundy 1 .of the: Administrative . 

i"-ff,*.: ; fejgion concerning the disposition of old, inventories., : i;-' 

l \ ^ " \ ( W '! ' - _ ; . ■ , * ' ^ .■ 

Miss Lundy stated' that, there are maintained in the • 

' Clerk’s Office at the present "time all Seat 1 of .Government ; . 

^Y^vfent'ori.es since 193& "and recommended' that all inventories^:' “ ■, 
than . two years did be destroyed'; v ' : '• 1,L ' 




* 




v. 


The Conference was* advised that inventories are - taken „ 


m , < ^ iua y j. onwu ,i«uw , ^ - . — 'nr 

a i;.. ^annually and the new inventories .are balanced and brought into . ’ 

P Agreement with the inventories of the year past,*, and that’ it is /V:- % 
f y Jt ne belief that these . inventories- need not be retained for a .’ f . 
M^period of more than two years since experience has snoiyh that.it ' 
^4 - is. not necessary to go back dyer: that period of time in order to * . ’ 
properly bring the inventories into, balance, . . 

. The Conference recommended approval of • this suggestion. ; , 

Should the director agree, the attached communication' should go- 
forward to Miss Lundy* . . - , i ~ ' V , . ' - 


/V 


‘..Respectfully submitted, 
. , ‘ FOR THE' CONFERENCE ‘ 


% Clyde Tolson 


h 


Director's Notatipn: .’’OK.' H." . • 


E. A. Tamm"' 


1 
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Yf. x 

.. 


i k 

y .. 


/4-'i r 

1 V W 


‘ '1 
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cc - Mr. Clegg 
. Mr* Hendon 


’MRGjval „ 
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v GOPyjmrak. 


j j TO; ‘ THE, DIESCTOK," ' 

' .FROM:' THE EXECUTIVE CbteHENCJ 

: ■' . ..’ - , -V .. ' 


3SQ- • DATE: January- 30,1^6' 




The Executive Conference' of January 25,' 1$>1|6, consisting of Messrs. 


. ‘ '^Tolspn, Hendon,' Eosen, Clegg, Nichols, Harbo,' Tracy ‘and fSLaYin' consldered ja ' ,’’’1 ." 77 / 1 / 
P suggestion submitted by the 5peoiai Agent iri. Charge at Mlwaiikea concerning the , ;vi; ] 
^disposition, of- gasoline 'rationing, records.. , v . 7 ', ■/>■//'_ -- t ■ „/ 

> V * , ‘ The, SAP 'at , -Milwaukee stated- that since gasoline. rationing', has. bean 7 

-’^“discontinued and ' the, unused • gasoline-* coupons -ware reported . to : the Bpreau, there /■: 
f^appears to .be* no Reason for the. records' of un isad. coupons, being retained at the >V 7 ,/// 77, '7 
present tike* •' • , .. -• 7. m’/ i/f, / 

^ •’ * - . ' - .. 7- .7' ■ V : ‘ 7 ' . PPPp'~*$* ; T"' A ijr- 

, . ..Qlavin- pointed out! to the Conference that ijnnediately' after . gasoline "'/’if 

rationing was., ended, this, particular problem' was" raided j and it was felt at. that/;,;- , :■/,“/ 
; " ;qj time that due' to the fact We were receiving ; inq.uiries, from time to time ^from the', j- 

-CPA concerning, the distribution and /use “of gasoline .rationing ■coupons, /that, the ■.•$::?£{ -p. t// 
S’ Eidld; Office -records should be maintained for, a- period of time. ' - 


/ 

v ' /> 


f -"PfS J,'."’ 


overnment:. 


//yThe .Conference, -therefore, recommends' thb. adoption of •ttwusugge'stion submitted !'• \»4 \;\j\ 
’V the SAC. ,at' ! Milwaukee''- that the ..Divisional Of fices .ha-' advised' they-' may destroy .thespJ'J . 

- ./records at the present' time., - - 7. . f -u ' r . • - 7" 7 *? $ } 


i /■-, / ./ ". Should the,. Director approve the Conference rbcoinmendatioh,,- the .attached , 

/;}• SAC letter" should go 'forward'- to the ; Field-. - ^ 7 "7" v "* ,, - : t r 





* 0 *A ^ 


Ji ' 

, - g— " w • 


_ ' • Respectfully submitted. 
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'FOE- THE- CONFERENCE 


Clyde . Tolson ' 


”, 'Mi 

f 7 

/■ , -|7' 


?• i). 7v’ *>' : - 
;i7/' 7 - ? 


Attachment - , * 7* ’ . 

' Director's, notation' ”D.K.-H ,r . 


cc<~ Mr. Clegg, 
Mr » Hendon 


: r 


imGtvai- . 

- p^'Ci^r # 







E. /U,-Taram 


\ ; :vKv 




r\ - *LlS 

'xi -iS' 


’ rf iN'iflvt 






■ ,'i;: 7 


. 4 . -2 * ; ' 

| , f 1 - < J ^ « , 

’■ * r L V . ' '*' ' ' - 





4oo.tr; s, cotmx house. " \ v;' '• 

boffaxo: 2, piaai:;,-- ,, .. 


December 5, 1945 


' . - - Director, FBI; f y . ' y y. V .• V; 

J *. -• 'REi ' SUG0E31IQH FOR lidPRomiSKrCiF'' ■ ; V’ >' ' 

‘ ** . ■: ;* Fits PROOEBDRE. „ > - - , ;1 . ' ; _ 

, Bear Si vt ' \ \ ’•■; ' ' tl py*X- -O : ' vh '• >* 

,-V* : • \ ' • . ■■ • " ; *'> ,1 .-ff.&jfc *:*-(' \ : Y' /> 

, -;V- , -'X 'tTduld like to Jaake' the folloTfing suggestion 'wi.tfa jraference - .; 

to what 1 consider*' to be a possible improvement in Field Office , procedure . , 

It bad probably been suggested in the past? however it has not been to - ••- 
* ' my knowledge and therefore ,! desire to submit it to you for your cbnsider- 
" . j&tipn* '' • ■ * v- >■ ’• \ -\. 

. . V Wes hstys id every Field Office .enlarge! number of "closed files 

, which in w experience are never' referred, to... except for reference purposes, 
;!i, seems to me that considerable space, in field, of fices could be aived 
.‘fey -.the destruction of all but' one serial in 'Closed cases. Of .course* some . 
closed cased are reopened for further investigation? however, it is very' yv 
. rare when a case that has been closed for a year is reopened* .• It is ry .;/V‘ 
suggestion, therefore, that all but one serial in cases closed for more . ‘ / 

- than a year" be destroyed. I estimate that this will reduce the sise of ■ * 

1 ‘ . ouf closed filed from tiventy-fivo to thirty percent. ..* 'y .* >] 

, At -the- present i'tiriS the fiien in . this Field Division are ■ 

: such- that It will be necessary, to secure additional, file cabinets if the . ' , 

above method or a variation thereof can not lie put into effect. SO far. 
as the. -clerical work necessity in -the' destruction of such serials, it seems 
to fea that it could bp done quite rapidly and at a considerable saving to -the 
. Coveramont, considering the fact that it would reduce the- number of now file 
; , cabinets which will have to be purchased in. the. future as well -as having 
the long range effect of reducing rentals . * . . .. 

* . ! ; . So far as the work of a Field Office is concerned I can see / , 

ho objection -to the above suggestion? however, there may be an objection i \ 
insofar as some Federal Xah which, may prohibit tho destruction of files. T 
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LBNiaml 


FROM : 



UNITED S' 



The Director 


1 1 ! 

OVEiNMENT, 


date '■hcri/fjBlmz 


M 

The Executives Conference 


| -|#A. T5 mS7~ 


Ur* 

Hr. NlchoBi W "m 

>s ae£ 

fM, Cerjm r "w 
^ili>£fa n ' "/ 

-Mr.^Ournea ~r, 

arfttndo n 
fe'pjimlmto wx 
[HrMilnt) TamjjLl 
CT!li?*RWlir , ****‘ 


The Executives Conference consisting of Messrs. 

Tam* ‘Ladd. Tracy. Harbo. Morgan and Nichols considered ^ — 

tones' suggestion that incoming letters which have no permanent^ «;g g — 
ualue in our files be destroyed' by the supervisors. He has in 
mind such communications ,as Thanksgiving day greetings from Boy V ; WW% 
1 leplinger 3 a persistent writer ; a letter advising that previous Wr/\ J' 

^correspondence ftaf> erroneously been directed to this Bureau; (j V 


A* "" 

; \are aen 


/r you, notes ffmjM s ^f9JLhpklets; all form letters t which f& 
generally ies±r.oyed now; thank you notes for tours and the like. 

9 v '*«,7r ' 1 Twniffw! — — ■ < n™ » W 3t)w ( J 


* f V/ I . f 

The Conference was unanimous in recommending that ^ 

communications bewdestroyed by the supervisors handling the mdh^f pniv jv^ 

, s - < \ I.) 


S W i , l 

*J ‘ 


aJtk 


$ 
“h » , 


■For ^^Snfetm$i.2Qc 
' / /$“ c ^ is *=*5? 


/ ov 


■ j> 

im: 


?1946 


Mir i ’ 

ttlEtStte HKPu, 




J 


CC-24Z' 


U 

hM \ 1 


MAJ:mc 


December 17, 1945 


MEMORANDUM FOR MR. NIOffMs jv-f 
RE: "IlE TIERS FROMWNTmSaSES 


Mr . To Ison 

Mr."E. *A. Tamm^ 

Mr, Clegg 

Mr. Coffey 

Mr, Glavin, 

Mr, Ladd 

Mr . Ni cho 1 s 

Mr. Rosen 

Mr. Tracy 

Mr, Caraon 

Mr, Egan 

Mr. Hendon 

Mr. Pennington 

Mr. Quinn Tamm_ 
Mr.' Neaae 
Miss Gandy 


• \ y 

%■ \ 


Attached hereto are a number of communications 
received in the Bureau from individuals *who are definitely 
lenovm to be mental cases . Do action whatsoever is ’taken 
with regard to such correspondence and it is not believed 
that any purpose will be served by wasting time filing this, 
type of letter . Already some files on these n nuts n " have 
grown voluminous ♦ It seems that we have too much to do at 
the present time to give any consideration whatsoever to 
v this type of letter . Accordingly 3 I wish to recommend that 
hall correspondence of this type be destroyed in this*Section 
^upon its'- receipt. 




If . A. Jones 


\\ "W 


Attachment 


**.?*$r ■ v- 
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rr AP[ 
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vat 








IccxiL- 


Itf 1 ' « 1 *'- 


’’ As a 
< f%\ 


THIS MEMORANDUM IS FOR ADMINISTRATIVE PURPOSES 
TO BE DESTROYED AFTER ACTION IS TAKEN AND NOT SENT TO FILES 




.1 


/ 


MR. MIQHQIS 
R.‘ F. CARTERIOHi? • 




February ht 19M> 


fSX 


CROATIA!* ACTIVITIES IN TIE U. S. 
Internal Secmriiy~ Q 
Bureau File ^£-30311-20 : 







***' • 


r 7 >' • y 


and a 

Croatian Hailing list* Those exposures-ware esaadnsd by a translator 
at th© Bureau* Upon request from, the Fleld_ Division copies of the 

‘is 


and Bea Moittss*,. Attached to the cover letter is a copy of this report * 


• 'f? . ■ 

In vierr of the 


dispose of this film* 


HECCMEUBATION 1 ; 


an expression ha to the disposition of this material* 


of OovemEont* 


at the Seat 


SGrtefo 


•: ■ 


■ .p” l ', .... - • ■ m . 

;• Vv .: ^ ■ 


. . '■ . -'a 



V,; ^ 

'•.V:?-'* ;V«" , ' -,} N ' 







k 




l.-j 
. i 


i, 

Ci | 

* iii* 





. / HI., BXCHOLS ' 

■: r..,f. m&m<m 


r£\jiypj&: , *'... February-^. 


{ : . ' . -cROATiaii K&zimxm in m c. s.:, 

. ' intornal Security - O 

j/XXFv."' Bureau moif6S-303il-2lS 


S' 

X. 


IX • ’ . ' ifeo attachad Ui«d~Paa filsa Contains exposures nadc of all .. 

r ' available natoriol at tho Iks roines Field Office concerning Croatian 


OC activities. 




' Fhotostatic copies of this natoriai trero gubjaitted to the 

^ ' Field Office, as, negnasted..'' 5 ;/•" • 


- 

5 h? ' t 


It is bolioved this file is of no further value tp tho 


Bureau. 








*'• EBCOMJBMXOTs 

• • v 

- 1 ' It is requested this file he reviewed "by 2 the- Security Division • 

-f • for an oppression as to the disposition of this material. . 


, ^ 
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Office : Memorandum • united states government 

JJ TBWBsKLK / ^ 


TO 


MR. TRACK 


from : W. W. Bromwell 

. 

,0: 


$r' 


date: December 14, 1945 






subjecT^DESTRUCTION ©fident ml 




•»w« 



Mr. Tolson 

E. A. Tamm 

Clegg 
' 


Cof fey ^ 


<r. Glavln 
-- Ladd ' 


Nlchols mi^" 


Mr. Rosen' 
Mr. Tracy~ 


Reference is made to Mr. Cartv/right 1 s memorandum to Mr. Nichols 


Mr. Carson 
Mr. Egan_ 


Mr. Hendo n 
Mr. Penning ton_ 


on November 27 , 1945 3 recommending the destruction of communications from ^ e i e Qu p,™y ,£ ™- 
field offices requesting the delivery of fingerprint supplies. I have ‘ 

checked the procedure followed in the Identification Division in handlin 
this type of communication and recommend that Mr. Cartwright ' s suggesti^i^'f^Ut^MVC^ 

be adopted and that the .correspondence be destroyed after it has been handled 

\ 

In order to handle the communications along this line the following 
procedure will be placed into effect if Mr. Cartwright ' s recommendation is 
approved :• 


1 



Recording Section will prepare the franked address as it has done in 
the past. It will place a notation on the incoming communication reflecting 
the supplies to be sent to the contributor and will also prepare a list of the 
contributors and the supplies, to be sent. This mailing list with the incoming i 
'correspondence and the franks will then be sent to the Supply Section of the I 
Chief Clerk's Office. No follow-up system will be maintained in the Recording 
Section and the follow-up letters received relative to supplies will be sent 
directly to the Supply Section. The Supply Section of the Chief Clerk's Office 
may consider the problem of destroying the mail there or returning it to the 
Records Section for destruction, whichever they deem more advisable and efficient. 

I do. not believe that the mail should be destroyed in the Recording, 
Section at the time the mailing list is prepared but it should accompany the * 
mailing list in order that if any questions might arise before the mailing of tile 
supplies it may be checked back to the original correspondence which is attached. 
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JOHN EDGAR HOOVER 
DIRECTOR 





SJT:obp 


■»' CC -287 /Ur. Tolson r 

‘ A.. Tamm 

Jltetteral SSurnau of UnoBattgatinn ,/'V t/ Y Mr ciegg / 

Sinitsin §tatjea Apartment nf Justice . /f7$\' GIavin A . A r 

i/1yw' Ladd x 
HUashxngtnn, 53* Cl- (/ ^Mf-. Nicb^ H^- 

A Mr. JRo W* a V*- 

December IB, 1945 / V Mr 

6 ) Mr, oarsog 

Mr. Coffey , 

< Mr. Hendon 

Mr. Kramer 

MEMORANDUM FOR THE DIRECTOR Mr. McGuire 

MM/Harbo / 

/famr I Qjtffui Tamnr 

Mil^s Beahna T'/ 

The Executive Conference, consisting of Messrs. E. A. Misg g4^4t / /./ / 


MEMORANDUM FOR THE DIRECTOR 


>. n IS/ 1(7 1 

t- V ■ • 

<4" ^ 4 Neaae ' 

r ^ ^ The Executive Conference, consisting of Messrs. E. A. Miss ' 

-fj Tamm, Ladd, Glavin, Harbo, Hendon and Tracy on December 17, 1945 > f /jtrfcoa 
K considered a suggestion of Special Agent R. F. Cartwright of the^p^’^Ty”^^^ 
^\Files Section that correspondence requesting delivery of fingerp3nn^^''^ AA,A Q 
,, ^ supplies to law enforcement agencies be destroyed after it has bean handled^ 

The Conference unanimously recommends approval of the ^suggesti^^^^^ 

If you approve, the necessary details will be arranged by the n. 
k) Identification Division, the Records Section and the Chief Clerk’s Office. \ 


A a 


Respectfully, 

For the Conference 


i/ 


g'POP \n-h^ 


t- 


Clyde Tolspn 


E. A. Tamm 



cc - Mr. Clegg 
Mr. Hendon 
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STANDARD FO .fl NO. 64 


l Office MmmMrni • united sta*s government 

JJ TO. 'Mb r 


FROM 


a MC$ 


W. T/« Bromwell 


■SUBJECT; REQUEST FOR FINGERPRINT SUPPLIES 


date: January 10. 1946 

v Toison 

it. M r 
IT. Carson 

1 1 •) « i »• i hi Hendon 


1/ Reference is made to my memorandum of December 14, 1945, entitled^ .'duntford 

i^f r IdQnU|^”j setting forth a recommended procedure from fielM: 5i« 
Offices requesting the delivery of fingerprint supplies. This procedure S! e -ieS~ 
has been approved by the Executive Conference as reported in the Conference J[J £J— 

memorandum of December 34, 1945 and, accordingly, the Recording Section is * - H 

being advised to place the following procedure in effect: , 


* K ,.'’. 1 

.. 4 'A ^ > 

, I ’ ■ 


Recording Section will prepare the franked address as it • j * V/ 
has in' the past, and- will place a notation on the incoming '• • l, ‘ M * :<1 ■ 
communication reflecting the supplies to be sent to the ^ 
■contributor, and it will also prepare a list of the con- 0^" . 
tributors and the supplies to be sent,* This mailing list 
with the incoming correspondence and the franks will then 
be sent to the Supply Section of the Chief Clerk’s Office. * 

No follow-up system will be maintained in the Recording * 

Section and follow-up letters received relate „ rjj 
requests for supplies will be sent directly ® 7 
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< , ©JKixdinatxon of this material. The results of this,, examination are contajhed • ' - ' ; . ' " 
.^: /‘-iSf ^hs;r-flle i .*: Tliersfore j appears, that this mal'et , ial‘is; ; p£ : no'- v^lue to ; the- . 
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. . ,. It is requested that the laboratory^ review' this file for an ex- 1 ., ;.' 

'y\j3ra^sioh : as- to tjie -dihpdsitibn -ofihis enclosure^ v li } ; ;ly: • - v - : 

•' '(;'.-V- . ; V It is.' r'econimended that tliis;,. enclosure 'he ‘destroyed here, at.'thh.. 
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STTANDARD FORM MO 6* 


Office Memorandum • 


UNITED STATES GO VERNA 


: Director,, FBI 


February li 


from : siC, Atlanta 

subject: ADMBISTEATIV* PBOCXDOIUtS 



Befe renew is aade to SAC Letter Buber 16, Series 1946, dated Febn 
1946, entitled as above. 

In connection with the Bureau's request, I wish to advise that con 
tion given to tho streamlining of the Bureau's present administrative rroc 
has indicated tho possible desirability of extending the provision! In coni 
with the administrative closing of cases. It is felt that the existing pn 
in this regard could very well be extended to include such cases as Theft i 
Government Property, which at the present time constitute a large volume o: 
eases under investigation in most offices. For the most part. Theft of Go 1 
Property cases presently being investigated entail thefts from military am 
reservations and successful prosecution is, almost without exception, diff 
because of the inability of military and naval officials to Identify the p: 
as stolen property. In view of this situation, many U. 6. Attorneys refus< 
prosecute these eases, which are being closed out in the early stages of tl 
vestigation and considerable work could be avoided if a provision vers mail 
the administrative closing of these cases. 


It is further felt that the existing requirements for the stamping 
TIL*'' on particular classifications could be simplified by either ellminal 
the practice entirely or by extending It so as to include reports in all o 
other than those reflecting statistical accompli shments. 


It 1 8 further felt that consideration might be given to the use of 
in connection with cases which are secured in a large volume from a single 
A specific example of what I have in mind would be the use of forms in regi 
reports received by the Atlanta Office in connection with national Kotor V* 
Theft Act cases referred to this office by the Automobile Underwriters Dett 
Bureau. Under the present procedure, reports are prepared on the brats of 
forms, most of which are placed in an HUC status and the office of origin < 
nated on the basis of Information received. It is felt that a form could ■ 
well he used, indicating the description of the car, the place of theft, ai 
place of recovery, which constitutes all of the information received in coi 
tiea with these cases and thereafter a copy of such latter could be direct* 
the Interested office and a copy placed in the 25-C file of thlr office, i 
procedure could very well be adopted in other localities where slrilar cone 
exist and would obvlat* tne necessity of opening and closing chsc 6 or the 1 
of the information received. 


It 1 8 likewise felt that consideration might be giver to the deetrr 
of nMk old case files maintained in field offices, which b^core a problem v 
the necessity for moving offices and changing office space arises. In v!ei 




Director, 711 


February 15, 1946 


the fact that duplicate files are u&intained at the Bureau's headquarters. It 
Is felt that It might be advisable to provide for the destruction of old case 
files after a given period of years in order to guard against the wholesale 
accunulatloa of those files which are no longer of any great value to present 
field office functions. 

Further consideration will be given to this matter and the Bureau will 
be -g i v aa t o t hi s ma tte r and the Bureau will be advised from time to time as to 
any suggestions which may come up in the course of handling the routine busi- 
ness in this field office district. 
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Mnitrft $tntrs Department of flustire 

° • Newark 2, New Jersey 


Director, FBI 



Fe brua ry ] a , 1 946 



L rr i 


RE: ADMINISTRATIVE PROCEDURES 

Dear Sir: 

With reference to .SAC /Let ter ft 16, Series 1-ib, dated February 7, 
1946, requesting that suggestions be submitted aimed at streamlining Bureau 
.operations and procedures, the following suggestions are submitted by the 
Newark Office: 

I F.B.I. LAW ENFORCEMENT caj.FF.PFMPRS 


It is recommended that consideration .be given to discontinuing 
these conferences as such and replacing them with regional training schools in 
the various field divisions. This recommendation is made as.it is felt a sub- 
stantial amount of duplication exists in districts where both -these conferences 
and regional schools are held and by supplanting the conferences with the schools, 
the duplication could be avoided-and the instruction afforded would be more 
complete. It is felt that contacts with Police Chiefs at the regional schools 
and at State and County. Chiefs' Association meetings would afford proper liaison. 
with the heads of .the law enforcement agencies in the various field division 
districts, , — 

II ALIEN ENEMY REGISTRATION FTT.bS 


In the recent past, the Bureau authorized this office to tak*> 
material from alien enemy registration files from the file folders, staple it 
together, and file this material in alphabetical order as to persons without th'< 
use 0 . the file folders. This change has been completed in this office and' the' 
net result is a. saving in file cabinet space of 49.3?. It is recommended that 
the Bureau consider authorizing the entire field 


is estimated that this procedure will take care 
needs of this office for a thre* year period. 


to acopt this procedure. It 
- tne-ftle cabinet expansion 


It is • noted i.-iat- the contents of t.te 
are essentially duplicates of material contained in 
& Naturalization Service and the' various United Sta 
is felt that consideration ray be given to' the- rraki- 
and if it is determined that identical material is ■ 


alien nemy. registration files 
the records of the Immigration 
te s At torney s ' of f i ce s . It 
eg of a survey in this field 
contained in the files of 




ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
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hr/f- ■■- 


t?L 


these other agencies that consideration might be given to making some complete 
dispoeition of these files as they are contained in Bureau field offices. 

Ill COPIES OF AOBHTS 1 EXPENSE VOUCHERS 

Inasmuch as it is felt ! that reference to duplicate copies of ex- 
... pe a se v o uch ers -''a s '. presently maintained injf ifld admin is tra tive files is rather 
■ /. lnfrequen t 'ahd:' ih cases where such is necessary after'. a six month period re-. 

VI ferenob could still be effected through inquiry of the Bureau, recommendation is 
: M| ;: "tiilBt : e;^3ti|ig : ;requireiient8 be changed so that duplicates of these expense 


-gg 

M 


Hi 


■i$U- 


/ fH / 
- 




vouchers are retained in the. -field for only six months instead of one year. 

IV. AGENTS’, DAHT REPORTS AND NUMBER TORES CASTS 

•.-■-• ■•■■ '• ' •:r : Recommendation is made that regulations- be changed so as to. require ' 

- the maintenance of Agents' dally reports and Number Three cards for a period of six 
. months rather than one year. It is felt that reference to these records in order; 

■ to check investigative reports, expense accounts! and analyse the work picture of 
Jigehts can well bte had within t he six month period- and. that •considerable filing - 
.space can be Acquired by requiring that these records be maintained fcr only a . 
.Ajax. month -period. : 


SHI 


V . ADEN -TS' iTBCHN ICAL QUARTERLY CONFKRKNCKS 


a, 


§ 


M 


-m 


'lllpgS^coBpehdation is made that these oohfe.: 


r-e* as sv.oh lw helv 
.••act.;c.a*; training be 




'•twice ahye^;'ih8tead of four times a year, but- that the , 

y/ continued ^lalquarterly basis. It is believed that. with Ager-'* ;v v-s owe 1,.. with 

"'having"been in the service' for more thAn two years. that there 
of -rppSjtl.Cilon' in the' technical and for this reason 

i|^fe^i^idirAt^^;^^tv.beigiveh.;-t6 .requiring the conduct of thaw corf e-rwnces' only .. 
^»»riqe^ yearlyi ; : ;i SSh respect to practical- training* i t i s V lie t* d instead 


^\6f. decreasing or continuing this training on a quarterly basis that 1 f, might bei " ' 
Wp|%^MliC / eTO^'li6re'‘-fjpd<iuiat3y. . /'■ ' ' MV?:, v*? ' 

' •' • ■■ ■. -■*• > , ■■■ ■ ■ ■ ifa-h : 


if.™: ill. . M i A3iBi28 

' . f-ytfVRk?:' / 

'"'“MSI 



a hardship on some investigation* and has a 

~ri?Ci '.••••' ■ .V . ' __ . . .A ». « ■ ■ >.v . .-/■ 

v t.iov.lav of 


. , - si^ttro ^ereby the experience an Agent has gained in a 
11 ihresilgation or ih' respect to a particular case haa not ’v»en nti lv?eb to. thi 


m Ipifullest advantage by the service. Accordingly, rwbdnneWdati «sr» Ifc -wa.ie. «>a;t 
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"Mi:: 


m&M 
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letter-. .'td . Direo(t'.bdr- {; w |" ^ 

' f .: ' I '.!- ’i r -:'ith'i : '' "\ r ■ 1 /':• '‘-,. : Ht ?/..* ; 
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February 14# 19# •" . ; x;x-;;x.-; 
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• Agents ha^ been" In the . service- for a period of : liiree years or Aore' ; ;abd where f/yt 
#e vanteta^'qf ^jfsignomjtb they have had has I»m broad. -.1 ;; : xxi\ ' . : '' ! y;'v,; 

3 m i' CPlCFAMTS AW^ MEMORANDA \/ ■■;'•; v'V ’ X V i' '. ^ 

recommended ttat the field not be., required ito; maintain •:' if:.^ 

i . charts on Conaiunlst organiaatiohs and. other organl*ation8 lnfiltraied ty -the ' -.’Wfil 

•^•''COftaft^r^t^aMft^'sutndtYm ' ; : 

fj • . dwrta*.;/ ^Thts rec/camendation is , made for the 1 following ' v :•' |§1| 

K reasons A ^considerable amount of time 1% required for employees to maintain ||| 

f the; ehaT, ts id .a current manner. They contain little infomntioh of value which v ;. •r J 
» is,:not CM^iiwd in the oompreherisiveN reports submitted in the individual cases .'; |p| 
partaining to ; tlie organisations. Thei^memorahda which ’acre required twice a year ;U 
•^X w quid seem .to ybs-, a duplication of reporting inasmuch asi; the inf oirma ti oig!;pqn tained ,x®Mi 
.* . therein, la : . set-out.. in investigative .repoirts; -.'.The charts of rtecessityyarey { 
l' maintained in the. vault and are no more readily accessible to' Agents . thin are J|||| 
the investigatiFB files. In addition, both the charts and: the memoranda oontain "! J. 
the names. of; all officers of all locals of the various organizations whether \ 

or not thefefi3 any infiltration into that particular local.: This in many cases 
requires added, work inasmuch as only a few locals of a large union may be. : xHsbl&i 

infiltrated •edd ^only the infiltration is pertinent in connection with^he case'L' f^x • 
x. It 'i3 :nqted;;jthp,h:key figure lists are maintained by the field and thef Bureau, 

: which ;j|iat«||i|^ude“ the names of importan t unions in the vari ous- organizations 
and shigj|3 ^ji ^|^r...ti ms.' -.action be taken towards 'these important unions , their , -3^^ 
iderititl^pl^l^ -be readily available through .referring, to the kqr figure list^Y'^ip 

; - viii DiTimfc^SECtfRrrY crganizatichal iwvbstioaticws 

, " :a-;fes|w,fe ■•.> •• • . ' \ ■ : :■■■ ■. " "m-" • x... 

is recommended that the .field be authorised to place. 

.".inyestigAt^^lcf; Communist infiltration, into arganizationj^ases in '.a pending x - .' 1 
x.r- inactive' ip|^^fcr a period of six months after ‘the Initi^ inve.stjL'gationv. 

has. been conductsd. • It is noted that in -many cases, involving the inf iltrati(ciop|3^^'.'' 
into: labor unions, the uiiions elect officers annually and there are very 


m 




into; labor unions , the unions" elect officers annually and 'there are very few:yipjgj|| 
changes- in the officers of the union except for" the annual election. Annually 
the amount . of infiltration in the way of Communists holding office in the . . 
union can be., ascertained and it is felt that- through the general c overage. 

■ Conununist ; J *trty ;.by informants , -technical' and microphone survei llances, etc ; , :■ ..S'-x 
. Ccmuiuhist activity can be followed with respect t.o the various organlza ti'c»i$i;. .. 

In most cases, it ie not believed practical to submit a report every 45 da^V-fc;^ 1 .?- 
because of the .ielative- inactivity of the Communist Party in that particular ; 

: organization/^or. ’ they -lack' of. changes, "of importance:,' in 'Communist inf.il tration.-V^CJ.:/' 
It is believed tha^ this procedure would 1 reduce the delinquency for this type 
v of case 'in the- fie/id : ' off ices. -and ..have the effect of die field offices ; submitting'::; 
f comprehensive reports each six months which would' ahow^the: conpleto set up 
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1 FROM • SAG, RlCHiffiM) 

SUBJECT: PLANT PROTECTION 

// 

(~J , ; , 

A review of this file reflects the following bulky exhibits: 

r-P 

Cl- Booklet entitled, "Manual for the Safety of Employees", 

^ « . / ' A'% \ 1941 Edition Virginia Electric & Power Company. 

1# \| 1 
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2 - Booklet entitled, "Instructions for Use, Inspection and 
Maintenance of Fire Fighting. Equipment", 1941 Virginia 
Electric and Power Company. 

? 

^ 3 - Booklet entitled, "Safeguard Industry Against Fire for 
National Defense". 


The above exhibits vdll be destroyed unless otherwise instructed 
by the Bureau in 15 days. 
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Cle^gl 

Coffey. 
Glavin 
Ladd 


March 5 , 1946 




Tracy_ 


Carson_ 

'Egan 

Hendon 


MEMORANDUM, FOR MR. KEG HOLS 

- v ^ 

RE: -DEST RUCTION OP^BULKL^ 

ENCLOSURES . .../ 


Mr. 

'Mr. 

Mr. 

Mr. 

Mr. 

Mr. 

liss .Gandy 


Pennington 

Quinn Tamm_ 
Nease 



\ 


Yfe have been reviewing the bulky enclosures maintained in the 
Records Section and referring certain ones to you and to the interested/ 
Bureau ’officials with a recommendation for their destruction for some JT /p? 
months past* This program was initiated on the basis of the last / hi/ A t' 

-inspection of the Records Section. To date we have handled approxim; 
seventy-five per cent of this job and have something under a thousa: 
enclosures yet to handle. 

In line with dur recent conversation, there is attached hereto 
a suggested form memorandum to facilitate the completion of the program 
If you approve, as each enclosure is considered it will bel referred to 
the specific desk handling the violation concerned by me and we shall 
act according to the decision of the Supervisor on that desk .in the 
matter of destruction or retention. 

As I informed you, I personally review each of these enclosures 
prior to referring them and shall continue to do so. All matters concern- 
ing Division IV of this nature will, of course,, be forwarded for your 
attention prior to destruction and any particularly important matters will 
be similarly referred to you prior to action,. I believe that the attached 
form will handle the situation nicely and facilitate the completion, of 
this program* 
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Respectfully, 

"■•w? m ’i* r &<&> Q % i 

• t > ». ’iill ' 

BATEOrasuR— WseT W 

ADDENDUM: LBN: mjmj 3/ll/d 
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The Executives Conference unanimously approved the - 
/ forego ipg suggestion , with the modification that Section Chiefs 
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REG. : mam 



rather than individual Supervisors, would approve 
destruption of exhibits. . 

* LBN 



THIS MEMORANDUM IS FOR ADMINISTRATIVE PURPOSES 
TO BE DESTROYED AFTER ACTION IS TAKEN AND-NOT SENT TO FILES 
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Office- Memorandum • 






UNITED 1 STATES GOVERNMENT 


TO 


FROM 


SUBJECT; 


MR. CARTWRIGHT 


MISS THOMPSON 




DATE: 


Mr. Tolson 

Mr. E. A. Taiffir 

Mx. Clegg 

Mr. Glavln 

Mr. Ladd 

Mr. Nichol s 

It. Rosen 

Mr. Tracy 

It. Carson 

MX. Egan 


Mr. Gurnea 

It. Harbo 

MX. Hendon 

Mr. Pennlngton_ 
Mr. Quinn Tamm 
Room 


The attached bulky enclosure has been reviewed in the Filing Unitg^fess; 


and its destruction is hereby suggested. 

The reason on which the above recommendation is based is checked 
as follows: 


MlsS Beahm 
Miss Oandy” 


.Duplicate copies 
.Outdated 
.Not indexed 
.Closed status 
.Non serialized 
.Not translated 
.Material available elsewhere 
Bureau Library 

Other serial or serials in file 
Publications 


RECOMMENDATION ■ • 

As this material is occupying valuable space in the Records Section, ' 

it is requested that this file be reviewed by for an 

expression as to its disposition. 

It is recommended that the material be destroyed here at the Seat of 
Government . 
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STANDARD FORM NO, 64 


CC M.S : 



UNITED S 


GOVERNMENT 


FROM 


D* M* Ladd 


>C. Strickll 


March 13, 


SUBJECT: ^TMALCT 


.C/TBNDENCYCHARTS 


Several of the field offices have requested permission to | 
destroy discontinued Nationalistic Tendency Charts with respect to German, a 
Italian, Japanese and other foreign groups. It is stated that this materia|j| 
which is now outdated and which has been discontinued, occupies space which- 
could be conveniently used for other material. 


m 

Olavln 

Ladd - 
.Nichols - 
Rosen ~~ 

Tracy 

Carson 

Eean_^ 

Ournea_ 
Hendon 
Pennlnpo 
Quinn Tan 

Room 

Nease • 


. ;t , There is attached a proposed letter to all Special Agents in Charge , 

■* k authorizing the destruction of the outdated ‘and discontinued charts, It is 

suggested that this be submitted to the Executive Conference for approvals. 

, dAHDLUiry 

4 1 It will also be noted in the* attached proposed letter that lulnomjp 

is granted to destroy all excess copies of outdate(^.ommuni3t-chants with the 
4 exception that one copy which has been prepared of each organization involved „ " 
g* in connection with these charts since their inauguration, be retained in order 
that a ready reference will be available to reflect trends and significant changes 
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STANDARD FORM NO. 64 


Office Memorandum 

to : Mr. R.T. Harbo «fr , 


FROM 


Mr. R.T. Harbo | 
J. A. Sizoo-v 


UNITED STATES GOVERNMENT- 

6 ’\ 1946 ■ 

, |VA/ A ' Mr. Toi*ff ' 

• ( I. A 1 A<- I I -Wr. CAi . tfPATTTT 


SUBJECT: DISPOSITIOWOF BULKY ENCLOSUI 


)S SECTION 


' Mr. Tolson X 
,Mr. EAA.iTairrn i 
Ur. gleg # f r ~i 

✓Ur. fcra 

r Mr. Shad' d , 

i&.fearso n" 

/ Mr . JEgan 

/ Mr/Qurnea 

P Mg? Hendon 

Mr. penning ton_ 
L/Mr. Quinn Taran_ 

Tele, Room 

Mr. Nease 

Miss Beahm 

Miss Oandy 


We have been receiving numerous administrative files ■with 

w. Mr. Nease 

bulky enclosures from the Records Section. We have been asked to review “iSS SSSy— — 

the enclosures to determine their disposition inasmuch as they occupy * 

much space in the Records Section. 

* 

I have noted that the bulky enclosures which they have been" 
forwarding to us consist mainly of positive photographic prints which 
have been made in connection with examinations conducted in this Section. 

The cases involved are almost entirely 95 cases. Heretofore, it has been 
the policy of the Laboratory to have each examiner make positive prints 
for examination purposes and possible trial use and file these prints as 
enclosures with the file. The cases which the Records Section are now 
calling to our attention are those in which prosecution has been completed, 
or in which no conclusion reports have been submitted. The employees of the 
Files Section are apparently of the opinion that because a no conclusion 
report has been submitted ihe case will not go to trial. 

I have discussed the disposition of these positive photographs^® 1 ^* 1 
with other representatives of the Document Section. Some of them are of "the* 
opinion that we should retain the positive prints even though negatives ‘ 
are available in view of the possible disposition, at some future date, /y ( 
of the negatives which are now filed in the Photographic Section. If / / 

we can be assured that the negatives will not be disposed of by the Photo- ( jjJ 
graphic Section under any circumstances without consulting the Laboratory, 

I believe we should give consideration to the disposition of the -positive 
prints in all cases where prosecution is completed and where they serve no 
i further use. With reference to prints of checks, however, I believe they 
should be retained inasmuch as they form a complete file of all the hand- 
writing of a check artist and, although he may be in jail at this time, 
after he finishes his sentence, he will undoubtedly return to his previous 
■calling and if we destroyed these prints at ±his time it would mean considerable 

i reprlnting - fefcig&r&b 

Therefore, unless you advise otherwise! we will review each case 
submitted by the Records Section^and authorize tne "disposition of the 
positive photographs in those Instances where prosecution has been completed, 
where they do not involve fraudulent checks, and where there appears to be no 
other reason for retaining the photographs, it being understood that the 
negatives for these photographs will be available in the Photographic 
Laboratory, in the event positive prints are needed-* at spme^futurei -da’tel^iW!} HlfTjft 

- # 8^1946 . \ 
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Office Memorandum • UNITED STATES GOVERNMENT 




DATE: April 1 6, 19k 


_|k^during the war. Since sufficient time has now elapsed to have these names 
^UTn the general indices, there now appears no need to l onger maint ain_thpsf~ 
, Y special indices. . 


The Director 

D. M. Ladd 
_Vdi 


There are being maintained in Room l%k3 approximately lii,000 1;r . Qulnn 
3x5 index cards containing names and data op German,- Japanese, Italian? ^eS?” 
and United States citizens repatriated to their respective countries 





i 




~T> 


The cards are broken down as follows: German repatriates - outgoing, 
3600; Japanese and Thai - outgoing, 1900; Italian and miscellaneous - outgoing, 
700; United States repatriates - incoming, 7700. , Each card contains themame 
and age of the individual, the date and port of exit or arrival, and the name 
of the ship* 

In addition to the foregoing, there are maintained approximately 2300 / 
cards on Japanese, Germans, and Italians to whose repatriation some objection 
could be raised. Many of these were interned at the time the index was prepared. 

and as a matter 
repatriated already 
or -their cases otherwise disposed of by Immigration Authorities, 


3n recent months it has seldom been necessary- to refer to these special / 
indices and it does not appear that they will be needed in the future. 






^ RECOMMENDATION - ! '* P®* 

1 It is recomm ended that these special indices, consi sting in all of 

S approximatel y. 16 ,300 ca rds , be^ destroyed, w 
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STANDARD FORM NO, 64 


Office Memorandum • united states government 


FROM 


.THE DIRECTOR 


THE JOINT COMMITTEE 


DATE: April IS, 1946 


SUBJECT: SUGGESTION #32j-G 

' EMPLOYEE r 'SA CaBROWN 

Q,E * field division 


MEMBERS PRESENT: H. H. CLEGG 

0 /[}, ft— ’tR-. c. hendo: 



E. E. CQNRQX> 
7 E. SCHE3DT/ „ 


/ Mr. Tolsg n ^ 

r . Mr. E. A. TararT 

/Sf" MX*. Clfeg 

** Mr. GlaVi T^y 

Mr. Lad d r~ { 

Mr. MlchoIs T^jj 

Mr. Rosan _ 

Mr, Tracy 

Mr. Carson 

Mr, Ega n 

Mr. Gurnea 

Mr. Harbo_ 

Mr. Hendon 

Mr. Pennington^ 
Mr. Quinn Tamm_ 

Tele. Room 

1{N Nease_ 

fibs Beahm 


EMPLOYEE SUGGESTS: ' That field offices destroy material containedXm gB^Lsn.? 

Enforce ment Conference files after the material/ in any 
one^sec^Sn^ilTiSre^tHan one year old. 




ADVANTAGES: 


1. It would save some filing space. 




DISADVANTAGES t 1. These old files, are of use to SACs in preparing future 
programs and in determining exactly what the program has 
been at any prior conferences, 

2. They are of value in determining the places at which 
meetings have been previously held. ' - 

3* They are of extreme value to new SACs in preparing 
future programs and particularly in avoiding duplication 
of subjects of the speakers. 

4. The amount of space saved in any field office is 
relatively insignificant . 


RECOMMENDATION: 


Unanimously opposed. 


EXECUTIVES* CONFERENCE CONSIDERATION: ' Unanimously opposed by Executives’ 

Conference of April 2U, 19h6, those 

present being Messrs. E. A. Tamm, Glavin, Harbo, Mumford, Tracy arid Clegg. 

tiffi Respectfully, 

For the Conference 
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CC: Mr. Hendon 
Mr. Clegg 
trs 
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ALL INFORMATION C OBTAINED 

HEREIN IS UNCLASSIFIED 

DATE 02-19-2009 BY 60292 AUC DCG/DEK/Y1W 
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I have given this matter serious thought and' desire -toj^^ ' ' 

ing recommendations: i s , . _ ^ ‘.- .V--‘ 


i$m ?' ■’ 


Eliminate 
reports, 

to the efficient administration of a Field!’ Office and the .-V ■■•;, , 

results derived therefrom do not justify the time spent in Vv^.^^.f.-.,' 
preparing and handling- them. ' ' : , : : j 

fg ’ ' \ • 

Eliminate the requirement that - each. Field Division maintain** 

'hank robbery albums. In my opinion, these albums are practir' 
cally useless and the results obtained do not Justify, their , 
continuation. I realize that my knowledge about the results - . 
obtained with these albums is very limited but I do not re- 
call a single instance when they proved to be of any assistance 
■ in the investigation of a bank robbery. . 

>1 desire to suggest that the Bureau give serious consideration 
to the advisability of establishing some type of uniform 
procedure whereby Field Offices, which are not the office of 
origin or office of prosecution, may dispose of files in 
those cases which have 'been Referred Upon Completion. Con- 
siderable expensive office space is now required to retain . 
files which are duplicated at the Bureau ahd elsejwM^ ,ipJ*>k 
field. 

,At least some offices now have a portion of their closed files 
in dead storage and in the event my last mentioned suggestion 
is disapproved, I desire to suggest that a procedure be estab- 
lished whereby cases falling in the category which I believe 
should be destroyed could be filed in dead storage. This, would 
maVft -hVinse files which are apt to be referred to more readily 




STANDARD FORM N0?1W^ 

Office Memorandum • united states government 


FROM 


SUBJECT: 


THE DIRECTOR 


THE JOINT COMITTEE 


DATE: Apr51 265 1946 




SUGGESTION #73 /J , 

EMPLOYEE: SAC CORNELIUS / 




MEMBERS PRESENT: 


ALBANY FIELD DIVISION 


H. H. Clegg 
R. C. Hendon 


E. E. Conroy 
E. Seheidt 


iM 


/ Mr. Nichols / 

1 Mr. Rosen 

Mr. Tracy 

Mr. Carson 

Mr. Egan 

Mr. Gurnea 

Mr. Harho 

Mr. Hendon 

Mr. Penningto n 
Mr. Quinn Tam m 

Tele. Room 

t Mr. Nease 
,t Miss Beah m > 

— 


EMPLOYEE SUGGESTS: That the Bureau authorize destruction of field offic^ /j 

records on j&lien Enemy Registrations^. / / ij( Jq.'* 

ADVANTAGES: 1. Reduce space usage. - y ** ^ 

2. “'Previous provisions covering registration of alien 
enemies are no longer in effect. 

DISADVANTAGES: 1. Large amounts of useful information frequently 

referred to are available in these files, which 
results in considerable saving in investigative effort-. 


RECOMMENDATION : 


Unanimously unfavorable. 


EXECUTIVES* CONFERENCE CONSIDERATION: ( 5/2/46 ) - 

Unanimously unfavorable 3 with Messrs. Tolson 3 Glavin 3 , Earbo 3 
Quinn Tamm 3 E. A. Tamm 3 Hendon 3 Clegg 3 Ladd and Rosen in 
attendance . 


Respectfully 3 
For the Conference 
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I regret that my observations concerning these matters were not for- 
warded to the Bureau on or before February 18, 1948, tut for the past two 
weeks I have been devoting, my. entire time to the prosecution in the case entitle 
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largo- noaib^jp; of ; applicant investigations are re~ 
l&ixlEifid :b^ v ,the instructions that teletype sum- 

hes Wjflsdt test to.-: the j bureau .. by a certain .deadline date* It 
j/^ggeated 'tejat thed aadl tn a datee be set up for a sufficient period 

** completed in the field and the • ; 
*$£§}£ submitted id; report farm or memorandum fora 

Which 1 would effect a savings in communications expense. 

„ i^AND 

. ^*88®?ted-that the Bureau issue instructions for action to btT , ' f ' l 'P 
>t)y _the field a sufficient period of time before the action is to 
taken in wder that the field might take the action Jy the dead- 
: -\' l i h e date set by. the Bureau.. Recently it has been noted that instruc- 
tions have beanreceived by the field after the deadline date. This is 
. particularly true of instructions received from the Bureau recently 
that the monthly administrative report far the month of January 1946 
$hree copies of the' page . showing "number of cases pending by • 
olasatflcatiwi* . these instructions sere not received in this office 
initil ;after the monthly acbninistrative report had been forwarded to 
the Bureau. 

W^TBcammded that agents) be cnllmi .fp rjm-S ervl ce 
0 aight^en months instead of the pdPhsnt.|^li^nr each twelve months. 
f personnel in the fiaDp has declined to the point at the 

present time that ail offices'are overSiaded, and it is believed that 
;3d-3ervice Tr aining on the basis of each eighteen months instead of 
Ssch twelve months will result in the maintenance, of more 1 agent per- 
sonnel field to" handle the invest! gat^^jjif. 

Sit- is recommended that the prese^special efficiency reports which 
Wore submitted sixty days after an employee enters on duty or sixty 

reporting to a field office be submitted after at least / 

mm 3 ;#^ 
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Re: AEM INISTRATI VE FROCEDCRES 


SSSsas 5 5= 

^ it irSlSedS nSSy- 

5? at iS?T inflt ™ ctions contained in SAC Letter No. 
on the monthly adJ„mrat^A!^bA^ded "it Znt' “fS 

r: i -"'^S^e n Slce 

Page 2 of the riit lf L blnSod S? , " CaSeS ln Col "“" 6 - 
of work which lS entailed by the Chief CWk° s ‘‘orS°i e n SaiT “f”A v 
administrative report as a result of t^.! ? 111 the 

structions result in a "padded" condi &8 these in ~ 

Sfe p S„f,’tr the “r^SLe^lh” t 

forth the ”no c^S^SsesStS office" 1 "™" 1 ! 1715 report which “ ta . 

*eet that la entadtted for tlS Select!™ SfSTrtU Sneot 

the information desired by the Bureau. g reflect 

It is suggested that the Bureau review it«? inofrwn.+< , , 

regarding the deetructlon of a<tninlstrative flies with the viS In 

^a"Sr2ft^S 1 S t ^m1."SSr f ^e" niSt t atiVe 
omS^iSs: itSr for “f ■«"i™rf e iT t isr' ,re 

-fa^; foU<g Lng - . i Di S^t X* "0. C tl oil 3 — 


Telephone logs 90 dave 

6 Z?he 

Nos. 1. 2* and. 3 Registers 1 -vaor 

JuteeioJile Cayd Register #71 3 yew-s 

Dail-sr ttet of Absences ' % 

Monthly Administrative Report 18 months 

n » a86n8 the various times for de- 
stroying a<teinistrative files, but it is believed that the underivw 

** t±ekler ® in the field office to 
of these ty pes o f files, 


' effort 
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Re: ADMINISTRATIVE PROCEDURES 




It is suggested that lead cards be made up in the same operation as the 
making up of the assignment cards when new cases are received in the 

assignment bla ? pi ®® 68 of PAP® 1 * behind the duplicate 

assignment card and tickler card so that the one operation of tvoinc 

■trill automatically make the lead cards. 


V f 

l / ? 


8 * Ji is suggested that the Bureau issue specific instructions regarding 
, \ f ilin E and serialization of green sheets in files so that a uni- 6 

\\A- for ® practice can be established througiout the field. It has been 
W noted that in some offices the green sheets are considered another 
H serial in the file and might be located anywhere in the entire file. 
In other field offices the green sheets are maintained as 1-B serials 

J in the file, with all such green sheets filed together in the first 
section or the current section of the file. 

>; It is also suggested that specific instructione be issued regarding 
j the maintenance of 1-A exhibit envelopes where there are more exhibit 
n envelopes than one, and more than one volume to the file. The in- 
Mj structions from the Bureau regarding the maintenance of 1-A exhibit 
^ envelopes and green sheets should apply to one section files and 
' more than one section files. 

9. It is suggested that the Bureau reconsider the present date set for 
the submission of the quarterly report of automobile cost which is 
due the fifteenth of the month following the quarter. In the past 
this report was due on the last day of the month following the 
quarter, and it is suggested that the last day of the month following 
the quarter be set as the deadline date. 

Very truly yours. 


F. C. HOLLOMAN, SAC 


AIR MAIL ■ 
SPECIAL DELIVERY 


/' 




I 


>4 


F/'"- 


W\ Hf ' ‘ , < 


'Arv.lfi# 


rvrm 


. ? ' , ,’ , 


iOT;'. * 
“f’c',11 i 1 1 

ft)}, J 
r$?>\ "■ 


;v; •:>/ 

*-A ' » 'v *■’ 


, ,, v 

.1 1 ’ V 


OFJXCE MMQRil* il», STATES* GQm» 1' 

i 0 , *;«■<* I**, ,' '* ' ( * * f i> ' y . 

A ' ' ( ft/ * M ^ , ( 1 l„ » - , i 1 

to : ; ■! li.-fc-i imD a a 


r: : .r 

,V - ,<;> * . i .. ){> < 1 

■ ■ ' ",A V' 


,-avji imm 



Mr/<T; C* Strickland- r K44 *' 4-' Oi 




•:. sroJEci!: , Bim.raBm in pmt sum cm. 


1 t r t 1 A * 

jri'J;,/. 1 , 

/ A. -n< t nrr-«*.« 


t - \ . 


• -fo /. ' . te' Mi 

:■■ S i! .f : \fe|*,x: 

’ ' " , \ .y<" ,y j't •’ / i/ ,' " 

( ' , t ( 1 ' 4' " f 1 , 

< , y ■ 

ady.for 1 review-; .» - ' 4'% n ' 


:: ij 88’ Plant Survey cases, The purpose of the review is ‘to detarjiiine 1 '-f ■; M i 


•are 'Comprised,, for’ tfte'mcst .part of '.maps . V -y 
iit&s sunrerai should be destroy^. . • ,1 - &fet 
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> ■ - u . tt. 

l > * 


;• ' \‘f <■ * : As Jyoii, faow ; in ! abput’i?5^ of the survey reports/ submitted^ 

• • *J4 . the maps and .plats viiich are now listed as bliLky’ exhibits were forwarded to 
’ * -4; /:'the Bureau ;as" a* part, of,’ the 'investitive .report ,.-;The report v^iter in des* 

1 ^ 1% 4 m 4*U A + >Pyi «■! *1 4* h n , aw 4* *? ^ 1 *1 n¥ an* 4*av , 4»1a*K.ViA««i i *HM aw vs*1 *>> 4* y*i 1 A^% ^ 


f / ’ ' »' i 


^ \ a/ ( 


* i ‘ > A" , ' /- 






*, if ■these exhibits are,, destroyed^ -the, -reports will in nonsense be”cdniplete,, ; .*j; 

* \ view’ of this f^ct, it; would; appear that tries siexhibits ..should;" not ^ be . V j './ •/. | 

’■ < 4;4 * ; destroyed' arid fof that reason- it ';ddes’'n,6t';,appear;; that; a, ;reviQW, ■ of ; tihese 

files, will produce the' results -desired by thp*,mes ^ecti-on^ialeiy that- of 'j ',"4 S- 
'' 4.. \V having the bullgr exhibits destroyed,, i'' *;J\ : : 4 ‘jv : ^ ( a : 4'^ 1; 
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4 a . • > r -J \Ky f \ I, 

4 , I ■ ; ; ;4 .Since!', it; does hot appear that tM'buil^, ^Jiibits : : can IbVdestrbihd' ; ' : . jj 4 
]'J : ‘ --'viri these, cases, : ' it, 'is suggested; that .they be’retained' in, the' Files- Section -■• 

4'4 as. ’in the past- and no review: be made .of the lj 88 Plant Survey. • files 'Mft 4 • 
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uVX . BeferencS Is made to the. attached : 

V eg by W* Cartwright of the Kecorda Section.' 


folder made available, to. 


Y She. folder contains memoranda prepared an-, the Fugitive , ' 1 ; 

.Supervisors*’. Offices containing/ in^^ the apprehension - * ’ 

of subjects, additional aliases secured- by field offices, and other , 
miscellaneous .data. Shis folder also contains memoranda prepared in ... / 
the Fugitive Supervisors •' Offices containing information received 
telephonically from the Bureau of Prisons relative to the escapes and 
approhenslons of individuals from United Statee Pehitentiaries#: training 
Schools, and Pe’d^hl Prison Camps, \-v^ V" /, 

\ iho information included in these memomnda hasbeenposted in , ' . 
the records of tho Identification Division, in all cases where records 
■didst, and has been reyienrod hy a reader. la cases irarestig^tsd by the - 
Bureau, the information is normally included, 'in investigative- reports.- - 
As far 1 as the identification division is concerned,, it is not necessary 
that these records be maintained. , - A>‘ p - ;V *- , X :; : . 

■. W* - Cartwright requested expression /of an opinion f rm t tbe 
Identification division as to whether this material should be retained, / v ;u '&* 


or destroyed. 
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Standard form no. 64 


Office Alep \ndum ° united states gove^ment 


TO 


FROM 


SUBJECT: 



MR. CLEGG 


M. E. GURNEA 




DATE: 


4 -' 


March 


1946 


DESTRUCTION 0¥/(SmSSmsmm 
QF rSERIALS IN CLOSED FELES 




n\r^ 



x {/ 

As you know, closed filing space is becoming a problem in the 
field. I have observed during recent inspections that a considerable 
saving in space may be effected by destroying copies of closed serials. 
I have in mind particularly voluminous mimeographed reports on German 
activities arid similar matters. In many instances three to five copies 
such reports are being retained, each copy being two' to three inches in 
thickness. Some reports are in two sections. K ’ 


Mr. Tolson 

Kr. E. A. Tamm 

Mr. Cleg; 

Mr. Coffey 

Mr. Glavln 

Mr. Ladd 

Mr. Nichol s 
Mr. Rosen_ 

Mr. Tracy_ 


Carson 

; Mr. Egan 

'MrVffiendo n 
Mr ./Pennington 
Mr/ Quinn Tamm 

Tele. Room 

Mr. Uease 


Mlqs Beahm 

Miss Gandy 


Of 


I believe considerable space could be saved by the adoption of 
the following procedure* 



1. At the discretion of the Agents in Charge, copies of 
reports in closed files may be destroyed, leaving only 
the indexed copy in the file. 

2. No originals of any kind are to-be destroyed. - 


' 3 . 


The file covers to be stamped "All copies of serials 
destroyed,” giving the date destroyed and the initials 
of the Agent in Charge or the supervisor authorizing 
such action. SJ 


/ 



In considering this suggestion it should be borne in mind that the \ 
Bureau has copies of all such reports. likewise, the primary value of closed 
reports is to serve as reference material. One copy would, under this plan, 
be retained for such use. It is believed the clerical work involved would be 
negligible when compared with the saving in space. 
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FROM 


ce Memorandum • united states government 


THE DIRECTOR 
THE JOINT COMMITTEE 


DATE: 


22 , Tolson J 

J A . Hr. E. A. 15 


'< subject: SUGGESTION #217 _/ 

EMPLOYEE: ASAC NOEL ByhfJRIGflT 
"i SAVANNAH FIELD DIVISION 


if 


’MEMBERS PRESENT: 


V EMPLOYEE SUGGESTS: 


ADVANTAGES: 


R. T. Harbo 
R, C# Hendon 


E. E. Conroy 
E. Scheldt 


Mr^ftleg g X? 

.Mr. Glavin 

Mr, Ladd 

Mr. Nichol s"" 

Mr. Rosen 

Mr. Trac y 

Mr. Carson 

Mr. Egaj j, 

WT Harbo ~T~f 

‘Mr, HendorTjtl 

Mr. Penning ton_ 
Mr. Quinn Tamm 
Tele. Roo m 
NO 0^ 9^^ 


iat the Bureau consider destruction of all files Consisting 
E%lant survey reports andypkant informant data. 


1. Considerable filing space would be saved. 

2. It is alleged that the information 'in the files is of little, if any, 
current value. 


DISADVANTAGES: 

1. In view of the present world situation, it is believed highly 
undesirable to take any action which -would make less accessible to the 
Bureau the information in the /fplant survey files. 

2. A special rule as to the destructi6h~of 'Tiles should not be made 
covering only these classifications of matters. 

3. This material is of value for reference purposes in connection with 
• other types of matters arising within the Bureau’s jurisdiction. 

RECOMMENDATION: Unanimously unfavorable. 

RTH:ER 


e EXECUTIVES CONFERENCE CONSIDERATION: 


5/27/46 Executive Conference (Messrs. Tolson, EA Tamm, Tracy, Nichols, Ladd, Rosen, 
mce, Glavin, and Harbo). Messrs. Nichols, Hendon, Since, Rosen, Ladd, and Harbo 
were opposed to the destruction of. any of this material. Messrs. Tolson, Glavin, 
and Tracy were in favor of the destruction of all files consisting of plant survey 
reports . Mr. Tamm was in favor of destroying all bulky exhibit material but 
believed that one copy of the report should be retained in the ease file. Mr. Nichols 

It W ® re deC , lde J to frjjP 6 * a11 of the plant survey files it would 

S? S XoSs! app ° f “ a that they . ’ o ’ £La 
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CWJDARD FORM NO. 64 

Office Memorandum • united states government 


TO : Director, FBI 
from : SAC , -Savannah 
SUBJECT: SUGGESTIONS 


DATE: April 29 , I9I4.6 
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I am forwarding herewith copies in quintuple of the suggestion 
advanced by ASAC NOEL BwWSIGHT that)|plant survey an client informant 
file g^be destroyed in /order to conserve~fiTing space. ’ 
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1 ''■SfANoXnD FORM NC7. 64 


Office M.emorandum 


SAC D. IC. BROWN 


FROM : ASAC NOEL B. WRIGHT 


SUBJECT: SUGGESTIONS 


UNITED STATES GOVERNMENT 


DATE: April 29, I 9 I 4.6 


#£/7 


I would like to suggest that the Bureau consider the idea 
of destroying all plant surreys and plant informant files in riew of 
the fact that little,' if any, information of value is contained in 
these files and they take up a considerable amount of filing space. 
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• UNITED STATES GOVERNMENT 


TO 


'feFK.OM 


THE DIRECTOR 

THE JOINT COMMITTEE 

-- < t . .. 


DATE 


:e: May 2BJ&, 


subject:- SUGGESTION #221-C 

• EMPLOYEE: SAC?V PRAYNO R . 

SPRINGFIELD FIELD DIVISION 

.1 MEMBERS PRESENT : H. H. Clegg _ E. E. Conroy 

jJ R. C, Hendon ' E. Scheldt 


/3 


EMPLOYEE SUGGESTS i 


ADVANTAGES : 




DISADVANTAGES: 
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RECOMMENDATION: 


RCH:rs 

EXECUTIVES* CONFERENCE CONSIDERATION: 


1/ 

That^jJuplicate serials be destroyed only in those\\cases 
•which are of more than two sections and that this be done 
at time of closing. 

1. The greatest saving of filing space is achieved in more 
voluminous types of files rather than in smaller files# 

✓ 

2# The amount of work required to pull the duplicate , 
serials from all files may not be’ justified by the amount 
of space saved. 

1# Material savings of space often can be had through the 
destruction of duplicate serials in single section files. 

This is particularly true in those instances where reports 
of voluminous nature have been furnished ' only for 
informative purposes. 

2* This leads to a lack of uniformity in the filing 
prooesses which in turn without taking time out to make 
notations on various files would constantly raise the 
question as to just how many copies of a particular 
serial should be in possession of an office. 

3. Most frequently it would be the file of more than two ' 
sections which would be reopened after closing and if 
duplicate copies had" been immediately destroyed sufficient 
copies for pending work might not be available. 

recorded )(q ( p 3/ 

» & - 

' ' INDEXED -, l7) 

/ cUS 


Unanimously opposed. 


Unanimously opposed by the .Executives- Confer 
with Messrs . Tolson 3 G-lavin, ’ Uuinn Tamm 3 E. A . 
Hince 3 Ladd 3 Long and Rosen in attendance . 


'on June 
Tamm 3 He 



QjJ 


CC: 


Mr. 

Mr. 


Hendon 

Clegg 


rf 5 


Respectfully 3 
For the Conference 






Clyde Tolson 


E. 



Tamm 
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•STANBARo'VonM NO. 64 
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) Office Memorandum • united states government 


TO 


FROM 


THE DIRECTOR 


THE JOINT COMMITTEE 


SUBJECT: SUGGESTION #37-D 


EMPLOYEE: SAC F. O^HOLLOMAN 


DATE: APRIL 18, 1 9k6 


CINCINNATI FIELD DIVISION 


3ERS PRESENT: 


EMPLOYEE SUGGESTS: 


R. 

R. 


T. 

C. 


Harbo 

Hendon 


E. 

E. 


E. Conroy 
Scheldt 




That more uniformity be established as to the time 
certain administrative files, are .to .be destroyed in InT office. 

At the present" time there is a lack of uniformity i n thi s„,r.e gard . 
■For example,, returfrregister receipts. ,mustTbe"retianed'"f or six 
months j“ daily list- of ' absences for 9Q daysj and the Monthly 
Administrative Report for, 18 months* " " 


ADVANTAGES: 


3. 


It is very difficult to keep track at the present time as to -when the 
various administrative files are to be destroyed. 

It requires that a large number of administrative ticklers be maintained 
to comply with the various time periods. 

little is to be gained by the uniformity in so far as filing space 
savings are concerned. 

Any advantage through an earlier destruction of a particular file is over- 
ridden by the disadvantage of additional clerical operations to do these 
things at any different times and at more frequent intervals. 

It appears that there is no logical reason for the •wide variation in the 
periods when material should be destroyed, and it •would-be preferable to 
have greater uniformity in such matters. \ 1 

DISADVANTAGES: 








A uniform jsCELe might require tb 


I lajsrMii ' 

e mafprenancer - di^some of th< 


the files in 


an office beyond theitf%)eriod o^usefulnesi > -srtiira takes up some little 


space. 


-0- * 


There is no great administrate 
rules since it can be follows 


RECOMMENDATION : 



in abiding by the various 
-ft'fve tickler. 


.Ore commended that such 

after t he y have become 


Unanim ous ly favora| 

^actaiS- s tr ative CT recf v 

either one year old or three years old a nd that in t&e future the date set. for 'the 
destruction of any kind of administrative record either be handled on an annual 
basis or on a three-year basis. Further, that this destruction be permitted on 
the basis of an annual tickler in the field offices but that destruction more 
frequently not be prohibited provided the material has attained the minimum 
required age. 
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; Specifically, it is recommended that the present rules as to the destruction 
of the following records be changed as shown: 


Administrative Records 

Return Register Receipts 
#2 and #3 Registers 
Automobile Register Form #73 


Present 

Requirement 

6 months 
1 year 

After the next quarterly 
automobile report following 
report for which register 
forms were used (6. mos. 
Maximum) 


Recommended 

Requirement 

1 year 
1 year 
1 year 


Daily List of Absences 
Administrative files of field office 
mailing list and change of addresses 
Office memoranda 


Correspondence in Visiting Agents' files 
Administrative Files of Bureau autos when 
one year has elapsed for sale or 
disposition 

Correspondence from Bureau transmitting 
pay checks and expense checks 
Gun vault charge-out records 
Original assignment cards 
Agents' Daily Reports 
Field Office Register #1 
General Administrative files, including 
voucher files 

Inspection Reports and correspondence 
relating to Inspections and Inspection 
Reports 

Office Personal and Confidential Files 
Cancelled checks, check stubs, SAC's 
vouchers, bank statements and similar 
material relating to office confidential 
fund. 

Administrative files of Agents (destroy 
on monthly basis) 

Assignment cards on closed cases 
Standard Form 71 (Leave application) 

CC-318 (Request for Annual Leave) 

Coded Communications ’ 

e csp&Ra&fe; 

Duplicate copies of serials in 
closed files 


90 days 

1 year 

6 months 

1 year 

1 year 

1 year 

aib-sianfcha 


1 year 

1 year 

1 year 

1 year 

1 year 

1 year 

1 year 

1 year 

1 year 

1 year 

1 year 

1 year 

2 years’ 

, 3 years 

3 years 

3 years 

3 years 

3 years 

3 years 

3 years 

3 years' 

3 years 

1 year 

1 year 

1 year'-" 

1 year 

2 years 

3 years 

90 days 

1 year 

30 days 

1 year 



.* 


1 year 

1 year 


- 2 - 


EXECUTIVES CONFERENCE CONSIDERATION 


.j/On May SO s 1946 3 the Executives Conference r consisting of Messrs . Tammf 
C^^’ciavinj Hendon 3 Rarbo 3 Tracy 3 Zadd 3 Rosen 3 Clegg and Nichols was 

unanimously in agreement with the recommendation of .the Joint Committee . 


Iff 


However } as to the Monthly Administrative Report copies of which are 
now retained for an 18-month period 3 Messrs . Tolson and G-lavin were 
of the opinion they could be destroyed at the end of one year. 


The other members of the Conference were of the opinion that they should 
be retained for a period of three years in order to permit a comparison 
during the course of inspections as to the volume and handling of 
particular classifications of cases within an office » 

Respectfully 3 
For the Conference 


Clyde 


E. A y'Mm, 


RCHsLV 
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&/x4(</4 

- - , - / » J^L «~ 

(C) Destruction OF/ FTLETQLDERS~^r The file folders in -closed cases should be 
destroyed after the case has been closed for one year. The file folder should 
be destroyed when the duplicate serials in. closed' files are removed and. 
destroyed in accordance with present Bureau regulations 0 
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■(D) ADMINISTRATIVE RECORDS -- To esta hi ^ ^ ' 

time for the destruction of certain administrator Unif ° rmlty concerning the 
following rules are established; nis tratiy e records and files, the 
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administrative records 



Return Register Receipts 
#2 and #3 Registers 
Automobile Register Form #73 
Daily List of Absences 

Administrative files of field „m oe 

omce'Le" ° hanee of ada — 

A ZTTt™ t n Visiting Rents' files 

one year has elapsed for sale 0 0- . 
Corresoondencfi f rnm n ^ disposition 

Ov cw! / 0m B " reau tran smitting 
pay checks and expense checks 

Gun vault charge-out ’records 
Original assignment, cards 
Agents' Daily Reports 

Eep ° rts <“p ies) 
iield Office Register #1 

G ™Znt Ad ^ istrati ^ files, including 
voucher files , ° 

ln ZZ\ 10n reports and correspondence 

Office p ng t0 1 lnspections a ^d inspection reports 
Office Personal and Confidential Files 

Cancelled checks; check stubs, SAC 4 s 
vouchers, Dank statements aid similar 
material relating to office confidential fnns 
Admxmdtrative files of Agents (destroy 
on monthly basis) y 

Assignment,. cards on clpsed cases' ~ ‘ ' 

* : ^ r(>% - -v 

. • - ■ 1, 7 : •.* £ 

Standard Form 71 (Leave Application) ^ 

C^d^d^ ^ e ^ u f s ^ f or Annual Leave) ® years 

Duplicate copies of serials in ; 1 year 

closed files with following 1 year 

exceptions: 

- — I nt ernal S ecurity - c 

M SRTf swp l \4£>- —• , 

Swp | aot uf ? 

Security I WP ' | 91 J/JM Ta 


PRESENT REQUIREMENT 


i year 
1 year 
1 year 
1 year 

1 year 
1 year 
1 year 

1 year 

1 year 
1 year 
1 year 
1 year 
1 year 
3 years 

3 years 

3 years 
3 years 


3 years 

1 year 
1 year 
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v, , Mr. Quinn Tam 
- ' Jir. Haase 1 * 

: Miss Qandy 


Mr. S. A. Andretja 
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•John Edgar Hoovef i director 
Federal , Bureau of Investigation 
’’ GiJeR. Identifioa^ion , Cards v . 


• this is' to, advise that.the &T.R. Identifioation'Cards issued’ 
to the following former Special Agents in. Charge ^re returned and . 

. destroyed by this Meaur , ■■ ^' 7 /. • >;/ v ' 7 , '-,'7 7 - 


fioraoe Duf fey < #239> 

fhomas Ji Donegan' $245 ■ , 

Frank C. Holloman! ' #315 
Roswell E*. Smith .$334 , 

JohnI. Vincent, * . f!80 ' 
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STANDARD FORM NO. 64 
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UNITED STATES GOVERNMENT 


to ; THE DIRECTOR 

from : THE JOINT COMMITTEE 

subject: SUGGESTION #262 , 

EMPLOYEE: William A. MurpHy 
SAC , San Diego 


DATE: 


6 / 12/46 


MEMBERS PRESENT! 


R. T. Harbo 
R. C. Hendon 


E. E. Conroy 
E. Scheldt 


UrC Tolso n i 
w*. E. A. Tamm iy 
Mr. Cleg g 
lTM31avl- n 

Mr, Ladd * ik 

Mr. Nichol s" ~y 

Mr, Rosen 

Mr, Tracy 

Mr. Carso n 

Mr. Egan a 

Ifc. Qurns a If 

Mr. Harbo W 

Mr. Hendo n 
Mr. Pennington 
Mr. Quinn Tamm 
Tele. Room 


MT. tg 

m.% 

. Mr. pe; 
\ Mr. QU 

hSll 


EMPLOYEE SUGGESTS: That duplicate copies of material filed in th^^ro^ouble ^ 
zero and dead files be destroyed after it has become one year 

... ...... .-c —.. .7 . 


ADVANTAGES: & 4 

1. This would save space. (J 

2. There is less need for duplicate copies of this type of material 
than there is for duplicate copies of serials in investigative files 
which under present rules can now be destroyed* 

3. This would make uniform the practice of material, one year-old being 

destroyed. \fpQ*st ROofct't A / / , >' 

DISADVANTAGES: j- 


1. It entails some clerical work. , 

RECOMMENDATION: Unanimously favorable 

EXECUTIVES ^CONFER® CE CCNSIDERATTOT : ‘ 

Unanimously approved' by the Executives .Conference on June 14 } 1946 3 
with Messrs . .Tolson j Glavin 3 Quinn Tamvi 3 Sarbo 3 E» A. Tamm 3 Sendon 3 
Since 3 , lfumford akd'Mosen in attendance . 
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Respectfully, • 
Jor t/ie Conference 
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Submitted by SAC W. .A^MURPHI 

/ !' 


RE: SUGGESTIONS 


San Diego, California 
May 21, 1946 


It is recommended that the Bureau clarify its desires -with 
respect to destroying duplicate material over one year old now being 
maintained in zero, double zero, and dead files. 

It is recommended the Bureau approve the destruction of such 
, material t It is felt, especially in "25" zero matters, that considerable 
saving of space will result, and there does not -appear to be any>good 
reason at this time for retaining such material* rfj&HxL&D 


WAM: jec 


°jr i 

ip ' 


5 5 JUL 


M 

& 




'•«.£? fa Z -i 

/ . 




~ f ■ 

c - > ' £r b * <& 


S) *** y 


1 J • G-* 




w ! <»«► 

<fr 






Hi I pfWAiurn 

ipi:/: •* |fc, r.Kn 

like tV ttWvJliBOs & ! L‘?i 


Birmingham, Alabama 
lay 24, 1946 
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. ' Reference is made to Section 4-D, subsection 9, entitled 

(PERSONNEL FILES, of the Manual for Clerical Employees, which for ready 
reference is quoted: 

"When a new employee reports on duty at an office, or 
when information is received that a new employee will 
report on duty at a field office, the index cards 
shall be searched to determine if any investigation 
' has been made of such new employee while an applicant, 
and in the event such file does exist in the office it 
shall be delivered personally by the Chief Clerk to the 
SAC, who will retain this investigative file with the 
personnel file of the employee." 

It is suggested that this section be amended to allow for the 
destruction of the investigative file after a period of five years. These 
files have no value in the field and merely take up space in the confidential 
filing section of the safe. If in rare instances it should become necessary 
to refer to a file so destroyed in the field, an inquiry could be directed 
to the Bureau where the main file is located. 

Bureau Bulletin No. 19, Series 1946, Section (E), dated 
April 4, 1946, provides for the removal from files which have been 
closed for a period of one year or more, all duplicate copies of reports 
and communications contained in such files. In the case of the above 
described employees’ files, however, it is believed that their complete 
destruction, after the suggested five-year period, would result in no 
disadvantage to the field offices. 


RACHEL lV'&AELAVM, 






Princ ipal^Sbenographer . 
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Office Memorandum • oniteb^s tates g overnment f 


TO : THE DIRECTOR 


DATE: MARCH IS, 1946 


FROM 


THE JOINT COMMITTEE 


SUBJECT: SUGGESTION #98 


IS 


EMPLOYEE: 


MEMBERS PRESENT: 


INSPECTOR R. C. HENDON 
SEAT OP GOVERNMENT 


H. H. Clegg . .38. E. Conroy .UK FoieTkTJ™— 

R. C. Hendon E. Scheidt ‘ rJya ^ ms/alf fe; — — 

Thaj^s losed files / be destroyed after a period of 25V?b~ 
years and to include at the present time all files predating 
the present Bureau field file system '.which was instituted in 
April 1925 or 1926. 


Mr. Coffe y K 

Vs. Glavi n ~ 

Mr. LaddAW^ 
Mr. Nlc&l IU'*' 
Mr. Ros fo I 

Mr. Tracjy 

Mr. Carson 

Mr. Egan 

Msk Gurnea > 

Ttr. Hendo n~\jr 
Mr. Penning ton_ 
Mr. Quinn Tamm” 

Tele. Room 

Mr. Nease 

Miss Beafr qra 
«B8 oarf foy_~ ” j 


EMPLOYEE SUGGESTS: 


ADVANTAGES: 


On a long range Basis it is impossible to retain all closedyfiles, and a 
decision must, he made as to the date after which such files will he no 
longer useful. _ 

It will save filing space and file cahinets. 


•s y 

‘ 4 , 


It will save administrative effort and costs since a fewer total number of 
files will he handled within an office. 


^ 4. It is believed that the possible usefulness of files within a.,25 year 

period makes it inadvisable to destroy them at an earlier date whereas 
the chance for their usefulness thereafter is very slight, recognizing, 

^ n. of course, that some arbitrary-date must be selected. 

4. •• "5 

, 5. .The current experience of Agents in Charge, particularly in large metro- 
\Y ■ , •polltan areas, is that constant reference is being made or utilized in 
ppj p.-- connection with old files up to the inauguration of the present filing /} 
j?;? ■■ **“ system. . On the other hand, it is the experience that the files that jl 
*** E; ^predate that period are seldom if ever used for purposes of reference 

J] “ -4 to the, extent that it is not felt tirorthwhile to maintain them. 

I t « Jr ' ;■ 

$b e -.. r 6 , , r 4It is the experience in some of the offices that all pertinent information, 
•p 5^5 ^Iparticulaxly in security cases that was .accrued, during the period of World 
oQ S 3 V'f ar Number One, has been brought forward into the current Internal Security 
fb “sr’ -jfiles and as e, consequence the analysis of those files has been completed 


i 


^ „ 'and they are no longer useful: 
; sr^lSADVANTAGES : 

& 2 ^ l 


& 

%> 
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1. ^Conceivably , there might b.e some future use 
irgtjhe date selected for its destruction. 


\ _ 

f%r anvlS 



i rar anydpartrehlar file after 

JUL i 


J\2. In cases of what might be termed "over-age" f il©& it^wbuM beUnedessary to 
^£lli w ^th the Bureau to obtain necessary fra orrad'tfton*>wWerI the 

■Jill would be on file, 1 ■ JX , Thm 

/ScmouZ &-/3-V6. 4F' L 3 


' standard form NO. 64 


Office Memorandum 



UNITED STATES GOVERNMENT 



UBJPCT: 


' DATE: APRIL 19 , I946 


DIKECTOH, m . 


SAC, KiNSAS CITY ' , 

f %U i?j 'J ^ /' 




With reference to communication from ,the Eareau dated April 12, 

1946, requesting that suggestions be submitted effecting of ^ J 
greater economy and elimination of obsolete practices in the JL/ 
Bureau’s administration and operation, there, is' transiiltte#^^^ 
herewith a suggestion submitted by RAMTO Ifr^OLKE, Cl^T ‘ 
in the Chief Clerk’s Office at Kansas City,/ltiss ouris^^* Vk, 


ft v. i 1 ,- , 1 ■■ ' iiLJltylJJ 
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Kansas City, Missouri 
April 19, 1946 


MEMORANDUM: 


/ffi 


It is noted that Bureau instructions recently issued called for the 
destruction of aU but one copy of each serial in a case file after 
that case file has been closed 'for a period bf -one year or longer.' 

It appears to me that many other files in the- field office contain • 
surplus copies of communications which serve ho purpose, - in particular, 
zero files. 

I wish to suggest thatKero files contain only one copy of each serial 
regardless of age. THx's~does hot mean that material submitted for 
inclusion in zero files need be prepared without duplicate copies 
inasmuch as if active investigation must be conducted with reference 
thereto the material would not be routed to a zero file. If such 
material were routed to a zero file all copies but the original would 
be destroyed and the original appropriately indexed and serialized. 

This suggestion is being made with the knowledge that in very rare 
instances material is removed from zero files and placed in investi- 
gative files. However, such material is only used for reference 
purposes and, therefore, duplicate copies would not be needed. 

RAIMOND E. WOLFE 

Clerk 


REW: J F 
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MEMORANDUM EOR THE DIRECTOR 


RECOMMENDATION: Unanimously favorable. 
RCH:ELW 

EXECUTIVES' CONFERENCE CONSIDERATION : 


The Conference consis-bing of Messrs. Tolson, Clavin, Tracy , 
Harho 3 Hendon, Ladd , Mumford , Rosen and Clegg unanimously approved the 
recommendation and makes the additional recommendation that when the 
files over 25 years old are destroyed , the index cards relating thereto 
be marked with a stamp stating " File destroyed 1946 . " Thus it would 
be possible at a later date to purge the index cards from the files 
while in the mean-time they would be available to flag the field office 
beyond the 25-year period that information on a particular subject or- 
subject matter was available at the Heat of Government from the 
original reports. 
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MWl • V UNITED STATES GOVERNMENT 


THE DIRECTOR 


THE JOINT COMMITTEE 


date: May 2B$ 


SUBJECT: SUGGESTION #221-A 

EMPLOYEES SAC TRAYNOR 

SPRINGFIELD FIELD DIVISION 


Hr. Toison 
Ur. E. A. ’ 
Ur. Clegg, 
Ur. Olovln 
Mr. Lfl<J0 ' 
Ur. Nicholi 
Ur. Ro3en_ 
UT. Tracy 
, Mr. Carson 

Ur. Egan 

ur. Gurnee 
ur. Marbo ' 
Ur. JUmdoiT 
Ur . Peaninj 
Ur. Quinn * 
Tale. Rood 
ur. NeasaJ 
-Jllas Beaha 
Qtfas Gandy 1 


MEMBERS PRESENT s 


H. H. Clegg 
R. C. Hendon 


E. E. Conroy 
E. Scheldt 


v> 

-'■O 


EMPLOYEE SUGGESTS: That the folders for closed files should be destroyed at the 

time the case is closed and dividers placed for guides every 
\ ten or fifteen files apart in closed files section. 

\ 

ADVANTAGES: 1. This would be a material saving since the file folders 

often take up almost as much space aB a small file requires. 

2. The folders in the old closed files are of little 
service or use. 

DISADVANTAGES: 1. With the folders it is easier to observe the loss or 
misplacement of any closed file. 

2. The folder serves as a ready repository for a charge-out 
slip when the file is pulled for use. 

3. Under the present system it is far easier to locate, 
withdraw, and replace a file in the jacket since the file 
number is readily visible. 

4. If the folders were destroyed it would require making 
up a new i.'r.lder at such a time as a closed case is reopened. 
This would frequently happen in the event the folder were 
immediately destroyed on the closing of a case. 

5. Dividers are made invariably of heavy press-board and 
by placing one of these dividers behind ten or fifteen files 
there would be no material reduction in space. 

6. It would require considerable time and effort to provide 
dividers every ten or fifteen files in the closed files 
space particularly in an office such as New York which has 
approximately 200,000 closed files. 


CC: Mr. Hendon 
Mr. Clegg 
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ALL INFORMATION CONTAINED 
HEREIN 13 UNCLASSIFIED 

DATE Old!— ■ X 9“ ZOO 9 Blf 60 29*2 AXJC DCU/DEK/THW 


SUGGESTION # 221-A 
EMPLOYEE i SAC TKAYNDR 

SPRINGFIELD FIELD DIVISION 


RECOMMENDATION: 


7. Inasmuch as the folders each occupy only slightly more 
space than two thicknesses of heavy paper the amount of saving 
in space which would be effected by removing these folders 
would not be worth the time and effort required to place this 
procedure into effect. 

Messrs. Clegg and Hendon are opposed to the destruction of the . 
folders immediately upon the closing of a case but in favor of 
destruction if case be closed for one year at which time under 
the present rules the duplicate serials are also to be 
destroyed. They are also opposed to the use of any dividers 
as suggested by Mr. Traynor in view of the fact that labels 
on cabinets show contents. 

Messrs. Conroy and Scheldt are opposed to the destruction of 
folders at any time. 


RCHirs 


EXECUTIVES' CONFERENCE CONSIDERATION: 

The Executives Conference considered this s ungesti on on Tan Pi, IT 46 , 
ui th JJessrs. E. A, Tamm, -Hendon, Tar bo, i.umford and Posen in attendance. 

Hr. hum. ford was opposed to the j'cJders being destroyed at am/ time. 

Hr, Ho sen was of ike opinion that they should, be tiesiro yeci immediately 
upon the closing of the case . 

Lie ssi's . '-‘■am m, Hendon and Harbo^were of the opinion that the folders 
should be destroyed after the case has been closed, .for one year , at which 
time the duplicate serials under present rules are also to be destroyed . 
These members of the Conference were also opposed to the use of any 
dividers as suggested, by Hr. Traynor since they felt that the labels 
s on the cabinets would sufficiently shew the contents' thereof . 




respectfully , 

Tor the Conference 


IS 


Clyde To Is on 


E. A r Tamm 
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'^Office Memmnium 


UNITED STATES GOVERNMENT 


'R'OM : 


DIRECIOE, M 


SAC* 0, 


jJc 


DATE: JDKB 1946, 

r„ iM ■ ‘ ' -\J 


Irnicf. mxtmern 'ms ■ _ 

Eeference is made to SAC letter Jo. 66, dated June 4' 1946, Section 
concerning the destruction of administrative records and files, and establishing a 
uniform period of either one or three years for the retention of these records* 

, y o ur attention is called to SAC Letter No. 63, Series 1945, dated July 5, , ■ 
1945, providing for the destruction of Night Differential Logs after two years. 

Kindly advise if this rule is to continue to apply, qr if the destruction of the 
Night Logs might he included in the uniform list and destroyed, at the eftd of either 
a one year, or a. three year period, 

/ 

Your attention is' also called to the fact that there is not included in 
the list the fact that files dealing with investigation of Bureau automobile acci-, 
dents -may he destroyed when three years' old, providing there is no pending litiga- 
tion, as instructed in SAC Letter #60, Series 1945, dated June 26, 1945, | 
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. : SAC, DETROIT V : V, ; . ' August 8, 1946 ' 

v V ' ^ *). -<»/. > . * 

; SEO bBP© DIRECTOR,.^! ' V csA/C/^ *• , . • 1. ; Yy;, ' 

° CODED COMMUNICATIONS ’ , ;V :: V, ' 

]j&- r \ - . ■■ " - 1 , • v. ■ . ” 

'V ~ v ' your letter of July 30, 1946 ref erred to Section D" of ■ SMJ letter Mum- ' 
'ber 66, dated June 4, 1946 which advised that coded messages should be. appro- 
priately maintained by .each field office for. a period of one year. 

/ You suggested that the retention of -coded communications for one year 

is an excessive, period of time and requested that the Bureau reconsider this 
■ ^ ' change in policy-. /_ ' v/',; Y 

’ you are advised that in order to obtain more uniformity in the require- 
ments for destruction of certain data in the, field, it is desired that coded , : Y 
communications be maintained for a period of one', year and then destroyed. 
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Office Memorandum • united states government 




FROM 


Director, FBI 
SAC', Detroit . 


DATE: '- July 30, 1946 . 


SUBJECT: ^CODED' COMMUNICATIONS 
* & /\ i 


i xj A 


' Section D of SAC Letter No* 66, Series' 1946, advised that -Coded communications . 

should. be appropriately maintained^ by each field office for a period Of one . 

' year, ' / - , - - ~ ' - 

.Prior instructions in connection Tiyith the maintenance of these' communications 
were that they- were to be destroyed after a period of thirty days,,. It is 
believed that the retention. of coded communications for one year is- an exces- 
sive period of time, . Coded messages always , receive- priority attention and 
if there are any errors in transmission, they are rectified usually within a 
matter of hours, ' ..... , . . 

In the past" the maintenance of such communications for a. thirty-day period 
has been sufficient* If the. Bureau did mean that these, messages should be 
kept for one year, it is suggested that the Bureau reconsider this change in' 

• policy, _ " - j. 


DSTsLMR 


^ w? 








\ f - 


. Tv * 

M. 3 



/\ 

if' I 



% 


* 






t- i + -VJ> 




1 ■*' V 




4 

(F) DESTRUCTION' OF CLOSED FILES — Reference is made to Bureau Bulletin No, 35,'^^ ! 
Section (B), dated June 26, 1946, granting authority to destroy closed Bureau 
files in Field Divisions after they become twenty-five years old, 

y ' 

You should advise the Bureau by November 1 as to the number of four or 
five-drawer filing cabinets made available by the destruction of such files, | 
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MR* Si A* ANDRETTA 


JOHN EDGAR .HOOVER, DIRECTOR' 
FEDERAL BUREAU OF INVE3TIGAT] 
SIPLDSMOT, AJkj'ti 


/• / My 13, 1946 
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1 ; • :, 4 . “ e Z Ce is :iMd0 10 yodr letter dated ' #“T 5,. 1946 ioncerf ^le 1 ts* 
.... Position fifteen pairs of metal black out hoods for automobile headlights, and sei 
IJaifs of metal tail light hoods, by, competitive bids, 


; inent by bids and the material is being destroyed as junk*, 


equip- 


. r, •’< 


Mr. Tolaon 

Mr. ,E. A. Tam m ' ■ 

lit. cioge 

Mr. Olavln 

Mr. .Ladd *' 

Mr. Nichole 

Ur." Roeon 

Mr. Trac y . 

Hr. Carson til ■ 

Hr. Ega n »U I„ 

,Hx; Qurne a , 

Hr. Harbo 

Mr. Hondo n_ 

Mr, Penningto n -i . 
Mr, ' Quinn Tam m < , „ 

Mr. Hoasd ■ <«-■ ' .ri ^ 
Miss Caddy ^ 
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STANDARELFORM NO. WT' 

Office £ Mmorandum 


4b 


UNITED STATES GOVERNMENT 


FROM 


SUBJECT: 


THE nr RECTOR 


THE JOINT COMMITTEE 


7/12/46 ( 


SUGGESTION #258 ^ 

EMPLOYEE: 'RACHEL L. GALLAVAN 

PRINCIPAL STENOGRAPHED 
BIRM3N (HAM HELD DIVISION 




(h+t&i 


A^k\ 


Mr*Tpl8on 


Mr. Glavl; 
Mr. Ladd 



iSxti^SS:. 



MEMBERS PRESENT: R. T. Harbo E. E. Conroy ' ~ — - 

R« C. Hendon E.. Scheldt 1 

\/ a/ J 

EMPLOYEE SUGGESTS: That thef fnvestigative^f lles. otffeureau applicants be 

destroyed after a period of f iva ?yea3?g y ° ” " 

.ADVANTAGES: ’ jv~ - 

1. Tiis would save space generally in the off i^^|T rj _ - § £L 

2. It would save space presently taken up in the confidential filing j 

section or office safe wherein investigative files must be maintained 

on those individuals who are employed in the particular office* 

DISADVANTAGES: 

1. This would set up a special rule as to this type of file which is 
not warranted. 

2. The amount of space to be saved would be negligible. 9 

3* These files are of value as reference material similar to other files 
in the office. 


E. E. Conroy 
E. Scheldt 


Mr. Tracy_ 
Mr* Carson 1 


LAia.l Hendo nW 
MM Pennington_ 
Mr. J Quinn Tamm 

i Aeia. Room 

^-TMr. Nease 

Miss Beahm 

Miss Gandy 


EMPLOYEE SUGGESTS: 


ADVANTAGES: 


"RECOMMENDATION : Unanimously ojg>g©g)i8iP^ 
RGH:PJ . 

EXECUTIVES CONFERENCE CONSIDERATION -EX - 23 


Ml 


The Executives Conference on July j^o^Th^^es^rs , Tolson 3 

Tracy j Tamm } Hendon 3 Nichols } Cl e'ggffi^ad d 3 %$>M$ and Rosen in attend- 
ance s considered the above ■ suggestion . * J^^iiMp^eli ef that it might ] 
be possible to effect a considerable saving HU^ppace without loss of i 
any particularly valuable information in theffifield 3 the Conference 
unanimously recommends that this suggestion be submitted to a \ 

representative group * of HACs including tvjo or three in which the EPP 
program was carried .oi} extensively in order to secure their recommenda- 
tion as to the amount of space that flight be saved and the ad'vi sability 
of taking this action . 

,, , VKk Respectfully, / 

*> p) V/i/ki/i / J J .( \.(i t r 1 ’ or "the Conference / 

wK€K/a/^: . .tSw ■ i/ ■ c 7J\A 




of taking this action . 


rtf 

CC - Hr, 


Clegg 


'*• / 


’ n . V S 3 - Clyde Tolson, ^ e.-a, J-am 


E.*a, Tamm 
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’ MEMORANDUM FOR SAG ACERS, San itttOnio .* . V X' 

' BOABDMAN, Philadelphia 
V : \', Fletcher, Pittsburgh ... -v vx ,<;*<;• 
[' '.HOOD, Los Angeles,-- •• 

McKEE, Newark' /{■. y ^ • 

>• ' ;; McSWAI2f, Chicago’ -■ : ."■YXX 1 

; ' •.’£ • ; . >• RHODES, St. Paul. *V -r‘ '- J ■ ' 

SOUCY, Boston >/ V .‘V 

: V V -WEEKS, New ..Orleans - f-V.. ^ , • 

INSPECTOR GURNEA, Seat of Government ' • 

INSPECTOR NAUGHTEN, Seat. Of Government . 


• . .. ,/ The suggestion has been made that all files on Bureau 
' applicants be destroyed after they have .bepome five years old* 

X '' - ' ' Please submit, your views and recbmendal^.ons.Brit^ : • 

; . supporting facts. - , - ^ •••'«••! .> 

.. ;>£ •' er>." .rn .S.-'-v 

r v 'X i *y»/.:'’-'' y: Tter? truly yours,X : : •. . . v ^ “ •' £ s - 

*’ ■ . . T ; 4 ,*’-. ri'rr^A . ; , . ' ' ‘ ■ C»TV . •>*£* ‘ 
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John,.^ 


John Edgar Hoover 
si ^ DijibetOr 
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Mr ;• Tolso n J 
J.te. E. A'. TqStut T - ' 

Mr. Cl 0 Bg_ 

Mr. CofX e y 
.Mr,..01avin“ 

Mr. Ladd r— 3 
Mr. Nichols - 
' JA:. Rosen 
.Mr. • Tracy ^ 

Mr. Car so n 
Mr . - 'Ega n 

Mr.,; Ourno a ' , , 
Mr. Hendo n ■ 

Mr. Penningto n > 
Mr. ' Quinn 'Taro mT 1 T 
Mr. Nease ' ' 

.Miss 0and7"~ " 
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t;':, (D) DESTRUCTION OF DUPLICATE SERIALS IN FILES ,— IDENTIFICATION ORDERS. — The 
| rules for the destruction' of . duplicate Serials from closed files and dead files 
' over a year old are ’-hereby modified so that duplicate Identification Orders are 
11 not to be destroyed unless the file also contains an Apprehension Order. 


i 


W\ 


(E) DESTRUCTION OF DUPLICATE MATERIAL IN CLOSED FILES - SERIALS IN, ZERO, 

J DOUBLE ZERO AMD DEAD FILES." Duplicate copies of serials filed in the zero. 




double zero and dead flips shall be destroyed after they have become one year old. 
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STANDARD FORM NO. M 



Office M 


™ : ME. H. H^CIEf 

, "MM : J. A. CAElSOtl 
y ' a .. 
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/ 1 i 

iff; 


• ' UNITED STATES GOVERNMENT 

!\ 

■' ■ si i 


DATE: 


. / L/ Hr, Qlavin 

U subject: DESTHJCTM OF DAILX HST OF ABSffiCES, ETC. I /; *• 

• ■“ — iSi 

SAG Letter #66 (D) , June it, 19ij,6, sets -forth the new requirements Mr * Hendon " 
concerning the time for destruction of certain administrative records and 
files. The daily list of absences was one year j standard form 71, leave 
. application, 3 years. ' , . - SiSt 


Mr. Long of 'the FBI Laboratory has raised the question as to * * 
■whether or not these are to be destroyed at intervals of one and three years 
respectively: or at what period of time they are to be destroyed, 

EECOHfflMTION: ’ ’ ■ 


Ur. Tolson 

Ur. E. A. Tam_ 

Ur. Clegg ” 

Ur. Coffey 

Ur, Qlavin 

Ur. Ladd_ 

Mr. Nichols 

Mr. Rosen 

Ur, Tracy 

Mr. Mohr 

Ur, Carson 


Ur. Huaford 

Ur.- Jones 

Mr. Quinn Tamn_ 
Tola, Roo m 

Ur. Nease 

Miss Beat® 

Miss' Gandy 


That the Special Committee, which adopted the new requirement consider 
and clarify the provision as to when the*recoids should be destroyed. 


JACjER 
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STANDARD FORM NO. 61 


ce ML 


urn 


unite/ 


^RNMENT 


THE DIRECTOR 


JOINT COMMITTEE 


DATE: 


8/6/U6/ 

fa 


‘to. Tolson 
to. E. A. ’I 


SUBJECT: 


SUGGESTION #276 

EMPLOYEE: H. B. LONG, INSPECTOR 
SEAT OF GOVERNMENT 


MEMBERS PRESENT: 


EMPLOYEE SUGGESTS: 


H. H. Clegg 
R. C. Hendon 


E. E. Conroy 
E. Scheldt 


Jfr. Glavin 

Mr. Lad d 
to. Nichols 

to. Roaozi 

to. Tracy 

to, Carson 

„ to. Egan 

| to. Ourno aT V 
Ito. Harho “V" 
rto. Hendo n 
to. Pennington 
to, Quinn Tama 

Tale. Room ^ 

to. .Mease 
Mies Beah ra - 
%Mlea Gandy. ^ 


RECOMMENDATION: 


RCH:ER ' 


That it be clarified as to what Intervals variousWecords 
are to be destroyed, • In this regard present institutions 
require that certain types of records are to be destroyed 
after they have become one year old while others are to- be 
destroyed after they have become three years old. The 
question is raised as to whether the material should be 
destroyed on a monthly, annual, or other basis. 

Unanimous that all material to be destroyed on an annual , 
basis be so destroyed at monthly intervals and all material 
to be destroyed after three years of age be destroyed on an 
annual basis. 


EXECUTIVES CONFERENCE CONSIDERATION: 






... '|| The Executives Conference on August 9, 1946, with Messrs. Tamm , 

f "'i Long , Hendon, Bosen , Glavin , Ladd, McGuire, Tracy and Since in 

attendance, unanimously agreed with' the recommendation of the 
Joint Committee . 

"V ~ 

•>„ t ? x -* Be spec tful 1 y, 

Bor the Conference 

.. 5 


nv , 








Tamm 


CO - Mr. Clegg 
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STANDARD FORM NO. 64 


Office Memomdum 


to = MR. mams 

from : h. f; cAEnmm^ 

SUBJECT: DESTRDCTM OF CIOSHmiES 

, ~~~Ta •’ ■ 


UNITED STATES GOVERNMENT 


DATE: AilgUSt 7, 1946 


Kr s Tolson >' 
m E. A. Tank 


I 


kjM l 


Mr. Olavln 
Mr. Ladd 

Mr. Nlcfflis 

Mr. Rosen 

Mr, Tracy 

Mr, Carson 

Mr, Egan . 

Mr, Ourna a 1 

Mr. Hendon 

Mr, Penningto n 


f /Kit roiuu^wn 

Reference is made to Bureau Bulletin No* 35, Section B, dated 

June 26, 1946, regarding authority to destroy all closed Bureau files in Miss Beaton 

Field Divisions after they become twenty-five years old* Ml3S 0wiy 


It is necessary to advise the Department the amount of cubic feet of 
space which is obtained by destroying old obsolete records* This information 
is for use of the Archives and for the Bureau of the Budget* In view of t$is 
it is suggested that the attached bulletin be sent to all SAG r s* 4 * ‘ 
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rail KV>:>'3 >. k. 'il! . .Si jii* 
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v . , / COPYj'K! 


I ' • ■ ; ■ >OlYTOE 

' ; \ TO j THE DIPKOTOR^ 




/ stated, (twumm - 


um£t- 7/19/1)6 - 


-", 7.7 subjects' sua^ESTibH #3^1 ! 7 J - 77 :r' ; ‘'"7"7'- 777’ >' 7-\" ; -7' ? - 

! - - ■ :.v- . ■ B!PLOYEE; . G-'IEF CLERK, R.. J. TILES ‘ . -,>■ - v . 7; . , > 

* -• ' f’ ; .7. .7 • mTisiQK >\ 4 . r •. 

t *’ tj V ’'*■*’/ .T--, , .. *' v * y '»*’,< .* *'*- * 4 7* . 7 7 * ; •*. 

/ ' -4A^miSSi SfirnESTSV' ThaH 'ihe7;lpssy ^photb^apfeis^and. .J-A axhi^ifcerrvelop©^ v-. 

. . .7 -7 , bQ d ^ ta 7 C i^ to.the’dead ..files t ,oiMde^ii‘icftion, Order .; 

.' ; - ;7\/7 ., , I ; .'•//- . fugitives Srho. hays’ be ert; apprehend sd*^,- 7 /* /; - .7 7., , 

ADVANTAGES* ' ' .' ■'; 7' ’7'^:-. 7 7 • . ; 77'^ 7 -• z'7 : 7 V. 

;- . ’. •- •" I.;' ThiS-'V/oold "saye' spp’d©. < *, *7 77 77 -77.: - ‘ - 'v ' .77' 

• V. v ■ - 2.^-r The ./possibility ai'Tfutur©' use of ihs flossy photagraphs-as not . . j • 


v \ 

7,^ . 

\,4 ^ i 


" - <7 ra3At) T JAKTAaESi "7> 77'/ ' - 77 - 77 7 ; ^ ' '7.7 z , 7 77*7 ;;7 /• 7 

. .7-..; . r, The sat'ing of ..sjacq.is not mt6riai« - . -7;. -• •. *' .&■**.' /■ .5' 

H ,7 7 2 ■ The -glossy ohotogipahspare expensiypyand.such fugitives may well layer. .: 

7- 'y ' . - '*7 b<= 'of intextast.' to • many. afield' "diudsions hithvthe' result-; that the pihpto- - > 

7; „ 7 / 7 - ’ graphs shoul.d b.e available. * ; VV; ■; 7' ’ - 7;7 «77' v 7 -7 7 . „ . . 

v . '7„ ; * The amount of iirne required tp rertove -e^ihxts.suoh ^as.'his would ; n Qt,.- i A 

■'•' 7 "-v. . - berepaid hy'tho-savihain space - / - :// ; ''V7'7 ; :.- 4 j • . • ' -7 /7. . 

-77<'7 iiv . The . 4eSiiruction bf/ exhihiij material „in thisvinsfane^ troilld. be* contrary- • 

■ ,7"’'V. s: !. ' ; ' 7; . tb. t,he '/geriorai. rule' cohering exhibits . in ,p%er files .y . ..... /v,,: ’ 

' 7 V J -/coismEK'ATI^/'&i m'jolKTtjbiiiiTTSEjt / ■ 7;7;- V>> 7'V;,-:7.';.V:-^ ^ 7V,’ : , ■ ' - 
7 7.‘ 7,. iffilJBBrcS ; jK7E3a'!Ti . ’* . ^..Olaeg' 7 ' , ; 7 •• 'E- =|v. Conror : "7-77b v . - h ; 77- ^ 

j-v • .. ; ; - ' ? R* bi Hendon /- •• • E «./Schpidt . 1 " .7 ■;••■■■’. 

%. > l ' ' 7; '. . v.,-. .■ . v. ' qV 

■ ' -• '■*?:' •” ' ' - LUJ 

/. ,V •, . IiEOO!«HPiTT'OHt 7,.-,. . Bnaftimpttsly .opposed.* / . ' '77,77'- "7 ' ,7 “7 ^ 

.,'‘.*'77* .. RGHjfvk . - 7 7’7777 7 - :-7 .*-.7 -V 7 77.*' v 77 \7-’,,*' 7> 7;-7 & 

7 ...’ . - /. I .. ' V . . ■ - ■ .7 ; - • .’7, - / - ■ •?’/ 7 * t • O 

7‘7,*.: : ;7 ■' nijSC^SffTJV^ - OQ)SippA^:D%-s ,;v. t 7 : 7 7;77. 7f;7-^77tn7' : :7;;7/->.7 : ' ; 

7,7 ; \ v ; ii nanifflovtsly opposed hy tne''ae7utiYe.s;ibonf erance*'; on August'py .191)^/ •- •/ -g 
7y. 7 7 : i , 'd ? th/MQSsrs‘.‘ ,Ta^>,.I)Ons>7.Hehdbni7Rosen^ .hlayirfy .hadd-7 i«^..ra/-Tracf J/- ;7* : : 77 

■ 7' ' ’7 4 V: 'and- H'inch r ,in. ‘attendance. 77 . 7» - 7 ' 7\ • \f ’-“'77 . ' * 7- > .7,': ■'■„'» \ 


ana nance ,xia aui<oj’uauy?* , •- - 

: .7 . ".7. 47 ‘ l .\ r .7 '* 7 7.., * . 7' / 77 v/7- . 

.. - ;.7,",7;. **7„ v 7 . 7. ' '* 7feespeetTullys / - ’ i -. 

director’s- hotat’i oh t, H bK fi;>* . 7^ •- -•■' Con^TfhQ® 

\ ; /-I i;X;v . 

J* ' s >'i*i i , &■* *5 - y ,; ' ' 7 r _ / *, >' j ' 




7 * :77 7 V'”'' " -.r 7 ;;h- - ' * .7. ..g,;., 7 .t 7>-'--;/,'7 7 * 7 . 

*’ % fc^.v *'7 ,! ' 77 " 7.fJ‘ ' ',7. Clyde*. --Tolsdn Oil hR*Xbi.‘hAi* i ig - ■ 

: . 7: ' 7 7;* 7/7; , 

", ’ wi. : m«' : - z 7- *.' / V ‘ " 7 ■ " . .■ "Ev.A.'.Tamm’' . • ■' .'r.'./’ -•• . v. 


renoe V 


f. ctjj ; Mri.-Ple^fy 

v ^ 7';- *^.'^,7‘ ’ . 


7 . 'kv‘A>7^^t V 


N ,; b 


Stetirral {Bureau of Inucatfgatinn 
33mtr& States department of Suatiee 


Newark, New Jersey 
August 2, 1946 


3 7 7 - 


MEMORA.NDUM FOR THE DIRECTOR j 


RE: SUGGESTION OF BEIElftESNETTI 

CHIEF CLERK 

SUGGESTION: That duplioat^loop ies of serials he removed from files at the 
time the files 'are" placed i5"t;he plosed section. 

COMMENTS: It is reoommended that duplicate copies of serials he removed 

from files as they are filed in the closed section rather than after they 
have been dosed for a period of one year. After a oase is placed in a 
olosed status j there does not appear to be any reason for maintaining 
the excess oopies of serials until the filer is olosed for a year as under 
present Bureau regulations. If a file .should he reopened before it has 
been closed a year, there would be no more disadvantage jlnjaaving only 
one oopy of serials than there would be in reopeningfaf cal^TlwBffitfhfhas^Jjeett 
olosed for more than one year and from which the dupld-^atb^ copies -of 77,7 
serials have likewise been removed. f. /-Vr A' “ 


“” S! ■ - 

1. > Considerable space would be saved in the closed file sections. 

2. After the olosed section has once been gone over, it would eliminate 
^ the necessity for checking files monthly to remove serials as at present 

when the assignment cards one year old serve as a tickler for this purpose. 

3., The operation would be performed as a daily function as the oases are 
closed, and as suoh would not interfere with clerioal operations for any 
great length of time as under the present system of using the year-old 
assignment cards. 


m *'« i u , 


>Opies ,of V 


Considerable space would be saved in the closed file se 


4. The files from whioh the serials are to be removed will be all in one 
place after posting the closing material, and it will not be necessary at 
a future date to go through the entire closed section removing serials from 
a few files here and a few files there. 


5. The removal of the duplicate serials at the time^ie oase is closed 
oould be handled as a review of the file to insurgc^hat), the file is in 
correct order to be placed in the closed seotio^^pTS^^, 




VICTORY 


DISADVANTAGES : ' None . 


(Helen Monetti, Chief Clerk) 

vhm 
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Office ■ Memorandum • united states government 


TO 


GPiRB / 
:SE. MCI 


9$f/. 


DiTE; August j|6, 1946 . 


from : Gabriel t, Pcasa 


SUBJECT: DISPOSAL OF FORM T-2 




Q 






vV/. 


;-]r ; , .j 4 Z r\Mj #>[- lALiVU 

. j 


1 1 



fit r. Tolson 
Mr, E. A. ' 
Mr. Clegg 


Mr. Glavln 7 

Mr. Ladd 

Mr. Nichols 

Mr. Rosen 

Mr. Tracy 

Mr. Carson 

Mr. Egan 

Mr, Gurnea 


. . 1 ■- ' W Hfr! Hondo] 

Hr* Harry I* Kraft, Scrap Paper Foreman/ of the Govern# 

** ^ _ N • A I I /T>a1a 


Penning^ 


Quinn JF) 


Printing Office visited me this, morning to make arrangements, for thi!)|K8 
disposal of Form T-2i Mr* Bromwell was advised# 


Miss EcSiii 
Miss Gandy" 


About an hour later, Mr* Kraft returned to the Armory with 
a semi-trailer truck and six men. As the, paper was, being, loaded into 
the truck, I counted the cartons.' Each carton contained 5,000 forms# 

. 1 I then witnessed the weight at Lehman's Truck Terminal, 1525 Hew York 
Avenue, Northeast. There'' were 867 cartons or 4, 335,00 sheets and the 
Net weight is 37,270 lbs# . , 

■rf *" t / j 

^ * * i / i f ^ 'tf * ft 

", - -"These forms were delivered to Mr.: Arthur 1. Scargorough, 

* Assistant Manager, Thomas Stock Paper Company, 2001 - 16th Street, 
Northeast. I instructed him that care should be used in the handling 
\ of these .forms because of the facsimile .of the Director's signature 
... on each sheet# / ' , ' ’ 7 , ; ; 

1 - « ‘ V 
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STANDARD FORM NO. 64 


igi'Jjii 


(P) 

& .. 

-{ \5 

TO 





ce 



<fju 

UNITED STATES GOVERNMENT 

bA 


AFIELD DIVISION 




: THE DIRECTOR 

i FROM '• JOINT COMMITTEE 

T SUBJECT: SUGGESTION #3 jkr 

EMPLOYEES RUTffpEEKS 

EMPLOYEE SUGGESTS: That transmittal letteSusJd Ml transmitting 

bonds to employees be permit'ted to be destroys 
the end of one year. 

ADVANTAGES : ' 

1. Saves filing space. 

2. Unnecessary 

DISADVANTAGES.* 

1. Better uniformity to have all administrative files destroyed at the 
\ J en< * ^ Y ears » * ' 

. ^ 2. Less ticklers required. 

"^RECOIfflENDATION - CHIEF CLERKS' CONFERENCE: Unanimously favorable. 

* ^CONSIDERATION BY THE JOINT COMMITTEE: 



A 6i 




^MEMBERS PRESENT: 


H. H. Clegg 
R. C. Hendon 


_ n • . ■‘I 

E. E, Ganrov -** 1 •• 1 •*- 


. tip* S&U7K? 

E. Scheldt tf '*•« *il;; : f/ 

^RCHjfvk 

^ EXECUTIVES CONFERENCE CONSIDERATION: 

Unanimously approved by the Executives Conference on August 9 3 1946 3 
with Messrs, Tarm 3 Long 3 Hendon s Rosen 3 Glavin 3 Ladd 3 McGuire 3 Tracy 
and Hi nee in attendance, - 

Respectfully 3 , 

For the Conferences g-IA 



.iUt® Clyde 


L CC: Mr. Clegg 
■ Mr. Hendon 

B 



*■' , .. 




SAO/Blttsbux*£h 

'' V' ;• 

Mrobtor, SBt • 


:/•' . September' $ } 19K6'v 




XD'-vXXX 


V ■ /r - 





•i • 'I . 
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•' v 1 ' 

i- 

-' / — 

* , alj'v ‘ 

., - 1.- 'V 

' : X - 

X-*' 


pai'ardittS tho i 


' that it t&B. no- ioaaor bo neOGcaan/ : to jobmp faom cords .shcRTin 
that tho file has boon destroy. 1 • v 


, -' <;' : V' ' » ' 


. ■* '.VV 

•V:M. 


' -NOTE:, ‘ 8/29/1*6 approved by Exec C.onf - _ 

' those .present being, Messrs. .Ladd, 

/ S' Tracy, Nichols, .Eartio, Hendon, 

' " _•; , " ' /.ROsen-y 'and/ iforgan-r^ ' v_X ’• ^Vf" 




' EEOQEDET . 


; . 

' " tX'/.;. 5 V- '.i' /.■* ' > i 1 

'fetfe’is W. «"*n ••: / 
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STANDARD FORM NO. 64 


Office Memorandum • united states government 


FROM 


THE DIRECTOR 


JOINT COMMITTEE 


DATE: 7/18/46 


SUBJECT: SUGGESTION #285 




EMPLOYEE: 


SPECIAL AGENT IN CHARGE K 
OMAHA FIELD DIVISION 




/jwx* Tolson or 
ffiSti r. E. A. VmQ 

9m S®8&s3r» 

y /a. mi choia 

f*. iff. Rosen 

/ VKr, Tracy 

r Mr, Carso n 

Mr. Egan 

/to* Ournoa 

i *ofc, Hendon 

pennington_ 
Mr, Quinn Tamm_ 

l Tele. Room 

*p Mr* Kease 

IV Miss Beah m 
-JyR>== Gajjjiy 1 




EMPLOYEE SUGGESTS: That the rules as to theilestruction of/a3mmst^|^g- 3 ^-s£ 

records and files be clarif±ednas-tcr^ long Niga4nf w^ G ffi*r 
Differential Logs and files dealing with the invesiM||i6& U! ^ 1 
of Bureau automobile accidents should be retained* \\ 

ADVANTAGE: ^ 

1* For the sake of uniformity, these records should be destroyed after they 
have become one year or three years' old, while at present the Night 


Differential logs are destroyed after tee , 

DISADVANTAGE : 

I* None* fcrk’'"* O 

.TION BY THE JOINT COMMITTEE: ' Bflff ^ ~ -S? fit B Y^flEd J 


CONSIDERATION BY THE JOINT COMMITTEE: 


MEMBERS PRESENT: 


* J 
^ - 

•J? 


H« H* Clegg 
1. C* Hendon 


E* Conroy 
Scheldt 


RECOMMENDATION: 


Unanimous that Night Differential Logs: be destroyed after they 
have become three years old since they are of value beyond a 
one year period, and that files dealing with the investigation 
of Bureau automobile accidents when they are two. years old, if 
no pending litigation exists* 


HHCtfvk 


EXECUTIVES CONFERENCE CONSIDERATION: The Executives Conference on August 12, 19U6, 

■ * those present being Messrs. Glavin, Tracy, 

Harbo, Ladd, 'Hendon, Rosen, and Clegg, believed that both the night differential 
logs and files dealing jriLth the investigation of Bureau automobile accidents 
should be retained for-* three years. Mr. Glavin advised that this material might 
be of service at any time du^rig such a period and also other material is held -in/ 1 
field offices for periods of •either one or thre^®©@SPli§d this would provide * 
uniformity. Tliree years were recommended in both instances. . > 

,; '- i * INDEXED f t & JPjd'R' 


pectfully,- 

the Confer 

'iL&f: 
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Mr* Hendon 
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OFFICE MEMORANTOH , 7,;,1 .//? - >*/•; /.l,; 

TOs . ;,o : ' f * ; THEUi.-CIEQi v '// 

mbti: :•;. ; : V, ' L. A. HINGE . y. 

SUBJECT.:' ' ^ 
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tell . the National: Academy Students/hhat they' could-: gat, Copie a : 6f?the M .e cttira .- ; y 
'Outlines, prepared’ by the IhLlwaUkee/ PolA'ce Departments///^ v. - 

! Kluphesky asked us\ If ire would:. reproduce -thes e';-'6uiilne.a.>and ,, distribute-- them .y ;r , 
:h p • the, class ', member's . J7e havS "■ save rat doz an •'outlines'-mlij® o graphed with; V /- *y - ; ? 
'hundreds, of -copies 1 b% each* and we have distributed;,them tp National, Adaden^y; ' 4 
: Students to /graduates . on / request to bur; own -polijye. '5nstihio^o^;ai^;:'9thk,J?s,.-v’ ? 
We; still have- a large Supply on*, hand « ' _ - /’.S' "-../• /\ ^ , ; . r yy • 

l. 'j/ SA Frank Grassy of Mlwa.Uke’e/toldvme^/Tihila'' attending'. In~seryic.e last 
•vre.ekV;; :^hat Captain Hubert /$.*. 'Deck, now the' Number Two' man in the ;,HLlwaukea Police 
Departiaentj^p-was- Direotpr of- ths /Milwaukee r ?tfllce;<T5^dLnih'g,,SQhopli 1 *wh6 ; ---. 
claims credit tor'' preparing these .outlines, -was ®ery- saich'.*hurt ,.aV KlUches^y, f or 
spreading his work around the countryS. ; pariicularly/ since Dax’S 'name dill- not / 
show. 1 The" Milwaukee. Police Department 'haS, how adoptedltha* policy: of , ref Usings .. 
/tp; furnish 'copies of this' outline to polioe^officers: who* wite ’and’ ask : for them, 
•pn'tHe, ; grounds that -they are obsolete: ind are under revision. /-/ '->v? -• y.y y-V.. 

1 . ' -,’ The question/ now: .arises in l^y’ iaind-.as. to /Whethenwe are authorized to 

/distribute these Outlines’ in the -future. 4 They are presumably the work- of the 
Milwaukee, Police Department and X thihip' we could ; nistribUte''them,pniy. with the 
fet-leaSt implied cons ent i of /the Milwaukee Police,. Department, /- Personally I: feel 
lihat we* shoUld? discontinue distributing these Outlines /which behr.-the' ihlwaUkee' ' 
■Tolice/ Department name' on them and / that we should destroy them, -keepin’g: a/y '"/; 
limited 'number foi* our /lecture<. files and for distribution t p our ; asm -police y 
BistrUchion 'classes.*' * 7 7/.;/ '"= •*"'»•>* ?« ’/■-" 
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(B) REMOVAL OF FILE FOLDERS FROM CLOSED AND ALIER ENEMY REGISTRATION 
FILES — It has been brought to the attention of the Bureau that in 
at least one field office file folders are being destroyed at. the 
"time they are removed from the closed file section in connection 
with the present program for conservation of space. It is the pu,-n^?- ; 
reau's desire to again bring to the attention of all offic^s^fh^t 1 .' V 
when the file folder is in good condition re-used. -This 

may be accomplished by reversing the f i^^dlden ‘and crossing out 
the old file number and title. This, of ''bourse, applies to file 
folders removed from any portion of the files maint^i-hefiMn ““the 
office. 
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STANDARD FORM NO. 64 


ve Memorandum • united states government 


FROM 


SUBJECT: 


THE DIRECTOR 


THE JOINT COMMITTEE 


DATE: 8-8-k6 


^MEMBERS PRESENT: 


SUGGESTION #358 
EMPLOYEE : F. A. FLETCHER 

SAC, PITTSBURGH FIELD OFFICE 


^ EMPLOYEE SUGGESTS: 







Hi H. Clegg 
R. T. Harbo 


L. V. Boardman 
S. K. McKee 


\Mr. Tolso n r 
]Mr. E. A. Tamm 
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Mr. Nichols 

Mr. Rosen 

Mr. Tracy 

Mr. Carson 

Mr. Egan 

Mr. Ournea 

Mr. Harbo 

Mr. Hendo n 
Mr. PenningtonT 
Mr. Quinn Tamm 

Tele. Room ~ 

Mr. Nease 

Miss Beah m ^ 
Miss Gandy 
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Bureau Bulletin No. 35.> Series 191*6, dated Junta, 26, 1 91*6, 
tinder Se'ction B, entitled ’’Destruction of Closed Files" 
provided that all Bureau files in field officesmiay be 
destroyed after they have become twenty-five years old 
and the index cards relating to the files destroyed should 
be marked with a stamp stating "File destroyed - 191*6. " 

The suggestion is that the requirement for stamping the 
index card be eliminated since all files over .twenty-five 
years old bear the "old German" file number of a system 
of numbering which no longer is used, and the file number 
of this type shown on the index card will clearly indicate 
that the file has been destroyed without stamping this 
index card. It has been discovered in some field offices 
that it became necessary to search all the names of sub- 
jects in the- files as they were destroyed and thousands 
of index cards had to be searched, puiled, compared, and 
stamped, which made this an enormous project. It was thus 
felt by those making the suggestion that the mere fact 
that the index card bore the "old German" file number would 

be on its face evidence of the fact that the file had been 

destroyed. 

The new system of filing under classification number and' 
file numerical sequence will not become twenty-five years 
old until April, 1950, and thus it appears it would be a 
waste- of time to examine the files, pull the index cards, 
identify them,, and stamp them between now and 1950. After 
1950, some other plan along logical lines can be developed 
which it is believed will be satisfactory and conserve 
time, and it is believed that the previous regulation for 
stamping index cards should be d-iminated. a J 1 


JOINT COMMITTEE RECOMMENDATION: Unanimously favorable, and if this is approved^ 

attached hereto is a letter to the Pittsburgh Office, which 
has requested advice and authority for action of the type 
\ recommended, and also’' a SAC letter to this, effect. 

Attachments » ’-,V‘ EX ”14 2 ® ^ 


Celt 




EXECUTIVES CONFERENCE CONSIDERATION: Unanimously favorable, Messrs. ladd, 

Tracy, Nichols, Harbo, Hendon, Rosen, 

and Morgan being in attendance at the Conference on August 29, 191*6. Attached 
hereto for approval is a letter to all Special Agents in Charge setting forth 
appropriate instructions in this matter. 

Respectfully, . 

For the Conference 


Clyde^Tolson 


EPM:ER 

cc: Mr. Hendon 
Mr. Clegg 


E. A. Tamm 


2 - 


STANDARD FORM NO, 64 


Office Memorandum 


■ l ,! '■ 


UNITED STATES GOVERNMENT 


' TO : Director, FBI 


DATE; 191(6 


FR0M ^0, 

SPBjECT:%lfflClIOH OF/CLOSED mg OVER 2$ &iS OLD ' 


yJ 


i ( 

Beference is made to . my communication dated July 1, 191(6, cap- -n 
tioned "Destruction of Closed. Files," in which suggestion was 
^modejjiat the requirement of placing a rubber stamp notation ' 
-^■Tnle Destroyed - 19 ^ 6 " on index 'cards relating to files pre- 
parcH'*prio r r'fd"the inception of the, present Bureau filing 1 
system be eliminated, 

\ 

The Bureau is respectfully requested to advise in this regard 
at the earliest convenience, 
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Director, FBI 

S. K. McKee, SAC, Newark 


§ /ftp' 

UNITED STATES GOVERNMENT 


DATE: August 1, 1946 

Ml ■ 
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SUBJECT: SUGGESTION THAT ALL FILES ON BUREAU 
APPLICANTS BE DESTROYED WHEN THEY 
. BECOME FIVE YEARS OLD. 

Attention of ; Assistant Director, H. H, 


Reference is made to Bureau memorandum of July 26, 1946 addressed 
to a number of SAC’s and Inspectors requesting views ajid recommendations on 
a suggestion having to do with the/ pes tru cti on of , all/cfiles- on Bureau ao~ 
plicants after they had become five years of age. " w 

— — — ' ***A K H2**KM. '""mmmmmmmmmmmm, 

After studying this matter, I would- like to submit the following 
observations : 
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Advantages 

1, The onlyadvantage T can see in the adoption of this suggestion 
would be a saving of cabinet and floor space. 

Objections 

1. In view of the cabinet space presently being made available 
through destruction of serials, duplicate and triplicate, in 
closed cases more that one year old, with exceptions in some 
classifications, a good question arises in my mind as to 
whether the cabinet space at this time is needed. In this 
regard it is my observation that the files in question 
occupy only a comparatively minimum amount of cabinet space 

I feel that the derogatory information, relating to Bureau^ap^Q^ 1 
plicants should not be destroyed due to the danger of a possible 
oversight in a possible future investigation incident to a re- 
application of the person coiicemed. In this connection it 
is also possible that neighbors who furnished derogatory 
information on one occasion migh.€l®3RIiEEh'.n the., position 
of neighbors at the time of a later ^rivesMgataLbnj'.^ ,, - 

3. I feel that. /the destruction of these files woSTd- lojpcalljS 

■ entail a review of indices in order that tffe^p^^felrtigards * , 

might be destroyed and in the event such cards^wer® not 
destroyed’’, it is noted that the general indiceSjj&ild be 

y«an1 n + o wr*t+Vi wnm r n nnl r j\i* >44? .wuum 

iderable' 


2 . 



as’/ A 


replete with many useless cards, %e cost of 
review from a/personnel standpoint would 'also. 
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4. In the light of the projects presently being handled by the 
(g^jTpersonnel of the Chief Clerk’s Office, under Bureau instruc- 
^>Ltions, personnel needed in order to handle necessary reviews 
teident to this suggestion would not be available until 
completion of the existing projects. . 
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Miss Gandy 


During the one-hour formttii\ discussion on field office administration 
before the In-service class, SAC Soucy presented a suggestion which was confirmed 
by SAC»s McSwain and O'Connor* This suggestion had to do witfelsil ien e nemy 
folders* ’ SAC Soucy stated that dispensing with further maintemnce of "thebe 
folders'wauld afford much additional filing space in field offices* He 
estimated that approximately forty file cabinets were used to house these alien 
enemy folders at the present time* He' thought that some of the other offices 
such as New York, Newark and Baltimore had thousands of these folders. In his 
opinion it was not necessary to continue maintaining them as the Immigration 
and Naturalization Service has a record of them where the Information could be 
obtained if necessary. An index card^ofcOTrr se , is maintained on each one in 
the general indices. The index card - fSttw sftan alien enemy folder* If by any 
chance a case has been opened on any of these .aliens who were required to be 
registered, the case file would be shown on the index card and would of course 
be maintained in the field office files. Mr. Soucy stated he had made the 
same suggestion approximately a year and one-half ago and also about three months 
ago but it had been turned down in both instances, 

1 SAC McSwain stated he thought it was -a mistake to destroy the file jackets 
in closed cases at the time additional .copies of serials were removed and destroyed. 
He said there was not a material saving in space and by destruction of the jacket 
the files could not be as neatly maintained and when c'hargeout slips were placed 
they become wrinkled and sometimes lost. He felt the destruction of 
files was a mistake, as did he think the destruction of duplicate copies of 
was a waste of time considering the small amount of filing space that 
is saved.* ,§AC .Bpuny,.was .in agreement^ with these comments. 

I ■. „ * K-Y'jtM 

Hespectfx; 
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THIS MEMORANDUM IS FOR ADMINISTRATIVE PURPOSES 
TO BE DESTROYED AFTER ACTION IS TAKEN AND NOT SENT TO 
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Oklahoma City, Oklahoma 
July 9, 1946 


t] f A ( 


MEMORANDUM FOR THE DIRECTOR: 


^*3 

r\\ 


RE : INSPECTION OF OKLAHOMA. CITY OFFICE 

SUGGESTION OF CHIEF CLERK ORVILLE G. AUSEN 

i 

Chief Clerk Orville G. Ausen has called to my attention 
Bureau instructions set forth in Bureau Bulletin #36, Series 1946, 
dated July 3, 1946, paragraph (E) relating to destruction of 
duplicate material' In closed files -We rials in z ero, Jlou ble zero 
and dead files. y A ; 


He has requested detailed instructions as to what pro- 
cedure should h® used in following up on the destruction of the 
serials filed in the zero, double 2 ero and dead files. He has 
advised that in connection with the investigative files, these 
can very easily be followed by utilising the assignment cards, 
it being noted that they are destroyed at the end of one year's 
time, and prior to their destruction the case file can be checked 
and the duplicate serials destroyed*. 

In view of the fact that there are no specific instruc- 
tions set forth relating to zero, double zero and dead files it is 
believed that the Bureau may desire to issue instructions as to 
what procedure they desire followed in the handling of this "type 
of file, that is -whether they desire an administrative tickler 
set up for this type of file or whether they desire a routine 
check of all the closed files falling in -this category. 
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Respectfully 


CojL 


T. E. NAU 
Inspector 


JRMsPM 


1 f 07 J- - cl^ •i-J. 


/£> ^^“‘3,7 o ,*“** 3- 


52 0C1 


d\'r 




<t* & 


T — 5" 
\ 


STANDARD FORM NO. 64 


Office Memomndum • 




At 


TO 


\M^r 


^ROM 
SUBJECT: 


* DIRECTOR, FBI 
^fl^AC, NOT ORLEANS 


UNITED STATES GOVERNMENT 

DATE: July 31, 1946 


SUGGESTION RE^ESTRUCTION OF 
BUREAU APPLICANTFECES' 



Reference a^p^de^Eo^om’ letter of Ifuly 26, 1946 for SAG ACERS 
and other SACs and Inspectors requesting comments concerning the 
suggestion made that all piles on Bureau^a nplicants-be destroyed 
after they have become five years old* 

. I am personally in favor of destroying as many of the office files 
as we can consistent with current investigative needs and possible 
future use and convenience of case files. The accumulation of 
closed files is rapidly becoming an acute problem. 

I heartily endorse this suggestion and feel that after five years 
the applicant files have extremely little possibility of being of 
use and believe the Bureau files on the applicants should suffice. 

About the only use made of closed applicant files are the c i 
reapplication or the subsequent application to' sug_^ 

Assistant U. S. Attorneys* Usually when it ig^nicessIffV to refer 
to such applicant files in the case of these investigations, it will 
be found the applicant file is much less than five years old. As 
to the applicant files on employees already in the service, five 
years should be an extremely safe period for retaining the notes 
of the investigation in the field offices, this being the only 
part of such files the Bureau would not have* 
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STANDARD FORM NO, 64 


to' : -Director, FBI 


li from : SHC, Los Angeles 
SUBJECT: Im^PIICIT HISS 


.DATE: AUgUSt 1, 1946 



— . - feference’is mde to Bureau memorandum of 'July 26th requesting my 
views and recommendations on a suggestion that all files ou Bureau applicants 
he destroyed after they have become five years old, 

/k vA****'%*3!?t » il 


- f Vf ' 


It is recommended that such files be destroygf^rrive years, 
inaswwh as experience 1 has shown that there are very few references to such-'' 1 
files after that length of time, fader the present system of not actually 
writing, reports in these cases, it is felt there is practically no need for 
keeping the files,' ^ ■ 
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STANDARD FORM NO. 64 



Office M& • UNITED STATES GOVERNMENT * 


'TGj : Director , FBI - ATTENTION TRAINING AND . 

INSPECTION DIVISION 
: SAC, Chicago Z? 


DATE: August 2, 194& 




subject: Jpes true ti on of Bureau Applicant Fi les 
* After They become Five Years' Old... ~ ~ 






Reference is made to the Bureau's memorandum of July 26, 1946, indicating 
that it has been suggested that all Bureau applicant files be destroyed 
after they have become five years of age. This suggestion seems to be a 
logical suggestion. I have talked with the Chief Clerk of this office as 
well as the Assistant Chief Clerk and they state that very seldom do we 
have a reference to such files. A summary teletype in most instances 
which is prepared and sent to the Bureau gives in substance all of the 
information which is contained in the file. The Bureau file is maintained 
for a longer period of time and could be utilized for furnishing to the 
field information in the event such is necessary. It is believed the 
index cards should be appropriately marked "File destroyed" together with 
the date of destruction. In the event the file is needed after a period of 
five years the information would not be up to date and in the event any 
background data were necessary other than that which appeared in the Bureau 
file, it’ is felt that the necessary investigation could then be conducted 
to gather the desired information which would reflect up to date material 
with respect to the applicant. This would enable us to destroy a number of 
files which were opened on Bureau applicants during the early part of the 
war period, v/hen we conducted numerous investigations with respect to 
persons who applied for positions with the Bureau. This file space is 
badly needed at this time. It is felt that the purpose of maintai ning^thS^S.'- 
files is outweighed by the advantages to be gained by theyi-deg^^Hon 
after they are five years of age. 


In the event this suggestion is put into effect i^^ssuggested that 
immediately there should be instituted a rule in each field division to gyyOT 
call for the dating of the index card at the time the case is opened so 
that in time a reference to the index card, together with an existing rule 
to the effect that the file should be destroyed after five years, would 
not necessitate looking up the index card at the time of the file’s destruc- 
tion. N 
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Steiieral SSttmm nf Jmieatfgatinn 

IStuteh, states iaepartmcitt nf 3fwattce 
I4.78 Federal Building 
San Antonio, Texas 
August 17, 191(6 



Bireotor, FBI 
Bear Sir? 









Reference is made to the Bureau’ s letter of July 26, 19li 6 to certain 
Special Agents in Charge, end Inspectors GSurnea and Raughten, concerning 
the suggestion that al fflyiles on Bureau applicants h e destroyed after they 
have beooma five years old. This was received upon my return to San 
Antaniof ' » 

The advantages and disadvantages in destroying these files have heen < 
■weighed and_ it is believed that they may be destroyed in the field but I 
feel that they should be retained at the. ’Seat of Government as a source of 
valuable information, Whether these files would be' of value at the Bureau 
or not could be determined during the next two years, making a test check 
to see upon how many occasions they are referred to. At the present time, 
of course, there would be no way the Bureau could know this inasmuch as the 
files have been available in the field for reference purposes. 

Against destroying the files in the field is the following disadvantage?: 


A source of extensive information on an individual would not be 
immediately available in the field. 


of 


In favor of destroying the files in the field are the obvious advantages 

(1) Saves file space, and 

(2) Reference is rarely made to shch information. 


Provided the original file is to be retained at the Bureau it is believed 
that all field files on Bureau applicants should be destroyed after they have 
become five years old, 
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. , \j _, i a - a Very truly yours, 
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MTW; ACERS V 
Special Agent in Charge- 
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Office M.emorandum • united states government 


TO 


DIRECTOR, FBI 


DATE: August 2* 1946 


SAC, ST. PAUL a4 ^> 

y^SUBJECT: J3ESTRUCl^IM)IL/FIliES . • 




Reference is made to Bureau memorandum dated July 26, 194-6 
addressed to Messrs. ACERS, ET AL, in -which I was included, 
requesting our views and recommendations in regard to 
destroying Bureau applicant files after they have become 
five years old. 


I am heartily in accord with this procedure, and it is my 
recommendation that the Bureau issue instructions to the 
field that this be done* I base this recommendation upon 
my observation that I have had few occasions in the past to 
consult old applicant files that are five years of more old* 
The Chief Clerk and the Assistant Chief Clerk of this office" 
inform me that they are in accord with the proposed policy 
, of destruction of these files. They too state that they 
have little occasion to consult files of -this type after they 
have become five years of age* They take up a lot of space 
in the office, and that space oan be used by closed files and 
more active case classifications. 
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Office Memorandum • united states government 


to 






DIRECTOR, RBI 
SAC, PHILADELPHIA 


DATE: j uly 51> 19 46 


SUBJECT: 


Pi 




- K\ 


3 • 

i t 

$b, 

3) ; 

do 



Reference is made to Bureau memorandum d|ted July 26, 1946, addressed^ to several 
Agents in Charge, requesting views and recommendations relative to the suggestion 
that all files on Bureau applicants he destroyed after they have become five years t 
old. - 

I have discussed this suggestion with the members of the field supervisory staff 
and the Chief Clerk. Our conclusion is that this suggestion is good, provided 
that the index cards are marked with identifying data reflecting the birth date 
and other available descriptive data concerning the applicant whose file has been 
destroyed. At the time the file is ready for destruction, the index card should 
be pulled, and the aforementioned descriptive data placed on the index card to- 
gether with a notation that the file has been destroyed, which notation could be 
made by a rubber stamp captioned "Pile Destroyed." 

The purpose in having such identifying data placed on the index card is first of 
all, to account for the fact 1 that' the file to which the index search relates has 
been destroyed; secondly, in connection with the consolidation program on indices, 
to enable the indices checker to identify the individual through the descriptive 
data; and thirdly, the information on the index card will constitute notice that 
the individual was an applicant five or more years previously, and should there 
be need for further inquiry, a request can be made of the Bureau for the informa- 
tion contained in the destroyed file. It is, of course, presumed that the Bureau 
file on the applicant is ‘being permanently maintained, and that the suggestion- 
relates merely to the destruction of applicant files in the field. Finally, in 

conducting indices searches in 'the future, the descriptive data on the index— — 

cards will immediately eliminate the person named on the index card from the sub- 
jects of future searches. 7' V .f 

__ * ' A ~ 

TDado not recall any instances wherein there has been a need for information con- 

stained in applicant files afte.r an elapsed 'period of five years. - There^haye : ; , 

of course, frequent occasions to refer, to- 6 - 7 - 0 “serials and even 67 files msbhin '• ■ . r 
a period of from two to four years. Normally, an applicant who'- has not %f^E^sup-. u'* v , 
cessful v/ithin a period of five years has given up all idea of becomin@^mployed 
with the Bureau. There might be isolated instances where 67 ref erences'" would' be 
of* interest 'in INTERNAL SECURITY - C matters, but even though the file has been 
destroyed, • the descriptive data aforementioned on the index card would~enable the 
office to communicate with the. Bureau for any additional data thalpinighi^e de- 

d * ^ : 3%^o 0 ^ - \ 

\ It -i s therefore the recommendation of the supervisory s taf f ->of--t he Philadelphia 


{/ l - A- } Office that the suggestion be adopted by the Bureau in so far .as field office- 


rfulgs are concerned. 


r\— 3 

trri 

' 73} 


LVB:M 





4 >7 a 

n . /t!\i 





^ oZ '3~'S 







-.Tk— 


STANDARD FORM NO. 64 



i • 

*T| /T Wr ^ f ^ 

# Memorandum ' • united states government 



TO 





s Director, FBI 
: SAC Pittsburgh 


SUBJECT: 



August 2, 191+6 





Please refer to Bureau letter to selected Special Agents in Charge with 
the addition of Inspector GURNEA and Inspector NAUGHTEN, stating that suggestion 
has been made that all files on Bureau applicants be destroyed after they have be- 
come five years old," and requesting the views and recommendations of the writer » 


Insofar as the Pittsburgh Field Division Is concerned a removal of 
closed applicant files five years or more old will do little in supplying stor- 
age area* Specific requests or need for information contained in applicant • 
files over five years of age are negligible. It is felt that their retention 
in the office after that, period of time presents a greater burden than it does 
any assistance to the operation of the office. It has also been found in this 
office that on those applicant files that are less than five years old practically 
no cause for reference occurs, so that it appears that even when we get into 
that period of 191+2 and 191+3 where a particularly large number of applicants 
was handled throughout the Bureau, the need for retaining those files will also 
be negligible . 



In the light of the above views, the recommendation that files on Bu- 
reau applicants over five years old be destroyed in the field is made. 
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ce TS/iemmindum 



• UNITED STATES GOVERNMENT 


THE DIRECTOR 
T. \NAUGHTEN 










DATE: 


DESTRUCTI^iJ3E_BIIBEMLlEE.IJILAI^F^S-r- 
MEMORANDUM OF JULY 26, 19^6, 




MY RECOMMENDATION: 


I concur in the suggestion that all field office 
copies of Bureau applicant cases be destroyed after 
becoming five years old. 


Mr. Hendo n 
Mr. Pennington 
Mr. Quinn Tamm 
Tele. Room^ 
Mr. Nease 
Miss Beahm 
Miss Gandy 


REASONS ADVANCED IN FAVOR: 1. 
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^ ■ 
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Field divisions only infrequently have need to 
refer to such files. 

Due to the large number of applicants considered 
in recent years most divisions have a considerable 
collection of this type of file which, if disposed 
of, would make additional filing space available 
r present' and future needs. 
nPSle event reference is needed to data secured 
in applicant investigations, included in such 
files destroyed, the field would consult the^Bureau 
for complete data. Hence, no hardship on th& [I 
field would be experienced in disposing of these 
files. • 

By suitable notation on index cards of the files 
destroyed the field offices will always have a 
flag signalling the fact that the Bureau will have 
available all needed data. 


ADDED RECOMMENDATION: 


TEN:ER 


It is recommended- that the suggested rule, if adopted, be 
extended to include the 67-0 files and all breakdowns of 
. Bureau general applicant files since it is only logical 
to include such applicant general files in the suggested 
rule. 
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UNITED STATES GOVERNMENT 


to : Director/] 
/ • \J 

FROM : SAC, Bostoi 


f; ®E: Septeaber 19, 1946 
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SOBJECT: WHIL 01 EOS'S Ml EIGWIQIS 
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Reference is made to the Manual of Sales and Regulations, Section 6J-K 

(4), HUS 10 BE DESIEOIED !■ 3 MS OLD, 01 1 am BASIS . 

% 

Ihe Boston Office previously Bad maintained a moathly schedule for 
destroying material when over three years old. 

Ihe Bureau is reauested to advise if this material is to he allowed to 
accumulate for 3 years 11 months before being destroyed, or whether it will be 
satisfactory for this office to continue destroying the material monthly inasmudf^ 
as it takes only about six hours per month to destroy theereouired material. 

*'?■ #9 051 4 V 
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SAG, BOSTON 


; SX-28 DIRECTOR, FBI 


**j*t ‘X ' ,«*#?- 

$■'}& 


OCTOBER 1/TON6 


, MANUAL OF RULER AND REGULATIONS • -• 
SECTION 6 Jf-K (R) 


' , Reference is made, to your letter of September 19, 19k6. with 

: f ?° W 01 **" ^UoitttbnJ in^attS SL ? » 

StS K ^teoyod,* ? n three years old .on: an annual W?. His 

• jnaiataindd a monthly, schedule for. destroying such ' 

destruction! 111 ^ 110 ° Ut ^ some slx jiours per month are required for its . . 

'1' The Bweau is of. the opinion that the- manual provision in this > mat* 

' annual t ^J. tIle + 2 QSti,action of M G material should be on an ■/ 

. *£ »S. ®Sh^, av9 8 ; 01 w “ h *#*&** 
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TOlSOtl_ 

ur.,&. A* TaMn 
; Hr* Cleg g - u 
,-Mr. Olavl n 
"Mr* Lad d 

* Mr. NlohoIs^IIj 
t Mr. Rose n 

: , Mr* ^ Trac y"'""' 1 '" 

• Mr; Carso n" 1 ' 

Mr.- Egan 

" Mr, Gurne e 
Mr. Harb o 3 

'Mr; Hendon 

„ Mr. PonnlnltoTP 
’ lie*. Quito#;' Tamnr 
l '»/T ‘ Nb a a 
, , Mls& Oand y > 


•’• Approved Ly Executives Conference J • 

. . , on ^September 27, i9kd>'gbhos^ present. 

being E# A* Tamm* JJlavJqny Ti*ac y« Hendon* 
, Rosen*- Long, ' ■ 
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%c e ^'Memorandum • united stSSes government 




TO : THE DIRECTOR 

FROM : THE JOINT COMMITTEE 

subject: SUGGESTION #389 

EMPLOYEE: ¥. G. Banister 

SAC, Butte Division 


date: Septem pdf 1 V, 1946 


MEMBERS PRESENT: 


EMPLOYEE SUGGESTS: That the present requirement -for the destruction 

. oi MupIicate file copies of repor ts in files that have * 

been closed for one year furmore be left to the” discretion of the SAC. of each Division. 


H. H. 

R. T« 


Clegg 

Harbo 


L. V. Boardman 
E* Scheldt 


f Tolso n 

E. A. TSmV 
, Cleg gs, XT" 
Corfo y -- 
OlftYl n W 

jfMpJ Nichols 
f MrJ Rosen 

rm Trac y J 

Mr, Carso n 
Ur. Ega n 
Mr, gurrie' a " 1,1 ' '"" w 

Mr. Hendo n ” 

Mr, penning t»n“ 
Mr, Quinn Train 
Tele, Roo m 

Mr. Nease 

Mlse Beahm 

Miss Oaip y 


ADVANTAGES: 
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1. Not enough space is being saved to justify the amount of work . 

2. A specific case recited where the case was reopened in another 
Division after a year had passed and it was necessary to loan the single 
remaining copy of the report to another office, thus subjecting the- 
office to some inconvenience" and additional work. 

3. The SAC could approve the destruction of duplicate copies of thick 
reports when the amount of saving is substantial and not make a require- 
ment when the reports were very thin. 

'DISADVANTAGES: 

1. Lack of uniformity which would make it difficult to enforce. 

2. A saving in space in some offices has been appreciable and believed in 
some offices at least to have been more than enough to justify the 
expenditure of time in removing the copies. New York City, for example, 
h$s reported 24 $ saving in its closed file space. 

3 ♦ It would render the execution of this project much more difficult inas- 
much as a decision would have to be made with respect to each 
individual file as to whether the extra copies of the report should be 

~ destroyed in that particular file® 

4. In the unusual situation whichrbhe suggestion cites there is no reason/^ 

why copies could not be^eqUTOu from the Bureau inasmuch as the Bureau, 
in that type case has opJ.es of the report,- one, of which would bs*> j 
available * EX — 28 '4,(4 ^ m 1 ....... -4 £>4 

5 .. It is usually impossiblei^o say Which closSd^CasesrSiayTqftbse^Sentiy be 


reopened and hence the designation by 
the extra copies would not be removed would be 
would not arise in the future in which the exti 
bean destroyed. ^ 

The suggestion would complicate what is now, a\ i 
cedure. 


^cg^ain files in which 
io guarantee that cases 
a. copies of .reports had 


RECOMMENDATION : Unanimously unfavorable. 


o W> 


blatively simple pro. 


^ ^ Mr. Clegg recommends abandoning the entire project of the removal ( 

w. a**,. 


o£ surplus copies of serials in files, as soon as the present project 
has been completed, on the basis that an alleged savings has been 
accomplished. The shortage of personnel in the future mil make it 
unprofitable to continue this forever after* N 

The Committee recommended unanimously favorable to Mr. 

Clegg's suggestion* 

HHCjPJ 

t 

EXECUTIVES CONFERENCE CONSIDERATION; The Executives Conference on 

September 19, 19U6, those present 

being Messrs. Ladd, Rosen, Harbo, Quinn Tamm, and Morgan, approved the 
recommendation of the Joint Committee. 

Respectfully, 

For the Conference 



cc: Mr. Clegg 
Mr.‘ Hendon 


EPMjER 
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Office Memorandum • united states government 


to 




OM 


SUBJECT 


Director, FBI. 

SAC Birmingham. 

. Destruction o f records 



DATE: October 22, 1%6. 


/ 






Reference is made to SAC letter #100, Series 1946, dated September 17, v 
1946> particularly to Section G thereof wherein the Bureau instructs that materials 
be" destroyed at monthly intervals when the material is to- be destroyed on an annual 
basis and the mat'erials to be destroyed annually when Idle material is to be 
destroyed after the expiration of a three year period. • • 

It is suggested that the Bureau reconsider the aforementioned instruc-^ 
tions providing for the destruction of serials at 'monthly intervals and that all 
serials, whether on a yearly or three year basis, be destroyed when the last serial 
in any volume becomes one year old. This will enable offices to destroy these 
materials on a more or less project basis and" it will not be necessary that these 
files be pulled for this purpose each month, if being noted that' very frequently 
a file must be pulled for the destruction of only one or two serials, or none, 
on a monthly basis." I believe that the most desirable time for destruction of 
these old' administrative files would be at the beginning of the fiscal year, that 
is during the month of July each year, in that the work is probably somewhat 
lighter during that period. This annual destruction of all old administrative 
files would obviouaLy mean that the old file must be pulled only once during the 
year, whereas if .portions’ thereof are 'destroyed at monthly intervals, it is 
obvious that more' time will be consumed to reach the same objective. 

* r* 

This suggestion is submitted for any consideration deemed desirable. ' 
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Office Memorandum • united states government 


THE DIRECTOR 


SUBJECT: 


THE EXECUTIVE CONFERENCE 
^LABORATORY WORK SHEETS 


date: October 3pv 1946 

Mr. TolSi 
1 * Mr. E. A 


e 1 .) 


FROM : THE EXECUTIVE CONFERENCE , £ g^W 

JrJ /Jtrtfr. Coffe y 

'U' /( <tjT Mr. Olavlt l 

SUBJECT: ^LABORATORY WORK SHEETS ..-.. Mr, Nichols 

, /\> — = --'t - -- 4 4 / 'J „ ? Mr. Rose n — 

*/ *** ^ ^ LK y£:&— 

/J ■ /f Mr. Gurnea 

In cases handled by the Laboratory^ the examiner’s copy of the ^ Mr. Penning to n_ 
work sheet, which includes his notations made at the* time of the examina- Teie? U R ^ Ta ™- 
tion, is placed in the case file. In addition, there is a master copy of jJiss o^a } — 

the. work sheet which is filed in the Laboratory in chronological order. 

Under present regulations the master work sheets are retained for two years 
at which time they are destroyed. 


In view of the policy recently adopted throughout the Bureau, including 
the field offices, to destroy material either annually or on a three-year basis, 
the Laboratory recommended that the existing instructions be modified to provide 
for the destruction of the master work sheets after three years. The examiner’s 
copy of the work sheet is, of course, permanently retained in the case file. 

On October 29, the Conference composed of Messrs. E. A. Tamm, Tracy, 
Hendon, Rosen, Ladd, McGuire and Harbo, was unanimously in favor of the three-year 
rule for destruction of the maste^srork sheets. 

Respectfully, 

Mf li-L ikiU- For the Conference 

iVUiW* * * 






cc-Mr. Clegg 
Mr. Hendon 


^X- 




Clyde Tolson 


E. A. Tamm 
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(D) . ADMINISTRATIVE FILES - DESTRUCTION OF — .You are advised to destroy Night Dif- 
ferential Logs and files dealing with the investigation of Bureau automobile acci- 
dents when they are three years old. \ 


mi to* . 


m/. *M»* »«r **. WAuWn **««** SV* VT«»'» At.VnMCT,-!!* •, 

j /*%.. n .‘K n a <?“* n xr 

! LUiVjjVl. SI AlVir 

* ( I*? ® j 

«, >«JV ?f JW,-, ^ *i «v «a, , (\ ■* \ 

• § (f j a i I 

! v/I % %J$ yUi? * w v.u. i 


^3 c x^^ > ~ =r ~f' xj 

i . 

bsbsoA Bamme& Bsssssss. 





0 


Office Memorandum • united states government 


to ’ 


. Mr. Harbo J\« 


date: November 4, 1946 


FROM : Mr, Sizoo 


>JKs 


SUBJECT: "fColor Negatives of Butterfly Trays 
, detained in Laboratory 


u/ 


it. Tolson 

Mr. E. A. Taai_ 

Mr. Clegg “ 

It. Coffey 

Mr. Glavin 

Mr. Ladd 

Mr, Nichols 

Mr, Rosen 

Mr. Tracy 

Mr. Mohr 


3he Laboratory has approximately 325 color negatives of butterfly J; gj; 


trays which were submitted during the war for examination for secret messages 
friese negatives were made for making further examinations ip the event Mr. Quinn Tanjn_ 

additional information was received concerning the method of concealing Mr. Nease 

the secret messages in these trays. Ihe Laboratory has no further use for JS’KSn 


\ •rt. ./ 


these negatives unless some information comes out of the war trials. It 1 is 
recommended that this memorandum be routed to Division Eive -to 'determine 
whether they have any use for the negatives for butterfly trays or whether 
they may be destroyed. v 
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OFFICE MEMORANDUM -UMEEDSTATES: GOVERNMENT - ->£ 


TO , ■■ : -/ ; THE DIRECTOR 


ft V v :f yi p V P ; ; ; A ^t 


FR(M'- r s } -T. E. : NAUGHTM- ■ h- 




SUBJECT: . SUGGESTION’., . & - Y^C Y-y •_ 


SUGGESTION'?-' Tliat Section ' & of ;• tfce-.-Miixi^- Roles --'and, ^Regulations' bepppp'p' 

--v’V’ •' fr "changed tq.'.pe'nM.t.’vtfte. destruction .of \fiel<|‘:oppiW of coded y : -\\ yp ' 
messages: when such are' one mohith^old:ra1iher:jsha'n"re'qtiii>&g' Pyp-' hy 
' 7:\ tbeir. retention : fobone •yea^^:^^ v "dsa%^piii)n»Qtt{ra’ mp'ntriy ; :6as.a:Sv~'Y ! -r- 

EEASONSsCy • (ij^^ormerl^rtiies,? 'i^.sgages>’we?j§}.de^9y^d von 'at.'dtrSiglit Monthly.;' y'O^ 

* . ■ ' T^oej-fs!' T\T^hr "h h air a r>.o vtoVin i rcfi *4:rv ,rvr>a . a-ri/i ' ' ‘ - 7^ 


' y ,: ' basis. - FTpIs; they; are required'ib/bre'retainedAor.'Onevyear' andV/Y 

yP y -~ v ; ;7\" ; -- then destroyed 'monthly. ,vy • r - 7- '; y 7 ... • . " pP-p-P: p ,7.7 PPv-Kf 

v ’(2)VEnquiry : ‘at;^arIops/-fieid. oi^ioesyin rec'ent^3j^^ctionsv''faiied^ t. 
'V*'' > ’ lyV -7 r 7:,'tq ravaai''*any V; , reason, supporting ihe- necessity. lor tneir' retention 
' - • V;y., ! '7'- -lor one: year. PpPyp.PP : Py\ ■■■ PP-’-y P^ y; •'•'•■•' X-p ~p 

y ,• ,/(3) The. .alear A . equivalent of the 'message, is-rfiled ’in’; the pertinent ' 

V y^-r \y,y ‘ { file- and is-' sufficient * v ‘Rarely is reference made . to the coded ' y V 
y 7 P y y equivalent ' which is * normallyretained in r the- of fie a safe, - 'All . v 7 


TMsER.y ^'y-Y 


7777 >y p ?./£■£!; f/PW&flfcjP* P TV 


Bureau' that materials to be- destroyed; in- field * offices can '.be. destroyed, either v 
at.-the’end : df one or, .three ; ye'a'rS.-» A Prior-tQ.4he issuance:' of.Ithis policy,' .there" v - 
were ’ innumb’e¥able existing:: rules 7 as Ftp when .yario'us .types/of 7fiieS'' and, serials were, 
to.be destroyed*' For- the, spice of unif6j^ty-i^was;fei.lF; that. .'the one.and7ihreey.y77 
year provisidns , .'ar i e.;e"fficent . and adequately. ?cover , thetproblem; ;v! y -.7 -j 1*' 

RCHrPJy -r „ . - v :; ‘"'.i' J v.The "Joint: Cbpaittee consisted, of Messrs i A 

' ' P\P,y‘ \ P r "‘ yP"’-'-^ pPyp ^/Sendpn^/^rbOi-'Bdheidt'-'tod'ilfcKee 

EKBCtfriTEB' 5 - Q‘OUij«KEH'CE: CoisiDEi^TI#s •' PppP-iy’PPP PPbk-: v 


IJnardmousily:' opposed ' by the-; Ebc'eclitivea Coriference - cpnsast3iigt-bf -lfassrs> : ' - Pp , 


ri6wh-:a-n- 9a - asei&y^i- 


ilily*- — r :E .Clyde Tolson ;- .- vEv A.-vTamm., 

Director ’s.notation:" "OK ^ -t ■ V* -1 'P-pPypP 


STANDARD FORM NO. 64 


W ** ttr 

Office M.emoranaum 


UNITED STATES GOVERNMENT 


TO 


FROM 


SUBJECT: 


DATE: 11 / 8/46 


X 


MEMBERS PRESENT 


EMPLOYEE SUGGESTS; 


THE DIRECTOR 

THE JOINT OOMMITTEE ^ « 

SUGGESTION#^ h A ,0 

EMPLOYEE: E.lsCHEIDT fO'UAJL^J 
Siu3, NEW YORK ETELD DIVISION 



R. G. Hendon 
R. T. Harbo 


E. Scheldt 
S. K. McKee 


fr/Mr. E. At. ' 


’ 0 

Mr. Lad d 
Mr, NichoHI 
Mr. Rosen 

Mr. Tracy 

Mr. carson__ 

Mr, Egan 

Mr, Gurnaa 
Mr. Hendo n 
Mr. Pennington - 
Mr. Quinn Tamm 
Tele. 'Room_ 

Mr. Neaee 

i Miss Beahra_ 


That the index cards on the cases covered by the "Old 
German" classification numbers, all of which are now over 25 
years old, be destroyed. 


ppv 


ADVANTAGES: 1. 


2 . 


DISADVANTAGES! 


RECOMMENDATION: 


This would result in considerable saving in the index 
sections. For example, it would result in the destruction 
of some 40*000 index cards in the New York Office. 

The material to which the index cards relate under present 
Bureau rules has now been destroyed in the various 
field divisions . 

1. The presence of the index card in the field office 
indices flags the fact that the files relating 
thereto have been destroyed but that the information ■ 
is available from the Seat of Government. 

2. Cases will arise from time to time where this in- • 
formation would be pertinent and should be available 
to the field office through a check with the Bureau. 

3. A lack of uniformity in this respect would exist if 
an exception was made for the' New York Office. 


Unanimously unfavorable and that the attached letter go forward 
to the New York Office. 


i 


RCHsPJ 

EXECUTIVES CONFERENCE CONSIDERATION: 


fjTDP 


Unanimously opposed by the Executives Conference on November 27 , 
1946j with Messrs . Tolson 3 Tracy , Harbo 3 Tamm } McGuire , 0iegg 3 Ladd 3 
McCabe 3 Hendon and Glavin in attendance . 




.*•**': 


^ . ' * , *1 k 


Respectfully 


For thei 


*i ■ ' ; \ » v * . *V i 3 


J 


r rf. 
cc - Mir. Clegg 







SftULjlCflX.. /* 


erence 

m * 


' f /l 



\j 

b 

9 

A 

u 

u 

4 




5 


S 1 

k 1 

(X| 

o 

o 

Q 

W 


o 

o 





Clyde Jgglson 

EX - 



ii . 


Mr if Hendon 

r 54DEC 19 1946 


A. Tamm 
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STANDARD FORM NO. 64 


- Office Memorandum • united states governWent 2 * 


TO 



THE DIRECTOR 


DATE: 11/18A6 


from : JOINT COMMITTEE 

SUBJECT: SUGGESTION #2£8 

EMPLOYEE: RACHEL L 


flsAlUVW ^ ^ 


LLAVAN 
BIRMINGHAM DIVISION 


/2T 




MEMBERS PRESENT: 


R. -T. Harbo r, E. Scheldt 

R. 0. Hendon 

V W p itmi * nc-OT/“'*H 

EMPLOYEE SUGGESTS: That thej anvestigative files on Bureau^abnlicants be 

destroyed after a period of five ysers,. . 

‘ ADVANTAGES: , \ V - ^ ^ 

1. This would save space generally in the office . <= >u I- l 

2. There is infrequent cause for referring to these fries after thej . 

become this old. " '• \S 

3. In unusual situations the field could consult the Bureau v/here the material 
would be permanently retained. 



2 . 


3. 


4 . 


DISADVANTAGES: 

1. It would set up a special rule as to these types of files which is not warranted. 
The amount of space to be saved is small in relation to the amount of filing - 
space in any field office. 

These files* are of value as reference material similar to other- files in the 
office and to the great number of personnel investigations which will soon 
confront the Bureau in connection with, the Atomic Commission work and the 
CIG investigations references will probably be made more frequently to these 
files. 

The amount of information contained in the files at the Seat of Government 
in many instances is not nearly .as complete as that in the field office 
files, particularly with reference to the applicant investigations made in ^ 
the last few years since they are reported by teletype or memorandum, aft 

The Bureau* s files are not as complete as the 'field files wherein 
maintained the Agents’ notes. W^' 

Derogatory information relating to Bureau applicants should. not be destroyed 
in view of the danger of a possible oversight in future investigations incident 
to reapplicatxons. Neighbors who furnished derogatory information initially 
might not be available or in a position to supply such information at the 
time of a later investigation. 

Such a project might logically entail a review of index cards with the placing 
of notes thereon to reflect the date when the file was destroyed which would 
add to the clerical effort necessary in achieving this saving of space. 

It is doubtful that the saving of space warrants the necessary expenditure/ 
of clerical time. - .ft v 

The information contained in the field office i^les relative to Bureau 
applicants might be useful in connection wii^ future dealings with the /'•, 
applicant on the part of the field office. <*9 ^ 4/ ..... / * . 1 4 

. ' f 

FION: The Joint Committee points out that this matter waSSref erred to 9 . / 

|pr e s ent ati ve SACs, 8 of whom were in favor of nestr ucti oh , with ^ ^ 

1C McKee opposihg, although each indicated thatS?e£e^nc^e s . from' 

RCH:ER L j^time to time were made to, the files. ' ^ 

c,c: s Mr. Clef 


3. 


6. 


7. 

8 . 




Mr. Hendon 




•»*' «K.:~ 


• * 


r JOINT COMMITTEE RECOMMENDATION: Unanimously that these files not be 

destroyed after they have become 

r five years old but that they be retained similar to all other files 

, in the office . 

EXECUTIVES CONFERENCE CONSIDERATION: The Executives Conference on 

I , November 27 3 1946 3 with Messrs ♦ 

Tolson 3 Tracy 3 Bar bo 3 Tamm 3 McGuire 3 Clegg 3 Ladd 3 McCabe 3 Hendon and 
I Glavin in attendance 3 unanimously agreed with the r e commendation of 

the Joint Committee • 




RCH:DW 



Respectfully 3 
For' the Conference 
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STANDARD FORM NO. 64 

K- 


Office Memorandum 


TO 


MR. H. 


FROM : E. P. MORGAN 






• UNITED- STATES GOVERNMENT 


DATE 






SUBJECT: 

By memorandum dated July 26, I9I4.6, selected Bureau personnel 
•were requested to supply their views concerning a suggestion that all 
files on Bureau applicants be destroyed after they have become five years old. 
The views expressed are summarized as follows: 



Miss Beahm_ 
Miss Gandy_ 


ACERS - that the suggestion has merit, s gives space, and reference is rarely mad e 
to Bureau applicant files that haveTfecome iive"years old7 He suggests 
1 one disad vantage in that a source of extremely valuable information would 
no^ be readily available. ■ — • 


BOARDMAN - favors destruction of the files provided the index cards are marked to 
reflect identifying data, birth date, and descriptive data, together 
with a notation that the file-' is destroyed. - 

FLETCHER (PITTSBURGH) - recommends that the files be destroyed, inasmuch as their 

re tention after five years presents a greater burden tha n 
assist ance to the on eyaol on'^f the officeT^" ~ 

HOOD - recommends that the files be destroyed inasmuch as experience has shown the re 
are ve ry fem,r. eferences_ to such files aft er five,. year s . particularly inasmuch 
as under our present system of not actually' writing reports, there is no need 
for keeping the file. 

- the- only advantage would be saving of cabinet and floor space whereas there 
k*«! are j pur objections: 

-^jt^With the destruction of duplicate serials in cases closed 




pS n more than one year the question arises GS>ik> the need Ms more 

( :^i3* cabinet space, particularly inasmuch as the applicant files 
occupy only a small amount of - space. 


.IV •*. 

- 

c. i 

tr •>* 

h- ----- 

r v 

Xt;, - •. 

K? J 

r_. 
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1 


i 


J2) Derogatory information relating to Bureau applicants should 
not be destroyed in view of the danger of a possible over- 
sight in a future investigation incident to a reapplication 
of the person concerned. Neighbors who furnish derogatory 
information initially might not be available or in a position. 
to supply such information at the time of a later investigation. 
j~L (j3) Such a project would entail a review of index cards, the cost 
of such review being considerable. * -iii 
(J4.) In view of present projects required by the Chief Clerk's 

Office personnel would not be reWcaly avhi'lSble for such work. 

MCSWAIN - favors the destruction of these files in view o|Vjig^®afet reference's 
. seldom made thereto. He feels the index cards^ should be appropriately 
marked "File Destroyed," together with the date of destruction. 

coots nwwon? 


(wczr.* i 

<22^ 


251955 


pm/orSH 






& 



^ . ■ 


observes that the file space is badly heeded at this time. McSwain 
suggests that if these files are destroyed there be immediately 
instituted a rule in each field division calling for the dating of 
the index card at the time the case is opened so that in time a 
reference to the index card together ■with an existing rule to the 
effect that the file should be destroyed after five years, would not 
necessitate looking up the index card at the time of the file’s 
destruction. 

RHODES - recommends that the files be destroyed basing his recommendation on his 
observation that he has had few occasions, in the past to consult old 
applicant files five years or more old. He observes that such files 
take up a great deal of space in the office which could be used to 
better advantage. 

SOUCT - recommends the destruction of such files inasmuch as their maintenance 
■ serves no useful purpose. 

NAUGHTEN - recommends that such files be destroyed since: 

(1) field divisions refer to same infrequently 

(2) great deal of space would be available in view of 

' large number of applicants considered in recent 

- — ' years 

(3) in unusual situations the. field could consult the 
• Bureau where data would be available 

(U) by suitable notation on index cards the field offices 
. would always have a flag signaling the fact that ' the 
Bureau will have available all needed data 

WEEKS - recommends destruction of these files since after five years the applicant 
files have little possibility of being iAA&zb and the Bureau's files on 
the applicant will suffice. 

SUGGESTION: 

That field offices be authorized to destroy applicant files over five 
years old. It seems to me, however, that the idea of marking the index card 
creates a great deal of' clerical work which may be unnecessary. Why wouldn't 
it be better merely to put in an appropriate »2£» file a list of all files 
destroyed pursuant to the suggested action? Thereafter, should a search be made 
to an index card and no file found a simple reference could be made to this 
memorandum where there would be a clear indication that the file had been destroyed. 
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TO : Ir, S#$i/! 


date: December 6, 1946 




if I 

ri 4 * » * m * 


it* Ulf 


from '; ir* Nemar* r- ()> a *’ £ *’ , 

. " ' ’ \/W ,'{.)■,{ A j 7 A if mv: 

subject: Defective Handcuffs ' ; /i) , -JL * ; 

- Lr i \ n-n^ 4 -* ¥* 

' -J//U J ' />• 

' There are presently located in Soom 5524, six pair' of 
defective handcuffs .vdtb the following irambersj , r . , •; 


177219 

177234 

1,79343 


Ay 1 1 ,‘f 




. j&ot 


/tv ^ * V , 1 
r"T. . ' * " , - p 

, 


1 ^ r mM 


o-- rrr '• *- 1 1 , 

Vb * * * 


, J It is reqii 


All of the above handcuffs are defective beyond rejaair* , 




' destroyed or founded tot be Department of- Justice. for disposition. 



! 

, rj' 1 -j f‘ ; ' * '* • '> •, <» . • jl vfj jj'jr 1 

- '* * r ’- v ■ ; .. .: 'WJi'i 


r, 




, V’ * 7 ' ; ’ ' v ■' ill 5 ‘ 

/ W lb W i I =’* " ' ’ 7 ' - U "•? . V 

/ n j tx ^ ^ ^ v/JVj ' ' '/ / rf' . 
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1M 


■.A 


%# Barbc> ‘ •; ; ; . . . •> V •December” •$, '-1946 

: W« -SIjsoo' •• ' ' ; '• • $ ' ' .. * . 


'; oismmnm 

'There is presently maintained in a wardrobe cabinet: located in ,’- 
the •Chart 1 Room a largo number of obscene cartoon printing plates which. are ' 
a part of the obscene file* These plates •were .obtained hack in Beceraber 
of 1942 in' connection with the case captioned "Joseph Bennett Efcrris> 

Interstate transportation of Obscene J&terial” Bureau File #71-1484. Dur- . 
ing the past year - these .plates' were used on only about, two occasions for 
reference purposes and even. in those cases booklets printed from these 
particular plates anti nhich are aaintaincd in the cartoon, file in J2r* . ; * 

Oadiganfs room could havfe bcen used. It is noted that samples of cartoons . 
printed from these plates are also maintained in .Mr* Cadigan’s room. ” ■ 

In; View of the fact that very little use is made of these print- 
ing plates end further in view of the fact that they were last used com- ' ‘ 

mercially four years ago end further since booklets printed from these 
plates, are maintained separately as a part of the file, it- is believed 
consideration should be given to destroying these plates.. It is noted that 
the Bureau already has authority to dispose of these plates permanently* " 
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Hr. Tolson. 

•Mr. E. A. TWIUIU 
'Hr. Clsgft. 
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upa • united states government 


i. MO 


- Room 7639 ft P 


DATE: 


January 27, 1947 


FROM : C.P,DCfIlp 


subject: Cryptanalysis Section; 
Administrative f] A 


fi . / A 


IwV ^ 




le are presently maintaining in the Cryptanalysis $|cM 


W V w Jk V r ^ »*** 

a ?P ro ^ttassipent,oar(is for prisoner mail cases dating taelw 
tolILy and August, 1945. There is no other record of the receipt^/ 
and handling of this material. It would not appeal' however that. these 
^ould ever be of any value in view of their age and consequently it is 
recommended that they be destroyed. „ 


Mr. Tolson 
Hr. E. A. T 


Mr. Glavln 

Mr. Ladd 

Mr, NlchoIT^ 

Mr. Rosen 

Mr. Tracy 


Mr. Egan 

Mr, Ouriiea 

Mr, Mo s 
hmm 

Mr. Quinn Tam 

Tele. Room | 

|r. Nease 


Miss Gandy 
u A /V 
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STANDARD FORM NO. 64 . 


TO $: 


^SUBJECT: 

\V 
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Mr. Glavin 


inventory' Sutton 



UNITED STATES GOVERNMENT 


date: December 20, 1946 


Destruction of Control on FBI Form Book 

, * *' , » ' \v f * . <1 / * 1 1 '* - 

Reference is made to SAC Letter, #134 Series 1946, "It will 
no longer be necessary for the FBI Form Book and the MATNAP memoranda - 
to be carried on the field office inventory. These should' be con- 
sidered as administrative files and handled accordingly. • 

The films, »»War and Order" and "The Warning," which are 
presently carried on the field office inventory should b'e destroyed 
inasmuch as they are noW obsolete and serve no useful purpose." 

On December 18, 1946 all Form Books and Matnap memoranda 
were removed from the field office inventory and the personal 
inventory records. The control on the form books has been destroyed. 
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STANDARD FORM NO, 64 


:1e 


& UNITED STIES GOVERNMENT 


Ir, flavin 


date; December 12, 1946 


FROM : Mr, 





l/i A >/} I.* * ‘ v ? v' 


subject: Disposition of Bureau Code Books — - ~ — , 


■£, » » . 
S' *' 


Uh 


The folMng 'Bureau Code SSktlrfftmibeyoni use; 


"A 11 Code Books 


»C” Code Books 


5013 

5208 

2 

178 

n 

5210 

37 

189' . 

$081 

5211 

.89 

W . 6// , 

5202 

5258 

114 

n w:', 


5295 

■ M 

*ks:<1 hifS' 

Qf) ‘ V'l • 1 T> 

j U i- ' ^ 

t ’ * f It , 


t A 


It is ^requested that authorisation be granted to dispV 1 
of the above Code Books by burning or some other method, These l ( 
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PERSONAL ATTENTION 
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December 10, 1946 


SAC LETTER NO. 131 
Series 1946 


SAC 


ALBANY 

DENVER 

MILWAUKEE 

ST. LOUIS 

ANCHORAGE 

DETROIT 

NEWARK 

ST. PAUL 

ATLANTA 

EL PASO 

NEW HAVEN 

SALT LAKE CITY 

BALTIMORE 

HONOLULU 

NEW ORLEANS 

SAN ANTONIO 

BIRMINGHAM 

HOUSTON 

NEW YORK 

SAN DIEGO 

BOSTON 

INDIANAPOLIS 

NORFOLK 

SAN FRANCISCO 

BUFFALO 

KANSAS CITY 

OKLAHOMA CITY 

SAN JUAN 

BUTTE 

KNOXVILLE 

OMAHA 

SAVANNAH 

CHARLOTTE 

LITTLE ROCK 

PHI L ADELPHI A 

SEATTLE 

CHICAGO 

LOS ANGELES 

PHOENIX* - 

SPRINGFIELD 

CINCINNATI 

LOUISVILLE 

PITTSBURGH 

WASHINGTON, D. 

CLEVELAND 

MEMPHIS 

PORTLAND 

QUANTICO 

DALLAS 

MIAMI 

RICHMOND . 

* t 
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(A) FILES - DESTRUCTIOlLOLjr From certain inquiries raised in the field, it is 
believed that there~has' been a misinterpretation of Bureau regulations with ref- 
erence to the destruction of various records after they have become one or three 
years old. 

It is not intended that this destruction be accomplished serial by 
serial. Instead it is intended that a section of a file be disposed of in its 
entirety when the most recent serial therein has reached the age specified by 
previous Bureau instructions, whether it be one year or three years. ■ 

It is, of course, desired that such items as Number 3 Register Cards 
Agents Daily Reports and administrative files of personnel be disposed of on a\ 
monthly basis as the accumulation for each month becomes one year old. 
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i^SlT SPEECH MATERIAL — As soon as speech material* in field office files becomes ?■ 
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three years old it should be destroyed. One cn-nv n f oa „v, T ♦ ,.• — J J 

up and other speech material of continuing inters? Interesting Case write- 1 


file?, 


may be maintained in the 
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Very truly yours , 

t C lfar • ^^Cor l 'tt ,, lAfi<^S 


John Edgar Hoover 
Director 
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Office Memoranda 


ft 


M • UNITED STATES . GOVERNMENT 


J 



- T °. = -MR. CIEGG 

E. GGEffiA 


C DATE; . ' 

November 27, ^946 

. \ ’ 

\ : 


lir. Tolson 

Mr, E, A. Tarnf 

Mr, Cle® “ 

Mr. Cofley 

Mr. Glavln 

fc Ladd 



juECHfCa MEKG C«S„, 


subject:^) HHEAMS 

, Z\ '< * . V s ' 

f 

: It is now the practice to place in' the personnel files old 

firearms and technical training' -cards that have been filled, Ihese 
serve no purpose in that all of our Agent personnel is required to' . 
qualify with all firearms and failure on the part of* any of, them to do 
so is -made a matter of record elsewhere-,. 

EEconEMnof’ ‘ ' 


Mr. Nichols 
Mr, Rosen 
‘ Mr. -Tracy” 

Kr, Carson 
Mx. Ega n 
'Mr, Hendon 
Mr. Penningfon 
Mr. Quinn Taiirf 

Tele. Room ‘ 

Mr. Kease 

Miss Beahm 

Miss Gandy 


M ■*' 


b 






s 1 




It is recommended that all training cards for each Agent be stapled ' 

■ together and. maintained, in an administrative folder in the Chief clerk* s Office,* 
that' the old cards be destroyed when* - \ 4 - 

A <*$1 f. ' A * ’ v 

(a) The' card is completely filled and a new' card begun, • , •>* 

0>) fibn the new card reflects a qualifying -score for each firearm, - ' 
\ - (°) ^ en ‘ the , re are n0 "make .ups" necessary,; which-condition is not 

V, , ' : reflected on' the new card , and 

(d) fien the new card reflects that training has-been had with £$ 
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€«? ■ - •* 
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pieces of technical equipment 

* w 

\\,d% is suggested that all filled .firearms and technical training cards 


J 'are-jre^ently in the personnel files be removed. 

|J5*» , 

‘ ’ 1 
l ■ KMJEDED I ~ 

FBI 



BECOEDED 

k 


5 2 If h 


TVTX’* 

jjkivMMl 

L?&, 





STANDARD FORM NO, 64 



m 

fee Memorandum 


UNITED STATES GOVERNMENT 


.TO r THE DIRECTOR date: Januaiy 8 , 1^47 

FROM : THE JOINT COMMITTEE ijb I £V"** w-? ft 

SUBJECT: SUGGESTION #217 pr^ *j r.^-p ? "j ItwT^SS^ 

I EMPLOYEE: ASAC NOEL B. TOIGH^tiQ^ X &&? ' 0W$M& 

SAVANNAH F i™ „,| ffag^.jP 

MEMBERS PRESENT: . R. C. Hendon E. Scheidt H. H. Clegg QxJ f; g 

'rele^ Rooi 

EMPLOYEE SUGGESTS: That the Bureaucpns’ider destruction of yall£iles g}S§S^ 

consisting o^Slant survey reports and^iafSt informants 

■ sm>. £> dlinrsTTrrzi'U z:m 


FROM 


SUBJECT: 


THE JOINT COMMITTEE 


it informant 


//W Hr.|Tolfai .r 
T v * Me, sE, to Tamm 


f ear son 

Ega n 

Ourne a 

Hendo n 

Mr. Pennington” 
ijr. Quinn TannT 

Tele, Room “ 

Mr. Nease 

Miss Beahra 

Miss Gandy 
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r t^c^A-4^Uy^ l '/VdfigAAAl 


This data was considered in May, 1946 and the Director instructed that thia 
matter be re-examined after six months* 

' ' n~— — “ 

ADVANTAGES: - v 

I* Considerable filing space would be saved. 

2*’ It is alleged that the information in the files is of little, if any, current 
value. 


. 4 4 
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DISADVANTAGES: - ' 

* ^ (SW^Wf* . • 

1* In view of the present world situation," it is believed highly undesirable 
to take any action which would make less accessible to the Bureau the 
information in the plant survey files. 

2. A special rule as?-to the destruction of files should not be made covering 
only these classifications of matters. 

3* This mat erial^is "of value for reference purposes in connection with other y 
types of matters arising within the Bureau's jurisdiction* 

RECOMMENDATION: Unanimously as follows: 

1. That all plant survey files and reports now in the field be des tr4y&<f 

this time and t hat all such material at the Seat' of Government b e hiSct. It 
was felt that there^wSlHsomS^lla^^ 

Government for a number of years and it was not at all" unlikely that included 
would be claims for reimbursement of expenditures for employees and safe- 
guards for security purposes which were made on the specific-, recommendation 
of the FBI* Plants in the meantime have been .materially “changed and their . 
condition could be reflected only througlwm examination of the report andT/ 
the exhibits which are on file at .i^@YSS$reau. Because the files included 
the exhibits they should be retained fpr several years at least. This 
apparently would not requ^e |Specia^^|$«^al of ^gshiyeg^ 9 ^^ Congress^ c 

2. It liras unanimously recommended that all^reiilrdsl of p laSt^lnf ormahts both { 
at SOG and in the field be destroyed except those which are indicated by \ 

3 } symbols in order to obtain a proper, identification- p|gp|^i^g^hformants in 

f investigative reports. It was believed that the^hangirig* of personnel at 

plants would make it necessary to develop another group of informants in 
the event of another war and the records of former informants would be very 

\u limited if of any value and certainly not worth the space /tlrat the files and 

'M records are occupying at the SOG or in the field. A 






* EXECUTIVES CONFERENCE CONSIDERATION: The Executives Conference on 

January 13, 1947, those present 

(WC being Messrs. E. A. Tamm, Harbo, Ladd* Glavin, Tracy, Hendon and Clegg, 
^ \j - unanimously recommended favorably as to suggestion #1 above. 

q^\' As to recommendation #2 Messrs. E. A. Tamm, Harbo, Hendon, 

' j^Tracy and Clegg approved. 


Mr. Ladd and Mr. Glavin recommended that the record of ELant 
Informants be destroyed at the Seat of Government only and that they 
be retained in field offices as they felt that there was some ( potential 
need that might arise in the future' in the event of war which' would 
.make these records valuable* 


Respectfully, 

For the Conference 

/ 




cc - Mr. Hendon 
Mr. Clegg 
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February 13, 1947 
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, v : There are •presently located in Boom 5524 the, following 
defective handcuffs! •■■■' ■' 


'90082, 

98541 

115612 


130231 

178542 


4 « ’ * < 


, q ,, , « ■ 1 

\ There, is' also one pair of defective leg irons in Room' 5524® 


. • , It is requested that permission .be granted to have these 

defective leg irons and handcuffs destroyed. * ‘ ■’ 
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(e)’ PLANT - SURVEY’ FIIES AND BEPOllTS ; PLANT’ INFORMANTS 1 — All plant ' survey c;\ 

files and reports hair in Field- Offices should. -be 'destroyed.' These, files, .and .re-.;,/ 

; . ports, howeyer,;, are 'not 'being deistroyed at the';Seaf “of Government., . 
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1 UNITED -STATES GOVERNMENT 


bath; January j£ } ^ 



TO ; Director, FBI ' 

■. SAC, Ihiladelphia 

SUBJECT; Destruction of Twenty-Five Tear Old Files * 


- Reference is made to Philadelphia letter to the Bureau dated 

y/ November 7, 1946 advising that certain Communist files over twenty-five years 
'y old would be reviewed by this office prior to their destruction. This re* 

view has now been completed and all such files of no apparent value have 
•■i been destroyed. 

However, there is appended herewith a list of certain newspapers, . 

;■ magazines, pamphlets and books, some of which may be of possible interest 
the B^eau, primarily for historical reasons, These items are being 
- retained temporarily by the Philadelphia Field Division pending Bureau 
advice as to Aether any of this material is of any such interest, 

k > * A11 "these items will be destroyed at the end of forty-five days 

\ unless the Bureau advises to the contrary, ' ' ^ 
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NEWSPAPERS 


name 

f 


LANGUAGE 

. REMARKS 

The Anarchic Future 

Italian 

Volume 11 No. 8 dated 

March 19, 1920 published Pisa, 
Italy 

/ Bread and Freedom 

7). 

Yiddish 

Volume I No. 1, dated ll/ll/06 
published Philadelphia, Pa* 
described as Anarchist - 
Communist organ 

/'/Bulletin, The 


Shglish 

Dated March 15, 1920 Chicago, 
Illinois, issued by National 
Office Socialist Party 

. / Communist, The 

\u? 

English 

Volume I No. 1, dated .9/27/17 
described a s National ’organ 
Communist Party 

| Communist, The 


.English 

Volume I No, 2, dated July 

26, 1919 at Chicago 

^ y Communist , The 


English 

? 

Volume I No. .1, dated 9/27/19 
Chicago listed as combined 
with “The > Revolutionary Age’® 

l/ Communist, The 

jf 


English 

Volume I, No* 10 dated 

December 6, 1919 

S Communist, The 


Ahglish 

Volume I, No. 11 dated December 
13, 1919 

^ y Communist, The 


English 

Volume I, No. 12, dated 

December 20, 1919 

/communist Labor Party News ’ English 

(pi “ 'I S ' - 

September, 1919 published 
Cleveland, Ohio, described as 
official organization organ of 
the Communist Labor Party 

fft* 
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NAME 

• 

LANGUAGE 

REMARKS 

I /oo-wiiat labor Party flews flo 

English 

November, 1919 

, ^/Economic Life 

\ 


Russian 

Issue No* 246, November 3, 

1920 published in Moscow, Russia 

y 

/ Economic Life 

- 

Russian 

■Issue No* 247 dated November 4, 

1920 

i/ Economic Life ^ ^ 


Russian 

Issue No* 248, dated November 5, 

1920 

■\/ Foaia Poporului 


Rumanian 

Volume 9 No, 58 dated August 1, 

1920 published at Cleveland, Ohio 

/Glos Robotniczy 

(Voice of the Workers) 

lU) 

Polish 

Issue of December, 1919 

Detroit, Michigan 

/Golos Truzenika 
(Voice of the Working Man) 

Russian 

Volume I No. 46 

October 14, 1919, Chicago, 111, 

. Golos Truzenika 

/ (Voice of the Working Man) /U> 

Russian 

Volume I No. 51. 

October 25, 1919 

/ 1 qV* 

/ Industrial Unions 

% 

English 

Volume I No, 3 

November 10, 1921 published 

New York City and described as the 
organ of Revolutionary Industrial 
Unionism 

/ ]/ Industrial Unionist 

7 lo 

English 

Volume I No, 4 

November 25, 1921 


/ /industrial Yforker 


Vo 




/ Izvestia, Americanskaya 
* (American News) ( ^ 

Izvestia, Americanskaya 
/ (American News) ' l 


\P 


English Volume I No. 83 

November 20, 1920 
Seattle, Washington 

Russian / Volume I, No* 6 

V 2/4/20 New York City 

v3 Russian / Volume I, No, 7 
^ 2/5/20 
/Volume I, No. 19 
* 2/19/20 
y Volume I, No. 100 
^ May 27, 1920 ■ 

y /Volume I, No. 246 
^ * November 3, 1920 
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NAME 


LANGUAGE 

/ yfabor 

’7i'0 

English 

/ /Labor 

'I], 

English 

Molot (Hammer) ]vo 

Ukranian , 

s/\/ Molot 


Ukranian 

y^New Appeal 

, The H/J 

English 

/ ' v/0 

New York Communist, The 

English 

Novy Mir 

' 

Russian / 


Rravda (Truth) 


/ Pravda 


fj „ V 


Russian 


Russian 


REMARKS 


Volume III No. 1 
8/6/21 - Washington , D* C. 

Volume III No. 9 

October 8, 1921 - Washington, D. C. 

i , Volume I No* 6 

December 1, 1919 - New York City 

i Volume II No. 1 

• Jaamry=l-i--1920' - New York City 

i, i in 

January 19, 1918 

Girard, Kansas 

formerly “Appeal to Reason'* 

Volume I, No. 10 
June 21, 1919 

/y^June 30, 1919 
✓September 27, 1919 
/October 11, 1919 
'/November 6, 1919 
t/November 18, 1919 
December 1, 1919 
/December 2, 1919 

/ /December 12, 1919- 
December 27, 1919 - 
v/bec'ember 29, 1919 
^January 3 , 1920 

/Volume I No* 13 ,\ New York City 
/^October 23, 1919' 

/ Volume I No, 20 \ 

■ / December 11, 1919/ 

’ Volume I No. 22 \ 

• (/December 25, 1919/ 

-Volume II No. 23) 

/January 1, 1920 / 

Issues of tobobe/28, October 30, 
1/and November 3 , 1920 


Issues of October 28, Oc,tob' 
October 31' / and November 3 , i 
published in Moscow, Russia 
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NAME 


/ Proletarian, The 



y Robitnyk (The Worker) 


)u> 


/ 


r Russky Golos \yojJks 



LANGUAGE 


REMARKS 


English March, 1919 Detroit, Michigan 

Ukranian Volume 6 No. 106 

December 16, 1919 
New York City 

Z' 

Russian Issues of December 17, 1919 

December 2% 28 £1919 
January 1< 2£ 4f 1920 
February 6/1920 
Published New York City 


x/'y Social Revolution 


English 

Volume 15 No. 1 

March, 1918 St. Louis, Missouri 

// Social Builder 

\ 

~)VQ 

English 

Volume 15 No. 3 

May, 1918 St. Louis, Missouri 

i/^Telegram Codzienny 


Polish 

December 12, 1919 

New York City 

/dollar, Tha 


English 

No. 173, May 28, 1921 

y Workman and Peasant 


Russian 

Volume I No. 60 

November 8, 1919 

New York City 

* / ’v' World, The 

\l» 

English 

No. 687 Oakland, California 

5/23/1919 

♦ 


■MAGAZINES 


v/ \/^ Christian Scientist, 

The 

Biglish 

/ 

Volume 4 No. 3 dated November, 1919 
/Volume 4 No. 5 dated January, 1920 
New Orleans, Louisiana 

Communist \\J) 


Russian 

June, 1919 published by 

Council of Russian Workers 

Colony of Philadelphia 

y'f Communist Internationale _ 

German 

No. 10 published in Moscow and 

v y 


- 4 - 

described as organ, of the 

Executive Committee of the 

Communist Internationale 


L 


A 


name 


mm LANGUAGE 

Communist Internationale \\ Russian 




X/ • r 

s/ y Communist Internationale V ^ Russian 





ftp. 


S/, 


Golden Age, The 


y / Mo ter u Balsas 

^ (The Woman* s Voice) 


k/7 


}u? 


English 

Lithuanian 


// One Big Union Monthly, The ^ English 


v</ Socialist World, The \v° 
Voice of Labor, The 


^ s/ Voi( 


y Workers Herald, The 




English' 

Siglish 

l 

Ulcranian 


REIMS 

No* 11 published in Moscow and 
described as organ of the 
Executive Committee of the 
Communist Internationale 

No* 13 published in Moscow and 
described as organ of the 
Executive Committee of the 
Communist Internationale 

Volume I No. 27 

September 29, 1920 New York City 

/ j/ 

Issues of March, 1918; February, 
1919, Aprils 1919, July/3.919 
September /l919 published 
New/ York City 

Volume I No. 6 
August, 1919 
Chicago 

Volume 2 No* 2 
February 15, 1921 Chicago 

yVolume I No* 6 
‘'November 1, 1919 and 
^Volume I No* 7 
December 15, 1919 

December /^19^, Octobef 1919, 
November ,v4.919 published 
New York City by Executive 
Committee of the Ukranian 
Federation of the Communist Party 
of America 
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NAME 


LANGUAGE 


J Young Socialis’t Magazine, The \u> English 


REMARKS 

Volume 12 No* 8 
August, 1918 
^Volume 12 No, 9 
’''September, 1918 
/Volume 12 No, 10 
V October, 1918 
Afolume 12 No. 12 
^December, 1918 


PAMPHLETS & BOOKLETS 

\/7 Bolsheviks and The Soviets, The English By ALBERT RHYS WILLIAMS 

/ /Call to a National Convention for English 
v * the Purpose of Organizing the Communist 
Party of America M* 



Capitalist World and The Communist Biglish 
Internationale 


Struggle ,V The )l/& 

English 

>sY Class Struggle* in America 

English 

Communist Manifesto ^ , 

Russian 

Z\f Communist Trial, A„ 

English 


Published by the Communist Party 
of America, 1920 and described 
as a manifesto of the, second 
Congress of the Third Communist 
Internationale 

j February, 1919 

November, 1905 by A. M. SIMONS 

by MARX and ENGELS published by 
the Russian Socialist Federation, 
1919 

Extracts from the testimony of 
C. S, RUTHENBERG 


|/y^ Constitution of the Socialist English 

■ Labor Party of the USA . iy J) . % p 

^ mu_ . v V.-.T on/vnai ht^atjtkto 


\sf Debs Decision, The 

mi 

/ / Development of Socialism from 
* V Science to Action 

, / Dictatorship of the Proletariat 
y / and Elections to the 

.Constitutents Assembly 


■English by SCOTT NEARING 

Biglish by KARL RADEK, published by the 

Communist Party of America 

English by V, I. LENIN, 1920 
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jA 


f 


NAME 

j/^/kLements of Socialism 


Flat Iron 


LANGUAGE 

English 


Russian 


Free World 


English 


History of the October Revolution Russian 


sf [/ Imperialism and Revolution ju> Russian 


// International Council of 
l/V n’r.arlA and Tndnstiri al TTrri 


Trade and Industrial Unions , 

bh a. - )3^H 

Labor Opinion 


English 


English 


Lessons in Revolution Russian 

b 7 ^ — tfh-xqLiM If) 


j/tf Letter to American Working Men Siglish 

(of- 2,-dr/ - 

y/f Manifesto and Progress of the ^ English 
T.Af +. nff Section tj> / v 


Left Wing Section i 

Socialist Party of Greater New York 


Manifesto and Progrees 

'IVcullUjJ.o ^ 

~to- t/j[ > 'U'ct 1 


English 


Ina.u.Luo ■>, 

"tjQ- t/JL 0 

Itfi 6- P Kc» s 


(p - Aij 6- P 

/V Minutes and Manifesto 
^ ^ of* +.Vip. P.nmrmmist Partv 


of the Communist Party of America 

New Short Account of 
Political Economy \ A -& 


jfi 2 


g-n-sir 


Russian 


REMARKS 

Twelve lessons prepared by ANNA 
A. MALE! 

by M. I* GAIDUK re activities 
of Russian Military Commission - 
in America 
Mew York, 1918 

No, 3 t December, 1915 
and No. 8, May, 1916 

by LEON TROTZKY published by - 
the Russian Socialist Federation 
of New York 

New. York, 1919 publication of 
Russian Socialist Federation 

by A. LOSOVSKY 


Chicago, August, 1919 published 
by Union of Industrial Workers 
of the World 

by V. I. LENIN published by 
Russian Socialist Federation 
New York, 1919 

by V.. I, LENDL 

December, 191T l^icrj 


Report to the Communist 
Internationale published by 
Communist Party of America 
Chicago, Illinois 


by A. KARELIN published by 
Union of Russian Workers 
New York, 1917 
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NAME 


LANGUABE 


REMARKS 


One Big Union English 

'L-7S'I 

Principles of Communism Russian 

M- n «F — n \ 

| tUvfCM&sJt&VLtt. 

j/'/' Program for Workers, A English 

Proletarian, The y, English 


y'C/ Red Ruby, The 

• 4 , 1 - 7r jr-W- JO 6 ^ 

Revolutionary I.W*Vf* ,The 
/ Revolutionary Age, The . 

V 

Socialist Library ». 

yu? 

j/^ /* Soviets at Work, The 
41-7^/- A- / 6 6 
/'■ /Soviet Russia 


,// Social Revolution in Germany 

61 -Wf 

/V* Statutes of Federation of Russian 
^ ^ Socialist Branches 

( Thesis Presented at Second 
Congress on the Communist 
Internationale r 


English 


English 

English 


English 

English 


English 


Russian 


French 


by MALD KOETTGEN 
3WW booklet 

by FREDERICK ENGELS 
published by Russian Federation 
Communist Party, New York 1919 

Adopted by the Soldiers, 

Sailors and Workingmens 
Council - June 14, 1919 

i/Volume 2, No* 4 - August, 1919 
y/Volume 2, No, 6 - October, 1919 

Address to the Jury by 
BENJAMIN GITLOW, published by 
Communist Labor Party, USA 


May 31, 1919 


Ukranian by TATIANA GRBGOROWICH, 1919 


yr/Lc Ot 


by V. I. LENIN, 1918 

/ flffl / 

Issues pf June 7, November 

22, 1919 j January^, 1920 
Official publication of the 
Russian Soviet Government Bureau 

by LOUIS C. FRAINA 

New York, 1919 


Petrograd, Russian, 1920 


’’ ‘‘Z' ''-’S' 




Traitors and Betrayers 


j. rut. 'ljt'7- tf'i/z.o £/- f- 2 . - 

Russian by E. HARETZ 
|v <7 New York, New York 

Noted as first Russian edition 
in America 
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j 

NAME 

LANGUAGE 

REMARKS 

Uncle Sam: . Jailer 

cL~~b~ 7/ 

English 

by WINTHROP D. LANE 

What Do 'Bolsheviks Want 

Russian 

by B. SHUNIATSKY,- 1919 
publication of Russian Socialist 
Federation 

j/^j^ifhite Terror ^ 

Russian 

by B. LOSHM 

published by General Committee 
for Protection of 3WW 

^/^Why I Side with the 

Social Revolution 

' fcl-7 

English 

BOOKS 

by RME MARCHAND, 1920 

. History of Political .Economics 

English 

Published by MAX N. MAISEL 

New York City and issued by the 

Third Communist Internationale 

Introduction to Political Economy 

Russian 

by A. BOGDANOV 

Social Reform and Revolution 

Russian 

by ROSA LUXEMBURG 

What is Bolshevism 

Yiddish 

by Dr. V. HOFFMAN 

Brooklyn, 1919 

published by Jewish Socialist 
Federation 
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STANDARD FORM NO. 61 


Office Mmonmttum 


• UNITED: STATES GOVERNMENT 


TO : Mr* Glavin 
FROM : u, p, Callahan 


subject: Disposition of Contract Records 
maintained on 8th floor > 


date: February 3, 19W 


or 




Under date of January, 28, 19h7, Mr, Casanges of the Department advised ' 
that he was in receipt of a communication from the General Accounting 'Office where- 
in they requested to be furnished the letter directed to the Ashley-Dewitt Parking 
Center of Dallas, Texas, serving the notice offfc ancellatlon of contract #J-2l8l6 
which contract was awarded for services during fiscal janaT” - • 

Ihese ^ontract record s Jiave in the past been sent to the 8th floor as 
each fiscal yea^EpireTfoiT storage purposes, 

* 1 

Upon endeavoring to locate these records it was ascertained that the 
records for the 19UU fiscal year were destroyed which arrangement Was approved by 
the Executive Conference* 

# '«x 

In view of the fact the contract section of the General Accounting Office a 
is approximately two or three years behind in matters described hereinabove, it is/| 
recommended that these records be retained for at least three years after which they 
should be destroyed, f A A 


* * 


' WV’} Asia 






hi- 






< ! 


ssssm ss cataar^ 

IS 2 
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STANDARD FORM NO. (M 


f Office MemJfkndum • united stJSes government 


THE DIRECTOR 

THE EXECUTIVE CONFERENCE 


SUBJECT: 


f 2/13 /hi 

t/ & 

w Jr lfv. 


tx. Tolson 

yrrsi a. i 

Ixt Glawff 
mxiMi ■ 





fdi 


Mr* Rosen 

Vx, Trac y 
IT, Carso n 
IT. Ega n ™ 

!ir, Gnrnea 

XT* Harbo ~ 

2T, Hendon 
Jr, PennlnaifcQ y" 

IT . Quinn Tann 

Tele. Room 
Xr. wease 

riss seati- T" ~~~~~~ 

Kiss Gandy. 


'"Vi 


rfte Executive Confiidhce of February 10, I9k7, con *■ 
si sting of Messrs, Tolson, E, A.) Tamm , Tracy , Harbo, Clegg, 
Mumfard, Hendon } Nichols and Glavin was advised by Mr, Glavin 
that due to the delinquency being experienced in the General 
Accounting Office in thb auditing of vouchers and contracts, 
it was suggested that allXc ontract ‘ mate ri al be maintained for 
a period of at lea,st three^years. 

.Mr. Glavin pointed out to the Conference that 
recently the General Accounting Office had requested certain 
information regarding the cancellation of a contract awarded 
in iyif.1}.. This material had already been disposed of and the 
necessary information is being secured from the field. 

The Conference is of the unanimous opinion that such 
records should be maintained for a- period of no less than three 
l/scirs* 

Should the Director agree , the material in question 
will be so maintained. 1 

% • Respectfully submitted, 

S', •' FOR THE [CONFERENCE 


* ^ 

,t u > 

S'a / v A fi 

% 4 C . ‘V vjj 

v, v 


Clyde Tolson 




E, A. Tamm 

| 

QC - Mr. Hendon ■ \ 

Mr. Clegg W 1 

H|| ■*, *rr-* It ^ i 

ft ... iM, w. • i“-‘, *1 • ' ft 1 


,'<1 a <?.,f 




jr^jasio . / :; 4 i 
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STANDARD FORM NO. 64 ’ 








Office Memorandum • united states government 

DATE: 2/19/U7 


to : THE DIRECTOR 
FROM : JOINT COMMITTEE 
SUBJECT: SUGGESTION 09 


J Tolson $r X 
/ Mr/ S. A. Tain r. / 

V Cleft s 


EMPLOYEE: St 

LQuf ANGELES DIVISION 


IQQD 1 R l H 


t 


SAVINGS: NONE „ _ 

EECOMMENDATION FOR AWARD: NEGATIVE fg^ 


Mr. Tracy] 

Mr. Carsois_ 
Mr. Egan 



H. H. Clegg 
R. T. Harbo 


S. K. McKee 
E. Scheldt 


MEMBERS PRESENT: 

R. T. Harbo E. Scheldt • 

i, 

SUGGESTION: That the file containing miscellaneous correspondence concern^ 


ADVANTAGES: 


JLilC* UJULC7 Vywu Wfaxuo-ligi — % y^QO 

speeches be destroyed after itis 3 years old.^y V| /p 

, ES . 0 ^ 

~ ~ •« -r> a n n "1 ^ 



SU./X*:C\ 


17 ladings of file space. In the Los Angeles Office 2 file drawers woi^d^i£liS-l 
be made available. / 

2. After 3 years the correspondence would be of little, if any, reference 
value. — 

DISADVANTAGES: U 

1. The material 'might possibly be of some reference value even though 3 

years old. , . ' 

EECOMMENDATION: Unanimously favorable. In the event this suggestion Is approved 
a Bureau Bulletin and a letter to the employee advising of this 
suggestion’s approval will be prepared. 

RTH:ER 

EXECUTIVES CONFERENCE CONSIDERATION: 




In 


On February 27, 1947 Messrs. Nichols and 
Hendon opposed the suggestion and felt 

that this correspondence should be retained in field offices indefinitely particularly . 
since copies were not retained at Washington. . , nt 

Meier's.- Tolson, E. A. Tsraim, Tracy, Glavin, Ladd,. B> sen, long and Clegg 
were of the opinion .that this material should be destroyed after it is^hrt^yeajs 

... Respectfully, 

toy* Conference 


old. 
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cV]\tr. Clegg ($i^ 
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m ^ & l * ? v e; a ; *r$ 


' ■ v' W& 1947 ' 

Wok®. \m jn^ffiBogr^w^ — e |vr 

^ir*^* - r / j£) . . ~ " ! /-D si - A A>.<? 




' CJ H\ ". fiS/vryfr, ; ? y : ;/; • -ff, 

,, IV. ItoWor 0. Iforlsl V^'tS:\¥ro^tsi-'o£-'.^i& fatiehcl 

Archived* called ■da.feo this attf^ng.to discuss bhe ' pr^par^ti^' pS d . handbook . , 

", -being worked out by i^e lfetio^al^rcbivo^. tddeh will ' con-fein. data concerning , ', ' .•■'■ •* 
s, records developed by the various &b\^rhraenb . *»d Agencies in - .• ,\ ", ' /, 

connection witn-'Pprld -TSar Xl..- ‘ ‘r . ' '-. '.,- ., •; • .* /• % . •' - • . ; - •-.-: '- -’■ :, - ; 

" . > / i&v Galkin qtnt^'- tb&tvtMn handbook had been apprised by the President/; ! 
■ and tbb Bureau of the Budget in dune 1945 and iSiat- they 'had hstm formally working 
’ on it, ainco Sopt#»bor 1945. It is to. bo set up by .goverttment Bepartment,. under * 
which general heading will bo. net nut in ix$&x, and narrative form# a description 
.of tSsh vailotia racorda doTOloped, by thn Baparfcbonta and igencioa in connection , ■ 

With their fforld War XI activity and their values by cubic footage. In the case -," • 

. of the Bureau it vfpuld concern itself with investigative case files*. fiftgarprlnt, 
records and any other auxiliary -records, that could be sbowr to bo directly develop* 

, ed from tits needs of the Bureau in comieation pith, florid War- X£ . This handbook „- • 
■nill concern itself with the period froia Soptoabcr 1939 to fteco&bcr 3X> I94&* gen- 
orally, but in the event activities prior 'to the first data; ard tfithiu the purview '•• 

• of the boo k*a definition they would be appropriately .included.., 


3?r. Calkin, has in proparntion a- tentative' dr;d!t of -.baaip. historical; 

material which will introduce tlso Bureau ’a part -in* the handbook.'! suggested' to 3$v, 
htsa that it iaight bo desirable to refer ■ the finished, draft of- this, to the 3urmo- >; ''-! ] ' 
.for review so ■ that, all , aspects of the mtori&X ■sdght be edited ntid any possible' ,| 
«ioooncoptiOnb clarified prior to^inting.- He stated ihVt he bad; this in 'efcm'x ’ ;••] 
and would very positively refer this 'material’ to the Bureau before final prifatibg.- 


"pis 


ranking the infornhiion desired avniiable,and it'is -ry suggestion that ’ultirat'dly^ 
all date supplied be -jasde up in woraorandura fora for transni.ttal to the. Archive# «b- : ^:4 
that there will be no queatioa about the statistics- furnisbsdi '>:-*» " . -\ '.;• i, 

- - ;' ' . •■ .. - . ■ - - ' |. y ' : "j4 

fliers will be little difficulty in the propai'stion- of data from the • • ■; '- 1 
Records Section; standpoint as tb the, types- and voXUses of recordsf developed in ; *;• 
■-'connection with frorld ifar XI and X- suppose that .similar figures' ban 'be prepared, .fn,; 

. 'the' Tdeiit Bivioiori ? however, .X felt that you would -want to- consider tha teatts^r irm^J 
the standpoint of the Bureau as 'a Whole with the pooaiMlity^in/ bird of include 
records devolop^d by the Crine Statistics. Section^ the "Chief Glork%, office, aaii 
J"*iws3a»pSf. Other. sectdoM of the Bureau., .’ %' 3'. f f- 

-"'■ lit discussing this matter with ?!r^mlkin. it wga. mutuall|f -agreed- that 

Sppsiuck- the field Bivlsiotio * ’. records arc at the. 

g gjg of government it would not be ncOassary to includg^tiiera. * '■•■ . -- • ' , 


[ling to n_ 
; Tamm” 


|QyI 
















* - 


ACTION BEIN6 TAKEN * ‘ V‘" v ‘ V.'- ' • 

qpnsis tent with your approval I shall prepare the necessary data con- ' 

; . coming the Records Section and l will discuss these with you as soon as they are 
set up in a few days, ; \ - *• ■ \ “ -I 

■ . , ' gogagmoj ; 1> '• •' ‘.;.V’v ‘| •" '• ' v* 

• It is recommended that this matter ’be referred to, the Identification 

: Division for desirable action in preparing similar figures ijor inclusion in the 

handbook. • ’ "*• /" ' ' .■ ’ -■ f . / 

; Jt is recommended that the Bureau givo consideration to -what types of 


should be included in the handbook and that appropriate arrangements be made to 
develop the necessary fighres in this connection.' , J ’ • ‘,v . 
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STANDARD FORM NO, 64 


w >4 y 

Office Memorandum . 


UNITED STATES GOVERNMENT 




SUBJECT: 


Director, FBI 
SAC, Philadelphia 

Miscellaneous Speech Correspondence 


DATE: 


April 3 , 1947 


Reference is made to SAC Letter #29, dated March IS, 1947, there- 
in the Bureau advised that all files in field offices containing miscellaneous 
correspondence concerning speeches are to be destroyed when each section is 
three years old* 


Please advise whether, or not correspondence to and from organiza- 
tions, where speeches have been accepted, is to be considered miscellaneous 
correspondence to be destroyed, t 

/ u ; ; i $ /i" 7 -)■ • ' 
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/ x, Harooj 
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Hendon ^ / 
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5S.E 


CONTAINING MISCELLANEOUS CORRESPONDENCE 'CONCERNING SPEECHES — All files 


I K Hen do n - ' •- _ , j 

/ 4f: SSSfiffiFtSd offices containing miscellaneous correspondence concerning speeches are to ^ 


olo. Ro< 

7 Neast^ 
res Beahm 
ss Gandy' 

hr : 


■ a rtm rrrr nyfifi after the top serial in each section is three years old. 
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^ ’ SAC* PHILADELPHIA : 

,• v i; : DIRECTOR, FBI ; ’ •'» 
■^GoHDsjr, 'A. 6 ^ £V' 


>-•’>5"?': APRIL li* I9h7 


• y • PilSCi^LLANEOUS SPEECH CORRESPOlTDEflCE 


EX - 31; •. ; -v y • . . x , • ’ : ; '^y.y ,,'y 4 \ 

; • . Reurla^ April,3^ Corresporidonce ^o- and frpmlorganiaations jfhpre j 

/, speeches have been > accepted is considered miscellaneous correspondence and may. 

• : be. destroyed where ihreQ. years old**’ • ■ "'--I ' •" 

;/• > : ...y.y ..-y. ,? - ,* , ** 7 “ ■ - ' / 
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P$' JAPANESE BALLOONS AND BOMBS -- 'SSKEONAfiF T — + > 

ties the Japanese, despatched many laSt t Z the ^ erlod of *ostili~ 

: ianded in the United stato* lalloo ^ s toml)S attached, some of which 

received photo ^aphs b^ Divisi ^ s ^ the affected areas ■ 

may still he in the j 55 f d te from tiie Bureau for information purposes which 

^lons^f toel ^ciL^s toeJieK eXhlMtS ; Slr ^^ 

other bully material. There seema L S ^cumulated photographs, -maps, and 

this is to he consid^ed ^ bSu autoor??^ 0 ^ * ? epiUg SUCh 311(1 

exhibits. -Bureau authority for disposing of any such bully 
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STANDARD FORM NO. 84 


Office Memorandum 



•FROM 


MR. NICHSBP 


R. F. CARTWRIGHT 




SUBJECT: 


1} 4 

i. 


UNITED STATES GOVERNMENT 


DATE: April 19* 1947 


ALASKA T R AVEL CONTR ODu File' #100-138735 
TRANS-PACIFIC TRAVEL 'CONTROL, File #100-165802 




l Mr.* Tolscj n y 

mm 


Ur. rilcTKdAs — j 
Ur, Rtfsi rf 
Mr. Trac y 

Ur, Carson 

Mr. Egan 

Mr. Gurne a 
Mr. Hendo n 
Ur. Penning toh_ 
Ms* Quinn Taim 
36 le* Room “ 


In line •with our efforts to streamline the main indices and^^T® 
conserve space ih the Records Section, the following two files have 
reviewed for the purpose of disposing both- of the files and index card#; 

The Alaska Travel Control, File #100-138735 , occupies 15 file drawers ^an d 

has 5k enclosures~7Ttr a spggtSflr ramp in the Records Section. The Trans-Pacific 

Travel Control file occupies three file drawers and has 11 enclosure s 
mai ntai ned separately . It is conservatively estimated that there are 
approximatel y. 75.000 index cards referrin g to the forms in these files. 

Several samples of the mail are attached, and as will be noted are nothing 
more than forms submitted by individuals requesting permission to travel 
to various points during World War II. During the War these forms were 
submitted to the Bureau for a name check through our files. 

The majority of name search forms handled by the Bur ea u during 
the World War II period were maintained in a general file, 100-22 . • In 19U5, 
the Executives Conference approved the destruction of ‘this file, ‘resulting 
in the disposal of over one million forms and index cards. Approval was 
secured from Archives for their disposal.' The autho-rljby_.Ref.ured from 
Archives was inten t-i on/tH y mario general in nature in order to cover all 
types of forms received. ..by. the Bureau from other r.nvftwnpnt,^ p ;flnd as in 
connection with name searches/ -As a result, authority already exists to 
destroy the above files. 

In connection with the contemplated consolidation of the indices, 
it is believed that we could readily remove 75,000 index cards relating to 
these two files and destroy them without any further authority from Archives. > 
These files are not referred to either in connection with^the^ processings 
of mail or handling of name searches and are in ex| , ptlL3^*-€5C^^e^atVgory>TJi^ 
as the forms formerly maintained in file #1.00-22. \\ J* ~‘ s ‘ ' - 


* Its *** u | ~ 


'■sJ •«. 


RECOMMENDATION: 


That the files and index cards relating to Alaska and Trans-Pacific 
Travel Control, #100-1387 35 apd ,#100-165802,- be destroyed. 
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STANDARD FORM NO* 64 


Office Memorandum • 

TO : TEE DIRECTOR ■> 

FROM _ : the executive CONFEREm 

SUBJECT: 0 . t- n 


UNITED STA'i-ES GOVERNMENT 




fi.&ft A. S 

maw*, \ 


'OAX'VUi^ 


§. Nichols' 
to'. Rosen 

Tf. Tracy 

Iff. Carson 


9 I Ir /I *V 

SDB,ECI; te 

J ' I I "'*-*' 14 , Iff. pennlfi” ... 

. /' 1 , Iff. Quln»i»if 

■ .} #/ - , , Tele, 

We Executive Conference if April 25, lyh, |g»fc= 
consisting of Messrs. Tolsori, E. £, p 0Blj iy acj/y JfeMr*JK&~ 
Since, Ladd^ Rosen } Long and Claifin considered gji inquiri 1 /* 1 
from the SAC at Mini regarding the disposal ofkoreignlmpel 
/ Co ntrol Manuals antSunmry of Jati onal defense inmiiUiionsi 

The Conference recomends that * these volumes he de- 
stroyed since they are of no further use. : • ■ ' I, 


. Subject to the Director's approval, there is attacm 
hereto an appropriate letter to all SAC's concerning this matter 

Respectfully submitted, 

, FOR THE ‘CONFERENCE ' 
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7 STANDARD FORM NO. 64 
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; UNITED STATES GOVERNMENT 


if ■■ i ■ 


to : nmcioE, ibi 
feom^AC, ■ OEEEi 


!i layl3j,lA? 


SUBJECT: DESTHtJCTION OF SHU OF' 


.Eeference is made to SAC letter B, Paragraph C, dated lay 6, 1?1|?, ,# 
instructing that the Summary of National Defense Investigations in Jf 
each Md Division should he destroyed, It is assumed that this/jA- / 
instruction pertains to the Quarterly Summary of National Defense ^ 
Investigations of uhich Heir Orleans has $1 volumes, 

, /! ;/ 

’Unless advised to the contrary by lay 26, ljltf, tee volumes fill '' 
be destroyed, . , / 
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.•-•'.‘ SAC letter 
No , . 
Series 19k7 


Cj) (P 3“^ Y VA v *> >>. T>* : f € '£• ’ ■ t v* o !p v 


VSTif?- ', • vi 


(C) FDREIGN TRAVEE CONTROE MANUADj- SUMMARY. OF NATIONAL DEFENSE : INVESTIGATIONS — - 
This is ,to advise that it will not be necessary to continue, to retain copies' of ' the 
Foreign* Travel Control - Manual or copies of Summary of National Defense. Investigations 
•which have been charged to your division.. '• ' . “ : ‘ 

• ‘ ' ' These volumes should 'be destroyed -in such a manner that ; their contents 

could not be made available to any unauthorized individual or agency. ' • ••., 


. A V‘ U+ * 






► ..vS -' 


: •■p% : 


.J 


. •' r ■ v ■ " : *: aa . 


-* - ■ * 




K'O'D ‘KEOORDBD - ! 

^5 $AY il4 1947 '■ 







STANDARD 


FORM NO. 64 



H^5 


.FROM 


MR. NICI-Il 


R. F. CARTWRIGHT 


YJJBJECT: 


-•—UNITED STATES GOVERNMENT 


DATE: May 6, I9U7 


FILES ON '‘PASSENGERS ARRIVING IN U.S. BI AIRPLANE'* - 100-161920 
ni BOAT'* - 100-lii008^ ^ 


Mr. Tolson 

Hr, E. A, Tanrii 

Hr. Clegg 

Hr. Coffey 

Mr. Glavln 

Mr. Lad d _ 

Mr, 

Mr, Rosen 

Mr.-Trgby 

Kr.-Carspn 

Mr. Ega n 

Mr. Ournea 

Hr. Hendon 

Mr. Pennington 
Mr. Q.ulm Tamm 

Tele. Room ' 

Mr. Nease 

Miss Beah m 
^l?o-G andy 


w PC.- •?' 5TFJ a . ». hmksmi 

■ J y. f - ; i':V iv,*> l , 4 *,,. 1 ,n* v.r-A.tJ. Jixii . / 1 / Mr. Qulm Taasi 

Y^rt-^SCI nni 5PQ EUlOI CsxX . 

^ These 1|C^'|Eg.les for tne mosmn art. consi st of long lists of nameg jgggjgS;— 

"of persons arrivaMp &.n~ Uiu United. States during the t War years. The 
■ files together consist of 35>3 sections, and occupy 20 file cabinet drawers. *■ 

It is conservatively estimated that there are £ 00,000 index cards relating.'/ ' „ 

• to these' files in our main indices, & sample section of each file is attached, 

■ j' 

During the ’War, these names were received in the Bureau for name ' 

^-A-^^ghecks, and in a sense can be considered in the same category as thousands ^ 

£ of other forms received by the Bureau. • As a matter of fact, they do not ’ 
v ^ . contain as much information and are of inuch. less potential value than the ^ 

forms, primarily because of their lack of any identifying information. You * •/, 

.}. \^-'will of course recall that we have destroyed practically all of the forms > 
received from other Government agencies, ; * 

- / 
. _ /* Because of considerable difficulty experienced in handling this '' 

v" -material, several years ago we received permission to break the file down into 
• if/ two categories j one an “ Information" file, and the other a “General 1 * file. 

^ The objective was .to separate all names on which information had been developed 
^ in our files from the balance of the material- in order to aid our Name Searchers 
■5 and File Reviewers, As a result, we were able to avoid unnecessary file t 
reviews in the “General” sections which contain for the most part nothingjmore 
than long lists of names. It 'is not contemplated that the “Informatoon|j/^ < 

\ files. will be affected by the following recommendation. 

. ’ Regarding the “General 1 * files, it would now appear to be^ossirable 

X to remove the index cards from our indices and destroy both the files and cards ; > 

' -fc, this being in line with our efforts to rehabilitate particularly the index 
.. V order to make it more productive and accurate. It is also believed that // 

\ \ Archives ’ authority for destruction can b'e presumed from previous permission/ 
a secured in connection with the disposal of name search correspondence. 


RECOMMENDATION s 




It is recommended that both the fixes and index card^ in tlie two ” 
files referred to above, be removed from bur records and" destroyed^ ?hef files 
will be reviewed for policy material and only;- the lists of passengers/ |hd names 
will be destroyed. ' x ,/ 


. I vJ ADDENDUM: 5/9/47 - LBN:MP - Approved/^y the 

stives C° n f erence consisting of/me&krs. Tolson 

m V ^ vV A. Tamm, Rosen , Ladd , Clegg, Mohr , Harbo, Tracy 

md Nichols whxii-undnimously recommended that lists of passengers con- 

* s CfJf^/Persons entering the U*S. be destroyed along^v^Nft 
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DIRECTOR 


May 12* 192*7 


SAC, KNOXVILLE - '• 

FOREIGN TRAVEL CONTROL MANUAL; 

SDUMAHr of National defense investigations 


"■ Reference is made to SAC letter §55* dated May 6 , 

19l*7, wherein Section C states, it will not be necessary to continue 
to retain copies of tha Foreign Travel Control Manual and .copies of 
Summaries of National Defense; Investigations. 

. - y ' ' . ' • 

Summaries were- received in this office from - the ' 
period of November 15, 191*0 to May 15, 191*1, entitled " Quarterly Summary 
of National N Q fense Investigations,* 1 Summaries were also received in 
this office from Hay 15, 15ifL to November 15, 191*2, which were called 
"Subversive Activities in the United States Summaries were received, 
from November 15, 191*2 until the present time, which were, entitled 
"Quarterly Intelligence Summary.” 

* The SAC latter does not state definitely that the 
Quarterly Intelligence Summaries and the Subversive Activities in . 
the United States summaries should be destroyed. However, in view 
of the fact it does state. that summaries on national defense investi- 
gations should ha destroyed, I am construing this to mean that all of’ 
these summaries should be destroyed and they are being destroyed within 
fifteen days unless advice to the contrary is. received from the Bureau. 
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STANDARD FORM NO, 64 


Office Mm 


u, 


\ 

UNITED STATP GOVERNMENT 


TO : Director, FBI 

/ 

fiou J.B, mm, SAC, Buffalo 


DATE) lay 13, Ut7 


subject: Destruction of 'Summary of -National- , 
■ , Defense Investigation fifes, 


'Summary of 'National- , ‘ , • 5, 'Ail 

♦ j t 'i 3 > , . 1 '< 1 ■ 


Jv,' 

J> i A. 1 

rr* * 


t : “ ■ - 4 . i .. , v 1 fi 

* ' l "j 'J iC : * • & ^ 


■ Reference is made to SACletter No, 55 dated My 5, », 'mm j 
authorizing the destruction of the Summary of National Defense Investigations 

fife* ' ■ /A 2 7 pj - 

i Prior to destroydiig this file, I vdsh to point out that I, 

information therein has been indexed quite liberally as to individijgjjjs |n|,.i| 
organizations, Eliminating the file will result in many index-cards ; 

; referring ‘to a non-existent file, The Bureau is requested to advise . 
vihether it would be deemed advisable to eliminate the index card references _ 
?to this file, or whether the file should be retained in view of the indexing*^ 
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Director * ESI ll A- 
SAC, Salt Lake City 
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FOREIGN TRAVEL CONTROL It&NUALj 

SB2IMRX OP NATIONAL DEFENSE INVESTIGATIONS — 
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- J*kk , , -'. 

.** V* - / 


May 21^ 19^7 

(-A v? "~u,~ foMi 


*VA A A 

Va'^'A 

■vV'%A | 


■ Rofaronco is made to SAC latter number 55 » Series 19U?> dated, May 6, 

, 19U7 in which instructions are given to the effect that it will no longer ho 

.necQsoary for offices to retain copies of the Foreign Travel Control Manual or 
; copies of the Sunnary of National Defense Investigations* It is requested' that 
:,,tho Bureau advise as to what is intended by these two items* The records of this 
office do not reflect that any Foreign Travel Control Manual has 'ever been charged 
'to the Office, or that one is maintained in this office* The only Summary of 
' (National Defense Investigations charged to this division isyfche regular quarterly 
J intelligence Summary, volumes of which are. carried on the office inventory*. It Is 
. ; ha 1 loved that the Bureau does not desire the destruction of the quarterly Intelligence 

■ ^Summary as in many instances material of interest to the Salt lake City Office was 
‘(•indexed. It would require a considerable amount of effort to locate and withdraw 

•j the,- index cards which would ho rendered, valueless by the destruction of the. 

| quarterly Intelligence Sujjmary. „ ' 


[j'roquosted. 
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Clarification as to the exact items to he, destroyed is consequently 
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Director, FBI: > ~ 
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SAG, Sun Juan 
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FORSGIJ TRAVEL OOmOL mSGALj • •• 

SimET .OF, JAHOIJAL DEFflffiE 'IMBSTlGATIOlIS 

' , ’ 



SAG Latter f/SS dated Hky 6, 1947, Section (c) pertaining to the 
destruction of tho Foreign Travel Control Manual and copies of the Susmry 
of National Defense Investigations, Y/ae misinterpreted fa the San- Juan 
Office, and copies of the Quarterly Intelligence, Suarsary no re consequently 
destroyed, • 


Sines tho Bureau 'desires that* cacti field office retain a. copy of 
those Intelligence Supmarios ft -will be necepsary to furnish an entire sot 
to the Ban Juan Office, if available. It is suggested, however, that the 
Bureau consider the necessity of replacing these susmaries in the San Juan, 
Office. They were seldom used for- reference. Although their value is 1 
recognized,, the difficulty, of replacing thea.aigfet not, at this time, be 
warranted. r $ 
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STANDARD FORM NO. 64 


Office 


FROM 


SUBJECT: 



Um • UNITED 




rOVERNMENT 


JfbATEViMair 24, 1947 









Mr. Tolaon 
Mr. E. A. TS 
Ur. Clegg 
Ur. Glavln 
Ur. Lad d 
Mr. Nichols: 
Ur. Rose n ~ 
Mr. Tracy" ” 
Mr. Carson 
Mr. Ega n 
Ur. Qurnea 
Mr. Harbo 
Ur. Hendon 
Mr. Ponnlhpi 
Ur. Qulrrn Tai 
Telo. Room 

Mr. Naas# 

Miss Holmas 
Miss Gandy 


/ S _ Ur. Qurnea 

yT)lP SAC Letter 55, dated May 6, 1947, is quoted as follows: SlKs— - 

Mr. ponninpoo 

' Ur. Quinn Ta mT 

’•FOREIGN TRAVEL CONTROL MANUAL* SUMMARY OF NATIONAL DEFENSE 

INVESTIGATIONS - This is to advise that it will not be * SSSEfcr 

necessary to continue to retain copies of the Foreign Travel ™ ” 

Control Manual 'or copies of Summary of National Defense 
Investigations which have been charged to your division. 

These volumes should be destroyed in such a manner that their 
content could not be made available to any unauthorized individual 
or agency. 1 * 

Tills SAC Letter section was dictated by Assistant Director Clavin , ‘ 
and approved by 'Mr. Carlson of the Training and Inspection Division. 

The Bureau is in receipt of numerous inquiries from the field for 
clarification of the meaning of ’’Summary- of National Defense Investigations.” 

The Kansas City Office has sent in a Disposition Sheet showing that they 
destroyed the Quarterly intelligence Summaries pursuant to this letter. „ 

Other offices have indicated that unless advised to the contrary by ^certain 
dates, they will destroy the Quarterly Intelligence Summaries, and, other of- 
fices have merely asked for clarification on the basis that they have- no such 
thing in their offices. 

When this matter was presented to the Executives Conference, there 
was unanimous concurrence in the suggestion that the. Foreign Travel Control 
Manual be destroyed and it was understood that the phraseology ’’summaries of 
national defense investigations” referred to the thousands of teletype summaries; 
sent back on name checks to the offices having travel control panels. They are / 
of course, duplications of material in the Seat of Government ’ files' and are of 
no real value to the field. They should be destro^dg^p-gp 32* F& "“o^c 

The Quarterly Intelligence Summaries were distrihutecLto agioTg^ ' 
ONI posts throughout the country and our field offices have heretofore beerr ' 
authorized to destroy all but one copy which is thoroughly indexed in each 

I of the field office indices. The Quarterly Intelligence Summaries should not 
be destroyed as they are frequently referred to in serials throughout the 
files and are often the subjects of inquiry from G-2 and ONI which have copies 
of them. / / <* **) (7/ “*7 idlhn - 

1 Since some of the offices have indicated they will destroy the *•'*/- • 
Quarterly Intelligence Summary on the basis of-Bureau Letter 55 in the imme- 
diate future if not advised to the contrary, and since a large number of 
offices are congused by the instant SAC Letter, it is recommended that the 

I attached to all field offices be sent out explaining that the 

Quarterly report should not be destroyed but that the summaries referred to 

n ? me check summaries sent out in connection with Foreign Travel Control 
| Whi,j?h are duplicated in the Seat of Government files, 
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]Um • UNITED 


(irector, FBI 


SAC, Charlotte 


? / ' V >• * J . 

J • f r' J 


[qvernmrnS 

A 

^ate: February 27, 1947 


SUBJECT: ''•^Destruction of Old Files 




Prior to 1939 all correspondence relating to the oonW 
fingerprints and erine statistics by law enforcnent ^neCt ^ tJZill 

actw?: *r n ° °”’ 32 i “ d 33 Beginning in i 93 9 the Bureau 

uthorized the opening of a file on each law enforcement agency pertaining 

to fingerprinting and crime statistics. pertaining 

ftaWTt -i- ^ Revio ^ the files in this office shows that there is one 

s2oe 19^ W<> tt^ r° f th ° E ° ni f ' «les with nothing filed therein 
1938. These files are not indexed and are ‘never referred to. 

in the aha“ott. r nelfmvSion! ,miSSi ° n ^ gr “ t#d : to d<,stroy th ’ E8 filss 

if It f l rt i er "T 9 , Sted that Consld oration be given this matter and 

ol/«o 5 f 17 that m f 11 fi9ld °^ fic ® s b « permission to destroy this ' 

oid correspondence. Throughout the field, using Charlotte as a guide there 

office a SaVin£S ° f appr0Ximate ly one fils drawer in eLh field 
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MEMORANDUM FOE MR. KG GMoT 

EEs U C" Code Book #H 


Mr. To Ison 

Mr. E. A. Tamm 

Mr. Clegg 

Mr. Cofie- 
Mr. Glav^ 

Mr. 

MtyMjcho 
M^AEmsen 
Mr. Tracy 
Mr. Carson 
Mr. Egan_ 

'Mr . Hendon 
Mr. Pennington 
Mr. Quinn Tamm 
Mr. Nease 
Miss Gandy 


'O 


\ j 
\ H 


It is requested that arrangements he made with the 
Chief Clerk ‘s Office to have the above captioned code book 
destroyed, and removed from the inventory. It mil not be 
necessary to request a replacement, as the number of books 
on hand at this time is sufficient to meefi the present needs 
of the Code Room. 

Respectfully, 
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Marian E. Tysse 



ECOKDSD 




/ /•' sse, 9' /" 


vA ,/'• ?\ >7 


:j 






' >epoBrrao E mTTBEs 0 !.™f A£ ' PltES « idektificatios matt 

r - - - 

ln tIlese categories. 



U>'%?9L-'' u ‘ 

NOT RKOO ).? ,DKo~* 

86 JUM 12 1947 




IN REPLY, PLEASE REFER TO 
FILE No 


Wiates Stejrarfmmtt nf 
Til bureau nf JlttuKsf igafi 
2&asl|mgf mt, 59. ©. 

June 2, 1947 
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RE: ‘ 

> 

FOREIGN TRAVEL CONTROL 

MANUAL; SUMMARY 

OF NATIONAL 

DEFENSE INVESTIGATIONS 



Reference is made 

to SAC Tetter 

number 55, series' 1947, dated May 6, 1947. 

1 

section JC), captioned as above advising ■ 

the 

field that 

it would not be. necessary to 


J. O-* — w**w*v* OUJJJ.C/Q U1 UilC OUUi* 

mary of National Defense Investigations charged to the various offices. 

Many field offices have misinterpreted the phrase "Summary of National 
X \ Def>en se Investigations" to mean the Quarterly Intelligence Summary originally knoy?n 
< as the Quarterly Report on Subversive Activities in the United States, which was 
, f J f >urn i s hed oo all offices until August 15, 1945, at which time the issuance was 
^Idisoontinued. As a consequence, numerous letters have been directed to the Bureau 
Hj findicating that unless advised to the contrary within a certain period of time, the 
^Quarterly Intelligence Summary would be destroyed. 

i The "Summary of National Defense Investigations" referred to in the ref- 

- erenced SAC letter are name check summaries duplicated in the files" at' the Seat of 
r . W Government, which were sent out during the war in connection with the Foreign Travel 
cl Control program. ' . 

• ,s 4 f 

-.j I desired that each field office retain at least one complete set of 

• the Quarterly Intelligence Summary in its files. 
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Very truly yours, 
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John Edgar Hoover- 
Director 
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UNITED r 



ERNMENT/ 


DATE: 


FROM : JOINT COMMITTEE 

SUBJECT: SUGGESTION #5£l 

I EMPLOYEE: SAC J « 


SILLS 


CHARLOTTE DIVISION 


MEMBERS PRESENT: 


SAVINGS: None 
AWARD: None 


R. T. Harbo 

S. K. McKee 
E. Scheldt 


•Sir. Nichol f 
Mr. Rose n y 

i.n^'~~ijarso n ' T '~ r 
m Ega n 
gQ3~Curne a 
fir. Harbo 

Mr. Pennington - 
Mr, Quinn Tamraj 

Tela. Room 

Mr. Lease 

Mlss/Beah m 

Ml tnr Gandy q 


SUGGESTION: 


That field, offices be authorized and instructed to destroy^kr^i 
f iles o ntyjdentification matters and^dfom crime_reporj^!gJma^ 
where they contain correspondence relative to individual law\ 
enforcing agencies prior to the time the field was instructed) to 
set up individual files in these categories. W 


'matters 


ADVANTAGES: 


■ 1. Savings of file space. In the Charlotte office one file drawer would • 

ty*' be saved. 

\ 2. The information is obsolete and is not currently used. ' 

3. The information is not indexed and is not readily accessible. The 
correspondence relates to the contribution of fingerprints and crime . 
statistics by law enforcement agencies and was -of temporary value 
to the field office. 

I h# Copies of pertinent correspondence are available in the files at the 
r Seat of Government. 

■ 5 . v For many years separate files on contributing law enforcement agencies 

have been maintained with respect to fingerprint and crime statistics 
^ j - and the proposal is that the material be destroyed which was filed in 
general files prior to the creation of these separate files which are 
v: : , to be .continued. 

X 

DISADVANTAGES:/ 

1. The files "to be destroyed under this proposal probably would include 

some material which it was not deemed necessary to forward to the , 

Seat of Government and which, therefore, is not in the Bureau files. / 

RECOMMENDATION: "Unanimously favorable. « 

r tty/ er - V ^ 

'•“EXECUTIVES CONFERENCE CONSIDERATION: 

On 5/5/47 unanimously favorable. Those present; Messrs. Tolson, Glavxn, 
Clegg, Tracy, Mohr, Ladd, Rosen, Nichols, Harbo . 


Rm ’Z CONTAINED 

jf* l"" L" * * ^ n //n, -f. * t «“"* fN. 
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Respectfully, 

For the Conferenc 


Clyde*! olson 


A. Tamm 


Mr. Hendon 
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OJJlCC ^Aeirriara'hduM 


to : Director, FBT 
)from : SAC, Albany 


• UNITED- 


iS GOVEE.NI 



date: May 16, 184? . AA 

80363 




SUBJECT: ' - " " »*y S ‘ C 

/) SJ* m -v 

Tt. A/ /Q^uau^*"^ U/^rL^ 

Reference is made to Bureau letter dated May 9, 1947 requesting my 
recommendation relative to a suggestion that the field offices be instructed 
to destroy the administrative files, .opened several years ago in connection 
with the American Legion contact program and the reasons for the recommenda- 
tion* 

In the Albany’ Office there are approximately three, file drawers utilized 
for these files at this time and they appear to be of no value* I do not 
believe that the files will serve, any useful purpose now or in the future, 
but unfortunately in this office the files were assigned a 100 classification* 

There are approximately 450 files and approximately 50 to 100 index 
cards were made out on each file and in some instances even more* It can 
be seen that it would be a major project which .would consume far too much 
time to be practical to remove the index cards for these files, and in the 
event the files were destroyed- it would wean that periodically references to 
the 100 classification would be found on index cards and when the references 
were sought it would be found that the file was not in -the closed section at 
which time a check would be made of the open section, and then when the file 
ms not found the' file clerks would be unable to determine whether the file 

was lost or had been destroyed* 

✓ 
t 

These files in the 106 classification were opened when the American 
Legion project was. first started early in 1941 or late 1940, and it is my 
recommendation that in this office authorization be granted to destroy the 
contents of the files and the folders but that the file jackets remain and 
one serial be placed in each reflecting that the contents of the file has© <*. 
been destroyed* I feel that this will result in considerable saving of^spao©; 
in this office* « S-SD? 0 ~ 


' V. <- 


2 * 


With respect to the problem throughout the field generally, I 
know in what classification these files were initially opened in other acfi’ioes, 1 
but in the event they were opened in a 66 or 62 classification I wculdjsfeel^ 
that the files could be destroyed without creating a problem* If however ;fchey ? 
were opened in the 100 classification, then I would feel that the situation- 
would be the same as in this office* .. c : - 
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MR. NICHOIS ' 

B« ’ F. CARTWRIGHT 

QUARTERIX INTELIIGEHCE SUMMARIES 


June 25, 194? 


** '" .47 « * .^1 ? r '‘‘* 


huvSi 


' BliA l 


^ ; .SAC letter Number 55 dated May., 6, 1947, instructed the Field 

that copies of the Summary of 'Rational Defense Investigations should be 
t. destroyed. In several Of the Field Divisions these instructions were 
. construed as referring to the Quarterly Intelligence Summaries and as of this time 
\M -advice has been received from Herr Orleans, Portland, Birmingham, Savannah and San 
^ Juan that the Quarterly Intelligence Summary copies in their possession were destroyed. 

^ These Field Divisions have written in requesting that additioiial . copies to replace the .; 

, destroyed copies be made, available by the Bureau* • x 

■ M . - • . : '• ' ' ,, K< ; ' '-x ..-'V / • . \ ■ ‘ _ >7 '• i 

• ^ The first letter along this linS referred to me iy the Training Division cv 

7$; ' was ' from San Juan. After checking into the matter with, the Security Division and the 
sQ>' Training Division, I prepared a letter to the. San Juan Field Division advising that 
copies of each of the Quarterly Intelligence Summaries dating from November 15, 1940, 

N through August 15, 1945, were being forwarded to them Under separate cover* 

* . Since submitting the letter to San Juan the ; letters from the other offices 
Kv- mentioned have been referred to me for similar action. ’ . 1 x 


1 v' ■' Taro questions arise as to further action in this matter* The first questic 

i 17; 3s concerned with the number of available ’'.'copies of- these, summaries here, at’ the ' /. -• 
'k \ ; Bureau. Of the fifty-two Quarterly Intelligence Summaries available, here dating back 
‘ to 1940, we have four copies of each with the exception of; three of them in which cas 
r , ’V only two -or three are available. If we submit replacement copies of these' Summaries 
to the four Field Divisions requesting, we will have left, in the vast majority of 
\ cases, only the original file copy. I suppose that the volumes which have only two c 
three copies available here could be reproduced for the Field's benefit. There are 
- /occasions, of course, when we need more than the file copy of ,tbe Summary, when they 
: are needed at two or more places in the Bureau at the same. time. * J *., ‘ 

&y- ; •, • . ' • v • . 

- > The first question to be answered xs whether the .available ^extraKsopies of 

x^ the Quarterly Intelligence, Summaries should be sent to, the Field and the Bureau's . 

, • extra supply of these Summaries deleted. , ; v / : , /""/ ■ ‘‘ « 7 *7; * * 

‘ r ” ''•/• ■ " v 4 ‘ - 

\vT/5 The second question that arises* has been brought up by the Mechanical 


L* $ to be noted that there are fifty-two volumes of the Suamaries to be sent and they 

L> -- — -t- V •u-.tm.fC X « in/ A 


trfi. Tolson 
S'. E. A. r 

ft*. Clogg [ 

tr. Coffey 
tr. Olavln 
tr. Ladd 


Quarterly Intelligence data. v bac% to r 1940, as previously explained. __ 

" C013IEHT: 4 '•*-* 7 7' , ^ - » 


r.oiavm - CQMEHT: * ' -# 7.'" ' . 1 6" 6? ^y gg.„ . ^ ' ^ 

• y 1 , : -'EX-2f '*• ^ - ' " •’ 

& It is suggested that, the Bureau may wish to (^gisiddrTt’SeJ^Sssibility of not 

E: 8S^ n-forwsar ding the Summaries to the Field Offices requesting and us an alternative advising 
rl Quinn 5 3ield Offices concerned in the event important situations arise in ifcich reference 
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Memorandum to Mr. Nichols 


to these Quarterly Intelligence Summaries is necessary in the future that the Field 
Offices can request from the Bureau* by teletype or letter* advice as to the 
particular reference desired. : ' 

ACTION TO BE TAKEN ; ’ ’ * , V 

j It is recommended that this memorandum be referred to the Training 

Division and the Security Division for consideration of the questions arising. 

.The letters from the Field Divisions mentioned* with* the ‘exception of San Juan which 
. has already been answered as referred to ;above* are attached. " 

Attachment . ‘ , 

BFOsog 'l' . v > 
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Office A/LemL^^^am • united SbriXXX3D* -GOVERNMENT 
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FROM 


SUBJECT: 


THE DIRECTOR 

JOINT COMMITTEE 

SUGGESTIONS #553 and #576 
EMPLOYEES: SAC H. T. O' CONNOR, DETROIT 
INSPECTOR T. E. NAUGETEN 

MEMBERS PRESENT: H. H. Clegg 


DATE: July 3 , I 9 I 4 . 




SAVINGS: NONE 
AT7ARD: NONE 


f‘ • '! f~U A, 




R. T. Harbo 

/"' J’j 


S. K. McKee 
E. Scheldt 


Mr. Cleg g jj&F. 
Ur* Qlavl p 7 ^- , ^ 
Mr. Lad d' gtt* 
Mr. Nichol s^' 
Mr. Rosen 

Mr. Tracy 

Mr. Carson 

Mr. Egan 

Mr. Gurnea 

Mr .v Harbo 

Mr. Hendo n 
Mr. Pennlngton_ 
Mr. Quinn Tanm 

Tele. Room 

Mr. Neaso 

Miss Holmes 

Mlss^Oand y v -» 
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SUGGESTION: That field offices be instructed to destroy the administrative files 
. opened several years ago in connection with the American Legion 

Contact program. . The 3x5 index cards have previously been destroyed 
or transferred to the source of information index,- and the memoranda 
are frequently obsolete with the election of new officers of the 
American Legion posts. 

This matter was submitted,, to nine offices which have replied, and 
all the offices approve the suggestion. 

The Albany Office pointed out that since this file bore a 100 
classification in that office instead of a 66 classification, it would be a 
major project to go through the indices and remove the many index cards, since 
50 to 100 index cards were made out on each file. The Albany Office desired to 
retain the file jackets with a serial to be placed therein reflecting that thevO ' 
contents of the file have been destroyed. , tefANrtv wI/Ln ' 


RECOMMENDATION: 


wsc&mi 


That the suggestion for the destruction of these files be approved 
and that the Albany Office suggestion likewise be approved due to their erroneous 
classification of this material from its inception. If this is approved, there 
is attached hereto an SAC Letter to this effect. 


Attachment 


HHC:elk 


ViVP' | nasaHSeS £2«&i<S23 WWy-yy TI 

EIEGUTIVE CONEEREI'TCE CONSIDERATION: JET* T£g . 

The Executive Conference, July 7, 1947, Messrs. jEollHiJ, l§.47Tamm, 
Callahan, Tracy, Harbo, Mohr, Ladd, Rosen and Clegg being present, unanimously 
approves the suggestion, concurs with the recommendation 1 of the Joint Committed 
and approves the attached SAC Letter and letter to the Albany Office. / 

- Respectfully, 

' For the Conference 


cc - Mr,. Clegg 
.Mr. Mohr 

StJiM 1947 
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ME. E. , <J7 


DIRECTOR, FBI 


.ETj Chicago Office 



W' . l&bumemo £/$>/l)7, requesting your: iadbrnmendations concerning 

' [types and kinds- of; files-. and v data in files oi field^.bf fi'ces. and -at, ; 
Vi' 2 ■ 'the iSeatuof \Gove.rnmanti\ which should be .destroyed, ind the frequehby" 
\ of the destruction. Please., submit reply promptly. . . . ' ' ' 
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.. DESTRUCTION OF •ADMiijiSTRATI'VE""FIL^ 
> ~15in[MEEinsr-tiEeEON CONTACTS. 


> tw*\ . r. 


. RECORDED .4/4 • 


4 

. /*• 


The Bureau has approved the suggestion that, the field office 
administrative files,, initiated in connection with the American Legion 
Contact program some years ago be destroyed. . . ' ' ' •> ,, 


^ ^ It is observed that your- office erroneously -assigned a 100' 
classification to this' material and made up numerous .Index cards, and 
your suggestion for retaining the file folders and placing, a serial there- 


* — , V . • • Vj — ~ — 

in showing that v it was an American Region Contact file 
destroyed, is ■ approved . 
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x» ^AG • letter Ho* 55, Series 1947, dated May £, 1947>,v.lfh respect to this •- 
matter, and we- had prior to receipt of SAG -Letter No.; ^‘dated ^uhd:2i 
1947,;. destroyed .all dopieS.: of ;i^ie. .Quarterly Report bn Sutyersiye: Activiti^ 
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Officfc ftAemorandum • united states 4 government 

ro : THE DIRECTOR DATE: July 31, 19k 


FROM 


THE DIRECTOR 
JOINT COMMITTEE 


DATE: July 31, 


SUBJECT: SUGGESTION //6U? 

* SUBMITTED BX INSPECTOR T. ; E. NAUGHTEN 

'SAVINGS: ' NONE 
AWARD: NONE 


MEMBERS. PRESENT: 


H„ H. Clegg 
S. K. McKee 
E. Scheldt 


• Tolfeon 

u^e. a. To mr 


R Ifr. Ladd 
LM 'Ur. Nichols 
Mr. Rose n 

l!r. Tracy 

Ur. Carson 

Ur. Egan 

Ur. Ourna a 

.Ur. Harbo 

Ur. Moh r 
Ur. Penning ton_ 
.Ate* Quinn Term 

, Tele. Room 

Ur. Hease 

, Miss HolsO K 
Miss Gandy 




SUGGESTION :, That all the administrative correspondence; such as, departure, visas, 
declaration of intentions to travel, change of address notices., ' 
travel letters, travel permits and, similar data relating to Alien „ 
Enemy Registration be destroyed; that in 'the Butte Office the nine' . ■ 
sections of material captioned "General Japanese Activities — Montana" 
be. destroyed inasmuch as these sections contain serials. relating 
generally to the Alien Enemy Travel Program; and that two additional 
sections entitled "Italian Seamen Interned at Fort Missoula, Montana", 
relating to further Alipn Enemy Travel .and. location, be 'destroyed* . , 

JOHN COMMITTEE CONSIDERATION : - - ' : ■ 

1 It appears that in .many, offices where -there were no folders on’ Alien -* 
, Enemy 'Registration that these copies of correspondence were prepared 
and placed In administrative files and in some offices the system of ; 
filing -was such, that this type of, correspondence. ;was placed, in;.- other'; 
than the Alien Enemy Registration folders,, ' . , . - 

It is 'the opinion of the Joint Committee that, it was the Bureau's, 
intention when authority was .extended to. .destroy the material in." 

' s Alien Enemy Registration files that all the.. material which normally, : 
y/ would have been placed in these, files would likewise be -destroyed, 

W Recommendation : Unanimously favorable, * ■ , ; , ; - • V 

> * If approved, there Is attached an SAC letter and a special letter to 

the Butte Office- granting authority for the .destruction ...of .such'* data.;, 

HHC :MII _ ’ ' 

Attachment • ' | ' - - ,y : . ?' k-V ' R 

EXECUTIVE CONFERENCE CONSIDERATION: 


EXECUTIVE CONFERENCE CONSIDERATION : ' * 

The . Executive Conference was-' of the opinion that we. should make ..inquiry of .a repre- 


sentative group of SACs in the field to determine exactly what ,1s contaj^edj~in these." , 
records, lit. Ladd pointed out- that such things As ! the inventory of i^eifs^laken -pn- 
sp.ot raids, results of hearings and prosecutions maybe contained in' these 1 files. 


Accordingly, letters are Being sent to New To rk,. Chicago, Detroit, Boston, Philadelphia, 

CC: If' and Newark. 

Mr, Mohr - - 



Respectfully, 

For the Conference 

Clyde Tolson 



B. A. Tamm 
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STATES: GOVERNMENT 



TIIE DIRECTOR 

THE EXECUTIVES » CONFERENCE 


DATSj 7-16-1i7 


SUBJECT? 


INTER-DIVISION IDENTTFI CATION 
'AND APPREHENSION BULLETIN'-. 


1.1: 
' -;.V. • "U 



■ , The Executives' Conference, with Messrs.* Tolsonj El A. ' Tamm,- . ; , \ 

Clegg, Glavin, Nichols, Tracy, Harboj Mohr, Ladd, and Rosen in attendance, 
approved Mr^ T.- E. Naughten'S suggestion that I.Q.'s be, issued to supersede' : • ; 
-the three currently o;Utstan4i0g I..-I.B. *s arid that, thereafter’ '.'the., Field beV " ;■ 
instructed; to destroy . the I.IiB., ''an3l>I. AiBi .;file maintained in edch Division^ . >•« 
; Itis hot -possible to. supplement I.ir.B. ’s ’ 30, - 88', and 91, - as. there are ho y 
photographs; available pf' Sufficient quality .to; justify .the issuance ‘of an I. 6. 
No. ’ 8& oh George Daum has. -previously: beeh 'supplemented by a ; Wanted Hyer, using 
ah artist ’s conception of Daunts likeness . ; Nothing ; wOuid ‘he gained by,' putting • 
out an liO. on this- fugitive, as there are no' fingerprints available.' ; - . ' ' 

" ' 'It vras 'suggested, however, that allT.I.B. ’s'be,, considered as obsolete 
and that, the ' Field be permitted to destroy its. I.I.B. and I.AiB.: files. ' /; 

‘■’C, *' Copies .hf^pertinehl.hat^;:^'^ be- Jpuhh;in the^vestigatiye files;/;'-’,-' k 

.'.helatih- f gvt:o''the .shb^ot?', o| ,the ( three ''r^Baihihgi.I.i*^*'* sly y" : d*'^ y. 

^:. v A. suggested Bureau Bulletin is attached hereto. ; ; ‘ y / ' y 

, y ,-y\ydy :y’d Respectfully, . y-y .yy; y/yd- . 

• yd As; dy yy y- y yy 'dy y yd, 'y ,| , oh t the- Conference,” .,yy 1 ’< 


Clyde Tolson ! 


E, ; A. Tamm 
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UNITED STATES GOVERNMENT 


f. 


FROM 


■ V 


MR. CMS^ 

4s. e/naugbten 


DATE; July 8, 


SUBJECT; EXTENSION OP RULE RE DISPOSITION OF AER FILES 


i 


IK. Tolson 

Mr. E. A. 7SST 

.Mr. Clegg 

Mr. Corley 

Mr." Glavln 

Mr. Lad d 
Mr. Hlchol s 

Mr. Rosen_ 

Mr.. Tracy 

IK. Carso n 

Mr. Egan 

■ IK. Henlorr 

Mr. Pennington 
Mr. Quinn Taron 

Tele. Room ~ 

' Mr. Mease 

Miss Beata 

■Miss Gandy 


■ In applying the recently issued Bureau rule regarding the Teie?' U Room 

disposition of Alien Enemy Registration files, I found the following Miss Beata 

condition at Butte, which raises the question of how far the field . - miss oandy_ 
should and can go an applying the rules . , ' . 

1«- Butte File #65;-145, "General Japanese AotiVities— Idaho, " contains 7,578 
serials in S3 .sections. The material' for the most part consists of the. . 

- ^ ^ fii'-i owing * ■ ,T ' ‘ ■*. _ . “ _ 

Departure /'Visas ... _ 

' ; Change of Address letters from Bureau, offices .on which no AER - 

'V Form 22-B/ Notice of Change of Address . signed by Japs on which no AER 

; Alien’s Declaration of Intention to Travel. — no AER 

I Copies of letters from United Spates Attorney to alien regarding 
*. ! , 'travel— no AER - ' . : . . 

Copies of I & .NS Travel Letters— no AER. 

1 / Travel Permits 

/.ONI flimsies on movement of Jap Nationals or Jap United States 
- ’ f ' . citizens 

! . . . ; ■ ; 

,2. Butte File #65-153 consists of 9 sections, containing 1,871 serials and -is 

captioned "General, Japanese. Activities — Montana," The .serials are generally 
of the same alien enemy data, as the above file. 

3.' Butte File #100-3719 consists of 2 seotions pertaining to "Italian Seamen 
- Interned at Fort Missoula, Montana," and contains alien enemy material of 
;• the same type as referred to above. ^ 

- This’ condition- arose due to the fact that Alien Enemy Registrations 
in many instances were nob forwarded on to such offices as Butte when the 
aliens or Japanese— Americans -were relocated in that division or were inberned 
there* yet the material outlined above, is certainly the type of data which 
would have been filed- in Alien. Enemy Registration folders had- the Butte Division 
such folders on hand upon receipt of these types of- serials. Since such Alien 
' -Enemy Registration -folders ware not oh hand in so many instances, obviously it 
' was necessary to .file these, data’ of an administrative and non-intelligence 
-nature in general files. 
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I do not 'believe that this is a condition which is peculiar to 
Butte since Salt 'Lake City and Denver, as well as other offices, had re- 
location or internment centers and -are believed to have set up similar 
general, .files on .Japanese, German, Italian, Hungarian, .Rumanian, ana 
Bulgarian aliens . 

RECOMMENDATION : , ' - • ’ 

My recommendation is that the field be authorized to strip 
general files ass may be in existence of all data of an administrative typ 

■ pertaining to changes of address, .notice of- moving, notice of new employment, 
Lavel .jkorired, undertaken, or collated, nrtw. 

taihing, of course, all. serials of an intelligence nature, I believe uni 
could well be. included in ,a Bureau Bulletin to f 

reasonable and intelligent extension m :the application of the rul y 

■ promulgated. - . : 

TEN: AW 




My recommendations and suggestions are set out hereinafter relative 
to various administrative matters discussed? with you* 

I suggest that Inter-Division Identification and Apprehension- 
Bulletins on hand he destroyed as having no practical value* I further sug- 
gest that the system of issuing them not he reinstituted and that the Identi- 
fication Orders he made to serve instead of the Inter-Division Identification 
Bulletin, SAs make very few "on view" arrests* The Agents will usually have 
in their possession small photographs of the Fugitive if such a photograph is 
available, and any arrests they make are made as a result of planned effort* 

1* I recommend that any Inter -Office Identification 
Bulletin on hand he superseded by an Identifica- 
tion Order. \ 


2* I recommend that all Inter -Division Identification 

and Apprehension Bulletins on hand he destroyed* ' & 

vpop DESr 







/sV»«K 


* S^AWOAR» FOR?^oT^r- 




J»"tf ;• 


... 9 '# : 

Office .Memorandum • united states government 


to 


FROM 


DATE: JOLT 30, 


c y 


SUBJECT: 



19U7 

Ur. ToXaon „ 

Ur. E. A. Tanm__ 

Ur. Clegg 

Ur. Qlavl n 

Ur. Lad d 

Ur. Nichol s 

Ur. Rosen 

Ur. Trac y 

Ur. Carson 

Ur. Egan 

Mr. Gurnea 

Ur. Harbo 

Mr. Hendo n 
Ur. Pennington" 
Ur. Quinn tansn_ 
Tele. Roo m 

Ur. Neaae 

Miss Holmes 

Miss Gand y 


On May y ,, 19li7, a memorandum was sent to all Inspectors request 
ing that inquiries be made and a survey conducted relative to the types 
and kinds of files and data in files in field offices and at the Seat of 
Government which should he destroyed. The 'purpose of this memorandum "i s ‘ 
to summarize the suggestions received, 

Messrs. Harbo, Long and Nease had nothing to submit relative to this project. 

Mr. Gurnea, in his memorandum, points out that the space situation in many 
offices is becoming very acute and the problem will probably increase in the future. 
Mr. Gurnea makes the following suggestions: 


(1J 


y 


Security Files — At the beginning of the security program many offices prepared 
huge mimeographed reports on activities of various Axis nationalities and often 
two copies were sent to all field offices. Many of these reports are from two 
to four pages long with several copies in the file. Suggestion: Previous 
Bureau instructions be revised to include the stripping of all security files 
with the exception of the more recent Communist files. 

'Circular letters, bulletins, etc. forwarded to field offices by state police, 
bankers* associations. Bums Detective Agency and others. This information 
is not indexed. Rec ammendation : Destruction of all these bulletins and 
instructions to SACs to destroy same upon receipt unless there is contained 
jsome information of particular interest to the office. In this case it should 
3e placed in the appropriate case file. 

ionsolidation of Files — Mr. Gurnea made a test check in Detroit consolidating 
applicant files which normally only contain two or three serials. File folders 
fronts and backs take up as much room as serials themselves. By placing ten 
twelve files in a common file front and back, space in file drawer was reduced — ” 
$0%. Recommendation s' SACs be instructed to consolidate closed 67- files in 
common file fronts and, backs appropriately labeling each section to indicate 
file numbers contained therein. 


It is further rec ornmended that similar policy be adopted in closed 25, 77, 116 
and 118 cases. Mr>- Gurnea also recommends that in the future only one copy of 
reports In these cases be designated for the file. 

I think that this is an excellent suggestion and wish to further recommend that 
when the files are being placed between common file covers that duplicate 
serials be eliminated in ( the process. 
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Destruction of so-called general intelligence and liaison reports received 
from Army and Navy — These usually contain "rehash” of information already 
in possession of Bureau. 

Copies of technical logs in Communist files — excerpts or copies placed 
in case files and later repeated or summarized in investigative reports. 
Suggestion: Mr. Gurnea suggests a series of folders be prepared bearing 
the name of the subject and. the file number to which information from 
technical surveillances can be placed daily. TJhich a sufficient quantity 
is collected to justify the preparation of a report, these excerpts and 
memoranda should be destroyed and only “the report itself be placed in 
file. Mr. Gurnea sees no reason for going through the administrative 
gymnastics of first placing the information on an original log, talcing a 
copy of that and placing the copies in a file, later reporting the same 
information in a report and placing the report back in the identical file, 
keeping all of this duplicated information indefinitely. Further 
suggestion: that Communist files containing this volume of memoranda 
and excerpts from logs be reviewed and where such information has been 
included in a* report, these memoranda be destroyed. 


n/ 



(6) Alien. Enemy Registration files have been destroyed^ however, considerable 
filw correspondence is maintained in some offices regarding such matters as 
Jr //travel of enemy aliens. This consists chiefly of correspondence from U. S. 
'^Attorneys and copies of travel permits issued by U. $. Attorneys. Mr. Gurnea 
suggests that this information be destroyed. 


It is believed that Mr. Gurnea has submitted some very intelligent 
suggestions and it is my opinion that they should all be adopted. 


Assistant Director Connelley states that the existing instructions 
concerning the destruction of files are, in his opinion, sufficient and he does 
not recommend any additional destruction or more frequent destruction of files 
and records. Fir. Connelley also feels that the instructions covering the handling 
of bulky exhibits are adequate for practical purposes. He points out that when 
a case is closed, .<any exhibits which cannot be disposed of should become a part 
of the file and should be destroyed in conformity with the .rule for the destruction 
of complete files after 25 years ha - ® elapsed. He does not feel that any elaboration 
should be made on these Instructions unless in order to clarify same it could be 
stated that any and all matters to be destroyed should be considered in the light 
that the particular material being considered for destruction is a part of a 
specific file and the instructions as to that specific type of file would apply 
in the destruction of the particular object. 





SAC Brantley has submitted a. suggestion which ties in with this suggestion. 
He states that in many offices there are administrative -files which do not carry 
the 66-classification. He cites, for example, National Academy correspondence 
which- in Kansas City makes up 12 voluminous sections, practically all of which is 
obsolete after it is one year old. He points out that the same is true of 9h files 
on some of the larger police departments within a field division. In these 
instances correspondence may wish to be retained but much of it can be destroyed. 
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He suggests that a review of these files 'can be made similar to that made 
by the SAC on the destruction of office personnel and office confidential 
files and pertinent material needed could be retained in the file. Iff. 
Brantley does not feel that an iron-clad rule could be laid down for all 
divisions but that the destruction of administrative files of these kinds 
should be left to the discretion of the SAC. 


of files : 


Inspector Naughten makes the following suggestions for the destruction 


I. Material to be destroyed immediately. 

^ a. Alien Enemy Registration files (instructions have already been issued 
to do this) 

L-i). American legion Contact files 
Police .Bulletins jyytrC' 

Bankers' Protective Bulletins &" u 
Private Detective Bulletins / ~ 

Field Office Mailing lists €t& 

All file folders in closed files 
Civilian Defense School files 
FBI ¥ar Traffic School files ^ 

Files on Black Out Data . * 

I.I.B. files yi <iv.stC::d ] t 

Ur 

67 files prior to time Bureau eliminated reports and results 
were submitted by teletype.- 
General intelligence summaries*?^ 

Alien Enemy Arrest Registers —.previously instructions 'have been 
issued but feels re-iteration would be desirable. , i 

Plant Survey files except^ 99-00 and symbol files on informants 'k £U *-t^y 
Record of Penalty ''flh' i- 

Empty files made up in anticipation of use or empty because of 
consolidation-^-' 0 

t. Gas Ration Books and correspondence — covered by SAC letter No. 17 , 
2$2/k6 } but suggests re-ite ration s^n^o 


'c. 

K-d. 

i/ e. 
/f. 

S', 

6 * 

V'L. 

ys* 

V k. 

V 1. 
Z m. 
/ n, 

^ r. 

s. 





II. Material to be destroyed on monthly basis when collection becomes month old. 

a. Coded communications 

b. Auto inspection forms -7^ ' 

c. Copies of outgoing teletypes,,-^ 

III. To be disposed of monthly after becoming one year old: 

a. Investigator material — presently under 3-year rulet'W 

b. FBI News Front — presently under 3-year rule.-*-*- 0 

c. FBI NA News Letter — presently under 3-year rule.^vu 

d. Leave application form 71 — presently under 3-year rule 
although leave Form cc-318 under 1-year rule v 
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d. 

6 * 

f. 

g. 

fyC, h. 

i. 


32- 0 and 32 files on police departments 

33- 0 and 33 files on police departments 
95-0 and 95 files on police departments 

be destroyed on annual basis when 3 years old 

Agent and clerical training files 

All speech and public relations matters — already covered by 

existing regulations M&u&teo 

Crime Statistics Reports -5&-SF ’ ' «— 

All 77 files. except investigations of Federal officials presently 
in office, includes OEM, 0PM and other Departmental appli c ant s P^o 
116 files' 

118 files ^lo 

67--0- files and other files „of general applicant type 0&& 

Statistical Accomplishment file ^ • 

Special Service Cdntact file and any 67 file on contacts. 

Overtime files 



It is believed that Inspector Naughten has given this matter serious 
consideration and has some excellent suggestions. 


Inspector Naughten has submitted the comments of SAC Banister on the 
suggestions made by Inspector Naughten and it should be noted that he disagrees 
in part or wholly with the following of Mr. Naughten 1 s suggestions: 

I. m, n, q, s 

III. a, b, c, 

IV. d, e, f, g, i ' 


-U- 


MEG'MC 






Reference is made to Bureau memorandum requesting suggestions 
as to files that should be destroyed. 

As the Bureau realizes, the space situation in many offices 
is becoming very acute due to the large number of closed files. 

Looking into the future, I believe that this problem will become more 
and more pressing and eventually materially increase the average square 
feet of space to each employee. I believe that many of the files 
referred to below should either be destroyed, eliminated or consoli- 
dated as indicated. 

Prior Bureau instructions with reference to the stripping of 
files indicated that Security files were not to be stripped. I have 
examined the closed files in the offices recently inspected and have 
found huge quantities of material filed that will in all probability 
never be used again and if so only as reference material. This includes 
such material as the activities of German, Japanese and Italian organ- 
izations. 

* 

At the beginning of our security program, many of our offices 
adopted the policy of preparing huge mimeographed reports on the activ- 
ities of the various Axis nationalities and oftentimes two copies were 
sent to all field offices within the continental United States. 
Similarly, the offices preparing these reports oftentimes retained as 
many as five copies for their own offices. I have come across numerous 
files wherein each section of the file contained only one copy of such 
reports. Many of these reports 'are 200, 300 and UOO pages in length. 

I am of ihe opinion that previous Bureau instructions should be revised 
so as to include the stripping of all Security files with the exception 
of the more recent Communist files. In many offices, this in itself 
should eliminate a large number of cabinets in the closed file section. 

During this examination, I have observed several files con- 
taining circular letters and bulletins issued by such organizations 
as the State Police, Bankers Associations, Railroad Police, City Police, 
Burns Detective Agency, National Automobile Theft Bureau and others. 

As a male, this information is not indexed. I believe the field should 
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be instructed to destroy all of this information and in the future to 
destroy it upon receipt unless it is of particular interest to the 
office, at which time it should be placed in an appropriate- case file. 

"While in Detroit I conducted the following test check with 
reference to the applicant files. As the Bureau realizes, most of 
these applicant files contain only two or three serials. Actually, 
the file fronts and backs and the file folders take up as much room 
as the serials themselves. During the test check in Detroit, a repre- 
sentative drawer was selected and the file fronts and backs removed 
from the individual files and as many as ten or twelve of the files 
placed in a common file front and back* The file covers, of course, 
were appropriately labeled to indicate the file numbers contained. 
This, reduced the space of the file drawer from 23 to 10 inches or 
over 5>0$. 


Each field office does, of course, ,have a tremendous number 
of closed 67 files. They are rarely referred to and even more rarely 
reopened, m the event it should occasionally become necessary to 
reopen these files, this could of course be done very easily. It is 
therefore suggested that the entire field be instructed to consolidate 
ihe closed 67 files in common sections placing approximately 10 or 12 
files to the section and having a common file front and hack. Each 
section should, of course, be appropriately labeled. 

, I believe that consideration should also be given to 
adopting a similar policy with reference to the closed Selective 
Service Act cases, Departmental Applicant cases, Atomic Energy 
Applicant and Employe® cases and Central Intelligence Group Applicant 
cases. 


For further reference to the above classifications, I believe 
we could eliminate a tremendous amount of stenographic and clerical 
work, as well as a great saving in space, by designating only one copy 
of each, report in the above classifications for the file. I know of. 
no instance where it was necessary for an office to later transmit a 
copy of an applicant report to another 'field office. 

During the war, the Army and Wavy submitted to the various 
field offices so-called general intelligence and liaison reports. In 
most instances, these reports consisted of a re -hash of information 
originally and primarily submitted to those organizations by this 
Bureau. In many instances, these reports are filed but not indexed. 
Even if they are indexed, I can see no reason why they should be 
retained. 


Reference is made to the present method utilized in most 
offices with reference to technical logs. It is the common practice w 




to file copies of the logs in each file to which the information pertains. 
At some later date, an agent reviews all, of this information and pre- 
pares an investigative report. I have. run test checks in field offices 
and found that a large percentage of the files and serials being handled 
in the Chief Clerk's Office consist of Communist case .files into which 
these memoranda or excerpts from the logs are being placed. As may be 
readily realized by following this procedure the information originally 
obtained over the technical is placed in the log and filed chronologically 
as such. Excerpts or copies are placed in the case f iles and later the 
same information is repeated or summarized in an investigative report 
and returned to the file. 

I believe the Bureau should realize that in most instances - 
Communist .files are actually depositaries for information that may be 
used at some future date. This is particularly true with all of those 
cases in either the closed or pending inactive status that are not 
being actively investigated. 

To avoid a large amount of unnecessary clerical, work and. to 
conserve" space, it is suggested that the following procedure be adopted 
in the field: 

A series of folders should be prepared bearing the name of 
the subject and the file number of those case files , into which informa- 
tion from the technicals is being placed daily. These memoranda and 
excerpts should be loosely filed in these folders until such time as 
a sufficient quantity is collected to justify the preparation of a 
report. A report, should then be prepared and these excerpts and 
memoranda destroyed and only the report itself filed in the case file.* 

It should be considered that in the event it should become necessary 
to check on the information in the report, the report itself will of 
course identify the source and the date on which the information was 
secured. Thus it will always be possible to go back to the original 
log in the- event such an inquiry should become necessary. Similarly, 

I can see, no reason for a field office's going through all of the 
administrative gymnastics of first placing the information on an 
original log, taking copies of that and placing the copies in a file, 
later reporting the same information in a report, placing the report 
back into the identical file and then keeping all of this duplicated 
information indefinitely. 

In line with the above, it is suggested that the Communist 
files containing this tremendous volume of memoranda and excerpts from 
the logs be reviewed and where such information has been included in a 
report, those memoranda should be destroyed. 
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All of the alien eneny files were of course recently de- 
stroyed* In addition to the actual alien enemy files, however, there * 
is considerable correspondence in some of the field offices with 
reference to such matters as the travel of enemy aliens and Japanese. 
Much of this information consists of copies of correspondence from 
the United States Attorneys Offices and copies of travel permits issued 
by ihe United States Attorneys. I believe that this information may now 
be destroyed. 

I am firmly of the opinion that if favorable consideration 
is given to -fee above, -there will be a considerable saving of space 
in each field office at the present and it will of course provide for 
an even greater saving in the future without jeopardizing the Bureau's 
efficiency or the availability of information in any way. ' 


Respectfully, 


C=^ 



M. E. Gurnea 
Inspector 



MEMORANDUM FOR INSPECTOR NAUGHTEN 


— ^ r, T AIMED 

Res DESTRUCTION OP FILES IN 
FIELD OFFICES 


compliance with your instructions , j have - examined your re commenda— 
tions and make the following comments: 

I* Following Material to be Destroyed In Toto 

1# Alien Enemy Registration files. Moot. 

■ 2. American Legion Contact Program files* Destroy completely* 

S* Police Bulletins* Destroy completely. (We never retained them in 
this Office.) 

4. Bankers* Protective Bulletins. These bulletins should be destroyed. 

5. Detective bulletins of any type. These bulletins should be destroyed. 

6. SAC Mailing Lists. Except for the current mailing list, I recommend 
that all lists be destroyed. 

7. File folders in closed files. I agree completely with, your suggestion. 

8. Civilian Defense Schools. Destroy completely* 

, 9. FBI War Traffic Schools for Police. Destroy completely. 

10. Blackout data. Destroy completely* 

11. Inter-Division Identification Bulletin files. Commented upon in a 
separate memorandum. 

12. Gas Mask Training. Destroy completely. 

IS. It is my recommendation that these "no record" criminal records, and 
in many instances the complete criminal record as submitted by the Identi- 
fication Division, are sent to Divisions for many reasons. I suggest the 
adop tion of a. j?.p.l jcy of sending these to the Agent working in t hat territory. 
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If the offio© has no interest in the record and the Agent working in the 
territory where the Subject ms last arrested has no interest in it, then 
the records should he destroyed, 

14, I am not in favor of destroying Bureau Applicant records. It appears 
that we will have to make loyalty checks of Government employees in some 
manner or other. Many Applicants for the Bureau later obtain employment 

in another Government Agency. Under no circumstances, in my opinion, should 
Applicant case files be destroyed where reports were not made and teletypes 
were submitted, 

15, General Intelligence Summaries received from G-2, I agree with your 
suggestion. At the most, we could set up a three-month rule to destroy 
such material. 


16, Alien Enemy Arrest Registers, I agree with your suggestion that 
\ previous instructions regarding the destruction of these registers should 
' be reiterated* 



17, Plant Survey matters. Agree partly with your suggestion, I recommend 
that the 99-00 file be retained, but that the Office symbol files on in- 
formants and all other material in connection with Plant Surveys should be 
destroyed* Agree with your suggestion that instructions should be reiterated, 

18, Record of Penalty Mail, I agree that this file should be destroyed im- 
mediately* 

19, "Empty files” can cover a very broad field. Empty file covers made so 
by consolidation should not, in my opinion, be destroyed if they pertain to 
an investigative matter or to any particularly important matter where there 
might be indexing in the body of the file, I agree that instructions should 
be issued that file covers should not be made in anticipation of future use, 

20* Gas Ration books and correspondence, I agree with your suggestion that 
this material should be destroyed, 

II* To be Destroyed on a Monthly Basis when any Month’s Collection Becomes a 
Month Old* 

1, Coded communications, I agree with your suggestion, 

2, Auto inspection foims. The Bureau’s suggested form is retained as the 
top serial. It is the current form, 

3, The second machine copy of outgoing teletypes. We keep second machine 
copy until after voucher is prepared. 
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' III. To be Disposed of on a Monthly Basis -when Any Month* s Collection Becomes 
One Year Old. 

1*- "Investigator" material file. I recommend .the destruction of this on 
about a three months* basis* at the most not more than six months. The 
material is then out of date and is of no interest* 

2, "FBI News Front.” I reoommend the immediate destruction of all material 
in such files. It is out of date. 



3. FBI National Academy News letter. I reoommend that only the current 
issue be retained. All. other letters should be destroyed upon .the receipt 
and filing of a new Letter* 

4. Standard Form 71 (Leave Application). I agree with your suggestion* 

5. 32-0 and ”32" files on individual Police Departments, I agree with 
your suggestion that the one-year rule could well apply, 

6. 33-0 and "33" files on Police Departments. San© comment .as for No* 5 
applies. 

7. 95-0-and ”95” files on Police Departments. I agree with your suggestion 
that it should not be retained for more than one year* 

IV* To be Destroyed on an Annual Basis when Three Years Old* 

1* Agent and clerical training files* I agree with your suggestion that 
the three-year rule could well apply - why not one year? These files 
usually have correspondence regarding the holding of conferences* etc* 

As a practical matter, I seldom refer to .them, 

2* All speech and public relations matters, including correspondence and 
material* The one-year rule could well -apply here* I see no reason for 
retaining it* 

- 3. Crime statistics reports* I believe the Dhiform Crime Statistical 
reports have outlived their usefulness at the end of three years*. If any 
are needed for something like my comming lecture "The Logic of Crime 
Causation,” I can always borrow the material necessary from the Bureau. 

4. Departmental and other similar applicant oases in the ”77" classifica- 
tion, I believe the destruction of these files at this time would be pre- 
mature. After the policy has developed in the Loyalty Check Campaign, 
vfoieh might come up, this matter could be decided. 
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(B) DESTRUCTION OF FILES 
ately destroyed; 


The following files in field offices shall be immed:i\ 


(1) Bulletins received regularly from bankers' associations, private 
detective agencies, state police and similar agencies when the bulletins 
and data received have no pertinency to matters pending in the field 
office. These communications should be destroyed as received and any 
existing files containing such data should be similarly destroyed. 

(2) Field office sa,iling lists except the current issue. 

(3) Civilian Defense School files. 


Hr. Tolson 

Mr. E. A. Tara” 

Hr. Clegg 

Mr* Glavln 

Mr. Ladd 
Mr. Nichols 
Mr. Rose n 
Mr. Trac y 
.Mr. Ega n 

IMr. Gurnea 

Mr. Harbo 

Mr. Moh r 
Mr, PonnTng'fconT 
Mr. Quinn Taran__ 
Tele. Roo m 

Mr, Nease 

Miss Gand y 


(4) FBI War Traffic School files. 

(5) Files pertaining to blackout data, ' 

„ .... ... r 


(6) Gas mask training files. 


,, .v** 

. t ? „ 


ry^.1 i, ‘ 


(7) Copies of correspondence from the Identification Division showing "No 
Record" when the correspondence relates to a person concerning whom 


there is no case file in the office,, 


(8) Any records dated prior to July 1, 1946, relating to penalty mail. 


SAC LETTER NO. '116 
Series 1947 
9/6/47 • 

The following types of files need to be very carefully examined in 
order that before destruction of the contents, the specific items and serials 
of correspondence which the SAC believes should be retained will not be destroyed. 
There should be retained information concerning a police department which is on the. 
black list or whenever there is derogatory information concerning an FBI National 
Academy Graduate or his department, and whenever there are matters of general 
instructional value which are still in effect, such data should not be destroyed. 
Otherwise the same rule applying to the destruction of general administrative files 
shall apply to the following classifications: 

(1) Training matters and FBI National Academy correspondence. \)^ 

(2) 32 - Fingerprint Identification matters. 

(3) ' 33 - Uniform Crime Reporting matters. ,T^rT" 

' . ’ NOT KK.OORDltD 

, , ‘ na ctrp 10 1947 

(4) '94 - Research matters. 


Laboratory matters. 
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Chicago 90, Illinois 
July 18, 1947 
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'ilORSNDUM FOR THE DIRECTORS 
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RE s ^ dESTRUCT 101 OF' Fills T 


Re Bureau memorandum of May 9, 1947 requesting recommendation as to 

the types and kind of files and data in files which should be destroyed 

and the frequency of the destruction in order that the Bureau might 

draw up a schedule for Field Offices. 

% 

Briefly, after considering what is already being destroyed and what 
files are available in the Field Offices, it is believed that the 
present instructions are specific and sufficient for all practical 
purposes and that no -fwrfJyeR latitudes should be instructed in the 
disposal of files except within the limitation of these instructions. 

The Manual of Rules and Regulations, Section 6J, Sub-sections 3, 4, 
and 5 provide for files to.be destroyed in one year, three years, 
and twenty-five years and designates specifically the files which are 
to be destroyed. This covers both the administrative and case files 
of the Field Office. 

These instructions are believed sufficient' for all practical purposes 
in the conservation of space, savings in expense and labor in main- 
taining and future handling of fi-les. After .considering all of these 
situations, ' I do nob recommend any additiona l destruction or more 
frequent destruction o f files and records 1 it is' believed that we 
itave " r e ache d" thsT’ITcS r e we should consider' ' 

with caution any greater or quicker destruction of .such records. 


Section 61, Sub-section 16 of the Manual of Rules and Regulations as 
to bulky exhibits covers the proper handling and disposal of these 
..types -of exhibits and it is believed this is ample for all practical 
purposes in the disposing of such material. When the bulky exhibits 
are disposed of when the case is closed any which cannot be disposed 
of ‘Should become a part of the file and then, of course, should only 
be destroyed in conformity with the rule for the destruction of com- 
plete investigative files which* is twenty- five years. If there should 
arise a specific and unusual situation as to a particular file and as 
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HEMOROfDUM FOR THE DIRECTOR, 7/18/47 REs DESTRUCTION OF FILES 


to which authority is only that presently granted by the Bureau’s 
rules and regulations, it is believed necessary to have these 
evaluated as to the facts and circumstances and destroyed thereafter 
on specific instructions. 

It is not believed that any elaboration should be had on these 
instructions unless in order to clarify same it could be stated that 
any and all matters to be destroyed should be considered in the light 
that the particular material being considered for destruction is a 
part of or should be a part of a specific file and the instructions 
as to that specific type of file would apply in the destruction of 
the particular object. This, in my opinion, will not greatly increase 
the possibility of additional files and material to be destroyed. 

As to case files, there may arise situations where the case is closed 
and wherein numerous copies of a particular report have been prepared 
for distribution, if necessary, and as to these it is believed that 
common sense would dictate that any no longer needed would be disposed 
of and only sufficient copies retained in the file to meet the Bureau’s 
requirements . 


Respectfully Submitted, 



3LLEY, 
'Assistant Director 
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It is requested that permission be granted to destroy u , 
the old records on the November 10, 19ft i ssue °f *® ma ^ ^ or * ^ 
Bureau Supervisors, 

y 

this m anual has subsequently been revised under date 
of Aucmst 1946. All of the old manuals have been received ang^ / \ 
destroyed; therefore this control serves no useful purpose, 

The Executive Conference of y/8/lff consisting of Messrs, 
fi olson, E, A, fan, Eracy, Mease, Mohr, Clegg, 1 lichols, 
laid, Long, Qosen and Clavin, approves the destruction 
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'GOVERNMENT 


FROM 


THE DIRECTOR 


JOINT COMMITTEE 


SUBJECT: SUGGESTION #662 

EMPLOIEE: SAC D. BRANTLEY 


DATE: AUGUST 5, 19kl 


SAYINGS: None 
AWARD: None 


MEMBERS PRESENT: a. n. uxegg /-> n. 

S. L M f 

E. Scheldt ^ / _3 0, 

f 3Vto\X^U. A> w” 5 - A yj (t ( 

SUGGESTION : On May 9, T9U7 , a memorandum was sent 1 5"1T^Tous“Bur^AirTfepe c^or a — — 

asking -them to make inquiries as to the types of files ana dath>._R 
found in field offices which they believed should be destroyed and 
to submit to the Bureau their recommendations/ as to the desirability 
for immediate, monthly, annual or tri~annua| ^&estruction of .certai n 
types of files. The purpose was to permit the Joint Committee to 
study the results and prepare one communication which would resolve 
most of these problems currently pending in field offices. 

JOINT CQEMITTEB CONSIDERATION : 

The Joint Committee has given consideration to the various suggestions 
submitted by the Inspectors and makes recommendations as follows: 

I. That authority be granted for the immediate destruction of the following 
field office .files: 


H. H. Clegg 


AMYY\S ' J 4 


li 4 


1. Bulletins received regularly from bankers 1 associations, private detective 
agencies, state police and similar agencies when the bulletins and data 
received have no pertinency to matters pending in the field office.- 
.These communications should be destroyed as received and any existing files 
containing such data should be similarly destroyed. 


2. Field office mailing lists except the current issue. 


’ r, . v 


3. Civilian Defense School files att INFORMATION CONTAINED 

iREIN is ,WUSSIFIED ^ 

U. FBI War Traffic School files . p S j / fp/ O'/ 3. JSBas ‘ <*-> r 


5. Files pertaining to blackout^ data. . 

.. kecorde^ if / 

6. Gas mask training files. & I - gr ? 

TF ^ TT 

7. Copies -of correspondence from mm IdentifxcltS^fi Division showing "No 
Record" when the correspondence ^relates t<T a person concerning whom there 
is no case file in the. off ice. 


8. Any records dated prior to July 1, 19h6, relaMng to pena]/y^^oail 


Overtime files. ,4-X 

mM l?rarjO 1 t\M tr 


cc: , Mr. Clegg 
Mr. Mohr 
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II. That general administrative correspondence relating to the following 
classifications he destroyed under the same' rules that apply to the 
destruction of general administrative matters under .the classification 
<•66"; that is, after It is one year old: 

1. Training matters and FBI National Academy correspondence. 

2. 32- Fingerprint Identification matters 

3. 33- Uniform Crime Reporting matters. 

U. Research matters. 

5. 95- laboratory matters. 


HHCiMH 


EXECUTIVE CONFERENCE CONSIDERATION ; 

■ The Executive Conference of 8/7/U7, Messrs. Glavin, Tracy, Nease, Mohr, 
Ladd, Long, Rosen, McGuire and McCabe being present approved the immediate 
destruction of all the items mentioned under I with the exception of item 9 — ' 
overtime files. The Conference unanimously recommended that these files be , 
retained since they may be necessary to use in settling claims for overtime at 
some future, date. ' . 

Yfith reference to the items listed to be destroyed after one year old, 
it was pointed out that there may be correspondence in some of these files which 
should be retained] such as, in laboratory matters a department that is on the 
black list and derogatory information concerning Academy graduates or their 
departments, also the "OO" files in the classifications set forth above contain 
instructional material which should not be destroyed. The Conference was in 
favor of keeping the "00" files in these classifications and also of issuing 
instructions prior to destroying) material in the other files that these files 
should be gone through carefully in order that material having some future value 
might be retained. 





Respectfully, 

For the Conference 

Clyde Tolson 
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from : Roberta G. Costin 
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UNITED Sbr GOVERNMENT 


DATE: %ist 15) 1947 


Q lir. Tolson 
Hr, E. A. Si 

Ir, Clegg ; 

\f\ Hr, Glavln 

\jmWZ 

!' .A/ Mr, Nlchoir: 
lir, Rosen 

/ Ir. Carson 

fl lir, Egan 

If. lir, Gurnee 

f Ir, Earbo 

, J Ir. Hendon 

[ * Ir. Pennington 
Ir. Quinn Taoi 

Tele, Rood i 

Ir. lease 
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For your information, the attached material was picked up by thejjgg! 
writer in the B-600 corridor between the cafeteria and the 9th Street r 
elevator bank on August 14) 1947 at approximately J2c30 P.M. It would '/fir 
appear that it had been the trash collection, / 

^CiD , , ■? 1 f/ tfull 
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Attachment. 
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Ml S. FISCHER 


4 <*• 
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■ JL ’ L'~>* ^ 

The. Times :^pald newspaper of May 23, 1947, reflects that ADSI^ST JfcJ 
S. FISCHER was named to the loyalty hoard of the Department of Commerce, 
Washington, D, C. 


* ' f~ if- 


* * * 


<■ On April 30, 1947, according to this informant, Mrs. CONDOM in- 
formed Mrs. WEISSKGPE that she' would he too busy giving a tea. for the 
American Physical Society to take her Chechoslovakian lesson this week. 

Mrs. MSSKOPE mentioned that' she had been helping write a letter in Slovak 
for Mrs. CONDOM to her parents. - Mrs. W1ISSKQPE said her husband appreciated 
SMUT'S offer, hut inasmuch as it would he necessary for him to h;ve a 
license, he thought he would stay with ONKRA as long as he could. 

Mrs. CHESTER B. WATTS at the* Naval Observatory invited the CONDONS 
to a picnic on Saturday, May 17, 1947. 

On May 5, 1947, JOHN HIPPIE informed CONDON that he had planned 
to go to Pittsburgh to find out about a patent situation, HIPPLE informed 
CONDON that Westinghouse would like to get the patent rights on everything 
that he invented "on this, project, 1,1 CONDON asked HIPPIE what kind of a. deal • 
Westinghouse had with the Navy. CONDON said that the understanding has-, 
always been that inventions went to the Government if they are done with 
"your actual assigned work" even though he was with 'Westinghouse, but that ■ 
if he .invented 'something that was in no way connected with his work, the 
Government would 'nut make an attempt to grab that, CONDON informed HIPPLE; 
that the .only thing he could do /was to stall and promise not to- make' any* 
inyentiems, HIPPLE said that he thought, the magnet would cost about $35,000.; 
HIPPLE asked; 'CONDON how he had made out and CONDON replied "Well, I can put: 
another fifty grand into this; we didn't do so badly, but no ; so well, either." 
CONDOM said, "Officially, we don't k n ow until. noon, so do n ’-t talk to anybody 
until noon/ but we got a total of $7,415,000 in, the form of a million for 
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< . DIRECTOR, 531 £ * ‘ September 3 , 1947 

• ' : • ^ 7 - ■ ■ - ■ ' » 

. SAC^ Salt lake. City . ' .' ft- * : / ■ ' ' - ^ 

' -v Q ■ : . , . '■: ■ ;■ '■ >4 f- 

V , ° DS$tffiBCTIOg OF/HjIEIT EBEHT EEGISTRATIOH , ■• V -7 

.FILES usr FIE'S) OFFICES -7. - -V - . , 7 

Reference la: made to, the Bureau 1 a instruotionsas set Forth ixt 
SAC Letter Ko, 78, Series 1947* dated iJunb 24*. 1947, 

,7 7 * The destruction of these, files must 'necessarily be held In - 

abeyance in the Salt lake City Office until the weather has: ■ become cool :.v : 
enough that the Continental Bank Building, wherein our office is located,. - 
-can Start the big furnace 'for' heating purposes. The building has a, small- . . ■ 

, stove in the basement which Is sufficiently large to take care of the. , , 

dally burning of trash,. However, the Building ifenager advises that any 
fire as large as that necessitated by the burning of the AER: files Would' . 
have to be made in the large furnace used, for heating purposes and that * 
this , large a fire at this time of year is prevented by the, city regulations, . * 


* An appropriate tickler has been prepared and As soon as the 
WeMther becomes coal enough that the heating system- is turned bn these 7 
files will bo; appropriately destroyed and a memorandum to that:, effect made 
in the ' adiainistrat ive file * - ' '.'V .77 .•-"77'7 ' 
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DISPOSITION OF‘i“EXPffiT CONTROL SCHEME". 


date. September 22, 1947 
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ft .Met' ^ 



It. Tolson 
Sir. E. A. TafiT 
[Sir. Cleg^ 


"jflT. Coffey, 0 

'■Mb. Olavln-. 0 
ur.., Ladd V"" 
K J'jf'< r Mr'r NichoF* 
r* Sir. Rosen 


ST. Tracy__ 

ST. Carson 
Mr. Esan 
Mr, Qurnea 

Mr. Hendon” 

Mr. Pennington 


Mr. Quinn TtxT 

. Tele. Room " 

Mr. Mease. 

Use Beil 

, Jlss Gand; st, 

1 st? .A “ 


Attached is an ’‘Export Control Schedule #8/ July'- August 1942", use] 
for crypt analytic reference during the war. It is suggested that this schedule 
be destroyed unless the Security Division feels it would be of value if placed 
in the Bureau’s files# 
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- /You. will recall that slightly. oref a year ago the handwritten .and 
■'handprinted sections of the fihoi^ohs^IattervTile.T^e^reyiewed and alX-noh- 
tftreatening letters and single unidentif led threatening letters over' five. ■ 




be -available for search in connection ’with a aa^op case if the occasion arose, 
the active section, through which the ■ average extortion - letter would be - i_ ■• - 
searched, was restricted to actual extortion, IdLdnapping or threatening letters 
It •was as a. central 'depository for the latter type laaterial that the AbF was . .' 
;<d*iginal2y intended. . >;-:S •'•-.? ^ •.,/. * -.-v..',. v 

- : : burind tlie l£h?- fiscal year, 23ih specimens -were searched through the 

active cqction of the ALF, resulting in %$ identifications,. During this sm&y 
period the inactive section mas not searched \ttico. It "is interesting to note: ; 
that the 0 .?1$ of the 'specimens. searched through the. AW in the 1 9h$ calendar 
year were identified 'and that 0.70$ were, identified for the fiscal year 19h7«: .' 
'“ It thus appears that, the reorganisation . did not materially reduce, the resuits 
& obtained, 'from the Ahonjrmous letter • File. 1 but the ’.searching time was cut in half,: 
resulting in .a real saving of ’ employee ' tide . ' In addition*' wovdo know that ., ^ - 

several; of the- ■identifications'' made have been", with. old material' but 'the basihVr ' 
of the, reorganization was •'Sufficiently broad so that} these specimens were, left- 
in the active .section. ■.■•,■ ' ; ■ - 1 '-- ' ’ • ' / 



ESGoaaEmmoJh 

Rt/" , ‘ , <v; . .Inasmuch avs refratoing frt^ searchirig the inactive section has not. 
*1" effected the' results* obtained -from the fill? -and since, the active, section will ■ 

^ l I ’ 1 


iiJ 
UJ «5C 


soon; have, to be -expanded into additional 'cabinets, it 'In' -recommended (1) that . 
r ' - •'• the- .specimens 'new contained in the; inactive sectibn/of the -ALF be destcoybd, 

' it being noted that thesc are crank or non-threatening letters and single 
■> unidentified letters over-; five' years old;, -and -(2), that the three sections of ", 
Remington Hand Kardex visible file which 'now. house the, inactive section, be used 
'■ as 'heeded, in the, expansion of the ‘ active section. ’■ • •; ;,,/ , /' 
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Mr. Qlavln 

1 Mr. Lad d' 

Mr. Nichol s ; " 

UcvRomn 

Mr. Tracy 
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iiJBEHflmSjr Unanimously approved by Executive Conference 10/7/47.- Present . 

Tolson* Tapn, ladd, Nv. B» McCabe,- ;®?acy,-.Glavin,: - 

□DKG/dbb.- 


//•/- Messrs.* j.oisun,i 
Carlson and Harbo 


Mr: Pennington 
Ur. Quinn -Taasf 
Tele. Boo m * T 

Mr.’ Nease' « 

, Mls .3 


W-. 






b— < ‘ kS? ‘ V' “ ' ;1 

•p -lu -I 

0GU6. 






STANDARD FORM NO. 64 


mnce Memorandum • united states government 

"•E J 


jfoM 


Director, FBI 
SAC, Kansas City 


DATE: October 13, 1947 




SUBJECT: SUGGESTIONS 
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SA JOHN-*rClTTLE of this office has /submitted suggestions 


-contained in the memoranda -which are attachad^hereto^-' 
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Kansas City, Missouri 
October 13, 1947 


MEMORANDUM.* 




SUGGESTIONS 


r Y 0/] /oF' 


It is suggested that consideration be given to destroying all unkno w n sub- 
ject files in the various Bureau Divisions, •which are three years "of age or 
overjln those cases relating to Theft from Interstate Shipment, National 
Motor Vehicle Theft Act, Impersonation, Theft of Government Property, and 
National Stolen Property Act Cases relating to fraudulent checks. 

Thi3 suggestion is made with a view to conserving filing space and in view 
of the fact that after a three-year period the Statute of Limitations will 
have expired, which will nullify any possible prosecutive action should the 
subjects be ultimately identified. It is not believed, however, that such 
identification would be made after a three-year period in cases within these 
categories, or that the Information contained in the files after this length 
of time would have any value in subsequent investigations. 

The only possibility would be fraudulent check cases under the National 
Stolen Property Act, in which aliases used by an unknown subject in cashing 
a fraudulent check would be on record in the National Fraudulent Check File 
at the Seat of Government. 
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- M ; SAC, ladianapolis 

si \> . In response to recent Bureau letter askiGg^or suggestions/ j)' • 
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Re: SUGGESTIONS 




It is suggested that consideration be given ^ destroyi ng .all 
iink nnm subject files in the various Bureau Divisions, which are 
three years of age "or** over, in those cases relating to Theft from 
Interstate Shipment, National Motor Vehicle Theft Act, Impersonation, 
Theft of Government Property, and National Stolen Property Act 
Cases relating to fraudulent -checks. 


This suggestion is made with a view to conserving filing space 
and in view of the fact that after a three-year period the Statute 
of Limitations will have expired, which will nullify any possible 
prosecutive action should the subjects be ultimately identified. It 
is not believed, however, that such identification would be made 
after a three-year period in cases within these categories, or that 
the information contained in the files after this length of time 
would have any value in subsequent investigations. 

The only possibility would be fraudulent check cases under the 
National Stolen Property Act, in which aliases used by an unknown 
subject in cashing a fraudulent check would be on record in the 
National Fraudulent Check File at the Seat of Government. 
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Inspector Eaughfcen suggested that all administrative corresponds .• ' 
ence such, as departure visas', declaration, of intentions' to travel* change of 
address notices, and similar data pertaining to Alien Enemy Registration be : ' ..*• 
destroyed as well as the material in ABE folders* The Joint Gosmlttoe . ,, 

reconsxmded favorably^ and the Executives* Conference suggested that a " , : 

representative group of SACs* opinions be, obtained as to exactly what these files. ! 
contain*:'. .P ■ " ■ • " 

SACS Eoardnan, McKee* ECSwain* G* Connor, Scheldt and Soupy were ashed 
for their observations*. 1 - .• V-’ : ' ' 1 ; ,./V * ' ; ' J 

’/ SACs Soucy and IlcSwairt advised that there was no problem, in their 
offices sineje all such, material-had been destroyed under the program already 
authorised*' They "further indicated that notarial such as receipts for property 
taken and the- receipts' for -the .return of the property to the aliens as well as ■ ^ 
executive warrants had been placed in the individual case file of any. alien : 
having such material in their folders* 

' SACS , 0 * Connor* Boardman, Scheldt and hclee indicated that there were 

'"soad general files hr their offices having' ^erial.,;ro|hting.tO'regalaticns and g 
pertaining to. alien enemies, generally which they .feel could well be.' destroyed, „ ' j 

v'/v; cmomsim : x ‘ V ' " ' / V'* '■ 

. ■" ' That instructions be Issued authorising the field to rurlctr .any general 

files and 1 administrative' files having material relating to. travel and other- nen- 
essential activities of alien enemies' for the. purpose -of, withdrawing such data 
and destroying same* ■ ’-V . V/. 
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• UNITED STATES GOVERNMENT 


DATE: Augus t 1J l^A'J 


Mif<\ 


$7** SAC , Philadelphia 

SUBJECT: DISPOSITION OP ALIEN MEM 

• ' REGISTRATION MATERIAL 


If 


U /^3°S 

Re Bureau memorandum of August 5» 1947 » 
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ALL IWFORPiATfOM CONTAINED 
-3 *•*> HEKEIM IS j;;CLA?2 IFIEO • 
DATE W, 7 -fA-’ W JP4£1 /aJ/a&* 


Administrative correspondence, ie. departure visas, declaration of intention to 
travel, change of address notices, etc., enumerated in reference communication 
was maintained in the Alien Enemy Registration folders and not in administrative 
files. This material, therefore, has "been destroyed. Inventories of items taken 
on spot raids and the results of hearings and prosecutions in connection with. 
Alien Enemy cases were filed in th’e investigative case file relating to the Alien 
jEnemy investigated and were not placed in either the folder or administrative 
••/files. It, therefore, is not believed to be practical to endeavor to destroy any 
'of this material which has become an integral part of the investigative case file. 

I* 

A survey of files in this office relating to Alien Enemy Registration reflects 
L that there are in existence a few files, the content of which is briefly itemized 
Cv below. 
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39-0 



There are 333 sections of this file. The .vast majority of the serials 
relate to Philadelphia cppies of form letters received from the Bureau 
of Immigration and Naturalization Service on persons who had filed a 
Petition for Naturalization. The instruction was that a check of our • 
files be made for the purpose of disclosing any information in our files 
that might have a bearing upon the applicants eligibility to become 
naturalised. The balance of the serials, of course, are typical 39-0 
matters. Inasmuch as a certain small" percentage of the index checks 
resulted in the finding of certain information which was furnished to 
the Bureau of Immigration and Naturalisation, it would appear that it 
is the type of material which will necessarily have to be mainta ined to 
substantiate the information furnished should any question arise as to 


100-21743 


the type of information actually furnished by this office to 
and Naturalization authorities. 


Lgration 




C t- 


This file consists of 3 sections and contains exclusively lists of 
aliens naturalized in the Philadelphia area. These lists were furnished 
to this office by the Bureau of Immigration and Naturalization Service, 
and the names contained on these lists have been indexed.- I see no need 
for the retention of this material as there appears to be no reason why 
any reference should be made to our files for the purpose of determining 
whether a person is naturalized when the.jaroper place to secure such in- 
formation would be the Bureau hf Immigration and Naturalization. Authority 
is, therefore, requested to destroy the 3 sections of this file. 
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Director 

100-744? 

100-21188 

100-10137 

100-6934 

100-8239 

The Bureau’s 


- 2 - August '13, 1947 


This file is captioned "Alien Enemy Registration, " and a review re- 
flects it to be an administrative file containing administrative - 
instructions from the Bureau, i.e. Bureau Bulletins, copies -of SAC 
letters, etc., relating to Alien Enemy Registration together with 
correspondence relating to miscellaneous Alien Enemy Registration 
matters. It would appear that the material in this file could be 
destroyed under the existing provisions relating to the destruction 
of general administrative files that are three years old (Section 
6J(4) MRR) . Bureau authority is requested to make such disposition. 

This file consists of 5 sections and relates to Japanese evacuees 
granted leave from a -relocation center. It contains primarily photo- 
static copies of War Relocation Authority blanks notifying of the " 
address and place of employment to which the released evacuee has gone. 
It is not felt that this material is of any possible future value to 
this office, and authority is requested to dispose of this file. 

This is a 13-serial file containing correspondence between this office 
and the Albany Office relating to the securing of a list of aliens 
registered in the Albany Division from the Bureau of Immigration and 
Naturalisation Service. The most recent communication is dated Sep- 
tember 25, 1942, and I can conceive of no reason why this material 
should be retained. Authority is requested to destroy this file. 


These files are. both captioned / "Alien Enemy Control" and contain 
primarily copies of United States Attorney’s letters eoverihg the 
return of Alien Enemy property. Also interspersed in these files 
are copies of teletypes transmitted to the Bureau advising of the 
results of spot searches and Alien Enemies apprehended in connection 
with the Alien Enemy Control Program. It is believed dejirable_to 
retain these files primarily because of the fact that there are con- 
tained therein receipts relating to Alien Enemy property. 

advice as to the disposition of the above-outlined files is desired. 
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August 15, 1947 


DISPOSITION OF ALIEN ENEBJT REGISTRATION MATERIAL < , v > 

'-&W9T* '? 


fa 

Reference Is made to Bureau memorandum. dated August 5, 1947 requesting 
' my comments concerning the disposition of. Certain administrative ’ ’ 

' correspondence:' in connection -with the Alien Enemy Registration program. , 

• For the Bureau’ s information:, all administrative correspondence such 
as departure visas, declaration of intention to travel, change, of : ■ 
address notices, etc., pertaining; to. specific .aliens oh idicaa individual 

■ folders were • maintained .was.' .In “ 'each' instance filed . in the . specific . • . ' ; s* 
folders in this^ office and this data as well as the folders were 5 : 
recently destroyed with Bureau authority. ’ ■ /s'/-:-- /\- 

: m connection with any alien who was arrested, whose property was « , 

• seized and/or concerning whom a hearing was held by the Alien &iemy 
. Hearing Board and' pros eciitioh entertained, it was the procedure An 

; this, office to : open. and maintain a ’separate, case file under the':- '/\ 
aiien«s name." 1 , Thus all data pertaining to tha ; individual alien „ ; ' > ; . 

• were filed therein and; course,. 'these, files. are : maintained as a 

-permanent record. No ..se|^rate ; a,dministrative‘fil,es' -of property 
'taken, action of hearing, hoards etc,./ were or are maintained, in V:' 
this office. > ■ 1 _ .*/’ • • ’ ” 

As .a” practical matter apd for the Bureaus consideration in handlings . 

; this- problem, ii is pointed, out that copies of material relating to 
- hearings before, the Alien Enemy Hearing Boards are undoubtedly retained. 

; in the files df the, United States Attorney and Emigration and..;. 

Naturalization 'Services end hence, /should ;be; available -to the’/- ’ /:■• 

, respective field offices at any time. Also the Bureau previously 
instructed that- all property taken from aliens either be returned ; 

, . to the alien or ..destroyed^- Contingent upon the instructions of the 
.United States. Attorney and accordingly, there seems little point ‘ 
continuing to retain separate administrative files containihj 
‘ inventories of property. (which in most instancies tos returned 
/destroyed,.- Sonetiap': ago. .. 
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I also feel that 25 years is an excessive length of time to 
maintain records in the field inasmuch as up to only a few years ago 
the Bureau received copies of all correspondence between field offices, 
between field offices and the United States Attorney’s offices, and 
other governmental agencies. Therefore in the event such permission were 
granted the field to destroy files earlier than the policy now in effect 
any reference made thereto could be obtained from the Bureau files • 

I also pointed out in ny suggestion in 1944 that at such time 
as files were destroyed, rather than to withdraw index cards on any files 
that are destroyed, inasmuch as it would take a great deal of time and 
would necessitate reviewing the files to determine what name in the body 
of the report had been indexed, that a form memorandum be prepared and 
inserted thereon the file number, the date the file was destroyed, and 
any reference thereto could be obtained from the Bureau. 
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KANSAS CITT, MISSOURI 
OCTOBER 10, 1947 


ALL IWfl™"' 


^r-]j r « 

VO, , 


SUGGESTIONS 



0AlE2M$Lur^UJ^ 

space, I wish to point out that on November 7, 1944, I submitted the sug- ■ 
gestion to the Bureau that there were many ^classifications of cases where 
the files could be destroyed after a shorter period of time than the 
25-year rule that the Bureau now has in/effect ”■ ■ t - 

XV,- X. - * X- XU- ,0 _ m Jl — ^ » — 


(JN# 




the case and wish to submit the following in 


I still feel this to 
connection therewith. 


be 


There are many files in field offices on unknown subjects, 
particularly in extortion, kidnapping and automobile theft act cases, as 
well as many others. I feel that the retention of these files serves very 
little purpose in a field office after a period of time, particularly after 
the Statute of limitations has run on the violations. In many of the 
extortion cases there are files which indicate the United States Attorney 
has declined prosecution. There is very little information of value in 
the particular files relating to any one individual and in most instances 
their addresses have changed, their appearances have changed, their, contacts 
and friends have changed due to the recent war and the shifting of popula- 
tion in the United States. This is also true in many other, cases of this 
kind. In the Unknown Subject NMVTA cases as a general rule the only infor- 
mation of value contained in the file is the description and motor number 
of the vehicle and the name of its owner. This information is of little 
value as a general rule. 

If the Bureau were to authorize the destruction of files in / 
unknown subject cases after they have become five years old, tremendous £/ 
saving of space would he accomplished. In some unknown subject files 
there could possibly be information of value j however as pointed out 
above, practically all of the Individuals have moved, etc., and the 
information would have to be run down a second time. 
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It is. therefore -suggested that the Bureau give further 
consideration to the destruction of files which are less than 25 years 
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•OT&IDARD FORM NO. 64 

Office -Memorandum • UNITED STATES GOVERNMENT 


FROM 


THE DIRECTOR 


JOINT. COMMITTEE 


date: October 28^/1.947 


SUBJECT: SUGGESTION MO* 762 


SAVINGS: NONE 
MARDs NO I® 


>y1 


EMPI02EE: SA JOHN B. HTTIE AMRD: 

INDIANAPOLIS rj/s 2 in 13 

MEMBERS iRESENT: N. H. McCab^ X h • . - ■ 

R. T. Barbo^icr;:.?:’ ■" ‘Jr 0 , 


•Mr.irnj 


n&r. Tolson 1 

/p. E. A. TH 

^ltr. Clegg ' 

itrvj31avin 

Mr. caa d<“ 
Mr* Nichol s -C" 

Mr, Rosen ■ 

Mr, Trac y 
Mr, C arso n 
Mr* Ega n 
Mr. Gurnet s 
Mr. Harbo 

Mr. Hendon 

Mr. Pennington - 
Mr* Quinn Tanutf 

Tele. Room " 

Mr. Naas e 
> Miss Holmes 

H&Mniy-Z 


SUGGESTION: That the Bureau give consideration to de!H 


ring al] 


-ypw 7 

rfknown 0 





V S tolen Prope rty Act relating to fraudulent checks* 

The suggestion m s made - with a vievr to conserving filing space 
v ; and it is pointed out that .after a three year period, the Statute 

V of limitations -win have expired* 

Jj " *# . ' 

) JOINT. COMMITTEE CONSIDERATION : The Joint, Comm t.tee_felt„ that it -would be 
v - unvri.se to destroy the files in the cases mentioned above after a 

4 ^ three, year periodisi.nne..a..-d,efim. - .tQ-pQ.ssjiEITty-exis.ts— that_±hese 

\ ' files -would be u seful in cases arising in the, futur e* These files 

v & lapy r eferred, to from time to time-to obtain such informatio n as 

^. ^description of unknown subjects, contained therein, and it is felt 
^ that t hese files may be of some value _and that the proposal should 
\ . i*s not be adopted at this time in view of the consideration now being 

given to a proposal where , in many of these cases, most of 'the 
reports prepared by the Field Offices will not be forwarded to the 
i . Seat of Government* In other words, i f the files in the Fiel d 

Offices were destroyed, there would be no complete record concerning / 
‘ t heVrase"araiiablg~tgrii^^ — & 

It i/s farther f elt that there should beluhiformty in respect to w 
tfi ^destructjon ^ofjfeinyestigati j^l rig g[/su^^ yea r 

^4 ruTewfaich is now" in -effect * ‘It ' 

H al thmigfT the Statute of limitations 1 b generally three years « i n a 

c ases of the “type mentioned_a bovp-.the~.poesibilitv^existsItSt g J 
j " conspiracy cases .would-be., applicable jhere-lheJLast-action-waa 


wi thin the^.stat utojT^nerdod*-althQughjBQxe^han^three^ysans^liad 
e lapsed since the, mihstanfri -to viola tion occurred. Therefore, some 
of these files might become highly important * :: 


cc: Mr* Clegg 
Mr* Mohr 

NHM:dgh & 
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EXECUTIVE COEFEREMiE CONSIDERATION: 


The Executives Conference, Messrs. Glavin, Tracy, Harbo, Tarn, Mohr, 
McGuire, Whelan, Rosen, Ladd and Nease on 10 - 29-47 agreed mth the 
conclusions of the Joint Committee. 


WWjdgh 


Respectfully, 

For the. Conference 


V 


Clyde Tolso 


STANDARD FORM NO. t)4 
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Office Memm 


To , •. Director, FBI 
fWp ROM : SAC, Indianapolis 
' ’ ■ SUBJECT: %TISG- FILE SPACE 


f^n 

d W 


UNITED STATES GOVERNMENT 

/ 

date: November 6, 1947 


'5 * ‘A 


O' / 

r:\ 


T ~ * *■/ ft ;;■{<. /a 
1 t v / J ' ' ' . 


#8 


4 


/„/ 
. Tatf* 


Be: Report of SA EDWARD J. MASON datecj at Cincinnati 10-29-47 
entitled »W. H. CROWDER, JR. ; JAMES B. DEffiESE; MARTHA DELL DEiEESE, ' 
rej FRAUD AGAINST THE GOVERNMENT; SURPLUS PROPER!! ACT. 11 

* , t 

The Bureau will note from this report that two copies were sent to 

Indianapolis as well as several other offices, that each copy is r 

one-half inch thick, being on mimeograph paper and 82 pages in length/ 
The Indianapolis office had one 'lead which was covered and the ckse 
RUC’d by letter. This, of course, is an unusual case, but it is! 
suggested that the Bureau give consideration to permitting the « — 
agents in charge and supervisors in the various field divisions to 
destroy one of the to office copies in a case which is being RUC , d«,^ rr 
In instant case it would, as you will note, save one-half inch 
of file.tspace. ' 
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3»HPARD FORM NO. 64 


Office Men, 


* 




TO 


FROM 


SUBJECT: 



ector, FBI 


um • UNITED^a^^OVERNMENT 


date: November 26, 1947 


SAC, New York 


all \mmkimmimED 


HOTEL AND PROTECTIVE BULLETINS } 
NATIONAL STOLEN PROPERTY ACT 


*F“r 


Z Zd?<0^LUi 


' 7 If B 

r u 





Reference is made to SAC Letter #116, Series 1947, dated 9/6/47 i 
paragraph B, "DESTRUCTICN OF FILES'*, wherein is set out that thefre shall' 
be immediately destroyed "bulletins received regularly from bankers » 
associations, private detective agencies, state police and similar' agencies 
when the bulletins and data received have no pertinency to matters pending 
in the field office". 

► 

Reference is also made to the inspection of the New York Office in 
October 1947, Administrative Memorandum, Pages 285 and 286* 

During the course of the inspection it was recommended that the 
file containing hotel and merchant protective bulletins should be destroyed. 

It was further instructed that steps should be taken immediately to eliminate ^ 

the automatic filing and indexing of all of these bulletins as re ceived . fib. 
was suggested that the bulletins be reviewed with a view to. picking out l ~‘ 
information of real significance rather than maintaining all issues of the 
bulletins, 

J 

' Further, consideration has been given to this by this office and 
it is desired to point out to the Bureau that these bulletins are pertinent 
to current investigations. Constant reference is had to this file by agents 
presently working on National Stolen Property Act check cases and impersonation 
cases. Further, other offices repeatedly make reference to notices appearing 
in these bulletins and on numerous occasions the only reference in the files 
of this office on a subject is the information appearing in this bulletin. 

Since the file is not bulky and is used frequently and serves a definite purpose, 
it is felt that it should be maintained and that all bulletins -received should 
be immediately indexed as received. It should be noted that the Bureau has 
granted permission to this office -to orally advise the criminal section of the 
J. BURNS DETECTIVE AGENCY when;. .information is received that subjects published 
in these bulletins have been; appr.ehende<i it and' that on occasions the Bureau may 
advise this office directly to advise "the criminal section of the BURNS DETECT 
AGENCY of the apprehensioh4pf Zsomej fdgitiye, 

mjQp'bSSS'I? 

In view of the fact that the BURNS DETECTIVE AGENCY'S headquarters 
are located in New York City and constant leads are set out in reports to 
contact this unit, and it is felt that the maintenance of the file containing 
the hotel and merchant protective bulletins is a definite asset in the work of 
unless, advise d to the contrary by the Bureau, this office will 

til® containing these bulletMs as received and they 
be 'automatic ally . incfexed. It is planned thfftfi ; ^ - 
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If years after receipt, 
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. Director, FBI 


Dear-Sir: 


Los Angeles, California' ,,V" - . 

November 2li,. 19^7 . •_ -«m ’ * •' • '• ; -‘f 

- ’ - v ; 0 . ■ V ;v; 

• Re: . '. DESTRtJOflOiJ OF |cLOSEE - FILES 

»;i v ; ; ; ■' iFFlBID^DiFlGES. • : ■ V : - r , f —0 \ \ 


"V :,,Eeferenae^is ‘made“'to'Bure'ab"memorain;dxm qf Lfpvember- ii, - •■ 

4 - X ;.;l9k7,vwith’ reference to, a-' siiggestion that-, the Bureau - give. Vorisideratibn /' 
, > tb .destroying * somb " files in ‘Irpm-ti^V^ -years a . " . . . - j -V 

' " ; ■*. *; Considerable • thought has -bpen, given t o: this 'matter: in ; ,'■ ; 

■ v -.»* ' ‘/the : Logif ‘Angeles'; bfiice -and :it is/oufrepommendatibh tha,t all files, - 

- except, those iri : the classifications -listed below., be destroyed, at the ■ . ' 

• v, end of ten years.- It ’is believed, most. desirable, to have a uniform rule, 

; “ ;;'fpr;--,all‘type^ pf clas’s’ifipatibns thaWcen be* destroyed at‘ail r ; hd it'- ' 1 

\l -V x -W^uld beL- most, bonf using'-'to have ■ a .■different rule. apply; td-:diff erenf / ; ; - i 
•“s' iUj .‘;ciass‘ifxcations . ..vTOjile ‘only- a -saving- p.f ; ft^it.o ^10$..couid be 'effected.' ih 
f : > s^’; v filing space at- ’the - present time ^ over a -period of years this . will 
}• gradually* Increase •until" approximately; 2$% "saving of;; file' -space ' could. ; ' - ' 


' a .security • 


* nature* , that the j8.iete ; in- the following classifications 'in ..the , field 

'• ,f ty [;■ .- riot be"’ destro y ed' at: all: wC K'j r -,\ *' /, ; ‘‘ Wri r r '| ~ unij.i 


XL • 61 % . Treason ' j 


ill Foreign' Social .Matters - 


-S' 


. 6 £ : : .KspiohSge x ^ ^ ' >' ** /■ ■*’.*' y Foreign Fxincis ^ i ^ ,% > . t 

'% ? ? 3-Tst 10Q; Irit 6 rna'l‘;Securil 3 r ip : & R 0: ‘‘ t 5'll3 'Foreign, .pPoli; tic a£. Mai 


101 Hatch . Act ; . - ■ 
v.S -- lOZ Voorhis Act. • 


116'Ato)nic > viEriergy' : •Applicants' 

; ' . 117. Atopic; -Energy Act ' ; , ; :V . 


,, 10? Internal ^Security (exqept. GMR): 1^1 ibyalty- of S'Goyerhmeht.EmplOyees ; VV^ : , . ' 

'110 Foreign-Economic 'Matters ;. 

; -- - :V;: r-;.-, ; ■,/" -‘;-V v .v" '/V'- . 

It ,ia%believ 0 d mat*' f ;<a. % ^.ery .experienced;; clerical employee .orv 
■ v i S . -"a, spe cial jemplbyee^ in those; pf f ice s; where bhey -are ;hvailabie>Ssdbuldvbe^:};;.>,^^^ 

• , v assighed-to. work Of . actualidestructi;bh« - ilt' is "furthermore believed that a . « . / . 

; - •' ' record,- should- be kept, . by c Idssi f ication, ‘ of: the file- number destroyed in ’ ?. 4 « 
,K ’ -order^that, therewouldbe: eliminatedthe possibility 'of Ipsing filed, and ’ • 

. > • ' ^“-f : rso, - that '--no -request i%ould ! be made - of - the .Bureau "-for informatiph from, an ..old/. - 

.V ; file wheii it aptuaid-y is. 'located in the.bffice'and. might- by chance ,b.e-..o'ut * 

■ v -'-V, without a; charge-out slip . It is not felt that any. great • bUr den * will be e-' 

*; placed upon t^\Ku^au"'^.J^y^gv^b.cpfsibi^‘-ie(iuest -ra^ie %o submit a; f . V 
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Director ' ! i 

Resf - Destruc tion of- Globed .Files" 
' : •: in Field Offices 


. summary of information from the BuPeau-ts /file , - or actually transmit : .K 
investigative reports for the- /us§ of field 'offices..- • Certainly, ". - , ’ ' 

^sayiftgs.-in space throh^hout trh®’ service, "would more than, compensate " 
...f or.ythe -.ama^-, -amount / of' woric ihat anight bb'inyblyed in, requesting ..the 
'ahformatibn ^from^the ; 'Bureaui; i .;/„ “ ; V v., . ‘ . 

i x * ” It ;is. the'bpihipii;:.of .the', employees -of 'this ‘office/^that.' 

most .of' the reference .'material ,,bf Jai^.jjbhsequencb'. is 4k "cphne’ction 
•with S^c\»ity;.^attert|^d':f^-:thai,relisony.-*it' is recoftpended that all' 
• Security. Cases, be retained indefinitely; •, /.• ' ; / , i 
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.Verj^ ;tkkiy v yburs j. ;,V * '•-■JT-'--: 


: : . R. B. HOOD,. SAC. ' 
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HEREIN IS UNCLASSIFIED 


STANDARD FORM NO. 04 



)ffi'ct-Memomndum • united states government 


FROM 


SUBJECT: 




Director, FBI 

ATTENTION : TRAINING AND INSPECTION DIVISION 
SAC, Chicago 

0 

DESTRUCTION OF CLOSED FILES IN FIELD OFFICES 


date: November 25 , 1947 



Reference is made to the Bureau's memorandum dated November 4j 1947* This memo- 
randum was received while I was out of the district on special assignment. How- 
ever since my return I have given this matter careful consideration and it is 
my opinion that the destruction of closed files in a field office presents a 
rather dangerous problem in that the records immediately available have always 
‘been one of the most effective tools of our business. I feel that when we begin 
to destroy records we will endanger a certain effectiveness of the Bureau's opera- 
tion. It is appreciated, of course, that filing space is presently a consider- 
•'■Cjable problem for the Bureau and mil undoubtedly increase as a problem in time 
,3 bo come. In view of the fact that under the present new rules reports will not 
~pgo to the Bureau in certain instances in connection with specified classifi- 
cations to which the rule applies, the destruction of files in a field office ’ 
>• ^ -AndeWe. 

t V|l have endeavored through a study of our closed files in this office and through 
>~a study of *the various classifications to determine which of the classifications 
Q^could be destroyed sooner than under the present 25 year rule now in existence 
tand 1 find that in considering certain of the classifications which occur with 
$Jless frequency,- the saving which would be effected by a sooner destruction of 
the records would be of only small benefit. In connection with the destruction 
of Unknown Subject files, I think in many instances it would be unwise to 
[destroy these, particularly in view of the fact that subsequent activities ^ 

r, { might enable us to compare certain of these files or at least through compari- 
h-sons of modus operand! gain certain beneficial data which might be potentially 
^important. 

Rather than to consider destruction of the files, I am of the opinion that we ll#f 
should give careful consideration of the recording of old files on micro-film, 
which, of course, would save considerable space and would preserve the material 
for quick reference in the event an occasion demanded such reference. The 
initial installation of equipment for micro-film usage would, of course, entail 
the expenditure of money. However, a great deal of our material I feel could 
be put on micro-film \ after. a period of three to five years •' from the original 
closing of a case and our over-all need for space for the maintenance of closed 
files could be reduced considerably and in time the saving in space would more 
than pay for the cost of micro-film equipment. 

I am further of the opinion that in the larger offices of the Bureau and at 
the Bureau headquarters are concentrated the larger closed file units which 
involve the greatest space problem. Perhaps at the outset the use of micro- 
film could be limited to the 
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Memo, Director 
11/25/47 


DESTRUCTION OF CLOSED FILES 
IN FIELD OFFICES 


condition. The adoption of such a program would eliminate a great number 
of administrative hazards whi ch would be necessitated in the event we were 
to pass upon a number of individual rules covering the destruction of files 
under certain peculiar conditions. It would enable us to continue our 
present administrative procedures without adding to the number of exceptions 
which is always dangerous and cumbersome. I am informed that the use of 
micro-film is not difficult and that after the negative is once made it is 
possible at subsequent periods to make photostatic copies from the original 
negative within a period of time which is practically negligible and at a 
very trivial cost. Much. of the material in our file pertaining to security 
is reference material and with appropriate micro-film viewers I think Agents 
could utilize this film with no greater time consumed than is now presently 
utilized in thumbing through file material. 

Before seeing the Bureau destroy its closed files after a short space of 
time, I would recommend that careful consideration be given to the use of 
micro-film for the preservation of our material. 
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UNITED STATES GOVERNMENT 


TO 




DIRECTOR, F. B. I. 


FROM 


J 


GUY HOTTEL, SAC, WASHINGTON FIELD 


DATE: November 26, 1947 


u_JL< 



SUBJECT: ^DESTRUCTION Of/cLOSBD FILES IN FIES) OFFICE^ 


Reference is made to your memorandum of November 4* 1947, requesting 
to be advised as to the destruction of closed investigative files in this 
office. The following is recommended: 

That all Unknown Subject cases, where reports have been submitted to 
the Bureau, be destroyed after the case has been opened five years, with the 
following exceptions - (l) where case identifies stolen property not yet re- 
covered; (2) where extensive background investigation has been conducted regard- 
ing a suspect which would be of value in some future investigation. 

That all files be destroyed in Court of Claims and Renegotiation Act 
cases where further Court action has been barred by statute. 

\ It is recommended that all files be destroyed after three years in 

which we are auxiliary office, and where the only investigation conducted by the 
Washington Field Office was a check of Government reeords^of a Government agency. 

The Washington Field Office has in its closed files a large number of 
cases which were investigated when the territory covered included the States of 
Maryland and Virginia. These files are of no practical value whatever to this 
office. It is believed they should be destroyed and that, should the Richmond, 
Norfolk or Baltimore offices have occasion to desire the information regarding 
the investigation, it could be obtained from the Bureau. yf/^' 

/ / 

■ When files have been destroyed, it is believed the index-card^should // 

not be destroyed, but that the number of the file destroyed should be written y 
on the file cover of the next succeeding file with the notation that it has been 
destroyed. 

- / 

As to the administrative handling of the destruction of these files, 
it is suggested that the files be checked once each year, according to the open- 
ing date of the file, and that they be reviewed to see whether they would fall 
within a category which could be destroyed. 
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' ' FROM ^v II i • H.' GLEG^r ;SH ii. p,,-:: ,, ... ... I ' - / 

SUBJECT: _ / ' ;i ' /-■- y- : - ^ 

■ • \ A discussion during a conference in ray. office attended try ^ 

'. Messrs. N . H. McCabe, «- J. A. Carlson' and K.R. Mclntire developed the 
' thought that there were obviously certain administrative problems -about 
” . which facts should be obtained and policies established or modified, if 
- the facts justify, such as the following: , 
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1. SPECIAL -EMPLOYEES- 





Their ptatusj the desirability of employees in this 
position j the • types of examinations given to them/ their 
usefulness^; uniformity of action concerning them; and 
whether the best advantage was. being obtained by’ the 

Bureau from their, assignments. 

~ _ ' • , v ( ‘ ' 1 ** \ 

Suggestions and requests; received by the Bureau for radio 
equipment and types of radio equipment. The- application,, 
use, adaptation 'by use, and service of this equipment 
might well be made the subject of study. 




* ' NEW- AGENTS * TRAINING IN THE FIELD -’Questions arising under this heading 
- include the determination as to whether the training 

>• -given initially in! Washington, is adequate j whether the 

[' -p , .. • training given 'after they arrive at the 'field office is - 

,/W^/ good, personally, supervised and directed ty the .SACj - " 

. w/ . is it constructive. -and uniform? ; > ; ■ 

, : UTILIZATION OF AUTOMOBILES - The number of "automobiles 'is far less than the 

. number of agents. -Are they being assigned properly to 

the field offices,! and do the field offices make. the best ; ; 

| and most advantageous use of these cars? For; example, 

\ • • before the Bureau had automobiles for its agents, trains ' - 

-v and buses were used and when occasionally a road-work 

~ - . *' agent needed a car, he would hire the car for a specific ■ • 

purpose. A question arises as ’to whether this should. -not - 
be done, more frequently in 'order that automobiles could - 
be used so .they would serve the greatest advantage from'. ; 

1 ' tile standpoint of production,, e.g. 4 , at Atomic Energy -plants. 

» UTILIZATION OF FLOOR SPACE ~ AND 'FILES - It is probable that crowded' ; conditionis ' : “ 
....... -- *. in . field - offices . can be , alleviated' if some files ten, years 4 

_____ . old or older are moved to dead. storage or . cheaper storage.' - 

, space, .or if some -of the files of a veiy old type are 
. , destroyed, which vjill include *a study of the Bureau' S policy 

| m ' In the Field of destroying files and use of dead' storage and 

cheap storage space .ji A/\ -V \ 
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COMPLIANCE TIITH BUREAU POLICE .ON SEARCHES . SEIZURES, ARRESTS AND INTERVIEWS 

In view of the court decisions and the instructions ’ 
issued to the Field concerning these matters, and in, .. 
^ view of the establishment of a log record' for - covering ' 

>a. ' interviews with suspects and subjects, a spot check ■ 

should be made to determine if field offices are , in^ 

- reality complying strictly with the Bureau* s policy. 


7. RULE OH SUMMERS REPORTS - A study is needed as to the actual application ‘ 

- - h, ■ ■ - - - of " the existing policy concerning the preparation of 

0 sf summaay reports. ,Is the policy ‘and are the instructions 

being followed? Is the policy sound? Does it need 
\ modification? • : ' . ’ 


, S. DEVELOPING APPLICANTS FOR BUREAU POSITIONS ’ - A study can probably.be made 

* . in. -Omaha • and - a .few . other offices where there is greatest 

success in developing applicants, in order that . 

■ jm' instructions can be issued to other offices as to the 

/K' - means used by the more successful offices so that' these 

methods can be applied there. 


Concerning the above problems particularly , and certain others that 
will need further study and development subsequently, it is believed that these 
matters are of such importance ’ to the Bureau that surveys ;need to be made to. get' 
necessary facts. The spot check, which should be made in five to six offices 
concerning each of" the' problems, might be made .in different offices, all as near 
to Washington as possible. .' ' 1 , • . 


T have discussed these matters with Mr. Tolson and we are in agreement 
that the spot-check surveys on the 1 above matters are of such importance that the 
surveys should be made. These surveys will be’ made by the Inspectors assigned to' 
the Training and Inspection Division as personnel is available, and can be spared, 
if the Director approves. .. ‘ 
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Director, FBI 
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SUBJECT: DESTRUCTION OF . .CLOSED FILES 

' In field offices 


date: ■ November 19, 1947 



Salt'S 




Rehulet 11-4-47 as above captioned. 

A heavy volume of files handled during the period of the war, particularly in 
the 100- , 98-, 65-, 42-, and 25- classifications, is the primary reason why 
the Bureau is presently confronted with a space problem in the maintenance of 
closed files. A comparable problem will exist in classifications 116- and 121- . 

An actual count in the Philadelphia Office reflects 300 cabinets are contained 
in the closed files section. I have ascertained that the so-called war files 
fill cabinets to the degree indicated below: 


25- classification: 
42- " 

46- " 

65- » 

98- " 

100 - " 


44 cabinets 

6 « 


Total: 


{jl 


um 


Over 50 per cent of the file space is presently taken up with these war files. 
This figure does not include the classifications beyond 100- , which classifi- 
cations were for all practical purposes created subsequent to the war. 

It, therefore, seems to me quite essential in any discussion relating to the 
destruction of files to pay special attention to this group of files. 

With reference to the 25- classification, I have discussed the necessity for/?' 
the retention of these files in field offices with the field supervisory staff 
and, after lengthy discussion, it is our considered judgment that there does 
not appear to be any reason for" the retention of these files beyond a period 
of three years after they have been closed. It is, therefore, felt that a A, t 
three-year rule could be placed in effect. 

* 0SC^ ’ 

The administrative device enabling us to close files three or more years old 
would not be too difficult because a quick examination of Serial 1 could 
establish which file number was used on the selected date. For example, if 
the program were instituted as of January 1, 19^8, it could be readily determined, 
what file numbers were being used in classification 25- on January 1, 1945* 
Assuming the file number to be 25-10000, we would then know that file 25-10001 
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November 19, 194-7 


couldn’t be destroyed, but that any files preceding 25-10000 might be, 
destroyed. A quick perusal of the top serial in those files preceding 
25-10000 would enable the clerk to determine whether the files could be 
destroyed. The institution of the three-year rule would immediately elimi- 
nate an approximately 50 of the 44 cabinets in the - 25- classification. 

Both the 42- and 98- classifications in' our opinion could well come within 
the three-year rule. The vast bulk of the 98- files constitute investigations 
which were ascertained to be industrial accident or non-criminal in character, 
and very little information for reference purposes is to be found in any of 
these files. 

I JfJith reference to the 100- classification, which presently occupies 100 file 
cabinets, it is believed that G - I - J files presently have very little 
reference value from a criminal informational standpoint. They possibly have 
reference value from a 116-, 118-, and 121- standpoint . Whether the Bureau 
files could constitute the necessary reservoir for reference purposes is a 
problem I do not feel capable of answering. I do not feel that these files 
peed to b e retain ed, as aforementioned, f or criminal -purposes, and a three- 
year rule could, therefore, be applied to these eases^ ~Qr~ course , the C cases 
in the 100- classification would naturally have to be retained. The vast bulk 
of the 100- cases are the G - I - J, group; and if the three-year rule were 
applied, at least 60 of the estimated 70 cabinets comprising the G - I - J 
group (it is roughly estimated that 50 of the cabinets comprise the C classi- 
fication) could be disposed of/y 

With reference to 46-, 65-, and all general criminal investigative files, it 
is felt that the retention value for reference purposes of these files is 
ten years ; being very conservative , five years could be added as a margin of 
safety. We recommend, therefore, that a fifteen-year rule be established 
as* regards. those classifications relating to criminal investigative matters. 

The supervisory staff and myself are unable to recall any instances wherein 
reference to files ten or more years old has been made with any value. The 
exception that might exist in the future would be those files in major criminal 
investigations (e.g. , BREEZED) and files relating to crime survey matters. It 
should be left to the discretion of the SAC as to whether such files should 
be retained or destroyed. The retention of files for twenty-five years is 
believed to be unnecessary. The savings that could be effected by having a 
rule different from the fifteen-year rule apply to Unknown Subject and MWTA 
cases would not be worth the administrative trouble involved. 

The 67-, 77-, 116-, and 118- classifications are comprised of files which 
have very little value, if any, after a period of three years’ time; and it 
•is felt that these files could be destroyed after they had been closed for 
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three years, utilizing the same administrative device as suggested previously 
in the discussion of the destruction of files in the 25 - classification. 

Should it he felt that it is essential for the field to retain the G - I - J 
files for a period of fifteen years, it is recommended that .the files he 
grouped in the following manner: 

The vast majority of these files contain no more than a half dozen serials. 

The hulk, therefore, is the file hack, front, and Acco fastener. As an ex- 
periment, I took five inches of these files, amounting to forty-five files, 
removed the front and file hack, stapled the serials relating to one file 
together, and placed them in an Acco hinder in numerical order, i.e., 

100-10100 to 100 - 10125 , until the file was approximately one-inch thick. 

This reduced the forty-five files involved to twb and a half volumes which 
were two and a half inches thick. 'There was, therefore, effected a 50 per 
cent saving in 'space. The files would he nearly as accessible. No information 
would he destroyed, hut a tremendous saving in space would he effected. It 
is not believed that the administrative procedures would be any more compli- 
cated in the charge-out of^these volumes than for files at present. 

It is felt that some consideration should he given by the Bureau relative - r 
to a comparable consolidation of files by placing numerous files together in 
one Acco binder or in a file jacket in the 11 6 -, 118-, and 121- categories. 

If any of those files are going to he reopened, they certainly will he re- 
opened within a period of three months’ time. Therefore, the likelihood of . 
ever reopening or again referring to these files is extremely limited, and 
the vast bulk of the file is the file front, hack, and Acco binder. So, 
practically speaking, our file cabinets in those classifications are more 
than 50 per cent comprised of file fronts, hacks, and Acco fasteners, which 
seems quite wasteful. 

In conclusion, it is recommended that a three-year rule for the destruction 
of files be imposed on files falling within the following classifications: 

25-, 42-, 67 -, 77-, 98 -, 116- , and ll 8 -;*jthat a fifteen-year rule be placed 
into effect as regards all general criminal investigative cases plus the 
65-’s, IOO-’s, and other security cases {J 

It is further recommended that the consolidation of files technique be em- 
ployed in the 100- , 116 -, 118 -, and 121- classifications. 
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SUBJECT: 


SAC,, HEW YORK, H« 


Reference is made to Bureau letter of^November 4, 1947 y addressed to 
this office and other offices soliciting suggestions in the -matter of destruction 
of closed files* . I q 

'SjEt is the recommendation of this office that no files relating to . Ss 
Internal Security: G and .R arid Espionage R (100 and 65) or Hatch Act Investigations-^ 
(101) be destroyed"^’ . p tl? 


SET- 
! ■££* 
LA 


A file is maintained in order (1) that the information in that file be 
available to assist in other investigations ; (2) that we have a record of the c t 
particular subject add hie violation -which would be used in later investigative; 
operationsand (3) to assist in identifying and apprehending a former fugitive* ‘ 
Having these purposes in mind, it is suggested that most cas'es, when they have 
been closed or RUC’d for ten years, are of. no further value, to a field office* £2; 
In the event a subject is being sought, his fingerprints, his old picture and 
his up-to-date criminal record are on file in the Identification Division, and Hr": 
the field office file, as far as the previous violation is concerned, would he -a 
of no practical value, either in the investigation or prosecution of a subject 
after the lapse of ten years. In the second place the information in that file, 
after it is ten years old, would be of no practical benefit in seeking to locate 
and apprehend the subject. likewise, the information in the file ten, years old 
is of little or no value from a general criminal intelligence point of view* 




A general exception could be made to this rule which would permit the,*, 
retention of files on major cases such as the Fried and Lindbergh kidnapping 
cases and others which cculd be chosen by the respective, field divisions *,^Jg his>^^ 
.would' include files on any outstanding 1.0. fugitives* 



To determine how many closed files were, being called for and the age 
of those files, a two week check was r kept in this office of the closed files 
c al led for. It was determined that in no instance was a file called for during 
the spot 'check which was bver ten years old except in the case of the major 
cases such as the Furdress, case, Eried case, etc. It would appear, therefore, 
that the general conclusions suggested above are supported on a two week check* 

If such a rule were put into effect in the Hew York Office, for 
instance, there are, exclusive of cases with a 25, 42, 65, 97, 98 and 100 
classification, 770 file drawers containing closed files. A check has been 
made and it is estimated that the closed files in these classifications over 
ten years old' are contained in 328- drawees. It is apparent that a substantial 
saving could be accomplished* . , fa, L ~ fa x -’i 
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Letter to Bureau 11/22/47 


No real saving can be made in many field divisions as far as the 
closed section is concerned unless there can be a destruction of some of the 
files in the classifications 25, 42, 65, 97^_ 98 and 100 (excepting-ihe exclusion 
of Communist investigations noted above; . /The greater number of these are less 
than ten years oldj It is suggested, in regard to these categories, that in 
all cases over three years old in which an office is not the office of origin, 
the file be destroyed. If such file at a later date was ever needed, it could 
be located both, at the Seat of Government and- at the office of origin. Here 
again an exception would be made in the outstanding cases such as Ducase,, etc. 

The closed files in these six categories in the New York Field Division are 
contained in 1354 file drawers. It is estimated that if the cases dosed over 
three years , in which we are not office of origin, were destroyed we would save 
at least one-quarter of the file drawer space. 

In regard to the files that would be destroyed, the index cards 
could either.be pulled' and destroyed, or left in the file, or a middle position 
taken. It would be our recommendation that the index cards could .he left in 
the indices in all instances but Unknown Subject cases. .It is conceivable that 
an index card on a subject, even though the file is destroyed, might be of some 
assistance in the future to at least reference to the fact that there is a file 
in existence at the Bureau. However, all Unknown Subject index cards in '*26 tt 
cases, far instance, and every other type of case, after the file has been . 
destroyed, would be of absolutely no value. Since in Unknown Subject cases in 
most instances only one index card was prepared, it is not felt that the job of 
pulling and destroying index cards on Unknown Subject cases would be a terrific, 
time-consuming one. 

If such a program for the destruction of files would he approved, 
it is suggested that the file front be retained and be filed in regular numerical 
sequence. A rubber stamp could be used to stamp on the front of the file cover 
the fact that the file was destroyed and the date of destruction. There might 
also be added a notation as to what office was office of origin in the particular 
case. 


Under such a program it would he kept current by stripping the closed 
files once a year. 

The closed files in this office are contained in 502 file cabinets. 

If such a program would be approved we could destroy the files contained in 
approximately 167 cabinets. Considering every file cabinet- as occupying 3a 
square feet, there would be a saving of 585 square feet. 

It is further suggested that substantial Hie space could be saved 
by filing several closed AEA (116) cases in one file. Most of these cases 


STANDARD FORM NO. 64 


* Office Memorandum • united states government 


TO : DIRECTOR, FBI 


date: November 18, 1947 


FROM 5 s. K. HcKEE, SAC. Newark 

S\ 

SUBJBCt HdESTRUCTION of / closed 
FILES IN FIELD OFFICES 


twl 


r~ 


ReBurmemo of 11-4-47 requesting consideration and observations as to 
the above suggestion. 


I desire to set forth advantages and disadvantages as follows: 


ADVANTAGES 


1. Saving of cabinet space. 


DISADVANTAGES 


AU CONTAINED 

i>c~- '• 
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1. Without files or file folders the question of whether a file had 
been destroyed or lost would exist when references arose as a result of index 
checks. 

2. In order to retain reference material for index cards some part 
of the file would be necessary, such as possibly a mimeographed memorandum to 
the effect that the file had been destroyed in connection with such and such a 
program. Gr, a notation across the file ’front would have to be made to the ’ 
effect that the file had been destroyed. 

3. Pulling all references on index cards relating to files to be 
destroyed would be costly as to time. 

, y i 

4. Projects of destruction already completed or ordered , have pro- //* 
vided considerable cabinet space and a good question exists as to whether cabinet' 
space is needed at this time. It is felt that where the projects of destruction 
have been completed, there will not be a shortage of cabinet space. 

5. In view of files already destroyed under Bureau instructions, a 
blueprint would be virtually necessary to chart those files still supposedly 
in existence and those destroyed. 

6. A good question exists as to whether there has been uniformity 

in furnishing copies of reports to the Bureau, under rules, and there is a 
possible danger of no record remaining either at the Bureau or in the Field 
in respect to a given case. « 

7. The bureau's record and InM Been built f in good part^ 

on thoroughness and availability of reference material— and*-th'e^e’strU53t ! Ion of 
this material would be detrimental in this respect. -“• 
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Memo to: Director, FBI November 18, 1947 

From: S. K. McKee, SAG Newark, New Jersey 


8. Even though reference material is in unknown subject cases or is 
concerned in cases where the statute of limitations has run, it is useful 

in handling current investigations and is impressive to other law enforcement 
and governmental agencies. 

9. Any program of destruction of files, regardless of the age 
concerned such as five, ten or twenty-five years, would require a very 
close review program by experienced personnel and would be costly in respect 
to time . 

10. It is felt that only limited classifications and types of in- 
vestigations such as unknown subject matters could be considered in connection 
with such a program and I doubt whether the saving in space would offset the 
cost of implementing the program. 

11. In order to make any such program logical it would have to be 
carried forward periodically and it would thus become a regular project. 

12. This suggestion strikes me ,as only a temporary or stop-gap 
expedient. 

13 . I feel the twenty-five year rule on destruction of files should 
remain in effect. 


RECOMMENDATION: Opposed. 
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.. UNITED STATES GOVERNMENT 


date: November 20, 19kl 


SAC, Little Rod 


SUBJECT: DESTRUCTION OF I CLOSED [J J (j 

FILES IN FIELD OFFICES ^ j ^ | n » rr^> 'T* y« *>'• j B 
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Reference is made to the Directors Memorandum of' TJovenroer— 

19i*7, requesting' suggestions and recommendations as to the destruction of • 

closed files. " 

The following suggestions are made: 

1) Destroy all closed individual files on police training matters on the 
various departments, incorporating all police training schools and 
schedules in a single "1” file, 

2) Destroy all 25-0 files three years after the expiration of the Selective 
Training and Service Act., 

3) Destroy all 29 (National Bank and Federal Reserve Act) cases closed 
for more than three years. 

1*) Destroy all 33 (Uniform Crime Reporting) cases inactive for more than 
three years. 

5) Destroy all 1*2 (Deserter) cases closed for more than three years. 

6) Destroy all 5l (Jury Investigation) cases closed for more than three 
years. 

7) Destroy all material in 67-0 more than three years old. 

8) Destroy all 73 (Restoration of Civil Rights, etc.) cases closed for //-'A 

more than three years. / /, 


9) Destroy all 77 (Personnel Matters, Except Bureau) cases closed far 
more than three years. 

10) Destroy all 82 (War Risk Insurance) cases closed for more than three 
years. 

11) Destroy all 83 (Court of Claims) cases closed for more than three years. 


12) Destroy all 93 (Ascertaining Financial Ability) cases closed for more 
than three years. RECORDED 46 j , 
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13) Destroy all War Relocation Authority Forms 177 and 178. Previous 

authority has been granted for destruction of similar iterps relating 
to aliens $ however, many Joff ices have large files covering American 
citizensi coming under the jurisdiction oiMar Relocation. 

lU) Destroy field files on gene ral appearance farms. 

lf>) Destroy speech correspondence and newspaper releases over three years 
old • . 

It is believed that the above recommendations can be 
carried out arbitrarily with a minimum of administrative effort and with 
no file review other than to determine if the file in fact has been closed 
three years or more, which could be handled by a Special Employee or clerical 
employee • 


In the Little Rock Field Division, the file space problem 
would be solved for many years to come by the replacement of present four- 
drawer legal-size cabinets with five-drawer letter-size cabinets. This 
would probably apply to many Field Offices, although it is realized that 
in some, four-drawer cabinets are double-decked. If arrangements could be 
effected with any other agency for an exchange. of equipment without cost to 
the Government, it is felt that this would be an extremely- practical move. 
It is also suggested that in the future, the Bureau order metal five-drawer 
letter-size cabinets for general distribution throughout the Field and that 
justification be required for the use of any other type of file cabinet. 

Destruction of Unknown Subject and other types of closed 
criminal investigative files would be contingent on a carefhl file review, 
and in my opinion should be definitely a last resort means of obtaining 
additional file space. 

If this situation has reached the acute stage, it is my 
recommendation that a review be made of every investigative file which has 
been closed for more than five years, and- in each instance where, the files 
at the Seat of Government contain complete information, that such files be 
destroyed. The disadvantage of this situation is well known to the Bureau 
in that it would necessitate communicating with the Bureau concerning these 
matters any time an inquiry is received in the Field. I do not believe any 
instructions to destroy criminal files should be dogmatic, but that some 
leeway should be given the' Field in determining whether any one individual 
subject is of sufficient importance to warrant retaining the file on that 
case . 


2 


Director , FBI 

Destruction of Closed 
Files in Field Offices 


Of course, a further disadvantage in connection -with the 
destruction of files is that the Field would be unable to determine whether , 
the fonuer subject is identical with the subject of a present inquiry without 
communicating with the Bureau and requesting a review of the file . In an 
office the size of Lit tie Rock , I do not believe these demands would be of 
an unreasonable number; however, I can readily perceive that throughout the 
Field inquiries might become so numerous as to necessitate a substantial 
increase in supervisory personnel at the Bureau to handle 'this matter. 
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dtelteral Surratt of Imtesttgafimt 
Hmtrti States department nfi/usttrr 


Boston, Massachusetts} 


Director, FBI 


Dear Sirs 


November 22, 1947 
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HE: DESTRUCTION OF/CLOSED FILES IN FlifroFFiClES^^" ' 


<>C/^ ft# 

4 // ^ 

^' 44 ^- ■ 1 

■Q/ be withd 


With reference to Bureau memorandum dated November 4, 1947, it 
is suggested that in the following cases the files be destroyed after 
five years: 

Classification Character 


15 Theft from Interstate Shipment 

(Unknown Subject cases in this classification 
where value is less than $500) ' 

26 NM7TA ' (Unknown Subject) 

29 National Bank & Federal Reserve Act 

y.46 Contract Settlement Act, Civil - Renegotiation 

Owf' Act, -Civil 

,w\ 60 Anti-Trust Laws 

y 81 Hoarding of Gold 

l 82 War Risk Insurance 

83 Court of Claims 

93 Ascertaining Financial Ability 

96 Alien Employment in Military Aircraft Plants 

98 Sabotage; 

106 Alien Enemy Control GLAND] 

108 Foreign Travel Control 

In any of the above cases if deemed necessary the index card can 


'•j be withdrawn and a description of the individual placed thereon so that/t?.^ 
in the event any future communication is received concerning a person " ff 
bearing the same name a check of the indices will reveal whether this person 
is identical with the person named oh the index card. Should it be found 
that the individuals are identical and should it be necessary to secure 
information concerning him, a communication could be addressed to the Bureau 
requesting pertinent details. 

By removal of the above classified Chaos this office would save 
approximately ten cabinets where in/have been maintained cases of this nature 
over five years. // 

K ,CT0RY W°-'A 

5f°^ s EAS:MP C7y. ( \ ' A / SAG ” id 18 1948 
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Office Memorandum • united states government 


TC 


Director, FBI 


date: November 18, 1947 


SUBJECT 


1 SAC, Kansas City 

D 

DESTRUCTION OF CLOSED FILES IN FIELD OFFICES . ' 

Re Bulet of November 4, 1947. v (t ■ V 

Listed below are the classifications I believe many files of which 
could be destroyed in Bureau Field Offices s 

9 - EXTORTION 

17 - "VETERANS BUREAU MATTERS AND WAR RISK INSURANCE (CRIMINAL) 

23 - PROHIBITION 

26 - NATIONAL MOTOR "VEHICLE THEFT ACT, particularly . 

Unknown Subject cases .. 

29 - FEDERAL RESER"VE ACT , 

31 - WHITE SLAVE TRAFFIC 'ACT 
47 - IMPERSONATION 
49 - BANKRUPTCY 

52 -• THEFT, EMBEZZLEMENT, OR ILLEGAL POSSESSION OF 
GOVERNMENT, .'PROPERTY 
62 - MISCELLANEOUS ' : 

67 - PERSONNEL MATTERS 

77 - PERSONNEL OR ADMINISTRATIVE MATTERS, EXCEPT BUREAU 
81 - HOARDING OF GOLD 

There are possibly "other files under some other classifications which 
could be destroyed, but those set forth above, are in my opinion, 
those which take up the m'ajority of' file space in this office. 

Should the Bureau authorize destruction of other and obsolete files 
in Bureau Field Offices, it is suggested that instead of withdrawing 
index cards on any files destroyed, a memorandum could be inserted 
in the folder of the file so destroyed which would indicate the date 
the file was destroyed. Should an occasion arise wherein information 
would be desired which appeared in the file destroyed, it could 
possibly be obtained from the Bureau. 
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IHr* Tamm t- v ' 


■/■■ 


. .ITbyen^es. 10, 1947' 


4« Rosen _ '. , 

REQUEST EOR AUTBORITS: TO 
DISPOSE O^OTSMOS ; : 


PURPOSE ■■ •"•: ■ ' ' . - - Y * y if si^rif^V n, 

. '• ■ ’ , ■ .• ~ ■ 

To advise that unless inaijmctiCns {to the contrary arelreceivedi ~y' 
the laboratory will.be authorised to pe;raanent2y dispose of the weapons:' % ,* 
described below. ijha exqeptipn. of one or two, are of no " "> 

further value to the' referenced firearms collection, according to the laboratory. 
They were used in .Bureau exhibits in the past but have no further utility from 
that standpoint* The Weapons are described below, and pertinent infona&bion ' ' . 
which could he located, in the files concerning each of them is Bet out. The ' : 
Bureau* a records do not indicate that we possess any legal authority to : dispose ; 
of the guns* It would not appear to be possible, at this time to secure any legal' 
authority or court order for the disposition, of' the weapons Since jnost pf the •*, ' 
caSes in point were closed several years ago. v ; - 1 > 

(1) .'12 Gauge Browning Automatic Shotgun, Serial Ho. 148291. : ; "Vv y“:-: 

7 : ' Case s Heo Verne Sankey et .al f > Kidnaping* ■ y,.'>} '>*••'. -v , yV y 

- ; 'V' % letter of' March 1> 1934 regarding the firearms taken in the 
apprehension of Sankey, the SAC at Chicago, in' answer to a Bureau ' .r 
inquiry regarding the transmittal of . the weapons to the Seat of, ; 

Government,, stated that he had been holding the articles pending a. .*’• 
suit which, had been filed. against him for money found in Sankey* s Vyyy-/ 
possession. - The SAC advised that the V. S . Attorney informed him ; - A : 
the suit pertained only to the money*. He therefore transmitted the 
above gtm to the Bureau, with other property for* exhibition pu^osS^i^r 
Temo sankey' is .deceased.'- ... v ••••/.'.' V ; 'v- ■. . .• '*"■ ' 

;12 Gauge Winchester Pucp Shotgurij, Serial 

Case; John Herbert ^ biil3ng#%'' With ai,idseb>;et : '^L.!: : .yy > 

’*® By letter dated fiecember. 5* 1934 from the St . Paul Office in '_y 
the. DiHinger case, advice was given that the above gun was located 
on a farm of Harry Sawyer near St* Paul and was . being forwarded for 
retention in the exhibit cabinet, Ho other information is available 
. regarding this- weapon.,: ■: ' .. 



*<# 



•J .. 


Ur. Tolson 

‘Mr., EVA .'-Tamm 

Mr. Olegg 

Mr. Qlavl n * 
■Mr,. -Lad d 
Mr. Nichol s 
Mr. Rose n 
. ur. Trac y j 
arV Ega n * - ■ 

■' Mr . ••Gurnea 

. Mr. Hafbo ^ 
u Mr. < Mohr 


m 


.32 tf. S. Revolver, Serial, Ho; 1932j 
Oase$ - Brekid (7**: 



f '-r;v ,iv:: 

iv. : i 


t ile. .Pennington 
•Ur. -fttllim Tanm 
Tele. Room 
i.tr . lloase 


Ur. Nease nmr 
IM1S3 Gand y 

...El 


This gun was on exhibition in connection with the Bremer kid- 
naping pass. Ho other information concerning the source of the. gurt 
is available. / . ... .. /-y .• ^ 
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remo to Mr* Tamm 


H (4) 12 Gauge 3%rl'in Pump Shotgun, Saidal Ho. 78256. “ -'Xy., 

, •■ Case; Sone : ;. ,':• ",-y-,y >;i : y^ ' ':• . '~; y . >/.;.= _ y, ;.■■•• -■ -- „ - 

, There is no information in. the records as to the source of 
this gun. On Ifebruary 25, 3-937 the Rureau acknowledged to the ’ 
Chicago Idtision the receipt of certain weapons, including the, 
above. * The letter indicated the gun Would he maintained in the, ' 
" firearms collection. : . y' :<>• ? : .yj ~.'yy ;> > 

(5) .32 Colt Automatic Pistol,, Serial Ho. 6G505. - ' y 

Caset .Arthur Gerard Teoman, With aliases', iirdar on the High • 

, .. Seas (45-790). / ; - ,yy. ; = / ;^y j .V. : ; y 

* The. file in this case contains, no. infonaation regarding the 

Seiam’S of the? abnva .ami'.' WftinnrtM*' 'vAiari Mia a-P 


poison 

A. l’acan_ 
ClOR K 

. Glavln - 

. Lad d 
Nichol s 

• Rose n - 

• Trac y ~ r 

. £gan 

.-Ourne a 

• Harb o 

• .-Moh r 

. Penning ton_ 
..Quinn Tamm 

Le. Room; 

mt. Rease 


' .32 caliber Automatic Pistol was found bathe body. ' the subject in 
. the case was sentenced to- life imprisonment. : ' 

6) .38 Hopkins and Allen Revolvers. Serial Ho^ F^SSS. ; ; ; .y ' ; • ‘ ; y 
‘ Cases He Asure Curies, Impersonation (47-8034).. , 

; ‘ The SAC at. Jacksonville, Florida: forwarded the above gun to . ! : 

the Bureau on December 6, 1933* It was taken .from the automobile of. 

,• subaect ^leeMenrh© was ^rested % the B. S. Jlarehnij Jackson^ 

. villa, on October 6, 1932. Curlee, a member of the Coast Guard, 
claimed to be- | U. S* Marshal but was never prosecuted in Federal ;; 
Court* The Marshal turned the gun. Over to. the SAG at daeksonville. 
This weapon, although taken frem Curlee, was actually the property of 
A.». H. Farabee, t^iq. had loaned it to the subject. It does not appear . 
/ih the file that Farabee authorised confiscation of; the gun. 

7) .38 Special. Official Police Colt* Serial Ho. 577272... . '-/V, -y* 

- Case; Reo Verne Sankey, et al., 3&ddaping. 'Hy yyyy.v-''* -t V-,./; 

% letter -of JSiarch 1, 1934 ragarding the f irearms taken in the : 

• apprehension of Sarikey, the SAC at Chicago, in answer to. a Bureau . 
irguiry regarding the, yfetansadttai cd:. tM. Weapons to, the; Seat of ' V 
Qoverement, stated that he had been holding the articles pending a 
suit whiuh had been- filed against him for money found in Sahkey^ 
possession. The SAG advised that the B. S. Attorney informed him the 
; suit pertained oidy to the money.' Sfe therefor©’. ^^ansaitied the above 
> gun to the Bureau with other property for exhibition purposes. Verna 
“ Sankey is deceased. -■ ; - ‘ y - 


w; 


Nemo to Mr. Tamm. ’ \ , \ : 

’ (8) ,.£L Swiss EUle, Serial ITo. 206108. , . 

Cases lions* rt „ . - 

- . * • There is .no information in the reectrds 

; this gun, 



;V: .| n 


sae tp 'the source of 


The letter indicated the gun would, he maintained in the firearms 
collection* . - -T • ■' " . ■ . // ; y.V v ■. ’ ,. 



the case entitled «Barl Rib Barshear, et ai., Theft, firm Interstate Shipment”,. 
Bureau File 15-26??*- . - \ ' f / V.;-/:''' .• ■ ’ 'l^/ 

*38"Spacial Sjjanish Eetolyari Serial Ho. 2806 -■ 

.38 Special Colt . Bevolwr, Serial, Ho * 316986 " 

*38 Colt B . 1. Revolver, Serial Ho* 145269 
’ ■ -v. .38 8 . and $f* Revolver,. Serial Ho. 12 I 42 1 ' 

' •" ;• ' . .38 Special S. and Revolver,: Serial No. 13959.6 , 1 ' .. 

-// v .38 Special Spanish Revolver^ Serial No. : 30182’ J y 

- r ...' .38 Special S. and W* Revolver, Serial: 236 • 3?385 : : . 

.... , They were forwarded to the Burdau on August 8 , 1934 in' snsner to. ; 

the Bureau's request., She file does not indicate any.legai authority* to. bring . 
about the disposition of these weapons. ; /'■.-;;./ . \ . . \'o 

. ACTION TO BE, TAKEN \ . ''.V,. ' O...V' . •' : X‘ v -' v-- «; 


nr or 


years; ago and there is nothing pr< 

will he made by anyone to reclaim . 

impossible,' at the present time-, to -secure 
, position o ’ 

/received,. 


It would he/ iEpractical,/ if .not: 


• ’ V* ’*t , V > 
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Mr. Tolson i_ 

Mr* E;"A.' 'Tamm 

Mr.' Clegg. 

Me. Glavin 

Mr. Lad d ' ' 
lb*. Nichol s' 

Mr. Rosen ' 
. Mr. Trac y \ 

Mr. Egan_ 


Mr. Gurnea_ 
’ Ur. Harbo “ 
Mr. Mohr 


-Mr. Pennington 
Mr. Quinn Tamm 

Tele. Room 

Mr. Nease 

Miss Gandy 
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IN REPLY, PLEASE REFER TO 


nAH 

'* j u 4 


AIR MAIL 


1^6 



L«r n '. . 

he*.- 1 '. 


.l'icO 


Director. 




PERSONAL ATTENTION 


Mr* TolBon—K—- 
Mi%E* A. Tamm^C 

M Glavin 

3 m?. I/Tldf!.. .......... 

Mr. NlehoJs...^... 

Mr. Ro90n 

Mr. Tracy............ 

Mr. Egan™...,...... 

Mr. Gnrnea ......... 

| Mr. Harbo 

' Mr. Mohr ............ 

Mr. Fenniogtoa 2 


1 - L3«AA.<C^'^ U„ Mr. Egan 

Re: Destr uction of/closed files in field offices Mr . Harbo 

jA-'t Mr. Mohr ........ 

V Mr. Penniogtoa. 

Reference is made to Bureau letter to certain Special Agents in Msr , Qulna Tamla 

Charge, a copy of which was designated for me, requesting suggestions fro hm*. Ne , so 

me concerning the possibilities for a further reduction in the number of I Miss Gandy....... 

closed files retained under the present rule that investigative files in i 

field offices may be destroyed when they become twenty-five years of age ^T"" 1 1 

and which are causing a tremendous problem in space and maintenance in field 
offices* 

The following suggestions are set out hereafter for consideration ] 

by the Bureau* ^ 

(1) That the present general twenty-five-year rule for the destrue- f 

tion of closed investigative files in field offices be changed to ten years ^ 

when an office is origin , subject to certain exceptions, such as (a) National 
Defense and Internal Security files* (b) Major or Important Case files* \ 

(c) Such other files as SAC in his judgment might deem necessary to retain* 

(2) Destroy all closed investigative files, with exception of those 
SAC might specifically designate he desires to keep, when an office is an 
auxiliary office and provided reports have been submitted to Bureau and/or 

office of '"origin, after such "files' have been closed for three years , This' also 

includes unknown subject oases* ? . 


(3) Destroy closed investigative files in all Applicant cases, fj 

including AEC, Bureau, Departmental and Special Applicant Investigations tort/ 

other Governmental agencies, in one year when an office is auxiliary office 

and all except those in which derogatory information is determined when an 

°g£2 f , 1° to* advisable to kaep file for *ms specific reason. 

* 

I desire to specifically call “the attention of the Bureau to the 
fact that the greatest turnover in cases *in many field offices today is - 
in applicant oases and their use for possible future reference, except where 
derogatory information is developed, is negligible. In the San Francisco Office 
during the past month of October we closed 759 AEC oases representing 46$ of * 
the 1643 cases closed for the month. Taking the usual average of 150 files 
per drawer, this means the addition of 1^ four-drawer file] cabinets to the 


closed /file section per month in this classification aloruL £&£=*? sLaJb - 

,/,4 , . . asfiQRD® ■ » 3^. J3„, s 

asms* . n o(\ 5 0*^ 
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Director, FBI 

Rot DESTRUCTION OP CLOSED PILES IN FIELD OFFICES 


November 15, 1947 


I believe that if such, proposals were placed into effect the advantages 
would far outweigh the slight disadvantages. It will be noted that the Bureau 
would still have a permanent complete master file in each investigative case 
where reports have been submitted to the Bureau as would the office of origin 
for a period of ten years except in applicant cases where no derogatory infor- 
mation is developed and the field office file, even though origin, would be 
destroyed in one year. Further, there would be a reduction in closed file 
space requirements and the resultant savings in space rentals and file cabinet 
needs. It would also cause a reduction in clerical time and effort in the 
maintenance of closed files* 

The general disadvantages to these proposals as I see them would be 
the very infrequent inability for reviewing ready references in closed files 
for possible leads, background and identification of new cases with old, and 
the resultant delay in obtaining such data from the Bureau or office of origin* 
In such instances, there would also be placed a slight burden on the Bureau 
or office of origin and the resultant delay of a short period of time in 
supplying the field office with copies of reports necessary for the proper 
handling of new investigations. 
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FROM 


SUBJECT: 


HICHQ 


R. F. G&RTmiGHT 


,S. BRIEF CARDS 




DATE: December 

t dSr 

/ ytou^Tolson 

. » if Mr*, E* A* Tamm “ 

If Vtrv Clegg 

f Up, Glavl n 

Ur. Trac y - 

, , Ur. Carsonj 

/ i' / Mr. Egos 

i -A y< ./ / Ur. Ournoa 

sS y ' f. A Ur. Harbo 

V? / Ur. L'ohr 

ft/4 - .. Mr. Pennington" 

/ i ( Mr. Quinn Tam 

. . . * v ■ <1 Tela. Room 

in operation - ur. Naaso 

Miss HoluB B 

nr> vri +.h t.liA utss dandac- 


During the Wax years and -while the S.I.S. was in operation, g^Nga^ 

a special method of indexing was inaugurated in connection with the m °* 0 h% 

program. In order to afford quick and ready reference to various subject C&ssh 
matters, S n by 8" cards were set up in alphabetical order containing summaries 
of information from the Bureau's files. This procedure was discontinued y 
approximately three years ago, and for the last two years no reference 
whatever has been made to these cards by any official. They are obviously 
out of date because no additions have been made to them for a number of years. 
Also the same information in more complete form is available in the files 
themselves and would be normally and logically identified through routine 
checks of the main indices. 


v v $ 

IV 


The cards, totalling several hundred thousands, occupy forty-five 
large cabinets. They are located in our space in the Identification Division 
Building. Because of the critical space shortage, it is very desirable to 

this spaoe for ° ther ^° ses - ALL | NFn nM4T r" STAINED 

1 ' nftTF %Z7-& 

A - * It is recnmmonded that the S.I«S. Brief Cards be destroyed inasmuch 

/ as the information contained thereon is obsolete and more complete data i s 
7 re adily available in the Bureau's files. 

smttw ^'Ysm ■ - b a ■ __ 


INDEED 32 FES 13* 1948 


ADDENDUM; JJM.'hmc; 18-11-47 


Tfi }$ 


The Executives Conference , consisting of Mess'rsscTolson, 
Rosen , Ladd , Clegg s McCuire , Mohr f E. A . °Tarnij Clavin , Harbo and 
Nedse } approved . 
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SAC, Los Angeles. 
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This office has in its files, several voluminous files containing the 
Pan American Passenger Lists for the years during the war and also several files 
of Passenger Panels as well as files containing Passenger Questionnaires, under 
the Foreign Travel Control Program. 

* 

\ 

i 

It is suggested that the Bureau consider the destruction of these, * 
'files in connection with the destruction of other closed files, 
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|^/ 3 RE^:||pipu^Lmott« recommendation of the members of the Executives 
j^^^P'^apiwnt' that this suggestion he passed over at this time in vie* 


that during the first quarter of 1948 surveys are going to be 


l^j^|^i^flK^|||||tt field offices concerning the effectiveness of the Agents 
ln: ^jH|bL^ anM'_ iiivestigatians as reflected by their' notes, and the necessity 
l|||f#i fans cannot really -be determined until after the survey has been 
cc^ucted and recommendations obtained as to the need for such a form. 


g f^si^tioh' that at the Seat of Government of the Bureau, following the 
j^e ff synopsized reports in closed Atomic Energy Applicant and Bnployee 
iro* thatthe Bureau copies of such reports not be filed, but that such 
actigfs.b* destroyed. J ' 


*K •* -* , t >• \t;\ ' "ff-P ‘\. :.• -|y 

dQ^cMneodai^Lon of Executives Conference ^ ~ f" A 

^Tc.’-; 1 " ..',j.| * Oi. FEB ix 1348 

Since' it wdjfc pointed oat that the copies prepared for the Atomic Energy 
Commission Are sent to them and the contents of the synopsized reports 
t*hich do not; 'Inflect any derogatory information) merely contain such 
atatefients as ■Neighborhood 1 InviiStifeatioh* Ho derogatory information,* 
without any listing of names _of persons interviewed, there would be nothing 
worth .|diiie' ;,tP: be gained by kdCping thib report or copies thereof in the 
Bureau' flic f ;« In the file^on th£s£ cases is a copy of the Personnel Security 
QUestiohnaife transmitted to’ the BuTdAkiby the Atomic Energy Commission; 
there could merely be noted on this Questionnaire the statement that 
*gjnop«ized reports sent to AEC* and the date, and this is a clear indica- 
tion $hit there was no derogatory information. It was considered that ' 
CongPMfor ~ g dfae executive: agency might want to examine Bureau files in 
Soniipt^On with such eases,, but in the, eyent a specific instance arose. 
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Memorandum for the Director 

it -would, be an easy matter to obtain a copy of the report from the field 
office file within a reaspnable time. On a basis of 6,000 Atomic Energy 
cases monthly, about 50$, or 3,000 cases, result in the submission of 
synopsized reports . in each such case four offices, on an average, are 
submitting reports;, thus, 12,000 reports are being received of this type. 
Each of these reports has to be processed through the Eile Room and 
eventually filed, and the filing can be completely eliminated by having 
the supervisor destroy the Bureau copy -which is intended for the Bureau's 
file. At present the Bureau receives three copies of the synopsized reports 
Two copies are immediately sent as received to the Atomic Energy commission. 
Ths third copy : would in the future be held by the supervisor until the case 
is closed, after which all the synopsized reports in the case would be 
I. destroyed by "the supervisor. This should be a considerable saving in that 

jp-' it- will reduc^^n' estimated 12,000 filing operations in the Records Section 

^Jbaoh month. The Executives Conference therefore recommended unanimously 
<P flthat such reports be destroyed in the manner described. 

HI. That tbs field- be instructed not to submit abstract slips with synopsized 
^ reports in Atomic Energy cases. Recommendation that since synopsized 

-. reports in these cases are not to be filed at the Bureau, the field should 
> ' ‘ be instructed not to submit abstract slips. 

V-- - V ' • ‘ ^ 

Recommendation of Executives conference 


« he recommendation o f the Executives Conference was u nanim ously favorable 
d. view of the fact that reports are not to be filed and therefore the 
eed for .the' abstract is automatically eliminated. 

■v-3'Y, ■ /, 

that the Bureau discontinue the preparation and filing of 
copy of the outgoing letter to field offices on which a new 
Applicant or. Employee case is opened. 


that a Jjarionhel Security Questionnaire is in the file 
^record and as'-cierical employees already note alongside each 
feoff ice to whihfctsuoh lead is being sent, there appeared to 
|§|4h»' Confereaspii-jto.be no need for this yellow of the outgoing 
filoi ^|^bicttiarly since it would avoid the necessity 
tel3r,6 J '^E^j' pieces of mail monthly. The supervisor 
Cf • thferletter until the case is closed, which would 
• rec&ra . 








The Executives Conference unanimously recommended unfavorably since the 
proposed form is not recommended favorably at this time and since the 
inspection is for the purpose of determining the adequacy , of the investi- 
gations as reflected by idle notes presently being made, and therefore any 
delay was believed unnecessary. 




Respectfully, 

For the Conference 


Clydfr To lion 


E. A. Tamm 
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UNITED { 


; Government 




.TO 

•V. 

. ...' 

FROM 


THE DIRECTOR « ^ 

The Executive Conference. j-f£r 


JMrv> nn 


RATE: ft .^ebruaiy 


I' SUBJECT: 


-■••• V' 




{'■X 
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At a meeting of the Execu- 
■with Messrs. Tamm, Harbo, Nease, McGuire, McCabe, 



Tracy, Roser 


v 




Fletcher present, reference was made to a previous Executive Conference £* Hando?- 
recommendation relating to th^destruction of svnbPsized?^norts in" SLfSj” 1 
‘ ’ * " ~~ ' ■ ' ‘Tb3®e^caieSr^Xt'*lfes2P^^^ly2eiKtoenHS;/Hrt2s^ : 


dje dTTSy^h'e^Cb nfe'mice t @T^li^&er^iaie3r§ecurity ‘Quest i onnaire be r etaiftid"^- 

as a p ossible Tile record. andsuc S~n6t§tions~lis~ : iCT : e~necessary~ for 

f ecord~DeXnaae^rriReQ^ 

It was pointed out to the Executive Conference with refe 

re commend ation f -which you had a pproved, that i t would be nece ssary to record tl 




v £? v 



?P names of the of fices which received leads and 


" k now what office s to check in the f utur e if i t ever became necessar y to obtain 
copies of the .reports. It was further'no'ted that it would be necessary to record 


/-y. 




: %5„ . 


i , 


thh date on which any report was furnished to the Commission, sinc?e reports are 
transmitted as they are received and are not transmitted in one group. It was 
further pointed out that it would be desirable to have our files reflect the 
date that we requested investigation of the field and any special instructions 
that might have been issued* 

i 

j 

| It was recommended that in lieu of making notations on the Personnel 

Security Questionnaire tHat"The^iite ticklercopies~bf outgoing letters to the 
field or the y ellow.-of„outg oing_l3_t terS— to„ the field should be r etained, and 
at the time the _case., ls closed, they should be stapled to the Per sonnel Security 
Questionnaire so that they would be permnenSFlSledr The^only notation then 
that" would be necessaay would be to place on the appropriate tickler or yellow 


xSI' copy a notation reflecting the date the report covered and that a tickler copy 
;?r /Was forwarded to the Commission* 


1 v.y 
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Messrs. Tamm, Harbo, Hease, Glavin, McCabe, Tracy, 'Rosen and Fletcher 
' were of the opinion that the suggestion and recommendation would be advantageous 
andr re comm ende d that it be adopted, particularly having in mind that there woul^'^ Sl 
£fbe no additional filing problems so long as the ticklers or yellow copies neve ° 
f stapled to the Personnel Security QuestionriaS^^®^h of necessity would have'* * 

•• 1 

It was recommended that the yellow of the outgoing, eomraunic ation be- 
•ather than the white tinkler. " a *^ FR&ll'ig.ifi ^ 


retained rather than 'the white tickle r* 

Messrs. McGuire ,and%ohr were opposed to the suggestion^ because it 

JL ^ “1 - 1 ^.1 . JL .1. .S M J.X. Ti A _ K. 2 
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gOd 

>»>» 


add bulk to tlie files and because with thenotations on the Persormel 'Sec' 
Questionnaires, the Bureau would be in a position in the future to get a: ..... 
tion needed from ’ the ) various field offices involved' in any. particular caseV - 

If you agree with the majority, the suggested procedure will be 
ately utilized. /nespeetfulXy, 

HBFjda ; 4-^ , / For the’ Conference 
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Clyde Tqlson 
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UNITED STATES GOVERNMENT 




FROM 


SUBJECT: 


NICHOLS //l 

B* F. CARTWRIGHT J/\ 

TRAVEL CONTROL FILES V\ 

, td 
d 

' / 

BACKGROUND* 


DATE: 




—a 
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By memoranda dated April 19, 19U7> authority was secure 
the Alaska Travel, Control and" Trans-Pacific Travel Control files 
cards relating thereto, (66-3286-277)* - 





N- 



f maintained _ _ ... ^ . 

l similar to the attached on the USS^HSfilRitt EBEREE, (108-1722), „J It 
that the previous authority to destroy this -type of file should be ej^encEe^to®' 1 ^ " 

5 cover similar files in 4;he same category as the one on the USS ADMIRAL EBERLE. 

! ALL 


PRESENT PROBLEM 


: • ;X . X - 

_ \-\:m 

DAT E ^ 

!i In connection with the Loyalty Program in File Review work, many 

| references are being developed requiring "an examination of Travel Control files* 

\ As indicated in the attached file, the information is of no substantial value, 

| and not only should the references be ignored, but under the current policy 
■j of eliminating names unnecessarily indexed, the entire file and related index" 
cards should, be destroyed, . 


"V 


X 


" * RECOMMENDATION ; *' ^ 

*; i That the originaT^ authorit y to destroy kfcravel (jion trol f iles * 

Xj maintained during World War ' Ig be extended to include all such files presently , / 
L ! being uncovered “in connection with the searches under the Loyally program, 

BECQRDED " ’ j 

x .; r 

'/&&&& 80 194i 


"M Attachments 
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ADDENDUM / JJM:hmc ; 2-12-48 

* ■* 

Approved by the Executives Conference consisting of Messrs . 
Tolson 3 Glavin 3 Tracy , Parsons , Tamm , Mohr 3 McGuire 3 Clegg; Fletclier 
and Rosen . M a ? 

——MM—. *L 





February 6y-19k0 


Director* EBI . ! ' - ' i _• : . V- 

- '/ SAC,. Cleveland •• ; > ; /■ - ^ 

:< ' ; HSSE A ■ A \YyYAA" A- 

(Submitted by Special Agent CLIDE Ei'SSiH)-,. 

vA ‘ = ^ - ' J - * :■ • •* -• < . 

H A : Recoiaaendat;u>n?lt - y ■ ■ -■ ‘ '• Y : v , \ y 


: Beconmendatian; 1$ " y Y..A ' '• ^ \ '/ yA YrY A ;. 

\ * , ‘ ■ ’ . -V ■* /,,’•> Y Y ' " ' *'.*• •. ' 0 • / v • ;• . / ■••; 

\ : fly is, respectfully suggested that inthe future when an offide 
' submits deports in the classifications set out below that only s ; 
l;^ cm copy . of sa me; be designated fpr,. the reporting. officeT^ 7 "Y/A'y 

Y/' a • 67 ■ •" a' 93 V 116 . / iiSA i 2 i ■; , ,vX" *■ a . 

/•A' ft is likewise •suggested that in an ; 'other 'bla3sifxc^tibns;not set^ ' 

. fofth above - .that only one, copy of each rep orb be designated for the' 

; , y reoortin k._df£iCe ^ fibel's" in; auxiliary office 1 . A - 

y pother than the pfflbe of ^ A, 

Y that, would' ^;re«iuire t’lbd’ reporting/ Officer .toAy^blh' ; / 

AY /more than, one ecfpy 'of-. a report in. its file* /Ibis' yeccuunendatioh ,/• // 
.v v.‘is ina.de 'in y iew of the- fact that/ only rarely is it nebessapy4b ’ ^ 

;Y .furnish a .copy of -a rbp’pH /to another office# ,'vY A Y; :C Y-, .V /:,' : ; v> 


RecoEmendation 2 1 / 


/ ..Inrhbhhebtioh.-'^tH'the-prepamtion of ; Summary - reports. Hnd' the • 

//rrepbrt : submitted in connection with* COnarunist matters,;. it has been 4 
. ‘noted: that correspondence ‘takes place between various offices for y.~ , 
' the ^ purpose;'.of.'Y Sc 0 r t a ^ n ^iS the- .identity of confidential Informants;' • ' 
.-t-'and whether ’:or ’not, the- hif ormation 'f Urnighed by them is; admissible * ’ . ; 


/ ; :of the; 'informant in order; ihat the re'ceiiring office .wi Ilk new that ‘ -* ' 
/ particular information is not admissible as e-vidence from a prosecu- ^ 
:'/.tiye standpoint*.' y • v yYYI^/Y/' ;Y ../: A;-: - ',‘v 

Recommendation 31./ .;: - Y' '':.••:// /<- y Y f : X Y^Y'-' Y"- : / , A';, 

A it has also been noted tlmt y$ ibb: Individuals: who /.are subjects' of AY -1 
. ; .internal Security and .Security Matter 'cases more, from nne territory : ; 
\ .to. anbther» it /is necessary;to prepare, an activity report and* inA.;’ ' 
/S'sdme cabea, h sunmary report "sotting' forth; the Communist actititfeS' ^ 
; of the individual. /YEheae rppdrts,, of course, are. prepared from .h /"/- 
‘'rsyiQW-.of ihe nurasrous memoranda contained in subject’ s file and of 
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Director, EBI 
- 2 - ' ■ 


February ; o, • 


n^cossi^y are appropriatel^ ideBtif loci as. to their original, source . . . ’. 
in the auinnaiy pr activity reports ' In ' view of the fact that the. : • 

contents of ; the various memoranda has- been, reported, it .is recorsEsnded 
that those memoranda be destroyed in the interest of Saving space* 



Mr* RV'T.- Harb'o 


miEj Aprit.5;i9M; 


MOM \r .Mr.- I. IT. Conrad 


. I't f ' 4' ,'i ' * ' / V * ( f r ‘ 1 ’ f 1 * * , , » 

SUBJECT'S Closed Radio: Monitoring Biss' .' >. . : •: 1 Yy* 1. 1 * y ; 1 • 

' , : \y. , ^ V ' ,! y 

><" * w * •' ' t ^ 1 .-y l *f f ' * ■ M '*‘ , * ' ‘ ^ v v t v i , „ \ ' 1 ' . 

V-V/* *A' : v/ ,♦ v • v. //* ( v ;7 v » '* * v . ,* ■ 

O Y v ’■ ■ By meniorandtini to M Coffey dated September 7, i$5> certain files ; '“' 
and Indices.; built: ; up;.diiring. for use in connection /with ^dio.inbnitpring 

and i ntercept -anal ysis were placed ill .a closed-status in the Records 'Section'. 

It warproposed thaT*consideration should be given to the ^estruction of' this „ 
material on six-month intervals. . i; ' '••'1;.' \*Y 


if > "a- « V* 1 






•y.y-’ , 


,U[ . / v 


material 


-0n October lj 19ii7, it was felt- desirable; to continue; to retain this , 
La.l/’ahd, at:;ihi^ iatter with‘Mr t Downing. vfad is 


aiSO’, laoeresoeu, J.u ,uue .iuaoaiXju .ciuu .wa -yu. uuuvioox, xu ouuuxu wo 4uo ( »,«xwjfou. »v •* ,, 

present'. Accordingly,. ^ess',ptherjiise; instracted,^|hef ; 'mateiial Ai t , ~ 
for another six-months/ 1 period "at which: time, cpnsideration again, will beygiven i 
to its destruction. YYYyy .S-/ Yy V? X' Y ,:‘YY ; ' : XyY'Y^y yY- x ’ 
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Mr, GGLavIn 

4 

Inventory Section 


April 30,. 194S 


Destruction of Bureau Code Books. 


Hie following Bureau Code. Books' are worn beyond use* 


"A" Code Books 
5033 5261 .. 

5129 5262, 

5169 5263 

5171 5475 

5326 .5225 . • 


*B» Code Books 
43 
82 

• 113 


,*0” Code Books 

I60 

,162 

,187 


‘ ' * r ' 4 * ' ‘ ’• ^ '7 ' • ; 

There are also e-i ^h t (Sy Universal Trade Code Books which 

are worn beyond us e. j Hiese books were turned over - to. the Chief ' 
Clerk's Qff ice by the Code Boom pf Communications Section. Xt 
should, be moted that these books , had previously been used, on SIS* ‘ 
Mr. McCoy has advised that these books can be destroyed since, they 

have retained an adequate supply in the- Code. Room.- 

' * ' ■* ' * s £> ' * " , *' $ . . > 

hiere hre' approximately^ (12) copies of "Slater's 
Code", (Telegraphic Code, to Ensure Secresy in the Transmission 
' of Telegrams,, by Robert Slater)' 1 of which 11, copies are new. Mr, 
McCoy was also contacted with, regard .to the use of this book. He 
stated that these books, are, not confidential inasmuch as anyone 
can purchase them.. Therefore, since they have no. * secrecy 1 value, 
■to the Bureau, have never,, been used and iii all probability. will f - 
never, be, used^. it is ’suggested that they be destroyed or turned , 
over to the .Department of -justice for- disposal' 

Xt 'is requested that permission, be granted to destroy 
the Bureau Code. Books by burning of. some other suggested method; 


! Mr. Tolson 

, ' ,Kr. X. A. TH5SP 

If* gtegfc 

, Mr. Olavln 

1 . Mr. Ladd 

s Mr.. Nichol s" 

Mr. Rose n ■ 

IX* Tracy 

Ur. Carso n - 

Mr. EganJ 

, Mr. Gurnee 

riX. Harbo 

r Mr. Hondo n 
r Mr. Pennington 
{ Mr. Quinn Taaaf* 

\ Mrl, foease 

+ Kiss Gandy 




h\ V;-W -V' 

nV 1 - j;,„ . .<v I WVut- *i . , 






/ ‘ •' ' ,0 ( C . 

;V ’ ',;j I 

^ mP m 


OE?BjE" IMRipfflfflf OtpB.'SM® OTffljBft “ ■■•> 


K ' : H.-R. I. KAHBO 

■ ’ * , * Pw ^ ' „ 

l , -t *’ ' «i jt j 

mm:, i ' 'c. ?,- ; iomNG /; 

% - > ' 0 ■ ' ■; ' 
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'si' ' V .‘in : cpnnection v/ith; the attacfe. menioUnduni tp ; Mr. ■ (Havin' . J ; ,;;l f 
dated April 30i:i9$i it ' isl reeomnfended that,, all" code' "books mentidned- . v • vt-V- 
.therein,, including, the'twelye ;copies;. of Slater 1 ^ /.Code, /be destroyed- • ' V- . i -v 
by- burning since all : are/, or ha-tre^eefrused fpri''raffic !, fedik''Over, .V" 
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OFFICE M£MORMDIM ' ■ 


■10 r .; : MR. NICHOLS 



’ t -" ' k . * s 


■f; • v'MlIEb; STATE: 



‘FROM 


R. F. CARTWRIGHT 


DATE? July 7,1? 


.SUBJECT . ; • INDEX; PURGE 


V;-' Reference /is.'4a.<Je. tb the .-attached .file-on. 'return ' of' evacuees '' , * 

. .. from the .Philippines . ;(li35^5120t.^ of serials are marked in. this ’•••;' • ' 

, file" containing’ lengthy -i'ist is ;-,of -'V^v^cue^sj' ■’up.oii '-which there is '.'ho derog-.v t, ; : V 
. V atbry information., {These lists /were; 1 ' discovered in '•com£e<^cni’ > tii1ih"otir Work on 
purging,; the indices, 'andih of ; ^e; vpime^xhvdiyediy^aulieo^hy' I's "requeeted ^ 
t<5 go fotward*-with the :actuai. destruction ' of .t.he,:xeferehces 'oh indi^, duals. up.pri 
. \whom ; -.ohr^recairde ..relfe'ct! po* ; dejrp^a|pi 3 r informatioh;^^:.'^; ’ *y: : i.0: ..iv.'V 


f[ '■] -V' •*> . -.It .^il^he.'-'-recalle.d'^hat' -under previous. .‘atthoMt^; we 'have heeh;authpr-f -v , y ' ; }J 
?■} ' r " ized to 'destroy.'" to th ?the -’files -and. references on W-travei'.-. con trol?.'; matters*;- t ■ ' { 
r ’-'Would ; §ppearrthah this“''fiie:'andthe; lists' of ; • 'passengers 'set- ' , out 'therein;' ;,f all’ ~ s 

■\ /, : =; within ' this , category. . ;ItVis not- believed necessary- or .desirable to destroy the - ; 

I - .‘. 7 'c.QiTesppndahce', hcmevei\the .references'; as ■-indicated ..-should- he. -purged>as '•sopnrasj ■ ■ v r \ 
I ,,, possible 1 from- -the; indi'ceh.*.^; ' - - v V f-l-Jr : 070- ..’ ’ V-.;’— f : • ! - s 


“ FlfVifVvoi } jv ;h.h i.-' Ll*-' 
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slffi. . NICHOLS 


SB. F. GARTSJETGHT 


UNITED STATES, GOJFINf 



DATE: J uly 7, 1948 





SUBJECT; PURGING OF INDICES 

Reference is made to serial 71 in- the attached file on '‘Office 
of War information".. (62-68338) Ms serial consists of a list of names of 
persons who are at one time were considered, for employment in, the foreign in- 
formation Service branchy of the OKI. Reference is made in the cover letter to 
investigation reports on these, individuals , however in connection with this part- - 
icular serial there is absolutely no other information of value concerning address, 
former employment, birth date, etc# 

This, serial was noted in connection, with our. purge program, and in 
^iew of the lack of information, it is suggested that the index cards be removed 
* fr;om the indices and destroyed. .. . 

P • ' v* ■; \ ,/*. . , , 
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TO 


FROM 



® UNITED t 


CARTWRIGHT 


BACKGROUND 



Ur. Pennington^ 
Mr. Quinn Tajnn_ 

Tele. Room 

Mr. Nease 
Miss Holmfl g 
Miss Gandy 


sunjBCT ffiTOGE of IM>B i ^g nnBnH sup-im n- 

h\\ 

Hfcv 

DAT 

Tou will recall that several months ago the Bureau approved a 
system by which Bureau supervisors, certain designated clerical employees, 
and Records Section clerks, would direct by routing slips, addressed to the 
Consolidation Unit, that index cards be removed and destroyed. The idea in 
back of this program was of course the streamlining and simplifying of our main 
index, which now contains more than thirty-three million index cards. The theory 
as a practical matter did not work, and the authority formerly vested in the 
Agent Supervisors and clerical employees of other Divisions was rescinded. 
Authority was still left intact for the Records Section to assign clerical employ- 
ees to tjie purging of unnecessary index references from the main indices. 

ACTION TAKEN 

Realizing the serious danger of carelessly destroying important file 
references, the Records Section has approched this problem with great care. 

A select group of well-trained employees with at least two years service in the 
Records Section has been organized into a special squad assigned to the Consolid- 
ation -Unit. Miss Catherine Kclhirt, supervisor of the Classifying Unit has given 
them detailed instructions as to the present methods of Classifying and has issued 
specific instructions as to the type of index card which may be removed from the 
indices. That they might better understand the problem, she also gave instructions 
concerning obsolete methods of indexing and the objective of this program to 
eliminate these references from our files. 

Mrs. Margaret Mead, supervisor of the Consolidation Unit is in direct 
charge of the employees assigned to this work and will personally review all cards 
marked for elimination. 

Thus? far 34,261 cards have been listed for purge from the indices. 

None have been actually destoyed, however there is ' no question that the cards are 
valueless. It would appear that under 'the strict controls in effect, and the 
system of reviewing the cards, no important information will be improperly elim- 
inated.* On the other hand, the possibilities are excellent for the elimination 
of large numbers of unnecessary references from the indices. 1( W e are not only un- 
covering single, isolated references, but have discovered lengthy , lists of , ( i; ; ; 

names in various files, which should be destroyed because they are valueless;' 
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Mr. Tolson 

Mr. E. A. Tamm. 

"Mr'. Clegg, 

Mr. Glavin 

Mr . Ladd 


.August 6, I9I48 


MEMORANDUM FOR, MR. NICHO; 


RE: PURGING OF INDICES 



Mr. Nichols 

Mr. Rosen, 

Mr. Tracy, 

Mr. Egan 

Mr. Gurnea 

Mr. Harbo, 

Mr. Mohr 

Mr. Pennington 
Mr. Quinn Tamm_ 

Mr. Nease 

jyiiss Gandy 

/y 


Reference is made to the attached section of the Mattson 
Kidnaping file wherein certain serials are marked which reflect 
indexing of the deceased individuals whose fingerprints were com- 
pared, and the latent impressions remaining unidentified in the 
instant case. There has been a considerable amount of such index- 
ing in this file. Thus, it is recommended that the cards for the 
above be purged from the index* 

RECOMMENDATION 






That all such type cards be purged from the index in 
connection with the Mattson Case and any other case where such 
indexing has been done in the ‘past* 


Respectfully, 



: THIS ' MEMORANDUM IS FOR ADMINISTRATIVE PURPOSES 
TO BE DESTROYED AFTER ACTION IS TAKEN AND NOT SENT TO FILES 




STANDARD FORM NO. 64 


Office lS / l £ movir:iilhu • united ststes~g^6vee.nment 

■ , / *r 

TO ■ : MR. NIGHOLsl/v* DATE:' August 17, 19UB 


FROM 


F. W. WAIKAR' 


SUBJECT: PURGING OF rtroEXES - Gripsholm Repatriation 


Ur. Tolson 

Ur. E. A. Taina_ 

Mr. Clegg 

Mr. Glavln 

Mr. Ladd*" - 
Mr. Nichol s r 

Mr. Rosen 

Mr. Trac y ■ 

Mr. Carso n « 

Mr. Egan 

Mr. Gurnea 

Mr. Harbo 
Mr. Moh r • 

Mr. Ponnlngton_ 
Mr. Quinn Tamn_ 

Tele. Room 

Mr. Nease 
Miss HolntS B' 1 ~ 
Miss Gandy 


^N. v . Reference is made to serials U5UXjand £00 in the attached file £i e ? u 
j •which reflects the indexing of individuals' Yho applied for repatriation £s3 N h 

aboard the SS Gripsholm. Other such lists , make up the majority of this mss 0 

J'%yfile and it is believed that the index cards representing this type of indexing 
0. ai *e °f no value. Thus, it is recommended that the cards be withdrawn from the 
"\ index and destroyed. 

J N. 

Recommendation: 


It is recommended that approval be granted for the review of this file 
looking toward -the removal of worthless cards in line with the present purge 
project. 
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(B) ADMINISTRATIVE FILES COVERING ACCIDENTS OF BUREAU AUTOMOBILES - It has v 

mt. Toison Been Brought to the attention of the Bureau that from time to time administra- 

te:. 8. A. ’tan a ..II 

JJ. Clog? - — — - — - 

\ ’ v "' tive files covering accidents involving Bureau automobiles have been retained 

r~' ; - over the three year period which is presently set up, after which they should 
be destroyed. 



. In every instance wherein there has been a loss of life or personal 

■ injury to a third party or there is a possibility of future damage suits, 

- :r: in so far as the accident is • concerned, these files should be maintained by \ 
x the interested office and should not b,e destroyed; ..regardless of the 'three : 

r k 

year time limit, without prior approval of the Bureau. 
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Office Memorandum • united states government 

17, 1943 


TO 


FROM 


SUBJECT; 





IS 


Ur, Tolson 

Ur. E. A. Tairra 
Mr. Clesg_ 


ction of ij the Records' 



Ur. Pennington 
Ur. Quinn Tairaf* 

Tele. Room 

Ur. Nease 
Miss Holffid B 
Miss Qandy 


Reference is made to the recent ins; 

Section. It was recommended toy the Inspectors and approved by the 
Director that approval be secured from the Department of Justice for jtjie 
destruction of FBI Investigative reports concerning investigations 
Slave Traffic Act, Cases for the years 1912 to 1919 inclusive. As yoll Vd.ll recall, 
these old reports were not indexed and are obsolete. There are attached, hereto, 
three sample files of these old cases: 


1. 

2 . 

3. 


A! ir-nr ’AT!";: GAINED 

p* > V .... r ( * f J 


Lucille Alexander and Pauline Mitchell ^ •• . !j J.„uLKv’Cj.f 

Mabel Boone FUTf/S?*? & i 

C. L. Barnwell. 






It was also recommended that approval^- secured for the destruction of* i 
old material relating to inves tigatipas made by Special Agents of the FBI in 
connection with violations of the ^ever Ac t, /also known as Profiteering in Food 
and the High Cost of Living, These inves'logations were made in the years 1919 and 
1920. This material was never indexed and is filed in folders under the name of 
the city where the investigation was made, in folders under the name of the article, 
such as sugar, coffee, coal, and under the name of the company or individual charged 
with violating the E.ever Act. There are attached, hereto, three sample files of 
these old cases:; 

1. General file regarding High Cost of Living in Los Angeles, California 

2. Regarding file on Profiteerimg.iIjnrSoalaQ 

. 3. . Regarding file on P-me^fSpr J 

You are again reminded that we attempted to obtain ap^oval^Of the 
National Archives to destroy this material several years ballet c Ounter e d 

with the proposal that they take the records by accession and keep them in their 
vaults, since they felt that this material had considerable research potentialities. 
At that time the Bureau was not sympathetic to allowing any other agency to retain 
its records, particularly in connection with the 31 classification since some of 
the individuals who are subjects of the files would be living still and in those 
cases where no prosecution had been initiated, " the Bureau would be considerably 
■ embarrassed by having information leak out as to them. It is believed that the 
attitude of the National Archives would be identical if approached again on this 
subject. -5tHbsy^cwrdi , n^yy^ugges4jed^efore^he«a'ttauhed^eaoTai:dum“*bb*'l5rv 

Gfr. ADDENDUM; LBN :hmc) 8-3,0 ~48 - The Fxfjsutivefs- Conference con ■ 


Ladd,* 


Carlson, Earbo, 



Attachments, ^.si sting of Messrs. Boseriy ' Ned : se, 

> t Tr a cy 3 G-lavin, and Nichols reconsijdevjed^thq/f ore going 
V "'V: suggestion on -the destructi on '"of ‘files" din'd" recommended 
CFS : F#h jag^r’jk sly that no action be taken at this time inasmuch 
fp&?hrir position would be untenable if the Archives should 




Director, FBI 

SAC, Springfield 

DEFECTIVE CAS l&SKS 
SPRINGFIELD OFFICE 



August 11, 1948 




TDn wrrg the SSIX— rmspecmon conwvueu ujr umo v,,w ..w-r - 

were found /which' are ineffective due to cracgge^of the r^h^fr on the , - 
fade-piece, of the masks, this crabkage psimttxng air to seep into tine 
masked area. Permission is requested . to destroy these two masks. 
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( Mm^Memorandum • united states government 

JJ . .1 ^ 




FROM 


SUBJECT: 


ER. NIC! 


F. VI. WAIKftK 


October 11, I9I4.8 


Ur. Tolson 

Ur. Clegg 

Ur. olavl n 

Mr. Ladd 

Ur. Nichol s 

Ur. Rosen 

Ur. Tracy 

Ur. Egan 

Mr. Guinea 

Mr. Harb o 
Ur. Moh r 
Mr. Fennington_ 
Ur. Quinn Tsjm_ 

Tele. Room 

Ur. Naase 

Miss Holmes 

U183 Gand y 


Reference is made to the attached memorandum by E. S. Deiss, of uio 3 oanayjz 
■Sjtjhe Single Fingerprint Section, dated September 27, 19)4.8, suggesting that 7 

the Single Fingerprint Section be granted permission to review some of their 
previously handled cases so that any' unnecessars ^tndexing contained, therein, 
could be identified for possible destruction under the present index purge. 

It is apparent that the plan suggested would help to cull from the index, 
many useless cards now occupying valuable space but it is aoubtful if any immediate 
action can be taken by the Records Section along these lines as the Consolidation 
Unit's personnel has been depleted to the point that only sufficient personnel are 
now available to handle current work. 

RECOMMENDATION: 

,, It is therefore recommended that in the event the attached suggestion is 
adopted, the Single Fingerprint Section furnish to the Records Section the file 
numbers and serials, wherein, voluminous unnecessary indexing appears so that the 
necessary steps can be taken to .purge these cards from the index when personnel are 
* again available in the Consolidation Unit for such a project* 
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TO : MR. TRAGI ^ 
FROM : E. S. Beiss 


t 

emorandum 


* 


UNITED STATES GOVERNMENT 


date: September 27, 1948 


Ur. Tolson 


SUBJECT: 


1948, 


ELIMINATION OF NAMES UNNECESSARILY INDEXED 
FROM RECORDS DIVISION AT SEAT OF GOVERNMENT 


ALL INFORMATIOn 
HEREIN IS UN CLASS! FI |j| 



Reference is made to the Director's memorandum 
concerning the above-entitled matter. 


. c A';' 


Since the establishment of the Single fingerprint Section m ssG and y - 
correspondence listing the names of over 225,000 suspects have been recei v e d -- 
in connection frith latent fingerprint cases » The names of an additional 
100,000 individuals have also been^ liste.<iJLn,.incQmin g corr- e. spond encejwhen 
the fingerprints of the suspects have been submitted. Da addition,”” there have 
been thousands of individuals whose names have been listed in incoming corre- 
spondence whose prints have been submitted or whose prints were to be secured 
from the fingerprint files for elimination purposes in latent fingerprint cases. 

A number of these cases were in connection with investigations con- 
ducted. during the war in which whole companies or battalions of soldiers would 
be named as suspects. Da at least one instant that I can recall ove r 35, 000 
individuals were named and their prints compared with the latent prints which 
were identified. Obviously the names of all of the individuals in this case, ' 
with the exception of the subjects, should be removed from the index file. 

Many contributors, such as the Hattiesburg, Mississippi Police Department, list 
fifty or a hundred names just as general suspects and here again it is believed 
that these names should not. have been indexed. 

It is believed that a review of these files would result in the 
elimination of more than 200,000 cards from the indices, of the -Bureau. 

It,, is noted in the Director's memorandum that he authorized the / 
Assistant Director of a Division to certify that a clerical employee is " 
qualified to pass upon the removal of these cards . Accordingly, it is sug- 
gested that the supervisor in the Single Fingerprint Section be granted 
authority to review these files as they are received in the Section in con- 
nection with current cases and furthermore, as the condition of the work 
permits, to call for and review other files. 

4 

Upon deciding on the names to he removed, the names and other 
pertinent information could be typed by a clerical employee in the Single 
Fingerprint Section and the information forwarded to the Records Division. 

(_) It is also believed that the supervisor in the Single Finffi^Mij 

Section should be authorized to indicate to the Records Division which names 
should or should not be indexed in connection with current cases in'which 
correspondence is being sent to the Records Division to be blocked. 
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• office memorandum 


TOt 


* 


• . ...O- , 

V* 


V 


united: states .government 


r 


THE DIRECTOR •- ■ , ' 

-THE EXECUTIVE CONFERENCE . . 

'*> w SUBJECTS. DAILY- SUMMARIES ’OF' FOREIGN RAtEO BRAODCASTS- 


/ DATE: September- 23, 1943 


V -/FRCMi 

■ tM ' 



/At a meeting of the Executive '.Conference.: on September 22, 
t attended by.Mfssrs* Toison.^ , Ladd, .SLavin, Tracy, Rarsons, Mohry* 
Carlsony McGuire, 'Rosph, Clegg ’and. Fletcher, .the Conference was • : v 
advised.'that. the’ Dureau- received “daily reports of foreign ralio . /- / 
broadcasts prepared 1 by Ihe Foreign Bb^a'dcast:';Informahibh• -Branch,- CIA«/‘ 
'This” material is .-prepared" as' a/’resuit 'of .mori,ito^ing 'foreign radio ' 1 
stations . and a - good. deal' of the; , material appears /in' the public : press * 
OccasIon.ALly, material iis abstracted from >thesp /daily- 'reports' and 
placed in ^individual/ files ah to '-which they-ane found to/be pertinent,. 
In the past these daily reports .as recedye.d .from- CIA: have t?een‘ retained 
In ; the ' f iles i - ■ • I \ /!/•< / /' : 


ic m , 



;, 'V Inasmuch as. much, of /the data: ox- 
character and 'sxrice the report's. -are voluminous because ; of . their daily 
issue, it was : suggested that the peports; themselves "riot be ; retained /,■ > 
In’ the • Bureau * files, - but after they have 'been, properly.’, reviewed • that : - 

they '''te s -destroyed,hbaying. in. -mind, that -if, at any time .in the future -/V • 
copies; v;ere...necessary. they.: could be '.secured:;frbm CIAe . The report 'is - 1 
hot numbered, v. and '■^•e/.ie^rlstplassifihd, in- part 'aa/Prestricted; tt ... - 

V s -'-' . J ; c The /Conference- >^b/0f; the iuhanimous,^ opinion- .that- sin cp .--this V: ' - 

/material /is 1 as' described^ : bhab'tb' purpose is “served ; by filing "it and t; ; 
it-wwas.*. also ..of '- the- ’ opinion'' thattit should 'be'^destroyeds/immediately ■ . - V - , : 
following a proper review/ of it./ ' ' / / v h ///y- '- v -//t '"/’ ;..-d /. t 

• : j \ . t -- • ; ..'/If you, agree,' . in the future ; this material ’ will . be de str oyed - I 
as received after a ;prpper review' -it'. :has .been made>' • /t 1 -/ / y- 

'• riespectfully,.: . „ . -/z; t; 

i- - ’iU-v'i For the Conference ‘ - : / 

^vcVm * '« * ? nh . ■/ ,/ '/;/'../ - . ' V> ' 

. l*fT t 1 !' j’n -tvi* JLlWw} tjUA? ; ’ f. . ; - . .r-.y 


'■ Clyde. Tplson ~>,u\ •/:• 
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declassificatioh authority derived pmi 

l FBI AUTOHAT I C DECLASSIFICATION GUIDE 
l DATE 0Z-23-Z011 



j®.- sjcaois 

F-. TT. T7AIKART. 


November 15, 19h8 


....... - 

■ , .PURGE OF UHHEOBSSABT; ClfflEB ..*/>>*• "V' . 

: mom the' Gmsrw. iudM . 

‘ Hf&FO EXCEPT! v, , v 

. a’.. • ■" ■ v 'OTHraJTtSS^ . / • ■ ” •• 

. In Wovember l9liO, the Bureau opened a file on American boys 

leaving the United States to serve in .'the'. Canadian Pacific Air Service. 

Department of the Canadian Pacific Railway Company, who were to be employed b7D 
in flying aircraft from Canada to the British Isles. (Jg^ { (a/\ • . , . 

| ~1 requested the bureau. to make a name check on- 

each, of the individual s leaving theT United States .dnd the results of the name ; . ; 
check: were furnished tof - 

L Anv and all derogatory infor mation' - " • 
revea led, as the result of this name check was, of cour se T furnished t o j | 

1 land is x’eflected in. the yellows of our answers to| \&(l ' 


. /<;. k ■ It is being; .suggested that''*© review the File 100~ g8g3”'w hich is the'- ; 1 ''; V'Vy 

file, for the above mentioned material and purge froia the iSfex all cards’ prepared 
as 'the result of the indexing in this file* , ; AdyLdenngat^^ appearing 

V/ ■?« NTs «s n>rtv3<no(5 ■fVrtm mm rnrifalnfid in f.ViP Rnv&ttn 1 ft - vV 


^ in this file was. obtained .from previous information, contained in the Bureau's” 'V)* 
records. - Thus, the indexing in the above file was a duplication of material previous- 
£ * t(oq. : ,, ; ; v . ... ,v, . , I 

^ . \ RECOmtEWDiTION; .> , bi \ b \, \\-f ./.O - ,/ 

\ It is recommended that permission be granted fpr the: Consolidation Unit 
^ of the Records Section to review the above file and purge,, from the General Index,..* 

J any cards prepared as. a result of the index log in same. v(i:‘ ' 

3|: ' , v*'. ; t "V'-t 

iC : t - • fllfe , 
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szc; i 

'3irec,to3? > FBI 




Sbyeafaef 12, 194S 


' • : OVTR HIRES YEARS OID. 

.RECORD®* -- Reorlei of IJov-aaber 4$ 194S$ requesting advice as to Tihethei? 

A H nt'riafifyafS'i'. rm-? rtke r*-r* m»wsenhnilM» n L 'i s ->_■ V * 



jr no objection to the.4eairti<?ttbB;,of tbi& ' } 
jaaterial after ’a three-year' period* . 
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< SECTION 
MAILED ,13 • 

j^r . NO'/ 12 1943- p.m. 
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• UNITED STATES GOVERNMENT 


: Director, FBI 
OM : SAC, Los, Angeles 


date: November 4, 1948 


.w nn» 




ora TIEE IE 


Reference is made to Section 6J (4), I. k f<Jf the Manual of Rules and 
Regulations, 

The question has arisen whether radio broadcast scripts or correspondence 
regarding broadcasts and the scripts could be destroyed after a three year period. 

Considerable space could be conserved if the above matter could be 
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D I C LAS S I F I CAT I OH AUTHORITY DERIVED FROM: 
FBI AUTOMATIC DECLASSIFICATION GUIDE 
DATE 02-23-2011 
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OFFICE MEMORANDUM 


UNITED STATES: GOVERNMENT 


: .MR»^NXCBQLS . : . 


DATE: November .23, 1948 


FROM;,. ' »*pr ? :irw'SBmBW. , .\ ■ ; . 

SUBJECT- : PURGING. UNNECESSARY INDEX CARDS - , .. OTikBWfSfc 5 ^’ 

, ' FROM THE BUREAU * S MASTER - INDICES- - " ' ■ • ' ‘ 


£_ In November, 194 0, the Bureau opened a file' on the I I'" ■ ■%■ 

I | and the ! I “ 

F |(10Q-W1S) #.,.1 This i^ile contains requests from ! | *' 

v H ?o r name checks ofltndivi duals residing within the United State's and employed , 

in. one of the two, abotre mentioned ’ organisations,- All the names were' indexed and, in ' 
most oases very little .derogatory information was developed' as a result of the name a 
^ earcgp^, // •! \ /'-"■I ; ’ '- ' _* \ ./ . 

^ '■•if' /- . '■ 1 """ - 1 ' 1 -Ih - -. V‘ | ; 

Jit is to be noted- that all, information' -furnishod | Vl- 

pas a result of our name ■ search work was obtained from other Bureau , 
files. Thus, the indexing of these 'names in the. above mentioned file would appear V* 
purged from' the -indioes ^^ , V '/ , 

X * V ' RECOMMENDATION - f’ 1 • •" a;. 1 '-'-, ”7' - '/"VV^S 

v ■ It is .recommended that the Consolidation UhitRof the Reqbrds Seotion'be 
granted permission to. remove all cards .from the index prepared, on file 100-5715, inc- 
line -with the B ur eau»s, present purge pro^eotij^sOlCAr^ §7-7?-t7 / ! 
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DIRECTOR* FBI ' ,.j. - 

SAG, ITE-7 HAYED ' ; 7 

‘ HUBERT SCOTT-PAIME, et al * 

O a . J^- . 'JL/ Jl 


1/4/49 


^ j . J i \ ' £ 

Be New Haven let of 11/24/48 and bulet of 12/8/48. f 

The following is a list of photostats furnished by tfie Bureau , 
'which- ;th±s office desires- to destroy; 

, ■ - 1« Outline.- o,f censored letter from Zygmont barren to Hr. 

-‘I ■*' -'■KARLO ABBLE’Bi letter dated 9/18/42. .... .■•• 

2/ Outline of censored letter frroim’lIECZSLiYI FLOXSTRMOF 
-to HIGH 17EI8ELAT, Which letter was dated 9/16/42. 

: 3. : Outline of Censored letter from HARRY M. ZBCKEE to Kiss 

•\ . • \ . . . LUCIA CHASE, which letter was dated 8/27/42 and 0/20/42. 

•• 4. Outline of censored letter from LEO Y. CHSETOK to EDWARD 
j/J ;/ S.- SBISBMT dated 9/11/42.- ' . . ' - 

S^f '%'■ .Outline of censored letter from. 2. uMRE- .t’o iHAT&OK Kill 7 ' 
dated 10/10/42. ; : 

W 6, Photostatic copies of two envelopes and. two letters addressed 
»w ’to Senorita HAQDA VARCIN3EI-, The Franklin >';huare House, 
xj Boston,., both fetters signed' GEORGE, together With trans- 

Hm • ' - /latlohs of these two letters. . 7 ' A ' - 

>— '<■ ^ % ’ ,, *. . * ' ' 1 s , * * 
yi r ' ' \ ~ - , »' ’ . ; , 

/7. Ten cablegrams; 

* 1; ;.». a. Dated' 11/12/42 to HAEBY ZUOICEB, signed BANBURY, 

? ■ :r '- ' b. Dated il/21/42 to HOLLANDER AND BEEKHBE1BR, Signed ■ 

a 1 " - •> , ■ / HARRY ZUCKBR., / ' 

$ . „ , , c. . Dated 11/4/42 to ' EDUARD WEISBLAT from ALXANDRE ItW. 

V,,. d.. Dated 10/10/42 to EB7/ARD AEI3BLAT , from LOUIS STILLMAN, 

f • \ ‘ e. - Dated 10/7/42' to JACQUES BAMBASS ELBAUfl from HEHRIETTE 
- ... 7 A ' RINGER. ‘ \ 

* - . f. To AL Emmm Lim dated 10/11,/m from EDUARD IRToBLAT. 

. g.. Hated 10/2/42 to Aero Karine from EDUARD ^ISBLAT. 

/ h.’ Dated 9/24/42 to ALBERT ROBBINS from HARRY. SUCKER; 

- ’ . ‘ i. Dated 10/11/42 to Aero Marine;. from EDUARD I/FI3BLAT.' ; 

- j. v Dated. I2/2/42 to. floliander-Bernheiser from HARRY SUCKER 
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Q, Photostatic copies of the following letters: . 

'a. Letter dated 9 / 23/42 to 220BA&ES/ Pernandss y Cia, 

•» beginning "We have contacted" signed- HENSEt, SRUCfSIABN ' , 

, AND LOIiBilCHERj, „ received at New haven Office 11/16/42. 

. : b 9 . Better to Mr* • ALEXiil-JBBR LEVY with check enclosed to lu 

■ LCTf dated 9/28/42* ' ’ . . : \ 

; g, . Letter' to Mr. LEO CEERT0&, dated 9/26/42 .from EDWARD S,‘ 

. ; W/FJSBLAT, beginning "! authorise yon". ‘ \ 

, d. Letter dated 9/27/42 to dedr 3dhura> } and beginning 

' /■'■'. "Many thanks for your nice letter 1 ’* , 

' , e* Letter dated 9 / 26/42 addressed to Mr* LEO CHERTOK* ’ 

• ; beginning ”1 acknowledge' receipt 5 * « ' - - , • . c / 

Letter to Mr. MAXIMILIAN ABRAM0WJ02 dated IO/ 9/42 with 
tile salutation -"My dear President", and, beginning 
■' - -^i have received 8 * • - . "’\V 

65 - 613 - •' ' .! / • . ' ■' - v ' ’ ’ * - 

JTlhDE ’■ : V ’ . • « 
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UNITED 



d GOVERNMENT 


TO 


FROM 


SUBJECT: 


THE DIRECTOR 

JOINT COMMITTEE 

SUGGESTION NO. 62 
EMPLOYEE : SAC 'PERCY WYLY 

NEW ORLEANS OFFICE 


DATE: 



Mrf-Tolaon 

m. e. a. Taie; 
fUf • Clegs. 


SAVINGS: 

AWARD: 


NONE 

NONE 


MEMBERS PRESENT: 


H. H. Clegg 

R. T. Barbo 

S. K. McKee 
M», W./McFarlin 

.4/ 



VIA <L, 


4iovi o4 


GlaviiT 

TSWjidd 

Mr. NlchSE — 
Mr. RoserTSI 

Mr. Tr acy - 

Mr. Egan 
Mr. Gurrie'a 


—/L 

ma y 


Mr. Harbo " 
Mr* to hr ^ 




u ve a ia. 




vL — " (=i> e m ) L 

That the Field ^undertake tHe A destruction oi'^ajj.Toles which are in the 
nature of RUC, fi les and which lire three years old "or over j and that 
this be a "continuing . natt er handled in the future on an annual basis. 

ss.Y'yWvo’n 0~~V 

In addition, it was suggested that a new index c ard be prepared for 
each fileSfcp be so destroyed, the index cS^tb^sKovir the subjects name, 
■victim’s name, identifying data on the subject, and a notation showing 
the office of origin. This card would be added to the index and any 
other card pertaining to the RUC file would be removed. 



Mr. Penningto n 
l Mr. Quinn Tam m" 
f Tele. Room 
| Mr. Nease ' 

Miss GandyT S 

MYiA/Cnkmt) 


SUGGESTION: 


ADVANTAGES : 

1* 


2, 


The office of origin has a more complete file in every instance than 
an auxiliary office. 

The auxiliary office must rely on -the 'office of origin in any instance 
where complete information is needed. 


N 

Lx 

Vv 

Vf 

C\ 

* 

\ 

yjr* 


•i 


DISADVANTAGES 


1. 


It is alleged that there would be no loss in any type of RUC case, 
since the office of origin or the Bureau would have a complete file. 

There would be a considerable saving in closed file space, . <\t 

MUcalU 

It would be dangerous to desir'd 




such 


files because, through error, they 
signed statements, interview logs, 
probably be permanently retained. 


Similarly, correspondence with people 
duplicated in any other file, and in some instates this might be 
important to retain. 



Ql 
UJ 
□i 

first reviewing the LsG 

cj 


original copies of 
ormation "which should 
A 

Sureau-woula not be 



RTHrdgh 
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In security cases, the RUCing office -would be in a position to 
loose valuable information which may subsequently be desired in 
connection with other security cases. There is information presently > 
in the file in memorandum form which is not necessarily included in ‘ 
any report sent to the Bureau or the office of origin, which may prove 
helpful in a later investigation of the same subject. 

Data will be contained in many ’ RUG files concerning local figures 
in both security and criminal cases which is generally valuable and 
usable at future times. 

If RTIC files three years of age are destroyed, when additional 
investigation may be necessary some considerable expense wil l be 
involved on a national basis in transmitting background information 
upon which an investigation would be predicated. 


JOINT COMMITTEE CONSIDERATION: 


The Joint Committee recommended unanimously unfavorably. 


EXECUTIVES CONFERENCE CONSIDERATION: 


The Executive Conference on December 10 , I94.8, composed of 
Messrs. Tolson, Glavin, Tracy, Mohr, Carlson, Rosen, Ladd, 
Nichols and' Harbo, unanimously concurred in the unfavorable 
recommendation of the Joint Committee. -v^ : 

Respectfully, ' 

For the Conference 


Clyde Tolson. 



STANDARD FORM NO. 64 


Office Nim. 


Um - UNITED! 




DIRECTOR 
T. E. NAUGHTBN 


I jO subject ^SUGGESTION - SAC PERCY YULY, NEW ORLEANS 

DESTRUCTION IN THE FIELD OF ALL RUC REPORTS 


OVER THREE 


SARS OLD 

A HSuveVA 

lJ ■ 


Jj- 

‘ Y0T5<?^i \ . 


Government 


DATE: 10/20/ AS 


Mr. Tolson 

10*. E. A. TaST- 

l£r. Clegg 

Mr. Qlavl n ~ 

Mr. Lad d 

Mr. Nlchoi a 
Mr. Rose n 

Mr. Tracy 

Mr. Carso n ~ 
Mr. Ega n 
Mr. Ournoa 

Ur. Harbo 

Mr. Rendon 

Mr, Pennington “ 
Mr. Quinn Taaaa 

Tele. Rood “ 

Mr. Nease 

Miss Holmes 

Ml as Gand y 


A. The field undertake de str uc tion of all files which are in 
the nature of RUC ; files and which are three" 'years old or over. 

B. ^This w^T'continuing mhtter, so that once each year field offices 
will purge from their closed section all^UC, files which were RUC'd to the office 
of origin three years prior thereto. 'nr 

Mechanics : 

1. To accomplish the above and to take care of incomplete indexing, 
as well as to provide quick reference to the material destroyed, Wyly suggested that 
new index cards be made up on all files destroyed. These index cards would show the 
subject's name (also victim’s where necessary, but no automobile motor numbers in 
Unsub 26 cases) and identifying data on the subject, as well as a notation as to the 
office of origin. 

2. Fold such index cards into the office indices, purging the cards 
already there which are identical. 

3. To accomplish B above, retain the white assignment cards (always 
reflecting the office of origin elsewhere) for 3 years after RUC’ing- the files to 
act as ticklers to permit the destruction of such RUC files at the end of 3 years, 
according to a set plan throughout the field. 

Advantages : 

1. The office of origin has a more complete file in every instance 
than an auxilliary office. - $ . / / O 


2. The auxilliary office has t/o jg&rn he~ /gTic e of origin in any 

case where fuller material is needed, since *mly.f.he«of|^^e of origin has the complete 
file. ” nffi „ 

o u- ’ 43 n • 

3. This would serve to decentralize recsMb to some extent. 




,3. This would &Wve to decentralize reV^fMS' tp borne extent. 

SP 8 V Mm 

There would be no loss in ariy typqpof RUC 'c^sfe.'.^'ln applicant 
types only^tpe /Bureau has the complete file, while in crimi pal cases the office of 
origin has^cofflbetre files along with the Bureau. i // 


tp.some extent. 


:: j?MTA1NED 


pz, *~ 







f 




5. Indexing of the RUC files to be destroyed in the manner indi- 
cated Y/ould negative any complaint that an office would lose references, since 
by this system there would be always the best method of getting to the complete 
information anyway. 

6. There would be a considerable saving in closed file space 


necessary. 


Disadvantages : None . 

Inspector’s Comment : 

SAC Wyly advised that he had submitted a similar suggestion in 1942 
and has given considerable thought to it since then. He has revised his previous 
suggestion to include what he feels to be a sounder and simpler method of undertak- 
ing without loss of valuable reference material. 

I am inclined to feel there is much merit to SAC Wyly’ s suggestion 
and therefore record my agreement with the suggestion at this time* 
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20 1 THE DIRECTOR 

FED' Ms JOINT COMMITTEE 

SUBJECTS SUGGESTION NO. 60 

EMPLOYEE* SE ALLISON D. FARLEY 
SAVANNAH OFFICE 



] 1~12«49 bk * :] 
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tut t rm? . 

iff* , 1 
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MEMBERS PRESENT: 


H. 

R. 

S. 
M. 


H. 

T. 

KT. 

W. 


Clegg 

Harbo 

McKee 

MoFarlin 


DATE s December 9, 1948 


SAVINGS: NONE 
AWARD: NONE 


SUGGESTION: 





That Seotion 13J-7 of the Manual of Rules and Regulations be revised 
to provide that all coded communications based on the three code books 
shall be kept separately in the office, safe, and bound in a file in 
bhronologioal order, for a period of thirty days, subsequent to which 
time they shall be destroyed. 

The present manual provision is that they shall be kept in a properly 
labeled envelope for a period, of one year, subsequent to which time 
they shall be destroyed. ' 


•t* ! 


iV 


In. view of the fact that each. field office has, or 'Will have in 

near future, a radio telegraph. station and all messages send over f ^ 

this network are necessarily in code, each office will accumulate! a 
rather large record of coded messages, much larger than in prior f years 
when a radio ndtwork was not maintained. 


JOINT COMMITTEE CONSIDERATION: 


i 


The Joint Committee recommended unanimously that the manual/ provision 
provide that the coded communications be kept separately in? the office 
safe in a large envelope for a period of thirty days, subsequent to!- 
which time they shall be destroyed. / ' i 


EXECUTIVES CONFERENCE CONSIDERATION: 


!■ 


On December 14, 1948, the Executives Conference with Messrs. Glavin!, , 
Traoy, Harbo, Mohr, Ladd, Rosen, and Clegg present considered that this matter 
referred to a representative number of Field Offices and personnel for expression 1 
of their viewpoint. There is attached hereto a letter for that purpose, if approve 


• yr;;;’-' ! ■? - ; V' r * ' 

x ijusti-'L * » 'i*~P :.n n 'i ^ L.: * ;■ -ti 



cos Mr. Clegg 
^Mr. Mohr 

RTH-vfe®^ 




Respectfully, 

For the Conference 


Clyde Tolson^ 
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FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 5 



iL BUREAU QE t.JNV«te[GATION 


v 


FBI LABORATORY' 


12^-n 1949 



TO: 


.Director 5633 

.Mr. Tolson 5744 

Mr. Ladd 5736 

-Mr. Clegg 5256 

.Mr. Glavin 5517 

.Mr. Nichols 5640 

_Mr. Bosen 5706 

.Mr^Tracy IB 4130 
^^pjetcher 1742 
_Mr>rMohr 5744 


.Mr . Nease 5633 

-Mr . Harho 7625 

Mr. Conrad 7140 

_Mr. Downing 7621 

.Mr. Parsons 7121 

.Mr. Sizoo 7601 

.Beading Boom 5531 
.Secretary 7625 

_M 

_See Me 
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FROM i ft, 



• UNITED 


LBlO'ri 

]K.»i i iv ^ * * « 


GOVERNME 


DATE; 


April 14, 1949 


.c 'imm 


^Wdticivi d 


SUBJECT: Disposition of Bureau Code Books — 

"Pro'Se/iy - ( 

The following Bureau code books are wornlej#?^ • 


"A" Code Books 

5155 ^ WZ'no]/ 

M' 5255 'Sint* 
5157 l/ W tS Lu 

W W ( JL 

ndU VX/MJ' 


"C" Code Books 
5 / 260 ' ' 

V 26l- / 


W 401/ A f * J 

IW 26/ ^ f/ 

259 / 266 / 


My 5290 / J ■ **r 

It is requested that authorization be granted to dispose 
of the above books by burning or some other method. These books 
are located in Room 5524 . *, I . n / / o* s] 
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'All U 
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EXCEPT. 
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■jUr. Tolson ’ 
Wr-cieg ; — - 

¥*; Glavin — « 

Mr. Ladd Je= — 

Mi. Nichol s 

Mr» Rosen — — 
Mr* Tracy ' 

Mr.’; Ega n " 

Ur. tournoa 
Ur. torbo 

Ur. X'ohr 

Ur. Pennington 




Se SHOlAfii f 

/ FROM SAVANNAH 
' DIRECTOR 


DECODED COPY 


^Tole, Room 
Mr. Noas ct 
Uiss Holmes - " 
Miss Gan<Jy “ 


^■?3} '^;~ ****** 



/ \ , ’V' ^ 


/ / • C' " ■*P a W— ^ 

titer) ot U’ A v * ri v, « * J* / " ’ aI 


UR. 1.81700 *€^$*35 PM 


f SUGGEST ! Om RE COOED PORTIONS Of TELETYPES ARB RABiOGMS^^g/^ J| 

^ MANUAL OF RULES AND REGULATIONS SECTION V$4*7 STATES ALL C^PED"^ 
CGMIIUNICATIONS SHOULD BE KEPT SEPARATELY IN THE OFFICE SAFE IN < 

A PROPERLY LABELED ENVELOPE FOR A PERIOD OF- ONE YEAR, SUBSEQUENT V 
TO WHICH TIME THEY SHALL, BE DESTROYED (A . „ fig- 


BUREAU LETTER TO SAVANNAH BATED MARCH 23, 1$A8 ENTITLED QUOTE 
USE OF ENCIPHERING SYSTEMS FOR BUREAU CODES UNQUOTE STATES IN THE 
LAST PARAGRAPH IN THE ATTACHMENT QUOTE ALL 'WORK.. SHEETS AND. USES- 
CIPHER SHEETS SHOULD BE RETAINED IN THE OFFICE SAFE AND BURNED f 
AFTER THIRTY ' * • : 




CUR RADIO STATION; WILL HANDLE FIFTEEN OR TWENTY MESSAGES EACH 
MONTH*' IF EACH RADIOGRAM IS PLACED IN A SEPARATE ENVELOPE AMD f 
M KEPT FOR A PERIOD OF ONE YEAR THIS WILL CREATE A SPACE PROBLEM 
§ IN THE FIELD OFFICE SAFE* IT WILL, BE .NECESSARY TO DETAIN ON , , 

llPIlF.IM YMP SAPS 1 TA Xrtft AftiTft AT -A1 1 riMffft./Wa./ 'S, 


FILE- IN THE SAFE BOO TO 3 OO MESSAGES AT ALL TIMES** 


f«0 


■'T&M 


A SPECIAL EMPLOYEE FARLEY SUGGESTS THAT THE FOLLOWING BE GIVEN 
^CONSIDERATION* THAT THE BUREAU MANUAL G.F RULES AND REGULATIONS > 
z SECTION T6<i * 7 BE REVISED TO READ AS FOLLOWS: ALL COOED COMMUMl- 
^CATIONS -BASED ON THESE THREE CODE, BOONS SHALL BE HEFT SEPARATELY 
IN THE OFFICE SAFE, AND BOUND IN A FILE IN CHRONOLOGICAL ORDER i 
FOR A PERIOD OF .THIRTY DAYS, SUBSEQUENT TO WHICH TIME THEY j> HALL 
BE DESTROYED*!® fA % •' ; 


** - 1 

*' I 

S*?' 


RECEIVED TO*1 0*a8 
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P CUSS ; & XT- BY®C3SL 
m ESASOE-TCfllSn. 1-2.4. 2 
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Kaaa p0&$sm 
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FBI; 

75 Hm 1? 1949 
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V ' •' -r- 

, H H 

1 • > h a 
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If . .the intelligence contained in the above message^^Tfec^ he disseminatec ’ '* * 

ptftside the Bureau, it is suggested that it he suitably .-paraphrased in , 4 
order to pro t e c^the^Bur e'a^Vs ?{^^fe<f(34Hap6 i c systems.?^! \ ik\ l ^ 

im n JW fet. n^x 1 ’ 

• ^ j\n^, .^vov^ k?r 
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Assistant Director E. J. Connelley 
Cincinnati 


Director, FBI 


'O 


L 


December Ig, 1948 
CONFIDENTIAL 


"NL 


V* *. £ 


■1 




"A 


The Bureau is considering a suggestion that Sec-fcion 13J-7 of 
the Manual of Rules and Regulations be revised to provide that all coded communi- 
cations based on the three Bureau code books shall be kept separately in the 
offioe safe in a large envelope for a period of 30 days, subsequent to which time^ 
they shall be destroyed. 


"V, 


-A ■ As you know, the Manual presently provides that such coded aoramuni- 
ons shall be maintained for a period of one year, after v/hich they shall be 


Y 


; 

t'i 

1’ : 


•j-troyed. The present time schedule was adopted in an effort to arrange for 
periodic destruction of obsolete material at the end of one year or, in some 
1 three years, in order to eliminate a wide variation in the time schedules 

‘A for making such disposal of obsolete records. However,, it has been pointed out 
'' Ain support of the proposed mo di f i c a ti o n o f the Manual that since all offices either 
‘ /have or will have radiotelegraph stations, there has’ been a substantial increase 
in the number of coded communications handled by each office and that the present 
V -y^ilation creates a space problem lii the' field offioe safe. 

•jf i 

y } y It, is requested that . you advise- the Bureau of your recommendation con- 
cerning the proposed Manual change, together with your reason therefor. Please 
; ' ^forward your recommendation to the Bureau within two weeks of the receipt of this 
-iy- r ietter« 
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rt-V;»~Mr a ?*Sum e a 
■ \ Mr. Naught on 
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SAC, New York 
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A | SAC, Chicago 
. i.SAC, Los Angles 
•A SAC, Denver 
\ SAC, New Orleans 
/ SAC, San Diego 
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COMMON I CATIONS SECTION 
DEC 20 1948 
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STANDARD FORM NO. 64 
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unitedV 



Office Met wn 

uJ l ' 

: HR. TRACYf 7 

: G. J. ^ ^-"^7 6 V~\ <S>4 

MAGNIFIERS 

-- i 


OVERNMENT 


TO 

FROM 


date: January 24, 1!r l^ n 


C6H 


SUBJECT: FINGERPRINT 

p V. 


Mr. E. 

Mr. Glej 
Mr. 01) 

Mr. Uarfft 
Mr. Nichols' 
Mr./Rbsen “ 
Mr/ Tracy 


ttsss 




A complete check was made of tli^&inger print magnifiers used 
by the employees in the Technical Section. 

■ For the information of the Chief Clerk's Office, the following 
fingerprint magnifiers have been destroyed, in viev* of the fact that the 
frames were broken; 


MX. Hendo n t 
Mr. Pennington - " 
Mr. Quinn Tamil 
Tele. Roomj_ 

Mr. Nease >. 


Miss Beaton i. 
Miss Gandy^ 




Number 

, Number 

Number 

Numb 

49 

330 

660 

899 

74 

• 361 

665 

903 

97 

’ 375 

676 ' 

905 

124 

393 

703 

915 

138 

431 

706 

921 

163 

441 

718 

927 

189 

522 

726 

954 

196 

550 

734 

1025 

198 

566 

744 " 

1034 

203 

604 

817 

1140 

209 

619 

823 

1184 

212 

621 

832 

1255 

223x 

645 

833 

1360 

237x 

648 

882 

1374a 

280 

.649 

886 

1447 

284x 



1772 


r 


The lenses and the other parts of these glasses were used to repair 
other broken magnifiers. 5 = 

» * f; 

y~- 

It is desired that the Chief Clerk's Office remove the above-numbered >. 
fingerprint magnifiers from the property list. J. > 
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STANDARD FORM NO, 64 


Office Mem^Jhm 


• UNITED ' GOVERNMENT 


T 6 i Director, FBI 

ATTENTION: TRAINING AND INSPECTION DIVISION 
from j SAC, Chicago 


date: January 5, 1949'. 


CONFIDENTIAL i , ' 


SUBJECT: ‘ J !/' 

' jReBuMemo December 16, 1948, addressed to Assistant Director E. J. Donnelley, | 

: \ fcopy of which was directed for my attention* „ 

/ r ij f. 

1 ,;This office has experienced no problem in the past with respect to the mainten- 
i ;ance of coded communications, although it is observed that there is apparently ; . 
s ,io reason why they should be maintained for an entire year and their destruction 
, at the end of thirty days would seem to be quite sufficient for checking back, 
In- the event any mistake might be made. 


it is recommended that this suggestion be. approved, 

I ( 
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Director, 




mm^knuL. 


SAC, Denver 


• *. December ' 29, 1948 

Wh;?* ' •• 


¥*? • " '^7v 


v . V - f 


\ . ReBurlet December lb, 1948, addressed to Assistant Director R. J. 

CONNSIiLET concerning a proposed change in the Manual of Rules and Regulations 
with respect tp disposing of coded communications » . . \ * ■ . 

It is my belief that the 'change suggested by the’ Bureau is very 
desirable. I .sea no point to keeping coded communications longer than thirty- 
days. These Coded communications, are of value only for checking the accuracy 
of coding or decoding operations -when a discrepancy appears in the. decoded 
copy* Any such discrepancies should be brought to light within a period of 
thirty days*.-- / . '■ 

* , , During all of my experience as a Special Agent in Charge I know of 

no single instance where reference, was made to ■ a coded communication, after 
the day on which it was received. • I think that the experience of others will 
be similar and that the change suggested by the Bureau is entirely logical and 
practical In the light of experience. -* ■ ^ 

1 think there is also an additional security factor involved. The , 
longer coded communications are maintained and the more of them there are 
accumulated, the more chance there is for disclosing the Bureau'*' s codes.- 'As - 
a matter of fact, some agencies who use codes require immediate destruction 
of the. coded communication after it has been, decoded. I think that a period - 
of thirty days is a maximum from the security standpoint. 
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MAHUAL CHANGES’ - CODED COIMICATEOHS 
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. \ Re memo addressed to Assistant Director IS. J* COHHEIlEr, copies 

of.which -were, designated for several field offices wherein the Bureau stated it 
was considering a suggestion that Section 13 J-7 of the Manual of Rules and Regu- 
lations he revised to provide that all coded communications .based on the three' 
Bureau code books. shall be kept' separately in the cffice safe in a large envelope 
for a period of 30. days,, subsequent to which, time they shall be destroyed. The 
Bureau requested that I furnish uy recommendation relative, to the above suggest* 

'ion. - ' , ' - - ; ' • ' ./ ■’ ' , ' ■ 

The Bureau is advised that I am in favor of destroying all coded 
communications; within a thirty-day period. In my experience in the Bureau, I have 
never had ahr Occasion: to refer- to a coded teletype after the message had been de- 
coded. By destroying all records within a thirty-day period additional space 
will be made available in the field office safe; Also,, obsolete records will have' i 
.been destroyed within a reasonable time.. 
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■; THE DIRECTOR ^ , / ' ' 

Ins^ctor;M*/E* :: Gurne^ , ; 
DESTRUCTION OF CODED I-JESSAGES . ; 


; \ December ; 31 » ■■ 194$ 






• Reference is made, to yothr memorandum dated $eeWber 16, 194S, 
addressed to -Assistant J)ire£ter E* J. Connelley advising that the Bureau 
/ was eonsideriiig a., suggestion, providing f or the destruction of doded messages 
after the expiration of 30 days, '/it 


I am of the opinion that js 
fronld hatfe.taReh pl 4 ee i 'lti' s the/ event 'the '"messages, 'are;' garbled.' ,/For-this reason,,". 

t agree with the, suggestion arr J — “ — ^ — ~ a ■ •: / 

period of 30 days has elapsed. 
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COHFIDEmAL 


CODED COMHBHICATiOHS <^'T\ - ..iU • ...^ . 

■'•• „/ ■ ;•• j£X ->•■■' 


Reference is cade to Bulat 12-16-4& to Assistant Director E.. j-» 
01INELLEI, with a copy to this office, requesting that sjy reeomeMs- 1 * “• 
tions be furnished to the Bureau relative to a change in Section 
13«j«.7 of the ISanual of Bales and Regulations • • . • ' v / 

A thorough review has been made of the procedure in handling coded 
communications in this office,, and it is felt that the retention : ; 
of these communications for one year in unnecessary. There have 
heen. no occasions since J arrived at this Office bn 10»?14-4B where 
it has been necessary to recheck the coded communications more than 
one or two, days after they have beenreceived. The retention of 
these communications for one year in an office which' receives and 
sends a great many coded communications: results in a rather bulky 
file* The destruction of these communications ' on a thirty-day basis 
would not result In any additional work since they, are presently 
destroyed monthly after any one month becomes one year old. The 
destruction on a monthly basis would result in a saving of valuable 
spac® in the of fine safe and would, in icy ;opinioh> decrease .the 
amount of clerical work involved in their handling. . 

It is ny recommendation . that the coded communications received : 
during any month be. placed in an envelope and destroyed at the end •< 
of the next month. • ' , . , 
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Director, FBI 
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f - ' XSpRfirx D 
Dear Sir? ■•*.,• 
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, Dear Sir? < V; . 

,.1* ,, > v> • \ , * • ' , tJ , * * , 'l , j , | ^ | | | ^ o,i "' 5; «■ 

' ‘ ;''V Reference ia -made to Bureau ie titter- dated , ^ •/.'"• ;,v -*Af 

December 3.6, I9I18,. wherein tbs Bureau requestedmy'';; \ :’-;x *'VX"; 
recommendation concerning the proposed amendment to J~ 

. Section 13 tT **7 bf the Manual of Rules and Regulations • ’ ':. > --XV,. 
to provide that al! coded communications based on ithe . - • 

three Bureau code bodies should be kept' in the office 
safe for a period of .thirty days bef ore being de a troyed," ■'•*- 
rather? .than f or a: period of one year* - . y J .. -C ,:/-.'^y.CyV; 

, . .k".. ".: It is recommended that ..this-' suggestion be y^0~ 

approved, as it does not appear to be any advantage to 
•. this office to keep ’boded communications for one year* -' 

It has. been our experience that since the", bneiyear-' ; rule' 
went into' effect, that these' conmunicat ions’- 'had -.not'd sen 
referred to for any purpose more 'than .thirty days Rafter 
the date ion . 'whidh.-itbey' vere ; senfeivyc^^- ■>•••'' ■ /-- '• ^ ■: 


'*/» '-.‘/v She destruction of coded ‘bbaambni e^t baa.'! ; r ij 

after-thirty days' would give, us the use .of rmore spac.e : v“ 

; in one of our- Office .safes, inasmuch as practically half / • " : .. fSj.' 

; the safe- "in the - tele type- room' is .now de voted f o the ; 

C. storage of these communications for a periodof " : oxb year* : . 

' ; v ; j V’^'* x truly, yours ^ >/ 


. : v ;;V: i-m- 


.•X s 







€D V > 6 ^ 


- -X.” -C" 1 '. , :. •*,. ’■ J.;j, , : V 

,-r *= r , J x: ,s - rx 'X* '' 'X-'/.fl 




; ';;p ' 

/■f.A ; R't- ■ 




W:i 




,'V -J-J . , 

;V' V ’ , 


' • 'j, ^ -*■/ «’ **> 3 ,., , 


■ iu s ■, 


Director, FBI 

E . J. Donnelley, Asst 'Director . 






Relet 12-16-^0 as ,to suggestion’"Section 13J-7 of Manual' of Rules ; pr - . f 




.•• ^.'^and Regulations be revised, to provide' all coded-: communications based on • . dA~t- <-:■■■■'■ 
. the' three "Bureau code books be kept separately in the office safe in a . ,, 


:ia-' - 


•recommended; j: 

■ .V-V* One of 


-.received after decoding or message sent after., coding is to provide a check 
. ' 1 • ' to place responsibility for gross error ■which Was not detected, and where • - 


s Without this prime necessity there .would- be no particular purpose , ■" 
"k/yjfy. ixK their retention Wter received: or sent if in J each situation ’ it . was' checked 
verify it h^s correct^ encoded or decoded. ^Ihe, decode would; serve all v,'- 
’'"".'jyV-, necessary; purposes under the latter sitmtion.:; w* \ . v - ; ; , - 

\ Ordinarily thirty days should' be sufficient to, detect ?any 'errors; ' 

/ " however, it might only be detected after a long time .as a result of develop- 
; ’ ,ments. / , \ ^ ■;,••• Ji- %£ ?" ^ .. , >' s - 1 ‘ T' 

. For the last above reason I would recommend they be retained as ' 

. • now presently re4uired. \ t;' '.v' 5 -- v *" 

The lack of space wpuld be only an extenuatirig circumstance to ; ‘ 
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Director, FBI ' 'V/, '■,/: '^S'"-C'"- V-' ■■■>< ■ ; January v h, lpl# 

^ • SAG,’ Eos Angeles V Vf';> V ,.’ AM''; . ^ ! / 
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ReBurl^i 12^16^148 addressed to Assisi^t Director E*. rf :2 ;C 
of which was furbished to this office* f A-M ;' ’ A. ‘ .. ^ 

It is agreed with the suggestion contained in your > letter of reference 
thatcoded ..communications he ‘ kept for a period of - thirty days- only and 
then destroyed. It is a definite space problem Insofar : as keeping 
messages beyond such a period ; of time, is' concerned. . f ,r. • 

It has not beon^the ej^lrlehpe. of ithlf; efllce- that it; is, necessary t<y : 

refer to any coded messages that' are.pref^a.'Feek o.r^two' old and it is : 
not felt that retaining them, longer than thirty days serves.; any useful 
purpose, ' V y 'y M .V. y'' y y- Ay ■ 'AyA; '.y yy 
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Inasmuch as the 1945 typing Section Manual has been recalled and 
a latter issue of October 1948 issued to all employees,. it is requested 
that permission be granted to destroy this old control. 

All of the manuals have been accounted for and destroyed. The 
following is submitted for record purposes: 

11-A Charged to Mariatta Dawson for reference purposes. 

94 Charged to CCO Master Manual Reference File. j 

503 Charged to CCO Master Manual Reference File. \J 

518 Charged to CCO Master Manual Reference File. 1 
227 Otoged to I. A. Dennis - Lost - Memo 9-21-48* //" 

360 Charged to I. A. Mahoney - Lqst - Memo 3-20-47. . rpW 

551 Charged to B. G. Mllips / j^st ^emgy8-9-48.| . > ,Y« 
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io i mb, mi f 

from s M. Dawson h|\£ 

SUBJECT: 1945 miNG SECTION MANUAIS 


wm > 

'I .. 1 ' J ' 


GOVERNMENT 


toE: January 4 , 194 U , 

Ur. E/A. W~ 
nr. mw \i 

Ur, G lavSST/TT 
Ur. lidjr/W^ 
Ur, H fihols ”' 
Ur/R isen 

Ur. Tracy, 

Hr.. Egan, 

Ur./Curnea ^ 

MPT Harbo 

, Ur, Mohr 


Reference is made to hqt memorandum of October 27 1948 regard* Ur, Pennington 

• ^ -v .. .. . . . , v "‘i icgrtAU* Mr. Quinn Tamn 

ing above«eaptioned subject* Teleco m — 


Hve more manuals have been sent to Supply Section to be destroyed; 
The numbers of these manuals are 248, 335, 400, 506, and 631, 

® tfl ® ^ tjs ^tAAjU^y (j$ 

CC - Mr. Hobinson 

Mr. Wiley ^ 7/ / / 


Tele. Room 
Ur. Nease 

Mias Ho M B 

Miss Gandy ■ 
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• MR. T&ApI >-'\i 
‘•M. Dawson 


.October 27, 1943 • ; . 


L.t. ■ *“*»* 


■ /•crr-r*M' ■ 
* <3e- . ■ 


1945 Typing Section Manuals ' : ;• *.• ,"• 

V j .The 1^45 Typing Section manuals: have now been recalled and the; >, 

; /revised edition issued. ; -'As ;a • result .we;-' have /a- 1 surplus of 1688 manual 
covers* These are black; leather, loose leaf for 8x10! sheets* It is ^ 

‘ requested; that these binders : be* declared" .surplus .and rembved.’from the •= |* .. 
Typing Section/ ; / V ; '• . / v ; ; • '’V' 

" < ; It is also desired to request that arrangements be made to • 
properly dispose of the .1945' manuals, listed belows / V 

1 ' • • 24 49 ‘ 78 -'.. .’ 116; 150 • ' r-Y' 

2; 24-A 50 ,79' . * . 117 I5I 

• '■ 3: , . ' 25 50-A 81 '• • '■ 118 V #: ' 152 

’ . 3-A . .v - . 26 j.v 51 • 82 . ;; 119 \ ' 153 | ' s 

4 27 ' - 51~A . 83 ■< ' , 120 . 154 ; 

. ' 4-A 1 27 r A 52 ; •-* v 84 ' ^ 121- /* 155 

5 v>;V' •* 28 - ■ •• - 52-A , . 85 122 '■»’ ' ■'•*; 156 " , / >■ /-■"- 

=■ 5-A 29 53 86 ' / 123 157, ■ 

6 ,30 '■ . / 53-A - .87 * Z 1 124 '-.V 158. , 

‘ 6-A ; 30-A “ 54 \ ■ 88 : 125 159 ' ■«: 'Y 

■ 7 .. , - 31 ' . 54-A ' ■ : 89 , ■ ■ 126 160 

7-a ; " 32 ; v. 55 * ; . • 90 v-.- 127 . i6i : ; ■ 

. ' - ' 8 ' ■ r 33 ■■ 56 91 128 ' ' 162 

8rA -V 34 56-A. 92 ‘ . .129 ' 163. .. v • 

^10 ' 34“A '■ 57 / . 93 '• f 130 . 164 

JMI 35 ' 58 95 , , 131 ; 165 . 

\r£, . , 35-A ■ 59. ■' .96 ‘ ^ 132 ,166 

/xAl2-A 36 • 60 97 . 133. . t&7. ■ 

\V/ 13 . . 36-A - ■ 61 > 98 134 . ' 168 . , 

14 . 37 v 62 ' - ‘99/' >-T: -135' ' 1; 169" 

^ v % 14-A 38 - 63 : , 100 v M36' 170 y 

'V . 15 38-A ' 64 ; •. 101 . .137 171 

* 16 ■ • ' 39 , ■ .^65- ■ 103 1 »I38 . • 172 , , f 

-xJ ' \ 16-A' 40 •, • ‘••••.6&/> * V 104. 139*; ’ ' CXQ;- ■ , 

f ^ , ,17 41 ■ 67 ' 105 1 140 174 ; , - 

yW-. ' 18 ■ •• 42 69". 106 . - 141 ' % ; 

' V 18-A ' s 42-A 70 * 107 > 142- - . 1^ ' 

19 • • 43 ' .71 108 143 }ll . 

h/ 19-A • 44 72 • 109 144 : 

? 20' . 45 r--.*'. 73; no . . • 145 { 

S’.' 20-A 46 :,"‘-' ! 74. Ill 146 180: , 

■ ; ; lif 1 -'21% ’ 47 . . .75 112 . ; 147 Ifl; , ^ 

.1 oa A8-.A 77-. ' : 1AQ 183 / ••'/ 
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26 “ ’• 
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82 , - 
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. - 83 " 

. 120 

4-A 

27 r A 

52 

•- 84 ' • 

. 121- 
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28: 

52-A 

7* . S5 = 

'j - 122 

5-A 

; 29/:--,; 

• 53 / 

' 86 • 
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' ,30 , 

53-A 

' .87 • 

: 1 124 

6^A 

v '.,- 30-A ■. 

‘ 54 

'■ 88 

^ 125-. 

7 . . 

- 31 ' 

54-A 

' - ■: 89 : ' ; , 

■■ ■ 126 

7-A 

32 / V, 

55 ‘ 

•; • 90 ' 

127 

8 ' 

r /- 33 - 

56 

91 

'■ 128 

8—A 

34 , 

56-A. 

92 ■ 

i . 129 

W-0 

• 34-A 

57 , 

’ ■' \93 . 

130 

Ei 

■- 35 ' 

58 

. 95 

131 - 

'12 

, 35-A ■ 

59. • 

.96 ; : 

: r 132 

S 12-A 

1 • 36 • 

60 

97 

133 

13 

36-A 

.: 61 t 

98 

• 134 

14 ' . 

■ ' 37 

, 62' - 

"99 ' v 

135 

14-A 

38 

' 6 3 

. ‘ioo 

. 136 

15 il' 

/ 38-A ' 

64 

101 -i 

137 

16 

39 

65 ; • 

103 

-u .133 

16-A 

%, 40 : ■ 

66. : 

• 104. 

7'i " 139- 

,17 

. » . 41 

67 

: . 105 . . 

1 140 

18 ■> 

, 42 " /^ 

69'. . 

106 < .* 

•r ' 141 

18-A : 

' s 42-A 

m ' 

107 ; 

r 142* 

19 

•' 43 • 

, 71 

r ■ - 108 ' 

143 

19-A: 

•; 44 • 

72 

, 109 

144- 

20' 

45 ;• 

73, 
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• . *145 

20-A‘ 

46 . ■' - 

74 ■' 

111 v; 

- 146 

21 ' , 

• 47 

.75 : ; 

112 

• ; 147 

22 

48 , 
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/ ; in . , ■ 

148 

23 

48-A ■ 

/7'7/; - 

* . /- 115 ' 

-149 
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„■ DfLTE: : February 24* 1949 


; j.\ s, HU- ,B.; Fletcher, . r 

.:/• ■yr. Wail j'/ - /;;0f ■•-/;/. ;; - o; // i 

JECT: ’ LOXALTX OF GOVERNMENT EMPLOYEES , . f ; 1" 1 '// ’/.' ' Vo 

‘ Desticuction Of- Loyalty Forms and Letters. -by Field .Offices / . ' ,V , 

' 'V ’ ‘ v ' ( 1 , - .* * ‘ \ * v ; * ’ *’ " L J % 

‘-Reference is made .to ‘the ..attached letter /from Oklahoma Glty* •*., 
h, mentions instructions: in Bureau .Ballotin' #28, Series 1948* . that .copies - 
tie letter and Loyalty form, sent .to .auxiltafy offices in preliminafy.;in- 
iiriBs Should^e; placed in 121-0 ‘pending notification of .conversion to full -■./ . 
ie^l^ and ' destroyed, six inohths after -the date of the -letter* if conversibn is , . 
madpw,' Reference- 'letter 'states /that at, least" ’one. hotice ; of ‘conversion was 
I received after the, fsix-months" lapse; of time,. - /* «'// / 

% l ‘:\ • •; >/ V' ;/A sec.ond ‘question is:also ; r aised,;a’s to Whether the Loyalty letter* and v 
'V form can; be destroyed without record of destruction.. " — r-"' ~~K- ; / / 


,uV 

f//. . As you know* - we are ponst’antly receiving explicate ;for^is % 'On persons- 
/ , who -have been previously processed" hinder the ‘Loyalty Program ^Further* ■ there ■ i, 

• v : ' /nre *.gui?B''a few .cases where the;‘Giyil Gervice Commission ^fSbiater date‘s re— 
j V quests a full, field irivestigatibn^based' upon a; summary r e turned-by. the' Bureau ./ 
• ; ; \ ./' sub.se<iuent. : 'to ia preliminary inquiry.; As a result of these t)/o circumstances*- 
J ' we ‘do have 'some correspondence with- the field- which would, make .if - desirable for ; 

f,‘ 4 Sr • -nil -c - 1-1 ± 1 1 - 1 - _ 1 V WJ *m 'Ll. _*i V — Li : — 4 ' ' •* 




,'XV 


:v . 


wp uu 1 aave r auiuts ^ux'X'tJOjjuxiuciiut; wjlu.U' ww nciU' jaixuu . wuuxt. 
j .them, to retain; the .Loyalty Forms and, letters for a year * 

.ip ! , ‘ Kith. respect to a record of the. destruction, bf the Bonify, fOrm and ■ 

letter* it is’,' believed the field should .destroy -the; index card*"’ and, .insert in 
» - ' -the . 121-0 file; the chargequt ‘ f.qrm. ordinarily ‘atilizeb when ^ a serial; is , 

: , destroyed. This will obviate, any concern as to misfiling* should it be. ; 

: ’ subsequently noticed that a serial ’was missing.’' ; ’ - / ’ ’ 

I- V RECCXaiENmTION . ' ■ ' / • 1 :;V.'Vl'v ‘ ■ 

J — T“- ■ , ‘ . : ; I-;: .'"v ' 

-'. Attached' fob approval are a : - reply' to ’OldLahoma Sity and a proposed 
4 Bureau Bulletin setting a oneTyaar;limittaiid '.requiring that a Charge out be ' 


$ filed in 121-0. ; 
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STANDARD FORM NO. 64 
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^FROM 

w 


iHr. Glavin 


i Inventory Sraion 


M • UNITED STATES GOVERNMENT 


DATEifech 24, 1949 


j j; , i 0 'j 1 1 >' , 7 I, i 1 ' ') 3 /■> I-., 

l&iX'U. 1 l ■/. ■ <j k - <■- 


\subjecI: D efective Handcuffs - Destruction 
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The following handcuffs are defective and of no further 1 use iti 


the Bureau; 


106820 

130456 

98521 

109908 

130607 

130494 

CV* 
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1 1 
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lvt> 

mfj 

130402 

177918 

130629 
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179069 
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It is requested that permission be granted to destroy the 
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This memorandum is submitted to advise theft one 1948 w4 


Section mama]., #199, is being, sent to the Supply Section to be destroyed,®^ 
■ ifas manual was accidentally dropped in the snow on Monday and is not in 


&, PennlnpoiT 
Hr, Quinn Taraf 
Room 
House " 
Mss BeahT 
Mss dandy" 
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CD - Mr, iSiley (Direct with manual) 
' S unman Prooertr Clerk (Direct) 
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SOVE&NMENT 


date: Iferch 29, 1949 ' • 

Ur. Tolson 

Ur. E. A. T 55 T 

,••* Jir. Clegg 

■ , . , 'A.- /-/nr. Glavin 




* subjec^|SMEAR ETERI AL 
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, ¥8 have presently on file in our Section a collection of 
loose smear material which generally consists of photostats of news 
clippings: concerning such things as the Dies Committee and the FBI* 
the Barry Bridges case; the FBI and Pearl Harbor; the situation con- 
cerning George Seldes, Editor of "In Fact"; some material concerning 
wire tapping; the Duclctown case and other similar material. 

You Tail recall that the Executive Conference, by -memorandum 
dated October 25, 1947, allowed us to discontinue smear material. 

It is suggested, following your approval, that the loose 
material described above be destroyed or as an alternative* one copy of 
' each item be maintained and duplicate copies be destroyed. 


■ /, : /Mr. Glavi n • 

" Mr. Ladd . 

IT. Nichols . 

Hr. Rosen_ 

Hr. Trac y « . 

Hr. Garson 

Mr. Egan 

Hr. Gtirnea 

, Hr. Harbo_ , 

Hr. Hendon 

Hr. Penningto n , 

Nr. Quinn Tara 

Tele. Roo m 

Hr. Nease tv __ 
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April 13, 1%9 


Invent® Semin 


Destruction of Assembly Verifier's Manual Control 


it mh 


'CMb*C><Jn* 

— I inytttln inw a 


Inasmuch as the 1944 issue of the Assembly Verifier's Manual 
has been replaced with a later issue of April 1948, it is 
requested that the control be destroyed. All of the manuals 
have been destroyed or otherwise accounted for: 
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&, charged to Joseph R, Hyland Lost 

f|3 charged to John G. Creighton Lost 

- m Charged to I. A, Wan Lost 
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Mr. Tolson_ 

Mr. Clegg 

Mr. Glavin^ 
Mr . Lad d 
Mr. Nichols. 

Mr. Rosen 

Mr.. Tracy 

Mr. Egan 

Mr. Gurnea— 

Mr. Harbo 

Mr . Mohr 

Mr. Pennin 
Mr. Quinn 

Mr. Nease 

Miss Gandy_ 








- v / We have stored in the Records Section approximately 8,500 
old migitive index cards . These cards were apparently sent to the 
Records Section years ago after the apprehension of the fugitives 
involved. 


't 
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In addition^ we also have approximately 17,000 alphabetical 
cards containing the names o^ank§_i^u^dj3yJ^efede^al s .peppsit 
Injur^nce, i ,Sp^oratiop.r"'Xt''is ar. Seyfarth's recollection that these 
cards were made up immediately following the bank holiday in 1932. 

There is no other background or information in file .on these 
cards. They have not been used or referred to in any manner for a 
number of years and since they serve no useful purpose it is believed 
they should be destroyed. 

RECOMMENDATION : 

That the old index cards referred to, samples of which are 
attached, be^ destroyed. 

Respectfully, 

4- A 




n 1 


F.fsri ¥aikart 


FiiiWsgl 

Attachments, 


- * * 3 i ^ hp M 


ffiCORDED-a 

INDEXED - 28 


&/ 
d b 


IF 5 Tf .* 

fSg) "’APR 21 1949' ; 



'^ffiS-MEMeRANDUM-I'S~F0R-ADMmi-S-TRAT4^-E-'PURP0SES_ w ,^ 

•^JEQ el ^B^,PES.T-RQY'ED'''AFTER*A'CTi‘0N^rS''^TAKEN«AND.wNOT«SEN«T-^T,O^llEg^ WKB 5. 


1 


60 |H 


STANDARD FORM NO, 


UNITED- Vf ~$S GOVERNMENT 


TO • : i. C 


m, t g. e, i 
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DATE: 4/19/49 

fj J 


7 ll f 


Mr, Tolson 1 
Mr, E, A, ,TH 

Mr, Clegg | 

Hr,' Glavln 
Mr, Ladd 
Mr, Nichols 


mafia IFOECBiftCAEDS (1945 and 1946) J; .V 

fflffijlC E INSTRUCTORS COMBI CARDS (1947) 1/ /? £gz 

In accordance with your approval at the training $ d Inspection 1 Sir 
Division Conference held on 4/15/49 the following items have been gnJgjj 

destroyed for the reason that the information contained therein is in 
the Bureau's files and these items no longer serve a useful purposes (J ES3c 


1, Police Instructors Commitment Cards for 1947, 

MHffiEB-2 l 

2 , law Enforcement Conference Cards for 1945 and 1946 , , 
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J'-Ay Jr. '■ <h, J TB& jJQxb <}U tii tea: Bop^ersnce ' afAptH Ztx' I$k %. ;& A' [A'J • '.ArrAi 

J ';>' .si sting pf 'Mesarsi ToXson, Jlracy 9 BarW, : Hphr/.CdrXson^ Jladds -• y' '!> y ; y ; 

\: 'yj£&C#b& A'orjCXeg'gj "■ d&d &Znvfn$ , pmai$ps4$$lk& 'tfksir ability pf. •'->. 'ry'^yAyr. ' 
>'••; '’..continuing itAafniain a serjaraiei ie&rd index fi le, an. : , gpepiaXyJ’'' : r{ : i"' : C-> 
■y pJJAg&nfa wKp %&ve::.p&kn : ; giUenJkbA^i ■ydseyB^kaaX-jtt a^ningAjJ:, ■ • y 4y. 

-'‘v'-'^’y.:'. •■*•*!.; ■ *' ifiaia' pofnM-o^ya the COn^erenquAMtABeAndet-' y-"' AJJ- : "y 

y\ ;-:-Ms set up in: X$lt5 'cfteri thklXd'jpt ‘Qask}p.dhap2 : ir.ainMg' AdBAffoAd^d’'.' ■-.. <: A 
■ypyJA^Bimpep. .o/J^ppoiaX Agents:^. i$ ptJpres.entyeorAhinsrdpprBB%mteXyyBWy’A''Ai 
- J -'A ardBA : IKeJ yvQMepjjdf 'the Age$t&Jeantdin'e$ , '.iyA$ia..gAMp r Adve,notr;Ayy\ yi!' j . 
■■'hasp util iped si Bps the fflpd ypfiefindek .m& 'set ;iip* : -It ^ia-furthei^'J-'-y r : - )■% 
o ' ;: ' pointed Put. -id Aim ponfe.renpe thaiJiBstpiptipnsAhIoBiWrA.previd4 
u : - y ' 'tpiben '.in., the "piaffor,: Base SdMoIyirdSningJihXmm:, : given'-in- all -AniSeMp&Am 
,. ... AJpo^pals and . no mo$n^d£it.t»g} sudh n 

I ;, : yJ-Papsp- Case pahOpX in#&& o$S&ge%£& mfip ■Aav-aypdTtipipated^ :iriythp\. Jy • . A-Jr'A: 
A ' -r special ifajpfr 'tf$sGJgaffi>aj l^AyJpp' : --.y. ,.A-J£"A - - ,‘"v 7444:4 ^':.'V,’.-j ; y'' J.y"yrJA 

J : '■'■■r-y . ' ” : -Ihd ■■Aon^eianae^AK-'O^'.Ji^-' unan^maUsyppin-ioBA^Bt- this -inde&Ar 'Jij 
.should’ be ' destroyed* ‘ Shoul d the - Birector ■■agreed • ap^ropr^ a^e action A : J Vy. 

ywpZ-XJ beJ^aifep+J'yy ••■ • '4 - r ,.Vv v ; ; jyyJ'-:-. A y.y\/ : iAy- j yy * ' yy4;v'; : . V. •'}' ,4- : ‘: y ; ' ; ' 

'; ‘ r ' :; ; y,y : .y Besp.eatfuXiy^ ■ • ,:. ,> rk^.'A- ' c : y 

; - yy v .-. :. -rof. the' QdnpereuG&[ y ■' y ..}--- XrypAj:- 
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’’ . - < Mr,;* Tolkon - 1 
.; « - Ur'S Olotat' 

V •* Mr.. t 01 aYln i , 
, y Hr. Ladd - T 
Ur. .Nichols 

« Ur. Roaeii 

’V< Ur. Tracy . 

^ /mt. fcga ri 
' . ^Mr., Oumoa. 

'/ 'Mr. ilarb o 
’« Mr, Mohr 


; ^ , ■" * Ur. ‘ PonningtonT. 

' \ y* Mr., Qulnn r Tonim__ 

* . . y ^-TalQ. Roo m r 
J ,.J Mr. Nease 
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Mise Oandy_ 
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■ . TO . ■; r; •; MR. NICHOLS ' 7 . v-V : ''7/7,7 7 7 •• : DATE* - March 2, ;19ii9 ;■ * 

•/ FROM- : . R. E. Cartwright •77'J’T.. ‘ .7; *.7;v,.. 'V .^vV, ' A 7 - 

v SJJBJECT:', , • DISPOSITION OF TIDES- >7. ’ ; ■ '» 7 7/,. 

■^f'iyA’A 7; • ./ ; 7> 

• V-* ;7 ■ . ' \ • B9feren.ce is made to the attached memorandum of.. ■■. . -. ,■■':■ 

■ ; ■ 7‘ .I- ;/ ; ... Supervisor J. M. O'Connor to Mr. Tracy dated January II,’ l$h<?, " ; ,7 ; : 

; . captioned As .. above. ' v , ,/;> '■' ,;. ; '77" \'7 : ' /■/■, 7‘, ,/ 7777777'’ A " 7 ‘ 

< , ; r -> '7,7 . /, . ..This matter' has been.' discussed mth isr/ Mcdoyy Supervisor . T;'- 7 - 

' 7 '-*77 'A ' of the Mail- Boom, Mr. Waikart,-, who is in charge of Records Section, , 7. f/A':AA' 

. :;s and Mr*. McGuire.^ and* all - of us ahe in accord that the 'correspondence ’»•■. ; '.A” 

■>. ' >J . : . referred to .should be destroyed after’' act ion if it is deemed not of 77-7" - v! ' • 

- ' permanent value to the Identification Division. . • - ‘7 "‘p* //.TV:'-'- 7 . ,''7'7 • 7 

7 •; 7- 7 7^ ’ ’ » -If is definitely felt by^al^'of the, above that, •the’ active' '7 . 7 ' 

•• 1 ; 7 / destruction should be handled, by Supervisors/ ;in the identification ■- *7 •■/T 

, • 7 ' Division rattier 'than clerical- personnel either in the- Mail' Room or !• 7’. '* i* :; 7. - 

> 1 >. . , the Recorfis Section, ■.<<' \ ; ’V" r: f 7 >7/7*-' 7'77'7;,,‘-‘ 7-'7--.;';'-';7'77. ' 7'‘,--' : ’ ; v\ ,7. 

7 ■ 7';.'^ has been. a^ traditional, rule .Ih both 7of?;^heise7 Section’s '' ^ ";‘‘ v 7'7: v 

>- 7 ; no ;bbrrsspohdende'7or.;-i^i':.df'‘'any' kind is, ever destroyed .'there . 7 ;>- > . 

• •• • # . This is. a basic rule -for obvious security reasons* You .wii-1 . recall • A 7 

7; that last -year the general 1 security reguiations;obtainingih';the Be cords ■ : : 

: //■ 7 7'' Section were r 7 reviewed and. 'considerable attention was paid to their ' v 'V, . 7 ;:/77 

7'7'7 7" ’• : ' - Observance and 1 additional regulations were promulgated by 'the; Bureau 
"A > A 7 ' ft is felt that making any exceptions to thprule that correspondence A . 7 ,? t? : 7' v 7 

7 7 . 77, is not destroyed in, these two sections would- be a basic departure 7 - ^ ,’W.. 

' 7 « .-.; 7 .7 . and would; leave the way open' to -error in. the matter- of -destructipn. '7 7 7:;' ; 77; • 

-. ' •' V ‘ It 'is.' accordinerlv." beine? reComm^idad7that -in nnrinnri-h-i nn 


being recommended- that in connection ' 


. 7-7- '; ' with this matter the correspondence ‘be. returned, to -the Identificatibh v \7 
■: - ' '7/ , ..'Diiid;'aioh', -after •mailine fbf r a : DoroD-rf.ate.. dis nbsai' : fev.' tf^ ‘^uniauTH.-si *• x ,>^1 7 - V 


, 7 ;;7'. r tith -Mr.; Quinn Tamm on. March' ^ acco-fd vd,th our; : ' ;-:-7Cv-, ; 7^; 

7’ 7'7‘. ' recommendations in' this regard. ' , >,* ■. *7 V , / ' ‘ -7,' V'fVfl"” 

A . ;i 7; '7; " '7 '*-' 7 • "7 : 7;l77.’«. .-;7 7 > 7 . "* 7 : ^ • ;; h; • ; 7 ^ ' 7 ' ; ^c 71 . 
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OFFICE MS.IOR4NEUM - UNITED STATES.. GOTEINMENT 
: MR. TRACT r'- ' 

r ' J. Mi O’Connor ■‘-'■"e -. /./ 



jf .1**4 


DATE: . January, 11, : I 9 I 49 ! 




DISPOSITION. OF CERTAIN ..TYPES • OF CORRESPONDENCE HANDLED. IN THE/i 
IDENTIFICATION DIVISION ' 1 » : >V'^ kr 




'l - The .question has arisen as to ,t he . proper, disposition of .certain 

. / 1 1 353.es of '" correspon’de,nce that, are .received ; and' farisiprered ..in 5 t- heV Identi-fl-, . t,.;. 
cation Division. V - ■ ■/'<■ “‘-If 1 ,'V /-tv 


% *■ 1 , . .. 
\ ' : r : > 

.. * ; \ ? ’ j 


\ > , l- Thq Records , Section '.hashVent back the ..attached sampleW of ‘Correspondence:" ./ 

.. v- •‘with '.the statement ' that . they ; believe' these types ‘ of correspondence should not be /:/ \ 

■ filed in the Records. Section, .Types; of, mail returned are': /■/>/ /-i/'. V/*/. 

• I* , 1 ' ' T* , Letters, received- /from, law enforcement, officials'' or others " 

■' “ " '• ' ' 'entitled to /inf oimtlon asking ‘if 1 /ah ^ individual's "fingerprints;; t//- > 

are or are, not .identical' with another./ * *’/ . .. ; > f«. .W 

’ ■ / : ’ , - ?// y : -. r;1 : .J':'’ ; k-.< * ■/- s : 

Vil Eet’ters/froniyihdiyiduais intorffling, us.’ofctheir./change .pfr., , . ' '$$$?'. - 

aJk, 3V. 'L9tters , 'repei‘ved,.'| l rqm;those entitled to. a reqqrd,. either. "in' / 

(N/ . this country, Vpr xn a foreign country^' asking whether or not;. '* 

v / ; ■ .. we have the recprd of an individual • • : \v ; " v; • 11 

'.letters' frpM.'in^viduais.askdJi^ fpr^'a.^copyxpf 'their' ciilminai' ; ; 

•* >1/ V. record, of fpr '.djiformation: tot, which '.they : are.' ^ hot . entitled-,-,; , 

*<: GO'. r . , ■ .ihd we. do not return the correspondence, because /Bureau ' . /-.v' 

: stamps - have been placed ‘thereon* ' ■ 'X'S- ' a '-y-' ;A- 

7 1 / f ''y'.,;0y ■■ y- 

; ,<v 1 'V Letters from': Police Departments", mclphing f injgerpririts and ; . ' 

" /asking for a. search of /the fingerprints through,/ pur' files, /{' 

. ■" and that they be advised of ^tHe'; results, . SbnKtimeg j ;,}ve /do/’ ./y 
thi.s by letter, or.advis'eHhat-ali/thQ'fingerprint cards,/ 

: t ..j • - . . /:•/. : for' which they requested a search were not / enclose d. . v/./. 

-■ /yy/ ~ . vw , # . 

: 6*. ’.Letters, rebaived from law-enforcement officials.' inf orming ■ • - 
•" ‘i.; ■' ■ . us that a* wanted man is' now • in '..custody, and t hat the .wanted V V ■ , 

'v./s- v ' . "notice should be cancelled. \ ‘ ' *■ - r ' ; ■- . * 

/’ y. ' -■ •/ '/•'■-;/'/ :y •"•:■/;>/. /;• yyf r ^ 'V.^* ; yv ;■ - v > 

. V ' . ' ■ , Thxs /mail bas'.beah.reviewed.'by' the/Specihl ‘ Agehtyshperyisors .‘in the ’ 1 ' •/ j 

'. v “Identification Division,- and they” believed that this; type-, apd : similar* types' -,p£/ : ; - ,, ,/! ■' < 

' mail, should be. destroy9d,:>7/'ith/ one exception.', ■ Mr. Anderson 'believes that,, in : v / vs 
, ,/ category’ #3> letters from foreign Contributors should > be filed ‘i^/the/ldentlfi-^/,/ ,/.-'. 
cation Division? . , ‘ /V* - '-■' //./ - i.1. * a'f\^ : 

'• ' ' - y -■ ' r *;/.'^-' V - ^ /-'.'’"y'*;' ' .y : y 

-i 4 . , . • The Agent Supervisors also agreed ‘thq^^ispositioh^'shouUd be detarmined /: , 

, at^the tiros/ thh mail is B first:handibd»>. :! They-:'re^^er^|th^.cS%h&'^116w.6‘f./tha. : Y-y 'i' 

I , 'outgoing the statement be. placejl, "this yellcm^hd 'corresnondence. should, ba ' -’ ?’ • ’ £ 


/Tt; 

it - ^ f ;r 

'> . 

' -1 ‘ 



|/; //////"/ "/"fS'-' v // : /, 


\t; ;* ,*■ 


. , "n » 
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■ MEMO MR. TRACY/ . ■ 


■ - * ■■>. 't'"- 


//'’'' ' ''/Cv;.' 3]/ ‘ > -i 

in nVHc .QorfKn r»W -Fro** vftaafcWiA&n Vm*i * .'Mr*’ .'MfnP.hr *.* *? -n 4-Vio -•'* * 4. \\ 


■ should riot be. serif to •biie '.Reco^ds'^jS&otiori far rifestriuption*; ' W^l/feCby,-.' in. ;thfii j 
: mail room,, said that mail-should/hot be <fe^royo^ ; ^\the. i 2 ^i i itooiBir*du'e/-to^a'\v/' 

V < Ti>svi |4 4ir»VlAVr3 ' V> S A*n> r 4 'V"» ' 4- »-» 4*” a A T :-C* '4 4* #3 " “4* A.' - i Wrt T J AVI 4* H A «>t4 <s 



«;• . XV' i The , ’Agent - must be giveh'some latitude* and must use his ' discretion at 
,• ; • to,; what mail\should,>be; kept** 'arid' -what" ria'jiv-shaiflM ; 'be“ destroyed'; >0f. bourse, if j 
|Vv ./v-.,tbe,' process yof : /re vie wing- the maii-^yyou, or- other's ‘fhaf- revirif/fhe; mail' feel'-thai, 

1 . certain type of mail, ^orild, >nofybe^dest £oyed>f^^^ be -dram . through the 

l?3 ;:. ; .rstaij'emrint>;. I’tbisyisyto bri’de'strdyad;'|*’ : '*'■ \ ;vv ’/• ,\ 3 y,. ! v . '/''*"**• /’/; 

Ji -'> We, s f aei that the type; ^'oftcor'respopd?rice mentioned/;ab;ove/TcLil not.'nec^sf 

I * ;/.' 'sibate .reference to a it , at, any; future ,iime In.; <&kse< of • tuanted ; ribtice.s^ -bride the] ™ 
’inforraation.^iSf posted iri the pribket /that the individual is' ,ih-,' dj&fodyy' iand- front] 

; * /^whence the ’information b.ame,'/it ,is/b, B ite,ysd/,rib.ioriger;;necessary- .tb'retain’.'the ;] 

^/letter in/ofr/ files:" 7 / 3 ,. " 37 ”/ : /// 3 . : ' /3 ///.V/; V; . 7 ///-/ ■ -/"’-'I - . - ; 

* ' ' ' ’ ' ” ’ 3 / 7 /:/ i 7 ’"' 
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The following Bureau Code Books are worn beyond use: 




"A" Code Books 

5020' 50Al/ 
5031' 53A2' 


"C" Code Books 

43 ' 

w 192^ 

W ' 2?2 V 


"B" Code Book •( 

#35 17 j 



It is requested that authorization be granted to dispose 
of the above books by burning or some other method. These books 
are located in Room 5524. 
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Jffi. T0LS0N\J \ ^ | \ _ , DATE: 'Man 

£■ e 5fe, n/ - 

- kPISPOS^ IZZON^QX, G ERTAi N TYPES 01 CJJRRESPONDENm 
PLAN DIE I) IN THE IDENTIFICATION DIVISION Q 


DATE: 


GOVERNMENT 

- March 1$, 19 k 9 
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In an effort to eliminate unnecessary filing pro- 
cedures , the Records Section recently returned several pied 
of / correspondence to the Identification Division with the /si 
that filing of pieces of this kind be dispensed witfT^t^nm 
cretion of the Identification Division . The returned pfed a 
grouped as follows t j I 


Ur. Tolson 

Ur. Cleg g 
Ur. QlavJ n r" 
Ur. l W\fT7 
* Ur. Nfciolt V 

Ur. Rosan 

Ur. TracyTvZ 
Ur.-Ega n ^ 

Wfir. Gurnea 

. Ur. Harbo 

A® - Uoh r 
raifr'. Pennington 
£vtfr. Quinn Tamm 

Tble. Room 

, Ur: Hoaso 

I Ulos Holmos 

C/aiee oynl y 




can be 


■lows, _ 

Letters received from law enforcement officials yyyc 
others entitled to information asking if an 
vidual's fingerprints are or are not identical/^^Q^^f^/ 
another . * X X'CA V&frxL 


Letters from individuals informing us of their * \T ° 
change of legal name • * 4' 

Letters received from those entitled to a record , * & * 

either in this country , or in a foreign country, " 

asking whether or not we have the record of -an ^ fa** 

individual • 1 

•V ■*? 1 * » 

Letters from individuals asking for a copy of their 
criminal record, or for information to which they 
are not entitled', and we do not return the corres- -^^4, 
pondence because Bureau stamps have been placed " 

thereon . . 

/J>~- *' * ^ 

Letters from Police Departments enclosing finger- , VyV?! 
prints and asking for a search of the fingerprints ; 

through our files , and that they be advised of the ® 
results . Sometimes, we do this by letter, or advise ^ 
that' all the fingerprint cards for which they requested i 
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a search were not enclosed . 

Letters received from law enforcement officials in- 
forming us that a wanted man' is now in custody, and 
that the wanted notice 'SiWtb^rP e -\ •9PP c * e 1 


■ kJ , 


The problem - 


/y irtwiwgy - Ui 

-oM des trov ing sIz^XS &c c!23n 
study by Messrs . Tracy, 


h corres p 0 nd cuc^e. 


has been the subject off study by Messrs. Tracy , Nichols^ McGuire, 
Cartwright , Tamm, Waikart, McCoy and the Special ’Agent" Supervisors 
of the identification Division. All are in agreement that mail , 
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7 ;. v 7 .SUGGESTION : That duplicate, logs prepared fpr insertion in the. respective, case Tiles . ; 7 
" 77 -/ * , v • - .affected; hy t he' .infQ'n&atx.pn.'in the. iog.'be destroyed ^ftey '^.the. ixiformatfoii • 

. v -,v. " * -P— S '1‘ J f U*- 4«-|. A 1 Uv, wl i T4--* - - -i 


■' v. v ; : v/ ~ *b£ pertinenii/jnaterial' r,oni ; the <• log* v; . - : .v"?* ; r V> ' - / V ^ *. . 

' ■' >./■;>'; Jl'iY- V'^ jT »i)ais procedure ; would reduce, the number of serials . in the • fils > and ‘ 

'<! |C': ; ' I:'**'-.'' ^ enable, a. more efficient, administration Pi security- files.*,/ . •, , t' 1 

; /V ; . ; DlkkANTACMS: :v;/;,?^/. 

r ' -vn 1 -> ■?': ■/*. ;C >- r-. 


. . DISADVANTAGES: ; s ; l h^ f 7m 

//’ /,/l/' : ; / ^ ^ * *v .Frec^ehtly^ ; r m^OTi^f ; se|"’*iQibth' "ihi ^the^iog ’is,Vnpi-t/h'e.t, v ou^ * /ffc- 

1 • ; /•■; report s , and ; at a future' date 'i'f the.occasipn arises when the verbatim v 

/./;/’ ” ^ x • ■ . inf ormation nould. ^e'Jnecessafy'j •s'e.yerai. 'Age'irt^wpnitf rieed,.to ; r efer-^'o *-> ’A, 

!;>.:/ the original' log at- the. .sane* time iThich would result in confusion/ ! ^id "I 


/loss, of. time.-; 


-’LL’', t 


'/ : 'y r'V\;;/ 


f the log, from : the' ;file after a report has been, rend'ered would • :M' f -* 
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' v /■ JOINT COMlilTTEE „ CONSIDERATldN t; Unanifibipy; unfavorable. 

. . . SXECUTIUES OONEERH'IGS COHSIDERATIONj.^feanimously unfavorable . ' / I4/13A9. / “ ; - f**. 

; ■ ; 3 /'./=. - , v 'Present: -Messrs. .Tolson , , Ladd , .Glayin,- .Garls on , N. H,- •.McCabe/,.^ .• \ , ^ 

/ ./■' -.^ : Bbsen ? ‘ Iletchar, 
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of this kind should be destroyed at the discretion of Special 
Agent Supervisory personnel in the Identification Division, These 
views are expressed in the attached memoranda of Mr, J, M, O’Connor 
to Mr, Tracy dated January 11, 19h9* an d Mr. R. F, Cartwright and 
Mr, Nichols of March 2, 19h9» Mr, K, R, Mclntire has also dis- 
cussed this matter with Mr, George Medler and Mrs, Virginia McGrath 
of the Records Section who feel that ' destruction is advisable after 
discretion has been exercised. 


If we adopt the procedure of destruction in the above 
categories , it will be incumbent upon Special Agent Supervisory 
personnel in Identification Division when dictating upon a piece 
of mail to decide whether the incoming is to be destroyed after 
our answer has gone out. Merely because a piece of mail falls 
within these categories does not mean that it will automatically 
be destroyed. Destruction must be authorised . If the decision 
is in favor of destruction, the incoming piece, in addition to 
being initialed by the proper personnel , will be boldly stamped 
with the words somewhat as f oll&ws : ” Return to Ident for Destruc- 
tion”, Mr, Mclntire discussed this phase with Mr, McCoy of the 
Communications Section, who approved this procedure,. Under 
this method there is no need for attaching a yellow sheet of 
paper to the incoming letter for initials and for inscribing or 
stamping the destruction notice. It is all done on one piece of 
paper which is the incoming correspondence. Such pieces, after 
the replies have been mailed will be returned to Ident where 
destruction will ' occur. Dt may be urged that destruction should 
occur in our Mail Room in the Justice Building after our reply has 
gone out. This may be the logical, point because it is the ’ last 
stop" so to speak. Messrs. McGuire, McCoy, Cartwright and Nichols 
feel this to be improper because of the caliber of employees in 
the Mail Room. They are. Grade 2 employees and among our newest 
in point of service , The Mail Room is already burdened with a mass 
of detailed instructions covering a great vapiety 'of mail , much 
of which requires a special kind of handling. They feel it would, 
under these circumstances, be undesirable to grant authority to 
such persons to destroy any mail. Therefore , it is believed all 
destruction should be handled by the more competent and more 
specialised employees of Ident . 


DISADVANTAGES : 

The only disadvantage that can be foreseen is that a 
party might write in inquiring about some former correspondence 
had with him. If that occurs, we can write back for added infor- 
mation. On the basis of his recollection on matters of this 
kind, Mr. O’Connor states he seldom, if ever has any reference to 
former correspondence which is now filed. Furthermore, it is 
a current procedure for Mr. Jones’ section of Crime Records to 
destroy a quantity of incoming mail daily . In that instance we 




take the same chance on some future request based upon past 
correspondence . We are willing to take the chance because of 
the saving, effected in our daily work, 

ADVANTAGES : 

1, We could eliminate typing a yellow file copy when 
outgoing correspondence is pre^^ed in Ident, 

2, We could eliminate the making of abstracts in 
Ident on such basis, 

3, All the filing operation in the Records Section,:, 
will be eliminated . 

If., Indexing will cease. This is a serious problem. 

There are about 230 such pieces monthly that can be 
destroyed at discretion. These pieces average more 
than one index card apiece. But at one index card 
apiece in a 12-month period we are increasing our 
general indices by 2 3 j60 cards per year. This is 
the file r. we would prefer to purge if we could. 

On future searches } these cards and the files 
pertaining thereto will have to be pulled when a 
matter is being reviewed. The number of times 
that such cards apd files will be pulled will be 
countless , This will prove to be wasteful in terms 
of clerical services to an extent that is impossible 
to estimate. 

5. Filing space which is at a premium will b.e conserved 
by the destruction of incoming mail of this kind. 

RECOMMENDATIONS ; 



That Special A.gent Supervisory personnel in Ident 
be permitted to authorise s at their discretion } 
the destruction of pieces of mail falling within 
the six categories listed herein. 


s'iSSs S3 


That the incoming correspondence bear the initials$^p0ki^, 
of the approving supervisor and official of Ident ^l§|pilH 
certifying to the correctness of the reply which 
will be attached for mailing. 

Sv-Vz-Vv'y?!'’ ■ 

That the incoming correspondence when destruction 
is deemed advisable bear a bold stamp such as "Rettm^^^Pi 
to Ident for Destruction" or similar words. 


"RetifirtiMZif* 


That the Mail Room- return such correspondence 
for destruction which shall be done under the 
of Special Agent Supervisory personnel » 
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fr,OM-^T~SAG, Little Rook ,i 

?v~ ,**v- SUBJECT: MMINATJ0r"Cl?"1mRIC'lAL-0PF*IGES 

” ' ,V WES TERM- D ISmC3LJ3ELAREAIISA.S ' 

(Bureau File Number UotAvailable) 
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TO 


Director, FBI 


DATE: April 13, 1949 






Reference letter from 0 SA W.S. RICH, Texarkana, 
Arkansas, to the Bureau dated 4-28-35* 


There is maintained in the files of the Little Rock 
Division an accumulation of working papers of SA W.S* RICH and SA 
L.M. CHIPMAN compiled during the examination of the ’ judicial offices 




jof the Western District of Arkansas i n y 1955* 

Unless advised to the contrary, within thirty days 
these working papers- wi ll he destroye d. 
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STANDARD FORV NO. 64 


QfficeM.en 




TO : 
FROM : 
SUBJECT: 



UNITED 


M- 


VfrOVERNMENT 


D. M. IADD 
H. B. FLETCHER 
HATCH ACT INDICES - FINAL REPORT 


DATE: l&rch 10, 1949 


Ur. Tolson_ 
Ur. Clegg__ 
Ur. Glavln 
Ur. Is ““ 

Ur. M 

Ur. R< 

Ur. Tracy 

Ur. Egan 
Ur. Gumea_ 

Ur. Harbo 

Ur. Uohr 



J 


v 


Reference is made to attached memorandum from Mr., Wall 
to me dated February 24, 1948, recommending that the index cards 
maintained on Hatch Act cases be destroyed. In order that there mil 
be a final record of the statistical data concerning the Hatch Act 
cases the following is set forth* y 

HITCH ACT STATISTICS 
January 12, 1949 

TOTAL CASES CONSIDERED 6296 

NOTIFICATION OF ACTION 
by employing Agencies" 

Employees Discharged.......... 114 


Ur. Penning ton_ 
Ur. Quinn Tamm_ 

Tele. Room 

Ur. Neaso 

Miss Holme 8 

Ulss Gand y 


A? 








/ v$> $ 


Resigned while investi- 
gations in progress.... 


46 


Administrative Action 

Other than Dismissal. *78 






7 ■ ~ 7 , IMPOSITIONS OF REMAINING CASES 




<Y 


Individuals No longer 
with Government....... 


%• 






\ 


Original Complaint _ 

Unfounded. 1144 

No Action Taken by 

Employing Agency. ♦.2818 

CASES ON WHICH NO DISPOSITIONS RECEIVED ..♦*90 

Cases Fending in Field. .....0 


Converted to Loyalty.., 

-3 


» » *43 

rmF 


. Total Cases > o<yo ^ 

A T s.;a: matter* of further information, it is noted that the last 
case opened under the Hatch Act "Subversive" is Bureau file" number .101-^ 
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TO : 

FROM : 

SUBJECT: 

HATCH ACT 



1. ANNUAL REPORTS 


UNITED STATES GOVERNMENT 


date: February 24* 1949 


yc"'“ * \ ^ 


DATE ^2^=-! 





Ur. Tolson 

Ur. Clegg 

Ur. Glavln 

Ur. Ladd 

Ur. Nichol s 

Ur. Rosen 

Ur. Tracy 

Ur. Egan 

Ur. Gumea_ 

Ur. Harbo 

Ur. Moh r „ 

Ur. Penningto n 
Ur. Quinn Tam m 
Tele. Roo m 

Ur. Neas© 

Ulss Holmes 

Kiss Gandy_ 


There are, at the present time, approximately 31 volumes 
of reports prepared pursuant to Public Laws No, 135 and 644* 77th Congress 
(Hatch Act)* being maintained in the Loyalty Section, These reports were 
prepared in conformance with the requirements under these laws for submission 
to Congress. They contain case summaries of individuals investigated under 
the above -cited Public Laws. 


As you know, the present Loyalty Program has superseded 
the Hatch Act Program and there is no need to further maintain these reports 
in the Loyalty Section for reference purposes. 

RECOMMENDATION 

It is recommended that these reports, which are neatly bound 
and clearly identified, be forwarded to the Records Section and maintained there. 


2. HATCH ACT INDICES 

In connection With the Hatch Act Program a separate index card_ 
was maintained on each case. This index card reflected the complete investigative 
activity in connection with the case, as well as the final disposition.- These 
index cards are presently maintained in the Loyalty Section and have been utilized 
for statistical purposes for the past year and a half. In view of the fact that 
there are no active Hatch Act investigations, since the Loyalty Program has 
superseded the Hatch Act Program, the need for these index- cards no longer exists. 


RECOMMENDATION : 

It is recommended that the index cards on Hatch Act cases, presently 
being maintained in the Loyalty Section, be destroyed. 
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3. HATCH ACT POIICT PILES 


JLt the time the Hatch Act Program was, acti-ve a -very complete 
policy file, which is serialized and indexed, was set up. This policy file 
and/ index has been of extreme value in connection with the Loyalty Program 
for reference purposes. It is not believed desirable that this policy file 
and index thereto should be destroyed, fis^with your approval the file will 
be neatly bound and maintained in the Loyalty Section for future reference. 
The index will also be maintained to facilitate reference. 




(F) DESTRUCTION OF SCIENHFIC TRAINING RECORD (FD-4l) - A question has arisen as '/ 
to the disposition to"be,made. of the; recqrdr of scientific training form FD-41 • 

after the technical; training hhs ‘been 1 completed for the" year. ^ 

You are advised that this should he treated as other Agents 1 adminis- 
trative records and kept for one year and then destroyed. - For example, the form 
maintained for the calendar '.year; 1949' 'should, he destroyed on January 1, 1951 , ft 


4-19-49 

SAG LETTER NO. h7 
Series 1949 


Very truly yours, 
John Edgar Hoover 


■ Director 
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Since the manuscript is nnbo 
purpose, I recommend that it be destroy 
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. ADDENDUM 5-12-49 (BJI:sinr) Approved hy the Executives- Conference, 'co.nsietilhg. ,:' ; 
of Messrs. Tolson, Bosen, Glavin, Harbo, Carlson, McGuire, H, Fletcher, >, .; 

N«-- McCabe and^ ^Tf&cy-, ? on May^ '■ ^ii, ”1949*' -V . V- '"V - *" •' - ' - . 

v ' ,. ' - ' - ; ■" ■'./ . ST /: ; •-. g. ;■■ 


Mr.,TolBon ’v 1 

- Mr; Clog g - • 

, ,lfr. Glavin-. • , . ‘ 

;xMr. Udd — : 

, Mr. Nlchois^ - 
Mr. Rosen T -; 
Mr. Traoy ~~~' 

- ; wr. Ega n . 

" *. Mr.. . Ournea 

Mr. Harbo 

Mr. Moh r /- d m 
" Mr. -Pennington ;; c v 
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- Mr. Qiilnn Tan 

Tele. Room , 

Mr. Noaao 

'Kise Gandy . 
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STANDARD FORM NO. 64 

Office- Mmmvm 


• UNITED^: 

Ptt!QQ.Qff 


Mr. Glavitt 


.E S GOVERNMENT 


DATE: May IS, 1949 


from : ffetantory^Se^tion 
subject: Disposition of Books 


- (spem ) • 


The following monographs have been returned by the ? \ 
Security Section: .. ^ *V_. V; 1 

Organization Book of the NSGWP - ^ 

Japanism and Japanese in the U. S. (5 volumes Oct. 1943)3’ 

(l volume Sept. 1943) *" 
Graded Reader of Military Japanese V— 

Oo llab o i ' aLiun ' "w itlr'J'apanese m Lhe Philippines ' 

The Philippines Situation V'" 

Communist Party of Puerto Rico 'ss 

S ummary of Conditions..' in PusrLo RicuE-- — ^ *' 

Nationalist Party of Puerto Rico u^"’ 

Spanish Falange in Western Hemisphere*-^ 

Survey of Racial Conditions in U. S. 

It is requested that authority be granted to destroy 
these monographs. 

Also: Union Nacional Sinarquista was destroyed 
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Mr. Q. Tamm 

Mr, Mohr 

Miss Gandy 

Mr. Rease 


Mr. Ferris 

Foreign Service Desk 

i 

Mr. Winterrowd 


Mrs. Davidson „ See Me ! 

— Miss Mdrep . Call Me 

Miss Roche/ Appropriate actio: 







•ANDARD FORM NO. 64 


Office Memo: 


mndum • 


UNITED S 


Mr. R. T. Harhp 


FROM 


C. F. Down! 



J)VERNMENT 


f rm* 


A' "J'V-V-r 

BK-.-5 n 21 > 1949 ; 

WH EftE 


subject: /cryptanalysis-Translation Section 
Administrative . , . sj? 

&J) 

“ Attached is arK inventor 


OK 

tC&C€^ j 


Mr. Tolson 

Mr. E. A. Tamra - 

Mr. Clegg ^ 

Mr. Glavlr. 

Mr. Lac’d 

Mr, Nichols 

Mr, Rosen | 

Mr. Tracy 

Mr. Egan 

Mr, Gurnee 


^ ^ . . . ' ' f . jf 

Attached is arK inventory of material other than intercept^- 

•which has been placed in dead storage and retained for analytical 
purposes "at -some’ /future date. f&S)bL .. 

*. . ,■ , .4 a. ' " r’? . MlfF--MoOiwfe±P,V,.«; 




RECOMMeMtION: 


It is recommended that the following items be transferred 
to the appropriate administrative files; 


ies dandy ‘C T^Ty. y 


mm 



Country File # 
"Germany „,65-33585. 


stmt 


;U I8S 

•Ja&m 


mm: 


'hr- 


Italy 

Japan 


^65-37236 

0-65-33586 


Spanish ^ 65-39295 


Material removed from laboratory 
files. 

Material removed from Laboratory 
files . I 

Material removed from Laboratory 
files. 

Material removed from Laboratory 
files. 


* .mm 
17 Wmi 

T / 

— d 1 


x ■ It is further recommended that all other items on the • ‘ 
attached list be destroyed' provided this action meets with the 
approval of the Security Division. The latter »s attention, however, 
is invited to 65-33780 under "Germany” which pertains to the case 

fiirh-i +.1 fid HRii'M - . 'P’T’fid fil'd nk T.ndwi cr. alias .Tnfi K. . TSard nnaufi — fVt . \uz 


entitled "Kurt Frederick Ludwig, alias Joe K., Espionage - G"« 




MRT:AB<vtf. 

30-11-3 

cc; 80-748 


o,Xl 

I . r*e? 




mm 


* 748 ,^r 

A V« 

\]^Aw- 

»' / 0 xV 


|Mg|gp 


i ye mmm 

i Wi$mwk 

mimk 


r" x- r 




\ll~m 

I.wmhM B*< 


ll»S 


£ec/assjd 


W: QADR‘i 


Qr) tmmmi 

mml 

|i»i 
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COUNTRY 


# 


^ X 


Argentina 

Brazil 

Bulgaria 

Chile 

Colombia 
Dominican . 

Republic 

Finland 

France 

Germany^ 


FILE # 
"65-41271 1 


TYRE -OF MATERIAL 


in " i 


■Worksheets . 



-"65-41271 f- Analysis rec ord sheets. worksh eets and 
message__lb,gs„. * 1 

t" 65-43217^ IBM runs 3 worksheets and message loss. 
^5-57671 IBM runs 

65-41773/ Message logs. , . 

* /"64-29366-// Message record sheets. ir -« 

/ 65-43522-/ Worksheets. . ri n^/o r * rr Urhp' 

$ -•65- 44583 " / Worksheets. 1 - • " * ' ’ a 4 1 

^65-44518^/ Worksheets. ’ sH ° W 

^65-43521, y IBM runs 3 workshe ets and message logs * 
*£65-33585 Y, Material remov^d'Trom Laboratory files. . 

✓''64-20.658./ Sample messages and worksheets 

■-"64—21364 — y 11 4 

64-25150 / « - t 

64-2580 yy ■ » 

^ 65-8946 « 


65-33-780^ Worksheets 
65-35143^* Sample mess 


•«i >4f * 3r , 





/ 65-35143/* Sample messages and message record sheets,’. 

y>« m kiK 6 -we ^?f 

f 65-36101 Sample Messages and worksheets s " 

65-36376^ 3 « 


.“nviVo-ST'- 

M 

1 *3 

'V 4»i , ; 1 

.*Vi. « '"'■J'-i.-ot 

*• T.V 

„ * i>A , 


^,..^65-36982 « 

•V 65-37705 V » 

*"65-38476/ ■ « 

* t-6'5 -40570^ Worksheets and message record sheets y* 

1 ^ 65-40962 -V- Sample messages, wor ksheets and message * 
j / record sheets., “ tj 

/ 65-41274“** Sample messages 

1 ^ 65 - 414111 // Sample messages and worksheets. V 

i' 65-42280 M Sample messages and message record sheets. 
iX 65-42430\4 / ii 

1^65-46383 Sample messages •? 

*• 65-47120si/ S amp le messages, worksheets and message 

, re.c.ord_sh eets . ~~ |» 

^65-47429jZ/ Sample messages and worksheets. 

1-65-47845-/ « 

/ 65-43823/. » 

f 65 - 49130 / >» ^ 

4 65-49131/ Sample messages, worksheets and message | 

. record sheets. • 


ot) 
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f 65/49890 / 
*>5-50579/ 
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Memorandum to Mr. Harbo. 


COtHTRJ 

Germany^ 


FILE # 


TIPS OF MATERIAL 


,,><£"65-51317 Sample messages and message record sheets 
’ /6 5 -5 3213 &f£ Sample messages 

Y.65-54454 ^ Sample messages and worksheets 
5-14539 ^ 


Israel 1 




Mexico 

Poland 


Portugal 

Roumania v-6 5-57411 , Message logs.' 

' / 

Russia i ^5-35784't> IBM card s, work sheets and message-logs. 

i 65-57670 ^ IBM, i;pns.j worksheets and message l ogs • 

vna 4-100~352562 ’ Worksheets 
'?t* : TsC0-C* ! t5Cz+C , 


✓100-349903^ IBM runs, worksheet s., anal ysis recor d 
sEeets~~and message logs . 

4 65-37236 7/ Material removed from Laboratory files. 

: 1 / 65-40178 ^ Worksheets 

65-33586 > Material removed from Laboratory files . 

- ^65-36852 5 / Message record sheets 

6^5-42806-^ IBM, runs. 

✓‘ 65 - 57669 - e IBM cards, IBM ru ns, worksheets, analysis 
record sheets and / messag e l ogs . 

X 65-41833^ Message logs. 


sheets and message logs . 



Spain/f'^^ 

*4-65-39295 4 



6 ^65-39295- 

mty.z'm. 

Uruguay 

* 65-54414^ 


Venezuela 

/, 65-43514 ^ 

*;k 

Jugoslavia 

✓'65-57663*/ 


Jugoslavia >-'65-57663 *4 IBM run s, worksh eets, analysis record 

sSeets* and mess age ''.logs . 

<,{t \ 

Miscellaneous 
(Allied Station) 

^^ 4 */ 65-53308 Worksheets’ and message record sheets. 
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' ■ ' r ^ . , ; ■. •■• October 21, 1949 

. i®v uicitprs A . : , : yi- fp\ ■',-. ‘ ’ i,: 9-fe^ * J?- .YW-C / 

' /->'l '- ' ’ U *^VX> A3 

DES5»UCXt0ff OP/OBSOEBTE , . tf ■ V ) ;.-’-'V> 

1 aiCTriMM ' mmki y . • - ' • •• •■•,., ■ -.-. ■•■ .•.: • ’ .- v-.. 


Curing the' recent' Inspection of the Records: section, the' dieposal ,, 

■ of obsolete, records was again considered. As you may- well appreciate, the. V 

Records Section is faced with a 'critical space, shortage and also with a con- ‘ \; 
stknt need for expansion due to current receipts. If at all possible, something' . , 
should be done immediately’ to make available* more space. ■ - v ;-. ,! !' - • <• . 

‘ v. 1 ' ; There is described below file material kept by the Records Section that ; 5 .: 

■ Is; of Interest to your Division.- it occupies, floor and cabinet Space^ • yet now, ' t 
1 appears to be obsolete and of little or no value. It is requested that you have 

someone review it to determine if you, agree that it may be destroyed at this time? ; • • c 
The Records Section will provide representative- samples upon request... •, • J 

; . - .. / ■ ,V » •. ■ ' , • * ' ' • V ' ' ' ‘ - 

b: ;• - It pill be appreciated if , you will give this matter immediate attention" 

• -so as to provide the Records Section with some much-needed cabinet space v ; &-}<- j 

; ■ „ • : .,. f ■ ; ; !;■?-!'' 

There are three cabinets on the! eighth; floor containing- miscellaneous ^ 

World War I material from 1914 to 1918, This material tier tains \to old pamphlet#; ^ 
booklets and papers relating to radical organisations.- , It is not indexed. Them- ; - 

B ' is,' however, a card index- system maintained in the drawers in Which , this material;! 

1 is filed,.: There have been no calls for this material during the. past ten years.]-, ^djaH 


Miscellaneous Reports 




1 There is one drawer, containing Dies Committee Reports, Economical Act fvV'v^p 
To ^Purchase And Charter Foreign Vessels and similar material, 1J0 requests have w ’$£$1 
been made for this material during the past fifteen years, ■ •■! : / \ '.l§|si 


I . \ Alien Enemy Control Index . • , 

■ ... .-A prior memorandum was * submitted tS ay 3, I949, 5 7^u|^ya rgsOEffiaa^ation ih^J^:.3jw 

the Alien Enemy Control Index be destroyed. This control xnae^perl&ins to an 
index of, approximately 40,000 aliens taken into custody during World- War II, ThepN*?^ 
- index-, was maintained by the Security Division and served '^o^e^'^feiriSvision ad|fe| : ;;-^ 
Vised “as to the arrests ahd disposition of aliens. The field- offices When'-.pre- 
paring ‘the original, permanent register, pertaining- to these aliens were instructed^?' -01 
to .likewise prepare a. duplicate for. transmittal to the Bureau so that the Bureau 1;%—^ 
l'g 1 gij^t-have available at the Seat of Government data identical to that possessed 
i£: mavf ^-the . field. For each individual afrested>, two 3x5 cards were prepared., One ,. iv . 
i£: Micho srd— b eing filed in an alphabetical index subdivided by nationalities and the -other -• 
T^licazgeographical index subdivided by nationalities and field offices** , In January, 
g- gu^'44^ these cards were consolidated into one - permanent 3x5 index. By a memorandum . - ' 
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‘ * ^ . ' s. ' i - | »* *■ “' , * * % | *, *■' ** ’ J t 

dated' January 15* . X946j- a. reebiamendabibn wis made'.- that the card pu3.&x > ii%e he < 
transferred to the Files Section where it could be retained as - a permanent / 
;atati,stical. record^of the Bureau hrhci&vities during the. deha turaiina^ioh'- pro** -. 
-gram. ; By memorandum dated dune 7fl947, Mr* .J*-.-C* ; Strickland recommended that 
in view of the fact that the AHen Enemy Control' Program was. to -all .Intents and : 
purposes completed* the index .cards “be transferred 'to the .Records Section*"/ lb / 
Edition to the apprehension index*, the same .cabinets' .contain a benajhbalimatioh - 
index, of seamen who were apprehended, &s .Alien Bnemids. ahd also, an ipdex : ef ,Jap«. r 
anese who renounced' their -American. citisensiixps.v 1; 

\ ' . '. / ' - ' • •. ,.•,/"' '’ / <• \ \\ ' J 
Custodial Detention Index Cards. ’-/.-tf /. W’ . ;7' . '/• ’•/■ 

’' ’•I' . ■ ' By memorandum dated November 9* 1939, !h'« . A« , Cornelius outlined in , 
detail a procedure to he followed by the Security Division on, the assembling of 
data on individuals in* this country Who in time , of /war .would be a menace to the 
public: peape and safety of the. United States Government* The memorandum Stated 
it was. planning to assemble material on and prepare-’ a ’list of the individuals / • 
'.comprising two large groups, - f >, . • ' 1 ly*/*'** v : & 


(1) Those with strong, ; Naai tendencies - 

(2) ; Those with ‘strong Communist tendencies 




. •’ . :? . This memorandum, described the procedure Of preparing, index cards "■'/ ' 

to. be maintained fi the Security Division on all such individuals. It Was b' - x 
further suggested that metal, tabs be prepared on the card in the General Index *' 
of the Records Division on each individual included t ih,. the Custodial Detention ! 
Index*, . Procedures- v/erb adopted whereby a blue index- card would , be tinserted in^ ■ 
the Index Section* The security Division was requested to furnish the Records & / 
Section the blue cards bearing the name of . the individuals who were ; being coni . , 
Sidered for custodial, detention*, in addition to the blue .cards filed In the / -v 
Records Section the Security Division maintained a. duplicate ;or master- bet of f /■■ 
these- same cai*ds. The: duplicate or master net. maintained by the Security Division 
, is the set presently referred to which is, now located On the eighth floor of the/ . / 

Justice Building and numbers approximately 27,000 cards . //, ,< v - , 

' - ,v > ■ .' . ■ f1 / ‘ -■ . / »• * 

'\ 4 , „ ' , . ' l ^ 1 ' . /, f ’ , ';>* • - ** v ^ ^ 1 ' ■»_ 

,' . An Executive Conference memorandum dated duly 23,. 1941,*. recommended - 5 % '■< 
that, the duplicate master index in the Security Division be transferred to the ^ . 

Records Seotion ani^ that- this index :no longer- be utilised by the Security Division. 
The custodial detention subjects in the .Records Section were discontinued iray lb, 
1942* • By memorandum dated October :29* 1943, approval v/as granted to, /remove the)’- ,-j 
blue .cards from the' Bureau indices v and to destroy them which Was donfe/by.' Bov«abi&‘V’ 
16*. 1943* 1 '* , . : ’>■ '■ ./ 

./"-. , •’ •’ • -. f •< ' '< \ C_ ■■ , •/, - ’ ’t./.* , » - // V 

, f As previously stated,, 27, blue cards 'are' presently being- maintained; : 

' by th.O Records Section which constitutes "the master index ;•,previoUaly , maintained ,: 
by the Security Division* . Thera- appears, to be no useful'" purpose to the Bureau in 
tho retention of these cards. * . ./-•', • ' /.• ?. ,/ 5’ ;. I 
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TO : ME. NICHOLS w 

FROM : F . w. miKARVhf^' 

SUBJECT: DESTRUCTION OF OBSOLETE 

FILE AND INDEX MATERIAL 


OVEKNMENT / 


date: . October 5, 1949 



Ur. Nichols 

Ur. Rdsen : 

Ur. Tracy. 

Ur. Egan_ 


Ur. Guinea 

Ur. Harh o 
Ur. Uoh r 

Ur. Pennington 

Ur. Qaim In n- 

Tele. Roo» 

Ur 


Ulsa Home s . 

Gand y /• ■>> 
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Reference is made to the memorandum of instructions from the 
.Director dated September 8* 1949 as a result of the recent Inspection of ^ . 
the Records and Communications Section. Included were instructions to submit 
recommendations for consideration of the Executives Conference . for the destruction 
of some old and obsolete file material. Material considered . herein falls into, 
two major categories: (1) some records presently stored in the file cabinets in 
the 8100 corridor of the Department of Justice Building, (2) certain records found' 
in the Personnel Files Section. d, 

The material listed in this memorandum should be reviewed by the in- 
terested Divisions for possible items of real or potential value that should 
not be destroyed. Representative sauples of the material mil be made available 
to the interested Divisions upon a request of the Records Section. It is. not 
anticipated that it will be necessary to clear these records with the National ^ 
Archives in the event all or a portion of them are 'approved for destruction. __ 

The interested Division has been designated in each case. 

I. OBSOLETE RECORDS ON EIGHTH FLOOR 

There is set out below a list of old and obsolete records properly 
maintained in file cabinets on the eighth floor, 8100 corridor. For the most 
part, there have been no requests for this material in the last ten years or— r 
more and the value of retaining it longer is questionable. Some of the items 
were previously recommended for review and destruction in 1945 but -no further , 
action was had at that time and it is believed now is an opportune time for 
reconsideration . 

1. press Releases ... 

These press releases refer to kidnapping and other investigative 
cases which were handled by the Bureau during the years 1932 to 1936 inclusive. 

A copy of these releases are filed iin .the case file to which they are related. 
Extra copies A of these releases are presently in the files on the eighth floor. 
When one copy is in file the others should be considered for destruction. This 
does not appear to be a matter for which the Archives would have an interest. 

/It is apparent that much of* ’this material was at one time maintained by a 
Supervisor It includes many photographs, fingerprints and other similar bits 
of material ds well as press releases. ^ 
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Memorandum for Mr. Nichols 

Res Destruction of Obsolete File and Index Material 


October 5> 1949 


7* Chief Clerk »s Material 

There are two drawers, of material containing Annual Reports of 
Government Agencies on the State of Finance. This material is contained in 
book form and dated from 1934 to 1940. There have been no requests for these 
books for approximately ten years. 

Interested Division — Administrative Division, 


Chief Clerk's Office 


8, Miscellaneous Reports 

There is one drawer containing Dies Committee Reports, Economical 
Act To Purchase And Charter Foreign Vessels and similar material. No requests 
have been made for this material during the past fifteen years. 

Interested Divisions — Administrative Division, 

Chief Clerk's Office 
Security Division 

. 9. Miscellaneous 

Status procedure pertaining to national defense, investigative 
facilities of the FBI and numerous copies of other miscellaneous pamphlets 
are being retained and there has been no requests for this material during 
■the past five years. 

Interested Division — Administrative Division, 


Chief Clerk's Office 


10. laboratory fetters 

There are eight drawers containing material in the polygraph Files, 
laboratory Reports, Interesting Case Write Ups from 1935-1941 as well as 
newspaper clippings pertaining to executions which were sent to the Bureau 
by a Doctor Hoffman. 

Interested Division — Laboratory Division 

11. Congressional Records 

Congressional Records contained in the Chief Clerk's Office are 
kept for three years and destroyed. This particular material dates from 
1946 to the present. It is to be noted that a permanent copy of each 
Congressional Record is maintained in the publication'Files. The Chief 
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Memorandum 'for Mr. Nichols 

Rej Destruction of Obsolete File and Index Material October 5, 1949 

Clerk’s material contains copies which frequently are not available in the 
publication Files. One complete set of Congressional Records should be 
maintained in Crime Records Section but other copies are not deemed necessary 
and it is suggested that they be destroyed. It is suggested that the missing 
copies from the publication Files be replaced. 

Interested Division Administrative Division, 

Chief clerk’s Office 


12. Alien Enemy Control Index 

A prior memorandum was submitted May 3, 1949, with a recommenda- 
tion that the Alien Enemy Control Index be destroyed. This control index 
pertains to an index of approximately 40,000 aliens taken into custody 
during World War II. The index was maintained by the Security Division and 
served to keep that Division advised as to the arrests and disposition of 
aliens. The field offices when preparing the original permanent register, 
pertaining to these aliens were instructed to likewise prepare a duplicate 
for transmittal to the Bureau so that the Bureau might have available at the 
Seat of Government data identical to that possessed by the field. For each 
individual arrested, two 3x5 cards were prepared. One card being filed in an 
alphabetical index subdivided by nationalities and the other in a geographical 
index subdivided by nationalities and field offices. In January 1944 these 
cards were consolidated into one permanent 3x5 index. By a memorandum dated 
January 15, 1946, a recommendation was made that the card index file be 
transferred to the Files Section where it could be retained as a permanent 
statistical record of the Bureau's activities during the denaturalization 
program. By memorandum dated June 7, 1947, Mr. J. C. Strickland recommended 
that in view of the fact that the Alien Enemy Control Program was to all 
intents and purposes completed, the index cards be transferred to the Records 
Section. In addition to the apprehension index, the same cabinets contain a 
denaturalization index of seamen who were apprehended as Alien Enemies and 
also an index of Japanese who renounced their American citizenships. 

Interested Division Security Division 

13. Custodial Detention Index Cards 

By memorandum dated November 9, 1939, Mr. A. Cornelius outlined 
•in detail a .procedure to be followed by the Security Division on the 
assembling of data on individuals in this country who in time of war would ,. s: • 
be a menace to the public peace and safety of the United States Government. 

The memorandum stated it was planning to assemble material on aid prepare 
a list of the individuals comprising two large groups. 

(1.) Those with strong Nazi tendencies 
(2.) Those with strong Communist tendencies 
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Administrative SJ \ y 

£$T'/? LStTi Qf/ °f 7 fS<S(^jT#U ri<? Q fi g t(, T~y 

Reference is made to the memorandum from Mr. C. F. 

Downing to Mr. R. T. Harbo dated August 8, 1949, in the above- 
captioned matter. (TpC) lA. 


I?T 


Mi*. Glavm 
Ur. Lad d ~~ 
Ur. Nichols* - 

Ur. Rosen “ 

Ur. Trac y 

Ur. Egan 

Ur. Gurnea 

Ur. Harbo, 

Ur. Mohr ' 


Ur. Pennington 
Mr. Quinn TanmT 

Telo. Roorn^ 

Ur. Nease 
Ml S3 HolnflF 
Miss Gandy 


"BE 


Referenced memorandum recommended that certain intercepted 
communications primarily radio and cablegrams which are now in dead 
storage be destroyed. These items were previously placed in dead 
storage to be retained for analytical purposes at some future date. 

It was requested that the Espionage Section advise if it had 
any objection to the destruction of these items. 030 k- 



v- 


I attached 3 ° n ^ a ^ es one anc ^ ^ wo ^e referenced memorandum^ which is 

RECOMMENDATIONS 


The Espionage Section has no objection to the destruction of 




1 f It is recommended that this memorandum be forwarded to Mr. 

y - ; X Harbo for his information.^^) 
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Mr 


i 
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CTA.^O*RD PO/ 5 M.NO , 64 

'* Office Memorandum • united states government* 

pax c ' aC “ p 

to : Mr. R. T, Bar too HPT 7,1 c-si\4iQv(\H?^S^t)ATE: August 8, 1949 

.... . 


1U : jar. XI. X, mrap mv ^ ’’Jr «lMn C u ar ' “"DATE : AUgUSU «, XV4y 

p ““ ■ n !v^i- 

subject; /Cr ypt analysis-Translation Section/^DfA cW>0 ,T 1 

Administrative O- ^ g< ggwncz 

'- ' Mr! Trac y 

" Mr. Egan 

Attached is an inventory of intercepted communications j£; gg ff — 

primarily radio and cablegrams which have been placed in dead Jjr! pemlTwlon" 

storage and retained for analytical purposes at some future datejQsSj ie? U R0oi » I ' a,a> ~ 

mss^IoSa r? — 
■Miss oa ay? 


£) /t* 0 y&.-^T RECOMMENDATION: That the following items be destroyed provided 
* that this ac ' tion meets with the approval of the Security Divisio: 

’ . .. JUL >1 


jU**S*j 


WJU8 

fl»s| O 

££JL*H y5^ 

g <5c 

> l ' 

V. f*> 


J COUNTRY 

f Miscellaneous 
-Afghanistan 
‘Argentina 

. .Australia 
iBelgium 

^Bolivia 

Canath 

'Denmark 

-Egypt 

.■Ethiopia 

.^Finland 


V* QO >j 


$ I . dSermany 
1 — Greenlan 


—Greenland 
| '^aiti 

5 India 

| • Indo China 

1 , Ireland 

x. l -Japan 

"IF 

• ^Lithuania 

-Luxembourg 
. "Manchuria 

I ' Mexico 


FILE NO. 

62-62736 ’'f 
65-6854^ / 
65-41271-^ . 

65-6854^. 

* 65-6854^ 

62-62736*0 

65-6854^0 

62-62736 ^ 
65-6854 ^ 
62-62736 O" 
65-6854 
62-62736*; 
65-6854*0 
65-3854^ 
65-44518 

v. 65-1168 ^ 

V ; > \ 65-6854^ 

V. fif i 65-6854 0 

65-6854'/ 


REMARKS 


Destroy plain 
text only 


Destroy plain 
text only 


wjjxunuania v. \ eo-oa^O' 

-Luxembourg -.V ' O 65-68540 

-Manchuria | 65-6854 v^ 1 

' Mexico 65-34229 

2 New Zealand , | |J|\| 65-6^^^^ v 


Destroy plain 
text only 


Destroy plain 
text only 





Attachment 

CFDtAB 

80-11-3 

cc: 80-748 
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Page Two 

Memorandum to Mr. Harb'o 



COUNTS! 

•^Nicaragua 

Norway 


Netherlands 

Panama 

^Paraguay 
tSan Salvador 
-Saudi, Arabia 
-South Africa 
Spain 



FHB NO. 

65 - 6854 % 
^ 5 - 45016 % 
65 - 6854 %, 
' 65 - 44512 % 
62 - 62736 % 
' 65 - 44591 % 
65 - 6854 % , 
62 - 62736 % 
65-6854 % 
65 - 6854 % 
65 - 6854 *% 
65 - 6854 %- 
65 - 39295 % 


*Syria 

^United States 

rlnternational Monetary Fund 
^Weather 

^Mis cellaneous 
(Allied Government) 


65 - 6854 %- 
65-6854 % .✓ 
62-62736 % 
65 - 6854 % 
65 - 6854 % 
65 - 43665 ^ 
65-6854 % 


►Miscellaneous 65-53308<^ 

(Allied Station) 


REMARKS 



Destroy plai 
text only 



64 - 4678 % 


^Miscellaneous 

(OSS) 



COUNTRY 

FIDE # 

# INTERCEPTS 

PERIOD 

Miscellaneous 

62-62736 

300 

12/37-10/42 


62-31941 

Approx. 60 rolls 8/47- 9/48 
of 16 mm film 

Afghanistan 

65-6854 

3 

7/45 - 6/46 

Argentina 

62-62736 

47 

7/42 - 10/4; 

65-6854 

1 

1942 


65-41271 

3000 

9/41-8/48 

Australia 

65-6854 

25 

1/46 -9/47 

Belgium 

62-62736 

4 

6/42 

65-6854 

10 

7/42-9/47 

Bolivia 

62-62736 

1 

2/42 


65-6854 

4 

4/45-12/45 

Brasil 

62-62736 

50 

12/41-2/42 


65-43217 

2475 

5/42-10/47 

Britain 

62-62736 

25 

1/42-7/42 


65-6854 

2925 

8/40-9/47 


65-33587 

525 

4/41-1/46 

"Bulgaria 

65-57671 

800 

12/41-2/49 

Canada 

62-62736 

3 

2/42 

5/43-9/47 


65-6854 

7 

Chile 

62-62736 

28 

1/42-7/42 


64-29366 

150 

12/43-3/44 


■ 65-6854 

2 

1943 


65-41773 

6700 

3/42-9/47 

China 

62-62736 

1050 

1/42-10/42 


65-6854 

3775 

4/42-9/47 

Columbia 

62-62488 

200 

2/43-4/45 


65-43522 

227 

4/43-2/4 8 

Cuba 

62-62736 

4 

12/41-2/42 

8/42-4/45 


65-42472 

215 

'Czechoslovakia 65-6854 

1 

6/42 


-65-45127 

50 

3/46-4/4 8 

Denmark 

62-62736 

2 

1/42 


65-6854 

4 

6/42-6/47 

Dominican 

65-43517 

75 

n/42-9/47 


, .ufo 

. p»eipj \§ «'■ 
V»HERE SHOW!# a 

REMARKS 




hi-7UVI||, 


Republic 

Ecuador 


Egypt 

Ethiopia 

Finland 


62-62736 

65-6854 

65-43520 

65-6854 

65-6854 

62-62736 

65-6854 

65-44518 


3 
1 

950 

4 
4 
25 
200 
1975 


, iai «i&sv*¥£: 



& (& 


1/42 

7/42 

5/43-6/47 
5/ 43-6/46 
1/44-1/48 
1/42-2/42 
4/42-8/42 
5/41-3/47 


J Or 




Censorship General, /all 
plain text 


Approx. 800 plain text 


& 


>tnvi 


W-C 



7 * 




150 plain text 






COIMTET 

FILE # 

# INTERCEPTS 

France 

62-62736 

200 


65-36430 

21850 '■ 


65-43521 

24000 

Germany 

64-20393 

650 


65-1168 

30 


65-33584 

2150 


65-33585 

17250 


65-33588 

6225 


65-33733 

1800 


65-37233 

50 


65-47281 

375 


65-49651 

30 


65-52986 

1 

a Greece ’ 

65-6854 

1 


65-42912 

1500 

Greenland 

65-6854 

4 

Guatemala 

65-42271, 

75 

Haiti 

65-6854 

20 

l— H ungary 

; ^65-57809 

400 

India, 

' 65-6854' 

15 

Undo China 

65-6854 

1 

Iran 

65-6854 

50 

Iraq 

62-62736 

1 


65-6854 

50 

Ireland 

62-62736 

6 

*— Israel 

>-65-6854 

60 


65-40693 

565 


*-100-349903 

625 Jvrw-zs 

Italy 

62-62736 

5 


65-6854 

3 


65-37236 

2375 


65-40178 

1200 

Japan 

62-62736 

10 ■ 


65-6854 

5 


65-31329 

100 


65-33586 

80280 


65-36852 

2460 


.100-50106 

375 

Lithuania 

65-6854 

8 

Luxemburg 

65-6854 

3 

Manchuria 

65—6854 

10 

Mexico 

65-62736 

10 


65-34229 

1350 

jp- 

65-42806 

1925 


L 



COUNTRY 


U'-Riimania 

t-Russia 


65-6854 175 

*-65-57411 200 

u-62-62736 15 

. <^6-5.-35784 52450 

<-65-47815 1200 

<-65-57670 45600 

t— 100-352562 800 


San Salvador 

65-6854 

1 

Saudi, Arabia 

65-6854 

10 

South Africa 

65r6854 

5 

Spain 

62.-62736 

2 

65-6854 

3 


65-39295 

29100 

Sweden 

62-62736 

100 


65-41041 

7430 

Switzerland 

62-62736 

35 


65t6854 

150 


65-42389 

9500 

Syria 

65-6854 

6 

Thailand 

65-6854 

200- 

Turkey 

62-62736 

300 

6576854 

1600 

'—--bhited States 

*-62.-62736 

6 


*— 65-6854 

950 

Uruguay 

65-54414 

300 

Vatican City 

62-62736 

10 

65-6854 

260 



FILE # # INTERCEPTS PERIOD 


New Zealand 

65-6854 

5 

1/46-9/47 

Nicaragua 

65t6854 

2 

10/43-2/44 


65.-45016 

25 

’ 4/43-8/4 5 

Norway 

•62^62736 

3- , 

1/42. 


65^6854 

1 

7/42. 


65.-44512' 

4 

6/46-7/46 

Netherland 

65-44591 

25 

2/46-4/47 

Panama 

62-62736 

1 

1942 

- 

65^6854 

3 

8/ 43-1/44 

Paraguay 

65-6854 

45 

4/43-7/46 

Peru 

65t6854 

2 

6-/42 


. 65-44391 

400 

5/42-9/47 

Poland 

62-56597 

1500 

12/41-4/43 


62-62736 

4 

1/42-2/42 


65t6854 

1 

6/42 


65-57669 

6700 

6/42-3/49 

Portugal 

62-62736 

10 

1/42-8/4 2 


65-41833 

9000 

12/41-3/48 


3/43-6/44 

9/46-3/49 

1/42-2/42 

12/41-3/49 

1/43-3/43 

1/42-3/49 

12/44-4/45 

1/47. 

3/46-9/47 

6/46-6/47 

1942 

1/43-3/43 

I/40-I/48 

1/42-10/42 

2/42-8/47 

1/42-9/42 

4/42-6/42 

8/39-7/47 

9/45-2/46 

5/42-8/47 

1/42-^9/42 

6/42-7/48 

1/42 

7/42 r 7/48 

2/43-5/47 

12/41-1/42 

2/42-7/45 


REMARKS 




0 ^ 


At least 500 plain text 


CCrffOENTIAL 


REMARKS 


COUNTRY , FILE # 

Venezuela 62-62736 
65^6854 
65-43514 

t^fugoslavia 1 — 65-57668 
International 65-6854 
Monetary Fund 
Weather 65^*6854 

65-43665 
Miscellaneous 65-6854 
(Allied Govern-65-53308 
ment) 

Miscellaneous 64-4678 
(OSS) 


# INTERCEPTS 

PERIOD 

4 

1/42' 

3 

8/43 , 

530 

1/42-6/47 

7350 

5/43-7/48 

2 

2/47-9/47 

5 . 

8/46-9/47 

2200 

2/42-7/43 

165 

4/44-7/45 

300 

10/44-3/45 

30 

10/42-11/43 







IENTIAL 





\jl' 


h 


Office Men 


TO 


FROM 


SUBJECT: 


H. B. 


l. 



f m 


UNITED 




Government 


October 31 j 1949 


Mr. Tolson 

Mr* B. A* TamnP 
Mr. Clegg_ 


CRIPTMALISIS-TRANSEATION SECTION 
_ ~ ADUNISTRA.T IVE - , 

Reference is made to &j memorandum from C. F. Downing to* 

Mr. Harbo dated October 21, 1949, in the captioned matter requesting 
that certain items be destroyed provided the Security Division agrees. 

— 

According to referenced memorandum, the items to be destroyed 
are now in dead storage and are being retained for analytical purposes at 
some future date. 

The Security Division is not in a position to judge the value, 
if any, of the material in dead storage . Referenced memorandum indicates 
that the material is being retained for analytical purposes at some future 
date. If analyzed in the future some of this material- may be of value and 
assistance to the Security Division. 

RECOMMENDATION : 

'"'r'v'A, The Security Division has no objection to the destruction of any. 

of I the material described in referenced memorandum if the Cryptanalysis- 
Translation Section believes it will be of no value at a future date in the 
'solution or partial solution of espionage cases. 

; ' The Security Division, however, does not believe that any material 

relating to Bureau file 65-337SO (Kurt Frederick Ludwig, alias Joe K., 
Espionage - G) should be destroyed at this time. • - 


Mr. Glavln 
Mr. Lad d 
Mr. Nichols" 


Mr. Rosen 
Mr. Tracy 


Mr. Carson 

Mr. Egan 

Mr. Gurnea 
Mr. Harbo 


Mr. Hendon 

Mr. Pennlngton_ 
Mr. Quinn Tamm 

Tele. Room “ 

Mr. Nease 


Ml S3 Holmes 
Miss Gandy 


ACTION ; 

i f 

■■■ vl 

JJM:eal 

J 

■Vi 


To be forwarded to Mr. Harbo for any action deemed advisable. 


f 


, * i[ 


Kv 

I 


.P? 
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STANDARD FO^M^NO. 64 


^ Office Menk> wm 

fc/ 


# 


UNITED S^rsXi-S GOVERNMENT 


TO : MR. CLEGG 


FROM : MR. NICHOLS 


SUBJECT: DESTRUCTION OF 


DATE: October 11, 1949 


OLETE 


FILE AND INDEX MATERIAL 


Mr. Tolson 

Mr. Clegg 

Mr. Glavln 
Mr. Lad d 
Mr. Nichols ” 

Mr. Rosen “ 

Mr. Tracy 

Mr. Egan 

Mr. Qurnea 

Mr. Harbo 

Mr. Mohr 


Miss Holmes_ 
Miss Candy 


Ur. Penning ton_ 

. t # Mr. Quinn Tamm_ 

During the recent inspection of the Records Section, the disposal — 

of obsolete records was again considered. As you may well appreciate, the 
Records Section is faced with a critical space shortage and also with a con- - 
stant need for expansion due to current receipts. If at all possible, something 
should be done immediately to make available more space. 

There is described below file material kept by the Records Section that 
is of interest to your Division. It occupies floor and cabinet space, yet now 
appears to be obsolete and of little or -no value. It is requested that you have 
^ sojjie^ne, review it to determine if you agree that it may be destroyed at this time, 
ecords Section will provide representative samples upon request. 




a 


It will be appreciated if you will give this matter immediate attention 
so as to provide the Records Section with some much-needed cabinet space. 

Miscellaneous 

There is one drawer containing manuals of instructions for Special 
Agents and stenographers dated 1937 and prior thereto. There have never been 
any requests for this material. It was ascertained that this same material is • 
contained in the Manual Files. 
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TANDARD FO^M^NO. 64 \ \ *** / 

1^ Office Msmof^adtm • united W ^j 


W ■• '-• k': ':•'•/ 


GOVERNMENT 


ROSEN 


MR. NICHOLS 


DATE: October 11, 1949 


^ : 

a4v> 

& 


SUBJECT: 


DESTRUCTION OE OBSOLETE A.U WI 


o*« nn^.iT 


FILE AND INDEX MATERIAL 


10 Ui .bLi 


Ur. Tolson_ 

Hr. Clegg 

Hr. Glavln_ 
Hr." Lad d 
Mr. Nichols 

Ur. Rosen 

Hr. Tracy 

Hr. Egan 
Ur. Gumea 

Mr. Harbo 

Mr. Hohr 
Hr. Penning 
Hr. Quinn T 
Tele. Room. 


During the recent inspection of the Records Section, the disposal jg.^easisxzzi 

^ „ of obsolete records was again considered* As you may well appreciate, the “ las sandy 

Records Section is faced with a critical space shortage and also with a con- 
stant need for expansion due to current receipts. If at all possible, something 
should be done immediately to make available more space. 

..f There is described below file material kept by the Records Section that 

is of interest to your Division. It occupies floor and cabinet space, yet now 
vi appears to be obsolete and of little or no value. It is requested that you have 
\ someone review it to determine if you agree that it may be destroyed at this time. 

[l The Records Section -will provide representative samples upon request. 

tsi 

^ It will be appreciated if you will give this matter immediate attention 

so as to provide the Records Section with some much-needed cabinet space. 

~*| ^fress Releases 

A 

V These press releases refer to kidnapping and other investigative cases 

which were handled by the Bureau during the years 1932 to 1936 inclusive. £opy»** 

. of these releases are filed in the case file to which they are related. Extra 
^ copies of these releases are presently in the files on the eighth floor. When one 
-x. copy is in file the others should be considered for destruction. This does not 

appear to be a matter for which the Archives would have an interest. It is apparent 
that much of this material was at one time maintained by a Supervisor. Iix includes 
many photographs, fingerprints and other similar bits of material as well as press 
JD releases. 




counting Zone Files 


There are being maintained in the general files of the Personnel Records 
Section several folders captioned » Accounting Zone" or '‘Accounting District" dealing 
with accounting work in the New York, San Antonio, and San Francisco areas. The 
last material placed in these folders was dated in 1930, and apparently it was the 
requirement Sat that* time for periodic submission of the status of ijhe accounting 
work by individual cases then being handled in these accounting zones. 
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STANDARD FO^M^NO. 64 


Office Men, 



I®. GLA.VI 


MR. NICHO: 



UNITED \ GOVERNMENT 


DATE: October 12, 1949 


DESTRUCTION OF OBSOLETE 
FILE AND INDEX MATERIAL 


MJ 


liMCPr^ * A 


1 

'i 




D 


- ■ : ( 

.1.1 7-1 J ~ r* ^ -LI * — „ 


Ur. Tolson 

Mr. Clegg , 

Ur. Glavin 

Ur. Lad d 
Ur. Nichols^ 

Ur. Rosen 

Ur. Tracy 

Ur. Egan 

Ur. Qurnoa 

Ur. Harbo 
Ur. Mohr 


Ur. Penning to rT_ 
Ur. Quinn Tanm_ 

During the recent inspection of the Records Section, the' disposal J5r. Nease_ 


Ufss Holm38 
Ulss Gandy 


(Qof O bsolete records, -was again considered. As you may well appreciate, the 

'cords Section is faced with a critical space shortage and also with a con- ~ 
stant need for expansion due to current receipts. If^ at all possible, something 
should be done immediately to make available more space. 




There is described below file material kept by the Records Section that 
is of interest to your Division. It occupies floor and cabinet space, yet now 
appears to be obsolete and of little or no value. It is requested that you have 
| someone review it to determine if you agree that it may be destroyed at this time. 
The Records Section will provide representative samples upon request. 

It will be appreciated if you vail give this matter immediate attention 
^ ‘■so as to provide the Records Section with some' much-needed cabinet space. It is 

R. 


noted that in some instances you have already agreed with the Inspector that the 
listed material should be destroyed, and a notation appears where this holds true. 


4- 


Sirin 


Property of Robert H. Laughlin 
'(Former Chief Clerk) 


>V0 There are two drawers of material formerly maintained by Mr. laughlin 

which relates to baseball and other sports as well as copies of FBI memoranda, 
pamphlets and personnel' material which was used as ticklers • There have been 
no calls for this material since it has been maintained 6n the-eighth floor. An 
examination of the material revealed that it pertains toN foletic activities handled 
by the Chief Clerk's Office and Mr. laughlin was formerly assigned to that office. 



<L~CL^^yO r y~ 0-e_ - 


*^^ Blue Slips *)’ 

, . .< 94&A sCUuL- ii«=5_A 

Four cabinets and mo drawers of/Ta fifth capmet contain blue slips re- 
garding the payments of confidential informants in connection with investigations sp 
regarding Bureau cases from 1913- to 1931. All blue slips from 1931 to date^are 
being retained and not considered for destruction. , Q ^ i~£nr\ rj - 


Miscellaneous 


jlkuui 


L There is one drawer of Proof^gode BooKSyj-bharts of Assignments and votes 

of the Special Agents ' Insurance Fund 'dated 1937. '* ~ ' 
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October 12, 1949 


Chief Clerk’s Material 


- 2 - 


f, 

There are two drawers of material containing Annual Reports of Govern- 
ment Agencies on the State of Finance. This material is contained in book form 
and dated from 1934 to 1940« There have been no requests for these books for 
approximately ten years. 


^ ^Miscellaneous Reports y 




There is one drawer containing^Dies Committee Reports ^Economical Act 
Purchase-And Charter Foreign Vessels an d similar material. Norequests have ( 
been made for this material during the past fifteen years. Hutu# fat*' 



Miscellaneous 
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Status procedure pertaining 
of the FBI and numerous copies of othe: 
and there has been no requests for thi^ ‘material dur 


ongressional Records 


a±ionai_def ens e , investigative facilities 
,s cellaneou^ oampfi le-ts _ are" being retained 
the past five years. 





Congressional Records contained in the Chief Clerk's Office are kept 
for three years and destroyed. This particular material dates from 1946 to the 
present. It is to be noted that a permanent copy of each Congressional Record 
is maintained in the Publication Files. The Chief Clerk's material contains copies 
which frequently are not available in the Publication Files. One complete set of 
Congressional Records should be maintained in Crime Records Section but other, copies 
are not deemed necessary and it is suggested that they be destroyed. It is suggested 
that the missing copies from the Publication Files be replaced. 

There are presently being maintained in the general files of the Person- 
nel Records Section three sections of a file captioned "Clerical Tests". This file 
consists of quarterly listings of the grades of clerical personnel regarding their 
shorthand and typing abilities. The last serial in this file is dated in July, 1942 
and it is the present practice to incorporate this type of data into the general 
files pertaining to the individual division at the Seat of Government. 

Mr. Glavin concurred in the recommendation for destruction. 
iitstanding Recommendations File 

The material contained in this file, which comprises three sections, is 
dated from 1937 through February, 1941* and consists of a listing regarding the 
status of various recommendations -that have been made as of that time pertaining 
to appointments and promotions. It appears that these listings are recapitulations 
submitted on a monthly or a bimonthly basis and were at that time informative in ■ 
nature. 
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MEMORANDUM FOR MR. GIAVIN - 3 - /• 

10-12-49 4L 

Mr. Glavin concurred in the recommendation for destruction. 

" yjFile Pertaining to Applicants Referred to Interviewing Officials ^ 

During the period immediately preceding the entry of the United States 
into World Tfer XX an intensive recruiting program was instituted, throughout the 
United States* designed, tp.. secure qualified applicants for employment by the Bureau. 
At that time there were built up six sections of files dealing with the names of 
these applicants that had been referred for interview from the Seat of Government 
to the various offices ^ throughout the country. The last serial contained in this 
file is dated in October of 1940* and it is the consensus of opinion among employees 
of the Personnel Records Section that it has not been removed from file for refer- 
ence purposes for several years past. The file for the most part consists of long 
lists of names and addresses of prospective agent applicants. 


Mr. Glavin concurred in the recommendation for .destructio 


^Applicant General Elite 


% 


It is the present practice to file correspondence pertaining to appli- 
cants interested in Bureau employment into a general applicant file whenever the 
correspondence does not include a formal application. After five pieces of this 
type of mail are received and included in the general file* a specific applicant 
file is removed therefrom and becomes the basis for a specific applicant file 
concerning the applicant. Contained in this file are letters from youngsters 
seeking employment with the Bureau or inquiring as to the educational qualifica- 
tions necessary for a Special Agent's position after they grow up. Also there is 
correspondence received from individuals who obviously are not qualified for em- 
ployment with the Bureau. In other words* it is a general repository of appli- 
cant mail dealing with general applicant matters and not specifically with poten- 
tial future employees. The safeguard has been previously established that if the 
individual is a potential future employee that upon receipt of the fifth piece of 
mail a specific applicant file is opened and all previously received correspondence 
is incorporated in the new applicant file. 

In May of 1946 a project was completed encompassing the review and de- 
struction' of 132 sections of this file on the basis that they were of no further 
value and should not be retained. As a result of this project* all of the index 
cards pertaining to these serials were removed from file* there being 17*270 serials 
destroyed. 

It was recommended that all serials contained in this file which are over 
five years old be destroyed at the present time and consideration be given to re- 
ducing this period of retention to a three year period. It was likewise recommended 
that the destruction of old material be done under competent supervision on an indi- 
vidual serial basis on a long range "project so as to insure that no information 
deemed to be of future value be destroyed. As the serials are destroyed arrangements 
should be made to remove the index cards pertaining to these serials from the indices, 
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MEMORANDUM FOR MR- GIAVIN 
October 12, 1949 


onymous Applicant File 

This consists of two sections of files containing anonymous informal 
applications for employment with the Bureau. The last serial in this file was 
received in the Bureau in October of 1947. It has been the practice to file this 
type of communication without 'indexing since ;bhe individual writing the letter 
has neglected to sign his name thereto, and consequently there is no indexing 
that can be accomplished on this type of mail. 

f 

It was recommended that this file be destroyed and that any similar 
type of communication received in the future be destroyed upon receipt.', 


Mr. Glavin concurred in the recommendation for destruction. 
.Interviews - Identification Division 


hs 


,{p There is presently being maintained in the Personnel Records Section 

, a general file folder captioned as above. This folder contains eight serials, 

Ajp running from February to October, 1930, consisting of memoranda submitted by the 

j j Identification Division recording interviews of officials of the Identification 
rr~) Division conducted during that -period of time. It appears to serve no further 
/ value as reference material. , 

Applicant File v/ 

The above-captioned file consists of communications received from indi- 
viduals interested in securing job qualifications for applicants for positions 
with the Bureau. The writer of the communication is not interested in employment 
himself, however, he is securing the information for an individual whom he does 
not name. % 

It was recommended that on correspondence presently being maintained 
for- a longer period of time than three years be destroyed. If this recommendation 
should be approved, it would enable the Personnel Records Section to destroy three 
sections of this file and to remove from the indices index cards pertaining to 
this correspondence. It is likewise pointed out that this file contains some 
inquiries by Congressmen or prominent individuals and accordingly consideration 
should be given as to whether three years is sufficient in which to answer any 
subsequent inquiries. -HI, 




Personnel Inquiries File 

p ygr- — — - — — - — 

The above-captioned file is utilized to house inquiries and answers re- 
ceived from the individuals who are interested in securing information for other 
people regarding possibilities of employment with the Bureau. In many instances, 
the writer of the communication does not mention the name of the person who is 
interested in employment with the Bureau, but confines his remarks to general 
requests for educational requirements and opportunities for employment and advance- 
ment in the Bureau. This file contains written requests on behalf of organizations 
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and institutions, particularly schools, concerning the qualifications and require- 
ments for employment with the Bureau. It is noted that the question may be raised 
at some future time as to what data was in fact furnished to the particular organ- 
ization or institution. The Inspector felt that the retention of this type of 
correspondence for a five year period would be a sufficient length of time for 
reference purposes. If this recommendation is approved. Personnel Records Section 
will be able to destroy five sections of this file which go beyond the five year 
period and also the index cards pertaining thereto. r L . P^m L 


Division Organizational Files 


)# *]U 9 J^, 


In the past, it has been the practice of all Divisions at the Seat of 
Government to prepare on a monthly basis the outline of the organization of each 
Division showing by name all personnel assigned to the Division and listing the 
grade and salary. A survey of these organizational files maintained in the Per- 
sonnel, Records Section reveals that for the most part the submission of such organ- 
izational charts was discontinued in July, 1945 • It is, however, the current prac- 
tice of some Divisions to continue to prepare these organizational charts, and in 
one instance they are still being designated for the Organizational File in the 
Personnel Records Section. The Inspector felt that the retention of this type of 
material serves no definite purpose as illustrated by the discontinuance of the filing 
of this type' of memoranda in July, 1945 • He therefore recommended that steps be 
taken to destroy all previously filed organizational charts consisting of approx- 
imately 26 volumes and that in the future should such charts be prepared for in- 
formational purposes in the various Divisions that they be treated as temporary memo- 
randa and typed on pink memorandum form. It was recommended that when they have 
served their purpose they be destroyed. Should the old volumes presently in the 
file be destroyed, it will allow for one additional filing cabinet in the Person- 
nel Records Section. . 


It should be noted that these files contain background data as to the 
organizational and personnel set up of the various ' divisions years ago, and the 
material may possess some historical archivial value. It is recommended therefore 
that these files be carefully reviewed before being destroyed. / 

vJm Interviews File 1 . » * I / 


In the Personnel Records Section . general files, there are presently being 
maintained six sections' of files captioned "Interviews".' This file was originally 
started in 1927, and the last serial contained therein stops in January, 1933. For 
the most part, it deals with telephone and personal calls at the Seat of Government 
from prospective applicants for employment, with the Bureau. It apparently was the 
practice to record each inquiry and each call received during the day, these all 
being incorporated into one memorandum for file. A check reveals; that in some in- 
stances the individual applicant file of the applicant contains a duplicate copy 
of this memorandum listing 'the fact that he had made an inquiry of the Bureau as 
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to his prospects for employment here. This procedure has been discontinued 
and such inquiries are now recorded in longhand on the top serial of the indi- 
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GOVERNMENT 


DATE: October 21, 


Mr. Tracy 
Ur. Egan__ 
Mr. Ournoa 
Mr. Harbo 
Mr. Mohr ' 



Reference is made to ,the memorandum from Mr. Nichols to you in 
captioned matter, dated October 11, 1949, wherein it was suggested that 
certain materials being held in the Records Section be reviewed for the 
purpose of determining if the same might be destroyed to make available ' 
more space. A review has been made of sample portions of the material 
made available by Ifecbrds 'Section and the following observations are made; 


Mr. Pennington” 
Mr. Quinn Tannv_ 
Tole. Room 
Mr. Hoaae 
Miss Hoi ~ 


Press Releases 




rn* 


It would appear that there would be no objection to the destruction 
of any duplicate press releases after it has been first definitely determined 
that a copy of the press release is being maintained in the case file. 

2. Accounting Zone Piles 

* 

These files contain the efficiency reports of the accountants, 1 some 
of whom are still presently employed in the Bureau. It is not believed, thereby 
fore, that these files should be destroyed. New York Accounting Zone file, is f 
attached and your attention is called to serial 67-8317-36. > -j i u 

U-i 



3. 



tographs. Plngerprints, and Miscellaneous Materials 


The samples reviewed consisted of a copy of aT report of Special Agent 
H. S. Boone, dated Des Moines, Iowa, 12/10/37, in the case entitled "Joseph 
H an l ey, with aliases - SUG-ITIVE, I. 0. 1268; Ernest X. Newman - Victim. 

Kidnaping; Pederal Escape Act; National Motor Vehicle Theft Act."; copies of 
fingerprints and palraprints submitted by the Sheriff of. Dane County, Madison, 
Wisconsin, apparently for examination on a latent print report marked No. 689583; 


// 
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photographs of latent prints submitted by the West Virginia State Police, 

-fs/i Martinsburg, West Virginia, Identification fingerprint number, 658553. It v/puld 
appear, therefore, that material of this typeeshpuld be main^M.^a'd^r'^j^bfer _ 
disposition made on the basis of a recommenda^i'on/^b&m the a d^at if x sioru" 
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„j 33M. bale 
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Samples of the above are attached. 
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: Mr* Nichojj^jf 
^f^OM : H. H. CteggJf 


A(3 ^Vn 


DATE: 10/21/49 
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%/y SOBJBCI. DESTRUCTION Of OBSOLETE 
>■$.: Y: i FILE AND INDEX MATEKIAI 

te.’-i - 
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X' v ' • i > , 

/!«/:, ! Reference is made to your memorandum of October 11, 1949, 

/ reflecting that one file drawer maintained on the 8th‘ floor contains old 
^.Bureau manuals which should be considered for destruction as a part of the 
j-|v v over-all destruction of obsolete material recommended during the recent 


Mr. Tolson • •’ K : 

Mr, E. ’A. Ta& i 
Mr. Cle gg ’ ■ . ■ , 

Mr, Coffe y .. > , 

Mr. Olavl n • , 

Mr. Udi 7 ““£j3 

Mr. Nichols ’» • 

Mr. Rosfen ■ ■ . 

/Mr. Tracjr i_/ 

Mr, Carso n • — 

Mr, Ega n : ’ r ‘‘7': 

Mr. Ourne a . 

Mr, Hendo n ' 

Mr. Feailrcio n " - 
Mr. Quinn Ta m . ■ '< 

Tele. Roo m- ' 

Mr. Neash » ■ ^ . 

Miss Beah m--^-^"" 

Miss Candy 


inspection 


,;t:„ • • j This material was reviewed by Messrs* Boswell and Mobley of this 
;k, ■■ ‘ Derision and found to be of no value. This material is duplicated in the 
•V\ “aster manual file of the Chief Clerk’s Office and can be destroyed* 
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STANDARD FORM NO. 64 


Office Mjetm^dum • united Government 


FROM 


MR. R. T. HARBO 


MR. J. A. SI 



DATE: October 26 , 1949 


DESTRUCTION t® 1 //OBSOLETE 
FILE AND INDEX 'MATERIAL 


A! 1 Ur. ToXson 

, -r- , , '**" Ur. 0l6gg_ 

L - ■< • ■ * \ Ur. Glavln. 

! • , I . w i ‘ J “r. Ladd .7 

>f i Kr. Nichols 

c E 

n nrhim fr-nm Mr*. TiTn n*l <2 rlfl-hArl • lfr! Harho a “" 


/Jr- I " \ ' Ur. B. A. Tam m 

/ Sir | r- - ■ - % . . „ Mr. Clegg — 

SUBJECT: DESTRUCTION 1 -® //OBSOLETE F f ( i . J‘ \ r l) 8% S S^V— 7^ 

fi» a„d ®l«m CATEiiJU^LBY^to^r!^^ 

Reference is made to a memorandum from Mr. Nichols dated ' £• S! 

October II, 1949, requesting a review of the material mentioned below to jg; SjffB— I 
determine if it can be destroyed. S^Neas™ 

Mi 8a HolmB' g — 

. I Mifis Gand y 

I .pRQLY GRAPH RECORDS . ' 

. A separate memorandum is being prepared for file No. 80-5 
suggesting that the Polygraph Records he de s tr oyed u^rv^/uctrul* 

•v fto ! k . , P -f!7 - 

ii . ^aboratory files 

These files are dated from 1934 through 1936 and consist of 
, correspondence, worksheets, and original evidence in Laboratory and 

single fingerprint cases where no Bureau Pile Number has been assigned. 

They are filed numerically by Laboratory numbers. Inasmuch as the 
files oontain original evidence and correspondence not duplicated in 
t other Bureau files it is believed that they should not be disposed 

of. However, it was noted that the majority of the cases contained 
only one or two serials and it is believed by consolidating this material, 
in a limited number of folders, a saving in space would he effected. 
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TERESTING CASE WRITE-UPS 
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Approximately 300 of these write-ups, dated 1930 through 1934 are 
maintained in correspondant type folders. They consist of yellow copies 
of the write-up an.d are filed in numerical order. In addition there are 
two index systems, one in a loose leaf notebook listing the cases by 
number and the other, an elaborate 5x8 inch card system with a case 
classification break-down (Kidnapping, WSTA, etc.) In view of the age 
Qf these write-ups they have little value at this time and the card 
index system has outlived its usefulness. The loose-leaf index is 
attached with a memorandum directed to the Record Section for filing in 
the general Laboratory File No. ,80*11. J 


Several books and pamphlets of a technical nature were among the 
materials reviewed. It is suggested that this material be forwarded 
to the Physics and Chemistry section in order that they may determine 
whether any of the books are of value and if so they should 'be added to 
the Laboratory Library. f', / '■"? // / - 
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NOVI 4 ,1950 I 
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Continued Next 


me 


Memorandum to Mr. Harbo 


V. FILES OF DOCTOR FREDERICK L^JOFFMAN 

This is a collection of books, papers, reports, etc. on homicide, 
dapital .punishment, and general crimes, which were given to the 
/ Bureau in 1935 by Frederick L. Hoffman, who was attached to the 
( University of Pennsylvania at that time. (Bufile Ho. 62-22444-391,397) 
This material was reviewed and appears to be of no interest to 
the Laboratory and if it is of no interest to the Crime Records 
Section or to any other division it is suggested that it be 
destroyed. 

RECOMMENDATION: It is recommended that this memorandum be forwarded to the 
Records Section in order that the recommendation contained 
herein may be carried out. 
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It was noted during the check of the license numbers being indexed 
by the Portland Division that a considerable number of index cards prepared 
on these license numbers were old and of no value* In view of the fact that 
there are" no instructions as to the destruction of these cards after they have 
served their purpose, it is thought that systematic destruction of these cards, 
which would save space in various field offices, should be worth considering. 
One possible solution might be that at the, beginning of 1950 a tab be set up 
with 1950 on it and placed just to the rear of the index cards presently being 
maintained on these license numbers, and that all 1950 numbers be filed there- 
after behind this tab. After a reasonable period of time has elapsed it is 
thought that the index cards previously Aade upon -license numbers could then be 
destroyed. 
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TO : ME. E. T. HAEBQ 


/f<£f 


date: December 13, 1949 


FROM 


C. F. DOWN? 


'%*r9 v Mr. Tolson 

Mr. E. A. 7am 

subject: Cryptanalysis-Translation Section g;:«|in=z: 

Administrative ^ . g; KPE; 

y Mr. Tracy 

ta « y <*/ . |;g^ 

below is additional (fe^n^Mestine^radip.^ g; jg™ 
material presently retained in dead storage in the Administrative Teh. roWk* 

* Mr • No a s 0 n“ 

-f- 1 1 pc • / , Hiss Holgoa- 1 ..- 

11J.OU • s ufpn nafidv^^TI 


. / S5‘ m 35 145 - - 3//^y^T Logs, sample messages ' and 

\/ ^ worksheets 

, >-63-49322 « ii ii 

^»-^* < ^-v6’5-36376 « " « 

’taZ&jst**/ 165-52986' » . " « 

' 65-31233 '( •" " " 

y ^5-496511/ ‘ ' " » " 

This material is not believed to be of any further 
technical value to the Cryptanalysis-Translation Section. 

EE COMMENDATION : 

It is recommended that the above listed items be 
destroyed providing the Security Division has no objections. 
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J* OFFICE MELiOR^'lDUU ! • 
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, * SGBtfECT: AHpJ^Gir^T^pp);'; ‘y f Wr yY^YY/Y 

\ Purpose : • y / •'//./, ;y -y • ’’y^y y .t-,-' -l ' k%x^Tkk :X J --, y ’ 

y V : y / •/ ? To Obtain authority to'iriclude. in the; Manual JbfhfolnsYa^/ftbg^^ ■'"’/ ' 

additional' clarifying instrucbiph ^regaEding. the. .destruction of' files when 1 y/ / ; Y//..., 
• contents become one .and three years old; 'lyy ' /;y 5 Cjv’: 




' • ,y '/ : Y , By SAG letter.No,> 103y dated 11-9-Jjp, the field was, instructed 'lb‘set U^^Si'%1 
number! ,:of specific administrative, 'files a ; nd tfas "advised /that in the . , future; ••• SAC 
■ Letters and Bureau bullotins;*would^ so- fnr : -as podsibie/he'ars, atcaptLbn^cVrreapondin^Yl^t^ra 
Mth one of these tiles, in order 'that /there; might .be a uniform -system" oft filing 
•Vinat-runMons -■ at.iV-' - Tri ' in'.nvr nf -KTr\': i n-nn-iXt&k? 1 -* t’i.wv-wYi: 


; instructions, as to?, those files. /in "whibh the icontehts/may" be ' destriSydd/at ithe expirst3§p| 
of > one" year and tp. list /those' files' in/which' 1 the contents; mayJ3e- ; 
most recent, serial- ^therein is three year's ; old., --*/'/ ‘■'r''- : y/;. '/vfj' 


Suggestion'i ; 
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December 2, 1949 


MEMORANDUM FOE MR. MICHOLS 
RE:)#ARD INDEX .DA.1ING-EROM- 

/y mT'^T^o 


Tolson 

Ladd, 

Clegg, 

Glavin o - 
*> »-**" — * 

Ni chols 

Rosen 

'Tracy 

Harbo 

Mohr 

Tele. Room_ 

Nease 

Gandy 




There is attached hereto a memorandum recommending the 
disposal of an old index, maintained by the Records Section, which 
contains cards dating from about 1914 to 1920. These cards are 
no longer referred to by anyone in the Bureau, and because of their 
age and the fact that most of the material referred to is contained 
in our regular files, there is no further need for their retention. 

In view of the fact that Miss Gandy has had some interest 
in these cards in the past, her views were obtained as to the advis- 
ability of their disposal, and she agreed that these cards should be 
destroyed. Miss Gandy also advised that Mr. J. S. Egan should be 
contacted in this regard to obtain his views. Mr. Egan concurred 
with the recommendation that the index be disposed of. 

Respectfully, 


Attachment 
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F. W. Waikart 
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TO BE DESTROYED AFTER' ACTION IS TAKEN AND NOT SENT To” FILES 
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* -UNITED STATES GOVERNMENT 


TO 


FROM 


MR. NICHOLS 


DATE: 12/2/1*9 


SUBJECT: 



: F. ¥. WAIKART^ 

CAPO INDEX DATING FROM 191 U to 1920 



There is presently maintained 

of Jus ticeBuil ding, in the area from 8209 to 8215, an index of 5 x 8 cards 
dating back before World war I. This index initially constituted what is now 
known as the security index, and could be more aptly described as abstracts as 
all reference data contained therein was originally excerpts from our files. 

There are 208 drawers of these cards vdth an average of about one thousand 
cards each, making a total of 208,000 in all. 

The Records Section, as you know, has been surveying all of the mate- 
rial on the eighth floor which is in our custody, with the thought in mind of ^ 

either moving it to the Identification Building or considering ' it for destructio^^^w 

The service Unit has never received a call for a search of these cards^x^?/; V/' 
and Mr. seyfarth, who is more familiar 'with the history of this index, cannot 
recall the last time he had occasion to make reference to same; thus, the foil owl ?/*'^/"'' C 
ing recommendation that we destroy all cards contained therein. 

RECOMMENDATION 






It is recommended that the above described index be destroyed as all 
information appearing on these cards was orginally extracted from Bureau cor- 
respondence and, of course, such data in our files is available through a search 
in the general index; also that the wooden cabinets which housed these cards 

ViiV-- j "iv" 7 


be disposed of, ^as all are of an obsolete size and beyond repair. 
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Egan' and Miss Gandy concur with th e : d¥$b e&s uB^e ct . 

,<he EXECUTIVES CONFERENCE consisting of Messrs. Tolson, 
l McCabe , Fletcher, Neasi, -Clegg, Ladd, Mohr, Tracy and Nichqte. 
recommended unanimously { that the cards be destroyed as well' as 
the old obsolete - file cabinets . 3/^ * (J * S®\ 
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Reference is made to the attached memorandum to Mr. Nichols dated 

ffime and Experts; 
approximately 1922 to 1926. 


Tracy_ 

Harbo__ 

Mohr 


.u uuwiAvu juyuivi u w ai-a-l. m it 

December 29, 1949, concerning the destruction of certain ffiime and Expehse 

the dates approximately 19 


Tele, Room 


Reports, for Bureau Accountants for 


Gandy_ 


•a.*. 


Mr. Pennington has indicated that he does not feel that this material 
* V-» is of value. It is believed that it should be destroyed and that it may be 

destroyed without further clearance under National Archives general -schedule No. 
5. This schedule, promulgated pursuant to the Records Disposal Act, authorizes 


s& *z.~ the destruction of many fiscal and^ac coun ting records together with their supporting 


^ papers after a period of 5 years 
cover the material in question. 


less, and is considered sufficiently broad to 


,-r __ Reconmendation: 

W ■ >.- ■ r 


That this memorandum be referred to the Records ^ection for the destruction 
fc of this material without further clearance with Archives. 
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STANDARD EORM Ncr*64^^ 


7’T. 


Office* • united sta Government 


Mr, Tolson 


FROM : Mr. Clegg 




DATE: February 17, 1950 


SUBJECT^ 


TRUCTION OF BUREA 


J^SSG 


CORDS 


ALL IfiPWIATF" 'WVMFn 

)7 

■'s recent no^a^Eon T*' 


In accordance with the Director's recent notation, "Iwraht— Season, 
Clegg, Ladd, and Nichols to immediately consider over-all. procedure reA 
destruction of any and all records and submit recommendations for any such 
continued procedure," a survey has been made of the material now being 
destroyed at the Seat of Government and in' the field, the results of which 
are set forth in the attached memorandum. 


7 • The^Re cords .Dispos al. .A ct., approved by Congress 7/7/43 3 amended 7/6/45, 

is the basic - law governing the preservation or d e str u ct ion og^^ernment^records . 

' It defines the material included in the term "records" and aphorizes the /destruction 
of material which does not fall within the meaning of the term "records." It pr.o- 
, vides the circumstances under which obsolete material may be authorized for destruc- 
' :/ tion, through the submission of "Disposal Lists." Recurring material is authorized 
for destruction upon the submission of "Disposal Schedules." Certain material common 
C to many or all government agencies may be destroyed under the Act upon the authority 
t of "General Schedules," approved by Congress at the request of Archives. The Act 
v\ covers all types of government records and provides that no "records" shall be 
v disposed of except in accordance with the provisions of the Act. 

' l 

Much of the material presently being destroyed in the Bureau is non-record 
’ in character and requires no outside authorization for its destruction. An example 

is‘ the tickler copy of a memorandum. A considerable amount of obsolete material, 

~ as for instance old Bertillon cards covering the period 1903 - 1924, has been de- 
r . ''/stroyed upon the authority of Disposal Lists submitted by the Bureau and approved „ 

-- ' -by Archives and Congress. Other material is being destroyed on a continuing basis 
jj ,-rupon the authority of General Schedules. Examples are leave requests covered by^^^* ^ 

-'3 'a general schedule relating to personnel records, and obsolete mailing lists covered 4 - 
"-by a general schedule concerning records of informational services and relation^ 

Sc^with the public.' Additional material is being destroyed by the Bureau in accordgj^Tfe 
~la with Disposal Schedules. An example is the schedule, approved in 1946, authorizing 
C/i ^fbhe destruction of closed field office files more than 25 years old. V * /H 

-Mil 

-A 1 Certain other material not falling clearly within the aforementioned ■ ; 

7 categories is also being destroyed currently, and additional Disposal Schedules 1/ M 
O are being recommended in the attached memorandum in order to clarify the" situation,. 
fin this connection, the Criminal Division, by memorandum dated 2/8/50, indicated 
- ''that the intention of the preparing atrorimr -is -ft mTOmino fan-hnr in Ha-hp™in-inV- 


governing factor in determining 


whether any given material .shall be classified as "record" or "non-record 11 and nence-,.^4^: 
many of J Vhe^Di's'pbsal'‘*'gc?r§DHlS , 5~s trgge^t^*mr ST , ^^Lltiil'bbe'Sb'a'L , 7"'"‘“!Ll If'change ' in tr '. if] 

55 mTterial^resefTtlT^beiBf^S'estroyed is recommeriSecr.' ^ 

At* - //- 

RECOMMENDATIONS: ^ 

“ : / - V.,- 

f% M ) y: . -'4 %,4 ... 1 Y - 

1. ThatMbhe,' Disposal Schedules suggested in the attached n^emorandurn bef /.&('/ 

T-vtt* 4- in on vi. iTP’vno vnly 11HT A Jr* fc .A ■vni'nVi A, 


RECOMMENDATIONS: 
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prepared by the Bureau Records Off icer* \Frank W. Wai^cart, and submitted ’tpf-ArQhives^^*i 
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Prior to the preparation of the schedules, however, it is suggested that the 
Records Officer' discuss the schedules with the Justice Department Records Officer 
and the Archives representative, in order to eliminate any considered unnecessary 
under their interpretations of the Disposal Act and Archives regulations. 

. 2. That in the future,. all materials dealing with the destruction or 

J^ff Gposal of Bureau records, be referred to the Bureau Records Officer prior to the 
/ 'MspoVal of such material for a determination as to whether it is necessary to 
obtain additional Disposal Schedules, or Disposal Lists. 

3. That a brief statement containing the pertinent provisions of the 
Records Disposal Act be added to the Supervisors' Manual and to the Manual of 
Rules and Regulations. 
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STANDARD FORnJ NO. 64 


Office NLemorMdum • united staA government 


FROM 


Mr# Tolson, 


H. H. (ZLe 


7^ 


DATE: 2/10/50 


SUBJECT: DESTRUCTION OF BUREAU RECORDS 


In accordance, -with the Director's instruction, a survey was made 
with reference to the captioned matter, the results, of which are set out 
hereinafter* 

PURPOSE 


The purpose of this survey was to determine what material is being 
destroyed currently and whether or not this destruction is authorized or re- 
quires authorization under existing statutes* 


n ' r, ’ n 


,.om — tm^0) 


LEGISLATION , . 

j\\j_ \; i » <• " 1 

Records Disposal Act, approved July 7, 1943, ’ B - ■ 

as amended July 6,' 1945* Title 44, Section 3.66 - 

This Act provides conditions under which government records may be 
destroyed* It defines the term "records" as "All books, papers, maps, photographs, 
or other documentary materials, regardless of physical form or characteristic, 
made or received by any agency of the U* S.' Government in pursuance of Federal 
law or in connection with the transaction of public business and preserved or 
appropriate for preservation by that agency**." The Act further provides that 
certain material, such as "extra copies of documents preserved only for con- 
venient reference (ticklers), and stocks of publications and of processed 
documents" are not included in the definition of the word "records," and may be 
destroyed at will* "Records," on the other hand, can be destroyed legally only 
upon compliance with regulations promulgated by National Archives under the 
provisions of the Act. , • *' 5 , 

The records destroyed must be included in (l) Disposal Lists, (2) Bis-;- 1 5; 
posal Schedules, (3) General Schedules, or (4) be covered by emergency authorization* 

The Act provides that Disposal Lists or Disposal Schedules shall be submitted tc| 
the Archivist (through the Department of Justice)* Congressional clearance on f* ' ' ' 
all lists and schedules is required* After the appraisal has been completed by 
the National Archives, the. list or schedule with an accompanying appraisal repor^.j-.r^Jf; 
is transmitted by the Archivist to Congress where it is referred to the Joint 


Committee on the Disposition of Executive Papers* This Committee makes a repori 
of its examination' of and recommendations on the lists and schedules to the- f' 

* hr, '~r - ' - 
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Senate and the House of Representatives. If favorable, this report 
constitutes the disposal authorization. 

' * \ 

Disposal lists cover the destruction of non-recurring records 
•which are of no further value, as for instance Old Bertillon cards 
covering the period 1903 to 1924. 

/ 

Disposal Schedules authorize the destruction of records of a 
recurring type after a "given period of time on the premise that they are 
of no further value. An example is the schedule permitting destruction 
of copies of closed investigative reports in the field offices after 
they become 25 years old* 

General Schedules . Section 4 of the Act authorizes the Archivist - 
to request the issuance of General Schedules from the Joint Committee of " 
Congress for the destruction of records common to any or all government "* 
agencies* Six such General Schedules have been issued. They relate to 
personnel records, selective service deferment records, records of in- 
formational services and relations -with the public, mail and postal records, 
fiscal and accounting records^ and bankruptcy records of the U« S. Courts 
of Bankruptcy. 

Emergency Authorization . Section 10 of the Act authorizes the 
destruction of records without following the regular procedures •’whenever 
the Archivist and the head of the agency that has custody of them shall • 
jointly determine that any records in the custody of any agency of the 
U. S. Government are a continuing menace to public health or life or 
property. Section 11 authorizes the destruction of records outside the 
territorial limits of the continental United States ’’during the existence 
of a state of war between the United States and any other nation or when any 
hostile act by a foreign power appears imminent, ” -whenever the head of an' 
agency determines; that their retention "would be prejudicial to the interest 
of the United States," or that they "occupy • space urgently needed for 
military purposes and are ... without sufficient administrative, legal, 
resegrch, or other value to warrant, their continued preservation.” In 
such a case the official who directed the disposal of the records should 
submit a written report thereon to the Archivist describing the character 
of such records and stating when and where the disposal was accomplished. 

Section 15 of the Act provides that the procedures prescribed 
in the Act are exclusive and that no records of the U. 3. Government shall 
be alienated or destroyed except in accordance with the Act. Section 2071 
of Title 18, U. S. Code, provides certain penalties for the wilful destruction 
concealment, etc., of records of the U. S. Government. 

'DEPARTMENTAL INTERPRETATION 


By memorandum dated June 26, 1945, Mr. Andretta advised that 





duplicate copies of investigative reports or other material in the 
same file would be regarded as non-record and that only one copy need 
be considered as a record copy. He advised, therefore, that duplicate 
copies could be destroyed without the submission of Disposal lists or 
Schedules providing they are in the same file. ' 


Assistant Attorney General James M. Mclnerney, by memorandum to 
the Director dated February 8, 1950, furnished the Justice Department's 
interpretation of the Records Disposal Act (Section 366 - 380, Title 44, 
U. S. Code) and of the criminal provision (Section 2071, Title 18) 
with particular emphasis upon the destruction of disc recordings and the 
associated monitoring slip s^ and temporary memoranda. 


The Criminal Division is of the opinion that such materials do 
not fall within the statute's definition of "records" and may be disposed 
of at will by the agency preparing them. 


It is the Department’s opinion that the words "preserved or 
appropriate for preservation by that agency" appearing in the definition 
of records in Section 366, coupled with the Congressional Committee's 
1 explanation of the purpo'se of the Section leave no doubt that whether a 
particular document, .paper or other record falls within the scope of this 
particular statute, depends entirely on whether the agency making it or 
having custody of it intends that the document be preserved. "If that 
agency does not intend that the particular document be preserved then, 
the Act has no application. This is as it should be, for the agency- 
making the record is, after all, the best qualified to make that decision 
since it is most familiar with the document and its ’administrative, legal, 
research, or other value, sufficient to warrant. ...preservation’." 


, v* 



Speaking of sound recordings, temporary memoranda, and other 
similar data relating to wire taps, the Department states, "It is readily 
apparent that these temporary memoranda, and other records, do not fall 
within the purview of this statute since they are not intended to be 
permanent records in the first instance." 

It must be remembered that the foregoing Departmental opinion was 
furnished in answer to the specific question as to the legality of 
destruction of sound recordings and allied memoranda and d oes not, there- 
fore, necessarily apply to- the, destruction of other types~dr' : 'rec"6r3s. ‘"'' “ 
It is interesting to note that considerable stress is laid upon the 
intent of the. agency in determining whether records are temporary or 
permanent in nature. This interpretation, if applied to all types of 
records, would appear to broaden materially the authority of the Bureau 
to determine what records it may legally destroy without reference to 
Archives. 



/ 
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ARCHIVES 1 INTERPRETATION OF THE ACT 

la determining what disposition should be made of records, Archives 
has set up certain tests which are necessarily only rough guides. Two 
points of view are ,to be considered: 

1* The producing agency is responsible for determining the value 
of its records in connection with its own current or future operations 
and, 

2* Archives considers the value of the records to the scholar 
and the private citizen, in addition to ary future value the records may 
have to the producing agency* 

These further guides have been suggested by Archives to be used 
by an agency in evaluating its records: 

1. Values for administrative, legal and fiscal use by the 
government. These pertain to the normal, routine fuctions of the agency. 

* 

2. Values for the protection of the rights of the private citizen. 
An agency which becomes an “office of record 11 or a repository of infor- 
mation establishing various property rights, old age security, pensions, 
and citizenship status is responsible for the preservation of such 
records for whatever period is necessary to protect these rights. Archives 
points out, however, “that the Federal Government is not obligated to 
retain records that might incidentally or accidentally contain facts useful 
only to private litigants in settlement of disputes in which the government 
has no interest. 11 

3. Values for functional documentation. ' Records of every agency 
containing the basic facts of its organizational structure and functions . 
should be preserved. “They should show the policies followed and the 
reasons for their adoption, its working methods and its specific in- 
dividual transactions, at least in an exemplary form. 11 . 

4. Values for research. Operation, statistic, and scientific 
records of an agency may hold considerable interest for scholars and 
historians and thus would be appropriate for retention by the agency or 
by the Archives after ceasing to have current 1 value to the agency. 

A study of the text of the Archives 1 instructions on disposal 
of records indicates that any doubt as to whether material should be 
preserved indefinitely or destroyed should be resolved by presenting 
the matter to the Archives in the form of a Disposal List or Disposal 
Schedule in order that official approval may be obtained. 

In discussing this question with Archives 1 representatives, however, 
the impression has been gained by Bureau representatives that Archives con- 
siders many of the Bureau’s routine “housekeeping 11 correspondence and forms 
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as non-record material which may be destroyed at will, without submission 
to .Archives. It appears quite probable that this is a personal inter- 
pretation and hence subject to change with change of Archives 1 personnel. 
As a precaution against some future reversal of this opinion it would 
appear to be a safer course for the Bureau to have specific authority for 
the destruction of any record material not clearly covered by some 
Disposal list or Schedule. 

MATERIAL PRESENTLY AUTHORIZED FOR DESTRUCTION 

Specimens of the material destroyed at the SOG and in the field 
were obtained from the various Division at the SOG and from the ¥adiington 
Field Office for study in connection with this survey. 

The following material is representative of the records which are 
destroyed both at the SOG and in the field. This material is the type 
considered non-record on the basis of a study of the Act itself, the 
Departmental interpretation and the Archives interpretation of the Act: 


V 



Administrative intra-Bureau memoranda (Those containing information 
not intended for or appropriate for preservation as having.no 
evidentiary or permanent informational value, the type formerly 
prepared on pink paper. Departmental interpretation clearly 
indicates that the intent of the agency at the time the memo- < - 
randum is prepared is a governing factor.) 

Administrative and Informative pages of reports sent out of the Bureau 
Agents’ original investigative notes 
Bureau Bulletins and SAG Letters 
Corrected pages of reports, letters, etc. 

Cover letters which are of no value in themselves 
Daily reports of stenographers and typists 
Delinquency reports of all kinds 
Directories of all kinds 
Duplicate assignment cards 
Duplicate copies of criminal reports 
Duplicate copies of inspection write-ups 
Error slips 

File charge-out and transfer slips 

Gymnasium registers 

Index cards of no further value 

Magazines, journals and similar publications J - 

Newspaper clippings - ' . 


Press releases of other agencies 

Recordings (see Departmental Interpretation concerning disc recordings) 
Rough draft material 
Routing slips 
Stenographers notebooks 

Stenographic notes - / 

Tickler copies of reports, letters » etc. 


Certain other matters peculiar to each Division are being destroyed 
as non-record and are not being listed in detail here. 
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Much of the material commonly disposed of in the Bureau is covered 
by the General Schedules. Representative of this type of material are 
■(leave requests covered by General Schedule #1 and mailing lists co'vered 
by General Schedule #3* Many old and obsolete records have been disposed 
of in the past by the Bureau pursuant to specifically obtained disposal 
lists. Also the Bureau has submitted and obtained clearance on certain 
Disposal Schedules. 'For instance, in connection with the handling of 
mail in the Identification Division, the Bureau obtained a Disposal 
Schedule, completed on 7/2/45 (Job No. 345-5366), (66-3286-188X), which 
authorized the destruction of correspondence with state and local law 6^" 
enforcement agencies concerning fingerprint and criminal records after 
the information was posted to the Bureau's records, and considerable 
material is currently being destroyed pursuant to this authorization. 

An itemization is not being made of all of the specific records which 
are being disposed of pursuant to such Disposal Schedules. There are 
set out hereinafter suggested Disposal Schedules to cover those items 
now being destroyed which are not clearly covered by any existing Schedules. 




MATERIAL SUGGESTED FOR DISPOSAL SCHEDULES AT SOG 

' A review of the material being disposed of suggests the desirability 
of obtaining certain additional Disposal Schedules. 
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1. Crime reports. Uniform Crime Reports received from police 
departments are incorporated into consolidated reports, copies of which 
are prepared for permanent retention. It is suggested that a Disposal 
Schedule permitting the destruction of these reports after they are three 
years old be obtained., 

2. Copies of correspondence from other Government agencies. Copies 
of letters, wires, cables, telegrams, etc.,, are frequently sent to the 
Bureau by other government agencies for purposes of general information. 

It is suggested that a Disposal Schedule be obtained permitting their 
destruction after perusal if they are of no value. - 

\ 

3. Identification Division mail. It is suggested that an 
additional Disposal Schedule be obtained or the existing Disposal schedule 
concerning Identification Division mail (Job No. 345-5366) be broadened 

to permit the destruction of mail from foreign police departments, other 
Federal agencies, and private individuals or corporations in order that 
it may be disposed of on the same basis as that received from other law 
enforcement agencies, that, is, immediately after pertinent information has 
been posted to the permanent Identification records.' 

4. Information, Bulletins, letters, reports, etc. Bulletins, 
reports, letters, etc., of an informative or intelligence nature are 
received from time to time from foreign gpvernments, other Federal agencies 
or police agencies which are not believed, after review, to have in- 
formation of permanent value to the Bureau. It is believed that a Disposal 
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Schedule permitting their destruction after perusal should be obtained. 


& 


* & b 




5. Informative letters from field offices. Many routine letters 
of a temporary informative nature are received from field offices from 
time to time and -which have no permanent value to the Bureau because the 
information in such letters is posted to inventory or other card records 
one is summary material already in Bureau records*, This includes such 
letters as status letters, follow-up letters from the. Bureau, etc. It 
is not felt that letters of this type need be permanently retained but 
that a Disposal Schedule should be obtained permitting their destruction 
after noting and making the appropriate entries on record cards to which 
they may relate. 

6. Inventory records. It is suggested that an appropriate 
Disposal Schedule permitting the destruction of all inventory records 
three years old be obtained. Present regulations require a new inventory 
each two years. 

^ 7. Leave correspondence. Routine correspondence concerning leave 

matters and corrections in leave records, etc., are frequently received 
in the Bureau and have no permanent value. It is believed that the 
Schedule should permit their destruction immediately after such corres- 
pondence has been acknowledged. 

j 8. Correspondence concerning movement of personnel. All corres- 

pondence relating to the movement of personnel is posted to movement 
cards in the Chief Clerk’s Office and unless other information of value 
appears in the communication it serves no other purpose. It is 
recommended that the Bureau be permitted by Disposal Schedule to destroy 
all such correspondence after the pertinent information has been posted 
,to the movement cards. 


9. Radio intercepts. Material for] cryptographic examination is 
received from time to time in the Cryptanalysis Section of the Laboratory* 
After the material has been deciphered, much of it is found to have no 
permanent value. Some of such material also is never deciphered. Much 
of this material received prior to 1945 has been destroyed* It is felt 
that a Disposal Schedule should be sought permitting the destruction of 
this material after a period agreed upon by the Laboratory as being 
adequate for its retention. 

r 10. Sign-in registers. It is suggested that a Disposal Schedule 

'be obtained to- cover the disposition of daily sign-in registers at the 
SOG after a period of three years. 

11. Supply and equipment requests. There appears to be no need 
to retain for any length of time routine correspondence from field offices 
requesting supplies, equipment or government property after the SOG has 


7 


✓ „* 


complied with the field request* It is believed that a Disposal Schedule 
permitting the disposal of such correspondence after the request has 
been handled should be obtained* 

12, Correspondence with the public. Most routine correspondence 
with the public requesting miscellaneous information concerning the Bureau 
or from the Bureau's files does not appear to, have any permanent value. 

, It has been the practice, in the Crime Records Section and the Identification 
division to either destroy much of such correspondence or return it after 
it has been answered. It is believed that a Disposal Schedule should be 
requested permitting the destruction of this material immediately after it 
has been answered. It is noted that General Schedule #3 provides for the ' 
retention of such miscellaneous correspondence for three months j however, 
it is believed that the Bureau's experience is such that we should request 
-its destruction immediately. The retention of such correspondence, even 
for a three-month period, would cause considerable burden because of the 
volume. 

It is observed that the Bureau has a practice, under certain 
circumstances, of returning correspondence to the sender with the in- 
formation requested. For all practical purposes such correspondence is 
disposed of as far as the Bureau's files are concerned, and the disposition 
of most of such material is covered in existing Disposal Schedules. How- 
ever, this type of correspondence was also taken into consideration in 
connection with the Disposal Schedules suggested above. 

It is also pointed out that the destruction of records under Disposal 
Schedules, such as those suggested above, is permissive and not mandatory, 
and any given correspondence or class of correspondence can be retained 
for a period longer than that set forth in the above suggested schedules, 
if our experience indicates that to be desirable. 

DESTRUCTION OF RECORDS IN FIELD OFFICES 

The Manual of Rules and Regulations, •' Section 6 J, itemizes the 
material which may be destroyed in field offices. The following admin- 
istrative files are destroyed on a monthly basis when the most recent 
serials are one year old: 

p — 1 a. Addressograph ' 

7 — *“b. Administrative files for Agents 

c. Administrative reports - Monthly - 

d. Agents 1 daily reports 

Ammunition. ' - 

Assignment cards on closed cases - 
Automobile Register Form - FD-73 • 

Automobiles - Individual car files when one year has elapsed 
since sale 
Films 


V 

A 

iV ;• 

•- g. 

ID'Z h. 
■■ 

i. 
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Fiscal control numbers *' v , ' . ' ' 

Forms ^ 

GTRs. (only obsolete material ‘pf an instructional, nature should 
be destroyed) ' , 

Gun vault charge-out records 
Mailing .list 
Office memoranda 

Recreation. Association - Inventory 
Register No. 2 

Scientific training record forms - FD-41 
Supplies 

Telephones and teletypes , 

Transmittal letters - Checks and bonds 
Visiting employees 
Week-end and night duty 


The following files are destroyed on an annual basis when the most 
recent serials are three years old: 







\y b. 
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Administrative - General 

Automobiles - Accidents (Files relating to accidents should be 
retained without prior Bureau approval beyond the three year 
period when there has been a loss of life, or personal injury 
to a third party, or when there is a possibility of future 
damage suits. 

Automobiles - General 
Bureau Bulletins , 

Confidential fund 
Firearms 

Household goods - Transportation 

Inspections 

Inventory- 

Jails - Approved or condemned 
leave „ , S ,.' A , 

Personnel - Conduct 
Photographic equipment 
Photostatic equipment 

Property - Non-expendable charge-out system 

Radio - FBI 

Radio - CW Network 

Receiving slips - Expendable 

Receiving slips - Non-expendable 

Register No. 1 

SAC letters 

Salary Matters 

Speech material. However, one copy of each interesting case 
write-up and other speech material of continuing interest shall 
be maintained in the files. 

Surveillances 
Technical equipment 


— > 
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. z. Technical plants 
aa»v Vouchers - By name, of companies . 
bb. Vouchers - General 

cc# Files containing miscellaneous correspondence concerning speeches 

The Bureau authorizes the destruction of the following types of files 
in whole or in part, depending upon the content of the file in each office, 
on an annual basis when the most recent serial is three, years oldr 




t 


ih 

1 %* 


3. 

4 . ' 

5 * 

6 . 


Training files and FBI National Academy Correspondence 

32 - Fingerprint Identification Matters 

33 - Uniform Crime Reporting Matters 
80 - Public Relations i 

94 “ Research Matters 

95 “ Laboratory Matters 


All Bureau files in field divisions -may be destroyed after they 
become 25 years -old. - Authority for this destruction was obtained from ' 
Archives in 1946 (66-3286-214X) under a Schedule which permits the 
destruction of closed files' containing duplicate copies of investigative 
reports covering violations of Federal laws and related correspondence, i 


It is to be noted that certain of the files^or portions thereof, 
are included within the type of material already covered by one of the 
General Schedules, as for instance, mailing lists on law enforcement 
officials, covered by General Schedule #3, -'which authorizes destruction 
of the lists when they are superseded or become obsolete. Exactly what 
is covered by the authority is open to interpretation, particularly in 
view of the fact that the Bureau's instructions pertain to correspondence 
in administrative files on mailing lists as well as to the lists themselves. v 


Likewise, there is no complete uniformity in the field on the 
filing of material in administrative files. Some offices file considerable 
instructional and other "record 11 material in the administrative files, 
along with non-record correspondence. The Bureau recognizes this in its 
instructions to the field, which require a careful review of each file to 
insure against the destruction of current valuable material. It is true' 
that in many instances the material in the field office file is duplicated 
in the SOG files and hence cannot be’ considered sole record copies. It 
must be remembered in this connection that under Archives* interpretation 
each file should stand independently when the question of destruction is ' 
considered. 


Representative samples of the material destroyed in the field have 
been obtained from the Washington Field Office and are being made avail- 
able to the Bureau Records Officer in order that each item may be discussed 
with an Archives' representative. Appropriate schedules should be prepared 
covering the items destroyed in the field which are not considered by the 
Department and Archives to be non-record material or material already covered 
by some schedule. . 


IQ) 



STATUS OF EVIDENCE 


A study of the Records Disposal Act and available interpretative 
material indicates that this Act was not intended to relate to or control 
the disposition of material which is purely evidentiary in nature. The 
status of such material is under the control of the courts and it has been 
the policy of the Bureau to clear its destruction with the Criminal 
Division of the Department. Page 5A of the Supervisors' Manual provides 
certain requirements concerning the initialing of correspondence relating 
to the destruction of evidence. Material acquired by the Bureau as 
possible evidence but which is later determined to be clearly non-evidentiary 
in character, such as the known handwriting standards of four suspects in 
an extortion case when the fifth is identified as the subject , appears to 
be clearly non-record and can be disposed of at will. 

"" / 

RECOMMENDATIONS 


1. That the Disposal Schedules suggested in this memorandum be 
prepared by the Bureau Records Officer, Frank ¥. Wai^art, and submitted to 
Archives. Prior to the preparation of the Schedules, however, it'is suggested 
.the Records Officer discuss the schedules with the Justice Department Records 
[Officer and the Archives representative, in order to eliminate any considered 
'unnecessary under their interpretations of the Disposal -Act and Archives 
regulations. f 

2. That in the future, all matters dealing with the destruction 

or disposal of Bureau records be referred to the Bureau Records Officer prior 
to the disposal of such material for a determination as to whether it is 
necessary to obtain additional Disposal Schedules or Disposal Lists. 

3. That a brief statement containing the pertinent provisions 
of the Records Disposal Act be added to the Supervisors' Manual and to the 
Manual of Rules and Regulations. If this recommendation is approved, the 
necessary action will be taken. 
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HEiyjfPOH M DJ -Al-2 , 

THE DTOTTli#T OF JUSTICE 
'TIME AND. , EXPENSE REPORTS 



J>' 


The Records Section has retained, over a period of year’s, forty- 
seven 3x£ index drawers containingOfime and Expense Reports for' 'Special 
Agent Accountants working on%ar Fraud Cases, dating from approximately 
1922 to 1926. There has, of course, been no requests by any supervisor 
for this material, and it is the writers understanding that regular ex- 
pense vouchers were submitted for the periods covered above. The captioned 
form apparently served as a supporting document only. 

RECOMMENDATION 

It is recommended that authority be granted to destroy these 
Time and Expense Reports, as their usefulness has expired. There is 
attached hereto, the Time and Expense Report for special Agent Accountant 
E. J» Armbruster, dated September lit, 192.2-^^as an exhibit. 
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STANDARD FORM NO. 64 


V# \;\ 


'Office • UNITED states government 

■" ._ ■■■■ • ©> 


TO I MR. I' 


DATE:' 2-28-50 


FROM 1 3?. \J. WAIKART 


SUBJECT: "FIERY CROSS", NEWSPAPER 



iXciep K 


^ 4 ^, Reference is made to the attached file (kk-52) on the "Fiery Cross" 

;'a?^ewspaper published at Indianapolis, Indiana in the *20’ s. Serial 2 of this 
.• f .^Lle consists of an issue of the paper dated July 7 > 1925 containing a list 
We: *pf jrfnam.es and addresses totalling about 12,000 which were indexed into the 


Moh r v-;. i-g£» 


Bureau 1 s indices. 

Jr^ Although" the identifying data on page one is now difficult- to read 

clarity because of missing segments, it appears that the claim is made tha-plp^ 
V copy of a list that purported to constitute membership of the Ku Klux Blan^^'** 1 * 

Ife-V^Manapolis. In its introduction the "Fiery Cross" denies the authenticity of|;^p^ 
as to KLan membership by stating it was in the first instance merely a polf^O^^ 
iiSfegestmrt citizens of Indianapolis that was stolen and published in "Tolerance'/'^fjl 
iffc^ons mistakingly claiming it to be a KLan list. The cover letter dated July|^(&l;®£ 
made no attempt to evaluate the list but merely forwarded the paper to^th| 


In any event the list itself is now twenty-seven years old 


■■2. ‘S'**' . 


•a* 


part the persons listed on it would at the present time be old,/Ina»ti; 



{deceased, assuming they were adults in 1923 * 


mf 



Because the list is obviously obsolete and of questionable; authentic! 
^9R^[Bureau approved its elimination from review in the Loyal ty/^ro^'affl^ ( 121-0- 69§‘$i 
i JpEt' therefore believed that the names be purged from our yr.i. 

- RECOMMENDATION : fBl 

That the 12,000 names listed in the newspape^'Flerj^dross" dated Jul lljipj 
?SJ^J.925 be purged from the Bureau's records. . %.. . ' / - ^ * 


Uc3M& 

iii^! -un — — «i< ga>a rf/ 


‘pSoM: < > • I 

INDEX CARDS ARE CONSIDERED AS "NON-RECORD" MATERIAL BY ARCHIVES, 
v TECHNICALLY WE WILL NOT HATE TO SECURE ARCHIVAL AUTHORITY TO DESTROY UNLESS 
i^arTHE COMMUNICATION FROM ..INDIANAPOLIS AND THE NEWSPAPER ISSUE DATED JULY 7, 1923 
'^vARE AISO DESTROYED. , / * il ** 

^ - % Ah * ».•? Jlfi / * ■£> i n a 

stCv * -■ ' - 'w-i-Js * •* 7 Jr* . u i.f ft » 

7 *'- i : W ! eB dti , contains 


'rsr- (pms® 
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121. CLEGG 


ft % X* V£. f '4^-V3*'X- ’ t *■' A : ■/ Peb^ua^^ 'X 9 f®:)W '.}?:* 

■\ [" ' •'XVXX: «* v= ■.:••'■:■' 24 « 4 .',.' -, •• ■'/’ ■'. 7 ='- '-’ ‘* ... 

: 7 ;?^r ^:^Si200 . /.,X-.. ? /.. 

X / ..' ’. / X r-« ; ; XCVXfvX'- 

#X ‘..X-'v '■•■ DE STRUCTIO N- OP /KECQRDS ' t .'&»■ ss W ( f - ' .. .X ■ ■-' ; •;- X ,.4vV*&" ' >:' •' - - -X 

^ \i} IdOHRESPpMl|pfe CONCERNING ?THE EovEmW, OF .'AGENTS ) •/• :■; _ X'XyX i/r -:. ; -^.V * ■; 

^ ,.V -- ' '."Vy^ '-Reference- -.iS-mdae to the ..attached' memorandum' to „Nr. " Nichols ; ditted,:'v,y.. 

• • j.Dddemb.er 29j 1949> Indicating •that.’ 1 the. Jtceciitlve Conference ^ ^'apprOYed'.lhe ' rV • ', 

.'„ : J destruction of correspondence concerning 'the iaoyemfent : ’;cf ' Agents ;af ter the'-. :.£•. * •'" 

: 5 'E: information had been posted to- the movement cards and the correspondence -.V - I ; 

had ^‘served; Its purpose 'in $he : - Noyemerit ;Se<jtlon ■where.’ it has been retained v"X, 

' in ..the: past for a’ perlpd. of : 7 2 months'.- f / ' ;/ ' 7 X ’X--’ 4 4 ? ♦* 


In connection v/lth the, general surtajf, being mad® '.concerning ■ the ;» X~ '4 ' £ 
V . , 1 destjructicniof'i^c'ordsy-a revieft: made- 1 of- the 1 - Records. Disposal- Act. and they 4 


&'l gene^aX -schedules promulgated pursuant thereto failed to indicate. that 

correspondence of this' type is authorised -for' destruction at this /time..--: It : 4; X 'X 4 * 



p , . of these records,’ “IJnless advised to- the contrary^ ad appropriate request . 5 ri.ll. be 
•- .;. : 'v.;fbri7ard'e,d to the Department for- transmittal to.Archives in t . order, -that'. appropriate 
. f .-Congressional authority, may. he obtained’ 'for .the destruction of this; Correspondence -.X' ^ 
at the* end of a 7 60-day period.-' '. - This; schedule tvill be. prepared along.- with several -■ . ' . ^ 
7 • / others upon the : completion, of the survey concerning the subject matter. X ..X ■' 4 %.>.% , X 

- . 1 X*'V.X ' v./' , X— hi * ; j l ’ i i . L:! 7 ** w js 





:) ; That correspondence concerning , the : movement of' Agents .be retained^Ih tne^ .. . 


v X X2XX---X; 

: 1 '-X-Xir -XX.iX' 7 ’'X; , Xsotr R3?coRDmi> - X;:. . X. 
’ ' :X ‘ i -XXX-XX;;-. .XX8XMAy 23,; 1950';.X;;X- , X; 








; '-''-4 f >r; 

..•"• •'• ; - .v. .y-\; ;c-.X '.£ 4;'-4C ' j > X'"’?' 1 - 7 ' 

^ 4^,4’ y, ’ ‘ v; X’- j. V' , .; ,V ■ 4’ i ' -,X 4;.X’ 7 - : 

4 'v^- 

*■ ; 4 ' - X , '* '1’^ ’- v . - f. - \ \ ir j,,},,.’’ ~ y ■: , X' ' ' v { '/■ ; 
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.V MR . TRAGY; - '- u ' v '• Y ; 3 * b/.V : .-January •%, 1950. . //; Y? 

■;h ''yw,; v : ; .\ V ; f Y^ y.t.. :: vtr " ' y4 : 

;V • ..CQRRESP-bNDMCE - ‘ i)ES,TRU C TJ ON - ^;'73u^e^^k '" 

r '■ /rV;; \ : - T^T! 




r.so^ir*- . -v 


\ The.Yde si rue t ion of cor re sponderic.e-.WAs; . 13621111 , in' tile ' Identafi— 

• cation IbYlsiqn. back, in the Pall ' of.- 19,45; .and ft. was at r .this time 4 
-that- the : "idehi. Files-" , btflaicli w'er e 'ltiairtainad "by -..the, .'HeCphdav', t : 
Section, ' were -.-di scout' inped Yand: procedure dot up whdreby; ; cert,ai3a’. “ 


*» .*.*>. 
<■? *<* 




■ Y 


’.are. recorded ; ; in a memorandum directed' tb';’'.y 6 u/undeW J mY^s,ignatufe' 7 : r „;;y 
dated' Nbv ember 83 1945,' capfiored' ipEHi 'RiLES. , These referred "to - V 'Y 
"file' -copies pf. forms. used in the Recording' - Sect ion : 'ap.d : : de signaled . Y r - . ■ 
as' R-T7, R'~i 0 'l ? ‘.-:R-li 6 and R-122.. Additional; ‘file copies Y offormsYY, ' • ;" 

. used in the Re-cording, Section- were * di sjc ontinue d* - . This" inf ormatioh V:> 

■ 'is' contained 'in a m emorandUm' fr brmme,: to you .'captioned; IDENT PILES,'.. 
.'dated November 21, 1945*44 tY. • Y;.;Y ."V* 7 ' ‘ " Y. ••''.•• Y * n' • Y " ' Yi r- 

5' , . - On -November 21, 19454 I.pf spared ‘a memorandum - for' ypuYcaptiohed Y 
■'IDENT FILES; Yih which it; Wat redommendedYthat .eorbauiicationsY . -V /. ■ 
deceived. -in, the,. bureau, inf prniihg' of;; cphsodidatiofis ?of “‘twa ' or more' v~ V 
; recordsYshbul.C, be dedtroyedYaffer .'thev action' was* taken; 7' t 

/*“. During • the Pall/ of.. 1945 conferences' were ]peid r 'Withirepre-;-^^’..Y ; 

eentatiyes of the Rehord-g;; Sfectxonfyahd.. additional.-, correspond enc^d*'^^ 1 "^ 
• wps recommended' for. destruction^' . ’ A recap', of- vtbfi-tv which hfasV -re-4 
commended, destroyed i|;' contained in. a memorandum, under my ;signspf$| 
c ap t i one d ' IDEN T • MAIL .-and'.: dated November 23, 1945* cthe . following^ - 

ttyS rs. ’A ■f' A AV)*v:c.'c< ; AA , >'i/-l AVI A A Vr o a! V\ a a\'»a yi A A awiwi^avS rl A -J- k-v A -o .tv^Atr an. a! 


they . were' : handled t'“ 


fy * t .yy 


of, cbrreSpondence.' had b.e eh.„-re commanded , tp be; 'destroyed, 'afl 

s ” 1 / ’ - * 'y'// ‘ ‘ ;j ^ - ' ' *>' *. ' 3 " .Y- y ’ •* , jjv 

* i- 1. . 5 AH di sp o s i tion; sh.ee ts .. (R- 8I4. ). ; and he t tef s and commuhi 
Y'Yi" \ ;/'• which are purely, "diajpbsi ti on in /content, tii-. Y Y' ; : J3| 
3 f.ti 2;. Iif&r ." Department"' rettirndd - to* Military ■' ^cdhtrol- forms,^ -Y(WD ^ 

, ' , ;'V;y,Y' Form 0190 ) “ ’ *- ■ *" : 


miP 



f- *. ... ", ■■ 

< ‘ 1' - 

*1 ■' 1 "' iV s 

•; 1 : 


' . 6 . ’ 

>i Y 

■ =- 

• 7 . 


A 8. 

'1 

■ a 

, *• ' ' V • 

' 9... 

' - -s’- -V "■ • 


■is ■ ’ ' - 

' '40.. 



sheets'.. 



11.-., \Wp Department', missing.; in’, action forms,.-.; 180" -day .letters. . -s 
l^l^wai* 'Departmeht;’ approVal- and disapproval fbrms reiatiVe- to-. 3 

employment* • ' •• • >: a-V ' - ' •’ "-\Y" r] 





: r 4*'' 


■' v' • \‘ f - * . *' r, ‘'V 
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., :,. .^-sf 


-4» 4» W / ;^«S Miik* «S vv.m ." . / '**.'?**.***< A *1 j •r'l - a * - 1 •Iw»v , a} , KV-. ‘W ‘ » i 1 i 


( v f?* w ,,, 15 i-\ -Ife t t,ei^“>aqj£6;fl ti&g; ■ de%c*^ 3 ! v Vsi4\ ; v 

16. -; Letters;. incorporating tdditionalf ;^ 

t:^'£' ; -£'t;y f ,; p' fingerprints .p, if; .• 

' : • C?-r '. ; i**:;r- ’> -X ?6 / : .Cop tr ihut or-v 1 fetter's ire piies tipgtJidri'e %; ; ,'XX. 

■ iXurnisTaed- infprmktipia'.;,-.. 'if i: vl-Xf f ' • XX-i' C . V ; ' ’ • *'■''• •! 

•V ;■• ifit ;#; v 'Cr'X©oerab'6fX4Xi9WXXf^^ f 

../' 1 •. X V\t)E5.TJl'0'-QTtpF’:OF ; ref ef s j' po-'M, 

c v t' ' i i? , % 19 tT^ o 'v* *? jt'Vi 4r. 4"V\ o 6-*) ^V\<«<vvivvn*T-v^i ■? rt'n^n Wvi rt ,•£*•*<■» /w** -. “^ViV^ * TS-i al "aT ■? 'P'i > n mrt* .■** 1 


, n t> approved. ‘ : 0hd put into ’practf ob . .- i " f ’.,~V X pXX: /• 'if/ •’•» • .'*;•.** •*>' ?t ft' 1 

' ’ X.ffVp: ■" \ Additional instructions Xegtr'<X6&X6irr^^^ *j 

. t; >:„ v yinia. rnOmor^d-oit' to ; : ali ; 'Sup.ei*vi,sonis. '■'‘]E4enJ<i'£i-'c4 > tioni.- ; ; 

,<: :’ X '’ ' •• ' 'Piyision dated.- -T anuAry l'2j ; I 9 I+ 6 /’-'■ and. is. sued-. hyi y<?Uf f Cppi e‘s 6 of; ; 

i ; - if X. X -rni’emdnandum 1 ; tier e- •aent;;to.:-Hf : X> ^iniiX far itiright,, ;>f; •; 
'■-/' ■~ , ' i \,',-‘ T •t%Crd^e'*§e:606d’jf ; '!Sep4i , okV^®.'®’^^? ac1d>o^f 'lA’X . ; ' v ; 


'' i .,;" ; ,;’-'' This we)nonandum ;?: cov'er?'a;:j ;gendraily/;.^ ;Of.xoniginafP r i ;P-> .; 

confespondencfe A'*. oopyvof ; t^±s‘^a^df a^t0pna5d.W:\;' r V-;.. 


I’;' ; .'V'>p. Vi c ; Tftpfpp'ii.cy^itp7Tegaf&^^ 

-S' V;f;f : ;p*-the -X.deritificAti d^fXiv-.id'ipn-'id . furthp^'^dv^rd^dt^ja^^xnoi? an.dtm.5'f X7tf 
/ v s^Z'\ d at edf M apch^ 1$ >■ l'9.ij-9 ^': ft pm;; Mn.^'G! egg • to '. ; .TolPoii '‘ckpti-oned,'-.' ;-../■ 


;>• \.‘ : '-' v : ',;; DlSPOSfTiQN^pF,. .CEfifAIiry^El& rOP 1 ; CO.RHEppQ-HpEH as;* HAILED ‘ M..teE ; ; 'V- > ; •' • 

f ,,/. - *t- '/-flDllHfXPIpA^ip'M' ; piViSfOB;p;pf|iis- taawonsdidp^^'spt^^up^/ai^; ^oatpgoMi'da:''^ : 


*■ t-; - ■ with--, regard *to Hai 

. ' ■ *" r* ! , y .’^’ T *;: . '•* ' t • i ' . >• - ,: ’ .y- - / ^ 

'■')':>-\'_ff.. \ - : l v ; -Letters -3 


j ei-ved • f r om'’ 1-ak. - enf oreemerit. Of f l dials *: or other s- ’f •’ ’ 


-7; .'•; ,;. through oup /files,' -.and tpat • they Od - ‘adyised •’ of. the f., . 

',- " -I* ' - / ,' >./i; .:• AnrrtfttirftftH A too* ri.(S -tH-T a' T-Ur:* ^ H- o-H+iisri "' ; Kw a^r-io'c. 


-:’ ; : . •/ f - '"/ff'; '■ r I;" .6 ; ..Let tens • f epe 1 ved ;i r om^laii - enforcement, officials . in- - 
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Office Mjsthv:-'-'. -Mum •• united states government 
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SUBJECT: 


THE DIRECTOR 


JOINT COMMITTEE 


SUGGESTION NO. 387 
EMPLOYEE: INSPECTOR T. E* NAUGHTEN 
DESTRUCTION ..OEfeAC. LE TTERS-A ND • ^ 

BUREAU BULLETINS 


MEMBERS PRESENT: 


H. H. Clegg 
R, T. Harbo 
E, SCHEIDT 
A. Cornelius 
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SAVINGS: 

AmRD: 
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Harbo 
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SUGGESTION : That the rule for the destruction of administrative files after the top 
serials have become three years old pe modified so that the rule -will 
not apply to files containing SAC Letters and Bureau Bulletins. 


ADVANTAGES: 


References are made to old Bureau Bulletins and SAC Letters from 
time to time with valuable results even though they are more than 
three years old. 


DISADVANTAGES : 

1. 




2. 


'X 



r 4i 



\\ 



X) v v 




After three years* if the rule- is. a 'permanent one* it will have 
. been incorporated in the Manual* and if it is advisory with 
continuing effectiveness* the Bureau s Bulletin or SAC Letter should 
be reissued* \ 

New Agents entering the service after the issuance of a Bulletin 
should have their attention called to the Bulletin or SAC Letter at 
three-year intervals if its contents are still valuable or 
effective. 

■Whenever the information in a Bulletin or SAC Letter pertains to 
any investigative technique* method* procedure or interpretation* 
or even to administrative files of permanent value* there is a 
method provided for in all field offices ( ,the 00 files in which 
pertinent portions of this SAC Letter or Bulletin appear for 
permanent records)* or as for administrative files* certain 
permanent administrative files have /been established in each field 
office. 


JOINT COMMITTEE CONSIDERATION : Unanimously unfemrcible, 

RECORDED-^ . 


■ v \ i. 
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cc: Mr. Cleg) 
Mr* Mohr 
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SUBJECT: THREE YEAR^BESTRUCTION RULE EXEMPTIONS 
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“TV 




■l 


Clogg 

Olavln 


Tracy_ 

Harbo 


Omidy_ 


The Manual of Rules and Regulations has required for son© 
time that administrative files (with certain exceptions) he disposed 
of when the top serials of such files become three years old. I have 
noted that the field generally has been applying this rule to the Sac 

Letter and Bureau Bulletin file's. I have been giving thought recently 

to the desirability of exempting the SAC Letter and Bureau bulletin 
files from the. three year disposal rule. 

At El paso I found that t v he office has determined that the 
retention of SAC Letters and Bureau Bulletins has been of definite value 
for reference purposes. Therefore the office has on hand Bureau Bulletins 
dating from Ootober 1943 and SAC Letters dating from January 1944. The SAC 
and Chief Clerk there pointed out to me that on numerous occasions during 
the year they do find the reference’, material contained in such Bureau 
^ ril'A^mmuni cations to have been of definite value. ■ For this reason they have 
not destroyed these files. 

\ ^ 

"~'k\ \ Attached hereto is a copy of the administrative memorandum which 

-j V was prepared covering this matter at Ej Paso, in which I specifically recom- 
Ik mend that the Bureau give consideration to exempting Bureau Bulletins and 
,^§AC Letters from the three year disposal rule for the reasons cited above. 


Tela. Rood 


*4 


\ 




g--~ nvACTI ON RECOMMENDED: . This is being brought to your attention specifically 
^X* ^ for appropriate handling. 
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STANDARD FORM NO, 64 


‘ ' Memo&ftduM •''united stJ^s government 


THE DIRECTOR 


Executives Conference 


DATE: 3-24-50 


FROM : 

i 

SUBJECT: 


f The Director instructed that a study be made of the over-all 

^gfac edure concernin g t he roes t ruction o f records, and also instructed - that 
recommendations for a cojibinued procedure be made. 



^Clegs \f 



*..12451 

'V "UKS’W 


Existing legislation approved July 7# 1943# amended July 6 9 1945# N ^? 6 

/^defines four methods by which Government records might be destroyed. Them^ 0 ” ^: 
^ar% 4 ' as follows: y 

i. «• (1) Disposal 'Lists - covering destruction of non-recurring records/'Qsvg^V 
"A old Bertillon records and cards. 

(2) Disposal Schedules - authorizing destruction of recurring records. 

^ • For example, copies 'of closed investigative reports in Field Offices 

x w after they are 25 years old. - 

^ (3) General Schedules - applicable to all Government agencies. Six such 

^ general schedules have been .issued. They cover Selective Service 

^ r? deferment records, records concerning relations with the public, mail 

* and postal records, fiscal and accounting records, personnel records, etc. 

(4) Emergency Authorization - on approval of the Archivist and the head of 
• -• i the- agency, when public health or life is menaced, when space occupied 

x ' is urgently needed for military purposes and their continued preserva- 

^ tion is not warranted, when located outside the United .States, or when 

^ outside the United States arid seizure by a hostile^power during war is 

,.j imminent, such as, an embassy or consulate. 


^ VJ 

A ’ 

""^with 


No records of the Government shall be destroyed except in accordance 
the Records Disposal Act is an additional provision- of this legislation. 


The Department has rifled as to duplicate copies of investigative reports 
that only one copy will be necessary as a record and the duplicates can be 
destroyed. The Criminal Division has authorized the destruction of records and 
recordings which are of a temporary character in connection with wire taps and 
the Department ruled that the intent of the agency as to whether documents 
should be preserved is a controlling factor in/vm^^er i: i^' is to be -kept or whether 
it is to be considered temporary and then destroyed. , The Archived interpretation 
of the Act leaves the determination of the value *.of \the ! record to the producing 
agency and in considering value, they consider such things as interest to scholars 
and private citizens, the administrative^ ’fiscal and legal use to the Government, 
the protection of the rights of private citizens, the- basic facts as to organiza- 
tion and functions of an^g^npyapd the value of the records for* ^search purposes. 

co-Kr. ibte A RECORD® -45 // 1 / 

Mr. Clegg . ‘ , . , 
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Memorandum for the Director 


Material Presently Authorized For Destruction 

There are 25 items of material destroyed at the Seat of Government and 
in the Field in keeping with the Act and its interpretation by the Archives Office 
and the Department, including such matters as error slips, duplicate assignment cards, 
directories, stenographic notes, tickler copies of reports and letters (see page 5 
of attached memorandum). 

Certain other documents are destroyed by each division based upon the 
General Schedules which have been issued, including correspondence with state' and 
• local police agencies concerning fingerprints and criminal records after the data 
is posted to the Bureau’s records. 

Material Suggested For Disposal Schedules 

There are listed in the attached memorandum 12 examples of types of data 
which, it is believed, should be included in additional Disposal Schedules, examples 
being. Uniform Crime Reports from police departments, informational bulletins and 
letters received by the Bureau and having no permanent value, inventory records, 
leave correspondence and sign-in registers (see pages 6 - 8 of attached memorandum). 

m 

The Bureau’s manuals require the destruction after 1 year of 23 types of 
records in the Field, such as, gun vault charge-out records, addressograph records 
and Special Agents’ Daily Reports. There are also listed 29 types of records which 
are destroyed after they are 3 years old, such as, Bureau Bulletins, speech material, 
SAC Letters and general vouchers (see pages 9 - 10 of attached memorandum). There 
are 6 additional types of records which can be destroyed after 3 years when in the 
opinion of the Special Agent in Charge they are no longer needed, such as, training 
files, FBI National Academy correspondence and research matters. Also, Field Office 
files may, be destroyed after 25 years. This latter item was approved by Archives 
in 1946. 

Executives Conference Action 

The members of the Executives Conference present on March 23, 1950, 
including Messrs. Glavin, Tracy, Harbo, Mohr, Belmont, Ladd, Carlson, Rosen, ^ ^ ^ 0 ^ 
and Clegg, unanimously recommended as follows: 

I. (a) That the attached memorandum be furnished to the Bureau’s Records Of ficer, 
Mr. Frank W. Waikart and that he note the various listings of records which the 
Bureau now instructs should be destroyed. 

(b) That this Records Officer also obtain from the various Seat of Government 
divisions any additional types of records which are recommended for destruction. 

(c) That the Records Officer then divide these lists into two categories: 

(l) those which, according to interpretations or authorizations of the Department 
or Archivist may now be destroyed without further authority and (2) those types 

n which should be submitted to the Archivist for inclusion' oh new Disposal Lists and 
Schedules as authority for destruction. v 


L 
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Memorandum for the Director 


(d) That these two -categories be submitted to the Executives Conference, for 
review since what is no longer- needed in one division may be of interest to another* 

(e) That the lists as approved then be discussed by the Records Officer 
with the Departments Records Officer and the Archivist with a view to getting 
approval and authorization. It might be mentioned that all of those types of records 
listed which are destroyed on an annual or 3-yea-r basis in the Field have already 
been considered by the Executives Conference previously and approved. 

II. In order to establish a procedure for the destruction of records in the 
future, all recommendations for such disposal or destruction should be referred to 
the Bureau Records Officer, Mr.. Waikart, so that those which may be destroyed under 
existing authority may be compiled in one list and those for which additional 
authority should be obtained can be included in another list and both would be 
considered by the Executives Conference and approved by the Director. Where necessary, 
the specific authority of the Archivist would be obtained for destruction when not 
already authorized. 

III. That the Supervisors’ Manual and Manual of Rules and Regulations be amended 
to refer to the Records Disposal Act so as to point out the necessity of following 
such procedure both at the Seat of Government and in the Field hereafter.' 

Respectfully, 

For the Conference 

/ 

Clyde Tolson 
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CUAEFERLY INTELLIGENCE SUMMARY? 
INTERNAL SECURITY . •■..■■-■ > 

BUFlLE ,66-8720 # : t* ‘ 


The German desk In Room 2244 Has four file drawers, of 


;«*P Quarterly' Intelligence Reports which were prepared on a quarterly 
'^^Ibasis from November, 19|4p to. August 15, 1945 * "4’heso reports, wklch 


.» 'H 


J?are copies of reports available in the Records Section, were, previously 
>? ~j '^l^iused for reference purposes by the German desk. However, no reference has 
^ ^fbean made to these reports for. the past several months and it is not 
- ,. c ;> deemed necessary to retain them in Room 2244. . : ' , ■ 

*••' ' ■*■ ' , .' - ■ ‘ , 1 , ■ .; . ' : , 

It is noted that Serial 514, of File 66-8720 is a 'memorandum from. 


JVj-i: ■%&, 

E* F. Cartwright to Mr.. Nichols, dated January 3Q> 1946, iri which it 
recommended that all but . six copies of each volume, of these reports be 
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reason why the copies maintained in Room 2244 cannot be destroyed. 
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quarterly intelligence summaries and due . to the volume of the summrieS';being.^(||^if 
^ihtained in Room 2244 that the Records Section ' obtain theSe summaries ■ 4; ‘ ^ 
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^STANDARD FORN^NO. 64 


Office Memrn 

ro : MR. NIC^pLS 


W2 • .UNITED ST/ 


FROM : F. W. WAIKART 

- o 

SUBJECT: DESTRUCTION OF OBSOLETE MATERIAL 

• '’--Bo / 1'& H i\CUC>Y 


i £ 


GOVERNMENT 


date November 3, 1949 


ur. Tolson 

Mr, Clegg 

Ur. Glavln 

Ur.’ Lad d 

Ur. Mchola_Z-_ 

Ur. Rosen . 

Ur. Tracy. 

Ur. Egan 

Ur. Ournea . 

Ur. Hartio 

Ur. Uoh r 

Ur. Penningto n 
Ur. Quinn Ta m 

Tele. Room 

Ur. Naase 

Ulss Holmes 

Ulss Candy 


In connection with our efforts to dispose of obsolete material now- 
occupying valuable space on the sixth and seventh floors the following is sub- 
mitted for your consideration. 

At the present time there is maintained in the Filing Unit qf the 
Records Section a number (two four-drawer file cabinets) of enclosures which 
are considered obscene and are therefore filed in Room 6519. This space having 
been set aside for highly confidential material and enclosures as mentioned 
herein. 

These enclosures consist of obscene pictures, comic books, 1 suggestive 
literature, obscene extortion letters, and material from the Field entitled, 

"Research - Sex Offenders." Review of these enclosures disclose that in many, 
instances the cases have been closed, the United States Attorney has declined 
prosecution, or the statute of limitations has run. The accumulation of these 
enclosures is a carry over from the days when the Records Section necessarily 
maintained such material as possible evidence. However, our procedure now in 
practically every case is to detach. the obscene material, making the proper notations, 
and directing it to the Laboratory for inclusion in their files. 

RECOMMENDATION 

a. It is the, recommendation of the writer that a supervisor from the crime |[> 
Records Section review the material that may be of value from a research standpoint,! . 
and that the Laboratory examine the remainder looking tp^kts ultimate disposal or 1 \ 
retention. fo . 
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COPLON CASE ** .DISPOSITION AND DISPOSAL' OP RECORDINGS* 
DATA; SLIPS. AND MEMORANDA', PROM WIRE TAPS , t 


Background ;;1 ! \ \ '•;* i. ■ 

Mr. Pomerantz, attorney for Valentine A. Gubitchev, during hearings ■/ ' 
on motions in this case, changed in a memorandum which, he attempted to file with, the 
Court that FBI Agents had violated .Federal laws by disposing of or destroying 
certain memoranda, sound-recordings, etc., from wire taps in this 'case. The 

-a jf s **ii 1 “ 


Pomerantz 


^ ; 4 FBI Agents had violated Federal law by destroying memoranda, monitoring 

■ slips, sound recordings, etc;,' without complying With Title 44, 

Sections 366-380, relating to the preservation and, 'disposition of * 

* Government records. (Records Disposal Act), - v > 

v- . , ; - > . , .. •„/: 

j; Summary of Department's' Opinion' on this Allegation ■ ■ 

‘ . The Department .concluded that the . destruction of recordings,;. ‘data^ slips 

^ and. memoranda from ’Wire taps was hot. a violation of the above code sections inasmuch. 

v^®® suc ^ ®^ er ^ a l I s considered, temporary and ean be destroyed. Supporting this, view, 

. ^ {vthe Department gave, the f ollowihg . reasons j. (a) the purpose of the Records Disposal., 
iA6t was to prevent disposal;- of records having, administrative', legal,, research, or »' 
^ Mother * Value sufficient t'6 warrant , their preservation; (b) to facilitate, disposal of - 
^records in order to conserve spaed; (c) , to, reduce clerical "work and the time 
‘ ^required for obtaining authorization - for the disposal of . records. The Department. - 
r ~. contends that under the above code sections (Records Disposal Act) documents to.be 
V preserved as permanent records depend .entirely on whether the agency making such * 
documents intend that ’they be, preserved. If the .agency ‘does not intend for a >. 
document to be a permanent record,-, then the Records Disposal Act; does .not appfy ^ 

: »* •. ^ in line 1 with "the right of ; ah agency to determine whether ^documents are j -f " . 
permanent in nature, the' Departmental policy, according to, its memorandum, is that /' 
recordings, . data slips and, memoranda, from wire taps, are not intended as permanent i 
reco rds and, therefore, do not fall within the provisions of : the Records Disposal 
■ euBL- tek r -.The Department further states that, sinfte these records, are teipjora^fj -they 
“"‘"should be- destroyed when they have served their purpo.se'* M- ' JbMJ&SSim ¥&■/(£"": 
v J * \\ ' SECORDEIi . r<rs - ' : recordes. i 

ike r- The Department concludes that the preservation. ql^tMg.-i^.iggstJai* Is not - 

n»rfe o influ enced by, the, mechanics by whibli, it is made pointing out- that these memoranda, - 
>fci x- .d ata . slips, etc. , . are merely notations of what took place and,.wh athss». ^g^ofcatibns 
^I'- ^Sre-.made by hand on a pad of paper or whether recorded on a maphihe^Was^ho" effect 
. ^‘/■whatever on their ..admissibility in evidence, the 'monitoring. Agent himself being the : • 
t ai^REcs-fVTOT ocaKAiffi); 
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Allegation #2~ try Mr. Forserahtg 


r> . FBI Agents: lied violated, Title 18, USC, "Section 2071;(Concealc’ent/ V 
. ‘1 . Removal or^tllatiott of ;GovQrnment Rect^s) by . the-dest^ctipn 

y.-. .y\'y: ? ' of the. above-mentioned records, documents, etc* -• '.’• ■ '/" f . /.:•/' . * - 

-. a ' : y,' Summary oiy •Popartaent y s Opinion on this Allegation \ - ----- /y~: “r : 

• to certain 


? Sumaarv of Department *s Opinion oh: this Allegation ' '..'y* ’ V 

; ■ .The, pepartaont contends, that ,I4*« P^r&htsW^ilegatipns 'dr# clearly .• 
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•^^‘flaatever notes or. memoranda the monitoring Agent aade' at the time would not be 

hose rare exceptions governed by the doctrine. -.• •; 
f "'" ing any'investigatiOil),, . - : y : .. v 


officer of a Federal Court or (b) .judicial or public officer of the. United.. States. 

: Therefore* any material . inado : hy FBI 'Agents f rOtr'vare tapis for their ovsi-Uae during,' 

' the. course " of an investigation are considered !*vjprk papers?! and are hot the . types - , y ■< 
of ,;dOcuments noh .public, documents which, would be covered bF this code section. ; ; . y :'y 
•h The department poihta ;ont that uruier this code seetbh there must be a wilful ; : • 
destruction to constitute a cri^nal - violation- and that a .dovernment agency cannot •>. 
v be considered in .violation of this code section when it destroys temporary records - , 


Allegation $3 by I3r» Fomerants . -/ .;:y /: ’-\y v ; *'• '■ 'V ; ..• 

FBI Agents, had committed Contempt of Court by destroying: the above-t ' - 

y mentioned Coords ' in order to prevent' their subsequent , leisure 'bv ', 

■ were 



, trial of the case where the actions complained ^bf occur. prior to the ytiite: that the y ; 
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Qej^randum for Mr. f bison 


Current Bureau Instructions Regarding Maintenance 


The current instructions regarding the handling of records, including , 
disc recordings, logs, monitoring Agents’. notes, etc., are contained in. a 
No Number SAG letter dated December 22, 1949 • These, instructions , provide that 
the disc recordings and the rough draft notes made by monitoring employees be 
destroyed promptly after the log, has been prepared and reviewed by a supervisory 
official and the Agent to whom the case is designed, . The log is retained as are the 
memoranda which the Supervisor or the reviewing Agent, may prepare for different files 
based on the summary log. These logs, are retained in the Sub-One file of the case, 
to which the wire tap relates and such sub file is maintained apart from the regular I 
files and by carefully selected personnel. Summary logs are, of course, serialized 
and the information contained therein is indexed, \ , 

Conclusions ' . ‘ ‘ ‘ ■' V" ; 1 ' 

(1) The allegations of Nr. Fomerantz, according to the Department ’s . < 

opinion, are viithout merit. ’ '• : •' 

(2) All material from wire taps, including recordings, data blips, logs r 

or memoranda based thereon, are temporary in nature and may be destroyed without- 5 - , 
violation of the law. ; 'l ‘ \ : ' ; , - s *“ . 

(3) There is no prohibition against the retention of this material as 

long as it is of value to the Bureau and as long as it retains its temporary 
character.' ■ , - ‘ "■ " 

(4) The Department ’s suggestion that uniform administrative procedures 

be adopted for the handling of this .material has merit *• , However, such. tmiformity 
was established by the instructions issued in No Number SAC Letter dated December 22, 
1949. ■' ■' .. • ... . ’W . V ' , 

. (5) The present ‘Bureau instructions provide for the maintenance, only of • 
the summary log and , for the prompt destruction of the monitoring employee’s notes, • ■; 
rough draft logs and; disc recordings. ' . , . >, ■ ' « „ • < 

(6) OUr present practice of retaining summary logs from wire taps is not ' 
inconsistent with the attached Departmental opinion providing they as*® retained on . 
the basis, of being of some value to the ..Bureau. 

(7) Although the Department’s memorandum makes ho reference to Section 1361, 
Title 18, DSC (Wilful Depredation Against Government Property), it is apparent >. 
from the Department’s interpretation of the word "wilfully”, as appearing in any 
criminal statute, that the Department feels this code section was not violated 
through the destruction of recordings, data, blips and memoranda from wire taps in 

the Coplon case. It is noted that the Departmental attorneys have rendered an oral 
opinion to the ‘effect that the above code section was not involved or violated. 
However, an additional opinion in writing is being furnished the Bureau Specifically 
relating to this code section, ' ADDENDUM: CDM:DKG 2/24/50 Departmental memorandum of 
2/IZ1/5O, received confirming that Title .18, USC, ' Section 1361 was not violated. 

1 ^ - 3 - ' " ' \ 
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^ s . f - ’ (1) It is recommended that summary logs from wire taps be' destroyed y.V ; 7 r 7;7. ;'■/ 
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• • While it Is recognized that the possibilities of desti«yi^ . e\anm&py lo 

would occur very infrequently,, the ; ,fdregoing, action; is desirable 'in order to U: 


Department *s views in the attached memorandum. O :^ '";V ' 

■ (2) It is recommended that the Bureau . Continue ;to retain dinnma.ry logs^in 

: Sub^ne files as under the present procedures Outlihed ; ih Wo .Number. SAC Letter 
'. dated, DeCeinber 22, 1^49.* - * • •' $ V 

(3) In order to ref’lect. the: BureaU*s intQntipns .that the abbVQ siib^files 
; are temporary in nature, as the Departiaent has stated th^- must, be, it is recommended ' 

, ; T : ' that the following stamp be affixed 'to the file coyer‘of Sub-One. files as^follOwss . , ■; ?’ 7 
-'^-v«The 'contents' of %.this, file are temporary but should not be ‘destroyed without prior 7 .’ ^ " 

' v .BurOau authority*^- ; 7' ;7' v ,7V '' ^7 ■/': 

’ ' ' 1 (4) Although it appears ,that the .procedures in effQct : ;fbi7.the iaainbenance . ' 7;> y. 

: of these logs are consistent with the department *s opinion as attached, ;it is. , . -;-7>; 
recommended that the Department be finished a- complete outline of the procedures .7 
we follow in order to insure that the: Department agrees in writing' td-th the. system ~ . 

now iti. effect. Attached, for approval, is a memorandum 1 to the detriment bq this- effects 1 ,7 
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DISPOSITION AND DISPOSAL., OF RECORDINGS, DATA SUPS 

and: memoranda prom there taps CJ '-Ti * -far 

The Executives Conference on February 27, 19^0 3 consisting of TT3, ( / 

Messrs, Tolson, Glavin, Tracy, Harbo, Mohr, Rosen, Ladd, Nichols, Carlson, --KlE . 

Nease and Clegg, considered the application of the opinion submitted in 
“writing by the Department of Justice concerning the disposal and destruction 
of data, records, and recordings based upon -wire taps. You -will recall that 
Attorney Pomerantz in the Coplon Case filed a memorandum with the court stating that 
Special Agents had violated the Federal law (I) by destroying memoranda, monitoring 
slips, sound recordings, without complying with the laws relating to the preservation 
and disposition of Government records, (2) by removal or mutilation of Government 
records in violation of the law prohibiting the destruction of such records and 
documents, and (3) by destroying the records in order, to prevent their subsequent, 
seizure by Court process the Agents were thus in contempt of court. 

These three propositions, together with the further inquiry as to whether 
there was involved any, violation by the destruction of the records as material 
Government property, were presented to the Criminal Division of the Department of 
Justice , and opinions and memoranda dated February 8 and February 111, 1930, have been 
received In each instance advising that there was no violation in any of these 
propositions by the FBI Agents, and that the same practices could continue without a 
violation of the law being involved, (A summary of the opinion is attached hereto, 
which reflects that the allegations of Pomerantz are without merit, that all material • 
from wire taps is temporary in nature and may be destroyed without violation of the 
law; that there is no prohibition against the retention of this material as long as 
it is of value and as long as it retains its temporary. character*) The Department did 
suggest that uniform administrative procedures be adopted for the handling of this 
material, and previously, on December 22, 19li9, an SAC Letter was sent to the Field 
instructing that the longhand or typed memorandums or notes made by the Agent 
monitoring the lines, the records, discs and recordings of such telephone conversations 
which were intercepted, and all other records, notes and data pertaining t° the product 
of this telephone tap should be destroyed BXd'ept a final summary log prepared daily. 

These materials were- to be destroyed promptly after the log had been examined by the 
Agent to whom the, case was assigned and by a Field Supervisor® Thus, there would be 
retained in the field office the summary log from which data would be subsequently 
dictated as prt of an individual case when pertinent and advisable into thb individual 
case reports. These logs are maintained in a sub-section of the pertinent file, but. 
they are kept in a locked office, separate and apart from the regular file room, undjr-;v ; 
the immediate supervision of select personnel. The pertinent data from these 
indexed by stenographers especially assignedto this confidential work, and the^-i*uex . 
cards showing the name or subject and the file number (including sub-section) are then 
sent to the general indices for filing. " ./•' /. . -g 
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The Executive Conference considered the above- 'matters and recommended as- ."5 
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1, That the instructions in the SAC tetter dated December 22, 19h9 s be 
continued as is, calling for the destruction of all notes, records, discs and 
recordings except the summary log prepared on a daily basis, and for the retention, 
of the summary log in the special confidential, room handled by specially selected 
employees# .. ... ■ , 


4 2. Messrs.’ Tolson, Glavin, Tracy,' Mohr, ,&qsen, Ladd and Nichols, • ' • 
> recommended that the summary logs be retained and maintained as at present, but that 
)t the sub-sections of the files containing these logs be considered as temporary files 
$ and records. This characterization of these files as "temporary 11 -would permit the 




subsequent destruction of these files at any time the Bureau subsequently decided 
i that such files or any part of them Should be destroyed. It was recommended, 

^ however, that these files be retained but that they be considered as temporary files, 
^he reason for the retention of these files for an extended period is the fact that 
^ index cards are prepared .on many of these daily logs and the ’index cards are placed 
in, the general indices. This would make it diffioult ' and impractical to require a 
^ subsequent review of the files for the purpose of removing index cards prior to 
jc destruction. Also, prior to SAC Letter dated December 22, 19h9? most of the 
a memoranda, data, logs and transcripts of telephone taps went directly to the case 
'^file, and it would be an impractical task to go back through these numbarous files 
^and remove these numerous transcripts, memoranda and records as far as those 
^heretofore accumulated were concerned. Therefore, the recommendation of the 
| majority was that the files, containing the logs be retained but be considered as 
tS temporary. . The Department has ruled that the head of an agency has authority to 
determine whether a record or document should be . considered worthy of retention . 
r |or whether it should be considered as temporary, and they also ruled that. temporary 
^records could be retained as long as they were of value. Thus, the proposal is : 
j that they be considered, "temporary'* and that no automatic system of destruction 
be set up in view of the practical difficulties involved in destroying them and the 
index cards and related material -pertaining to them. 

Messrs. OarlsOn, Nease and Clegg were of the opinion that these, logs 
should be considered as temporary records and files, and that upon the specific 
recommendation of a Special Agent in Charge with reference to any of these files, 
they could be destroyed with Bureau authority. ' - 

Mr. George Kheipp, who participated in preparing, the Department's 
opinion, advised Mr. Clegg orally on this data that a memorandum in the Bureau’s 
files showing a decision of the Director that these logs, are considered temporary 
would suffice to establish clearly that they are temporary in character. 

3.SA recommendation was made, and unanimously- recommended, unfavorably. by 
the Executive Conference that the Department be furnished .with a complete 
of the procedures followed in order to be sure that the Department agrees an writing 
with the system in effect at the Bureau. This was recommended unfavorably in view, 
of the fact that the Attorneys in the Criminal Division who prepared this opinion 
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were furnished detailed oral information as to the action taken and practices 
engaged in, they were thoroughly familiar with the procedure, and to advise the 
Department formally again as to this procedure would haye the disadvantage of 
binding the Bureau to this procdure in the future when, in fact some variation 
might become desirable within the limits of the opinions Tendered by the Department 
of Justice ‘ 

An SAG better will be forwarded to the field offices advising that 
pursuant to the opinion and instructions of the Criminal Division of the Department 
of Justice, the instructions as approved above by the Director are being submitted. 


Respectfully, 

For the Conference 


Clyde Tolson 
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SUBJECT: SUGGESTIONS ET MISS LILLIAN M. MIEDEL ' «* 

OF THE MEXICO CITT OFFICE RELATIVE TD mc] 

DESTRUCTION OF^MMUNICATEON RECORD. LOGS 

/ 7 \ — =" ■«»— — Tra< 

* Karl 

Miss Lillian M. Miedel, Chief Clerk of the Legal Attache's u>m 

Office in Mexico, has submitted, two suggestions relative to the destruc- '»i, 
tion of communication record, logs. Neai 

Gant 

1. With regard to the record logs being maintained on all — 

incoming and outgoing airgrams. Miss Miedel has suggested that these logs 
be destroyed after they have become on^ year old. 

2. With- regard to the record logs being maintained on the 
incoming -and outgoing diplomatic mail pouches. Miss Miedel has recommended 
that such logs be destroyed after they are one year old. , 

It will be noted that at present the field has no instructions 
regarding the destruction of the above-mentioned record" logs. 

FACTS: 

Both sets of record logs mentioned above are maintained to keep 
track of the sending and receipt of Bureau communications. Each airgram 
is numbered and a record is made of the date it is sent. The number of 
each incoming airgram is correspondingly recorded when the message is re- 
ceived. In this way it is possible to determine whether or not' any of the 
airgrams which are sent through the open mail are lost. Since- a skip in 
the consecutive numbers recorded in the logs would indicate within a short 
period of time that a communication" is missing, it would appear that no real 
purpose would be served by retaining these logs for a long period of time. 

The record logs for the transmittal and receipt of mail pouches 
are also maintained in order to make sure that all of the pouches are 
delivered. In these logs • a skipped number which would indicate that an 
envelope of pouch mail had not been received would also- show up in a short 
period of time.. In this case also it is not believed that any purpose would 
be served in retaining these record logs for a long time. 

j 

It is believed that both of Miss Miedel' s suggestions have merit, 
but it is felt that a 6-month period would be adequate and that it would not 
be necessary to retain either of these types of record logs for a whole year. 
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It is recommended that Miss liedel's suggestions be approved with 
the proviso that both sets of record logs should be destroyed after 6 months. 

In the event the above recommendation' is approved, it is suggested 
that the attached letter be transmitted to all of the Legal Attaches and to 
the interested communications and laboratory personnel instructing that such 
record logs should be destroyed after 6 months. 

.. j is further recommended that this memorandum be referred to 

the Administrative Division so that appropriate acknowledgement of Miss 
Miedel»s suggestions can be made. 
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RE: ELIMINATION OF FILE MATERIAL IN FIELD OFFICES 




CJ On or before "May 15, 1930, It Is desired that your vote as indicated 

on this SAC Letter he returned to the Bureau. The problems involved include 
saving space, and at times rent, and also saving file cabinets. Additional matters 
to consider are the amount of time spent in eliminating extra copies of reports 
in files and the*- consolidation of the files. Please indicate by a check mark in 
the space provided your views with respect to the following: 

1. In the field offices, should the project of eliminating unnecessary duplicate 
copies of reports and the consolidation of reports on individual cases into 
larger files be applied to all criminal cases and all applicant types of 
cases? 




0 

1 


\ 


FOR: 


AGAINST: 


2 . 


Same as No. 1 above, with the exceptions of Crime Survey investigations, 
Kidnapping, Bank Robbery and Anti-trust Investigations. 




FOR: 


AGAINST: 


3 . 


In the Field, should the field offices be authorized at this time to destroy 
the entire file in all criminal and applicant type cases (not security caees) 
when such cases have been closed for a period of 10 years? / 
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FOR: 


AGAINST: 
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k. Same as No. 3 above , -except substitute 15 years for 10 years. 

FOR: AGAINST: 

5. Same as Nos. 3 and k- above, with the understanding that files relating to 
Crime Survey investigations. Anti-trust, Kidnapping and Bank Robbery investi- 
gations would be excepted. 

FOR: AGAINST: 

6. In the event you recommend that files be destroyed under any of the above 
propositions , do you believe that the index cards relating to the files 
destroyed should be located and removed coincident with the destruction of 
the files? 


FOR: AGAINST: 

Remarks as to No. 6: 


It should be observed that the above propositions relate to Field 
files only, and it is not contemplated that Seat of Government files will be 
destroyed. 


Very truly yours, 
John Edgar Hoover 
Director 


/ 
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May 2#, 1950 * 

Legal Apache 
Faria, France 


, jFrom ' V J. Fdgdr Hoover - Director,, Federal Bureau of Investigation • - 

' ' ; ■ > . 'S' , - * _ * 1 * . - • \- '■ /.• ■ , ■ ^ .•> ; v , - r ■ 

'"*.•. Subject^cOiaamiOATION RECORD LOGS' s / •" K 

_i \ ;■•• ., / ^ . 4 r 

1 * ' t* • •' v -* ’• ‘ * . „ *' ' ■ ? *“* ' 5 * 

' w , ' *.' % :)f , /* ' “ ' ‘ f ' • ,* V ‘ *' * , 

' Under preyipus instructions, record, logs were aet - ,; . 

1 ■ up at all of the Legal Attaches' offices and at the Seat of. - *« 

“ . Government, for recording incoming and outgoing diplomatic' 

*• ‘ mail pouches. Bie offices using the airgram system of , 

\ communication have ajLSo. set up logs to record the receipt .’ 

rsYirJ ‘f.-yiartcrnn’ +^qT* 7»crY»'Q»na ■ «.* i ’ . 


and 'transmittal' oj ^xrgramg#, ' 7Q /' v\ 7 

Inasmuch as no purpose ■would 'he served by retaining . 
either the r airgrams’ or diplomatic pouch, record logs: for a long, 
period of time, it is desired, that, such logs he destroyed after 
they are 6 months' old. W - • - 

' ' ... • . * ‘ ■ ■' . . • ■■ ' ", “3C 

V i ).<■ S'’* , . i ,1 "» * , , • - - . - * ' 

CC- Lhgal Attache^ .London-. - '' /.'■ 
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/ 1 QCi Foreign ‘ Service. Desk, (detached).. 
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OFFICE OF THE. LEGAL ATTACJ. 


EMBASSY OF THE UNITED STATES OF AMERICA 
- MEXICO CITY 


PERSONAL AND CONFIDENTIAL 


May 4, 1950 


Director . ' ’ . 

Federal Bureau of Investigation 
U* S, Department of Justice 
Washington, D. C« 


Rett SECURITY OF 
COMMUNICATIONS 


Dear Sir: 






- With reference to Bureau letter addressed to 
the Legal Attache, Paris, France, captioned as above, 
ahd dated November 23, 1949 , setting up a record.log 
system to record incoming and outgoing mail pouches, 
it has been noted by the writer that, no provision was 
made for the destruction of these record logs* It Is 
respectfully suggested at this time that these logs-, 
be destroyed after they have become one year old* ' . ; 


u 



Very truly your% 




- ^ - 

Lillian M. Mlfedel 

Chiefs^-lerk - '; 
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s ■ -i 


X * * v 


V A 5 


'UfC «■ . ' “ - 

ty ,/;* 'r - ■ ; -y.fi 

' ' ’ ' • * * ; : fa- & Z> ^ 


sj ( : r. 

-,V / 





? 


i*k 




OF THE LEQjfefXrfcl^y^ 

r EMBASSY OF THE UNITED STATEsid^AMERICA. i, ' 



MEXICO CITY 


-r^Jr 


PERSQNAL AM) CONFIDENTIAL 
May 4, 1950 


Director 

Federal Bureau of Investigation 
U. S. Department of Justice 
Washington, D. C* - . - 


m 




Res INCOMING AND. OUTGOING 
^AflRGRAM LOGS - 


O 


ny 


Dear Sir: 


'■•C 


j v y y ^ A 


«• ’ - * ft 


With the institution of airgramS between the H4. 
Bureau and Mexico City Office, log records are being 
maintained to record all incoming and outgoing airgrams* 

No provision has been made for the destruction of these 
records It is respectfully suggested that these logs 
be destroyed after they have become one year old. 


’At#® 




Very truly yours, 


Lillian M, Mifedel 
Chief Cleric 
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UNITED STATES GOVERNMENT 



™ ' Director, FBI 


ROM : SAC, El Paso 


DATE: 


My 2, 1950 





In accordance with instructions contained in SAC Letter Ho, 31, Series 
1950, dated April 28, 1950, my views concerning the items mentioned 
are indicated on the attached copy of the SAC Letter, 




PERSONAL ATTENTION 
STR I C T LY CONFIDENTIAL . 


SAC LETTER NO. 31 

April 28, 1950 Series 1950 



RE: ELIMINATION OF FILE MATERIAL IN FIELD OFFICES 


On or "before May 15, 1950, it is desired that your vote as indicated 
on this SAC Letter "be returned to the Bureau. The problems involved include 
paving space, and at times rent, and also saving file cabinets. Additional matters 
to consider are the amount of time spent in eliminating extra copies of reports 
in files and the consolidation of the files. Please indicate, by a check mark in 
the space provided your views with respect to the following: 


In the field offices, should the project of eliminating unnecessary duplicate 
copies of reports and the consolidation of reports on individual cases into 
larger files be applied to all criminal cases and all applicant types of 
cases 2 


FOR: X 


AGAINST: 


2. Same as No. 1 above, with the exceptions of Crime Survey investigations, 
Kidnapping, Bank Robbery and Anti-trust investigations. 

FOR: X ' AGAINST: 

(If No. 1 not adopted) 

3. In the Field, should the field offices be authorized at this time to destroy 

the entire file in all criminal and applicant type cases (not security casejep) 
when such cases have "been closed for a period of 10 years? I • 


FOR: 


AGAINST: X 


tf.3A.rt -J 







k. Same as No. 3 alio re, except substitute 15 years for 10 years. 

FOR: X AGAINST: 

5. Same as Nos. 3 and 4 above, with the understanding that files relating to 
Crime Survey investigations, Anti-trust, Kidnapping and Bank Robbery invest! 
gations would be excepted. 

FOR: X AGAINST": 

(If No. 4 not adopted) 

6. In the event you recommend that files be destroyed under any of the above 
propositions, do you believe, that the index cards relating to the files 
destroyed should be located and removed coincident with the destruction of 
the files? 


FOR: 


AGAINST: X 


Remarks as to No. 6; 

When it is recognized that considerable indexing is done in the bodies of reports, 
memos and letters (suspects, automobiles, property,' etc.) it will .be .apparent that 
destruction of index cards constitutes an almost impossible task. To do so would 
involve reading each serial and searching each proper name and piece of property to 
locate index cards which should be destroyed. I doubt that, with the limited 
clerical help available-, the El Paso Office could ever complete such a project and 
since index cards , occupy such a small space comparatively, the time expended would 
not be. justified by the results obtained. 

By retaining file fronts of destroyed files and stamping them, "File over 15 years 
old destroyed. Information is ( ) is not ( ) available at Bureau," problem of 
retaining index cards on non-existant files would be solved and notice given that 
Bureau has. .available information in cases, where original investigation,. was of any 

It snouTa be observed that the above propositions relate to Field /conseauenct 

files only, and it is not contemplated that Seat of Government files will be ' 
destroyed. 


Very truly yours, 
John Edgar Hoover 
Director 


Submitted by SAC D. K. BROWN, El Paso, Texas. 
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STANDARD FORM NO. 64 


Office - Memofkndum • united stJtes goverSm^nt 

Sl i JJ 


TO : Director, FBI 


DATE: May 2, 1950 


FROM 


N^SAC, 


Savannah 


SUBJECT: ELIMINATION <F FILE MATERIAL IN FIELD OFFICES 


T-’ 


Attached hereto is SAC Letter No* 31 dated April 28, 1950, 
containing my views • 

The project of stripping the files, that is throwing away 
duplicate serials on old files, seems, to me to he effort not worth the 
time expended insofar as savings of space is conoerned. 

With regard to question No* 1, this would have been easier 
to answer had it been divided into two questions. The consolidation 
of applicant files is a good project in my mind; however, I respectfully 
^suggest that criminal cases not be consolidated for these oases are auh — c 
( jeot to reopening e ven after the statute of limitations has run, and Ll 

v these orxmxnal Tiles oontain background data which will be helpful in si- 

future investigations • <£ 

Jgf' -H 

I do not feel that we should destroy files at either. ten or c ' 

fifteen years and thus leave ourselves partially crippled or deprived f;_ 

of material which has been amassed over a period of time* ; 

With the thought in mind of the tremendous number of file re- 
views oonduoted during the last war and the necessity for file reviews * l 
frequently in response to inquiries from other agencies and file reviews 0r 
necessary in fugitive and other criminal investigations, I feel that the uv. 
ideal solution would be to devise a procedure whereby everything on one id- 

individual will be contained in one file under that individual’s name* I i 

Insofar as I can see at the moment, this would be a costly and time- ^ ! 

consuming project, bearing in mind, however, the millions of files re- ’ 
viewed at the Bureau and in -the field in the course of a year, and par- 
ticularly during a period of national emergency, and also the problem 
created by many people having the same name and two dr more Agents want- 
ing the same file at a given moment, I think it would be very much to the 
Bureau’s advantage to ultimately have a separate file on each person or 
organization almost like a dossier* Any consolidation project is in the 
opposite direotion and will aggravate rather than facilitate file reviews » 
which problem is proportionately greater as the size of an offioe increases!. 

I realize that the Bureau’s purpose in this survey is based K& 
on a desire to save space, rent and file cabinets* The thoughts that 
. I have expressed have been .with a view toward increasing effioienoy and 
It facilitating easy aooess to files, believing that these items will in ^ ^ / 
l the end result in greater economy in the time save# by high sdtexledr* ct t & 
\ personnel rather than a minute physical saving pf^smce 3r^£i& (cabinets* 
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May 2, 1950 


Letter to Bureau 

Rej Elimination of File Material 
in Field Off ioe 


With regard to duplicate serials in files, the writer respect- 
fully suggests that the role that two copies (and in some instances three 
or more) he designated to he reta ined hy the offioe preparing the report 
'he left to the d •? a nre ti on oS^m^-SA C . and that the rule he amended to 
read one copy of eaoh report should he designated for the offioe pre- 
paring the report unless in the opinion of the SAC more copies are needed 



PERSONAL ATTENTION 
JERLUTLl CONFIDENTIAL 


SAC LETTER NO. 31 

April 28, 195P ■ Series 1950 



RE: ELIMINATION OF FILE MATERIAL IN FIELD OFFICES 


On or before May, 15, 1950, it ia desired that your Tote as indicated 
on this SAC Letter "be returned to the Bureau. The problems involved include 
saving space, and at times rent, and also saving file cabinets. Additional matters 
to consider are the amount of time spent in eliminating extra copies of reports 
in files and the consolidation of the files. Please indicate by a check mark in 
the space provided your views with respect to the following: 


1. In the field offices, should the project of eliminating unnecessary duplicate 
copies of reports and the consolidation of reports on individual cases into 
larger files be applied to all criminal cases and all applicant types of 
cases? 

FOR; . . AGAINST 



2 . 


.Same as No. 1 above, with the exceptions of Crime Survey investigations, 
Kidnapping, Bank Robbery and Anti-trust investigations. ■ 


FOR: 


AGAINST : 


3- In .the Field, should the field offices be authorized at this time to destroy 
the entire .file in all criminal and applicant type cases (not security cases) 
when such cases have been closed for a period of 10 years? 


FOR: ' AGAINST: 

££ ft - 3*1 & 


Same as No. 3 above, except substitute 15 years for 10 years. 
FOR: AGAINST: 


5. Same as Nos. 3 and 4 above, with the understanding that files relating to 

Crime Survey investigations, Anti-trust, Kidnapping and Bank Bobbery investi- 
gations would be excepted. 

-FOR: AGAINST: 



6. In the event you recommend that files be destroyed under any of the above 
propositions, do you believe that the index cards relating to the files 
destroyed should be located and removed coincident with the destruction of 
the files? , 

FOR; ' AGAINST: i/ 


Remarks as to No. 6t 


It should be observed that the above propositions relate to Field 
files only, and it is not contemplated that Seat of Government files will be 
destroyed. 


Very truly yours, 
John Edger Hoover 
Director 
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April 28 , 1950 




PERSONAL ATTENTION 
STRICTLY CPlffl£Bag£ £g£. 

SAC LETTER NO. 31 
Series 1950 



RE: ELIMINATION OF FILE MATERIAL IN FIELD OFFICES 


On or "before May 15, 1950, it is desired that your vote as indicated 
on this SAC Letter "be returned to the Bureau. The problems involved include 
saving space, and at times rent, and also saving file cabinets. Additional matters 
to consider are the amount of time spent in eliminating extra copies of reports 
in files and the consolidation of the files. Please indicate by a check mark in 
the space provided your views with respect to the following; 

1. In the field offices, should the project of eliminating unnecessary duplicate 
copies of reports and the consolidation of reports on Individual cases into 
larger files be applied to 'all criminal cases and all applicant types of 
cases? 

FOR; • AGAINST: 

2. Same as No. 1 above, with the exceptions of Crime Survey investigations, 
Kidnapping, Bank Robbery and Anti-trust investigations. 

FOR: AGAINST: T' 

3. In the Field, should the field offices be authorized at this time to destroy 
the entire file in all criminal and applicant type cases (not security cases) 
when such cases have been closed for a. period of 10 years? 



AGAINST: 

6 6 - J* & 



4. Same as No. 3 above , except substitute 15 years for 10 years. 


5. 


NOR*. 


AGAINST 



Same as Nop. 3 and 4 above , with the understanding that files relating to 
Crime Survey investigations , Anti-trust, Kidnapping and Bank Robbery investi- 
gations would be excepted. 


6 . 


FOR: 


AGAINST: '* 


In the event you recommend that files be destroyed under any of the above 
propositions, do you believe that the index cards relating to the files 
destroyed Should be located and removed coincident with the destruction of 
. the files? 


Remarks as to No. 



AGAINST: 


S ina/'-X 

4 » C Xo cv=> w-dU — 

l o VV, > 




It should be observed that the above propositions relate to Field 
files only, and It is not contemplated that Seat of Government “files ■w3.ll be 
destroyed. 


Very truly yours, 
John Ed^.r Hoover 
Director 
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Director. FBI 


•*/• " SAC# Butt© Wv.'., , 


SUBJECT: BLIUHATIOK OF FILE ’ MATERIAL % - 
•\ ' 7 IK FIELD OFFICES. W>.-> 


' ' \bvE£NME 3 ST.T "'V' 


' :v?; J - > DATE: ;-.kay- •3^>1950'/ 




■ \ ' ./ 7 l 

. ~4.>J+n% ^ ' 


\ Eo SAC Letter Ho. 3I,;‘^rl©s;i9g0iv. ^^%>Fil- 28y$950„L : ->|:, : ; V 4 


. I, vote as follows: 7" 


C‘ 


\7 - 


' 'FOR: 


: : AGAIKST: OX 77 ■:/<] , / ; 


1 ;; (When w© bandied a consolidation project in 'tbs* Butte- ' 

' ... Office! once before, the amount of space 'saved was not, . y 

lynrifc tfa*' wdrlc.,«ttid i ,4ff ort ' eijeiide'^: oa : . i&e 
• :■ ’ • ’ tioia,; except; for , .applicant /type. ; cases/ smh7as:7th©.' “ ; - ;• .-7 : - ‘ 

; IIS ilassiflc^on, ; V ^ ,;'Vv 


$ , ,* i«i 


2 . ' -Ov ■ FOR: / '/7 /"O ; /' AGAIKST:. ; X v... ’ /, // /V v 

(if , we are going-' to.; -destroy' duplicate 'copies, of : fe'--'-V;' 7:7/. 'Jjk • 1 ft* 
, ; ' '* ports-and' consolidate’ criminal 'cases*; w© - might as /weilf/ ; ; 

irf Randle .^cfinie/ sittvey^ etci, along -wit^'- the .rest.)'- -r~ 


i. g; . ofor;- • , 7 ,. - agaikst:. xy/OyO : /■ / 7 .o 7! . '1 j 

,-/ tyf • , ;.(We fecently opened, a case ott an indi^duai >and it^enV''^ ,7 0.1# •*„ \ 

"fr'S ’tT' : ' taekXiore 'than' 'tenf-yaj af s. -'inter the files; toi_ l get :! 'bdck^ /. 

' v ;\ L- roxl grobnd 'informtiony^ Criminals are continually . hop <Sa- V . ./ ' 
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A± r 'i CV'i'j ing parole/ •violators,!- conditional release -piolators,' -: , 

"*4 ; . .or in /soke manner or -'other' coming- Before /'us ; again.-' 1 

' 'FOR:, ’ -' \ .- - ’ AGAIKST: ''it .V /■ H 




„r*r' f’r; iY . ■ 5. 4 FOR:' ' . . ••; 

.('If we .are going 
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,(>lf/we are going to consolidate files,; let xis "Consol- '.// ' '*• 
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' FOR: ' , V O/ 'AGAIKST:' / 30 :" i rL " . 0 

y :<■},: \ ; y ^>.^0--? ;o '/-:'/, .;•/ 1 /(- ' 

(If- the file.^p^'any-mat^rialvin it is 'destroyed,; the >v O- 
index caf^ will shpvf’that .'very; grobahly tbe- Bureau/ has : -'“ 
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/(If the file: o^'any- material /in it is 'destroyed,; the/*/', 
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Director, RBI 
SAC, Indianapolis 
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4 y^JECT: elimination op jms material 
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Re SAC Letter #31, Series 19^0 dated April 28,. 1950’. 

Per Bureau instructions contained in reference letter, 
my vote is as follows : , 3 


Question #1 


Question #2 


Against - too much time 


Against - too much -.time 


Question #3 


•Question #b 


Question #5 


Question #6 


Against s 


Against 


- 




Remarks as to No* 6 





re, 5.:* 


Prepare a list, of file numbers of cases' destroyed, 
then go. through indices card by card and dedproy ' all those 
on which the destroyed file numbers appear, * 


HGF/hmr 
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STANCARD FORMS'©, 64 , 

Office Memoranda, 


rS: 


UNITED STATES GOVERNMENT 


TO : Director, FBI ' _ 

FROM r SAC, Hew Haven 

* , 

SUBJECT: ELIMINATION OF FILE MATERIAL 31 FIELD OFFICES ' 


DATE: May 4, 1950 


I am enclosing herewith one copyof SAC Letter No* 31 dated 4/28/50 
in the above captioned matter vhich reflects my answers to the 
questions raised. This matter was fully considered and discussed 
also with the ASAC, Joseph S a ntoiana, who shares my feelings in ' 
the answers stated, 
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April 28, 1950 


SAC LETTER NO. 31 
Series 1950 
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BY s£dMUdi. 


ELIMINATION OF FILE MATERIAL IN FIELD OFFICES 


On or "before May 15, 1950, it is desired that your vote as indicated 
on this SAC Letter "be returned to the Bureau. The problems involved include 
saving space, and at times rent, and also saving file cabinets. Additional matters 
to consider are the amount of time spent in eliminating extra copies of reports 
in files and the consolidation of the files. Please indicate by a check mark in 
the space provided your views with respect to the following: 

1. In the field offices, should the project of eliminating unnecessary duplicate 
copies of reports and the consolidation of reports on individual cases into • 
larger files be applied to all criminal cases and all applicant types of 
cases? 


FOR: X 


AGAINST: 


Same as No. 1 above, with the exceptions of Crime Survey investigations, 
Kidnapping, Bank Robbery and Anti-trust investigations. ^ 


FOR: 


AGAINST: 


In the Field, should the field offices be authorized at this time to destroy 
the entire file in all criminal and applicant type cases (not security cases) 
when such cases have been closed for a period of 10 years? 

TOE: ■ AGAINST: X \\ . _ \1i 


U- JAM- 4 '/ 
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4. Same as No. 3 above, except substitute 15 years for- 10 years. 

FOR: AGAINST: X 

5. Same as Nos. 3 and 4 above, with the understanding that files relating to 
Crime Survey investigations, Anti-trust, Kidnapping and Bank Robbery investi 
gations would be excepted. 

; 

FOR: AGAINST: X 

6. In the event you recommend that files be"&estroyed under any of the above 

propositions, do you believe that the index cards-relating to the files 
destroyed should be located and removed coincident with the destruction of 
the files? , 


FOR: 


AGAINST: )( 


Remarks as to No. 6: 


It should be observed that the above propositions relate to Field 
files only, and it is not contemplated that Seat of Government files will be 
destroyed. 


Very truly yours, 
John Edgar Hoover 
Director 
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TO : Director, FBI 


om : SAC, San Antonio 



DATE; lay !(, 1950 


SUBJECT: ELIHiUON OF FILE IMIA1 II FIELD OFFICES 


Se SAC Letter No. 31, 1930 Series dated lt-25-30, 


Attached is a copy of SAC Letter lo. 31 which reflects if observations 
concerning the elimination of file material in field offices.; ■ , 
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'SAC LETTER NO. 31 
Series 1950 • 
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BE: ELIMINATION OF FILE MATERIAL IN FIELD OFFICES 

On or "before May 15, 1950, it is desired that your vote as indicated 
on this SAC Letter "be returned to the Bureau. The problems involved include 
saving space, and at times rent, and also saving file cabinets. Additional matters 
to consider are the amount of time spent in eliminating extra copies of reports 
in files and the consolidation of the files. Please indicate by a check mark in 
the space provided your views with respect to the following: 

1. In the field offices, should the project of eliminating unnecessary duplicate 
copies of reports and the consolidation of reports on individual cases into 
larger files be applied to all -criminal oases and all applicant types of 
cases? 

EOR: AGAINST: X 

2. Same as No. 1 abov'e, with the exceptions of Crime Survey investigations, 
Kidnapping, Bank Bobbery and Anti-trust investigations. 

FOB: • AGAINST: X ■ 

3. In the Field, should the field offices be authorized at this time to destroy 
the entire file in all criminal and applicant type cases (not security cases) 
when such cases have been closed for a period of 10 years? 


AGAINST: 
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4. Same as No. 3 above, except substitute 15 years for 10 years. 

FOR: X AGAINST: 

5. Same as Nop. 3 and 4 above, v^th the understanding that files relating to 
Crime Survey investigations, Xlbi-trust, Kidnapping and Bank Robbery investi- 
gations would be excepted. 

FOR; AGAINST: X 

6. In the event you recommend that files be destroyed under any of the above 
propositions, do you believe that the index cards relating to the files 
destroyed should be located and removed coincident with the destruction of 
the files? 


FOR: AGAINST: X 

Remarks as to No. 6: The location and removal of index cards coincident with the 
destruction of files would necessitate the expenditure of a great deal of effort 
which would not be commensurable with benefits that could be expected to be derived. ‘ 
from such an undertaking. To maintain the index card on individuals and other sub- 
ject matters after the file had been destroyed in the field office would be an indi- 
cation that the Bureau possibly had a record if the case was of sufficient- importance 
to make the extended inquiry. As cards are found during the regular course of busi- 
ness to have originated from a destroyed file, the card could be identified with a 
large letter "D" for future guidance. In most instances to the personnel familiar 
with the indices the file numbers on the cards would reflect whether the index card 
fell in the category of being 15> years of age or older. To leave the index card 
would be of no particular burden on the field office other than to take up a com- 
paratively small portion of space and would perhaps make searching over a long period of 
time slig^ i^Ved that the above propositions relate to Field 

files only, and it is not contemplated that Seat of Government files will be 
destroyed. 


Very truly yours, 
John Edgar Hoover 
Director 
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RE: ELIMINATION OE FILE MATERIAL IN FIELD OFFICES 


On or "before May 15, 1950, it is desired that your vote as indicated [ 
on this SAC Letter he returned to the Bureau:' ' The problems involved- include' j 
saving space, and at times rent, and also saving file cabinets. Additional matters- 
to consider are the amount of time spent in eliminating extra copies of reports' ' 
in files and the consolidation of the files. Please indicate by a check mark in 
the space provided your views with respect to the following: 

1. In the field offices, should the project of eliminating unnecessary duplicate 

copies of reports and the consolidation of reports on individual^ehses into 
larger files be applied to all criminal cases and all appllcant'uypes of 
cases? / 

FOR; AGAINST: V 

2. Same as No. 1 above, with the exceptions of Crime Survey inve s ti-gationa , 
Kidnapping, Bank Robbery and Anti-trust investigations. S ' 

Jr * -4 

FOR: AGAINST: ~ 

f — -xel » 

* 

3. In the Field, should the field offices be authorized at this time to - destroy 

the entire file in all criminal and applicant type cases (hot security casefe-;)'"'" 
when such oases have been closed for a period of 10 Jeers? / /" 
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4. Same as No. 3 above , except substitute 15 years for 10 years. 

FOR: AGAINST: V 

5. Same as Nos. 3 and 4 above, with the understanding that files relating to 
Crime Survey investigations, Anti-trust, Kidnapping and Bank Rdbbery lnvesti 
gations would be excepted. 


FOR: 


AGAINST: 


6. In the event you recommend that files be destroyed under any of the above 
propositions, do you believe that the index cards relating to the files 
destroyed should be located and removed coincident with the destruction of 
■the files? 


FOR: 


AGAINST: 


Remarks as to No. 6: 


It should be observed that the above propositions relate to Field 
files only, and it is not contemplated that Seat of Government files will.be 
destroyed. 


Very truly yours , 
John Edgar Hoover 
Director 
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i Office Met nchm • united ^ ^ government 


Director, FBI 
SAC, Birmingham 


DATE: May 4, 1950 


SUBJECT: 


ELIMINATION OF FILE MATERIAL IN FIELD OFFICES 


Ml IMCOR'IIVT!''" ''/'"TAILED 


^ r r, ^l f 


Re SAC Letter No. 31 , dated 4-28-50. 


HE: A... Id o>,oLiu 


j.. The answer for this question would he against if the rule is put into 

effect that files are to he destroyed in their entirety in 10 or 15 
\ 4 o^ years. In the event the present rule is to continue, that is, the destruction 
1 of the files every 25 years, then I am for the consolidation of the reports in 
larger files.* 

2. I see no reason for excepting the listed types of cases, and the 

''I same answer as set forth in No. 1 above should he applied here. 

.3. I feel that all criminal and applicant type cases which have heen 

\v closed for a period of 10 years should he destroyed, with the 

v following exception: 

■R 

Uf) I do not feel that a file should he destroyed while the subject of 

vL the file is still serving time in a penal institution as a result of the 
** investigation in instant file considered. The subject always has a right to 

Hv. file a writ of habeas corpus, and even though it is on his part to prove the 

allegation in the writ, it is possible that he may prove them, and if the file, 
including the exhibits, which are evidence, is destroyed, then it would he 
< impossible for the Bureau to offer for the use of the United States Attorney 
any defense to the writ or other legal papers filed. I feel, therefore, that 
it is mandatory that these cases he excepted. It is suggested that the files 
^ he given a review prior to their destruction; and that where the subject has 
received a sentence in excess of 10 years, a notation he placed on the cover 
of the file, consisting of the date the sentence is to expire, and that these 
files he filed together in a separate drawer and he checked annually and 
0 ) destroyed therefrom. 

sl 

It is further suggested in this regard that the rule not he 
\j general that all files that have heen closed for a period of 10 years 
hut that all files filed in the closed section up to the first "file 
which has heen closed within a period of 10 years he destroyed, and that 
a general memorandum setting forth the numbers, that is, from a certain 
number to a certain number , of files have heen destroyed. The reashn 
for this suggestion is that it would he impossible to determine, unless 
the file fronts were kept, whether a file was a misplaced file or a destroyed’, 
file. I, of course, do not think it feasible to maintain file fronts. The 
only other alternative would he to keep a list of all files destroyed. , , 

/ / di, U 


years. In the event the present rule is to continue, that is, the destruction 
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4. Requires no answer as answered in 3* 

5. I do not feel that the types of cases enumerated in this 
question should he excepted under the general rule above. 

6. I am against the destruction of index cards relating to these 
files. This index card is the only evidence left in the 

field office that there was information' in the office on an individual, 
and it is a- signal that such information will he in possession of the 
Bureau files in Washington, where it will he available when needed. X 
feel that the advantage of having this index card reflecting there is 
information on an individual) added to the tremendous amount of work 
required in removing the index cards from the file, would outweigh the 
advantage of reducing the indices by the removal of the card. It 
is further suggested that the cards would need no marking thereon inasmuch 
as a record would he maintained in the office, as set forth above, as to 
the files destroyed. 
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ce Memorandum • united S ' 1 ,Lai! -XJo' 'GOVERNMENT 


DIRECTOR, FBI 

SAC, SEATTLE 

C- "SUBJECT: ELIMINATION OF FILE MATERIAL 

IN FIELD OFFICES 


DATE: May' 5, 1950 


Re SAC Letter #31, Series 1950 , dated l|/28/50. 
My vote on your inquiry 'is as follows: 


( 1 ) 

( 2 ) 

(3) 

(h) 

( 5 ) 

(6) 


Against 
Against 
Against 
For 
Against 
Against . 


4 


V 


] My reason for voting against #6 is because of the enormous amount 

of work that would be entailed in removing index cards from our indices based 
’ |pon files destroyed. ‘ The definite possibility exists, also, that the destruction 
of the. index cards could cause embarrassment to the Bureau. For example, if a 


L* sw%f 0l ^ ce . Department asked us if we had ary record in a field office on a certain 
f ’"4 individual that we had handled fifteen or more years preceding and our index card 
tifid been destroyed, we would have to advise him we had no record. If it were 
later determined that we had handled the case, I think it would be somewhat 
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embarrassing. 
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GOVERNMENT 


’ DATE:-' 5- 5.-50. 


FROM 


SUBJECT: 


.S4C 8.n : ^an ? i,co .- : . ;; ; . ft| |/ j^l^j 

ELIMINATION' OF'FILE .MATERIAL 'IN FIELD’ OFFICES' •-•’•■ ,l * »S ^ * ?• 

4 " /■ * . CAf£fek<a wi/^£uJ)k, 
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’ Reference is made 1 to- SAC Letter No i- 31' xi.ated. April, 28, 1950. . . ... 

" / The 'following arje' the Views of ..this' office- concerning this,- ‘ 

In. the field tiff ices, should the -project -of eliminating unnecessary , • ™ 
duplicate copies of reports and the consolidation of reports; on in- 
dividual' Vases into • larger* files he applied ’ to all • criminal /cases f I • , "/• 

and all applicant types of cases?. t . - i, 




FOR-: X 


: . AGAINST : 




nr ' r $2t * ; ‘fK ■' >5 

+ '* V* s 4**$S 


Seine as 1 No. if above”,-' with tile exceptions of Grime Survey . investigations.,' 
Kidnaping,* Bank Robbery, and Antitrust investigations,.-’ f ; 


: FOR,:. . 


, - ' . AGAINST : .• :'X 


Pi® - , 




l 
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In the Field, should the field offices .be, authorized at this ‘time to 
destroy the entire file in all criminal /and applicant type- cases ; • 
(not security cases) when such, cases have been closed 'for a period of 
10 years? , V'- - / , ' / • if /-/* 

-v ,i " ■ ' > ' s - V ” * 1 ' -r . ’ 

« ■ ■ . - , ' j y r- . .»".<•>, *" \ * * 

poR: ' *‘ ■ !•- '/"'// , / ’• AGAINST: X . , , ,, ’ '//-// 

Same as No. 3 above, except substitute 15 years. for 10- years . /, 

" •; FOR: . AGAINST : ’ X ^ 

Same as Nqsy',3 - and- 4 -above, with; the understanding that files delating 
to; Crime Survey investigations., ' Antitrust,-' Kidnaping, "and. Bank Robbery 
investigations would -be, excepted. r ' ■ -■ . / r f - 

FOR: *' , ■ - ' AGAINST : X; 'f ■ < 

In the event - you recommend that files be destroyed under any/bf , the . 
above propositions, d? ydu believe that th^pindex cards 'relating to ’ 
the files destroyed should be’ located ^ndfremoTred coineident/with - • 
the destruction of the files? *• * fv‘ 1 " ; ... 

■ - .■ , A f * p 

• ra! - ■:#coR 0 er 

5 ® HIM o ■'■/: vVyi'J*; Ssfi® 4 ® 6 -7 

|iJUN26mig f. \ • ' , . m ' U 

. «■ .TfrltiV . „ , ■ - , -■ * . ■ , - - . 1 • 


•• : 

I (k k ^ 


5VAND/VRD FOpM NO. 64 
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.! SUBJECT: 
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l • UNITED, STiftES -GOTEENMENT 

... :~i .DATE: ’ - \ , plP/p$ ; 


ELIMINATION, OF FILE;MATERlAL'w •£ >. \ 

, Re 1 SAG Letter 31 dated ^ 

ihere is attached ' aiir extra copy .of this SAC^Letter .. ,* j 

( on which my vote vis , recorded : as . requested , /by> the a * ' V\ t ;j* •■ 
Bureau* 1 ■- " "S’- 

I am highly in favor of eliminating virtually ali ' : 
duplicate copies .Of reports in ; all categories. . h ; 

While the Chief -Clerk here' has 'raised the consideration .* 
that the consolidation of reports tin individual cases 
into larger files; will be somewhat more of a problem , . j. 
where the individual' ease -files -are larger in some v f I 

classifications; .1 am also in favor of this* No , • 

doubt if one of the devices with which this question 1 •. * 
v is concerned, -is: utilized, the other can be,; utilized .. ]v 
also without any; great amount of extra work. /./ - T-Sj 

'* v , >;»' >•. ■ «, . 

Although I am- in agreement with the destroying of 
the entire file in the field in, all types of cases, . 

except security cases’; after such cases have \been ' ^ 

closed' for a minimum of fifteen, years, I am only in •, ; 

favor of this in the event that the • index .cards are & ^ 
'retained.. , /- ; ' V ' , ' . ; (m‘ \ \ . • 

As- to question No. 6, concerning 'index; cards, J "feel ' 
that they would definitely be of assistancoiafter ,a j 

file was destroyed in calling to our, attention-that_ < X 

reppr ts^WSUld be available a t . the Seat of. Government ♦ / 
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April 28, 1950 
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STR imi V StEPEB BmM 

SAC LETTER NO. 31 
Series 1950 


, r r r""' r ‘ 1 ' r - Sfljp . frjUfr 


RE: ELIMINATION OE FILE MATERIAL IN FIELD OFFICES f 

f 

On or "before May 15, 1950, it is desired that your vote as indicated f , 
on th-is SAC Letter be returned to the Bureau. The problems involved include 
saving space, and at times rent, and also saving file cabinets. Additional matters 
to consider are the amount of time spent in eliminating extra copies of reports 
in files and the consolidation of the files. Please indicate by a check mark in 
the space provided your views with respect to the following: 

1. In the field offices, should the project of eliminating unnecessary duplicate 
copies of reports and the consolidation of reports on individual cases into 
larger files be applied to all criminal cases and all applicant types of 
cases? 

FOR; ^ AGAINST; _ * 

/ 

2. Same as No. 1 above, with the exceptions of Crime Survey investigations, 
Kidnapping, Bank Robbery and Anti-trust investigations. 

FOR: AGAINST: y 

3. In the Field, should the field offices be authorized at this time to destroy 
the entire file in all criminal and applicant type cases (not security cases.) 
when such cases have been closed for a period of 10 years? 




AGAINST: 
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4. Same as No. 3 above, except substitute 15 years for 10 years. 

FOR: AGAINST: 

5* Same as Nos. 3 and 4 above, with the understanding that files relating to 
Crime Survey investigations, Anti-trust, Kidnapping and Bank Robbery investi 
gations would be excepted. 

FOR: AGAINST: ^ 


6 . 


In the event you recommend that files be destroyed under any of the above 
propositions, do you believe that the index cards relating to the files 
destroyed should be located and removed coincident with the destruction of 
the files? 


FOR; 


AGAINST: 



Remarks as to No. 6: 


0 

* 

. It should be observed that the above propositions relate to Field 

files only, and it is not contemplated that Seat of Government files will be 
•destroyed. 


Very truly yours , 
John Edg^r - Hoover 
Director 
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PERSONAL ATTENTION 


April 28, 1950 


SAC LETTER NO. 31 
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ELIMINATION OE FILE MATERIAL IN FIELD OFFICES 


• On or before May 15 , 1950, it is desired that your vote as indicated 
on this SAC Letter he returned to the Bureau. The problems involved include 
saving space, and at times rent, and also saving file cabinets. Additional matters 
to consider are the amount of time spent in eliminating extra copies of reports 

in ifiles -and the consolidation of the files. Please indicate by a check mark in 

the* space provided your views with respect to the following: 

* 

\ 

1. • In the field offices, should the project of eliminating unnecessary duplicate 
* copies of reports and the consolidation of reports on individual cases into 
\ larger files be applied to all criminal cases and all applicant types of 
if., I cases? 


FOR: AGAINST: ^ 

tSSSESSSSS* 

Same as No. 1 above, with the exceptions of Crime Survey investigations. 
Kidnapping, Bank Robbery and Anti-trust investigations. 

FOR: AGAINST: 


3. In the Field, should the field offices be authorized at this time to destroy 
the entire file in all criminal and applicant type cases (not security cases) 
when such cases have been closed for a period of 10 years? * 


AGAINST: 
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4. Same as No. 3 above, except substitute 15 years for 10 years. 


FOB: 


AGAINST: 


Same as Nos, 3 and 4 above, with the understanding that files relating to 
Crime Survey investigations. Anti-trust, Kidnapping and Bank Bobbery investi- 
gations would be excepted. 

FOB: AGAINSIi^ 


In the event you recommend that files be destroyed under any of the above 
propositions, do you believe that the index cards relating to the files 
destroyed should be located and removed coincident with the destruction of 
the files? 




AGAT^^» 


Bemarks as to No. 6: 











It should be observed that the above propositions relate to Field 
files only, and it is not contemplated that Seat of Government files will be 
destroyed. C\ J A T“ “ 


izr r 


Director 
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April 28, 1950 


V 

PERSONAL ATTENTION 

at, 

SAC LETTER NO. 31 
Series 1950 
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EE: ELIMINATION OF FILE MATERIAL IN FIELD OFFICES 

> 

On or "before May 15, 1950, it is desired that your vote as indicated 
on this SAC Letter he returned -to the Bureau. The problems Involved include \ 
saving space, and at times rent, and also saving file cabinets. Additional matters 
to consider are the amount of time spent in eliminating extra copies of reports f 
in files and the consolidation of the files. Please indicate by a check mark in; 
the space provided your views with respect to the following: | 

$ 

1. In the field offices, should the project of eliminating unnecessary duplicate! 
copies of reports and the consolidation of reports on individual cases into ♦ 
larger files be applied to all criminal cases and all applicant types of ^ 
cases? — f 


FOR: AGAINST: 

Same as No. 1 above, with the exceptions of Crime Survey investigations, 
Kidnapping, Bank Robbery and Anti-trust investigations. 

FOR: AGAINST: 

In the Field, should the field offices be authorized at this time to destroy 
the entire file in all criminal and applicant type cases (not security case‘s ) 
when' such cases have been closed for a period' of 10 years ^ 

FOE: AGAINST: V ^ 




66 - 4 0 ? 




f":-, 

Jo t » 
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€ 


4. Same as No. 3 above, except substitute 15 years for 10 years. 

FOR: AGAINST: 

5. Same as Nos. 3 and 4 above, with the understanding that files relating to 
Crime Survey investigations. Anti-trust, Kidnapping and Bank Robbery investi- 
gations would be excepted. 


FOR: 


AGAINST: 


4> 6* ^n the event you recommend that files be destroyed under any of the above 
' * propositions, do you believe that the index cards relating to th.e '"Tiles 
destroyed should be located and removed coincident with the destruction of 
the files? 


r vi 


*7* ^ 


•VJ, • 


FOR: 

’ •v s Remarks as to No. 6: 


AGAINST: 




»&*• 

> K 

4 \ *. 

'% » 






r 


r. 

J * 

. <Jt It should be observed that the. above propositions relate to Field 

files only, and it is not contemplated that Seat of Government files will be 
destroyed. 

** ‘ Very truly yours, 

i 1 * 

John Edgar Hoover 
Director 
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Director, FBI 
SAC, Charlotte 

Elimination of File Material 
in Field Offices 


date: May.lO.,JL9#l 


\ 


t t 

There is attached a copy of SAC Letter No. 31* Series 1950} dated 
April 28, 1950, indicating my views in connection therewith. 
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April 28, 1950 


PERSONAL ATTENTION 


SAC LETTER NO. 31 
Series 1950 









RE; ELIMINATION OF FILE MATERIAL IN FIELD OFFICES 

On or before May 15, 1950, it is desired that your vote as indicated 
on this SAC Letter "be returned to the Bureau. The problems involved include 
saving space, and at times rent, and also saving file cabinets. Additional matters 
to consider are the amount of time spent in eliminating extra copies of reports 
in files and the consolidation of the files. Please indicate by a check mark in 
the space provided your views with respect to the following; 

1. In the field offices, should the project' of eliminating unnecessary duplicate 
copies of reports and the consolidation of reports on individual cases into - 
larger files be applied to all criminal cases and all applicant types of- 
cases? 

FOR: AGAINST: X f 

♦ 

-» 

2. Same as No. 1 above, with the exceptions of Crime Survey investigations, $ 
Kidnapping, Bank Robbery and Anti-trust Investigations. 

a 

FOR: , AGAINST: ' X 


In the Field, should the field offices be authorized at this time to destroy 
the entire file in all criminal and applicant type cases (not security cases) 
when such cases have been closed for a period of 10 years? 


FOR: X 


USA 


AGAINST: 


SEARCHED INDEXED — 

SERIAU7FP FI'FD....- 

MAY 2 1950 


l //0 


FBI - CHaRIX-ML 
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4. Same aa Wo. 3 above, except substitute 15 years for 10 years. 

FOR: ' AGAINST: X ~~ " " 

/ 

5. Same as Nos. 3 and 4 above, with the understanding that files relating to 
Crime Survey investigations , Anti-trust, Kidnapping and Bank Robbery investi- 
gations would be excepted. 

FOR: 'X AGAINST: 

6. In the event you recommend that files be destroyed under any of the above 
propositions , do you believe that the index cards relating to the files 
destroyed should be located and removed coincident with the destruction of- 
the files? ; 

FOR: AGAINST: X 

Remarks as to No. 6: Due to the consolidation of index cards various file numbers 

will be reflected. In some instances these files will not be ten years of age, there- 
> fore, should remain in the file. In line with the Bureau’s present policy of placing 
; 'Bhe month and year of index card preparation it will be possible at the expiration of 
, ten years to determine merely at a glance at the Index card that the file is ten years 
old and might have been destroyed. Also, at the end of the ten-year period from the 
institution of dating index cards all unmarked cards mighty be destroyed that fall 
vdtbin designated classifications. In event the card has an undated file number and - 
a dated file number both on the same card the card should be retained until the dated 
:"Iile! is ten years of age. 

* *•* 



It should be observed that the above propositions relate to Field 
files only, and It Is not contemplated that Seat of Government files will be 
destroyed. 

Very truly yours, 

John Edgar Hoover 

Director : 
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DIRECTOR, FBI 
SAC, KANSAS CM 


DATE: 'May 10, i950lfp 


ELIMINATION OF 'FILE MATERIAL IN FIELD OFFICES 


. 7 ■ tsJ 

fj 'Mw\ 


Ee SAC letter No. 31* dated April 28, 1950. 

■ There is attached herewith my views with respect to the 
questions proposed by the Bureau in the above captioned matter; 
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April 28, 1950 


SAC LETTER NO. 31 
Series 1950 



REj ELIMINATION OF PILE MATERIAL IN FIELD OFFICES ! 

On or "before May 15, 1950, it Is desired that your vote as indicated 
on this SAC Letter, he returned to the Bureau. The problems involved include I 

saving space, and at times rent, and also saving file cabinets. Additional matter 
to consider are the amount of time spent in eliminating -extra copies of reports ; 
in files and the consolidation of the files. _ Please indicate by a check mark in 
the space provided your views with respect to the following: 

1. In the field offices, should the project of eliminating unnecessary duplicate 
copies of reports .and the consolidation of reports on individual cases into-' 
larger files be applied to all criminal cases and all applicant types of j 
cases? 




FOR; 


AGAINST: 


*+<*?>$* V 




Same as No. 1 above, with the exceptions of Crime Survey investigations 
Kidnapping, Bank Robbery and Anti-trust investigations. 


FOR: 


AGAINST: 


3. In the Field, should the field offices be authorized at this time to destroy^ 
the entire file in all criminal and applicant type cases (not .security, cases'! 
when such cases have been closed for a period of 10 years? 


FOR: 


AGAINST: 


w of A$%~ // 
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Same as No. 3 above, except substitute 15 years for 10 years. 

FOE: AGAINST: 

Same as Nop. 3 and 4 above, with the understanding that files relating to 
Crime Survey investigations, Anti-trust, Kidnapping and Bank Bobbery investi- 
gations would be excepted. 


FOE: 


AGAINST: 


In the .event you recommend that files be destroyed under any of the above 
propositions, do you believe that the index cards relating to the files 
destroyed should be located and removed coincident .with the destruction of 
the files? 


AGAINST: 


Bemarks as to No. 


It is anticipated that index cards relating to files destro yed will b e purged 
from the indices at such time as the cards are 15 years ol d. The Bureau 
instrueted- in SAC Letter No.’ 113, dated December 27’, 1949, that the month and; 
year be placed on index cards. The elimination of these index cards could v ' -- 
be effected more readily by following this procedure. 


It should be observed that the above propositions relate to Field f 
files only, and it is not contemplated that Seat of' Government files will be ! t 
destroyed. 

Very truly yours, 

John Edgar Hoover 

Director i. 
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® UNITED S 


Director, FBI 
f^P AC, San Diego 


AIR-'MAIl, 



; ; v/EE.NMENT 


CT: ELIMINATION OF FILE MATERIAL 
IN FIELD OFFICES 


094256 


G. A R. - 


n. 


‘ *•*/ V* V >1 


Re SaC Letter No« 31, Series 1950, dated L~^8~*50 a 


/ 


I am, against all propositions set forth in referenced 'letter except 
Number k, idiich I am for. I feel that by/ destroying the files in 
fifteen years we shall be able to eliminate many -files which are 
useless, especially in the older offices* I also believe that there 
should be uniformity and that there should be no distinction between 
/the various types of violations « 'As concerns 'most criminals, their 
/period of criminal activity should haye terminated at the expiration 
/ of fifteen years if they are of the routine type, and if prominent 
/ and repeaters there will be current information in the file, which 
1 1 will serve as the basis for immediate investigative activity in the 
i Field pending the receipt of complete information from the Bureau* s 
records*' \ ' V"' ‘ ' ' " ” ■ " • ' ' 

With reference to Item Number- 6, I feel that too much time would be 
involved in searching out ahd destroying the index cards. This 
should be accdssplished as they are discovered in the indices* 
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UNITED SMES GOVERNMENT' 


DATE: May 12, 1950 



SAC, New York l , 


ELIMINATION OF 


FILE 1IATE1AL IN FIELD OFFICES 


Eb SAC Letter No, 31, daiied April 28, 1950, 



There is subsisted herewith ray vote on the six propositions sub- 
mitted to the field concerning the elimination of file material in field of' 

jl Q 

fices, | 

1 

! 

It will be noted that my vote is against prepositions 1, 2, 3, 5 
y and 6 0 I am in favor of proposition # 4 # 
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PERSONAL ATTENTION 
STRICTLY COIffiDENTIAL 


/ 
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April 28, 1950 



to. 


SAC LETTER NO. 
Series 1950 


31 



.^ofriate agencies 

^ OFFICES ^ 

V ' I 
' '? 

OfVTE 



RE; ELIMINATION OF FILE MATERIAL IN FIELD OFFICES 

On or "before May 15, 1950, It is desired that your vote as indicated 
on this SAC Letter be returned to the Bureau. The problems involved include 
saving space, and at times rent, and also saving file cabinets. Additional .matters 
to consider are the amount of time spent in eliminating extra copies of reports 
in files and the consolidation of the files. Please indicate by a check mark in 
the space provided your views with respect to the following: 

1. In the field offices, should the project of eliminating unnecessary duplicate 
copies of reports and the consolidation of reports on individual cases into 
larger files be applied to all criminal cases and all applicant types of 
cases? 

FOR; AGAINST: X 

2. Same as No. 1 above, with the exceptions of Crime Survey investigations, 
Kidnapping, Bank Robbery and Anti-trust- investigations. 

FOR: AGAINST: X 

3. In the Field, should the field offices be authorized at this time to destroy 
the entire file in all criminal and applicant type cases (not security cases; 
when such cases have been eloped for a period of 10 years? 




4. Same as Wo. 3 above, except substitute 15 years for 10 years. 

TOR: X AGAINST: 

5. Same as Nos. 3 and. 4 above, with the understanding that files relating to 
Crime Survey investigations, Anti-trust, Kidnapping and Bank Robbery invest! 
gatione would be excepted. 

TOR: AGAINST: X 

6. In the event you recommend that files be destroyed under any of the above 
propositions, do you believe that the index cards relating to the files 
destroyed should be located and removed coincident with the destruction of 
the files? 



TOR: 


AGAINST: X 


Remarks as to No. 6: 


The work involved in removing these cards would not be warranted for 
the results. 


; 


It should be observed that the above propositions relate to Field 
files only, and it is not contemplated that Seat of Government files will be 
destroyed. 

4 

Very truly yours, 

John Edgar Hoover 
Director 
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April 28, 1950 


PERSONAL ATTENTION 
STRICTLY CONffiPENTIAL 

SAC LETTER NO. 31 
Series 1950 


RE: ELIMINATION OF FILE MATERIAL IN FIELD OFFICES 


On or "before May 15, 1950, it is desired that your Tote as indicated 
on this SAC Letter he returned to the Bureau. The problems involved include 
saving space, and at times rent, and also saving file cabinets. Additional matters 
to consider are the amount of time spent in eliminating extra copies of reports 
in files and the consolidation of the files. Please indicate by a check mark in 
the space provided your views with respect to the following: 


1. In the field offices, should the project of eliminating unnecessary duplicate 

copies of reports and the consolidation of reports on individual cases into 
larger files be applied to all criminal cases and all/applicant\types of 
cases? ^ " Vl '4 

FOR: 

2 . Same as No. 1 above, with the exceptions of Crime Survey Investigations, 
Kidnapping, Bank Robbery and Anti- trust investigations. 

FOR: 

3. In the Field, should the field offices be authorized at this time to destroy 
the entire file in all criminal and applicant type cases (not security cases) 








4. 



Same as Wo. 3 above, except substitute 15 years for 10 years. 



FOR: 

5. Same as Nop. 3 and. 4 above, with the understanding that files relating to 
Crime Survey investigations, Anti-trust, Kidnapping and Bank Robbery investi- 
gations' would be excepted. . " ,, - , U $ ^ ^ / 1 + 4 ■&> 

"v- (° M 

\F0R: n AGAINST: 


6. In the event you recommend that files be destroyed under any of the above 
propositions, do you believe that the index cards relating to the files 
destroyed should be located and removed coincident with the destruction of 
the files? 




emarks as to No. 


FOR: 

6 : 


AGAINST: * / 

It is believed that destruction of index cards would 
be undesirable, for it would never then be known that 
the office had a previous record on an individual on 
whom a file had been destroyed and a very important 
matter would be missed entirely. Even though the file 
were available only at the Bureau, it would at least 
be available in such instances. 

Inasmuch as the index cards are consolidated, going 
through them and eliminating a particular reference 
would be a tremenduous undertaking and not at all worth 
the expense involved. 


It should be observed that the above propositions relate to Field 
files only, and it is not contemplated that Seat of Government files will be 
destroyed. 


Very truly yours , 
John Edgar Hoover 
Director 
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TO : 

FROM : ; ; 

) 

SUBJECT: 

;r~\~ / 


"O 


cm 

me; - 


Director, FBI 
SAC, Atlanta 


jt 

C# ■ 

° UNITED STATES GOVERNMENT 


ELIMINATION Of FILE MATERIAL 
IN FIELD OFFICES o 


Reference 



is made to SAC Letter #31 , Series 1950, 


in captioned matter, 

| 

1. It is my Belief that the project of eliminating 

' unnecessary duplicate copies of reports, and the 
consolidation of reports where practicable due 
to size, should be applied to all criminal cases and 
all applicant type cases, 

2. I do not believe there should be an exception 
made in Crime Survey, Kidnaping, Bank Robbery 
and Antitrust investigations. 


3« 


4. 


I recommenji against the destruction of entire files 
in any criminal or applicant matters, even though 
such cases have been closed for a period of ten ■ 
years . 

I recommend against the destruction of files even 
after fifteen years, and I believe that the present 
Bureau police of the twenty-five year period Is 


more practJ 


cable, 


Having recommended against the destruction of files 
in Questions 3 and 4, I would also be against the 
destruction! of Crime Survey, Antitrust, Kidnaping 
and Bank Robbery files. ‘ v 


Remarks 


O'' 


From experience , in this field division on the 
destruction of duplicate copies and consolidation of 
applicant files, as well as other types as- authorised 
by the Bureau, a saving as high as 60$ of:’. file space 
was effected, it, therefore, feel that a large amount 
of file space could be saved through the continuance 


and enlargement 
unnecessary dup 


JCBs CM 
66~f6 5 
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of consolidation and destruction 
icate copies of reports. 
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STANDARD FORM NO. 64 
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\J Office Mem^^dum • united w^:j^overnment 


TO 




SUBJECT: 



Director* FBI 

GUT HOTTED* SAC, Washington Field Office 
ELIMINATION OF FILE MATERIAL IN FIELD OFFICES 


DATE: May 2.2 f 1950 


CONFIDENTIAL 


Reference is made to SAC Letter No. 31 dated April 28* 
1950* wherein this office is requested to advise the Bureau by 
May 15* 19^0* the votes indicated in mentioned letter. 

1. This office has no objection to this proposition 
other than it is suggested it be on a ^ permissive bas is and that 
it be applied to only criminal and applicant cases which have 
been closed for more than six months. To undertake to destroy 
duplicate copies and consolidate, particularly criminal* cases 
at this time would entail the use of personnel which is not 
available and would be. in the nature of a project. It is ob- 
served that it is doubtful that there is much value in the con- 
solidation- of multi-section files. 

2. This office sees no reason why there should be any 
exception made in the cases involving Crime Survey* Kidnapping* 
Bank Robbery and Anti-trust investigations. 

3. This office votes '’Against 11 . 

U* This office votes "For". 

This office votes "Against". 

6. This office votes "Against". 

L 

4 

It is believed essential that the offices be aware 
through their indices of the fact that there has been file material 
and information available on any current subject somewhere in the 
Bureau* so that inquiries addressed to the Bureau will be practical 
^and logical. 
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' v ?' , 1 ; Director, FBI ; ^ 
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; V ' -mark my views’ With respect to the. above-captioned. ; subject. • 

':{'[ ■: } ■. ' ’ • It Will .be . noted : ^>hat I have voted; .h'lairist; alj sd3C rprppbsItions^ : Y- | '„’ < 
>With respect - to .Proposition; Numtter 1, however , ! ;I desire to mpketthe ?'/ 

k'?S, ' •£>" following c omments : :• .YYuVy* L v Y %'V'V ~ : . '/.YY -' *£■/ YYSv xIVY-Y' '„■' 
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PERSONAL ATTENTION 
STRICTLY CoMlDENTIAL 


April 28, 1950 


SAC LETTER NO. 31 
Series 1950 


RE: ELIMINATION OF FILE MATERIAL IN FIELD OFFICES 

On or before May 15., 1950, it is desired that your vote as indicated, 
on this SAC Letter he returned to the Bureau. The problems involved include 
saving space, and at times rent, and also saving file cabinets. Additional matters 
to consider are the amount of time spent in eliminating extra copies of reports 
in files and the consolidation of the files. Please indicate by a check mark in 
the space provided your views with respect to the following: 

1. In the field offices, should the project of eliminating unnecessary duplicate 

copies of reports and the consolidation of reports on individual cases into 
larger files be applied to all criminal cases and a.ll applicant types of 
cases? • 

FOR; AGAINST: 

2. Same as No. 1 above, with the exceptions of Crime Survey Investigations, 
Kidnapping, Bank Robbery and Anti-trust investigation^. 

FOR: AGAINST: 


In the Field, should the field offices be authorized at this time to destroy 
the entire file in all criminal and applicant type cases (not security cases) 
when such cases have been closed for a period of 10 years? 


- r -.- f ,:.*' 1 






AGAINST: 
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4. Same“ as Wo. 3 above , except substitute 15 years for/10 years. 


FOB: 


AGAIWST: 


5. Same as Wos. 3 and 4 above, with the understanding that files relating to 
Crime Survey investigations, Anti-trust, Kidnapping and Bank Bobbery investi- 
gations would be excepted. 


FOB: 


AGAIWST: 


6. In the event you recdmmend that files be destroyed under any of the above 
propositions, do you believe that the index cards relating to the files 
destroyed should be located and removed coincident with the destruction of 
the files? y 

FOE: AGAIWST: 


Bemarks as to Wo. 6: 


It should be observed that the above propositions relate to Field 
files only, and it is not contemplated that .Seat of Government files will be 
destroyed. 

ly yours, 

John/E iX Hoover 
Director 



D. S. HOSTETTER 
Memphis Office 
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5. 


6 . 


Same as Wo. 3 above, except substitute 15 years for 10 years. 

FOE: AGAINST; 

Same as Nos. 3 and k above , with the understanding that files relating to 
Crime Survey invest! gations, Anti-trust, Kidnapping and Bank Bobbery investi 
gations would be excepted. / . 

FOE: AGAINST; 

In the event you recommend that files be destroyed under any of the above 
propositions, do you believe that the index cards relating to the files 
destroyed should be located and removed coincident with the destruction of 
the files? 


FOE; 


AGAINST; 


/ 


Eemarks as to No. 6: 

The time and work involved in the elimination of index cards relating to 
files destroyed would far outweigh the value which would be derived from 
the elimination of these cards. 


It should be observed that the above propositions relate to Field 
files only, and it is not contemplated that Seat of Government files will be 
destroyed. > 

Very truly yours, 

John Edgar Hoover 

Director 
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UNITED S 




GOVERNMENT 


Director, FBI 
SAG, Chicago 


date: May 12, 1950 
STRICTLY COI^IDENTIAL 


k/7 


Vj> 


ELIMINATION OF FILE MATERIAL IN FIELD OFFICES 


Re SAC Letter #31 dated April 28, 1950, 

In consideration of the suggestions proposed in reference letter, 
this office has given very careful consideration to the captioned 
matter and would like to reconmend for the Bureau’s consideration 
, « , tha t in all field offices when cam s_ojL.the-Cr±minal-and Applicant 
V type (excluding Security Matters) be cpme_five„yea rs_of_ags_ tha t 
eli mination" of unnecessary du plicate copies of reports and 
correspondence be effected and that a consolidation of individual 
cases into larger files be effected./' This above suggestion is 
slightly in variance to the proposals enumerated in reference 
letter and for that reason it is being answered by direct . communi- 
cation rather than indicating the answers to the enumerated questions. 

Supervisory personnel of the Chicago Office is of the unanimous 
opinion that files in Criminal and Applicant type cases should 
not be destroyed until they have become 25 years of age and that 
the foregoing suggestion offered in the paragraph above be 
sufficient in the saving of space to justify the retention of 
files. 


In view of the above suggestions, of course, the retention of 
the index cards is necessary. 
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10 : DIRECTOR, FBI STRICTLY C01IDEUTIAL date: 5/15/50 
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} OBJECT: ELIMINATION OF FILE MATERIAL 1 FELD OFFICES 

$ “ 

t Re SAC Let 31, 


/There is returned to the BU a copy of referenced SAC Let indi 
^ eating the views of this office with respect to the questions 
V propounded by the BU. „ 
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IN REPLY, PLEASE REFER TO 


April 28, 1950- 


STRICTLY CONI’l^MTIAL 

SAC LETTER NO. 31 
Series 1950 


ALBANY 

DENVER 

MILWAUKEE 

PORTLAND 

ALBUQUERQUE 

DETROIT 

MINNEAPOLIS 

RICHMOND 
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EL PASO 
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ELIMINATION OP FILE MATERIAL IN FIELD OFFICES’ 


On or "before May 15, 1950, it is desired that your vote as indicated 
on this SAC Letter be returned to the Bureau. The problems involved include 
saving space, and at times rent, and also saving file cabinets. Additional matters 
to consider are the amount of time spent in eliminating extra copies of reports 
in files and the consolidation of the files. Please indicate by a check mark in 
the space provided your views with respect to the following: 

1. In the field offices, should the project of eliminating unnecessary duplicate 
copies of reports and the consolidation of reports on individual cases into 
larger files be applied to all criminal cases and all applicant types of 
cases? 

AGAINST: 

2. Same as No. 1 above, with the exceptions of Crime Survey investigations,. 
Kidnapping, Bank Robbery and Anti-trust investigations. 

FOR: ^^AOAINST^^ K " 

^ 

3. In the Field, should the field offices be authorized at this time ^5" d estroy ,f\J 
the entire file in all criminal and applicant type cases (not security eahW)-^ 
when such cases have been closed for a period of 10 years? 


DECLASSIFIED- BYjSEit 
OKL--*— — - * 
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Same as Wo. 3 above , except substitute 15 years for 10 years, 

(wOR AGAIWST: 

Same as Nop. 3 and 4 above, with the understanding that files relating to 
Crime Survey investigations, Anti- trust. Kidnapping and Bank Robbery investi- 
gations would be excepted. 

BOR; 


6. In the event you recommend that files be destroyed under any of the above 
propositions , do you believe that the index cards relating to the files 
destroyed should be located and removed coincident with the destruction of 
the files? 


AGAIWST: 


Remarks as to Wo. 6: 


t c_ 


It should be observed that the above propositions relate to Field 
files only, and it is not contemplated that Seat of Government files will be 
destroyed. 

Very truly yours, 

John Edgar Hoover 
Director 
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Office lSA.emomndum • 


DIRECTOR, FBI 
SAC, MILWAUKEE 


UNITED ST^uHSS GOVERNMENT 


DATE: M ay 15, 1950 


SUBJECT: ELIMINATION OF FILE MATERIAL IN FIELD OFFICES 

XO 

p Re SAC Letter No. 31, April 28, 1950. 

With respect to Questions Nos. 1 and 2 relating to 
u } the consolidation of reports on criminal and applicant cases, I 

desire to vote against such consolidation. 

With respect to Question 3 regarding destruction 
of entire files in criminal and applicant cases, I desire to vote 
against the ten year period but vote for the fifteen year period; 
with further reference to the same subject matter as submitted in 
"Nj. Question 5 - to vote for those exceptions. 

:V ; With respect to Question 6, I desire to vote against 

the removal of index cards at the time of destruction of files 
X? inasmuch as this would be the only means whereby’ an office would be 

aware ‘Of the existence of information on a given subject. 
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Government 
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DATE: 5 / 15 / 5 O 
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VIA AIRMAIL 







‘Re SAC Letter #31, dated April ’28, 1950. ; ' ‘‘ •/ 

.The matters’ discussed In' rebulet have - been thoroughly’ considered , and' 
-the following- is my opinion' concerning questions -raised:' ‘ yj \ ' ■> . 

— For’ 4 '"'* - \.‘ . . \,'H' - 

#2. Against \/ ' • “7 . 

- ' $3- 'For ‘ ■ ’’ 

#k “Against - 7 , ■■•••' ■ ... . > 7 • 

- #5: — Against | '-I-'/ 7 - \ '."-'7; _ 7 .... ■■' 7 ' & %■* 

H-.,/ ^J6_Agai-nst ; ^ H.'V/', 7- H* - - 4/ A \- : - v <; V . ; 

; With, regard;. to Item # 6 , I do not feel that it would he' worthwhile to *. 

- 'locate and remov'd' the index cards ^ relating to the files destroyed.;™- The time in-''. ■ 
-volved -would he7excessive.; secqhdly, when a matter -is, searched; and' it is found that 
the file relative 'thereto-' has been destroyed, - index cards so located- can at that .. 
time be destroyed. , This, of course, , will leave a great many unnecessary index 
cards in the general indices because no subsequent- search will .ever be made "in a 
,-great many Instances. * In, many instanced the, . number of; index: cards. .relating to *a 
file would be, numerous and I believe' the cost of locating- and removing them would I 
be unwarranted.- 1 " ■ - 7 '-' 1 '. .. “ '7 . , ' ; , 1 _7-’ 
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Office Memorandum • 


UNITED STATES GOVERNMENT 


/’ ' * 

R0M - SAC, Cincinnati 


SUBJECT: ELIMINATION OF FILE MATERIAL IN FIELD OFFICES 


May 15, 1950 


Re SAC Letter No*. 51, Series 1950, dated 4-28-50* 

Transmitted herewith is my vote concerning the proposition 
set out in that SAC Letter* 


Attachment 
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PERSONAL ATTENTION 
STRICTLY CONMDENTIAL 


April 28, 1950 


SAC LETTER NO. 31 
Series 1950 


RE: ELIMINATION OP FILE MATERIAL IN FIELD OFFICES 


On or "before May 15, 1950, it is desired that your vote as indicated 
on this SAC Letter "be returned to the Bureau. The problems involved include 
saving space, and at times rent, and also saving file cabinets. Additional matters 
to consider are the amount of time spent in eliminating extra copies of reports 
in files and the consolidation of the files. Please indicate by a check mark in 
the space provided your views with respect to the following: 

1. In the field offices, should the project of eliminating unnecessary duplicate 
copies of reports and the consolidation of reports on individual cases into 
larger files be applied to all criminal cases and all applicant types of 
cases? 

FOR : )( AGAINST: 

2. Same as No. 1 above, with the exceptions of Crime Survey investigations, 
Kidnapping, Bank Robbery and Anti-trust investigations. 

FOR: AGAINST: 


3. In the Field, should the field offices be authorized at this time to destroy 
the entire file in all criminal and applicant type cases (not security cases) 
when such cases have been closed for a period of 10 years? 



AGAINST:)^ 





4. Same as No. 3 above , except substitute 15 years for 10 years. 

FOB: AGAINST: X 

5. Same as Nos. 3 and 4 above, with the understanding that files relating to 
Crime Survey investigations, Anti-trust, Kidnapping and Bank Bobbery investi- 
gations would be excepted. 

FOB: AGAINST: ^ 

6. In the event you recommend that files be destroyed under any of the above 
propositions , do you believe that the index carde relating to the files 
destroyed should be located and removed coincident with the destruction of 
the files? 


FOB: AGAINST: 

Bemarks as to No. 6: 


It should be observed that the above propositions relate to Field 
files only, and it is not contemplated that Seat of Government files will be 
destroyed. 


Very truly yours, 
John Edgar Hoover 
Director 
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STANDARD FORM NO. 64 


\ J Office Memomndum • united stJJes government 


a to/ : DIRECTOR, FBI 

f ^OM' ' : SAC, NEWARK 1 

SUBJECT: ELIMINATION OF FILE MATERIAL 

IN FIELD OFFICES 


DATE: May 15 , 1950 


Advice as requested is set forth below on each question, by number, 
as outlined in SAC Letter #31, Series 1950: 

1. AGAINST. With possible exception of classifications 42,j57, and 77 

which concern cases that are seldom the subject of re-openings. " - 

2. AGAINST 

^ 3. AGAINST 

4. AGAINST ‘ 

V 5. AGAINST 

'vi 

6. AGAINST 

Remarks as to No, 6t 

In event files are destroyed I feel we should at least maintain 
M I the index card record to serve as a flash that we once had information on the 
s^rj subject matter and in order to make it possible to correspond with the Bureau 
and obtain data from the still existing file. I also feel that the amount of 
e wor ^ involved in culling such index cards from the general index would not be 
is jl commensurate with the space saved. / 
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STANDARD FORM NO. 64 


Office JSA.emomndum 


• UNITED STATES' GOVERNMENT 


SUBJECT: 


Director, FBI 
SAC, Mobile 

ELIMINATION OF FILE MATERIAL 
IN FIELD OFFICES 


DATE: May 19 , 1950 


Re SAC Letter No. 31 , Series 1950, dated 4/28/50. 

Pursuant to your request the questions set forth 
are stated below v/ith the vote of this office. 

1. • AGAINST 

2. AGAINST 


6. AGAINST 

Remarks as to No. 6: Retention of the cards would guide the office 
to the main file at the Seat of Government should the persons covered 
in them ever become of pertinence. 
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SAC,-/ San, Diego - ./ ' • ■ ' ; 

Director, FBI 

DAILY DEPORT OP STAMPS USED, !/ 
PD-l6l < '■ - 1 ’ , r,< - 
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; : June 21, 1950 : 




- * ", Reurlet June 1.4, 1950> requesting advice as to Whether : : 

;form.PD-l6l may Ibe destroyed after one year. . V;,*. ' \ 

• ‘ ; 1 SAC Letter 3&>..:'32 dated iferch 15„, 19k$ 9 'Fasti A jC V ; • .* 

provides, "The form should he maintained for a period of ■ V" 

3 years after its use and then destroyed.” . . V / v; ; 

. ■ This ruling also appears in the Manual. of Rule.s ' - 

and Regulations, Section 6tf(3). ^ v" i |'-- 
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UNITED STHTES GOYEK 


DATE: June lU, 19^0 


STAND/yRD FORM NO. 64 


Office 


to : Director, FBI 
^C/^jrom : -SAC, San Diego 

subtecTiV DAILY REPORT OF STAMPS USED 

/nSsisr" ~~ 

f y .Mtmtam*-.... ( m < 

NVi^OHAAS 


The Bureau is requested to advise ivhether the above forms may be 
destroyed after one year. 
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FROM 


MR. CLEGG 




• UNITED STATES GOVERNMENT 


DATE: 5/17/50 


2VE. NAUGHTEN 


SUBJECT: THEfEE TEAR DESTRUCTION. RUIE EXEWTIONS. 

FORlMc ‘IETTERS AnBMjREAU BULLETINS 


Suggestion No. 387, captioned as above, was handled by joint 
committee memorandum of J 4 ./ 19 / 5 O with the conclusion that SAC Letters and 
Bureau Bulletins not be exempted from the three year destruction rule. 


In view of the fact that the Bureau has noyr resolved this, j 
it is recommended that the next SAC Letter prepared include a statement to f 
that effect so that those offices which may still be retaining these items ! 
will be apprized of the Bureau’s desires in this regard. 

Attached for ready reference is a tickler copy of the 
original suggestion memorandum wherein it was pointed- out that in El Paso 
such items are being retained pending contrary instructions received from 
l^T^the Bureau. In addition to El Paso, I am of the opinion that there are 
other offices of the same mind as El Paso and hence the above recommenda- 
Sr tion* 
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‘dating froia OOtobor 1910 and X$AG/> Letter s- dadi ng: f f ofii Janua^y-l^il+i-' ' 
and Chief Clerk there pointed put to me - tHuf 'on ’nuiaer ous ; oqoqslbns , during • 
the year' .tdejf ■: do /find the ;r©fei\©nce^;^ in subii;%reati, //", > •; 


opm^ajELicatious to: Jiaye /bpeii ; i ’ v ^ K airo;:^ 

not' destroyed these filss.'V' '••V-' .' 9... '/fi !-i : ,■ % ",'t ~V$ : '}* S ;: v : "'- / 
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'Office' Memorandum •’ united states government * 


Mr. Callahan 


FROM : MA Newman 


: T 


DATE: June 22, 1950 


SUBJECT: CUAESE*OUT RECORDS FOR 


NON-EXPENDABLE PROPERTY 


•> 'k 

JS fts-. 1 

s/ 1 



Re the attached communication from the New York City Office 
regarding the Manual of Rules and Regulations, Section 6J, sub-division 
3, captioned "Gun Vault Charge-out Records", and Section 6J, sub- 
division If., captioned "Property, Non-expendable Charge-out." 

These sections relate to two entirely different systems. 

Under sub-section 3, GUN VAULT CHARGE OUT, should be used by the 
field offices when a gun or other item is charged out for a period 
of time and when the item is returned the charge out is cancelled. 

These charge outs and cancellations are retained for a period of 
one year and then destroyed. Under sub-division ij.. Property, Non- 
expendable charge out system, this would tie in the with bi-ennial 
inventory submitted every two years and whihh the field, office is 
required to keep (the old inventory) for three years, ^or example, . 
the inventory is taken in 19l|9> the 19^7 inventory which would then 
be replaced by .the 19^-9 inventory would be retained for three years 
or until 395©^ xKis has. proven very useful in the event it is necessary 
to check back and ascertain just when a field office received items 
of property or how many were in that office at a certain time. 
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y ■•• nonexpendable . property '. v ,.', y y r . y ; ■;■ <■ 7 yyy ' y ;, 

^Reference is made; to : yoUr, 'comimnicationbfjune y. 

■ \ 12, ;l$5Qjycpricernihg : tiie[%bb.y^ subject^ whhre}n { , . r 

•£•£ was suggested that the ' Bureau' consider, the advisability 
’ ; 0 / mdkihy'uh iform the period of destruction far.; gun- vault 
records and ’the eharge-out records f of ,npnexpbndable . property, 

- . . ‘ - jfn reviewing' the suggestion made by yoUj, 4t is ' y 

y noted that two entirely different, types' of .records are; under 
"y consideration* The gun. vault charge-out record is: used where 
• a gun or ■ other item is ' charged] out .for /a. period, of ‘-tine -and' y 
‘ when the item is returned ■ the charge^mt; isf cancelled, * There. 

; appears to be no reason to hold these charge-out records for v 
more, than a year* However j : under. Subdivision :hj. Property j 
Nonexpendable . Chabge-Out Systems ;this : sijstem ties in pith 
.-. ' the biennial inventory submitted by tjie; various . divisional, - 
. offices* • The inventory Records under present pro cgduree - • y 
must be maintained for three years,- ft; is felt j therefore? 
r\ that ‘ these charge-outs should be ma intained ’ f ox the- same : y , ; 
T: 7 period of time, y. .. V'.< '7 v-y 'Ty ; y fy • ■ ; yyy 
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J.m NO. 04 


Office MemMkndum united ss® governments^ 


Ho? 



DATE: June 12, 1950 



Director, , FBI 
* SAG, New York 


CHARGE-OUT RECORDS FOR 
DON-EXPENDABLE PROPERTY 


It is noted that according to the. Manual of Rules and Regulations," 
Section 6j, Sub-Division 3, gun vault charge-out records are to be destroyed 
after a period of one year. On the other hand. Section 6 J, Sub-Division b 
of the Manual of Rules and Regulations provides that the Non-Expendable 
Charge-Out System for property shall be destroyed when three years old. It 
is believed that the period of time for the destruction of these records 
should be uniform so that all charge-out records, whether for firearms or 
other Non-Expendable Property, shall be destroyed annually. 

„ No particular advantage is .gained by maintaining the charge-out records 
for Non-Expendable Property for a period of three years. The, vast majority' of 
this property is charged-out for a short period of time. Where the property 
is being maintained for an extended period, Form'CC-5 is used. This form 
serves as a receipt from the agent to the Field Office whereby the former 
certifies that the property is* charged out to him. " ■ 


Consequently, it is suggested that the 'Bureau consider the advi sabili ty 
of making un ifo rm the period of destructio n, forjgun vault re cords. and the/phargce- ! 
out records forpEon-ExpenSaBle Property. 
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- At the present time t he photographic laboratory - ;- . , 5 . . 

has; on : hand ^sqyeral copies, each!' of a number of films “utilized., •• V; • ■ 
during ■: the" late , war primarily in , '0o^e.6tioh J .tdth^nivili:sta p , /■ ' 1 . - ' 

defense and related matters*.. x t is suggested that all of these.. / 
be. destroyed with, the exception of one copy since we have ~’pp\jrl ' • ■> 

. yery little af^aby use * for these films at. the ;pr esent time. . , " ' - * , ; 

. The iaea.de rs and ^trailers “of. these particular films' . 

■vfhich wpuld/ be ■.destroyed'.'ivill :bd“retained for‘ : iepaiii purposes*. - . 

: Following is a list of the films showing the .number- / , 

pf copies. 'of.- each available : and a; brief /outline/as"; to the .• ^ 
content , f -0, ,V - ',,V . . /‘^‘v ■/'ll- 




}/t 


, • . . ’'The Warning" . ./....' • . ' " : ... "V 

' ' : ’ , 3 -copies - Sound r, Approx. 3£ minutes. 

• •' ■ Depicts the changeover,. from pe acetime to wartime . 
Including, also.,, the mobilization , of defense; in England.' - .> i , 
Shows some ghastly war scenes in a few places* . * 






... .. ’‘London Fire Raids 1 ’ , 0 ; >, '■ f \ ' . 

10, copies - Approx* . 12 Minutes/ - , v/-' v 0 V-‘ VArli 'i - 1 -. ' ; 

; Actual, bombing, of London and the firemen in 
action. , Showing /the ..set-up : of ..Civilian- Defense . : . ‘ ; ' . ' / , •; . • ■ ; ^ 

- ,r Pfaretime Factory?’ .< ■■■''?•' ‘i ’ 

’ll, copies - Approx.-.. 10 minutes- ;.,> •> ’■ v : ■, ’ 

. , : This film shows ‘.the set-up of the factory in regard;.'. • .; \> 

to the treatment and conditions of the manpovrer. Point .meant u, 
to be brought Thorne is. v to ■ strive for .as .ideal conditions for : the - . 
facto xy TTorkers, as : possible because of ; the '.satisfactory; r,esults , -;.. i ; . 
,in production attained by these; conditions-.,/; ; , / : t - c ^ /; ; , : , 

. '•,*^ r Ack-A•ck ,, v.’, : ';..C f ' 

'.;-v : , ; V ll: copies ; - Approx, ; 10 minutes ', ; > V;\ 

’ ... ; V',; / Explaining the defense, and. set-up ; of the anti- / 

aircraft, division'. ... Showing. . that the main object of the anti- ' / - 
“aricraft ■g'Wis ‘is. not -’to* soioiy. hit' planes but to .^obstruct “,t|ipir / v 
aims for military objects. ; ; . ' j’ 
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’ . '’Stop That Fire"- /••• 7 My M 77-.-.-' Y/ : 
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- r 3 '^.: ; t’vKiiaar'is-. r .■t- 1 

’“grave ^^ancQ -of .comping istrictly-tp ^ . 

•7'y' luies and iKe 'grave consequences' wlien one p9r.spn ; may n P* > ,_ , . ; >: 

C' 1 Y ;,- , "c cooperate . ) r’;v /. >..7 / .'>"1^ v : y’ ‘‘ ^’ V^yy '?r”"V-?,'. ■'■.'-v**- ;" v 'Y"-y i’-' 1 ;'• -.- 

3'y7; ,V.-y>^';'^y' ;! ' : v ' • ‘'Gibbf er Trouble”' ' ; , ‘ ' : ) "'’li-'Y. ;Y‘7 ,y-y'I 
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, FINGERPRINT FILES v, ■; ^-y; 
. ' • .Dead A *. A • ' A?, < < ^ 'i 

■ -ii,, -» . ' ' ■' f' : '' vi'A ' 


iyA Ayy June 1}- 1950 r .Ay , 7 4 ' : ' 


v '-* / •’ Ay (ye- «.£> y. '.-'A. - ’.’'-AfA' ‘ A • ( A 'A' - 

f '' -V; ; ; ^ J : •-> v ,& , yAyyA jyA ’. - aa ; 

I 'A'Ayy.,,, The,;:prdl3iem of^ainjtainipg'., th^^^gerprinbf of d ecWet ' "'H - ~y; 

I’ : ; "’ d j-yj-J uaI s _has been mentioned in . the IdentificdtiPn Division Inspection ' ’ ^ 'A 

V*. . Report of 1949 > - ' . .. v 


v, -j ■. =• Since/i92/(. to April -1,,;.1950, there are 550,075 fingerprint cards* \ ? /.A '■ 

’ \ '< deceased individuals^. This figure, .represents ’approximately- 150,856 V ’ A ;■ \A A*y-A "x 
■AyA. ' Jridiyiduals . ; There, are 196, 513 an - criminal and '283,027 in non-crimiml v " .vA V-y ; ' ' - * 

. A. Dead. Files' of individuals- who are 75 years of ‘age andl.older; ' 'These are •- 

presumed to be dead- because of their. age;', A ■%*•* #v. A'y' A .A’ ' • 

'• i„.A‘ yi ' .A p Opa-pe" and, Cabinets' ,<A yffi j £k' 

r . » i; ; An 6 : -A ;■ A: yA ' U - ’d ^ ; 

V’; p^'4..,- M Master M ; Fingerprlnb' 'Filey.,'. • i ; ; ' -V fcy 

y.^-r y \ 18. four-drawer fingerprint cabinets which uses 126 square - feet - ' ■ 

.-.■■..yy'jy ’.' 2 ', FBI .Number Jacket File . y- ; ' -■>. ‘ " y">', y-'V,; 

i \ ■ 130 six-drawer cabinets which uses. 970 square, fe.et ' --..y. * . : . ’ r ,' c 

• 6 ' _ ■ * vi> ’- C’ f *' # ' v ■' - * ‘ 1 ****'! } . *, - t ’ ■'**<■*, h l - 1 si . r ,si 1 ' , . , <■/ ' ’ , ' 1 

•t : ;Death Notice ' forais -.^Present .Procedure . . ' , -• • ■, ^ - - ';v’ • .'^- v 

, The Identification Division receives Death. Notice Forms concerning in— 

... diyiduals who have f ingerprints on file. - '-'Riere there is • only .a- sing-le: fin- A;, ‘ 

. ■ gerpririt Card, the- death notice is '.posted and this card is filed 'in the dead - - ' 
y ."Master'' fingerprint - , fyle by : fingerprint classification and the name: index v * ■" 

1 cards are filed in dead name index file. . liyhere there is a FBI number, the • • < *‘- : 

. : , '-"Master": fingerprlnt'card is.-, filed by fingerprint.elass'ific ation'a'rid'.t he - 

y. jacket folder is ‘removed^ from, t he active file and filed by FBI nunber an the . v 
dead file. - Also, -the index .cards^are filed in the 'dead name -index file. ‘ . ' y ' 

1 ,';. -yt .^Deceased', -Fingerpriiit/ Cards .>1 1 

,1 'xyi< A . .. • The ldentlflcation Divisi on - daily r eceive s' f ing erprint’ c ards 0 f .deceas ed ' " 

, , individuals and the s anie procedure- ad-' indicated/a.'bave ,f.or bothVsingle 'prints s ' • ", 

• and - FBI numbers Is ;f dllowed. • ; , 5 • • -• c ; y *, ' : " a. 

' l ' . The above ’procedures .apply both- to:'crindnai and ‘ndn-crimirial prints. Inmost - - ' : - 
- cases -non-criminal prints . (arme d - For ces 'prints ,,!. Lbyalty;- and .others J^aie to- U- ,'* - V - ; ' 

.. gether in the individual's FBI number jacket folder. . • : '' t-A ; Vy ... A/a^A - A,," 


E -' Al *.y f Presumptive Deaid ”J^s£er''>FiI^d^riht! : f^le^:’(!I$^v^du^•'.75•^'■^ars : ' or blderV^*" 
A A A A 'It Criminal- (4th Floor) ' ' . : •. Y 

: a' A ' 18 four-drawer fingerprint cabinets -whiPhlhsed’ 126^ square- -feet - - ' 

,'y.h- 2iv ’Non-Criminal' (3rd;Floor). v:';, ‘A"/' AyA : A--' •; '•. V ; ;AA : -\ A A - '!’• - 

AA- a;;A" ,39 Four ^Drawer fingerprint' cabinets which used 323 square feet .1 

' ^NS’^AAAy VA v.Sr 1 X- '• ‘ ■' - A % ©f -T^' a 
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INDEXED • 861 48 ; y , 


' ORIGIN Ai: COPY "FILED, IN It 


‘ * •'22 y. '*'• . V S • '. f '-/r J ,y'-' - ,, V '»'• ‘.V : --./Vf v V V ; , *’ 

« * v f; 2f ; ■ 222 2-"' .2 2-' 2 ;:#<;/ : -2 ■ 2-;;; 2 2^ ,■ 


2 , ;• ItiEMORANDUlI TO MR. TRACY X ';. *2 2 7 : 2 j^n e 1,- 19^0 \ ?X‘i.P; >222'" 

.' : .... " . • ' ■ Presumptive' Dead :'V' z \ 7. ;7 >2222 ■[ 2 >7 >'> 7 2 , ^2'''272 ;; 2' ' 

2 >‘ 2 \ X; •' 2. : t hB ? f in^erpiint files is 75 2 ■ 

: ;.;. 4 r , are removed f rep. the active > ''Master'' fingerprint and placed^ a2 / < ' 2227- 

‘ , 7 .'separate 'fingerprint file,., : . There 'is -a separate- fingerprint file fo r, the. ,- 2 1 2 , : ■ r2’2 ? ' ' 
criminal and for , the ' ribn—cririiinali^ ''Th^s/ nf'^ritiVo ha-c ! j 


■>>72*‘2Dead27 ' *v ’> >'.2' 1' >>'■ 'V- >> J ":Xi ■' ;>> • " ;>7>f2/>2 “i ■ 
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■ ■ecj’^k-ir. Gresham 
W 4 ?s. ’Wood 


/ . f- TO : mr. CALLAHAN 

/ 

y "from : WM. C. JACKSON/ 


e Memorandum • united states government 

MR. CALLARAN rtf. . /T\ ... DATE: July 6 , 1950 


X SUBJECT: ^.^^^LIMiai jDCJREIENTION^aBV^^ ^ \ / V\; . ■VWCjg/j 

/ XX-TS1E AND ATTENDANCE^REPORTS W ^ 

> )\ fei&3*eiM_. M&S&M4 

^ • () ost. 

In connection with the attaphed amoranda concerning the destruction 
of FBI records, it was noted that on the attachment to the memorandum addressed 
to Mr. Andre tta Item h is the daily sign-in register sheets used at the Seat 
T of Government, Item 9- is the daily report used by Special Agents in the Field 
Divisions, and Item 15 is the Field Office Register No. 2 used in recording 
arrivals and departures of personnel in offices other than their headquarters 
assigned. All’ three of these are the sourqe' material from which the Time 
j> and Attendance Reports required by the General Accounting Office in connection 
\ with leave and pay roll matte'rs are prepared. 

A * ' ' ' ' ' 

/ You will recall that recently the General Accounting Office auditors 

I requested that the Bureau submit for their examination these 'Field records in 

*’ , connection with a certain employee in order to verify the information shown on 

. . his , Time and Attendance card. • In light of this request, it appears that the 

General Accounting Office auditors consider these documents to be a part of 
the Time and Attendance record, and as such must be available forlheir examina- 
^ tion. 

X In order to verify this inference, I contacted the office of 

X Mr. Smith, who is presently in charge of the agency audit of pay rolls in the i 

< General Accounting Office. Mr. Smith was on vacation and a Mrs. Sherrick' (phonetic) 
X gave me a citation of a decision dated November 18, 19^-7 (B-45100) on this 

■ subject. It was found that this was an unpublished decision and it was neees- 

•K i sary to send someone over to the General Accounting Office to make a type- 

P written copy. An examination of this decision indicates that the Time and 

^ Attendance cards are to be retained for a period of three years, except that 
the last pay period card on employees who have been separated should be re- 
\ tained for ten years. The decision does not, of course, deal with the 
Oj question of sign-in registers since the Bureau has special permission to use 
them and they are not contemplated for use under ‘General Regulations No. 102 
put out by the General Accounting Office. I discussed this point with 
' Mrs. Sherrick, and it was her .opinion that since we had permission to use the 
registers that this source material constituted a part of the Time and Attendance 
/ * record and as such should be retained 'the same length of time prescribed for , 

V v* the mme “ 4 *' RECOILED • | , ^ - ml 

fit) 'It seems to me\that under the above interpretation. Items . 4, 9, and 

.P 15 on the,^ist mentioned should be revised accordingly. ‘ It is further pointed /T ' ^ 
\i ou t thair to mention is made on the list of the No. 3 Register used by the - ( C^, 
^A^ield /from which information is also taken in the preparation of the Time and » 
^ i , $ ^ ('Attendance Reports. It J^-my understanding that these are destroyed daily by 

,P,P \ the field offices. Ujadpr the above interpretation of the General Accounting \ 
pxp J Office rxiling It jwemlc/i appear that the No-ttMgister should be kdpt y vT ( / 
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a particularly critical space problem for activities where a large number of 

A 

people are employed, such as the Federal Security Agency which employs approximately 

33.000 persons. Standard Form No. 1130 accumulating therefor at the rate of 

858.000 copies per year. 

It is appreciated that the date when the General Accounting Office- 
audits and finally settles the accounts of the disbursing officers to which the 
payments pertain may be unknown to your agency. Furthermore, Public Law 72, ap- 
proved May 19, 19^7, provides that accounts of disbursing, accountable, or certi- 
fying officers shall be settled by this office within a period not to exceed three 
years from the date of the receipt of the accounts by the General Accounting Office. 
Accordingly, in order to provide a specific period for disposal of the forms in 
question, you are advised that they may be disposed of after a retention period of 

all R?i ir^oRrAWOM cowwxsfc 
mtmm unclasped , * 




three full years after the end of the month covered hy the pay period, except in 
cases of retirement, resignation, death, or separation from the service of the 
employees. The form for the last pay period of the employee involved "will he 
retained in all cases for a period of 10 years after such event. My letter dated 
July 30, 1946, is modified accordingly. 

Sincerely yours, 

(Signed) Lindsay C. Warren 

Comptroller General 
of the United States 
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ce Msnmandum 


NICHOLS ] 


UNITED STATES ' GOVERNMENT 


1950 



FROM 


MR. WAIKART 


SUBJECT: DESTRUCTION OF BUREAU RECORDS 




l wu i ■ 

pr- 


Reference is made to the Executives Conference- memorandum of 
/March 2k, 1950* and to memoranda f^om Mr. Clegg to Mr. Tolson dated t,« 

j February 10, 1950, and February 17, 1950 o In accordance -with instructions, 00 

ifiF ' / a meeting -with representatives of Archives was held in my office, in Order ' ~ 

to clarify archival regulations on destruction as applied to our records. 
Present were Mr.' Gerald J, Davis, Assistant Chief Archivist^ Mr. Charles L. 
Stewart, Chief of the Department of Justice and Executive Sectionj Mr. F. ' 

, -c Hardee Allen, Archivist, Justice and Executive Sectionj all of the National 
Archives and Special Agent W* M-, May. From the discussion it was evident 
that these Archives officials are anxious to have schedule as many of our 
records as possible not already covered by specific or general schedules, 
t Their attitude was that everything destroyed should be covered by schedules 
except material that is plainly non-record in nature under their interpretation 
such as extra copies of material in the same file; They pointed out that the 
Department of Justice has carried, out a very comprehensive program of sched- 
uling and intimated that we should do likewise. Before leaving, however, 

Mr. Charles Stewart stated that Archives would appreciate receiving additional 
scheduling from us because of budget considerations. It 'Would thus appea r 
that their attitude was motivated in part by budget conditions within their 
ownTtggncy 1 . 1 

In light of this discussion with Archives officials, it appears 
probable that much of the material lifted in the referenced memorandum of 
February IQ, 1950, could be considered) as non-record on the ground that the ' 
Bureau's intent at the time of its preparation was that it should not become 
a permanent record. The fact is, however, that this material is kept for a 

( period of time, therefore, the doubt probably, should be resolved in favor of 
scheduling for destruction. The attached schedule was prepared dealing with 
items listed in referenced memorandum dated February 10 and further items 
will be submitted at a future date, lit- is noted that the Executives Conference 
already has approved destruction of the field office material listed/ after the 
running of the time interval designated in the memorandum, 
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Mr. Stevrartof Archives advised that where^newspaper clippings are 
made a part of the case file to which they relate they ought to be considered 
as record material. * The other items listed are clearly of a non-record nature. 
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Memorandum to Mr. Nichols . /■ 


Re: Destruction of Bureau Records* a IS> 



Mr. Waikart 
6 - 20-30 


MATERIAL SUGGESTED FOR DISPOSAL AT THE SEAT’ OF GOVERNMENT (pages 6,7,8) 



Item 2 ordinarily applies to certain material of a highly confidential 
nature received" "off the record" from" other agencies as informational aids. Where 
it is of no value it is destroyed. f£[t would, appear, therefore, that such can be’ 
destroyed as non-record under the "intent" interpret at iop. The same principle 
! applies to item 9 concerninj ^adio intercepti ons f orse^^t o graphic examination,., 

, that is, there is no intentfroo make permanent r ec or ds nf “theunde c iphered material 
i that is valueless. It is believed that difficulties could be encountered in 
,! scheduling mat^gial v o£ ti^at nature and that handling it as in the past is the 
1 j best expediency,; 

3 ^ 

DESTRUCTION OF MATERIAL IN FIELD OFFICES (pages 8,9,10) 

’ File og^Jailing lists is covered by the general schedule dumber 3, 

i items 1 and 2, which permits destruction after they are superseded or become 
obsolete, or until changes are made. 

■ Where some of the items lend themselves to grouping, this was done 

: for the sake of brevity. The Administrative File for Agents item has been 
Broadened to include clerical personnel as well* and the file on visiting em- 
.ployees would therefore be properly included by the schedule. Bureau bulletins 
and SAC letters in the field are non-record since they are "extra copies of 
\jprinted material of which official copies have been retained for purposes of 
^record". The public relations file (page 10) is covered by general schedule 
^Number 3, items 6 and 7, which permits destruction of this type of material 
Rafter 3 months. Since general schedules are permissive rather than mandatory, 
^ ; ;the Bureau may destroy this type of material any time after 3 months. 

RECOMMENDATION : 

If the Bureau approves, the attachments should be .sent to the 
Department for forwarding to Archives. 
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A. 


UNITED STATES GOVERNMENT 


MR. A. H. BELMONT I 


date: September u 20 , 1950 


FROM 


V. P. KEA1 


SUBJECT: ^DESTRUCTION OF SIS MANUALS 


BACKGROUND: 


\X 

PjoP&^rY . 6-sml . 


Tolson_ 

Ladd 

Clegg 


Nichols^ 

Rosen 

Tracy 

Harb o 
Mohr 


Tela. Room 


Oandy_ 


Since the termination of the SIS Program , the 
Bureau's foreign representatives have , of course , been 
following the policies and procedures prescribed for domestic 
field offices . They, therefore, have no need for SIS 

manuals inasmuch as the provisions set forth in those manuals — = 

are no longer applicable . ' 

FACTS : 

On the basis of inspection reports and special Bureau 
authorisation, ' the SIS manuals in dll foreign offices, except 
Paris and London, have been destroyed . * The Paris' Office is still 
in the possession of SIS Manual No. 154, and the London Office is 
still in possession of SIS Manual' No'. ' 55. - Inasmuch as these 

manuals are no longer being followed, it is not believed- that 
it i.s- necessary for them to retain their old SIS manuals any 
longer. It is" to be noted that the Legal Attache in Paris has a 
Handbook in His office y and’, if the Legal Attache in London believes 
he needs a Handbook, he should request one , at which' time considera- 
tion will be given to forwarding a Handbook to him. 

RECOMMENDATION : 

' ‘ ’ It is' recommended that "the Legal Attaches in Paris 
and London be authorised to destroy their SIS manuals. There is 
attached hereto a proposed letter to the Legal Attaches in Paris 
and London instructing them to destroy those manuals . 
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October 2^ 1950 


SAC, Knoxville _ ; 'V ■.'/ • 

■ * Erector, FBI b7c T *■ 'V 

V '' I I was, etal ' ’• $1 * 

FRAUD AGAINST IBB, OTRNMENT t .V - „ ' > ,/ y,\ \ 

f - ' BRIBERY - , ; ' . ' ' ’ , ' : ' ; ' ' ' ' 1 ■ ^ 

. . . ‘ ’• • ,\ v i 

Re- your memorandum dated August 30? 1950* , ’■ ■* • ,')i 

1 . " ’ ' ' ' ■ " ■ , ■, ; , $ 
Attached is-a copy, of a self-explanatory memorandum dated- September 15 r 
,1950, from Assistant . Attorney -General James. M. Iclnerney,, regarding disposition ^ 
of exhibits presently, retained in your' office. , In accordance with the, attached ^ 
memorandum, the exhibits numbered one through, three, inclusive, .in your memor- 
anduip, should be returned to the source from which ‘they were obtained, and it., ^ 
is suggested that the remaining exhibits be forwarded to the Attorney at 
' Chattanooga, Tennessee, inasmuch as ; all reports were forwarded to him at the ^ 
request of Criminal Division. ■ 

. ■ . ' . , ’ i . g 

Attachment ■ ' ■ 


frm 

,1 

WCihjlqjjj 




• si n^* 1 "**' 




K : ■ : 

■feir!*. -,r ^ ''>* 1 







• s .i,ori 


' , *4 

' ' 

<V*' , i* f* 

( *n fK 
t** ...» 77 a 

w .. . ^A^***'- 


it**.' 1 ** t u. ^ 

tut J* ' • 4 ** 

¥iu*i *sif yrf* ■> *w /"V 






I • 



/'■ 



Bov-essa t «P -^is^^igs.1?3|c3?s3t . /- .." $Qpb&&o? 13*1930 

If, iAftoidtaat' Attora^r - ■ r .-^i^sensr ' "' ’’■ 

■’ . — ■ - ■ ■ ■ Witaiaal l>%Titsl&£». 

l -ca+v gb o3L ' ...■-. ' - 3$«W • 

imm AQ&xms $m mm&m : . ■' 

' ' ;•-■'■'■ ; .. ■ ■- •. .' ; . _ .• , 

fdforCEiOO &tf tv.vlo to yetif aSezoraadon elated .peptedbor 12, 195 ^ 
attaching a Oopycf & £r ea year |^Q^iii.©C i i‘a'iS0l>riol , l7 . 

dooftri'etog-. aiz -Glasses- -of oaaibils tfaiish o?o- sb Io)3ger sals loti £a 6©a» . 
acetic®. vdish lav® at igat lea of the sabter neat ‘ •s&cv© * Yo& 

roquoab to be? advised te tUs$bS£b£o& ck^M ib ®Mo of those - 
exhibits « ., 


Mopocibioa of all govotfSKtffit roeorcld rheal'l 1)3 ssadb la, 
v/ith. the pro via ions of SQ 0 bicH* ; 366 : to .^ 00 , Of .fibl# Mj. 1 ?*S«£U la, .this 
fQEtgoofc year attest lea la i&vitsd fopartiisht , 38 ft}. &at ©4 . 

ifovsffibcf %% 1943, aad Ho, f#^o&or t% 

S©#&?*; 3$* off iM* jt& f,$.$,« .'. 

3&fi& ftaed ia ^66^80. of $1*3.3 title, ‘fte tjs&rd 

4t*9$fei*di3 a iriOlttfeg all t^Ip'iL gamers,. maps, ^otograplm, , , ' * 
or ttfeor dooi^ata^ »t 0 r£ald # 

form -or osiaraotorfetloo* enacts or. raooived by tmy sgeaoy 
■" of the baited States dovoranonti ia. irav^itm.ao of 3 ?ed©yal ■ 

l&sr os* in Goniiootioa t/ibh bib bran .saotiSpa Of guh ; li§- ^ ' ' 

bwaiapos ead preserved, or Gppropr into for preservation. ^ 
by that agoaoy or- its XoGibiaat;© sueoQddor M ©vMesaao 
of t&a orfiattissriica, 'fomtioas,. ipolioioGj, ds^isiosG^ 
prooed&roij,, .og^abiofco* or other &ablv£b.i&s;of that 
' Govomncnb or bacauGO -of tbs- iaf orsiet ioaal v&lae of 
data ooaiairtd ihoroiiu library raid sacoma material 
*mdo cr cto^airoia erd procervod. cololy fos* rofOroaeo. or - ■ , 

' o^tiibitloa parcoGQG, i&afera oopioa of clGeniipata prc<» '.•... 
ccr-vod osdy for om<x&a$&$o of roforoa.a<3 s ead 6tool:q 
of gi«b£ientio»g ftad of proOooocd dc.faaoif3o ewa not 
iiaoiaded witliin Um dcffiitioa of tha word ^records” - : 

ao uaod ia jjqjit .1003 3^-280 of .tMs titlo. 


7 



j Iw-V 

I ^ 

rr? 


5 r» 


footioci 3^7 of ?itlo. ills. ' 0 «S .G« providooi 

IJabicnal Iro^ivoo Sov’aoil ofeall prosasi^tgf rosulotioarj# 
aafiaoeasi'attot with sootfoag 3.66-300 of thia titlo, 
OGtabliciiii 3 :j ( 1 / ppotaluros for tfep ccapillng sal' ea§«* . 
MttiBR to*th». A&aioistrotor of ^oaoral Sertddas .of M^-P . -■ 


>V 


co fioreo for thd'4iopoqol of reoordo oathoriBed for dlcpOsel, 

1 ■* '* '* y * ■'- r0 




•m&ssssP** 




L 


ii 


5* jst, 5 sw-’T^f, /b/'" •*■;, 





&$ 0), yo'cstt*^. 5$r ' ‘ 

jsfarift^aj^jT'ap pret&sce* *4#! a vte’ $ 



fci!&£S»3 os elt ©saaoio* of tks W»$& E,featoa 'tdva*i# 
■ xaoii^s « ■ ■ ■ - . ' - ' % 


Scofcfcsi ptm&Cmt 

?M M'.i& of ec.$h n$o^j p£4 bh® Vz«M4 BW&®® 

’ teaUfc 4h&L2i cofealt to tfes ~ of ’ . 

^osp^icoa, {&$&&&&>%$ , 

, &s $pts.vm®& rn !2etf;im$t% .of $M& ’b^m |t> I&0&J3, Of 

m M«i&o%og^piiG;| $» mitswm&p &$$& tko 
„ ' mm jedfittfesfeiom' ftsa -&$ 0 "Oo«252^^q tfcpyapf,- 4 $. ■ 
siot; *BSQfiSs?- tlfoaSif '• '" 

furtrjcr #pjjpgy$afti$g. ty tlsgf ■ . (2) Mst# Of - 

&8yvafclj$j? sricfor^a is tlio of og^kr 4&&t 4s,*6 ; 

,m’S sssd^.-S^? £$'!& tjfsalciotJioa pt its &&:$& fcwffc* ■ 

■■ , ^'flaand Jtic* p, safe- to km? a&oiitis* '• 

-tei4$t& fc&ad&rlS* oth^f- Ptm'bp %ko$&. 

■ • SttPVkt# jarcSejMri&ioa .fejp Sis s&a - 05 $t&e3&fo0 

g*<*P&0&JS t&S 44m<*p& Okp&&.#& V ■ 

pa&Oda Of tiso of roacj^da of n, |3pt;sif£o^ £>*&•■<)* ■ 
.©pastes®* fioafciiate.d. M bhp of ■ 

• tlat -m%f p&:4s$a& ■ ■ 

■oftor tk? o#>aica^s pt m<m ■m$ •&*& h««1# 

ifct &$c& »£ $&s ir^iod 

mtsm $$& 0 .: of' .otfeos* ■ 

w*w« -tjft *&s*r&afr iM* fds#sek % ih® - ftmaft*- \ 

&&M#* ■ 


fO©^0$$O, 'Qfyb&$to& -£x»os <5*te ■ a^afeto :of -tsis . • 

t'ovoxrsseaii ttet ks^' forgot ^posfs ■ osl of mo ovJ>4o?it;iai‘y ' ' 

JS» & tta^cS 'i?f -a ssaSSffc&e. i«s,^ is?»s>Stigafeios» . #®aaak'« ' 

to ro^?ssoa tiO'^,|0agoeU^ ^^fciost}. ©rasaa^r. ffefca,*M«!*' 

. ©w®a.il?5S®« t39$& ©?? daoi^' t&at sills' 

feo0f:o^s; Of fsjs?tw 4fe3poqi^io^ .«^: oa^%ls&Bia ^o «?4o 

& -om. W. F'^aioms ,of- iti® l»k i«ai»& v ' 

emmn %%mQ& *&4Q*\nms 3 ®toui£ ^.faWaod"©©^--' 

ilfcMo SE3S9| , SJ? 0^341^0^ ' 











. ' 7&®2tk 8lj8«2i4.&3 &£■£& <&&§?£&$$ 

$#&.]£ ^pV&tzimS 1 of felloes 3'S£<*3£3 of: SJMo Ijij $* 0 :* 0 <>- 

2ajpplo.054t; H$v -/of CirOiv&sffi' ZteOas&os* %$l^p. JEfO* 

vitlos ^vpp'Si go foSAot^:* . ■/ ; . 

. ' ' . . • ’ , o, ■ - ]*''.' 

' fiQpr4a )0^a|gsj '&* • G&y $k«^e%- &!* ' 

; , Tis& 0 J 2 $$»■ 0 : 8 s?i&e •,©£ i& '■ 

l ' 0 $&$&?&% ■ - • ■; 
•04? %tj!$ (&& ' 

■■’■ , t&@' jappespfcy #£ aa& ’. 

dtfoit &$ £&&&*& ^fcoitjjr «*£ %!s& $8*: , 

, - #ayfcjpjnfc • ox*, $& : &sy isf np$&cs3& fchg : 

of A^&kt-wi^ O.S<$ %% Congs^fcs .Of iM ■• 

■ ©fit ad $i«ab$js $3 •$&&&*; 3£&£f ST^aW 200 )» .- 

AOOOinJls^ly, by$zZt&&% liotod uMgj? ifc&jsg. *?' oa^ 6 sPvtM 
'•pS'ctia^fe t'O $&&' p©V&glo £0 Of g$$sg $>$3 $66+$&i of 
%. TT*S#$* 6t$.:9pgar&ieQi& CStfta|*r . ettrgf ’* , 

• ■_ ' 8 §i 0 tt$& $ 9 $ ooprmi5^. t&io. ssat^oaf 

■st’Sjalli te$* ■ {$$,& ts-4t6^uo» "fcties &s&k®r v$Mh$&z* : ■ 




f 

) 



^nr 



STANDARD FORM NO. 6* 


Vffice Memorandum 

TO : A. H. Beln^n^^ 


UNITED 



FROM 


C. E. Hennrich 


GOVERNMENT 


DATE: September 22? 1950 


SUBJECT: KOREAN SITUATION 

t{ - 

*■=• ‘ V 1 '-' 

PURPOSE: vj 


2AAM,,/s 




To obtain authorization of ^ CIA and. the Records Section 
of the Bureau for the ^Cstructi on ofTre-p orts being rec eived dail y 
by the Bureau and whichrelate only^to military information,. 


DETAILS : le.Tje. tyrQ 3~3-$4 

vJP8©tWc&. S' 7 9*8 6> “WiSMO ^ 


' y 'J 


1 < ^ 
i / ;■ f- 

*■ i' *5, 


The Bureau is in daily receipt df^lnemoranda from th e 

Central Intelligence Agency captioned "ThgffSbrean Si tuationT 11 

’S3 THe _ inf o rmabTonT contained &eFeilT"is^cXassi?ied as "Secret" and 

;7 j iT" deals entirely with military information relating to. the daily . 

L - *'k s ’ current operations of the United Nations Eorces. A review of the 

• ■ 'i information contained in these memoranda reflects that although 
P there is information of current interest contained therein they 

^ j will serve no long-range purpose and have no information which can 

q • > be indexed into the Bureau's files. It is not believed desirable 

i . ^ i to serialize these reports and it is believed that after they have 

°° ; ’ been perused by the appropriate Bureau officials they should be 

i ** ( ' * destroyed. 

K”' f- \ RECOMMENDATION : 

tg i • ^ ' 

• V » 

X % It is recommended that the Liaison Section contact the / 

ip t. lappropriate officials and advise them that their dailyffitorean j 

c X J situation summaries are received by the Bureau with interest"; j 

xl however, the Bureau would appreciate authority to dest roy them j 1 

Q • when they have served their purpose and use, especially in view / J, 

If of the military type of information contained therein. It is I /S 

\ I also recommended that this suggestion for destruction of these J. j 

S \ reports be furnished to the Records Section for their approval. • Of* 
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Reference is made to the attached memo- 
randum of Mr. Hennrich dated August 29 , 19^0> 
recommending the destruction of "situation reports 11 
which contain military information on the Korean 
situation. 


This is an excellent suggestion and will 
save considerable time and work in the Records 
Section. Suggestions such as this are deeply 
appreciated in Records because of the obvious 
savings of time and effort in unnecessarily pro- 
cessing material of no permanent value to o.ur re- 
cords. It is hoped the .Security Division can. make 
other suggestions along the same lines involving 
reports from the various military establishments. 


This material can be construed as "non- 
record" and therefore will need no Archival author 
ity before being disposed. 
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STANDARD FORM NO. 64 


Office yiemoMhdum • united stJ^s government 


to : A. S . BelTiufn%/ 

from : c. j E. Hennric'hfyj^ 
SUBJECT: KOREAN SITUATION ' 


DATE: August 29, 




PURPOSE 


bain authorisation through Liaison for the 

. . . Ik ■ - • • . 


struction nfmpi tnntion reports tt p resently being received 
Tly Uy~~tlfeBureair''and which relate ~ only to military > 


N/ 10 

~/\a$structi on 
' daily by tHe 
information. 


jS-*' -\so 


DETAILS 

i 

The Bureau is receiving on a daily basis three 
''types, of' communications that are captioned a,s follows : 

'^ffff^j^l.ffk roint Sitintre p ” This is published by tpt 
f&rfCted St a te's^Ir~For-.c.e„..,„, " 



tCWF 



Air J Ld-v-cesp 


. "'p'S ioni f icant lnte Ilia enc<e _ Brief s JDire_c tor a± e_o.L 
e" This also is published' by the United States 




int Daily Si tjzepfl This is prepared by G-2 . 


$ 


.IP XhjtL'Jiffi 

^ — • 3 . rf s’Jo ini! Daily Si tz ppJ: This is prepared by 

4c* / ’ The three communications enumerated above are received 

*by the Bureau either as secret or top secret . They deal primarily 
with the enemy situation in Korea, movements of the United , 

States Army and Air Force, weather information, etc. Although 
the information contained therein i3 of current interest in 
following the prosecution of the war, the inclusion of ' that 
information in the Bureau files will serve no long range purpose. 

It is not believed desirable to serialise these reports and 
as soon as they have been perused by the appropriate Bureau 

personnel, it is believed that they should be destroyed. 

■ . - , 

RECOMMENDATION 

ENCLOSURE 

It is recommended that the Liaison Section contact 
the appropriate officials and advise them that the n situation f 

reports n being received daily by the Bureau are of interest 
however, the Bureau would appreciate authority to destroy 
them y in view of the type of information contained therein, 
when they have served their purpose and. use. 
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% UNITED STATES 



TO 


^4^ FROM : 

:H 

* SUBJECT: 


B, iM/fi , 

\m: mvfflP? 

>4 t»ft 

i, s« rncis#- 



DATE: 9-a-JO 



Tolson 

Ladd_^ 

Cle gg 

01avln__ 

Nichols_ 

Rosen 

Tracy 

Harbo 


j ^ejitve ha&Lpending for some tine the natter of 
seourtngymki pj^mthpr^saUon for the destruct ion! a large 
volume opoB^^rds which have hereioforeleen destroyed after Sir. 

o certain perjwTof time*. The purpose of seeking this a uthorisa- ** 

tion is to insure that there will he no question which would • T,l8,R0M 


arise in the future . 


Neaso_ 

Gandy 


Since the material pertains to work jn your divisions, 
it will be appreciated if you will look it over and if it meets 
with your approval send it on through in order that we can have 
it submitted to Archives for final authorisation * 
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STANDARD FORM NO. 64 



Office NLejm H \um • united s 



FROM 


MR. NICHOLS 


F. W. WAD 


SUBJECT: DISPOSAL OF OBSOLETE RECORDS 


VERNMENT 


DATE: October ks 193>0 




Reference is made to the attached Section $0 of File $9 b-$ } on 
TrOeneral Cor respondence ^-- Research . ' Mr. Tracy recently called to my atten- 
tion how valueless is the bulky material in this file. As will be noted, 
this Section relates to correspondence received in 1937 requesting various 
pamphlets and publications put out toy the Bureau. There is at least one 
index card prepared on each serial. 


There are presently U30 Sections to this file containing 36, 522 
serials. As a result, there are a comparable number of index cards in our > \ 
indices reflecting only that an individual requested a pamphlet of the 
Bureau. Undoubtedly most of this material ' could be destroyed and the indices « 
purged. On the other hand, if it is believed necessary to keep, for a limited' 
period of time, recent requests for periodicals and pamphlets of the Bureau, 
an arbitrary time limit of .say_5 vears-could be set up. 


Ur.SSftlaDn £ 

Mr.»^rgnoi s ’A 

ifr.BRggk a * • 

Ur. pirac y f : :a \ f 
Ur.iBgan. T - -« V\J 
Ur.^iifcne ar':^ 

Url^ohr ../-v- .££& 

Ur.ffnnnlngto n . f « ' 
Ur. Quinn Ta me-' « 
TfllegrRco a^* - r ... 

Ur. .Haas e , . 

UlsS Holme s -» 
umff-Gand- Vj- — - ^ ( 

^*l«*^*" JW-- .«• vv 

y t. ,.J M-& 


.ssa: stes sa 


Our own research has developed another file, 62-23533, on Mail Covers, 
in which most of the data is worthless because of originals already filed in 
the main case file. Section 53 is attached, and it will be noted that from 
serial 7851 to 7920, practically all* t>f the mail, plates t ^Mail Covers placed 
in cases handled by the Bureau and the original or copy is appropriately filed 
and indexed into the main case file. " ■ 

There are 5h sections to this file consisting of 8,035 serials. It 
is estimated that there is an average of 3 index cards to a serial. In other 
words, there are approximately 2)4., 000 unnecessaiy and duplicate references in 
our main indices. . 

We, of course, are no longer following the procedure of placing a 
copy of Mail Cover correspondence into this file . We could, if authorized^ 
review the file and retain all policy material but purge' and destroy Mail, 

Cover correspondence and related index cards. ' )/ % W 

SEOpMffimAIXO . MS : IflgXEO 'OOTSOTOSO 

1. That routine correspondence in the General Correspondence - Research 
file, 9b~$j be destroyed up through the year 1 9b5» This will 'include the purge 

of related index cards from the main indices.' 

2. That c the ‘file on Mail Covers, 62-23533, be reviewed and all corres- 
pondence relating 1 , ter' the placing of Mail Covers J of which a copy or original is 
in a main." case file, be removed and destroyed along with 'the index card. 

Archival approval is presently being awaited in , the first category 
covering General Correspondence v It will not be nedessar/ on the Mail Cover 
correspondence in view of the fact tfiab only copies are yinvolve/CC ^ 
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STANDARD FORM NO. W 


Office Memorandum • united states government 


\ 


TO 


FROM 


'SUBJECT: 


The Director 


The 1 ' Exe cut ives.* Confer enci 



DATE: Octobe 

cr 


ERES IS 

f[ jjaHy. 


, 3 Mease and Nichols 3 c onsi dejpef L the followi na re.c.omne.n- 



ti - 1 ' f 



4 


*1 

M 


The Executives Conference consisting of Messrs* 

' Grlavin s Harbo 3 Tracy, 3 Mohr 3 Belmont 3 Lddd 3 Rosen 3 Mclntire 3 
^ Si so o 

dati ons of the Mc QJl4&~Me,cM~Q 

X. 

FilB^S 4=.5 o , . 

contains 430 sections with 36 3 522 serfals . This fillTXrdn tains 

K eXzdtricted^td^tKT := ^ reau r equesting inf or- 
mation which is ansio ered eit her by a form letter or a routine 
ti me letter sendi n a^ JBuneau~p on 
*rj $ of the Records Section thaii sections of this file more^than five 
t | years old be destroyed and that future correspondence of this' 

3 1 type be destroyed after the expiration' of five years • All members 
vT ^ of J'frs„JlQn/e,rj?^ Mohr* were u nanimou sly irTfaWor 

' V of a sking Archives 1 approval for . the'~des¥m0Xoh::of zthe^lfecM ons 

vs i; he fife « ~~ • “V" 

^ ■ * 

- j j v Mr- Mol]j^e2±^Aa^i±^sh.o.uld^be.mmijOMOfJJmed* It was 

{ 'J pointed out to the Conference that if the file was mi crofilmed 3 
> v ii would be necessary to maintain an index card s that it would 
5 represent a cost / that the reason for destroying the file was . 

7 > twp-fold 3 namely , to provide filing space and to get the unnecessary 
Hi index cards out of «jl, 

8 * The Conference was advised tHat file 68-83533 was:' . 
a file containing copies 'Of or i gi nal_cp3±esmj>nd£^ 

'jr-^.f ield pertaining MmmaiT cover s . There are 54 se.cJti.ojis~.ofi Mi is 
ft le 3 cpj^is^g^^ 3 Q35^sexLa ^ ♦ ~ There are dpp v oxSjfiatel y.M 3 .0J)0 
indexjcards * tn 

t\e mat n,c.a.s.e.^file.± The Bureau no longer Maintains a separate , 
file' containing all correspondence an mail covers* 


\ 

i 

ft 



ti The Con.f ere.noje was unanimous > in recommending that t h i s 

ftte b e destroye d* which does not require any clearance' from the 
Archives tnasmuch as all material in this file are' duplicates*, 
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Respectfully 3 
For the Conference 


.For T&fte &im, 
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HR NICHOLS ’ • ' • 

F* tf* VATKAWS 

DESTRUCTION OF OLD GERMAN, MEXICAN, 

).f SCELLANT,0U3 s AND BUREAU SECTION FILES 


October 7, 19h9' 


O 

TDw 


s^k "~\ 5 S ’ay e x tv o v) e y 4 i 


/*■* 


Reference, is made to the memorandum of September 8, 19h,9» from the * 
Director to you dealing rdth the recent Inspection of the Records and Communi- 
cation Division* Thin contained instructions to subnit recommendations con- 
cerning the microfilming of the Old Gs-man, Mexld&n, Miscellaneous, and Bureau 
Section Files, contemplating their destruction* 

!&• memorandum, from Hr* Cartwright to you dated March 31, 1 9h9* the ex- 
tent of these files was ' reflected by the following figures. 


,0 < 
tr j>\ 


m 


emsmewm 

Old Gorman 
Miscellaneous 
Mexican 
Bureau section 

Total 


FISCAL YEAR 

191b - 1918 
1908 - 1919 
1916 - 1919 
1920 - 1921 


NO* OF FILES . 


EO* OF CABINETS 


391,901 269 

h3,X56 ' h2 

h7}>096 7 

25,000 (approximata) 28 

* ■<»— AM*— Mfi 43 * 

507,153 X. 3h6 


Xn this memorandum, the .observation wan made that microfilming of these 
records would be of doubtful advantage because, of their age and because the char- 
acter of the investigative reports therein was such as to make the majority of 
littlo value* it was pointed out, howovor, that some of the old German Files ward, 
found useful in the war years as to German security matters, and during and sines,/ 
tho war years as to communist matters* 'The recommendation was made, therefore, •'/>' 
that tho Bureau consider the project of reviewing all the foregoing files for thb.X 
purpose of saving, any valuable information and destroying the remainder*, /X 
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This general proposition was considered by tho Executives Conference on |. * / • 
April 7, 1918, with the additional consideration that the valuable portion to fee/ // 
retained would in turn be microfilmed and tho originals destroyed* The ConfcmXX ~ 
unanimously approved this recommendation* • 

>i?.n, , M? W 7 .Vv"***" // \/ ■ 
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SJ& 20 , to ISp# Bicholo con»t - 2- 

. fn August, I 9 h? >: following Bureau approval* the gocords Section began pull- 
ing nil thb index cords in our general index pertaining to these files and maintaining 
thcai separately on the eighth floor. All Supervisors ware informed that to secure an 
. indices check of these, files* a separata snd special request had to fee made of the 
Service Unit, The latter unit kept a record of requests for these files* end so ®„ 
result only oho instance pas reported between June* 19 hB snd January* 19 b 9 shore they 
\ 73 ro of some benefit on a nano chads* 

Available figures show that the Old Gsrnsn* Usxican* Jjiscollaneous, and 
Bureau Section Files occupy space, equivalent to U8I< four-drawor cabinets snd.l*6h£ 
square feet of floor space. Thus* the savings to be realised by the destruction and 
microfilming would be very substantial# , 

It is Suggested that the- review- of' trisse .records be asado by a. reprosentative 
of the security ^vision with, the assistance of Hr, Christopher seyfarth of the pecords 
Section*' If agreeable* wo will proceed to make, the necessesy ^rrangesjsjtVfes to secure 
authority from the flational Archives for destruction of these records* 

I feat that nor? is an excellent tim$ to rove forward on this project to 
.get rid. of epaeo-consmihg, valueless records, naturally, the review of one-half 
million files cannot be ecconpliDhed in a short time, but its ultimata Achievement 
is part of a program to counteract our rapid expansion end streamline onr records, 

2mOT3JMTTOBJ ’ ! ’ 

IM*!****** * m~+m*m»*+** ■ 

. . *»> 

Til at" the Bureau approve a systematic review, for purposes of destruction^ 
of the Old (Jarman* Kexlcew, ftiscellencoas* end Bureau Section piles. Ah exception 
vrauld be made of filch found by the review to possess reference value, end theses 
files would bo microfilmed prior to their destruction# , 
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Office MjmorM$J^0™nsD : 
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^ to ^DipG.TOR, EBI- " ^\\ 

2' -v FROM s SAC. DALLAS' l-i ^ /^iYfcfxr ’ 


sUBjECT^DjSSTRUCTJONroF CLOSED ' FILES 

. '■ ‘,a • . ' ■ "• < .. 


GOVERNMENT 

. ' °«- 9 0 


^\^yfbA.rE: AUGEJST 15, 1950 

: >., r G c-U / 

ATTENTION: Training and Inspection 
Division be 


I I Chief Clerk of the Dallas Office, 

* has submitted the following suggestion for the Bureau's consideration 
regarding the destruction of closed files® ‘ 


, There has been considerable discussion and cor-- 
respondence relative to whether or not files in divisions of the 
. Bureau should be destroyed after the expiration of a specified period 
Spl p3> SEg of time. Her specific suggestion is that .in the future, all offices 

fcfli ”* a * ! except the office of origin, destroy their files exclusive of security •» 
3 cases .'which have been placed in a BUC status for a period of ritore 
I, | than ten years. By retaining the .complete file In, the office of, origin/:- 

: k | requests for information pertaining to the subject of these files could j;- 

, q ,, £ be directed to the office of origin rather than having all such requests," 

| l ' -;for information submitted to the Bureau. She points out that there was f , 
i a period of time vrtien the- Bureau was not furnished with copies of cer- f 
p - tain types of reports and therefore , by retaining, the entire file in the /■' 

* office of origin, full and complete information regarding all invest!- ,t[ ■ 
“* — ' ' 0 gations would readily be available. • jJ 


1 ^ .fe'i m-i 

Jr v ex2*~m 

Jr-. t - — n. 

as m 


In carrying out this suggestion she states that A A-*';'. 
“-tji if it Is adopted, the auxiliary offices shou.ld retain the file fronts/^ , - 
fSjsQof the files destroyed and there should be noted thereon at the 'time : f- : 



of the destruction of the files themselves the correct title, the file 
number of the office of origin, and the office of origin itself. In 
this manner, should a reference in a file which has been d estroyed be 
jr material, inquiry could be made of the office of origin without a 
great deal of added work or confusion on the part of either office. 

$ It does not -appear that the number of requests for information to 


any one office would be excessive. 






I (points out'«th , artr K the adoption of -.this ^ 

suggestion would materially increase filing space in each office and 
that with the availability of the title of the case,, the office of 
origin and the file number of the office Sjjjfc origin on the file front 
of the destroyed files, no problem ^Sukta be encountered in securing any 
information concerning index, inference shop-id it become rfecessary at 
a later date. ^ 
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The foregoing is .submitted to the Bureau for its 
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DIRECTOR, FBI . 

SAC* DALLAS . 
COIttlUWICATIOII GQSTS 


. AUGUST 15, 1950 


■Sorf : 


n „„. u Ciiief Clerh of the Dallas ■ 

Office^haa submit ted for consideration, the following suggestion,: 
Considerable' expense is incurred' by offices, in sending telegrams ■ 
mi teletypes by including therein the. serial number of the deserter 
mere the receiving division has prior correspondence on the case. r - 
including the serial number, of the deserter. She suggests that the: 

‘ Bureau consider the advisability of informing the field that it is 
not necessary in telegrams and teletypes between offices to include 
the serial number of the deserter where the receiving division has 
prior information on the case 3 including the serial n umb er. She - ’ 
points out. that this .same practice’ should be followed of omitting *' * 
tho serial number .in telegrams from the office to resident agents 
Snd road trip agents, when the agents have the serial number or ! ' 
other correspondence in their possession*. 

I [ points out that the omission of the ; 

serial number will be a saving of approximately eight words in each 
message* • , ■ * ... m 
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TO 


ce Memorandum • united staHs government 

r 


: Director, FBI 
FROM : SAC, San. Antonio 
SUBJECT: DESTRUCTION OF FILES 25 TEARS OLD 



date: December 5, 1950 




According to instructions previously issued by the Bureau, on 
January 1, 1950,/ all files in the San Antonio Office 25 years old 
are to be destroyed. 

It is pointed out that the ^^l” classification file s. in this office 
contain considerable inf ormat ion reiaTi^ fc To" Coimnunist activities 
in Texas during the 1920 *s and 1930, ^s. Just recently one of the 
persons active in the Communist movement here during this period be~ 
came the subject of a new complaint received by this office. 

In view of the present international situation it is suggested, ^hat 
it may be- desirable to except tb« *»6l» classification from 

the general rule that al n c" ’ years old be destroyed. 
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Tjeeonbsr Bl. 1830 
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’ ^ . December <£>*.-, 1830m ' , 

Bureau imttu&itmf Muir files, over 15 years aid -could 


, oirucHan of t;UeU files .mar-. per&i&sim raMar-timn mandatary &n& . 

’ iw Me event Mere are' any" files in- your '-^ff tea tthieh you believe 
may ho of future vaiuc s 'Meek' files Mould be retained . even though 
4 they are over' $3 years old* • •- .--, , ,,. ‘ 
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Reference is made to the letter from San Antonio - 
dated 12 - 5-50 requesting permission to make exception to the 
6l-classification in the destruction of files in that office 
over 25 years old. 

In January of 1946 a schedule-'was prepared to clear 
the destruction of closed investigative files of the F. B. I. 
•field .divisions with Archives and Congress. The Joint Com- 
mittee of Congress on the Disposition of Records approved 
this schedule on 3-5-46, and as written, the schedule allowed 
destruction of files as soon as the case was closed or RUC’d. 
(sefe 66-32^6-2141) 

Bureau Bulletin §35) series 1946, -dated 6 - 26 - 46 , 
issued instructions -to the Field that all files of. the field 
divisions may be destroyed after they become 25 years old. 

This was based on a finding by the -Joint Committee. of the 
Bureau on 3 - 13-46 and-was favorably acted upon by the Ex- 
ecutives Conference. ! Som e of the factors contributing to 
this decision werb'that files over 25 years old were seldom 
used by the field offices and that any worth-while, information 
of. a _security . n a ture accruing during World’ War I had already 
been brought forward into the ctirrent Internal Security files 
through a program of analysis of these files. (66-32S6-2 

From the above it w r ould .appear that destruction 
has been permissive rather than mandatory as far as the Bureau 
is concerned. However, this appears to be a matter for the 
decision of the Joint Committee rather than the Records Sec- - 
tion. 

RECOMMENDATION :■ 11 

That the reference letter be referred to the Joint 
Committee for their decision. 
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Rosen_ 
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Re memo Waikart to Nichols dated October 5, 1950, Harb0 _ 

recommending the elimination of "worthless material" in, the «ohr_ 

: "X files" pertaining to radical organizations 1914’ to 1918 
and miscellaneous Government reports; and destruction of the 
Alien Enemy Control Index and Custodial Detention .Index. 

Recommendations with regard to these items were 
set forth in a memo from Mr. Nichols to Mr. Fletcher dated October 
11, 1949. ( 66-16304-43 ) 

These recommendations were the subject of an executive 
conference memo to the Director dated October 22, 1949, which stated 
"The conference was unanimous that we include, this material in the 
program of microfilming, that it would be most inadvisable to destroy 
any of this material and accordingly, the conference recommended that 
portion of the inspection report pertaining to the destruction' of old 
files, etc., be disregarded." The Director approved. (66-16304-44) 

While there has been no, factual change in the content 
of thfese items, it now appears that some might be difficult to microfilm 
| /in useable form. Accordingly, it is recommended that such items as 
|\are not susceptible to microfilming be retained, and not destroyed. 
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7 GOVERNMENT 


DATE: 10-S-S0 


SUBJECT: DESTRUCTION OFKOBSOLETE FILE AND INDEX MATERIAL 


Following the last inspection of the Records Section, it was — 

recommended that the Bureau, consider the destruction of certain obsolete 

\j file material ■which appeared to have no real value for preset or future «»»» 

use. Ifiich of this material has been stored for years on the 8th floor' G8ntly 

of the Justice Building. Accordingly, memoranda were prepared and “ 

x , X. directed to the interested Divisions requesting review to' determine 
! L v?Niiether it could be destroyed. As a result, portions of this mterial 
,5 have been approved by the Division heads, and these approved portions 
X ( on ^y) are listed below. For a more detailed description of this material 
\\ proposed for destruction, the specific memoranda mentioned below may be 
. ^ 7 referred to 0 ■ 

’S Ri Memorandum from Mr. Nichols to Mr. Glavin dated October 12, 191+9 


;■ • ^ 

1 

\ \3 1. Two drawers of material, the property of Mr. Robert F* Laughl-iny*-’’- 

1 former Chief Clerk. 

X * , 

2 0 Charts of assignments and votes of Special Agents insurance fund 
^ ^1^1937. . - . ' , 

4 3» A ‘file in the Personnel Records Section captioned, Clerical Tests 

\ ' ?o~3H$ I 

4. A file in the Personnel Records captioned Applicants Referred To 
(^fw^ShtervieTTing Officials. H ~t~5< 

A tile in Personnel Records entitled. Applicant General. (PorfeLpns \ „)«*?'■* **y 




Portoon; 

Atj 1 t t 


t 3 years ’old)* ' - 

* a , . 1 " j 

LJ * I 6. A file in the Personnel Records concerning Anonymous Applicants, k .. t 
| - ; , t ’ / .! • 31 ~ £ > Kiirt’; 

\ r | 7. A file in Personnel Records captioned. Unnamed Applicants. 

I &.-f I 8. A file in Personnel Records captioned. Personnel Inquiries. /i~ >*-i 

I ^ «" 

I $$ ,U .,Z ?• me in Personnel Records captioned, Interviews, covering period />'■ 1 

J «|^*fro^ 1927 to 1 933. ' ' * v ,fi e fr , . / ' ' * , r 

tSt % ■ ' y 1 

mntglO. File in Personnel Records captioned. Outstanding Recommendations,. ^ 

Sit Memorandum from Mr. Sizoo to Mr. Harbo dated October 26. I9i+9 ^ ' ^ 


1?<jEk > ‘ 11. Interesting case write-ups. '»cCO/?O£0 „ 

cry 

' ^ * JT 1 a y Q ft IQM ^ 
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Memo to Mr. Nichols 

Res Destruction of Obsolete File and Index Material 

12. Files of Dr. Frederick L. Hoffman (a gift to the Bureau). 
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Memorandum from Mr. McCabe to Mr. Rosen dated October 21, 19h9 



0 

(/ 




A collection of duplicate press releases. 

Memorandum from Mr. ‘Nichols to Mr. Fletcher dated October 11, 19^9 
II4. ”Y Files”, pertaining to radical organizations 19lU to 1918s. 

15. Miscellaneous Reports, such as Dies Committee Reports and Economical 
Act To Purchase Foreign, Vessels. 

16. Alien Enemy Control Index. 1 V, 


17. Custodial Detention Index. ‘ 


On October 22, 19b9> the Executives Conference considered the ' • 
destruction of- material as recommended in the same inspection. The Conference 
was in favor of including this material in the program of microfilming, but 
not of destruction. As is seen from the listings above, the majority of these 
records in question have no security aspect but are more closely related to, 

‘ administrative matters. Even those records not pertaining to administrative 
matters are of no particular value to the Bureau, and to reiterate, the 
respective Divisions have considered and agreed to the destruction because 
of the obsolete and useless nature of this material. 


[ Although it is possible to microfilm this administrative material, 
it should be noted that it is not indexed or arranged in any logical fashion 
lending itself to finding after it has been filmed, thus making it ofv no 
value whatever because of the extreme difficulty involved in locating any 
particular item needed. It would have to be arranged and/or indexed before 
microfilming and this would be a job of substantial scope and would; tie up 
valuable classifiers and other personnel. 

Regarding items II 4 . and l5, the same reasoning applies, that is, 

i j a tremendous amount of work would be involved in systematizing such records 
I so that microfilming would be of practical usefulness. Items llj. and l5, 

”Y Files” and Miscellaneous Reports, consist mainly of pamphlets and books 
and it is not proposed that these be either microfilmed or destroyed but they 
should be retained and made a part of our publication files where their nature 
and content warrant it. These would first be inspected by competent classifiers 
J so that any worthless material can be eliminated. 

Regarding item? l6 and 17 which were specialized indices and which 
served the purpose at one time to allow the Security Division to expedite 
their work without need for constant reference to the Bureau* s General Index, 


ib-5-50 



Memo to Mr,- Nichols 

Re: Destruction of Obsolete File and Index Material 


all the information still may be found through the Bureau's General Index, 
and so these indices no longer serve ary useful purpose and should be 
destroyed. 

It is hoped that all this material may be destroyed but as an 
alternative, that it may be left stored as is rather th an microfilmed, ^ 

RECOMMENDATION; 

It is therefore recommended that this be reconsidered and that 
the records listed in this memorandum, excepting items lit and 15, be 
destroyed as a space conservafeion-jajeasure . 
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DATE: 


•February 1, 19^9 
COPY 


FROM- 


SUBJECT: 


J. A. SIZOO 




JnATXON.O£/RECORDS 
' (CORRESPONDENCE CONCERNING TE 




jt. 

- - / 



X|jQTrm» m »Tm r.i-U r 


iOVEMENT OF^AGENTS) 


Ur. Tolson 

Ur. Clegg 

Ur. Olavln 

ftir. Ladd 

Ur. Nlctiola - 
Ur. Rosen ~ 

Ur. Tracy 

Ur. Egan 

Ur. Oumea 

Ur. Harbo 
Ur. Mohr 


Reference is made to the attached memorandum to Mr. Nichols dated Ur! Qulrm^an m 
December 29, -1949, indicating that the Executive Conference approved the Tel0 . R00B _ 
destruction of correspondence concerning the movement of Agents after the 
information had' been posted to the movement cards and the correspondence 
had served its purpose in the Movement Section where it has been retained 
in the past for a period of 2 months . 

In connection with 'the general survey being made concerning the 
destruction of records, a review made of the Records Disposal Act and the 
general schedules promulgated pursuant thereto failed to indicate that 
correspondence of this type xs authorized for destruction at this time. It 
therefore appears that it will be necessary to prepare an appropriate communi- 
cation to the Department requesting that a schedule be set up for the destruction 
of these records. Unless advised to the contrary, an appropriate request will be 
forwarded to the Department for transmittal to Archives- in order that appropriate 
Congressional authority may be obtained for the destruction of this correspondence 
at the end of a 60-day period. This schedule will be prepared along with several 
others upon the completion of the survey concerning the subject matter. 
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In the Meantime, it is suggested that all material of this type be main-^'"' r ‘" 
tained in the Movement Section pending the receipt of the approval from Congress. 5 


Recommendation : 

That correspondence concerning the movement of Agents be retained in the 
ivement Section pending, the receipt of appropriate authority to dispose of it. 

Attachment 
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FROM 


MR. NICHOL 


F. W. WAIKART 


DATE: 12/29/49 
COPY 


SUBJECT: THE MOVEMENT OF AGENTS 


Mi 

IP?" ' * . : : ' J 

CMji jo-ga. g fspu f/, 


Ur. Tolson 

Ur. Clegg 

Ur. Glavln 

Ur. Ladd 

Ur. Nichol s 

Ur. Rosen 

Ur. Trac y 

Ur. Egan 

Ur. Gumea 

Mr. Harbo 

Ur. Uoh r 

Ur. Pennington_ 

Ur. Quiim Tanm^ 

J ele. Room “ 

jr. Neaso 

188 Holme 

las Gandy 


As you know, the Bureau requires prompt notification of any v - 

travel by Agents in the Field or at the Seat of Government to and from the Field, 
and as a result of this rule, there is received daily at the Bureau a considerable 
number of -wires and letters containing this type of information. 

In the past, the procedure followed by the Records Section for pro- 
cessing these -wires and letters has been to "Not Record" them into the Agent’s 
alphabetical file, "When two or more Agents are mentioned, copies are prepared 
for the appropriate files. 

It has been suggested, by Miss Catherine McYvhirt, Supervisor of the 
Classifying Unit in the Records Section, that after the Movement Section of the 
Chief Clerk's Office has posted to their records the data regarding the travel of 
an Agent or Agents, the wire or letter be destroyed. 

For your information, the records maintained by the -Movement Section are 
available in the Chief Clerk's Office for two months, after which they are trans- 
ferred to the Records Section where they are maintained for an additional year. 
This suggestion is not intended to affect permanent transfers as all records of 
this nature are, of course, reflected in the Agent's personnel file. 

It is the writer's belief that this suggestion if adopted would in no 
way impair the accuracy of the Chief Clerk's Office records, but would eliminate 
considerable clerical time necessary in the Routing, Classifying, and Filing Units 
of the Records Section, as these sections must handle the material before it is 
ready for filing. 

RECOMMEMDATION RECORD - 68 « / % C ^ 


In view of the above, it is recommended that; this^si^ge^Jaon be given 
favorable consideration and therefore eliminate entirely wMllmdling by the 
Records Section the wires and letters pertaining to travfPby Agents. 

There are attached for exhibit purposes a few of the wires and letters 
which reflect clearly the reason for this suggestion. 

Attachment I The Executive Conference consisting of Messrs. Tolson, 

, V) I Rosen, Carlson, Fletcher, Norman McCabe, Ladd, 

OGM:fr f Jf ^ I Mohr, Parsons, Tracy, Glsvin, and Nichols were unanimous 
. I in approval on January 16, 1950. LBN 
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It has been the custom: of the; Bureau' & Library in - / s - ’• 
the past to maintain all copies of The Journal of the- American 
Medical Association, ■ published weekly, .which are 'returned to 
the Library after they, have been reviewed" in the Laboratory 
for any information of value*" - Those; ‘’copies which the Laboratory <.\ 
has in the past found to container tides of permanent in^'dfe^s 5 V 

the Laboratory .have -‘been retainei in the Laboratory* 0i^:file;|L -L- 
therefore, are not complete, . but merely are those copie|:iiQt wanted ' 
,but have been held- here for any calls, which might be relceiyed 
concerning them. . ■■ * '* .. v;;’/" ". .yL'yL 

These Journals are now- taking up: valuable space thdy ..** 
Bureau's Libary, and as you know we are quite crowded and,. Lbfd ' every ; 
inch of space possible. We- have- back issues dating back to- l943« 

In the event, ..old copies are needed they 1 could always be , • 
obtained from the Library of Congress or from the Army Library in 
Washington. - ' , 7 . * - 

RECOMMENDATION : . For the' reasons stated above", it is recommended 
that all -of the old copies of "The- Journal- of the Am eri candle die al 
Association" be properly disposed of. except the issues for 19,49# 

It is also recommended • that ’in the future only the current year’s 
copies be maintained of this Journal ..". . , ' . ; 

* • ■ • 5 . .. ‘ ;. ' Ls 

DIRECTOR’S NOTATION: "OK.H." : > 
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DATE: October 11, 1949 


FROM 


SUBJECT: 


MR. NICHOLS 

DESTRUCTION OF OBSOLETE 
FILE AND INDEX MATERIAL 


Ur. Tolson 

Ur. Clegg 

Ur. Glavln 

Ur.* Ladd 

Mr. Nichol s 

Ur. Rosen 

Ur. Tracy 

f J , Mr. Egan 

zzf 

l Ur. Moh r 

Ur. Penning to n_ 
Ur. Quinn Tamm_ 

» . « . Tele. Room 

the disposal Ur. «easa 

. . ulss-HolmoB^ 

fiLCiatffr — tfis mss Gandy 


J During the recent inspection of the Records Section, the disposal SMC: 

i- of obsolete records was again considered. As -you may vj<=n 1 a-p pT»<*r»3-a4 ^ — ? UIbs GandyJ 

?1 Records Section is faced with a critical space shortage andalso with a con- “ 

stant need for expansion due to current receipts. ■ If at all possible, something 
should be done immediately to make available more space. ^ 

. There is described below file material kept by the Records Section that 
j-S interest to your Division. It^ occupies flobr and cabinet space, yet now 
■U appears to be obsolete and of little or no value. , It is requested that you have 
l j someone review it to determine if you agree that it may be destroyed' at this time. 

^ The Records Section will provide representative samples upon request. 

'•Vi 

-X It will be appreciated if you will give this matter immediate attention 


nAT * — V o W V - VV 

as to provide the Records Section with some much-needed cabinet space. 
^‘‘■‘‘ ^Laboratory Matters 

There are eight drawers containing material in the Polygraph Files, 
labo ratory Reports,. “Interesting Case Write Ups from 1935-1941 as well as news- 
paper clippings pertaining to executions which were sent to the Bureau by a 
Doctor Hoffman. > 
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F. W. WAIKAR^J-^ 

T DEAD FIN GERPRI NT, FILE 1 * 
DENTIFICATION DIVISION 

& 


date: December 29, 1950 


Tolson_ 
Ladd 


if K 



mchol dT^AX 

^^Roscrr* 


'])£& f~ if 0C"/~ /f: /V ' & P 3 L } 3 0/^ ft r 

Reference is made to the Executives Conference memorandum of 
December 9, 1950, and to the memorandum of December 21, 1950, from 
G. J. Engert to Mr. Tracy, concerning the destruction of "extra” finger- 
print cards in the jacket folders of the persons dead 10 years or more* 

There has been no previous scheduling of fingerprints for' 
disposal. A schedule is attached for transmittal to the Department 
, and thence to' Archives, As prepared, this schedule calls for des- 
truction of the .""extra" fingerprints upon'notification of death rather 
than 10 years after death as ‘this will impose less limitation on the 
Bureau in case it later becomes desirable to depart from the 10-year - 
policy. lou will recall that in scheduling the destruction of closed 
investigative files in the Field, authority was granted to dispose of _ 
them at any time after the cases are RUG 1 d or closed, , although as a 
matter of Bureau policy they are kept for 25 years. 

RECOMMENDATION ; 

That if approved as written, the attached schedule be referred 
to the Identification Division for their information and approval. 

WMMseo 
Attachments 


Gandy__ 
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• . i e - co ^ r 1 se * > Ws : , police has ^ayhimiber ^of ythese-bases ' and' V th- . 
’ « fd. mjT ; knowledge.,; there •:has'..nb5re.rlbeeh' 'ohe^ef/theS'e : babes'* / "' > • 
/ reopened.' ’A- large/- amount of /file- spade could: be; obtained'-: 
ir -these cases could be •destroyed. 'I'be; • Bureau i a .atraf e' ; . . ' ' 

the; ,^ure^.u,. as- -¥eliv ast the:;>Dep.artmeht’ytJba& cQpies'‘' ; '' r ?’i- \ '• 
these reports'; ■; This office ha s- , theyipracticeiof ri''’ ;t-V ' , 

V; .;r^ s trdyiKg PpP" copy -of thd >a;bPve^mehtibhedt':jiepQ'rts : 'ih;y i - 
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Mr, Nichols ” ; , * 

M» A, Jones., 

SUBVERSIVE ACTIVITIES IN TEE UNITED STATES 
QUARTERLY INTELLIGENCE SUMMARY J - 


11-4-50 


■ ; • /-■I*' - j' .-art. 




'We have in the Bureau's Library \ atFUhe "present 
time, some 48 volumes of the Quarterly futglligeii^^' t 
Summary beginning with the quarter ending EeSrvK&F^ 15, - 

194V, and running through the quarter Ending August 15, 

' 1945 , . • ‘ • ’'■■■'• v" ■' ■ 

These boohs were sent up to the Bureau's Library 
along with the SIS material some time ago and, as no calls . 
have been received for thep 9 they' are taking up valuable 
space in the Library, , . » , ' % l 

The 48, copies are as follows: ,,, > 


V-K 'v- V \ . 

% ^ \ 
B A > \ 




DATE ' ; - 

11-15-40 ‘ t 

5-15-41 ' ' . *r^ " • • 

8-15-41 Vj v t " 

11-15-41 , . ' s , \ 

8—15—42 - sv V * . 

8-15-48 \ V- A 

11-15-42 : \ 

8-15-43 , • - 

8-15-43. ' 

11-15-43 Q 

2-15-44 , ' . 

5-15-44- . ’ . ■ 

ai'iiZunaldMe? C 


VOLUME . NUMBER 


I, Hi and III ■ 
i and II ; " \ 

J and XX 

I, : II, III and IV 
I and II : 

I and II - V 


^ ^ ^ X, XX .and- XXX- . ... 

Vp, • • ■' 

' T£. ; . ^ X and XX. 

• %• 

AC j, jj and xxx 

"V U T 

C* X and XX ; ; > 


COPIES. ON SAND 


2 of each 


each 
1 of each 

1 of each: 

1 of each sg 

1 of each JJj 

1 of each jg| 

. - 1 of each 

% cf each 

: i o.t each 


X, XX and i xx ^ " 

WOT RECORDED 


of each 


I and II 42.NQV/^950 1 °f 

XMiTIALS OH ORIGINAL • iKfe f * 





DATE OP REMOVA L / 3. - 9~. ^ 


DATE OP MAIL 


&-&£' £..£ 


HAS BEEN REMOVEDVpOR MR. LAMPHERE TO BE KEPT PERMANENTLY IN HIS OFFICE* 

I : 

ROOM 221*2. 


t f 
\L 


SEE PILE 66-2554-|530 FOR AUTHORITY 



* S '€>2. 

ii mmrnu 


REMOVED BY 

PILE NUMBER 6>£> - 3 X&h- l/ 


\ t 

\ i; 

\ !i 


PERMANENT S%iai, OHARGEOOT 




. yy 'c 

-v. -«, * ^ 

v, * ?- ■*'• ^ ^ *(, - ._-<* 

;| copyjbb^ 


'■Irpt'' J ,. *■’ '(* '* , »■ ,, 


MR. NICETOno- 



/ ^ , 


l-ll-£l 


P. W. WAIKART, 


NUMBERING UNIT ABSTRACTS 


PERTAINING TO AD MINIS TRATIVE FIBES 

/06y ^ ^ - 


* jffwpifswaiwtei 




. An inspection of the abstracts' of the $6 classification 
shows that considerable space in that classification is taken up 
with -abstracts of the Agents* and employees r administrative, files,. 
The policy apparently ’changed in 1941 and alphabetical files were , 
used thereafter and no abstracts made. The present administrative 
material for Agents is filed in alphabetical folders while adminis- 
trative material for clerks goes into their personnel files. 


J, I | of the -Numbering Unit, 

advisea that these apstracts are rarely if ever referred to. At 
this date even the files section they represent are quite inactive. 
Pestruction of these abstracts Would do no possible harm to our 
Service to. the Bureau and, should provide at least two more cabinets 
f for further expansion in th 66 *s. Room is heeded particularly for 
the new files being opened on .confidential informants. 


If approved the Numbering Unit could readily carry out , b'l 
this destruction through careful inspection of the abstracts and' 

.the subject matter thereon, and thus insure that no, other type of. /. 

6 6 abstract is destroyed since the employees’ files are interspersed., -\'rj 
' with other types. ’ ’ n%/ 

■ . w '■ . .C.-y-f !■% 

-i ;■ It is clear that Bureauppolicy of long standing is not to , 

destroy Bureau abstracts. However, it is believed that making. exce|j^ 
tion of this material would cause no future difficulties and on the «fj' 
contrary it would have distinct advantages.* - ^ 

y , . - - $ 

RECOMMENDATION: - B 


That the abstracts in the Numbering Unit., representing 
material in old administrative files, which- abstracts were discon- 
tinued-in 191+1, be removed aid destroyed. 
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STANDARD FORM NO. 64 


Office Meti 

* > 
TO : MR. NICHOLS 


\um 


UNITED i 



DVERNMENT 


tf'S 


DATE: 2-26-51 


FROM 


F. W. WAIJ 


SUBJECT: DESTRUCTION ®0F OBSOLETE FILE 

AND INDEX MATERIAL 




Attached are some publications of the U. S. Archiv es - wb drch-govern N ea^_ 
'and explain the program for the disposal of federal records. This reference ' <*“*_ 
material is m valuable as an aid in the Bureau’s destruction of records ~ 

program. 

1. Manual entitled^Disposition of Federal Records”. 

2, 5 general schedules issued by Archives for all government, 
agencies. 



wMMjsb A mry> M l fs^ 

Indies ' ' VL^ 

V O h ’’ 
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estclosu&S SlfflB FIL 1 
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EX. » fig) 

RECORDED - 67 * 

i 

INDEXED - 67 


0 


1FEB 27 1951 




4-528 
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CTANrMgiyro'HM NO. 64 





iC6 % IS/lfiWIOY andum • united states government 


I ;/ FROM : 


SUBJECT: 


PURPOSES 




MR. HIGHO: 


F. ¥. WAIKA mr P 

DESTRUCTIONS BUREAU RECORDS 


- ^JUVvP- 


DATE : ‘ Aptil 21, 195>1 

TJAL 


Tolson 

Lad d 

Clegg 

Glavln 

Nichols 

Roso n ^ 
Tracy 


To prepare a list of records 11*1011 may be destroyed under archival ^ Hoora — 
authority and to show the basis for approval, such as specific schedule, gen- ' oana v 

eral schedule, or non-record material. The following material is mostly ex- — 

elusive of the items listed in the manual of Rules and Regulations for destruc- 
tion, authority for which may be found in 66-3286-^37* Further details are in- 
cluded in 66-3286-3281X, • ' ' . 


Description of Material 


Tickler Copies 


Identical duplicate copies of 
all documents maintained in 
same file, (including reports). 

Extra copies of printed or pro- 
cessed materials where a copy 
is on record 


Basis for 
Destruction 

Non-record in nature 


Non-record in nature 


Non-record in nature 


File Number 
(or source) 

Archival pamphlet en- 
titled '‘Disposition of 
Federal Records” pg.3 

"Disposition of Federal 
Records"} also' 

66-3286-179 

"Disposition of Federal 
Records," page 3 


Preliminary or rough drafts of 
letters, memoranda, reports, 
etc. Also, preliminary work 
sheets: and informal notes and 
stenographic notes which were 
transcribed* • 

Letters of transmittal which 
add nothing to information of 
transmitted material. - 

Any material of no permanent 
value where intent of Agency 
never was to make it "record 
material" and it was not actual- 
ly kept as such for any great 
length of time. (This is a de- 
batable matter and subject to 
interpretation) 


Tfl/MMirmb 


Non-record in nature - "Disposition of Federal 

.Records" pg. h 

DJSeiASSIi^J. JV^PLI 

o/eclRSSi^cd Ptr r^cTTcLsa r/) . 

To P*r~u*» JW ikn 

Non-record in nature "Disposition of Federal 

Records ", pg. U 


Non-record in nature 


Records Disposal Act 
and Archives Officials 
Interpretation 
66 - 3286-3812 




-ysx 


68 MAY 3 1951 




B M - Seu -weiil,! 






Memorandum to Mr* Nichols 

Re: Destruction of Bureau* Records 


Description of Material 

Original correspondence to and 
from individuals regarding em- 
ployment and positions in the 

F.B.X. 

Correspondence to and from local 
and state law enforcement agencies 
about receipt or transmission of 
fingerprints and criminal records 
and informational bulletins# 

Same as above but broadened to 
include correspondence to and 
from individuals, companies, 
organizations and federal and 
foreign agencies as well as 
foreign police departments. 

Forms received from various 
Government Agencies for check- 
ing names through, the FBI in- 
dices. 

Closed files of FBI Field 
Divisions (By Bureau policy, 
can be destroyed only after 
2 5 years. 

Miscellaneous correspondence 
with the public as result of 
routine requests and inquiries. 
Involves no administrative action, 
no policy decisions, and no 
special research for reply. De-. 
stroyed after answer is made. 

Uniform Crime Reports from law 
enforcement agencies. Destroy- 
ed after posting to permanent 
records. 



April 21, 19J>1 


Basis for 
Destruction 



_le Number 
or source) 


Disposal Schedule. 
(Specific ) 


Disposal Schedule 
(Specific ) 


Disposal Schedule 
(Specific) 


66-3286-187 


66-3286-188X 


66-3 286-U37 


0 


Disposal Schedule 
(Specific) 


66-3286-192 


Disposal Schedule 
(Specific ) 


66-3286-21 US 
66-3286-238 


Disposal Schedule 
(Specific)) 


66-3286-1^7 

Enel, page 2 


Disposal Schedule 
(Specific)! 


66-3286-I4.37 

Enel, page 1 





Memorandum to Mr. Nichols 

Re: Destruction of Bureau Records 


Description of Material 


Basis fori, 
Destruction 


April 21, 1951 

lOENTliU 


File Number 
(or source) 


Administrative correspondence -with Disposal Schedule 

the field such as follow-up, letters, : (Specific) 

holding of conferences, making of 

speeches, movement of personnel, 

etc. Destroyed after posting or 

else after- action is taken. 


Sign-in registers and inventory Disposal Schedule 
sheets. Retained for 3 years, , (Specific) 


"Extra" fingerprint cards ex- Disposal Schedule 

elusive of one master card on . (Specific) 

persons known to have died. 


66-32864*37 
, Enel, page 2 


66-3286—i4.37 
Enel, page 2 

66-32864(51 


The following disposal schedules are "general" schedules issued from 
time to time. by the National Archives for the destruction. of material common to 
many government agencies, - So far, six such general schedules have been issued. 

The broad subject covered is listed below but since many specific types of records 
are covered in the schedules, it will be necessary to refer to the circular letters 
issued by Archives to determine the items to be destroyed and the period- of reten- 
tion for each one. These schedules are permissive rather than mandatory, so that 
any of these records, maybe retained if desirable. 

Basis for Tile Number 

Description of Material Destruction (or source) 


Personnel Records 


Selective Service 
Deferement Records 

Information Services and 
Relations with the Public 


Mail and Postal Records 


Fiscal and Accounting records 

Bankruptcy records of the U.S* 
Courts of Bankruptcy 


Disposal Schedule 
(General) 


(66-^2864(50) 

Archives Circular 
letter 1*7-3 (5-264*7) 


Disposal Schedule 
(General ) 


Archives Circular 
letter 1*6-2 (3-31-1*6) 


Disposal Schedule 
(General) 


Archives Circular 
letter 1*6-1* (3-23-1*6) 


Bisposal Schedule 
(General ) 


Archives Circular 
letter 1*7-1 (8-74*6) 


Disposal Schedule 
(General ) 


Archives Circular 
letter 1*7-2 (8-7 -1*6) 


Disposal Schedule 
(General) 


Archives Circular 
letter 1*8-1 (7-7 -1*7 ) 


- 3- 
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Memorandum to Mr. - Nichols 

Re: Destruction of Bureau Records 


RECOMMENDATION: • 

- '* " w No further action'. 



April 21 , 1951 


To he filed for- record purposes only. 
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STANDARD FoSm NO. 64 



Office Memorandum 



to % 

FROM 


Mr. Nic]^fs ^ 


C. L. Trot 




UNITED STATES GOVERNMENT 

/ DATE : AugU St 2^, ,1 9^1 

if/ 



subject! Volume of Records Destroyed 
in Past Year 

- Mr-. DiGir alamo, in charge of the Department of Jus 
records, requested the volume in cubic feet of records we ha., 
destroyed at the Seat of Government during the past year. In- 
asmuch as we have furnished such figures in the past on an annual 
basis, I had these figures tabulated and he was furnished them 
orally. 



Description of Records 

(1) Investigative cases from 1922 through 
1942 in the National Motor Vehicle 
Theft Act and White Slavery Traffic 

Act classifications. (Microfilm), 

# 

(2) Fingerprints of deceased persons. 

(3) Administrative material destroyed 
on annual or. periodic basis. 


TOTAL 


Volume 

1738 Cubic Feet 

101 Cubic Feet 
7k . Cubic Feet 
1913 Cubic Feet 










STANDARD FORM NO, 64 



* 


t 


ce ' Memorandum • united 


STATES GOVERNMENT 


MR. TOLSON 


FROM 


SUBJECT: 


JOINT ^COMMITTEE 

, V 

SUGGESTIOJg-isE. 
EMPLOYEE: 


’SE']/^ 


DATE: 9 / 5/51 


Tolsor 



Nichols! 


ASSISTANT CHIEF CLERK 


I06 

b7C 



SPRINGFIELD DIVISION 
PPLICANT CASE~.FILES^CONTAINim_ HOLDER OGATORY 
INFORMTIXJN^DESTROYED AFTER 6 MONTHS ‘ 


Tracy_ 

Harbo 


Mohr 


MEMBERS PRESENT: Messrs. 


SUGGESTION: 


E. 

S. 

C. 


Scheidi; 

K. McKee 
H. Carson 


R. 

E. 


T. 

D. 


Harbo 

Mason 


Tele. Room. 

Ne&se 

Gandy 


The Field file 
be destroyed 6 


pertaining to Atomic Energy 
months after the ^completion 


applicants 
of the 


investigation, provided there is no derogatory informa- 


tion developed, 
indicating that 


The master index card 
no derogatory data was 


be stamped 
developed. 




3B2 


ADVANTAGES: 


Save space in Field Offices, 


DISADVANTAGES : 


SSS tss® s-** 

1T3T-S .wmi 
■■ ■ “ * 

« 

• 3 

' ;■» 

it 


O 

t 

00 


Under the Atomic Energy Act program , many cases are 
opened wherein numerous previous Atomic Energy Act 
cases are of great assistance. For example , when a 
relative of an individual previously investigated 
applies j the material developed in the first _ investi-\ 
gation is invaluable . 


r 


.c 

(0 


E" 

sr. 

f - 

f 

c 

<.. V 
J 

fey 


'-i 

•* r* 


During the course .of these investigations 3 documenta- 
tions have been prepared on individuals and organisa 
tions which , if th’e file were destroyed would entail 
repetition of work^already performed. 


:E 



3. 


Numerous requests are received from ONI, G-S and OSI 
pertaining to AEA . applicants since sub-contractors 
normally perform functions of interest not only to the 
Atomic Energy Commission but to branches , of the military 
services. If the files were destroyed we would not be . 
in a position to answer, their inquiTNt.es,, ^thereby causing 
duplication of investigation. 




Mr. 
Mr. 
EDM:EHW 


Mohr 

Glegg 


C h 


COPIES 



RECORDED. 


indexed 


VM 


d 







4. Atomic Energy Act cases are constantly being reopened 
either for the purpose of supplementary investigation 
or to bring an investigation up-to-date concerning an 
individual who has left the employee of an Atomic Energy 
facility and desires to return . 

The Special Inquiry Section of the Investigative Division 
expressed an unfavorable opinion of .the suggestion . 

JOINT COMMITTEE CONSIDERATION: 

The Joint Committee on '8-29-51 considered suggestion 
unanimously unfavorable . 
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STANDARD FORM NO. 64 




Office MemStMthm 


TO 


MR-. NICHOLS 


FROM : C'. TROTTER 



UNITES 


/ 


Sf E3;, GOVERNMENT 


DATE: August 30 , 19 5l 


SUBJECT: 


SUGGESTION #33 \fijTj} V\ 0 $J2M f ^£j|L 

fz jLUXTQ S' 


bo 
•b 7 C 


Reference is made to the attached suggestion byT 
Assistant Chief Clerk, Springfield Division, date a 


August 8, 1951, wherein it is suggested that n ah b&r>plicant 
cases flies, particularly the Atomic Energy Act Program, "con- 
taining no derogatory information be destroyed after six months - 
old, and the master index card stamped indicating. no derogatory 
information developed.” This suggestion was referred to Agent - 
Medler by Mr. Mason of the Training and Inspection Division fpr ■ 
views and comments. _ 

>(***3!* >• 

It must be conceded that considerable space could be saved’- - .^ 
by the periodic destruction of the closed non- derogatory appliStiht 
files in the Field. At the Seat of Government the Atomic Energy 
Cases alone occupy 329 five drawer, letter size file cabinets. 1J3 
The majority of which are of a non-derogatory nature. & 

\% 

From an over-all records point of view it ma y be advisabil 
to retain at the Bureau the complete file and apply 



SS5 




* 

*, n 

i 

-'3 


• a 
% 

4 
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suggestion in the Field. It is believed that this was une original _ 
intent in the suggestion; however, I merely want to clarify this:773 \ 
point as there should be one place in the Bureau to reflect the^- ibe 
results of any applicant investigation whether it be derogatory ro t7c 
or otherwise . 

It will be necessary to comply with the Records Disposal A^4^ 
before, these Field records may be destroyed. This can be accomplislft> 
ed by the submission of a special schedule to Archives. \ 

Summarizing the above, it would appear that by the adoption 
of this suggestion, much valuable space would be realized in each 
of our Field Offices. However, the Investigative Division should,// 
also have an opportunity to evaluate this suggestion and submit (f 
their views also. bi ^ 

b7c 


'• ^ 


RECOMMENDATION: 




% 


$ 


That the suggestion by 


|| tion.for adoption by the field offices; 


& ck. 

_be given favorable considera- 
also that this .suggestion be 


referred to the Atomic Energy Section for f i^.^ ^>proy^.^ Lj 

ACTION TAKEN : ,SEP,25j 1953 

None. This is being submitted f or yo; 
referral to the Training and Inspection {D&vxsi'o: 
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UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


From: 


EMPLOYEE SUGGESTION 


mimmm 


Field Office or Division 




« "!* ■ bfc 

^ -b 7 L 


SUGGESTION: Xfe $$ ml 

1*1 idt-JLwji M aLti M.UH Mill J 2ii A- «. 'A. jLi '+i+ U-. 36' At «W 3Kl» A ."k» (A# 


g m m&ttyBi 


V* 


- tffte&Sl ©ffijBO- %!&$& tttt &b&sM MWgf H?98J^ '&a \9 v 

a ssi&llss* seals* $& i$ s&Sjimtel that? ^ - 

$£ & 3 m ttotsM 

h#, to d&feg if %Mm ttmM &#&tsuss&&* p 

$&&$& '&£&&& «$ m> £$$8&fefc tte C<rtdtt& To 

stiff&g&osifc -dots. to sia iti tl#sfisilag Tittles®* .. v 

SfS waste os? {^ r 

It should save at least ffi annually. 


The use hy the United States of my suggestion shall not form the Basis of a 
further claim of any nature by me, my heirs, or assigns upon the United States. 



Comments and recommendation of Supervisor, SAC, or Assistant Director: 

tfoem- sasgce&issi 1 its adqpticaj* 


r. , (Signature) 


(Title) 
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STANDARD FORM NO. 64 



Office Men J dum • united staxcJ government 


Mr*. Rosen 


DATE: August 28, I9f?l 


FROM : G. C. 


SUBJECT: SUGGESTION 33 


Tolso n I wv 
Lad d OMf- 
Cleg g 
OXavl n |I1 
Mlchol y 

Rosen 

Tracy 

Harbo 


This suggestion, is to the effect that in al]rf fmpt?li- 
cant cases, particulairly,\Atomic Energy applicants, -mere no 
derogatory information is developed, the" f ile in." the 'Field 
Office should be destroyed after six^rv*-' 'i|is and the master 
index card should be stamped indicatL^ „Jiat no derogatory 
information was developed. The Training and Inspection Division 
requested our comments concerning this, 

OBSERVATION: 


It is not felt that this is a good suggestion for the 
follox-jing reasons: 

1* What is and what is not derogatory information falls 
into the opinion field. 




«j*a£ 


Considerable time would be spent in reviewing the 
files to sift out those cases In which there was 
no so-called derogatory information. 

In some of the older cases involving synopsised 
reports, the reports at the Seat of Government were 
destroyed and the only record of such investigations 
is in the Field. 

It is necessary to re -investigate these cases 
occasionally and the Field should have a record 
of the investigation already conducted. 

Even in non-derogatory cases, questions frequently / 

arise as to what was done, who was interviewed, what 
Agent did this or that, what Special Employee checked 
certain indices, and so forth* We recently had a non- 
derogatory case in which it was essential to determine 
exactly what investigation was conducted, who was 
interviewed, and by whom. It will be almost impossible 
to arrive at the answer of such questions If the Field 
files are destroyed* 


SCC:ejr 

Attachment Aj*'*' / •- a / ‘r <- 
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UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


EMPLOYEE SUGGESTION 


Da te August 8 , 1951 


To: 


From: 


DIRECTOR. RBI 


V-X^» 


ASSISTANT CHIEF CLERK 


Field Office or Division 
SUGGESTION: 


SPRINGFIELD 




■ T 




•sK 

v 


It ' is suggested that al3 ^^plic.ant^ease„files * 
particularly the Atomic Energy* Act; Program^ 
containing no derogatory information be destroyed 
after six months old, and the master index card 
stamped indicating no derogatory information 
developed 


be 
h 7 C 
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Its advantages are: Considerable filing' space would be save 

the above suggestion were adopted* In the Spring- 
field Office where the Atomic Energy; Program is 
on a smaller scale, it is estimated that 
sp proxiraately twenty-five drawers of files would 
be eliminated to date if these could be destroyed 
The index cards at the present time contain 
sufficient data to aid in determing whether 
individuals are ident or not£ j £ £ 

It should save at least $ 




k 


annually 

The use by the United State^^^^uggestioh "sna 
further claim of any nature by me x myj$©irs, or assi 




V 





form the basis ,o& a 
Ron the Urftjjed States . 
c/r 5~a5[J 


(S^nature of Suggestor) 

Comments and recommendation of Supervisor, SAC, or -Assistant Director: 


The above suggestion appears practical. I recommend its adoption, 

'ytofZr rr^-TJ 1 :^ 1 
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Mr. S'. A. Andre tta ■' : ; / *1. 

Admihis trative Assistant Attorney General October 19, 195l 


destruction, of certain letters, , 

TELEGRAMS AND POST dARDS ; 


- /- Reference is made to your, memorandum dated October 10, 

, 1951, enclosing- samples of material . consisting of letters, ; ■ . 

telegrams "and post cards which have' been received by the Depart- 
ment from the general public protesting action of the Federal 
Government and of certain of the, State Governments in the 1’” 
.following cases: - ’ V’ -• ./■ - '• _ • • • r ". ; <; 

J , v '' xr ^mrp Ik ( * ' , 4 ’ <■'- ' A ^ ,.-a> ' J 

' «e£*^ ' ’Ji/ tTlllie 'McGee* ; your 'file. 11^4.-37’''-' .."t , . t 

^ Eleven Communist' Leaders, your file 14.6-1-51^1^1 

' Father Charles E. "Coughlin, your file 14.6-28-10"* 
Earl Browder, your .file 39-51-977 : 

■ . Harry 'Bridges, your file 39-11-254. ; 


A . review of the .enclosures indicates that the.. material 
is of no interest to this Bureau. The’ enclosures are being 
returned herewith. ,/ . '• . . . : 


- aoMsm® 


Enclosures 


PLC jmjt JfM' 
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STANDARD' FORM NO. 64 




Office Memorandum •' united 


c 

STATES GOVl 


■w ta n eap won; 




: Hr. J. Edgar Hoover, Director, 
Bureau of ‘Investigation • 

: Mr. S. A. Andretta, Administrative 
A Assistant Attorney General^ 

r J?6 > ‘STY u cTn) h Ok 

Recent 


Federal 


DATE: 


M?. 

ERI^M-E-NT 

Mr. Nichojg 

Mr. Belmont 

OctoJbHf' fb\ ss 19KT 

r Mr. Glavm 


ft 3 


E/S 


V 

v 


$ 


V 


^ V SUBJECTV . ■ . . „ . . , 

’ ^ ft 

surveys made in our general files for the purpose of relief. 

acute space shortage in that area disclosed a considerable quantity ee 


of doubtful value which in our opinion and that of the Criminal Divi 
destroyed. This material samples of which are attached consists of ^Lett ers', 
telegrams and postal cards from the general public protesting action 
era! Government and of certain State Governments in the cases set on 
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1. Willie^fcGee, file 144-37, 13. cubic feet dated 1951. 


- b e low : 1 


srT'Sleven Communist Leaders, file 146-1-51-1481, 44 cubic 
feet dated 1949. 

^ 3. Father Charles E^Soughlin,* file 146-28-10, 4 cubic 

feet dated 1944. 

4. Earfr^Browder, file 39-51-977, 40 cubic feet dated 
1941—42. 

5, Harr^<Br-idge s, file 39-11-254, 4 cubic feet dated 1942. 

Before taking any action we would appreciate knowing whether this material P 
is of any interest to your Bureau. In view of the urgent need for space your 
early consideration is requested.’ 
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INDEX CARDS ON INDIVIDUALS REGISTERED UNDER 
THE ALIEN REGISTRATION ACT 

r t? C ( i£~¥-\ ■ t 





Please peruse SAC Letter Number 78, dated lime 24, ,1947 
which provides that index cards concerning Alien Enemy Registration? 
Files should remain In the general office indices, even though the . 
Alien Enemy Registration File itself has been destroyed. Each of 
•the index cards pertaining to Alien Enemy Registration Files should 
have a notation thereon that the file has been destroyed, which . * 
notation was intended to refer any inquiry to the headquarters of, 
the Immigration and Naturalization Service for detailed information 
concerning the former Alien Enemy. 

The Bureau, would appreciate your views, to be received 
at the Seat of Government mafeked for the attention of the Training; 
and Inspection Division, absolute deadline date September 20, *1951? 
In your opinion should these index cards , remain in the general 
indices In an : n As is 11 status, or should these index cards be -removed 
by employees -as they are found in the course of normal, duties. 

The Bureau does not contemplate . any pro ject to purge the -indices of 
these cards. 
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cc-SAC, Charlotte (PERSONAL ATTENTION) 


Chicago , 
New Lrk , 
Newark 
Pittsburgh 
Baltimore 
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STORAGE AMD DISPOSITION OF 
PRO PER Tx • AC QtJ lRED AS EVIDENCE' 
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1 The following examples of Oases in which we are taking 

action to have physical evidence disposed of are being submitted 
for your Information in connection with your discussion of this 
matter at the Executives Conference this morning! 

In several classifications of cases such as .accounting 
cases, fraud cases and bad check' easasy we have- discovered that the - 
field is maintaining photo static copies of fraudulent checks,; records 
and other papers* These are not' originals. .but photostatic copies and 
were acquired as investigative aids in the handling of these cases* 

In those instances where the case has been closed, the Statute of . 
Limitations expired' and there is consequently no further use for the 
material, we are writing to the; field and advising them to dispose - 
of such property* - '■ , - ’■ v 

in one Bank Robbery - Burglary case, we ascertained from 
the inventory submitted that a crowbar which possibly Could have been 
used in the burglary, there being no definite Information, however, 
that It was,, was stllgj'^being' maintained. The Statute of Limitations 
in this case had Ip-ng since expired* There. ls, of course, no need 
for the malnten|apre of such items as this and latter has been 
Witten ins trusting that it be returned to the local police depart- 
ment who made it available to us.. 


taking* 


These are examples of the type of action. which. we are 


The. review of the inventory has indicated a generally 
satisfactory condition in the field in so. far as the maintenance 
Of exhibits is concerned. In the 1,745 criminal, cases in which 
the field was holding exhibits, we have found only 14-8 in which 
there was any doubt as to the advisability of maintaining sueja. 
evidence and in those case we are commUhicating with, the field* 

A memorandum is being Submitted ; today reflecting, the 
results of the review of the inventory in view o£ the Director’ 3 
deadline that a report' be submitted by September 10th, 


CAE?ige 


iriu. 

- „ 






ft*- 1 . 


, sm, 

NoT~ RECOPDED , „ “ 

m SEP 25M# V -- ' 






■ $ 3-^1 




r i • . 1 . 




m”.i VJ >X.v-.'s : Vw*.% *v;, *W 5 '*•'*" vl 




' -7 
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*$> ' . 'MICROFILMING ' OF THE OLD. GERMAN', ■>• , • ' = - 

, ’ ' MEXICAN,. MISCELLANEOUS; BUBEAtJ, SECTION; V oQR^S •? V' 

. 4<i/ v r, ■' r AND ALPHABETICAL USTA FILES - '■ « • v ' ^ 

. 1 1 : '; ■. " • '• v -v ' 'V; ^ ■ : ’ ' . ■■.' . • 

|\| ' . : • Sinoe, wg Are in .sight, pf; the ; 'p9n‘h,|heih»..;''o^; .mieyof laming. 

l^S portions, of the 26 and 31 classifications. lo ; -b'©^ filmed is 

<s'^, appropriate to consider, o^hey, mat er i al^th .'&$ this space 
^ saving operation*. In a memoyahdum of Dctober ?; 1949 from Hr.. ,p 

’ rt n v» 4* fiA Win 1*1 "? nVi a! « A 4r t.Tft « ‘oir I'Tc a+< ’’Wc 


'5^’Iaihart to Mr. Nichols, it was stated that, these old files amounted " • 
to the equivalent of lj.84 four-drawer cabinets occupying l,-6ij.5 square 
feet of floor apace;, which would represent ’“’a auhStaptial savings' ; 

,,V in 1 space. .. It was. at that time recommended that a systematic ye-* 
\|«isjriew of these files bey -made for* any. inf drmhtloh #hich could, he 
* ‘ considered of value and that the remainder 'bp; destroyed. On 10- 

22-49/ the -Executives Conference was unanimous in. recommending the ’’ ' 

4 inclusion of these files 'and other old file material in the micro- : 

3 filming program rather than to destroy them altogether (66-l630ij,“i|.l ) • 

' The Old Gorman, Mexican, Miscellaneous* and bureau " Section • 

Jk files are presently stored in the Identification Building space 
4* belonging to the Record s Sec t ion -including -a room on the 1st floor 

and. dead storage’ space , on the' top fleor , Ihe check '’with the Service \. } 
J, Unit discloses that these records have not ‘been used in the last V 

two years or more. By microfilming them- And destroying the paper 
.records; we Will release space badly needed for other functions at { 
^s'this time. * " ' ‘-•.4. , 


, Unless advised to the contrary, we will proceed with this 
' i<sr * microfilming. Also to be ^included in this program will be microfilm- pJ 
jf’’ ing : of some 27 four-drAwey cabinets of alphabetical White "Slave ■ m 
^ Traffic Act files. These are so old they precede the well known '••• ’ i ‘ 


iv .numerical classification' system and have hot been referred to for 
7^ / years*. - ■; " / - . ^ •' ,y ' ' ; \ - •- ' > .y ' ' 

’ : V ? ’ The necessary schedule for - the destruction of this material * 

^ fallowing microfilming -will- be prep ai'ed immediately for. submission Ml 
^ through bh© Department, to the; U, S, ’Archives, ■ - \ •••*'• - v - '. vw 
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RECOMMENDATION : - 


1 ij ' d 


t That micrDfilmirig be continued in the fo lipping obsciet© 

v records already approved for raicrof liming by -the. , Bureau:’ old. Germany 
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Ce MemWanduni ' • united States government 




TO 
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THE DIRECTOR 
EXECUTIVES CONFERENCE 


DATE: 


10/ 25 /A 
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subject: ^ DESTRUCTION OF FILES 25 YEARS OLD 

The Executives Conference on 10/23/51 } consist ed o, 

Messrs . Tolson, Callahan , Tracy, Harbo, Mohr , Belmont , £a$cl 
Ro'sen, Gearty, McGuire and Mason • 

The Conference considered the procedure presently 
followed m the destruction _of'fj,lps^25~y&&rt.Sz*oTa, , 

1 1 |j rti m |f| " ^ i 

The Joint Committee and the Executives Conference , in 
March 1946, recommended and the Director approved destruction by 

SAds of files when the file has be dome 2.5. years ofage The Field 

wWs^'ddUisedby Mijjeau Bulletin "Sri June 26, 1946,' ofL this i 

authorisation • ( The Field was instructed that, when a file is 
destroyed, the ihd’ex cards relating -thereto shall be marked with a 
stamp stating " File Destroyed - 1946." The idea was that this 
would make it possible at a later date to purge from the index 
those / cards relating to .destroyed files and in the interim would 
flag the Field Office that data on that particular subject could be 
obtained from original reports in the possession of the Seat of 
Government A 


* ’ AS 

’ v * 

>V. : 
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N o provision was made nor were anv in s±jmc,t.i.,ons^.s&nt to 

the Field as to ho w to record wh ich files wer e dest royed. For 

it,- 


■■MM&,,Maa-,c..knPwn, 


. would «. 


be .easy .Abo.^ fin d 




out. whether the file,.had~-b.e en destro ye.d ,,by~pons ultin g ...tjie 
alphabetical indices . On the other hpnd, a perusal of the closed ; 

fleet' in one drawer that the following files ari 
present: 26-106; 26-107; 36-108; 26-110 . The gues'tion would £. 
immediately arise as to what bec,ame of file $ 26-109 . There Would 
no way , of ascertaining the subject of this file so that the 
"alphabetical index could be consulted. There would be no way of 
knowing whether the file is missing or has been destroyed . 
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P should be made 
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The Conference of Optober , 23, 1951, felt that some record % 
of destroyed files. : ’*—7^ 



i’t* 


\The\ majority of the Conference suggested that a list of 
" Files Destroyed" be-'prepared for each classification and that this 
list be filed at the very commencement of each 'of the 133 , 
classifications in each Field Office. Of course , no list need be 
prepared until some files are destroyed, in! tjxafL c/La^p, 
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Memorandum, for the Director 


The minority 3 consisting of Messrs . Mohr and Mas on 3 
I felt that the entire file should be destroyed )t but that the file 
front cover should be retained in its usual place in the file 
drawer and that it should be marked " File Destroyed ” so that it 
would be apparent at a glance without reference to any list 
which files were destroyed . 

The minority view has the advantage of making supplemental 
lists unnecessary . It has the disadvantage of file fronts taking 
up more space than a list of destroyed files . To really stretch 
the imagination 3 it has a disadvantage in that if the file front 
itself became misplaced there would then be no record of the file 
having been destroyed . 

Based on the Director f s decision 3 appropriate instructions 
will be issued to the Field in order that SACs and Inspectors will 
have a guide . 


Respectfully 3 
For the fSonference 


Clyde Tolson 
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GENERAL SERVICES ADMINISTRATION 
Washington 25, D*. C. 


' - ^ ^ ^ . , November 2, 1951 / 

A T/ Of /if -y{£ ^ />/£/$ /V~ ' 

FEDERAL RECORDS REGULATION NO. 1 , J/ | — 

TO: Heads of Federal Agencies / /l/ L/' 

SUBJECT: -General Schedule No. 1 (June 1951 Revision) v / 
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1. General . This Regulation promulgates General Schedule No. 1 (June 1951 
Revision), copy attached, relating to certain records common to all 
Government agencies. 

2. Authority . General Schedule No, 1 ('June 1951 Revision) is issued in 
accordance with section 505(b) of the Federal Records Act of 1950 
(hi U.SoC, Supp, 28U(b) ), which provides for the establishment by 
the Administrator of General Services of standards for^the selective 
retention of records of continuing value, and section 4 of the so-called 
Records- Disposal Act of 1943, as amended (44 U.S.C. 369), which author- 
izes .the preparation of general schedules. Disposal of Government 
records listed in this schedule as not of continuing value has been 
authorized by the Congress by H.R. Report 716, 82nd Congress, 1st Session. 

:> 3. Coverage of General Schedule No. 1 . This schedule describes records 

relating to civilian personnel which are normally maintained by Federal 
agencies, including those which are required to' be maintained by the 
Federal Personnel Manual and by applicable General Regulations of the 
Comptroller General. The records are grouped in two sections: 

a. Those records which are of enduring value and are to be 
retained indefinitely; and 

b. Those records which are not of enduring value and Thich should 

be disposed of after they have been in existence for the periods 
of time specified in the schedule. The authorization to dispose 
of them is permissive rather t han mandatory, although compliance 
with the disposal provisions will result in orderly records 
retirement practices. Disposal authorizations obtained by an 
agency in previously approved schedules remain ah effect although 
the retention periods may be shorter than those provided* for in 
this schedule. :/ 


♦ 


5x2 * Permissive provision is made, where applicable, for the transfer Hof * 

records to a Federal Records Center for storage and ‘servicing. Records 
designated for transfer to a Center should be heid until iab substantial 
quantity exists to avoid scattered transfers of small groups of files. 

a ^ so indicates an appropriate manner of filing each type 
litssE'sgf^Vecord so as to facilitate maximum effectiveness in its application. 
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GENERAL SCHEDULE NO. 1 (JUNE itfl REVISION) 
Personnel Records 


< Scope of this Schedule s This schedule supersedes General Schedule No, 1 (Revision A), issued by Nations]. 

Archives Circular Letter No, !tf-3 of Hay 26* l?k7, and General Schedule No, 7, issued by National, Archives, 
and Records Service Circular No, 2 of Hay 15, 19$, It governs the retention and disposal of all copies of , 
records relating to civilian personnel wherever located in an. agency, exclusive of (l) copies included in , 
disbursing accounts, (2) copies of loyalty and other investigative files, and (3) records of the Civil Service 
Commission (including records of Boards of U, S, Civil Service Examiners and Committees of Expert Examiners, JB 
regardless of the custodian) and the Bureau of Employees' Compensation of the Department of Labor maintained w 
pursuant to their statutory Government-wide functions. In np evjent, however,' can disposal be made of records 
pertaining to accounts, claims or demands involving the Government of the United States which have not been 
settled or adjusted in the General Accounting Office without. written approval of the Comptroller General, as t 
' required by Section 9 of the Records Disposal Act of July 7, 19 U 3 (kk U»S*Co 37k) « 
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DESCRIPTION OF' RECORDS 

RECORDS OF CONTINUING VALUE » 

Official Personnel Polders and comparable 
files accumulated prior to establishment of 
the Official Personnel Folder, excluding 
papers covered by item 15 below, 


PRESCRIBED OR 
RECOMMENDED 
METHOD OF FILING* 


Alphabetically by 
name. 




1 


AUTHORIZED DISPOSITION 


(a) See page Rl-36 of the 
Federal, Personnel Manual for 
instructions relating to 
folders .of employees transfe 

• to, another agency, 

(b) Transfer folders of 
separated employees to inactive 
file on separation) close file 
at end of each year and transfer 
it to Federal Records Center 1 
year thereafter, 



v 


Prescribed methods of filing are' indicated by referral to the issuance prescribing them,* those recommended 
under the provision of Sec. 5o5( a) of the Federal Records- Act -of 1?50 (|l U,S»C»- Supp, 28k(a)) do not make 
reference to an established authority# Any new regulations 'or' directives that may be issued from time to 
' time will supersede these recommendations* ' k ! ; ; ' * 
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ITEM 

NOo DESCRIPTION OF RECORDS 

. ■ ■ t 

x , i 

2 , Service Record Card? Standard Form 7 
or its equivalent. 


3. Individual earning and service cards 
(such as Standard Form 1127 or its ' 
equivalent), and papers recommended 
. by item 7 as attachments. , 


It. Position descriptions pertaining to 
positions abolished after September 1, 
19 $, and descriptions superseded after 
that date, 


RECORDS QF TEMPOR ARY VALUE? 

% ' Correspondence in the operating personnel 
office and its subordinate units relating 
to their administration and operation. 


PRESCRIBED OR 
RECOMMENDED 
METHOD OF FILING 

In accordance with Civil 
Service Handbook S-812, 
Basic Personnel Records 
and Files System for ' 
MerjT^eiBT Oct. 

Alphabetically by name, 
For cards relating to 
active employees start 
a new file every 3 years, 


In accordance with Civil 
Service Handbook S»8l2, 
Basic Personnel Records 
and Files System for 
Federal Agencies , Oct, 
H5o, Part ICt 


By subject or agency 
filing system,” start a 
new file every 3 years, 


AUTHORIZED DISPOSITION 

Transfer to Federal Records 
Center !> years after year of 
employee's separation or 
transfer to another agency, 


(a) Cards on, transferred and 
separated employees? Place 

in inactive file on transfer orAt 
separation of employee 5 close 
file at end of each year and ^ 
transfer it to Federal Records 
Center 1 year thereafter, 

(b) Cards on active employees? * 
Transfer to Federal Records^ 

Center 2 years after close of 
file, , 

> 

Retain one copy, (See item 
12 for disposal of other 
position' descriptions,) 


Dispose of 3 years after file is 
closed or 3 years after date of 
document if filing arrangement 
differs from that suggested 
herein, 


- 2 “ 




IH 

5L ^SCRIPHON QF BECQBDS 

6« Correspondence, letters, and telegrams ' 
. offering appointments to potential 

employees. 


* 7, Applications for leave ap|l supporting 
papers, ' 



PRESCRIBED OR 
RECOMMENDED . 

METHOD OF FttING ’AUTHORiZED DISPOSITION 


Alphabetically by (a) If appointment is 

name, accepted? Destroy 

Mediately, 

(b) If appointment is 
declined,* (l) Return to 
.Civil Service Commission with 
reply and application, if name ^ 
was received from certificate ■ 
of eligiblesj (2) File inside , 
application, if offered as a 
result of application for 
temporary or excepted appoint- » 

, . ■ ment, and dispose of in 

accordance with provisions in 
item 21$ (3) All others! 

Dispose of immediately, ' 


Alphabetically by 
name,* start a new 
file eyery year,' 


(a) Applications for leave taken* 
immediately prior to separations 
Attach to the earning and 
service card (see item 3), 

(b) All others! Dispose of 1 


year after file is closed or ^ 

1 year after date of ’application 
if filing arrangement differs W 


from that suggested herein, 


V ieave record cards, maintained independently Alphabetically by name; (a) Final cards showing aecumu- 

of pay and earning records, (Including start a new file every 2 lated leave on separations Place 

Standard Fom 1130 when used as a leave years if Standard Form in separate file .upon separation,* 

record), 1137 or its equivalent close file at end of year and 

is used,' and every pay transfer to Federal Records Center 

period if Standard Form 3 years thereafter; dispose of 

1130 is used, ■ 7 years after transfer to Center, ' 

. ,, ,, _ (b) All other cards? Dispose of 

. * ’ 3 years after audit of related 

' , pay records, 

- 3 - 


i 



% ' Hecords of leave data transferred (such 
as Standard Form 11$0). 


10, Certificate files, consisting of? 

(a) Requests for certificates of eligiblesj 

(b) Certificates of eligibles, 

11. Employee record cards used for informational 
purposes outside personnel offices (such as 
FormOF-lt). 


jgj^V 

* 12. Position descriptions (copies other than 

those provided for by item it). 


13. Employee interview records. 




PRESCRIBED OR 
RECOMMENCED 
METHOD OF FILING 


AUTHORIZED DISPOSITION 


Alphabetically' by 
name ; start a new file 
every year. 


Dispose of 2 years after file 
is closed or 2 years after date 
of document if filing arrange- 
ment differs from that suggested 
herein. 


File requests and 
certificates by 
certificate number. 

In accordance with Civil 
Service Handbook S-812, 
Basic Personnel Records 
and Files System for 
Federal Agencies, Oct. 
19^0, Part IIIB2 and B3. 

In accordance with Civil 
Service Handbook S-812, 
Basic Personnel Records 
and Files System for 
Federal Agencies, Oct. 
BoTPartlclT 

Alphabetically by name. 


Dispose of 1 year after date 
of certificate. . 


Dispose of on transfer to 
another agency or bureau or 
on separation of employee. 


Dispose of when position is 
abolished or description is 
superseded. 


Place in inactive file on _ 
transfer or separation of A, 

employee and start new inactive* 
file every 6 months 5 -dispose of 
inactive file 6 months after it’ 
is closed, If filing arrange- 
ment differs from that suggested 
herein, dispose of records 6 
months after transfer or ' 
separation of employee, 


r 

i 

ITEM 

1 L 

> 

i 

DESCRIPTION OF RECORDS 

\ 

• 

PRESCRIBED OR 

RECOMMENDED 

METHOD OF FILING , 

4B 

. 

AUTHORIZED DISPOSITION 

23. 

Correspondence and forms in operating 
personnel offices relating to individual 
employees not maintained in Official 

Personnel Folders and not provided for 
elsewhere in this .schedules 
(a) Correspondence and forms relating to 
pending personnel action. 

1 

Not applicable, 

\ 

* 

Dispose of when action is 
completed, - ^ 

■ 

(b) All other correspondence and forms , 

Alphabetically by names 
start a new file every 6 
months, 

▼ 

Dispose of 6 months after 
file is closed or 6 months 
after date of document if 
filing arrangement differs ’ 
from that suggested herein, 

2k, 

Copies of documents duplicated in Official 
Personnel Folders and not provided for else- 
where in this schedule, 

i 

Alphabetically by name 5 

1 start a new file eveiy 6 
months, 

Dispose of 6 months after 
file is closed or 6 months 
after date of document if 
filing arrangement differs 
from that suggested herein, < 

25. 

Memorandum copies of payroll certification 
sheets (such as Standard Fora H28 or its 
equivalent). 

By pay period with other 
pay records, 

Dispose of. 2 years after > 
audit by GAO, 

a 

26 . 

Payroll change slips exclusive of those in 
Official Personnel Folders (such as " 
Standard Fora 1126) ? 

(a) GAO audit copy, 

By pf period with other 
pay records, 

9 

Dispose of 2 years after 
audit by GAO , 1 

/ 

(b) Copy used to adjust equipment involved 
in preparing checks, 

By pay period, thereunder 
alphabetically by name. 

Dispose of after adjustment 
of equipment, 

i* 

(c) All other copies, 

By pay period, thereunder 
alphabetically by name. 

Dispose of 1 month after end 
of pay period, 

( 

i 

* 

. 7 . 

: 


r 

r 

1 

i 

PRESCRIBED OR 


ITEM 


RECOMMENDED 


!L 

DESCRIPTION. OF RECORDS 

METHOD OF FILING " 

AUTHORIZED DISPOSITION 

27 o 

Withholding tax exemption certificates 
(such as Internal Revenue Form M), 

Alphabetically by name, 

Transfer to inactive file upon 
transfer or separation; start a 
new inactive file every 6 months 
and dispose of it 6 months after 

i 



. it is closed; or dispose of 
individual certificates when 
superseded, 1 

28, 

Check lists showing net salary paymaits 

By pay period with other 

Dispose of 2 years after aid it ■ 


and names of recipients, 

pay records, 

by GAO, W 

29. 

Memorandum copies of payrolls (such as 
Standard Form 1013 or its equivalent)? 

(a) Where earning record card is maintained. 

By pay period with other 

Dispose of 2 years after audit * 


pay records. 

by GAO, 

hrat- ... 

(b) Where earning record card is not 

By pay period with other 

. Transfer to Federal Records Center- 


maintained. 

pay records, 

when 3 years old; dispose of Then 

10 years old, 

30, 

Time and attendance reports? 

(a) Copies used in payroll preparation and 

By pay period with other 

> 'i 

Dispose of 2 years after audit 

/ 

processing, (Where Standard Form 1130 

pay records. 

by GAO. , * 1 

f 

is used for both time and attendance 


4 


and leave posting purposes, the 
disposal provision for item no, 7 
applies). 


* 


(b) All others’, 1 • 

By pay period with other 

Dispose of 6 months after end of 


■ t - ■ 

pay records. 

pay period, 

31.. 

Memorandum copies of, fiscal schedules 

s 

By pay period with other 

Dispose of 2 years after audij; 


involved in payroll processing. 

pay records. 

by GAO. ■ 

32, 

Payroll control registers (such as 

By pay period with other 

Dispose of 2 years after audit 


Standard Form 1125). 

pay records. 

by GAO, 






w 

k 

* .] 


* 


!L DESGRIPTI °N OF records 

111* Duplicate case files of efficiency rating 
boards of review's - copies of which have 
been forwarded to .the (Mi Service ■ 

, Commission, ■ ■ : 


& All copies of correspondence and foils 
maintained as temporary records in the 
Official, Personnel Polder in accordance 
with the Federal Personnel Manual, Chapter 
Rl,- pages 3^38 (May 19$), 


PRESCRIBED OR 
RECOMMENDED 
METHOD OF FILING 

Alphabetically by name; 
start a new file every 
year* , ■ 


On left side of folder, 
chronologically 


Copies of budget authorizations to operating Organizationally,, 
units that control personnel ceilings and 
personnel actions, „ 


17 o Position identification strips,, used in 

service control file (such as Standard Fori 
?) to provide sumary data on each position 
occupied, 


lfl* Employee suggestion case files, including 
files relating to manapent improvement 
suggestions considered under Title I of, 

• P, :L, i$, 8lst Congress, or comparable 
legislation. 


In accordance with Civil 
Service -Handbook S=8l2, 
Basic Personnel Records 

Federal Agencies, Oct, 

Alphabetically by names 
start a new file, every $ 
years or every 2 years, 
as appropriate# 


AUTHORIZED DISPOSITION 

Dispose of 1 year after 
closing file j if filing 
arrangement differs from 
that suggested herein, 
dispose of records 1 year 

after completion of' case, 

< 

< « 1 ' 

Dispose of on transfer or 
separation of employee, or 
when 2 years- old, • , 


Dispose of when superseded, 


Dispose of when position is 
cancelled or new strip is 
prepared, 


After closing case transfer to 
inactive file arranged in same 
way as active file but closed ' 
at end of each years dispose of 
(a) Basic copies 5 years after 
closing of the files M • 
Duplicate copies 2 years after 
close of file, 


- 5 - 


ITEM ' 

£L DESCRIPTION of records 

19, Case files on rewards for superior 
accomplishment under Title VII of the 
Classification Act of 19l$* 


Notifications of personnel action, exclusive 
of those in Official Personnel Folders? 

(a) Pay or fiscal copy 


(b) Chronological file copies, including 
face sheets* 


*(c) All other copies, 


PRESCRIBED OR 
RECOMMENDED 
METHOD OF FILING 

»’■ — t n' te ci i iw wm Iww 

Alphabetically within 
fiscal years start new 
file each fiscal year, 


By pay period with other 
pay records. 

In accordance with Civil 
Service Handbook S412, 
Basic Personnel Records 
and Files Astern for "” 
Federal Agencies , Oct, 

Alphabetically; start a 
new file every year, 


AUTHORIZED DISPOSITION 

>i m i n h i nrrr rtfmr 1 ■ 

Start new inactive file every 
fiscal year; dispose of each 
year's file 6 months after 
close of that fiscal year, 


Dispose of 2 years after audit 
of related pay records by GAO, 

Dispose of after 2 years, . % 


21, Unsuccessful applications for appointment Alphabetically; start a 
and related papers, excluding records relating new file every 6 months, 
to appointments requiring Senatorial 
confirmation, 


22, Statistical reports in the operating 
personnel office and subordinate units 
relating to personnel, 


Dispose of after 1 year, 


Dispose of 6 months after file 
is closed or 6 months after 
date of application if filing 
arrangement differs from that 
suggested herein, providing the 
requirements of the Federal A 
Personnel Manual, Section R2™ 
19,01 are observed, 


By report and chronology Dispose of 2 years after date 
ically thereunder, of report, 


I 


AUTHORIZED DISPOSITION 


f 


ITEM 

!L MPTIQN of RECORDS 

33o Individual authorization card and record 
of payroll allotments (such as Treasury 
Department Form 22&) s 
(a) Where record of bond deductions is 
maintained on earning record card, 


PRESCRIBED OR 
RECOMMENDED 
METHOD OF FILING 


Alphabetically by name, 


(b) Where record of bond deduction is 
not maintained elsewhere,, 


Alphabetically by name, 


3ko Receipts for war bonds and checks , 


35a Dispensary treatment record cards , 


36o Logs or registers of visits to dispensaries 
or welfare rooms operating under ?* L, 658, 
79th Congress s ■ , 

(a) Where information is summarized on 
statistical- reports. 

(b) Where information is not summarized 
elsewhere. ' 


By month and alpha- 
betically thereunder. 

File within year alpha- 
betically by name. Set 
up new file every year 
and bring cards forward 
from previous years to' 
it when individual 
concerned is treated in 
dispensary. 


Chronologically. 

Chronologically, 


= 9 = 


Dispose of when superseded by 
new card or on transfer or 
separation of employee. 

Remove to inactive file when dk 
superseded or. upon transfer onr 
separation^ close inactive file 
at end of each year and transfer 
to Federal Records Center 2 
years thereafter. Dispose of 
5 years after close of file, 

Dispose of 3 months after date 
of receipt, 

All cards pertaining to an 
individual to be disposed of 6 , 
years after date of last entry 
on the cards pertaining to him, 

1 


Dispose of 3 months after last 
date on log or register, 

Dispose of 2 years after last 
date on log or register. 


j 


PRESCRIBE® OR 


i 


ITEM 

NO. DESCRIPTION OF RECORDS 

37. Health record case files, comprising forms, 
correspondence, and related papers 
documenting employee medical history under 
■pro;grama authorized by P. L 658, 7?th 

> ' Congress-, except pre-employment physical 
■ tV ; examinations , dis ability retirement 
- exaMinatioriSp arid fitness* far duty .•» 

' i & examination^ (which may be made a"part' of 
or associated with the Official Personnel 
Folder or may be, retained separately). 

38. Copies of statistical summaries and reports 
relating to employee health retained by 
reporting unit, and related papers. 


RECOMMENDED 

METHOD OF FILING AUTHORIZED DISPOSITION 

Alphabetically by name. " Dispose df '6 : 'years after 
Set up new file each year date of last papers 'in the 
and bring forward from file, , 
previous years files ' 1 ' l ‘ ' : ' ’ v • - * : 

' related to an individual •' ,,Y ‘ ' : 

when that individual, is 
treated. 


' Q 

By report and chronology Dispose of 2 years after W 
ically thereunder, ; date of summary or report, 




** *.’ j.' . 4 « 




V ; i; JUSTIFICATION FOR AUTHORIZED DISPOSITION 




Item 1 . The Official Personnel Folder, promulgated in 19U7 by the Federal 
Personhel lfehuai^(Rl-'3^“3B)i.; is considered to be the. official record 
documenting employment history. The permanent docuiiients in the folder, which 
"travels” with . the "employee, throughout his' Federal career, comprise papers 
which give" legal" force and effect to appointments and all other personnel 
transactions,', and ‘Which reflect minimum data on job performance. All other 
personnel 'records relating to individuals are, subordinate to the permanent 
papers in"the Official Personnel Folder and appropriate provision for disposing 
of .them ih '&acte 'sisewherp in 'this schedule, individually or as part of the. ‘ 

/side, of the folder* This item includes agency 
folders;' raainlkinei' as" the^’ official folder prior to - the promulgation of the . 

Off icial’ Personnel 'Folder. ' " ’ 

.Item 2 These service record! cards are official summaries of the salient facts 
of employment'' history that are maintained by personnel offices to obviate 
frequent 'references to official' folders and to be used as the official record . 
in lieu of ‘lost ‘'official folders*. The cards serve as a central personnel office 
record- of ’all aspects -of personnel administration, and have continuous' significance 
as ’a- 'concise reference' source' after transfer or separation of the employee . 


Item-3 * -These are the , official centralized pay records maintained by agencies 
keeping suOh records under General Regulations 102, of the Comptroller General' or 
an adaptation' thereof. Summaries of service are also normally included. In 
agencies under payroll site audit, this centralized record is the only record 
documenting the fiscal aspects of employment history. It. is retained as a 
record ••related* to the 'Official Personnel Folder 'and the Service Record Card, » 
which document'* the ' employment history itself. Comprehensive payrolls which serve 
j as a' -pis cal re cord /in lieu of an earning card are retained under item 29 for a ten 
year* period whether or : not. they are site audited. After the ten year period 
reference- can be made, to GAO payroll vouchers. 

.i ’ ' is ' 

Item l/v -These descriptions must be retained indefinitely in order to protect 
fully the job restoration rights of persons who are furloughed to enter the 
military service under the 19U8 selective, service law. These rights involve 
restoratidh/to/the' permanent position held as of. September 1, 1950, when 
personnel'actions became temporary under Executive ' Order 10180 and related 
3e gislati’bhi'’* K '>. 

t-s • . «- . | . ~ 

Items 5 and 6 . These files reflect -the operation of the personnel office in. 
administering, the agency personnel program, and that of the subordinate branches 
charged"with"ind'ividual phases of the .program. Employment policy is nor mally 
reflected- in'agericy files at higher administrative levels. Files covered' by item 
5 serve temporary administrative needs involved in the daily problems arising in 
personnel work, and the retention period indicated is adequate to serve such 
temporary needs ., Correspondence relating to individuals who receive appointments 
is.". provided for elsewhere in this -schedule , and item 6. relates to routine papers 
reflebtihg"pre-appb'ihtment negotiations with' potential, appointees. 

r , x '.nS . . •' ■' 1 ", ’ - 

Item - ■7 , » ; These records are largely of transitory value only. Information from 




, ~ f *5 

m ■ t 

them is posted to summary, leave cards (items 2,3 and B) which are retained for 
longer periods* Records relating to* leave taken immediately prior to separation 
are being retained to facilitate the adjudication of claims by GAO. 

Items 8, 25-26, and 28-33 ° These' records relate to processing, preparation, 
and maintenance of the payrolls, and comprise the rolls and the related time, 
leave, tax, and bond records directly related to the -pay function. Federal 
payrolls are prepared and processed generally in accordance with General 
Regulations 102 of the Comptroller General, although some agencies use 
adaptations of that directive to a lesser or greater degree depending on local 
administrative conditions. Under the 102 system, the pay records. are site 
audited by representatives of the General Accounting Office, who examine 
primarily earning record cards (item 3), payroll change slips that are prepared 
to document changes in normal pay (item 26), certification sheets and. payroll 
transmittal sheets (item 25), check lists which are prepared in lieu of the more 
formal payroll by the Treasury or local disbursing personnel (item 28), source 
personnel documents such as basic time and attendance reports . (item 30), and 
copies of personnel action forms (item 20). The files used in GAO audit are of 
no fiscal or administrative value two years after audit, by which time GAO 
exceptions will have been raised and cleared. The key record summaries of the 
fiscal aspects of. an employee's history are the leave record cards for which a 
sufficient retention period is provided to assure individual rights and tc> satisfy 
administrative needs (item 8)j pay and earning central record cards (item 3), 
which are to be retained indefinitely! and the "comprehensive” type of payroll 
(item 29), still used by segments of the Federal, service, which contains pay and 
earning data on its face, and which, is to be retained for a period sufficient 
to satisfy agency and GAO needs* 

Copies of the change slips other than those, used by the General Accounting 
Office in audit are proposed for disposal after a short suspense period, as are 
subsidiary time and attendance reports. SF 1130 is normally used as a combination 
time and attendance and leave record. When so used the disposal provisions of 
item 8 must govern. Item 31 covers related fiscal accounting forms, pertaining 
to pay, copies of which are retained in some pay offices. Item 32 is a form 
required under the 102 system which summarizes change slip transactions, and 
which expedites local administrative and GAO audit. 

Item 9 o General Regulations in of the Comptroller General provides for the 
use of SF ll50 to effect transmittal of leave and lump sum payment inf ormation- 
between agencies in transfer cases. The one year retention period provides 
adequately for local administrative needs. The leave data itself will be 
retained under item 8 for 3 or 10 years, as appropriate. 

Item 10 . These forms relate to requests made by the agency to the Civil Service- 
Commission for lists of eligibles from established registers. The certificate 
itself is of little administrative value once decisions have been taken with 
respect to the names certified. 

Item 11 . Optional Form U was developed as an informational record for operating 
units served by the personnel office to obviate requests for employee service and 
related data. Once the employee leaves the operating unit, the card is of no 
further administrative value. The permanent summary. card record is maintained, on 

- 12 - 






J 


^SF 7 (see item 2) by the personnel office ^itself* 

Item 12 o Position descriptions , used in classification work and in employment 
control, are of value as continuing personnel documents while the descriptions 
they '-Contain are still valid* Except for descriptions which may be of 
continuing value because of their aptness of content (which may be retained as 
nonrecord reference material), these records are of little value after they are 
superseded or obsolete* Descriptions of positions abolished and descriptions 
superseded after September 1, 19^0, are retained for the special reasons noted 
under item 1| 0 - - 

Item 13 o These are primarily employee relations files and involve entrance and 
exit" -interviews, .and interviews involving complaints by or against the employee* 

Any- action taken by reprimand or otherwise is permanently documented on the right 
hand side of the; personnel folder* Some agencies place these records on the 
temp opary side of the folder, to be disposed of on transfer or separation* 

Item lU o These are duplicates of papers "submitted by members of Boards of Review 
to the Civil Service CommissiQn on termination of their terms of office* * 

Item l£* These are temporary papers dealing either with the inception of. 
personnel actions documented on the permanent side of the Official Personnel 
Folder or with administrative matters, and are of administrative- value only for , 

a short time* ' ' ' 

x * 

04 i ' ' 

|Item 16 * These copies of budget authorizations,- used as the basis for" authorizing 
"positions, are of no further administrative value when new superseding authorizations 
are made, • * 


Item 17 o These visible strips, which are maintained with the service record card 
files, provide summary data on each position occupied* They have no record or 
reference value when the related positions are cancelled* 

Item l8 o These are case files accumulated under agency beneficial suggestion 
and management improvement programs* They have 'administrative value in evaluating 
new suggestions and in documenting current practices and procedures instituted 
as a result of the suggestions* The disposal period is sufficient to satisfy 
administrative needs either in reference or in documenting current practices* A 
lapse of five years after closing of the file will provide for normal reference 
needs** - 

Item 19 * < These are primarily copies of reports submitted to the Civil Service 
Commission* j The copies are of little value to the agencies after a short period 
following submittal' of the report* 

Item 20 * Copies of notifications of personnel action (other than the Official 
Personnel Folder copy) which have administrative or fiscal use are the pay copy, 
which ‘is,- to be disposed of uniformly with other pay records, and the journal 
action copies j which will be retained for two years, in accordance with the 
provision, of Rl-2 of' the -Federal.* Personnel Manual, to satisfy inspection require- 

• ments*, * . • . - . 

Ml, . . i ^ ■ ’ f • 
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Item 21 . These are suspense files of Job. applications which have no further 
administrative usefulness after the indicated retention period. 


Item 22 . These reports, which are required administratively and by the 
Commission on many phases of personnel administration, are normally consolidated ■ 
into summary reports submitted to higher administrative levels, or are so detailed 
as to have no further administrative; ; Value after the period indicated. 

4 •» 

Item 23 . This item is intended to provide for the mass of local and' other forms 
and corre spondence which is not placed in the Official Personnel Folder because 
the Federal Personnel Manual does not require it or because it is- deemed not. to 
be administratively necessary to do so. Generally, these files relate to, aspects, 
of employment history which are documented in the official folders or in fiscal 
records to be retained for a lengthy period by the provisions' of this schedule,*, 
and therefore are of little administrative value after relatively short periods. 


Item 2l| . These are copies of forms relating to personnel actions and other' 
matters involving the employee submitted by the operating unit initiating, the 
form to the personnel office, 


Items 25-26, see item 8 . _ 

Item 27 , Withholding exemption certificates, which authorize withholding tax 
deductions, are to be disposed of after a short suspense period following change, 
transfer or separation that is sufficient to provide for GAO exceptions in payroll 
audit and for administrative needs. ‘ , - " . -I 


Items 28-33, see item 8 . ' 

Item 3U . These are routine receipts to be retained long enough to answer 
inquiries,, - ; 


Items 35> and 37 . These are the continuing records of treatment in a .health -.unit 
of individual employees; any correspondence, memoranda, or other data that come to 
the health unit are filed in the same jacket. Journal entries are made on record 
cards or comparable forms recording each visit of the patient, brief ’ diagnosis 
or statement of referral to private doctor, and treatment given, if any. The 
documents excepted from disposal are deemed of long tern value by both personnel 
officials and by medical officials, and are normally filed in the Official 
Personnel Folder (item 1), but the remainder of the papers in each file are of 
only ephemeral interest. The records have no historical value; they are not Of 
value for documenting the activities of health units; medical officers believe- 
that if no new data has been obtained during the retention period specified, they 
are of no value medically; and their administrative utility is limited by the ‘ 
five-year statute of limitations on claims for employees' compensation. 

Item 36 . These are journals on which are recorded the name of each patient coming 
to a health unit, date on which he came, and, often, other identifying data, time* 
spent, and a very brief notation of the illness or injury that prompted him to 
come. The records are occasionally used for administrative purposes for about one 
year after they are created, but nob longer. They have no historical value and noisa 
value for documenting the history and functions of the unit; medical officers state 


-Ik- 


f ' ■ ' « ■ 

! <A 

that they have no medical value. Since their only administrative use is for . 
statistical purposes, it is possible to dispose of those which are statistically 
summarized almost immediately and the statistical utility of' the others is 
exhausted within the alternate period specified. - 

Item 37, see item 3 5. 

11 f 1 — - * 'i f 

, - j 

■> 1 

Item 38. These are retained copies of reports and summaries compiled by a health 
unit for transmission to higher administrative echelons, where they are used 
in combination with other reports for statistical and narrative, analysis, and of 
informational copies of analyses transmitted to health units by higher administra- 
tive echelons. In either case, significant data are available at the higher 
echelons and the records are of no utility in health units beyond the period of 
time specified. 


*< 
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; (c) DESTRUCTION/ OF FILES 25 YEARS OLD —When files 25 years of age f 
J are destroyed, this fact should be noted on a list which is to be ■ 

4 maintained at the beginning of each classification in the closed - i: 
files section. 
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GENERAL SERVICES ADMINISTRATION 
Washington 25, D. C. / 


. 0 , „ -Ti , n November 1 6, 1951 


SNERAL_S ER3CTC.ES,ADM INISTRATI0N CIRCULAR NO. 9 , Supplement No. 1 
Ds Heads of Federal Agencies 


SUB JECT : ytHbcords Management Service in General Services Administration 
Regions 


1, General . This Supplement advises Government agencies of the 
establishment of additional Federal Records Centers. 

2, ^feifeablishmentmof^Mditiona^^ederal.^Records^C-enters^ In 

addition' to existing Federal Records Centers in New York, 
Washington, Chicago, and San Francisco, GSA Records Depositories 
in Atlanta, Dallas, and Denver have now been expanded into 
Federal Records Centers, and a new Federal Records Center has 
been established in St. Louis, Mo. These Centers will perform 
the functions described in Section 3 of General Services Adminis- 
tration Circular No. 9, dated April 30, 1951. GSA Records 
Depositories, responsible for the functions described in 
Section 5 of that Circular, will continue to operate in Boston, 
Kansas City, and Seattle. 



JESS LARSON 
Administrator 
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to • The Director 

from : Executives Conference 


Vs&mdum •• UNITED GOVERNMENT 

DATE: 12 / 18/51 


suwcrjffi^ struct ion of^fnactivejl^ersonnel Files •' , 




K> 




„ vn. 

\«, •, V 



TJie Executives Conference of December 18, 1351 
with Messrs. Tolson , Glavin , Tracy , Harbo, Mohr, 

Belmont, Ladd, Gresham, .McGuire a n& Clegg being present \ 

- unQZkilMJislJLJ^ 

Divisio n’s pe rsonnel fil es,., (not the personnel files ^ 

imtfvfotfhW^ ’^Hh^hS^iSw m Suf ! Wef a gJiBS >> j^Cn > fg^$a in 
t he ${ vl~§i I kj ( 0 ****%*/ 

^ i 

Those who are absent on military leave ,would not be ! 

considered out of service. The conference unanimously 
concurred in this recommendation. 


Gandy_ 




Respectfully , 

For the Conference 


cc: Mr. H. H. Clegg 
Mr. Mohr 

HHC:vlr . 


V' 


/ 




Clyde Tolson 
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STANDARD FORM NO, 64 



TO 




• UNITED STATES GOVEENMEI 

% 



date: December ? « j 

* TO 


_ n 

•\ Ls< 

VfA j I 

hiGTiyE^ssoim files . ; . • » 

iw-»v * -- i ~- r ^ f ' jj a 

Reference is made, ho the Director's letter to you *. 
dated March 9 } 1950 } and the Inspector's recommendation of “ c 
December d 3 1948 9 regarding the destruction of inactive li 

personnel files in the Identification Division • To date f no 
instructions have been received as to whether or not these — 

files should be destroyed , 


FROM 


SUBJECT: < 


Quinn Tamm(^j(f 


TRJJOTIMi 01 




All inactive personnel files over three years old 
have been pulled from file and are ready to be destroyed • 
This memorandum is to request advice as to whether or not 




STANDARD FORM NO. 64 
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Office Memorandum 




• UNITED STATES 


TO 


: MR. NICH|^sX s 
from : C. L. TROTTER ^ X y 
SUBJECT: VOLUME OF RECORDS DESTROYED 


DATE 



T6>laon_ 

Ladd 


» V UlJUiLUJ Ui.' lU^WJLU-'U J-/J JUAHVXiji/ , 

0 D <2, ? j + rus,c 4* i D $ 4 *f td. d v,,- / -y ' ' p ® ^ ^ V 

. 0 -» a a i' i. a r i a 


Reference is made to my memorandum of August 25, 1951 
reporting the volume of official Bureau records destroyed for 
a yearly period. Mr. DiGirolamo, in charge of the Department 
of Justice records, has again requested information concerning 
the volume of records destroyed between the date last reported 
and the end of the calandar year 1951. He requested that the_ 
volume be broken down into three categories: Non-Record material,' 
material d estroyed pursuant to official Lists, and material 
destroyed pursuant to official Schedules. A tabulation of these 
figures requested is as follows: 


Clesg 

Glavlr. 

Silchols_ 

Roaan 

Tracy 

Karbo ; 
B0laont__ 
lichr 


Tele. Roon 

Neaao 


CATEGORY 

NON-RECORD 

135,943 Index Cards 


VOLUME DESTROYS#^ A 

& 


36 cubic 




LISTS 


None 


SCHEDULES 

14,02S Fingerprint Cards of 
Deceased Individuals 

53 Tile Sections of 
Personnel Files 

Movement Wires 


TOTAL 



26.5 cubic feet 


cubic feet 
cubic feet 


40.5 cubic feet 

76.5 cubic feet 


In the event of approval, I will orally furnish Mr. 
DiGirolamo’ s office the volume of destruction in each of the 
three categories without regard for the specific itemization 
in the left column. 
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is ? * 
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WA _ ■ At ydtjr suggeatiOB,,: . experimented to detefmlttO 

r? ‘ amount of space, that oodldbe saved by. throwing sway copies of 
■>. lectors and reports in cloa ed : ofimmel caa 9 s „ - These studies wore 
3' •, based m experimentation with 2® closed cases’ in each of the • x 
w classifications; set forth below* The following table reflects 
- , •: the • extent t > p '- the ■ Oxnem & nl ?.. *.'■’, * - ."• . ; 


■;mi 

■;'''' y , v ,s| 

,' * .1!. >« - 
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C * 

% 

Q > 
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\ 

Q 


X ' 

x > 
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■sr 

f v 

'& 
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m*hmxmammi *• mimm op satog# psr 


.26 

31 

kZ 

98 . 


8A>521 
■ ll,W 
65,^00 
6*800 


2,5 FILES 


2 inches 
3/4 inch : . 


RBMB.EB Op 
CABINETS 
• SAVED 


2 inches 


5 


_ . , ®sa ^Otal S'aving would be ?b cabinets If 1 wp could assume • 

that .all the above cases were ciosedc ’■ It is estimated according • 
to the Deceiver administrative report that 10 .per cent of the cases 
in these A clasoificat ions are pending. It would, therefore, be 
■safe to assume that we could save 66 cabinets by destroying copies* 

: • .A fairly’ accurate estimate of the number of, cases" that we 

could destroy copies in at the present time is 150.000 cases. It 
is estimated on the basis of a. limited survey that 1 employee could 
dispose^ of tiie copies in 25 files per hour* This figure may seem 
low, but the administrative, set up necessary to safeguard against 
destruction of originals would have to be extensive * Undoubtedly 
certain short puts could he made in the event the destruction was 
ini, Minted m & trial basis*- for example* it, would have to be 
determined whether or not it would, be neceseayy to record on the 
original the fact that s copy has been destroyed* Any notations 
that appear on a copy would have to be copied on the original* 
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, Bo: ^stnidtion of goTjioo of Boporfcs 
and Lottos In Closed Criminal 
Caoeo in Order to. Save Space 


" ■ ,2^-50 ' 




■ Aoaiir.Yirip* that one employee can dispose of the e&piQQ in. 

25 Sooo San &w **a* ^ ^ Soo ■* • 

ddyfl. , 

'' Fifty .grade. 3 employees- working J 5 day ■ 

i* s qutr 9 3 1/5' wlta ftsjspl* |S| s “ l5 ‘ rle0 for 

these employees on a 4 q hatir week t$mld he *>/ .iJ?3o * 

's«pise? ’ ; ' ; 

t>~ «m evnendituro of S’? »53& it tjonid he possible to . 
aiwe 172 sqLre foot .of floor ep*e«^ i* the ^o oGgp.ed 
by cabinets » fho. coot to. gain X oqp are foot of Sp-ce nonld 

be §43- 8i. • ■' 


IJ 1 :; .V ; 

' ,d‘ J , 1 , l 1 , 1 
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FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 7 
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RV/V-''^ . Mr* A* Devitt yanpoh ‘ 



; : . X,, 


January V-t 19 §2 


v/v 

<V 


' ;;' $$&■-{. .jSSjr'./-"'''; ■■>■, ’ ' / DECLASSIFIED BY 60292 JlUC DCG/DEK/YHW 

/’•/ -vr--; ; •'•/.' v : ' v • , on 02-24-2009 

edjnimsf tez&i VstA . /. 

Y; (O^ofi^ouiion o/’ tioimUniat JPUndfionaries 

^ «K 0?XZ<ii4 

* * ^ t ^ , > „ V ( ' , ' . ’ # ij\ 1 ^ / 

- iW.’ihdduAp '‘the,McmQ?dnd : Um of Mr* 

■MMiM/ Moiusvmy datM tfbb'fiteiji $> 1930/ captions# 

. ' . Mtintiid State* v, Judith ' Ooploti and Wlentthe A* / 
tiubitckev* ~ Diipos iiion and Bis p.asttlyof Records^ , 
Memoranda, ’etc,-* tinder Sections $66*300 of Title 44 
USO and Section 3671 of Title 16, tiSO, * your reference 
JMMiABGttns lAeuluBlftl, ■ 45i. that memorandum Mr, Malnerney 
ruled that dll material from, wire taps , including record - 
iritis * data hi tpe, logs, of memoranda based thereon, ts-.-. 
temporary in nature aiid ‘txd.y he destroyed without violation 
MPd-H'''thdi:%*MranjlM it was suggested that 
' uniform administrative procedures be adopted for the 
handling of this type Of material. In this connexion 
d unif orm procedure of destruction' of these tempomr%> 
records has been in operation f or sometime* m a :• 

Ref erence is also made to the memorandum dated ~ 
October 19, 1951, f rom the Attorney General captioned _ 

,v "Oowuntst Par-iy* USA; Policy Of the Department & 
j if the Motions to Suppress Illegal Evidence in the Dsnd»rn 
/ 1 ing Smith Act fro sedations are Granted and Meari&gs &re q 
J /Ordered," In that memorandum the Bureau was adiPttedn zo 
S V* that although the Department was ordered to divulge 
^ information in our files which was obtained from technical 
/ ■ curve illahceS the Attorney General was going to refuse 

v to produce same rather than compromise our internal 
p security by allowing the defendants and their attorneys y 
to conduct a general inspection of the Bureau s files, jf \ 


The Bureau desires the benefit vj^ailaSSsm^from the 
Department as io Whether the motions 
ds those in the current Smith Act pros e&Ut t 
o V A._ n. rnrt-Tin +Ann o f -aTl~di SOS'.' taPbsk /srrcjsras^ etc, / t y’ 


destroying these discs, tapes , records f etc* 'after they 
hnna served their temco rarv purpose, ^ Or Will it be necessary 


have served their temporary purpose, /Or ^11 it be negessa 
td preserve such reebrds on hand at thf/fHme the motion , 
or subpoena wad filed and Which may accrue thereof terP 

a>Bmb.tr,pM?r,fgyr% grS3335 - ify, ' 



In the event it is felt that the Bureau is 
Required to retain suqh records while the motion or 
subpoena, is pending, is it the department's opinion that 
on the quashing of the subpoena or the denying of the 
motion by the Federal Court, the Bureau should revert 
to its normal procedure of no longer retaining these 
reeordsP Of course , the retaining of these reoords 
poses a problem of storage and expense as these discs 
and tdpes are normally reused and not Stored, 

In view of the pressing nature of this problem 
an early decision is desired,, 

co **■ Assistant Attorney General 
James M, Mclnerney 
Criminal division 
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Office Memorandum • united states government 


TO : MR .~nj=SS©^F 
from : H. H. CLEGG 



<v 


^1 


SUBJECT: SUGGESTION:' ' 

ASSISTANT CHIEF CLERK, NEWARK 


DATE: April ij., 1952 

b6 
b7C 



; BACKGROUND : 


(ANNUAL^ESTRUCTION OP CERTAIN' PILES) ^ 

. ■" 

' 4 / v n 7 3 

Luting the Chief Clerks’ School 3/2lj.-28/52 


the above employee suggested that the present requirement re an- 
nuaT^/destruc tion of certain files on monthly basis be amended, 

. PRESENT RULE : * ' . ■ •■ . 

, ■ ' . The Manual of Rules and Regulations 6J3 

•sets forth, a list of certain administrative type files which are 
to be destroyed when one year old at monthly intervals. 

SUGGESTION: ' ■ 

* ,/ V 1 Present rule be amended to provide' for 

destruction of these files at quarterly intervals rather than 
monthly. ' . . ,; 

ADVANTAGES: ‘ . 

• . Lightened burden on - Chief Clerk’ s Office 

in the examination of all suchjfiles for monthly destruction. 

"ffi f , . "■ ' During the year the : rule" would, be 'just 

as advantageously adhered to by destruction on quarterly basis. , 


DISADVANTAGES: 


None 


ACTION TO BE TAKEN : ■ ' 

( 1 , ' * Bureau decision will be brought to the 

attention of the next Chief Clerks’ School h/2 1-28/52 in the 
event no change is desired ’in the existing rule. - ' 
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E*;n>. mason /• 

SUGGESTION OF'SA * I 
. NEWARK EXE NO DIVISION 
SUGGESTION § 42+52 "■ - 


‘ DISPOSITION OF NEWSPAPER CLIPPINGS . 

■ . , .^D&rr^c r:j>w . 2> 'js 

Reference 1 $. made to 'letter /'rain Newarjt to the ‘ ' 

Di re atop da-bed. January .%?»,, 1952 . setting fnrth the 'suggestion 

of Field, Super vis or \ that newspaper- 

cl ippinas utilised in connection with the preparation: of the 
Gene ralTlntePl igen ce In vestigati - u s. File ,be ‘dest royed Id Her • 
they have, been used for the purpose oolle oted* I I 

points out;, the fe would be ho,' loss, of inf orijidtion' and 'that all 
pertinent and. necessary information would he available 'in the 
summary and: that all clippings not Used > could, be re carded , as ., 
to identity and they would he readily 'available through' the. ; 
newspaper morgue*. [ : , 




4 

i 


, • . . . : The- investigative Division. stdteS that l Hit's is 

V .objectionable since it is believed all clipping^ o wh,f0ty are v'v 
\ summarised' of quoted in the semiannual Geperal K inteTlagenge' . 
v. ■ . Imre^rttWOttcre Summary memorandum, or in any other written v $f'-§ y 
/''■ Gommnic.ati on or memorandum of the Newdhh Office Should be.' \ : 

' ; indexed and filed as a permanent record of original source 7 ' , 

'?■ ,■ material % ■. ' pf ’’ - ,,C • /• -f/*]., ... •» - ' ,;i • 

; ' ' • . , , ‘ SAG Cornelius, of the. Philadelphia Office made reference, 

to SAC Letter §65 datedtime 30# 1951# Page 8j which authorized 
V. 1 - 'the practice of placing, clipping s. in folders and destroying < \ 

them when the semiannual memorandum is prepared*: Be. stated - . y 

. Philadelphia uses th is author ity fteeiy and asaresultfileh 
Oery few clippings » He could see no object! on s 'however# to J : 
r granting offices permission to destroy such news clippings i 
if they had been filed .since the original filing of this T : 

" V ' Material was permissible and depended on the judgment of thd ' - 

. office* v ^ * ; v : : /,;,ygy;r';: y * v \-vy; % j ■ ' ' 

' • ASAC Hargett of the New. Tort OfficS USek the same- t , ’• 
system as Philadelphia and as a result files very few clippings* ■- 
-inoi stated, that those Which are filed are usually filed, in. tlih 

'■ Boiaont main file under subject matter, rather than in fhe&enetal^m&hqrffij; 

I «a*A Intelligence Im=e^ttgaMe^ File* ; He saw no need 'for keeping. j ' ■ ■ ; . : t 

I routine Clippings which were filed, in the Gene ral 'Intel lice waeh 
I ^—Investigative File and felt they oould.be well destroyed when} ■ 

I ^summarised iri the . semiannual memorandum . “ ’ \ u& -■ V** 
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:';' : V> .■ • ' - mii ‘waiter. toad., dts'oussed at ,fh% inspector s{ Conference c ’ 

C on February : &Xf. : Z9$B» by: Inspectors papghien, Long, /gimon ,, >. * 

> : /®tetn* .flroton,*.--^'^ 1 ^^' ’ gra# fc&dr man tmously/ofthe ,/\C\ 

' opinion, that .newspaper .clippings, after they Have served ■ ■■■.r ■, ; : , ;, > - 

- /their purpose- dan be destroyed* : It % wds pointed, out thaf^f , / : ; , ( K 
■ C. an ^on‘« shbiild have visited:; the, newspaper morgue iti.fmfy , ' 

first place and recorded dhe informafi on zihatf appeared in some 
hem iiem'tBre-wuid be no 'necessity for &isr having aw; feast c- • ■■: ' c 
F dopy of that /news - item- before, he could me the ■pateridl* \> Therefore^ 
l: ao long as our records acCnru tely : refle oi the source of the ^CC; 

>: material so -.'that, m can : go /back to the- Original sour ceMere‘ : .■- 

appears no reason why, we. should' retain copies of ike .'newspaper , 

. items as such*. ’’ C.y 1 ’ CC -’C,/-- ,CCt :, ■' C '' [/'}■■'.' 

{ ,- y . "'■ \ ' ■ y S’'Me-dhodaAs'for-'yoUPApf6rmiipn/i:n;-iW r fd$n : b - you ■ ' V" 

' -pfesCn i iftff, suggest ton.. If# [ the Stecupivec Confer encSf;/ \ "; :CC:C, 

’ r ■•/-’ " ,. ft is to be noted' that- SAC Letter $68, 'referred ' to above, 

. does not Spe ci/ioalXy': adikoripe the destruction ' of material as : v 
. ./ stated by Cornelius and Barge tt* The pertinent paragraph “ reads.- 
.■ ■ »a folder Should be maintained in each .office into, which: can be ; / 

■ .placed from time to time memoranda' in loose-leaf form and Other 
inf armatibn, pertinent . to the General Investigative Intelligence 
• Matters so that these items caw b$ t more easily assemble’ d %nto - ; 
the Semi-Annual Report ft . .C ; V ' V.’! ,'f* ' - ‘ C)'' V ''"Z : C*V" / 
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FROM 


SUBJECT: 


27ie Director 

The Executives Conference 


date: April 10, 195 2 


\4 C - . 

J 

1 - 


SUGGESTION: 

ASSISTANT CHIEF CLERK , NEWARK 

Re^T*. ANNUAL DEST RUCTION OF CERTAIN FILE S 


'T, a a } OF & At ~ 4^ /T £ 

Present at the Executive's Co nfe rence^otlLprfi 8, 

1952 , were Messrs. Tolson, Glavin , Tracy , Harbo, Mohr , 

Belmont, Ladd, Winterrowd , Gearty, Holloman and Mason . ,;m3 4- 

The Confe rence considered a suggestion from \ 

| Assistant Chief Clerk of the Newark Office, <P 

that certain files scheduled for retention for a period of 
one year and presently destroyed on a monthly basis, thereafter 
be destroyed at quarterly interva J.s rather tha n monthly 
intervals . It was the belief of \that this would , 




Zi a a) OF /emu 


intervals. It was the belief of I _| that this woi 

lighten the burden on the Chief Clerk's Office* 

Among the files concerned are those involving 
administrative files of Agents, assignment cards on closed 
cases, automobile register forms, individual automobile 
files (one year after the car has been disposed of), files 
relating to film, forms, supplies, weekend and night duty, 
et cetera. 


The Conference feels that the interval of destruction 
is about the same to all practical purposes whether it happens 
to be a year and one month, as at present, or a year and 
three months as suggested. The Conference believes that 
the issuing of new instructions and acquainting employees 
with them would in itself create more work than would be 
saved by the adoption of the suggestion. The Conference b; 

unanimously recommends no change. b' 
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THE DIRECTOR 

EXECUTIVES CONFERENCE 

SUGGESTION - CHIEF CLERKS 1 SCHOOL 
v 3/24 - 28/52 

\ DES TRUCT ION OF FI LES V/HEN THEZ 

LEC6M~25~YElRS~~0LD 


DATE: 4/10/52 


O’ 


pezaTT'licrial } OF3 i 


ly^ 1 ~)\i 
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The Executives Conference on 4/?/52 3 cons isted of 
Messrs. Tolson 3 Glavin 3 Tracy } Harbo 3 Mohr 3 Belmont 3 Ladd 3 
Winterrowd 3 Gearty and Mason. 

Under existing rules files may be destroyed when the ; 
have become 25 years of age and the file numbers of those destroyed 
are required to be noted on a list which is maintained in a file 
at the beginning of each classification . 

The recent School for Chief Clerks at the Seat of 
Government suggested that 3 when a file is destroyed 3 the front 
cover of the file be retained 3 bearing the file number and a 
notation that the file itself has been destroyed . The suggestion 
also included that index cards relating to the file not be 
purged from the indices and no stamp be placed on those index 
cards showing that the file was destroyed . 

The Executives Conference felt that 3 since this exact 
question was considered a year ago and circumstances have not 
changed during the interim 3 the present procedure shoyld be 
continued. 

The. Conference pointed out that the retention of the 
file cover will result in the loss of space whereas many file * 
numbers of files destroyed can be listed on one thin sheet ofy*dJ 
paper at the beginning of each classification. The present pr ocedure 
of handling index cards is to stamp the index card n file ■ destroyed " 
so that at a later date the in^ex cards may be purged. (Executives 
Conference memorandum 10-25-51'. ) 

Although the Chief Clerks ’ School was unanimously in 
favor of the suggestion 3 the Executives Conference was unanimously, 
opposed. If the Director agrees , no change in the present 
procedure will be made. 
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FROM 


I H. H. CLEGGft^^A. 


SUBJECT: RECOMMENDATION - CH3EP CLERKS « SCHOOL^ 

3/24-28/^2 . . IS' 

^(DESTRUCTION OF FILES) 


DATE: April 4- j 

v* - Mr* Boson — 

^ .* , Mr. Tracy 

. Mr. Lsitghlin. 

Mr. Mohr. 

~ Tele. Eoorn 

\r^. 'Pimp Mr. Holloman. 

./ Miss Gandy 


^ Mr * 1 

- £/{■•' , 1 Miss 

t-^>A 


BACKGROUND : ' l Tt 1 5« L n 

During the course of the above school, 
the recommendation was made that the listing of files destroyed 
be eliminated since it had been found that the maintenance of 
such a list can be eliminated- without loss of record of files 
destroyed by other procedures as set forth below:. 

RECOMMENDATION: 

When under existing rules any files 
are destroyed, that the file caver be retained with the notation 
made thereon that the file was destroyed. The index cards re- 
lating to the file should not be purged from the indices at 
the time of the destruction of the file ahd that there be no 
need to stamp any index cards of such files to show that the 
file was destroyed. 

REQUIREMENTS : 

Section 6 J5 of the Manual of Rules 'and 
Regulations requires that when Bureau files over twenty five 
years old are destroyed that the file numbers of such files 
be noted on a list maintained at the beginning of each clas- 
sification. ' » 


ADVANTAGES: J .. • 

(1) The file cover is the. easiest, and 
at the. same time the best record to be obtained showing that 
the file was destroyed. 

(2) It is a conservation of time to 
ignore purging the indices at the time of the destruction of a 
file since through a file and Indices' consolidation, such cards 
can be purged In routine fashion. 


<s ^. 


DISADVANTAGES: 


VOTE OF. GLASS : 
ACTION TO BE TAKEN: 


None ^CORDED - 82 
Unanimously in favor, 
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In the event the Bureau agrees with the 


EXECUTIVES '^CONFERENCE CONSIDERATION: 
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Office Memorandum • united states government 


from 


The Director 
Streamlining Conference 

2^ A . I «— 


DATE: 5/5/52 


S\ Nichols * 

SUBJECT: ^ 'g £ 'fiLU. 0 ~fj # ^ t"j/ ' ^ 

/ / ^ / Ola vl n 

2%e Si/reanlining Conference on 5/2/52 y c onsisted of ^ 

Messrs. Glavin , Belmont, Winterrowd , Holloman, SAC Malone < 

' of Louisville , SAC F. H. Mclntire of San Antonio , SAC O'Connor ^ 

of Chicago , SAC Rostetter of Boston, SAC Shine of Cleveland , uu .*.. — 

| n >1 SAC Hood of Washington Field Office x Inspector Naught en and be 

j H. H. Clegg. b; " 

1 . The Conference considered a suggestion from Chief Clerk 

\of the Miami Office that when Applicant cases," 
particularly Bureau Applicant cases , are consolidated the large manila 
envelopes be disposed of and the investigative notes of Agents be i 

retained in the small white envelope normally contained in the A 

man ila en vtl ope . 

The suggestion has reference to the fact that after anS. 
Applicant case has been closed for 6 months the contents of each file 
are consolidated into one large volume as a means of saving space and 
making available for re-use the old file covers and file backs. 

The Conference feels that the suggestion itself will save 
very little space and any savings in space will be offset by the time 
required to dispose of the large manila envelope , punch holes in the \ 
small white envelope, appropriately identify it and file it. \ 

The Conference was unanimously opposed to this suggestion. 

2 . . ,4s an outgrowth of the discussion relative to this suggestion ,) 

the Conference unanimously recommends that there is no value in 
retaining investigative notes in Applicant cases longer than 6 months 
after the case is closed. 

The Conference unanimously recommends that all such notes , 
be destroyed when these Applicant files are consolidated, but that 
no special project be engaged in to go through all existing files 
merely for the purpose of destroying notes in Applicant cases, inasmuch 
as this project would be expensive and time-consuming. be g 


a letter to 
for signature 

Attachments 
cc-Mr. Mohr 
Mr. Clegg n 
EDMsDMC 7 V\V 


If the Director agrees . there is attached for signature 

I I »7_ 7 f l. M 7. ATI AM A A •A'l* AV) 4 7 0/1 rt « / r / 


!/ v w 1 1 w v w ^ y - 

I thanking her for her suggestion. Also attached 
posed SAC Letter. f 
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Office 'R/hcfffisrrinh rduw • UNITED ST^xx,. .GOVERNMENT 

TO : uro rrrnrsr\r e m 

atd . £* /n *"> /c'o 


TO : MR. NICHOLS fl*'* 

FROM : ¥. G. EAMES £L * 

£? i? >1 re-g/vi Tro f 1 

SUBJECT: DESTRUCTION OF/OLD GERMAN, ' > 

miscellaneous; BUREAU SECTION, 
AND MEXICAN INDEX CARDS 


DATE: 5/13/52 


.OWf 


A, 



As you know, we are microfilming the above files. The 
index cards to these files occupy twenty-six index cabinets, 
of which twelve can be readily used in the General Index. It 

( f is desired to microfilm these index cards. An attachment for °“’ y - 
lone of our microfilm cameras, which will photograph 325 cards 
Iper minute can be rented for $10 a month. With this attachment 
*it is estimated that these index cards can be photographed in a 
week or ten days by one employee. We have a sufficient amount 
of film with which to photograph these cards. 

Authority to microfilm the Old Germap, Miscellaneous, 

Bureau Section, and Mexican files has previously been granted 
by Archives and Congress. 

RECOMMENDATION ; 

It is recommended that approval be granted to rent from 
Recordak Incorporated an attachment for microfilming index 
cards at an estimated cost of $10. ,, 

^FOrmjh^ . / f 4 ‘ 














^ -pifiORDED- ® 'hs' 
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(p) RETENTION OP INVESTIGATIVE NOTES IN APPLICANT CASES —The pre- 
sent practice of the Field In consolidating Applicant files is to re- 
tain investigative notes in the manila envelope by filing them in the 
consolidated volume.’ The Bureau has approved the streamlining device 
of destroying investigative notes in Applicant °f ae ® at ^ 
consolidation. You should follow this practice in the future. You 
should not engage in any project of going through old consolidated 
files for the prupose of destroying investigative notes. 
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UNITED 


Sl'i.'t 


GOVERNMENT 


TO 

FROM 


MR. NICHO]te~~' / / 
W. G. EAMES r 


DATE: 6/4/52 


f 7 






SUBJECT: JtCREW LIST OF PERSONS ARRIVING IN UNITED STATES 


During World War II when the Bureau was indexing the 
names of passengers arriving by boat and plane in the 
United States, we also included in this indexing the names 
of members of various ship crews. As a result our index 
is replete with cards containing the names of these crew 
members. _ , 

Tto 

By previous memoranda dated 5/6/47 (66-32&6-2&T) 
approval was granted for the Records Section to purge our 
index of the names representing passengers arriving in the’ 
United States. It is now being suggested that like approvj 
be granted to de-index, the list of crew members appearing] 
in our files. 

The Consolidation Unit of the Records Section has Over 
a number of years spotted and noted the files containing 
the crew list. Thus, it would be a comparatively easy - 
task" to pull these files and institute a program whereby 
the cards could be withdrawn from the index and destroyed. 

v RECOMMENDATION : 

In view of the above, it is recommended that the Records- 
Section be granted approval to purge our' index of all cards 
prepared during World War II which contain the names of crew 
members that reached American shores during the war years... 
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(J) RETENTION OP INVESTIGATIVE NOTE^ IN APPLICANT CASES —In further\ 
clarification of instructions on th^s subject issued in SAC Letter 
44, Series 1952, dated 5/10/52, section F, Vrivesoigative notes on 
Atomic Energy Act - Applicant cases which have been discontiimed 
during the course of the investigation rpustpot be destioyed as many 
such cases are later 'reopened and the information developed during 
the original inquiry can be utilized/ \ *' . 
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UNITED STATES GOVERNMENT 


TO 


FROM 


MR. NI 


V, G . EAMES 



L 


//DATE 




SUBJECT: 

J 


'SUGGESTION OF 
File Review UrtUt 

•7 qtj *Af £>r 

There is attached 


/'5 1< 


■&4 P^ 7~tf ' C & *> ST bW <5w 

hereto a suggestion by 

\.Defense Review er , assigned to the File Review Unit of 


the Records Section . | I has suggested destruction of 

search slips which have y been retained as a result of searches 
made on IWO lists against * the Bureau indices. The searchers 
have been restricted to loyalty of government employees and 
various applicant type case references. 



he 

b 7 C 


The search slips have t been retained in line with the. 
Director* s memorandum dated 4-6-50 which instructed that in 
each instance the search slip on processed loyalty forms be 
attached to the Bureau* s copy of the loyalty form for inclusion 
in the Bureau's files. The memorandum noted that the procedure 
was being instituted to fix responsibility in connection with 
any searches which are made of forms under the^Loyalty Program, 

Inasmuch as the IWO lists are searched for the purpose 

» of ascertaining whether or not IWO members are employees or 
applicants in connection with government employment, the search 
slips referred *to have been filed. 


tj 


In view of the above no further recommendations in 
this regard are made at this time by the Rec ords Section a nd in 
the absence of instructions to the contrary , 
suggestion is not being adopted. 


b6 

b 7 C 


.. RECOMMENDATION: 



■ Fhat this memorandum be forwarded to the Tr aining and 
l ^(Inspection Division for appropriate acknowledgment to 


JBE:jw 

ichment 
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Office tAemoranaum • united states government 


to : MR . EAMES^. 


DATE: MAY 16, 1952 


FROM : 



SUBJECT: SUGG . ESTI0 N 


S7 ' ^ 


iff 


BACKGROUND .: ‘ f. 

The International .Workers Order files and enclosures 
(61-7341 and all subs) contain a large number of search- 
slips which are of a bulky and cumbersome nature: These 
files and enclosures are utilized constantly throughout 
the day by File Reviewers and in the handling of this 
material the searchslips continously become detached and 
fall out of the files and envelopes. 

RECOMMENDATION ; 

The searchslips in the I.W.O. files and enclosures 
be destroyed. The writer feels that the destruction of 
this bulky material would eliminate . a lot of .unnecessary 
handling and give the Reviewers more time to spend on 
other forms. Space now occupied by this material could 
be utilized for more pertinent files. 



ALL INFORMATION CONTAINER 
HEREIN IS UNCLASSIFIED \ 
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Office '• united V*bs government 


FROM 


SUBJECT: 


MR. NICHOLS 
¥. G. EAMES 


DATE: 5/23/52 


[ECT-. MICROFILMING, RECORDS SECTION 

PURPOSE : i {%L*^-v£uj 

To recommend the microfilming of additional inactive 
criminal classifications. 

BACKGROUND: 



As you know, we have microfilmed approximately 70,000 ' 
ITSMV and 66,000 WSTA eases, which were over ten years old. 

A tremendous reduction in space was realized hy the micro- 
filming of these records. 

We are still in the throes of combating a space problem 
in the Filing Unit. It is therefor felt that additional in- 
active criminal classifications over ten years old can be 
microfilmed with a great amount of space being saved. 

- Cases ten or more years older in the following classi- 
fications are recommended for microfilming: - 


35 ^ FIXATION 

'£ \? t f \h 
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$ a IN U.{ 

[ file processed for release 
in CIVIL DISCOVERY 

-#L. 

-H ^FiLE_^V:4lZ^kr___ 


CHARACTER 

NATIONAL AND FEDERAL FIRE- 
ARMS ACTS 
INCOME TAX 

INTERSTATE TRANSPORTATION 
OF STRIKEBREAKERS 
KIDNAPING 
MIGRATORY BIRD ACT 
EXTORTION 
RED CROSS ACT 
.TAX (OTHER THAN INCOME) 
NARCOTICS 

MISCELLANEOUS: SECTION 
125, NATIONAL DEFENSE ACT; 

S ITUTION; SELLING LIQUOR 
N FIVE MILES OF ARMY l, 
; FRAUDULENT ENLISTMENT ' 
IN U.S. ARMY, ETC. 


. etCOBOETW® | 


THROUGH 
CASE NUMBER 


DRAWERS' 


106 

3,800 

70 

10,000 

700 

17 

17,000 

~ «yp ! If’g 

: J L eC* * t ' 
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EX'. ■ 80 
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Memo to Mr, Nichols 


5/23/52 


CLASSI - 
FICATION oharacter 


THROUGH DRAWERS 

CASE NUMBER OCCUPIED 


15 

17 

18 
20 
21 

22 


2 > 3 

24 

27 

28 
29 


30 


THEFT FROM INTERSTATE SHIPMENT 
VETERANS* ADMINISTRATION 

9,000 

75 

MATTERS - 

5,810 

31 

MAY ACT* 

310 

2 

FEDERAL GRAIN STANDARDS ACT 
FOOD AND DRUG ACT, VIOLATION 
SECTION 8 

Rational motor vehicle traffic 

2 

0 

43 

* 

ACT 

5,495 

18 

PROHIBITION 

4,728 

27 

PROFITEERING 

1,298 

5 

PATENTS 

205 

li 

COPYRIGHTS 

586 

2-j 

NATIONAL BANK, FEDERAL RESERVE 


ACT 

10,600 

135 

INTERSTATE QUARANTINE LAW 

8 

0 


TOTALS 70,100 664 


Of course, if any cases in the above tabulation are 
still open, as for example, the MATNAP 7-1820, they will not 
be placed on microfilm. 


As can be seen, 664 drawers of files can be microfilmed 
with a saving of 133 cabinets. 


RECOMMENDATIONS: 


(1) It is recommended that the cases in the above 
tabulation, all of which are over ten years old, be microfilmed 
with the exception of those cases which are still open. 


(2) That the Investigative Division furnish their ap- 
proval or objections to the microfilming of these cases. 

(3) That upon the approval of the microfilming of these 
files, the Records Section secure the necessary approval from 
GSA and Congress. 
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:jfiS GOVERNMENT 


DATE: 6/26/52 


su Bj ECTjj(i5ES TRUCT ION OF INDEX CARDS, 

RECORDS SECTION - a — 

SAC letter #113, series 19^9, instructed that index 
cards on motor numbers, serial numbers, and license numbers 
of automobiles be destroyed when they are over five years 
old. There is no need for such index cards in the General 
Index and accordingly, they are being destroyed in accordance 
with referenced SAC letter. 
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Office Me. 


TO 





MR. NICHOLS 
FROM ; ¥. G. EAMES 

SUBJECT; G-2 RECORD CHECKS I N ATOMIC 
ENERGY ACT - APPLICANT CASES 

< ZL 


UNITED S'fi' : ;ES . GOVERNMENT 

DATE: 6/23/52 


PURPOSE i DfsTKvzT/o^ $/? 


GlOC0_ 

OlaVlh 


« SUmi. 

it \y Rose n lr 



Tracy_ 

Hftrbo 


To advise that the Investigative Division is desirous 
of destroying rosters containing lists of individuals in- 
vestigated under the Atomic Energy Act upon whom G-2 has no 
derogatory information. 

BACKGROUND!! 


Uohr 

Tola. 

Naaao ______ 

Gu/idy_ 



Inasmuch as G-2 does not have a centralized records 
system, the Atomic Energy Section of the Investigative 
Division furnishes a list daily of AEA applicants on whom 
they desire G-2 name checks. G-2 distributes these lists 
to their area offices and returns one as a master list 
indicating that no derogatory information was developed as 
a result of their searches. In the event derogatory infor- 
mation is developed by G-2, a notation is made on the roster 
to this effect and a separate memorandum is submitted by G-2 
which is filed in the applicant’s case file. 

\ *' 1 

The master i list which contains only notations that no 
derogatory information or derogatory information is in 
possession of G-2j is not placed in file but is filed in the 
Atomic Energy Section. 



The. Atomic Energy Section of the Investigative Division 
presently has one file cabinet of these lists dating from 19^7 
and desires to destroy all lists over one year old in order to 
secure additional space. 


FEDERAL LEGISLATION GOVERNING DESTRUCTION OF RECORDS: 


The Records Disposal Act of 19*+3> as amended, specifi- 
cally exempts work papers from the category of records for. 
which Archival authority is necessary in order to destroy. 

It likewise exempts those records which, are no,t appropriate 
■for preservation. ' 3 X 




6/23/52 


«► f* 


Memo to Mr. Nichols 


These rosters are considered to he work papers because: 

(1) They are only a preliminary means of securing 
derogatory information from another agency. 

(2) They contain no derogatory information. If 
any derogatory information is developed, it is 

. filed in the case file. 

(3) They contain no information of value. 

(^*) They are not appropriate for preservation , 
inasmuch as they serve no useful purpose. 

CONCLUSION : 

These rosters are non-record material, inasmuch as they 
contain no information of value and are work papers. There- 
fore, Archival approval is not necessary for their destruction. 

RECOMMENDATION : 


That the Atomic Energy Section of the Investigative 
Division destroy those rosters which they consider to he of 
no current need. 
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GOVERNMENT 



FROM 


SUBJECT: 


'DIRECTOR, FBI ‘ ' ' . 

'SAC, BALTIMORE 

' / • . 1 

'SUGGESTION REjffiESTRUCTTOM OP 
SERIALS IN FILES 0F~ 
SBeURXTYrCI'IDEr“SljBJECTS 

yaffle 


7/16/52. 




fSUCH IMnfa 


SA | 

consideration. 
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ing suggestion was submitted to me by 
and is being forwarded fern 1 the Bureau’ s 


At the present time, all Field Offices' are preparing 
Summary reports on Security Index subjects. .The preparation 
of the Summary reports will bring up to date all information 
contained in Field Office files. 

Inasmuch as all pertinent information contained in 
each individual’s file Will be included' in the Summary report, 
It is suggested that the following type serials may be 
destroyed upon completion of the Summary, in order to reduce the 
size of the file and thereby reduce the amount of space 
necessary to store files* - 
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1. FD-122 (all except the- first and last copies of 

this form) . ,* ^ * . % ' *'■' 

2. FD-154 (all except the" last copy) . 

’ 1* - ‘Tf„ - • r t * ! 

3 . Extra 1 .copies . of "reports .made., prior to' .the 
preparation of the. Summary.'- 

4. Serials containing background information 
already reported.- " I,. 

$■> Serials . reffecting'Contact., with Confidential "" 
Sources (such as BA CS-4) which contain 
information .already reported., ' 


'/jL-ti 


6. Extra copies of "Identification Record. Only 
/ one copy of the ’ ldst Identification Record 
j received from the Bureau '-need he kept. 


PH 






7 . Clippings from local .newspapers . b7c • 

8. Serials, which have their origin in written 
/ reports , or . signed statements of informants., 

1 ^mnFXED-iUl 
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RE: SUGGESTION RE DESTRUCTION OP 

SERIALS IN PILES OP * 

SECURITY INDEX SUBJECTS | 

In connection with Item #8, since it is now necessary 
for the reporting agent to verify the existence and location of 
the signed statement in its original form and is reflected on 
the Administrative Page as to the exact serial, it is suggested 
that when all pertinent information from these serials has heen 
Incorporated in the Summary report, the serial at that time 
could be destroyed. Likewise, regarding newspaper clippings 
(Item #7), since the pertinent information has been included 
and the source has been reported as to the date, page, and column 
of the newspaper in which it appears, this serial could also 
be destroyed. 

I have discussed the suggestion with the Agent 
personnel supervising Security investigations in this office 
and we feel that it merits the consideration of the Bureau. 

The possibility of a substantial saving in space 
necessary for the storage of files appears good. In addition, 
it is felt that file review and Supervision will be considerably 
less difficult If Agent suggestion is adopted. 

The above is being submitted for the Bureau's b * 

consideration and comments . If-, 
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The attached suggestion from Baltimore has been ® ndy 

referred to the Internal Security Section by the Training 
and Inspection Division for our comments. It concerns the 
destruction of certain types of serials in Security Index 
cases upon completion of summary reports to reduce the size 
of the files and storage space for files. 

RECOMMENDATION : 

It is the recommendation of the Internal Security 
Section that this suggestion not be adopted. 

It should be borne in, mind that Security Index 
cases are very important at this time and will continue to 
be so as long as we have jurisdiction in security matters. 

These are tne cases of individuals- against whom the Govern- 
ment will proceed should such action be warranted at some 
future date. The Security Section does not recommend destruc- 
S&iE tion of any material in such files inasmuch as to do so might 
r ,- £3) cause the destruction of evidence or' intelligence information 
*“*”''* rs|j* which could possibly be utilized against such subjects .or 
Jf^'S which may be of value as reference material at a later date. 

jo do so would place the Bureau's security investigative 
Etta’S program in jeopardy. 

t'p*. 

&£> 

era In addition it is pointed out that if such procedure 

UgLi: i ivB‘ were adopted, the destruction of any serials would necessarily 
jCCjl have to be recommended by Agents familiar with the cases. This 
procedure would involve an extensive amount of Agent time. /}. 
'ppjAt the present time we have a tremendous volume of security ,/ 
igawork in the field. Any time devoted by Agents to such a prol'J' 
jecfas this can better be devoted to bringing security In-, 1 ~ 


i 




ACTION J 


If you agree, this memorandum and the attacked 
copy of the Baltimore memorandum should, be returned to the 
/ Training and Inspection Division for further handling. 
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• UNITED STATES GOVERNMENT 


j to ; Mr, j, Edgar Hoover, Director 
- Federal Durban oOnvpstigation 
\f from : $, A, 

■~.f Attorney General 

^QJOTJECT: J? "jrklL. 


DATE: June 2lt, 1952 
A-6 


There is transmitted herewith for your intention and guidance'^ - ~ 
General Services Administration Transmittal Letter No, 3«2, dated 
April 25, 1952, containing regulations of the General Services 
Administration* Title 3* Federal Records* 
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GENERAL SERVICES’ aiMtNISTRATION «? TRANSMITTAL LETTER NO. 3-2 

Washington 25, D. C. April 25, 1952 


REGULATIONS OF THE GENERAL SERVICES ADMINISTRATION 
TITLE 3 , FEDERAL RECORDS 

Tot Hoads of Federal Agencies 
1. Material Transmitted 

Attached are new subsections 302.07, 302.08, 303.07, and 303.08 of 
Chapter IVj new Exhibits 5 and 6, Appendix Aj revised subsections 
302.01, 302.05, and 303.05 of Chapter IV j revised Exhibit 3, Appendix Aj 
revised page Z of the Table of Contents} and revised page 1 of the 
explanatory statement, "Regulations of the General Services Adminis- 
tration." ALL FBI INFORMATION CONTAINED 


2 # 
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Nature of Revisions and Additions 

Subsection 302.01 has been revised to eliminate reference to the list 
of Federal Records Centers, which now appears in new subsection 302,07} 
and Exhibit 3, Appendix A, has been revised to include the Federal 
Records Center, St. Louis, Missouri. 

Subsections 302,05 and 303.05 have been revised to include a reference 
to the regulations published in the Federal Register governing the use 
of records in Federal Records Centers and the search rooms in the 
National Archives Building. A copy of tbs regulations has been added 
as Exhibit 5, Appendix A. Subsection 303.05 also prescribes the con- 
ditions under which records may be borrowed for official use outside 
the National Archives Building, 

New subsection 302.08 prescribes Standard Form 127, Bequest for Offi- 
cial Personnel Folder (Separated Employee), for use in requesting per- 
sonnel records from the Federal Records Center In St. Louis, 

New subsections 303.07 and 303.08 prescribe policies and procedures 
covering the transfer of audiovisual and cartographic records to the 
National Archives. 

The last paragraph on the first page of the explanatory statement, 
"Regulations of the General Services Administration, " has been revised 
to provide that only the date of the transmittal letter will be shown 
in parentheses under the page identification on pages containing re- 
vised or added material. 


3. Supply of Form 

Standard Form 127 may be obtained on and after June 30, 1952, by 
the submission of purchase orders to the appropriate GSA regional 

its- 

^CLOSURB 




4. Rescissions 


Circular tetter No. 46-5 (June 3, 1946), "Record Character of Motion 
Pictures, Still Photographs, and Sound Recordings, and the Accession- 
ing Policy of the National Archives with Respect to Such Records," 
and Circular Letter No. 48-2 (November 28, 1947), "Record Character 
of Maps, and the Accessioning Policy of the National Archives with 
Respect to Them," are hereby superseded. 



The Regulations transmitted herewith shall be effective immediately. 
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General Services Administration 


General » Regulations prescribed by tfie Administrator of General Ser- 
vices pursuant to the provisions of Public Law 152# 81st Congress, as 
amended, and other law, having- continuing application to Government 
agencies and to the public will be codified into a four title edition 
entitled "Regulations of the General Services Administration." These 
Regulations will include all policy directives, procedures, general 
delegations of authority, GSA and Standard Forms and similar regula- 
tory material. 

Title Numbers and Subjects . When completed the codified edition of 
the Regulations will consist of the following: 

Title 1 Personal Property Management 
Title 2 Real Property Management 
Title 3 Federal Records 
Title 4 Emergency Procurement 


Method of Issuance . Codified Regulations are issued in loose leaf 
form to permit the insertion or removal of pages upon which additions 
to, or deletions or revisions of, regulatory statements are made 
necessary by changes in policy or fact. Revised or added pages will 
be issued as needed, and the material under each Title shall be kept 
up to date by all persons who are responsible for the operation of 
any phase of an agency program which is affected by the Regulations 
of the General Services Administration. 

Internal Numbering System . , Titles are divided into numbered and 
titled chapters, parts, 'sections and subsections, to denote delinea- 

tion between subordinate functional areas tinder the main title. 

Parts, seotlons and subsections are identified by a five digit number- 
ing system. The first digit identifies the part; the second and third 
digits identify the section; and the fourth and fifth digits identify 
the subsection. For purposes of reference a subsection will be identi- 
fied by using the title number, the chapter number and the full section 
number. For example, the first subsection of the first section under 
Chapter II of Title 2, will be referenced as GSA Regulation 2-II-201.01. 
The first number identifies the title and the second number identifies 
the chapter. Paragraphs and subparagraphs are identified by small 
alphabetical letters and by arable numerals respectively: for example, 
paragraph a, subparagraph I. Thus a paragraph and subparagraph under 
section 201.01 of Part 2 will be referenced for identification pur- 
poses as subparagraph a.l. of GSA Reg. 2-II-201.01, or GSA Reg. 

2-.II.201. Ola .1. Further subdivisions, when necessary, will be identi- 
fied in order by letters and numerals in parentheses, e.g., (a) and (l). 

Pages are identified in the upper right or left comer to show the 
title, chapter, part, section and subsection in which they belong. 

For example, a page bearing the identification "GSA Reg. 2-II-201.04" 
belongs in Chapter II, Part 2, Section 1, subsection 4, of Title 2, 

Real Property Management. The Identification shown at the top of. the 
page will be the number of the first subsection beginning on that 
page. When a subsection extends beyond one page, the continuation 
page is Identified by "(Cont*d- )" appearing after the subsection 
number at the top of the page; for example, (Cont'd-2), (Cont'd-S), 
etc. 

After the original issuance of material under a title, revised or added 
•pages will be further identified by a date, in parentheses, in the upper 
right or left corner immediately below the page identification. This 
date will be the same as the date of the covering transmittal letter. 


Transmittal Letters . The original Issuance and revised and added 
materlal'WlIl'be' promulgated and distributed to agencies under cover 
of a series of consecutively numbered transmittal letters for each 
title. The transmittal letters will be designed to serve the follow- 
ing purposes: 

1. Transmit as an attachment the pages to be substituted or added 
and give instructions for insertion. 

2. State the purpose of the new regulation or the change in policy 
Involved. 

S. Give such nonrecurring instructions as may be necessary to effect 
the new or changed regulation and the date such regulation shall 
be made effective. 

For reference purposes transmittal letters should be retained, and may 
be placed in the back of the cover for the particular title; or may be 
detached and filed separately. 
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SECTION 302.00 TRANSFER OF RECORDS TO FEDERAL RECORDS CENTERS 


302.01 Authority . Section 505 (d) of the - Federal Records Act of 1950 
authorizes the Administrator of General Services to establish, maintain, 
and operate records centers for the storage, processing, and servicing 
of records for Federal agencies. Such centers are known as Federal 
Records Centers. 

302.02 Procedures for Transfers to Federal Records Centers . The follow- 
ing procedures will govern the transfer of records to Federal Records 
Centers: 

a. Federal Records Centers will accept for transfer any records offered 
by Federal agencies, subject to the following conditions: 

1. That the records are not authorized for immediate disposal ; and 

2 . That facilities for housing and providing reference service 
on the records are available. 

Priority will be given to the removal of records from office space, 
from space convertible to office use, from leased space, and from 
filing equipment which can be reused. 

b. Transfers may be initiated by either oral or written request to the 
Deputy Regional Director for Records Management in the General 
Services Administration region in which the records are located. 
Requests shall specify the nature and quantity of "the records 
proposed for transfer. 

c. Transfers of records on an agency-wide basis may be initiated by 
central or headquarters offices of agencies by either oral or 
written request to the Records Management Division, National 
Archives and Records Service, National Archives Building, Washington 
25, D. C. Requests shall specify the nature and quantity of the 
records proposed for transfer. . 

d. Federal Records Centers will furnish agencies with a receipt 
acknowledging the transfer of records. 

302.03 Surveys of Records Available for Transfer . Surveys will be con- 
ducted by the regional Records Management Service of the records accumu- 
lations of field offices of those agencies not operating approved records 
centers for the purpose of recommending records for transfer to Federal 
Records Centers. Such recommendations will be submitted to the field 
office concerned and to the National Archives and Records Service for 
coordination with the appropriate agency headquarters. Surveys of records 
of agency headquarters will normally be made by the Records Management 
Division, National Archives and Records Service. 
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302.04 Release of Equipment . Equipment received with the transfer of 
records to a Federal Records Center will, when emptied and if needed, 
be returned on request to the agency from which the records were 
received. If the return of such equipment is not required, it will be 
disposed of in accordance with applicable excess property Regulations. 

302.05 Use of Records Transferred to Federal Records Centers . Restric- 
tions lawfully imposed on the use of transferred records will be observed 
and enforced by the Federal Records Centers, subject to the provisions 

of section 507 (b) of the Federal Records Act of 1950. The regulations 
(15 F.R. 7713; Exhibit 5, Appendix A), in so far as they concern the use 
of records in the Federal Records Centers, apply to official use of the 
records by Federal agencies as well as to the public. Subject to any 
restrictions on their use, such records may be borrowed by Federal agen- 
cies and the Congress for official use outside the Federal Records Centers, 

302.06 Disposal Clearances . No records of a Federal agency still in 
existence shall be disposed of by a Federal Records Center except with 
the concurrence of the agency concerned. 

302.07 Location of Federal Records Centers . A list of regional Federal 
Records Centers, showing the areas served thereby, is attached as Exhibit 
3, Appendix A. The Federal Records Center, St. Louis, Missouri, is the 
national center for civilian personnel records of former Federal employees. 


302.08 3e quests for Official Personnel Records of Separated aa-ploye.es . 

Standard Form 127, Request for Official Personnel Folder (Separated BapLoyeej 
Exhibit 6, Appendix A, 1* specifically designed for use by all agencies in 
requesting transmission of personnel records of separated employees from 
the General Services Administration, Federal Records Center, St. Louis 3, 
Missouri. Use. of this form insures prompt transmission of the desired 
folders. It should be submitted to tbs Center in duplicate. 
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SECTION 303.00 TRANSFER OF RECORDS TO THE NATIONAL ARCHIVES 


303.01 Authority . The Administrator of General Services is authorized 
by section 507 (a) of the Federal Records Act of 1950 to accept' for 
deposit "with the National Archives of the United States 'the records of 
any Federal agency or of the Congress of the United States that are 
determined by the Archivist to have sufficient historical or other value’ 
to warrant their continued preservation by the United States Government. 

303.02 Transfers via Records Centers . Records will normally be trans- 
ferred to the National Archives from a, Federal Records Center or an ap- 
proved agency records center, mhen such transfers are made, the agencies 
concerned will be furnished an inventory of the records transferred. 

303.03 Direct Transfers . The classes of Federal records listed below 
may be of fere dr for direct transfer to the National Archives. Such 
transfers shall be initiated by Federal agencies by written request to 
the National Archives and Records Service, specifying the nature and 
quantity of the records proposed for transfer. Existing arrangements 
for the transfer of records of the Congress of the United States will 
be continued. 

a. Records of the Executive Office of the President and of 
Presidential Boards, Commissions, and Committees 

b. Records of the Congress of the United States 

c. Records of the Supreme Court of the United States 

d. Audiovisual records (motion pictures, still photographs, 
sound recordings, etc.) 

o. Cartographic records (maps, charts, etc.) 

f • Series of records of unquestionable value that are not susceptible, 
to screening or other processing (such as microfilming) to reduce 
their bulk, 

g. Records that have been in existence 25 or more years and that 
are considered to have enduring value 

303.04 Release of Equipment . Equipment received with the transfer of 
records to the National Archives will, when emptied and if needed, be 
returned on request to the agency from which the records were received. 

If the return of such equipment is not required, it will be disposed of 
in accordance with applicable excess property Regulations. 
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303.05 Use of Records Transferred to the National Archives . 

Restrictions lawfully imposed on the use of transferred records will be 
observed and enforced by the National Archives and Records Service, 
subject to the provisions of section 507 (b) of the Federal Records Act 
of 1950* The regulations (15 F.R. 7710 j Exhibit 5, Appendix A), in so 
far as they concern the use of records in the search rooms of the 
National Archives Building, apply to official use of the records by 
Federal agencies as well as to the public. In cases of demonstrated 
need and subject to, any restrictions on their use, records deposited with 
the National Archives may be borrowed for official use outside the National 
Archives Building by Federal agencies and the Congress, provided: 


a. That documents of exceptionally intrinsic value shall not be re- 
moved from the National Archives Building except with the written 
approval of the Archivist. 



b. That records in fragile condition, or otherwise deteriorated to 
an extent that further handling will endanger them, will not be 
loaned. 

c. That each official who borrows records shall provide a receipt 
for them at the time they are delivered, and that he shall assume 
responsibility for their prompt return upon the expiration of the 
time for which they are borrowed. 


303.06 Disposal Clearances . No records of a Federal agency still in 
existence shall be disposed of by the National Archives and Records 
Service except with the concurrence of the agency concerned. 


303.07 Transfer of Audiovisual Records . The following policies shall 
govern the transfer of audiovisual records to the National Archives: 


a. Motion Pictures . Government-owned motion picture records on nitro- 
cellulose film normally will not be accepted for deposit with the 
National Archives. Federal agencies having nitrate motion pictures, 
deemed to have sufficient value to warrant transfer to the National 
Archives for permanent preservation, will obtain from the National 
Archives and Records Service agreement to accession the motion pic- 
tures prior to converting the nitrate film to safety acetate film. 
Normally, the following shall be considered the minimum number of 
copies of motion picture film necessary for security, duplication, 
and use by the National Archives: 


The negative (original or duplicate) that most nearly rep- 
resents the action originally photographed in pictures of 
actual events, or that best represents the edited production 
of a picture for which action is staged, with a master posi- 
tive print and one “use" or projection print. In most cases 
these will be the negative after laboratory cutting is done, 
or the composite negative of sound film, the master fine- 
grain positive print, and one other print. 




4 
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Still Photographs . A negative and a captioned print (whether on 
film, glass, paper, or other medium) of each still photographic 
image are necessary for security, duplication, and use by the 
National Archives, and such copies, when available, shall be 
included in collections of still photographs offered for transfer. 

Sound Recordings . The following copies, when available, shall be 
included in collections of sound recordings offered for transfer 
to the National Archives: 


For conventional disc recordings the matrix or stamper of each sound 
recording unit or the original instantaneous recording if no matrix 
or stamper is made, and a pressing or dubbing of the recording, if 
one has been made* For magnetic sound recordings on wire or tape, 
for scribed or embossed recordings on tape, or for recordings photo- 
graphically reproduced on sensitized film, a "dubbing” if one has 
been made; otherwise the original magnetic embossed or photographed 
recording. 


d. Copies of existing finding aids (such as data sheets, continuities, 
review sheets, scripts, or indexes) that are necessary of helpful in 
the proper identification and the use of audiovisual records shall 
be transferred with these materials. 


303.08 Transfer of Cartographic Records . The following classes of 
cartographic records when no longer needed for purposes of current 
administration will be offered for appraisal and, if accepted, for 
direct transfer to the National Archives. 


a. Manuscript maps; printed and processed maps on which manuscript 
changes, additions, or annotations have been made for record pur- 
poses, or which bear manuscript signatures to indicate official 
approval; single printed or processed maps that have been attached 
to or interfiled with other documents of a record character, or in 
any way made an integral part of a record. . 

b. Master sets of printed or processed maps in the custody of the agency 
by which they were issued. Such master sets should be kept segre- 
gated from the stock of maps held for distribution and from maps re- 
ceived from other agencies. A master set should include one copy of 
each edition of a printed or processed map Issued. 

c. Index maps, card indexes, lists, catalogs, or, other finding aids 
that may be helpful in using the cartographic records transferred. • 

d. Preliminary or Intermediate materials such as manuscript field note- 
books of surveys, triangulation and other computations, "fair drawings" 
for individual color plates, and aerial photographs for mapping purposes. 



e. 


Related records that bear on the preparation, compilation, editing, 
or printing of maps, such as project folders containing specifica- 
tions to be followed and appraisals of source materials to be used. 


L. 
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GENERAL RECORDS SCHEDULE lU 
Informational Services Records 


This schedule covers certain records created since January 1, 1921, pertaining to informational 
services performed by Government agencies in their day to day affairs and to their relations -vrith the- 
public. It applies to copies of these records wherever located in an agency. The records described 
in this schedule are only a few of the types of records created by Federal agencies in performing these 
functions, but in many offices they tire relatively voluminous and may be disposed of after a very short 
time. Essentially they consist of routine inquiries, replies thereto and other correspondence in which 
no unusual administrative decisions, policies, or efforts are involved. 


hem 

NO. 

DESCRIPTION OF RECORDS 

RECOMMENDED 

METHOD OF FILING 

AUTHORIZED DISPOSITION 


RECORDS OF TEMPORARY VALUE: 



1. 

Requests for publications and photo- 
graphs (including applications and 
requests made by form and by letter) 
and acknowledgments and replies to 
them. 

File all requests, 
acknowledgments and 
replies together, 
under a single subject, 
and chronologically 
thereunder. 

Dispose 3 months after 
acknowledgment or 
fulfillment. 

2. 

Acknowledgments of inquiries and 
requests that have been referred to 
other Government agencies for reply. 

File under a single 
subject, and 
chronologically there- ■ 
under. 

Dispose 3 months after 
acknowledgment. 

3. 

Letters referring inquiries and 
requests to other Government agencies 
for reply. 

File under a single 
subject, and 
chronologically there- 
under. 

Dispose 3. months after 
referral. 

h. 

Requests for information and replies 
thereto involving no administrative 
action, no policy decisions, and no 
special compilations or research for 
reply, including requests for information 
and inquiries to which replies are made 
by printed or duplicated material. 

By subject or agency 
filing practice. 

Dispose 3 months after 
reply. 

$. 

Anonymous letters and letters of 
commendation, complaint, criticism, and 
suggestion and replies to them, excluding 
those on the basis of which investigations 
were made or administrative action taken 

By subject or agency 
filing practice. 

Dispose 3 months after 
letter or reply, which- 
ever is applicable. 


and those incorporated in individual 
personnel records. 


Items l-U . These records are of transitory value and after the lapse of period of tine specified will 
not have sufficient value to warrant their preservation. Inquiries and requests from the public are of 
such nature that the retention of the material for statistical purposes would serve no significant 
purpose. 

Item 9 . Those anonymous letters and letters of commendation, complaint, criticism, and suggestions and 
replies for which investigations or administrative action has been taken are not covered by this item. 
The residue are of little use in the documentation of agency programs and are of no value beyond the 
specified time. 
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DATE: May 26, 1952 


FROM : R 0S ef 


SUBJECT: 


4^. 


' ECT: G-2 RECORD CHECKS IN ATOMIC 

/^ENERGY ACT - APPLICANT CASES , . ^ - > /)Jr^ 

°D terser/ ^ of pm^ \ 

Since 1947 we have been requesting a search of G-2 " 

files on appropriate applicants being investigated under the * 

Atomic Energy Act by referring daily to the Army a roster of « 

their names. The Army indicates after each name whether or 
not they have a record on the individual. The roster is 
returned to the Bureau together with a memorandum on each 
individual on whom they have derogatory information. The 
memoranda are detached and placed in the individual case files , 
and the rosters are filed in the mail room of the Atomic Energy- 
Unit. The roster is the only record of the negative file checks 
by G-2. It is not feasible to record the negative file search 
in the individual case file because of the volume of cases 
involved and more particularly because there is a delay in 
returning the roster, and for the most part they are received 
long after the cases are closed. We long since ceased to keep 
these cases in a pending status waiting. for the return of this 
roster, for we rarely find any information in the G-2 files not 
already known to the Bureau. 


A 


These rosters have been accumulated in the Atomic 
Energy Unit until we now have one file cabinet filled to capacity 
and additional space will be necessary if we are to continue 
saving them. A check with the supervisors and clerks in the 
Unit failed to disclo-se reference ever having been made to these 
records for any purpose whatsoever. In fact, the only purpose A 
these rosters could serve would be to prove that a search of 
a G- 2 files had been requested and that the search was negative. 3 
It -is not felt that the purpose justifies the continued main-a 
tenance of these rosters, and it is recommended that all ro||prs 
over one year old be destroyed. 

CM 

® 30 £» ****% fify 

ACTION* &SS< >-J 

Unless advised to the contrary, all rosters over . ogJL && 


year old will be destroyed. 
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MR . NICHOLS 
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UNITED--S^Aa>ES,.GOVERNMENT 


DATE: 7 - 30-52 


SUBJECT: INSTRUCTION OF RECORDS - GENERAL 

Reference is made to my memorandum dated JanuaryTlO , y\~ 

1952 wherein I advised that Mr, DiGirolamo of the Department /f 
of Justice Records had been furnished with the volume of [ jf 

records destroyed during the first six months of the fiscal ^ ft 
year of 1952. Mr. DiGirolamo has again requested the volume 
of records destroyed for the entire fiscal year. This is an 
annual request and separate from the statistical summary of 
records holdings which we will furnish the Department in com- 
pliance with the Federal Records Act of 1950 as required by 
General Services Administration, 

These figures were furnished to of Mr. 

DiGirolamo' s office in his absence on 7-25-52. | was 

advised that these figures pertain only to records disposed ,of ... 
at the Seat of Government and that such figures from the Field 
could not be expected at this early date. 


too o n Jt 
/rac y? / 


breakdowns: 


was furnished the total of the following 


CATEGORY 


VOLUME DESTROYED 


NON-RECORD 

135,943 Index Cards 

GENERAL LISTS ' 

None 


36 cubic feet 


SCHEDULES 


14,028 Fingerprint Cards of 
Deceased Individuals 


53 File Sectionf of 
Personnel Files 


INBEp - 5$ 


26.5 cubic feet 


6 cubic feet 
8 cubic feet 



Movement Wires DrnnDr-u-^ - ; <9 cubic feet 

RECORDtD *50 ‘ * 

- Old German Files „ ; ( 

1113 legal si se drawers ‘ \ 

.@„,2 cu. ft. per drawer ir fj 2226 * cubic feet 

. i , AUG 6 \ 

ttlifl !£ ' \fP 


6T?o-an-8&s 


AUG 14 1952 






rjpll 


.Memo to Mr. Nichols 


7-30-52. 


CATEGORY 

Mexican Files 

24 letter sise drawers 
@ 1-g cu . /t. per drawer 

Bureau Section Files 

40 letter sise drawers 
@ Ijg cu, ft, per drawer 


Total 


VOLUME DESTROYED 


36 cu. ft. 


60 cu, ft, 
23984 cu. ft. 


A CTION TO BE TAKEN i 


None. For your information. 
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|ff s for 


MR. NICHOLS 
W. G. EAMES 


DATE: 10-10-52 




FROM: W. G. EAMES 0 ^ ■&***"' 

SUBJECT: OFFICE COPY, UNIFORM CRIME REPORTS BULLETIN 

Reference is made to the attached memorandum from Mr. 

Leonard to Mr. Nichols dated 10-1-52, wherein Mr. Leonard recommends 
that the above captioned subject matter not be retained after it is 
a full three years old. He further suggests that the material less than 
three years old be retained in the Statistical Section and that the file 
be cancelled. 

AUTHORITY FOR DESTRUCTION : 

I'he above material is filed in 33-12, occupies 2-§- dra>iers, is 
not indexed or recorded, and contains no correspondence or memoranda. 

The Records Disposal Act of 1943* as amended, specifies that 
material must be "preserved or appropriate for preservation" in order 
to be considered "record" material and exempts preliminary work papers. 
This material has been "preserved", yet, from its nature is not "appro- 
priate for preservation." The material falls under the category of work 
papers and therefore, the agency head can destroy this material x-jithout 
Archival authority. 

RECOMMENDATION : 

That Mr. Leonard’s suggestion be adopted. 

PF0:mjh 

ADDENDUM: (INSPECTOR VECHERY ) (FDV : ehw J X 

m. 

The above referenced material has been examined. I concur with Mr. L pV, 
Leonard's suggestion that material contained in file 33-12 prior to the^' 
year 19ix9 be destroyed. I concur that a t hree -ye ar limitation f or t he AA 

J u- • _ 40 J * ^ -1 ; 1 ol nl r\ or» •h'hcm tlrnpp 


retention of material should be imposed, "with material oldei^ than three 
years destroyed once each year. j J ) 
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FEDERAL RECORDS CENTERS 


Exhibit 3, Appendix A 
GSA Reg. 3-17-302.07 
(U-25-52) 


A. National 


Area Served 


Mailing Address 


2 


3 

h 

5 


7 

8 


9 


Entire Federal Government Federal Records Center 

(For personnel records of Records Management Service, Region 6 

separated Federal employees.) General Services Administration 

172k Locust Street 

> St. Louis 3, Missouri 


B. Regional 

New York, Pennsylvania, General Services Administration 

New Jersey, and Delaware 2$0 Hudson Street 

New York 13, New York 


District of Columbia, Maryland, 
West Virginia, Virginia, Puerto 
Rico, and the Virgin Islands 

North Carolina, South Carolina, 
Tennessee, Mississippi, Alabama, 
Georgia, and Florida 

Kentucky, Illinois, Wisconsin, 
Michigan, Indiana, and Ohio 


Texas, Louisiana, Arkansas, 
and Oklahoma 


Colorado, Wyoming, Utah, and 
New Mexico 


California, Arizona, Nevada, 
and, the Territory of Hawaii 


General Services Administration 
GSA Regional Office Building 
Washington 25, D. C. 

General Services Administration 
50 Whitehall Street, S. W. ' 
Atlanta, Georgia 

General Services Administration 
Room 528, Court House 
219 South Clark Street 
Chicago k, Illinois 

General Services Administration 
Ulij. Commerce Street 
Dallas 2, Texas 

General Services Administration 
Bldg. Ip., Denver Federal Center 
Denver, Colorado 

General Services Administration 

630 Sansome Street 

San Francisco 11, California 


GSA RECORDS DEPOSITORIES* 


1 Maine, Vermont, New Hampshire General Services Administration 

Massachusetts, Connecticut, and Post Office & Courthouse 

Rhode Island . Boston 9, Massachusetts 

/ , 

* Transfers limited at present to types of records specified in GSA Circular 

'No. 9, as amended. ail information contained 
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GSA 

Region 


Area Served 


Mailing Address 


6 


10 


Missouri, Kansas, Iowa, Nebraska, 
North Dakota, South Dakota, and 
Minnesota 

Washington, Oregon, Idaho, Montana, 
and the Territory of Alaska 


General Services Administration 
Room 1800, Federal Office Building 
Kansas City, Missouri 

General Services Administration 
909 First Avenue 
Seattle U, Washington 


1 
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TITLE 44— PUBLIC PROPERTY 
AND WORKS 

Chapter I — General SeiVices 
Administration 

Subchapler A — Archival and Record! 
Management 

Availability of Official Records 





1. Consonant with section 3 (c) of the 
Administrative Procedure Act (50 Stat. 
238; 5 U. S. C. 1002 (c)) the rules pre- 
scribed herein govern the availability to 
the public of matters of official record 
within the General Services Adminis- 
tration. The Administrator of General 
Services has custody of : (1) Official rec- 
ords created by the General Services Ad- 
ministration. (2) records deposited with 
the National Archives of the United 
States, (3) historical material in the 
Franklin D. Roosevelt Library, and (4) 
records deposited in regional Federal 
records centers. These four types of 
material are governed respectively by 
the provisions of Parts 1, 2, 3, and 4 of 
Title 44, Code of Federal Regulations, 
hereby prescribed. 

2. The rules issued by the War Assets 
Administrator as to the disclosure of 
official records, July 23, 1948 (13 F. R. 
4389, 4391), are hereby revoked. 

3. The rule issued by the Director, 
Bureau of Federal Supply, as to the dis- 
closure of official records, May 27, 1949 
(14 F. R. 2812), is hereby revoked. 

4. The rules issued by the Archivist 
of the United States governing the use 
of records, archives, and historical ma- 
terials in the custody of the Archivist, 
December 10, 1948, as redesignated and 
amended (13 p. R. 7743, 15 F. R. 1346, 
1913; 44 CFR Parts 1, 2, and 5) are 
hereby superseded. 

Part 1 — Availability of Records Cre- 
ated by General Services Adminis- 
tration 
S ec. 

1.0 Scope. 

1.1 Legal custody. 

1.2 Records not to be disclosed. 

1.3 Requests. 

1.4 Authentication and attestation of cop- 

ies; costs. 

1.6 Service of subpoena or other legal de- 
mand; compliance. 

Authority: $5 1.0 to 1.B Issued under sec. 
205, 63 Stat. 389; 41 U. S. C. Sup., 236. 

§ 1.0 Scope. The provisions of this 
part apply to official records created by 
the General Services Administration. 

§ 1.1 Legal custody. The Adminis- 
trator has legal custody of all official rec- 
ords created by the General Services 
Administration. 

$ 1.2 Records not to be disclosed. The 
following records will not be disclosed: 

(a) Records relating solely to Internal 
management. 
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(b) Records that are confidential by 
law, or for reasons of national security, 
or otherwise in the public interest. 

§ 1.3 Requests, (a) Requests for ac- 
cess to official records of the General 
Services Administration shall be ad- 
dressed in writing to the Administrator, 
General Services Administration, Wash- 
ington 25, D. C. Such requests shall (1> 
eet forth the reasons why the applicant 
Is properly and directly concerned, and 
(2) identify, exactly as may be, the par- 
ticular documents desired. 

(b) Each application will be Judged 
on its specific merits, the nature of the 
applicant's concern, the records sought, 
and the public interest. A brief state- 
ment of reasons will be furnished if an 
" application directly related to an agency 
proceeding cannot be granted. 

§ 1.4 Authentication and' attestation 
of copies; costs. Hie Assistant General 
Counsel, ^Claims and Litigation Division, 
Office of General Counsel, and the Ad. 
ministrative Officer, Office of General 
Counsel, as alternate, are authorized to 
authenticate and attest, for and in the 
name of the Administrator of General 
Services, copies or reproductions of offi- 
cial records. Such copies or reproduc- 
tions will be furnished in appropriate 
cases upon payment of costs. 

§ 1.5 Service of subpoena or other 
legal demand; compliance. When a 
subpoena duces tecum or other legal de- 
mand for the production of matters of 
official record within the General Serv- 
ices Administration is served upon the 
Administrator notwithstanding the pro- 
visions of this part for making available 
upon request records and authenticated 
copies of records, the Administrator will, 
so far as legally practicable, comply with 
such subpoena or demand by submitting 
authenticated copies of Such records, or 
the original records if necessary, unless 
he determines that disclosure of the in- 
formation Is contrary to law or would 
prejudice the national Interest or secu- 
rity of the United States. When such 
subpoena or demand is served upon any 
officer or employee of the General Serv- 
ices Administration other than the Ad- 
ministrator, he will, so far as legally 
practicable and unless otherwise directed 
by the Administrator, respectfully de- 
cline to produce such records on the 
ground that he does not have legal cus- 
tody thereof, is without authority under 
this part to produce the same, and the 
Administrator has not determined that 
disclosure Is lawful and will not preju- 
dice the national interest or security of 
the United States. 


Part 2— Preservation anb Use of Rec- 
ords Deposited With the National 
Archives of the United States 
Bee. 

2.0 Scope. 

2.1 Legal custody. 

2.2 Availability of records; restrictions. 
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ADMISSION TO SEARCH BOOMS 

2.3 Application for admission. . 

2 A Admission card. 

2.5 Application, motion pictures and sound 

recordings. 

2.6 Withdrawal of admission privilege. 

2.7 Hours of admission. 

SEARCH BOOM BOLES' 

2.8 Register of searchers. • • ■ - 

2.9 Requests. 

2.10 Searcher’s responsibility. 

2.11 Protection ol records. • 

2.12 i Keeping records in order. • 

2.13 Limitation on quantity. 

2.14 Removal prohibited, , 

2.15 Disturbances. 

,2.16 Smoking and eating prohibited. 

PHOTO -COPHN0 

Sec. 

2.17 Photo-copying by the National Ar- 

chives. 

2.18 Photo-copying by a searcher. 

UNLAWFUL REMOVAL OR MUTILATION 

2.19 Penalty for unlawful removal or 

mutilation. 

AUTHENTICATION AND ATTESTATION 

2.20 Authentication and attestation of 

copies; costs, 

LEGAL DEMANDS 

2.21 Ssrvloi of subpoena or other legal de- 

mand; compliance. 

Authority; 55 2.0 to 2.21 Issued under sec. 
205, 63 Stat. 389; 41 IT. S. C. Sup., 235. Inter- 
pret or apply secs. 507, COB, Pub. Law 764, 
81st Cong. 

§ 2.0 - Scope. The provisions of this 
part apply to records deposited with the 
National Archives of the United States. 

§2.1 Legal custody. The Adminis- 
trator has legal custody of all records 
deposited with the National Archives of 
the united States. 

§ 2.2 Availability of records; restric- 
tions. (a) Records will be made avail- 
able subject to the conditions .under 
which they have been transferred to the 
National Archives and subject to such 
restrictions as may be imposed by the 
Archivist. 

(b) Records that contain information 
the disclosure of which would be preju- 
dicial to the national interest or security 
of the United States or contrary to 
standards of propriety (save to cases 
where the public interest nevertheless 
requires disclosure) will not be made 
available. 

admission to search rooms 
§ 2.3 Application for admission. 
Records deposited with the National 
Archives of the United States may be 
consulted only to the search rooms 
designated for this purpose, which in 
the National Archives Building includes 
the central search rooms, the branch 
search rooms, and the theater, Admis- 
sion to the search rooms may be ob- 
tained only by making application to the 
Archivist of the United states on a form 
provided for that purpose and stating 
clearly thereto the purpose for which 
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records are to be consulted. Such ap- 
plications must be made at the office 
of the Chief of the General Reference 
Section, except that applications to view 
motion pictures or hear sound record- 
ings must be made at the office of the 
Chief Archivist of the Audio-Visual 
Records Branch. An applicant may be 
required to submit an acceptable letter 
of introduction or otherwise to identify 
himself. 

§ 2.4 Admission, card. If the appli- 
cation is approved, a card of admission 
'will be Issued. This card is not trans- 
ferable and must be produced when re- 
quired. It is valid for a period not in 
excess of one year and may be renewed 
upon application. The possession of 
this card does not entitle a searcher to 
examine any records the use of which is 
restricted. 

§ 2.5 Application, motion pictures 
and sound recordings. Applications for 
admission for the purpose of viewing 
motion pictures or hearing sound record- 
ings should be made sufficiently in ad- 
vance of the time such service is desired 
to permit the completion of necessary 
arrangements. A group of persons must 
be represented by an authorized spokes- 
man who, in making application for ad- 
mission, must give the identity of the 
group he represents. On receipt and 
approval of the application, a time will 
be fixed for the rendering of the service, 
and the applicant will be notified thereof. 

8 2.6 Withdrawal of admission privi- 
lege. The privilege of admission to the 
search rooms may be withdrawn by the 
Archivist of the United States for the 
violation of the provisions of this part, or 
for disregarding the authority of the 
supervisor in charge. 

8 2.7 ' Hours of admission. Records 
and library books will be available for 
consultation in the central and branch 
search rooms from 8:45 a. m. to 5:15 p. m. 
Monday through Friday, Federal holi- 
days excepted. In addition the central 
search rooms will remain open from 5:15 
p. m. to 10:00 p. m. on Mondays through 
Fridays, and from 8:45 a. m. to 5:15 p. m. 
on Saturdays, Federal holidays excepted, 
Provided , That requests for records and 
library books are filed with the super- 
visor in charge of the central search 
rooms before 4:00 p. m. on the day on 
which they are to be used or before 3:00 
p. m. on Friday, if they are to be used 
on Saturday. Under special circum- 
stances. by direction of the Archivist of 
the United States, the search rooms may 
be closed during any of the hours speci- 
fied in this section or may be opened at 
other times. The theater is opened only 
by special appointment. 

SEARCH ROOM RULES 

§ 2.8 Register of searchers. Each day 
that a searcher uses records in a search 
room he must sign the register of search- 
ers maintained in that search room. 


8 2.9 Requests. Requests for records 
should be made to the supervisor in 
charge of the search room on a form pro- 
vided for that purpose. 

8 2.10 Searcher’s responsibility. When 
a searcher has completed his use of rec- 
ords. or leaves the search room other 
than for short periods of time, he must 
notify the supervisor. A searcher is re- 
sponsible for albrecords delivered to him 
until they have been returned by him to 
the supervisor. 

8 2.11 Protection of records. A search- 
er is required to exercise all possible care 
to prevent damage to any records de- 
livered to him. Except when a super- 
visor authorizes the -use of a fountain 
pen, the use of ink at desks upon which 
there are records is prohibited. Records 
may not be leaned upon, written upon, 
folded anew, traced', or handled in any 
way likely to damage them. The use of 
paper clips, rubber bands, or other fast- 
eners not on records when delivered to 
a searcher is prohibited. The use of rec- 
ords of exceptional value or in fragile 
condition is subject to such special re- 
strictions as the supervisor may deem 
necessary. 

8 2.12 Keeping records in order. The 
searcher must keep unbound papers In 
the order in which they are delivered to 
him. If records are found to be in dis- 
order, the searcher must not attempt to 
restore them to order, but should call this 
condition to the attention of the super- 
visor. 

§2.13 Limitation on Quantity, The 
supervisor in charge of a search room 
may limit the quantity of records de- 
livered to a searcher at any one time. 

§ 2.14 Removal prohibited. No rec- 
ords or other property of the National 
Archives and Records Service may be 
taken from the search rooms except by 
members of the staff of the National 
Archives and Records Service acting in 
their official capacities. 

§2.15 Disturbances. Loud talking 
and other activities likely to disturb 
searchers are prohibited. Persons desir- 
ing to use typewriters or to carry on 
proofreading or similar work may be as- 
signed desks in a room designated for 
such purposes, 

§ 2.16 Smoking and eating prohibited. 
Smoking and eating in the search rooms 
are prohibited. 

PHOTO-COPYING 

‘ § 2.17 Photo-copying by the National 
Archives. Requests for photographic 
copies of records to be made by the Na- 
tional Archives and requests for certifi- 
cation or authentication of such copies 
should be made to the search room 
supervisor. 

§ 2.18 Photo-copying by a searcher. 
Records may be copied by a searcher 
with his own photographic equipment 




only by permission of the head of the 
branch having physical custody ©t tha 
records. 

TTN LAWFUL REMOVAL OR MUTILATION 

8 2.19 Penalty far unlawful removal 
or mutilation. The unlawful removal or 
mutilation of records is forbidden and 
is punishable by fine or imprisonment 
or both (62 gtat. 695; 18 U. S. C. Sup., 
2071). 

AUTHENTICATION AND ATTESTATION 

8 2.20 Authentication and attestation 
of copies; costs. The Director of the 
Federal Register Division, the Chief Ar- 
chivist of any Records Branch, or the 
Chief of the General Reference Section 
of the National Archives are authorized 
to authenticate and attest, for and in 
the name of the Archivist of the United 
States, copies or reproductions of records ' 
deposited with the National Archives of 
the United States. Such copies or re- 
productions of records will be furnished 
In appropriate cases upon payment of 
costs. 

LEGAL DEMANDS 

8 2.21 Service of subpoena or other 
legal demand; compliance. When a 
subpoena duces tecum or other legal de- 
mand for the production of records and 
material deposited with the National 
Archives of the United States is served 
upon the Administrator notwithstand- 
ing the provisions of this part for mak- 
ing available upon request records and 
authenticated copies, of records, the Ad- 
ministrator will, so far as legally practi- 
cable; comply with such subpoena or de- 
mand by submitting authenticated copies 
of such records or material, or the origi- 
nal records or material if necessary, un- 
less he determines that disclosure of the 
information is contrary to law or would 
prejudice the national interest or secu- 
rity of the United States. When such 
subpoena or demand is served upon any 
officer or employee of the General Serv- 
ices Administration other than the Ad- 
ministrator, he will, so far as legally 
practicable ana unless otherwise directed 
by the Administrator, respectfully de- 
cline to produce such records or material 
on the ground that he does not have 
legal custody thereof, is without author- 
ity under this part to produce the same, 
and the Administrator has not deter- 
mined that disclosure is lawful and will 
not prejudice the national interest or 
security of the United States. 


Part 3— Preservation and Use of His- 
torical Material in the Franklin D. 
Roosevelt Library 
S ec. 

3.0, Scope. 

3.1 Definitions. 

3.2 Legal custody. 

3.3 Availability of historical materiel; 

restrictions. 
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| ADMISSION 70 8XA8CH DOOMS 

' 8.4 Application for panntaioa to use his- 
torical material, 

3.8 Admission card!. 

5.6 Withdrawal of admission privilege. 

8.7 Hours of admission, 

SEABCH BOOM BULKS 

8.8 Requests. 

8.0 Searcher’s responsibility. 

8.10 Protection of historical material, 

8.11 limitation on quantity. 

3.12 Removal prohibited, 

3.13 Disturbances, 

8.14 Smoking and eating prohibited. 

LOANS AND BEPBODUCITONB 

8.15 Loans. 

3.18 Permission to make reproductions or to 
publish historical- material. 

AtmnaracATioN and attestation 

8.17 Authentication and attestation of 

copies; costs, 

LEOAL DEMANDS 

8.18 Service of subpoena or other legal de- 

mand; compliance. 

-museum 

8.19 Admission fee. 

8.30 Waiver of admission fee. 

8.21 Hours of admission. 

Authobitt: 55 3.0 to 3.21 Issued under sec. 
SOB, 83 Stat. 389; 41 U. S. 0. Sup. 285. Inter- 
pret or apply sec. 207, 63 Stat. 1085. 

§ 3.0 Scope. The provisions of this 
part apply to historical material In the 
Franklin D. Roosevelt Library. 

$3.1 Definitions, As used in this part, 
unless the context otherwise requires: 

(a) The term "act” means the Joint 
Resolution of Congress, approved July 18, 
1939, “to provide for the establishment 
and maintenance of the Franklin D. 
Roosevelt Library, and for other pur- 
poses” as amended by sec. 104 of the 
Federal Property and Administrative 
Services Act (53 Stat. 1062, as amended 
by 63 Stat. 381; 41 U. S. C. Sup. 214). 

(b) The term "Library” means the 
Franklin D. Roosevelt Library, Hyde 
Park, New York. 

(c) The term “building” means the 
building occupied by the Library at Hyde 
Park, New York. 

(d) The term “Administrator" means 
the Administrator of General Services. 

(e) The term “Archivist" means the 
Archivist of the United States. 

(f) The term "Director” means the 
Director of the Franklin D. Roosevelt 
Library. 

(g) The term "historical material” in- 
cludes books, correspondence, papers, 
pamphlets, works of art, models, pic- 
tures, photographs, plats, maps, and 
other similar material. 

§ 3.2 Legal custody. The Adminis- 
trator has legal custody of historical nia- 
terlal in the Library. 

§ 3.3 Availability of historical ma- 
terial; restrictions . (a) Historical ma- 
terial will be available subject to the 
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conditions under which it has been ac- 
quired by the library and subject to such 
restrictions as may be imposed by the 
Archivist. 

(b) Historical material that contains 
information the disclosure of which 
would be prejudicial to the national in- 
terest or security of the United States, 
or contrary to the conditions- under 
which the historical material has been 
acquired by the Library, or contrary to 
standards of propriety (save In cases 
where the public Interest nevertheless 
requires disclosure) will not be made 
available. 

(c) Inquiries as to the availability of 
historical material should be addressed 
to the Director. 

ADMISSION TO SEARCH ROOMS , 

5 3.4 Application for permission to 
use historical material. Permission to 
use unrestricted' historical material may 
be obtained by making advance written 
application to the Director on a form 
provided for the purpose, and stating 
clearly therein the specific subject of the 
applicant’s interest, and the purpose of 
his study. An applicant must satisfy the 
Director that he is qualified to do re- 
search, and that his proposed study has a 
serious and important purpose. 

9 3.5 Admission card. If the applica- 
tion is approved, a card of admission will 
be issued. This card is not transferable 
and must be produced when required. It 
is valid for a period not in excess of one 
year and may be renewed upon applica- 
tion. The effective beginning date on 
each newly-issued card of admission will 
be scheduled in advance in such a man- 
ner as to prevent over-crowding In the 
search room, and the applicant will be 
notified as far In advance as possible of 
the effective beginning date assigned to 
his card of admission. The possession 
of this card does not entitle a searcher to 
examine historical material the use of 
which Is restricted. 

§ 3.6 Withdrawal of admission privi- 
lege. The card of admission may be 
withdrawn by the Director for any viola- 
tion of the provisions of. this part, or for 
disregarding the authority of the super- 
visor in charge. 

§3.7 Hours of admission. The search 
rooms will be open from 9 a. m. to 5 p. m. 
Monday through Friday, Federal holi- 
days excepted, and at such other times as 
the Director may authorize. 

SEARCH ROOM RULES 

9 3.8 Bequests. Requests for his- 
torical material available under § 3.3 (a) 
should be made to the search room su- 
pervisor on a form provided for that pur- 
pose. 

§ 3.9 Searcher’s responsibility. When 
a searcher has completed his use of the 
historical material, or leaves the search 
room other than for short periods of 
time, he must notify the supervisor. A 


searcher Is responsible for all historical 
material delivered to him until it has 
been returned by him to the supervisor. 

§ 3.10 Protection of historical mate- 
rial. A searcher Is required to exercise 
all possible care to prevent damage to the 
historical material delivered to him. Ex- 
cept when a supervisor authorizes the 
use Of a fountain pen, the use of ink 
at desks upon which there is historical- 
material is prohibited. Historical ma- 
terial may not be leaned upon, written 
upon, folded anew, traced or handled in 
any way likely to damage It. The use 
of paper clips, rubber band8, or other 
fasteners not on the historical material 
when delivered to a searcher is prohib- 
ited. The use of historical material of 
exceptional value or in fragile condition 
is subject to such special restrictions a3 
the supervisor may deem necessary. 

§3.11 Limitation on quantity. The 
supervisor in charge of a search room 
may limit the quantity of historical ma- 
terial delivered to a searcher at any one 
time. 

§ 3.12 Removal prohibited. No his- 
torical material shall be taken from the 
search rooms except by members of the 
staff of the Library acting in their offi- 
cial capacities. 

9 3.13 Disturbances , Loud talking 
and other activities likely to disturb 
searchers are prohibited. Persons de- 
siring to" use typewriters or to carry on 
proofreading or similar work may be as- 
signed desks In a room designated for 
such purpose. 

9 3.14 Smoking and eating prohib- 
ited. Smoking and eating In the search 
rooms are prohibited. 

LOANS AND REPRODUCTIONS 

§.3.15 Loans. ' Historical material 
may not be borrowed for use outside the 
Library except upon authorization in 
each Instance by the Archivist. 

9 3.16 Permission to make reproduc- 
tions and to publish historical material. 
Historical material referred to In 9 3.3 
(a) may not be reproduced or published 
except upon the written .authorization of 
the Director. 

authentication and attestation . 

5 3.17 Authentication and attestation 
of copies; costs. The Director Is author- 
ized to authenticate and attest, for and 
In the name of the Archivist, copies or 
reproductions of available historical ma- 
terial. Such copies or reproductions will 
be furnished in appropriate cases upon 
payment of costs. 

LEGAL DEMANDS 

§ 3.18 Service of subpoena or other 
. legal demand; compliance. When a sub- 
' poena duces tecum or other legal demand 
for the production of historical material 
In the Franklin D. Roosevelt Library Is 
served upon the' Administrator notwith- 
standing the provisions of this part for 
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making available upon request material 
and authenticated copies thereof, the 
Administrator will, so far as legally prac- 
ticable, comply with such subpoena or 
demand by submitting authenticated 
copies of such material, or the original 
material if necessary, unless he deter- 
mines that disclosure of the information 
is contrary to law or would prejudice the 
national interest or security of the 
United States. In the event that a sub- 
poena or other demand is served for his- 
torical material of the type referred to in 
. § 3.3 (b) , the Administrator will pro- 
duce or submit copies of such historical 
material only with the approval of the 
President of the- United States. When a 
subpoena or demand for historical mate- 
rial is served upon any officer or 
employee of the General Services Admin- 
istration other than the Administrator, 
ho will, so far as legally practicable and 
unless otherwise directed by the Admin- 
istrator, respectfully decline to produce 
such material on the ground that he does 
not have legal custody thereof, is with- 
out authority under this part to produce 
the same, and the Administrator has not 
determined that disclosure is lawful and 
will not prejudice the national interest 
or security of the United States. 

MUSEUM 

5 3.19 Admission fee. A charge of 25 
cents, inclusive of tax, if any, shall be 
collected from each person visiting and 
viewing the exhibit rooms or museum 
portion of the Library. 

' S 3.20 Waiver of admission fee. The 
Director is authorized to waive the ad- 
mission fee (a) for children 12 years of 
age or under when accompanied by an 
adult assuming responsibility for their 
safety and orderly conduct, (b) for per- 
sons from non-profit organizations or 
educational institutions, when such per- 
sons are accompanied by official Instruc- 
tors, and when application Is made in 
advance, (c) for persons In the support 
or care of charitable institutions and 
their attendants, (d) for officials of 
States, counties, and municipalities, and 
organizations, semi-public or private, 
which may be engaged in activities af- 
fecting the Library, and (e) for em- 
ployees of the Federal Government and 
others on official business: Provided, 
That the applicable tax will be collected 
from such persons unless exempt by law, 
In accordance with the act of June 29, 
1939, as amended (53 Stat. 189; as 
amended; 26 U. S. C. 1700) . 

5 3.21 Hours of admission. The mu- 
seum portion of the Library will be open 
from 10 a. m. to 5 p. m. Tuesday through 
Sunday, Including holidays. When a 
holiday falls on Monday the museum will 
be open on the holiday and not on the 
following day. 


Part 4 — Preservation and Use or Rec- 
ords in Regional Federal Records 
Centers 

Sec. 

4.0 Scope. - 

4.1 Definitions. 

4.2 Legal custody. 

4.8 Restrictions on use of certain records. 

4.4 Requests. 

4.5 Penalty for unlawful removal or mutila- 

tion. 

4.6 Photo-copying by regional Federal rec- 

ords centers. 

4.7 Authentication and attestation of 

copies; costs. 

4.8 Service of subpoena or other legal de- 
< mand; compliance, 

Authority : §} 4.0 to 4.8 issued under sec. 
205, 63 Stat. 889; 41 V. S. C. Sup., 285. Inter- 
pret or apply secs. 505, 509, Pub. Law 764, 
81st Cong. 

. 1 4.0 Scope. The provisions of this 
part apply to records in regional Federal 
records centers of the General Services 
Administration. <* 

8 4.1 Definitions. As used in this part, 
unless the context otherwise requires: 

(a) The term "regional Federal rec- 
ords center” means a records center 
operated by the General Services Admin- 
istration primarily to serve other Federal 
agencies. 

(b) The term "Administrator” means 
the Administrator of General Services. 

(c) The term “Regional Director” 
means the Director of a region estab- 
lished by the General Services Admin- 
istration. 

(d) The term “Chief” means the Chief 
of a regional Federal records center. 

§4,2 Legal custody. The Administra- 
tor has legal custody of records in re- 
gional Federal records centers. 

8 4.3 Restrictions on use of certain 
records. Records in regional Federal rec- 
ords centers that contain information 
the disclosure of which would be preju- 
dicial to the national interest or security 
of the United States or contrary to stand- 
ards of propriety (save in cases where the 
public interest nevertheless requires dis- 
closure) will not be made available. 
Otherwise records will be made available 
to persons properly and directly con- 
cerned subject to conditions or restric- 
tions under which they have been trans- 
ferred to the respective regional Federal 
records centers, and such restrictions re- 
specting their use as may be imposed by 
the respective Regional Directors. 

8 4.4 Requests. Requests for access, 
to records in regional Federal records 
centers shall be addressed in writing to 
the appropriate Regional Director of the 
General Services Administration. Re- 
gional offices are located in Boston, Mass.. 
New York, N. Y.. Washington, D. C., -At- 
lanta, Ga„ Chicago, HI, Denver, Colo., 
Kansas City, Mo., Dallas, Tex., San Fran- 
cisco, Calif., and Seattle, Wash. 


8 4.5 Penalty for unlawful removal 
or mutilation. The unlawful removal or 
mutilation of records is forbidden and 
is punishable by fine or imprisonment 
or both (62 Stat. 695, 18 U. S. c. Sup., 
2071). 

8 4.6 Photo-copying by regional Fed- 
eral records centers. Requests for pho- 
tographic copies of records in regional 
Federal records centers and requests for 
certification or authentication of such 
copies should be made to the Chief of 
the appropriate regional Federal records 
center. 

84.7 Authentication and attestation 
of copies; costs. The Chiefs of the sev- 
eral regional Federal records centers are 
authorized to authenticate and attest, 
for and in the name of the appropriate 
Regional Director of the General Serv- 
ices Administration, copies or reproduc- 
tions of records in regional Federal 
record centers. Such copies or repro- 
ductions of records will be furnished in 
appropriate cases upon payment of costs. 

8 4.8 Service of subpoena or other 
legal demand ,* compliance. When a 
subpoena duces tecum or other legal de- 
mand for the production of matters of 
official record within a regional Federal 
records center is served upon the Ad- 
ministrator notwithstanding the provi- 
sions of this part for making available 
upon request records and authenticated 
copies of records, the Administrator will, 
so far as legally practicable, comply with 
such subpoena or demand by submitting 
authenticated copies of such records, or 
the original records if necessary, unless 
he determines that disclosure of the in- 
formation is contrary to law or would 
prejudice the national interest or secu- 
rity of the United States. When such 
subpoena or demand is served upon any 
officer or employee of the General Serv- 
ices Administration other than the Ad- 
ministrator* he wiH; so far as legally 
practicable and unless otherwise di- 
rected by the Administrator, respect- 
fully decline to produce such records on 
the ground that he does not have legal 
custody thereof, is without authority 
under this part to produce the same, and 
the Administrator has not determined 
that disclosure is lawful and will not 
prejudice the national interest or secu- 
rity of the United States. 

Dated: November 9, 1950. 

Jess Larson, 

Administrator. 

[F. R. Doe. 60-10210; Filed, Nov. 13, 1963; 

8:48 a. m.] 


- ij - 

(Published In Federal Register, Novenber lU, 195>0 - 1*> F.R. 7710) 
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Bgjk'bit 5, Appendix A ’ ■ 
GWSeg. 3- IT-302. 05 and 303.05 
(Ji-25-52) 


TITLE 44 — PUBLIC PROPERTY 
AND WORKS 

Chapter I — General Services 
Administration 

Subchapfor A — Archlvoi and Records 
Management 

Part 3— Preservation and Use op His- 
torical Material in the Franklin D. 
Roosevelt Library 

MISCELLANEOUS AMENDMENTS 

Part 3 under the subheading of Mu- 
seum is hereby amended by— 

(1) Inserting after the word “busi- 
ness" in paragraph (e) of § 3.20 the fol- 
lowing language: “and uniformed mem- 
bers of the armed forces of the United 
States", and 


(2) Adding at the end thereof a new 
section to read as follows: 

§ 3.22 Checking of certain personal 
property. Visitors to the museum rooms 
of the Franklin D. Roosevelt Library 
must check all parcels, luggage, and such 
other personal property as may be de- 
termined by the Director at a place 
designated by the Director. 

(Sec. 206, 63 Stat. 889; 41 V. S. O. Bup. 235, 
Interpret or apply sec. 207, 63 Stat, 1066) 

These amendments shall become effec- 
tive upon publication in the Federal 
Register. 

Dated: August 3D, 1951. 

Jess Larson, 
Administrator. 

IF. R. Doc. 61-10814; Filed, Sept. 6, 1961; 
9:02 a. m.] 



(Published in the Federal Register, September 7, 1951* 16 F*R, 9093) 
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TITLE 44— PUBLIC PROPERTY 
AND WORKS 

Chapter I — General Services 
Administration 

Subchapter A— Archives and Records 
Management 

Part 1— Use of Records in the Custody 
of the Archivist of the United States 

authentication and attestation of 
copies; costs 

Section 1.4 of rules relating to the 
l availability of official records of General 
Services Administration as set forth in 
Part 1, Subchapter A, Chapter I, Title 
44, Code of Federal Regulations (15 F. R. 
7710) hereby is amended to read: 

§ 1.4 Authentication and attestation 
of copies; costs. The General Counsel, 


with respect to official records located 
within the Central Office of General Ser- 
vices Administration, and the Region 
Counsel, with respect to official records 
located within each regional office of 
General Services Administration, are 
authorized to authenticate and attest, 
for and in the name of the Administrator 
of General Services, copies of reproduc- 
tions of official records. Such copies or 
reproductions will be furnished in ap- 
propriate cases upon payment of costs. 
(Sec. 3, 43 Stat. 1122, as amended; 44 tr. S. O, 
300c) 

Dated: January 3, 1952. 

Russell Forbes, 
Acting Administrator. 

IF. B. Doc. 52-242; Filed, Jan. 8, 1952; 

8:48- a. m.l 


(Published in the Federal Register, January 9 f 1932, 17 F*R. 23h) 



STANDARD FORM 127 
<a PRESCRIBED BY 

' GENERAL SERVICES 

ADMINISTRATION , 
REG. 3-IV-302. ' 


EXHIBIT 6. APPENDIX A . . . r 

GSA REG. jSrlV-302.0B (k-2$~$2)'-, 

t 1 |1. date of request 

FT For* OFFICIAL PERSONNEL WLDER 

» (SEPARATED EMPLOYEE) 


Submit in duplicate to the Federal Records Center, St. Louis,' Missouri 


SECTION I - TO BE COMPLETED BY REQUESTING OFFICE 


General Services Administration 
Records Management Service, Region 6 
Federal Records Center 
1724 Locust Street 
St. Louis 3, Missouri 


2. NAME (Leat, first, middle) )■ NAME UNDER WHICH FORMERLY EMPLOYED FED- 

ERALLY (If other then item 2) 


4. DATE OF BIRTH 


5. FORMER FEOERAL EMPLOYING OFFICE (Atoncyi bureau or equivalent ; addreaa; and detea of employment ) 


'If formerly employed by agencies in addition to above, Hat under item 7. 


6. PERSONNEL FOLDER ACTION (Check appropriate box) 

I 1 n. Currently employed. Request transmission 1 I b. Request transmission 1 |c. Consolidate attached papers 

•— —I of folder covering previous Federal employ- I — — * of folder for tempo- I 1 with official personnel 

ment for permanent retention rary use folder previously forwarded 

7. REMARKS 



TO: 

ADDRESS: 


r “i 

ALL FBI INFOBHATIOM CONTAINED 

HEREIN IS UNCLASSIFIED 

DATE 02-24-2009 BY 60292 AUC DCG/DEK/Yltf 


REQUESTING AGENCY WILL TYPE NAME ANO ADORESS 
OF OFFICE SUBMITTING REQUEST IN ADORESS BOX. 
TO BE USED TO MAIL F0L0ER OR REPLY. 


ATTN 












.COPY: for 



TO: MR. NICHOLS DATE: 10/1/52 

PROM: A. E. LEONARD 

SUBJECT: OFFICE COPY, UNIFORM CRIME REPORTS BULLETIN 


PURPOSE : 

It is desired to call to your attention that certain bulky 
material relative to the Uniform Crime Reports bulletin has been filed 
in the Records Section since 1933* This material consists of our work 
papers used in preparing the Uniform Crime Reports bulletin for public- 
ation. In view of the critical nature of our space it is desired to est- 
ablish a "records retention schedule" for this material. 

BACKGROUND: 


There is on file in the Records Section in file 33-12 various 
material used in the preparation of the Uniform Crime Reports bulletin 
from the year 1933 through 191+9. Material for 1950 to date is on file 
in the statistical Section. These files contain lists of cities used in 
the various compilations in the bulletin as well as the' raw figures used 
in preparing rate tables, etc. It is believed that all of this data with, 
the exception of the last three years can be destroyed although there are 
certain advantages in keeping this material indefinitely a s set out be- 
low: 


i— BBwq» '■EES 

VWJ.T f7r5%7* « 

rrj 







These files; show the various cities used in preparing 
tabulations, and upon request it could be ascertained 
what cities were used for any particular .t.able or 
tabulation. 


r> 

T> 

r 

RECOMMENDATION: 


Summary totals of crimes by geographic divisions, popul'a- 
lation groups. States, etc. are available in these files 
which would make it easier to compile data concerning long-- 
term trends, etc. S ome 0 f these t otals are not published 
in the bulletin and it would be necessary to t abulate from 
individual record cards in the event any such data were 
needed after the files had been destroyed. However, it is 
not believed that the slight pos sibility of saving some 
employee time in the f uture.'-WS#^Wnts the retaining these 
fiies. 1 ^6 r- 1 / 

rfoordsd 

v p 1 9 ‘352 

It is recommended that the Records Section forwarddto the 
Statistical Section all sections of file 33-12 at' which time all material, 
prior to the year 191+9 will be destroyedd The years 191+9* 1950, 1951* and 
the current year will be retained temporarily in the Statistical Section. 
Once each year the material for the oldest year will be destroyed leaving 
only three years on file.- 

File 33-12 will thereafter not be in existence. 
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STANDARD FORM NO.. 64* 


?mwii 


• UNITED SfeSATES - GOVERNMENT - 


TO Bjrector, FBI, 


date:" October 13, 1952 


OM : £4(7,' WFO 


SUBJECT: 


Special Agent 


r ;-/^ .v ? ^ -/iff/*:..,,.. 


^ r ■/ - ■ 



,C K' 


Forwarded herewith is a suggestion dated October 7, 
1952,^from the above-named employe e, in which he recommends 
that ^closed— files. be reviewed periodically and, in those in- , 
stances when the subject 'has attained his seventieth birthday , 
the file be set aside in a* special section for a 'three-year 
period • .. The information relative to the subject’s seventieth 
birthday would be placed on a green colored memorandum form 
which would be retained . as the top serial in the file . When 
the subject is seventy-three years old, the file would' be r 
destroyed . 

It is not' felt that the extra work of reviewing the 
files,' preparing the green sheets and setting the files aside 
for a three-year period is a necessary step . If the Bureau 
will agree, that the • files can be destroyed when subjects are 
seventy years of age , it is recommended that the rule to that 
effect be placed' in operation,: This can be' done, without any 
particular difficulty, or,, any special devices or procedures to- 
carry it 'out* The procedure is complicated by the fact/ that X 
inmany instances the birth dates of subjeeps are not known*, i ^ 
In recent years there is more complete data of . this type'] in 
the files, but in the old reports such information is frequent, 
missing and this would handicap the operation of [the plan to, - 
some extent . ’ 
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UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 

EMPLOYEE SUGGESTION 



SUGGESTION: 


See Insert A 
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1. . A review of all closed files located in the various field offices for the 

purpose of ascertaining the date of birth of each subject, the date of his 
seventieth birthday, and the date of his seventy-third birthday* This in- 
formation would then be placed on a green colored memo form and would be 
retained as the top serial in the file. 

2, As each pending case is closed, the Agent to whom it is assigned would prepare 
a form, as outlined above. 

3» At a regular interval, to be prescribed by the Bureau (preferably annually or 
semi-annually), the CCO would review all closed field office files, and in 
those cases in which the subject had attained his seventieth birthday, the 
file would be pulled and placed in a special section known as the “Dead Tile," 
and which would be maintained on the same basis as the zero and double zero 
files. These files would then be retained in the “Dead File" for a three year 
period, and upon the completion of three continuous years subsequent to the age 
of seventy, without any activity on the subject's part, the files- would be 
considered for destruction. In this connection, a list of such files would 
then be prepared for transmission to the Bureau, and would be destroyed within 
a 60 or 90 day period, UACB, 

INSERT B 

s 

1. Such a program, - adopted as a supplement to the present “twenty-five" year rule 
(Section 6-J (5), Manual of Rules and Regulations) would permit the field to 
destroy files in cases where the subject's age would, in all probability, bar 
future activity, and would give the field offices access t'o additional file 
space in the closed files sections. 

Examples At the present time, a 6$ year old man becomes a subject in a 
Bureau case. His file must be retained until he would reach the age of 90, 
assuming that he lives that long. Under the suggested program, his file, in 
the absence of additional activity, could be destroyed when the subject was 73, 
for a difference of 17 years. 



.2, In the event of activity after the destruction of a file, the Bureau's copies 
could be made available to the field so that no valuable information would be 
lost. Exceptional cases could be retained at the discretion of the SAC. 

3. By using a green colored memo form, the information would be flagged, and 
would facilitate file reviews for such information in cases where files have 
been consolidated, thus eliminating time lost in looking for a particular 
piece of mail, (See sample form.) 


It is estimated that approximately one-third of the present files would 
affected within the next twenty years, if this suggestion were adopted, 
and approximately one-fifth would be affected upon adoption, 

/? 
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CTANDARD form NO. 64 


Office Memof'di 




Mr. Tolsoi 


• UNITED STATES .GOVERNMENT 


DATE: 10/23/52 


FROM 


SUBJECT: 


The Executives Conference 


M/ 



Present 10/22/52 ; Messrs. Ladd , 
Harbo } Glavin , Mohr, McGuire , 
Belmont , Gearty 3 Rosen , Tracy and 
Mason. 


The Conference consi dered the suggesti on from 
Special Agent\ of the Washington Field Office 

to the effect: , 

£2 -as 

(1) Closed files^ in the field be reviewed periodically 
and where the subject of a file has attained his 70th 
birthday , the file be set aside in a special section 
for a 3-year period. 

(2) A green-colored memorandum form be placed in the 
file as the top serial, indicating that the subject 
thereof has reached 70 years of age. 

(3) When the subject of a field investigative file 
has reached the age of 73, the file be destroyed. 



WM 


The Conference was unanimously' opposed to this 
suggestion, feeling that the maximum destruction of files) 
permissible by law is already in effect under the program 
of destroying investigative files when they become 25 years 
old and of destroying certain administrative files at more 
frequent intervals. 

v * 

The Conference felt that adoption, of tbhe suggestion 
woull&r result in considerable administrative work to separate 
the /files without any benefits being apparent. 

In fbrwarding the suggestion to the Bureau, SAC Hood 
pointed gut complications attendant to the suggestion. : 


Conference unanimou 
further acti on .i.s necessary . 
tfiiPnked for his idea. 


EDM: EHW ’ ^ £3 /TT\ 

oc: E: cleM iilFSilfflli COMB 
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ROID • 


d. If you agree , no b? 
has already been 
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STANDARD FORM NO, 84 




Office Memo, 



ci 


• UNITED ST/iiES GOVERNMENT 


(> I 

f-V k 


S / '' i*"' , 




TO t Mr* Nicho 


FROM s m * 


SUBJECT: DESTRUCTION O F OBSOLETE MATERIAL 

UoiPMU P/MP can 


DATE: October 23, 1952'^ 

, ‘ft 

/ [■' Uid '■ 




i/Wwfc f 1 : 


* > * n i n*iw 

q}MLs 

y/iere k contained‘at the present tine in the !,»■ 

/ Bureau Library twelve obsolete catalogues of George' Washington ‘-U- 1 "' 
l University dating fron 1937 through 1950 * It 4s re comended w 

j 4 these catalogues be destroyed . They are serving no purpose '''JJ 

V and we have a current catalogue in the Library as well as a Q 4p 
current catalogue in the Director l s office , // 


■kfX 
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‘it STANDARD FORM NO. 64 
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: c ^.NSE]5-SSAlES*G0W-®lENT 




JUr. i ! H choli 


FROM : 1 




date: October 23y ^952 


#'1/ 


/ ^ ^ f 

rnm nommycnos of oj^Ms umiLSimM. ^ 

f J There is contained in' the Bureau Library at this ^ 

time eight copies of a publication titled n A Graded Header ^ 
of Military Japanese, 11 T 


These publications' were contained in the SIS 
Library at one tine and you will recall that we took over I 
the entire SIS Library at the tine of its dissolution, 

^ if It is recommended that these publications be > • 

* destroyed. 


One of the publications is attatohed for examination! 
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SCstoa^WTED STATES DEPARTMENT OF 'JUSTlGEy^ 
FEDERAL BUREAU OF INVESTIGATION 

EMPLOYEE SUGGESTION 


£>^2 T&tiK neri 0 & 


-"•D'aro^Qc tuber -22y-19 52 


^/4f To : 

f J ,^' 

$ From : 


S. K. McKSE* SAC 


Assistant Chief Clerk 


Field Office or Division NEWARK . 

SUGGESTION: xfc i s suggested that the f6U m rtnd^^^Ar m d j2 n_ KJ5S& 
basis when three years o ld. The instruction of these files shoufd 
be performed only after they have been carefully examined to be sure that 
instructions and material which are still applicable and which will be of future 
value are retained. 

Z 

Accomplishments - Statistical 
Administrative - Indexing 

- Filing System 

- Office (confined to matters relating to individual office) 

Arraignment 


This would permit the retention of current instructions or those 
still applicable and would permit the destruction of instructions which have 
been superseded or revised. This would facilitate reviewing the above listed 
files for proper procedures and methods, eliminate the possibility of following 
instructions which are out-of-date and weed out what is no longer of value. It 
would release filing space for other filing needs and assist in controlling the 
growth and expansion of the administrative filing section throughout the years. 


It should save at least 


annually. 


The use by the United States of my suggestion shall not form the basis of a 

my heirs, or assigns upon the United States. 

ML IrOSh bU$ S 

HERE® $ INC lASSiREIfy' 

n m R t MhjJlccJ • pi 


Comments and recommendation of Supervisor, SAC, or Assistant Director: 
I think this suggestion is worthy of considerable thought. 


uggestorj 
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(Signature) 

Special Agent in Chg 
(Titlife) | 1 







Arrests 

Confidential Informants - Criminal - General (instructions) 

- Security - General (instructions) 

Interviews 

Report Writing 

Resident Agencies - General 

Retirement 

Searches & Seizures 

Sources of Information (instructions) 

Space 

Double Zero Files 

In accordance with the Manual of Rules and Regulations, Section 
6j (3) and (4), certain of our files containing instructional material are 
destroyed after they are one year or three years old, as the case may be. Cer- 
tain files, also containing instructions, which are destroyed monthly as they 
become one year old could be retained for three years for the purpose of uni- 
formity and are as follows: 

Addressograph 
Films ' 

Forms 

GTR Instructions 
Mailing List (instructions) 

Office Memoranda . 

Supplies (instructions) 

Telephone & Teletype (instructions) 
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•jar po$0E8sxott MW -. v: .. ' \. • • v 

OTi?ir OF 5TAFF; G2 y -FXR8t 


..£ f j ;- 


Mdvember 8; 1958 


',v : Tour iettM of October 88/ 1958 j . requests. , 
advice as to what pblioy shouldbeadopted regarding \ - 

a request from Oolonel Wendell G* Johnson with reference 
to the di.spoMi.on of Bureau reports presently in \j ■ 
possession Of tho Assistant Chief of Staff * GB, , - 

Fi rst Artiy* when,- these reports: are no longer of . ‘ V ’ 
current value* Tour -attention is palled to the / : : 
comment in the letter to your office from 0 alone 1 . x 
Johnson that the old reports would appear to have 
little value/ since; if in formation were needed X' 
concerning an, individual or organisation; they ' . . • ’ 

Would, have to mdhe. a f urther request %ii order to 7 

obtain: aurreM : information*. , *'•■ ‘ V.t; ^ •*: ; - . 

* : '•• Who Bureau does not desire to have the reW : ' 

ports which are not) in the possession of Colonel 
Johnson '■ returned rto the FBI* $he- Bureau has no 7 
abjection to 'M f /burning these reports under proper ■ . 
security regulations/' in discussing this matterwitH 
OOlonel Jo hns-oh; c you Should spec ifically point out 
that our files, nsill, Continue to reflect the: in- ; : 
formation has been made available to G8 and that - 
. id our die semination l ef material in. the future •■wc ^- P&r 
"Will rely upo/Whis fact and will consider our'/ / . §7 

responsibilit ies as having been discharged' by hoping gxr 
at one time furnished to: G8 information Which m: / ■ " rr 

considered to. be of interest to them* Top should ; r 
further point out that in the event reports are=£ , 1 »r v 
destroyed by Whem Which: they may later need; [.we __ / 7- / 
may not have erntra copies to. malts 'available to -..them/ / 
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^ .^ST^ND^RD FORM NO. G4 




gk+7/Si 
M$$' i. 


Office 

TO : MR. NICHES-. 
f r °m : w. G. EAMES £. 


fr* ,s;A^€- •X’nW; J | 

UNnm^SaS^*^©^feRNMENT 


DATE: 11-18-52 



subject 1 i yVDEyTRTJCTION OP RECORDS ^ £ ,. r / 

/O ^ AjjA&Ajj AA/ 

_ ^ ^n--a-rs^ltt lannual”!^^ red to 

furnish statistics on the volume of records destroyed to 
the Department for transmittal to GSA,. The volume of records 
'^destroyed as a result of microfilming constitutes the greates 
///^/percentage of volume of records destroyed. To facilitate the 
v compilation of these statistics for inclusion in the above 

reports, it is desired that a form be utilized. Such a form 
has been devised, and a rough draft copy is attached. As 
indicated, this form is to be used purely as a work sheet. H) 

RECOMMENDATION : 

That 200 copies of the attached form be printed on 
8-| x 11 bond, three-ring notebook paper. / 


PPOtfkr 

/P(2ttachment 

0> 
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Tolson — . 

Ladd i 

Nichols 

Belmont 

Clegg 

Glavin 

Harbo 

Rosen 

Tracy 

Laughlin__ 

Mohr 

Winterrowd- 

Tele.*Rm._ 
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STANDARD FORM NO. 64 


Office Memo? ^mthm • united L^i ' "government 


ffarb( 




date:' December 23, 1952 


FROM 


Co n ra<f 


subject, y/ SURPLUS EQUIPMENT _ - ^ 

oF PtfopeRT't-'oE-to. 

Jt is recommended that authorisation be granted for 
the dismantling and destruction of 2 Carrier-Call communication mt*Z. 
units and one RCA Victor 12 inch disc recorder maintained at the ™’- R 
technical storage space , 810 H Street, Northwest . Each of these 

3 units have been completely examined and found to be valueless I 

to the Bureau as well ■ as any outside personnel. It is possioka^M-f 0 
a few mechanical parts and tubes can be salvaged. No serial^numtTers 
appear on these units and are the only units of this type ever 
purchased by the Bureau. 
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In Reply, Please Refer to 
File No. 


I STATES DEPARTMENT^ . ^tgTT^E 
FEDERAL BUREAU OF INVESTIGATION 


December 11, 1952 WASHINGTON 2s.d.c. 


HOOVER 

CAL LA HAN 

HOLLOMAN 

ROGERS 

TOLSON 

CALLAN 

JONES, M. A. 

SCATTERDAY 

LADD * 

CLEVELAND 

KEAY 

SIZOO 

NICHOLS 

CONRAD 

LAUGHLIN 

STANLEY 

BELMONT 

CROSBY 

LEONARD 

STEIN 

CLEGG 

DelOACH ' . . 

MALLEI 

STRONG 

CONNELLEY 

DONELAN, C. A. 

MASON, E. D. 

TAMM, Q. 

GLAVIN 

DOWNING 

McGTJIRE 

TROTTER 

HARBO 

EAMES 

MOHR 

VAN PELT 

ROSEN 

EDWARDS, H. L. 

NEWBY, R. A. 

VECHERY 

TRACI 

EGAN 

PARSONS 

WHERRY 

.BADMGARDNER 

GEARTY, G. 

PENNINGTON 

WICK 

BOWLES 

GRESHAM 

PRICE 

WINTERROWD 

BRANIGAN 

HENNRICH 

RENNEBERGER 

AND SUPERVISORS 

BROWN, B. C. 

HOOD 

RUMANS, L. H. 

Skin 


DESTRUCTION OP I ALL FORMS USED 
THE BUREAU OF STATUS OF CASE 


FIEED OFFICES TO NOTIFY 


Under existing regulations the field offices notify the 
Bureau of the status of a case by use of Form 0-1, Form 64, FD-205 
and in some instances by a mimeographed sheet of paper.. After 
Form 0-1 is acknowledged by the field it is as a general rule 
destroyed by the Supervisor at the Seat of Government, after a 
notation has' been made in the appropriate case fileV, This procedure 
is not being complied with in every instance, as the Records Section 
is being requested to file many of these forms. 

Special Agent Supervisory personnel should follow the 
practice of not sending the above forms to the Records Section for 
filing in the absence of a reason which can be Justified by the 
Supervisor, In those .instances where it appears that time would be 
saved in. ^filing such forms rather than placing a notation in the 1 
file, the Supervisor should mark the form "file", and place his 
initials thereon „ It is believed that it will' only be in rare in- 
stances when it will be considered necessary that these forms be 
filed. In all other instances these forms should be destroyed after 
an appropriate notation has been made in the pertinent case file. 

nu. mmim ssm ! ery truly yours ’ 

IS sf ohn Ed ® ar Hoover 

fiilt t»» NOT hMdid Director 
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?:y! <’[ ■ Director /FBI - 1 • \ : /V ' ; . /" f.V r 

M ^Attention;. ■ .^DMINiSTHATIVE DIVISION’ :/••• ;/T 

"■ -..SAC, Korfolk (100-Itl6), : r . f.-V - .■ : VC ' . - V .' 

' ' 't, 9 *j , . , ' / A , ' ' >' ' *' *.,«< 't »* ’ V - ,n « \/ / /* /a ' ^ r 

‘ ^ ; •• , , #( ; , . /« '. > ' ( '* ^ I - 'j_ ^ ^ '* , y> .% 1 ;' 1 ' - t t # , 

*: • sarnBiiiEKCE bsportS . .■ : :■;■•• ' V';\, .v ;• 

■ / ■_ $ ■ ABMIHSffiAOT EMKT. "'v 

4 / : /) 'tt<fk'nLcrf ta./j ■■ v 




ff • , 7 / " \\ -..V-* 

> , < < , For the Bureau’s' information) the Norfolk, Office" 

10 volumes of weekly intelligence • Reports received from Second .Army Headr - - ■ ; { t^ : 

quarters., Fort George (JV‘ Meade r Md;|.'|lhce l<fe and: ‘which are over -three ■■ 

, , years- old, These- 10.- volumes -take '.Up..c6nsiderahie : ? f|ling;_space and:of ; 

■ course are not indexed, and serve !no value , to ■ btf present -'iiitelligenqes-v - . ^ ^ 
work, !' Unless the .Bureau directs otherwise' by 12 / 8 / 5 ^ these .10 volumes , ; . ’ I- g 
of intelligence reports. will he destroyed,' V ^ 1 Tj ; : ; /V' 

\Vv' ■ •' 
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STANDARD FORM NO. 64 


Office Mem 
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UNITED STATES GOVERNMENT 


TO 


FROM 


SUBJECT: 



Mr. Glavin 


DATE: 


2/2/53 


ft Smith 
ISPOSAL OF TIME AND ATTBSMCE 



ms^ 




REPORTS FOR THE TEARS is land 


V T>teT/lucS't> /J 

iln/C 1 <r • i[r _^» x »*>e*EMC."3e:-. it 




RoJ< 

Waoy 

Harbo ___ 
Aldan 

»**«»**«=■ 

!C! ** e **»T 'dMaxKMESMMKMikftii, R 0 oq 


( | Reference is made to Mr. Jackson’s memo, November 20, , m 

U952 , which reflects Time and Attendance Reports can be destroyed ^ 
‘two years after auditing of such reports . It is noted, however , t/iot - 
written permission of the General Accounting Office is necessary to 
destroy such reports. . 

At the present tine only the reports for the calendar years 
1948 and 1949 are subject to disposal. It has been determined that 
there are some 513,000 reports ■ for these years and they are stored in 
the Identification division . 


! 

.1 


RECOMMENDATION 




Y I the Comptroller General, GAO, requesting permission to destroy theu* w 

f i»A*™ «<P« P' « 


It is recommended that the attached letter be forwarded to 


Attachment 
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STANDARD FORM NO. 64 


Office Memomndum • united states government 

0 

X/ftk n ATP • T. O? *7 


: Mr, Ha i 


date: December 31, 1952 


FROM 


friracl 


SUBJECT: 

odJjLoA 


3 ESPEY TUBE TESTERS 



ouvi i i'Zf 


Reference, is made to the attached letter from Espey 
Manufacturing Company, Inc,, dated 12-23-52 advising that no ifcSr - 
parts or up-to-date tube charts are available for the Espey 
model 104 and 105 tube testers. The Radio and Electrical Secti onoX 
has 2 model 104 units and one model 105 unit' presently on its //jjjx 
inventory , 

RECOMMENDATION HuT 

It is recommended that authorisation be granted to dismantle" 
these 3 Espey tube testers for the meter elements and resistor 
components because of their high quality. These instruments would 
have no value as surplus inasmuch as they would be unserviceable to 
any user in their present form. 


RFP:vrh^j^y 
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|l v U^TANDARDFORMNO.64 


mm 


.• UNITED Sims . GOVERNMENT 


• n 


•' MBS’CTOE, SBI ‘ 



.0, EHIMiSIPHIA (66-3157.) 'i 


-DATE;- 


nV < > 

K - ' t v d 


„ SUBJEfl })ES!I!HUC!1!I OH OF 25 TO. 010 WM,7- i ■- \ \ ■ v - ‘ " 

• TntoteajMfHi*.. - ... 

Re Manual of Rules .and Regulations,- -Section 3 - to .13 [7) f - 

, V Bureau advice is requested as to ; whether. it-^s necessary. to retain. 
J.i file fronts on 25 yean old files when' destroyed as well as to keep 
' a list 0^ these files in the 'Beginning of. each 'classification, • 

■ ' A 1 ’ 1 * W f . S' ' . 

' » ' ‘ ’ ' * *» , < ‘ , , 
t / 1 ' * ¥ 1 ’ * » - • / ' 

r ‘ ? ; The' 1 .'Bureau 1 s attention is called to the fact that mny of 


of files, 

f 

BOBinigl : 
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ij 1 , ^ 1( 0 
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SAC, / ph ila$elph i m 066*»2157 ) 


January 30, 1 


Director, 


f - Destruction of 25-yeab~old file# . : ; ' • ; 

, .. ' „ ‘ ■ . . - •• 

- v • ' ‘V v - . .v ■ 


Beurlet 1/23/53. 


When 2S~year-old files are destroyed, a list of the 
files destroyed is to be Inept at the beginning of each 
classification , The file fronts of such files are not to 
.. be retained. ■' ■ \ v- ' '! 'V,’ , 
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■ February 3, I95.J 


t0 iik'r3' y. l i 3: '■'■'■ . .. . ; 

Honorable Lindsay V* Warren - ’ v •; V* 
Comptroller General of the United States • , , 
General Accounting Office ' r"; 

General Accounting Office Building 

441 & Street, northwest > A 

Washington 25, D* C. : v - ' 


■ My dear Mr* Warren; / •' ' '■ A A, - A ... A - ' 

Reference is made to General Records -Sched- 
ules. dated August* 1952, and issued by General Serb- ; 
, ices AdTfLinTst ration, ' Ratio n al Archi ves, and Records 
Service , Schedule No* 2, which 'pertains to payroll 
records, authorises the disposal of time .and attend * ; 
anqe reports, two- years after, audit by the General 
Accounting Office « 2%is authorisation, is. contingent, 
however, . upon written ‘ approval of -the General Account- 
ing Office for such disposal* ; A .v , 

This Bureau has approximately $13,000 time 
a»d attendance reports covering the calendar years 
1946 and 1949, which are eligible for disposal under 
these regulations. Accordingly, authority, is hereby. 

** roguosiod io dispose of "the dbovQ^JLisijOd UfAe (uid ^ 
attendance reports « ;A 

, t r ‘ . \ - - , •* 

, • - , ’ * ,*• ^ m. a . ; * 

Best wishes and' hind regards, g,- CCI '; - - 


Hollow n 
Cand y jS* * 


CQS t ;vs 


331! : s nr srraao'5" 



yoioa^.!. •-] 

* . X i 5 ■ ' * 



availed 


fetess 


Sincerely yours, 

. ' A <pst 

J « Edgar- HoovgJr . 

: ' •: ‘V.,4 •% . 
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Office i Memorandum 


■*. # 

UNITED STATES 


GOVERNMENT 


TO 


FROM 


jf/r. Glavin 


■ f 
EdwardsMy/ 


subject: /A Ac counting and Fiscal 


Cx 


Records ^'ZI^TiTspdsdl 


3 o aes/aiAj 

recommend'd 





Ref e re nee Yd made to 

attached memorandum stating that permission to destroy Time and 
Attendance Reports 2 years subsequent to the audit by the General 
Accounting Office is to be requested . in. writing to the General 
Accounting Office; and recommending that such a request ’be made . 


The Bureau operates under the central leave system thereby 
maintaining a leave card on each employer The information sub- 
mitted to the Bureau by means of the Jft ime and Attendance^ Reports is 
recorded on the leave record card Jyy pay “ per To ds T This leaved record 
card reflects the amount of s ick xeave taken each pay, period; however, 
the dates and whether the sick leave was covered by a doctor ’s cer- 
tificate are not indicated, ' ' 


In connection with this matter the only occasions . m when 
older Time and Attendance Reports are referred to are the K few remote 
instances where the Bureau of Employees Compensation requests infor- 
mation as to dates of absences and whether the employee was under the 
care of a physician. There are so few of these cases that it is not 
felt they should prevent the Bureau from requesting permission to 
destroy the Time and Attendance Reports according to the schedule con- 
tained in recommendation number 2. 

1 

REGOHMENDATION 

Unless advised to the contrary , the payroll office will 
request permission to ^destroy such records, as provided in recommen- 
dation number 2. It is noted that at the present time permission to 
destroy records for calendar 1948 and 1949 may be requested. 



• * , ^TAtjO*RD.tV>RM HO. 6* 
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UNITED STATES GOVERNMENT . 


Mr. Cjall^aan 4 

\j 


-■date: November 20, 1952 


FROM 


SUBJECT: 


Jackson/ 


J y^^.o.im.ting-..and_Ei sc al 
' Records -- Disposal 

sis : ^£W TfO<>% 7 ^ 



/*?< ii 4. f '/} Q.’i&t /I'd. * 


j ’cv 
t • la* 


Punch cards containing accounting or fiscal data not c^on^-^Al 

sidered to be basic accounting documents (except in rare cases ■' , 

which are not applicable to FBI) may be destroyed when desired. , / ft~TT, « A-_ 
Number One Registers, Daily Reports, and Number Three Cards f or^S^^^Xy 
time being must be considered as basic attendance and leave 
documents, along with the^T lme and A ttendance Cards: some doubt | A 
exists' at GAO about all but the Time and Attendance’ ‘Cards; matter 
N being submitted to Comptroller General for rid.ing i ^ !? . r ,Ch| l l&Sn $f l i&if » 
sf\R 6 vise d S.ohe dul e s o f _ D i sp o sal for Records se ^ di stri%$ 5 fj§|iJj 
direct to ’DivTsiohs”, Sections and Units concajsn©a.< i’ ; jv* 

^ Z v 

Ba^^om d: , !_f_g ^ -3 & A feLgiJ 

As you will recall, the question of the tdlsposition^of COJ^. 
accounting documents and records has been a problem for some~ time. 

The last inspection reports on both the Administrative and^the 
Records and* Communications Divisions have dealt with this question 
and recomraendeid'-that the Administrative Division take the necessary 
steps to obtain permission for the disposition of whatever records 
could be eliminated. Specifically, the punch cards used in recording* 
accounting ‘and budgetary data in the Statistical Section were y! 

mentioned. Also, the Time arid Attendance cards submitted ' for each I 
employee every pay period. The last previous schedule for the // \ 

disposal of records was the one issued by 'the National Archives y 

as a circular letter (#ij.7-2) under date of August 7> 19IJ-6 . , This 
dealt primarily with Standard Forms relating to fiscal and account- j 

ing records. It did not answer such questions as what constituted j 

basic Accounting documents with respect to punch cards,' or the 
report'll prepared from such cards, nor whether.- the documents from 
which the data were taken to prepare the Time i and Attendance Cards 
were to*; also be retained for the same length of time as such cards. 

• pstaiflT - ■ gcoRfe ■ - rn f l£ b- 3Z ?/ . ! ' 

i r /4n an effortf/to-^et specifi J0£o thagafifeW^ill^tlons 

numerous efforts, were mad^/to contact the proper officials of the J 
General Accounting Office. Affinal ly was referred to a Mr. Humphn^ 2 £ry 
in- the Administrative ' . iRianning Section .of that office, to ee ther/^ ^fe h^/. 
with his assistant^ :a<v|([r;. H-atterJ "These gentlemen handle all 
questions on the disposdl'of records involving fiscal and accounting] \, 
elements. After several unldccessful attempts I was able to mebt * QA ' * 
with these gentlemen on November 6, 1952 and discuss our problems 0 
with them. i _i[ was shown* a copy of a document entitled "General Records'* 

5 3 FEB 2 5 ' , 


V| 

|/\ 


' ./ ' 

Details:-, 


10 ^Tn an effortf/to. 



. Schedules" which I was told contained a revised disposal schedules 
for records. I was further advised that had been drawn up by the 
General Services Administration with the assistance of the General 
Accounting Office, the Civil Service Commission, and the Bureau of 
the Budget, in August, 195>2. It was indicated that this was not the 
final draft as they would appear over the signature of the head of 
the General S e rvices Administration, and that only a limited number 
of copies were being released. A hasty perusal of the copy there 
at the meeting indicated that it dealt primarily with records in- 
volving accounting, fiscal, leave, or personnel matters. I was 
referred to a Mr. Ned Campbell in the National Archives and Records 
Service of the General Services Administration, Code l£l, Extension 
£l85>, to obtain copies of this document. Mr. Humphrey was careful 
to point out that the retention periods indicated in the schedules 
were permissive and not mandatory . It was also pointed out that the 
documents dealt with in schedules numbered 2, 3> i|-> 6, 7> 8, 9* and 
10 could not be disposed of without the written permission of the 
General Accounting Office even though they may have been held the 
required length of time. 

Although these gentlemen said that the revised schedules 
would answer most questions on' the disposal of records* it was 
evident from my hasty perusal and the remarks of these men that 
it was not specific enough to answer our questions on punch cards 
and subsidiary records on attendance and leave, with respect to 
a definition of basic documents. Therefore those items were dis- 
cussed with the following results: 

Time and Attendance Cards ' 

and Related Documents / , / 

1 • ' ' k ■ * t - ■* ' - f ^ 

A, discussion of this Bureau's method of preparing Time and 
Attendance Cards for its investigative personnel, through. the use 
of the Number One Registers, the Daily Reports, and the Number Three 
Cards was entered into with these gentlemen in order that they 
might be in a position to judge as to whether the Bureau could 
consider that only the Time and Attendance Cards were to be treated 
as basic documents in connection with attendance and leave. It 
was pointed out that the Bureau already has informal permission 
from the General Accounting "Office to prepare the Time and Attendance" 
Cards from the other documents. It was further pointed out to them 
that it was the Bureau's feeling that once the information was 
recorded on a T,ime and Attendance Card and the card signed by the 
Timekeeper, that it became the basic attendanc e and leave document 
and the others constituted more or less work sheets and could be 
disposed of whenever the Bureau desired. In support of this con- 
tention they were advised that Mr.. Treadway, in charge of Site 
Audit of Payrolls for the General Accounting Office had advised 
me informally that as far as audit purposes were concerned* the 
Time and Attendance Card would be considered the basic accounting 
document and the other records could be disposed of according to the 
Bureau's own desires. I was careful to point out ,to them that Mr. 
Treadway had at the same time made it clear that he was speaking 


* 


m 


purely from the standpoint of audit and had no authority' to speak 
for the General Accounting Office, with regard to the disposition 
of the records in question. Both Mr. Humphrey and Mr. ‘Hatter 
disagreed with Mr. Treadway* s vieitf as far as disposal of records 
was conperned and felt that the Number One Registers, the Daily 
Reports, and the Number Three Cards should be kept the same length 
of time as the Time and Attendance Cards. However, they did agree 
that since the first three mentioned records were primarily designed 
for Bureau purposes and that at least the Daily Report might con- 
tain confidential information and making it undesirable to make it 
available for payroll audit purposes, that there was Sufficient 
doubt about it to warrant submitting the question to the Comptroller 
General for a ruling. It was their recommendation that this be 
done, since it was the only way to dispose of the question. 

<,ij |( l punch Cards / ' 


These gentlemen were asked whether punch cards constitute 
basic accounting documents, thereby being subject to the regulations 
of their office as to their disposal. It was their unanimous opinion 
that normally punch cards constitute merely "working tools" and once 
the information contained therein had been printed in the form of 
a report, that the retention of the cards would be up to the Agency. 
It was pointed out by them, however, that whenever the punch cards 
constitute the one and only accounting record, they woyld then have 
to be considered as basic documents, subject to the rules of the 
General Accounting Office as to their disposal. Examples of such 
basic documents would be cases where time worked by an employee 
is reported directly on a punch card, the calculation of his pay 
is made directly fforn and on the card, and the employee paid on the 
basis of that card. In such a case the punch card would be the 
first accounting document and even though a payroll was run off 
from the cards, it would still be necessary to retain the punch cards 
according to their regulations. It is my belief that this Bureau 
does not havei any such comparable situation. The nearest approach 
to such a situation would be in the case of a statutory pay increase 
where the new payrolls of employees are computed on a mass basis in 
the punch card unit. It might conceivably be construed that the 
first set of punch cards in such an operation, containing the new 
pay, would be the basic documents. I discussed such a situation 
with them but it was their view that such cards were not basic 
documents.. 


Recommendations : 


1. With respect to punch cards on accounting and budget data 
it is evident that this Bureau may set its own disposal sehedule 
for these, and it is my recommendation that we follow the three year 
rule, i.e., retain them for the current fiscal year plus the two 
previous years. If this is approved, this memorandum should be 
routed to Mr. Leonard in the Statistical Section. 
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2. With regard to the Time and Attendance Cards, it is 
■evident that we must follow the disposal rules of the GAO.. These 
rules now require that they be held for two years following the 
GAO audit, at the expiration of which time written permission must 
be secured from GAO to destroy them. It is my recommendation that 
the Payroll Preparation Unit examine its records and prepare a 
letter to the GAO requesting permission to destroy all cards that 
meet the disposal requirements. 



3 . The Number One Registers, the Daily Reports, and th 

Number Three Cards must still be retained for the same period as 
the Time and Attendance Cards, which is two years beyond the GAO 
audit. However, a separate letter has been prepared for the 
signature of the Attorney General addressed to the Comptroller 
General presenting the Bureau's contention that only the Time 
and Attendance Cards should be considered basic documents for ‘ 
attendance and leave, and that the Bureau should be permitted to 
destroy the others when it so desires, and requesting a ruling 
in the matter. This letter was prepared in connection with a 
suggestion from a Field employee that the Number Three. Cards be 
retained only one year^^^. ~~ 

4. Only three copies of the revised disposal schedule s 
could be obtained# However, photostat copies have been made and 
are being sent direct to the following, under separate cover: 

Records Section, Training Division, Administrative' Division (Personne 
Section, Voucher Unit, Payroll Preparation Unit, and inventory 
and Supply Unit) . / 


Attachment 
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GENERAL RECORDS SCHEDULES 


Authority for the disposal provisions in these schedules is contained in the following House Reports: 

H. Rept. 1596, 79th Cong., 2d sess. for deferment records? • 

H. Rept. 2052, 79th Cong., 2d sess. for informational services records? 

H. Rept. 716, 82nd Cong., 1st sess. for civilian personnel records? 

H. Rept. 2U71, 82nd Cong., 2d sess. for all other records covered by these schedules. 


General Services Administration 
National Archives and Records Service 
Washington 25, D. C. 

August 1952 
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Instructions for Using General Records Schedules 
Schedule 1, Civilian Personnel Records 
Schedule 2. Payrolling and Pay Administration Records 
Schedule 3. Procurement and Supply Records 
Schedule U. Property Disposal Records 

Schedule 5. Budget Preparation, Presentation, and Apportionment Records 

Schedule 6. Accountable Officers' Accounts 

Schedule 7. Expenditure Accounting Records 

Schedule 8. Stores, Plant and Cost Accounting Records 

Schedule 9. Travel and Transportation Records 

Schedule 10. Motor Vehicle Maintenance and Operation Records 

Schedule 11. Space and Maintenance Records 

Schedule 12. Communications Records 

Schedule 13. Printing, Binding, Duplication and Distribution Records 
Schedule lU. Informational Services Records 








INSTRUCTIONS FOR USING GENERAL RECORDS SCHEDULES 



General . General Records Schedules are issued by the Administrator of General Services to provide 
standards for Federal agencies in handling their non-current "housekeeping" types of records. Section 
503(b) of the Federal Records Act of 19$0 (111 U.S.C., Supp. 28It(b)) directs the Administrator to 
establish standards for the selective retention of records of continuing value. The Records Disposal 
Act of 19li3 (U; U.S.C. 369) authorizes him to submit to. Congress schedules proposing the disposal, 
after the lapse of specified periods of time, of records of specified form or character common to 
several or all agencies that apparently will not, after the lapse of the periods specified, have 
sufficient value to warrant their further preservation by the United States Government. The records 
covered by General Records Schedules include those pertaining to civilian personnel, fiscal, accounting, 
and procurement matters, and other common functions} they constitute a large proportion of the total 
volume of records created by each Federal agency. 

When approved by the Joint Committee on the Disposition of Executive Papers, General Records 
Schedules constitute authority to dispose of the records included therein as disposable. Agencies may 
apply this authority subject (l) to approval of the Comptroller General of the United States in the 
cases required by Section 9 of the Records Disposal Act} and (2) to compliance with the record keeping 
requirements of regulatory bodies (such as the Federal Power Commission, the Interstate Commerce 
Commission, and others) insofar as Federal agencies or parts of agencies are subject to the jurisdiction 
of such regulatory bodies. 

General Records Schedules are comprehensive records retirement plans that not only include disposal 
authorizations, but also provide for the retirement to Federal Records Centers of non-current records 
that must be retained for specific periods of time and for the economical preservation of those records 
that are of continuing value. The authorizations and recommendations contained in them may be used by 
any agency in their entirety or in part} they are permissive and not mandatory. Because these Schedules 
are designed to cover records problems common to several agencies they are not intended to fit the 
precise needs of any given agency. They represent generally accepted standards for the retirement of the 
recofds covered and are phrased in such terms as to permit those responsible for records retirement 
activities . to adapt them to their agency* s own peculiar needs. By use of them an agency may, without 
further Congressional authorization, provide for the retirement of the bulk of its "housekeeping" records. 

Method of Issuance . General Records Schedules are issued in loose-leaf form to permit "the insertion or 
removal of pages upon which additions, deletions, or revisions have been made. Revised or added pages 
vd.ll be issued as changing conditions require and as necessary Congressional and other approvals are 
obtained. 


Coverage of General Records Schedules . General Records Schedules refer only to record copies of documents, 
it is not the intent of these schedules to impart record character to extra copies of documents previously 
defined in an agency as non-record material. 

Copies of documents covered by these schedules, however, may in certain cases have become an integral 
part of subject or case files documenting activities different from those covered by the schedules. In 
such cases the disposition of the copies should be the same as that of files of which they are a part. 

General Records Schedules, except as definitely specified in' the several schedules, are not 
applicable to records created prior to January 1, 1921. Records created prior to this time in many 
cases were not sufficiently standardized to be susceptible to evaluation on a Government-wide basis. 

Those of each agency must therefore be separately appraised. 

The schedules may with the consent of the agency concerned bg, applied to records in Federal Records 
Centers, 

Each schedule has three parts: (1) an introductory analysis} (2) the schedule itself} and (3) an 
explanation of the reason for the retention or disposal of each type of record covered. 


Previously approved agency schedules providing for shorter retention periods may be continued in 
force if an agency prefers} likewise, although it is believed this will usually be unnecessary, agencies 
may extend retention periods in order to meet needs peculiar to their own activities. 


Permissive provision is made, where applicable, for the transfer of records to a Federal Records 
Center for storage and servicing. Records designated for transfer to a Center should be held, until a 
substantial quantity exists, even although this means a longer retention in office space, to avoid 
scattered transfers of small groups of files. Each agency's transfer program should be cleared with 
appropriate General Services Administration officials prior to making the first transfers, especially in 
the case of personnel and pay records eligible for transfer to the Center in St. Louis. 
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General Records Schedules also indicate a recommended or prescribed method of filing each type of 
record so as to facilitate use and disposal, Prescribed methods of filing are indicated by* referral 
to the issuance prescribing them; those recommended under the provisions of Section 505(a) of the 
Federal Records Act of 1950 do not mate reference to an established authority and any new regulations 
or directives that may be issued from time to time will supersede those recommendations . ' 

Transmittal letters . The original issuance and revised and added material will be oromulgated and 
distributed to agencies under cover of transmittal letters. The transmittal letters will be designed 
to serve the following purposes s " s 

1. Transmit as an attachment the pages to be substituted or added and give instructions 
for insertion. 

2. State the Congressional authorisation for disposal of records, if any new disposal 
authorisation is involved. 

For reference purposes transmittal letters should be retained, and may be placed with the schedules or 
may be detached and filed separately. 
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GENERAL RECORDS SCHEDULE 1 
Civilian Personnel Records 


Agency civilian personnel records relate to the supervision over and management of Federal civilian 
employees, for the most part pursuant to regulations of the Civil Service Commission, the staff agency 
charged with the administration of the Civil Service Act, and related regulations, orders, and 
legislation. This schedule covers all copies of records relating to civilian personnel created since 
January 1, 1921, wherever located in an agency, exclusive of (a) copies of loyalty and other investigative 
files, (b) program records of the Civil Service Commission (including records of Boards of U. S. Civil 
Service Examiners and Committees of Expert Examiners, regardless of the custodian), and (c) records of 
the Bureau of Employees' Compensation and the Public Health Service maintained pursuant to statutory 
Government-wide responsibilities for the health and welfare of Government employees. Records of agency 
units functioning as staff personnel policy groups, rather than as operating personnel units, are not 
covered by this schedule. 

The Official Personnel Folder, a case file documenting employment history, was established in 15*1+7 
by the Federal Personnel Manual (R1 35-38) and constitutes the key record relating to civilian personnel. 
Prior to 191+7 the contents of personnel folders varied somewhat with agency practice but these practices 
have been essentially similar since about 1921. Specific personnel forms, such as the Notification of 
Personnel Action (Standard Form 5o) have been standardized since 19) jl. An auxiliary to the Official 
Personnel Folder is the Service Record Card (Standard Form 7), a mandatory form which replaced multiple 
types of similar forms used in the agencies. The Official Personnel Folder and Service Record Card are 
described in Civil Service Handbook S-812, Basic Personnel Records and Files System for Federal Agencies, 
which prescribes a simplified system of record keeping for Federal personnel offices. 

The Official Personnel Folder, which now travels with the Federal employee as he moves from agency 
to agency, contains papers of continuing value, listed as such in the Federal Personnel Manual, on the 
right hand side, and papers of temporary value on the left side. Until November 1951, the contents of 
the left hand side of the folders were described in detail in the Federal Personnel Manual. Now, however, 
only the records required to be kept are described in detail. 

Records normally maintained in addition to the official folder and its related service record card 
concern phases of personnel administration involving the selection of personnel and the supervision over 
the work history and on-the-job performance, as follows: 

• Position classification: These records include copies of position classification sheets 
and related records. 

Recruitment and selection: These include interview files and related data. 

Training: These include evidence of skills acquired and made available to the agency. 

Other records pertaining to individual employees normally include service record cards and various other 
controls maintained for purposes of convenience at the operating levels} agency dispensary records} and, 
for the period of World War II, draft deferment records. 

Provision is made in this schedule for the disposition of copies of forms either duplicated in the 
Official Personnel Folder or maintained in separate personnel files, as well as files maintained for 
temporary processing or expediting purposes. This schedule also covers correspondence files not relating 
to individuals maintained by operating personnel offices, involving their administration and operation. 

The disposition of pay and payrolling records, normally maintained by agency fiscal units, is provided 
for in Schedule 2. 


ITEM 

NO. 

DESCRIPTION OF RECORDS 

RECOMMENDED 

METHOD OF FILING* 

AUTHORIZED DISPOSITION 


RECORDS OF CONTINUING VALUE: 



1. 

Official Personnel Folders and 
comparable files accumulated prior to 
establishment of the Official Personnel 
Folder, excluding papers covered by 
item 11 below. 

Alphabetically by- 
name. 

(a) See page Rl-36 of the 
Federal Personnel Manual far 
instructions relating to 
folders of employees trans- 
ferred to another agency. 

(b) Transfer folders of 


■^Prescribed methods of filing are indicated by referral to the issuance prescribing them} those 
recommended under the provision of Sec. 505(a) of the Federal Records Act of 1950 (1+1 U.S.C. Supp. 
28U(a)) do not make reference to an established authority. Any new regulations or directives that may 
be issued from time to time will supersede these recommendations. 


# 

ITEM 

NO. DESCRIPTION OP RECORDS 


2. Service Record Card (Standard Form 
7 or its equivalent). 


3. Position descriptions pertaining to 

positions abolished after September 1, 
195>0, and descriptions superseded after 
that date . 


. RECORDS - OF TEMPORARY. VALUE t 

It. Correspondence, in the operating. 

personnel office and its subordinate 
units relating to their administration 
and operation. 


Correspondence, letters, and telegrams 
offering appointments to potential 
employees. 


6. Certificate files, consisting ofs 

a. Requests for certifie * es of 
eligibles. 


b. Certificates of eligibles. 


7. , Employee ' record cards used for 

informational purposes outside 
personnel offices (such as Form 
QF-4). 


I 

RECOMMENDED 

METHOD OF FIUNG AUTHORIZED DISPOSITION 

separated employees to in- 
active file on separation; 
close file at end of each 
year and transfer it to 
Federal Records Center 1 
year thereafter. 

In accordance Tilth Transfer to Federal Records 

Civil Service Hand- Center $ years after year 

book S-812, Basic of employee 's separation or 

Personnel Records and transfer to another agency. 



In accordance with Retain one copy. (See item 

Civil Service Hand- 8 for disposal of other 

book S-812, Basic position descriptions.) 

Personnel Records' and 



By subject or agency Dispose 3 years after file 
filing system; start is closed or 3 years after 
a new file every 3 date of document if filing 

years. arrangement differs from 

that suggested herein. 

Alphabetically by (a) If appointment is 

nan® . accepted: Destroy 

immediately. 

(b) If appointment is 
declined: (1) Return to 
Civil Service Commission 
with reply and application, 
if name was received from 
certificate of eligibles; 

(2) File inside application, 
if offered as a result of 
application for temporary 

or excepted appointment, and 
dispose of in accordance 
with provisions in item 16; 

(3) All others: Dispose 
immediately. 


File requests and Dispose 1 year after date 

certificates by of certificate, 

certificate number. 

File requests and Dispose 1 year after date 

.certificates by of certificate, 

certificate number. • 

In accordance with Dispose on transfer to 

Civil Service Hand- another agency or bureau or 

book S-812, Basic on separation of employee. 

Personnel Record? and 




- 2 - 


0. ' DESCRIPTION OF RECORDS 

8. Position descriptions (copies other 
than those provided for' by item 3). 


% 


RECOMMENDED 
METHOD OF FILING 

In accordance ■with 
Civil Service Hand- 
book S-812, Basic 
Personnel Records and 


AUTHORIZED DISPOSITION 

Dispose when position is 
abolished or description 
is superseded. 


9. Employee interview records.' 


Alphabetically by 
name. 


Duplicate case files of efficiency 
rating boards of review, copies of 
which have been forwarded to the 
Civil Service Commission. 


All copies of correspondence and forms 
maintained as temporary records in the 
Official Personnel Folder in accordance 
with the Federal Personnel Manual, 
Chapter Rl, pages 35-38 (May 1950) . 

Position identification strips, used 
in service control file (such as 
Standard Form 7) to provide summary 
data on each position occupied. 


Alphabetically by 
name; start a new 
fils every year. 


On left side of 
folder, chronologically. 


In accordance with 
Civil Service Hand- 
book S-812, Basic 
Personnel Records and 


Place in inactive file on 
transfer or separation of 
employee and start new in- 
active file every 6 months; 
dispose of inactive file 6 
months after it is closed. 

If 1 filing arrangement differs 
from that suggested herein, 
dispose of records 6 months 
after transfer or separation 
of employee . 

Dispose 1 year after closing 
file; if filing arrangement 
differs from that suggested 
herein, dispose of records 
1 year after completion of 
case. 

Dispose on transfer or 
separation of employee, 
or when 2 years old. 


Dispose when position is 
cancelled or new strip is 
prepared. 


Employee suggestion case files, 
including files relating to management 
improvement suggestions considered under 
Title X of P. L. U29, 8lst Congress, or 
comparable legislation. 


Case files on rewards for superior 
accomplishment under Title VII of the 
Classification Act of 19U9. 


Notifications of personnel action, 
exclusive of those in Official Personnel 
Folders. 

a. Chronological file copies, 
including face sheets. 


Alphabetically by 
name; start a new 
file every 5 years 
or every 2 years, 
as appropriate. 


Alphabetically within 
fiscal year; start new 
file each fiscal year. 


In accordance with 
Civil Service Hand- 
book S-812, Basic 
Personnel Records and 


After closing case transfer 
to inactive file arranged 
in same way as active file 
but closed at end of each 
year; dispose of (a) basic ■ 
copies 3 years after closing 
of the file; (b) duplicate 
copies 2 years after close 
of file. 

Start new inactive file 
every fiscal year; dispose 
of each year's file 6 
months after close of that 
fiscal year. 


Dispose after 2 years. 
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DESCRIPTION OF RECORDS 
b, All other- copies. 


Unsuccessful applications for 
appointment and related papers, 
excluding records relating to 
appointments requiring Senatorial 
confirmation. 


Statistical reports in the operating 
personnel office and subordinate 
units relating to personnel. 

Correspondence and forms in operating 
personnel offices relating to 
individual employees not maintained in 
Official Personnel Folders and net 
provided for elsewhere in this schedule. 

a. Correspondence and forms relating 
to pending personhel action, 

b. All other correspondence and forms. 


Copies of documents duplicated in 
Official Personnel Folders and not 
provided for elsewhere in this schedule. 


Files pertaining to the deferment of 
Federal employees from military training 
under the Selective Service and Training 
Act of 19UO, as amended (excluding 
records held by the Selective Service 
System and the Review Committee on 
Deferment of Government Employees and 
their predecessor and successor agencies). 

a. Reports to the Review Committee on 
Deferment of Government Employees 

or its predecessors on the Selective 
Service status of employees (TOC Form 
2? or equivalent), 

b. Requests for occupational deferment 
(DSS Form U2, U2a, or equivalent) 
and all supporting and accompanying 
papers. ' 

c. Appeals to the Review Committee on 
Deferment of Government Employees 

or its predecessors for occupational 
deferments and all accompanying and 
supporting papers, 

d. Correspondence between individual 
agencies and the Review Committee 

on Deferment of Government Employees 
and its predecessors. 





ITEM ’ 

NO. DESCRIPTION OF RECORDS 


REC OMMENDED 

METHOD OF FILING AUTHORIZED DISPOSITION 


e. Requests to the Review Committee ‘Conform to agency 

on Deferment of Government Employees practice. 

and its predecessors for the 
designation of certain positions as 
"Key Positions." 

f . Reports made within an agency by Conform to agency 

individual employees on their practice. 

Selective Service 'status. 


Dispose after 6 months. 


Dispose after 6 months. 


21, Dispensary treatment record cards. 


22, Logs or registers of visits to 
dispensaries or welfare rooms operating 
under P, L. 658, 79th Congress. 

a. Where information is summarized 
on statistical reports. 

b. Where information is not summarized 
elsewhere., 

23. Health record case files, comprising 
forms, correspondence, and related 
papers documenting employee medical 
history under programs authorized 
by P, L. 658, 79th Congress, except 
pre-employment physical examinations, 
disability retirement examinations, 
and fitness far duty examinations 
(which may be made a part of or 
associated with the Official Personnel 
Folder or may be retained separately). 

2U. Copies of statistical summaries and 
reports relating to employee health 
retained by reporting unit, and 
related papers. 


File within year 
alphabetically by 
name. Set up new file 
every year and bring 
cards forward from 
previous years to it 
when individual 
concerned is treated 
in dispensary. 


Chronologically. 


Chronologically. 


Alphabetically by 
name . Set up new file 
each year and bring 
forward from previous 
years files related to 
an individual when that 
individual is treated. 


By report and 

chronologically 

thereunder. 


All cards pertaining to an 
individual to be disposed 
of 6 years after date of 
last entry on the cards 
pertaining to him. 


Dispose 3 months after last 
date on log or register. 

Dispose 2 years after last 
date on log or register. 

Dispose 6 years after date 
of last papers in the file. 


Dispose 2 years after date 
of summary or report. 


Item 1, The Official Personnel Folder, promulgated in 19U7 by the Federal Personnel Manual (R1 35-38), 
is considered to be the official record documenting employment history. The permanent documents in the 
folder, which "travels" with the employee throughout his Federal career, comprise papers which give 
legal force and effect to appointments and all other personnel transactions, and which reflect minimum 
data on job performance. All other personnel records relating to individuals are subordinate to the 
permanent papers in the Official Personnel Folder and appropriate provision for disposing of them is 
made elsewhere in this schedule, individually or as part of the material on the temporary side of the ■ 
folder. This item includes agency folders maintained as the official folder prior to the promulgation 
of the Official Personnel Folder. 

Item 2. These service record cards are official summaries of the salient facts of employment history 
that are maintained by personnel offices to obviate frequent references to official folders and to be 
used as the official record in lieu of lost official folders. The cards serve as a central personnel 
office record of all aspects of personnel administration, and have continuous significance as a concise 
reference source after transfer or separation of the employee. 

Item 3. These descriptions must be retained indefinitely in order to protect fully the job restoration 
rights of persons who are furloughed to enter the military service under the 19H8 Selective Service law. 
These rights involve restoration to the permanent position held as of September 1, 1950, when personnel 
actions become temporary under Executive Order 10180 and related legislation. 
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Items It and g . These files reflect the operation of the personnel office in administering the agency 
personnel program, and that of the subordinate branches charged with individual phases of the program,* ' 
Employment policy is normally reflected in agency files at higher administrative levels. Piles covered 
by item 4 serve temporary administrative needs involved in the daily problems arising in personnel work, 
and the retention period indicated is adequate to serve such temporary needs. Correspondence relating 
to individuals who receive appointments is provided for elsewhere in this schedule, and item 5 relates 
to routine papers reflecting pre-appointment negotiations with potential appointees. 

Item 6 . These forms relate to requests made by the agency to the Civil Service Commission for lists of 
eligible s from established registers. The certificate itself is of little administrative value once 
decisions have been taken with respect to the names certified. 

I tem 7 . Optional Foot 4 was developed as an informational record for operating units served by the 
personnel office to obviate requests for employee service and related data. Once the employee leaves 
the operating unit, the card is of no further administrative value. The permanent summary card record 
is maintained on Standard Form 7 (see item 2) by the personnel office itself. 

Item 8. Position descriptions, used in classification work and in employment control, are of value as 
continuing personnel documents while the descriptions they contain are still valid. Except for 
descriptions which may be of continuing value because of their aptness of content (which may be 
retained as non-record reference material), these records are of little value after they are superseded 
or obsolete. Descriptions of positions abolished and descriptions superseded after September 1, 1950, 
are retained for the special reasons noted under item 3. 

Item 9 . These are primarily employee relations files and involve entrance and exit interviews, and 
interviews involving complaints by or against the employee. Any action taken by reprimand or otherwise 
is permanently documented on the right hand side of the personnel folder. Some agencies place these 
records on the temporary side of the folder, to be disposed of on transfer or separation. 

Item 10 . These are duplicates of papers submitted by members of Boards of Review to the Civil Service 
Commission on termination of their terms of office. 

Item 11 . These are temporary papers dealing either with the inception of personnel' actions documented 
on the permanent side of the Official Personnel Folder or with administrative natters, and are of 
administrative value only for a short time. 

Item- 12 . These visible strips, which are maintained with the service record card files, provide summary 
data on each position occupied. They have no record or reference value when the related positions are 
cancelled. 

Item 13 . These are case files accumulated under agency beneficial suggestion and management improvement 
programs. They have administrative value in evaluating nerw suggestions and in documenting current 
practices and procedures instituted as a result of the suggestions. The disposal period is sufficient 
to satisfy administrative needs either in reference or in documenting current practices, A lapse of five 
years after closing of the file will provide for normal reference needs. 

< Item 14 . These- are primarily copies of reports submitted to the Civil Service Commission. The copies 
are of "little value to the agencies after a- short period following submittal of the report. 

Item 1$ . Copies of notifications of personnel action (other than the Official Personnel Folder copy) 
which have administrative or fiscal use are the pay copy, which is to be disposed of uniformly with 
other pay records, and the journal action copies, which will be retained for two years, in accordance 
with the provision of Rl-2 of the Federal Personnel Manual, to satisfy inspection requirements. 

Item 16 . These are suspense files of job applications which have no further administrative usefulness 
after the indicated retention period. 

' Item 17 . These reports, which are required administratively and by the Commission on many phases of 
personnel administration, are normally consolidated into summary reports submitted to higher administra- 
tive levels, or are so detailed as to have no further administrative value after the period indicated. 

Item 18 . This item is intended to provide for the mass of local and other forms and correspondence which 

Is not placed in the Official Personnel Folder because the Federal Personnel Manual does not require it 

or because it is deemed not to be administratively- necessary to do so. Generally, these files relate to 
aspects of employment history which are documented in the official folders or in fiscal records to be 
retained for a lengthy period by the provisions of this schedule, and therefore are of little administra- 
tive value after relatively short periods. 

Item 19 . These are copies of forms relating to personnel actions and other matters involving the 
employee submitted by the operating unit initiating the form to the personnel office. 
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Item 20 , These records, created by Federal agencies as a result of operations pursuant to the Selective 
Service and Training Act of 19U0, as amended, are of no further administrative vplue to the agencies. 
Actions taken with respect to individuals have been documented in retained Official Personnel Folders or 
their equivalents existing prior to 19it7* 

Items 21 and 23 . These are the continuing records of treatment in a health unit of individual 
employees; any correspondence, memoranda, or other data that come to the health unit are filed in the 
same jacket. Journal entries are made on record cards or comparable forms recording each visit of the 
patient, brief diagnosis or statement of referral to private doctor, and treatment given, if any. The 
documents excepted from disposal are deemed of long term value by both personnel officials and by 
medical officials, and are normally filed in the Official Personnel Folder (item 1), but the remainder 
of the papers in each file are of only ephemeral interest. The records have no historical value; they are 
not of value for documenting the activities of health units; medical officers believe that if no new 
data have been obtained during the retention period specified, they are of no value medically; and their 
administrative utility is limited by the five-year statute of limitations on claims for employees* 
compensation. 

Item 22. These are journals on which are recorded the name of each patient coming to a health unit, 
date on which he came, and, often, other identifying data, time spent, and a very brief notation of 
the illness or injury that prompted him to come. The records are occasionally used for administrative 
purposes for about one year after they are created, but not longer. They have no historical value and 
no value for documenting the history and functions of the unit; medical officers state that they have no 
medical value. Since their only administrative use is for statistical purposes, it is possible to 
dispose of those which are statistically summarized almost immediately and the statistical utility of the 
others is exhausted within the alternate period specified. 

Item 2 It . These are retained copies of reports and summaries compiled by a health unit for transmission to 
Higher administrative echelons, where they are used in combination with other reports for statistical and 
narrative analysis, and of informational copies of analyses transmitted to health- units by higher 
administrative echelons. In either case, significant data are available at the higher echelons and the 
records are of no utility in health units beyond the period" of time specified. 


GENERAL RECORDS SCHEDUIE 2 


Payrolling and Pay Administration Records 


Payrolling and pay administration records pertain to disbursements to civil employees of the Govern- 
ment for personal services. This schedule applies to the pay records created since January 1, 1921, that 
are common to all agencies, but it excludes (a) retirement record cards (Forms 2806 or equivalent) that 
are maintained during employee duty and then are transferred to the Retirement Division of the Civil 
Service Commission} (b) files physically transmitted to the General Accounting Office or maintained in 
agency space for audit under Section 117(b) of the Budget and Accounting Procedures Act of 19f>0 and the 
Post Office Financial Control Act of 19S>0; (c) records relating to tax withholding, defense bonds, or 
fidelity bonds, or other records held by the appropriate units of the Treasury Department responsible for 
the related Government-wide programs} (d) or to Bureau of the Budget files reflecting agency personnel 
needs and problems. Evaluation and disposition of these records must be provided for separately. 

Normally copies of papers required by the Comptroller General to be maintained for site audit or to 
be physically transferred to the General Accounting Office for centralized audit, technically constitute 
segments of .accountable officers' accounts (Schedule 6). In no event may disposal be made of records 
pertaining to accounts, claims or demands involving the Government of the United States which have not 
been settled or adjusted by the General Accounting Office unless the agency concerned has written 
approval of the Comptroller General, as required by Section 9 of the Records Disposal Act of 19li3, as 
amended (l*lt U.S.C. 37h), 

About 70 percent of Federal civilian pay accounts are prepared and maintained in accordance with 
General Regulations No, 102 of the Comptroller General, issued in 19UU. This regulation provided, among 
other things, that the pay record for each employee be maintained on a separate card form (Standard Form 
1127 or equivalent) and abandoned the comprehensive payroll fairly universal in the Federal Government 
since about 1880. The regulations induced a strong measure of uniformity, although the exemption of the 
Post Office Department and the Postal Service from its purview immediately removed about one-fourth of 
all Federal employees from its scope. However, there are at present three basic systems in use in the 
Federal Government for the preparation and processing of payrolls: (a) The simplified payroll system 
promulgated by General Regulations No. 102,' serving the administrative interests of the agencies, the 
General Accounting Office audit responsibilities, and the Division of Disbursement of the Treasury 
Department, Although the regulations are specifically formulated for per annum employees, the system is 
used in an adapted form for per diem and other employees of the Departments of the Army and the Air Force, 
and certain civilian executive departments. The Navy, while not specifically exempt, has arranged to use 
its traditional procedures in preparing civilian payrolls, although its departmental rollB are prepared 
under an adaptation of the regulations} (b) The Navy system, for its field employees, which retains the 
older type of comprehensive payroll} and (c) The Post Office Department and United States Postal Service 
systems . 

The various adaptations of Regulations No. 102 which have been permitted by the Comptroller General 
and the non-use of the regulations have resulted in the creation of records which are equivalent to the 
individual pay card in value bub often differ radically in physical nature and format. Some agencies, 
for example, post pay and deduction data both to a pay card and to the older type of comprehensive pay- 
roll. Other agencies use no pay card and rely on the comprehensive payroll where it is felt that use 
of the simplified system, geared as it is to occasional changes in normal pay, is not administratively 
feasible because pay changes may be the agency norm rather than the exception. 

The key file in any of the payroll systems is the record which contains the deduction and service 
data. This data appears in either the centralized pay card or on the face of the older type of 
comprehensive payroll traditionally used. 

In the payrolling process, a group of diverse records are accumulated. Under the Regulations 102 
system, the pay records are normally site audited by representatives of the General Accounting Office, 
who examine primarily the earning record cards, payroll change slips that are prepared to document changes 
in normal pay, certification sheets containing the signature of the agency certifying officer, check lists 
prepared in lieu of the more formal payrolls by Treasury or local disbursing personnel, source personnel 
documents such as basic time and attendance reports, and copies of personnel action forms advising of 
personnel actions resulting in changes in pay. In addition pay registers and other accounting devices are 
maintained to check and balance the accounts. 

■All payroll systems require the maintenance of a summary leave card, to which information is posted 
from more detailed records kept by time and attendance clerks located throughout an agency. Two basic 
forms are used by most agencies: (a) Standard Form 1137, which shows leave taken by an employee over a 
two-year period} and (b) Standard Form 1130, which is a combination time and attendance and leave record 
designed to be maintained in agencies in which the timekeeping function is decentralized. One Standard 
Form 1130 is maintained for each employee each pay period, and the current leave status figure is 
accumulated from pay period to pay period. 

Other records incidental to the payrolling process are withholding tax and defense bond records. 


0 * 

reports made to Treasury Department units and the Civil Service Commission on incone tax and retirement* 
transactions, and other records not pertaining to individuals, but rather to the general administration 
of the payrolling office and the payrolling function. 

• ' 

ITEM 

NO, 

DESCRIPTION OF RECORDS 

RECOMMENDED 

METHOD OF FILING 

AUTHORIZED DISPOSITION 

-n 


RECORDS OF CONTINUING VALUES 




*L» 

Individual earning and service cards 
(such as Standard Form 1127 cr its 
equivalent). 



r' 


a. Cards on transferred and separated 
employees, and papers reccnmsnded 
by item 8 as attachments. 

Alphabetically by 
name of employee. 

Disposal not authorized by 
this schedule. (Place in 
inactive film on transfer 
or separation of employee} 
close file at end of each 
year and transfer it to 

Federal Records Center after 
audit by the General Account- 
ing Office.) 



b. Cards on active employees. 

Alphabetically by 
name of employee} 
start a new file 
every 3 years. 

Disposal not authorized by 
this schedule. (Transfer to 
Federal Records Center 2 
years after close of file.) 


RECORDS OF TEMPORARY VALUES 




2, 

Correspondence files maintained by 
operating units responsible for payroll 
preparation and processing, pertaining 
to administration and operation of the 
units. 

Conform to agency 
practice. 

Dispose after 2 years. 


3. 

Time and attendance reports. 



• 


a. Copies used in payroll preparation 
and processing. (Where Standard 

Form U30 is used for both time 
and attendance and leave posting 
purposes, the disposal provision 
for item 9 applies.) 

Standard Form 1130 for 
each employee per pay 
period, arranged by 
pay period} one copy of 
Standard Forms 1135 and 
1136, chronologically. 

Dispose 2 years after audit 
by the General Accounting 
Office. 



b. All others. 

By pay period with 
other pay records. 

Dispose 6 months after end 
of pay period. 


H. 

Individual authorization card and record 
of payroll allotments (such as Treasury 
Department Form 2251;), 





■a. Where record of bond deductions is 
maintained on earning record card. 

Alphabetically by 
name of employee. 

Dispose whan superseded by 
new card or on transfer or 
separation of employee, 
whichever is earlier. 


■ 

b. Where record of bond deductions is 
not maintained elsewhere. 

Alphabetically by 
name of employes . 

Dispose It years after close 
of file. (Remove to in- 
active file when superseded 
or upon transfer or separa- 
tion} close inactive file at 
end of each year and trans- 
fer to Federal Records 

Center 2 years thereafter.) 


5 . 

Issuing agents 1 copies of bond 
registration stubs. 

By year and bond 
number thereunder. 

Dispose after 2 years. 


- 6. 

Receipts for U.' S. Savings Bonds, and 
checks. 

By month and 
alphabetically there- 
under. 

-2- 

Dispose 3 months after date 
of receipt. 

• 

* 

L 
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DESCRIPTION OF RECORDS 

Reports of deposits and purchases of 
bonds, and related papers. 

Applications for leave and supporting 
papers. 

a. Applications for leave taken 
immediately- prior to separation. 


b. All others. 


leave record cards, maintained independ- 
ently of pay and earning records. 
(Including Standard Form 1130 when used 
as a leave record.) 

a. Final cards showing accumulated 
leave on separation. 


b. All other cards. 


10. Records of leave data transferred (such 
as Standard Form lljo). 


Notifications of personnel action, 
exclusive of those in Official 
Personnel Folders. 


a. Pay or fiscal copy. 


b. Chronological file copies, 
including face sheets. 


RECOMMENDED 
METHOD CF FILINS 

By month. 


Alphabetically by 
namej start a new 
file every year. 


Alphabetically by 
name; start a new 
file every year. 


Alphabetically by 
name; start a new 
file every 2 years 
if Standard Form 1137 
or its equivalent is 
used, and every pay\ 
period if Standard \ 
Form 1130 is used, ) 

Alphabetically by 
name; start a new 
file every 2 years 
if Standard Form 1137 
or its equivalent is . 
used, and every pay 
period if Standard 
Form 1130 is used. 

Alphabetically by 
name; start a new 
file every year. 


By pay period with 
other pay records. 


In accordance with 
Civil Service Hand- 
book S-812, Basic 
Personnel Records and 
Files System for 
Federal Agencies, Oct. 


AUTHORIZED DISPOSITION 
Dispose after U years. 


Disposal not authorized by 
this schedule, (Attach to 
individual pay or earning 
card (see item 1).) 

Dispose 1 year after file 
is closed or 1 year after 
date of application if 
filing arrangement differs 
from that suggested herein. 


Dispose after 10 years. 
(Close file at end of year 
and transfer to. Federal 
Records Center 3 years 
thereafter; dispose 7 years 
after transfer to Center.) 


Dispose 3 years after audit 
of related pay. records. 


Dispose 2 years after file 
is closed or 2 years after 
date of document if filing 
arrangement differs from 
that suggested herein. 


Dispose 2 years after audit 
of related pay records by 
the General Accounting 
Office. 

Dispose after 2 years, 


c. All other copies. 


Copies of bud'get authorizations to 
operating units that control personnel 
ceilings and personnel actions. 


Alphabetically; start 
a new file every year. 

By organization. 


Dispose after 1 year. 


Dispose when superseded. 
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ITEM 

NO. 

DESCRIPTION- OF RECORDS 

RECOMMENDED 

METHOD OF FILING 

AUTHORIZED DISPOSITION ’ 

13. 

Memorandum copies of payrolls and 
related certification sheets (such as 
Standard Forms 1013, 1128 or 
equivalents). 




a. Where earning record card is 
. maintained. 

By pay period with 
other pay records. 

Dispose 2 years after audit 
by the General Accounting 
Office. . - < ■' 


fe. Where earning record card is not 
maintained. 

fey pay period with 
other pay records. 

Dispose when 10 years old, 
(Transfer to Federal Records 
Center when 3 years old.) 

ill. 

Payroll control registers (such as 
Standard Form 1125). 

By pay period with 
other pay records. 

Dispose 2 years after audit 
by the General Accounting 
Office . 

15. 

Payroll change slips exclusive of those 
in Official Personnel Folders (such as 
Standard Form 1126). 




a. General Accounting Office audit 
• . .copy. 

By pay period with 
other pay records.' 

Dispose 2 years after audit 
by the General Accounting 
Office, 

• 

- fe. Copy used fey disbursing officer in 
preparing, checks. 

By pay period, there- 
under alphabetically 
by name. 

Dispose after preparation 
of check. 


c. All other copies. 

By pay period, there- 
under alphabetically 
by name. 

Dispose 1 month after end 
of pay period. 

16. 

Memorandum copies of fiscal schedules- 
involved in payroll processing. 




a. General Accounting Office audit 
copy. 

By pay period with 
other pay records. 

Dispose 2 years after audit 
by the General Accounting 
Office. 


fe*. All other copies. 

Varies with agency 
practice. 

Dispose- 1 month after end. 
of pay period. 

17. 

Administrative reports and data relating 
to payrolling operations and pay 
administration . 




a. Reports and data used for workload 
and personnel management purposes. 

Conform to agency 
practice. 

Dispose, after 2 years. 


b. All other reports and data. 

Conform to agency 
practice. 

Dispose after li years. 

18. 

Withholding tax exemption certificates 
(such as Internal Revenue Form W-U), 

Alphabetically by 
name. 

Dispose li years after card 
is superseded or obsolete. 

19. 

Returns on income taxes withheld (such 
as Internal Revenue Form W-2). 

By return and 
chronologically there- 
under. 

Dispose after U years. 

20. 

Reports of withheld Federal taxes and 
related papers. 

Conform to agency 
filing practice. 

Dispose after U years. 

21. 

Retirement reports and registers. 

Chronologically. 

Dispose after U years. 


Item 1 . These are the official centralized pay records maintained fey agencies keeping such records under 
General Regulations No. 102 of the Comptroller General or an adaptation thereof. Summaries of service 
are also normally included. In agencies under payroll site audit, this centralized record is the only 


-U- 


V 
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file documenting the fiscal aspects of employment history. It is retained as a record related to the 
Official Personnel Folder and the Service Record Card, which document the employment history itself. 
Comprehensive payrolls which serve as a fiscal record in lieu of an earning card are retained under item 
13 for a ten-year period. After that time reference can be made to the payroll transmitted to the 
General Accounting Office as a supporting voucher. 

Items 2, 7. 12. 17 . These files reflect the general operation and administration of the organizational 
unit responsible for preparation of the payroll. The subject matter is normally of a routine administra- 
tive nature, and policy documentation is normally available in files at higher administrative levels. 

Items 3-6, 8-11, 13-16, 18-21 . These files, accumulated in the course of processing and preparation 
of the payroll, are generally disposable after agency administrative and General Accounting Office audit 
needs have been met, as follows: 

a. Check lists, payrolls, and related papers, posting media, and controls (items 3, 11, 13-16) . 

These copies of the payrolls or check lists and the papers immediately attached are held long enough 
after site audit to satisfy agency needs. Such General Accounting Office sets of these records as are 
involved are retained for at least 12 years, while the pay information in most agencies is posted to 
centralized pay cards (item 1). 

b. Savings bonds, retirement, and income tax files (Items k-6, 18-23), involving Treasury and 
Civil Service Commission programs . These records consist of employee authorizations for payroll 
deductions, held long enough to serve Treasury and agency needs, and reports and returns to staff agencies. 
Agency savings bond records are deemed disposable in view of the extensive bond history files maintained 
by the Bureau of the Public Debt, Treasury Department. 

o. leave records (Items 8-10) . The applications 'for leave are held for a minimum period, since they 
are posted to summary leave record cards (item 9). Most cards are disposable after retention for three 
years to satisfy normal reference needs, but cards showing accumulated leave upon separation are 
disposable after a sufficient period to provide for their use in answering claims brought within the 
statutory ten-year period. The records of leave data transferred, submitted to the receiving agency on 
employee transfer, is posted to the new leave record shortly after receipt of the data. 
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•GENERAL RECORDS SCHEDUIE 3 
Procurement and Supply Records 


Agency procurement and supply records include the papers and files involved in obtaining goods and ’ 
non-personal services, controlling the volume of stock on hand, reporting procurement needs, and related 
supply- matters which" are part of daily procurement operations rather than staff or policy* functions. 

The basic procurement files' reflect a considerable range of procedure, from simple small purfchases to ' 
complicated prime contractor and subcontractor operations.’ .. . 

„ s “ ' s 

This schedule covers procurement files dated since 1894, when such files began' to be somewhat 
standardized. All contract records prior to 1894, for example, are not of permanent value, but their - 
unstandarditfed nature makes it necessary for these older files to be evaluated on their own rierits and 
they are therefore • not covered by this schedule. Frequently copies of procurement -papers become integral 
parts of other files in the agency, such as project files of various types or general subject files • 
pertaining to program operations; such copies are not covered by this schedule because they cannot be 
considered and evaluated separately. from the files of which they are a part. Furthermore, written, 
findings pertaining to procurement methods, required by Section, 7(c) of the ’Armed Services Procurement 
Act of 1947 (41 U.S.C. 156) and Section 307(c) of the Federal Property and Administrative" Services' Act 
of 1949 (41 U.S.C. 257), are not covered by this schedule. 

This schedule does not apply to records held by the General ’Accounting Office reflecting Government- 
wide responsibilities, or to those held -by the General Services Administration or ’other -agencies to "which 
Government-wide procurement or related responsibilities have been delegated under the provisions of the 
Federal Property and Administrative Services Act of 1949. Normally originals of papers required by the 
Comptroller General to be maintained for site audit, or to be physically transferred to. the General 
Accounting Office for centralized audit, technically constitute segments of accountable officers « 
accounts. These original papers are therefore excluded from coverage in this schedule ’for the reasons 
set forth in Schedule 6. Similarly, this schedule does not apply to documents submitted to or created 
by other coordinating or regulatory agencies, such as the National Production Authority, the. Economic 
Stabilization Agency, and others, in the course of their program operations. 

' t I 

In no event may disposal be made of records pertaining to accounts, claims or demands involving the 
Government of the United States which have not yet been settled or ad justed. by the General Accounting 
Office without written approval of the Comptroller General, as required by Section 9 of the. Records 
Disposal Act of July 7, 1943, as amended (44 U.S.C. 374). . * * ' 

Since 1949 Federal agencies have operated their procurement and supply systems under regulations 
issued by the Federal Supply Service of the General Services Administration, although the Secretary of 
Defense under Section 201(a) of the Federal Property and Administrative Services -Act of ,194 9, may - 
exempt his Department from General Services Administration procurement regulations and orders. 

Records documenting procurement and supply in the agencies are largely standardized by various 
regulations of the Comptroller General and the Administrator of General Services.- Forms to be used and 
reports to be made both ad hoc and as part of the returns of Federal disbursing " of ficers are prescribed. 
General Regulation No. 4 of the Administrator of General Services, for example, makes mandatory the use 
of certain standard supply contract forms. The physical arrangement of the transaction files themselves 
differs in the various agencies, however. In all agencies the official contract files, for example, 
contain a minimum core of specified documents, but there are. also other documents that vary in accordance 
with what the individual agency deems to be best for its own operating purposes. , ■ 

Procurement files fall into a number of functional categories, depending on the role of; the file in 
the total supply process and its administration. 

The key procurement file is the transaction case file containing the formal contract or informal 
purchase order or lease instruments and all related papers. The documents flowing into the transaction 
file differ in detail, but they include, in addition to the purchase document, ■ specif ications, bids, 
schedules of delivery, initiating requisitions, invoices, and correspondence. Other copies of these 
documents, made for expediting and other administrative purposes, are scattered throughout the inspection, 
shipping, expediting, and other units of the agency procurement organization. Conformed copies of most 
procurement documents involving sums over $5,000 for military agencies and over $2,000 for other agencies, 
and leases, are submitted to the General Accounting Office at the time of their execution. The General 
Accounting Office contract file normally includes only those basic papers which enable its auditors to 
pass on the propriety of the expenditure or obligation. In agencies whose accounts are under site audit, 
the pertinent copies are maintained in agency space for the General Accounting Office. 

Agency files may pertain to one or more of several procurement methods: (l) purchases against 
Federal Supply Service schedule contracts, record copies of which are in the appropriate Federal Supply 
Service regional office, (2) transactions initiated pursuant to the agency's own purchasing authority, 
or (3) requisitions from Federal Supply Service current inventories. Normally, in transactions not 
arising from Federal Supply Service schedule contracts, purchase orders are used for transactions under 
$2,000 in value, and the more formal contract instruments are used for transactions involving larger sums 
of money. 


* 9 

Certain basic legislation normally governs procuramsnt policies. The First and Second War Powers 
Act, enacted early in World War II, laid down general policies which gave to contracting officers wide 
latitude in contract determinations. The Armed Forces Procurement Act of 19lj8 (62 Stat. 21) stated 
policy for armed forces procurement. Title III of the Federal Property and Administrative Services Act 
of 195>0 restated over-all procurement policy and methods for the Government as a whole. Specialized 
legislation, such as the various renegotiation and price adjustment acts following World War II, produced 
temporary modifications of procedures. 

The Federal procurement field has been affected from time to tins by specialized legislation, 3ome 
of which has been, enacted for ad hoc purposes, while other laws have resulted in standard contract 
articles. Thus the Contract Settlement Act of 19th ($8 Stat, 61*9) prescribed procedures and policies to 
be used in the termination of World War II contracts; the Fair Labor Standards Act of 1938 prescribed 
certain standards of working conditions and employment that are still in effect; and the Anti-Kickback 
Act of 19t0 attempted to outlaw illegal arrangements by which employees returned parts of their wages to 
their employers under duress. Other legislation and administrative policies have imposed other legal 
safeguards and prohibitions, particularly in the field of real property procurement. In most instances 
the procurement files are required to document actions taken under the various laws. 


Legislation which governs the procurement process inevitably affects the content of procurement files 
but not in such a way as to affect' the long term value of the files except in the eases of those involving 
certain aspects of real property acquisition. 

Other files related to the procurement and supply function include reports used for supply management 
purposes by the agency creating the records as well as the staff agency involved with G averment-wide 
programs, local requisition and stock inventory files, and other minor supply papers. 


item 

NO. 

1 . 


2 . 


3. 


h. 


DESCRIPTION OF RECORDS 


RECOMMENDED 
METHOD CF FILMS 


RECORDS OF CONTMPING VALUE : 

Procurement files (as described in item Conform to agency 
It below) involving transactions ' of practice. 

$ 25,000 or more and documenting the 
initiation and development of transactions 
that deviate from established precedents 
with respect to general agency procurement 
or to major procurement programs. 


Title papers documenting the acquisition Conform to agency 
of real property (by condemnation pro- practice, 
ceedlngs or otherwise). 


RECORDS OF TEMPORARY VALUE : 

Correspondence files of procurement Conform to agency 

operating units pertaining to their practice, 

internal operation and administration 
that are not covered elsewhere in this 
schedule. 

Contract, requisition, purchase order, 
lease, bond and surety records, including 
correspondence and related papers pertainr- 
ing to award, administration, receipt, 
inspection, and payment (other than those 
covered in items 1 and 2). 


a. Procurement or purchase organization 
copy. 


AUTHORIZED DISPOSITION 


Disposal not authorized by 
this schedule. 


Disposal not authorized by 
this schedule . (Transfer 
to Federal Records Center 
3 years after sale of 
property.) 


Dispose after 2 years. 


(1) Transactions of $1,000 or less. 


By contract or lease Dispose It years after final 
symbol and number payment, 

thereunder; by purchase 
order number. 
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ITEM 

NO.' 

DESCRIPTION OF RECORDS 

RECOMMENDED 

METHOD OF FILING 

AUTHORIZED DISPOSITION 


(2) Transactions of more than 
$1,000 and less than $2f>,000. 

By contract or lease 
symbol and number 
thereunder} by purchase 
order number. 

Dispose 7 years after final 
payment. (Place in 
inactive file on final pay- 
ment} transfer to Federal 
Records Center 3 years 
thereafter.) 


(3) Transactions of $2E>,000 or more. 

By contract or lease 
symbol and number 
thereunder? by purchase 
. order number. 

. Dispose 11 years after final 
payment. (Place in 
inactive file on final pay- 
ment} transfer to Federal 
Records Center 3 years 
thereafter.) 


b. Obligation copy. 

By appropriate number 
in suspense file for 
posting. 

Dispose when funds are 
obligated. 


c. Other copies of papers described in 

4a. 




(l) Papers duplicated in item 4a. 

As appropriate. 

Dispose 1 year after comple- 
tion of transaction. 


(2) Papers not duplicated in item 4a. 

As appropriate. 

Dispose in accordance with 
provision for item 4a. 

5. 

Files of volume and workload reports on 
procurement and supply operations and 
procedures (other than those incorporated 
in case files or other files of a general 
nature), exclusive of Department of 

Defense reports reflecting procurement 
under exemptions authorized by Section 
201(a) of the Federal Property and 
Administrative Services Act of 1949 (4l 
U.S.C. 231) - 

. 

- 


a. Copies received from other units for 
internal purposes or for transmission. 

By report and chronolog- 
ically thereunder. 

Dispose 2 years after date 
of report. - 


b. Copies in other reporting units, and 
related work papers. 

By report and chronolog- 
ically thereunder. 

Dispose 1 year after date 
of report. 

6. 

Bid files. 




a. Successful bids . 

One copy of each bid 
with procurement file 
(item 4). 

Dispose in accordance with 
provision for item 4. 


b. Unsuccessful bids. 

One copy of each bid 
with procurement file 
(item 4). 

Dispose in accordance with 
provision for item 4. 


o. Lists or cards of acceptable bidders. 

Alphabetically by 
stock item or by name 
of bidder. 

Dispose when new list or 
card i3 made. 

7. 

Records relating to requisitions on the 
Public Printer, and all supporting papers. 




a. Printing procurement unit copy of 
requisition, invoice, specifications 
and related papers. 

By requisition number. 

Dispose 4 years after 
completion or cancellation 
•of requisition. 


b. Accounting copy of requisition. 

Government Printing Office invoice, 
transfer of funds voucher, and 
receiving report. 

Attach to related 
vouchers. 

Dispose 4 years after period 
covered by related account. 
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HEM 

NO. 

DESCRIPTION OF RECORDS 

RECOMMENDED 

METHOD OF FILING 

AUTHORIZED DISPOSITION 

8. 

Requisitions for non-personal services, 
such as duplicating, laundry, binding, 
and other services (excluding records 
associated with accountable officers* 
accounts (Schedule 6)). 

By requisition 
number. 

Dispose after 1 year. 

9. 

Requisitions for supplies and equipment 
from current inventory. 




a. Stockroom copy. 

Numerically by requi- 
sition number. 

Dispose 2 years after 
completion or cancellation 
of requisition. 


b. All other copies. 

Numerically by requi- 
sition number. 

Dispose after 6 months. 

10. 

Inventories of supplies and equipment. 




a. Stockroom inventory lists. 

Numerically by stock 
number or alphabetical- 
ly by item, as appro- 
priate. 

Dispose 2 years from date 
of list. 


b. Stockroom inventory cards. 

Numerically by stock 
number or alphabetical- 
ly by item,' as appro- 
priate. 

Dispose 2 years after 
discontinuance of item or 

2 years after stock balance 
is transferred to new card 
or recorded under a new 
classification. 


c. Card files on office equipment. 

Numerically by stock 
number or alphabetical- 
ly by item, as appro- 
priate. 

Dispose 2 years after 
equipment is removed from 
agency control. 

11. 

Telephone statements and toll slips. 

Attached to related 
vouchers. 

Dispose It years after period 
covered by related account. 

12. ' 

Files of reports on supply requirements 




and procurement matters submitted for 
supply management purposes (other than 
those Incorporated' in case files or other 
files of a general nature), exclusive of 
Department of Defense reports reflecting 
procurement under exemptions authorized 
under Section 201(a) of the Federal 
Property and Administrative Services Act 
of 19h9' (la D.S.C. 231). 


a. Copies received from other units for 
internal purposes or for transmission 
to staff agencies. 

b. Copies in other reporting units, and 
related work papers. 


By report and chronolog- Dispose after 2 years, 
ically thereunder. 

By report and chronolog- Dispose after 1 year, 
ically thereunder. 


Item 1 . These procurement files, normally selected by the agency as of continuing value, consist of 
procurement papers and related records which may or may not have been physically located in the agency 
principal procurement file. The records are retained not because of the individual transaction they 
represent, but because (a) they represent new departures in administrative arrangements not documented 
elsewhere in the agency, (b) they are an integral, part of a file which may illustrate the inception and 
accomplishments of a major procurement program, or (c) they represent procurement procedures radically 
different from those normally followed and therefore are deserving of separate consideration. Normally 
they will be found in only a few agencies, such as the Defense departments and Atomic Energy Commission, 
which have unusual procurement problems. 


Item 2 . These records are of enduring legal, administrative, and historical value since they constitute 
the basic evidence of acquisition of real property by the Government, including statements of legal 
boundaries and restrictions that may run for generations. Other evidence of the sane facts is legally 
secondary to the statements in the title papers.* 


• * 

Item 3 . These are routine administrative files not part of other case files, and they do not include 
records of agencies or parts of agencies involved Tilth the development of top procurement policy. Rather, 
these files are held by the units responsible for the day to day detailed procurement transactions. They 
are held long enough to satisfy administrative and reference needs. 

Item It . Agency procurement files (other than those described in items 1 and 2) have the following 
conceivable values: 

a. legal and fiscal value: The principal values of procurement files are those pertaining to the 
rights of the Government as a contractor and as claimant or claimee and those involving audit or 
investigation by the General Accounting Office, the Congress, or others of transactions and payments. 

The General Accounting Office, which receives most claims involving procurement, has noted that claims 
quite consistently involve transactions of $25,000 or more. The longest applicable statute of. limi- 
tations on claims brought before the Comptroller General is 10 years (54 Stat, 1061); certain types of 
claims are governed by a six-year statute. The standard which has been developed for the disposition of 
procurement files therefore requires that contracts relating to transactions of $25,000 or more must be 
retained until eleven years after final payment. Files relating to transactions between $1,000 and 
$25,'000 and below $1,000 are retained until seven and four years, respectively, after final payment. 

Audit needs of the General Accounting Office are satisfied under normal conditions after three years, 
since accounts must be settled within three years from date of submission. 

b. Historical value: Modern agency procurement files as a class are not of permanent historical 
or archival value since they represent essentially routine transactions and merely bind the usual -buyer- 
seller relationships. These agency files are very voluminous and necessarily most of the transactions 
involved are of no historical importance. Important policies and procedures are established by the 
Comptroller General, the Administrator of General Services, and agency staff groups, and compliance with 
these procedures and policies is checked by the General Accounting Office so that irregularities of 
significance are documented in that agency. 

c. Agency administrative value: Normally procurement files are of little reference- interest to 
the agency after final payment has been made. Such needs, however, are adequately provided for by the 
retention period. 

Item 5 . These are workload and activity reports, with related subsidiary reports, made to staff agencies 
or to organizational superiors and are used for consolidated agency reports or for work measurement and 
other management purposes. These copies have no administrative value after the lapse of the period 
specified. 

Item 6 . The unsuccessful bids are retained for a period sufficient to serve needs of the contracting 
agency and other interested Federal units. 

Item 7. These are case fileb' on printing and binding jobs performed by the Government Printing Office. 

The files, comprising originating papers, agreements, and all related correspondence are normally 
maintained in the service organization involved in the printing and' publication function. The period 
specified is sufficient to safeguard agency administrative needs arising from fiscal adjustments with the 
Government Printing Office, or from audit of the related accounts. 

Item 8 . These are requisitions for routine agency services. They are of minor value after the services 
have been performed. 

Item 9. These are routine internal requisitions originated by operating, units and filled from agency or 
Federal Supply Service inventories. They do not directly result in procurement action. The period pro- 
vided is sufficient for local administrative needs and for posting to stock records. 

Item 10. These are Inventories maintained to provide replenishment data, stock control data, and 
property maintenance' data, and are normally of administrative value as long as the individual stock items 
involved are in current use. The periods provided are sufficient to allow for administrative and manage- 
ment uses, including those involving the property accounting system audit responsibilities of the General 
Accounting Office. 

Item 11 . Toll slips are in effect invoices authorizing payment via public vouchers for long distance 
telephone calls, and are usually filed with the related vouchers. Disposal is based on the three-year 
statutory period for the settlement of disbursing accounts, plus one year for agency administrative needs. 

Item 12 . These are reports required externally by the General Services Administration (Federal Supply 
Service) and internally by the agency to show agency needs and procurement for Federal Supply management 
purposes. The period of time specified is sufficient to satisfy internal agency needs for the information 
contained in these reports. 
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GENERAL RECORDS SCHEDUIE U 


Records 


These records pertain to the sales by agencies of real and personal -property surplus to- the needs 
of the Government, The act creating the General Services Administration transferred the staff fractions 
of the former War Assets -Administration relating to property disposition to the new agency. This 
schedule is not applicable to transaction or policy files created by the General Services Administration 
and predecessor agencies, to records in the Interior Department relating to the public domain^ and to 
records relating to overseas property under State Department control. Surplus property transaction files 
dated prior to the establishment of the former Procurement Division in 1933 are also not covered. Such 
files are not necessarily of continuing value but they must be evaluated separately from later similar 
records because prior to assignment of program responsibility to the Procurement Division the files are 
incomplete and of varying nature, ' - ’ 1 ' 

In no event may disposal be made of records pertaining to accounts, claims or demands involving the 
Government of the United States which have not been settled or adjusted by the General Accounting Office 
without written approval of the Comptroller General, as required by Section 9 of the Records Disposal 
Act of July 7, 1943, as amended (UU U.S.C. 374), 

In discharging its responsibilities, the Federal Supply Service, General Services Administration, 
has issued Personal Property Management Regulation No, 3, which sets up procedures far screening, 
redistribution, and sale of personal property in the Federal Government, Three forms are prescribed for 
use by any agency selling surplus personal property under the regulation: 

a. Standard Form 144 (Sale of Government Property, Invitation, Bid, and Acceptance); .Related. ~ , i 

papers that are maintained by the agencies, usually in case fashion, consist of- correspondence', bids- and' 
other notices of sale, invoices, and sales slips, , * . , 

b. Standard Forms 120 (Report of Excess Personal Property) and 121 (Quarterly Report of 
Utilization and Disposal of Excess and -Surplus Personal Property) . Form 120 reports- personal property 
which is excess to the agency reporting to the regional General Services Administration office’s, which' - : 
initiate screening action. The quarterly reports are submitted to the Personal Property Utilization 
Division of the Federal Supply Service, General Services Administration, which consolidates the data. 

Procedures relating to real property are governed by Public Buildings Circular* No. 1, but no forms, 
are prescribed. . ” • ' '• . •’ 


DESCRIPTION OF RECORDS 


RECOMMENDED 
METHCD OF FILING 


AUTHORIZED DISPOSITION 


RECORDS OF CONTINUING VALUE : 

Case files on sales of surplus personal 
property (as described in item 6 below) 
involving transactions of $25,000 or 
more, and documenting the initiation 
and development of transactions that 
deviate from established precedents with 
respect to general agency disposal or to 
major disposal programs. 

Case files on disposal of surplus real 
and related personal property. 


3. Reports of excess real property. 


RECORDS OF TEMPORARY VALUE : 

Correspondence files maintained by 
operating units responsible for property 
disposal, pertaining to their operation 
and administration, not otherwise 
provided for. 

Reports of excess personal property. 


Transaction files in 
alphabetical order by 
name of purchaser. 


Disposal not authorized by 
this schedule. • 'i ■ "* - 


Alphabetically by 
location or by control 
number, as appropriate. 


Conform to agency 
practice. 


Conform to agency 
practice. 


Chronologically by 
reporting unit. 


Disposal not authorized by 
this schedule. (Transfer to 
Federal Records Center 3 
years after close of file.) 

Disposal not authorized by 
this schedule. 


Dispose after 2 years. 


Dispose after 3 years. 


t 

AUTHORIZED DISPOSITION * 


Dispose E years after final 
payuent. 


Dispose 7 years after final 
payment. (Place in inactive 
file on final payment and 
transfer to Federal Records 
Center 3 years thereafter.) 

Dispose 11 years after final 
payment. (Place in inactive 
file on final payment and 
transfer to Federal Records 
Center 3 years thereafter.) 


Item 1 . These files, normally selected by the agency for permanent retention, are retained because they 
document transactions involving new departures in the administration of surplus personal property 
disposal and as such may be of continuing value. Those not warranting continued preservation must be 
appraised on tbeir cum merits. 

Item 2 . Almost all contracts for the sale by the Government of surplus real property include recapture 
'clauses, reservations on .fissionable materials, reservations on water rights, and other restrictions. 
These reservations are not limited in time and therefore the sales files must be kept indefinitely. 

Older sales files and current ones not including such reservations may be disposable but since they 
represent sales taking place under unstandardized policies and procedures they must be appraised on their 
own merits. The related personal property described in this item is property sold with the real estate 
or with similar reservations. 

Item 3 . Reports of excess real property contain justifications for declaring the property excess and 
contain data on the methods by which the property was acquired. Continuing legal needs for this 
information preclude scheduling their disposal on a Government-wide basis. 

Items E-6 . Since these agency sales case 'files represent a contractual relationship in which the 
Government is a seller instead of a buyer, the factors governing the disposal of most procurement files 
(item E, Schedule 3) apply also to personal property disposal records. The routine case files are 
therefore held for four, seven, or eleven years after final payment, depending upon the cash value of 
the transaction. Agency copies of the declarations and reports have a relatively short term administra- 
tive value to the agency since they primarily serve the management purpose of the General Services 
Administration as the Federal procurement staff agency. General correspondence files are retained long 
enough to serve routine needs. 


# 


ITEM 

NO. 

6 . 


DESCRIPTION OF RECORDS 


REC OMMEN DED 
METHOD OF FILING 


Case files on sales of surplus personal 
property, comprising invitations, bids, 
acceptances, lists of materials, evidence 
of sales, and related correspondence 
(other than those covered in items 1 and 
2 ). 

a. Transactions of $1,000 or less. 


b. Transactions of more than $1,000 
and less than $25,000. 


o« Transactions of $25,000 or over. 


Transaction files in 
alphabetical order by 
nans of purchaser. 

Transaction files in 
alphabetical order by 
name of purchaser. 


Transaction files in 
alphabetical order by 
nam8 of purchaser. 
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GENERAL RECORDS SCHEDULE £ 

Budget Preparation, Presentation, and Apportionment Records 


Budget and apportionment records include the various files accumulated in an agency in the course 
of formulating its budget for submission to the Bureau of the Budget and to the Congressj in defending 
its requests for funds before both bodiesj and after enactment of an appropriation bill, in ensuring 
that the funds are used in such a way as to suffice for the appropriate period of time. The funds are 
made available to the agency by the Bureau of the Budget, usually in quarterly portions, and the agencies 
must indicate and justify regularly to the Bureau their proposed rate of expenditure. After the funds 
have been made available to the agency, its own controls over the funds are in its expenditure accounting 
records (Schedule 7) and detailed information relative to expenditures is contained in the accountable 
officers' accounts (Schedule 6). 

This schedule applies to records of budget preparation, presentation, and apportionment created 
since January 1, 1921, in all agencies, except that it does not $pply to records of the Bureau of the 
Budget and the Treasury Department reflecting the Government-wide budget responsibilities of those 
agencies. 

Agency budget records are normally created at all levels of agency organization. They show 
proposal? from all operating levels as well as the bureau-wide and agency-wide coordinating work done 
by formally organized budget offices. Therefore the records consist of detailed work papers and 
budgetary statements developed by single operating units, the more significant budget statements and 
related papers representing consolidated submissions prepared at the bureau or equivalent level and 
forwarded to the agency budget officer, and the records at the highest level pertaining to the budget 
submission for the entire agency. 

The nature of the budget presentation itself is standardized by Circular A-ll of the Bureau of the 
Budget, Instructions for the Preparation and Submission of Budget Estimates, which prescribes format 
and procedures for all Federal agencies. However, the internal reports and papers which support the 
budget and are used in its preparation vary radically from agency to agency. The budget, submission, a 
record copy of which is usually designated by the agency, is a duplicate of the set of papers submitted 
to the Bureau of the Budget. These include summary statements of appropriations and expenditures, state- 
ments of contract authorizations, and statements of receipts as well as narrative summary statements 
which highlight the principal features of the agency requests and immediately related supporting 
documents. The narrative presents the policies and the programs of the agency which the budgetary 
requests are to support. In addition to the summaries, the submission includes schedules of obligations 
and statements pertaining to each type of appropriation and fund under which the individual agency 
operates. Finally, the Bureau of the Budget requires additional supporting data pertaining to objects 
of expenditure, particular agency programs, and figures based on the cost of various types of service 
operations, such as personnel and payrolling activities. 

After the Bureau of the Budget examines the agency presentations to determine whether the proposed 
expenditures are in accord with the President's program, revision of agency requests are made. The 
agency budget file will therefore show the revisions made at the direction of the Budget Bureau prior to 
submission to Congress as part of the total presidential budget. In addition it will include copies of 
testimony before Congressional appropriation committees and of various exhibits and other data submitted 
in defense of the budget. 

Apportionment and reporting are other aspects of budget work in the Federal Government. These 
budgetary activities are governed by Budget-Treasury Regulation No. 1, which prescribes records and 
procedures relating to apportionments and reports on the status of appropriations and other authorizations 
In setting up the control over the budgetary and financial programs of the Government, the regulation 
prescribes a series of Standard Forms (SF 131-133, SF lUl-lli3). The major functions of these forms are to 
make formal request of the Bureau of the Budget for amounts of obligations to be incurred during.a . 
specified period under an appropriation, for contract authorization, or for statutory authorizations, and 
to report on the status of the various appropriation accounts, by appropriation title. 

Requests for apportionment (Standard Forms 131 and lUl) and for reapportionment (Standard Form 132) 
are submitted by agencies in original and two copies for each appropriation account subject to apportion- 
ment. The original is returned to the agency by the Budget Bureau with a notation indicating the action 
taken, while the duplicate remains with the Bureau, and the triplicate is sent to the Bureau of Accounts, 
Treasury ’Department. Jo apprise the Budget Bureau of the fiscal status of each appropriation account, 
agenoies submit monthly reports (Standard Forms 133 and 143) showing total amounts still available, the 
nature of the amounts available, and the relation of the obligations to the payments. 


HEM 

NO. 

# 

DESCRIPTION OF RECORDS 

RECOMMENDED 

METHOD OF FILING 

9 

AUTHORIZED DISPOSITION ' 


RECORDS OF CONTINUING VALUE* 



1. 

Correspondence files of formally 
organized budget offices showing agency 
policy and procedures governing budget 
administration, and reflecting policy 
decisions affecting expenditures for 
agency programs. 

Conform to agency 
practice . 

Disposal not authorized by 
this schedule. 

2. 

File copies of budget estimates prepared 
or consolidated in formally organized 
budget offices at the bureau (or 
equivalent) or higher organizational 
levels, comprising appropriation language 
sheets, narrative statements, and related 
schedules and data. 

Chronologically. 

Disposal not authorized by 
this schedule. (Transfer to 
Federal Records Center 3 
years after the close of the 
fiscal year covered by the 
budget.) 


RECORDS OF TEMPORARI VALUE* 



3. 

Correspondence files of budget offices 
not otherwise covered in this schedule. 

Conform to agency 
practice. 

Dispose after 2 years. 

1*. 

Work papers, cost statements, and rough 
data accumulated in preparation of annual 
budget estimates, including duplicates of 
papers included in file copies of budget 
estimates (described in item 2). 

Conform to agency 
practice. 

Dispose 1 year after close 
of fiscal year covered by 
budget. 

5. 

Periodic reports on the status of 
appropriation accounts and apportionments. 




a. End of fiscal year report. 

By report and 
chronologically there- 
under. 

Dispose 3 years after close 
of fiscal year involved. 


b. AH other reports. 

By report and 
chronologically there- 
under. 

Dispose 4 years after close 
of fiscal year xmrolved. 

6. 

Apportionment and reapportionment 
schedules, proposing quarterly 

Chronologically. 

Dispose 2 years after close 
of fiscal year involved. 


obligations under each authorized 
appropriation* 


Items 1 and 3 * Papers relating to budgeting processes and to substantive policy decisions pertaining to 
the expenditure aspects of agency programs are retained as permanent program records of the agency. All 
other correspondence is held for a minimum period to satisfy normal reference needs. 

Items 2 and It . File copies of budget estimates prepared or consolidated in formally organized budget 
offices at the bureau or higher organizational levels have two values* 

Values for administrative and management purposes in budget functions* These submissions are of 
potential value in tracing the budgetary development of program and operations. This use of the files 
makes necessary its retention for a period sufficient to make such reference possible. Agency experience 
indicates that administrative and management reference is heaviest for the five fiscal years following the 
year- covered by the submission, and that after ten years such reference is virtually non-existent. Many 
programs prosecuted by Federal agencies are completed within a tenr»year period. 

Values for historical purposes in documenting the program of the agency* Much of the information 
contained in file copies of budget estimates is also contained in high echelon files of the agency that 
are retained permanently and in published hearings on the budget held by Congressional committees. In 
addition copies of recent submissions to the Budget Bureau are in the custody of that Bureau. 

Several years ago the Budget Bureau copies of agency estimate submissions through the fiscal year 
l<?Ho were destroyed under authority granted by the Archivist of the United States and the Congress. 
However, the Bureau has notJ decided to treat this file as a permanent record. Section 1?7 of the. 
Examiner’s Handbook, dealing, with the disposition of Estimates Division records, provides that official 
record copies of submissions, including "correspondence and memoranda; exhibits and appendices; and 
related papers reflecting Budget Bureau review <f agency estimates" be sent to the Bureau’s depository 
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after retention in the operating unit for two fiscal years after the close of the fiscal year to which 
the submission pertains. Bureau of the Budget copies are available for the fiscal years beginning with 

191a. 



Despite the degree to which the data in bureau and agency budget files are duplicated elsewhere, 
however, the volume of these files is not extensive except in those agencies in which many types of work 
papers and various ephemera are present. Such papers are of little value and are disposable soon after 
preparation of the budget estimates is completed. The estimates formulated in formally organized budget 
offices are not all of continuing value, but there are enough instances in which they are convenient 
or sole sources of information as to agency plans and hopes that it does not seem practicable to consider 
them disposable on a Government-vdde basis. Many of them may be valuable for research, particularly 
because they are retained with other records of the agency concerned and therefore can be used easily 
in conjunction with other files of the agency. Their disposal is therefore not authorized by this 
schedule. 

Items £ and 6 . The apportionment and reappartionment records are retained for a period sufficient to 
satisfy the management reference needs of the agency. Bureau of the Budget copies are retained as 
permanent records. 
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GENERAL RECORDS SCHEDULE 6 
Accountable Officers 1 Accounts 


Accountable officers ' accounts include record copies of all papers concerned with the accounting 
for, availability, and status of public funds. "Accountable officers" are of two types: (a) the 
disbursing officer, who accomplishes the actual payment of public monies to proper Federal creditors, 
and (b) the certifying officer, whose signature on a summary schedule attests to the authenticity of 
vouchers listed on the schedule. The latter official, who is bonded, takes the responsibility of 
approving for payment by the disbursing officer the sums due other agencies, contractors, employees and 
others who have provided goods and services to the Government. Within the Federal Government the 
certifying officer and the disbursing officer are usually different individuals. 

Disbursements for virtually all Government agencies, except the Department of Defense, the Postal 
Service, the Department of State, and certain Government corporations, are made by the Chief Disbursing 
Officer of the Treasury, who heads the Division of Disbursement within the Bureau of Accounts, Treasury 
Department. The Division was created by Executive Order 6l66 of June 10, 1933. Prior to that time 
agencies had their own disbursing organizations. Traditionally agencies transmitted individual vouchers, 
covering schedules, and summaries on the basis of which payment was made and the papers were then 
forwarded to the General Accounting Office for audit. Since about July 19U9, however, disbursements have 
been made for an increasing number of agencies merely on the basis of certified schedules,, with the 
detailed vouchers transferred to the General Accounting Office from the agency or held in agency space 
if site audit was involved. This procedure was extended and confirmed by General Accounting Office 
General Regulations No. Il5, issued January 29, 1952, which promulgated a standard form voucher and 
schedule of payments (standard Forms 1166 and 1167 for use by all agencies effective July 1, 1952) and 
formally eliminated the transfer of vouchers to the Chief Disbursing Officer. This schedule applies to 
the accounting and the fiscal records of agencies, which may be held by either agency disbursing or 
certifying officers or by both. 

Another procedural change with major record implications was the inception and gradual extension of 
the on-the-site audit of agency accounts. Under this system the vouchers, contracts, schedules, 
accounts current, and other related supporting documents are to be retained in agency space for the 
General Accounting Office auditors. Section 5 of the Post Office Department Financial Control Act of 
1950 and Section 117(b) of the Budget and Accounting Procedures Act of 1950 (whenever the Comptroller 
General determines that the audit shall be conducted at the site) require agencies to retain these 
records, which are under General Accounting Office cognizance. Section 7(a) of General Accounting Office 
General Regulations No. 115 gives general authority to the agencies, if the records are no longer 
required for administrative purposes and subject to the written approval by the Comptroller General, to . 
transfer records audited at the site to Federal Records Centers after two years. Because the records 
heretofore transferred to the General Accounting Office are retained in the agency and available, several 
agencies have eliminated the creation of memorandum copies. 

This general schedule covers the memorandum copies of the accountable officers * accounts created 
since January 1, 1921, whether or not the agencies are assigned for an audit-on-the-site. Conversely, 
it does not apply to the papers which have been submitted to the General Accounting Office either by 
physical transfer or by retention in agency space for audit purposes. Nor does the schedule apply to 
the management copies of the schedules and related papers held by the Chief Disbursing Officer, frcm which 
he makes payment. These are covered by a separate authorization. 

Because of special General Accounting Office needs, vouchers and related papers pertaining to freight 
transportation charges are excluded from disposition. Under General Accounting Office General Regulations 
No. 115 voucher schedules and supporting basic documents covering transportation services are forwarded 
to the General Accounting Office, Washington, D. C., regardless of whether the forwarding agency is under 
on-the-site audit. The memorandum copies, which are included in Schedule 9, are designated for transfer 
to a Federal Records Center. Similarly, because of their value as auxiliary personnel records, the 
records relating to pay of civilian personnel are excluded from coverage in this schedule and are 
separately treated in Schedule 2. < 

In addition to the memorandum copies of returns, this schedule also covers records in other agencies 
which are related to the audit of the accounts by the General Accounting Office . These include (1) the 
notices of exception by which the General Accounting Office notifies the proper accountable officer that 
it takes exception to a specific payment or transaction, and (2) certificates of settlement that show the 
status of his account. 

Records relating to the availability, collection, and custody of funds include (l) the appropriation 
warrants, (2) other documents which deposit funds into the Treasury, and (3) documents which provide 
disbursing officers with status reports on funds in their custody, such as the proofs of. depository 
account and statements of funds to their credit. Agency copies of these deposit and status documents are 
so intimately related to the accounts of these officers that they are included in this schedule.- The 
copies received by the Fiscal Service of the Treasury Department are not covered by this schedule and are 
provided for separately. 


DEM 

NO, 

DESCRIPTION OF RECORDS 

RECOMMENDED 

METHOD OF FILING 

AUTHORIZED DISPOSITION 


RECORDS OF TEMFCBAHT VALUE > 



1. 

Disbursing returns, comprising 
memorandum copies of accounts current, 
all supporting vouchers, schedules, 
documents, and related papers not other- 
wise provided for in this schedule 
(exclusive of freight records covered by 
Schedule 9 and payroll records covered 
by Schedule 2). 

Conform to agency 
practice. 

Dispose U years after 
period covered by the 
account. 

2. 

General Accounting Office notices of 
exception (formal or informal) and 
related correspondence. 

Chronologically, 

Dispose 1 year after 
exception is reported as 
cleared by the General 
Accounting Office. 

3. 

Copies of certificates of settlement of 
accounts of accountable officers (disburs- 
ing and certifying), statements of 
differences, and related papers. 




a. Certificates covering closed account 
settlements, supplemental settlements, 
and final balance settlements. 

Case file or schedule 
in chronological order. 

Dispose 2 years after date 
of settlement, providing 
certificate is cleared. 


b. Certificates covering periodic 
settlements. 

Case file or schedule 
in chronological order. 

Dispose when subsequent 
certificate of settlement 
is received. 

lw 

Schedules of certificates of settlement 
of claims settled by the General 

Accounting Office. 

Chronologically or by 
schedule number. 

Dispose 2 years after date 
of settlement. 

S>. 

Records relating to the availability, 
collection, custody and deposit of 
funds, including appropriation warrants. 

Chronologically. 

Dispose 4 years after date 
of document. 

6. 

Administrative correspondence, reports 
and data relating to voucher preparation, 
administrative audit, and other accounting 
and disbursing operations. 




a. Files used for workload and personnel 
management purposes. 

Conform to agency 
filing system. 

Dispose after 2 years. 


b. All other files. 

Conform to agency 
filing system. 

Dispose after 4 years. 


Items 1-4. Under Public Law 72, 80th Cong., .1st Sess. (68 Stat. 101), the General Accounting Office must 
complete the audit of accounts within three years from the date of the submission of the account. The 
disposal period provided includes the three-year period, plus an additional year for administrative 
purposes. Necessary reference after the four-year period can be made to the originals of the papers held 
by the Audits Division of the General Accounting Office. Exception and certificate files are scheduled 
for disposal after periods based on clearance of the exception as well as the total accounts. Schedules 
of certificates of settlement of claims are listings of claims settled by the General Accounting Office 
and are retained for a shorter period than the certificates themselves. 

Item 5 . These records, relating to the availability, deposit and status of available funds, are held for 
the same four-year period provided for the memorandum copies of disbursing returns, which reflect the 
expenditures of the funds. Key ledger records summarizing disbursing accounts are retained for substantial 
periods in the Office of the Treasurer of the United States, Treasury Department, The originals of 
appropriation warrants (Treasury Department copies) are not scheduled for disposal. 

Item 6 . File 3 used for personnel and other non-fiscal management purposes are disposable after a minimum 
period necessary for administrative and reporting needs. Other files are held for a somewhat longer 
period, since they may contain substantive fiscal data and may be useful in General Accounting Offioe 
comprehensive agency audits. 


GENERAL RECORDS SCHEDULE 7 


Expenditure Accounting Records 


Expenditure accounting records are the ledgers and related documents maintained by all Federal 
agencies to show in summary fashion how their funds, appropriated and non-appropriated, are spent after 
allotment by the Bureau of the Budget, and the sources and nature of any receipts. The key records are 
the general ledger accounts, which constitute, as a unit, the heart of the agency accounting system. 

These ledgers summarize the financial status and financial transactions of the agency, shewing the current 
status of funds available for expenditure, the amounts due and collected far the account of the Government, 
accumulated expenditures and liabilities, and the values of stock, equipment, and other property in agency 
, custody. They are controls that serve not only as central fiscal records, but also as a primary source 
of data for top management concerned with agency solvency, with expenditures and with program costs. 

The general ledgers are subdivided into arbitrarily created account titles, which are based on 
programs, projects, costs, and funds. Supporting them are a group of subsidiary ledgers and papers 
further detailing the information in the general ledgers or serving as posting media to the ledgers 
themselves. To the extent that they reflect appropriation expenditures, the general ledgers are supported 
by allotment ledgers, which at all times show the current unobligated balance of funds allotted for 
specific agency purposes and thereby .provide a safeguard against over expenditure by operating officials. 
The allotment ledgers are general controls over expenditures, and they in turn summarize and are supported 
by more detailed controls that normally take the form of project or job orders which authorize exact 
and specific expenditure. 

The sources of data that are posted to the ledger files are somewhat diverse, but they fall into two 
general groups* 

a. Copies of various obligation or expenditure documents, such as vouchers and schedules, 
which flow through the ledger unit for posting. 

b. Journal vouchers and similar internal control documents created to authorize and convey 
entries to the general ledger. 

As the centralized fiscal record, the general ledgers ultimately summarize stores, plant and cost 
accounting data, which are treated in a separate schedule, but these are only several aspects of the 
total ledger accounts. Consequently, the ledgers are the source for the data included in the basic 
apportionment reports to the Budget Bureau, and the Treasury Department, and over-all reports of agency 
fiscal condition which may be required by the General Accounting Office (Schedules 6 and 8). The 
adequacy for audit purposes of the general ledger accounts is normally considered by General Accounting 
Office comprehensive auditors to be a prime source of information on the suitability of the agency's 
entire accounting system and the value of its summary reports. 

This schedule provides for the disposal of expenditure accounting records created since January 1, 
1921, in the several agencies. It does, not apply to such records maintained on a Government-wide basis 
by the Treasury Department and the Bureau of the Budget, or to those formerly maintained by the General 
Accounting Office. 

In no event may disposal be made of records pertaining to accounts, claims or demands involving the 
Government of the United States which have not been settled or adjusted by the General Accounting Office 
without written approval of the Comptroller General, as required by Section 9 of the Records Disposal 
Act of July 7, 1943, as amended (lib. U.S.C. 37b). 

HEM 

NO. DESCRIPTION OF RECORDS 


RECORDS OF TEMPORARY VALUE : 

1. Correspondence files maintained by 
operating units responsible for 
expenditure accounting, pertaining to 
their internal operations and 
administration. 

2. General accounts ledgers, showing debit 
and credit entries, and reflecting 
expenditures in summary. 


3. Allotment records, showing status of 
obligations and allotments under each 
authorized appropriation. 


RECOMMENDED 
METHOD OF FILING 


Conform to agency 
practice. 


One set of accounts by 
each established 
account covering asset 
and liability. 

One set of allotment 
records by established 
allotment. 


AUTHORIZED DISPOSITION 


Dispose after 2 years. 


Dispose 10 years after 
close of fiscal year 
involved. 


Dispose 10 years after 
close of fiscal year 
involved. 



# t 


HEM 

NO, 

DESCRIPTION OP RECORDS 

RECOMMENDED 

METHOD OF FIXING 

AUTHORIZED DISPOSITION 

4. 

Records used as posting and control 
media, subsidiary to the general and 
allotment ledgers, and not otherwise 
provided for in this schedule. 




a. Original records. 

One set of each 
control. 

Dispose after h years. 


b. Copies. 

One set of each 
control. 

Dispose after 2 years. 


Item 1 . These are routine correspondence files maintained incidentally to the key accounting functions 
and "are held long enough to satisfy agency administrative needs. 

Items 2-3 . As the central fiscal records, the general ledgers and the allotment records immediately 
supporting them have a longer retention value than any other agency fiscal records, with the exception of 
individual pay cards (Schedule 2), because of the summary nature of the information they contain. Their 
prime administrative and fiscal values to the agency are as sources of fiscal, expenditure and cost data 
far managerial purposes, and for use in budget preparation. Occasionally the general and allotment 
ledgers are brought into play in the administrative examination of claims. Although the ledgers are of 
considerable value they are not permanent records, for they serve needs which are essentially temporary 
in nature. The retention period in thi3 schedule for the general ledgers is geared not only to the 
conceivable administrative needs of the agency, which normally arise within five years, hut to the ten- 
year statute of limitations governing the presentation of most claims against the Government, Summary . 
data on agency expenditures for historical and other purposes are available in permanently retained 
appropriation ledger files and the annual Combined Statement of Receipts, Expenditures and Balances of 
the United States Government^ both cf which are responsibilities of the feeaTof "Accounts, Treasury 
department. Such Bureau of Accounts records are not covered by this schedule. In addition, the basic 
program activities of agencies are inevitably reflected in the permanently retained upper echelon files 
of the agencies no less extensively than they are revealed in the general and allotment ledgers, which 
are often couched in technical, cryptic terms. 

Item It . These posting media and detailed appropriation and expenditure controls are held for a period 
sufficient for administrative needs after posting and after completion of the action conte nplated by 
detailed project or work controls. 


GENERAL RECORDS SCHEDULE 8 
Stores , Plant, and Cost Accounting Records 


Specialized stores, plant, and cost accounting records are maintained by most agencies, particularly 
those with extensive plant and stock inventories. The records created pursuant to these specialized 
accounting activities since January 1, 1921, are covered by this schedule. They are voluminous and often ' 
diverse, but they are integral parts of the fiscal and supply controls of the agencies. 

a. Stores Accounting . These records are maintained to provide personal accountability for the 
receipt and custody of materials and to provide information as to the monetary worth of such materials. 
Custody is established by accomplished copies of material movement documents, and stores accounting 
information is posted from the documents covering the movement of goods to intermediate records. Stores 
accounting data are normally reviewed and consolidated by means of reports and returns submitted to 
agency headquarters, where the information is used for procurement planning, budget, and other management 
purposes. These records do not include papers reflecting the physical movements of material to and from 
storage points, although they may be involved in posting. Sumnary agency stores information is reflected 
in the pertinent general ledger accounts. 

b. Plant Accounting . These records consist primarily of cards recording the principal character- 
istics of each item of physical plant and equipment, including real property. They constitute primarily 
a type of inventory control, but in addition are a principal source of data on the value of physical 
plant and other items not normally represented in the stores or stock inventory system. Summary data 

on plant value is available in the pertinent general ledger accounts. 

c. Cost Accounting . These records are designed to accumulate and show data on the costs of agency 
operation, the direct and indirect costs of production, administration, and the performance of program 
functions of the agency. The data, which are normally accumulated by means of cost reports and 
statistics accumulated by operating personnel, are ultimately posted to the accounts in the agency 
general ledgers concerned with operating and program costs. Material costs information is collected 
by posting requisitions for material or procurement documents to intermediate records, and labor cost 
information is obtained by charging time expended. on individual jobs and projects assigned control 
numbers for cost control purposes. Cost data are utilized in evaluating economy of agency operation 
and in preparing budget estimates. 


ITEM 

NO., 

DESCRIPTION OF RECORDS 

REC OMMENDED 

METHOD OF FILING 

AUTHORIZED DISPOSITION 


RECORDS OF CONTINUING VALUE: 



i; 

Plant account cards and ledgers 
pertaining to structures. 

Conform to agency 
practice . 

Disposal not authorized 
by this schedule. 


RECORDS OF TEMPORARY VALUE: 



2. 

Correspondence files of units responsible 
for plant, cost and stores accounting 
operations. 

Conform to agency 
practice. 

Dispose after 2 years. 

3. 

Invoices or equivalent papers used for 
stores accounting purposes. 

Conform to agency 
practice . 

Dispose after U years. 

lu 

Stores accounting returns and reports. 

Conform to agency 
practice. 

Dispose after U years. 

5. 

Work papers used in accumulating stores ■ 
accounting data. 

Conform to agency 
practice. 

Dispose after 2 years. 

6. 

Plant account cards and ledgers, other 
than those described in item 1. 

By plant item number 
or numerically by 
plant account. 

Dispose 3 years after item 
is withdrawn from plant 
account. 

7. 

Copies of cost accounting reports. 




a. Copies in units receiving reports 0 

Conform to agency 
practice. 

Dispose after U years. 


b. Copies in reporting units, and 
related work papers. 

Conform to agency 
practice. 

Dispose after U years. 



ITEM 

NO. DESCRIPTION OP RECOUPS 

8. ledgers, forms, and machine records 

used to accumulate data for use in 
cost reports. 


RECOMMENDED 
METHOD OP FILING 


( 

AUTHORIZED DISPOSITION 


a. Ledgers and forms. Conform to agency Dispose after h years. 

practice , 

b. Machine records. 


(1) Detail cards. 

Conform to agency 

Dispose after 6 months. 


practice. 


(2) Summary cards. 

Conform to agency 

Dispose after 6 months. 


practice. 


(3) Tabulations, 

Conform to agency 

Dispose after 1 year. 


practice. 


Item 1 . These- cards are retained because they document the physical features, placement and nature of 
structures on Government areas and installations. 


Item 2 . These are routine administrative correspondence files, not containing accounting data, held 
long enough to satisfy reference needs. 

Items 3-5 . The invoices are held long enough for posting of stores accounting data to intermediate 
records and to allow for internal recheck of transactions involving the movement of goods, while the 
returns and reports are retained for a sufficient period to permit utilization of the data they contain 
for management purposes. Summary general ledger data are retained for a ten-year period. Work papers 
are disposable after an appropriate period shorter than that provided for the records which they support. 

Item 6 . These records are held long enough to permit administrative control over the plant account item 
while' "it is active^ and for reference after the item is no longer carried on the account. Basic data 
is available in procurement or project files which are retained permanently or for a substantial pericl, 
while specialized legal circumstances surrounding real property are documented in retained records of 
continuing value. 

Items 7-8 . The cost records containing data reflected in general ledger accounts being retained for a 
ten-year period are disposable after they have served agency budget and other management needs. 

Subsidiary records involved in the accumulation of cost data are scheduled for an appropriately short 
period. Information as to the cost of individual projects of importance are shown in project files, and 
copies of cost reports that are of major significance are contained in agency management or administrative 
files not covered by the schedule. 
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GENERAL RECORDS SCHEDULE 9 
Travel and Transportation Records 


This schedule covers records created since January 1, 1921, that pertain to the movements of goods 
and persons under Government orders. The record keeping involved in the movement of goods centers about 
the bills of lading, related vouchers, and associated records prescribed by General Regulations No. 97 
of the Comptroller General, while General Regulations No. 88 and several executive orders govern passenger 
movement and reimbursement. Copies of some records used to support payments become part of the accountable 
officers 1 accounts, but because of temporary circumstances noted below they are excluded from coverage 
in Schedule 6 and their retirement is provided for separately in this schedule. 


a. Movement of goods . The key record is the bill of lading, of which there are copies for 
consigners, consignees, and the carriers themselves. The papers related to and normally filed with the 
bill of lading itself are varied and often voluminous. These may consist of shortage and demurrage 
reports, invoices, and other descriptive data which completely documsnt the administrative aspect of 
freight transportation. Copies of the bills of lading themselves are used for encumbrance of funds. 
Included are records relating to the shipment of household effects, which is authorized by law and 
regulation for military personnel and for civilian employees of the Government. Agencies shipping certain 
valuables under the Government Losses in Shipment Act, which insures against loss, retain copies of 
schedules of material shipped, papers relating to .claims which may ensue, and other pertinent documents, 

b. Movement of persons . The movement of persons is essentially documented by copies of travel 
orders, which authorize travel and subsequent payment, and standard form vouchers showing payment for 
official travel. The two primary copies of the travel orders are the administrative copy maintained by 
the transportation unit controlling the issuance of travel orders, and copies used for the encumbrance of 
funds. 


HEM ' RECOMMENDED 

NO. DESCRIPTION QF RECORDS METHOD OF FILING 

• '' RECORDS CF CONTINUING VALUE : ' 

1. Papers covering payment of freight 

transportation charges, consisting of 
Government or commercial bills of lading, 
shortage and demurrage reports, and all 
' supporting documents,' and including files 
pertaining to the shipment of household , 
effects, 

a. Issuing office memorandum copy. By bill of lading 

number. 


b. Consignee memorandum copy for 
encumbrance of funds. 


RECORDS OF TEMPORARY VALUE > 

2. Correspondence files maintained by Conform to agency 

operating units responsible for travel practice, 
and transportation, pertaining to their 
operation and administration, not other- 
wise provided for. 


, Attach to related 
vouchers. 


AUTHORIZED DISPOSITION 


Disposal not authorized by 
this schedule. (Transfer to 
inactive file on completion 
of transaction; break in- 
active file every 3 years and 
transfer to Federal Records 
Center 1 year later.) 

Disposal not authorized by 
this schedule. (Withhold 
from disposal when other 
vouchers are disposed of 
and transfer to Federal 
Records Center at that time.) 


Dispose after 2 years. 


ITEM 

NO. 

DESCRIPTION OF RECORDS 

RECOMMENDED 

METHOD OF FILING 

AUTHORIZED DISPOSITION 

3. 

Papers covering passenger transportation 
charges, consisting of vouchers and 
related papers. (Travel vouchers are 
covered by item It.) 




a. Issuing office memorandum copy. 

By transportation 
request number. 

Dispose 4 years after 
completion of transaction, 


b. Consignee memorandum copy for 
encumbrance of funds. 

Attach to related 
vouchers . 

Dispose 4 years after 
period covered by related 
account. 

U. 

Records relating to official travel of 
officers, employees, dependents, or others 
authorized to travel by law (exclusive of 
records covered by items 1 and 3), 

t 



a. Travel administrative unit copies. 

In folders arranged 
alphabetically by name 
of employee} break file 
every 2 years. 

Dispose after 4 years. 


b. Obligation copies. 

In appropriate fashion 
for posting. 

Dispose when funds are 
obligated. 

3. 

Schedules of valuables shipped, and 
related papers and reports. 

Chronologically In 
case fashion. 

Dispose after 4 years. 


Item 1. Prior to the end a£ World War XI agencies were permitted by the Comptroller General, together 
with the National Archives and the Congress, to dispose of bills of lading and related papers after 
periods ranging from three to five years. National Archives General Schedule 5, issued in 1946, 
provided a five-year retention period. 

A number of audit and reaudit programs conducted by the General Accounting Office have arisen to 
delay disposition of many freight records. An extensive reaudit of wartime freight charges has been in 
progress since 1947, requiring the indefinite retention of agency copies of bills of lading and supporting 
papers. A pending railroad rate case. Docket No. 17000, Dart 2 (164 I.C.C. 1), concerned with rates 
charged by land-grant railroads west of the Mississippi River, has also made it advisable to retain 
agency railroad freight transportation files, in some instances as far back as 1931* until settlement of 
the case. 

For the time being, therefore,' files relating to freight movements are designated as records of 
continuing value since they must be retained until the various legal requirements affecting their use 
no longer exist. 

Item 2 . These are routine correspondence files retained long enough to serve reference needs, 

~ " P -3 

Items 3-4 . These files, comprising all papers, requests, vouchers, and correspondence relating to travel 
and transportation at Government cost and the reimbursement of traveller and carrier, are held long 
enough to satisfy both agency reference needs and the audit needs of the General Accounting Office in 
settling related accounts. 

Item 5 , Files relating to the administration of the Government losses in Shipment Act are retained for 
substantial periods by the Bureau of Accounts, which has Government-wide responsibility. These agency 
copies are retained long enough to satisfy local administrative and legal needs. 


GENERA! RECORDS SCHEDULE 10 


Motor Vehicle Maintenance and Operation Records 


These records pertain to the management, maintenance, and operation of motor vehicles used by- 
agencies. Responsibility for Government-wide motor vehicle management policy was transferred in 1950 
from the Budget Bureau to the General Services Administration by the act which created the latter. 
Agency records created since January 1, 1921, during the period of Budget Bureau cognizance were 
essentially the same as those new kept, and are therefore subject to the same disposition. 

Personal Property Management Regulation No. 2k prescribes policies and procedures. Standard Form 
No. 82, which is an annual motor vehicle report required by the Federal Supply Service, General Services 
Administration, is the only standardized record. Certain cost and inventory control forms have been 
developed, but they are not mandatory. This schedule does not cover the disposition of records of the 
Bureau of the Budget (to 1950) and the Federal Supply Service pertaining to motor vehicle management on 
a Government-wide basis, but it does cover agency racords pertaining to the daily use and operation of 
the vehicles. 


In general, records pertaining to motor vehicles reflect a threefold responsibility: (a) the 
accumulation of cost and operating data for internal accounting and management purposes and for reports 
submitted to the Federal Supply Service (Standard Form No. 82, Annual Motor Vehicle Report)} (b) the 
maintenance of the vehicles themselves} and (o) protecting the interest of the Government in accident 
claims against it. The records themselves consist of chauffeur service logs and reports, vehicle repair 
and maintenance check-off sheets, cost ledgers and claims correspondence and forms. 


ITEM • RECOMMENDED 

NO. DESCRIPTION OF RECORDS METHOD OF FTT.TNTt 

RECORDS OF TEMPORARY VALUE: 


1. Correspondence in the operating unit Conform to agency 

responsible for maintenance and operation practice, 
of motor vehicles not otherwise covered 
in this schedule. 


2. Motor vehicle operating and maintenance 
records. 


AUTHORIZED DISPOSITION 


Dispose • after 2 years. 


a. Operating records. 


b. Maintenance records, 

3. Motor vehicle ledger and work sheets 
„ providing cost and expense data. 

It. Reports on motor vehicles (other than 
accident, operating, and maintenance 
reports). 

5. Records relating to motor vehicle 

'accidents, maintained by transportation 
offices. 


By chauffeur or car 
number as appropriate. 

By car number. 

By subject. 


By report and 
chronologically there- 
under. 

In case fashion. - 


Dispose after 3 months. 


Dispose after 1 year. 

Dispose 3 years after 
discontinuance of ledger 
or date of work sheet. 

Dispose 3 years after date 
of report. 

Dispose 6 years after case 
is closed. 


Items 1-5 . These records are retained long enough to satisfy report, fiscal, management, and automotive 
maintenance needs of the agency. Claims files have little legal or administrative value after the period 
indicated. 


% 


GENERAL RECORDS SCHEDULE 11 
Space and Maintenance Records 


This schedule provides for the disposal of all copies, -wherever located in an agency, of records 
relating to space and maintenance, except as indicated below. Records documenting these functions 
pertain to the acquisition, allocation, utilization, and release of space and include related correspond- 
ence and reports submitted to the General Services Administration (or equivalent agency with similar 
Government-wide responsibilities) as directed by law and by regulation (60 Stat. 257 and GSA Real Property 
Management Regulation No. 3)} correspondence and forms relating to the compilation of directory service 
listings* identification credentials and related accountable records* requests for building and equipment 
services* and correspondence files reflecting the activities of the unit responsible for handling space 
and related matters within the agency. 

This schedule does not cover (a) copies of these records that are an integral part of accountable 
officers' accounts (Schedule 6)j (b) records of procurement and supply (Schedule 3)* (c) records which 
reflect Government-wide programs (such as the records held by the Public Buildings Service of the General 
Services 'Administration)* and (d) records created prior to the establishment of the Public Buildings 
Administration in 1939 or other space, and maintenance records created in connection with the management 
of space not under Public Buildings Administration or Public Buildings Service cognizance (such records 
vary sufficiently in their nature to warrant specific evaluation on their merits). 


DESCRIPTION OF RECORDS 

RECORDS OF TEMP (BARI VALUE : 

Correspondence files of the unit 
responsible for space and maintenance 
matters, pertaining to its own 
administration and operation, and - 
related papers. 

Records relating to the allocation, 
utilization and release of space under 
agency control, and .related reports to 
General Services Administration. 

a. Building plan files and related 
agency records utilized in space 
planning, assignment and adjustment. 


^ i I ) 

METHOD OF FILING 


Conform to agency 
practice* start a 
new file every 2 
years. 


Conform to agency 
practice. 


Correspondence with and reports to 
staff agencies relating to agency 
space holdings and requirements. 

(l) Agency reports to General Conform to agency 

Services Administration regard- practice, 
ing space occupied in "Metropolitan 
Washington" and "Outside the 
District of Columbia," and related 
papers. 


AUTHORIZED DISPOSITION 


Dispose 2 years after file 
is closed or 2 years after 
date of document if breaks 
in the file differ from 
that suggested herein. 


(2) Copies in subordinate reporting Conform to agency 
units and related work papers. practice. 

Correspondence, forms and other records Conform to agency 
relating to the compilation of directory practice, 
service listings. 

Identification credentials and related 
papers. 

a. Identification credentials including Chronologically by 
cards, badges, parking permits, photo- date of return of 
graphs, agency permits to operate credentials to issuing 

motor vehicles, and property, dining office, 
room and visitors passes, and other 
identification credentials. 


Dispose 2 years after 
termination of assignment, 
or when lease cancelled, or 
when plans are superseded or 
obsolete. 


Dispose 2 years after date 
of report (in accordance 
with item 1). 


Dispose 1 year after date 
of report. 

Dispose 2 months after 
issuance of listing. 


Dispose of credentials 3 
months after return to 
issuing office. 


DESCRIPTION OF RECORDS 


RECOMMENDED 
METHOD OF FILING 


AUTHORIZED DISPOSITION 


ITEM 

NO. 


b. Receipts, indices, listings and 
accountable records. 


!>. Requests for building and equipment 

maintenance services, excluding fiscal 
copies. 


Conform to agency- 
practice. 


Numerically by control 
or requisition number. 


Dispose after all listed 
credentials are accounted 
for. 

Dispose 3 months after 
work performed or 
requisition cancelled. 


Item 1 . These are routine files with related data reflecting the activities of the service operation 
group in administering its internal management and operation. Policy documentation is normally reflected 
in files at higher administrative levels.* The records are maintained a sufficient period to satisfy 
administrative needs and have no other significant values. 


Item 2 . These files accumulate in the process of assigning and utilizing agency space. Reports are 
submitted to General Services Administration as directed by the Federal Property and Administrative 
Service Act of 19h9, and GSA Real Property Management Regulation No. 3. Administrative needs have been 
met after the lapse of period indicated and the value of summary records held by the General Services 
Administration reflecting Government-wide trends and policies must he determined separately. 


Item 3 . The memoranda, completed questionnaires, forms and reports a‘re accumulated in the compilation 
of directory service listings and are of temporary value after issuance or publication of listing. They 
are held long enough to satisfy administrative needs. 

Item it . These records relate to the issuance of and accountability for identification credentials, 
issued to individuals. The credentials themselves and the related control records have little value 
after they have served their immediate purpose. 

Item 5 . Requests for maintenance service normally originate in the operating units. Their purpose is 
served and they have little further value when the services which they request have been performed or 
the request has been cancelled. 


GENERAL RECORDS SCHEDULE 12 * 


Communications Records 


The principal records documenting communication functions include messenger service data; wire and 
wireless service control and operational records; summary of long distance telephone reports; postal 
records, consisting of post office forms and supporting papers; mail control records and supporting and 
related papers; and agency copies of penalty mail reports to the Post Office Department formerly required 
by statute. 

This schedule covers the records described below, wherever located in an agency, but it does not 
cover records created prior to January 1, 1921, and does not cover records which reflect Government-wide 
programs, such as records held by the Post Office Department, the Postal Service and the Public Buildings 
Service of General Services Administration, rather than administrative management functions. 


ITEM 

NO. DESCRIPTION OF RECORDS 

RECORDS OF TEMPORARY VALUE : 

1. Messenger service records including 

daily logs, assignment records and 
instructions, dispatch records, 
delivery receipts, route schedules and 
related and similar records. 

2. Correspondence and report files of the 

unit responsible for the c'omnunication 
function, pertaining to its own 
administration and operation, and 
related papers. 

3. Wire and wireless service control and 
' operational records. 

a. Machine copies of incoming and out- 
going messages, message registers, 
operator's and equipment service 
logs, performance reports, daily 
load reports, and related and 
similar records. 

b. Teleautograph and telescribers 
tapes. 

c. Original copies of outgoing 
messages retained by wire and 
wireless service. 

(1) Authorization copy not 
duplicated elsewhere showing 
time of dispatch. 

(2) Authorization copy duplicated 
elsewhere and showing time of 
dispatch. 

1*. Summaries of long distance telephone 
reports used to indicate authorized 
use of telephone -service as well as to 
audit expense voucher. 


RECOMMENDED 
METHOD OF FILING 


Conform to agency 
practice . 


Conform to agency 
practice; start a new 
file every 2 years. 


Conform to agency 
practice. 


Not applicable. 


Chronologically. 


Chronologically. 


By organizational 
unit and chronolog- 
ically thereunder. 


3. Postal records consisting of Post Office 
forms and supporting papers, exclusive 
of records held by the Post Office Depart- 
ment and Postal Service. 


AUTHORIZED DISPOSITION 


Dispose after 2 months. 


Dispose 2 years after file 
is closed .or 2 years after 
date of document if break 
in file differs from that 
suggested herein. 


Dispose after 6 months. 


Dispose after message is 
dispatched. 


Dispose after 2 years. 


Dispose after 6 months. 


Dispose after close of 
fiscal year in which 
audited. 


a. Record of received or dispatched 
registered mail pouches. 


Chronologically, 


Dispose after 1 year 



HEM 

NO. DESCRIPTION OF RECCKOS * 

b. Application for postal 

registration and certificate of 
declared value of matter subject 
to postal surcharge. 

e. Receipt for incoming registered 
and insured mail. 


% 

RECOMMENDED ^ sf 

METHOD OF FILING AUTHORIZED DISPOSITION 

Chronologically. Dispose after 1 year. 

Chronologically. Dispose after 1 year. 


d. Record of incoming and outgoing 
registered and Insured mail. 


Chronologically, 


Dispose after 1 year. 


e. Return receipts for registered, 
insured, and special delivery mail. 


Chronologically. 


Dispose after 1 year. 


f . Report of loss, rifling, delay. Chronologically. Dispose after 1 year, 

wrong delivery, or other improper 
treatment of mail matter. 


g. 

Statement of Reading of Ifetered 
Registers. 

Chronologically. 

Dispose after 1 year. 

6. • Mail control records and supporting and 
related papers. 



a. 

Records of receipt and routing of 
incoming and outgoing mail other 
than (1) those listed in item 5, 
and (2) records used as indexes to 
correspondence files. 

Alphabetically by 
name and chronolog- 
ically thereunder. 

Dispose after 1 -year. 

b. 

Statistical reports of. postage used 
on outgoing mail (air mail, special 
delivery, registered, foreign and 
parcel post over h pounds). 

Chronologically. 

Dispose after 6 months 

c. 

Requisition for stamps, (exclusive 
of copies used as supporting documents 
to payment vouchers). 

Chronologically. 

Dispose after 6 months, 

d. 

Rroduction reports of mail handled 
and work performed, with compilations 
derived therefrom. 

Chronologically, 

Dispose after 1 year. 

e. 

Record in agency mail units of 
remittances (check, cash, stamps and 
money orders) and other valuable 
enclosures received through agency’s 
mail unit in incoming mail. 

Chronologically. 

Dispose after 1 year. 

f. 

Record of and receipts for mail and 
packages received through the 

Official Mail and Messenger Service. 

Chronologically. 

Dispose after 6 months 

7. Official penalty mail reports formerly 

required by statute, and all related 
papers. 

Chronologically. 

Dispose after 2 years. 


Item 1 . These files pertain to the administrative management of messenger services. Their purpose is 
served and they have little further value after the activities to which they relate are accomplished. 

Item 2 . These are routine files with related data reflecting the activities of the communication unit 
in administering its internal management and operation. Policy documentation and reports are normally 
reflected in files at higher administrative levels. The records are maintained for a sufficient period 
to satisfy administrative needs and have no other significant value. 

Item 3 . These records relate to the control and operation of wire and wireless service exclusive of the 
Government-wide program records of the Public Buildings Service of General Services Administration. The 
disposal of original copies of outgoing messages by the wire and wireless service are qualified due to 
the varied practices of agencies in preparing and maintained elsewhere within the agency copies of the 
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- message actually showing time of dispatch* The agency needs have been met after the lapse of period 
indicated. 

Item it . The summaries of long distance telephone reports sire of temporary value and are utilized as an 
a dmin -l ntrat-i.va tool to indicate authorized use of telephone services as well as for auditing telephone 
tolls. They have no further value after audit has been performed. 

Item 5. These records control the handling of special types of mail and related or equivalent material 
received or sent via the Postal Service. The records have value for a short time only. Claims resulting 
from the loss of registered, insured, or other types of special mail must be filed with the Post Office 
Department within one year after the date of mailing. The period of time indicated is sufficient to 
exhaust the value of the records far administrative and legal purposes. 

Item 6 . These mail control records and supporting papers are utilized to maintain control over the 
receipt and routing of ordinary and special mail, received from sources outside of the agency. The 
description of these files excludes any records used as indexes to correspondence or other files. 

Item 7. The Penalty Mail Act of 19lt8, Public Law 785, repealed the requirement that the Postmaster 
General make periodic reports to Congress and the Bureau of the Budget on the amount of penalty mail 
sent by individual agencies of the Government. This report was based on information received from 
the agencies concerned. The records in the agencies were, in themselves, only of temporary value and 
the lapse of period of time indicated is sufficient to exhaust any value they may have had to the 
Post Office Department. 
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ITEM RECOMMENDED 

NO. DESCRIPTION OF RECORDS , METHOD OF FILING AUTHORIZED DISPOSITION 


in Control registera pertaining to 
requisitions and work orders. 


3. Mailing lists and related material. 


Numerically by control Dispose 1 year after close 

or requisition number. of fiscal year in which 

compiled or 1 year after 
filling of register, which- 
ever is applicable.^ 


a. Correspondence, request forms and Alphabetically by 

other records relating to changes in name within mailing 
mailing lists. group. 


.Dispose after appropriate 
revision of mailing list 
cir after 3 months, which- 
ever is earlier. 


b. Card lists. 


Alphabetically by 
name. 


Dispose of individual cards 
when cancelled or revised. 


6 . 


c. Plate or stencil mailing lists. 


Alphabetically.by 
name within mailing 
group. 


Reports to Congress and related records. 


a. Agency reports to Joint Committee Conform to agency 

on Printing regarding operation of practice. 

Class A and B Plants and inventories 
of printing, binding, and related 
equipment in Class A and B Plants or 
in storage. 


b. Copies in subordinate reporting units 
and related work papers. 


Conform to agency 
oractice. 


Dispose of plates or stencils 
when cancelled or revised. 


Dispose after 3 years. 


Dispose 1 year after date 
of report. 


7. Records relating to internal management 
and operation of the unit. 


Conform to agency 
practice . 


Dispose after 2 years. 


Item 1 . Many agencies depend on their duplication or distribution units to retain record copies of all 
documents of this type. For that reason it is not possible to authorize by general schedule the disposal 
in such units of these copies because the documents are of basic value in documenting the history and 
activities of the agency. If agency procedures provide for retention of record copies in the units 
originating the document or elsewhere, other copies, including those in the printing or distribution 
units, may be disposable but such determinations must be made in the case of each agency. 

Items 2 and 7 . These are routine files reflecting the activities of the service operation group in 
administering its internal management and operations. Policy documentation is normally available in 
files at higher administrative levels. The records are held long enough to satisfy administrative needs 
and have no other significant value. 

Item 3 . These files are the technical, operational, production, and related papers pertaining to the 
planning and execution of the printing, binding, duplication and distribution jobs. The requisitions on 
the Public Printer and records relating to services obtained outside the agency are not covered by this 
item since they are provided for in Schedule 3. The records are retained for a sufficient period to 
satisfy administrative and reference needs after completion of the job. 

Item it . These registers are utilized in the operating units to control the receipt of requisitions and 
work orders to which production, distribution and cost analysis data are posted. Their purpose is served 
when the activities to which they relate are completed. 

Item 3. These records are utilized in the maintenance and administration of mailing lists. The Printing 
and Binding regulation published by the Congressional Joint Committee on Printing requires agencies that 
maintain mailing lists to revise them at least once a year by making inquiry as to whether the publications 
distributed are desired by the person to whom addressed. The files have little further value when the 
services to which they relate have been performed. 

Item 6 . The Congressional Joint Committee on Printing requires that all heads of Departments or Agencies’ 
operating "printing plants" submit reports on forms furnished by the Committee, not later than 30 days 
after the close of specified periods. These reports and related papers are held long enough to satisfy 
the needs of the agency. 
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GENERAL RECORDS SCHEDULE 13 
Printing, Binding, Duplication, and Distribution Records 



This schedula provides far the retention ar disposal of all copies, wherever located in the agency 
of records created since January 1, 1921, that relate to printing, binding, duplicating and distribution, 
except as indicated in the several items. The principal records documenting these functions are: 

(a) Records pertaining to requests for service, control, production and distribution of individual jobs 
or projects} this material normally consists of requisitions requesting service and registers or similar 
media .utilized to control the receipt of the requisitions, and to record the production, distribution 
and cost analysis within the operating units} and (b) Correspondence and report files reflecting the 
activities of the unit responsible for handling the printing, binding, duplication and distribution 
matters within the agency. 

The Congressional Joint Committee on Printing is responsible for regulating the operation of agency 
"printing plants." The Committee is authorized to remedy any neglect, delay, duplication, or waste in 
the public printing and binding and the distribution of Government publications. No "printing plant," 
as defined in the Printing and Binding Regulations published by the Committee, can legally operate with- 
out prior authorization. The Committee further requires all agencies operating "printing plants" to 
submit reports not later than 30 days after the close of specified periods. Each agency maintaining a 
mailing list is required to revise it at least once each year by making inquiry as to whether the 
publications distributed are desired by the persons to whom addressed. 

This schedules does not cover (a) records retained by agencies for on-the-site audit by the General 
Accounting Office} (b) agency memorandum copies which are part of the accountable officers 1 accounts 
(Schedule 6)} and (c) records which reflect agency programs (such as those of the Government Printing 
Office and the Bureau of Engraving and Printing) rather than administrative management functions. 


ITEM 

NO. DESCRIPTION OF RECCRDS 


RECOMMENDED 

METHOD CF FILING AUTHORIZED DISPOSITION 


RECORDS CF CONTINUING VALUE: 


1 . 


Copy, in duplicating or distribution 
unit, of each publication, poster, 
chart, directive, regulation, booklet, 
speech, form, press release, and 
similar material. (This item does not 
coyer copies and related program 
material retained in originating office.) 


By series and there- 
under chronologically 
or by established num- 
bering practice. 


Disposal not authorized by 
this schedule. (Transfer to 
Federal Records Center when 
$ years old.) 


RECORDS OF TEMPORARY VALUE: 


2. Correspondence files of the unit 

responsible for the printing, binding, 
duplication and distribution matters, 
pertaining to its administration and 
operation, and related papers. 


Conform to agency 
practice} start a new 
file every 2 years. 


Dispose 2 years after file 
is closed or 2 years after 
date of document if break 
in file differs from that 
suggested herein. 


3. 


Job or project records containing all 
papers and data pertaining to the 
planning and execution of printing, 
binding, duplication, and distribution 
jobs. 

a. Files pertaining to the accomplish- Numerically by control Dispose 1 year after 

ment of the job, containing or requisition number. conflation of job. 

requisitions, bills, samples, 
manuscript clearances, and related 
papers exclusive of (1) requisitions 
on the Public Printer and related 
records} and (2) records relating to 
services obtained outside the agency. 


b. Files pertaining to planning, 
standards, cost and related 
technical matters. 


By series and there- Dispose after 3 years, 
under chronologically 
or by established num- 
bering practice. 
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SUBJECT: DESTRUCTION OF EXHIBITS ^ 

— \0 o #g;flO Pf{0ft(? 

^ ill t Inin iVIfH i r 
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SYNOPSIS 


■Director inquired as to procedure for destruction 
exhibits .3$ At Seat o.t.Covernmeht: Records Section reviews 


of exhibits .ip as iseav or., u- ove rnmenv :^te coras section reviews 

exhibits ye~arly and 3 after consultation with divisions super - 

vising investigations 3 destroys exhibits whQf® retention is no 
longer justified • FBI Laboratory as general rule returns exhibits 
to submitting field office after examination . In some cases 
at latter's request Laboratory will destroy exhibits of no 
evidentiary palue e,g • known soil specimens where examination 

is negative. In..~the Field ; rule is that property must be acquired 

in accordance with laws of se arch .and seisure^fthat it must not 
be unnecessarily taken, author ise 
ing Bureau to dispose ofproperxy » Each agent has responsibil 
ity to promptly recommend disposal of exhibits in his cases when \ 
no longer needed . Property not necessary for evidentiary pur - \ 

poses must be returned to owner as soon as possible and if it ? 1 
remains in field office for thirty days 3 Bureau must be advised 
of reason for retention . Field checks retention of g 

by tickler system and semiannual inventory is submittWa^pyciij. ?' c 
offices of exhibits on hand . Inspectors check exhibits during 
field inspections • Where prosecution is involved 3 disposition 
is authorised by courts or United States Attorneys • jc| 


new SAC's and 
inspections . 
Marshals take 


valuable exhibits are personally inventoried by 
by Inspectors in presence of SAC's during field 
Unsuccessful efforts made in 1951 ^ 0 have U . S» 
over retention of exhibits . Department advised 


on 11/20/51 that property seised by Bureau during investigations L 
should not be turned over to U. S. Marshals for safekeeping ^ a. r ' 


except in certain cases where property is less than 


value 3 has been on hand for 
devices . 

RECOMMENDATION: 

That no change be 
appears that all reasonable 
disposition of exhibits are 


six months 3 


cases 


$ 100 in t 
on gambling 


ALL INFORMATION CONTAINED > "'U 

ssa 

made in current procedure since 
precautions as to retention and 
being. taken • 


t* 
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DETAILS 


The Director has requested information as to the 
procedure in the destruction of exhibits . The procedures at 
the Seat of Government and in the Field are set forth below. 

(l) Seat of Government 

(a) Records Sections 

Exhibits at the Seat of Government , and this is by 
far the smallest portion of the exhibits in the custody 
of the FBI , are checked once each year by the Records 
Section to determine if they can be destroyed. % he Records 
Section secures the concurrence of the interested super- 
visor and officials of the appropriate investigative division 
having jurisdiction of exhibits. If there is agreement 
after file review' and check of all ramifications and an 
indication in the file that the United States Attorney 
has agreed to destruction of the exhibit it is destroyed 
by the Records Section. There is one exception: If the 
exhibit has become part of the official file, it may be 
destroyed only after d check has been made with the Depart- 
ment of Justice and Archives. 

(b) FBI Laboratory: 

As a general rule exhibits sent to the FBI Laboratory 
from the Field will in most instances be returned to the 
submitting office after the examination has been completed • 

In some cases, however, in the] interests of economy the FBI 
Laboratory will itself dispose of exhibits, e.g. known 
specimens of soil, submitted for comparison with soil on 
the suspect f s clothing , will be disposed of when examina- 
tion proves negative and the expense of sending the speci- 
men back to the submitting office would not be justified. 

In such cases the field office will instruct the Laboratory 
that it may dispo.se of the exhibit. Another exception to 
the , rule is in the case of firearms. The field offices 
are not permitted to dispose of firearms . After court 
action, and after order of the Court or a personal waiver 
has been obtained, the gun is submitted to the Laboratory 
where it is declared surplus and destroyed. 


Field 


In i;he Field it is a rule that property must be acquired 
in accordance with the laws of search and seizure or by 
voluntary delivery . Property must not be unnecessarily 
taken and there is a rule that whenever property is turned 
over to an agent 3 a written release should be obtained 3 if 
possible 3 authorising the Bureau to dispose of the property . 
It is the responsibility of each individual agent in the 
field to whom a case is assigned to recommend promptly that 
Exhibits be disposed of when no longer needed . Property 
which has been acquired and which will not be needed as 
evidence must be returned to the owner as soon as possible . 

If such property remains in the possession of 'a field office 
for JO days 3 the Bureau must be advised by letter of the 
nature of the property and the reason for its retention. 
Bureau approval for retention is initiated by the Bureau 
supervisor handling the case. 

Field supervisors are required to check on the reten- 
tion of exhibits. Semiannually the field submits a list 
to the Bureau of exhibits retained 3 and these lists are 
examined by Bureau supervisors. The Chief Clerk in each 
field office maintains a listing of all bulky exhibits and 
appropriate ticklers so that these may be examined period- 
ically to determine whether disposition is possible • 

Exhibits are checked in pending files duriiyg all self- 
inspections and all Bureau conducted inspections to ascer- 
tain whether they are being unnecessarily retained. Bulky 
exhibits retained in closed files are spot checked as to 
maintenance and disposition and security . All pertinent 
files relating thereto are reviewed to determine if action 
can be taken to dispose of the exhibit. 

* 

Disposition in cases resulting in prosecution is 
authorised by the United States Attorney in those instances 
where the Federal Judge himself has not directed as to the 
disposition of exhibits •. 

During the last few months of 1$>5Z field inspectors 
were checking every bulky exhibit in the field but the 
Bureau modified these instructions because of the time 
consumed and the costs and in view of the submission of 
exhibit lists to the Bureau each 6 months. 


All valuable exhibits are personally inventoried by 
an SAG when he assumes the position of SAC in a field office 
and during the course of each field inspection these valuable 
exhibits are again inventoried in detail by the field inspector 
personally in the presence of the SAG . 

The above techniques are designed to assure that ex- 
hibits are disposed of as promptly as possible and are 
being securely retained where retention is necessary. In 
any instance of doubt as to whether an exhibit can be 
returned or otherwise disposed of 3 the United States Attorney 
is consulted . 

In 1951 efforts were made to arrange for U. S. Marshals 
to take over the retention of exhibits . These efforts were 
unsuccessful. After an exchange of correspondence the 
Division advised the Bureau by memorandum dated 11/20/51 
that property seised during the course of investigations 
and arrests should not be turned over to the marshals for 
safekeeping except as provided by Circular No. lf .189 (which 
authorised the Bureau to turn over to marshals property 
valued at $ 100 or less on hand for 6 months or longer 3 
coming into our custody, during the course of investigations 3 
not used as evidence and which could not be returned to 
its lawful owners) and except as provided by Order 
(pertaining to gambling devices). 


CONCLUSION : 

It appears that the FBI is taking all reasonable 
precautions as to the retention of exhibits and as to efforts to 
dispose of exhibits . 


RECOMMENDATION: 


No change in present procedure 
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SUBJECT: 
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f0L0ST T RB:? 


cicm- 

Gtavi* 

Harbo 

Ro»m. 

Tracy «■ 

Laajthli*- 
Mokr. 


v „, , r1 t n recall that the 99 classification, Plant Survey 

vm s recently microfilmed. Aa usual, tremendous _ 

s^s’in space were realised. J— 

l»Z ’ i ^ * rnnr!drauer t abLets._ aM-a5-tadto l 

Set arSmounted in alouius , photographs ilueprrnta,^^ 

Sells™ These enclosures vary in site and some are fried 


1 iatenowd- 

Tele. *■-- 

Hollo*** — 

Gindjr. 


are 


filed in lar^e tubular 


in small envelopes while others 
containers and boxes. 

HTTP PVTIT VALH1 1 PF THFSB PR nhOS^FRBf - 

This_mat.e,r.i fll-la believed to be obsolet e^ an| | ^BO_HlHg. 

for'iwre S^tenyears. 

The material should be destroyed so that the space can be 
aonropria telv utilized. 

nf course, if any material is found of a non-olant survey 
nature, it should be retained. 

REGQjnSID/l 1 IOh : 

mbet the enclosures for the 99 classification, ?lmt 
survey Matters, be destroyed and tha^prior to destruction, 
Archival authority be secured.. * ^ 
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of exh i iiu'to re fl e if 5 0 Y niUK njoommends -the destruction 1 " ft 

These exhibits consist o* phuVLT/Y^ ?'•”**» microfilmed, 
photographs and limit dal A J ° UU °f Plants, aerial 
reports are incomplete wTthout thY elZTtV**?, ^ ^ 

Of little value , destruction of ihr Jll' /t / conse 9^W?/ 
until (l) the microfilm q nr +/ 1/ exhibits be deferred 

selves are destroyed or fa) th p Surve ^ - e ports them- 

use or the nicrcAfms Zglfi tiprZIXT. « **" 

PURPOSE 

Xfmmendf\oAff^aZnVdfZlTA *" °° nneci ‘ on with 

f exhibits in Plant Surest uZ?e 5 sTffestloy r eT: ,lm *«* 

detail s 

SO clcssi^XYZZZff^TibZtZAeZZf 1 ™ in the 

recently micro filmpd T+ * 1Gnv Survey ha , ters, mere, 

and enclosure/ suggested that the exhibits 

be destroZa. ’AhlsVfre .\fA‘ Ui A able UK microfilming. 

Pertaining to the physical laylut or plait nc t er * a l 
graphs and similar data. a V cut °f plant, aericx photo- 

.files stlgtlltfiliiZ r°C fff AYA’i and , Plant Infer:, sent 

( €6-5386 -1} 38) This /,/n Uft 1 \ '’ r '9ht on April 34, 1946. 

recommendation ' ^ l0 ” received an unfavorable 

w 

JCB:eok fp*^ ~ SO 7 

\ NOT RECORDED f 
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The matter was later reconsidered , as reflected 
in the Joint Committee memorandum to the Director dated 
January 8, 1947 , ( 66-3286-269) at which time the Field 
was authorised to destroy Field copies of Plant Survey 
and Plant Informant files. 

It was then recommended that the Bureau files 
he retained. The following issues on this question have 
been raised : 

Argument s_in Favo r of De struct ion 

1. There would be a saving of space. 

5 * ft has been alleged that little, if any. 
information of current value existed in the files . 

3. The information was outdated being in 

excess of ten pears old. 

.. f* °f December 1 , 1952, at least 3,29? of 

the approximately 3, 900 plants on the defense Department 
list of Key Fac ilities had been surveyed by the /.rrned 
Forces and provide more up-to-date information. 

A rgunen is A go ins t Oestructi on 

-2* The exhibits would re of possible value 
m the event of war with Russia. 


D* The exhibits are of value For reference 
purposes in connection with other matters . 


Archives, if asked for approval 
of the exhibits , may ask for the material . 


of destruction 


4 p The material would he of value in 
that a claim was made against the United States 
involving the security recommendations made by 


the event 
Government 
the FBI. 


5. It has been estimated that about ninety- five 
per cent of Plant Survey Reports were accompanied by 
exhibits which were continually referred to in the reports 
and without which the reports would be incomplete . (66-3286-. 


unfavorable consideration of thelurf/H ° J ustl fV 
memorandum.. However, the Plant J ! n referenced 

microfilmed and may be referral f / U i t V J ep0 / ts haue &«» 
of the reports would apparently be lee <“*“’’*• mn V 
the opportunity to refer to the exhibits 7 " ithou * 


RECOMMEND A TTntJ 


Survey Class^fitatioTb^defirred lltU^fl)^ t™* Piant 
desirable to destroy thl ZiiZf-i l 2 , W lt ma V be 
selves or (2) the passaae nf f %llno f the reports them - 

improbable that the micro/ ilm IT thT _ r ® nd f red ** highly 
Of any use. roj-iim of the resorts would be 
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SAO, Newark (66»l?ll) ' • . ' • , 

Directors FBI ' 1 » - . , »'.v. 

DESTRUCTION OF FIlES AND,MECORDS ■ *>/ 


8/36/53 





LliC, 


yyr* v, 

I'S?" jfteurlet ' s/l8/53 requesting authority to destroy * 

certain records on a monthly basis,.as they become, one year 




rt. ... 


£ 


Tolson_ 
Ladd ■ 
Clegg 


flavin 

i;ichdls_ 

Hosen 

7racy_ 

' siarboVrJ 


Solmont_ 
j.tohr_ ! 


old * r / . ■ ■. ^ : ■ - : 7" : ..-777 

Dy Government regulation the Bureau is required 
. to maintain the files to which you refer, for a period of one 
year, after which they may be destroyed at any time The - 
requirement" that the files be purged "of material over one 
year old on, ff an annual basts** is a Bureau rule imposed to 
avoid unnecessary duplication of work*. The Bureau, feels 
: that the monthly destruction of sudh.-files: would, represent 
unnecessary duplication of effort and .that the Job can be . 

, done in practically all instances more efficiently onoe a 
' year* ■ 1 •' - ' y. y , .. . 7; 

, “ However*, the Bureau feels that . if it comes to a , 

point where you must rearrange files in cabinets,. which alone 
represents a considerable expenditure, of time for planning 
and execution , and the destruction of overage file material 
would obviate such Workj good judgment would require that y; 
■bhe overage material be then destroyed even though it is ■ , 

/ not time for the annual purge* " y V y ; y„ 

y ' y You are authorised , therefore, to. destroy overage 
files as -listed in the manual, on other than, an annual ° 
basis, where to do so, would eliminate the work-involved in - • 
any rearrangement of file spdce required because. jo, f the 
accumulation of such overage material* Of course,, no , ; 

material ^should be destroyed until it reaches the appropriate 
age. as’ listed in the manual * The Bureau does riot feel - 
that the" arbitrary monthly purge of overage files should be' 
undertaken,. Since such a practice would result, in unnecessary 
work* 7oU should use as a criterion a comparison of the work 
involved in destroying the overage, files and the’ work involved 
* in rearranging the..: files because of the accumulation of fi 
urrent material 'Jn JdpyO^ overage 'material* , . 
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subject.: DESTRUCTION OF FILES AND RECORDS. 5 /? \ / 

' ; " \J0U/P&9U 

Re Manual 'of 'Rules and Regulations ‘3-15- (e ).,•-• r , - 

“ . 1 v \ “ \ ‘ •> 

It is suggested that the files and records listed in 
reference section of 'the Manual be destroyed when ‘ one; year old' ' *- 

on a monthly basis rather than an annual basis. Certain of. these 
files and records are voluminous and quickly become a space’ , 
problem, such as administrative files of agents, assignment cards 
on closed cases, automobile register forms FD- 73 , and transmittal , 
letters - checks, and bonds. In destroying these files and ; 
records on an. annual basis it would be. necessary to maintain some' 
of them for close to two years,' which involves '.permanently tieing ' 
up considerably more filing space; whereas, if these items are 
destroyed when one year old on a monthly basis less filing space' ^ 
would be required and space would be released" on a continuing \ 

basis for re-use. The nature of these, items is, such that. -it is 
rarely necessary to refer back beyond, two or three months.' and 
there would geem to be no need to have such data available for 
more than one year. 

Also, the destruction of these. files and records on a 
monthly basis ‘has in the past required no more than two hours, a 
month. On an annual basis there would be twelve times as much. to 
destroy;, conceivably it could take as long as three days. 
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® Vf<-TP DO T/Q V D 6/7 ^ 



-v DATE: 2-25-53 


r^f 6 ><LV / Q V ^ 

SYNOPSIS : 
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Suggestion that the FBIRA file he purged of al|]L 
nonpolicy material and- this type correspondence 
be retained in folders by the president and 
destroyed every three years. Question arises as 
to Bureau's authority to handle this correspondence p 
in the Records Section out of budget funds. ,f »’ : '£ 

Suggestion that onlytpolicy establishing material bl . / 
retained in v the Bureau's file. Year's" activity to 
be summarized and included with annual audit for 
record and filing purposes in the FBIRA file. ' 

RECOMMENDATION : 

(1) That the suggestion be given favorable consideration 
‘so that the serials in the FBIRA file will be of a policy 
establishing nature only. 

/ 

(2) That each calendar year annual report be submitted 
as has been the practice, summarizing all activities for 
the year. This together with annual audit of funds be made 

,a njatter of permanent record. 

*\ a 

if MV? (3) That this memorandum be forwarded to the Training 
jand Inspection Division for review and possible presentation 
to the Executives Conference. 
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Memo to Mr. Nichols 
Re: F.B.I.R.A. Pile 


2 - 25-53 


BACKGROUND i 

Together with the organization of the FBIRA as such, 
a file was created intended to contain material and hack- 
ground information dealing specifically with the problems 
and policies of this organization. Over the years, however, 
material has been included in this file which had no 
lasting value and dealt entirely with activities for a 
particular year. This file has naturally created some 
problem for the Records Section to maintain, and is 
questionable as to whether or not budget funds are actually 
available to cover the cost of processing material being 
-received in the Records Section. Thus, it is suggested 
that the following plans be adopted for the future handling 
of correspondence dealing with FBIRA activities. 

(1) That the present FBIRA file be purged of all non- 
policy establishing material. 

(2) That folders be set up by years in the office of 
the president of the FBIRA where the nonpolicy material could 
be maintained. 

(3) That the elected president each year, review prior 
material for his information and that only three year folders 
be retained. 

(*+) That the present FBIRA file be continued and that it 
include only policy establishing material such as Executives 
Conference core ideration of a particular issue. 

It is believed that considerable clerical time and effort 
is being devoted to the processing, filing and maintenance of 
material in the FBIRA file which is , t unwarranted. Most of the 
material has no lasting value and deals with memoranda reporting 
the success of one venture or another. It has also been 
recommended that at the termination of each calendar year, an 
annual report be submitted as has been the practice summarizing 
the FBIRA activities for that year. This report together with the 
annual audit of FBIRA- funds would be made a matter of permanent 
Bureau record in the file making it unnecessary for the 
preparation of miscellaneous interim memoranda; 



MEMO '2 -25-53 from Mr, Eam.es to Mr, Nichols re FBIBA FILE 


ADDENDUM - March 4, 1953 


As required by law, all records relating to the payment of taxes 
on admissi ons to social events promoted and sponsored by the 
FBIRA as such, must be maintained by the FBIBA for a minimum 
period of four years • 
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.1 .. : >' m$& STATES DEPARTMENT OP J ifecS 
y , FEDERAL BUREAU OF INVESTIGATION 


EMPLOYEE SUGGESTION 


(9 n 

fti~ Q,d/ecf<z 


To: 

From: 


/ o ^ 

DEMOS y ' FBI- 


Date 




he 


7 



_ 4 _! 





6S* 

f i/P > 


Field Office or Division 


AIBUQPERQUE 



^'1 


SUGGESTION: In order to Save .'cabinet .ppacp the follov/ing suggestion is being 
BHde* T/lnen a fie 3d office lias, a case that has been closed five years aril 
was an auxiliary* office th^b it keep only the first page of all reports. 

By keeping ^ the first page of reports the auxiliary office could tell from 
the synopsis the violation, and the maitt facts Of the. case.. The first rage: 

s ^ 0ir;s Xl ^ le . °^^ ce °£' or gin in case information comes to the auxiliary 
office after five years. In most- cases ail auxiliary office does not have; 
complete facts, of a case* such as final, disposition^ and would have to 
write to the' office Of orgin in- base of aj new violation. In cases that 
are handled by letter the auxiliary offi/e should keep all the correspondence, 
.this suggestion does not apply to security cases. She office of orgin would 
£?iMvtag8§ s 2P^ enc e on file for the p years. 


Saving Of file cabinet space 


s 

}, 
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It should save! at least $ 

i i 

L 


annually. 


All mRED • 

t 'mmm 


The use .by /the United States of my suggestion shall not form the basis of a 
further/ claim of any nature by me,' my heirs, or assigns upon the United States. 
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(Signature of Suggestor) 


bmments and recommendation of Supervisor, SAC, or Assistant Director: 

I would /object to .the practice of destroying all but the synopsis page of a ^ 

©port inasmuch as much of the material contained in the body of a report is ff 

dexed* /particularly where information is furnished ~ 

(Signature) 

, SPECIAL' AGENT IN CHARGE 
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PITED STATES DEPARTMENT OF JU&fJCl 
FEDERAL BUREAU OF INVESTIGATION 


EMPLOYEE SUGGESTION 


b6 

b7C 


Date 2-26-53 


To: 


From: 


DIRECTOR, EBI 



Field Office or Division 


ALBUQUERQUE 






'jy y &x.\ 


SUGGESTION: It is suggested that the zero and double zero files be destroyed 
after the material is three years old. The material that goes into the zero files 
is information that is received where there is no violation. If the material does 
not develop into a violation after three years it should be of little value after 
that time and could be destroyed. This suggestion would hot apply in security 

CS.S6S* s s 

The double zero file contains instructions* ' Most of the instructions 
are later put into manual changes or changed by new instructions at a later «date. 




a saving of file cabinet space 


Its advantages are: 

II ic j 

dbF'x 
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It should save at least $• 


annually 


. 67/ 


MAR 18 1BB3 
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The use by the United States of my suggestion shall not form thesbasis of a . 
further claim of' any nature by me, my heirs, or assigns upon ths TlnYt.sd fit.at.sa Wi[ 

■ be 
b 7 C 


fyc/n 


Vt 


foments and recommendation of Supervisor, SAC, or Assistant Director: 



<Vi would object to the destruction of the Sero or double zero files. Zero files ■ ” 


(Continued Next Page)' 


/ 




b 6 
b 7 C 



j - 

ntain some considerable background information about people even though no 
violation is charged, and are well indexed to serve a useful purpose in subsequent^ jffit 

■Sst 

(Signature) gA 
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*ir 1 , 



SPECIAL ABENT IN CHARGE 


(Title) 


1953 
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investigations. While it is true that the instructions in the double zero 
files change from time to time, it is occasionally necessary to go back beyond 



STANDARD rORM NO. M 


Office Memompdum • united 


GOVERNMENT 


MR. TOLSON 
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FROM X MR. H. 3. CLEGG 




DATE: 


3/ 16/5 3 


SUBJECT: 




3 TJGGE3 TT0U Si 23 -5 3 

MADE BY \ 

CLERK, ALBUQUERQUE OFFICE 






Geany 


Tele. Room- 
Holloman — 

Sizoo 

Miss Gandy. 


/ ^ Clerk . Albuquerque Office, suggested 

thaMzero and Double Zero f iles be destroyed after the material therein 
is 3years old. This suggestion pertains to field files. Zero files 
are those files containing nonspecific or general information 
concerning a particular classification of work whenever such informa- 
tion is not worthy of being incorporated into a specific investiga- : 
tive case file . Double Zero files are files of instructions as to 
how to handle matters (investigative or Administrative ) in a 
particular classification of work . 

, Xn other words, there is a Zero file and a Double Zero 

file for each classification of Bureau investigative activity. 

The present rule is to retain these files indefinitely. Arrangements 
exist for the destruction of material when it has become 25 years of . 

age. SAC Ellsworth of the Albuquerque Office is opposed to destroying 
Zero and Double Zero material when it becomes 3 years of age as Baiter 
suggests. He points out that it is necessary at times to go back 
through files over 3 years old to determine policy and instructions' V 
then in effect • Messrs. A. Rosen and A. H. Belmont agree with SAC > 

Ellsworth . *? 

2* 

In view of the opposition to this suggestion at the Seat f of 
Go ve rnm en t . it is recommended that no further action be taken. 

~H/ias already been thanked for his idea. • . , ' j 


EDMtdmg 


IV ill, 

JMT£ijyjL_ rv 5 
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63 APR 21 
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UNRECORDED COPY Filed IN 



COPY P.Z>% J 


wM %JX 


- - 3* ? v ‘ 


fSf c 
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k -/X • •?* ■ ■ 
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COMPTROLLER GENERAL, OP THE UNITED STATES-- 

:,r. ; -- ‘ ■ ;■ " ' WASHINGTON 25 j • -■ *’; -■ /X * t ' // /' ‘ 


B-[j.5ioo ; 


,;, . /^/February 27,' 1953 


'.^Honorable J. Edgar Hoover, -Director lr -\ ,/" / / X/ ■' - /- 1 - >, /. 1/ ,7; 

Federal Bureau of Investigation;; >/ X- X .X-. ‘ ' , - ,/ 

.Department of Justice. - ■ -v-X . J ' * X -- . 

/’, . My dear Mr. ; Hoover: . - _ .-- ;/ X.-., x.X '• X;’ '- \X'X - ‘ 5 X 

X'XX •” Reference is made to^ your l.etter pf Pebruary 3>; .1953 » X* -v 

X; requesting, approval of this Office to dispose of .time and / * 

f,X , attendance reports .in accordance witH- the' standards /contained.. 

. v in General -.Records! Schedule No . ' 2, ‘ issued 'by the General X : /’' / 
Services Administration-ip Augu's.t', 1952’.- XXX.X- '-.i 

X sYou ape ad'viSed'/"6hat this -Off ice, approyes/pf the. ^applicdga 

of the cited, stahdapds.'.with r&.spect , to .leave- re'cordb' of you'r ’ |l|j 
V'V'Bufeau, /except as to final -leave cards showing accumulated lem 
‘ . /' on? separation > « which records- should .he 'retained f or " A. period .-® 

X . f of hbt.iless than teh/years /- /See- ih this t connect ion item' : No. _'®| 
/ .i. of .Schedule No";' 2* If is; to' 1 be ..understood, however-, -that no III 
.X- 1 v records -pertaining to. dutstanding/dxceptions., peases upd®^ XX.fl 

-iX; litigation,^ Of ..incoinple.te; Investigations'' should be' 'alienated/^ 
/ .,/ or destroyed until clearances thereof are -obtained. , , - 

X ■ -XX/ v/ r - .Sincerely :youf,s;~. y -*• _X'X. X‘. X -,/2 


, &ATE M<LM*aok. i 


XT^ix .J X / 

9 ^ vX^X — XX ■ 


Acting- Comptroller. -General ; . ■ 

/- • ; • - of the United States , - .. " /j 


: k ^ r ' •= 


X J 
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STANDARD FORM NO. 64 
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wm 


\»T^ 


UNITED STaSC-iOYERNMENT 


srom 


Clegg / 

^ r ' 1 li r ~ 1 ''' 1 ; V A, 

s G. L. Tro tter I 

"Jfaim ot^Aim 


^subject -.^FILING 0 ENTRAINING SCHOOL SCm)ULES 


DATE: 3/6/53 




i ^Bclrcow, 
/ Clegg 
>^GUvla„ 

Httbo— 

.... ft*W' 


Nj si 4 I Training School schedule is prepared each week, 
't* A ist present a copy is sent to the Records Section for filing 
% as "not recorded n material, A question has come up as to 




^ v ifte value of retaining this material in our general files, 

N « $ The Training Section has had occasion to use old 

Jtohedules for the following' reasons " y 

W « n . • . ■ 

' « 4 1, To ascertain the identity of an instructor * / 

% %\ H v v "tl who- lectured before a particular class (pJ*&** r&s's'M' 

.«f V ^ t "N ) *“"*3 JWE «£>; 

V .<§ \ ‘T° identify all the instructors who appeared !P» tf% , 


It i 

.%o \'X.H , 
1 ' i 4 m.< 

S hi V 4 \ ’■& 


before a particular class 


M i 

Os, c 


^ \ ^ 3. To ascertain whether a particular class 
3 received instruction on a given subject 

m r* 


v 5 


Xj, : 5 - 




To ascertain the amount of instruction 
a particular class received on a certain 
subject 

To ascertain dates on which certain groups 
went to or returned from Quantico 


wm ** 1 1 ***<*#' * \ 

»"n 8 s ** M «b)o» \ 
r * 1 0 ur\ m**W <\ 

G*0 «jfS 1 

p' ^ 

* cr --.i t 

P 1*3 *£rv 

£«. V- ' ?v}» 

I- -« -. ltt v ‘ 

m 0 

03 5^“ - ,>)% 
7< r« .^1 1 

to CS3.-^|\ 

I muff i * 


1 '3 


vy, fv X ' -• 6 . Jor use in preparation of annual report \£~ 

M<4 Jyi :■■ p, 

w 'i P) ’ :] There has been ha occasion so far as known to re/er-p 
& ^ to any schedule over a year old. [> 

J A ^ • __ 


lECOMMENpATION: 


vV ) 


x . That schedules not be sent to the Records Section 

for filing but that the Training Bivisiort'keep > scheduler* for 
a period of one year, after which' they should be destroyed./) 
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STANDARD FORM NO* W 


Office MjemorM^um 


UNITED STAm GOVERNMENT 


MR. NICHOLS 


DATE: 


3-11 - 53 


\JL>> 


FROM 


SUBJECT: 


W. WAIKART 




PJL01 


f)(J> 

' RECORDS 




bert 's Papers 



*’»W 9 v 9 : i 


^**|||| 

^ hfi 


i'fe't'li llj; 


During World War I a Dr, Hen ri_c h.. JtTjfA l bert _ was the 
German Commercial Attache in New York City . There are many 
references to this individual in the Old German files. These 
files are now on microfilm. 


Tolson J- 

fftm 

lB rlflont 

EGlegg 

Glavin 

Harbo 

Rosen 

Tracy 

Gouty 

Whr 

i^nterrowd — 
'Tele, Room — 

Holloman 

Sizoo — 

Miss Gandy — 


^ Miss Gandy — 


It appears that' during World War I the Alien Property 
Custodian seised the contents of Dr. Albert's office consisting 
of bank statements , canceled checks , expense acc ounts, personal 
letters to his wife in Germany, other personal correspondence and 
ledger and office books. Also included were personal photographs, 
military decorations and a strong box containing untranslated ' 

letters in German dating back to 1906, A report dated November 4, 

1921 at Washington, D. C. reflects that all of this material was 
turned over to the Bureau by a George B. Williams, Managing Director, 
Alien Property Custodian's office. 

In 1936 a request was received from the Alien Property 
Custodian's Office for permission to review the diary and expense 
accounts of Dr. Albert in connection with a World War I steamship 
seizure case. This is the last known request made for any of this 
material. Actually, it is not known whether or not these records 
were in fact reviewed in 1936 or what value, if any, they were to 
the Alien Property Custodian's office. In any event it would now - 
appear that any statute of limitations has long since expired. f- 

* -D i 

All of this material is contained in 6 file cabinets in 
the Records Section, It is not suitable for microfilming . It is 
obsolete and should be de stroyed . Repr esentatives '-of the Internal 
Security Section and also ! \ agree that Dr. Alberts papers 

are no longer of any value to the Bureau. However, before Archival 
permission is requested to destroy these records it has been suggested 
that the Alien Property Custodian be asked if they desire the return 
of this material, ' t 

RECOMMENDATION ; . |L f\J 

\ ’ 

If it is agreed that "Dr. Albert's papers" maybe disposed 
of by the Bureau, it. is recommended that first the Alien Property 
Custodian b’e' asked By-letter if they have any further interest in 
these papers and in the event they have all of the material should be t 

. t - 1 _ / J? i . / ^ / 
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STANDARD FORM NO. 04 



/ \ 


Office Mitmh..,iium • onitbd __J government 




Mr . Nichols 


from : m, kzySpQjef^ 

SUBJECT: ^ORMAL'Z^mNVITATIONS 

'•JAmm mm f Vhotb ' w ii mhhwjip hipim ,^ 



DATE: February 26, 




yS 


\ The re are attache df a number of formal “ 

invitations which already hcjve been appropriately acknowledged £ 
or otherwise handled . The Question has arisen whether or not * 
this type of thing should he placed in file, for permanent \* 

r °SXd^ &r**> 

You will recall that, in the Speech Room maintained 
Is? 3g$n the Crime Records Section, we keep a brief notation as to 
s» rrj r^the content of the incoming formal invitation and the action 
? n't*:* ^faken, if. any, in handling the same . 

. U-i ... Q ■ I 

I M msCOMMENBATIOH: 

' i<l Vlp ^ * s recouwended that hereafter formal 

bQ ^[(invitations of this type be destroyed *af ter appropriate, action/tL / 
been taken unlessy of course, there is some particularuj/ , 
J h/j Reason for filinn a^drp.cifio. .imp. L 1 


Tele. Eia 


(Z/j Reason for filingjj^specific.one,. 


»< Attachment 
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FROM : 
SUBJECT: 


MR. NICHS^S^ 
¥. G. EAMES £ 
SUGGESTION 


UNn^^gjlp ' GOVERNMENT 

DATE: 3-12-53 


SYNOPSIS: 




by supervisor o 



r j s ■- o 


f^foufimg Unit that Bureau 





•bt 
'b 7 C 


Suggestion 

File 62-0 (Miscellaneous General) be reviewed for 
purge purposes. File now contains- over 56,000 
serials in- 126 sections and could" be reduced to less 
than 35 sect ions with ap propriate savings of space 
according to | Archival authority for 

destruction of this material contained In schedule 
paragraph six dated 10-10-50. ( 66 - 3286 -^ 3 ) 

Recommendation that this file be referred to ' 
Consolidation Unit in Records Section for inclusion 
with other projects of similar nature. 


IrECOMMENDATION : 

(1) That this suggestion be adopted and the necessary work 
be started in the Consolidation Unit to purge the file in question. 

se * 

■L 

(2) That the attached suggestion together with instant 
memorandum be forwarded to the Training and Inspection Division 
for their consideration. 


1 




* 

4 


^ A 


(3) That the suggest ion be ackno wTorigori by letter over the 


Director's signature thanking 


t 


for her interest in this 






^ 

MAR 30" 

21 


dp I - ' ^ 

B 1953. 
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Memo to Mr. Nichols 3-12-53 

Re: Suggestion 


SUGGESTION: 


| in the attached has suggested that the general 

file ( 62-0 Miscellaneous General) be thoroughly reviewed and material 
found to be of no value removed. She states that this file has 
now grown to 126 sections made up of over 56,000 serials and that 
valuable space can be reclaimed by the logical and systematic b7c 

removal of many hundred worthless items. 

BACKGROUND : 

File number 62-0 is the general correspondence file which 
houses material of a general nature, that cannot be specifically 
identified with any investigation over which the Bureau has primary 
jurisdiction. As you know, each classification has an " 0 " file 
where nonspecific complaints are filed, but do at lea^t refer to 
some aspect of the particular violation and thus can be identified 
with the " 26 - 0 ", Interstate Transportation of Stolen Motor Vehicle 
or Aircraft, "^y-O", Impersonation, or some other specific classi- 
fication. This is not the case in our " 62 - 0 " file, and because 
of the very nonspecific nature of the correspondence contained 
therein, this file bears the /appropriate title of "Miscellaneous 
General . " L 

DETAILS 


A review of 3 sections of the file selected at random, 
revealed a volume of material that cannot possibly have any lasting 
value as an investigative aid. These serials include outdated 
newspaper clippings and correspondence that, could be and would be 
destroyed under present policy. Thus, it appears that this file 
is a fertile field for purging and should be reviewed by one of the 
employees of our Consolidation' Unit. It is believed that considerable 
space could be reclaimed by the purge and destruction of many non- 
specific items included in this file. 



? ' 


Memo to Mr. Nichols 3-12-53 

He: Suggestion 


Bureau authority for the removal of the material in 
question is contained in the disposal schedule submitted to the 
Department of Justice hy the Bureau on 10-10-50, listing *f0 
individual categories of material. Item number 6 quoted in part 
herewith, covers the material in question, "miscellaneous 
correspondence with the public as ' result of requests and inquiries 
generally of a- routine nature and usually involving the supply of 
duplicated informative material to the inquirer. "• '' 'The Department 
of Justice approved the entire schedule by memorandum dated 
December 15, 1950. (Ob-SaSO-M+S) 

, t 
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• UNITED STATES GOVERNMENT 


o : MR. F. W. WAIKA J#/ — - date: 3-9-53 

FROM : MARY C. WOLFE [J 
SUBJECT: MISCELLANEOUS MATTERS, 

Attached you will find 
62-0 file. 



Tolscn 

Udd 

Nichols 

Belnont 

Clegg 

Olavln 

Harbo 

Rosen 

Tracy 

Moh r 

Tele. Rn._ 

Nease 

Candy 


I have checked through these sections and find that the 
material therein seems to have very little information of 
value to the Bureau. Some of this material is over twenty-five 
years old. This file now comprises 126 sections of over 56,000 
serials . 


It is suggested that this file be thoroughly reviewed 
and material that would be considered of no value be removed. 
Since this material is now part of the official records of the 
Bureau, permission would have to be secured for its destruction. 
However, it appears from the spot check of the file that this 
would ber worthwhile. It is possible, that after weeding out 
the non-valuable material this file could be reduced from the 
present 126 sections to 35 or even less. This would mean a 
saving.: of space in the Filing Unit, Numbering Unit, and Service 
•Unit . * 

/ 
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: ME. NlCJ 


J KROM 


W. G. EAMES2 


DATE: 2^16- 53 

' f As 




SUBJECT: DESTRUCTION OF RECORDS (f\ jj {• 

Obsolete and Inactive Records, ' 

Personnel Records Section 

Supervisor , of the Personnel Q® 
Records section, nas causea a survey to be made to determine 
obsolete and inactive records in the Personnel Records . Section. 
There is attached a list of these records. These records are 
contained in seven ^-drawer cabinets. ’ 

These files should , either be destroyed or mic rofilmed 
in order to conserve space. ~™ " 

RECOMMENDATION: 


Tolson 

Ladd 

Nichols 

Belmont 

Clegg: 

Glavin 

Harbo‘ 

Rosen 

Tracy. 

Laugh Hn — 

Mohr L. 

Winterrowd- 
Tele. Rn?._ 
Holloman — 
Gandy 



That t;he Administrative Division and the Domestic Intel 
ligence Division authorize the destruction or microfilming j j/ l>\ 
of the records described in the attached list. * 

* ***- tn 
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UNRECORDED COPY FILED Q{ /* ' > # 




OBSOLETE AND INACTIVE RECORDS, 
PERSONNEL RECORDS SECTION 


) 




» I 4.3 Civil Service Files for year 1939 

' - These files contain outgoing correspondence regarding 






,\¥ 


positions and listing persons eligible under Civil Service.. 

£ Accounting Zone Files for years 1927 to 1930 

These files consist of material pertaining to account- 
ants, courses, and duties at that time. 

^-6 Old Field Office Files for years 192l|. to 1937 

Files of old Field Offices since closed and discontinued. 
Mail is of a general nature pertaining to various duties 
and occurrences in the office. 



Hi 


iP 






Miscellaneous : 

Chief Clerks School for year 1937 

This file contains material advising that certain 
employee's attended Chief Clerks shhool at S.0.G-, and a 
list of those who did attend and the results. All personnel 
listed are red X’d and copies were placed in their respective 
files. 

Alcoholic Beverage Unit for years 1933 to 193^4- 

132 pieces of mail pertaining to the work being done . 
by .this unit. 4 Ov ) 

Research Division Inspection for years 193& to 1938 

Contains only 0 serials on the inspection of this unit. 


-> I 'S'i 


»< 5,'V' 



s S. ^PPl Z P i vi jlonf. or years 1932,., to 19 3 5. ^ • -r ~ 

Contains mail of a general nature, cMerly requests for l ,\ 
additional employees. °v7 

Survey-S .O.G. for year 1927. 

This is a survey conducted setting out the duties, 
grades, and salaries at S.O.G. with suggestions for im- 
proving certain conditions and doing away with some that 
were not necessary. 

War Service Exchange for year 1918 

Information Forms, War Department, Adjutant General’s 
Office, regarding War Service Exchange. 



Tests-In the Service for year 1928 * 

Various tests given the employees by thelnspectors 
rhile inspecting the different offices. 


I 

ALL FBI INFORMATION CONTAINED 


- 1 - 


U (# 3 ^ ^ 


~= 3 » 


7 
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) /) Student Fingerprint Classifiers for years 1928 to 19ll0 
'jjiv Eight sections containing lists of clerks assigned as 

j(i/ J ’ Fingerprint Classifiers and mail pertaining to their work. 
Also various transfers of above employees. 


I SIS Movement Sheets for years 19^14 to 19i|.7 
flP c l$ > Four sections of Movement Sheets of SIS 


personnel. 



School Speeches for years 1935 to 19V7 

Eleven sections containing outgoing and incoming corre- 
spondence as a result of speeches made at high schools, 
colleges, and universities, setting out requirements and 
asking for applicants for positions as clerks and agents 
with the Bureau. "When a group of names are mentioned, they 
are red or blue X’d and the original is filed in School , 
Speeches and the copies are filed in the respective files. 

Special Agent Personnel Program for the years 19ij-2 to 19i<-6 
Two section, 360 serials. Personnel mail pertaining to 
the obtaining of SA applicants through the SA Personnel 
Program. Also incoming mail from the SA’s in the field 
conducting interviews and attempting to get SA. applicants. 



ryv 


Inspection Report - Steno Pool for years 1932 to 1933 

An inspection report setting out delinquencies and other 
unsatisfactory condictions with recommendations for decreasing 
them . 

a Ly- Personnel Data Lost in the Department for years 193f> to 1936 
Seven .serials consisting of memos from the Director re- 
? submitting memos and reclassifying material to the Department. 
The originals were lost while being handled by the Department. 












rp 




Personnel Orders for years 1936 to 1938 

Pink^memos setting forth action on resignations, transfers, 
salary changes, etc. 

. >’ 

Employees Assigned Outside Bureau for years 1931 to 1938 i 
Mail concerning employees on FBI payroll but assigned ; to 
the Department . 

Employees Assigned to Civil Investigations for years 1938 to „ 

Lists of Agents qualified only for light or moderate 0 
physical exertion and other statements of physical condition. 

tW*' General Personnel for years 1932 to 1933 

Photostats setting out jobs In the' Department of Justice 
authorized by the President to be filled. 




«• * , 

• •», v> 


AX 


Gym Absentees for years 1940. to 19*+*+ DM* 

Twenty five serials of a general nature concerningx super- 
visors who failed to report to the gym as instructed. 

Civil Service Eligihles for year 1939 

Three sections containing mail setting forth qualifications 
of stenos, * - t,ypl's;ts , and messengers who were civil service 
eligihles. I 




|\ Files concerning agents of that period who were qualified 
y for and could he used on kidnapping and other dangerous 
assignments. 

’ f Emergency Personnel Program for year.s 19^-2 to 1951 
J Ten sections containing material and reports on recruiting 
S applicants during the past emergencies. 

/ Emergency Applicants Unfavorable 

| Unfavorable interviews and formal applications of persons 
l who were contacted during the years of WW II. All are 
V unfavorable. 

Liaison and Embassy Files during World War II. 


Asuncion, Paraguay 


67-383621-112 

it n 11 ti 

Insp. 

383621-1-1 

Bogata, Columbia 

383633-183 

tt it it it 

Insp. 

383633-I-2 

Buenos Aires 


383638-277 

11 it 11 11 

Insp. 

383638-1-1 

Carocas, Venezuela 


383719-13 1 * 

11 it tt ti 

Insp. 

. 383719-1-2 


*,Cuidad Trujillo, Dorn. Rep 
" " " Insp. 

Guatemala City 
. " M " " Insp. 


jhJ \ () " » U II 

i A , LA Kingston, Jamaica 
Hy\ La Pay, Bolivia 
I LJ " » ii n 


Lima, Peru 

ii ii it ii 

Lisbon, Portugal 

ti it it ii 

Managua, Nicaragua 
ii it ti ii 

Manila 

Montevideo, Uruguay 

tt it ti tt 


Insp. 

Insp. 

Insp. 

Insp. 

Insp. 


2 sections 


383661-62 

383661 - 1-1 

383659-56 

383659-1-2 

383650 -S 

383665-135 2 sections 

383665-1-1 
383679-112 
383679-1-2 
383170-^1 
383170-1-1 
383685-63 

383685-1-2 

2+00990-11^- 

383689-IO6 

383689-1-1 


- 3 - 






l 




# 

i 

1 

Port-Au- Prince, Haiti 

67-383693-5^ 

" " " » Insp. 

383693-1-1 

Port of Spain, Trinidad 

383729-19 

" 11 " " Insp. 

383729-1-1 

Quita, Ecuador 

383701-121 

n ii n ii insp. 

383701-1-1 

San Jose, Costa Rica 

383710-108 

" » " » Insp. 

383710-1-2 

San Salvador, El Salvador 

383713-76 

" " " " Insp. 

383713-1-2 

Santiago 

383717-158 

11 " Insp . 

383717-1-1 

Tegucigalpa, Honduras 

400 520-14 

■i' " 11 " Insp . 

400520-1-1 


r 


2 sections 
2 sections 


The above files contain mail pertaining to the work and 
set up of these offices and the SIS personnel assigned and 
the inspections of the offices. 

(Ten Cabinets) 
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6,6-/9d$ r t-&/X 
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( In ^ 


STANDARD FORM NO. 04 


vine 


Office MsmorMdum • united states government 


MR. NICHuy a^ 
W. G. EAMES^. 


FROM J 


DATE:. 4-2i-53 


subject: ^ DESTRUGTX QlOy ECORDS. 


Re iP/fk tever Act f ff ^P(/£/ 


Tolson 

Ladd 

Nichols 

Belmont > 

I Clegg 

[ Glavin- 

Harbo — — ; — 
Rosen — 
Tracy— -. 
Gearty — 

Mohr 

tfinterrowd— . 
/Tele. Room — 

i Holloman 

Sizoo — ■ ... 
Miss Gand&-/ 


We are maintaining 4 cabinets containing inactive and 
obsolete reports and related correspondence made or obtained by 
Special Agents of the Bureau of Investigation during the years 191 
1920 which pertain to investigations under the Lever Act. These inves- 
tigations concerned profiteering on certain food items, sugar, coffee, 
etc. - - v , 

/T yTCC oTlV<* Cc 'U'fc.yC'H C C i / C & *“ 

In 1944, the Records Section recommended and received approval 
to destroy this material. A formal request was made of the Department 
to secure Archival authority to destroy them. The Department presented 
the matter informally to Archives, and Archives stated it desired to I : 

secure the records by accession as the records had a historical and I ' 

research value. As the files contained confidential information and | j 

a formal request had not gone to Archives, the Bureau withdrew its I j 

request for authority to destroy these records. ! ■ 


We are required to secure Archival and Congressional author- S 
ity to microfilm records so that Archives can be assured that we are 
microfilming in accordance with standards established. SCt .is not 
believed that Archives will interpose any objection or have the right * 
to object to the destruction of these records after they have been 
placed on microfilm, due to their confidential nature, as long as the 
standards established by them are adhered to. We strictly adhere to 
these standards. fi t 


This material, as previously stated, is obsolete and as it is 
suitable for microfilming, It should be microfilmed in order to con- 
serve space. > 

RECOMMENDATION ; >- 

That the attached memorandum to Mr. S. A. Andretta, Admin- 
istrative Assistant Attorney General, requesting Archival authority 
to microfilm these records be approved. „ . - 

„ 424412 


PFOsfkr^ 


(^Attachment# 

^ , — — -1 

r£U:AS£ peWOEMI 

£D-» 
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'■ .u>.:<>-asi£ 


;• VOTl3JP%A$E& DEPARTMENT . OF jqs|p).E; *; ' ; 4 - /b { 

/ ;' 4 •’ federal bureau' of ii'ivESTioATiou ; i; >: ; •• 'i ' ' 

4.4' ' ’ /s 'ATtierican ' Embassy 4; '4 4 4 4bi44' .- 

• ■ > ' l,40rosyenor Square \4,; ' 4 ;-y 44- •. ' 4; 4 ■ 

4/4 \ •/ ' "4 Lo.ndon,. W. 1 , 4 • ■ 44 4 ;, /i /vY^‘-by-‘ 

v 4 / 4 '^ 


■ SE^ET - AIR C OURIER 




1 V ..a, 



__ 1 
624 - 



I Date:.:' ; 4; , April : 16, 1953 ‘ 4; ' 

’To:- ' - Director,' FBI 4 ' ■ > '4A* : ‘ .'Attenti'qnf./Trainirg. &. 5 Inspect! qiL . Oi'yis, I on,: 

■;,4\4 '■ ' /"4 .; 4,4 ^ 4 /.A 4 V* . 4 ;' 4? ( 66—62) . . 4.4 ... A 4' ; _ '? 4-f /: 

From:; ... Legal Attache "44f v fir' 4 4. , ' r " ;; i;-4 4 .4-4 : il'i'A 


From:.; \». v s, JLiegtix: -H.L-.oa.pxAy- w ; , ,w I,r. ( ; •-.* .. 

4 k v 4 ■ .- iofid .fv. ; ,; : 4 4 

- ' ».* ■ ,v 1 .*" •• * ’• ,\ - "•/' /< .- (“*■•¥% t> ©A Vif-w < : ' vC‘. •tv?,'** i*' '*4 • -'€t- * •■ ■ . 

.Subject: .INgPECliOU-EORDOIif OFFlOE; "..‘."‘0 -A .vflliXf ' .44b* , 

• '-44 ’* NOVEMBER, 1952 44- 


. : '; 94 . 



Remylet 3/25 /5'3 , 's e t ting ' Oorlh a list of clos.ed -files i-jhibh Lave .now ^ 

■ Been; reviewed 'anawlre r e coriraend'ed for > \de struct Ion . , ; : : ' •.// 

O * :: The r ei ss.et* . ; f or'th. be low ;ajlurther-lis t - oi files’.;, which' have now -hesn W,. 
reviewed. and. are. iikewi s e recorame>d ed for *de struct! on-: ■ 0. ;/ ; XSj 








'.' LoWon-’file ; ’-.- OTJFiiiiE'' . 5 V y • " To ? < X: " / ^tiE^sda? 'and • coR tent ^ >// x / x 

A^o-' . ■ Nohe " ; : STAMP'. COLLECTINCt- ( used-as cover for espionage; 

■ : 'ir-' ■;■ -< V'* J- - * activities ) i GOTZ PFEIL -SCHNEIDER , Wi tb ' - . -• -:T^ 

' > ' ;■■■ . ; ■/ « i. ' alias:; COLOMBIA ESBIONAGE G. Last, entry i. ’. a 

■ ‘ September .26 y 1944 fb: — /f/i';/’ ’ .’•• k '- /•* ; ; € f". 

: Nohe ‘ ' ! Obrrespbhdbnc.efi'r.egardlng^pperatipn-. of double. / : .- 

agents by the .British.' . Last - entry September' 17^ 

[,■< ; x ; ; f ' ■■'';■ ,T, • -v x ,p«/ 

•None ; JOHN CASE . File contains c orrespbndence re- /- ^ 

s/i'.'i"'' v ■ ' ' ' • garding' efforts to* establish;. identity of .a , ; , ,fer v 
* ' ’ ' suspected Oerman ' agent . hast" .entry May* -16;. N . 

,, ■; | '■ y > ; V 

; 65-40282; : ; HEINZ ' AUGUST LUNING, . was . , . e t al; ESPIONAGE- . ^ • 

-V;" •' O • Last-; entry • February 3b 19A4’* Sentenped ^ 

< i. 1 ’ : ' . to’ thirty years impris onment-.f br. espi'onag ©.';•! ;5 : . 

..j)..,/ ’• _ -/> ' ’■ -.it . . 'V.'. ' 4 ' ■ -'..S 

' .None . ■ ' A; Germarf'.eSpi'dnage',.' case .based' on Ostrich ( y.‘, 

r " ;/ ‘b ■ ' ;, " v materiai . Las t ’ ' entry ' May 18 1943 • 4.4 * ; •. ; * j * 

" /?":? » : n6,/f\ A-Ctrv^ , : •' ■< V . ' 


■)Q 

\ CLASS. & EXT\BY£: , , ^ 

BEASON-FCltf Iil 1-2. 4, 2 ,. ; 44’.;. 44;,' ' ^ 4 ' i 

PATE'OF .RBViEwp jO ~ '^,1 Ji; 





' g “riew 3 ; 


t m ' -i -it'; £! ; '#S&P 'S 4 -‘'i r ■>*<!■??■?. (■; £ 

:vfci^&*Wv£l-r 

1 * ?•' “■ ' i. ' \ * r -.-' ' P * \ ’ ■ • - 1 • .' : +* •■.' '.- • •• ' *„•* *' /' ^ " '< *. ‘ s' v ■»•• yv ■'“r-,,. c \ ” •/'■.* *»* .« ?»* *< ; .■''':! ••• 

■V; /.-w- * ; s r; 5 , y 

• it ' 

■77 ' J '’' "‘'^•Norje;- yy>.AN 6 EE^ y 


y'h : , '•'’' y ; "*’ :-.,'; x -’". v “' >/ ‘ yy'7 -^v-^7' June ' Pile con'^ains'" aorr.es^ ' ’.. ;y 

C"' ''••<•. ■' '■ ':C‘/- ■'>■’•;-• 4,v • agents ^nri'-r^u^A^ry y^ v 

' ."• £>£~ri .?. : ,■';: V' \ Wrirvo • . . . . / T^TiTi-bcs a - t^T a MmT.ro J ,rimmVr*fVi4TTi ‘ ^’x: .-:1 n^jtA' 


:&, ^.,Y':"'i ■yj’.t •.'.-> v.;;f >;y.y ,;• . ^a^-;eaury . 

■I ' '. '.:•'< ' ' ‘* 'V : 'i . V, t .. ' iy ■ ’,**.• -••'.* ;• T'.;V. /‘fcf^l'jeyexi; .Uo , ^e^used ^ ge^'a^^espl^bna^e'-': *:' .'* , ?Jjj .’ 

Nyy 4C;i : ; ; 4. ;-y : f . yiy y.y •’•■ . '•' ; .'■ . ]pnpos es .y *•//' • _yv y yy- : ; yy, :77-t7777y'7 


• w ,y v y,; . ■ ^ •. ;-,v '0 vV.yr, :» .:,; y,?$$ 
, >-65-17.' '■'ri - -ifone • ■’: ...fio 


” •; < A I*,} l f § * i- v <. ■ .1,0, ' . i , . - ■ •- ? i v /s •• .. ■ W_V s - - 7' , — *** M ■' I'-rfiJi.f-'*-*; *«?, W. ^ ,.' '» * f«J - 

:••'*■ ';'-;y V \ 'V- ^ "- /itf ' LbndonVwha^as vsentfeced^l/of^if^ imptl^pn^ ^ rS ' 

•:? >>'■■ . v -. ■ X :■ . .', ; > - . .ttpnt . during ;^oid.d. ttarv. ix CQ / ’ 

c i ; . «; '.. ; :; u; ?■. ;;;^;.^ooirtn v ■■r?y«W:r' 

• ^ I 6 ?" 3 /® r ' •'' :f ■': i; 4 x^ 3 F?PCfto',; ' v 34 ' : ^ J^ 

’'■;. 'r::..‘vi'yy. ) ^•'• 4 .* l -^ : ;.. •■' .v...- : ;^ ' Sp.'try .TfeTDruary ; 7 , '1947 .? Aei’raan: e'spibnage • ^ • '■ 

■ '•r.^:, .•=.■> *■■ ; “-y - iuvp,s tisat ioudiandled- b^} tKe?Rnr^«n:'n V- ; ^- ; 


' ,\ - -y?:u ' ‘V. V’ " ' 

■ lis/'V- ■'- « ,f " / ’? " ’ Mji ' '' 


T-:, „• • v ,*v: }■:,: ■" • «• -,- : ':u ^ v ;' v - -:y v ,43as'e .■.xrr,oi , ’agx , xo>-,; •*«' ■• *v 

: ’’:'}'0^ .V r.'.' '*■' ; ■.•'.'«;•{• ' l .':-". T ;,, • ‘, , -Sub jeo ; ti: : appraherrded . and -later ^Go-nfined- British ; '• 

7' -k- : ^r ‘ 7 7 7- ; >, ; . Camp. ' 020 . '^7;7;y-yyi s y7.\ ;*'‘<\f^'i\V\7'r- v 'y 7 r 

tyy'---, ; : N' 0 %e -.' 

.' ; ; y'y 7 , ’■',' ‘\C .' ■ ' 7 : .>.! ‘ 4 ' 

'•■>'4' 4. '■'; , '7" • y . ,, -'.V.S' < sh.ippirig a ana >nbn^b^' /movements '^rote -''' "•'•» i, - : -4 

•■- ! XiuK‘;.:y‘: 1 ■ : ' A; "U, ^ ' • ;. • * ^..'Madp ira > -Islands ,. ' Which ,. is , Believed "to; '*:% 7} ■ % ■ .. 
K''--yy .'■• -f-, .v-;. ? ;..' 4 ' 4 ';;%' ’ _. . 7 , ■ nnva.. been .donp; by4 -the/^QrfcugU^ ’ . ’ • • 7n- : '7 : \nX ^ 1 ,', '':” 

1 ',y:'y 7 ;fy' v‘ 1 ‘ '4 7 \/'[ '}''“'f\ 

| ' ! f' r ' 7 ^ 77 ^ 7 y ''' ’'^ ^ ' */•' 

V \v' : .^;'r'’Y' ' 5-'r t fi;C' ^ - ’4 :* .-''-'i ? f ‘' t-'-' -V 7:''^/77''r7- X ' A '- y 7' ? 7j 77-’7 ■ \ 


» <• -/'77 ‘ ;-jL , .7 ■ yi^.r- . / t 7 tv / •,? \‘-V: ’--1 .-|v. 

fgpfe7:FBta:vv7^^ 

v -7 rf- 7 : v-v .'1': : '•' T7- ' . ’ f . ■ - 7 *; : K- %■, , /'fa yy,,.: . -s', ■/'* X - ■ . 7 '"7 ... 7 •'■" - ; 4 '* > • . 

p 1 i& 7 : y/v'';;; 


L01D0K FILE • , BUFILE < ; v. 77 

0Sp\ - ■ b 

y, 77.-. _ 


■'/; ; . ; :6^~337;80 v" Kfe : FEEPEftJGE EtjEVffGjTBSP^ ; 

> . r. r;C>'.; ", " 77 7 V* *' : X 77Lasi?7entry ^ tyay X27;7t‘2j<??'. vS^.^ct; 777- >*’."/ • 

: v 77',' ;• 7777 7;7 . . . 7 ;‘7 : add. other ag-ents ' in' his netwbi^ ! convicted^ . . • ; 

. -f"- ’, V ■ • '/*••’.•',■» •, . ,■■" , 1 ^and‘*’:s r eiit«!nc0 < d, , '.'iit ^K^W:\^orlc j ;piif'^T?op.-t>,MarLcii, 3 . 3 >;^ 9 y -2 

V, i'r'v •".* ■‘•.7%. ;V- ; 7'*' 7 tojiong; 'terms >; 'fi/J- ” 7 y 7; ' 

■ ‘y ) : V ^iohe 7 'C 1 ■■ ; ’ 'EtiGENs* SOSTGEXC •, 

"y- ;7' <c,, ■■ Last 'ep try ‘ • ‘ 7 '37 .7 ' 

f 6§-^8 4ohe- ^v‘V* 1 ' ii iEH'H - J ARG^tS' CT IN X O' ^ I 3,3 . ' 3 * 

■> ^<7. ' ' *■ ‘ 7' ' 11 *‘ v -_ . - ' - ** /- 4 # Vi^vivmo'v\ vaori^ nwn’dffl’r-'Aii sr DY” Uiie .7 a> ' 


■ fi ' - * 

' ' , , * 

< . ' tty -, 






7^29 . ; •■ ,’lfone . ■' EUGENIO 

.» -v- ^7- "■ 'v 77 V 7-- 7-' .7'- • Ea'st^Vn^ryjEfeb^ui^y' ; 4 his.-.-;e 6 s 0 v-,»v'' *;* ' ,■ 

/.7' v "7 7* ' ^ n'-tr nlv 'a ‘ riniitl e ae ent'. operat alon .: " '^77 ;•"* 


r h'. ' / v '. '^ v <t •, ' . t e'spd"onage'^ case/.^auQl^d •' in ^h^Argant 7 ine"* 

7^30 .7 ' : •'. 6973659^ ': ' : EU : RT .iipMIS, et- al j SSPI0®^;7:^Last,. entr^r' . ; 

"v7"'.:'"' 'v, ' 7 7 •'•■''■ •' ■..' '’.-' 7 ; yi* * jt a .’v ‘ 

7 ; : ; ,f7« 7 •'•-''7'' -'"v'",- vGj^’rpan’' l ajgi|nt' / ^ir-'ttts•7^i^47^^'?■'^?.’T.^7V‘7'■ : • ;, r ‘.t V7,'", , 

,v Vv 7' '-7, *v. '7 ,:- : 77 ; 7 / 7; ,.-7. v .t7'77,^^-7':7777'7V77'/'*')77 ; : '7'‘ ; 77777- *7; 

7.. >7 '7, , /■ ,:' * 7,611-210.7 Z r ‘ .JEA]^ ■ (^±GmOE)7;Hqy3MAp;ilS;7 ESP.XOlfAGE ;''7,^>': ^77 

v ;, 7'- 7 ’ Eatt entry- 0ctober : 27,; :1;973 : *7 7 Oub'ject'v is ■'?<.$.& ■;:■ 

7 ;;7;' •; 7v ,77':7'7, ; v/ 7: '"7 ;7 7a';German7spyJwhp"7w'as , '7ntern^ Gamp; OSO^v . , v 

= 7? ' ** ■.-.■7 . : -"7. 7 77,.; ;-77:'- 7 s London^ England;* . • ;; . 7;,V7^,:7' ,: 7-!7 ; 7; : 77 7’7; 

6^i _ 3 3* ? . -.7 •'■' 7-7 65-19188 V 7 • .HANS : HEXMUT- QR.O^ jtias .•> 'ettaXf ESPIONAGE--^ k. : y, * • 7 

,/ ', .,/7" ;' -77/ '■' y.-' ■>•’■''• 7 7. • ‘Last entry .November 13;>- -19|-!-5'» 7 0 as f ' ; ■>,, 
. 77 ‘ 7, 1 . ;••■ . 7 - ' '■ ‘ ;-=s7- / ;• • ‘ ' 7 ’' ; ■ ,a,'G,errQan • ageht cony ip ted c in 7th e /‘United , y' ; 7 _ r, -‘ : 

-' -.,... •. •'■. 7/..,7 ' 7 Moico- in <TQh?r -: 77,’ ?? 7-*” -%r ‘.'•••'7 ■ 7; 


■v. \ .,-fetates' in;7X9l}.2'» 7, > ! ;,,7. 




FEGEOJS&D sdHfttJOE EJ 
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. x , ; v . . • : /I‘he Jbbltfd paragraph -of Seiiiip^ 3V 7*7 &7' (1) * is t<7 7. 

7 ■ ho amended abroad" ass; £dlTowss7 77/ \ 7 7/ 7:7.' ' " • >• / ,/- 7 ' 
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■’ ^ • / , 
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T/: a fh ^ • •; / 'Wvf7 ■ - *'-• 7 7 .'•■77*7 


The aoareh slip 71s to be stapled to the document ' | 

; - ' bo' ihich It pertains • 'and' fnjsS^aa -m - ' eneloiage ' ^ ';•■ - -- ” f- 
liTT tlraF 'dbe@en^ T y n? -TF tSerT-’i^'a'a-'per^init^? * 1 ' : 

7ddcpheni?7-’ r fchg"^^ in / 7' 

’ • the appropriate "Hie eayds on Hozabina tibn3 a , 77. ■ 1 ': \ 
. variations, and contract^as^are tbr'be •destroyed^ : : ■ ■ ’ , ' 






Tolson — ' 

Ladd; — 

Nichols 7 — 
Belmont.. l -.ll ^ 
Clegg — — - 
Glavin — - — - ^ 

Harbo — 

Rosen t — - • 

Tracy — ' 

Gearry _-!■ — — , 
Mohr - " T- fc* 

Winterrotfd.i- 4 
Tele. Room 7 

Holloman 

Sizoo — s ■ ■ — *, 
Miss Gandy 1- 
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Office . jMjetftOtWMMPl • UNITED STATES GOVERNMENT 


Mr. .Ladd 


FROM 


SUBJECT: 


. Rosed/ 

-+,rZ 


<r->^ 




DATS: June 9 J 1953 

I -j / ToUon 

*)# |§£= 

* RInvin 


| advised me that the .National .Archives 
had sent a memorandum to the Department of Justice, which had_ 
been given to Di Girolamo, in charge of the Records Section 
of the Department of, Justice. 


Glavin 

Harbo 

Rosen 

Tracy 

Gearty . 

Mohr.. 

Wintcrrowd — 
Tele. Room — 
Holloman — 

Si zoo — 

Miss Gandy — 


This memorandum contains a schedule of the items 
which can be destroyed by various agencies and sets' nip various 
proposals with reference to the destruction of Government records 
jafter" a sufficient lapse of time. 

stated that this was in the' nature of, 
proposed legislation which he thought we might be interested- 
in and that it' ‘contained an attachment^of some 26 pages in 
length which re;lated td. the various schedules' to be followed 
in connection with the destruction of records. 

I ’ ~ b s 

wanted to know if we wanted to look at this jy 
A copy. I advised - him that we would appreciate knowing the 
Departments views, concerning the proposal inasmuch as he had 
indicated to me that the entire matter related to the destruction 
of records on" the part of the Government after the matter. had 
been through judicial proceedings. 

I | was advised that the matter would be 

brought to the attention of our records section but that; it 
appeared we ought to have an opinion from the Department as 
to whether or n6-t% they believed the' proposed schedules- were 
sound and in accordance with the Departments views. K, 


Mr . Richols ^ 


(ifr? 




AR: JMT 


.J . 


irsmi 
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STAI&AND FORM NO. 64 


ce Memo ^aum 


O 2 


Mr • Ear bo 


FROM f J. JT. Coj 


/f^r 


• UNITED Si 


GOVERNMENT 


date: June 16 . 1 : 


SUBJECT: mAL RE C 0 R DER UNIT 30s 

Jj£*S V K'Oo.Tf 0 d 6 /£ So/fs&O P/;op£,<:Ty 

It is requested that the Chief Clerk's office he 

‘foV 7fr-U ttt ff* oi ?f-” !en ? Meci “»** has he <> n dismantled 
for parts . This unit was found to be beyond repair and its 

components were used in two other units. 
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SUBJECT; 


Mr. Rose 


DISPOSITION OF / SIGNED ST ATEMENTS-., 
IN FIE LD OFFI CE FI DBS TWENTY -FIVE , 


GOVERNMENT 


DATE: July 1 5 , 195>3 

mMM /f Ifcas; 

sasKfliaw ;irn 

«5k 


SYNOPSIS: 

The question has arisen as to need for clarification 
of Bureau instructions pertaining to retention of signed state- 
ments in the field divisions when files over twenty-five years 
old are destroyed. By Bureau Bulletin of June 26, 19lj-6,- the 
field divisions were advised that files, over twenty-five years 
old may be destroyed and. set forth procedures for destruction, 
and same instructions included in Manual of Rules and Regula- 
tions, Section 3(D) (7-a). SAC Letter #53-29 (I), dated April 
28, l'9j?3, reiterated existing Bureau instructions that signed 
statements should not be destroyed, but should be retained as 
an integral part of the case file. This 'SAC Letter raised the 
question as to signed statements in case files over tvrenty-five 
years old. , 

Request for permission to destroy' closed field office 
files included statement that reports in files are duplicates, of 
originals in permanent files at Seat of Government. Signed state- 
ments may be of value- after twenty -five years in cases in which sub- 
jects may attempt to invalidate .convictions to avoid, deportation, 
to clear personal records and to avoid application of habitual 
offender laws. In noncriminal matters, eases may be reopened on 
grounds of fraud or interim ihcompetency of parties in Interest. 

RECOMMENDATIONS : ' 

1, As signed statements taken in investigations may have 
Rvalue after a twenty-five year period, it is recommended that signed, 

statements be retained even though the field division files to which 
they pertain are destroyed. RECORD® - Si 

INDEX® -55 a , JULZ; -‘ S63 L . . 

2. In view of the fact that the matter^of retention of 
signed statements needs clarification in connection with the 

-destruction of files over twenty-five years old, it is recommended 
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cc; Mr. Glavln 
^■jcc: Mr. Clegg ^ 
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ires over Tiwen-cy-r xve years old, it is 
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Memorandum to Mr. Ladd 


that the attached SAC Letter and proposed change in the Manual 
of Rules and Regulations be forwarded to the Training and In- 
spection Division for dissemination. 


DETAILS : 

Events Leading to Destruction of Piles Twenty-Five Years Old : 

By memorandum to Mr. S. A. Andre tt a, Administrative 
Assistant to the Attorney General, on January 29,' 191 + 6 * National 
Archives Form $108 was transmitted, requesting permission to 
destroy closed field office files in which duplicate reports 
are on file at the Bureau. 

By memorandum dated March 8, 191+6, from Mr. Andretta, 
the Department advised that the Joint Committee on the Disposi- 
tion of Executive Papers had approved the request (HR 1680, 79th 
Congress, 2nd Session). This procedure is in accordance with the 
law as set forth in Sections 366 to 380 , Title r '41+, USCA. 

The National Archives Form #108, mentioned above, de- 
scribed the files in question as follows: 

’’Closed Files of the Federal Bureau, of In- 
vestigation Field Divisions containing dupli-. 
cate copies of investigative reports covering %. 
violations of Federal Laws. Originals of \ 

these reports vrere filed in the permanent files 
of the Federal Bureau of Investigation at • 

Washington, D. C. These closed files also 
contain original correspondence addressed to 
the Special Agent in Charge from United States 
Attorneys and Marshals, law enforcement offi- 
cials and from the general public. This 
correspondence is not duplicated in our files, 
but is in the great majority of cases on 
record by having been made part of the various 
reports submitted, to be" retained until case 
is closed. Sole record copies.” 
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Sections 366 to 380,- Title 1+1+, TJSCA, defines the word 
’’records,” empowers the National Archives Council to establish 
certain procedures pertaining to the disposal of records, sub- 
mission by heads of Government agencies of lists of records to 
be disposed of and for the approval for destruction of the re- 
cords by the Joint Congressional Committee. Also within these 
sections are covered matters of microfilming of records which 
is not pertinent to the subject matter of this memorandum. 

Bureau Bulletin #3 5 3 Series 191+6, (B), dated June 26, 
191 + 6 , is quoted as follows: 

"Destruction of Closed Files — All Bureau 
files in Field Divisions may be destroyed 
after they become 25 years old. At the 
present time all files predating the present 
Bureau Field file system instituted in. April, 

1925 , shall be ddstroyed." 

"When files over 25 years old are destroyed 
the entire cards relating thereto shall be 
d marked with a stamp stating. ’The file de- 
stroyed - 191+6. 1 This will make -it possible 
at a later date to purge the -entire card, 
while, in the meantime, they would be avail- 
able to flag the Field Office beyond a 25-yea^ ' 
period that inf ormation ; on a particular subject 
or subject matter was available,, at the Seat 
of Government from the original reports . ” ' 

The Manual of Rules and Regulations (Section\3 (D) 
( 7 -a) incorporates the foregoing instructions as follows-': 

"Files and records in field divisions may be 
destroyed after they become tx^enty-five years 
old. Keep at beginning each classification 
listing of files destroyed. Do. not retain 
file fronts.” 

Bureau Bulletin $ 3 %, referred to above, was prepared 
by Inspector Carlson of the Training and Inspection Division, 
teased on memorandum of March 13 , 191+6, reporting action of the 
Joint Committee and the Executives Conference in consideration 
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Memorandum to Mr. Ladd 


of an employee's suggestion that files over twenty-five years of 
age be destroyed and that the system of stamping the index card 
be sdopted, The recommendation of the Executives Conference was 
approved by the Director. 

Concerning files at the Seat of Government, files twenty 
five years old and in some instances not that old are being micro- 
filmed at the present time. The file, of course, is destroyed 
after the microfilming has been completed. 

Existing Instructions as to Retention of Signed Statements : 

The question as to need of clarification of Bureau in- 
structions relative to retention of signed statements was raised 
as a result of SAC Letter #53-29 (I), dated April 28, 1953 > xtfhich 
restated instructions previously given in Bureau Bulletin #19 and 
the Manual of Instructions, as pointed out hereinafter. This SAC 
Letter was prepared by the Administrative Division in view of the 
fact that signed statements taken in 1935 in an antitrust case 
were discovered to have been destroyed in a field office during 
19J+7 and these signed statements were desired for use in a cur- 
rent case. 


Bureau Bulletin #19, Series 1948* (B), dated March 24* 
1948* instructed that all signed statements be retained as a 
'permanent and integral part of the investigative case file and 
the field offices should refrain from requesting the Bureau's 
authority to dispose of signed statements. The Bureau Bulletin 
'referred to SAC Letter #l5> dated January 26, 1948* Series 1948* 
which provided for the destruction of signed statements under 
prescribed conditions in investigation of War Labor Dispute Act 
cases and stated that Bureau Bulletin #19 did not alter instruct- 
ions contained in SAC Letter #15. 

Manual of Instructions (Section 2) (3) (K)* page 18, 
which deals with the preparation of signed statements in Bureau 
investigations contains the provision "statements are an integral 
part of the investigative case file and cannot be destroyed with- 
out prior Bureau authority." 

The problem of handling exhibits in cases was studied 
by the Training and Inspection Division and the results were set 
forth in two memoranda, Mr. Clegg to Mr. Tolson, dated February 
13* 1953* and February 16, 1953* The study was made on the 
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instructions of the Director that; a study he made concerning 
the acquisition, maintenance and destruction In the Colepaugh- 
G-impel case, and that Information be set forth concerning the 
handling of exhibits generally in FBI cases. 

It was stated that exhibits are of varied nature and 
when no longer needed as evidence should be disposed of. Dis- 
position is effected by returning to owners, by court order when 
prosecution completed, by turning over to TJ . S. Marshal when the 
ownership is in doubt and the property has a value of less than 
flOQ, and by consultation with the Bureau in individual cases 
where the method of disposition appears to present Individual 
problems.. Disposition of many exhibits Is effected by their 
introduction as evidence in court whereby they are then part of 
the court record and retained by the court. 

With regard to the maintenance and disposition of ex- 
hibits no distinction is made between bulky exhibits and those 
retained in the 1-A envelope of the case file, except as to the 
physical size and quantity. The problem is one of convenience 
in maintenance. Any class of exhibit, so far as problems of 
disposition are concerned, can be either in the 1-A envelope or 
in bulky exhibits. 

As a result of the Bur.eau policy of disposition of ex- 
hibits as soon as possible, consistent with the needs of the 
case, the file when- twenty -rfiye' years old would likely contain 
as exhibits only such physically small items as signed state- 
ments,, photographs and investigative notes. 

Memoranda of February 13, 1953* and February 16, 1953* 
prepared by the Training and Inspection Division does not deal 
specifically with Bureau policy as to maintenance of. signed state- 
ments. 

With reference to accounting work papers. Section Ip, 
page 10 (e). Manual of Rules and Regulations, provides that , 

"work papers on which (accounting) report Is based are to be * 
filed in the office of the United States Attorney." 

In cases in which a convicted individual has already 
completed his sentence, the signed statements may. still become 
useful ih a variety of situations despite a considerable lapse 
of time. Some of these- situations are net out below. 


I ' 
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1. Habitual Offender Laws - An Individual may attempt to 
Invalidate any previous conviction in order to avoid life 
Imprisonment or other severe sentence imposed because of 
previous convictions . 

2. Deportation Matters - An alien may attempt to Invalidate 
any prior convictions to avoid deportation by reason of two 
felony convictions . 

3* Restoration- of Civil Rights - Efforts to Invalidate any 
conviction may be made at any time. 

To invalidate a prior conviction a previously convicted 
person may allege violation of rights such as time of arraignment, 
not properly represented by counsel or similar grounds. It is 
thought that convictions obtained in Federal as well as State 
Courts could be Invalidated under application °of present legal 
standards. 

False Arrest Suits: 

As statutes of limitations in the various jurisdictions 
are comparatively short as to the time in which' tort actions must 
be brought, it is not believed the possibility of suits "alleging 
false arrests is particularly pertinent to this problem. However, 
the retention of signed statements is desirable so far as such 
possibilities ‘are considered. - 

Civil and- Claims Cases 

These cases can be reopened at any time, despite being, 
res ad judicata for all other reasons, on allegations of fraud going 
to the original judgments. Statutory time limits for appeals and . 
new trials, therefore, may be circumvented. An example of this is a 
suit involving the Singer Sewing Machine Company and the American 
Safety Table Company in which the Government entered as amicus 
curiae. The suit was reopened because of fraudulent actions 
involving the court itself in the person of the late J. Warren 
Davis, U. S. Court of Appeals Judge in the Third Circuit. Also 
there exists the possibility of reopening these cases because of 
an interim legal Incompetency of a party in interest. 
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OBSERVATIONS: 

There exists a distinct possibility for the need of 
signed statements after a' twenty -five year period. Signed^ 
statements, particularly confessions, may be the best remaining 
evidence in a case. Although signed statements are incorporated 
into investigative reports, it would be preferable to have the origi 
nal statement rather than introducing into evidence the entire 
report under the best evidence rule . This points out the 
desirability of permanent retention of signed statements. 
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;mr~ s. andretta • . v V "."-' V ;;. 

Administrative Assistant Attorney -General . 
DIRECTOR. FBI /"' '-v- 'V . ; ~ 


DESTRUCTION OF: RECORDS, 


7-22-53- 




>• During -the fiscal year, which ended June' 30 s 1953, this 
Bureau destroyed 23Q2.47 pubic feet of records at the Seat of - . 
Government * It is to be noted that the volume of records destroyed ,, 
our field divisions, is not available at this time* However, as ' 

. required by the Federal Records Act of 1950, this additional infor- 
mation will be set forth in the Annual, Statistical Summary of Records 
etl. Holdings 1 of this Bureau jahich will be furnished you: in the near 
v^future. ' •: v ,.„- ■ 

f 7-22-53 :• .• . 

ADDENDUM ; ■ ' . -- V -v C ;i ^ - ' \ ' . 

. .. -.t The information phtthe attached list is furnished to the' . 

Department at the end of each fiscal year. Mr. ■ Di Giralomo of the. 
Department * s’ record section has advised that he' needs the v schedule ■ ' 
of records destroyed at the .Seat of Government prior ,^tfte tiime$f 
the schedule of , records destroyed in the; divisional, 'dfjjc^'ipti^'he . 

*" available. fit is accordingly being, furnished to hiW -qn?* tf&’s ' ./* 

: . v ■ , ' •' - . :• - ' ;■* ■ v> . ~n *n . 
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7/2 3/53 .iff, . Nichols advises ,m.e that all of these f il-es ^ l S’ 
' .. " * microfilmed before destruction. ' ' . • 
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- ■ ■ • : ■ , - , ■; j T '' " ' ^ material; destroyed ■’ ; 

r FISCAL YEAR . 

; j 19.& ; V*\;; '- 

; classification , ■ . , v,. / ■ ;*; 

1 " - ** ' *■ ' ’ _ * " ’ *» ’ * - t i * ~ 4 ^ . *• 

Old German, Bureau Section, Mexican 
; and Mis celianepns. index' Cards 

• White Slave: Traffic 'Act;, , ■ r : - ' • \; : ... 

;,h Alphabetical FH 03 

Bureau Section, Files ^ 

Mexican Files 

Miscellaneous Files - > ■ , - 

•National Firearms Act, ‘ ^ / . 

Income Tax Matters - : , 

Interstate.. Transportation : . ‘ ■ . 

, of Strike Bre alters , , 1 

Kidnapping • : “r.'/i/i 

Migratory Bird Act „ , ; 

, Alphabetical Administrative . Files- - /; ; ■ 

Bulky Enclosures ' : ’ ; ' . 

' plant Surveys .-'l-"-. 

■Chief .Clerk *s recess - v • • V/vl'. 

Statistical ’ Section • - ... ' .V 

. FBI Academy-,. -'.'v:."; rV v ’;** % - . | ' -./'.V 

- Identification Division ' • ' , f 

* ; TOTAL I , - '* ‘ ' 

'/• . ,: Y -; 

... 


CUBIC FEET 

^9o0 ; * 


; . 112,0 

4, ' -f ' . -1 

. llk-.o 
■> ; 36.0 
i i 260.0 

V.; •• •isl.o 
; 6.0 
li-iO 

K * - ^ 

, 82.0 
.---■' L*o 

\ . ; 6 ijij..O 
' 32.0 
f . 288.0 
18.0 
: 43^.0 


28*97 
2382, k7 


’ ’ enclosure. 
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July 9, 1953 


Mr , Nichols, 


Mr, Waikart has been discuss ing 
the possibility of destroying the attached 
yellow copies instead of sending them to file, 
as is presently done . You will note from the 
attached routing slip from Mr,' Davidson that 
Mr * Glavin suggested that this matter be dis- 
cussed at the Executives Conference , He 
indicated that he would vote for the destruc- 
tion of Group #1 which instructs Agents to~ 
report to the Seat of Government for training 
but would not vote in favor of not retaining 
Group # 2 which includes wires concerning 
cancellations and substitutions for training 
classes , It might be, possible on substitu- 
tions to retain ticklers and make any nota- 
tions necessary on the yellow copy of the 
memorandum which indicate that the. training 
has been completed. In any event, it would 
be very helpful to us to have Group # 1 not 
retained. 
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STANDARD FORM NO, 64 B/k 

Office Memorandum • united states gover\ent 


FROM 


?. wtffiAfw WfthoJ$ X'/^y/a 

r fr.' CHL-I i f BR ' 

gTtruction op obsolete material 


8-11-53 


SUBlECTv.^ ^r^^O-1-nUUT l UlN UI 1 ' UCSU.LJiT.iii mXJSK±A.U [ 

'?.£ s Ttfucrr > e aj q f @qk .„£,/?. 0 £M RX^LzzMJLOj.^ 

By me moFaHHunT^d a tea’ll -3-49 Mr. Medl'er pointed out 
that there was maintained in the Piling Unit of the Records 
Section two 4 drawer file cabinets of enclosures which were 
considered to be obscene. It was his recommendation that a 
Supervisor in Crime Records review the material to determine 
whether it .had any research value and that the Laboratory 
examine the remainder, looking to its ultimate disposal or 
destruction. By pen notation the Laboratory advised that 
as far as they were concerned the material could be destroye< 
Mr. Suttler was designated by Mr. Jones to review the 
material for Crime Records, "66-3286-390. " 


During Mr Harbo's inspection of Records Section,//^>/W^, f 
Mr. Flanagan made a recommendation that the material storW -"T v » 
in the cabinet be analyzed with a view towards the disposal | c#« 

of it. Your comments were that since that date a represen- \ 

tative of Crime ’ Records Section has been reviewing the material, 
as time permitted during his regular work, that' many enclosures^ 
had been destroyed, and that in line with the Inspectors 
recommendation the material was being destroyed and that the 
project would be expedited. 

\C 

I wish to point out at this time that subsequent ■ mn 
to the date I took over as Night Supervisor there have been 
a total of ten enclosures destroyed: two additional enclosures ^ 
were returned to the cabinets because the cases were still y . 
pending. At the present time there are no enclosures charged A. ( 
to Crime Records for reviewing in l^.ne with our policy of /) 
destruction. * ' / 
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^RECOMMENDATION: 
l/J f None; 

-i j JM0:dbb 


None; for your information. 
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OBSCENE FILES 


-9* 
• 9- 
9- 
9- 
9- 
9- 
9- 
9- 
9- 
- 9- 
9- 
9- 
9- 
9- 
9- 
9- 
N9- 
9- 
9- 

>9- 

9- 

9- 

9- 

14- 

25- 

25- 

31- 

31- 

^>i31- 


^ 9 

n 9 

^ 9 
V25 
N 25 
>31 
N 31 
>31 
^31 
\ 54 
, n 62 
> 62 


5484-21 
7429-1,7 
10203-12 
1187-12,13,17 
11973-12 
1277*1'- 10 
12910-4 
13028-1 
13715-1 
13777-1 
139^3-2 
14251-3 
14348-1 
14505-1,2 
14704-1 


15727 

16145 

17036 

277337 

295644 

64781 

33041 

74669 

75257 

6 03-Sec. 14 
73-Sec. 2 
70552 
80301 - 


n, 68-462 > 

N70- 11129 
NJ 70-14942 
N 70-15471 
N 70-15944 
>71-897 
>71-5415 

^ 94-4-9 80 (All sections & Sub A's) 

95-38607- • 

>100-182836 

>105-12189 (All sections. Sub- A, Ends.) 
> 123-5168 


OBSCENE ENCLOSURES 


31-7H22-9 -^65-40157-1373 

> 3 1-71719- 6 , 7 , 8 f #* 065 - 41806-4 

o 1 li n n n ^ tr ' n/N li T a T 


31-73411-10X 70-419-14 

31-74005-13 X 70-5502-7 

31- 75668-3- > \i70-9178-3 

^32-18177-182 70-9819-2 

32- 19859-28 ^70-11155-2 


^32-26795-7. 70-11680-1 v 

32-28090-3 >70-12320-14,15 

^42-15492-1 . N>t)-l4738-20 

^44-3268-10 **^> 7 0-15509-23 

■">5-3024-1 71-0-122,123,546 

>48-627-10 71-883-1 

^61- 7 63 2- (not rec. ser.) 71-2443-152, 161,162,165 


62-1007- IX, 2, 5, 15, 21 

^62-26225-8t161 


15500-39 >62-26225-8t161 

15727-13/lW- ^'^0^2-26225-25-, 33 
1598V-1 ' 62-33.838-14 

16052-1 . r * 62-46381-2,5,8,24 

16275-6 c *>^62-52121-3 ,10,15 

16362-1 62-57092-4 

16330-2 >62-58761-11 s, 


16330-2 

17312 - 1,2 

2318-2 

130879-3 

186770-7,8,12 


>^62-75l47-26-l03tl04,312 95-16032-1 


71-2455-37 

71 - 2502-6 

>87-318-1204 

^88-5869-502 

95-4962-(not rec. end.) 

95-5174-1 

95-11657-129 

95-13541-2 


■42729-4 
■ 42904>< 


■42904-59^ . 

■5.7721-2^,3 ,18 

22 , 55 ^ 13^142 

152,164,182 

.68609-I 

.69691-4 


>62-75147-47-11# 
■^62-78507-9 
^62-80750-1520 
62-80832-X2,l 
62-81518(not rec. ser.) 
\(62-87672-5 
^62-93383-1 
>62-96173-43^8 
>65-6980-I’8,26 
>65-34392-6 


ALL INFORMATION CONTAINED 


95-16558-1 
95-16603-1 
95-17980-1 
95-17593-1,5 
) 95-I8619-I 

95-20695-1 

95-25162-1 
95-25303-1 
95-26425-2 
. 98-27574-7 
>100-53046-467 
>100-189344-4 
>116-14488-3 
> life- 1683- 9 
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July 18, 1953 


PROPOSED CHANGE IN 
MANUAL OP RULES. AND REGULATIONS 


DESTRUCTION OP PILES (SECTION 3 (D) (7-a) ) 


Piles and records in field divisions may be de- 
stroyed after they become twenty-five years old. Keep at 
beginning of each classification listing of files destroyed. 

Do not retain file fronts. When files over twenty-five years old 
are being destroyed, signed statements in these files may also 
be destroyed. However, files representing cases of an important 
nature or cases having many ramifications should not be ~~ 

destroyed merely because- they are twenty-five years old. If 
the re is any doubt f^tne Bure au , 
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UNITED STMM$ , GOVERNMENT 


FROM 


SUBJECT: 


MR, TOLSON 

THE EXECUTIVES CONFERENCE 


DATE: JJJLY 16, 19^3 


O' Tolo. Roon 

r ■* Hoaso 

The Executive Conference consisting of Messrs. *■*. 

Tolson, Glavin, Tracy, Parsons, Mohr, Belmont, Ladd, Clegg, — 

Clayton, Holloman and Nichols, consiedered .Mr. Waikart»s suggestion 
that conies of teletyoes in the following two categories no longer 
bo filed but be maintained In the Administrative Division for 
sixty days and unanimously recommended the adoption of the suggestion, 

(1) Teletypes' addressed to Special Agents in "N, 

Charge instructing specific Agents attend a specific school, % | 

(2) Teletypes to Special Agenda in Charge ^ 

approving the caneells.tion of attendance at specific schools on 
the part of specific Agents and officials* M*** 


cat Mr. Clegg 
Mr. Mohr 
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'standard form no, &» 


Office Memorandum 


FROM 


Mr. Harbo 

whjlinrad 


UNITED STATES GOVERNMENT 


DATE: July 1Q53 


SUBJECT: SURPLUS PACIFIC SOUND PLAYBACK UNITS • ~ “T” 

0 T>*s-r*vc.r;*»> ^ 

'"’the re are nouT32 Pacific 222 

sound playback units on hahd . These units are no longer “> te — 

satisfactory for maintenance and overhaul operations . They have ?* 1 * ' Ra '~ 
been in operation throughout the field for a period of 10 years 
or better and due to the assembly and materials used therein 
they are not deemed adequate for salvage or surplus sales value • 

The surplus units presently on hand bear identifying numbers 
as follows : I) 


^10 sq 
*11 f I 
~12*f 
*134 

id6i2j 
vl?J 
k 18 * 
*231 
1 85 J 
v33lJ 


t36 TL # y64^ . fa '* 

38 Jj «rl 4579-"** 

%\l9-fs% ' YSdD 5 A Iv'Ag.ffP I <L 584 

J *41 A 

# ^6»:/ ^$£6081 

V l#> >52 * / , 613 -»*» 

*57^ J A 635- ^ 

>6£Ls 1 no number 




*8* 1 ^e/\ eH v "i -ie89-^,v \4, ravi 

*33 w57^ J 1 id 63 5- ^ j W ; J 
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WCOMMENDA TI ON \ %% 

' 

Jt is recommended that authorisation be granted to 
completely dismantle 32 Pacific sound playback units presently LQ 
maintained at technical storage and such parts as may be usableCffi 
retained in stock . / I PA’ W Vs 
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UNITED 




FROM 


SUBJECT: 


Jlffl. D . M. LADD 


MR. A. H. BEMiONT/ 


GOVERNMENT y 

, July 14, 1953 




ect: quarterly i nielli s bice 

INTERNAL SECURITY - C 
Bureau file 66-07.20 

T ft u <3. T/ « ^ c ; 4 t; ‘ A ' ^ c 
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Si zoo — «— — 
Miss. Gwrdy - 


During the oeriod from November 15, 1940, to August lb, 1945,-, 
the Bureau prepared quarterly intelligence summaries which were >, disseminated 
to the field offices an « to outside agencies . During this period, 18 ^ 

guartorfy TuZiteb mere prepared and dissent noted, consisting of from cm<> 

to four volumes each . * Vf 

Three copies of the summaries wer e furnished to each field ^ 
office with the exception of [nchorage , 3uffalo, Honolulu, Kansas City, ^ 
lie iphisfZoha, San Juan, Springfield and St. Paul, »Mch offices f 

received only one copy . 

'SAn Letter ho. 14 (D) dated March 5, 1946, authorized the 
field offices to destroy all copies of the quarterly in e igence 
‘ summaries excepting on „ copy of eacn issue. Tms snould permanently 

remain or. file z* 

Th£re is attached .lerewith a memorandum f rom the San Q 

Office dated June 3% 1953, which advises that copies retained by the g 
San Diego Office wahe uo one entire four-drawer fil* cabinet. .the 
Ban Diego Office further advises that inasmuch as taese intelligence- a- 

sZnaZs Sue l/rl little practical value, authorisation is granted the Q 
San DiTiopBffice to destroy the remaining intelligence summaries by ^ 

buying. ^ . • '§ 

4w &%bscR with the Records 'Division revealed that the Bureau is rc 

r&esent&y nJt Mining a complete set of these intelligence summaries m 
nurinau rifle 6&-&&20 and five additional sets of these summaries are 

exhibits to the file. On November 4, 1950 a memo- 
randuJtMS^Lyeva rad. from Mr. U. ;l. Jones to Mr. Nichols indicating that 
»et ofth* AlfZte rly intelligence summaries maintains a in the Bureau s 
libraiuwte taking up valuable space in the Library ?M inasmuch as there 
had been nc calls fc " same, permission was giverntdAhave these copies 
maintained' in the Library Urst^pyed. \fas Hone^fMovemoer 9, 1950. 

f - ■. ' 4 ;»r if. , _ . 
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Inasmuch as the Jan Diego Office fih€s ve ry'fvttl fprac t ical use 


fer these summaries raise are now 


w at least 8 years ’old, it: is , believed 
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authorisation should he granted, to * eat ™V 
attached herewith a letter to the 6 an Diegc 


sane. If you agree, there 
Office so authorising • 


is 


„ , +ho a nn rtipno Office finds these old quarterly 

Inasmuch as the tan Di ego ujji j t caJ value and inasmuch 

r“ :: r£rS“y 

£5 

If you agree , Were is attached herewith a proposed SA Letter for your 
appro ual . 
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. COPY, P.Z.K, 


§/: 


, TO 


PROM 


MR. NICHOLS 


I W. G. EAMES 


DATES ; 3-31-53 ; 




SUBJECT:' OBSOLETE -MATERIAL MAINTAINED 

' -ON SEVENTH FLOOR IDENTIFICATION 
BUILDING. - RECORDS .SECTION 




We have stored on the seventh floor of the Identification 
Building forty-three folders of field office, publications occupying 
two file cabinets. These publications were -printed, during the war > 
years by several of the field offices and contains pews items of 
interest concerning field office, personnel, etc. These publications 
were , sent to the Records Section for storage in’ March ,,19ii9, by the'. ’ 
Bureau library. They have never been used and it is felt that they 
can be destroyed. 

RECOMMENDATION : - . : 

■ , . _ ’ ' 4 

That this memorandum be referred to the Crime Records Sep,y' 
tion and a decision be rendered as to the retention or disposition 
of these publications* *'• ‘ ' 
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Office MetL^- 


»i 


:OM - ; 
SUBJECT: 


® . UNITED 


Director, FBI 

. SAC > New York - 

CLOSED' FILES' IN CLASSIFICATION Ql 
( GOLD HOAHDIEG). 





-GOVERNMENT 


DATE: 7-22-53 




This office has recently stepped 'up its program. or 
consolidating closed-files where, appropriate and. destroying ■ 
those ‘files over '.25 years old.. During the course of this 
. 1 program, we have been- alert to uncover any additional, pro- 
cedures which might- effect .a saving in space.. • It is to be 
noted that the 81 classification is obsolete, and .that very 
few, if any, s calls- are made, to check references in this 
classification,. It has been determined that, there are' five . , 

, file -drawers of closed; 8l cases. A survey has been made to 
determine, how' much it. would cost to microfilm these closed 
files. There are approximately 24,000 pages to be. microfilmed 
The estimated cost ’of film for this job- would be $177-. 60.* ,It 
is estimated that the total cost for man hours used would be 
approximately $2 40.. 00 -. . The total cos.t of the entire job ■■■* ^ 
amounts , to .§417 • So f *• ’ ~ ; - f . ' 

. ‘ The 1 cost of labor f however , should -be considered . 

- in the light' of the*;, fact* that/ the work would be .performed by 
our own employees in the’ Photographic Laboratory. These men 
would not, of course, deceive, any additional remuneration , 
for this type of service, and would handle if along, with their* 
other duties . In fact-f if is believed, that we would be able 
to perform this microfilm proved. without utilising any addi- 
tional personnel whatsoever. . * - - . \ • 
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STANDARD FORM NO, 64 


Office Memorandum 


FROM : 


SUBJECT; 


MR. NICHOLS' " 

W. G. EAMES^ 


DESTRUCTION OF RECORDS 

GOLD RESERVE ACT OF 1934 

(GOLD HOARDING-bl CLASSIFICATION) 


• UNITED STATES GOVERNMENT 


DATE: 8/6/53 


J*L- |j 


The New York office in the attached letter has re- — 

quested permission to microfilm five file drawers of Gold 

Hoarding cases which they state are obsolete and to which they »«*• 

have had little. If any, reference at a cost of $417 . 60. This ^ 

cost appears rather excessive as our experience in micro- 
filming indicates the total cost would be slightly less than 
$240.00. 

As the New York office would only gain one 5 drawer 
cabinet, which today costs approximately $63.00, it would not rf* 
appear beneficial to expend $4l7.80 to ^re gain one cabinet. gjil §;•/*' 

S S 1 onal auj ^^ltv^to^des^ ’ & 

U . *2. M 

Bureau policy requires these files tb be retained twenty-live 


Bureau policy requires these files tb be retained twenty-live 

years . \V “T? 

, - &'“•"* f 

The Bureau had jurisdiction on the Gold Reserve Act I Sfc.S 

of 1934 from August 2b, 1933 to January 31* 1935 at which time \ £££ cis 
the Department advised that the U.S. Secret Service would have *33 2 ‘ *' V 
jurisdiction (bl-l-17b). . . * r* f j 

\ Tj . 

A the Bureau has not had jurisdiction on violations' _£• 
of this Act s for eighteen years, and t he originals of reports are 

filed at the Bureau , there appears to be no objection to the 1 C 

New York office being given outright authority to destroy these ^ 
files. Of c,ourde, this would be an exception to the twenty-five 
year retention ‘rule, yet a reasonable one when dt Is considered Q 
we have . not ehad-^jurlsdlctlon inrthis classification for eighteen 
years. C l 


RECOMMENDATION : J; 1 

2 . That ids' the Investigative Division concurs the attached 
letter, aqthoriz'Ing the New York office to destroy its closed Gold 
Hoarding files' (bl Classification), be approved. 


(^ 0:sb ^ 


mi 


Approved unanimously by the Executives Conference oh 8/lZ/|^3 consisting k 
of Messrs. Glavin, Tracy, Harbo, Ladd, Belmont, .Clegg Rosem^ 
Mohr and Nichols . ^ , V^COR^-W I gg^ 

v i/t 26 MmB 
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W*' -foMon 


fha.^autiV6& BOnfepeoca 


‘itowC-3®* 


■ '• . f . ■-. ' - 3!&e X&ecutivos Conference* Of ffessrs* w&toki* , 

totaay* I&W* .fttitaofo* xadd, ®Logg f ' ' : 0eerty* and ; ‘ • > 

WLtfhom^ the situation* - . , : ■'■- > ' . .-; -./< ;: 

■;'■ : ‘ • l ' ' . ' ■ rae WoW -Section ' has eleven kiM : eaOlmts, containing /. "'■ 

; tutorial m the American Me«liV6 -XSigao* W naterlai consists. ; 
df >& 5 sc 8 £tt$W-ea"fc$<l0e h©MO#% .heinous hedged* '& short personal 
"history on each .iWvidudi* xsiseelianeous words and ^mtm %te ;. , 
league app&rentiy collected, • and one drawer «£ various' xettors and - 
oo3t oaw*’- ITo word can t>* found in themea concerning, the -'■ 

■ receipt of tMsmtsfi&l? however, »*;. Uaa •;£* >B&rtieyjc>£ 1 the yy - 



/:' -&* African' frotootlw £aagu& tears* mssttiMtim £dpm&d y 
in W, %m,W tm patriotic- purposes* to •; y 
mm under the dlwtiojs, «f • of Inwtisation^ . Df*-' &* , y £ . * 

. gepurtanh .ar-OUstics, for 'the perposo- of assisting ite.^wisteafe i», 
sootiri^. .informtion oh the activities, of agents of ■ foreign govern •*• . 
meats* persona unfriendly to' the Government* m& Sm the protection -: 
#f pmH6 pim&2&8* oto« fno Rn^ora'Wolyod.nO:.pa^ an&tflmthgy ;• 
'Ohorgency passed** .«adt no'-proyitions fsa? orten w ‘ ^- 

■ &xum M . as tfca members mm not onpioyeea.'of the ^ %mevmmb+ •_ flic ;►• - 
‘Ajserio#. -Prpto'etiw Xeaguo «sa.- i^sTbsaidad. ~ ' *,.„ - v > r ’ ■ ‘ r t 

on February 2.6* l$S3, the - Bxocutivoo aonfnronce authorised 
the BhicaBo' Bff ico to forwtn'd approximately , three t&oucnnd A^enean ■ 
■protedtivo Xoasue' tad«ses> ^hieh a former officer of the xoasuo had \ 
found stored in a taseront^ to tfco Bureau ;for-'dispOoition* • -^mm- 

mm retuwd th the pepartsjont' of, Justice ^ - :; -_ , - _>■; y ■■; 

•■'•■ , mizn the foregoing-' Words' w*k of n» m£m;. ■■ ' 

' to ’tm Bureau^,. they are of historical significance, and. at perioaie : . 

■ intervals in tM pasf,. ^estions iiave^ arism 1 'Ohieli have necessitated^ 

4h®&Mm theso -Words* . . ,,- *• ,\- ’* % . • ” s . .y • j , ' - ,.y - - .; 

* ■ : ’■ it iitw th&mmimm rocoWndation of ,tho_donfereacev'i^at.' 

- rather than- destroy tha: records, since they are not origiimx rOcordo 
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'Office 

' 1./* " 

■MySsnit 

T- < ' | 

Lsfld 

FROM . : 

Mr. Rosem 

SUBJECT: 

RETENTION 


-?* 6\ • ./pi >■’ 


■ v?v " >'* iS y , » k V, 1 v'i - V ^ V^'V*** » j » j*r? J I 

i i, ; * iv- >>• i ,..j' a ‘^V/J&-vv /«' ‘ 

■•' ■ DATE: AllgXiSi l4 , 1953 


SYNOPSIS 


BRIBERY, FRAUD, CIVIL, SELECTIVE 
SERVICE AND ACCOUNTING SECTION 

, obLhiuit W «*' 6Ufau, 


■ Y< t , 




l.-Jxttt 


■ u^ r 



Mr, Tolson's approval is being requested to. retain 'v 
ticklers for more than 60 days in important Antitrust, Fraud 
Against the Government, Bribery, Administrative Inquiry, • k 
O bstruction of Justice, Veterans Administration Matters, 

Anti -Racketeering and in Selective Service cases wherein requests 
are made for investigation in foreign countries , as well as 
reference and policy material. Only ticklers containing pertinent 
background data and more Important memoranda are desired to be 
retained to give a "bird's eye" view of the case. Supervision of case 
is from file, not tickler. 

RECOMMENDATION : , 

It is recommended that this memorandum be forwarded to 
Mr. Tolson's office in order for approval to be obtained for 
retention of the ticklers listed for more than a 60 day period. 

Wir: izjim J 

DETAILS : IS fi/iSyiSIIHIS J 

This memorandum is bell^^tbmi^tndrH inh--a^C^^nn^ wit^tne* 
Director's instructions that Mr. Tolson should approve the retention 
of ticklers for any period over 60 days from the date of the tickler. 

Permission is requested to retain ticklers in the following 
cases r<?r a period in excess of 60 days. y 




DETAILS s 


, ANTITRUST 


Allied Stores Corporation 
American Optical Company 
Atlantic Refining Company #0 ' 

Banana Industry 

Baton Rouge Insurance Exchange 388 
Better Business Bureau, Pittsburgh 
Cement Institute 

Central Coat, Linen & Apron Service 
Cigarette Lighter Industry 


, -N[OtTrF j O<»k:>. 


'fjo-r bkooki" 
gfi AUG 2? 1 953 




GWC jw^t/ceh 






Ueiaoraate tO'Mc. Ladd , " • " ' 

ANTITRUST (Contd.) 

Cotton Industry, California 
Crescent Amusement Company 
B. I. du Pont 

Ice Cream Industry. Philadelphia 
Magnaflux Corporation 
Major League Baseball & Pro Football 
Mortgage Loan & Auto Financing, D. C. 

Motor Wheel & Rim Industry 

Music Bureaus & Concert Agencies 

National Linen Service Corporation 

Investigation of Onion Market 

Packaged Chocolate Industry 

Rate Making Organizations 

Retail Apparel Merchants Association 

S chine Chain Theaters 

Sun Oil Company 

Underwood Elliott Fisher 

Yellow Corn Grits Industry 

ANTI-RACKETEERING - Alleged Labor Racketeering, Housing Projects, 

St. Louis 


United Fruit company 
Alfred Embarrato 


Bay Ridge Operating Company, 

New York Waterfront Investigation 
Newark Waterfront Investigation 
Alleged Labor Racketeering in Kansas City 
Labor Racketeering in Chain of Rocks, 
Springfield, Illinois 


VETERANS ADMINISTRATION MATTERS - 


Berlitz School of Languages 
Murfreesboro Practical Trade School 


FRAUD AGAINST THE GOVERNMENT - 


Oedekerk and Ludwig 
et al 


1 





.1 * 'yj •>' 


A. 


fmod mum am Gwsmwm (Gtmtt.y 

et al 


IJort;h American Shipping and Trading Company 

^ rre KUlarities , Grand Rapids, 
Michigan ’ 



BRIBERY - 


SPECIAL INQUIRY - Office of Allen Property 

ADMINISTRATIVE INQUIRY (FORMERLY MISCONDUCT IN OFFICE) 

Peyton Ford, et al 
David L, Bazelon 

MISCELLANEOUS - Chelf Committee Reports 

Permission is requested to retain ticklers nn +■>,» 

C h? 8 h f0P a period in excess of 60 days because of frequent 

Inasmuch as h the'??'? c ,J eCeiV ? d ^^information concerning these cases, 
masmucn as the files are located in the 

result la unnecessary delay £ ansii?ing these inquiries ff the 

an^no^tlcklprs* retalned * The cases are supervised from the files 

SELECTIVE SERVICE 

i° necebsary lor the Selective Service Desk to r^nns'-t 
auamroa* investigations in foreign countries. With few ^-r^eptinrs * 
the results are not received within a period of of da-s. In 

J??°nionth?" e resultsar f not available for upwards of 

^„x rauiths. These ticklers are destroyed upon receipt of the 

information requests! anti the ticklers are onlv u®.pd to follow 

rW 1IW ' Etii?atlon - The flle 13 et«^l before a follow- 

POLICY AND REFERENld FOLDERS 

Tno various supervisors in this section retain col lev and 
r-j peace joiners for use op* ration of their dS? Th* y 

folders contain copies of saraoran ha shewing the" development 


Memorani i :■ If 


FOLIC'/ AMD REFjEPRMCB FOLDERS (Contd.) 

of the policy in a partd.etLL&r instance or the actual policy to be 
followed in the operation of the desk. Reference material includes 
writeups prepared for the Administrative Division to use in 
preparation of the Bureau’s annual budget, material prepared for the 
Crime Records Section for use in preparation of the annual report and 
other items necessary for the efficient operation of the desk. 

This material, while it is a copy of an item previously 
submitted, is not retained as a tickler to follow a particular 
matter, but is retained solely for future reference, 

GENERAL 


The afore -mentioned cases wherein permission is requested 
to retain ticklers, are followed from the file. The ticklers 
that are retained are not complete and actually duplicates of the 
file. Only ticklers containing pertinent background data and 
more important memoranda are retained. These are necessary to 
give a ’’bird’s eye" view of a case in the event inquiries are 
received. 

ACTION 


If this is approved by Mr, Tolson we wilt hold the above 
ticklers for a period in excess of 60 days. The necessity of 
destroying ticklers after a 60 day period is fully appreciated 
and every effort is being made to comply with this policy. These 
cases will again be reviewed in October, 1953 » and another 
memorandum submitted. 
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crhlTED STATES DEPARTMENT OF "JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


EMPLOYEE SUGGESTION 


Date 8/25/53 


Director, FBI 


From: 






Field Office or Division NORFOLK \ hf 

SUGGESTION : iD&STtfuah/ 6 ti 6 /3 U /p£/V U <5 Q&S J 

. All offices receive periodically from the Bureau a tabulation consisting of some 
kO pages entitled, "Bureau Employees Who Have Left for Military Service." These 
are filed in an administrative file and serve as a basis for making contact with' . 
these former employees, either in person or by letter. As n ew lists are received, 
the old ones serve no purpose. For this reason J l has suggested that the 

Field be authorized to destroy their old lists upon receipt of a new one. 


Its advantages are: 

The advantages of this would, of course, be in saving filing space since the 
lists over a period of time do take up quite a bit of filing space. 


It should save at least 


annually. Unable to estimate. 


{*£*> !i fe£!'!ED 


The hs3|Ifcjjjr fl^f^Unit|d States of my suggestion shall not form the basis of a 
further*£sfca‘$cf jp.a?tu^^ > ^j'Bb|i^y , |heir s , or assigns upon the United States . 


Signature of SuggestorJ 


Comments and recommendation of Supervisor, SAC, or Assistant Director: 

I feel the suggestion of is well? taken and should be adopted. 

has subm itted his resignation a s a clerk to be effective 8/28/53 • His 

Vinmp aiSrirPRR if? I I Portsmouth/ Virginia, ’ 


home address is 

*#*■)*. ASHA. HOTBED - 30 

b 7 C m ‘ 


< 3 Ut 

f-r-x. 




(Signature) Galen N. Willis 
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.Snecial Agent in Charge 




(Title) 
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5 (F) SIGNED STATEMENTS - RETENTION — Reference is made to Bureau 

P-- Bulletin #35 (B),* Series 1946, ‘dated lU.ne 26> 1946, advising that 
v files over 25 years old in the: field divisions ma# be K destroyed and 
setting out a procedure to be followed in such destruction. 


Reference is also made to Bureau Bulletin #19 (B), Series 
1948, dated March 24, 1948, which instructs the field offices to 
retain signed statements and maintain them as .a permanent and 
integral part of the investigative case file, to which the statements 
J relate. 

% When files 25 years old are destroyed, the signed state- 

ments taken in connection with the case may also be destroyed. 


These instructions, however, do not apply to an important 
investigation or case, the file of which may be 25 years or older. 
Good Judgment must be exercised and the file relative to an im- 
portant ca!se or case having many ramifications should not be des- 
troyed. If there is any question along these lines, advice from 
the Bureau should be obtained. 

/ 

y Appropriate change in the Manual of Rules and Regulations 

eis being distributed. . 




8-19-S3- 




HR. S« A« Al'TDREm '• ■ ‘ : . 

ARMIITI STRATI VB ASSISTANT ATTdRNET GENERAL ‘ 

DIRECTOR, FBI . .. ' '■ - r ' 

American: . protective league ' 


The. American Protective League was an organization formed 
in Harch, 1917? by private individuals for patriotic purposes, to * 
work under, the direction of the Bureau: of Investigation, U.S. 

Department of Justice, for the purpose of assisting the Government; 
in securing, information Oh the activities of agents of foreign - / 
governments, persons unfriendly to the Government^ and for the pro- 
tection of public property',, etc. The members received no: pay, and 
when • the ‘emergency passed. Congress made ho provisions for benefits 
or pensions, as the members were not employees of the Government. ,$i. 

' The American Protective league was disbanded in 1919 «< . . ' „ }'Z 

* 1 ' *■ • ■* , 1 r 

This Bureau has approximately eleven file cabinets containing ^ 
material on the League. This material consists of a $ X 8 index on 
badge holders* numerous badges, ‘4 short; personal history on each 
individual, miscellaneous; records and hooka the League apparently 
collected, and one drawer of various letters and post cards. Tills 
material was turned over to the Bureau.' sjfk Investigation after the “k 
organization was disbanded. A « - ; ^ 

!r ’ - These -records have no contemporary value to this Bureau, but ^ 
since they undoubtedly have historical .significance, it Is believed § 
the Rational Archives may want to secure these records by accession. q 

Accordingly if you agree it is suggested that 4hs|§e records ; 

be made available to the. Rational Archives ^ - ^ 
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' 'piifetet ' 7/22/5^;;^.;// 


Inasmuch as the Bureau has not had, jurisdiction on ... 4 . 

. - violations or the Gold, Ro serve Act of 193h - since January 31, £-',;[■>> W-';- 

: f r 1935* and the ectir-mted cost to microf iim-ls ratherbigh ’whan s *“ ' - 5 

v .. .. it; is considered that a .five-- -draper., file cabinet. can. be pur- -yv.'j.; ; 

/ : t chased for $63,00, it is. felt that the pest eedhony. can be ' - i! - ,1 . 

; effected by the outright ; destruction of . these files at this ;; 

■ ‘ ti T ’-.o . Accordingly, you nay destroy .all files referred to In . . - ; ' - •; -* '• 

' • . referenced letter, you Should > advise ; the. Eure aii when these t- 





office Memofondu. 


TO 


PROM » 


Mr. A. H. Belmoh 
Mr. V. p} 





UNITED STAWES GOVERNMENT 


Tolson- 

Ladd- 


DATE: August 28, 1953 Nichols 



SUBJECT 


j ■"’"‘’fy’Vf «»»*»*» 

r , r >-U P^’ 

LAi liiAda. 


■■ ^£ublicatiqnsjjle. 

ADMINISTRATIVE 


Belmont - 
Clegg — 
Glavin — 
Harbo — 
Rosen — 
Tracy — 
Gearty — 
Mohr 



At the present time, the Bureaus Publications File has on hand 
copies of the following publications: 

1. ’’Ammunition” - monthly magazine of the United Automobile 
Workers of America - CIO; copies from 1943 to 1948. 

.2. "The American Federationist” - monthly publication of the 
American Federation of Labor; copies from 1943 to 1953. 

3. "Crisis" - monthly publication of the National Association 
for the Advancement of Colored People; copies from 1924 
to 1949. 

4. "The American Exporter" - a monthly trade magazine dealing 
with export-import matters; copies during 1941. 

5. "Bulletins From Britain" - weekly publication issued by the 
British Government during World War II; copies from 1939 
to 1942. 

None of these publications are primarily political in nature and none 
of them have any value from an intelligence or reference standpoint. They 
are not indexed, and in the unlikely event that they are ever needed, all are 
available at the Congressional Library. 

RECOMMENDATION: 

In view of the space problem faced by the Publications File, it is (jf 
recommended that authority be given to destroy its file of the above-named 
periodicals. 
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The Bureau T s Publications File presently has on file a series of(I^|jj| 
transcripts of official foreign broadcasts made during the wartime period [ 
1941-1943. This material, which is in the form of mimeographed daily 
bulletins, was issued by the Federal Communications Commission during 
the war and is entitled "Daily Digest of Official Short Wave Broadcasts 
Beamed to North America from Germany, Italy, Great Britain, the USSR, 
China, France and Japan. " 

.None, of this material i s indexed a nd, since it consists wholly of 
routine propa gandaJ)j:XLadcJ.atsJpy the nations enumerated, it is of no current 
value either from an intelligence or from a reference standpoint. The 
material occupies eight full file drawers or two file cabinets of Publications 

File space. ^ 

. • ^ 

RECOMMENDATION: 



?'W'' 


Inasmuch as this material is serving no useful purpose at the 
present time and has no potential value for the future, it is recommended 
that the Records Section be allowed to destroy this material. It may be 
noted that the Publications File is presently confronted with a pressing 
space problem^ 
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DATE; 9-25~52 


SUBJECT; RECORDS SECTION 


r<Fi /proposal to f-estrov Obsolete SI- Abstracts _JZ~Z. 

^ . t a V C_. Trtcy 

i *’ * ' < ' ,r „ 

During the war when the Sj; "xeion was in «tiMn ZT - 
additional abstracts were prepared on green ,.sper foe th « j 

purpose of havinr ar. index rtib --tinr Political, Economic • 
Social. Mi litarv7 Naval, Smu v 3 1 i.,-* '“alters, etc. con ,aine 


Social, Military, Naval, Smu y3 1 i.,* -atters, eve. 
in correspondence filed alpl «” »*' Really by councry. or 
example, if mail contained I'd rration regarding the polit/T^t? 
cal situation as well as e-t «c information on Peru, twov_^ 
* P-reen abstracts were prepare. Ape bore the caption PEP 
POUTTOAI and the other, PER' -mX'NOMA , These abs rae 
were filed alpnabetically by country and by subject matters, 
and are duplicates of the white ard blue abstracts. 

fI ’ha abstracts a re cl* and receive no use today. T bey 

have & in nnny w«. Ti»y occupy 

drawers which can be utilised elsewhere In the F.ecorCL 
Fection. Miss Evelyn V. brooks has previously mde a su L - 
yestion recommending- that these abstracts be microfilmed 
inasmuch as they no lonrer are of value and the information 
is somewhat out-dated. 

It is telieved that no useful purpose can be gained by 
microfilmin'- these abstracts. They should be destroyed in 
view of the fact that the correspondence can be readily 
located by a search of the alphabetical acstracus. 

PECQMIiEriDAT TO ’ i : 

It is recommended that the Domestic Intelligence Division 
authorise the ruction of the SIS abstracts. , 


^t&suudjh- 




ISWLWffl 




i>i® 






!A 


e v 


( SEE- ADBEiJDTJM ifTACP.kD) ) 7 









10-7-52 

ADDENDUM : 

The Records Disposal Act of 19W, as amended, specifi- 
„ q1 w exeniDt” "extra copies of documents preserved only lor 
!oivL?e”e of reference" from the definition of "Records." 

The SIS abstracts are copies which were made and retained 
solely for the purpose of ready reference. Therefore, Arcnival 
Ind Congressional approval for destruction is not required, g 
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]" ' Mr, R'. T. Harb’o 

’ 1 '' jr I'. , ’'¥'. Conrad V-”' |- ;, / . yy. ? ,„. 

' A . 1 PM 'RADIO STATION -LOGS .» . 1 -t 

■ -**'■. ■ • A • ..... .' ' ; \ ■ yj ' 

’ i : .; ■/■I.; 


July, 29, 1922 v 


ij .. . . &- 

■7^ f *: > - : - 


,, Reference is made to the attached letter from \ y'y ; f 

. Birmingham suggesting that the PM station logs be destroyed ‘ . f: 

on an annual basis when the last serial ' becomes one year ; ’ 1 '- 1 , ' ! 

'■ old,.; i;.,, ' \y V-// h ‘ v y. i' / j- 

- . BACKGROUND , . ' \y. i -■ I 

■ ' 1 ' Since existing Bureau policy hasbeento retain, copies , of j/ 

various forms for a period. 1 of. one year -and destroy' them .after .that 
time on’ a monthly basis, this, same policy was applied to the PM /,< ■ ; -1-! 

■ station instruction manual when it was?-' written... Insofar as the . , /i 

' ’ Radio sectibp: , is ' concerned thereiis': no. nref erred- length/ot time, for 

the log forma to be retained, nor preferred time for destruction other ...,. $ 

;; than compliance with what was understood to be a general over-all , f ! f 
; . Bureau policy; '■ / . -/ h . // ■ / - ' ;• ■"./ ' V-/ '//,:;/■ ' '■ //- V 1 . : /\ /■ /•'• vy.h-' . T 

ACTION ; ////../ y''y-; ..-'h" ■''' , ■ V- . - ; \ -"'/t r^:} 

' ” - Since the attached letter is in the form of a. suggestion, . ly S-. 

, in, accordance, with your instructions. It is re commended -the. letter ’ ' %, 
be referred to the, Bureahx -Shg'gea'tlon Committee, fob -.appropriate- ' ■ y_-^ :/ 

action,. It would appe\ r that' the .factors' ..leading', to, the original; ' Xf - */K 
policy of monthly destruction of material on an annual basis would yt- / 
apply,, here* . However; as .indi'cated above the only, -recommendation ^ 

, which we wish to make Is- that general Bureau policy; apply./ - / r : ’> V'^l 

t ' #.f ■; , .' ."ML;.- 
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Mr. William P. Rogers 
Deputy Attorney General 


$ Director, FBI 

f sj 2 £o£, 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 


August ll|., 1953 


EIGHTY-THIRD CONGRESS, 

FIRST SESSION * ^ ^ f ^ r , 


HEREIN IS UNCLASSIFIED / „ I 

DATEl|a&fe. By DCAjynw^ 

#63-ftO*l(p3l 

u^c*T‘t of Bus' fi ' € ' s>CA -' 


Prair- fc 


f / 

’ rf 


| Reference is made to your memorandum dated August 10, 19f?3, 

which Requested my views concerning S. 2505>, Eighty-third Congress, 
Fllrst Session, which is a bill to amend the Federal Property and A^~ ■ 
ministrative Services Act of 1949* as amended, and for other ourpoaes. 


®i 6 Mil woiiU tks Mldtflngj‘ 


j That during a state of war or when hostile action appears ' ,7'c 

Imminent, the head of any federal agency, may authorize the destruction 
of any records in his custody that cannot otherwise be effectively 
disposed of . under statutory provisions when the retention of such i £V 
v records, in US establishments outside of the United States or, in ' 

'the case of records within the United States, when the retention of .•! 

shcK recoils would iwtepil the. security 6f fchfi %iii6d. States 

That during the existence of a state of war or when hostile ; 
action appears imminent, the head of any federal, agency may authorize 
the destruction of any records, books, mans, photographs, documents, © 

papers, or written or printed material pertaining to Government con- *'.g. 

tracts and required to be retained in the custody of any person when ^ 
their retention would Imperil the security of the United States. , S 

i % 

1 That the head of each federal agency by regulation shall, . }3 

Ih the interest of- economy and efficiency, authorize the destruction , ■ ;, v 

of such war contract records, notwithstanding provisions in individual, 
contracts iso the contrary, at any time from three years after disposition 
of termination inventory or three years after final settlement of such /V’i 
war contract. Such regulation may Include provision. for making and . »" y 
retaining of Photographs or microphot ogratphs which would have the same._ 
fpree and effect as the originals - thereof- and would be treated V : '. 

originals for the purpose admissibility .In evidence. 1 AA — . h. 

j ‘ T? mOORDUJD t / 

j In so far as the FBI is concerned, there appe|^r$J(-fccl8bM)53o j , 

’'objections to the provisions of the b ill concerning destruction of j- j 
rjecnrda, etc., during wartime or when hostile action app ears Imminent h — 
and such destruction cannot be made ih accordance with e^IUb'ing™ _ 
statutory provisions. 

i ' _ - 

j - The provisions of the bill pertaining to the destruction of, : 

war contract records do not contemplate the period of hostility and 
provide that the head of the federal agency destroying such records : ,Vj 
may provide -for microphotograohs of the records. Y 0 u may wish. to con-; , / 

alder the fact that such war contract records might be needed for , ’ 
evidentiary purposes subsequent to the three-year period and whether 1 

-microphotograohs -thereo-f~JWou-l : d--sufcfice^--- — — - - ' : : ^ 
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The Bureaus Publications File presently has on file a number of 
issues of Pravda, official organ of the Central Committee of the Communist 
Party of the Soviet Union, dating from September, 1943, to June, 1950. The 
New York Office formerly subscribed to this publication and furnished copies 
to the Bureau for translation. However, by letter dated August 17, 1950, 
the Bureau instructed New York to discontinue this subscription inasmuch as 
we now have available the Current Digest of the Soviet Press , containing 
translations of the leading articles in Pravda , as well as all other Soviet 
journals and newspapers. (61-2543-83) 

Pravda i s written in the Russian language and the old copies of this 
newspaper currently maintained by Publications would seem to have no 
present or future value for the Bureau, either from an intelligence or 
reference standpoint. However, in the event this publication were ever 
needed, the -Library of Congress has a complete set of issues which could 
easily be obtained. The issues of Pravda retained by Publications are not 
indexed. £]_[_ OBTAINED 

RECOMMENDATION: HEREIN IS UivCLnSu^lcD 

In view of the foregoing and in view of the fact that Publications 
File has a definite space problem, it is suggested that the Records Section 
be authorized to destroy the back issues of Pravda now kept by the Bureau. 
This move would effect a savings of four full file drawers of Publications 
File space. 

ADDENDUM (WAB:GAS) 9-1-53: Proposed action has been reviewed in 
the Espionage Section and there appears to'"~be noj valid objections 
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subject: PUBLICATIONS FILE |JA1 tTro!" 

CP ADMINISTRATIVE' ~ 1 H J_ <Zk&J SS2~= 

^esfe^io'rO of &*e**c 

The Publications Pile presently maintains copies of the newspaper' /j 
Izvestia, official organ of the Soviet Government, from October 3, 1940, to v 
June 30, 1950. This newspaper, which is in Russian, was formerly furnished 
to the Bureau by the New York Office. Occasional articles were translated into 
English; however, in general the publication had little practical value for the 
Bureau. 

By letter dated August 17, 1950, the Bureau directed New York to 
discontinue the purchase and submission of Izvestia . This letter pointed out 
that the Bureau now has available the Current Digest of the Soviet Press as a 
guide to articles of possible interest in Izvestia and, consequently, the latter 
publication was no longer being translated by the Bureau. (100-341761-30) j 

Inasmuch as a complete set of Izvestia issues is maintained by the — ->1 
Library of Congress in the event that a review of this publication ever becomes | 
necessary, and inasmuch as this newspaper is no longer serving any useful N I 
function to the Bureau, it is recommended that the Records Section be allowed ^ 
to destroy its copies or turn them over to the Library of Congress if the latter / 
institution desires them. \ 

&. 

If this move is authorized, the Publications File, which has a pressing 'N 
space problem on its hands, would thereby save four full file drawers or one \ 
cabinet. The Izvestia copies maintained by Publications File are not indexed, . 

. - — — ^ 

RECOMMENDATION: j ’4 

That the Records Section be authorized to destroy its copies of the f|/ ^ 
1940.-1950 issues of Izvestia, unless it is determined that the Library of , \ 
Congress desires this material. sg 

AUBENDUM WABtGAS 9-1-53: Proposed action has been reviewed in thea 
Espi?6nage Section and there appears to be no valid objecti on, .tf 
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The Bureau r s Publications File is presently maintaining* copieVof 
the Baltimore "Afro-American, ” Negro daily newspaper published at 
Baltimore, Maryland, for a continuous period from May, 1942, to December, 
1944. No issues subsequent to 1944 are on file. 

This newspaper is an independent Negro publication which, while 
strongly championing Negro rights, is in- no way affiliated with the Communist 
Party or any Communist front organization. Back copies of this newspaper 
dating 1942-1944 have no current intelligence or reference value for the Bureau" 
and are rarely, if ever, referred to by Bureau supervisors. The publication 
has not been indexed, A complete set of "Afro-American" issues' is available 
at the Congressional Library. ,.. r 

RECOMMENDA TION: 

— - 1 t* 

It is therefore recommended that the Records Section be directed 
to destroy its 1942-1944 files of the ’Afro-American, " thereby effecting a ^ 
saving of three full file drawers of Publications File space. This would » 

help materially in solving the pressing space problem now faced by the x 

Publications Unit. • 
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The Bureau*s Publications File presentjyvre tains practically a . 
complete set of the now-defunct daily newspaper !? M, which was published 
from 1940 to 1948. As you know, PM was a decidedly leftwing publication 
whose editorial policies frequently coincided with the Communist Party line 
and whose staff was heavily infiltrated by Communist Party members and 
sympathizers. There were a number of references to the FBI in PM, often of 
a critical nature, and the publication was therefore of considerable interest to 
Bureau officials while it was in existence. 

Despite the foregoing, however, there seems to be no reason for the 
Publications File to retain its iile of PM, which takes up eight file drawers 
or two full file cabinets of space. A complete set of PM issues is available 
at the Congressional Library if this publication is ever desired for review, and 
it may be presumed that all pertinent individual articles from the newspaper 
have been clipped and filed in appropriate case files. The copies maintained 
by Publications are,, not indexed. It may be noted that PM h as not been cited as \| 
a subversive publication by the Attorney General or by any recognized legislative i 
committee. 


RECOMMENDATION: 


% 


In view of the pressing space problem confronting Publications File 
at the- present time, and in view of the fact that copies of PM can be secured 
through the Library of Congress if they are ever needed, it is recommended 
that Publications be authorized to destroy its old copies of this newspaper. 
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a(ff, oN (3 u£LE-/ 3U^ fkopBihj - %£*t 

The Bureau's Publications File presently retains copies of the weekly 
publication Editor and Publisher from June, 1945, to September, 1951. Th 
Bureau has a current subscription to this magazine for the benefit ofthe fpj 
Crime Records .Section, which has found it of invaluable assistance in ' I 
maintaining current mailing lists. (94-3-4-25-131). However, Crime Records 
merely reviews each new issue of the magazine and then destroys it without 
filing. 

It is recommended that Publications File be allowed to destroy its 
old copies of this magazine dating from 1945 to 1951. These back issues are 
rarely, if ever, referred to either by Crime Records or by other sections at 
the Bureau. However, if necessary, they could easily be obtained through 
the Congressional Library which has a complete set of the publication. The 
back issues presently maintained by Publications are not indexed. 

. 

If this suggestion is approved, Publications File would thereby effect 
a saving of three. full file drawers of space. 

RECOMMENDATION: 

That Publications File be allowed to destroy its copies of Editor and 
Publisher dating from 1945 to 1951. 
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A recent review of the Publications File reveals that this unit has on 
a number of outdated, foreign language publications dealing with criminology, 
penology, criminal law, sociology, criminal psychology, and similar topics 
a nonsubversive and strictly academic nature. jfj 

A large part of this material consists of official publications of various 
South American governments (written in Spanish of Portuguese) during the 
1930 { s or early 1940 T s. A typical example is the "Archivos. de Medicina Legal 
E Identif icacao, " an official publication of the Brazilian Director of Prisons 
during the period 1937-1940. However, some of the material is not South 
American in origin but is Japanese, German, French, etc. 

None of this material is indexed in the general indices and none of it 
has even-been translated, except that in some instances the table of contents 
has been translated. It does not appear that this literature has any current 
value, or any future potential usefulness, to the Bureau. 

RECOMMENDATION: 

It is recommended that the Records Section be allowed to destroy this 
material, thereby helping materially to solve the pressing space problem con- 
fronting the Publications File. It is estimated that approximately 20 file drawers 
i or five full file cabinets could be saved if this move is approved. T“ 
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SUBJECT: NATIONAL STOLEN PROPERTY INDEI f ' 

l ASlytMh'W &f B<^ i 

I Supervisor General Index Unit, has stf^feeated 

through [ I General index Unit representative on the Record^ 

Section Streamlining Committee, that cards five years or more old relating ✓ 
t£/liquor in the National Stolen Property Index be destroyed. 

There are approximately 5000 index cards in this portion of the 
National Stolen Property Index contained in four drawers. The majority of the 
cards are filed by a Federal Strip Stamp Number; others are filed by barrel 
or case number. Very few cards have been added to the index since I?lj8, 
and very little use has been made of the liquor portion of the National Stolen 
Property Index since that time. The four drawers accupied by these cards 
represent a cabinet cost of approximately $25. Thi3 does not include main- 
tenance cost. 


Harbo > 

Rose* - — 

Tracy 

Gcarfy — , 

Mohr 

Winterrwwd _ 

Tele. m 

Hollom** — ■ 
Six©© _ * — 
Miag G«*«ir — 


RECOMMENDATION: 

li That the cards in the National Stolen Property Index five or 
more years old relating to liquor be destroyed. The remaining cards should 
be consolidated into the miscellaneous portion of the .index. 

'.v 

2. That this be referr ed to the Training and Inspection Division 
for review and acknowledgment to I f - v 
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subject*. ^ Destruction of I files less 
THAN 25 YEARS JOLT) - 

Closed investigative files now may be destroyed in 
the field offices when they bec'ome 25 years old 3 under a 
schedule reflected in the National Archives Form #108. 

Many files could be destroyed sponer without harm. It is 
suggested that consideration be given to the following 
schedule for destruction: 
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To be destroyed when they have become 15 years old: 

(1) Security Matter files predating Y/orld War II 3 
and including World War II 3 except Espionage and 
all Coimunist 3 satellite 3 and related Security 
Matter - C and R files. 

( 2 ) General Criminal Investigative files 3 except those 
in which the subjects have received sentences 
extending beyond the 15-year period. 


( B ) 
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could 

the statute 


To be destroyed after 5 years: 

(l) Unknown subject files in Criminal cases 
generally be destroy ed in 5 years since 
of limitations would usually have run 3 and in the 
majority of cases witnesses and even evidence 
.necessary for conviction will have disappeared 1 
■'ipaithin that time. 





file to be consider ed for destruction would have 
be reviewed to determine whether it contained 
material which should be retained 3 since material 
of permanent value would be saved. 
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Prior to destruction of any file 3 an informative 
index card must be prepared containing sufficient 
identifying data concerning the subject of the 
file to be able to readily identify the case 3 should 
it be. necessary for a field off ice to call upon the 
Bureau for a resume of the file. This card would 
then reflect the fact that the file had been destroyed 
and would serve as notification that the Bureau 
files contained information concerning the subject. 
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ASAC H . B. Fletcher of Washington Field Office 3 
the supervisory staff of Washington Fields and 
the Aides assisting in the inspection of Washington 
Field Office concur in the feasibility and 
advisability of the above destruction schedule . 
Fifteen years is considered preferable to 10 < 

since too many exceptions would be necessary 
under a 10-year schedule . „ ^ - 

RECOMMENDATION; 

That the Executives Conference consider this matter. 
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Tolson. 

Ladd 

Nichols ■ 

Belmont. — — 

Clegs 

Gln^i ft < — ■ 

Harbo 

Rosen- — ~ — 

Tracy — 

Gearty — . — - 
Mohr — — — — 
Wintertowd — ^ 
Tele. Roorn^ 
Hollow**' — - 
Sizao*^ — — 

, Miss Gandy — 


Space in field offices is already a pressing SolL R .«— 

problem. It is getting more pressing each year and , since 

the General Services Administration must reduce the amount 

of leased space by several million square feet this fiscal 
year s it would seem that consideration should be given as to 
'whether the FBI can release any space. Each year :we are 
accumulating more files in the fi.eld . Already some field 
offices are requesting authority to microfilm old files. 

According to the National Archives Authority we 
can legally destroy field files at any time inasmuch as the 
originals of the field files are on hand in Washington. The 
present Bureau policy is to destroy field files after they have . 
been closed at least 85 years. The thought occurs that perhaps 
we should arrange to destroy criminal and awlicant files in 
the field after ten years and thus save a considerable volume 
of space. 

In early 1950j a survey was made of the field and 
at that time ej^ghf offices favored destroying criminal and 
applicant files after threy became ten years old while the 
remainder of the offices vjere opposed to the idea. During 
that"- Same survey 18 offices favored destroying these files t j 
(excluding security) after 15 years while the remainder jjf 

of the offices were opposed. Since then we have had thousands//^ j 
of cases opened and it has been necessary for many of our /' w 
offices to request more and more space. 

i 

Since the General Services Administration will have 
to giye up some space this fiscal year , the pressure probably 
will ultimately be put on us to reduce space holdings. In some 
offices while space cannot be given up the destruction of files 
will provide needed working space for FBI employees . It is be- 
lieved that some , consideration should be given to ascertaining 
whether the Executives Conference would agree to another survey 
of the field as to the advantages and disadvantages .attendant to 
destroying field files after ten years or after 15 years. The 
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files I have in mind are the general criminal and applicant 
files excluding crime survey files and, or course , only 
cases which have been closed throughout the specified period . 
(j think we should keep security files 

’ * ’ The alternatives are to keep asking for more space 

or to have our offices get more crowded . At the same time 
it will be necessary to keep hiring more employees to keep 
the files in good shape, search indices on the files, etc . 

I do not think the destruction of the' files will seriously 
impair our name check program inasmuch as. we now point out 
that a reliable check can only be made -through Bureau 
files in Washington . 
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SUBJECT: .. DESTRU CTI ON OF/FILES LESS 
THAN 25 YEIHS OLD 
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The Executives Conference of August 13, 1953 , con- 
sisting of Messrs . Glavin, Tracy, Harbo, Mohr , Belmont , £add, 
Rosen , Gearty , Si%oo and Mason considered the question as to 
whether a survey should be'madejby obtaining the views of 
SACSjas to the possibility of disposing of certain closed 
field files in less than 25 years . The Current rule is that 
field files may be disposed of after they have been closed 
for 25 yearns . 

* 

v Tt was proposed that a survey be made to see if 

closed files in Criminal and Applicant categories onlyj could 
be destroyed by field offices after the files had been 
closed 10 years > or after the files had been closed for 15 J 
years.. The purpose of the proposal was to make available i; 
additional working space in field offices or to possibly I 
present an opportunity to give up small amounts of existing 
field office space . 

. : survey was made in 1950 and at that time only 8 

I&-ACS favored destroying Criminal - or Applicant files after they 
had been closed 10 years. When the question was presented 
as *° ^ether Criminal and Applicant files should be destroyed 
after they have been closed 15 years a total of 18 SACs were 
J ound to be m favor. 

nr mnr, Since t hen we have accumulated additional thousands 
f files, some of our offices have become crowded and it has ’ 
become necessary to obtain additional space and it was 
presented to the Conference that possibly through mat ina a 
survey by means of an SAC Letter/ we would find 9 the opportunity 
of saving -space, saving the employees who are now repaired to 
maintain the files, speed up searching time in tie field 
because fewer cards will be in the index and still ln+ 

+TI Ch6Ck pr °9 ram inasmuch as it 

iSw tl- d ±haii a com P lei;e name search can 
i Washington. 
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/ Legally, we can destroy field files whenever we wish 
inasmuch as the National Archives Authority recognises that the 
originals of field files are on hand at the Seat of Government . 
Consequently , Archives has no, objection to destroying field files, 

i 

I The majority of the Conference , Messrs Glavin , Tracy, 

HarbOj Mohr, Belmont , Ladd , Rosen , Gearty and Sisoo were opposed to 
making a survey . Those opposed to the survey pointed out that a , 
previous survey of the ‘ field was made at which time only eight 
Special Agents in Charge favored destroying Criminal or Applicant 
files after they had been closed ten years,, .and all of the othet 
Special Agents in Charge were opposed. Therefore, it was felt 
there was no need for an additional purvey of the field , 

Further, those opposed felt that the field offices would 
have need to refer to these old files too o,ften and also that the 
space saved would be negligible compared to the amount and time 
of clerical help which would be necessary to carry out such a program, 
\ and they, therefore, felt that 'the present rule requiring the 
i \ destruction of field office files after twenty-five years should 
\remain in force • 


t>e\ made . 


The minority, Mr, Mason, felt that s u cha_suryey should. 


\ No action to effect such a survey will be made unless 
the JDzizector so instructs, 

N. Respectfully, 

\ For the Conference 


l/rt 


Clyde A, Tolson 
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SUBJECT : 


M. A. Jones 


Tolson 

Ladd 

Nichols.... — 

Belmont 

Clegg 

Glavin 

Harbo 

Rosen 
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Gcarty , - ■ — 

Mohr 

Winterrowd — 
Tele. Room- 
Hollorian — 

Sizoo 

Miss Gandy- 


There is contained in the Bureau 's Library volumes which nl>» 
are felt to be obsolete at the present time 3 and it ingoing to be S'Lln 
recommended that they be destroyed . These volumes ease made up in ^oo— 
Mr, Gauthier's section and contain black acco binders with silver 
lettering. They are too bulky to send with this memorandum and 
are being retained in Agent Suttler's office for disposal. 

The titles of these brochures or books are as follows: 

1, Court Rooms Photographs Saboteur Trial, 

S, Charts -National Defense Investigations . 

3. Documentary Evidence of Axis Espionage in Argentina. 

4. Charts -National Defense Investigations . 

r. This volume shows the National penetration in South America 3 
Nasi activities in Latin America 3 as well as the Nasi military 3 economic 
and intelligent activities in South America. 

5. An album of photographs dealing with the visit of Jorge Hernandeg 
Mendes and Rodrigo Mendes Soto during the course of their visit to 

the FBI in 1943 . ( two copies) 

62. Western Venesuela Oil Production. 

7. Charts-Latin America showing strategic war materials 3 Axis 
concentration areas 3 Axis communications 3 Axis Nationals . (two copies ) 

8. A photograph album depicting the visit of Plinio Brasil Milano 
to the FBI in. 1943. 

9. Charts -National Defense Investigations covering the Republic 

of Columbia and the Panama Canal and showing the Nasi concentration in 
th"ose areas. \ 

RECOMMEND A TIONS: (! 


Ch 1, it is recommended that the photograph albums on Mendes 

Soto 3 and Milano be given to SAC Hank Sloan for the files at Quantico 3 
as many of the pictures shown in the photograph albums deal with 
™ Quantico scenes. 

2. It is recommended that all the charts dealing with various 
0 aspects of Nasi activities and National Defense Investigations in 
Sfi I South America be destroyed. Mr. Gauthier concurs in this recommendation. 
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UNITED STATES GOVERNMENT 


MB. GLAVIN 


C. Q. Smit 


DATE: September 2, 1953 


subject : OBSOLETE FAYBOLL RECORDS 


/yj i ?,3?!TAINBD 

13 UNCLASSIFIED 

| Payroll Supervisor, \y 


The writer and\ \ Payroll Supervisor, 

made a personal survey of the payroll records maintained in the 
Identification Division Building on September 1, 1953. 


^Jioscn 

Tracy 

«’Laugblta 

Mohr 

Wimerrowfd_ 

Tele. Rm._ 

Holloman 

Gandy 


These records are maintained on the 6th floor and in the 
storage area on the 7th floor. They consist primarily of out-of -serv- 
ice pay Jackets, machine accounting payroll and bond listings , time 
ana attendance reports, GAO audit copies of payrolls and payroll cards. 

GSA has set up a schedule covering retention and destruction 
of certain records and the folloing applies to payroll records 'main- 
tained by this Bureau . 

TIME AND ATTENDANCE REPORTS - may be, destroyed 2 years 
after audit on authority of GAO. GAO audit copies of payrolls 
and related documents maintained for 10 years. 

PAYROLL CARDS - No schedule for destruction of payroll 
cards has been set up and therefore, they must be maintained 
for an indefinite period or transferred to a' Federal record 
center when they are no longer of use to the Bureau. ■ 

GSA has no regulations covering out-of -service pay Jackets 
which are administrative files maintained by^the Payroll Section and 
machine accounting copies of payroll and bond ' listings which are merely 
used by the Payroll Section for checking’ purposes . Therefore , the above 
two categories of records can be destroyed whenever they, have served 
their purpose. , 

Inspection of the po,yroll material maintained .in the Ident 
Building reflects there are approximately 77 four and five drawer, cabi- 
nets stored there. Approximately 15 four drawer and 9 five drawer 
cabinets contain out-of -service pay Jackets \ %ne accounting 

listings which are no longer of any value to ■merayroll Section and 
which need not be retained. REG0f?DED~l / / CZil KT** b7c 

~1 the secUk&id^Ff^?^ of 

these records was advised that the^aWove materi$fyj> destroyed 

and he stated this would be done , thereby mdM&ing avaiiiwle space for 
24 additional cabinets . In audition to the above, there are approxi- 
mately 53 cabinets containing time and attendance reports , payroll 
cards and General .Accounting Office audit' copies of payrolls and related 
documents. None of this material can be destroyed at this time. 
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You will recall -that we received authority from GAO in 
February of this year to destroy time arid attendance records /or the 
years 1948 and 1949. All time and attendance records since that time 
must be maintained until 8 years after audit by GAO . We will, there 
fore not be able to destroy any additional records until December 
1954 This matter will be, followed by the Payroll Unit and 
tions concerning destruction of these records will be submitted at that 

time. 

During the course of this survey itwbs noted that there 
were numerous cabinets stored in the Identification Building which con-~ 
tained leave records 3 material relating to budget matters 3 and material 
stored by the Legislative Unit of this Division. It is possible that 
some of this material is no longer of value and could be destroyed. 


RECOMMENDATION 

I recommend that the Supervisors handling leave } budget 
matters and the Legislative Unit survey the material they have stored 
in the Ident Building and submit recommendations as to what part of 
itj if any 3 may be destroyed. 
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prom : P. G. TRAVERS <rf 

SUBJECT: 'fpBSOLETEl^AJROLL RECOUPS.. 
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Tolson 

Ladd 

Nichols __ 
Belmont.!— 

Clegg 

Glavin 

Harbo 

Rosea - 

Tracy 

Laughlin 

Mohr — 

Wincerrowd- 
Tele. Rro. _ 
Holloman — 
Gandy 



Reference is made to the attached memorandum to you 
dated September 2 S 1953 s wherein it was reportedthat there is main- 
tained, a number of file cabinets with material relating to leave 3 
budget and legislative matters • It was recommended that the 
super visor s of the above units survey the material that is stored 
in the Identification Building for the purpose of determining ' 
if some of the material can be destroyed . 

r b6 

This is. to advise that the Leave and the Legislative - hl 
Units have ,r e viewed the material maintained by the Records and 
Communicat ions Uivision in the Identification Building and have 
instructed \ I . who supervises these files,, to destroy 

those files which are obsolete . Due to the pressure of other 
matters y Mr. Jackson of the Budget Unit has not had an opportunity 
to review the files maintained in the Identificati on Building 

and will do so within ‘the near future and instruct 

to destroy any files that are obsolete . 


ACTION 




For informational purposes . 


Attachment 

PGT:fsb 

CC: Mr. Jackson (Sent Direct) 
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UNITED STATES GOVERNMENT 


TO 


MR. TRAC! 


FROM : u § Dawson 




fH 



DATE: September 3> 


sdpct: n mmsaus mm ebtebed by "hashdex, 

'% y*\ ' * f 


It 


'QZv.t' <?r5 J 


j 


^Arrangements havTbeen made for the Record Section 1}© 'de^C52^r , “* ,E, * ,e “ 
the film returned to the Bureau by "Tlashdex. » This film shows copies 

of non-priminal fipsiDiint raids,, These arrangements were made after 

we were^dvised by Inp +v.« ka^a^a iui 


"Flashdex" account 


has been completed. 


of the Administrative Division, that the 
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’ ' "“SO 1 . <- _ 

■ ! - . OFFICE; MEMORANDUM 


TO 1 - ; : MR..-- NICHOLS 





.' UNITED . STATES .. GOVERNMENT; . 


DATE: 9 /l/$ 3 


•FROM' . ;W.G.- EAMES 


SUBJECT:. .BULKY ENCLOSURES' !'• 
, V-'; RECORDS '’SECTION t., : ; 


■ • . Reference is made to my memorandum to you dated 6/3/R3, ' 

attaching memoranda to Mr. Belmont . and Mr; Rosen, . co'htaing a par-. - .• 
tial list of bulky enclosures presently on hand with the. request 1 
that these enclosures be reviewed 'by- the appropriate substantive . 
Supervisor and' 'a decision -reiidered, as 'to their, retention or dispo- ; ■ 
sition., 3 ■■ , • ’ :* ; '"r-^V. .t.-W'"' 


't i 


, “ The primary propose of the entire program is-, of course it- , 
weed out' those '-bulky exhibit's which -will ; serve .no useful -prup'bs e\^v;l -4 
being retained,,; ’’thus; giving ; us badly needed filing space. .. 


' --isfc 

, ,,**«*? 

n . . ..-Yi " ‘.V a 


There^-are. attached '.'hereto,' .memoranda to- Mr-,' Belmont. andt|t%tt 


■•Mr# ‘Rosen, containing an additional partial, list ' of bulky enclosu^^^^ti. 
with: the request that these enclosures' -be. reviewed 'and a decisio|mif|&|st ? l;^ 
rendered as mtb their, retention or disposition; ' — ■ - r ’ ' 


RECOMMENDATION: 


- *. » “ ''-UK'?'? I ^ -i* : 

”-x . 


That the. attached memoranda be .forwarded to ‘Mr. Belmbnt^fsa^i^'pi 
Mr . Rpsen. -■ - ■ - . . >5 .. , . - - .. ^ -^.-v X ■- ; 

.• ;p. &ST/f.0&r'lJ M -• - 

: jwm:ww • ' - " *'• :: V. \ - r ’-” 

■Attachments • ■ ' . \- . 1 ' -x •.'* t *. ' ~ 
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PILE 11TOBBK 


TITLE; OF CASE 



' * .. ’ ‘ • - -5 „ 


v - CQIlTMlTa OF BBLiar SlKJLOBtlRB •>': ; 




58-2000-1395’ 


/' Vj. .58-2000-1781 
; :? I' 58^2000-109^ ! 


'58-2000-2007 


. 58-232^-106' 




. Sttft.il g) JJ> v. 

. Sub* j Louis ,' Mmmm&v '. fleuar traantal- : oorr , espondonco \ - 
- ‘ kasy etaal*, ~ * ., ^ ; •■ • . v •; ;f lie* ' ''yTn&nsOnipb pf ’tSiftl** '•• - 

Bribery* -y, ' /> ’ r;.'' : ^koUyvbai£0.n',b^.Eouso Sub-96$- A .> 

■ : -; ...l-y ’ ralttoo. on-E^ou^ituUfS#. ;. ;y ,’y ■ ' ' 

Sub * £ Louis Oanroagnfe* ^Photography taken . at ‘ Eelbimorci 
■ ms, .et«ai« ;; : j Hotel in Las Vogas, Hovada, . ■.. 

Bribery* , . . • ,y . : Juuo 20ji9i},8*> -vAA , - ' AA- A A ~ ■ 


Sub* | Louis Campagna * "Original and file cow of - : : , 
was, et*al> ■• A brief prgparad'fbr possibles •’ 

. Bribery. A,;.. : - ' '.A/\ testimony before -a. Congressional 

.... y v , /;•,./ 7 . ' OotnmibtQo*; . ' ■ - ,,. -■■/'vy-, 

.. Sub* it Louis CatnpaanaV -Holub cofoies-of briefs filed '• 
■' ■Mt. ttiAl i A ' . .-.• A.y ,./-,WitK $*&rn\ Co.upt, of .Appeals.* \ 

Bribery* v - : A : ly ; ; . .-yA-y ■/. A ■•■ ; '-yl ^yyy, 

- Suby? • 0bmwbM9- l lutdu-'f goby Of report prepared' hyf 

■ national- mo** E*-. Murray,' O.S*L.. ;r ■ ■ 

: , Fraud^ afeaina t fiOvern- *< of’* invostigat loh> ; f - ' • ' 


r_. M MW , XV- 

V0&3 ‘ETT^y 


58-2767^25 v/ / sub*; - 'Beb'*^0ecii''-'R^ - l : /:S^b'ibitu' for' report’ by'Edwura 

,v ’ • :i : , ,‘H ' ' •- ri '?■ Elng* i7fchU onnre si* ; 1* Hayes' 1:0-10-52* ' . : '1‘ 

1 A . r .v ;■ . : -'h '*\ Pist»*j ' Calirl'*' HeioT '' •• v ■■ .'' r '. . \y ■; 

.* v ' * " ) - Oongrasav Dlst> * Calif* * < -,v T- .- -'-H t T‘„? - ^ 1 v. j^?v J 

; . \ Unl;n» ;Sub* - ., v. ',:v y /l' I '■ 


."'7 :58-2767-97 J SUb, ^ Ron. • 
:• NVf Kina, ot*al 




unim* ;Sub* -v- ., v..: ' v/* % ":1V :■; '■ ' ",’ : .t ; ■'' 

Spib5r3r'''’-; ; ,;V '-'r.,-. -y. ; 

SUb* jr Bop. ' Cecil . R, . ; ,PbOtbst.ati^ : .;cppies of’’p0raon|l'f|i: 

Kina;, ot»ai* ^ . , ' ; ; i p;apors'' of: S*’’ FMiey* ' -"■ 

Bribery' \ ."■ yC t .*.•'■■ • •; ; ' y -' ; vik^ 




'Vjte^\C 

«.-v— fT’' - . - i 
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, -FlLBlTUr^BEE - 

60-1501-43X7 


TITLE OF CASE. 


COflTEHTS OF BtJlKY ENCLOSURE - 


Sub . i 


1 1 

[ was * Har- 


J: ■■■ ‘K 


- \ ':■' r- - ‘ ■V' y MtT Anti Trust* ' • 

. ,:' ^ ■•" :/ ■ ;4, 1 '• r / 

' ' 4 - ; 6 Ci -2455 -3132C Sub * f Central Supp] 

V ./ 4 :f 4 , .0 ■ Association et.ali 

;4.' Anti-Trust, 


Lai>., File* . : 

' - 1 ' ' *pK a . ■ '' „ i 

„ . < ’ > ' ' V ' •* • • * , „ \ 

■'Lai? File. ' 4 


b 6 

b7C v 


/ ; y ■ .4 ,, 444 4 - 4>4444 ; : - v >4 ; - , 

^oQ -2565 - 92 ,-r Sub*; Incandescent s Copy of- the decision - of Fudge 
/rLs*4U, ^/77Ja.^JlA Lamp Industry* ' >'4 . and press report dated 1-20 -49* 

-Jr.. *:4>/u? J*. * ‘ V« ' t 4 * ' ' '” fcl ' -'4 


■ 1 ^^^^A ntl ^rust;*. 


60-2735-979 Jfe4 ; Sub* ?'' The: ; Great 'At- Photostats of Logs of price ' 

• v lantic & Pacific Tea .lists* account records and . • ;/ 

- - 1 ■ : ! ’ Company » et,al *. .. ; 4 Invoices*. ':. ~ ' V . ' 1 ■ : ■ V- • ■* . : / ’ , . 

.* ‘ju&S- Anti- True tv. , : - -4, ; -V .• . 44' ;• -4'4 


4-^0-3193-24 Sub * 5 Liquid Chlorine- One roll developed microfilm. ’ 

.V&a-. ^ ^ • ■■ . V • ,.• Ot exhibits ;an 4 <*Aodttlesi. ( y 

’• ’ '. -'■ *; s . ■, , *.’ .‘ t; 

; V 60 - 3412-20 ■ Sub * 3 f , American Cotton Photo - record film containing 

-/.y... V'. yv V ‘ Manufactures Assn, .. pictures Of pertinent document^ 
^ et*al.. Garment & \ at Pacific .Coast 1 ' CainBehtV'Man-'' 

Textile" -Industries ,' - ufactures v; V- .v 

-4‘ s VT • '/p*! ; Anti Trust;** ":v 


4^*6)0-3193-24. 

4*®'^ ft**®* 


^60-3549-16 V , Sub * ; Anderson & Schedules on conjunction with 

» ' • • - liiskeny _Ltd» , et*al.; - ,: report, of .^AV tfilliam, E*.. “ ~ 

jfC-t-' ' - Investigation of , V Lent, 9-28-43, at Seattle j i Fash , 

■V'- - J , V." . ^Primary Salmon \ J .>■ -4:''-* ’ ' . 44 


ife s ss ^f i- • > V 4-.-. , ; 

4"v r ' '4 " Anti Trust 4 ^ - 


i(w4-uZJ>' •» StJ&rv’ Care Plans. - . . , ,V • * 'j 

. ^ . Alrt j .srust, . v- • 
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nhera :/ £*s attached* here, tb* W»arfci<&‘:li8ti of, bhHhr f encldw. 
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1 , inactive eases* ttill serve no tether useful purpose by being 
W] • retained* .and ..are- occupying badly needed idling space* it is xeqt&pfsc 
’ • that yon have the appropriate substantive saps rHsorreVieu these 
•'bulby enclosures and .repder'-a. deeision.'its: to the retention or dis~-'; 

. position of the material contained therein* .' If' it isj jjaa idod that • -.-, • 
ynQ„TOfiter iai should, bo- destroyed* notation shonld : bc placed o n . : - j - 

' ho on the , attached list 

ahdi^hoh^e^^lot©l^^e^wed*,Ubhin,Jds4t.b.a^e-thrhedjto^a'Pilj^ .. 
'ffixrm<wx&$ section* b?om 38--** ** ’ **** 
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. weed out tho» »-M* ..eedeo'tn.iur, 3 pd=e, 

helng retained, U..u ,, - f „ jnwnt and ' 

rn ':iftT'6 arc atta< hed hereto* nsovioiai r juluv onclcsuios 

Mr. Koeen^t^lng an^ f Uon Su Pa r ,alU t t H e. ^ , desl3l0R 
SS.SS ^l^rVtcnUon or disposition. 
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Office Men* um • united 



OVERNMENT 


TO i . MR. NICHOLS 


from * W. G. EAMES 


DATE: 9/lI|./53 



subject: HEARINGS ON THE APPROPRIATION BILLS 

Oy ' y4 . ? . , ( t f . ij/ ft r : y . - • 


<R-e 'V 


rtBlftbo- 

Rosen — 

Tracy 

Gearty — 

Mohr 

Winterrowd— . 
Tele. Room — 
Holloman - — 

Sizoo — 

1 Miss Gandy — 


There is p rei^ftlrlynM^^ orf^he^seventh floor of the Wj£*j 

Identification Building, two cabinets of XAiipronriation Hearings and 
Reorganization Reports, dated from the ■tf’e'ars 192 lj. to 19 I 4 . 6 . These”^//l 
Searings we re forwards d to the Records Section on 1 / 28/49 by the lwr‘ 
Bureau Library for storage purposes. We have never received any y 
requests for these Hearings and it is felt that consideration should 
be given to the destruction of this material. 

RECOMMENDATION : 

That this memorandum be referred to the Administrative Divi/x 
sion and consideration be given to the destruction of this obsolet^^ 
material concerning the Appropriation Hearings. f/\/ 
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UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


EMPLOYEE SUGGESTION 


}■ To: 


From: 


Direct or 3 FBI 


Chief Clerk 


SUGGESTION: 


Field Office or Division El Paso 

mrAvr. , 


SEE ATTACHED 


September 8, 1953 


/X ‘ 


/ 




T 


f\ jDE5 TP.O :iTj, b - i t . £ , 


A ) b £ V (/ / / 


Its advantages are: 


This suggested procedure would help purge the general indices 
in a systematic, orderly manner of superfluous, obsolete index 
cards of no further value without adding any burden to the 
labors of the employees involved* 

. _ a rf\ PV *• a\ - , • * 

|\U.l V - ■’ ”'Vr.r..nC[ 

Jref.KCUiioU-o.fU 


It should save at least $_ 


F.Bxi* U uwu 

annually, g 


The use by the United States of my suggestion shall not form the basis of a 
further claim of any nature by me, my he irs, or assigns upon the United States. 


signature or suggestor; 

Comments and recommendation of Supervisor, SAC, or Assistant Director: 

This is a good suggestion since the routine' deletion -of- unnecessary cards 

help the economy program by reducing the purchase of ne.w' ±ndex.'.eabine«ts , 


%P 


I/- 


71 ) i mtML 1 . 


(Signature) 


7 (fF Q^mm 
79 OCT 2 01953 


- - <2 >1 (n>.Sfecjfai latent In Charge 

V"'' \s 
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.U.NXt$Z . 'i 2 ll ^GOVERlflENl' 


PROM i 


Mr . A . ff. Be Inion t ; u ;' : 

i 

Mr. 


DATE: Sept. 18 , 1913 l:;;,!,,/ 

- BW"K>fli . 


subject: RVJUCr ENCLOSURES 
records SECTION 


c I rue 

U«Vlfl „ 

*U ,tx 
Rot<rr 
1 r»cv 
Ge*rtv .. 
Uohr 

*<«ucfrow<i 
1 elc. Room 

Hoflo>na rt ^ 


\ you da ted^Dt ember* 1* *19 53° con A ™°. randum f rom - Mr - Nichols *•’ 

1 ‘"closures in the FiTin g fni t l/tll Bee '-Sf ‘l ■ 1U * * bulky ,-/ 

request that these he rLieSe/VietermS i^lT' 1 ?«?*»« ^ 

retained or destroyed. aevermi they should be 

subject oj e Un{ t ej e stSies°uer!usTeral'T S B 6 i: 7307 r 1S4 ™ 

True - Defendant, Sedition, Internal .iecu-itti” .ii"* “*’■ * aBes 
73 copies of the newspaper ""he X-Rai " 7 7’^ d consi3ts of 
Which was edited and published h» n J, /VI* de P. temher 1341, be 

These 73 copies were obtained from the brasV '* kunc \ 8 ’ Indi ona. hie 

apartment of James C. True *7 n * + 7 ^rash removed from the l 

sedition trial of 1944 dp. fpndnn+o f n e mass \ 

It appears no useful purpose would h a ~Z -r r Arlington f Virginia. | 

of these conies and +h?7nt b re taininr all 1 

d th6y arb requiring considerable space. 

REC C A ’ 'Tnr,r „ V 

o' ■<>,*, , X 

h ' ’ -*= 7&UQq h el,-7 d 11 r .77 77 s C0Dy °- f 7^ newspaper ^ J 

behind, serial 61-7307-124 in the f i 1 p° ^ retained could be v 


ACTION: 


L > C »*»{■"’ |j j].“« » rn, 

rt-"' lii it j i<j 'j’N 


pp «37 «ii 
■ • bUr: I Hi 




~ 2 - * 3 - 


K©Y C&GQRQgjDl 

147 SEP 28 1053 


Records S^ection° 9 i7 7rdt7tha7i7Z dUm s b° Ul,i b e rout-e^^cr^fn 
disposition. ai lt my make ih e appropriate 


‘fttivtALs on oniQxiiAi, 


RWC : gig 
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{STANDARD FORM NO. M 


■ • — - • ' 

Office Memorandum • onited states government 


TO 


FROM * 



Mr. Tolson 
H. Clegg f 


/ 


DATE: 10/7/53 


p'pn™ ATI 0*1 CO : IT AINE 

HEREIN IS UNCLASSIFIED 
pftTF V.Jl. RY 'Jftfeux 


subject: q SUGGESTION $ 518-53 

0?$T,r-'ta. 7~/ <j*J 4 ^ £ 5 rt- A OCjs.t" & f- 

Per presentation by Mason at the Executive 
Conference 10/S/53 j ^he follovnng is submitted for the record: 



SUGGESTING EMPLOYEE: 


■bfc 
b 7 C 


_ Miss Gandy — 


Chief Clerk 3 El Paso Division, 


SUGGESTION: 


Whenever employees in, the field encounter index cards 
containing ref erences to SAC letters or Bureau bulletins and 
these references are three years old or older 3 the index cards 
be destroyed. 

OBSERVATION: 


a 


Bureau bulletins and SAC letters are kept f 
minimum period of three years. It is permissable for 'sjn 
to keep a Bureau bulletin or SAC letter for a longer period 
of time in the event the document contains pertinent information 
which should be on file in the field division. 

The idea t.o destroy index cards as a means of keeping 



desirable attributes 3 but it 
idea would mean that as soon 
would then be necessary to go 
that particular SAG letter or 


the general indices small has some 
will be seen that to adopt such an 
as an index card is encountered it 
and check the files to see whether 

Bureau bulletin has been kept on file in the field office. The 
net result would undoubtedly be greater effort expended and in 
many instances the same index cards would be checked over and * 
over again. Inspector Brown pointed out that there would be . only 
a few cards in most offices and he does not believe that special 
instructions as to this topic are necessary or desirable. From 
the presentation by the suggesting employee and the concurrence 
of SAC C. IT. Brown of the El Paso Division in the suggestion 3 
it becomes apparent that .the El Paso Office is probably conducting 
a greater degree of indexing than the field is generally .as- to 
SAC letters and Bureau bulletins . Inasmuch as the El Paso Office 
will" be shortly inspected 3 the Inspector will be alerted to’ inquire 


specifically into indexing procedures, 
EDM: pen 
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Copy i sd j 


MR. GLAVIN 

P. G. Travers 

DESTRUCTION OP 66 
CLASSIFICATION, PILES 


September 30, 1953 


AU 

Kfc'i 


gcttainei 

, , u g^classified , * 

DATEl^ri^B 

/Li 


* 


Pursuant to your instructions, a review was made of the 
mail on file in the 66 classification subsequent to 1950 to deter- 
mine if it was possible to destroy or miorofilm the material in 
order to sonserve space and to rid the files of obsolete material. 

'It was reoorted that the great bulk of mail in the 66 classification 
presently housed in 85 cabinets in the identification building relate 
to general administrative matters and the Records Section Streamlining 
Committee suggested the destruction of microfilming of tbese^, records . 
u (Ch o v\ or Pujrt 

v This review reflects that this material dates back to December 
iSf 1921 and pertains chiefly to such items -dealing with space, the 
acquisition of supplies, correspondence relating to shipments made by 
bills of lading, return of unused Government bills of lading, field officel 
automotive equipment, bids relating to acquisition of. garage space, soli- 
citation •'"or the Purchase- -of- gas -and- -oil-, -4ns.truct-ions -regarding the use 
of automotive equipment, firearms matters such as the training in fire- 
arms, qualifications of certain employees to use firearms, the receipt 
and disposition of firearms, letters relating to the transmittal of 
vouchers, etc. This review also disclosed that there are many files 
that contain Bureau bulletins and SAC letters issued prior to 1950, and 
also in these files -were matters which appeared to be of a confidential 
nature such as the internal security -situation in the Canal .Zone in 
I 9 JL 4 -O at the time the Canal Zone Field Office was closed. 

It is felt that the great buMt of the material -in the 66 
classification files prior to 1950 contains information of no future usV 
to the Bureau and can be destroyed. It is desirable, however, to have * 
each file carefully reviewed and any material dealing with policy, such% 
as SAC letters. Bureau Bulletins and matters of a confidential nature ^ 
should be retained. Many of the files contain primarily bids which 
been rejected and under the regulation these bids can be disposed of inS3 


V/ 


■ three years. It is necessary that prior to the destruction of these - ,, 
records the person who has the responsibility of reviewing these files * - 
should be familiar with the instructions issued by the General Services * 


Administration in August of 1950, governing the disposition of records 
maintained by Government agencies. 

RECOMMENDATION 


‘ \ 

It is recommended that a careful -review be made of each file 
the 66 classification housed in the Ident B u iidi n g f or the purpose of 
destroying material that is obsolete in order to conserve space in thep|; 
Bureau's Records Section. 


M41iU« 

PGT :gmo 
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ent Direct) 


-NOT -RECORDED! 

5 JUL 161954 
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„y. %;.r, 


• UNITED STATES GOVERNMENT 


MOM t 


Ifr. To Is on 

£h)& JExecuti vea Conference f j 

/ 7 


DATBj 


9/25/53 


Tol»0« - • € — 
\ .44 

Ni< *T^r- 

Betaoot^y— 




Htrbo — 
Ro*e« — - — 
Tt*qr - 

Ge*rty - — 

Mohr 

*lotefr©»4 — 
Tele. Rm« — 




/)s?<r/'hs£/7tiM Of Iff - — ~ srec 

September 24 , 

1953 3 were Messrs. Glavin , Tracy, tfar&o, J&ftr, Hennrich , Ladd , jb« 6»*- 
\ Rosen t Gearty , Holloman and Mason. 

ntf* The Conference unanimously ffigU”.#™! Kc 

J iTwC ^rJ. W BT^MO S»d« Mrds on liquors 

t be removed from the Rational 6 'tolen iroperty Index an M . be 

destroyed . 

Very few cards have been added to this index since 
'1948 very kittle use has been made of the liquor portion of the 
National Stolen Property Index and four drawers of index card 
space j&’IJUbe saued through the destruction of bne*e cards 
\ whenever they get to be 5 years old. 

, ' ”, *•- ' «y ie cards relate to 1'ederal Strip Stamy Numbers j barrel 

, numbers’ or Otiose numbers of stolen liquors. < , 

- ’ ~5 _ j 

Z -The Investigative Division concurred with the Records 

\ Section endorsement of this suggestion and the Executives 

: Conference was unanimously in favor of destroying the cards. * 

j 1 ff you ragree, appropriate action will be taken and, i 

JbrrJs I a 00D ,j - 0 f this memorandum has Leer, made available to jut . uichols 
^L/s* in order that he a-.,, see to it that tne destruction of the , \Js 

' 'fA cards i 3 don ex 



is attached for approval a lv A ter of appreciation 


i ®’*' 1 ' _ , f' •- ' % i f if 


b6 */' 


j.* r . tkohr — 
Mr. Clegg \ 
Hr. Nichols 
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FROM 


SUBJECT : 


W. G. EAMES 


SUPERVISION OF ACCOUNTANTS 
63 CLASSIFICATION wtiAStifa** 1 '** 


UNITED STATES GOVERNM^&T, 

sf/i tV Xt\ 

DATB: 9M/S3 

AD, T^WJED ^ 

’ !Jr r J’""'f f JO » pir»3 Aor*f~irr4 * 1,0 

ncrtcji'j lo Jutl/ic>5loh0 ^ 

DflT F frj- r yZv</ A,/^\ 


toIsOQ ^ 

OUvi* 

H»iHSa 

Ko*m 

X»«cv 

Cxiftv 

Mo*.* 

7eU Km 

- 

Sir** . 

Uie* 




Tn thecearlT 1920it7ej®erTfesiffiSants and expertffiaSjk 
Accountants w! .aligned t o AccounttHTDifeHots which had offices /J„ 
rrlsusll-o/cities! Th« 63 classification, "supervision of Account- 
ants^V. was .established in 1922. OorreaEsngengg on nattera pertaining 


ants", was eauaDusaeu iu 7-— , , 

+-~ +-v,I_!/Anr.nv.^-hiiaf) : Districts and Accountant? » such as administrative 

reporif^^l^srrssnrrv^srti showing the location of agents 
and cases they w^» working on, supply and inventory matters, property 
receipts, report^on deliquent and pending cases, etc., were filed 
?n this classification. In addition to file 63-0, there is a file . 
63-150 witlV subs for each Accounting District. The other case num- 
bers were assigned to the individual Accountants and were used .to 
contain adminif t^ative mail on the Accountants, but these files were 
consolidated into the regular administrative files ye&rs a S° # T ® 

63 classification. material is housed in l£ file drawers. An exami- 
nation of this material fails to reflect any policy, decisionsor 
correspondence on cases. ’ , ‘ 

We ' are interested in keeping the number ol classifications 
as small as possible and, for that reason, if is feit^ that, as the 
63 classification has not been used since approximately 1931> the 
existing material should be destroyed ana the classification number 
reused. 

As this material is of a purely admit istr« f i ve nature and 
General Records Schedule Number 1, issued ty lentrai Services Admin- 
istration, gives blanket authority to destroy material oi this nature. 
Archival authority will not be necessary for such destruction. 

RECOMMENDATION : 

That the 1-J drawer# of the administrative files pertaining 
to accounting matters whld’h"' are in -excess of 22 years old, be des- 
troyed in order that the classification may be reused. 

~ ** Irt/ “ 
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'•KTJtNOARDt'ORM NO.M ‘ 


Office M.eti 9 \ll7l • UNITED . GOVERNMENT 


MR. NIC 


DATE: 10/14/53 


FROM 


L G. EAMES 2- 


subject: • RECORDS SECTION STREAMLINING COMMITTEE 

SUGGESTION #638-53 

u cTT) OF “ 

* has suggested through the b7 

Classifying Unit representative on the Records Section Strestmlining 
■ Cdmmittee that requests for information from private individuals, 

which is normally acknowledged and filed under the caption "Research- 
General” Bureau file 94“5> no longer be filed but be destroyed b efore 
coming t o file after retention for a reasonable length of time. 

I f eels that the majority of these routine requests are of 
little or no value and serve no real purposp by being placed ‘on 
record and filed. 

The Executives Conference has approved the destruction of 
this material after it is over five years old (66-3286-439). All of 
the routine mail over five years old was destroyed prior to March 1, 
1953. No instance has come to the attention of the Records Section 
where this destruction has proven embarrasing. It is believed that 
no real purpose is served by filing a njr of this correspondence. 

Since the majority of this correspondence is handled either 
in tide Crime Records Section or the Laboratory, they of course should 
be consulted. - f ' 

RECOMMENDATIONS : 

(1) That the views of the Crime Records Section and the 

FBI Laboratory be obtained. - 

(2) That this suggestion be referred to the Training and 
Inspection Division for evaluation and acknowledgement. 
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Offi ce Memoi, 


• UNITED 



DVERNME^T 


jifr. 


DATE: October 15, 1953 


FROM •’ 


SUBJECT : 


PURPOSE: 


RECORD ' SECTION STREAMLINING COMMITTEE 
SUGGESTION NUMBER 638-53 

<0 .O 

|> C r *£? m cTiMoF to u £ 




£Z&/*'00C/*£- 

f \ To furnish Crime Record Section views re propo*sprT^harfr~ma- 

filed under the caption ” Research-General ” ( Bureau File 94-5)- no lo 
be filed but be destroyed Before coming to file after retention for 
reasonable length of time . 


Tolson 

Ladd 

Nichols 

Belmont— 

Clegg 

Glavin — 

Hacho . i : ‘ ' ^ 

Rosen — 

Tracy 

Gearty 

Mohr 

Winterrowd — 

Tele. Room- 
Holloman — 

Sizoo 

« -j Miss Gandy - 

irl 

nger 
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OBSERVATIONS: 

With regard to the above suggestion, we have checked a 
considerable sampling of mail in the Research-General file and we feel 
there are a number of objections to such a proposal. 

This file contains the bulk of requests for Bureau reprints , 
Director’s statements- , et cetera, which are sent out . A goodly number 
of the people requesting these data are prominent individuals, clergyman, 
educators, and businessmen. It is of considerable value to us to be able 
to determine what material such a person has been sent previously. Tt\ 
reflects favorably on the Bureau’s efficiency if we can, for example, \ 
refer by date to the correspondent’s previous request for material and 
send him data which does not duplicate reprints furnished him earlier. 

There would be definite problem to evaluate which of these t) 
letters can be safely destroyed'. This ought to be an Agents job and we "} 
doubt that an Agent’s time should be spent reviewing these letters. 

Volume 148 of this file, for example , includes a letter to the young 
movie actor Brandon de Wilde. This boy met the Director and a press 
release indicates that this boy is aiming for an FBI career .\/ Obviously , 
the - press story and the Director’s letter should be saved because they 
might well have considerable ’’publicity value" later on. This same 
volume contains a memorandum and letter re an article on the Bureau’s 
role in plant protection in World War II as well as, correspondence 
from several congressmen. The problem of evaluating this mail, therefor 
would appear to be excessively time consuming . 


"TASNED 


HEiViliUu lo 


HPL:dep ^ 
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fTLSet 


12$ 


DEC 1 
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UNRECORDED COPY FILED IN y j/- 
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• » 

October 15, 1953 


Too, these 94 r 5 files assist our correspondence section in 
being consistent in their replies to an individual • Not infrequently 
people request the Director’s opinion or ask for advice and 
thereafter transmit another request . Naturally , it would be 
embarassing if we should send out conflicting data or opinions . 

RECOMMENDATION: 

In view of the above, it is recommended that , no ch ange 
be made in the present system of retaining the mail in the 
Research-General file for a period of five years . 


Memorandum to Mr. Nichols 
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TO : m. TOLSON 



FROM * 


SUBJECT: 


EXECUTIVES CONFERENCE 


-'GOVERNMENT 


DATE: 11/20/53 


.b6 
b 7 C 


SUGGESTION &63R-53 
MADE BY 


RECORDS SECTION STREAMLINING PROGRAM 
RECORDS"#, COMMUNICATIONS DIVISION 

Q>Vl>J?- sr 



h rM&Jj±L± 



Winterrowd - 
Tele. Room 
.Holloman — 

Sizoo 

Miss 6 ^'i/eS 


' SUGGESTION : 

It ia suggested that requests for information from 
private individuals , normally acknowledged and filed under th e 
caption "Research. * General ," Bureau file #94-5, no longer be filed 
but be destroyed before coming to file after retention for a reasonable 
length of time • The suggesting employee feels that the majority of 
these routine requests are of little or no value and serve no real 
purpose by being placed on record and filed . 

OBSERVATIONS: 

The Executives Conference has approved the destruction 
of this material when it is over five years old (66-3286-439), and f , 

all of the routine mail over five years old was. destroyed pripr to a 

March 1, 1953 . No instance has Pome-, to the attention of the Records ^ 
Section where this destruction has proven embarrassing. 

The Crime Records Sect ion is opposed to the_ _gdppAiMn^_of ^ 
this s uggestion 7 point in g~Wui that the mail consists of requests \ ~nF 
for Bureau reprints , Director 's- statements , and so forth, which \ . 
are sent out . Many of these requests are received from prominent \ | 

individuals, clergymen, educators and . businessmen and it is of V 

considerable value to the Crime Records Section to be able to t ^ 

determine what material has been sent previously to such a person . r 
Crime Records Section believes it reflects favorably on the , if FI 

Bureau's efficiency to be able to refer by date -to the correspondent m] 
previous request for material and send him data which does not 
duplicate reprints furnished earlier . There would be a definite VN i 
problem in evaluating which letters could be safely destroyed 
and should be done by an Agent. Crime Records Section doubts that ^ 
an Agent's time should be spent reviewing these letters^ 

cc-Mr. Mohr njj 
Mr. Clegg /F 
EDMtdmg 
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Memorandum to Mr, Tolson 


Volume 148 of the file containing this material includes 
a letter to the young movie actor Brandon, de Wilde, This hoy met 
the Director and a press release indicates the boy is aiming for 
an FBI career. Grime Records Section believes the press story 
and the Director's letter should be saved because they might well 
have considerable publicity value later on. 

The 94-5 files assist the Correspondence Section in 
being consistent in their replies to individuals , Of course, 
it would be embarrassing if the Bureau sent out conflicting data 
or opinions , 

Therefore , the Crime Records Section recommends no chang e 
be made in the present sys’tevToffeta'ining the mail in the 
Research - General file for a period of five years. 


The FBI Labor atory feels the suggestion is top_j}e_pera l 
and all- inclusive for tjmnJko^cMMp,. , Requests for in/ormatton 
arerece ived byUhe Laboratory from individuals concerning evidence 
examined by the laboratory , whether the Bureau would examine 
evidence under certain conditions and similar inquiries. In such 
situations it is believed the yellow file copy should definitely 
appear in the file. When the inquiry pertains to a specific case 
the yellow file copy is, of course, designated for that case file 
where it properly belongs. The Laboratory handles very little 
correspondence which does not pertain to a specific criminal case. 
Within the present week a private individual who heads a private 
laboratory made an inquiry of the FBI Laboratory and it is feared 
that under the proposed suggestion the yellow file copy of such 
correspondence might be destroyed, and it is believed this would 
be improper • 


EXECUTIVES CONFERENCE CONSIDERATION i >4 He: cs. 

The Executives Conference of 11/18/53, those present 
bSing Messrs, Ladd, Harbo, Glavin, Mohr, Rosen, Holloman, Belmont , 
Tracy and Clegg, , recommended unfavorably for the reasons stated • 
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datb: November 18 » 1 
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SUBJECT : 
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:■ *^r ed t0 ** 

Reference is made to w. a connection with the 

Mro Nichols, dated November 6, 1953 , in connec 

above-entitled matter. 

A spot check of the ^J®^ 1 ^ n tain t copies i of t photographs 
drawers indicates tha J t - 0 , d tifica tions were .made by the experts 
of latent prints on which late nt print identi- 

of the Single Fingerprint Sectioi holders were made from the latter 
fications appearing in these ol During those years in 

part of 1932 up to the ° ar ^ photographs of latent 
the Single Fingerprint Section eopi. » the identifications 
prints, as well ps copies of letters rep s t t0 1935 

‘ all these years these latent 

IV-<bs tk&ieved that after aiJ - 11T .ther purposes. As 

**• — — 

used. - C * 

) - » 

RECOMMENDATION: 

, , «. 4-vt-f o Ynflt’AT'is.I does not serve eny 
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DEC IhbS S I F I CAT I OIJ AUTHORITY DERIVED FROH: 
FBI AUTOHAT I C DECLASSIFICATION GUIDE 


-n i s s d 

'WHERE SrUCT GTHFRW?§& 


DATE 07-Z8-2011 


fl^/03 


: PILE’ NUMBER ^ 

(U) T 

' 64-175-233-5X 


TITLE OP CASE (U) 


Italy Intelligence 
Report 



DECLASSE# 
■As. Aw&di 




CONTENTS OF BULKY ENCLOSURE I 


V Two copies of the Naval 
'• . Intelligence -Report ■ 


64-175-233-8 . Foreign Miscellaneous,, Film 

If.n1.-v ' . , ’ - I 


64-175-234-9 8 
, 64-175-249-105 


64-173-252-127 


Italy . ' . ; -- 1 , 

Foreign! Mis cell aneous* , Photostats and. Film 
Japan - ’ . ; . 

Poreigh n£scellaneous> , Photostats 'and Film , 
■Hungary • -<■' 

Foreign Miscellaneous , Books and Pamphlets 
Austria • : = 


64-175-253-54 Foreign Miscellaneous, 6l copies of Creek news 


64-200-161 ; 

- 64 - 186-2 

** 

64 - 166 - »/ 
64 - 200 - 205-367 

64-200-265-443 

64 - 200 - 205-496 

64-200-205-561 


Greece • - 

CiP. - General 

Spanish 'Falange , 
General 


Spanish Falange, 
General . 

Comupis t Party of 

Brazil 


Communist Party of 
Brazil - 


Communist, Party of 
Brazil 


Communist Party of 
Brazil. 




paper, “The Ration’ 1 , 9 

Microfilm < /■ 

Copy of Dispatch regard 
irig activities of Spanish Urn 
Falange , . j/1 

Photostat -• ' I m 


Pamphlets, photographs, 
and ether miscellaneous 
material 

Photostatic copy of report 
prepared by Dept; of Pol#" 
ical & Social Order, £ao \ 

■ Paulo,- Brazil, ; 

Develops, film setting . :r 
forth employees of the C,^, 
Communist Party of 

Photographic negative^ 

membership registratK. viB 
cards of the Communis ic'PaM 
of Brasil ■ 


>ur\f\C 


PNCIOSUHE 

i ' ' II | 






♦ / 







PILE HUMBER 
61}.- 200-205-562 


64-200-205-731 


64-200-207-179 


64-200-210-1S7 


64-200-21Q-717X 


64 - 200 - 210-1009 


64-200-221-357 

64 — 200 — 221—426 


64-200-227-76 


64-2OO-23I-23S 

64-200-231-285 


TITLE OP CASS 

Communist Party of - *• 
Brasil ^ 


Communist. Party of 
Brazil / ■ ■ 


Communist Party of 
Chili 

Communist party of 
Cuba , 


Communist Party of 
Cuba ' 


Communist Party of 
Cuba . 


Communist Party of 
Mexico.' 

Communist Party of 
Mexico '■ _ 

Communist Party of 
Uruguay'' 


Communist Party of 
Prance 

Communist Party of 
Franco 


CttFMT!'! 


CQXPEaflTS OF BULKY SfiCLOgURESl 

llegatlyes of correspondence;, 
and miscellaneous documents 
concerning activities of ■ ' 
Communist Party of Brasil 

Catalog listing names and "! 
authors of Communist Publi- / 
cations being distributed / 

. ^ .* » 

Film'. and Documents 


Albums of Photographs pre- 
pared by the Bureau of 
Identification of Cuba’ 

Documents "concerning con- 
versations between Cuban 
Communists .and Mexican, 
delegates of the CTAL ’ ^ 

Voting Registration li&f-i 
of the Cuban Communist PaJ 
of 1951. 

Lab File ,v.. 


Memo- entitled "History, of 
the Mexican Communist Party 

negatives and, positives 
showing photographs of 
standing Individuals asso^ 
elated with the Communist NJ 
Party of Uruguay* ‘ 1 

French Language Publication! 


Material concerning review / 
entitled “Communist' Cover - m 
age in France" , • 1 / 






-i '■ jr- • 






fiUMBEH' " 


TIM OF CASE 


; Qmszm& m mint?- fisoLostmus 


64^200-232-43-0 dp»«nm'ist Activitl &&-/■[ poart&bfc of' •- 

, captures: Reyman document 
- togc tMjp wlih’ English .. 

translation • ' *- 


In Germany 


(U) 



64-200-234-121 

A . • ' ’ ' „f f 1 

. < ^ 7 * ' * 

• .1 * 

6).}.-200-237-381 
64-200-23 7-392 
\ 64-200-237-397 

64-200-237-420 

. , f g 

. 64-200-239 -16SZ, 

64.-200-243-448 
64-200-246-315X . 

6 ~ - ' l ' ' V 

64-200-246-401 

64-200-257-^ 

64-200-282-37 


Communist Party of- 
Japan ;> ■ 1 ‘ ; 


Communist Party of’ 

. Spain . 

.Communist- Party of . 
Spain 



Copy of the. Counter Intelli- 
gence Essential ’Elements of ij 
'Infornation, Japan, prepare 
by 0SI . / 


4 .. COmunist propaganda, pam- . 
phlet written In Spanish 

. Kicrofll^i 


' Ooamnnipt^ Party of. v / Film of document ; entitled' i; 
Spain' a ■•: : ;V ■ ' - ”Co%iunist Party of . Spain 

v . : thro.ugb"194-‘9 u: V. . 

.Communist -Party bf'V film referring;: -’Withe 

, Spain /..V- activities^ of the Comma- ” 

‘ ''W nlstsof Spain . . 

Communist Party of- Copy of Counter Intoili- tf 

Philippine Islands • genco Essential: Elements'- 

* : ' V : - ‘ : of/ Information ' Bepubl Ic 

..'7 ■/ .• ’ *. of the Pbilippines ; ; ; 


Communist- Party, 
'Canada;- - 

Communist party, 
China ' - 


Communist Party $ 
China - - , 

Communist Party, 
India . 


Communist Party, 
Iraq f. ; v ,- ' ' ■ 





; Booklet entitled ”Coimaunlst 
- Organisations., in Canada" . . 

; v BoetrraQnt entitled. "Alpha-*" 

"• betical List of Chinese 
, Communists 

Charts it ,, ; ' - . “■ - 


Photostat Copy of booklet 
* v entitled ’’India and ' Commu- 
nism" v - 

Document entitled "Secret 
Document on the Secret 
Communist .Party of Iraq” .. 



V .r >\f\ ■ 






FILE NUMBER 

64 - 211-33 ;’;./ 


IlfLE OF CASE 

, ' r \ 

Sodac* - General 


■ i-;e4-21i^S2l^S ’ v/' .sodac .*\Mearicd 


64-2li-231-82X 


64 - 211 - 


, 64 - 1000-297 


64-1000-432 


Sodac - China 


Me s tern Hemisphere, 

• General - v v; - 
l ' ’■ U f ; 0y 

Western Eemispner^ 
General < 





■ Sodac - France ' , . .{.r’ /V' 


: . :<■.( ;• 


• ' COIlgESfS ; OF BULKY EITCiOSURI 

List’ of Soviet Diplomats “ 
and Officials serving ... 

; abroad, dated 6/l/£>l ' 

^Copies of 'the Soviet.- Inf or- 
. uiation Hulletin for 1945* 

, Mcrofil ms of •subversive ^ 

, files of I 


; Photo records of 7th Fleet 
: regarding Communist Ac tiv-; 
; ities abroad. '■ :■ 

. ' ' ■ - • 'k £> 7 D , . 

Charts .or papers and 
templates - - ' ■ . 

r— 1 . '■ ‘ • 

| Charts of organi zational i 
J structure of the! I 



64-1000-E-31 


,V ' 64 - 1001-21 


. 64-1006-A-68 

64-1016-49 


64 - 1016-64 


64-1200-44 


Western Hemisphere,' 
. Spanish Activities 

Wes t ern' Hemi sphe re > 
Political ' - ■; ">•' , 


Western Hemisphere* 
German. Penetration 


Western.*; Hemisphere 
Plant Survey -.*y 
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,, 7 7" => By memorandum to you' daUed^UspteinDe.r 7 !?, lU$3'»~'("6^^08i|:-5i+7 )> >7: 
I^eceoraraerKied±h^ 7 ^d .-63 :eias:s;ifid,a|ion;7;wltli^ ^h;as7b^n ; £nadtive; : for^^ ■' 

-Many -.jr.ears.j be.lre.dpehed and entitled .p^M^scellaneoua - .NonrSubeersive*. , 

"I v ' 7 / 7 - .7 By memorandum' :to.\ ypti 5 dated S.pt ember', 2l\. } £ 1973 » entitled . / - j: . ; 

. ’’Supervisor of Accountants- 763 Clasairicati.'o'ns’’^ ‘it was ^recommended ! ;7 ; 7V 
.' that' 7 tL©/ , 'oldv. 63 Vma 6 er 4 al^on 7 Bupervis±on 7 :pf; 7 Accpuntants Ue ..destroyed ;7. ;y r , 

. . This, was approved.,. and. the 'destruction is ■ being accomplished*. 7 ‘ 

i - f 't/ 7.'’ ’ Ins true t ions have - been issued to '.start .using Glassification ._ 

, ;; 63 , for Miscellaneous - Non-Sub v e r s i ve communications . .. This -will .pyey-- .7; 7 
• vent the list ing r : - under the . Name Check program, of Non-Subversive. ... .... 

ref erenc.es.’. in the 4 old ‘62- ClAssif ication. , We * 1 will still yuse ^ files in >;i 
7 the ‘.62 Classification, but will .open no. new cases -in the ; class i-, 7 ' v :. 7,7 
f ication unless; there is. some, subvers ive informat ionVor allegation, ; ,. *. L 


RECOMMENDATIONS 

7; •7.’,7 ; ( 1 ) . That; referenc e .memoranda and this memorahdun;be : used v 1 

: to open/the .Supervision Pile. . (66r62p0-63) * 7 /• , . 7 ; ,7 ; "7 . , • 7- -7- ' - -4 

• ' ( 2. )• 7 That appr opr i at e. changes ; tO ; . r ef lec t 'Clas s i^ipat ion ' £3 7'7 •; • : J 
with -character ' Miscellaneous- ; Non-Subversiye;,. be. :made .in ' the follow- ,7 ••• ■ .g 

• '7 s/tnY.o'n-^ A’a-i-iariri'-. TViaV«'ft.t"t 6 Vi:' TM.visi'on rian ' handle without f ormal - - 7 - ■ .fi 


W J.UU • Ji? 1J.CVJ.CUU upi .mw** — 7 -f "7” ; , ' • : x , a 

ing. ^.Tranl^rand'rlnspec.ti'nh'TDivisip.n c an 'handle •without f ormal ' ^ s : ; - y ;,' 7. 

' . s abmis s.lon ,"of ' ^anuai : r .evlsi pns . •). ; ] h ^ , 7 \;'ypy,y% {}-'■■■ li' ; '7'7‘"7. { . 7 : ; .... 7- ; 

' . (a) Agents* Handbook , Part 1,' Rage ij.6-A*' ■ .7 ; ‘'^7^'; 77"::* ' T/ 1 '* ' <l 

;"(b),! .Field. .Stenographers ’ Mapuai-S', f Sectionf.^^-^As©'* 3s''C t: I i. 

.I ; (c ) Manual' of. Rules and ‘Regulations , Section;U*':R7ge;-3V,7: ; , w ;> 7.;|' 

7a - a 1 # 77 s ; (i) . ifa-at : the . attached ”sac’. iett.er. be Aaypr.oved;, ;77' ' 

‘LkL:,wui:> ' 7^:-> 
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Per presentation by Mr. Mason at the Executives 
Conference 10/6/53 > the following is submitted for the record 



SUGGESTING EMPLOYEE: 


and 


Records and Communications Dj 

.vision. 


(Resigned } 


SUGGESTION: 


b 6 
b7C 


All material in "66 11 (Administrative) classification 
through 1950 be destroyed or microfilmed with the exception of 
material relating to policy matters and was plana. 

OBSERVATIONS: 


A survey by the Records and Communications Division 
reflects the "66 11 classification is housed in 85 file cabinets 
and relates to general administrative matters such as disposition 
Sheets, bills of lading, automobile accident forms, and furniture 
inventories which are seldom used after they are 3 years old. 

A survey by the Administrative Division discloses that this 
material dates back to December ib£ 1921 and pertains chiefly to 
correspondence regarding bills of lading, field office automotive 
equipment, bids on the acquisition of garage space, solicitation' 
for the purchase of gas and oil and similar administrative matters. 
The survey also disclosed that many files contain Bureau Bulletins 
and SAC Letters issued priorjto 1950, in addition to matters of a 
confidential nature. -The Administrative Division advised that the 
great bulk of the material in the ,l 66 ,, classification prior to 
1950 contains information of no future use to the Bureau and can 
be destroyed. It will be necessarv to have each file carefully 
reviewed and any material dealing with policy such as SAC Letters, 
Bureau Bulletins, and matters of a confidential nature should be 
retained. The Administrative Division pointed out that prior to 
destruction of these records the person who has the responsibility 
of reviewing the files should be familiar with the instructions 
issued by the General Services Administration which set forth the 
types of records that may be destroyed legally and the procedure 
for such destruction, in accordance with Sections 366 - 38 , Title 
USfi, providing for the destruction of administrative records 
having no permanent retention value. 
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RECOMMENDATIONS : 

It is recommended that 

(1) The Administrative Division make a careful review of each 
file in the "66'" classification for the purpose of 
destroying material that is obsolete in order to con- 
serve space in the Records Section. 


(2) That the attached letter go forward to | | No 

acknowledgment is necessary to| since .he 

has resigned. 
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T ' , ■■*■ ' r $twt% *&?& <$n ''8fa.£t&iWQ~ r ‘fipfo : M %?t# '* 


vb&eryim, 4dWMt& ’&f0. oh At snd/jfoi* &t$&. yebtpl ■ pzpmotmfr' T& dp$tmv$. 
, i;?m$ vhatm'cfrtt iii mm a Olomd : xm ■ yearo -ox imm -omd qvq omt* 
mn years old 'in mim&XXme om could mMstroy®®' without 


lintttng $H&, mnbp^pf oMtrop$^/tMf' ] Gatk'b&-‘r:4toimd'mfil h&v&to 




file current eotiir^tod &t- ;mm w : . M ;&&&%• 

nofo ft- mniA . 'to : gkf$wW <&'$&*$£$*&&'$. luo/ftm '■mlug . 
' ■dfMp$ro&immZu one^mlf'ro.on . of floor .opam par ymr« .Hr*. .ffioh&M 


•,bf mcny. aitoob^ ’provided ubotfmtk n&f &Xm Ve&ww&fi ’ (4) ''stb&tmutp 
: nroM&a tf mmiPity-‘&oi&WX n ef’-puP- *$&<&£-&* suPtGJSif :'{&)■ tib&fv&trM. ■ “ r *fP-p 


Purvey only ten of 2$24¥ request^. arene end ■ one "fourth per day* 


-tohor# ammioml, rQfpppn p& t 4$ mQQG&pty* V' wm enp-ppmo m& 

x(f\ .,. .'■'V-'.-., f '' ;. P,"':i- : 
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mporbmt to recmatruciG file. in a pXooed mm- than ycats* 

... k* ’*' . ", . v. .. ’ m lb *e » ‘W * .... V. w , ■ ... ..-* „ '».! sm '*S ft ->«. ** ai«-» jf r i m ^ A*- 


preamp* but aidifrimaJ npm&MXXM.wwMi m in Waft fmttcwa.. ^ : 
■ at present -rate <?/.. #*##&#,: ;• Throe .*em& .ff-'ptsemt;0^a:pe':sm-tie\ i*g?-K.. ; 


mployee could complete this, project in'apprezimt&ly%80 dam* ■ : ; 
4/Sfrey firatyear^: appresinately 4& day#. per year muM be required to .--, 
k&an Pilis current ■ period ■ till %6mtto& U U Pb WM» 


cmttnw to b& vs&ful to . the -entire;, Mfim* 


'Esmmii 


.- it ip -teeOi mended 'tp*& .jp^£-\Sm^&rihB-,^hip .dpstmctt.tn. emm 


«*■ ?*?**«*#$»#. 0pkep3,Sj; n 0M^, tl Xdent_;-MfftterQj f f jr & n files and vsnhP 

!fiA n«/t ■4iB.fi.4i '/fft&4:firt.&hfi- iahiCh ■ &a3.il in \Oft& A ?' thCCP .,• 
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ImhCFim 


Therd arc an estimated %Q$lt<j$lQ0 . abstracts- filed in the ■/ 

if*#)** Tt4ntt*L . - ' ffifo *%>»** 7 ' >1'-^ ./Jol* 5 : ‘ 


timbering 


floor space of ton room*- At the present tine abstracts e^e 
. <zcd<?d c£ W ©/ 1*440*000 per mafy mtohmill require each . . 
ye err 24 cabinets for eepmsim* There. are nm'cVaiMhie £7 empty \ ■ 
cabinets or sufficient' cabimts for d little less thm tm gears' .. 

.. A' **.^0 *ffc- •’ ¥ -- " 'jrtYtf?' T^VtS Gift'S#* 


dent filing space for an additional' year's expansion* 


In vie % of ihempM expansion ofihie unit and a continued. 


Mrly in oases which have been closed for a nunberof years* 


isal for Xmsitimtioi 


ate ; Abstracts. 


It appears that all i/uubeping Unit abstracts in eases that 


without appreciably •■■diminishing the . usefulness , of $ umbering pnii 

t*'htrk*‘k*vhx -bn &htt ■HffttordC .fit&ifckinn. “at*, tn the Unditridnal .annemihor 


trv IMK4+J &(* (tv vuv i/wvvK .WV4 ww**.w w v w wv* 

eliminated f torn the unit* The fob of destroying each abstracts would 

thy- abstracted 
fed- by. simply - : 
$& ■ where there ■ 
iyafe i# oig^ the '/■ 

fact that: there had been no activity in the last ten' yearn should 
suffice* In most instances this would oCcur only in ernes- involving 
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. me or two -serials* ■a>„wu2fr--m mdessaryts 0 M 0 U through, miy ■. 

, rowers containing old abstracts for the purpose : of picking -• ■ 

,■■'?' mtthose: to he : eliminated, since W muM- h^umecessory - - 

,'.• ’ '.•<£»#' Promts further then ,4fie point vifrere files: hod ‘been. opened \.\ :■■.'■ 

<• f within the, iust-'fm prs*. : this would ^be ; a- few- m'ro,Mm W ; \, ’ 
f„ *■■•". ', &*o£s -drawers tt : 'is c'sttmted:wou-M'uXtimtolu [be" destroyed* v-’ 

. V. '■ •- ' Abstracts . in 'oases'- -'-closed ten , or, Mrs years ■ end -abstracts ,' ; •<■ - 

■ •■ over ‘ten years old ,in niscellmeom' matters era?: used only ■ oomsiomlly - 
' for quick review. purposes kpdf of course* the ftlesconta in. more inr 

" ■' 'J formation than • to* available oh the, abstracts and cm available for n ' ’; .- 

occasional uvea* itwouid .appmrthot the space uMequipmnt ;r 
V ! (file cabinets) occupied by Old -abstf sots ■; that- may b& considered ■ 

:• omoiete ord-furtoOmludbiOfOrtha ocM.siomi:m.e''mdo l pf them.*’ 

The Bureau will not b$ able to-kecp - gumhering' Wit abstracts „ -♦ 
y . ,v forever but tt will evenimliy bo mmssury -to .purge 1 bf&m, m. it has:- . ' 

become necessary to purge, the general Inder* If - wtmM be desirable 
, v -ho take puf0b measures. before the, Unit ■ hep ones cambers cm and unduly > 

, . -V .expensive frot^ the standpoint: of space* personnel- andsequipmmt* -The,-- 
' ■--•• current abstracts in the numbering milt will remain, mot useful .to *v 
all of the Bureau if the, , siM of this unit, putt - remin: workable, and - 

. * ; . efficient by adopting WeaSures of keeping: [Obsolete ■■ end liitle^med 1 
material-' culled f row the -'Bhit* '. ■ .[,.:. • - \ 1, _ . - '/i f ■ -. 

\ •"'■*'■ ■ ■ BUrihg :a-f outplay survey 0epiemier"BB--'to'.0cpienber Stop. 19&&* . 

. * .there was ' one request mde - of the Hw®hering : Unit for information from ■ 

■ an abstract in a - file that had' been closed: more than ten pears ago j 
and ivso requests for -inf OfmatiOU from aMtroots over ten years old-- v • 
jn’ miscellaneous: -miters*/- ifmrk -mere'a 'total, of 60ft telephone rtf* ■ <«• • - 

, quests handled on these four days* During er SQCond fmr*dcy survey . 

cciober lS to October IG# XWj there mre-tbrec rcquesis for infer* 

- rjotion from abstracts in files closed more than, ten years ago -and'- 
^ four requests \ for inf ormatibn from abstracts -'Over ton ymrs pld -in " ,- • 

' . - " miscellaneous nutters* There were a total of C4? telephone requests ■ ' 
• handled during the latter four days* Ih eight days there mere ten 
■■ ’ requests out of 1*34? requests for information from, abstracts in ■ cases 
:• j : closed or inactive over ten years end ahstrqcts in miscellaneous ' f 
^ ' fr ‘^matters >oper ten yodrs old *. >'• T&$$ : 'mv 2 &Mtio&^ 2 tfr : Wtf$ ; -dnd one-fourth 1 
■ ' ; • "Ybmppt&m&rJ&s&Mm handled by eb'strm^p^^^wouM-'have to be ■ * 
handled -. ky colling <x"f%l&rtf 'tnrd':dpbve. ;0&ndarit for .■‘destroy ing... old 

■ f^Ltybotracts- h$&. previously, b'iefcyin effect^ -i2n~gther ®0rM$j. 1«8Q~U. • 

.• '[per cent of the telephone requests now abstracts could-"-'- ' „ 

not be handled if the abstracts in the ; above -categories ware - not '• . ■ <- 

*•' , obtainable* ., »• . • '- r 


• ^Pf 


4 


buffing, the month 8eptevtber .ther f e were no raqufsts'fon. 
abstracts or for tnform&i’anfroM abstrd6.tkY4n < 'f'he foiloibing blast ah*\ 
.fixations* 8. through -6* ,8** 10* 11*, 14, id}' 19* 2l* '23* h27* 28* 35* - 
36* 38* 41* 45* .54* 55* 57* 63*. 75* 78* 84 through 86* 03* 99* 106 \ 
through 108*. 110* . Ill* ,1%3* 119* 125 * 127* 129* 130* 135 and 136* , 

Bequests. in other class if iCations .were as follows O* ' -.vy. 


Glass* 


1 ' .1-5^- ■ ' • : 61/ • / 51 • 97 ' v 23' • * > - 

. 22 . .* v>2; 'n ■. v' •:■.•/ 62 • ' 193: : .'\ ^ ' - '• 96 - 6 V ■' 

" 7 64 ' , / .. 65 / \ • ‘ ■■ < : 100 " 1 773 : ' ■ 

7 < " :/'. <33 354, , v ' . 102'. 25 

15 1 .:";7 ■ , •/ V66 . . .54 • • •'.•>•• , A 102 

'45 6 , ' 53 ■ > .; 134 • . . ' 3 . : . 

47 • r 3 ' y. 70 . - . 7' ; . : . , 205 274 

24 \-' • • 2 ~ ,i r > ,69 /V J:- a. ‘ - . 239 'V. 7 "V'- 

25' •• , 343 ■. • : : ‘ . vy . •" 72 - ' ■; ^ 7- :: ^ * . ■* " 444 , ' • 3 y : ' :: 

. 25 ^ : 32 ;; y / - • yy 73y y^v^yy'— • i -115 - • ,|i- " * 

• 29 ' ■ IB ; .■.■■■ 73 ' ■ 1 •; ■ yy ' 226 ' 06 - ; ‘ 

31 . ■ 5 y 74 ' v-'"-;' yy 227 ' 36 • 

33 2 ■ •' .76 “ - " 26 y. • ; ' 118 , • 2 • , ‘ 

• 39 v4- / '• -.y . .'77 ■ ' 22 . <120 r ' r , ‘3 

•46 - 6 • v . : 79 - r ■■ -’v3:.y ■ ■. 88' 

43 27 ' ' - SO 3 .. ‘V, 233 - 6 

43 ’ 4V 233 1 ' ..3 -v 

' 44‘ 33 ' ^ •- : ■•: 234 ' 3 

-.46 • 33 ■ o -'v 33 3: *'"• • :236 ' '“2' 

. '47 , ; 33 . ’ •' . 37' . ■ 84- '■ , - ’ " 238'..' ' 2 '" ; 

43 s ; ,y .* -v,; . 88 v . is * 4 232 ' ' - 3 

49 44 ■; . . " -3o, /2 • . ■ -233- ■■ : : 2 ' 

so . 8 ■■ ' v * ■ 92 1 . 2 ' 133 • 2 ' . 

52 ' ..,23 3"- : - . 234 - 5 ' , 

. 53 • • 3 . 237 ‘ 2 

•■56 ■ • 3. , /J- 94 ; 33 ' - v • 233 >- •. ,27 . 

• 53. . . 23 ; . • - 95 36. • 139 . 5 V ; ' 

60 . 11 96 .. 3 ■; v 243 23 ' •. 

. estimated that ho more than about 22 of these requests 

were on cases olo sed over 1 0 years,*.,, v ,y ;y,; 

‘ . There' were' ho tiumtihring Unit abstrq.cts for the- following ’ 

. Glassifications'* 13* 16* 20* 22* 30* 34*,: 37* S3* : ,59* 67* , 

It' Was noted that there are d large number of requests for 
.informtion from abstracts in seourity casus* Of course* security { 
."cases, arc not • closed . on the’ same basis that criminal cases are. closed * 


-■ 5 — \ 


JR:± 


0: 


•Tr-- ' = * 


tiottvp opppa &£'$$wfs • -thoitofoipo^: •■ 

:• <&&$tr«sc$s in case#, 'prsomblv useful to us;ponM:-mtifb^t : Piii%‘M am . 
»/' thp above. to • ft$- &oi?a *<&**$&• foPtigsttmoMm* mny : <?/. , , . 

v ‘$fte o&sa# p.o’pg'.Mim^ 

would bo those opened on the basis; .of momfirzied &M ' .. ; 


'Atffyty.. £u$' £$- #£>dn^ad ' iw&. bodn'~ '■ 

-\ (tzwe&jor., an,m$h m tm #&&t& .<?«<$*. of,,a6tpm# '.thob^.obatpnots muM , 
'"Hotmail within mff of the ■00tt&‘.Qat0gt>t>$$&* • ‘ ,v" 


v m - -W! Ti> T’r.w 7- w* j ■**,{? ^ V *• M V«*fV Vf VV 

, eoor tan ycaro • aid-. in miscellamcnio miters peri mod m c bas 14 <for '■ > 
.This'-' mimM'Ommp 0 wfrfyagtg Ppp$j0>&tp4t$ty ttir&e f -;. 

. J «** lrt. ^ ■£**? Ai****- wviii'/iA . /77vN ** js*w» iS at A# 'if?**** S. Wm f '• - it : 


• 92&06* 


f trait im 


Plamifioottyh’ b§0.n$Mitbh'fb'pmM;<.b& ■iwn$$G&£M#& ••■$« Pfibbpihk 

e&hit'iiPtt.nP.n ; Pur ‘•i&fe** tithmtA rtn»lethfi^ Ln: •£&>*. .«»?* <*•>;& ■. *.#»<* 


■i tiH8' i $p&Z$ it is itfatliMithin 4fl£\MH0frai*i#g a 4f 'troAAr aplli)^ .* • 

' .iffo&w &0/&Wprpy£/$# ,©' 'total 1 &i'utyp > &p0yl&':iptt& m h$ ■ptmoJied, 


4d36.*»a^4j -d Af &<$y4Pf ‘om #i*«dr #$*#. mipxpM&o*4 HmPmM- 

■bit •• &eiri!t‘iv*0d lah'iah "VOiiiSA 'ft,t\finn&- mru* rtbaiktst- Jftrtltrtnt .pidt* 


\$? q&M'ncia mde ova Hah lo: fop otfmP use- a£'$88B»43 'ge&kj or & totrU ^ 
: 4/ ..js^aa- #'W>!28if''uf “feftrae* o«f J&WP hp€te,e, ■ w3M'a^0i '■ 


' ^ '■loputd %<*&$ hpfa&O 0^\m0oyep opp^f- : _4$-Pay'§/t:& 


. 0 . »’ 


0 


&w& mi include, $He innim-.gf' emit tmMtiXfi. -flwr :$$$#& ^sr wm: s - : 
■fWm nece&mty for 1M& Meh geofe ftettihep 4w$. ifM& SaM : , ■„ 


tf&d «&§$?*00$ j*tX&M#: &■. epnvcnieni.,SH4 eeups-4tM& %&$#- 

4 A t>/a 1 •frui&fT <$rhft<& #«»(«» .?. !$!<$/*.’#£»* «• A '“Aft SHlSiit 


Jkeeovdie SecSion mneerterm . 3 ' , v - _ ' 

.’ •#?** ifitfmz sf dmspmMpn.ef e&sWepse fet- 1 ®*# .’ 

if Sliming re&eonst ; : "v” </;, . -; ;< * /,-■ \ y 7. ; 

AMr&oSS’nve m. in$0$raZ- p&i& :i 0f vur keeping* h ".’*■- 

:; »• '.. ‘' 3 * .. - , ; , ■* V. ; •:. • / / - '*.■ ■ . 

! \ . fa 'Abs$H.<2ii0 : #f 'eppmieimi "*&#•’&& :mp&pvi$w4 ■%& oM ' 

well <*»• .intseenf on&4x, * '[ ■ ' '.\ ^..7 •', : •■■ \- ■: ’■ .• 7 ^/' 

1 ’ \ ■■$ 4 -. M&tv&&b§'&ff 0 r& this enly t&.pf rw&em^ruQMn , g' , - : ^ ■ ’ 

a 'ntseing'fiJ.eX^drdiiedlu'^kere. «f»tf few kissing files .SQ; re.GomirmM, .;• 

.Ms&i, in She meni 0/ She deeStuorStm of our fiiesm ■& .result of ■ \ 

. jrnXtriit t(*9s'l,'tm*t. Sim n.haSiMtfi'frSt Wokld 3?ift&££&fe££l - flofr KlfeSfc • ft7*atftSt£'233*<r« 


■ ;4*- ■Ahssmess pr0'0e.M ^meuripji ernwl* ever mr ree&r&s*. •• >•. 


, . ,. ., iieM #&£ an#! , ^ ■, •;• . y ■■ 

:/ era -pmSt- -.pf ’ # . keeping &u®$#k ’ 

put SUoy ere evnonSielXy useful So mrsyeSeu tshilp they vra- current /' i ; 


oven- ttove. cidegmiely serve iurgleee of Sheea e%4 akstra-cSs inhere "&ft 


‘ m 







~ oceas % oml refer erne *a h&cmsafu* It would sel&m# if msr# be 





current records# would M. jmmcasmry wUh ob&ol$t& rmofdt . . 

; jr&ia would particularly true of security mom mere any mttcr 
• current- nature remains in. an span file, far « ftr ' 

1 - tine md would not likely be included in- me of tne categories 
*■ -whore the abstracts wouM hove hem destroyed if. the ahem rccoti* 

- mendaiion - is- 'adopted*. ■ Security- control 11 is net" likely tu be -• 

, necessary in a criminal earn-*, fhe method of -pishing cut ths-oM ■<• 
abstracts would he relatively simple#, and pointed out herein# : 
hoot would he much lem 'hhm'the value 'of the .cchtmtc md f 
. ... floor space occupied by m&h abstracts* -"' .,• -\ * - 


It is true that apace- 'in blw-MvMrtng pnii is adequate at 
the prevent. sttue# but at the present rate of growth; %t will 'he ■ <, 
necessary to obtain, additional floor spacefer this unit' within} . 
a ’few- years* Ike unit • can he • operated 'mem- efficiently - and can ■ 
continue to be more useful to ink Bureau if its mm mn he cm* ■ 
-trolled, -through eliminating obsolete material . and.through adopting 
a procedure for continued el initiation of ouch mierial on a- yearly 
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TO 


FROM 


MR. NICHOLS 


GOVERNMENT 





DATE: 11/24/53 


Tolson — 

Ladd 

Nichols— 
Belmont- 
, Clegg. 


f?eeka ft ps - 


SUBJECT: 


W. G. EAMES <£ 

j&g£ . f i-jaej f I.OA/_ 

LABORATORY MATERIAL STORED ON 7th FLOOR, 
IDENTIFICATION. BUILDING - RECORDS SECTION 


Qj$£2E 

■ Rnc^n 


Rosen - 
Tracy — 
Gearty- 
Mohr_ 


Winterrowd — 
Tele. Room - 
^nllnr 


There is stored on the 7th floor of the Identification 
Building, the following Laboratory material which has been 
turned over to the Records Section for storage purposes: 


DESCRIPTION OF MATERIAL 

(2). 


NUMBER OF CABINETS 




(3)1few^ 4 ^ 

on the 


nation made ^on^e vldencp • , 


¥ l 


<by Mr, Hoover * 
oldman and 

A1 ea^e rSi4fr'6h's^'’-'(,l 71 9 . 1<?20) 

Laboratory, work sheets, 1932 - 1942. 


1 

2 

1 

12 


'To 


1 

o 

00 




This material is very rarely used and it is felt that 
all, or at least the majority of this material, could-be destroyed 
It is being requested that a representative of the Laboratory 
review this material and render a decision as to its detention 
or destruction. 

\ - 

RECOMMENDATION : 

That this memorandum be referred to the Laboratory and 
that a representative of the Laboratory be assigned to review 
the above dec rib© r d material and render a decision as to its i_y 
retention or destruction. 

JWM:dbb 
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y.- "Agent Supervisor v<T., > 5 . Johnson,' ,, in-. charge- :of 7 the; Voue her, .’Unit, concern- .. 
, ‘ ; ing the" destruction, of old . copies of SA'C- fetters from- 1935 to- 1949* 

7‘- w : ;T * * v 7-' ir«~: ’ 7'-< "iwHf 77 v -/ y y- v 7 

^ Y- T y ' It 'wap, pointed; out ft o’. : the Conference. that; under Bureau. > y J>.Y 

7 V - regulations,,, t hr e e fc op i e s ; of 7e*a;ch* ’SAC ,, Letter. /■is^sue^fa^.etjta^taineS/dh-'-'f/.'. ‘ ; 

7 cabinets inquest Ion7 It was Valsp , pointed /out that the.Qrig - 7:7 y. 

; v these SAG' Letters,’ y which'* d at e hack t o ■ i 935 , are . In Bureau'; file s - and' V' '77; 

v , ( that- it ’does riote appear thatfk ny - us eful pur pop e ’is. beihg; served by 
■ ‘ ‘Continuing to. maintain thren hopies In the . Voucher* Unit . -y‘, /. y '-Y 7,' ,!■ 

' " T4. i ia‘ ; ‘ £». a 4-u. -4- ’ - / i 


■7" i /. It was,- further pointed out that .these S,AG_Letters 7Fiir' v eight. ; . 

; /five’ -drawer -locked ’;babi'nents'; r w^ich ..'couih'^hefrluchi 7 bett.e.f -'.utili-ted'}fpr>'y;'---- .7 7 

' ** ' 1 ’ '*4^ /*\ ' -f* •! 1 •? ai* ^ ■P ’a aV>”P.‘ 4 ^ A y*\ 4*'4 *1 ’’ V\ *1 A 1 ■ ■? >v~» a VvvA V"Ca3 4,^ iV'a'i A ti Y rvi « ^ .. .. ' - • « 
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MR.'.-TOLSO'N . - 
- T-HE; EXBCUT I?ES '- : 'GO W|E;RENCE 


> •%. ',;B©cemb.e :r - ^ ;>V : _ , 


' * ,4 u • 


-■ :v^y< f /i' : ; 



; 'the f iling... of ohfidential:. blue-" /slip' exp^hditu^'e': fouchbrs-; • • 1-'^ 

■ ;,-t ’’ y/ .The v: Gbli'f'er-encB 'una’n'lmbusly,^recp^enLded. that, -the’fS'/lO^ Letters ’. }\^j 
from 193^, to ■’1949 destroyed' ;at, this 'time*.s; V '. ' : ? *- J / -;s :■ ?•' 


• Attacbment ; 
' lVB.G- :rafs 


cc - 'M4« Mohr 
Mr .■ • Clegg 
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, 7 r’ff /« />• A trf" Wan Ifr, Fames to 

SJU 0$ ' W ** UL^~~~XA^Tfdf -the uekorarSum Mr tfichola 

G me ZZf7rlr7Ja list of 

•4r. The latter riemorandm Records Section # 

•to you da i e< ? ^iqn bulffy enclosures t ra to determine 

approximately * ^ substantive s p disposed of to 

desires be reviewed, by x gained or may oe * QU -t gr owth 

Jw whether the enclosure s m program appears to - 25-54-52 

* /*«»* ^;- u 0 f/u&u g ^ * *>**** definite 

^2»S^5S1 « »V.« - - *• 

purpose by being re 

original source. tude, particularly 

mu u *" re ir«it «’*•» 

iiitk respect to ^ ass 5 s "“rStno^v^l^S' tl, ^ tke ZbZl 

^ITiycialdy^ 

foVsTi ^ 9 ;%rflue Of «• Zl, n °tlen?ue° 

*“* " " ... ., ... vrS’S" | 

ZrcliriQlV tendered extremely ^// on a„ involved aucp, ^ 

review ls , a °?°I three Sections oj the Dr teru i„ e what Stipe W»- “ f 
considered ^Vfe^rh" te heeeeears, to det relrt that the l-*t V>. 

cons id& rOtblG &P -the Tjzct “fc ^ y**i- ct i ♦ 1** nnn+her uTii/H full 

Should logically Zl froto™ Supervisor to a»oth » 00I / M be 
sLuId »t l be ™.^/ooVleted /or ^30 s ooloeuree -ere ' 

routing and acti* on * ^/ter each °J d h %„f P rvisors, dn adminiscia 

anticipated. Thu , t £ e appropriate up terj notify each 

designated for • rev V coordinate t t the replies. 

Hue 3 V stem n TlL items he is to review , cor^ 5fl<jtion# jfcis *s a 

S JA S Z\ a p Ze i coordinated reply to px ^ „ ,,, y, 

■time-consuming process • 
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Memorandum to Mr , Nichols 
Bet Proposed Destruction of Did 
Numbering Unit Abstracts 



DETAILS * 

Reference is made to the attached memorandum from 
Inspector Deloach to Mr, Clegg dated 10-19-53 recommending that 
all Numbering Unit abstracts ( numerically filed) in cases that have 
been closed .10 or more gears be destroyed oa a yearly basis in order 
to save space and equipment* 

It is reiterated , and this was acknowledged by the Inspector , 
that .there is no present space problem in connection with th eAmainte- 

Neither is there any antic i- 

pated problem in this regard for many years to come , At the present 
i time the Numbering Unit abstracts actually occupy 2,604 square feet of 
\floor space , During the past three years they have only expanded 371 
'square feet in cabinet area which is no more than the size of an aver - 
'age room , While the Numbering Unit abstracts do expand from 10 to 15 
cabinets a year a supply of this equipment will be readily available 
without cost to the Bureau inasmuch as we are presently microfilming 
alphabetical abstracts , It is estimated that we will obtain from the 
microfilming program 119 abstract cabinets . Accordingly, we will have 
plenty of used equipment for approximately the next 10 years * 


Irrespective of the amount of space occupied by the Number- 
ing Unit f s abstracts and the cost of equipment to house it, their 
importance to the Bureau r s records system must not be overlooked , 

As pointed out on numerous occasions these abstracts are the only 
independent control for the Bureau f s entire records system , From a 
security standpoint this is of incalculable value. Any missing file 
or any item within the file that might be tampered with can be immed- 
iately identified as to source , date, and content through these ab- 
stracts, One' particular instance may be cited of the extreme importance 
of these abstract records in reconstituting files. This involved the 
Kansas City Case which was the subject of Congressional inquiry a num -■> 
ber of years ago , and the major part of controversy involved the re- 
placing of the Bureau ' s Kansas City file from the numerical abstracts , 
Tflis would, of course, have been impossible if the abstract records 
had been previously disposed of, vs 

It is of interest to note that the Executives Conference 
on D e cenber 12, 1933, (66-3286-70) recommended that numerical ab- 
stracts no longer be destroyed and that if any problems were ever 
presented in the future concerning their maintenance they should be 
resolved by removing the abstracts to dead storage space. Prior to 
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Memorandum -to Mr, Nichols 
Re* Proposed Destruction of Old 
Numbering Unit Abstraots 


this date we had been destroying numerical abstracts after they were 
3 years old , Innumerable problems were presented and the precious 
procedure* was abandoned + Even i /0 'this day we occasionally run into 
difficulty in attempting to account for files or mail dated prior to 
1936 inasmuch as the abstracts are not available for checking. 

In referenced memorandum the Inspector made a survey con- 
cerning the use of numerical abstracts. It is noted that this survey 
was limited to reference requests received by 3 employees handling 
telephone calls in the Numbering Unit, A survey was made on November 
3 4- and 5 which included the Service , Numbering , Filing s General . 

Index, Name Check and Consolidation Units , which reflected that it 
was necessary to refer to abstracts over 10 years old 138 times during / 
this 3 day period 0 

Concerning the mechanics of Spur a ina^a b s±r .acts~QM^xxlj}S^ 
cases 10 years or more old y the problem is over-simplified by the 
Inspector, It is sometimes extremely difficult to determine from 
the abstract records alone that a case is in fact " closed , There 
would be considerable doubt in many instances as to whether or not 
abstracts of a certain age could be destroyed and such questions 
could not be resolved without reference to the file itself. The 
administrative complications of such a procedure are readily apparent 
when it is realised that all of the case files are maintained in an- 
other building . 

-■* In summary j the numerical abstracts currently present no 
8 pace problem and none is anticipated for many years to come. Used 
equipment is readily available which will take care of maximum ex~ 
pansibn for the next 10 years. If and when such difficulty does 
arise the abstracts can be moved to dead storage space. The point 
is this record should never be destroyed inasmuch as it is our only 
control and check on the Bureau's accumulation of record material • 
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* UNITED STATES GOVERNMENT 

6 *> ^ 


TO 


PROM J 


SUBJECT: 


MR, GLAVIN 
C. L. Roger^< 


DAra: December 3» 3-953 
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OLD SUITCASES IN BASEMENT STORAGE 
VAULT OP 9TH AND H STREET BUILDING , v 

<? ^ 

In the basemeq^t' vault of the 9th ancr H Streets Building 




jF 



tiwmo^d , w 
Tele, Ki 

Hoi Iota* 4 
G**Jy , 


XiJ. oxiv uao v ;uwj.^y » uuj.u ^ u. v nv / wa* ^ w w - O s | 

are four old suitcases that were the property of so^e subjects of a j\ | 
German saboteur case. With the exception of one sui’^ase, all are/^H*M 
unusable in that the linings inside have been torn loose. These 
were held for possible use as exhibits. The suitcases are described 



as : 

1. Dark brown colored Glads tone -typ° bag about ll; inches 

high and 26 inches long which was the property of 
Heinrich Heinck. „ , t 

2. Light tan, cardboard- type construction s ;itcase about 
13 inches high and 2 l| inches long whic was ^he 
property of Werner Thiel. Mv''- (• t , 

3. Tan colored Gladstone-type ba* '3 inches high 

and 22 inches long which was the tr jpe&ty of Qeorge 
Dasch. / ->' • vj" 

J 4 .. Black colored Gladstone -type b? ? ab-.-ut 18 in '.es nigh 
and 2i+ inches long which was tr 1 i-v ?>=>rty of Edward J. 
Kerling. This bag is in fair ondi* Lon. > 

RECOMMEND A TION : 

Since the possible need ?f tnis old ater.^l 1 >r exhibit 
purposes is small, it is recommended ’•nat uni the Dor *s tic 
LntyllSgf^n^ ,pivision has some objection that it b-t ils posed of 
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STANDARD FORM NO. G4 


Office Me, 



mm 


UNITED 



MR, GLAVIN 


GOVERNMENT 


PATE; December .21, 1953 


j subject; A DWSTmJOTION OF 66 CLASSIFICATION FILES 
Re'c or & Sec’tTohT 5 — ! “" 5 

Suggestion #537-53 


\ TE.OM ; P. Gt Travers ' t/t^h £= 

^ ( iV jf Belmont — 

^ subject f^fsESTmCTION OF 66 CLASSIFICATION FILES 

Recor d Se'ctiofT 5 — ««««*• /» / Tm"_ — 

W. Suggestion # 537-53 <^*Sw m*^!I!z 

“ yincerrowd- 

^ ^ ■ “ Tele. Rm._ 

. A suggestion was approved to destroy certain files in the g 

X f*66 ,( classification relating to general administrative matters, HHH 
these files are housed in 85 file cabinets in the Identification 
XJBuilding. A survey disclosed that this material dates back to December 
p^lof 1921, and pertains chiefly to correspondence regarding disposition 


% 

w 


f sheets, bills of lading , field office automotive equipment, bids for 
(services , etc , These files also Coritain Bureau Bulletins, SAC Letters 
i\2jand matters of conf idential nature, 


It was reported that the bulk of the material in the n 66 n 
(classification can be destroyed, 'However, it will be: necessary to have 
each file carefully reviewed and any material dealing with policy such 
. as SAC Letters, Bureau Bulletins , and matters of a confidential nature 
.. should be retained. Further, sections 366-380, Title 44, U, S, Code, 

^ provides for the destruction of administrative records having np perma- 
ffiilnent retention value and places -certain restrictions on destruction of 
"HXf records, , , 

, : * r 

This project will require .a review of voluminous files, A 
,;i representative from the Voucher Unit and the. Property Management Unit 
f-twho are familiar with General Services Administration instructions re- 
flating to destruction of certain types -of records should assist in tftis 

review, , ' • * ■ - X * 


xRECOMMENDATI ON 


That this project be initiated during the first part^of 
January, 1954, as a number of the employees are presently on * Christmas 
leave and would handicap the operations in Units affected if "started \ 
xr _ w at this time. This recommendation meets the approval of Mr, John 
^^^Mar shall, who has supervision over the "66 n classification files , 
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Office Men 


• UNITED 



OVERNMENT 


FROM * 


MR, NICWSpWY' 
r. EAMESfc^ 


DATE: 1/13/54 ' 

aA 




subject: SUGGESTION #779-53 ' ; 

^7)j. &"£ 0U.' K r Is' 

the cleric al supervisor of the 
Correlation Unit, and the Correlation .Unit 

representative of the Records Section streamlining Committee , 
have suggested that index cards in the following categories be 
destroyed. By way of background under ou-fjlated indexing proce- 
dures of many years ago we automatically i ndexed many of these 

n ames anv ti m e th ey appeared^ ip, mail or_repo rts r egardles s of 

whether or not “positive '‘'or worth while inf'ormaiibn concerning 
the group or organisation was also set forth. 


Tolson 

Ladd 

Nichols 

Belmont 

Clegg 

Glavin 

Harbo— 

Rosen . , 

Tracy 

Gearty . 

Mohr. — 

Winterrowd—. 
Tele. Room - 
Holloman — 

Sizoo — 

Miss Gandy - 


KT M 

r. ; ' uCr 

c: : 7^ 

r.' 75 * £'■■' •>- 

C:.- CO 

£ ; of •)! 
il ^5 K 
S'so y 

£ ^ x \ I 

-.A* Uq/ 

Lj I 

cr fi: 

tmm *J hr*.] rrT“ 


Communist Party' 

a. Several variations pertaining to 
this breakdown also appear, i.e. 
Communistic, Communism, Communist 
Party Plan, Communist Party 
Policy, etc. 

Communist Political Association 

Daily Worker 

Young Communist League 

Rueckwander Marks 

Friends of New Germany 

German American Bund 

National Maritime Union 

American Youth for Democracy 

United Electrical Radio and Machine 

Workers of America 


56,400 
. 7,200 
12,600 
3, 600 
900 
1,200 
6, 000 
2, 400 
1,200 


2,400 


Messrs, \ and f" point out tha\many of these 

cards contain more than one reference and that over 100,000 serials 
will have to be examined if we are to check the files before 
destroying each card. They feel that an employee who is familiari\ |* 
with the rules of indexing and the general contents of the files * || 
could go through the cards and eliminate those which would not be AA 
indexed under the present rules without referring to the files, 

We would of course review files as necessary to insure that no ’ 
index card of [value was improperly destroyed. They note that after 
contacting several people they have not found anyone who could 
remember ever receiving a request for a search of the "Communist u 

Party . M ^ n #** 4 t**r' . , nf,/, jt . , f ~ "■D A A 4> — A/T 
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Memorandum, to Mr, Nichols 
Re •* Sugg, # 779-53 


It would appear that a large portion of this list could he 
destroyed without review. The most likely possibilities are ■ the 
cards on the Communist Party, Communist’ Political Association, 

Daily Worker, Young Communist League, and German American Bund, How- 
ever it is felt that the views of the Domestic Intelligence Division 
should be obtained before any further action is taken, 

RECOMMENDATION : 

That this matter be r ef erred to the Training and Inspecti on 
Division for review and acknowledgement. 
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UNITED SU 


xrx"J3 cr™V^ 


OVEK.NMENT 


ifr* Ear bo 


date: January 15 s 1 96,4, m 


Gonrac 


SUBJECT: SURPLUS EQUIPMENT UHtT TrKi y 

50J TTP# DETECTAPHONE &E&IA & 211 

.Do ST'tf U C 7 * t) - I 0 P j~ * f r„ -i tLyl 

7%e above-captioned unit has been '’S^cTareB^dlPS^le te andT*~~ 
surplus to the needs of the Bureau and has been dismantled for parts 
It is suggested that the Chief Cleric's office be notified so thei.r 
records may be adjusted accordingly • 
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o UNITED SfeilZi-iOVEiNMENT 


Mr, Bar bo 




date: January 12, 1954 


^ Pjdtl i/yS 



A - 


mom : I, IT, ConradJV< / , 

1 ^ SURPLUS EQUIPMENT 

SUBJECT: PORT-ELEC PLAYBACK 

MODEL 20 M s SERIAL 5384 


It is suggested that the above-captioned unit be [J 
declared surplus and dismantled for parts as it is beyond repair, ,■ 
The Chief Clerk's office should be advised as to the disposition 
of this unit so their records may be adjusted accordingly . 
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0§ce Memorandum • united states goveenmen 

DATE: l/A/ 5 A 

to i MR. 'NICiHOLS 

from * W« G. EAMES ^ 

subject : BULKY ENCLOSURES 

As yo u know, we are i» «- *«<««,& 
all Bureau exhibits presen ly w being retained. 

Ssfwhioh Will serve Is! ^course, to live 

The primary purpose of the enuir v 
us badly needed file space. 

m order to speed up this review attached for^h.. 

been devised, which, if you approv , il | Division for 

bulky exhibit and forwarded to the appropr ^ appr ,- ,. riat e 

review. When a decision - retention and disposition of 

substantive supervisor as to lace <i in the Individual case 

a bulky exhibit, this iorm 
file. 

RECOMMENDATION : 



Tfi 

ltarbo - 

Rosen 

Tracy — -™— 
Gcarty — 
Mobt - 
Winterrowd 
Tele. Roo» 
HoUomao . 
Sizoo- — - 
Mia* Gandy 
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Ls n j- ^ 

(l) That the attached form be assigned sfc.T. fc 

4 . * - 




numb e r . 


\ X. J iliav 

(2) That this memoranda be forwardedetOrthe^Mec^nical 

forwarde^to^the IK& ^V^tecords Section, rco„ 1113 
Identification Euilding. J ^ 
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AL1 ffP n P. M ^ nM ^‘TAINED 


ORIGINAL ccrr FILED 3M 




DATE: 


PROM : 

SUBJECT: 

Bulky Exhibit Pile Number: 


son ~ — 

h Kichola «*.. 

K'* seimont 

m<. Clegg — — 

M r « ''flavin 

Mr. harbo. 

Mr, fees'* a 

Mr. V a -y „ , - 

Mf. M/ftr _ „ s 

M*. rrolti*' 1 - 

Mr, V rttef’r/N#* 
'*)*». fi ec®» 

**11 cnr** ** 
H('< « '«*es 

Ml? 


We are presently in the process of reviewing all bulky 
exhibits presently on hand, in order that we may weed out those 
which will serve no useful purpose by being retained. Inasmuch 
as a great many of these bulky exhibits pertain to inactive 
cases and are occupying badly needed space, it is requested that 
you have the appropriate substantive supervisor review the above — 
listed bulky exhibit and render a decision as to the retention 
or disposition of the material contained therein. A notation 
as to the decision rendered should be placed on this memorandum, 
and it should be returned to the Piling Unit of the Records 
Section, room 1113 , Identification Building. This memorandum 
will be filed in the case file. 

RECOMMENDATION: 

That the above— listed bulky exhibit be reviewed and a 
decision rendered as to the retention or disposition of the 
material contained therein. 
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: Ori January: 2% 19#4,,.> copies .of FB£ reports pertaining • > 
to the Interstate Transportation of' Stolen Motor Vehicles* vAileh .had 
boon designated by this Bureau for the TJ„ E. Attorney In Cincinnati., 
Ohio, and which bore the pr, S. Attorney 1 s Office date stamp, were . , . 
turned over to our Cincinnati Office by the- Local Police . Department. 
These reports .were found by school chii^en' on a ' truck which had : 
broken down and was parked hear a school* Investigation developed X 
that the truck, which T?as operated by the. Liberty Scrap Materials ,; l s 
Company, Inc. a was transporting baled waste pap bay which ~ had been XX- 
purchased from the General: Services Administration in Cincinnati? * ‘ 
to a paper mill*- ..X . : XX -X' ' • /XX 


Chief Secretary to Mr. Hugh K. Martin, 

U.. Si Attorney^ ..advised their office on December , Ij., , 19S>3 , pursuant; to . 
regulations of the. Department,; had delivered- over to the General \ V 
’rServicbs Administration certain old material for "waste paper, after 7 ‘ 
mac ©rat ion." ..She further advised that ,Mr : . Martin ha^t directed a , 
letter to the Records 1 Administration Office of the Department on. > 
that date advising of the action taken. X. X-' ' V ' 1 


Regulations of the General Services Administration govern-* 
ing the destruction of records ■ provide that if the disclosure of ‘ . 

Information contained in the records might be prejudicialnto fhe^t 
public interests the records may .be destroyed by mace^atSn, ^burning x 


or /other appropriate m&ri s# The. Qffi cb of the -'If, S* ; Attpr|ie^ia 
Ciricimiaisi apparently was complying with the above provi :s^na% 

they^ *>•>* 4 *Vi#i C?A*ntr^ aaci A £» 4 *-y 4 ^ 4* 4 r\n ifni? V 





paper,. . . , 

over actual destruction of. the records of this Bureau is ndedsfi. 

• • ■ ' - ~ ”t 5 «» ,*i 

. V. : . ; t ■ * V • ■' ,v, ... ^ 

General Services A.dminist'5Ppti^n, & 
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D. S. Pos t Qf f Iqp Building, Cincinnati , related -that- they, -^f • requested 

rl 4 * 1 a g; Vin* . > rt AA’P 1 ? rS ian 4*4 rt* 3 •* r» 4 * 


cl «sa_!. 



^Ssjjyic es - Admims • 
ffice; which X 

incinerator S 
o 
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,., Office ther* could 'follow --the saiatf procedure. Ac Correspondence from ... 
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thlB; Bureau 150 burned in the presence of/a representative of the * ■< 

/ respective 0., S. Attorney’s Office. ' Ae the TJ, B. Attorneys* Office s’ '-V 

-'./Are. located in, the larger-^itiesj, it would ' fieeja that - little difficulty/ ■*., 
;., would he encountered in hiving the /records destroyed ' In,' the ’lhcal ,>/ ; '' '•- 
city incinerator. -. .;.•■”■■ ; /^ 

”•/'/ •'••: • /.* 3# such procedures* are instituted * iasO oeedrrimce> • 
. .. • wherein 75 copies of reports of thie Bureau were allowed to fall into ' 
the hand s of unauthorised, individuals* will no t occur again. ' tour. 

; prompt cone Iderat ion Of this natter wl.il. he appreciated; ■-' , * , v / v/\ 


‘ v 8 -. c - 


- '• i 
* " V ' Vy> - 


%s *• ' - # 


■ '...4f ;: ; 

, _ ,. '/ 
■’ h \ ' 


;,'.:V/ 




.> -- 


\f> • \\ \y\\ 


* - ' N V -' ’/■ - * 't : ' /' *?'"”■ 




\r ‘ v , , I' 4 * s - 


3 rV**;:.' 


A 



STANDARD FORM NO, 04 


Office JMemWMidiim • united sftra 


S GOVERNMENT 


MR. NIC 


FROM 


r. G. EAMES 


DATE: 1 - 27-54 

/y j C An, T 

i - «• n,"a rr^'-rTj'r 

I kl! tvOIrliuL 

MTluifaBiBYaa 


Tolson 

Ladd 

Nichols — 
Belmont — 

S c #5— 

Ute 

Rosen — 


k') ij l /aU t„..jiricU j mcy - 


i^aiBYSa 


SUBJECT: U. S. ATTORNEY, CINCINNATI,- OHIO ' f lEu™ 

°AkMuZtz&j &£*&&**. •- •/&>!&> 

On January 22 fj the Cincinnati Office advised that 75 
ITSMV Bureau reports bearing dates March 3> 1940> through February, 

1942, which had belonged to the U. S. Attorney’s Office in Cincinnati 
had been turned over to the Cincinnati PD by schoolchildren who had 
found them among other trash on a ‘truck parked near a school. It 
developed that the U. S. Attorney's Office, in complying with Depart- 
mental regulations concerning the disposition of records, had culled 
these reports from their files as they were over five years old and 
did not involve prosecution and delivered them to the GSA for "waste 
paper after maceration," The instructions of the U. S. Attorney's 
Office apparently had not been observed by GSA and the reports were 
among other papers to be baled and sold as waste to a private con- 
sumer. The U. S. Attorney’s Office advised that Departmental instruc- 
tions allow for the destruction of files not involving prosecution at 
the end of five years and those involving prosecution at the end of 
fifteen years. It would appear that these regulations present no 
problem to the Bureau, yet the method of destruction, could be stan- \ 
dardized in order to prevent any unauthorized individuals having ^ 

access to them. The Records Disposal Act of 1943 as amended , provides 
that Federal Agencies follow GSA regulations governing the method of / 
disposing of records. GSA regulations provide that if the disclosure \ 
of informa t ion ^contained in the records might be prejudicial to the \J 
public interest the records may be destroyed by maceration, burning ^ 
or other appropriate means. ~ >7 

* ’ ' (Z/M 

The. Cincinnati Office determined at the GSA Office in ^"7 
Cincinnati that the office' did, if the' material was marked confiden- V 'T\ 
tial, deliver it .to the Cincinnati City Incinerator for burning. 

GSA advised that, the U. S. Marshal had so designated some records . 

and that these records were burned at the City Incinerator in the 1 

presence of a representative of ' the U. S. Marshal. , „ J p^- 


CONCLUSIONS: 


^6 

FEB 3.5 3954 ; rQv S: ■ 




YhiU J o 3954; _ 

It would seem vh&z as the U. S. i^ftorneys ’ Offices are Sf 

located in the larger cities' that little difficulty wouTdkbe : encoun- g 
tered by the U. S. Attorneys’ Offices in having’ Bureau records which ' S 
were being disposed., of destroyed by burning in the presence, of one / ^ 
of their employees * who could accompany the material to the city ..in- 
cinerator. It would further seem desirable that the Department be. 0 
advised of this incident and requested to issue instructions to all _ 
of their field establishirfents requiring that Bureau" correspondence g 
in the files of these establishments which is being* disposed alfj be - . S 
destroyed in the above^manner . , # > 8 
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• UNITED STATS GOVERNMENT 


date: January 19 . 1954 

W * ITAln. 


subject: SURPLUS EQUIPMENT ua a „ 

°t),kt 6 > f K u X 

2fte following equipment was secured from Military 
surplus sometime ago . Inasmuch as it is in poor condition it is . 

dismantled for parts some of which can be used in connection 
with our development projects * 

«■ 

9 Magnavox Illustravox Combination Playback Units, 
serials 194375 and?X94365/fiS StkiAdw 


KV j.j j iip b" «***&»?! « J/ 

2Vie a&oue 2 s noted /or inventory purposes • {iOT^ECORS^ 

IK:urt V V 25 jjP-/ ffi 

»Wr5TW«SBBB x_/y u$V 
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subject ^ qLQSS OF MISCEU.A IM)nSffiQlffiRMIE^fEAEERS , 
INCLUDING. U .. S., ,AITmifeY ’ S COPIES OF 
OLD FBI REPORTS . IN„ CUSTODY OF ^C ONTHifcT 
SClgrPEA IER OBT AINED,_FROM . GENERAL 
SERVICES ADMINISTRATION , CINCINNATI, , OHIO, 
January~2 2 ,„1931+ t ^ -. ■ =*-- 

MISCELLANEOUS INFORMATION CONCERNING 


€>. , . 
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Ref'erehce is made to Cincinnati telephone c^ll to Assistant to, "the 
Director D. M. LADD on January 22, 195k • 

On January 22, 1 95k j a Cincinnati Police Department patrolman 
telephonically contacted this office in connection with captioned matter. 
He stated that school . children at the Heberle Elementary School, located 
at Bank and Freeman Avenues in Cincinnati-, had turned over to jbhe police 
an envelope containing copies of . FBI reports. 

Examination of- the material in the manila envelope reflected 
approximately seventy-five copies of FBI reports which Pad been desig- 
nated for the U. S. Attorney’s office at Cincinnati, Ohio, and which bore 
the U. S. Attorney’s office date stamp*. Instant reports were -all- in the / 
ITSMV categqry and bore dates from March 3, 191+0, to February, 191+2. 

Htstr- 



Uf 


if 

u* 

fl 




age,. 8, 


©J-. 


According to the Cincinnati Police, one 
j student at the Heberle School, who had- possession of the above-mentioned 
FBI reports, had removed the envelope 'from a mot qr truck that had 
sustained damage and was parked near the school. 


N, 

Si 




] thereafter 


had given the manila envelope, with its contents i ntact* to anot her. second 


”i ^ L 
-1 v 'V 


~|, who 


in 


grade student at the Heberle School by the name of| 

. turn' 1 presented the envelope, with the papers intact, to one |_ 

age 8, also of the Heberle School. 

, Agents of this office interviewed the above-menti oned boys and 

-stated t hat he 

1 




If 




be 

b7C 


1 , 
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confirmed' the police officer’s .statement u u 
had given, one or two of the pape rs to his friend,. [_ 
schoolmate, and thereafter youfig 


mother, 
son had given to her. 


took /the papers home to his 
thereafter returned ( io ‘the school the papers her 
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^ All of -the young boys concerned with this matter were thoroughly 

interviewed by agents of .-this office, and /til. papers that came into, their. 
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Cincinnati. #62- 
Letter to Director 


possession have been retrieved and accounted for. , In -this regard a " 
thorough search of the area surrounding the place where the truck was, 
parked was conducted,- and no additional items of Bureau -property were 
found. • 1 , - " ' ' 

( In an effort to trace back the aforementioned FBI reports from 

the office of the U. S .. Attorney, it was learned- through contact with 
the U. S. Attorney that the following procedures are being followed in 
accordance with current Departmental instructions; 

It appears that for the past ten years there has been no 
necessity for the office of the U. S, Attorney to, dispose of files or 
other types, of records.' However, as space "requirements for the U. S. 
Attorney's office have increased in recent months, the U.„ S. Attorney 1 
directed that the Departmental regulation concerning destruction of 
records be invoked, and same’ 1 was accomplished early in December, 1953* 

I Chief! Secretary « U., S., Attorney's office, 
Cincinnati, - Ohio,, exhibited a cppy of a letter dated December k, 19I?3, 
sent and signed by Mr. HUGH Ky[MARTIN, U. ,-S. Attorney, to the Records ’ 
Administration Office, Department of Justice, Washington 2£, D. C., 

‘ ' entitled, "Disposal of Records." This letter, informed the Records , 
Administration Office of ; the. 'Department that pursuant, to regulations, 
certain identified old material had b.een delivered over as of December k, 
1953, to the General Services Administration for ’"waste paper,, after 
maceration." Among other matters not of interest t,o the FBI were items 
described as , "miscellaneous files, 19k0 td 19k8,” ' (consisting of FBI 
reports, separate from files, and in 'cases falling within the five-year 
period for destruction category). \ ., ./ 

a......... ' 

readily identified the above-described FBI material 

recovered on January 22, 195k, as failing within the /'miscellaneous files 
and papers" category. She stated without hesitation that this material ‘ 
was that seledted by her for destruction and identified as such in the 
U. S. Attorney's communication of December k, 1953*' 

According to the U. S. Attorney, the selection of- material for 
destruction, pursuant to current Departmental instructions, is that 
miscellaneous and routine papers unconnected with a case requiring 
prosecution may be disposed of after the fifth year. Files containing 
material for prosecution on. which -cases are opened in the ,U* S. Attorney's 
office and the file built up, may be destroyed after the lapse of fifteen 
years. The recovered material relates only to; the five-year miscellaneous 
category, , * 4 ” 


ht 
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Cincinnati' .#62;- 
Letter to Director 


It is the understanding of'| | that GSA is, supposed , 

to macerate any such material delivered oyer to it by the office of 
the U. S.- Attorney, pointing out that the U. S. Attorney has no pro- ‘ • \ 

vision for arranging for destruction of material -other, than through b!c . 

GSA. She added that : the material in question was loaded, into, canvas b7c . 

carts, in the office of the '1J. S. Attorney and then delivered: to 
Representatives, of- GSA in the Post , Office Building. • The. disposition , ‘ ; 

thereafter is unknown to the U. S. Attorney's office. ■ ' 

I General' Services Administration, U. S. 

Post Office Building, Cincinnati, Informed that all material 4 turned over : 
to his service which is not described as confidential', ,,isv removed to 
the' Waste Section of the Post, Office Building, where it is baled and sold 
as scrap, tb an organization holding a .con tract, identified as the Liberty, 
Scrap Materials. Company, Inc., Cincinnati, Ohio. He recalled' that approxi- 
mately six months ago. the U. S“. Marshal's, office was utilizing space in 
the sub -basement of the,. Post Office Building, , and that GSA assisted the 
U. S . Marshal in destroying some obsolete material. - He recalled further 
that a representative of .the IJ . S . .Marshal made ■ a distincti*op : Detween 
some of the material which, had/to be incinerated, and others which could 
be handled routinely on a scrap basis. GSA provided a truck for the 
Marshal's office, which delivered, the confidential mat.erialydirectly to 
the City Incinerator, where it was disposed of in the.nresence of a 
I representative of the U. S . Marshal, According to it would • 

be impossible' for him to identify any material' as having, been baled or 
selected for destruction by Incineration, but added that it isthe pro- 
cedure of his office to handle as routine "any material put out for waste 
or disposal unless otherwise instructed. He further informed that the 
waste paper is then baled, with a baling machine- owned by GSA, but that ‘ b6 
no attempt is made at maceration,, this process being carried out by, , b7c 
paper mills,, btc. , ‘- A, - *, ' - , * * 

‘Liberty Scrap Materials Company, Inc., 

inchell Avenue, Cincinnati, informed that on or. about the ■ afternoon 
of January 19, 19$kj one of his trucks.-. picked 1 up trash paper at the , 

U. S'. Post Office Building in the form of 150-300 pound bales, wrapped 
with four, wires on the sides, the top and bottom being unbound. This 
truck was ; returned to the Liberty Company, where it was parked in a lot 
adjacent to, the premises, where it remained. overnight. The destination 
of the baled waste was the ¥olney Paper Mill- Compary, Brookville, Ohio. 

I continued that on the following morning it was. necessary tb 
switch tractors on the truck, in Which process the dolly on the trailer 1 
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^Cincinnati #62- 
Letter.to Director 


"broke, causing .the trailer body to fall to the. ground. A second trailer 
was then backed up to the , original trailer, and two-thirds of the load 
* removed to the new trailer, so that the first, could be jacked up.. During 

I the noon hour, the switching crew left for' lunch, leaving the load 
unattended. " , . - ’ ' . 

continued* that he did not notice anyone .tampering 
with the load., fie gave the opinion that if any of the paper was missing, 
it would have to have been taken between noon and 12 :30 P.M. , When the ; 
load was una ttended. This corresponds with- the information furnished by 
| | one of the children who took the envelope from the truck, Who 

stated that he. was returning from’ his lunch at 12:15 P.M. when this- 
incident occurred. 

of the U. S. Attorney's office informed that in her 

ten years' of service in the tJ. S. Attorney's office, this was the first 
occasion when it became necessary to dispose of records and reports in 
that office. 

The U. S. Attorney's Office is greatly concerned over this 
incident, however have stated, that their regulations do not provide for 
destruction of records in any other manner, nor have they provision for 
arranging for 1 destruction by incineration. In the interest of security, 
the Bureau might , desire to.' consider an arrangement between the U. S. 

• Attorney's office' , and this office to dispose -of FBI material by referring 
same to this office at the time it is ready for 'disposal,, and thereafter 
it would be f ‘ incinerated with ..regular FBI trash -material. 

, It would be appreciated if the Bureau would advise in this regard. 
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f$1, • UNITED 

■ GOVERNMENT 


T0 : Mr. A. H. Belm 

from : Mr# p . j. E 

SUBJECT: SUGGESTION 


f 


h£' 



date: January 22, 195>1|. 




Above suggestion recommends destruction of 
thousands of index cards automatically prepared under 
outmoded indexing procedures whether the material was 
pertinent or not. For example > according to a Record 
Section survey, there are 12,600 index cards on the 
east coast Communist newspaper, "Daily .Worker. " 

Since more than one hundred thousand serials 
would have to be examined if the files webe checked prior 
to destroying the cards, the suggestion is to have clerical 
employees, thoroughly familiar with the current rules of 
■ indexing and the general contents of BuresLu files, destroy 
the cards following inspection of the same without referral 
to the files. File reviews would be undertaken, where 
necessary, to make sure that no index cards of value are 
destroyed. 


RECOMMENDATION : 

The proposal appears to have merit provided 
adequate safeguards are imposed to make sure that no 
pertinent information is lost in the elimination 
process. In fact, it undoubtedly could be extended to 
numerous other organizations. It is suggested that 
this be returned to Assistant to the Director Nichols 
for appropriate action. 
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fjmopjurmM*TO- mssss&- Folsom 
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'-four attention, is directed to, the: suggestion 1 
•Mar .inti ex ..cards in the categories , (2) Communist Party; 
(&)r Communist Political Associat ion; (3) , Daily ' Marker; 
[4J Jfoung Communist ’League ;;-'.( 5j j$u‘e ckhander Marks; . .. ' * 
(6) Friends of Mem " &e rimny /. (?) OerMan American; fund; 
l Q) Mt tonal ■Maritime Union. ( 9} American Louth: for • V •’ 
democracy; (10)' United Electrical , Eadio and Machine : 

»7 orders of America be destroyed, . Tow mill recall that, 
the ; Executives Conference on February 15, 2954', recom-* 

• mended, that this could be done), : g . ■ 

' < , \Xbtt- are instructed to- assign An employe e s&a . 
is f mil idr with 'the rules of /indexing and general 
contents of the '‘files ,to go through the cards and 
elitiihat&:,iAose which would not be indexed, under the. . 
present procedure, .'Phis can be done without: ref err ing 
to the files, but when necessary to make sure no index 
card ' of value would b destro yed., the ' file < should- be ■ . 
^'reviewed*. low must make' certain 'that proper safeguards 
are tup Qsed,$o „ that \.n'a pertinent information is lost in 
the elimination process) v . " ‘ -\'Y g •• - _ • ^ 

- ’ „ • ' Very . truly, yours, : 

; ‘ 5i ~' V ' . ■*„- a'; ’ ; M <> • 

, ... Vv/ . • , . ^ . ■• ' . 

■ ••■’} ■ ; .y ; S*j Edgar Hoover,}?’ , 

•! , •• j a ■ ■ 
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SUGGESTIMUUL. 
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‘ RECORDS SECTIO \ 
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STREAMLINING COMMITTEE 
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SUGGESTION i 


'f 

X 

That^fn dex cards in the following categ.ories\J)e f ^ 
destro yed; ( 1 /\G^^mni s t Parity ( also several variations & 
, under tfris breakdown^ such asjfelmmunistic t figommunism, 4 

Communist Party Planfi$Ggmmunistrtirtiu Policy f*etc.) ; (2) 
^Cdmmunist Political Association ; fSjAEtaily Workers (4) 

Y$%[mg Communist^League; (s/H^ueckwandeb Marks; ( oW Friends o. 
New Germany : ( 7jfcj54rman Ameriban Bund; ( Q/^Nati onalQlariTtwe 
Union; (9}ymwrican Youth for Democracy; (ltw U nited Elect ri 
Radio and Mach i ne. Workers- of Arner iba • \ ~ •=> 
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iuV 


Mr. Tolson 

Mr. Ladd , 

Mr. Nichols .IV. 

Mr.* Harbo . 

r > - . Posen ___ 

Mr. Tracy 

Mr. Mnbr 

Mr. Trotter.™ 

Mr. Winterrowd.. 

Tele. Room 

Mr. Holloman 

Mjss Gandy™«-__ 




W \V W "l / w * *v» «*» v» r w r nr v 
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The employees point out that under outdated indexing 
procedures of many years ago we automatically indexed many of 
these names any time they appeared in mail or reports , regard- 
less of whether positive or worth-while information concerning 
the group or organization was also set forth . They state that 
many of these cards contain more than one reference and that 
over 100,000 serials will have to be examined if the files are 
to be checked before destroying each card . However , they feel 
that an employee who is familiar with the rules of indexing and 
the general contents of the files could go through the cards 
arid eliminate those which would not be indexed under- ;the M present 
rules , without referring to the files . Files would; J of course , 
be reviewed where necessary to insure that n.o, index card of 
value would be improperly destroyed • They noted that after 
contacting several people they have not found anyone who could 
remembe'r ever receiving a request for a search of th,e^ "Communist 

Pari} y"' all information contained^ ' yi i 

1 herein is unclassified 

OBSER V A TI ONS, DATE JkXj&lSl 

' The Domestic Intellifer^L^Divisi^^states^'ma-i t4e 
proposal appears, to have merit, provided adequate safeguards 
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Memorandum to Mr, Tolson 

are imposed to make sure that no pertinent information is lost 
in the elimination process. It is noted that the Domestic 
Intelligence Division feels the elimination process could 
undoubtedly be extended to numerous other organisations as 
well. 


\ 

i 


The Records Section states it would appear that a 
large portion of this list could be destroyed without review. 
The most likely possibilities are the cards on the Communist 
Party , Communist Political Association , Daily Worker , Young 
Communist League , and German American Bund. 

EXECUTIVES CONFERENCE CONSIDERATION : RTH :cs 


Unanimously favorable , 2/15/54 , Messrs 
Nichols, Boardman, Glavin, Tracy, Tamm, Belmont, 
and Harbo being present . 




Tolson, Ladd, 
Rosen , Mohr 
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MONTHLY NARCOTICS INTELLIGENCE BULLETIN 
Bureau Pile 62-22592 


f(p3CQV^^ ■' 

Q n, Tficy-J/U. 

. / Goer 

: 'cTf 

— . £ ‘ ■ffiaierrowd ^ 


J — 

■Wiaietfowd ^ 
■'*“* Tele. 

Holtooaa — 

SlEOO — ■ ••tr~ 

U'M&eS- 


The above file presently consists of 12 sections and 3l+l » 
serials. Within this file there are many not-recorded serials 
which consist principally of the above captioned bulletin Which WaS 
formerly received on a weekly basis. Samples attached. 

The bulletin reports narcotics seizures and indicates 
arrests and court action against narcotics peddlers. Wiese 
bulletins normally do not contain information of permanent value 
to the Bureau. Over a period of years they have not been Indexed. 

The so bulletins have been routed to (1) tjsb General 
investigative Division, (2) Crime Records, (3) the : laboratory, 

(Ll) the^Identif ication Division, or (5) the Domestic. Intelligence 
Division depending on the contents of the bulletin. 

RECOMMENDATION : 

1. Sat the Records Section no longer file the monthly 
Narcotics Intelligence Bulletin unless a supervisor indicates 
necessary indexing J-n which case we would, of course, file the 

bulletin. c/? 

- i - . ' * T 

5* »_■ c 

2. That this memorandum be referred to (1) theConeral 
Investigative Division, (2) Crime* Records, (3) the Laboratory, 

(Ij.) the S Identification Division, and (5) the Domestic Intelligence 




fjsaision for their views. 
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STANDARD FORM NO. 


Office Meirfmmdum • 


)T^ 


UNITED STATES GOVERNMENT 




Mr. J. Edgar Hoover 

Director, Federal Bureau of Investigation 
The Deputy Attorney General 


date: Februai 


SUBJECT: 


N. 


United Spates Attorney's Office 
Cincinnati, Ohio 


<*rvr v, 

<j/ 


Mr. Tolson___ 

Mr. Belmont 

Mr. Clegg 

Mr. Glavin. 

Mr. Harbo 

Mr. Rosen, 

Mr. Tracy 

Mr. Mohr 

Mr. Trotter, 

Mr. Winterxowd_ 

Tele, Room. 

Mr. Holloma n 
Miss Gandy 


This refers to your memorandum of February 2, lS$k» s-^ 
concerning the copies of FBI reports which were turned 
over to your Cincinnati office by the Police Department 
after being found by school children oh a truck. 

The United States Attorney for the Southern District 
of Ohio has been advised, in accordance with your suggestion, 
to arrange with the General Services Administration for the 
burning of all confidential material at the city incinerator 
in the presence of an authorized representative when disposing 
of old records and files. 

Issuance of appropriate instructions to other United 
States Attorneys throughout the country, particularly in the 
larger cities where facilities are available, is under con- 
sideration. 
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Office Memorandum 


• UNITED STATES GOVEpMENX-^ 

1 ivr* tvUat* * ^rw 


TO 


Director, FBI 




moijyJfP Dej 


lliam P. Rogers 
Deputy Attorney General 
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SUBJECT: 
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V 

V) 


*) ENGL 


t 


Reference is made to your memorandum of 
February 2, 1954, re: United States Attorney's Office, 
Cincinnati, Ohio. I attach hereto a copy of my letter 
to the United States Attorney which is self-explanatory. 


In addition to that, we are arranging to have 
the instructions in the United States Attorney's Manual 
amended. 


Mi- »* ( 

KiiWU 
V'ililH 4 '*”' 4 * g a. 

prv </ '3^ I 'zL 




m®. 


Attachments - 2 


V 1 ,0» 

, .• J , I S' + 

r t > 





8EG0W®'“ 

C 


/. /. 

* 


SC-103 » “ R f/ raM 


3v? U _ 

- *s ' 




■ "if *■> /*’, ij 

A K ft 




ii s,! 


x uK 






t 


w 


-if' 





, >ry 

v •' 


'• J'ebraaxy^ 26$ l$gii /■■' 




„ Hr*- Hugh :Kw iJartlii ' ’ 
United States Attorney 
Cincinnati* Ohio v% 

Beat Ir. Ilartint ' ; ."• * 


- .** - fern ^e'midduhtedJy "fstlliafc with the '"fact that pa ^ . 

•tfafiuaxy 22* 0 pQpXmpf‘W ^$^pi^pBrbkWPs:-tP'^o ^ r ■ 

' . Interstate iransportatiou of .-Stolen $hthr- Vehicles,, which. had J 
he®* designated for i yo.ar‘ office’ in, Giaoiteahi* ; ,• 

1 which tore your office date stamp* srere- iurhcd/o.ver- to the ' 
.Cincinnati I HI office hy the local Jblice Bephrfeenh.; ! 'IUteStiga-*; 


<m '& track which had tehkea down sad tea f^atked gear a school*. -y, 

Bio truck t?as transporting haled waste paper which had heea ; 


, purchased froai the .-• - >-.:-v.-'h' J 

it fur fchet -appears that rthis;' iMt^cial*had' heea 'turued :; : -if/, 

*****w* >4-a -r*ti /-> v**t r'*k*r«rt*h~i /An Tfof»<awiT\£i1< it j'. 'IOEI’tL ■ '■ ■ ' \’ . 


mental regulations 


.Sfr* prevent recurrence ©f' oMOar* .satu’. 


confidential material is needed.- She 


the future* 


-. - „y o' 1 -. - 

• •'''•«! " 

* . 1 ~ ,«^r 4 "- j»-s ' 

* , ' ' s .. -IW* 
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" v /- Very truly yours*. t-yV.; - ; 
- WX&L&M. £« SOGERS >> -■ 'y-l 

Uillida K Hogers v ; v/' 
Bepuly Attorney eteeral,-'/ : 


>’ ~ * «3 , •-, V 
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K>‘ 7 \ ■' . \“yy 5 Attbfjftey General .' ■ ^ 

,, y :i. ■ t , -/ . '■' 7; % . , ; ■ ;. v/'V ; ’ 

’»$&* i^ntfgr ;;■' -7y /' 

‘ : j' Vj "' Cw/i' ; : ^ 1 .\ -. ■- ^ "* 

V''-" ;• ,•;■'*>.■,■ Y ' ,. /-v'/'v ■ ' 

...•; 'yi :.-'V r **v\ ; • 




fter£fcd/.‘;if ..ialcop# of a 


■;. children on & tracjc* - ■ V '• , .■ 


y'Xpy: y\ : v & itea 1^4, fLnetruqte&- ’• 
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\'\-\ka ■ / •ae , 're'09we»«3(^d' , ; itv 'tfaa\:. 

t' <T''“ : ; 3f*©®or i andimt. ' yY 'Y.Y'-y ■■' ^ '■■*: Y°’-'Y ; -Y’' '* 

■ v , ■:-■ ; tihej?^ye3j foodl. ‘ itTia believed 


; "'. ; ;/ : .>. : Atioxa'^t. $xt o,^xe^--distri.o.ts *'' 1 •• TO3,; j , on'"PlaaQC^rs i sngo. to ’’ 7 


y • ' v ; have^ ih& ±aat^c,tioji^ 

; '' 7 ’ ” ■ , amended aocbr<iingly* • 


. . *■ “?/ •- 


'>'^7,1/ '. n ' ■• 


V 3: v 





OFFICE MEMORANDUM 
TO t Mr. Tamm 




# 


UNITED STATE^|oVERNMENT 

DATE:: March 2, 1954 


FROM 


SUBJECT 


: A. K. Bowles 


% 

IP'- 51 iA iv >-t C i 2 >~ r 


cT* 


-f 


ALFRED MARKEY 

Theft of Government Property 


•c cl. ?- 


On June 17, 1942, the Boston Office forwarded one 
roll of Mini-Pan film containing signatures of numerous 
individuals on payroll checks and YMCA registration cards. 
These signatures were compared with the questioned 
signature 6n the pawn shop receipt book in instant case. 

A definite concli sion could not be. reached whether any 
of the individuals prepared the questioned signature or 
not . 

Photographs of the checks and registration cards 
were made from the film and the film was returned to 
Boston on July 27, 1942. At present, the photographs 
of this material are retained in a bulky enclosure on 
the bulky ramp.. There are approximately six hundred 
and nineteen photographs in this enclosure which 
occupies one bulky enclosure folder. 

For your information, the instant case was sub- 
sequently closed by the Boston Office on September 4* 

1943> after all logical leads were covered. 

Inasmuch as a definite conclusion could not be 
reached and the case has been closed, it does not seem 
necessary to retain these Photographs. 
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52-14241 




58 




\C\- 

Vt \ 


X| 

t 

">l 

X 

J 

f,/ 


Q 

3 

K 

!*i 

x 

p.) 

o 

o 

$ 

$ 

2 

O’ 


OTAJhdUUtD CA 


Office Memorandum • united states gove 


■b,f\? v 

.• > V 1 * !-’■ 


MR. NICHOLS 


DATE: 2/26/54 


prom » y. G. EAMES (L ! l : 

subject; MICROKELMNG - RECORDS SECTION 

}/ , , — •• - ; • J 

Reference is made to my memorandum to you dated 
2/17/54, wherein I recommended that authority be granted Records 
Section to microfilm the files oertalning to the Servicemen's 
Dependents Allowance Act of 194?. Thls recommendation was 
approved. 

Attached hereto is a memorandum to Mr. Andretta, Adminis- 
trative Assistant Attorney General, forwarding an original and 
three copies of the necessary forms in order to request authority 
to destroy the original records pertaining to the Servicemen's 
Dependents Allowance Act of 1942 subsequent to their being 
microfilmed. 


JVM : dbb ' 
Attachment/ 
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Office Mernmdm 


• UNITED OmiTiD GOVERNMENT 


SUBJECT: 


a ;•/ 

U7-' 


ifr. 


from * i, f t Conrn 


DATE: 5-27-54 



rXi.Cm i j ji,v<L(i..v,r t 


PRESTO 3D RECORDER r~] 
MIT NO, 36 H 
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GlavinAZ. 

-*< ' fferltt 

Rosen 

Tracy 

‘ Laughlin 

Mohr 

Winterrowd—, — 
Tele. 

HollomanAiJ 
Ganily 


Ji„ oT /* 


- Ar-- 


ViA'i f y\. 


2%e above -captioned unit was found be- 
yond repair and has been dismantled for parts ♦ r . 



RECOMMENDATION 

The Chief Clerk f s Office should change 
their records accordingly • r 
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STANDARD FORM NS. 64 1 



UNITED I 


OVERNMENT 


TO : 

JKr. Tara ^ ^ 

EROM : 

I. F. Conraff*^, 

SUBJECT: 

mm 3D recorder 


UNIT NO. 77 


date: Feb, 15, 1954 


Desrr Of \ j 

I , . ,* * ■.■f u «*• (zf&i) o t / y 

j ( 1 / i*/ie above-captioned unit was found beyond 

1 repair and /ias Seen dismantled for parts . 

RECOMMENDATION ; 

The Chief Clerk's Office should change their 
records accordingly . 
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Office Memorandum 
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"4?31U 


• UNITED STATES GOVERNMENT 


TO 


FROM 


MR. BELMONT 


DATE: 


3/11/514- 


MR. NICHOLS Z&ffe 


b 6 
'b 7 C 


subject- ESPIONAGE GENERAL; 
/ . E3FI0NAGE 


Bulky Exhibit Pile Number; 65-0- 


Mr. Tol son — 

*<% UdC , 

H i chol $ - 
Mr. Jelmont =. 
Mr. Tegg — 
Mr. Gift-' 

Mr. H&fDO 

witft Rosen , — 

m**. Tracy 

»jr, Mohr , 




y '■otter 

Mr. wlntefowd- 

Tele. Room- 

M.r, Holloman, 

Mfiss Moimes , 

M»ss Gandy 


We are presently in the process of reviewing all bulky 
exhibits presently on hand, in order that we may weed out those' 
which will serve no useful purpose by being retained. Inasmuch 
as a great many of these bulky exhibits pertain to inactive 
cases and are occupying badly needed space, it is requested that 
you have the appropriate substantive supervisor review the above- 
listed bulky exhibit and render a decision as to the retention 
or disposition of the material contained therein. A notation 
as to the decision rendered should be placed on this memorandum, 
and it should be returned to the Piling Unit of the Records 
Section, room 1113, Identification Building. This memorandum 
will be filed in the case file. 



RECOMMENDATION: 

■ That the above— listed bulky exhibit be reviewed and a 
decision rendered as to the retention or disposition of the 
material contained therein. 
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?*[ r . S. A'. Andre tta 
Administrative Assistant 
ittorney General 

lirector, FBI 

Li f! no sal of Records 
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fiotsched hereto are the required tnx ' tr ^cr^rinels 

Standard Form US retreating authority to de . troj .. 
of records after they have teen raicrof il »ed. 

It is requested that this; reque* „ U lc t ied to tne^ 
National Archives . ervice of tne tuners.) crv lCb 
for appropriate action. 


Attac^r^nt 
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\ > I ol Ionian 

1 G*ndy . 


r > tvS 

Aj Vl J¥M:d.bb 

J" 1 66-3286 

8 MAR ajj 

■ f rkrj 


^KiivT-. fbTF 

l l l~‘ iw ' > I'jj I, J 


MAILED 31 


OglGINAB CDrX FILED 1^ 


jKtun j nrm )S<>. US 

'I’rowoi,.''*'--' " l"S'U'y . , ‘ 
•Ic-sv-'jc <’ i- !»■■’ .fiAdiuwisirawu 
It.u D-ai'/iI-iI Vrchivi 




# 


REQUEST FOR AUTHORITY, 
TO DISPOSE OF RECORDS. 

(For instructions on the i use Of this ‘orm see, National Archives Manual 
on iha Disposition of Fodotal K^toraj) 

io THE ARCHIVIST oFtHE UNITED STATES 

NATIONAL ARCHIVES, WASHING! ON ^5, P. C> 

j. FROM I AGENCY ON E'>1 AllUSHMtNI ) 

UeoartmdDt of Justice 

riSAJOR SOUDIVIMON 

federal 'jrfiftu of nvestijr atlon 

3."miVor subdivision 

ilecot^E cir.ri '.kwpjurAcat t_ons_^ ivi?iIon _ 

^TnaME bFfM'wiTM TO CONFER I 5 TE '' E> 1 

", 3 «*{*** .331- 

S, CERTIFICATE OF AGENCY REPRESENTATIVE 

X hereby certify iholl am autho.v.d 10 nerfor tU head of <hij ^cn<y in wallus ,xu, 
schedule of pagea are proposed f >r d- >osol for the icuho.i .u * ”*tcd. ^ X only o net 
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DATE APPROVED 
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JOB NO. 
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C0NGRS$3ICNAI. AUTHORIZATION 

HOUSE REPORT HO. j CONGRESS ' IATC 

' ->r.a.'.ION ! _ . 

NOTIFICATION TO /GENoY 

CiVteTir'J HAS AUTH'lRI/.tl) DISPOSAL Or ITEMS ■ "AH' 
"DILPOSAL APPROVED IN COLUMN W. 
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Statement of Microfilm Procedures 


For each type or series of records the records will 
be microphotographed in a normal and orderly sequence. 

Each roll of film will contain an identification of 
its contents adequate for meeting reference needs t.nereon. 

The records will be microphotographed with a reduction 
not to exceed Blj. diameters. 

A security microphoto graphic copy will be . made and housed 
in storage facilities adequate for its safekeeping. 

The iilm stock used complies with specifications of 
the National bureau of Standards for permanent records. 


Mr, 




Chief, Records Section 
Federal Bureau of Investigation 



ALL INFORMATION COW® 
HKRSIN m UNCLASSIFIED 


BY ikMg. j 

&0 '$-% r Us'X u 


9 



ENCLOSURE 






' fTANOARO r0« M •* 


# 


Offe Memorandum • united stages government 

i/ I ^''fTAINED 

\ wtOTv \ : ; " '' ip fr-oj /'^runm date: 2/n/$h 
TO r MR. NICMO^SJ\jfL,nL!jv lo UivuLh-;^irls.U 

' ' ; 

FROM f V. " . EAI^S g. ^ f ■ ^ 

- jv. r i . •, f ■# ■■-■■ *- < ’ ■ •-' ■ ■ • - ■'■’■ 

subject : -'ICROPIL”!^ - RECORDS SECTION <M,r/ ' 


DATE: 2/l7/$k 


'tolsJoo 
Ladd 
Nichols 
Bctiwnt x - 

Cleg* 

Glavjr? — 

R*v.) 

T »»* ' ~ 

(»c^ 
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SUBJECT: •'tcftora'*IX« - »«WIU* MA-wv. y 

*. you know, we have been -nductlc^snrvey^to Jete rrt n&« > 

any additional record material * ' cur 0 Ur p O se to , J w 

"at "least iWb. ahead . f 

■ ' The dervicer.er,s iependents AU-ance^ct of «<*<£• 

^ 01 ] classification ) consisting s-rvey to be relatively 

H>as been determined, os a resulr ■- ■ * 30 day surv ey r-e- 

ir.active and ,«iwa. 1 'or "icrolil in^ £“ n ^ > Mere 

ceutly conducted !y t.-.e r.ecords oeetion, ^oni^ ^ iMe ohec y 
reviev'Jtd in Inis classilic J ' ,,, ‘ ppe received., it is pointed 
orogrsm and only 70 I lie re ^h~.- ar pially repealed and the Statute 
o. t tn< t thi> act :h ; . teen sul s tantrullj rep CM6S mveetiooted 

of Oi-i tat ions h-s run on re..t j ^ ^ S0E ln t , lU cl^sUh-uon 

; bletlnt vftb ou/orcsent oolicy, these „ 

cases will no', ee ” Lc: ofilsied . ' M 

, . " eir 
stanauoint, tL^re ■ ■ UJ - 

this material. 

,, • of this material 

As Previously indicated, tnt ,^-^ of f t 1 le clbinets ,as well 
will enelle the -e-ords Section to > • ad/antogeously 

as the snace for f.ese cabinets, botr -I - / 

use . , / ' > y .. .. \j \ 

RBCv^Py NI-A i~'0N * PotT* I tECOP.DED . ! 

v , rorttdd 195fcticn to microfilm 

That authority le ^ fe 5vicemenPs Impendent s Alliance 

«» ‘i l ?S. b rl f^ n receinfo? ?Ms ^Upri 

Section will nroceed thr°-u; h the usual cha^ls aecu^ 

necessary f« h iv?l .p»c«l in .for Micro- 
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Office Memorandum 


to : Mr. Tam 


from i i, f, Oonradf]^ 


UNITED STATES GOVERNMENT 


DATE: S-17‘54 




subject : BOI-OTF 

NO UNIT NUMBER 


The above-captioned unit was found be*> 
yond repair and has been dismantled for parts . 


RECOMMENDATION 


The Chief Clerk's Office should change / 
their records accordingly * 

/A Lx**' 


1 ■ Ur. ftfejKm « / / A 
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STAtypARD FORM NO. 64 


C6 IVLcffwmrmMW' 



UNITED - STATES GOVERN MENT 


Mr. J. Edgar Hooyer 

Director, Federal Bureau of Investigation. 


DATE: Mafifc! 


) ^o^^Wxlliur 


William P. Rogers 
Deputy Attorney General 


subject: Disposal of Confidential Records' 




A. To! son 

f j Mr. B.oardmaifcd 

10 / 

M^f^Smmon t Ji_. 

Glavin 

! Mr. Harbo 

Mr. Rosen 

Mr. Tamm .... 

Mr. Tracy -..L 

Mr. Mohr .. ..1 

Mr. Wint?i'rcl.vd.. 
Tele. Room....\..._ 
Mr. Holloman\.~ 
Miss Gandy L_ 


Reference is made to your memorandum of ’ 
February Z, 1954, under the subject "United States Attorney^ 
Office, Cincinnati, OUto" . m * 

The procedure for the destruction of records 
which is set forth in the United States Attorneys 1 Manual is 
being amended to the extent that confidential records shall be 
destroyed by burning in the presence of a representative of 
the United States Attorney’s Office and records which are 
sold as waste paper shall be macerated by the purchaser in 
the presence of a representative of the United States Attor- 
ney’s Office. 
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“MR . NICHOLS JgmL 
PROM: W. G. EAMES ^ 


' 5 / 17 / 51 + 


With reference to previous memoranda 
concerning our recommendation that the Plant 
Survey Enclosures be destroyed, it is noted 
that there are 373 enclosures in this category, 
which occupy 11 bulky enclosure bins, covering 
a floor space of .38 square feet* Although this 
does not appear to be a great deal of space, ou: 
space problem has become critical in the Identi- 
fication Building and it will be necessary for 
us to ask the Identif ication Division to fur- 
nish us with space to house several hundred 
cabinets during the coming year. 

It is noted that records reflect that 
these enclosures are never used. In addition, 
there is a definite question in my mind as to 
whether any of these plants have the same 
physical layout they had over 10 years ago 
when the surveys were made. I believe that 
there is a natural tendency on the part of the 
various divisions to hold on to useless record 
material. There is a reluctance to take the 
responsibility for the destruction and a natu- 
ral tendency to feel that title should be con- 
served for more urgent matters. 

I think we will have to aggressively 
follow these requests since the space required 
for the Records Section for even the next 
year does not appear to be available. We 
would appreciate anything you can do. 
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ALL IMFORHATI 0ET CONTAINED 
HEREIN IS UNCLASSIFIED 

DATE 02-24-2009 BY 60292 AUC D C G-/DEK/YHW 
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Office Memorandum • united states government 


vj 


TO 


FROM 


SUBJECT; 


ME, 


NI^f$^ 
W. G-, EAMES 2. 


DATE: 2/15/54 


DESTRUCTION OF RECORDS 

PLANT SURVEY CLASSIFICATION ENCLOSURES 

BUFILE 66-3286 

f? - •• ; ' . 




ATIT! C( 


Jj n y 


-J <i 


y.c-;r; b 

DATEAfc^— 



On February 3? 1953 > I recommended, inasmuch as the 
entire 99 classification, Plant Survey Matters, had been micro- 
filmed, that eleven four-drawer cabinets and fifteen bins of 
'enclosures which were unsuitable for microfilming be destroyed 
as they were obsolete and of no value. A' survey of these enclosures 
reflected they consisted entirely of material pertaining to the phys- 
ical layout of the various plants, such as photographs and blueprints 
and other related material bearing on the security conditions. The 
following are typical of the contents of these enclosures: separate 
photographs of all sizes, some of which are mounted in albums, aerial 
photographs, blueprints, literature on "safety rules 11 for the indi- 
vidual piant, brochures of company operations, organization charts, 
employment forms, forms for obtaining passes and badges and other 
related material. 


The Domestic Intelligence Division, on February 13 , 1953> 
recommended that the destruction of these enclosures be deferred until 
(l) it may be desirable to destroy the microfilm of the reports them- 
selves, or ( 2 ) the passage of time has rendered it highly improbable 
that the microfilm of the reports will be of any use. 

( 

Every year the space problem becomes- more critical in the 
Filing Unit of the Records Section. Since my re commendation a year 
ago, no calls have been received for any of this material. ’The 
Domestic Intelligence Division based their recommendation against 
destruction mainly on the basis that the files themselves xvould not 1 / 
have an Intelligence value unless the enclosures were available. v 
Since no calls have been received for this material, it is believed 
that no future calls will be received and that the destruction of 
these' enclosures should be considered again at this time. 


RECOMMENDATION: 




That all enclosures for th'd/ TPlant Survey Matters c lassifl- 
cation which were unsuitable "for m i c rofi Iming'^edestroyed , 
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Office Me d J um • 


UNITED 



to s Mr. A, H. Belmon; 


PROM 





GOVERNMENT 


DATEiFeteuary 25 ’VT^w 

195^ ’Afe 


SUBJECT: DESTRUCTION OF RECORDS 

^PLAST,, . SURVEY CLASSIFICATION ENCLOSURES 
' Bufile 66-3286 

r j.,, 3?; 


Mr. F. J. Baxmgar^^^^^^^r ^ : 

DESTRUCTION OF RECORDS ^ ^ £”t: 

femNT ..SURVEY CLASSIFICATION ENCLOSURES 
Bufile" 66-3286 ^ X? 

°y t/ . * . ■ r ^ . -■ j ^ 5 ? • - > : r 

A memorandum from Mr. Eames to Mr. Nichols aated?Co^|^ 
February 15? 195’+? points out that files on plant survey ' " {fix*’' 
matters have been microfilmed; however, the bulky exhibits * , pM 

are not suitable for microfilming. A suggestion was made iA , 
that these bulky exhibits be destroyed. 

The Bureau ceased conducting plant surveys in 
194-1, at which time the Army took over this activity. 1 

The files pertaining to this matter are, therefore, over ^ 

ten years old. These bulky enclosures, however, contain 
diagrams, pictures, blueprints, etc., of the various plants 
surveyed and the survey reports are of no value without 
this material since the enclosures are referred to throughout 
the various, reports. These files and the accompanying blue- ' M. 
prints, diagrams, etc., contain information of potential 
value to the Bureau for reference purposes . It - is not W 

believed possible to arbitrarily state at the present time 
that these files are of no further value to the Bureau. ! 4 

RECOMMENDATION: ~ ' jg 

It is recommended that these bulky exhibits to? f X '&■ 
the plant survey files be retained. V Mhf* M~ 

f 


if' I 


1 Tr-i* 15 u'v 


ADDENDUM, LBN:MP 3/ 18 / 5 4C.6irs ideraced. by the Executives Conference 
consisting of Messrs. Tolson, Glavin, Tracy, Tamm, Mohr, Hennrich, 
Boardman, Rosen, Harbo, Holloman and Nichols, who unanimously 
agreed to the destruction of the above-described bulky exhibits.* 

l Sf\Tvi« - as L. Bf. Nichols 
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STANDARD FORM NO, 04 


to s Mr. Tam 


mom ; I, if. Conra 


• UNITED STATES GOVERNMENT 


date: March 29 } 1954 


fty 


t' UNIT NO . 61* 


The above -‘Captioned unit has been found 
beyond repair and has been dismantled for parts . 

RBGommmu : 

The Chief Clerk's Office should be advised . U 
so they may adjust their records accordingly . 

^ 'Ad * • 

it * wiiari AAiilPi I > .1 A Z> 1 jr 
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MR. NIC 




GOVERNMENT 

DATE: ■ 3-30-54 


/ 


¥.• G. EAMES 


& ]/ 


olson -J. 

Bad iJULA. 
Nic&d^C- 
jhj jl Balmont— j 


'O 


ALL INFORMATION! CONTAINED 


SUBJECT: 


AMERICAN PROTECTIVE LEAGUeHEREIN IS Ill'S CLASS! HtD 

! ftypesttuciiw 0? K DATE 




SVinterrowd — 
Tele. Room — 

Holloman 

Miss Gandy — 



You will recall the American Protective League was ar 
organization formed in March, 1917* by private individuals for 
patriotic purposes to work under the direction of the Bureau of 
Investigation, U. S. Department of Justice, for the purpose of 
1 assisting the Government in securing information on activities'^^ ^ 
: of agents of foreign governments, persons unfriendly to the 
Government and for the protection of public property, etc. It was 
disbanded in 1919.. Records of the organization were subsequently 
turned over to the Bureau. 

On August 18, 1953* the Executives Conference recommended 
. that rather than destroy the records of the League contained in 11 
file cabinets, since they were not original records of the Bureau, 

^ -they should be offered to Archives. However, the • Conference further' 
lire commended that if Archives did not want them the Bureau could 
. I/retain them and not have them destroyed. 

* ^ It '■»***' 

Archives has examined thes^ records and has taken ap- 
proximately one-quarter of a drawer of records from the 11 cabinets 


ib 5 

fK 


utu * # 

•ss# 

h, 4 $5 


as being a representative sample suitable for preservation. Mr. Hard$@ J 
Allen, Assistant Archivist, of the National Archives, who appraised §|\& 
,the records recommended to Agent Supervisor O'Connell that inasmuch 
as Archives desired samples only, that the Bureau destroy the remainder 
of the records in order to secure the additional space which the 
Bureau would have acquired if Archives had taken all of the records 
by accession. 

It should be noted that the above records were those of 
the American Protective League’ and that we have an 8 section file 
(62-1857) containing background material and any correspondence 
^concerning the League. This file„will not be destroyed. 


RECOMMENDATION: 


■.e 


*r 







Y 




1 

Accordingly, since Archives has ta^erP ? &^ or®She material 
they want; the records have no current value^to us; and the records 
do occupy needed space (11 file cabinets), it Is recommended that 
the balance of the records - of the American Protective League not 
taken by accession by Archives be destroyed. 
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Mr*'-. S* ‘ f *» Tracy 
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ximmrAi* momxTt 

senate committee m tee smciAm . : ; , * '77r^' ; , 

mwBLamws mimAtiWP^ommG ; "00 

„ •• ^>^0 . s & ■ . •• .:V-. • 

Mefej^ce^ih^dde^^ the Washington Field 5 

Gf/to' March If, ,19$4*. setting forth infarmdiim givemto , • 

Special Agent George Goold, of the Washington. Field Office, by ; • 
Senator Arthur 7. Watkins {8 ¥ -Utah) that a former Agent of the 
Bureau had stated to ■ BenaiprfMdtkihS'thatpe Gould./tegt^fy Uhder K . 
path that instructions we’re issued in the field while he was an r 
Agent, to "soft pedal" Communist investigations* ; ; 

Special Agent Goold and the'wtiter met with Senator , 
Watkins in his office this, morning, • The Senator was asked for 
more detail concerning his previous observation, to Agent, Goold,- 
The Senator recalled that he., made the statement oh a strictly 
personal baais * with -Gd&2ti\Qt&j4mpJta8ise&- the. point that he , 

had not and would mot repeat this statement . to other sources? 
further, that there had not been and- would not he any testimony , 
before the,? ’Committee in this regard* Me has always had the, • 
highest regard for the Bureau and full confidence in the- Pirecuor 
and has so expressed himself to both Agent Goold and the writer , • 
on many occasions* , ~^-0 ; '.O';-- O'" Or ^ ;r 


Totson — 

. Ladd A - 

‘ Nichols.- '< 

. Belmont / 

Clegg *- 

Glayin: — t 

Harbo ■' . . 

Rosen .■■.■■■ — 

- Tracy - 

Gearty . * ’ 

Mohr: ■ € 

’ WinterrowdA- 
Tele. Room—. 
Holloman -L~. „ / 

■ mss ^ iy K'i 


. V : With reference to background. Senator Watkins stated 

that quite some time' ago a farmer Agent of the Bureau, who, 
he emphasised, was not from Utah, made the statement to him . . r 
that the field had: received instructions to "soffipedar* or , 

: "close" Communist cases, that this occurred while this Agent , 

’ .was working iU the f ields •= , v 1 > - -- . , , ' 

I advised Senator Watkins that during my more than SO * 
years with the Bureau X knew that investigati ons. of Communism, . . \ 
had never been restricted by the Bureau and that. I recalled no . 
order going out to that effect. Agent Goold pointed out that , in. . 
his is™ years he recalls he sugU' order if ; ‘ v ’ V', -kffL.if- 

: . ' 0 --The Senator was. inf okmed that such g- statement y whether 
made by: a former Agent or not, was a dangerous statement and that 
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-7-'^ ,"' Memorandum f or Mr. Pols on f > , 7. 77:777 *'7 A 


Maroh'lCy 1954 [ 77 


\f 1 1 f , ; ' , 


Bureau "'to ‘wafraht , betHg -"looked .■ thoroughly* that 

it mould be most unfortunate, should- test imony or ihformat i on 
&e in the pose essi onof the Senator* or his Committee that is \ 


would personally . atk;%ite''m& the earliest potetbleirtim fop • ; :‘ 
specific details and pin,' it dam. and. advise Its. \. 7 • v .;-; 


a letter*. ' that if the f ormer Agent were one of the. young men 


kirc to handle it personally and he. agreed to dp to. , . , ■ ' ‘ . ^ .■.■•' • \ •; v - . 

;;; . Agent C; 6 o.ld tirid the write r Will ;c onfiyue/ to follow . ,;. ^ , 

thfe-untif themdtteris resolved. ■T-'Cj-r-'' ■;'' •■. '"'777 ‘ " 7 ■: "■ 7Lv77 
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MR. ROSEN 


3/l8/^I(. 


MR, NICHOLS ’ . ; 

MIDWEST PRINTING- COMPANY, INTERSTATE 
TRANSPORTATION O'? LOTTERY TICKETS 
INTERSTATE COMMERCE., MISC, 


Bulky Exhibit Pile Number-:* „ 71.-2185-1 p &*■{>+ L 

r f & R - tejv.'Ul U r ' i 

- — of^re viewing all bulky 

exhibits Presently on hand, in order that jy weed oat asmuch 
which will serve no useful purpose ,by bemg^r-etained . Inasmuch 
as a great many of these bulky exhibits pertain to inactive 
cases and are occupying badly needed space, it requested tnht 
vou have the appropriate substantive supervisor -review the _ above- 
Msted bulky exhibit and render a decision as -to the retention 
‘ or disposition of the material contained therein. A notation . 
as to the decision rendered should, be placed on t ms. memorandum, 
and it should be returned to the filing. Unit of the Records 
Section, room 1113, Identification Building, fhis memorandum 
will be filed in the case file. - -> . 

RECOMMENDATION: ‘ 

• — , i 

i > That the above-listed bulky exhibit be reviewed and aj 

decision rendered as to the. retention or disposition - of the JL 
material contained therein.. • \ - 
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Copy : sdc 


STANDARD FORM NO, 04 


Office Me{_ ^Jdum • united 1 



GOVERNMENT 


MR. ROSEN 


J: 3/13M 


rROM : MR. NICHOLS ' 

. °3>twitu-rwr J of 

j subject: interstate TRANSPORTATION OF GAMBLING DEVICES, 

GENERAL ; PUBLIC LAW 906 
INTERSTATE COMMERCE MISC. 

Bulky Exhibit Pile Number: 71-3380-58 

, We' are presently in the onocess of reviewing all bulfery 
exhibits nresently on hand, in order that we may weq® out those 
which will serve no useful purnose by being retained. Inasmuch 
as a great many of these bulky exhibits pertain to inactive 
cases and are occupying badly needed space, it is requested that 
you have the appropriate substantive supervisor review the above- 
listed bulky exhibit and render a decision as to the retention 
or disposition of the material contained therein. A notation 
as to the decision rendered, should be placed on this memorandum, 
and it should be returned to the Piling Rnit of the Records 
Section, room 1113, Identification Building. This memorandum 
will be fi&fcd in the case file. 

RECOMMENDATION ; 

That the above -listed bulky exhibit be reviewed and a 
decision rendered as to the retention or disposition of the 
material contained therein. 
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Office Memorandum • united iStes government 


TO 




/ 


DATB: 3/1 V54 


prom : 43 . M rci' ' ^ 'X-feOfp 


b6 

b7C 


SUBJECT: 


WF^ISTiVT 
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Bulky Exhibit Pile Number: 77 



*«f . (.add 

w<a. iichoH 
M*. Belnx>** « 
Mr. * 'MS9 _ 

M'. i avi'p 

wr. *a'‘t>e ,» 

M r . *05** 

Mr. ”rac» 

Mr, Monr ^ . 

Mr. Tr©t;e' ^ 
Mr. m *•«" *«. 
It't. Room , a 
M'. XoDomar. _ 
Miss Mo'mes ,~ 
Miss Ga^dr . 


We are presently in the process of reviewing all bulky 
exhibits presently on hand, in order that we may weed out those 
which will serve no useful purpose by being retained. Inasmuch 
as a great many of these bulky exhibits pertain to inactive 
cases and are occupying badly needed space, it is requested that 
you have the appropriate substantive supervisor review the above- 
listed bulky exhibit and render a decision as to the retention 
or disposition of the material contained therein. A notation 

as to tha decision rendered should he placed on this memorandum, 

and it should be returned to the Piling Unit of the Records 
Section, room 1113, Identification Euilding. This memorandum 
will be filed In the case file. 


RECOMMENDATION: 

That the above-listed bulky exhibit be reviewed and a 
decision rendered as to the retention or disposition of the 
material contained therein. 
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• UNITED STATES GOVERNMENT 


DATE: 3/18/51}. 


ejiom : M r, NICHOLS 


subject: HERMAN ALEX BRASSERT, MI SC. 
ESPIONAGE 

Bulky Exhibit File number: 65-899 -2l|A ... 
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We are-fea-e^ata^n^^ all bulky 

exhibits presently on hand, in order that we may week out those 
which will serve no useful purpose by being retained. Inasmuch 
as a great many of these bulky exhibits pertain to inactive 
cases and are occunying badly needed space, it is requested that 
you have the appropriate substantive supervisor review the above- 
listed bulky exhibit and rende.r a decision as to the retention 
or disposition of the material, contained therein. A notation 
as to the decision rendered should be placed on this memorandum* 
and it should be returned to the Filing Unit of the Records 
Section, room 1113* Identification building. This memorandum 
will be filed in the case file. 

• REC CMMENDAT I ON i ‘ “ 

That the above-listed bulky exhibit be reviewed and a 
decision rendered as to the retention or disposition of the 
material contained therein. 
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WASHINGTON FRO M WASH FIELD 
DIRECTOR" t, , .rr/ & 


URGENT 




INTERNAL SECURITY SUBCOMMITTEE OF THE SENATE COMMITTEE ON THE JUDICIARY, 
MISCELLANEOUS - INFORMATION CONCERNING. SENATOR ARTHUR V. WATKINS, MEMBER OF 
ABOVE-CAPTIONED SUBCOMMITTEE, ADVISED SA W. GEORGE GOOLD THE SUBCOMMITTEE IS 
INQUIRING INTO AN ORDER SUPPOSEDLY GIVEN SHORTLY AFTER U.S. ENTERED WORLD WAR 
H, THAT COMMUNIST INVESTIGATIONS BE CURTAILED AND RECORDS KEPT ON COMMUNISTS 
DESTROYED. HE STATED COMMITTEE KNOWS OF FORMER SPECIAL AGENT OF THIS BUREAU 
WHO WILL TESTIFY UNDER OATH THAT AN ORDER WAS GIVEN TO BUREAU FIELD OFFICES 
AT THAT TIME TO "SOFT PEDAL” INVESTIGATIONS OF COMMUNISM. SA GOOLD STATED HE 
KNEW OF NO SUCH ORDER, AND INQUIRED AS TO THE IDENTITY OF THIS FORMER AGENT. 
WHEN PRESSED ON THE MATTER, SENATOR WATKINS STATED THAT THE FORMER AGENT HAD 
WORKED IN THE FIELD, KNEW OF THE ORDER, AND COULD TESTIFY TO IT UNDER OATH. 

HE DID NOT REVEAL NAME OF AGENT, AND STATED HE DESIRED TO DROP MATTER AT THAT 
POINT. SENATOR WATKINS HAS BEEN A PERSONAL FRIEND OF SA GOOLD FOR SEVERAL 
YEARS, AND THIS INFORMATION WAS GIVEN ON A PERSONAL BASIS, IN A PERSONAL CON- 
VERSATION, AND UNDOUBTEDLY WOULD NOT HAVE BEEN GIVEN TO OTHER AGENTS. IN VIEW 
OF THIS, IT IS RECOMMENDED THAT MATTER BE FOLLOWED WITH SENATOR WATKINS BY 
ASSISTANT DIRECTOR S. J. TRACY* r SINCE SA GOOLD .KNOWS THE SENATOR TO BE A -* . 
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PAGE TWO AIR-TEL 

CONTACT OF MR. TRACY, ACCOMPANIED BY SA GOGLD, IN ORDER TO OBTAIN FULL FACTS 
AS TO IDENTITY, AND NATURE OF INFORMATION FORMER AGENT FEELS HE CAN TESTIFY 
TO. 
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STANDARD FORM NO, 04 


to : Mr, Tam 


IROM ? I* 



• UNITED STATES GOVERNMENT 


date: March 15, Ism 


\ tolson_ 


subject: BOX TYPE, BETECTAPHONE UNIT 1=238 



o , , 

tip dufce/iu S 


The above-captioned unit has been found beyond — 
repair and dismantled for parts • 

ACTION : 

The Chief Clerk's Office should be notified so 
that their inventory may reflect this action . \ 
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isS GOVERNMENT 


TO 



Tolson- 


•• Mr. : Harbo 


itrom i Q t o. Gearty 


ALL r^TAT!Tf€0i\ 
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MEteetALw 


DATEs 4/15/54 


SUB 



7 ILIAN DEFENSE MATERIAL 
'STOREIT 


‘THESETEWHrFUTOR OF 
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THE IDENTIFICATION BUILDING - 
RECORDS SECTION'' " T~ — 

BvCC-M 



Wrst. 

Belmont^?— 



Rosen _ 
Tracy w 
Wohr . 




7 




Two drawers of civilian defense lecture material is 
stored on the seventh floor of the Identification Building . 

Mr. Fames of 'the Records * Section has inquired as to whether 
it is possible to destroy this material since the drawer 
space is needed by the Records Section. 

This material was used during 1942 when the 
Conducted war traffic schools and we have not had an occasion 
to use this material since that time. 

SAC Letter $4, January 10 , 1951, reflects that the 
personnel of the FBI are not to discuss or teach civilian 
defense policies , programs and operations. SAC Letter $27 
dated April 18, 1950 , reflects that Bureau representatives will 
not participate in any training program for. civilian defense. 

- In view of our policy in not participating in any 

civilian defense instructional work , I believe that this material 
should be destroyed. Mr. Parsons of the Laboratory and Mr. 
Rennrich, Domestic Intelligence Division, also agreed with this vie 

RECOMMENDATION : 

That this memorandum be referred to the Records 

Section and the Records Section should dispose of this material.. 

* 

EXECUTIVES CONFERENCE CONSIDERATION: 

Conference of 4/6/54, composed of ^Messrs *• Tolson, 

Glavin, Tracy, Tamm, Rosen-, Mohr ,_ Holloman and Harbo, unanimously 
concurs in the recommendation -that the foregoing material be , 
disposed of by the Records Section. 
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The above-captioned unit has been found 
beyond repair and has been dismantled for parts * 


RECOMMENDATION: 
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so their records may be adjusted accordingly « /' 
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EXECC TI YES 0 JlJi Eli EUCE C Jl b 1 LEhhTI ON : 


Conference of 4/6/54 3 composed of Messrs . Tolson 3 

I Glavin 3 'rracy 3 Tamm 3 Rosen 3 Mohr 3 Holloman ana !Iarbo 3 recommended 

unanimously that Liaison check with the Hr Pppce ±.o. asna mta-in 

whether they wa n t that 

if — t h e 1 T Vr~'fofce d oes npt aesire return of the manuals 3 they 
be aestroy ed by the Records Section . 
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TO 


FROM 


Mr . Ear bo 


• UNITED STATES GOVERNMENT 

DATE: 4/8/54 


SUBJECT: 



C. Ge^^y' 


%p pec ial Agent sj. M o.xk,.-Pa vers. -oh^A udi ts ^ 4 , 

py~~VarTous" Bureau Funds Stored on the " 

7 th Floor of the "id ent ifTcdtion^B uil din a - 
'Records Section ' 

O £>*£* BotfRflU R?0pi?At4j/ . 

, Afr. Eam.es advised that the Records Section has stored n 

ron the 7th floor of the Identification Building one drawer contain -U 
ting Agents' work papers on audits of various Bureau funds. Mr. 

Eames made inquiry as to the possibility of destro ying these records 
inasmuch as the drawer space is needed.. ' 

b7C 





SA | | examined this material and - found that 

the material, referred, to by Mr. Eames, consists of Special Agents' 
work papers on the audits of various Bureau funds. All of the work 
papers are being kept in one cabinet drawer and the Bureau files 
pertaining to these various funds contain memoranda concerning the 
results of these, audits . 

. The Agents ' work paper's stored on ; the 7th floor of the 
Identification Building consists .of the followings 

1. Agents' work papers on audits of the FBI Agents 
Insurance Fund ~ 1940 to 12/16/53. ■ 


2. Agents' work papers -on audits of .the Group Hospitali- S 
zation Records - 12/17/52 , 7/6/53, and 12/2 t 9/53. *«.' 

ft* 

work papers on audits of the FBIRA. Funds - 


f 


2/11/48 to 


Mess Fund, 


3. Agents ' 

6/30/49. 

4. Agents ' work papers on audits , of the FBT Academy 
Huantico , Virginia -1/6/45 to 8/31/45. 


5^ (Agents ' work papers on audits of the claims paid 
by the Prudential Insurance Company for hospitalisation and 
medical expense of the -SAMBA^ 
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6. Agents ' work papers on audits of the Confidential 
Fund - 1940 through 1953 . 

7. Aaents ' work papers on audits of the SIS Fund - 
S/ll/41 to 5/31/43 and 6/30/44 to 10/31/49. 

i 

8 . Agents ’ work papers on audits of Mr. E . .4. Tamm's 
Account - 6/30/42 to 5/7/46 . 

SA I I conferred with Mr. Glavin concerning the 

retention of these audit work papers . Mr. Glavin advised that the 
Agents’ audit work papers for the past three years should he. re- 
tained and the rest should be destroyed with the exception of the 
Agents ’ work papers on audits of the Confidential Fund 3 the SIS 
Fund and Mr. E . A . Tamm’s Account. Mr. Glavin advised that due to 
the confidential nature of these three funds and the fact that the 
General Accounting Office does not get copies of the blue slips 3 
we should keep the work papers on these three audits indefinitely. 
Mr. Mason 3 Training and Inspection Division 3 Mr. D. J. Parsons 
I of the Laboratory 3 and Mr. Hennrich 3 Domestic Intelligence Division 
( agreed with these views. 

RECOMMENDATIONS t 

1. That the Special Agents ’ work papers on audits of 
the Confidential Fund 3 SIS Fund and Mr. E. A. Tamm’s account be 
retained indefinitely. 


2. That the Agents ’ work papers on the other mentioned 
audits of various Bureau funds be retained for the past three years 


3 1 


2 



3, , That this memorandum be referred to the Records 
Section and the Records Section should destroy all audit work 
papers that were not made within the last three years with the 
exception of the audits of the Confidential Fund 3 SIS Fund and 
Mr . Tamm's account which are to be retained indefinitely . 


EXECUTIVES CONFERENCE CONSIDERATION : RTH:cs 4/ 12/ 54 

Conference of 4/l2/54 3 composed of Messrs. Tolson 3 Boardman 3 
Nichols 3 @lavin 3 Tracy 3 Tamm 3 Mohr s Belmont 3 Ninterrowd and Harbo 3 
unanimously concurred in the foregoing recommendations. 
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MR. NIC 


• DATE: 3/2/51)- 


r . G. EAMES £ 


subject :^>gBS0LETE„ MATER IAL S T ORED ON 7 th PL OOR 

'IDENTIFICATION BUILDING— reco'rds SECTION 


f)-i. - fo*’’ 1 ^‘•3 r Ojf-K a-) r»v 

There is stored on the ?th floor of the Identification 
Building, the following Training and Inspection . Division material 
which has been turned over to the Records Section for storage 
purposes. 


rV,: y ty 


Miss Gandy 


DESCRIPTION OF MATERIAL 


NUMBER OF 
CABINETS 


NUMBER OF 
DRAWERS 


1 •TV Mr r c^Mamslh^ - Japan > 

2 . 


u vxesu dooks ana examinations ; x 

k • 1 . 

5«‘ r UU'ivIIian Defense Material ■- 2 

6, -^H^Sa^Tohr^OP®I^Law v Enforceme : nt« 1 

7 , rr &gent \ s wo.rh,, -Rap&m J ,P.n^Au,dl,t..s--pf 

/ VaH^us~Bu^au«^un(^'*'' , ‘'*' "* 1 

-’- ■ ... .1 m-y-* " ■ » *Vi3*t**^ - .V ! - • . , , 

This material is very 'rarely used and it is felt that all, 
or at least the majority of this material, could be destroyed, 
thus giving us additional file cabinets and additional space, both 
of which we can most advantageously use. It Is being requested 
that a representative of the Training and Inspection Division 
review this material and render a decision as to its retention 
or disposition. am imstofmatSOM fY^rTAJMCn 


ALL ir'FPr™ vn^yw OBTAINED 

RECOMMENDATION : KE-'.-LV i/' j l'?J ''\LilZ0 C 

DATF tf' 

That this memorandum he— refe-rre-d^ to— the— T-raining and 
Inspection Division and that a representative of the Training and ' 
Inspection Division be assigned to review. the above described 
material and render a. decision as to its retention or disposition. 
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subject : SUGGESTION #1 78-54 Uni L 
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NEWARK OFFICE 
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It is suggested that once, initial summary reports are 
prepared in Security cases all but one copy of the previous 
investigative reports be destroyed , 

CURRENT REGULATION 

Manual of Instructions, Section 87C,7y(lO) (b) requires the 
maintenance of three carbon copies of each Security renert in the case 
file of the office of origin . 

OBSERVATIONS 


The suggesting employee has in mind that a mere compact file 
would result which should reduce the need for repairs .n files and 
allow easier filing in the cabinets. He pointed out this would 
canserve office space and reduce the need for purchasing additional 
floor space and filing cabinets . He felt an insignificant amount of 
clerical time would be necessary to remove the serials . 

SAC D . S. Hostetter of Newark believes the suggestion has 
‘considerable merit and could in many instances reduce 1 two-volume 
j file to one volume and reduce larger files correspondingly. It would 
K improve physical maintenance of closed files by reduction m bulk ana 
Mr. Hostetter recommends adoption of this idea. _,.f' 







Mr. H. B. Fletcher of Washington Field Office states that \ 

\if the destruction of all but one copy of previous investigative reports f 
is limited to those cases where a summary report is submitted in the ^ 

! future , there will be no real advantage gained. The value of the V3 

suggestion lies in that it will make possible cleaning out the files and 
reducing the space devoted to maintenance of files by reviewing 
the closed files and even the >. ending files group to destroy e-cess 
file material in those cases where fif summary renort has been 








: '^r’»’®,f**',Iv>r^ !"**,/.• \ YYy 1 / |‘Y' | y^.. ■ .'; '■ v ^ S ' ~;v" • fi - r '.^;- ? '!.-^*ivv;'- ’<*'• 

: ■: \ ^ficj^i^GSNTS|,-iKimiNb^uNDi : S: v.S Cvy*- S vy SI’ y ■ ;^/i ..■?■• ! sSli'S 

m’Y yyyy '.>",• ' S'/YSSYS: Syy,;WY- ,.• 

■’•‘V.-; •v#YS 4 Y > FOR&iRDTNG .CONTRIBUTIONS. •/ •' Y .- ’ -‘ Y/Iv f £Yv£4Y ; yV;-:Y^^^^ 



£eei ^^inaiiniti^gL' 'Yfceceiv^dvfle^ 4 Y ■-- ,* Yl^Y 

|| 8 ;cb,ttfc!r 4 lj^ 1 <itmjsf ;J|'b^dr 4 ^^&y.'.;,i 4 iiiih' •^ss.^.s^iii^^i^ .'•/"• YSYYy.'Y 
^:';ar.e: ; \pi‘v&o; Val 44 ^Q^^& 6 ord^ui^s 4 s;^iiii 4 e -feaclj. ' -‘X-- '' ; K - Y'S'Y YYSy 

VjIrVi ri. . ’/■4v*sVi+' »» A i i W»*i » v4*. in a-^ivwA/i n*4* »~V -f 1 4- 1*1 "V -1 *> v*i /~1 ■’' . *** '. 1 ■' . f ’ '■ -T r * s ' * ' *-’‘,'' j n l ' '■ 



’ RECOMMENDATION, Y. .»/ 


Y'Y'v v-'vi :, Y Y ' 'VYYYY YY,’. ; : KYYY"'/; ;?v/Y ; Y Y ’' • ,■ 1 Y- Y;YY * ..' V Y-\- Y ■'•'•£ NY;. 

i ; i ,K :‘ • ;; '. l, .; "i :";».v-... >^; '': . -;,’v-, ; ;. jV ' v ‘ > ''.-- , 'v>;'; -';■:* &’.\-, . '’L-t.’f. 



I ' " ’ i>e'ta;ih’©‘d. .'•diir™ or' fIHe itierao/i "' in+ieYreriiri e» Be-fvween ass©ssmeii+,s »••,.’ v l Yy Y-Y' YXftf Y- 4 -* '4 Vi ■ 7?**: ’ 


V : Vi- " : r-i; ■ v . - V/" S 4 ’^;^’ : V 5 i ^ ;i-; ■;»; J 4 ; a,- - . .. ; i - ; 

■ M,: ^ ■ - v y§ 

’’ 'O' :' 


./ -'Oft-.V 

/ ^ • I 








v - &4 ; . ; * : : ; V:^. •■■ m •vfe 1 ' ( v :( ; y \ ■ S' ¥ 

| | j ’' i .. s '.~‘ ■ * 5 ■ ’■• ■ . ' . . ;:t / “■ ■' ^ * . ,'- ’’ 


3 Y ;':■*; •' ■ '% ,:*/' 

, ?, • ■ IK 1 '*/ i 




■I o o 


' ‘I ' ' . * ’ •' A ' 1 


‘ " \ ff V ^ * ■„ . j ' , . v ' ' >. . VJJ J 'f ’ 

>- -*i*r Si ftVi« ,’ Ai J>W*toty? 


■•« ' 1 el® XE» ' m its ' ie 0TBs.Mat2x.rf 


■- _■ ... •’ ■ 1 : '■' i! ' j. 

MXPHOZB pit 


DAKSt 


C0BJECT: 


r r* a. saxes ’ £/ CONTAINED 

1 ■. -KEhdH IS ^CLASSIFIED 

SUGGESTION j-l 63~p5®^ ~^~£^ - B 

■* d . *JL A' , w.* ... . / V-/? ' 


r ^l)es-; 0^ Jjihy-ttu^ /Y$$’-rry 

The Training and Inspection Division hi 


Tclooo 

Eesurduaa M — *„ 
Nkrlials 

Belmont ]£#-<? 
Harbo .mM?: \ 

M ok _ . 

Parsons 

Rosen - — 

Tsom 

Sizoo - 

Ifinterrowd . — 

Tele. Room 

Holloman 

Gsndy 


27i<? Tratumg and Inspection Division ‘ has »n>^ 

Views on the above suggesti on which was submitted by 
of the Cleveland Division , I I suggests that copies of 

memoranda reporting information from informants be destroyed after 
<2 report is dictated* He suggests that a memorandum he prepared for 
subject's file listing in numerical order the serial numbers c>I 1 he 


these memoranda constitute in excess of 60 per cent of our s^ourf- 1 ’/ 
files . 


Inasmuch as the original of these memoranda will be filed 
elsewhere* (probably in informant's control file) these conies' 
could properly be considered as work papers "and ho Archival authority 
would be necessary for destruction. This appears to h* a sound 
suggestion* the adoption of which will result in a substantial 
savings in file cabinets and floor space. 

It should be pointed out that a second file will have ^ 

to be pulled on occasion in connection with the documentation of 
a report which is being prepared on a subject who is cross-indexed 
into another report. In other words* a name check may reflect a i 

'see" reference in a report on^ another subject. Then the dictator 
reviews the file* he will find that the memoranda rep art in a in for- r 

mat ion from the ■ informant has been destroyed. If he is t o' document _ 

from the original source it will be necessary for him to refer to j 

the informant's control file or some other file r.ii ere a com/ of the 
original information is still available. ‘ ^ \ ' <U 
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Favorable . 
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Memorandum, to Mr. Tolson 


submitted. If this idea 13 adopted 3 Mr. Fletcher believes it would 
be advantageous to use clerical tine and help in reviewing thousands 
of Security-type files in Washington Field Office to take' advantage 
of the destruction of file material along the lines of this 
suggestion . Me believes considerable filing space could be saved 
through adoption of this idea . 

I . Belmont of the Domestic Intelli pence Division advised 

> the suggestion is premised upon the assumption that once a summary 
l report is prepared there is little need for the investigative reports 
! i n Security Index cases. Me advised this is not correct^ that summary 
reports embody all pertinent data in the case files" ’ but since they 
j but sumnarisati ons they obviously do not soell out the complete 
! investigative histories of these cases. The submitting office mu3t 
I retain one copy each prior investigative report at all times and a 
°°PV must always be retain ed for transmi btal to any subseguent 
'office of origin under the basic Bureau reouireme nt that the office 
\°f origin be in possession of all pertinent serials. Thus , two' 'copies 
I °f prio 7 ' reports may never be destroyed unde” any circumstances. 

I _ Dr. Belnon e stated that ntany variables are to be considered 

with regard to tie Detention Program. due possibility exists that 
files of certain of these subjects conceivably may have to be 
reconstituted in the field. Circumstance? may preclude this from 
being done ’ from Seat of Government fileSj necessitating! recourse to 
jield 0 fj ice files . >/ith this in mind, it is felt that under only 
.the most compelling circumstances should any of the reports in these 
I particular oases be aestroyed. Considering the Bureau's basic and 
I long-range responsibility for these cases 3 Mr. Belmont of the 
/ Domestic Intelligence Division is categorically opposed to the 
{ destruction of any previous reports. 


EXECUTIVES CONFERENCE COM CIDER ATI ON'. PTH: c s 


Conference of 
Rosen, McGuire , Holloman 
unanimously unfavorable . 


ty 2 */ 5 H, composed 



of Messr 
Tracy and 


s . Boa rdman , Gl vv in, 
Ear bo, rec onme : e. d 


w ,*? 


Copyi sde 


Mr. J. Edgar Ai oover, Director 
Federal Bureau of investigation 


Anril 9, 19$k 


S. A. Andretta, Administrative Assistant Attorney General 

C ^&SS r fy ^ ^ 

This will refer to your . memorandum of February 11, 1951+ trans- 
mitting a disposal list "Standard Form No. 115" requesting authority to 
destroy the remainder J oB.et he records of the American Protective League w 
which the National Archives .does not desire to acquire by accession. 

On February 19, 1954, the Joint Committee on the Disposition of. 
Executive Papers approved your request for the disposal of these records/ 
"House Report No. 11+6?, 83rd Congress, 2nd Session. " A cony of the disooA 
list as anproved by Congress is attached for your information. 
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GOVERNMENT 

• , r ’ M AT!0fI CONTAINED- 

1/ hz “T Apr11 «» 19 % 

mom : EXECUTIVES CONFERENCE A lOh^. \V 

. ■ *■ '/Utf-’fifr. . >\U 



SUBJECT r^JffSPOSITION OP SOURCE OP INFORMATION INDEX CARDS CONTAINED. 
in" ge neral indices ' ' 

The Denver Office by, letter dated April 12, 1954 » advised 
that their source of information cards ‘are being -brought up to date. 
Denver inquired as to what should be done with the "Ihd ex cards in the 
general indices at the time a source of information is discontinued 
and the card is removed from the source of information index and 
destroyed. The Manual' of Rules and Regulations provides for destruction 
of the source of information index card but no mention is made of 
cards appearing in the general indices. of the office. 


ADVANTAGES OF^ESTRUC TI ON jj OF....GENERAL. INDICES CARDS 

' A ‘ ' ' S ' 

(1) Purges the general indices of unnecessary index cards. 
(Source of inf ormati on „ cards are generally not supported by a given 
file. They may or may not be supported by a ’memorandum in the office 
files.) In some offices the practice- has been to destroy both the 
source of information? bard and the general indices index, card. 

:f , (2) "If the source of information is no longer available 
to the FBI, there appears to be ho value in having an index card in 
the general indices any more than we would index people in the city 
directory. 

DISADVANTAGES OF DESTRUCTION,^ OP GENERAL INDICES CARDS 

(1) There may be a memorandum somewhere in the files of the 
office furnishing some background on the source of information and 

if the index, card is removed, then the memorandum may never b,e found. 

»- , * 

(2) , Time is required to proceed to the general index and 
remove the general .index card on a source of information who has been 

discontinued. - /v. 

. \ ^ 

(3) If a 1- ' question ever is raised in the future as to whether 
a given person served as a source of information for the FBI, we would 
be unable to say yes or no if the index card has been destroyed. 

POSSIBLE PROCEDURES: ; 

J ' (1) , At the time the source, of^inf ormatipn card is destroyed, 
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destroy the index card; or 

(2) At the time the source of information card is destroyed, 
destroy the t index card if there is no memorandum in file relating to 
the source of information ; or 

( 3 ) At the time the source of information card is destroyed, 
make a handwritten notation on any supporting memorandum that the 
source of information is no longer usable; or 

(.!{.) At the time the source of information card is destroyed, 
make an entry on the general index card as to the date the source was 
discontinued; or 


(5>) Leave index as is. 

EXECUTIVES CONFERENCE CONSIDERATION « RTHiCS 


4/26/54 


Conference of 4/26/54 3 composed of Messrs . Rosen 3 Parsons 3 
Hennrich, Holloman 3 Glavin 3 • Mohr , Nichols , Tracy and Harbo 3 unanimously 
recommends that -the index card placed in the field office general 
index be retained at the time a Source of Information is discontinued ; 
the card removed from the special index of Sources of Information 
will 3 of course 3 be destroyed as heretofore • The Denver Office and 
the field generally will be advised in accordance with Bureau decision. 

\ ■ ' / 
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•April 22, ] 


EXECUTIVE# CONFERENCE - . 


LI S POSIT. I OH OP SOUR CE OF INFORMS, TI OH I IT D©C CARPS 


The Denver Office by letter dated April 12, 1954? advised 
/ that their source of information cards are being brought up to date.., 
Denver inquired us to what, should be done with, the ind ex cards in the 
general indices' at the time a source . of, information' is discontinued 
and the card' is removed from the spurce/Qf L information index and • ; , ; 

.. destroyed’. The Manual of. .Rules and Regulations provides for destruction 
of the source of information index card but* ,no mention is -made of 
cards appearing in the general 'indices of the. office.. . .. 

. i ADVANTAGES OP • DBSTRUC TI ON : • V. 5 / ' - 

- , »i ■ ■ .h .iiii .imwh . . i ■■ i. n m w— ' .'■■■■«■ - ■■■'ii' > m >^ ■■ ^ L / 

(1) -Purges -the general indices of/ unnecessary index card si 
.* (Source -/.of information hards. are generally not supported by a: given / \ 

.file. They may /or may. not -be supported- by;- a memorandum in -the office., /- 
.files, ) - In some offices the practice has /been : to .destroy- -both the-; / •>.// 

. source of information;, 'cur'd and' the general indices . index card. 

;■ . ./ ' (2) If the" source of .information is no,, longer available/ 

to the FBI,-’ ’there appears to be no value in* having an index card in /;. 
the’general .indices any more than we would index people in the city - /„ 

directory.,/ •- • % / //. . . • , '-•/-/ ./-.*•./;'/ - / / ; - //. 

/ DISADVANTAGES 0 F‘ DESTRUCTION : - „V • A/-// ’/V v\ , 

- - , •- (1) There may be a memorandum somewhere in the- flies- of th-* 

office furnishing some background on the source of information and 
if, -the index .card is removed;, /then .the /memorandum may . never be found. . 

,/•//. ' ( 2 ) Time Is required, to proceed, to . the general index and 

remove the general index card* on a source of information; who has been * 

, discontinued-. " ‘ ■ <’ - / ; ' - ./ . • * ; 

^^k/ j (3) If a Question ever is raised In the future as to whether - 

m^/--. r on person. served as a source of information for the” FBI, we would 
^^^^nable to say yes or no if the Index card has been destroyed. , . •- / ; 

. ' K| 

PROCEDURES i - M * .v - ■ _ , 1 ../ / /. / -V" ^ I 


Qjf y (1), ,,At the time the source of information card is destroyed, 

/r-ftLtlKFORaATiOMpOflWff'' ,/.- -V ' f\ ' 


.Mohr / 
uo.rj'h. Harbo >V 

Gandy—, - * '«■ *” , x 

-I; jmf. „ ; ■;.< 


ti^&\BSEeSSBSQ 


destroy the index card; or 
' ; ■: .j ; V ( 2): , At the time • 




the source of inforraatidn.-:>or’ •- * *\ 'V ,■ ■, , , . 

• - \ 1 _ f tV* 

' . ' . , (3) At the ’time ‘the source of information card is - destroy#!^ 

make a handwritten notation on any supporting memorandum that the 
source of information its- no longer . us'ablpj or,. *•' 


(4) At the time, the source of information -card is destroyed/^ 
make : an entry on -the general index , card as to the date the source wajg'fe® 
discontinued; or , ,'\i - .Vv' •. .. ' .A-j ^‘. v , \ -• „ ■ 

. (5) , Leave index as is; v- » i ' : ’ . , ° * ;/ 

< y , _ ■ „ / > %fVk _ •> . , - . s * • ■ , ' - ^ V . ;• 

EXECUTIVE’S CONFESEtJCE COITSIBERATI 01T "* RTHtcs, 4/26/54 ' gjjjgr 

,,, , .. 

.-■ft ' 

"• . “ Conference of 4/B6/54, composed of Messrs* ftoserij Pars ! 
Hennrich s . Holloman, iClavin, Mohr ,, Nichols/ S^racy' and:. 3a r ho , unanimoi£0k§/& 
recommends that the index card -placed in the field off free ‘ general f^; v ^ 

index he . retained at the timek-a Source of _Inforrmti.cn is ^discontinue^ 
the card removed from the.-.. special index of Sources \of Information 
bill y of -coursej he destroyed as heretofore* ‘ Ihe Denver Office and 
the field generally mill -be advised in accordance with. Bureau deci si 
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We are bringing our source of information cards up 
to date. However, a check of the Manual of Rules and 
Regulations, Section 6, Page 6, does not reflect information 
concerning the disposition of the index card in the general 
indices at the time a source of information is discontinued. 


Inasmuch as this office is unable to locate instructions 
in this regard, please advise whether the index card should 
be retained or destroyed. 



1 


’* ' * Reurlet of 4~12~54 and Bulet of 4~22~54. [ ; 

^ ‘ ./ •. ;>■ ^tT| « 

; * *’ For. your information, the. Bureau has considered the * 

question of what should be done with the index cards in the n > 
general office t indices at the tine a : source of information i.$- ^ ^ 
discontinued and the card is removed from the source of informaMdji 
index and destroyed, Jt has been concluded that' such index oar-Wf- 
contained in the general office indices should not bey ekoved'bu&j^ 
should be retained for future .reference. . • 


An appropriate, instruction ■ : U; f this regard: is being ihsdrie 
ir the Manual of Rules and' Regulations' in order that such pr 

to43.1 ha Uniform d.hrnunhniri: : Mold ‘ixr4~Li ‘ i. * -s. t 




wjdl be. uniform throughout the field . 1 . 
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or investigate reports 
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MlSSM ' BESTRUCTI OE OP EXTRA COPIES. *: > " l-V. * /.V <->> -■'?'’ V -c" 

- V V ' or imSTIGATIYE REPORTS ’ - ,V. ’ V ' . ‘ ' -v. 

iWjSjJv, >S.< •} . . . /’ * . ' • . ” •» • ■ , f A*-' * :j .yj 1 ^ . , 

/. •y-J/e&Tf'.'r?rr.# , 7 . 4 ft" --rr-/ ~f • ' •-•-••. . 

IlM 'l lak gkground s ■ ’•.••- - .'-•/■ Mi:vM . •• |- Ml * , 

I I|M4 I > The Bureau has approved form letter WfO~23, which transmits . ■ . 

' -Mb liaison Section of the Identification Division copiesof inves- 
ft^gatibe reports, which erroneously set. forth leads ;f or Washington '..-M . 

f/$fjqie2d Office to check records of Armed Services, liaison Section ^ x 

Identification Division, covers these leads and advises the Office ..-A/v 
ftif’ Origin, by letter f '' | *V • *£■*- • ... • j^J 

X^ fCtlRRBNT PROCEBVRE t 1, ' ; M s . . - T .. ,V. 

' l ' I ‘ ■ The Bureau receives two or more copies of each such repo rt . . M 

copies sent 'to the Identification Division by WPO form 2B -" ■> Mfl 
f 'ffkr.e 'surplus .to needs of tHe Seat of Government: and serve only to '■ 

Xf''fftake up 'valuable space, -» ;• - ; ' ••••' ; . ... . ■ I:-" • . " f • /.yl 

M3x : mcoMtiENBATioN i / ■ » ,r' ■. //‘ I ,-l’’ /M <v ; ' V; ^ - ■ ^<1 


r 


'. i . ... 

I 'ftppeparing 


That. 'the Identificationf Sivisidn Liaison Section employee ■ 
replies to the Office jo f Origin destroy both copies of 

.• ^ ^-1 -iiL-JL J' ^ L.l T7rT»ia . rifr : J? ‘ ^ iL * 


Iff five sti gat ive report s transmitted by IWZQ, form. '28 s and note such ^ r; 

X&fXrlit.'i-kT' nrrkinn -nnnrist'itiA "Rdrerenn# 1 * ,tn sithA rhnnrt. 


opposite "Ref er ence" to such. .report , 
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STANDARD FORM NO. C4 


Office • 


MR. TOLSON 


*■ /rj ■ - r 

, united Governments / 

-- A ih * Tplson -a, — ,, ~ — > 

DATE, 5/24/54 ffl < ^a ±— 


from : 27ie Executives Conference 


rJ Ecr: 


DESTRUCTION OF EXTRA COPIES 
OF INVESTIGATIVE REPORTS 


V 




Belmont- 
■ Clegg — 
_ Glaviru — 
—Gftarbo 


w * % Trotter \ S 

W^K^^imerrowd Sr 
tjl*' Tele. Room — 

^ sK// Holloman 

rf Vjamrr yj ss 


-jjtfl ’ OF INVESTIGATIVE REPORTS 

1 • O p ^ cr ^H *? *"'***? A 

V Executives Conference consisting of Messrs . Tolson, / 

l^s Boardman, Mohr, Sisoo, Mason,. Nichols, Rosen > and iPamm considered / 

Na - a/suggestip& submitted by the Records Section with regard to 
C, Copies ofM'eports^in Bureau investigative- cases which are 
c7 'erroneously forwarded to the ' Washington Field Division: for a check 
' of the records of the armed serviceSj. f " 

\j. The Identification Division through its -Liaison Section j 

v covers records checks of the armed services, and the Washington 

^ - Field Office forwards to the Identification Division by form 

^ letter copies of investigative reports which have erroneously 

j y, been transmitted to the field division for such a search . 

, jt is recommended and the Conference unanimously- \ 

^ • agrees that after the search has been made by the Identification l \4 

J \ Division, the copies of the investigative 'report be destroyed \ 

<0 by the Identification Division and such destruction noted opposite \ 

'A the' "Reference" to such report. ' , s » 

f. ' - ^ **'**-' . - 

r ; if you approve y there is attached hereto a memorandum ] 

|| to the Identification Division so instructing. \, 

Nk II ' v; G 


Attachment gju££, 

^-2.S~S¥ 
cc -Mr. Earbo 
Mr. Mohr 
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Office Memorandum • united states government 


MR. NIC j 


DATEr 5-19-54. 


■ FROM r if. G. EAMES £ 


SUBJECT: 


SYNOPSIS : 


T) ERTP. 11 CT TO flL .fl KL.JWCO R 1)8. 
BUREAU FILE 66-3286 



Tolson \Jxd% 

^>J.add 

NicholsTf-y^ . 

ms 

-^Harbo 

Rosen 

Tracy 

Mohr-; 

Troccer 

Wincerrowd 

Tele. Room — 

Holloman 

Miss Gaody — 



; Attached report of the Investigations Division of the 
' J oena te Appro o r iati ons_ _Cojmittee prepared by Paul E Aflame rick 3 
«~^J,Chiefj investigations s and f~ormer Agent of the FBI, entitled 

pR ec ords M anagement. .Uni ted,. States_ Government . pre sented to demon- 
■pi strate.the urgent need for immediate remedial action toward solution 
of complex and costly Federal Records Management; problems is 
summarised herein Principal purpose is to survey and apparently 
legislate if necessary to control the vast accumulation of record 
material in government . Of primary interest to Bureau is suggested 
exception n - — in the case of the . substantive files of investigative 
agencies having responsibilities under law for the detection of 
crime or subversive activity . " , - 


RECOMMENDATION : 

",f?hat through Liaison channels with the Senate Appropria- 
tions Committee the progress of this report be followed s particularly 
the ^exception which presumably will safeguard the Bureau records' 
against involvement in the government-wide records management 
program ref erred to, '] • • ' J 
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Memorandum to Mr, Nichols 
Re: Destruction of Records' 

Bureau file 66-3286 
DETAILS: 


There is attached a report of the Investigations Division 
of the Senate Appropriations Committee prepared by Paul E, Kamerick 3 
Chief 3 Investigations 3 entitled Records Management s United .States 
Government, This report was presented to demonstrate the urgent 
need for immediate remedial action toward solution of complex and 
costly Federal Records Management problems , 

Specifically 3 it points out- that the annual cost of 
records management in government appr oximates four billion dollars; 
that government agencies generally consider 31% of records permanent 
as compared with private firms which consider 10% permanent; that 
unless percentage is reduced space must be secured in next few years 
forseven million cubic feet of records or enough to fill 7 additional 
buildings as large as the National Archives; and that although 4,2 
million cubic feet of records were created in 1953 and 4,1 million 
cubic feet were either retired to records centers or destroyed 3 
civilian agencies were able to destroy about as many records as 
created but ' Department of Defense destroyed little more than 50% 
created. 


The report cites that the over-all problem of records 
management is aggravated by the lack of centralization of control. 

It points out that General Services Administration, has attempted 
to synchronise management of records under its jurisdicti on by the 
establishment of records centers and depositories , The pr incipal 
agencies not using these centers are the Department of Defense 3 
the General Accounting Office 3 the Selective Service System 3 and 
the Veterans Administration. ( Neither is the FBI,) 

■ The report points out the need for a government -wide 
survey of records management techniques to include the creati on 3 
maintenance 3 and disposal of records to be, made by non-government 
records management specialists . It cites that GSA received many 
benefits from a survey conducted by Records Engineering 3 Incorporated 3 
during the past year. As a result of the survey GSA received a 
complete analytical report on all phases of government microfilming 
along with 'suggested solution to all problems presenting themselves 
in this field. 

The report further cites that the -States of Maryland and 
Virginia recently engaged out side records management specialists to 
examine their records management* procedures and as a result of the 


5-19-54 


Memorandum to Mr, Nichols 
Re i Destruction of Records 
Bureau file 66-3286 


surveys , new records management procedures and techniques were 
established which would result in considerable monetary savings. 

The report also points out that an outside agency has been surveying 
the Post Office Department files since March 1 3 1954, The report 
states that by July of this year the survey is expected to result 
in savings of approximately half a million dollars , 

The report further states that many private firms 3 
Radio Corporation of America 3 Montgomery Ward 3 Inc, 3 B, F, Goodrich 3 
Inc, 3 etc, 3 have effectively utilised reports of surveys made by 
records management specialists . 

It is also brought out in the report that unless remedial 
action is taken in the near future the problem will become almost 
incapable of solution and that it has been estimated that about 
twenty to thirty-three per cent of the “present cost of records 
management can be reduced by a records management survey conducted 
for the United States Government as a whole. Based on this esti- 
mate } savings could reach as high as $1 3 100 million. The report 
contains recommendati ons that (l) funds be made available to the 
Administrator of General Services Administration to arrange for 
surveys of records procedures in all government agencie s, both 
civilian and military, by competent non -government specialists ; 
that ( 2 ,) responsibility for this activity be vested in the Director 
of the Records Management Division 3 Archives and Records Service 3 
under supervisi on of the Administrator of GSA 3 to be assisted by 
the Director of Bureau of the Budget; that ( 3 ) copies of all reports 
together with estimates of savings be made available upon completion 
of each survey to the Director of Records Management Division 3 
Archives and Records Service 3 the Director of the Bureau of the 
Budget 3 and to the Appropriations Committees of the Senate and tthe r 
House of Representatives; that (4) an exception be made in the case 
of the substantive files of investigative agencies having responsi- 
bilities to law for the detection of criminal or subversive activi- 
ties; that ( 5 ) each agency be required to refund any such savings 
to the United States Treasury; and that (6) vigorous action be taken 
to insure benefits from the surveys and^to hold additional accumula- 
tion of records to a minimum. 

Several agencies were suggested as starting places for any * 
surveys to be undertaken : the Veterans Administration; the Securities 
Exchange Commission; the Department of Health 3 Education 3 and Welfare 


Memorandum, to Mr, Nichols 
Be: Destruction of Records 
Bureau file 66-3886 


5-19-54 


the Railroad Retirement Board (Chicago); the Bureau of Reclamation 
( Department of Interior); FOA and the Maritime Commission ( Depart- 
ment of Commerce ) . 

CONCLUSIONS : 

An appropriation to be used by GSA to hire non-government 
records management specialists to survey records management pro- 
cedures on a government-wide basis is entirely possible . Two such 
surveys have been undertaken , one of government microfilming opera- 
tions which was conducted for GSA by Records Engineering , Incorpora- 
ted, a company headed by former Senator Gerald F, Nye, and the other 
a survey currently being conducted of the Post Office Department by 
an unnamed firm . It is believed that if such a survey is made it 
will be done by non-government personnel, as throughout the report 
Statements are made that experience has shown that internal surveys 
are rarely successful; that personnel tend to form emotional attach- 
ments to records and regard them as a source of personal security, 
and thus are loathe to relinquish them for disposal; and that an 
outside agency provides the only really objective approach since 
such an agency has no personal relation to' the creation of the 
records and is interested only in finding money saving methods 
for the client . - 

It is further believed that liaison with the Senate 
Appropriations Committee would be appropriate in connection with 
recommendation #5 contained on page 14 of the attached report which 
states n that an exception be made in the case of the substantive 
files of investigative agencies having responsibility s under law 
for the detection of crime and subversive activity 
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United States Senate, 

Committee on Appropriations, 

May 7, 1954. 

Hon. Styles Bridges, 

United States Senate , Washington , D. O. 

Dear Mr. Chairman: I am attaching hereto, a report compiled-\ip ; 
accordance with your directions by the Investigations Division on the 
subject of Federal Government records. The information contained 
herein was secured from the files of this office, and from staff investiga- 
tive activity. 

The report describes the staggering volume of 25 million cubic 
feet of records now in existence in the Federal Government and the 
prospects if corrective action is not taken soon. Your particular 
attention is directed to — 

(1) The estimated cost of $4 billion annually necessary to 
maintain this mountain of records, 

(2) The fact that efforts to date have served only to decrease 
the rate of accumulation, 

(3) The desirability of a survey by competent and disinterested 
persons, 

(4) The great savings possible from such a survey. According 
to our estimate from facts available, this may reach $900 million 
to $950 million. Some estimates reach as high as $1,100 million 
and higher. 

(5) The fact that savings accomplished through this means 
will be immediately effective rather than brought about at some 
distant future date. 

While it will be necessary, of course, to safeguard the documents 
of historical or permanent-records value, there is every indication 
that great economies can be brought about by the disposal of useless 
records and by the installation of a system whereby (1) useless 
records are not created, (2) records having only a temporary value 
are destroyed upon termination of their value, and (3) records having^ 
permanent value, but not actively in use, can be maintained in 
inexpensive quarters. 

There is every indication that money spent on such a project will 
be money well spent. 

With every good wish, I am. 

Very truly yours, 

Paul E. Kamerick, 

Chief, Investigations . 
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RECORDS MANAGEMENT, UNITED STATES 

GOVERNMENT 


This report is presented, by the Investigations Division to demon- 
strate the urgent need for immediate remedial action toward solution 
of the complex and costly Federal records management problems. 

INTRODUCTION 

The problem of records management in the Federal Government is 
one which has reached immense proportions over the years. The 
annual records management cost to the United States Government 
now is approximated at SI billion. Through uneconomic practices 
in the creation, maintenance, and disposal of Federal records, the 
volume now threatens to. become so cumbersome and expensive as to 
make beneficial use difficult. 

The problem is one which cannot be approached with generaliza- 
tions, but rather must be solved through a composite study of indi- 
vidual projects and methods of records management throughout the 
.governmental structure. It is not an area, unfortunately, conducive 
to a pilot study of a small segment, thereafter enlarging the findings 
into general conclusions. It is a field in which the problems are 
peculiar to a particular portion of the program, and one incapable of 
mass solution, since the functions and problems of various Govern- 
ment agencies vary widely. 

The enormity of the problem can be illustrated by the fact that 
Government agencies generally consider 31 percent of their records 
as permanent, or at least without definite disposal dates; private 
-firms --usually figure about 10 percent of their records as permanent. 
Unless this percentage can be reduced, it will mean that permanent 
quarters will have to be found in the next few years for 7 million 
cubic feet of records, enough to fill seven additional buildings as large 
as the National Archives. As the situation now stands, the quantity 
of Federal records is continuously growing, increasing in 1953 from 
24 million cubic feet to 25.2 million, the equivalent of 7 % Pentagon 
buildings full of records. 

The civilian agencies managed in 1953 to destroy about as many old 
records as they created; that is, about 1.4 million cubic feet were 
destroyed while an equal amount was being created. The Depart- 
ment of Defense created about 2.8 million cubic feet of records and 
destroyed only about 1.6 million. But, taking the Government as a 
whole, and all agencies, military as well as civilian, in the fiscal year 
1953, the number of records that were either retired to a center or 
destroyed not quite equaled the quantity of new records created; that 
is, about 4.2 million cubic feet of records were created and about 4.1 
- milli on cubic feet were either destroyed or retired to records centers. 

'* l 
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The very size of the United States Government itself, and the 
variety of its operations, makes the problem an enormous one. With- 
out an orderly system of records management it will be quite impos- 
i sible to put an end to cases such as one which arose last year in the 
|j files of the .Department of Defense. Thousands of used laundry slips 
1/ which had been utilized by WAVE personnel in the last war, turned 
f up in the files, and were destroyed through legislative action only 
after having occupied file space for more than 5 years. To put an 
end to situations such as this, and -to -avoid the impending crisis in 
the keeping of Government records, ..it is indicated that a suryey.be 

I -made by a qualified group, which .survey should undertake solution 
of the myriad problems arising within the various areas' of records 
management. 

THE PROBLEM 

The overall problem of records management is aggravated by the 
lack of centralization of control. A good part of the Government 
'records are administered by the General Services- Administration, 
which has attempted to synchronize .the management of records under 
its jurisdiction by the establishment of records centers' and deposi- 
tories. This affects retired records only — i. e., those not needed by 
the agencies for day-to-day operations. 

At the end of fiscal year 1953, GSA -had in operation 9 Federal 
records centers and 2 depositories, which facilities held 1,881,000 cubic 
feet. By the end of fiscal year 1955, it is expected that 2 % million 
cubic feet of records will be accommodated. 

The principal agencies that are not using the centers are the Depart- 
ment of Defense, which has its own centers administering about 
.2,800,000 cubic feet of records, just slightly more than the GSA 
capacity; the General Accounting Office, which is, a great records 
■producing agency, having about 1,400,000 cubic feet of records' in its 
centers; the Selective Service System, with its owu system of records 
depots holding about 275,000 cubic feef of records; and the Veterans’ 
Administration, whose records center at Columbus, Ohio, houses 
about 185,000 cubic feet of records. 

• It is expected that an outside survey would examine the possibility 
of economies to be effected through the inclusion of the above agencies 
under a centralized re.cords-control jurisdiction, and would undertake 
to revamp and simplify the record-keeping procedures, of various 
Government departments which have been described as particularly 
backward in proper records management. Several agencies are listed 
below as a suggested starting place for any survey to be undertaken: 
The Veterans’ Administration, the .Securities Exchange Commission, 
the Department of Health, Education, and Welfare, the Railroad 
Retirement Board (Chicago), the Bureau of Reclamation (Depart- 
ment of Interior), FOA and the Maritime Commission (Department 
of Commerce). 

THE COST 

An estimate of the overall cost to the Government of records 
management is of necessity on a general basis. The best estimate, 
however, seems to be in the vicinity of $4 billion. The foregoing 
■figure has been arrived at through two different means in collaboration 
with Mr. Herbert E. Angel, Director of Records Management Divi- 
sion, National Archives and Records Service, GSA: 
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A. In the first method, the three branches of records management 

are analyzed individually, and then added to arrive at a total. . That 
operation is as follows: ‘ ' 

Creation 

It costs $638.40 to create 1 cubic foot of records. There is annually 
generated by the United States Government 4,200,000 cubic feet of 
records. Therefore, the cost of creation of those records is annually 
$2,681,280,000. . 

Maintenance jt 

The Hoover report indicates that , $29 is the cost of space and 
maintenance for a record cabinet. On this basis, space and main- 
tenance for 2 million record cabinets of active records is $58 million. 
To this figure is added space and maintenance for the equivalent of 
1 million cabinets of inactive records at $14, yielding a total of $14 
milli on. Personnel required to maintain these records is approxi- 
mated at $925 million (250, 000 people at an average salary of $3,700 
per year). This establishes a grand total of $997 million for the main- 
tenance of records. This figure probably is a little higher when there 
is added to it the cost of space and supplies used by the personnel 
referred to above. 

Disposal 

The estimated figure for disposal of records is approximately $30 
million in total, of which something over $20 million is for salaries of 
personnel involved in this operation. This operation, as can be 
easily seen, is by far the least expensive part of overall records manage- 
ment. 

Total 

The sum of the above categories is $3,708,280,000, plus the cost of 
space and supplies used by the personnel as referred to above. 

B. The second means of arriving at an overall figure is by working 
with figures submitted by the various civilian agencies plus a fair 
estimate of figures with regard to the military agencies. Based on 
365,000 out of 900,000 workers, the results are as follows: 


365,000 employees at an average annual salary of $3,700 $1, 354, 000, 000 

Use of 3 million cabinets (or equivalent) at. $50 each 150, 000, 000 

IS million square feet of space (6 feet per cabinet, but some think 

should be 7) at $2.38 per foot 42, 000, 000 

Supplies at $50 per person ^ 18, 000, 000 

Equipment, other than cabinets, at $700 to $800 per person 
(desks,, chairs, rugs, tables, IBM- equipment, computing 
„ machines, etc.) 1 275, 000, 000 


Total 1, 839, 000, 000 

Supervision and mail handling, transportation, postage, etc., at 

approximately 10 percent 161, 000, 000 


Total 2, 000, 000, 000 

Military operations account for more than one-half of paper 

creation and cost is at least, equivalent to civilian creation 2, 000, 000, 000 


Total j._ , 000, 000, 000 

J Estimated. » 


The fact that the two methods of computation coincide almost 
exactly (only 7 percent differential) is indicative that ‘the $4 billion 
figure is about as accurate an estimate obtainable without a survey; 
46791 — 54 2 
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It has been illustrated by an outside survey of Government micro- 
filming, that microfilming is not useful except for permanent records 
so far as space savings are concerned. On a strictly cost basis as 
between the use of records centers for records that have to be kept for 
varying periods of time up to 30 or 40 years, they can be held and 
administered more cheaply in a records center than by microfilming 
them. The expense of microfilming is considerably greater than 
keeping those records in the centers where the space and equipment 
are inexpensive, unless the records are to be maintained for more than 
the above period. 

An outside survey is indicated in the field of records management 
in general, as well as in the field of microfilming, since both fields are 
rather controversial in nature, and any internal survey is apt to be 
unduly influenced by conflicts of interest, and clouded by years of 
established routine. 

Results of surveys by GSA in fiscal year 1953 began to manifest 
themselves with the transfer to Federal records centers during the 
year of about 300,000 cubic feet of records from agencies that have 
been surveyed. At the same time, in the course of surveys conducted 
during the year, on-the-spot disposal resulted in destruction of more 
than 100,000 cubic feet of records. 

This problem has received legislative attention as far back as 1943. 

The legislative procedure with regard to the disposal of Federal 
papers is to be found in the Records Disposal Act approved July 7, 
1943, as amended July 6, 1945 (57 Stat. 380—383; 59 Stat. 434). A 
copy of the act is attached as exhibit A. 

The procedure under the act is as follows : 

The agency desiring destruction of records notifies the National 
Archives of such desire. The Archives then prepares a list of the 
records to be disposed of and submits the list to the Joint Select Com- 
mittee of the Senate and House of Representatives, which committee 
has been appointed in compliance with the provision of the above- 
mentioned act. The present committee is composed of C. W. Bishop 
and Edward A. Garmatz, members on the part of the House, and 
Frank Carlson and Olin D. Johnson, members on the part of the 
Senate. The clerk of the committee checks the lists as submitted by 
the Archives and certifies the list to the committee members for their 
signatures. When the signatures have been obtained, the list is sent 
back to the Archives where it is photostated and returned to the com- 
mittee clerk. The committee clerk thereupon submits the list to the 
tally clerk of the House who assigns to it a report number. That 
number is then dispatched to the Archives and to the Senate where it 
is noted in the Senate records. The Archives officers next send notifi- 
cation to the requesting agency, citing the authority and the report 
number and authorizing disposal of the requested papers. The dis- 
posal thereof is thereupon entered into the records of both House and 
Senate. A sample House report, as described herein, is attached as 
exhibit B. 

The problem has been further examined in 1949 by the (Hoover) 
Commission on Organization of the Executive 'Branch of the Govern- 
ment. 

In its Task Force Report on Records Management (appendix C), 
the Commission cited the following objectives and general recom- 
mendations : 
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x. OBJECTIVES 

Recordmaking and recordkeeping in the Federal Government represent (1) 
indispensable tools in the conduct of the Government’s operation, (2) the greatest 
consumer of salaries, space and equipment of all the housekeeping activities of 
the Federal Government, (3) the sum of the recorded obligations of the Federal 
Government at home and abroad, (4) an invaluable store of hard-earned experience- 
recorded in our national effort to sustain a system of democracy and private 
enterprise. 

The objectives of this report with recommendations are balanced accordingly: 
(1) to sharpen the effieiene 3 r of these management tools, (2) to eliminate excessive 
costs in salaries, space and equipment, (3) to safeguard the essential records of 
our obligations, (4) to capitalize on our invaluable store of recorded experience. 

II. GENERAL RECOMMENDATIONS 

A. That a Federal records administration be established and that the existing 
National Archives establishment become an integral part thereof. 

B. That a law be cited as the "Federal Records Management Act of 1949” 
be enacted to provide for the creation, preservation, management and disposal 
of records of the United States Government. 

C. That a minimum program for records management be required in each 
department and agency of the United States Government. 

As a result of the Hoover Commission survey, as well as of the 
obvious need for records management procedures, there was passed 
in 1949 the Federal Property and Administrative Services Act of 1949. 
The policy of the act is set forth in section 2 as follows: • 

It is the intent of the Congress in enacting this legislation to provide for the 
Government an economical and efficient system for (a) the procurement and" 
supply of personal property and nonpersonal services, including related functions 
such as contracting, inspection, storage, issue, specifications, property identifica- 
tion' ‘and classification, transportation and traffic management, management of 
public utilities services, repairing and converting, establishment of inventory 
levels, establishment of forms and procedures, and representation before Federal 
and State regulatory bodies; (b) the utilization of available property; (c) the 
disposal of surplus property; (d) records management. 

Title I, section 104, of the act sets forth a summary of the records 
management provisions : 

The National Archives establishment and its functions, records, property, 
personnel, obligations, and commitments are hereby transferred to the General 1 
Services Administration. There are transferred to the Administrator (1) The 
functions of the Archivist of the United States, except that the Archivist shall 
continue to be a member or chairman, as the case may be, of the bodies referred 
to in subsection (d) of this section, and (2) the functions of the Director of the 
Division of the Federal Register of the National Archives establishment. The- 
Archivist of the United States shall hereafter be appointed by the Administrator. 

(b) There are also transferred to the General Services Administration the 
following bodies together with their respective functions and such funds as are 
derived from Federal sources: (1) The. National Archives Council and the 
National Historical Publications Commission, established by the Act of June 
19, 1934 (48 Stat. 1122); (2) the National Archives Trust Fund Board, established 
by the act of July 4, 1941 (55 Stat. 581) ; (3) the Board of Trustees of the Franklin 

D. Roosevelt Library, established by the joint resolution of July 18, 1939 (53 
Stat. 1062) ; and (4) the Administrative Committee, established by section 6 of 
the act of July 26, 1935 (49 Stat. 501), which shall hereafter be known as the 
Administrative Committee of the Federal Register. The authority of the 
Administrator under section 106 hereof shall not extend to the bodies or functions- 
effected by this subsection. . . - 

(e) The Administrator is authorized (1) to make surveys of Government 
records and records management and disposal practices and obtain reports 
thereon from Federal agencies; (2) to promote, in cooperation with the executive 
agencies, improved records management practices and controls in such agencies, 
including. the central storage or disposition of records not needed by such agencies? 
for their current use; and (3) to report to the Congress and the Director of the 
Bureau of the Budget from time to time the results of such activities. 
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The substantive provisions for the- amalgamation and control, of 
the governmental records are set forth in title V of the act. This title 
is attached as exhibit C, and is known as the Federal Records Act of 
1950. 

As can be seen from the act, the Administrator of General Services 
is vested with staff responsibility for coordinating and improving 
standards, procedures, and techniques with respect to all three areas' 
of records management in the Federal Government: (1) The creation 
of records; (2) the maintenance of current records; and (3) the retire^ 
ment and disposal of records when no longer needed for current 
operations. In each area, the Administrator is directed to develop’ 
improved practices and promote their adoption by all Federal agen- 
cies. He is required to establish standards for the guidance of Federal 
agencies in determining the classes and types of records that should 
be retained and those that should be disposed of; and he must assist 
agencies in the application of such standards. To the Administrator 
also goes responsibility for assisting agency, heads -in protecting the 
records of their agencies against unauthorized physical damage or 
removal. He is given power to inspect or survey each agency, in 
person or bj r a deputy, enabling him to obtain first-hand information 
concerning records management problems and programs. As can be 
further noted from the act, the Administrator has authority to estab- 
lish, maintain, and .operate records centers for the storage, processing, 
and servicing of records of Federal agencies. The economies made 
possible through the establishment of records centers have been amply 
proved by the experience of the Government agencies during the last 
few years. The need for centralized facilities was emphasized by the 
(Hoover) Commission on Organization of the Executive Branch of the 
Government, and in this respect the instant act carries out the Com- 
mission’s recommendations. 

The central staff responsibility for records management placed with 
the Administrator by title V makes it entirely logical that, except to. 
the extent otherwise provided by law, authority to issue regulations 
governing the interagency transfer of records should also be vested 
in the Administrator. 

In carrying out his functions under the act, the Administrator of 
General Services is closely assisted by the Archivist of the United 
States and by the Director of the Records Management Division,. 
National Archives and Records Service, GSA. However, in the 
annual report on the National Archives and Records Service by the 
Administrator of General Services for fiscal year 1953, it is recom- 
mended that “a more careful evaluation of the so-called permanent 
records would be profitable and should be undertaken as soon as 
possible.” There is no evidence that substantial action ever has 
been taken on this recommendation. . . . 

The functions of the Records Management Division of the National 
Archives and Records Service are set forth in the United States 
Government Organization Manual, as follows: 

This Division is responsible for surveying records management and disposal’ 
practices of Federal agencies and obtaining reports thereon; for developing 
standards and methods for efficient records management and promoting their 
adoption by Federal agencies; for the management of central records centers 
established by GSA to serve as economical storage depositories for retired records 
of Federal agencies; and for compiling agency reports of records management 
activities for submission through the Administrator to the Bureau of the Budget 
and the Congress. 
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' FUTURE ACTION 

While there has been some governmental activity toward solution 
of the records problem, a more vigorous approach seems necessary. 
f As a possible guide to the solution of the records problem on a 
Federal level, there is presented herein, examples of what has been 
done along those hues on the State level. Two States, Maryland 
•and Virginia, are singled out for this report as examples of successful 
attempts toward solution of State records management problems. " - 
' The State of Maryland has undertaken to effectuate a streamlining; 
■of its records management procedures. In order to accomplish this 
end, the State provided appropriate legislation as follows: 

' * * ?tt V* 

(Senate bill 441) 

AN ACT Toxcpcal section 156 of article 41 of the Annotated Code of Maryland (1951edition), title "Gover- 
nor — Executive and Administrative Departments,” subtitle “Hall of Records Commission,” and to enact 
in lieu thereof, a new section to said article to bo known as section 156 and to stand in the place and stead 
* of the section so repealed, providing that every State agency shall establish a continuing program for 
management of its records, and for the disposal of its records, and further providing that it shall he the 
duty of the Hall of Records Commission to supervise said management and disposal and to review and 
make recommendations concerning said management t 

. Section 156 of article 41 of the Annotated Code of Maryland (1951 edition), 
title "Governor — 'Executive and Administrative Departments, 55 subtitle "Hall of 
Records Commission, 55 -be and it is hereby repealed, and. that a new secti&r. to 
.be knoym as section 156 of said article, be and it is hereby enacted in lieu thereof 
And all to read as follows:.- - , ' 

“156. 

"(a) It shall be the duty of each State agency to develop a continuing program 
for the economical and efficient management of its records, including the estab- 
lishment and/or revision of record retention schedules, in order to inrure prompt 
and orderly disposal of records not required .by the operations of the agency. 
'Prior to becoming operative all such retention schedules must receive the ap- 
proval of the Hall of Records Commission, but schedules providing for the de- 
struction of records must also receive the written approval of the Board of Public 
Works. . 

' "(b). It. shall be the duty of the Hall of Records Commission to further th,e 

Aforesaid program; to inspect the records arid, records management practices of 
all State agencies, boards and commissions; to review proposals for the purchase 
or -rental of ' record equipment, storage space and. services, including the miero- 
dSlriiing and. photocopy ing qf records, and to make recommendations, thereon to, 
’the Department of Budget and Procurement or to the Board' of Public Works 
as appropriate* ' . » , , . 

\ "Sec.: 2. And be it further enacted. That this Act shall take effect June 1, 1953. 5 
I Approved April 11; 1953; J 


The State decided that an outside survey was necessary to accom- 
plish the desired end. The story is best told* in. the 18th Annual 
Report of the Archivist of the State Hall of Records as follows ; , 


. '• ' , ■- SDRV.Br OP -STATE RECORDS 


>Up to 1941 there was no I general supervision over the reeords-management 
practices employed by the various State and county , agencies. The records of .a 
few agencies, were pontrolledby statute; opinions of the Attorney /G eneral governed 
others, but for the most part, records problems were left to the custodian to solve. 
The creation of the hall of records commission (qh: 13, Acts of 1935) And the con- 
struction of an archives building were beneficial insofar as the older records' were 
concerned but had little effect*,on the .care of modern records. , ' „ Al * 

, A permissive law was enacted in 19,41 (efi. 825, '. Acts, of 19.41) ‘which provided 
/that records no. longer necessary to .the. operations of an agency ’<5ould be' offered 
.to. the hall of records commission for deposit.' 1 If the cornmission' decided that tne 
/records were of. no archival value, they were refused for deposit and the agency 
- could theri Apply to. the board of public works for permission To destroy them. 
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Legislation passed in 1945 (ch. 248, Acts of 1945) required that all records 
created prior to April 28, 1788, be deposited in the hall of records. An act of 
1949 (ch. 518, Acts of 1949) required that microfilming done for the purpose of 
destroying the original records must meet standards established by the hall of 
records commission. A law (ch. 755, Acts of 1949) of the same year provided a 
means of establishing records-disposal schedules, and it also defined certain 
categories as nonrecord in nature and, therefore, subject to disposal by the record 
custodian. Working under these laws, the Archivist succeeded in assisting many 
agencies toward a solution of their records problems. At the same time, however, 
it was realized that the problems of proper records control were increasing rather 
than diminishing. 

At this point, as records problems were approaching an acute stage, it was 
proposed to Governor Lane that a survey be made of all State records. Although 
Governor Lane favored the proposal, he left it to his successor in. office to make 
thfr final decision. It was, therefore. Governor McKeldin who requested the 
general assembly to appropriate $48,000 for the survey (miscellaneous appro- 
priations No. 2, item 45, 1953 budget). 

The contract between the State, represented by the board of public works, 
and Records Engineering, Inc., was signed on April 28, 1952. Work on the 
survey began immediately. 

Governor McKeldin appointed a “Special commission on records management” 
to maintain liaison between the State and Records Engineering, Ine. The com- 
mission members were: Joseph O’C. McCusker, chief deputy comptroller and 
secretary to the board of public works, James G. Rennie, director of the depart- 
ment of budget and procurement, Michael J. Potthast, assistant State auditor, 
and Morris L. Radoff, archivist, chairman. 

The survey of records and recordkeeping practices of the State government, 
which was started by Records Engineering during the last quarter of fiscal year 
1952, was completed in January 1953. On March 2, 1953, the Governor’s special 
.commission found that the terms of the contract had been met and recommended 
that the contractor be paid in full and released from any further obligation to 
the State. Records Engineering, on March 9, 1953, was notified that the contract 
had been completed. 

The survey, which was conducted under the direction of Irving Zitmore, 
general manager, Records Engineering, Ine., and Albert Rosenfeld, field super- 
visor, covered 98 different State and county agencies and was presented in 35 
separate reports. In addition, seven other reports were prepared consisting of 
a summary report and specialized reports on records-management practices. 
During the course of the survey, orientation conferences were held within the 
agencies being studied so that agency personnel were acquained with the purposes 
of the analysis as well as the methods used and the results desired. Following 
' the conferences, the first step in the preparation of the report was an inventory of 
the principal files and records of the agency. Employees were then -interviewed 
to ascertain the use made of the individual records. Drafts of the reports were 
submitted, with a request for comments, to the agency heads, the commission 
members and to Robert M. Thomas, assistant attorney general, assigned as legal 
consultant to the commission. All agencies surveyed received final copies of the 
-reports. 

> The Governor’s special commission at its March meeting proposed, subject to 
the approval of the Governor and the hall of records commission, that the hall of 
records commission assume the administration of the State records management 
program. The Governor’s special commission, with the assistance of Records 
Engineering, Inc., drafted appropriate legislation. On March 19, 1953, Senators 
Della and Kimble introduced the bills in the general assembly which on passage 
became chapters 436 and 437 of the Acts of 1953 and which are reprinted under 
'.“Acts of Assembly” in this report. 

The responsibilities of the hall of records commission under these acts required 
an increase in staff, and accordingly, an additional appropriation of $11,942 was 
asked for. This amount was included in the Governor’s supplemental budget 
and was granted by the general assembly, April 1, 1953. 

The records management division of the hall of records commission came into 
being on July 1, 1953. While the survey prepared by Records Engineering, Inc., 
afforded an excellent base for the beginning of such a program, there is much 
work that must be accomplished before it can become fully effective. It is too 
soon to know how much money can be saved but there is every reason to believe 
that, with the cooperation of the agencies, the total will be large. It is interesting 
to note that Records Engineering, Inc., estimated in their summary report that 
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the accumulation of records inventoried at the time of the survey can be reduced 
from 25,000 to 12,500 linear feet, and that the net annual increment can be re- 
duced from 1,750 to 250 linear feet. J. Millard Tawes, comptroller of the treasury, 
generalized the results of the survey cogently when he said for the press: 

“For the first time in Maryland history we have a complete inventory of records 
held by the State, their volume, how fast they accumulate, and their value, need 
and use from a legal, archival, and business standpoint. This information to- 
gether with the retirement schedules which have been carefully worked out with 
legal approval, will be of utmost value in making operations of all State agencies 
more efficient and economical.” 

An interview with the State archivist, Dr. Morris L. R a doff, elicited 
the information that the State was well satisfied with the results of 
the outside survey and now is taking steps to effectuate the pro- 
cedures. 

Members of the Maryland government staff under Dr. Radoff esti- \ 
mated that since the survey, the State has been able to destroy 40 or 1 
50 tons, or 3,000 cubic feet of material, out of several hundreds of 1 
tons based on initial inventories, or approximately 17,000 cubic feet 1 
as a direct result of the survey, and is making great strides in further- \ 
ing this record in conformance with survey recommendations. 

Attached are some forms used by the Maryland government in its 
records management program as a result of the survey . Exhibit D 
is a form letter sent to all State agencies informing them of the rec- 
ords management program and individual agency responsibility 
thereunder. ' • ■ 

Exhibit E is a form to be submitted by the State agency to the 
archivist requesting disposition of records described therein. The 
form then is kept as a permanent descriptive record of papers 
destroyed. 

E xhi bit E is a certificate which states that certain records have 
been destroyed. The certificate merely lists the records and refer- 
ences to descriptive material contained in a form such as exhibit E. 

Exhibit G is a form used by the archivists in analyzing agency rec- 
ords in an attempt to aid the agency in setting up and managing its 
own records and in establishing a schedule of disposal for them. - 

The Commonwealth of Virginia also engaged an outside organiza- 
tion to 'undertake the survey and reorganization of State records 
management. In 1949 they undertook a records survey of all State 
'agencies, institutions', and departments. . / 

The initial benefits to the State from the survey included destruction 
of 25 years’ accumulation of records at an estimated saving in space 
and equipment of $150,000 and a conservative estimate of savings 
to the Commonwealth is approximately $50,000 per year. 

Former Gov. William M. Tuck, of Virginia, now a Member of 
Congress from that State, was the official who instituted the outside 
survey in Virginia. In his words, the survey resulted in a “very large 
savings of public funds.” Furthermore, as a result of his experience 
on a State level, he has made the following observation: 

In view of the tons of Federal records, involving millions of cubic feet of floor- 
space for their storage and the public funds necessary to be expended, it would 
seem to me th'at . much savings could be accomplished and I would strongly recom- 
mend that provision be made for a study of this subject. 
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PRIVATE INDUSTRY < 

The results of large private industries’ efforts to solve the problem 
of records management show promise of good results on the Federal 
Government level. ’ 

Radio Corporation of America, Inc., as a result of a highly satisfac- 
tory outside survey conducted for Montgomery Ward; Inc. ; con- 
tracted with an outside organization to survey the records of RCA: 

* It is indicated that RCA was extremely successful with its survey, 

"which resulted in the destruction of some 25 to, 30 tons of records and 
_the saving of many thousands of square, feet of space. : , 

The outside firm was able to change antiquated company- policies 
.of records management by pointing, out more satisfactoiw methods 
•• employed by .other companies of comparable size., For example, the 
survey cut down the time for retaining certain employment records 
from 21 years to 2 years. This .resulted in release of much filing 
.equipment, space, and administrative cost. - 

RCA officials felt that an outside group had no personal feelings 
about the records under consideration and thus would be able to exer- 
cise considerably more objectivity, of judgment in the destruction 
..thereof. > - . - , 

When the project was under consideration, the survey organization 
was ashed to submit an estimate of proposed time and expense to be 
.involved in the survey. It was then undertaken to keep the survey 
within the proscribed limits. 

Another example of the successful records-survey project in private 
industry is to be found in the one conducted for the B. F. Goodrich 
Co. of Akron, Ohio. , . 

„ Company officials long were aware of the records-management 
problem but, until the outside surveyors took over, were unable to 
’convince their various department officials that certain records should 
be retired or destroyed for economy purposes. , . •* 

When the outside surveyors completed the job, they were able to 
show these officials on an objective* basis that their records program 
was inefficient and uneconomic. , 

The survey was successful from a financial .standpoint since it cost 
the company some $7,500 to $8,000 and has directly resulted in savings 
of some $60,000 annually since its completion, plus the elimination of 
.several tons of records which took up valuable office and storage space 
and a great deal of administrative, time and effort. v . - « . 

' ■* •» t, 

SURVEYS ON A FEDERAL GOVERNMENT LEVEL. 

Outside records surveys on a Government level seem also to have 
shown eminently satisfactory results to .date. , ..... if* 

As mentioned previously in the instant report, there, has been .an \ 

outside survey conducted on behalf of GSA in the field of Government \ 

microfilming activities. " . ’ i J 

As, a result of that survey the agency now has a complete analytical 
report on all phases of Government microfilming, along with suggested j 

solutions to all problems presenting themselves in this field. For I 

example, the agency was shown that its microfilming equipment was 
operating at only 19 percent of capacity. Suggestions were made for j 

improvement of this situation. : 


RECORDS MANAGEMENT, UNITED STATES GOVERNMENT 11 


The survey referred to above became the subject of discussion in the 
hearings on the Independent Offices Appropriations for 1955 before a 
subcommittee of the Committee on Appropriations of the House of 
Representatives. In that hearing the results were described in the 
following exchange between Congressman Yates and. Mr. Wayne C. 
Grover, Archivist of the United States : 

Records Engineering, Inc., found that there are about 230 going projects in the 
Government. They examined several projects in detail, projects now in existence 
on which expenditures of around $800,000 are being made annually. They 
recommended the discontinuance of some of the microfilming, and changes in 
other projects, which amount to a saving of $400,000 on that $800,000 that is 
being expended right today. 

Mr. Yates. The summary in the survey itself, page 4, subparagraph (d), 
states: 

“Savings estimated at $2,400,000 in present operations were in view at the time 
of the survey and $6,600,000 of proposed projects were found unacceptable in the 
light of modern records-management standards.” 

Mr. Grover. As to the S6,600,000 of proposed projects, one of them was a 
proposal to microfilm X-ray, which is not feasible at all, and another one had 
to do with the proposed microfilming of some securities of public debt service 
at Chicago. I think the reports on those two projects killed them, I don’t 
think there is any more to worry about those. 

The figure of $2.4 million represents a saving of 50 percent of the total expendi- 
tures the Government is making today on microfilming, which this firm found to 
be running at around $4,800,000. 

Another executive agency of Government, the Post Office Depart- 
ment, presently is taking steps to combat the records problem through 
use of a private records-survey organization. 

The outside agency has been at work on the Post Office Depart- 
ment files since March 1, 1954. The decision to hire an outside 
agency to do the job was made because experience has shown that 1 
internal surveys rarely are successful. Personnel tend to form 
emotional attachments to records and regard them as a source of 
personal security, thus are loathe to relinquish them for disposal.'! 
An outside agency provides the only really objective approach to 
economy in records management, since such an agency has no personal 
relationship to the creation of the records and only is interested in 
finding moneysaving methods for the client. 

The 'vforit performed by the outejde group to date has resulted in 
estimated^savings to the Department of approximately $150,000 to 
$2OO,O0O7 y and by July 1 of this ydar rt is expected that the savings will 
reac]rone-nalf million dollars. ^ 

Since the cost to the Government of the survey is $47,000, it is 
obvious that after only 2 months of operation the survey group has 
more than paid for itself. 


COiSJ-CI/TTSIOjSrS 


1. There are at present more than 25 million cubic feet of Govern- - 
ment records in existence. 

2. The annual cost to the United States Government of- records 
management approximates $4 billion. Under present conditions this 
figure must necessarily increase. 

3. Unless some remedial action is taken with regard to records 
management in the near future, the problem will become almost 
incapable of solution. 

4. Indications are that the existing means of dealing with the 
growing problem are inadequate. 

5. It has been established through the experience of State govern-, 
ments and private industry, as well as some agencies of the ‘United 
States Government, that private records surveys are successful in 
drastically reducing costs of records management. 

6. It has been estimated that about 20 to 33 percent of the present 
cost of records management can be reduced by a records-management 
survey conducted for the United States Government as a whole. 
Based on this estimate it appears possible to save $900 million to 
$950 million. Some estimates reach as high as $1,100 million and 
higher. 

7. An outside survey is preferable to an internal one for the reason 
that the subject is one requiring objectivity of judgment, which can 
only be exercised by a disinterested outside group whose main interest 
is savings on a dollar and cents basis, and whose trained personnel 
are free from departmental self-interest. 


recommendations 


1. It is recommended that funds be made available to the Admin- 
istrator of General Services Administration to arrange for surveys of 
record procedures, to embrace creation of records, maintenance of 
records and disposal of records as well as the administrative pro- 
cedures utilized in these functions. These surveys should eventually 
embrace all Government agencies, both civilian and military. The 
surveys should be conducted by competent, non-Government records 
management specialists. 

2. It.is recommended that responsibility for this activity be vested 
in the Director of the Records Management Division, Archives and 
Records Service under the supervision of the Administrator of the 
General Services Administration. 

3 . It is recommended that the Director of the Records Management 
Division of the Archives and Records Service be assisted by the, 
Director of the Bureau of the Budget in implementing recommenda- 
tions. 

4. It is recommended that copies of all reports, together with an 

estimate of the savings to be effected, be made available upon com- 
pletion of each survey to the Director of the Records Management 
Division, Archives and Records Service, the Director of the Bureau 
of the Budget, and to the Appropriations Oommittees of the Senate 
and the House of Representatives. ; 

5. It is suggested that an exception be made in the case of the 
substantive files of investigative agencies having responsibilities under 
law for the detection of crime or subversive activity. 

6. In order that savings effected by means of these surveys not be 
dissipated, it is recommended that each agency be required to refund 
any such savings to the United States Treasury. 

7. It is recognized that surveys covering the vast and complex 
structure of government will require time to complete. However, 
it is recommended that immediate, continuous, and vigorous action 
be taken so as to assure the benefits of these surveys as soon as 
possible. 

8. It is recommended that in each case the services to be rendered 
by the records management specialists include recommendations^ 
which will hold additional accumulation of records to a minimum so 
that economies effected will apply, into the future. 
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, ' , „ . EXHIBITS 

>' .... Exhibit A 

.Records .Disposal Act, Approved Jtjlt 7, 1943, as Amended July 6, 1945 2 

* ” [57 Stat. 3SQ-383; 59 Stat. 434] ’ ■ 

AN'AOT To provide for the disposal of certain records of the United. States Government 

Be it enacted by the Senate and iloitse of Representatives of the United States of 
, America in Congress assembled, That when used. in this Act, the word "records” 
.includes all hooks, papers, maps,, photographs, or other documentary materials, 
'regardless of physical form or characteristics, made or received by any agency of 
the United States Government in pursuance of Federal law or in connection with 
.the transaction of public; business and preserved or appropriate for preservation 
„by ; that agency or its legitimate successor as evidence of the organization, func- 
tions, policies, decisions, procedures, operations, or other activities of the Gov- 
ernment or because of the informational value of data contained therein. ^Library 
'and museum material . made or acquired and preserved solely for reference or 
exhibition purposes, extra copies of documents preserved only for convenience 
of reference, and stocks of publications and of processed documents are not 
included within the. definition of the word "records” as used in this Act". 

• J Sec. 2. The National Archives Council shall promulgate regulations, not incon- 
.sistent with this Act, establishing (1) .procedures for the 'compiling and submitting 
to the Archivist of, the United States of lists and schedules of records proposed 
for .disposal, (2) procedures for the disposal of- records authorized for disposal, 
“and. (3) standards for the reproduction of records, by photographic or micro- 
f photographic processes with a view to the disposal of the original records. Such 
regulations,- when approved by the President, shall be binding on all agencies of 
.the United States Government.. ... 

.Sec.. 3. The head of each agency- of the United gjtates Government shall sub- 
. mit to the Archivist of the United States', in accordance with regulations ’promul- 
gated as provided in section 2 of this. Act (1) lists of any records in the custody 
.of the agency that have been photographed or microphotographed in accordance 
-,with the said regulations and -that, as a consequence .thereof, do not appear to 
.have, sufficient value to warrant their further preservation by, the Government; 
. (2) .lists cif any other records in the custody of the agency that are nob needed by 
•dt in the transaction of its current business and that do hot, appear to have suffi- 
. eie’nt. administrative, legal, research, or other value to warrant .their further 
preservation by the. Government; and (3) schedules proposing the disposal after 
the lapse, of specified periods of time, of records of a specified form or character 
that either have accumulated in the custody, of the agency, or that may accumu- 
late therein, at any time after the submission of such schedules and, that apparently 
.will, not ‘after th.e lapse of the period specified have sufficient ^administrative, 
-legal, research, or other value to warrant, their further preservation by the 
, Goyef nmenf 1. ,,, . *■ 

“ '.Sec. 4. -The Archivist shall submit 'to Congress, at such times as he shall deem 
expedient, the-lists or schedules submitted to him in accordance.with the provisions 
‘Of , section 3 of this Act, or parts of such, lists or .schedules, 3 arid lists or schedules 
of any records in his legal custody, insofar as.it shall appear to him that, the records 
'listed in such lists, or , schedules] dq not, of will not after the, lapse of the period 
^specified, have, sufficient administrative, legal, research, or other value to warrant 
their continued preservation by the United States 'Government.: Provided', That 
thq, Archivist; shall not. submit to .Qongress lists , or, schedules of, records of -any 
existing- agency .of the '’Government in his legal custody ' without; first , having 
-. 9 ]btaine ( d;the, written consent of the Read of speh agency., . - 

The 'Archivist may also" submit to Congress, together -with recqmmehdations 
,qf, the National Archives Council with respect thereto, and af.such times as he 
,rqay deem expedient, schedules proposing, the .'disposal, after, the, lapse of .speci- 

''** Secs. 4i'6, 7, andT2appear as amerfded July 6, UMSd '<» ' - • • - 1 - - 

.* - VI b* : b r 
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fiqd periods of time, of records of a specified form or character common to several 
or all agencies that either have accumulated or may accumulate in such agencies 
and that apparently will not, after the lapse of the periods specified, have suffi- 
cient administrative, legal, research, or other value to warrant their further 
preservation by the United States Government. 

Sec. 5. Whenever the Archivist shall submit lists or schedules to Congress, 
it shall be the duty of the presiding officer of the Senate to appoint two Senators 
who, with the members of the Committee on the Disposition of Executive 
Papers of the House of Representatives, shall constitute a joint committee to 
which all such lists or schedules shall be referred, and the joint committee shall 
examine such lists or schedules and submit to the Senate and House of Repre- 
sentatives, respectively, a report of such examination and its recommendations. 

Sec. 6. If the" joint committee reports that any of the records listed in a list 
or schedule referred to it do not, or will not after the lapse of the period specified, 
have sufficient administrative, legal, research, or other value to warrant their 
continued preservation by the Government, the Archivist shall notify the agency 
or agencies having 1 such records in their custody of the action of the joint com- 
mittee and such agency or agencies shall cause such records to be disposed of in 
accordance with regulations promulgated as provided in section 2 of this Act: 
Provided, That authorizations granted pursuant to schedules submitted under 
the last paragraph of section 4 of this Act shall be permissive and not mandatory. 

Sec. 7. If the joint committee fails to make a report during any regular or 
special session of Congress on any list or schedule submitted to Congress by the 
Archivist not less than ten days prior to the adjournment of such session, the 
Archivist may empower the agency or agencies having in their custody records 
covered by such lists or schedules to cause such records to be disposed of in 
accordance with regulations promulgated as provided in section 2 of this Act. 

Sec. 8. Whenever it shall appear to the Archivist that any agency has in its 
custody, or is accumulating, records of the same form or character as any records 
of the same agency previously authorized by Congress to be disposed of, he may 
empower the head of such agency to dispose of such records, after they have been 
in existence a specified period of time, in accordance with regulations promulgated 
as provided in section 2 of this Act and without listing or scheduling them. 

Sec. 9. Records pertaining to claims and demands by the Government of the 
United States or against it, or to any accounts in which the Government, of the 
United States is concerned, either as debtor or creditor, shall not be disposed of by 
the, head of any agency under any authorizations granted pursuant to the pro- 
visions of sections 6, 7, and 8 of this Act, until such claims, demands, and accounts 
have been settled and adjusted in the General Accounting Office, except upon the 
written approval of the Comptroller General of the United States. 

Sec, 10. Whenever the Archivist and the head of the agency that has custody 
of them shall jointly determine that any records in the custody of any agency of 
the United States Government are a continuing menace to human health or life 
or to property, the Archivist shall cause such menace to be eliminated immediately 
by whatever method he may deem necessary. If any records in the custody of 
the Archivist are disposed of under this section, the Archivist shall report the 
disposal thereof to the agency from which they were transferred. 1 

Sec. 11. At any time during the existence of a state of war between the United 
States and any other nation or when hostile action by a foreign power appears 
imminent, the head of any agency of the United States Government may authorize 
the destruction of any records in his legal custody situated in any military or 
naval establishment, ship, or other depository outside the territorial limits of 
.continental United States (1) the retention of which would be prejudicial to the 
interests of the United States or (2) which occupy space urgently needed for mili- 
tary purposes and are, in his opinion, without sufficient administrative, legal, 
research, or other value to warrant their continued preservation: Provided, That 
within six months after the disposal of any .such records, the official who directed 
the disposal thereof shall submit a written report thereon to the Archivist in 
which he shall describe the character of such records and state when and where 
the disposal thereof was accomplished. 

Sec. 12. The Archivist shall transmit to Congress at the beginning of each 
regular seSsion rep'orts as to the records authorized for disposal under the provisions 
of section 7 of this Act and as to the records disposed of under the provisions of 
sections 10 and 11 of this Act. 

Sec. 13. Photographs or microphotographs of any records made in compliance 
with regulations promulgated as provided in section 2 of this Act shall have the 
same force and effect as the originals thereof would have and shall be treated as 
originals for the purpose of their admissibility in evidence. Duly certified or 
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authenticated reproductions of such photographs or microphotographs shall be 
'admitted in evidence, equally --with the original photographs or .microphotographs. 

Sec. 14. All moneys derived by agencies of the Government from the sale of 
records authorized for disposal under the provisions of this Act shall be paid into 
the Treasury of the United States unless otherwise required by existing law ap- 
plicable to the agency. 

Sec. 15. The procedures herein prescribed are exclusive and no records of the 
United States Government shall be alienated or destroyed except in accordance 
with the provisions of this Act. 

Sec. 16. The Act entitled “An Act to provide for the disposition of certain rec- 
ords of the United States Government,” approved August 5, 1939 (53 Stat. 1219), 
the Act entitled “An Act to provide for the disposition of certain photographed 
records’ of the United States - Government, and for other purposes,” approved 
September 24, 1940 (54 Stat. 958), and all other Acts or parts of Acts inconsistent 
with-the -provisions of this Act are hereby repealed. 


Exhibit B 


[H. Kept. No. 1541, 83d Cong., 2d sess.] 
Disposition op Sundry Papers 


The joint select committee of the Senate and House of Representatives, 
appointed on the part of the Senate and House of Representatives and acting in 
compliance with the provisions of the act approved July 7, 1943 (57 Stat. 380), 
as amended by the act approved July 6, 1945 (59 Stat. 434), respectfully reports 
to the Senate and House of Representatives that it has received and examined 
the report of the Archivist of the United States No. 54—11, dated April 7, 1954, 
to the 83d Congress, 2d session, submitting the following lists or schedules covering 
records proposed; for disposal by the Government agencies .indicated : 


Job No. 

Agency by which submitted 

Job No. 

n-NNA-872 

Housing and Home Finance 

IT-NNA— 1059 


Agency. 

II— NNA— 1060 

H-NNA-922 

.bo. 

H-NNA-1068 

H-NNA-924 

Do. 

II-NN A-107 2 

II— NNA— 926 

Do. 

H— NNA— 107? . 

n-NNA-938 

Department of Commerce. 

H-NNA-1074A- 

H-NNA-971 

Do. 

II-NN A-1079 

II-NNA-1000 

Department of the Navy. 

II-NN A-10S6— 

H-NNA-1007 

Department of Commerce. 

H- NNA-1090 

ir-NNA-1010— 

Department of the Navy. 


II-NNA-1011 

Do. 


II-NNA-1031 — 

Do. 


H-NNA— 1032 

Department of State. 

II-NNA-1095 

II-NNA-1033 — 

Do. 

II— NNA— 1096 

II-NNA-1637 — 

General Services Administration. 

III— NIR— 74 

II-NNA-1038 

Department of the Navy 

HI-NIR-S2 

n-NNAr-1040--- 

Do. 

III-NNR-92 


Agency by which submitted 


Department of the Army. 
Department of Commerce. 

Post Office Department. 

General Services’ Administration. 
Veterans’ Administration. 

Do. 

Department of the Army. 
Department of Agriculture. 
General Services Administration, 
National Archives and Rec- 
ords Service (General Sched- 
ule). 

Post Office Department. 

Do. 

General Services Administration. 
Do. 

Do. 


Your committee reports that the records proposed for disposal in the said lists 
or schedules reported by the Archivist of the United States do not, or will not 
after the lapse of the period specified, have sufficient administrative, legal, re- 
search, or other value to warrant their continued preservation by the Government 
and recommends that their disposal be accomplished subject to the proviso of 
section 6 and the provisions of section 9 of the aforementioned act, as amended. 

Respectfully submitted to the Senate and House of Representatives. 

• ; C. W. Bishop, 

Edward A. Garmatz, 

Members on the Part of the House. 

* . - ", Frank Carlson, 

, - ' Olin’D. Johnston, 

. » Members on the Part of the Senate. 
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Exhibit C 

“TITLE V— FEDERAL RECORDS 
“short tithe 

“Sec. 501. This title may be cited as the ‘Federal Records Act of 1950'. 

■ ' p ' ? 

“custody and control op property 

. “Sec. 502. The Administrator shall have, immediate custody and control of 
the National Archives .Building and its contents, and shall have authority to 
design, construct, purchase, lease, maintain, operate, protect, and improve 
buildings used by bim.for the .storage of records of Federal agencies in the District 
of Columbia and elsewhere. , - , . 

“national historica-l -publications commission 

“Sec. 503. (a) There is hereby created a National Historical Publications 
Commission consisting of, the Archivist (pr an alternate designated by him), who 
shall be Chairman; the Librarian of Congress (or an alternate designated by him); 
one Member of the United States .Senate to be appointed; for a term of four years, 
by the President of the Senate; one Member of the House of Representatives to 
be appointed, for a term of two years, by the Speaker of the House of Representa- 
tives; one representative of the judicial branch of the Government to be appointed, 
-for a term of four years,' by the Chief Justice of the United States; one representa- 
tive of the Department of State to be appointed, for a term of four years, by the 
Secretary of State; one representative of the Department of Defense to be* ap- 
pointed, for a term of four years, by the Secretary of Defense; two members of 
the American Historical Association to be appointed by the council of the said 
association, one of whom shall serve an initial term of two years and the other an 
.initial term of three years, but their successors shall be appointed for terms of 
four years; and twp other members outstanding in the fields of the social or physical 
sciences to be appointed by the President of the United States, one of whom Shall 
serve an initial term of one year and the other an initial term of three years, but 
their successors shall be appointed for terms of four years.* The- Commission 
shall meet annually and on call of the Ghairman. ’ ■ 

“(b) Any person appointed to fill a vacancy in the membership of the Com- 
mission shall be appointed only for the unexpired term of the member whom he 
shall, succeed, and his appointment shall be made in the same manner in which 
the appointment of his predecessor was made. 

“(c) The Commission is authorized to appoint, without reference to the 
.Classification Apt of 1949< (Public Law 429, 81st Congress, approved October 28, 
1949), an executive director and such editorial and clerical staff as the Commission 
may determine to be necessary. Members of the Commission who represent any 
,branch on agency of the Government shall serve as members of the Commission 
without additional compensation. All members of the Commission shall be 
reimbursed for transportation expenses incurred in attending meetings of the 
-Commission, and all such members other than those who -represent any branch 
or agency of the Government of the United States shall receive, in lieu of sub- 
sistence en route fo or from dr at the place of such service, for each day actually 
spent in connection with the performance of their duties as members of _such 
Commission, such suni, not to exceed $25; as the Commission ‘shall presefiber 
. “(d) The 'Commission shall make plans," estimates, and recommendations for 

such historical wbrks and; collections of.pouroes as it: deems appropriate for printing 
of otherwise recording at the public expense. The Commissibir shall’ also’ co- 
operate with* and encourage appropriate Federal, State, and local -agencies and 
nongovernmental institutions, societies, and individuals in collecting and pre- 
serving and, when, it 'deems such action to be desirable, in editing and publishing 
the papers of outstanding citizens of the United States and such other documents 
as may be important' for an understanding and appreciation of the history of the 
United Spates. The. Ch ai r m an of the Commission shall transmit to the Admin- 
istrator from, time' to . time, and . at least once annually, such plans, estimates, and 
recommendations as have been approved by the Commission. 

“federal records council 

“Sec. 504. The Administrator shall establish a Federal Records Council, 
and shall advise and consult with the Council -with a view to obtaining its advice 
and assistance in carrying out the purposes of this title. The Council shall include 
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representatives of the legislative, judicial, and executive branches of the Govern-, 
ment in such number as the Administrator shall determine, but such Council 
shall include at. least four representatives of the legislative branch, at least two 
representatives of the judicial , branch, and at least six representatives of the 
executive branch. Members of the Council representing the legislative branch, 
shall be designated, in equal number, by the President of the Senate and the 
Speaker of the House of Representatives,” respectively. Members of the Council 
representing the judicial branch shall be designated by the Chief Justice of the 
"United States. , The Administrator is authorized to designate from persons named 
by the head of any executive agency concerned, not more than one representative 
from such agency to serve as a member of the Council. Members of the Council 
shall serve without compensation, but shall be reimbursed for all necessary ex- 
penses actually incurred in the performance of their duties as members of the 
Council. - The Council shall elect a chairman from among its own membership, 
and shall meet at least once annually. 

“records management; the administrator 

“Sec. 505. (a) The Administrator shall make provisions for the economical 
and efficient management of records of Federal agencies (1) by analyzing, de- 
veloping, promoting, and coordinating standards, procedures, and techniques 
designed to improve the management of records, to insure the maintenance and", 
security of records deemed appropriate for preservation, and to facilitate the, 
segregation and disposal of records of temporary value, and (2) by promoting the'; 
efficient and economical utilization of space, equipment, and supplies needed for' 
the purpose of creating, maintaining, storing, and servicing records. 

“(b) The Administrator shall establish standards for the selective retention" 
of records of contiriuirlg value, and assist Federal agencies in applying such* 
standards to records in their custody; and he shall notify the head of any Federal 
agency of any actual, impending, or threatened unlawful removal, defacing, 
alteration, or destruction of records in the custody of such agency that shall 
come to his attention, and assist the head of Such agency' in initiating action 
through the Attorney General for the recovery of such records as shall have been 
unlawfully removed, and for such other redress as may be provided by . law". 

“(c) The Administrator is authorized to inspect or survey personally, or by" 
deputy the records of any Federal agency, as well as to make" surveys', of records' 
management and records disposal practices in such agencies, and shall be given' 
the full cooperation of officials and employees of agencies in such inspections and * 
surveys : Provided, That records, the use of which is restricted by pr pursuant .to 
law or for reasons of national security ’or the' public interest, shall be inspected, 
-or surveyed in accordance with regulations promulgated by the Administrator/ 
subject to the approval of the head of the custodial agency. 

. “(d) The Administrator is authorized to establish, maintain, and operate 
records centers for the storage, processing, and servicing of records for Federal 
agencies pending their deposit with the National Archives of the United States or 
their disposition in any other manner authorized by law; and to establish, main- * 
tain, And operate centralized microfilming services for Federal agencies. 

“(e) C ubject to applicable provisions of law, the Administrator shall promulgate 
regulations governing the transfer of records from the custody of one executive 
agency to that of another. , 

“(f) The Administrator . may empower ariy Federal agency, upon, the sub- 
mission of evidence of need therefor, to retain records for .a longer period than 
that specified in disposal schedules approved by Congress,, and, in accordance 
with regulations promulgated' by him, may withdraw disposal authorizations 
covering records listed in disposal schedules approved by Congress. . . 

' ' “RECORDS management; AGENCY" HEADS 

• "Sec. 506. (a) Tile head of each Federal agency shall cause to be made and 
preserved records containing adequate and proper documentation of the organi- 
zation, functions, policies/decisions, procedures, and essential transactions -of the" 
.agency and designed to furnish the information necessary to protect the legal' 
and financial rights of the Government and oftpersons directly affected by the*- 
agency’s activities. ' * ‘ " - 

“(b) The head of each Federal agency shall establish and maintain an active,' 
continuing program for the'eebnbmical and efficient management of the records of 
the agency. Such program shall, among Other things, provide for (1) effective' 
controls over the creation, maintenance, and uSe of record's in the conduct of 
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current business; (2) cooperation with, the Administrator in applying standards/ 
procedures, and techniques designed to improve the management of records, pro- 
mote the maintenance and security of records deemed appropriate for preserva- 
tion, and facilitate the segregation and disposal of records of temporary value; 
and (3) compliance with the provisions of this title and the regulations issued 
thereunder. 

“(c) Whenever the head of a Federal agency determines that substantial 
economies or increased operating efficiency can be effected thereby, he shall pro- 
vide for the storage, processing, and servicing of records that are appropriate 
therefor in a records center maintained and operated by the Administrator or, 
when approved by the Administrator, in such a center maintained and operated 
by the head of such Federal agency. 

“(d) Any official of the Government who is authorized to certify to facts on the 
basis of records in his custody, is hereby authorized to certify to facts on the basis' 
of records that have been transferred by him or his predecessors to the 
Administrator. 

“(e) The head of each Federal agency shall establish such safeguards against 
the removal or loss of records as he shall determine to be necessary and as may be 
required by regulations of the Administrator. Such safeguards shall include 
making it known to all officials and employees of the agency (1) that no records 
in the custody of the agency are to be alienated or destroyed except in accordance 
with the provisions of the Act approved July 7, 1943 (57 Stat. 380-383), as 
amended July 6, 1945 (59 Stat. 434), and (2) the penalties provided by law for 
the unlawful removal or destruction of records. 

“(f) The head of each Federal agency shall notify the Administrator of any 
actual, impending, or threatened unlawful removal, defacing, alteration,, or* 
destruction of records in the custody of the agency of which he is the head that 
shall come to his attention, and with the assistance of the Administrator shall 
initiate action through the Attorney General for the recovery of records he knows 
or has reason to believe have been unlawfully removed from his agency, or from 
any other Federal agency whose records have been transferred to his legal custody.' 

‘‘(g) Nothing in this title shall be construed as limiting the authority of the 
Comptroller General of the United States with respect to prescribing accounting 
systems, forms, and procedures, or lessening the responsibility of collecting and 
disbursing officers for rendition of their accounts for settlement by the General 
Accounting Office. 

“archival administration 

“Sec. 507. (a) The Administrator, whenever it appears to him to be in the 
public interest, is hereby authorized — 

“(1) to accept for deposit with the National Archives of the United States 
the records of any Federal agency or of the Congress of the United States 
that are determined by the Archivist to have sufficient historical or other 
value to warrant their continued preservation by the United States Gov- 
ernment; 

“(2) to direct and effect, with the approval of the head of the originating 
agency (or if the existence of such agency shall have been terminated, then 
with the approval of his successor in function, if any), the transfer of ‘records 
deposited (or approved for deposit) with the National. Archives of the United 
States to public or educational institutions or associations: Provided, That 
the title to such records shall remain vested in the United States unless, 
otherwise authorized by Congress; and 

“(3) to direct and effect the transfer of materials from private sources . 
authorized to be received by the Administrator by the provisions of subsection 
(e) of this section. 

“(b). The Administrator shall be responsible for the custody, use, and with- 
drawal of records transferred to him: Provided, That whenever any records the 
use of which is subject to statutory limitations and restrictions are so transferred, 
permissive and restrictive statutory provisions with respect to the examination- 
and use of such records applicable to the head of the agency from which the records 
were transferred or to the employees of that agency shall thereafter likewise be 
applicable to the Administrator, the Archivist, and to the employees of the 
General Services Administration, respectively: Provided further, That whenever 
the head of any agency shall specify in writing restrictions that appear to him to be 
necessary or desirable in the public interest, on the use or examination of records^ 
being considered for transfer from his custody to the Administrator, the Adminis- 
trator shall impose such restrictions on the records so transferred, and shall not 
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remove or relax such, restrictions without the concurrence in writing of the head of 
the agency from which the material shall have been transferred (or if the existence 
of such agency shall have been terminated, then he shall not remove or relax such- 
restrictions without the concurrence of the successor in function, if any, of such, 
agency head) : Provided, however. That statutory and other restrictions referred 
to in the provisos of this subsection shall not remain in force or effect after the 
records have been in existence for fifty years unless the Administrator by order 
shall determine with respect to specific bodies of records that such restrictions 
shall remain in force and effect for a longer period: And 'provided further. That 
restrictions on the use or examination of records deposited with the National 
Archives of the United States heretofore imposed and now in force and effect 
under the terms of section 3 of the National Archives Act, approved June 19, 1934, 
shall continue in force and effect regardless of the expiration of the tenure of office 
of the official who imposed them but may be removed or relaxed by the Adminis- 
trator with the concurrence in writing of the head of the agency from which 
material has been transferred (or if the existence of such agency shall have been 
terminated, then with the concurrence in writing of his successor in function, if 
any). 

“(e) The Administrator shall make provisions for the preservation, arrange- 
ment, repair and rehabilitation, duplication and reproduction (including micro- 
copy publications), description, and exhibition of records transferred to him as 
may be needful or appropriate, including the preparation and publication of 
inventories, indexes, catalogs, and other finding aids or guides facilitating their 
use; and, when approved by the National Historical Publications Commission, he 
may also publish such historical works and collections of sources as seem appro- 
priate for printing or otherwise recording at the public expense. 

“(d) The Administrator shall make such provisions and maintain such facilities 
as he deems necessary or desirable for servicing records in his custody that are not 
exempt from examination by statutory provisions or other restrictions. 

“(e) The Administrator may accept for deposit— 

“(1) the personal papers and other personal historical documentary ma- 
terials of the present President of the United States, his successors, heads of 
executive departments, and such other officials of the Government as the 
President may designate, offered for deposit under restrictions respecting 
their use specified in -writing by the prospective depositors: Provided, That 
restrictions so specified on such materials, or any portions thereof, accepted 
by the Administrator for such deposit shall have force and effect during the 
lifetime of the depositor or for a period not to exceed twenty-five years, 
whichever is longer, unless sooner terminated in writing by the depositor or 
his legal heirs: And provided further, That the Archivist determines that the 
materials accepted for such deposit will have continuing historical or other 
values; 

- “(2) motion-picture films, still pictures, and sound recordings from private 

sources that are appropriate for preservation by the Government as evidence 
of its organization, functions, policies, decisions, procedures, and transactions. 
Title to materials so deposited under this subsection shall pass to and vest in the 
United States. 

“(f) The Administrator is hereby authorized to make and preserve motion- 
picture films, still pictures, and sound recordings pertaining to and illustrative 
of the historical development of the United States Government and its activities, 
and to make provisions for preparing, editing, titling, scoring, processing, duplicat- 
ing, reproducing, exhibiting, and releasing for nonprofit educational purposes, 
motion-picture films, still pictures, and sound recordings in his custody. 

“reports 

“Sec. 508. (a) The Administrator is hereby authorized, whenever he deems it. 
necessary, to obtain reports from Federal agencies on their activities under the 
provisions of this title and the Act approved July 7, 1943 (57 Stat. 380-383), as 
amended July 6, 1945 (59 Stat. 434). 

“(b) The Administrator shall, whenever -lie finds that any provisions of this- 
title have been or are being violated, inform in writing the head of the agency 
concerned of such violations and make recommendations regarding means of 
correcting them. Unless corrective measures satisfactory to the Administrator 
are inaugurated within . a reasonable time, the Administrator shall submit a 
written report thereon to the President and the Congress. 
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v "begad status of hepkoductions , . - 

“Sec. 509. (a) Whenever any records that are required by statute to befetained 
indefinitely have been reproduced by photographic, microphotographic, or other 
processes, in accordance with standards established by the Administrator, the 
indefinite retention of such photographic, microphotographic, or other reproduc- 
tions will be deemed to constitute compliance with the statutory requirement 
for the indefinite retention of such original records. Such reproductions, as well" 
as reproductions made in compliance With regulations promulgated to carry Out 
this title, shall have the same legal status as the originals thereof. 

“(b) There shall be an official seal for the National Archives of the United 
States which shall be judicially noticed. When any copy or reproduction, fur-^ 
nished under the terms hereof, is authenticated by such official seal and certified 
by the Administrator, such copy or reproduction shall be admitted in evidence 
equally with the original from which it was made. 

“(c) The Administrator may charge a fee not in excess of 10 per centum above 
the costs or expenses for making or authenticating copies or reproductions of 
materials transferred to his custody. All such fees shall be paid into, administered, 
and expended as a part of the National Archives Trust Fund provided for in sec-’ 1 
tion 5 of the Act approved July 9, 1941. There shall be no charge for making or 
authenticating copies or reproductions of such materials for official use by the 
United States Government: Provided, That reimbursement may be accepted to” 
cover the cost of furnishing such copies or reproductions that could not otherwise 
be furnished. 

“lAMITATrON ON LIABILITY 

“Sec. 510. With respect to letters and other intellectual productions (exclusive 
of material copyrighted or patented) after they come into the custody or possession 
of the Administrator, neither the United States nor its agents shall be liable for 
any infringement of literary property rights or analogous rights arising thereafter 
out of use of such materials for display, inspection, research, reproduction, or other 
purposes. 

“definitions 

“Sec. 511. When used in this title — 

“(a) The term 'records' shall have the meaning given to such term by section 1 
of the Act entitled 'An Act to provide for the disposal of certain records Of the 
United States Government', approved July 7, 1943 (57 Stat. 380, as amended; 
44 U. S. C. 366) ; 

“(b) The term ‘records center’ means an establishment maintained by the 
Administrator or by a Federal agency primarily for the storage, servicing, security, 
and processing of records that must be preserved for varying periods of time and 
need not be retained in office equipment and space; 

“(c) The term ‘servicing’ means making available for use information in Records 
and other materials in the custody of the Administrator — - 

“(1) by furnishing such records or other materials, or information from^ 
such records dr other materials, of copies or reproductions thereof to agencies' 
of the Government for official use and to the public; and 

“(2) by making and furnishing authenticated or unauthenticated copies 
or reproductions of such records and other materials; 

“(d) The term ‘National Archives of the United States’ means those official' 
records that have been determined by the Archivist to have sufficient historical; 
or other value to warrant their continued preservation by the United States 
Government, and have been accepted by the Administrator for deposit in his> 
custody ; 

“(e) The term ‘unauthenticated copies’ -means exact copies or reproductions 
of records or other materials that are not certified as such under seal and that 
need not be legally accepted as evidence; and 

“(f) The term ‘Archivist’ means the Archivist of the United States.’’ ; 

Sec. 7. The Federal Property and Administrative Services Act of 1949 is 
further amended by— 

(a) striking out the word "and” preceding “(2)’’ in subsection (d) of section 
3 thereof ; substituting a semicolon for the period at the end of said subsection; 
and adding' at the end of such subsection the following: “and (3) record^ of 
the Federal Government.’’; 

(b) striking out,. in section 208 (a) thereof, the expression “and V , and 
inserting in lieu thereof the expression “V, and VI”; 
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' (ft) striking out, in section 208 (b) thereof, the expression “and V’ < ’, and 

- - inserting in lieu thereof the expression “V, and VI”; _ ' 

(d) striking out the word “and” at the end of paragraph (30) of section 
602 (a); striking out the period at the end of paragraph (31) of section 602 

(a) and inserting in lieu thereof a semicolon; and adding at the end of section 

* 602 (a) the following new paragraphs: 

“(32) the Act entitled ^An Act to establish a National Archives of the 
United States Government, and for other purposes’, approved June 19, 1934 
(48 Stat. 1122-1124, as amended; 44 U. S.' C. 300, 300a, 300e-k); and 

“(33) section 4 of the Act of February 3, 1905 (33 Stat. 687, as amended; 
5 U. S. C. 77).” 

(e) amending subsection 602 (b) and (c) thereof to read as follows: 

“(b) There are hereby superseded — -• 

“(1) the provisions of the first, third, and'fifth paragraphs of section 1 of 
Executive Order Numbered 6166 -of June 10, 1933, insofar as they relate to 
any function now administered by the Bureau of Federal Supply except func- 
tions with respect to standard contract forms; and 

“(2) sections 2 and 4 of the Act entitled 'An Act to provide for the disposal 
of certain records of the United States Government’, approved July 7, 1943 
(57. Stat. 381, as amended; 44 U. S. G. 367 and 369), to the extent that the 
provisions thereof are inconsistent with the provisions of title V of this Act.” A 
“(e) The authority conferred by this Act shall be in addition and paramount 
.to any authority conferred by any other law and shall not be subject to the pro- 
visions of any law inconsistent herewith, except that sections 205 (b) and 206 (c) 
•of this Act shall not be applicable to any Government corporation or agency which, 
is subject to the Government Corporation Control Act (59 Stat. 597; 31 U. S. C. 
*841).” • 

(f) amending paragraphs (17), (18), and (19) of section 602 (d) thereof to 

, read as follows: - ’ • . 

"(17) the Central Intelligence Agency; ’ 

“(18) the Joint Committee on Printing, under the Act entitled ‘An Act 
providing for the public printing and binding and the distribution of public 
documents’ approved January 12 , 1895 (28 Stat. 601), as amended or any 
other Act; or . .. 

“(19) for such period of time as the President may specify, any other au- 
thority of any executive agency which the President determines within one 
year after the effective date of this Act should, in the public interest, stand 
unimpaired by this Act.” • 

(g) striking out the period at the end of section 603 (a) thereof and insert- 
ing in lieu thereof a comma and the following: “including payment in advance, 
when authorized by the Administrator, for library memberships in societies 
whose publications are available to members only, or to members at a price 
lower than that charged to the general public.” 

1 Sec. 8. (a) Subsection 3 (b) of, the Federal Property and Administrative Serv- 
ices Act of 1949 is amended to read as follows: 

“(b) The term 'Federal agency’ means any executive agency or any establish- 
ment in the legislative or judicial branch of the Government (except the Senate, 
the House of Representatives, and the Architect of the Capitol and any activities 
under his direction) 

(b) Section 201 (b) of the Federal Property and Administrative Services Act of 

1949 is amended by striking out the expression “or the Senate, or the House of 
Representatives,”. • * • ', 

(c) Section 602 of the Federal Property and Administrative Services Act of 1949 
is amended by redesignating subsection (e) thereof as subsection (f) , and inserting, 
immediately after subsection (d) thereof, the following new subsection:, 

“(e) No provision of this Act, as amended, shall apply to the Senate or the 
House of Representatives (including the Architect of the Capitol and any building, 
activity, or function under his direction), but any of the services and facilities 
authorized by this Act to be rendered or furnished shall, as far as practicable, 
be made available to the Senate, the House of Representatives, or the Architect 
of the Capitol, upon their request, and, if payment would be required for the 
rendition or furnishing of a similar service or facility to an executive agency, pay- 
ment therefor shall be made by the recipient thereof, upon presentation of proper 
vouchers, in advance or by reimbursement (as may be agreed upon by the Ad- 
ministrator and the officer or body making such request) . Such payment may be 
credited to the applicable appropriation of the executive agency receiving such 
-payment.” 
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Sec. 9. The Federal Property and Administrative Services Act of 1949, section 
205 (h), is hereby amended by striking out the last -word of the sentence “title" 
and inserting in lieu thereof the word “Act”. 

Sec. 10. (a) Whenever any contract made on behalf of the Government by the 
head of any Federal Agency, or bj' officers authorized by him so to do, includes a 
provision for liquidated damages for delay, the Comptroller General upon recom- 
mendation of Such head is authorized and empowered to remit the whole or any 
part of such damages as in his discretion may be just and equitable. 

(b) Section 306 of the Federal Property and Administrative Services Act of 
1949, is hereby repealed, and this section shall be effective as of July 1, 1949. 

Sec. 11. All laws or parts of laws in conflict with the provisions of this Act or 
with any amendment made thereby are, to the extent of such conflict, hereby 
repealed. 

Approved September 5, 1950. 
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Exhibit D 

Hale of Recokds, 
Annapolis , Md., July 29, 1953. 

To All State Agencies: 

The general assembly of 1953 enacted into law (acts of 1953, ch. 436) the 
requirement that each State agency shall establish a continuing program for the 
•economical and efficient management of its records. Under the same act the 
^responsibility for guiding and advancing the program was placed with the hall of 
•records commission. A copy of the law is attached. 

Recognizing the importance of the records management program, the hall of 
records commission has established the records management division under the 
general direction of the archivist and under the immediate supervision of the 
newly created position of assistant records administrator. On July 15, 1953, Mr. 
Edward N. Johnson was appointed to this post. 

The recent survey by Records Engineering Inc., has highlighted the urgent 
need for immediate attention to records administration in the State and it is 
the desire of this office to render every possible assistance to the ageneies of the 
State in solving their records problems. The staff of the records management 
division will visit personally each State office and discuss its program but, since 
•the size of the staff is necessarily very small, it will require a little time before 
these discussions can be completed. Visits will be made as soon as possible. In 
the meantime each office is urged to develop, to the fullest extent possible, its 
-own records management and disposal program, bearing in mind the need for 
prior approval before any record materials are destroyed. 

From time to time, the records management division will issue instructions 
and recommendations to - assist the .agencies in the management of their records. 
‘Should- questions' arise while preparing and administering theagency recordspro- 
gram, the records management division will be pleased to offer any needed assist- 
ance. 


Sincerely yours. 


Morris L. Rad off, Archivist. 


Chapter No. 436 

AN ACT To repeal Section 156 of Article 41 of the Annotated Code of Maryland (1951 Edition), title “Gov- 
’ emor — Executive and Administrative Departments 1 ', subtitle “Hall of Records Commission,” and to 
enact In lieu thereof, a new section to said Article to be known as Section 156 and to stand in the place 
and stead of the section so repealed, providing that every State Agency shall establish a continuing pro- 
gram for management of its records, and for the disposal of Its records, and further providing that It 
shall be the duty of the Hall of Records Commission to supervise said management and disposal and to 
review and make recommendations concerning said management. 

Section 1. Be it enacted by the General Assembly of Maryland, That Section 156 
of Article 41 of the Annotated Code of Maryland (1951 Edition), title “Governor — 
Executive and Administrative Departments”, subtitle “Hall of Records Com- 
mission”, be and it is hereby repealed, and that a new section to be known as 
Section 156 of said Article, be and it is hereby enacted in lieu thereof and all to 
Teads as follows: 

156. 

(a) It. shall be .the duty of each State agency to develop a continuing program 
for the economicakaiid efficient fnanagement of its records, including the establish- 
ment and/or revision of record retention schedules, in order to insure prompt and 
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■orderly disposal of records not required . by the operations of the agency. Prior 
to becoming operative all such retention schedules must receive the approval of 
-the Hall of Records Commission, but schedules providing for the destruction of 
records must also receive the written approval of the Board- of Public Works. 

Xb) It shall be the duty of the Hall of Records Commission to further the afore- 
said program; to inspect the records and records management practices of all 
State agencies, boards, and commissions; to review proposals .for the purchase 
or rental of record equipment, storage space, and services; including the micro- 
filming and photocopying of records, and to make recommendations thereon to 
the Department of Budget and Procurement or to the Board of Public Works, as 
^appropriate. 

Sec. 2. And be it further enacted, That this Act shall take effect June 1, 1953. 
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• Exhibit E 


. r.OHld HH'HM I 
C > 

of R«cet4i 

Commluiort . 


BEQUEST FOR R ECO R D S RCTSMTION SCHEDULE 
To bo Submitted • to tfc« Records Manogomenf Division ' 
Halt of Records Commission 


fCHtOULX 

HO. 

MS! , ‘ 

HO. •!»?. 


) Requesting Agency 

C01OU SSIOMER OF INTERUEBAK RAIIKAYS 


3. Authorization Requested (Cheek only one of the squares below) . 


2, Division or Bureau of Requesting Agency 
RATE DIVISION 


□ . Dispose of preterit cccumulotioo. f-io 
odsJittoool occumulatiori is ontlci- 
posed Records hove ceosed to hove voJue 
to warrant retention 


a Establish retention schedule for re- 
cords for which there is o continuing 
occumutotioci. The records will cease to 
hove value to worront their retention after 
the period of time indicated. 


s- , . 

□ Microfilm pad destroy ' original 
Originals if not microfilmed would t 
retained for the period of time Indicated. 



5. Description of Records 
Describe records accurately. Include title, form number, size of documents, 
work or activity to which the records reiote, inclusive dates, and quantity 
teubic or lineor feet) Show recommended retention period. 


CCRF.ESFO-'DgCE - GENERAL 

This file consists of correspondence (mostly Sj" sc 11") with 
interstate, county and municipal agencies, other state and federal 
agencies, civic groups, individuals, private businesses, etc. Xt 
relates to the functions of the Division in regulating rates charged 
by the Ir.terurban Railway System between various, points. The 
material is filed alphabetically by name of correspondent. It oc- 
cupies 10 drawers (15 cubic feet) for the years 19ii? to date in the 
office area and 25 drawers' (37 cubic feet) in the basement store- 
room (State Office Building, Baltimore) for the years 1930 through 
19lj6 — a total of 52 cubic feet. Approximately Ij 5 cubic feet will 
be disposed of upon approval of this schedule. The annual rate of 
accumulation is 2 drawers (ij cubic feet). 

RzEOilSJHDATIOH: Retain for 3 years after creation or receipt and 
then destroy. 

RATE FOLDER 

A rate folder is maintained for each rate area of the Interurban 
Railway System. The contents of the folders consist of one or core 
of the following documents z 

Form CIR— 1 (0j n x 11 n ) Rate Application . This is the 

original application of the Railway for approval 
of their proposed rate. It was made at the time a 
particular area began operations. 

Form CIR-2 (8§ n x ll n ) Rate Approval . This is a transmittal 
form indicating that the rate application noted on 
this form was approved by the Commissioner. 

Form CIR— lb (Si” x Uj") Change in Rate Application. This is 


6 Recommendotior 
of Hall of Records 
and Board of Public 
-Works. 


Schedule Authored os Indicated *n Col <? by Hall of 
Records Commission. 


Disposal Authorized os Indicated <n Col. 6 by Board of 
Public Works. 


SPSC XMSti 
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5. Descrtpfion'of Records 
Describe records occurotely. Include title, form number, sise of documents', 
wofk or octivity to which the records relate, inclusive dates, and quantity 
(cubic or linear feet) . Show recommended retention period. 


a form s imila r to Form CIR-1, Rate Application and 
* serves the same purpose* . \ - • 

' ^Form--Oiit— lQ--C-^f Notice ^of- ^Hearing y— -TMs-fonn- fnd-; — 

5 cates the time and place, requesting body or indi- 

vidual and subject of hearing. Attached to each’. . - 
1 form is a l±3t of i n d iv iduals , government ageiicies, 

civic groups and other interested persons to whom, 
v the Notice of Hearing has been mailed. All miter— : 

J rela ting to t he hearing and_ a toanscript elf Jtbe 

« proceedings are £h“£KaT?earIng" FdSe fiteni J of RS* 

' cords Retention Schedule Ho. 20?). jj t’ - 

Other materials included in the folder are* » - , 

_ ’ ; Occasional correspondence ? 

- ’■ Interoffice Memorandums J , 

These folders are’ H3nd'by^ounty^T‘i^icipality^ and^fchen'numeri-' 
cally by rate area. These records are necessary as long as the' * : 
rate area re main s operative. There has been no occasion to refer J 
to; cny^of thQ records,qf ^an^in operativ e.fate^area-after. a.peri nri of- ■ 
5 years from date area ceased to operate. In instances where the 
•ijaal system ha3 been displaced by motor bus service, a new filel has 
been established. (Motor Transit Division) A copy of each of the > - s 
ahpve- forms is also filed with the Clerk of Court for the county in 
which the rate area is located. f ■ 4 


I Rorm CfR-lO, Notice of Rearing, must be retained for not less tW 
3 years (art. 200, sec. 38, 19$1 Code). • 

\ \ 

— o ra ^^ e a S i OCOU S? 9 draTrers «**> *«*) actively forfth, 
years 1930 to date* The inactive (inoperative areas) material in 
the basement storeroom is in boxes and occupies 15 cubic feet for 
the period, 1930 to date. The material in this file accumulates ’at- 
- ° f It cubic feet. Approximately 10 cubic feet of ri 

cords will be disposed of upon approval of this schedule. i • 

OIMEN RATION: Withdraw folder from active file at the time tie 
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rTAXOAROfl^M HO. 04 


> 7 r~gl r. ,, p 

Office M.em | 


Hi^gl 
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iuWl ? UNITED sfe^OVERNMENT 


ri ■ u,rj 

Mr. Bar bo f \ ■■*-y ' 


‘ FROM ! 

SUBJECT : 


J,r - Mrw "7 AH INFORMATION CuMTAlB 
, / ‘ WsSSifi IS UNCLASSIFIED 

e. b. o-eorty 

;■ ■ ■ if 

i SPANISH T EXT BO On. S 

SPANISH LECTURE MATERIAL STORED pj 
ThE SEVENTH ' FLOOR OF THE I BENT J FiQATi Oft 
SHILLING * RECORDS SECTION 




1 olsoo 


j F 'flavin — 

j HarJ^ 

J '| , "T?osen — ■■ 

hn r,! ; c >' 

/ Mohr 

jf f Tr oiler 

'f Vinterrowd 

Tele. Room — 

Holloman 

Miss Gandv 




-pj Cf -'"I fyu^ ] 

T /. ore are two cabinets containing spanisn textbooks, 

J. i* g i c U. c r , • • • _ J. ^ 1 M a 7 n + art I, T\ m tCl / > 




£, . , L.r : 
^%^/BS’d£L 


e ‘ v f r 'Academu lecture ’material transxa>,.ed into 

E e ■ 

' cabinet space is needed. , . 

' ‘ ■ •rfis. material was used during ike early 1940%- when . 

!oP conductina Spanish classes in connection wun the bx* 

: p-onram. This material has net been used for .approximately te 

Veo-s a-* trere is no indication that this program joixl be r - 
; fnsli tubed;- there fore , b believe that t.'iis maternal, eoouf-,- .e 

>. destroyed p . . 1 . ' 

S • 5 . ■■M. Suttle.rf Crime Records .Sectioji, ’advised that.. 

■ f >-J ui U be Led in exchange of books miihthe Libras of Congresc? 

Uv'* Mr. '-Parsons of the Labo vniovy add. Mr .,. E enrich, vomesvic 

' Intelligence Division y advised that tney do not nepd any. u ; -■ - - 

material . . . ...... . ’ 


/ 1 


^ ^PECOlfMHN DA TIQjjS : ' ' . ... ’ .. ■ / ; -,'.T 

1 . That this Memo be'refe^ed to the 

PH.t^ records Seat ion shouU.send the span-isn-te^ bocMyto^ef 

"*'* Bureau Library. . , : - v , _ '• 

. .. p m 'pifp t the Bur.edu /Library- .should use .the, -terst .boohs . 

■ ; n exchange of boots with 'the Library of ; Congress, 


: 3 . mat. the Records section .shraXd destroy the- rest 

f the material. .... , . -- ' ~ ^ b 
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BOOKS SENT' TO GIFT AND EXCHANGE 0IVISI0N 
LIBRARY OF CONGRESS ANNEX 


1 copy 

Diccionario Militar 
Part 1 

Engl i sh-Portuguese 
Part II 

Portugue 3 -Ingles 

6 copies 

Elementary Portuguese Conversation 
By Charles E. Kany and Fide lino De Figueiredo 

1 copy 

Portuguese Self-Taught 
By E. da Cun ha 

• 19 copies 

‘ I beroamerica 
By America Castro 

16 copies 

Contos e Anedotas 
bras ilex ros 

-4 Graded Portuguese Reader 
By Henry Hare Carter 

32 copies 

Los Otros Americanos 

By Nina Lee Wei singer and Marjorie c. Johnoten 
16 copies 

An Introductory Portuguese Grammar 
By Edwin B. Williams 


1 copy 

Oicionario 
Ingles-Po rtugues 
Portugue s -Ingles 
By Alvaro Franco 

1 copy 

Appl et.m l s Ne \d En ql is n-3 


ALL IKFORfSATIC 
HERB.5 IS IKiCLi 

DATE.^ri'^ 


'panish and Spanish-Engltsh < :n -tionary) 


& i X » 

4 > 






^ \ 





■ Ur* ..Tolson 


\ 'M: 


} 5/25/54 


■-M 


^ mCBOFJMim OF.BVBSAViy y , fttV J--‘ - ■’ 

/r^BFOOBBs m aoiismvs $pacm : : ; : y ,/rr- ^HS il^GL^SSiUMJ - 


clefts 


‘ f V V- . 7 , . .The’’ increasing interest of .government officials in f 
£ V reducing the volume of records on hand, recent newspaper publicity: 

* - : and the call from -Mr-*. ’Paul . Karneri ck, ■ Sepate : Appropriati ons Oormi ttee, 
to Mr* Nichols, on 5/8/54 advising that the Appropriations: Committee 
■. y is getting up d rep opt calling for a survey of all government \. 

records by a private firm# indicates a~ Peed far Consideration of 
. ' : the problem of conserving space, now utilized by fiure.au records *•- 

/ 1- j £ he Records /Section, , SOG* since 7/1/53, has microfilmed \ ^ 

lyi.a tbtdL of 17,798, :969\iuuges of various Bureau records representing 
a .saving of 2,323.5 cubic : feet .by microfilming* An' additional ; •’ 

350+3 cubic feet was saved since 7/1/53 by destruction of cards 
./ and serials * During \the past four months 396-’ bulky exhibits have , 

been destroyed, thus saving additional space* .-y>- , ir, ' '■ 

. ■ - * '**■*_’* . % < *• - ? - ’ - , IV 

t . *•*.', __ - • , s - ■ » ' f > 

:y/ . There have been file consolidations- in the field f and | 

the field has also been granted authority to destroy certain types i 
■ 4 of , files at various, times" in the past ; however, the. volume of (7|y< 
records, both - in. the .field and BOG* continues to grow* During ' , 7. | 

‘ the period from 7/1/ SB to 6/30/53 the field- increased its volume .v ; 
l' y of .records by apprQW&Matel-y. 9, 781 cubic feet* / The. over-rail , -sjh 

7 • Increase of Bureau records during th is period was. 13, 027*17 cubic f . 

feet, despite having saved in excess of 6,Q0Q cubic feet by - /‘V; 

„ .’■microfilming, destruction and consolidation* , The following 

tabulation reflects the volume of records on hand as of 7/1/52 . | 

■' and -6/30/53.: \ r . - . • . ■ v - si 


location of Records 


Field 

legal Attaches \ 
'Beat of '.Government 
‘ .Totals 


79,411.7' cu* ft. 
106.1 cu. ft. 
164*233*1 cu. ft* 
243, 750.9 cu * ft. 


. -89, 268 * 22 ’ cu* ft* 
120.90 cu * ft* 
167.389*12 cu* it* 
256*778*24 cu * ft* 
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Xn ah effort to arrive at Pome, workable means of keeping Ml 1 
our records' volume in the. field at a minimum, and still have. ' \5- 
available all. necessary records needed' io carry out our responsi*- ,, 
bilities, authority is requested to Make a sixty-day survey in 
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tfte Norfolk Miami' and Item York Offices to determine the number 
of . times during the . period it is necessary to refer to dosed 
files by classification which dre$ ■ f ; 

- , (2) Up to 5 .years old v ’ :J % 

^ (2) frjjears one day years'- old * ; ' * '• >u \ . - -v 

' „ \ , 5 (3) 10 years one day to. 15 years old ’ . . 

; . 4 - ' t ' A ' - , , , v 

;:'V - S (4) IS years one dag to 2Q years old , 

(5) 20 years: one day to 3S years oid ^ , 

• a ' . Age of -file is t'q b& determined by date of most - ; 

\ *■ recent serial in file, . . ■■ / -V*" 

Xf authority to. conduct a survey ..is; granted, . the SAGS at 
'Norfolk. Miami and Jiew - York mill be. requested to advise as to 
the number ’Of files in each classification ref erred to s by age-.:- 
group, the advantages and disadvantages. : of . destruction or 
microfilming in each, category* Memorandum^ to SAGS , ’Miami# New Tork 
and. Norfolk attached* v V ... • * •' . \ ' \ - “ , v -'_ '* ' ■ 

* • The [findings' of . this Survey, miff he presented to the 

Executives Conference with recommendations timpd at conservation 
of space in field offices* ; ■ *’ , . 

; , ^ ASAN'MacXennan at Ne^' forNfhas vdyised that, $uch. t a /< 

survey mould create tic - serious problem .in -Neb York and estimated 
that it would take not more than one day of clerical, tive. to 
.make the necessary ‘recording for the sixty~day period* A r ■ • 

correspondingly less time would be' required in both. Norf olk 
and Miami*' . ' • ( >„ - . : ... ■ ; ■ ; ‘ \,i- ‘ , ' • • v . * ' * , 


PEGOmmmATlQN i . . V - " v; . 

• That permission be granted to conduct, the survey as 
outlined above f ^ ' • . . v < - v 


Y 




"r S **; .\ / i . 




JTK^kaARp FO 


FORM NO. M 


m\ 


^Office • united 


TO 


FROM. 


SUBJECT: 


-HR. NIC Hi 





ttro GOVERNMENT 
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E ) 


W, G, EAMES d 
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^DESTRUCTION OF/IrE CORDS L 

(66-3286) ' . ftU 
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,i General Services Administration , during the past year, 
has ■ accelerated its program on retirement or destruction of records . 
In February , 1954, Records Engineering Incorporated, after completing 
survey of government microfilming operations at the re guest of GSA, 
recommended GSA be given authority t o control all microfilming in . 
gov ernment to more effectively utilise equipment, materials,, space, 
etc. On March 36, 1954, Mr, C » L,* Guthrie telephoned me to advise 
he had just been appointed Control, Off icer under National Archivist 
and that his office would assist agencies' in microfilming , storing, 
and disposing of records, as well as approving requests to micro- 
films Guthrie 'suggested Bureau consider storing block of inactive 
records in Federal Records Center on trial basis. He. stated any 
tVP e . security could be afforded Years ago we stored inactive 
records in Archives space,. Facilities were deplorable and we re- 
acquired records , On May 5, 1954, a Deputy Regional Director of 
Records, Management Service, GSA, called at Little Rock Division 
to solicit cooperation of that Division in storing it'^s inactive 
records at GSA Records Center at Fort Worth, Texas * Little Rock 
advised the .official its records were used on daily basis and 
such storage not feasible Doubt exists as to whether GSA can 
afford adequate security. Obviously it would not be practical for 
Little Rock to store records at Fort Worth and request Dallas Office 
to make file checks for them through Resident Agent at Fort Worth,, 

In view of apparent intention by GSA to take more aggressive stand 
mioro f il niK9s storing and disposings of records, i 
is felt the Field should be advised of Bureau's posit/tdh *3 

m a -A n n .D a ^ .1 . j t ? # • p * - .« . «. .. ^ f I* 


- — ~ v.wv.ov. 1 * vy j-ioo.i cuu o jju a o o/t, va ftjiijs , 

matter. Recommended^ that attached SAC Letter be app-fov^^^— — 


RECOMMENDATION: 


RtCO® 


■0 S3 


JUN & 1954 


\j i. Attachment v 


That the attached SAC ^Letter be approved. 



Approved by 'the Executives Conference on May 24, 1954, cons^ting of 
Messrs. Tolson, Glavin, Tamm, Parsons, ; Mohr, Sizoo, Boardman, Mason, 
Rosen ‘and Nichols. 
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Memorandum, to Mr, Nichols May 18, 1954 

Be: DESTRUCTION OF RECORDS 
( 66—3286) ' 


DETAILS: 


General Services Administration, during the past year, 
has .accelerated its program on destruction or retirement of obsolete 
or inactive records to Records Centers operated by GSA , In September 
of 1953, Records Engineering Inc,, a private records management 
firm headed by former Senator Gerald P, Nye, completed a survey on 
Government microfilming operations at the request of GSA,. Records' 
Engineering Inc,, in February , 1954, recommended that GSA be given 
authority to approve all Government microfilming in order to determine 
whether microfilming or storage of records in Records Centers is 
more economical to Government and in order to more effectively utilise 
equipment, materials , space , etc , 

On March 26, 1954, a Mr,. C . L, Guthrie called me concerning 
Bureau’s request for Archival authority to mi crofilm Lab Work Sheets 
and Servicemen’s Dependants Allowance Act files which we had recently 
requested, Mir, Guthrie stated he had just been appointed Control 
Officer under the National Archivist and that his office would 
assist various agencies in microfilming , storing, and disposing of 
records, as well as approve microfilming requests, Mr, Guthrie 
stated although question existed in his mind as to the advisability 
of microfilming Lab Reports ^twelve years old, because he thought 
storage in a GSA Records Center might be more economical, they 
would still approve the microfilming of the records. He sug gested that 
as Bureau was not using any Government storage facilities we should 
consider storing block of inactive records in such storage on trial 
basis.. He stated local facilities were available and that any type 
security could be afforded. From Guthrie ’ s call, it appeared GSA 
intends to take more aggressive stand in c ontrolling microfilming, 
storing, and disposing of records « 

We previously stored inactive records in Archives space. 

Our experience was so disappointing that, we reacquired the records. 
Records had been stored close together in poorly lighted area and 
it was always necessary to send two male employ ee s to review records 
as they had to physically move cabinets to get into them and use 
flashlights to locate material, 

V 

On May 5, 1954, the Little Rock Office advised that a 
Deputy Regional Director of Records Management Service, GSA, Dallas , 
Texas, called at the Office to solicit cooperation * in storing Little 
Rock Office’s inactive records at GSA Records Center, Fort Worth, 


*■* 2 



Memorandum to Mr* Nichols ' May 18, 1954 

Re; DESTRUCTION' OF RECORDS 
(66-3286) 


Texas , Little Rock advised the GSA official all records were used 
on 'a daily basis and such storage could not be considered feasible. 

It is extremely doubtful that GSA could guarantee us 
adequate facilities and security for our records. Obviously it 
would not be practical in the Little Rock instance , for example 3 
for Little Rock to request the Dallas Office to have the Resident 
Agent at Fort’, Worth check its records. The cost would be prohibitive 
and the practice absurd. This same instance further illustrates 
the impracticality of removing records from confines of an office 
as regardless of distance time will be wasted in securing information 
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/ Upon the templet ion of-, the survey which is being conducted 

at the present tir.e s there mill he no further need for ? arm 4-122 
which is attached. It is accordingly suggested that it be abolished . 

RECQL'MENMTIQN: ■ 


That Form 4-122 be abolished . 
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Office Memorandum • united stat^s/g o vernment 


MR. NICHOLS 


prom r w. G. EAMES 2 


•object: DESTRUCTION OF - APPLICANT 

TYPE PERSONNEL PILES 


’ ''04- 

-i 


5/< 


Tolson,, 

Boardroan 

Nichols 
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Rosen ... 

Tarwru 
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Mo hr„, „ _ 
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Supervisor of the Personnel Records Uni*-, 

recently conducted a survey and has determined that approximately 
3j2,000 applicant type personnel files dated prior to 1945 contain only 
the application for employment arm the results of the interview witn 
the applicant. These files represent approximately ?5 five -drawer 
cabinets and an estimated 65*000 index cards. 

In order to provide critically needed expansion space in 
the Personnel Records Unit* it is believed that con;- * *araiie-n should 
be given to the destruction of the abo-.e described applicant type 
files (samples attached'. It is rioted that in cvni.-- -t' on with* the 
destruction of the files the index cards as well as abstract slips 
relating to the files woula also be destroyed. 

PECOMKENDATION : >. ? 


personnel files dated prior to IbpR and c ont; 
. *s well as the. 
i cards a no abstracts r^latina t<-. these files. 


all information contained 

HEMISUUCLASSm J 


ft 2. In tae event toe above recommendation is not c hiered 

j feasible, it is felt that cons iderafci ~ n snould be given t'- micro.- ' hni nc 
\ the applicant type fil^s at tnis time. . . .. vp 
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^ ' (See Addendum next page) 
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ADDENDUM: LBNrptm 6-8-54 

Parson' Sizoo, Messr-s. Mohr, Tamm, 

^veie unaw/pjo.u sly opposed to the ‘destruction of the ’ H f rbo > Hollo man- and Nichols 
inasmuch as mfoh mation is obWioed-iirom ri " ' V appllcarit personnel files 
connection with “our name checks' H- • \ 9 . tarne from these files in-' 

Archives would grant authorization fo 7 oSSa "" 1 1 * be SOt ?. e ^eslion whethe: 
unanimous- view of ; the conference that' these Hn g thef ^ dp, currents, it was the 
inquiry of ArcHives * ouW 
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(B) RECORDS - DESTRUCTION OF Recently an official of the Records 
Management Service, General Services A$mini strati on, appeared in 
the Little Rock Office and solicited cooperation in retiring inactive 
records of that office to the Federal Records Center operated by 
GSA in Fort Worth, Texas. The official was advised that the records 
of the Little Rock Office were utilized on a day-to- day basis, and 
that such storage of records would -not be possible or practical . 

Field office records are too active to be placed in such 
dead storage.. Accordingly, you should advise any representative of 
the General Services Administration in the event such a request is 
made of you, that the activity afforded your records prohibits 
hHd n vio-m ripmpnt fco Federal Records Center. »■“— 'tj 

You shoulQv immediately inform the/feureau by letter if 
such a request is received. / 
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Office. Memorandum 

TO : Mr, Tolson 


UNITED STATES GOVERNMENT 


Tolsoa — 

Ladd 

Nichols — 
.jBelmant- 


Executives Conference 


SUBJECT: 


Problem: 


Mr, Tolson \ / date: 6/&Q7/?b nf oIs- r 

Executives Conference lb buhUi^Sn'lu) Km 

^ESTRUQTIONM^MtES.OF^SFBII JKAL^MPAQXEES^ > ’ ~7?!rH 0 0 w „ d m - 

'Rgmtnmxsri^M^ “‘ ss r y- 

^ifCO^R^EE^inEPORTS'' ^ W 

Yiehi, ^ Ba. RS. BU S&rJLgd 4 / 


Winterrowd 

Tele. Room — 

Holloman 

Miss Gandy — 


8 a n£ 


Purina t he course of full-field loyalty investigation of 

I Mathematician , department of the Air Force, 
Washington, D, 0,, Security of Government Employees , in 195 1, 

'New York Office erroneously reported that Board of Election ' _ J 

Records in 'Brooklyn, New-York , reflected I | registered in 

19k5 as affiliated with the American Labor Party, This record 
check was made by SA ( then a'iSvecial Emp loyee ) Edward J, Kirk 
and was reported by SA \ \ in report dated, II/ 30 / 5 I, 

_ ~ At hearing before Air F orce Security Board 3/3ff/5b > 

I I derived affiliation with American Labor Party in 19k5* 

Supplemental investigation initiated 5/7 /5b- at request of Air Force, 

New York/’S supplemental r eport 9/20/ , 5h reflected recheck « Board 
of Election records shows I I in 19b5 <&$&■ utot? designate' 

any party f affiliation, ' In view of this discrepancy in New York's 
report , Niew York was requested to submit fitLl explanation and „ ^ 
recommendation, for any administrative action, - ( % b 

' . * -DO 

New (Fork letter of 5/27 / 5 b explained these Board of b7 ^J , v 

( Election records were checked in 1957- by SA (then a Special \\ 

Employee) Ki rk, who fu rnished results to Agent \ I by routinf^\v~ 

slip, Aaent \ I in turn dictated that, portion of his report I vyi 

from notes furnished him by Kirk and these notes were subsequentlmjsil 
destroyed, New York advises that due to lapse of time (2s years 
and since' Kirk's notes have been destroyed, responsibility cannot^ 
now be definitely fixed, ‘ | 

„ +p ' RECORDED - 86 » n^crl edd **''*4$ 

Present Procedure : mnrvrn Z A ^ 6 ©. j 

— . iNUhAhD - 00 . »•**■*“* f g g> 

Concerning the J retention of note§ "kork- sheets and flimsies Q 
of Special Employees conducting routihM $^ 8 &b?ffiHions such as .« g 
credit, criminal and Government agency checks, Burjppu Bulletin #57& 5 
dated Il/l 5 /b 9 i instructed the field thainthey may fbe destroyed, jg >« 
These instructions have hot changed, / • , p o 
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Proposed Procedure : 

New York has suggested in order to -fix responsibility 
for this type of error in the future , it institute a procedure * 
whereby notes of Special Employees and Agents handling liaison 
and record checks will be preserved as part of case file whenever 
derogatory or unfavorable information is being reported . 

Advantages of Proposal s 

Responsibility could be fixed if there was a discrepancy 
between the Agents or Special Employees notes and the communication 
reporting that information . 

Disadvantages of Proposal : 

1. It would require the preparation of a great number of 
exhibit envelopes which would involve much clerical time . 

2. These exhibit envelopes would occupy much filing space 
which is now at a premium in most offices . 

Observations i 

It is noted that New York's suggestion does not appear 
to limit the above procedure to Security of Government Employee 
cases. 


The Investigative Division of the Bureau recommended 
that New York's suggestion be considered by the Bureau for adoption 
or non-adoption on a Bureau-wide basis. 

Executives Conference Consideration : EDMsATN 6/24/ 54 

Present at the Executives Conference 6/24/54 were 
Messrs. Tolson , Callahan , Tamm , Parsons, Mohr , Boardman, Belmont , 
Rosen, McGuire, and Mason. 

The Conference unanimously recommended no change in 
11 the present procedure. 

The Conference considered whether it would be desirable 
to retain notes of Special Employees and Agents making record 
checks, but felt that the desirability would be offset by the 
amount of clerical work involved in preparing exhibit envelopes, 
labelling such envelopes, inserting such* envelopes as the bottom 
serial in the field case file. The Conference recognised the 
disadvantages attendant to the additional space which would be 
required through the retention of such exhibit envelopes. 





The Conference was aware that the retention of such 
notes would not prevent an error such as occurred in this case, 
but would assist in fixing responsibility as to whether the 
error was the fault of the Special Employee in that his notes 
were at variance with the actual record checks / or whether 
the notes of the Special Employee were correct but the dictating 
Agent who used the notes made an error / or whether such dicta- 
tion was correct but the stenographer made an error • 

There are already procedures in existence for recording 
the identity of an employee who makes record checks, even though 
his notes are not retained, and in this instance there was no 
question as to the identity of the employee , the only question 
being what did the employee find out and what did he tell the 
dictating Agent • 

After weighing these factors, the Conference felt no 
change should be made in the current rule . 

Attached hereto is a letter to the New York Office, 
advising that it should not require retention of notes of 
Special Employees and Agents handling liaison and record checks. 
New York said in its letter of ; Mgy_27,l 1954, that it would 
retain such notes unless advised to' the contrary ♦ 
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rfte above~captioned unit has been found 
be beyond repair and has been dismantled for parts< ^ 


ACTION: 


The Chief Clerk's office and the SAC at 


* Quaniico should be notified so that their inventory 
Y may reflect this action . . kl 
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DATE: 6-28-54 
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subject: ^_jlpct R ic mAPHOHB, UNIT # 6 , SERIAL § 8910 
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The above-captioned unit has been found beyond repair 
and dismantled for parts . 
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The Chief Clerk's Office should be notified so thattfheir, 
inventory may reflect this action. (- Av 

fA* 


bk _ ‘ 


’> *T\ 


JFSic-bw 


AVC_ $ 

mm iNMM&iSa 0 ^ 


. 'I UTAhN tat 






$* ^ 

Office MemorJtydum • 


UNITED STATHB GOVERNMENT 


MR. NICHOLS 


V. a. FAMES £ 


DAT^: 8/18/54 




SUBJECT : 


JfESIRmTIM^glJlNDEX CARDS, 

, INTERSTATE TRANSPORTATION OF 
* STOLEN MOTOR VEHICLES 
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In accordance with instructions set forth in Bureau Bulletin \ J 
§53-15, paragraph A, da-bed June 25, 1953, motor numbers in Interstate ^ 
Transportation of Stolen Motor Vehicles cases, where the subject is 
known, no longer are indexed at the Seat of Government . ^ 

' Ni 

I supervisor of the General Index Unit, 

has suggested that all such cards made up under the old rule and which 4 ^ 
would not be made up under present procedures, be destroyed • Specific - 1 
ally, she suggests that all index cards made up on the motor number, % 

which have a subj’ect listed on the index card , be destroyed . ^ 

b6 

Under present procedure s, these cards would be destroyed ■b’ 7 c vj 
eventually since authority has been given to destroy such cards as fv 

they become five years old. It would save clerical time to complete „ v 
the project in one operation and there would be an immediate saving s 
Of approximately three index card cabinets. 


1. It is recommended that suggestion to 

destroy all index cards on motor vehicle motor numbers which have a 
subject listed on the card be . h? 

b7C * 

2 . It is recommended that this suggestion be referred to the 
Criminal Section of the Investigative Division for its views. 


A S* * That this be forwarded to the Training and Inspection 

Division for 4rts~~o$e&s* 
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<d~r Timt a &opy of ^this suggestion bo Jiy ® 

\o cr runnel file. Jt Vc^kcBntiwIodgment is nec<? os© wf * tocher 
since the suggetfiftoft&as made vrakly and the suggest 1 tmuZd 1 fall 
.UHtn *.r 0 V* 

t i- rr^^sssssr < 
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1. SUGGESTION 


I suggest that we discontinue destroying all but one copy of serials 
in the file after the file has been closed for six months and that 
that operation take place only after the file has been closed for a 
period of one year. Such destruction could be handled by using tie 
assignment card as a tickler for when the assignment card is destroyed, 
then the serials could be stripped from the file. 

2. PRESENT PROCEDURE 

Closed files are stripped of all extra copies of serials after the file 
has been in a closed status for a period of six months. 

3. ADVANTAGES 

A. Under the present procedure where all but one copy is destroyed 
after six months, many files are reopened shortly thereafter, making 
only one copy of a serial available when two copies are desirable 
and most often needed both by the Agent personnel and the clerical 
staff. The chances of a file being reopened after it has been 
closed one year cr more are of course more remote. 

B. From a supervisory standpoint, this suggestion would make available 

to the Supervisor the entire file and eliminate the necessity of 
attempting to supervise an investigation or review- the file without 
having the pertinent serials available to him. It would definitely 
afford the Supervisor a better opportunity._tp > ^ad^guately, and. , r . , 
intelligently handle the file. f ’ " ! ' 1 * . AlnLL) 

U. MDrn ges ^CLASSIFIED , 

DAT E:/ ■/SO- 

For a period of six months there would be a temporary loss of space/ 
occupied by the additional serials left in the files for that period of 
time. 


hllUdN IS 


RECOMMENDATION 

I recommend that this suggestion be: puts into": effect. 

efy /(o/'S 7 / 1 c~^ 
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GOVERNMENT 


DATE: 7/19/54 


** OM * Executives Conference ALL IW^ATICT ^"TTIED 

r — ^ HEaZir: IS UNCLASSIFIED 

SUBJECT: SUGGESTION NO.\ 284-54 

MADE BY | " 

RECORDS AND C OMMUNICATIONS DIVISION b6 



WEZ 

Harbo 

Rosco 

Tracy 

Mohr 

Trotter 

l£interrowd _ 
>TeUs. Room _ 

TTolloman 

Miss Gaodfi- 


THE SUGGEST TON, 


-X- -y/4‘ V- 

~T T~" ~That\all enclosures , bot* in file and behind file 
be checked f orjfegmghlets a folders . b oT^eTiTy7iH^ z m^^^ 
Miscellaneous destruction. f 

Ihe suggesting employee cites an instance wherein. the file on 

tdlerliVitn l° h llce Chle f a Association contains a 1937 calendar 
advertising the annual convention of the Florida Police Unit . 

PRESENT PROCEDURE * 

The Records and Communications Division is vresentln 

a llt+ W + n n 9 e P cl08ures f° r destruction . The y P are alto 
alert to identify and recommend for destruction obsolete and 

™ the files. This is accomplished during 
g a fdle consolidations , reviews , and purge programs . 


jDVANTAGES OF THE SUGGESTION . 




repair ° f , <•«»♦« 
> 1 "mot - recorded ^ 

DISADVANTAGES Of" THE SUGGESTION t uzmig a W54 


UP THE SUGGESTION * U7|\UG3 13 h4 

tfr. Nichols , Records and ComMffl^hWo^e l ^^ a ion is 
opposed. He states that while it is ^rJ^Sha oalmdlr as 
mentioned by the employee has no value, at. the present time other 

MZl'id'FZ 8 ' b00 * le * s ’ tnteg^^ruiyhe 

letters or memoranda to which they are attached 
would be meaningless if they were removed or destroyed. It is 

it m0 , Uld b J * 00 tWeul* *0 determine which material 

? int *9 ra2 P art °f the file and that material which ’ is not 
The Rec ords Section is not able to make the final decision as to 
destruction of such material but it is ne ces sari/ to -secure ’the 
approve 1 of the interested division. Too much time’’ and lost 

e /up ri T U / d be \ nvo2ved in palling every enclosure with thh 
file and forwarding it to the interested division for its A 

approval before destruction. ' 
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Messrs* Tolson, Mohr , °/ 7/19/54 aer* 

Boardnan , a*«A, yicAoil £ J ^ ona * ***«°, Mennrich. 
unfavorable . S and Mason * Conference was unanimously 


if 




Office Memorandum ® g^ernment 

tvW 

ro , MR. mcMs r'^ riC V;\$ 7* ^DATB: 7-3-54 

W. G. EAMESty/^ 


FROM 


SUBJECT: 


SUGGESTION 


RECORDS SECTION EMPLOYEE 


J5' ' 'N^A* 

■ ^ 

f/ Q 


e?-sy 


Board m*a —I 

Nichoi# J 

Bclwfnt 1 


Tamm 

Tmcy 

Mohr,, _,. 

Wintcirowd—. 
Tele. Room_ 

Holloman.. 

Utsa G*ody_ 


The captioned employee in the attached suggesti on has be 
suggested that all enclosures , both in file and behind file , be bic 
checked for pamphlets , folders, booklets , and other forms of 
miscellaneous material for possible removal and destruction . He 
cites an instance wherein the file on the Florida Police Chiefs 
Association contains a 1937 calendar adverti sing the annual con- 
vention of th^Florida Police Unit. | believes such 

removal} would-re suit in space saving and facilitation in handling 
of files and Enclosures. ■ 

Whil^it is true that such a calendar at the present time 
has no value, Other pamphlets , folders, booklets , etc. are integral 
, parts of* the f%jt<e and the letters or memoranda to which they are 
attached^ would^bp meaningless if they were removed or destroyed. 

It is believed rniat it would be too difficult to determine which 
material is an integral part of the file and that material which is 
not. It is to be noted that we are presently reviewing the bulky 
enclosures for possible destruction. The Records Section, cannot 
make the final decision. It is necessary for us to secure the 
approval of the interested Division for the destruction of each 
individual bulky enclosure . Too much time and lost effort would 
be involved in pulling every enclosure with the file and forwarding 
it to the fnteresi&d Division for its approval before its destruction « 


RECOMMENDATION : 

r 

That I 


C>L^ 


suggesti on not be adopted and that this 


memorandum be forwarded to the Training and Inspection Division. 

2--* 6 

MO:nle £ *£, * b ' C 

‘ Attachment o c5 ' 

' MOT RECORDER- k 

7-6-54. m:nie ®#JiGag isKm 

In addition td; systemati chlly m s&uS ewina bulky enclosures for 
destruction we ate-.also albrt to i dentifYTTnd rec"^jwMWnd for destruction 
obsolete and useless material in our filg^^mis is accomplished 
^regular f file consdlidations, reviews and purge programs. 


Yf0 ®6 8 ®§4 ! 


>y { 


^Tnis is accomplished 
and purge programs . 

■ 
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" FEbERAL* BUREAU OF INVESTIGAT; . 
.UNITED STATES DEPARTMENT OF JULii 


EMPLOYEE SUGGESTION Jt ~ 


i Date: 6/29/5^ 

V 


o / : «J 


Director, FBI 


From: 



Division of assignment: R<SC 


SUGGESTION: I suggest that all enclosures both in file and behind file 
be checked for pamphlets, folders, booklets and other form of raise • 
material for possible femoval and destroying. This material has 
originated from various outside sources and has no particular usage in the 
current indices of the Bureau. EXAMPLE: I cite this as an example of my 
suggestion and which motivated the idea. 

Today I went thru a FLORIDA POLICE CHIEF ASSOCIATION file for de-index- 
ing purposes. I checked an enclosure within file and found a 1937 calender 
denoting the annual convention of the Florida Police unit. 

In my opinion, material like this represents a handicap to the '3^ 

effectiveness of the Bureau indices and would take up considerable time < 
and space in evacuation. 

Current practice or ruLffj (include manual citation as well as facts): 

NONE IN EFFECT 


Advantages of .suggestion: 

1. Space Saving potential 

2. Would facilitate evacuation of files 

3. Eliminate repair of enclosures P , r -> , 7 

4-. Eliminate enclosure handling , . ^*£<31 * 

1 V-tCL ■. 

Disadvantages of suggestion: 




C 


1. Determination =of which material if any should be kept on hand. 

2. Labor involved ,, , 


The ate by the United States of my suggestion stall not for m the basis of a 
by me, my heirs, or assigns upon the United States. J 


WOT fii£«i©RPEP 

.‘ 17 AUG.3_M. 


[SINAI 


Recommendations and comments of Division Meed: 


Lgnature of suggest or) 
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Gandy 

By memoranda dated May 19, 1954, and August 13, 1954, I 
briefed and commented on a report made’ f or the Senate Appropriations 
Committee prepared by Paul E, Kamericki former Agent of the Bureau, 
entitled Records Management, U , S, Government, which had been pre- 
sented illustrating need' for solution to costly federal records 
management problems , Report also recommended remedial' action which 
would involve surveys of records of various agencies by outside 
specialists , Report cited work done by Records Engineering , Incor- 
porated, a firm headed by Former Senator Gerald P’, Eye, in surveying 
records for States of Maryland'and Virginia and of the Post Office 
Department • J advised in latter memorandum that Senator Bridges had 
proposed an amendment to the Appropriations Bill for fiscal year 1955 
which would give GSA $ 500,000 to conduct surveys by outside specialists , 


There are attached newspaper clippings which state the 
appropriation was whittled to § 300,000 , Both articles point out the 
outside specialists may be Nye t s firm. Records Engineering, Inc , The 
article from the Washington Post' and Times Herald is a rather critical 
one in that it states that Kamerick's report was not an Appropriations 
Committee report and received little circulation • The article was 
further critical in that it inferred that Records Engineering, Inc* , 
would get the contract because Kdmerick r s report cited accomplishments 
by the company 16 times in the, report and that no other private records 
management firms were mentioned in Kamerick* 3 report , The' article 
stated that the report n heaps enconiums" on Irving Zitmore , Vice Presi- 
dent, arid Albert Rosenfeld , Field Supervisor, The article points out 
that Nye, who was "America r s leading prewar isolationist? is never 
mentioned in the report by name. The article' stated that Kamerick t s 
report recommended surveys be started in seven government agencies : 
Veterans Administrations Maritime Commissions Securities Exchange 
Commissions Department of Health, Education and Welfares Railroad 
Retirement Boards Foreign Operations Administrations and the Bureaugfr. 
of Reclamation, 


'^RECOMMENDATION: 


7 ^ 


RECOBOW-2'* ^ _ 3X __ 


of the Appropriations Bill w 
the survey will be examined. 
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Firm Hailed as A-l Cost Cutter 
Turns Out to Be Gerald Nye’s 


By Warren Unna 

Staff Reporter 

' Included in the Supple- Kamerick’s report mentions 
mental Appropriations Bill the Nye firm 16 times in con- 
befpre the Senate last night nection with record manage- 
was a $500,000 item for sur- ment surveys it made for the 
veying the management of state of Maryland, General 
Government records. . The services Administration and 
House, m a conference report, the Post Office Department, 
earlier decided the survey mu„ 

could be done for $300,000. ' -Bf P°st Office testimonial is 
9 -™ ‘ ’ . given by Postmaster General 

.? Tke survey has the noble ob- Arthur E. Summerfield. 
jective of whittling down the T , ,, , , » 

estimated four billion dollars „J“* addl V- on t + t , t}l |. 4 . a 5 0V ^’3 ie 
a K year the Government spends 2* e stata of Vlr ; 

for clerical help and preserva- f ima ’. , Ra(k ° Corporation of 

tion of old records. * T^ V^ g0r ?'- r £ „ Ward 

, . and the B. F. Goodrich Co. as 

The measure, however, has “examples of the successful 
what some might consider a p'e- records-survey project.” A 

culiar history. - . check with ‘Nye’s office showed L 

'"It stems from an unnoticed all four 'groups had 'employed 
31-page Senate Appropriations Records Engineering, Inc. ,- n 
Committee “print” prepared The print heaps enconiums HbnJ bfflil Th? 
last May by Paul E. Kamerick on Irving Zitmore, Records En- ,™ S fi ^ ec ords S ur^evs be' 
Committee investigations chief gineering vice president and started in seven 
I and a former FBI agent. Kam- general manager, and Albert agencies Veterans AdminSra 
enck recommends an “outside” Rosenfel'd, - the firm's field su- fion M^kime CoLmis^onX 
survey, claiming an mter-Gov- pervisor. No reference is made eurRies Exchange^ Commission 
ernment one would be “rather to Nye’s name nor position. 

controversy in nature.” Questioned on why no other S ind Welfare rSoS Re' 

They print 16 times cites tes- private management survey Sment Board Forelen Onexr 
timomalsior Records Engineer- firms- had been mentioned in tilrn AdSSVatmn^and the 
ing, Inc., a private management his report, Kamerick replied: ZL7SSnf d th 
survey group incorporated in “There’s nothing in our own p; . , Reclamation. 
Delaware with headquarters at narration mentioning anyone • Kame . nck s wording gives the 
815 15 th sl in Ashing..,, we don’t i.Wdto”! aSS gBton ' '%<&***££ 
Records Engineering’s presi- Records Engineering is always aOeltor o0 toe Natiokal Ar 
uent, although never mentioned in. quotations. And we.had quite cMvfs ^bcords manlsement^" 
m Kamerick’s print, is Gerald a problem about that— deciding ^ d g ment dl ' 

P.| Nye,' former Republican Sen- whether or not to cut it out. of 

j pt.w„ isolationist. though. n o. wiiXLS ffg 

gained circulation when some- 
body, knowing of its existence, 
phoned for a copy. 

Angel made it. quite clear he 
had never even known of the 

Mi P'FORMATIOH CONTAINED ' 

r,UL b .1 . more, he declared, ho wouldj 

L'CPprt.lQ If t'jCu^Sss Ll-U - never Purely declare which 

r. t-P'-Lk <’-> y < i 'zr ^ ’ ’ /yj . — . , / - ^ agencies’ records were in worst 

rvATP H O ■.R YjgxVy k’/jAs J/is C&s shape— “That would be reveal- 

Un 1 L-_3— — f — s 7 ing an inter-client relationship.” 

/ For his part, Nye said the 

THE WASHINGTON POST AND seven Government agencies 

TIMES HERALD ^re the °*T whi f ch “General 

. TTnTTCIm - Services Administration (Ar- 1 

A U Crf/o 1 lo y 1 y Oet chive’s parent organization) had 1 

referred to as being most in! 
s a -q s~. r?/ nee d of service.” 

Q? & wUn As for wl »y Kamerick’s print 

failed to mention any competi- 
itors, Nye replied: “I don’t 
i know as to that. The Senate in- 
j *-■*,. I vestigative staff did the. whole 






St udy of Government Records 
May Be Assigned to Nye Firm 


Congressional approval of the 
j administration’s supplemental 
» appropriations bill for 1955 may 
\mean more work for the Records 
Engineering, Inc., firm'-- of 
},ormer Senator Gerald P. Nye, 
Republican, of "North Dakota.' 1 

The bill, now awaiting Senate 
approval, carries an appropria-^ 
tlon of $300^,000 for “surveys of 
Government records, and records?, 
creation, maintenance, manage- ( 
ment and disposal practices in 
Federal agencies.” If the past 
(Pattern of Government activity 
Continues, Mr. Nye’s company is 
.likely to get' a major share of 
$he business. « 

. ( In a preliminary report on the 

— / 


problem of handling the Govern- 
ment’s estimated 25 million cubic 
.feet of records, which he filed 
with 'the Senate Appropriations 
Cohmmittee in July, Chief Com- 
mittee Investigator Paul A. 
Kamerick noted that Records 
Engineering, Inc., had received 
high praise from the Post Office 
Department, the State of Mary- 
land and several private firms 
for its activities in bringing, 
about economies in Government 
record-keeping. 

The report quoted a July 12, 
1954, letter from 'Postmaster 
General Summerfield to Appro- 
priations Chairman, Bridges, 
Republican of New Hampshire, 
stating that thg Nye company, 
in its first three months on the 
job, found ways to dispose of 
documents which would' make 
100 piles as high as the Wash- 
ington Monumerit. 

The Kamerick report recom- 
mended that an over-all survey 
of Government .record-keeping, 
such as is contemplated in the 
supplemental appropriation, be 
carried forward fey “outside” 
agency. It "also recommejr^".fl r 


survey of Government micro- 
filming. ^ ^ 

Use of an “outside’* agency, 
the report said, would be advis- 
able because both these fields 
“are rather controversial in na- 
ture, and any internal survey is 
apt to be unduly influenced by 
conflicts of interest, and clouded 
by years of established routine.’* 
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IN THE SENATE OE THE UNITED STATES 

July 31 (legislative day, July 2), 1954 
Ordered to lie on the table and to be printed 


Intended to be proposed by Mr. Beidges to tbe bill (H. E. 
9936) making supplemental appropriations for tbe fiscal 
year ending June 30, 1955, and for other purposes, viz: 
On page -, beginning in line -, insert tbe following: 

1 'SHEW OI GOVMEIT MOM, MODS MANAGE- 

2 MEM, AID DISPOSAL PEAOTIC1S 

3 For necessary expenses, including administrative ex- 

4 penses, in connection with conducting surveys of Government 

5 records, and records creation, maintenance, management and 

6 disposal practices in Federal agencies, pursuant to sections 

7 505 and 506 of tbe Federal property arid Administrative 
’ 8 Services Act of 1949, as amended, $500,000 : Provided, 

9 That notwithstanding any other provision of said Act, the 
7-31-54 — S 


i K, e>'ft' O ■ r-J f i 


•• tirfr « Jr/,’.. /a, -I 






V 


1 Administrator shall have final authority in all matters fnvolv- 



;ion of recom- 

v* . r 't 


t on such surveys: Provided further, That 


4 me General .services Miupration is autnomefl to procure 

5 services in accordance with section 15 of the Act of August 2, 

6 1946 (5 II. S. 0. 55a) : Provided further, That a detailed 
1 quartedy, report :; qn the progress of, each survey conducted 

8 hereunder shall he, made to the Appropriations Committees 

9 of the Congress. 1 • ,;i ' ,! ' 
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United States Senate, 

Committee On Appropriations, 

May 7, 195 4 . 

Hon. Styles "Bridges, 

Chairman, 

United States Senate, Washington, D. C. 

Dear Mr. Chairman: I am attaching hereto a report compiled in 
accordance with, your directions by the Investigations Division on the 
subject of Federal Government records. The information contained 
herein was secured from the files of this office, and from staff investiga- 
tive activity. 

The report describes the staggering volume of 25 million cubic feet 
of records now in existence in the Federal Government and the pros- 
pects if corrective action is not taken soon. The problem presented^ 
is not only one of managing this great accumulation of records, but of 
the easy 7- creation of records, much of it unnecessary and wasteful. 
Still another costly phase of the records problem is the creation of 
reports by Government agencies and departments, a phase lending 
itself to large savings through the elimination of much duplication of 
effort and paperwork. 

Your attention is particularly directed to the recent experience. of 
the Post Office Department, as related on page 11 of the report, 
where much economy has been effected through an objective study of 
both the creation and management of records by a disinterested group 
of specialists. Your further attention is directed to — > 

(1) The estimated cost of $4 billion annually necessary To 
maintain this mountain of records. 

. (2) The fact, that efforts to date have served only to decrease 
the rate of accumulation. 

(3) The desirability of a survey by competent and disinterested 
persons. 

(4) The great savings possible from such a survey. According 
to our estimate from facts available, this may reach $850 million 
to $950 million. Some estimates reach as high as $1 billion .and 
higher. 

(5) The fact that savings accomplished through this means 
will be immediately effective rather than brought about at some 
distant future date. 

While it will be necessary 7- , of course, to safeguard the documents - 
of historical or permanent-records value, there is every indication 
that great economies can be brought about by the disposal of useless 
records and by the installation of a system whereby (1) useless 
records are not created, (2) records having only a temporary value 
are destroyed upon termination of then* value, and (3) records having 
permanent value, but not actively in use, can be maintained in 
inexpensive quarters. 

There is every indication that money spent on such a project will 
be money well spent. 

With every good wish, I am, 

Very truly yours, 

Paul B. Kamerick, 

Chief, Investigations. 

m 
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CREATION AND MANAGEMENT OF UNITED) 
STATES GOVERNMENT RECORDS _*/ 


This report is presented by the Investigations Division to demon- 
strate the urgent need for immediate remedial action toward solution 
of the complex and costly Federal records management problems. 

4 

INTRODUCTION 

The problem of records management in the Federal Government is 
one which has reached immense proportions over the years. The 
annual- records management cost to the United States Government 
now is approximated ht $4 billion. Through uneconomic practices 
in the creation, maintenance, and disposal of Federal records, the 
volume now threatens to become so cumbersome and expensive as to 
make beneficial use difficult. 

The problem is one which cannot be approached with generaliza- 
tions, but rather must be solved through a composite study of indi- 
vidual projects and methods of records management throughout the 
governmental structure. It is not an area, unfortunately, conducive 
to a pilot study of a small segment, thereafter enlarging the findings 
into general ' conclusions. It is a field in which the problems are 
peculiar to a particular portion of the program, and one incapable of 
mass solution, since the functions and problems of various Govern- 
ment agencies vary widely. 

The enormity of the problem can be illustrated by the fact that 
Government agencies generally consider 31 percent of then* records 
as permanent, or at least without definite disposal dates; private 
firms "'usually figure about 10 percent of their records as permanent. 
Unless this percentage can be reduced, it will mean that, permanent 
quarters will have to be found in the next few years for 7 million 
cubic feet of records, enough to fill seven additional buildings as large 
as the National Archives. As the situation now stands, the quantity 
of Federal records is continuously growing, increasing in 1953 from 
' 24 million cubic feet to 25.2 million, the equivalent of 7% Pentagon 
buildings full of records. 

The civilian agencies managed in 1953 to destroy about as many old 
records as they created; that is, about 1.4 million cubic feet were 
destroyed while an equal amount was being created. The Depart- 
ment of Defense created about 2.8 million cubic feet of records and 
destroyed only about 1.6 million. -But, taking the Government as a 
whole, and all agencies, military as w^ell as civilian, in the fiscal year 
1953, the number of records that were either retired to a center or 
destroyed not quite equaled the quantity of new records created; that 
is,' about 4.2 mill ion cubic feet of records were created and about 4.1 
million cubic feet were- either destroyed or retired to records centers. 
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RECORDS MANAGEMENT, UNITED STATES GOVERNMENT 


The very size of the United States Government itself, and the 
variety of its operations, makes the problem an enormous one. With- 
out an orderly system "of records management it will be quite impos- 
sible to put an end to cases such as one which arose last year in the 
files of the Department of Defense. Thousands of used laundry slips 
which had been utilized by WAVE personnel in the last war, turned 
up in the files, and were destroyed through legislative action only 
after* having occupied file space for more than 5 years. To put an 
end to situations such as this, and -to avoid the impending crisis in 
the keeping of Government records, it is indicated that a survey be 
made’ by a qualified group, which survey should undertake solution 
of the myriad problems arising within the various areas of records 
management. 

THE PROBLEM 


The overall problem of records management is aggravated by the 
lack of centralization of control. A good part of the Government 
.• records are administered by the General Services Administration, 
which has attempted to synchronize the management of records under 
- its jurisdiction by the establishment of records centers and deposi- 
tories. This affects retired records only — i. e., those not needed by 
the agencies for day-to-day operations. 

At 'the end of fiscal year 1953, GSA had in operation 9 Federal 
records centers and 2 depositories, which facilities held 1,881,000 cubic 
feet. By the end of fiscal year 1955, it is expected that 2% million 
cubic feet of records will be accommodated. 

The principal agencies that are not using the centers are the Depart- 
ment of Defense, which has its own centers administering about 
2,800,000 cubic feet of records, just slightly more than the GSA 
capacity; the General Accounting Office, which is a great records 
. producing agency, having about 1,400,000 cubic feet of records in its 
centers; the Selective Service System, with its own system of records 
depots holding about 275,000 cubic feet of records; and the Veterans’ 
Administration, whose records center at Columbus, Ohio, houses 
about 185,000 cubic feet of records. 

It is expected that an outside survey would examine the possibility 
of economies to be effected through the inclusion of the above agencies 
under a centralized records-control jurisdiction, and would undertake 
to revamp and simplify the record-keeping procedures of various 
Government departments which have been described as particularly 
backward in proper records management. Several agencies are listed 
below as a suggested starting place for any survey to be undertaken: 
The Veterans’ Administration, the Securities Exchange Commission, 
the Department of Health, Education, and Welfare, the Railroad 
Retirement Board (Chicago), the Bureau of Reclamation (Depart- 
ment of Interior), FOA and the Maritime Commission (Department 
of Commerce). 

THE COST 


An estimate of the overall cost to the Government of records 
management is of necessity on a general basis. The best estimate, 
however, seems to be in the vicinity of $4 billion. The foregoing 
figure has been arrived at through two different means in collaboration 
with Mr. Herbert E. Angel, Director of Records Management Divi- 
sion/National Archives and Records Service, GSA: 
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A. In the first method, the three branches of records management 
are analyzed individually, and then added to arrive at a total. That 
operation is as follows: 

Creation J 

It costs $638.40 to create X cubic foot of records. There is annually 
generated by the United States Government 4,200,000 cubic feet of 
records. Therefore, the cost of creation of those records is annually 
$2,681,280,000. 

Maintenance 

The Hoover report indicates that $29 is the cost of space and 
maintenance for a record cabinet. On this basis, space and main- 
tenance for 2 million record cabinets of active records is $58 million. 
To this figure is added space and maintenance for the equivalent of 
1 million cabinets of inactive records at $14, yielding a total of $14* 
million. Personnel required to maintain these records is approxi- 
mated at $925 million (250, 000 people at an average salary of $3,700 
per year). This establishes a grand total of $997 million for the main- 
tenance of records. This figure probably is a little higher when there 
is added to it the cost of space and supplies used by the personnel 
referred to above. 

Disposal 

The estimated figure for disposal of records is approximately $30 
million in total, of which something over $20 million is for salaries of 
personnel involved in this operation. This operation, as can be 
easily seen, is by far the least expensive part of overall records manage- 
ment. 

Total 

The sum of the above categories is $3,708,280,000, plus the cost of 
space and supplies used by the personnel as referred to above. 

B. The second means of arriving at an overall figure is by working * 
with figures submitted by the various civilian agencies plus a fair 
estimate of figures with regard to 4he~ military agencies. Based on 
365,000 out of 900,000 workers, the results are as follows: 


365,000 employees at an average annual salary of $3,700 $1, 354, 000, 000 

Use of 3 million cabinets (or equivalent) at $50 each 150, 000, 000 

18 million square feet of space (6 feet per cabinet, but some think 

should be 7) at $2.38 per foot 42, 000, 000 

Supplies at $50 per person ^ 18, 000,’ 000 

Equipment, other than cabinets, at $700 to $800 per person 
(desks, chairs, rugs, tables, IBM equipment, computing 
machines, etc.) 1 275, 000, 000 


Total 1, 839, 000, 000 

Supervision and mail handling, transportation, postage, etc., at 

approximately 10 percent 161, 000, 000 


Total * 2, 000, 000, 000 ' 

Military operations account for more than one-half of paper 

creation and cost is at least equivalent to civilian creation 2, 000, 000, 000 


Total. 4, 000, 000, 000 


1 Estimated. . 

- The fact that the two methods of computation coincide almost 
exactly (only 7 percent^ differential) is indicative that the $4 billion 
figure is about as accurate an estimate obtainable without a survey. 
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It has been illustrated by an outside survey of Government micro- 
filming, that microfilming is not useful except for permanent records 
so far as space savings are concerned. On a strictly cost basis as 
between the use of records centers for records that have to be kept for 
varying periods of time up to 30 or 40 years, they can be held and 
administered more' cheaply in a records center than by microfilming 
them. The expense of microfilming is considerably greater than 
keeping those records in the centers where the space and equipment 
are inexpensive, unless the records are to be maintained for more than 
the above period. 

An outside survey is indicated in the field of records management 
in general, as well as in the field of microfilming, since both fields are 
rather controversial in nature, and any internal survey is apt to be 
unduly influenced by conflicts of interest, and clouded by years of 
established routine. 

Results of surveys by GSA in fiscal year 1953 began to manifest 
themselves with the transfer to Federal records centers during the 
year of about 300,000 cubic feet of records from agencies that have 
been surveyed. At the same time, in the course of surveys conducted 
during the year, on-the-spot disposal resulted in destruction of more 
than 100,000 cubic feet of records. 

This problem has received legislative attention as far back as 1943. 

The legislative procedure with regard to the disposal of Federal 
papers is to be found in the Records Disposal Act approved July 7, 
1943, as amended July 6, 1945 (57 Stat. 380—383; 59 Stat. 434). A 
copy of the act is attached as exhibit A. 

The procedure under the act is as follows: , 

The agency desiring destruction of records notifies the National 
Archives of such desire. The Archives then prepares a list of the 
records to be disposed of and submits the list to the Joint Select Com- 
mittee of the Senate and House of Representatives, which committee 
has been appointed in compliance with the provision of the above- 
mentioned act. The present committee is composed of C. W. Bishop 
and Edward A. Garmatz, members on the part of the House, and' 
Frank Carlson and Olin D. Johnson, members on the part of the 
Senate. The clerk of the committee checks the lists as submitted by 
the Archives and certifies the list to the committee members for their 
signatures. When the signatures have been obtained, the list is sent 
back to the Archives where it is photostated and returned to the com- 
mittee clerk. The committee clerk thereupon submits the list to the 
tally clerk of the House who assigns to it a report number. That 
number is then dispatched to the Archives and to the Senate where it 
is noted in the Senate records. The Archives officers next send notifi- 
cation to the requesting agency, citing the authority and the report 
number and authorizing disposal of the requested papers. The dis- 
posal thereof is thereupon entered into the records of both House and 
Senate. A sample House report, as described herein, is attached as 
exhibit B. 

The problem has been further examined in 1949 by the (Hoover) 
Commission on Organization of the Executive Branch of the Govern- 
ment. , 

In its Task Force Report on Records Management (appendix C), 
the Commission cited the following objectives and general recom- 
mendations : 



RECORDS MANAGEMENT, TOUTED - STATES GOVERNMENT 


5 


r 

! 

! 

i 


r 

j 


l 


i 

i 


2 


j 


{ 


I. OBJECTIVES 

Recordmaking and recordkeeping in the Federal Government represent (1) 
indispensable tools in the conduct of the Government’s operation, (2) the greatest 
consumer of salaries, space and equipment of all the housekeeping activities of 
the Federal Government, . (3) the sum of the recorded obligations of the Federal 
.Government at home and abroad, (4) an invaluable store of hard-earned experience 
recorded in our national effort to sustain a system of democracy and private 
enterprise. 

The objectives of this report with recommendations are balanced accordingly: 
(1) to sharpen the efficiency of these management tools, (2) to eliminate excessive 
costs in salaries, space and equipment, (3) to safeguard the essential records of 
our obligations, (4) to capitalize on our invaluable store of recorded experience. 

II. GENERA 1/ RECOMMENDATIONS 

A. That a Federal records administration be established and that the existing 
National Archives establishment become an integral part thereof. 

* B. That a law be cited as the ‘’Federal Records Management Act of 1949” 
be enacted to provide for the creation, preservation, management and disposal 
of records of the United States Government. 

G. That a minimum program for records management be required in each 
department and agency of the United States Government. 

As a result of tlie Hoover Commission survey, as well as of tlie 
obvious need for records management procedures, there was passed 
in 1949 the Federal Property and Administrative Services Act of 1949. 

- The policy of the act is set forth in section 2 as follows : 

It is the intent of the Congress in enacting this legislation to provide for the 
Government an economical and efficient system for (a) the procurement and 
supply of personal property and nonpersonal services, including relatecl functions 
such, as contracting, inspection, storage, issue, specifications, property identifica- 
tion and classification, transportation and traffic management, management of 
public utilities services, repairing and converting, establishment of inventory 
levels, establishment of forms and procedures, and representation before Federal 
and State regulatory bodies; (b) the utilization of available property; (c) the 
disposal of surplus property; (d) records management. 

- Title I, section 104, of the act sets forth a summary of the records 
management provisions : 

'The National Archives establishment and its functions, records, property, 
personnel, obligations, and commitments are hereby transferred to the General 
Services Administration. There are transferred to the Administrator (1) The 
functions of the Archivist of the United States, except that the Archivist shall 
continue to be a member or chairman, as the case may be, of the bodies referred, 
to in subsection (d) of this section, “and (2) the functions of the Director of the 
Division of the Federal Register of the National Archives establishment. The 
Archivist of- the United States shall hereafter be appointed by the Administrator. 

(b) .There are also transferred to the General Services Administration the 
following bodies together with their respective functions and such funds as are 
derived from Federal sources: (1) The National Archives Council and the 
National Historical Publications Commission, established by the Act of June 
19, 1934 (48 Stat. 1122); (2) the National Archives Trust Fund Board, established 
by the act of July 4, 1941 (55 Stat. 581) ; (3) the Board of Trustees of the Franklin 
D.’ Roosevelt Library, established by the joint resolution of July 18, 1939 (53 
Stat. 1062) ; and (4) the Administrative Committee, established by section 6 of 
the act of July 26,-1935 (49 Stat. 501), which shall hereafter be known as the 
Administrative Committee of the Federal Register. The authority of the 
Administrator under section 106 hereof shall not extend to the bodies or functions 
effected by this subsection. 

(c) The. Administrator is authorized (1) to make surveys of Government 
records and records management and disposal practices and. obtain reports =- 
thereon from Federal agencies; (2) to promote, in cooperation with the executive '. 
agencies, improved records -management practices and, controls- in such agencies, 
including the central storage or disposition of records not needed by such agencies 
for their current use; and (3) to report to the Congress and the Director of the 
Bureau of the Budget from time to time the results of such activities. 
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The substantive provisions for the amalgamation and control of 
the governmental records are set forth in title V of the act. This title 
is attached as exhibit C, and is known as the Federal Records Act of 
1950. 

As can be seen from the act, the Administrator of General Services 
is vested with staff responsibility for coordinating and improving 
standards, procedures, and techniques with respect to all three areas * 
of records management in. the Federal Government: (1) The creation 
of records; (2) the maintenance of current records; and (3) the retire- 
ment and disposal of records when no longer needed for current 
operations. In each area, the Administrator is directed to develop 
improved practices and promote them adoption by all Federal agen- 
cies. He is required to establish standards for the guidance of Federal 
agencies in determining the classes and types of records that should 
be retained and those that should be disposed of; and he must assist , 
agencies in the application of such standards. To the Administrator 
also goes responsibility for assisting agency heads in protecting the 
records of their agencies against unauthorized physical damage or 
removal. ,. He is given power to inspect or survey each agency^ in 
person or bj r a deputy, enabling him to obtain first-hand information 
concer nin g records management problems and programs. As can be 
further noted from .the. act, the Administrator has authority to estab- 
lish, maintain, and operate records centers for the storage, processing, 
and servicing of records. of Federal agencies. The economies made 
possible through the establishment of records centers have been amply 
proved by the experience - of the Government agencies during the last 
few years. The need for centralized facilities was emphasized by the 
(Hoover) Commission on Organization of the Executive Branch of the 
Government, and in this respect the instant act carries out the Com- 
mission's recommendations. 

The central staff responsibility for records management placed with ♦ 
the Administrator by title Y makes it entirely logical that, except to 
the extent otherwise provided bjr law, authority to issue regulations 
governing the interagency transfer of records should also be vested 
in the Administrator. 

In carrying out his functions under the act, the Administrator of 
General Services is closely assisted by the Archivist of the United 
States and by the Director of the Records Management Division, 
National Archives and Records Service, GSA. However, in the 
annual report on the National Archives and Records Service by the 
Administrator of General Services for fiscal year 1953, it is recom- 
mended that “a more careful evaluation of the so-called permanent 
records would be profitable and should be undertaken as soon as 
possible.” There is no evidence that substantial action ever has 
been taken on this recommendation. 

The functions of the Records Management Division of the National 
Archives and Records Service are set forth in the United States 
Government Organization Manual, as follows: 

This Division is responsible for surveying records management and disposal 
practices of Federal agencies and obtaining reports thereon; for developing 
standards and methods for efficient records management and promoting then- 
adoption by Federal agencies; for the management of central records centers 
established by GSA -to serve ; as economical storage depositories for retired records 
of Federal- ageheieS; and for compiling agency reports of records management 
activities for submissioh<-through:the Administrator to the Bureau of the Budget 
and the Congress. 
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FUTURE ACTION 

While there has been some governmental activity toward solution 
of the records problem, a more vigorous approach seems necessary. 

As a possible guide to the solution of the records problem on a 
Federal level, there is presented herein, examples of what has been 
done along those lines on the State level. Two States, Maryland 
and Virginia, are singled out for this report, as examples of successful 
attempts toward solution of State records management problems. 

The State of Maryland has undertaken to effectuate a streamlining 
of its records management procedures. In order to accomplish this 
end, the State provided appropriate legislation as follows: 

(Senate bill 441) 

AN ACT To repeal section 156 of article 41 of the Annotated Code of Maryland (1951 edition), title “Gover- 
nor — Executive and Administrative Departments,” subtitle "Hall of Records Commission,” and to enact 
in lieu thereof, a new section to said article to be known as section 156 and to stand in the place and stead 
of the section so repealed, providing that every State agency shall establish a continuing program for 
management of its records, and for the disposal of its records, and further providing that it shall he the 
duty of the Hall of Records Commission to supervise said managegient and disposal and to review and 
make recommendations concerning said management «- 

•Section 156 of article 41 of the Annotated Code of Maryland (1951 edition)' 
title “Governor — Executive and Administrative Departments,” subtitle “Hall of 
Records Commission,” be and it is hereby repealed, and that a new section to 
be known as section 156 of said article, be and it is hereby enacted in lieu thereof 
and all to read as follows: 

“156. 

“(a) It shall be the duty of each State agency to develop a continuing program 
for the economical and efficient management of its records, including the estab- 
lishment and/or revision of record retention schedules, in order to insure prompt 
and orderly disposal of records not required by the operations of the agency. 
Prior to becoming operative all such retention schedules must receive the ap- 
proval of the Hall of R,eeords Commission, but schedules providing for the de- 
struction of -records must also receive the written approval of the Board of Public 
Works. 

“(b) It shall be the duty of the Hall of 'Records Commission to further the 
aforesaid program; to inspect the records and records management practices of 
all State agencies, boards and commissions; to review proposals for the purchase 
or rental of record equipment, storage space and services, including the micro- 
filming and photocopving of records, and to make recommendations thereon to, 
the Department of Budget and Procurement or to the Board of Public Works 
as appropriate. 

“Sec. 2. And be it further enacted. That this Act shall take effect June 1, 1953.” 
Approved April 11, 1953. 

The State decided that an outside survey was necessary to accom- 
plish the desired end. The story is best told in the 18 th Annual 
Report of the Archivist of the State Hall of Records as follows: 

SURVEY OF STATE RECORDS 

Up to 1941 there was no general supervision over the records-management 
practices employed by the various State and county agencies. The records of a 
few agencies were controlled by statute ; opinions of the Attorney General governed 
others, but for the most part, records problems were left to the custodian to solve. 
The creation of the hall of records commission (eh. 18, Acts of 1935) and the con- 
struction of an archives building were beneficial insofar as the older records were 
concerned but had little. effect on the care of modern records. 

A permissive law was enacted in 1941 (ch. 825, Acts of 1941) which provided 
that .records no longer necessary to the operations of an agency could be offered 
to the hall of records commission for deposit. If the commission decided that the 
records were of no archival value, they were refused for deposit and the agency 
coxild then apply to the board of public works for permission to destroy them. 
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Legislation passed in 1945 (eh. 248, Acts of 1945) required that all records 
created prior to April 28, 1788, be deposited in the hall of records. An act of 
1949 (ch. 518, Acts of 1949) required that microfilming done for the purpose of 
destroying the original records must meet standards established by the hall of 
records commission. A law (ch. 755, Acts of 1949) of the same year provided a 
means of establishing reeords-disposal schedules, and it also defined certain 
categories as nonrecord in nature and, therefore, subject to disposal by the record 
custodian. Working under these laws, the Archivist succeeded in assisting many 
agencies toward a solution of their records problems. At the same time, however, 
it was realized that the problems of proper records control were increasing rather 
than diminishing. 

At this point, as records problems were approaching an acute stage, it was 
proposed to Governor Lane that a survey be made of all State records. Although 
Governor Lane favored the proposal, he left it to his successor in office to make 
the final decision. It was, therefore, Governor MeKeldin who requested the 
general assembly to appropriate $48,000 for the survey (miscellaneous appro- 
priations No. 2, item 45, 1953 budget). 

The contract between the State, represented by the board of public works, 
and Records Engineering, Inc., was signed on April 28, 1952. Work on the 
survey began immediately. 

Governor MeKeldin appointed a “Special commission on records management” 
tp maintain liaison between the State and Records Engineering, Inc. The com- 
mission members were: Joseph O'C. McCusker, chief deputy comptroller and 
• secretary to the board of public works, James G. Rennie, director of the depart- 
ment of budget and procurement, Michael J. Eotthast, assistant State auditor, 
and Morris L. Radoff, arehivist, chairman. 

The survey of records and recordkeeping practices of the State government, 
which was started by Records Engineering during the last quarter of fiscal year 
1952, was completed in January 1953. On March 2, 1953, the Governor's special 
commission found that the terms of the contract had been met and recommended 
that the contractor be paid in full and released from any further obligation to 
-the State. Records Engineering, on March 9, 1953, was notified that the contract 
had been completed. * . • 

The survey, which was conducted under the direction of Irving ZitmoTe, 
general manager. Records Engineering, Inc., and Albert Rosenfeld, field super- 
visor, covered 98 different State and county agencies and was presented in 35 
separate reports. In addition, seven other reports were prepared consisting of 
a summary report and specialized reports on reeords-management practices. 
During the course of the survey, orientation conferences were held within the 
agencies being studied so that agency personnel were acquained with the purposes 
of the analysis as well as the methods used and the results desired. < Following 
the conferences, the first step in the preparation of the report was an inventory of 
the principal files and records of- the agency. Employees were then interviewed 
to ascertain the use made of the individual records. Drafts of the reports were 
'submitted, with a request for comments, to the agency heads, the commission 
members and to Robert M. Thomas, assistant attorney general, assigned as legal 
consultant to the commission.. All agencies surveyed received final copies of. the 
reports. 

- The -Governor’s special commission at its March meeting proposed, subject to 
the approval of the Governor and the hall of records commission, that the hall of 
records commission assume the administration of the State records management 
program. The Governor’s special commission, with the assistance of Records 
Engineering, Inc., drafted appropriate legislation. On March 19, 1953, Senators 
Della and Kimble introduced the bills in the general assembly which on passage 
became chapters 436 and 437 of the Acts of 1953 and which are reprinted under 
“Acts of Assembly” in this report. 

The responsibilities of the hall of records commission under these acts required 
an increase in staff, and accordingly, an additional appropriation of $11,942 was 
asked for. This amount was included in the Governor’s supplemental budget 
and was granted by the general assembly, April 1, 1953. „ r 

The records management division of the hall of records commission came into 
being on July 1, 1953. While the survey prepared by Records Engineering, Inc., 
afforded an excellent *base for the beginning of such a program, there is much 
'work that must be accomplished before it can become fully effective. , It is too 
soon to know how much money can be saved but there is every reason- to - believe 
that, with the cooperation of the agencies, the total will be large. It is interesting 
to note that Records Engineering, Inc., estimated in their summary report that 
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the accumulation of records inventoried at the time of the survey can be reduced 
from 25,000 to 12,500 linear feet, and that the net annual increment can be re- 
duced from 1,750 to 250 linear feet. J. Millard Tawes/comptroUer of the treasury, 
generalized the results of the survey cogently when he said for the press: » % 

“For the first time in Maryland history we have a complete inventory of records 
held by the State, their volume, how fast they accumulate, and their value, need 
and use from a legal; archival, and business standpoint. This information to- 
gether with the retirement schedules which have been carefully worked out with 
legal approval, will be of utmost value in making operations of all State agencies 
more efficient and economical.” 

An interview with the State archivist, Dr. Morris L. Radoff, elicited 
the information that the State was well satisfied with the results of 
the outside survey and now is taking steps to effectuate the pro- 
cedures. 

Members of the Maryland government staff under Dr. Radoff esti- 
mated that since the survey, the State has been able to destroy 40 or 
50 tons, or 3,000 cubic feet of material, out of several hundreds -of 
tons based on initial inventories, or approximately 17,000 cubic feet 
as a direct result of the survey, and is making great Strides in further- 
ing this record in conformance with survey recommendations. • 

Attached are some forms used by the Maryland government in 'its 
records management program as a result of the survey. Exhibit D 
is a form letter sent to all State agencies informing them of the rec- 
ords management program and individual agency responsibility 
thereunder. -<• » 

Exhibit E is a form to be submitted by the State agency to the 
archivist requesting disposition of records described therein. The 
form then is kept as a permanent descriptive record of papers 
destroyed. 

Exhibit F is a certificate which states that certain records have 
been destroyed. The certificate merely lists the records and refer- 
ences to descriptive material contained in a form such as exhibit E. 

Exhibit G is a form used by the archivists in analyzing agency rec- 
ords in an attempt to aid the agency in setting up and managing its 
own records and in establishing a schedule of disposal for them. 

The Commonwealth of Virginia also engaged an outside organiza- 
tion to undertake the survey and reorganization of State records 
management. In 1949 they undertook a records survey of all State 
agencies, institutions, and departments. 

The initial benefits to the State from the survey included destruction 
of 25 years 3 accumulation of records at an estimated saving in space 
and equipment of $150,000 and a conservative estimate of savings 
to the Commonwealth is approximately $50,000 per year. 

Former Gov. William M. Tuck, of Virginia, now a Member of 
Congress from that State, was the official who instituted the outside 
survey in Virginia. In his words, the survey resulted in a “very large 
savings of public funds. 33 Furthermore, as a result of his experience 
on a State level, he has made the following observation: 

In view of the tons of Federal records, involving millions of cubic feet of fiodr- 
space for their storage and the public funds necessary to be expended, it would 
seem to me that much savings could be accomplished and I would strongly recom- 
mend that provision be made for a study of this subject. 
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PRIVATE INDUSTRY 

The results of large private industries’ efforts to solve the problem 
of records management show promise of good 'results on the Federal 
Government level. 

Radio Corporation of America, Inc., as a result of a highly satisfac- 
tory outside survey conducted for Montgomery Ward, Inc., con- 
tracted with an outside organization to survey the records of RCA. 

It is indicated that RCA was extremely successful with its survey,, 
which resulted in the destruction of some 25 to 30 tons of records and 
the saving of many thousands of square feet of space. 

The outside firm was able to change antiquated company policies 
of records management by pointing out more satisfactory methods 
employed by other companies of comparable size. For example, the 
survey cut down the time for retaining certain employment records, 
from 21 years to 2 years. This resulted in release of much filing 
equipment, space, and administrative cost. 

RCA officials felt that an outside group had no personal feelings, 
about the records under consideration and thus would be able to exer- 
cise considerably more objectivity of judgment in the destruction 
thereof. 

When the project was under consideration, the survey organization 
was asked to submit an estimate of proposed time and expense to be 
involved in the survey. It was then undertaken to keep the survey 
within the proscribed limits. 

- Another example of the successful records-survey project in private- 
industry is to be found in the one conducted for the E. F. Goodrich 
Co. of Akron, Ohio. 

Company officials long were aware of the records-management- 
problem but, until the outside surveyors took over, were unable to- 
convince their various department officials that certain records should 
be retired or- destroyed for economy purposes. 

When the outside surveyors completed the job, they were able to 
show these officials on an objective basis that their records program, 
was inefficient and uneconomic. 

The survey was successful from a financial standpoint since it cost . 
the company some $7,500 to $8,000 and has directly resulted in savings- 
of some $60,000 annually since its completion, plus the elimination of 
several tons of records which took up valuable office and storage space- 
and a great deal of administrative time and effort. 

SURVEYS ON A FEDERAL GOVERNMENT LEVEL 

Outside records surveys on a Government level seem also to have- 
shown eminently satisfactory results to date. 

As mentioned previously in the instant report, there has been an 
outside survey conducted on behalf of GSA in the field of Government 
microfilming activities. 

As a result of that survey the agency now has a complete analytical 
report on all phases of Government microfilming, along with suggested 
solutions to all problems presenting themselves- in this field. For 
example, the agency was shown that its microfilming equipment was 
operating at only 19 percent of capacity. Suggestions were made for 
improvement of this situation. 
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The survey referred to above became the subject of discussion in the 
hearings on the Independent Offices Appropriations for 1955 before a 
subcommittee of the Committee on Appropriations of the House of 
Representatives. Im -that hearing the results were described in the 
following exchange between Congressman Yates and Mr. Wayne C. 
Grover, Archivist of the United States: 

Records Engineering, Ine., found that there are about 230 going projects in the 
Government. They examined several projects in detail, projects now in existence 
on which expenditures of around $800,000 are being made annually. They 


being expended right today. 

Mr. Yates. The summary in the survey itself, page 4, subparagraph (d), 
states: 

“Savings estimated at $2,400,000 in present operations were in view at the time 
of the survey and $6,600,000 of proposed projects were found unacceptable in the 
light of modern records-management standards.” 

Mr. Grover. As to the $6,600,000 of proposed projects, one of them was a 
proposal to microfilm X-ray, which is not feasible at all, and another one had 
to do with the proposed microfilming of some securities of public debt service 
at Chicago. I think the reports on those two projects killed them. I don’t 
think there is any more to worry about those. 

The figure of $2.4 million represents a saving of 50 percent of the total expendi- 
tures the Government is making today on microfilming, which this firm found to 
be running at around $4,800,000. 

Another executive agency of Government, the Post Office Depart- 
ment, presently is talcing steps to combat the records problem through 
'use of a private records-survey organization. 

The outside agency has been at work on the Post Office Depart- 
ment files since March 1, 1954. The decision to hire an outside 
agency to do the job was made because experience has shown that 
internal surveys rarely are successful. Personnel tend to form 
emotional attachments to records and regard them as a source of 
personal security, thus are loathe to relinquish them for disposal. 
An outside agency provides the only really objective approach to- 
economy in records management, since such an agency has no personal 
relationship to the creation of the records and only is interested in 
finding money saving methods for the client. 

survey undertaken in the Post-Office Department, and which 
J/ is being recommended in this report for other agencies, undertook to* 
V review not only practices relating to the filing of printed matter but, 
what is probably at least as important, the practices in creation of 
records. In addition, there was considered the necessity for various- 
categories of agency reports. There appears to be a tendency in the- 
executive branch of the Government when a temporary need is filled 
by the preparation of a report to have such a report prepared., at. 
regular intervals even long after the use for such information is ended. 
A disinterested survey can eliminate such practices. 

Even with only a few weeks of operation and with the survey 
incomplete, the economies already effected are such that the cost 
of the survey represents only a fraction. These savings, in, a great 
measure, can be duplicated every year. ■ / 

The value of this type operation is amply demonstrated by the 
following letter which was sent to the chairman. Senator Styles- 
Bridges, on this subject by Postmaster General Arthur E. Summerfieldr 
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* - - - Office of the Postmaster General, 

Washington, D. C., July IB, 19 5 / t . 

Hon: Styles Bridges, “ 

United States Senate r 

Hear Senator Bridges: T-hisis in reply to an oral request from your office 
'which- we 'received on Saturday July 10, regarding our experience in dealing with, 
the problem .of.recoxds„rqanagement 1 .,~- .It f is,.my understanding that you wish this 
information 'for your guidance in attacking the problem of records management 
-throughout the Federal service. 

On March 1, 1954, we instituted an aggressive program of eliminating our 
accumulations of unnecessary records and of undertaking procedural studies which 
would lead to the curtailment of unnecessary records creation for the future. We 
found it necessary to engage the services of an outside consultant in order to obtain 
outside objectivity. Apparently one of the most precious things for an office 
worker is his store of records. Consequently, someone with no emotional attach- 
ment for those records must make the independent evaluations which will lead to 
their removal. 

We gaye to Records Engineering, Inc., the task of assisting us in making sub- 
stantial accomplishments in curtailing records both for the immediate and for the 
future. Also, we directed them to assist us in establishing a records management 
unit which will carry on this work on a continuing basis as part of the Post Office 
Department organization. 

Although this firm has been on the job little more than 3 months, it has been 
able to remove from Washington headquarters alone an accumulation that would 
make over 100 piles, each as high as- the Washington Monument. From our field 
installations they have also provided for the removal and disposal of additional 
personnel records that will add to the scrapheap another 32 stacks, each as high 
as the Washington Monument. It would require 22 miles of filing space to house 
the departmental and field records so far scheduled for disposal or removal. 

The savings accomplished thus far may be identified in space, file cabinets, 
and personnel. In the departmental headquarters alone, 15,000 square feet has 
been recaptured which was formerly occupied by old and useless records. In 
the old Post Office Building across the street from us, we freed an additional 
16,000 square feet of floor space. At the Post Office Department record center 
at Asheville, N. C., we saved over 20,000 square feet of floor space by closing 
down the center through the destruction or removal of record holdings. 

The savings in filing equipment will be identified materially over a period of 
^ several years. For 1952 we impounded and did not spend $200,000 previously- 

earmarked for the purchase of filing equipment. For fiscal year 1955 we had 
budgeted $325,000 for the purchase of filing equipment. This money is also 
now being impounded. The surplus filing equipment which will be made avail- 
able should provide a storehouse to take care of future requirements over a 
period of years. 

Identifiable savings Will also be found in the elimination of personnel as a 
result of the elimination of the paper on which they had been working or the. 
removal of the files they had been caring for. If we take our personnel record- 
keeping for example, we have eliminated the flow to Washington from field offices 
of over 1 million pieces of paper a year. We have had various estimates of the 
number of people which this' should eliminate, and although I cannot give you a 
specific figure today, it will be substantial. The report of Records Engineering 
suggests the elimination of around 40 people on just this 1 activity. Similarly., 
in each of the surveys that are made the report includes the recapitulation of 
Identifiable savings which can be made in space, filing equipment, and personnel. 
Simultaneously, the contractor is examining our paperwork practices throughout 
all of'our operations. They are examining paperwork in the postal transportation 
service} in the procurement and supply, in accounting, in reporting, in postal 
saving^, money orders, etc. Should you desire it, we will be glad to give you a 
subsequent report of accomplishments as our findings materialize and are trans- 
lated into action and sayings. 

Our approach to records management through the medium of Records Engi- 
neering, Inc., is different from that of the orthodox records management programs 
which arq found in Government agencies. We have not been content merely 
with cleaning out file drawers of existing accumulations. Nor have we been 
content with establishing of Curtailing retention periods so that records may be 
on hand for a specific period. Rather, we would like to avoid all of the costs 
which precede the filing of unnecessary paper. Accordingly, the approach we 
have used is to examine the work performed and ask ourselves whether the work 
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needs to be done at all, or whether it can be done more simply. In this way we 
are able to go beyond the mere cleaning out of file cabinets; we are able to eliminate 
the creation of a lot of unnecessary paperwork. Therein lies the real opportunity 
for substantial savings. I am sure that the experience we are having in the 
Post Office Department should be fully applicable throughout the Federal service. 
It is for this reason that we included in the contract of Records Engineering, Inc., 
the responsibility for dealing with the problem “records creation.” 

Last week representatives of the Bureau of the Budget called upon us also to 
inquire about our records management program and our experience with this 
particular consultant firm. These staff members wanted particularly to know 
what techniques were being used which could be extended to other areas of the 
Federal Government. Specifically, they were interested in the records creation 
aspect of the work. 

We told them that in the first instance we insisted upon the assignment of a 
senior member of Records .Engineering, Inc., to monitor the contract. We had 
canvassed available consultants and obtained clientele appraisals. While we 
found most satisfactory appraisals of Records Engineering, Inc., we also found 
that particular credit was given -to the work of the vice president and general 
manager of the firm, Mr. Irving Zitmore. Because of the immense problems we 
have here in the Department, we required that this project be under his personal 
supervision. 

Mr. Zitmore agreed to assign to the project not “records analysts” as such, but 
broad-gaged procedures analysts who could make thorough procedural surveys 
and see the creation and use of records in their larger operating framework, 
f Then, we required — as we do with other consultants engaged by us — that the 
product of the contract not be an expensive report which might or might not be 
implemented. Instead, we required that the firm work with us in the actual 
implementation and follow through our approved recommendations. In many 
instances our operating officials put their recommendations into effect even before 
a formal report is filed. The final element in our working formula is executive 
follow through. A representative of our top management works with the con- 
sultant in removing barriers and in achieving execution of approved recommenda- 
tions. 

May I add that we assigned to this firm, also, the problem of formulating for us 
our records protection program to assure continuancemf, Post-Office ^Department 
operations in case of war and following a war. They are well along on this project. 
Their approach here parallels that which they have used on other studies. They 
immediately obliged each of our bureaus to canvass our operating assumptions in 
times of emergency and to review both our minimum operating requirements 
and our requirements for historical recordkeeping. As you know, microfilming 
can be most expensive. This firm developed for us a very simple solution involv- 
ing the use of existing Government facilities which will enable us to have the 
advantages of microfilm protection at least cost to the Government. 

I am pleased that your attention should have been called to the work that we 
have been doing here at the Post Office Department. Should you desire any 
further information on this subject now or in the future, please do not hesitate 
to call upon us. , 

Sincerely yours, 

Arthur E. Stjmmerfiehd, 

J Postmaster General, 


CONCLUSIONS 

1. There are afc present more than 25 million cubic feet of Govern- 
ment records in Existence. 

2. The annual cost to the United States Government of records 
management approximates $4 billion. Under present conditions this 
figure must necessarily increase. 

3. Unless some remedial action is taken with regard to records 
management in the near future, the problem will become almost 
incapable of solution. 

4. Indications are that the existing means of dealing with the 
growing problem are inadequate. 

5. It has been established through the experience of State govern- 

ments and private industry, as well as some agencies of the United 
States Government, that private records surveys are successful . in 
drastically reducing costs of records management. ' . 

6. It has been estimated that about 20 to 33 percent of the present 
cost of records management can be reduced by a records-manage.ment 
survey conducted for the United States Government as a whole. 
Based on this estimate it appears possible to save $850 million to 
$950 million. Some estimates reach as high as $1 billion and higher. 

7. An outside survey is preferable to an internal one for the reason 

that the subject is one requiring objectivity of judgment, which can 
only be exercised by a disinterested outside group whose main interest 
is savings on a dollar and - cents basis, and' whose trained personnel 
are free from departmental self-interest. . 
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RECOMMENDATION S 


1. It is recommended that funds he made available to the Admin- 
istrator of General Services Administration to arrange for surveys of 
record procedures, to embrace creation of records, maintenance of 

j’ecords and disposal of records as well as the administrative pro- 
"cedures utilized in these functions, these surveys also to include a 
study of the need for and the practices utilized in the Government 
reporting practices, particularly interagency reports. These surveys 
should eventually embrace all Government agencies, both civilian and 
military. The surveys should be conducted by competent, non-Gov- 
ernment records management specialists. 

2. It is recommended that responsibility for this activity be vested 
in the Administrator of the General Services Administration. 

3. It is recommended that the Administrator of the General Serv- 
ices Administration be assisted by the Director of the Bureau of the 
Budget in implementing recommendations. 

4. It is recommended that copies of all reports, together with an 
estimate of the savings to be effected, be made available upon com- 
pletion of each survey to the Director of the Records Management 
Division, Archives and Records Service, the Director of the Bureau 
of the Budget, and to the Appropriations Committees of the Senate 
and the House of Representatives, as well as to the Government 
Operations Committees of the Senate and the House of Repre- 
sentatives. 

^o. It is suggested that an exception be made in the case of the 
substantive files of investigative agencies having responsibilities under 
law for the detection of crime or subversive activity. 

6. In order that savings effected by means of these surveys not be 
dissipated, it is recommended that each agency be required to refund 
any such savings to the United States Treasury. 

7. It is recognized that surveys covering the vast and complex 
structure of government will require time to complete. However, 
it is recommended that immediate, continuous, and vigorous action 
be taken so as to assure the benefits of these surveys as soon as 
possible. 

8. It' is recommended -that in each case the services to be rendered 
by the records management specialists include recommendations 
which will hold additional accumulation of records to a minimum so 
that economies effected will apply into the future. 


Exhibit A , 

-Records Disposal Act, Approved July 7, 1943, as Amended July 6, 1945* 

[57 Stat. 380-383; 59 Stat. 434] 

AIST ACT To provide for the disposal of certain records of the United States Government 

Be it enacted by the Senate and House of Representatives of the United States of 
America in Congress assembled. That •when used in this Act, the word “records” 
includes all books, papers, maps, photographs, or other documentary materials, 
regardless of physical form or characteristics, made or received by any agency of 
the United States Government in pursuance of Federal law or in connection with 
the transaction of public business and preserved or appropriate for preservation 
by that agency or its legitimate successor as evidence of the organization, func- 
tions, policies, decisions, procedures, operations, or other activities of the Gov- 
t ernment or because of the informational value of data contained therein. Library 

and museum material made or acquired and preserved solely for reference or 
exhibition purposes, extra copies of documents preserved only for convenience 
of reference, and stocks of publications and of processed documents are not 
<f included within the definition of the word “records” as used in this Act. 

Sec. 2. The National Archives Council shall promulgate regulations, not incon- 
sistent "with this Act, establishing (1) procedures for the compiling and submitting 
to the Archivist of the United States of lists and schedules of records proposed 
for disposal, (2) procedures for the disposal of records authorized for disposal, 
and (3) standards for the reproduction of records by photographic or micro- 
photographic processes with a view to the disposal of the original records. Such 
regulations, when approved by the President, shall be binding on all agencies of 
the United States Government. 

Sec. 3. The head of each agency of the United States Government shall sub- 
mit.to the Archivist of the United States, in. accordance with regulations promuli 
gated as provided in section 2 of this Act (1) lists of any records in the custody 
of ’the agency that have been photographed or microphotographed in accordance 
with the said regulations and that, as a consequence thereof, do not appear to 
have sufficient value to warrant their further preservation by the Government; 
(2) lists of any other records in the custody of the agency that are not needed by 
it in the transaction of its current business and that do not appear to have suffi- 
cient administrative, legal, research, or other value to warrant their further 
preservation by the Government; and (3) schedules proposing the disposal after 
the lapse of specified periods of time of records of a specified form or character 
that either have accumulated in the custody of the agency or that may accumu- 
late therein at any time after the submission of such schedules and that apparently 
will not after the lapse of the period specified have sufficient administrative, 
legal, research, or other value to warrant their further preservation by the 
Government. 

Sec. 4. The Archivist shall submit to Congress, at such times as he shall deem 
expedient, the lists or schedules submitted to him in accordance with the provisions 
of section 3 of this Act, or parts of such lists or schedules, and lists or schedules 
of any records in his legal custody, insofar as it shall appear to him that the records 
listed in such lists or schedules do not, or will not after the lapse of the period 
specified, have sufficient administrative, legal, research, or other value to warrant 
their continued preservation by the United States Government: Provided, That 
the Archivist shall not submit to Congress lists or schedules of records of any 
existing agency of the Government in his legal custody without first having 
obtained the written consent of the head of such agency. 

The Archivist may also submit to Congress, together with recommendations 
f of the National Archives Council with respect thereto, and at such times as he 

[ may deem ex pedient, schedules proposing the disposal, after the lapse of speci- 

| a Secs. 4, 6, 7, and 12 appear as amended July 6, 1945. 
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fied periods of time, of records of a specified form or character common to several' 
or all agencies that either have accumulated or may accumulate in such agencies 
and that apparently -will not, after the lapse of the periods specified, have suffi- 
cient administrative, legal, research, or other value to warrant their further 
preservation by the United States Government. 

Sec. 5. Whenever the Archivist shall submit lists or schedules to Congress, 
it shall be the duty of the presiding officer of the Senate to appoint two Senators 
who, with the members of the Committee on the Disposition of Executive 
Papers of the House of Representatives, shall constitute a joint committee to- 
tvhich all such lists or schedules shall be referred, and the joint committee shall 
examine such lists or schedules and submit to the Senate and House of Repre- 
sentatives, respectively, a report of such examination and its recommendations. 

Sec. 6. If the joint committee reports that any of the records listed in a list ' 
or schedule referred to it do not, or will not after the lapse of the period specified, 
have sufficient administrative, legal, research, or other value to warrant their 
continued preservation by the Government, the Archivist shall notify the agency 
or agencies having such records in their custody of the action of the joint com- 
mittee and such agency or agencies shall cause such records to be disposed of in- 
accordance with regulations promulgated as provided in section 2 of this Act: 

Provided, That authorizations granted pursuant to schedules submitted under- 
the last paragraph of section 4 of this Act shall be permissive and not mandatory. 

Sec. 7. If the joint committee fails to make a report during any regular or 
special session of Congress on any list or schedule submitted to Congress by the 
Archivist not less than ten days prior to the adjournment of such session, the- ?< 

Archivist may empower the agency or agencies having in their custody records 
covered by such lists or schedules to cause such records to be disposed of in- \ 

accordance with regulations promulgated as provided in section 2 of this Act. 

Sec. 8. Whenever it shall appear to the Archivist that any agency has in its \ 

custody, or is accumulating, records of the same form or character as any records M 

of the same agency previously authorized by Congress to be disposed of, he may 
empower the head of such agency to dispose of such records, after they have been 
in existence a specified period of time, in accordance with regulations promulgated 
as provided in section 2 of this Act and without listing or scheduling them. 

Sec. 9. Records pertaining to claims and demands by the Government of the 
United States or against it, or to any accounts in which the Government of the 
United States is concerned, either as debtor or creditor, shall not be disposed of by 
the head of any agency under any authorizations granted pursuant to the pro- 
visions of sections 6, 7, and 8 of this Act, until such claims, demands, and accounts 
have been settled and adjusted in the General Accounting Office, except upon the 
written approval of the Comptroller General of the United States. 

Sec. 10. ’Whenever the Archivist and the head of the agency that has custody 
of them shall jointly determine that any records in the custody of any agency of 
the United States Government are a continuing menace to human health or life 
or to property, the Archivist shall cause such menace to be eliminated immediately 
by whatever method he may deem necessary. If any records in the custody of 
the Archivist are disposed of under this section, the Archivist shall report the 
disposal thereof to the agency from which they were transferred. 

Sec. 11. At any time during the existence of a state of war between the United 
States and any other nation or when hostile action by a foreign power appears 
imminent, the head of any agency of the United States Government may authorize- 
the destruction of any records in his legal custody situated in any military or 
naval establishment, ship, or other depository outside the territorial limits of" 
continental United States (1) the retention of which would be prejudicial to the- 
interests of the United States or (2) which occupy space urgently needed for mili- ; 

tary purposes and are, in his opinion, without sufficient administrative, legal,, 
research, or other value to warrant their continued preservation: Provided, That 
within six months after the disposal of any such records, the official who directed’ 
the disposal thereof shall submit a written report thereon to the Archivist in 
which he shall describe the character of such records and state when and where- 
the disposal thereof was accomplished. 

Sec. 12. The Archivist shall transmit to Congress at the beginning of each 
regular session reports as to the records authorized for disposal under the provisions- 
of section 7 of this Act and' as to the records disposed of under the provisions of 
sections 10 and 11 of this Act. 

Sec. 13. Photographs or microphotographs of any records made in compliance- 
with regulations promulgated as provided in section 2 of this Act shall have the- 
same force and effect as the originals thereof would have and shall be treated as- 
originals for. the purpose of their admissibility in evidence. Duly certified or- 
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authenticated reproductions of such- photographs or microphotographs shall be 
admitted in evidence equally with the original photographs or microphotographs. 

Sec. 14. All moneys derived by agencies of the Government from the sale of 
records authorized for disposal under the provisions of this Act shall be paid into 
the Treasury of the United States unless otherwise required by existing law ap- 
plicable to the agency. 

Sec. 15. The procedures herein prescribed are exclusive and. no records of the 
United States Government shall be alienated or destroyed except in accordance 
with the provisions of this Act. 

, Sec. 16. ,The Act entitled “An Act to provide for the disposition of certain rec- 
ords of the United States Government,” approved August 5, 1939 (53 Stat. 1219), 
the Act entitled “An Act to provide for the disposition of certain photographed. 
records of the United States Government, and for other purposes,” approved 
September 24, 1940 (54 Stat. 95S), and all other Acts or parts of Acts inconsistent 
with the provisions of this Act are hereby repealed. 


i ' ' Exhibit B 

[H. Kept. No. 1541, 83d Cong., 2d sess.] 

Disposition of Sundry Papers 

; The joint select committee of the Senate and House of Representatives,. 

M appointed on the part of the Senate and House of Representatives and acting in 

compliance with the provisions of the act approved July 7. 1943 (57 Stat. 380), 

| as amended by the act approved July 6, 1945 (59 Stat. 434), respectfully reports 

L to the Senate and House of Representatives that it has received and examined 

the report of the Archivist of the United States No. 54-11, dated April 7, 1954,. 
to the 83d Congress, 2d session, submitting the following lists or schedules covering 
records proposed for disposal by the Government agencies indicated: 


Job No. 

Agency by which submitted. 

Job No. 

Agency by which submitted 

H-NNA-872 

Housing and Homo Finance 
Ajrency. 

II-NNA-1059 

II-N NA-1060 

Department of the Army. 
Department of Commerce. 

H-NNA-022 

II-NN A— 10 58 

Post Office Department. 

H-NNA-924 

Do. 

II— NNA— 1072 

General Services Administration.. 
Veterans’ Administration. 

II-NN A-926 - — 

Do. 

II-NNA-1073 

II-NNA-938 

Department of Commerce. 

II-NNA-1074 

Do. 

II-NNA-971 

Do. 

II-NNA— 1079 

Department of the Army. 

II— NN A-1000 

Department of the Navy. 

II— NNA— 1086 

Department of Agriculture. 
General Services Administration,. 
National Archives and Rec- 
ords Service (General Sched- 
ule). 

r II-NNA-1007... 

► II-NNA-1010— 

1 II— NNA-1011 

II— NNA-1031 

Department of Commerce. 
Department of the Navy. 

Do. 

Do. 

II-NN A-1090— 

II— NNA— 1032 

Department of State. 

II-NNA-1095 

Post Office Department. 

II— NNA-1033 

Do. 

II-NN A-1096 

Do. 

II-NNA-1037 

General Services Administration. 

III-NIR— 74 

General Services Administration.. 

i II-NNA-1038 

Department of the Navy 

III— NIR-S2 

Do. 

i II— NNA— 1040 — 

Do. 

III-NNR-92 

Do. 


Your committee reports that the records proposed for disposal in the said lists- 
or schedules reported by the Archivist of the United States do not, or will not 
after the lapse of the period specified, have sufficient adniinistrative, ' legal, re- 
search, or other value to warrant their continued preservation by the Government- 
and recommends that their disposal be accomplished subject to the proviso of 
section 6 and the provisions of section 9 of the aforementioned act, as amended. 

Respectfully submitted to the Senate and House of Representatives. 

C. W. Bishop, 

Edward A. Garmatz, 

Members on the Part of the House. 
Frank Carlson, 

Olin D. Johnston, 

Members on the Part of the Senate - 
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Exhibit C 

“TITLE V— FEDERAL RECORDS 
“short title 

“Sec. 501. This title may be cited as the 'Federal Records Act of 1950’. 
“custody and control op property 

“Sec. 502. The Administrator shall have immediate custody and control of 
the National Archives Building and its contents, and shall have authority to 
design, construct, purchase, lease, maintain, operate, protect, and improve 
buildings used by him for the storage of records of Federal agencies in the District 
of Columbia and elsewhere. 

“national historical publications commission 

“Sec. 503. (a) There is hereby created h National Historical Publications 
Commission consisting of the Archivist (or an alternate designated by him), who 
shall be Chairman; the Librarian of Congress (or an alternate designated by him); 
one Member of the United States Senate to be appointed, for a term of four years, 
by the President of the Senate; one Member of the House of Representatives to 
be appointed, for a term of two years, by the Speaker of the House of Representa- 
tives; one representative of the judicial branch of the Government to be appointed, 
for a term of four years, by the Chief Justice of the United States; one representa- 
tive of the Department of State to be appointed, for a term of four years, by the 
Secretary of State; one representative of the Department of Defense to be ap- 
pointed, for a term of four years, by the Secretary of Defense; two members of 
the American Historical Association to be appointed by the council of the said 
association, one of whom shall serve an initial term of two years and the other an 
initial term of three years, but their successors shall be appointed for terms of 
four years; and two other members outstanding in the fields of the social or physical 
sciences to be appointed by the President of the United States, one of whom shall 
serve an initial term of one year and the other an initial term of three years, but 
their successors shall be appointed for terms of four years. The Commission 
shall meet annually and on call of the Chairman. 

“(b) Any person appointed to fill a vacancy in the membership of the Com- 
mission shall be appointed only for the unexpired term of the member whom he 
shall succeed, and his appointment shall be made in the same manner in which 
the appointment of his predecessor was made. 

“(c) The Commission is authorized to appoint, without reference to the 
Classification Act of 1949 (Public Law 429, 81st Congress, approved October 28, 
1949), an executive director and such editorial and clerical staff as the Commission 
may determine to be necessary. Members of the Commission who represent any 
branch or agency of the Government shall serve as members of the Commission 
without additional compensation. All members of the Commission shall be 
reimbursed for transportation expenses incurred in attending meetings of the 
Commission, and all such members other than those who represent any branch 
or agency of the Government of the United States shall receive in lieu of sub- 
sistence en route to or from or at the place of such service, for each day actually 
spent in connection with the performance of their duties as members of such 
Commission, such sum, not to exceed $25, as the Commission shall prescribe. 

“(d) The Commission shall make plans, estimates, and recommendations for 
such historical works ai\d collections of sources as it deems appropriate for printing 
or otherwise recording at the public expense. The Commission shall also co- 
operate with and encourage appropriate Federal, State, and local agencies and 
nongovernmental institutions, societies, and individuals in collecting and pre- 
serving and, when it deems such action to be desirable, in editing and publishing 
the papers of outstanding citizens Qf the United States and such other documents 
as may be important for an understanding and appreciation of the history of the 
United States. The Chairman of the Commission shall transmit to the Admin- 
istrator from time to time, and at least once annually, such plans, estimates, and 
recommendations as have been approved by the Commission. 

“federal records council 

“Sec. 504. The Administrator shall establish a Federal Records Council, 
and shall advise and consult with the Council with a view to obtaining its advice 
and assistance in carrying out the purposes of this title. The Council shall include 
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representatives of the legislative^ judicial, and executive branches of the Govern- 
ment in such number as the Administrator shall determine, but such Council 
shall include at least four representatives of the legislative branch, at least two 
representatives of the judicial branch, and at least six representatives of the 
executive branch. Members of the Council representing the legislative branch 
shall be designated, in equal number, by the President of the Senate and the 
Speaker of the House of Representatives, respectively. Members of the Council 
representing the judicial .branch, shall be designated by the Chief Justice of the 
United States. The Administrator is authorized to designate from persons named 
by the head of any executive agency concerned, not more than one representative 
from such agency to serve as a member of the Council. Members of the Council 
shall serve without compensation, but shall be reimbursed for all necessary .ex- 
penses actually incurred in the performance of their duties as members of the 
Council. The Council shall elect a chairman from among its own membership, 
and shall meet at least once annually. 

“records management; the administrator 

• “Sec. 505. (a) The Administrator shall make provisions for the economical 
and efficient management of records of Federal agencies (1) by analyzing, de- 
veloping, promoting, and coordinating standards, procedures, and techniques 
designed to improve the management of records, to insure the maintenance and 
security of records deemed appropriate for preservation, and to facilitate the 
segregation and disposal of records of temporary value, and (2) by promoting the 
efficient and economical utilization of space, equipment, and supplies needed for 
the purpose of creating, maintaining, storing, and servicing records. 

“(b) The Administrator shall establish standards for the selective retention 
of records of continuing value, and assist Federal agencies in applying such 
standards to records in their custody; and he shall notify the head of any Federal 
agency of any actual, impending, or threatened unlawful removal, defacing, 
alteration, or destruction of records in the custody of such agency that shall 
come to his attention, and assist the head of such agency in initiating action 
through the Attorney General for the recovery of such records as shall have been 
unlawfully removed and for such other redress as may be provided by law. 

“(c) The Administrator is authorized to inspect or survey personally or by 
deputy the records of any Federal agency, as well as to make surveys of records 
management and records disposal practices in such agencies, and shall be given 
the full cooperation of officials and employees of agencies in such inspections and 
surveys: Provided, That records, the use of which is restricted by or pursuant to 
law or for reasons of national security or the public interest, shall be inspected 
or surveyed in accordance with regulations promulgated by the Administrator, 
subject to the approval of the head of the custodial agency. 

“(d) The Administrator is authorized to establish, maintain, and operate 
records centers for the storage, processing, and servicing of records for Federal 
agencie's pending their deposit with the National Archives of the United States or 
their disposition in any other manner authorized by law; and to establish, main- 
tain, and operate centralized microfilming services for Federal agencies. 

“(e) Subject to applicable provisions of law, the Administrator shall promulgate 
regulations governing the transfer of records from the custody of one executive 
agency to that of another. 

“(f) The Administrator may empower any Federal agency, upon the sub- 
mission of evidence . of need therefor, to retain records for a longer period than 
that specified, in disposal schedules approved by Congress, and, in accordance 
with regulations promulgated by him, may withdraw disposal authorizations 
covering records listed in disposal schedules approved by Congress. 

“records management; agency heads 

“Sec. 506. (a) The head of each Federal agency shall cause to be made and 
preserved records containing adequate and proper documentation of the organi- 
zation, functions, policies,- decisions, procedures, and essential transactions of the 
agency and designed to furnish the information necessary to protect the legal 
and financial rights of the Government and of persons directly affected by the 
agency’s activities. ' 

“(b) The head of each Federal agenc 3 * shall establish and maintain an active, 
continuing program for the economical and efficient management of the records of 
the agency. Such program shall, among other things, provide for (1) effective 
controls over the creation, maintenance, and use of records in the conduct of 
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current business; (2) cooperation with the Administrator in applying standards, 
procedures, and techniques designed to improve the management of records, pro- 
mote the maintenance and security of records deemed appropriate for preserva- 
tion, and facilitate the segregation and disposal of records of temporary value;: 
and (3) compliance .with the provisions of this title and the regulations issued, 
thereunder. 

“(c) Whenever the head of a Federal agency determines that substantial, 
economies or increased operating efficiency can be effected thereby, he shall pro- 
vide for the storage, processing, and servicing of records that are appropriate- 
therefor in a records center maintained and operated by the Administrator or,, 
when approved by the Administrator, in such a center maintained and operated' 
by the head of such Federal agency. 

“(d) Any official of the Government who is authorized to certify to facts on the 
basis of records in his custody, is hereby authorized to certify to facts on the basis 
of records that have been transferred by him or his predecessors to the. 
Administrator. 

“(e) The head of each Federal agency shall establish such safeguards against 
the removal or loss of records as he shall determine to be necessary and as may be 
required by regulations of the Administrator. Such safeguards shall include- 
making it known to all officials and employees of the agency (1) that no records 
in the custody of the agency are to be alienated or destroyed except in accordance 
with the provisions of the Act approved July 7, 1943 (57 Stat. 380-383), as 
amended July 6, 1945 (59 Stat. 434), and (2) the penalties provided by law for- 
the unlawful removal or destruction of records. 

“(f) The head of each Federal agency shall notify the Administrator of any 
actual, impending, or threatened unlawful removal, defacing, alteration, or- 
destruction of records in the custody of the agency of which he is the head that 
shall come to his attention, and with the assistance of the Administrator shall- 
initiate action through the Attorney General for the recovery of records he knows- 
or has reason to believe have been unlawfully removed from his agency, or from 
any other Federal agency whose records have been transferred to his legal custody. 

"(g) Nothing in this title shall be construed as limiting the authority of the- 
Comptroller General of the United States with respect to prescribing accounting 
systems, forms, and procedures, or lessening the responsibility of collecting and. 
disbursing officers for rendition of their accounts for settlement by the General. 
Accounting Office. 

“archival administration 

“Sec. 507. (a) The Administrator, whenever it appears to him to be in the- 
public interest, is hereby authorized — 

“(1) to accept for deposit with the National Archives of the United States 
the records of any Federal agency or of the Congress of the United States 
that are determined by the Archivist to have sufficient historical or other- 
value to warrant their continued preservation by the United States Gov- 
ernment; 

“(2) to direct and effect, with the approval of the head of the originating 
agency (or if the existence of such agency shall have been terminated, then 
with the approval of his successor in function, if any), the transfer of records- 
deposited (or approved for deposit) with the National Archives of the United 
States to public or educational institutions or associations: Provided, That 
the title to such records shall remain vested in the United States unless-- 
otherwise authorized by Congress; and 

“(3) to direct and effect the transfer of materials from private sources 
authorized to be received by the Administrator by the provisions of subsection- 
(e) of this section, 

“(b) The Administrator shall be responsible for the custody, use, and with- 
drawal of records transferred to him: Provided, That whenever any records the- 
use of which is subject to statutory limitations and restrictions are so transferred, 
permissive and restrictive statutory provisions with respect to the examination 
and use of such records applicable to the head of the agency from which the records, 
were transferred or to the employees of that agency shall thereafter likewise be 
applicable to the Administrator, the Archivist, and to the employees of the- 
General Services Administration, respectively : Provided further, That whenever 
the head of any agency shall specify in writing'restrictions that appear to him to be 
necessary or desirable in the public interest, on the use or examination of records-- 
being considered for transfer from his custody to the Administrator, the Adminis- 
trator shall impose such restrictions on the records so transferred, and shall not. 


RECORDS MANAGEMENT, UNITED STATES GOVERNMENT 23 

remove or relax such restrictions without the concurrence In writing of the head of 
the agency from which the material shall have been transferred (or if the existence 
of such agency shall have been terminated, then he shall not remove or relax such 
restrictions without the concurrence of the successor injunction, if any, of such 
agency head) : Provided, however. That statutory and other restrictions referred 
to in the provisos of this subsection shall not remain in force or effect after the 
records have been in existence for fifty years unless the Administrator by order 
shall determine with respect to specific bodies of records that such-restrictions 
shall remain in force and effect for a longer period: And 'provided further. That 
restrictions on the use or examination of records deposited with the National 
Archives of the United States heretofore imposed and now in force and effect 
under the terms of section 3 of the National Archives Act, approved June 19, 1934, 
shall continue in force and effect regardless of the expiration. of the tenure of office 
of the official who imposed them but may be removed or relaxed by the Adminis- 
trator with the concurrence in writing of the head of the agency from which 
material has been transferred (or if the existence of such agency shall have been 
terminated, then with the concurrence in writing of his successor in function, if 
any). 

“(c) The Administrator shall .make provisions for the preservation, arrange- 
ment, repair and rehabilitation, duplication and reproduction (including micro- 
■eopy publications), description, and exhibition of records transferred to him as 
may be'.peedful or appropriate, including the preparation and publication of 
inventories, indexes, catalogs, and other finding aids or guides facilitating their 
use; and, when approved by the National Historical Publications Commission, he 
may also publish such historical works and collections, of sources as seem appro- 
priate -for printing or otherwise recording at the public expense. 

“(d) The Administrator shall make such provisions and maintain such facilities 
as he deems necessary or desirable for servicing records in his custody that are not 
-exempt from examination by statutory provisions or other restrictions. 

“(e) The Administrator may accept for deposit — 

“(1) the personal papers and other personal historical documentary ma- 
terials of the present President of the United States, his successors, heads of 
executive departments, and such other officials of the Government as the 
President may designate, offered for deposit under restrictions respecting 
their use specified in writing by the prospective depositors: Provided, That 
restrictions so specified on such materials, or any portions thereof, accepted 
by the Administrator for such deposit shall have force and effect during the 
lifetime of the depositor or for a period not to exceed twenty-five years, 
whichever is longer, unless sooner terminated in writing by the depositor or 
his legal heirs: And provided further. That the Archivist determines that the 
materials accepted for such deposit will have continuing historical or other 
values; 

“(2) motion-picture films, still pictures, and sound recordings from private 
sources that are appropriate for preservation by the Government as evidence 
of its organization, functions, policies, decisions, procedures, and transactions. 
Title to materials so deposited under this subsection shall pass to and vest in the 
United States. 

“(f) The Administrator is hereby authorized to make and preserve motion- 
picture films, still pictures, and sound recordings pertaining to and illustrative 
of the historical development of the United States Government and its activities, 
and to make provisions for preparing, editing, titling, scoring, processing, duplicat- 
ing, reproducing, exhibiting, and releasing for' nonprofit educational purposes, 
motion-picture films, still pictures, and sound recordings in his custody. 

“reports 

“Sec. 508. (a) The Administrator is hereby authorized, whenever he deems it 
necessary, to obtain reports from Federal agencies on their activities under the 
provisions of this title and the Act approved July 7, 1943 (57 Stat. 380—383), as 
amended July 6, 1945 (59 Stat. 434). 

“(b) The Administrator shall, whenever he finds that any provisions of this 
title have been or are being violated, inform in writing the head of the agency 
•concerned of such violations and make recommendations regarding means of 
correcting them. Unless corrective measures satisfactory to the Administrator 
are inaugurated within a reasonable time, the Administrator shall submit a 
written report thereon to the President and the Congress. 
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"legal status of reproductions 

“Sec. 509. (a) Whenever any records that are required by statute to be retained 
indefinitely have been reproduced by photographic, microphotographie, or other 
processes, in accordance with standards established by the Administrator, the 
indefinite retention of such photographic, microphotographie, or other reproduc- 
tions will be deemed to constitute compliance with the statutory requirement 
for the indefinite retention of such original records. Such reproductions, as well 
as reproductions made in compliance with regulations promulgated to carry out 
this title, shall have the same legal status as the originals thereof. 

“(b) There shall be an official seal for the National Archives of the United 
States which shall be judicially noticed. When any copy or reproduction, fur- 
nished under the terms hereof, is authenticated by such official seal and certified 
by the Administrator, such copy or reproduction shall be admitted in evidence 
equally with the original from which it was made. 

“(c) The Administrator may charge a fee not in excess of 10 per centum above 
the costs or expenses for making or authenticating copies or reproductions of 
materials transferred to his custody. All such fees shall be paid into, administered, * 
and expended as a part of the National Archives Trust Fund provided for in sec- • 
tion 5 of the Act approved July 9, 1941. There shall be no charge for making or 
authenticating copies or reproductions of such materials for official use by the ' 
United States Government: Provided, That reimbursement may be accepted to » 
cover the cost of furnishing such copies or reproductions that could not otherwise 
be furnished. 

“limitation on liability 

“Sec. 510. With respect to letters and other intellectual productions (exclusive 
of material copyrighted or patented) after they come into the custody or possession 
of the Administrator, neither the United States nor its agents shall be liable for 
any infringement of literary property rights or analogous rights arising thereafter 
out of use of such materials for display, inspection, research, reproduction, or other 
purposes. 

“definitions 

“Sec. 511. When used in this title — 

“(a) The term ‘records’ shall have the meaning given to such term by section 1 
of the Act entitled ‘An Act to provide for the disposal of certain records of the 
United States Government’, approved July 7, 1943 (57 Stat. 380, as amended; 
44 U. S. O. 366).; 

“(b) The term ‘records center’ means an establishment maintained by the 
Administrator or by a Federal agency primarily for the storage, servicing, security, 
and processing of records that must be preserved for varying periods of time and 
need not be retained in office equipment and space; 

“(c) The term ‘servicing’ means making available for use information in records 
and other materials in the custody of the Administrator — 

“(1) by furnishing such records or other materials, or' information from 
• such records or other materials, or copies or reproductions thereof to agencies ' 
of the Government for official use and to the public; and 

“(2) by making and furnishing authenticated or unauthentjeated copies 
or reproductions of such records and other materials;. 

“(d) The term ‘National Archives of the United States’ means those official ■ 
records that have been determined by the Archivist to have sufficient historical 
or other value to warrant their continued preservation by the United States 
Government, and have been accepted by the Administrator for deposit in his. 
custody; 

"(e) The term ‘unauthenticated copies’ means exact copies or reproductions 
of records or other materials that are not certified as such under seal and that 
need not be legally accepted as evidence; and 

“(f) The term ‘Archivist’ means the Archivist of the United States'.” , 

Sec. 7. The Federal Property 1 and Administrative Services Act of 1949 is 
further amended by — . - 

(a) striking'out the word “and” preceding “(2)” in subsection (d) of section 

3 thereof; substituting a semicolon for the period at the end of said subsection; 
and adding at the end of such subsection the following: “and (3) records of • 
the Federal Government.”; _ , * 

(b) striking out, in section 208 (a) thereof, the expression “and V”, and ' 
inserting in lieu thereof the expression “V, and VI”; 
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(c) striking out, in section 208 (b) thereof, the expression “and V”, and 
. , inserting in lieu thereof the expression “V, and VI”; 

| (d) striking out the word “and” at the end of paragraph (30) of section 

602 (a) ; striking out the period at the end of paragraph (31) of section 602 
| (a) and inserting in lieu thereof a semicolon; and adding at the end of section 

602 (a) the following new paragraphs: 

“(32) the Act entitled ^ An Act to establish a National Archives of the 
' United States Government, and for other purposes’, approved June 19, 1934 

(48 Stat. 1122—1124, as amended; 44 U. S. C. 300, 300a, 300c— k); and 

“(33) section 4 of the Act of February 3, 1905 (33 Stat. 687, as amended; 
i 5 U. S. C. 77).” 

(e) amending subsection 602 (b) and (c) thereof to read as follows: 

"(b) There are hereby superseded — 

L "(1) the provisions of the first, third, and fifth paragraphs of section 1 of 

; Executive Order Numbered 6166. of June 10, 1933, insofar as they relate to 

I any function now administered by the Bureau of Federal Supply except func- 

; tions with respect to standard contract forms; and 

> “(2) sections 2 and 4 of the Act entitled ‘An Act to provide for the disposal 

j, of certain records of the United States Government’, approved July 7, 1943 

i (57 Stat. 381, as amended; 44 U. S. G. 367 and 369), to the extent that the 

f ' provisions thereof are inconsistent with the provisions of. title V of this Act. 

i “(c) The authority conferred by this Act shall be in addition and paramount 

s to any authority conferred by any other law and shall not be subject to the pro- 

visions of any law inconsistent herewith, except that sections 205 (b) and 206 (c) 
h of this Act shall not be applicable to any Government corporation or agency which 

f’ is subject to the Government Corporation Control Act (59 Stat. 597; 31 U. S. C. 

841).” 

I (f) amending paragraphs (17), (IS), and (19) of section 602 (d) thereof to 

h read as follows: 

L “(17) the Central Intelligence Agency; 

■ “(18) the Joint Committee on Printing, under the Act entitled ‘An Act 

providing for the public printing and binding and the distribution of public 
j, documents’ approved January 12, 1895 (28 Stat. 601), as amended or any 

other Act; or 

“(19) for such period of time ag the President may specify, any other au- 
S thority of any executive agency which the President determines within one 

year after the effective date of this Act should, in the public interest, stand 
j unimpaired by this Act.” 

(g) striking out the period at the end of section 603 (a) thereof and insert- 
ing in lieu thereof a comma and the following: “including payment in advance, 
when authorized by the Administrator, for library memberships in societies 
1 whose publications are available to members only, or to members at a price 

lower than that charged to the general public.” 

Sec. 8. (a) Subsection 3 (b) of the Federal Property and Administrative Serv- 
ices Act of 1949 is amended to read as follows: 

; “(b) The term ‘Federal agency’ means any executive agency or any establish- 

[• ment in the legislative or judicial branch of the Government (except the Senate, 

Y _ the House of Representatives, and the Architect of the Capitol and any activities 

I, ‘ under his direction).” 

1 (b) Section 201 (b) of the Federal Property and Administrative Services Act of 
1949 is amended by striking out the expression “or the Senate, or the House of 
Representatives, ’ ’ . 

. (c) Section 602 of the Federal Property and Administrative Services Act of 1949 

I is amended by redesignating subsection (e) thereof as subsection (f), and inserting, 

immediately after subsection (d) thereof, the following new subsection: 
ri “(e) No provision of this Act, as amended, shall apply to the Senate or the 

> House of Representatives (including the Architect of the Capitol and any building, 

[ .activity, or function under his direction), but any of the services and facilities 

1 authorized by this Act to be rendered or furnished shall, as far as practicable, 

P be made available to the Senate, the House of Representatives, or the Architect 

1 of the Capitol, upon their request, and, if payment would be required for the 

| rendition or furnishing of a similar service or facility to an executive agency, pay- 

I ment therefor shall be made by the recipient thereof, upon presentation of proper 

| vouchers, in .advance or by reimbursement (as may. be agreed upon by the Ad- 

| ministrator and the officer or body making such request). Such payment may be ' 

F credited to the applicable appropriation of the executive agency receiving such 

I • payment.” 
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Sec. 9. The Federal Property and Administrative Services Act of 1949, section 
205 (h), is hereby amended by striking out the last word of the sentence “title” 
and inserting in lieu thereof the word “Act”. 

Sec. 10. (a) Whenever any contract made on behalf of the Government by the 
head of any Federal Agency, or by officers authorized by him so to do, includes a 
provision for liquidated damages for delay, the Comptroller General upon recom- 
mendation of such head is authorized and empowered to remit the whole or any 
part of such damages as in his discretion may be just and equitable. 

(b) Section 306 of the Federal Property and Administrative Services Act of 
1949, is hereby repealed, and this section shall be effective as of July 1, 1949. 

Sec. 11. All laws or parts of laws in conflict with the provisions of this Act or 
with any amendment made thereby are, to the extent of such conflict, hereby 
repealed. 

, Approved September 5, 1950. 




s Exhibit D 

' , Hall of Records, 

Annapolis, Md . , July 29, 195S. 

To All State Agencies: ' 

The general assembly of 1953 enacted into law (acts of 1953, ch. 436) the. 
requirement that each State agency shall establish a continuing program for the 
economical and efficient management of its records. Under the same act the. 
responsibility for guiding and advancing the program was placed with the hall of 
records commission. A copy of the law is attached. 

Recognizing the importance of the records management program, the hall of 
records commission has established the records management division under the 
general direction of the archivist and under the immediate supervision of the 
newly created position of assistant records administrator. On July 15, 1953, Mr. 
Edward N. Johnson was appointed to this post. 

The recent survey by Records Engineering Inc., has highlighted the urgent 
need for immediate attention to records administration in the State and it is 
the desire of this office to render every possible assistance to the agencies of the 
State in solving their records problems. The staff of the records management 
division will visit personally each State office and discuss its program but, since 
the size of the staff is necessarily very small, it will require a little time before 
these discussions can be completed. Visits will be made as soon as possible. In 
the meantime each office is urged to develop, to the fullest extent possible, its 
own records management and disposal program, bearing in mind the need for 
prior approval before any record materials are destroyed. 

From time to time, the records management division will issue instructions 
and recommendations to assist the agencies in the management of their records. 
Should questions' arise while preparing and administering the agency records pro- 
gram, the records management division will be pleased to offer any needed assist- 
ance. 


Sincerely yours, 


Morris L. Radofe, Archivist „ 


Chapter No. 436 

AN ACT To repeal Section 156 of Article 41 of the Annotated Code of Maryland (1951 Edition), title “Gov- 
ernor — Executive and Administrative Departments”, subtitle “Hall of Records Commission,” and to , 
enact in lieu thereof, a new section to said Article to be known as Section 156 and to stand in the place 
and stead of the section so repealed, providing that every State Agency shall establish a continuing pro- 
gram for management of its records, and for the disposal of its records, and farther providing that It 
shall be the duty of the Hall of Records Commission to supervise said management and disposal and to 
review and make recommendations concerning said management. 

Section 1. Be it enacted by the General Assembly of Maryland, That Section 156 ’ 
of Article 41 of the Annotated Code of Maryland (1951 Edition), title “ Governor — 
Executive and Administrative Departments”, subtitle “Hall of Records Com- , 
mission”, be and it is hereby repealed, and that a new section to be known as 
Section 156' of said Article, be and it is hereby enacted in lieu thereof and all to 
reads as follows: 

156. 

(a) It shall be the duty of each State agency to develop a continuing program * 
for the economical and efficient management of its records, including the establish- 
ment and/or revision of record retention schedules, in order to insure prompt and 
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orderly disposal of records not required by the operations of the agency. Prior 
to becoming operative all such retention schedules must receive the approval of 
the Hall of Records Commission, but schedules providing for the destruction of 
records must also receive the written approval of the Board of Public Works. 

(b) It shall be the duty of the Hall of Records Commission to further the afore- 
said program; to inspect the records and records management practices of all 
; State agencies, boards, and commissions; to review proposals for the purchase 

or rental of record equipment, storage space, and services; including the micro- 
\ ‘filming and photocopying of records, and to make recommendations thereon to 

the Department of Budget and Procurement or to the Board of Public Works, as 
: appropriate. 

* Sec. 2. And be it further enacted, That this Act shall take effect June 1, 1953. 


i 
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Commission 


Exhibit E 

REQUEST FOR R E C O R DS RETENTION SCHEDULE 
To be Submitted to the Records Monojrmmt Division 
Holt of Records Commission 




1 Requesting Agency 

COMMISSIONER OF INTER URSA!' RAILWAYS 


SCHIDUL* 

NO. 


VAGI 

NO. X 


2. Division or Bureau of Requesting Agency 
RATE DIVISION 


3, Authorization Requested (Check only one of the squores below). 

B 

a 


r\ 

□ Dispose of present accumulation. No 
oddittonol accumulation is antici- 
pated Record* have ceased to hove value 
to warrant retention. 


Establish retention schedule for re- 

cords for which there Is a continuing 

accumulation. The records will cease to 
hove value to warrant their retention after 
the period of time indicated. 


□ Microfilm and destroy, original 
Originals if nor mierofifmed would t 
retained for the period of time Indicated. 


*J. 

Item 

No, 


X. 


5. Description of Records 

Describe records accurately. Include title, form number, size of documents, 
work or activity to which the records relate, inclusive dates, and quantity 
(cubic or linear feet) Show recommended retention period. 


CCRRESTP-DENCE - GENERAL 

This file consists of correspondence (mostly 85" x 11") with 
interstate, county and municipal agencies, other state and federal 
agencies, civic groups, individuals, private businesses, etc. It 
relates to the functions of the Division in regulating rates charged 
by the Ir.terurban Railway System between various- points. The 
material is filed alphabetically by name of correspondent. It oc- 
cupies ID drawers (15 cubic feet) for the years 19U7 to date in the 
office area and 2 5 drawers' (37 cubic feet) in the basement store- 
room (State Office Building, Baltimore) for the years 1930 through 
191)6 — a total of 52 cubic feet. Approximately Ii5 cubic feet will 
be disposed of upon approval of this schedule. The annual rate of 
accumulation is 2 drawers (l£ cubic feet). 

RECQIOEENDATIOJi: Retain for 3 years after creation or receipt and 
then destroy. 

RATE FOLDER 

A rate folder is maintained for each rate area of the Interurban 
Railway System. The contents of the folders consist of one or more 
of the following documents; 

Form CIR— 1 (85” x 11”) Rate Application . This is the 

original application of the Railway for approval 
of their proposed rate. It was made at the time a 
particular area began operations. 

Form CIR-2 (8|” x 11”) Rate Approval . This Is a transmittal 
form indicating that the rate application noted on 
this form was approved by the Commissioner. 

Form CIR— lb (85” x 1U") Change in Rate Application . This' is 


6 Recommcndatiof 
of Hotl of Records 
and Board of Public 
Works. 


er.cy. Divisi on or Bureau Representative 


31 


Signature 


Administrative Assistant 


January ii , 195L 


Oat. 


'Schedule Authorized os !nd«coted m Col 6 by Hall of 

Records Commission. 

Disposal Authorized os Indicated «n Col. 6 by Board of 

Public Works. 

Date Archivist 

Oort SKrotary 


S P SC I V E M 


r 
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a form similar "fco form CXR«-1 > Rate Application ^ n - d . 
serves th.Q same purpose. 

Form GLFt-10 ( 8 i n x' 11°) Notice of Hearing . This form indi- 
cates the time and pTace, requesting body or indi— 
Tridual and subject of hearing. Attached to each 
form i3 a. list of individuals, government agencies, 
civic groups and other interested persons to whom 
the Notice of Hearing has been nailed. An mater- 
ial relating to the hearing and a transcript of 'the 
proceedings are in the Hearing File (Item 5 of Re- 
cords Retention Schedule No. 2D7). 

Other materials included in the folder are* 

Occasional correspondence 
Interoffice Hemorandums 

These folders are filed by county and municipality and then numeri- 
cally by rate area. These records are necessary as long aa the 
rate area re m a in s operative. There has been no occasion to refer 
to any of the records of an inoperative rate area after a period of 
5 years from date area ceased to operate. In instances where the 
rail system has been displaced by motor bus service, a new file has 
been established. (Kotor Transit Division) A copy of each of the 

fona * * 3 * S is also filed with the Clerk of Court for the county in 
which the rate area is located. " 

Form CIR-10, Notice of Hearing, must be retained for not less than 

3 years (art. 200, sec. 38, 1951 Code). * 

1116 ra t* f°lder 3 occupy 9 drawers (13| - cubic feet) actively for the 
years 1930 to date. The inactive (inoperative areas) material in 
the basement storeroom is in boxes and occupies 15 cubic feet for 
the period *1930 to date. The material in this file accumulates at 

^ libic feet. Approximately 10 cubic feet of re- 
cords will be disposed of upon approval of this schedule. 

RSCOiaSENDATIOHs ffithdfaw folder from active file at the tine the 
rate area ceasos to operate} retain folder in inactive file for five 
year* and then destroy. 


S P K-C THEN. 
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HR-rat 10 (12-1-53) 
Hall of Records Cora. 


TITLE OF RECORD (Or File) 



Exhibit G 


RECORDS AHA LYSIS SHEET 


AGENCY 


REPRESENTATIVE 


TYPE OF RECORD ] 1 

□ 1 J cese File 

Correspondence] 1 

•j T 1 IForm (Admin) 

I 1 Report | | 

1 T j I Form (Operational) 

1 1 Tabulation | j 

r 1 ! Worksheet 

[Punched Card j [ . 


IForm (Admin) 


IDENTIFYING- DATA (Physical) 
Form No. Size 



DUPLICATION IN AGENCY CR OTHER STATE AGENCIES (Copies Or Content including microfilm) 


RESTRICTIONS AFFECTING DISPOSAL (Ardit Requirements, Statutes, Etc.) 


L To Be Disposed Of [I 


Jf Annual Accumulation E 

N 


NO. CONDITION RECCtOfENDHD DISPOSITION 






- .STYLES BRIDGES, N. H. 
HOMER FERGUSON, MICH. C 

GUY CORDON, OREG. * R 

LEV ER ETT SALTO N STALL, MASS. P. 
MILTON R. YOUNG, N. DAK. D 

WILLIAM F. KNOWLAND, CAUF. B 

EDWARD J.THYE, MINN. A 
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COMMITTEE ON APPROPRIATIONS 


August 2, 1954 


Honorable J. Edgar Hoover, Director 
Federal Bureau of Investigation , 

Washington 25, D. C. J J 

Vssirucn 1 6 m & 

Dear §Sr. Hoover: 



sfci4 


On May. 12, .195^- I forwarded to you copies of a 
report entitled^Bebnrda.J^a gement. " Subsequent to this 
date I also forwarded directly for, the attention of Mr. Paul 
G. Travers additional copies. 

This is to advise that the report has been revised 
and while the revisions do not effect the items in which 
I believe the Bureau has a particular interest,, yet I am 
forwarding the copies of the revised, Report for your attention. 
The revised report bears the tit^^^Li^^ 

United States Goverrunentj-.Baeo^is^^^ "• 

While it is not contemplated at the moment that there / 
’'•'ill be a public release of this report, it is now being made \ 

available to any government agency requesting a copy of it and, 
for that reason, my original request that its use be limited 
is hereby withdrawn . 


With every good wish, I am 


f*' ' 




Sincerely, 








ft i? 


'-t@-^aul E. Kamerick, 
/X}Ghief , Investigations 










l A / ■'• 


• -v;' - '';' \ r - /a 


August 19^ 


■Av- ■ lA ■ '•' 
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-. Mr. .Paul dE.. Kamerick . * . •••;. ly'/ .C” ,' ' v -’; '. . -A >, 

; /.V Chief,. Investigations . / ;. • • P\ \\ ’ •- ; . :- ; - * 

Committee on Appropriations \ ' * 

United States Senate . • , ‘ ; 1- • . : , 

Washington,^* B. C... .ip " ■ ‘ ; 

Dear Mr. kamerick: \ r / : 1 '' - ; 

‘ r This is to acknowledge your letter 

,• dated August 2, 1954-* Wherein you transmitted ; il;:y 

... copies of the revised 'report entitled .. ■ y ■' 

It n Creation and Management of United 'States ; . " d v , - 1 \t‘ K 
Government Records.** ,1 ‘ 1 y-’. y-^ 'i ■ 

- I am very pleased to receive these % / / 

reports relating to' proti ©ins . Q^feeord“manage . 
y ment in the Federal Government' and the other ' , 

; t : "report, that, you were so kind to furnish . ; i t *. y. 

" Mr. Travers of this Bureau. -\y r y k v ; . .. . y 


: ' r r . . Your co-operation in this matter ' 
.* is indeed appreciated*' V’- 


' 1 ■/._ t ? -^VoV ;• 
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Sincerely' ypurs* 

•; ' y*. ; Edgar/'H^o-vel ", , V . 
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Mr*. Mohr 


August 12 s 1954 


Mu L« .Edwards O . ^ ' , ' ' 

: ■ , ***.'•_ '■ ; ' • • : j: £ / ■ .• J ‘ - - /?v. >*.- ' / ./;■ '.y . 

„ ’ HANDBOOK FOB" FBI EMPLOYEES - ‘ . •' ; , / . ' f ’ : ': 


^ recommended that the section of the handbook 
appearing on Page 21 captioned "Loss or Destruction of Of ficial 
Property he changed by inserting the underscored words: 

: - "LOSS OR. DESTRUCTION OF OFFICIAL PROPERTY \ ■: 

. Employees should Me extremely careful to prevent the 
loss or destruction of Bureau property issued to or used 
- by them* The loss or theft of such property shall be re- • 
ported immediately to your supervisor and a written memo- 




. ,T U : f e e*r±i e.sv possible, time* Administrative action 
. , mm be taken against .any employee responsible for careless- 
ness in this respect . w ■ ^ ^ ; : . * 
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• EDITED S\^^AOVERNMENT^ 


FROM J 


SUBJECT: 


The Director 


The Executives Conference" 


1 i'Wi'iL.U /(Tnlsn nio^ 

.D Sept ?“ 5 , er A, SSTj 

SST!z 


.; . y» £ I L'-tAj- ft'.’S 


-a Mohr . 

Pnrcn 


-p'Stfosen _ 
Tamm'_ 


^ DESTRUCTION QUOTES of’ S PECIAL EMPLOYEES^ ’Z/ wtten 

AWn SP^TiT, ATp-RTM^R TTAWTVT.TwG T.TATRfVNF ATJT) ^ ■& l ’VA*$ T Tele.l 


AMD SPECIAL AGENTS HANDLING LIAISON AND ^ 

f( v c 

INCORPORATED IN— BEE.QRTS-' - ~ ‘ < 


Problem: 



Winterrowd 

Tele. Room 

Holloman 


During loyalty investigation in 1951 of| r nV y 

employed by Air Force, New York Office erroneously reported 11 -^0-41 that 
II checkers cor£s Board of Elections, Brooklyn, New York, reve aled 
jjregistered American Labor Party (AEP) in 1§45« I I denied this. A 

4 recheck these records by New Y ork. May. 1 9511. reflected its report dated 
11-30-51 was in error and that | | did not designate party aff iliatfra: 

in 19l{5« NeW f York letter 5-27-54 explained this record check in 1951 was 
h; ma de bvrSA (then spe cial employee) Edward J. Kirk who furnished results to 
Ik* x SA T | by routing slip who dictated the 11-30-51 report. Notes 

‘“l subsequently destroyed and responsibility could not be fixed. New York 
^ suggested it Institute procedure to keep notes of special employees and 
] agents making;, records* checks in case file where derogatory or unfavorable 
J information is being reported. This proposal considered by Executives 
V Conference 6-24-^Vfwhich- una nimously re commended no change in Bureau ; ' 

'$ {procedure. In August, ,j 1954. 1 | cal led at Washington Field Office 

and questioned acdtoahy of Board of Elections records, checks concerning 
1 his mother , fathery and brother. Recheck of these records by New York on 
"y | | and his family revealed New York report 11-30-51 was in error 

A in 7 instances . New York still advises ’it unable to fix responsibility 
‘-f, due to lapse of time and since notes were destroyed. 


•’resent Procedure: 







? Notes/, ^work sheets and flimsies of special employees conducting 
O Iroutihe investigations such as credit, criminal, and Government agencies 


I checks* may "be. .destroyed. 
Proposed Procedure: 


INDEXED -55 



New York previously suggested in ^oiden to°'fixAesponsibility 
for this type of error in future it;, institute a procedure whereby notes 
of special employees and agents hahdli'n'g dials on and record .checks' will’ 
be preserved as part of case file whenever der 'Qg^or.y-<yr^TrEfavor abl e 
informatipn is being reported. New Yank did hotAimit its proposal to 
SecurityAf Government Employees (SGE) cases , o^LySEP 24: B5A ^ ' 

cc: Mr. Sizoo ,, kv: EX‘1.02i v rr~—fr . — /'mL 

A Mn- Harbo / /. „ \/#J AA/ / l 





r r\V / 
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Advantages of Proposal : 

Responsibility could be fixed if discrepancy occurred between 
agents or special employee’s notes and communication reporting information, 
providing stenographer or typist correctly transcribed 1 her notes or rough 
draft. . ' 

Disadvantages of Proposal : ‘ 

» (1) Considering volume of SGE' and other cases requiring such 
records checks, if these notes were retained in .case file it would require 
preparation. and filing of a great number of exhibit envelopes requiring 
much clerical time.- (2) Such large volume of exhibit envelopes would 
oc.cupy much needed filing space now at a premium in most offices. (3) The 
proposal valueless if stenographer or . typist errs ..: in transcription of her 
notes, or copying data from special employee’s notes. To/ correct such error, 
dictating agent would have to compare final report with notes of special 
'/employee. (4) Proposal is not limited to SGE cases. In those rare 

instances when such errors as this occur, they might, not be confined solely 
to SGE cases and, .therefore, proposal valueless if adopted in SGE* cases - 
only and same type error occurred in any other type of Bureau investigation. 

Observations : 

Current Bureau ins-tructions in SGE and other type cases are that 
dictating agents should be permitted to review their reports after trans- 
cription which would permit dictating agent to compare final report with 
note's given him by special employee or other agent. 

Executive Conference Consideration :- AR:je 9 -8 -54 

This proposal was again considered on 9-8-54- by the Executives 
Conference. Those present were Messrs. Mohr, Tamm, Parsons, Sizoo, Belmont, 
Boardman, Rosen, . Harbo, Holloman and McGuire. Mr. Mohr recommended adoption 
of New York’s proposal in SGE cases only. All others in attendance i 

recommended no change in the present procedure. The Conference after 
weighing' the advantages and disadvantages previously .enumerated above, felt 
no change . should be made in the current rule. 

Attached is a letter to New York Office furnishing the. SAC with 
jcorrective measures he should take to assure thorough investigations, 
accurate reporting and transcription of reports^ in Ka <2«eUfc, 

J|/) by-t 


Re spe ctf ully -, 

For '"the/Conference 

, y 

Sj^Tolson ^ 


2 


< 1 "• 


Office ~ M £ mon^'dm • united sta4^-ss©vernment 


FROM 


SUBJECT : 


M2. NIG SOLS 


W. G. SAiffiS 


MJ. 

VT 

OAT 
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ESTRUOTION OF REO ORBS { 66-3286 ) 


Tolson 

Boardman 

■jNichols 

^Harbo — X* 

Rosen 

Tamm 

Tracy 

Mohr 

Winterrowd 

Tele. Room_ 

Holloman 

Miss Gandy_ 


By memorandum dated 5/19/54, I summarised a report of the^r^f 
Investigative division of the Senate Appropriations Committee prepared 
by Paul E . Kamerick, former Agent of the Bureau, entitled. Records 
Management, United States Government, which had been presented to 
demonstrate urgent need for immediate remedial action towards a 
solution of complex and costly Federal Records Management problems . 
Principal purpose was to survey and apparently legislate, if 
necessary, to control the vast accumulation of record material in 
Government . 

In connection therewith, an exception was suggested, 

"—in the case of the substantive files of investigative agencies 
having responsibilities under law for the detection of crirfe or sub- 
versive activity ." Mr. Kamerick on August 2, forwarded revised copies 
of this report to the Bureau. Review of attached revised report 
reflects report changed to include comments concerning survey of 
records in Post Office Department by outside specialists, Records 
Engineering, Inc . It includes letter to Senator Bridges from Post- 
master General which points out savings accomplished from 3/1/54 
through 7/12/54. Briefly, Post Office was able to reacquire approx- 
imately 51,000 square feet of floor space and approximately $ 525,000 . 
in filing equipment. Approximately one million pieces of paper a 
year flowing to Post Office from its field offices have been 
eliminated. The eliminati on of about 40 peqple on one activity has 
been suggested. Postmaster General accentuated fact that survey 
had been successful because it was being conducted by outsiders who , 
have no emotional attachments to jffhe records. He further pointed ou%&*j^ 
thajfffffe cordsjjEngjineer inglnc. -aeveToped for them a system for micro^j 
filming wherein existing Government facilities were used which gave JL*/ 
them microfilming protection at less cost -to the Government. No Sr 
other/ pertinent changes are noted. 

^^ Qli ^‘liaj]^^^ommendation in report is that funds be made available 
to w>A $o arrange for surveys by competent non-Government records 
management . specialists, of records procedures in Government embracing 
creation, maintenance, and disposal of records. The recommendation 
that exceptions be made in the cas^rdfrSMbstantive files, .of invesjtr %g 

tigative agencies remains. f iwncvcn oc ^ ; £ Y ' 

INDEXED * 86 ~ e! sj/ ^ it 

There is attached an amendment propos^ffc$<§i§Tt$0or Bridges to 
Bill H.R. 9986 (Supplemental Appropriations Biff for fiscal year 1955) 
which would authorise $500pQ0Qfor expenses in oo nffuc tina vswmevs of 
Government A a &ncdes Records Systems. Artf* i // 

? ? .SEP 2 m ^ K\f< Y 

Attachments /f $ _ < 0 V 




k y 



Memorandum, to Mr, Nichols 8-i3-54 

Re: Destruction of Records ( 66-3286 ) - 

* r 

RECOMMENDATIONS : 

That^R . 9936 « X^u vpleme ntal Appropriations _ Bil^for 1955, 
be followed to see whether Senator Bridges * proposed amendment is 
adopted . 
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FROM * 
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fUBJECT : 


1 oij»uu - ■ r- 

„ V , X DATE; August 24, 1954ES1 Kj 

Mr. RosenV^. 

Mr. prio,^- ^au-/^ ? /<^/eV7V *=» r;=^ 

5 ._ , ...... '"'W' ' S ^ =® ^ M / ?!i-W 


OF STOLE}! MOTOR VEHICLE /L yA / ^L^fF r " 

/^' n 


¥ 


Bel montv, — - — ■ 

Harbo — ; 

Mohr — | 

Parsons — — — ■ 

Rosen &J 

Tamm i-3^ 

Sizoo — — ■' 

TFinterrowd * — I 

Tele. Room JpTJi 
Holloman !2^y - 


/ rioiioman 

Gandy 'V. 


Reference is made to memorandum dated August lo, . 
lQ^li from Mr. W. G. Eames to Mr. Nichols which suggests 
Sat all index crrds on motor vehicle motor numbers which 
have a subject listed on the card be destroyed. 

^ It is estimated that approximately once a week 

the Intestate Transportation of Stolen Motor e. l . 

Si S lo attempt to identify a case by checking the 

ITSS&srS STpS! ,“ &S 

SKtesus ws ¥rS * " 

Sot^u^flrfentio^oSItertaSnoi thf advantages o? destroying 
?hese cards as outlined In Mr. Eames' memorandum. 

RECOMMENDATION : 

It is 'recommended that the suggestion to destroy 
these index ca^Vas outlined In the referent memorandum 
be adopted. . 

A - 
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STANDARD FORM NO. 64 



J 1 


UNITED, 


|S GOVERNMENT 



•-Mr. J. Edgar Hoover, Director 

Federal Bureau of Investigation 

jrtS-*-A. Andre tta 

Administrative Assistant Attorney General 


date: September 16 , 1954 


SUBJECT: Quarterly Report 


O 


Prope^ Ty - (ren I , 


Report 
Property Ts now~due7 


In accordance with G. S. A. Regulations, the^ ffuarteriy 
J "' ’’^’sposal of Excess and Surplus Personal 


The information required by the Department is indicated 
on the enclosed form, ± copies of which were furnished you with my 
memorandum of June 16, 1954. This form is to be completed and 
returned to this office not later than October 20, 1954 inasmuch 
as the Department’s report must be transmitted to the General 
Services Administration within 30 days following the close of the 
quarter. Your cooperation in the early submission of this report 
will be appreciated. 


a 
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is SkP 27 1954 







^cfM,emorandJk • 


Mr. Rosen 


'From » 


j|nrajBcr: 


Mr. Stanley 


UNITED STATES GMBRNMENT 
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^©estrlction op notes op special employees 

AND SPEC IAlT SCENTS' r-ANDLlNG LIAISON AND ^ 
RECORD CHECKS 'AFTER CONTENTS BEING ~ 

encorpora®:d“T¥Wp’oM§“^'“'^“^~~“ => 



Problem: 
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Prior to November 15, 1949, the Bureau required that work 
sheets and forms used by Special Employees reflecting the results 
of tneir records checks concerning credit, criminal, and similar 
matters be placed in the 1A exhibit envelope of the case file. 

The Joint Committee by memorandum for the Director dated 
October 16, 1949, recommended adoption of a procedure suggested 
by the St. Louis Office that no record check wo^k sheets be filed, 
but that the name of the employee making the check be shown on 
the administrative page of the investigative report. This 
suggested procedure' which would result in a saving of time and 
space was approved by the Director, and Bureau Bulletin f r 7 aated 
November 15, 1949, Instructed *-he field that sucn work a ieets or 
flimsies of Special Employees may be destroyed. 7 .u se Instru ctions 
have not c hanged. During a loyalty investigation of | 

L employed by the Department of the Air Force, ir *-l, 
the New York Office erroneously reported th at Board of Election 
records, Brooklyn, New York, reflected that | | 

registered in 1945 as affiliated with American Labor Par; (ALP ) . t 
This record check was made by BA ( t:h°n a Snerial Employee ) Edward f 


M\ 


J. ilirn and was reported by SA | 

November 30, 1951 • A t a hearing 

Board March 31, 1954, I 

ALP in 1945* New xork was ins tru 

records concerning! re 

for 1945 and this check reflected 
designate any party affiliation. 


a d with American Labor Par; (ALP ) . 

15 < th°n a Snsfifll Employee ) Edward 

| in re; -,rt dr * ed . 

ng before the Air Force Secur • y 

denied affiliation ,v ‘ th 

true ted to recheck Board cf L-^ction 
re gistration with Election Boa, i 
ted in 1945 did not 


New York letter of May £?, 1°54, explained that Board of 
Election records were checked in 1951 by SA (t hen a Spec ial b6 

Employee) Ki rk, w.no fu rnished results to Agent |~ 1 by r^.nirv b7 

slip. Agent [ dictated that portion of his report fr m 

notes furnished by Kirk and these notes were subsequently destroy*^ 

nr-uis ,l__r y 

'fi M ,<<>** jy 


HP : je 
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New York advised that due to lapse of time (two and one- 
half years) and since notes have been destroyed, responsibility 
cannot now be definitely fixed. 

New York suggested that in order to fix responsibility for 
this type of error in the future, it institute a procedure whereby 
notes of Special Employees and Agents handling liaison and record 
checks be preserved as part of the case file whenever derogatory 
or unfavorable information is being reported. 

This proposal was considered by the Executives Conference 
on June 21}., 1954-* which unanimously recommended no change in 
present Bureau procedure. A letter was directed to the New York 
Office on June 25, 1954-* advising it that no change should be 
made in current Bureau ruling to the effect that such notes may 
be destroyed. 


[ subsequently in August, 1954-* called at the 
Washington Field Office and questioned the accuracy of the Board ^ 
of Election records checks with respect to his mother, father, 
and brother as were furnished him by the Air Force in its letter 
of charges o 

New York was then instructed to make a complete recheck 
of these Board of Election records and submit an up-to-date 
report for dissemination. New York report dated August 20, 1954-* 
reflects the results of a recheck of Board of Election records 
which is at variance with the data set forth in its previous 
report of November 30, 1951* in seven instances. 

New York now advises it is still unable to fix responsibility 
due to lapse of time involved and since SA Kirk's notes have been 
destroyed. 

Present Procedure: 


Concerning retention of notes, work sheets and flimsies 
of Special Employees conducting routine investigations such as 
credit, criminal, and Government agencies checks. Bureau Bulletin 
#57 dated November 15* 194-9, instructed the field that they may 
be destroyed. These instructions have not been changed. 

Proposed Procedure: 

New York previously suggested in order to fix responsibility 
for this type of error in the future it institute a procedure 
whereby notes of Special Employees and Agents handling liaison 



and record checks will be preserved as part of the case file 
whenever derogatory or unfavorable information is being reported. 

Advantages of Proposal; 

Responsibility could be fixed if there were a discrepancy 
between the Agent's or Special Employee's notes and the communica- 
tion reporting that information, providing the stenographer or 
typist correctly transcribes her notes or the rough draft report. 

Disadvantages of Proposal: 

1, It would require the preparation of a great number of 
exhibit envelopes which would involve much clerical time. 

2. These exhibit envelopes would occupy much filing space 
which is now at a premium in most offices. 

With respect to the above two listed items, the following 
should be noted: 

Since the inception of the loyalty program (Executive Order 
9835)* the Bureau has conducted approximately 26,500 full-field 
investigations and approximately 26,800 preliminary inquiries 
(Pi’s). 

Since the inception of the Security of Government Employees 
program (SGE) in May, 1953 » the Bureau has as of July 31, 195q, 
conducted approximately 3*500 full-field investigations and 3*000 
Pi’s, In meat full-field and in the large majority of Pi's of 
loyalty and SGE investigations such checks as credit, criminal, 
and other record checks were made by a 'Special Employee or Agent 
other than the Agent dictating the report. 

As will be seen from the above. If this proposal is adopted 
a very great amount of clerical time would he taken up in filing 
these notes or flimsies and a great space problem would result 
over a period of a year or several years in keeping such notes 
or flimsies in the case file 0 

In addition to the above, during the last fiscal year 
(1954-) t* 1 ® Bureau conducted approximately 800 investigations 
under Executive Order 10^22, approximately 26,000 investigations 
under Public Law 298 (which Includes Atomic Energy Act investiga- 
tions), approximately 5*500 Departmental and other applicant-type 
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investigations* All of the above investigations have required 
checks such as credit, criminal and other records checks which 
were made in the large majority of the cases by Special En$>loyees. 

The above figures do not account for the huge volume of 
investigations conducted by the Investigative Division in the 
field of criminal investigations or investigations handled by 
the Domestic Intelligence Division, which in the majority of 
cases require many such checks by Special Employees. 

It should also be noted that in those rare instances when 
errors such as this occur, they might not be confined solely 
to Security of Government Employees cases. In view of this 
possibility, nothing would be gained if the proposal were 
adopted ' in SGE oases and the same type of error should occur 
in any other type of Bureau investigation. 

3. The proposal has no value if the stenographer or 
typist makes an error in transcription of her notes or rough 
draft or in copying data from Special Employees notes. To 
correct an error such as this the Agent or Special Employee 
would have to compare the final report with the notes of the 
Special Employee. 

Observations: 


It is noted that New York’s suggestion does not appear 
to limit the above procedure to Security of Government Employees 
cases. 


Current Bureau instructions in SGE cases and other 
classifications instruct that dictating Agents should be 
permitted to review their reports in these cases after they 
have been transcribed. (Manual of Instructions, Section 69E(2) - 
for SGE cases only, and general instruction is in Manual of 
Rules and Regulations, Section I4., page 22. ) It is felt that 
responsibility can be fixed in oases of this type if the Agent 
dictating the report utilizing notes or flimsies furnished him 
by other Agents or Special Employees reflecting results of 
their investigation, such as records checks, would carefully 
read the report upon transcription or as soon thereafter as 
possible to insure the information contained therein is accurate 
before he initials the file copy* 

Executives Conference Consideration: AR:jh 9-8-54 v 

Present at the Executives Conference on 9-8-54 were Messrs. 
Mohr, Tamm, Parsons, Sizoo, Belmont, Boardraan, Rosen, Harbo, 
Holloman and McGuire. 


- 4 " 


Mr. Mohr recommended adoption of New York* a proposal in 
SGE oases only. 

All others in attendance recommended no change in the 
present procedure. 

The Conference considered whether it would be desirable 
to retain notes of Special Employees and Agents making record 
checks, but felt that the desirability would be offset by the 
amount of clerical work involved in preparing exhibit envelopes, 
labeling such envelopes, inserting such envelopes, as the bottom 
serial in the field case file. The Conference recognized the 
disadvantages attendant to the additional space which would be 
required through the retention of such exhibit envelopes. 

The Conference was aware that the retention of such 
notes would not prevent an error such as occurred in this 
case, but would assist in fixing responsibility as to whether 
the error was the fault of the Special Employee in that his 
notes were at variance with the actual record checks; or 
whether the notes of the Special Employee were correct but 
the dictating Agent who used the notes made an error; or 
whether such dictation was correct but the stenographer made 
an error. 

There are already procedures in existence for recording 
the identity of an employee who makes record checks, even though 
his notes are not retained, and in this instance there was no 
question as to the identity of the employee, the only question 
being what did the employee find out and what did he tell the 
dictating Agent. 

Current Bureau instructions in SGE cases and other 
classifications instruct that the dictating Agents should be 
permitted to review their reports after transcription, which 
would permit the dictating Agent to compare the final report 
with the notes given him by the Special Employee or other 
Agent. 


After weighing these factors and the disadvantages 
previously enumerated above, the Conference felt no change 
should be made in the current rule. 

Attached hereto is a letter to the New York Office. This 
letter forcefully brings to the attention of the SAC the absolute 
need for accurate reporting and transcription of reports. The 
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accurate reporting and transcriD £6* tng rgview of the reoorts 
attention to bureau instructions ^ pointg Qut the need 

upon transcription by the die 8 J notes of oth^r Agents 

-or agents who dictate repose ^^g^^X^eport submitted to 
or Special Employees, to l / w , i n as reflected from these 

t:« frureau contains accurate reao£nalblUty ana 

notes. Tnls will assist che ^O in ixing 
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RECORDS AND UUjmUNlUATimS 


DIVISION 

OBSTRUCTION OF CERTAIN CORRESPONDENCE ' 

IN /BUREAU FILES } 

7 /?g£-oRPs> ~ 

S UGGESTION 

I Certain types of c orrespondence be removed 

files and destroyed, as follows: 

1. Requests for Pamphlets , books and tours 

Records and Communications Division Views 


Winterrowd _ 
Tele. Room 
Holloman / 


Gandy . A / 





*-r 



Mr. L. B. Nichols , Records and Communications Division , 
states current requests received for pamphlets (including 
material on the FBI , Communism , Identification , et cetera) 
are presently handled in Crime Records Section to a great 
extent merely by sending the material to ’the correspondent 
in an envelope , without a cover letter. Incoming’ request 
is destroyed , not filed. Mr. Nichols states , inasmuch 
.as current requests are handled in this manner , he does not 
see^that any useful purpose can be served by maintaining 
in'hureau files similar requests handled in past years. 


*-£ l-j UJ 
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With regard to tours , Executive s Conference memorandum of 
9/23/52, approved the procedure for Crime Records Section 
to ^acknowledge letters requesting tours , without preparing 
a iffellow file copy or abstract. Incoming letter is 
destroyed after acknowledgement is sent. Mr. Nichols 
started, inasmuch as this procedure is currently in effect , 


ff 


no purpose appears to be served by retaining co 
received in past years re questing* tours . 
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2. ■ Matf,l* regarding violations noffi^wi^hin the Bureau’s juri 
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Records and Communications Div is i on 


OCT. 6 11954 
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Mr. Nichols beliepes mail of "this nature should be 
retained [tn Bureau filpp^ both VnpomirCg letter and 
acknowledgement . Executives (fortference memorandum 
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Memorandum to Mr. Tolson 


letter in file would outweigh any advantages to be 
gained by not handling the correspondence in the 
regular manner . Mr. Nichols feels that this correspondence 
should be retained in the Bureau files in order that 
there will be a record to indicate the correspondence 
was properly referred to other Government agencies 
interested in the information furnished. 

3 • Correspondence from mental cases 

R ecords and Communications Division Views 


Mr. Nichols advised that ncfc too much mail from mental 
cases is presently being filed. At present the Bureau 
destroys incoming c orrespondence from mental cases 
if / the correspondent does not indicate something of 
interest to. another agency; does not indicate the corres- 
pondent believes his life is in danger, or if the incoming 
correspondence does not contain allegations against 
Bureau personnel or against the Bureau generally. Index 
of mental cases in Crime Records Section identifies the 
particular piece of correspondence upon which the ” mental " 
card is based and the danger exists that a general 
destruction of old correspondence in Bureau files from 
mental cases would also include a destruction of the 
particular piece of correspondence upon which the " mental " 
card in Crime Records Section is based. Because of this, „ 
it is felt there should be retained in Bureau files that 
correspondence which already has been received from 
mental cases, but that correspondence currently being 
received should continue to be destroyed , based on the 
exercise of good judgment 

4. Greeting cards 

Records and Communications Division View s 

Mr. Nichols states very little correspondence acknowledging 
greeting cards is presently maintained in the Bureau 
files proper . Christmas cards are acknowledged without 
a file copy yellow or abstract and the Christmas card is 
destroyed after it has been "logged in." Letters 
acknowledging birthday cards are not filed in the actual 
, Bureau files, although some such acknowledgements are 
retained in the personal files of the Director . 
Acknowledgements to ot'her greeting cards are retained in 
Bureau files and it is felt they should continue to be 
retained there, and not be removed or destroyed because 
they are a strong point in establishing the particular 
friendship of an individual with the Bureau. 
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Memorandum, -bo Mr, Tola on 


5. Requests for recommendations of schools for study of 
law enforcement and crime detection 

Records and Communications' Division Views 


Executives Conference memorandum 9/23/52, approved 
acknowledgement of such correspondence , without yellow 
file copy or abstract. Incoming letter is destroyed 
when acknowledgement is sent. Since this is the 
current procedure , Mr. Nichols believes it is logical 
that old correspondence of this nature , which is already 
in Bureau files , could be destroyed without any loss 
to the Bureau. 

6. Requests for copies of Identification Orders received from 
persons who are not in law enforcement field and who have no 
legitimate reason for receiving Identification Order 

Records and Communications Division Views 

Such correspondence is presently acknowledged by advising 
the correspondent it is not possible' to comply with the 
request . Occasionally copies of several canceled 
Identification Orders are sent to correspondent . No 
yellow file copy or abstract is prepared . Incoming letter 
is destroyed when acknowledgement is sent. Mr. Nichols 
sees no useful purpose in maintaining old correspondence 
of this type in Bureau files, inasmuch as Bure'au' is not 
now filing mail of this nature. ■ 

7. Requests for information re garding women in police work 

Records and Communications Division View s 

Executives Conference memorandum 9/23/52, approved 
acknowledgement of such communications by referring writer 
to Government Printing Office pamphlet entitled " The 
Outlook for Women in Police Work n and by furnishing 
appropriate Bureau publications , where indicated. 

I No yellow file copy or abstract is prepared. Mr. Nichols 
advised such correspondence could be removed from Bureau 
files without any loss to- the Bureau. 

8. v Thank You p notes requiring no fir the r action and c 'ontaining 
no further information of interest 

Reco rd a and Communications Division Views 

Mr. Nichols is opposed to removal of this type of 
correspondence from Bureau files and states that anytime 
the Director signs a letter like this it should be kept. 


L 


- '3 


J 


Memorandum, to Mr. Tolson 


9. Letters regarding bribery , graft , pay-offs , corruption , 
inefficiency , political squabbling in Federal, state or 
municipal organisations, et cetera 

Records and Communications Division Views 


Mr. Nichols advised it is incumbent upon the Bureau to make 
such information available to the appropriate agency- 
concerned; this is done under pre dent procedures. 

Mr. Nichols feels correspondence of this nature should be 
retained in Bureau files to show the FBI is carrying out 
its responsibilities along these lines in the event a 
\ question arises in the future . Therefore, he is opposed 
\to removing correspondence of this type from Bureau files . 

10. Mail not regarding a Bureau case. 

Records and Communications Division Views 

Mr. Nichols believes correspondence of this nature 
should be retained in Bureau files and is opposed to 
removing such communications from Bureau files, inasmuch 
as it shows the FBI has properly referred the in formation 
to the interested agency. 

11. Letters from children who want to work for the FBI. 

Records and Communications Division Views 

Aft present such communicati ons are acknowledged , but no 
yellow file copy is made and no abstract is prepared. 

The correspondent is advised of Bureau requirements for 
employment and appropriate Bureau publications are furnished 
Incoming letter ^is destroyed when acknowledgement is sent. 
This procedure was approved' by Executives Conference 
memorandum of 9/23/52. Mr. Nichols sees no useful purpose 
in retaining old correspondence of this type~ in Bureau 
files in view of the fact current letters of this nature 
are destroyed. 

12. Requests for data not available in the Bureau , but on which 
Bureau has related -material 

Records and Communications Bivision Views 


Correspondents are presently advised the specific data 
is not available , but that material of a related nature 
is enclosed. Acknowledgements are prepared without 

yellow file copy or abstract. Incoming letter is destroyed 


Memorandum, -bo Mr. Tolson 


when acknowledgement is sent . Procedure approved by 
Executives Conference memorandum 9/23/52. In view of 
the fact that current c orrespondence of this narbure is 
not filed, Mr. Nichols rec ommends that previ ous 
communications of this type be removed from Bureau files . 


13, That all mail which has been marked for de-indexing be 

destroyed,, as distinguished from the particular types of mail 
specifically set out above. 

R ecords and Communications Division Views 

Mr. F. Waikart, Supervisor in Charge of Administrative 
and Personnel Records , Records and Communications Division, 
states such a procedure is not practical inasmuch as a 
piece of mail is an integral part of a case file whether 

( it bears indexing or not. Currently in file is much 
mail that does not contain any indexing whatsoever . 

He is opposed to the adoption of this proposal. 


EXECUTIVES CONFERENCE CONSIDERATION EDM: mew - 


Present at the Executives Conference' of 9/30/54 were 
Messrs. Mohr, Tamm, Parsons, Sisoo, Hennrich,. Belmont, Rosen, 
Holloman, Nichols and Mason. The Conference unanimously 
concurred in the views of Mr. Nichols in each instance regarding 
the destruction or retention af certain information contained 
in Bureau files as listed below: 


1 . 


Destroy requests for pamphlets. 


books or tours. ^ 


2. Retain letters to Bureau concerning violations not 
within FBI jurisdiction. 

\ 

3 . - Retain correspondence from mentally disturbed 

individuals when such correspondence is already on file. 

4. Retain the greeting cards and letters which are 
already on file. 



5. Destroy requests for recommendations for schools in 

which individuals can study law enforcement and crime detection 
inasmuch as this data adds nothing to our files and we do not 
currently file incoming correspondence of this type. 



T 






6 . destroy that data already in the files relating 

to requests for identification orders received from, persons 
who are not in the .law enforcement field and have no legitimate 
reason for receiving identification orders . * 

Destroy that data in file requesting information regarding 
women in police wort, 

8. Retain in the file " Thank you " notes. 

9. Retain in file letters regarding bribery, graft, 
corruption, inefficiency or political squabbling on the local, 
state or Federal level . 

10. Retain in file mail received which does not relate 
to a Bureau case. 


11. Destroy that data in file which consists of letters 
from children who want to work for the FBI. 

12. Destroy that data in file reque sting material not 
available in the Bureau but pertaining to matters concerning 
which the Bureau has related material. 

13. Retain in file mail which has been marked for de- 

indexinq . bG 
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If V ou agree, appropriate action will be taken. 


A letter to 
is attached. 
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set' forth the obserhgrbions of J °tWTs^ section with 



regard to the suggestion which has been made for the destruction 
of certain correspondence in Bufiles, 

DETAILS: 


bo 
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. Employee 

cations Division has made a 
types of correspondence* be removed 
There is being set forth below the 
type of correspondence mentioned 3 as 
Crime Records Section on each suggestion : 


of the Records and Communi- 
suggestioh to the effect that certain 
from Bufiles and destroyed 
suggestion with regard to each 
well as the comments of the 


A « Requests for pamphlets 3 boohs , and tours. 

Comments 

It is believed that no purpose is served in /retaining 
correspondence requesting pamphlets and tours in Bufilds.t* As 
you know, requests for pamphlets (including material an, the Tj 

■ Bureau 3 on Communism 3 on Identification 3 et cetera ) , are - pdesently^ 
handled in the Crime Records Section 3 to a great extent, by merely 
sending, the material to the correspondent in an envelope Wv-thout 
- a cover letter 3 and the incoming request is then destroyed and 
‘ not filed. Since this procedure is followed with requests of 
this nature which are currently being received 3 it does not appear 
that any. useful purpose can be served in maintaining in the Bureau 
files similar requests which were handled in past years/ / Jo$i* 
also recall that Executives Conference memorandum of September 
1952, approved the procedure for this section of acknowledging 
letters requesting tours by preparing a letter without a’ .yep Ipw 
file copy and without an abstract; . the incoming le fter/is' the h 
destroyed after the acknowledging letter has been' sent.' Shpce 
this , procedure is currently in effect, no purpose appndrW‘ i'b be 


r 
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served in retaining correspondence requestii 
R.np. i.-pp.d j.n past years. 
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Memo -bo Mr. Nichols 


September 13 3 1954 


B. Mail regarding violations not in the Bureau's 
jurisdiction. . v 1 

Comments 

It is felt by this section that mail of this nature 
should be retained , 3 both the incoming letter and the Bureau's 
acknowledgment to it. The above-mentioned Executives Conference 
memorandum refused to approve a proposed procedure of acknowledging 
these letters without a yellow file copy or an abstract since it 
was felt that the Bureau should have a record of some sort to 
indicate that it has properly referred to other Government agencies 
information received by the Bureau which is of interest to the 
other Government agency. The Crime Records Section concurs in 
this view . 


G. Correspondence from mental cases. 

Comments 




The Crime Records Section is of the opinion that 
correspondence which is received from mental case's and which 
is presently filed should be retained. Under our present 
procedure 3 we destroy . incoming correspondence from mental cases 
if the correspondent does not indicate something of interest 
to another agency 3 does not indicate that the correspondent 
believes his life is in danger 3 or if the incoming correspondence 
does not contain allegations against Bureau personnel or against 
the . Bureau generally. Therefore 3 not too much mail received 
from mental cases is presently being filed . Our index of mental 
cases in the Crime Records Section identifies the particular 
piece of correspondence upon which the "mental" card is based 3 
and the danger exists that a general destruction of old c orrespond- 
ence in Bufiles from mental cases would also include a destruction 
of the particular piece of correspondence upon which our "mental" 
card is based. _ Because of this danger 3 it is felt that we should 
retain in the Bureau files that correspondence which already has 
been received from mental cases but that we should continue our 
present practice of destroying correspondence currently' being 
received from them 3 basing the decision on the exercise of good 
judgment. 
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Memo to Mr . Nichols 


September 13 3 1954 


D% Greeting Cards. 

Comments 

Under present procedure 3 very little correspondence 
acknowledging greeting cards is presently maintained in the 
Bureau files proper. As you know 3 Christmas cards which are 
received are acknowledged without a file copy yellow or an 
abstract 3 and the Christmas card is destroyed after it has 
been "logged in." Similarly 3 letters acknowledging birthday 
cards are not filed in the actual Bureau files although some 
such acknowledgments are retained in the personal files of 
the Director. Acknowledgments to other greeting cards are 
retained in the Bureau files 3 and it is felt that they should 
continue to be retained and not be removed from the files and 
destroyed because they are a strong point in establishing the 
particular friendship of an individual with the Bureau. 

E. Requests for recommendations of schools for 
study of law enforcement and crime detection. 

Comments 

It is felt by. the Crime Records Section that no 
useful purpose is served by regaining correspondence of this 
nature in the Bureau’s files. Such letters are acknowledged 
by referring the correspondent to the Commissioner of Education 
andj under a procedure approved by the Executives Conference 
memorandum of September 23 3 1952 3 current communications of 
this nature which are received are acknowledged without a 
yellow file copy or an abstract 3 and the incoming letter is 
destroyed when the acknowledgment is sent. Since this is 
the current procedure 3 it is believed . logical that old 
correspondence of this nature which is already in the BureauJs^sf^ 
files could be destroyed without any loss to the Bureau. * v 


F. Requests for copies of Identification Orders 
received from persons who are not in the law enforcement field 
and who have no legitimate reason for receiving Identification 
Orders. 
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Memo -bo Mr. Nichols 


September 13 3 1954 


Comments 

At the present time 3 we acknowledge such letters by 
advising the correspondent that it is not possible to comply 
with the request 3 and we occasionally send the correspondent 
copies of several canceled Identification Orders' . Our acknowledg- 
ment is prepared without an abstract and without a yellow file 
copy 3 and the incoming letter is destroyed after the acknowledgment 
is sent . This procedure was approved by Executives Conference 
memorandum of September 23 3 1952 • In view of the fact 3 therefore 3 
that we are not currently filing correspondence of this nature 3 
it is not felt that any useful purpose would be served by 
retaining old correspondence of this type in the Bureau's files. 

The Crime Records Section feels that such old correspondence 
could be destroyed without any loss to the Bureau. 

G . , Requests for information regarding women- in 
police work. 

Comments 



We currently acknowledge such communications by 
referring the writer to the Government Printing Office for a 
pamphlet entitled "The Outlook for Women in Police Work" and 
by furnishing appropriate Bureau publications where indicated . 
Our acknowledgments are prepared without an abstract or yellow 
file copy 3 and the incoming letter is destroyed when the 
acknowledgment is sent. This procedure was approved by Execu- 
tives Conference memorandum of September 23 3 1952. In view of 
our current procedure _ of handling this type of correspondence 3 
there appears to be no useful purpose served in retaining in 
the Bureau's files .old correspondence of this nature which was 
received in the past • The Crime Records Section 3 therefore 3 
believes that such correspondence could be removed from the^ 
Bureau's files without any loss to the Bureau. 

H . "Thank you" notes which require no further 
action or contain no further information of interest. 
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Memo -bo Mr .* Nichols 


September 13 3 1954 


Comments 

Under the present procedure 3 " thank you" notes which 
require no further action and contain no additional information 
are retained in the Bureau's files . They serve no useful purpose 
whatsoever and are merely acknowledgments of letters sent by the ~ 
Bureau . It is believed by the Crime Records Section that "thank 
you " notes of this nature which have been received in the past 
and which are received in the future should not be filed . 

Accordingly 3 it is recommended that "thank you" notes which have 
been received in the past be removed from the files and destroyed 
and that notes of this nature which are received in the future 
be destroyed upon receipt . h( 0 >. $ M £* t l % 1 *** ^ 

kt-K* lnt% 4T 

I, Letters regarding bribery , graft 3 pay-off s 3 & Ki *~*~* !S ' 
corruption 3 inefficiency 3 political squabbling in Federal 3 (j-c t” 
state or municipal organisations 3 et cetera . - * 

— 

Comments 

It is felt by the Crime Records Section that this type 
of correspondence falls in the same category as that set out 
above under "B»" Lata of this nature is of interest to other 
Government agencies 3 both Federal and local 3 and it is incumbent 
upon the Bureau to make such inf ormat ion available to the 
appropriate agency concerned . This we do under our present 
procedure . It is felt that we should retain correspondence of 
this nature in the Bureau's files in order to show that we are 
carrying out our responsibilities along these lines should a 
question ever arise in the future . The Crime Records Section 3 
therefor e 3 does not feel that correspondence of this nature, 
should be removed from the Bureau's files . 


J , Mail not regarding a Bureau case , 

Comments 


It is felt that mail of this nature falls under the 
same consideration as that set forth above under "B" and "I" 
and for the same reasons should be retained in the Bureau's 
files indefinitely . 
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Memo to Mr. Nichols September 13, 1954 

K. Letters from children who want, to work for the 

FBI. 


Comments 


Under present procedure , letters of this nature are 
acknowledged but no abstract or yellow file copy is prepared 
for the acknowledging letter OUr replies to such letters 
merely advise the correspondent of the requirements for Bureau 
employment and appropriate Bureau publications, are sent. The 
incoming letter is then destroyed after the acknowledgment has 
been sent. This procedure was approved by Executives Conference 
memorandum of September 23, 1952. In view of our handling of 
current letters of this nature , it is not believed that any 
useful purpose is served by retaining in the Bureau* s files old 
correspondence of the same type. Accordingly , the Crime Records 
Section recommends that correspondence of this nature which is 
presently in the Bureau 1 s files should be removed and destroyed* 

L. Requests for data not available in the Bureau 
but on which the Bureau has related material. 

Comments 

Under our present procedure , these letters are 
acknowledged by. advising the correspondent that the specific 
data requested is not available but that material of a related 
nature is being enclosed . Our acknowledgments to these letters 
are prepared Without an abstract or yellow file copy, and the 
incoming letter is destroyed after the letter has been acknowledged. 
This procedure was approved by Executives Conference memorandum 
of September 23, 1952. - In view of our present procedure in 
handling correspondence of this nature, ii is not felt that any 
useful purpose is served in retaining in the Bureau*s files 
correspondence of the same type which was received in the past. 

The Crime Records Section, therefore, recommends that corre- 
spondence of this nature be removed from the Bureau* s files and 
destroyed. 
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Memo to Mr. Nichols 


September 13 3 1954 


CONCLUSIONS ,♦ 


It is recognised 3 of course 3 that before any steps 
can be taken toward removing data from the Bureau files the 
procedure must be agreed to by the Executives Conference and 
that 3 therefore 3 the proposals should be presented to the 
Executives Conference. It is^requested, however 3 that you 
indicate on this- memorandim*iB&%ou agree with any or all of 
the recommendations of the Crime Records Section with regard 
to the suggesti ons and that this memorandum then be returned 
to this section so that an appropriate memorandum can be 
prepared setting forth the suggestions and recommendations 
for presentation to the Executives Conference. 

RECOMMENDATION: ' 

* 

That you indicate your views with regard to the 
above suggestions and recommendations 3 indicating those with 
which you agree and with which you disagree 3 and that you 
return this memorandum to the Crime Records Section so that 
an appropriate memorandum can be prepared presenting the 
suggestions and recommendations to the Executives Conference 
for its consideration. 


° UNITED STATE^ GOVERNMENT 


FROM I 


. m. a. a. SEui<mQ&< CONFKffp! 9 /W54 

• 17. A. BRADMAN JO^ »LU WTOBR^* “^gcEPT 

VjilunE SMofS OTH gt ^jM 


subject: ccmmmsT party, us a 

^ INTERNAL SECURITY - Q , ‘ 

" W 3 S7V v &tf Bjt^h O 




0 TBjr^hO 

The Espionage Section has maintained a number 
of Monographs and briefs for reference purposes which it 
now desires to dispose of because of infrequent need and 
the limitations of cabinet space to retain them . They are 
as follows! 
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1. Communist Party, USA J A- 3 ' 1 /> , N 

Brief - February 3 , 1948 4* 

Set No* 6 (10 volumes) i ^ 
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2. Brief to Establish the Illegal Status . } f : % 

of the Communist Party of the United t; 

.states of America - Supplement No. 2 t v 
Set No. 6 (9 volumes) - Feb. 1, 1949. d&f 1 * 1 6 , * t 
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3» Crl ossary of Marxist Uords and 
Phrases, Section I (undated). 

4. Communist Party, USA 

Summary - Adtivities 
(January 1 to June 30, 1949) \ 
Copy No. 35 \ 
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5. Communist Party, USA 

’ >r,f summary - Activities , r -i 

(July 1 to December 31> 1949) j v' 
i Copy No. 34 / V' 
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Summary - Activities 
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7 . .Communist Party, USA 
'summary - Activities 
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9. ffte Communist Party Line - ^ tuje** 
October, 195 1 - Jul V> 0 1 95^ * 

Bears Number (52-0-28) 


10. Communist Party, USA ^ 

Organisational Apparatus . ^ o'^ ^ 

April l, 1949 M . <7 A 0 

Copy No. 24 x *tflr ^ , 

u^Ti. Communist Party, USA 

Origins - Developments - Trends sfir* . >- */$> 

June 24, 1949 ^ 

Copy i!To. -2a « - v 


12.\Oommunist Party, USA 

Organization and Extent of Russian 
Influence 

(Co nta ins 4 charts dated 11/15/ 57 _ 
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RECOMMENDATION! 

It is recommended the Internal Security Section 
and the Central research Desk of the Liaison Section indica e 
hotter they desire any of these items for reference purposes. 
If they are not needed they K will be destroyed. 
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Memorandum to Mr. Tolson 

XtSZKS'tizaxs! *« u s \*z:?r h T or nunber v *»• 

contact the fUU in these letters I’m it u\7l7 Ilf* f° . 

Of retaining the index cards referred, to in advantage 

not sufficient to counterbalance the LI, 1+ ±h 3u 99ostion is 
the cards. nnveroaiance the advantages of destroying 
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^ FEDERAL BUREAU OF INVESTIGATION ' 
UNITED STATES DEPARTMENT OF JUSTICE 


EMPLOYEE SUGGESTION 


Date: 


From: 


August 30, 19 £4- 
Director, FBI 



Division of assignment: FOUR 


SUGGESTION: 

I suggest that the following mail he removed from the 
files in the 62, 63 , and 9 I 4 . classifications t 

1. All mail that has been completely de indexed as a 
result of the Purge Program. 

2. The mail which is received today would be sent 
directly to Crime Records and in most cases is never returned 
to the Records (continued page 2). 


Current practice or rule (include manual citation as well as facts): 

None in effect ^ I p/^TAIMED 

1 woiwL'J II <3 U * ^ Oi— i oW— 

Advantages of suggestion: HATF ^ 

1. Suggestion would save space in file as well 'as in 
General Index, which is evidently needed. 


2. Time involved in expanding 62, 63 , and 9^ classifications. 

3. Save time of searcher reviewes and file reviewers. Thus 

Disadvantages of suggestion: (Continued page 2) 

1. Time involved in Review of files to determine the mail 
or files which could be eliminated. 

2. Time spent in the removal of mail and cards from files 

and index. _ , 

The use by the United States of my suggestion shall not form the basUqfjtJurthfif clbim/ai any mt&k 
by me, my heirs, or assigns upbn the United States.**, Bg-rfiRfiPfl-ffh S&W 

U 


Lgnature of suggestor) 


Recommendations and comments of Division Head: 


> « r 

f'Ae.wt© T® niqWoV a \- 

PPD*, o*6- 


C\V 


(Signature & Title) 



; i r Japlt>yee ^g^a-ti-gp. Page 2 ^ 

SUGGESTION ? '(continued) 

Section because it does not merit being filed. Examples of this mail 
are as follows : 

a. Requests for pamphlets, books, and tours.; 

b‘. Mail regarding violations not in the Bureaus jurisdiction. 

c. Correspondence from mental cases. 

d. Greeting Cards.; 

e. Requests for recommendations of schools for study of law 
enforcement and crime detection. 

' f. Requests for copies of I.O's not from persons in law enforce- 

_ «. f 

I c 

ment field &r " / 

g. Information regarding women in policework and requests for. 

/ */• 

h. Thank you notes . , 

v ' 

i. Letters regarding bribery, graft, pay-offs, corruption, 
inefficiency, political squabbling in federal state or municipal 
organizations, etc. 

* j • .Mail not regarding a bureau case. 

k. Letters from children who want to work for the F. B. I. . 

,1. Request for data not available in the Bureau, but the Bureau 
has related said material. 

ADVANTAGES OF SUGGESTION : (continued) 
time involved in the review of mail. 

4 -. While deindexing references in file to contribute more space 
in General Index for cards which are valuable in any name check or 
search, it would then seem logicial as well as profitable to dis- 
card the mail in file and cards in index that will not be of use in 
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the future 
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PXT4 


Office • UNITED ST J 



MR. NICHC 


p>- GOVERNMENT 

DATE: 8/18/54 


FROM J 


SUBJECT: SUGGESTION #712-54 , 0 

*? <$/- r - ft ~y - JJ 

Tfte Training and Inspection Divisi on has reguested your Gs\ 
views concerning the attached suggestion which was submitted by the ' 
Springfield Division • That Division has proposed that the Bureau 
discontnue destroying all but one copy of serials in the file after 
the file has been closed for six months > and that that period be 
extended to one year • 

The Springfield Division points out that files are 
frequently reopened during the first year after they are closed 
and two copies are needed by the Agent personnel and Clerical staff • 

Although the adoption of this suggestion would require 
additional space 3 it is believed that the advantages outweigh this 
disadvantage , and that this suggestion should be adopted , 
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Memorandum, to Mr. Nichols 
Be: Suggestion # 


&/:il/54 


BSC OMMENDATIONS : 

( 1 ) That if you agree 3 detailed instructions for the 
destruction of obsolete file material in the 94 and the 62 
classifications 3 be worked' out between the Becords Section and 
the Grime Becords Section * 


(2) That this suggestion be forwarded to the Training 
and Inspection .Division for acknowledgment . 
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STANDARD FORM NO. M 

Office Memorandum • united states government 


FROM 


SUBJECT: 


2fr. Tolsons 


Of Executives Conference 

\J '-//C it (f/s t> J J dyi /$ Ajf 1 - 

SUGGESTION NO . 712-54 
MADE BY SPRINGFIELD OFFICE 


9/28/54 


Tolson 

Board man . 
JNichols 

Belmont^ 




* Mohr 

Parsons 

Rosen 

Tamm' 

Sizoo 

Winterrowd _ 
Tele. Room . 
Holloman 


£T 

In accordance with SAC Letter #54-36 ( Q) dated 7/13/54 
requesting the field to submit their thoughts relative to further 
streamlining the Bureau's work, the following was received: 


SUGGESTION: 




j 



That we discontinue destroying all but one copy of 
serials in the file after the file has been closed for six months 
and this operation take place only after the file has been closed 
for a period of one year . This could be handled by using the 
assignment card as a tickler , for when the assignment card i 3 
destroyed , then the serials could be stripped from the file . 

PRESENT PROCEDURE S 

C.ERT$4 Closed files are stripped of all extra copies of 
serials after the file has been in a closed status for a period 
of s ix months . 

ADVANTAGES: 

( 1 ) If a file is reopened within the period of one 
year after it is closed , all copies of the serials will be 
available . It is noted that under the present procedure , files 
\ are frequently reopened after stripping / however , there is less 
chance ‘of a file being reopened after being closed for one year . 
(2) Would definitely afford a supervisor a better opportunity 
to .adequately and intelligently handle the file, since all the 

^ 7 • "7 _ ^ „ 


ierials would be available -•* 






P .DISADVANTAGES: 




There would be 


RECORD ED-14 ^ , 

a temporary loss of space. .ST 

HECF1AH'-‘"*W9® — ^ 


Mr. Sis oo 
Mr. Harbo 
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Memorandum to Mr, Tolson 


OBSERVATIONS : 

Mr, L, L, Laughlin, SAG , Washington Field Office, is 
opposed to the suggestion, Ee states in Washington Field extra 
copies of serials are destroyed and files consolidated as rapidly 
as clerical assistance permits after the six months * period, Ee 
states he cannot see where any purpose would be served in holding 
them for one year, as those instances where additional copies of 
reports are needed are relatively rare , and does not see where any 
ham is done'where only one copy is available, even in those few 
instances , 

Mr, L, B, Nichols, Records and Communications Division, 
is in favor of the suggestion, stating that although adoption would 
require some additional space, he believes the advantages would 
outweigh this disadvantage. 


EXECUTIVES CONFERENCE CONSIDERATION: 


EDMtcs 


The Conference of 9/27/54, composed of Messrs, Tolson, 
Mohr , Tamm, Parsons, Sisoo, Eennrich, Belmont, Rosen , Nichols 
and Mason, recommends unanimously that the present procedure 
be continued « 

V7/ . 
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FEDERAL BUREAU OF INVESTIGATION 


8/19 


1954 


Director 

Mr. Tolson 

_ M r. Ladd 
M r. Nichols 
M r. Belmont 

Mr. Clegg 

M r . G1 avin 
M r. Harbo 
- M r. Rosen 
' . Mr. Tracy 

M r . Renneber ger 

Identification Unit 

conical Laboratory 

(*frief Clerk' dVOff ice 

-ff.Mfi. iiAsnn 

Room # oWS'S V 

BE: SUGGESTION # vis>\a ’ 

EjZanno-b see any merit tn this sun- 
gestion and recommend againa-b its 

We destro y extra coni* * 0 f 
and consolidate our filesTs 
rapidly as cleric al assistance per. 
mits after the six months' period, 
cannot s ee where any purpose would 
8e served in holding them for one 
year. Those i nstances where ad - 

alt 10 ^^ 0 ^ 68 ° f re P° rts are n^Ted 

a^ JZjatT'Vely rare . a nd I don't see 
where any harm is done where only one 
copy is av ailable . even in those V fenn I 
ns an ces. L. L. LAUGHLIN 

WASHINGTON FIELD DIVISION i 

are Mr -J-aughHn's personal 
iViews - per phone call 9 / 83 / 54 , atn ) 

\ , S ( 


ML INFORMATION CONTAINED! 
HEREIN IS UjlCEA'-SlFP ^ , 

DATEi^i^BY-^iL^ 
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STANDARD FORM NO. 04 


_-'V * 


Office 


FROM * 


SUBJECT: 


• UNITED STATES GOVERNMENT 


MR. NICHOLS .. 

W. a. EAMES £? 


DATE: 12-17-54 


Destruction of records — (t? 

DE-INDEXING OF^ANONYMOUS COMMUNICATIONS FILE " 
(62-108) , ' — — 


ToUon 

Board man __ 

Nichols 

Belmont 

Harbo 

Mohr 

Parsons 

Rosen 

Tamm* 

Sizoo 

Winterrowd _ 
Tele. Room . 

Holloman ! 

Gandy 


There are 102 sec-bions o f captioned file containing 
anonymous c ommun i cat Tons? ^Sfiehti me s the anonymous communicator - 
mentioned individuals , organizations, etc., in the communication. 
These names have been indexed. It is felt that information con- 
tained in these communications is trash. In the event anything 
substantial was furnished individual cases were opened. Accord- 
ingly, it is felt that - all mail in this file more than five years 
old should be de-indexed in order to reacquire space in the General 
Index. There are 5,600 serials over 5 years old . 

RECOMMENDATION : 

That al l mail more than five years old in file " Anonymous 
Communications," 62-108, be de-i ndexedf"""' 

V" ^ 
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B&TiSs #00 emfca r* 23, 
.,, 1954 


SUBJECT: 




JSf, 


recommended RMrnxrn of form letters 
requesting- charitable 'contributions 

FROM TREDIRECTOR 


TVtec o_— 

JBawfEsin. 

NtdlSols , 

Belnasot _ 
JfatSa^-i — 

Mofcr 

Parpens _ 

Jlosen 

'Tamm - 

Stzoo. 


Sinterrowd A. 
Tele. Rod£j3 
Holloman _i_- 
Gandy i — i 

T: 


As you are aware j, the Director receives a great deal of 


% ■■ 

form letters soliciting contributions from him for various charitaJEL ]& 
' groups , organisations , causes, etc . In the past) we have handled 
these , when they were form letter s, by writing a brief memorandum 
to you pointing out the form, nature of the 1 letter and recommending 
that the letter not be acknowledged « A similar memorandum was 
S prepared on each individual reauest . 


— U_! t-l-J 
iCC'r-z 

Zj ^ ^ 

£=3^ _i- C-* 3 


Jt is not believed necessary to prepare individual memos ; 
on /orro requests o/ this nature . rri t&e future), this section pro- 
poses to handle .such requests in the following manners 

(1) If it is felt that the request has no permanent 
value to the Bureau and should not be filed , it will be 
destroyed by this section without acknowledgment . 

( 2 ) If this section believes that the request may 
have some future value in our files s a notation will be 
placed on the incoming form letter to the effect that 
it is a form letter and no acknowledgment is necessary 
and then it will be sent to files without acknowledgment . 

In the event) of course , a particular letter should be 
received which you or some other Bureau official feels should be 
individually acknowledged , it will be so handled. 
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RECOMMENDATIONS 


Thkb.tfhis section be given authority to handle form 
letters* ne.^effingir contributions from the Director for pbarg^qM.^ 
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causes in* above indicated manner* 
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SUGGESTION #1077-54 


^ (/is ✓/-' k' V9 / Vinterrowri »„ 

* — ' l Tele. Room _ 

* Hollnma n 


Holloman ^ . 
Gandy 

«/ 


L / and j I have 

suggested that the Identification [Fingerprint Matters) classification!) 
38 be reviewed for destruction . 27iey point out that many of these 
files contain a single form letter which was sent to a law enforce- 
ment agency and contains negative information . They also propose 
that the file backs } indicating that numbers in this classification 3 
are 3kips or are not u$ed s be consolidated or destroyed . ■ f 


This suggestion has been discussed with Mr. Trotter who 
agrees that the* form letters mentioned above can be destroyed . It 
is noted that the IdentificaU on Division destroys correspondence 
of this nature without sending it to file at the present time . We 
have Archival authority to destroy this type of correspondence » 

This suggestion has merit and is being adopted. 

REC OMMEN DAT I ON : ■ \ 
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b 7 C V 


That th e attached letter be directed to / / 

• 1 \ is a member of the Streamlining Committee and her 

~ suggestions wm' be acknowledged at the conclusion of the program. 
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safeguarding of, official rec ords 
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I f: 5. .V ,-. ,r Philadelphia Office by letter dated ; ll~26-5dj has advised 
f : , ; local Office; ef};.Offibe. £f Special Investigation?' (Air Force) /con-;, '[; 


-limited, storage facil ities* "<}§£ States they [toi&(%nyWv$&in, : 1 //■//- ;X • 
’ ; s instances prepare, dlgest/cf « $ott$a.ijnedZi& rfpeffplmd « XX:i. X\X ; ‘ 

* destroy reports,; Philadelphia Office has requested instructions .' ' 


;AgehCie$, has; .not arisen bef Sr- ;&*, although storage of Our f Sports tn';- : 
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, Conference eons idered suggestion’ by Honolulu . Office .that giahddfds:' 

; V be established for' security [in Federal Records Centers pf Bureau 
t '- . reports retired [by Other; iSoVernment, Agency* Conference/ unanimously 
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to instruct 'all Branch’ Offices of Department; that any files [con 
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x to Defense thfoTWation provides that material marked 4 0^L8©c^H§f*V,' : . v - 
: "Secret" , or. "Confidential" shall be destroyed' by burnimt or equally 
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■t is; felt that vim : the event OSI) . Philadelphia^ .should request method ;. : 
tf disposition, of Bureau feportsf Philddelptiid:: Of fide \should advise:; f 
)S1: of provisi one in M* O* 10502, pertaining to destruction of documents 
\ontaining classified; information and further [advise them that if is 
the Bureau* s desire that all Bureau reports; be So‘ destroyed* r ; - 
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Copy/tre 


To: 


# 

Mr. A. H. Belmont 


From: 


Mr. F. J. Baumgardner 


Date: November 2, 1954 


Subject: UNSUB; FIRE IN ELECTRICAL EQUIPMENT WAREHOUSE, 

COLUMBIA STEEL CO., GENEVA, UTAH, 11/16/42 
SABOTAGE 

Re memo Mr. Nichols to Mr. Belmont u ctober 28, *1954, 
concerning disposition bulky exhibit' 98-14826-3. 




File reflects case closed in 1943. No. evidence of 
sabotage developed. Statute of Limitation has operated 
to bar prosecution. Exhibits are photographs taken by Bureau 
Agents during investigation. They appear to be of no further 
value . 


RECOMMENDATION : 

That this memorandum be furnished to the Records 
Section authorizing .them to destroy the exhibit. 
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Copy/tre 


A. H. Belmont 


Date: October 22, 1954 


From: 


W. A. Branigan 




r 'S y'l'> , 

p^p p-} sir <« 


GEBMAN DOCUMENTS 







By memo dated 10-6-54 it was recommedded that the 
bulky exhibit filed behind 65-48824-393 be reviewed to determine 
if it should be retained in Bureau files. 


This exhibit was furnished to the Bureau by the 
Department of Army in July, 1946, and is a mimeographed copy. 

It is not an original document. This exhibit consists of 52 
fragments of stenographic transcripts of conferences which took 
place ‘in Hitler's headquarters during the period from 1942 to 1945. 

This material was salvaged from hastily burned documents near the 
end of World War II. The documents are in German and have not 
been translated or indexed. A review of the documents reflects 
that the information therein has to do with Hitler's conversations 
with members of his military and personal staff. There is no 
information of an intelligence nature in which the Bureau -has or 
would have an interest other than historical. 


RECOMMENDATION: 


It is recommended that this exhibit be destroyed. 
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Office Memorandum • united states government 


TO 



FROM * 


MR. NICHOLS 
W. 0. EAMES 2 


DATE: 12/27/54 




SUBJECT: 


^ . Ro r ^.,1‘rop erf y , / / 

. DESTRUCTION OF [R ECORDS 66-3286 ^ 


Tdson — 
Board man 
Nichols 
Belmont 
Barb 
Mohr 
Parsons 

Rosen 
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Winterrowd _ 
Tele. Room 
Holloman — 



File on captioned subject is quite voluminous j 7 sectvi 
with subs 3 and- all requests for authority to destroy\mail in Bureau 
files directed to Archives are filed in this file. We are continually 
reviewing our files in an effort to destroy inactive and obsolete 
material . 


Because of the size of this file s it is difficult to readily 
refer to material that Archives has given us authority to destroy. 
Accordingly j copies of approved requests to destroy records 3 approved 
by Archives / have been made -and are being maintained in tickler form 
by SA Paul F. O'Connell for ready reference purposes. 


RECOMMENDATION: 
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UNITED STATES GOVERNMENT 




TO : 

FROM : 


SUBJECT: 


MR. : NICffOLiS^{^^^/^^ 

W. & . EAMES ^ 

Destruction of records - -/f&dPfAL- 

66-3268 ’ ' ' ■**“* 


RE :~ffMAILING- LIST 
62-21531 


Tolson ( 

DATE: 12/28/54 *Zir I 

Belmont t 

^ Harbo - 

Wohr - ; 

Parsons \ 

Rosen — 

Tamm', ’ 

Sizoo — 

Winterrowd — / 

Tele. Room 1 

Holloman 1 




The file on "Mailing List", 62-/-21531, contains. 11,000 
serials, 10,520 of which are over five years old . The „ serials over 
five years old occupy approximately 1 1/3 filing cabinets. The 
mail consists of additions and deletions to the Bureau* s mailing 
lists in the form of letters and memoranda. All names. are indexed 
and it is estimated that there is one or more indexed names for each 
serial. 

It is felt that correspondence in the file over five years 
old pertaining to additions and deletions to the mailing list has no 
contemporary value and that the names indexed should be de-indexed 
and destroyed. The mail itself likewise should be de stroyed. Archival 
authority will not be necessary for its destruction inasmuch as the 
mail pertains to requests for library- type documents which are con- 
sidered non-record && under the Records Disposal Act' of 1943, as amended. 

1 \ » 

RECOMMENDATION t 


That the Crime Records Section authorise the de-indexing and 
destruction of mail five or more years old in the file on "Mailing List". 
Of course, history, policy, and related mail will not be destroyed. 
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MR. NICHOLS f f 

T 

FROM I 

F. C. EAMES 2. 

SUBJECT : 

. DESTRUCTION OF RECORDS . 
66-3286 


UNITED STATES^ &^VERNMENT 

DATE: 12/27/54 


REi'JpH&PLANE TRANSPORTATION 
/ Fi le §62-21861 


Tolson 
Board ma 
Nichol ^fiy 

Belmont _ . 

Harbo . 

Mohr _ — 

Parsons 

Rosen 

Tamm' 

Sizoo — 

Winterrowd 

Tele. Room 

Holloman 
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Sub-cap-bioned file is a three- section file containing 153 
serials concerning airplane transportation . The file was opened in 
1929 . it contains correspondence pertaining to passenger rates, con- 
tacts with airline officials by the various SAOs and Officials at the 
Seat of Government, authority to use air travel, and thank-you notes 
to airline officials for courtesies rendered . ‘ The file also contains ’ 
considerable literature, time schedules, and magazines published by ' 
airline companies. The last serial in file is dated 1947. 

r This file appears to have no contemporary value today. The 

II miscellaneous material not pe rta ining to autha jiddm. to use air travel 
»| and other policy material should be destroyed in order to conserve 
jj filing space. ~ , “ 

RECOMMENDATION : 

( That authority be given to the Records Section to destroy 
all mail in 62-21861, subject Airplane Transportation, that is hot 
of a policy nature '. . - - ; '■ ' . ' nMs 
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jmSTBRSTION OF RECORD S, O- 
PURGE OF INDICES 
BuFile 66-3286 


Serials 43 and 92 of 100-30969 contain a large number of 
Japanese names which are indexed . This file is on the subject of 
u Seattle Japanese Chamber of Commerce and Japanese Associati on of 
North America - Seattle Field D'ivi si on . " jThe serials are dated in 
1942 and 1943 respectively and pertain to translated minutes of 
the meetings of the organisation prior to the entry of the United 
States into- World War II. There is little or no identifying infor- 
mation concerning the individuals and in serial 92, page 32, the 
translator comments that owing to abbreviated nature of the writing 
and large number of variations in the reading of Japanese names, it is 
impossible to be certain of a large number of the spellings of the namesy 


Since there appears to be no identifying information on 
these names , it is not believed that they have sufficient record value 
to warrant their retention. 

i 

RECOMMENDATION: 


That the Domestic Intelligence Division authorise the 
'deindexing of the names contained in serials 43 and 92 of 100-30969 . •> 
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OfftSf • UNITED St Atm GOVERNMENT ,' 
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BATBt 12-21-54 


> s oatb, 12+21-54 Slr_= 
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* r.* o. £f * 

Rosen 

T*xam 

Sizoo 

^rsi^rr- ^ SUGGESTION # 932-54 r«e«ro««u 

'^i . . _*• J-, / , v . S ». -jrr . n ■■ .. / Holloman _ 

«-• ^'4 ;;Sf 'L- “'v., / -• ?■ *3^ ^ ^ > •*'■ • •' ^ /■' f *&■/*•*'*' G»*rfy 

has suggested through the Jifeme Check 

Unit representative of the Records Section Streamlining Committee be * 
that indea? cards prepared under outdated indexing procedures on hie 
certain org anisations be destroyed* . The organisations noted by 

1 and the approximate number of index cards are as follows : 


SUGGESTION #932-54 






4' M, 


American Peace Mobilisation 


1 } 000 cards 


(Bufile 61-10498 . Cited by the , AT mM P^’TAWD 

Attorney General under Executive p^\ i fn^.jATlur-J u - * ^ nlrillU 

Order 10450 . 4 number of extensive ur-brn \c UMP! ASSIF1ED 

summaries in file such as 61-l0498-248x,\ 

sen ioo-7S54-i4p. DATE&3ti2=~-B^S^e 

•K. g 

Abraham^inooln-Briaade 600 cards 


600 cards 


(Bfrfile 1,00-706^ cited by Attorney 
General . Summaries in 100-7060-87 ) 

v© 

Daily Worker Pr&fis Club 


(Bufile i f00-360'439 . Cited by the 
Attorney General. Several summaries 
in file such as 100-360429-1, 2 , 3) 


400 cards 


Blad 


(Bufile £5-4306. Cited by the 

Attorne f general . Several summaries 

and xsmorcfsda. to the Department in 

file such as f65?x£306-14Xj 21x1, 29, 46, 94) 


400 cards 


r"*Sf 

v \x 

c \ \ \\ 


KvfflWmiser 8und °^ Wl? 


nr:; ^ 


merit; 


VV* j, ~t( Bufile 65~i&Q$k: ' iv $dyff Reuser, Bunfa 

’%*M1 <*/&«•? hit -kh& S*tff(iTiaicrH Gena ’ Sfi it, 


1,000 cards 


£ .IM4 1 6 595S 


- .SaV/b-fnc'-Sj 
ys *5 .. J 

U 1 ^ 4 - « , 


% 90, 129,141*' 


co 4'^atteonnel file Donald € * Morris 

f A.. ^ ^ « <£-$&£ 4iUt). 

*4?.-. s«./jxrh$ ^ 








Memi&an&um to Mr. Nichols 
JSez Suggestion # 932-54 


International Workers Order 

(Bufile 61-7341. Cited by the Attorney 
General . Several summaries in file 
including 61-7341-533, 619, 952, 977, 

9Q7, 1455 and 61-7341 sub 15-344.) 

National Nearo Congress 

( Bufile 61-6728. Cited by the 
Attorney General . Summaries in file 
61-6728-149 , 254, 287. Also 100-7254-140 ) 

German Library of Information 500 cards 

(Bufile 65-2697. Summary memorandum 
65-2697-432 .) 

Southern Conference for Human Welfare 1,000 cards 

( Bufile 100-10355 . Summary memoranda 
100-10355-281 , 435. 




3,000 cards 


1,000 cards 


in presenting his sug gestion, made refere nne 

to the oren inn^ au.nnf>s±inn number 779-53 by | i 

and ( 66-3286-557x )where in it' was suggested 

that similar inasx cards prepared on such organisations ao the 
Communist Party, Communist Political Association, and Daily Corker 
be destroyed. It was noted & that time that outdated indexin ; 
procedures of several years ago we automatically indexed many of 
these organisations by name any time they appeared in mail or 
reports regardless of whether or not positive or worthwhile infor- 
mation concerning the organisation also was set forth. 


By memorandum from Mr. Baumgardner to Mr. Belmont, 

1-22-54, ( 66-3286-560 ) it was noted that the suggestion appeared 
to have merit provided adequate safeguards were imposed to make 
certain that no pertinent information was lost in the elimination 
process. The memorandum noted that the suggestion undoubtedly 
could be extended to numerous other organisations . 

Under the procedure suggested and approved by the 
Executives Conference ( 66-3286-561 ) employees familiar with the rules 


'5 - 



Memorandum to Mr. Nichols 
Mss Suggestion #932-54 


12 - 21-54 


cards and eliminated thosTthith would /ot 1 be t ^ rough the ^dex 

procedure*. This aa s don J mlhouTreferr, no tTfhT r A™*'' present 
when necessary- to make certain index cards of f eS exoe P t 

destroyed . 39.937 tndw aex caras of value were not 

entire inde/oiiTnetZreeUni nZod^ft J he bivalent of an 
previous suggestion. ^'^nated os the result of the 

T . This suggestion should be referred +<s +\> a n 

Intelligence Division for coment prior to adoption . 
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DESTRUCTIO N OF^ RECORDS , ^ J JVJJ ^0., ^ 

PURGE OF- INDICES' 4 ^ ig ® CLkSSlHtU 

Rememo from Mr.. ¥. G. Eames to Mr. Nichols dated 12-17-54 
which recommended that the names in serials 43 and 92 of 10^30969^/^J 
be deindexed. This memorandum noted that the file in this matter is 
on the subject offfseattle Jenmnese Chamber of Commerce and Japanese 
Association of North Americap^eattle Field Division. " The serials 
are dated in 1942 and 1943 respectively and pertain to translated . 
minutes of the meetings of the organization prior to the entry of the 
United States into World War II, According to this memorandum there is 
little or no identifying information concerning the individuals, and 
in serial 92 , page 32 , the translator comments that owing to abbreviated^;^ pj 
nature of the writing and large number of variations in the reading of 


little or no identifying information concerning the individuals , and 
in serial 92 , page 32 , the translator comments that owing to abbreviated^' 
nature of the writing and large number of variations in the reading of 
Japanese names, it is impossible to be certain of a large number of thef^^Cf 
spellings of the names. 

ggg 

OBSERVATION. :. , IflSS 

As you are aware the Japanese Government has re-establishtc/ 
its Embassy and Consulates in this country, and the Japanese are 
again beginning to assume a prominent position in world affairs. 

It is to be expected that the Japanese will reactivate a number of 
organizations which were friendly to them prior to World War II. fk |v| £^5 

It is to be expected that a number of the individuals formerly S $A 
active in these organizations will again assume positions of 
prominence in them. ' 

A' /A 3 

jjf* 


RECORDED -15 fct-33-^L 


RECOMMENDATIONS : -fAN ^1S55 

That no deindexing of the above, names be ma de even though 
it is noted that there is little identifying data concerning a number 
of these names. It is felt that the names should be retained in our" 




indices so that the Bureau will be in a position to immediately follow 




the activities of the organizations and individuals who were connected 
with them in the event they agai^Fe’b’ogiir^ciivel this ^ country. ‘WlIP- 

66-3286 . ■ WHlSWli' \ 


Belmont, Mr. Branigan, Mr. Nasca 
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fUBJECT : 
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DESTRUCTION OF RECORDS 66-3286 
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RE: DEPARTMENT OF /AGRICULTURE FILE 


fkr-QS? 




Captioned file contains numerous mimeographed ’ schedules 
of courses offered by the Department of Agriculture Graduate 
School . It also contains mimeographed statistical reports on farm \ 
products and crops • This material is dated in the thirties and early 
forties and consumes approximately two of the six sections of the 
file . - . 

It is . felt no useful purpose exists for retention of 4fJ$Sse4 
materials and that it should be destroyed . Archival authority for 
destruction is unnecessary as informative literature such as this 
does not fall within definition of " record material" . 

REC OMMENDATION: 

That Records Section be granted authority to purge all 
schedules of courses offered at the Agriculture Graduate School and 
all statistical reports on farm products and crops which are dated 
in the thirties and early forties. h / ■ 
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DESTRUCTION^ OF RECORDS 66-3286 
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: Sub-captioned file opened in 1935 and contains approxi- 

mately 3,000 serials. Just about every serial is from a young boy 
girl inquiring about organising or joining a n Junior G-Man Club ”, 
or asking for identification orders, wanted flyers, etc., so they 
could help capture criminals . This correspondence includes names of 
.boy or girl friends also interested in joining clubs. Each incoming 
letter has a yellow, and all replies advise that Bureau has no . : 

authority to establi sh or endorse such clubs. Correspondent most 
always furnished pamphlets, etc., concerning .Bureau* s work. - 

File also contains correspondence as a result of inquiries 
to the Field concerning Junior G-Man Clubs that were highly organised ’ 
and had widespread operations. File also contains material on Bureau 
policy concerning such activities . 

This file has approximately 3,000 , serials, pccupies 1 Ife 
file drawer and has approximately 4,000 names of boys and girls indexed 
in the General Index. It is felt that such incoming letters from 
boys and girls concerning clubs patterned after law enforcement 
activitie s have no current value after- they are a year old . Accordingly, 
it is felt that correspondence to arid from -young boys and girls con- 
cerning Junior G-Man Clubs , etc., should be de-indexed and destroyed 
if they are over one year old. Of course , we should retain any mail 
concerning policy or inquiries concerning activities of organised ' 
clubs, etc. * 

bbcomsmtimi 

That Records Section be authoriSj&d^Mb ldk-§$$dex. and destroy 
correspondence - in .62-36610 that is over one year old^-p^jpvidJng it 
isn’t mail on policy matters or mail a dvi qriifi e s concerning 

clubs established and operating in a questionable or large scale 


manner . 
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ADDENDUM: PF0:bas l/? /55 : 

Archival authority to destroy this am 
previously obtained. ( 66-3286-443 , Item 6) 
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t ; ~~DATE: January 4, 1955 


Tolson _ 
Qsardmai; 


FROM i 


Tha Executives Conference 






SUBJECT: 

^-*•^7 e^-'V'S- / 


FILING OF COPIES OF TELETYPES, AIRTELS, 
LETTERS AND MEMOS BY THE CHECKING UNIT 
OF THE RECORDS SECTION 


cfmoni jeLjI 


woscn y! 

SSfinterrowd „ 
Tele, Room , 
Holloman „ „ 
G*ndy _ 


j- \s /i 

' The Executives Conference consisting of Messrs. Tolson, Monkr, 

•» j 

Tamm, Parsons, Sifcoo, Belmont, Rosen, Hennrich, Harbo, Holloman- and Nichols 
considered t.he follot^ng matter which was presented by Mr. Nichols. 

' ■ rc ! 

2 The ^Conference was advised that the Records Section over an j 

extended peYiod of Sine have been following the practice of destroying duplicates : 
of teletypes, airtels, letters and memoranda of one page in length. When two j 

pages in length, one copy would be kept. During the -recent inspection of the j 

Records Section it was recommended and approve d that all extra copies of letters , : 
memoranda, teletypes and airtels be destroyed rather-^than filed unless there was'iN 

*- — ■■■ - . r - *■ — 1 i ■ niir- - i i , — LL - -^ — •*- ,ri - LV **' >r> ** > **** 1 * 1 ? ***-^*>*,,»«— - *- - «■»' >*»»•«— *■ * *>***»«'»• ~ . | 

a notation thereon .or unless there was some indication a copy would be needed. " H; : j 
The Records Section will, of course, make a notation on the originals of such v - 
documents of the ( jjjlmber of copies destroyed. If, however, a copy of a memoranda 
is kept or if the duplicate copy of a teletype is kept as a tickler by a Supervisor, ' 
which is permissible, no notation will be made on the original when it is filed 
inasmuch as it wiD^be known, should it be necessary to account for documents, g-pj 
that where.no notation appears thereon, copies would not have been destroyed 
by the Regards Section and it would be known what Supervisor would have kept- NlN; 
additional^copies. " " ,r^ 

» 

The Conference saw no problem involved in this. \tJ 


cc - Mr. Harbo - 
cc - Mr. - Sizoo 

•O. 

■x, rsz 

LBN:ptm •- -o 

. (5> 1 

ALL IffORMATION CONTAINED, 
HEREIN IS UNCLASSIFIED 
DATE 

Ct — ,1 A - - 












SL-fC, _ 


uiV “-OR 1 GJC&M 


// 




t*V»»aasij»4 > p} 



O 


'B.OJ’A 


efn&mdm. 


MR. TOLSON 


EXECUTIVES 



'• '■UNITED STATES! 


'vi'^SillNMENT 

/ 

CONFERENCE D 


1/4/55- 

" ! ! a SS1FI£D / ^ 


>bi ^ Ol 


SUBJECT: 




R- 
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Index" Sard'S* pre'pafed } ' under outdated fhdexing procedure's'*'- 
be destroyed after removal fj/om general indices of Bureau. 

Example : Cards prepared on \ Abraham Lincoln Brigade ; Daily Worker 
Press Club ; Black Dragon Society Nyffhaeuser Bund, lyffhaeuser 
Hilfswerk; International Workers Order ; National Negro Congress ; 
German Library of Information ; Southern Con ference for Human Welfare 

ADVANTAGES TO SUGGESTION 

Saving of file drawer space; elimination of index cards 
prepared automatically on certain organisations whether or not / 
positive or worth-while information concerning the organisation 
was also set- forth. 


DISADVANTAGES TO S UGGESTION 




None noted by suggesting employee 
PREVIOUS EXECUTIVES CONFERENCE CONSIDERATION 



b C 


i niex 
under 
Part* 


Executives Conference memorandum to* Tolsa m, .3/ 15/54. 
recommen ded favorably as to Sti caestion $ 779-53 , made by I ~T 

~1 and [ who proposed destruction of 

cards prepared on Communist party faJso several variations 
this brea}/$j6rpn , such 03, Communistic , Communism , Communist party 
Plan , Cownunvst^ Party Policy , et cetera ); Young Communist League; 
Rueckwander MarMs Friends of New Germany; German American Bi.no, ; 
National Maritime^ff^ion ; American Youth for Democracy; United 
Electrics! and Radi&i/Nnd Machine Workers of America. These organ 
tions had been indexed whenever they appeared in mail or reports, 
regardless of .whether positive or worth-while information concern- 
ing the group org organ, is a tion was also set forth » Most of these " 
cards contained wore than one ref Cfpnqe ; over 1 00, 000 serials vir-pl** 
1 have to be examined if files ipere he '%hwb-kG<f) v pri or to de$ truct 
*of each index card » It w®s, felt an employee familiar with indexing 
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rules and general contents of files oould : g0 through the 
eliminate those which vjould nev/bv indexed ; under present 
without referring to >f%2es. i il& s.cxould' fee , p § viewed wh®, 

to insure no index card of value At innraperli 1 dee 1 
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The Domestic In tell ifebnce Division stated the proposal 
had merit, provided adequate' safeguards were imposed to make sure 
no pertinent information is lost'in the elimination process . 

The Domestic Intelligence Division felt undoubtedly this elimina -* 
tion process could be extended t o numerous other organisations as 
well . 

1 ? ' - 

Memorandum from the Director to Messrs, Tolson and 
Nichols 2/19/54 1 instructed that th%s suggestion be put into 
effect and that proper safeguards be imposed so that no pertinent 
information would be lost in the elimination process , 


OBSERVATIONS 


Mr, V. P, Keay , Domestic Intelligence Division s " 
states there is no objection to the destruction of these index 
cards provided the necessary safeguards are imposed to make certain 
no pertinent information is lost in the elimination process , 


EXECUTIVES CO NFERENCE CONSIDERATION- 


RTH;cs 


The 


Conference of 1/4/55 y composed of Messrs. Tolson . 
AvcholSj Joardman s Mohr s Sizoo, Tamm 3 Parsons , Hennrich, Holloman 
Posen and Eurbo , unanimously recommended favorably with the * 

uriaer standing* that the proper safeguards will be imposed by 
the Records section in handling this project as indicated herein 0 
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'€l> >. 'destruction of the 19l*0 files is ordered* - 


: 1, -V'l'i' By. airtei ,. on 1/10/55. the, 14< pffi-ces having pending t ' V*.|§ 

■ : ■/* V . s ■ Selective Service cases .under ; the. 19h0 Act were instructed '!'■ • K~C 
* * • to. submit ‘/by, a.ir tel, \no later < than l/l P7^'- ■■ o'K.o+=. &?’ 


1 ‘-, ' ‘ v ^ r ~C? 1 *^ '• c M : r : x v ■ / ' ■ tr K. 


Cv ■- '• , S4S^%-'du :.; -'I. '// ;^V'C ' '>’ 

1:1 1,'CC\ : ’ V ; ^/I^/SISSS l 1 O’ l*- 1 ';". •'^CC?!- S'C-l 



,1 ;y 11^11 HA^islifiSlS' 




. x. 4 ^ " tP** i* ?-* tf * 

A / ^ 9 . * - t - 




mws&j to RilJ NO, 64 


Office Mem pm um 



• . UNITED; STfl| 



GOVERNMENT 


a** 

Taboo - 


FROM 


SUBJECT: 


DATE: January 4 ^ 

. i? 55 


ALLT^^feATi Ol^CO^rT^NEe-^^^^ 

HET.21US UNCLASSIBED . , /T) • 
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„ DATE P&X SEl 

a memorandum dated December _2. 
brief case bearing the initials E~ 


'$MLi 

Xattachgn 
being h&i 


J° t Mr, L. V. Boardman DATE: January 4 

‘J >&5 Ttf &,£■?'*>■>> j 955 ' 

FROM." Y Mr A u‘“ r )?i0^7 l 7n'w^^^ ^ a ^ fcrW ' “‘ : ‘7 / ^l ' *? ^ yi “* > * g w “‘~ l? s ^ a ** au ?‘ l3 ^ c - — -r 

. A. H. bell, ffiZf ^SrMfQ jSy / ST-T* 

, ^ , ' ALL'FFWIATI ON COs 5TMN£B — ^ **■' Sr— 

mjxt ' ' security matter J g HET.^'.' IS UraCLASSIBJED , /f7 - KS±± 

„ nftTF ^gy ssr= 

jt memorandum dated Decembe r P7 . 7 0 ^i Xattactfjm) ameis‘ed3 ^ ' 
o/ a brief case bearing the initials \ f being h&h&pfy the 

cashier at Rectors Restaurant on Connecticut Avenue.' jw&was believed 
that the brief case contained Communist mate rial and belonged to 

. , . . \, Americans /or Democratic 

Action (ADA). This matter was discussed with Assistant Attorney General 
Tompkins , who advised that he thought the contents of the brief case 
should be checked . " b6 

• '.i b7g| 

4 discreet examination of the brief case revecTlecE, thdt the V, 

P /I 71 & T) ~f~.Q n .<} 1 O'f flW ^7 /I All m /I rvV- c» v. -Lut A ^ * *7 .O _ *» ■ ” » . . *x - 4 \ 


contents consisted of documents 
Burnham, Town Meeting of the Ai 
as Chairman of Cover n ment Op era 
documents and notes'. I I was 
in the brief case as the I 


in two manila folders ejr.ti£lecfc) "Rauh 


oose 


I for the AIMl* 


y The folder on "Rauh - Burnham, Town Meeting ftf ike J&r 
10/l2/5b" contained material which apparently was written 'for publica - t 
,- )\lti6n ar^d concerned the debate between ADA Vice Chairman Joseph Rauh, Jr 
1j:and James Burnham on the subject "Is zhe Fear of Communism Endanger ino' 
crur Freedom P" ? y y 


- ommunism Endangering 


The mpd-eratbr introduced Joseph L. Rauh, Jr., a Washington 
attor ney and Vicf rfyesident of ADA. James Burnham was iffrtt^pduced as 
an authority (pa International Communists and Communis oh e latest 
book is "Thf yrwb^of Subversion. " r X‘\ , ^ v . 


of the 


, \ % > j , *VO * h v s \ 

:Th&^&eceptd .fold^.r entitled : "bn '-Rekov in g McCarthy as £faai 
Government &fee rat iotS£ Committee" contained pre^ releases 


irma t$Q 


letters to v&rio-tys m$pbers of Congress;, \ as well as resolutfdns , of the j 
ADA on McCarthy ari l d n@&$ clippings relating to the McCarty qitfaertionfl 

1 v A \ e f.f*J 


$U 5 , 632 pG 


-Also contained in the brief case ‘was a financial statement 
for the month ending October, 195 k, and for the first ten months of 
195k, for-.the ADA. It is noted that the' total- 'inc.ome fo,x\ the fi'tbt 
ten months of 195 b was $. 10 U,l 51 . 7 d and the total expenses were $ 115,6 

Attachments CjBa,.-/ ’&'-£-JT‘ , / r 

eo- L. V. B-oardman // 5 v/ « 

i‘ ■ 0 1 3 ft- % 6 > v t/har™ 

'Y. p< Biggins . , " « " 

RPH : h if t sf dyjph^ J *. * 
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The only piece of material found in the briefcase which 
was of a Communist nature was a copy of " The Worker ," a Communist 
$ publication , dated April 4, 1954, This item was in the folder 
concerning McCarthy and contained articles on the McCarthy issue * 


The contents of the brief case were photographed (102 
photographs, 11 X 14) and furnished to the Bureau , A duplicate set 
of photographs, as well as the original film are being maintained 
in the files of the Washington Field Office, 

REC OMME NEAT IONS : 



(l) Inasmuch as there appears to be no pertinent subversive 

information of interest to the FBI at this time in the photographs 
of the data contained in the brief case and because of the bulky 
nature of these photographs it is recommended that the Bureau copy 
of these photographs be destroyed and no further action taken, A l 
copy of the photographs is being retained by the Washington Field 
Office for any future reference necessary , The briefcase and the 
contents contained therein have been returned to the original source, 
the Rectors Restaurant on Connecticut Avenue, 




/ 











(2) It is recommendedthat the attached letter be forwarded 

to Assistant Attorney General Tompkins for his information , 
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V This* memorandum proposes consideration of the v \ 

destruction dfinually by auxiliary field offices of all non - rf’W&N. 
security type files over 15 years old ; _ tfte complete file ^ 

to 6e retained only by the Bureau and office of origin. 

Fifteen year age to be determined from most recent BUC serial 
in file , Newjindex card to be’ prepared at time file destroyed 
to in<PLudeTldttte of destruction , office of origin and identifying 
''datpre principal subject , (Senate Appropriations Committee 
interest in "reduction of volume of all government records evidenced 
by telephone \ call from Mr, Paul Kamerick , Investigative Staff , 
to Mr, Nichols , May 8, 1954 , advising that committee contemplated 
survey by private firm. Previous proposal that problem be 
solved by microfilming certain field files rejected by Executives 
Conference o,n November 29 s 1954, ) Following factors favor 
proposed destructions (l) A computation from Seat of Government 
administrative report as- of November 30, 1954 reflects that 
on an average each field office acts as an auxiliary office in 
68,5 per cent of its total cases, thus making possible considerable 
potential savings in cost of file cabinets and leased space, 

(2) Value of references to auxiliary office files is questionable 
inasmuch as only Bureau and office of origin files contain B 

complete information, ( 3 ) In connection with microfilming • Vf 
proposal , New York office survey reflected relatively few 
referrals to files 15 years of age and older, (4) That survey Jt 
also reflected destruction of files 15 years old would result in 
disposing of 16,188 files' in first year and 87,297 files in 


5th year resulting in savings of approximately $ 7,000 for these 
two yearsfpn the New York office (no estimated savings figures 
available^ifor interviewing 2nd, 3rd and 4th year). 


•■'■J '- Ui / 


* Inspectors B, C, Brown, J , E, Nugent and E, C, Van Pelt 

recommend ‘proposal be adopted, Mr, F,’L • Price, Investigative 
Division, ASAC E, B, Fletcher, WFO, Mr, Wendell Eames, Records 
and Communications Division, interposed no objections. Assistant 
Director ' Belmont and W,^ A, Branigan, Domestic Intelligence 
Division, opposed destruction : of security type files,* Assistant 


GEN/^TjUgs r/ rl c _ 
ft'TTAohtY iE/yfs— 


EX-125 


JAN 17 '955 
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Director Mohr, Administrative Division , Inspector G . C . Gallon, 
Special Inquiry Section, and Supervisor J . A, Reilly, Employee 
Security Section , recommend views of SACs in field be obtained, 
with respect to applicant type cdses (in which ‘Bureau is office 
of origin ) as tot (l) Whether proposal would result in considerably 
increased correspondence between field offices to check indices 
on applicants, relatives and references of applicants . (2) Whether 

such correspondence would result in some delay in meeting dead- 
lines in these cases . 

RECOMMENDATIONS t 

(l) a. The attached letters be sent' to 10 selected field 
offices requesting each to conduct a survey for the' week ' 

January 17 through January 2T, 1955, to determine the number 

of references made to files of the' non-security type over 

15 years old in connection’ with applicant' type' cases as compared 
with references to files up to 15 years of age. 


b. That SACs of these ' off ices submit their recommendations „ 

I by January 27, 1955, as to whether the proposal should be 
adopted and specifically as to' whether it would result in 
delays in applicant type cases. 


(2) That the proposal be submitted for consideration 
by the Executives Conference on receipt of replies from the 
Special Agents in Charge. 



next page.) 


DETAILS : 


Problem: 


■ There is a need tb develop a workable solution 
\to the problem of reducing our records volume in the field 
{without impairing the efficiency of field office operations. 

Proposal : 

That auxiliary off ices destroy annually all’ files 
of non-security type which are more than 15 years old 3 date 
of destruction to be determined by top serial on RJJC file / 
files in Bureau and offices of origin to be maintained as, 
before. 

Ba ckaround : 

Based upon a survey made in 3 field offices for 
60 days for the purpose of determining whether certain field 
.records should be microfilmed. The Executives Conference 
I of II/29/54 3 decided no further action s hould be taken in 
I this regard. 

* The increasing interest of government officials 
in reducing the volume of records was evidenced by a call 
from Mr. Paul Kamerick 3 ~ Senate Appropriations Committee 3 
to Mr. Nichols on May 8 3 1954 3 advising that the Approp- 
riations Committee is getting up a report calling for a 
survey of all government records by a private firm. 


Findings : 


The New York office from June 10 to August 10 3 
1954, tabulated by classification the number of closed 
files in various age groups and the number of references 
to these files . Results are set out: 


Category 


Number of Closed 
Files in Category 


Number of References 
to These Files During 
60-Pay Period 


Up to five years old 208 , 068 25,250 
Five years to 10 years 135,137 12,439 
10 to 15 years 146,279 13,455 
15 to 20 years 13,279 ' 517 
20 to 25 years 14, 988 114 


There were 28,267 files more than 15 years'* old. Of these, 
16,188 were non-security type files which could be destroyed in the 
New York Office if this proposal xmr approved. This estimate is 
based upon a computation made from the Seat -of Government monthly 
administrative report of 11/30/54, which reflects that, based upon 
averages^ each office acts as an auxiliary office in 68.5%- of its 
total cases. Similarly other offices could reduce non-security 
type files substantially. In the case of Bureau applicant invest- 
igations New York Office has 3080 more than 15 years old which can 
all be destroyed since the Bureau is origin. The New York Office 
survey reflects that there is a substantial decline in the number 
of references made to closed files (including RUC files)' after they 
become 15 years old . The number of references in the 10 to 15 year 
old group was 13,465 or 9.1% of the total files in that age group ; 
15 to 20 year old group 517 or 3.9%; 20 to 25 year old group 114 
or .8%. Inasmuch as files over 15 years old are referred to 
rarely". t!he question arises as t o whether they are actually needed 
in auxiliary offices, particularly since an auxiliary office 
never has the complete n picture " of a Bureau case but only that 
which pertains to the particular phase of an investigation which 
it has conducted. An auxiliary office is dependent upon office of 
origin or Bureau for complete information in all cases regardless 
of age. 


inspectors B. %0. Brown, H. C. Van Pelt and J. E. Nugent 
recommend the proposal be adopted . - 


At time of contact Mr. Rosen, Investigative Division, was 
not available; however, Mr . Frank Price offered no objection but 
pointed out the need for maintenance of the index card on each 
RUC case d estroyed, the card to reflect the office of origin and 
file number, auxiliary office file number , date and place of birth, 
race, and name of principal subject and date of top RUC serial. 

It is observed that this could be accomplished without difficulty 
by preparing a new index card at the time the file is destroyed. 

The file number of the RUC file would be listed at the beginning 
of each classification in accordanc e with existing procedures. 


Mr. Fletcher 3 ASAC 3 Washington Field Office 3 offered no 
objection but emphasised the fact that the destruction of such files 
would require the services of an experienced clerk ( GS-3 ) to insure 
the work was done accurately . He estimated that one clerk could 
process about 275 cases or about ij- filer drawers daily . In the 
case of applicants ' files over 15 years old 3 they could be destroyed 
since the Bureau is origin. He further raised the question as to 
the major cases such as the Matnap case 3 part of which is maintained 
in the closed section. He observed that more than 2/3 of each file 
drawer in cases other than applicants could be destroyed so that 
extra space would be gained on a daily basis as ihe work progressed. 
Concerning major cases , no difficulty should arise since the file 
would be destroyed after the top serial on each RUC file is 15 years 
old-i There f ore 3 cases which are active from time to time cannot 
be destroyed. 

Mr. Callan, Section Chief in charge of applicant type 
investigations (other than Bureau } advised that if this proposal 
were adopted he believed it would result in (1) additional traffic 
from one office to another based upon the need for checking out 
relatives and references of the applicant, and (2) delays in some 
instances since auxiliary , offices would be setting out leads 
to the offices of origin entailing new deadlines. The Bureau makes 
an indices check on applicants only and relies on the field for 
indices checks on references and relatives on all applicant type 
cases (except Bureau). Mr. Callan stated that he would interpose 
no, objecti on if the SACs in the field are in accord with the plan 
following a survey which indicated the advisability of adopting the 
proposal. 


Mr. J. A. Reilly 3 Loyalty Section 3 stated that the 
Loyalty Section concurred with the observations made by Mr. Callan 
and would likewise be in accord with the proposal if the results 
of a field survey are favorable to the adoption of the proposal . 

Mr. Wendell Eames 3 Records Section 3 offered no objection 
but stated that other government agencies sometimes request name 
checks in field offices. This could be overcome since the identity 
of the office of origin for each case and identifying data regarding 
the subject would appear on the index card. If the name being checked 
could not be eliminated field office could refer the inquiring 
agency to the office of origin. ; # 

Mr. Mohr , Administrative Division 3 stated he would have 
no objection ' , • ' to the destruction of Bureau applicant 

files over 15 years old in auxiliary offices if the SACs in the field 
felt that this plan &ould be adopted. He suggested that the views 
] of the field be obtained. 


ESTIMATED SAYINGS IN Nffl YORK OFFICE 

t 

If the proposal is approved, based upon the survey in New York, 

16,188 files in that office could be destroyed the first year ; figures for the ' » 
second, third and fourth years are not available from the survey; at the end • 
of the fifth year 87,297 files could be destroyed , The resultant savings are 
set out below; 


Oabinets 

SAVINGS IN CABINET COST AND LEASED SPACE 

4-drawer 5-drawer 


1st, year 

20 cabinets at (50 - (1000 

16 cabinets at (58 - (928 


5th, year 

109 cabinets at (50 - (5450 

87 cabinets at (58 - (5046 



1st , year 


5th, year 


20 cabinets at 4,5 square feet 16 cabinets at 5,5 square feet or 

or 90 88 square feet at ( 1,65 - ( 145,20 

square feet x (1,65 - 
1,50 


109 cabinets at 4,5 square feet :87i6dbinets at 5,5 square feet or 
or 4905 square feet at 478,5 square feet at (1,65 - 


Total Savings 


(1,65 « f 809,32 
( 7407,82 


| 789,52 


',908,72 


The savings for the first and fifth years alone would be either 
1,908,72 or (7,407,82 depending upon whether 4 - or 5-drawer cabinets are used, 


(New York Office uses both types of cabinets, 4- and 5-drawer; pays 
,65 a foot for leased space; estimate of 200 files of' the consolidated type 
to a drawer was used,) 




In attempting to determine if any additional measures 
could be taken with regard to the destruction of files considera- 
tion was given to security, type files . Mr. Belmont stated he 
does hot believe security type files in auxiliary offices over 
jj 15 years old should be destroyed since this matter has been 
If considered many times before and the cost of retyping copies 
* needed is a disadvantage outweighing the advantage to be gained 
in saving space. Mr. Branigan , Espionage Section, pointed out 
with regard to World War II security cases relating to German , 
Italian and Japanese matters that many of these cases 
were opened for example under the caption ,, German ,t and later 
were found to involve individuals who were Communists. 

Conclusion s 

It is believed that files in auxiliary office's of the 
non-security type over 15 years old are rarely used, particularly 
since auxiliary offices do not have' complete information oh 
Bureau cases at any time j that the potential problem in connection 
with applicant and loyalty cases could be resolved by a survey 
in the field to determine whether' there would be' a substantial 
amount of additional traffic or any delays in investigations 
conducted in the handling of investigations in the field. Files 
\of the security type in' auxiliary offices over 15 years old 
i should not be destroyed. 


( 
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? Since September 23 3 1952 ^ the Crime Records Section has * 

. . handled requests for pamphlets ( including material on FBI, Communism £ -//r 

Identification, etc.) merely by sending material to correspondents in 
envelopes without cover letters and by destroying the incoming requests . 

The Bureau prepared a booklet on u Classification of Finger- 
i prints n in 1935' which is more or less the bible of law enforcement 
officers and identification officers . File 63 -197 on this subject 
contains approximately 4,700 serials. It occupies 61 sections in- S/3 
' of a file cabinet. Although the file contains history of the creation 
l of the booklet, restrictions on its publication and distribution, and 
. other related policy data, a vast majority of the serials ,are requests 
i from citizens and police officers for a copy of the booklet. Thousands 
of names of individuals who have received or requested the booklet have 
\been indexed. 

I - 

I Since August 87, 1953, the Government Printing Office has been 

selling copies outright to individuals writing in on letterhead of law 
enforcement agencies in accordance with previous Bureau approval. GPO 
does refer all requests not on letterhead to the Bureau. The Crime 
Records Section does not keep these requests but returns letters of 
" request to GPO with a rubber stamp notation authorising GPO to sell or 
returns letters of reguest with a 5 by 3 form card advising requestor 
the booklet is available only to law enf orcement personnel who submit 
i requests on letterhead of the agency '. 

!i Accordingly , no record is kept of purchasers of booklet by the' ' 

' Bureau or GPO if request is sent directly to GPO. New requests now directed 
j' to GPO for this booklet as Bureau publicises that booklets should be 
i purchased at GPO. Some requests do come directly to the Bureau, however, 

' and the request with yellow is filed whether Or not a copy of the booklet 
is furnished. There appears to be no need to file such requests if ad-? 

’ dressed to the Bureau inasmuch as identical requests received at GPO (some 
of which are forwarded to the Bureau and returned by the Bureau to GPO ) 
are not filed or made a matter of record. * .Now that the booklet has received 
such wide dissemination and is being distributed mainly by GPO, it is felt 
it falls in the category of other .Butfeau literature vrtiich is • disseminated 
or which jgtfprtrfcoming reguests or ygAlows are file<d : .&&~ 

4 ttfcnmfi Ai J... 
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{ Recommendation on Rage 8 


J' ::r 1355 


Memorandum to Mr. Nichols 
I Be: Destruction of Records , 66-3286 


12/28/54 


RECOMMENDATIONS : 

1. That all requests for copies of the booklet " Classification 
of Fingerprints " prior to August 27, 1953, (date G-PO commenced selling 
booklet to duly constituted law enforcement officers) be de-indexed and 
destroyed. Of course, all correspondence relating to policy, history , 
etc. would be retained ' 

— . --I m , . .# ■ ... rum 1 * — **^ti •n>iT»'ninrm OTrrTTTrtitT*** 1 * 3 *^ „ / 

S' 


2. That all requests subsequent to August 27, 1953, be like- 
wise destroyed and that in the future' requests for the booklet and ■ 
yellows not be filed and that only mail relating to policy revisions 
history, etc., be filed. 


\v r \ 


ADDENDUM: JJM:ptm 1-4-55 




I agree. Past requests where copies of the booklet "Classification 
of Fingerprints" have no value- and the Bureau's files can be de-indexed and destroyed 
We should, of course, keep all correspondence relating to policy, history, etc. 

As to keeping copies of incoming letters received in the future requesting this 
booklet, I feel there is no reason for preparing yellows or abstracts on outgoing 
letters answering requests of this nature. Therefore, I recommend we in the future 
answer such requests with a typed letter for which no yellow or abst ract will be 
preparedjthd that the meaning, con^umc^^T^jst^pe^'Return^ to Room 4236 '; 
(Crime Records Section). After the letter has gone out we can therefore ’destroy 
the incoming communication. Of course, any correspondence in the future relating 
to policy, revisions, etc. , on this booklet will be retained and yellows and 
abstracts w ill be prepared for any outgoing letters on this subject matter that do 
deal with policy. X * 
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tEEDMSLCOmUNICATIONS COMMISSION 62*40185) 


Reference is made to the attached memorandum from Wl G. Eames 
to Mr « Nichols dated 1/12/55 recommending that the Records Section de * 
index approximately 17,000 names appearing. on lists which had been 
received by the Bureau from FCC. between June, 1941, arid April, 1945 • 

A perusal of these lists reflects that the individuals identified 
thereon were either holders of > FCC licenses or qualified to secure 
such licenses • There is no indication that these individuals were or 
might have been subversives • 



Normally , the holders of FCC licenses are not of any interest 
to the Bureau unless they have subversive backgrounds . In that 
connection, it is pointed out that the Bureau has a program entitled 
"Clandestine Radio Communications *** Potential Operators," the purpose 
of which is to identify subversives, who by training and experience, 
could be utilized in clandestine radio activity . The identities of 
any FCC license holders uncovered under this program is brought to the 
attention of FCC periodically • 

Inasmuch as the FCC list§ referred to abo ve, merely identify 
a number of license holders of .over ten years ago and there is no 
indication that these individuals were or might have been subversives, 
it is not foreseeable that the retention of these lists will serve 
any useful purpose or be of any value to any of our investigations . 


RECOMMENDATION: 


That ithe Espionage Section interpose no objection to the 
de*Mdexing of/ names recommended in the attached memorandum. 

J ■ ■ 
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W. G. EAMES £• 


« , ■ ■ DATE: X-12-^5 


D/ITE 


subject: DESTRUCTION OF RECORDS — 66-3286 




RE: LISTS OF LICENSED COMMERCIAL ^ 

AND AMATEUR RADIO OPERATORS 

(FEDERAL C OMMUNI CATIONS COMMISSION — 62-40185) 


Tolson 

Board man — - 

Nichols 

Belmont 

Harbo 

Mohr 

Parsons 

Rosen — 

Tamm’, 

Sizoo 

Winterrowd _ 
Tele. Room . 
Holloman — 
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In June,. 1941? the Federal Communications »Commission advis-ed 
it had secured certain information concerning holders of both commercial 
and amavfceur radio licenses. This Information included class of license; 
state of residence; year of birth; place of birth; past military service, 
^^|nd kind of discharge; present rank if in military service; whether 
J^^erator born in axis country and whether operator had military service 
§|p||h axis- country (42-40l85”l6li-X) • Although the Federal Communications 
ilpibmmission said they had this information on approximately 130,000 
licensed operators and that they would furnish same to Bureau in coded 
form by using IBM equipment, we only received approximately 27,000 names 
between June of 1941 asnd April 27, 1945>» The latter date appears to be 
. the last one on which the FCC submitted names of individuals. The later I * 3 
lists contained names of individuals who were qualified to receive 
operators licenses; however, none hah been issued to them as' operation 
of stations had been discontinued during the war. Lists received toward 
the end of period contained only home . addresses of person qualified for 
a ’ license. 

It is believed that the type * ! of Information contained in these 
lists has no contemporary value to us today as lists merely identify 

B of radio licenses over 10 years ago. Approximately 17,000 names) 
exed and because there are so many common names amongst them the' 
es are listed over and over again on name checks of persons with 
common names. . 

Accordingly, it is felt, that the names of Individuals holding 
erator licenses or qualified to receive licenses should be de- 
ih order to preventwunnecessary file reviews as well as to save 
the General Index. , 


I \ -v%fe, already have Archival Authority to destroy Name Checks and 
I as these, lisN^s bf names can be construed in this category further Archival 
Authority to destroy these lists in unnecessary. ’ 

ENCLOSURE 


RECOMMENDATION.; 


Continued next pahe 
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Memo Earner to Nichols. 

Rer Destruction of Records — 66-3Z86 

. REG OMMENDAT ION t 


1-12.-55 


That authority be granted Records Section to de-index names, 
furnished to the Bureau by the Federal Communications Commission , 
during the period 'Dune, 1941* through April 27, 1945, of individuals 
who possessed radio operators licenses or who qualified for issuance 


of a radio operators license*. 
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TO 


rxoM * 


SUBJECT: 



• ‘ ' DATBt l-ll-BS ,>y 

ALL IfWimiOCItONTAIf© 
HERBIIS UNCLASSIFIED • 


.jS(a«aaA j 



m. mmot 8 


IT. WAIKA8T 


XhESTBUQTIW OF BOO T Wlt iNTM MSJmE 
SU MMARIES RECEIVED FROM OTEER AGENCIES 
"* , » 

-Reference is made -ho the, att ached Menorafridum. \fr < 

Belmont entitled | J INFORMATION CONCERNING- 0 

referring to the efforts of -the Office of Special Investigations 



to Mr* 

NAGS), 

to retrieve all copies of a Counterintelligence Surmart / prepared by 
081 dated 3-1V-53. A check of Bureau files for a copy of this docu- 
ment which was presumably f furni shed us has been negative for the 
obvious reason that it xoas destroyed pursuant to Bureau authority ? 
granted in October 3 1950 } to destroy all intelligence summaries from? 
other Agencies in the event there ioas no reason for the Bureau to/-,: 
retain them^ s As indicated in the referenced memorandum, this type ' 
of document /submitted to the Bureau by various Intelliaence Agencies 
in large quantities for informational purposes . They are reviewed 
by Bureau Supervisors and if no information of value is developed , 
they are destroyed, usually by the Supervisor reviewing the summary. 
Mr. Boardman raises the question as to whether or not itmuld he 
feasible tc^make some kind of moot'd of, items such as this that are 
destroyed. • ■ « 


bo 

•b7C 


I -do not feel that 
method by which a "Worthwhile 
the expenditure of" much time 
dbove the 
extremely 


there is any 
record could 
and effort. 


feasible op practical 
be retained except with 
A log or inventory over and s 
administrative difficulties of maintenance wduld soon become £ 
lengthy and unwieldy . This is particularly true with regard o 


w 

Vi 

' v ^ 

* 

a- 

\h 


w 

year sri 


to instant ba,q.e inasmuch as the document in question, is almost 2 
blcgf-* During- Such a long lapse of time we would receive literally, 
thousands of these summaries . Bearing in mind the end result 3 namely 
the fact that the' Bureau ' 3 copy has in fact been, destroy ed 3 such an 
invent ory^ woulqL, h e a. complete waste of time. have every reason to 

believe the. suimpry. has been destroyed .and an inventory record to 
reflect that fact seems to me to be completely unnecessary . 

•> *■ , * 

RECOMMENDATION: '* ' . 


That no changes be made in our present procedures concerning 
v the destruction of routine intelligence summaries from other Agencies ** 

this case we obtained authority fi'om OSI to destroy such 
accordingly be advised through 
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that Agency 


destroy 
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de stru cti on of theiT pu bli cation 
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TO 


t MR, A. E, 


Jprom » 5* ROACH 


tsu ~ — 

>/ w l ffiFORMKTIOH COM® 

V 'mm is uacLf^sirP .. 


dates January 


To3i*q . 


SUBJECT: 


INFORMATION CONCERNING (ESPIONAGE) 


ft: 




No 

o 


On II/ 4 / 54 , -the Bureau received an envelope 
ember 3 , 1954 ft at League City, 


Texas. 



con taining 
Texas • 


stmarked 

the return address 

The envelope 

contained two photographs purporting to be photographs of the cover qf 
* a pamphlet entitled n Office of Special Investigations , Counter 
Intelligence Summary , United States Air Forces in Europe • " The b6 
classification "Secret Security Information n appears thereon • There hie 
was no letter accompanying these photographs • 

By memorandum dated ll/l5/54 a we instructed our Houston Office 
to locate and interview \ \ to determine his purpose for ' «. 

sending these photographs to the Bureau and to conduct logical 
investigation as this may involve unlawful disclosure of classified \ 
matter • Since the full fa cts su rrounding these photographs and the "' K 
identity and occupation of | | were not known, OSI was not advised at 

that 'time, It wdd felt more desirable to be able to furnish OSI with iT 
specific information since the identity of the sender of the photographs * 
appeared to bp readily available • By memorandum dated 12/7/54, our 
Houston Office set forth their logi cal investigat ion which had been m 
conducted "and which indicated that I 1 was a fictitious namp s 

and that t\ xe individual transmitting these photographs to fibs Bureau ^ 
had not been identified • Copies of the photographs together wi M^a 
f summary of the investigation conducted was turned over by fi^r Boston ^ 

I Office to OSI locally • OSI advised our Houston Office it $a$ cr.fi p* 
ducting an investigation to determine if pamphlet is missing aiiliudlso" 
to determine the identity of the sender of instant photographs f ~OSI £ 
further advised instant photographs parallel other inctanopp wt/pfe t 
airmen had photographed secret documents and sent them to ^rieftt&l a n<$§ 
relatives in an effort to impress them with their importaiji&e • 4 Bsec! K 
on thi3 information it did not appear necessary for us to^notify g 
OSI Headquarters ,Our Houston Office advised OSI that no further 
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inpbsiiigatio&ms b&ing conducted by the Bureau and if any i‘ 

information of. interest to the Bureau was uncovered during its ‘ f 
investigation# they! should so advise us* * 

Subsequent inquiries were received regarding this matter from: 
QSQffeadquarters on 13/30/54* Upon request# the original photographs ■. 
received by the Bureau through thdnail were turned over to OSI on 
1/4/55# together with the envelope in which the photographs were mailed* 
In an effort to trace the leak of the OSI document classified 
' 7t Ssvret r J > OSI is attempting to retrieve all copies of the document 
which were disseminated to other Government agencies* They officially 
requested the Bureau on 1/3/55# to locate and return its copy to OSI • 
Thi3 is identified as a Counterintelligence Summary prepared by OSI 
l in Europe dated March 17# 1953# issue number 37* A complete search 
I has been, made by our Records Secti on# and this document, has not been 
located in Bureau files • \ 

A memorandum in Bureau files dated October 13 9 1950# 
entitled n 'Processing of Intelligence Summaries Received from Other 
Agencies n indicates that we obtained authority from other agencies# 
including OSI, to destroy intelligence summaries in the event there 
was no reason for us to retain them • This isphe type of document 
which is submitted to the Bureau by various intelligence agencies 
in large quantity for information purposes • These documents are 
reviewed by Bureau supervisors and if we have no reason to retain 
them in Bureau files# they are destroyed * Nor is this type of summary 
furnished to the field by the Bureau • On rare occasions certain items 
are abstracted f rom the summaries and furnished to the field but 
the summary itself is never sent * Since thi3 document has not been 
located in Bureau files# it is apparent that it was destroyed in 
line with our policy* 

ACTION : 

OSI is being advised by liaison that this document was 
destroyed by the Bureau in accordance with authority granted by 
Id&J? in October# 1950 • 
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1 DESTRUCTION OF RECORDS 
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RE^r&ESTR UC T ION OF^mSOLETE MAIL 

' IN TlfEKXB-MINlSTRATIVE . CLASSIFICATION 
(66 Classification) 

As ^result of a suggestion by Records Section employees 3 
the Administrative Division commenced a review of the 66 classifica- 
tion for the purpose of removing and destroying obsolete mail of no 
value today. The 66 classification contains thousands of pieces of 
mail in files- -on Field Offices and other varied sub ject matters 3 
which pertained, to procurement of supplies 3 physical maintenance 
of space and other miscellaneous housekeeping matters. 

« Thera are thousands of files that should be reviewed. 

The Administrative Division has been making good progress considering 
the limited personnel it has been able to assign to this work and the 
review of the files is being 'done on a part time, basis by three 
employee’s in the Administrative Division. - 

You will recall about a year ago the Administrative Division 
furnished us with a set of standards to follow in destroying alpha- 
betical administrative files on Agents. and Clerks. We were able to gain- 
badly needed space at that time . arid it is proposed that the same 
procedure be reinstituted in destroying the above mentioned material. 

As you knoWy we have received no additional space to house last years r 
order of file cabinets and it is imperative that we take immediate 
action or our files service will' be seriously impaired. Upon receipt 
of an appropriate set of standards we will remove personnel from 
other work in order to expedite this project. 


RECOMMENDATION: 



J 


That the Administrative Division allow the Records Section 
to take over the destruction of obsolete mail injche 66 classification 
and further , furnish us with -a set of standards/with which to do so. 


PFOtnle; jg 








CORRESPONDENCE IN 66-FILES THAT CAN BE PURGED 

1. Listing of salary checks -'over 1 year old . 

2. Listing of expense checks - over 1 year old . 

3. Orders for extra copies of 10 r s - over 1 year old. 


\s 4. Correspondence relatinq to supplies prior to last inventory 

(1951) , ' “ T ■ ““ , *jt' 4 

5. Dupli c afe ^cop y„£an be destroyed generally on all correspondence tfi 

i 

6. Correspondence relating to Manual , of Instryc_tfgjiS^ M Manual 

of Rules and Regulations, etc . prior (1951) last mv entory. lA 

7. Forms letters on errors found in reports over 19 years 
(prior to 1944.) 

8 . Forms letters relating to voucher s__ ov er 10 years ( 194$?) 

9. Correspondence relating to bids or contracts over 10 yea'rs 

(1944) ’ , • ' JL 

10. Correspondence pertaining to v ouche rs _ over 10 years (194$) 

11. Correspondence bn tpe movement of employ ees over 5 years old , 
(prior 19<$tP) pti 

12. Correspondence relating to issuance qf telephone directories 
over 3 years old , ^prior 195Q() 

g 

‘ /13. Correspondence relating to office supplies prior to — 
j last- inventory 1951., " ' *** 

\jyJ)l4. Correspondence relating to request or transmittal of books 

v / of Government Transpo rtafi.on. Re’que sts ’. ' — "2? i>-pA> ^ 

/ 15. Correspondence relating to purchases author isati on prior 

* ' to last inventory 1951. ~ ' 

16. Correspondence on space matters over 10 years old (194$) 

17. All inventory lists ov er three years old. 

18. All mail requesting e xp.en dfb le o r n onexpe.ndgJbl e _ mat eriaJL 
over three years old as well as mail acknowledging' same~ over y 
three years old.^, 

n . 19. All mail which bears stamp n Original filed in'* or "Recorded^ ^ 
copy filed in**. 

i/ 20. All mail in connection with detention rooms . 

21. Letters transmitting commis sign cards or adJmowledging 
receipt of old commission cWrWs^aiffer two" years. 

a 1 '.:■■■ -vimm • . cl * • . 
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22 . Letters transmitting new pages of manug.ls a nd letters 
adkn owledging same } after two years - also leu^ers returning $ 
old pages of manu&ls. 

23. Teletypes requesting supplies and teletypes advising they 
have been sent - after two ' yearsT *{ 

24. Mail re a nesting I dent i fie at i on Orders or advising they 
have been sent - aftertwo" years 

25. Miss in quiries - ^^ree^dr&^ated - after ten years. 

26. Inventories of Bureau Property - after three years. 

27. All statistics on new or old cases - after ten years. 


28. Automobile Inventories^ - after three years. 


29. Mail in connection with Black-out material after - five years. 

n-FTEje. /o yF?A/LS 

30. Mail in connecti on with car accide nts/\unle ss an unusital ca§e - 
- n f + ~ e-~" /,|rTT -^ ,r> ^ mp i O A. c.ft$G stfTfaf^p o*C 


31. Acknowledgment from the field office for receipt of supplies 

and equipment. ^ - -r ^sw***^ 

32. Copies of transfer le tters tit a4-hefi- -the*' b-L. F/L ^. , 

.-33. Intra-Bureau memoranda regarding. supplies f^nd ^e qMvm ent or ^ ^ 
» other miscellaneous items f ^ Wvi ■*?S$*«** r ~ 


34. Field office requests for authority to repair equipment 
and authority for other miscellaneous servi 
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MR. NICHOLS 
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• UNITED STATESTIjDVERNMENT 


DATE: l-H-5^ 


Tolson . 
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DESTRUCTION OP BEOQBDS^g" 6^-32&6 V l/ & 




Sizoo 
Winterrowd 
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ft Holloman 

andy _ 



RE tXE J APANESE PA SSTgMG EBS-^ 

65^^046 

Subcaptioned file is a file on the movement of Japanese 
passengers by, air plane, train and other carriers within and without 
the United States prior to World War II. There are approximately 890 
serials which pertain to travel by Japanese prior to December 7, 194-1* 
Approximately 27 serials pertain to travel by Japanese through the end 
of December, 1941* There is absolutely nothing derogatory in the vast 
majority of serials concerning the Japanese whose movements are mentioned, 
In fact, there is nothing to indicate who the Japanese are, the mail 
merely states that an airlines office advised that a Japanese had secured 
a reservation. 


It is felt that this: information has no contemporary or, even 
informational value today and tba't it should be de-indexed. The de- 
indexing will eliminate approximately 4»000 index cards from the General 
Index . 

Archival, Authority for destruction of mail eompl'etely. de- 
indexed will be secured at a later date along with other ‘types of mail. 

RECOMMENDATION : - , > 

That the Records Section be authorized to de- index, names 0 f 
Japanese contained in 65-3046, Who were moving ip/, out, ^and within the 
United States by airplane and other carriers if $o derogatory- informa- 
tion is shorn concerning the Japanese. 
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RE: / JAPANESE PASSENGERS 

65-3046“ 

Re memorandum 1/11/55 from W. G. Eames to Mr. Nichols which 
recommended that the Records Section be authorized to de-index names 
of Japanese contained in Bureau file 65-304-6, who were moving in, out, 
and within the United States by airplane and other carriers if no 
derogatory. information was shown concerning the Japanese, it was noted 
the information was obtained prior to January,- 1942. 

OBSERVATION 

In view of the fact that the referenced memorandum recommended 
that only the names of those Japanese in file 65-3046 concerning whom 
there is no derogatory information in the file be de-index<pit would 
appear advantageous- to have the indices purged of these names since the 
travel information of itself would be of little value to the Bureau. 

RECOMMENDATION : 

It is recommended that the Records Section be authorized to 
de-index the names of the Japanese in file 65-3046" providing no 
derogatory information is shown therein concerning the Japanese. 
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UNITED STaSS8-#OVERNMENT ^ 
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DATS: 1/21/55 Boardman . 

r. . j? Nichols 
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_ ft) } Rosen 
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SUBJECT: 


i"Y" FILES - RECORDS SECTION 


Sizoo 

Winterrowd _ 
Tele. Room . 

Holloman 

Gandy 


We are presently maintaining in the Publications Section 
of the Filing Unit, three cabinets of documents known as the U Y U 
files . These documents consist of publications , newspaper clippings , 
etc., prepared during the World War T period. They are not irmemed 
and we receive no requests for them. f . , n \ %JM/&^***** > 

In view of the inactiveness of these records, it is requested 
that they be reviewed by the Domestic Intelligence Division and a 
decision rendered as to whether they should be retained or whether 
they should be destroyed. 

RECOMMENDATION: 

This memorandum be referred to the Domestic Intelligence 
Division in order that the n Y" files can be reviewed to determine 
if they should be retained or if they can be destroyed. Examples 
of these files are attached hereto. 

* v> , 

m 22 „ / \ 

Attachments - 4 \ 


jq me % 




ft?- v 

- 4.. 




u 

RECORDEO-S2 


JIM: 




’ su "r hit/m 

^OFEB 17195 / 5r ' “ r- =-i 


f 3 SI IS55 


SAC j Few York 




AD 

HE,.:.;. 

Director y FBI 




" DESTRUCTION OF ^FIElfi FILES 
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2-21-55 


/I&4* ctfi/oif €/ /JL~ ... 

i — « « — — "'/^Consi&e rati on is being given by -the BuWeau to a 
proposal tha-^/auxiliary^off toes /destroy annually jail non- 
$8 purity typ 'jiles. over IS yea rs of age,}, the compTete fil e 
" ^ ~ only b y t%e‘ Bureau andr~the off tc&£t>f ‘origin* 


J> 


y* - . . - .. - . . 

i r. The proposal contemplates that the 15 year age ».i 

* limit will be determined on the basis of the i^ost *recent-‘t , 
EEC communication appearing in the auxiliary Office file* 

A new index card would he prepared at the time of destruc - , 

- tion reflecting the office of origin and file number} aux~ 

’■ iliary office file number's Bureau file .number ^ date and 

place of .birth $ races and name of principal subject $ date 
; of most Ire cent EEC serial and the date, the .auxiliary affcioe 
file was. destroyed* Auxiliary offices receiving leads £vZ 
, requiring reference to a file which has been destroyed/woul^/ 
, send the 'incoming leads to the office of origin for handling,/ 

^ ■ j Files destroyed would be listed by number at the' beginn ing v? ->‘ 
of ectch classification as is currently done. ^ i/ : 

/$/ /■ '//'-■ ■ • ' . ■' •*-» £*//;- 

S' •' ^ ew 0 f<f ice an $ Offices receiving jgbpiec-/- 

c . '/ &^?#f ih i 8 communication. wUl pu^iffi the following information} ' 
•V ^ , ’■ *-» 1 r 

( 1 ) Your * observations apdnte commendations as to 
whether the propped! should be adopted for all 
5, non -security typeipheeslU- ’ \ 

• ; * x -si 

\/} •' (S) Jour views as to the effect the™. plan would have < 

; ' on applicant type investigations l in Which ■ the Burea,wnr\ S 

t is origin} for example 3 claasifffi.at^>nn~.6?j 77 s 115^^8$ 

2 183 s 184, , 188 j 133 j 138, and 140 (dppl^aant type and | 

y . Security of Government Employee ‘dakeh \./ Specifically* 

your, . comments .are requested as tOr' W^tWsr such a pro*’,*: 
p osditwdUld > resultJsln (a) cOnsiderahlel&dditional / : : o 

i ^ _ _ 1 i. . J ^ rrt\ ^ t. - v ?_ .*«k .l.< r ^ 3H 
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Boardman J 
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Employee investigations and (b) delays in some in- 
stances in meeting deadlines as] a result of auxiliary - 
offices setting out leads to the, offices of origin [ ■ 

to check indices *, , . . 

(3) In order to appraise the possible effect of • 
items 2a and 2b (above) each office will conduct % 
a survey for the work week January 17 through 
January 2T 9 . 1955* Tou will record the number of 
times it is necessary to, refer to non -security 
type BUC files over: 15 years old in connection with 
name checks of applicant (or employee J 9 references. .... 
and relatives in both applicant and Security of ■' 

Government Employee cases as compared with the 
number of references of this kind to all files now 
maintained « , The tabulation should be broken down., 
according to the following age groups s; 

(a) All non-Security type files up to 

15 years of age, ' . . 

(b) All non-security type files IS to 

20 years of age* . 1 

(c) All non-security type files in V ^ , * 

excess of 20 years of age* 




The name checks involved in survey. (3) above will 9 
of course y. include references to a variety of classifications • 
The age group is to. be determined by the most .recent serial' 
in. the file • In considering, your recommendations as to. the 
proposal with reference to applicant type cases 9 you will 
bear in mind that in these cases {except Bureau applicant) 
the Bureau makes an indices check on the applicant only 
and relies upon field offices to check indices on relatives 
and references of the- applicant* ‘ lour reply as to the 
survey should bp in the form similar to that attached* 


Each Special Agent in Charge will submit his 
recommendations 9 together with the results of the surpey 9 
to reach the Bureau 9 Attention Training and Inspection 
Division* tj-y January 27 9 1955 • . 

Attdcfi^niy (l) • 
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. ; : The, following chart reflects the number of non-security typefiiesknMCh claseificat 
by age group and. the number of times, to which each is ' referred in connection with name 
: checks of applicants, references and relatives (include employees and their references 
. and relatives in S&S cases)! These name checks ' are those which would normally be ! * 

' made in the 'course of investigations, relating to classifications 67, 77, 116, 121,- 133 
42fy 128, 138, 138 and 140 (applicant- and S&8 type cases)* : ? , ' -> ; - 
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Office iSA-emofandlWl • united state! Government 


MR. A. H. BELMONlfUh'J 


from * MR. If. C. SULLIVAN 


ITJBJECT : FILES CORDS SECTION 


K S 




Tobon 

dates February 10,1955 Ku!HZ 

» Belmont 

i fj Harbo 

// \ Mohr 1 

\ \ Parsons 

\/hf U/A * ••■-. . Rosen 

sr=: 

1 isNr ' Winterrowd 

** 0 Tele. Room 

" Holloman — 

tor'andum of Mr. 


-Reference " Ls 'Jkdde~'to~"the ! vtewor'andum of Mr. 

Eanes to Assistant to the Diredtor Nichols , dated Janm/ry 21, 
1955, captioned as above and referring to the maintenance of 
the " T " files. 

The "7" files were reviewed by the Central Research 
Section. The files in almost every instance are paper pamphlets 
published within the first quarter of this century. They are 
maintained in manila envelopes and are in excellent conditions . 

The files were found to be original publications of 
subversive and radical individuals and organisations . Among 
the latter were publications of The Socialist Labor Party, The 
Communist Party of the Soviet Union , The Communist International, 
The Communist Party of America, and the Workers Party, which 
were noted to be irreplaceable source material. It is' doubtful 
that much of this material could be readily found in even the 
best libraries , and is, therefore, a valuable reservoir for 
research. 

RECOMMENDATION: 

Since the r, Y" files are largely irreplaceable and are 
valuable for research purposes, it is recommended that they be 
retained. 

»„p. ■ , 

SHF:dje i-yj - *-?icrv t 


1 - Mr. Belmont 
1 -Mr. Sullivan 
1 r section tickler 
1 - S. H. Fuehrer 
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EOTjEcr: DESTRUCTION Gf RECORDS BY AGENCY w-lZ 

h BEADS DUE TC IMMINENCE OF HOSTILE # /! Q 

jiP ACTION '(S, 1005) o 

The Deputy Attorney General by letter dated February 16 9 
195S, received February 21j 1955j requested IIC comments on a 
proposed bill (S, 1005), which would authorise an agency head to 
destroy records under his jurisdiction outside the United States 
because of a state of war or the imminence of hostile action and 
i would authorise the head of a Federal agency to destroy records under 
*his jurisdiction in the United States due to imminence of hostile 
faction* 

Special Agent Edward S, Sanders has discussed this matter 
with the other members of the IICj and they have noted they see no 

( particular reason for this legislation in so far as they are concerned 
inasmuch a k\ they can presently make such destruction of records due 
to imminence of hostile action. The Bureau in a separate communication 
to the Deputy At&erney General deferred to his judgment in this matter $ 

4 -- 

RECOMMENDATION : *» 

Attac$i§d is a suggested IIC letter to the Deputy Attorney 
General advi sing' that * while the IIC agencies have no particular 
need for this legislation* they have no objection 
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Bate: Inarch 1, 2955 
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Where •' 

PERSONAL AND CONFIDENTIAL 
VIA ARMY COURIER. 


From 


f LVaison Representative (66-21) j 
j^Splsburg, Austria r — f 

John Edgar Soever, Director 
Federal Bureau of Investigation 


Subject s \WAR -PLANS 

j SALZBURG-, AUSTRIA, LIAISON ON 


Reference is made to your’ letter of February 11, 
195S • Bureau approves destruction of file covers at the 
tine the file itself is destroyed ; assignment cards bearing 
your file number and the Bureau file niu&ber may be retained 
indefinitely . 

FOR INSTRUCTIONS AS 
TO DlSSEmNATION, , , 

sssssmsUt jjCZJJfa .(7., 

oc: Mr* Mohr (sent separately) 

£ l$r* Belmont ( sent separately) ( 1 

Foreign Liaison Desk ( sent separately)J\£2y 

HllilEI 

edusjs . date of mm — — 

(?) * r 

Cover memo 2/28/55 from. Mr* Bar do to Mr* Tolson _^v- r> 
(rejWar Plans - Salzburg, Austria, Liaison Office ^ gQ U, 
EStl :js» / (\ 
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;* ; all files in. this of flee are. 


; ..7 destroyed 60 days after date of closing ahd.the file covers are maintained • Ji\7. 
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. February 41, 19$8 

tfeANDtHd ’#m ME,. ?©I4$0W 
MB. HICHOtS 
ME. B0ABDMAN 
MS. SEDMGKT 

I^aa Friday evening the Attornsy General called me ^ 
»«t#d It was imperative for him to bar# & conference With me that night. 

By reason of the fact that l» wu going to hi* brother's for dfamor, I met the 
Attorney General at Mi brother's luxate, 5015 Fulton Street. If. W. 

^h* Attorney General stated that just before leaving the 
ofae* eltti evening ha had been advised by the Security Division of the Dep»e*~ 
that the FBI war making extensive changes rathe files of the Department 
aa pertained to (ha contents e£ Che reports furnished to the Department in. the 
Matusow Case. He edited it had been Indicated to him, the Attorney General, 
that (here were approximately 140 odd pages being inserted in the Department 
files and old pages being removed therefrom end being destroyed by the FBI, 

Bet stated this action had created quite some concern upon the pert eg the 
Security Division of the Department and it was for that season that they had 
brought it to Ms attention, 

ttMdthe-A^ba^ey Geaarsd that I did not knew anything 
about any such action being late by die FBI dad I could net believe that the FBI 
^a» actually removing anginal page* and substituting them with other pages 
with changes thereon weeks, month*, and even years after the arigtaei reports 
hud been submitted. Tim Attorney General stated that he could not believe that 
any ouch procedure was being indulged in bat that he had been advised as.. Indicated 
above by the Security Division of the Department, She asked Shat I at ease lock 
into dils matter t© ascertain exactly what was being done and why. 

Bpoa my return to my residence l 

Associate Director ToJaou and related to him the story as given to ml by the ^ ^ 

Attorney General and directed that there be immediately initiated thm-eveMu*, 

s«rS^f th * • u ** ervi * ioa ®* Assistant to the Director Nichols, a complete and thorough 

... , rnriSvTWn* t«mA^ 4 .%>Lm. ,.3*..-.^ *_ .A » *- .» . * . ^ ^ 

Nicho 


Belm 
Harbo 
Wohr 
Parsons . 
Rosen 


man w ------ — rr — ™ — — r m. vawwjfWlV «HU 

fepEry into this situation to determine whether the infarmttitm furnished by (he 
^Attorney General was correct* 

Shortly therea&sr I was advised by Mr. Toleon that he 

t. * «lt * ■* * 


Tamm s. .. .a v ' — ^ j i«wvi a (Mpvia usai U« 

sizoo had, been In touch with Mr, Hichols who himself h&d not been informed of the 

- - *. * ■ A. ..*... 


L. 




bQin S taken feat who had ascertained that in sobsiajuc^ji General 's 

TIME /<>'■ ^(oP, 

Jfytrg 


Holloman 
Gandy 


rapa^t to mb w&A substantially correct. 1 then talked with Mr. Nichoio stn& ha 
confirmed what fee bad Isld Mrv Ttslaon. X o rdered that the most complete &nd 
thorough inquiry be initiated to determine responsibility for the action -which 
had been taken without the knowledge of myself. Mi’, Tola on or Mr. Nichols. 


I have since received the report upon this matter and, as 
indicated by my notations em that report, I am astounded at the initiation of such 
a procedure as was followed in the Matusow situation and a a apparently has been 
die general practice of the Bureau for some time. It savors of dishonesty and 
deliberate misrepresentation and, as indicated by my notations on the report, 
henceforth there is to be no alteration of any document after it has left the FBI. 
There is to be no alteration of any document within the FBI twice it has been 
incorporated in any file, either in the Field or at the Seat of Government. If a 
change is to be- made it is only to be made in' ink with the date of the alteration 
and the initials of the person making the same. No alteration is to be made 
other than by an Agent Supervisor. If it is necessary to correct or or alter 

In any way any document which ka3 left the Bureau through dissemination, then 
that should be covered in the form of a memorandum to the persons receiving 
the original document with indication of what changes are to be effected. 


Under no circumstances ever is a document in the files to 
be removed in whole or in part and destroyed. 

The Training and inspection Division has already been 
ordered fey me to make a thorough check as to why the voluminous number of 
errors and changes which apparently have had to he made were never called to 
my attention and apparently no steps were taken by either the Intelligence or 
the Investigative Divisions to place the responsibility far suck errors. 

Henceforth there is to be submitted to me each week a 
report similar to that which X receive from the Heading Boom indicating the 
number of changes or errors which it has been necessary to make in reports, 
letters, and memoranda received from the field. I aaa shocked at the complete 
indifference upon the part of executives of this Bureau in not sensing this growing 
tide of errors and placing the responsibility for the same and curtailing them at 
the source by proper administrative action. 

I am also shocked at the failure of the executives of this 
Bmrdll^? 11 to ®3sae the implications involved in the procedure that was followed in 
fWm°o^ ie_ ^ atu;s ow ^ ase * ^he executives of this Bureau are presumed to be more than 
Hubomere automatons and should, if they had the proper attitude and interest, be con- 
Patol^iy considering the consequences and implications of any procedures, 
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Very fcrdty youro. 
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* L .L' 3 : BY COURIER’ SBRVIQE ^ 

Cotmunia&ti one MviS^c^^fi /?//' - i . , f jo/wc-r j - • ‘ 

Central XnniHgenoe 'Ab^y^' i ^ ^ 

' 2430 B Street, Eorthioeat /!?S §rSS-'3-W ^ ^ 

. Washington? Q. G* :*. ‘ ^ [SPZ&hriC&L ■ r .. ' : 

.Dear jfr; ^Dors^p/; .'tJftJ: /2i’ : ’ ■-, V" 

- £j3<?2>osed is a card certifying the- destruction . -• " b3 . 

5?/ burning , o&stZIA icrypi 6 graphic .material j _ _ ' 
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M-ffi MlilKIfyJ M I R. . y rr j '•; : . John Edgar . ffo&vej? >, ;■ ■•. . . ; '* 

* • •' "■ V- •:■•'■' ’ ■ • .* - Director- ' - " 
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I_y Office lSAfi?7lO? andum • UNITED states government 


MR. NICSO. 



DATEs 


S/18/&L 


FROM J *'/ • Or. MiJiMUid Af'MTIUMr'A" Mohr 

^ tb,- * ' i , ALL ffiFTOWATTOn <££»»«> 

' f . , j . (; I(r r.r*=M ?-‘Sr*pS Tamm' 

subjects DESTRUCTION 0F\ RECORDS ^ P ■£• 

J ee-ssee . 

i2£: OFFICE OF NAVAL INTELLIGENCE Gandy 

, FLIMSIES , YjlTi47J DEPARTMENT FORM B -10 ) 

It is estimated that the general file on Alien Enemy Employment 3 
96-0 3 contains appraximately 25,000 ONI flimsies . No record can he found 
identifying why these flimsies have been retained through the years. 

There are no cover letters or memos attached. They were apparently all 
forwarded to the Bureau during World War II. ~ 


SUBJECT: 


W . G. EAMEsC. 

r fWc-- 

^ DESTRUCTION OF/i RECORDS. 
66-3386 
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The form 3 which is a 5 X,3 flimsy slip of paper 3 merely lists 
the name of the individual 3 h is addr ess , hi s national ity, the name of 
the 'comp any by whom he is employed 3 a statement that the Navy Department 
does not object to employment as of a certain date 3 and other miscel- 
laneous information. During this period Navy Department cleared all 
Aliens employed on certain defense contracts . Part of clearance involved 
a name check on Alien by Bureau. These flimsies are apparently forms 
used by ONI in* submitting names for name checks. ^The 

penciled notation n N.M'.F." , (ho main file} They %&&& hWhWi$jk 

forms. 

Accordingly 3 inasmuch as we do not ma i h%ajji\ T N.6~iT&& 
check forms 3 these flimsies should be destroyed. You will recall that 
we recently, with Executives Conference approval 3 purged the name check 
file of all no record- serials . We have Archival authnrii v (66-3286-192) 
to destroy no record namecheak forms. As stated previously , it is «» 
esTima^W'^K&^S^Kere^^re '25, OOMsu^! flimsies and the names of all have 
been indexed. T he index cards on these names should be removed from the 
index and destroyed in o rde Y hh ‘WenjT^unnePe'iWdrv 

file reviews . * j 

RECOMMENDATION r ' / • / V I 

’’ v, f \ I 

That the Rego.rds Section be given authority to destroy all no I 

record ONI 'flimsies filed in 96-0 . A'W A I 
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The Administrative Division concurs, 
appropriate letter to the employee and the award 
attached. 

/(/*<.' 


If you approve / the 
authorisation are 




I 






F 


*X«ioAR» rqpM NO, 54 


» 3"^* NO, 9+ ^ 

Office Memorandum • united stated government 





to 


EEj 



DATE: 2/25/5$ 



FROM 


SUBJECT: 


& 


W. A. SRANIGAN ^ 
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Memo from W. G. Fames to Mr. Nichols, 2 / 18 / 55 , 
proposes destruction of about 25,000 Office of Naval 
Intelligence (ONI) flimsies filed in 96-Q. Mr. Fames * 
memo indicates as follows: * ~ " 

No record found why flimsies retained. No cover 
letters or memos attached. All apparently- forwarded Bureau 
during World War II. Flimsy is ONI Form B- 10 , listing name 
of individual, address, nationality, name of company employ- 
ing, miscellaneous data and statement Navy does not object to 
t employment* as of certain date. Baring this period Navy ; 

Department ^cleared all a) iensf employed on certain defense 
contracts. Part of clearance involved name check by Bureau. 

All forms bear flotation ?N.M.F. " (no main file). Records . 

Section concludes these t are "No Record" forms, points out 
'Bureau has archival authgfity to destroy no record name check 
, forms and recommends their destruction and removal of relat ed 
index cards to Conserve space and prevent unneces sdfy~fi IW 
reviews . Your views were requested. " a 

..*» - - (y 

Research bv this Pi vis ion^ reveal s these forms very 
probabl y received i n connec t i onjwi th name checks and investiga- 
tions conducted by Bureau for War and Navy Departments regarding ki c 
* align employment in aircraft and munitions production. ( 66 - 2254 - 8 l 
1961, 66-6200-96-28, 39, 88) It is not concluded, however, that § \ 
these ONI forms are no record name check forms. Since the forms g £ 
indicate Navy has no objection to 'employment of person^named g y 
it is more likely they are merely forms showing final Navy action]/ pj 
It is believed the "N.M.F. " (no main file) notation merely 
indicates the form was checked on receipt, filed in main file 
of person' if one existed § qnd/zfripne existed' all "N.M.F." 
formSi were filed and indexed in 'general file 96 - 0 . . 

It is not believed these forms now serve any worthwhile 
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2. It is recommended Liaison check with ONI to 
determine whether they have any objection to our destruction 
of the forms . 

v-so <* 'bj^Wov* -V-o sUsV/cy,^ 
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2. If ONI has no objection it is recommended we 
concur with the destruction proposed by Records and Communica- 
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GENERAL APPLICANT FILES 
ifpNG-RESSI ONAL FI If 3 
personnel Records J Unit 

By memorandum dated 1/17/55 from Mr, Fames to' &. Nl^hVla i 
was recommended that all general applicant material be contained in one 
file and that all such material be destroyed after a period tf [ re ^ 

{ears. By memorandum dated 8/14/55 Mr. Eames further recommended that 
the file material relating to congressional inquiries be aestroye^ after 
a three year period in the same manner in which other general app lean 
material Ts Presently destroyed. The material in this latter instance 
would merely 9 pertain to requests from Congressmen j or application blanks 
or current information concerning qualifications for various posi, o. . 
There are 984 such files in the Personnel Records Unit , all but 13 con- 
tainina material dated prior to 1950. They are contained in individual 
files on Congressmen which are no longer used since requests for such 
information are now filed in a general inquiry file. This material 
contains no names of applicants since in cases where reJer 

applicants , indiviaual files are made up on -the applicants. 

In connection with the first recommendation that all general 
applicant material be contained in one jile it has been pointed out that 
presently there exists in the Personnel Records Unit jive «^rate file 
rnnfninina aeneral applicant material . They are ; (1) APgl lc< jJ^f s 

General ' 1 ; 9 (2) "Informal Applications 11 ; (3) "Unnamed Applicants' (4) Sug- 
gested Applicants (5) 11 Personnel Inquiries. f j? 

In the past authority was given to destroy the material con- 
tained in the Applicant ■- General and Unnamed Applicant 

uears. The material in the Personnel Inquiries file is mcstrtryea ^ a J te 
period of five years. The Records Section has pointed ogt thqf Item 16 , 
aeneral Records Schedule , #1, covering all applications Jina related papers 

Applications" allows destruction of $his j&pe material 
after two years or Civil Service Commission audit , whicheuer^ccurs first. 
The fo re goTng~ wa s %pr imarilp designee for the Competitive Service ana is 
still applicable th the, bureau insofar, as having, records auaWaWj ^ > 

connection with veterans 1 preference is concerned. rner . e J ore > t . h 
adoption of a three yea r$wai ti b €jt * re destruction woula appea 

to be entirely ampler * • " • - ••***■' 
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Mil: phased in one general file* Should .difficulty be enoQtinte 7 °ed in 
lee siting a referenced communication through an inability to locate an 
abstract it mould be 4 necessary to review only the one general file rather 
than five* -■ 

* „ 

. ‘ In connection with the s suggestion that authority be gtven^to S:> 
dj0tr*Cy this material after a period of three years there appears to he nti 
$9 tijtig. since others is seide&any reference made to communica- 
tions ever^ihree years old and i a practicall y every instance such a 
pdf&renee would pertain to a person who had filed an application in which 
ease individual files would have been made up* * 


(l) That all general applicant material * in the Personnel Records 
Unit be contained in one file , 


/ yjj***** 4 - 




(s) That the Administrative Division entertayp no objection to 
the destruction of such material after a period of three years. 





(3) That the Administrative Division entertain no objection to 
the destruction! of file material relating to congressional inquiries after 
a three year period in those cases only where names of applicants are not 
mentioned and the requests received from Congressmen merely ash for 
1 applications and information « 
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There is^ attached hereto a suggestion by | I 

| | the Assistant Supervisor of the General Index Unit, to b6 

destroy approximately 5,000 index cards made up under outdated b?c ^ 

indexing procedures under the words "Applicant, 11 "Apoli cants, if 

"Statement ," and "Statements." Examples of the cards are attached . u 

In each case referred to, the individuals concerned were „ g 
indexed by name. Indexing on the words "Statement" and " Statements ^ 
alone where an individual was involved has not been done since 1941. 
Indexing on the words "Applicant" and " Applicants where an individuals 
WQ’S involved was discontinued 10-31-38. Employees using the index 
advise they can recall no instance where they hove referred to these v' 
cards. «• 

Estimated cash savings based on drawer spa^-e alone amounts 
to $51.50. There are, of course, other advantages to be gained on Vi 
any destruction of index cards whi''h results in a more workable index. ^ 

RECOMMEND ATI ONS : j| 

1. It is recommended that favorable consideration be given V 
t0 | suggestion to destroy index cards made up under aut-|| 

dated indexing procedures on the words "Applicant," " Applicants , Hi 

"Statement," and "Statements.” If approved, care will be taken to g| 
make suits that other indexing exists pertaining to ^the ^particular g 

mental contained b£ I 

V -HEREilv IS UiiCLA^SIHED ‘ 44 mr 195% b7c 

/AV »• W/mri e forvjarded/^t^p^^TraNniTTg-Tind Inspecti on 
( e Division forreview and acknowledgement.' As) A, <f£ intent Supervi sor of the 
VMS General Index Unit, the suggestion is considered W J&U within 

| | regularly assigned duties. Therefore, it is recommends 

v that no cash award be g tdfaen. ' 
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OFFICE OF 

THE' DEPUTY ATTORNEY GENERAL 


To* JOr. Hoover ^ 

Chairman, Interdepartmental Intelligence Committee 

The Attorney General has "been requested by* the ’ YffiTKffe 

Senate HSKfeX Committee on Government Operations 
to submit views as to the merits of the annexed bill (S, 1005 
) 

Please examine the same and submit to this office a memorandum 
in duplicate, summarizing its effect on existing law, together with 
your views regarding its merits . 

Since the Department is required to submit its views to Con- 
gressional Committees within a specified time, and since such reports 
must be cleared by the Bureau of the Budget before submission, your 
comments on this matter should be received in this office as soon as 
possible. I'f 

In addition to your office comments on this measure have been 
^ requested of the followings Andretta , Crirr. , OLC , FBI 
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_ Will daaf^P^ Rogers 
«** , **® i Deputy Attorney General 
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Mr* Sarbo 
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^ ' current Bureau instruction# are to the effect that . 

amended pages mill not be submitted for. investigative reports 
j, in the future * ■■ . * .. 


W ^mSDED PACES] 


jinjii wOiiicil 


f, ■ 
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' Supervisor# personnel in Record^ section advised that . i; . - 

Records Section is unable to accept amended pages for war plans, . K Q['_ 
prior Bureau instructions have been that any adjustments necessary %V"V, 
to field war plans should be submitted in the fora of amended »\M 
pagesp The field has been submitting amended pages to their ' % \ 

tear plans reflecting changes in. their chain of command, changes ' 

in their proposed emergency relocation- bites and any other . .tv r 

- changes which relate to essential phases of tldr emergency planning, \ 

■jar plans are not disseminated outside the FBI; the l ! 

amended pages are solely to keep Seat of Government records up 4 P i 

to date * Economy of operation indicates that amended pages for j 

war plan8 should he continued to be accepted and filed at SOG,’ >:% / 

. 'V ' ■ ■ /> } 

Filing procedures to date in the Records Section haver^^J vs, 
been, to insert the new - or [amended -page. in. its appropriate place w .\& 
in the war plans of each field office and to. cross out the old V 
page and place it at the back of the existing plan * . . . 2 

- ■ ' ■ ' : ’ . " ■ J 1 ■ a 

There appears to be no useful purpose in keeping' the' i ’ij 
old page to. the war plans of any one office since we are, interested u - 
only in the current and up-to-date plan at any given time and . jit • 

tenke forth the Training and Inspection fflision has not been g 

retaining the old page? when it has been superseded by a new .S' 

page, for. that copy of the war plans maintained in the Training t$i 

and inspection -Division* ' ' , • ©) 


Submitting changes to Bureau war plans, by letter will/ 
make it very confusing and difficult over a period of time to 
ascertain the exact status of the ‘ war plans of each field office. 
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1* ...That the field continue to submit amended paged of the 


' w ar plans whenever changes are necessary. 
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'’ ' 2^ That the Records Section he authorised to file the' > ; 
amended pages after Seat of Government .action has been completed f 


• Sm That the Records Section be authorized to dispose, of 
the aid popirsz of each page which has been replaced by pihendrae? 
submitted by each division headj either field or Seat of Go&sfrj 
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a record c^JfigSfc J^oc^ent, wkich is current for ^ 

and New Ynrk. " fPjTbi s aocume ifl ,± e g for the document 

March, l955r^°vJ- d e s which was current for February, 
hearing a similar o«pt*o> \Z* u2 d be destroyed . 
iyf5,' The February item snouw 




tobCrt - 

Bofcr&AB 

XHcfaoU — — - — 
Bel most — — — 
Harbo — - — — - — 
Mohr — — — '■■*'' 

pSsffa^- 

ifffltisz 

,N * Tinterrowd 

Tele . Room 

Holloman 

Gandy — 


CO - SAC, Quantico (Attachment - O' 


\ 

y 


/ / <£v- c. 
/ 



LWifjm JO-’ 

( 6 ) 

cc - Mr. Belmont 
• Mr. Branigan 
Mr. McArdle, Boom £ 2$0 
Mr. Whitson 


%//^£.nr . 


1A 


S' 

ff. . 

r • 

t 1 





Mg|Mg y >- ***** 




< p 


> 1 lew 


# 


, . Office 'Memorandum • dotted states government 

v | ' . 

TO ! MR. TOLSON \/ DATB - 3/11/55 

V' .-r KWSJU » 


DATB: 
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(OBJECT : 


THE EXECUTIVES CONFERENCE 


%, DESTRUCTION OFAFIELD FILES 




3/11/55 
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.There is need to develop workable solution to problem 
of reducing records volume in field without impairing efficiency 
of field operations. Following survey in three office for 60 
days. Executives Conference , 11/29/54, decided no further action 
should be taken with regard to suggestion that certain field ^ , 

files be microfilmed to conserve storage space. •; 

Proposal made that auxiliary offices annually destroy 
all non-security files more than 15 years old, determined by 
date of top serial in file ; files at Seat of Government and #■ 
office of origin to be retained . Prior* to destruction a new 
index card would be prepared on each file reflecting office of . 
origin , file numbers of Bureau, off impf origin and auxiliary 
office, name, race , date and place of birth of principal 
subject, date of most recent serial and date of file destruction. 


Inspectors B. 


Brown, 


VarQPelt and' J. E . JSagent 


favor adoption of proposal as. do F. L. Price, Chief of Criminal 
Section, Wendell Eames of Records Section and ASAC Fletche^f WFO. 
Inspector G. G. Gallan, Special Inquiry Section and J. A. Reilly, 
Loyalty Section, have no objection provided SACs in field Approve, 
but pointed out possibility of extra correspondence betweefi 
auxiliary offices and offices of originoregarding conten\,of 
destroyed files in applicant and Security 0 / Government Employee 
(SGE) cases, as well as possible delays in investi gationS/ 


. ' H 
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With Director's approval, survey made in ten offices ^ 
to determinql'frequency of references to files over 15 years-old* 
in Applicant and SGE cases, and to get views of field regarding ; 
proposal. New York, Louisville, Cincinnati, Detroit and Los . x^_ 

Angeles offices favbiis adoption. Seattle favorable except in : nf. 

Kidnaping, Extortion and Bank Robbery cases. Boston approves A. , 

but with regard to files 20 years of age only. Newark,, Chicago-, ; 

and Knoxville offices opposed. Survey disclosed average of ten 
references per office in one week to files over 15 years old; , ’ 
Chicago reported 58 references , considerably more than other offices.' 
Adoption of proposal would sav^-fA-tLamstasmcgei space in field. 

Opponents believe it would require additional* correspondence; -pri&'fg * ' 

possibly cause delays in some a§s^paf gw^Q >as considerable wpfkr rf 
to place proposal into effect./ / 4 ? / L & ithA X A 
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EXECUTIVES CONFERENCE CONSIDERATION : EDM :D MG 3/ll/55 

Present at the Executives Conference on 3/10/55, were 
Messrs • Tolson, Mohr, Tamm, Parsons, Sisoo, Belmont, BOardman, Rosen, 
Holloman , McGuire and Mason . 

The Conference unanimously recommends , that no steps he 
taken at this time to destroy field files in auxiliary offices where 
those files relate to nonsecurity types of cases and particularly 
Applicant and Security of Government Employees .matters • The 
Conference felt that the objections cited and the frequent use to > 
which these files are put necessitate their continuance ; their 
destruction after they have reached the age of 15 years might result 
in additional correspondence and delays so that, the Bureau would be 
worse off rather than better off 9 . 

The Conference suggests no change in the current require- 
ments with regard to the retention of files . (it would be legal 

to destroy old files in auxiliary of f ices inasmuch as the original 
communications would be on hand at the Seat of Government and in 
the office of origin «) ■ 
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DETAILS: 


Problem : 

There is a need -bo develop d workable solution to the 
problem of reducing our records volume in the field without impairing 
the efficiency of field office operations , 

Background : 

Based upon a survey in three field offices for 60 days 
for the purpose of determining whether certain field records should 
be microfilmed to conserve storage space , the Executives Conference 
on H/29/54 decided no further action should be taken in this regard , 

In view of the increasing interest of government officials 
in reducing the volume of records , the proposal was made that auxiliary 
offices annually destroy all files of nongsecurity type which are 
more than 15 years old , date of destruction to be determined by 
top serial in BUG file ; files at Seat of Government and offices of 
origin to be'maintained as before,. (Memorandum from Mr, Ear bo to 
Mr, Tolson, l/lO/55, captioned as above,) Prior to destruction , a 
new index card would be prepared on each file reflecting the office 
of originand its file number , auxiliary office file number. Bureau 
file number, name and race of principal, subject together with date 
and place of hi3 birth, date ;of most recent RUG serial and the date 
the auxiliary office file was destroyed. 

Views on Proposal : 

This proposal was submitted to Inspectors B, G, Brown, H, G, 
Vanfpelt and ‘ J , E, HUgent, all of whom recommended it be adopted , 
Mr.^Mohr, Administrative Division, F, L, Price, Chief of Criminal 
Section , Investigative Division, Wendell Earnes, Becords Section and 
ASAG Howard Fletcher , WFO, advised they have no objection to the 
proposal being adopted. Inspector G, G, Gallan, Special Inquiry 
Section and J, A. Beilly, Loyalty Section , stated thef would inter- 
pose no objection to the. proposal if the SAGs in the field approve 
it, but Messrs, Gallan and Reilly believe the adoption of the proposal 
would result in (1) additional . traffic between offices based upon 
need for checking out relatives and references of applicants, and 
(2) delays in some instances due to necessity of setting out leads 
to offices of origin in applicant and Security of Government Employee 
cases. 
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Results of Survey : 

With the Director's approval , a survey was conducted in 
ten field offices' for a period of one week to determine the number 
of references made to non-security type files more than fifteen years 
ol$ in connection with name checks of applicant (or employee) references 
and relatives in both applicant and Security of Government Employee 
cases . Each office was instructed to give its recommendation as to 
whether the proposal should be adopted for all non-security type 
cases and as to the effect the plan would have on applicant type 
investigations . . . 

The New York, Louisville , Cincinnati, Detroit and L 03 
Angeles offices advised they favor adoption' of ’ the proposal In 
addition, the SAG at Seattle favors adoption except for Kidnaping, 
Extortion and Bank Robbery cases which,, he points out, cover most 
of the Bureau's major cases and he feels these should not be destroyed. 
The Boston Office approved the proposal but suggested it apply only 
to files which are more than 20 years of age, SAC .Malone at Los 
Angeles suggested the files be microfilmed before destruction as 
an added safeguard. 

The Newark, Chicago, and Knoxville Offices were opposed to 
the proposal, SAC Hostetter, Chicago, recommended placing files over \ 

15 years of age in cheap dead storage space instead of destroying , 
them, . - 

The ten offices making the survey reported a tot&l of 
100 references to files over 15 years of age during the week of the 
survey. Although” tKis gives an average of ten such references per 
office, it should be noted that the Chicago Office reported 58 of 
the 100’ references, Los Angeles 12, New, York 4, Newark 9, Cincinnati 9, 
Boston 3, Louisvile 3, Detroit 1, Knoxville 1 and Seattle none. 

Advantages of Proposal : 

The Offices approving the proposal listed the following 
advantages and observations t 

1, Considerable file storage space would be saved in most 
offices, (Some few Bureau Offices are not old enough to have many 
files over 15 years of age.) 




Jl 


2. From, the small number of referrals to files over 15 
years of age during the survey period , there is little reason to 
expect that destruction of such files in auxiliary offices would 
entail much additional correspondence between offices to obtain 
information from office of origin files, 

’3, The preparation of the new index card on files being 
destroyed would in many instances provide sufficient information to 
make it unnecessary to communicate with office of origin for more 
data. 


4, Belays which might occur in some instances because of 
the necessity to write „ to office of origin could be avoided by 
requiring expedite handling of such requests made to the office of 
origin, „ 

Disadvantages' of Proposal : 

The Newark, Chicago and JBioxville Offices listed the 
following disadvantages of the proposal • - 

1, Considerable correspondence might be necessary 
between offices to check indices not only in applicant and Security 
of Government Employee cases but in other cases also. ' 

3, Belays could result in some instances in meeting 
deadlines due to necessity of setting out leads to offices of origin 

3. In borne instances the auxiliary office file contains 
information, not furnished to office of origin or Bureau; for example 
an auxiliary office might conduct investigation and on authority 

of office of origin close the case administratively by memorandum 
for the file , 

4, Considerable work would be necessary to place the 
program into effect and the cost of the additional work as well as 
the cost of extra correspondence between cffices would exceed the 
saving on cost of file storage space. 



'..Vv . ■.:&» T,. Barbo "• • ' •• v7-', 

-.T^rcsh.-. •: ;■ ca?- 


-'V 

Y : « 1 . - . .• r . jh 


■; ‘ „ SUGGEST ION Si OS- 55 l ♦ , • - ~ ’ V' -.be '7 

.'V. ' MADE J&7. I 1 ' b7c 

•; , ; .. * RECORDS AND. QOmBWICATIONS DIVISION- 

. ' SUGGESTION S ” \ > "" , r . ‘ ‘ T • ' ' 

, ;• • If is {suggested that cards, on APPLICANT,. APPLICANTS * 
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GfcrtERAL SERVICES ADMINISTRATE 
Washington 25, D. C. 


March 9 , 1955 
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GEHERAI SERVICES iMINISTEATION CIRCULAR SO. 101, tr ' (JfJgmSSIFIED 

TO: Heads of Federal Agencies Pifi'f p ^ 

SUBJECT r-'^Recorde Management Handbook:--^4’ederal Records Centers tfA ^ 

. , a - „-n,i-. „ nfi-im-f— >, *** « ^ "•TMfn'LW* ^ ^ 


General . The General Services Administration has developed and 
published the second in a series of Records Management Handbooks 
entitled ^Federal Records Centers. 11 

c. 

The handbook describes the steps in transferring records, from 
the initiation of the request for transfer to the making of the 
final arrangements for shipping, and explains how Government 
agencies can save money and protect their records by using the 
facilities of General Services Administration Federal Records 
Centers. 

A few copies of the handbook are being transmitted to the liaison 
office in each agency as reported under subsection 102.06, Chap- 
ter I, Title 3j Federal Records, Regulations of the General Services 
Administration. It is suggested that agencies further bring the 
handbook to the attention of other employees who have staff re- 
sponsibility for records management. 

J 

Availability of Additional Conies . The handbook is available as 
a General Services Administration stores stack item and will be 
stocked exclusively by General Services Administration, Region 3, 
Federal Supply Service, Stores DepoJ, Washington 25, D, C., at 
the current price of $0.12 each. The General Services Adminis- 
tration Stores Stock Catalog number is 35-F«624-300. -- 

The handbook also is available to the public from the Government 
Printing Office, Superintendent of Documents, Washington 25, D*C., 
at $0.20 per copy. ,, 
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RECORDS MANAGEMENT HANDBOOK 


Managing noncurrent files 


FEDERAL 

RECORDS 

CENTERS 


GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE 
RECORDS MANAGEMENT DIVISION 


ALL FBI INFORMATION CONTASS® ^ 

HEREIN IS UNCLASSIFED * u . \ 
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HOLDING AGENCIES 
(Normal Annual Cost Per Cubic Foot) 


60 CU. FT. OF RECORDS OCCUPIES 
60 SQ. FT. OF AGENCY SPACE 


SPACE AND MAINTENANCE $ 2.30 

FILING EQUIPMENT 0.83 

TOTAL COST $ 3.13 
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GSA RECORDS CENTERS 
(Annual Cost Per Cubic Foot) 


60 CU. FT. OF RECORDS OCCUPIES 
20 SQ. FT. OF CENTER SPACE 


SPACE AND 

MAINTENANCE $ 0.55 

FILING EQUIPMENT 0.08 

TOTAL COST $ 0.63 
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I. WHY THE GOVERNMENT HAS RECORDS CENTERS 


The Federal Government is producing records at the rate of 2. 9 million cubic 
feet annually - enough to fill 9,000 four-drawer file cabinets every week in the year. 


To handle this accumulation of files economically and efficiently Federal agen- 
cies are now required by law to establish and maintain effective records manage- 
ment programs.* Such programs include setting up controls over the creation, or- 
ganization, maintenance, use, and disposition of records. 


One of the major objectives of an agency’s records management program is to 
keep noncurrent records moving out of high-cost space and filing equipment into 
low-cost records centers as rapidly as possible. Experience in a growing number 
of agencies proves that at least one-half of an agency's records can be moved from 
high-cost to low-cost space under a continuing and effective records transfer pro- 
gram. An agency can reach this goal, with the resultant benefits in annual savings, 
by transferring an average of 10 percent of its records to a Center each year. 


As the chart on the opposite page shows, files can be kept in low-cost records 
centers at a saving to the Government of $2. 50 a cubic foot of records. This sav- 
ing is possible because: 


Center storage space costs less. (Compare: $2. 30 a cubic foot average 
for agency space with 55 cents a cubic foot for center space. ) 

Center storage equipment costs less. (Compare: $50 for an agency filing 
cabinet with 77 cents for 7 cardboard containers plus $3. 90 for shelving. ) 

Center space is better utilized. (Compare: 3 cubic feet of records in 
each square foot of space at the center with 1 square foot for each cubic foot in 
the agency. ) 


Ten low-cost records centers, a specialized center for personnel records, and 
several annexes are now being operated by the General Services Administration. 
Federal agencies are legally authorized to transfer their noncurrent records to these 
facilities. This handbook tells how your agency can save money, protect its rec- 
ords, and get quick and valuable reference service by using the Federal Records 
Centers. The steps in transferring records, from initiating the request for trans- 
fer to making the final arrangements for shipping, are explained and illustrated on 
the following pages. n,! 


♦Federal Records Act of 1950 (41 U. S. C. Supp. 280-290). 
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II. SELECTING FILES FOR TRANSFER 


If the records of an agency are completely covered by General Records Sched- 
ules and comprehensive agency schedules, there is no problem in deciding what 
files to transfer to a Center. Comprehensive records control schedules specify 
what - files to transfer and when to transfer them. 


In an agency which has no specific instructions on transferring, the selection 
of files for transfer to Federal Records Centers normally 1 is based on three con- 
siderations: 

1. How often agency personnel actually need to refer to the file; 

2. How much longer the files must be kept before they can be 

destroyed; and 

3. How much it will cost to transport the records to the Center. 

A criterion has been developed indicating that files which are referred to not 
more than once a month per file drawer should be transferred to a Center, provided 
transportation cost does not wipe out space savings. 

Files meeting the above criterion usually should be transferred to a Center: 

1. Regardless of how few records are involved; 

2. Regardless of how urgent the need for the infrequent references; and 

3. Regardless of how important or how highly security-classified the 

records or how extensive the restrictions on their use. 

Most records over 4 years old will be referred to less than once a month per 
file drawer. To distinguish their age, correspondence files should be maintained in 
blocks, according to calendar or fiscal year. This technique is called "breaking" 
the files, and simply means that on a given date a new set of files will be established 
for material dated after that time. Files can be "broken" every year, every two 
years, or every three years, depending on the rate with which the material gathers. 
Different colored labels can be used on folder tabs to distinguish one time period 
from another. 

Closed out case files are seldom, if ever, referred to more than once a month 
per file drawer. Case files are usually closed out when a given event occurs - an 
employee separates from the Government, a claim is settled, a purchase order is 
paid, and so on. 

Each agency has records officers who are available to inspect files and make 
recommendations as to transfers. Such recommendations may also be .requested 
from GSA by the agency. 
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III. INITIATING THE TRANSFER REQUEST 


To initiate a transfer of files to a Federal Records Center all an agency official 
needs to do is inform his records management officer. Under the usual procedure, 
the records management officer begins the transfer arrangements by telephoning or 
writing the Chief in charge of the nearest Federal Records Center or Annex. Fig- 
ure 2 shows the 10 regions in which the General Services Administration operates 
Federal Records Centers. The mailing addresses of the Centers and Annexes are 
shown below. 



1 Federal Records Center, X GSA 

620 Post Office and Courthouse Bldg. 
Boston 9, Massachusetts 

2 Federal Records Center, GSA 
641 Washington Street 

New York, New York 

2 Federal Records Center Annex, GSA 
5000 Wissahickon Avenue 
Philadelphia, Pennsylvania 

3 Federal Records Center, GSA 
Bldg. 1, King and Union Streets 
Alexandria, Virginia 


Federal Records Center, GSA 
221 St. Joseph Street 
East Point, Georgia 


Federal Records Center, GSA 
7201 South Leamington Avenue 
Bedford Park, Illinois 


Federal Records Center, GSA 
2306 East Bannister Road 
Kansas City, Missouri 

Federal Records Center, GSA 
1724 Locust Street 
St. Louis 3, Missouri 


Federal Records Center, GSA in 

424 W. Vickery Street 
Fort Worth, Texas 

Federal Records Center Annex, GSA 10 
401 Custom House Building 
New Orleans, Louisiana 


Federal Records Center, GSA 
Bldg. 25, Denver Federal Center 
Denver, Colorado 

Federal Records Center, GSA 
P. O. Box 708 

South San Francisco, California 
Federal Records Center Annex, GSA 
2401 E. Pacific Coast Highway 
Wilmington, California 

Federal Records Center Annex, GSA 
P. O. Box 673 
Honolulu, Hawaii 

Federal Records Center, GSA 
601 West Nevada Street 
Seattle 4, Washington 

Federal Records Center Annex, GSA 
729 N. E. Oregon Street 
Portland 18, Oregon 


If on the other hand an agency wishes to transfer records from its central of- 
fice and from its field offices onanationwide basis, its records management officer 
deals with the Records Management Division, National Archives and Records Serv- 
ice, General Services Administration, Washington 25, D. C. 
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IV. GETTING FILES READY FOR SHIPMENT 


| 

j 


Federal Records Center standard cardboard containers are available for use 
in shipping files to the Records Centers. Unless an agency is being liquidated or 
urgently requires immediate removal of its records, it should ship records in these 
standard containers rather than in filing cabinets or similar equipment. 

A standard cardboard container has inside dimensions of 15 by 12 by 10 inches 
and holds 1 cubic foot of records. Thus for each cubic foot of records to be trans- 
ferred you will need 1 cardboard container. 

A good rule to follow in estimating the total cubic feet of records is this: 


Count each full letter-size file drawer as VA cubic feet of records; 

count each full legal-size hie drawer as 2 cubic feet of records. 

Standard containers may be obtained either from a Federal Records Center or 
from the Federal Supply Service (Stock No. 53-B-24992-128). The boxes cost about 
11 cents apiece, but the Center usually supplies them without charge to an agency. 
Requests for boxes should be made far enough in advance to be sure they are on 
hand when packing is scheduled to begin. 

Assembling the boxes. When an agency and a Records Center are located 
in the same general metropolitan area, the boxes may be delivered already as- 
sembled. Otherwise, they are delivered "knoeked-down. " 

To assemble a "knocked-down" box, the bottom must be secured either by 
gummed kraft tape at least 2 inches wide or by machine -applied heavy-duty stitch- 
ing. The tape should be placed longitudinally on the outside, after the flaps on both 
ends of the carton have been folded inside. (See Figure 3. ) The tape should extend 
at least 2 inches up each end of the box for extra strength. 



:• FIGURE 3 


Screening. Before putting files in boxes, it is advisable to screen out all 
unnecessary nonrecord material and all record material clearly authorized for dis- 
posal. This screening usually results in a cost savings and should be omitted only: 

1. If the need for the agency space occupied by the records is urgent; 

2. If the agency office is being liquidated immediately; or 

3. If the labor costs of screening or other cost factors outweigh the savings in 

transportation and storage costs. 

In addition to screening before packing, an agency should downgrade security- 
classified records whenever such downgrading is warranted by changed circum- 
stances, lapse of time, or other conditions affecting the classification. 

Packing the records. Without disturbing the existing filing arrangement*, 
pack the records firmly in the box. Do not force them. To make future reference 
easier, fairly active files should be packed less tightly than files which are expected 
to be inactive. Place the file folders in an upright position, with letter-size folders 
the 12-inch way, and legal-size folders the 15 -inch way. The folder labels may 
then be read while facing either the 12-inch or 15-inch side. Regardless of how 
the records are packed, the unstitched 12-inch side of the container is considered the 
front. 

Insofar as is practical, records with widely different retention periods should 
not be placed in the same carton. And records from more than one bureau or of- 
fice should never be packed in the same carton. 

Numbering the boxes. Boxes should be numbered consecutively in heavy black 
crayon or its equivalent, starting with No. 1 for each transfer. Write the number 
on the box in the upper left corner of the front or unstitched side. Each transfer 
will be assigned a separate accession number by Center personnel after the records 
are received at the Center. 

(Container labels showing the contents of each box are optional with the agency. 
They are not required, because Federal Records Centers use a permanent location 
number system. Labels are extremely useful at a Center, however, if the files 
are arranged in name or numerical sequence. ) 

Finding aids. The records should be accompanied, where possible, by any 
relevant finding aids, such as indexes. The Center should be notified of any find- 
ing aids retained by the agency. 

Closing the boxes. To close the box, simply tuck the flaps alternately over 
and under each other. (See Figure 3. ) 

Reinforcing the cartons. If the boxes are to be shipped to the Records Cen- 
ter by freight, express, or parcel post, it may be desirable to reinforce them. As 
a general rule, boxes should be reinforced if they will be handled more than four 
times during shipment, as may happen in freight shipments of less than carload 
lots. 
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Two methods of reinforcement are equally satisfactory. The easier method 
is to place a cardboard liner inside the box before it is packed. By this method the 
sides of the box may be lined and the bottom and top padded with cardboard. Liners 
cost about 3 cents each; pads about a penny apiece. (Federal Supply Service Stock 
Nos. 53-L-2942-975 and 53*P-385 respectively. ) 

The second reinforcement method is to tape all corners and edges of the boxes, 
top and bottom, thoroughly and skillfully. In this way it is possible to secure all 
points where the box may come apart if mishandled during shipment. 


FIGURE 4 i 




Oversized records. Oversized records, such as ledgers and similar vol- 
umes, which will not fit into standard containers, should be tied in bundles with 
sturdy identification tags attached. Each bundle should be handled just as another 
box in the numbering sequence. The number should be written on the tag, along 
with any other necessary descriptive data. Just as in the case of cartons, bundles 
shipped out of the area should be prepared with extra care to protect them against 
rough handling. 

Undersized records. Small records, such as cards or papers 3 by 5 inches, 
5 by 8 inches, and 3 by 11 inches, may be shipped in standard cartons, but they 
should be arranged in small to medium length lots and bound with heavy rubber 
bands. Arrange them in as many rows as possible, using cardboard pads between 
layers. 

Filing cabinets. As indicated in Part IV, records should be transferred to 
Centers in filing cabinets in exceptional cases only. In preparing records for ship- 
ment in filing cases, press the compressing devices inside each drawer tightly 
against the records. Then secure the drawers by ropes or metal bands regardless 
of whether they have locking devices. Finally number the cabinets in consecutive 
order. 
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V. PREPARING THE TRANSFER FORMS 


The transfer of records to a Federal Records Center requires preparation of 
two simple forms. These forms serve: 

1. To record the transfer of custody of the files to the Federal Records Center 
subject to any legally binding restrictions on use which an agency may impose; 
and 

2. To provide an accession inventory sufficiently detailed to enable the Center 
to give an agency any reference service it may need. 

The forms, known as Standard Form 134 and Standard Form 135, may be 
obtained from a Federal Records Center, or from the source that normally supplies 
your agency with standard forms. 

Standard Form 135, Transmittal of Government Records (Figure 5), is the 
basic transfer document. It should be filled out carefully and in detail. An original 
and one copy are forwarded to the Center to which the records are being trans- 
ferred. (Note: When transferring records to the Center in Washington, D. C., the 
agency should forward an original and two copies.) The Center returns one copy 
to the agency, signed by a Center official. This copy is the agency's receipt for 
the transfer. 

When records that have been site-audited by the General Accounting Office are 
being transferred, an additional copy of Standard Form 135 should be prepared and 
forwarded to the Examination and Settlement Branch, Division of Audits, General 
Accounting Office, Washington 25, D. C. 

Standard Form 134, Records Shelf List (Figure 6), is an accession or box-by- 
box inventory which enables the Center to provide reference service on the records. 
It should be prepared with the same number of copies and forwarded in the same 
manner as Standard Form 135. One copy will be returned to the appropriate 
agency official with his copy of Standard Form 135. 

Standard Form 134 is not necessary when Standard Form 135 can be made to 
serve as an accession inventory. Standard Form 135 can serve as an accession 
inventory: 

1. When the total volume involved is no more than 10 cubic feet; or 

2. When the records are considered so inactive that no further reference de- 
mands are anticipated. 

When the volume is small, a box-by-box inventory, if necessary, can be in- 
cluded on Standard Form 135 as part of the description of records. When need for 
reference service is not anticipated, a box-by-box inventory is unnecessary and 
only the inclusive box numbers for each type of record need be given on Standard 
Form 135. 
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STANDARD FORM 135 
APRIL USJ 

PRESCRIBED BY GENERAL 
SERVICES ADMINISTRATION 
REG. VIY-302 


DO NOT USE THIS BOX 


ACCESSION HO. 


TRANSMITTAL OF GOVERNMENT RECORDS 


INSTRUCTIONS. — Submit this form to your area GSA regional office. When submitting to GSA region 3 office, Washington, D. C., 
submit an original and two copies. When submitting to other GSA regional offices, submit an original and one copy only. 


2. AGENCY WHICH CREATED RECORDS {If different than transferring agency) 


TITLE 

DATE 

Administrative Officer 

1-8-53 


t, FROM (Name and address of agency transferring the records) 

Bureau of Special Revenue 
Special Revenue Bldg. 

Washington 25, D. C. 


4. gySTODIAN OF RECORDS IN TRANSFERRING AGENCY (Name, address, and telephone number) 

James Smith, Rm. 1163, Special Revenue Bldg., Code 165 - 8765^ 


5. DESCRIPTION OF RECORDS (With inclusive-dates. Use reverse if additional space is required) 

Ruling Files and related records of the former Sales Sax Division (1918-Aug. 15, 
1952) and former Miscellaneous Sax Division (19^1 -Aug. 15, 1952) . 

Shese two divisions were abolished in the bureau reorganization of Aug. 15, 
1952. She functions of the divisions were transferred in part to the field 
offices and in part to a new Excise Tax Ruling Branch. She records document 
the work of the divisions in issuing interpretative rulings and opinions to the 
public and to bureau field offices regarding tax regulations and laws. 

No, 7 -(continued). Sales Tax Claims for Credit (Boxes 503-619) covered by 
BSR Sched. No. 27, Dec. 15, 19^9 - 12 yr, retention. 


6. RESTRICTIONS 03 USE OF RECORDS tff no restrictions, mil. "nom") 

No access to be given other than to Bureau of Special Revenue officials concerned 
without prior approval of branch officials concerned or their superior officers, 
for a period of 15 years. 


7. ARE THESE RECORDS COVERED BY AH AUTHORIZED DISPOSAL SCHEDULE? 8, CUBIC FEET OF RECORDS TRANSFERRED I 8. CUBIC FEET OF RECORDS DISPOSED 

|X1 YES (If "yea," identify schedule) Only In Small part , | OF IN AGENCY 

□ no (continued under 5 above) 1607 


10. SQUARE FELT OF SPACE RELEASED LOCATION 

Office f Storage 


II. FILING EQUIPMENT (Enter, where applicable, quantity of each type): 


FILING CABINETS 


OTHER 

(Specify) 


RECORDS SHIPPED IN 


TO BE RETURNED 


CUBIC FEET OF SHELVING EMPTIED AT AGENCY 


THE ABOVE-DESCRIBED RECORDS WERE RECEIVED 


SHORTAGES. DAMAGED CONTAINERS. ETC. 


Ib07 FEC con- 


tainers 


DO NOT WRITE BELOW THIS LINE 


' ,13 


FEDERAL RECORDS CENTER ADDRESS 


64VSHKHCKT MIKTMe CTHtt IC— €5*54-1 


FIGURE 5 


ffi 




































Although transfer documentation maybe prepared by Center personnel, usually 
it is better for agency officials to prepare it by use of these standard forms. The 
documentation may be as varied as common sense dictates. In preparing the de- 
scriptions of the records, use any special terminology or information which may 
make the transfer documents more meaningful for serving your future reference 
needs. 

Most of the entries on Standard Forms 135 and 134 are self-explanatory, but a 
few require some explanation. 

/ 

The accession number and the record group number, which distinguish the 
records of one agency or bureau from all others, are filled in by the Center on 
both forms. 


STANDARD FORM 135, TRANSMITTAL OF GOVERNMENT RECORDS 

Description of Records. The description of your records should provide 
enough information - 

1. To clearly identify them; 

2. To enable the Center to give reference service on them; and 

3. To enable the Center to prepare schedules covering any records not covered 
by agency or general records control schedules. Such schedules specify 
which records are of continuing value and how long the other records need to 
be retained. 

Normally, the description given on Standard Form 135 will be general, serving 
to identify and describe the total group of records being transferred. (Exception: 
Description should be broken down by individual records series if Standard Form 
134 is not used. ) The general description should include such information about 
the records as: 

1. Their administrative origins, including past organizational changes when 
significant and relevant; 

2. Their inclusive dates; 

3. The purpose for which they were created, their relationship to the program 
activities of the organization creating or using them, and any other significant 
purpose or function they may or do serve; 

4. Their general content; and 

5. Their significant relationships with other records, including duplication. 

The order of the information does not matter as long as the description is adequate. 
Figure 5 illustrates a sample general description. 
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STANDARD FORM 134 

APRIL 190 

PRESCRIBED BY GENOME 
SERVICES ADMINISTRATION 
REG. HV-J02 


RECORDS SHELF LIST 


FROM (/fame cJ a fancy) 

Bureau of Special Heyeaue 

ADDRESS OF AGENCY 

Special Be venue Bldg. , 
Washington 25 > D. C. 

AGENCY WHICH CREATED RECORDS 

Bureau of Special Be venue 


DESCRIPTION AND DATE 


TOTAL NO. OF CONTAINERS 
1607 


1/8/53 


File of former Sales Tax Division, Excise Tax Unit, 
containing rulings , advisory opinions, memoranda, 
correspondence on routine sales tax collection matters 
with the public, reports of delinquency and collections. 
Bui Inga concern not only general policy but also decisions 
in . individual cases. Includes case files an routine 
tax investigations. 

Not scheduled 

A - Aceb 
Acec - Aoez 
Acf - Ado 


le, Collectors 


Not scheduled 


A - Bu 


Bu - Co 


503-619 


Closed claims by taxpayers for credits against future 
tax obligations. Claims develop as a result of rulings 
favorable to the taxpayer. Arranged alphabetically by 
name. BSB Sched. 27, Item 3 


lscellaneous Tax 


Not scheduled 



If records are security-classified, the description must include the degree of 
classification. If the classified materials are not specifically named or described, 
or if no security-classified information is revealed, the standard forms document- 
ing the transfer do not need to be classified. Whenever actual security-classified 
information is revealed, however, the agency should stamp the transfer document 
involved with the highest security classification borne by the information. 

Restrictions on Use of Records. Particular attention should be given to 
this item. The specific restrictions an agency imposes on the use of transferred 
records shouldrest on legal considerations or considerations of the public interest. 
All restrictions dealing with access to the records will be rigidly enforced by the 
Center. 

Coverage of Records by Disposal Schedules. To enable the Center to 
make proper and economical disposition of transferred records, you should speci- 
fically indicate what records are scheduled for disposal and the approved agency or 
general schedules which cover them. Even though such schedules authorize the 
disposal of your records after a specified date or the meeting of certain conditions, 
the Center will always secure your approval before it disposes of the records. 

STANDARD FORM 134, RECORDS SHELF LIST 

Description of Records. The description on this form should be broken down 
by individual records series. For each series the title and the inclusive dates 
should be given. If the title is not self-explanatory additional information must be 
included. Immediately following the title line or the explanatory paragraph, cite 
the disposition authority by schedule and item numbers. 

A records series consists of documents, volumes, or folders that are arranged 
under a single filing system or are kept together as a unit because they relate to a 
particular subject, result from the same activity, or have a particular form. A 
series may consist of a single folder or of hundreds of feet of files; volume is not 
a factor. As a practical matter, single folders and similar small volumes of rec- 
ords may at times be lumped together into an artificially created series with a title 
indicating the general nature of the records, but such descriptions are much less 
useful for servicing records. 

Each records series needs to be described only once. If a series fills several 
boxes, a breakdown of the chronological, numerical, or alphabetical coverage of 
each box should be given whenever necessary to facilitate future reference service 
on the records. In such breakdowns, the file designations (filing symbol, name, 
number, or date) of the first and last folders or documents within each box are 
usually sufficient. Any evident gaps in the series should be indicated. 

The description of each series should include much the same kind of infor- 
mation that is included in the generalized description for the total transfer on 
Standard Form 135. In addition, information should be included on (a) the physical 
type and form, for example, sound recordings, maps, tabulating cards, corre- 
spondence, directives, estimates, reports, inquiries, instructions, memoranda, 
orders, summaries, or vouchers, and (b) internal organization or arrangement, 
for example, alphabetical, numerical, chronological, or classified system such as 
Dewey- decimal. Figure 6 shows a sample description of a series. 
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An index or other finding aid is itself a series and should be carefully described. 

If the records are security-classified, the degree of classification must be 
given on Standard Form 134. The same principles of classification apply to this 
form as to Standard Form 135 (see above). 

Agency Container Number. As has been indicated, boxes should be num- 
bered consecutively. If a series description applies to the records in several boxes 
and there is no further box-by-box breakdown, the inclusive box numbers should be 
entered; for example, 29-41. If by chance a box number is skipped during packing, 
the agency should still enter that number on the Records Shelf List, with the state- 
ment "No box. " It is essential that the container numbers on Standard Form 134 be 
accurate and correspond exactly with the numbers on the boxes. 

FRC Container Number. This column on Standard Form 134 should be 
left blank. The Center will assign and fill in Center storage location space numbers . 
These numbers will be noted on the copy of the form the Center returns to an agency. 


INTERIOR VIEW OF A TYPICAL RECORDS CENTER 



VI. HOW TO SHIP THE RECORDS 


Obviously, the most economical means' available should be used to move files 
to Records Centers. If they are to be moved only a short distance, trucks owned 
by the Center will usually pick them up. In any case, if the agency so requests, 
the Center will assist in making the necessary transportation arrangements. 

When Center trucks are not used, shipment may be made by parcel post, freight, 
or express. 

Shipments by parcel post should be sent registered mail. 

To get special tariff rates for Government records, shippers using commercial 
carriers should put the following statement on bills of lading and shipping orders: 

"The agreed or declared value of the property is hereby specifically 

stated by the shipper to be not exceeding 3-1/2 cents per pound. " 

This statement entitles the shipper to special tariff rates for Government 
records. c 

When records are shipped by rail and there is sufficient weight for a carload, 
they should be loaded as heavily as possible. Railroads have two weight minimums: 
a 30,000-pound minimum for which 4th-class rates prevail, and a 40, 000-pound 
minimum for which 5th-class rates prevail. Commercial trucks have a minimum 
weight of 20, 000 pounds for special rates. 

The following yardsticks may be useful in planning the movement of records: 

One Center box holds 1 cubic foot of records and weighs 30 pounds. 

One ton of records equals 70 cubic feet. 

One empty filing cabinet weighs 150 pounds if steel; 105 pounds if wood. 

One 40-foot tractor-trailer will transport 1, 600 cubic feet of records. 

One cubic foot equals 3; 000 letter-size sheets of paper. 

One cubic foot equals 10,000 tabulating punch cards. 


If records are forwarded in file cabinets or transfer cases the agency must in- 
dicate in item 11 of Standard Form 135, Transmittal of Government Records, how 
many cabinets or cases, if any, it wants returned. The Center packs records re- 
ceived in file equipment in regular Center boxes and either returns the equipment 
to the transferring agency or turns it over to the Federal Supply Service, which- 
ever the transferring agency desires. If the agency does not want the file equip- 
ment returned, it should prepare Standard Form 120, Report of Excess Personal 
Property, so that the Center can dispose of the equipment. 
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VII. HOW TO GET REFERENCE SERVICE 


Agency officials can get quick and reliable reference service on records trans- 
ferred to a Federal Records Center by requesting the service in whatever way is 
most convenient — by telephone, in writing (as by a letter or form), by messenger, 
or by personal call. 

The requester may ask for information from the records, for photographs of 
them, for authenticated copies, or for the loan or return of the records themselves. 
No reference service will be honored, however, if it conflicts with restrictions es- 
tablished by the transferring agency. And no telephone information may be given 
on records with a security classification of confidential or higher. 

In making a reference request specify: 

1. The name of the agency and the name and location of the person for whom 
the request is being made; 

2. The accession number of the particular transfer in which the records were 
included, as shown on the agency copy of Standard Form 135, Transmittal of 
Government' Records; 

3. A description of the information and/or records desired; and 

4. The number of the Records Center box in which the records will probably be 
found, if it is possible to determine it from the copy of Standard Form 134, 
Records Shelf List, that was returned by the Center when the records were 
transferred. 

By giving the Center the accession number and the Federal Records Center 
container number, the agency greatly facilitates the Center's searchfor the records. 

When requests for service are received in writing or by telephone, the Center 
normally supplies the requested service within 24 hours. 

No special formis needed to make written requests for Center reference serv- 
ice, although agencies wishing to do so may obtain and use GSA Form 257a, Request 
for Service. The Center will be glad to supply copies of this form, which is shown 
in Figure 7. The form is primarily designed for Center use;. therefore an agency 
using it should ignore the irrelevant items. 

Some agencies find it desirable to require all telephone or written requests to 
be made by, or channeled through, one or two persons in the agency. The names 
of such persons should be given to the Center. 

The Center delivers requested records to "out-of-town customers" by regular 
United States mail, observing all necessary security requirements in doing so. If 
an office is in the same metropolitan area as the Center, however, the Center can 
deliver requested records or information by regular mail, by regular daily Center- 
operated "Archival Messenger Service, " or by Center special delivery service. 
The last is used only if the need is urgent. 
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An agency should make general arrangements with the Center as to the normal 
type of delivery service to be provided. As a rule of thumb, when time is not im- 
portant, it is more economical for the Center to send small amounts of records by 
regular mail. When deliveries are to be made by Archival Messenger Service, it 
is desirable for the agency to designate a single agency delivery point, Such as the 
agency mail room, and to inform the Center of such delivery point. 

Messengers sent to a Center to pick up requested records- or information or 
agency officials who make personal visits to a Center for reference service pur- 
poses must always provide: 

1. Clear identification; 

2. Evidence of security clearance, if needed; and 

3. Authorization to refer to records if their use is restricted. 

Records may be requested for loan or permanent withdrawal. If on loan, the 
records may be retained as long as an agency desires. The Center exercises a 
limited follow-up control only if the agency requests such service, or if the records 
are of permanent value. 

If information is sought rather than the records themselves, it is important to 
remember that Centers can only report findings of fact as stated in the records. 
Centers cannot provide interpretations and should not be requested to do so. If in- 
terpretations are needed, whenever practicable the. relevant documents or copies 
of them will be furnished to permit the interpretation to be made by the requesting 
individual or agency. 

Photo-reproductions of records can be furnished only if such reproduction is 
not contrary to agency restrictions, security requirements, ‘or statutory restric- 
tions. For example, there is a legal prohibition against the reproduction of natu- 
ralization papers. Centers will do microfilming only on a reimbursable basis. 
Charges also will be made for photo-reproductions involving an excessive expendi- 
ture of Center resources or unusual technical problems. A request involving more 
than 10 pages of photo- reproductions may be considered excessive if the agency 
concerned has its own reproduction facilities. 
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VIII. DISPOSAL OF RECORDS IN THE CENTERS 


The transfer of records to Federal Records Centers is not a substitute for dis- 
posal. Rather it goes hand in hand with disposal. Experience has shown that Cen- 
ters speed up disposal of records. 

Disposition activities at Federal Records Centers have three major objectives: 

1. To assist the National Archives and Records Service in identifying the rec- 
ords of enduring value of departmental and field activities of the. Federal 
Government; 

2. To assist Federal agencies in establishing retention periods for records that 
do not have enduring value; and 

3. To remove from Federal Records Centers all disposable records promptly, 
always with agency concurrence, regardless of whether record or nonrecord 
material is involved. 

If these three objectives are maintained, there will be few records in any Cen- 
ter marked "Disposal date not established, " or "Retain indefinitely. " 

In accordance with GSA Regulations 3-IV-302. 06, no record material can be 
disposed of without the agency’s written concurrence, even though Congress has 
authorized the disposal. Such concurrence is received from the records-creating 
agency, the records -transferring agency, or any responsible successor agency, 
whichever is applicable. 

If the records-creating or records -transferring agency is discontinued after the 
records are received in the Center and no agency succeeds to its functions or is 
entrusted with its liquidation, approval for the disposal of the records is obtained 
from the Records Management Division, National Archives and Records Service. 

The Center likewise obtains agency approval for the disposal of nonrecord 
material in order that there will be no misunderstanding as to the record or non- 
record nature of particular files. 

Before disposing of any records, the Center fills out and sends the agency con- 
cerned GSA Form 439, Report of Disposition of Records (See Figure 8). The agency 
then determines whether the authorization for disposal is still in effect, and wheth- 
er the records are active enough to warrant keeping them longer. The relation be- 
tween the volume of the records, shown in item 4 of Form 439, and the number of 
current requests for reference service has a direct bearing on the decision as to 
whether they should be kept. For example, 6 requests for service in 1 year on 
6, 000 cubic feet of records, would provide little justification for keeping them 
longer. 


If the agency approves the disposition, it signs Form 439 and returns it to 
the center as authority for disposal action. 
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Ht i 1 MAJOR SUB01 VI SION 
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8. INCLUSIVE OATES 
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1 | NO | | YFS ( Explain on ravaraa) 




II 


10. BRIEF 0E SCR IPT10N OF RECORDS 
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BURNING 

TRANSFERRED TO 


SALE AS WASTEPAPER 
OTHER (Explain on rerer««3 


13. DISPOSITION APPROVED BY (Afancr) 

DATE 

11. OISPOSITiOR ACCOMPL t SHED By (C.nt.r) 

DATE 

GENERAL SERVICES ADMINISTRATION 
RATIONAL ARCHIVES 4R0 RECORDS SERVICE 

GSA-WASH DC 5*1-3074 



REPORT OF 

DISPOSITION OF RECORDS 

GSA FORM *5© 
SeptBBbtr 1953 








FIGURE 8 

If a field office authorizes disposal of records under existing schedules, but 
does not know whether necessary clearance with the General Accounting Office has 
been obtained, the Center, before disposing of the records, requests clearance 
from the Records Management Division, National Archives and Records Service. 
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IX. THE ST. LOUIS FEDERAL RECORDS CENTER 

The. General Services Administration maintains at 1724 Locust Street, St. Louis 
3, Missouri, a Federal Records Center for all personnel and pay records of former 
civilian employees of the Federal Government. Because of the specialized nature 
of this Center, transferring records to it and getting reference service from it re- 
quire some special procedures. 

Each Federal agency should transfer the following three types of records to the 
Center at St. Louis: 

1. Official Personnel Folders of separated employees and comparable files ac- 
cumulated before Official Personnel Folders were established; 

2. Service Record Cards (Standard Form 7 or its equivalent) of separated or 
transferred employees; and 

3. Individual Earnings and Service Cards (such as Standard Form 1127 or its 
' equivalent) or; Comprehensive Payrolls or Individual Pay Folders. 

Personnel Folders . Civil Service Commission Regulations (Title 5, Admin- 
istrative Personnel, Part 28, Code of Federal Regulations) require that Official 
Personnel Folders of persons who have been separated from the Federal service for 
1 year be transferred to the Federal Records Center, St. Louis. Military agen- 
cies are required, however, to transfer similar records within 30 days after the 
separation of their civilian employees; 

When an employee is separated from an agency, the agency should take these 
steps in regard to his Official Personnel Folder: 

1. Remove it from the active file. 

2. Examine all the documents in it to ensure that all the permanent ones are on 
the right-hand side. 

3. Remove and destroy the temporary material on the left-hand side. 

4. Record the date of separation in pencil on the face of the tab of the folder, 
for example: S-9/30/54. 

5. File the folder alphabetically in an inactive file. * 

6. Once a month, in civil agencies, screen the file and remove, for transmittal 
to the St. Louis Center, the folders of employees who have been separated for 
a year. 

To make the screening easier, metal signal tabs, marked with the name of the 
month, may be placed on the folder tab to indicate the month the folder should be 
transferred to the Federal Records Center. Each office may determine whether the 
use of the signal tabs is warranted — perhaps using a criterion of whether it has 50 
or more inactive folders. After the folders have been pulled, the tabs may be re- 
moved and used again. 
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In the military agencies, the entire inactive file is transferred at the end of 
each month. 

Unless the quantity of folders is too great, they may be placed in a penalty en- 
velope for mailing to the St. Louis Center. Parcel post is recommended for larger 
quantities. 

A transmittal memorandum similar to Figure. 9 should be forwarded to the St. 
Louis Center with the records. The folders do not need to be listed by name, since 
their transfer is noted on the corresponding Service Record Cards. To avoid an 
unwarranted drain on its manpower the Center does not acknowledge receipt of rec- 
ords sent it. 


Federal Eecords Center 
1724 Locust Street 
St. Louis 3 j Missouri 


Transmitted herewith are official personnel 

Tn^7 

folders of former Federal employees who separated from the 


Agency during 


(Month) 


Signed 


Title 


Agency 


Address 


Enel: 


FIGURE 9 




Before sending the folders to the Center, the agency should make every effort 
to find and place in the folders any pertinent papers that are held elsewhere in its 
offices. If stray documents are found later, they should be sent to the Center 
with a separate copy of Standard Form 127, Request for Official Personnel Folder, 
for each individual involved. (See Figure 10. ) When this form is used for trans- 
mitting loose papers, blocks 2, 4, 5, and 6c should be filled out. The date of the 
person's separation must be entered in block 5. 

The personnel office can be of material assistance to medical offices holding 
industrial health records by informingthem of a transfer of personnel records. The 
information, including the names of the individuals whose folders are being trans- 
ferred, should be given to a medical office at least a week before shipment. 

To request a folder from the St. Louis Center, use Standard Form 127, men- 
tioned above. A separate form, in duplicate, should be completed for each individ- 
ual whose personnel folder is desired. A memorandum in lieu of Standard Form 
127 should be used to request information from the folders. 

Service Record Cards. Standards governing the transfer of Service Record 
Cards, or their equivalent, are proposed in General Records Schedule No. 1, item 2. 

. Upon transferor separation of an employee, an agency will remove his Service 
Record Card from the Service Control File, prescribed in the United States Civil 
Service Commission's Handbook S-812, and place it alphabetically in a vertical in- 
active file. This inactive file should be broken every 5 years, and by the time the 
second file is to be closed and a third one established, the first can be sent to the 
Federal Records Center, St. Louis. In this way Service Record Cards will be 
retained from 5 to 10 years after separation of an employee, and cards sent to the 
St. Louis Center in 5-year blocks. 

The St. Louis Center will not lend Service Record Cards in its custody except 
to the transferring agency. Photocopies will be provided upon request, however. 

Fiscal records relating to pay. The St. Louis Center will accept IER cards, 
comprehensive payrolls, or individual fiscal folders as outlined in General Records 
Schedule No. 2. Such records should be transferred 1 year after completion of the 
audit. They are used to provide service record data when the Official Personnel 
Folder is missing of incomplete. 

Shipment should be made in standard Federal Records Center cardboard car- 
tons, described in Part IV, obtainable from the nearest Center dr Annex. Standard 
Forms 134 and 135 (see Part V) should be used to transmit fiscal records and to in- 
ventory them. • 

Fiscalrecords sent to the St. Louis Center will not be merged with the Official 
Personnel Folder nor transferred to another agency. Photocopies will be provided 
as needed, however. 


Submit m duplicate to the Federal Records Center, St, Louis, Mo 


TO BE COMPLETED BY REQUESTING OFFICE 


General Services Administration 
Records Management Service, Region 6 
Federal Records Center 
i724 Locust Street 
St. Louis 3, Mo. 


2. NAME (Lat t, Hz it, zniddU') 


3. NAME UNDER WHICH FORMERLY EMPLOYED FEDERALLY 4. DATE OF BIRTH 
{// other than item 3) 


5- FORMER FEDERAL EMPLOYING OFFICE ( [Agency , bureau or equivalent, address, and dates of employment") 


(if formerly employed by agencies in addition to above, Hat tinder item 7) 


6. PERSONNEL FOLDER ACTION (Check appropriate box ) 


a. CURRENTLY EMPLOYED. REQUEST TRANSMISSION OF 
FOLDER COVERING PREVIOUS FEDERAL EMPLOYMENT 
FOR PERMANENT RETENTION 


b. REQUEST TRANSMISSION 
-OF FOLDER FOR TEMPO- 
RARY USE 


C. CONSOLIDATE ATTACHED PAPERS 
WITH OFFICIAL PERSONNEL FOLD- 
ER PREVIOUSLY FORWARDED 



SECTION II — FOR USE BY FEDERAL RECORDS CENTER, ST. LOUIS, MO. 


□ - 
o 


CONSOLIDATE ATTACHED PAPERS WITH FOLDER PREVIOUSLY 
FORWARDED 


FOLDER ENCLOSED 


FOLDER NOT LOCATED 


d. FLAGGED. FOLDER TO BE FORWARDED WHEN LOCATED 

e. FOLDER PREVIOUSLY REQUESTED IS ENCLOSED 

f. FOLDER FORWARDED ON ALDAN BASIS IN LIEU OF INFORMATION 
REQUESTED. IF EMPLOYEE IS REHIRED, FOLDER SHOULD’ BE RE- 
TAINED BY YOUR AGENCY 



NOTE.-rOrijginal will be used as charge-out by Federal Records Center. Duplicate will be returned as transmittal sheet 
when appropriate. 


r l! 

TO: 

ADDRESS: 

n 

Requesting agenoy will type name and address 
of office submitting request in address box. 

To be used to mail folder or reply. 

ATTN: 



L 

j 
















f 



CHECK LIST 


The questions are scfvwm’ded that check marks in the "NO" column indicate the need 
for corrective action ^ 


1. Has your agency designated a records management liaison office with 
the General Services Administration in accordance with GSA Regula- 
tions, Title 3, Section 102. 06? 

2. Are all of the records of your agency covered by records disposition 
instructions ? 


□ 

□ 


3 . Do the records disposition instructions of your agency indicate what 
records should be transferred to Federal Records Centers, and when? 

4. Does your agency make certain that "record copies" of all issuances 
and publications are made a part of the official files before the files 
are transferred to a Federal Records Center? 

5. Are "desk drawer files" or "personal collections" scrutinized for 
record material to be incorporated in official files before the files are 
transferred to a Federal Records Center? 

6. Does your agency utilize the knowledge and experience of staff mem- 
bers of the Federal Records Centers in making transfers of records to 
those Centers? 

7. If your agency undergoes on-site audit by the General Accounting 
Office, does it follow General Regulations 115 of the Comptroller Gen- 
eral insofar as using a Federal Records Center is concerned? 

8. Does your agency screen records before packing them? 

9. Does your agency include finding aids in transfers of records? 

10. Does your agency document all transfers to Federal Records Cen- 
ters by Standard Form 135, Transmittal of Government Records? 

1 1 . Does your agency also prepare Standard Form 134 , Records Shelf List ? 

12. When your agency requests reference service, does it give the Cen- 
ter box number and accession number? y 

13. Does your agency transfer to the Federal Records Center, St. Louis, 
Official Personnel Folders of separated employees monthly 1 year 
after separation? 

14. Does your agency use Standard Form 127, Request for Official Per- 
sonnel Folder, to request service from the St. Louis Center? 

15. Does your agency send appropriate fiscal records to the St. Louis 
Center each year? 

16. Has your agency also transferred its older Service Record Cards 
to the St. Louis Center? 
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SUGGESTION §1077-54 
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JSBGGESTI'Oi 


act. 


1 and 


jointly suggested that old 


| | Ur/fU | | ,/VMIfWAy, ^ - - 

files of the 32 Glassification on Identification (Fingerprint Matters) 
,be reviewed for destruction, ; The suggestion was adopted - •" 


CO rr elation Unit and 


I made the suggestion as a GS-6 Clerk in-.tfte 
, W1 as a GS-7 Co-ordinator in the 

, Correlation Unit* lie i the r employee was a Supervisor. The suggestion 
|v is not within the purview of their normal duties *• The Supervisor 
of these employees is^FrankJJ.' Waikart* ’ : 
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was a member of the S treaml ining Committee 

: when < this suggestion was made but j ~| ?oss not . - , . : 

BACKGROUND: • " ■ , • 

If/ien the suggestion was made , there were an estimated 17,000 
* files of the referenced types occupying 25 file drawers, . arid 2,000 
cards indexing these files in the General Index. *A survey showed the \ 
files and cards to run from 1921 to 1926, inclusive . During " recent 
years . the Identification Division has destroyed the type of mail J 
found in these files after the mail has been handled. Because of this 
practice, the 2 employees above suggested that the Bureau also destroy 
the old files set up under the previous* practice in which this nail was 
filed and kept. , ■ ' B 

ADVANTAGES : A . •' ’ v '• : V ^ -• § 

Extra space will be made available in. file cabinets and the s 

General Index. There will be a reduction in the nwiber of file 

, re ferences to review , files to locate and time required to search p| 

a and list references previously found' in the old files being destroyed «gj( 
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DISADVANTAGES : ; , - • ' . • P * 

There is a cdst involved in reviewing and destroying the old 

tt lEEttmS : " " ' ■ - 1 4 ^1 ~ V 

Parsons' Annual savings of §683.00 are estimated if^r t ]Mc6’Sf 3 

t Tmm^S&c^ian to accrue year after year from reuse of eapp^gt^-io^^o the r 
sizoo — y&ce and elimination of searching and reviewing these old file refe re nee 

1 . . a . . ■ • _ . ■ ■ -% . — yj aJL — _ 
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coat of destroying these records offsets the savings for the first 
years y j . ; • " - v - N 
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OBSERVATIONS : ‘ . ‘ ‘V. v '• - ;? ; '/.'V--' ~ • 

Adoption of this suggestion will re Suit -in cash saving & \ 
which begin to accrue in 3*9 years and intangible benefits through 
greater efficiency in the Records Section as g result of ' these, • . 
excess records being go tteh- out of the way* It is noted that the y 
Records Section node an actual surgey and found that 2*?0 useless 
' references to these outdated files were made .in a 4- week period * 

This indicates a saving of time,, money and effort by eliminating 
■ the records *' \ ■ v • 

The table of ajpards for suggestions having both- tangible y- . 
and intangible bene fits .shows, .that where the benefit, is "minor” 
and the area of the application; is "limited” the minimum award 
i s §10 and the maximum award is- ,050* - y- ^ 


i 


REVOmmilMTIOlte 


and 


That ah aw ard of $20 be granted Jointly to , . 

to be. 'Shared in the amount of $10 each* . 
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A nnmnmr OF THE ADMINISTRATIVE division: , , M I Ah 


It appears, f rom t he- fo re going that 

and I | have net one of the s tandards for a ' cash award 

under the lucent ive Awards- Plan as follows: n Ideas which rkape 
resulted in .improved operation." * 

* . It is believed advisable to process thissugges^ 
under the above standard rather than on the basis-, of esti ■ 
saving since sdch saving will not accrue for a period of !> 
four nears Accordingly, 4he Administrative Bivision concurs • . 
in t he recommendation of the Training an d Inspection Division 
that\ and I [ be granted a joint ^ 

cash award of §20.00, to be divided equally between Mem. If 
you approve, 'the -appropriate, letters and the authorisation for- 
the cash aware are attached, 'f 
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It should save at leclft 0. 


The use hy the United States of my suggestion £hallr-tiOt fora the "basis of a 
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, As the Bureau knows, information. in security informant reports 

is disseminated to appropriate files as indicated in the attached sample 
memo. Copies of this memo go to all pertinent files. The original, along 
rdth the infop nnt's report, goes into informant's file, being Serial 
| in sample case. 

TJhen an agent writes a report on a subject, all pertinent infor- 
mation in the serials in subjects file is incorporated into that report. 

Hence all pertinent information in 100-li*8pp-U60 (sample memo) would be in 
this report. It is seldom that the need ever arises to again review this 
serial ( 100-Xl;8 99-1*60 ) , but should such occasion arise, the documentation 
page of subject's report will show that the original of this memo can be 

located in| Consequently no justification appears to exist 

for retaining this serial (100-31*699-1*60) in subject's file. 

It in recommended that when a report is written, the dictating 
agent submit a memo for the subject's file, listing in numerical order tho 
serial numbers of the memoranda reviewed and incorporated into tho report. 

This applies only to those memoranda where the documentation page shews tho 
original to be in a file other than subject's file. This memo, to be directed 
to the Chief Clerk, would authorize the destruction of the serials listedo 
This memo will serve as an explanation for the missing serials. 

Memoranda, such as the sample copy, are disseminated on an average 
to fifteen to eighteen files. They constitute in excess of 6o£ of the bulk 
of a security file. Their destruction would save approximately 60 % of the 
filing space hereafter required for security files. To retain them actually 
amounts to maintaining duplicate records which serwe no useful purpose o 
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DESTRUCTION OF 
RECORDS UNIT 


FILE 




In the Personnel Records! Unit we have 8 sections of 
a file containing yellow copies oj\ memoranda to the Department 
of Justice setting forth the names of individuals entering on 
duty with the Bureau, First memorandum is dated December 16, 1941 , 
and the last memorandum is dated January 28, 1952, There has been 
no MSd&^DLMS&eji^to this file since January, 1952. 


Winterrowd - 

Tele. Room 

Holloman 
Gandy 


Inasmuch as the inaividual files of employees contain 
oaths of office and other data reflecting their entrance on duty, 
it appears feasible to destroy the copies of the memoran ia directed 
to the Department . 


I am attaching hereto Section 2 of the labeled 

"E. 0. D. MEMOS FOR THE DEPARTMENT” (67-046). It is suggested that 
this file be reviewed by the Administrative Division i-. determine if 
any objection exists to the de struct ion of this materials 


RECOMMENDA TIP M : 


That this be referred to the Administ^-i ' ive Division fort'/ 
appropriate action. ' i- ' • 
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\\ '' f - v; Attached is J suggestion oohoming-iH 

{ -Ti^orardarift nftef tftose timrpot&M 1 *, 

, : W a report* iduise ,tba Bureau of your view's,: Mention ;* ; .Q en iL& • 
Training and Inspection Division, within : 3 days, following 
receipt o/; this, m'orandm? yMiwiti percentage, of file space" . . . 

'saved 'if suggestion were adopted* Re eomend specifically for pjf> ^ 
, or against^doption, giving, reasons,, ' v '7^: ' . v I 

indlok^iylr^ ' u, v . ; , { ; , , ’ , a V 'v- V 

: 2 » Baltimore .with ehcloMm Is • (D; ; j . . ™ ^ 4 •>* jr— * “r* . 
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. (llj 1 „ - Dome stic intelligence' division j ^jj^r . 

2 - Records and Communications division. • r : .. 

. NOTE;: Consider Jor policy in records matters if any. , ' 
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Existing instructions in the Crime Statistics SsrHStOIf 
pertaining to the destruction of punch cards in the waiting file 
'consisting of unliquidated accounting documents ( purchase orders, 
purchase authorizations, etc.) for object classifications 06, 08 
and 09 at the close of the three-year availability- period should 
be amended to read as follows; 


Holloman . 
Gandy 
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A listing of the punch cards in the waiting file for 06, 08 a|| 

09 should be- prepared as of June 30, two years subsequent to:||M^ 

- . - * H .. 3 - — Jl £*mmm iau.4 — "U /\ A 4" 4-Ta A - > l K 


the close of, the fiscal year covered, and burnished to the 
Budget Unit. Listing should show the type of document, ■ ob- 
ject classification,’ month .charged, document number, field 
office, amount- obligated, amount liquidated and the unliqui- 
dated balance. The cards may then be destroyed. 
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EECOMMEHDATIQK: That this memo be approved and forwarded to 
Crime Statistics Section. RECORDED ~ 
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- / v " ‘ Information obtained from a security informant is. ■ b7c 

incorporated into a memorand um, coni es of which are designated 
for all pertinent files. SA I has suggested that copies 

of all suchimemor and a in an Individual's case file be destroyed 
at the time the next report is written, which report would 
contain information secured from the copies of these memoranda. 

He suggests that the Agent dictating the report also prepare a 
memorandum listing the various memoranda by serial numbers which 
are used in the preparation of the report. This memorandum 
would be the basis for the destruction of copies of memoranda 
reflecting information from the informants and would also serve 
to explain the missing serials. 

OBSERVATION^ - 

a 

l.'The copies of the memoranda reflecting information 
secured from-an informant if maintained in -individual case files 
would eliminate the necessity of file reviews to locate this 
information. ‘.^The information in these memoranda is normally 
paraphrased vjfen including the data in a report and should be 
retained in cu*4 e r that an individual file will be complete in 
itself r 

It should be noted that notations of an 
administrative nature are frequently made on such serials. 

The destftiction of such serials may 14ter result in extreme 
difficulty in fixing responsibility in the event a question 
arises as‘ to the handling of a particular case. 

3, It is also possible that the memoranda may contain 
information* Concerning a subject which is not preseitly pertinent 
to the'- investigation and, therefore, not included in the report. 
Such information pertaining to the subject of a case file should, 
of course, fee retained in tile individual case file.| \ 
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This suggestion appears to 'have merit Cron', standee:' rt of saving ^ 
space. However, this Is outweighed by -amount of entra tir- \ 
consumed -In referring to original .source. Having inforrr,';. ■ t- 
memo always available. In sub j ' s file saves consida raH e egert tl*»j 
when need arises for' future file review, in such -cages' an paring 
prosecutive reports, SI reviews, contemplated • interview wi* ■• sab,; 
review for possible violations arising out of sub;,' - •poara.- to 
fit Congressional hearings: possible, oha hgett in ill' ,rr ••da , *“i3 . •• tc 
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Should this suggestion be adopted , demands made for 
original rapt would be such as to greatly impede th" src.P.!.so,:c:i 
of subsequent reverts as numerous Sks would have occasion to re f e " ' 
to it at same time. 
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large number cf employees would, eventually so Get* 
report that its future value as evidence right is 

In addition, it would appear that the vo:is3 d yri-.h. *• 
clerical time involved in destroy in ; merrcr&nur in 
case files would more than off set any financial s*. 
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DATE: 4-5-55 
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CLEVELAND OFFICE nCrX.,. ia iLU Gandy 

n&T F PA' 1 & W 3 /ty£lb)/*k : 

Attention Training and Inspection Division ( 

bo 

•ReBulet 4-1-55 enclosing a memo randum o f 3-13-55 b/C 

incorporating the suggestion of SA | | (l6B-55)« 

The memorandum and its attachment are returned here- 
with. The suggestion has been reviewed by and 
discussed with the security supervisors of this office , 
and based on their views , it is recommended it not be 
adopted. - 

The Bureau requests an estimate of the percentage of 
file space saved if the suggestion Were adopted. Philadelphia 
estimates' 50$. In Philadelphia it is estimated this would 
total about 41 four drawer file cabinets or 33 five drawer 
file cabinets. 

The recommendation against the suggestion is based on the ; 

fact that the suggestion is believed to incorporate a false - b ■ 
premise-. A report written on a security subjedt, particularly ^ 
.one who is quite active, will normally incorporate a summary 
of the CP activity rather than all conceivably pertinent 
^details. For intelligence purposes or for an evaluation of 
the dangerousness of the subject, the information contained 
in the report is adequate. If the point should be reached 
when the subject must be prosecuted, the U. S. Attorney will 
require the maximum possible detail regarding each meeting 
attended so that he can (1). prepare his case; (2) interview, 
and prepare witnesses; and.(3) be prepared for cros's examination. 

For this purpose the U.S. Attorney is normally furnished witftsA^ 
the original informant reports,, or the disseminatihg memorarwraT 3 ^ r 
Most of - our security reports to which the suggestion would \ \ 

apply involve persons on security index, formerly on security \\ 
index, or being considered for security index. Should the 

-- I ^ ^ ** 35 — \j 1 
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Detcom Program go into effect Government attorneys would 
require detailed information regarding many persons 
simultaneously. To the extent that the original information 
or copies thereof is available in the master file, the task 

of preparing and presenting the cases will be facilitated. 

If the Bureau places itself in a position where inilormation 
needed for the. preparation of many cases must be sought 
simultaneously from the -file of a single informant it is 
feared that great confusion will result. It is felt that the 
principal purpose in these investigations is a determination 
of dangerousness and preparation of cases that can be 
presented to a Court or Hearing Board with the greatest- 
facility under conditions that might prevail should the 
Detcom Program go into effect. Accordinglyy the possible 
saving in space must become a. secondary consideration. 
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DATE. 4 - 11-55 




DESTRUCTION OF RECORDS (66-3286) 

RE: ^Employees Transferred to 
State Department from 
Other Government Agencies 
(63-80335) 
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>1-11—.. 


During latter part of 1945 and early part of 1^40 
the Bureau conducted name checks on employees being ccmEidtrttf 
for transfer to the State Department from otfc«r 0ou«rn*«nf 
These name checks were submitted to the Bureau in form * Theee 

ttsis 7™ filed in 63-80335. Alongside the name is the symbol of 
the results of the name search. If an i dent was made a 
memorandum was prepared. Yellows of these blank memoranda ate 
filed on top of each list. 

It is proposed that all names on which 
information was not developed be de-tndexed in order no prove * 
unnecessary file reviews and to reacquire additional J* - 

tha^knerar Index. These are merely name ohecks and we dojj** 
retain "no-record” name ohecks today . ^ 


That all nanto in abovo oaptionod ftlo on which dorogat.1T/ 
information was not developed be de -indexed, and that the index e§#m 
on such' names be destroyed. . „AL 
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subject: y DESTRUCTION OF RECORDS 

66-3286 


RACKETEERS AND GANGSTERS. 62-29950 


Above captioned, file was opened in 1933 after the Field 
was requested to submit to the Bureau a list of notorious criminals . 

The Field was advised that it was desired to assemble in the 
Identification Division full and complete data as to individuals who 
were members of well-known gangs. There are approximately 1,000 
names indexed in this file. A review of the file reflects that all 
of the mail was forwarded to the Identification Division. The file 
merely contains the criminal records of various men and this 
information is duplicated in the Identification Division. Accordingly, 
inasmuch as this information is duplicated in the Identification 
Division, it is felt that these names should be de-indexed to prevent 
unnecessary file reviews. 
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RECOMMENDATION: 

That above captioned file be de-indexed . 
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< ^f f /‘fJGO'ESTi01T»“ Tha^ informative memoranda In/stib jecfe ‘flies 

teary»a these mss f « IzJ^JTmT 

infOMatlOii in each memorandum has beeft iWUrpQl ilyaU J>M*w 
a report written oh that subject. Ivhen the Agent has 
dictated his report he would also dictate written notification 
to the Chief Clerk of the memoranda in the subject files 
which had been incorporated into this report and the Chief 
Clerk would then destroy those memoranda. Should the originals 
ever be needed they could be found in the files of the 
informants who gave the information. 

This suggestion comes within the purview of 
Special Agent’s duties. The suerges tor's supervisor is 
SAC Hawkins . 


3PHBSENT PROCEDURE ; The informative memoranda appearing in 
the sub' f e c t' s " liTe remain there as integral parts of the file 
even after a report has been written to incorporate the 
data shown in those memoranda in official report form. 

ADVANTAGES STATED ; Would save over half of the filing space 
for security files inasmuch as these memoranda constitute 
in excess of 60 % of the bulk of a security file. 

DISADVANTAGES STATED : The memoranda are not available in 
the subject' fife should it be desired to review them after 
th^l-report haG^been written. The originals of those memoranda, 
however, can be*found in the files of the inf opmants who 
provided the 1 hfhrjoa 1 1 on . ‘ h\ 


SAVINGS: -None estimated in terms of dollars. ( \ 

OESEMIATIONS ; . . SAC Hawkins, Cleveland, recommehds adoption 
of suggestion, stating: that considerable filing space 

will ho saved*. Mr. Esmes, Records Section, re commends 
adoption, abating that, there would be d substantial savings 
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against adoption citing the same conclusions' as those - 
shown Immediate ly i above . Mr. Cleveland, Domestic Intelligence 
Division, re com ends against adoption, stating that each subject 
file should be complete "in ‘itself (it would not be if the - 
memoranda were partially paraphrased in a report and then 
destroyed) and that If the memoranda .were destroyed, the 
Bureau would lose the notations of an administrative nature 
which are frequently made on the subject memorandum. It 
would then be more difficult to fijc responsibility. Also, 
memoranda often contain information wnich does not appear 
important now but becomes highly Important later. This 
information should be In the subject's file. 

RECOMMENDATIONS : * (1) That the suggestion not be adopted. 


(2) That if the suggestion Is adopted no financial 
award be given because this suggestion comes within the 
purview of the sugges tor's duties. 


EXECUTIVES CONFERENCE CONSIDER A TION: EMI sBMG 4/20/55 

The Executives Conference on 4/20/55 , with Messrs. 

Toloon, Mohr , Tauu, Parsons ^Sisoo , Belmont, Boardman , Rosen, 

Mason and McGuire present , /unanimously opposed to this suggestion* 
The Conference felt that adoption of the suggestion would make 
it impossible to trace errors or fix respons ibility and that 
original source information should continue to appear in FBI 
files • Mo ,further action necessary* 
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Mr. Tolso 


R. T. Harb 



UNITED STATES GOVERNMENT 


DATE: 4A2/55 Board ma 


Nichols . 
Belmont! 


SUGGESTION 

0. MADE EX 

fiesTiSth.*- ™ 


“iffijt r f; REG0RDS ANU COMMUNICATIONS DIVISION [ J 

^ J+S***. sf £ ■££*. /'<Jw 

0 , Enclosed suggesFion~f?ora' employee I It, 

W * G# E f mes to NicMols 4/6/5^ Show that V 
_^lhas made a suggestion for elimination of file e?niA« 
oT-aocuments from the file when the original of the 

th8 fil9 - 1)118 applies^ fifties & 1^9 and 


flohr 

Parsons 

Rosen 

Tamm" 

Sizoo 

Winterrowd 

Tele. Room 

Holloman 

\G»ttAy 

iup4*/Tey 

'Tsiry 


•51. 


Referenced m em or i 
survey is being run on I 
on or about May 6, 19$5l 


Lso shows that a 30-day 
suggestion, to conclude 


RE COMMENDATION : 1. That the enclosed letter be aent to 
|to officially acknowledge the suggestion. 






Tvsr, no ^rther action be taken bv Trainl ncr 

fat°? 0 r^s r93uit3 

DJDshoc !; 
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COSJHCT:. SUGGESTION B7 

RE 0 ORBS SECTION EMPLOYEE 


In the attached suggestion 



Vinterrowd _ 
Tele. Room . 

Holloman 

Gandy 


suggests that employees 


reviewing files to remove obsolete index references be allowed to 
remove extra copies of correspondence in the files * He points out 
that out of 50 files surveyed that 634 pages of file copy material 
could be destroyed , 


Space is at a premium « It is felt that 


suggestion 


warrants consideration , and that we should extract extra copies of 
reports and letters in the files as they are reviewed, for a 30-day 
period to determine effectiveness, savings of space, and cost i We are 
limiting files to be reviewed under the purge program to those files 
dated prior to 1949, Subsequent to that date our indexing has been 
highly selective and little de^indexing is possible • 

■'rThe removal of identical copies filed behind originals ife 
legal and’ does net require archival authority, as identical copies so 
filed fall within the definition of "non-record material," Yj 


\ 


/ 


I is a File Clerk, GS-5, viho is assigned to training 
and indoctrinating new employees assigned to de-indexing ■ work . While 
he is required' Ins make minor and limited improvements in de-indexing , 
it is felt this-rSc a suggestion that is over t^'dr-'iv$$re normal f duties 
required of hi^f f j 

RECOMMENDATIONS.: ^ ■ 76 APR. 25 198S 




That 
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ite&i 


be 

b7C 


suggestion be- 

(2) ffChat ef|fra copies of reports and letters, 

\be removed froM file seeing reviewed for de^tr.dexing^f&r a period of 


et cetera 


b*j 3Q days to determine the effectiveness of such a p roceauref 

' \ ' ' (3) That recommendations concerning adoption of this 

' suggestion 1 deferred untiij., the conclusion of the above survey 

rm - 

Enclotmre-^' • : — - . - 

Personnel file '- A . ,1 ' =■ . ■ ‘ 

% rQ.$r»e> '■'& 9 M-v&rk 
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Date: U-li-55 

To: Director* FBI 


EMPLOtEESUGGSSTIpN 

■■ ■ "'i.j , 

■ be 

b 7 C • 



Frca:£ 


Division of assignment: Four 


SUGGESTION: That file copies in files being reviewed on the Purge Project be de- 
stroyed when the original copy 'is in file. This Project only handles files through 
19it9 and it is believed that on mail over h years old a file copy would only serve 
to take up valuable filing cabinet space and reviewing time. As an example of the 
volume of mail that could be destroyed, fifty files in consecutive order were taken 
from the 15 Classification (presently being de-indexed) and it was found that they 
contained 63k pages of file copy material that could be destroyed. 

Since these files on the Purge Program are being reviewed page by page it 
would be relatively simple to extract these report copies from file with little 
loss of time. This practice c.ould also be used in other units such as Repair and 
Consolidation. 


nS i 


Current practice or rule (include manual citation as well as facts): 

File copies are retained in file even though original is filed. 

Advantages of suggestion: 


/ 

\J 


$}* 


Save cabinet space and filing unit and file review time. My theory on the 
saving of filing unit and file review time is that these copies hirxier the employee 
in finding a certain serial. , ENCLOSURE \ 

— v 

SO® HTOOO&miR 

n . , . 76 APR 25 1955 

Disadvantages of suggestion: 
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Small amount of time spent in removing material from f£IeT~ 

ALL INFORMATION CONTAINED ENCLOSURE 

tQ UWCLAS8IFISD A . . x 

dats iljyM by Ayft. oBg £ /]) clc 7 / 

i« by the United State* of my suggestion shall mot form the basis of a 
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by me, my heirs, or assigns up on the United States. 


of a further claim of any aa tuts 




Recommendations and comments of Division Heed: 
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SUBJECT: 


■ i \ 


Director, FBI ; ',. ! V \3>1 12.-55 • 

Ait: Gaining and Inspection iJlid'slptr : : 

SAC, New York (66-7111) >6 ' 

j • vv ! '■■•"■ ■ ‘ • "' r hic ; ■• 

SUGGESTION #168-55 MADE BY, : ‘ ' 




OFFICE 


□ CLEVELAND I.V-PM 

n : :: f n 




», I / $ oof V\X -'Hi j • ^ 7 ; •• v) ‘ki ' vw* -k i 

Vi*/, ' l V. ' , ■ • « ■ y , /, i •• a f 

■ Rebuiiiemo 4-1-55 requesting, recoromendatlpn for or 
against adoption of captioned suggestion, . -'f * - 

This' off ice does not recommend adoption for the fol- 
lowing reasons: 

A. Investigative Reasons ' 




a 


1. On most, occasions, all Information In the dissemination mfmdj 
may not be included In the investigative report. Nevertheless^ 
the remaining information might still be valuable for future 
and if the memo were destroyed, such Information would not JT 

available for review without going to the informant's tJ le . a#r 
example, if the Informant had given some information concerning, \ 
subject's place of employment and we had the actual employim-j A*, jjj*f \ 
record from another source , we would not be reporting inforpgit ItSh 
concerning employment from both sources. 
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* *« j ^ 


Cases involving organizations, particularly those which iriay be 
brought before the 3ACB or similar hearing bodj , require <£<Ai,stunt 
review* looking towards the establishment of competent w 1th else s 
and development of evidence. In such cases, it Is important that 
the dissemination memo be available for scrutiny by the Agent tc 
whom the case Is assigned, at a particular time* and it would b; 
time consuming to expect him to be reviewing informant 's report; 
not contained in the investigative film. 
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The Informant's file would, of ijticesslry, have to be made 


available tc many mcr. • employees than is required under theslpreucni- 
system. This would possibly jeopardize the security of the 
ant, and there would bo a tremendous amount of handling of th *Cy 1 y 
in for .nan t 1 s f i le . 
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4. The possibility of detecting an error' co- mitfcd in the: ifnv' - a-s. \r\* 
tigative report would be lessened If ths d is rumination memqrand" 


filed ir. the case fil'-s werap^destroyedX fy ■*- n * s ‘ ! ^ 
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B. Administrative Reasons . 


NOT 

PA MAY, 10,1955- AprXu-^55 
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If is estimated that 15 $ of filing space ju'y security cjases would 
be saved If the suggestion vje-e^e*-a^nptnfdT =i ^hvertheTe§^ it i.. 
felt that the grounds for objection outweigh the advantage of t’.,; 
raving of space. From an administrative standpoint, Ail&se ground 
for objection are: -i •/ ragf 
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1 Lei tor to ' the Director 
2'JY { S r -711 !. '• 


I.* It Would increase the work, in the serialising section 
approximately 2C$,. in that on receipt of, the d " eta tiny aunt's 
memo listing aerial numbers of memorarida ’incorporates into* t-b<- 
report, it would bo necessary for the seria liter to prepare 
individual charge-out slips indicating the strl ,'i dost, noyed, 
romovv the serial in question, and insert chorpy>-cuf ii its 
place . 


2. i'll addition ' of 'Another step naturally the 

possibility of error tlorg the line, For exempli, typist could 


mala 


typography cal error resulting in IV oestructio - of tb< 


wrong serial or serializer could inadvertently destroy to 
serial. The frequent dissembling of the file;* will increase tV- 
possibility of misfiling serials. 
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EMPLOYEE SUGGESTION 


Job 

.b7C 


Date Vlg/55 


To: Dlreotor, FBI 


From: _SAj 


/ 




jy 


Fi|ld Office or Division m * 

SUGGESTION: ' , 

/ 

See attached #1 / 

/ > ‘ 
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Its advantages are: / 

Space required by closed files in field offices will he reduced 
approximately one-fifth. 







m'-f. 




It should save at least > 5.000.00 w^ knCviv 


The use by the United States of my suggestion shall not form the basis of a 
further claim of any nature by me, my heirs, or assigns upon the United States, 
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(Signature of Suggestor) 


Comments and recommendation of Supervisor, SAC, or Assistant Director: 
0 See Attached #2 [ 
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ORIGINAL 'COPY FILED IN 
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*,• u.5)i that witon applicant, selective service, and criminal files 
Lja mentha tiie^ '■Bii ’tie .eol^dl^^ed "ijtai-, that only oae copy 

V*^ it^lMe .'pserlc&e id* .tboec files is. to Ihj retained* 

I : ^ #« alooro and Sie*- 3 k vD,t renting to aestruc- 

, fOlletjSti- , v ; [',' '/; v • ’ , •’■ 
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- ^ . (1) Wtoa ak^eaie is oiosed paly 1 copy of each, serial atoll *• 

tairied ^Sf^pi^eaeee security 

natter) the office <*f origin shall retain two copies of reports. 


j < 


(2) When all Cases, except security, cases, are closed 6 months, 
they oust he coniftlidated* 

( 3) when security cases are closed 10 years, they must he consolidated 
at which time the office of origin shall retain only 1 copy of reports. 

It is requested that the above suggestions he considered both separately 
and together. 

A While desirable to wait 6 months to consolidate files, there is no 
advantage in delaying the destroying of extra useless serials, as they are of no 
value if the case is re-opened. 

B. The retaining by the office of origin of 2 copies of re P°^s ijl 
security cases at the time they are closed is sufficient if future contigency 
requires dissemination by the field. 

G. consolidating applicant, selective service, and criminal files is 
a tremendous space-Saverand maintains the files in better condition, while not 
diminishing utility. It would appear desirable to similarly handle all other 

cases, except security cases. 

D. it is believed desirable to wait 10 years to consolidate security 
files due to their frequent handling after closing and the possibility that 
material may be added for several years after closing. 

E. It would appear desirable and more efficient to&sep the size of 

/Or»H*d file sections to a minimum on a current basis rather than have a purge 
of s'ch m^ ^rTfev *>«*. Farther, ^ *• <* **■» 

field offices should have maximum mobility without delay. 
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Comments and recommendation of Supervisor, SAC, or Assistant 
Director: 

I ml* - b '° 

9 Id ^ C 

suggestion under sub-division (1)(A) is not be- 
lieved desirable for the following reasons: 

1. When cases are reopened it is essential that we have more than 
one copy of pertinent serials so that when serials are charged out 
to the Agent or Agents to whom the case is assigned, the file 
will not be stripped. 

2. There is an advantage in delaying the destruction of the 
extra serials since to perform destruction and consolidation in 
two separate operations would involve a duplication of clerical 
time since the same review of the files would be necessary by 
clerical personnel to handle each operation. 

SA l I suggesting incorporated in Item (2) and in Item (B) 

Is not recommended since this would, of course. Include the LGE 
and SGE classifications. If these cases were consolidated, an 
adequate number of copies would not be on hand for dissemination 
later on in connection with name checks, and our experience has b6 
shown that these cases are reopened frequently. For example, b7c 

during the past 30 days, 23 LGE cases have been reopened in this 
office. Then too, there Is frequent reference to these files. 

In the classification, during the 60 day period, such files 
were referred to In this office a total of 679 times. Had these 
* files been consolidated, it is estimated that the clerical time 
' involved In charging them out would be three times- that exper- 
ienced under present procedures. 

SA | [ suggestion under heading (3) is not recommended 

since our experience Indicates that there is constant reference 
to security cases which are more than ten years old. During a 
survey made by this office, covering 60 calendar days, it was 
determined that reference was made to security files ten years 
and one day old to 15 years old, a total of 9,164 times. Had 
these files been consolidated, the problem of charging them out 
upon request would have been tremendous, because of the additional 
clerical time required to charge out a file from a consolidated 
binder. be 
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cdoes not appear 
time. 


| suggestions are sincerely appreciated, it 

Tat they can be favorably recommended at this 
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Office Memorandum • united states government 

to i UR. NICHOLSy/ DATE! 4/SS/SS ^ 


DATE! 4/S9/SS 


from t fT. <?. EAMES P 


SUBJECT: DESTRUCTION OF REC01 

(66-3286) 






Tolson 

*■ Mrtlir 


ujt 




Mohr 

Parsons 

Rosen 

Tamm’ 

Sizoo 

'Wint^rrowd _ 
Tele. Room . 

Holloman 

Gandy 


ReftSugge st ion p„fpjL.E KQ.tJLcMm~ . 0 / I v ^ 

' „ / in~du stria l^aci lit ie.s, (book- I A j/ 

J^r-9^3-6-?. *" ~ 1/(0 Jr 

Jrc 1940, Bureau prepared the above captioned booklet - 
to be used as a plant protection manual for distribution to 
federal, state 3 and local off icials t laiF enforcement agenc'ies 
and officials of industrial establishments, File on this book- 
let currently consists, of 176 sections which occupy 2 filing 
cabinets , and. file consists of letters to and from individuals 
who have received this booklet • Names of all recipients have 
been indexed. It is .estimated that 25,000 names are indexed 
in this file. 

The Bureau no longer di stribute s this booklet and 
refers any on €. who might request the booklet to the Facilities 
Protection Board, Department of Commerce, .inasmuch as, the 
Board is responsible for the formulating of the Facilities 
Protection program. The booklet at one time was classified 
confidential, which of course, would make the identity of the 
individual who had received this booklet necessary. However, 
on June 17, 1948, the Library of Congress was advised that this 
booklet was no longer classified as confidential, and that it 
could be made available as it saw fit, (94-3-6-7-23428) - 

This file has no useful purpose today and, accordingly, 
correspondence concerning distribution of the booklet should be 
deindexed and destroyed in order* to conserve filing space and 
to prevent unnecessary file reviews. We already have archival 
authority to destroy correspondence of this type. Of course, 
all mail of a policy and history type Will be retained. 
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MEMORANDUM FOR MR. NICHOLS 4/29/55 

RE: DESTRUCTION OF RECORDS 
(66-3286 ) 

Re:. Suggestions for Prelection of 
Industrial Facilities (book- 
let) 94-3-6-7 


RECOMMENDATION: 


That , authority be granted to deindex and destroy mail 
in above captioned file , Mail relating to policy and history, 
etc*, will, of course , be retained • ~ 
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STANDARD FORM NO. M 


Office l^letTZOVtiyidum • united states government 



TO t 


From t 


SUBJECT : 


W. G. EAMES^y 


ME. NICHOLS DATE: 5/4/55 

u> ^fORMATiO^ CO^T AW® . 

of records HRRElWS yUulASSlF ^ , 

(66-3286 

re i Customs jbjjreau. 


Tolson — 
Board man . 

Nichols 

Belmont — 

Harbo 

Mohr 

Parsons _ 

Rosen 

Tamm* 

Sizoo 


/ "(62-36000 ) 



Winterrowd _ 
Tele. Room . 

Holloman 

Gandy 




Subcaptioned file on Customs Bureau 3 U . S • Treasury ' 
Department s opened in 1935 and contains reports of imported ' 
firearms received from Customs Bureau. File consists of 54. 
sections and occupies 2 file drawers. File reflects on 
August I83 1948 3 Customs was advised that experience had failed 
to establish value of :such reports to the FBI 3 and that it - 
would no. longer be. necessary for Customs to submit such reports 
to the Bureau in the future « _ (62-36000-946) 

.NoAdents have been made in this file and it should 
be noted-no lists have been received for past 7 years * Pre- 
sumably 3 Customs Bureau maintains record of firearms imported 
into this -.country. In any event 3 the fact remains that in 
1948 an evaluation of the receipt of these forms for previous 
13 years was madej and a conclusion reached that they were 
of no value. \ Coupled with fact that no forms have been received 
during past 7 year s 3 it appears these old reports are worth- 
less and merely occupy valuable, space. 









Thousands of indexed cards were prepared on firearms 3 
as well as on names of importers and shippers. Reports 
received from Customs should be de-indexed and destroyed in 
order to prevent unnecessary file reviews on names and to pick 
up space in the General Index and Filing Units • ‘ Of courses 
mail of historical and policy nature' will be retained. 

Archival authority will be necessary for destruction 
of these forms. Such approval will be secured at later date 
along with other material. g 

. - * - 

RECOMMENDATION: : •< 
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That authority be granted to de-index above captioned I 
file and to destroy reports on firearms imported into this 
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MEMORANDUM TO MR . NICHOLS 
RE; DESTRUCTION OF RECORDS 
( 66 - 3286 ) 


country which were furnished by Customs . (Destruction of mail 
will take place after archival authority is secured .) 
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Office Memorandum • united states government 
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FROM * 


SUBJECT: 


DESTRUCTION OF RECORDS 
66-3286 



& Belmont . 

Harbo 

Mohr _ 
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Rosen — 
Tamm* 
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Sizoo 

Winterrowd _ 
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fltZI PARTY .MEMBERSHIP^, FILE . _ 



In March > 1946 3 the Senate Military Affairs Commttee 
■released a booklet in four parts containing world-wide Nasi Party 
Membership records. On June 29, 1949 , the Executives Conference , 
considered whether indexing should be contiT^u^^.^i^ji6mbers of the 


considered whether maexmg snouxa oe u,/ 

Nasi party outside the United Sbates ( 66-50 84-&5±rj . The observation 
was made that it was not - probable that the Bureau would attempt to 
index the world-wide membership of the Communist Party if such was 
available becguse of the magnitude of the job and the doubtful value 
to the Bureau, The Conference further believed that little benefit 
would be obtained by indexing the names of Nasi Party members outside 
the United States and that the project of indexing them should be 
discontinued. This was done. s 

There are thousands of index cards which were prepared 
prior to the time the Executive's*’ Conference approved discontinuing 
indexing /of members outside the U. S. . - ' 



R F, COMMENDATION : 
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27iat Nasi Party members outside the U. S. whose name s were .4* 

J indexed prior to date Executives Conference approved not indexing .% 
them be de— indexed. , ^ , j 
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&aC) JTflftSCfS . City ^66*1674} 


director, FBI v ; 


FM80MEL MATTER ‘ ', 
kTBAIlimM msmCTBi 


•: , Beurlet k/lB/ss* For your inf ormtibn^ no exceptions 

are being mdvtn the present rule that notes taken by 
employees at paining schools and conferences shall be turned 
over to the SA6 for destruction not .later than 90 days follow - fl- 
ing the ’completion of the training i In addition to the • 
Inspectors' 1 Manual, p which you refer, these instructions ,, 
are ■ also set forth in Section 1, page 6, of the Manual of Buies 
arifyllegulations. The Bureau has checked, this with several 
field offices and they aoree that ttie 90-dap rule is. proper 
an44deguate.. '-.vv. //<? <1 
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STANDARD FORM. 5 W.- 64 -- ■ 




UNITED STATES GOVERNMENT 


" ■ ,/ 


FROM 


•JR ECTOR, FBI 


DATE: 4-19-55 



KANSAS CITY (66-1674)' 


SUBJECT: PERSONNEL MATTER . ' ' 

^ TRAINING AND INSTRUCTING PERSONNEL ' 

-Deer ):ym sua _oj= _ ' ,• 

Reference is made to the Inspector's Manual, Section 
6, Paragraph F, Item 12, entitled "Notes”, .instructing 
that notes taken at training schools shall be turned 
over to the SAC for destruction within a 90 d$y period. 

A number of the agents in this division who have attended 
specialized schools in Sound Training, Informants, Security, 
Kidnapping and particularly Accounting, have inquired 
as to whether these notes might be retained indefinitely. 

These notes represent information not found elsewhere 
in field division files and while utilized infrequently, 
are of invaluable assistance. , 

The Bureau* s comi}ients are solicited in the interest of 
clarification and interpretation of the instructions in 
the Inspector^ Manual. 
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Office Memorandum 
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UNITED STATES GOVERNMENT 


TO : 

PROM r 

SUBJECT : 


Ly 

u 



Mr, Tola on 



. . _ToIsi 

DATE: 5/13/55 2f3gg£ 


The Executives Conference 


Tolson — 
dman I 
lichols — 
Belmont __ 

Harbo 

Mohr 

Parsons __ 
Rosen — - 
Tamm # 


Si zoo . 



Winterrowd 
Tele. Room 
Holloman — 
Gandy 



^RETENTION OrjjfOTES TAKEN- AT 
/'-jTRAINimriSCHOOLS AND CONFE RENCES 

o'OBsf/?u & Tt o £ fiLL .n/l£Si 

The Conference of 5/13/55 was composed of Messrs, 
Boardman , Mohr , Trotter, Parsons , Sisoo, Hennrich , Winterrowd, 
JDeLoach and Harbo, The Conference considered the possible 
desirability of a modification in the recently adopted regulation 
requiring that notesffirfffi all types of training schools and 
conferences be destroyed after a period of 90 days , 

The Conference was advised that a check with one 
In-Service Class indicated no difficulty with the present rule. 
However, there were no sound men in the class . Accordingly , 
a check was made with the Vfashington, New York and Newark 
Field Offices as to whether agents who had received sound 
training, lock training and chamfering training felt that notes 
should be retained beyond the 90 days. After checking with 
such employees these offices advised that the present 90-day 
rule is adequate • 

The Conference unanimously recommends continuance of 
the present rule requiring destruction of notes taken at all 
training schools and, conferences after a period of 90 days. 

The Conference 'agreed that this would include any printed note 
guides or similar material which may be distributed by instructors 
for insertion in their notebooks, 

fa 

If the foregoing is approved the attached JL^^fr jpi; 
should be sent to Kansas City , "" 
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cc - Mr,' Harbo ? 
Mr, Sisoo 
Mr, Gearty 
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s UNITED STATSi^ GOVERNMENT 


Mr. Mohr 


Miok. » , K. L. Edward 3 *‘ '■ ■ 

' * j ^ 


OBJECT: 



SUGGESTION RE CONSOLIDATION OR 
FILES, AND DESTRUCTION OF SERIALS 
IN CASES, CLOSED FOR PERIOD OF 
SIX MONTHS 


DATS: Ua u 1 2, % 955, 

• * Belmont /U’Jfc-L 

• . Harbo ,ASAJd v 

‘ “ \ # Hob* ; 

« Parsons' \ 

, * » . - ' 11 Rosen 1 f 

Tamm 

* . ' . ' Sizoo 

Vintecrowd j t 

‘ Tele* Room . 

Holloman « 

, ^ ’ 1 Gandy 


Manual of Rules and Regulations (Section 3 D.5) provides that 
applicant , selective service, and criminal files are closed • six- 
/ h ey must be consolidated and only one copy of the serials' of 
,, - c ; i, to be retained. It has been suggested as set out in the 


trative Division has-been requested by the Training and Inspection Divi- 
sion regarding this suggestion. " 1 

The Administrative Division is primarily interested in only 
two types of investigative reports .v (1 ) Bureau applicant reports and 
(2) Bureau automobile accident reports. " The present suggestion would 1 

not apply to Bureau applicant reports since they are already covered N 

by the present rule set out in the Manual of Rules and Regulations 
referred to above. The suggestion would, apply to automobile accident 
reports since most field offices presently prepare two copies of such 
reports for the field office file. The manual presently requires three 
copies for the Bureau but does not specify the number of copies for 
field offices since the number may vary according to the circumstances 
involved. Records Section has advised there is no rule at present re- 
garding consolidation of files and destruction of extra copies of 
Dfiid/l s in automobile accident cases. With regard to automobile accident 
re, ports there appears to be no objection to adoption of the suggestion. 
However, there may be occasions from time to time when a suit will be 
filed in connection with an accident six months or more after the acci- 
dent occurred. In such occasions it is necessary for the field office 
to furnish a copy of the report to the United States Attorney and this 
would entail preparing a copy of the report for that purpose . It is 
believed, however , that, instances of -this, kind will ‘be relatively few 
and that the other advantages of this suggestion would offset this one 
disadvantage. “ 
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2 ?:. < s > . ;ts^g.f^: 30 ii.^ 00 §Kf 2 %&£: \ ' 

; 7 ' , ' ,’.' ' (..' ’ (J v __ ' ’ ■- ‘ ‘ '"'" ■ '_ ,;i ’ - ' .' ‘ '■ • K : .„ .. ",; ' >}/ ; \'- ', O' _ ’ ,; \,' ,‘-f ; ' Vi . ^ »-' , * Gandy . . f r : L . - 

regarding use of^Sbrm 6 O-l^which^'s 8Ubm * te( * several suggestions 1 r.V: 

< : .action by Seat df-^dvernrndnt ^per/iso^s^T^ f ° T - roytine follow-up . 

; this Division ffffaT at Zfl o/Zlt ® to position of 

and Inspection Division. ' ' Your comments desired by. Training 

of O-l'and^i'stro'yU 1 /altloZ /elufstZ 1 “*** to note rea ^Pt 

mil be complied with in accordant withafreffTfst^cUoZs. 07 ' 

re tdrned~to~Burecat. POl jZ S sum t or’t eg o l f^V° nS * r - eqUi - re °~ 1 f orms be ? 
0-1 forms often cross in mail with Ji gge8tlon lt cites fact that § 
responsive to the 0-1 inquiru 0 1 ° ^ le . tters wh *ch are £ 

numbered inquiries: (1) deadline hi</ J aesigned to make four ^ 

' when, report was or will be submitted "° re * ori “ *«*« 1 

advise Bureau status of case- 7 v adnT,t r f aa<m for delag ^ ^ 5 

expected; and ( 4 ) submit re/orti^dittenf " 1 be I 

ask for replies and 4 constitutr^lv+^, l y f Flrst three directly f 
believed we'should authorize field 8tr ? io ^ zon - Definitely not || 
return it simply on premise it will L * ^ ^ - f ° rm ^ not ® 

not believed any substantial benefit, co f> Ue d with: Likewise , . 

not returning form if action aln/n\ ts JZ uld aCQ ™ if we permit 
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X . .> 


2 . Bo, 300-KZ - <^,r, n ~ KIOT RECORDED 

* determine Extent ofproblll wherTZ^fZ mm^imSto 

bui information rested bfll wfs flrTaJfV^ ° ent *° fUld 
': execution of 0-1 by Bureau Sunernitnr- 1 r 5 dy (y £-^ i ^n^jULLQjr to 
^at Bureau to 'reduce time lag between receinTl 9 /^ i ^ he taken 
/delivery to Supervisor initi<Mh$ 0-1,. pt f maU at Bureau and 


mail r e.ceVoed * i n^Re co rds & Sect ion an^tJto^ 9 ^ between time 

,^r — " . 

Belmont V\£Rt3 

Branigan O > , /v / ‘ 
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xv:A ; pX !, X VX^X ',. •>■’■ : // '-h- *- ^ : - .^V*' ■* j* 

’)Hh p pyXppX ,’X. XX r\, X ' J - pP-XXPppxy.pY.^v.,^ 

; ;A; directly to Supervisor by stop ,des% or - through'' e)q)edi4efpfppe8Si>' f. / \, 
trig or whether m&jl goes through recording, process' wh^ y 

y ; ilQrigtei?,/ No objection to such survey but ‘not believed essential p' pX 
as not believed very large proportion of d-lfs sent fall in. this • , ' 

r; : :,; category . Supervisor, except in absolute deddl inecdses,will a \ P 
: x ; normally allow for time lag for mail to reach him before sending / x 

0~1 • •' " . / ; ^ " ,' - J ,'i X ’ ,., - ; X .’ '■'"? -X X ' ,., ' ,t ' ^ 

j. No. ^01^^ - Suggests consideration be given to elimina- 
tion of 0-1 form entirely, ' , 

Comment : This is not believed to have any merit, 0-1 ; 

Norm is economical follow-up system. As long as Bureau Supervisor 
is responsible for following cases there will have to be follow- 
up coTtahuni cations,, Not believed we should abandon form which 
would mean we would have to substitute more costly, dictated 
correspondence, 

’ 4. No. 102- 51 - Suggests, if form continued, that field , 
be allowed to initiate 6-1 form when purpose is to extend dead- 
line or to advise when report will be forthcoming. States there 
should be no reason for 0-1 form from Bureau if it is intended 
to set deadline which is "standard. " Suggests field could be 
given standard instructions to include in its initial communica- 
tion to Bureau date by which report will reach Bureau. Date 
would be within standard deadlines and, if not, field could 
offer reason why later date should be tolerable. 

' i j ‘ ’ 

Comment : The basic idea that field should be allowed to 
initiate 0-1 is not entirely new. Field has a comparable form 
available. Field Form FD-205 already exists and manual (Buies 
and Regulations, Section 3, Page 2?) .instructs it be used to 
advise Bureau deadline in case will not be met , As matter of 
practice it is believed form is used primarily in cases 1 ike 
appl icant matters where specif ic< date deadline exists. It is 
definitely believed this form could be more widely, used if 
t above rule reworded to require field use form to advise Bureau 
\when deadline in case will n&t be met and when case, in which 
j Bureau has received prior correspondence will be delinquent 
i because report not being submitted (normal delinquency period 
is 4$ days) . By encouraging such usage it is believed we could 
achieve real economy and more effective field supervision. By 
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■V A •< '1^-:^emi^ing: f ^ j% : j 

^ Y' Y'tA> f* im ? n( * te °ne step from d iww-«^ ; opera^^ o»: as^i;//3-7ioa; /^sW. f.A 
Y ; i/ ‘ Y; ; S V , ^ e ^ ent ’ system re qui res Bureau, Supe rv iso rHol send <^J.: ;ahd ’./ieiZc? ^ - - V,; 

• ?.'•?' 'Y,Yv‘.*' tP- ' } '• W&d)ysfyjBteih''iD0&l&‘‘'ifledn^fi,eli&vw6uld\Me : \ rely ~1sfe-nfct * ,y.' >" i v 

■ ; j( : ^ : :';v’i:'| "’ ;' ; •'*' y 

; . . • ..tiwe lag. .Not intended by ddv o eating '/M^system^o^eldminaie ' ; V ' Y 
J}. -v A"'--', an &! resporisi bil i ty of bureau Supervisor - ' \f 

would st ill be used but would not be sent unless report >o'o other 
. 1 V. •. communication desired by Bureau or the FD-20$ was not received 
Y ' from Field. J : ;.„/' ■' . ■■. Y. ■ ■■ ■" YY -; Y.-'Y' '>V' ■ y;’. ' y ■,. "■ ', y 


Second part of suggestion which advocates field could be 
, given standard instructions to include in its initial communica- \ 

, , tion to Bureau date by which report will reach Bureau not entirely 1 

., clear. In great number of instances report itself is first } i 

communication to Bureau and in many other instances Bureau y i 

communication indicates case and report from field should be - : \ 

first communication of substance . No recommendation as to this / 5 

part of suggestion in absence of more clarifying data as to what * 

i , LA had in mind. i 

' l ‘ . \ 

BE COMMENDATIONS: \ j 

J ' Becommend Domestic Intelligence position on each suggestion 

be as follows: ^ 

• ■ , 2 ‘ ( 2 99~55) - Oppose allowing field to note receipt of 

.Form ,0-1 and destroy it if requested action has been or will be complied 1 
wi thi . ■ ■■ ^ 


! 1 


i-’ . 2 ' ( 300-55 ) - No objection to survey at Bureau to reduce 

; time lag between time mail received at Bureau and time received by 
J Supervisor but not believed problem warrants extensive survey. 




3- (301-55) - Oppose elimination of 0-1 Form . 





(30^-55) - Favor extending reauired use o-f wn—gnc' n 
form used by field to advise Bureau when deadline will not be met t„ 
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ploaso glv© specif io recommendations 
on each of the 4 suggestions numbered 
here by £/V#>* 


ail information cowta^sd . 


jff-3 . 
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V Iv* 1 ’ -'r? , r ■- '■ v ; . 
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all 


■„,” ■' ' , .';: ; ,,.,r'’ : ' i '^ '.! "Bure ail 1 regulations require that ..fciiea^ , , " 

all 0-1' s.. Vgry often., Hfa&:.^'fcj&er£* ! ab6ftt^ •'• , 

'W.iW^SOG-Super^iSbr * ; is"-'lS' , ei%rmade' i ;o^ : 'the;f'a^.ti i d^^e;q^?®^;;;-.- ; : , ':; : -'.;.- ' ^-rs'v- y-; 

has been met.' It is apparent that reports ana letteys are ... > . .:\;y\„ -- '■' ' 

often cros sing in- the mails for frequently ; an 0-1 will, be received ;■- . ., - 

several days after the report requested by the 0-1 nas "been sent. •, ; 

•„ When it is apparent that the action requested in the 

0-1 has been met or will he complied With, it is hot believed that 

any worthwhile purpose is served in returning the 0-1 to tne Bureau. „ < , 

1 - i ! ’ \ 

It is suggested that consideration be given ,. to, allowing the , ^ 
Field to notereceipt of the 0-1 andto. destroy it , if the action 
requested by. the 0-1- has been or will be compiled with in accordance. 
with Bureau instructions. ’ v 

It is further suggested that a survey be made at the . 

Bureau to determine the extent to which these forms are being used . ^ f ^ 
by Bureau supervisors. If it is determined that 0-1's are being ' l 

returned by tie field denoting that the inforration requested by the , , 

0-1 had been at the Bureau prior to execution of the 0-1, means 'Should f -s 

be taken to reduce the time lag between receipt at the Bureau and / 

delivery to t hesupervisor initiating the 0-1. It is believed possible j 
to appreciably* reduce the nurro er of 0-1’ s and thereby reauce the / 

exjra handling of the file both in the field find. Q.t tile) ^ w 

It Is suggested that consideration b e given to elimination f ^ 
of this form entirely.- / 

If the form is continued, it is suggested that the Field! '* "• 
beallnwed to initiate the 0-1 when the purpose is to extend a deadline j 
or advise when the report will be forthcoming. T^ere should be no / 

-reason for an 0-1 from the Bureau. . if it is intended to set a deadline f , 
which is considered "standard". The Field could oe given standard $v ! 

instructions to include in its initial communication, to the Bureau } f 

the date by which the report will reach the Bureau.. x he date would / / 

be within the standard deadlines now being utilized by the 3ureau and i 
if not, the Field could offer a reason why a later date should be / . 

tolerable. -W 
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» lfl?ITI#6?ATBS DEPARTMENT 0F JU8l« ;: ;'r=fv.# A 
.&EBAL BUREAU OF INVESTIGATION* ... 

v employee suggestion 




To , . - ’ A kffiBCTCR, EEDEHAL BUREAU OF INSTIGATION 


From: 


Meld Office or Division eaKmm 


SUGGESTION: The Manual of Rules and Regulations > Section 3 , page h, (6c) states' 
that index Cards on 'motor numbers, serial numbers* or license numbers are. to 

be destroyed -when they are five years old. It is suggested ttot if •. 

index cards are to- be destroyed after five years that the files- on ITSMv 
cases be destroyed inhere it is an unknown subject -base. 1 The file would be 
of little value if the index -cards are destroyed. Since this deals ^ith 
theCh estruction o f official records, it is suggested that the Bureau *, 
request authority! to destroy these files. 

c ml 


Its advantages are: Savings of filing space 


of filing space 


It should save at least $_ 


annually. 


The use by-the Uhited States of my suggestion shall not form the basis of a 
further claim of any nature by me, my heirs, or assigns upon the United States, 


(Signature of Suggestor ) 

^ , • b6 

Comment? and recommendation of Supervisor, SAC, or Assistant Director: 

The abovS suggestion definitely has merit and I concur with same. 

-hVin-t-. this matter be elver, sn 


The above* suggest , -luu wj.iU4.uoj., — — 

It is respectfully recommended that this mat ^® r . S? 
further donsidergion by the Bureau. «*M0 e '‘ n 

^ a. J D * : A i 
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STANDARD POnM NO. M 


Office Memorandum 

MB. NICHOLS 1 



UNITED STATES GOVERNMENT 


TO 


FROM * 


SUBJECT: 



DATE: 5/17/55 


Tolson 

Boardmari ^4- 


/ 




W. a. EAME^/j 

\ DESTRUCTION OF RECORDS - 66-3286 


BOY SCOUTS OF AMERICA - AUTOGRAPHED 
PHOTOGRAPHS SENT TO SCOUTS ATTENDING Jy 
THE JAMBOREE 3 SUMMER 1937 
94-1-208-4 


Sub -captioned file consists of yellows of letters 
transmitting .autographed photographs of the Director to Boy Scouts 
who attended Boy Scouts ' Jamboree in Washington in 1937 . File 
consists of 8 sections and occupies one -half of file drawer . 
This material is not indexed 3 and in view of its age should be 
destroyed' in order to conserve filing space . 

We already have Archival authority to destroy miscellane 
correspondence with the public . 

RECOMMENDATION : 

That sub-captioned file as described above be destroyed. 
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Office Memorandum • UNITED STATES GOVERNMENT 


TO i 


FROM t 


(OBJECT: 


DATE: 5-20-55 


MB . NICHOLS 


W. G. NAMES 2 


Destruction of records' v I ) ^ ^ 

( 66-3286 ) W 

RE: j[NAT.LQNAL t , BURE A U^OF, CASUALTY 
AND SURETY UNDERWRITERS 
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Sub-captioned file contains, two hundred and four "Claim 
Information Bulletins" furnished Bureau by this organisation. 
Bulletins advise individuals had filed claims for faked injuries* 
or they solicited information concerning individuals who had sub- 
mitted claims for various injuries sustained. 

Bulletins for all practical purposes are police bulletins. 
We do not retain police bulletins unless pertinent information con- 
tained therein. These bulletins all dated prior to 193£„and have no 
continuing value. 

, - » 

Thousands of index cards have been prepared as a result f 
of aliases of individuals . These cards should be pulled from the ftp 
index and destroyed * and the bulletins themselves should likewise * 
be destroyed. 

We have Archival authority to destroy police . bulletins 
and related material. > - v - 

v * 

RECOMMENDATION : ' ' 

That authority be granted to de-index and destroy above 
described bulletins. 


\p\PFO:mbmS 
' (4) 


cc: ■ 62-41302 



INDEXED ’ 


©S MAY J?.f 1955 



^ sa MAY 31 1955 ' 


NOTE: 

»• .Investigative Division has no 
ob'jecj&ion to de-indexing and destroying 
this material/\ - 
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DESTRUCTION OF RECORDS 
66-3286 
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RE: ' NATIONAL STOLEN PROPERTY INDEX 
8 7 r 290 


" Captioned file 3 with subs for Police Departments 3 

occupies four file cabinet s and contains police bulletins whi 
have been filed because' firearms and fraudulent check matters 
mentioned therein have' been indexed. Average police _ bulletin con -. 
sists of many pages and lists thefts , arrests 3 wanted notices 3 
automobile thefts 3 etc. . Policy over years has been that if no 
firearms or fraudulent check matters of interest contained in , 
bulletin 3 bulletin is destroyed and not filed . Entire .bulletin'- is 
filed if any of aforementioned matters are contained therein. ’ •, 

'Generally 3 firearms stolen are all listed on^one or two 
pages. Because entire 'bulletin is filed 3 upwards ’ of 20 or more 
non-pertinent pages are filed’. Accordingly 3 the following 
procedures, are proposed. 

If it is necessary to file the bulletin because of indexing 3 
only first page of bulletin and pages containing indexing will be \ 
filed. All- non-pertinent . pages will be destroyed. Considerable \ 
filing space in the future will be saved as result of this procedur&i 
Of course 3 any search slips with file, reviewers notations pertai-ning\ 
to firearms will be likewise retained. ■ 


In view of great amount of space required to- house 
accumulated bulletins 3 we will go through the files and pull out all 
non-pertinent pages leaving only the first page of the bulletin and 
pages with indexing 3 and search slips. Again 3 considerable, space 
will be realised as a result of this, purging. 


{ 

Q 

nr 


Archival authority is not necessary for either, procedure . 

We already have authority to destroy police bulletins . j 

- f/f 


RECOMMENDATION: ' ' . 

, That prior to pldcing above procedure into effect! this 
memorandum be, forwarded to the Investigative Divi sign for their 
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ice MemorQpdum ®Lp^ited stai^governmeht 
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TO 


FROM 


Mr. Tolson 



DATE: : 5/1 1/55 


SUBJECT: 


R. T. Harbo 


SUGGESTION NUMBER 23.3-55 
MADE BY SA 




<sa£&. 


HEW YORK OFFICE S) ’ 

AtM***. . . 

SUGGESTION: The Mahual of Rules and Regulations provides 

that wherT’Appl i o ant^ Selective Service, and Criminal files 
are closed 6 months they must be consolidated and that 
onlv one cody of serials in those files be retained. 

I ‘ "" ”l , it i . A. - 1 1 ^ 4 VI n 4* -VV1 1 A f Q 


[V.; . -SttioJs'.j-J. 

S' , /A I 

M ’ . i-Mibi) 

"M i ,. Vf 

\ji ■ j 

Mr, If ' &>n .. , ... 
Ml, :'\Hun ‘ 

-Mr. , , ... 

Mr. V. inu-i rovvd. 

Teie. Hoorn, _ 

Mr. Holl'iirmn. 
Mi& Ga 
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suggests that the following instructions be 


•bo 
b 7 C 


SA 

added: 

(1) When any case is closed retain only one copy . of 
each serial except that in Security cases the office of origin 
shall retain two copies of reports. 

(2) When all cases except Security cases are closed 
6 months they must be consolidated. 

(3) When Security cases arc closed 10 years they 
must be consolidated and thu office of origin shall retain 
only one copy. 

ADVANTAGES STATED: Space required by closed files in field 
offices will be reduced approximately one fifth. 

DISADVANTAGES STATED : None. 

SAVINGS: Estimated at $5000 annually but computation not 

shown. 

OBSERVATIONS: Suggestion Number One was recently considered 

and disapproved. SAC Kelly, New York City, recommends 
unf avor ably lying; the following reasons: 

(1) The r^opi s an advantage in destroying extra serials 
when files are consoMflaated rather than whan they are closed 
because t&* '‘.perform destaj&c tion and consolidation ih "two 1 
•>. .separate operations involves a duplicatipa^ofgCJklfj- 0 ^ t ime * 

< v TfipSsS^ : 0M 

DJD : hccV^- 
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(2) When oases are reopened it is essential 
the offices haye more- ttidh one copy of pertinent serials,’ v..^ 

so that, the file will hot be stripped when serials are"-- 
charged out*. • 7 : ■'• ' * ..7. v 


. (3 ) The suggestion thab all cases except Security 

r. p;ases be consolidated after they are; closed 6 months would' 

- iholude those: in the Security tof Government Employees 
classification* There would ndt be sufficient copies on'.::^ : 
hand for dissemination later on in connection with name' 
checks, ahd not. enough copies for cases reopened (which 
happens frequently) and the One copy left would be insufficient 
for the: frequent ref erehce made to these cases. 

(4) Security oases 10 yeSrs old should not be 
consolidated because there is constant reference to them 
and ths problem of charging them out would be much greater 
if they were oonsolidated*«*it is harder to charge out a 
serial from a consolidated file. A survey made by New York 
over a period of 60 calendar days showed heavy use of Security' 
files as much as 10 and 1 $ years old. 

Assistant to the Director Boardraan recommends 
unfavorably on Suggestion Number Three, giving reasons 
similar ‘to thos e given by SAC Kelly and pointing out 
the necessity of dissemination of ooples in old Security 
v .type reports even after they had been closed for a long 
** time, as in the case where a subject accepts employment 
'at a key facility, requiring dissemination of reports to 
intelligence services. Mi*. Boardmsn was not asked to 
comment on Suggestion Number One because this same 
suggestion had recently been rejected and he did not 
comment on Item Number Two because it does not apply 
to Security cases. 


; RECOMMSNDAT ION i That the suggestion not be adopted. 
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Attached cfcre three suggestions pertaining 
of ..reports ancgfeconsolidation of .files in security 
^«h^Ma ^on ’ s^r^t 1 ng ’ si ip , attached fT^z T SSST- 
suggestion (1) need not be commented upon since it has been 
received previously under a similar suggestion of the same 
nature. Item (2) is not being commented upon since it - 
specifically exempts security cases. 

Suggestion number (3) recommends that when 
security cases are closed ten years, -they be consolidated 
at which time the office of origin retain only one copy 
of reports. 

OBSERVATIONS ; 

It cannot be anticipated with any degree of 
accuracy that a security case which has remained in 
closed status for a period of ten years will not be 
reopened because of receipt of additional information. 

If consolidated, the reopening of the case would require 
that the serials regarding a subject be removed from the 
consolidated section and that the file be reopened. In 
each such instance considerable clerical time would be 
expended in reconstituting the individual case file. 

Even though the case has been closed for an 
.extended period, the possibility always remains that 
dissemination of reports may be required. For instance, 
►^subject may subsequently accept employment at a key 
lity or defense plant, requiring dissemination of 
pertinent reports to intelligence services. It should 

- Belm(n&t 
Baumgardner 
Rushing r ‘*J> . 
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be noted that in previous suggestions the decision- 
of retaining' three copies of security reports by the . , 

office of origin has extended to all individual cases without 
regard to Security Index status or to the length of time 
the case may have been in a closed status. 


Numerous name searches are made through 
security files for various intelligence agencies of the 
Federal Government and consequently the proposed suggestion 
would impede and complicate work involved in conducting 
these name searches. 


Files are consolidated in sequence. . Frequently 
low-numbered 100 files are among the most active open 
files in the field. As an example, the Bureau file JLOO-39 
is the main file on a key figure in the New York Office 
and is maintained constantly in a pending status. 


RECOMMENDATION : 

For the reasons set out above, it is recommended 
that this memorandum be referred to the Training and 
Inspection Division to indicate that the Internal Security 
Section recommends against adoption of the above suggestion. 
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w. a . ^7/5^ <£? f 

/•? s > ■ '■ 1 - Sc.^'ly i< ,Jj 

DESTRUCTION OF RECORD MATERIAL , 
PERSONNEL RECORDS UNIT 
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A 

DATB. .5-57-55 


T«l*o»- 


J am attaching hereto Section 2 ofvche personnel, file 
entitled "Temporary Employees.” This file has 110 serials with 
the.- last niece of mail dated July 10, 1942. Inasmuch as this file 
is no longer utilised, it appears that con sideration should be given 
to destroying the material contained in this file. 

RECOMMENDATION: 

For referral to the Administrative Division in order that 
consideration may be given to authorising the destroying of the file 
captioned "Temporary Employee s. " 
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Office Memorat^jum • united state^overnment, 


TO » 


FROM » 


SUBJECT: 


MR. ttlCHO 


W. a . FAMES d. 


C O rzj 


ToUoo : ' - 

DATE: 5-57-55 .• > 

' ; ‘ Nichols y,,.' 

: Belmont — 

■ /f tt* ;Mohrf- ' - 

/ y' r5?i^V ’ Parsons 

, , * ()' I Tamm 

Cl l i\J .■#*• 1 >v9w I Sisoo L2 - 

, / . » Vintcrrowd _ 

1 v • Telel Room . 
I r- i ^ ' Holloman _ 

'3 3-. 1 • '■> ' \ Goady — 
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® Z&fjJ.hj -Cl 

DESTR UCTI ON Off RECORD MATERIAL, £*/'"' It 
PERSONNEL RECORDS UNIT 


S'. 1 


I am attaching hereto a per sonne 1 file captioned 
" Personnel Classification Sheets” which is maintained in the * 
Personnel Records Unit. The last piece of mail in this file is 
October 3, 1928, and accordingly ~, it would appear that consideration 
should "be given to the de struction of material in the event it is 


snoula be given vo -one ae strucvion op maneriaj. in vne evenw ic 
of no permanent value to the Bureau . 

RECOMMENDA TION: 

That the Administrative Division review the file 
"Personnel Classification Sheets” to determine if the material 
ontained therein may be de stroyed. 
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There is attached hereto , for record purposes 3 a list 
of 'names on which index cards have been destroyed either entirely 
or in part. ,The list has been maintained by the Supervisor of the 
General Index Unit and was compiled as authority has- been received 
to destroy index cards in a particular instance . '■ 

This list is being filed in order to make a permanent 
record of the names and so that .an appropriate index card may be 
prepared on each subject on which the following notation is being ' 
made: "Cards on this subject have been purged and removed from the 

index." ' > 


RECOMMEND ATI ON: 

For informational purposes, 

C/fjBE:wm:bas 
* Enclosure - 

(?) . 1 
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LIST OF SUBJECTS ON WHICH 
INDEX CARDS HAVE BEEN DESTROYED 

^rABRAHAlI LINCOLN BRIGADE - Per Exec , Con.f , 1-4-55 ( 66-5084-641 ) 

AIRPLANE - PerExec, Conf. 5-50-54 (66-5084-589) 

^IRPLANE - Mod_e_l_Numh.er, per Exec , Oon/. 5-50-54 (66-5084-589) 

AIRPLANE - Hake per Exec, Conf, 5-20-54 ( 66-5084-589 ) 
^■MERIGAN_PElCE^MOBILIZATII)N - Per Exec, Conf, 1-4-55 (.66-5084-641) 
^AMERICAN. 70UTH FOR. DEMOCRACY - Per Exec, Conf, 2-15-54 (66-3286-561) 
'^ANONYMOUS COMMUNICATION 3 Eames to Nichols 12-17-54 ( 66-3286-597 ) 
lUm LACK DRAG ON SOCIETY - Per Exec, Conf, 1-4-55 (66-5084-641) 
TIcHMUE NDAT ION - "Per Exec, Conf, 9-16-53 ( 66-5084-553 ) 

Communications industry, Eames to Nichols 11 - 19-52 ( 66 - 5034 - 473 ) 
-^0WmMl££fMRI3L- Per Exec, Conf, 2-15-54 (66-3286-561) 

^COMMUNIST POLITICAL ASSOCIATION - Per Exec, Conf, 2-15-54 ( 66-3286-561, 
^RITIoS^^Her-Exec^r'Conf, 9-16-53 ( 66-5084-553 ) 

- REACTI.ON^T-O* - Per Exec, -Conf. 9-16-53 ( 66-5084-553) 

'^MILY. WORKER...PRESS-CLUB - Per Exec. Conf. 1-4-55 ( 66-5084-641 ) 

-^FRIENDS OF NEW GERMANY. - Per Exec . Conf. 2-15-54 ( 66-3286-566 ) 

-KUERMAN AMERICAN BUND - Per Exec. Conf . 2-15-54- (66-3286-561) 

^TGERMAN LIBRARY OF INFORMATION - Per Exec. Conf .* 1-4-55 ( 66-5084-641 ) 
-INTERNAT IONA L WORKERS ORDER _- Per Exec. Conf. 1-4-55 .(66-5084-641) 

-$4- INTERVIEW ( Q uo ss '(re fefe£o2fjojiiLd,s^e.xc ept_J n 66 r .cJ^a.s.si,fh.csiti on . . - or, 

oMMJ^o f UMuCifPXmf r kmir^c^o^ to Tolson 10-12-49 
, (66-3286-377X4) ^ 

'^yZYFFHj. IEUSER BUND - Per Exec. Conf. 1-4-55 (66-5084-641) 
CrKYFFHAEUSERlHILFSWERK:,- Per Exec. Conf. 1-4-55 (66-5084-641) / 

-^-NATIONAL NEGRO CONGRESS - Per Exec. Conf. 1-4-55 (66-5084-641) ** 

-^N ATION AL MARITIME UNION - Per Exec. Conf. 2-15-54 (66-3286-561) 

21-RADIO INDUStR Y l Eames to Nichols 11-19-52 (66-5084-473) 
—RUECHWANDERER MARKS - Per Exec. Conf. 2-15-54 (66-3286-561) 
-^CrOUTHERN^CONFERENCE-FOR HUMAN WELFARE - Per Exec. Conf. 1-4-55 

~ — *-'• - ( 66-5084-641) 

^4-UNlTED ELECTRICAL } RADIO AND MACHINE . WORKERS -M-, AMER ICA - Per 
~~ ' - ' Executive Conference 2-15-54 

(66-3286-561) 

2&-Y0UNG COMMUNIST LEAGUE - Per Exec. Conf . 2-15-54 (66-3286-561) 

DAILY WORKER - Per Exec. Conf. 2-15-54 (66-3286-561) 
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Under the Intensification Program 3 initial mail'yeceive 
vs' captioned something such asilUNKNOWlL^UBJECT: Male 3 Obsefbed 
Leaving USSR Delegation 3 N7C 3 on S-6-54^^nternal Security - R 
Qn receipt in the Records Section, an-dr$uex card to this case is 
prepared under the word "Male" together with the remainder of the 
descriptive information . In most cases 3 the individual subsequently 
is identified through inve stigation, and reports submitted will 
carry the individual* 3 name and the title will be changed to delete 
the previous unknown subject title. 



In view of the volume of this type case 3 the cards made 
prior to identification of the subject are becoming numerous and 
difficult to search . 2/Ts« | ~\ Assistant Supervisor 

of the General Index Unit 3 has sugge sted that we destroy the unknown 
subject card upon receipt of the communication identifying the 
individual . The only problem which may arise' would be in those 
cases where t other offices are conducting inve stigation. It appears 3 
however 3 that most cases are confined ta one office. The sugge stion 
would materially assist the indexing and searching problem in this 
type case if adopted, V^CLASSIFISD Sae/ExX<^ Apvve-0 
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1, That Mrs. [ 


suggestion be 


adovted so 


thgp 


upon 


receipt of communications from all interested off ices identifMnh the 
previously unknown sub jectyVn r Inten sification Program cases 3 the) 
Records Section be permitted', to . destroy the old card made upjfpom 
the unknown subject dommunibat’iofis, y 

?o- 

suggeJjtiorF is adopt ed. 
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I am attaching hereto a .file captione dj^partmenta l 
ClassifigaMm Board Min utejs -which is maintaineTTn^Ke^^rsonnel 
-RecHmsUnit. The last correspondence in this file is dated 
July 12 3 1935. 

Inasmuch as this file is no longer used, it is believed 
that consideration should ; be given to destroying the material 
contained in the file. 

RECOMMENDATION : 

For referral to the Admini strati.ve Division in orderdi/j . 
that consideration may be given to authorising the destruction in 
of firle captioned Departmental Classification Board Minutes, r I 
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Office Memorandum • united stateTgovernment 




TO « MR. NICH01 

FROM t w. C. EAMES 

subject : J$EST R UCTIOJLJ)E^EQ.ORIUSATERlA L 

^ jPERSdMEL RECORDS UNIT 


DATE: 5-27-55 



Tolson — 
Board man . 
Nichols — 
Belmont — 

Harbo 

Mohr 

Parsons _ 

Rosen 

Tamm - 

Sizoo . 


Winterrowd _ 
Tele. Room 
Holloman 
Gandy 


I am attaching hereto the file^Jjtrer so nne 1 Reco mmendations - 
Salaries!! which is maintained in the ^FeTFsonne 1 Records Un-FIT. Thzs~~~~~* 
file is no longer’ utilised, and the last mail in this file.JLSrJ.daf.ed 
April 22 j 1940*. It appears that consideration shoufdbegiven to the 
de st ruction of this material in the event it serves no purpose in so far 
as the Bureau 1 s off icial records are concerned. 

RECOMMENDATION: .... 

That the Administrative Division review the attached file 
to determine if such may be de stroyed. 
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O^cr Memorandum 


0 


UNITED STATES GOVERNMENT 


TO 


FROM * 


A 

w. g. eames£ 


MR. NICHOLp 


DATE: 5-19-55 


.irnriM Q iTT/U/th 



SUBJECT: 


I 


DESTRUCTION OF RECORDS ni l! ' L! ‘ V i flAlJPH 

/?£} OOO^? DATE J-" w ^ ' 


Tolson 

Board man 
Nichols _ 
Belmont 

larbo 

lohr 

’arsops'l. 

Rosen 

Tamm’ 




66-3286 


Sizoo 

Winterrowd _ 
Tele. Room 

Holloman 

Gandy 


Re: Field Off ice Administrative Files 



By letter dated 5-16-55 , SAC Baltimore requested advice 
as to when certain administrative files could be destroyed. Ee 
stated Manual of Rules and Regulations required establishment of 
certain files, but gave no retention period for them . 

Pages 8 and 9, Section 3, Manual of Rules andz .Regulations , 
requires opening of following files. Manual , while, .setting retention 
periods on pages 13 and 14 for other files, doe s' r not specifically 
provide for retention period for these files. 

Administrative Files - Office : Manual requires opening of "Adminis- 
trative - General 1 * and "Administrative - Office " (confined to matters 
relating to individual office) files. Page 13, item 7, C ( 1 ) of the 
Manual, provides that "Administrative - General " files and records 
be destroye^^an an' annual basis when three years old if of no value. 
From Recordsfstandpoint these two files are the same and retention 
period for material contained in each should likewise be same. 

Records Section Recommendation : Material in this file shouldf> 
be destroyed after it becomes three years old, 

Space : General Records Schedule §11, Title 3, Regulations of^4enei§al 
Services Administration, requires varying retention periods for rqftords 
relating to allocation, utilisation, and release of space under aigency 
control, and related reports to GSA. Maximum period is two years after 
termination of assignment, or when lease cancelled , when plans are 
superceded or obsolete, or after, date of certain documents . This file 
contains , among other miscellaneous matters, copies . of leases, 
memoranda giving history and background information concerning efforts 
to secure better or more adequate space, memoranda concerning 
cooperation or lack of cooperation with GSA concerning ..space, etc. 

It is felt no iron-clad retention period can be determined for 
certain of this material as it is‘ permanent until the matter is. 
finally resolved. &A ' - 
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Memorandum to Mr, Nichols 5-19-55 

Re: destruction of Records 
66-3296 

Field Office Administrative Files 


Records Section Recommendation : That all material in this file 
be retained five years,, or: until matters contained therein have 
finally been resolved and are no longer of value. 

Accomplishments - Statistical : Material in this file could be filed 
in ", Administrative . - Office" file but for convenience is filed sep- 
arately under separate heading. 

Records Section Recommendati on : Material in this file should be 
destroyed after it is three years old . . 

Bill of Lading : General Records Schedule # 9 ,, Title 3, Regulations of 
GSA requires thad files containing issuing office memorandum copies 
of Bills of Lading be retained 10 years. 

Records Section Recommendation : That material in this file be 
destroyed after it is 10 years old. 

Law Enforcement Bulletins: Publications are "Library material" and as 
such are " non-record " material. 

Records Section Recommendation : That Training and Inspection 
Division establish a retention period for this type , of material. 



Report Writing : This is policy material such as SAG Letters , etc. 

Manual provides that SAG, Letters may.be destroyed after three years old. 

Records Section Recommendati on : Material in this file should be 
destroyed after it is three years old unless instructions contained 
therein are still applicable and have further future value. 


Resident Agency Files : A Resident Agency File would appear to be the 
same g, s a "Administrative - Off ice" file , 

Records Section Recommendati on : That material in this file 
should be destroyed after it is three years old. 


- 2 - 
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Memorandum, to Mr, Nichols 5-19-55 

Be: Destruction of Records 
66-3286 

Field Office Administrative Files 


RECOMMENDATION : 

(l) That this memorandum he referred to the Administrative 
Division for its 1 comments , 


( 2)Thatjhereafter t 
anc\ Inspection Division. 


ADDENDUM - 6/3/55. W ST,: MAH 

With respect to files on Space matters, bills of lading , and 
resident agencies, the , three subject matters which are handled by the 
Administrative Division, the retention periods recommended by the 
Records and Communicati ons Division are concurred in by the Adminis- 
trative Division . 


■s memorandum be referred to the Training 
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TO 
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SUBJECT: 


MR. T OLSON 


EXECUTIVES COmSRENCE 


UNITED STATE 
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GOVERNMENT 


DATE: 6/17/55 
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hie 


Tola on _ 

' „ Bcardiram . 
■'-SKichci.s . 
(Sclroon 
Harbo I 


SUGGESTION 
MADE 


BY 


NUMBER 422-55 


ALB UQ UEROUE OFFICE 


yu 
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SUGGESTION .♦ Manual of Rules and Regulations, Se 

(6c) st ate 8 in'dex cards on mot dr numbers/ serial numbers, or 
license numbers are to be destroyed when thergi ai& five years old, 
Mr. \ I suggests that the files on Interstate ^Transportation of 

Stolen Motor Vehicle cases be destroyed afteff fiv$. lyears where 
it is an unknown subject case . Sugge3ter points out that file 
would be of little value i * the index cards nitre ’destroyed. 
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A DVANT A GES STATED : Savings of filing space.— 
DISADVANTAGES STATED: None, 
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3 03SER VAT I ONS : SAC Bryce , Albuquerque Office, believes the suggestion 

has merit and recommends that it be given further \ 
consideration 0 Assistant Dirtctor Rosen is opposed to the 
suggestion that these files be destroyed. Autrv&o bjles do not wear 
out in five years and one car my be stolen a sueco'pd time a’t a 
later date 

old stolen car into a ring 
Rvalue- o 

r OUi 

Records and Communicati onSrtDiyis"i^nff' < rec ommends 
unfavorably, stating index cards on unknovm subject-: cases in this 
/.-^category are not destroyed at the Seat of Goverfment, Number cards 
are destroyed only when there is a known subject who is properly 
indexed. This card on the individual remains in the Bureau’s index 
and is never destroyed . Motor numbers on unknown subject 
investigations T dre cons idered to be in the same category and are 
never destroyed. It is believed that, even though motor number 
cards have been destroyed in the past, the file should not be 
destroyed since it may contain other valuable information concerning \£ 
individuals who are properly indexed. Mr. Eames proposes that the 


,V3 1 


, or subsequent information may be developed' tieing an 
car into a ring case and these files « could be of IgAser 

0~*‘ 

Mr • Eames, 
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* * ' 
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field be advised to discontinue 
unknown subject cases. 


destroying motor 
•"Hf. n 


number cards 
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EARLIER CONSIDERATION OF RELATED TOPIC : The Executives Conference 
of H/3/49 considered the' results of a survey of 14 off ices 
during which survey 9 offices recommended that index cards on 
motor numbers , serial numbers and license numbers be destroyed 
when such cards become S years old, Five offices were opposed , 
Arguments in favor were; Saving of space ; relieve indices 
congestion ; the cards can be easily located for destruction ; 
the index cards serve no useful purpose after becoming 5 years 
old. Arguments against destruction of index cards were; Cards 
should not be eliminated on active pending cases but no objection 
to eliminating index cards on closed cases; although license 
numbers are of little value after one year , motor and serial 
numbers should be retained because in some unknown subject 
cases the motor or serial number will appear in the title; 
most offices did not (in 1949 but they do now ) put dates on 
index cards; cases are s ometimes pending over 5 years. 

The Executives Conference of 11/3/49 unanimously 
recommended that the index cards be destroyed on license , motor 
and serial numbers after cards have become 5 years old 0 

EXECUTIVES CONFERENCE CONSIDERATION OF 6/14/55 RTH; gs r 

On 6/14, the Conference composed of Messrs, Tolson, 
Boardman, Nichols, Trotter, Parsons, Siaoo, Hennrich, Rosen 
and Earbo, unanimously recommended that the presently existing 
v procedures be continued • 
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WtOM 


SUBJECT • 


mciaoLS^i 


UNITES STATES jib VERNMENT 

' Wr r ; ■ A. ' 

' , ■ ( ‘ — W , 

DATS: 5/19/55 


W. G. EAMES 


SUGGESTION # 432-55 


Totson __ 
B*ud«*ii 

Niciiols 
Belmont, 
Htrbo 
Mahr . 
Persons . 

, Rosen — 

T*n>m" 

Sizoo — 



/ :> ’ 

The Training and Inspection Dipt si on has requ ested i rour 
the attached suggestion which was sub mitted by f_ 
the Albuquerque, Division. Mr. I I proposes vf 

files on ITSMV cases\be destroyed on unknown 


, lincerrowd - 
Tele. Room . 
Holloman — 
Geody __ — 


on 


views 

L T V 


Jproposes that 
subject cases. 


the 

He 


hi: 
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points out that the Manual ofRules and Regulations indicates that 
index cards on motor numbers serial numbersj or license numbers 
are to be destroyed when they are five years old. 

We do not destroy index cards on unknown subject cases 
in this category at the Seat of Government . Number cards are 
destroyed only when there is a known subject who is protofttrly indexed. 
This catd on the individual remains in the Bureau f s index and is 
never destroyed. Motor numbers on unknown subject inve stigations 
are considered to be in the same category and are never destroyed. 

It is believed that the Field should be advised to dis- 
continue destroying motor number cards on unknown^jsubject cases. 

Even though this has been done in the past s the Saw should not be 
destroyed -since it may contain other valuable information concerning 
individuals who are properly indexed. ry 

RECOMMENDATION : 

That i^hese views -be furnished the Training and Inspection 
Division in accordance with the request of that Division. 
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SUGGESTION NO. k22-& 

= J, employee of the Albuquerque 

Division, has pointed out that Manual of Rule 
and Regulations presently provides that index 
cards on motor numbers, serial numbers or 
license numbers are to be destroyed when 
they are five years old. He suggests that 
files of unknown subject ITSMV cases also 
be destroyed after five years since they 
are of little value after the index cards 
are destroyed. 

INVESTIGATIVE DIVISION RECOMMENDATIONS: 

While it is true that since the index cards 
are destroyed after five years these files 
are of no value since it is Impossible to 
locate them through the index, the 
Investigative Division is opposed to the 
suggestion that these files be destroyed. 




Automobiles do not wear 
one car may be stolen a 
later 

developed tieing 
ring case and these files 
value. The Investigative 


date or subsequ&rib- iHlf^rmtetd) 
ng an old stolen c’ar 


out in five years and 
second time at a 

[On may be 
into a 

could be of later 
Division feels that 


those cards on motor Xl serial, and license 
numbers should not be^destroyed^After five 
years but _ should be retained -so fchat any old 
files oh 'tiidc^Qwn' su,b‘J 8fc t IT'SMV 4 dases may be 
located as information in s.txph files may 
b® ofy^arlue to an investigation '* '' 
subsequent; dki-e ,22 " ^ 
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Baltimore 1 (66-2 651 ) 


June Mi 1955, 



Director, FBI 
DESTRUCTION OF ADMINISTRATIVE .FILES 

■ . -- IT~I 


-£'40 


‘ • Reurlet 5/1 6/55, ’ 7 

% ^ •> - ^ - 

Tn answer to your inquiry as to when certain field 
office administrative files may be destroy ed^ set out below 
is the Bureau's reply as to /each type of file included- in' 
your inquiry: . ' \ • * , - 

. Mmini strut ive file s z Office » Destroy after 
three years old, , ' • ■ . 



Space file S s Retain for five years or until 
matters contained therein have finally been resolved 
and are no longer of value* ■«. 7 ■ - 


4vj & 


- >'7V> 

. W 


$§?*- is> 
few in 
o'.> * n; 

l »•' q;J 

35'< 




jlg => 


Tolson 

Boardman . 
Nichols — 
Belmont _ 

Harbo 

Mohr 

Parsons __ 

Rosen 

Tamm - 

Sizoo 


Accomplishments «- statistical : Destroy after 
three years old , ■ - * , - 

Bil 1 of Lad in g :fi le t Destroy after ten years 

old • , ‘ 7 .’ * 

Law: Enfo r cement Bull etins * Current Bureau, 
instructions require that you Keep, two sets of 
Law Enforcement Bulletins, The set which is 
indexed* and filed as a Bureau file should be kept 
petjnanently. The: second set, kept as "Library 
material" 'in the office need be kept for only five 
years back unless reference to the material indicates’ 
need for it. There is no objection to keeping a 
Complete seg in this instance also, ' ; 

f ~ % Be t>o rtf' Writing files ! May be destroyed after 
three years-old, ; c^m *5 ■ «<?■•.}•< m *»■ > 

Resident: Ane>n.r>'u -Piia., 

old, 


'htJ 




t- 


Resident Agency files / Destroy after three V JU 

■ * *»Ytf - ‘ 1 \ ■ - • * 





Winterrowd 
Tele. Room 
Holloman 
Gandy ' 


.. ...7; ig. V" ■ ' 

A&G*lab/hc& J & Note; The instructions .given above .are in 

AG^ab/ncc^ accordance with .the\recommendations of --the Records 
l~/- ’ ySeciion, Records and Communications Division .• 

. -(Memo EameOUt to • Nichols , 5/19/55, captioned " Destruction of 

re commendations -were concurred in by the • 

administrative Division, '.6/6/55, as to space matter,, bills of 
^ c £fVb l iQ resident agenpi'ps, the three matters . handled by tha 
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, UNITED STATES GOVERNMENT 


ijq . 33 I RE C TOP * t FBI 


SA.C BALTIMORE 


DATE: 


5/16/55 


'jiff" & 

W SUBTECT- DESTRUCTION OF ADMINISTRATIVE FILES 

u w "J wi mternix , a gr -- - 





/»/?; 

Re Section III, pages 8 and 9 of -Manual of Rules and ReguLaHons ™” 
which sets forth a list of Administrative files to he set up in each office. 

In regard to the destruction of these files, Section III, pages 
13 thru 15 sets forth when the files should he destroyed, hut does not 
include all the files listed in Section III, pages 8 and 9. , ' . 

*i Please 1 advise when the following files may he destroyed. 

. f* - - / 


Administrative, Office 

Somplishments, Statistical > , , QR^ATlON COHjMNED 
- Bill of Lading * ^.L U” Q L |\SSlF\RU 

: Law Enforcement Bulletins HER tin | ^ U v y 


Report' ^Writing 
• Resident., Agency Files 


DATE, 




d^ C 


mlf 

66-1651 





fi/f 




*fc/; w* 


: *£- »■ ?-«• £ <£-; Jii . - ,: f 
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Office Memorandum 


:<iITED STATES GOVERNMENT 


s Mr, Tolson 



DATE: 6/27/55 


OM * R. T , Harbo 


subject: MANUAL OF RULES AND REGULATIONS 





Tolson 

Boardmarf 
Nichols gpTj 
Belmont fid"* JL 

Mohr 

^arsdns*~ fe .f. 

Rosen 

Tamm' 

S1200 

Wlnterrowd ^ 

Tele, Room 

Holloma* 

Gandy L $ ^ 
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By letter dated £/l6/55> the Baltimore office ^cWTM 

inquired as to when the following administrative files may v dp-vzf 
be destroyed: Administrative - Office ; Space j Accomplishments (a ^ 
Statistical j Bills of Lading j Law Enforcement Bulletins j / f 
Report Writing; Resident Agency Files , ' 


Baltimore was advised by letter dated 6/lj/5£/as 
to the destruction of these files and the Manual of Rules 
and Regulations should be amended accordingly • Enclosed 
for approval is a proposed revision , 

A 

The periods for destruction of these files , as 
set forth in the letter to Baltimore of 6/17/5J? and in the 
proposed Manual change, are based on recommendations of the 
Records and Communications Division and the Administrative 
Division, 


RECOMMENDATION : 

That this enclosed revision be approved. 
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' ■ - : •; ; , : • , dune 1955 

, • , - ' . , : ’V - AalNFOKMATrON CONT^iHD 

. : i y.. . 

PROPOSED CHARGE IN ' ' . ; 

MANUAL OF RULES AND REGULATIONS'-: ' 


This following Should bo inserted In the Manual of 
Rules and Regulations in section 3D' 7i 

e. Files and records to be destroyed oft, an annual basi 3 when 
- ten" years' ' old. if ", oi‘"'ho . value' ' 

■ Cl) Bills of lading" 7 "”' ‘ ", f 

d. Files and records to be destroyed on an annual basis when 
_ friv'e years old if "of no' Value ,-- x ' 

.. ■ Yi) '" "gpace •' T' ‘ ' 

(2) Law Enforcement Bulletins kept in the library 

The present e section should be made e and the 
other sections relettered accordingly. - . . • 

. The following items should be added to the present 
c section of 3D 1» which sets forth* the files and. records to 
be destroyed on an annual basis when three years old if of no 
Value. These items should be set out in alphabetical order. ' 


eft 


Administrative »: Office * 

Acc omplishiqeGfcs ’ ~ "St atis t i cal . 


xnp, 

?rt 


Report Writing 
Res ident Agencies 


Id to -read :as-/^h;lldwst: ' > t : .’,o ~ 


bound on the side and 





should 

Ij§y^ til saugp and? 'inda^ihg : ■ *•< * . ■ 

\ a. T»h a./^ clasjLification file, 

•**--*>*** ^---';lhf ormative matter to.be indexed under sub ject matter, c- 
T^^aV-PI I a is to be kept .perm anently. /• t , -S-, f» 

"Second set should be in loose-tleaf binder xn bookcAse ^ 
availably to;'ali Agents, This set may be ..destroy e d , 
after five yearte* unless reference to tne material v 
/ indicate s<> need for it. 
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Office M.emorandum • united states government 


FROM * 


SUBJECT i 


Jffi. NICHOLS 


W. G. EAMEi 


DATS: 6/23/55 


C_-^ - c 


''IE STRUCT LON 0.E RECORD MATERIAL 
PERSONNEL RECORDS UNIT 




Tolaon — 
Board man . 
Nichols 
Belmont A 


[©Tip Parsons — 
J- Rosen .. — - 

If Tamm .. — 

, , Winterrowd .. 

■ !R Tele. Room 

> "V' Holloman _ 

* Gandy — 


There is maintained in the Personnel Records Unit 

the attached file captioned " Reclassification . This file 

no longer used, ahd the last piece of correspondence m * he / lle 

7 C Hated December 10, 1934. It is suggested that the Admim Surative 
is dacea vecemoe , , „ fn e to determine if material 

Division review the contents of this file to ueoei m i 

r>nn+ninpd therein .is of pertinent value as far as Unreal recoras a e 
concerned. If the file does not contain pertinent data, consider- 
ation should ’he given to the destruction of the material. 


recommendation: 

For referral to the A dmiruv^b native Division 
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Office Mmoraiuktm 


UNITED STATES GOVERI 


MR. NI 


*£i 5n 
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CODJE< 


W. WAT KART 




To2®o® (/"• ' 


Jnz $ 


IPusao* — 

Rosen 

yTSIUt 

'Sizoo — 

Vioterrowd . 


dject; DESTRUCTION OF APPLICANT -TTPE\ffi f \p? " TeTeT^H 

O PERSONNEL FILES • 'A 

, £ c < c ,*cU ^ V A X \ G “ dy 

v‘ ’ ' -By memorandum dated 5-24-54 the Record , a Section r&comnended 

that the Bureau consider the destruction of applicant -type personnel 
files da±ed^j>riQjLJto 1945. (older than 10 years) which contained smhi. 
an an vlioatJ on blank and an i nterjvi ew she e t . It was ascertained that 
s ome 32 . 000 fi le s " coul'd bffiSmraed from our voluminous personnel records 
with a substantial savings in space . 

The Executives Conference in considering this suggestion in 
1954 opposed the destruction of these applicant -type personnel files 
on the theory that they might sometimes be used in connection with 
name chepk work^i To our knowledge during the past year they have not 

I been ubed for tips purpose and have been of no value whatever except 
to occupy valuamLe space in 25 5-drawer file cabinets . 


to occupy valuamLe space in 25 5-drawer file cabinets . 

, It is proposed that the destruction of these files again be 
considered , beating in mind that we will not dispose of any applicant 
files where investigations have been conducted or any other derogatory 
information is 'Reflected in the file. We have previously considered 
other methods of* disposing of*or storing these obsolete records but 
have rejected all of them in view of the expenses involved ( microfilm- 
ing ) and the fact that we would be subject to severe criticism by 
G-eneral Services Administration , Archives , and possibly the Hoover 
Commission if we occupy even dead storage space with sucli notoriously 
valueless material. As you are aware, existing Government regulations 
provide for the ultimate destruction of personnel mail including appli- 
cant-type material after a reasonable period of time, or£ the f3§ieory 
that the data* > c obtained therein is only of temporary vaMie. p JtC”’ 

l ^ * M | . X ^ f V 

■ : 1 While fhis material issiQ&lueie^s H frpm a records stiSndpotntffil 
we could keep ttie°Q.hdex cards in the Personnel files ir^ices^ noting \ 
on eavfl Itfnep ff)e strayed — date . "imjZVvi s joo.uld, pre.SQrmi ,a aionpKjHe record/ 


BtCORDEO- 


■ tMss ’i»Sa I r ■ V* . 
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That cons i again be$\%i$&n'*to: th$. dep$r%ction of 
applicant personnel files over ten , y<®&r§ old , \ohefe,pp[ inffiarma€i o'n ' of 
value is oontaMHierd therein . The JP&nsOqneffi- Files index' jfag&s would be 
r&tadrmd ,ipi±h the l 'no$MM'®ft and -t%&.. date . 


[ffltagiy^^ipijiji the ’'naff 'p^irS^b^dd'^and 

6o JVLjiirW# > HER£fN IS UNCLASjiHED 

DATE ^ ^ ^ 
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' f'n aorandum to Mr. Nichols 
A'c:' Destruction of Applicant-Type 
Personnel Files 


6-16-55 


ADDENDUM: LBNtarm 6-16-55. The Executives Conference consisting 
of Messrs. Tolson, Trotter , Parsons, Siaoo, Hennrich, Boardman , 
Rosen, Harbo, and Nichol3 recommended the approval of the foregoing 
procedure . 
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Mr* Tolaon datbi 7/5/55 

& v \ ' v 

Exocut 1 70s Conference O Vr 

( 2 >&A}aiffrt ' 

PILES - DESTRUCTION OP OFFICE PERSONNEL PILE 


FROM 


eSJBJECT: 


V 


t/v' 


aA* 


<0* 


if~X * ;V ; • I : t tjc H •* v V 

ASAC Simon/ New York Office, has raised/ the 
question as to how long the office personnel file should 
be kept in the field offices* 


Tolaon 
Board man _ 
Nichols ^ 

BclmonB^Z 
Hu bo @cB 
Mohr £ 

Paraooa 

Rosen 
Tamm 
Sizoo , — 
Viatenov J 
Tele, Rtv 
Holloman 
Gaodf - 


} Memorandum to the Director 8/H/I4.8 reflected that 

.the Executives Conference considered and approved the 
^^commendation that office personnel files should contain 
NO O ^ following types of material and be kept under lock and key 
V> Xunder the personal supervision of the SAC: 


» 
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Data reflecting favorably or unfavorably on the office 
or Its' personnel* Letters from the Bureau to SACs by 
name or title which comment or criticize with respect 
to the general operation of the office. This should 
Include correspondence in connection with inspections 
when such correspondence relates to personnel matters 
in whole or part. 

"m 

Recommendations concerning personnel for supervisory 
assignments and Burfeau policy (copies to be placed in 
the appropriate individuals 1 personnel files)* 


f 


*3CX c$C. Recommendations concerning the attendance of personnel 
"x. c atPspecial schools (copies to be placed in the { \ 

^ .. appropriate individuals* personnel files). \ \ 

"r „ \) 

D* General or grouper ec emendations of personnel for advance- 
ment in the service (copies ;to be placed in the appropriate 
individual s J persomn^ f il«yy g j 

■ llr // E. Information relali^gjto public’ ofa&t±s"orTtHffl. victuals 1 
9 h vfocan Bureau hasSjffipial cohts»t»‘ Sfod 'concerning' " i 
■'Dc, , wmyfljio investigation c dnp eijpla tfrcLow hAn the informatics? >. 
' b * r 't -.^Ls of such a confidential nature : that it should not oe- \ 
c y ' available to all office personnel* (Th^^ ( Jijfpe^l^gB^beriat 


Information relating Tto 
/With vfocan Bureau has c «f 


cc - Mr. Harbqnr i 1 :y HJ *p 
Mr. Sizoo nr , * ** 6,11 

. Enclosure 
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has been maintained In what has been referred to as 
* the "Personal and Confidential” file* This. Personal 
and Confidential file as such is abolished under this 
recommendation and material previously maintained in 
such a file would in the future be consolidated with 
the office personnel file*) 

The instructions concerning the office personnel 
file were incorporated in SAC Letter #124 - Series 1948* 

Manual of Rules and Regulations Section III-D, 
page 10 presently seta forth items A through E mentioned 
above and also includes a sixth Item "personal and confidential 
letters to the SAC*" 


Section III-D 7 of the Manual of Rules and 
Regulations provides that files and records in field 
divisions may be destroyed after they become 2$ years old* 

This section further provides for the destruction of described 
administrative files and records which may be destroyed in 
some instances after 3 years and others after one year under 
specified conditions* There are no specific instructions as 

I to the destruction of the office personnel file other than 
the general regulation pertaining 'to files that are 2 5 years 
old. 


OBSERVATIONS : 

On June 23 the destruction of office personnel files 
was discussed at the Inspectors' Conference and it was unani- 
mously agreed among the Inspectors that office personnel files 
after a review by the SAC may be destroyed after 3 years unless 
there are essential items which the SAC considers desirable 
to be retained* A notation should be made by the SAC on those 
items he desires to retain after 3 years. * 

Executives Conference Consideration : EBUiDMG^/5/55 

Present at the Executives Conference on 7/5/55, were 
Messrs . Tolson, Callahan, Tamm, Parsons , Sisoo , Belmont , Rosen, 
Boardman, McGuire and Mason . The Conference considered how long 
the field should retain the office personnel file which contains 
information relating to the efficiency or lack thereof of the 
Office, copies of communications recommending groups of people 
for advancement; communications recommending various individuals 
for supervisory assignments or for training, and related data * 

The office inspect ion file is destroyed after three years; 
various administrative files are destroyed after three years » 


• (continued on following pago) 
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Memorandum to Mr* To la on 


The Conference unanimously felt that the office 
personnel file may be destroyed a.fter three years with the 
proviso that the SAC review the file prior to destruction 
and specify any pertinent documents which should be retained 
for longer than three years. 

If you agree t there is attached an appr opriate SAC 
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s anrANOAnx» form no. 04 


Office 'Memorandum • united st§iMs : ' government 


m. jirjc'jsro 


DATE: 7 - 2-55 


MOM 


fT. £. EAMES & 


subject: SUGGESTION BT\ Tm 

ASSISTANT CHIEF CLERK - DALLAS DIVISION 22 

& Qes 1r vvc-Vvo -sa o ^ v e>p e r f yj ~ . C-.vyv?- t- oJ . . 

Tour vie ws have been requested concerning the above 
suggestion by Mis d l o.f the Dallas division, ifisa l I refers 

to the current practice in the Field of pulling and destroying 
serials and index cards pertaining to no record checks on applicants 
and relatives in Atamiis Energy' Act Applicant Cases and suggests 
rather than searching for and pulling the index cards in each ease* 
that the index cards be purged as they are found through regular 
index searching operations • , { ( 

"^iLD <? : y> ^ y* v-. f v a -v* afiMl •wl-s f v* <4 , c j > "V\ A A ov^ ici Apt A fi jilt, o « < 


Tolson 

Boardmin — 

Nichols 

Belmont ,jCU 
Harbo Mm 

Mohr i 

Parsons 

Rosen 
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Sizoo 

Winterrowd _ 
Tele. Room . 
Holloman — 
Gandy 


.•njsjl rwl-s f. to. v <4 , c j i *v\ A tom p /)> ,* A n y 

istihi appears sound providing appropriate procedures 


This suggestion appears sound providing appropriate procedure < 
ore set up to insure that' the cards are actually purged during the 
normal course of business. There is also the possibility that some 
of these cards might remain in the index over an extended period and 
cause needless work by being listed when name checks are’ made by em- 
ployees who are hot familiar With the fact that the cards are to be 
destroyed . One of the most effective safeguards against this is to 
require' that these cards be removed from the indices when periodic 
checks for misfiles are made . 

RECOMMENDATION : 
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Bureau Bulletin Number 7 dated 2/28/55 
instructed the field to periodically destroy 
old order letters and questionnaires received 
in Atomic Energy Applicant cases when the only 
lead for the field office was to check indices 
on P0l&fciv8s and. P 0 f 6 P 8 nc 0 S and tho PQsult of 
the check was negative. The index cards pre- 
_pared_in these cases were also to be des"troved 
'W^drgtng^ndTc^es^pe rtSSTclrriyr"^ 

? ave space .'in- the file cabinets and the 
office indices as the information contained on 
the questionnaire and the index card was of no 
value after the investigation had been 
completed. The index card and questionnaire 
were not destroyed upon completion of the 
investigation because the discontinuance of 
these cases was great during the years when we 
handled 90,000 cases per year and more and 
consequently, the field felt it necessary to 
have the questionnaire and index card for a 
reasonable period after the completion of the 
investigation. Therefore, it was decided that ’ 
the questionnaires, enclosures and index cards 
should be destroyed periodically and no less 
than once a year. 

The suggestion contemplates the 
continuance of destroying questionnaires and 
other enclosures per instructions in the above- 
referred-to Bureau Bulletin.; however, it is 
stated that the index cards would be purged 
as they. are observed during regular use. This 
suggestion has merit as it appears the purging 
of the indices during regular use will save 
considerable time. In view of the decrease 
in volume of these cases, space is not the 
problem it once was. The Special Inquiry 
Section has no objection to the suggestion. 
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FD-252 

(12-14-54) 


FEDERAL BUREAU OF INVESTIGATION 
UNITED STATES DEPARTMENT OF JUSTICE 


EMPLOYEE SUGGESTION 


6 Pe.&lryw.C'f v 0 0 j V\g-r £. / 

Date; June 13, 1955 

To; . Director, FBI, 

1 

From; 



106 

b7C 


Clerk 

Asst. Chief/ Division of assignment; 


SUGGESTION; 

That questionnaires and other attachments to transmittal letter 
be destroyed, but that it be no longer necessary to pull index 
cards pertaining to no record checks on applicants and relatives./! 
in AEAA inquiries; that index cards be purged as observed | 

during regular use. ' Ajy 


Current practice or rule (include manual citation as well as ^mtsj^; 

Pull and destroy serials and all index cards. BB 7(A), 2/28/53^11 ; 1 
Advantages of suggestion; 

Save employee time searching and pulling index cahds; space s|fed 
by deletion of cards not commensurate with time expended; opejiMfeidn' 
of general loyalty file under similar circumstances apparentlyl a. A 
entirely satisfactory. J| 


P 

Disadvantages of suggestion; A\ 


None known 




1 
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The use by the United States of my suggestion shall not form the basis of a 
further claim of any nature by me, my heirs, or assigns upon the United be 
Stateso / / J O -- t> 7 c 

(o/xAy 


S E. 






V signature 01 suggester ) 


'Ilf 

Recommendations <tind comments of Division Head 

^an see no reason why in this one instance if is necessary^ to 
fearch and pull index cards when we have other instances where 
fii^^es. are purged of cards only as they are t er e 

* (Signature & Titlte) 
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Office Memorandim 


UNITED STATES GOVERNMENT 


FROM 


SUBJECT: 


To 1 so n 


Harbo 


DATS: 


7/14/55 


*S-S4“V\Aw£^'Vvo /w 

SUGGESTION NU1 
Made By ¥iss[_ 
Dallas Office 


1 


Tolson 

Boardman . 

Nichols 

Belmont^L 
Harbo#2& 
Mohr 


'/T frith- L 

Sizoo . 

Winterrowd _ 
JJele. Room . 
/Holloman 

^3andvu 


5 Office 


mj.ias office j 

Si- t s .yi |mQ. TSu^vujvjfcC^-^f 

BACKGROUND : In Some A tomic Enexgy^.Act Applican t, „_c a ses, an aux ilia ry-^f-fn'ce 
will' have nothing to do except to ch ecki t s indices for 
information on certain relatives and references of the applicant as listed 
in the -order Xettbr from the Bureau . If the check is entirely negative a 
file is not opened on that case ; the Bureau letter listing relatives and 
references is placed in a subfile such as 116-0-A (in WFO). In the 
meantime , an index card has been made on the applicant and placed in the 
indices . It is dated and it bears the subfile number (such as 116-0-A) , 
in which the Bureau letter was placed after it was determined that the 
indices check on the applicant ’ s relatives and references was negative . 
Bureau Bulletin 52-7 (A) directed the field to periodically destroy these 
. letters and index cards on negative name checks in Atomic Energy Act 
Applicant cases and to do so not less than once a year . 

“ ’ <r ' , " * 

SUGGESTION : That it not be mandatory to destroy the index cards mentioned 

above at the time negative name check letters are destroyed . 
These index cards can be noted and de stroyed as the clerical employee s 
come across them during regular use of the indices.. 


ADVANTAGES STATED : l 

i 

at least once a year. 


Would save space and save the - time required for the 
special project of locating and pulling these cards 


DISADVANTAGES STATED: No ne . 


OBSERVATIONS : 
when there are 


encountered in general use. 


SAD Murphy, Dallas, can see no reason why in this one 
instance it is necessary io search and pull index cards 
other instances where cards are destroyed as they are ^ 




Mr. Eames , Records' Section, recommends favorably, providing that 
appropriate procedures are set up to make sure that these useless index 
cards are actually eliminated during the normal course of business (such 
a procedure has been followed in eliminating old index cards in the 
Records Section). One of the most -effective means to make sure these 
obsolete index cards are removed would be to require that they are taken 
out of the indices at those times when peri odi/c^checRs for misfiles are 


made. 
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HEREIN IS UNCUSM 

DATE±i2-5B-BY. 
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R . T . Harbo memo for Mr. Tolson 


7/T4/55 


Mr^Malle v„___Ge ne ral _.nmj?.MjJLdJ£MJ^^ that 

■there i Considerable -time would 
appear to be saved by eliminating obsolete index cards on Atomic 
Energy Act Applicant cases during regular use of the field indices. 
Space will also be saved but this is not so important as previously 
because of the lower volume of these cases. 

Miss | OJH g e t 

says the su ,gg&8iti^n™i>s*~f eas 4^1e. The index cards and theletters 
oh Atomic Energy Act Applicant checks are destroyed once every 6 
months in the Washington Field Office «_ The index cards could be 
left alone and instructions given to clerical employee s to check ' 
for and destroy all such cards 6 months old or' older when they 

are checking index cards for misfiles. Mi ss prefers th e 

present . system in order target the whole ^iob done at one ~time bu t 
- states that the number of these cases w ill va ry so widel y from^pfige 
off ice..-£B OtimaBmor^^ , e.zm32.y'~tkk, same 

p roble m. 

RECOMMENDA TI ON : 1. That the suggestion be adopted on a 

permissive basis; field office to follow 
either the suggested system or present system, according to the 
volume of cards and indices. 


\/ 


r 


Miss Dixon . 


That no cash award be given; no saving of money 
can be shown. Enclosed is suggested letter to 


/ 


3 * That the enclosed SAC Letter directing the field how 

to proceed with the removal of these cards under the j 
new system be approved. jr 
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DEmtmWlOM OF BE003B MATERIAL, 

PEMGMEL liECOggS MIT 

({&£r8jlcl& & c. dA*> 0 /) 

is Maintained in the Personnel Record* mi* a file 
captioned "Supervisors* Conference* which contains 60 serials 
dating from August 11 , 2936, through Deasnber 29, 2 940, The material 
contained in this file sets forth the names of personnel in attendance 
at Quarterly Conferences as well as the test grades and the list of 
absentees • 

^ j t Inasmuch as this file is inactive, it appears that consideration 
should be given to the destruction of this material. 

BKCOMMESDATIOM t 

That the attached file captioned * Supervisors * Conference * 
be reviewed in the Training and inspection division , with a view 
towatd authorising destruction of the material contained in the file • 
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. DESTRUCTION OF RECORD MATERIAL, fly 1 n Jf 6 VT 
PERS0NEL RECORDS UNIT / jJ/u!AA 

Attached memorandum Mr, Names to Mr, Nichols! dated 
7/11/55 refers to a file maintained in the personnel Records 
Unit entitled "Supervisors' Conference" which at this time 
is an inactive file and has been inactive since 1S/19/40 . 

The views of this Division were requested as to whether the 
material contained therein could be destroyed, ^ Q1 
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It is pointed out that the material referred to is 
concerned with the names of personnel in attendance at weekly, 
monthly and quarterly conferences as well as the grades the 
men received on examinations. 


We no longer have quarterly conferences nor do we 
record the weekly or monthly conferences , The material 
relating to Semiannual Agents' Conferences goeo in a different 
file, I feel we should, interpose no objection to the destruction 
of the file. 



The Training and Inspection Division interpose no 
objection to the destruction of the file. This memorandum 
should be referred to the Records and Communications Division, 
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Office Memorandum • united states government 


MR, NIGHOL 


DATE: 7/BM/SS 


^om HT. G, FAMES £> / 

•object: INSTRUCTION OF BEG ORES , ■ V 

'^ r ~§EI'3§86 ~ 


66-3286 
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Tele. Room t 
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RE: SOLI NAME SOCIETY - JW JOBr 
(94-1-123), DAUGHTERS OF 
AMERICAN REVOLUTION (94-1-135), 
SPEAKING ENGAGEMENTS (94-1 General) 

The above captioned files consist of yellows of letters 
transmitting copies of the Director 9 s address entitled "Patriotism 
and the War Against Grime," and letters of thanks from, individuals 
for a copy of the Director *s address "True Cost of Crime," These 
files contain a number of sections and occupy considerable file 
space , Thin' mater inlis not indexed and in view of its age being 
the period 1936 it should be destroyed to conserve valuable filing 
space* 

We already have Archival authority to destroy this type of 
correspondence with the public • 

RECOMMENDATION: 


1 1 , 
^ | 

r SM 


files , 


That authority be granted to destroy the above captioned 


cc: ( 94-1-123) 
(94-1-135) 
(94-1 General) 
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Office Memorandum 

M---r.±~ j\J]~ 


• , UNITED STATES GOVERNMENT 


FROM t 


■OBJECT: 


mT NICHOLS 


W. a . NAMES £ 

e, Bcjaa^o 


DESTR UCTION OF \REC ORBS ■ 


£. 3364 


all INFORMATION! WSWH ® 5 

■HLRLL-s .IS iLyUSs.i LO 0 (AJ/a ■ 



Tolson 

Boardman . 

iNichols 

[Belmont _ 


Rosen 

Tamm' 

Sizoo 

ffintetrowd _ 
Tele. Room . 

Holloman 

Gandy 


/f >S. 336 4 is ‘ bill which would , amend the Federal Records Act of 
1950 in two instances as follows : ffi changes are underlined ) 

SEC, 505* (a) The Administrator shall , with due regard 


' _ • management programs, and make provisions for the 

economical and efficient management of records of 
Federal agencies 

Committee on Government Operations report #1183 states purpose 
of underlined portion is to. broaden and clarify authority of Adminis- 
trator of General Services with respect tp establishing standards, 
policies , and principles designed to improve the management of Federal 
records. It is contended that Administrator of GSA at present has only 
‘ authority to analyse and develop records management standards but not 
authority to prescribe policies and principles to be followed by other 
departments and agencies . GSA contends authority presently exists but 
not clearly defined in statute. Amendment designed to correct deficiency,, 

While this part of the amendment will broaden , clarify, and ffP 4 
strengthen GSA's control of records management procedures, it can noifl t 
be seen how we could object to this amendment as it does not appear to 
materially change the intent of original legislation. 

The second amendment provides that the Administrator of GSA 
shall be authorised to' direct the transfer of any records over 50 years._ 
of age to Archives unless agency' heads certify .in writing that records :l 
are necessary for day to day operations. This part, of the amendment 
is identical to H.R. 6091 and S. 1928. We have already advised the,. 
Bepartment that we have no objection to H.R. 6091 iinasmuch as heads of 
agencies can retain records by certifying that they are necessary for 
day to day operations . National Archives Act of 1934 empowered Archives 
to define classes, of material to be transferred to Archives. Federal 
Records Act which abolished National Archives Act did not contain 

\ YPFO:sak;mfc Js ‘ ! . y pi , ■ / >’ . , 

( 3 ) ' ■ <v; ( continued next page) ^ 
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Memo from -G. 'E'ames to Mr, Nichols 8/3/55 

BE: Destruction of Records (66-3286) 


this authority, ^Accordingly j this amendment designed to correct this 
deficiency. The Committee on Government Operations has reported this 
bill out favorably. 

RECOMMENDATION: 


None. Progress of bill will be followed. 
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84th CONGRESS ! 
1st Session 


S. 2364 


. . - IN THE SENATE OE THE "UNITED ..STATES T 

June,, 29, 1955 , . 

Mr. Ssiathers ('for Mr. Kennedy) introduced the following hill ; which was 
read twice and refei*red to the Committee on Government Operations 

F#i 

' — 1 ALPlUF ORMATfON CSNjWnED 

HEREIN. IS UNCLASSIFIED 
DATE J/c2£M? BY Aaa_kc2±C> 


To amend, tlie Eederal Property and Administrative Services 
Act of 1949, as amended, and for other purposes. 

1 Be it enacted by the Senate and House of Representa- 

2 lives of the United States of America in Congress assembled, 

3 That the Eederal Property and Administrative Services Act 

4 of 1949, as amended, is hereby further amended by inserting 

5 a comma after the word “shah” in the first line of section 
0 505 (a) , and adding the following: “with due regard to the 

7 program activities of the agencies concerned, prescribe the 

8 policies and principles to be followed by Eederal agencies 

9 in the conduct of their records management programs, and”. 

i 

10 * Sec. 2. The Eederal Property and Administrative Serv- 

11 ices Act of 1949 is hereby further amended as follows: 
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1st Session 
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SENATE 
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■ { 


Retort 
No. 1183 


AMENDING THE FEDERAL PROPERTY AND ADMINISTRA- 
TIVE SERVICES ACT OF 1949, AS AMENDED , " . 


July 28, 1955. — Ordered to be printed 
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Mr. Kennedy, from the Committee on Government Operations, 
submitted the following , ' ’ : ,s, 

REPORT - ! h 

' ' ** [To accompany S. 23641 

The Committee on Government Operations, to whom was referred 
the bill- (S. 2364) to amend the Federal Property and Administrative 
Services Act of 1949) as amended, and for other purposes, having con- 
sidered the same, report favorably thereon, without amendment, and 
recommend that the bill do pass. . . 

^ ' PURPOSE _ , . . - '' „ 

The purpose of this bill is to amend section 505 (a) of the Federal 
’Property” and Administrative Services Act of 1949, as amended, -to 
'clarify the authority of the Administrator of General Services with 
respect to establishing standards, policies, and principles designed to 
improye the management of Federal'records. „ ' ! 

'' Under the existing statutory authority, it is contended that the 
GSA has only the' authority to analyze' and develop records manage- 
! ment standards whereas this bill' would permit the Administrator to 
prescribe policies and principles to be followed by other departments 
and agencies of th'e' Government. 1 ’ : - 

.. Section 2 of the bill authorizes the Administrator of General ; Ser, vices 
‘to direct and effect the ■ transfer to .the .National Archives,, of any 
Federarrecords.that have been in 'existence forihore'thah '56. years, 
"the Archivist to determine, yliether-' they have ' sufficient 'historical 
value to warrant their continued preservation. The authority would 
not' apply in those cases where, the’head of the agency certifies to the 
“Admihistrator that the're'cords* must be'fetained in ms 1 possession for 
the conduct of current official business. , . . ' ’ 

’ The -proposed' legislatioh was submitted to 'the' committee by the 
AdministratoiAf Geheral Services *ds' a part of hih legislative program 
ffor 49.55, with a? request for.' favorable action. :i , ■■ • .A u, 
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TO* 

FROMs 

■SUBJECTS 

> 



m AU 




* 


7 - 29 -# 

Mr#' Tolson 
R* To Harbo 


PROPOSED REVISION 

MANUAL OF RULES AND REGULATIONS ^ . 

' ’ f' '0 «•:. f *. i '■ rJ °~J~ 'f I -C 3 



SAG. Letter #4j.9 C&h 7-26-#* advised the field 
that delinquency letters sent to the field and filed in the 
zero file in classifications ‘ 77* 116* 118* 121, 123* 124 * 126* 
127 , 12$,, 130, 132* 133* 138, and 140 , may be destroyed 
when they are one year old© -Enclosed is an appropriate 
ohange for the Manual of Rules and Regulations* 




RECOMMENDATIONS: That the enclosed revision for the 
Manual of Rules and" Regulations be approved and returned to 
the Training and Inspection' Division for handling* 


MPMsid j 
Enclosures 



NOT RECORDED 
, 199 AUG 9 1955 
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ORIGINAL COPY FILED IN 1- f r< r ~i - 7 J 


• * 


July 29, 1955 


EROPOSED CHANGE IN 

MANUAL OP RULES AND REGULATIONS 


> Section 3, 7, g, page 15, of the Manual of- Rules 

and Regulations, which pertains to destruction of files and 
records, should he amended to read as followsj 

go Piles and records to be destroyed when one year ; old on- 
annual basis if of no value 

o o * 

(6) Automobiles - After car has been disposed of 

( 7 ) ) Delinquency letters from the Bureau filed in the 

zero file in oiassifl'oatiohs '77, 116, 115, 'l^l,'' 
123;"12h, l2b, "127, 128, 130., 132, 133, 13d, and 
lljO may "be destroyed,, Place charge ~o'ut~~s lip in 
zero file showing d'e'structidru ~ 

000 ' 

The present items ( 7 )) through (20)} of . g above 
should be renumbered (8) through (21)) 0 


MPM 

Of.) 

Based on memo Harbo to Tolson 7/29/55 re "'Proposed Revision 
Manual’ of Rules and Regulations*" 


all information csntmned 

ir* 


(c (c 




ENCLOSURE 






FORM HO. S4 


( *TAHoAm>roRv<i«.M ‘ ^ j||| 

Office l^LeMbvaf^dum v united states government 


FROM 


To Ison 


Harbo 




DATS: 7/12/55 




^ SUBJECT: £ 

' *• T 

^ Jl 

£ 

\| BACKGROUND : 


SUGGESTION NUW. 
Made By Miasl 
New York Office 


496-55 




Tolson 

Boardman 

Nichols 

fBelraont 

fez^ 

Parsons 

{ Rosen — 

} Tamm* 

Sizoo 

Winterrowd _ 
Tele. Room . 
Holloman — 


1YU.C U D Q'T 

In appl icarit-type cases the Bureau sends /de l inquency 
letters" to the field, listing the cases beWomin^^' 
Security o,f^GaiTe rnnen IT Employee s Section is sending 



1 delinquent. Security of^Governmen I* 5 Employee s Section is sending / 
4^out. about 15 a week, each listing from one to three cases, to remind f/ J. 
the field of the Director's instructions tfat these cases must be }wf 
completed within 45 days . These "delinquency letters " are marked 
Jor the personal attention of the SAC § they are not routine followups . 
After action is taken in the field these "delinquency letters" are 
filed in the zero file \ owing to the fact they frequently list more 
l than one case . They are not indexed • 

The Bureau also sends " discontinue correspondence" when 
the agency for which investigation is being made countermands its 
request. If the field office has not yet opened a case on the 
request both the request and "discontinue" communication are filed 
in the zero file • In addition there are a few situations where a 
lead was erroneously sent to an office and it is necessary for the 
field to advise the Bureau of that fact. This communication and. 
the document on which it was based are also filed in the zero file. QJ 

The enclosed suggestion also mentions "status letters" but these JJ 

have been di scontinued in favor of "delinque ncy letters." — 

SUGGESTION : That "delinquency letters " and communi cat tons oh ■ 
"discontinue investigation" or on "no lead or'yiis- 
direcfed lead" which are found in the zero file be destroyed when 
3 years old andean appropriate charge-out slip placed in the, file • ~ 

Suggester. wants this plan to apply to the following classifications: 

77- Departmental Applicant j- World' Health Organization and other 
minor volume categories. 

116 - Applicant - Atomic Energy Act (frVv i* 

118- Applicant - Central Intelligence Agency v v / 


121- Security *of Government Employee e.s 


123 - Applicant - Voice* of America 


igen , y 

77 


Enclo sure. 


■*0 'f- t 

DJDk%a 




7 rf' 


ts AUG- 111955 







• * ft 

B, T, Harbo memo for Mr* Tolson *' , s, 7/12/55 


124 - European Recovery Program 

126- Special Inquiry - National Security Resources Board 

127- Applicant for Sensitive Position - U , S, Government 

128- Applicant - International Development Program 

130- Armed Forces Security Agency " ' ^ 

' 

132- Applicant - Office of Defense Mobilisation 

133 - National Science Foundation Act - Applicant 

138- Loyalty of Employees of the United Nations or other public 
International Organisations 

140- Security of Government Employees or Security of Government 
Employee s-Fraud Against the Government 

ADVANTAGES STATED : Savings of space . 

DISADVANTAGES STATED : No ne . 

OBSER VATI ONS : SAG Kelly , New York 3 recommends favorably on destruction 

of delinquency letters ; they serve no useful purpose 
in the field after 3 years . Recommends unfavorably on remainder of . 

suggestion because in each case the original request for investigation 
should remain in the file as information on the applicant should another 1 
cose ever be opened on him , 

Inspector McGuire que stions value of keeping any of, this 
material in zero file after action taken on it. Original copy is 
always on file at Field copies to be destroyed when action 

taken and notation'made in field to that effect . Re commends', this • 
system be followed . 

Assistant Director Rosen recommend s all material mentioned 
by suggester be destroyed at end of one year . Training and Inspection 
Division recommends as follows: 

2. Destroy n delinquency letters " in field file when one 
year old . These letters should remain in field file for one year 
in order to make sure that all action has been taken on the case 
and to aid the inspe ctors in checking operations of the off ice, for 
current year, 

2 . Do not destroy "discontinue" correspondence or "no lead 
or misdirected lead " correspondence and the serials on which they are based 
This correspondence occurs infrequently and to destroy it would require 
more employee time and cost in going through the zero files than is 

justified by the extremely small amount of filing space that would be 


2 


7/11/55 




R. T . %arbo memo for Mr. To! son 



saved. Additional work would be required to remove the index cards, 
that these file s are indexed whereas " delinquency letters ” are 

Chief Clerk in the Washington Field Office, 


(Note 

not). Miss 
agrees with 


this observation. 


3. That an SAC Letter be sent out , directing SACs that 
they may destroy these ” delinquency letters” when 
those letters are one year old but not making it mandatory that 
they do so. The reason for this is as follows: In the Vfashington 
Field Office the 118 (Applicant - Central Intelligence Agency) 
zero file is still in its first volume whereas the 1S1 s ero- file 
(Security of Government Employees) is in volume :639. Valuable 
space could be saved by destroying delinquency letters in the latter 
files hut not in the former. SAC should be allowed to destroy these 
delinquency letters where they are a problem but should not be forced 
to search out each and every one where they are not a problem. ■ 


RECOMMENDATION : 1. That one part of the suggestion be adopted ; 

namely, that field offices be authorised to 
destroy n delinquency letters” in those files in which a significant 
space savings can be had. 



That the 
letters” 


enclosed SAC 
be approved. 



V 


2 . 

3. That the minimum^cash award (for savings 
of $1 to $200) be granted to Miss \ 
of a small but undetermined saving in filing space 


Letter on destruction of "delinquency 






I 


m 

on 


first year 
the basis 



3 



(B) ATOMIC ENERGY ACT APPLICANT INVESTIGATIONS - NAME CHECKS ON 

* REFERENCES- AND RELATIVES — Bureau Bulletin '52-7 -(A) directed field \ 
A offices to destroy periodically, not less than once a year. Bureau ; 
; letters requesting name checks in Atomic Energy Act Applicant cases 1 

* (when the name check resulted negatively) and the index cards made 
in the field office for that -case. In the future it will be permis- 
sible to either destroy the index cards when the Bureau letter is 
destroyed or to destroy them as they are observed during regular use 

st. of the indices. If the latter system is yise<3* a check should be 
J made for these cards when the indices are checked periodically for 
J misfiles. Under either system, the Index cards will not be destroyed f 
^ sooner than 6 months- from the date on which^the letter was received *, 
and the index card made „up, { 
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* (F) FIELD OFFICE PERSONNEL FILE — The contents of fhp 77*7a ^ 
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UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 




EMPLOYEE SUGGESTION 


From: 


Supervisory Clerk, GS 9 
£888:U fin Charge of Section I[ 


Field Office or Division MY .[)?.$ 4 V U,4,H t a ■w 4 B u> etK P W; st-jl 

\ I 1 ! i i i u i iii i — — — fd — — g r~- , n _ | — ^ 

Y W&H V 0 <-v\ 0 j- 6 ^ \ V V> 4M i f f fl *<& ^ lU/l -‘A .:■ T 

It is suggested thaifi’^all delinquent letters be ^ue strove d Lin the " 
zero files of applicant-typ e and. emplo yee securit y- type olas s if.iea- — 
Tion3 when^be~y^are~tlireeye ar s old and an appropriate charge-out 
inserted* These classifications are:: »/£ 

77, H6, 118, 123, 124, 126, 127, 128, 130, 132, 133, 121, 138, 140. W 

'j 

These letters are merely long lists from the Bureau to various \,-p 


field divisions— usually WFO, NY, Baltimore, and others— setting !| ; 

forth the titles and order letter numbers of delinquent eases* The pU 

(see page 2) 

Its advantages are: 


Saving in space* 


ALL INFORMATION CONTAINED 


is* m 

MAl&ar 

ml ; 1 


HEREIN, IS .UNCLASSIFIED /oflv^cO fjlliJ 

BATEjt/aiisS-BY Jyaae4aaa-606/DC^/^- ^ M 


Xm 


It should save! at least 


Rental for floor space occupied by file cabinets • ^j-,4. 
Purchase price of file cabinets* v _, 

B annually. f 


3-“ 


The use hy the United States of my suggestion shall not form the Basis of a 
further claim of any nature hy me, my heirs, or assigns upon the United States. 


RECORDED-16 |_ 

INDEXED-16 


signature 


Suggest or j 


Comments and recommendation of Supei^fcsor , SAC, oyfZssistant Director: 

17 1955 . /V 


See Page 3-^ 


m AUG 16 1955 


3 r \2i^>3~ r j 


n/l dt 




} j\ **ji 




[Signature ) 

yC*^ (_ 

(Title) 
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Suggestion to Bureau 


' 6 / 21 /# 


titles are listed In alphabetical order and the appropriate field 
division is indicated* All of .tjie titles on the . letters do not 
pertain to all offices receiving the letter* Because of the 
length of the letters, they are filed in the zero .file; even though 
there are case files on the individuals* - • " ' 

The titles of the cases on these letters are hot indexed 
(since there are case files on the Individuals), so: there is no 
necessity to destroy index cards* „ since , there are no cards' in the 
Indices, reference is not made to the letters* _ 


; . It is also suggested that "discontinue” and “status" letters 
and "no lead" correspondence filed in the zero files of the above 
classifications be destroyed when three years old* It is also 
suggested that the corresponding index cards be destroyed* 

"Bis continue" correspondence— Instructions received to discontinue 
; investigation before case was opened* 

"Status letters— list of cases set forth in letter and* status of 
, case requested* . ‘ ' ■ 

"No Lead" correspondence— correspondence and personnel Security 
• Questionnaire forwarded to incorrect division* 

If permission cannot be granted to . destroy all of the. above 
correspondence— and the index cards,, it is sugge s te d that the . 
files be stripped of the PSQ forms and the. forms be destroyed* 


• v ; 

' ■* 


' , .. j ’«* » » iJ h 


Suggestion to ; Bureau 


6/21/55 


Following are results of survey of two sections of zero files 7, 

'!in ; tlie : ' .. v 7 ’’ ’ ' s 77ji ,7v ■ . ' • /^V 

123-0 •’ / (95 ’ serials . in this section) ’’ , 7 , / /7 7, • , . > ' ; ' . 

33 delinquent letters. (3 over 9 pages long) / 7 

> - - 2 status letters ; , << : "• . • - 

12 ; “no lead" letters - misdirected correspondence *. ; , 

’.' 3 , discontinue., , ' ' / 77- 7 • 7 '7 -7 ;; '' -7/ 

116-0 (44 serials in this file) , 1 7 -,7:. ■ ' /:,7V 7-7 

, 12 : n no lead” letters ■ 7/ 7 '• 7 y- 

- 7 7 2 "discontinue" letters ' 7 ; , • 7 -7 / ‘ 

, 8 delinquent .letters— (all photostats)— averaging 11 pages 
7 "■■■• each 7‘ / v 77. ,• " ■ • •' 

9 delinquent letters— (onioriskiri) -‘•consisting, of total 
number of pages as follows,: 43 , 22 , 7 » 5 (3 letters), 3 , 2 (2 7 

■ letters), |S •“ .,\"7 ' ■; / ‘ .”7 7 r- ' ,7, . ' - / : ■ 

Comments and recommendation Of Supervisor, SAC or Assistant Director : 

' * It is recommended, that this suggestion be adopted hince the 

purpose of the letters in question is for the Bureau to follow up' v 
with, various field offices on delinquent cases. , When the investiga- 
tions have been completed,, these follow-up, letters actually serve no . 
useful purpose by remaining ih7 the file. 7» ; ' 

\ , 7 The portion .of the 1 suggestion recopriending that "Discontinue” 

, 11 Status;;’ ' t and "No Lead" correspondence be .destroyed when three years, 
old is not recommended" at- this time since, although usually no 7 
positive information of an investigative 'nature would be contained in 
such, qorrespondehce, we would be destroying; evidence of the fact that 7 
' the, particular individuals- concerned were applicants, pit one trline., and 
it is iikely'Vthat should investigations- be drdered with respect to 
"such indiyiduala^iinvestigative leads could : be developed on the basis , 
of the inf orma'tiori now ■ on file. Unless the . Bureau ^indices were .; .7 ‘ 

checked, v t;he field /office would have no information as to the; exist- ! 
ence of personnel security , questionnaires , etc., if these "Status ," 
"Discontinue'' - or "No /LeadV correspondence and' relating index cards „ 
were destroyed. . 1 7.7 / " 7 .7'' 7'’*' ! / 7 ' .• . 
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MU -trilLIAlS P* ROGERS' 
BEPtfTT ATTORNEY GENERAL 
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is- mads io> your nemo£fy4um:ddj£0:[ June !24 9 \295Sj-kft.'/ 1 

concerMh^^^^oned subject '•*’• ’■ ■'; pf 

: . W mM* 0091 w ends iPitle. V, f ' « 

of 19M# of the Federal Property and Administration Services acv 1;-., ; 


amended v j - v . ■ ••.,•*, ■; 7 "' ' • • - ’ J".-;' ■;,• 

#' ■ . '• " '•'., , ': ■ •■■ .. • ■ • ‘ • uv /-•/'- 

v Act presently authorises Administrator of General Servic&sy • 

Administration tot {l) accept j for deposit in National Archives recmdV ' 
A of any ■ Federal Agency having historical or other spinet ( 3 ), transfmf < 
\\\. with approval ofh originating agency > records in National Archives, wr - 
V public e ducat i oppl institutions or associations! and ( 3 ) to accepiflf^-A 
' \ for deposition National Archives 'material from private sources* |gv 
Amendment wifi ffiye Administrator additional authority to require 
all records^dver* 5 v years old to be transferred to National ArVhivppy 
> ! unless head vf -Mv -’agency which has custody of them shall certify : 
[writing to Atftiin&strator that they: must be retained in his customyy 
For use in conduct of reaular current business of agency . JM'ki- 


CV & 


i t/AV ;TV u 


J' ‘ii > Inasmuch as agency can retain records Over, $0 years oldM&X : - r 
\ by certifying in writing that records are necessary for current 
operations i no adverse effects can be Seen to the operation of 4J$g|£{$£t 
Bureau fy H* R* 609 , 1 . , ' " ; ■: [$$&&., 
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F6rm No, .G-7 
(Ed. 3-8-55) 
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OFFICE OF 

THE DEPUTY ATTORNEY GENERAL 



June 


24, 1 955 


TO: Federal Bureau of Investigation 


2E 


SMSSS3S3® 


The Attorney General has been reguested by the 

House Committee on Government Operations - 


\ 




•fed submit views us to the merits .of tks annexed hill ($$ 

h . r . 6091 ) 

Please examine the same and submit to this office a memorandum 
in duplicate, summarizing its effect on existing law, together with 

your views regarding its merits. 

Since the Department is reguxred to submit its views to Con- 
gressional Committees within a specified time, and since such reports 
must be cleared by the Bureau of the Budget before submission, your 
comments on this matter should be received in this office as soon as 
possible. 

In addition to your office comments on this measure have been 
requested of the following: Andrett a, OLC,Pris, I&N 
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ALL FBI INFORMATION CONTAINED 5 
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William P/ Rogers 
Deputy Attorney General 


11JUL ? 1955 ' 
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1 to have sufficient historical or other value to warrant 

2 their continued preservation by the United States Gov- 

3 eminent, unless the head of the agency which has cus- 

; , 0 ■ 

4 tody of them shall certify in -writing to the Administrator 

5 that they must be retained in his custody for use in the 

6 conduct of the regular current business of the said 

7 agency;”. 
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THE DEPUTY ATTORNEY GENERAL 


Mr. Tolson — 

I Mr. Boardmai 
Mr. Nic^t/A] 
Mr. BelmontJ 
Mr. Harbo __ 


Official indicated below by check mark 


^ Ml. Tamm- 

1 Mr. Sizoo 

Mr. WinterrowcL 

Tele. Room- 

Mr. Holloman 

Miss Gandy 


The Solicitor General 


The Attorney General 


MEMORANDUM 


Assistant Attorney General, Antitrust 

Assistant Attorney General, Tax 

Assistant Attorney General, Civil 

Assistant Attorney General, Lands 

Assistant Attorney General, Criminal 

Assistant Attorney General, Legal Counsel 

Assistant Attorney General, Alien Property 

Assistant Attorney General, Internal Security_ 
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ti -V-’l 

Administrative Assistant Attorney General 

■ - ’ 

Director, F.B.I. 


Director, Bureau of Prisons 

Commissioner, Immig. and Naturalization 

Pardon Attorney ■ 
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Parole Board 


Board of Immigration Appeals 

Executive Assistant, to the Attorney General 

.Director, Public Information 

Records Administration Branch 
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Honorable HUXIqd L* Batson . 

GMnnn* Ccemittoa' on eesramsent 
Ogoratloas 

House of Ec^x^soQtatlvoo *• 

Washington? fi* 0* 

Bear 85r# Chairman* 

$hls ia la response to spur request _ 
the Bepartssaat of Rustic© concerning the b&ll AyfcfU. 6091) *aP© 
©mead the Federal Property end Mjaiaistrativo services Act of 
1949, as aaandgd, and for other 


, Section 507 of t!_ 
ttve SorWcpa Act of 1949 » as amoaded (44 tf*S»0« 397) t author 


im& 


Services to accept the fippoait 


of the historical records of any agency? hot it does sot require 
them to ha deposited*. She hill a?ou 1& asead section po? so as to 
authorise the Administrator to require the deposit of such records 
if they have hose in existence for more than fifty years unless 
the head of the agency tMCh has custody of them certifies i» . 
witiag to the effect that their retention is necessary la the , 
conduct of the regular current business of the agency* ^ 

Whether the hill fihsuld he enacted involves a question 
\ of policy concerning vlhieh Ws Bepartmeat prefers to ma&e no 
| recoEffiondatlon * ' 

She Bureau of the Budget has advised that there is no 

Objection to the submission of tails report. 

> ' 

Sincerely* 



v®V <Ufc»b^ 



,A\^ 


[Srsp/Tl?? &$TB ^ASLEffijj 


WILLIAM P. ROGERS 

William p. Rogers 
Bpputy At 

«& 
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UNITED STATES GOVERNMENT 


TO 


MR. ' NIG j 




FROM 


SUBJECT : 


W. • G. EAMj 




SUGGESTION # 496-55 


DATE: 6-39-55 

MLlHFOR!.wnOHCO^MH® 

.irnrir K' IHC* , , 

dateX W0 XLB v m 


Tolsoo — 
Boordman 
Nichols 
Belrmnt 
'O 

Mohr 

Parsons . 
Rosen — 

Tamm’ 

Sizoo . 
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Winterrowd _ 
Tele. Room . 
Holloman — 
Gandy 


The Training and Inspection Division has requested your 
views on the attached suggestion which was submitted bv Supe rvisory 


r °TT' 


has 
i> 1 b s 




■bfc. 
b 7 C 


Clerk I I of the, Nep York Division . Miss 

suggested that all ^delinqu e n t b etters by destroyed in zer v 
applicant -type and emplofttiffiwpe classificati ons ( which she lists) 
when such letters are 3 years' old and that appropriate charge-outs 
be inserted . She also proposes that "discontinue , " " status, " and 
"no-record" correspondence filed in zero files of the same classifi- 
cations be destroyed when it is 3 years old. In addition, she 
suggests that the index cards referring to this correspondence be 
destroyed. 

There is some question as t‘o whether the space saved by 
the adoption of this suggestion would justify the use of the employee 
time necessary to destroy this correspondences particularly since the 
suggestion is made that each item of correspondence be replaced by a 
charge-out. Since the file copy of such correspondence is on file at 
the Seat of Government, it is believed that considerati on should be 
given to making a penciled notation in the individual case files when 
letters in the above categories are received and thereafter destroying 
them without indexing or processing and filing. This would result in 
an immedi ate, savings of space, a savings in processing and indexing 
time, and would not require that the file be reviewed or the index 
checked at a latetb date to destroy the correspondence and the index 
cards. -s’;. f- 


R ECOMMENDA TI ON: 


Tha^elinquent^ 

destroy ed aftSr receipt by l the Divisi onal 
are made ’ in the 


i spont i m.efL and ..Status ..letters be 
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GO: 


of 


RECORDED-16. 
[NnFXFn.% 


Offi ces after notations 

Ll *'^g-.3a.y<r 





b6 

b'/C 


16 

v 


AUG 11 1955 




STANDARD POf&l MO. C4 




t 


Office Memorandum • united states government 


W° 


Mr. Rosen 



Tobon L 

DATB: my 15, 1955 SS5r * 1- 


FROM 



Mr. CallarL^ 

yu-g/Vio -v% 



...rnnM^'Ovl COHTMN© 


date 


£ SUBJECT: v SUGGESTION NUMBWTjWFT 

' WATU S" AND<p& IEADl^^aORREaRONDEECIU^ 







Belmont . 

Harbo 

Mohr 

t Parsons _ 

Rosen 

Tamm* 




Sizoo 

Winterrowd _ 
Tele. Room . 

Holloman 

Gandy 


The New York Office has suggested that correspondence emanating 
^ "from the Bureau in applicant -type and Security of Government Employees 
^ classifications, which has to do with "delinquent cases pending in a 
j field office, "< "discontinuance of investigations," "status lists" and 
v "no lead or misdirected correspondence," be destroyed when three years old 
^\and an appropriate charge out slip inserted in the file. 

The delinquency letters are those directed to the field 
periodically by the Special Inquiry and Security of Government Employees 
Sections for the purpose of advising a field office of its most delinquent 
f cases. These letters list the delinquent cases setting forth titles and 
< 2 - order letter numbers. Because of the length of the letters, they are filed 
g, in the zero file even though there are case files on the individuals. The 
r- titles of the cases on these letters are not indexed (since there are case 
files on the individuals), so index cards are not destroyed. 

^ The "discontinue" correspondence referred to is that which is 

^ received by the field prior to the opening of the case in the field. It 
\X is not uncommon to" “receive... notification of a termination ffdm the request- 
^ ing agency shortly afte'r receipt of the request to order, .the investigation. 
~^\Bureau immediately advise s the field to discontinue and consequently, the 
q correspondence is recejYed before any active investigation has been 
^ started. sir • . ' 

S' ct 

\ 1 t* W + 

- q The status letters referred to are no longer in use haying been 

-^1 replaced by the "delinquent letters."' 

v) ' 

d The "no lead" correspondence referred to is that received in— 

one field office which was either inadvertently misdirected or sent 
believing the receiving office .could handl e^t^e lea c 




RECORDED-16 INDEXED-^ 

mends th 



SAC, New York, recommends that, the delinquent letters' 

^ destroyed as they serve no useful purpose rggia^g^ngj^ ^gggthe files 

SAC, recommends wit^reference to '.Jd^s-continua*!!* "status" and 
"no lead" correspondence that,, a&ch not be destroyed as" it may serve a 
useful purpose in the future by^resenting investigative leads in the 
event investigations are subsequently opened. 

*}/ / * 
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Memorandum to Mr. Rosen 


OBSERVATIONS OF THE SPECIAL INQUIRY AMD SECURITY OF GOVERNMENT EMPLOYEES 
SECTIONS: 


Tiie Special Inquiry and Security of Government Employees Sections 
recommend t hat the correspondence in question relating to delinquent cases, 
discontinued cases and the status of cases he destroyed at the end of 
one year and a notation reflecting such action he made in the file. There 
appears to he no reason to extend the period to three years. Such 
correspondence will not serve any useful purpose hy retaining it in the 
files. The Bureau is origin in these cases and a review of the files at 
the Bureau will reflect the administrative handling of the cases. 

The ’’no lead” correspondence can he destroyed as soon as 
appropriate action has been taken to get the lead covered. Such action 
is taken hy immediately notifying the Bureau and the interested field 
offices. Incidents of this kind are infrequent and usually involve one 
field division sending a lead to an office in a State In which several 
offices exist not knowing that the records to be reviewed are not located 
within the territory of the office receiving the lead. 


RECOMMENDATION : 

It is recommended that this memorandum be forwarded to the 
Training and Inspection Division pursuant to its request for the views 
of this division concerning this matter. 
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TO 
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SUBJECT: 
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Tdion. 
Board man . 


Nichols / 
Belmont / 
Harbo / * 
Mohr / 


Parsons . 


Rosen . 
Tamnr_ 


Sizoo * 

ffrnterrowd 

ele. Room 1 

lolloman L 

Gandy L 




WO mmx - CONSOLIDATION UNIT 
~ RECORDS SECTION * . . 

d'f’ Sit -e m, 

S'ihce inception Security Government Empl oyees 9 Program, jit 
has been Bureau's responsibility to search membership lists of sub- 
versive organisations against all Loyalty Forms received to determine 
if member past or present Government employee The Bureau received 
International Workers Order membei'shgp lists containing names of > 
several hundred thousand member, ’^so searched . Membership lists were 
in form of monthly copies of insurance premium payments ^by Lodge. 

Much duplication of names existed because same names would appear 
month after month and, accordingly, procedure placed in effect in 
Records Section whereby 513 card prepared on each member first time 
name' received and searched against Loyalty Forms. As subsequent lists 
received, ' names searched first against these cards. f^If ..card already 
prepared, no search of Loyalty Forms necessary . Howiver, if name 
not previously j'ec&pved, card prepared and name seafc.hedffigainst 
Loyalty • Forms . 'These 5 13 cards maintained in v0}^±l was galled "IWO 
Index, which was maintained in Consolidation Unit .1'^. Name of each memb er 
is indexed- an the General Index and these cards are 'merely tduvlica di&s 
| made to facilitate searching . They are . f fled' alph able t i:c al Fy by Lodge 
Number. Thousands of searching hours were saved byfthils procedure . 


ts* 


You will recall that the International Workers Order . was 
phohibited by Court Order from continuing in the insurance field. 

All policies issued by the TWO were taken over by private insurance 
companies . 

Accordingly , we no longer receive names of members of IWO 
who appeared as members because th'ey held insurance policies 
above IWO Index has no furthenjj&e to us and accordingly it^sh&uibS^ 
be destroyed. 1/ • *’ ru •• ^ " 

b mcom m nm m m : rkoroeb^I' 

That if the Domestic -Intelligence Division dpproyps,%the, 
IWO Index described above be destroy §j dA^ — - — ■ - r ”'~ 

PF.O:.nle/sak r* ' ^ ' SEP 6 1955 
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ADDENDUM ( 7/28/55): 




"•R O'CebitJeuu 
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Employees Security Section sees no objection to the 
destructioriftrf the IWO Index • * w HP 

*29/55 Internal Security Sectx< 
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FROM * 


SUBJECT: 


w . a . . &uke» 


£ 


• UNIT] 


<1 „***•* 


i)YERNMENT 


DATE: 


8-15-55 


0 - 

DESTRUCTION OF RECORDS- 



Tolaon 

Eteffe? 

Belmonj _ 

Harbo 

Mohr 


Parsons 

Rosen 

Tamm- I 

Sizoo 

Winterrowd _ 
Tele. Room . 
Holloman . 



RE: FEDERAL COMMUNICATIONS COMMISSION 

FOREIGN BROADCAST INTELLIGENCE SeRVIC. 
62-40185-3 


There are 16?_secii ores of captioned file , occupying 1§ 
file cabinets . File consists 'entirely of mimeographed daily reports \ 
on foreign radio broadcasts prepared by Foreign Broadcast Intelli - Y 

pence Service, Federal' Communications' Commission* Reports are for \ 
period September, 1942, through April, 1946 . Contents are not indexed 


towever, there is spotty indexing of captions . 

This file does not appear to have any contemporary value 
and it should be de-indexed and destroyed in order to re-acqui^e 
valuable filing equipment and space . ' 


\ 

cr1> ' 

i 


Archival authority for the destruction of this type material ^ 
is not required as it is a mimeographed publication of another Govern - ^ 
mental Agency and such is "library type" material which is " no-record " 
in nature . " - • 


RECOMMENDATION : . 

That authority be granted to de-index and destroy above 
captioned file • ^ 

PFOtnle , 1,4 ALL INFORWjW’'* g,' * 
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PROM t 


SUBJECT: 


' MB. NIC SOL 


W. G. EAMES 


DESTRU CTI ON OF ..RECORDS 
(66-3286) 




Tob on 

Boardman _ 

Nichols 

( Belmont - 

Harbo 

Mohr 

Parsons 

Rosen 

Tailin' 

Sizoo 

Winterrowd _ 
Tele. Room . 

Holloman 
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RE: NEWSPAPER CLIPPINGS W 

Above captioned file was opened inl925 and .contains 
newspaper clippings and letters transmitting newspaper clippings 
.which are for most part obsolete and which should be destroyed. 

File consists of 17 sections plus 87 Sub A Sections which occupy 
two file cabinets. In the past each Field Office regularly forwarded 
clippings from their territory . The Sub A 'of this file contains 
clippings only 3 no correspondence . 


These clippings cermta in miscellaneous information concerning 
items which were of possible ; interest to the Bureau - current events 3 
crime in general 3 etc. 3 plus editorials and items either commending 
or criticising the Bureau. No clippings have .been filed in the Sub A 
File since y . 


The majority .of these clippings are not indexed. Sowever 3 \ 
some indexing was done on the cover letters transmitting the clip- 
pings and on some of the clippings . The vast majority of these 
clippings have no contemporary value today 3 and they are occupying 
premimum filing space. The present policy is to file only those 
clippings marked "File" and these are filed in a case file or a 
general file on the subject matter. 

Archival authority is not necessa.ry for destruction of this 
type of material as it is "Library— type" material which is non— record 
in nature. " V / 

RECOMMENDATION: ^ 

'REC0RDED-20_4 i 4 — — — 
file be destroyed un ™ de * ed newspaper^l^pinpsjnjhe above 

' - 

MG 171955 

, 8 * That all indexed new.spcfch' 'c lippi ngs and transmittal 

letters accompanying the clippings in the above file^he-.de-indexed 
ana destroyed except those pertaining to poltcy matters j cases in 
which Bureau had jurisdictions and those commendino or 

criticising the Bureau. ^ ^ \ y 

&FO:mca ^ ,4' jLN* ^ - 
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DISCORDED COPY FILED /if)/. 


P Office M£mora0um 

I to i A. H. Belraon^*^ 


UNITED STATEjGOVERNMENT- 


DATS: S-2-55 


PROM 


SUBJECT: 


F. J. Baumgailm^y 

tfBSrloc T/& aJ £ i 
^mrwy mrjm ¥ — 

FORMER SECURITY INFORMANT 
Bufile 100-375988 


j u / h t ll L /tjULilL 


Tola on 

.fiqiirdroan 

Parsons . — 

Rosen 

Tamm 

, Sizoo 

Vinterrowd 

Tele. Room 

.Holloman 


By memorandum May 4, 1955> you were advised that 1/ / 'j/ 
controls concerning corrective action in captioned case were 
being retained by Supervisor J. Harold Glascock in Room 126*+. 

These controls consist of carbon copies of letters from the 
field identifying instances where corrective action was necessary 
in order to characterize Matusow as being of "known unreliability." 
Attached to these controls in some instances are carbon copiss of 
field correspondence reflecting that such' corrective action has 
been completed in individual cases. Also attached in some 
instances are amended pages which were submitted by the field 
but were not inserted in the original reports under current 
regulations for handling such corrections. In some instances 
tickler copies of outgoing Bureau correspondence relative to 
these corrections are also attached. 

These controls were originally set up to follow / 

necessary corrective action and to insure its completion. 

This project has been completed for sometime and appropriate . ' m/t •' 
copies of all: correspondence has, of course, been filed in 
proper files.. 

Th^e controls have -proved to be of no value since 
the completioQj of the project correcting Bureau files and no 
future use foiptheip can be foreseen. 




REC OMMENDA TION - ; That these controls be destroyed inasmuch as />*" 
there appears to be no rutuhe need for them. UTthis connection " / 
it iS/dnotdS that copies Ojf , correspondence included in these J 

controls^ wouldvnot be filed^dn- pertinent case files in the 
regulate our se busirfess under esdi&ting filing regulations, that is, 
if this n#teri*l were f*$hi»hed to the Records Section now it would be 
cc Belmont^/ against -’their 'begaf^tij.onp to file it. / ^ > 5 ? > . / 


cc Belmont^/ against -their 'begafiZi&onp to file it. 

TO liwifr'vnrl ~ ^ *1* l 


Baumgardner 
z? Glascock ^ 

//} , JHG:pat ; 

> Vv, *Cf? 
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Office Memorandum 


UNITED STATES GOVERNMENT 


m. BOAR WAN 


TB.OM 


SUBJECT ; 



- JSv 

DATE: Au# t m 

"• 1933 



Totaoa — 

Nichols 

Imont __y <C 


RETENTION OF TICKLERS 
DOMESTIC INTELLIGENCE DIVISION 



Wintetrowd _ 
Tele. Rooa 
Hollo? 


Internal 


Attached 

Security, 


ftd/ 


r n . 

... 




are memor anda submitted by the .Espionage, 

Liaison , and Central Research Section^* of 
the domestic Intelligence Division, reflecting thdir veyj&sts 
for authority to retain certain ticklers beyond ■£&<?. wrQI ^ ^ 
sixty-day retention period * These ticklers are retained V.& 

with the understanding that they will be di sposedcfr^as^goon X ''h 
as tf\ghy no longer serve a useful purpose * 

, <' 3 ' ' S 5 > 

1 cf? »3uch ticklers are periodically reviewed ttf determi 
t%js desirability of their retenti on* I will continue Mp 
fallow jSH this matter, and an additional memorandum in this 
regard urfcll be submitted on November 5, 1955o 

Enclosure 
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MR. NIC HO 


W. 0. EAMES 
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(BUFILE 100-3-74) 
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Ikeeirowd 

Tele. Room — 

Hollooen 

Geady — — , 


/ 
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There are approximately 202 Smith Act Subjects who have 
either been indicted , convicted and awaiting appeal , or to be indicted 
on whom field reports whereabouts on monthly basis . > Approximately 40 
to 45 offices submit Air-tels captioned n L0C0U" (Location of Communists ) 
reporting whereabouts of subjects in their Divisions . Each month a ftohP 
all Air-tels for month are received, substantive desk in Domestic 
Intelligence Division prepares memorandum summarising by office ocsofecs? 
of subjects whose whereabouts are known or unknown • ■?]?£» 

These Air-tels are merely status type letters tO*Ohco m*abor 
of subjects whose whereabouts are known and unknown which becoQO obsolete 
upon receipt of next monthly Air-tel from the Field . TUa$ ore presently 
filed in the Gompros General File and are not indexed . Approximately 
500 are received and filed annually . 

la these Air-tels are not indexed, have no bearing on the 
individual case, (they are not filed in case file) are merely status 
type letters, and are obsolete after next monthly one received, it is 
I felt they should not be filed but rather be retained by the substantive 
( desk 30 or 60 days after summary memorandum prepared on them and then 
destroyed. This will save classifying, numbering and recording of mail 
as well as filing mail and abstracts in Records Section . It will a loo 
keep approximately 500 pieces of mail annually out of the Comproo File 
which itsmLf is large and voluminous . No purpose can be served by 
cluttering file up with these Air-tels . 

C-'I . - 

ru i . That Air-tels from the Field reporting whereabouts of 
past, present and future Smith Act Subjects not be processed or filed 
in the Kc cards -Section but rtpther^ he retained by substantive desk in 
; Domes tfe*&j& Intelligence Divis-isi 30 to 60 days after they have 
- been combined tnto a summcpfjg ptenordnjtym. 

2 . That inasmuch as 1&iiQ program has been in effect for 
^ veral years. Records Section be awmi^prised to go through the 
Gomprjia- File and remove such Air-tels xhat are now obsolete . These 
Air-t<3T&'.have not been indexed • 

Mif.aoffscag' ■ ^ c(tPT )N i 

ScL KfcPT 

See' Add end um'. - Page - 2. , . . 
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The Domestic Intelligence Division has no objection 
to the above procedure but reserves the right to mark for 
filing any individual airtels which might contain information 
of a pertinent nature above and beyond the statement as to 
the whereabouts of the various subjects . 
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Sub-captioned file was opened in 1943 and contains over 
1,200 too page forms which are copies of applications submitted to. 
Immigration and Naturalisation Service, on individuals attempting 
to change their World War Two alien status from that of enemy to 
non-enemy . File consists of 23 sections and occupies 3/4 drawer 
of file space . 

This file was opened when the Immigration and Naturalisation 
Service requested the Bureau to conduct a name checjc on these indi - 
• viduals for any political or subversive activities. File contains ' 
onl y those forms- o n^in±ijv Muals where no record could fhje^m una in 
Bureau indices. If a main filTlWa^yoimdon an individ udl the form 
was filed in the main file. Over 1,200 cards were prepared on these 
applications . 

Since this file actually contains "No Record " name check 
forms and we have Archival authority to destroy such forms 
(66-3286-192) these forms be de indexed and destroyed. 

RECOMMENDATION : 

t * ^ 

That the Records Section be authorised to deindex and 
destroy no-record name check forms contained in above file. ^ 
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^t-tWi'snBJEOTVStO^ 

' ; - 1 ## ' ■ t ^ REGISTRATION ACT .. ■ - 1 , t •*;. tt-;’;#;-,-' t’# *:’" t V&.'-.V’, 



-’•■'* 1 "' decision '.made'. , . _. , . . ,, , . ... 

{'•:■ !■ ’ Exhibit, consists : of $ Chinese., pictorial %agazinea tarnished:; . , . :/'#/% 

' /, > : : -y-iih&- San Eranoisco 6ffio.e on' 9-12#l ,by ; an informant, who t t' ; tv'.v ■ p' ; - J 

,rp ,n --. .: ••{ purchas e d. . ' ;the s,e '"• magaz ine s -fn6m c.apti oped firm . , ; 1 Av ; ; 'fi\QS 

'? n ! ■ t: !>' • ■>■ E'opr 2 ,of • tpe s a .‘'magazines ;,a$e :; tb#.;Band ht Apr ii;. ,anbV,tY:t A'. 

June, 19N.iy- issues pf ; ' : . ,, The' .Liberation?. Army, Pic toriai;.!# The. . • ; / . : . \1 r 
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8/30/55 ' , 

SAC LETTER NO* 55-56 
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■f G ) monthly AUTOMOTIVE. -inspection FORM FD-P 1P « 

ly Monthly Automotive Iftspection Forms fpn oilrig f fS°J ive im ^diate^ 
twelve-month period and then destrnvpd Ile3 ’^ for a 

September, 1954 , forms should hpdfaf d or \, a basis, i,e*, 

are filed, etc. Destroy all FD-Pll^in^bhn 6 ?-! ^ ept ^ber, * 955 , forms 
twelve months old, : ■ your files that ape over 

8/30/55 
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Office Memorandum • united states government 

& 

TO t MR, A, H, BELMONT '*] DATBj^liious'fc 19,1955 


dat niAugust 19,1955 »««•■«“ 

* ' Nichols _ 


»om » Jffl. J. J. BAUMG 


tm 


SUBJECT : SECURITY INDEX LIST 


( ' * 
t - it 


The Security Index list a a of AiigiFs4r~I£j 19^5,' 
been prepared. One copy i3 attached herewith for 
transmittal to the SAC, Quantico , for retention in his 
personal custody with the other vital records maintained 
at the FBI Academy, 

RECOMMENDATION: 

1 • That this memorandum and attached list be 
forivarded to the SAC, Quantico , marked Personal and 
Confidential , Registered, Return Receipt Requested, 


Belmont 

Hsrbo - 

Mohr 

Parsons 

Rosen 

Tamm - 

Sizoo 

Winterrowd 

Tele. Room — 


2, That upon receipt, the SAC, Quantico, place the 
attached li3t with the other vital records maintained at 
^Quantico, £e_rssiRally ^destroy by burning the old Security 
li8t in hi3 possession and note Hereon that such 
S action has been taken • „ ^ • / * 

S ^ " I / v -\s> 

5= • NOT RECORDED ' V gV 

^ S ^ 199 AUG Omt*- •. 

g ji q, ‘ _ s 

pEj ^ cc, That thereafter, this memorandum be returned 

tv, to the Bureau, marked for my attention • 
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^ oo \ Enclosure JLj 
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Office Memorandum • united states government 


TO 


FROM * 


8UBJECT : 


MR. NIG HOI 


W. G. EAMEStg, 


DATE: 8-29-55 


Tolton. 


rw vjAvi . 


/ 




destruction of records W) W 

(66-3286) jfe&orJ &- C? e n 





Winterrowd _ 
Tele, Room . 

Holloman 

Gandy . 





^^^-^^^p^srSurTtm^^ioks for police 

EXECUTIVES ("BOOKLET) (94-3-6-12) 


In 1942 the Bureau prepared the above captioned booklet 
for distribution to police executives throughout the United States. 

File on this booklet currently consists of 9 sections which accupy 
l/3 of a file drawer . This file consists of letters to o,nd from 
police officers and individuals in Civilian Defense v)ho received 
Booklet. Names of recipients have been indexed. Approximately 
1000 name'.s are indexed in this file. 

Bureau no longer distributes this booklet and no correspond- 
ence has been placed in this file since 1944. It appears this file ' j 
has no useful purpose today and 3 accordingly correspondence concerning 
distribution of the booklet Should be de indexed and destroyed in timer 
to conserve filing space and to prevent unnecessary file reviews. \| 

Since this booklet is similiar in nature to n Suggestions for Proteci/ion x ' 
of Industrial Facilities ” booklet and authority was granted to ^ 
de index and destroy that material j it is believed the same authority 
should be extended to captioned file. 

We have archival authority to destroy this type material t 
(66-3286-443 3 Item 6.) 

RECOMMENDATION ; 

That Records Section be authorised to deindex t 
mail in above captioned file. Mail relating. 

?/ course's will be retained. 
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STANDARD FOnM NO. B4 ' 

Office Memorandum • united states government 

to , *. KosajS^ iNFORISATIOKCMWjN®^^ g| 


MR. NIC H 01 


'59-55 


FROM * 


SUBJECT: 


^ ALUW0R«^— — 

% • g“SS£SlM 


W . a. EAMEi 


DESTRUCTION OF RECORDS 
*(66-3286) 


Teiton 

Bpttttoy _ 

Mohr 

Parsons 

Rosen 

Tamm' 

Sizoo 

Winterrowd . 
Tele. Room 
Holloman _ 
Gandy 


REUfpCLIEN APPLIJJANXS^FQR^PROFESSIONAL^ Jf ) i /Ik 

£ ‘ LIC ENSES IN NEW^ YORK^ STATE ( 65-19176) ' 

DeStrt *^/ e £* . 3^ r Lt **j & &6 1~3 •& ' &* <P m* ) y 

Above Tsapt toned file Tacts opened in 1940 itnd contains over 

2,000 application forms for professional licenses' in the state of 
New Torn sent in by the State Education Department at Albany, New 
York during period 1940 - 1942 . File consists of 6 sections and 
occupies § drawer of a file cabinet . 

This file was opened when the Director of Professional 
Education of the New York State Department of Education requested 
an agent to, contact him in connection with possible n Fifth Column w 
activities . Is a, result of this interview this Department started 
sending these application forms to the Bureau . The forms have a 
limited amount of background information and .nothing of a derogatory 
nature . Over 2,000 index cards were prepared on these forms . 

Since the information in this file is no longer of any 
contemporary value, it is suggested that it be de indexed and the ■ 
application forks destroyed. Of course,- all mail of a policy and 
history type will be retained Y 

We have Archival authority to destroy name check forms • 1 
( 66-3286-192 ) , x \ 

RECOMMENDATION : 

j ' ' ' V* ft 

' That the . Records Section be authorised to deindex and 
destroy forms ^contained in above file. . 
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Office* Memorandum • united states government 


TO s 

FROM t 

SUBJECT: 

/ 

P 


MR. 


DATE: 6-26-55 


r. a. eames 


■t 



To!* on 

Boardman . 
Nichols . 


Belmont 

Harbo 

Mohr 


J ’ . r€st ts*** 

DESTR UGTION ,0M RECORDS 
~( 66-3286 ) 


e/oC e 




Parsons 

Rosen 

Tamm' 

Sizoo 

Winterrowd _ 
>Tele. Room . 
Holloman _ 
Gandy 


RE: /[FREE PASSAGES FURNISHED BY HAMBURG- AMERICAN . 
MlNEj^ REGISTRATION ACT; INTERNAL SECURITY / 
ESPIONAGE - G. 


65-1730-50 is voluminous four, section serial containing 
photostatic copies of free and reduced passage granted by Hamburg - 
American Steamship Line and North German Lloyd Line during. period 
1935 to 1939. These lines, as members of Trans-Atlantic Passengers 
Conference, agreed to give reduced passenger rates only under certai 
conditions and to report identities of persons receiving reduced 
rates periodically to Conference . Approximately 11,000 names are 
indexed in this ■ serial » List only shows a name, the amount of 
reduction and reason for reduced rate . Only reasons shown are that 
person was " principal " conductor of tour and in a few instances 
word counselor or diplomatic employee, or child of such employee. 

This list has no contemporary value whatsoever and it 
should be deindexed in order to reduce file reviews and to make 
available additional space. 

RECOMMENDATION : , 

That the Domestic Intelligence Division authorise 
deindexing of this serial. 


pfo : 


hmo ,J 

(3) A, , 
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VTANOAI'D^OKM NO. if 

Office Memormdum • 


UNITED STATES GOVERNMENT 



A* H. '■Be 


*W. A, Branigan 


DATS: 


SUBJECT 


r 

/- 


■^1 

^ fi 

*1 


1- s 


V) j 

%J I 



■ TOE P^SAGES„ FUmSHED J ..BY...HMBUBG,--r--AMERICAIJ-.LDlE:., 
REGISTRATION ACT; INTERNAL SECURITY ! 

ESPIONAGE - GERMANY 


ToUon 

Boordman 

September 1, 1955 Nichols 

Belmont 

Harbo 

Wo fe 

Parsons 

Rosen — 

Tamm * 

Sizoo 

'• ? Winterrowd _ 

* Tele. Room . 

Holloman 

« Gandy 


Attached is the memorandum dated 8/26/55 to Mr. NicholS frectp^^ r ^ 
that the Domestic Intelligence Division authorizes the deindexing'ofS^iai 5O. 
This Serial contains approximately 11,000 names of individuals who were 
granted free, reduced, or special transportation "by the subject company 
during the 1980* s . These names were obtained by the New York office from 
arTof^ielal of the Trans -Atlantic Passenger# Conference. The names as such 
have no intelligence or security significance. The information would be 
useful only in showing travel of some person in whom the Bureau is interested 
if that person obtained special considerations in traveling from the 
United States to Europe or return and if that person book his transportation 
with captioned subject. Only names are listed with no other identifying 
data except occasional references to an individual's profession. It is 
not believed that this Serial has any value for the Domestic Intelligence 
Division. 


RECOMMENDATION: 

It is recommended that the above Serial be deindexed in order 
to reduce the number of unproductive references in fitfce reviews and to 
space available. 


Enclosure - 1 

Ticklers - Mr. Belmont 
Mr. Branigan 
Mr. Dunn 
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Memorandum to Mr, Nichols Jr***- 8/2,6/55 

Ret Economy Suggestions ^ . 

Records Seoti on , j p r c P 

Ue?d%iioit e f\) or, /fcofwk 

» <r- j * * 

SUGGESTION §2Q„t That the Bureau destroy Bureau reports i ohioh tec »* 

^^turnedafter they once have been disseminated to another 

agency. 

Adva ntages i Under existing procedure, several Government 
Agencies return numerous FBI reports with a QOver lettei \ 
setting out caption of each. These are filed in individual 
files and appropriate notations made. In order to do this, 
it is frequently necessary to search reports since file 
> number is not on copy of report or has been obliterated, 

l The adoption of this suggestion would result in savings 

, in filing space as mil as employee time. 

Savinas t Cannot be estimated. 

Disadvantages and Risks t Bureau would not have record in 
individual file that report was returned. This information 
could be obtained by checking incoming letters from agencies 
and reviewing cover letters which could be filed in general 
file , fi 


8/16/55 V. 


* _ « i _ 

o k 8a f.e ^ k 




fV'yv*-*-”' 

*Q 


1C 

I nu 



* 

Additional economy suggestions are receiving further study 
and will be submitted at an early date. 
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HUTTED STATES DEPARTMENT OF JUSTICE 
FEDERAL BURRAS OF 1N7FSTIGATIOH 


tj 


' tf 




EMPLOYEE SUGGESTION 


Jr 


'} if 


>o 

1} 

to: 
From: 


he 

b 7 C 


Data 


3/3A/SZ- 


.BfifiJL- 


Fseld office or D>.vlsl* _j£ju — “ ' “ 

BBS SECURITY OF OOVERMB 3 JT EMPLOYEE CASES 

spagBSTORi ^ Biiffmist8a thtt aU aoviBt ot le ««r» initiating preliminary 
inoii*rv «hioh S are furnished 1, to atT offices having possible leads in 

tS etL^onveTsion to a full field investigation occurs, that^are 

filed in the ll+O-O file, be destroyed after a period of one year® 

, vT h® Manual of Instructions, Section 69 -B-lj.# P a g° 9 , reads as ^ £ 
fellows i Cw , 4 , . /2 

/■ 


Its' advantages are: 

i Saving of space® 

v,^V^J2^ 


(continued on page 2 ) 
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It should pfive at leant % _ 
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annually < 



The. use bv the United States of my suggestion shall not form the .basis of * „ 
Curtber claim *f any nature by me, my heirs, or assigns upon the United Stages, 
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.gnat^fi ^yjgest^ & 


•b6 

b7c 


T 


Connaent Jr^aro' r^coroniftncla'tlon of Supfcrviaor, SAC, or Assistant 

’t la recommended that t}»la suggestion be adopts %‘iBadmuch as our 
ex-er'ence has .Indicated that' the ratontion of the preliminary inquiry 
Utt.e« Tor mere than one year ^ be.. S f^o particular jalue^to this 

ulh'^sr A- ^ . tK ; 

/U,^. (Signstur«y 

special aMn$ III'- 


fc 
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original awrn~Fr> in 
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/, ^ ; • : ■ ■ ■ ■ % » . ' ' ■ • ■ • •; ' 4 ;x - • ->w * ■ v. 'iv ■ , ;; 8/10/55 : it v;- > ./; r- i// ./ ■' 

tos: , , nichols i V// * 

;^f|S vY^CHEB^^ >;; ,> ' Jlf 

‘ ' ' ; T^lk 

' v , •.-.:< )*'//■/ r Ten fourvbrawer o;abinets : : bf . SIS Vouchers 1 (Blue ; C///v 

*! ny>'f.AT) \',f% Aw'fM oi i<? m^ahma4<4 a'm^ , A'tlJl '« * J... / k',V> ',*'< 


,.v ' ; ,v - :.-s'v tfhese voucbe^a/^? VooKiRiebel^ Inadtiyb^nd^aacrorbihsiy 
it would; appear' that . they should fee either destroyed : br': -- '-V' 
microfilmed in order to make .available the *t.en» file cabinets'" : *• 
and . space for other material*-: 'V /A/ / //‘: - •' v ' //h‘ ; /; 

’, ; : ' We ' .haye;:ard^ authority /to mionofjl^^^ 

oyer* five,, years --.old »•; ^Phraseology describing mate’riai- for ; ■ >4 v 

Which we have '. authority to microfilm is ,brbad*~"Forms V? 
fiveror / mope years/bld;which support - charge s f or. confidential ■/ 
inf ormat i on, f urni s had and;: services^ /inf oonneotidn l/v'-vf 

With - of fi oialihvea tigat ions bf the Federal . Bureau * of .//:'/ /, ‘ J '■'// 
:inyQetig : ation. u Our 'request r to the. Department f or' this i^i//// t : 
authority ihst ruo te d - the. bepartmeht,/ to - f orward/ our request ^ 
f or. approval to General ’ Ac counting Office • . . Ac o or d ingly 
■ho ; further au t hop i t y 1 0 mi 6 r of ilm ■thi s .matefiai. i s. : nee ess ary 4*' - ■./ . 

REC OMMENDATI ON S f • • } ■ ' ■ /,/V 

, -. ' ; '■ ,( 1 ) That; 0 ons id er at-i on 'be ' given'* to destroying ' ^ 

SIS Voubhers - f or.^ confidential- inf ormatibn^ atu* Maintained ' - u >« 
in -the- .Personnel Records ‘Unit. ! 

.{ /"/)('/ (( 2 ) That in 'event bhih'-'ma^^i^musb/be-Metained'. -.'ZV 
that';i’t.;be' i.m.icrof iimedv ;lt s‘hbul■dv i be•/.r©metaber.ed^t)^a , t■•' in t ‘ V v 4 ^ 
event paper ■ 0 opie s. are - ever, needed; ' thuf^they ^ahj,le ^madeVjby:,;/-’/^ 
the Photo .‘Laboratory., i- These paper reprbdUcti'pns/.w'puid' bel the. 
same slze . as 'the briginal. document* -///^ ,>,- 


-.v- ,.:>v - : 


QRIGiNAt. 





TO DIRECTOR,. 
8/10/55 


FBI 


“Copies of the letter Initiating a preliminary inquiry together 
with copies of the employee security form will be furnished by the 
Bureau to all offices having possible leads in the event conversion 
to a full field investigation occurs* These offices should conduct 
no investigation until notified that identification has been 
affected or substantive pertinent information has been developed* 

''The copies of the letter and employee security tom should be placed 
'.in the U|0-0 file pending such notification and if notification is not 
received within one year from the date of the letter the employee 
security form, all copies of the letter except one, and tba index 
.^card are to be destroyed** 

When these letters are received in the RIO, they are filed in 
a subfile of the zero classification— 140 -OB 0 Prior to SAC Letter 
69, 7/17/51* «.’ll copies of correspondence of this nature were 
destroyed* Since that time the rule set out above is followed* 

r Since there is no index card in the Indices, reference is 
f never made to these files*. Since all letters are filed in a 
separate section, it would not be necessary to insert chargeouts 
showing the destruction of these serials* A notation could be made 
on the file cover* 

"At present time in the RYO Sections 1 through 35 of 121-OB have 
bean destroyed* (These were destroyed prior to 7/l7/5l») There are 
9 more sections of this file which could be destroyed, if this 
suggestion is adopted* 

There are presently 19 sections of 140-0B on file, ten of which 
could be destroyed, £f this suggestion Is adopted© 
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SRNMENT 
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SUBJECT : 


The Executives Conferenc 


DESTRUCTION OF EVIDENCE 


DATS: Aug . 5, 


i nrc Boardm 

19 j 55 Nichols 


Board nttn 
* Nichols _ 
Belmont _ 

&>*!£•- 




rtizoo r-v* 

‘ Winterrowd 
Tele. Room 


On August 4, 1955, the Conference , consisting of IKS. 4^ xc HfjTL 
Messrs . Mohr, Tamm, Sizoo, ,felmont, Boardman, Rosen, Harbo, Nich^fs^xAj^ 
and Parsons, considered thi Xdestruction of .evidence h v the L a bo rut a/ u^7v 

The ques^pn arose as a result of inquiry by an investi]ja^r\** 
of the Kefauver Committee on Juvenile Delinquency as to whether the 
Bureau co&ld furrysh testimony in a possible perjury case on an obscene ; 
matter d e%Ler, jfouis Shomer. Shomer testified that he had not dealt 
in obscenk^rnttei^spince 1947, and did not know Edgar Levy. In 1953, 
an obscenS^fi lm wys recovered from Levy by the Connecticut State Police. 
This film Was turft£d over to our New Haven Division by the Connecticut 
State’s Atiiprney wto did not desire its return and advised that it 


did not desire its return and advised that it 


might be dlfatro yedfadf it was of no value to the Bureajl. ’’nLafio rato ry 
j examinatiomof thfz* fi 1m disclos ed that it was & veryScoiimon one which 
had been reproduced to the extent that it was not"pa$sible to determine 

» ..its source. The film was thereafter destroyed.- 1 - <’ 

So ' ' • * <■-' , X 

. As a general rule evidence is not destroyed thps Laboratory but 
-v is\ returned to the field after examination. There ogre Qwo exceptions 
- -to this policy ; namely, firearms and obscene material. urThese two types 
■ v of ■ evidence o.r'e disposed of by the Laboratory in view <f? the obvious 
need f<ffc cqnt rolling their disposition and to avoid the embarrassment 
■ l, tfifri Wopld result if 'evidence of this nature was later again recovered 
x an<2 found to hadd been at one time in the Bureau’s possession Firearms 
'“fii ctSe disposed of by the Laboratory only after the field obtains} (l) a 
~~^-b^QQUi't Prder or (-2 ) assigned waiver from the owner . Military weapons are 
Tjqturn^ to the ^Ifiary^ and non-military weapons are dijspofeed of by 
turning! them over to the Naval Cun Factory for melting >iip. ^ 

^ ; - \ v ~ *’ 

^ j^fe.ry little o$sc<& terial is received directly from local law c 
enforcement agencies ufoid ’ylffyh'&turned to those agencies if requested. 

If its return is not ae^ij^kdfby .the local agency . it will be destroyed 
upon , sped fic auifhQ'rizddPi^pn : 'froiii'fthat agency. obscene material received 
from Bu#£e<jiu d^eaisions c j3 returned to the field if needed for 

prosecution; TEk&jift^f prqseeu&iun th^p field Wfiett f fturn the 
obscenfy mater ici^j^.'ti^ Labor atupfpy for' destruction}. The obscene 
material ci3 frkdfl ifot®* LgboratoryO'un.pil^sjoecjfip ^thori action is 
received frofm -t/be field, %>ajff ip may be destroyed.' In the Laboratory 


if- Mr. ■ harbo n ■ 
Mr. : Sizoo/ 1 1 , 


OJP/mek : 

( 6 ) 
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Executives Conference Memo to Mr, Tolson 8/5/55 
tie: Destruction of Evidence 


the obscene material is searched in the reference file and if it 
is not identified in the file, a specimen adequate for further \ 

comparisons is retained in that collection. If it is identified 
in the file , the Laboratory report will reflect the results of the 
comparison and examination and is, of course , retained as a permanent 
record and therefore , the same information is available at any future 
time even after the material is destroyed. In the absence of 
specific authorisation from the field, the obscene material is retained 
and a tickler is set up to follow the field until such authority is 
received. 

On the basis of these standards, approximately eight legal-size 
file cabinet drawers of obscene material are destroyed in a year 
and to retain all such material wc ild obviously create both a space 
problem and a proolem of protecting this material from getting out 
of our possession. 

In view of the f'act that the policy and practice stated above 
have been followed for mo^e than ten years and there has been no 
instance in which material ha3 been destroyed and the report would 
not suffice for any future consideration, the Conference unanimously I 

recommends that tne above policy and practice be continued, I 



*frANDAKO.r°«M NO. 04 

•:' X S 

Office TS / i & VMTCWl&Um • united states government 


MR, NT 


FROM * 

,-r 

& . 

SUBJECT: 


V, Q. EAMES 


; DATE: 8-17-55 ■ 

A! L INFORMATION CONJMNffi 

siSSSvIiait 


Botrdman . 
Nichols — 
Belmont _ 

■ Harbo - 

Mohr , 

Parsons — 


r „ T . .. _ .. , Sizoo 

jjECT: //has ONERS OF WAR, ^ -fei 

/h Lfo0—2555j * i- ^ \ Holloman — 

<$ /■ . *”** ~~ 

— ~~~~^laptione& 2e consists ■ of 81 Sections and a non oxAmateJj y 
1600 serials . It is estimated that over 100 ,000 names of persons 
c orresponding with Prisoners of Vfar are- indexed, ~By - and large, the 
vast majority of the names were submitted in list' form ‘by the Office 
of Censorship, bv the Office of Canadian Censorship , and by the b? 

1 The correspondence 'in the file falls into 

two general types , One type is that which has a cover letter from 

the U, S, Of f ice of Censorship , I 

^ or other government 'agency , enclosing names of corres - 
pondents with comments that persons so corresponding had indicated 
pro-Nasi sentiments or that, writers were suspect in some manner , 

The" other general type consists of lists received from 
U, S, Office of Censorship listing the name and address of ‘ the POW, 
the name and address of the correspondent , the date of the communica - 
..tion, and the relationship between the two , Many of these lists are 
entitled , n U. S , Residents Corresponding With Enemy Prisoners of War 
or Internees, (Harmless) , n Many other lists are capti oned in the same 
manner, yet the word " harmless " is not included in the caption , This 
type of list is the same as above, yet, under the , names of certain 
correspondents a’ comment has been inserted as to the general contents 
of the letter , These comments in ' mast instances appear to be all 
miscellaneous in nature and purely social chit-chat concerning per- 
sonal problems of the internee or correspondent. Internees and s 
correspondents are in most instances relatives, h* 


It is felt that all names indexed in lists which do not Kaye 1 
the contents of tKe communications paraphrased should be deindexed, V' ^ 
It is further felt thdt if contents of) a communication have been 
paraphrased beneath the names of the/list that it should likewise 
be deindexed unless anti-allies^ or^Pro-Russpanor Satellit e se ntiment f ;i 7 
is shown by the corr'espo nde n •&’. nnirn r~~ ~ ?% Q 

— = — faart"-® 60 ™® -i -(LfA 

Lists of names transmitted by cober letter wilth a; 'notation 


on nu,uwn uu un,v 1 

— — nfexo^-RbGORDED - f 

Lists of names transmitted by cober letter with a notation *:'* 
that correspondents may have ^pro-Nasi sentiments, etc,, should not 
deindexed at this time. Nor should names be de indexe d i n : anv corr e - u 
svondence whi ch were . referred to State ‘ Department, G--3, \ % q 

~~ or any -other ‘ organisation. In some instances as a _ mq 

PFO: sak b7D s ^| 8 
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MEMO EAMES TO NICHOLS 
BE: PRISONEBS OF FAB CORRESPONDENCE 
( 100 - 2555 ) *'■' 


result, of information contained in incoming communications field 
offices were requested to conduct investigations to identify the 
correspondents . The names in these communications should not be 
deindexed, nor should the reply from the field be deindexed. 

Archival authority for the destruction of } correspondence 
deindexed will be secured along with other correspondence at a 
later date, J 

BECOMMENDATI ONS: 

(l) That all names appearing as correspondents on lists 
which are captioned " Harmless " and which do not have contents of 
communication paraphrased be deindexed. 


(3) That all names appearing as correspondents on lists 
which are not captioned "Harmless" but which do not have contents 
of communication paraphrased underneath correspondents be likewise 
deindexed, ' ’<■ 


(3) That all names appearing as' correspondents on lists 
which have paraphrased version of communication underneath names 
be deindexed unless anti -allies, or pro-Russian or Satellite sen- 
timents are expressed or indicated in communication. 
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: Mr. A* H* Belmont 


UNITED S 


iNMENT 




from * Mr* W» A*? 


mgJn, 


subject :^mzsoMRS 9LJA8. cgmESppm}ENCB_ : 

& Jptfzffh it. &.T7 on , of (S l **r€f£it<» Cre 


M«S>. 

1 Au Wfo¥’ ia &* 5 £EET 

>— Mohr. 

a Parsons 

Rosen 

” ify Tamm". 

ijiA Sizoo — .' 

Vy t/t Winterrowd 

Tele. Room 

Holloman 

Gandy 

m to Mr* Nichols 


Jzf£l±±Pi £TL=: 

Enclosed herewith is the memorandum to Mr* Nichols 
dated 8-lf-55 recommending that certain names listed in 
captioned file he de indexed* The names being recommended for 
deindexing are those ‘which were received from the United 
States Office of Censorship during World War II* Other serials 
in this file, which were received from foreign intelligence /, 

agencies and other government agencies , are not being considered l\ 
for deindexing * It was recommended (if that all names 
furnished in lists captioned "Harmless," and which do not have 
contents of the communication paraphrased be de indexed. There 
appears to be no objection to de indexing such names* It was « 

also recommended (2) that all names not captioned "Harmless," 1 

but which do not have the contents of the communication | 

paraphrased be likewise deindexed* There appears to bet no \ 

reason why such names should not be deindexed « Recommmation V 

(3) states "that all names appearing as correspondents on * ^ 

lists which have paraphrased version of communication underneath 
names be deindexed unless anti-allies, or pro-Russian or f 

Satellite sentiments are .expressed or indicated in communication *" I .. 
The de indexing of such names would have to be considered p' 

individually, and it would appear that this procedure would be 
uneconomical * | 

RECOMMENDATION: ' ^ - J 

(V 

1, It is recommended that the Domestic Intelligence ' *>. 

Division concur in recommendations numbered 1 and 2 of enclosed | 

memorandum * \ •'£*- 

!;• 

■ 11 2* The Domestic Intelligence Division does not concur £%:-« 

in recommendation numbered 3 of enclosed memorandum since this * >> \ 
procedure would appear to be uneconomical and take more time i! gf 
S than the value of the deindexing loould warrant, , » q 

r A ft. ^ H 
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^DEST RUCTION OF/RECORDS £/- h V ! ly^>S^ h0Ci ;S ft" / 1 /^'e, 

fcgggfrrE WZ .BWK 

REjJ ciWr SERvicE COMMISSION APPLICANTS 

■ y (100-38679) “ 


■ALL IMFQJM 



Tolson — 
Boardman . 
Nichols — 
Belmont _ 

Harbo 

Mohr 

Parsons _ 


Sub-captioned file on name checks of Civil. Service Appli- 
cants was opened in 1941 . Jt consists of 8 sections 3 occupying 
1/3 of a file drawer. Approximately 2500 names are indexed. File 
was opened as a result of the request of the Civil Service Commis- 
sion to have the Bureau check not only the criminal files but the 
subversive index of the Bureau for each person C.S.C was investi- 
gating. The Bureau complied with their request for such name checks. 
( 62 -17890 -2 HZ) . . 

File consists mainly of form letters , one name to a letter. 
These requests were submitted i'n duplicate and a notation was made 
■on the copy indicating the results of the search. One reply was 
sent covering numerous names. If information was available , a 
Bureau memorandum was attached to the duplicate and a yellow' copy 
retained for Bureau files. 

It is proposed that all names on which derogatory infor- 
mation was not developed be de-indexed and destroyed in order to 
prevent unnecessary file reviews and to'reacquire additional space 
in the General Index Unit. These are merely name check forms and » 
we do not retain "no record " name check forms today. k 


Bureau approval was previously given for deindexing 
thousands of no record forms filed in the " Name Check rt file. We 
have Archival authority to destroy "no record" name check forms 
; (66-3286 -192 ) . , 

" RE CO MMENDA TION: 

That all "no record" name check forms „in above captioned 
file be de-indexed and destroyed. a J M- 
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Biroefror.* , FEZ 


*SO|£fc<^er ' Z» : 


* BEWtrofioa 1 owm^m.: — G-^nM< 


• -AvriNFOBw 

- fc-Stw 




- SAC San Francisco* in frho light' of the acute '■ 
situation regarding spate foi* atoning eXeaod files- in Ms- ,.. 
office, 'mhoa the following cuggeafrienaf ' (a) that the Bureau 
authorise tbo destruction of -all- closed Boieefrivo Borviao . , 
'Act (SEA)- (19^0) files oven 10 years-: old| or (b) authorise ' ■ 
.frho destruction of nil elcsod SJ5A \V$%0 )- , files ofdf= 10 years 
old with the exception .of -those- $n vihtdk prosecution w 
liadf or (o) authorise destruction of dll aerials in' closed 
BSA (19^0) filed with the exception of frho closing 'reports * ' 
It wan hio opinion that the closing report# in those- cases 
contain all pertinent ihforinationfor .the Bureaus purpose 
■ In the field. It has boon pointed out that frho Boiectiva- 
Service Syiifroa has destroyed .or is in process of - etoafcroying 
oil files in this category* fro cent Bureau regulations 
p©mifr destruction of frbepici files after 1 £S- ; ' ,*- ...-;■ 

, . it 1# desired -that you auM.fr yauir' rqeoioseha&frtons ' 
with respect to the- proposals pado* together 'with the - reasons . 


$m£M 


-yon wdnld suggest with, reference to the indo.^ - cords dB? these,; 
ccuaea*. four reply should bo forwarded fro the Bureau^# as tss? 
arrive not later than- September 15>» ( all sac.s receiving a copg? 
of this, letter.) , attention! Training and Inspection Division r~ 

'fto * 1 , -Chicago. '•• • ■ . $. - . . /' -/.•_ .;. * .-.- . - f ..-'bo ' & 

, - • • 3t . Bouls . '■ - =v • ' - - ‘ \ :± 


.,^:bV;V- ?'V; 
i-.jA-'v, ,*•'*;•>,/. * 

lV.;i‘-’ . ,, 'V J •'■( 

’*<$!, .''•(•{• ', 

- a * Vi V V", J A*' 1 
•ft ** .-£"»« .,*?,* -v, - 


•' Ull? Orleans ’ ; ~ 

■fr - '• . 

.cc ?lr* EolSn?’. 
oc ^Inopoct^.- B. 0*- Broun 


(Sent separately) 


. Inspoct^B. C. V.on Bolt( 11 
Ij^poctor^. H« Buys , ( ”: 

mw&knf \ ' ■ ' . : \ - 

-Based on pqpo . I h*. , SftKies fro nr*. I) 
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DESTRTJCIION OP RECORDS 


. 1 ' y ; v . .- • • , -• . /. 7- 

, Rei ©pence Is mad© to your letter of 8/25/55 

suggesting destruction of closed Selective Service Act. 
(1940) files' over 10 years old. You aro requested to 
advise what you suggest, with ref ©Pence to the index, cards: 
on these cases in the event: this destruction' is authorised 
toy the Bureau* Consideration is: toeing, given* tp- your - 
suggestion and other field offices are toeing contacted 
! inasmuch a© this is ;a common problem. YOu will," toe advised' 
when a decision, is reached toy the, 'Bureau. Submit your 
answer this letter to reach the Bureau no later than" 
September 15. , 1 , 
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Based on memo Mr* E a mes. to Mr.' Nichols 8/30/55, PRO : sak. 
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DESTRUCTION OF RECORDS 
(66-3286) . 

& fc> isY u r i iO'A O'f (A Y <i # , 


HEREWA^^Jt^e 

iMiTCJ TS *--.D ~~~ — 




Reference is made to attached letter from SAC Whalen, ” 
San Francisco Office dated 8/25/55 . 540 Whalen points out that 

space situation for storing closed files is acute in his office 
and he recommends consideration be .given to destroying files in 
selected classifications prior to ihe time they become SS^years 
old . Bureau regulations presently permit destruction of files 
when they become 25 years old . 

SAC Whalen points out that storage alone for one file 
cabinet is $24.50 per year. He further points out that even though 
the consolidation of files project is receiving continuous attention 
and that they have stacked cabinets so that one aisle is used for 
opening drawers of cabinets from either side of the aisle , that 
expansion limit of present facilities and crowded conditions of 
cabinets makes it extremely difficult to maintain closed files in 
accordance with Bureau standards. 

While proposing that consideration be given to consid- 
ering destroying, for example, the " 7 ", "26" and "42 " classifica- 
tion cases, SAC Whalen specif ically .suggests the followings 

(A) That the Bureau authorise this office to destroy 
closed SSA (*4&) files over ten years old, or 


/ (B) Authorise the destruction of all closed SSA ( r 40) 
files over ten years old with the exception of 
those in which prosecution was had, or 

( G ) Authorise destruction of all serials in closed 
L - SSA ( *40) files with the exception of the closing , 

« ' report. 

' '■ J n 

In recommending above, he states closing report in these 
cases in his opinion contains all pertinent information for the 
Bureau f s purpose in the fi'e.ld. He further states that Selective 
Service SysteMrhas destroyedr%or is in the process of > destroying 
all their files in this cai<?sror$ECORDED -71/ / -> 9 <y/ ' f 

(3) 7 ' SEP 8 1955 : 

Enclosure ^ • _ j 
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Memorandum to Mr. Nichols <9-30-55 

Be s Destruction of Records 
(66-3286) 

He further estimated that a minimum of 35 fileccabinets 
out of 43 now containing SSA (*40) closed files or 81% will be 
made available immediately for use in his office. He felt pro- 
portionate savings would be felt throughout the field. 

Records Section in May 1953 pointed out the average field 
division had 500 to 1000 cubic feet of files and that the six largest 
divisions had 3,570 to 8,476 cubic feet of files. (As of July 1, 

1955, the six largest offices had 4,133 to 12,607 cubic feet of 
records.) As existing Bureau regulations require ietention of all 
records for a minimum period of 25 years. Records Section proposed 
that consideration be given to microfilming field division files 
5 or more years old or reducing period of retention of files in 
selected categories to 10 years. The Training dnd Inspection 
Division subsequently studied this matter throughout the field and 
concluded that circumstances at time would not warrant change of 
policy. Executives Conference unanimously felt no further action <1 
should be taken in regard to microfilming files at the time. SAC 
Whalen'is voicing a problem that is common to all field offices. 

ft or all practical purposes all Bureau files and all field 
files were created after and including 1940, Retention of these 
files for 25 years under existing Bureau regulations means that 
no appreciable volume of files can be ''destroyed until 1965 . There 
is no question but that space problems are going to be more acute 
every year between now and then . Much labor, time and money will 
be lost in order to shift these cabinets of closed files around 
in order to find space' and cabinets to file current material needed 
| on day to day basis. General Services Administration furnishes all 
ft Bureau space. It pays from its appropriation for leased space 
|\ provided the Bureau. GSA likewise is responsible for promoting 
' \improved current records management and disposal practices in 
federal agencies for federal records. Annually we report to GSA 
through the Department our volume of records in cubic feet, both 
in the field and at. the Seat of Government. GSA is taking aggres - 
I sive steps to cause agencies to destroy or retire old inactive 
files to federal records centers. Sooner or later we are going 
to feel pressure from GSA to destroy or retire our older records . 

Many old closed files in the field are not felt to be necessary. 

We should destroy these older files in selected classifications 
after 10 years or even 5 years, not only to furnish our field of- 
fices with more working space and better working conditions but 
to show GSA that we are . taking positive steps to efficiently manage 
our records. All field offices together destroyed 4,311 cubic feet 
of records during the last fiscal year. Records and Communications 
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Memorandum to Mr. Nichols d-av-^ o 

Ret Destruction of Records 
(66-3286) 

Division destroyed 5,570 cubic feet. Originals or at least sum- 
maries of all investigative matters are retained at Bureau and p 
accordingly , it is felt field should naturally be destroying a 
much greater volume of records. 

Either one of SAO Whalen r s suggestions concerning 
destruction of SSA (*40) files is a step in the right direction. 


RE COMMENDATIONS i 

(l) That consideration be given to authorising the 
destruction of SSA ( *40 ) files as suggested by SAO Whalen. 



(2) That serious consideration be given to SAG Whalen s 
suggestion that other closed criminal classifications be likewise 
studied with the same purpose in mind. 
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STANDARD FORM NO. 64T 


UNITED STATES GOVERNMENT: • 


to. v - : Director, FBI ATTENTION: J. -ij/ MAGUIRE date- : 8/25/55 ; 

■ • ' RECORDS section. ' , R *into-P(m’ 

^FROM.. : SA'C^ - San Francisco /X J ^ v|\Vl. ■' 

’-subject: RECORDS, DESTRUCTION OF,; ' V*'’: ,/ dV 5^ 


Endeavoring to anticipate a situation which is rapidly 
becoming acute;in this office and .probably, in other offices, y 

I have had a survey conducted of the closed Selective Service files 
in this office and, in connection therewith, I~ am , submit t ing * the 
following observations and suggestions for the Bureau ts consider a- 

Sl , A ' , * ^ ^ ' * * 4 , 4 - ^ j .’s' J~ " i* # £ * i ^ i 1 < ^ ^ < « 

tion: , f 7 “'r:y<>v; 

* !/ GSA; allows 7 square feet of spacefo5 each filing cabinet, • 
“which at the ^present estijaated leased : rate,y on 'Outside space, amounts, 
to $24/50 per. year for each' .cabinet’. The &$■■- cabinets ; ejcfe.t' $59* 00 V 
each.. This .office “has been successful to a© cur ing (300 five -drawer 
. letter-size cabinets f or'* /bur 'closed files-arid by' arranging them 
in double rows; bade to. bach, and utilizingytlie^same drawer opening 


space for Opposite cabinets ’ a eorisiderablj 
effected, / V\ ' v .. V 




in space- has - been. 


At the, present time - this office has 491. cabinets .of closed 
files Ideated on the',. hth;.flodr; n a^d\9T-,*l<>cated' 'on Vbhsr 6 th floor, or V, 
a total' of 588 cabinets occupying approximately. 3300 square feet - 
..of space, * at a. .cost of approximately #11, 000 per year. For the . . 

same number of cabinets GSA allows • 4 , 116 square feet, “which 'amounts 
. to #14,396.. This office is closing approixmately 2,000 cases per 
month and ■ the se file s ; re quir e, approximate ly four’ additional , ‘ V* , 
-cabinets a. month. ; 'V, - v /\' / V.' W 'VV 

4 v We are rapidly approaching the .expansion limit of our present 
facilities and the crowded condition of our cabinets makes' it . ■ 

.extremely difficult to maintain tlie closed:; files In accordance, with 
Bureau standards. " - 1 '* VV ;• ..." ,-V' rV *: . 

V : ' ” The consolidation of files project is receiving cohttnuous 

attention and at present is - approximately one -.quarter 4 completed in - 
the criminal files. So far, this project has made availablpf ive 
cabinets' which were immediately utilised '.to ; alle;vl a te; the ' g^ovrded' ’ 

condition in 'the M 100 n . classif ication : cabinets. ■ It - 

apparent, that this project: will not make available sufficient • ‘ 

cabinets to ‘handle the voluminous incoming material in this office. > 

on’ a ..month—tp “•month basis* , ■ „ ■" ' I/;.--; -’T 'p 1 * i 

~t- This office has’ 45flling ; cabinets, "^te^cphsolldationi, of ; 

' closed SSA (*40) fileb. ; These files ar® maintained- on^tp® ^ ‘ 

floor of the' Federal Office Building, together wi^h^closed^files^in^ , 
•tvie oldest u 7. h ”26 m and /* 42 ” classification -cases, which experience 

'^?W;ba le^t . 
y ehd reference 'purposes.-' •. . • ■ 

; \W.ekk " y { :-.V !*. ./ ''V 1 - 
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Director, FBI . . 


Attentioii: . J. J*. Maguire r //. y"- :*•/ V 
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p Ip} the Bure ad. would * approve thi. s • sugge s ti on, I would like • ■; ' 
to recommend that, based oh the experience obtained from this • program 
we study; other; closed criminal classifications wittf thd ' same .• - ’ 
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UNITED STATES DEPARTMENT OF JUSTICE 
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Date: 

To: 

From: 


September 2, 1 9j?J> 
Director, FBI 
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b7C 


EMPLOYEE SUGGESTION 







division of assignment: Oklahoma City 


SUGGESTION: 


That files and records in field divisions be destroyed after they become 

.-*^**> j _ *1 *i ' 


'C 


twenty years old® 


1 1 P. H 
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yj y -§2 
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Current practice or rule (include manual citation as well as facts): 

(Section 3* Page 13, Paragraph 7, Manual of Rules and Regulations) 

‘‘Files and records^ field divisions may be destroyed after they, become 
twenty five- years oicl“ - ^ 

Advantages of suggestion: <. ^ |f 

1® ECONOMY^- -In the . event this suggestion could be adopted/'it is estimated 
that’ an office the size of the Oklahoma City Office could clear 10 
four drawer , ; rfile cabinets* It is further estimated that at least 
1,000 four drawer , file cabinets, could be clearedbfcy all field 
divisions* Recording to the current GSA Cataloguejgfche price of one 
four : fdrawer file cabinet is $ 1 * 9*32 • I? 

2* It would <not be necessary for the Bureau to purchase any file cabinets in 
the f ield divisiohsl for at least 3 years. 
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Disadvantages’ of suggestion: 

1. The provisions of Section # 369, Title 1*1*, USCA are not known, and -therefore 
it may be impossible for .this suggestion to be adopted* 
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The use by thSjJ.nited States of*my r s uggestion shall not 'form the basis of a further claim of any nature by b 
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me, my heirs, or assigns upon theiUnited States 
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I ~\ Mrs^| 
Miss,? 
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lations and comments of Division Head:';. I b 


(, Signature 
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Recommehdations and 

worthy of careful study. If adopted it would SgSbtainly restiTt in con- 
.siderable savings both in Closed file space and in a monetary sense 
'"^^hfough” the elimination of purchases of additional file cabinets. 

R e cpmmendo* a-d amtaffi'n . <= — •.vO/l u .A. . .hup --— 
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Pffice 'Msmormmum 
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UNITED STATES GOVERNMENT 


xo : MR. A. H. BELMONT^ 


PROM * MR. F. J. BAUMGARDNER 

O . 

subject : DESTRUCTION of/ records 
B uf ile 6^^3286 


DATE: 



Tolson 

September l^f, ®^ d “ an - 

1QSCf Nlchol — 

X Belmont _ 




.fi 


Harbo 

Mohr 

Parsons 

Rosen 

Tamm'_ 

Sizoo 

Winterrowd _ 
Tele, Room . 

HolloWn — 


J& n<j 


Re memorandum from ¥. G. Eames to Mr. Nichols V 

dated 9~7"*55 recommending de-indexing of serial 100-120818- 
Xl^ which is dated 3-15-U-l and contains a list of individuals 
reported -to be secretaries, chairmen, couriers and • agents of 
the National Maritime Union. 

Although, the information in this serial is of no 
positive value for a security report, there is. recorded the 
membership book and ship assignment of each member listed 
along with the Departmental assignment of a number of them. 

This information could be of considerable investigative value 
in attempting to identify an individual from a name only as it 
would give us a reference to 1 union records and shipping company 
records. 

RECOMMENDATION: 

It is recommended that the above-mentioned serial > 
not be de-indexed. 
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Office Memorandum 
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UNITED STATES GOVERNMENT 


P ROM 


fUBJECT: 


MR. NICHOL, 


W. G. EAMES 



date 9-7-55 


, k. <?. . a ■ 


DESTRUCTION OF/ RECORDS 

ivmrsfc&m 




100-1S0818-X144 is list of approximately 1400 names. 

List is captioned "National ‘Maritime Unior} 3 " bears date March 15 } V 
' 1941j and was dictated by former Special Agent K. R. Mclntire. 

List is preferenced with following statement. "The, following 
individuals are reported to be secretaries 3 chairmen 3 couriers 3 
and Agents of the National Maritime Union": Along side each name is 
a series of numbers which is possibly a serial number of some sort 
and ship to which individual apparently assigned. 

From condilfiLon^f this serial 3 it is apparent that 
many references t are it. ffowever 3 there is nothing 

apparent in the serial ' that requires its retention. There is 
nothing on which to make an ident 3 and the mere fact that an 
individual was a member of' the National Maritime Union does not 
appear to be of value today. It is- accordingly felt that this 
serial should be de-indexed to prevent unnecessary listing of 
this reference for review and in order to remove index cards of 
no value from the General Index. •• : 
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SUGG E ST IPE NUMB ER 175-55. 
Made By 


fe»S3x 


j ®»2 



Triton 

Boardman 
Nichols . 
Belmonte 
Harbo^S 

Mohr . 
Parsons . 

Rosen 

Tamm'. 
Sizoo . 



Oklahoma City Office 


■■ SUGGESTION : Thai; files and records in field divisions be 
destroyed after they become 20 years' old • 

PRESENT PRO CEDURE : Section 3, page 13, Manual of Rules and 

Regulations , instructs that files and records 
in field divisions may be destroyed after they be'come 25 years old . 

ADVANTAGES STATED : Saving of file space . Suggester estimates 

1000 four-drawer file cabinets could be 
cleared by adopting suggestion . 

DISADVANTAGES STATED : None known « 

OBSER VAT I ONS t SAG Johnson , Oklahoma City, believes suggestion 
worthy of study. To adopt suggestion would 
result in considerable savings in file space. .> 

Training and Inspection notes that on 3/13/46 the 
Executives C onference unanimously approved the suggestion by . 

I I that closed files be destroyed when 25 years old. b6 

The subject has come up recurrently since that time, with b7c 

suggestions that destruction be made at the end of a shorter 
period of time, but the Bureau has not seen fit to change its 
rule. On 8/14/53 the Executives Conference considered the 
question again following a suggestion that the field be surveyed 
to get the opinions of SACs on destroying field criminal and 
applicant files after 10 to 15 years. The majority of the- 
Executives Conference opposed the survey and the Director 
concurred. -is* fr J Si** 

RECOMMENDA TI ON ; That the suggestion not be adopted. ' ' A 
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DATE: 8 - 31-55 
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DESTR UCT ION OFJ cOPIES OF REPORTS 
JlTTOSSESSldN OF OSI 
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Sizoo 

Winterrowd 
Tele; Room 
Holloman — 
Gandy 


This is to advise that Major George A . McCaffrey 9 Mail 
and Records Branch Management Divisions 0SI 9 called Agent Medler 
to determine whether or not he could destroy copies of certain 
reports previously disseminated by the Bureau to OSI • Major 
McCaffrey stated that the reports in question had served their 
purpose and unless the Bureau advised otherwise they will be 
destroyed • 

There appears to be no objection to the destruction of 
these reports as the Bureau of course has retained the originals 
with appropriate notations as to dissemination . They would serve 
no useful purpose in the Bureau *s files and by not returning and 
filing these extra copies we avoid further aggravating our space 
problem • It is therefore requested that permission be granted to 
advise Major McCaffrey that he may through proyer macejia tAon^and 
burn ing_ dispose „of the rym^^^ FM^Torrep^ttof a similar 
nature without further reference to the FBI • 


RECOMMENDED ACTION: 


Unless advised to the contrary the Major will 


bJ 


telephonically advised that the Bureau has no objection k to the 
destruction or disposal of Bureau reports that are of no further 


use to his agency * 
oauikb , ^ 
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DESTRUCTION OF COPIES OF) 
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Memorandum Mr. Eames to Mr. Nichols, August 31, i955 ; enclosed, 
reports that OSI had ashed whether they could destroy copies of certain 
[reports previously disseminated by the Bureau to OSI. That memorandum 
Recommended that unless advised to the contrary OSI would be telephonically 
{advised that the Bureau had no objection to the destruction of the reports. 

^ |Mr. Belmont noted by routing slip that we should check with OSI to see just 
rq, |what reports they had in mind and to determine whether there is any possibility 
■Jfthat OSI would rerequest the reports in the future. 


$ 




Major George A. McCaffrey, Mail and Records Branch, Management 
f Division, OSI, advised on September 7, 1955, that OSI desired to destroy 
reports that have been furnished them by the Bureau and for which they have 
no further use. He explained that frequently OSI disseminated a copy of a 
Bureau report to one of the Air Force Field Commands.. At the same time 
OSI retains one copy of the report in their central files. They desire permission 
to destroy the copy furnished to the field as it is of no further use to that 
"Command. The copy kept in OSI Central Files will not be destroyed. Therefore, 
OSI will* not in the future request additional copies of such reports from the 
Bureau. 

Authority was previously granted OSI to destroy FBI correspondence ory 
December 3, 1954, at a local level provided the destruction of records was 
done under provision of Executive Order 10501. The order provides that Defense 
information marked "Top Secret” "Secret, ” or "Confidential” shall be destroyed 
by burning or equally complete method of destruction. The Bureau desires in 
addition that all copies of Bureau records not falling under this Executive Order 
ae destroyed in the same manner. 
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Memorandum for Mr. Belmont 


* - ACTION: 'S "> i . .%• „ ' 
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- If you; approve, Major McCaffrey will be advised that the Bureau has 

no objection to the destruction of Bureau reports that are of no further use to 
i his agency, that the destruction be complete in accordance with Executive 

Order 10501 and that Bureau unclassified data be destroyed in the same manner. 
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Director, FBI 
SAC, Albany (66 



UNITED STATES GOVERNMENT 
DATE: Sept. 6, 1955 
Att: Training and Inspection Division 


o 

DESTRUCTION OF RECORDS 

Re BureanUietter date<f SepteSer^’, 1955, addressed 
to Newark. 

It is suggested that favorable consideration be given 
to Section C for the reason indicated, namely, sufficient 
information will appear in closing reports to satisfy 
the needs of a Field Office for future reference. 

This will entail a review of each file and the 
purging of index cards other than those appearing in the 
title of the closed report. Otherwise, a considerable 
number of index cards will be retained and a future 
check Vgainst them will lead only to speculation as to the 
identity of the name. It is conceivable" that the name thus 
indexed could be an additional alias of the subject or 
a name appearing in the body of one of the destroyed reports 
or serials of an individual. For example, - a 4 complainant 
or an individual whose name appeared to be relevant at the 
time the investigation was "conducted. It is .f|5r thisi- reason 
that the file should be reviewed and the cards obviously 
prepared during the course of the investigation, as noted in 

the file review, removed from the indices. , : 

CS,! 

To destroy the serials and the index cards^in the fanner 
desc^bed above constitutes considerable clerical ^rork 
and the^que s t i on arises whether the result in the saving 
of space i^/.^vercome by the cost of accomplishing this 
purpose, bearAlfe^in mind that the great bulk of selectiv 
servj.^e cases are not voluminous. 
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dodject: BOOKLET ENTITLED ". FEDERAL ESPIONAGE AND SABOTAGE 
STATUTES n PROPOSED CANCELLATION 
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Wicterrowd « 
Tele. Room . 

Holloman 

Goody 


•4a you are aware, captioned, booklet, copy of which 
is attached, was first prepared during World War II, primarily 
for use in connection with the Bureau^s plant pro-tec ti on and 
Telated work. In 1951, the booklet was brought up to date. 

^ Inasmuch as extensive changes have been v32tle tginaQ 

1951 in the espionage and sabotage statutes, the bo§gl4$ 

~~§n no longer current. The preparation of,a new, revised edition 
i would entail considerable expense, which does not appear • , 'I 
\Jj warranted in view of the fact that the Bureau ib now? out of 
plant protection work and we have been receiving verv few 1 ' ' 
requests for the booklet. >5j 

p3| riS * ^ 

There are several hundred copies of the bStiklet 
FC m r presently on hand, but we have not been distributing it 
■j (\>| recently because it is not current. §2 
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RECOMMENDS TI ONS: 




That this booklet be cance&JtE&a ct 

That the copies presently gn U ^n^rb^destroyed, 
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SUGGESTION N UMBER 1 AO'. 
Made By Miss \ 

New York Office 
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BACK(ftLOUND% ’ On initiating preliminary inquiry in Security of 
"l -J Government Employee cases the Bureau send 8 

photostatic . copies of the basic document to all ’gffti&s yftiicK-* 
Amigh-ghave r lead3 to cover if the, preliminary inq&irf'zis <32 tuff 
Vj ^ Converted ft a full field investigation which occur&'tn firo*,.. 
v ^-35 to 50 &cr cen^ of cases. This has been found to^fe -ftp* ^ ■ 
" ecojifxjical System. Field offices getting theOdf copies f ' ■ 

1 3% ■ i'I'Pr*P a ^® d&~ ^ ndean-vard a nd file the ohotostatic copies , off) r* 1 . 
8*. investigation until further notification* from the/ ; 

3£\ bureau, if'any. ^nuaf of Instructions, Section 6&F-4, it -n: 
.fe Qk- I states "J copies of the letter and employee se^rity- 

ISiCCal «f or * s *0ujU be pj+ced in the 140-0 file pending such nottttca& 
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rage-u, states jfre copies of the letter and employee segtrityj 
fork thoihbl be placed in the 140-0 file pending such notfficai&on 
and.iffici§tficai?*[on m apt receivedwifhin one year from 
date\fflt hp, 1 etifaf- the **pltitf6pfji$exiuri ty form, all copies of 
the le'tter-'pjrcept onep and the '’irurex card are to fce destroyed. n 
Prior to- SAC Utter Sir on 7/17/51, which initiated abope practice, 
dll copies of correspondence of this nature were destroyed. 
Referenced SAC UtteW phaqged this practice becaUp* it was 
consider cheaper to leave offoiBao py in the file than^ftq make 
a charge -put fotgsach serial destroyed and u fhe amount jFf.fi Is 
sp-cereqhired would be the same either wdp. 

J- ;U t'v?s ' « JE i. 

SUGGESTION’ : [it <*£ suggested that all copies of letters l£nitk(%trChg 
. preliminary inquiry which are furnished "to all Offices 
having pMsible 1 brads in the e ventconver sion to a . full f¥ild '■ <-> 


9 bMsi 
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invest inenfi on octtuirs, that the 140-0 file , fa d^.^fityed 

dfifcv one year. ''Since there is mo- irideb card in the ind *we s,Jre'~ 
is neper mad* to t he se f Since in New York all leti&rs.are 

filed ''in a separate section, tt'utouXdQfto ffibejncqordjiary t(T insert 
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9/8/55 


(under Executive Order 983S these* Security of Government Employee 
case* were handled under a 231 classification. When Executive Order 
9835 was superseded by 10450 Bureau changed classificot ion to 140 
for statistical purposes). 

i 

OBSERVATIONS t Assistant Directo r Rosen states the Employees Security 

) Section has no objection to the adoption of this sug- 

gestion. The necessity for placing charge-outs in the file to cover 
each aerial destroyed , which initiated present practice as set out 
in SAC Letter mentioned under * background n above , can be obviated 
by noting on the file cover the aerials destroyed • Mr. Rosen requests 
that necessary Manual changes he prepared in the Employee s Security 
Section • 

SAC Brown , Baltimore, recommends that favorable con - 
j stderation be given this suggestion, stating further that the 
I current practice of destroying the index cards and all copies of the 
l letter except one means that we have material in the file which will 
never be referred to and therefore serves no useful purpose whatever • 

SAC Laughlin, Washington *ield 3 believes this is a good 
suggestion and would remit in 30ace saving ♦ Washington Field Office 
has no 140-0 subfiles . All 140-0 material is filed together and all 
material is indexed. Vhen eliminating this information from the 
files , it would be necessary also to destroy the cards in the indices. 
\<SA£ Laughlin advises that this suggestion, if adopted, would result 
l in the saving of approximately file drawers a year . 

Training and Inspection notes that New York files this 
material in a 140-0 subfile whereas Washington Field, Office files 
it in the regular 140-0 file « The difference in procedure is 
bd ieved to be of no significance . In either case each aerial 
must be taken out and checked individually against the office 
index in order that index cards may be removed. When New York has 
finished this work its files are empty whereas the 140-0 file in 
Washington Field Office will contain a tew serials on matters such 
as complaints, estimated to be about 1% of the material in the 
140-0 file , 


A review 
cases she 
case v:as 
59 cases, 
in 82 cas 
33 office 
total of 
there is 
annually . 


The problem is not of much significance in most offices, 
mads by Security of O-ovemment Employees Section in 104 
wit that photo static copies of the material on which the 
opened went to New 7 o^k *n 13 case3, to St. Louis in 
to Baltimore in 60 cases and to Washington Field Office 
eSr Sixteen offices received nothing at all and the other 
a received material tn an average of 2.3 cases out of a 
104 « This shows that for the great ma jority of offices 
no pmblem, even on a oasis of approximately 3000 cases 
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Training and Inspection Division makes the 
following recoimen/iatt onst 


i# Thai the suggestion be adopted « 
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■ l ^g granted the minimum 

cash award of $10 for suggestion on which there 
is definite saving in file space > amount not 
cl ear. 
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"■•>3. That the Security of 'Government Employee s 

Section prepare necessary SAC Letter and Manual 
Changes as requested by Assistant Director 
Roe en . 
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BACKGROUND: 





He 




Upon receipt of a suggestion the views of various 
Bureau officials and SaCs are solicited as to the advantages 
and disadvantages of the suggestion . These views are then 
summarised, in a memorandum prepared for your approval . 

PRESENT PttOCED UR i : 

Routing sUds are used to solicit the views of 
Bureau officials and SaCs who sometimes reply by routing 
slips • The great majority of replies 3 however 3 p.re by 
memorandum. These memoranda and routing slips are presently 
filedo 

PROPOSED PROCEDURE : 

The memoranda and routing slips from the Bureau 
officials and SACs to be destroyed after the views expr essed 
therein as to the merits of the suggestion have been summarised 
in the memorandum prepared for your approval . 


DISCUSSION: 


/ 


/ 


The memoranda and routing slips from SACs and Bureau 
uj ul officials regarding the merits of suggestions merely concern 
£3* viewpoints as to the internal administration of the Bureau and 
zxzGbno reason exists for maintaining , them as a part of the Bureau’s 


records si 
into the me 




ina^the views expressed therein : ikftve been incorporated 

aewimaicHfc 'tor uour ..consideration, 
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Memorandum to Mr, Tolson 


ADVANTAGES : 

Fill prevent cluttering the files with material 

that serves no purpose f in addition ^ saving 
spent in handling , serialising , indexing, and fil g 

p r.nnuMENBA TIOU : 

That the proposed procedure be approved. 
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Office Memorandum • UNITED STATES GOVERNMENT 


TO 


FXOJM 


IDBJBCT: 


MR. NICHOLS 


F. W. VAIKART 


DAT*: 9-1-55 




feslson — 
Betrdman . 
Nichols — 
Belmont _ 

Hot bo 

Mohr 

Parsons _ 

Rosen 

Tamar 
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ECONOMY SUGGESTIONS 
RECORDS SECTION 

i j/v '* "t N- < A * l ■ •*««< *' i 

** ■*» 1 ■* k -- T /U /'<, * 


■L, 


f** 

t ; * * 


Sizoo . 
Winterrowd _ 
Tele. Room . 

Holloman 

Gandy 


Reference is made to memoranda dated 8-26-55' and 8-19-55 
submitted to you by Mr. Eames suggesting ways of economising our 
operations. Those that were approved by you and Messrs. Mohr, 
Mason, Nease and Deloach .are being put into effect. The followina 
suggestions resulted tn a split opinion and are being re-submitted 
for further consideration. 

£tt3ELE, s M, 0 3 . * Place all messenger runs except Director's Run and 
Signature Run on 30 minute schedules . Present runs are scheduled 
as follows: 


Director's Run 


Signature Run — 
Acct. & Fraud Run 
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s 

CC 
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I.. Ill ■ 
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f 't 
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Records II Run 
Records I Run 
Laboratory Run 
Espionage Run 
Security Run 
S. G. E. Run 
Liaison Run 

Applicant Run - 
Division II Run 
Teletype Run 


. Every 10 minutes 

Every 15 minutes 

it it tt 


Every 20 minutes 

.. .. „ 
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tt 
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tt 
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it 


it 

tt 

it 

it 
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M JZMSmWCEL. 

Advantages : The adoption of this suggestion would 'permit us 
to : ;sav8 the services of 2 employees, 2 additional employees 
S-could be saved in the event the Director's Run and the Signature 
6 Run werjt reduced to 30 minute schedules. 

Sqgjngtff $ 5,920.00 . 
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PisadMant'ac es and Ri s Jcs : Material which lhc®B$L2&\%&p edited 
would jnot reach Assistant Director's officest$\rapidly . 

When expeditious service is essential, add-i+ivnal- special \ 
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Memorandum to Mr, Nichole 9-1-SS 

Ret Economy Suggestions 
Records Section 


messenger service would be required or higher grade 
clerical employees would be utilised to perform, messenger 
wo rk . 


Vo 


et Tor— Messrs, 
r and Mease , 


Mason and DeLoach . 


Against— Messrs, Nichols, 


6 


l t^s 


:4 


Suggestion : That/' solqry chan ges and'test erodes be costed in 
personnel files in ink at th 

****»« i r‘ T*rSJ*****’* *l*' * 


MJANIAPEQ* Eliminate charging file out and refiling. Two 
employees are required to handle this work at the present 
time and the Personnel Records Unit estimates that it could 
be handled by one 03-3 employee if the suggestion were 
adopted. 

Savinas s $ 2960 , 00, salary of one 03—2 employee. 


MAOdvantages and Risks : Posting on cover sheet might not 
be as legible, if written in ink as it would be if typed. 
Bowever, it should be noted that new cover sheet has 
adequate space for legible penned figures . 

Tor— Messrs. Nichols, Mason, Nease, and DeLoach . 
Against — Mr. Mohr. 
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Memorandum, to Mr . Nichole 
Re: Economy Suggestions 
Records Section 


9-2-55 


, X X 

'jJ SUQGESTlON : Prepare only top sheet Form FD-185 of Annual 
^ ^ Performance Rating ■ -- L - 


PRgftaftfc. QA)iy 




Advantages : Supervisory and clerical time would be savea 
in preparing check sheets . Adoption of suggestion would 
also result in savings in paper and filing spaoe . 

Savinas : Cannot be estimated . 

Disadvantages and Risks : Performance Ratings would not 
reflect differences in employees receiving same adjective 
rating. 

Vote : For— Mr. Nichols. Against —Messrs. Mason, Nease, 
Deloach, and' Mohr. 
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SnqCESTION : That we dispontJjmeJ^^ ipn jmd^ d^ls.±Vj^tJiS Z „ 


UQQEL 

of Efficiency floaters 


f 


Advantages : Saving in preparation, printing, and distribution 
cost. 

t Savinas : Not known. 

Disadvantages and Risks : Although worthwhile reminders may not 
v s be brought to attention of employees as effectively without 
K floaters, employees could be reminded during regular training 

. , classes and conferences. 

[A‘ * 

Vote : For— Messrs. Mason and Nease. Against -•“Messrs. Michols, 
Mohr, and Deloach. -I.J* 
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Memorandum to Mr , Nichols 
Ret Economy Suggestions 
Records Section 


9 - 1-55 


That the Bureau destroy Bureau 
after they once have been diss 


which 


# " ^ i-)bcu?S be cci 

Advantages : Under existing procedure, 'sever hi Ifoverhmehz' " 
( \ ^ Agencies return numerous FBI reports with a cover letter 

setting out caption of each , These are filed in individual 
files and appropriate notations made. In order to do this , 
it is frequently necessary to search reports since file 
number is not on copy of report or has been obliterated. 

The adoption of this suggestion would result in savings 
in filing space as well as employee time. 

Savings f Cannot be estimated. 

Disadvantages and Risks t Bureau would not have record in 
individual file that report was returned. This information 
could be obtained by checking incoming letters from aaenoies 
and reviewing cover letters which could be filed in general 
file, 

.Kot.e. t For— Messrs, Mohr , Nease, Mason, and Deloach, 

W' 1 ( Against— Ur. Stohola. 

>y\ tM — 






6 o) S!MG£S£IOI[t DiqsQnt in Ul ne w^Wl 2JUJi§L8~ 

which reads %xgeiptJid^Ihdefi nite A ppo i ntm ent,^ This fanfold apparently 
indicates’’ that employee is Txc^pt^?TfrdW~uslf&l Civil Service status 
and requirements. 

Advantages t Savings in processing, filing, and space, 

Savinas t Not known. 
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Memorandum to Mr* Nichols 
Ret Economy Suggestions 
Records Section 


9 - 1-55 


None known . 


Vote : For-— Messrs. DeLoach and Mason . Agains t— Messrs. Nease , 

Nichols, and Mohr. Mr. Mohr notes, "This Vs^an official form. 

and mu 3 t be made a part of the file. " 


upon sp e£j£Lg^&au&&t, 


Records jonln 

Wi tt w 


Advantages : Surveys reflect 90% of personnel files are up to 
date at the time they are taken from the cabinets. Unless 
requestor advises it is not necessary to look file up to date, 
this is automatically done. Only four or five requests a day 
specify not necessary to look file up to date. 18 hours 
employee time required daily to look files up to date. It is 
believed that adoption of suggestion would save full time of 
one grade GS-3 employee . 

Savinas : $3175.00 

Disadvantages and Risks : Employee requesting files will be 
required to advise if they desire file looked up to date. It 
should be noted that this is t he present proc edure in -requesting 
investigative files . 

Vote : For— Messrs. DeLoach and Mason. Against— Messrs. Nichols, 
Mohr, and Nease. *j\y — — 4 
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Memorandum to Mr, Nichols 
Ret Economy Suggestions 
Records Section 


9 - 1-55 


{ 9) SUGGESTION : Disconiinue\ecordini 
all/Bureau /oriJ; — — ' * 


preparing abstrc 


!/ Advantages : Although the savings cannot be accurately estimated, 
the adoption of this suggestion would result in a very substantial 
savings in personnel in the Records Section , Although it is 
realized that form-type correspondence makes up an important 
portion of our files, abstracts contain little if any identifying 
data not already placed on index cards. Many of the abstracts 
on form correspondence simply set out the number of form, 

Savinas t Cannot be estimated but would be substantial. 

Disadvantages and Risks t There would be no numerical control by 
abstracts in the Numbering Unit of these forms. Many forms are 
not abstracted at the present time, and we are recording only 
those which are most important. It would appear that this 
type of correspondence more than any other could be not recorded 
with the least risk. Recording mail is our most expensive process 
since it requires the typing of abstracts, sequencing and filing 
of two abstracts in separate files, and serializing. In the 
event this suggestion merits further consideration , each Division 
should be requested to evaluate all Bureau forms used in that' 
Division which are placed on record. 

Vote : For — Messrs. Deloach, Mason, Mohr, and Nease. 

Against— Mr . Nichols . 
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Office Memorandum - united states government 


TO 


FROM 


SUBJECT: 





MR. MASON 


t [OlT INSPECTOR H. C. VAN PELT 

o 

DESTRUCTION OF RECORDS 


DATE: September 7, 1955 
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Totooa 

Boardmar. < 

Nichols 

Belmont 

Harbo 

Mohr 

Parsons 1 

Rosen 

Tamm' 

Sizoo 


ffinterrowd 
Tele. Room 
Holloman 
Gandy 


BACKGROUND: Bulet to Newark, 9/2/55, requested recommendations 

concerning following proposals by SAC, San Francisco: 

(a) that the Bureau authorize the destruction 
of all closed SSA (1940) files over ten year.s old} or 


1 (b) authorize destruction of closed SSA (1940) 
files over ten years old, except those in 'which prosecution' 

* resulted; or 
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(c) authorize destruction of all serials in 
closed SSA (1940) files, except closing reports. 

<s 

SAC, San Francisco, with reference to (c), above, 
expressed opinion that closing reports in these cases contain all 
pertinent information for the Bureau’s purpose in the field. He 
also called attention to the fact that Selective Service System has, 
or is in the process of destroying all 1940 Selective Service files. 

You instructed that I submit my recommendations 
regarding above, proposals and in the event I agree with one, a 
recommendation should be made concerning index cards on such cases. 

ACTION: Analysis made of SSA (1940) files, Chicago Office. 

Chicago file 25-16938 contains correspondence, all of 
which is more than ten years old. This Would indicate that 
destruction of cases over ten years old would result in the 
destruction of approximately 16,938 cases. Not all of these 
could be destroyed under the proposed ten year rule since some 
undoubtedly have been re-opened and would' -contain correspondence 
less than ten years old. The approximate -16, 938 cas'es, from 25-1 
through 25-16938, are presently filed in, 58 file drawers, . or mpre 
than 14 4-drawer cabinets. Destruction, therefore, would make this 
space available. 
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I feel that some record should be retained of the 
investigation conducted since in many instances 
these individuals are the subject of additional 
investigation and background data and descriptions 
concerning them is of value. 


t 


2 - 


* » i 




FINDINGS: It appears the primary purpose of proposals is to 

alleviate space problem. The primary objection 
is that information contained in the files that are destroyed 
would be lost to the field office. It is felt that informa- 
tion in SSA (1940) files over ten years old is of very little, 
if any, value to the field office in facilitating current 
investigations or answering inquiries from outside agencies. 

It appears there would be only infrequent occasions requiring 
the re-opening of these cases. It also seems there would be 
only infrequent occasions to refer to information in the old 
files, and in matters of considerable importance, such informa- 
tion could be obtained from the Bureau. 

It might be undesirable to destroy all SSA (1940) 
cases over ten years old for the reason that the subjects of 
some cases might develop into security subjects, e.g., numerous 
cases over ten years old in the Chicago Office contain informa- 
tion regarding individual members of the Muslim Cult, some of 
whom were prosecuted as Conscientious Objectors, and some of 
whom are now of interest from a security standpoint. .Therefore, 
information in the o.ld files is of value for research and 
investigative purposes. This, of course, leads to the suggestion 
that the SAC be allowed to exercise discretion in maintaining 
certain files over ten years old. 

In the event authority is granted to destroy these 
cases over ten years old, it will be necessary to review each 
case in that category and retain those which have been re-opened 
or contain correspondence less than ten years old, e.g., Chicago 
file 25-938 although opened under the 1940 Act, much longer than 
ten years ago, was not closed until January 27, 1954. 

ADVANTAGES: (a) that all SSA (1940) files over ten years 

old be destroyed: 

1., Alleviate space problem. 

(b) that SSA (1940) files over ten years old, 
except prosecutive files be destroyed: 

1. Alleviate space problem. 

2. Retain information re subjects who have 
been prosecuted. 



V 




files: 


(c) Retain only closing report in SSA (1940) 


1. Alleviate space problem. 

2. Retain limited information regarding 
cases in which Chicago was origin. 
Generally, this would consist of name 
of subject. Local Board with which 
delinquent, nature of delinquency, and 
manner in which delinquency cleared. 

3. Automatically result in destruction of 

files in which Chicago was auxiliary 
office . ■ • - 


DISADVANTAGES ; 


(a) that all cases over ten years old be destroyed: 


1. Loss to field office of information 
in destroyed files. 

(b) that SSA (1940) files over ten years old 
be destroyed, except prosecutive cases: 

1. Loss to field office of information 
in destroyed files. 

2. Time necessary to review’ cases and 
compile list of cases destroyed. 

(c) retain closing reports: 


1. Loss to field office of information 
in destroyed files. 

2. Closing reports in many instances did 
not contain descriptive data, therefore, 
making it impossible to determine if 
reference identical to name being searched. 

3. Time necessary to review cases and compile 
list of cases destroyed. 

4. Considerable time necessary in removing 
and re-filing closing reports. 





CONSIDERATION OF PROCEDURE 

RE INDEX CARDS: Considering advisability of preparing index cards 

for General Indices on subject of file destroyed, it 
might be desirable to prepare such a card on each subject, recording 
on the card brief descriptive data, identity of Local Board, and a 
notation that file destroyed. This, however, would require a con- 
siderable amount of work and it does not, appear the results would be 
commensurate. To obviate this work, it would appear desirable to 
leave the index cards in the General Indices without making any nota- 
tion either that the file has been destroyed or descriptive and 
other information. If the index card is destroyed and an inquiry 
is received concerning the subject of a destroyed file, the office 
would report no information when, in fact, it may have had a complete 
investigative file. 

RECOMMENDATIONS s 1. That the field be authorized to destroy all 
closed SSA (1940) cases over ten years old, except those files 
which, in the discretion of the SAC, should be retained. 


2. That index cards on such destroyed files be 

retained as is. 


3. That the files be destroyed on an annual 
basis and a list of those destroyed furnished Bureau. 
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UNITED STATES GOVERNMENT 



DATE: . 9-3-55 
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DIRECTOR, FBI 


SAC, ST.- L’OUIS 
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DESTRU CTIO N- OF RECORD® if 
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Re Bureau letter to |S||l^^^frark dated 9-2-55* 

This matter has beer^|’is§A^Bed* We do not agree with- 
any of the three suggestions, alternative suggest 
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the following: 

1. 
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That each office be |j3f^il-fSed to destroy in its- 
entirety the Select^yp^l^mce Act (1940) files 
over 10 years old wfeW^Hi yfwas the auxiliary office. 

wsfSfira 

That* each office rei^Bj^M opening and closing report 
in those cases wher&H§|pas the office of origin. 

isfllla 

That each office dep^oty^tne index cards on those 
files which are des^^^Mn its entirety. 

The reasons for the>*aibbvdi3are: 

More than likely thM|^n^^idual was from the area which 
was carried as the Ibpfibgf^f origin and the auxiliary 
office more than li^l^dliily had an inc identalj^krt 
of the investigatic&^tcj^s contacting relatives, 
former employers, or^;>:gp',q||§.intances. g? 
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By keeping the openin^^|pprt a description of the 
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FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 11 



STANDARD FORM NO. 64 . ? : 



TO : 
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,BROM : 



••• UNITED ST! 
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government; 


DIRECTOR, RBI - 
SAC/ NEW ORLEANS 


. ' ' ' / ' Z . " DATE: 9/9/55 - - ' 

. * '* ' t.-''* '*■ . 1 - * / ‘ ' «> . 


' r: S-J 


SUBJECT: - ‘ ' ^DESTRUCTION : OF ;RECORDS: ■: W 


'rrffrvt, 


if* v /' 


' ; - , , .ATTENTION : ' , TRAinINU AND : INSPECTION DIVISION ■ 


' Bef erende - isZm^de . : t;Qi ; .fche -B^eau/s"xneraoraridiamZto the Newark / 
Division dated ,9/2/55;. , * x .•:////. % .... : V ?/ ,/ /' \r . 


, ; Z V ■' • In .analyzing the -destruction of Selective 'Service" Act (SSJfl: 

1940 f ile s • over ten years old, jit' is my* opinl.on / that sugge sti oh ,"B " fl; 
.•outlined in /the . referenced memqcandvi4i should he >;ad’optad / >The , rea- 
•son for this 'destruction is that ’these investigations J /'in most in- : l 
stances / ; we re administrative- ihlnature i- | .. z /'/x' : / ’ '• / • . / ' 

• ' .The; 'jnore' aggravated type/ ‘of. case. wj^.c|i : , hroughtA^bout- a /' , 


i years; . 
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Z - >- . .. . Witii'regard to index capds;,;, it ; is/ Suggested .that- each in- 

dex, card- he stamped .with the wdrd’^/'EllfizUe;strdyed u -'at the time the 
; cash .files.- ape .'removed, ffom the ^ Q.ahinetBZf. of - destruction,. - In /most; 
instances., the Selective Service suh/eWb vhas ho/aliases, so the '•*/ 
.project .of 'stamping these" cards ...would/Eotihei’a-S' great !a's it would ' 4 
he in-' the /normal.; criminal -type vlolaticn. , • - v ./. ■ x' 

v /,;-. ,/'■- / Should the Bureau adopt the iuggestion of . .destroying -SSA 
? 6f 1’94 o‘ f iles, over '.ten - years oid, ,,with|the except ion Of /those in iwhic 
prosecutidh^was;- had, it is estirnated/tjiia- 'would .make available ap-V 
proximate ly'J^i file .drawers, in. this, -ofTice/- • - // '/ - ■ /' / , r. 1 
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STANDARD FOpM NO. 64 




• Office Memorandum e UNITED STifrES GOVERNMENT 

date: September 9? 1955 


DIRECTOR, FBI 



SAC, CHICAGO 

o 


ATTENTION: TRAINING AND INSPECTION DIVISION 


subject : DESTRUCTION OF RECORDS ^ ^ 
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Rebul 

Rebulet to Newark 9/2 / 55 ? requested recommen- 
dations on proposals by the SAC, San Francisco concerning 
the destruction of closed SSA (19ij-0) files. 

After due consideration and evaluation of 
each of these plans, it is my conclusion that Plan (a), 
that all closed SSA (I9l(.0) files over ten years old be 
destroyed, would best achieve the purpose of alleviating 
the space shortage with the least expenditure of employee 
time to accomplish this purpose. 

Adoption of this plan by the Bureau would effect 
a savings to the Chicago Office of approximately 50 square 
feet of floor space and the use of approximately IT* four- 
drawer file cabinets for other purposes. /■•> 

to INd is felt, however, that there should be 

obtain ejjbeptions to this plan, as it would appear 
■undesirable to destroy those files in which'the subjects 
m.£& devel<®g& into security subjects. Numerpus SSA / 19ll-0 ) 
caijses oveaa/ten years old in the Chicago Office contain 
ingormat ibjy concerning individual members of the Muslin 
CuSt of IsiLam, an organization which is the subject of 
a ^ecurit^investigation. Certain other exceptions 
should al'S8 be made, as in those cases containing a dual 
character or where exclusion proceedings were authprized. 
It 'is therefore suggested that the SAC be permitted to 
exercise discretion in maintaining certain files over 
ten years old. 



It is believed that while the other plans wou 
also effect a savings of space. Plan (a) offers the 
greatest savings of space with the lowest cost in employee 
time, of achieving this purpose. It is recognized that 
the destruction of these files will result in the loss 
of the information contained therein, but it is believed 
that in view of the nature b'fjrrthe information contained 
ther'ep.n,. and the further fact sam|^will %e available at 
the 3 Bureau^l^ needed, that these file^/p/cn bepdisp^n^ed 
with. It isJ therefore suggested that 1 
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DIRECTOR, FBI RE: DESTRUCTION OP RECORDS 


the destruction of all closed SSA,( 194-0) cases over 

ten years old, except 'those files Which, -in the discretion 

of the SAC, should be retained. 

It is also suggested that closed SSA (194-0) 
files be destroyed . on , an 'annual basis as they become ten 
years old and a list of the destroyed files be furnished 
the Bureau and also retained in the field office.. 

With reference.' to the index cards of these' 
cases, it is - felt that these; cards should be maintained 
in the general . indices of the Chicago Office, but that' 
any effort to record on these cards, descriptive data 
concerning the subject or the* case or a notation that 
the file was destroyed, ..would .require more time than 
the results would warrant. ■ It is therefore suggested 
that the^ index cards pertaining to the destroyed SSA 
(194-0) files be maintained in the general indices as is. 
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STANDARD FORM NO. 64 


■ Office JS/LeTyi(m%wdufyi • united statos government 



W' 


DIRECTOR, RBI date: September 10, 1955 

Attn: Training and Inspection Division 

SAC , NEWARK 


SUBJECT: 


ft 


DESTRUCTION OF RECORDS . 

Rebul eJ3*^9 /2/55 u dorreSrning sngg e s t i on s with respect 
tD^fffestruction of _closedl Selective Service Act files 


This matter has been thoroughly considered and it 
is felt that none of the suggestions should be adopted. It 
has been pointed out that since the Selective Service system 
has or will shortly destroy all its files with respect to the 
19^0 Act, the information contained in Bureau files will be 
available only from that source. These files contain a wealth 
of background information concerning associates, employments, 
addresses, etc. It is considered to be of extreme value in 
connection with any current investigation. The type of infor- 
mation contained in these files is valuable, whether the current 
investigation is of the applicant type, criminal type or security 
type . 

It is not felt that the destruction of all serials 
in closed files, with the exception of closing reports, would 
be acceptable. While it is acknowledged closing reports in 
the files regarding the investigations conducted during the 
later years in which the Selective Service Act was in effect 
do contain all pertinent information’ for the Bureau purposes, 
it is felt that many of the closed files concerning earlier 
cases have considerable pertinent information in reports 
other than the closing one. 

In view of the foregoing considerations, it is not 
felt that any of these files should be destroyed. 
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STANDARD FORM NO. 64 . 


. Office JSAgfnwctndum • united states government 


DIRECTOR, FBI 


ATTENTION: TRAINING AND. INSPECTION DIVISION 


DATE: 9^13/55 


r FROM ! SAC, OMAHA 


subject: DESTRUCTION OS/rECQRDS 




ReBulet to Newark dated 9/2/55. 

It Is recommended that in lieu of 3 suggestions set forth in 
referenced communication that each office be authorized to destroy «n 
serials in those files of Selective Service Act Cases (1940) except the 
report or other communication RUCing the investigation where file is 10 
or more years old. ... 

Files of office of origin should be handled under the present 
regulations . 

All indices cards should remain as they are. - 

In the event information is desired by an auxiliaiy office con- 
cerning a subject, it will only be necessary to obtain full details from 
the office of origin and it will not be necessary for every office to 
write the Bureau for such information. ' 

In connection with suggestion C, the closing report would not 
always carry a description of the subject or other background information 
and would, therefore, be of little value in determining whether identical - 
with a name being checked. 
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Office Memorandum • united states government 
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erom » C. A. Evans 


subject: DESTRUCTION OF /RECORDS 
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date: September If 
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a 


Tolson 

Board man — 

Nichols 

Belmont 

Harbo 

Mohr 

Parsons _ — 

Rosen — 

Tamm* 

Sizoo 

Winte crowd _ 
Tele. Room . 
Holloman — 
Gandy 


and to express opposition of Investigative Division to such a" suggestion. 
REASONS FOR DESTRUCTION OF SELECTIVE SERVICE FILES 


Under ’the 19*+0 Act over 300,000 cases have been closed by- 
reports. Thus the volume of these reports is very large. To eliminate 
these files would save money for the storage of these records. 

,„The bul|: of this information in the files would be available 
at the Seat of Government and could be secured by the field from that 
source. 

REASON FOR. KEEPlM FILES 

1 & 

A few Selective Service Act cases over ten years of age are 
still pend^ig prosecution. Obviously those files could not be destroyed. 
In hundreds?- of caste’s, Public Law *+31, 78th Congress, has been applied 
expatriating subjects if they are citizens and barring their re-entry 
if they are aliens. This action is based on the Selective Service viola- 
tion, and in these cases the Selective' Service reports would have to be J 
maintained. To separate these cases from all other Selective Service ^ f 
cases would necessitate voluminous file reviews and would be an expensive 
project. ^ 

?vg , • * 

Signed statements and other items of evidentiary value must 
be preserved. Additional ^ime and expense would b,e ne<^ssaryduQ make /sy 
certain this was /done if th^.-Sele ctive Service files wgie5 <Je6xfoyecfc? 

Vjy RECORDED • f *==*« i==a 

All files’Would have^trO be reviewed for substance prior to 
destruction. Many files in the 'field bearing a 25 classificat.iQUT 12 Ifii 
actually contain information in connection with other violations which 
were developed during the^investigation. This file review w©ftld> be- 
voluminous and expensive. 
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Memorandum, to Mr. Rosen 


- There -is no more reason to destroy Selective Service files 
after ten years than any other files of the Bureau. Destruction of 
these files would set a dangerous precedent. The background information 
in such files is frequently used in criminal cases, applicant-type cases 
security matters, and in name checks for ourselves and other Govern- 
ment agencies'. Our files are a vast reservoir of information and 
thousands of dollars have gone into the securing of this information. 
These files contain information! concerning thousands of men, many of 
whom will later he subjects of other types of investigations or 
inquiries. . 

It is not believed the index cards should be destroyed even 
-if it is decided to destroy the Selective Service files after ten years. 
To do so would, involve a great deal of work and an expensive project. 

By maintaining these cards it would be apparent in making a name check 
in the field that a previous case had existed. Thus, if necessary, 
the field could check with the Bureau for information about the case. 

Of course, this would be slow and expensive, but it might be cheaper . 
and more satisfactory than not getting the information at all. By 
getting this background information the field might save much investi- 
gative time. Some of this information could be secured by investiga- 
tive activity but some of it could never be secured except from our 
files since the Selective Service System has destroyed their records 
except in cases pending prosecution. 

It was also suggested that if all the Selective Service Act 
files ever, ten years are not destroyed that only those be kept in 
which prosecution was had. This would not overcome the objections 
stated above against the destruction of the files . , 

- It was further suggested that only closing report in Selective 
Service cases be maintained. . This' would be of little value. Each 
closing report would show original cause for Selective Service delin- 
quency and how delinquency was cleared but in most cases would not 
contain description of subject so that subject could be fully identified 
It also would not have, the background inf ormation ' regarding subject 
and full information developed during the investigation. 

- In view of the ..economy program the field should keep their 
clerical employees to a minimum. The proposed destruction of Selective 
Service files would necessitate additional work in the Chief Clerk’s 
Office at a time when we should be reluctant to start new programs 
causing additional expense. 
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Memorandum, to Mr. Rosen 


It is noted that information involving failure of registrants 
.to have Selective- Service cards in their possession' is placed in field 
office 25-0 files. Under no circumstances could 25-0 files he destroyed 
inasmuch as information in these files is not available elsewhere. 

RECOMMENDATION 

The suggestion that Selective Service files over ten years 
of age be destroyed should not be adopted. 
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SUBJECT: 


INSPECT® ¥.H. BUYS 


DESTRUCTION OF RECORDS 


Tolson 

DATE: September 14, 1955i«chtuTlI 
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Winterrowd _ 
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SAC, San Francisco suggested (a) that Bureau authorize 
destruction of all closed S el ective Serv ice Act (SSA) (1940) files 
over ten yea rs-old; or (b) authorize destruction of all closed SS3T 
(l940) files over ten years old with exception of those in which 
proseciition was had; or (c) authorize destruction of all "serials 
in closed SSA (1940) files with exception of closing reports. 


INSPECTOR BUYS agrees with proposal (c) above, inasmuch 
as Bureau regulations covering necessary contents of such closing 
reports apparently insure sufficient pertinent information would 
be contained in such reports to satisfy any purpose which would 
arise in the field. It would appear that index cards on these 
cases should remain, inasmuch as any proposal benefits from 
removal would not appear to justify expense involved. 


1. That Bureau authorize destruction of all serials 
in closed Selective Service Act (1940) files with exception of 
closing reports. 

2. That index cards on these cases remain in field 
office index files. 
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M2. T OLSON, 


EXECUTIVES CONFERENCE 


SUGGESTION # 204-56 

MADE BY SAN FRANCISCO OFFICE 

SYNOPSIS- 


DATS: 


9/26/55 
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cr /. . r . , 

£cm Francisco Office, in an effort -bo save field filing 
space , proposed with regard to Selective Service files which have 
been closed 10 or more years that one of the alternatives below be 
employed* ( 1 ) Destroy} (2) Destroy all except those m which 
prosecution was had, or (3) Destroy all serials except closing reports . 

SACs of the following off ices recommended favorably i 

New Orleans and Albany . The following SACs recommended unfavorably : 
Newark , St» Louis , Omaha, Chicago • 

A test in Washington Field Office showed that, out of 100 
Selective Service files closed between 1941 and 1944 the same or 
similar names of 53 of the 100 individuals appeared in 53 Security 
and other types of cases distinct from Selective Service } a one -day 
check of work in the File Review Unit of Washington Field Office 
showed 75 Civil Service Commission forms on which 19 Selective 
Service references were checked, 20 reviewp were G-2, involving 
15 Selective Service references} 23 Applicant matters involving 
4 Selective Service references . 

EXECUTIVES CONFERENCE RE COMMENDATION ± 

Present at the Executives Conference on 9/26/55, we& 

Messrs . Tolson, Mohr, Tamm, Parsons, Hennrich , Winterrowd, McGuire, 
Holloman and Mas on . 

^Conference -.unanimously opposed destruction of Selective 
Service files more than. 10 years old in any of the three categories, g, 
proposed Pff the San Francisco Qpja J.-3 6, fe> ~m £€i 

'• ’ 'if you apree, no fUrM.ravt.ion is necessary. 
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Office Memorandum • united states government 
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MR. NICHOLS 


r. C. EAMES <^_ 


DATS: 9-16-55 


COPIES or REPORTS 


yesrrta cr»<m tt*- soiree rmfiSirU m. j ' . — ~ 

Records Section proposes that extra copies of reports in 
file be destroyed , that no extra copies of reports be filed in 
future , and that in future consideration be given to reproducing 
copies of reports to be disseminated from original in file by 
Bruning Copyflex method currently utilised in Identification Divi- 
sion, or similar method . 

Tor Bureau needs original only of report is necessary, 
but because of Bureau's responsibilities , large volume of copies 
of reports must be disseminated . Dissemination can be handled 
in two mays— by retaining extra copies in file or by maintaining 
original of report only and photostating or .otherwise reproducing 
copies of this original as needed. 

RETAINING EXTRA COPIES : 

Bureau has followed procedure of filing extra copies for 
I jfuture needs . As result, it is estimated that nea r 1„ 7 /a of nnhine>+.* 
[in Filina Unit contai n copies only. Cabin ets valued. jl±-$75. 000 
| and r occu py 6,7 50 sq. ft. of floor junior 

On May 17, 1955, I advised suggestion by Records Section 
employee, that extra copies of reports, letters, etc., in file be 
destroyed as file reviewed for obsolete indexing, had been success- 
fully tried for 30 days. Approximately 39% savings in space map 

\ realised d uring t rial n ertoa tn 6V> ( Ennionane ) classification . Files 
in 3 cab inets aft er conies r<»»i»)n<i mgT»»"IFI t»H lfr'iyTHWIfllWBM.' T7-i 
copies of reports, etc. , mere S or morh years old <£W pUT$9*of obso - 
j lete ’cards limited to period prior to 1950 inasmuch as indexing has 
, been on highly selective basts since that ttme. Records Section Ifas 
\ k* Wiftecn removing extra copies of communications as files are, reviewed 
, jj/or. obsolete indexing. ( '<£>£- / 0 

NOT RECORDED V' 

; iiiaC u l 'f£[)Fi eld by Bureau Bulletin #S{^#f3rtceii$lu£$nstJ]q$$ed to cut 

• bach on number of copies furnished. Bureau in practically all tnvestt- 
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Memorandum "to Mr. Nichols 
Res Copies of Reports 


9 - 16-55 


It is estimate d that c urre ntly nearly ar,G.^ 

required for extra c onies of rePQTJPQ Q.&.i^GL 7 " , Q Jhj 1 ^jj '7 . 

batfr. Mggg T^ot 10, years from today 60° cabi nets will c0 * 

"ifain copies and 20 years from now 1,200 cabinets will contcii n °J °P iea 
only . In addition , 5,500 sq. ft . of space for cabinets will be 

needed at end of 20 years . 

Extra copies in file create great many disadvantages. 
Experience has shown extra copies have been a burden. At one pe 
we^ were required to file one copy of an identical form letter sent 
to each office. In other words, if 40 offices received identical 
letter, we filed 40 identical copies. Following are major advantages 
of not filing extra copies. 

1. Smaller, compact files . 

2. Less filing equipment required . { 

3. Floor space saved. 

4. Cost of file fronts, backs, and Acco fasteners 
reduced. 

5. Files are lighter. At present upwards of l/c 1 of 
every file pulled and delivered between buildings 
consists of extra superfluous copies. 

6. Files can be reviewed more quickly. At present 
supervisors and file reviewers must wade through 
extra copies in file which take up almost 1/3 of 
file. (Numerous suggestions have been made in 
past that copies be' filed apart in Order to 
facilitate reviewing of file.) 

■ .* 7 . Files are closet together. File revt ewers and 

, t ’ Filing ■ Unit employees would not have to walk as 

. 4 . far during day to do their work. 

, ,, : /8lr Mail easier to file. V/.V 

/ '9. Less file repairing required. Majority of file 

* -’t ! % repairs • are to thicks bulky files which, are 

/' ; .. bulky because they . contain extra copies. , , ■ , 
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Memorandum, to Mr. Nichols 9-26-55 

Re: Copies of Reports 


10. Delivering files , reviewing files , returning j 

files to cabinets , looking files up-to-date, ' 

etc., will be expedited because files are 
lighter and greater number can be physically 
carried by female employees . 


11. More files can be transported between buildings 
in one container. 

12. In criminal cases , preparation for microfilming 
will be faster. 

13. Fewer file numbers on file fronts will be typed. 

14. Fewer drawer labels will be typed and inserted. 


Of course, at present time extra copies system still 
requires photostating to secure copies of reports, as many reports 
are disseminated after extra copies used up (applicant type cases). 
Approximately 50 % of all reports disseminated are applicant type 
cases. 


MAINTAINING OF ORIGINAL REPORT ONLY : 

From efficient records management standpoint, original 
only of reports should be retained. All disadvantages of extra 
copies would be eliminated. Copies for dissemination would have 
to be made by photostat or other means. Of course , being selective 
as to type of reports to be disseminated would cut reproduction 
costs. 


Recent survey of number of pages of copies disseminated 
by Name Check Section of Investigative Division reflected 6,146 
pages of reports disseminated If volume disseminated 

remained constant, cost to photostat pages if there were no copies 
in file wbjuld be $38,000.00 a year. (Mechanical Section estimates 
photostat cost 1 at: 12^ per. page.) Even though this cost high, it 
is believed savings in filing equipment, space, and facility in < 

handling and maintaining files would be much higher. Actually, 4 

however, photostating is not best means of reproducing reports. \ 

It is too slow and too expensive.* /, r x f ' 





Memorandum, -to Mr, Nichols 
Res Copies of Reports 

CHEAPER. FASTER METHOD OF REPRODUCTION t 



9-16-55 


Identification Division now uses Bruning Copyflex method 
for reproducing copies of " rap n sheets (identification records) . 

This process can be easily used for reproducing our reports (it 
can possibly be used at a later date for all other type communica - 
tions). Even now reports can be reproduced if typewriting is good 
and black on report. Attached is copy of report made from, report 
recently received. Majority of reports in file can be satisfactorily 

reproduced on Copyflex today. ■ 

turtle* M.«v*r 


However, for best quality copies it mould be necessary to 
prepare original pages of reports on better grade translucent paper. 
Government Printing Office stocks such paper/gt 61 / per thousand more 
than present cost for report paper. It is estimated 2,000,000 
original report pages are received yearly. At 61/ per thousand, 
paper cost would increase only $ 1,220.00 yearly. Including 10 year 
amortisation of Copyflex machine, copy paper and chemicals, cost to 
reproduce volume of pages currently being disseminated annually by 
Name Check Section of Investigative Division would be $ 1,869.00 
yearly. By adding annual cost of higher grade paper for original 
pages of reports cost would be approximately $ 3,319.00 per year. 

This is against $3^000.00 per year to photostat same number of 
copies. 


CONCLUSIONS i 

Filing of extra copies of reports undesirable practice. 
Requires too many extra cabinets and too much floor space. Ve no 
longer file extra copies of letters , air-tels, teletypes , memoranda, 
etc. In addition, we are delivering and handling a file which con- 
tains upwards of 1/3 extraneous copy material. Destruction of extra 
copies of reports in file and discontinuance of filing extra copies 
will make available approximately $ 75,000.00 worth of filing equipment 
and give Filing Unit expansion for several years. Lack of extra coptes 
will mean all reports disseminated in future must be reproduced. Cost 
of photostat reproduction, while at first glance high, is still cheaper 
than purchasing extra ftltng equipment, space, materials, and services 
for extra copies. However, with use of Bruning Copyflex process or 
similar system, reproduction costs can be cut to mere fraction of 
photostating costs. Application of Bruning Copyflex process to 
reproduction of Bureau reports for dissemination warrants conclusive 
study. 


Memorandum, to Mr, Nichols 9-16-55 

Re i Copies of Reports 

RE COMMEND A TIONS : 

1. That present procedure of filing extra copies of reports, 
if received in Records Section, be immediately discontinued. 


2. That a survey he made of number of copies presently being 
prepared by Field and that any copies which are prepared as an extra 
Bureau file copy be eliminated . 


3. That all copies of all communications presently in 
Bureau files be destroyed. 


4. That Records Section contact Charles Bruning Company, 
Incorporated, and discuss with representatives of this company the 
possibility of utilising Bruning Copyflex method of reproduction 
for Bureau reports. 
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DATE: 10/6/55 
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SUBJECT: NUMBER THREE CARDS 

PRESENT RUL Ei 


EXECUTIVES CONFERENCE 


Y 
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| Mr. Tolson 
I Mr. Bi^ardriian-^ 
f Mr. Nichols /. 
I Mr. Belnu.iitayL. 

Mr. Harb./v’l^ 
| Mr. Mohr 
5 M ■ . "arsons 
I Mr. lh.ifi.en 
| M:. Titiiun . . 

I Mr, Sia-o 
| Mr. L'in'onwd 
j Tele. Iioont 

{ Mr. Holloman. 

l MV- Gandy . 


SAC Letter jj40, Series 1952, A/26/52, 'Tnstfmcis j ..... 

that field m&g%&estroy after review by a Supervisor in *• 

the field offioe^Wve~Num ber Three Cards of reside nt A gents. Daily 
Reports are submitted” by"th'e~hgents wKos'e ^Number Three^Cards are 
destroyed. All other Number Three Cards (which actually are 
attendance records) as well as Daily Reports are retained for 
period of three years. 

PREVIOUS EXECUTIVES CONFERENCE CONSIDERATION t f. 

On 4/8/52, a majority of the Executives Conference agreed 
with four SACs and Inspector Stein that Number Three Cards' s liquid 
continue to be used by resident Agents but should be destrpJyedff 
in the field office after perusal by a supervisory official , since 
their Daily Reports would serve as a complete record the sprite asP 
do Number Three Cards of headquarters city Agents . 




.RECOMMENDATION : 


Inspector E. D. Mason recommends that Number Three Cards 
e* v^i| 0 / re sident £§pnts be destroyed by the Senior Resident Agent after 
uj fS'ithey fipiVe bee'fi checked by him and that they not be forwarded to 
ZZ J^l^'the field office for perusal and destruction. This would save some 
mailing costs, although such would be quite small, and also would 
save some time'^in the field office. The Daily Reports are forwarded 
to the , field office on a daily basis and would provide the field 
office faith fu/tl information for supervisory purposes. 


tsy ^ ^ 

EXECUTIVES CONF ER ENCE CONSIDERAT ION: BCBiDHG 10/6/55 

1-0 

gS SZ <io c ;_ ’ Present at the Executives Conference on 10/6/ 55 j were 
■— 3 ^ Messrs. Tolson, Belmont , Mohr, Tamm, Parsons, Holloman, McGuipe, 
0^2^ Nease", Hennrich and B. C. Brown ( for Training and Inspecti oniDi vision) 
2 : ‘ The Conference was unanimously in favor of the above recommendation. 

' "T- « r ( . !!q 

— ":Y If. you approve, an ap p no p r iate 'rev isi on for the Manual 
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of Rules and Regulations is attached hereto. 
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Ovember 39, 1932 
WlA LIAISON 



Monarchic Lewie 2>. Sir awe 
Chairman 

Atomto Energy Commission 
19th an# Cone tit ution Avenue, N* ¥• 

Washington MS, 0, <?• 

Lear Admiral* 

Tear letter of November 88, 1922, ado teed 
that destruction of the *uaelaeeified description of 
fasten weapon** would satisfy the requeet contained 
in your letter of Cote her 81, 1922 * 

Thte information has been farm shod to 
the XI G member* and each has, accordingly , ordered 
deetruatt on mi thi n hi * own Separtment of all ooptee 
Of the material fa question* 


FOR INSTRUCTIONS AS 
TO DISSEMINATION. / 

SEE FJLEUA7^.AlL£t/-<r^ 


Sincerely your*. 
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Fusion WeaponsS- GA&samleS : * •* ' - • ^ 
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subject: : PUBLIC RELEASE OF AN UNCLASSIFIED S£r EIN *T& Utf CLASS* FISL^ 1 
DESCRIPTION OF FUSION WEAPONS , gffif 


atomic Energy Commission (AEC) letter, 

October 21, 1955, requested return*, of the unclassified 
description of fusion (hydrogen) weapons which had been 
furnished to the IIC and ICIS on January 6 , 1955 • This 
unclassified description was disseminated to all SACs 
by attachment to No Number SAC Letter 55-B and was 
disseminated by Navy to its major commands together with 
authorisation for further internal distribution • 

Since return of SAC Letter attachments and of 
Naval communications was believed undesirable, IIC letter, 
October 31, 1955, ashed AEC if de3tructi on would be 
equally satisfactory . 

AEC letter , November 23, 1955, attached, states 
u we shall be entirely satisfied with your statement that 
you have ordered the destruction of the material in 
question ." 

FOR INSTRUCTIONS AS 
ACTIONS TO DISSEMINATION / 

SEE FILE // ?- >& Yr-J K,' /-£-*$ 

1, Attached for approval is a No Number SAC ( /% 
Letter instructing that the unclassified description “ I 
furnished as an attachment to No Number SAC Letter 55-B 

be destroyed . 

2 . Also attached for approval is a letter for 
the Director ' s signature as IIC chairman informing AEC 
that the IIC members ordered the destruction of the 
material in question. Copies of AEC letter, November 23, 
1955, are being furnished *to the IIC membersjWho have 
advised that they have ordered destruction of the un- 
classified desc.ri ption within their own Departments. 
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• UNITED STATES GOVERNMENT 


DATE: 11/21/55 


FROM 


SUBJECT: 


SHOR 



^2> 77? 


& jfr 


SUGGESTI1 
MADE BY [ 
FILE REVl 


JO'P- 




SUGGESTION: Miss 


f T, RECORDS SECTION J* 

til 

Re: Destruction of Copies of ]j£ 

"T his Is Your FB I" Radio Scripts g* 

Bufile f 4-33002'' ^ 

. -4 

J suggests that 94-33002 sub 2 and 94-3301 


Tolsoa 

Board man 

Nichols 

Mohr 

Parsons 

Roacn 

Tamm 

Sizoo 

Wincerrowd _ 
Tele. Room . 
Hoi lowing: 
Gaody _±H_ 


sub 3, which contain copies of radio scripts of the radio program b6 
"This Is Your FBI" be destroyed inasmuch as the radio series has b7c 
been discontinued and a complete set of the scripts is stored on the 
seventh floor of the Identification Building . Suggestion does not 
come within the purview of employee r s duties • \ 

BA CKGR OUND : File 94-33002 is the main file concerning the radio_ \\ 
program l} This Is Your FBI" and contains all background , policy , etc . jj- 
concerning the program since its inception in 1945. As you are aware L f 
the program was discontinued in December , 1952. File 94-33002 sub 2 s' ,sf 
contains the preliminary and revised radio scripts for this program , 
and correspondence to Jerry Devine, producer , concerning script ^ 

revisions , and approval . File 94-33002 sub 3 contains the scripts ^ 
as they were actually broadcast . In addition , a complete set of ^ 

"As broadcast" scripts are stored on the seventh floor vf the Identi-Jb \ 


fication Building, per memorandum from Jones to you dated 
( 94-33002-1505 ) . 

ADVANTAGES : Some savings in space, would be realised . 
DISADVANTAGES: None from^/he Records Section l s standp'* n- 


/3/54 


\ 

.Ji j. 

'o avert 


SAVINGS: Some small savings in space. Not possible tc -'ondert to 

monetary savings. r < 

t-* | . t 

OBSERVATIONS^ Radio series discontinued in 1952. Imp complete sets 
'of~ J> as broadcast" radio scripiis presently being maintained, one in 
file and one stored on the seve ?f!id£fl. /fication Building. 

It is felt that if it is decider not to destroy such files as suggest 



It is felt that if 
: wm 

| Enclosure 
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‘oy such files as suggested 
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McontI 


VSElfi IS UWC^SS^ 


ORIGINAL COPY FILED S& 
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M$m.o Short: t"b' JflhkbXs 
Set Suggest ion# 
Made By\ 


Records Seoti on 


by Hi na 


.b 6 
b7C 


duDlicn tP — — t— — ■ ^° na * ^(roti on 'Should be given to destruction of 

duplicate copies of scripts maintained on the seventh floor, J 

llvrior to ° ri ^ e Record3 Section should be secured 

U prior to considering this suggestion for adoption, 

RECOMMENDATIONS: 

Inspect on^sfonjor ZZZ^lnt?^ *° ** 


f« That the comments of the Crime Records Section be & 
secured pnor to considering this suggestion for adoption. “ 
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Winterrowd „ 
Tele. Room . 
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Gandy . 





' ^ rsr l 1/3 uggeSts: (j) " Destroy cross reference index 

cards wh ' lcli are five years of age or more which are made up solely 
on addresses . (2) Destroy address cards which are main subject 

matter cards but which were mide up initially on an address prior 
to the 'identification of the subject but where 
now been identified. If necessary, first 


the subject 
review the file. 


has 


AD VANTAGES : 


\ 


fould save ra^in^t sp -<->/? occupied 1 y approximately 30,000 
or essentially -one inaex „ He cabinet. Possible savings, 
# 337 *32 which is the - osr o, one Shaw-Walker steel j>U-drawer index 
cqd i ne t • 

COMMENTS: 


Mr. Winterrowd, Investigative Division 
to adoption of these suggestions but notes this 
closely related to work of his Division. 


, has no objection 
is matter not 






1. 


Messrs. Boardman and Belmont recommend: 

Address index cards based on World War II censorship material 
7W h* + the 



should be destroyed where the individual’s name is also indexed. 

2. Address -cards relating to Communist Party mailing lists'%n mail 
crops should hot be destroyed. ' '%'! ' 

j. Main index cards on addressee should not be destroyed in' 10$ ' 
classification cases (security matter - N cases ) where the subject 
later identified. Bureau coverage may later bring up another case ' ?§= 
-involving same address arid'a. quibk ichd.$K 'of the address in the c§ 

indices may eliminate needless investigation’. ’ / • 
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10/28/55 


Memorandum Eames to Nichols 
Re: 5 •nggesrtion Re The Pet com 


Made By 


File (100-356062) 
Records Section 


bo 

1S7C 


RECOMMENDATIONS : ( Continued ) 

2 . That the views of the Domestic Intelligence 
be secured before a decision is rendered as to the adopti 
suggestion, ' > 


Di vi si on 
on of the 
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TO 
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SUBJECT : 


1M. HI CEO 


W. a. EAMES 



® UNITED STATES GOVERNMENT 



/) 


SUGGESTION RE THE 
BET COM FILE ( 100-356062 ) 
HADE BY 


DATE: 10/26/55 


FOR INSTRUCTIONS AS 
TO DISSEMINATION 
SEE E TT.F, Jbb • 3 &(od 


Tolton 

Board man 
Nichols _ 
Belm 


Mohr . 
Parsons , 

Rosen 

Tamm 

Sizoo 


CONSOLIDATION UNIT , RECORDS SECTION 


r 




SL 


o 

is attached hereto a suggestion submitted by the 
employee wherein she suggests that all incorrect 
Detcom file (100-356062) be destroyed . Mrs. 

suggestion would save 
where this file is- maintained 


Winterrowd _ 
Tele. Room . 

Holloman 

Gandy 
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sOb^L's- 

There 

above captioned 
pages in the 

points out that the adoption of her 
able space in the Confidential Room 


\7 

by 


;j| 6 
blC 


consider - 


and would save time on the part of Consolidation Unit employees when 
making substitutions . 

-^ 9 y°. u know , the Detcom file contains Departmental authority 
and the Bureau s plans concerning the detention of Communists durino 
a period of - emergency. These plans are reviewed periodically and 
the pages containing obsolete instructi ons or plans are filed at the 
back of the serial to which they relate. 

The adoption of this suggestion would save a relatively 
small amount of spqce and employee time , neither of which can be 
accurately £ stimatfd , and would make the Detcom files less bulky. 

It i s pointed out that obsolete pages in the Bureau War Plans file, 
which is comparable to the Detcom file, are destroyed when substi- 
tutions or revisions are made . 

Th^t Record Section feels it would be advantageous to 
adopt this spgge stitrn since we would derive some benefits; however, 
the views ofr.the Domestic Intelligence Division should be solicited 

before any decision is made as to adoption of this suggestion. 

co 

l Thi_s suggestion does not come within the purview of 

I _jputie&+ In view of the relatively minor savings which 

will accrue §/“ this^/buggestion is adopted, it is felt that a letter 
°f acknowledgment teethe employee will suffice- in this case. 

I /c / * 7 Vr J y' jp*' & 

RECOMMENDATIONS : I ^ f h — 

ST 0 T RECORDED ~- r ^ l 

1. That tifflsi he referred } to the Training and 
Inspecti on Division for acknowledgment . 1 MJV v ? ' ] 955 1 
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11 /is/ 55 


E , N, Mason memo for Mr, Tolson 


4, Opposed in principle to -the setting up of a tine element 
(5 years) for destruction of cross reference index cards on 
addre sse s. Tine does not necessarily lessen value of security 
and intelligence data ; toe should consider destruction of 
categories on basis of merit , not strictly on time element , 

Mr, W , G, Eam.es, Records Section , believes a provision 
for destruction of these address cards is desirable to remove 
outdated material and keep address portion of index ooncise and 
workable , He suggests that toe destroy address cards 5 or more years 
old with the exception of those cards which indicate they 
represent Communist Party mailing lists or mail drops , In latter 
category, longer period of retention could be esta.blished (7 or 
° 10 years) or a review of that portion of the index could be made to 
destroy all but latest reference to each particular Communist Party 
address. If this is not desirable, then individual lists relating 
to Communist Party addresses could be considered for discussion 
on individual basis ; this would call for file review which is e 
costly procedure , 

C ONCL USIONS : There appears to be agreement that address index cards 

based on World War II censorship material, where individual *8 
name is also indexed, should be destroyed,. Messrs, Boardman and 
Belmont believe address cards relating to Communist Party mailing 
lists or mail drops should not be destroyed. Observations of Messrs, 
Boardman and Belmont raise doubt as to advisability of destroying 
main index cards on addresses in 105 classification cases even though 
the subject is later identified. Investigative Division has no 
objection to suggestions , 

RECOMMENDATIONS :!, That the Records Section be authorised to destroy 

address index cards based on World War II censorship material 
where the individual r s name is also indexed. 


8, That Record^ Sect ion be authorised to destroy 
address cards in criminal c ases^ which are 5 or more years old and also 
address cards which are main subject matter oard§ but which were made 
up initially on an address prior to identification of the subject but 
where subject has now been identified, (investigative Division has 
no objection to doing this). 


3* The attached letter bt. sent to Mrs, 
■ ad vis trig he r of the adopti on of he r suggestio n in part:. 
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1 Office Memordmium 


UNITED STATES GOVERNMENT 


A* E* EEIMONTi 




PROM * w. A . ERANIGAN 




dates October 2 y 9 

1955 


ctoJect: SUGGESTION BV\ t5 

GENERAL INDEX UNIT, RECORDS SECTION f fr^ Hoi 

°])e.sn i.uT, .;:f ri f '5 f r. 

— — ' Memo 10/10/55 Eames to Nichols propounded" two — ~ 
suggestions relative to destruction of certain index cards 
on addresses • My memo 10/12/55 opposed one suggestion but 
recommended obtaining additional data regarding second 
suggestion * Additional data supplied in memo 10/24/55 Eames 
to Nichols • Training and Inspection Division desires your 
comments by 10 / 28 / 55 * 

Suggestion in point is that cWPs s reference index 
cards made up solely on addresses be destroyed after 5 years • 
Records Section feels destruction is desirable after 5 years 
to remove outdated material and keep index concise • Examples 
of types of cards involved aret (1) cards derived from World 
War II censorship where address card made up as well as name 
' card — > this type of indexing no longer done ; (2) mail drop 
addresses ; (J) address card made on white Slave Traffic Act 
survey; (4) address card on Communist Party mailing addresses « 
Records Section points out some indexing no doubt has • con- 
tinuing intelligence value and recommends no destruction of 
Communist Party address list or mail drop cards • Records 
Section observes we should not retain unnecessary index cards 
Just on remote possibility of referring to them at some future 
date and cites Mr • Tolson t s desire that we should keep after/$ 
reduct ion of indices • 5& hs 
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Records Section advises present de-indexing procedure? 
permit destruction of cards which would not be prepared under$-\i 
current indexing rules which should require review of files 
in each case • One of purposes of suggestion is to arrive at 
means whereby we could destroy these cards on a time h%pis 5 
(5 yeafrs) and avoid costly file reviewmrs • 
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2 umCRAMJUM FOR A. H. BFIMONT 

in 10/24/55 memo Records Section again brigs up 

suggestion which ™ "f&l lubfeot later identified. They 
addresses be destroyed' f er ‘ s ^ J posed this. As result of 
cite 105 case as example. . ~ n tion Program me open number 
investigations under mtensificati on vrogr adires s 

if caVel initially involving unk^sul identify subject. 

as only identifying da ta " J e ™£. age m y later bring “P 
mis is not ^ point. Our 00 ver^ a J> quiok oheok of 

ZTefs Zl e\Tminat7 needless investigation. 

rnvestigative Division by routing slip interposes 
no objection to either of the suggestions. 


vr&fl OftfMEN DAT 1 QMS* 

Division agree with destruction 

1. Recommend this Di JX cens arship 

of address index cards tofedjon ir ^ exed . Bureau 

material where ir ^ vid ^ l8 x t ng procedure now anyway. Address 
ZZs^f ZYrtyfJ Ire' trueis’h to have outlived their 

usefulness • 


P t mailing fiZTtf ^iZVoplZft Z'feZtZlU"^ 
Party mailing iis* this v i eWm 

Section apparently snares 


j ■niiiision continue to oppose 

j. Recommend this Divtsi ^ destroyed when 

TZZVTatTZTnUfZd in 105 oases for reasons cited. 
















MEMORANDUM FOR A. IT* ESIMONT 


4 • Recommend this Division oppose in principle 
the setting up of a time element ($ years) for destruction 
of crpoa reference index cards on addresses • It does - not 
seam thdt this is a solution to the problem of uhen to destroy • 
If there teas a reason to index s then conversely there should 
be a reason to destroy • Records Section already has procedure 
to destroy index cards which toould not be prepared under 
present indexing rules • Our changed indexing rules are 
evidently based on reappraisal of value • Time does not 
necessarily lessen value of security and intelligence data and 
it is believed we should consider destruction of categories 
on basis of merit primarily and not strictly on a time element • 
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""“"By memorandum to you, 10/10/55* suggestion of MrsTj 

set forth to destroy certain Index cards made on addresses. B 5 

memorandum to Mr. Belmont, 10/12/55* Hr. Branigan has stated an 
opinion cannot be expressed without further details on that portion 
of the suggestion to destroy cross reference index cards five years 
or more old made up solely on addresses. His memorandum has been r. 
referred by the Training and Inspection Division for further comment*^ 

K 

Samples of some of the index cards referred to are ; 

attached for information. Example (1) is of the type which were 
prepared automatically on addresses even though the individuals’ 
names also were indexed. Preparation of such cards on World War II • 
censorship matters was discontinued 6 / 19/43 (62-62736-1688) except 
where the address related to a mail drop 1 . Example (2) shows a 1 

card prepared after that date on a mail -drop contained in a list. 
Example (3) is of the type made from an address in a White Slave 
Traffic Act Survey made in 1944* Example (4) refers to a Communist 
Party mailing address, which in this case is Post Office Box 1132, \- 

Old Post Office Building, Chicago, Illinois, a post office box \v 

rented by District 8 Communist Party. In this instance, as in many 
others, there are a number of index cards relating to the same address. 

As pointed out in my memorandum, 10/10/55* some of the 
Indexing to rComaunis.t Party address and mailing lists no doubt 
has a continuing intelligence value. Present de- Indexing pro- a | 
cedures permit destruction of cards which would not be prepared -I i 
under current indexing rules. However, this should require 
review of the file in each case. One of the purposes of the 
suggestion Is to arrive at a means WheCeby wo dbu(Ld destroy these 
cards on a time basis (five years suggested) to avoid the more 
costly file review. In addition, we cannot de-index address cards 
made on such items as the mail drop cards from censorship mafatsra , 
without authority, since -thus.® cards would continue to be raaete •' * iV , v 
under today’s procedures,. ; V df /£ 
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Memo W.G. Eames to Mr. Nichols 10/2 U/55 


RE: SUGGESTION BY 


GI UNIT, RECORDS SECTION 


The Records Section suggests the following as a possible 
answer: Destroy address cards five or more years old with the 

exception of those cards which indicate they represent Communist 
Party mailing list or mail drops. In the latter category a longer 
period of retention could be established such as seven, or ten years, 
or a review of that portion of the Index could be made to destroy 
all but the latest reference to each particular Communist Party, 
address. If this is not believed desirable, then individual lists 
relating to Communist Party addresses could be considered for 
destruction on an individual basis. This would call for file 
review, which is a more costly procedure. 

As to the second portion of the suggestion, to destroy 
main subject matter cards made up initially on addresses where 
subject later Identified, there la attached as Example (5) a card, 
showing a 105 case opened on "Unknown Subject Box X, Tal mage . 
Califor nia. " Washington Field identified the subject as I ~ 


and San Francisco determined that Box ,X, Talmage, California, 

Is the Mendocino State Hospital, a mental institution. We, there- 
fore, have the two cards in file relating to the case. In this h€ 

case, as In virtually all such cases, the address card was made b 7 c 

solely as a means of identifying the case until the subject was 
identified, at which time the title of the case was changed to the 
known subject. It should be noted that if the individual’s name 
was known in the first Instance, the address would not have been 
indexed. 

A review of telephone requests received by the Service 
Unit for address checks for the period 9/1/55 through 10/14/55 
reflects three checks for addresses. In each case the check was , 
for a main file on a specific unknown subject case, and in each 
case the 105 main file was Identified and furnished the requestor. 

In two other cases, address cards were checked since the subject; 
matter given contained addresses. However, no specific request . 
was made for an address check and no record was found In that 
portion of the index. 

We shouldn't retain unnecessary Index cards merely' 
because by Some remote stretch of the imagination there is a . ' . 
possibility of referring to them at Some future date. In order' 

.to maintain , our records as an economical and workable mechanism* . 
we must constantly thin but; the deadwood. ; /As reported in Mr.HWaikart * a 
memorandum, 9/28/55, through purging the /index t pf obsolete, reference, 
we were able, < .during . .the months- of \ July destroy over , 

22* per cent ■ 'more/ cards / than were £1 led during: the same' pehlpd . 

, ht*- TolSon noted 1/ ^We .sbnni d; Tr-ft'fth. "fi f'-terr?. *'hhi si 


ip.: /Colson noted,/' ”W,e. ehould; keep after -this. n / / - V - / 
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IQ/18/55 

SAC LETTER 130.-55-65. ^ t r -p /, T\ , . „ r > 

SfW/^ 0 -A dk f 4 P 6 (H ' -A 

(B) , CENTRAL RESEARCH MONOGRAPHS-*— SAC Letter Nb. 55-^5 (E),, dated 
July IS, 1955* advised the number of copies forwarded to each field 
office would be increased so that sufficient copies would be avail- 
able for immediate circularization and study by field office Agents £. 


To conserve space in the field offices after the mono— . 
graphs have served their purpose, a minimum of two copies should.be . 
retained; the excess may be destroyed. 

You will be responsible for maintaining a record of the 
serial numbers of all monographs destroyed by -your office, ,It will ■ 
be unnecessary to\ report these serial numbers to the Bureau but the! 
records should be. available in the event the Bureau desires to check 
the disposition of specific copies, J 
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VERNMENT 


MR. NICHOLS 


DATS: 20-16-55 


FROM 


•UBJECT: copies OF reforts pi- Bur^-aJ. S 

t r f4' |)»5.} r T*^ y Gandy _ 

.fly memorandum, dated 9-16-55 the Records Section pointed 
out that nearly l/3 of all the file cabinets in the Records Ssctton 
contained copy material . In order to recoup some of this space and 
rp&ke our files more efficient , it was proposed that we no longer 
file extra copies of reports and that we purge existing files of 
fill copies of original material contained therein . For a number 
of years we have been destroying extra copies of letter mail before 
the originals go to file . However, no action has ever been taken 
in connection with destroying extra copies of reports. Hie princi- 
pal objection has been the use of copies of reports for dissemination 
to other agencies . It was anticipated that this dissemination prob- 
lem could be solved by a cheap and quick means of reproducing copies 
such as the Bruning Copyflex method. 

The opinions of other Divisions were solicited concerning 
tjtie merits of this recommendation. Both the Domestic Intelligence 
Division and Investigative Division are opposed to the destruction 
of all extra copies of reports at this time . In connection with the 
problem of dissemination, the principal objections appear to be the 
difficulties of reproducing from the original in view of notations, 
corrections , Records Section symbols, etc., most of which should not 
be reflected on disseminated copies. As a result, tn order to handle 
dissemination , a good deal of typing of extra copies would be neces- 
sary. In order to overcome this, the Investigative Division suggests 
that all extra copies except the original, and one clear, unmarked, 
correct copy be retained. This unmarked copy would also afford a 
method of checking since it would normally be an exact replica of any 
copies that were disseminated to other agencies . 

CONCLUSIONS s 
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The Records Section still feels that serious consideration 
must be given to the disposal of the tremendous volume of paper in 
the nature of copies that have accumulated tn our files over the 
years. As pointed out, it is estimated that they occupy almost l/3 
of the total volume of our files. It is not believed that l/3 of our 
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Memorandum to Mr, Nichols 10-18-55 

Be: Copies of Reports 


records should consist of a ” stock room " of extra copies for 
possible dissemination to other agencies. The great majority of 
these copies will never be disseminated, and as a matter of fact, 
it will take years to purge them from our files. 

While the objection to disposing of extra copies of reports 
ha3 merit, it is my firm opinion that some method must be devised 
to overcome this problem of unnecessarily accumulating extra copies 
of correspondence , It is estimated that we are still accumulating 
copies of reports at the rate of 60 file cabinets each year c This 
has always been one of the great criticisms of Government, their 
penchant for making so many copies of everything that ts prepared. 

I think that the Records Section should be authorised when personnel 
is available to go ahead on a selective basis reviewing our oldest 
files to destroy extra copies of all types of mail. It has been 
pretty well established that mo3t of the copies currently used for 
di 3 semination are taken from files that have developed in the last 
5 years. Accordingly, if we were authorised • to proceed with this 
program we would start many years before this 5-year period with 
little effect on our current dissemination program, while at the 
same time gaining valuable space in our records. 

Meanwhile , research will be continued to determine efficient 
methods of reproduction and to so mark original reports that repro- 
ductions of them will not be handicapped because of notations and other 
markings thereon „ Concerning reproduction of copies from original 
reports in file, it is anticipated that the Records Section would take 
over this responsibility from the Mechanical Section in order to con- 
fine the operati ons of removal and reproduction in the shortest period 
of time possible. 

RECOMMENDATION i 


That these observations be furnished to the Training and 
Inspection Division for their consideration in resolving this problem. 


See Addendum on.Egge 3. 


10/18/55 



j Memo Vaikart to Nichols 

I 



10/25/55 

ADDENDUM : 

You raised two questions as follows: 

' (1) What would be the difference in space savings if 

the original and one copy of investigative reports were kept? 

Same as above but only if original and one copy kept 
five years . 

Concerning questi on $ 1 3 it is estimated that if we destroy 
surplus copies of all kinds in our case files, we would save the 
equivalent of 1,500 five -drawer file cabinets . If, in addition to 
the original of investigative reports, we would keep one copy, it 
is estimated thi3 savings would be reduced by almost two-thirds . 

In other words, we would only net 535 file cabinets . This is a 
rough estimate based on a quick survey of copies in five different 
classifications. 

(?) Question # 2 appears to be based on the theory that 
we would go through our files and destroy everything except the 
original and one copy of in vestigative reports. After a five-year 
period has elapsed , we would go through them again and destroy the 
extra copy. I think the cost i3 prohibitive to go through our files 
twice. However, if we would not touch files for the purpose of 
purging extra copies unless they are at least five years old and 
once the five-year period has elap.sed all copies could be destroyed 
in a single purge , then it would be worthwhile . It has been deter- 
mined that approximately two-thirds of copy dissemination to other 
agencies occurs during the first five years. 

The difficulty in setting a time limit on the age of 
reports . or mail in the file is complicated by the fact that any 
given file may cover a span of many years , requiring that each 
report be evaluated as to its particular age. 

As indicated, I think the Records Section should be 
authorised to begin purging all copies in our oldest files. Bear 
in mind that it would probably take several years before we even 
begin to approach the current files (five years old) in any given 
classification. 
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4 > , Your comments requested on suggestion indoroorated • W' 

“ .memorandum £r ° m w - G - Eames to Mr. Nichols dafed U/10/55 n 
' Views of Invesfaffativp TYivi*Hrm h^ oq ^ vT_” .( xy} < . 


« TV TT 77 w * Barnes to Mr. Nichols dated 10/10/55 
" Views of Investigative Division likewise requested. Suggestion is * 

rtfi d t d mt ? par !f • J 1 ) Suggestion is made we destroy cross 

reference index cards- 5 years or more old made up solely on 

addresses. Sayings in storage space cited as advantage. 7 Records 
Section points Out some address cards made under old procedures 
of automatic indexing, some made up on basis of censorshin mater-la i 
during World War n, considerable number prepared from criminal 
surveys, and others from Communist mailing lists. Records Section 
tw ?°™ e ™ a y *^e intelligence value. Person m^Sng suggestion 
not do^oday. m ° St CaS6S nameS a ” d addresses both Indexed whichwedo . 

be d ^^ressed C at UreS 

°- n part . of suggestion. Apparently we followed certain 

SSSSTSSSSSSi" S'~ 

s^JhSSssS g^^ssr£' 

continually opi n^ch cas es^^on dato^ 5 ^ ° PP ° Se thiS * We 

known. Where address ca^d^s^ nuiS r w^®** where address only is 
previously checked out address and made ld^WiSSj^Thi? : 
to eliminate needless investigative effort. * ’ ^ 1S ena bles ,us 
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ORIGINAL COPY FILED IU 



MEMORANDUM FOR MR. BELMONT 


RECOMMENDATION; 

I. Recommend this Division reserve opinion on part 1 of 
suggestion pending further details from Records Section. 


2. Recommend this Division oppose part 2 of suggestion 
as present procedure serves worthwhile purpose. 
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f- 10/11/55 

SAC' LETTER NO, 55-63 


‘ (L) SECURITY OF GOVERNMENT EMPLOYEES (SGE), PRELIMINARY INQUIRIES 
.(PI) — ..Manual of Instructions^' Section 69 F, 2, b,,. ( 3 ), page 4, 
instructs that thofee offices haying .no leads in PI should place 
Bureau correspondence in 140-0 file pending conversion to full 
field or receipt of specific leads to be covered during PI, If 
no specific leads received and case not converted, the employee 
security form, all copies of the PI letter, expept one, and the 
index card are to be destroyed within one year from date of Bureau 
letter initiating PI, cs, 


Effective immediately, you are instructed to destroy 
all copies, of the PI letter., enclosures, ■ and index card if no 
specific leads received within one year from the date of such 
lettbr, „ Disposition of this material should be noted on the file' 
cover, e This will eliminate placing of individual charge-out slips 
in the file for each serial destroyed. The New York Office main- 
tains these letters in a 140-0 subfile and by utilizing the above 
procedure- will effect a material saving in file drawer space, . 
Other offices, especially those , offices receiving a large volume 
^f^SGE - PI letters, should determine the practicability of 
utilizing a 140-0 spbfile and adopt same where a saving of space 
can be effected. Manual of Instructions being revised accordingly, 
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— " " Thor© is aubmittod herewith a suggestion by Mns.| [ 

Pila Supervisor, GS-7, General Index Unit, Rocorda Section. 

SUGGESTION: 1. To destroy cross roforenc© index cards fivo yoors 
or more old mad© up solely on addrossoa. 

2. On main subjoot matter cards she suggests destroying 
those addross cards which were made up Initially on an addross prior 
to the identification of tho subject. If tho subject has been identi- 
fied she suggests destroying tho card, aftor review of tho filo if * 

necessary. ^ 

ADVANTAGES: Would savo index -cabinet opaco occuplod by approximately 1 
2$,OO0 bo 30,000 index cards or essentially on© index file cabinet. - 

DISADVANTAGES : Non© noted by tho suggostor. ^ 

POTENTIAL SAVINGS: 0337*32, the cost of ono Shaw-Walker steel ^-drawer 1 
index cabinet. 


V IEWS OF RECORDS SECTION : S Inc e s searches of the addross cards pri- 
HsarilL^rF aro requested by supervisors of the Domestic Intelligeneo 
Division, thoir views should be /obtained. Prom our standpoint a 
provision for destruction of such cards after five yearn is desirable 
to remove outdated material and to keep the addross portion of tho 
index con&iae and workable. As pointed cut in the suggestion odtio of 
th© old 'addross cords wore mad© at a time whon addrossoa undo? certain 
circumstances automatically were indexed along with the names. Many I 
of tho cards were made up from censorship matter recoivod during fj h I 
World War II. Also a considerable number were proparod from Whiter 
Slav© Traffic Act surveys m d general Crime Surveys. Tharo aref, of 
course, many cards made up which contain tho subject n Coramunist Party 
U. S. A. Confidential Mailing List”. Many of these, no doubt, have a 
continuous intelligence value. 


As to the main subject matter cards, many gd 


from th© first pioco of mail In an tmknown subjectTh 
m classification case. Moat: of. these, doubt, ■could m: 


mad© 
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^mo to M r . Nichols 
Re: Suggestion by[ 


10/10/55 


bo 
b 7 C 


General Index Unit, Records Section 
RECOMMENDATIONS : 

1. ^hat this be forwarded Training and Inspection 
Division for review and acknowledgment. 


2. That this be ref e red to the Domestic Intelligence 
Division and the Investigative Division for their views. 


3. It is recommended t 
the suggestion falls within Mrs. [ 


hat no cas h award be made since 

| normally assigned duty. 


bt: 

b7C 




*utrp£j* rnr i !? «n. m 

.>7 ' 


Office Memorandum 

ro i Mr* RosejQ'V^ 
from i C«A« Evans t- 
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UNITED STATES GOVERNMENT 

Tatra 

DATS: October 6, 1955S^T“ — 

Nichols 
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I fo&Cf t 7 Holloman 
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Memorandum from W.G. Eames to Mr# Nichols, 9/1 6/55# made 
suggestions on which comments of investigative Division are desired 
by Training and Inspection Division* Suggestions concern saving of 
space by not filing extra copies of reports and other communications# 

As a result of consideration by Accounting and Fraud, Criminal, 

Name Check, Security of Government Employees and Special Inquiry 
Sections, following oomments are offered in summarization of the 
views of the Investigative Division: 

Sugge at ion #1 - That present procedure of filing extra copies of 
reports, if received in Records Section, be immediately discontinued# 

Investigative Division Comment - Favorable only if suggestion 
modified to indicate retention in file of original and one dear, 
unmarked, correct copy where available. Any additional copies of 
reports may be destroyed. Retention of one copy in addition to 
original is only means of providing exact replica of what has been 
disseminated# This is particularly important in applicant and 
security of Government employees cases, which constitute over 
50 per cent of our dissemination. The original report contains 
handwritten notations as to changes and corrections, but a copy 
of the report provides the only proof that the changes were properly 
made # 

The bulk of the applicants we handle these days ocoupy 
Important positions since the civil Service commission handles . 
routine applicant checks# Individuals we investigate frequently 
reappear as applicants for o ther Government posts and we Photostat 
old reports for transmittal with new reports of investigation 
bringing matter up to date# When we need copies for Attorney 
General or White House, we must have excellent 'copies from which 
to make positive Photostats* Original reports are marked up 
considerably by time stamps, routj&g stamps and marks, names and 
initials of supervisory personnel,' ©la^sifichtibn, searching, indexing, 
checking, recording and filing marks, handwritten, dated and 
v4ni-tialed changes and corrections, e,t cetera, all of which make i/r 
,or$ginal insdeairable fo? ‘reproduction purpose#* ~ ' 
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gaining 'and . iqs5 

/ ' R^CQirds and' Communlcatiohs Division v % ~ 

is? ■ viat i- . ■ - 


3 DEC 1955 





MEMORANDUM 


w 



“-'OF MR. UET.M^ONT 


copies of reports - destroy copies of all communications presently in Bureau 
files) in view of t! e problems cited. While space problem recognized not 
believed recommendations should be considered at this time until Bureau in 
position to accomplish cheap, volume, legible, rapid, mechanical reproduction. 
At such time as this can be accomplished it is suggested recommendations again 
be presented accompanied by detailed study of costs and problems involved and 
savings to be gained. 


2. Recommend this Division favor recommendation 4 which calls for study of 
Bruning Copyflex method of reproduction of Bureau reports, which method 
might be more economical. 


3. Recommend this Division not favor another suryey for reduction of number 
of copies of reports required as this was recently done and Supervisors have 
been authorized to reduce required copies where possible. 



4. Recommend this memo , be routed to lnvestigative Division since comments 
' of that Division hays Ukey?ise been requested. 




MEMORANDUM FOR MR. BELMONT: 


recording and indexing steps, etc. Majority of these notations can be blocked 
out in mechanically reproducing but it takes time and it detracts from 
appearance. Deserving of even more consideration is fact that present rules 
required any corrections not accomplished by amended pages be made in ink 
on the original with notations as to initials of Supervisor and date of corrections. 
These corrections are now made on all other copies by typing where inked 
corrections would damage legibility or presentability to any extent. Mechanical 
reproduction of such report, and subsequent dissemination, might reflect 
unfavorably on quality of Bureau reports and rather than do this undoubtedly 
from time to time we will actually have to prepare typed copies for subsequent 
dissemination. This will obviously require additional typing personnel and be 
an expensive proposition. While all copies of security reports are not always 
disseminated at time of receipt, the extensive demands on Bureau as a 
clearing house for security data and the vast volume of name checks handled 
annually creates a considerable demand for copies of our reports. If we reduce 
our files to the original only we must anticipate longer periods of time in 
answering requests, and handling matters where copies of communications are 
needed because experience has shown mechanical reproduction takes time. 

The recommendation that a survey be made'of copies presently 
being prepared by field and that any copies which are prepared as extra 
Bureau file copies be eliminated is not believed necessary from standpoint 
of this Division. Required copies were recently reduced where possible to 
meet needs of immediate and foreseeable future dissemination and extra 
Bureau file copy not considered in estimated needs. Each Supervisor is 
authorized to reduce the number of copies required of field according to needs 
of individual case. 

The recommendation that "all copies of all communications presently 
in Bureau files be destroyed" is a rather broad one and it is believed some 
safeguard should be set up to transpose to the original any action notations or 
comments of Bureau officials appearing on copies and not appearing on originals 
in order to preserve the necessary record. We should likewise recognize, too, 
that we utilize "copy routing" in the Bureau whereby supervisors or officials 
may receive informative copies of incoming material. Destruction of all 
copies therefore may not preserve a complete record of all persons who ' 
reviewed the material, 

RECOMMENDATION: 

* ! 1. Recommend this Division go on record as not in favor at this 

recommendations 1 and 3 (discontinue present procedure of filing extra 
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Memorandum from W. G» Eames to Mr, Nicnols, 9/16/55, 
make suggestions on which your comments are desired by Training 
and Inspection Division. 

Essentially, suggestion is made that (1) extra copies of reports 
now in Bureau files be destroyed; (2) in future only original report be 
filed; (3) consideration be given to utilization of Bruning Copyflex method, 
or similar method, to reproduce original report in file for dissemination. 

To implement these suggestions memo recommends (1) present procedure 
of filing extra copies of reports received in Records Section be discontinued; 

(2) a survey be made of number of copies presently being prepared by field 
and any copies which are prepared as an extra Bureau file copy be eliminated; 

(3) that copies of all communications presently in Bureau files be destroyed; 

(4) that discussions be entered into by Bureau to explore utilization of 
Bruning Copyflex method of reproduction of Bureau reports. 

Elimination of filing of copies in future and destruction of those on 
hand is aimed primarily at savings of space. Records Section estimates 
about 1/3 savings in number of cabinets could be accomplished, citing 
savings in space, less filing equipment needed, files would be lighter and 
closer together, files easier to review, mail easier to file, less file 
repairs needed, easier transportation of files and reduced typing operations 
attendant to filing. Records Section recognizes if only original report 
retained costs of Photostats would materially rise but they believe savings 
accrued from advantages cited would more than outweigh expense. To offset 
j,cos,t of increased Photostats they propose exploring Bruning Copyflex method 
jwhiph according to their estimates would oniy cost about 9% of what Photostats 
would cost. v 


COMMENT: 


No serious disagreement with factors cited is perceived 
:tors which should be considered. If we reduce our 


g =3 ^ This is occasioned by- several factors* Original pppy of report acts as its 
<§ £2^ own record to whaiisjlone with repdrt - handwritten notations are placed 
ss thereon as to Action takei^/dissemination made, follow -up record various 
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, _*• (.K. In. meek unit is that the Bruning Copyflex 

JSthod P Klli n “t produce acceptable °°P les iS°file in'hsal? 

srs^itss 5 «r^«t m :£r Me* 3 

doos not repro^oe copies as sharp and clear as Photostats. 


recommendation : 


That this memorandum be routed to the Training and 
Inspection Division for its consideration of the suggestions 
by t* 1 * Records and Communications Division. 



Memorandum to Mr* iffien 


Suggestion #2 - That a survey bo made of nusabor of copies proaontly 
being prepared by field and that any copies which are prepared as 
an extra Bureau file copy be eliminated* 

investigative Division Comment ~ unfavorable* Such a survey 
was made last April and all reports in investigations handled 
by this Division were reduced to the absolute minimum consistent 
with the fulfillment of our responsibilities. Most violations 
were reduced one or more copies at that time. This matter is 
watched continuously and further reductions are made as develop- 
ments permit; e*g«, a recommendation that we reduce the number 
of copies in Fraud Against the Government - Dependents Assistance 
Act of 1950 cases . and several Veterans Administration Matters 
subcategories is now being prepared based on receipt of word 
from the Department that they no longer need copies of such 
reports. 

Suggestion #3 - That all oopies of all communications presently 
In Bure au files be destroyed. 

investigative Division Comment - It Is understood that reports 
are included in this suggestion. Favorable as to extra copies 
of airtels, letters, memoranda and other correspondence in file 
but unfavorable as to reports to the same extent and for the 
same reasons as set out concerning Suggestion #1 above* 

A 

Suggestion - That Records section contact Charles Bruning 
Company, Incorporated, and discuss with representatives of this 
company the possibility of utilizing Bruning Copyflex method of 
reproduction for Bureau reports. 

Investigative Division Comment - Favorable. This study should not 
necessarily be limited to the Bruning Copyflex method of repro- 
duction since It is believed that some less expensive and more 
rapid copying procedure is essential before consideration can be 
given to destruction of extra copies of reports on any greater 
scale than is now permitted* 

Photostating of reports in any volume would seriously 
affect the work of the Name Check Unit and add approximately two 
days to the time required for a name check* The clerical work of 
taking reports from file, ordering photostats, transmitting 
material between buildings, reproducing it, chocking Photostats 
and reassembling files is all time consuming as well as costly* 
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As you know it has always been the policy\of the Bureau G ^~~ 
to retain in an active file ^inventory control cards on guns, type- 
writers, handcuffs and automobiles which have been sold or traded- o 
in ‘ 

GeneraiTRecords Schedule 3 of Regulations of the General 
Services Administration Title 3, Federal Records, authorizes dis- 
position of this type records two years after the equipment is ^ 

removed from the agencies control. I would, like to point out that ~ 

it is permissive and not mandatory that these records be destroyed, g 

W’< m 

Recommendation: In view of the fact these records are ^ 
seldom referred to, I recommend they be disposed of as authorised i\ 

Regulations. ..WH 
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Office MemofMdum • united statM government 


TO 


FROM * 


SUBJECT: 


MR. NICHOM 


A 


feATB: 12-3-55 

'•2 


Tolton . 


W. a . FAMES 


£ 


o h,?n y 

DESTRUCTION OFjRECORDS - C p n £ t- 3 f 
66-3236 ~ — 



MERCHANT MARINE CASUALTY LISTS 
62-72674 



RE: 


Sub-captioned file opened in 1943 and contents consist 
mainly of lists of dead and missing Merchant Marine Seamen , which 
lists were prepared by the Navy Department during World War II. 
File contains 26 sections and occupies one file cabinet. This 
information was apparently obtained so that the listed names 
could be checked against the Bureau indices as an aid in clear- 
ing up Selective Service cases inasmuch as a large- number of 
Seamen were reported delinquent during this period. No corres- 
pondence has gone into this file since 1945 and the last list 
was received in July , 1945. 

* •> -if ** - 

While not all of the lists were indexed , it is estimated 
that approximately 2,500 names were indexed from these lists. 
Inasmuch as it, does not appear that this information is of any 
value % to'the Bureau today, in accordance with our Records Manage- 
ment Program, it is felt thtyb. these lists should be de-indexed 
and destroyed to prevent unnecessary file reviews and to gain 
filing space in both the General. Index and Filing Units.' 

Archival authority will be necessary for the destruction 
of these lists. Such authority will be secured at a later date 

along with other material. 

\ ~ 

RECOMMENDATION i 

That the Records Section be authorised to de-index and 
destroy all Merchant Marine Casualty Lists maintained in file 
62-72674. (Destruction of lists will take place after necessary 
A.rchival authority is secured. ) 
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UNITED STATES GOVERNMENT^/ 
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SUBJECT: 


MR. NICHOLS m , 


r. a. names, 


DESTRUCTION OF RECORDS 
( 66-3286) 


DATE: 12-7-55 


//MLaA — / 
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Nichols L 

Belmont i_ 

Harbo L. 

Mohr |_ 

Parsons i. 

Rosen L 

Tamm* L 

Sizoo I 


Winterrowd 
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Holloman 1 


' RE: PAYMENTS BY AMERICANS TO MUSSOLINI 
( 105-2491 ) 

The above captioned file opened in 1944 and contains 
lists of Americans who made payments to Mussolini during years 
1935 and 1936. These lists were made available to the Bureau by 
the Intelligence vc*> Officer of the Allied Control Commission 3 Rome } 
Italy. This filei contains only--6 serials but hundreds of names 
have been indexed'. No' material has been placed ' in the file since 
December of 1944. t 

- z / . 

In - view of the nature of this information and “ the lack , ' 
of identifying information concerning the names which appear on 
the lists, (majority of names contain only city and state of 
residence) 3 it is felt that these lists are of no value to the 
Bureau today and in accordance with our records management program 

should be de-.indexed to reduce file reviews and to make avail- y 

able additional space in the General Index Unit. - fj 


Holloman 
Gandy 


RECOMMENDATION i 

That the Records Section be authorised to de-index 
the above described material. 

v. n , ^r" 

c \tJWMsnle ** J/„ 1 / 

m '*' > j/J ) 

CC: Bureau file y , : 105-2491 v y 1 -' v ‘ ,*/ 

ALL INFORMATION COfffimED cj/^ 
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* Philadelphia letter dated: 12/5/55 informed that 
: Lt» Col one 1 MUNOZ had transmi tted by letter- to the} Phi ladelphi 
Office y reports submitted in several- Bureau- oases in World : 
War II 9 indicating he desired to return these reports to the 
office of origin in lieu of retiring them, to the A 0 Records 
, Center- at Kansap City* ‘ W- „. *r. f 1 \ 

y/t * - , ' , * .' ’- ‘ t •* r»i;\ - *■ ~ , 

- ' A'f' «; ' ■ 1 ' ' ' ’ , J J — i •, 

•' A: Similar situations^ have prepffiisly occurred and Bu. 
-has taken position* that if F)£E correspondence of no further u.a_ 
-to agency to whom disseminated} fitOi e^permispible for agency to 
- destroy correspondence provided destruction is done under the* 

~ provi si onsrff?E%ectytf ( ve^4)rder 10501* Most recent occurrence in 
Sept ember^l 955 when Asl^authori sed-’M* destroy copies of FBI 
Z correspondence, (66-3286-677) i J A p" ; 
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Ujfice M&mMmdum - 


UNITED STATES GOVERNMENT 


Director, FBI 


date: December 5# 1955 


SUBJECT : 


ir\_ SAC, Philadelphia 


SBIfffiEPORTS BEING RETURNED 
pHlE ADQ.UARTERS~l5E C PUD ARMY 
foRT GEORGE E. MEADET'MRYI3 


’f'fiuc 7 hfory 0 ~~P iQ o/R gf eg v ' ^ 

I am in receipt of a letter dated November 28, 1955# 
from Lt. Colonel W. P. C. MUNOZ, Chief, Management and 
Records Division, Headquarters Second Army, Fort George 
G. Meade, ' Maryland, attaching reports submitted in several 
Bureau cases during World War II, and stating that the 
Headquarters Second Army desires to return these reports 
to the office of origin in lieu of retiring them to the 
AG Records Center at Kansas City. 

It is recommended that the Bureau authorize the 
Baltimore Office to contact Lt. Colonel MUNOZ and suggest 
that in the event these reports are no longer desired by 
the Army, they be destroyed, since the offices to which 
they are being, returned already have copies of the reports 

in their files. 

- 

The reports returned by the Headquarters Second Army 
to the Philadelphia office are being destroyed UACB.- A 
check has been made and we have determined that we already 
have' copies in our files. 

flSore ALL INFORMATION GQNTMNiS 

1 - Philadelphia uepciN IQ UNCLASW &U, / , | .. ,, . 
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Office Memorandum • united states government 


to ' s Mr* A * JET, Belmont, 


irom » J*. J", Baumgardner 



date: December 7 S 
1955 





>S^f- & Y ^»/ 

MARINE CASUALTY LISTS 
/l ~6s^7mr4^ — ~ 

Memorandum dated 12-2-55 from Mr* W* C, Eames to' 

Mr* Nichols captioned as above- recommends that Merchant Marine 
Casualty ListSj file 62-72674 3 consisting of 26 sections be 
destroyed and de-indexed * It points out that the file 9 which 
was opened in 1943 and has s not had any material added since 
July 9 1945 s contains lists of dead and missing World War II 
Merchant Marine servicemen' compiled by the Navy Department 
and originally obtained by the Bureau as an aid in connection 
with Selective Service matters * 

A review of the file does not indicate that the 
investigative responsibilities of the Domestic Intelligence 
Division would be adversely affected in any way by destruction 
of that file or de-indexing of-names contained therein * 
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RECOMMENDATION k 


ih 


DomesWic^Intelffngence Division concurs with Mr* Eames' 
recommendation thdt jbhe^file be de-indexed and destroyed* 
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Mr* Baumgardner 
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Mr, Eames 
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Bufile 64-2708-539 } which is attached 3 contains a list £ 
of approximately 2 } 500 names of individuals of other than Mexican*" 
nationality residing in Mexico as of September 1943. This informati 
was received from the Mexican G-overnment by our M exico City Offi ce 
and transmitted to the Bureau for it's information s a copy having 
been retained in the files of the Mexico City Office . 

There is no information furnished concerning the individuals 
on the list except their names 3 nationality and residence addresses. 

It is obvious that this information can serve no useful purpose in 
J the future and it should be de-indexed. 

REC OMMENBATI ON : 

~That authority be granted to de-index all names set forth 
in the list described above. ... aahwiimpI 1 

AIL INFORMATION 0QNT$Jfl 
HEREIN IS USCLA-SSlHtJ 
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Office Memorandum • united states government 
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i£B. NICHOLS 


a. EAMES 



DATE: 11-9-55 


SUBJECT: 





DESTRUCTION OF RECORDS 
66-3286 — ~ , y 

RETAILING 


Tolson 

Board man . 
Uichols — 
Belmont — 

Harbo 

Mohr 

Parsons __ 

Rosen 

Tamm* 

Sizoo 


Winterrowd 

Tele. Room 

Holloman £ — 

Gand^, L 


LISTS 


:o^ad 


iAde 


■tyr All correspondence pertaining to fadd.it ions Undeletions , 

'f\ c nrre.cljjrons^ etc. 3 to the mjdi.li.n o^J..ists .i s .forwarded' to the 

CHzme^HecorSs Section for handling immediately upon receipt 
in Bureau’. After be'ing handled in Crime Records 3 all mail 
I except additions to the lists is destroyed . Cr ime~Re c ords~* 
notifies Mechanical Section by memoranda of additions^ 

Hions 3 Jleletionsj* e tc~. TfelTow c op ies^ofmemlorahda^dr^ 

Sy'Crime Records Section for one year and then sent to 
These memoranda are not indexed but' require processing. 

..is approximately two to three inches per year "of copies 
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file-. 
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Crime Records is only Section which has interest in them. It 
is accordingly felt that Crime Records should maintain these 
yellow copies of memoranda to the Mechanical Section for any 
period they deem necessary and not send them to the Records 
Section. If Crime Records has a need for them 3 a complicated 
search is necessary as they are only filed once a year in a 
large file. T-vme is also wasted in pulling file 3 delivering 
it to Crime Records, and returning it to file. 

By memorandum 12-28-54 I recommended that correspond- 
ence in 62-21531 (the ge neral Mailing List file ) concerning 
additions and } deletions io Bureau' s' Mailing List be destroyed 
after correspondence became five years old. This ve'commenda- 
ition was' appro r bed by the Crime Records Section '. 

Below files are also Mailing List files which were 
formerly maintained by subject matters. It is proposed that 
they likewise be purged of correspondence concerning additions 3 
deletions y etc. 3 which is five or more years old. 
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62-14854 


-pMAI 


LING LIST FOR IDENTIFICATION ORDERS 


If 
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This file was opened in 1927. It was closed in 
1953 and since that f,ime correspondence oh this subj'ect has 
been filed in. 62-2153l 3 the general Mailing’ L^st fiAe, 
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Memorandum Eames to Nichols 11-8-55 

RE: Destruction of Re cords , 66-3286 
RE: Mailing Lists 


Twenty-two sections of mail five or more years old occupy 
one file drawer. An estimated 1,500 index cards could be 


removed and destroyed. 

94-6 / MAILING LIST FOR PUBLICATIONS SECTION 


This file was opened in 1944 and closed in 1953. 
Correspondence formerly filed in this file is also filed! in 
62-21531 , the general Mailing List file. 118 sections of , 
mail five or more years' old occupy- f iv e file drawers. An 


estimat^ 10,00 index cards could be removed and des 
94-3-1 A mAILING LIST - FB I LAW ENFO RCEMENT BULLETIN 


,00 index cards could be removed and destroyed. 


This file was opened in 1936. 166 sections con- 

taining mail five or more years old occupy six file drawers. 

An estimated 15,000 index cards could be removed and destroyed. 

k. • 

33-1 (with subs for each State) / [CRIME STATISTICS - GENERAL _ 


This file occupies five cabinets and much of the 
mail pertains to additions, deletions, etc., to the uniform 
crime reports Mailing Lists. A considerable number of index 
cards can be removed and destroyed. 


Archival authority is unnecessary for destruction 
of above correspondence . General records schedule 13, 
issued by National Archives and Records Service, which' pro- 
vides for disposal of printing, binding, duplication, and 
distribution records authorises destruction of correspondence , 
request forms, and other records pertaining to changes in 
mailing lists after appropriate revision of mailing list or 
after three months, whichever is earlier. In addition, we 
previously secured authority to destroy requests from the . - 
public for publications and informative data. ‘ (66-3286-443 ) , 

RECOMMENDATIONS: 

( 1 ) That yellow copies of memoranda prepared by 
Crime Records Section for the Mechanical Section concerning 
additions, deletions , and changes to Mailing Lists not be 
filed but retained by the Crime Records Section. 
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11-9-55 




Memorandum Eames -bo Nichols 

RE: Destruction of -Records j 66-3286 

RE: Mailing Lists 


(2) That authority be granted to de-index and 
destroy correspondence five , or more years old in the above 
files. Of course } all mail of a history 3 policy 3 or related 
nature will be retained. 
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DATE: H/25/55 
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66-3286 
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BACKGROUND : Memorandum of Section Chief W. G. Eames to 
u Mr. Nichols, 11 / 9/55 proposed correspondence 
jfr elating t ma dditions , ft/e 1 etions andfch a n ges in 'Bureau 
/ ^ma fl i no lists' be el x m VnarfecT. from file s/arid destr q yed‘wh e n 


bee ome s J5 ye a rs 


Mail of a history, policy or relate 


nature vjouI d be Petal n ed . The Bureau's general 'Mailing List 
t$£$P$0Hfil e (62-21531) has been handled in this way by the Records 
^Section since 12/28/54 . Mr. Eqmes proposal would apply to 



C4t l&f^M^tthe following additional nailing 

mMM ' 


lists : 




he ■A?2SSt‘$&'m ( 


* ’■!-*> Mailing List 


file’-Vias c-Losed in 1953 

f '.vStfir El o n -P*> 1 &ri *-0 7 -n n £> -£• /o m 7 vi ~h n a 


for Identification Orders (62-148/4) $///* 
'53, and pertinent correspondence ’has ref> 




in, the general Mailing .List file*. Twenty 


ns offsuch nail five or more years i old occupy 1 file t 
Wf^WWiTawer ; estimated 1.500 index cards could be destroyed . ’ - ** . < ^ 

MmSs 

2. Mailing List for Publications Section (94-6); filer-'.^S*-’! 
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closed 1953; correqo ondence since filed in general Mailing List' 
file. One, hundred eighteen sections of mail 5 or. more years u ~ [ 

old occupy 5 file drawers; estimated^ 10,000 index cards couldt U 

be destroyed. /jW^Mif/fc/ ~ 

3. Mailing List'-FBI Law Enforcement Bulletin (94-3-1); ^ ; 

file opened in 1936; contains 166 sections containing mail 5 or I 'T 
more years old; occupies 6 file drawees. 'Estimated 15,000 index -*f , 
cards could be destroyed. /Jss&f/fgL^ « - 

4. Crime statistics -General (33-l) ;- occupy 5^ cabinet § 

files, much of which pertain to additions, deletions) ^e'tciy to g? 
Uniform Crime Reports ' mailing list* . t '/ , ,< ■. : '■ ... 

, ^ if 

Mr. Eames memorandum als:o ‘'recommended that yellow- 4/ 

file copies of j memoranda of Crime Records Section to Mechanical 
Section concerning changes in Mailing Lists not be filed but ^ ps 
be retained by Crimp Records Section and destuaued^Me^rTihy / S/W 


have served the ir purpo^. ~ 

FINDINGS OF INSPECTOR V.^"£d%KEAY : 1. At present * all 


1-5 1955 
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corrections , etc.. 


pertaining t^adjdi,ti offside. 
Bureau Mailing Lists is forwarded to 
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Memorandum to Mr. Tolson 


Crime Records Section for handling, and thereafter all mail 
except additions to these lists is destroyed. Corresp ondence 
relating to additions is filed in Records Section. 

2. Little or no use is made of correspondence 
relating to additions to Mailing Lists after filing. Both 
Crime Records Section and Files Section agree that there is 
no reason why this correspondence should be retained. 

■ 3. Correspondence already in above files listed 
serve no better purpose than' that being currently received. 


that ; 
years, 


there 


sound reason 


retain it - even 


4. Yellow file copies of memoranda of Crime Records 
Section to Mechanical Section are used only by > Crime- Records 
' Section; they are ‘ retained in that section for 1 year, and then 
'forwarded to files where they Are not indexed and are not used. 
-After they have served their, purpose in the Crime Records * 
[Section, they could be destroyed % / 

l 5. No special authority is needed for destruction of _ 

above-listed correspondence . General Records Schedule jf 13 
issued by General Services Administration provides that corres- 
-'pondence , request forms and other records relating to changes 
in mailing lists are authorized for destruction after appropriate 
revision of mailing list's, \ or after 3 months , whichever is 
earlier. j 

RFC OILMEN TATI ONS : 1. That Files Section be authorised to de-index 

and destroy correspondence in above-listed 
categories relating to additions deletions or changes in Bureau 
Mailing Lists for Identification Orders, Publications Section, 
FBI Law Enforcement Bulletin, and Crime -Statistics-General and 
that such, correspondence not he retain ed for fine-j jetuss^ 

" ) Sia/wJ-' SisT* $JL> ($ Q 

^ ■ • 

That after corrections are made in Mailing Lists in 
syl connection with current corresp ondence , said communications 
/ * relating to additions be destroyed , the same as is now done 

relating to deletions and corrections f unless there is a special 
reason to retain sdid c or re sp ondence. . Correspondence relating 
to Kistroy, policy or related matters should be retained. 


v * „ 

- 2 - (recommendations continued next page ) 



Memorandum to Mr . Tolson 


3 . That yellow file copies of memoranda of Crime 
Records Section to Mechanical Section concerning additions , 
deletions 9 and changes in Mailing Lists not be placed in file 
after they have served their purpose in Crime Records Section, 
but be destroyed • 



cc - Mr . Nichols 
M • A» Jones 
F * W. Waikart 
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BACKGROUND S Bufile 94-33002 , which is the main file on the 

radio scripts '*This Is Tour FBI , n was opened in July, 

1944 , after Director discussed, with Mr* Paul Warwick the possi «- 
bility of a radio series on the FBI * The first broadcast was on 
April 6 9 1945 and the last broadcast (program number 402) was on 
December 19 9 1952 * Bufile 94-33002 contains all background 9 policy, 
etc*, concerning the program, and is composed of 84* sections* In 
addition, there are two sub numbers of this file; 94-3300 % sub 2 S 
which contains 43 section s concerning the preliminary and revised 
radio scripts for this program and correspondence to Mr* Jerry Devine, 
Producer, relating to script revisions and approval; 94-33002, sub 3j 
contains 32 sections concerning scripts as they were actually broadcast* 
There is also a complete set of "as broadcast " scripts stored on the \ 
seventh floor of the Identification Building* N ; 



SUGGESTION : That Bufile 94-33002 sub 2 and sub 3 be destroyed 

inasmuch as the radio series has been discontinued and 
a complete set of scripts is s tored on the seventh floor of the 
Identification Building* | aIao suggests that since - 

some of these same scripts are filed in the main file, that this 
file be reviewed and where mimeographed copies of the scripts are 
found, they be removed and destroyed * 

ADVANTAGES STATED: Some savings in space would be realised* 
OBSERVATIONS: 


bo 
b 7 C 




Mr* F* W, Waikart, Records and Communications Division^ q ,j~ 
states that if it is decided not to destroy such files as 4 [3 

^ . ~ X J ~ 1, *» X? _ - J L • ^ ^ - y ' 


suggested, consideration should he given x to destruction of 'dUp]/thcn;e 
copies of scripts maintained in the Identification Building* 

Inspector McGuire, Records and Communications Division, 
recommends that those on the seventh floor of the Identification 
Building be disposed of* SET 4>f l# /f5 " Sc/?/prs 

Training and ^Inspection Division feels that a considerable 
amount of extra work: would be imposed upon the Records Section to 
review the 84 sections of the main file in ^earch of mimeographed 
copies of the scripts, as suggested by Miss 
appear justified */ 
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1 avings and Recommendations are listed on page " 






Em Dm Mason memo for Mr* Poison 


12/5/55 


SAVINGS : SoTfie small savings in space would be realised 9 although 
no accurate monetary savings can be computed • 


EECOMMENDA TIONS : 1* That the suggestion be adopted with modification 
in that Records Section be authorised to destroy the set 
of duplicate radio scripts now stored on the seventh floor of the • 
Identification Building • , 



2m That no further consideration be given to 
reviewing main file 94-33002 in search of mimeographed copies of feu 
these scripts as it does not appear justified s»t 'this e /■ * 




.. letter be sent to Miss 


3m If you ypprQ Vem th e E nclosed commendatory 


adoption of her suggestion with certain modification 


advising her of the 
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cc: 1 » Bufile 94-33002 “ 
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Director , FBI 7 ■ - 
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SA . x ’ Div.i slioii-ofl-.aa signmant 5 
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DETROIT 


x In order to provide needed space in the closed section of 
SKACte expansion, that ’there be a consolidation of 
closed security files by the following method. — * 


Sffp 

D Att 



, >■ 
CV 


. . nT . ril ie (include manual citation as wall as facts): 

'Fheve has been no consolidation of closed security files in the Detroit^ 
Office However, the Manual of Rules and Regulations and the Detroit 
All ok consolidation do not specifically prohibit such consolidation 

SpI-TsM Tp^fmi^ in the closed section of the Detroit Office , 
and there is no space available for expansion. This space will b e^J 
necessary for the proper administration of the closed section. * 


Disadvantages of^juggestion: P1 k 

The matter has^een discussed with the clerk in charge of the Clos 
Sector, L witJ. as with the Chief Clerk, and there appears to oe I 
disadvantages to consolidation by the methods set out. I 
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I Recommendations^^Tconiments of Division^ Head 




Th^^mggestion is good pro- 
r^idases should be consolidated. 
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METHOD OP CONSOLIDATION 0? ■ SECURITY PILES IN CLOSED SECTION OF/ - ■ -f. 

DETROIT OFFICE. . ‘ : '>4, 

1 . Reduction of lOO-O memos presently filed. \ ■* ; 

It is "believed that under the authority of the SAC, < a great number; 
of. copies of a particular memo, all designated for 100-0, can.be: 
destroyed when. It Is apparent they are not advantageous to retain. As 
an example, there were approximately i}.20 copies of ’ a particular " dis- 
tribution memorandum, consisting of llj pages, designated for 100-0. 

To hold these copies, approximately 18 volumes of 100-0 were necessary. 
At the time this memorandum was prepared, there was a purpose for pre- 
paring this number of copies as references on each individual mentioned 
had to be examined for any outgoing communication; however, upon com- 
pletion of that project there was no need to retain these copies, and 
it is believed that the majority can be destroyed with no disadvantage/ 

2. In the latter part of 194b the Grand Rapids Office of the F3I was / 
closed and the files were transferred to Detroit. There are approxi- 
mately 38 drawers of 100 files which if consolidated could be placed 

in approximately nine drawers. It is noted that no material has been 
filed in these files since the transfer of the files to Detroit, and 
in the great majority of cases, each file consists of only a very few 
serials. Hence, the space in these drawers is consumed by file backs. 
There is no apparent disadvantage In consolidating these ten-year old, 
dead files. In the event it is necessary to reopen a Grand Rapids 
file, the .procedure in the Detroit Office has been to remove these 
serials from Grand Rapids file and open a new Detroit case. 

3. There are approximately 60 drawers in the Closed Section, which 
are 100-G, I, and J cases. These cases, which in the main were closed 
in 1945 or before, consist of only a few serials and the drawer space 
is consumed largely by file babks. If these files were consolidated, 
it is believed they could be placed in approximately 20 drawers. 
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Office Memorandum • united staI^sgovernment 


MR. EAMES ^ 


DATS: 11/16/55 


FROM t 



Kv •** Y i *V w» C 
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Tolson 

Board man — 

Nichols 

Belmont 

Harho 

Mohr — 

Parsons 

Rosen — 

Tamm*-_ 

Sizoo — 

Winterrowd _ 
Tele. Room * 
Holloman — 
Gandy 


jO * Sizoo — 

•object: “THIS IS YOUR P.B.I.'Vr, . -p - 

(94-33002) >J '~ : &' &«*+** 

yr Q,« S - — - Gandy 

This file was opened in' JtyTy7'”19lW- after the Director had 
discussed with Mr. Paul Warwick the possibility of a radio series 
on the F.B.I. 

Pile 94-33002 has 84 sections. There are also two sub numbers 
of this file, 94 “*33002 sub 2 containing 43 sections and 94-33002 sub 3 '< 
containing 32 sections. These sub files consist of copies of the 
radio scripts. There are 28 volumes of these same radio scripts in v 
storage on the seventh floor of the Ident. Building, (See 94 **3 3002-15.85 
Memo Jdnes to Nichols, 9/3/54) \ 

Since this* radio series has been discontinued and since there Is 
a complete set of the scripts available on the 7th floor. It is ^ 

suggested that the sub 2t and sub 3 files be destroyed, thus making ^ 
one complete filing cabinet available for the use of the Piling Unit ^ 

1 1 Also since copies of some of these same scripts are filed in the mairi^ ! 
| file, it is suggested that this file be reviewed and where the mimeo-*'* 

( graphed copies of the scripts are found, they be removed and destroyed*. 
This would make additional space, available since it would reduce the . 
size of the main file. ‘ y ■ ,, 
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STANDARD FORM NO. G4 


Office Memorandum, • united stateWi government 


FROM * 


SUBJECT : 


MR. NICHOLS 


r . 0. NAMES 


DATE: 12/15/55 


Tolson — 
Board roan _ 
Nichols — 
Belmont — 
Harbo — — 

Mohr 

Parsons _ 

Rosen 

Tamm' 


j / ’ Tamm*- 

destruction of records- Q&.n $LL f N FOR MAT! 0 fl CO NTA I NEKi" 
(ee-ssaej "'LESEIN IS UNCLASSIFIED SS^ 1 

DATE !LAz£2 

RE: PRISONERS OF WAR CORRESPONDENCE ~ 

( 100-2555 ) 


Reference is made to my memorandum to you dated d/17/55 \ > 

(66-3286-66?) recommending the deindexing of lists received from \ 
the U. S. Office of Consorship 3 setting forth the names of persons 
corresponding with Prisoners of War during World Wdr II. I \ 

recommended (l) that all names appearing as correspondents on lists ' 
which are captioned n Harmless' n and . which do -not have contents of ^ l 

communication paraphrased be deindexed 3 (2) that all names appearing A J 
as correspondents on lists which are not captioned " Harmless " but <-Q‘ 
which do not have contents of "communicati on paraphrased underneath ' / 

correspondents be likewise deindexed . By memorandum from Branigan ^ 

to Belmont dated 8/24/55 ( 66-3286- 668) these recommendations were ■ 
approved . ' ' * ^ 

ss 

Also contained in the Prisoners of War Correspondence ■ 

file are many other similar lists received from foreign intelligence,,^^ 
agencies and other government agencies. It is proposed that in 
accordance with our Records Management Program 3 these lists also 
be deindexed unless one of the following conditi ons exists: (l) 
an indication of subversive sentiment by a correspondent appearsn^A-,^ 
on the list; (2) ..the lists have been disseminated to other governments g* 
agencies ; (3.) the • Bureau conducted an investigation to identify #*0 
correspondents. ' •„ 

The deindexing of these, lists will result in the saving § . 
of space in our index and will prevent unnecessary file revi ews 3 

c wner7ilj iG~4*nf&nm ati on which app ears to be of rio/va^^ ^^^6We^/ ^/'p s .c 
Bureau today. 'fw ^ - ‘ 


value 


RECOMMENDATION : ’ ■ 

That all Prisoners of War Correspondence lists received 
from foreign intelligence agencies and other government agencies be 
deindexed unless one of the above three cited conditi ons exists. 

- iL . 
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Office TSAeWWYcMdUW , • united states government 


FROM * 


SUBJECT : 
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A. H. Belmoul 


¥. A. Branigan^J^ 


DATE: 12-21-55 




j s\ii ' /? • # v f 

psiOTCTxoi-.oii r «8Eaa5ija — W&ajL 

PRISONERS OP WAR CORRESPONDENCE AA ^ 

Reference is made to the attached memo dated 
12-15-55 from Mr. Eames to Mr. Nichols, recommending that' 
all Prisoners of War Correspondence lists received from 
foreign intelligence agencies and other Government 
agencies be deindexed’ unless one of the following con- 
ditions exists: 

(1) An indication of subversive , sentiment 
by a correspondent appears on the list. 

(2) The lists have been disseminated 
to other Government agencies. 

(3) The Bureau conducted an investiga- 
tion to identify correspondents. 

The lists referred to contain the names of 
individuals who corresponded with Axis prisoners who webe 
in Allied custody. Furthermore part of the lists contain 
only names and addresses and no other identifying data. 
The lists, as ..such, are not now of intelligence interest 
to the Domestic Intelligence Division, and there appears 
to be no reason why they should not be deindexed as i. 
recommended above. 

RECOffi'ffiNpAT ION : It is recommended that the Prisoners of 
War Corre.spojidence list's be deindexed in accordance with 
the recommendation in referenced memo. 

<**> , • • \ 
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SAG, Detroit 


1 £ '"<■% .fo. ' : -43 .' 

Director, FBI 
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FILING MATTERS 


^ f0U w * i2 re ° a U tAat Special Aoern-V 

i0< IW5 - «» 

BUA tAe ./VuLing rVsulTeV^ 1 ^ con!,t<t ‘ r '‘ d h V the Joreau 

100-0 ftle^'and h uhera X th*„Z° Piei ’- 0f th * 00118 document exist in 
use , «. 

/ {00 «»» /L/:; «: «•««- 

Japanese and Italian’ files’ 1 tn k ciiZZZ rt° c f n!, olidate the as roan. 
Communist cases are fulerical,Z,AlV fiCtttton 100 *“««>«* as ' 

and Italian files if there «« » ? !, “'! 0/ ae ' , “ a » < Japanese 

lt i8 felt that sine* auoh Communist ™ unie * cases; however, 

and confusion would result becTusl tnll £ Jt°- * xiat > 9 ape 
ie possible • oecause only partial consolidation 
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UNITED STATES GOVERNMENT 


TO 


FROM 


SUBJECT: 



SUGGESTION 4304-58 
Made by SA 


Detroit Office 


SUGGESTION ^ SA 


suggests: 

Where extra oopies^of^wpeKcrrandk' were originally 
prepared and filed in 100-0 file for possible future dissemination , 
but never used , these extra copies should now be destroyed , 

(8) That Detroit Office be permitted to consolidate 
approximately 36 file drawers of 100 classification files transferred 
to it in the latter part of 1945 when the Grand Rapids, Michigan , 
Office was closed , These are mostly thin files in which no material 
has been filed since transfer of the files to Detroit , 

(3) The Detroit Offioe be permitted to consolidate 
approximately 60 file drawers of closed files in the 100-Geman, 
Italian and Japanese classification , Most of these cases were closed 


in 1945 or before and consist of only a few serials each , 


A-* t i 
■4' V'<* 



ADVANTAGES: ( 1 ) Would save filing space ; example given of where 

4S0 copies were made of a 14-page memo which now take up 
18 volumes of the , 100-0 file in Detroit Office , 

(2) It is believed adoption of this part of suggestion would 

reduce present 36 drawers of 100 classification files in Detroit Office 
to approximately 9 drawer sof rapid* Fn-es. 

(3) Consolidation would reduce necessary di*awer space for 
these files from 6W to approximately 20 drawers , 



PRESENT PROCEDURE : Recent Detroit Inspection disclosed office follows 
practice :of making numerous extra copies of channelising 
memoranda where t, memorandum contains a number of names on ibhon no file 
has been opened^ £§& 00 copies are filed in 100-0 file for possible 
future use HP eve n$£ case is later opened on each person listed. One 
instance noted whofe over 400 copies of one memp prepared but never 
used. New York Office prepares only one, extra' eopyfpivd indexes names 
on whom files not opened, Washington Field Office makes extra copies 
for retention in 100-0 file only where apj^ars warranted and^ only where 


cc: Mr, Nease 
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Executives Conference mono for Mr* To Icon 
Re Suggestion #304-56 


PRESENT PROCEDURE : ( Continued ) 

two or three names involved ; otherwise, list of names is indexed from 
one copy • 


Field is now permitted to consolidate Applicant, Selective 
Service and Criminal files when closed six months? also certain other 
closed files (including three of Security type *) 96, 97*, 98% 106 *. 
108, 181 and 140 classifications . Not permitted to consolidate mo3t 
security type files including 100 classification files « 


OBSER 7A TIONS t Inspector L. 0. Teague, Training and Inspection Division, 
concluded Detroit Office had in several instances prepared 
and retained unreasonable number of copies of channelising memoranda • 
Inspector called this to attention of SAC and believes Detroit should 
be authorised to destroy excess unneeded copies * 

Inspector Teague also favors permitting Detroit to consolidate 
the 100 Glassification files obtained when Grand Rapids Office was closed « 

PREVIOUS EXECUTIVES CONFERENCE ACTION S On 1/6/55, the Conference 

unanimously agreed that no effort should be made at that time 
to consolidate Italian, German and Japanese filee throughout the field • 
This decision followed an experiment in the New Orleans Office where the 
SAC found uniform, consolidation was not possible since Communist files 
were interspersed with the other 100 classification files and the large 
amount of manpower necessary to do the job was not justified • 

CONCLUSIONS s (l) Thei^e appears to be no reason to retain numerous 

copies of the same memorandum in the Detroit 100-0 file where 
time has shown no need for the extra .copies* %he problem seems to be 
peculiar to Detroit Office • 


Since Detroit does not reopen any of the old Grand Rapids 
files but instead, where necessary, removes serials and opens a new 
Detroit file, there appears to be no objection to consolidation of 
the old Grand Rapids 100 classification files • 

( 3 ) Executives Conference action earlier this year decided 
after an extensive experiment that consolidation of 100 classification 
files on German, Japanese and Italian subjects is not practical at. 
this time * 

EXECUTIVES CONFERENCE CONSIDERATION : EDUtgsr 

Present at the Executives Conference. December .19, 1955, 

■.toere Messrs* /NichhX^^oQrdmah,- Parsons > Tamm;, Mohr, N ease, McGuire, 
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Bslmont. WHOM* and **•' Con/wance unanimously [ 

rZZnenfs that' the Detroit Office be advised.- 

1. No reason to maintain numerous copies Of the same _ _ 
Memorandum in Ihe Detroit 100-0 file when it is obuious those oop 
will not be needed . 

? Authority aranted to Detroit to consolidate the old 
files of the former Brand Rapids. Off ioe now contained m olassifioa- 
tion 100 in Detroit . 

3 Do not endeavor to consolidate the 100 classi/icotlon 
^ t _ _ _ __j T+ni ians inasmuch as Communist coses 

/i2es on JiVallTi nterVpersed with the German, Japanese and Italian 
yiVsTluoh folslfid^tToTwould leave numerous gaps because the 
Communist cases should not be consolidated . 

j/ you agree, the attached memorandum to Detroit, 
incorporating above views , should be sent « 
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DATE: 12/27/55 


FROM * 


SUBJECT: 


ALL INFORMATION CONTAINS 
HEREIN IS UNCLASSIFIED ,i 
DATE 9-A'U. Si ^ Ml 


LV 


ToUoq 

Eoaxdman 
fcMfols JZ 

Belmont 

Harbo 
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Rosen 

Tamm' 

Sizoo 

Winterrowd . 
Tele. Room 
Holloman __ 
Gandy'' h 



A ALL INruKlv 

W. G . EAMESy^r LlCOtTiM SO ll 

. HEREIN IS U 

1 DATF 24 ' 

DESTRUCTION OFfRE CORDS ( 66-3286 ) 

RE: CRIME 'GENERAL 
(62-954) 


By memorandum dated 11/9/55 I proposed that correspondence 
relating to additi ons 3 deletions and changes in Bureau mailing list 
be deindexed and eliminated from files and destroyed when it becomes 
five years old, I listed four files to which this should apply:' 
62-14854 3 mailing list for Identification Orders 3 94-6 3 mailing list 
for Publications Section 3 94-3-1 3 mailing ftist for FBI Law Enforcement 
Bulletin and 33-1 3 , Crime Statistics - General, By memorandum from 
Mason to Tolson' dated 11/25/55 ( 66-3286-69QXr—i t was approved to 
deindex and destroy correspondence in tlifs. category up to the current « 
period and that this type of correspondence not be retained in the 
future. Of course 3 correspondence relating to’ history 3 policd/or 
related matters will be retained,. / 


retained,. 


File 62-954 3 ‘ entitled Crime .- General 3 appear p to fall 
in this generalTccfbegory , This file ‘which, was opened in 1921 and 
contains no c^fes’pandence- si nee 1 936, consists of 20 sections and 
occupies lit drawer'll of filing space. Approximately 2 3 200 names have 
been indexed. & Theffile consists mainly of requests for information 
or booklets con^errltngy crime conditi ond and requests to be placed 
on the Bureau mailing, „list for such information. I Q 

This m&$er£>al appears to be of no/value today and is 
similar to material "already approved for d4 structi on per referenced 
memorandum Masonrto Tolson dated 11/25/55,. In accordance with our 
Records Management Program 3 it is recommended that this material 
be deindexed and destroyed to prevent unnecessary* file reviews and 
to gain filing space in both the General ,.Index-mid,,fili ng Units. i 

Archival authority is unnecessary for the destruction df. -4 ^. • 
above correspondence . General Records Schedule 13f Issued by 
National Archives and Records Services 3 authorises destruction of 
correspondence 3 request forms and other records pertainirig to changes 
in mailing lists after appropriate reviews of mailing' list .or after 
three months which ever is earliest . In additi on 3 we previously 
secured authority to destroy requests fvvm the. public for publicatiom 


and.informative d, 

ntr$M:sak qsffl) 

V(70: 62/954 lAhT Q 


ever is earliest. In additi on 3 we previously 
to destroy requests fvvm the. public for publications 
ta ( 66-3286-443 ). , , - * 
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Memo Same 8 -bo Nichols 
Re* Destruction of Records 
( 66 - 3286 ) 

RECOMMENDATION 


9 

12 / 27/55 


That the Records Section be authorised to deindex and 
destroy correspondence in the above captioned file relating to. 
requests for information or booklets concerning crime conditions 


and requests to be placed on the 
information, 

fit. 

3 £.4 jrCQ.S . 
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Dates Deoo aber SJ 9 1955 


senior Member bt Registered mail 

Key Facilities List Section 

Joint Staff £ A . r’T'jf -r TV.- z~r 

man 2D-8S2 Im*^jJL±± 

27*« Pentagon ■ , ,-v 

•yoah<i»crto» 55# 5# Qm -r-^ 


Promt 


John Edgar Hoover, Direotor/^^Jj- 
Federal Bureau of investigation 


Subject t DESTRUCTION OF KFL (i) / " # ~ 

Jn aooordanoe ©i$h the tnetruotione oontained 
in KFL (J), I wish to advtae that ooptee number five, 
six and seven of the Master Alphabet toal KFL (I) and 
copies number five, six and seven of the Matter 
Geographical KPL (I ), previously issued to the Federal 
Bureau of Investigation, have been destroyed • 


Tolson 

Board man __ 

Nichols 

Belmont 
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Holloman _j 
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JfOTE ON YELLOW: 

Above address is proper per information received 
from Colonel Paul W 0 Shumate f Key Facilities List Section , 
Department of Defense . Per instructions from Key Facilities 
List Section a certificate of destruction for KFL (I) is 
nee’essary . This letter is acceptable in Hsu of a certificate 

of destruction o r i 1 l 
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SUBJECT: 

^ c> 


■SUGGESTION ^ 2-56 | 

Retention of Registers t 

==?.d r v &T) c r-> a fir Bte r;;e?» 1 i 


D ATI j I 2 / 23/55 


ISfchob _i£ 
TBelmosA^y 

Harbo jM|s! 
Uohr 

Para oos . 1 

Rosen 

Tamta 

Sizoo 

''"Viateirowd ._ 
Tele. Rown 
Holloman 


clerical employee of the Nc'o York Office y 



points out that registers #1 and #3 are destroyed on an annual basis 
when three years old if of no value . R4£Qister #1 is the si gn-in-and-oufyj- 
register used in field offices. Register §3 is the card on which 
investigative employees indicate where they are going , when they leave be 
the office , when they return , any leave they use, etc . b ?c 

The suggestion of I dh2-56, is that the regulations be 

changed to permit destruction of the #2 registers on an annual basis 
when three years old , or as each section of the file becomes three years 
oldj whichever i3 mor'e convenient. Because of the size of the New York 
Office , a new section of this file is made up every two or three days. 

She suggests that the ; regulations be changed also to permit destruction 
of the #3 regi sters jrn a monthly basis when three years old. 

, 

She points out that the registers for one entire year in the 
New York Office fill 10 file drawers , and 3he feels that permission f , s ^‘' 
to destroy the registers when three years old on a monthly basis 
( f3 register ) or as~ each section of the file becomes threegyears old 
01 register ) would' save considerable space . She further feels the 
suggested change would require very little additional effort so t fajp^ V 
as the destruction process is concerned. Y&C \- 

S-flaT RE CORDED B 

The SAC, New York, recommends adoption of 1$^p &£5i6on because 

he says it ' ould not reauire expenditure of additional clerical time ,• [ 

and would sane spaoav ' ' i 

j;v 

■Section 3s Manual of Rules and Regulations, was revised in 1SU8, s'* 
to require destruction of various kinds of material an an annual basis. ^ 
The purpose of the revision was to aitfa npu^fornLity. Further, it is :> 
noted that when material is de st.ro yed' bn an J arthutil basis, the work ; 

need be done only once a year; whereas, de structiifa’ on *a 'vbajntfrly basis 
means the work is done 12 times a year, instead of one. Of course, \£s 

destruction on an annual basi3 means the material is retained Ufafo 11- 
plus months longer than it would be On a monthly destruction p&udstf}. S3 

The smaller offices probably have no acute space problem similar H 
to that of New York. Saving of space is a valid objective, pattj&ular ly ** 
vhere it can be do n e without appreciable extra effort ’ " § 

Enclosure ^ ^ § 
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Cc; MrsY^qod) Ml- 
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' RSCOMmsssatton s' ; - •. - 

de*trm, I? d * hai the yar * 0Us divisions be permitted to 

basis rather tSnr re 9* 3 * era trienni Wally on a monthly or other staggered 

view be foZfd.d T ;i ““V"" */ th 'V prefer, and that thin 
view be forwarded to the Training Division . 



/y J%9 

ADDENDUM BY TRAINING AND I N SPECTION HI VI ST an 12/30/55 - hV£ / 

of Administrating t?-™*- Division agrees with recommendation 

modification that 5J° m *5°* this 3U 9gastion be adopted with the 

ftl aid #3* when % ~ ke fie H diviaion * be permitted to destroy Registers 

j. ul- U S. Q\D§ Q Id, on a monthly or other stagqered basis 

rather than on an annual basis if they vreTer . — “ 64 

an-nronria+IJ* JL° U - approve, the Statistical Section should preoare 

Trainina and Tnlai°t-^ 0r n- h6 - T - ine a - nd Ai> tendance Manual and the 
Manual n e p, inspection Division will prepare a revision for the 

should be fnrfnrH^ ^ e 9 u l . a ti ons . if approved , the enclosed letter 

r ^suaap<itinn h rmai h ied M \ ss ^ advising that a modification of her b6 

suggestion has been adopteJl J b 7 < 
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Date : : 


• 'v -To: 


; American. Embassy. w # 

: : T7i‘7l ’ Paris, 8, 7France.. , / 

-"'December .20*7 1955 ■ '’'77*7. 7-'' %; z 

’ Director,; FBI (100-352546 ) /yV; 7 ,7 ': JX 


77;-V ’ ../From .:••/• • • £egal Attache , Paris :C6'6'^13i“^57|;;*::?:v7. ,-i.U 7; / ;V -'-i'. vy: 

;■ v 7^ ■ Sub j 60 t : • .VGEHTML RESEARCH INTERS ^ 7 7;7;XT^: 7 5 V 7 : 7 7 ,\L 7 A ^ 

i ; 7 ;f 77 -M . 

"77,7. ;; ;? ■ . • ;; , Re sac Letter ^5-70^11/8/5^ ; . 77:57 Li V 7 - /v^Ll* % ' 


'7"77 ;5“ " All Bureau monographs', iA the- poAsesslon of this • 

. ,,.affice"-are m^intained/in a steel - filing? .d.a&ikat/prot^cted ; 
•• “wit)i‘ adequate security ; measures.' . ’..Periodically /these publi-r .-• 

- c at ions: are checked so , that : .only material of . current ‘value • -i L 

7; is retained./ 'These publications yef e iast. reviewed in this* . 7 

: , c ohne’ct ion on. September 7> 1955* .when, ityas7decided 'to,- . : ,S 5V A 
destr oy ".some, of . these .. monographs i in .orderr’t-o/ ebh^erve; heeded: ,- 
r , : f lung space, v The. records of , thisof f ic ef-di sc lose -that' the ’> 
f ollowing ; monogr aphs * yere burned on Sept ember ' 777 1955/ "since . *7 
■ ■ -^fehey were - mostly^ .outdated and no 'longer of “practical •' value , . .. 

a 5 this office: .y / ; Jy. 5i;V 5 C 75 5'755 5 5'5'7 777- 77""'' ' " ■?. 

$■ CP : USA, STMKARy-'Ol VAC Till TIES ’ Jan i;- 195 o through Dec 31,. 
f ; 1953 vv- .77. 7 ;7 •: :,y 

q . The Communist Party Dine - 194-7 through December 1953 ,/ , 


> oQianiunis u. jrar-vy juxne- - X 74 / mor.ougn. jusoemujer- 17 .? J? ,-/ , 

Jy identification and- Security Significance of the Communist 
cSS'* 5* • ” Classics” , ,7, - 7 7 ‘ -/ 


S 00 -^“ United Dab or Party - August 1952 ‘ '7' 

^;*sc‘5^n* Soviet Intelligence Coiimiuni,cations ; S- i X-7“ ,'\v„ • ’-7 
■ Operational Security , in .Soviet .Intelligence^’ ~ April 1952" 

"** '• rm_ /t ± - -±. t y 77' n _ -at \ 8 rnl.i r\ ~ J 


3=-*CO 


^•LU Ui 


M'CK /Liberation add Pol onial Ifovemehts . = rf-.7Uoy ember- 1952 
^|^»CP D$A Ddconsistenc-ieh - April* 1952*. ,i ' ' • '■ , . . 

■J.Tv^Marxist -Leninist 'Principles Governing ,-t'he Communist ’* 
Press, in the DSA’^ ilay, 1952 '. ■' ‘ 7v-7 €■•■ ■ > « v 7 


Attitude of the CP USA Toward the .Smith Act > duly 1952 ' 
^ Relationship of , the -CP USA to Soviet. Russia - Play 1952 

...;7 ; 7* . .Independent Socialist League iformerly ? Sorters Party ••- ,";n 

April ,1952 1 7 -7;: 7;' ■ 'Xui i-l/i V '7.'v7r-. -7 --'7 

7 -7 v Marxist Scientific Socialism {Commuhlsm) ? 

• . fV - . : Ministry of State Sectirity of the ; USSR' /:( liGB ) >- Ubv. 1950 

a f” POL: am ' v ' ■ ■■ ■ ■ ■ ■ ^4 '7:7 

-.7' ;; 7 7. /7.,. ;; , ' G T :-JxComo.ED .y ; - 1 ^ • . y.-- 

•: <■■ .7 r> Jl; I'-: 7'7 . '■ 7ii7 : 40 . ■ ; §77'{U5.8l, 7 - 1 /j 

#:'Stt;7' i j:: Ly , 








,'; FBI ^Vy;^;^> V ;;':l '"; ; 


V r •• iz/z6/&'- : \ ';• v 


■ ; •':%♦ ■, CEiqTRAL . RBSEAUGH -MTTERS , ; £'-'( n _-■ dC j' k- S^'Vrk 1 • Vr‘ y 1 v/ ^ : 3 

: ; ; >•’':•••>,; ' •: Bs ^ mat ® of ^Current Strength. & ' jPr oSpeCts 1 of Western ’’ ' - ' ddtdt 
■■ d European: Coraiaonists - Dec emb eh 1950 % '• t •' • ‘ ' -d'. -‘d’d 

4 : V-..; ■' d,.'^ - V \ v: -3' 

; S ? USA Ver'sus 'Earl; Rps sell Browder & - Br owderltm. ~ 'March 1955'. 

; v - . ► ?" ';V' . ;. d ■" ' ■ t S J^?v^I* Pe9 ^i e rt Acce ?^ and -He j ect'.'O ommuhlsm . - ^Dec, •:' 1951 % . : -I/ ■’ 
'dvr./t'v; : v-d J^enf iflcatron . of .Certaih F or eigri. Communist ' Publications. : k‘'- d 

■•-W -fV •’ 'd/ ■: v • ° to Citation -by Coinrateistsnih'the,'trSA •-.•.Jjeto;. 195l-" : Vdv. 

C'SV.’l ;'d "d v:\ Fe ^ v f^ ..Sap-forage; and ■Sabotage Statutes; - 1951, -.*;;/ tV ; d •'■' V. “,'r {".V":" r 

vSd r" i ‘ )o eif^Veit^a^cL^ RAC since d 
d ' ••’ ' ■•:.-* is still '.of current interest and ' :v d-- ' ; 

.,., , ; o useful as reference .materi.al. dd '•/ ;;; v Vd ;;d. ‘ ' • • ;* , , ; , , vd d 
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Office Msmorcm M, 

TO s MR. Nick0^ 


• UNITED STi 



'VERNMENT 


MR. NIC. 


dates' 18/37/85 



7. G. NAMES £ 


SUBJECT : 


. 66-3286 


l BE GORES 


i }\**t 


Harbo 

Mohr — 

Parsons 

Rosen - — — 

Tamm y 

Skoo — 

Winterrowd _ 
Tele, Room _ 

Holloman 

Gancly /- ~i 


By memorandum dated 11/25/55, I attached a letter to 
Mr. S. A. Andretta of the Department transmitting, in accordance 
with Archival regulations , a request for authority to dispose of 
records consisting of (l) forms and related correspondence listing 
firearms imported into the United States during years 1935—1948, 
which were furnished to the Bureau by the Gustoms Bureau. of the 
Treasury Department ( 62-36000 ) and ( 2 ) letters and related corres- 
pondence to and from field offices concerning movement of Japanese 
individuals who were passengers on planes, trains, etc . within and 
out of the United States prior to World War II (65-3046), These 
had been approved for destruction by the Bureau. 

Mr. Hardy Allen , Justice and Executive Section, National 
Archives telephonically contacted me last weelc and informed that 
in accordance with their standard procedure, prior to submitting 
any material to Congress for final authority to destroy, they are 
required to review samples of the material . He requested that we 
transmit appropriate samples of this material to the Archives for < 
review. I informed him that we would make available at the Bureau 
samples of this material and he could come over and review them. 

Mr. Allen indicated that he could probably manage to handlen,n this 
manner . 

Mr. Allen subsequently contacted SAf . — 1 and stated 

that he had discussed the matter with his superior} Mss Bess Glenn, 
Chief, Justice and Executive Section of National Archives who 
indicated that she -would like to see samples of this material and 
requested that we * transmit samples to Archives in accordance with 
standard procedures. Mr. Allen indicated that based on our 
description of the material, thermdid not appear to be any reason, 
why our request for destruc^^pi be authorised. y 


WMisak. 

(5) 

00: 65-3046 

62-36000 
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at ae*** 


0OJAN3 195$ 





Memo Eames to Nichols 12/27/55 

Be: Destruction of Records 
66-3286 


Based on the type of material involved f there appears to 
be no reason why samples of this material can hot be exhibited to 
representati ves of Nat ional Archives and unless advised to the 
contrary 3 SA \ \ will take samples of this material ober to 

Archives and discuss the matter with Miss G-lenn and Mr. Allen. Mr. 


Allen indicated that Miss G-lehn would be on annual leave until 

7 //L /kr 
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STANDARD FORM NO. 64 



Office • UNITED sWfES GOVERNMENT' 


FROM 


SUBJECT: 


MR. NIGH 01 S' 


DATE: 


1/3/56 


L. E . SHOE 


UiMJZ- 


^ESmmTJLQIUOF/REGORDS - Qi^± 
766-3286) ' ~ V 





Tolson i 

Boardman^ 
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« i . „* ' Sizoo 

Re: -/htst of Post Office Box Renter#?' wht«?owd^_ 

* Tele. Room ~ . • 

AaJEMZjb&iJX&a^ ... . ; . . mi .™; - 


64-2900-821 


“ | Tele. Room Jill . 1 1 

>' « . >C1 _ Holloma n /_ j 
- « V (Sandy - i_ \71 


27ie above serial is a list of persons renting post 
office boxes at La Pas 3 Bolivia , which was furnished by confidential \ 
informant SIS # 194 3 on May 18 3 1942. This list comprises about ■ 

1 } 300 names 3 all of which have been indexed and none of which can 
possibly be of any future value to the Bureau. - " • 


■ RECOMMENDATION: 


*% i 

< - ■w 


That authority be granted to de-index all of the names 
in the captioned serial. j 

w uilf 0 « 5 !t® , \d«\- ( 


QMt- 


XiSi 




;• ■%' I 


BEC0RDED-20 
INDEXED - 20 . 


' V ,e<: 

'ter« 

1 


; j *:>■ ... | 


(pouu (Xjudtd-StcLt 
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* I t/* 
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1 - Vo UoW flit', copy 
i - Mr. H. 0. Bly ' 
1 - Section tickler 


Liaison Representative, Ottawa 

4' .. s>***~~~ 

Director, FEI (100-352546) 


January 3, 1956 


CENTRAL RESEARCH MATTERS 


Reurairtel dated December 27, 1955, which in part stated 
that enumerated sections of the "Communist Party, U.S.A. , Summary - 
Activities” are no longer necessary for your office. 

In accordance with SAC Letter No. 55-79 dated December 27, 
1955, captioned ' (A) Central Research Matters, ” you may destroy the 
above summaries along with other material listed in your communication 
which is not included in the "Bibliography of Central Research Section 
Monographs, Section I, August, 1947 — January, 1955" and Central 
Research Section monographs published subsequent thereto. This material 
should be destroyed in a Bureau- approved manner and the Bureau promptly 
advised as to the exact volumes destroyed. In this manner, the record 
of summaries may be amended at the Bureau. 


1 - Foreign Liaison Unit 'Route through for review) 

v .If ./ - 

, /’A- .• . 

■ \ - ■ ( 

RWS:mjh v -\ 

' 6 ' , 

NOTE: Policy established Bulet to Legat, Havana, 12/5/55, captioned 
"Central Research Matters. " 
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Dials on ’ Office 


‘ * Allt el 
• ////// 


Ifr. Tolson. 
Mr. "Nichols.. 


Mr. Boardman 

Mr. Belm'ont_ 

Mr. Mason 

Mr. Mohr._b.Ls_;. 1 . 
Mr. Parsons 


Airmail .Bel 
‘Special, DelfLverV- 


Mr. Rosen 1 

Mr. Tamm 

Mr. Nease 
Mr. Winter> ' T7d_ 

Tele. Room - 

Mr. Holloman 

tsSredy ' 


1 


'Director* FBI . 
Washington* ,0*0*. \ ’ 

mmmh 

Bufile: 100-34251»6>, . 0 1 




December 27# 1955 


/'l, 


Z&i4sU,,A J ^ 






Be SAC letter lip*. 55-70 dated November 8* t$$$. 
Section 0, requesting that a revi©*? be made of the 
monographs dealing with Communist theory and tactics as well 
as Soviet and satellite espionage activity to determine if •. 
any of these monographs, are no longer of any practical value* 

She monographs received in this office have been , 
of considerable assistance as reference material and of great 

.* •« ‘L.—.-J'* i.- _ . .*.i I — I '■ 


assistance in handling liaison duties with 

■ A review of the' monographs, received in this office 
teals only the- following which it is believed are no 
• longer necessaryr 


Ccfr' , 
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.rsh-3 


Communist Party, BSA - Summary -Activities 
* . -V (ten volumes) 

January « June, X9lt9 - 
July h December* 1949 
January «* Juno,. 1950 
July - December# 1950 j 
January « June, - 1951 
July •* December# 1953 
January » June, 1952 
July - December, 1952 
January «* June, ' 1953 
July - December# 1953 


Communist Party Dine (nine volumes ) 
• - 194.7 - ' . ' 

August, 1950 - February# 1951 
March# I 95 I - June 1951 
July# 1951 - September*. I s 
October, 1951- July, 1952 
August#. 1952 A December 1952 
January, 1953 - April, 1953 
May# 1953 ^.August# 1953 
September# 1953 ** December* 1953 


6 & 


. NOT RECORDED 

HI JAN 5 1956 
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liaison Office 


Alltel 

/////// 


_ Pago 2 

December 1955 


Disposal of the above, monographs is recommended ' 
sines the spas© -for filing facilities in the liaison Office 
Ottawa is limited. 

Since all other Central Research Section monographs 
which have been forwarded to this office -are of value for 
information and research purposes, it is recommended that - 
. they he., retained at this time. Ihe monographs in the. library 
in this office will again be reviewed in sis months-* time . 
and no action is of course being taken regarding the disposition 
of any monographs until .further Bureau instructions' are received* 


Bethel* 
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Office Memorandum • united statbs government 


TO 


FROM 


J®. MIGSOLS 


DATS: 13-28-55 


W. G 
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•OBJECT: 

Or/} 



Mi/s assess -| 


(pA 
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x» tne £*3$&rest o/ economy 


yuan hours necessarZ^YlLYy *°onomy from 

Record* Section not reooi u t'ornrtc.T. iJJJ-l th „ a * «■» 

type none check forma rrujji H Processing and filin g the "n o-r*™^" 

a ample attached shows the reau 7 + * — nr „ z — -t-t — / « One 

be filed tohile the other two art fo^ms Zhith^^iV’Y 0 * a>h ^ ch should 
information at the time that, » a ,/ 9W * ®hieh resulted in negative 
Unit. * time the * were Processed through the Same Chech 

results of™ "no^reoord^ta^slarch^ to ito records the 

years avoided filing litettllu million* W * hao * f “ c cessfully over the 
check requests. The onlu »uhm+*y+* ? n * negative n no-record n name 
Employee Security forms which we htit ^ eption ha9 been Federal 
separately by orders from a former j?. no * processed but maintained 
to r.oo«*,d r.c.„ t<l <rah^; a ?; < r^^^^- r » «" 
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is suggested that the 
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Section for* thti^ol^id^rttioVa^to It referred to the Espionage 
the nq.-reoord" forms referred to about** adt,i * abili ty of retaining 


OGU:vf C ;nle 
(3) 

Enclosures /&/ENCL., 

ADDESJDnfat HDCx 12/29/55. 






Espionage Section sees no need to re-tain ■n©-reeord B forms and ha««d 
on recommendations of Records Section, mil destroy fepiMe S Sm,nh 

^^ not “**?“ for miag. It la patr.t^orTZn^S i. ldS^d 

^ ooncendnR £1 Soi l Bt atli *1 »l«r I 

(SC 


in periodic canmunications from 
6b-221-2h3. 
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UNITED STATES GOVERNMENT v 


TO 


MR, BICHOLS m 


r 


DATB: 1/17/56 


Tolson . 


r >* % 

iVi 


*kom i A. E. IEOHAHD 
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SUBJECT : 
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As you will recall, statistical reports on Atomic 4 
Energy Cases and Selective Service Act cases were discontinued 
in accordance with Bureau instructions . We .still have on 
file various tabulating cards and worksheets concerning^ 
cases of these types, 


Wikertowd _ 
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Inasmuch as' we no longeg r record such statistics, it is 
recommended that all these "cards- hn^work sheets be' destroyed 
at this time, ^ r> 
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STATES GOVERNMENT 



Mr. Parsons 


F. Downing 


DATE: 


subject: TRANSLATION CORRESPONDENCE f /I A f/^ ^ A ^^tT' ■ ^ 

)9-S-£feve?l7.4tww <b (IjajjuJ fu / 1 w 

dated 'lU/% S l7g7e\tilthl% Ur . Wis tTjfr? J/IOTOZS 

relative to translation latte r/ /rot, the field 
Albuquerque dated 7 j • e _ s troyed. Example is letter from 

WR/rrATTnu* * * 1 18 / 6/55 und *r caption TRANSLATION OF FOREION L 4 NC a 
a ABDICATIONS, replying to SAC Letter 55-68 (F). ^ LANlr A 

1 a matter o^hrac^ 0 ^! °. bjection to procedure recommended. , 1 s 
for a nun/e/ 0 r ’tears oast Cll f^Uations of suet a nature date 
from Albuquerque constitutes an t stills olC" *** UttST 

ACTION: /“ 


VqJiM** J 


1/6/56 
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“j! SI^“ 3h ° Ula be referred to the Records and 


Communications Division. 
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UNITED STATES GOVERNMENT 


MR. NICHOLS 


DATE: 2 _ 4 _ 5 g 


FROM 


SUBJECT: 


W. G. EAMES 

TRANSLATION CORRESPONDENCE 


In It lZtAUTon% 0 nU OT ^ « »« ^fed 


Tolson 

Boardman 

Nichols 

Belmont 

Harbo 

Mohr 

Parsons . V |J 

Rosen 

Tamm - . . 

Stfoo 

Winterrowd 1 

Tele. Room _ 
Holloman . 
Gandy 


t/iat this ty-oe mail not he 9 returned ^ 0l ^ 0win ^ recommendation 

reason routes t ha t u le fulT ° 

R ECOMMEN D ATT DU. ' /f;'^ 


Unit not return to thT Retorts stetioZmaiZrTZ *' le Trm slatio n 

but instead destroy sane after its oontttstteTeentoted 


OGM:mfc 

r\ (3) 

En cl osure 


; y 


A 


. r- 0 & 

k-. 32 {^ 


nsf?"*' 

U1 JM' 



ORIGINAL COPY nTU «* £ ? 7 / 





original- copy fltep fw § 



Office ISfalTWY CWlduiTl • united 


STATES GOVERNMENT 


m. nichi 


DATE: 


»OM » T, 0. BAMES 2- 


t*" i 2 E 


Tolson 

Board nun . 
Nichols _ 


•OTJBcr: DESTEgnCH <P APHJGANT-^IPE PEBSCHNBL /; £^r= 

K e <L.b dU O e s > ' Holloman __ 

* Gaady 

®«*H*and«m from Waikart to you dated 6 - 16-55 (67-8000Q#~l823) , 
it wae recommended that consideration be given to the destruction of applicant 
personnel, files over ten years old v&are no information of Yalue was contained 
tterMn* I indicated personnel files 3 index cards would be retained with the 
not *^ on * nd date* The Executive Conference approved this 

procedure, on 6— 16-55* and the Director concurred. 

, ... J® hav ®. n ?! r cora £ >1 f fc0 d this project* and the results are far beyond 

our wll dest_ ea^ectatlons* We originally estimated that we could destroy 
approximately 32,000 files which would occupy 25 five-drawer file cabinets. 

***** ***« .f^oct, we realised that our original estimate was 

SSSSS? ??2 8 S?«T eJ "J V *? n con « )1 « ti ® n of the project we actually , 

1 +? , ^ 8 ° m f* ff 3 Sa±ned approximately 100 five-drawer cabinets. 

, rL™Zl l<^ e J P *° e ** Jb* 8 ® °«^t3 will take care of our expansion needs 
I for s<mm time to come. _In addition, we destroyed an estimated 1*77.920 

1 1 t ? U °+ i ? denc cabinet *, «nd an estimated 120,000 index cards 

| maintained in the General Index Unit saving an additional three index cabinets. 

■ This destruction project was directly supervised by lfe*s. 

j ii — I File Cleric, from its inception— *of course, under the 

indirect supervision of Mrs. f [ Clerical Superviawof the 

Per sonnel Heoords tfait. Ihis wag a most difficult assignment since there 
fere several phases of the destruction operating simultaneously (for b 

example, rexdew of files, pulling abstracts, pulling index cards, etc.), 

Md *rs.L_ — I » bigily satisfactory job. She was on top of all 

phaiM of the assignment at all times in an effort to complete the job as. >• 

*■ Possibie, and the finished results are most gratifying; 2 
121* Ae 8hould be commended by letter for her performance in' > , 

toi. .Mign^rt. ^ Lbt oredoMb.J' <~ 


: i® j yp’- 

J- ^tl I be # co Qa&ipsftv letta 

performance ofh«Kdu.t&es in m^«c-«ising t 

**’ p -*4**f 


2 , m. JiL hWiiti 

ling the above project. .*> A M 


; . m#iT 

COt For the persoiifi&L file of 

ALL INFORMATION DQNTAINED 
HEREIN IS UNCLASSIFIED fi lL »**« « 


£8 <4 


t*krafccw.‘ '.4*4 . 


v * ' ' ? ' * Vftf, 
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Office Memorandum • united states government 


T OLSON 


/P 


OATE: 1 / 27/56 


FROM 


SUBJECT: 


MR. E. D . MAS ON 

& ^ 4 srv u cV * <- H 0 

(copies OF RZEQ BZS— 


Prep 


M 

y . >■ 

Mi 1 . 
Mk ,• > 
Mr. '• ’ 
T<U. K- 
Mr. i* •! 
Mi: Oj 


' — 'to ffudT^bouf^oneth i rd saving in f}le cabinets t<u. 

attired JS £{. /«« ~r. efficient “ecorde Section 

proposed: ( 1 ) Hereafter only original of reports ^ ^ led *.J A/ / 

P (2) AH copies, except original, be purged from existing fil^/^^if^ 
investigative and Domestic Intelligence Dt visions 
Cl) above because excessive time and expense involved in later 
reproduction by photostating or retyping of reports required for 
dissemination Xnd opposed to ( 2 ) above because n °* tion *» /J-^ble 
stamps handwritten changes placed on original make it unsuitable 
for subsequent photostating for dissemination purposes . l r< ^ inin A ) . 

and Inspection Division after inquiry notes regarding proposal (l) 
that following survey to determine ’ minimum number of copies required 
■ to t’eei lo/Ju/dUee/indUon, Bureau Bulletin f 5-3 
nr mnies in 119 types of cases was issued 6/9/55 . This reaucea 
% client Cal iioiS number of copUe Being receive* Kg Bureau. 
Recording proposal ( 2 ), it is noted Name Check Section now 
iUseVinating report, at 1,660 page, per day; S00 page . ore 
Photostats and 1.000,<sxtra copies, of reports pom files . If f ilea 
nuroed of all extra copies, it would be necessary to reproduce full 
Woo pages. Additional photostating costs of ^■» S0 ,° L ^. er annum 
would be incurred . Such costs would-be direct , immediate, 
ou*-of-poc*et expenses, as opposed to promoted space saving for 
future file storage as contemplated by Records Section proposal . ^ 

Records Section is cognisant of increased costs which J' 1 - 
would result from additional photostating and proposes «n lieu of 
Dhotostating to reproduce by Bruning Copyflex method. This method 
not readily 9 adaptable to reports already in file because to obtain 
legible copies requires use of a better grade translucent paper 
than is now being used for investigative reports . 

nwnTTTSTONS: ( l) Because of dissemination requirements it appears 
— “■ " * 1 ' minimum number of copies of reports are now being 

u received at Bureau • 


( 2 ) Cori3 
entailed 


idertnd present operating deficit and in view of expense 
tn *uVaequ£ft photostating for' dissemination purposes, 

. j n p <• r* now in fils. / 


enC‘Q> * -lett *n ^ “ — « . - 

cabinets s hoi&d be purged of extra copies now in file. 

CJs ** rtf . I /, fL, A K 


ly/s* 

^dc- Messrs 


Q27T5 


N Qj TENsDUa 
r , r;h wf) ^<Wl: 


c sy ^ 

£v'B. Nichols 
£4. H. Belmont 
U 4. Rosen fif 
JU P. J/obr ,* 


,_imT 

a' 133 FEB I 2 1956 
M ft KUBA IM ORIGINAL 


HEREIN IS UNCLASS 

DATE_iiaBY: 



ORIGINAL FILED IN' 6^’- 





Memorandum -bo ' Mr, Tolson 
Res Copies of Reports 

RECOMMENDATI QMS : 


1/27/56 




P 




( 1 ) No change be made in number of copies' hoto being reoeived 

and filed at the Bureau , 


( 2 ) 


s'. 


Files not be purged of extra copies already in file • 


(3) Records Section to continue research to find an inexpensive 

method of reproducti on which would make economically feasible the 
destruction of extra copies of reports now in file. 






A, 







/ 


1 


d 


-JSSWj £51 






' im * -. ® ^ sT&Uu&T* S&n r " &/T- 

■ ■ ■ : ■ , ^nr^ - rr“- '' " — — 

\Zfe%fy^ UJHf4J'Hf T$7>i ' &<g t 

■**' ; * jr *• *-* f «S y gaatuu a ewr ^, ^ ~*‘ r * 

..'i Js s«r MS ~ ' 


■?? 5 »-/ 


5f.$ .C^tt &J& 4?$&V ©$' 

pKSSS* f»J?«KS&£2%S , .!£ ®5>fe*» ip0» 



■ ' , X 6ss *avfes<t $S£5fc f#& tecsxi t» j&a ■ 

«a." *»»*£&: te 

gs*|»s>» at Eswsi (sj prorfMly SawisSied usa fewo ®sft*e® 6*5 



gL^ vijpf 

tt-pS-SHa® 

{l-%.a®!3,KSX-Si?E5 
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' grwMRD FORM NO. M ^^^B 

Office I & CMOVd'TlduM • united states government 




, NICHOLS 

V> 

a . 


DATS: 2/m/56 

ALL INFORMATION CONTAINED 
HEREIN IS UNCiASSIFIED/ ^ ..ilj^ 


' D&STru^CT 3tL.r~e,-&u^ 


subject : #492-56 DATEA^-BYif^OK s 

RECORDS SECTION STREAMLINING COMMITTEE 

P&STru^CT Idd 0^ $£ore,~^u^ R&c-orl S* 

SUGGESTION : Mrs . 1 I an employee of -the 

Classifying Unit , has suggested through^ the Classifying Unit 
representative of the above committee that , in connection with 
the purge of references contained in the Nasi Party Membership b 
file (100-25208) s the employee pulling the index cards work b 

\directly fro m the mem bership lists which are in alphabetical 
{order. 2frs. | ~| f eels that this method would be faster and 

more ac curate. Th is suaaesti on does not come within the purview 
of Mrs. duties . 

PRESENT PROCEDURE : By memorandum dated 5/10/55 ( 66-3286-631 ) 
authorisation was obtained to deindex the Nasi Party Membership 
file . This file contains approximately 100,000 names • and we 
have already purged over 50 percent of these. 

Each individual name is writton on a 3 x 5 card, the 
cards ,^are sequenced alphabetically and the corresponding index ' 
cardslare pulled from the General Index. It is pointed out that 
only ■ some of the membership lists in this file are conducive to 
handling .under the suggested procedure. Many of the lists are 
short run from n A" to n Z n and obviously because of the sise of 
our index it is more economical to handle these under the present 
procedure . 

ADVANTAGES: (l) Eliminate the necessity of writing up 3 x 5 card 
on each- individual names (2) Expedite pulling of index cards. 

DISADVANTAGES : (l).° Necessary to disassemble and reassemble serials 

if assigned to mori than one employee, ( 2 ) 3x5 cards will still 

have to be written up where employee pulling- index cards cannot 
fihd reference card, in order that more exhaustive search can be 
conducted • , 

" - * 5 v b ■ bV, . . C 

SAVINGS : Impossible to convert to monetary spvingsy however 
it is felt that sayings will be relatively small when all factors 
are considered. 1 ' nroAonrn* ' -v* AL - ^ •*'7/ 


Tolson 

Boardman _ 
Mchols 

Belmont/\_j£ 

HarboA^ 

Mohr 

Parsons 

Rosen 

Tamm* 

Sizoo 

Winterrowd _ 
Tele. Room . 



RECOR DEQ-45 - „ ‘ 


s FEB 27 1956 


(5) A ’ 

cc: C Personnel file of Jfrs. 

(\i 

MARI 118 








1 


Memorandum, to Mr, Nichols 
Be: Suggestion # 491-56 

Records Section Streamlining Committee 


2 /is/ 56 


G ONCL JJSI ONS : Suggestion has some merit and is being adopted on 
a limited and modified, basis to apply only to those lists which 
are conducive to handling under .suggestion procedure . It is not 
practical to apply procedure trusts in this file because many 
of the lists are &hort with names running from n A n to n Z" and 
it is more economical to write these up and pull them under the 
present procedure , 


RECOMMENDATIONS: 


Favorable with modifications listed above. 


(2$ That the attached letter be directed to Mrs, 




- 2 - 



Office Memorandum ° united states government 

/if' 

TO j MR. CALLAHAN 1 ' date: 2-15-56 


nou' 


. M. NEWMAN 





subject: DESTRUCTION OP CODE BOOK B 
SAC LETTER 56-5 ( B) 


Re SAC Letter 56-5 (B) dated January 24, 1956, 
discontinuing Code Book B and instructing that all copies 
he destroyed by burning. 


Tolaon 

Board man — 

Nichols 

Belraonl 

Harbo 

Mohr 

Parsons 

Rosen 

Tamm 

Sizoo 

Winterrowd _ 
Tele. Room . 
Holloman — 
Gandy 


The following Code B Books are in Room 5524 



t: 8^ 

had 6een mainta 
5T ^2 CQ as replacements 

<5 5 , 

H- ogj Th 

ESq""- . che books are b 


13 

117 

1010 

55 

118 

1012 

61 

120 

1172 

v<3 

136 

1173 


1194 

1195 


This includes all of the Code B Books which 
had been maintained at the Seat of Government to be used 


tr The inventory will be adjusted at the time 

•s.'-he books are burned. 

§§£2^^ INS’^lU-T r ONS AT 

£ ■ TO DISSEMINATOR , M .A 

s u3 ij4* recommendation SEE n-fV) 

1 U4L- r~2 — 

Hj uJ <=C. 

C2 1 That the Security Patrol obtain these books 

and turn them with the confidential trash. 






i h fa 



h ny ■ ■ 

u ¥”’ 

191 FEB £J Bm 




Me?*, ^ ^ ' 


PLEASE FILE IN 
BUREAU PILE 
, 66-629 • 



l.pL^ 


2?1§5®' 




ORIGINAL cor-' *>• r*> m 







m. t o mm 
e. p. msos 


’ - V’. -- v- ;: ''V ; : x / v ■-*:■ v /;.' 

:\l'. ■.'■"■ vA ■ J i synopsis v ■ 

PROPOSAIt That routine correspondence from Field and SOS 
., covering status of their specialised local Ndnuals and Working 
Guidos "bo destroyed of bos? review by liurials Gdntrol Desk of 
. ’Training and inspection Division, and that the Bureau* s Control • 
f ile be purged of soph comonieabions* ' . \ 

PRESENT P5GGBGI3RE; All Field and $0Q divisions are. required 
to' submit' memoranda ■ on - £-*1$ and 11*15 of each year.,; advising 
that all specialized local i&huals and forking Guides authorized 
by the Bureau have been .estamined and are up~to'rdate and complete 
These memoranda are reviewed at the i-Ianual3 k . Control Desk in 
the Training and Inspection Division*. Postings are ma#e in ‘ • ; 
a register at said' desk to facilitate any followups required 
and insure compliance with above requiremsnt. After approval, ■ 
said memoranda are then filed by, the Records Beet ion in the 
SOG control file, 66-189^2, which presently consists . of throe, 
sections made up of Ztk serials* ' * 

ADVANTAGES: These memoranda are merely f of . housekeeping ^ 
purpose strand are of no permanent value. Their destruction 
after they have served their purpose mill save time,, money ; 
and effort through, eliminating routing to Records Section ’ ? 
and filing and maintenance by that Section*- Purging of the * 
control file mill reduce number Of serials now maintained, 
which are of no further value. . • i '-. : - ’ • 

DISADVANTAGES : Doiie* ; - *' • ■ , . : *! \ 

" ’ - RECOMMENDATIONS ■ ’ v ' . ' A ! 

. ! ‘ (1| That Manuals Control Desk of Training and /, 

V Inspection Division be authorized to destroy .routine memo** 

— randa required from all Field and SOG Divisions on 5*15 and 
— 11*15 of each year advising that all specialised local ‘ 

= . V ■ • \ : ' 

~ ccf, .m-* Nichols . . . ‘ 

,SJ?. Waikurt ' . 1X9 -yEB 2 §1956 





Tdlson 

Board man . 

.Nichols 

Belmont _ 

Harbo 

Mohr 

Parsons 

Rosen ... 

'Tamm __ 

Sizoo 


■\\ 

A 

at 


X 

I 

K&. 

*27 


k* 

4 

•? 

A 

O 


Waikart 
,(X 


Vinterrowd _ 
Tele. Room . 
Holloman A. 
Gandy 


HCVFiatef?®' 

(6) - - 


an 


w uuj.mj£> aavuoi'iaeu, uj; xsui'eaxt nave DS0a 
sEduihed and are up-to-date- and- complete, foil owing posting- 
£ siich. Qoramnicatlona in the yogis ter maintained at that - 
,eslr and dstemainatlon that .no further action la noeessarsv 
r* Hlehols concurs* >.*- v . "- s v 


V* ';■ X&)V 2 ks& : rnnoaW ^bntfcuX Sfesjc: Ut . Gaining' ®ad “ 

nspoctlon Pirislon he authorised to designate for Records 
eotidn such memoranda as described ahotre whioh;are' now oh " 
lie In the SOS control file, 66-18942, and . that Records ; 
action he authorised to destroy said serials. I 2 r* Hichola 
oncurs- * ■ , •• . - * .7 ■ -■ • • . 






IT. >nnA>IK» fOf^ MO. #* 

M.emoram\ 


11171 • UNITED STATeWgOVERNMENT 


TO 


FROM 


MR. NICHOM,' 


,1 


DATE: <?/ 6/ 56 


r > 


\ i 

\j 


jr. 5. &u£&s <£. 


iUBJECT : 


mi iNFORWATWNMNWJHf^. 
BERiHASUM.a«SV^ 

SUGGESTION #449-56 UiA It.- — »— ' / 

RECORDS SECTION STREAMLINING COMMITTEE 






Tolson 
Board man 
Nichols 
Belmopt 
Harbi 



Wintcrrowd _ 
Tele. Room , 
Holloman 


*y 

r \ 

% 


SUGGESTION : Mrs . 

Routing Unit, has 
of the above committee 


T Assistant Supervi sor of the 

—i . .« *■> rr M -/ K/imtiA oz)n^/ 


ttiy 


suggested through the Routing' Unit representative 

inh n 




\ 


v 


V/ 

x 


‘i'i 


\ 

X 

SJ 

I 

N 


X 

►Tr 




H 


'A' 
7 • 
y 


or 0 u W <, K — thot when^bidsj, leases or corrects are 

sent to tfte Records Section /or fHJng, that the Administrative 
Division destroy all copies of these documents. Mrs . I \po nt 

out that at the present time, all copies are sent to file, whether 
the bid is accepted or not. This suggestion does not come within 


w UT _ 

the purview of Mrs. |_ 


duti es. 


.bo 
b 7 C 


vvrwtrr pnnrFDURE: Each bid , lease, or contract is recorded and 
oopf.farfafS d to original. Aborting to 

Division, approximately 3,750 bids are received each year , five 
copies of each bid are received. 


ADVANTAGES: 


( 1 ) Savings in employee time 

(2) Savings in space. 


on part of routers. 


II 


TITS ADVANTAGES : None from Records Section standpoint. 

SAVINGS : Impossible to convert to monetary savings unless a survey 

condutt ed. If this suggestion is adopted, efforts will be made 

to compute savings . 

nnnm ns in NS: Suggestion has 'merit from Records Section standpoint, 

that comments of the Administrative Division be secured prior 0 
considering the suggestion for adoption. 


V) 




g zanuUKNDATI ONS : 




. o 

- K if 1 "* ^ y I .» - ^ 

(!) That this suggestion be refemdjfo the^Admini strati ve 
Division for their considerati on. 


,n 


-I 


( 2 ) That this suggestion W MSfr*8^o snd 

Inspect} on/Divisi on for review and acknowledgment . ^ — 

-AN M. H&Stu 


\i 


1 


— ■ 

tVlSOfc T U)- f^ARSnA-// 





file 
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Office Memorandum • united states government 


ifr. Paraona 


<7, P. Downing 


DATE: 1/27/53 


safe ? 

rfffirjstJ 

Parson# i SS 

Rosen 

Tarnm „ — , — 

sizoo _ — C f 

Vinterrowd aN| 
Tele, Room .*> i 
Halloo* n ---51 


subject; CODE B ’ »° u °" 

* , Gandy - 

„ n is being discontinued pursuant to 

The use of Code Bti being a G cordingly, I an 

SAC Letter 5(5-5, paragraph B, t dated files a copy of 

attaching hereto for longer needed in the Cryptanalysis- 

Code B numbered 1007 , which ° * ? being deleted from my personal 

Translation Section . Jhis h °jt n re V iously carried and the property 

copy 0 / Code B. — * ' — 


SE COMMEND AT I ON; 8» FEB 1 1956 g 

mat this noworatdm bs forwarded to 

attachment , P * *\ i I 


1 - 2ira. Lockhart 


66-629 
PAN: SB 

(5) , 


^ V> 




r 


y* 


1SI feb s ©si 




1 - 6 195§ 






9TANDARD FOIIM NOL 04 




Office' MemorMdum • united sta-S government 


FROM 


SUBJECT: 


NICHOL 


EAMES 




DATE: 2-20-56 


<Des-hriu&T /hr) o P pe^hy 

SUGGEST! ON : Mi sa l I G£f-(f, an employee of the 

Correlation Unit, has suggested through the Correlati on Unit « 
representative of the above committee that one or possibly twetf&S; 
copies of the General Activities , Communist Party file (61-7559~J~ 
be destroyed . She points out that the first STo secti ons\of this 
file consist of an original and photostatic copies marked popy A 
and copy B and occupy 19§ four drawer file cabinets . She feels 
that copies A and B should be destroyed and would be a savings of 
13 four drawer cabinets . Mi ss \ I also suggests that the 

Filing Unit f File Review Unit , Correlati on Unit and other units 
be alerted for similar file copies t hat might be de stroyed," Th is 
suggestion does not come within the purview of Mi ss \ ~ 


SUGGESTION # 513-56 

RECORDS SECTION STREAMLINING COMMITTEE 
>d r) op BuYeGU* fir* jo&bfcs 


ToUo* 

Boardman 

Nichols 

Belmont* ..k 

Harbo IMA 

Mohr j 

Parsons 

Rosen 

Tamm*_l 

Sizoo 

Winterrowd _ 
Tele, Room . 
Holloman 

Gapduiga 



fttulfion 


be alerted for similar ft 
suggesti on does not come 
duti es ^esj<fuZ-t Of j 


OBSER 7 ATI ONS : ''As ydu know, the Records Secti on recently proposed 
that all copi es' except the ^original be purged from the existing 
files. The Bureau made an exhaustive study of this problem and h f 
by memorandum, from ‘Mason to Tolson dated 1/27/56 (66-2435-181?), b?c 
it was concluded that because of dissemination requirements and 
cost entailed in reproduction fgr dissemination purposes, that the 
files should not be^purged Pf^Bxtra codes already in file. In 


view of the Bureau's wweftrssc 
is not recommended for adopti on. 


eci si on A Mvss 


RECOMMENDATION: 


ggesti on 


(l) . Unfavorable . 


ok — 


fWM:saP> ^ 
Enclosure 
'*) 


(2) Thai the attached letter be forwarded^ to Miss 

d fUV 




1 ■£& 


7// 


cc: Personnel file*of Miss 


f>3 MAR 16 1956 


E 1956 



'tx'U 

if 


CO Aodhs skrH UNRECORDED COPY FILED IN £-, J- % 





I ; Section 7 B, pertaining ' to supplies , / of ipe fianual of Rules > 

- . and Reflations should ha amended by adding the- following new paragraph 


v 4 . . Disposal of property and supplies, ; ,v 

■ ' ‘ , ^Qh . disposing* of material in any manned, . j-.e » «■ either through 

?, 1 sale, . as excess property or as .junk, any markings. or wrappings 

• identifying the item with this Bureau, gush be removed t>rior "to 
its release:. J "V - " ■ /- » 





; Based on memo from -Mr. Easort to -Mr. Tolson / ■ * 

.dated 3-6-56, captioned , Manual, of Rules and Regulations 
•FMBjbjp • . . 




laM- 


j XoIson _ 
r Boardman. 
\ j^ichols — 
'^•Belmont- — 
Harbo — — 
Mohr }. *- 

Parsons 
Rosen — _ 
'Tamm 


Slzoo 

Winterrowd _ 
Tele.'Room „ 

v Holloman' 

, Gandy ."■aa..— 








•SKNO.M 


1 , 
3 


Office Mmitmtim 


Mr# Tolson 


from t Mr* Mason 


UNITED STATES GOVERNMENT 

DATE; 3-6-56 


subject: MANUAL OF MBS AND liESULAIIONS 

6^ ■ , >) 

A , 0 / / • * A J J /f\ 


niPf; r CT p 


Tolson 

Baudots _i_ 
Nichols j 

Parsons 

Rosen 

Tamm 

Sizoo 

Winterrowd _ 
Tele, Room _ 
Hollomant_^ 
GaU 


r\. rf A *cis* iwvuj . 

, (Jkjfiiu <&/} H/ w 

SAC Letter 56-11 -(E) advised the field that when disposing 
of material in any manner, any markings or wrappings identifying xhe , 
item with this Bureau mast be removed prior ‘to its release. This regulation | 
should be added to the Manual of Rules and Regulations, fj 


RECOMMENDATION ; That the enclosed revision be approved for the Manual 
■ of Rules and Regulations and returned to the Training 
and Inspection Division for handling* 

t A 


Enclosure -i 


mM f r *1 ft 

(2) 9 12 


OJ^ 



/W 

r s.r Kt <ti sj 


$ M aAi/! 


v fk 





✓ 


$ LLkJzkkJk* 


U‘P v\d> 
•-* 4 \ju. 


ft 


**' L *7 / w*K' 

I* 


X t'. i/'l * '' , 


|)(0 |M 1 $ 


i© MAR 8 
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Office Memorandum • united states government 


MR. MOHR 


DATE: 2 - 2 k~ 5 & 


FROM 


EDVARD 




T)E STRUCT I C K OF REG 1ST. 
MID DAILY RETORTS 






Boardromn 

Nichols — JL- 

Belmon W ^22 

Hat to JcLY 

Mohr — 

Parsons . 

Rosen — 

Tamm 

Sizoo 

Winterrowd _ 

Tele. Room . 
Holloman — J 


■™rr, nE3TBUCTICX_2F W- «'i - „, Mncn , Jr TV 

^ m-mrrsEfoHTs 

In December, 1955. a field chr I «<fS9 es lf ar l h °t/ ollVe* each 
could be de strove d on an annual basis •eke whichever is mere conve intent; , 

TIldlTdelTroU o’n a monthly basis when three ; 

Register # I is the sign-in and ~°Y investigative- employees f' 

offices and register 4? is the °"d on <o 1 ^ere they are going, N* 

indicate what t*. #1 and « , 

return 3 etc. me rey^ tnh three years old i.f oj ' tu effect of ■ V 

destroyed on an annu< ^ .^s-s ., ar to saue /iling space, the -// / - (\ 

purpose o/ the f the registers in question would ^ Jcejptf^ 
the suggestion bei g *£ au apprcue d the suqge stion so • ^ a mont hly 0 r \ 

^sV m VVolldi.^ov *l ond Z 9i afa r nnut?lasis .? ^ P-/— d. W 

.... I i cisrfcal Supsruisor / |» tsrs and tM 

,op— sn/ritu ?» » “-•si/srj.r. * 

a - ° ther Sta " ere ... of Government t 


vvnnmfENDATiyjL: 46 MAR 9 1956 f* Daily 

It is recommended that p ^^^nttntlign-in registers 

Beports , #2 

Jsk .^ tc 

wEd.ialu-idji.oi!^'- . -iRtoJr /] C§. wAw- :r? : * ’ .-.■ \[w 


a monthly or other s gy oJI Gouernmeri t 

....... 4;S : ;Ss;‘ 5s 

“friloa 1 

WOT RECORDS© J -• b7c 

vrnnmfENDATIQN : 46 MAR 9 1956 *7 j^Jr 


if this recommendation is 

Yor tl eniime and Attendanc 

Bnol W^ 

WEfcalyidji i M ' ‘ / 

Wt." Statistical ' Ss^tvnn ^ 
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Memo W, L, Edwards to Mr, Mohr 

re: DESTRUCTION OF REGISTERS AND DAILY REPORTS 


2/24/56 


A DDENDUM BY TRAINI N G AND INSPECTION DTVTSTnw . 2/28/56 - 

, Training and Inspection Division agrees with the b7c 

Ind ¥hl tJ ZV+ Ve * DX n Ui0n tha * A 9ents ' Daily Reports , # 2 Registers , 

or a monthly, ° ^ Government sign- in and - out register be destroyed 

It is no+Gri^ +° 6r 8 ^ 99 e red basis when same become three years old, 

sian-in lld JSl I! “ a L ; *° d * »*** regard to the Seat of Government 

field to dta+Vi* 6 0t the time a PP roval was granted for the 

field to destroy #2 and #3 registers on this basis, 

J* f u a PP r °ve 9 enclosed is a commendatory letter to Mrs, 
mill ° 4 .fc er 8u 99 e3 tion has been adopted ? Administrative Division 

the appropriate manual revisions for the Time and Attendance 

^ioTs 1 fo^th^ a l nin9 i an( i i n 8 P eoti on Division will prepare the manual revi« 
sions for the Manual of Rules and Regulations , 
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Office Ts/kmorandum • united states government 


’TO i 


noM ’ 


Mr • Tolson 


E. Dm Maso 




DATE: 8/23/56 

fill INFORMATION CONTAINED 


Tolson 

Board man 

Nichols 

Belmont 

Harbo 

Mohr - 

Parsons 

Rosen 

Tamm 

Sizoo _ 

Winterrowd 

Tele. Room 

Holloman 

Gandy 


subject: SUGGESTION # 449-56 

Made by Mrs . I I Hoiioman 

Records and Communications Division i S/pJLaja/l. 

k/%-SUGGESTIONt That when bids, are sent to the Records Section for ' T 

l Z\ filing, the ISmThistrative Division destroy all carbon 

^ copies of these documents, leaving only the original to be filed • 

PRESENT PROCEDURE: Each unaccepted bid is recorded and copies are 
Qv attached to original • According to Administrative Division, 

^ approximately 3,700 bids are received each year, five copies of each 
bid being receivedm Accepted bids are not sent to file • 

ADVANTAGES STATED: Savings in employee time on part of RoiXters and 
^ savings in spacem 

> .... 

Pi\ OBSERVATIONS : Inspector McGuire, Records and Communications Division , 

^ — state s the suggestion has merit from the Records Section 

j>s. standpointm v 

^ ' _ V\ 

Inspector Callahan, Administrative Division, states in order ^ 

' % to comply with current Government regulations regarding the disposal j a 
of records . he feels that one copy of each unaccepted bid should fie 
^D* retained in file with the letters from the field divisions forwarding , 
the bids to the Bureau * 

^ PIT. COMMENDATIONS: 2. That the suggestion be adopted in that the original 

ju unaccepted bids be retained in Bureau files along with the S 

letters from the field fo rwarding same . 

t f 

2m That the Administrative Division be authorised to * 
destroy all copies of unaccepted bids exce pt the or iginal, mhich should 
be sent to file • / / Uf ~~ '4 \ s 


be sent to file • 

37 VAR 1,2 

3* That the enc lo sed let'fWf* go ffftwl 
advising of the adoption of her suggestion. ^ 


to Mrs. 
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Office Memorandum • united states government 




FROM 


SUBJECT:'* 


H. Belmont 


R. R. Roach' 


date: March 16. 1956 





ACSI, DEPARTMENT OE THE ARMY 


On March 14, 1956, Lieutenant Colonel 


ason 

Mohr 

Parsons 

Rosen 

Tamm 

Nease 

Winterrowd 

Tele. Room 

Holloman — — - 

Gandy £— 1 — 


Personnel Security Division, Assistant Chief of Staff, Intelligence (ACSI), ^7— 
advised that the Records Administration Branch of ACSI had obtained 
authority from the Adjutant General, Department of the Army, to destroy V 

/all files pertaining to plant surveys made during World War H. In conjunction f- 

( with this, the question has arisen of the disposal to be made of Bureau reports 
contained in these files r effectin g the results of plant survey work conducted 

by the Bureau. Colonel requested to be advised whether the Bureau W'f 

wished these reports returned to them or whether the Department of the Arnrgg|y 
might have the Bureau’s permission to destroy same. ' 

ACTION:. ; , ' J % 

If you approve, ACSI will be advised through Liaison that if in the 
^opinion of the Department of the Army the plant survey reports disseminated 
Iby the Bureau to the Army are of no further value, they may be destroyed. 








D JSSjlf ^ 

( 6 ) * 

1 - Mr. Nichols 
1 - Mr. Waikart 
11- Mr. Belmont 
1 - Liaison Section 
1 - Mr. Sullivan 
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TO 


FROM * 


IffZ. NI&HOL. 

.V ' .' f.' 

JT. £. EAMES 
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PROPOSED DESTRUCTION OF "NO RECORD" LOYALTY 
AND SECURITY OF GOVERNMENT EMPLOYEES FORMS 


Sizoo . 


QZ- > 




Winterrowd 

Tele. Room 

. Vjf Holloman 

G.ndy i. 

» TW».''| V * / .7 -* 


Jn yieio o/ the period of economic stress currently facing 
the Bureau , I think this is a propiti ous time to again consider the 
possibility of the outright de structi on . of the "No Record" Loyalty 
and- Security of Government Employees Forms. As you are aware, we 
have consistently opposed the retention of these forms and on several 
occasions since the inception of the Loyalty Program, have recommended 
they be destroyed. 

VOLUME ON HAND : 

121-4's on microfilm (This group of forms indexed 
at incepti on of Loyalty Program , indexing 
subsequently di scontinued and forms filed in 


{fh 

-h 


X 


’£y 

% 


alphabeti cal sequence . ) 


802,589 



; V 


Alphabetically sequenced forms on mi crofilm, 4,371,560 

Forms mai ntained in cabinets in alphabetical 

sequence (Estimated) y 1.^500 .000 

** *• 

Total estimated "no record" forms 6,674,149 

BACKGROUND : RE: RETENTION AND CURRENT USE OF THESE FORMS 

Tt appears that the principle reas-on these foryts are being 
f^etadned was the opinion of a former Attorney General at the beginning 
of the Loyalty Program that the Bureau should keep "no record" loyalty 
forms to facilitate rechecking if necessary when organi zati ons were 
declared to be subversive by him . In this connection, at periodic 
intervals during the Loyalty 'Program, new organizations were added to 
the list of previ ously^declarea subversive organizations. This 
raised the question as' i/P whether or not we should recheck loyalty 
forms of Government employees tkl^pugh our files to determine if they 
were members of the newly cellared subversive organi zati ons. To / 

cover this contingency we have kept the "no record" loyalty forms i 
however, as a practical matter J we never rechecked all of them on the 
basis of newly issued subversive lists of organizations. 
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Memorandum to Mr, Nichols ,• ' J / 

i?e ; Proposed .Destruction of "No Record" Loyalty 
and Security of Government Employees. Fdrms 


f'pi '' v * ./" if ‘0$>’ t** * 

I-.,-- / * 




. ■ • / . * 

>or» bPra7ifr°^ tiJ ^ ** ?? 106 do re /*P to on old "no, record" loyalty 
by the Burelu ar nZJ ^ 3 °* ra1 \ aed concerning its original processing 
order to cllti Z X!? *** request of the Civil Service Commission in 
omened mo ,fV their records. When a Loyalty investigati on is 

toll ace in ITIVI i V - P 'S 1 an oli " no record" form on the individual 
to place in the investigative file which is opened . 

inf‘nr>mnr, + o In addi ^ 01 ]> subversive membership lists received from 
or from other sources are searched through these forms 

Is Gotrrnl*t+ lf l * dlviduals ° n membership lists can be identified 

Vnvai + u rnment . em P lo y^es and if such an identification is made , a 
loyalty case is opened . * 

to di*onn+ ^ e J au3e sp cce and economic reasons forced us successively 

and^t^minr’n^i 7 l, n +h Xl ""?™cord" formas to file them alphabetically 

for everu name r the . m > a t t he present time we must make three searches 

microfilm It t d * t 1 ) ln General Index, ( 2 ) through forms on 

microfilm , (3) through alphabetical sequence . 

ESTIMATED SAVINGS FOR N EXT YEAR IF FORMS DESTROYED NOW : 

Annual Cost to Handle - Employee r s Salaries $27,707.33 


Equi pment: 

Pile Cabinets Currently Occupied (76 x 
$59.03, current replacement cost) 
Index Cabinets ( Forms indexed at begin- 
ning of Loyalty Program, index cards 
occupy 18 index cabinets) 

File cabinets for next year (25 x $ 59.03 ) 

Total Savings: 


4,486.28 


6,082.00 

1.475.75 

$ 39,751.36 


_ 0<5 , . . °f c °urse the above figures do not include many intangible 
scale uTed °l *1°- n ° ™ onetar V figure can be arrived at, for example, 
Building/etl dllH9 ^ ’ brans P 07 " baU on . °f forms to Identification 
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Memorandum to Mr . Nichols , 

Be: Proposed Destructi on of n No Record n Loyally 
and Security of Government Employees Forms 





'1-4-56 





ESTIMATED COST OF MAINTENANCE ANNUALLY : 

EMPLOYEE SALARY : , 

. Arranging Forms (Based on average monthly 

receipt of 33 , 088 forms x ,0193 

— cost to arrange form as 

reflected on mo3t recent Cost 

Survey) $ 7,663,18 

Filing Forms (Based on average monthly receipt 
of 33,088 forms x ,0446 — cost to 
file form as reflected on most 
recent Cost Survey ) 17,708.70 

Searching Forms 

Alphabeti cal Sequence (Based on average 
monthly searches • of 456 forms x 
. 2642--cost to search form in 
alphabetical sequence) 1,445.70 

Microfilm (Based on average monthly 

searches of 456 forms x .1626-- 

cost to search form on film) 889 , 75 

Estimated Annual Cost Employee Salaries: $ 27,707.33 

This represents approximately 9 GS-2 employees . 

EQUIPMENT USED : 

Estimated 25 file cabinets per year 

(Current cost $ 59.03 ) 1 , 475. 75 

TOTAL COST ANNUALLY : $29,183. 08 

Projecting this figure for, say the next five years, the 
cost of maintaining the loyalty forms would be $145 ,915.40 assuming 
that cost factors and volume remain at the present level. Here again, 
this figure does not include many intangible cost items such as 
space, etc. 

CONCLUSIONS : 

If forms destroyed now, an estimated savings of $39,751.36 
will be realised the first year and an additional estimated savings 
of $ 29,183.08 will be realized each year thereafter plus many 
intangible cost factors. In view of current and anticipated future 
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Memorandum to Mr* Nichols \ , , » J \ v 2-4-56 

Re : Proposed Destruction of "No Record’ 1 Loyalty • r 
Security of Government Employees Forms- 


periods of economic stress facing the Bureau, I do not feel that 
we can continue to justify the retention of these forms when we weigh 
the value received against the cost of maintaining the forms, cost of 
search, and space occupied. I strongly feel that our present policy 
of retaining no record loyalty forms should be thoroughly reconsidered 
and that consideration should be given to the outright destruction 
of these forms. 

RECOMMENDA TI ON: 


That in this critical economic period , the Bureau reconsider 
its policy of maintaining "no record" loyalty forms and consider the 
outright destruction of these forms. 


r-e c 
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, HISTORY REGARDING RETENTION ; ; ' ' ! 

OF "NO RECORD" LOYALTY FORMS v ... .y ( 

10/9/4? 

Memorandum from Oartwri ght to you recommending that 
Bureau give consideration to returning of original and copies of 
"no record"' loyalty forms to the Civil Service Commission or 
destroy the original at the Bureau and no index card be maintained 
concerning the form. ( 66-16304-16x1 ) 

10/10/47 

Memorandum from Cartwright to you in reference to above 
listed memorandum proposes that in the event the destruction of "no 
record" loyalty forms not approved , consideration should be .given to 
microfilming these forms. ( 66-6200-121-148 ) 

10/18/47 

Executives Conference considered above proposals . Mr. 

Tracy and yourself recommended that the "no record" loyalty forms be 
destroyed with no index cards being made. Remaining members of the 
conference, consisting of Messrs. Tolson , Nease, Ladd, McCabe, Rosen , 

E. A,. Tamm, ffarbo , Quinn Tamm, and Glavin, were opposed and recommended 
as an alternative that each form be indexed by name, date of birth 
and agency submitting and the date on which the form was ^tamped "No 
Record" and that all "no record" forms of that date be bundled up and 
placed in storage by dat’e. A note appearing on this memorandum 
reflects the following : "No index , keep forms by <Qays in storage." 
(66-6200-121-144) C'/fZ. I W 4 <f> 

4/14/48 . 

Letter to Attorney General requesting that consi d&rati on 
be given to the policy to be followed by the Bureau in checking the 
names of government employees against possible membership in or 
association with those additional organisations to be declared 
subversive by the Attorney General. (66-6200-121-609) 

5/19/48 

Memorandum from Attorney General referring to memoranda of 
4/14/48 wherein the Attorney General advised he did not feel, as 
additional organisations are declared subversive by him, it would be 
necessary to re-examine the loyalty forms already processed in order 


to determine whether 
( 62-82273-473 ) 


additional investigation should be conducted. 

ALL INFORMATION CO«T«WEO 


K&BStN 13 UNCLASSIFIED / [ \ 

DATSZja.olSJBY k&.bmoJb<i£ m( i 1 
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S/27/48 ■ • " ' ' - ' >w ,-. 

Memorandum to Attorney General referring to Ms memorandum 

of 5/19/48 pointing out that under the procedures depised by the 
Bureau for discharging its responsibilities under the loyalty program , 
there is no method whereby we could recheck any forms for the purpose 
of determining whether certain government employees are associated 
in any way with newly designated organisations * The Attorney General 
noted that Bureau should have devised different procedures , for the 
Executive Order provides for continual study and subsequent 
designations. (66-6200-121-756) 

6/3/48 

Memorandum to the Attorney General referring to the 
memorandum of 5/27/48 and his notation appearing thereon . This 
memorandum points out that in a case of a newly established 
organisation coming within the purview of the loyalty order , the 
only way the Bureau could insure that a complete survey was made 
would be to conduct a recheck of the loyalty forms. Attorney 
General Clark noted on this memorandum as follows: "I think we 
should insist that an index be kept of government employees , then 
when a new organisation is placed on list , you could check its 
membership — if you did not have membership list we could secure 
same through Subpoena." ( 66-6200-121 -805 ) (This is apparently 
basis for keeping no record loyalty forms.) 

6/29/48 ’ _ ^ J . 

Executives Conference considered the matter of indexing 
the 2,000,000 "no record" loyalty forms in line with the Attorney 
General's notation appearing on the memorandum of 6/3/48. Conference 
unani mously recommended that each of these forms be indexed. The 
Director concurred on this recommendati on. (66-6200-121-803) 

7/7/48 . . ^ . , 

Memorandum from Cartwri ght to you pointing out that m 

connection with the Executives Conference memorandum dated 6/29/48, 
that the "no record" loyalty forms would be indexed and thereafter 
be maintained in a file folder in numerical sequence. (66-6200- 
121-804) 

6/29/49 

Executives Conference considered a suggestion by the 
Inspection staff to the effect that a further survey should be made 
concerning the indexing of the loyalty forms. It was the unanimous 
opinion of the conference that we are required to index the loyalty 
forms since this program was initiated on a ruling of the Attorney 
General. (66—5084—325x1) 


' \ \ 
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10/19/49 -r •' 'v.'- ''■■ ■' ■* . ' 

Memorandum, from Waikart to you recommending that an 
opinion should be secured from the new Attorney General McGrath 
as to whether the Bureau must maintain an index of government 
employees in order to comply with Executive Order 9835. (66-6200- 

121-1303) . 

11/14/49 


Memorandum, from Waikart to you proposing that we not index 
the "no record " loyalty forms but maintain these forms in an 
alphabetical, sequence. (66-6200-121-1240) 



11/18/49 

Executives Conference memorandum wherein it was decided 
that the forms should be sequenced alphabets cally and a's membership 
lists of new subversive organisations were secured , a search could 
be made through these forms. The Director concurred with this 
course of action. (66-6200-121-1239) 

12/22/52 

Memorandum from Eames to you recommending that , when 
personnel becomes available y those "no record" loyalty forms received 
prior to 1952 be placed on microfilm and then destroyed. This was 
approved by the Executives Conference on 12/31/52 . [ 66-16304-103 ) 

2/3/53 

Memorandum from Keay to Belmont recommending that 
consideration be given to maintaining a copy of all no record Name 
Check forms in our files. ( Only copies of "no record" loyalty forms 
are maintained in Bureau files , all other no record Name Check forms 
are returned to the submitting agency.) The Executives Conference 
considered this suggesti on on 2/11/53 and unanimously recommended 
no change in the procedure of maintaining no record name checks. 

The Director noted "The suggestion is good but the cost prohibitive. • 
( 60.-60527-32752x2 ) 

5/27/53 

Memorandum from Waikart to you recommendi ng that 
consideration be given to destroying "no record" loyalty forms 
rather then microfilming them. Comments of the Domestic Intelli gence 
Division were obtained and it was subsequently decided to microfilm 
the "no record" loyalty forms. ( 66-16304-109 ) 
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Office MemorarMum - united states government 

w ® 3/8/56 


TO 


FROM 


SUBJECT: 


T\ 


MR. UICHOJ^^J 
W. G. EAME8 p 


SSSMJ STREMLINING COMMITTEE 

_ / o r * r , 40 Kof'Cs/ 


DATE: 


b6 




Tolion _ 
Bo*rd man 

Nichols y 

Belmont, ^Ar- 
Harbo 
Mohr 
Parsons 
Rosen 
Tamm 
Sizoo 


3 y J 


Winterrowd . 
Tele. Room 
Holloman 


I GS~5'. employee of the 

sx's^sra 

pages be pulled f ro .n-rot'fad vaaes. At the present time, 
is not repeated on the corrected s, 6ocfc 0 / the original 

incorrect original pages are * na £*** copieg are destroyed. The 
^nd^^ C {zZ nin Mrs n f^^poin^^u^that employe" 

?«; ;?:r 2- J irss s«» 

OBSERimm * In ; e ^ d h lL P 6«n' > diss{m«nated t to'’;tner l a S enciea 

~ouiTthat the report may have been o. 6 the field and the 

prior to the submission J{ mhat information m3 

question might arise in the obviously a major disadvantage 

hnTr U JiuVelToTpart Tnl* 0 } the suggelt ion is not pgettea! 
Sg {a recoLended in/oooraWy /or adoption. /f 

, . „• _,w ei-r-s* n/-r Rone on incorrect pages 

In regard to pur on correc ted pages and this 

<thould be deindexed if not repea * . /> e it that the 

part of the suggestion is being 81Jia u and the attached 

volume of such indexing wil1 be e * suffMient in connect ionj oith 
letter of acknowledgment is deemea sujj | . • 

this suggestion. ./ * * * s/ 
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p vnn EMENDATIONS : 
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WOT RECORDED 

103 MAM 9195 ® 

Unfavorable as to part one, favor*m 


27 tm v 1 s 56 ¥ 




two. 
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do 



2 That Me attached letter be formnded to Mrs 

dtesB*#, 


1956 

CCS Personnel file of Mrs. 
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UNITED STATEo GOVERNMENT 


DATE: 3/7/56 


iOM : 


SUBJECT: 


FF. G. f FAMES y, /' 

f. .•“I.U* ■ £. r- •*-. A ' - ^ 

SUGGESTION 4546-56 

RECORDS SECTION STREAMLINING COMMITTEE 


SUGGESTION: Miss I | GS-5, employee of 

the Name Check Unit has suggested through the Name Check G«ndv " 
Unit representative of the above committee that when Visa ^*3 

forms are filed in the Visa name check file (105-16424) , ' a 

previous references in the file on the same subject be pulled 
and destroyed . She points out that references in this file 
are eliminated in all name check searches except Visa requests } , : 
and then the sup ervisor is only interested in the most recent 

reference . Miss states that this would result in a 

savings in space in the index and a saving in time on the part 
of the searchers . This suggestion does not come within the 
purview of the employee's duties. 

OB SER VAT I DNS : A review of this material reflects that the 
contents of ■ the files- consist mainly of Visa name check requests 
where no identifiable information developed. The possibility 
exists that this type of material can be destroyed however 
inasmuch as it relates to the work of the Domestic Intelligence 
Division , their view should be secured for consideration of this 
suggestion. 

RECOMMENDATIONS : 

(l) That this memorandum be referred to the Training 
and Inspection Division for review and acknowledgment 
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(2) Thatx the views of the Domestic Intelligence 
Division be secxyfed for use in considering this suggestion. 
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Office Memorandum • united states government 

TO , MR. uohr'- W-Z— I , ' 


DAIS- March 7 , 1956 


FROM 


tUBjBcr : ADMINISTRATIVE DIVISION MATERIAL / At^ t hP sh 

STORED SEVENTH FLOOR A hA 0 AO To 

IDENTIFICATION BUILDING \- ' 0 £ 

,, ^ r f vi,ew has Iffen made of the v^rioustimterialj stored / 

T hi t iJ e - Ve fl0 °/ st0 ‘ ra 9 e area °f ^e Identification building. 
This review was -made in accordance with the Director's instructions 
following the review of the recent inspection findings of Inspector 
Tamm. Items- listed below are recommended for destruction at this 
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Taboo 
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Nichols 
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Parsons 
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1 , Monthly Administrative Reports - Reports from the 
various field off ices for the months June , 1950 , through August , 

1955 3 are on file. It is suggested we keep only the last two fiscal 

through JuZ* 1953 ! rep ° rtS f ° r thS ” !0 "*' ls 0f 1950. 


- .?• Sis Administrative Reports - These reports are on 

/Tie for the months of August, 1943, through February, 1952. in 
following the same suggested policy as under Item One, it is believed 
that all of these reports should now be destroyed. 


e 3. Administrative Reports from Legal Attaches - Reports 

/rom March, 1952 , through March, 1953, are on file. In following 
the seme suggested policy under Item One above, it is believed that 
ail oj these reports may now be destroyed. 


4. Copies of Congressional Records - Copies of the 
Congressional Record are on file dating back to about January, 1951. 
The Legislative Unit believes we need only keep such records** for two 
years after they go to file* In accordance with this suggestion, it 
is Ti ° r ±0 JanUary 2 > 1954 > ^ destroyed. 
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Memorandum -bo Mr. Mohr 


March 7, 1956 


5 . Copies of the Federal Register - Copies of the Federal 
Register are on file beginning from about January , 1952. The 
Legislative Unit believes it is only necessary to keep this item 
for two years after the copies go to file . It is, therefore, recom- 
mended that all copies of the Federal Register dated prior to January 1 
1954, be destroyed at this time. 


6. Copies of House and Senate Bills - Copies of House 
and Senate bills of the 82nd and 83rd Congresses are on hand. The 
Legislative Unit suggests that only those from the 83rd Congress 
need be retained at this time, and in accordance with this suggestion, 
it is recommended that all of the copies of the House and Senate 
bills from the 82nd Congress be destroyed. 


7. Copies of Various Public and Private Laws - Copies of 
various public and private laws of the 81st and 82nd Congresses are 
on file and sifice these no longer serve any purpose, it is recom- 
mended that they be destroyed. 


8. Tickler Copies of Memoranda Regarding’ Legislation of 
Interest to FBI - These tickler copies pertain generally to items 
of legislation passed from the 1950 fiscal year through the 1954 
fiscal year. These items are no longer needqjand should be destroyed. 


9. Copies of Printed Hearings Pertaining to Other Govern- 
ment Agencies - This item pertains to printed hearings for the 
fiscal years 1,950 through 1955. Those for the years of 1950 through 
1954 are no longer of any use and it is recommended they be disposed 
of at this t ime . 



Memorandum, to Mr. Mohr 


March 7 2956 


Of decisions foVlll IPsT/laT? anTl953°l Si0nS ' Tke,e are oopies 
no longer of uahu> -i . arici 1953 terms of court rho,, 
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; lTanl S dliiZTatl 

des troy^d G ^in^ after 1 one° year tl??**" 9 - *° 1954 ^Prtir^firs bt 


/ >y/- / 


, ^ 


3 


STANDARD FORM NO. 64 


Office • UNITED STA1 ^ : _- 7 ERNMENT 


TO 


FROM 


MR. MICNO^fj^ 


DATE: 3/14/56 


W. G. EAMES 


e~ 


SUBJECT: 

O 


SUGGESTION # 597-56 

RECORDS SECTION STREAMLINING COMMITTEE 

U >if~ s j ^ ~7 /c;> £/<£ -* 

J GS~6j employee of the 


Tolson 

Boardman 

Nichols 

Belmont.^. . fL . , 
Harbo , 

Mohr . 


ant.. -JL — 

, fix?? 


Parsons 

Rosen 

Tamm 

Sizoo 

Vinterrowd _ 
Tele* Room . 
Holloman . 


// 


SUGGESTION i Mrs. , . „ 

Consolidation Unit s - has suggested through that unit's represent-^ 
ative of the above committee that when Consolidation Unit employees , 
in the performance of their regular duties 3 review files containing 
obsolete information } that these files be routed through the proper 
channels for authority to destroy them *• She points out that this 
would save space and subsequent file reviews. This suggestion does 
not come within the purview of employee's duties \ 


OBSERVATIONS t As you know 3 in connection with the destruction of 
files, and records s we are bound by Congressional directives and 
need Congressional authority to destroy record material. In 
connection with our Records Management Program , requests concerning 
material of an obsolete nature which is of no .palue to the Bureau 
are forwarded to Archives to obtain Congressional authority for 
destruction 3 after securing Bureau approval. It is pointed out that 
it i s . im prac tiaal from an economy standpoin t to attempt to obtain 
auth o i nd i yi d ua l case .files contain in g ob so lete 


.fofc 
b 7 C 


i nformation, as suggested^^y^MrsT 
suggestion is not recommended for adoption . 

RECOMMENDATIONS: 


"2c c o rdinglyf" 1 t'H'i' r s*“‘ 



Mrs. 


O/flmtsak/r* 
Enclosure 

H5) 


1. Unfavorable. RECORDED - 94 

mxEo.m 

Tha the attached letter .be 



cc.* Personnel file of Mrs. [ 

6 b WAn 36 '.35^ 
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ORfG^ML COPY FILED m 



file captioned Administrative Promotion (67-044), l%1a file 
consists of atx aaottana containing 763 aartala and occupies 
approximately one -half of a file drawer, This file eontatna 
a record of employees promoted under the Uniform Promotion Act, 

Wo mail hao been placed in thin file since March of 1951 inasmuch 
as uniform promotions are being handled under a different procedure. 

It is pointed out that the information contained in this 
file is also contained in the individual employees 9 personnel files. 
Because of this fact and because the file has been inactive since 
1951 , due to the change in the method of handling uniform promotions 9 
it is felt that consideration should be given to the destruction 
of this file. Inasmuch as the file relates to a matter handled 
by the Administrative Division , title memorandum is being referred 
to that Division for their consideration. 


BZQQMMSWBATZQW * 


That this memorandum be referred to the Administrative 
Division and that consideration be given to destroying the 
Administrative Promotions file maintained in the Personnel Mecords 









ADDENDUM OF THE ADMIN ISTRATTVF nrvTxrnw. 


0 JBAtcpy? 


3/19/56 


of ooo„* The Adni * is Jrative Promotions file ( 67-044 ) contains lists 
recommended for promotion from one grade to a higher grade 
in addition to lists of employees being considered for uniform 
promotions . Inasmuch as the information appearing in this file is 
duplicated in the individual personnel files of the employees - there 
is no reason to continue the Administrative Promotions file . Mr. Hereford 
/A he r i 9eni; Reallocation Unit , and Mr. Adams , of the Personnel Actions 

52*+ i l !! f ! ere *- l i ni '( orm P romoi: ions are handled ), concur in the recommendation 
that thi3 file be destroyed * 

RECOMMENDATION: 


J t is recommended that the Personnel Records Unit be authorised 
a! i ^ ^ 6 S * X se °ti°as °f the Administrative Promotions file 
( 67 ~ 044 )» This file has been inactive since March of 1951 and the 
information is duplicated in permanent personnel files . 
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XSBIQNAGE IN TBS UNJTSD STATES 
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£**£ sets of the charts had 41mm!!! V? referenced memorandum 
the NSC meeting and that 10 or paBBed ou t to members attendino " 
^reott on Jfcrc* 9, 295 §, ftv Mr t ^ b * en returned to the 9 - 

bi^i* th ? t * h * a e 10 sets of charts vere^f 0 ^*** Xt mo 
binders being forwarded +* being destroyed and the 

possible Tutu/, ™*. *° th * Exhibits Section to be reMnsdfor 

^‘**oma%?of H t>£’ae 1 Zte l ’rtV U i f™VL° r „' B wto * received one 
Pmreon transmitting thie met did nVi identify hlZHf 

ACT I ON t 
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and the btr&ir formant?* 1 it" Ii£ 7 V’£?C$? ail1 alB ° be destroyed hli/^i 
future use. Exhibits Section for possible J 
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FD-252 

(12-14-54) 


FEDERAL BUREAU OF INVESTIGATION 
UNITED STATES DEPARTMENT OF JUSTICE 


EMPLOYEE SUGGESTIO: 



Data: ^--23-56 


Director, FBI 


i’ f'-j,:' . , : 


f ' 1* ’? f * A* 

- . ' .h ' 


Fraa: 



Division of assignment: PITTSBURGH 


\ SUGGESTION: In order to save additional filing space it is suggested 

that the Bureau consider tha^esferuction of all duplicate serials., j 

in all security type., cases^nd the consolidation of all security 

type files into a single file as they become five years H> 

datE-I^eu- ^ 

Current practice or rvile (include manual citation as well as facts): At the ’ j 

present time, after criminal and applicant cases have been closed for sis 
months, duplicate serials are destroyed and as many as possible cases 
are consolidated into a single file. An auxiliary Office is to destroy 
A ri gM g feEgttJtxo^ all copies except one of each report before j 

placing security type files on organizations or individuals in closed -j 
files section. JlvSy j 

Advantages of suggestion: It is estimated that the consolidation of ■ -~t 
security type cases in the Pittsburgh Office, as well as many other ] 
Offices, would result in a 30$ reduction in space occupied by these : 
files. Security files occupy approximately 50$ of the ^entire eluded ’ 
files section of this Office. ; fill gj 

Disadvantages of suggestion: Occasionally, old reports in security t n&Z | 
cases are needed for additional dissemination, although the re- ,jjrk ft ; 
production of such reports could be performed vrith a minimum c9K$lJu§ 3j 
with an autostat^machine available in most Field Divisions.' |Hg */ 

inSexed-6^ ]&Li^' k -: T \iLr? — IIlP ll 

^. v I# 0 ? BFUORDED " 18 MAY * 1956 Ift lj iPf §1 

The use by the United State* of m$*M£ges tion s^Htl fMn^/XeOijtiiifjf’of a (uikcjLf If 1 m °f an^tatui : 

me, my heirs, oc assigns upon the United States . kjLsJflp' J ajj J 

^HMiss -j y* ! 

Signature’ of Suggesjferj^^ 

Recommendations and comments of Division Head: x have discus a 4<f with^ASAC 


Lgnature' oi 


and Seourity Supervisor, and believe ^suggestion warrants consideration* 


e ^suggestion warrants co: 

tr. a. 3HAHKLH1. Speolai 
(Signature & Title; 


Agent in Ghr. 

I, FILES 
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Dates 


Fromj 


if' ^ 


April 3* 1956 

Director* FBI , (100^3525^6 ) 

Liaison Representative (9l{--8) 
Ottawa* Canada 


AIR MAIL 
REGISTERED 


Subject; CENTRAL RESEARCH MATTERS _ ^ 

€L (B-4 Qs^f^ 4 / ~ 

Ramyair-tel December 27 s 1955 > in tip. eh it' was 
stated that enumerated sections of the ’’Communist Party* 
HSA - Summary - Activities” were no longer necessary in 
the Liaison Office* Ottawa, 




tip eh it' was 


Reference is also made to BUlet dated January 3* 
1956* which authorised destruction of those sections of the 
above summaries that were not necessary, 

, This is to advise that the following sections 
of the ’’Communist Party, USA - Summary - Activities” wore 
burned by me personally in accordance with Bureau instructions 
on April 2, 1956; 

January - June* 19ij-9 (no* li|.) 

July - December, l%-9 (no. 15) 

January « June* 1950 (no, 17) 

July - December, 1950 (no, 17) 

January - June, 1951 (no, 18) 

July - December, 1951 (no, 18) 

January - June* 1952 {no, 18) 

July - Da comber'* 1952 (no, 21) 

January - June, 1953 (no. 21) 

July «- December, 1953 (no, 23) 



COPT (me. 
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’ ■ 3^ ; ' / 

SUGGESTIONS 


MR.NICHOES 
wY-G* EAMSS 


DATE: 3-27-56 
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SUGGESTION # 61),1~56 ./ -. - 

RECORDS SECTION ‘ STREAML III ING COMMITTEE , ' &j 

GS-6 9 employee of- the Consolidation 


Miss 


IT FV-^ 




( k^ssc» 

ft 


WitY’ Mas "suggested thro ught hat unit 5 s ; representative of the above 
committee that the classifiers in the Consolidation Unit when. ' 
consolidating files be permitted to destroy copies of the same - . 
correspondence contained in the consolidated files and delete the 
cross referencing on the original copies „ For example* when a letter 
•is received and it is determined, that a copy should be placed in 
another file 9 if .these two files; are consolidated the copy would be ; - 
destroyed inasmuch as the original copy will be contained in the ' \ , 
. consolidated file. This suggestion does not come within the purview 
of employee 1 s: duties; ; ' , ' 1 ' .2 , 

: PRESENT' PROCEDURE:. These,, copies, are filed in the new file directly 
behind the " original * ' 

. ADVANTAGES:: (1) Elimination of duplicate copies, thus saving space# 

(2J Save time of employee consolidating files in hot : 
having to refile copies 0 ~ - 

’ DISADVANTAGES: ' None. ‘ V " .;Y ~ 

SAVINGS: Savings, will be minor in view, of .tb.e small volume of files, • 

"c ohs olTd at ed where duplicate’ copies' can .be. destroyed* ’ - 

CONCLUSTI PITS t , Suggestion has merit and - is . being adopted. .Will result 
’in' minor "savings , • accordingly the attached letter of acknowledgment 
is deemed sufficient in connection with this, suggestion® 

RECOMMENDATIONS S^- . ■ ' Y , . ' . 

Favorable o 2 : : • 1|f^j 

That the attached letter be forwarded to Miss 
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JWMtsak *' 
Enclosure 
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cc ; Personnel file of Miss 
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STAtOAMD FORM HO. S4 




Office Memorfifkdum • united stat® government 

. y.' 

TO S MR. NICHOLfP.^j DATE: 3-23-56 


FROM 


SUBJECT: 


EAMES 


SUGGESTION $636-56 

RECORDS SECTION STREAMLINING COMMUTE 


/ At A* 


S UGGESTI ON : \ GS-5, employee of the Name HoHo™T!L 

Check Unit, has suggested through that unit 1 s representative G*nd y _y- 
of the above committee that index cards prepared under out-dated 
ind exing pr ocedures on certain organisations be destroyed. 0 ' ^ 

Mr. | | in presenting this suggestion makes reference to his 

previous suggesti on # 932-54 ( 66-5084- 639 ) and to Suggestion # 779-53 
( 66-3286-5574 ) by I I and \ \ which 

related to similarly prepared index cards concerning other organ- 
isations. Both of these suggestions wer e adopted . In considering 
the previous suggestion- submitted by Mr. the Domestic 

Intelligence Division felt the elimination process of index cards 
concerning organisations could be extended to numerous other 
organisations provided adequate safeguards were imposed to make 
sure no pertinent information was lost in the elimination process. 

The Executi ves Conference considered this matter and recommended 
favorably ( 66-5084-541) . 

In connection with Mr. \current suggestion, he 

listed the following organi sations which he feels should be 
considered: 


i as sugges ■ 


Tolson 

Board man _ 
Nichols 

ruroF 

Mohr 

Parsons 

Rosen 

Tamm 

Sizoo 

Vinterrowd 
Tele. Room 
Holloman _ 
Gandy y 


United Federal Workers 
Civil Rights Congress 
Socialists Workers Party 
Veterans of Abraham Lincoln Brigade 
Joint Anti Fascist Refugee Committee 
National Federation for Constitutional Liberties 
Workers Aliance 
National Lawyers Guild / / ^ 3 fi-T A 

American Labor Party • 

Political Action Committee pjOT ‘ iQKg 

Industrial Workers of the World 10£.APrO 

Workers Party 

National American Soviet Friendship . — ■ — ; / 

World Federation of Trade Unions \l 


e % 


WM: sak 
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( Continued on next page) 


Personnel file of 


ML INrvS 1 

KEBSf&JS- 




* 1 

V V. >J) 


J 




Memorandum to Mr, Nichols 

Re: Suggestion # 636-56 3-23-56 

Records Section Streamlining Committee 


1 


of America 


Progressive Citizens 
Progressive Party 

Jewish Peoples Fraternal Order 
Socialist Party 
Russian War Relief 
Workers School 
International Labor Defense 
Works Progress Administration 

National Association for Advancement of Colored People ' 

^rilil I allLuiTptVoldlrl S cmo elV - a °f already 

*»<*« olraTplrtainTngTo oraalVIatToL **•;«»*»»«•» of out-doled 
personnel becomes available for research in* +1 de8lre > when 

further along the lines of el iminn+i* * l ±h index to proceed 
out-dated indexinq procedure^ T„* ind . e . x cards Prepared under 

when personn el becom es available 1 . wT will Ire su " estion ’ 

cited by Mr.\ as WP ii J? 1,11 P resen t the organisations 

to the Burea u for a uthor ill tn %"V other ° ^ganisati ons applicable 
of the fact £°*a\°L* he cards * J ” 

already in existence. Mr ^ hn« con ~ tl ' nuc *tion of a procedure 

that when personnel is av ai lahlJ ^ he . e 1 n . orall y thanked and informed 
suggested P lines, ^IclTo^ ^ the 


RECOMMENT) ATT mi . 
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STAMOAKD POUM NO. M 

Office ftAemoV ClfldwiTl • united states government 

ro : Mr, To Is on /r DATE: March 19, 19 


TO : Mr, To 1st 


DATE: March 19, 1956- 


SUBJECT: 


E, D, Mason 


uJ v 


, if ■ - - ; ■ 

. * ** J'.** i--'- " ■ 


FROM : £• Dm IICLSOTI i) ^ lL*f‘ a \ Boordmon _ 

i-J. I5uj, 

j u p Harbo ... r 

SUBJECT: SUGGESTION 4 546-56 b 7 C “* 

i/ade dy i/iss | I rZT-Z 

Records and Communications Division Jf""" — 

(Records Section Streamlining Comittee Suggestion) 

Tele. Room 

SUGGESTI ON : That when Visa forms are filed in the Visa name dheck^^TlZ 
file ( 105-16424 )^ previous references in the file on the 
same subject be pulled and destroyed . 4>, 


SUGGESTION 4 546-56 b 7 C 

Made by Mi3S \ \ 

Records and Communications Division 

(Records Section Streamlining Comittee Suggestion) 




ADVANTAGES STATED: Suggester points out that references in this file A 
are eliminated in all name check searches except Visa requests <> 
and then the supervisor is only interested in the most recent reference « 
Suggester feels th<i3 would result in a savings in space in the index \ 

and a saving in time on the pa.rt of the s earchers , 

OBSERVATIONS^. Mr, F, W, Waikart, Records Section, states that a review V 
of this material reflects that the contents of the files 
consist mainly of Visa name check requests where no identifiable 
information developed • The possibility exists that this type of material 
can be destroyed • .. (M v 


Inspector Hennrich, Domestic Intelligence Division, recommends 
unfavorably. While each successive Visa form filed. concerning a specific 
individual contains identical background data, each form reflects an 
entry into the United States and the date of that entry • For investigative 
purposes, it is frequently significant that we know the date of entry ’x" 
in a particular case and, in certain instances, the frequency of entry & 

and the intervals thereof are of value • These Visa forms for the most *1 

part deal with the entry of Soviet and satellite officials in whom we § 
have an investigative interest • ~ 

RE C OMMENDA T I ON : In view of the fact that these Visa forms 3 erve a ^ 

distinct purpose from an investigative standpoint, it is 
recommended thatythe suggestion not be adopted • J 
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FD-252 

4 (12-14-54) 


"FEDERAL BTJEEAU OF INVESTIGATION w> 
UNITED STATES DEPARTMENT OF JUSTICE 

EMPLOYEE SUGGESTION 


Date: 


6/13/56 


/ t fJ ^ 




To:. Director, FBI ^ « 

— * _/ !#' •-*' ■>' c ^ 

From: CARTER E. JONES, SA Division of assignment: gait Lake City 

/5 

SUGGESTION: in order to conserve a 'great deal of cabinet space in the 

^ various field offices, it is suggested consideration be given to the 
^""^ destruction of channeli z in g„memor.anda in s ecur ity^^c ases six months or — - 
/ V>ne~year af ^e^-@ierin^rmat.ion in the channeliz i ng memoranda has been 
re ported in an i nvestigative repor. t , . It is felt this can be Hone as 
~^He original information will be retained in the informant*? report and 
the vital information pertaining to each subject will be in the investi-^. 
gative report showing the location of the original information. iTfflfl 

A charge-out slip could replace the destroyed serials accounting for *.7*/ 
Current, 1 pr ice ^V^ruife^^nci^e manual citation as well as facts) : 

. Section 107, Page 6 .$ subsection G of the Manual of Instructions. Tde HHfc 
security,. files in each office at the present time are cluttered witter 9 
channelizing memoranda which are frequently several pages in length jpAs \! 
Advantages ox suggestion: a result of this practice, the security f^e>s^| 

have grown to several volumes. j ||| 

If the above suggestion is followed, the security file on each subj^t JJ 
would consist of one or two volumes rather than several volumes, whrotijaS 
would conserve a great deal of of f ice- and cabinet spacer- These chann^-f 
izing memoranda at the present time are useless and have no real valuejgf 
after the information has been incorporated in an investigative reportOl 


From: 


Salt Lake City 


HESBM 


Disadvantages of suggestion: - f\l_L . 

. RECORDED - 7J 

■■ .. mSBEbjJI / 

f-CCs 

The use by the-'United States if my suggestion shall~njn*forjrl the basis of a further claim of any naturt 
me, my heirs , or assigns upon the United States , g® 195S A/f 


me, my heirs, or assigns upon the United States , 

^ „ V ^ \S Ay, J! 1 1 >14 __ 


d dL 






ft 

* y 


I 1 Miss, 


~j£m 


(Signature of S#gg< 


(S'3-- -zi aM w»nme'ntV of Division Head: ■ It is recoi%&ded the 
gestion be adopted, with the,^ proviso the destruction of such 
memoranda, be--t^rmissive and-noTt mandajtpry. a ^ 

8 JUL 1 9 ^ ^^JLuut, 

(Signature & Title; \JQjfaiA 
Special Agent in Charge/ 
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Foh ai‘d ac&T'Q of our Fvvyc Program is eliminate 
obsolete &nd u^tjoe&Q&tt^y cards free. c a? 3 iBdfoeo nov total 
46 nill ion references, ■ 

i) 

j»@r the past year ending 3-32-56 tse actually 

destroyed or narked for destruction 80% as many VS^LJ^Ia) 

new cardo filed (1,30?, 70S destroyed ao against 1,633,4*4 filed), 

? - S ; » 
During the last quarter of this period (l-l-SQ to . 

3-31-56) tee actually destroyed or Marked for d ^ 0 ^ r ^ 0 J a i0 J) 
uo re than tec filed (499,319 destroyed against 403,938 filed), 

! 

Although a difficult and tedious Job, tee hope to keep 
up toith this program because the benefits are incalculable 
reducing unnecessary isork and inproving efficiency, 

AGTX01I : 
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STANDARD FORM NO. 64 
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-/ 
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JSA.6f}2 ( • UNITED STATBS'GrDVERNMENT 


TO 


FROM 


ifr. Mohr 


DATE: 7/2/56 


SUBJECT: 


H. L. Edwa rdslilAJ 
•F%R 


DESTRUCTION OF APPLICANT INDEX CARDS 



arsons - 
'Rosen . 
Tamm . 

Nease 

Winterrowd 
Tele. Room 
Hollomai 
Gand' 



Each field office main-bains an index card sys-bem 
representing clerical applicants who contact the office and in- 
dicate interest in being employed only in that office . This 
iindex is so arranged as to assure that applicants who are veterans 
: ^Swill receive the proper preference under the Veterans Preference Act . 

. The Federal Personnel Manual 9 page X-l-21 discusses destruc - 

■;^tion of applicant records in the competitive service. The instructions 
thus do not specifi cally apply to us and SA W . E . Clark telephonically 
contacted Inspector / \ of the Civil Service Commission on be 

7/2/56 to secure ; his opinion as to how long we had to maintain such b7c 
records. - _ 


■■ 


/ 

J 

li 


S' 
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He referred to the portion of the instructions relative to the 
competitive service providing that an office which has not been inspected 
by the Civil Service Commission within two years can destroy all records 4 
more than two years old with prior approval of the appropriate office o . j 
the Commission. He. said that he felt that we could apply a two-year 
rule • that anything we wanted to do which was uniform would be all right. 
He added that having inspected our procedures several years ago as part 
of a Civil Service Commission inspection of the Department of Justice 
he was sure that we would act equitably on this problem . ■ 

He also said that inasmuch as the Commission does not inspect 
our field offices and we have our own inspection service we could con- 
sider our inspectors to be like Commission inspectors and apply the rule 
tjiat applicant records could be destroyed if they had been on file as 
long as one year prior to the date of inspection. , « j f) 

RECORDED '73 44- %(*■ > (! % 

At the Seat of Government we apply a two-year destruction 
schedule . It is believed we ought to apply the same rule in 
offices. 

RECOMMENDATION : 25 JUL 24 

EX. - 129 „ 

It is recommended that the two-year destruction rule be 
applied in the field offices regarding records of applicants for clerical 
positions in those' offices. A current suggested revision of the Manual 
of Instructions which is being sent through s'eparateljjy&nder its own ( 


cover memo Ajicorpo rates this rule, 
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MR. NICMO£^& 


DATE: Q-7-56 


PROM 


SUBJECT: 


¥. G. EAHE & ^ 


■ ifc5 


W3EX CARDS - DESTRUCTION OF 


Index research clerks of the General Index Unit 
have purged approximately one thousand index references 
prepared under outdated index procedures on the words: 
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Nichols 

Boardman 

Belmont 
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Mohr 
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Winterrowd 
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Gandy .. 


In each instance the clerks verified that other indexing 
exists under the name of the individual or through better descriptive 
information in connection with the robbery .or burglary. 
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GOVERNMENT 


DATB: August 2, 1956 

Tolson — 
Nichols — 
Boar dm an , 
Bel mo A A 

uZM 


SUBJECT: 


EXECUTIVES CONFERENCE MEMORANDA — 
RETENTION OF TICKLER COPIES BY TRAINING 
AND INSPECTION DIVISION 


Parsons 

Rosen 

Tamm — 

°J?esMkcf/o-rt ~ fitu/C-eau* 

We propose that the Training and Inspection Division^ Gandy 
limit the retention of tickler copies of Executives Conference memoranda 
to those for the current and prior calendar year. We now maintain a 
file of tickler copies of these, memoranda dating back to July 1, 1945; 
retention authorized, memorandum H. H. Clegg to Mr. Tolson, 2/9/50, 
on basis of usefulness for ready reference in handling SAC Letters, Bureau 
Bulletins and Bureau Manuals. 

We have had under consideration the reduction of this file, 
which now occupies two file drawers, in order to conserve both file space a ■ 
and clerical time devoted to maintenance. Because of relative infrequency . 
of reference to the older memoranda, we feel that retention can be limited. 
t>4It is suggested we be authorized: (1) to destroy the tickler copies for 
sj all years prior to January 1, 1955, at this time; (2) to destroy, as of 
December 31 each year, all of these ticklers for the prior calendar year; 
hthat is, as of December 31, 1956, we would destroy all copies for the, calendar/ 
year 1955. 1 / 4 ^ 

/J j 1 not recorded 

Because of relatively infrequent use of tfrfe§£^d?r^l?moranda, 
we can utilize Records Section copies without unduly slowing down operations. 
Records Section maintains yellow copies of Executives Conference memoranda 
PD in date order (two separate files, one for personnel action, other for all 
** other Executives Conference action); original copies filed as to subject 
2? r matter. These' memoranda are indexed by Records Section, both as to 

subject matter and as to serial number of yellow copy; Training and Inspection 
"{^Division does not maintain separate index on tickler copies. We feel it is 
i«E necessary to continue to retain a full prior year' s copies because of 
o> frequent referral to the more recent memoranda primarily in connection with 
cS P re P aration °f SAC Letters and Manual Revisions (questions frequently 
arise as to intent behind rides which have been decided by Executives 
Conference) £ qjid in $6 nsl during suggestions under Bureau’s suggestion program 
(many suggestions are of a recurring nature and have previously been presented 








to Executives Confer eqee). . 
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ORIGINAL COPY FILED IN 
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Memo for Mr. Tolson 


RECOMMENDATIONS: 


(1) That we be authorized to destroy at this time all 
tickler copies of Executives Conference memoranda up to January 1, 1955. 


(2) That we destroy as of December 31 each year all 
tickler copies of Executives Conference memoranda up to January 1 of the 
same year. 
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UNITED STJ®ES GOVERNMENT 

DATE: 8/21/56 


FROM 


r. 


■Sranz#^ 


ft 


) 
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SUBJECT: WEEKLY INTELLIGENCE SUMMARIES 
ARMED SERVICE FORCES 

\P i r 





H ... 


j Memphis 8/16/58 requested Bureau authority to 
destroy Weekly Intelligence Summaries from the Armed 
Service Forces which are over three years old • Memphis 
pointed out material had never been indexed because pertinent 
portions covering Memphis Division summarized information 
already contained in the Memphis files • 

This matter has been discussed with the 
Processing and Research Section of the Records Branch , 
Records and Communications Division • Archives approval is 
required for such destruction even though the material has 
not been indexed and even though the Military has printed 
on the documents in question permission to destroy them by 
burning • 

The Records Branch regularly negotiates with 
Archives for permission to destroy imneccessary records . 

REnouumDATIONS : 

I 1 • There is enclosed a letter to Memphis 

I stating that its request is being referred to Archives and 
I it will be advised of the results • 
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16 SEP 18 1956 

Inasmuch as other field offices may have J 

bulky collections of Weekly Intel 1 tgence .&ummaasi*s from 
the Armed Services which are becoming obsolete and useless ' 
with the passage of time, it is respectfully suggested that 
the Records Branch obtain blanket authorization from Archives 
for the destruction of such material which is over three years 
Old in the possession of any field office of the Bureau . 
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Office ISAjemwandum • united states government 

ro ; MR. BELMONT Gk DATE: August 30, 1956 


from : w. A. BRA NIG AN-' 


SUBJECT: COMMUNIST PARTY, USA f ) 


DATE: August 30, 1956 


t/. 


2. t t ' ’ J ;; 

Espionage Section is running into cabinet space problem in 7 
retention of reference material. For that reason we are reviewing 
our reference material to retain that most applicable to work of this 
Section. At same time we desire to dispose of material to which we 
do not have need for regular reference, recognizing we can find such c6 
material in Bureau files. Similarly, we recognize necessity to record 
disposition of such material. Accordingly, we are returning such 
material to originating Sections so that it may be utilized there, 
maintained for future use or destroyed. 

ACTION : S 

Attached for disposition by Internal Security Section are: f 

1. Copy #38 of monograph dated 2/9/55 entitled ’’Communist 
Party, USA, Summary Activities (July 1 - December 31, 1954). 

2. Copy #38 of monograph dated 8/8/55 entitled "Communist 
Party, USA, Summary Activities (January 1 - June 30, 1955). " 

3. Copy #38 of monograph dated 2/8/56 entitled "Communist 
Party, USA, Summary Activities (July 1 - December 31, 1955).” 

4. Copy #53 of monograph dated 8/8/56 entitled "Communist 
Party, USA, Summary Activities ( January 1 - June 30, 1956). ” 
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SUBJECT: 


SUGGESTION 52-57 
fs AMERICAN LEGION "‘HO GRAM 

J. 

Commencing in 1950 , the 'Bureau initiated a program 
which required the contacting of a representative number of 
legionnaires in each Ame rican Legion Post throughout the 
r .; | country . A separate file was maintained on Sqch American Legion 
I Post in which wer&r placed memoranda reflecting these contacts . In 
I August , 1954, this program was discontinued ; and djf^ice $hen, the SAC 
or ASAC has been necuifred to contact only the Na\xfnal Officers , Depart- 
| me&fal (State) Officers y and members of the Amefic'cn Legion Americanism 
v | C omitt^s s i on . A let£pr is^submitted ,tp the Byfieau on<jfarbh 15 of each 
< S year by each field office indficatiud'these contacts have been made. 
f „ VflF * " 

\! , A suggestion was received from a clerk in 

the Albany Office , that offices be given authority to destroy or 
consolidate these Piles in order to conserve file space. V/e requested 
the recommendations of 10 offices which included large , small , and . 
average sized offices regarding the desirability of destruction, 
consolidation, or retention of these files and the amount of file^/sp^ace 
which could be conserved as a result . All offices reported these files 
have little , if any, potential value. Eight of the offices unequivocally j§ 
rec ommended' destruction of the files since they are not used, are not 
up to date?„and serve no useful purpose. They pointed out that in the 
event the program j&hou Id be reinstituted in the future, these files 
would not b£. of- any value since they would not reflect the identity of 
the ^es^n-^hemhers-. Two offices recommended consolidation as they 
felt' these files mtght ive of a potential value at some future date in* 
connection with deyp-loppient of anonymous sources in s ecu rlity' case s/ : , 
a see training re liable persons to contact in ne ighborhood or fugitive 
investigations, or in considering possible sources and ppt^nf^fal 
security 'informants. • 1 ’ ‘ ’ irf/) 

RECORDED-?* £-/. _ y ^ ^ 

The savings in file space in the event the files c£iye destroyed, 
based on the average of the above 10 offices, is 6 file drawers per 
office. In the event of consolidationp^he r savings is estimated at 
about 2l file drawers per office. 
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OBSERVA TION8 : 


If d,oea not. appear thqt 
war rdfitt, their retention at this time 
Legion recontacts, except those 
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Icmo rand urn ’"or Mr. Poardman 


and , therefore , the files do not reflect current informal ion c on- 
earning present membership in the American Legion. ‘1/ the program, 
were reinstituted these files would be of little , if any, value. 

In the event an office desires to contact American Legion members 
in a particular area , it can ascertain their identities through a 
list of the current American Legion membership in the ' vossess ion 
of each office. 

■i ?. COMMENDA T1 ONS ; 

1. It is rec ommended that the field be authorised to destroy 
these files and remove the index cards based on these files from the 
general indices. If you agree, there is attached a prcoosed SAC Letter 
I to the field authorising their destruction . No manual or handbook 
changes are involved. 
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2. This memorandum should be furnished to the Training 
and Inspection Division for approoriate action on the suggestion of 
the bureau employee of the Albany Office. 
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ADDENDUM BT RECORDS SECTION: 


August 21, 1956 


Records Section agrees that the Field be authorised to 
dispose of these American Legion files. However, Archival authority 
to actually destroy this material must be secured prior to issuing 
instructions to the Field to destroy these files. If the suggestion 
is approved. Records Sectiop.will submit the appropriate schedules 

to Archives. A? 
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d^.C:iet , V 
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Memorandum for Mr . Boardman 
RECOMMENDA TION: 

this memorandum should be sent to the 
the appropriate schedules to Arc hi es, 
r should not be sent until authority 
tually received from Archives. 
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If you approve. 
Records Section to prepare 
and ■ the attached SAC Lette 
to destroy the files is ac 
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OfflCe • UNITED X GOVERNMENT 


MR . NICHOLS 


DATE: 9-10-56 
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DESTRUCTION OF) RECORDS _ 
X66-3286j 
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Tamm 
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Winterrowd _ 
Tele. Room . 
Holloman — 
Gandy 


Reference is made to my memorandum dated 9-4-56 . tgiTkoL 

attaching a memorandum to the Department transmitting the HoiiX” 01 " 

request for authority to dispose of records relating to (l) GanJ y 

the^ American Legion Contact Program maintained in the Field 
Offices and (s) records relating to Weekly Intelligence Summaries jj 

maintained in the Field Offices, I recommended that .this request [ 

he forwarded to the Department for subsequent referral to the , 

National Archives Records Service . 

Mr, Hardee Allen 3 National Archives Records Service s 
telephonic ally contacted me today and subsequently discussed our \ 

request with SA Marshall, He requested that we resubmit Item 2 1 

of ref erenced request on a separate form. He stated that 'with regard 
to Item ly we had indicated that all records would be destroyed whereas, ) 
in connection with Item 2 we had indicated that the material woUld" A 

be retained for three years and then destroyed. He continued that I 

from the Archival standpoint 3 these are two different categories of \ I 
records to be destroyed and requested resubmission of Item 2 as a\ \ 1 
separate request. \ 


There is attached hereto a memorandum to the Department 
transmitting a separate request in accordance with the request of 
the < National Archives Records Service . 

RECOMMENDATION : 

That the attached memorandum be approved and forwarded to 
the Department. 
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Office MemoMhdum • 


2ffi. JVJC770Z4 


r, G. EAMES 


UNITED STATES GOVERNMENT 


DATE: 9-10-56 


SUBJECT: 


DESTRUCTION OF OBSOLETE MATERIAL 
PERSOTpTEffi RECORDS UNIT 


fv •• t A : si-,, -fat'- ' » 5 

There is maintained in the Personnel Records Unit a T 
file entitled "Administrative School" (67-036), consisting of g 
51 serials. These serials consist of reports submitted and 
observations concerning Agents in attendance at Administrative 
Schools held in the Bureau. Copies of the majority of this mail 
have been placed in individual personnel files of Agents in 
attendance at these schools. No mail has been placed in this 
file since 1939. 

This file is not used and inasmuch as it appears to 
contain obsolete information which is duplicated elsewhere , it 
is felt that the file should be destroyed. Archival authority 
is not necessary for the destruction of this file. 

RECOMMENDATION t 

That this memorandum be referred to the Administrative 
Division and the Training & Inspection Division for a decision 
as to the possible destruction of material contained in the file 
captioned "Administrative Schools." . 
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SUBJECT: 
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DUAL HEADQUARTERS FILE 
( 66-2596 ) 
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Gandy 

a /ile entitled 
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There is maintained in the Records Branchs a file entitled 
"Dual ffeadquarters"(66-2596) . 2%is file, which was opened in 1929 3 
consists of five sections of 416 serials. Serial 413 is dated in 
July 1938 and since that time only three recorded serials have been 
placed in this file. The majority of the file consists of lists 
containing the names of Bureau employees who have dual headquarters 
or have headquarters in a city other than a Field Division head- 
quarters city. The fact that the employee has dual headquarters 
would also be reflected in the employee’s personnel file. 

This file is very rarely used and it appears that the 
majority of the information contained in the file is of no value 
to the Bureau.tPday. Similar information is contained elsewhere 
in the Bureau's files. It is being recommended that the Records 
Branch be authorised to dispose of all lists and form letters 
contained in this file and retain only matters involving policy 
or matters which may be of historical interest. Archival authority 
is not necessary for the destruction of this type of material. 

RECOMMENDATION : t 

That this memorandum be referred to the Administrative n 
Division and that the Records Branch be authorised to destroy J~ J - 
all material in this file which is not of a. policy nature or 
which may be of value from a historical ' stqndpf) ->», ftTlHM PnWTAlN 
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Jffi. R. R . ROACH 



datbs September 26, 1956 


SUBJECT: 


<3 . aLs CU^. ■ 

DESTRUCTION OF /FBI REPORTS" 


,/TjZ 


' ■?" >*• 


OFFICE OF THE PROVOST MARSHAL GENERAL 
DEPARTMENT OF THE ARMY 


/'j i y 


Tolson 

Nichols — 
Bo at dm an , 
Belmont — 

Mason 

Mohr 


f. 


Parsons . 

Roses 

Tamm 


Nease . 


On September 25, 1956, Misa 

Administrative Officer, Office of the Provost Marshal General 
through Bureau Liaison advised that that office had on file 


Winterrowd — 
Tele. Room _ 
Holloman 


numerous FBI reports concerning officer p ersonnel under the 


of the Provost Marshal General . 


explained that som 



ago am me eheck had been made of FBI files concerning these officers. 


A great deal of the i nformation reflected in the Bureau reports , 


according to 


, if of a derogatory nature at all is of a very 


minor nature and under current Amy regulations is prohibited from 
being nu t in an individual's Amy personnel file (201 file). 

| stated that her inquiry was to ascertain whether the Bureau, ff 
desired these reports returned or whether permission could be / 


granted to destroy same. 


/ s? + 

. 


// 
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It ioaa ascertained from 


that copies of these 


reports are maintained in the files of the Central Records Facility 
(CRF), Fort Holabird, Maryland, on each of the individuals involved. 
Hoffman was advised by SA D. J. Sullivan, Liaison Section, that if 
assurances could be given that copies of these reports were maintained 
in the CRF files and that if the Office of the Provost Marshal 
maintained a record of the destruction of such reports, it would be 
within the discretion of that office whether they should be destroyed 
or not s ince the Bureau did not desire that they be returned to the 
Bureau. 


question were maintained at CRF. 


~^gave assurances that copies of the reports in 


ACTIONS 

None. For information. 



1 - Mr. Belmont 
1 - Mr. Vaikart 


1 - Liaison Seattan r n* t 
1 - Mr. Sullivan J 
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DATE OF MAIL _ 


HAS BEEN REMOVED FOR THE CONFIDENTIAL FILE ROOM OF THE DOMESTIC 
INTELLIGENCE DIVISION. 


SEE FILE 66-2554-7530 FOR AUTHORITY. 
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subject: DESTRUCTION OF RECORDS JM .1 


des igned 
Bureau* s 


66-3286 

SUGGESTION #189-57 

In connection with our 
to eliminate valueless t 
records 3 lf£ss| 




Mt, 

Bo ard m an/ a 

Belmont — 

Mason -AZF 

Ta r — "* 

Parsons 

mfez± 


A1 1 ifJFaWWCOTO^ ““p 

records management policy HoHoman™ 

rid obsolete material from the Gandy— r 
} Supervisor of the" Consolidation 


Unity has suggested that the files set forth below 3 'al-l pertaining L 
to the work Of the Identification Division 3 be considered for \ ; , i ; 
destruct ion . This suggestion comes within the purview of 
duties and no acknowledgement is deemed necessary . , 

1. Criminal Fingerprints 66-1631-5 . File contains h1 ^ 

statistics regarding the number of criminal fingerprint^ received 
from police departments of cities containing over 100 3 000, population . 

File was opened in 1925 3 consists of five sections , 409 serials and 
the last piece of mail in file is dated July 7 3 1943. Serial 409 3 

■which is the last serial 3 contains these statistics for the fiscal 
years 1925 through 1943. inclusive and should be retained from a 
historical standpoint. The remainder of the mater ial^ f.n file appears 
to be of no value to the Bureau and it is felt that the. material 
■should be destroyed. Of course 3 any material relating to historical 
or policy matters would be retained. 

2. Visitors to the Identification Division 66-1631-10 . 

File contains a record of visitors to the Identification Division 
and individuals desiring fingerprint data between the yeaf-s 1929 ^ 

and 1936. Consists of 16 se ctions 3 2 3 586 serials and th&ilast ft 

serial is dated July 21 3 1936. The names of visitors were indexed Mf 
as well as the individuals referring these people to the Bureau. It* \ 
is estimated that there are approximately 7 3 000 naraas which have been \ 

indexed in this file. This material appears to be of no value to the \ 

Bureau today 3 and it is felt that all names indexed should be deindexed\ 
to eliminate unnecessary file reviews . Material in this file which is 
not of a historical or policy nature should be destroyed to gain 
space which can be more efficiently used. 
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Identification 
Bufile 66-1631 
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25 1956 
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, 3. Report of delinquencies in Identification Division 
66-1631-16. This file contains, copies of delinquency reports " 
submitted by the Identification Division . The file was opened in 
1942. and the ' last serial in file is dated -in August 1952.,' File 
consists of one section and 40 serials. Material in file does not 
appear to be of any current value to Bureau and suitable for 
destruction. Material of a historical or policy nature will be ' 
retained . 


Destruction of the above ' listed material will enable us 
to gain the space occupied by approximately ten index drawers and 

I approximately one and one hajf file cabinet drawers . Archival 
authority not necessary for administrative type material of this 
nature . 

RECOMMENDATIONS: 


1. That this memorandum be referred to the Training and \ 

Inspection Division for review. No acknowledgement is deemed } 

necessary in vi ew of the fact that the suggestion comes within the 
purview of Miss \ duties as a supervisor . 

2. That this memorandum be referred to the Identification 

Division for consideration as to the possible destruction of the 
above material in line with the Bureau’s records management program 
designed to eliminate valueless and obsolete Material from the 
Bureau’s records’. Sections of the files recommended for destruction 
are attached for review. J 


f] kJ 


J f VCc. L. Trotter) 
Moo re ) 




ADDENDUM: 10/ld/56 - ceh 

Identification Division considers 
the suggestion a good idea • 

Training and Inspection Dipision 
concurs . If approved. Records 
Branch should take necessary 
action to destroy files as 
ind icatecU->. 
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y ' ! " 

Fromt V -1. Legal Attache (66I5) “ '--'’V*. '?*' 

. v - , ; ' Rome, Italy. - /y- /-»’,• ' ^ 

Subject: O BUPLANS - \ -■/ ;; 

: ;1/; V • ■ •Vjb-g&T’.bo 6nrifrH •-■'Of*'- fea&rV.-».:, , '■ 

-V_, I/, t - _ < ' ■ r~ f‘ 

'• <: . ■ ■- 'neppkem of , 9/21/56. '• / UACB this . : . 

Office will continue to destroy all* ether than' • 

: it 4 r • „ • , , , A * ^ - r " ** '• •• > ; 1 \ - v v -' ^ . 

original, copies' Of • serials upon closing cases 
and consolidating cases on a quarterly schedule f y '.r,<- 

» ‘ , *■ j ^ ^ r t : __ 1 ' i k • •' ' ' *• _ 1 ? ^Vyftwiii* <•. #i 

after they have been closed for six months or 7 ; . . ; .y ; : , 

toore. ~y, V ; 


i ' ^* 4 » 3 ; 
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TO 


FROM 


SUBJECT: 


i/r. A. H. Belmont 

M r, 

PURGE OF INDEX CARDS 


y 


,W ?W 


DAI^r^Jctober 10, 1956 


% j*. j-. sawj<00£r^f 


PROTECTION OF CLASSIFIED INFORMATION (PROCLI) 
ESPIONAGE - J? 



Tolson 
Nichol 
Board man 
Belmont , 
Mason 
^ Mohr 

Parsons 
Rosen ~ 
Tarnm 
Nease . . 
Wuuerrowd 
Tele. Room 
Holloman 
Gandy 





Reference is made to the attached memorandum da 
\ October 4, 1956$ from Mr . Short to Mr. Nichols . 

Prior to 1953$ the names of facilities holding classified 
contracts were indexed in Bureau indices. This entailed the prepar- 
• ation of many thousands of index cards during a year which were 
seldom, if ever, referred to. We have not been indexing these names 
since 1953 arid the identity of plants holding classified contracts 
are knoim only to the field, offices. Under the Bureau's present 
plan of the Plant Informant Program we, of course, contact only the 
security officer of the plant. In reporting information affecting 
these plants, the field indicates that the plant holds a classified 
} contract thus setting forth the reasons for the dissemination of the 
.• \report to interested agencies. 

^ The plants indexed in Bureau files prior to 1953 are 

\ \ completely out of date and are of no value to the Bureau at the 
present time. Many of these plants would no longer be engaged in 
contract work with the military forces and the continuation of 
indexed cards has no worthwhile purpose. 

RKnOWAKHDA TTDfJ i 

It is recommended that the Records Section be granted 
authority to de~index the material referred to. If you approve, 
this memorandum should be routed to the Records Section. 

1 Z-kif " ^ >1 f A 
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. Legal ^ Attache , Paris (66-107) 


1 - Mr.McArdle 
1 - Mr. Estill 


October 8, 1956 


Director, -FBI, /Cy V, 

V0 BUPLANS .. ' > fee ^fery . 

^DESTRUCTION. OF/EILES IN EVENT 
OF EMERGENCY 1 ■ ' ' . • 


/ ;■ Reference .is made, to Bulet May 24, 1956, to Paris vdth 
copies to Legal Attadies receivingPcopies of this communication 
which -initiated a survey in connection with captioned’ 'problem 
and to subsequent correspondence relative'theretp. ’’/-: • 

; .. From a study of data submitted by' all offices in 

connection, with the use made of closed files and considering 
the relative exposure to potential occupation by hostile forces, 
the following policy has-been formulated: / - ■ „ 

I ^ EUROPEAN AND FAR, EASTERN- OFFICES . ' , r : -l, ; v v //Y 

European* and. Far- Eastern offices "may destroy; invest!- , 
gative files after they have been, closed for a specified period.- 
Before distruction, however, these files must be carefully 
.reviewed for any material which in* your judgement should not 
be destroyed. Material that should: not be destroyed would -V : 
, include information of "possible future; value which has not ’been 
furnished to the Bureau, copies of correspondence whith U.S. or 
foreign agencies not duplicated, at the Bureau which might 
reasonably be cpe the subject of controvert at a future date, 
cases in which, future activity can be reasonably anticipated , . 
or any, other material which, in your best judgement should not 
t>e -destroyed, ; /, , : ‘ ; 


Bonn - 


The specified periods are as' follows: F0R INSTRUCTIONS AS 
•: - '-'/:>*■ . , TO DISSEMINATION , 

• t : SEE PILE- 7 S 9 A -(• 


iH-s-f) 


"Criminal" and "applicant and other" flies Mien closed 

one year, / Y*/- , ' " , 

Security-type cases when closed; three years. 


JAJ*< 


I - Legal Attache, Rio de Janeiro ./ 
1 r Legal Attache, Rom, ■ 

1 - Legal Attache,'. London .(100-312) 

' -1 - Legal Attache, Bonn (66-16) 

1 - Legal Attache/iMexico (66-94). 

1 - Legal Attache, Tokyo 

1 - Legal Attache, Madrid 

1 - Legal Attache, Havana (66-54) 

NFE:vec:ojk 

p# ( 15 ) t; v -- •. 

Foreign Liaison Unit (detached). ’ 

0:6 OCT IS ]956‘ ' , - 
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(COVER MEMO ROACH TO BELMONT IO/I /56 
/EE: BUPLANS, DESTRUCTION OF FILES IN 
- EVENT OF EMERGENCY WFE:awj) 


• T-- 


r Letter to Le gal Attache* Paris 

, All Other .European and Far Eastern Offices - ‘ ; - 

H "Crinrinal"and “applicant arid other” when closed A 
; three 1 years* ; 

• -Security-type cases when closed five years* : : 

- When files are destroyed a record whould be made of 
^.sSich^inv-the' same manner ah' provided on page 13 : of : Section 3 Jof 
; ' the 'Mahual of Rules and’ Regulations* If portions only of a 
f iie are destroyed a brief memo should be placed in the file . 

% stating what has been done. ' „/ o 

\ With the exception of informant files the. breakdown 
appearing on page 25 of Section 3 of the Manual of Rules -and' ; 
, Regulations may be used ? as a guide in determining what are 
"criminal? 1 , "security” and "applicant and other" files. J , 

. c " Where Security information is included in criminal 

arid other type files, however, it should be treated as security v 
* I information and’ not' destroyed except as provided for security 

information • \ Informant . files hsould , not be destroyed, , ; - , 

' • •* ‘ ' ' 

> - Indexcafdsshould not be destroyed; , thus if ; ref erence 

"V, is fonld to an individual in your indices and if that particular 
.c file has. been destroyed"* it will be an immediate flag to have 
the Bureau indice checked if necessary. 

• . If now *or at any time in the future any office* feels 
that the period for retaining closed files as previously out-, 
lined in ; this, letter should be either lengthened, or shortened, 
you should immediately submit your recommendations to the 
Bureau furnishing full facts. ;_ v ‘ ; r 

V .Each office, should survey the* magnitude of this . f 
project and furnish ah estimate to the Bureau as to the date . 
when all files oyer the age limit will, have been reviewed and 
_V 'those to be destroyed will have been destroyed. -Ticklers should 
be set, to review and destroy files reaching the age limit on a 
monthly basis. . When the pro ject._ Is. .brought to a. current basis 
each office should- advise the Bureau and also state that. con- 
r sidering the potential, danger the volume of files on hand is / 

. manageable and could be destroyed in. any foreseeable .emergency. 


■ »V , 



, * - Letter to Legal Attache, Paris ;//’. 

' or furnish your further recommendations designed to meet this 
V ././ , end;. An annual 'iidkler;- should" aiso^ be . ;sel : to reconsider this 




. problem aid yon' should' advise, the jBUnsau between August ' 1 and 
‘ ,-Sepf embeyj. of' : -each _ yeter ‘ ,ihat this,. has been done, '-and that the 
./ files are/mahageable ajid /that "those on: hand could ;>be\destfoypd . . ' 
^in the event pf ahy foreseeahle "emergency. ' • /; 

/; U , WESTERN HEMISPHERE OFFICES ? .V < '• V; " 

/; ' ' The political situation in' the host Countries and 

theVgeographical.lbcatibhjbf r these: offices is such that the * 

/• potential <dahger ‘’‘is' 'appreciably lfess than> in those -countides 
, ' outride ’/the; western hemisphere', Vj / 

a ; ; ‘ ■ / Thepossibiedisadvahtages in destroying "files when. 

/ weighed -agsdnst . the potential danger indicate that ‘no- -special y .. k 
; : ''.dnstJMctionis/fbrffdestj^iction of files in these offices should he, ' 
’'' issued at this ’time it will be incumbent upon you, however, to - . 

, “ to Call to the, ;/Bureau 1 a attention. any. embryo threat, whether due to 
v c'^angiiiig,‘p 6 iili<^ 7 atmosphere- in. that /country, or* otherwise and \ 
to furj^sh->oujr -rec 6 mehdations ; relative to this 'matter 1 yas ; soon! 

* * as. detected. It is,' of course , your responsibility also to be,' - 

iuforiaed of , suchi a/threat./ You should ..also -set up a tickler ; ; . 

* -to report. to ..the Bureau each year Between- August 1 and '/ 

; September 1 furnishing the 'same/ assurajices, . and recommendations! N 
6 f hecesbaryy as db ..the, offices - outside the western hemisphere. 

~'v’/:!V / From'a' re-d.ew of the sui^ey material submitted by / • 

; .the Havana Office, it- appears' that!' certain files -are' beipg/ 
retained unnecessarity. ; Havana should review pages 13 through 

* 15 of Section 3 of -the Manual, of' Rules and Regulations and y~ , •' / 

/take , appropriate faction "relative to . the destruction of these • ’ - 
'-file’s 7 "i’ •' V" ' 'A'" . ;_ v / /’."/' ■/• 

v-' 1 ’ v-r .ItexLco City space problem will b© Mad® the subject . . 

■r of ,a separate communication. / ’ v - y ' " '*•. ' Y 
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To Is on 


FROM 


SUBJECT: SUGGESTION $ 156-57 w “ • Parsons 

ifode 6y SA Harry T. Clifford , Jr . £ osen 

SA Warren W. Richmond nmmZZZH 

i SA Leo A . Schon S intertow d 

£> 5an ^ranoiaoo Diwtsion j ^ Sr«J2°!z: 

'Dssi¥^(w*-t o*t 

PRESENT PROCEDURE: When information ks received [from a, security 
informant, either his report or a memo -an information 
furnished is prepared and it is placed in a subfile relhting to 
that informant . A memo is then prepared setting forth the various 
items of information furnished and copies of this mejno are placed 
in each file to which the contents of the memo relate . The original I 
memo furnished by the informant is placed in the subfile of the * 

informant and also any memo prepared therefrom or anylmmo which is 
prepared on the basis of oral information is likewise placed in this''\§ 
.file and referred to as a channelising memo . 

Mf 

S UGGESTI ON: Channelising memoranda now s erialised be destroyed, afteh ^ 
pertinent information has been received in report . A form \ 
memorandum could be prepared to be placed in each volume to show the 
serial numbers of the eliminated channelising memoranda arid the locatiwt 
of the original material on which the channe Using memoranda are based#? 

Those channelising memoranda which are not yet serialised ill 
should be marked n D0 NOT SERIALIZE* and treated as inserts in the s; ‘ A 
file, but never serialised . When the report is written, the 
documentation on the administrative page of the report will show the fu 
location of the original information (in the informant r s report file),& 
and the copies .of the channelising memoranda in the case files can be Q 
destroyed. ° 

si 

ADVANTAGES STATED: Suggesters believe the suggestion will save II 

literally hundreds of thousands of dollars per year in the g 
salaries of 3erialisers in pending and closed files , in the cost of ® 
file cabinets and in the cost of the e ver- increasing space occupied/ 
by these millions of channelising memoranda. S) fj t •/ 

« (i/ (o ' \/ 

OBSERV AT I ONS : SAC Whelan, San Francisco, he 1 i n 

has merit and will save a tremendous » He 

notes IfShat, the,.,!;}} pee suggesters have a combined 40 years 

experience ory security matters. 


tassffiam 


U 


) 0 s 

n ks received 


I Tolss*n ... — 
Satson — Iffiy 

J4oh^ .-JtfL 

Parsons 

Rosen _ 

Tjunm 

Ncase 

Tfintertowd _ 
Tele. Room . 

Holloman 

Gaady . . . , A 


1 Personnel file of Harry Clifford, 
frP#r(ttfhnel file of Warren W. Richmond 
^Personnel file of Leo A. Schon 
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Domestic Intelligence Division recommends that the sugge - 1 : | 

not be adopted . .4 security subject who merely attends a meeting'' e/ * 

a subversive organization will often report the dates - and places of 1 

these meetings . The names of other individuals present, and various * 
circumstances surrounding such meetings will often not be included iv 
the report . Agents preoaring for interviews with such subjects 
should certainly have available every known fact surrounding the 
meetings attended by the subject and the activities engaged in by 
him in order to conduct a productive interview. Destruction of \ 

channelizing memoranda would necessitate time-consuming search for 
the original report concerning the various meetings and activities . 

Security reports are prepared for future prosecution of 
one type or another which would, in the event of an emergency , be 
conducted on a wholesale basis involving many Security Index Subject ■ 
simultaneously . In such an event, it vjould be virtually impossible 
for the many Agents attempting to review original informant reports 
original copies of channelizing memoranda contained in the informan s ' 
files , preparatory to either interview or cr oss -examinaii on of the \ 

subjects , to find the informant files available due to the demand 0 % 
the part of the number of Agents for the same file at the same time . 

In destroying channelizing memoranda, often valuable 
intelligence information would be destroyed which is not inc orporai.~ ^ 
into a report but is of real importance in sub seque nt investigations. 

If memoranda containing such information were destroyed, the information 
would then be located only in the informant 's original reports, thus 
entailing expenditure of additi onal Agent time in locating and revie mg 
these reports . 

Domestic Intelligence Division agrees that some savings 
would be realized in so far as filing cabinets and space are concerns 
No appreciable amount of money would be saved in clerical duties . 


With regard to that portion of the suggestion recommending 1 
that channelizing memoranda be treated in files as inserts, Mr. Belmont 
states it is dangerous to put information into a file without serialization 
as the element of accountability then is missing, leaving no assuran e 
the information either gets to the file or will stay in the file 
until the report is dictated. 

The Executives Conference of July 6, 1953, c onsidered a 1 

similiar suggestion and was unanimously opposed 4o it as it would 
involve considerable additional work on the part of the Agents and I 


1 



ilfeao/f. Tamo to Mr. Tolson 
He Suggestion #. 156-57 


Memo Q. Tamm to Mr. Tolson 
Re Suggestion # 256-57 


10/5/56 , 


clerks in removing the channelis ing memoranda from the files and 
then destroying them, and these memoranda , usually one page in length, 
do not pose a problem of considerable bulk which would justify this 
add itional work • The Conference felt that the channelising memoran i . 
should remain in the file for purposes of jhiture reference . 

RE C OMMENDATI ON : That the suggestion not be adopted • No further 

action appears necessary as the suggesters have been thanks " 
for expressing their observations . 
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PURGE OF TITBEE GAMES 


PBOTEGTXOR OF CLASSIFIED XMFQBM&TIOjf (PMQGLl) 
ESPIONAGE ~ B 

File mm-M9M8¥ ^ . : 


By SAG Leiterdated April 14* 1947* the Bureau 
instituted a pregrarTtohsteby . each Field Office us required to 
obtain from field establ i shments of the armed forces* the names -■ 
of all companies and universities handling classified research 
projects* The Field Offices then mere to establish liaison pith 
all such organisations within their territories to insure proper 
coverage of our responsibilities ip the espionage field* 
numerous lists of these projects were received both from our Field 
Off ices and from the intelligence services* These were completely, 
indexed by- the Records Branch until 19S3 when the . Domestic 
Intelligence Division advised that such indexing would 'no longer 
be necessary* Shis type of mail has not been indexed since* It 
appears that the names of all companies and universities indexed 
ip this file can now be de-indexed* 

IQlh 

That this memorandum be referred to the . Espionage 
Eection* Domestic Intelligence Division for Us opinion as to 
Whether the material described above should be de~indezed« 
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Memorandum for Mr* Belmont 

A 60-day survey conducted by the Legal Attaches ' offices , 
tabulating the number of times their closed files were referred to, 
discloses that all types of files decrease in value with age . Closed 
security files are referred to with much greater frequency than are other 
type files . During the 60-day period Spain had no occasion to refer to 
a file closed more than 5 years^jfal though space used to store these 
files is over twice the space used to store files closed Jess -than 5 
years, England , during the survey period , referred to security files 
closed over S years 28 tines but referred to security files closed under 
S years 133 times during the same period* 

Practically all information in both criminal and security files 
of the foreign offices ip duplicated at the Seat of Government . In all 
instances the Bureau acts as office of origin in cases handled by foreign 
offices * A large volume of the work of the foreign offices is handling 
of specific leads at the direction of the Bureau* 

Considering the foregoing , it is believed that the most 
satisfactory solution to this problem of disposing of files in on 
emergency is to destroy fil l es closed for more than a certain period 
on a selective basis now. Indices cards will not be. destroyed. This 
will entail some additional correspondence between the foreign offices 
and the Bureau where their indices cards indicate prior record on an 
individual . It is believed that this is preferable , however, to the 
risk of continued accumulation of files of 3uch security importance 
in foreign countries where a possibility of falling into the hands 
of the enemy exists* 

The advisability of delaying destruction of files on a 

I selective basis until a critical phase when war appears imminent has 
been considered. It is not believed advisable to further delay this 
action. 

From a review of the data submitted by the foreign offices, it 
appears that for all offices outside the western hemisphere with the 
. exception of Bonn, Germany , the Legal Attaches should be authorised to 
1 destroy all securitu files JLa^„a seleLCViDe pasts after they KaviTWeh" 


closed 5 years a pd non secur ity files after they have bTen 
The Legal Attache must retain, however. ~dnv~maWarTalu 
opinion should not be destroyed. Phis would include m 
fitiure vaJu(rw^^'yiaT t 'no¥^^pi J^nTsK^T^o^^^ir^Q 
correspondence with U*S * or foreign age no i o£~ji3aJl 
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Attache should not be destroyed. 



anticipated 




Memorandum, for Mr , Belmont 


Bonn, Germany, io so close to Russian controlled territory 
(approximately i6u miles ) that this office could almost be overrun and 
occupied during the evening hours if hostilities started , The problem , 
therefore , is more acute , For this reason it i a recommended that this 
office be authorised to de strou. securi ty t filfLa-QJjuM -JMxaJ^ 

U?iU nSh security .files when closed over one year • 

The danger of sudden occupation of the offices in Hie western 
i hemisphere i s remote • In view of the possible disadvantages occasioned 
I by destruction of files , it is believed that there should be n.o. chdnge i 
I in present policy with regard to these offi ces. These offi cessKouM 7 
however^revf^v^efi^s^^^^onswinuailyim^ assure the Bureau that 
considering any potential danger they are in a position to cope with the 
situation • They are also being placed on notice that should the situation 
change at any time, the Bureau should be promptly notified and their 
recommendation submitted • 


RECOMMENDATION i 


That the attached letter to the foreign offices be approved , 
This letter authorises the Legal Attaches' offices outside the western 
hemisphere (Paris, London, Bonn, Madrid, Rome and Tokyo ) to destroy 
their files as previously noted in this memorandum, Mexico, Havana 
and Rio are advised that they should submit assurances to the Bureau 
annually as previously noted in this memorandum, Ottawa being in no 
greater danger than domestic field offices has not been included in 
the survey. 


/ 


ADDENDUM: (WTEtmls - 10/3/56) Archival authority granted to Bureau 
is sufficiently broad to cover destruction of files as recommended. 
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Office Memorandum • united states government 
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from 


j'Tj 


jfg^jmct^BU PLANS - DESTRUCTION OF j FILES 
'V- ,3w»jW LEGAL ATTACHES' OFFICES 


, fBchW$l2 

BotrattttV. 

’ Belmont 

Mason 

Mohr . 

Parsons 

Rosen 

Tamm 

Nease 

Wimerrowd _ 
Tele. Room . 

Holloman 

Gandy ^ 


1 h the event>of hostilities the destruction of files hy ~ 1 

t our fp^ei gift, offices, particularly the European offices , to prevent *«>ieno«rd 

capture by/the enepiy could present a serious problem . These files — 

contorify information not only relative to the contacts, sources and Gandy,, ■ 

in format ion. An the foreign country, but also much specific in/orffwztion 
relative to double agents, espionage cases. Bureau operations and other^^Jy 
information about the continental United States that would be highly 
detrimental to the interests of the United States if placed inffehe hands ** 
of the ewsmy. ^ ’ /& shffjt 

- Research still has developed no practical method f of -£fie }} 

I destruction of a large volume of files other than by fire. Alpmplete 0'Af&rr* 
1 burning of voluminous* material other than in a blast furnace or similar n 
'apparatus is slow . Embassy incinerator fgp^\tves are limited and will n 
be overtaxed by their ! ‘own file destruction 'problem. Other /acUi^sin^^ 
foreign dour trf e s cannot be relied upon- Th^, situation is ffirtherfykdftr*^ 
plicated^by inadequate facilities tfo&fe'm&vei voluminous filesffroqfathe 
office buildings where located . Reduction sf pp^e volume ofLfcile$/fo be 
destroy etFhoould, of course, reduce ~ th&' magnitude of the pr<f%lem. While 
a priority, system has been established for the destruction of files, even 
the criminal-type files contain information as to sources and Bureau 
operations which should not fall into the hands of the enemy.* 

Microfilming the files has been considered. Memorandum dated ,,j 
May 11, 1956, from L. E. Short to Assistant to the DirectorNi chols 
considered this problem . 'The 1 foreign offices do not have the equipment 

for microfilming nor the m mviewers to review them if microfilmed^ ~ T . 

Preparation of the material for photographing, the actual photographing of -A 
the material, transportation of the film to the Seat of Governffont, jfts \ 
development here and return to the foreign office, and its eventual ^ i 

arrangement in file sequence would ff quire a substantial expenditure in 
supplies and man hours . The records branch, based upon their expejjfence 
with microfilming at the Seat of Go v&cSfaent , does not consider th ^ 
microfilming of files in fcrci/frM feasible . g \ 

TrmvU"* .i-t . X . i lAffJi ~~ J I 
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problem. Other facilities At 
?hf situation is ,/^r th 
h volumino&s files/fro^dthe 
sf fihe volume of Lfile$/ to be 
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1 - Mr, McArdle 
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Section 12 



Office M.efA \ r • jum • 


UNITED S' 



OYERNMEm 


MR. MOHR 


C. L. ROGERS^ 


DATE&GgtopSrTLB, 1956 

f^ X \ ^ Tolson _ 

. JS&J** * Nichols- 

J Boardman 

A ^ /23> . Belmont — 





N — " / ’ Belmont 

SUBJECT: J^ATMNISTRATI^ ijf™ ParsonsYZI 

STORED ON SE;YENTHJXQ.0RX>F y fi) ^q/G§( Rosen 

iden1lfigation,bijilding; ' ^T- 7v, , j.NeTeZH 

^ »D a 0 4 13 I J / GC» u \ p^/'f ti -- C^iiLL ra™,! - 

J f J Holloman — 

It is recommended that the following material be destroy edGandy 


g: ^ ,/</• "/ 7>-, i !.= 

13 i * i'co u rrope^-f y. ■- (a&al S' 

hat the following material be destrovedGandj 


at this time: 


1. r-\Copies of Congressional Record - We have been, 
retaining such records for two years after they go to file. In keeping 
with this schedule, Congressional Records from January 1954 through 
June 1954 may be destroyed at this time. N. 


2. - Copies of Federal Register - These records have also 
been retained for two years after going to file. Accordingly, those 
irom January 1954 through June 1954 may be destroyed now. ' ; — J 

c^iA-r- 

3 • -? House,Bills/tS.enate^Bills^ N Senate..Resolutions. 
Docume nts and R epprts/.lEublic and Private Laws/ /Hearings re, 
app r op r i ation siof. variou s-agenc i.ejaA Those pertaining to the 83rd 
Congress are on hand. We have been retaining these particular items 
for just the most recent session of Congress which is the 84th Congress, 
Accordingly, the items above pertaining to the 83rd Congress may now 
be destroyed. 


mi x v < 

JfPJ \ 

' i £7 

m 


ACTION: 




2 

> fi 
V £ 


It is recommended that the Records Section remove and W 
destroy the above described items. .k, 

N. 

ADDENDUM: House and Senate Bills and Resolutions for the 83rd Congress' 
should be retained. They will be destroyed when Bills for the , 
84th Congress sent to Records Branch on or about 1- 1- 57. 
i ‘ t We still get requests for copies of Bills introduced in $$rd 
CLR:vlj f\ Congress. This is approved procedure. 

Ilf IIS?® Sill® , Mi 

m s mmm vw*** . m , 0 IT 

HT S-i/rfo . Wf It- ™ °GI 301956- 
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STANDARD FORM NO. 64 


Office Memomndum 


•t 

UNITED STATES GOVERNMENT 


ro 

MB. NIOE^ty. 

erom : 

W.. 0. EAMES 2 

SUBJECT: 

o 

DESTRUCTION OF* 

j 2 

/& Vv* 

/ BE: 


DATE: 11-88-56 


&(} 


File Entitled 'Number One Man" 
(66-2460) ' 



Winterrowd . 

Tele. Room . 
Holloman — 
Gandy ■ 



The above captioned file was opened in 1928 pnd 'contai'nWn>dl 
information between the Bureau and the various Field Offices 
concerning Special Agents designated as Number One Men in the 
Field Off ices,"* who would act as Agents in Charge in the absence 
of the SAC. The fife consists of six sections and contains 1,207 
serials. No material, has been placed in this file since February, 

1941 . 

When, this 2f He was set up, it apparently was the practice 
to place copies of l this type of material in five different files: 

(l) the Agent's personnel file , (2) Field Office personnel file 


r.Jg 


ft V 

"Pi 

J* 

% 






-.1 

, 


( 3 ) Agent's administrative file, (4), Field Office administrative 
file, and (5) the ;■ Number One Man file.. This matter was considered 
by the Executives ^Conference on January 20, 1940, and it was con- 
cluded .that it would only be necessary to file this type of 
material in the Agent's, personnel and administrative files 
(66-2460-1205) . a result of this decision , the use of this 
file was discontinued .V 

* J 

' - ' **-"•»' ' 1 t 

In , view;, of the fact that the majority of this material 
is duplicated in the individual personnel files, and in accordance 
with our Becords Management Program designed to eliminate .obsolete 
and valueless . material from the Bureau's records, it is felt, that 
the material in this file should be destroyed. Of course, any cy* 
mail relating to policy or historical matters would be retained, 

Archival authority is not necessary fo^jthe,. destruction 
of administrative-type' material of this nature. 

BECOMMENBATION : 

That this memorandum be referred to th^-^^minii 
Division for consideration as to destruction of 
tained in the file entitled "Number One Man" in line with the 
Bureau's Becords Management Program designed to eliminate obsolete 
and valueless material.. ^records'. \ Sections of thiSj.fi le 

are attached for review. . s 
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fawto tKmM no. «4 


Office M j^ ndum • UNIT / 


X. H, Belmont 


W, A, Branigan 



'ffik 


Tict Nichols 
Belmont 
Branigan 
Bird 


3S GOVERNMENT 


datb: November 5s 1956 


8UBJECT: 


INDEX PURGE MATHERS 

uommuT of nationals 

~r\ cj ^ 


k , 

,/W 

&.M" 


1A . „„ 10-30-56 from Mr. £. E. Short to ! 

Mr. Nichols concerning the captioned matter . Rememo « 
proposed that the Domestic Intelligence Division G 

submit its recommendations relative to indexing this 
file which contains lists of travelers of various 
nationalities to and from foreign countries, mainly 
tnose in South and Central America . It was suggested 
that such information, which is ten or more years old, 
has no further value and should be de-indexed. 

This matter has been discussed with the 
appropriate supervisors in the Espionage Section handlinq 
the pertinent South and Central American countries 
and * he , y are a 9 ree d that referenced material is not of 
sufficient value at this time to warrant its continued 
reference in the Bureau *s indices . 


Tolaoo 

Nichols 

Boardmon . 

Belmont 

Mason 

Mohr 

Parsons 

Rosen 

Tamm .... _ 
Nease 

Winterrowd . 
Tele. Room 
Holloman 
Gandy _ 


That this memorandum be forwarded for appropriate 
consideration and action by the Records and Communications 
Division . 


64-500 3 
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Office MefM-Mfijdunz • united st1H|' government 

ro ! iffl. NICHOLS ]// DATE: 10-30-56 

\fj / Tolson 

L^om : i. JT. SHmdf^ Nichoh 




HR. NICHOLS 


DATE: 10-30-56 


L . E . Sii ’ 


SUBJECT: 


JJKDJSX PffffOS MATTERS 
MOVEMENT OF NATIONALS 
File #64-5003 

: ^ .. ,T , , U I 


Tolson _ 
Nichols 


CSXJan 

Mohr 

Parsons 

Rosen 

Tamm t„ 

Neasc 

Winterrowd , 
Tele. Room 
Holloman .. 


The above file contains numerous lists of persons of Hoiioman 
various nationalities traveling to and from foreign countries s — 

mainly those in South and Central America . These lists mere n 
obtained from numerous sources including various United States' P IvfL 
and foreign government agencies and from various transportation y 
companies . All of the thousands of names contained in them were 
indexed. The file consists of thirty-four sections , the first 
thirty of which cover the years from 1940 to 1946. It appears 
that none of this information ten or more years old has further 
value and it should be de-indexed. It is not proposed to' destroy 
the mail at this time . Archival authority for destruction will be 
secured at a later date along with other material. 




That this memorandum be referred to the Domestic Intelli- 
gence Division for its evaluation of this material and its opinion 
as to whether it should be de-indexed . Sections fourteen and twenty- 
seven of this file which contain mail typifying this problem are 

at ff ohei - W/fo 

DM>:gmb:fk J 
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Office Memorandum • united states governmen 


,*/// 


FROM 


ifr* . «7. .F. Blan^ y< y 

/ 

ifr*. T . 2J. Rushing 


SUBJECT: SECURITY INDEX LISTS 


,* s * 

f ,? ' , .. 


DATE: October 19, 


/• , ' v 
/• N 

/'. T )'){# f* ,*t { 



$ sgs 

imTj, $*£H 


\i 


p P%M 

S' ^ 


H p : . 1 ? i - V/>_7 

, „ . f^iosed herewith is ’one copy each^Tthe 

following lists for transmittal to the SAC, Quant ico, 
'htm' Si ' 0ra 9 e other vital records maintained by 

(1) Alphabetical list of Security I^^x^^ubjec^s^ 

(2) Geographical list of Security Index subjects . 

> Special Section of the Security Index . 

| (4) List of key figures and top functionaries . 


i*" 4 . f-irSk ' , » V om.*/,/ « s u i,t> o/ C/T 

M ^ country. 

Ym /x 

(bJ List °f Missing Security Index subjects. 

l ^ W\ ( " L J st °f subjects whose citizenship status 
' F is unknown. 


( 5 ) List of Security Index subjects out of the 
country. 



51 


iJ (8) List of aliens. 

A .. n , , , T . he f AC . should destroy by burning the lists 

tnZl l £ S . e £ tember > *956. When this action has been 
taken, he should so note on this memorandum and return 
it to the Subversive Control Section. . , , 




ACTION; 


Ss" 


. , -u Jt ou a PP rove > this memorandum and the 

attached lists will be forwarded to.-Quantjco for the 

ahove aoUon - L tl • - 



Enclosures 



jpl$/ 00 ~ S AC Quant iao 

58 NOV f 1956' Rushin9 

TDRjpjm . 
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to 


’ 0*.t J . li 'S’ M * ’f v'" ji'rfTiC’L ■ 
-Eli ; .AI bUKEAi 1 O" INV tiSTHLA XSOW 

XSASIUI'.GTOW 2S, V). C. 



Date: 
To: 
From 
Re: 


Dir 

u > 


October 16, 1956 
Director, FBI 
Madrid, Spain 
BUPLANS 

TIDN OF I 
' iS, 


^ DESTRUCT ION O F FILES IN EVENT 
OF EMERGENCY ! 


I — i Q-> 

on 


. „ '■• m l * t 


ReBulet 10-8-56 to LA., Paris. 
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o 

j 4. ^ is e ® timated that the reviewing of the closedhfifes 

the destruction of those wh^ch are considered not necessary to,- * 
retain, and the preparation jpr memoranda where files may be 
partially destroyed, vd.ll be completed in approximately 2 months. 


plished. 
JEP : ems 


The Bureau will be advised when this has been accpm- 
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STANDARD FORM NO. 64 


/ Office IS/iemo&mdum • united sx^s government 

,ciV 


ro 


EROM 


: MR. TROTTER'' 




G. J. Enger 
JS>>. . Vj ■ 


<$ 3 %/ -- 

How cF 'B.atM 


DATE: 12-7-56 

5 A 
wVW 


subje^AFINGERPRJHJES. O EJDECEASED INDIVi ntJALg^Js. 
DESTRUCTION OP FINGERPRINT CARDS 


Tolson 

Nichols — 
Boardman . 
Belmont _ 
Mason 

Mohr 



Parsons 

Rosen 

Tamm 

Nease 

Winterrowd — 
Tele. Room . 

Holloman 

Gandy 


On 2-6-51 the Bureau received authority to destroy 
extra copies of fingerprint cards of deceased individuals after 
notice of death was received. The authority was granted by the Join t 
Committee on the Disposition of Executive Papers (Bufile 6 , 6=3'2'85 = Ij5Jj) • 
The authority to do this reads as follows: <.G>- /* 


’'Fingerprint cards of persons who' have died with the 
exception that one ’master* fingerprint card shall be i 

retained. The fingerprint cards to be destroyed are sole 
record copies; however, a ’master record sheet (T-2)’ 
bears a record of all fingerprint cards received on the 
individual. The cards to be destroyed include, but are' 
not restricted to, criminal, non-criminal, military 
service, U. S. Civil Service, and alien registration ,v 3? 
fingerprints received from law enforcement agencies, other 
governmental agencies, and private industry. Retention ^ > ■■ 

period: Until proper notification of death of individual 
in whose file there is more than one fingerprint card.” o - ■- 


At that time, it was decided by the Bureau that these 
fingerprint cards should be destroyed ten years after notice of death. 
This ten-year waiting period has more than adequately handlediiany 
situations. 

This waiting period can be reduced. The fingerprint cards 
of deceased individuals can be destroyed five years after notice of 




STANDARD FORM NO. C4 


Office Men 




UWl • UNITED 


GOVERNMENT 


TO 


Mr. Tolson 


The Executives Conference 


date: December 11, 1956 


yO'X),, c¥ \wuR a b o os. - <^ri 


subtect^ LFINGERPRI NTS-UFDECEASED INDIVIDUALS 
^DESTRUCTION OF FINGERPRINT CARDS 



Tolson _ 
Nichols _ 
Boardman 
Belmont _ 

Mohr 

Parsons _ 




< , Present at the Executives Conference on December 10, 1956, were Tele. 
Messrs. hifease, .Tamm, Rosen, Nichols, Parsons, Holloman and Trotter. ^ 
Trotter presented for consideration a proposal to destroy some of our 
fingerprint* records of deceased individuals. 

On -February 6, 1951, the Bureau was granted authority by the Joint Com- 
mittee on the Disposition of Executive Papers to destroy certain of the finger- 
print cards of deceased, individuals after they have been placed in our fingerprint 
dead file. Under the terms of this authority, one master fingerprint card shall 
be retained indefinitely along with the copy of the complete record of the in- 
dividual. All other fingerprint cards in that particular individual’s record ^ 
could then be destroyed. ^ ‘4 

As a matter of policy, the Bureau has followed the practice of Retaining" - 
for a period of ten years after the individual has died the complete fingerprint , - . 
record. Thus, under our present practice we do not destroy those cards . Vj 
authorized for destruction until ten years after date of death. We now, 'there- " 
fore, will place a record in the dead file, leave it there for ten years, am|then 
destroy all but one fingerprint card and a complete copy of the man’s, record. 


jjl^rotter 1 C v 

Nease 

Winterrowd 

Tele. Room _ 

Holloman 

Gandy 



Trotter proposed that this ten year period be reduced to five years. It 
^as felt that-we would pick up some space by doing this. Although the exact 
N amount of space cannot be calculated if the decision to reduce the waiting period 
to five years is followed, this will affect 39, 000 records in our files. It was 
pointed out that, we have had no requests for a deceased individual’s record 
which would require producing the fingerprint cards in the file which go beyond 
five years after death. . w o 

V ’ Bh li / RECORDED - 96 k(a _3 /' 9^ 

The Executives Confer ei|^§gs(|| u|^imously*in’^avbr“ i t)f : 'destroying all 
but one fingerprint card and complete copy of the^^^ha i^tj^ceased individuals 
: five years from the date on which the individual ^s aeclarea deceased. Should,, 
you agree this policy will be placed in- effect im n^aiz& elvy JjL 


1 - Mr. Tamm 
X - Mr. Nease 
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Memo to UK Nichols 

Rtt Alphabetical Administrative Files 
Personnel Records Unit 
Records Branch 


(continued) 


11-23-56 


6/ those categories shown on the attached ltst . (Thie is similar 
procedure which was, applied to the alphabetical administrative file 
on out-af -service employees in 1952). If approved , this will be 
done when personnel becomes available. 


12-4-56 

ADDENDUM 




This has been discussed with the Administrative Division 
and that Division agrees provided all. material which should be 
maintained in the Official Personnel Folder as set up in the attached 
list of the contents of the Official Personnel Folder is retained . 
This will be done. 


VGEsmcg 

( 2 ) 

Enclosure 
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Compensmtien and Injury repertm 

l^ts^e^^GaTrespendenc* to and ftom tether agsnoi e& t&gardi ng 
an 4wploy*e , e leave 

Overseas assi gnment—Bri efi ng *f Bureau policy on time of 
departure* (818 matters) 


Passport— Issued to employee* transferred oversea* 

( STS^attere) 

Resignation*— Acknowledging receipt of resignation and 
advising of aooeptanoe 


Retirement Fund 


Tax Adjustment* 

Aoci dent*— Advising date of trial regarding Agent '* accident 
in Bureau oars details of accident in Bureau oars trans^ 
witting papers for use in connection with accident in 
Bureau cars inquiries as to whether court action is 
pending with regard to accident in Bureau oar . (If 
the original is not filed in an appropriate 66 file J 

Assistance— Special Agents 1 offer of assistance to the 
Bureau 

Association of Former Sped til Agents— Membership* advising 
Bureau does not sponsor 

Code Instructions — Transmitting and deciphering code 
messages (SIS matters ) 


FBfc pledge for lam enforcement officers 

Injuries— Advising of injuries incurred by Agents 

Liaison material— Correspondence from SIS employees regarding 
Mai son matter* 

Medical, expenses— In connection with SIS assignment 

Mi li tarn leave— Employee hilled in action 

Overseas assignment ^-Letters from Agents relating inf or - 

exemption from compulsory 
retirement law , requests for refunds 

f 4*V ntidW 1 


Av * . 

v£j 

ram, 
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f '.’ij ' n 


( Conti nued on page 2) 

(k- 73* 
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Jru>fn ' K " 


Salari eo—Adoi et ng of loee of ealary checks P 0 ™**?™* 0 * 
to the dt spurning office from the Bureau et opping 
6 payment of loot check 

SIS Training — Beporte regarding Agente trained by 
commercial agencies 



STANDARD FORM NO. 64 


Office MeMi : \ L ium • unite 


TO 


FROM : 


SUBJECT: 


MR. 

£ 


IF. G. EAMES 


e> 


DESTRUCTION OF RECORDS . 
66-3386 


GOVERNMENT 


DATE: 12-4-56 


Tolson — 
Nichols _ 
Boardman 
Belmont 
Mason 
Mohr _ 
'arsons . 
Rosen — 

Tamm 

Nease — 


MX 


Re: Files entitled 

"Salaries and Expenses (66-3613) " 
" Salaries and Expenses ( 66-1986 ) " 


Winterrowd _ 
Tele. Room . 

Holloman 

Gandy 


Y.<* 
i ■ 

X 

V> 

\ 


In connection with our records management program designed 
to eliminate valueless and obsolete material from the Bureau's 
records, there is pet forth below information concerning the above 
captioned files which appear to contain information of no ' current 
value to the Bureau. 

1 . Salaries and Expenses (66-2613). File opened in 1929 , 
consists of six sections , 182 serials and the last serial is dated 
in 1943. This serial contains a notation, "See file 66-1986 for 
subsequent memos re these matters." This file contains information 
concerning supplies used by Bureau field offices and the appropriation 
to be used in connection with such expenditures. The majority of 
\ the information contained therein consists of memoranda attaching 

schedules of shipments and invoices. It does not appear that this \ 

J %\material is of any current value to the Bureau and it is felt that \ 
% the material should be destroyed . Of course , any material relating 
, to policy or historical matters would be retained. Archival authority 


not necessary for destruction of 


administrative type material 

U. 


„ of this nature. 

. 2. Salaries and Expenses (66-1986) . File was opened in 

-1926, consists of five sections, 590 serials and contains informa - 
§ )ition up to the current date. Approximately the first 490 serials & 
^ ^ consist of weekly reports to the Director entitled "Employees paid qN 
from 'Detection and Prosecution of Crimes.'" In November 1933 the a 
title of this report was changed to "Employees paid from ' Salaries § 
and Expenses , Division of Investigation. '" These reports appear gj 
to be of no current value and should be destroyed , It appears that b 
the maj'ority of the material maintained in the first four sections p 
of this file could be destroyed. Section 5 which is the last £§ 

section contains information of a more current nature, contains 
some policy material and should be retained at the present time. 
Archival authority is not necessary for destruction of administrative 
type material of this nature. £>£>-'& 0. $ y* 

C mw* ****&* ~ 

uC: File 6641986 






tge 


9 



jTl Jr? -jp M Lie .1957 



12 - 4-56 


Memo to Mr, Nichols 
Re: Destruction of Records 
66-3286 


RECOMMENDATION : 

That this memorandum be referred to the Administrative 
Division for consideration as to possible destruction of the above 
material, as set' forth ,in line with the Bureau's records management 
program designed to eliminate valueless and obsolete material from 
the Bureau’s records , Sections of these files recommended for 
destruction are attached for review. 


STANDARD_FORM NO. 64 




Office Memorandum • united states government 


TO 


EROM 


SUBJECT: 


MR. MOHR 


date: January 2, 1957 


N. P. CALLAHAN, 




a 


<r 



DESTRUCTION OF RECORDS — 

FILES ENTITLED: ’’Salaries and Expenses (66-2613)” 

’’Salaries and Expenses (66-1986)” 



Parsons 

Rosen 

Tamm 

Nease 

Winterrowd __ 

Tele. Room . 

Holloman 

Gandy 


Reference is made to the memorandum of Mr. Eames to 
Mr. Nichols dated December 4, 1956, on the above subject which recommended 
that the Administrative Division consider the possible destruction of the files ln-\l 
volved. 

The. files in question have been reviewed and the following con- 
clusions reached: 



w'/ 


1. - Salaries and Expenses (66-2613) 

All sections of this file should be destroyed except a few serials 
relating to policy matters which should be transferred to the 
appropriation, files for the fiscal years involved. The various 
sections of this file have already been returned to Mr. Marshall , 
in the Records Section with the serials to be retained appropriately 
marked. 


l 


X 

v. 


v? 


2. - Salaries and Expenses (66-1986) ^ g 

From a review of all sections of this file it is felt that they should all 
be retained because the weekly reports filed therein constitute our only0 : 
HI! ppf rBSJecord of the Bureau’s personnel on the rolls from 1924 through June, n 
^3 l : TL’941. From June, 1941 to the current time such information's con- 5 

~ joined on 3 x 5 cards maintained in the Budget Unit of this Division. o 
Atjt is necessary from time to time to refer to these old reports as' the H 
||^asis for making comparative tabulations of the Bureau's personnel andfl 
IP jr^for preparing other budgetary information. During the review, it was 
^3 £^$ound there were quite a few pieces of correspondence filed in this file 
i^Jwhich belonged in 66-2613. This correspondence can now be destroyed 
| ^“sinee it is on the same subj ect as that recommended above to be 

isldestroyed. There are certain other serials in this file which it is felt 

The material 

ggg icn x ciatcD lkj ljljlc; numucx ujl ccd uy uiaooco yet g cull ©j clerks, etc. ) 

Unpaid from FBI funds. It is felt that the subject should be changed to 
© reflect this fact. EECORD^D U * 1> ~ 
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Memorandum to Mr. Mohr 


RECOMMENDATION : 

It is recommended that all of the material in 66-1986 except that 
relating to the number of employees on the Bureau's payrolls be transferred to 
the regular appropriation files for the fiscal years involved. Serials in all 
sections of this file that should be removed have been marked with 3x5 slips, 
of paper . The title for the file, that will be left should be revised to indicate 
something along the line of "Employees paid from FBI appropriations (Salaries 
and Expenses, FBI).'' The file is being retained in my office and if recom- 
mendation is approved it will be turned over to the Files Section for appropriate 
action. . 
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STANDARD FORM NO. 64 


Office ISAen^v :r3wn • united sfcB government 


FROM 


SUBJECT: 


MR. NICHOLS 


W. C. EAMES 


DATE: 1-9-57 




DESTRUCTION OF RECORDS 
(66-3386) 


Vx^T 


Tolson 
Nichols 
[Boardman 
feelmonc _ 


RE: MATERIAL MAINTAINED IN FILE 

ENTITLED " IN-SERVICE SCHOOL" (l-19) 


*Nease 

Winterrowd _ 
Tele. Room. 
Holloman — 
Gandy 


There is maintained in the Records Branch a file entitled 
" In-Service School" (l-19) with a sub file for each field office . 
These sub files contain administrative memoranda concerning Special 
Agents attending In-Service Training, cancellations of In-Service 
Training, replacement due to cancellations, etc , At the present \ 
time, this type of material is not being filed unless it contains 
something of an. unusual nature . It is retained in the Movement 

S Unit ' of the Administrative Division for 60 days and then destroyed . 

In line with our Records Management Program designed to 
eliminate valueless and obsolete material from the Bureau’s records, 
it does not appear that this material is of any current value to 
the Bureau and accordingly should be destroyed. This matter has 
J been dfsbussed with SA Clayton of the Administrative Division who 


IJX agreed that this type of material should be destroyed; however, 
anything placed in the files within the past year should be 
retained. Of course, anything contained in these files of a 


'^i^\historical or policy nature will be retained. 


\ Archil 

I Q administrative ■ 

5 RECOMMENDATION: 


1 chival authority not necessary 

ive type of material of this nature'liLL Sfcl’yf ® UM 


eh i mmm 

BM&fsWhy aZZ_§YS 


That the Records Branch be author iseUmoLji &avr by all jj gSPU. 
material maintained in the sub files of Nile 1-19 which is not 
of a historical or policy nature with the exception of material Q-jD 
placed in these files in the past year . (This ’recommendation 
in accordance with conversation with' SA Clayton of the Administrative 
Division) . 

fe:i ■ fart 

CC: File entitled In-Service School ( 1-19) /s ,, *1 $$ 




?: File entitled In-Service School ( 1-19) /s ^ Ct 
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tSTTANUARO FORM NO. W 


Office M.embraiictum • united- states government 

ro ; MR. NICHOLS W DATE: 1-16-57 


SUBJECT: 


FROM : L. E. SHORM-: 


DATE: 1-16-57 



DESTRUCTION OF RECORDS 
66-3286 



REi SEMI-ANNUAL INVENTORY OF 

PROPERTY ACQUIRED AS EVIDENCE 


Tolson - 
Nichols 
Boardma 
Belmont 
.,Maspn - 
(Ho hr 


Tamm t 

Nease 

Winterrowd 

Tele. Rodm 

Holloman Jl 

Gandy \ 


' Manual of Rules and Regulations , Section 8E, page 21, 

•jsj requires each field office to : submit to the Bureau in triplicate, 
^ on August 1 and February 1 , an inventory of property acquired 
^ during investigations 'The originals of this inventory are 
fO, detached, sent to the substantive supervisor handling the par- 
^ ticular violation, and, are subsequently filed in the individual 
Si case files to which they relate. The copies of this inventory 
are filed in the administrative (66) file for the submitting 
field office. Obviously, these inventories are extremely bulky, 

. ^ especially those received from the larger field offices, and 
occupy substantial filing space. 

JLJ \! • -It appears that the most recent or current inventory 

'S’ ^ submitted « supercedes the previous inventory and renders the 

| previous inventory valueless at the Seat of Government. Accord - 
'^>Aingly, in line with our records management program designed to 
&-l\eliminate valueless and obsolete material from the Bureau’s 
rS W records, it is proposed that, in the field office administrative 
N \files maintained at the Bureau, we retain only the most recent 
>4 C C^inventory and destroy all prior inventories. This same proce- 
would-be applied to all subsequent inventory submissions. 
^^Substantial space would be gained from this operation. It is 
pointed out that thekindividual case files would still contain 
-S, copies of property acquired relating to the particular case.^. « 

v4 / 

-so- Archival authority l sfno^^fe.smmgmm^d^^roy adminis- 


trative-type material of thSA^natwhef 

’ '*1 [»'* ir l v 


SBOOMMEMDATIOir : AZ1X? “ s J V 28 3957 

Mffe s-y-’iz juspq eudmJif 

That this memor andurrir*Ue^efer-r^d^vQ $ ±Ke- -In ve^vi.aattNeffi 
Division for consideration that only the most recent* or currentj 
submission of the semi-annual inventory of property acquired as’ 
evidence be retained in the field office administrative files I 
at the Bureau and. all prior submissions be destroyed. i 
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OCt Evidence File (66-6034) 
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W# Seattle (?«6l) 

Diree-iior* FBI (7-1830) 


February 7, 295? 


^00%^ 


rtri ,~n m F1ZB 

^consideration in being given to purging from the Bureau 1 a 
general index acme of the mner&m names indexed in the captioned ' 


27 , 0(50 owners of Model- A Fords, who were eliminated as suspects. 
Also under consideration .are the names of 7,200 parolees from 
Washington State penal institutions which are Set out in letter 
from your office to the Bureau dated August IB, 293 7 » 

1 - ii ' 

Tou are requested to determine by spot Chech if these 

temped.*} 4?hn £ w/7 •? /-* <s <“• ttniti* *■&&#****■ ±,+<+1 •&>*. j.%.^ 


■:F' \ 


- , \ 

NOTE: This letter written per request of Mr. Ros‘en to assist in '\ 
his consideration, of the problem of de -indexing the MATNAP file. 

See memorandum from 1. E. Short to. Mr. Nichols dated January 9, 195?, 
subject .* INDEX - PURGE MATTERS, File # 66-3286 , Res Be -Indexing of 
Matnap File (7-1830). ’ ■ ' 
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4 Office Memorandum * united states government •• 

TO : MR. NICHOL^^^ date: 1/9/57 

D \/ittlson 

. / / - * NlMiruVs’ 


DATE: 1/9/57 


L. E. SHO i 


SUBJECT: 


^T Cinbei -/PURGE MA ', 
' FILE # (66-3286) 


:jflJ^-INDEXING m WmATNAP FILE (7-1820) 


NIchoY'^kp 

Boardman _? — 

Belmont 

Mohr 
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Rosen 
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Nease— — : — 

Winterrowd 

Tele. Room _ 
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The above file presently contains about 47,000 serials 
in which we have indexed an estimated 225,000 names. Ninety per 
cent of this mail is dated prior to 1950 at which time we adopted 
the policy of drastically reduced indexing. A portion of this 
mail has been de-indexed, but there still remains the possibility 
of de-indexing an estimated 33,000. cards. Since extreme care is 
necessary in the handling of this particular file it is contemplated 
that de-indexing should be considered only within the following 
categories: 


A 

r - ' xV. 


Persons interviewed who furnished no 
information of value. 


v s,o 


1 +t l 
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'V '2. Mass checks in which no suspects were developed, 

• ' ^ such as: , 

(a) Names of 17, '77 5 owners of model . 

4 Ford automobiles which were a/ 

’/ ^.p checked through Bureau records (\ 

I for criminal information' and ! 

photographs. 

'/ (b)j.pNames and prison numbers of 7,200 

^ parolees from V/ashington State 

^ ^ penal institutions which were 

C^O. submitted to the Identification 
Division for latent fingerprint 
'*• ' . * comparisons. 

3. Names of law enforcement officials, routinely 
contacted. RFCOJiDEO-lSi ^ - 3,Zf& - ' 
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Tile # (66-3366 ) 
File # ( 7-1830 ) 


References in undeveloped 

& FEB 8 1957 

Miscellaneous phrases and words of no 
.particular value, such as: " tire treadr^pmnts", «-=-» 
"footprints", etc. . «*{ 

66-3286) VlJhrJf \ i) [ M 


/ . 




L. E. SHORT MEMO TO MR . NICHOLS 1/9/57 

INDEX - PURGE MATTERS 

FILE # (66-3286) , 

. ££■.* DE-INDEXING OF MATNAP FILE (7-1820) 


Under the present classification rules 3 we do not index 
material in any of the above categories unless there is a specific 
request to do so. 

RECOMMENDATION: 

That this memorandum be referred to the General 
Investigative Division for its views as to the desirability of 
de-indexing in accordance with the above. 



RECOMMENDATION INVESTIGATIVE DIVISION : 

This is a pending case and extreme care is necessary 
in any de-indexing. No index card should be destroyed on any 
individual on whom investigation has been conducted. This applies 
to 2(a) since sufficient investigation was conducted to 
eliminate each of these individuals. It appears .reasonable 
to destroy the index cards in the other listed categories. 
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STANDARD FORM NO. ©4 



■Office. Me 


to : MR. jricxroj^rQ 




Wl • UNITED STA1 



i ' ~ 

OVERNMENT 


DATE: 3-13-57 


FROM : £. SHORlQ 

<o 

SUBTECT: DESTRUCTION OF) RECORDS 
66-3£8%r 





Tolson 




RE: " BUILDING PASSES " 

( 66-8659 ) 

The above captioned file was opened in 1989 an 
contains correspondence relating to the issuance of Depa 
of Justice building, passes to Bureau employees . There a 
four sections of this file containing 986 recorded serials 
and thirteen sections containing non-recorded mail . These 
seventeen sections occupy approximately one file drawer . 

The majority of the mail in this file consists of 
memoranda between the Bureau and the Department relating to 
passes requested or cancelled . In August of 1951, the use of 
the present type of badge was instituted thus eliminating the 
Department of Justice passes and identification badges utilised 
up to that time * (66-8659-986) 

In accordance with our records management program 
designed to eliminate obsolete and valueless material from the < 
Bureau's records , it is felt the majority of the material 
in this file should be destroyed . Of course, any mail 
relating to policy or historical matters will be retained . 

Archival authority is not necessary for the 
destruction of material of this type. General Records 
Schedule number eleven, item four, issued by the General 
Services Administration relating to identification credentials, 
authorises the destruction of this ty^ pf^j^^erial after all 
credentials have been accounted for* 


RECOMMENDATION: 


Rosen ™ 
Tamm _ 
Trotter . 
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That this memorandum be referred ~to~^BTie^dmiiM4s3 ^!^i^ nr ( ^/, 
Division for consideration as to the destruction of .material 
maintained in file entitled "Building Passes" ( 66-8659 ) with 
the exception of mail, of policy and historical nature." Sections 
of this file are attached for review*f££Q-y^ ^ 
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CC: Buf^dfnp' passes ( 66-8659 ) 

21 1! 



18 MAR 20 1957 


( Over 




Ck 



** •• 


ADDENDUM : AMN : lwl 

I agree. IN view of the fact that there have been no inquiries 
in the past three years the material maintained in the file 
entitled "Building Passes" (66-2659) should be destroyed. 
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HAS BEEN REMOVED FOR THE CONFIDENTIAL-, FILE ROOM OF THE DOMESTIC 
INTELLIGENCE DIVISION. 
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SEE FILE 66-2554-7530 FOR AUTHORITY. 



PERMANENT SERIAL CHARGEOUT 





Office Memorandum • 

™ < Mr. J. p. Blanfop/ 

F3» om : Jfr' Tm Du J tu8hin ^fly 

0 <Z" ?n <£. /? 

SUBJECT: SECURITY INDEX LlSfS 


UNITED STATES GOVERNMENT 

date-. March 22, 195? 


Enclosed herewith is one coou each n-r +>,*. * 

following lists . for transmittal to the SAC fluan^/o 
/or storage w ,tH otter vital reoZ/s^fte’ajTt^: 

J ' %iTs:lj c o a cL Ust of s ‘ eurit * Ind ~ 

2, Geographical list of SI subjects . 

3- Special Section of the SI. 

4. list of key figures and top functionaries . 
5* List of SI subjects out of the country. 

6. list of missing SI subjects. 

P ‘ Z i t e S ltenoZ b . JeCte “* 0Se status 

_ / 
List of aliens. 

f furnistea ^fl^yfi 9 S7 tr Xn\te? in9 fl the J U ts 
f taken, he should MMte/n+hiL thU °t ction been 

« to tte SutteiaZoXteZ/siUToT.^^ ^ r>tUrn 

ACTIONS 
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1 Jtushincfirzm raw 


„.y 

XZL 


i' kS) Z R / PJ Zr 

y V 

■ 67 APR 4 19 # 




Of 

4 ■?£■£! - 






£1111 





EjO!?®!2 10, 108? 
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0221 ©o ©2 tfco Cbio2 Sirpal ©ggioor />' ; ' ' 

Bo^srtcoat ©2 tbo Arny ,4 

Tto FoatccPn 
Uaoblagtoa 28, D. C. 

Attention: SXOAC-O 


Goatlcnon : 


You are adviood tfeat o©g>ioa nEaborod 28 and DO ©2 
ICO 103 ToIojp&obo Directory ColacolYicd coition) , icoecd to 
fchio Bureau July 13, 1980, have boon destroyed by tasnal&o* 
Yblo action ban been taboa la nscordnnso uitb iootreoticao 
contained in year lot tor ©2 Botouary 28, 1087, goroardinc 
rovicod coplco aunlsorod 17 and 10 ©2 tblo annual. 


fob instructions as 


i 


Very truly youra, 


John Edgar ISccv or 
Director 


«• ,i 

(Note:i{ Copies 25 and 26 of ICS 103 destroyed by burning 
March 18, 1957.; 
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ORIGINAL COPY FILE® |j 




WMM 0 UMiTBD STATES GOVERNS 


FROM 


MR, A, S» BEi 


MRt Rt R» ROA 



datb: Mar oh 13, 1957 


D0DJECT: 


DEFENSE PLANS - OPERATION ALERT 1956 


%/¥( / / *•:< $ "* / 

~~Ref&r'enc e is made to my memorandum to you dated 
July 27, 1956, pointing out that all incoming communica- 
tions and memoranda prepared while at the relocation site 
during Operation Alert 1956 had been placed in a box and 
sent to Records Section for retention and future reference 
and destruction , 
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All of the foregoing communications, memoranda, 
et cetera, have been reviewed and all copies destroyed , 
where possible , The original of each document has been 
retained for future reference , All documents retained ^ 
have been placed in a box approximately 12" X 10" X 12", 

ACTION: 

The remaining materials have been placed in a 
smaller box and returned to the Special Mail Room , 


'/Jf 


\ (s) n 


1 - Mr, Belmont 
1 - Mr, Wherry 
1 - Section Tickler 
1 - Mr, McArdle 
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Office Mft 


UNITED 



GOVERNMENT 


fy TO 




DATB: 3 - 5-57 


FROM 


SUBJECT: 


x. £. 


DISPOSITION OF IDENTIFICATION 
DIVLSJON CORRESPONDENCE 

e A- 


-Reference is made to memorandum from Mr. Clegg to 
ifr Xolson dated 3-15-49 (66-3286-371). This memorandum 
provided -that Special Agent Supervisory personnel ™ the 
Identification Division be permitted to authorise, at ^eir 
discretion, the destruction of pieces of mail falling wftjun 
tie six categories -listed. These categories are set out as 

follows : 

1 Letters received from law enforcement officials o> 
othe is entitled to information asking if an indi- 
vidual's fingerprints are or are not identical 
with another. 

Letters from individuals informing us of their 
change of legal name. 
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Betters received from those entitled to a record , 

: either in this country , or in a foreign country , 
’[asking whether or not we have the record of an 
individual . • jj 

Letters from individuals asking for a copy of tfteirf 
criminal record , or for information to which they 
are not entitled , and we do not return the corres- 
pondence because Bureau stamps have been glared / 
thereon. | u- 0,_ ■— l/ 

1 noFrecoroed . 

that all the fingerprint cards for which they 
requested a search were not enclosed. 

Letters received from law enforcement officials 
informing us that a wanted man is now in custody , 
and that the wanped notice should be cancelled. 
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ORIGINAL COPY FILED ^ /, ,•/ 



3 - 5-57 


MEMO SHORT TO NICHOLS 
RE: Disposition of Ident 
Div. Correspondence 


It is believed that the provisions for destroying 
such mail are sound and should be reiterated to personnel in 
both the Identification Division and the Records and 
Communications Division, 

In order to minimise filing of worthless material and 
to cut down on indexing, the following additions should be made 
to the types of mail that may be destroyed. 

Through the facilities of our San Diego radio station 
many requests- for criminal records are received by way of teletype , 
It is believed that the mere fact that a Bureau field office is 

assisting on a police cooperation matter, which if handled by the 

police department directly with the Bureau would not result in 
mail being filed in this Division, that no good reason exists for 
filing and indexing that mail merely because Bureau communications 
are involved. 

It should make no difference whether the request is a 
"no record " or a record is actually furnished. In either event, 

the filing and indexing of the mail in the Records Branch is 

unnecessary. This matter has been discussed with representatives 
of the Communications Section and the Identification Division, and 
they know of no reason why this mail need be filed, 

RECOMMENDATI ON: 


That this be referred to the Identification Division 
for their consideration and approval. If the new procedure is 
approved, steps will taken to purge material indexed under the 
old procedure . (Archival authority already secured to destroy 
all of the above described mail and such authority could be 
extended to include the new material recommended for disposal. ) 
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f j subject: SUGGESTION #408-57 
/ Made by Mr . I 

Ident if ica t ion Division 


// 


S GOVERNMENT 


PATH: 2/22/57 


SUGGESTION: When criminal fingerprint cards are received in the 
Identification Division and found to be duplicate of a 
print already answered with the exception of a disposition of a 
prior arrest added, that the duplicate prints be destroyed the 
same as disposition sheets. Disposition sheets (Form 8-84) are 
submitted by law enforcement agencies to indicate disposition of 
a prior arrest; however, some agencies are submitting another 
fingerprint card to indicate the disposition. 

PRESENT PROCEDURE: Duplicate fingerprint cards are returned to 
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ADVANTAGES STATED: Would save time in returning fingerprint cards. 

OBSERVATIONS : Mr. R. K. Moore, Identification Division, recommends 
unfavorably . The Identification Division feels that 
fingerprint cards should never be destroyed by employees as' it Is 
an unsound practice. a ~ 3- Cu 

Nc;:)T RECORDED 

Mr. Moore advises in this particular ins whjegjg^a 

duplicate card is received wherein the only additional information 
given is the disposition of the prior arrest, the Identification 
Division is consifering the preparation of a form to be used for 
the purpose of returning the card to the contributor. On the fora, 
it is proposed that it be explained that the disposition information 
could have been forwarded to the FBI on a regular disposition sheet 
(Fora R-84). Mr. Moore believes the proposed form, over a period of 
years, will eventually eliminate the forwarding of duplicate cards. 
(Proposed form will be the subject of a separate memorandum.) 

' * 

RECOMMENDATION : -1. That the suggestion not be adopted. 
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2. That the enclosed letter be forwarded to Mr. 
thanking him for his si^j^stiqn and advising that it is not being adopi 

Enclosure 1 . a y.i<- 
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v SAC LETTER NO. 57“12 

(I) WEEKLY INTELLIGENCE SUMMARIES -- Co P^® n °J i ;^^ e ? e ^ 1 f • gf^ 063 
Weekly Intelligence Summaries which have been furnished to 1 
/ offices may be destroyed after retention for three years p - 
I ?• authority of Archivist of -the United States, February 5, 1957- 
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s’EDERAL BUREAU OF INVESTIGATION^ 
UNITED STATES DEPARTMENT OF JUSTICE 


Data; 2-18-57 


Director, FBI 


From: | 

SUGGESTl6tf: ^ i 


EMPLOYEE SUGGESTION zfif* ^ *7 

/. f ,, i^/ sjw" ttt-* ts ' ‘ J 


Division of assignment: identification 


Any criminal fingerprint card received in the Identification Division 
and is found to be a duplicate of a print already answered with the 
exception of a disposition added, that these duplicate prints be 
handled as disposition sheets. 


Current practice or rule (include manual citation as well as facts): 

All duplicate criminal prints are returned. See attached manual 
citation on duplicate criminal prints. / ,■ , .. 

5 j , 2,. - j " " 


Advantages of suggestion: 


- j, jj £•_, ^ 

MOT RECORD QD 

141 MAR 20 195 ? 


Saves time and necessary preparation for retur ning these prints. 
Attached is a/survey kept for one week on dupTi’Cate^prints-which 
could have be'en/''t re.at ed as dispositions. 


r \ j 

U—J 


The use by the limited States of my seggestioji tkall mot form the basis ofjrjtfrfyn elmW of mmy 

by mo, my kolro , or aooigmo a pom the Umitod. States. , ,1 
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' Rcccssondationo and ccssants of Division Head: ' 
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^ See attached memo. 
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UNITED STATES GOVERNMENT 


•** . ’o 




TO 


FROM 


C. L. 

R. K. Moore, 


DATE: 2-20-57 



it A 


ir ' T Jr/zo^^n 

SUBTBCT: EMPLOYEE SUGGESTION / 

J DESTRUCTION OF DUPLICATE 

FINGERPRINT CARDS 


Tolson — 
Nichols — 
Boardman . 
Belmont _ 
Mohr 
Parsons 
Rosen 
Tamm 
Trotter 
Nease 





Wlnterrowd _ 
Tele. Room 
Holloman — 
Gandy 


' mthe Identl^atlon 

So n d r"o^d £1 o n n 8 : rP We t do not Jel our emptoyees should ever 
destroy fingerprint cards . 

In this particular 

the only additional information P purpose of returning 

« sscs zs, “ X" i-i-' 
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Office Memorandum. • united stSes government 




TO 


FROM 


MR. NICHOLS 
L . E. SHC 



DATE: 3-59-57 

'll ■ 


.jrolson 
tJ*Nichols r 


O 

subject: DESTRUCTION OF RECORDS ( 66-3286 ) 

Re: Police Training Schools 
File 1-16 



Tele. Boom 

Holloman ■ 

Gandy 



The above-captioned file was opened during the early 
thirties to record information concerning police schools held 
throughout the country . In the beginning a different sub file 
.number vxis assigned f in the order received, to each police school 
The title of the file reflected the police department or law 
Enforcement agency conducting the school . This procedure was ^ 

continued until 194ty, at which time 2,450 sub files had been 7 I 

opened concerning police training schools . 

In February, 1947, in an effort to alleviate sorfelcf the ^ 

difficulty being encountered in the maintenance of police training B 

school files , general file, file # 1-1152 , was operied with a sub file p 
for each field division . ( Background data concerning change, found x 

in 1-1152, serials 9 and 10.) This general f^le and the sub files & 
for each field division have been used since that time and the § 

1-16 file with subs was discontinued . \ . . q 

I 

The 2,450 1-16 files which were opened contained approxi- g 
mately 98,000 serials and an estimated 25,000 names have been indexed . y 
A spotcheck of some of these files indicates that the majority of aj 
the indexing which was done related to the following matters: (l) the ji 
names of police officers in connection with the organization conducting 
the police training school , (2) newspapers , ( 3 ) titles of pamphlets 
and bulletins, (4) titles of films, (5) names of organisations and 
clubs. 

It appears that a great majority of this indexing in the 
1-16 files is now obsolete and,j=&M the current indexing procedures 
is not indexed. In connection with our records management program 
designed to eliminate valueless and obsolete material from the 
Bureau f s records, it appears that the majority of this material can 
be deindexed unless the indexing relates to something of an unusual 
or derogatory nature. Undoubtedly file 1-1152 and subs also contain 
obsolete indexing, and it is felt that .material indexed which relates 
to the above types of indexing categories can also be deindexed unless 
the material is of an unusual or derogatory nature. 


1 


4:1 

1 - File 
1 - File 
Enclosure 
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(See Recommendation ne 






JA 


3-39-57 


Mem-o Short to Nichols 

Be: Destruction of Records ( 66-3286 ) 


RECOMMENDATION : 

That this memorandum be routed to the Training and 
Inspection Division and that consideration be given to authorising 
the Records Branch to deindex that material which falls within 
the indexing categories set forth above un less the material is 
of an unusual or derogatory nature . Sample files attached • 


Err^ployeB Suggestion 
FDj-252 ( 14-14-55) 


Director, FBI 


SUGGESTION 


3/H/57 


(PS -9 


Employee assigned to (Division) 


K 


It is suggested that when zero and general files over twenty- 
five years old ar.e destroyed that the index cards for these serials 
in the general indices also be destroyed. / 5 

i S’ ft Csf ‘-P tl X O ( 


e Q 



Current practice or rule (Include manual citation as well as facts) gj itinX* 

v Section 3* page 13* item 8 a of the Manual of Rules and ah pi:. 

Regulations reads as follows: “piles and records in field divisional!^ 

Cont*d. on page 2 


Advantages of suggestion 

1. As index, cards are not destroyed, time is wasted in lis 
these references on Indices search slips. Agent time is consumed 
the agent going to the file and finding that the reference has be 
destroyed. 

2, An agent may request the Bureau by letter to check its 
records on this reference. However, only miscellaneous informati 
and material on which there is insufficient information to open 

case is filed in a zero or general file and in many instances this 

information is never ^prwar,da,d to the Bureau. Where it has been 

“* * 1 ' - (Cont*d. on page 2 k® 


-t XiIPm 


Disadvantages of -suggestion, > r %" V- 2 * * 5 ^ 

Vi (The use by the Unitd& States of my suggestion shall not form the 
assigns upon the United States) * ,, « { ^ *■ * . — 


**** fa- Jis 6 
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7 MAR-3^i957 /M Mr 

/A VW> 

teBBrasnS / 
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V <0 u. 




S) • ' y 

a Mr. I ^ Mrs. 1 . . ^tlALss 


Signature and Title of Suggester 


Recommendations and comments of Division Head , t , ** 

This suggestion appears to have considerable merit. 


>1 APR 17 19SSH 


^tifre and Title 
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CURRENT PRACTICE OR ..RUES (conttd.) 

may be destroyed, signed statements in these files may also be 
destroyed," ialhen these files are destroyed the Index cards are 
not destroyed* 


ADVANTAGES OP SUGGESTI ON (cont’d. ) 

forwarded to the Bureau It is believed that the possibility of the 
information being sufficiently important to warrant a request from 
the Bureau is remote after twenty- five years* 

3* Saving of space in the general indices. 


J '.** 3 *. 
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Office Memorandum • united states government 

^ TO • MR. TOLSOH DATE: 3/22/57 


MR. TOLSON 


THE EXECUTIVES CONFERENCE 


SUBJECT:- 


Nichols 

Boardman 

Belmont 

Mohr —jft 

Parsons ■W' 

^ ^ Trotter 

. Nease-. 

P _ Winterrowd — 

? / •** Tele. Room _ 

fice submitted Holloman 


71 ■' Y DEST RUC TION, OF CLOSED FILE S, - t.3 

7 AFTEiTl2 5 , YE ARS_.OLD_ ^ Trotter _ 

O ■“ ‘ . Nease — 

e '/-s ’ ^ ^ op 1? ^ — tIi^ro 

SUGGESTION: Miss New York Office submitted Hoiiomar 

Suggestion #449-57 proposing that whenf^O and Gand V" 

general files over 25 years old are destroyed, that the llmd 

index cards for these files also be destroyed. 

PRESENT PROCEDURE : The Manual of Rules and Regulations, \ 

Section 3 - D - 8 - a, page 13 provides for destruction! 
of files and records. Files and records in Field Divisions may j 
be destroyed after they become 25 years old. This section 3? 

also provides for destruction of files and records under p 

certain circumstances when they become 1, 3, and 5 years old 
respectively. 1 1 


.n 


■3^ 


certain circumstances when they become 1, 3, and 5 years old 
respectively. 1 ^ *. V 

Vs •’ 

BACKGROUND: Bureau Bulletin #35 - Series 1946 issued on June 26^ ;v v> 
1946, sets forth instructions concerning the destrucIsionNo 
of closed files as follows: AIL Bureau files in Field Divisions ^ 
may be destroyed after they become 25 years old; when files '"•“T 4 a 
over 25 years old are destroyed, the index cards relating J ^ [fj 
thereto shall be marked with a stamp stating "File destroyed <j - AV 1 * 
1946." The instructions concerning the stamping of the index ^ 
cards are not included in the Manual of e 

V8 

Manual provides for the destruction of the files after they v 

become 25 years old. ' >' in 

a Q 

V 0=' 


ADVANTAGES STATED: Suggester states .that as index cards are 
not presently destroyed, time is wasted in listing, 
references on search slips since Agent time is consumed by 
the Agent going to the file and determining the reference has 
/'been destroyed. Further, adoption of suggestion would result 
I iii saving of space in the general index. SAC New York 
l cijmiliders suggestion to have considerable merit. . y . 

^ERYAT 1 !# - i is R b^~%he 'suggCs'tri’Sn -dbLt the 

New York Office does not^ presenj: Jv^s tamp the index 
cards on files which are destroye&^a^ei^&^years old or the 
i searching employee does not show on the/sfearch slip, by 


cc - Mr. Nease M$r y- 

Mr. Tamm ■ — • 

Person&el file of 
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Executives Conference memo to Mr. Tolson 
RE: DESTRUCTION OF CLOSED FILES 
AFTER 25. YEARS OLD 


notation, that the referenced material has been destroyed. 

It would appear that it is necessary to reiterate present 
instructions to the field,' if the suggestion is not adopted, 
to the effect that as files are destroyed after 25 years the 
index cards should be appropriately marked destroyed and the 
year destroyed. . 

Washington .Field Office has advised that the office 
stamps the index card as files over 25 years old are destroyed. 
Records Branch advised that no instance can be recalled where 

J the field has written for information in the Bureau files 
because the field file was destroyed under the 25— year—old rule. 

It is suggested that Executives Conference consider 
two propositions: (1) whether rule relating to the destruction 
of files and stamping. of index cards should be amended to 
require the field to destroy the index cards when the file is 
destroyed under the 25— year rule; (2) if the first propostion 
does not receive approval of the Executives Conference, 
consideration should be given to reiterating the instructions 
as to stamping index cards, destroyed and the. year destroyed 
and appropriate manual changes beVprepared for the Manual of 
Rules and Regulations. Training and Inspection Division, 
after Executives Conference consideration, will prepare 
necessary instructions and manual changes. 

EXECUTIVES CONFERENCE CONSIDERATION : 

The Executiv es Confe rence on 3/20/57 considered 
the suggestion of Miss | |to destroy index cards for 

files which are destroyed after they are 25 years old and b c 
unanimously concluded that the suggestion should not be 
adopted. The Executives Conference stated that the Bureau 
instructions, that when files over 25 years old are destroyed 

] \the appropriate index cards should be stamped — file 
[destroyed and year destroyed, should be reiterated at this 
I time and appropriate manual revisions prepared. 

Present at the Executives Conference were Messrs. 
Tolson, Nichols, Holloman, Boardman, Nease, Parsons, Trotter, 
Mohr, Belmont and Tamm. 






Executives Conference memo to Mr. Tolson 
RE: DESTRUCTION OF CLOSED FILES 


AFTER 25, YEARS OLD 

RECOMMENDATIONS : T. That the attaced SAC Letter be approved. 
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3/22/57 


PROPOSED MANUAL CHANGE 
MANUAL OF RULES AND REGULATIONS 
SECTION 3 - D - 8 - a, PAGE. 13 


The Manual of Rules and Regulations should be 
amended to include the following instruction to the 
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SAC, Los Angeles f(36r9) f 1 , 

. . RKOffleD,-! &fc%$£PV’*T*'' "•'•■ 

' Direc i>or, -, FiRl - 


5/1/57 



ADMIN ISTRAT I VS - FILING SYSTEM 
DESTRUCTION OF FIRES OVER 25 YEARS OLD 


Reurlet 4/18/57 and SAC Letter 57-19 (B) which sets 
forth instructions that files over 25V years old may Re destroyed 
and that index cards relating thereto should be marked with a 
stamp indicating file destroyed and year destroyed. ' 

It is noted that you refer to previous instruct iooS 
in SAC Letter 112 (C)', ‘/series 1951, in which the f ield was 
advised to maintain a list at the beginning of each classification 
in the closed files section, on which the fact that a file has been 
destroyed should be noted. -These instructions currently appear 
in the I&mu&l of Rules and Regulations, Section 3," page 13. ? 

Further, you indicate that there will be certain disadvantages 
under the new procedure of stamping the index cards and you 
feel that, the present requirement of listing the files destroyed 
„in the closed section is’ adequate. , 

The Bureau, considers the new procedure to serve a 
useful purpose in that an employee searching the general indices 
can at a glance determine that certain files have been destroyed / 
and such a notation may' be made on the search slip ‘without going 
to the closed section of file. Therefore* it is desired that the 
new procedure be followed. However, in order to better evaluate ; 
your observations as to possible disadvantages, the Bureau desires 
you to conduct ,a 90-day survey and report the following at the 
completion of that period s (1 ) dntrsmixse number of. files destroyed? 
which are over 25 years old; (2) datc®a&as> number of index cards ( 
to be stamped; (3) estimatd/g^a amount of clerical time used in 
stamping such index Cards; and (4) your observations and specific N 
recommendations. , . You ’should. survey by 
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letter marked, "Attention; 




vision. 


Tolson __ 

. Nichols _ 
Boardman 
• Belmont 
Mohr 
Parsons 
Bosen 
T amm" 
Trotter 
.Nease 
.Winterrowd , 

Tele. Room 

« 

Holloman _ 
, Gandy 
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NOTE: 



MAIL ROOM 


■V'.v...v MVL&M&rJW -, . . v „ 

SAC Letter 57-19,. (B) was sent to the field as/a,_result 
of '■Executives Conference consideration on 3/2ty/57 wtea of 
suggestion number 449-57 which proposed that index cards 
for files which are destroyed after they are 25 years old 
be /destroyed. Executives Conf erence recommended against 
option of suggestion and. proposed stamping of index 
|S ; indicated. — mailed no" 

MAY 1 1987 
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Office JSA^fFlOVUfldufU • UNITED STATES GOVERNMENT 



: Director, FBI 


SUBJEC 


h--Los Angeles (66-9) 


C: yjADMINI STMT IVE - PILING- SYSTEM 
CyDESTRUCTION OF FILES OVER 25 YEARS OLD .. 


DATE: Aprill8/'1957 

Attention: Inspection 

y^jArision 


w 


Re SAG Letter 57-19* paragraph (B) Administrative - Filing System - 
Destruction of Files over"1?£ years old. 

It is noted that the new procedure of ^stamping the index cards “File 
destroyed- Year destroyed” was established to insure uniformity. The original 
instructions issued in Bureau Bulletin 35* Seri^-^^o* Section (B) and in SAG 
Letter 100, 9/l7/b6, stated that “It is unnecessary to stamp the index cards 
relating to the files destroyed, or to check the indices of the office to see 
that there was an index card as the absence of these files will be a clear 
indication that they have been destroyed." 

In 1951* in SAC Letter 112, instructions were given to maintain in 
the front of each classification a list of the files destroyed. Since the index 
cards were not mentioned in this letter it wa s^jtssumed that the listing of the 
files destroyed was intended as a device to provide a ready means at the. files 
of knowing what files had been destroyed and that it in no way nullified the 
previous instructions of not marking the index cards. 

No index cards in this office have been marked in any way ' since the y 
inception of the destruction of the 25 year old files program. It is felt thalT 
the present procedure will create problems in the index rather than establish 
uniformity. (f 

, . With the consolidation of index cards many file numbers. may be listed 

on the same card. There is the possibility of the stamping being done in such a 
r wa y as to be misleading or as to create the impression that all the files so 
listed had been destroyed. 

A ^ Further, with the economy program and the interest of the Bureau in 

streamlining and in the elimination of unnecessary steps it appears that this 
procedure will be time-consuming and will add. nothing that is not already 
available thru the lists maintained in the' -front' of each classification. There 
is not frequent reference made to" files that are 25 years old but there is 
extensive indexing in many of these files from 1931 on as well as a considerably 

Yoi ” e of m “ to wm* ■ p ofx 

It is suggested that consideration be given to the continuance of the 
original procedures as outlined in the SAG LatAers.^not.edf'above . jr / 
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Office M.emoWbidum 


• UNITED ST! 




GOVERNMENT 



Ur . J. ,F. 





DATE: April 19, 19$7 


T. D. Bushi 


subject: SECURITY INDEX LISTS 



y'i 


i-' cj> *> 


Enclosed herewith 4a one~~copy~each of the 
following lists for transmittal to the SAC , Quantioo, 
for storage with other vital records maintained by himt 

1. Alphabetical list of Securtty Index (SI) 
subjects. 


Tolson — 

Nichols 

Boardman . 
Belmont _ 

Mohr 

Parsons _ 
Rosen _ 

Tamm 

Trotter 

Nease- 


Tele. Room 

Holloman 

Gandy 


o 


iS 


2. Geographical Itst of SI subjects. 

J. Special Section of the SI. 

4. List of hey figures and top functionaries , 

§. List of SI subjects out of the country. 

6. List of missing SI subjects. 

7. List of subjects whose citizenship status 
is unknown. 

8. List of aliens. 

The SAC shoitld destroy by burning the lists 
furnished in Mxrch, 19$7» When this action has been 
taken , he should so note on this memorandum and return 
it to the Subversive Control Section. 






ps? —mm- 

l-C js-v' «£ 2 j> n a to will be" forwarded to Quantico for the above action. 


If you approve, this memorandum and the attached 
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Office Memorandum • united states government 


raoM 


: MR. CALLAHA 


NEWMAN 


date: April 17, 1957 




, ds^ses^ ™£» manual im J 

j - identification division t 

G 

_ . ,._ h1v Section of the Identification Division 

has issued* a*re vi sed°raanual called The Identification and 
Verification of Fingerprint Records -forueeof Assembly . 

Verifiers. See memorandum enolosed from Sam . 

Mr. Trotter, dated April 11, 1957- 

as the old manuals have been collected and 
Inasmuch as uie . reaues ted that 

irthe^ropert^Management Section for the new manual. ,, 

There were no instances of tfce old manual paving been 
lost or misplaced by anyone. All manuals were accou 
for prior to destruction. 


RECOMMENDATION: 

That permission be granted to destroy the old 


Nichols 

Boardman . — 

Belmont 

Mohr , 

Parsons 

Rosen 
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Gandy -^1 
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FD-252 

(12-14-54) 


FEDERAL BUREAU OF INVESTIGATION 
UNITED STATES DEPARTMENT OF JUSTICE 


•EMPLOYEE SUGGESTION 


$ at 7 


Date: 

To: 

From: 
SUGGESTION: 


April 16, 1957 
Director, FBI 
SA ~ ” 


h 6 
b 7 C 


77- 


Division of assignment: Detroit 


That Informant Distribution Memoranda in each case 
file on a security subject be destroyed when the 
pertinent information contained in that memorandum 
has been incorporated into a report on the subject 
of that file. 


Current practice or rule (include manual citation as well as facts): 

Informant Distribution Memoranda are retained indefini* 
even after pertinent information has been incorporate 



"vV 

7 ; 




a report . 

Advantages of suggestion: 

Conservation of Space : The floor space taken up by 

closed security cases constitutes 
a very large area in those offices having a large number 
of security cases. This area taken up by closed security 
files increases every year, thereby decreasing floor 
space available for other functions. This necessitates 
the eventual leasing of additional floor area, thereby 

Di 3 advant,|8FcS c ia^tiflf ! I ' ea5in S the ° Perat (co^i^n^p^ef ° ffi ° e ' 


*^'No r^fkno wn . 

' : 1 
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The use by the UniTed^SAtes ot^-^ju^gestidJ^jifiaU not form the has 
me, my heirst or assigns*hpon the 0 kited' States; Aa 
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ReocapfndatioMjs and,* comments of Division Heaa: ’Wthtyg as th||! procedure is 
corii'iii'ed to. #hoW dissemination memoranda which are prepared on the 


§ 0 . focy 

empl's pers fileKaW 


?im 


Uon Page 3) 

* !*■* ' ' a ^ * 

■_ _ _ 

"(signature & Title) 


SAC 


ORIGINAL COPY FILED IN* / 
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ivantaqes of suggestion ( continue! 


By destroying. the ” 
bution Memoranda after the perti 
incorporated into a report, the 
crease the floor space taken up 
by at least fifty per cent. As 
on one particular Detroit subjec 
volumes, was reviewed. If the ” 
bution Memoranda were destroyed, 
of less than three volumes. 


useless” Informant Distri- 
nent information has been 
Detroit Office could de- 
by closed security files 
an example, the case file 
t, which consists of seven 
useless” Informant Distri- 
this file would consist 


Also, it is felt that a second advantage would 
be achieved, and that is that pertinent information in a 
particular file would not be buried under a volume of use- 
less paper. 

How Can This Be Achieved: When an Agent reviews a file 

in preparation for dictating 
a security report, he will note those distribution memo- 
randa which can be logically destroyed as the pertinent 
information will appear in the report which he is preparing. 
Naturally, this information will be documented on the 
administrative page of the rep&rt. When the Agent completes 
the dictation of the report, he' will dictate an office 
memorandum directing that the Chief Clerk destroy certain 
designated serials/ The Agent’ wi 1 1 ,al so indicate in this 
office memorandum the location of the original copy of that 
serial in the event that it ever became necessary to know 
the information which any one particular destroyed distri- 
bution memorandum contained. (It is noted that as an 
established practicey when an Agent dictates an Informant 
Distribution Memorandum, he places . a copy of that distri- 
bution memorandum as an A serial of the Informant report 
itself. As an example, if the Informant report is serialized" 

then the Informant Distribution Memorandum 
dictate cTTeqa r ding that Informant report will be serialized 

\) In view of this practice, a copy of each 
destroyed distribution memorandum will always be available 
and easily accessible. 

This procedure is intended to apply only to 
the destruction of memoranda containing information which 
will be incorporated in future reports. it •■'/ould not re- 
quire the review of existing files to identify for purposes 
of destruction those memoranda which have already been in- 
cluded in past reports. 


O 


The adoption of this suggestion will' not 
cause any additional work on the part of an Agent as all 
the information necessary for preparing the office memoranda 
will be available to that Agent during the file review for 
the report. Nor is it believed that any information will 
be "lost” by the adoption of this suggestion as the office 
memoranda will always point to a carbon copy of the destroyed 
serial . 


It is felt that this suggestion may be extended 
to all closed security files if deemed desirable by the Bureau. 


Recommendations and comments of Division Head (Continued) 

basis of a written report from an informant, it would thus 
provide for permanent retention of at least one copy which 
would be available for future reference. It appears it would 
be necessary in order to avoid any possibility of confusing 
in further paraphrasing for the Agent to always refer to the 
original source whenever he had occasion to use the information 
in a summary report. This should not contribute to any undue 
delay and it is recommended that this suggestion be afforded 
favorable consideration since it would result in a material 
savings of file space. 
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F*OM 


Mr. Tolson 


L. B. Nichol 


subject: cw network ACCOUNT 





DATE: April 13, 




SK^ 


Bcardman 


vT. 


i SLl 


'iRosel 


Trotter — — 

Nease — 

Tele. Room 
Holloman J. 


A year ago on April 12, 1956, I advised by 
memorandum to you that the CW Network account had been closed 
and that in view of the bulky nature of the account files we were 
having them stored in the Records Section for future reference. 

In the intervening year, we have had no occasion to have any 
recourse to the old check books, memoranda, etc. , in this 
file, and accordingly, I recommend at this time that the 
Records Section destroy the material in the CW Network 
account file. Inspector N. P. Callahan agrees. - ' 


Mr. Mohr 

Attention: Inspector N. P. Callahan 


cc - Mr. Waikart 
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Office Memorandum 
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ro »MR. A. H. BELMONJj^' 5 
?*&) :MR. F. J. BAUMGARDNER^ 


UNITED STATES GOVERNMENT 


DATE: April 9, 1957 


1 - Mr. Belmont 
1 - Mr. Tamm (SAC, Quantico) 
1 - Mr. Donohue 



WAR PLAN S - VITAL RECORDS TO QU ANTICO 

Reference is made to the Executives Conference 
memorandum dated September 14, 19 5*+ , concerning the prep- 
aration of duplicate records for retention in Quantico 
for use in the event of an emergency. Q-— 

Photostats of alphabetical 3x5 active securitp'J 
informant index cards have been made and are maintained 
in Quantico. 

There are attached 31 Photostats of additions 
wnpffh should be placed in the -index at Quantico alpha- 
L'cally and by field division as ‘.follows - 





ATh^nv 


t Boston 
Buffalo 
- Chicago 
- Chicago 
- Chicago 
- Chicago 
Detroit*- 
Denver 
Kansas City 
Los Angeles 
|Mobile . 

Norfolk 
New Haven 
I- Newark • \ 
aCNew York b L ' 
&7New York 
- New York 
^Philadelphia 
phoenix 
San Diego 
Ian Diego 
San Francisco. - 
San Francisco 
San Francisco 
Washington Field 
Washington Field 
ishington Field 
Washington Field; 
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Memorandum Mr. Baumgardner to Mr. Belmont 
RE: WAR PLANS - yiTAL RECORDS TO QUANTICO 


The following Photostats now in Quantico should 
be destroyed as the informants named are no longer active 

- Albuquerque 

v/ Baltimore 

v/ Baltimore WlN 

l^ghi cago ' _ kzyj 

v Chicago P 

w - Detroit \ 

v- • Detroit \ 

u - Indianapolis \ 

J i Minneapolis 1 

^ - Newark 

\/ - Newark I b ' ,D 

v v I - New York / 

u I- New York / 

I i' - New York / 

*7 / ^ I- New York / 

/ vl |- New Orleans | 

/ --- I - San Francisco I 

/ ^ I - San Francisco 

U U Saat tlP 

\S V Seattle 

v, \- Wash ington Field I 

V I- Washington Field 


Is is recommended that this memorandum and attach- 
ments be sent to Quantico in order that the necessary action 
may be taken. When Quantico has taken action, this memorandum 
should be returned to the Security Informant Desk for filing. 
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SUBJECT: 
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daxb: April 8 , 1 -V 



+ BUPLAN8 
O DESTRUCTION OF CLASSIFIED 

“5 

T/t £ <S44_. 


Id 


DOCUMENTS 








5y letter 3/28/57, Le gat , 



C*> *•'/=( , 

Paris, calTed 


y Boardman 
Belmont 
Mason 

'N Mohr ^ . 
Parsons 
Rosen 
Tamm 
Nease 
Winterrowd 

„ 1 , 1 !-, the /Bxrremr 1 "#* Gttnd y 

attention to NATO Document AC/35-D/167 , a memorandum produced 
by the NATO Security Committee regarding the various methods 
of destroying classified documents . This document was obtained 
from the Central U.S. Registry for NATO Documents at the Pentagon, 

A Photostat was made, and the original document was returned on 
4/5/57, The Photostat is enclosed, 

A review of this document indi cates that it is a summary 
prepared by the Secretary of the NATO Security Committee based 
on information supplied by seven NATO countries regarding the 
various methods of destroying classified documents. It discusses 
the following methods: 


FOR .INSTRUCTIONS AS 

TO DISSEMINATION. _ 

SEE / 


A 

(1) Burning 

(2) Reducing to pulp 

(3j Shredding v 

(4) Pulveri sing j 

The problem of the destruction of Bureau records in 
the event of an invasion of the United^ States has been under 
consideration for sometime. It appears that this document 
contains nothing which we have not already considered f however, 
it is being referred to the Laboratory and the Records Section 
for information. 


Ms mmATiQN : 

Th ^ this memorandum and its enclosure be referred to the 
Laboratory and the Records Section for information . 


Enclosure 

1-Mr. Belmont 
1-Mr. Parsons 
1-Mr. Waikart 
1 -Mr. Phil cox 
1-Section Tickled 
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Office Memorandum • united states government 


to 


ur, pAusoarffi’ 

fUy 

nioib^ (7. J. DO&f'im 

& s r/f&x. // -s>7 ^ 

SUBJECT: 



DATE: 4/5/57 


;~,i\ 

Ji V* 






BUREAU RELOCATION SITE 


fc 




Following out-dated ICS crypt ornate rial has been 
destroyed pursuant to NSA instruction and appropriate 
destruction report forwarded to NSA: KAB-10/TSEC , #Q9j $5; 
KAG-IO/TSEC, #638; KAK-491Q/TSEC , #13, 14, 130, 131; KAK ~491R/ TSE 
#19, 20, 130,. 1 31 ;. jJLAK-51 9T, U/TSEC, #23, 24; KAK-999D, E/TSEC, 
#13; KAG-4A/TSEC. #231; KAB-8/TSEC, #7607, 7608, 7610, 7611, 

7647, 7648; KAT/TSEC TX 20805, #2, . 

ACTION: 
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Wti»tcrrowd - 
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Gandy „ 
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(B) ADMINISTRATIVE - PILING SYSTEM - DESTRUCTION OP PILES OVER 25 
YEARS OLD -- To insure that a uniform procedure is being followed 

* throughout the field, the Bureau desires to reiterate the instructions 

; relative to the destruction of files over 25 years old. Such files 

1 may be destroyed when over 25 years old and the index cards relating 

* thereto should be marked with a stamp -- file destroyed and year 

destroyed. Appropriate instructions, as to. the stamping of index 
cards, are being added to the Manual of Rules and Regulations and 
will be furnished to the field in the near future. 
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\DATB: 5/2/57 


*\ 


]FROM ; jr. (St. EAMEsP 

V wn 


* 


SUBJECT: 


0 


DES TRUCTION 


MATERIAL (66-3286) 


UJYkV). 

( OBSOLETE 


'Fg Co / ?■!>£] 

Jfi 

_ ! a v. 

/ 



/ 


During World War II in .connection with the Foreign 
Travel Control Pro§ram 3 all passengers entering the United 
States by boat from forei gn ports were interviewed Passenger 
lists were obtained from the steamship companies and all names 
on the passenger lists were searched through the Bureau's indices . 
A summary of the information obtained as a result of this search 3 
even though in many cases an ident could not definitely be 
established 3 was furnished by blind memorandum to. the field 
office where the ship was docking . 



Vincerrowd . 
Tele. Room . 
Holloman — 
Gandy 


Separate individual 100 ( Internal Security) files were 
opened on the subject of these summaries and the summary was 
filed therein 3 ( Several files attached to illustrate this procedure.) 
From all indications there were a large number of files opened 
during this program which contained only the summary. These files 
.do not appear to Be of any value to the Bureau today 3 and in con- 
nection with our Records Management Program designed to eliminate 
“r "obsolete^ and valueless material from the Bureau's records y it is 
/■felt that; files of iffiis type should be destroyed. The information 
contained/ therein^ is" duplicated elsewhere in Bureau files and in 
. ^ many 'cases is not definitely established as being identical with » * 

«• the subject of the file. ' 

Archival authority is not necessary for the destruction 
of these files inasmuch as they are merely summaries of information 
contained elsewhere in other Bureau files. 

REnOMMENDATIVN E c I \ Z y ' : 

That this memorandum be referred to the Domestic 
Intelligence Division and the Investigative Division for con- 
sideration as to the destruction of files containing summaries 
of Information concerning individuals entering the United States 
by ship during World War II uriless the' file contains information 
"of an unusual nature or contains other material in addition to 
the summary. If this recommendation is approved 3 these files 
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MEMO TO MR. NICHOLS' 

DESTRUCTION OF OBSOLETE MATERIAL 




ADDENDUM - DOMESTIC INTELLIGENCE DIVISION, 5/3/57 (SBD:hmm): 
Based on premise these summaries consist of data found elsewhere in Bureau 
files there appears to be no justifiable reason for their retention. Absence of 
any serial in file other than summary would indicate individual was probably 
not identical with passenger arriving under Foreign Travel Control program. 
If the passenger were of subversive interest additional data would have been 
received. Recommend concurrence with destruction of such files. containing 



ADDENDUM - INVESTIGATIVE DIVISION, 5/8/57 (JRMfoflff 


ji , \ Recommend concurrence with destruction of such files, containing only this 
summary serial. 




STANDARD FORM NO. 04 


Office Me 


MR. NICHO, 
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m^andum • united st^hes government 

UCRO0[b> DATE: 5-24-57 . 




SUBJECT: 


DESTRUCTION OF/ RECORDS^ 
( 66-3286 ) 




/^r°ls° n y* 

yi» Nichols V_ 

' y^BodrcIman 


✓ 



& 


In connection with our Records Management Program y 
designed to eliminate valueless and obsolete material from the^M/^ 
Bureau*s records, there is set forth below a list of files (/ 
relating _ to the work of the Identification Division which contain 
information which appears to be obsolete and^no further value to 
the -..Bureau. The majority of these files have not been used for 
many years and it is felt that they should be considered' for 
destruction. 


oSelttont f , . 



Parsons 

Rosen 

&>Tamm 

j Trotter L 

Nease 

Tele. Room 

Holloman 

Gantjy 


55-1552-2 


56-2532-5 


'/ 66-1631-4 


Reports (Escapes) - File consists of one section 3 
32 serials. Opened March 1926, last mail dated 
July 1926. Contains weekly reports relating to 
cases in which information concerning escaped 
prisoners had been transmitted to law enforce- 
ment officials as result of search of Ident files. 

Monthly Statistical Report - File consists of 
four sections, 329 serials. Opened 1925 , last 
mail, dated January 1951. Consists mainly of 
monthly statistical reports covering volume 'of 
fingerprints received and handled in the Identi- 
fication Division. 

Weekly report on work in Identification Division - 
File consists of four sections, 429 serials. 

Opened 1926, last mail dated September 1928. 
Contains weekly reports on work of employees 
assigned to Identification Division during this 
period. 


^ / 66- 


66-1631-8 


Statistics re * fugitives whose 'apprehension 
caused by Identification' Division - File consists 
of one section, 32 serials. Opened in 1928, 
last serial in file dated in 1930. f /Contains 
memoranda reflecting fugitives whose' apprehen- 
sion was caused by Identification Division. 
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Memorandum -bo Mr. Nichols 
Rei • Destruction of Records 


i/&6-1631-ll Monthly Report of Wanted Notices -.File consists 
of one section , 8 serials. Opened in 1930, last 
serial dated in 1935. Consists mainly of infor - 
- mation concerning status of work in Posting Section. 


66-1631-12 



Extension of fingerprints - File consists of three 
sections, 519' serials. Opened in 1930, last serial 
dated 1937., File contains information regarding 
results of extending fingerprint files and numer - . 

us statistical memoranda reflecting reports of 
checking of files for accuracy. Policy or 
historical memoranda would be retained — statis - J* 1 

tical material should be destroyed. 


^66 -1631-13 Weekly Report on Posting Section - File consists 
- of one section, 143 serials. Opened in 1930, 

last serial dated 1933 . ' Contains weekly reports 
on accomplishments of Posting Section. 


S66- 


1631-14 


Report on work of Card Index Section - File 
consists of two sections, 436 serials. Opened 
in 1930, last serial dated 1933 . Contains 
statistical reports on work of employees assigned 
to Card Index Section. 


\f 66-1631-15 Typing Section - File consists of one section, 
two serials dated in 1930 and 1931 showing 
production of readers in the Typing Section. 

66-1631-18 Daily Report of Overtime - File consists of one 
section, 10 serials. Opened in 1931 , last mail 
dated 1941. Consists of reports:- reflecting over- 
time and report of delinquent corres- 

pondence. 


66-1631-19 Report of Assembly Section Typists - File consists 
of one section, 13 serials. Opened in 1931, last 
serial dated 1933. Contains monthly reports on 
work of Assembly Section Typists. 


66-1631-21 Schedule showing Bureau Supervisors . on duty in 

Identification Division after usual working -hours ' - 
File consists of one section, 76 memoranda. 

Opened in 1938, last mail dated in 1940. Consists 
of memoranda setting out schedules of Bureau 
Officials or Supervisors on duty in Identification 
Division after usual working hours. 
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Memorandum -bo Mr. Nichols , 5-14-57 

Re: Destruction of Records 


. . The majority of the material contained in the above 

listed files appears to be outdated and of no value to the 
Bureau, today. Accordingly, it is felt that this material 
should be destroyed in line with sound records management and 
in the interests of making space available for the housing of 
current records. Of course , any material contained in these 
files which appears to be of a historical or policy nature • , 

will be retained. Archival authority not \ necessary for destruc- 
tion of administrative-type material of this nature. 



That this memorandum be referred to the Identification 
Division for consideration as to the possible / destruction of the 
above material in line with the Bureau's Records Management 
Program designed to eliminate valueless and obsolete material 
from the Bureau's records. 
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M r . Eame s 
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M r . Linton 
M r* . Mar* shall 
Mr* . Medler 
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Mitjs Ervin 9 7204 

L^ Miss Gibson, 7206 
4 Miss EiXXy., 7264 
M rs . Milikin , *7103 

gfe M i s s WaXcdon, 7231 
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RECORDS BRANCH 
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Mr . Short 
Mr - Brady 
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Mi s s Bryant 
Mr*s . King 
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Mr .. Lawrence 
Mrs . McGrath 
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NoX© <Sc Re Xuxrn 
Phone M© 


_Mr „ Allwine 
_Miss Brooks 
_Mr. Cleaver 
_Mr*s . C o 71 irx s 
_Mr*s • Conover 
_Mr*s • Genau 
_Mr . CXo-vor* 
_Mr*s • M© s.cl 
_Mi s s Mxrrphey 
_Mr . Oli-vor* 

_Mr* . Runaldue 
_Miss Rusnak 
.Mi s s Thoma s on 
.Mr s . 44 enable 

Miss W olfe 


_S o ni F iX© 

JPsx* Conversation 
Fox* your info . 
.For appropriate 
action 
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AtC lNFORWATIOrcOMTAINED 
HEREIN IS OnCLASSIFIED • 

EXCEPT WH&E SHOWN l 

OTHERWISE 


r~ O /Weetu* Property- (r&n&Uf 

&lJr i^ PLA S S ~ 1 field office 

with ?hp a Snr,SS e 5?^n?U ? nd messa S es beginning and ending 

,w S rd f E J ERGI SE UNCAP relative to previous defense plans 

des J r °yed» Bureau instructions and correspondence con- 
r ? tai ^ ed in compliance with existing in- 
structions relative to destruction of Bureau recorHaY^ ( t/\ 

qhrtljnrt ho wo r kin S records and EXERCISE UNCAP messages 

r ?~»2 ld !? retained for six months following the completion of the 
test exercise prior to destruction Qf the records^*! 
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Office Memorandum • united states government 


TO 
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Tolson 

Nichols 

Boardman . 

Belmont 

Mohr 


SUBJECT: 

* 


SUGGESTION # 598-57 

RECORDS . BRANCH STREAMLINING COMMITTEE 




J 


>! 


Parsons . 
Rosen . 

Tamm -up 


3 , 1/1 

MW 


GS-7 in the l Classlify?ru?Unit, 


SUGGESTION 

) has suggested through her representative on the 1 Streamlining 
^>^^ommittee that correspondence with firms for the purpose of 
V ordering supplies or returning equipment for repairing for the 
^ Bureau at the Seat of Government be held in the Chief Clerk's 


Holloman 
Gandy . 


Office and then destroyed . She states her suggestion would also 


L/y J U>##U> VIUKj'$tr i*9 w V w wr V w ■w ' ~ - r " - - - — — — 

applicable to letters from the Justice Department reporting ... 
^ excess property . 

CURRENT PROCEDURE : Correspondence as indicated above is now filed 
in the Chief Clerk file (66-1855-E) or into the administrative 
file on the type of equipment. 

■* iy’ 

|f ADVANTAGES : Employee states that her suggestion would save the 

expense of processing mail which is later destroyed by the Consoli 
.■4pl dation Unit. 

CONCLUSIONS : From the Records Branch's point of view, this 
suggestion would save work and space in the Records Branch. 
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RECOMMENDATIONS: 


i 

v 

’*•*( 

*&*<* 


^ ( 1 ) That this memorandum be referred to the Administrative 

Q Division for consideration of this suggestion. ^ 


f ***- — — — mm* 

' i ff"! r 


( 2 ) That this suggestion be referred l to the Training and 
_ Inspection Division for acknowledgment . J 
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CC: Personnel 
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TO' : 

Mr . Mohr 

FROM : 

H. L. Edwards^/\/ 

SUBJECT: 

STREAMLINING COMMITTEE 


DATE: 5-1 5- 57 
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ADMINISTRATIVE DIVISION 
SUGGESTION #584-57 

Suggestion to Discontinue Certain Index Cards 
Maintain ed in Physical Exa mination Unit 
(Made by of Physical Examination Unit) 



Wintorrowd , 


t 


r ■ 


■l 


nimvuunu — TTVw ’ 

Tele. Room 

Holloman \* 

Gandy, 



Clerical Supervisor, Physical Examination 

Unit, has suggested that index cards (sample attached) maintained JLn 
Physical Examination Unit on Special Agents and Special Employees be 
destroyed except in cases where examining physician indicates some physical ; 
defect and that the typing of such cards upon receipt of physical examina- 
tion reports be discontinued except in "physical defect" cases. These 
index cards contain a summary of the employee's last physical examination 
and reflect such information as employee's name and position, date og; 

last physical examination, date of birth, blood type, and any defect^ disp" 
closed by examination. m 


Present Procedure: Physical Examination Unit maintains index card on 


fi! 


<c 

z 


each of approximately 6,300 SAs and SEs, as well as medical folder on 
each of these employees which contains copy of his physical examination 
reports. Upon receipt of physical examination reports, index card is 
prepared and copy of physical examination report is placed in employee's 
medical folder. In cases where physical defect is noted, tickler is set 2 
up to follow with SAC or Assistant Director to insure employee is taking § 
action to correct physical defect. Each time employee receives new physi- 
cal examination (normally once a year) old index card is destroyed and new 
•one prepared. Procedure of maintaining index cards established several 
years ago for purpose of (1) providing ready reference to results of latest 
physical examinations since copies of physical examination reports werefl 
then maintained at National Naval Medical Center, Bethesda, Maryland, (2) 
serving as ticklers to reschedule employees for physical examinations when 
they came to SOG for In-Service, etc. Reasons for maintaining index cards 
in cases other than "physical defect" cases no longer exist since (1) J 
] copies of physical examination reports are now kept in Physical Examination 
| Unit where they are available for ready reference, and (2) field now If},-"' 
schedules examinations for SAs and SEs in field, obviating necessity of t”' 
this being done and followed at SOG in case of field employees (separate 
tickler system is maintained to schedule examinations for employees in / 
Washington area.) |bf ^ W 
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Suggested Procedure : Eliminate all index cards except those of approxi- 
1 mately 800 employees with physical defects which require following to in- 
sure corrective action is being taken. (Cards in t^iese 800 cases would be 
retained so cases could be followed.) This would eliminate typing and 
maintaining of approximately 5,500 cards per year. Information now re- 
flected on these 5,500 cards can be readily obtained from physical examina- 
tion folder of employee. 

Advantages : Elimination of duties involved in preparing, processing and 

f maintaining these 5,500 cards would enable Physical Examination Unit to 
operate with one less employee as these duties presently require equiva- 
lent of full-time services of one employee to handle following steps 
necessary upon receipt of physical examination report: (1) pull old 
index card, (2) prepare new card, (3) stamp and initial physical examina- 
tion report to indicate card prepared, (4) recheck information on new card 
against physical report for accuracy, (5) file new card. Minimum of 15 to 
20 minutes per card is now required to completely handle and process each 
of the 5,500 cards which are proposed to be eliminated. Over the period 
of a year this would amount to practically the full-time of one employee. 


Disadvantages : None 


Savings : $3175 per year based 'im eliminating necessity for one GS-3 

clerk typist. 

Observations : Streamlining Committee of Administrative Division feels 

maintenance of these 5, 500 index cards no longer serves useful purpose 
since information reflected thereon can be readily obtained from em- 
ployee's medical folder. Committee feels suggestion has merit, would 
eliminate index which is no longer necessary and should be adopted. 

RECOMMENDATIONS: 


be 

b7C 


1. That this suggestion be adopted. 



J* 


/"< 


! k** 






2. If approved, that the Physical Examination Unit release 
a GS-3 clerk typist for assignment elsewhere. 



J 



• I 


bo 

b7C 


be 


3. That if the above is approved, Mr., , 

commended and afforded a cash award of $105 based on the annual savings 
of $3175 which would result from the elimination of one employee in the 
Phvsical Examination Unit through adoption of his suggestion. While it is 

I I M » n II* nt. » _ _ n T* J . 


LiUil UUX l UilJL auup bXVAJ v/i uxo • ”**-*-■*• w w ■ 

1 is Clerica l Supervisor of the Phvsical Examination U nit, 
Ty"af ffttded cash awards to key clerical supervisors in 


noted Mr. 

we have previously anoraed cask awards to key clerical superv: 
comparable cases where substantial cash savings have resulted from sugges- 
tions they submitted regarding operations in their own units. 



Training and Inspection Division believes that supervisory 
.personnel, in the course of carrying out their assigned duties and 
f responsibilities, should be alert to make suggestions for improving 
|f the eff iciency'of Bureau's operations. The procedure suggested in 
' this instance is one which i s con sid ered to represent a par t of_the 
i normal requirements of the duties of employ_ee ’s positio n as supervisor. 
Theref o r e7 ~TTa Ini n g and Inspection Division recommends a letter of 
[commendation to the employee and that no award be granted. If 
approved, attached letter will suffice. 


J. d.c c-c*. , ^ i. ' * c 
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Mr. Tolson 
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oyJ^cm 


subject: SUGGESTION # 598-57 

Made by Mrs. 

Records and Communicat ions 


kaL&&|ipHP£ ^ 


L vision 


I M0& 


SUGGESTION : That correspondence with firms for the purpose of 
^ ordering supplies or returning equipment . for repairing 

for Seat of Government be held in the Property Management Unit of 
the Administrative Division and then-destroyed. Suggested that 
this procedure also be applicable toff tetters from the Depart m ents pf 
Justice regarding our excess property. 1 


Tolson 

\Qj. Nichols 

Boardman 

JT^feelmont 

it Mohr JSe 

■j? 'T J arsons 

. .Rosen /% 

'X''""' T amm 

Trotter 1 

Nease 

Wlnterrowd _ 
Tele. Room . 
Holloman _ 
Gandy -.fau 


i- PRESENT PROCEDURE: Records Branch advises that the material mentioned 
D— above is filed in the Chief Clerk file (66-1855-E) or in 

the administrative file on the type of equipment involved. 

*3 -1 1 - 

j* ADVANTAGES STATED: Would save expense of processing mail which is 
^ later destroyed by the Consolidation Unit of the Records Branch. 

X , 1 * 

C OBSERVATIONS: From Records Branch's point of view, the suggestion would 
save work and space. r: \ 

Administrative Division advises that at -the present time no * 

<=:j r letters with firms for the purpose of ordering supplies are s.ent to the 
« Records Branch for filing. Purchase orders are issued when ordering 

material, and letters regarding quotations are held in Property Management 
c Unit and then destroyed, , 

— Copies of correspondence with firms returning Equipment for 

repairing and all correspondence pertaining to surplus property with the 
exception of the final memoranda from the Department of Justice and the 
release papers which have been signed indicating that the property has 
"V- been turned over to a particular agency can be held in the Property 
0) Management ^Unjitj^pf ^-thi^ .^^j^stt^t ive Division and then destroyed. 

Qj Correspondency ’regarding iitetPiwI'l disposition of surplus property should 

O be V<£» ' „ . Z. k 

** rs~nf RECORDED ' *• ^ 

„ , BAlB^aa BY»se±au>iG^v .. ' f %a 

Enclosure HfflSW,-* B JUN251957 ./I 
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(Recommendations «on page 2) 


Mr. Mohr 

Personnel file of 

. T-3ZT 

LJULB& 19 S 7 



(sent separately) 






Memo Q. Tamm to Mr. Tolson 6/14/57 
re SUGGESTION #598-57 


RECOMMENDATIONS : 1. That suggestion be adopted to the extent that 

copies of correspondence .with firms returning equipment for 
repairing and all correspondence pertaining to surplus property 
with the exception of the final memoranda from the^ Department 
of Justice and the release papers which have been signed 
indicating that the property has been turned over to a particular 
agency be retained in Property Management Unit of Administrative 
Division and then destroyed. 

be 

blC 

2. That the enclosed letter be sent to Mrs. | 
advising of the adoption of her suggestion in^part. 
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Office Memorandum • 


MR. BELMONT! 


LMONT^ 

RAN(l§^j[ 


UNITED STATES GOVERNMENT 


datb: June 12* 1957 



subject: PUBLICATIONS MATERIAL - HANDLING ^ p 

UNDER EXECUTIVE ORDER 10501 R " 

\ •/ /-"•• •: • • • /. - •>> <■ - [ l _ n 

la September, 19 507 procedures set up for review, routing and h* 
filing or destruction of intelligence publications, summaries, and °f 

similar material received from other agencies. Proper screening and fit 
selective filing of such material is essential to prevent voluminous \ 

accumulation of such records which are primarily of temporal value 
keyed to the times. Authority secured via Liaison in October, 1950, for 
destruction of those items not needed for filing from Central Intelligence 
Agehcy, Army Intelligence, Air Force Intelligence, Naval Intelligence 
and State Department (66-3665-2050, 2065). 

Under above procedure we have followed practice of reviewing, 
filing and indexing such material as is .of direct or foreseeable reference 
value to Bureau. Where material is of no filing interest we have destroyed 
material in accordance with Bureau disposal system for highly confidential 
trash and without recording receipt and destruction of each item. We have 
re-examined this procedure to be certain we are on sound ground in our 
handling of it in relation to Executive Order 10501 (The Safeguarding of 
Official Information in the Interests of the Defense of the United States. ) 

Title 44, Section 366, U. S. Code deals with matter of preserving 
records inaterial and specifies that library or museum material acquired 
solely for reference or exhibition purposes, extra copies of documents 
preserved only for convenience or reference and stocks or publications of 
processed documents are not included with definition of records inaterial 
for which there are prescribed methods for recording receipt ancUisposal 
as well as for actual disposal itself. It is believed very definitely that the 
material we receive such as intelligence publications, research documents, 
etc. , -falls within meaning of library-type material which is not record 
material. Sections 1202 and 1203 of DepartmentaLregulations regarding 
the Executive Order specifically state that non -record material containing 
classified data shall be del r tfo;yad A by burning o.r by equally complete methods 
66-7225 

SBDihmm mm® '/ , 
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by burning or by equally complete methods 
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MEMO TO: BELMONT 
PUBLICATIONS MATERIAL - HANDLING 
UNDER EXECUTIVE ORDER 10501 


of destruction, which is dooua. Section 1204 of these regulations requires 
that records of destruction shall be maintained for record material. SAC 
Letter 53-79 dated 12/9/53 states the Attorney General had informed Bureau 
that we were authorized to follow procedure for destruction of classified 
material then followed by FBI. It is believed, therefore, we are on sound 
ground in destroying classified publications material where we have no need 
for filing based on above analysis. 

This position was more recently affirmed when Bureau prepared 
proposed response for Attorney General to questions set forth in letter 
10/15/50 from Commission on Government Security regarding operations of 
this Executive Order. Commission inquired as to procedure followed for 
keeping records of destruction of classified documents. Bureaus proposed 
reply was that classified documents from other agencies are destroyed with 
permission of the agency and a record is made of recorded material so 
destroyed (Memo Tamm to Tolson 10/31/56, 66-7225-1108) . 

RECOMMENDATIONS : 

1. Recommend our liaison representatives with Central Intelligence 
Agency, State Department, Army Intelligence, Naval Intelligence and Air Force 
Intelligence reaffirm with those agencies our prior agreement that we can 
destroy publications, research studies and similar non-record (library and 
reference) material received by us when no longer needed. If special handling 
and retention of some particular regularly or irregularly issued publication 
(classified or unclassified) is required by an agency, it should be specified. 

This will bring our policy im tn date . jpi » /) y 

'I . . , n t- fi I., ke. Xi- 1 I 


2. Recommend Liaison secure liermissian of U. S. Information Agency 



" 2. Recommend Liaison secure i|ermission of U. S 

for similar handling of such material emanating from them, 
material from thpimmlimited quantities. > > 

J L 1 


Information Agency 
We are receiving 
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(E) MANUAL OP RULES AND REGULATIONS -- Revision #48 for the Manual 
of Rules and Regulations will be forwarded to your office in the 
near future. This revision consolidates the Manual of Rules and 
Regulations and the Operations and Procedures Manual on Personnel 
Matters. The combined manuals will hereafter be known as the 
Manual of Rules and Regulations. 


•A 

\3 

'iX 


n 


u; 


The material formerly contained in the Operations and 
Procedures Manual on Personnel Matters and the present Section 1 
of the Manual of Rules and Regulations have been made Part I of the 
Manual of Rules and Regulations. Except for Section 1, the material 
now contained in the Manual of Rules and Regulations will be Part II. 
Sections 1, 2, and 7 of Part II of the Manual of Rules and Regulations 
have been revised to remove duplicate material. Except' for those 
pages requiring revision, the remaining material in Part II is not 
being reprinted at this time to show "Part II" on each .page, as this 
part number will be added as pages are reprinted due to revisions. 
Dividers to separate the parts will be furnished your office in the 
future . 

Upon receipt of Revision #48, the Operations and Procedures 
Manual on Personnel Matters should be destroyed. The old inventory 
cards for this manual should be returned tp the Bureau, If additional 
manuals are required, the Bureau should be advised. 

6/11/57 
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iihis Bureau desires -to- destroy* . 
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e Msmoranaum • united stateMjovernment 


Mr. Tolson 


Q. Tamm 


DATE: 7/15/57 


\d 


/ SUBJECT: 


SUGGESTION #779-57 

SUBMITTED BY MRS. 

RECORDS AND COMMUNICATIONS DIVISION 
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SUGGESTION: That serial 3 of file 87-300 be reviewed to determine 
whether the index cards on the jewelry listed in report 
can be destroyed. There are approximately 1,000 such index cards. ^ AjA 

ADVANTAGES STATED: National Stolen Property Index now consists W 
— ” nearly 500 index drawers. It is imperative to 

eliminate all unnecessary cards so as to minimize the cost of searching 
and maintenance. 

OBSERV ATIONS : Records and Communications Division states that the 

above-described serial is a report from Cincinnati in 
the case entitled ’’Alfred Brady, was. etal; Robbery _of the Sol Partner 
Jewelry Store, Dayton, Ohio; National Stolen Property Act. Report sets 
out entire inventory of items taken in robbery which yary in value from 
$4. 50 to $1,000; of $72, 000 worth of stolen property, $:5,000 worth was 
: recovered. There was no Federal prosecution in this case. Case iSq^,^**** 
over 20 years old. 


m 


Records Branch states that it appears that retaining the 
IP* ET* ii^rds question can serve no useful purpose and they should be eliminated 
6P* * in the interest of the sound records management. ^pprovj^ofUse Archives 
^ Department is not necessary. | -» 'HL w 

t i. > MOT RECORDEB 

^ r; \ Investigative Division commented tlMt d%4^1§c$ion of the 

0) * 7 .‘r' nflmber of inde?: cards will, of course, reduce the possibility of eff ecting an 
' identification ih this file. However, it is believedThSf^a’cietermination that 

• - certain cards in this file have become obsolete and should be destroyed is a 

V • matter for the consideration of Records and Communications Division. 
pS ^Investigative Division interposes no objection in the event it is decided that 
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:*tnese index cards should be destroyed. 


Records Branch reviewed comm* 
d is still of the opinion that the index ^&rd&Lsj 

il ; J . 

. . | .-i 0/ ' / n 


t 3 of Investigative Division 
l^fee destroyed. , 
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DESTRUCTION OF INDEX CARDS 
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Winterrowd _ 
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It is suggested that serial 3 of file &7-300 
be reviewed for the possibility of destroying the 
index cards on jewelry listed in the report, (approx- 
imately 1,000 cards). 

This jewelry was stolen over twenty years ago 
and a good part of it consisted of rings valued at lert^ 
than $20 . 00 at that time. 

These cards are filed in the National Stolen Property- 
Index by scratch number. < 

I /■ C ^ 





ADDENDUM: 


mi is'mssra 
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loT RECOR0SO 
i 2# 1951 



entitled , 


The above serial is a report from Cincinnati in the case 
" Alfred Brady, was., etal ; Robbery of the Sol Partner 
Jewelry Store, Dayton, Ohioj National Stolen Property Act, Bufile, . 
87-300." This report sets out the entire inventory of i ’ b n e J as LU ba \ e Jl JJL nn 
this robbery which vary in value from $ 4.50 to $1000. Of the $72,000.00 
worth of the property stolen $5,000.00 worth was recovered. There was 
no Federal prosecution. 

Vparawers 




The National Stolen Property Index now con^sth P£-j ne <* r l V 500 
of index cards. It is imperative that we M iMMve iSl 1 unneg£3- 
\ sary card8 so as to minimize the cost of searching and rm^htenance. it 
appears that retaining the cards in question can seTUT poj useful purpose 
and they should be eliminated. \akj 

RECOMMENDATION : ^ ^ 

That this memorandum be forwarded to t!pe< Training and Inspec- 
tion Division for the securing of views of Division 6 as to eliminating 


inde.Xi cards 
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UNDER EXECUTIVE ORDER 10501 
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2 /r. D. £. Roore 
jtfr. Branigan 
Liaison Section 


^fCORDED 
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5 y memorandum in captioned matter dated IS, 1957 r ^^ __ 

from ¥r. Branigan to you, it was pointed out t , , „ . , , 

by agreement with the Central Intelligence A9*ncy( )^> servwj/jfsl 

Department and the intelligence Divisions of the ™^t^e serous, 

could destroy publications , research ond memorandum • ^ 

rt te Ja al r™nd e ed llaT JalVn re contact these res^ecti.e ayenoies to £ 
reaffirm the prior agreement. 

I | 0 f c?A bu Supervisor S. J * Papich. Mrs. r~ 1 advised that the ^ 

I I 0 '' CIA 1/ -P on+i q fnrtoru to CIA and that the Bureau could 

prior agreement was satisfactory to oj. a .. past. . 

conti™e handling the material received from CIA as it has in the pa ^ 

.. 1 office of Naval Intelligence , on June 18 , 

1957 , advised SA B . A. Wells that me p y satisfactory and as far 

Bureau by the Navy concerning this^ *att * r ™ 8 8atl8ja0 d 

as the Navy was concerned was still m ejj bo 

,o 7 q cry Ur ], State Department , b?J V 

\rXTZ-li of^JsSSi ~ r «/“ — - *• \ 

Bureau. □ 

nn Tnne 18 1957 , Brigadier General Royal Reynolds, Jr* » 

criteria for the destruction of^epubiiomos^ ^ ^ , | 

^KSr4*i.”d Titpol byZ’e Bureau -uU Oe eaUefactory ^SX. | 

.3 I L special Assistant, Office of ^Special _ ^ , 

^o„«„o*«oaa, J. «. i<r /oroa, o» Iff’ Tth tat office. 

stoted o ' 1 " Tr^T f r^,XX 


Sullivan* 
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Memo Roach to Belmont RE; PUBLiCATIONS MATERIAL - HANDLING 

UNDER EXECUTIVE ORDER 10501 

desi res for the destruction or retention of this material would 
be satisfactory with USIA. 

ACTIONS 

For information . 
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Office MemWandum • united st*es governme 




to 


FROM 



MR. l^effOLS 
W. a. EAMES 

a 


DATE: 8/13/57 


SUBJECT: 


DESTRUCTION OF RECORDS- (66 -3286) 





In connection with our Records Management Program^ 
designed to eliminate obsolete material from tne Bureau*s 
records } it is proposed that the following files , which are ' 
no longer used and which contain information which does not 
appear to be of any current value to the B0*eau 3 be destroyed. 


Tele. Room 

Holloman 

Gandy 


yl) (l) File entitled **FBI National Academy - Questions 

u //iand Answers " - 94-3-6-5.. This file consists of one section ' 

^ 16 y and contains 88 serials. > The file 'mas opened in 1939 and has 

a r .V' no ^ b een use< Z 3ince 1945. The file relates to a booklet pre- 
“l A pared concerning the FBI National Academy and contains letters 
requesting and acknowledging jk tyfofo booklet and letters from 
the field offices requesting additional copies of the booklet. 

; (2) iFile entitled "Training in the FBI" - 94-3-6-2. 

\This file which \ was opened in 1939 and has not been used sinc'e 
^j/ll945 consists of two sections s 97 serials. The file relates 
/to a booklet prepared on the FBI T s training activities and 
the majority of: the information . in the file relates to requests 
1 for copies, of the booklet and acknowledgments concerning the 
receipt of the booklet. 

(3) File entitled "The Federal Bureau of 
Investigation" - 62-21440 . This file which was opened in 1929 
and has not been used since 1946 consists of 19 sections s f,615 
serials. This file \ concerns a booklet relating to the work of 
Athe Bureauj published for the information, of peace officers - 
y}and law enforcement officials in the United States. The great 
majority of the file consists of incoming letters requesting <T\ 
copies of the booklet , replies thereto 3 acknowledgments of the^~^~^ 
booklet and letters from the field forwarding surplus copies 
of the booklejt back to the Bureau^. The file contains some , 
indexing and it is felt that this material could—be •>de^ind.e.x.ed 
and destroyed. x 

: rttcofiDED~8& i 

Archival authority has been previously secured s 
granting us permission to destroy correspondence^relating—to- 
requests for publications and inf ormative" data ( 66-3286 - 

443).* • -i, 

'mi NMriHitWi nmrr.f&%-‘k°’ mendai:i ° n 

tear 
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It is believed necessary ■ to reduce the shse of i/he 


M ■ *• J - ***** $v ' 

J y. 

P'lrsons^yl 

,ECT: PHOTOGRAPHIC PLATE FILE _ _ ^ sen K>- 

’ tPe 1>TP W«?T 1 %4 U * £ A t< / ’/ $ p f ' >' • ;■/ i^aoe—Z 

It is believed necessary- to reduce the sise of i/he ~ 

file of photographic plates which ia maintained in the corridors^ 

oppootte room 7309. This file contains the photographic plates J//3 
taken in the Laboratory in connection with cases received for 
examination. Each year considerable tine ia conauned in n^L OiAs 

consolidating this file to naintain it in as small a apace as 
possible. It is the consensus of the examiners in the P & C l< ln 
Section that rather than reviewing the old photographic plates ' V| 
and consolidating several cases together as has been done in V 

the past, it would be better to destroy all plates ten years old ,» 

or older. ^ 

Need for older plates has been extremely limited , and 
it is felt that the destruction of these plates would have no if 

ill effect. 

Consideration teas given to microfilming the plates. 3 

Obtaining suitable microfilms of plates is extremely difficult and, ^ 
it is believed, unwarranted because of the expense involved. * 

There are approximately 2000 plates in the 95 classification 
alone which are ton years old or older. ^ 

The Domestic Intelligence and Investigative Divisions 
have been contacted about this matter and they have no 
objections to disposing of the plates as indicated. ^ 

L. 

BECOItMJBATIQU : ' J ‘ 

_! 

That the plates in the Photographic Plate File which z 

are more than ton years old in those file classifications which g 

contain the majority of the cases, such as the 95 classification oj 

( outside contributor) and the 98 classification (sabotage), bo 
destroyed on a yearly basis • I 
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FROM 


i L. V. Boardman 


DATE: August 2 , 1957 


XT 

J. - rn 


Belmont 


subject : ifA TERIML CONSISTING OF FBI REPORTS, 
MEMORANDA, LETTERS, AND 
MISCELLANEOUS DOCUMENTS IN 
POSSESSION OF FORMER ASSISTANT DIRECTOR 
E. J. CONNELLEY (DECEASED) 

P ADMINISTRATIVE - CINCINNATI DIVISION 

X'\ t'Tyy 1 \ K:'n OF r'j ,z py i » 



Vinterrowd _ 
Tele. Room . 
Holloman . 

| Gandy. 


Cincinnati , by letter 71-26-57** forwarded Bureau abo 
described material for review and disposition. 

This material has been reviewed at the Bureau by SA __ 
Domestic Intelligence Division, and SA Edwardfll. Hughes', 



Investigative Division • 

■-P m if. 

The material consists of Mr. Donnelley 's copies of memoranda, 
letters, teletypes, reports, and his notes (longhand and' shorthand) 
pertaining ‘to the following cases! ' $ 

fcr *«.-• 

Frederick Joubert Dyquesne, Wd§* dli Espionage - G (Ducase). f/J 
Bufile 65-8946 JMfLj 

$=> „ v'" 4 ®’ 1 

55*1 :?5 r&hknown Subjects; SJaying of George P. McNear, Jr., President, ' 

r*n kSl dTfr ledo, Peoria and Western Railroad, 3-10-47; Obstruction of 
If* ^Justice; Civil Rights and Domestic Violence, Bufile 7 2 -397 

IT ZlL W&tter from Mr. Connelley to Bureau 7-13-54, cc all Bureau Off icers, 
W* Optioned: . 

&>£$Mocas;e, Espionage - R; Bufile lOO-35 2 3$5* OP, USA, COMFUGS, IS-C; 
Bufile 100-3-98 

<q/» ,eSm ~ Harbury; Bufile 62-95804, CP, USA, Underground Operations, IS - C; 
Bufile 100-3-94 I £»(& ' * 

^.^^Robink; Bufile 91-5535 

ZZ&Tenuca; Bufile 8.8r3277 a 4 

fy 

to This { letter instructs offices to di^%I\fcifiy%acN 2 nding copies 

\Gc 


jjjpiof reports and communications in above easel 

* \ • H 

Capga; Bitfi l e 62-8; 093 

George John Daschj was; et al • Sabotage; Bufile 9$-l02\ 




133 4^-1 4-W&7. 





UN - .. * 

fThomaZ Hi tMcgmifite; Tho ra" Mambe rl a in^k 
Bufile 79-1590^ j?,, i I *dyf * ^ fie 
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Bufile 7-4390 
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Memorandum Belmont to Boardman 
Be: Material Consisting of FBI Reports, 

Memoranda , Letters , and 
Miscellaneous Documents in 
Possession of Former Assistant Director 
Donnelley (Deceased) 

66-19 llStratiVe " Cincinnati Division 

John Frederick Benson , was. Fugitive, 10 Mo. 2080 • Federal 
B^fue %%^6f 5 aUltin9 Federal Officer, NMVTA ; * 

Ma tnap; K i driap i ng (Mattson Kidnaping Case ) 

£5Uj 116 1 020 

Mr. ConneneT iTsTrLTin* hfft^haZlt TV™ 1 * ° f - to 

and other mftter 676 Vfr\o^off l^ i6o JlVJ ln 

the Mocase, and the Kansas c/t'f ElZUln*^ ^ 

BE COMMENDATION : 

destroyed Zt that aU the material describe^ herein be 

~oopTes^y r ~c 6mmun ‘ • 4 review of some reueals that 

Office files. Mr. Connel ley’s notes^a^^ot^a^ 7 ® Ureau ° r Fie * d 
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Date 

July 22, 

1957 


Fforr. 3 ^ 

■J X 
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: It is recommended that all channelized memoranda emanating from 
‘ security informants’ reports be purged from Security Index subjects’ 
case files following the submission of a summary type or annual type 
report which contains the necessary information concerning the par- 
ticular subject and the reported event. 


i 


(See Addendum) 


. ’> t «- k : rule (Include manual citation as well as tactsj Manual of Instructions, Vol, IV, 

Section 107 Q - Reporting By Informants. 1. "All information furnished] 
\ by informant orally or in writing must be made a matter of record, proj 
t erly ind exed, evaluated and channelized. 

-\Jv v-' >1 suggestion 


The principal and the prime reason for this suggestion is to keep the 
individual case files from becoming bulky and voluminous and thereby 


r, l 


resulting in an enormous saving in 


drawer space. 






\T 



"n 


isadvantages ol suggestion The only disadvantage in purging tn6-<iles iiHthe above- 

described method is that "ready" reference to other persons attending a 
certain function with the particular subject is not readily available 
in the subject’s case file. Need for this information arises only on 
rare occasions, such as when a subject is interviewed and it is desired 



See Addendum. 
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|(The use by the United States of my suggestion shaU- 

(assigns upon the United States) 
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Recommendations an^corrimonts of Division Head 


I feel this Is an excellent suggestion - s mv* 
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ADDENDUM 


It Is believed that this purging of channelized memo- 
randa should be limited, at first at least to SI subject case 
files since these cases all have had summary reports prepared. 

On the other hand, it is believed that channelized memoranda 
should not be purged from security-type cases of individuals 
not now in the Security Index, inasmuch as the possibility exists 
that these channelized memoranda would be necessary for the prep- 
aration of a summary-type report in the future. It is our 
opinion that once the channelized memoranda have been properly 
utilized and included in a subsequent report, the channelized 
memoranda then lose their value to the particular case as compare d 
to the excessive drawer space utilized by these voluminous case 
files. Purging the case file of these memoranda does not deprive 
the particular case file of ary of the information originally 
contained therein, inasmuch as each report by cover letter 
carries the administrative information as to the location of the 
original informant report in the office files of the informant. 
Further, the "A" file of the security informant will continue 
to maintain an identical copy of the purged channelized memo- 
randa. To illustrate this space problem, suppose six different 
security informants report information concerning a "People's 
World" fund-raising function at which fifty S.I. subjects were 
in attendance. Each channelized memorandum of each Informant's 
report would probably require at least two pages, and therefore 
each case file would contain twelve pages of channelized memoranda. 
Once this event and the subject's participation thereat has 
been reported in a report, these channelized memoranda could be 
destroyed without depriving the case file of any of the infor- 
mation previously contained therein. 

Inasmuch as security-type reports were prepared with 
the location of the original informant's report in the adminis- 
trative section at the time of the inauguration of the summary 
report project on all Security Index subjects in 1954, it is 
believed that all channelized memoranda which contained infor- 
mation already and subsequently Incorporated in a subsequent 
report could be purged as far back in the S.I. subject's case 
files as the summary report. Again, this purge should be limited 
to only those channelized memoranda used in the preparation of 
a report . 


This purging system should not include channelized 
memoranda based on Information from Misur, Tesur, Flsur, or other 
sources, but should be limited to only live security Informants 
and their reports. > 

This purging system would not raise any problem with 
reference to serializing, since at the time of purging a charge- 
out slip could be placed on the top serial of the volume indicating 
which serials had been destroyed. 


By such a system of purging, it is believed that vast 
amounts of drawer and cabinet space could be saved throughout 
the field offices and would improve the efficiency of security- 
type investigations. Estimates of space savings are set out 
below . 

Channelized memoranda normally are not used, for index- 
ing and they are practically never referred to after the informa- 
tion contained therein has been included in a report in the 
individual case file. If reference to a particular destroyed 
channelized memorandum is needed, the administrative section of 
the report immediately indicates the location of the original 
informant notes. Further, the exhibit envelope containing the 
informant's notes also contains a notation indicating the serial 
number of the channelized memorandum in the Informant's "A" 
file. 

An examination of some individual case files reveals 
that by such a purging system the. case files could be reduced 
to one-third their present size. 

1. A review was made of only the last five volumes of the 
multi-volume case file entitled "MILFORD ADOLF SUTHERLAi 
was.; IS-C," Seattle file 100-12883 .> who is carried as 

a Key Figure in the Seattle S.I. The following obser- 
vations were noted: 

A. In its present form, the last five volumes of this 
case file alone measures 6 \ inches in depth, includ 
ing file covers. 

B. If channelized memoranda used in the preparation of 
reports in this case file were purged, 717 pages of 
paper would be eliminated. These 717 pages measure 
approximately 3 3/4 Inches, which would amount to 

a saving of 3 3/4 inches of space in five volumes . 

C. A cabinet drawer permits 24 inches of usable space 
and, conservatively estimating, it is believed that 
a cabinet drawer normally accommodates 21 volumes 
of security-type case files. Therefore, it is esti- 
mated that in a full drawer approximately 15 1/2 
inches of space would be saved if such specialized 
files were purged of channelized memoranda as 
described above. 

2. A review was m ade of only the last 7 volumes of the 

case entitled * | [ was.; SM-SWP," 

Seattle file IOO- 22579 , and the following observations 
were noted : 





A. In Its present form, the last 7 volumes of this case 
file measure 8 inches in depth, including file 
covers . 

B. If channelized memoranda used in the preparation 

of reports in this case file were purged, 1,166 pages 
of paper would be eliminated. These 1,166 pages 
measure approximately 5 l/2 Inches, which would 
amount to 5 1/2 Inches of space saved in only 7 
volumes . 

C. Again, a cabinet drawer permits 24 Inches of usable 
space, and conservatively estimating, it is believed 
that a full drawer of similar type case files with 
the same type of purging would eliminate 16 1/2 
inches of space now used. Thus, a saving of 16 1/2 
Inches of space would be saved in each drawer. It 
Is noted that the savings in this review compare 
most favorably with the estimate made in example 

No. 1 above. 


At the present time, the Seattle Office has 384 S.I. 
subjects, and It is estimated that each case file would average 
about four volumes per subject. With 384 S.I. subjects, it is 
then estimated that S.I. subject's case files number 1,536 volumes. 
Considering 21 volumes per cabinet drawer, it is estimated that 
S.I. subject case files take up 73 cabinet drawers, or 14.5 cabinets. 
If 16 inches or 2/3 of each cabinet drawer space could be saved 
through this purging system, it Is estimated that in the Seattle 
Office alone 9*5 cabinets could be saved now. Since each cabinet 
costs about $ 66 . 30 , it is believed that $ 629.85 could be saved if 
this purging system were put into effect. Considerable other 
savings would result as this purging system is put on a continuing 
basis after the submission of a report on each S.I. subject. On 
a Bureau-wide basis this savings would be considerable, not only 
from a monetary standpoint but from a space standpoint. 


As time progresses, space allotted for case files becomes 
more critical when considered with the rapid growth of security- 
type case files, as compared with other classifications. At the 
present time in the Seattle Office there are 530 cabinet drawers 
being used in the closed section for 100-classlflcation only, 
while 860 cabinet drawers are presently being used in the closed 
section for all other classifications. The 100-classlficatlon 
files now occupy 38 per cent of the closed file space, and this 
38 per cent is the most rapid-growing section o£» the entire closed 
file section. 


As far as the Seattle Office is concerned, the cost of 
office space is $3.10 per square foot per year, and 2,287 square 


- 4 - 


feet of space is alloted to cabinet space consumption at the 
cost of $7,089.70 per year. It is estimated that each cabinet 
plus sufficient space for opening the drawers consumes nearly 
4 square feet of space, and therefore each cabinet saved could 
save about $ 12.00 per year. Saving cabinet space does not 
immediately bring about a savings to the office involved, but 
it could have a bearing in the long run when an office outgrows 
its present space and requires an additional floor or rooms. ^ 
The acquisition of new floor space costs large sums of money, and 
at the same time increases additional security problems, etc. 

Generally speaking, it is estimated that the Seattle 
Office security file situation ranks about 8th or 9 th in size 
within the Bureau, and therefore there is bound to be more 
savings in the larger offices in the Bureau. 

Other Administrative Matters to be Considered 

Channelized memoranda meeting all other purging quali- 
fications should not be purged if one of the following exists: 


A. Containing a notation indicating an 0-1 form has 
been received, etc. 

B. Containing notation for opening and assigning case, 
or other administrative notation. 

C. Containing any indexing. 

It is believed that purging should be the responsibility 
of the reporting agent, who could make notations of serials to 
be purged on the indices search slip which must be filed In the 
case file when a report is submitted. The CCO could then purge 
the file as indicated, and make proper notation on a green 
charge— out slip for each file from which channelized memoranda 

were purged. 

This suggestion is being submitted in the interest of 
economy to the Bureau and with the thought of possible streamlining 
of a Bureau procedure. 


Recommendations and Comments of Division Head 

With the ever-increasing problem of file drawer space 
and the similarly increasing cost not only for cabinets but also 
for floor area, I feel that the Bureau should consider the sugges- 
tion of these two agents very, very carefully. Both of these 
agents have been handling in th.: s field for a considerable period 
of time, and it appears that this is a very sensible, economical, 
actual money-saving idea. It is recommended that it be adopted. 
Should there beany problem in connection with this, it is suggested 
that the Bureau "sample” the situation in the larger-sized security 
working offices. 
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Mr. Nichols 
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Title 
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ACTION DESIRED 

\ (HU Reassign to I (initial & return 

H . 1~ 1 Search & return 

I 1 ( Send Serials I 1 Recharge serials 

C I 1 Prepare tickler 

I I Submit report by L_J Return serials 

*i I 1 Acknowledge 

i 1 J Submit new charge-out I 1 Bring file 

” [_1 Leads need attention I I Delinquent 

^ (ZH 1 Return with explanation or notation as to action taken, 


f '"T 

L, I Open Case 

I ~ 1 Expedite 

□ Correct 

I J Call me 

I - 1 See me , 

□ Type 
File 


Dear Mr. Nichols: Asking that you excise this 
imposition, I am taking 'the liberty of sending 
you the attached rough draft suggestion for 
your consideration, asking t»hat if it has any 
merit , it simply he , referred ho the persons 
responsible for formulating a new program rather 
than put it on the record as an official 
suggestion. Feeling that the program in the 
Bureau Bulletin may saddle the files for years 
wit;ja an unlimited amount of cumbersone exhibits 

most of which will never be used, we thought 

SAC 


(Over) 
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that we did not have the prerogative" 
withholding our views when it appeared 
t my may be of some use to the Bureau. 


I am taking the liberty of forwarding it 
to you in thismanner, however, to avoid 
controversy and to preclude any implications 
that an answer is required. 
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' Man go thanks for ypur consideration, 
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Re: REPORT WRITING - i 

t 

Reference is made to Bureau Bulletin no. 57-1 which Outlines 
future procedures in recording interviews and writing reports. 

This letter is being submitted to offer most respectfully a 
counter proposal which it is humbly believed will save a great ' 

deal of the administrative work and other problems, which the system 
outlined in the Bureau Bulletin will inevitably engender, and will 
still satisfy the requirements of the Jenck’s decision. 

It is respectfully suggested that rather than utilize the 
interview form propounded in the Bureau Bulletin that pertinent 
interviews which would go on the interview form simply be started at 
the top of a separate page in the usual report form, and if necessary j 
to go to a subsequent page that nothing else be recorded on the last , j 
page of this recorded pertinent interview. The same practice could be ! 
used with signed statements, and signed statements combined with 
additional oral pertinent information. 

The agent preparing the report would initial each page on which 
was reported a pertinent interview in the original of the report, 
thus certifying it ana identity ing it for permanent record in the 
original report. 

It wopld then be necessary in furtherance of our proposal that 
henceforth the original report written by any office in a case be 
forwarded to the office of origin rather than the Bureau, so the office 
of origin will have assembled at one place all the original reports ; 
which can be produced if necespiry in court, and the pertinent parts 
of this or these reports can bf turned. over to the court or the 
defendant as the case may be, having jb §m di sassemblpd from the non- i 
pertinent parts of the report. 1 

j 

It is further suggested tfe&t administrative pagesjbe utilized as ^ 
they are now rather than be di skont ipped , hup bJnat these pages not 
be attached to the original repdrt, but only to copies thereof. 

Reliability and identify of informants can be put on the , 

administrative page, but of course when necessary this information j 
would have to be submitted to the U. S. Attorney in a separate letter j 
as already proposed. , j 









ENCLOSURE 


/ 
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% ^ 




t t 

i 

ADVANTAGES: This proposal will save considerable time on the part ' 

of agents in learning and executing a new system by preserving so 
much of the old system; will save considerable time of stenographers 
who will be spared typing several separate types of communications 
to satisfy one reporting project; and will save immeasurable time and 
space in the Chief Clerk* s office who will not have to sis tain the 
tremendous bulky exhibit problem entailed in the proposed system 
by the Bureau Bulletin. This will, it is believed also satisfy the 
requirements propounded by the Jenck’s decision. 

Further, the office of origin will have in one place all the 
record needed to satisfy a demand by the court. If several offices 
under the proposed system in the Bureau Bulletin investigate a 
master check case for example, or any other case calling for widespread! 
investigation, there would be interview report forms all over the i 

country in bulky exhibits the assembling of which in one place would 
be a major undertaking in the event of a demand, whereas under the 
system being proposed here, the office of origin would have all the 
necessary material without further correspondence or the necessity 
of forwarding interview forms, utilizing merely the original reports. 

This will prevent errors in the handling of the several 
interview forms and prevent the inefficiency of cover memoranda 
involving the labor of detachments, extra serialization, filing, 
extra abstracts, and all the other work that cover letters entail. 

This will simplify the continued efficiency of the destruction 
of files program as the original report will always be available in 
the office of origin and bulky exhibit-s containing interview forms : 
will not have to be permanently maintained. 

This will certainly save considerable filing space in the future. 

1 

This proposed system would entail ver;. little if any, additional 
administrative handling on the part of supervising personnel and , 

agents; wouldnot increase costs of typing and stenographic assistance, j 
nor increase costs through the transmittal and filing of extra I 

communications. i 

‘ J 

DISADVANTAGES: It is realized that the problem of numbered pages j 

should be considered, but it is believed that this can be counteracted j 
by an explanation of the system to the court, explaining that we have j 
designed this very system for the purpose of producing the necessary I 

material in court when called upon and for the purpose of dividing j 

pertinent from non-partinent material. It may be possible in the 
alternative to either not number the pages of the original report 
or -number only the first and last pages neither of whifh would have 
pertinent material on them. 


The question might come up as to the administrative pages in 
the file destruction program. This can be overcome by retaining 
the administrative pages of the copy in the office of origin as a 
separate serial or as an "a” supplement to the original report 
serial number, thus retaining the integrity of the original intact. 

It is fu lly realized th at tnis writer who collaborated on this 
letter with SA I I who originally thought of this 

proposal, as wel Ias i 1 are not as fully cognizant of all the b6 

problems involved in the Jenck’s decision as is the Bureau, but b?c 
as we see it now this suggestion is humbly submitted for the 
Bureau’s consideration in any farther deliberations in this matter. 






The following sound equipment charged to Lab Storage, but not in storage 
as of 5-28-57, when the inventory was taken: 

SD-2 Pre-Amplifier 


1*3* 

8i*» 


*Note, one unit 7/as sent to Pittsburgh on 5-22-57, as serial number 3k > 
Pittsburgh checking to see if this could be one of the above units. Number 
3k is presently assigned to New York City. 


3-A Dial recorder 


75 

85 

99 

159-A 

179 

2k6 

3U2 

M2: 

gsfixEisXxmsamtx 


5-B Dial recorder 
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The items on these two pages are being 
removed from inventoiy and the control 
cards in Property Section noted as 
dismantled for parts and destroyed or 
turned over to the Navy for destruction, 

6-7-57. 


Presto type D-7 sound recorder 
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G.E. wire recorder 
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Aurex detectaphone 
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Briefcase detectaphone 

6 kh 

38 57 



Hi 


__ 

NOT RECORDED 

7 JUL 24 1957 






T 




« 

Briefcase detectaphone continued 
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Power detectaphone 
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Box detectaphone 
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220 
23 9 
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255 


Presto 3-D sound recorder 
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Telediphone 
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2859 

Electric megaphone 
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1-A dial recorder 
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Rotary Converter 
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Office Memi%mdum • united stj^es government 


to : MR. CALLAHAN 


u 7-11-57 


FROM 


0) 


M. NEWMAN 




subject : DISPOSITION OP OLD INVENTORY RECORDS /}„ 

QjzmJiZ&ttJLLLA (L * 

In 1954 the new inventory system was put Into 
effect on the new form FD-222. We presently have the old 
inventories of all the field offices on form CC-103 which 
is now obsolete. 
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Mohr — 
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Nease . 
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Holloman 
Gandy — 


It is suggested that these old inventory records 
be destroyed as they are of no further use and are presently 
over the 3 year period for hold/^ld records of this nature. 
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Memorandum 



UNITED STATES GOVERNMENT 


TO 


FROM 


SUBJECT: 


MR. TOLSON 


DATE: July 3, 1957 



Q. TAMM 

( Is - 

x o -guftz/m 

RETENTION OR DESTRUC TION OlJ RECORDS 
LOCKBOURNE AIR FORCE BASE 
COLUMBUS, OHIO 


7 ' 





Cincinnati by letter dated June 27, 1957, informs that the Provost 
Marshal at the Lockbourne Air Force Base, Columbus, Ohio, states that 
his office has numerous copies of FBI reports dated in 1953, 1954 and &55, which, 
are no longer of value to the Air Force and the Provost Marshal proposes 
to destroy these reports by burning. Provost Marshal also proposes to 
furnish a certificate of destruction identifying each it em to the FBI. \g> 

SAC Cincinnati requests advice as to whether it is permissible for the 
Provost Marshal to so destroy Air Force copies of Bureau reports or whether 
the reports should be returned to the FBI and an entry made in FBI records. 

RECOMMENDATION: 


Wmterrowd 

Tele. Room __ 
Holloman __i\ i 
Gandy !iJ\| 



That the SAC be advised that these reports were furnished to the Air Force 
^by the FBI under the terms of the Delimitation Agreement -what the Air Force 
does with these reports is their responsibility. We should not approve their 
proposed action or raise any objection to it and we need have no record of what 
reports they destroy. 

If the situation arises in the future and it is found that the Air Force has 
destroyed information it should have kept, we should in no way be a party to it. 
Once we have furnished information to the Air Fcr ce, we should be in a position 
to assume for all time that they have that information. Under no circumstances! 
should we go to the expense of making appropriate entries in various files that 
the Air Force has destroyed their copy of the report. 
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There is attached a propose 
instructions. 

Enclosure 


c/letter to Cincinnati advising them of these 

/ 


WMW:dps 

(2) 





/ 


B^ov RECORDED 

spya^Q^ 1 







Mr. Callahs 

J. S. Johnson 

ATTENTION OF COPIES OF VOUCHERS 
SO,JBCr: IS PIEtD DlVXgOHS £ 

PROPOSED SAC LETTER ^ ^ ^ /£■- f ? A ' 1 
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Nichols _ 
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Office Memorandum 

to = m. mc^ijsA 

FROM : W . G. EAMES 


UNITED STATES GOVERNMENT 


DATE: 8-§:l 






FROM 

tur 


DESTRUCTION OF RECORDS 
(66-3866) 




Belmbn^rr.';".. 
Mohr: 


subject: DESTRUCTION OF RECORDS &1ZZ 

Nease 

In line with our Records Management Program designed to Tele. Room 

eliminate obsolete and valueless material from the Bureau's n°i!f y man — 

records , there is set forth below information concerning two filesA " y 
relating to the work of the Identification Division which appear 7, 
to contain^obsolete information and could be destroyed: 

i . File 94-3-6-3 entitled " Identification Facilities "" 
yXT &f the FBI"— This file which consists of five sections , 397 / 

J^JrffJserialSj loas opened in 1939 and has not been used since 1945. 
A/JyThe file relates to a booklet prepared on the work of the | ] 

\r\jr Identification Division and consists mainly of letters 

A requesting this booklet , the outgoing replies and subse- m 


w/ 


ypVquent acknowledgments. The file contains some indexing, and 
A \it is proposed that the file be deindexed and destroyed. 


7 (X\ [P 2. File 62-22664 entitled " Criminal Identification ^ 

* ' file consists of five sections, 372 serials, was opened in A 

^ fl929 and has not been used since 1942. The file relates ;K \ 

j. - yto a booklet entitled "Criminal Identification" and the fi, J ■ 

majority of the material in file relates to incoming and 
v|7 AA Outgoing correspondence concerning this booklet . The names ^ I s 

requesting the booklet were indexed. It is ^ 

17 | Iff' Q^cproposed that this file be deindexed and subsequently destroyed. t 

f /F We have previously secured Archival authority to destroy / ^ ^ 


M,(r correspondence relating to requests for publications and informative ^ 


data (66-3266-443). 


That this memorandum be referred to the Identification 
Division and that consideration be given to the deindexing and 
destruction of file 94-3-6-3 entitled "Identification Facilities of 
the FBI" and file 62-22684 entitled " Criminal Identification" in 
view of the obsolete nature of these files and in line with our 
Records Management Program designed to eliminate such material 
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Office Memorandum 


UNITED STATES GOVERNMENT 


Mr. Tolaoa 



* ' i) T / 1-/ f f';' u ■ i 

subject : SUGGESTION #93-58 ' 

Mode by SA 

and SA H. EDWARD McNUM 
Seattle Division 


BATE: 8/14/57 


mm oti 


im 


Tolson . - 
Nichols _ 
Boardman 
Belmcn* 

■ SShr ... . 


Hroft^J 

Nease 

Wintenowd 

^ele. Room _ 

Holloman 

Gandy / . 


SUGGESTION: That all channelized memoranda emanating iron Gandy ^j/^/ 

security informants' reporto bo purged from Security Index Mk 
subjects ' case files following the submission of a summary typo or ^ k 
annual type report which contains the necessary information concerning 
the particular subject and the reported event. 

PRESENT PROCEDURE: Section 107G, Manual of Instructions, requires that 
all information reported by an informant, orally or written, 
must bo made a matter of record , properly indexed , evaluated and channel- 
ized. 

ADVANTAGES STATED: Will keep individual case files fron becoming bulky 

and voluminous and thereby resulting in considerable savings 
in filing space. 

DISADVANTAGES STATED: Information concerning other persons attending 

a certain function with the particular subject is not readily 
available in the subject's case file. The suggesters believe that this 
information is needed only on rare occasions, such as when a subject 
is interviewed and it is desired to question him about persons he 
should know. 


OBSERVATIONS: SAC Auerbach, Seattle, recommends that the Bureau consider 

this suggestion in light of the ever-increasing problem of 
filing space and the similarly increasing coot of file cabinets and floor 
space. 

Domestic Intelligence and Training and Inspection Divisions 
recommend unfavorably. Variations of this suggestion boen considered 
unfavorably on several occasions in the past. The Executives Conference 
on 7/6/53 considered Suggestion #272-53 which callod for the removal 
and destruction of channelizing memoranda aftor tho reports had been j 
prepared incorporating pertinent contents ther^g^^K^^Sonferonce was . / 
unanimously opposed, pointing out that this ^uggestio n , if .adopted , wodfd 
involve considerable additional work on tho par(S\rt^®2^^ts-and clerks V,i , 


^(4) #c 

1 - Personnel lileVof SA l I 

1 - Personnel file of SA H. EDUARD McNULTY 


rjsonnei tile of Si 
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Homo Q. Tamm to Mr. Tolson 8/14/57 
re SUGGESTION #93-58 


'■] 


OBSEKVAH ONS ; (continued) 


The^onfeJeaoe^S'so^elf S/S" 11 f fr, the lile and the " destroying thorn 
® ai ° felt that channelizing memoranda should remain in tho 

f ^ Ure reference * The Previous objoctlonHo the 
destruction of channelizing memoranda still exist. 

R ECOHIIENDAT ION^ That the suggestion not be adopted. No further action 

recommended since the suggesters have been thanked for 
their suggestion. 
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SUBJECT: 


W. a. EAMES 


DESTRUCTION OF RECORDS 
(66-3286) 


Tolson 

Nichols . 
Bodraman 
Bclmbnt 1 


There is maintained in the Records Branch a file G °„ d ° 5 

entitled " Technical Laboratory" (94-3-6-1) which appears to be 
suitable for destruction in line with our records management- 
program designed to eliminate valueless and obsolete material 
from the Bureau* s records • This file consisting of two sections ) 

107 serials 3 was opened in 1938 and has not been used since 1945 . 

The file relates to a booklet published by the Bureau entitled 
" Technical Laboratory" and the majority of the material in the 
file relates to requests for copies of the booklet and acknowledg- 
ments of these requests . The names of the individuals corresponding \ 
with the Bureau were indexed . r Vr 
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Inasmuch as the material contained in this file appears ’ 
to be of no current palue to the Bureau s it is recommended that the ' 
file be deindexed >and subsequently destroyed . Archival authority 
has previously been secured permitting us to destroy correspondence * 
relating to requests for publications and informative data ^ 

(66-3286-443)^ ^ 

RECOMMENDATI ON : ^ ' v"' 


That this memorandum be referred to the Laboratory for 
consideration as to the destruction of file 94-3-6-1 entitled 
" Technical Laboratory " in line with our efforts to eliminate 
valueless and obsolete material from the Bureau* s records in 
accordance with a sound records management program . 
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SUBJECT: DESTRUCTION OF RECORDS ~S\J*a/. fb /? Rc 

a(*-?rU ) 0 Tr 

\ ^ j Ne 

Re memorandum from Mr. Eames to Mr. Nichols 8/19/57, ^ 

recommending that file 94-3-6-1 be destroyed if Laboratory Go 

concurs . 

* 

Laboratory has no objection to destroying file 94-3-6-1 
entitled "Technical Laboratory." This memorandum is written for 
record purposes to summarize information in the file which is to 
be destroyed. 

Most of the serials in 94-3-6-1 consist of requests for 
copy of publication "Technical Laboratory" and acknowledgements 
of these requests, dated between March, 1940, and December, 1944. 

The file reflects that the booklet "Technical Laboratory" was pre- 
pared pursuant to instructions in the Director's memorandum to 
Mr. Ladd and Mr. Coffey dated December 20, 1939. Mr. Ladd’s memo- 
randum to the Director dated February 1, 1940, enclosed a draft of 
the proposed booklet. This draft had been reviewed and approved by 
Mr. Coffey of the Laboratory and by all members of the Executive's 
Conference. Mr. Tolson and the Director approved the printing of 

the booklet by Mechanical Section, February 2, 1940. A 

Mr. Hendon's memorandum to Mr. Nichols dated 11/27/41, / 

reflects the booklet was revised and another 15,000 copies were 
printed by Mechanical Section. 

The Director approved Executive Conference's memorandum 
dated May 24, 1945, recommending that the publication "Technical 
Laboratory of the FBI" be reprinted in Spanish for distribution in 
South America in connection with the Bureau’s SIS and police liaison 
work. The publication was translated into Spanish by the police 
liaison agent in Caracas, Venezuela, and reviewed by Dr. Antonio 
Fernandez Martinez, who had held an official position with the 
Bureau of Prisons of the Spanish Republic and who had an excellent 
grammatical knowledge of the Spanish language. The Translation 
Section of the Bureau then translated the publication and it was 
printed in Spanish in August or September, 1945. 

RECOMMENDATION: J % r j ‘ 

• Th at thi^^^randum be filed for record purposes. 
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DATE: 8 ^ 1—57 


SUBJECT: 
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D ESTRUCTION OFl RECORDS 
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In connection with our Records Management Program 
designed to eliminate obsolete and valueless material from the 
Bureau's records s it is proposed that consideration be given to 
the deindexing and destruction of file 66-3701 entitled "Personnel 
Selection and Training in the FBI." This file which consists of 
five sections j 625 serials } was opened in 1932 and has not been used 
since 1943 . The file relates to a pamphlet which was prepared 
concerning the selection of personnel and training in the FBI. The 
majority of the material in file relates to letters ^ requesting this 
pamphlet y outgoing answers to these letters and acknowledgments of 
the pamphlet. 

The last serial in the file which was dated in 1943 
indicates that the pamphlet was out of print. This file contains 
some indexing 3 and it is felt that the file could be deindexed and 
destroyed in view of the obsolete information contained therein. 

We have previously secured Archival authority to destroy 
correspondence relating to requests for publications and informative 
data (66-3286-443) . 

RECOMMENDATION : 

That this memorandum be referred to the Administrative 
Division and that consideration be given to the deindexing and 
destruction- of file 66—3701 entitled "Personnel Selection and 
Training iirthe FBI" in line with our Records Management Program 
designed ttfjeliminate obsolete and valueless material from the 
Bureau 1 .' s records. A 
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By memorandum 8/21/57 the Records and Communications rtl° y m gn 

Division requested the views of the Administrative Division regarding the 
possible de indexing and destruction of file number 66-3701 entitled ’’Personnel 
Selection and Training in the FBI. ” 

This file has been reviewed and it consists basically of copies of a 
mimeographed publication which was gotten out by the Bureau during the period 
from about 1932 to about 1942 pertaining to the training and selection of personnel 
in the FBI. Much of the material in this document was similar to that now contained 
in the qualification sheets which we put out for the agent and clerical positions in the I 
Bureau. The document was revised periodically and there are copies in' this file 
of a number of different revisions over a period of years. The file also contains 
a number of memoranda prepared periodically over a period of years from about 
1932 to 1940 showing in synopsis form how fie agents were on duty at that time,, 
percentage having law degrees or accounting degrees, and the various occupational; : 
backgrounds of the agents in service. 

Although this material is, of course, similar to that maintained now in 
Vocation Records and although we could compile such information readily from our 
present records concerning our present agent staff it would seem that the informa- 
tion pertaining to the number of agents on duty at various times during the 1930’s, 
the percentage of agents having law or accounting degrees during that period, and th 
training afforded agents at that time as set out in the mimeographed publication 
might be of some historical interest. It is recalled that during the very early 
stages of assembling material for Mr. Don Whitehead’s book and even before that 
when it was thought that the Bureau itself might compile some publication of the 
Bureau's history a search was made for historical material pertaining to the 
chronological development, of various divisions and procedures at various stages 
of the Bureau’ s development and it was found that historical material was in some 
cases difficult to locate because a great deal of administrative material had been 
destroyed as be^y.o^bl^l^* 

t‘YJs'0 ■' : v ft _ n/ ijjr-jJ 

(3) u.jLbtia fiijpu eu\ a " 

CC: Records an^Commimicaxions^Division^ ' OCT 17 19 57 
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The instant file also contains a large number of requests from various 
outside individuals for copies of the mimeographed pamphlet and letters acknowl- 
edging receipt of same and of course these are sf no value whatsoever. The file 
also contains some mention of speeches delivered by Bureau personnel during 
which the publication was mentioned. 

It is felt that certainly all of the material in this file consisting of 
correspondence concerning the distribution of the pamphlet .could be destroyed. 
However, it, is felt that before destruction of copies. of the mimeographed pamphlet 
itself or the material concerning the number of agents on duty at various times and 
their educational or occupational background or material relating to speeches which 
Bureau personnel have delivered should be. examined by the Crime Records Section 
and the Training and Inspection Division for their comment. 

RECOMMENDATIONS: 

1. It is recommended that this file be examined by the Crime Records 
Section and the Training and Inspection Division prior to destruction of any 
material. 



2. Administrative Division recommends that all material concerning 
the distribution of the mimeographed pamphlet on training and selection of 
personnel in the FBI be destroyed. 
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3. That at least one copy of the mimeographed pamphlet and the 
memoranda showing the number of Special Agents on duty and the educational 
and occupational background be retained in file as of possible historical interest 
in the future unless, of course, this data is available elsewhere in the Records 
Section. , 
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I scanned the contents of Sections 1 to 5 of 66-3701. Most of 
the files consist of incoming and outgoing correspondence relating 
to requests for material dealing with the training and selection o: 
personnel during the period 1932 to and through 1942. Throughout 
the file are various draft&j and copies of releases and memoranda 
relating to the training and selection of personnel. It is quite clear 
that' there is not a copy of each and every revision made throughout 
the years and there is not a copy of all booklets or pamphlets which 
were prepared and distributed from time to time on this subject matter. 
Since the file is not complete in that respect it seems that no purpose 
would be served in retention of any of the memoranda, releases or 
pamphlets. I noted several items which I believe should not be destroyed 
serials 533, 534, 557 and 559 which relate to background investigations 
conducted as to individuals who have requested copies of pamphlets 
dealing with training and selection of personnel. ‘ 

RECOMMENDATION: 
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It is recommended that the Records Section be authorized 
to destroy all the material in this file with the exception of serials 
533, 534, 537 and 539 and any other similar material which might 
be found in the file. 


cc - Records and Communications Divisional/ 
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Bufile 66-3.701 has. been previously reviewed by the Gandy 

Administrative Division and the Training and Inspection Division to determine 
if any of the serials in this file which relates to a pamphlet prepared concerning 
the selection of personnel and training in the FBI can be destroyed. It was 
recommended and approved that this file be reviewed by Crime Records for any data 
of possible value for retention. 

It is felt that the following serials should be retained: Serials 1, 

8, 11, 18, 24, 19.9X, 533, 534, 557, 559 and 624. They include data concerning 
the initial preparation of the pamphlet; the date it was no longer available; . 

statistics concerning the educational background of Special Agents for a period ^ 
prior to the time such data was compiled by Vocational Records in the Administrative^ 
Division; research on specific individuals and a memorandum personally prepared fs 
by former Assistant Director H. H. Clegg dated 3-3-36 concerning the preparation a*) 
of such pamphlets which contains a humorous but nevertheless penetrating analysis » 
of Bureau publications. His observations could well be reviewed periodically by ^ 
all those charged with the preparation of such documents. ^ 

RECOMMENDATION: o 


destroyed- 


That all serials in Bufile 66-3286 except those listed above be 


-Vs ,-v* 


cc - III r. Eames 
cc - Mr. Nichols 
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SYNOPSIS 

SUGGESTION: 

‘ ART I - That all copies of reports (except originals) preparea^vj^^R^y 
on active cases which have been succeeded by a summary 
yport be destroyed. Domestic Intelligence Division recommends 

nfavorably. Summary reports are not as detailed as the investigative 
eports and in many instances when disseminating information to other 
^encies we would have to give the results of all of our investigation - 
ot just a summary. In these instances, copies of the actual invest igativ 
•ports are necessary. 

ART II - That all files, active and inactive, be reviewed and additional 
copies of reports destroyed whether or not a summary report 
«as been prepared. Domestic Intelligence Division recommends 
infavorably. The value of destroying copies as a space-saving device has 
*ong been recognized. Extensive Bureau study in 1955 revealed that we 
<>uld not do this until we get a less expensive copying method than 
hotostat. Records Branch advises that extensive research is currently * 
•ing conducted to achieve copy-destruction aims of the 1955 survey. 

A RT III - That substantive supervisors handling the particular cases 
review all active cases and advise the field of the actual 
rnber of copies of reports that are needed. Domestic Intelligence 

•i vision recommends unfavorably. The problem of determining the number 
f copies needed in various cases has been the subject of extensive 
sudy. Present Bureau instructions have been based on the normal need 
•cognizing the high cost of subsequent reproduction if the initial 
luirements are set too low. Supervisors presently control copy 
juirements in unusual cases; howfever, to follow this in all cases 
uld result in useless confusion in the field. 

Further details concerning this suggestion can be found in 
.ached memo from SA W. .Director dated 10/25/57. 

1. That the suggestion not be adopted. \ 1 


15 NOV tew 


2. That the enclosed letter be forwardwd-w^SA Stewart. 
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' 1 - Personnel file of SA W. DONALD STEWART (sent sepArat 
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8UBJBCT: SUGGESTION {W*. ^—1^3 ; 

^Reduction of Bureau Files and Number of Report Copies, •*Z ?’ . j - 

Effecting a Savings in File Cabinets , Floor Space, m — — 1 ^ 

Office Material and Stenographic and Clerical Time, SL*.?L.., 

Td#* mm*****, 

Muring reviews of Bureau files, it has been noted that 
many files are large and bulky due to several additional/ covita \ 

of T&\ reports bearing the same date. These reports are retained * 

unt il such futu re time when they may be disseminated; however, there 
may never be a reason to disseminate these reports and, if so, probably! 
only one copy is disseminated and the other copies remain in file, THtt ; 
individual files grow, necessitating additional cabinets and floor spaed. 

It is, therefore, suggested that the following items be ‘ ^ 

considered in an effort to reduce volume of Bureau files, thereby , , v 

effecting an annual saving to the Bureau in the number of file cabinet#/;* 
necessary and their necessary- floor space needed, 

A, -5 ' '« 

'"f/s 

1, In cases which have been active for an extended period of 

time, a great many reports have been written and finally' a Summary \\ ? j 
Report has been prepared. When disseminating / we would normally only 
furnish a Summary Report to the interested agency; therefore, all r 5 

preceding copies of reports other than the original prepared prior to ^ 
the Summary Report are just unnecessary space and cabinet tenants, 

These iip.^nn±qd copies could then be destroyed. Multivolume Criminal ^ % 

Espionage, and Security cases could be greatly reduced by this method. ' 

,'.3> 

2, 412 files, active and inactive cases, should be review^t 1 ^ , -£>4 

and additional copies of reports destroyed whether a Gumma ry 8<$pori : v " ■.$% j 
exists or not. . ^ 


, ijy - 

is or 
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3. A review of all active cases should be made tip the au|ps‘#/ 
handlit}g cases on his deskS' of copies actually needed , t;; 

by him shd^jd be determined by him and the field advised Twtfxca 1 
examples of Additional unnecessary copies are in contact typer cases ^$$£4 
where Statetynd CIA are frejme^t^ interested agencies'. 

copies pre notaXrf quire d. If' more y tharr three copies are necessary * 
field timid be tidyised that in the future other copies will be 
necessary% % T)}e f#eld has knowledge of the Bureau's dissemination;, --j/kM 
rSGponsihilities^atfdthe field could furnish additional cc 

feirlS&sf rfi ?».««* jv *•> 


WDS: bgc 


J! * MM? 

ffgf&j R 1 E&w aeeinc 

(iifc 




jj+y- •( tl 


» 6 t t9!rr 




\\ w* 


rm 


m. 








o Des fie uc.il oM of SuR-iau 
T&of-zirbj - &■££? 




15‘ 



i 6C"52.g C^ 

U7-W0V -8 1957 





ORIGINAL COPY FILED IN 
(a £ ~ t-f 3 S' ' 


example, contact case type reports when it is obvious from the contents 
of the report that G~2 , OSI, or ONI , might be interested. The Bureau 
would then advise the field if the additional copies were not needed. 
Changes in number of copies could be handled readily by use of a • 

small form comparable to the form used by the field requesting the 
Bureau file number, or by a letter directed to the field. / 

f- 

The particular advantages in #3 to the Bureau would be a 
savings field wise in materials,. stenographic time utilised in correcting 
additional unnecessary copies and clerical time handling same. 

Bureau wise the saving would appear in unnecessary handling of 
unwanted copies and filing of same. 

'.t 

The only possible disadvantage of destroying additional copies ■ - 7 , 
of reports would be that at some later date it may be necessary to L ' 

disseminate some reports. A Photostat of the original report would 
hage to be made and furnished to the interested agency; however, this i 
cost would be neglyole compared to the annual savings earned in each 
cabinet conserved and its associated floor space. In the past, the 
Bureau has H housed a additional copies of reports for several years • % 

before it became necessary to disseminate one of the retained copies ^ 
of each report; In the event a situation develops , in the field 
which necessiates a particular office being furnished a copy of a 
report, a shout letter or form could be directed to the appropriate 
field office instructing them to furnish the necessary copies to 
the particular field office needing same; hence, it would not be 
necessary for the Bureau to Photostat the originals in this situation . 


f 

ADDENDUM (SBD:hmm) 10/29/57; Espionage Section: Following 
comments submitted regarding numbered suggestions: 


1. Destroy all copies, except original, of all reports preceding a 
summary report. This is based on assumption by Agent Stewart that we would 
only disseminate summary report when need for farther dissemination arose. 
This assumption is not necessarily correct since summaries are generally 
written for a specific purpose, are not as detailed as the investigative reports, 
and in many instances we would have to give another agency results of all of 
our investigation - not just the summary. Idea of destroying copies is treated 
in No. 2 below. 


2. Review all files and destroy all copies of all reports now in file. 
Value of destruction of copies as space savihig deyiee has long been recognized. 
It was subject of extensive Bureau study in 1955 (65-2435-1807, 1808, 1609, 1810 
and 1817) when conclusion reached we could not do this until we could get a less 
expensive copying method than Photostat. Check with Records Branch reveals 
considerable research currently being done on copying methods in order to 
achieve copy-destruction aims of 1955. 
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MEMO TO* DIRECTOR 

RE: SUGGESTION: Reduction of Bureau Files and Number of 
Report Copies, Effecting a Savings in File Cabinets, 

Floor Space, Office Material and Stenographic and Clerical Time. 


3. Review of all pending cases by each Bureau Supervisor to instruct 
field as to number of copies needed in each case. Number of copies of reports 
for Bureau needed in each classification has been subject of extensive study. 
Requirements set have been based on normal need recognizing high cost of 
subsequent reproduction if initial requirements set too low. Supervisors already 
control copy requirements in individual cases of unusual nature by issuing necessary 
instructions to field. It is believed that following this practice in each and every 
case, however, would result in useless confusion in field and for this reason it is 
definitely felt that we must have the set pattern of copy requirements that we do 
have. Question of reducing copies required of Inpro contact cases being studied 
separately in Espionage Section. 

RECOMMENDATION: 

1. Recommend that Domestic Intelligence Division not favor adoption of 
these suggestions. Although there is definite merit to principle involved, any 
systematic purge of report copies mufet be considered in conjunction with a speedy, 
economical copy production method which is under study. 


2. Recommend this memo be routed to Training and Inspection Division 
for acknowledgment and consideration. 
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soDjECT: ^IMMIGRATION AMD NATURALIZATION SERVICE (INS) 
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On October 35, 1957, \ l Security ““jiW 

Officer, INS, adviced the Liaison Agent that hie Service n r^S 
plana to destroy certain FBI reports whi ch are not belt'Sved Njtnfr 

necessary for retention in INS records . I | explained ^Tvl3- 

that INS will maintain index cards which will dearly identify & 
the reports which were rec eived and will indteate the date , 
when they were destroyed. I I stated that the forgoing ( 

wbuld not be done unless it met with the Bureau's approval. 

This matter was discussed with the Records afad 
Comaun i cat ions Division and inasmuch as INS is maintaining 
a record identifying the reports received and further 
recording the date of the destruction, that agency is 
complying with procedures heretofore followed by other ,E> 

agencies which have received our reports and have found 
a reason to destroy some documents. 

On October 38, 1957, the Liaison Agent informed [Ec 
~1 f hat the Bureau had no objection to INS destroying 
Bureau documents as long as a record is maintained as 
indicated above. , / 


ACTION : 


None. For your information 


I L' '■ m E («~ 

, NOT RECORdST 
199 NOV 4 1957 


1 - Ur. BSlmont 
1 - Mr. Nichols 
1 ~ Mr. Waikart 
1 - Liaison Section 
1 - Mr. Papich 
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(A) JBUPLANSf- DESTRUCTION OP. RECORDS — Outdated copies of memoranda 
advising of oranges in relocation sites or manner by which contacted* 
together with outdated lists of relocation sites* may be purged from 
your Buplans file and destroyed\^^^-( l /S) 

Henceforth, each office incurring any changes in relocation . 
site information will add to the bottom of the memorandum furnished ' 
to the Bureau in accordance with SAC letter 57-27 (C) the statement, 
"Subsequent to posting the information herein to the master list X 
maintained in your Buplans file, this memorandum should be destroyed^ 

10/8/57 - C^) 

jSACLETTER NO. 57-57 
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DATS: 10-3-5? 


SUBJECT 


VAIKART 


DESTRUCTION OF COPIES OF BUREAU REPORT i 
CTPIZ SERVICE COMMISSION 


Tolson . 
Nichols , 
Board* 



A/r. Jo/in Mang, Section Chiefs Investigative Division , 
Civil Service Commission , telephonically contacted the writer 
on 10-2-5? concerning the possible destruction of copies of Burea# 
investigative reports in the possession of the Civil Service 
Commission. - ' 

Mr.^Mang recalled that several years dgo'he had been 
informed by the Bureau that we were not interested in getting 
. bach copies of FBI investigative reports that have been forwarde 
to the Civil Service Commission by the Bureau in cases in which 
they are interested. He wondered what our policy currently was 
inasmuch as they were considering the disposal of old record 
material , eoiae of which included copies of Bureau investigative 
reports. The, Commission has not finalised any plans in this 
regard ; however, he was looking for general information in the 
event they proceed with tentative plans to dispose qf their 
records. He was advised that we, of course, would like 'to know 
specifically what he had in mind in connection with disposal of 
copies of the Bureau's reports but that generally we were not 
asking that they be returned to the Bureau. He was reminded of 
the necessity for complying with the provi sions of Executive 
Order $10501, if and when he did dispose of any record material 
originating from us. This order provides that such material 
should either be disposed of by burning or maceration and that 
a record of the y destruction should be maintained by the destroy- 
ing agency. For your information, we have been advising other 
Government departments along this line when they have raised 
the question of disposing of copies of Bureau reports. 

Mr. Mang was also advised that if and when the Civil 
Service Commission decided on material that they were going to 
dispose of, he should contact us again concerning the specific 
reports in question and the Bureau could give him a definite » 
answer. He stated > that at the present time then f did not con- ; 
template destroying any reports under the old M^iyoSs^y^Pro gram 
or the new Security of Government Employees Fi, 

ACTION : For information. 


T»l«. Room . 
Holloman _ 
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DUPLICATION OF COPIES 


You are generally familiar with 
the data set forth in the attaohed memor- 
andum concerning our efforts to secure a 
machine that will quickly and effectively 
reproduce copies of reports . 

outlined in the attached, 
current developments indicate that we 
could get this machine rent-free for a 
3-week period, 9-30 through 10-21-57, 
(machine ordinarily rents for $ 1850 ). 

In order to perform our experiments and 
research there would be a cost to the 
Bureau of approximately $250 for supplies . 


iffliiMM 
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We would very much like to get 
this machine, an d if you talk to M 
e would also desire that 


e ana evaluate its 
The big question, 
of> apurse, is does the Bureau have several 
hunUred^ap liars available for this very 
wvmahilb* experiment P 
,, ^ Ml Iff : 

^ Tf f " f Tft# ^trjiftnn7tf irrirf jV 

the salesytepresentati ve 'wy^Frtflhu '% 
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OBJECTIVE : As you are aware , for some tine the Records Branch 
had been conducting extensive research in an effort to find an 
inexpensive and rapid method of copy reproduction which would 
make economical and feasible the destruction of extra copies of 
reports now in file . 
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The Bureau has followed the procedure of filing extra copies 
of reports for future needs. As a result, it is estimated that 
nearly one-third of the 7500 cabinets that house the Bureau files or 
approximately 3500 cabinets contain copies only . For Bureau needs s 
original only necessary, however, because of Name Check 

and Security of^mpToyees programs and other dissemination responsi- 
bilities, large volume of copies of reports must be disseminated . 

At the present time, copies are disseminated if available; if no 
copies are in file, original is Photostated and Photostat is dissemi- 
nated. According to a recent survey, approximate ly^O, 000 pages of 
reports are disseminated monthly. Approximately dOfmF* of these 
pages required Photostating and the remaining 60 per cent were extra 
c opies of reports alr eaduin file. 

Records Branch feels that from efficient records manage - 
ment standpoint, original only of report should be retained andT all 
copies 'Of t&poris presently filed should be purged, (as a pr do ti cal 
matter, the purging of copies of reports presently in file would 
take some period of time and would depend on the availability of 
personnel . Obviously we would start with the older fU,ee first and 
inasmuch as the majority of reports disseminated are Sports prepared 
within the past five years, the purging of copies wo%%d baud little 
effect on our current dissemination program for sometime^ to come.) 

This would eventually mean, however, that we would fiave to^reproduoe 
all copies of reports to be disseminated and the resear'&b&onducted 
by the Records Branch has been directed along the line of l finding a 
suitable reproduction method whtch would be more economical than the 
"present photostat operation . It is our contention that ,pith such a 


reproduction method whtoh could possibly be operated in 4nd by 
Records Branch, certain other economies could be effected in connection 


with the removal of aerials, elimination of the transportation 

fa/* & /h • wwm " 
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Memo Eames to Nichole 
Re: Copies of Reports 


9-17-57 


material between buildings for photostating purposes , speed up in 
reproduction of copies jbr dissemination, decrease number of locates, 
return of files to cabinets faster, etc, 

BACKGROUND: 


This problem of excessive copies of investigative reports 
in our files was presented for consideration by the Records Branch 
in September of 1953, (The problem is more crttical now because of 
continued expansion of our records and space to put them in,) 

Opinions were obtained from the Domestic Intelligence 
Division and the Investigative Division, and the Training and 
Inspection Division, after obtaining these facts, also looked into 
the problem (66-2435-1807, 1808, 1809, 1810, and 1817), Predicated 
on the objections that the disposal of extra copies would hamper 
dissemination to other agencies, it was recommended and approved 
that we would not purge extra copies of reports in file at that time 
but the Records Branch should continue research to find an inexpensive 
method of reproduction which would make destruction economically 
feasible, 

RESEARCH CONDUCTED : 

In connection with our research, we secured data concerning 
and experimented with a number of reproduction processes. For possible 
future use, information concerning each of these processes and its 
applicability to our needs are set out in the attached blind memo- 
randum listed as Item #2. 

PROCESS WHICH APPEARS TO BEST SUIT OUR NEEDS : 

HALOID - COPTFLO 

Haloid Gopyflo - Manufactured by Haloid Co,, Rochester 3, 

N. I, Local distributor - Haloid Co,, 3306 Reservoir Rd,, 

N, W,, Washington, D, 0, Cost - varies depending upon 
machine utilised • Can be rented on a monthly rental basis. 
Cost data and additional details set forth below • 

PROCESS : 

Dry process similar to Haloid - Zerex process 
described in the attached blind memorandum • Machine is 
automatic printer and reproduces d&pieS of either opaqde- 
or translucent originals ab a vary rapid speed. With 


• I 

Memo W. (?. Eames to Nichols 
Be: Copies of Reports 


special type of head can also reproduce microfilm 
copies . Cost of reproduction of copies approximately 
\|3 3/4, cents a copy ( based on our volume); however , j 22, 

U v olume of copies reproduced increases , 

\\e dch copy decreases 

OBSERVATIONS: 

Excellent process for economical mass reproduction 
of copies . Copies reproduced are permanent reproductions 
because dry process used . Cost of reproduction of copies 
includes machine rental and all supplies necessary . Addi- 
tional data 3et forth below. 

Based on the data obtained to date , this process appears to 
be the process which would most suitably fit our needs both from the 
standpoint of economy and quality. (Literature concerning process 
and sample copies reproduced attached as Item # 2 .) 




ij 


i 


\ 


Our reproduction problems antj ultimate objectives have 


local repre- 
in forms that the Haloid 


been discussed in some detail with Mr 

sentative of the Haloid Company. Mr., t .. .... _ ,, 7 

Company manufactures three models of the Copyflo machine, model # 1 
with microfilm head, cost # 72,000 , monthly rental $1,250, reproduces 
positive single copies from 16 mm or 35 mm microfilm; model $2 
with opaque head, cost $ 80,000 , monthly rental $1,550, reproduces 
single copies of opaque or translucent originals; model #3 with dual 
heads, cost $ 85,000 , monthly rental $ 1 , 850 , reproduces either from 
microfilm or original documents .. Mr. | I informed that model #3 

with dual heads will not be available for sale or rental until later 

this year. 


blC 


]/ r . | | has informed that based on our anticipated 


volume of copy reproductions (cop&reproduced for dissemination 
if all copies now in file destroyed, approximately 50,000 reproductions 
monthly), a copy could be reproduced for approximately 3 3/4 cents 
per page which cost includes machine rental and necessary supplies . 
According to the Administrative Division, a Photostatic reproduction 
costs approximately 12 cents which cost includes labor, supplies, etc. 

Based on these figures it would appear that there would be 
a substantial savings in the reproduction of copies, J 10 ™” 6 ? 1 '* ** 
pointed out that these figures are not conclusive and it would be 
impossible to set forth a definite cost figure or savings 
actual experiment is conducted . It is pointed out thaf in addition 
to a possible savings in reproduction oosts, the Records Branch feels 
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Memo ?/. Gr. Eames to Nichole 
Be: Copies of Reports 


9-17-57 


that many additi onal economies mould be realised in connection with 
suck intangible items as the removal of serials , elimination of the 
transportation of material between buildings for photostatic purposes , 
speed up the reproduction for dissemination , decrease in the number 
of locates , return of files to cabinets, etc., which would effect 
further savings 'and streamline procedures . It is possible that 
additional avenues of use would be uncovered which would further 
justify the use of this machine. 


b 6 
b?r 


Through arrangements perfected by Mr. | \, Messrs. Waikart 

and Marshall observed one of these machines in operation and the 
attached copies of Bureau correspondence were reproduced (copy attached 
as Item # 3 ). They were extremely impressed with the speed of 
reproduction, the quality of the copies reproduced, and the versatility 
of the machine. They feel that the machine offers unlimited possi- 
bilities for streamlining some of the work presently performed in and 
by the Records Branch. For our purpose model #5 which reproduces 
copy from the original documents or model #3 which reproduces both 
microfilm and the original document could be very effectively utilised . 
However model #3 is not commercially available at this time. 

While we strongly feel that this machine offers excellent 
possibi lities as far as our reproduction problem is concerned , we 
have purposely not recommended the rental of one of these machines 
up to this time because of the Bureau's stringent economy program and 
because the company ordinari I4y will not rent the machine for a 
period less than one year. 


On 9-16-57, Mr. f I contacted SA Marshall and informed 
\that a model $2 machine is being delivered to the Washington area 
for two demonstrations during September and October . He stated that 
between these two demonstrations, t here wi ll be a three-week period 
| when the machine will be idle. Mr . \ | informed that his company 


b 6 
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pas willing to make this machine available to the Bureau rent free 
jf or the three-week period, September 30 through October 21, for 
experimental purposes. The only expense to the Bureau would be the 
cost of supplies necessary for this experiment. I t is anticipated that 
t his cost would be no more ^th aiLJZSJljm^ 

reproduced aurincj WiJ pelTgdjjM^ • 


Records Branch feels that this is a golden opportunity to 
experiment with this machine, with very little cost to the Bureau, to 
actually determine if any economies can be realised by the use of 
this type of equipment. We are confident that the use of this equip- 
ment will enable us to effect many economies and will result in a 


substantial savings to the Bureau . Mr, 


J has informed that his 
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c ompany .mould like to know by 
a rranaeme nt is satis f dctory 


9 - 27 - 57 ' 


the end of thi s week iJ j^Mh~&XL 


It is our plan that this machine would be 
Identification Building near the Name Check Section 
gative Division where the majority of reports are 


RECOMMENDATIONS: 


installed in the 
of the Investi- 
disseminated. 


(u~ 

Mr. | 

Reservoir Rd 
a model # 2 , 
three -week 


with 


That the R ecords Branch be authorized to negotiate 
\ 3 Haloid, Company Representative , 3306 
N.W., Washington, 6, D. C. s for the installation of 
Copyflo machine in the Identification Building for a 
periods September 30 through October 21st, for experimental 


purposes on a rent-free basis. The only expense to the Bureau would 
be the supplies necessary whi ch would probably cost no more than $ 250 
depending upon how much we use the machine. Extensive experiments 


z oill be conducted during this per iod to 
applicability to our needs . (Mr A 
informed by the end of this week if the 
installed) . 


determine the machines 
has requested that he be 
Bureau would like the machine 


if 
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(2) If the machine during the 
job anticipated , further recommendations 
date regarding the rental of the' machine 
extra copies of reports now in file. 
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experimental period does 
will be made at a later 
and the destruction of 
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^ mass reproducing 1$%- 

theruofai 

Thermo fax BuplUatina Pro* 

£M2££SSs 

,/llfJ Q < f!F ! ftr'ri/i / ir-, 7 n,r F p ln a PP e aranac 

m& *%%&***{&$ 



m s 

\jb r 






Pot auitoMe /- «>■ — • ‘I* *{% elXl^ 

copies but paper too flimsy, ™ 8Ce D % e8 pan be reinforced 

dr a r£^?o/^ «- 

COP^^ 

Copoase iupl« Photocopier- ^^lYArtbi* ?/ -haloid 

Corporation, New For*, Nt J\ Washington, D. C. 

Co 3306 Reservoir Rd ., Jf. eaentny , 

PROCESS : 

Operates similar to autostat process . Copy 
tofrea approximately 40 seconds to make. 


M rm*T 

oirniiar to autostat process. Good for small 
but too aloio /or maaa reproduction of 
:% b U'.°'s°' parlioular 'IfLJge over avtootat uaoktne 

presently being used. 

SUOKEPRINTER 

Electronic Developing Prooe ** 

Register Co., Sony T* still* in' process of development , 
jl^o coat data available, still m prom 

PROCESS. : 

Copy made by use of 

Information received from Stan a * 9 ilable 
machine still in research stages, nox au 

commercially. 

MM,mTiom= 

Development will be closely followed. 


- 2 - 







f 


BRUNim COPYTLEX 


Pruning Copy flex - Manufactured by Charles Bruning Co,, Inc , 
Beadquarters - Teterboro, N. J, Local Branch Office - 1025 
Connecticut Ave ,, N , F., Washington 6, D, (7. tfoe* - varies 
upon size of machine utilized , 

PROCESS s 

Original document and sensitised copy flex paper 
are exposed to light rays which deactivate the diaao coating 
wherever they pass through original , After exposure, the 
copyflex sheet passes through rolls which apply a thin film 
of developer which converts the latent image on the paper 
into sharp black lines thus making a positive reproduction , 

m WIMim* 

Good process (same process used by Identification 
Division to reproduce copies of identification records ), 
Translucent paper necessary for best quality copies , We 
have experimented with this machine and while our reports 
can be reproduced, quality of some reproductions only 
fair and not suitable for dissemination because paper is 
not sufficiently translucent , Copies can be reproduced 
for a fraction of a cent per copy , 

HALOID - ZEROX 

Haloid Zeros - Manufactured by Haloid Co,, Rochester 3, M, Y, 
Local distributor - Haloid Co,, 3306 Reservoir Rd,, N, V ., 
Washington, D, C, Cost of equipment necessary $ 4,335,00 , 

Same equipment can be rented for $90 per month, 

PROCESS : 

Dry, electrical copying process. Powders used 
instead of chemicals or water. Primary purpose of thts 
process is to make master copy for use in preparing multiple 
copies. Takes 3 minutes to make master copy, then additional 
copies can be made very mpidly. 

Mot suitable for mass reproduction of copies. 

Too slow and expensive • Only advantage would be there 
large number of copies of same document required, 
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Office Memorandum • united states government 


FROM : 


SUBJECT: 


MR. NEAm^> 


T. G. EAMES 


DATE: 12-9-57 


SUGGESTION # 389-58 

RECORDS BRANCH STREAMLINING COMMITTEE 
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S UGGESTI ON : 2f£ss| \ GS 8 Assistant Supervisor Tei« 

in -the Consolidation/Unit, has suggested through the Streamlining 

Committee that the jfaestr action of Javanese reloca tion. files , be... , £> 

indicat ed in th e/ a hstracts of the Numbering Unit as follows: ' jp 

remove' “ia^Card^ Tf HK one x '’exi sis" and aU^absiracts except serial 1. " $ 
Destroy the abstracts and tab card. Stamp the abstract for seriafh 
1 ” Destroyed- -See 66-3286-431X1 . ” , 

CURRENT PROCEDURE : The Records Branch has received authority for 
the destruction of a number of files concerning the relocation of 
Japanese aliens. The abstracts for these files 'should also be 
destroyed. However , the Numbering Unit abstracts destroyed are 
replaced by forms in the numerical sequence currently filed in the 
abstracts indicating the file number destroyed and the file contain- 
ing the authority for destruction . 

ADVANTAGES : Employee states that her suggestion would eliminate 
filling in the forms replacing abstracts destroyed. 

CONCLUSION : Adoption of this suggestion is recommended on a 
modified basis. In those instances where there is a series of 
numbers of files destroyed, the Records Branch will use ‘a form 
to indicate the scope of file numbers so destroyed. When ' there 
appears to be only a single file which has been destroyed, the 
Records Branch will retain the abstract of serial 1 and stamp < 

n Destroyedh:-i5ee ~]3erial~'66-3286-%31Xl." A stamp has been ordened m) 
and the suggestion will be placed into effect immediately. f ^ 
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Tele. Room . 

Holloman 

Gandy. 




RECOMMENDATION: 


(1) Favorable as raod'i/i ed?* * A / ~ y* > (// C 

t. ' 

(2) That this memorandum be referred, to the (ftrd&E&i1$ K 

Inspection Division for acknowledgment . , letter prepare 

by Training and Inspection Division. 
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fftce Memorandum 

UR. R. R. ROgrff£' 


FROM 


MR. D. J. SULLIVAN 
& ■ e 


UNITED STATES GOVERNMENT 

date: December 2, 1957 




Tele, Room — 
Holloman 

dandy 



subject: DESTRUCTION Of FBI REPORTS BY f ' 1 ! \ C. l^r»<n §£l.5^ 

~ bepMtbent-ot the abut f 

LIAISON MATTERS , >» vSTC^T: 

^ ” ' //tZjZZfiZf * 2 £Z= 

By letter dated August S6, 1957, the Baltimore W ia A^& 

■f^:x, a ZtVe 

MtteS e ^r?^naI°^.«a)"Ld 5 Lc«rinor"a?tS 

Jf sme fj Slew 0? second Army • 27>e S-S requested Baltimore to } 

■^%{r a e dVe r r «:« > 

: %uQQestA that possibly other Army areas were encountering the same 

Z^tT4tX e isZl 

• 0 mce 

OJj*c ® */«/ «e » c ■«• +Un+ +imN> ndiiice was received jrom ALoJ. 

%Z7Te%lir^Z 4 Z 

with all continental Armies , e nrior to being issued formally • 

submitted to Me Bureau f or i-E_ ^ Wons on(J poJici, Section, 

M U iV/IVtermined 

^alTthf i£«SS. »™ .r: r ,«««. 

’fMub'sf anti ally as follows; b 7c N 




Tn 1 ' order to reduce the amount of Jiles held in the t 
jn oraer uu / ou-i* , rrmnnaes to \ 


«- ■' :v;* in oraer T/Cj rcuu^c ^ — — v » _ 

h^l ^®J?SltJh 0 a d J>?5S2Sirf ' ttprolide q for final disposition 
:4lof criminal-type FBI reports as follows: 


■*--2 Ti .v^ 

r^. 


... AlTreports on members of the Army and Department 

l& / ,. I r^tf 

1 n»T— ««U,-L^lHr*| 

OOKD^a 


tr ??s , , ^ 

£ ffummw m 

1 - j/r. Waikart 
1 - Liaison Section 
1 - Mr. Sullivan 
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Ifenio Sullivan to Roach 


RE: DESTRUCTION OF FBI REPORTS BT 
DEPARTMENT OF THE ARMY 


of Army civilians containing loyalty or 
criminal-suitability type information will 
be forwarded to the Central Records Facility 
(CRF)y Fort Holabird , Maryland. The reports 
will be incorporated into dossiers at CRF 
and maintained permanently. 

(b) All other criminal-type reports not included 
in (a) above will be destroyed by burning by 
the command or agency concerned • This 
destruction will take place aj'ter the reports 
have been retained for a one-year period or 
upon receipt of notification from the Department 
of the Army that action has been completed. 


states that in order to avoid asking the FBI 
at a later date , those reports other than 
which, in the opinion of the command or 
might be of future value to the Army, should be 
period. This w ould be discretionary 
1 fur the r stated that it 
reports which had been 


Major 

for duplicate reports 
those forwarded to CRF 
agency concerned, 
retained beyond the one-year 
with the respective commands . Maj'or 
was proposed that criminal-type Bureau 


included as exhibits in military police criminal investigative 
reports were being exempted from the destructive provisions of the t 
proposed Army regulation. At the time of issuance of the new 
regulation, all commands would be advised that the new regulation 
would in no way alter procedures currently being followed with 
respect to the final disposition of intelligence-type FBI reports 
which are forwarded to CRF for permanent maintenance . 


b6 
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It is noted that when this question was first brought to 
the attention of the Baltimore Office by the G-2 of the Second Army 
he pointed out that correspondence from the Bureau always carried 
n a loan n provision, which the G-2 assumed to imply that the Bureau 
might sometime seek physical recovery of the documents at a later 
date. While the Bureau can always recall reports disseminated to 
other agencies, it is not deemed practical or desirable to have a 
wholesale return of these reports by the Department of the Army 
when the Army is of the opinion that the reports are no longer of 
current interest. The biggest objection to the destruction of 
Bureau reports in the hands of other agencies comes from the fact 
that at some future time that agency might request the Bureau for 
duplicate copies, thus adding an extra expense and burden on the 
Bureau. It is noted that in the proposed Army regulation they 
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Memo Sullivan to Roach 


DESTRUCTION OF FBI REPORTS BI 
DEPARTMENT OF THE ARMY 


specifically propose mentioning that to avoid asking the Bureau 
for duplicate reports at a later date it is being left within the 
discretion of the command or agency concerned as to whether Bureau 
reports are or are not to be destroyed under specific circumstances . 

Since the proposed regulation provides for the permanent 
retention of criminal-type Bureau reports in cases involving Army 
personnel and Department of the Army civilian personnel , it is 
thought that the bulk of the destruction would take place in cases 
involving fraud , bribery and related matters . In any event, all 
reports will be maintained for at least one year or until completion 
of the action. 

Since the Bureau does not desire the return of these reports 
from the Army, it is not thought that the Bureau can object to 
the destruction by the Army. 


If you approve. Liaison will advise ACSI that it is 
I entirely within the discretion of the Department of the Army as 
Mto whether they 'initiate a procedure for the destruction of 
/ (criminal-type Bureau reports. ACSI will further be requested to 
j 'keep the Bureau advised if and when such a procedure is initiated, 
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Office Memorandum • united states government 


Mr . Mohr 


FROM : 


SUBJECT: 




H. L. Edwards 


EFFICIENCY RATINGS 


' / j ' L : f (■- A A /f // A A 


/■ />- T ■ /, 


DATE: H/12/57 


A 


By memo dated 11/4/57 from Mr. Andretta, Admini- 
strative Assistant Attorney General, there were attached 
four files containing copies of efficiency rating lists of 
Bureau employees dating from 1942 to 1945 which, according 
to Mr. Andretta, are of no further value to the Department. 
They were forwarded to the Bureau for whatever disposition 
was deemed appropriate. 
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These lists apparently were forwarded to the De- 
partment on an annual basis and were broken down by Seat of 
Government and Field Payroll. There was a further break 
down by grade and under the break down the employees were 
listed in their respective adjective rating categories. 

All of the foregoing information is contained in 
the Bureau's personnel records and it is not felt these lists 
v/ould be of any value to the Bureau. Accordingly, it is rec- 
commended that permission be given to destroy them. 


RD:mes ,1 
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Office Memorandum 


• UNITED STATES GOVERNMENT 



TO 


FROM 


SUBJECT: 


DATB 


o, 


Mr. Mohfl/y\ 

k ' 

R. (V\Ripqeberger 


COPYING OF REPORTS IN BUREAU FILES 
RECORDS SECTION MEMORANDUM aA/V * 

SEPTEMBER 17, 1957 ^ 


November 21, 


1957 



OX^JC XJUrUOJilY X l y 17^1 ^ I * 

djsslfl U&btd/J Oh 8u/L2j?M* niutiJs ~ QmvuL 

The 7 Records Section of the Records and^Cbftmunl cat ions 
Division is faced with the problem of files expansion and has made 
inquiry concerning a satisfactory and Inexpensive method of re- 
producing copies of reports now In file when copies are necessary 
for dissemination. At the present time the files contain, in most 
cases,, extra copies of reports. The Records Section estimates 
that one-third of the 7500 file cabinets now In use contain nothing 
but additional copies of reports. They contend that if the Records 
Section is only required to maintain one copy of each report that 
the space occupied by 2500 file cabinets could be saved. 


1 of the Records Section made 


Supervisor I 

arrangements with Mr. I | of* the Haloid Company to 

furnish, rent free, a #2 Copyflo Machine for the Bureau to experi- 
ment with for a three week period beginning the first of October, 
1957. The machine we experimented with rents for #1550.00 per be 
month or sells for #80,000.00. 


•b 7 c 

A Model #2 Copyflo Machine was placed in the Mechanical \ 
Section and used for a three week period during October, 1957. 

This machine reproduces, electro-statically, from the original' S 
material Sri to a roll of plain unsensitized paper. It makes a goodo 
permanent, positive reproduction and can be used for 90 per cent 3 
of our work-. There are certain types of light blue, ink which do E 
not satisfactorily reproduce on this machine but this type of work 
can e^ll/^be screened and reproduced on the Photostat Machines, g 
The Copyflo Machine Is capable of reproducing 1200 8"xl0£" sheets 3 
per hour. under ideal conditions however, due to the type of work < 
which we reproduce, (we have to block out Bureau notations and use <g 
the Rpreau Jproperty Stamp) we can average about 500 pieces per hourg 
With further experience and planning on this machine we will be 
able to Increase that average to between 700 and 800 pieces per $ 
hour - 

The Foreman of our Photostat Unit | ) and 

the other Photostat operators were very much* 
machine. We have e s'C&fat e d) the. t Co s t per 8 ”xl? _ 

1.05 per copy as against #.08 per : cppy fo r a j £i^ogtaijg 

NOT" reCORDF.3 V 


th the 

" reprpa stion at' 
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The Haloid Company manufactures three^odele oftt*^ 

Copyflo Machine, Model #1 wh ?;°i- r °5 1 ’3 ells for $72,000.00; Model 
and rente for $1250.00 “hforlglMl reits for $1550.00 

# P ^Sh r r »o; 

SS^^SlffSTlBS^OO. we experimented with the Model 
# 2 machine . 

. «.K&S£;«£;r.r| 

P^cS.. a machine , the rental fee could 

be applied to its cost. 

If the Bureau desires to aliminate extra copies of 

ssr- ^ force z&zssr&z Xts-srsw 

work we would receive. 

RECOMMENDATIONS: 

— riirrs,rss."-"-'='“ 

recommendation. , 
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Office Nkmwmdum 


MCUiM ° UNITED STATES GOVERNMENT 



TO 


FROM 


datb: November 13, 1957 


: Mr. W. A. Brani^i 

: Mr. S. B. Donaho^/?/,^ r> ^ 

® D zsiirtuQ}fh s d/- & l?dao /ids- ^ 

subject: COPIES OF REPORTS r 
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Attached memo October 30, 1957, from W. G. Eames to 
Mr. NichohJi. deals with proposed plan for destruction of copies of 
reports in file as space -saving device of considerable magnitude. Your 
Comments are desired by Mr. Nease. 


Parsons 

Rosen - 

Tamm 

Nease 

Wincerrowd — 
Tele. Room 
Holloman , ... 
Gandy 


This over-all idea was presented in September, 1955. Basically the 
idea is a sound one since the Bureau cannot gear itself to copy storage 
based solely on possible future use. After considerable study the idea was 
rejected in January, 1956, until an inexpensive copy rqgimjuction method 
could be assured which would meet vast needs of Bureau to disseminate data 
on a continuing basis. 






Attached memo shows considerable research on copy reproduction 
with another method tested but new equipment not yet authorized, purchased 
or installed. Principal ,r bug" in this new equipment is that it is not susceptible 
to a large-scale blocking out of notations, names, and filing records noted on 
the original of the report. Records Branch, in effect, wants to go ahead with 
a copy destruction program, saving, with the original report, one unmarked 
copy of page one from one of the copies to be destroyed. While this is a 
partial solution to the problem of masking out data during copy reproduction^ 
it does not fully answer the question of whether, if we destroy copies now, 
out present reproduction facilities will be able to meet the daily needs of the ^ 

Bureau. For example, Name Check Section uses report coplfes to handle name u ^ 
checks in a daily amount of about 1900 pages; of which about 700 pages are ~^ ! ' 

Photoaptf' copies. Copy destruction could increase Photostat or other 
reproduction requirements around 1000 pages daily in this phase of Bureau 

work alone - M-Rgppn in 

Enclosure 
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Memorandum for Mr. Branigan 
RE: COPIES OF REPORTS 


RECOMMENDATIONS : 

(I) This problem affects other divisions and it is believed views 
of other divisions should be secured. Recommend this Division favor 
a cop y destruction program in principle providing the Bureau is 

simultaneously in a position to meet promptly all Copy reproduction needs. | 

Destruction without facilities to meet reproduction needs would be false 

economy. 

1 


Internal Security Section and the Subversive Control Section agreeu 
with this position. 
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Office Memorandum • united states government 


TO r 

MR. NICHOth 

DATE: 

10-30-57 

V 

^ FROM 

(Jr ^ __ 

W. G. EAMES P 




SUBJECT: 


COPIES OF REPORTS 


OBJECTIVE ; As you know for sometime the Records Branch has 
been conducting extensive research in an effort to find an 
inexpensive and rapid method of copy reproduction which would 
make economically feasible the destruction of extra copies of 
reports now in file. The destruction of these copies , which we 
estimate occupy nearly 1/3 of our 7500 file cabinets housing Bure a 
files, would save a tremendous amount of space ani equipment anl 
would make our filing operation more efficien' from ihe s bandpo in ' 
of maintenance and normal day-to-day use. 
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On 9-16-55 , (66-2435-1807 ) I sent you a comprehensive 
memorandum setting forth the background concerning this problem 
and the advantages and di sadvantages which would occur if only the 
original copy of the report was retained in file . I recommended 
that the procedure of filing extra copies of foe s continued 

and that all such copies in the Bureau files be aesvrb'fetf. 

Referenced memorandum was referred to the Domestic 

Intelligence Division and the Investigative Di vn vf y r CP T ft m ent 

and by memoranda from Branigan to Belmont dated 9~30A5'5 ( 66-2435 - 
1808) and Evans to Rosen dated 10-6-55 (66 -243 &- f s*$8re pertinent 
and logical disadvantages were set forth concerning Ihr proposal ; 
.the principal disadvantages having to do with: — (■ dr) fihe\di/f4cul ty 
in reproducing acceptable copies from the original in view of 
notations, corrections , Records Branch symbols, etc . 
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pf these’ markings appear oh first page of report arid proposed 
solution to this problem set forth later in this memorandum .) 

$ 2 / additional time required to reproduce copies (This can be 
Overcome if faster method of reproduction used . Such a method 
presently under consideration by Mechanical Section), 

The Training and Inspection Division considered this 
problem and by memorandum from Mason to Mr, Tolson dated 1-27-56 
(66-2435-1817) recommended that the files not be purged of extra 
copies of reports in file but the Records Branch should continue 
to conduct research to find an inexpensive method of reproduction 
which would make destruction economically feasible. 

Since that time , the Records Branch has conducted extensive 
research and experimented with a number of reproduction processes . 

By memorandum to you dated 9-17-57, I set forth the results of this 
research and in particular information concerning the Haloid Copyflo 
reproduction process which process reproduces permanent copies very 
rapidly and economically. Arrangements were made with the Haloid 
Company to install a Copyflo machine in the Mechanical Section for 
experimental purposes at no co3t to the Bureau, The Mechanical 
Section is currently analysing the results of this experiment to 
determine if this process is suitable for the Bureau's use. 

Main Problem In Mass Reproduction Of Codes : The main problem 
which would be encountered in the mass reproduction of copies and 
a problem which even now causes considerable work on the part of 
the Mechanical Section in the photostat operation , is the blocking 
out of certain information on our documents being reproduced for 
dissemination purposes. All Bureau markings , notations , symbols, 
etc. are blocked out and the character of some reports is blocked 
out (for examble, Bureau , CIA or Departmental applicant investi- 
gations). The great majority of the material blocked out appears 
on the first page of the report. This blocking-out process is*time 
consuming yet necessary operation which would naturally be increased 
if all copies of reports were destroyed. 


The blocking-out process is one of the main difficulties 
encountered in our experiment with the Haloid Copyflo reproduction 
system. This system is an extremely fast operation, reproduces 
permanent copies very rapidly and economically but is not suscep- 
tible to a large blocking-out operation because the material being 
reproduced is sent through the machine by rollers. While we can 
never completely overcome the blocking-out problem , we can sub- 
stantially alleviate this difficulty by the proposed solutions set 
forth in the subsequent paragraphs. 

(Continued on page 3) 
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Proposal by Records Branch to Alleviate Blockina-Out Problem : 

As previously set forth, the great majority of the notations , 
symbols, etc. which must be blocked out of a report being repro- 
duced for dissemination purposes are located on the first page of 
the report. The remaining pages of the original report are normally 
free of any markings which require blocking out and thus can be 
reproduced very easily and rapidly. Since minor changes are 
made in ink and may appear on pages other than the first page of 
the report, the question of reproducing ink notations has been 
given careful attention. It was found that this machine does an 
excellent job of reproducing all ink notations with the exception 
of those which are very faint or in light pastel shades. In rare 
instances where such ink has been used, it would be advisable 
to use existing Photostat equipment . This could be done at the 
present cost of reproduction and since it would be necessary only 
on very infrequent occasions, it does not present a problem. 

The Records Branch proposes that we go through our files 
at the present time , beginning with the older files, and destroy all 
copies of reports now in file. In addition to the original copy 
of the report, we would retain the first page of a copy of the report. 
This first page, which will normally be free of any markings , would 
be attached to the original report. Thus, when any future reproduc- 
tion of the report is necessary, the first page of the : -vpy could 
be used along with the remaining pages of the original report for 
reproduction purposes . This system would alleviate to a large 
extent the main difficulty in the reprcduction of reports ( the 
blocking out of markings) and we will be able to reap big aividends 
from the destruction of the remaining copies of reports in file. 

This proposal will alleviate the problem encounter ea with 
the reports already in file. In connection with the reports presently 
being prepared, there are three alternatives which could alleviate or 
eliminate the blocking-out problem: (l) require Field to submit 
extra copy of first page of report ( This could be done very easily 
at little expense .) , (8) place all markings, symbols, notations , 
etc. on lower half of first page of report form, thus blocking 
out would be a simple proposition, (3) attach extra page to report 
for purpose of placing thereon notations , symbols, etc., thus 
original report would be free of any markings and could be reproduced 
very easily. 


CONCLUSIONS : Large percentage of Bureau records consist of copies 

of reports and from efficient and sound records management standpoint 
should be destroyed. Destruction of these copies would save substantial 
space and equipment and make records more efficient. Because of 

( Continued on Page 4) 
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dissemination program, to make this feasible requires economical and 
rapid reproduction method. Such a method currently being studied 
and experimented with. One of problems encountered to date is the 
necessity ' to block out Bureau markings, notations , symbols, etc. 
Since majority of these markings appear on first page of report. 
Records Branch proposes that duplicate copy of first page of report 
be retained for reproduction purposes and all other copies be 
destroyed, thus saving substantial space and equipment and making 
records more efficient for day-to-day use. 

RECOMMENDA TIONS : 

(l) That the Bureau again consider the destruction of 
copies of reports now in Bureau files in the interest of sound 
records management operations and more efficient utilisation of 
space and equipment. If the Bureau author is es the destruction of 
reports, the duplicate first page of a copy of the report will be 
retained and attached to original report for use for reproducti on 
purposes. 

t 


will be 
reports 




(S) If Recommendation § 1 is approved, further consideration 
given to possible revision in submission or processing of 
currently being prepared. 
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UNITED STAwiS GOVERNMENT 


V TO 

j | FROM 


SUBJECT: 


Mr. Mohr 
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PAMPHLETS ISSUED NEW EMPLOYEES 


DAT/f : ll/ 6 /57 J 

12 ^ 
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Tele. Room . 


k\ Exhibit I, Benefits for Special Agents under Civil Tele. r oc 

^Service Retirement Legislation , and Exhibit II, Benefits of Working 
^ i for the FBI, are the two most recently issued pamphlets furnished ~ 


new Special Agents to advise them of such matters. In addition, we 
presently furnish new agents with Exhibit IV, Memorandum lor All 
Special Agent Personnel, dated 9/28/55, and Exhibit V, Memorandum for 
\\J All Special Agent Personnel, dated August 9, 1956, which brings the 
<! * S/28/55 memorandum up to date on revised retirement benefits. These 
latter memos are not maintained in stock and it is necessary to have 
| them printed each time additional copies are needed. We continued 
" ij distributing them after the pamphlet Benefits of Working for the FBI 
/; i was prepared since they contained more detailed information on re- 
;, s | tirement benefits. Now, however, with the preparation of the pamphlet 
I specif ically covering retirement legislation, the two memos do not ' 

\ j appear to oe necessary and duplicate information contained in the two 
$ pamphlets. 

\ We previously issued to new clerical employees, a Memorandum 

< for all Non-Agent Personnel, dated August 13, 1956, Exhibit III, which 
'i summarized tneir employment benefits. We discontinued issuing this 
vj memorandum upon the preparation of the pamphlet entitled "Benefits of 
Working for the FBI" since this pamphlet covered their benefits as well 
as benefits of the Special A.gent personnel. 

/ We now have only a small supply of the two memos for Special 

, \V* Agent personnel and upon approval, they will no longer be issued new 

V* ! agents and the existing supply will be destroyed. 

% ‘ ^ \ 

^ j RECOMMENDATION : j ^ 

^ It is recommended that the existing supply of Exhibits TV and 

^ v, Memorandum for all Special Agent Personnel dated 9/28/55 and 

supplement dated 8/9/56, <>e destroyed since the information contained 
^ thereih is now adequately covered by the two pamphlets entitled 
x\ "Benefits of Working for the FBI" and "Benefits for Spedal Agents .Under 
\V' Civil. Service Retirement Legislation',' Exhi its I and II. / 
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Office ’ M.etmhmdum • united stSS government 


TO 


FROM 


MR. TOLSON 


Q. 


DATE: 1/6/58 
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SUBJECT: 


SUGGESTIONS #421-58. 422-58. 
SUBMITTED BY L 


CHARLOTTE DIVISION 


O 




423 t 58 

^ / , 

UCT/ o A/ 
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SUGGESTIONS : 


OP 

* ” v liCIC. 11UU11I __ 

- Or^tSlzz 


Trotter . 

Nease _ 

Tele. Room 



#421-58 — that all serials in 67*^1; (Applicant 

Matters) over 10 years old be destroyed; #422-58' 
that all serials in 25-0 (Selective Service cases) over 10 years 
old be destroyed; #423-58, — that all 25 cases over 10 years 
old be destroyed except where office is the office of origin and 
prosecution was authorized. 

CURRENT PROCEDURE: Files in the categories mentioned may be 

destroyed in the field when they become 25 years 
old. 

ADVANTAGES STATED : If adopted, procedure would result in saving 

of filing space. For example, in the Charlotte 
Office in the 67-0 category 6 drawers could be saved, in the 25-0 
three drawers, and in the 25 investigative cases 48 drawers. 




OBSERVATIONS : 


As to suggestion #423-58 that all 25 cases o ver 10 
years old be destroyed except where office is 'the 


; 3 -»off ice of origin and prosecution was authorized, the same suggestion 
s> S ff was previously made (#204-56) and was considered by the Executives 


JSm ‘^-Conference on 9/26/55. 

' \ suggestion. It 

cr — ebaction, the Conference considered a survey made by the Washington 


The Conference unanimously opposed adoption 
is noted that in connection with this , 


l ‘^ggpield Office which reflected that of 100 Selective Service Cases 


f * ** 


tplosed between 1941 - 1944, the same or similar names on 53 of 100 




1 /» ifiL- ' F * 5 

t©0 g » 


individuals appeared in 53 security or other type of cases than 
i.ii) 5 ;_'l3elective Service. A one-day check showed that of 75 Civil Service 
i £=£eoramission Forms* there were 19 Selective Service references 

, s *nheeked: of 20 reviews made for G-2’. 15 Selective Service 


C-Q .^checked ; of 20 reviews made for G-2’, 15 Selective Service 
©£! ; lH^ef- erences were involved; and of 23 applicant matters, 4 Selective 

££S;ervice references were involved. (66-3286-688) IS 

LJ/n 








In view of the action taken by the Executives Conference 
is not felt that any further consideration should,, be 


to #423-58 at this time. 
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Memorandum to Mr. Tolson 
Re : Suggestions #421-58 , 422-58 , 42 3-58 
Submitted by 


Charlotte Division 


bo 
b 7 C 


As to Suggestions #421-58 and 4,322-58 recommending 
destruction of Sfifilfess in 67—0 and 25—0 be destroyed after 10 
years old, the Training and Inspection Division is of the 
opinion that the proposals do have merit and further survey 
should be made of a representative number of field offices to 
secure their comments and recommendations. 

RECOMMENDATIONS: 1. That Suggestion #423-58 not be approved. 



2. That a survey be made of a representative" number 
of field offices as to the destruction of serials in 67-0 and 
25-0 (Suggestions #421-58 and #422-58). 



3. If approved, that attached letter be sent to the 
Albany Office with copies to Chicago, Denver, Detroit, El Paso, 
Los Angeles, New Orleans, New York, Richmond, and San Francisco, 



4. On receipt of views from field office, Training 
and Inspection Division will make further study and submit 
memorandum. 
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L s Ds-S TQM d', oft a/ Bun^u ETzi 

Comments have been requested &J^io the attached Cnj(/ Honoma°r.° m _I 

memorandum, dated 10/30/57* from W. G. Fames to Mr*. Nlcholsyv- Gandy 

relating to the destruction of copies of reports In our files to 
save space. Ihe Domestic Intelligence Division has considered 
and submitted Its recommendations as to this memorandum. It 
has boon the subject of several conferences with all the Section 
Chiefs in the Investigative Division as well as with representatives 
of the Records Section. This matter was previously considered in 
1955 when It was recommended that the files not be purged and efforts 
be made to find an inexpensive method of reproduction. ^ 

Mr. Fames’ memorandum indicates research has been 
made and that a Copyflo machine now In use on an experimental basics. ■'=> 
produces clear copies rapidly and economically. It was indicated/ «rs> 
however, that the machine would not handle a large blocking out operation 
as is sometimes necessary due to notations on the first page of the 
original report. Mr. Eames stated that if and when all extra copies ^ 
of reports now in file are destroyed an extra copy of the first page, 'O 
clear of notations, would be retained and used for reproducing purposesCO 
As to reports submitted In the future, suggestions were made that the 
Field submit an extra page for such markings or that the lower half w 
of the first page be used for that purpose. y 

INVESTIGATIVE DIVISION COMMENTS 


Ihere is no objection within the division to a program 
which would reduce the number of extra copies of investigative 
reports in FBI files. The use of the Copyflo machine is 
satisfactory to ua provided it reproduces e^rythlng which would A J] 
normally appear in an investigative report Mid It produces clear, /» / 
clean, attractive copies, rapidly and economically. The main \ 

problem involved relates to Mat should be retained in file for 
dissemination and for record purposes. . / / o - Mr J 


r&jzJjM-- 


C. H. Stanley, Roonr 2254. 
G. C. Callan, Room 474& 
F. L. Price, Room 5714 


- C* A. Evans, fi 

- F, W. Waikarfc, 

f/ 8ic ^ 

l V FEB 28 1958 


Evans, Room 4720 
Waikart, Room 7204 

281958 






i i y 

IMOT RECORDED 

^ • "FLU f* 6 idJtLl 


5=1358 

■SP CSSCEp ISSS89 




• - § 


Memorandum to Mr. A. Rosen 
Re: Copies of Reports 

Information disseminated in Security of Government 
Employees, United Nations Loyalty and' applicant-type cases is used 
in taking administrative action, such as dismissal fs>om or denial 
of employment, against tho individuals Investigated. It is, thos’Gforo, 
essential that the Bureau retain an exact duplicate of tho antosedal 
disseminated so that in the event of any subsequent controversy, 
such as rehearings or court action, the Bureau* s records will he 
infallible with respect to what information was disseminated. 

It is often necessary to transmit to highly placed 
Government officials, such as the Attorney General or the President, 
copies of Investigative reports from closed cases. This will require 
retyping, in order to provide copies, unless the files contain one 
report completely free on all pages of notations, changes, stamps 
and other marks, which make the original undesirable for reproduction 
purposes. This does not mean we should retain two complete reports 
in file. It is sufficient if one copy, free of markings, of each 
page of the report be retained. In most instances this will comprise 
one complete report plus one additional copy of the first page. 

In connection with investigations supervised by both 
the Employees Security Section and the Special Inquiry Section, a stamp 
is sometimes impressed on a carbon copy of a report. The stamp reads 
that the amended copy should not be disseminated but that It may be 
used to reproduce a copy for dissemination purposes. It is' desired 
that when such a stamp appears on a report that none of the pages 
of the stamped report be destroyed. 

The recommendations of this division as outlined above 
have been discussed with Mr. F. W. Waikart of the Records Branch. 

He has advised that he is in agreement with these recommendations 
and that it is contemplated under the proposed program to handle 
such matters In the manner outlined above. » 

It Is believed that the program as outlined is workable. 

There are, however, certain objections which should be considered with 
regard to this matter. The program will cause delay In the handling 
of name checks and other similar operations within the Bureau, the 
exact amount of which cannot be accurately estimated at this time. 

This is true as no matter tfhat equipment is used or where It is placed, 
more time is required to reproduce copies of reports than is needed to 
merely remove them from our files. There will be a greater possibility 
of error as all reports will have to be reproduced. It will be further 
complicated by the fact that in most instances pages will have to be 
rearranged and substltutedthose pages on which markings appear. 
Experience has shown that there must be a substantial Increase in the 
use of clerical help where Photostats or methods of reproducing reports 
are required. It would appear desirable, before this program is 
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Memorandum to Mr. A. Rosen 
Re i Gopies of reports 




instituted, to have a survey made to determine whether it would be 
economically advantageous to the Bureau to change its present 
procedures in order to conserve space. 

Some of the above suggestions were previously set < °?h 4-3.809) 
memorandum from C. A. Evans to Mr. Rosen dated 10/6/55. (66-2435 1 9) 


RECOMMENDATION : 

That this memorandum be forwarded to the Records and 
Communications Division for information purposes. 
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Employed Suggestion 
FD-252 (Rev. 2-4-57) 




be 

b7C 


t 


r W- yjZ-sf 


Da te 


D 1 Vi? i 1 ^ r? A 1 Akb dlq nil 6wt 193” 7 
Charlo t te,, UC 


To: 


Director, FBI 


From: (Suggester's name) 


SUGGESTION 


It is suggested that all serials in 67^0 over 10 years old be 
destroyed and Section 11-3-15 of the Manual of R & R be changed 
to have this done on an annual basis in the future* ih.es e 
serials consists mainly of applicants that were unfavorably 
'recomn ended 'and none of them warranted investigation.- These 
ll 1 * serials^ over .10 years old do not appear to be of any value and 
their destruction would save 6 drawers of filing space in the 
Charlotte office*- 

0 D&-$ ‘’li'Hj&t/ 0 a / fj P p$ Q/fi 4$. 'fay* r G&,// ' 

rule rinelnde mnnnnl fltntlnn rr.«5 well nn frrr*t«sl * ' / ~ 
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Current practice or rule (Include manual citation as well as facts) 


To be destroyed when 25 years old. Section 11-3-15 of Manual of R&R. 


Advantages of suggestion and annual savings (include basis for estimate) 


Adoption of this suggestion Would save 6 drawers of filing space in 
the Charlotte office* 

fljj 



Disadvantages of suggestion 


Hon apparent.* 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States) 


X" 


Mr. 


□ Mrs. □ 


Miss 


signature ana 1 itie 01 ouggestei—^ 


Recommendations and comments of Division Head 


This suggestion seems to have merit and 
is recommended for reasons stated 
above » •- — 
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Signature and Title 


(Do not write in this space - ipv Bureau use only) 
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Employee Suggestion 
FD-25tf-(R«v, 2-4-S7) 




From: (Suggestex's name) 


Director, FBI 


SUGGESTION 


■December 12 «. 1 < 

Division of Assignment 

Charlotte, HC 


It is suggested that all 25-0 serials. over 10 years old he destroyed 
and section 11-3-15 of the Manual of Rules and Regulations he 
changed to have this done on an annual basis in the future* The 
majority of these Serials were no-card cases and the others did 
not ^ warrant .investigation or a case would have been opened* These 
serials over 10 years old do not appear to he of any value in our 
files and .their destruction would save 3 drawers of filing space 
in the Charlotte office* 


Current practice or rule (Include manual citation as well as facts) 


To he destroyed when 25 years old, Section 11-3-15 of Manual of R&R; 

Advantages of suggestion and annual savings (include basis for estimate) % . 


Adoption of this suggestion would save 3 drawers of filing space in 
the Charlotte office* 


Disadvantages of suggestion 


Hon apparent; 
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(The use by the United States oi my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States) I 


I Mr. □ Mrs. □ Miss 
Recommendations and comments of Division Head 

This suggestion seems to have merit 
and is recommended for reasons 
outlined ahove^ 

(Do not write in this space - for Bureau use only) 

outl. wti;# 

‘^v 'h/sZ - 


Signature and Title of Sugge^ 



Signature and Title 


_ personnel file 
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From: (Suggester's name) 


Director, FBI 


SUGGESTION 



It, .is not^d th&t the fssjovity of 2 j? cases 0 insists ^InXy of 
ts&ftsjh&ps Investigation disclosed delinquency not. utXlfuX 
-rn.a after deltnqmmr amoved the BS&. declined prosecution* and 
case- ciossd^- Xt- is. suggested that , 2 J? esses. over 10 years did 

only OO caeca and cases In' shleh this 


& .*-.. -a- ly ^^|»^***** '■*****«<** «VW. 

» have 'tMa done on an gxrat&L basis In. tte future* 


Current practice or.xule (Include manual citation as well as facts) 


he destroyed ?&£& ££ ?&&*£ old#. Section ix~ 3 ~l& c£ Mmm&i of l&R, 


Advantages of suggestion and annual savings (include basis for estimate) 
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Disadvantages of suggestion 


Son .apparent* 


' ■“•> •. c, '- a • v . m -. 1 •’ -<' ; t J t T',- & « 

$>... * v>i /••wv ■. -vri 

;?k5P' 


Hc <~uJl ccJL 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States) - j 


5? — ^ r * □ Mrs. dh 


Recommendations and comments of Division Head 

fhis: .suggestion mpped^s to have laorih 
••had %b rec.omnshdod, t-i%? .reasons 
outlined above*. ■ 


(Do not write in this space - for Bureau use only) 

ad L rz-h^t^ bUjg: _rT' ,/, \ 

VK^O 4Tcc^Vn 2.M4.TJW- /fr/i 


hv .•(?. ^'LaJL^ 
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From: (Suggester's name) 


Director, FBI 


SUGGESTION 


C4‘ 




Division of Assignment 

Charlotte, NC 


It is suggested that all serials in 67 -O over 10 years old be 
V, destroyed and Section 11-3-15 of the Manual of R & R be changed 
to have this done on an annual basis in the future. Thbse 
. serials consists mainly of applicants that were unfavorably 
recomnended and none of them warranted Investigation. These 
serials over 10 years old do not appear to be of any value and 
their destruction would save 6 drawers of filing space in the 
Charlotte office. 

^ urjf/>0 a/ OF 


Current practice or rule (Include manual citation as well as facts) 


To be destroyed when 2 5 years old, Section II-3-15 of Manual of 


Advantages of suggestion and annual savings (include basis for estimate) 


Adoption of this suggestion would save 6 drawers of filing smcMijn*-, 
the Charlotte office.vW/. „ “ A 


Disadvantages of suggestion 


Non apparent. 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States) 



DEU. n Mrs. □ , 



Signature and Titld 
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Office Memorandum • UNITED STATE? GOVERNMENT 


TO 


KH * MEJiSS 


DATS: IS/ 30/ 57 


<3^ ntOM 

SUBJECT: 
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COPIES OF REPORTS 
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PURPOSE : The purpose of this memorandum, is to summarize 
information relating to our efforts to destroy copies of 
reports now in Bureau files and to make recommendations based 
on this information , 

BACKGROUND : In the interest of sound records management 
operations and more efficient utilization of space and equip- 
ment, the Records Branch has been conducting extensive research 
for some period of time in an effort to find an inexpensive and 
rapid method of copy reproduction which would make economically 
feasible the destruction of extra copies of reports now in file. 
We estimate t hat nearly o ne-third of our 7, r 50 0 file cabin ets 
housing Bureaif fflescons ists of,, extra copies of reports* 
Because '-of~We~^iTreau T 8 responsibilities, a large volume of 
reports must be disseminated. Thus, in order to make feasible 
the destruction of copies of reports, we need an inexpensive 
and rapid method of copy reproduction. By memorandums dated 
9/17/57 and IO/ 30 / 57 , I set forth information concerning the 
"Haloid Copyflo " reproduction process which appeared to be 
suitable for a large reproduction operation. Arrangements 
were made with the Haloid Company to conduct a 3- week experi- 
ment with this machine at no coat to the Bureau, This experi- 
ment was conducted by the Mechanical Section, 

ssstturs ar EZPLRIUBBT TUB MLBBltE, By nenorandm fro, 
Rtmebergor to Mr. Mohr, da tod ll/Sl/57, the Mechanical Section 
reported the results of their experiment with thdlCopyflo 
Machine, This memorandum indicated that the foreman tilths 
Photostat Unit and the other Photostat operators Wsrsz&fry 
much impressed with the machine. According to th$v Mechanical 
Section, the Copyflo makes a good permanent , pos itive 
duotion and could be used for 90 % of our reproduce? on sites*. 

They estimate that a copy can be reproduced af a sMt’S^r^ 
approximately $,05 per copjr as qflmparejd to a cost approxi- 
mately $*08 per 
prffSAmyrussd) 
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Memorandum W, g. Eameo to Mr* Nease 
Re: Copies of Reports 
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present complement of personnel in the Mechanical Section 
could handle the additional work received if the Bureau elimi- 
nated extra copies of reports in file and thus increase the 
reproduction of copies . Mr* Mohr indicated to you that he 
felt the program was good and the Mechanical Section would 
do the reproduction work if the program was approved. 

COMMENTS. Of DOMESTIC INTELLIGENCE DIVISION AND. INVESTIGATIVE 
DIVISION a The memorandum from Donahoe to Branigan , dated 
11/13/57 , set forth the comments of the Domestic Intelligence 
Division. They agree that the program is a sound one and 
favorably recommend the program in principle, providing the 
Bureau is simultaneously in a position to / $W promptly all 
copy reproduction needs. Acquisition of Haloid Copyflo 
reproduction machine would adequately handle the additional 
reproduction needs. 


A memorandum from Conroy to Mr. Rosen , dated 
12/20/57, set forth the comments of the Investigative 
Division. They indicate no objection to a program which 
would reduce the number of extra copies of reports in file 
and indicated the use of the Copyflo reproduction process 
was satisfactory, providing it reproduces rapidly and 
economically the complete report in a clear, clean, 
attractive manner. The comments of the Mechanical Section 
set forth above answer this latter question. The Investigative 
Division raises certain problems and objections which should 
be taken into consideration. These problems and objections 
are set forth below, along with pertinent observations relat- 
ing to them: ( 1 ) It is essential that the Bureau retain 
exact copy of material disseminated in Security of government 
Employee, United Nations Loyalty and Applicant type cases in 
view of the possibility of a hearing or court action against 
the individuals investigated. This is done at the present 
time and, of course, will be continued . (2) It is often 

necessary to transmit reports to highly placed government 
Officials, such as the President or the Attorney general and 
the report disseminated must be freed of all markings. Our 
proposal set forth in memorandum dated 10/30/57, that the 
first page of a copy of a report be retained to be used for 
reproduction purposes, would take care of this problem . If 
reproduction not satisfactory, report can be retyped. It is 
pointed out that the volume of reports disseminated to such 
offices is very small in ratio to the overall dissemination 
program. (3) In connection with investigations supervised 

(continued Page 3) 





Memorandum 17. G . Eames -bo Mr, Mease 
Res Copies of Reports 


12 / 30/57 


by both the Employees * Security Section and the Special 
Inquiry Section , a stamp is sometimes impressed on a carbon 
copy of a report which reads that the amended copy should not 
be disseminated , but that it may be used to reproduce a copy 
for dissemination purposes. The Investigative Divisibn 

desires that when such a stamped w ear s" tin u revert frfret" none 

of the page s, of a stamped report be destroyed and" of c'otiTse, 
tTTese reports would be retained in accordance with their 
desires, (4) The program will cause delay in handling of 
Name Checks ynd other similar operations within the Bureau 
because of the additional administrative operations involved . 
While we cannot make any definite comment on this objection , 
the Records Branch feels there will be very little , if any 
delay, in the dissemination off an overall basis because of 
the many Records Branch operations which will be expedited. 

In addition, the Copyflo process reproduces copies much faster 
than the present Photostat equipment. ( 5 ) There will be a 
greater possibility of error, as all reports being disseminated 
will have to be reproduced . The institution of tight controls 
will greatly minimise thi3 objection . (6) The Investigative 

Division feels that it will be desirable before the program is 
instituted, to have a survey made to determine whether it would 
be economically advantageous to the Bureau to change the pres- 
ent procedures in order to conserve space. The Mechanical 
Section advises that the present complement of personnel could 
handle the additional reproduction work. They further advise 
copies made on the Copyflo Machine can be reproduced for 
approximately $.05, as compared to $.08 by the Photostat 
method presently used . Based on the c uj^cMt-scMmatjed-dtss emi- 
nation of 50 t OOP- pa ges monthly , th is would represent an outright 
money savings to the Bureau of approximately $1,500 per month 
or $18,000 a year. The Records Branch would possibly tie up 
< employees in removing serials, but this would be more than com - 
[pensated for by the many other economies the Records Branch 
would realise both from the standpoint of the servicing and 
maintenance of the Bureau r s files. 


i 


Our surveys and experience have shown that a great 
majority of the reports disseminated are reports prepared 
within the past five years. Thus, as a practical matter and 
as we have previously pointed out, it will be some period of 
time before the destruction of copies has any material effect 
on the dissemination program, inasmuch as we would start first 
with the earlier files in each classification and destroy 
copies before destroying copies in the more current files. 

(Continued Page 4) 
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Memorandum W, G, Eames to Mr, Nease 
Re: Copies of Reports 


12/30/57 


RKCOm/ENOATIONS: 

(1) That the Bureau approve destruction of extra 
copies of reports now in Bureau files in interest of sound 
records management operations and more efficient utilisation 
of space and equipment. If program approved, the Records 
Branch will retain duplicate copy first page of report which 
will be attached to original report and used for reproduction 
purposes , 


(2) That the Bureau rent the Haloid Copyflo Machine 
from the Haloid Company for use to produce copies of reports. 
The Mechanical Section prefers the Model #3 Machine, which 
reproduces either from the original or from microfilm. The 
Haloid Company advises it will take from sixty to ninety days 
for delivery of this equipment . 


(3) If Recommendation #1 is approved, further 
consideration will be given to the possible revision in the 
submission or processing of reports currently being prepared. 
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ADVANTAGES IN NOT FILING EXTRA -FILES 


1. 
2 . 

3. 

4. 


Smaller , compact files. 


fflflj l^Zhj'Z**”*?**'*? m '*•$£*'? BftfiS-ra 
Less /iling equipment requirekijkxtt [b § jJ 'Jffl : ![ Q 

Floor space saved. If, 5^64^/ 

Cost o/ /ile /rents, -backs, and icco fasteners CQ£ 

reduced. 


,- Files are lighter. At present upwards of l/3 of 
every file pulled and delivered between buildings 
consists of extra superfluous copies. 

« Files can be reviewed more quickly. At present 
supervisors and file reviewers must wade through 
extra copies in file which take up almost 1/3 of 
Ale (Numerous suggestions have been made m 
Cast that copies be filed apart in order to 
facilitate reviewing of file.) 

7 Files are closer together. File reviewers and 
Filing Unit employees would not have o w 
far during day to do their work, 

8. Mail easier to file. 

9 Less file repairing required. Majority of file 
repairs are to thick, bulky files which are 
bulky because they contain extra copies. 

10. Delivering files, rev tewing /ties, < re f™ing 

* _ . ^ t- _• l ^ 1 Ir*» rtn Piles TLiy — U 0 — & U>U & • 


/ueTto TalZeiin’ooVm}iTes up-to-date, ' 
f etc till be expedited because files are «£**-■* 

lighter ltd greater number can be physically -*£ 
carried by female employees. ^ 

11 More files can be transported between buildings 

-* - <•- •»“ '>*• /n/J 


Til. 


in one container. 

IS. in criminal oases, preparation for microfilming 
will be faster. 

: 13 . Fewer file numbers on file fronts will be typed. 
14. Fewer drawer labels will be typed- and inserted. 



There is attached a list of general advantages in not 
having extra copies in our files. 

„„ « s;: 

program. When and 1 / ^ IS > , Pr tra codes should be 

to how current submissions of repo this involves a slight 

change m the front page f dissemination stamps, etc. 

stamps, numbers, > routins, ln ' d tl f om ’ a „ original submission only on 
Copies could then 6e P«P« J tJw „ OT &er o/ copies 

a need basis. You asKea jo j ^ autosta t copy from 

i f:iZ d tX»ef liber 

:? a ct P ?es of r%VtVlullVnTly received, they reguire 60 fioe-drcer 
file caoinets a year to house. afftab/-~' 
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HALOID COPTFLO MACHINE 

(Eliminating Extra Copies of Reports in File) 


This machine was tried in our Mechanical Section for 
three weeks . It rapidly makes good, permanent, positive reproduc- 
tions at 5 cents a copy compared to 8 cents a copy for present 
photostating . " 


T he machine rents for$lF5CC0 a mo nth . . We could secure 
it on a trial rental basis at this price for six months and , if the 

. _ . ^ J _ * t 1 *T _T 1 • _ 1 J _ I L _ j. . J. .. 1 
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machine proves itself, this rental could be applied to the total 
purchase pr ice of' &85 ..Q.GCLJ211 This is the best machine put - out by 
the Haloid Company and reproduces not only original material but 
also microfilm. All of our criminal files over 1C years old are 


on microfilm , 


It is estimated that l/'i of our 7500 cabinets of file 
material consists of copies. After all copies now in file are 
destroyed, we would recoup 11,250 sg. ft. of floor space which 
would take care of normal expansion in our files for about 
five years. In addition, the approximately 2500 file cabinets 
saved are valued on the present market at over $ 150,000.00 . 


It is also estimated that copy reproduction after all 
copies now in file are destroyed would average about 50,000 pages 
monthly , ■( This figure related only to reproduction of reports. 

There is a great deal of other copy work handled by the Mechanical 
Section that could be done on the new machine ,) On copy reproduc- 
tion of reports alone , the new machine at 5 cents a copy would 
3ave $18,000.00 a year over the present cost of photostating at 
8 cents a copy . 


None of the above s avings wou ld accrue im med iately. 

On a progressive bUsis] as fast as we could get into the files and 
destroy extra copies, we would save both cabinets and space. 
Nevertheless, savings would be just as effective because for many 
years we would no longer be asking for new cabinets and space to 
put them in. On the other hand, if we don't do this very soon we 
will be asking for more space and equipment each year . For approxi- 
mately the last five years we have not asked for additional space 
(we have had to get a few new file cabinets) , principally because 
of our microfilming program of criminal files . The bulk of this is 
accomplished and we are, now microfilming only the single yearly 
increments each year . Duri ng the, jog at (year w.e .accrued records at 

dnnweft ' or ? about '#■ f$%e ;pa&th0 $. :• 
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Da te 


Employee Suggestion 
FD-25 > 2 i (aev. 2-4-&7) 


2 - ft' 


From: (Suggester's name) 


Director, FBI 


SUGGESTION 


&S'^ 


December 12 , 1957 


Division of Assignment 

Charlotte, NC 


Tt is suggested that all 25-0 aerials over 10 years old be destroyed 
and section 11-3-15 of the Manual of Rules and Regulations be 
changed to have this done on an annual basis in the future. The 
majority of these serials were no-card cases and the others did 
not ^ warrant investigation or a case would have been opened. These 
serials over 10, years old do not appear to be of any value in our 
files and their destruction would save 3 drawers of filing space 
in the Charlotte office. 


Current practice or rule (Include manual citation as well as facts) 

To be destroyed when 25 years old. Section 11-3-15 of Manual of R&R., 

. . 



(The. use by the United States of my suggestion shall not form the basis 
assigns upon the United States*) ^ 


1 X 1 Mr. 1 I Mrs. 1 1 1 


Recommendations and comments of Division* rle ad 

This suggestion seems to “'have’ merit 
and is recommended for. _ne| 
outlined abo5ps^|^ ^ q-W'M 




Signature and Title 


(Do not write in this space - for Bureau use only) , 

-J»4^ CC d ®? 1 * nated for 

■£-$T euipl s pers fij© 
Ljr ^ - / ?• - s' 7 


^ m . 
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Office Memorandum united states government 
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FROM 


SUBJECT: 


J£B. S'. BELMONT 


MB . 



date: January 14 3 1958 



R. 5. ROAGm/ff^ 


O 


V 

DESTRUCTIO N OF CRIMINAL- TTNE^FBI 
REPOR TS BJ^DEPARTMENTJOF* THE_ ARMY 
LIAISON MATTER 



Tolson 

Nichols _ 
Boardman 
Belmont 
Mohr 
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Tele. Room t 
Holloman 
Gandy . 
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By letter dated August 20, 1957 3 the Baltimore office 
advised that the G-2 3 Second Army Area 3 Fort George C. Meade 3 
Maryland 3 had stated that the problem of filing FBI reports in 
general investigative matters (criminal cases) had become increasingly 
difficult because of space problems in Second Army. G-2 requested 
Baltimore to advise whether or not Bureau reports in this category ^ 

could be destroyed by G-2 once they had served their purpose. t 

Since it was thought that this might be a country-wide problem 3 xs 

the matter was taken up through Bureau Liaison with Assistant \$ 

Chief of Staff 3 Intelligence (ACSl). ACSI canvassed all continental g 
U. S. Army areas and determined that the respective Armies were ^ 

encountering the same problem 3 that is a shortage of storage space 3 uj 

as Second Army had. ACSI then drew up a proposed order which E 

provided, with reference to criminal-type FBI reports 3 that\they 
could be destroyed by the : Wbkmarid jij'/agtycy concerned after retention o 
,, Ljl (QJL a one-year period or upon receipt 1 off notification from the ° 

j|g; Pi tRgpartment of the Army that action on the case had been completed. 

■«H[ ^^ffwever 3 in order to avoid asking the Bureau for duplicate reports 
r y s later date 3 it was left to the discretiod.of tKe command or k 

C V concerned within the Army to make a determination whether 0 & 1 
ff. Zr%offff$the reports might be of future value to the Army and if so a/\ 

I CFprcMision was made that they could be retained beyond the one-yeal " 
cP 'k period, a Reports on members of the Army itself and Department of 

Si"- ■ih':ffyi rmy* civilian employees containing loyalty or criminal-suitability £ 
Y 'fffP-.Utfdrmati on , were excepted from this order and* a provision made for ^ 
?* !! bhe.&e reports to, be forwarded to the , Central Records Facility 3 Fort Z 
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Poffffffpy Branch } ACSI j3l .furnished the attached' ''copy of an order dated 
January 7 3 1958 3 which Basj npw f . gone out to 1 all interested commands 
providing for the disposition Hof criminal-type Bureau reports as 
— -*■- preclude Bureau ffityld offiffes frojn, 


bo 
b 7 C 


Bureau of whe: 


S$C^acde$1?dble totfce Bureau/' it is ty\ough% a, ft £ 

o'jj$the Army 9 s procedure' H s * in’ 1 or&eim 22 1951 

:;l — 

JJS.-jU (6) A 

r Mr. Nease r-j / 1 - Liaison Section 

-JAW f 1 - Mr. Sullivan 

- Mr. "WaiHart 


lure . is 
no.tifyi ng 





Memo Roach to Belmont RE: DESTRUCTION OF-' CRIMINAL- TYPE FBI 

REPORTS BY DEPARTMENT OF THE ARMY 
. . LIAISON MATTER 


ACTION: , 

Attached is an SAC Letter advising as to the disposition 
1 of criminal-type Bureau reports by the Department of the Army . 



-b 
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DEPARTMENT OF THE ARMY 
OFFICE-OF -TI-J_E ADJUTANT GENERAL 
WASHINGTON 25, D. C. 


» 




IN REPLY REFER TO 


AGAM-P- (M) 313.5,(19 Dec 57) ACSI 
SUBJECT: Disposition of Criminal Type FBI Reports 


7 January 1958 


TO: The Inspector General 

The Judge Advocate General 
Deputy Chief of Staff for Logistics 
The Adjutant General 
The Provost Marshal General 
Heads of Technical ' Staff 
Commanding Generals 

US Army Air Defense Command 
US Continental Army Command 
Zone of Interior Armies 
Military District of Washington, US Array 
US Army Intelligence Center 
Chief, US Army Security Agency 


1. In order to reduce the amount of files held "by major commands and 
Department of the Army agencies the following procedure is announced for 
final disposition of criminal type FBI reports: 

a. Upon completion of action, or at the end of a one -year period if 
the case is inactive, reports on members of the Army and Department of the 
Army civilians containing loyalty or criminal -suitability type information will 
be forwarded to the Central Records Facility, 


b. All other reports will be destroyed by the command or agency- con- 
cerned after retention for a one-year period or upon receipt of notification 
from the Department of the Army that action has been completed. Howeyer, to 
avoid asking the FBI for duplicate reports at a later date, those reports, 
other than in paragraph la, which the command or agency concerned believes 
may be« of future value , to , the Army may be retained beyond the one -year period 
as deemed necessary. 

2. Criminal type FBI reports included as exhibits in Military Police 
Criminal Investigation, Reports are exempt from the provisions of this letter. 

3. The proposal in paragraph 2 will in no way alter procedures currently 
followed with respect to final disposition of intelligence type FBI reports. 


ALL FBI INFORft/SATION CONTAINED 
HEREIN IS UNCLASSIFED 
DATE g/j&Ja. BY 
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ENCLOSURE 


JM 


ki Headquarters, Federal Bureau of Investigation is aware of the 
procedures prescribed herein. 

By Order of Wilber M. Brucker, Secretary of the Army: 


Copies furnished: 

Assistant Chief of Staff, 
intelligence 

Chief, Armed Forces Speeial ‘ 
Weapons Project 

Superintendent, JJS Military Academy 


HERBERT M. JpfoES 
Major General, USA 
The Adjutant General 
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TO 


FROM 


SUBJECT: 


MR. NEASE 


L. E. SHO. 


MM 0 UNITED STATES GOVERNMENT 


DATE: 1-22-58 



FILES REHABILITATION 



The Records Branch has a voluminous file 94-1-135 
which contains correspondence concerning the Daughters of the 
American Revolution . In addition to the recorded material 
which is serialized and filed in numerical sequence , there ore'* 
eight sections of material in the file containing correspondence 
relating to the Director's speech "Patriotism and the War Against 
Crime" made before the Daughters of the American Revolution 
April 23, 19§J5, This correspondence includes file copies of 'letters 
from the Bureau transmitting copies of the speech to various ^ 
individuals through out the country as well as letters to the-- 
Director acknowledging receipt of the speech. Samples of thifcs 
correspondence attached. ° ! 

The material contained in the eight file folders is not 
recorded and was not indexed . It appears , therefore , that the 
correspondence serves no useful purpose and should be destroyed at 
this time. «•> r O 

Z>£ZTd?ucT f»AJ or DufiEflO 

RECOMMENDATION : 

Tfc o P r /? 7 / 

That the unrecorded correspondence relaiting to letters of 
transmittal and letters of acknowledgment of the Director's speech 
before the D. A. R. April 23, 1936, be destroyed, 
contained in eight file folders and is not 
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Office Memorandum'* united states government 


to : Mr. Tolson 


from : The Executives Conference 


date 1/16/58 


subject: PROPOSED DESTRUCTION OF "NO RECORD” 

LOYALTY OF GOVERNMENT EMPLOYEES AND 
SECURITY OF GOVERNMENT EMPLOYEES FORMS 




t ■loon 

Bcwinfin ^ 
BeLm<<x4t ^ 



Hqsjhr. , m ,, _ JM , 
Tirtm . , . _ 
TrMt^r 
Clayton _ v . 
V el*, m 

Holl .rr.an 
Jan iy _ 


On 1/15/58 the Executives Conference gave consideration 
to a suggestion by Mr. Nease that now might be the proper time to dispose of 204 
some 7,312,061 no-record loyalty of Government employees and security of '^± A g, 
Government employees forms which are maintained in the Records Branch. AmM* J - 
Mr. Nease pointed out that it is estimated there is an annual personnel cos v(J 
of some $35, 774, exclusive of filing cabinets and space to handle these forms 
and they appear to be of limited value to the Bureau. Likewise, it was pointed 
out that there is no legal requirement for the Bureau to maintain these no-record 
forms, but on the other hand there is no other central repository for such 
information in existence. 


In June, 1948, Attorney General Tom Clark stated in an infoi mal 
' notations "Edgar: I think we should insist that an index be kept of government 
employees. Then when a new organization is placed on list you could check its 
membership — if you do not have membership lists we could secure same 
i^tbru subpoena. " The Attorney General had in mind checking membership lists 
of organizations put on the Attorney General’s list. We have never, however, 

* followed the procedure of checking these lists. To do so would be extremely 
time consuming and impractical at this point. 

During the first 10 months of 1957, 5, 415 names were searched 
through the no-record forms. Only one out of every 47 names was considered 
possibly identical with a no-record form, making a total of only 115 possible 
,idents located out of the total names searched. In order to search a name through 
these forms now requires 3 searches. One is through the General Index, another 

• through forms on microfilm, and again through forms filed alphabetically in 

file cabinets. Current procedure is to file these forms as received alphabetically. 
Nease was of the opinion that these forms serve very little useful purpose so far 

' W B iEo5 D # • mm*m « 

^'1958 Kjv ; ; 

cp - Mr. Tamm f.fg ^ t 

cc- Mr. Clayton — BY .W 

cc - Mr. L. E. Short v ***/ '•/ 
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Memo to Mr. Tolson _ , 

PROPOSED DESTRUCTION OF "NO RECORD" LOYALTY 
OF GOVERNMENT EMPLOYEES AND SECURITY OF 
GOVERNMENT EMPLOYEES FORMS 

as the Bureau is concerned other than to be able to determine whether a loyalty 
form has been submitted on an individual. 

This matter was last considered during the 1956 inspection of 
the Records Branch and Inspectors recommended that the entire matter be 
reconsidered after the Commission on Government Security had made its lepoit. 

The Conference at this time is of the opinion that we should 
continue to maintain these forms and that reconsideration be given to the 
possible destruction of the forms after the current session of Congress, having 
in mind that the Congress might conceivably pass another loyalty bill of some 
kind which would have a bearing upon the need for these forms. It was likewise 
recommended that close attention be given to reducing the number of requests 
for searches through no-record loyalty forms. Searches are now made only 
when there is a special request for such. 
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DATE: 


SUBJECT: 


PROPOSED DESTRUCTION 
GOVERNMENT EMPLOYEES 
EMPLOYEES ( SGE ) FORMS 


OF "NO RECORD" 


(NR) LOYALTY 


I'ls* 


OF 

KENT 


M9 s I!!ISEffS 

If BfcSeiBuJ L . 

The ne^cl for continuing economy of ooerations requires 
consideration of previous decision to retain inaefinitely No \ 

Record Security of Government Employee forms. Estimated annual , { 

cost of retaining such material $35 ,774.54. Under provisions of fv 
Executive Order 9835 3-21-4 ? superseded by Executive Order 10450 ^ 

4-27-53 Bureau receives copies of Standard Form 85 for purpose of } 
conducting name checks. One copy of all forms on which no disloyal ^ 
data developed retained by Records Branch. Procedure resulted from 
an interpretation of E.O. 9835 by former Attorney General (AG) 2% 

Tom 0. Clark who in 1948 indicated that an index be kept of Govern- eg 
ment employees for the purpose of checking membership in organise- ^ 
tions added to Attorney General's subversive list. 7,312,061 forms ^ 
now on hand reguiring three separate searc hes to chec k, a ngme^ . £ 

Records Branch previously recommended destruction of forms and £ 

matter considered during 1956 inspection . Inspector recommended 
matter be reconsidered after ’Commission on Government Security u 

( CGS) made report and pointed out that B yre au had never check ed o 

membership of organizations^ a dded to , 4 .G . 7 is t. Review of CGS £ 

report failed to disclose new data which would be pertinent to ^ 

Bureau's consideration of proposal to destroy forms. Review of | 

E.O . 10450 indicates Bureau has no responsibility for mainta ining 
i nd ex of Government employees. Order directs each Department or 
Agency to insure suitability of personnel . One factor in determining 
such suitability is membership in subversive organization. Other 
factors include dishonesty , immorality , habitual use of intoxicants , 
drug addiction , etc. Bureau does not assume responsibility of 
checking persons so accused against No Record forms. Accordingly , 
there appears to~bj£. JS±tle b as i-s- -fop- -arm-tent Lon-that. B. ure.au is 
resp onsible for maintaining forms^f.P check membership lists. Reten- 
tion of forms becoming more cosily . In 1955 annual cost estimated 
at $29 ,183.08 against 1957 cost of $35 ,774.54. The accumulation of x 
more than 7 ,000 ,000 forms provides reference material for current ¥ 
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ftlOT RECORDED^ 

^IFEB 3 J95g 


L. E. SHORT TO Ml^NEASE A 1-9-58' 

RE: PROPOSED DESTRUCTION OF NO RECORD W 

LCE AND SGE FORMS 


RECOMMENDATIONS: 

1. Thai: the present accumulation of 7 ,312 ,061 No Record 
Security of Government Employee forms be destroyed. 


2. That in future submissions the Bureau not retain a 
copy of No Record forms. 

W' ^ V * > y /- 

St C V ft / J * /< f. t- -* i , V e /o > ey y» 

F CO - OJ 

DETAILS: 

NATURE AND PURPOSE: The need for continuing economy in Bureau 
operations requires that we again consider previous decisions to 
retain indefinitely No Record Loyalty of Government Employees 
and Security of Government Employees forms submitted to the Bureau 
for indices searches . The retention of this material costs the 
Bureau an estimated $35 ,774.54 annually plus intangible factors 
such as space. 

BACKGROUND: Under provisions of Executive Order 9835, 3-21-47, 
superseded by Executive Order 10450, 4-27-53, the Bureau receives 
copies of Standard Form 85 " Security of Investigation Data" for 
the purpose of conducting name searches . One copy of all forms 
on which no disloyal data is developed is retained and filed by 
the Records Branch. The retention of this material is based upon 
an interpretation of Executive Order 9835 by former Attorney General 
Tom C. Clark who pointed out that the Executive Order provided for 
continual study and subsequent designation of new organisations on 
the Attorney General’s list of subversive organisations . By 
notation on the Director r 3 memorandum 6-3-48 ( 66-6200-121-805 ) 
former Attorney General Clark stated "Edgar: I think we should 
insist that an index be kept of government employees . Then when 
a new organisation is placed on list you could check its 
membership — if you do not have membership lists we could secure 
same thru subpoena." 



L. 'So SHORT TO HR. HH. 
RE; PROPOSED DESTRSmi 
record ms andIfj. 


MEASE 

mi ON OF NO 

Wje forms 


1-9-58 


As a result of this notation by former Attorney General 
Clark the Bureau began preparing an index of Government employees 
by taking the information from the forms submitted to the Bureau 
under the Loyalty of Government Employees Program. The^JJIrst 
8 02 r 589 forms were indexed and cards placed in the generauT indices 
of" the Bureau I However , because of lack of personnels rnorkl oad, 
and for economy reasons the indexing was stopped- -in — 1949. The 
Bureau then approved filing the No Record forms in alphabetical 
sequence in lieu of indexing. Space problems resulted in micro- 
filming in 1953 of the No Record forms received during the first 
five years of the loyalty program. Of the 7,312,061 No Record 
forms now on hand 802,589 are in file 121-4 on microfilm according 
to numerical sequence , 4,371,560 are on microfilm in alphabetical 
sequence, and the remaining 2,137 ,912 are arranged alphabetically 
in cabinets . To search a name in the No Record forms now requires 
a search ( l) through the general index, (2) through forms , on 
^microfilm, and (3) through forms filed alphabetically in file 
)cabinets . 

The Records Branch has recommended destruction of the 
No Record forms on numerous occasions since inception of the l. 

Loyalty Program in 1947. It was last consider ed du ring the 1956 j j 
inspection of the Records Branch. ~tTh~e inspector recommended " 
that the entire matter he reconsidered after the Commission on 
Government Security made its report. 


THE REPORT OF THE COMMISSION ON GOVERNMENT SECURITY: Section two 
of Executive Order 10450 provides that "the head of each department 
and agency of the Government shall be responsible for establishing 
and maintaining within his department or agency an effective program 
to insure that the employment and retention in employment of any 
civilian officer or employee within the department or agency is 
clearly consistent with the interests of the national security. " 

The terminology in this section indicates that 
responsibility is definitely fixed with each department or agency 
to insure suitability of personnel for employment. A factor in 
determining such suitability is membership in a subversive 
organisation. To comply with the provisions of Section two it 
appears that each department or agency should obtain from personnel , 
through periodic canvass or other means, current information concern- 
ing organisation affiliation. This would provide the opportunity 
for checking questionable organisation membership against the 
Attorney General f s list of subversive organisations. As a matter of 
information , the Bureau requires each employee to submit a Personnel 
Status Form ( FD-285 ) yearly which provides for the listing of present 
or former organisation membership. 
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# 

L. E. SHORT TO MR. NEASE 
REi PROPOSED DESTRUCTION OF 

NO RECORD LGE & SGE FORMS 



Section eight of instant Executive Order provides that 
The investigations conducted pursuant to this order shall be 
designed to develop information as to whether the employment or 
retention in employment in the Federal service of the person being 
investigated is clearly consistent with the interest of national 
security . Such information shall relate, but shall not be limited, 
to 'the following : " All of these factors are not being set forth 
in this memorandum, however, they include "( l) behavior, activities 
or associations which tend to show that the individual is not 
reliable or trustworthy, (2) any criminal, infamous, dishonest, 
immoral, or notoriously disgraceful conduct, habitual use of 

' " to excess, drug addiction, or sexual perversion, ( 3 ) 

: , or affiliation or sympathetic associati on with, any 
• r domestic organization, association, movement, group, or 

combination of persons which is totalitarian , Fascist, Communist , or 
subversive , or which has adopted, or shows, o policy of advocating 
or approving the commission of acts of force or violence to deny, 
other persons their rights under the Constitution of the United 
States, or which seeks to alter the form of government of the United 
States by unconstitutional means." 

It is pointed out that the more than seven million 
No Record forms now in the possession of the Bureau are retained 
at the suggestion of former Attorney General Clark for the purpose 
of checking membership lists against such forms when a new 
organisation is added to the Attorney General's list of subversive 
organisations . is reflected above. Executive Order 10450 
encompasses a great deal more than membership in a subversive 
organisation and includes such items as habitual use of intoxicants 
to excess, drug addiction, dishonesty , immorality and criminal 
conduct. It is obvious Executive Order 10450 dQ£8„jip'b intend^_that 
the Bureau assume ^responsibility for checking, all p&rsons accused 
oT~cTi shone sty~f immorality , habitual use of intoxicants and ‘drug 
addVcnofi -against an index of government employees. Accordingly, 
tKere 'appetirs to be little basis for the contention that the Bureau 
has responsibility for maintaining an index to check membership lists . 

The report of the Commission on Government Security 
recommended that the Attorney General's list of subversive 
organisations be retained. A review of this report failed to 
disclose new data which would be pertinent to the Bureau's considera- 
tion of the proposal to destroy No Record forms'. 
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L. E. SHORT TO UR, NEASE 
RE: DESTRUCTION OF NO RECORD 
LGE AND SGE FORMS 


VALUE AND USE OF NO RECORD FORMS: 


__ As a practical matter, the 
No Record forms on the basis 
added to the Attorney General's 
appearing on miscellaneous lists 
organisations obtained from 
are searched through the . 
due to the lack of identifying 


Bureau has never rechecked all 
of membership in organisations 
subversive list. However, names 
indicating membership in subversive 
informants and other Bureau sources 
No Record forms with slight results 

information concerning individuals on the lists. No Record forms 
are sometimes referred to for background information concerning some 
present or former government employee. The current volume of 
enrms y>orpivp<* ^^prno pm — 26 +B6H.MQntljl y . During the first 10 months 
■ 7 '' from miscellaneous lists were 

- 1 _ • . OnJji_£tzi&.J) uli/p /^e v e r y 47 

...f * L-S' 1 ' considered possibly ide.Jitical„witti jg No Record 

making a total of" only 115 possible idents located out of the 
names searched . 



The average volume of No Record Loyalty and Security 
of Government Employees forms received in the Filing Unit is 
set forth as follows: 


IMR 

DAILY AVERAGE 

MONTHLY AVERAGE 

TOTAL RECEIVED 

1954 

1028 

21,591 

259 , 095 

1955 

1504 

31,576 

378,909 

1956 

1494 

31 ,502 

378,027 

1957* 

1273 

26,860 

268 ,600*( 1st 10 


mon ths ) 


Total forms received l/54 - 10/57 


1,284,631 



L. E. SHORT TO MR.^EASE ■ 

RE: PROPOSER DESTRUCTION OF NO 
RECORD LGE AND SUE FORMS 


1-9-58 


CURRENT 


COST OF MAINTENANCE 


EMPLOYEE SALARY: 

Arranging Forms (Based on 195? average monthly 

receipt of 26,860 forms @ .0335 
— cost to arrange form a8 re- 
flected on 195 7 Cost Survey) $ 10 , 797.72 


Filing Forms 


(Based on 1957 average monthly 
receipt of 26,860 forms ® .0596 
f ile ° s reflected on 

1957 Cost Survey) 19,210.27 


Searching Forms 

Alphabetical Sequence (Based on 1957 average 

monthly searches of 771 names @ 
•2134— —cost to search name in 
alphabeti cal se quenced forms 
filed in file cabinets ) 


Microfilm 


(Based on 1957 average monthly 
searches of 771 names @ .2471 
~-cost to search name in forms 
on microfilm ) 


1,974.38 


3,286.17 


Estimated Annual Cost Employee Salaries: 

This represents approximately 12 CS-2 employees. 


$ 34,268.54 


Estimated 20 file cabinets per year. (Current 

cost $66.30 for five-drawer 
letter size file cabinets without 
locks ') 1,326.00 


Use of two microfilm readers. 
(Rental value $ 7.50 each per mo. 


180.00 



L . E. SHORT TO HR. WEASE • 

J2F: PROPOSED DESTRUCTION OF 
NO RECORD LGE & SGE FORMS 

OBSERVATIONS OF THE TRAINING AND INSPECTION DIVISION: 

During the 1956 inspection of the Records' and Communications 
Division the inspector reviewed the background concerning the 
retention of No Record forms. The inspector observed that on 
several occasions organisations had been added to the Attorney 
General*s list of subversive organisations but that, as a practical 
matter, the Bureau never rechecked all of the No Record loyalty 
forms on the basis of newly issued subversive lists. Further, it 
was indicated to recheck such a large number of forms (at that time 
approximately seven million) under existing conditions would take 
many months and be extremely costly. The inspector recommended 
that the Bureau retain these No Record forms until after the 
Commission on Government Security made its report and then consider 
the complete destruction of all No Record loyalty and security of 
government employees forms. 

CONCLUSIONS: 

It is the opinion of personnel in the Records Branch 
that the provisions of Executive Order 10450 do not require the 
maintenance of an index of government employees by the Bureau. 

The No Record forms have been kept as the result of an opinion of 
former Attorney General Tom C. Clark that membership lists of 
organisations added to the list of subversive organisations could 
be checked against the forms. The procedure of obtaining membership 
lists has not been implemented by the Department . The accumulation 
of forms is becoming more difficult and more costly to maintain with 
each passing year. In 1955 it was estimated that the forms cost 
$29 ,183.08 annually to keep. The estimated annual cost in 1957 is 
$. 35,774.54 . 

The more than 7 ,000,000 forms provide a source of 
information for Bureau personnel in handling current work and can 
be used for reference material. It has also been pointed out that 
the forms provide a record of Bureau accomplishments in the 
Loyalty - Security Program and permits a determination as to what 
was done with each form processed . These factors, although desirable , 
certainly do no justify the tremendous cost of keeping and maintaining 
the forms. Additionally , the Bureau processes thousands of other 
name check forms each year which if kept would provide reference data 
and a history of action taken. They are not retained because of the 
cost involved. 
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p-eBulet January .9, 1958, referring to the suggestions 
that 2£~CF?‘fe3elective Service, M athers ) and 67-0 ‘"fe&P Plioan t 
Matt ers ) f lies ^be" destroyed when they become ten years ~oi’d. 

The “merits of these suggestions have been carefully 
considered by the supervisory staff, including the Chief Clerk 
and other interested individuals in this office. It Is the con- 
sensus! .of opinion that the use of the above-mentioned files is 
so limited that it does not warrant the use of the space to 
maintain these files in the excess of ten years. It is believed 
that the space saved would offset the clerical time necessary : - to 
purge the Indices of all; index ,card$ prepared on the material 
contained in the files Sfaich wbuld be destroyed under this pro- 
gram . 

The matter of considering additional zero files has 
been considered, and it is believed that the only other 
classification worthy of serious consideration at this time is 
the Ij.2-0 (Deserter) files. It is believed that the lj.2-0 files 
older than ten years could be destroyed without impairing the 
efficiency of the office; therefore, it is this office's 
recommendation that files older than ten years in the above 
classifications be destroyed. 
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CORRls^OJffiENCE MANUAL 
FINGERPRINT CORRESPONDENCE SECTION 
IDENTIFICATION DIVISION 
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Inasmuch as Miss 
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Old coDies of tMfl ““ W \ 8S L I has advised that all 

recortftavf b^adS*^ ?* en deStro ? 0<J ' “ d ouJ 

destroyed? 1 * ^ “ maintained ^r^secti ™^ 6 

being lost^or displaced •°^ any ° f the old manuals 

filed in the mSSl ?Ue? ** U ° Ual three co P les "ere 

RECOMMENDATION : 

That the control on the old manuals be destroyed. 
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MR.. TROTTER ' 
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MANUALS 


Revised copies of the Correspondence Manual used 
in the. Fingerprint Correspondence Section have now teen 
received and- issued. Property sheets are attached lor old 
manuals turned in as well as. for new ones issued. All old 
manuals have been disposed of. * , *' • 

As a matter of information, two manuals are in use 
in the Fingerprint Correspondence Section.- The one referred 
to above is known as the "Correspondence " manual ; whereas, 
the other book is "Manual of Instructions. " 

Thre e unnumbered copies of new manual forwarded to 

Mlss l L Room 5524 Bu. ' 


RECOMMENDATION 


action. 


'Refer to Chief Clerk *s Office for appropriate 
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UNITED STATES GOVERNMENT 


TO 
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Mr. Tolson 


The Executives Conference 


DATE: 1/22/58 
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suBjECT: ^STAMPING ^OE,JU\fDEX-.,CARDS^I^J , IELD. OFFICES,, 
FOR FILES DESTROYED AFTER 25 YEARS OLD 


Mohr 

Parsons 

Rosen 

Tamm L. 

Trotter 

Nease — 



*’ Tele. Room . 

PURPOSE: To consider proposals relative to the stamping of S’” 0 " - 
index cards — filer destroyed and year when .destroyed 
for those, files which may be destroyed when they are 25 years old. 

CURRENT PROCEDURE: When files which are over 25 years old are 

destroyed the index cards relating thereto 
should be marked with a stamp — file destroyed and year destroyed. 
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When such files are destroyed a list of 
the beginning of each classification. 
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the files is 

?■ 9 & 6^ I , 


maintained at\ 
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BACKGROUND: On 3 / 2 !?/ 57 the Executives Conference considered a 
suggestion (#449-57) that when 0 and general files 
over 25 years old are destroyed, the index cards for such files in 
the general index also be, destroyed. Executives Conference 
recommended that the suggestion not be adopted and that the 
previous instructions issued, b.y Bureau Bulletin No. 35, Series 1946. 
(6/26/46), be reinstiituted* The field was advised by SAC Letter 
57-19 that when files are destroyed after 25 years old the index 
cards relating thereto should be marked with a stamp - f i-le 
destroyed and year destroyed. Appropriate manual instructions 
were placed in the Manual of Rules and Regulations. H 
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OBSERVATIONS:' As a result of numerous inquiries and proposals to J3 
reconsider the current instructions to stamp index & 
|p"^ ards when the files are destroyed after 25 years the Inspection • h 
^^JSection of the Training and Inspection Division made an extensive- g 
!cP !g£§tudy of the proposals, which study included detailed surveys made 
' fi|=in seven field offices. The field offices concerned recommended ^ @ 

■P £$the following with reference to handling index cards in the general# 

~p ST*!? Ii£i|ndex ^ or tiles which are destroyed after 25 years : Los Angeles v0 
Q) £% ^recommended destroying cards and not to stamp them as required;^ JC ^ 
Ct? ^Dallas and Chicago recommended leaving such cards in index . and,/ /' § 


f||^estroy the, cards and, second, to leave such cards in the index 
^ irS l£%nd not stamp them; Washington Field Office recommended that the 
not be stamped and leave them in index and Philadelphia j 

^^^‘COmmended ' 1 onr? 1 oo uo +hom H n +>10 *i"nrJ 

CLOSUI 

Mr. Claj 
Mr. Tamm 
Enclosures 
:vfbiy 


^jaot to stamp or. destroy; New York recommended to discontinue 
6>a j-r«g tamping such index cards; San Francisco recommended, first, tfp 
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Executives Conference Memorandum to Mr. Tolson 
Re: Stamping of Index Cards in Field Offices 

For^Files Destroyed After 25 Years Old 


Recommendations, as cited above, were based on careful 
studies including time required to stamp such cards and it v/as 
the general opinion of these offices that the clerical time used 
in stamping the cards was not worthwhile when compared to the 
advantages of stamping same; that the time required to perform 
this operation was not justified. Inspection staff is of the 
opinion that the current procedure of stamping the index cards 
should be discontinued. 

I 

In view of the observations set forth above it is 
proposed that the Executives Conference consider the following 
relative to index cards in the general index for files which are 
destroyed after 25 years: (1) whether the present procedure 
should be continued to require stamping cfE such cards; (2) whether 
such index cards should be removed from the general index and 
destroyed; and (3) whether such cards should remain in the general 
index and not be stamped as now required. 

EXECUTIVES CONFERENCE CONSIDERATION: On 1/22/58 the Executives 

Conference, consisting of 

Messrs. Tolson, Belmont, Clayton, Holloman, Mohr, Nease, Parsons, 
Sizoo, Tamm and Trotter, considered the above matter. It was 
the unanimous opinion of the Conference that the current instructions 
requiring the stamping of index cards in the general index for those 
files which are destroyed after 25 years be rescinded. It was 
recommended that the field no longer be, required to stamp such cards 
and that the field be required to show on the list, kept at the 
beginning of. each classification, the date the file was destroyed 
in addition to the present requirement of listing the files destroyed, 

RECOMMENDATIONS: 1. That the present instructions in Manual of 
~ Rules and Regulations, Part II, Section 3, page 

13, requiring the stamping of index cards for files which are 
destroyed after 25 years old be rescinded. 



Executives Conference Memorandum to Mr« Tolson 
Re: Stamping of Index Cards in Field Offices 

For Files Destroyed After 25 Years Old 


2. ftot field offices be required to show the date 
file is destroyed on the list presently kept at the beginning 
of each classification showing which files have been destroyed 


3. That the attached SAC Letter be approved. 


4. That attached revision for the Manual of Rules 
and. Regulations be approved. . 



\ \ y ' . January .22., 1953 
v proposed grange, .in . ‘ -v r- . 

/ y . y / MANUAL OF RULES AIID REGULATIONS y,,. y' 

* ;; " The following revision should he ctade in the Manual' 

: ; of RuIes ancl Regulations, Part it, Section 3> , Say page 13: 

Files and records in field divisions may be . destroyed after 
, ; „ , they become 25 years old, Kedjp at beginning each classification 
: , f list of files' destroyed And date destroyed . Do sot- retain file 
: fronts. /, . - •' ■" . ; : 1 •; / ' ’ - i • / P 


Trotter 

Nease, 


item: 


The following shoyld be deleted from; the same cited. 


; Mark, the, indes cards relating thereto with a Siam** 
Destroyed' ''(year).''-' y ' / / 


’File 


NOTE:’ Based on memo ’from the Executives, Conference to Mr. Tolso'n 
: i/22/58 , ;re.*: , Stamping of Index Cards in Field Offices for 
v Files Destroyed after 25 Years Old. WWW: vfb , ' , / ; 
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UNITED STiiTSS GOVERNMENT 


TO 


FROM 


MR. NEAS^^ 

W. a. FAMES ^ 


DATE: 2-21-58 


SUBJECT: & ' DESTRUCTION OF RECORES (66-3286) 
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Boardman . 
Belmont _ 

Mohr 
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Rosen 

Tamm 


RE: SELECTIVE SERVICE SYSTEM - GENERAL 
25-00-A 

(~ 

There is maintained in the Records Branch 1? 
sections of a file entitled , K ". Selective 'Service System - 
General " (25-00-A) . This file , which was opened oh 
October l, 1940 3 contains newspaper clippings • relating to * 
selective service matters. Only 8 pieces of mail have been 
placed in the file since 1949j and the last piece of mail is 
dated in March , 1956 . The file contains some indexing. 

It does not appear that this material is of any value , 
to the Bureau today ; and in line with our Records Management 
Program, designed to eliminate obsolete and valueless material 
from the Bureau's records, it is proposed that the material in 
this file be de-indexed, 'and subsequently destroyed. Sections 
of the file' are attached for review. 

Archival authority is not necessary for destruction of. 
this type of material as it is " public source ' library type " 
material which is non-record in nature. - 

RECOMMENDATION : 

That this memorandum be referred to the Investigative 
Division , and that consideration be given to the de-indexing 
and destruction of file 25-00-A entitled, "Selective Service 
System - General in line with our Records Management Program 
designed to. eliminate obsolete and valueless material from the 
Bureau's recorfl 
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cc - Selective Service System - General 

„ - r> Review of material in these files has disclosed that ' 

* it ls*?ro,©fnci| value to Selective, Service investigation. Division 6 
concurs^ tilat it should be destroyed* 
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(E) DESTRUCTION OP PILES AND RECORDS — The requirements as set 
forth in the Manual of Rules and Regulations, Part II, Section 3, 
page 13> requiring that index cards for files which are destroyed 
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after they become 25 years old are to be stamped -- "Pile Destroyed 
(year) 11 is rescinded. Effective immediately -you are to record the 
date such ’files are’ destroyed on the liat of files destroyed which 
is maintained at the beginning of each classification. Appropriate 
manual changes will be forwarded to the field. 
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Mr. /par sons ' ■_ 4/:- ; 4' 4 •• 

R. Xi. Millen - 1 


z-nm 


(Mil§ 60-3731$) ; 


t reasonable post and; therefore, should fee declared surplus. This 
V equipment lias served its usefaiiife and has been replaced with new equipment. 
J Unless other-wise noted, the equipment should, he turned over to the Navy for * 

' ' confidential destruction; thereafter, the Bureau’s inventory records should he 
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Model L Playback Unit Number 124 * has been destroyed 
in the Uaboratbry >' ^ ' ‘ ' ■ ■ _ . . . ■ 4 • . 


5, B Dial Recorder toplifters ; X : - v 
V #560 #566 . ,* ' V ; 

::.r :#5j52 #5.67 ; :>• ;.r#| 

>v: : ,«63 . #570-: . iSj 


M0 0 


#564 , & amplifiers with no g 


rromher 
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" The abbve equipment was 9ent‘3hf>by\the’N0waiiE- Pield Office 

• ..-with cover letter dated 1-28-58. ^ / '4 

4: MCOI^lSNUiTIOm ; ■ . . .."v. , 4 4'4‘-V- 


r ft is recommended that the property Management Section arrange 

^ ^ vfor the confidential destruction of the above-listedPower Detectaphones and 
, :5BDiai Recorder Amplifiers. ;4 '4; - • , 44' /'P ■ 

w 44 ••••■..; --4 \ 4: . \ 

Mr. Mohh (Mtenfionj' Mri; Newman); ; ; 44 /not recorded / 

LIS / -.rv 4 Av'- ; ;; 170 dUM 5 1958 
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SUBJECT: B CODE BOOK 
NUMBER 1162 




7 Tolcon . - 

A ft Nichols 

moM : [MtU NEWMAN f\ M M/ J B6imoT _1 

B CODE BOOK rfH^i I h&fP Tamm , 

" ll62 v Mf 

1 Holloman — 

The above B Code Book, which is obsolete per SAC Gondy- — 
Letter 56-5, was returned on 1-30-5$, by the Director's ^ 

Office. This book was charged to the Director and is .-h ^ 

only book which was outstanding. ^ 

All B Code Books previously returned were accounted 
for under Bureau regulations and destroyed as instructed \ 

in SAC Letter 56-5 which is attached. 
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The Security Patrol be instructed to burn this book 
with the other confidential trash and note the destruction 
on this memorandum. The book can be secured from Room 5524 
for burning. 


Our control book on the B Code Book be destroyed as 
it is of no further use. 


I K/vir / Our control 

forj / it is of no furthe 

4,1 blit/ FOR instructions as 
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DATE: 1 -28-58 


FROM 


SUBJECT: 


nf&F. 17. UAIKABT 

^mTtmsirGr-mmrco^TEs- 

OF INVESTIGATIVE REPORTS 

In order -bo gain essential expansion and working 


Tolson . 
Nichols . 



Tele. R<5om 

s* Holloman 

Mi G ° nd y — s- 

spaoe in the file room, it is necessary to purge from our 
file cabinets all extra copies of investigative reports . It (M Wil 
estimated that l/3 of the space in these cabinets is taken up with 
nonessential copies . 


Through such destruction we would gain 11,250 sq. ft, 
of file room expansion space which would last for approximately 
five years plus the re-use of 2,500 file cabinets valued at over 
$ 150,000 . Many other incidental advantages would also accrue 
such as easier review of files, handling, repair, etc,) For many 
years the Field has had a program of destroying extra copies of 
mail in specifically designated classifications such as the 
criminal- and applicant -type files after they have been in a 
closed status for six months. Only one copy of each serial is 
retained and groups of smaller files are combined together into 
a single file with the file scope indicated on the front cover. 
Because of the activity even in our old files at the Seat of 
Government, we do not plan initially to consolidate different 
subject natter files but will restrict our program to the 
elimination of extra copies. As we progress into a program of 
copy destruction and run across large numbers of small inactive 
files containing only a few pieces of mail, we will experiment 
with consolidating these into one file. 
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We propose to start with our older files where the 
greatest savings in space will occur. Surveys reflect this would 
be in the security classification beginning in the late 30*0 and 
continuing through the early 40's. For instance, in the 100 classi- 
fication we can save 78,8 % of the space contained in the files 
covering those years. In later years (1957) this decreases to 
87,5%. In the 65 classification the ratio in space savings between 
the ol$ Jftlgp and the new ones is 35% down to 19% on current oases# 
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Memorandum to Mr, Neaae 
Beg Disposal of Extra Copies 
of Investigative Beporta 


The reoaon for the disparity ie that in recent years the number 
of copies of reports submitted to the Bureau haa been reduced. 

The point here ta that our savings in current copy material is 
not nearly as important as disposing of the older copies first. 

In addition to the marked difference in copy accumulation between 
older and newer material in the same classification, the same 
situation exists between different classifications. From our 
limited surveys up to this point , it appears that this is caused 
also by the difference in the number of copies submitted as well 
as the type of investigation, t,e,. Internal Security, Espionage, 
Treason, eta. 

We plan to integrate this program with our regular work 
and as personnel are available, assign them to the purging of non- 
essential copies. We will always keep one clear and legible copy 
substantially free of all markings. The Investigative Division 
has pointed out that in transmitting copies to highly placed 
Government officials, the President or the Attorney General, such 
copies must be free of all markings. We in Beoords do not believe 
that a photostated duplicate of originals showing file markings 
indicating indexing would be objectionable or offensive to other 
Agencies, including the top people in Government . A sample of a 
purged file is attached. Note the marked reduction in size and 
the sparcity of file markings on all pages exoept the first one* 

The detailed mechanics of purging, whioh will vary some- 
what in each classification , will encompass taking each fide apart, 
carefully ssparating copies from originals, and saving one n olear n 
copy of the first page of each report for subsequent duplication if 
necessary. The single first page copy will be attached to the back 
of the original to whtch it relates. This will be done in order to 
avoid tearing apart each original report to insert first page copies. 
The top serial in each file will be currently stamped as to the date 
of purge and initialed by the person who did it. (The attached 
sample reflects longhand notation. A rubber stamp will be larger 
and more legible ,) It is not believed* necessary to stamp or note 
on each report the destruction of copies' beoause it will be obvious 
from the stamp on ihf top serial what feat occurred to file material 
beneath that ssrtaf- and that the Beoords Branch has destroys d ail 
copies nst otherwise accounted for. This, will comply wtth regulations 
r slating to o.l§s$ifis% informtisn (Executive Order 10501), 
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Memorandum, to Mr . Neaoe 1-SQS8 

Re: Disposal of Extra Copies 
of Investigative Reports 


All work will then be checked by another employee before the extra 
copies are thrown away • We feel the result as illustrated by the 
attached sample will be a more compact and usable file susceptible 
to quick reproduction with minimum effort. 

Reproduction of copies for the immediate future will be 
. handled exactly as it is currently done . The Name Check Unit of 
the Investigative Division is by far the largest user of copies of 
reports for dissemination to other Agencies. After the Supervisor 
has marked the reports from which he needs copies prepared , Records 
Branch employees remove the serials and forward to the Mechanical 
Section for photostat reproduction. They are returned to us, 
appropriate notations as to dissemination are placed on the originals , 
the originals are refiled in the case file, and the photostat copies 
are turned over to the Supervisor for dispatch to the other Agencies. 

Duplication of copies should present no immediate problem 
because we will be working on old material and past surveys reflect 
that copies from these files are rarely, if ever, needed for dissemi- 
nation. We do not feel at this noint that the problem of extr a 
copi es _on~ourrent reports coming into, th e. Iter eau iIl^ QjLsr. okMng . 

In addition to the fad -Shat copies are kept to the minimum number 
believed necessary , some desks such as those in the Espionage Section 
have what might be referred to as delayed dissemination. In other 
words, of the five copies that are sent into the Bureau none would 
be immediately sent to the Department and other Agencies until the 
circumstances of the case warranted. This could extend into a 
period of months after receipt in the Bureau. If it is believed 
that current submissions of extra copies are exoeesive, another 

I survey such as was done several years ago could be made in the 
various Divisions to see if the number could be reduoed. This 
•would further minimise the need at a later date to go through 
files presently active to purge copies. 

As previously pointed out, the Investigative Division, 
while not opposed to the idea of destroying extra copies because 
of the compelling space need in this Division, is concerned with 
the need to have "clean" copies for disseminatiommith a minimum 
of markings which will be acceptable and not require excessive 
retyping and delay in clearing them to other Agencies . The Inves- 
tigative Division is also concerned with the need for exact copies 
of everything disseminated being retained in the Bureau** fils and 
certain specially designated extra copies in JSsplegse Security and 
Special Inquiry oases fyetng retained. The Records Branch will do 
thin. They also point out that in direct ratio to our increased 
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Memorandum to Mr, Mease 
Re: Disposal of Extra Copies 
of Investigative Reports 
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use of mechanically reproduced 

tfllrlr ^IflulT tZt efficient operating Method, and tight 
controls' will minimise these factors. 

. if aw roved, the Records Branch would like 

-to proceed under the above plan as quietly as poseio 
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(E) DESTRUCTION OFT CRIMIML-TYBE- FBI REPORTS BY DEPARTMENT OP THE 
ARMY -- -For your~1i!nf ormatlon, In order to reduce the amount of files . 
held by major commands and Department of the Army agencies, the 
Department of the Army, under’ date of .January 7 > 1958, issued an 
order providing that Bureau reports in general investigative matters 
(criminal cases) could' ha destroyed by the command or agency con- 
cerned after retention for a one-year period or upon receipt of 
notification from the Department of the Army that action on the ease 
has been completed. In order to avoid asking the Bureau for duplicate 
reports at a later date, those reports which the command or agency 
concerned believes may be of future value to the Army may be retained 
beyond the- one-year period if deemed necessary. 

This order further provides that upon completion of action 
or at the end of a one-year period, if the Army's case is inactive, 
reports on members of the Army and Department of the Army’s 
civilians containing loyalty- or criminal-suitability-type infor- 
mation will be forwarded to the Army’s Central Records Facility, 

Fort Holabird, Maryland, Criminal-type FBI reports included as 
exhibits in Military Police Criminal Investigation Reports are 
exempt from the provisions of the Armyfs order. Security- and 
intelligence-type Bureau reports are aiso exempt. The Army's 
program was discussed with the Bureau prior to being Initiated, 
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DATE: 
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W. G. FAME, 

0 

subject: DESTRUCTION OF RECORDS 

' 66-3286 



RE: NEWSPAPER CLIPPINGS (66-189?) 


The above-captioned file was opened in 1925 and 
contains newspaper clippings and letters transmitting 
newspaper clippings which are for the most part obsolete 
and should be considered for destruction . The file consists 
of 17 sections plus 87 Sub-A sections containing newspaper 
clippings only. No clippings have been filed in the Sub-A 
file since 1943. 
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In the past each field office regularly transmitted to 
the Bureau clippings from their territory and up to 1943j 
these clippings were filed in the "newspaper clippings" file. 

The newspaper clippings relate to information of possible 
interest to the Bureau such as current event s 3 crime -in general s 
clippings commending or criticising the Bureau 3 etc. The 
majority of these clippings were not indexed. The present 
policy requires the filing of all newspaper clippings marked 
, file " and these clippings are filed in a case file or a 
general file relating to the subject matter of the clipping . 



The vast majority of these newspaper clippings are of no 
contemporary value today and in line with our Records Management 
Program designed to eliminate obsolete and valueless material from 
the Bureau's records s it is felt that the destruction of this/) 
material should be considered . . // ■ 

Archival authority is not necessary for destruction ouj 
this type of material as it is "library type" material whicmis 
non-record in nature. 


K 






- 

Memo Fanes td^ease 2-26 

Re: Destruction of Records (66-3286) 

Newspaper Clippings (66-1897) 

RECOMMENDATIONS : 

(l)- That all unindexed newspaper clippings in the 
above file be destroyed . 



(2) That all indexed newspaper clippings and 
transmittal letters accompanying clippings in the above 
file be de-indexed and destroyed except those pertaining 
to policy matters y cases in which the Bureau has jurisdiction y 
and those commending or criticising the Bureau. (Samples 
of the fNe are attached for review.) 





2 


:W 


Office A 

m '"7 ' UWITEI > states GOVERN 

•t-*.**^ ; : tiZfan 

SUBJECT: SUMMARY njp omr-rrnm 

O ACTIVITIES /S 

" T- 

Cow **' * - £«*«*, #.««, to 

° “** D,r “t°r Clyde To! son 

^ ^ U - Zg"? 1 * issued to 
Supervisor F. L . Jones 

N ° ne * Submitted for fn e9 


IOO-345686 

^j/UQslm * 2 + sy% 

<v; / ^ 


ioTKS^MB 
M&MAR $i*9S8 


«** 


Tolson _ 
Nichols _ 
fioardmsa 
Belmont 
Mason 

Mohr 

Parsons 
Rosen 
Tamm 

Nease 

^ioterroard . 
Tele. Room 

Holloman 

Gandy 





*e£ 


• ' \Z^Jo 






i 

\ 


-i 


_A 


pzgtf — 

km 4 \%\-Z 




0 [ t •;? 0000 00 ; - v :&r3p&p8: > ^ 

• 0 ?-^ ’j ' ‘ '"?\ ** 1 * v - r ' r ; * V*** 'Vi*/ « 0 ,,'**■ *_,“■* *<'?_ 1 ^*%.^ -t * * v -_ - V «, a 4 , ♦*^ { .t", , 'i Y'i ■ Ji 1 '^ „ 0 , ^ _ ,^‘ i ' ^ r '"« \ 

!-*iT : : /s ./" a <?’ • : - : 0 f 0 ^ 000 

0 : V’^3?V * :■',: 

V-'’ t. • :'H -v t'S'itf*.;..-.. *v>>>.;.-r ..Vr , J - W >„* ->.v ,-r. l< . ':> ' ;vr •>V;*-'.5v > ■ . ’ 

-• \V f, •':■•••? -jf-.'-V - v l' ‘ - v 1 - 'V * '■ - ' „•; <■£ ' 1 ^ f .. 1 - 4 • V*" - v f ’*"V ' 5 * - . ''Vv' : '. v >;S# . -”' .” 1 > ‘ , *. ■'.' 

<v -sin *’ -~,i ; <;v/ '.- v-j ■:■«■: i & ' ., ; p.; - •>/ > . t * .;. • -v? s ,.»*? , ^ ; ;■ /’^'.•'"£-’ > ,. ■ , % ■£ 


W; 


.^i 




??• ' g f****** 1 r r «' ■> »■■» ' M - r * ’ ". 1 — » p »«*■ > >■■: r *• ^ f * ( ft _ fr ^ • w, , ^ ? 




I r .■' , y , '"^f, ii, /’ ~, ",i. ; *V,: .’ ■ ,^-A " ‘ •/v'l"- ‘ ..L'vS.i^ ‘ Vy.. ^ ; > V’-”V v> ,y i; 

e - ; \ : :*W- I : 

- 1 ■ .’'i' 'w' 1 '-'' “ • S&hMit : i&fin'&Aiiti’t'. •>i'#it»$i'iirS. ; !•#?«.* i-wSr#- 1*W.' '&( * «r .•••'; 


p ' .' $p'ikG’&ivU 


^, % -'.'CVv£ ",: : dt r -T ■ ■■yV '>; - ' ; :y:, ! ; 

- c . '.i-yV,->' f. t 'i-r- n . y-j .',,sV SW./A* ••«■,' •,*,•,» -;.'-A-‘ ..-•.‘■'■v. .'-y.vft'; .J,, , 1 ' J . f 

^ -'.‘V.’ •' v ‘-' .; ‘’J',e '''i-- ■': , ■;•. ' /•/avf* J - ; -- ‘ ■' ,• . ,' ■%’ - •’'•'•’v fc ?,.'v 

.• -•• - ; r \ r i- ”'v - • -•-• " ■, •'•••', s-' ,! r ■.¥> i , 

; ‘ ' > 1 v ’.i fi ’4 '« . J «,/ V** -.-JN-; ■» , i A**vr, t i * *- • ^ **■ '• , ., 1 ,' ■ v ' ■ \ „• •'- ’ ' '’ t . u , •,* , * f , ', 

> -- '.•*• ' ’• " '- 1 V’ ■ >■ , •!'i'-- '.\’Cv', y 






• ’ 'ZTJv.&y'': ..V ‘ '" 1 






IZ 


* 

CtANQwioromi mo.C* 




!■'■ ; . • 

J.. * , ' j . . 

- - • v- ~’:i C.:fEi|i ' 

Office ]S/LeWMyf&wdM?¥l ° united states government 


r 


1£B. T OLSON 


DATE: 


2-21-58 


FAOM : riTi* EXECUTIVES CONFERENCE ^ 

/f"\ Sa/lZ^^ rCC<ie>/tcLs 

SUBJECT: ^ DESTRUCTION OF [EXTRA COPIES OF 



-investigative REPORTS 


On 2-19-58 the Executives Conference , consisting of 
Messrs * Tolson, Mohr , Trotter, Parsons, Clayton , Sisoo, Belmon 


Trotter . 
Nease _ 


Tairm, and Nease, unanimously agreed with the recommendation 
the Records Branch that extra copies of investigative reportif 
now in file he destroyed . Through such destruction the Bureyni 
will gain 11,250 sq . ft . of file room expansion space which will 
last for approximately five years plus the re-use of 2,500 file 
cabinets valued at over $ 150,000,00 . Many other incidental 
advantages will also accrue such as easier review of files, 
handling, repair, etc . 

Copies of reports in file are convenient to use for 
dissemination to authorized agencies ; however, most of them will 
never bemused for this or any other purpose , It is estimated 
that l/B 'of the space in the Bureau*$ investigative files consists 
of extra copies of reports, and in the immediate future the 
Records Branch will be faced with a critical space shortage . 

On the other hand, copies as needed for dissemination can be 
mechanically reproduced by the Mechanical Section as is done 
at present * 

^ ** 

If copy destruction is approved, the Records Branch 
proposes to start with the older files where the greatest savings 
in space will result * ( There is very little dissemination of 

copies from these files*) Surveys reflect this would be in the 
security classifications beginning in the late 30 1 s and early 
4 R* s where we can save ?8*8fi of the space contained in these 
files* In later year's, due to the tighter restrictions placed 
on the submission of extra copies of reports, approximately 19 % 
of the space within the files is occupied by extra copies* Extra 
personnel will not be needed to perform this work* It will be 
integrated with the^regular work of the Records Branoh and as 
personnel beoome /available thdy will be assigned to purging of 
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Executives Conference Memorandum. 2-21-58 

Be: Destruction of Extra Copies of 
Investigative Reports 

nonessential copies . One exact copy substantially free of all 
markings will be retained . Occasionally the copies retained , 
which ordinarily will be the originals , will bear certain file 
and index markings . Most of these will be on the first page , 
Accordingly , an extra "clean" copy of the first page where avail- 
able will be retained . • Other index markings that may appear on 
succeeding pages will appear on any mechanically reproduced copies 
which may be used for dissemination to other agencies . This 
situation has , however, occurred in the past .where only the original 
is available for reproduction and is not deemed objectionable , 

I Each report will be clearly stamped as to the date of the purge 
of extra copies and initialed by the person who removed them , 

All work will be finally checked by another employee before the 
extra copies are thrown away . 

If the Director agrees, the Records Branch will be 
authorised os outlined above to proceed immediately with the 
disposal of extra copies of investigative reports now in our 
files . 
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subject: coMl-lUKIST PARTY, USA 

UNDERGROUND OPERATIONS 
(UNDERGROUND PARTICIPANTS) 
INTERNAL SECURITY - C 


UNITED STAT$$ GOVERNMENT 


February 21, 1?58 


1 - Mr-. Belmont 
1 - Mr. Baumgardner 
1 - Mr. Lenz 
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At the time the underground bec.ame active, index car 
xtfere prepared on those individuals who were either known or V ^ 
suspected to be active in the underground. These cards have been , T 
maintained by the Underground Desk in the Internal Security Section. V 
These cards are kept two ways, alphabetically and by field offices, 
This index served the purpose for which it was created, i. e., to t 
readily determine the extent and areas of underground concentration.^) 

T 

Inasmuch as underground activities of the Party are non- 
existent at this time, it is felt that continuation of this card X 

index, presently located in Room 1706, is no longer necessary \ 

and should be destroyed. It is believed, however, that the 
attached alphabetical list of names taken from these index cards, g 
which represents those individuals determined to have had a gs 

connection with the underground, should be maintained in the 
general underground file for ready references in the future. ^ 

' «! 

RECOMMENDATION: §, 

2^- a 

(1) That the index cards referred to above be destroyed g 

and that the attached list of former known or suspected underground 
participants be filed in the general underground file (100-3-9*+). 

No indexing of individual names in the attachment is necessary. 
However, the caption of this memorandum should be indexed for 
future reference. 


(2) If you proved 't 5 fS*'s mempr^^ff 3 *^^ 

C. C. Lenz, Room 1706',~ "at~whlch— Mme''-thes e .in® 
destroyed. Wu> - 3 jL # / 

Whophpms 

(3) Following approval, tfiTsB^emorand ^^ 
to the Records Section for appropriate action* 

Enclosure V* . •' . • 

100 - 3 - 9 *+ .. . . . m. 
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DESTRUCTION OF RECORDS — fff /j 

(66 - 3286) . 1 i 

Gandy . 

By memo February 25, 1958, Mr. Eames of the Records and 
Communications Division pointed out that a file entitled ’’Training School” 
(67-022) contains serials relating to New Agents Training Classes, for the 
most part consisting of memoranda relating to the assignment and departure 
of these classes to the field. Copies of individual memoranda prepared on 
each agent trainee reflecting his progress in training school have been filed 
in the personnel file of each agent with the original going in to the 67-002 
file prior to April 1951. Since May 1951, these have not been filed in the 
Training School file and Records and Communications Division recommends 
that these individual memoranda on the agents program in training school 
be deleted from the Training School file since duplicates of these memoranda 
are contained in the agents’ personnel files. Records and Communications 
Division states that archival authority is not necessary for destruction of 
such material in view of its administrative nature. 

RECOMMENDATION; 

Since duplicates of the memoranda are contained in the agents’ 
individual personnel files, the Administrative Division has no objection to 
the destruction of this material in the Training School file. 


Ill EfJQOT?? v- 
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DATE: 3-35-58 


FROM : w. C. EAMES > Boi 

w* ' Be] 

'CD Mo! 

subject: DESTRUCTION OF RECORDS Ro! 

66-3386 

Trc 

Ne< 

There maintained in -the Personnel Records .Secti.on Tei 
a /lie entitled ■ [67-032jT^TKi‘s'fi'ie J J£ 

which consists of 30 sections , contains 498 serials , relates 
to the New Agents ' Training Classes which had been held 
over the years and for the most part consists of memoranda 
relating to the assignment and departure of these classes to 
the field. 

Prior to Aprils 1951s individual memorandum was 
prepared on each Agent trainee reflecting his progress in the 
training school. This memorandum was filed in the training 
school file and 

• Beginning with the class which 
departed for the field on May 12, 1951 , the practice was 
discontinued of filing in the training school file , the 
individual memorandum prepared on each Agent, and these memo- 
randa are filed in the Agent's personnel file only. 

In line with the Bureau's Record Management Program 
designed to eliminate obsolete , valueless and duplicate material 
from the Bureau's records, it is felt that the individual 
memorandum contained in the training school file concerning each 
Agent trainee can be destroyed in view of the fact that duplicates 
of these memoranda are contained in each individual Agent's 
personnel file. 

Archival authority is not necessary for the destruction 
of this type of material in M %e^fdT^h^WM i% nature of 
the material. “• :» A.-. c -“VuL JJaLU 

RECOMMENDATION : KLliM-p , /J 

pfj s & -w -s a m *SPM £lw/-CqJL_ 

That this memo ran duw*i> e^re-fe rredr~tv~iM &^Tr&t7t% ng and 
Inspection Division and to the Administrative Division for 
consideration as to the destruction of the individual memorandum 
contained in the training school file relating to the progress of 
each Special Agent trainee during assignment to the New Agents' 
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(Samples of files attached for review.) 
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DESTRUCTION OF FILES IN FIELD- 
SUGGESTIONS #421-58 AND #422-58 
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Suggestions have been made that all serials in 67-0 and 25-0 files 
over ten years old be destroyed on an annual basis. The Training and inspection 
Division has requested the observations and recommendations of the Administrative 
Division concerning these suggestions. 67-0 and 25-0 files are in field offices only. 


Nease . 

Tele. Room . 
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Gandy 


The 67-0 and 25-0 files are nonsubstantive files in which serials reflecting 
information on which no action will be "taken is filed. For instance, in.the 67-0 file 
there may be placed letters from individuals requesting information regarding FBI 
positions, applications from unfavorably recommended clerical employees, and the 
like. No action is taken on ^information placed in this file. Likewise, much the same 
type information is placed in the 25-0 file which contains nonspecific or nonsubstantive 
information relating to selective service matters. 


Training and Inspection Division advised that a survey was made of ten 
offices and all but two of these offices recommended the destruction of 67-0 files in 
the field as the serials are of'little value after they are ten years old. If the suggestion 
is adopted, a saving in fifing space would result. The other two offices were of the 
opinion that the 67- O' files should not be destroyed after they are ten years old as there 
is reference material available, in these files "which would be of assistance, that 
additionaFclerical and super visory time to review serials.* before destroying them would 
be required. According to the Training and Inspection Division, present rules state that 
certain files may be destroyed in the field after they become 25 years *old. This matter 
was discussed with .Mr. Wendell G. Eames, Records Branch, Records and Communica- 
tions Division, and he advised that the Bureau destroys files pertaining to nonsuccess - 
ful applicants after ten years. Also, we retain inquiries from correspondents seeking 
general information regarding Bureau employment and positions for only 90 days after* 
which these letters are destroyed. ..These communications referred to immediately 4 
above compare substantially with the information placed in the 67-0 files in the field. 


Applications and other communications over ten years old are of doubtful 
value as reference material Since the Bureau destroys information of the type sought 
to be destroyed in the field and because such information is of doubtful reference value, 
it would appear that the advantages of destroying this material after ten years outweigh 




% ** 


Memo to Mohr 

Re: Destruction of Files in Field 


RECOMMENDATION: 

Accordingly, it is recommended that the Administrative Division go on 
record as approving the suggestion that serials in 67-0 files in the field over ten years 
old be destroyed on an annual basis. No recommendation is made regarding serials in 
the 25-0 category as that is not within our administration. 
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SUGGESTIONS : #421-58 - that al lTs€r ials in 67-0 (applicant 

matters ) over jy).^A^'s^^^T5e^A^s ; trby,ed. #422-58.- 
that alL^^rials in 25 t 0 (Selective Service Cases) over 10 years old 
be dest^yed.- = 

CURRENT PROCEDURE : Files in the 67-0 and 25-0 classifications may be 

destroyed in the field when they become 25 years old. 

ADVANTAGES STATED :, If adopted, procedure would result in savings of 

filing space. For example, in the Charlotte Division 
in the 67-0 category 6 drawers could be saved and -in the 25-0 category 
3 drawers could be saved. 

OBSERVATIONS: Per your approval a field survey was made of ten offices 
as to the two suggestions and the results are summarized 
as follows: T ‘ 

1. 25-0 - Albany, Chicago, Denver, Detroit, New Orleans, 

' Richmond and San Francisco offices are in favor of adoption of suggestion 
relative to 25-0 files and in general commented that to adopt same 
would result in savings of filing space; that serials in the categories 
jgp <gi^ G€jgh ed are of little value after 10 years old. El Paso, Los Angeles 
i^£|||rN©w York offices were opposed to adoption of the suggestion regarding 
"HI f^OT-ijiles and in general commented that a review of such files reflected 
^ ii&t££|pnsiderable amount of background data is available in those files 
j; |rMGf&may be of assistance in subsequent investigations; that considerable 
clerical and supervisory time would be required to review such material 


destroying; and that data would be destroyed which would be 




^ (useful in future investigations. New York office specifically pointe .. 
SSujt'.'that data in 25-0 files generally pertains to matters concerning 
Objects Srho were in their teen age and who have later * become subjects 


other types of criminal violations. Therefore, the data is of use. 





Investigative Division is opposed to destruction of the serials 
in |go files as most of these serials relate to individuals under the 
Sels^tive Service Act of 1940 and original Selective Service files of the 

®.95 Zc ££l i 


- Mr.. Mohr 

- Mr. Rosen 

- Personnel file of 



(sent 



: * 
* % . 
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1940 Act have been destroyed by the Selective Service System* Background 
data in these files are of value in applicant, loyalty of Government 
employees, security and some criminal type investigations now being 
conducted or which will be conducted in the future. 


2. 67-0 - Albany, Chicago, Los Angeles, Denver, Detroit, New 

Orleans, Richmond and San Francisco offices are in favor of adopting 
suggestion relative to 67-0 files over 10 years old and in general 
commented that to adopt same would result in savings of filing space; that 
serials in this category have little value after 10 years old. The El 
Paso and New York offices were opposed to adoption of the suggestion. 

El Paso pointed out that very little space would be saved, approximately 
one half of a drawer, if such files were destroyed. The New York office 
has noted that 67-0 files, although over 10 years old, have been very 
useful to that office in connection with Bureau applicants reapplying 
for positions in that office; that on numerous occasions applicants 
supplied in early 1940s, and were recommended unfavorably, have 
subsequently reapplied and the information on file concerning them is of 
a great help in connection with future recommendations. 

Administrative Division is of the opinion that applications and“ 
either communications over 10 years old which appear in 67-0 files are of 
doubtful value as reference material. Further, that the Bureau destroys 
data of the type referred to in 67-0 files in the field, and as such data 
is of doubtful reference value, it would appear the advantages of 
destroying such material outweighs the disadvantages as considerable 
space could be saved. 

Training and Inspection Division has carefully studied the two 
Suggestions and the comments of the SACs and Administrative and 
Investigative Divisions and has concluded that they should not be 
adopted. Training and Inspection Division feels that it is better to 
keep the rule uniform as to destruction of files in the investigative 
categories at 25 years rather than to make a few exceptions. Further, 
it is noted that the Investigative Division and El Paso, Los Angeles and 
New York are opposed to adoption of the suggestion as it relates to the 
25-0 files and that the El Paso and New York offices are opposed to 
the adoption of the suggestion relating to destruction of the 67-0 files. 
Therefore, it is recommended that : both suggestions not be adopted. 

RECOMMENDATIONS : 1. That suggestion #421-58 relating to 67-0 files not 

> be adopted. 


2. That suggestion #422-58 relating to 25-0 files not be 
adopted. 


as the 


3. If recommendations approved, no further action is necessary 
suggester has b^eijt Ranked for both suggestions. 
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W. a. EAMES 


DESTRUCTION OF RECORDS 
(66-3286) 



( j yCt { KSX,ft oL Bvhtci u RE: FILE ENTITLED "records section" 

C A L-'J r s'" ■ (67-80000) * . 

. r r j /’ / 

~ TKSf^ts maintained in the Personnel Records Unit a 
file entitled "Records Section" (67-80000) . This file, which 
consists of 16 sections, 2,109 serials, contains policy and 
administrative material relating to the Records Branch from 
1935 up to the present time. A large volume of the adminis- 
trative-type' material, particularly that placed in file during 
the early years of the Bureau , Is obsolete and valueless to 
r the Bureau or is duplicated in other files. Accordingly , in 
line with our Records Management Program designed to eliminate 
such material from the Bureau 1 s records, thus gaining needed 
space and making our records operation more efficient, we 
intend to review this file and "weed" out this type of material 

Archival authority is not necessar y for the destruc- 
tion of administrative- type material of this nature . 

RECOMMENDATION : 

For record purposes. , . ' 

aAAV f, /jA f.cU & 1 ^ 

yJWM:neb . A , */'/£// 

-hyjyct '7+i<ir<-Yi * ( THctx l\cJc , 

JfT ' (-J 1 

1 - Bufile 6V r 80000 
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TO 
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C £Uf£0uO I 1 ParsonsTHZ 

UCTION OFSMCORDS 766-3886 ) . / Rosen 

' (SgAj \L V\ Tamm 

RE; FI^JMLTMOTHOLT EAMES SOCIETY ” llZ7fZZ 

Q4- 1-123 ) .m mmm i v m imr^ xrnr<rffrw'»<rj^ir,X'. Tele. Room _ 

* ^J;,© , ' J <■ i ";*• £ F * / “““T*" — 

There is maintained in the Records' Branch a file ~ J y) . <*, 

entitled "Holy Fames Society ” (94-1-123) . ' This file , 
which was opened on June 26, 1936 , consists of 3 sectiofs/. 

271 series. t No mail has been placed ’ in tfte /ile since 
June 20 , 1942. The majority of the correspondence in the 
1 file consists of requests for copies of a speech’ enti-t led 
n True Costs of Crime ” which was made by the Director on 
September 19, 1936 , before the Third National Convention of 
the Holy Names Society at New York City. 

It does not appear that this material is of any value 
to the Bureau todays accordingly , in line with our Records 
Branch Program designed to eliminate obsolete and valueless- 
material from the Bureau’s records, it is felt that this 
material should be destroyed. 

A.rchival authority has previously been secured to 
destroy this type of correspondence (66-3286-443-Item 6). 

* 

RECOMMENDATI ON: 

If 

That the Records Bran be authorised to destroy file 
94-1-123 entitled ’’Holy Names Society” in accordance with a . I 
Records Branch Program designed to eliminate obsolete and 
valueless material from the Bureau’s records. Sections of the 
file are attached for review. 

93 / , r ^ U/ _ -7-9 3 
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SCHEDULE A 

Advantages and Substantiation of Suggestion 

♦ There are currently 35 CP, USA District case files, excluding 
the New York District, maintained by the NYO (32 Districts 
and 3 territories ) . In the past year, 4 new case files have 
been opened but these represent breakdowns of the above. 


2. In most instances the District case files were opened in 
1940 or 1941 (18 years ago). 


3. The major portion of the CP District case files maintained 
by the NYO contain copies of reports and administrative 
memoranda pertaining to the reports. The original report has 
been forwarded to the Bureau and a copy has been maintained 
by the Division that prepared the report. Thus the copy fur- 
nished the NYO (origin of CP, USA) has information value when 
furnished, but after a year its value is limited. However, 
copies of these reports are maintained at both the Bureau 
and the office that prepared the report. 

4. Such reports have not been extensively indexed. 

5. The District #13 (California) is probably the largest 
District case file (88 volumes) maintained at the NYO, and 
the District #28 (Oklahoma) case file (15 volumes) Is 
representative of one of the smallest. 

6 . As of I/I/ 58 , there were a total of 664 file volumes of 
CP, USA District files, exclusive of New York District and 
National files, maintained by the NYO. These files occupy 
4l|- file drawers and 8 3/10 five-drawer file cabinets. 

7. Maintenance of the above reports and related administrative 
memoranda, that have been submitted to the NYO for information 
purposes, constitutes a duplication of records maintained at 
the Bureau and at least one other Field Division, necessitates 
additional storage space and clerical upkeep at the NYO, and 
after their contents have been noted at the NYO and a period 
of time lapses, their value Is limited. 
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SCHKDPLB B 

Estimated Savings Resulting to the 
HYO as a Result of Suggestion 

Cost of five-drawer, letter size, file cabinet $ 59.75 ea. 

(per GSA catalogue) 

Annual cost of building rental space P^jnie cabinet: 

Rental cost per sq. ft., annually at NYO. • •••£••••••? 

Actual space occupied by file cabinet 2.6 sq. ft. 

Allowance for drawer and aisle space....... 2.0 

Total space required per file cabinet .. . 5 . 2 • 

Total annual cost for space occupied by fil ^ 16.016 

Cos t^per^cabinet°and f annual ” space * rental * per * cabinet 1 *. ! ! *• *• ’• 

volume of files that may be eliminated if suggestion adopted: 

V ^Humber of volumes of CP, USA quarterly report, exclusive 

of NY District and National Reports, on hand as^ 66 ^ volume s 

Number of file drawers occupied by above volumes (16 

volumes equal one file drawer per actual ^average ^ drawers 

Number^of* file* cabinets occupied by above volumes g g/10 ca binets 

(4l| divided by 


Savings effective 1/V59, if .T. * 628 - 86 

file cabinets eliminated ( » 3/10 x 


* ^'^entafSafbeefuserafa bafif Jfr^alcuiiting 1 ^ SSiSSj' the 

future may necessitate a reduction of space p ^ e sslvely 

required for other needs. The saving nov added annually to 

iSr^einSiUatS 0?:S msSi^t le fiIes maintained by the KYO. 
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SUGGESTION #619-58 
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DIVISION 

The Training and Inspection Division has requested 
view on the pitched suggest ion , jtt ^ ^ ^ 


your 

by Special Agent 
Office . Messrs. 
Communist Party , 


Telo. Room . 
Holloman _ 
Gandy . 


and [ 


have proposed that all 
USA District reports and administrative 
memoranda pertaining to them for districts other than those 
covered by the New York Office be destroyed after J> ei "9 
retained one year. The suggesting Agents point out that 
the adoption of this suggestion will save 8 3/10 fi 1 e 
cabinets. The Records Branch favors the adopt* on of -this 
suggestion. It appears that the re is no le 9 a ^^JlZljS 7 ^ t d 
since it is assumed the officeT^her^me r ep o fT o_l^^L^ ^ 

will re tain a ppM__ oJL*h§-Z2E*!J' itntrfs is too 

YoTtfWficTfeelsthat the value of these reports is too 

limited to warrant retention and that copies are available at 

the Seat of Government and in the Division preparing the repor 

RE COMMENDA TION: 

favorable . 
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FROM 


SUBJECT: 


NEASE 


71 G. EAMES 


# 

/j', 


DATE: 


GOVERNMENT 


1-18-58 


£ 


DESTRUCTION QF COPIES OF 
REPORTS RETURNED FROM OTHER 
GOVERNMENTAL AGENCIES 




It is current practice of a number \of governmental 
agencies to return to the Bureau copies of FBI reports 
have previously disseminated to them , after the need no 
linger exists in their agencies for the retention of these 
reports. Through Liaison some of the larger agencie s (such 
as Army, Navy, and Ai ^ Force) have been informed that it is 
not necessary to return these reports provided they are 
destroyed in accordance with Executive Order 1C5C1 (this or 
provides that classified information shall be destroyed by 
burning or an equally complete method of destruction ). 

Under the existing procedure , the copies of reports 
returned are filed in the individual files to which they delate, 
and a notation is made on the original report that the copy has 
been r.e turned . 

* , c 

is ypu know, per ItieGutipesi Qonfersnoe memorahdujitklqted \ 
February $1,;, ji$5Q t # m received authority ^ '< 

destroy copies of reports currently being maintained in §dredU' 
files. In' view of this development , it is proposed thatCwe adsp 
be authorised to destroy copies of Bureau reports returned to the 
Bureau by agencies to whom we have previously disseminated these 
reports. The reports will be destroyed when received.. Of course 
we would make a notation on the original report 'that the dissem- 
inated copy has been returned and destroyed. 

RECOMMENDATION : 

• * *»* » tT 

That the Records Branch be permitted to destroy, when 
received, c'dpies of Bureau reports returned to the Bureau by 
agencies to~vphom we previously disseminated the reports. Proper 
notation rejecting return ana l ‘de struct ion of copy of report 
di sMominat/e0lwojtLl§ be made, on original of report. 
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Vffice • united srMSzs government 


u FROM : 


SUBJECT: 


m . NEASE. 


L. E. SHO. 


DATE: 4/3/58 



3 lous'-a. &m~j_ 

DESTRUCTION OF^RECORDS 66-3386 

G> 

RE: FILE ENTITLED " SECRET SERVICE' 1 
63-27799 


The above captioned file was opened in 1926 andfjf f^ 
consists of 20 sections 3 340 serials. This file 3 for the * jJ ' 
most party consists of correspondence relating to requests T^j 
of private individuals for information concerning matters. U 
handled by the Secret Service or requests for investigation L 
of matters under the jurisdiction of the Secret Service. 

In accordance with established policy 3 these letters have 
been referred to Secret Service for necessary action. 

The earlier sections of the file contain considerable 
correspondence relating to a nationwide educational program 
conducted by the'- Secret Service 3 entitled "ENOW YOUR MONEY 3 " 
which was designed to enable citizens to recognize counter 
feit money. This type of material does not appear to be of 
any value to the Bureau today. In line with our Records 
Management Program designed to eliminate obsolete and value- 
less material from the Bureau's records 3 it is proposed that 
we destroy all correspondence .received from the public over 
ten years old 3 requesting information about matters handled ■ 
by Secret Service or requesting investigation of matters 
under Secret Service jurisdiction. It is also proposed that 
we destroy all correspondence relating to the Secret Service 
Program 3 entitled 'fENOW YOUR MONEY." 

We have previously secured Archival authority for 
the destruction of miscellaneous' correspondence from outside 
individuals relating to data falling' in the above categories . 

There Ss attached hereto pertinent sections of the 
above file tf or your information: * ^ 

’ $ 1 , g • /Continued Page 2 ) 
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Memorandum L. E. Short to Mr* Nease 
BE: Destruction Of Records - 66-3286 

Re: File Entitled " Secret Service" 
62-27799 



RECOMMENDATIONS : 


(1)' " That the Bureau approve the destruction of 
all correspondence received from the public over ten years 
old 3 requesting information about matters handled by Secret 
Service or requesting the investigation of matters under , ; 
Secret Service jurisdiction* 



( 2 ) That the Bureau approve the destruction of all 
correspondence relating to the Secret Service Program^ entitled 
"KNOW TOUR MONET, " A 
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SUGGESTION: 


That in security-type cases, Office of Origin 
be permitted to consolidate into volumes those 


Tele. Room . 
Holloman _ 
Gandy 


files which have not had any work done on them or serials added 
within last 5 years ;;fthat where office is not Office of Origin, they 
be allowed to consolidate closecrasecurity cases when they have been » 
closed 6 months. / 1 * “ 



PRESENT PRACTICE :-- < -Current instructions do not provide for 

consolidation of security files such as 
Espionage (65), Internal Security and Security Matters (100). 

Manual provides that auxiliary offices are to destroy all copies 
except one of each serial before placing file in closed section 
in categories of Espionage, Internal Security and Security Matters^ 
on organizations or individuals * ^ 

jftg l^/ANTAGES STATED : Suggester points out to adopt suggestion would 

result in considerable savings of space throuOT' c M ' 

00 ^hsojbidation of files in security-type categories* ' . ^ r 

f *«£>**'* ^ 

£■ c A ’ r BACKGR6lJND : The, s aide- or similar suggestions have been considered^ ' r * 

1 — « — -1 j 4. „/i — 4 -^>j ^ 


-)¥*• 


^ i ----- on several occasions in the past and were not adoptedf^* * 

Sfclfie last suggestions being #272-56 and #745-56 which were considered ^ 
^ 11/7/55 and 5/4/56 respectively. g*- 2 * w 

1 v.' ' - l J a 

^OBSERVATIONS : As to the current suggestion to consolidate secWitM-. 9' 

^ ^ J car 


*wS p««4 £>"5 -type cases a survey was made by the Los Angeles, c 

(/> Minneapolis . San Francisco , New York and Washington Field Offices >• 

S^th the following- results : Los Angeles, Minneapolis and San 


XL 

O 


ancisco recommended in favor of the consolidation of security-tjMe B . 
lesi New York and Washington Field Office were strongly opposed @ 


Lo adoption of the suggestion, 
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]/ U Domestic Intelligence Division has consistently 

1 opposed. consolidation of security-type- files on the grounds it cannot^ 


be anticipated with any, degree of accuracy that a security case 
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time would not be reopened because of additional data being received. 
That if files are consolidated, reopening of case would require that 
serials regarding a subject would be removed from consolidated 
section and file reopened, which requires considerable clerical 
t ime* Further, numerous name searches are made through security 
files for various intelligence agencies of the Government and the 
adoption of the suggestion would complicate the work involved in 
conducting such name searches. Domestic Intelligence Division 
is of the opinion that the advantages of consolidation would be 
greatly outweighed by the inconvenience and expense involved in 
reopening cases and making name checks. Therefore, it is recommended 
that the suggestion not be adopted. Training and Inspection 
Division concurs with the views of the Domestic Intelligence as 
to consolidation of security-type files* 

COUNTERPROPOSAL : During the survey conducted relative to the 

consolidation of security-type files, the offices 
concerned were also requested to submit comments and recommendations 
as to the destruction of extra copies of serials in security-type 
files in lieu of consolidation of such files, Los Angeles, 

Minneapolis, New York, San Francisco, Washington Field Offices 
unanimously recommended that the serials in security-type files 
be destroyed* Washington Field Office recommended that the destruction 
of such serials be accomplished after the file has been closed for 
a period of 10 years* 

Domestic Intelligence and Training and .Inspection Divisions 

§ ve studied the counterproposal and concur lint the proposal to 
strov all but one copy of serials in the E spionage*, (65) .Internal 
curi tv and_.Securi iy.JIatters^(XOO^^nd.^InteKBJ»l^Sec.u^ity - 
tionalisti-jC^^en^ncy^XiO^) after .the files have been closed for 
iii~^earaT ~~ It is felt that considerable savings of file cabinets 
could be accomplished by stripping these files, which constitutes 
the majority of the security-type cases, with a minimum amount of 
disadvantages* If approved, the field would be instructed to 
accomplish the stripping of the files at the earliest possible 
time with the present number of personnel assigned to the office* 

ACTIONS TO BE CONSIDERED: 1* Whether the suggestion to consolidate 

security-type files after 5 years 

should be adopted* Domestic Intelligence and Training and Inspection 
Division recommend against adoption. 


Co*/* i&jyei 
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2* Whether or not the counterproposal to strip security- 
type files of all but one serial after 10 years in the 65, 100 
and 105 classifications should be adopted# Domestic Intelligence 
and Tx*aining and Inspection Divisions recommend approval. 

EXECUTIVES CONFERENCE CONSIDERATION : 

On 4/2S/58 the Executives Conference consisting. of 
Messrs* Tolson, Belmont, Clayton, Mohr, Nease, Parsons, RoSen, 

Sizoo, Trotter and Tamm considered the suggestion to™ consolidate 
security-type files and the counterproposal of destroying all but 
one serial of security-type files after ten years in the 65, 100 
and 105 classifications. The Executives Conference unanimously 
recommended that the suggestion to consolidate security-type files 
not be adopted and that the counterproposal be adopted with the 
provision that when copies of serials are destroyed that the date . 
of destruction and the initials of the employee destroying the copies 
be placed on each serial for which copies are destroyed. ■ 


RECOMMENDATIONS : 

required as Mr*Q 
his suggestion. 


That suggestion to consolidate security-type 
files not be adopted* No further action 
□ has been previously thanked by letter for 


2c That counterproposal to permit office of origin to 
destroy all copies except one of each serial in the files which 
are over ten years old in classifications Espionage (65) J Internal 
Security and Security Matter (100); Internal Security - National is ita: 
Tendency (105) be approved* 


3* That attached SAC Letter be approved. 


4. That attached revision for the Manual of Rules 
and Regulations be approved* 
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MR. NEASE 
W.. G. EAMES 


MI8SIN0 PERSONS CORRESPONDENCE 
BEETLE 79tr'00 


4-2&S8 


. This Executives Conference on 3-1-55 considered the 
question of the retention of fmissing persons correspondence in 
■ the Identification Division. The Conference unanimously recommended 
that the material be forwarded from 'Identification to Records three 
years after the missing, persons notice had been canceled, and that \ 
Records retain this material. It was pointed out then that there 
might be photographs or* other important documents which the original 
contributor mipht, request the return of. . 

To the best of our knowledge > no use has been made of any , 
of this material since this procedure has been in effect. There are 
presently eight boxes of this type of material filed in the bulky ' ’ 

ramp in the Wiling Unit of the Records Branch in the Identification’ 
Building. It is believed that we should destroy this material. 
Inspector R. K. Moore of the Identification Division has advised 
that his division hds no objections to the destruction of this > 
correspondence provided any important documents sUch as discharge 
papers are retained . ' 

RECOMMENDATION ! • , .“v, ' : • 

That missing persons correspondence be destroyed three ! ■ 
years after the missing persons notice has been canceled ahd that 
only that correspondence containing important documents be retained 
in the Records Branch. In the event this is approved, Archival >v 

authority will be obtained for permission to destroy this material, 

'■ \ i/lf] 0* 


l 

'X 


v /Sor- •>, 1 '"' ; ’ * * ;****, 



LMLipl 

( 4 ) ■ 


'1 yf 66-3286 (Destruction of Bureau Records) 


’ ' 'if ’ 



NOT RECOBDEU 

ft may m mi 










O'fUGi HAL - 'COi'Y FtLEp IN 



Jz-fa - 777 

CHANGED TO 


MAR 1 i 1967. 




5/6/58 

SAC LETTER NO. 58-2^ jf, Q ^SCMM 

(F)-/ CLOSED PILES - DESmiiaTIQS,.OPrcOPiES OP SERIALS -- 
Effective immediately the office of origin may destroy all copies 
except one of each serial in the files which are over' ten years 
old in the following security-type classifications s Espionage 
( 65 ); Internal Security and Security fatter (lOO); and Internal ^ 
Security - Nationalistic Tendency (105). Niles in these 
categories are not to be consolidated. When copies^ of serials 
are 'destroyed, employee must place date of destruction .and 
employee* a initials on each serial for which copies have been 
destroyed. 




The Bureau desires that the program of destroying 
copies of serials in security-type files, described above, be 
given expeditious and continuous attention, So that It will be 
completed at the earliest possible dat e- with the personnel 
available. ' ■ 
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DATE OF MAIL 



HAS BEEN REMOVED FOR THE CONFIDENTIAL FILE ROOM OF THE DOMESTIC 
INTELLIGENCE DIVISION. 


SEE FILE 66-2554-7530 FOR AUTHORITY. 
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Mr. J. A. Sizoo 

JOHN CYRIL HEI 
INTERNAL SECURI1 
SMITH ACT OF 1940 


UNITED bTJfffES GOVERNMENT 


DATE: May 14, 1958 
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In connection with the Heilman trial under the Smith 
Act presently in progress at Butte, Special ngent Norbert S. 

Donanue of Butte (Agent assigned to sit at counsel table) Jelephonicallyj 
furnished the following information at 3:00 p.m. today. 


Under the Jencks law, Trial Judge Murray has been 
furnished for review, memoranda and portions of investjjs&Lb 
reports covering interviews with Government witnesses I 


be 
b 7 0 
b7D 


J At this morning’s session of the 


trial, Judge Murray requested to be furnished the handwritten notes 
of the Agents who conducted the interviews from which the memoranda 
and investigative reports were prepared. The judge indicated he 
desired these notes for comparison with the memoranda and invest igatiSr^B 
reports already furnished to him. Judge Murray stated that 'if the \t 
notes have been destroyed and are not available he desires to be so ^ 
advised together with the reason for the irCqe struct ion QjZ Av 


Special .vgent Donahue stated that the Government a 


M il 1— 

btnev¥' s 


feel the judge is completely out of line but that since some action 
must be taken, they, the Government attorneys, have suggested the 
following four alternatives. " 

1) They will confer with Judge Murray and advise him, if 
such is the fact, that the files of the pertinent offices have been 
searched and the interviewing Agents contacted and that the notes 

are not available, having been destroyed in acc ordance with established 
Bureau procedure. 

2) Exhibit portions of the memoranda and investigative 

reports to the witnesses foj/ a statement as to the accuracy ithe 
Agents’ accounts of the interviews. , - __ 

1 - Mr. Belmont 
1 - Mr. Reddy 
100-355321 
JAS :pat 
(3), 
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Memorandum for Mr. Belmont 
RE: JOHN CYRIL HEILMAN 
100-355321 

3) Have a Bureau official who is custodian of records 
testify that the notes are not available and further testify as 
to Bureau policy regarding destruction of notes after dictation. 

it 4) Have each Agent who conducted the pertinent interviews 

1 1 testify that his handwritten notes were destroyed after dictation 
1 1 in accordance with established procedure. 

Special Agent Donahue stated that the court had recessed 
for lunch and the matter would probably have to be resolved at the 
afternoon session. I instructed Special Agent Donahue to follow 
this matter very closely, promptly transmit all necessary requests 
from Government attorneys to auxiliary offices and to keep the 
Bureau advised of developments. 

Following Special Agent Donahue’s call two teletypes 
were received at the Bureau from Butte, instructing the Chicago, 

nr . -i r .»7 t • . 7-1.1 r\ • * * - - _ z: i 


.b 6 
b 1 C 


New York and Washingt on Field Off ices to review pertinent files i^d 
relating to witnessesl land 1 ^ ’ i 

_ 1 ! l I . . TTt — T“ T* 


to ascertain if pertinent 
handwritten notes are available and to immediately contact the 
interviewing Agents (3 of whom are involved at this point) to determine 
if notes were taken by the Agents and, if so, the Agents’ 
recollection of their disposition. 


J telephonically 


At 3:40 p.m. Department Attomeyl 
advised that he had tust d iscussed this situation with Government 
attorneys at Butte. 1 I also stated that Judge Murray is far out 
of bounds in holding a hearing withi n the trial to establish the 
good faith of the Government. I stated he had instructed the 


overnment attorneys at Butte to further discuss t his sit uation 
with Judge Murray to see what could be worked out. I I stated 
that no further action is necessary by the Bureau at this time 
and he feels the situation may resolve itself during the afternoon 
session, 

ffli: 


b 6 
b7C 
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STMmSio FORM NO. 


Office MjemorMtiim • uNiTED. siiai^ai/ovERNMENT 


|{jV To 


If5. 


sn*. 


DATE 

;> 


FROM 


SUBJECT: 


L. flZTtt 



o 



DESTRUCTION OF RECORDS 66-3886 


RE: FILE ENTITLED "SAC SCHOOL" (67-021) 


There is maintained in the Personnel Records Unit a 
file entitled "SAC School" (67-021), This file, consisting of 
46 serials, was opened in 1935 and has not been used since July 
of 1942, The file for the most part contains comments concerning 
the speaking ability of Special Agents in Charge who were attending 
SAC conferences being held at the Seat of Government, Copies of 
these memorandums were placed in the personnel files of the SAC*s 
to whom they related. 

In view of the fact that copies of this material have 
been placed in the individual personnel files and the fact that 
the material appears to be completely obsolete and valueless to 
the Bureau today, it is recommended that this file be destroyed 
in line with our records management program designed to eliminate 
such material from the Bureau*s records. 

Archival authority is not necessary for the destruction 
of administrative type material of this nature 

RECOMMENDATION : 

That this memorandum be referred to the Admini strati ve}j 
Division and to the Training and Inspection Division for 
consideration as to the destruction of the file entitled ", SAC 
School" which is attached. 




*** a 




Enclosure 





e JUN 12 1958 


OJUN19195& 




\ 


Memo to Mr. Nease 

Re: Destruction of Records 66-3286 

re file entitled "SAC School" (67-021) 


ADDENDUM: 5/27/58 WST:akc - A review of this. file reflects that the majority 
of the serials in this file are evaluations of the ability, particularly the speaking 
ability, of various Special Agents in Charge from 1935 to 1942. Since the Records 
and Communications Division states that copies of such material are in the 
individual personnel files, the Ad minist rat i ve Division has no objection to the j 
destruction of such material in this file* ,J - '"- -i ™ 1 '- " j 
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Office M.en&Mndum 

’• S . jB. DondhocJ^. 

: 2?a ,P. JT. Call^ary 


UNITED Sl™fES GOVERNMENT 


FROM 


2 - Donahoe 
1 - Callahan 
l - ¥• G» Ecuasa 


DATE: 6 / 16/58 


O 


S? 

3 

I 


i, ( 



Tolaon __ 
Board man 
Balmont _ 
Mohr 

Neasa . 



subject/ /MEMOIRS OF. GEORGE PERG23SB 
5 ^ F^I G ^ ’ MlSO md ANE duE - !5 fr 

Records Section memo of 5/1-5/56 requested rev w 
o/ bulky enclosure in captioned matter which consists of a 
photographic copy (372 pages) of a portion of a rough draft 
I manuscript in the Hungarian language prepared by one jgeorge 
\Xp&rczel . a Hunaarian displaced person . enclosure al&o 

-ffdntains a roll' bf~ film by which the~~ original document was 
copied. q^ )0 

The original document was furnished the Cincinnati 
Office on 10/8/52 by an acquaintance of Perczel, also a resident 
of Cincinnati, me document purportedly outlined the background 
and experiences of Perczel who allegedly spent many years in the 
European underground and in Russian internment camps . It was 
submitted for possible Bureau interest . Perczel was described 
as a n physical wreck " because of his ordeals and was further 
described as " simple , but not simple-minded." 

A review of the document was subsequently made by 
SA Alex G. Nagy > familiar with the Hungarian language and by 
letter dated 2 / 13 / 53 , WFO advised that the material contained no 
items of security interest to the Bureau • 


It is noted that the original document was retu rned 
by the Cincin nati Office to the individual (Mrs. 

]) who made it available. 


be 

b7C 


it 1 . 


RECOMMENDATION: 

Since this bulky enclosure contains no data of 
security significance to the Bureau and no future use for it can 
be anticipated, it is recommended that the contents of this 
bulky exhibit be destroyed by the Records Branch . 


'NOT RECORDED 
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Office Mhm^ndum 


*, UNITED 


.^'GOVERNMENT 


FROM : 


SUBJECT: 


Jffi. JlT&J&g- 

<?. £41fi?5 ^ 

PICTURES OF THE LEGAL ATTACHE 
AMERICAN EMBASSY P QUITO, ECUADOR 


DATE: 5-50-58 


Tolaon _ 
t oar dm an, , 
fefciRnont Jk 


/koari 

fife 


Bulky Exhibit PilG Number! 64—4469—312 


N«a*» 

Parsons . 
Rosen - 

Tamm 

Trotter 

Clayton 

Tele. Room 

Holloman 

Gandy ____ 


* 

K. ... ., We ar f P resent ly in the process of reviewing all bulky 
* exhibits presently on hand, in order that we may weed out those 
\ which will serve no useful purpose by being retained. Inasmuch 
as a great many of these bulky exhibits pertain to inactive 
cases and are occupying badly needed space, it is requested that 
% you have the appropriate substantive supervisor review the above- 
^ list6a. bulky exhibit and nender* a decision as to the retention 
H ^i s P os ibion of the material contained therein. A notation as 
V fc0 the decision rendered should be placed on this memorandum and 

X it should be returned to the Piling Unit of the Records Branch, 

^3 Hoorn 1113 , Identification Building.. This memorandum will be 
filed in the case file. 

RECOMMENDATION : 

, . That the above-listed bulky exhibit be reviewed and a li 

decision gendered as to the retention or disposition of the | /K 
\ materiair^entalned therein. 1 (/ 

,, _ u , / 1 
fj' ’ ' i \ 

.. jgffyr ^r.0TO5E© 1 / I 
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ADDENDUM BY DOMESTIC INTELLIGENCE DIVISION 


5/26/56 


This exhibit consists of photographs of Legal Attache office 
space m ;uito, Ecuador. No reason to retc$ 7 nr n v |\ 


space m ;uito, Ecuador. No reason to retarfcmr — — 

NOT RCCOf 

WFI ; awj / 10 J.-;m ^ 
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in wUum 


: Mr. A. H, Belmont 


from t Mr. 8 . B. Dbnahoe 


0 

SUBJECT: NAZI FLAG 




ED\, 


\.ii Jstiis 




S GOVERNMENT 


DATB: May 29, 1958 


a *,ys& 


By memo of 5-26-58, from Mr. Eames t d] 

Mr. Nease, it was noted that bulky exhibit nunWer 
65-12411-1 contains a homemade Nazi flag and it was 
recommended that a decision be reached as to whether 
this bulky exhibit should be retained or disposition 
thereof made. 


Tolpon 

Bywdman _ 

Bolmont 

rMohr _____ 

N®a». 

Parson* _ 

Ros.n 

Toms 

Trottsr - i 

Clarion __ 
T.l*. Room , 
Holloman __ 
Gandy 


The homemade Nazi flag was furnished to the 
Bureau on 5-17-1940 by the auditor of the University of 
North Carolina who advised that the flag had been placed 
on the water tower belonging to the University by some 
unknown individual. 

No reason exists to maintain the bulky 
exhibit in Bufiles and no request was made that the 
homemade flag be returned to the individual who 
turned it over to the Bureau. 


It is recommended that appropriate disposition 
be made of the bulky exhibit referred to. / 


ESS : dmn / 
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1 - Mr. Belmont 
1 - Mr. Donahoe 
1 - Mr, Sanders 
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Memo# 





UNITED STAWS GOVERNMENT 


TO 


Mr, A. H. B®l*an 



a 


4* 


A 


prom : s. B. Donahoe 


V 


C> 

SUBJECT: HITLER’S YACHT 
MISCELLANEOUS - 





INFORMATION CONCERNING 


By memo of 5-26-58 from Mr. Eames to MxJ. Nease, 
it was noted that a bulky exhibit is maintained in 
connection with serial 62-90658-3 and it was recommended 
that a decision be reached as to whether the bulky exhibit, 
should be retained or disposition tnereof made. 


The 

consists of 
concerning 
room of the 
the negativ 
i nstructi on 
in the radl 
September , 
of Arlingto 
Copies of t 
were furnis 


bulky exhibit in 

phot ographs of an 

the radio equipmen 
yacht which was o 
es of the photogra 
book. Informatio 
o room of the yach 
1949, at the reque 
n Hall and is of n 
he appropriate pho 
ned to Colonel Cla 



question, in Bin Number 50, 
instruction book, apparently 
t in the communications 
nee owned by Hitler, and 
phs of the pages of the 
n relating to the equipment 
t was obtained in 
st of Colonel Carter Clark 
o interest to the Bureau, 
tograpns in tnis connection 
rk in 1949, 


There appears to be no reason why tne film and the 
prints contained in the bulky exhibit should be retained 
since tnere is no current interest in tnis matter ft|) * 

by the Bureau or the Army. Photos were obtained^surrepti u Ly 

by Bureau agents. ^ 0 <^>T rucT I 0 ^ Qp VtQP&rf 
ACTION: 


’jj) ezirt y 




It is recommended that appropriate disposition be ^ 

made of the bulky exhibit maintained in connection with ) 

serial 62-90658-3. J i | (qC> — 3 £ ( 7® 
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STANDARD FORM NO. 64 


Office 


f 

[ATE 


• UNITED STATES GOVERNMENT 


MR. CALL./ 


C. L. RO< 





DATE: July 10, 1958 


SUBJECT: 


Administrative Division Material 
Stored on Seventh Floor 
Identification Building 


Tolson 

Boar dm an 

Belmont _ _ 

Mohr 

Nease 

Parsons 

Rosen - 

Tamm 

Trotter 

Clayton 

Tele. Room 

Holloman 

Gandy _ 


Items listed below are recommended for removal from the storage 
files and destruction at this, time: 


4 1. - Copies of Congressional Record - These are on hand beginnings’ll 
with January, 1955. It is recommended that those dated in 1955 tye destroye^^lj^j^\^ 

em3 ” ' rmrx \ 

2. - Copies of Federal Register - Copies now in storage are date$^ ^ 
from January, 1955. It is recommended that those dated in 1955 be removed 
from storage and destroyed. •H’ n }t>j£2 • Lr> 45 >■ 

’] wit , / rf; . ■ 

^ 3. - House and Senate Bills; House and Senate Resolutions; Public ! (a 
and Private Laws - These items in storage concern the 84th Congress and itU ‘-1? ■' 
is recommended that those pertaining to the 84th Congress be removed and 00 */’ 

destroyed at this time. n /ib}g$ Us *;* r 5 

'J 4. - Copies of Printed Hearings Pertaining to Other Government -L4 ("■■■, «-r 
Agencies - The. Printed Hearings in storage date back to the. 84th Congress. ^ ■ 

It is recommended that those from the 84th Congress, be remoyed and destroyed pi . 
at this time. V it 1*2 L w ^ 

y ,w y<r 

/ 5. - U. S. Attorneys Bulletins - Cabinet 121, drawer 3, contains S 
some of these bulletins dated in 1955 and 1956. It is recommended that theyfbe 
remoyed and destroyed. 

^ 6. - Monthly Administrative Reports - We have been retaining these 
reports for three years and then, destroying them. They are on hand from 
January, 1954. It is recommended that those from January, 1954, through 
June, 1955, be removed and destroyed. This will leave those pertaining to 
the fiscal years 1956, 1957, and 1958, on hand. n H/&8 


ACTION: 


REC- 22 


If you agree, arrangements wilHBefmiade with the Records an,d iggg 

• _ _ _ T-» ■ : 






t!W^\ ^pmmunications Division to remove the items' from storage 
CLR:ams s$V ^ 
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UNITED STATES GOVERNMENT 

DATE: July 7, 1958 

I 


if® 1 


1 - Mr, Boardman 
1 * Mr. Belmont 
1 - Mr. C orman 



Tols on , — 
B c-srd man , 

Bolmcmt — 

Mohr 

Noaao ~~~_ 
Parsons ^ 
Roaon — 
Tamm 


MR. A. H. BBUIOmk*/ 

/V w 

subject: MS !) GBENWALD " 

By memorandum W . ti. Lames to Mr. Nease dated 4-21-58, it G^y 
was recommended bulky Exhibit 2-452-104 be reviewed and a decision 
rendered as to the retention or disposition of the material therein. 


Trotter — — — 
W.C. Sullivan . 
Tele. Room — 
Holloman 


The German motor ship "Gdenwald" was captured by the United 
! States Navy on 11-6-41 after it was sighted in the South Atlantic 

disguised as the SS "Willmoto” of Philadelphia flying the United States 
flag and after attempts were made by the crew to scuttle the ship when 
it was challenged by the Navy. The United States Attorney (USA) at 
San Juan filed a libel for common- law salvage against the vessel and its 
cargo on 11-18-41, and the USA requested the Bureau to assist in the 
investigation to develop evidence to support the libel action. Numerous 
items and documents taken from the ship were forwarded to the Laboratory 
l for examination, and many original items were retained in the Laboratory 
file which on 7-24-46 was transferred to the Records Section to be 
maintained as an enclosure behind file and is the exhibit in question. 

1 After our entry into the war, the responsibility for the "Odenwald" and 
its cargo was transferred to the Alien Property Custodian, and the USA 
advised the salvage trial would not commence until after the war. 

San Juan on 6-8-45 advised its bulky exhibits were turned over to the 
USA, San Juan. 


By letter dated 4-25-58, we instructed San Juan consult with 
the USA and determine if final disposition had been made of the case and 
ascertain from him what disposition, if any, could be made from the iteiis 
being retained by the Bureau. By letter dated 6-27-58, San Juan advised , 
that final action in the case was taken by the United states Circuit/ ,y S/ 
Court of Appeals, First Circuit, on 6-14-48, and the USA, San Juan,/ tc ^ 
advised all exhibits in this case maintained by the Bureau should be 
disposed of. He advised his office also has retained a large volwjie of 
exhibits and they will be disposed of. i 3 <2><sF 6 - 

NOT , J&E€ OliD E D 

It is recommended the Records. Section be authoriz ed to disnnse 
exhibits 'in this cas^aitd l:hat this memoraMum-- be routed i 
: ,C : branch, Roost 1113. Identification Building 5 ; as its 
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. office • united statW government 
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DIHECTOR, FBI 


DATE: July 3, 1958 



fAom 


IBGAT, BONN (66-1) . 


0 fa (test'd'* 1 

SUBJECT: BONN - AIMTNISTRATIY 



Tolson 

Nichols 

Boardman . 
Belmont _ 

Mohr 

Parsons _ 

Rosen 

Tamm 


T rotter . 
Nease_ 


Reference is made to the suggestion of Inspector L. 0. 

Teague that the so-called "Old German" index cards in this office be 
eliminated. 

There are about 5 >000 "Old German" cards. These relate to 
files which were originally transferred to this office from the Paris 
Office and subsequently destroyed per Bureau instructions in connection 
with the establishment of the over-all policy of periodic file destruction 
in this office. These files pertain to information gathered by Bureau 
operations in the years immediately following World War II. 

Bureau authority is requested to d estroy t hese cards. 


2 - Bureau 
1 - Bonn 
GAY: tic 


Wintorrowd — 
Telo. Room — 

Holloman 

Gandy 
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Office Memorandum • united stxMs government 


raoM 


SUBJECT: | 


Price 


datb: June 23, 1958 




MRS. MORRIS "fa 

j^ij» j QJJ’ 

O0nsi~t 


IINBERGER - VICTIM; 


/ 0 /./ 


Bufit ft*' 



\ BP ^ 

Bl 


Reference is made to memorandum from L. E. ; . 
Short to Mr. Nease dated 6/18/58, recommending that 
Bulky Exhibit File Number 9-30629-35 be reviewed and a 
decision rendered as to the retention or disposition 
of the material contained therein. 

This exhibit is a tape re cording o f two 

telephonic contacts between subject and Mrs. 

| who was 

impersonating Mrs. Morris Weinberger in instant case. 
Tape re cording w as obtained to compare voice of 
subject| | with those recorded by the New York 

Office during tneir investigation of the kidnaping 
of Peter Weinberger. Instant tape has no evidentiary 
value. The Laboratory Division has previously advised 
that they were not interested in this recording, but 
the Training and Inspection Division in 11/56, 
expressed an interest in obtaining same for review 
and consideration as to its possible use in their 
training program. The Charlotte Office by letter 
dated 12/12/56, sent instant tape recording to the 
Bureau marked for the attention of the Training and 
Inspection Division. 

•RECOMMENDATION: 


Tolson 

Nichols __ 
Boardman 

Belmont 

Mohr .. . ! "" 
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Rosen 

Tamm ___ 

T rotter 

Noase__ 
J[ele. Room _ 

Holloman 

Gandy 
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j Inasmuch as instant tape has no evidentiary K 

-liltlue and the Training and Inspection Division / 

deviously expressed an interest in the tape for / > 

Consideration in its training program, it is recommended 
fhat they review this exhibit to determine whether itA! 
:c»should be retained or disposed of in acco rdance wdth 
Referenced memorandum. Q '“ mm /j V 
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Office TAemfiYandutn • united states government 


Belmoru 


DATE: June 295^ 


£o 


Donahoe 


FBI SURVEY OF JAPANESE 
RELOCATION CENTERS 


in » r 

zzJJII 


./ CO- '• 


Boardman ^ P 

from : 5. Donahoe k 5*{.T ° nt ! 

/7 *’** \ l 

, * Parsona £V^ * 

i-' « E* * Boson XV, 

subject: FBI SURVEY OF JAPANESE ~ A •>. 

RELOCATION CENTERS f*' <^&AHr — ~L{Jy tit 

Tele. Boom ; 

f f f frffl Holloman f 

In a memorandum dated 5/27/44, Supervisor Strickland Gandy 

to Mr. Ladd , reference was made to a Bureau survey of the Japanese 
Relocation Centers. It was stated a number of copies of the survey 
were retained and were being forwarded to the Records Section. The 
survey was prepared in, two sections. Part I includes the recommendations^ 
with summarized supporting data and consists of 96 mimeographed 
pages. Part II contains notes taken during the interviews with j * 

War Relocation Authority (WRA) personnel at the centers and consists , 

of 384 mimeographed pages. The approximate weight of the two sections /j' * 
is five pounds. The Records Section has advised there are presently 
twenty copies of Part I and fifteen copies of Part II available in the IS 
files. The Records Section has recommended that the material be p 

reviewed and a decision made as to whether the material should be 3 

retained or destroyed. (62-69030-535) A ^ : 


OBSERVATIONS: j5f g 

This survey was made at the request of Billion Meyer, Director 
of WRA , for the purpose of submitting recommendations that would be of 5 
assistance to the WRA in maintaining law and order within the centers. g 
This matter was discussed with the Liaison Section , as it has the 
responsibility for Bureau defense planning and the survey is of no 
present value to that Section with regard to defense planning . The 
survey is likewise of no present value to the Nationalities Intelligence 
Section. / / / 

1 3 ^cYL — }/ 

RECOMMENDA TI ON : WOT RECORDED ' 

_ . 141 JUL 7 135a j 

It is recommended that all copies of the survey De destroyed. 


62-69030 

HWL: 

1 - Mr. Belmont 
l - Mr. Donahoe 
1 - Mr. Little 
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Office Memwandum 


UNITED STATES GOVERNMENT 


I uK 

i W 


MR. MOHR 

H. L. EDWARD^VV j 


DATE: June 16, 1958 


y r*i i ) Bmlm 

UC ‘ j t iV I h 4 h 1 ,'i e & \ H 4 m *--*• 


Toloon 

Boar dm an 
Belmont _ 


subject: OLD FBI EMPLOYEES CONSOLIDATED 

CHARITY FUND RECORDS 
FIELD DIVISIONS 


Nease - 

Parsons — 
Boson ___ 
Tamm .. 

Trotter 

Clayton , 

T ole. Room 

Holloman 

Gandy - - . 


By SAC Letter 56-51, we instructed our field divisions to 
discontinue conducting the FBI Employees Consolidated Charity Fund Campaign 
in view of the fact that the Federal Policy which was issued by the White House 
in 1956 prohibited us from conducting a one-package campaign. 

We have received some inquiries from our field offices concerning 
the destruction of bank statements, cancelled checks, etc. , and it is felt that 
we should send an SAC Letter out to advise all field divisions that there is no 
objection to destroying all of the old FBI Employees Consolidated Charity 
Fund records. We have not had an FBI Employees Consolidated Charity Fund 
since 1956 and there does not appear to be any reason for field divisions to 
retain such records because our records at the SOG are complete with regard 
to solicitations and contributions for the years that the FBI Employees 
Consolidated Charity Fund was in existence. 

• «£ u A 

RECOlVlMEltfDATION: / 

*jfhat the attached SAC Letter be approved. ] 
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STANDARD’ 


Office Nletnai&ndutn • united sn#ls Government 


Mr. A. H. Bel 


montj 11/ 

laho^^bT 


DATE: May 28, 1958 


Mr. S. B. Donaho 


subject: MAGAZINES FROM GERMANY 




r (.ft*** 

tfc- 


By memo of 5-1-58 from Mr. Eames to \J 
Mr. Nease, it was noted that the bulky exhibit for 
serial 61-7560-1782 possibly could be disposed of at 
this time. It was recommended that the bulky exhibit 
be reviewed and a decision reached as to the r^eten y tion 
or disposition thereof. J l~ ti t t i"'A' A 7 jp-t&L t 

The bulky exhibit in question consists of 
three issues, in 1937 and 1939, of the German magazine 
"Freude und Arbeit" which had been sent unsolicited to 
Charles Edison, the Acting Secretary of the Navy. 

These magazines serve n^/useful purpose and 
should be disposed of at this time. 


Tolaon __ 
Bo or dm an . 
Balmont _ 
Mohr __ 
Naan* __ 
P arsons _ 
Rosas , 
Tconm 
Trot tar __ 

Clayton 

Tala. Rool 
Holloman . 
Gandy __ 


ACTION: 


It is recommended that appropriate disposition 
be made of the bulky exhibit referred to. (dearP&f) 
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1 - Mr. Belmont 
1 - Mr. Donahoe 
1 - Mr. Sanders 
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Office Memorandum • united states government 


[ 1ft Bi 


SUBJECT: 


A* H * 




jS«> Donahoe 


LATIN AMERICA' POPULATICN CHARTS 
LATIN AMERICA STRATEGIC WAR MATERIAL CHARTS 
(BULKY EXHIBIT FILE NUMBER: 64-1000-29?) 


date: May 26pyt9f)8 
Mr * Belmont \ T , 
Mr* Donahoe b< 

Mr* Linton S' 

(Room 1113 IB) /7M 
Mr. Nasca u & 


Tolson _ 
Boardman 
Belmont 


'Ro* on 

Tcrmm 

Trotter 

Clayton _ 
Tele. Roo 
Holloman 

-r— 


Rememo W. G * Eames to Mr. Nease $-20-58 
requesting review of above-listed bulky exhibit relative 
to its retention or disposition . A review of the bulky 
exhibit ref lects that it contains a series of charts dealing 
with axis communicati ons, (radio, mail drops and courier 
communications) ; axis concentration areas; location of 
axis nationals; and location of strategic war materials 

SarSogr ipWlc Section in e [$%: 1716 charts we r e prepared by the 

OBSERVATIWs T "* ““ 

There is no use to which the above chari\s lean be 
Mk 6 1 iitkMe£? reseeable future, as they are -now- 46 yj eortr 

RBC lMMENDAZT CNS: y jyUN 3 

Thai the Records Branch, Room 1113 IB y ~ " tye add serh** 
that the Rationalities Intel 1 igence / Section has no use for the 
above ciiarfa. . , . if / f\j 
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STANDARDPOflM 

Office Menmandum • UNITED STATES GOVERNMENT 

TO : UR. NEASE^O^? DATE: 6-19-58 


UR. NEASE) 


L. E. SHOE 


DATE: 8-19-58 


SUBJECT: 


_^&XA2U£mm£m-M~~. 
^tSETENTS floor 

' 'menWfTcmSbrT Building 

■ *.-**—■** ^ewotwsHflllWlW **** 





Tolson 

Nichols 

Boardman — 

Belmont 

Mohr 

Parsons 

Rosen 

Tamm 

Trotter 

Nease 

Tele. Room . 
Holloman _ 
Gandy 


^ ! 


There is maintained on the seventh floor of the Identi- 
fication Building editions of the Off icial' Catholic Directory for 
the years 1936 y 1939 } 1941 , 1943 , and 1946. This material was 
previously maintained in the Bureau Library and it has been 
determined that the' Bureau Library maintains the current issues 
of this publicati on. 

This material is not used and is occupying one drawer of 
a file cabinet which could be used for the storage of current 
material. Accordingly , in line with our Records B ranch Management 
Program designed to eliminate obsolete and valueless material from 
the Bureau r s records 3 it is felt that this material should be 
destroyed. Archival authority is not necessary for the destruction 
of this material inasmuch as it is " library n type material. 


That the editions of the Official Catholic Directory 
presently maintained by the Records Branch on the seventh floor of 
7 ll the Identification Building be destroyed in line with our Records 
71 \ Bp&n&hr Management Program designed to eliminate obsolete and 
" 4 / ) valueless material from the Bureau's records. 
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Office Aletttprandum • united states government 


Mr. Rosei 


F^ A. Frohbos 


DATE: 7-22-58 


Tolson 

Nichols JL 

Boardman 
Belmont M 

Mohr ^ 

Parsons ^ 

Rosen 

Tamm I 

T rotter | 

Nease | 

Roorhy—? 
Holloman 
Gandy 


SUBJECT: jQLgY EXHIBITS 

SELECTIVE SERVICE 

© r\ , , , / f > 


° e. £/ /Tei a / y -I 

All conscientious objector investigations / £ 

conducted by the Bureau under the 1940 Act resulted in 
the accumulation of bulky packages of Photostats of the 
registrant's selective service file. 

All of selective service files under the 1940 
Act have been destroyed by all of the local draft boards. 
These same reports and Photostats have been sent to Archives 
by the Conscientious Objector Unit of the Department of 
Justice. 

There does not appear to be any need for the Bureau 
to retain these bulky Photostats. 


(1) That all bulky exhibits (Photostats) 
registrants' selective service files under the 19 h 0 
be destroyed. 


of 

Act 



(2) If recommendation No. 1 approved, this 
memorandum should be referred to Records Division for 
handling and destruction. 
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Office Memorandum • united states government 


Mr. Tolson 


The Executives Conference 


DATB; 7/22/58 


subject: EES TRUCTION OF/SACLETTERS I 

IN LEGAL ATTACHES' OFFICES k) b 


Tolson * 
Nichols 
Boardma 
Bello art” 




v? 



Trotter 

Nease 

Tele. Room — 
Holloman V- 


The Executives Conference on 7/21/58, with Messrs. Tois 
Holloman, Mohr, Trotter, Parsons, Clayton, Belmont, Rosen, Nea^e^TfrM 
and Tamm being present, considered a suggestion submitted by - ;fp'b & !l 

Inspector Lee O. Teague that Legal Attaches be permitted to destroy y<f AV 
SAC Letters after office personnel have read the SAC Letter and it bf / N&? 

does not apply to foreign work or general Bureau policy. >\*c J J > ^ 

j 

It was pointed out that present requirements are that SAC Letters 
f)e retained for a period of three years. It is further noted that many of ^ 
ifte SAC Letters do not apply to work in the foreign offices. While it is i 
important that each Legal Attache receive the SAC Letters so that he . j sAj| 

akd his personnel may keep abreast of Bureau instructions and y ^ 

regulations, because of limited space, they should not have to retain/ g 
3hem. Of course, proper accountability for receipt and destruction • . 

of SAC Letters would have to be made. V b-r^ibcJr 






The Conference unanimously recommends that Legal Attaches 
be permitted to destroy SAC Letters after office personnel have read 
the SAC Letter anc^fife SAC Letter does not apply to foreign work 
or general Bur ea , u^pipli€vv If you approve# appropriate instructions 
will be issued, 
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Office Memorandum -• united stWes government 
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TO 


tpS FROM 


MR. N 



L. E. SHOR. 



DATE: 8-5-58 


O 

subject: DESTRUCT ION OF 


fg| 




ML llTLBSi 

_ „ _ _c» * * * f&2* MS* *« ^4 V* , v *; ’ . 

RECQMjDS'X * ' iv U'J i 


^ I’BJ £AJT ENFORCEMENT OFFICERS PLEDGp gST” 

^/ile 66-10584) 



There are maintained on the Seventh Floor of the Identi- 
fication Building 3 2 five-drawer cabinets -.containing pledges 
captioned 3 n FBI Law Enforcement Officers Mobilisation Plan For 
National Defense. n In addition 3 a number of these pledges are 
maintained in the file relating to this matter. These pledges 
were made during World War II by law enforcement officers through- 
out the country. A sample of the pledge is attached. These 
pledges are not used and they occupy space and equipment which 
could be used for other more essential records. It is felt that 
consideration should be given to the destruction of these pledges. 

By memorandum from Mr. Eames to Mr. Nichols dated 2-21-55 3 
(66-10584-364) 3 it was recommended that this material be destroyed. 
The Training and Inspection Division agreed ; however 3 Mr. Nichols 
did not feel that the pledges should be destroyed inasmuch as there 
was wide-spread publicity at the time these pledges were put out 
and the Bureau said it would maintain these pledges for all time. 

The Records Branch feels that this matter should be 
reconsidered consistent with our Records Management . Program .designed 
to eliminate obsolete and valueless material fr‘dm the Bureau's 
records, Fy 

jla-102 1 

RECOMMENDATION : 

if * 

That this memorandum be referred to the , Tr&djnj w and 
Inspection Division so that con side rati on can be given totUe ' 




destruction of the FBI Law Enforcement Officers P2edggsSEp/igcfta«» 
were prepared during World War XT, and are not being used oa 

* W > 


(j|^^# 7 SE^ 4 S^. HBE:dps 8/8/5/l^aining and Inspection/ 
j Enclosure -J& Division has no objectiM-lfo the destruction of the material/ 

described above, (y{w 

j X M ^ 

oc: ee-zo^ ... ^ 
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jtYAXHMHO ro«M NO. W 


tffice Memor, 


*o :<4« 3* Ms 2 



Subject , a naturalized citizen of Hungarian extraction , wa& bin | 
investigated by Bureau 194-9-195 2 » He w 9 8 registered agent of the I 

Hungarian Central News Agency with Dep artment of Justice 1 948-1949- He Jq. | 
visited France in 1949 and while there \ reported he 

transmitted a series of intelligence reports to an official of the 
Hungarian Legation in Paris. Extensive investigation conducted of his \m 
activities in U.S. developed no information indicating he had engaged /\| 
in espionage or subversive activities. When interviewed by NYO in J 

May, 1952, subject readily admitted visiting Hungary on several occasions 
for business purposes. With respect to his activities in Baris, he 
admitted preparing a series of articles for an official of the | 

Hungarian Legation stating , however, that this vxxs in no way connected I 

with espionage since it consisted merely of research work and obtaining bi | 
data from English-language publications. Subject categorically denied b3 I 
membership or affiliation with the Communist Burtyjfy£& 
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DATE: August 4* 1958 


FROM 


SUBJECT: 


G. C 


Vo Ison — 
Nichols — 
Boardman 

» * j \Belmont _ 
I fl{ /Mohr 
S * * I / Parsons 

. / Rosen : 


Trotter 

Nease — — 
Tele. Room — 
Holloman — 
Gandy A 
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; DISPOSAL OF ATOMIC ENERGY COMMISSION / 

(AEC) COVER LETTERS PRESENTLY BEING / r "» ter —I 

MAINTAINED IN DIVISION VI MAIL ROOM (4637 

S *> / Holloman — 

/‘M Gandy A, j 

There are presently being maintain ® d 

back to Se date when the Bureau began to be reimbursed by ^ 

Atomic Energy Commission for investigations conducted ior 

agency. ^ 

The Atomic Energy Commission cover letters list 
the names of the individuals who were to be investigated for 
Atomic Energy Commission and transmitted the Bureau the 1,^ 
Personnel Security Questionnarres of the individuals l-sxeay * 
on the cover letters. * h $sA 

Unless it is required that the Bureau for n ^ e +A d fh at \ 

sets: A \ 

and the remainder of the cover Tetters be destroyed. . _ f 


andthe remainder of the cover fStter s 


RH-.OMMENDATION 


It is recommended that this memorandu^^ed t<p 

aitssuss'S 

the ” i 

preceSing fiscal year mil Be retainedV 5 
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Office Memorandum ; . ^»tited states government 

DATE: July l6 t 195S 


(Lk 

/ FROM : 

SUBJECT : 


A, H , Belmont/ 


Tolsoq 


S'. £. Donahoe Jfif 

r //'*j 

JOSEPH ( JUPP ) BENEDICT LIEBLEIN, et al 7 7 

jS’SPJOtfaGS’ - GERMANY- 


tioarancm — 


raruone 

looon 

Tamm 


Tel©. Room 

Holloman 

Gandy 


, Cdse zs closed and no prosecutive aspect pending . 

cords and Communications Division has on 7/11/58 furnished 
V certain photographs and film in case which had been held in (Co 
^ Administrative Division per instructions of Mr, Nichols, 2 

X Advice was requested as to disposition, 

^ Research in this extensive file reveals Bulet 6/4/45 

(serial fOO) which requested motion pictures and still photos 
s. be forwarded by NY to Bureau for study as to possible training 
5. use and approved destruction of other material , NY forwarded 



IAtQ ms 'not to be destroyed until’ Mr* Ni ohola'hds 'pfaAsonaXty 

^ Photographic Material in point here consists of few 

v- still phdtos and negatives and one), roll Qf film taken in 
^ connection with tfiis case fgjro ri\Blet 

up similar tb> Uvaf y&dfk Vu'mls^nb ^ bade, “ ! 5 Ifc-MS''', bf no) c&rr&nt / 

V iniefesty » fs W/tfad, sent t fn 

^ JVtF lei/ter 8/2/45 ,/hnd was dppaf eh tiff retailed for Mr," Nichols 
v as matter of personal interest, 1%' bears no Bureau file recording i y 
notations, // & <n <7> < 

nsvwmmm mr i 63//?J5.y<7<X£ 

RECOMMENDATI ON : PJST MORdId ” 

Recommend material be destroyed , Ma$e^^l~hi$^'been 
returned to Crime Records Section for disposition , * 
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Date: 


To: 


From: 


August 8, 1958 
Director, FBI 


EMPLOYEE SUGGESTION 

Zf-ZZf'&f 



SA JORDON B. JPLAYMAN 





Division offjaBsigninent: 


\\ 





is 


SUGGESTION:it is suggested that in the future, when reports are i prepare5 , 
security subjects and organizations, the reporting agent also prepare a I 
memorandum listing the serial number of each channelizing memorandum which 1 
contains information obtained from security informants , is pertinent to the.' 
subject of the report, and is included in the report. He will not list 
channelizing memoranda which contain other information which may be of 
future value in^the investigation of the subject, or which contain material! 
which has been indexed. He will direct the Chief Clerk to destroy the 
serials listed. After completion of the report and upon receipt of this 
n^emo, the Chief Clerk will destroy each serial listed, since the pertinent 
information is now duplicated in the completed report, and the informant 
cilearly shown in the report's cover letter, which also contains the 
location of the informant's original® report , should this info be needed for 
!j Current practice or rule (include manual citation as well as facts): review in the 

u _ future. 

Part II, Section 3, page 12, Manual of Rules and Regulations, provides 
that in 65, 100 and 105 classifications, the office of origin may destroy 
11 copies except one of each serial after the files have been closed 10 
Advantages of suggestion: years, 

’hief advantage would be a reduction in the increasing number of file 
jabinets necessary in the storage of ti£e ever expanding files of the closed 
LOO classification. It is estimated tliat "with the Bureau's increased in- 
formant coverage and the consequent increase in channelizing memos, these jj^ 
|iemos constitute over 75 % of the total bulk of serials now going into 100 ^ 
Of this amount, 80% of all channelizing memos could be des- H 
year in accordance with this suggestions. This would means a~ SJ 
I Disadvantages of suggestion: (60% reduction in future space required for 

I ( storage of these files. 

dhief disadvantage would appear to be the unavailability in the case file 03| 
dj separate memorandum for each item of information furnished by each in- 
formant. However, the information is duplicated in the current report and 
can be located easily by a review of the report. Moreover, the original 
info in the inf ormant 1 s file, rather than that set out in the channelizing 

| The use by the United States of my suggestion shall not form thef basis of • further claim of any nature 
I by me, my heirs, or assigns upon the United States. fj'y’ ' [r " 

memo, is the proper pl^ace to recheck the 

- V 1 

«OT BECOBOED _ (Signature of sujsfee stgr) ecial 

Recommandations and ccmm^tflUfcf|®-'»!SS8Pn,Heed: . 

Recommendation favorable, ms will materially reduce the spa 

for filing. It will eliminate need less material in the files/%£ 

sacrifice of content 


case 


files, 
iroyed each 

» FH ae/^vj 


■.information. 
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Office MLemoMndum • united st^^s government 


TO 


FROM 


fa ST*! 



DATE: Q-U-.58 


P'fr 


'Ti 


SUBJ ^ ^ U'BBMmmw ... ofs*reovrds 
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Tolson 

Nichols 

Boardman . 
Belmont _ 

Mohr 

Parsons _ 

Rosen 

Tamm 

Trotter 

Nease 





RE: IDENTIFICATION ORDERS 


Tele. Room . 
Holloman _ 
Gandy 


There are maintained on the Seventh Floor of the Identi- 
fication Building two drawers of files containing Identification 
Orders 3 ( I . 0.)j Nos. 1 through 975j which orders were issued during 
the 1920's and early 1930's. Subsequent’ to the issuance of 


\ 


Identification Order No. 975 3 all I. 
appropriate case files. 


0's. are filed in the 


These Identification Orders are not used and in view of 
this inactivity and the age of the material 3 it would appear that 
this material is obsolete and could be destroyed in accordance 
with our Records Branch Management Program designed to eliminate 
• obsolete and valueless material from the Bureau's records. Archival 
authority would be necessary for the destruction of this material . 

RECOMMENDATION: 

1 ' " ■" '■ 1 1 , * ri 

•>* n . f 

That this memorandum be referred to the Investigative ‘ C-: 
Division and that consideration be given to the destruction of this, 
material. If destruction is authorised^ Records Branch will 
secure Archival authority for destruction. ' . V * 

^ym:gbh^}ju , - 1 " 

ADDENDUM : ABE COMMENTS OP INVESTIGATIVE DIVISION 

■if' The material referred to above is of no value and it 
is, to be/ noted that the Fugitive Unit has a complete set- or all 
Identification Orders issued by the Bureau. It is therefdre 
recommended "'that the Records Branch be authorized. to“ destroy the 
material.'per the /.above , recommendation. ^ 
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TO : 

UR. NEASE 

f) 

FROM : 

L. E . SSO^i\X 

SUBJECT: 

/ 

MATERIAL MAINTAINED ON 
THE SEVENTH FLOOR 
Identification Building 

'j- - p ' 

There is maintained on 
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• UNITED STA»S GOVERNMENT 


DATB: 6-20-58 



Tolson 

Nichols — 
Boardman 
_ Belmont _ 

Mohr 

Parsons _ 

Rosen 

Tamm 

Trotter __ 
Nease 


Tele. Room . 
Holloman — 
Gandy 


ftoation autlaing two uj *««/<*« o ^ v 

"to the investigations conducted in connection with the examination 
of Judicial offices during 1935 , 1936 , and 1937 . The files 
concerning these investigations (sample attached) are not used 
and occupy space and equipment which can be used for the filing 
of current material . While these files cannot be destroyed due to 
the fact that they are reports of actual investigations oonduoted 
of judicial offices 3 they are suitable for microfilming . It is 
requested that consideration be given to the microfilming of these 
files and the subsequent destruction of the original material. 

Archival authority has been previously secured for the 
microfilming and subsequent destruction of the original material 7 
falling in this category. , .J 

RECOMUEMDATIQN : 

That consideration be given to the microfilming of two 
cabinets of material presently stored on the seventh floor of the 
Identification Building relating to investigations conducted 
regarding the examinations of judi dal offices during the 1930 s . 
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Office Memorandum ^united Smbs government 


MR. A. Hi 



F. J. BAUMGARDN b m 


DATE: AUgUSt 15, 1958 


subject. GABRIEIrALLHNI 

INFORMATION CONCERNING 
(INTERNAL SECURITY) 


^0e$'//ucJi6 a 4- 0u 

vtopvAa 


f&A. 11/ 


Y& vi u 

Nease 'd; 


Tola on 

Bpardman » 

Belmont 

Mohr 

Nease 

Parsons «. 
jRosen _ 
Tamm 

Trotter - 

•W.C. Sullivan , 
Tele. Room „ 
Holloman 
Sandy . . — 


Memo from L. E. Short to Mr. Nease 'dated 8-14-58 
requests the bulky exhibit of serial one of captioned matter be 
reviewed and a decision rendered as to its retention or destruction. 

Bufiles reflect the receipt of numerous communications from 
captioned individual furnishing information of little or no value to the^M) 
Bureau. He has, on several occasions, offered his services to the 
Bureau; however, his services have never been utilized. He has been r 
afforded cordial acknowledgments. I 


The above bulky exhibit consists of two 8" x 32 H negatives \C\ 
of pictures Allen submitted to the Bureau with a letter dated 2-5-44, 

These pictures are panoramic photographs of persons attending an 
outing of the Yokohama Specie Bank Club on 5-24-41, Queens, New Yorks; 

None of the numerous persons in the pictures are identified. Allen |||Jm 
does not describe the club or the reasons for furnishing the negative® lv \ 
but does state that a Japanese takes care of the clubhouse and the J-J K 
president of the bank had a chauffeur of German extraction. His Sf-J 

letter transmitting the negatives to the Bureau was acknowledged ' 

2-26-44 and the negatives have been retained since their receipt. , / 


The information forwarded by Allen in tfi@^a^P5^feiter was ^ 
nonspecific and of no value when received and no iSf&Aldh wa!§58taken by 
the Bureau. The negatives described above are completely worthless B 
to the Bureau. It is recommended that this bulky ^exTiabi^be^destroyed. ^ 
If you approve, this memo should be routed to the Filing Unit of the 
Records Branch, Room 1113 Ident Building, for destruction of this § 

bulky exhibit. u 


1 - Mr. Nease 
1 - Mr. Belmont 
1 - Mr. Baumgardner 
1 - Mr. Simpson 
1 - Records Branch 

62-93536 
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TED STATES GOVERNMENT 


dates August 19, 1958 


Tolaon __ 
Bo«t 4 mob . 
B Blatant 


subjects OWEN LATTIMORE Hf 

MISCELLANEOUS - INFORMATION CONCERNING \ tI 

^ (Nationalities Intelligence) ' 

QJ& f | 6lM_J j? /-ci «•* Jjf S ‘ a 

In connection with the Records Section’s project of t7^ 
destroying those bulky exhibits for which there is now no need/' 
the index cards reflecting the names of the interviewees in this 
case have been considered. These cards (approximately 3000) are If 
an enclosure to serial 5188. and were prepared during the investi- 
gation of Lattimore for iready reference in the event the question 
came, up as to whether a particular person -had been interviewed. 

It was felt such an index would be most helpful . during the prepara- 
tion for the trial of the subject and during the trial itself. 

* 

M 

The Lattimore case is closed and it does not appear that 
this index will be of use in the future. No good reason remains 
for its existence. 


Par»o»»r__ 

Roam 

Tam 

Trottar . 
Clayton — 
Tala. Room , 
Holloman _ 
Gandy ^ J 


That the index in the Lattimore file (enclosure to serial 
5188) be destroyed. 


100^2462f_ 
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fFttjas/' 

1 - Mr. Belmont 
1 - Mr, L. E. Short 
1 - Mr. Donahoe 
1 - Mr. Hacks <v~ , 
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SUBJECT: 


MR. NR 


L. E. SHO. 


DATE: g- 20-58 


J >-* 

~*7\ O BSOL ETE. Mi TERIAL. MAINTAINED „ ON fth FLOOR 

imYTIFICALlM«M'lLDim 


Tolson 

Boardman 

Belmont 

Mohr 
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There is maintained j on the seventh floor of the 
Identification Building two drawers of material consisting of 
copies of the transcript record relating to the Kurt Fredrick 
Ludwig and Hermann Lang testimony . This material was forwarded 
to the Records Branch for storage purposes by memoranda from Jones 
to Nichols dated February 4, 1949 , ( 65-33780-2696 ) and February ‘4 3 
1949, (60-42520=162 ) . This material is not used, is occupying " 
space and equipment which could be used to better advantage , and it 
is felt that the material should be considered for destruction in 
line with our Records Management Program designed to eliminate 
obsolete and valueless material from the Bureau* s records . It is 
pointed out that the files concerning these two cases are very ' 

complete as to the investigation and subsequent trial . 

RECOMMENDATION: 

That^this memorandum be referred to the Crime Records 
Section and that consideration be given to destroying the transcript 
record relating to the Kurt Fredrick Ludwig and Hermann Lang testimony. 
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Records and Communications Division requests advice 


Trotter 

Clayton 

Tele. Room 
Holloman «... 
Gandy 


$ 

in 

A 


re disposition of bulky exhibit ( 100 - 2 ^ 208 - 1302 ) consisting 
of Nazi Party membership records . These . records were put out in 
pamphlet form by the Committee on Military Affairs of the U. S . o 
Senate (Kilgore Committee) in 1946 and printed by U. S. Government 
Printing Office . Pamphlets are in four parts plus a supplement and 
up to seven copies of each are maintained in bulky exhibit . The 
source f of the compilation of the names listed in the pamphlets 
were microfilms which had previously been; furnished Bureau by the 
War Department and subsequently made available by War Department to 
Senate Committee . We have occasionally had inquiry concerning 
names on these lists by members of Congress . 

RECOMMENDATION: 

That the originals of Part I, II, III, 
supplement be retained cmd the copies destroyed . 
been returned to Records Branch for disposition . 
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1 - Mr. Belmont 
l - Mr. Donahoe 
l - Mr.- Waikart 
1 - Mr. J . VI. Marshall 
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SUBJECT: OBSOLETE MATERIAL MAINTAINED ON 7th FLOOR 

0 IDENTIFICATION BUILDING- j. 

SJ&QiYucf\evz o{ ve&u 

There are maintained on ihe sefventh floor of the 
^Identification Building 30 cabinets of material pertaining to 
Jf ffar... Fr„au d~...C.as,e s during the period 1922 to 1924 which material was 
j/r originally handled by the Department of Justice and in 1924 was 
' turned over to the FBI for further investigation. 

By memorandum from the Director to Mr, Nichols dated 
May 30 , 1945 , ( 67 -80000-766) it was pointed out that as a result pf, 
an inspection by Inspector Egan it was determined that this mate 
was not used and instructions were issued that the Records Branchy pjpjj rw “* 
should confer with any division interested in the material for tJ^pT 1 
purpose of determining if the material could be destroyed. 
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A memorandum from Mr, Cartwright to Mr, Nichols dated 
Jme 30, 1945, ( 66-3286-184 , item 13) reflects that Mr, Rosen advi^ed^ 
that these records are original, must be retained and cannot be 
destroyed. 
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This material is not used. Because of the age of the 
material, it is difficult to maintain properly and is occupying 
space and equipment which could be used to better advantage with 
current material , Accordingly , it is recommended that this materl 
be re-evaluated and consideration be given to the destruction of 
material in line with our Records Management Program designed to 
eliminate obsolete and valueless material from the Bureau's recordcfL^ 
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destruction of this material is approved, archiv^ guthgr.itytf . 
? required prior to destruction, & 
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/h tftis memorandum be referred to the Investigative 

/y Division and that consideration be given to the destruction of this 


iql 
e 


C0^M:vmh/P K 

J3) 


y 


If destruction is authorised , the Records Branch will take 


steps to secure archival authority. 
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SUBJECT: . fiXUlillM I /T) ( A) / raram ‘ 

-j fergo of Qbooloto Judea Gordo m y ^d (fjQS^ 

Tolo. R 
Hollomc 

By nenormdun f-80-4& J* 0 o Strt&hlcnd to Hr, Ladd Gandy • 
it wao indicated that Hanhattm Engineering Btotrtot furnished a 
Hot of ncaoo of individuals mho had ooceoo to information not 
contained tn the Smyth Boport «. Although there to no identifying 
information concerning the individuals named in the Itot, the 
nmoo were indexed end node a part of our general indices. The 
Hot containo 1,GB& nmoo and because of the loots of pertinent 
identifying information are referred to frequently in oonnootton 
with File Bovioo projects. 

In view of the laoTs of identifying data concerning 
individuals mentioned in the Hot, it io believed that consideration 
should be given to de-indexing the list and removing the index 
cards from the general index. 


. For referral to the Domestic Intelligence Division for 
comment concerning proposal to de-index Hot of nmoo furnished to 
the Bureau by DSD in 1946, 
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v Domestic Intelligence divisTton cannoVlhake use of these 
names^in view of lack of identifyung/daYa. Iff Redwjrds and Communi- 
cations ^©iyision desires to destroy /the \Lnde)/ card\on which these 
n a mlfe-i a r#M-s t e d , Domestic Intelligence dk&#sion wilTTiot object. 
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CARTELS Rosen _EZ 

°ZfEST/?ua.f/o /J apBorfBttO SE'EE 

Reference is made to memorandum from Mr. Short Hon ° aaa — 

to Mr. Mease dated 8/18/58, requesting that bulky exhibi% andy 

file number o2~'?21l6-5 be reviewed for a determination as 
to disposition or retention. 

This bulky exhibit has . been reviewed and 
consists of a mimeograph copy of "Statement of Reports 
J t* 2 J: ase . d ” / or each month from July, 1943, to February, ‘ ft |g- 
1944* inclusive by the Economic Warfare Section of the 
War Division of the Department . This was furnished to us if 
on 3/15/44 by Mr. Sims Carter who was one of the assistants 
in this Division of the Department of Justice at that 
time and it concerns Cartels which were in operation at 
the time. 


This exhibit is of no present value and should 
be destroyed. 
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FOREIGN MISCELLANEOUS - ITALY 
Italian Historical Films y / * 

°&£Srfi:atrior) t>P oo ferns 

Re memorandum 8 / 18 / $8 from Mr, L, E, Shoi&~~ 
to Mr, Nease referring to bulky exhibit file 64~l?5-233-a 
and requesting its review for a determination as to the 
retention or disposition of this material. 

This bulky exhibit consists of two reels of 
motion picture film which were received as enclosures to a 
memorandum of 1/5/45 from the Bureau's representative 
at Rome , Italy , advising the film had been furnished to . 
him by G~2, The memorandum stated the film was believed to 
have been obtained from the Office of Giuseppe Frediani, 
former inspector for the Fasci-All ' Estero* One of the 
reels is described as a film of a demonstration held at 
Pavia, Italy, and replete with scenes of Mussolini, The 
other film is described as a record of the Balilla Movement 
in Italy, They were forwarded by the Bureau's representative 
inasmuch as they were considered to be of historical interest. 
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Inasmuch as the material in this bulky exhibit 
is no longer of any apparent value to the Bureau, it should 
be destroyed. 
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SUBJECT: 


or record" loyalty or 

EMPLOYEES AMD SECURITY OF GOVERNMENT 
EMPLOYEES FORMS 

O .... . 

/V - /■- / r ,• 
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Rosen 
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Trotter 
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t dated 1 - 9 - 58 t* recommended -that 

i^Liil r i tUn b Oiven to the deotruotion of more than seven million 
loyalty forme now on hand. It_jmaM_jtndioated that the estimated 

m SPjjsSS - amounted to $35?774.54. 

Tk*_ sxecutivea Conference considers dthTs~natte r^ on 1-15-58 and by 


■L_A . . ' ~ ^ ZJ. W U u 

HTOT Bureau shouldowfinue 



— ~ — •" matter be reconsidered after 

w ^ on °f Con 9 r *™» It woe pointed out that Gongress 
hii** n °? 90 ** vabl P another loyalty bill of some kind which wtuld 

taken JtVTlhi * e J d t. or ***** The attached dipping, 

8 9a * htn U*on Post - Times Eerald, August 25 editton, 9 
7 ^ 7 +^* that Congress failed to take any action with respect to 

PresidZli e ^™t V /n r ° gra *‘ clipping further tndt cate / that the 

President plans to recommend his own security program next year and 

the hill under consideration by the recent Congress would have been 
a temporary measure effective unttl June 30, 1959. 

RECOMMKMTUrmi 

„„ „„„ . consideration again be given to the destruction of 
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DATE: 8-5-58 
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DESTRUCTION OF ( RECORDS 
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In connection with the current purging of obs'oitete'rf^ 
index cards from the Bureau indices the file entitled Carrier' Pigeons 
.(62-54553) was reviewed. This is a five section file opened in 
July 3 1939 3 and contains numerous index cards on racing pigeon leg 
bands. For the most part , the file contains correspondence from 
individuals who found leg bands or pigeons with leg bands and r 
forwarded the information to the Bureau. The Bureau then would 
forward the information to various Pigeon Fanciers Associations . 

It has been determined the life expectancy of a pigeon is 
from 8 to 10 years and it is believed the indexing of the band is of 
no value to the Bureau . 

RECOMMENDA TION: 

1. That index cards and non-pertinent mail on pigeon leg 
bands be destroyed through 1948 . 


2. That this memorandum be referred to the Domestic 
Intelligence Division to determine if there is any objection to the*f*T 
destruction of these records. , 


3. If approved , Archipalfcjythority will be obtained to 
destroy these records. 
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Office Ts/lemwandum 

to , MR. S. B. DONAHOE^^ 
FROM : HARRY J. JAQUISS | 


DONAHOE. 


UNITED STATES GOVERNMENT 


September 17, 1958 




<! 4.y, 

/ ^ " 


: subject: JACOB BERMAN, with aliases, ?«' 

i MAIL FRAUD Y-%?-. i zfyL Trot, 

^ INFORMATION CONCERNiNaWinrUT I M /"'fl^rV L 

’XhC-oRm^-rt o/J G)ecd^sSv<P f iuWillV r'* ? ^ Holl< 

Per Sv^tg le dtd itjaa-gs Gand 

-SGStbT-sr l CA L erenc! li made to the memorandum from Mr. Short to 

Mr. Nease, dated 9/8/58, concerning bulky exhibit 100-39313-13, 
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Bo or dm an 
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Nease ' 
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Rosen 

Tamm 

Trotter 
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Tele. Room 
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which requested that a determination be made as 
bulky exhibit should be retained or destroyed. 


to whether this 




This bulky exhibit consists of a roll of 35-millimeter 
film submitted by the Legat, London in January, 1944, and prints rrj 
which have been made from this film. The documents which are \ 

photographed on this film are the United States Embassy file on ^ 
one Joseph Berman and consists of miscellaneous correspondence ^ 
of the Embassy, and reports and investigation conducted by New ^ 

Scotland Yard, concerning Berman. )J — 

The British authorities at first had a security interest ^ 
in Berman upon his arrival in England in 1941. They later decided u- 
he was merely a crook and that his tri ( „ to England v*es for one of g* 
two purposes, either in furtherance of some confidence trick which Q 
had been perpetrated by him in the United States, or alternatively _j 
to recover the proceeds df some old crime. Berman was arrested ^ < 
shortly after his arrival in England on the charge of offenses 
against the Aliens (movements) Restriction Order, and after a ievr 55 
months was deported to the United States. It was alleged that Q 

Berman had $500,000 in bonds in a safe deposit box in London, 
which were the proceeds of a mail fraud, for which he was con- 
victed in 1928. However, when the box was opened ,in the presence' 
of the American Vice-Consul and the Metropolitan Police Department, 
the box was found to be empty^l*^^ j ^ * V 

RECOMMENDATION : NOT RECORdST* 

Ml SEP 25 1958 

It is recommended that this film and the prints made from 
it be destroyed. The material is a reproduct-aro-n— of—4he— U..-S. Embassy 
file and could be obtained again if necessaWA It has not been 
indexed, and is of no value in the files. Vnx/i^. 
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Office IM^ITlOTClYlduTTl • UNITED STATES government 


SUBJECT: 


OBSOLETE MATERIAL MAINTAINED ON SEVENTH FLOOR 
Identification Building -it 


TO ; Jffi. NEAtyh \ DATE: 9 - 5-58 

yl ' Tolson 

, /) Nichols 

FROM : L. E. SHOh%V Boardman- 

Y lA Belmont 

• Mohr 

Parsons 

subject: OBSOLETE MATERIAL MAINTAINED ON SEVENTH FLOOR , 

Identification Building / ' /I i/> iCL 

Holloman — 

There is maintained on the seventh floor of the Identi -Gandy 

fication Building one drawer of exhibits relating to investigations 
conducted in connection with the case entitled Report of Sub- 
committee on Publicity and Propaganda to the Committee on Expenditures 
in the Executive Departments , House of Representatives 5 re 
Socialised Medicine - Miscellaneous - Special Inquiry ", (63-84363) . 

Memorandum from Pennington to Rosen dated 5-17-49, 

( 62-84363-168 ), indicates that the Department had returned to the 
Bureau numerous exhibits in connection with this investigation. 

This memorandum suggested that these exhibits be retained in the 
Bureau for the present in view of the possibility that the Bureau 
may be called on by the Department or members of Congress for 
information or further investigation. This investigation was 
closed in December, 194? , and there has been no activity since that 
time . These exhibits are not used and are occupying space and 
equipment which could be used to better advantage for maintaining 
current material, and in view of the period of time that has elapsed 
since the investigation was closed, it is felt that the exhibits 
should be destroyed in line with our Records Management Program 
designed to eliminate obsolete and valueless material from the . 

Bureau's records. O N n \ 

DesT‘i’uc 1 T'ovi 0 f rrop^rTv \ 

RECOMMENDATION : ' / ~ N 

1 

That this memorandum be referred to the Investigative 
Division and that consideration be given to destroying the exhibits 
described above. .Mge . 
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ce Memorandum 
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UNITED STATES GOVERNMENT 


Callahan 




r FROM 



DATE: 9/11/58 


Tolson 


SUBJECT: 




's. 




Johnson 


OBSOLETE MATERIAL MAINTAINED 
ON THE SEVENTH FLOOR 
IDENTIFICATION BUILDING 



'yn 


Tele. Room 
Holloman __ 


s# Gandy i 


Upon receipt of the attached memorandum, the 
material referred to therein, located in the Identification 
Building, was exaiMned on September 5, 1 ^8 , The three 
cabinets contained Frecor ds ,p.e K t.aining tc^fefs Operatio ns, , 
specifically che clq^^Tr^ouc’herf'f ^ apfocl' r "e'c or d sT^SXue 
slips, and related items. Under the present regulations, the 
majority of .this material must be maintained inasmuch as it 
represents the original accounting documents. The Voucher 
Unit now maintains all records in connection with the offices 
of the Legal Attaches’ , and most of the financial records in 
connection with SIS activities. At present, there is 
sufficient space for housing the records, and since none 
of them can be destroyed, It is believed the records should 
be located in the Voucher Unit. 


RECOMMENDATION : 

That the three cabinets of material be moved to 
the Voucher Unit, Room 331 , Old Post Office Building. If 
you agree, arrangements will be made to have these records 
moved. 
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wee Memorandum • united states government ' 
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SUBJECT: 


MR* NEASE 


L* E. SHO. 


DATE: 9-3-58 



^ OBSOLETE MATERIA L MAINTAINED ON THE SEVENTH FLOOR 
/( 'mWtW^WW^rmF'Bui Iding 


Tolson — 
Nichols — 
Boardman 
Belmont _ 

Mohr 

Parsons — 

Rosen 

Tamm 

Trotter — 
Nease 


Tele. Room 
Holloman 

There are maintained on the seventh floor of the identi^ndy — 
fication Building three file cabinets of -material consisting of 
vouchers 3 cancelled checks 3 payroll materials ledgers 3 and expense 
account material which apparently were maintained in^connecti on 
with tAe_£IS_Eroaran. during World War II. This materf^TW^Tt 
used and in view of tneperTodr m oJ & ^^ ms Wiat has elapsed since these 
records were prepared 3 it is felt that consideration should be 
given to the destruction of this material in line with our Records 
Management Program designed to eliminate obsolete and valueless 
material from the Bureau r s records . 


RECOMMENDATION: 




That this memorandum be referred to the Administrative 
Divisionvthat considerati on be given to the destruction iff theif 
material described above ‘ ' 
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STANDARD FORM NO. 64 ^ 

Office 

M.emorc 

TO : 

MR. NEAsjfl 

FROM : 

L. E. SH01 

SUBJECT: 

OBSOLETE 1 


f 

’ATE 


• UNITED STATES GOVERNMENT 


NEAs m : 9—4*58 

l . e. SEolmA / /J&nTY „ L* 11 Boardman 

VI- ' I ' Belmont 

* {I Mohr 

' T Parsons 

OBSOLETE MATERIAL MAINTAINED ON THE SEVENTH FEfOR R°=en 

Identification Building \J aI >K t?””. 

There are maintained on the seventh floorvof the Identify— 




j. / cf i*/ c v Uf u/c w#(t j/ * v v i v v *'{jandy - 

fication Building several editions of the book enti tie d^f." Digest 
of Appropria tions ** similar to the attached copy. These books ' “ 
occupy 'one^d/rawer of a file cabinet . These books were formerly 
maintained in the Bureau Library, 

SA Subtler, Grime Records Section, has advised that the 
Library has no further interest in this material and suggested that 
the Administrative Division be contacted to determine if the 
retention of this material is necessary. These books are not used 
and are occupying space and equipment which could'be used for more 
current material. In accordance with our Records Management Program 
designed to eliminate ' obsolete and valueless material from the 
Bureau* s records, it is recommended that this material be destroyed. 

RECOMMENDATION: 


That this memorandum be referred to the Administrative 
Division and that consideration be given to th& ^des truct ion of the 
books entitled **Digest of Appropriations ** . . 
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FROM : MR. S. B. DONAHOE ft i “> • i 1 • > ’ n . Belmont . 

^ wcni;-;,! " v : * y , i n m :L~ 
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In 1945 the Smyth Report was issued by the War Depart- HouoJLn 0 
ment under the title “Atomic Energy for Military Purposes." Gand y — 

This report prepared by Professor Smyth of Princeton University 
included most of the basic physical knowledge of atomic fission 
available at that time. 

During May, 1946, the Bureau instituted investigation of 
former employees of the Manhattan Engineering District (MED) Project 
who through their official duties had firsthand knowledge of data not 
contained in the Smyth Report regardless of whether there were any 
allegations of communist affiliations on the part of these persons. 

To assist the field, the Bureau at that time requested from MED the 
names and identifying data. of these persons so that their names could • 
be checked through Byfiles and the data contained therein furnished 
the field. In reply, MED furnished only the names without any 
identifying data explaining that the MED staff had been so drastically 
cut it could not fully comply with our request. This memo Strickland, 
to Ladd 7-20-46 recommended no further attempt be made to conduct fl,i# : „ 
reviews on these persons in view of the incompleteness of the informa- 
tion. These names were, however, indexed. 

The Records and Communications Division has requested the 
views of the Domestic Intelligence Division as to the retention of 
these index cards. (Memo Short to Nease, 9-5-58) 

RECOMMENDATION : 

The list furnished by MED serves only to name the individuals 
who had access to classified data at MED in 1946. Without further 
identifying information, it appears to be of no use in file reviews. 
Accordingly, should the Records and Communications Division desire to 
destroy the index cards relating to the names on this list, the. 

Domestic Intelligence Division would have no objections. YJ 
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DATE: 9-12-58 


FROM 


SUBJECT: 


L. E. SHORi 




1 oilman* 

DESTRUCTION OITrECORDS 


Sumait* Proper^ 




By memorandum dated 8-21-58 (66-3286^787 ), it was ^oii 

I recommended that consideration he given to tk& tfd&st ruction of gL 
material pertai ning _ t_a/Hmr Fraud Gases during the pefiod''T9^'2 
to 1924 3 which materia^was^rfg Wally handled by the Department 
of Justice and in 1924 was turned over to the Federal Bureau of 
Investigati on for further investigation. I indicated that if 
destruction was approved f -mml Archival authority would be required. 

Referenced memorandum was referred to the Investigative 
Division who have reviewed this material and recommend that it be 
destroyed. 

There is attached hereto a memorandum to the Department 
of Justice transmitting the required number of copies of Standard 
Form 115 (Request for Authority to Dispose of Records) with the 
request that these forms be transmitted to the National Archives 
for the purpose of securing the necessary Archival authority . 

RECOMMENDATION i 

That the attached memorandum to the Department of Justice 
enclosing the required number of copies oj£. SF-115 (Request for 
Authority to Dispose of Records) be approved and forwarded to the 
Department. 
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SUBJECT: 


The Executives Conference 


PROPOSED DESTRUCTION. OF "NO RECClRD/ 1 ,.. . , 

LOYALTY OF CO YERNMENT EMPLOYEES/rAND t * S'- $ ^ 


Boardman 
Balmont _ 

Clayton 


LOYALTY OF GU VERAIMUMI JWPLU 1 fJSpmNU l O'- V oL F|1 , TroTtor 

SECURITY OF GOVERNMENT EMPLOYEESfEOmS^., 

O I /') IJ jmy ThoOoGO^L. 

UBJo j/cwa^H A ? J YGjfpwh' — — 

Sulhvar ' 

the suggestion of Mr, Nease that 7,500,408 "no record" Loyalty 
of Government Employees and Security of Government Employees forms 
maintained by the Records Branch be destroyed. This matter was 
last considered by the conference on 1-15-58 at which time they 
were of the opinion that we should continue to maintain these forms 
pending the adjournment of Congress. It was pointed out that 
Congress might conceivably pass another Loyalty Bill which would 
have a bearing upon the need for these forms. Congress adjourned 
without passing a new Loyalty measure . 

Under the provisions of Executive Order 9835, 3-21-47, 
superseded by Executive Order 10450 effective 5-27-53 , the Bureau 
receives copies of Security of Government Employees forms for the 
purpose of conducting name searches. Two copies of each form are 
forwarded by th§ Civil Service Commission. Upon completion of the 
‘file search, one copy is stamped "No Derogatory Data" if there is 
m.no identifiable fiata and returned to the Civil Servioe Commission 
for subseqiysnt forwarding to the submitting agency. It is under- 
stood most of the agencies retain these in the personnel folders of 
the employees involved. The remaining copy is retained by the 
Bureau and filea in alphabetical sequence. The estimated cost for 
retention of this material is $35,774.54 annually plus the cost of 
approximately 150 file cabinets housing the existing accumulation 
and the file room space occupied by them. Infrequent searches are 
made of these forms to check on former submissions. '■ Very few 
identifications of any value are made. We are currently receiving 
an- average of 22,726 forms per month , 

There is no legal requirement for the Bureau to maintain 
\these "no record" forms. The TAteiition of the material is based 
upon interpretation of the Executive Order’* 9835 by former Attorney 
General Tom C. Clark who in June, 1948, noted, "Edgar, I think we 
should insist that an index be kept of Government employees. Then 
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Executives Conference Memorandum 9-11-58 

Re: Proposed Destruction of "No Record" 

Loyalty of Government Employees and 
Security of Government Employees Forms 


when a new organisation is placed on list 3 you could check its 
membership — if you do not have membership lists 3 we could secure 
same through subpoena. " The Attorney General had in mind checking 
the "No Record" Loyalty Forms against membership lists of organisations 
then being added periodically to the Attorney General's list of 
designated organisations. As a practical matter } membership lists 
of newly designated organisations have never been subpoenaed for this 
purpose. 


Section Two 3 Executive Order 10450 , provides that "the 
head of each department and agency of the Government s.hall be 
responsible for establishing and maintaining within his department 
or agency an effective program to insure that the employment and 
retention in employment of any civilian officer or employee within 
the department or agency is clearly consistent with the interests 
of national security. " It is clear from this terminology that 
re sponsibility is definitely fixed with each department or agency 
to insure suitability of personnel for employment. " Suitability " 

under this second order was also broadened to encompass not only ■ 
membership in designated organisations but also to include such 
factors as dishonesty 3 immorality 3 habitual use of intoxicants 3 
drug addi ction 3 etc. On our initial name and fingerprint check 
we appropriately cover all these matters 3 but there is no continuing 
responsibility under either Executive Order to maintain an index of 
Government employees and applicants in order to periodically check 
it for this type of information. 

It was the unanimous opinion of the Conference that these 
"no record" Loyalty of Government Employees and Security of Govern- 
ment Employees forms be destroyed. Eowever 3 inasmuch as retention 
of this material is based on a decision by former Attorney General 
Clark 3 it is believed that written permission for destruction 
should be obtained from the present Attorney General. Accordingl y, 
a proposed memorandum for the Attorney General is attached. 
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DATE: 8-20-58 


SUDJECT : 


OBSOLETE MATERIAL MAINTAINED ON 7th FLOOR I 
IDENTIFICATION B UILDING ^ ^ ^ 

There is maintained on the seventh floor of the 
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There is maintained on the seventh floor of tne 
Identification Building two cabinets of material consisting of 
maps $ photographs , monographs and miscellaneous material relating \J 


to the 


ym durint 


This material was previously 



maintained in the Bureau library and m3 forwarded to the Records x 

Branch for storage by memoranda from Jones to Nichols dated September 9 , 
1949, (66-818-2729) and May 5, 1950, (62-22444-1226 ) . This material 
does not relate to any Bureau files, and apparently is supplementary 
material maintained in connection with the SIS Program. 

This material is not used, is occupying space and equipment 
which could be used for the housing of more current and valuable 
material, and accordingly , in line with our Records Management Program 
designed to eliminate obsolete and valueless material from the Bureau s 
records, it is felt that a re-evaluation of this material should be 
made to determine if the material can be destroyed. Archival authority 
is not necessary for the destruction of "library n type material . 

RECOMMENDATIO N: 

That this memorandum be referred to the Crime Records 
Section and that consideration be given to the destruction of the 
material relating to the SIS Program which was previously maintained 
in the Bureau library. " / 1 ■ 
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Office Memorandum • united states government 


DATE: August 7, 1958 




F * OM V^*>L. E. Wherry, Jr. 





SUBJECT: BUREAU CODES (66-629) 

& JP£07&/. e / /-•*" a / & /” rfaa, 

A / 


We have in our Coding Unit one copy of Slater’s 
Telegraphic Code, 8th Edition, numbered copy number 50. 

To our knowledge, this code book has never been used, 
and we have been unable to find any record showing why 
or when it was originally issued to us. 

We are, therefore, forwarding this code book 
to the Cryptanalysis-Translation Section of the Laboratory 
for appropriate disposition. 

RECOMMENDATION : 

None. For £eWd and information purposes. 
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jufr- at, + Reference is made to memorandum"yram — - ' ' 

fhnf dated ?/3°/58, requesting 

that bulky exhibit file number 100 - 25208-395 
he reviewed for a determination as to disposition 
or retention of this bulky exhibit. 

. This exhibit has been reviewed and consists 

%^ SSl fo% 0f tl ?X& a * in * " N - S ‘ Renter” for years 
1937 > and 1938 which were obtained from 
e German club in Coban t Guatemala . These magazines 
contain a section devoted to the activities of the 
Nazi Party in Guate.mala • 

RECOMSINLATION: 

0? , A , ? , ^ he f e Magazine® have no present value and 

should be destroyed . 
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FROM 


SUBJECT: 


‘f ii '' ■ 

. i . 


A T; ' : tf'V . \ r - • - ’ ' j Tolson 

If) * ,-rv " V/ , |l Nichols 

l. e. sHomu r - A ' . j r\ a ®° arc * man 

y .•>. - /-I f Belmont 

'&&SOLETE MATERIAL MA^^^NED ON SEVENTH 5 osen ; 

Id^WWfl^atTolT BuIldiWg ~ 

„ Nease M^ h 

'■ Tele, fsfeom . 

. .... . _ , Holloman 

There ^s maintained on the seventh floor of the IdentiyGandy 


V &tfSOLETE MATERIAL MaM^jUlNED^ ON SEVENTH FLOOR_ 
^ Identification Building *****-—■■■** 


fioation Building one index cabinet containing approximately 
27,000 index cards relating to the Custodial Detention Index \fnich 
was prepared during World War II. This index relates to those \ 

individuals in the United States , who, just prior to World War II, \ 

were considered to be a menace to the public peace and safety of ^ 

the United States Government . i . 


By memorandum from Mr. Nichols to Mr. Fletcher dated cv 

10-11-49 ( 66-16304-43 ) it was recommended that this index be M 

destroyed in view of the fact that it appeared to be obsolete and . ^ 

of no value. On 10-22-49 (66-16304-41), the Executives Conference * 
considered the destruction of this and other material. It recom- V? 

mended that we include this material in the program of microfilming ^ 
and that it would be most inadvisable to destroy any of the material. 

of* €> iff s 

By~7meTn^n f dtfdAm from Mr. Waikart to Mr. Nichols dated ^ 

10-5-50 (66--328§-445) it was recommended that this be recohsidered y 
and that tn e^fcfustod ial Det ention Index be destroyed. By memorandum E 
from Mr. Hennrich ■Bo^Mr7^W‘lmWt^ddtWd /: 12-5-50 ( 66-3286-444 ) it was >- ■ 
recommended that this index be retained. A routing slip attached , o 
to this memorandum indicates that these records are the only records ^ 
collected in one place, of the identities of people considere<Lu^53&Q 
the Custodial Detention Program, '£?«* 'CSn § 

This index is not used, the information contained 
index is of no value to the Bureau today nor is it felt to 
any future value to the Bureau, and the material is occupying 
space and equipment which could be used to better advantage fo)kj\ 3^ 
more current mdterial. Accordingly , in line with . our Records 


Management Program designed to eliminate obsolete and valuelessyV 
material from the Bureau* s records, it is recommended that the \ 
destruction of this material be reconsidered. \ stills*. 

RECOMMENDATION: £& t£‘ ■ 


RECOMMENDATION : 5' 

That this memorandum be referred to the Domestic f 

Intelligence Division and that consideration be given to the ^ 

destruction of the Custodial Detention Index presently being main-^<z . 
tained on the seventh floor of the Identification Building. ^ 
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September 17, 1958 


DOMESTIC INTELLIGENCE DIVISION 


Details relating to the prior consideration given to 
destruction of the Custodial Detention Index are set out 
previously herein. 

A survey within the Subversive Control Section 
reflects that this Index is not utilized; therefore , the 
Domestic Intelligence Division concurs with the recommendation 
that this Index be destroyed because (1) it is not used; 

(2) information contained therein is also contained elsewhere 
in individual case files and (3) if we needed the infor- 
mation in connection with a specific individual the information 
would be picked up through an indices search . 
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Office Memwandum • united siSes government 




MR. NEAS. 




DATE: 9~3~58 


L. E. SHO. 




subject: ^OBSO LETE MATE RIAL MAINTAINED- ON SEVENTH FLOOR ^ 

Identification Building 


FROM : Z. E. SHOfyfaJ^ Bltdma" 

subject: ^OBSO LETE MATE RIAL MAINTAINED- ON SEVENTH FLOOR ^ llZTlZl/ 

^ Identification Buil ding ~~~ !E a ” m — 

'v/ J Meafef . 

~7 \ *„,'£/ Tele^°om _ 

-There is maintained on the seventh fi oop',pJ^KeIdenti^- r °:° ° n , 
fioation Building one index cabinet containing th eJrAlien Enemy / iu/W t 
Control Index,, which index relates to approxi ma teiry 40^030 alit&ns \ 

who were^taken into custody during World War II* This index wak \ 

maintained by the Security Division and served to keep that division 
advised as to the arrests and dispositions of aliens. - \ 

By memorandum from Mr. Nichols to Mr. Fletcher dated 2^ 

10-11-49 (66-16304-43) it was recommended that this index be ;? 

destroyed in view of the fact that it appeared to be obsolete and < 

of no value. On 10-22-49 ( 66-16304-41 ), the Executives Conference 
considered the destruction of this and other material. It recom- ^ 

mended that we include this material in the program of microfilming ^ 

and that it would be most inadvisable to destroy any of the material. ~" 

§ 

< By memorandum from Mr. Waikart to Mr. Nichols dated ^ 

10-5-50 ( 66-3286-445 ) it was recommended that this be reconsidered 
and that the Alien Enemy Control Index be destroyed. By memorandum q 

from Mr. Hennrich to Mr. Belmont dated 12-5-50 ( 66-3286-444 ) it was c 

recommended that this index be retained. A routing slip attached £. 
to this memorandum indicates that these records are the only records a 
collected in one place, of the identities of people considered under § 
the Alien Enemy Control Program. S 

Igr ESS teg 

T his index is not used 3 the information contained I-*** 0 

index is of no value to the Bureau today nor is it felt to jsj^g 

any future value to the Bureau, and the material is occupyingl oO*<® 
space and equipment which cbould be used to better advantage fbr 1 

L ? _ 1 ~L 1. 71 « „ ~ — .0 


more „ current material. Accordingly j in line with our Records y^5 
Management Program designed to eliminate obsolete and value less^E* 
material from the Bureau* s records, it is recommended that the 
destruction of this material be reconsidered. ' 


fflocernji j ruin one oureau s records, u on reu uum&fiuvu, unuu ana 
destruction of this material be reconsidered. 
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September 17, 1 958 


DOMESTIC INTELLIGENCE DIVISION 


Details relating 'to the prior consideration given 
to destruction of the Alien Enemy Control Index are set out 
previously herein . 

A survey within the Subversive Control Section 
reflects that this Index is not utilized. Therefore, the 
Domestic Intelligence Division concurs with the recommenda- 
tion that this Index be destroyed because (1) it is rot used ; 
(2) information contained therein is also contained elsewhere 
in' individual case files, and (3) if we needed the information 
in connection with a specific individual the information would 
be picked up ?. through an indices search . 
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Office Memorandum • united states government. 


TO 


FROM 


MR. NEA 


L. E. SHO. 



DATE: 8 - 20-58 


SUBJECT: 


MATERIAL MAINTAINED ON 
THE SEVENTH FLOOR 
Identification Building 
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There is maintained on the seventh floor of the Identi- 
fication Building six record cabinets containing various records 
and tape recordings which have been made over the years relating 
to matters of interest to the Bureau . These records are not used 
and the possibility exists that a review of this material might 
result in the destruction of some of the obsolete records. 

RECOMMENDATION : 

That this memorandum be referred to the Crime Records 
Section and that a review be conducted of the records stored on 
the seventh floor of the Identification Building for the purpose 
of eliminating any material which is obsolete and valueless to 
the Bureau in line with our Records Branch Management Program 
designed to eliminate such material from the Bureau's records. 
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Mr. Donah 1- Jaquiss date.- 9-23-58 Mr. Mohr_ 

' Mi*. Parsons. + . 

^ Mr. RosenJ 

Harry J. Jaquiss . . *, Ao Mr. Tamm 
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Reference is made to a memorandum from Mr. Short to Mr. ' •* 

Nease, 9-17-58, concerning the captioned matter. 

There are maintained on the seventh floor (the "attic** ) 
of the Identification Building several cabinets of bulky exhibits 
which pertain to investigations conducted by the Bureau's predecessor 
organisations . These investigations , conducted during World War I 
period, are known as the Old German Files. The bulky exhibits have 
not been indexed . The files were indexed at one time but the cards 
have been withdrawn from the indices and microfilmed. The files have 
also been microfilmed. The only way one can get a reference to this 
material , while checking the indices, is to specifically request a 
check of the Old German Files. As a result, the Records Branch 
advises, these bulky exhibits are never used. 

The Records Branch has recommended, unless the domestic . 
Intelligence Division objects, that they be permitted to review this \ 
material and destroy that which is of no value to the Bureau. \V 

In this regard a spot check reflects thai in some cases the 
paper in these exhibits is so fragile, because of age, that merely 'V'« 
opening the package to examine the contents results in it shattering 
to bits. A spot check of six items picked at random from the cabinets ^ 
reflects that in one instance there is nothing on the exhibit to 
indicate wha.t file it belongs to nor what it purports to be. It 
appears to be the investigating agent's work papers, - copies of signed ^ 
statements and miscellaneous papers relating to an investigation in . 
1918-19 concerning the election campaign of Truman H. Newberry as . . ^ 

Republican candidate for U. S. Senator from Michigan . Another exhibit 
consists of several copies of a newspaper published in 1918; another ^ 
of phot ographs of the The osophical Institute, and the Raja Yoga Academy 
taken in 1912-17; still another of eight issues of a magazine published 
in 1909-10-12-14 ; and still another consists of numerous pieces ojj » gf 

paper, each bearing a name and address, and a scale drawing of thej ^ 

arrangement of a ship. if'Ji 3 


A separate memorandum^ oncerning / i ve t 

examined is attached. . s . ’ . 
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REC OMME NDA TION: 


It is recommended specifically , that the bulky exhibits 
in the six cases which have been examined and referred to above ; 
be destroyed . 

It is also recommended that the Records Branch be permitted 
to examine the rest of the exhibits , all of which are now approxi- 
mately forty years old, and destroy those which are of no value to 
the Bureau. Any items which might be questionable should , of 
course, be referred to the Domestic Intelligence Division for a 
decision. 
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There are maintained on the seventh floor of the 
Identification Building several oabinets containing bulky exhibits 
relating to the Old German files . la you know , these files relate 
to investigations conducted during the World War I period and are 
on microfilm • In line with our current' program of reviewing all 
bulky exhibits to determine if they should be retained and in line 
with our Records Management Program designed to eliminate obsolete 
and valueless material from the Bureau r s records , it is felt that 
these exhibits should be destroyed . The exhibits are never used . 
appear to have no value to th e B ure au a nd unl ess the Do mes tic 
Tnte 1 1 igenceDivisi dn has a one oSJeotTon ", we ilPEenS^^p review these 
sxhibiTs and ' disTroy the mateVtvritftVirK ‘Ts ~of no ltalue to tfie' Btireau, 


That this memorandum be referred to the Domestic 
Intelligence Division and if they have no objection to the destruction 
of the exhibits relating to the Old German files , that the Records 
Branch be authorised to review and destroy this material. 
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FILE NUMBER. 
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Reference is made to memorandum from Mr. L. E. Short 
to Mr. Nease dated 8-20-58 captioned as above in which it was indicated six 
record cabinets: containing; various records and tape recordings are maintained 
on the 7th floor of the Alentification Division and the records are not frequently 
used. It was recommended and approved by-yotr that these records be reviewed 
for the purpose of eliminating any material which is obsolete and valueless to the 
Bureau in line with the Records Branch Management Program designed to eliminate 
such material from the Bureau's records. 

The records and tape recordings are indexed. The index cards 
set, forth the name of the speaker or speakers, the time and event, as well as 
the size of the record, the speed at which the record should be played and the 
filing number for each particular record. 

The index to the recordings has been reviewed by SA Malmfeldt of 
the Crime Records Section. Index cards to recordings dealing with lectures, 
speeches and other matters relating to the FBI National Academy were forwarded 
to the Training and Inspection Division. ' Assistant Director Quinn Tamm has 
indicated there is no good reason to retain the following recordings: 



v 12" Recordings 

x y / j y ^ ^ y ^ z 

' Numbers 20, 29, 31, 32, 81, 82, 150-161, 170-176, 201-253, 260 

K , 

Vi 

^ 16'* Records and tape recordings 

£ / / v , ^ ^ 

k Numbers 1-16, 18-25, ,33, 34, (44-46, y 73-78, 84-T01, 128, 129,^53-158, 246^273, 
A 276-319, 322^35, 348-550, 357 r 570-373, .384-394, 396-415* 454, 456, 468-486, 
488^496, 500-507, 641-658, 664^^ 715-720, 722^726,-823. 

1 - Mr. L. E. Short 3 *V A 

^GEM.jC J. A i py •» l3w . ", r\r-r\ 
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» . V ft k t ■ xaJmatax 
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(JoneS to Nease Memo) 


The index cards to all other records have been reviewed by 
,SA Malmfeldt and me for any reason to retain the recordings. All items 
which contain the Director’s voice according to the index cards, items in 
which the Director’s. Office has expressed an interest or which are otherwise 
believed to be of value are being retained. The following records and tape 
recordings containing speeches, radio programs, publicity matters, etc. , 
are no longer deemed of value: 


J 


y 


/ 




12” Records 

/ J 


s/ 


v/ 


Numbers y 15-19, 33,y34, 42, 43, 47^56,^58-69, 73-76, 78-80, ,85, 86,/88-90, 

93-96, 101, 10'2, 108, 109, ll7, 118, 126, /127, 136-138, 141-143, 162, 163, 
165-169, 177-200, 254^257, 261-264, 272-280. 

16” Records 

«/ j j s y s s s v y - y / 

Numbers, 17, y 26-32, /38-43, 47, 48, 57^72, 80, 105, 106, 108-120, 139 r 14£, ^ 

146/152, 159-170,. 178/, 179, 191-193, 195/ 196, 201, /20% 2t)5, 206, 208, 2b9, 220, 
22ly2^4, 227-245, /274, 275./ 320, 321.. 336, 337, 339-347, 351 ^356, .358-369, y 
374^383, 39' / 5,/416^419/ 422-433, '437^40^ 446 r 449,/453,/460£465, 466, 497-499, 
508-511^ 510-537/, 539/ 5^0, 549, 550, 555, 557, 558, .560, 561, 569-583, . 

506 , 591, 594,7695, 598. 5§9, 616^612, 613, 6l6, 627-629, ,6^9, 640, 609-662, 

7l/y 721, 727-796, 798-803, 805, 806, 810, 812, 8i3, 815-820, 822, 824, 82* 
830-833, 838-843. . ■ A ‘ 


The following records should be kept: 

12” Records 








Numbers 1-14, 21-28, 30, 35-41, 44-46, 57, 70-72, 77, 83, 84, 87, 91, 92, 
97-100, 103-107, 110-116, 119-125, 128-135, 139, 140, 144-149, 164, 258, 
259, 265-271. 

16” Records 

Numbers 35-37, 49-56, 79, 81-83, 102-104, 107, 121-127, 130-138, 141-145, 
171-177, 180-190, 194, 197-200, 203, 204, 207, 210-219, 221, 222, 225, 226, 
338, 420, 421, 434-436, 441-445, 450-452, 455, 457-459, 467, 487, 512-515, 
538, 541-548, 551-554, 556, 559, 562-568, 584-589, 592, 593, 596, 597, 
600-609, 613, 614, 617-626, 630-638, 663, 712, 713, 797, 804, 807-809, 

811, 814, 821, 826-829, 834-837, 844-846’. 


RE COMMENDATION: 


A. 




It is. recommended that the above enumerated recordings described 
as no longer of value be destroyed. -2 - (0J4. 
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SUBJECT: 


SUGGESTION # 322-59 

RECORDS BRANCH STREAMLINING COMMITTEE 


Tolson 

Boardman 

Belmont 

Mohr 

Nease 

Parsons 

jTamm 

JlTrotter 

Clayton 

Tele. Room _ 

I^olloman 

Gandy - 


V SUGGESTION: Miss \ | a GS-5 employee assigned g°;,°„ man - 

to -the Classifying Unit of the Records Branchy has suggested 
^ through the Streamlining Committee that a survey be made of 
'p^the^^l^eajdy-fPI^fS^ng to determine the advisability of destroying . 
extra^co'pies of letters , reports 3 and other correspondence . 

PRESENT PROCEDURE: Miss advised that at the present time 

^ many copies of correspondence are filed and never used for d issemina- 
JSk tion or review purposes . It should be pointed out that Miss | 

statement of the existing procedure is not accurate in that copies 
l c‘J of letters and teletypes are destroyed in the Checking Unit before b ;- : 
'V mail is sent to file . In addition 3 the Bureau authorised a Copy b;C 

-■$$ Destruction Program which permits us to destroy copies of reports 
QD' after reviewing files . This is being done with the' old files first. 

< ADVANTAGES : She related that the primary advantage of her suggestion 
would be the savings realised in connection with the space problem. 

1 ^— 

PISA DVANTAGES : Miss concedes that a disadvantage would occur 

t X if it were determined, at a later date that a copy of a report or 
<3 other correspondence 3 which had been destroyed 3 was needed for b ; 
i'— sr*' dissemination. b7c 

V" 

CON CPUS I ONS : The Records Branch has surveyed mail ready for file 
on numerous occasions and the copies of a portion of our correspond - 
~"V- ence are destroyed before the mail is sent to file. A solution to ^ 
the problem of deferred dissemination has not yet been found and QA* 
accordingly 3 it is not possible to destroy copies of all investiga- 
tive reports before the original^gpjes to file until this problem 


can be resolved, 
RECOMMENDATION: 


REC-l 



79? 


5TG OCT 3 1958- »■ 

Miss I ftas been orally thanked and ho* formal''.*' 

ackn owledgment Unnecessary. Training and Insp e ction. pivisiori concurs. 
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Office Memorandum ° united states government 


'• Mr. Donahoe 


: Harry J. Jaquiss ^ 


date: 9-25-58 


Tolson _ 
Boardman 

Belmont 

Mohr 

Neeme 

Parsons _ 


, f\ n (, Nease . 

/'iijr/v' I f ‘ P arBon ' 

1 L V Rosen . 

v ' J p « mm - 

1 ./W*" ' Trotter 


K / rry 1 • •« rumen 

SUBJECT: GEmAN AMERICAN BUND 

f /In ' v' Clayton 

rJf***^ j. Toi©, Room 

Reference is made to a memorandum from Mr. Short H oiiom<m _ 

io ifr. Nease dated 7-24-58 concerning bulky exhibit Gandy 

102-1-226 X 1. 

This bulky enclosure was sent the Bureau 6-2J-4J by the 
Immigration and Naturalization Service (INS) and consists of 
several hundred " analysis sheets " concerning the principal Bund 
newspapers . The analysis covers roughly the period from 
January, 1934, to December, 1941, and ivas prepared for use in 
denaturalization proceedings. It appears from the file that 
the Bureau requested this material from INS after it was learned it 
that such a project had been started by INS. The material has Ij 
not been indexed and does not serve any purpose in the Bureau 
files at the present time. INS has indicated that complete sets 
of these analysis sheets were furnished the Criminal Division 
of the Department, at whose request the project was undertaken, 
and to each of the United States Attorneys in whose districts 
denaturalization proceedings were to be held. J 


RECOMMENDATION: 


°Ded 


rue' 


C tS <3. K* 


j}&' 


It is recommended that the bulky enclosure to serial 
102-1-226 X 1 be destroyed, mil 
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>ce JVlemortMaum • united snw 


to ; Mr. D. J. Parsons 


CA^Wr GOVERNMENT 


DATE: August 14, 1958 


v - ' FROM : W. D. Griffith ffP-X, 


Tolson 

Boqtdman Z. 


SUBJECT: DESTRUCTION OF OLD PHOTOGRAPHIC 
NEGATIVES 


\ SYNOPSIS: 





\ 

v 




Photographic negatives of original Laboratory and Latent’ 
Fingerprint evidence dating back to 1932 maintained by Mechanical 
Section in 167 file cabinets. Less active negatives stored GAO 
Building in approximately 130 file cabinets. Previous destruction 
photographs based on preservation these negatives. Due to storage 
problem, policy should be formulated for destruction .old negatives . 

Of course, destruction of these negatives would involve a calculated 
risk. Approval previously granted for destruction Physics 4 and Chemistry 
Section photographic plates after ten years of inactivity,, Oldjaegatives 
referred to only on rare occasions. Recommend dating all' .additions to 
negative folders for systematic and periodic future destruction 7 of 
negatives based on ten years inactivity after case closed as reflected 
by abstracts in Records Section. Certain exceptions should be,, made in 
Elajor kidnaping cases, cases of national interest and, cases where a 
life sentence was imposed. r > “ 


V ' 


RECOMMENDATIONS: 


"K 


% 

• \ 

..si 


, 1. That the Mechanical Section should henceforth date all 

additions to the negative folders on ^Laboratory cases to facilitate 
future destruction. ^ V, 

Irfeai-vfo!! 

m 


i mt 4*3 i 


m SPQ£Lu) tCcJ 

ihanical Section should prepare V 



A 2. That the Mechanical Section should prepare ar list by 

file number of all Laboratory and Latent Fingerprint cases where there 


is 


a negative folder on file. - „xf 


V, 


'V 
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Identification’ Division 
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Administrative Division 
Records and Communications Division 
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Memorandum to Mr. Parsons 

Re: Destruction of old Photographic Negatives 


3.' That this list be searched by the Records Section against 
the abstracts for each file number listed. Notations should be placed 
opposite each file number listed by Records Section as to the date the 
investigation was closed and the date of the last activity in the file. 
If the case was of national interest, a major kidnaping or a life 
sentence was imposed, a notation as to this effect should be placed 
opposite the file number. 


4. That this list of file numbers be routed to the substantive 
supervisor for his recommendation as to destruction of negatives in major 
kidnaping, national interest or life sentence cases as indicated on list 
by Records Section. After review by substantive supervisor this list 
should be routed to Laboratory' and Latent Fingerprint Section for review 
of those cases the substantive supervisor recommended for destruction 
and the Laboratory and Latent Fingerprint Section recommendations noted 
on the list. 


5. That when this list is received back from Records Section, 
substantive supervisor, Laboratory and Latent Fingerprint Section, the 
Mechanical Section destroy all Laboratory and Latent Fingerprint 
negatives on those cases where, there has been no activity in the last 
ten years and where substantive supervisor, Laboratory and Latent Finger- 
print Section have approved the' destruction of negatives in the excepted 
cases. Where there has been activity in the past ten years a notation 
as to the date of the last activity should be placed on the negative 
folder to facilitate future review and destruction. 


6; That each year the Mechanical Section destroy old negatives 
in Laboratory and Latent Fingerprint cases as determined by the procedure 
set. forth above. If. there is a date on the negative folder within the 
last ten years the negatives in that folder need not be considered for 
destruction that year. 



Memorandum to ,Mr. Parsons 

Re: Destruction of old Photographic Negatives 


t : 7. That this memorandum be routed through the Records 
and Communications, Identification, Administrative, Investigative 
and Domestic Intelligence Divisions and Crime Records Section for 
their observations and be considered by the Executive Conference. 



DETAILS: 


Problem: Mechanical Section presently has approximately 
130 file caBxneis - containing the less active photographic negatives 
which are stored in Bureau space at the GAO Building. Most negatives 
pertain to Laboratory and Latent Fingerprint matters and date back 
to 1932. No provision has been made for the reduction in volume of 
these negatives. It is believed that a policy for the periodic 
destruction of old .photographic negatives should be formulated. It 
should be emphasized that the destruction of Laboratory photographs 
in the past to save storage space in the Records Section was based 
on the retention of these photographic negatives. Photographs of 
evidence in Latent Fingerprint cases are currently maintained in the 
case file in the Records Section. None of these have been destroyed. 

Background: The great bulk of Laboratory negatives con- 
cern evidence in bases handled by the Document Section. A small 
portion concerns cases handled in the Physics and Chemistry and 
Cryptanalysis Sections. Up to eighteen months ago negatives in 
Latent Fingerprint cases were filed in the negative folders with 
Laboratory negatives when the evidence involved both Sections. For 
the last eighteen months negatives in Latent Fingerprint cases have 
been filed in the Identification Division and not in the Mechanical 
Section. 

These negatives have accumulated for over twenty-five 
years. The storage space needed for negatives in the future will 
be considerably less than in the past since the majority of the 
evidence is now photographed on 35 mm and 70 mm film which requires 
considerably less storage space. 



Memorandum to Mr. Parsons 

Re: Destruction of old Photographic Negatives 


In 1944 authority was granted for the destruction of photo- 
graphs of evidence when Laboratory files are closed (66-3286-130). In 
1946 destruction of photographs in bulky enclosures in Records Section 
was approved (66-3286-216) . This approval was granted on condition the 
photographic negatives were available if needed. 

It is the concensus of the Laboratory and Latent Fingerprint 
examiners that there would be little need to retain photographic 
negatives in any case where the investigation has been closed and there 
has been no activity for ten years with the exception of major kidnaping 
cases, cases of national interest or cases where a life sentence has been 
imposed. The substantive supervisor should make the decision as to 
whether the negatives should be destroyed in these cases. The 
recommendations of the substantive supervisors should be reviewed by the t '" 
Laboratory and Latent Fingerprint Section to determine whether they agree 
with these recommendations. 

If extensive file reviews are needed for the destruction of 
these negatives, it v/ould be more economical to retain the negatives 
in their present state. 

In 1957 approval was granted for the destruction of photo- 
graphic plates over ten years old* These plates pertain to certain 
types of cases handled in the Physics and Chemistry Section. 

;; Only on rare occasions in the past has there been any need 

to refer to negatives where there has been no activity in ten years. 
Recently the negatives on the Urschel Kidnaping case (1933) were 
referred to in connection with an appeal for new trial by „ 

Mrs.’ Kathryn Kelly. This is an isolated case but it is felt a 
calculated risk must be borne in the interest of saving space and 
reducing the number of file cabinets. 

If the negative folders are dated each time negatives are 
added to the folder, the review problem in the future will be simplified. 
Unfortunately, the negative folders have not been dated in the past. 

If the procedure outlined above is adopted, a considerable 
number of photographic negatives can be eliminated. 
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Office Memorandum 




UNITED STATES GOVERNMENT 


i/ 


TO 


ntoM 


8UBJBCT: 


MR. MOHR 


P. G. Travers. 


t> TfV6 t 

DESTRUCTION OFf COSGRESSlON 



The Congressional Record is substantially a verbatim report of Qaniv 
proceedings of the House of Representatives and Senate and related legislative 
matters. Because of limitation of space we maintain in Room 5626 only 
Congressional Records covering the last two or three months of the current 
session of Congress and prior Congressional Records are filed for tvft) years 
on the 7th floor of Records Branch in the Identification Building. Under the 
existing policy Congressional Records are retained by Records Branch for 
two years. These records are filed in 12 cabinets of 4 drawer size which 
require considerable space. 

Since few requests are received for Congressional Records which 
are over a year old and the need to conserve space, it is believed desirable 
only to maintain Congressional Records for current session of Congress and 
prior session of Congress. This in effect will mean that Records Branch will 
retain Congressional Records for one year, as an example, during year 1958 
the Records Branch will destroy all Congressional Records prior to 1957. 

RECOMMENDATION: 

That Congressional Records be retained only for the current session 
and prior session of Congress. 
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DATE: 10-8-58 



O 


Ocs'/fll C’/u'i) U li. 


CHILEAN POLITI CAL 
FOREIGN°POLITICAL NATTERS 
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Bulky Exhibit Pile Number: 64-3101-692 

We are presently in the process of reviewing all bulky jOtaQp 
exhibits presently on hand, in order that we may weed out those 4 
which will serve no useful purpose by being retained. Inasmuch 
as a great many of these bulky exhibits pertain to inactive 
cases and are occupying badly needed space, it is requested that 
you have the appropriate substantive supervisor review the above- 
listed bulky exhibit and render a decision as to the retention 
or disposition of the material contained therein. A notation as 
to the decision rendered should be placed on this memorandum, and 
it should be returned to the Piling Unit of the Records Branch, 

Room 1113> Identification Building. This memorandum will be 
filed in the case file. 

RECOMMENDATION : 

That the above-listed bulky exhibit be reviewed and a 
decision rendered as to the retention or disposition of the 
material contained therein. , (o_h_r -r 
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This exhibit consists of seven photographic negatives 
bf* various Chilean military and political figures as of 1944 * 
Shis material was forwarded as an enclosure to report of SIS 
representative* in Santiago, Chile, dated 10/lo/$4 entitled 
u “Chilean Politi cal , Foreign Political Matters, " There is no 
MiasoftJ to retain these negatives i-arid^b it is recommended that 
*~this %$hibit be destroyed * ' 
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Office 
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UNITED STATED GOVERNMENT 


DATE: 


8/29/$8 


FROM 


SUBJECT: 


W, A , Brai 


DESTRUCTION OF OLD 
PHOTOGRAPHIC NEGATIVES 


B o ardm an 
B elmnn* y<f^A 
Mohr / / 1 
Neas«|^±_ 
P arsons^ / O 
RoseA ^ J,-' 
Tamm / 
Trotter ^ 

Clayton 

Tele. Room 

Holloman 

Gandy 


i^anay 

* Re memorandum Griffith to Parsons , 8/14/58 , which , 

proposes destruction of certain photographic negatives of 
I \ Laboratory and Latent Fingerprint evidence after cases have^^i' 
!V been inactive for ten years as reflected by abstracts in Records 
Section , Exceptions are proposed in kidnaping cases, cases of 
j national interest and cases involving life sentence of subjectt 
\ Negatives in these cases would be referred to substantive 
supervisor for recommendation as to destruction, 

X RECOMMENDATIONS : 

4 l • It is recommended that the exception to the 

v destruction procedure be expanded to include cases, handled by 

the Domestic Intelligence Division, so that photographic negatives 
in such cases cannot be destroyed without the recommendation of 
f the substantive supervisor. 




2, It is further recommended that this be forwarded 
to Assistant Director Parsons, 


X.WssmkJ 1 ' 
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l - Mr, Belmont 
l - Mr, Parsons 
l - Mr, Branigan 
l - Mr, Whitson 
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STANDARb FORM Nb. 64 



Office M 


jum • 


UNIT 



OVERNMENT 




MR. NR 


DATE: 9-5-58 


FROM 


SUBJECT: 


W. G. EAMES 


INSTRUCTION OF OLD PEQT.O.GRAEEIC 
NEGATIVES 


Tolson 

Boardman 

B elmont 

Mohr yC. 

Nease JL 1 
Parsons [ 
Rosen 

Tamm i. 

Trotter 

Clayton 

Tele. Room 
Holloman 


_ Gandy _ 

Reference is made to Mr. Griffith r s memorandum to 
'■ Mr. Parsons dated August 14, 1958 3 which recommends that the 
Records Branch review case file abstracts on a list of file 
wJ^Qumbers which refer to old photographic negatives maintained 
' x in the Mechanical Section. Although this will require considerable 
employee time it appears to be a worthwhile project which should be 
done. 

X, 

Recommendation number three on referenced memorandum 
Tj suggests that a notation be placed opposite the file number 
\ providing a case is (l) "of national interest" (2) "a major 

kidnapping 3 " or (3) "a life sentence was imposed." ,lt is doubt- 
j ful whether , our Numbering Unit employees 3 who are ^in . grade GS-3 3 
% are in position to determine this information from the abstracts 3 
and it is suggested that the Laboratory note this information on 
-a the folders if possible. 

\ 

Considerable time can be saved on this project if the 
list of file numbers is furnished in numerical order 3 and it is 
\ requested that they be so arranged when the list is prepared. 

^RECOMMEND A TION: 

HA r-- n i --L--T r t-h-t--. 

That this be furnished to the Laboratory and the Mechanical 
Section for information and appropriate action. -f.y^ 
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Mr. Mohr 


FROM 


SUBJECT 


W. S. Tavel ^ 




o UNITED STKmS GOVERNMENT - 


date: October 8, 


'Ji 



fj fis 



INCENTIVE AWARDS 
O DESTRUCTION Q^RECORDS 

\ Buti.za.uJ 

During the couWTOe recent inspection of the Administrative Division 



UliZtUlL 


W.C. Sullivan 

Tele. Room 

Holloman 

Gandy - 


a memorandum was prepared by Inspector Malone in which reference was made to the 
necessity for maintaining certain index cards for an indefinite period of time, /y \xf$H 



At the time the program was inaugurated, 11/30/54, the Bureau's over-all 
Incentive Awards Plan was submitted and approved by the Department and in turn by ^ 
the Civil Service Commission. The Commission requested that the Bureau mairiain two ' \ 
indices reflecting pertinent information regarding employees approved for incentive \ 
awards. The first was a master card, by award, which was to be maintained on a fiscal -| 
year basis in proper numerical order. The second index is maintained by award subject ^ 


matter and is cross-indexed to the first index. These latter cards are filed according 
to the subject matter on which the award was based, such as performance ratings, 
bank robbery investigations, etc. We also maintain a third index which is kept in 
alphabetical order by the employees’ names and from this index we can obtain the num- 
ber of times an employee has received an incentive award. 


vS 


Inspector Malone pointed out that with regard to the first two afore -mentioned^ 
master record indices no immediate problem existed with regard to the space necessary g 
to maintain the'se indices. However, it was suggested that a space problem might arise 
at some time in the future and therefore when the opportunity presents itself in discussing 
the Incentive Awards Program with the Civil Service Commission or the Department of o 
Justice it should be determined if the first two mentioned indices could be destroyed on ° 
a periodical basis . || 




'Miss 


csr 

£ 


in the Incentive Awards Headquarters Office at Civil 
Service Commission, who has been a personal contact of SA C. R. Davidson for several 
years, advised that under the over -all Incentive Awards Program there would be no 
objection whatsoever to destroying these records after two fiscal years had transpired. 
Therefore, all records for the 1955 and 1956 fiscal years could be destroyed. 

Inasmuch as we currently maintain a complete running record of all approved 
incentive awards, "both in a master file in the Records Section which contains authorization 
memo prepared for each incentive award given, and in the alphabetical indices maintained 
in the Commendation Unit, the maintenance, -of the two separate indices heretofore 
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Memorandum to Mr. Mohr 
Re: Incentive Awards 

Destruction of Records 


RECOMMENDATION: 

In view of the foregoing, it is recommended that approval be given to 
destroying on a two -fiscal -year basis the index cards maintained in numerical order 
on a fiscal-year basis and those maintained according to the type of performance upon 
which the award was based. If approved, we will destroy the foregoing index cards 
for fiscal years 1955 and 1956 and will set up an administrative tickler to destroy 
the obsolete cards maintained in these boxes on an annual basis. / 
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STANDARD FOMH NO. §4 


Office Memorandum 

T ° • MR. 
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• UNITED STATES GOVERNMENT 


DATE: 10 - 8-58 


S?' S ^°^% 25 lvu(lm dr 

: y^PERSMS-REGESlERING~-UNDER^2.0MM 


fea HjTMperff 


v subject: ^PERSM&-MEGSS.TERLEG~-UNDER~C.OMMI!NJST 
BANNEREQR, E0TEMBER,^184Q ^ , JMCTIONS 
IN NEW TOM,, PWNSZLVANIAj AND ILLINOIS 

Bulky Exhibit File Number : 100-3-4-60 
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Boardmmj >_ 

Beln&jfc&e 
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We are presently in the process of reviewing all bulky 

exhibits presently on hand, in order that we may weed out those 

which will serve no useful purpose by being retained. Inasmuch ; 

as a great many of these bulky exhibits pertain to inactive 
cases and are occupying badly needed space, it is requested that ' 1 
you have the appropriate substantive supervisor review the above- 
listed bulky exhibit and render a decision as to the retention 
or 'disposition of the material contained therein. A notation as 
to the decision rendered should be placed on this memorandum, and 
it should be returned to the Filing Unit of the Records Branch, 

Room 1113> Identification Building. This memorandum will be \ 

filed in the case file. 


RECOMMENDATION : 

Las 

That the above-listed bulky exhibit be reviewed and a 
decision rendered as to the retention or disposition of the 
material contained therein. 

tr+a* hb 100-16832 , serial 7, indicates above material 

g oh ?, f£e indexed 4-22-54 . It loould serve no purpose to index 

material now since it is likely that a large part of it is 
r( duplication of information now indexed . Recommend exhibits 

i/Vj/f) be desiro y cd since material is 18 years old and has no appar 

ijr evidentiary value . 
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FROM 


SUBJECT: 


MB. NEASE 


L. E. SHOj 


DATE: 10-16-58 



Tolson 


DESTRUCTION OF RECORDS 
"Drjfa&bevb 's Pa pers ” 


1 / 




)/ 



Tele. Room , 

Holloman 

Gandy 




By memorandum dated 3-11-53, ( 66-3286-514 ) 3 I recommenWek 
» that consideration be given to the disposal of n Dr. Albert s PapBzr's . 
® Mr. Nichols stated that in view of their historic value, they should 
^~~~he kept . 


4 

a** 

$3 


Dr. Eenrich F. Albert was the German Commercial Attache 
in New York City during World War I. There are many references 
to him in the Old German files which are now on microfilm. 


It appears that during World War I, the Alien Property 
Custodian seised the contents of Dr. Albert’s office consisting of 
Zi bank statements , cancelled checks , expense accounts, personal letters 
CY") to his wife in Germany, other personal correspondence and ledger and 
• -W office books. Also included were personal photographs, ■ military 
^ decorations and a strong box containing untranslated letters in 
German dating back to 1906. A report dated November 4, 1931 , at 
° Washington, D. C., reflects that all of this material was turned A- 
£ over to the Bureau by a George B. Williams, Managing Director, AMjgfQ 
' © Property Custodian’s Office. 


“V 1 


0 This material is not used, is occupying space and equipment 

S which could be more advantageously used for current material and in 
line with our Records Management Program designed to eliminate 
’X, obsolete and valueless material from the Bureau’s records, it is 
felt that the value of this material to the Bureau should be 
- -- * re-evaluated and consideration should be given to the disposal of 



o 


this material. If disposal of the mdterial is authorised. Archival 
authority will be necessary for the destruction of the material. 
Before we destroy the material, however, it is felt that we should 
determine if the Alien Property Custodian has any further interest 
in this material. In the event they have, the material should be 
returned to them. 

It is noted that the book, ” The FBI Story”* contains some 
references to Dr. Albert. 
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L. E. Short to Mr. Nease 10-16-58 

Be: Destruction of Records 
"Dr. Albert's Papers" 


f The Domestic Intelligence Division has advised it has no 

occasion to refer to these papers and has no need for the material . 

RECOMMENDATION : 


That consideration be given to the disposal of "Dr. 
Albert's Papers". ‘ If disposal is authorised 3 it is recommended 
that the Alien Property Custodian be asked by letter if they have 
any further interest in these papers and if they have 3 the material 
should be returned to them. If they have no further interest in 
the papers^ fhe Records Branch will secure the necessary Archival 
authority for the destruction of this material. 



ADDENDUM: 1 0 / 22/58 

"Dr. Albert's Papers " are contained in approximately five 
or six file cabinets and largely concern German efforts (1914-1916) 
to prevent British and French from obtaining munitions from 
the United Spates through the means of buying up the products 
themselves . The value , if any , of this material would appear 
to be historical regarding World War I records. The Domestic 
Intelligence Division knows of no occasion in the recent years 
of referral to these records or is there a foreseeable need for 
reference to this material. 
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EESTRUCTION.-OJJRE CORDS - c j '6 
^Dr^Mlbert's Papers" , ^ 
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Trotter 
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Tele. Room 
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By memorandum dated 10-16-58, I recommended that con- 
sideration be given to the disposal of "Dr. Albert* s Papers *. 

As you recall. Dr. Henrich F.Mlbert was the German Commercial 7 

Attache in New Yor k City during Worl IJo ^Ij-ja nd the Alien Property 

Custodian Seized the contents of Dr. Albert * s office and turned 
this material over to the Bureau on 11-4-21. Referenced memo- 
randum indicated that if disposal is authorized, that an inquiry 
be made of the Alien Property Custodian to see if they have any 
further interest in these papers prior to their disposal. 


Bureau has approved the disposal of this material and 
in accordance with referenced memorandum, there is attached hereto 
a letter to the Assistant Attorney General, Office of Alien 
Property , Department of Justice, inquiring if they are interested 
in this material . 


RECOMMENDATION i 
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Office Memorandum • united s^Fes government 
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FROM 


SUBJECT: 


MR. NEAL 


L. E. SEORl 


DATE: 10-17 -58 


Sp urge of general indices 

Bufile 66-3286 
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File 100-3-4-A (The Daily Worker 1-13-44) which contains 
\s approximately 2,500 names is a listing of those who congratulated 
o The Daily Worker on its twentieth anniversary. The list of names 
% is not in alphabetical order. 

In reviewing the reference, which is attached, it is 
| noted there is little identifying information . In many instances, 

| there is only a first name ; a last names or a last name and first 
Si initial. In view of the limited identifying data, the Records 
;> ; Branch believes the names could be de-indexed and the index cards 
'^2 ? purged from the general index. 

' RECOMMENDATIONS 

>>; That this memorandum be routed to the Domestic Intelligence 

Division for their views to determine if serial 100-3-4-A, The 
Vi Daily Worker of 1-13-44, can be H de-indexed. j ^ 

. All 

w TCHigbhtvmkf g ffimf 

^ \ (s) nttr r 


■ d , 


Enclosure 


i ADDENDUM: 
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n+.oss 


Inasmuch as the information referred to above constitutes 
information of a subversive nature and in view of the fact that the 
names of -those individuals who. congratulated the " Daily Worker n are 
listed according to % geographical location, the Domestic Intelligence 
Division recommends that the purge of the general indices concerning 
those 2500 names be confined to common names and incomplete names. 

It is further recommended this memorandum be referred to the Special 
Inquiry and Go'Verrmfmt Employees Security Sections of the 
Division as well as to the Personnel Section of the Administrative 
Division for their consideration and comments. §/ 

r /////y ^ ( 5 fNOV. 4 1958- 

r\ SEE ADDENDUM PAGE TWO , " , f} ) 
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ADDENDUM : 10/22/58 e^. 


The Employees Security Section concurs in 
the observations as furnished in addendum on page 1 
of this memorandum regarding the handling of this 
matter. 


ADDENDUM: 


Special Inquiry Section concurs 
Employees Security Section. 


with 





ADDENDUM: 


Personnel Section agrees with, re commendation of Domestic 


Intelligence Division: as: set forth in Addendum on page one. 
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Empk>yee Suggestion 
* FD-2S12 XHev, *2-4*57) 


b ■ 


t 




Director, FBI 


suggestion SAC LETTER NO. 58-29 (F yffifoSED FILES DESTRUCTION OF' COPIES 
OF SERIALS instructs the office of origin to d e stroy.,.all.-cople s 
/ , e xcep t ~ one of each serial in the file s, whictuare_over-t en .years old 
in certain security-type classifications and that the remaining copy 
of each serial destroyed be dated and initialed by the employee 
handling destruction. I suggest that the top serial only be dated and 
initialed by employee destroying the serial. I would not suggest the 
file cover itself be initialed in lieu of initialing each serial being 
destroyed inasmuch as the Bureau may later decide to consolidate these 
security files. in similar manner as criminal files are now 
consolidated. 


From: (Suggester's name 




October 27, 1958 


Division of Assignment 

Birmingham 


Current practice or rule (Include manual citation as well as facts) \ M *’*** f " r “*“~~ 

The practice now is to put the date and initial of employee 
destroying duplicate serial on EACH serial where duplicate is 
— destroyed. 

Advantages of suggestion and annual savings (Include basis for estimate) 

This would save approximately 80$ of time consumed in 
destroying duplicate serials where destroying office is office of 
origin. The serial where date and initial have been placed would 
indicate that all duplicate serials beyond initialed serial have been 
destroyed. The Birmingham Office has 5,582 security files in which 
approximately 4,430 are ten y’ears old. As determined from experience, 
approximately 100 files can be handled per day, per employee j therefore 
it would take approximately 44.3 days to destroy duplicate serials and 
to date and Initial all duplicate serials where Birmingham is office 
of origin. It is noted that approximately 5C$ of security files in the 
Birmingham Office are office of origin here. Calculation shows that 


Disadvantages of suggestion (See page 2 

None known, as all remaining copies of serials would remain - 
in file underneath the initialed top serial, except in instances Mjere * 
serial may be transferred to another file for pertinent reasons, fef jgp 
done, then a charge-out is placed In file to show disposition of ff||*ia3 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs 
assigns upon the United States) F 1 


- f r ; ; 

—3C~ Mr. j tOlrs. ’ t ii] K 


ignatiyreran 


Recommendations and comments of Division Head 


It is recommended this suggestion be given favorable 
consideration since it appears to have^erit 
.alternated tor J 


cc-designated for j 





C.M. KELLEY Signature 


U- 3X$L~ % 0 
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BH 67 

17.7 days could be saved in the Birmingham Office annually. 
Of the 53 FBI offices, 938.1 days could be saved annually 
and a savings of $12,582.00 based on GS-3 salary. This is 
a minimum estimate, as there are some very large offices, 
where the number of cases possibly would be 3 or 4 times 
greater than in the smaller offices. 
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Nease 

Parsons 


subject: DESTRUCTION OF BUREAU RE CORDS PONTAlNEB 

Bufile 66-3286 ALL INFORMATION wi i SSS,— 

HEREiljjS - 

Jn connection with the c u u&vibrip roject, 
spot checks are being -made in advance of files being processed to 
determine if the files contain sufficient copies to make the project 
fruitful . During such a check , it was discovered tfrere are several 
thousand 100 classification main files which contain only one serial. 
This serial is a small photostat . s trip st apled to a piece of paper. . 
The source of the material is from \ | (100-769 ) and the information 

contained therein is a number ; one name with no other identifying 
data ; and a second name and address. b;D 

Although from reviewing the one serial in these main files, 
it cannot be determined just what the in formati on pertains to, it 
was determined by a review of the I I file that this serial was 

probably a part of a list of Prisoners of War who were corresponding 
with residents of the United States. 

A survey was made of several of the files and it was found 
in most instances the only references to the individual was the main 
file mentioned above. In some cases, several main files as described 
above were found on the same individual and in other cases additional 
references were located in file 100-2555 , which is the Prisoner of. 

War main file. The following background was located which indicates 
the handling of Prisoner of War lists in the past: 

1. By memorandum dated 10-29-43 from 0. H. Patterson to 

Mr. Nichols , it was recommended and approved that Prisoner of War 
lists be filed unindexed, (100-2555-656) . . 

2. By memorandum dated 11-11-43 from J. 0. Strickland )/)fj p 

to Mr. Ladd , it was^ pointed out that a list of United States / f l/\ 

residents corresponding with enemy Prisoners of War would not have | 
sufficient value to warrant their continued receipt from Censorship ) 
and Censor ship-was\ advised that they should no longer furnish the 

FBI with the , list . n On this memorandum , Mr. Nichols noted there was 
no need to keep unfiled or unrecorded lists and they can be torn up, 
(100-2555-657). * 6 & 2- ~ Y /f $ 
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.Memo £. tfftort to Mr. Jease 
Re: Destruction of Bureau Records 
Bufile 66-3286 " 


3. 3y memorandum, dated 12-21-55 from Mr . Branigan to 
Mr . Belmont i it was approved that Prisoner of War lists could be 
de-indexed unless one of the following conditions existed: 

1. An indication of subversive sentiment appears on 
the list. 

2. The list has been disseminated to other Government 

’ agencie s. 

3. The Bureau conducted an investigation to identify 
correspondents. 

[It- 3 JVC -7*3) 

As a result of the above authority 3 the vast majority 
of Prisoners of War lists have been de-indexed and index cards 
destroyed. 

RECOMMENDATION : 

1, Since information contained in the above mentioned 
filesj samples of which are attached } is of little or no value to the 
Bureau^ it is recommended the index cards as well as the files be 
destroyed in line with the above mentioned policy. 


2. It is recommended that this memorandum be forwarded 
to the Domestic Intelligence Division for their views and to 
determine if they concur that these files can be destroyed. - 


files 3 
destroyed. 


3. \Archival authority will be necessary to destroy these 
and if\approvedj this authority will be obtained and the files 
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Mr* Donahoe, 


Harry J* Jaquissp 
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J^/DATE: 10-31-58 


SUBJECT: 


mSTRTJOTION OF BUREAU RECORDS ' 
Bufile 06-3286 ai 

i? 


2 - j&fr. Donahoe 
1 - Mr, Nease S 
1 - Mr* Short K 
j - Mr* Jaquiss & 

y 


Tolson . 

Boardman J^L/a 
m Belmont 

x jjr Moh r tihKjyfy 

'/% Neast/pl^^S 

Parsorijs ., 

Rosen , ^ 

f , 

fifty* Trotter Jl- ~ 

r Clayton 

Tele. Room 

Holloman 

Gandy 
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Reference is made to a memorandum from Mr* L* E, Short 1/ 
£0 22r. Nease dated 10-16-58, captioned as above, 

Reference memo advises that there are several iMousand^^s^f^ 
main files bearing a 100 classification which contain only one- 
serial* This serial is a small Photostat strip stapled to a larger 
sheet of paper. The Photostat strip contains a number; a name with 
no identifying data; and another name with an address* Occasionally 
both names will have an address and occasionally ihere is a series 
of figures which appear to be a d ate. It is vindicated that this 

material was received from and referenced memo' indicates that 

these serials probably were a part of a lisfr of Prisoners of War who 
were corresponding with residents of the U, S, " " b7D 

Reference memo points out that Bureau policy was that 
/^Priso ner of War lists may be filed unindexed ( 10-29-43) ; that 
unfiled or unrecorded lists of U* S. residents who- corresponded 
with enemy Prisoners of War could be tom up ( 11-11-43) ; and, unless 
there was an indication of (1) subversive sentiment 'appearing on the 
list, ( 2 ) list had been disseminated to other Government agencies, 
crJ. ( 3 ) Bureau had conducted investigation to identify correspondents, 
that Prisoner of War lists could be de- indexed (12-21-55) • *|f - 

gas* Reference memo also states that a search of the indices \ 

r^waslnade* concerning the subject of several of the files in quest ior^ 
™™and it was noted that in most instances the only reference to the 
fe^ndipidual was the file involved* In some cases, several files of 
tfSSthis type-pn the same individual were located, and in some cases 
&0!refe rences. were located in file 100-2555 » which is the Prisoner of 
't^War^main file. ^ X *? &/ <P7 A 

gj l r ^ 104 REG - 85 

Reference memoVwe crommends that these files be destroyed, 
iKi& and has' been referred to the Domestic Intelligence Division for 
Division's v'iews. Archival authority will be necessary to 
%M es troy these files.- Reference memo- stat es th at if approval to 
ZZZdestroy these files is given, the necessa ryRiSbJToT’irtg-wiJ. 1 be- obtained 
&nd the files destroyed * 

f W 14 mss 


8 1958 
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Memorandum Jaquiss to Donahoe 

Re: Destruction of Bureau Records > 

Bufile 66-3286 

■b 7 D 


While collectively these files may make up a list or lists 
of Prisoners of War and their correspondents in the U. 3 ,, 
indi viduall y , as they now stand, they have no source indicated other 
than I I Any of these files which might he referred to in an 

indices search would he of no value to the reviewer since there is 
nothing to indicate the n ature o f the information contained there in 
and no source, other than I The mere fact that a 'Prisoner 

of War wrote to a resident of the U, 3 ,, or that a resident of the 
U, 3 , received a letter from a Prisoner of War is of no particular 
value without the contents of such letters being available. 


There would seem to he two possible courses of action 
to take with regard to these files. One such course would he to 
actually determine the exact source of each of the Photostat strips 
in these files and place this information in each individual file. 
This action, of course, would he prohibitively expensive in view 
of the number of files involved and that even if such action were 
taken the information in the files would he of little, if indeed 
any, value to the Bureau, especially since other lists of apparent 
similar nature have been de-indexed or destroyed. The second 
possible course of action would be to destroy both the index cards 
and the files as recommended in reference memo. 


REOOMMENDATTON: 


In view of the above, it is recommended that the files, 
samples of which are attached, referred to in the reference memo, 
be destroyed. 
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UNITED STATES GOVERNMENT 


TO 


FROM 


SUBJECT: 


MR. BELMONT 


R. R. ROAC . 



<£f 


J 




DATE: 10-30-56 


' ii li 


PROPOSED i 


LOYALTY 


KM 

7 fift'rp.rrnrrnM.. hr /"Nr," nfKSBfiMr 


GOVERNMENT EMPLOYEES AND 



c 



T~T" 


S (t r- u I -:j ‘ /) - 

j4a indicated on the " enclosed copy 
memorandum of October 27 3 1956 , Records and 
is considering destruction of approximately 
Name Chech Forms (Standard Forms 85 and 86) 


W.C. Sullivan _ 

Tala. Room 

Holland r. 

Gandy 


of Departmental 
Communications Division 
7 ,500 ,000 copies of & 

which have been retained V) 




On .October 29 


Mr. | 

superior , 
CSC. Mr. 


1958, 
of CSC 


by the Bureau after the Civil Service Commission (CSC) has been 
advised that no derogatory data ioaa found in each instance. On 
October 29, 1958, Records and Communications Division requested 
that CSC be contacted by Liaison, in line with the desire of the 
Department, to solicit CSC's views regarding the proposed destruc- 
tion and our proposal not to retain copies of these forms submitted 
by CSC in the future. The Department also pointed out that CSC 
may wish to make administrative adjustments including revision of 
the number of copies submitted to the Bureau in the future. 

' ' b t 

h n r 

this matter was taken up with 
who in turn discussed it with his 
chief of Investigations Division at 
CSC would have no objection to our 
forms and to the initiation by us. 
copies of future copies. He said 
program started, CSC began 
of the forms for name check 
order that the Bureau could retain a 
^ said that in the event the Bureau 
of disposing of the forms on hand and 
the future, CSC will take steps to issue 
the Executive Branch to reduce the 
forms. He said that^.CSC will not take 
it is informed by -letter of the 




Mr , 


Kimbe ll Johnson, 

| stated that 
accumulated 
not retaining 


destruction of the 
of the practice of 
that some years back when the loyalty 
the practice of submitting two copies 

in 


purposes at our req uest 
copy in its files. I 
groea through with the idea 
of not retaining a, copy in 
instructions to agencies in 
number of copies of these 
any action in this matter until 
Bureau's final decision 


JMF: ph 
( 6 ) 

Enclosure 
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Memorandum, to Mr. Belmont 10-30-58 

Re: Proposed Destruction of "No Record" 

Loyalty of Government Employees aqd 
Security of Government Employees ' Forms 

i 


I | further stated that in the case of standard 

Form 85 (covering nonsensitive positions in Executive Branch) the 
forms are made out in quadruplet in a fan-fold arrangement by each 
Executive Agency. The signed original is retained by the employing 
agency in the event it is needed for prosecutive purposes arising 
from fraud. The copy which is returned by the Bureau to CSC with 
our stamp indicating no derogatory data fo-und is kept in the CSC 
file. If nothing is developed by. CSC concerning the individual 
of material significance on loyalty or suitability, the file is he 
destroyed by the C8C Regional Office after 90 days. However , a hie 
record is maintained in the Security Investigations Division of 
CSC at Washington showing what name checks were made. This card 
is destroyed after 10 years. If anything of material significance 
from any source is developed in any of these nonsensitive cases , 
the file is never destroyed. In every instance , a copy of the 
Name Check Form is sent back by CSC to the employing agency with 
an endorsement showing what checks were made by CSC and this 
becomes a permanent part of the person’s personnel folder. 


~\ is used 


Standard Form 86, according to , , 

regarding persons holding sensitive positions and the same number 
of copies is originally made up by the employing agency. The copy 
used for requesting the Bureau name check is retained by CSC in the 
investigative file at Washington and it is never destroyed. A 
copy of the Form 86 i3 sent back to the agency with endorsements 
by CSC showing what name checks were made. This is retained in the 
permanent personnel folder on the individual . 


ACTION: This memorandum should be routed to the Records and 
Communications Division , Records Branch , for its information. 
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Office M.emomndum 
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UNITED STA' 




GOVERNMENT 


Donahoe 


FROM 


SUBJECT : 




Jones 


FRITZ KUHN 

PERJURY? IMMIGRATION AND NATURALIZATION 


DATE: IQ- . 29-. $8 

Nease 

Donahoe 

Short 

A. R. Jones 


Tolson 

Boardman 

Belmont 

Mohr 

Nease 

P arsons 

Rosen 

Tamm 

Trotter 

Clayton 

Tele. Room 
Holloman — 
Gandy 


Reference is made to memorandum from Mr. Short to 
Mr. Nease dated 10-20-56 requesting that bulky exhibit file 
number 61-7594-40 be reviewed for determination as to disposition 
or retention. This bulky exhibit has been reviewed and consists 
of Photostats from magazines and newspapers , some of which are 
in the German language and some in English } which were furnished 
Bureau in 1939. The translations appear in report form to show 
how closely U.S. -German publications followed propaganda material 
published in Germany. Fritz Kvhn s according to masthead of 
newspaper , assumed full respons i bi lity for statements appearing 
there in. 

This case is closed as it is of no further investigative 
interest to Bureau. The bulky exhibit is of no present value. 


RECOMMENDATION: 


That this bulky exhibit be destroyed. 
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Office Memom, mifh • united sm^^ernmekt 

, IaI^ date- October 24, 1958 
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from : S. B. Donahoe&fr 

subtect- SURVEY OF CHINESE COMMUNIST ]\ f * • 

* ACTIVITIES in THE UNITED STATES ?ou t0 Bo7^Z 

^ IS - OH ^ — 

‘ iZ« ^ori *0 Ateass do*^ rwSfr^ O^jT 

"(70/wmfs* i’artt/ “ ^TTTThib rTeons * s* s a/ Fhotostat%/of a 

64-200-246-401. This Sulky exhibit consists ^ ^ Source ms 

large pamphlet. This J^P* 1 ** The Francisco Office from a t 

originally obtained 5/21/51 W*** pn received by the * Chinese { 

confidential informant. It had nni-i-fnmia during week of 
Rationalist Daily, '[ San Fr ^ ci ^ 0 > Formosa’. A Photostat of the \ 

/ra» ™j „^ fl™rded to The Bureau where a translation 
pamphlet was made and ^ ere * n was obtained. The 
of the Chinese characters a PP e ?K ir ]g . a ser ies of charts \ 

translation disclosed the P*™^ 16 . oj > the Chinese Communist 
showing the organizational struatur 6 r °/ ve al tfuxt Photostats of the 
Government, Party and Army. interest Government agencies and 

| pamphlet were disseminae ^ available in Bufile 100-40-16?. 

fthat small size copies are actuary avun 

mznnmfR NDATION: 

l In view of the availability of copies in Bufiles, it 

Ifs recommended that this bulky exhibit be destroyed. , 
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Subject.;, 


Comptroller General of the United States 
General Accounting Office 
General Accounting Office Building 
442 0 Street f Northwest 
Washington* &* 47*. " 

Attention; Mr* T* -A* Flynn ' > 

John Edgar Hoover* Director 
Federal Bureau of Investigation 



■< §thi 

nii 


3TR MOTI ON OF F BI AFFIX GAHT-TXPZ REPORTE 
bt the general 



Reference is made to a conversation between , 

Mr* Robert F. Keller*. General Counsel of the General Accounting 
Office* and Mr* Joseph M*- Fitzgerald* FBI Liaison Representative^ 
on, November S* 1958* concerning your agency ’S desire to destroy ==j 
rather- than return FBI applicant ~type reports in, your agency’s. P* 
„• possession on General Accounting Office personnel who have ' t 
died* retired * or otherwise left the General Accounting offic^*. § 

This is to inform you that this Bureau interposes 
jio objection, to the destruction of such' FBI material that =o 
has-been determined to be of no further use to your agency o 
■provided the destruction is carried out in. accordance with ^ 

- i$he provisions of Executive Order 10501*. This. Executive “H ^ 
f Order provides that classified defense information shall Eg t 
f&esifoyed by burning or an equally complete method of •§ 

destruction* It is also the desire of this Bureau that any o 
fBX-reports not falling under thisvEfeecutipe Order be 
destroyed in the Same manner.* r ii/riv^. 
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DATE: 11-6-58 
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subject: ITALIAN ACTIVITIES IN THE UNITED STATES Trottor 

SUBVERSIVE ACTIVITIES J / • 

* \ Holloman . 

f Gandy 

Re memo 10-20-58 from Mr* Short to Mr* Nease 
requesting a review of bulky exhibit 61-7602-192 for a 
deteminati'on as to the retention or disposition of the 
material contained therein* 

This exhibit contains five Photostats each qf the 
first four issues of the "Blackshirt" dated February, March , 

April 7 and May , 1939 f ot New York City ; five Photostats of a 
circular captioned "Portrait of a Leader and five Photostats * 
of a circular bearing the name " American Fascists (Incorporated!* 
This material was voluntarily furnished to the New 7ork ^/^ e 
by Paul Castorina on 10-26-39 • Castonna described h \ msel / as 
the one real Fascist in the U. S. He was the national leader 
of the American Fascists, Incorporated, and editor oj izs 
publ icat i on, "Blacksh i rt , " 

The March, 1939, issue carried the "Blackshirt's 
Policy" on its editorial page* This policy is quoted on pag JJ 
of the report of SA George J. Starr dated 11-1-39 at New York City 
under the above caption . The material in the exhibit contains no 
indexing whatsoever andY appears to be °fpP° further value to thej 

Bureau. d ^4^(01 l ^ + \A)Uf&nu> HdUGH j 
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That the bulky exhibit be destroyed* 
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' Office Memomndum • united sttIRs government' 

rr> . 2SR. NEASE r^i-rc. 7 7_7/l_£rfl 


DATE: 11-10-58 


FROM 


: W. G. EAMES 


'.f 5' j f ^ m ^pfd p ■ 



Boardman 
Belmont ^ 
Mohr 

Nease W-E-J 

Parsony . 

Rosen 

Tamm 

Trotter 

W.C. Sullivan . 

Tele. Room 

Holloman 


subject: ^EESmW.TlimU 0 JUJ 3 X^mMXB. , 

m r THE GENERAL ACCOUNTING O FFICE jj Mfjr w'c.tu 

ItoUojno 

■ ' -*«■ f w I Gandy - 

ftte Liaison Agenty Joseph M. Fitabefrald ^ advised that 
in a conversation with Mr. Robert F. Ke Her y General Counsel of 
the General Accounting Office 3 ( GAO ) on 11-5-58, Keller stated that 
GAO would like very much to be able to destroy rather than return 
FBI applicant-type r extor ts in GAO * s possession on GAO personnel 
that havedi "edfret ired 3 or otherwise left GAO . Keller wondered 
i if the Bureau would write a letter to the Comptroller General 3 
Attention Mr. T . A. Flynn 3 giving GAO the authority to destroy 
such FBI reports in the future when they have been determined to 
be of no further use to GAO. 


\ 

I Vr 




It is the current practice for GAO to return to the 
Bureau copies of -FBI reports we have previously disseminated to r .-j , 
them after the need no longer exists in their agency for the ^ 

retention of these reports. The Records Branch is authorised ^ 

to destroy, when received, copies of Bureau reports returned to the , 
Bureau by agencies to whom we previously disseminated the reports . XSs £ 
Proper notations reflecting return and destruction of copies of 
reports disseminated are made on the original of each report 
(66-8435-2094) . ' - ^ 

When similar inquiries have been received in the past 3 
it has been the determination of the Bureau that the Bureau would 
rather have the respective agency destroy the reports by, burning j gj 
instead of returning same. Through Liaison 3 some of the larger <->,0 

agencies (such as Army, Navy, and Air Force) have been informed gp 

that it is not necessary to return these reports provided the gT^Tr&g * Qp 
destroyed in accordance with the provisions of ■ Executive Order( \ o§ 
10501. This order provides that Defense Information' marked L / 

" Top Secret ," n Secret ," or n Confidential ," shall be destroyed ||j*j 

by burning or an equally complete method of destruction, and that 3*3 
a record of the destruction shall be maintained by the destroying 
agency. 

1 0>LWB:ph Jj/l [ ifran^T-’- f&MS £ & ~ 4 ‘ 6 ~ 
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Memorandum to Mr . Nease 

Be: Destruction of. FBI Reports 

By the General Accounting Office 


RECOMMENDATION: 

That the attached letter be sent via Liaison to the 
GAO advising that the FBI will interpose no objection to the 
destruction of the FBI reports in question provided the destruction 
is carried out in accordance with the provisions of Executive Order 
10501 . ' 
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YellowWp 
Mr,, Ea'iWs i ;. 

Liaison. Secti&i'' T * 
¥r.. Fitzgerald 


WA LZAISm 



Dates * .November 28, 2958 , 


Comptroller General of the United States 
General Accounting .Office ' 

General Accounting Office Building 
442 G Street^ Northwest , • 

Washington, D,: <7. d 


Attentions 


It, A* Flynn 



O 

“Tli 


Promt* , JoTwi Edgar Hoover* Director : - AtJP V V/fA . ^ 

/ Federal Bureau of Investigation . u J ~~ { *z 

necards ■ 1/ ° 

jd .ct j DESTRUCTION OF FBI REPORTS BY ■£. 

TEE GENERAL ACCOUNTING OFFICE - ' - 

Reference is made to memorandum dated November 13, 
1958s . entitled destruction of FBI- Applicant-type Reports by:', 
the General Accounting Office, n in which you were advised that 
this Bureau interposes no abjection to the destruction of FBI 
applicant-type reports furnished to you which you have deter-: 

■ ined to be- "of no further use to your agency provided the 

§*t> "^destruction is carried out in accordance with the, provisions 
"*? Y-t%'' £ *' M yf Executive Order 10501 „ Referenced memorandum pointed out 
Vi 4 %% • s'iffihat this Executive Order provides that classified defense 
' formation shall be destroyed by burning or an equally- 

V ?'« ."ypomplete method of destruction. It was also pointed out that 
Ov f f iV$t is the desire of this Bureau that any FBI reports not 
i 'fj: '^falling under this Executive Order be destroyed in the same* 
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Ov e/ 

i *.-■ 

^ ; 

SM v 

i t. 

■to 


fanner. 


?r vg Reference is also made to oral conversation on, ’f bl( 

^November 25, 1958, bet ween Special Agent Jose r>h M, Fitzgerald^ 
fia f this Bureau a nd Mr, I I of your organizational 

; ’js&uring which Mr ,\ ashed if there would be any abjection? 



po tfte d est rucii on by ih e General Accounting Office of all 
*Mher types of FBI reports which have been disseminated to, the 
"General Accounting Office and have been found to be of no 
further use to that organization . / / . n a/^ X7 / 

' r& ,,«* M °- » * 
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See Note on Yellow Page 2 
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Comptroller General of the United States ‘ 

' ■ ■ 


Provided the method of destruction , outlined in 
paragraph one is followed s this Bureau has no objection to \ 
the destruction of any FBI reports which the General 
Accounting Office finds are of no, further use. 


Note on Yellow i 

Destruction of FBI applicant -type reports by the 
General Accounting Office (GAO) was authorised on the basis 
of memorandum, Fames to Nea.se dated ■ November 10 3 1958. 

Previously GAO had followed the practice of returning these 
reports to us after the employee's connection with GAO was 
terminated. Current authorisation to GAO to destroy all types 
of Bureau reports found to be of no further use is in line wit 
previous policy whereby the Bureau has authorised other agencies 
to destrqy our reports rather than return them . This matter was ^ 
discussed with the Records Section 3 Records and Communications 
Division 3 prior to the preparation of instant memorandum. 




srANO^Ko rtmM no. «4 jttk. * 

^ m ■ 

Office Memorandum ° united states government 


5 Mr. Tolson 


: Q. , 


subject: SUG gesTION #584- 
SUBMITTED BY MR. 
BIRMINGHAM DIYIS 


DATE: 11/19/58 
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Beisr-ont 
Mohr „ 
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BIRMINGHAM DIYIsioN U ^ ^ ^ £ fW«R / £; 

Pro &av< l # 

PRESENT PROCEDURE: SAC Letter 58-29 (F) dated 5/6/58 injstruc-ifed 

that the office of origin may destroy all copies except j 

one of each serial in files which are over 10 years old in the ^ qWCt 
following security- type classifications: Espionage (65); Internal ■ 

Security and Security Matter (100) ; and Internal Security - Nationalistic 
Tendency (105). Referenced SAC Letter pointed out that files in these 
categories were not to be consolidated. When copies of serials were "O 
destroyed, employee must place date of destruction and his initials on V 
each serial of which copies have been destroyed. | 

S UGGESTION: That the original of each serial not be dated and initialicK 
when the copies are destroyed but that the date of destruction^^ 
and the employee's initials be placed on the top serial only in the filej 

'mS. 

ADVANTAGES STATED: Suggester stated that suggetion would save 80% oft- 

time now consumed in destroying the serials. Initials and ' ) 

date placed on top serial in file would indicate that all duplicate ? 

serials beyond initialed serial have been destroyed. Suggester c 

calculated savings of this suggestion at $12,582.00 annually on f ield-\S) 
wide basis. 

OBSERVATIONS: SAC C. M. Kelley, Birmingham, recommended suggestion “ 
be adopted as it appears to have merit. Q 

d 

Similar suggestion submitted by SAC, Los Angeles 7/2/58 
(Bureau file 66-16306-1310) which was not adopted per Bureau letter tc^T 
SAC, Los Angeles 7/9/58. Suggestion was that authority be granted to 8 
stamp and initial the inside file cover "Duplicate Serials Removed." 
Authority to stamp file cover not granted as Executives Conference §* 
on 4/28/58 specifically recommended the., requirement that date of & 
destruction and initials of employee destroying copies be placed on g 
each serial when copies are destroyed. ^ 

Trainin g and Inspection Division has congidccecL xh'e°suggestion 
of Mr. | land his savings claim. It is believec' 1maJf5fhis estimate 

of annual savings is grossly exaggerated. The e^ gloyee the . 

serials must handle each! ins| ; iv4 ; du^ < _ i serial in be-aestroyed 

and it only takes a f ewAseconds to affix 1 his’finTi tial s andqd&te of 

MnMvu oe- g “ t» ; 

a — • 3>7 c 
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nrael file of MR. 


[sent separately! 
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Memo Q. Tamm to Mr. Tolson 11/19/58 

RE: SUGGESTION #584-59 


OBSERVATIONS: (continued) 


destruction. Training and Inspection Division feels that the date of 
destruction should be on the original serial that is retained so that 
there will be some indication as to what happened to the copies. 
Otherwise, if serials are lost or removed from the file, there will be 
no record or method of checking. 


RECOMMENDATION : That the s uggestion not be adopted. No further action 

was thanked by letter 11/4/58 for 


as necessary as Mr. 
his suggestion. 
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SUGGESTION # 783-59 

RECORDS BRANCH STREAMLINING COMMITTEE 
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Holloman 

Gandy 


SUGGESTION 


: Jmts, 


a GS-6 employee assigned to 


the Consolidation Unit of the uecoras Branch, has suggested 
through the Streamlining Committee that employees assigned to 
the Consolidation Unit he permitted to destroy all copies of field 
office reports , blocked enclosures, letterhead memoranda from 
field offices and outgoing yellows during the course of the 
re-gular work when the material is eith§p five or ten years old . 


, . wy . , . 

CONCLUSIONS: The Records Branch currenT2iTnas’~a“*'cop'y'~aestruction 
program in operation . This program is de s tr 0 yi ng exce ss copi e g 
of communications in Bureayjiles.^ The destruction of Wise copies 
i sWonWoTTeU^lV^one unit within the Records Branch and it is 
believed that we should not extend this copy destruction program 
to other units within the Records Branch . 

RECOMMENDATIONS: 

(l) Unfavorable . 


(S) For referral to the Training and I nspection Division 




prepared by 


for proper acknowledgment . Enclosed letter to Mrs. 

Trailing and Inspection Division covers this sug«^fet^6h and #747-59 also 
— bmitted by her. 

( lf bp V 

1 - Personnel file of 
Enclosu re^y^j, . 


DEC 19 W58 














& 7 DEO 24 




December 15, 


1 $ 
f 

I 


c ifc J 


Tolson __ 
Belmont . 

Mohr 

Neaso 


Trotter ^ 
■W.C/Milvap.. 
ft Tela. ftoora 1 
a Holloman _ 
J-iiGandy 


( '{>(a - 3-2/ ^ 


Mr. Charles N. Keating 
Director 

Office of Personnel, Security and Integrity 
International Cooperation Administration 
Washington 25, D. C. 

Dear Mr. Keating: t)e 5 hi U C~t( 0 /J 6 


f &L- 


‘u- &JLAS . 


I have received your letter of December 9, 1958, in 
which you request continuing authority to destroy your copies 
of FBI investigative reports on employees of, and unsuccessful 
applicants to, the International Cooperation Administration. 
You point out that the destruction would be accomplished under 
the provisions of Executive Order 10501. 


We have no objection to the destruction of the referenced 
FBI material provided only that each such item shall be destroyed, 
as you indicate, in accordance with Executive Order 10501. We 
note specifically that this Executive Order provides that classified 
defense information shall be destroyed by burning or by an equally 
complete method of destruction. It is our desire also, that any FBI 
reports not falling under this Executive Ord§Wl{e J^trpiyed in 
the same manner. 


MAILED 19 

DEC 17 1958 

COMM-FBI 




1, was. 



■- ,, ■ {?• „■* .v/ 

*£>.: I/.?. M r~\- 




Sincerely your g 

sol . 3 ‘■C? ” 

” g 3r- 


J. Edgar Hoover 






John Edgar Hoover 
Director 

fa* 

1 " WtW&B: Mr. ^ikart) 

DJD:vfbp^ w 8 1 /,»&?/ ^ 

P AGE# ; 

% 












NOTE: This reply follows the requirements of Executive Order 10501 
and is in ac cor dure* with Bureau policy on such requests as 
shown in the letter of November 13, 1958, from th^Director to the 
Comptroller General of the U. S. authorizing the latter official to destroy 
copies of*<B8I reports in the samejmanner as indicated in the current 
outgoing. Bufile 66-3286-811. It should also be noted that during the 
time these reports are deposited inftie JFederal Records Center they 
will be granted the security required by their classification. 





'J ? * 


‘ «■*'**> ’ 




* > 4 .t* 




INTERNATIONAL COOPERATION ADMINISTRATION 

Washington 25, ,D. ■ C.‘ . ’ ’v ;! 

■December 9, 1958 • ' • 


< , 4 , 


Honorable Edgar Hoover £ -Director . 

Federal; Bureau of Inyestigatipn. A"' - -• . \ " 

Department of Justice <’ V , v'- ' V • y *' • 

Washington 2 % D.C. * ‘ y’ A ' y- . . ' ; 

Dear Hr.* Hoovers : '• V. . ;’ v - . " *-; v •' V , 

! . . - / I./ ICA; is planning to -retire to Federal Records Renter ' 
security investigation, folders. Of ICA. employees and folders of . ; • 
unsuccessful! applicants who have not. been employed by IGA for the , „ 
past four years. Each year in the future we plan to retire another ? . 
group of f olders On the same basis', life also plan to seek authority 
under provisions of the Records Disposal Act of 19h3 to permit 1 ,* , ' 
destruction of those records 10 years after employees have separated : 
from IGA or, in effect, 6 years after the- folders have been placed > 
in GSA storage. '.'A •••' V *\', . .*•» 

* i v ( '■ r . .* * '■* ■ ' . ’ * f ( 1 „ r v ’ 

Included in these folders are copies of FBI investigative 
reports . As your , organization has; the. originals of - these reports 
we -request continuing authority- to destroy Oiir copies under pro-’ 
Visions of Executive Order 10501 On the Same basis as the rest of . 
the material in these folders. This will make it possible to dis- 
pose of complete f olders, rather than piecemeal destruction of , *-l, - 

' folders.-: ■ • ’ - • . . ; ... 

' ■ • . ! V. v , ■ ' Sincerely' your s , - , 


•.*' ’ . :r; ' ‘ Charles W. Keating ' . 

v .- Director-."" ; -l. c 

Office of Personnel, Security ,and Integrity 



; ’ | not records® 
qic 19 1958.;., 


1 ALi/l INFORMATION CONTAINED 

herein js unclassified 

.DATEfJ ' 
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V 
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In Reply, Please Refer to 

mm. 


/SST 


f[p TED STATES DEPARTMENT 'Of pSTISg 

FEDERAL BUREAU, 0 ( F INVESTIGATION 

December 10 , 1958 Washington 25, tfc. 


1 %\ 
l 1 


L.-$L 


/j; ( ?t r . 

te.i" 


<(' ft * 
1? 


Very truly yours, 
John Edgar Hoover 
Director 


H ' , , 7 - -ft';?; 

. ■'i ' i . v </ ’ii,7'V 
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mot RECO ! ' " 
47 DEC 17 1958' 


MEMORANDUM TO ALL BUREAU OFFICIALS AND SUPERVISORS f| 

0 iti'fs^u fyitpofUf ^ 

(A) ®S™CTI0Nj/ n N0 RECORD" LOYALTY * GOVERNMENT EMPLOYEES' I 
AND SECURITY*!® GOVERNMENT EMPLOYEES FORMS « The Department \| 
of Justice has approved a recommendation by the Bureau concern- ^ 
ing the destruction of copies of Standard Forms 85 and 86 Xi 

("No Record" Loyalty of Government Employees and Security of 
Government Employees forms) maintained in the Records Branch. — 
In view of the disposal of these "No Record" forms, it will . g 
no longer be possible to conduct name searches of this material. 3 


V 


** * 


ru liaison 


•:f -6' 


0 & ‘3 «> ~ 

Shta* December 8 , 1958 


Prom* 


Ifir* limb ell John a on 

Chief , Investigations Di via ion 

E m ?: Civil Service Commission 
Washington 85, Dm <7. ” 

John Edgar Soover, Director 
federal Bureau of Inveetigation 


Subject * Beet motion of n Eo Re cord n \ 

oVLtltl °f8ovenwent S*Pl*V*e9 and \ 
Security of Government Employee a forma 


yO\V 

f 


& RSS 
£s=> r~f*i 

PT1 »'• « 


W r Safarenom tm n gda to eontreroatJon dotae** b 

tr-’ of the Commiaaton and 

IBSft Znl„Z: /. t ll erald of *hu Bureau on October S9, 

^kSZLmu? **/%' o^TotVvt °l£ %T daTd 

tft<? Cmmiesion had no objection'is^me 

0/ ** ese /•«•- further, it 2 * inflated 
th f JJ 367 ]? the Bureau received approval to 

^nirEm f t he f ornB > the Commission would tabs the 
.neoeeeary etepg to ieeue instructions to Aaesaie* tn 

Xi ^lfT'% tiVe J Brmoh of **« OolrrkZut toTeZll X 

^-number of copies submitted . w 

•>*?•** 

£-3 Approval has now been received for ±h& 

StlSTSUi °/aJ!l eS < Accordingly, it i^riquested 

^t»tnt h +h Cmmi t 8ion tak * the necessary steps to reduce 

^J*SI* 5 l £‘ Sr l f etpi V °f **«*»"* *w!e/iS S« 

submitted to this Bureau for necessary aot*iL 
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NOTE: 





See Memo L. E c Short to Mr . Ner.se dated 12~Q~58 
re Destruction of "No Record" Loyalty of 
Government Employees and Security of Government 
Employees Forms. JWM:gbh:vmk i , ; 




^LipP^NI 


ICGSDY f'f laUb ISJ / t; ' $ 






T 


I 




TT7 


I 


MR. NEASE 


.12-8-58 




L. E. SHORT : i 

DESTRUCTION OF %0 RECORD” 

LOYALTY OF GOVERNMENT EMPLOYEES AND 
SECURITY OF GOVERNMENT EMPLOYEES FORMS . 

- ' ■ B J)r;sTf '- t C'f'. d "t' £ , £. 3*r-e9 : «. : 

By memorandum dated 11-25-58 , the Attorney General f 
approved the destruction of Standard Forme 85 and 86 ( f No -Record 
Loyalty of Government Employees and Security of Government 
Employees forms) maintained in the Records Branch. ; By memo- 
randum dated 12-2-58 , I transmitted to the Department the neces- 
sary forms for the purpose of securing Archival authority for the 
destruction of this 'material. 

i > ’ ■ - ' *■ 

. , There is attached hereto a memorandum to all- Bureau 

Officials and Supervisors setting forth this information and 
advising that it will no longer be possible to conduct a search 
of the "No Record" Loyalty' of Government Employees and Security 
of Government Employees forms. 

As a result of the disposal of this material, in the - 
future it will only be. necessary for the Civil Service Commission 
(CSC) to submit one copy of these, forms to the Bureau for name ' 

Chech purposes instead of the two copies presently being submitted. 

The Liaison Section has discussed this matter previously with a 
representative of the CSC who advised that in the event the Bureau 
received authority to dispose of the forms On hand and of not 
retaining a copy in the future, CSC would take steps to issue 
instructions to Agencies in the Executive Branch of the Government 
$o reduce the number of copies of these forms. He indicated that 
CSC would not take any action in thiamatter until it is inf ormed 
by letter of ;the Bureau's final decision. 

There is attached hereto a proposed letter to CSC con- 
firming the previous discussion with them, advising of the Bureau's 
auction in this matter and requesting them to issue the necessary 
instructions to rkduoe the number of copies of these forms sub- 
mitted to the Buftdau. ‘ k 

*V- » * „ _ ‘ 

RECOMMENDATIONS : “ . , ♦ 

' II, That the attached memorandum to Bureau Officials and < 

Boardman super vi sors be approved. (Appropriate changes for Supervisors' manual 
R “ mtaohed. ) |T| “ “ 



VS 


-<-1 


’<1 


£1 


vTolson 


Belmont 

Mohr 

Nease 

\ Parsons. 

\ Rosen 

fct. Tamm . 


dWMtgbh 


~fd) 


w.c. sumy ajsnclo.SUre s - 4 

Tele. Room 

Holloman _ . 

Gandy MAIL BOOM b. — I 


IIS ' ' " . ^ 

TELETYPE UNIT EZ3 EC -1 9 i 958 


AL COPY SylS& 





•Metoo £•'■&? * Short to Mr, Nease- 

Be:- Destruction of **No Becerdfi y! 

; „ Royalty of Government Employees and ; . ' , 

Security of Government Employees Forms y 



BE COMMENDA TIONS s 


" \ ' 2k That the , attached proposed letter to tfie, /Civil. 

Service Commission be approved and forwarded to the Liaison 
SSction for delivery to the CSC* ' y. ■ ; ;■ - . 





% 


o 

*? 'f- 


Reference is made to 


m^eirn-from. 


Mr. S . A . Andretta 13-3-58 

Administrative Assistant Attorney General 

Director , 1*51 

„ " | C pcaJ 

Pr ovosedie struct ion\ of "Mo Record" 

Loyalty of Gov ern me fit Employees and 
P Security of Government Employees Forms ^ 

I & -f~ I$JjLSUL ( ' A & 

Reference is made to memorandum to this Buf^eifu from 
the Attorney General dated 11-35-58 approving * hs Proposed. 

destruction of the copies of Standard time) 

Investigative Data for Nonsensitive and Sensitive Positions ) 

presently being maintained by the Bureau. 

In accordance with this approval 3 there is attached 
hereto Standard Form 115 (Request for Authority to Dispo se of 
Records) for the purpose of securing the necessary Archival 
authority for the destruction of these records. 

It is reque sted that these documents be forwarded to 
the National Archives Records Service of the General Services 
Admini strati on for appropriate action , 

Enclosures - 5 


' Wlf: cb hf r 

i ($) 


NOTE: 


See Memo L. E. Short to Mr. Nease dated 1 3-3-51 re 
Procos°d destruction - f "No Record Loyalt j if e „ overnment 
Erflc fes aid Securit:, of Government Employee -crme. -JWU: 
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STANDARD FORM NO. 64 
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Office Memorandum 
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MR. S. B. DONAHO: 




UNITED STATES GOVERNMENT 


date: December 9, 1958 


UBJBCT : 


MR. A. R. JONES, 


KURT FREDRICK LUDWIG, was. 
et al 

ESPIONAGE - GERMANY 


/ r' 
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Reference is made to memorandum from Mr. Short to Mr. Nease 
dated 10/15/58 captioned "Obsolete Material Maintained on Seventh 
Floor, Identification Building" requesting that bulky exhibit file 
number 65-33780-2696 be reviewed for determination as to disposition 
or retention. 

This bulky exhibit has been reviewed and consists of a Photo- 
stat of the transcript of record of the trial in this case captioned C\ 
"United States of American versus Kurt Fredrick Ludwig, et al." By 
Bulet 11/7/58 New York was requested to advise whether it had a copy ; 

of thl>s transcript and/or whether the original transcript is maintained 
in the court records of the trial and if so, whether the court records 
would be maintained ad infinitum. -rx 

New York by letter 11/28/58 advised that it did not have a copy^/ 
of the transcript of this case but that the original transcript is main- \ i 
tained in the United States District Court, Southern District of New York 
and that transcript under the present regulations would be maintained ^ 

ad infinitum. ° £ S T ft U CT /ad 2 V * & /I U p £ * T /- 

RECOMMENDATION : — 

f Since the original transcript is available in the event we \\^ 

l should ever have occasion to refer to it, it is recommended that the j 
Photostat of this transcript presently maintained in Bufiles be destroyed! 
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1 - Mr. Donahoe 
1 - Mr. Jones 
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Office Memorandum • united states government 

TO : Mr. A. H. Belmont L v date: 12/2/58 


<;% FRC 


SUBJECT: 


Des 


Donahoe 


PROPOSED DEINDEXING OF THE NAMES OF OFFICIAL 
REPRESENTATIVES FOR THE PROGRAM OF EMERGENCY 
AID TO CHINESE STUDENTS 

^"tVon oF B area il Pro per Tv 





Vov^ ^ f pi 

Re memorandum short to Nease November 21, 
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1958. 


3^ r'l 

r. ^ 

5‘ . 


0 /Sol 1 

^ ,n — ■'-—*' Re memorandum recommended Domestic Intelligence 
'H consider deindexing lists (53 pages, 493 names) of officials 
, for administering Program of Emergency Aid to Chinese 
« Students. 


27zz‘s zs a Zzst o/ official college representatives 
on various college campuses throughout the U. S. In most 
institutions these men v)ere the foreign student advisors 
// /S an d in many of the larger institutions the field had already 
contacted ■ them at the time the list was received at the 

£ *2 E m 3 Bureau in 1 95°- 

- 1 (.,13 

*T 'y# 

r^j £zsi furnished as enclosure to Washington Field 

y-\ A A • _ _ 7 L r> _ _ . n - - * L O 7/~i r* - _L L 


£^3 £zsi furnished as enclosure to Washington Field 

V Office letter to Bureau December 22, 1950. list not 
P~S> furnished field but retained oOG for supervising security 
IP^a cases involving Chinese students. 




List now thoroughly outdated. By now many of the 
individuals listed have advanced academically or have 
transferred to other schools or private industry. Even if 
the list was current, we no longer have a substantial Chinese 
student population. Those Chinese who were students in 1950 
have for the most part completed their studies and have 
returned to China .or Formosa / are now assimilated into U.S. 
private industry or are now themselves on the faculties of 
institutions of learning and field offices have established 
sources in most universities and colleges. This list no 
longer of assistance for SOG supervision. s 

RECOMMENDATION: 


Deindex list. and destroy . 
Belmont 

Donahoe // 

Short / 

Nease j! J 1 

Ruehl MU 
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Memo. Wdum • UNITED st,. /^government 


: 5. DonahoeJ$$^ 


from : a» B. Jones' 


subject: DEUTSCHES AUSLANDS INST IT Iff 

r~\l r A \TTT 


DATE: 12 - 4-58 

1 - Mr. Nease 
1 _ L. E. Short 
1 - Mr. Donahoe 
1 - A. B. Jones 
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/v<£ ‘ ^ j. + 

Reference is made to /JZYmmt file number 

Mr. Mease dated 10-10-58 requesting that bulky exhibi f ^ 
100-884-133 be revievjed for determination as to aisp 
retention. 

mu bum exhibit has been revised ta ° 

sarrsf^S 

t~i satire rtlieZ for any documents of value in our 
investigations . 

recommendation : 

These lists are of no present i* 1 *™** 0 ™’ If f ° r 

TeriaTl33 ™f ThU /^co^aL* fTfJlhe imj! /s^c^nded 

thp^e lists which can be secured from one Army. ±j, 

2m exhibit file number 100-884-133 be destroyed. 
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Office Memo. 
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v 


, • UNITED ST**®.; GOVERNMENT 


S. B. Donahoe 


from : A' R. Jones'Jf/i 


' e Jtr 


SUBJECT: GRETE ERNA EVA TONN y was. 

.J1 IS - GERMANY , „ . . 

S 0 jpfrsrTiUicr?# ** 


DATE: 12 - 5-58 

1 - Mr. Nease 
1 - Mr. Short 
1 - Mr. Donahoe 
1 - Mr. A. R. Jones 


,, She * 1 



Reference is made to memorandum from Mr. Short to 
Mr . Nease dated IO-JI -58 requesting that bulky exhibit file number 
100-1756-4 be reviewed for determination as to disposition or 
retention. 

This bulky exhibit has been reviewed and consists of 
photographs of certain papers , correspondence and photograph 
album found among subject's effects on board SS. ", Nowell Lykes" 
docked at Corpus Christi, Texas, Subject was leaving U. S. for 
Germany via Japan. She was reported to Bureau as being suspicious 
since her plans to return to Germany evolved precipitously . 
Photographs of these items made by Bureau agents and film sent 
to Bureau for development and translation of the correspondence 
that was written in the German language. Copies of the 
photographs and correspondence sent to Houston Office. The 
material contains no information of pertinence and case rvas 
closed in l<j40. 
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RECOMMENDATION: 


That enlarged photographs and negatives of film be 
destroyed and that the positive micro fi 1 m containing this 
material be retained and placed in the file in this case. 
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e Memorandum • united states government 


t 


Mr . Rosen 


DATB: 12-4-58 


FROM : \)£> B. Welte 



SUBJECT: UNKNOWN SUBJECTS; 

ALLEGED IRREGULARITIES, \ Wyy 

J ILLINOIS PRIMARY ELECTION, J 

1,1 APRIL 13, 1948 

* ELECTION LAWS . . W 

^ &/P/J /^e/ > € /S' / 

r /l uc rw a J 

The exhibits in this matter consist of Photostats of 
statements of votes in the primary election in Precinct #12, 

East St. Louis, Illinois, and Photostats of tally sheets from 
Precinct #12, East St. Louis, Illinois, for the primary election 

4- 13-48. 

Fourteen individuals were indicted for violations of 
Sections 51 and 52 of Title 18 (now Sections 241 and 242 of Title 
in that illegal ballots had been cast and registration cards were 
found to have been falsified. The indictment was returned on 

5- 6-49. On 4-19-50 the county clerk, who was supervisor of the 
county election machinery entered a plea of nolo contendere on 
each of three indictments and the counts as to all other 
defendants were dismissed. The Department by memorandum of 
4-20-51 advised that no further action would be taken in this 
case at that time. 

In view of the fact that prosecution in this matter has 
been completed and as the statute of limitations would be a bar 
to any further action in this case and, further, inasmuch as the 
Supreme Court of the State, of Illinois did, in 1950, confirm 
a decision of the court of appeals removing certain officials 
from office, the election judges and the election clerks, it is 
recommended that the Photostats be destroyedT") 
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Office Memorandum • united states^government 


TO : 

} 

■/ 

\ FROM : 

SUBJECT: 


MR. NEASEi 


L. E. SHO. 



DATE: 12-2-58 




PROPOSED DESTRUCTION OF/ ~"N 0 RECORD " 
LOYALTY OF GOVERNMENT EMPLOYEES AND 
SECURITY OF GOVERNMENT EMPLOYEES FORMS 


■«* ^Dt 
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Reference is made to my memoranda to the Attorney 
General dated 9-15-58 and to the Assistant Attorney General , 
Internal Security Division , dated ll-3-58 3 concerning our 
proposal to destroy the "No Record " Loyalty of Government 
Employee s and Security of Government Employees Forms presently 
iivfttig maintained in the Records Branch. By memorandum dated 
$Ij l-3S~S8 s idl o Attorney General approved the proposed de structi on 
Uof these forms . 

There is attached hereto a memorandum to the Department 
transmitting the required number of copies of Standard Form 115 
(Request for Authority to Dispose of Records) with the request 
that these forms be transmitted to the National Archives for the 
purpose of securing the necessary Archival authority prior to 
the final destruction of these forms. 

RECOMMENDATION i 

That the attached memorandum to the Department of 
Justice enclosing the required number of Standard Form 115 ( Request 
for Authority to Dispose of Records) he approved and forwarded to 
the Department. ' 


W. U. Sullivan 
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Office Memorandum • united states government 


Mr. D. J. Parsons 


W. D. Griffith 

T>fs7fi ‘ ( ' J » -i'M 


DATE: October 7, 1958 


TfO^/Pf S^6 





subject ^DESTRUCTION OF OLDYPHOTOGRAPH IC NEGATIVES 
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My memorandum dated 8/14/58, advised of a storage ^ ”°“°” an • 
problem in the Photographic Laboratory and recommended that 
photographic negatives of original Laboratory and Latent Finger-^ 
print evidence be considered for destruction after ten years of jj. T 
inactivity. Domestic Intelligence, Administrative, Records and y f 
Communications, Investigative and Identification Divisions have X: ir'J? 
reviewed the 8/14/58, memorandum and are generally in agreement 




It was recommended with certain exceptions that all 
negatives be destroyed without further supervisory review after 
ten years inactivity, based on review of abstracts by Records 
Section employees. Cases of national interest * major kidnaping 
or those in which life sentences imposed were excepted. Such 
files "would be reviewed by substantive supervisors'^ Latent 
Fingerprint and/or Laboratory personnel for decision regarding 
destruction. 

Domestic Intelligence memorandum (Mr. Branigan to 
Mr. Belmont, 8/29/58) recommended all pomestic Intelligence cases 
be subject to supervisory reviews prior to destruction of? negatives. 
Records Section memorandum (Mr. Eames to Mr. Nease, 9/5/5'8) requested 
the "exception” cases be specifically marked by Photographic, 
Laboratory for. benefit of clerical personnel reviewing abstracts. 

j ^ % ^ ‘ * ** 

*f /■ B ^ ' t r t 

For this plan to be workable the recommendations regard- 
ing the "exception" cases, subject to supervisory review, must be 
refined. . The; "exception" cases must be identifiable by ^7 V . 

classification . rather than by individual case. ' Jn jj j 

Enclosure If If 


1 - Identification Division i ' 1 ^ s' 

1 - Administrative Division 
1 - Investigative Division 
1 - Records and Communication Division 
1 - Inspection and Training Division 
1 - Domestic Intelligence Division 
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Memorandum* to 'Mr. Parsons 

Re: Destruction of Old Photographic Negatives 


Supervisor D. J. Dalbey, Inspection and Training 
Division, has surveyed U. S. Code book regarding federal 
crimes penalty for which may be life imprisonment. Such crimes 
within Bureau jurisdiction plus all Domestic intelligence Division 
cases should provide necessary supervisory review of important 
cases (see list attached) . 

RECOMMENDATION: That lists of photographic negative file numbers 
of cases fen years old or older be sent by Photographic Laboratory 
to Records Section for review of abstracts. If no activity in 
ten years, files on "exception" cases should then be forwarded to 
the substantive supervisor and. there after to Latent Fingerprint 
or Laboratory supervisors for review regarding destruction of 
negatives. Negatives of "non-exception'* cases will be destroyed 
automatically by Photographic Laboratory if Records Section 
advises there was no activity in past ten years. - 
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REASON FOR SUPERVISORY 


CLASSIFICATION 

CHARACTER 

REVIEW 

2 

Neutrality Matters 

Division 5 case 

3 

Overthrow or Destruction 

Division 5 case 


of Government 

_• 

4, 

Sedition 

Division 5 case 

7 

Kidnaping 

Possible life imprison- 



ment 

14 

Sedition 

Division 5 case 

45 

Crime on High Seas 

Possible life imprison- 



ment 

61 

Treason - 

Division 5 case 

64 

Foreign Miscellaneous 

Division 5 case 

65 

Espionage 

Division 5 case 

66 

War Plans 

Division 5 case 

89 

Assault Federal Officer 

Possible life imprison- 


* 

ment 

91 

Bank Robbery 

Possible life imprison- 



ment 

97 

Registration Act 

Division 5 case 

98 

Sabotage; Federal Train 

Division 5 case 


Wreck Statute 

- * 

100 

Security Matters, etc. 

Division 5 case 

102 

Voorhis Act 

Division 5 case 

105 

Internal Security, etc. 

Division 5 case 

106 

Alien Enemy Control 

Division 5 case 

109 

Foreign Political Matters 

Division 5 case 

110 

Foreign Economic Matters 

Division 5 case 

111 

Foreign Social Conditions 

Division 5 case 

112 

Foreign Funds 

Division 5 case 

113 

Foreign Military and Naval 

Division 5 case 


. Matters 


117 

Atomic Energy Act 

Possible life imprison- 



ment 

122 

Labor Management Relations 

Division 5 case 


_ Act 


134 

Security Informants, etc. 

Division 5 case 

135 

Plant Informants 

Division 5 case 

136 

American Legion Contacts 

Division 5 case 

149 

Destruction of Aircraft, etc. 

Division 5 case 
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12 / 22 ^ 
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’TEE 


(Personnel Records Unit 


Tolson 

Belmont 

>Mohr 

Nease 

Parsons 

Rosen ___ 

Tamm 

Trotter 

W.C. Sullivan . 

Tele. Room 

Holloman 

Gandy 


subject: SUGGESTION #727-59 /($$ ^ 

RECORDS R R.ANCH STREAMLINING COMMITTEE jf^noT-l 

Made by MrsT f [ Personnel Records Unit HoiLaT! 

^Otsri H u &~V \ 0 n cX' y 

Comments of”£3mn^ on suggestion 

that field personnel files be destroyed immediately after field employee, either clerk 
or agent, has been transferred to Seat of Government (SOG). Prior to destruction, 
pertinent information not in SOG personnel file would be removed for filing in SOG file. 
Two alternate suggestions were made: (1) that only clerical field files be sb destroyed 
or (2) that field file be placed in SOG personnel file as one unit rather than being filed 
separately in. Personnel Records Branch. * hi'Jk 


PRESENT PROCEDURE: ^ 

Field personnel files on employees, transferred to, SOG are permanently 
retained in Personnel Records Branch. Separate set of cabinets are used to house 
these files, in addition, field files on employees who have resigned are Retained for 
30 days; thereafter, file s" of separated field employees are destroyed after pertinent 
material not found in SOG file is removed and filed in SbO f rler^if^oiy&er field 
employee assigned at SOG is returned to field, his field r rile ; is : sehfctq-.iiejw gff|c|l|p^|| 
letter summarizing his services, at SOG is also foxwar(l|plpjMLeld.fs7 i ?.r« 

COMMENTS OF ADMINISTRATIVE DIVISION: HU If V ~ £/./,/ 

I It is desirable for SACs to possess complete resume of an agent's vCL 

| background in order for SAC to determine best assignment fox agent. Field files 
contain copies, of pexfoxmance xatings which include narxative comments which 
describe type of cases agent handled in past, and other related material. In the event 
these files were destroyed, it would be necessary for SOG to summarize this infor- 
mation for SAC. It is, felt that it would be more economical to retain file than to 
make lengthy summaries from SOG personnel file since there are only about 475 agents 
"files retained, 'including field fiids of SACs. 1 / / is ^ &/ I t 

On other hand, an SACPseldom needs' to know of clerical em- 

ployee since employee is transferred to field to handle a $Qf)cific assignment such as 
typing, stenographic or clerical duties. It is, felt that field-files- of-der ical employees 
can be immediately destroyed after such employees are transferred to SOG. There are 
very few clerical employees transferred to field so. that no great 1 problem would be 
encountered in preparing the summary of employee’s prior record such as EOD date, 
salaries, censures, commendations, etc. ^ ,, 

Enclosure e A rc JM 1Q r(v ^ ciff T? - igP?* 

PFO!bak 6 0 K rk M 

1-^brjaopnjel, |(Sefit separately) 
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It is not felt that Records Branch, wohld experience any benefits by 

I filing field file and SOG file as one unit since this would requireihe same amount of 
filing space and SOG files would merely be bulkier. 

RECOMMENDATION OF ADMINISTRATIVE DIVISION: 

That Records Branch suggestion be adopted with following modifications: 

1. That field files of agents, transferred to SOG be permanently retained 
until they are transferred back to field. 


2. That field files on clerical employees transferred to SOG_be 
destroyed immediately after receipt in Bureau. Riles should only be destroyed after 
pertinent material is removed for inclusion; in SOG file. 






ADDENDUM BY TRAINING AND INSPECTION DIVISION : AGG/ 12/24/58 

Training and Inspection Division agrees with both of above 
recommendations. If approved, the attached letter to Mrs. I 
should be sent advising her of the adoption of her suggestion with 
modification. . 

jt, 





ce Memarmdum • united statW government 
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SUGGESTION # 504-59 I 

RECORDS BRANCH STREAMLINING COMMITTEE 



Tolton 

Board man 
B»lmont _ 

Mohr 

Ntase — 
Pan on* _ 
_jjiRo*®n _ — 


[: Jura. 




Trotter . - 

W.C. Sullivan _ 
T®1®. Room — 

Holloman 

Gandy 


SUGGESTION : JMra. \ a GS-4 employee assigned 

to the General Index Unit of the Records Branch , submitted two 
separate suggestions to the Streamlining Committee suggesting oertain 
changes in the handling of Navy Department Form F-103 (Notification 
of Return of Deserter to Military Custody) .Q) She suggested that form *Zkl 
F-103 be searohed in the general indices of the Records Branch prior 
to being indexed . She suggested that if a main ident deserter file 
is found pertaining to any of the names contained on F-103 that the 
name not be indexed . She further suggested that the F-103 be destroyed 
by the Deserter Desk if there are no names indexed on it. She noted 
that if there is no indexing the form will not receive a serial 
number, and accordingly, will be of no use in future file reviews. 

( $1 he also suggested that all seotions of the file 42-0 ( Deserters - 
General) be reviewed and all navies that are indexed on the F-103 be 
purged if a main ident deserter file is found on the individual. 
Accordingly, she suggested that after purging the names on these 
forms that the forms be destroyed if there is no indexing remaining. v 

ADVANTAGES: Employee advised that the adoption of her suggestion? 
would eliminate the indexing of approximately 80 percent of the ntffces 
contained on form F-103. Her suggestion would also save some timef in 
conducting searches of the indices. The suggestion would eliminate' 
some cards in the index and through the destruction of old material y 
would save some valuable space. 'v''. 

CONCLUSIONS: Form F-103 is received by the Bureau to notify the 
bureau of the return to military custody of a deserter. The form is 
searched through the deserter index in the Investigative Division. 

The Investigative Division maintains index cards on all deserters 
for a per tod of 30 days after thetr date of apprehension. If a card 
is found in the deserter tndex which is identical with a name listed 
4b F-103 the Investigative Division places a notation beside the 
„ name indicating the date that the case was closed. On those 
individuals’ where 4 card is found Vth'e Investigative Division 

places^Mjnotation beside the name^^MKm* indicating no record deserter 
indgNQA^These forms are thereafter forwarded to the Records Branch 

^ not r RGSIT il Jill 
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tibaro they are processed and all names bearing the notation "HRDI" 
are indexed indicating that an index oard ie prepared and the form, 
to filed in 42-0, The Records Branch conducted a survey and 
determined that 59,6 percent of the names indexed on fora F-103 
o loo had a main 42: file. Thus , on many individuals we currently 
have a main 42 file and also an index card reflecting a reference 
to 42-0, This natter ms discussed with the Investigative Division 
and the only disadvantage noted to the suggestion would be the rare 
possibility of a request for investigation being received from the 
Wavy Department subsequent to the date of the receipt of the F-103 
in the Bureau, This would arise when the request for Bureau 
assistance was delayed through processing of the various forms through 
Havy channels and the request for investigation did not clear the 
Davy Department until after the individual had been apprehended. 

The Investigative Division advised that they maintain an index card 
in their index for a period of 60 days on any individual who has 
boon apprehended and the Bureau has not received a request for 
caatstanoo , These cards would enable the Deserter Index to determine 
that an individual had been apprehended if a request for investigation 
mo requested subsequently. The second objection would arise in 
eases of habitual deserters. It to possible that a main 42 file would 
be in ext stance on an individual , however , he may subsequently desert 
and bo apprehended by military authorities prior to the Bureau * q 
cost stance being requested. If this situation existed we would have 
no information in our files to indicate that the individual deserted 
other than the desertion contained in hie main filef however , this 
information would be obtained in any subsequent Bureau investigation 
from the indtvtdualo oervioe file. The Beoordo Branch consider o the 
suggestion worth while, and if the Investigative Division concurs, 
necessary action will be taken to have the names listed on the F-103 
searched through the general indices prior to being processed through 
the Records Branch and index cards prepared, 0 

V 0 ur 

a * -bo 

suggestion oonoerning the bic 

v w aestroymg F-103 , s which do not have 

indexing, the purging of the 42-0 oards on which there te a wain 
ftle will be handled in connection with the general rehabilitation 
of the Records Branch indices at some. future date when employees 
can be assigned to this type of work. Regarding the destroying of 
F-103, it ts noted that this is the only notification which the Bureau 
receives from the Wavy Department indicating that a deserter has been 
returned to military custody. The Investigative Division should 
comment oonoerning the destruction of these forme whioh do not have 
indexing. 


With regard to Mrs, 
wmratma of old index cards on< 



W . G. SAVES TO MR. jfip 
RE: SUGGESTION #504-59 


# 


10-27-58 


J 


$A TIftPS * The adoption of the of ore -mentioned suggestion will 
undoubtedly result in some monetary savings within the Beoorde Branch, 
If the suggestion is approved and adopted, a separate memorandum will 
be submttted with appropriate recommendations concerning any 
incentive award • 

RECOMMENDATIONS! 

1. Tor referral to the Investigative . Division for their 
review and oenmente. ^ 


2. For referral to the. Training and Inspection Division 
for appropriate acknowledgment • 

\ 
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Office Memorandum • united stat^^ government 
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SUBJECT: 


v. G. EAME^ 


DATE: 11 - 21-58 


SUGGESTION # 504-59 

RECORDS BRANCH STREAMLINING COMMITTEE 

t>esTVo c ) 1 & ^ Pv'o b J trT* < l 


Tolson 

Boardman 
Belmont _ 

Mohr _i 

Neao© 

Parsons _ 


'Trotter 

Clayton 

Tele. Room 

Holloman 

Gandy 


Reference is made to my memorandum dated October 27, 

7 Q.*sfl . nantioned as above. Referenced memorandum, set forth two 
suggestions of Urs.t . |.° emplo yee assigned 

to the General Index Unit of the Records Branch. ^Mrs . L I be 

suqqestions concerned the handling of Navy Department form F-103 , b7c 
« Notification of Return of Deserter to Military Custody. The 
Records Branch favored Mrs . I | suggestions and the views of 

the Investigative Division were requested . The Investigative 
Division had no objections to the suggestions and recommended the 
adoption of both suggestions. 

A survey was conducted within the Records B ranch and it 
was determined that the adoption of lfrs.| | suggestions 

will eliminate the preparation of 305 index cards during one year. 

It has previously been determined that the cost of preparing and 
filing an index card is $.1914. Accordingly , the suggestion will b6 
result , through the elimination of these index cards, in a savings b7c 
of $56.38 during the first year. 

It is noted that the adoption of J/rs.C^ZIZZZ] suggestion 
will create an additional expense in the Name Chech Unit through 
searching certain names to determine if a main identical file is in 
existence on the individuals concerned. However , tftese earpenses 
mill be nealiaible and offset by the space saved and through the 
*11*1 JSch lill Tcault in eliminating the filing of certain of these 
forms. These additional expenses will also be offset through a more 
efficient operation and more efficient utilisation of the general 

indices of the Bureau. 


That Mrs A 1 be granted a cash award of $10 based 

on /the savings of $56138 during the first year. — , 


l-Mr 
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Working Hours of Mrs. | 
9:00 a. m. to 5:30 p. m. 

Lunch Period of Mrs.Q 
1:30 p.m. to 2:15 p.m. 
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Office Memor^dum • united st^| government 



TO 


FROM 


SUBJECT: 



DATE: 11/25/58 


SUGGESTION #504- 5$ 
SUBMITTED BY MRS. 


€> 



RECORDS AND COMMUNICATIONS DIVISION 
r ue o rvoj>e.v r T'y 

SUGGESTION : Mrs. | | suggested that Navy Department 

F-103 (Notification of Return of Deserter to Military 
Custody) be searched in the Bureau's general indices prior to bein 
indexed; if a main deserter file is found, the name should not be 
indexed and the Deserter Desk of Investigative Division shoul 
destroy such a form when no longer needed. She also suggesf<&/that b6 
all sections of the 42-0 file (Deserters - General) be reviewed and b 7 c 
all names that are indexed on the F-103 forms previously received, 
be purged if we/have a main deserter file on the individual. After 
purging such names, the forms could be destroyed if no indexing remains. 


SI 


It <x 


ADVANTAGES STATED: Mrs. I | stated that the adoption of her 

suggestion would eliminate the indexing of approximately 
80% of the names appearing on Navy Form F-103 received at the Bureau 
and would also save some time in conducting searches of the indices. 
It would eliminate some index cards in the index and would save space 
through the destruction of old forms now in fife. 

OBSERVATIONS : The Investigative Division recommends adoption of both 

parts of the suggestion, as does the Records Branch, 

A survey was conducted within the Records Branch and it 1 
was determined that the adoption of Mrs. I ~l suggestion will 1 

eliminate the preparation of 305 index cards during one year. It 
has previously been determined that the cost of preparing and filing 
an index card is $.1914. Accordingly, the suggestion will result, 
through the elimination of these index cards, in a savings of $58.38 
durinjg^ the first year 


^ 

" RECOMMENDATIONS : (1) 



vP 


That the suggestion be adopted. 

23 FEB 6 1959 
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(2) That Mrs. [ 




J be granted an incentive award 


in the amount of $10, based oi$ a savings of $58«38r for first 
year of operation., ($10 awar^J granted for savings of $1 to 
$200.) -If approved ^Administrative Division will process 
award. V . 

ftgSrSSEl j. * gP , 6^ 3 * 

Wg. ji Apr I'sStr iecSrdeo 

# 7 SeB 9 «5B 

‘ ^rSLMr. Mohr fcfctemiion: Mr. C. R . Dav idson ) (sent separately) 

J> 1 - Mr. Nease (at4ention^- iar.~^WaIkart) (sent sepa rately) 

V 1 - Personnel f 
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ce AlemoMtiditm • united 


MR. MOHR 


T7. S. TAVEL- 




ST^f VE^pf./I-ENT 
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DATE: 1/12/59 


SUBJECT: 


ct: SUGGESTION #791-59 \ /7W 

RECORDS BRANCH STREAMLINING COMMITTEE 

^ /£^4/<fV 0.-4**/ o p -^ ^cL J ’H •„ 

Our views have been requested by Training/and 


Tolson 

Boardman 
Belmont _ 
Mohr 

Nease 

Parsons _ 


SUGGESTION #791-59 \ 

RECORDS BRANCH STREAMLINING COMMITTEE 


■ 1 A 


Our views have been requested by Training/and In spectio^^-r^j,, A 
Division concerning a suggestion made by| | Pers|>nnel 

Records Unit, Records Branch,. She suggests that all mail received from W 
field offices captioned (l)LField Eligibility List, (2)\ Stenographic ^ 
N eeds . ... and (3) \Cl erical Need s, be kept in the Administrative Division CS 

until its purpose'nas been served and that it then be destroyed. She * 

advised that yellow file copies of letters acknowledging these items I 

, could still be filed. She estimates this would save processing and filing 
about 5500 pieces of mail a year and save space and the necessity to V} 
prepare some autostats. The present procedure is to file such mail in \& 
the field office general administrative file of the submitting office 
and placing a copy in the personnel file of each employee mentioned. sH. 
She advised that it would be disadvantageous for the Administrative 
Division to retain such mail until it had served its purpose. 

It would be most disadvantageous for the Administrative DivisrN^fr 
to retain such mail until its purpose has been served. When the Placem^&t" 
Office and Applicant Recruitment Unit respectively evaluate a field ^ 
office's request for authority to recruit or hire someone from its 1 

clerical eligibility list it frequently becomes necessary to compare it§| 
current staffing needs with staffing factors existing; a year ago. For g! 
example, applicant briefs must contain a paragraph to justify hiring a 
named individual and in preparing such paragraph must refer to prior & 

/ correspondence some times dating back as far as a year. The same need 8 
applies for the Placement Office in preparing memoranda recommending 
'* authority be granted the field office to recruit a candidate. There ar|| 

f’ times when these two units must show efforts made to keep an office H 

sufficiently staffed and to also show what recommendations SACs have |§ 
made in the same respect, requiring reference to prior correspondence 
j as far back as a year. Also these two units do not ha ve the spac e o‘r be 

,i staff to maintain 5500 pieces of mail a year and Mrs.| sug- b7c i 

gestion in effect would be* to transfer the ■’ filing function an d for the 
! Administrative Division to act as custodian of records, Mrs . | | 

was apprised, of .thje^e fa$?ts 1/7/59. She' how agrees that such mail should 
'k be filed. Although' her suggestion does^iiot mention this, she explained 
0 that her suggestion was confined solely^d -the ,53 field office general 

administrative files, and was not intended to pertain^. to ..individual 
applicant or pers^n^i-ipTgK^afWbanw^nr^ 7‘* 

,„v ta M&B , / « 'aSrHSiBiBafe 

mm - nr. w. w. ^ood mm fe T w a * 
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Memorandum to Mr. Mohr 


b6 

b7C 


It was suggested to Mrs, 


as an alternate solution to 


save space and time to record such mail that it be purg'ed from the field 
office general administrative files after its obsolescence one year from 
its date.' She stated that it is more economical to purge unrecorded 
than recorded mail. The question of recording or., not recording the 
three categories has been discussed between the Placement Office and the 
Applicant Recruitment Unit. . We are agreeable to have such mail not be 
recorded for a 60-day trial experiment to see if there are any 
difficulties encountered. if we find no serious difficulties arise, a . 
recommendation will be made that such mail continue to be sent by the 
Routing Unit directly; to the Placement Office and Applicant Recruitment 
Unit without being recorded and be purged after it becomes one year old. 


RECOMMENDATIONS: 


■1. - That the suggestion made by Mrs, 


not be adopted. 






2. - That for the next 60 days mail captioned (1) Field 
Eligibility List, (2) Stenographic Needs, and (3) Clerical Needs, not 
be recorded and be sent directly to Administrative Division Front 
Office by Routing Unit. The situation will be re-evaluated after 
60 days . 




o> 'V 5 


ADDENDUM BY TRAINING AND INSPECTION DIVISION: 1/15/59 - AGG:ceh Qttft 

Training and Inspection Division should be advised of the 
ultimate decision in this matter so that- farther action: may be taken 
if necessary. 
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SUBJECT 

O 


MR. NEASE fie 
W. G. EAMES ^ 

SUGGESTION ft? 9 1-5 9 
RECORDS BRANCH STREAMLINING 


DATE: 12-30-58 


COMMITTEE 


Q Lu£exLu.' r ~r/> 

SUGGEST I ON : s! Mrs. \ a GS-& employee assigned to 

t'he Personnel Records Unit of the Records Branch has suggested {£ 
through the Streamlining Committee that mail received from field 
offices captioned ; (l) Field Eligibility Listj (2) Stenographic 
Needs 3 and ( 3 ) Clerical NeedSj be retained at the Administrative 
Division until the mail has served its purpose and then be 
destroyed . Copies of yellow outgoing .designated for either 
Applicant or Out-of -Service personnel files could be sent to the 
Personnel Records Unit of the Records Branch for appropriate filing 
if necessary. 

PRESENT PROCEDURE : Any mail received captioned ao above is filed 
in the field office file of the j'ield office submitting same and 
a copy is prepared and placed in the personnel file of each 
individual employee mentioned . 

ADVANTAGES : Mrs. advised that the adoption of her 

suggestion would save processing and filing of approximately 5500 
pieces of mail per year. The adoption of the suggestion would also 
save some space in the file cabinets . It is also noted that many 
times it is necessary to prepare autostat copies of mail captioned 
as above for filing in the individual files. This would be an bc 
additional expense which could be eliminated . ■ h - i 

PI SAD VANTAGES : Mrs. advised that a disadvantage to her 

suggestion would be the necessity of the Administrative Division 
retaining the mail until it had served its purpose. 

CONCL USI ONS : The Records Branch favors adoption of the suggestion 
based on the savings in process ing and filing mail which would 
result. The views of the Administrative Division should- Ee jobfaffne* 
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Memorandum to Mr, Nease 
Re: SUGGESTION §791-59 


i 


12-30 -55 


RECOMMENDATIONS . 


1. For referral to the Training and, Inspection Division 
for proper acknowledgment . 


2, For referral to the Administrative Division for 


their consideration . 
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UNITED STATE^GOVERNMENT 


to : Mr. Tolson ■ 

)rom q. Tamm -'/^l a 

%Aidud-;^f it****" 

subject: SUGGESTION #750-59 ^ t 

f .SUBMITTED BY MRS. I ' 

JSEJCDRDS AMD COMMUNICATIONS DIVISIO; 


12/30/58 

>Y 


1 

A — “vti 


\h4& 

4 > 


T oJs on 

Belron* 

Mohr 

Nease - 
Parsons 


rTrotter — . 
W.C. Sdlh.-a" 
Tele. R jq ,* 
Hollcrr.jr » 
Gandy 


U GGES 'll ON : That aM^gTcSgUcS ^euSDection files over five years old be-reviawfid . 

JfarJfte/ fcoQa^ Qijtfur^nfi:, adm inisjxaiiy^ Jiie 
herein, Suggester cited as" examples of administrative memoranda physical^ 
aaintenance of the office, condition and maintenance of firearms, automobiles and 
>ther supplies, pending work, errors of form, dictation ability of Special Agents and 
umerous other headings as set out in individual inspections. Suggested as an 
lternative that all inspection reports over ten years old be destroyed. If necessary 'S 


action files 


he summaries of the aborts could be retained. ^ \ 

PRESENT PROCEDURE: At the present time the only material in the field office 

inspection files which is destroyed are inspection write-ups^ 
These are destroyed after a period of five years. " A ' / A,/ ' -■' / v 5 

V*' ***** ** * ‘ * ■'*•* ' /M«.. Vf •>-«., v 



ADVANTAGES: Mrs. advised that the adoption of her suggestion would save _ 


Mrs. | | advised that the adoption of her suggestion would save 

considerable space in the Personnel Records Unit. 


OBSERVATIONS: ' Die Records Branch b^lleyes that the .materia l cited by Mrs. I 

coul d be destroyed af ter a pe riod of five years^anSTafter a periocT~V 
of ten years all inspection reports could be destroyed. In destroying the entire g 

inspection report, the summary of the inspection could be retained. Authority was _j 

previously given the Records Branch to destroy inspection write-ups by memorandum z 

dated May 26, 1958, (66-818-4545 & 4546). Training and Inspection Division favor s 2 

adoption of the suggestion that inspection report admlai^ai^^ £ c 


RECOMMENDATIONS: 


he provision that the inspection summaries be retained. 

I i, W ui ,__ | | 

That this, suggestion be adopted. Or :b6 

l.VOA :ta7 


/r/2. v That attached letter he^sent. to Mrs. 


her s ugge.sjtioh; / 4 , , r . /V V :/ 
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’-'•3£* c ’b 

not recorded 
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STAKOAftO rOftM NO. 04 


Office Memonmaum 


lik\ 


'^k 


UNITED STATMfGOVERNMENT 


DATE: 25-11-58 


/FROM 


W. G . FAMES ^ 
m- e-^v $ ( ^ 


^•edVW * °~?f 

subject; SUGGESTION # 750-59 

/ME CORDS BRAN CEf STREAMLINING COMMITTEE 




Tolson „ 
Board mar* 
Belmont „ 

Mohr 

Neace 

-Parsons 


Trotter 

W.C, Sullivan , 
Tele. Room 
Holloman 
Gandy _ „ , 


SUGGESTION : ^Mrs . I ~], a £8-8 employee assigned to 

tAe Personnel Records Unit of the "Records Branch , has suggested s 

through the Streamlining Committee that all Field Office Inspection 
F}les over five years old be reviewed for the purpose of purging fU/Efyft 
administrative memoranda contained therein. She cited as examples 
of administrative memoranda, physi cal maintenance of the office , : 

condition and maintenance of firearms , automobiles and other supplies , c 
pending work, errors of form , di ctati on ability of Special Agents and 
numerous other headings as set out in individual inspections. She ' 

suggested as an alternative that all inspection reports over ten years ' 
old be des^rojjed. If necessary , the summaries df the reports could be 
retained. fW~i A/ J//< . JC/i *■ *■ v//< / ~~ - 

\S£’ 7 — v — — * 7 / v* / ~ 

. 1 ^ , x /!> / - - ' , i, t r, f * * 

PRESENT PRUGEDUrE: At the pre's&ht time the only 'mat'&fTaT Ttr the b6 J 
field office inspection files which is destroyed are inspection hie S 
write-ups . These are destroyed after a period of five yem*Qo £ 

A D VAN TA GES :■ Mrs .[ZIZZIIZZJf l ^ v ^ seci ^at the adoption of her suggooizion <j 

would save considerable space in the Personnel Records Unit. ~ 

© 

CON CL US I ONSi The Records Branch believes that the materi al cited by ° 
i/rs. l v oould be destroyed after a period of five years and after 

a period oj- ven years all inspection reports could be destroyed. In 
destroying the entire inspection report , the summary of the inspection 
could be retained . Authority was previously given the Records Branch 
to destroy inspection write-ups by memorandum dated May 26, 1958, 
(,66-818-4545 & 4546). The views of the Training and Inspection Division 
should be obtained. 
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&TANOARO FORM NO. #4 


4 


Office Memorandum • 


MR. A. H. BELMONT (A** 


,w 


4 


JED STAl^ GOVERNMENT 


date.- January 15, 1959 




SUBJECT: 


MR. R. R. ROACH 


DEPARTMENT OF THE INTERIOR 
REQUEST REGARDING DESTRUCTION OF 
BUREAU REPORTS AND MEMORANDA / 


To Is on 
Bojriman 
Belmont _ 
Mohr — (k- 



ior 


1 r-'-’ler . 

W.C. Gulhvan , 
Tele. Room _ 

Holloman 

Gandy 


On January 14, 1959, while discussing other matters with 
^ Liaison Agent Fields, Mr. Cordell Moore, Director of Security , 
Interior, advised his office is in possession of numerous 
inf ormational- type reports and memoranda furnished by the Bureau 
since 1952, pertaining particularly to Nationalist Party of Puerto 
Rico activities . He mentioned as example extensive data fXtrnished 
concerning the attempted assassination of President Truman and the 
shooting incident which took place in Congress . 

Mr. Moore stated much of this data is now outdated for 
Interior *8 purposes and asked if there would be any objection to his 
having this material destroyed, on a selective basis where such 
material is over two years old. He added this would assist in 
making room in the classified files for more current data. He stated 
most of the pertinent material is classified n confidential" or 
unclassified, b%b some of it is classified up to "secret." According 
to Mr. Moore, Interior Department desires greatly to continue to 
receive such information, which has been very helpful, and no 
mono graph- type material would be destroyed. 

This matter was checked with the Processing and Research 
Section. It is noted the questioh has arisen several times in the 
past, and it has been the Bureau*b policy to allow such destruction 
of our reports provided the provisions of Executive Order 10501, 
concerning the handling of such destruction, are adhered to. 
Accordingly, Mr. Moore was advised that there would be no objection 
to his having above-mentioned reports and memoranda destroyed 
provided provis ions of the Executive Order are followed. Mr. Moore 
said this would be done and that mail personnel authorised to handle 
class if ied data would personally take the material to the incinerator 
and insure that it is completely burned. Moore also stated that a 
list of the items destroyed would be made and maintained in the files 
for future reference • 
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ce Memorandum • united statePgovernmen 


Mr. A. H. Belmont (j l p ' 


DATE: 


January 6, IS 


from : Mr. F. J. Baumgardner 




subject: COMMUNIST PARTY, USA ;* 

UNDERGROUND OPERATIONS v * 

COMMUNIST ALBUM ' W £ 

INTERNAL SECURITY - C x 

J Reference is made to my memorandum dated 12-19-58 concerning 

Ithe communist album. This album is a collection of photographs of 
individuals active in certain categories of Party activities. It was 
•establi^ied in 1953 at which time the Party's underground activities 
were at the maximum. Duplicate copies of this album were maintained 
in each field office in order to facilitate the investigation of 
\ underground activities. Inasmuch as the primary purpose for which 
this album was established has disappeared with the severe contractin' 
>nf the Party's underground apparatus, my memorandum recommended that 
' the album be discontinued. An appropriate SAC letter was attached 
recommending this discontinuance . This SAC letter has now been 
^published under date of 12-30-58 and is designated as SAC Letter 
^Number 58-82 (G). 

K In considering the disposition of the photograph s of th e 

. 244 indiv iduals who are included in this album ? Supervisor ! I 

1 I has discussed this matter with Supervisor F. W. Waikart of 

ithe Records Section. Inasmuch as the photographs in this album are 
* v merely duplicates of photographs which are already in the main files 
>( of these individuals, Supervisors ! l and Waikart agreed that 

\the most desirable course of action from an economical standpoint woul 
be to merely destroy these photographs rather than attempt to return 
them to their appropriate files. 


If you approve, the duplicate copies of these photographs 
which were maintained in the communist album will be destroyed. 


Sir. Belmont 
Mr. Baumgardner 
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ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
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■TAMDAftO TOHM NO. «4 


Office Memmandum • united states government 


/ 


FROM 


SUBJECT: 


Mr . Rose 


r . B. Welt 


DATB: 1 - 8-59 


ELECTION FRAUDS - MARYLAND 
EL ECTION LAWS : PERJURY 


This case involved the senatorial election in the g 0 

State of Maryland on 11,-7-50 when Senator Millard E, Tydings, 
Democrat, was defeated by John Marshall Butler, Republican 
candidate. The Bureau conducted a full investigation in this 
matter upon the specific request of Assistant Attorney General 
James M. Mclnerney, Criminal Division of the Department. Following 
the election, Senator Tydings presented written and oral charges 
to the chairman of the Senate Subcommittee on Privileges and" 
Elections of the Committee of Rules and Administration,. U. S. 
Senate, alleging unfair election practices. The perjury phase of 
the investigation concerned testimony given in the hearings held 
by the Senate Subcommittee. 

Bulky Exhibit File #56-975-186 consists of Photostats 
of election campaign publications; Photostats of accounts and 
statements of expenditures in connection with the election; 
Photostats of newspaper articles, etc., as well as Photostats 
of letters to former Special Agent Donald A. Surine concerning 
his dismissal from the Bureau. 

The Department by memorandum dated 10-16-53 advised 
that a review of the matter had been completed and it was the 
Department's conclusion that the evidence failed to establish 
the commission of any criminal offense. In view of this and 
since the statute of limitations has run, it appears that the 
bulky exhibits as listed above are of no further use and should 
be destroyed. 
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STA>.OA*D nwM MO. M 


Office Memor^idum • united sta 'ps GOVERNMENT 


ill y FROM : 

M’ j 

y'd 

SUBJECT: 


Mr. Tolson .. 

• I 

yt 

Q. ^airuji '-} 


DATE: 1/1^59 


tfelsr.oni 

Mohr 

Nease _ 
Parsons 
Rosen - 


subject: PROPOSED DELETION OF FORM 4 - 2 8 3 W.C. Sullivan , 

(NO RECORD SECURITY OF GOVERNMENT Te |'- ~ 

EMPLOYEES CHARGE)t)UT ) ^7" ~ 

qyct'g/f.yic no o P mo ■ ■ u & * J 

Memorandum from Mr. Short to Mr. Nease, 12/8/58, captioned 
"Destruction of ’No Record* Loyalty of Government Employees and 
Security of Government Employees Forms" advised that the "No Record" 
Loyalty of Government Employees and Security of Government Employees 
forms which had been filed in the Records Branch were being destroyed. 
The memorandum deleted references to these forms from the Supervisors 
Manual. 

Attached is a form 4-283 (No Record Security of Government 
Employees Chargeybut) which is believed obsolete as the result of the 
above memorandum. 


destroyed. 


If you approve, form 4-283 will be deleted and all copies <> 


J \ *:K 


t', f'jp 

That form 4-283 be deleted and all copies destroyed. 

hid')* 5 : * t ^ * y 

^ " 1 ^ <f*W“ 

" ' - - ill 'S°veu <dkbJL ^ 

(2) That this, memorandum be referred to the Records and 
Communications Division for consideration. / r - 


it ?>5 






ng ami 
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(3) If approved, that thLssmemorandum^be returned to the 
Training and Inspection Division for handling. 
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STANDARD FORM NO. 64 


Office Memora 


l Tin 


M* • UNITED STATES^GOVERNMENT 


MR, NR 


*■?<*“ 


DATE: 12-31-&8 


FROM 


\ G, EAMES d 


Tolson 

Belmont 

Mohr 

Nease 

Parsons 

Rosen 

Tamm 

Trotter 

W.C. Sullivan _ 

Tele. Room 

Holloman 

Gandy I 


subject: CONFIDENTIAL PERSONNEL MATTERS FILE _ w c sull^ 

RECORDS BRANCH „ f® Tele. Room 

* jn J h I C Holloman _ 

Mrs, I \ -bhe supervisor of the PersonpMl^ffid^ 

Records Unit s has suggested that the above -captioned file be (/ 
destroyed, A review of this file reflects that it contains lists 
of Bureau employees together with the names of prominent individuals 
who sponsored them. The last serial in this file is dated 
December 24 s 1935, You will recall , that the Endorsement File 
which consisted of indices of prominent endorsers was destroyed 
with the Director f s approval in August of 1959 (File 67-80000-2183) , 
It is not believed that archival authority is necessary to destroy 
the material contained in this file, 

RECOMMENDATION : 

i 

That the above file be destroyed. 



T fANOARD ro«M NO. 04 




Offfce MlemS&mdiim 


MR. SEA 


united srmm government 


DATE: 13-JL2-58 


FROM 


V st 

W. G. EAMES £_ 




urmo 




subject: .SUGGESTION #737-59 b7c 

RECORDS BRANCH STREAMLINING COMMITTEE ' , 1 

^ £ Y? ■ ® 

SUGGESTION t Jmts .. I ~l a GS-8 employee assigned -bo 

the Personnel Records Unit of the Records Branch 3 has suggested 
through the Streamlining Committee that the field personnel files 
of employees who' have transferred to the Seat of Government be 
reviewed and pertinent material filed in their Seat of Governmen t 

file immediately upon receipt. The material that Mrs. 

refers to is any type of information of a personnel nature of 
which the original or copy has not been previously filed in the 
Seat of Government file 3 including memoranda concerning Moot 
Court Training 3 information concerning the employee's possession 
of a driver ' s license for a particular state 3 Field Firearms 
Training Records 3 and Duplicate Property Records. She suggested 
that all remaining, material be destroyed. As an alternative she 
propo.s.e.d~j£hat the suggestion be applicable only to clerical 
personnel instead of all personnel. As a second alternative 
she suggested that all material contained in the field personnel 
file be placed in the Seat of Government file as one unit rather 
than being filed separately in the field personnel file cabinets. 
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PRESENT PROCEDURE: Field personnel files on employees' who have 
either resigned or transferred to the Seat of Government are sent 
to the Bureau and filed in alphabetical order in the field personnel 
file cabinets in the Personnel Records Unit. They are retained yn 
these* 1 cabinets for 30 days in resignation cases at which time all 
juateriai other than that set forth in the original suggestion is 
destroyed. Field personnel files on employees who have transferred 
to the Seat of Government are retained, in the field personnel 
file cabinets until the employee again is transferred to the 
field ox resigns. 

ADVANTAGES: Mrs. advised that if her first suggestion be 

were adopted it would release 86 file cabinet drawers for use in b7c 
the/Per sonnel Records Unit. It wjould also eliminate locates for 


WBC:ph 

( 5 ) 

1 - Personnel file of Mrs. 
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r i$@ * united 1 , ^pvmKrc&W 


r *° ! i.'x. S« B e B®nah©ths 

y- 

mow : Mr 0 J, F 0 Wocks (U'J 


datd: Decoabor 18 0 19 S* 


adject: DOCUMENTS ISSUED BY THE STATE 

‘/ DEPARTMENT FOR THE UNCIO; GOLDEN 


Teloaa 

Qocjdcca li 

BdlOOCt mf-tS'jC j 

Mo8ar>.£?' ' iL_ ' 

no a&fj ' ^:r , I 

Pewor UV * 

Hocx'S - - ; 

J v Ttzao _ 

f r ^/T Trottor I 

Clayton _ 

J</ V'' Tolo. Rood j 

Holloaaa 

_ Sandy r 


During the United Nations Conference on Inter- G<md,r 
national Organization held in- San Francisco in 1945 the State 
Department issued publications regarding the work of the various 
committees, the agendas, the resolutions presented, the draft 
proposals, etc. By letter 5/16/45 San Francisco sent the Bureau 
a great number of these documents prepared prior to 5/16/45 by 
State. 

Memo Short to Nease 11/5/58 recommended that these 
documents be reviewed and a determination made as to their 
retention or disposition. 

RECOMMENDATION : 

Since these documents appear to have no security 
significance or value to this section, and since State, which 
prepared them, undoubtedly has copies available for perusal, 
there is no need for us to retain them. They should be 
destroyed. 

62-77787 I . ' 


NOT record- 
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• Office Memomndum • united states government 

_ 


Subject : 


Mr. S. B. Donaho 


Mr. J, F. Wacks 


LOTHEH 'WOLFGANG NORDHEIM 
THEFT OF GOVERNMENT PROPERTY 
ATOMIC ENERGY ACT 


date: December 17, 1958 
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Subject, a scientist, on 7/9/47 resigned from his employment 
at the Monsanto Chemical Company, Oak Ridge, Tennessee. 11/hen he left 
he placed in boxes all his personal effects for removal from Oak Ridge. ^ 
AEC examined these boxes and found therein AEC documents classified X 
“Restricted** and ** Secret,*’ which subject was authorized to have prior % 
to his resignation but which he should have turned in at the time he ^ 

quit. The Department on li/3/47 declined prosecution. Two rolls of X 

exposed photo record film comprising photographs of the unclassified as & 
well as the classified documents in the afore-mentioned boxes were sent g 
to the Bureau on 7/11/47 by Knoxville for the Bureau’s information. The »$ 
originals remain6 a in AEC’s possession (Serial 9). Since these were un- 54 
readable Knoxville on 7/17/47 sent eleven packs of exposed speed graphic 

film to the Bureau which reflected the same data (Serial 34). f 

*;5 

Memo Short to Nease 11/17/58 recommended that the documents % 
be reviewed and a determination made as to their retention or ^estructio^ 4 

RECOMMENDATION : 0 *B { ' V . """ ” j|‘ 

There appears to be no good reason either from an evidential, ji. 
intelligence, or historical viewpoint to retain these photographs and j| 
film; hence, they should be destroyed. P 
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STANDARD FORM NO. 14 


& 0 

Office Memorandum • united states government 


' v *Sr 


TO 


FROM 



( SUBJECT: 


X 

!=>« 

X 

t<i 


MR. MC GUIi 
L. E. SHO. 


r DESTRUCTION OF EXTRA OOP. 
T W 'INVESTIGATIVE REPORT 


DATE: 2-20-59 


On 2-19-58 -the Executives Conference /unanimously 
agreed with, a recommendation of the Records Brianch that extra 
copies of i'nvestigative reports in file he destroyed. 



W.C. Sullivan . 

Tele. Room 

Holloman 

Gandy 
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Since that time employees have been assigned to copy 
destruction as the condition of the regular work permitted. To 
date we have processed the, file material contained in 2 3 047 file 
cabinet drawers. Sufficient material has been destroyed to permit 
the re-use of 921 drawers or 230 four -drawer^ file, cabinets . These 
\ figures show that extra copies represented 45^^ff^ ^^^^2„^JJ^ng 

The copy destruction rehabilitation program has produced 
excellent results and will be continued to provide filing space 
for new records material received each day. 


RECOMMENDATION: 
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Office Memorandum • united states government 


TO 


FROM 


SUBJECT: 




Mr. R. R . i2ooc| 

J/r. #. i. p ep 
SPECIAL INTELLIGENCE SERVICE (313) 


date: February 11, 1959 
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In connection with the consolidation of old 
SIS material which has been maintained in the Foreign 
Liaison Unit with some material which has been on file 
in the storage section of the Records Division , the following 
publications issued by the Library of Congress have been 
destroyed since they no longer serve a useful purpose. Report 
on British Guiana, Part 3, Section, (Copy Number 11), Section 2, 

( Copy Number 12), Section 3, ( Copy Number 6), Section 4, (Copy 
Number 7) y all dated Anvil 8 y 1944 y and Section 5 y (Copy Number oj 
dated Nay 1, 1944 j "Studies of Migration and Settlement- East- 
Indies of British Guiana, (Copy Number 33). dated May 3?, P.44, 

» Report on Trinidad, British West Indies , (Copy lumber 33], dated 
March 3, 1944, 

Also destroyed vms the pamphlet "Women in Nasi 
Germany, Part 4, Readjustment Program , " dated August 15, 1944 , 
prepared by Ruth and Robert M, W, Lempner, 
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date: February 11 , 1959 


SUBJECT 


SPECIAL INTELLIGENCE SERVICE (SIS) 
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7 j. nf fhe consolidation of the SIS 

As a resul f r j^evt in the Foreign 

manuals and ZbUoatioJ which were formerly 

Liaison Unit and the P „ Records Division, 

fUed in the forage section of £ s “ ment » Ir n el ligence 

there is attached a list of War p »j ntelligence i 

Reviews " which have vthe Intelligence Division of 

Reviews’ ’ were published by > d shortly thereafter 

Z far Department during Vorli far II a hal:ej tHerefore, 

and no longer serve any useful purg 
h*>f>n destroyed • 
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2-9-59 


THOMAS ALDEH CULLEN, was, 
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/ iUBjECT: THOMAS ALDEH CULLEN, was, y Tamm 
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Jjpj 4 t e ad //V* <5 &-f! ^ ^ — y — J- 

Re memoranda Mr, Snort to Mr, McGuire , both dated l-30-59r v * 

which recommended that bulky exhibits 100-47760-115 and 100 -47760 -191 ( 

be reviewed and a decision rendered as to the retention or disposition \ 

of the material, ^ 

Bulky exhibit 100-47760-191 consists of nine rolls of film taken ^ 
by two Agents of Miami Office on 8-30-49 of four-volume diary and other IN 
personal papers of subject which were stored in two foot lockers of f\ 

subject and photographed by above Agents while foot lockers were enroute'%, 
Hey Nest, Ftorida, from France , The above nine rolls of film were submitted 
to the Bureau via Miami letter 8-J1-49, The above film vxzs developed at ) 
the Bureau and prints were sent to New Orleans (office of origin) 2-21-31 <£> 

for review. Bulky exhibit 100-47760-113 consists of prints of the above ^ 
nine rolls of film, *js 

o 

Subject is an American citizen who has resided in England since Uj 
1932 , He toas identified as a member of the Communist Party in Los Angeles \ z 
prior to World War II and was formerly a writer for the "People’s World," >. 
West Coast communist newspaper. An informant who has furnished both o I; 

reliable and unreliable information advised that subject, while in Paris 0 ; 
in 1948, worked with French communists preparing himself to better serve < i 
Soviet Union, Subject removed from Security Index in June, 1935 • Legal S 
Attache, London, has been periodically following this case in order that 5 , 
the Bureau may be advised if subject plans to return to U, S, 0 ; 

New Orleans report 6-3-33 reflects a review of the above - , • 

mentioned prints indicated Cullen admitted being homosexual and admitted j 
spending much time in company of other homosexuals during previous period j 
of residence abroad. New Orleans report further reflects the above review A 
had been completed and no logicial investigative leads were found. It is ' 
believed that the above-mentioned nine rolls of film (bulky exhibit t 

100-47760-191) shoiild be retained in view of tjfceir value as future • 

reference material and in view of our continuing interest in Cullen and 
his activities. Prints of the above-mentioned film (bulky exhibit ' * 

IOO- 4776 O-II 5 ) a re available in the files of New Orleans Office and it jp 
is believed that there is no longer a need to retain copies in Bureau flles*j 


f That bulky exhibit f ile number 100-4775P^h 
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Office Memorandum • united states government 


MR. HOLLOM^t/' 


date: February 19, 1959 


FROM 


subject: N^pestruetion of Certain Type 

t of Memoranda without filing v 

SUGGESTION #961-59 ^ \ 

On occasion, memoranda for the Director's use are prepared G 
strictly on abstracts. It is felt that these memoranda are not complete 
and may be misleading in the future in view of the fact that abstracts were 
used in the preparation rather than calling all files involved. Furthermore, 
after the memoranda are filed, someone might depend upon the same at 
some future date. If such memoranda are destroyed rather than placing 
them in file, it would decrease the work of the Records Section and preclude 
possible error and embarrassment in the future. (Two examples of the type 
memorandum referred to above are attached.) 

The Committee feels the above should be referred to the Training 
and Inspection Division for consideration. 'MU , 
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Enclosures (2) ADDENDUM BY TRAINING AND INSPECTION 
edm ® fW J 

v Training and InSDection *D: 


AGGrceh 


K. Training and Inspection Division recommends 

that this suggestion be adopted provided it meiets with the approval 
of Crime Records and Records and Communications Divisions. If 
approved, the notation "Do Not File" should be placed near the 
bottom of each such memorandum when . prepared^ / /• ^ ^ „ 


pre S^ 8 s 66 

\\V v ' tMw. MriBM m u mml 


ZX-102 
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ADDE3S1DUM BY CRIME RECORDS DIVISION: (2- 26-5ST- ; DGH: nSft r * “ 

; ; r , f„, 

The Crime Records Division approves : bf the 4bove f procedure. 


ADDENDUM S (JJM:jmr) 2-27-59 - The Records and Communications Division 
concurs with the suggestion. -jh Xftf 
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• UNITED STATES GOVERNMENT 


DATE: March 3, 1959 


Tolaon . 


wa, 


subject : PA UL^HARVEY A. URANDT, 


et al . 


t= B 


ixr'ea.u* 


mtem t n M 09w ut *muasBt » 


Harvey , as subject Aurandt is more commonly kno 



?y, as subject Auranat is more commoreiy knoign, Gand ''- 
ts a radio and' tel evi si on news commentator . On 2-6-51 for 
purpose of testing security, he, along with two other individuals, 
entered an exclusion area at the Argonne National Laboratory, 

Chicago, where they ")ere apprehended by AEC guards . The USA, 

Chicago, presented this case to a Federal Grand Jury as a possible 
violation of Section 593 (&) an d (g)> Title l8, U.S.C . A "no bill " 
as to all three defendants was returned on 4-4-51 . 

On 2-9-51 » the Chicago Office received info from AFC 
that 3ubJ ect' s newscast scheduled for 2-11-51 would contain data 
re the above incident . Nr. Nichols instructed SAC, Chicago, to make 
a recording of this broadcast. A dub of this recording was sent to 
the Bureau by Chicago let 2-13-51 o.nd pertinent excerpts from the 
newscast were set out in Chicago report 2-13-51 • Subject during the 
newscast mentioned the Argonne Laboratory incident only once when 
he stated he had entered the grounds uninvited. The rest of the 
newscast is devoted to a recital of Harvey's efforts to combat 
communism and his concern over security weaknesses. No action 
was taken by the Bureau as a result of the broadcast. 

Memo Short to Nease 1-28-59 requested that with reference 
to the dub of the recording of subject's 2 - 11-51 newscast, a 
decision be rendered as to its retention or dispositi on. 

RE COMMEND A TION: 

There appears to be no security or evidentiary significance 
in this exhibit and no reason exists for its retention. It should, 
destroyed. 
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Office Memorandum • united states government 
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TO 


The Director 


date: March 5, 


from : The Executives Conference 

Op&S r & « & T t a W <$<s- -& o &&■ ft u Pfro /* fr ry 



Belmont _ 
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SUBJECT: 


^Xj^ STR nP.TiP^PE,CERTAW TYPE 
^MEMORANDA WITHOUT FILING 


Si 
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on March 4, 1959, the Executives Conference, consisting 
of Associate Director Tolson, Messrs. Belmont, Mohr., Rosen, Trotter, 
DeLoach, McGuire, Holloman, Clayton, and J. F. Malone, considered a /' 
suggestion made by the Streamlining Committee of the Director's Office 
Irecommending that memoranda for the Director' & use which are prepared 
{strictly on abstract s be destroyed rather than being placed in file. 

Mr. McGuire and Mr. Holloman were in favor of adopting 
the suggestion because they felt that these memoranda were not complete and 
that they could be misleading in the future in view of the fact that they were based 
solely on information contained in abstracts and the files involved were not 
previewed. Furthermore, if such memoranda were destroyed rather than being 
placed in the file it would decrease the wo rk of the Records Branch and preclude 
possible error and embarrassment in the future. 

Associate Director Tolson, Messrs. Belmont, Mohr, Rosen, 
Trotter, DeLoach, Clayton, and Malone were not in favor of the suggestion 
because it would mean destroying memoranda which could prove dangerous. 

It was felt that if the memoranda clearly indicated that they were based solely 
n abstracts only that any danger of embarrassment or possible error in the 
future would be reduced to a minimum, if not entirely eliminated. 

RECOMMENDA TION: 


If you approve, it is. recommended that the suggestion 

rec- ~ ^ T; zjrT"*" ^ 


set forth above not be adopted. ^ „ z S’ 
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Office Memorandum • united states government 


Mr. DeLoachjf 


date: March 2, 1959 


FROM : m. A. 






subject: SUGGESTION NUMBER 960-59 


It has been suggested that in connection with 
''“"letter s going out to Boy Scouts and Scoutmasters con cerning. 
"The Finger prin t Meri t “^Ba Bge JProgra m, no yellows be prepared 
br.'placecTin files. It was pointed out That the main disadvantage 
would be the fact that there would be no record in the event of 
future correspondence with the boy. 
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Crime Records presently handles several different 
types of letters in this way (this procedure has been officially approved 
for certain types of letters). The original incomings of such letters 
are returned to Crime Records and held for 90 days, and this, to a 
large extent, overcomes the stated disadvantage of captioned 
suggestion. Accordingly, we are very much in favor of this 
suggestion as it would reduce the volume of mail going to the file 
and would expedite the handling of the Fingerprint Merit Badge letters. 

RECOMMENDATION: 


That this suggestion be adopted. 
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Office Memorandum • united states government 


FROM 


541 SUBJECT: 




mb. mo gu: 


W. G. EAMES 


SUGGESTION # 960-59 


DATE: 3-4-59 
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A /0-f 


The Training and Inspection Division has requested *J; 
your vi ews on the attac hed suggestion which was submit ted 
by Jf2ss| | of thp /Director l s Office . Miss. I 

has pr oposed that nozw elloMsL tbe^jpr e pa r_e<L_or_ f i 1 ed on^lett e r s 
dir ected jt o Boy Sc and their Scoutmaster s in connection 
with the requirements^ for the Fingerprinting Merit Badge. 

I have served as a Fingerprinting Merit Badge Counselor 
for several years and have noted that it is difficult for young 
boys to take properly inked prints and it i s often necessa ry 
for them to make several submissions. Mrs . I I °f 

the Identification Division , who handles this matter , aavised 
me that they retain ticklers of each letter for a period of six 
months and that she anticipates no problem on subsequent 
correspondence since most applicants for the Merit Badge would 
submit additional prints within that period. Accordingly , it 
will save time and space in the Records Branch and apparently 
will not create any problem in the Identification Division . 

RE COMMENDATION: 
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Favorable. 


WGE:dvh 

( 3 ) 

Enclosure 







mi 

A U' " ■* jI / 


/T 0 w L 


* 3 EL 




’ l>/ f /7sT9 • 


§ 7 MAR 


2° J9Sy f * 

■r- &&& •’■X* 1 ' • ■/ 



% 


DEPARTMENT OF JUSTICE 
WASHINGTON, D. C. 
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Mr. ToI§bn__k__, 
Mr. Belmoa^Z 

Mr. Rosen ^ ■" -*** * 

Mr. Tamm 

Mr. Trotter 

Mr. W.C.Sullivan 

Mr. Holloman 

Miss (rand y 
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.Aprl«~lS59- 



TO : HEADS OF DIVISIONS, BUREAUS AND OFFICES, mfcSSSTW&SESr 
ATTORNEYS AND MARSHALS 


yr 

SUBJECT: ^(Records Administration 


To accomplish the purposes of Section 15-a-l of Order 175-59, 
the Records Administration Officer will serve as head of the Records 
Administration Office, and as consultant and advisor for Divisions," • 
Bureaus and Offices of the Department on, records administration prob- 
lems, procedures and policies. The incumbent will also act as the " 
Attorney General’s representative to the National Archives concerning 
valuation, preparation and submission of disposal lists and schedules 
of the records of this Department. 

All matters concerning recommendations for destruction, re- 
tention or accession by the National Archives of records of this Depart- 
ment, as well as matters of organization, procedures and surveys with 
regard to record keeping should be referred to the Records Administration 
Officer through the Administrative Assistant Attorney General. 

This memo is in lieu of Supplement No. 7 to Order 3732, which 
was superseded by Order 175-59, and is effective April 1, 1959- 


/s/ S. A. Andretta 

Administrative 
Assistant Attorney General 
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Office Memorandum 


UNITED STATES GOVERNMENT 


Donahoe. 




DATE: April 8 , 1959 


Dunn 


OBJECT'- RJJJjE CASE 

ESPIONAGE'- GERMANE 


SW/M..- 
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'N ft} Re mao Mr, Short to Mr, Nease 10-8-58 which 

^ <recoimanded that Bulky Exhibit 64-20083-^41 be reviewed and a 
decision rendered as to the retention or disposition of the above 
^ bulky exhtbit, 

V Buffle in this matter reflects that material in bulky f>^- 

V exhibit had been retained in FBI lab until 6-5~48 when memo from 

y Mr, Parsons to Mr, Sarbo recommended that material be removed from j 

Bab and filed as enclosure behind file, 

V*! . The above bulky exhibit consists of two parts. Part one 5^) 

j contains FBI Lab work sheets regarding subject case and also 'V 

miscellaneous business correspondence in German language. The latter Tv 

V material has not been indexed and there is no indication in bulky ^ 
^ from whence it was received. Part two contains thirteen envelopes, 

/A each bearing FBI Lab work sheet. The contents of these thirteen '{V 

envelopes were submitted by various field offices in 194-3 and . j 

jg44 for Lab examination in connection with subject case, \ 

^ Subject case involved Hermann Heinrich Rullhusen Spalthoff 

German espionage agent who ms apprehended in Colombia, South America 9 
^ and turned over to custody of U,S, Government for internment. While 
«o in Colombia, he operated a clandestine radio and sent messages to 

^ Germany by mans of secret ink and elaborate code system, 

$ Referenced memo bears notation by Lab that duplicate . g 

^ Lab material has been destroyed and Lab indicated remaining 3 

^ material of no further value to Lab and recommended it be destroyed u ~- 
£) if substantive supervisor agrees, £ 

^ 8 

It is believed there is no longer any need to retain ^ 

the above-mentioned bulky exhibit as case no longer in pending S 

status, and in view of above notation by Lab. ^ § | 

nvnntn/mt,mAmrn,r X NOTRSCORDED g 

M^Q01M3SJtlDA!ri QJ\f $ 1959 I 

f- TtH&t bulkv exhibit 64-20083-^42 be destroyed* t ,* .. I 


64-2$0> 
1 - Mr 


® U ! 


- Mr, Donahoe 

- Mr. Slzort < 

- Mr, McGuire * 

- Mr. A.R.Jond 

- Mr, Dunn 

'*■ ■ ' ’ > r - 


mm 




■vt 





U(L C?oQ.<?b 




# 


STANDARD FORM NO. 04 


Office Memorandum 

to : fonahoe^fo 

FROM : J. J. Dunn ^ jfjj 


UNITED STATES GOVERNMENT 


DATE: April 19 ft 


f/ , : - 

^ A - >/ 


subject*. RUES CAJE / /W/Sp# 

EBRIOJJAGE - mWJAlJY , : ( J, ^ _ . 

°b®&Hjchon OF- Supttu /^/oep&v : 5 ' . : 
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,,e nemo ,ir. ^nui c oj n . — ~ ■ , ,, 

, * 1 * 1 * * & * by t n-it c ,4—2000^-74 i be reviewed an.: a ■ 

recomrnenc ej -.•<>.«£ Lu+ng ex a Lit yy j j - 

decision renter eo. u ; co trie retention or disposition of 
above bulky exhibit, 

•nhe above bulky exhibit consists of letters and 
miscellaneous correspondence between subject Hermann 
■iullhu-en dial r-a ^ and various business concerns m .Jew YorrCity, 

fajanf, CuZj fe,as; Bog ota, «!-../ ’"'ZL 

r-ul ■ exhibit also contains correspondence between 
subject Bullheen. an,. Johannes Biscbojf, Ludwig Bi sch0 -f> f l jfj nn . 
Grime and •»«<• ->li. Zs-ajile in this fitter ,ndt tfta: t» , 

above letters .,na correspondence were seize u. by Colomuian foj.1 
at Bogota, dhombia, in searen of Bullpen 'treaUUnce , 

at Btgota ana sabmittea to Bureau by Lecat, ^gota, in 1,44. J Im 
above letters and correspondence were written in both "t-anisr ana . 
German langua b et and translations were made at &*reau \ better s-^ 
translations comprise part ubove ouxxy exnioit. { ae ab f^ e t 

and miscellaneous correspondence ana translations tuereojwere \ 

inaexed. 1 

t -'- U 

Euf i 1 e in tnis matter indicates Rullhusen was German ^ 

espionage agent who was appreheitaea in Colombia and turned over | 

to. .custody of U.*j. Government for internment. le conducted nis q 

Operation under the above-mentioned Jonannes uisc.’iofj . aoove— 

. mentioned Giovanno Gnmo ana JJans Holl also worked, for Johannes 
Bi schoff . TnC above-mentioned Ludwig Bischofj was later inaicte.d 
for , conspiracy to via late peace-time espionage statute. 

• . ’ ., 4 s material in oulnu exhibit was never indexed^ and as 

this case is no longer in > ena.ing status , it is believed triere is 
{ no longer a need to retain above bulky exni cit. Ref memo indicates 
I Lab reaomnend.ee r't.ilr.y exhibit be destroyed if substantive supervisor 
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He memorandum Mr • Short to Mr. Nease 2/l£/j>9 wfcteh 
S recommended that bulky exhibit 1 00-338974-57 be reviewed and a 
decision rendered as to the retention or disposition of the material 
contained in the above bulky exhibit • 
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Bulky exhibit consists of 228 pages of Photostats, mainly 
in French language and English translation thereof. This 
material submitted to Bureau on film via Chicago letter 3/}/45 which 
reflects that contents of brief case of subject Madame Etiennette 
Benichon contained on this film . Above Photostats and translation 
thereof indicate subject Benichon's bmeffoase contained typewritten | 

and handwritten articles chiefly in French but occasionally in g 

English apparently for publications extensive series of cables to all $ 
Toulouse newspapers which Benichon represented, calendar pad, printed j 
matter, portraits of Hollywood, stars who are French and other ' 

miscellaneous papers. Bufile on this matter reflects Madame | 

Etiennette Benichon was one of two French communists who toured U. S. £ 
and Canada with six other French journalists under auspices of the '[ 

Office of War Information in 194-5. Bufile reflects Madame P 

Etiennette Benichon returned to France approximately 5/4$. Bureau | 

covered Benichon and subject Viollis, other French communist, during | 
their stay in this country . Certain names appearing in English | 

translation of above Photostats have been indexed . Chicago l^yter 
3/1/45 contai ns penciled notation " Nothing to assist WFO . 

A review of summary translation of material contained in ' 
subject Benichon *s case reveals no material CQnt aln&d^JJl&iLeln^bea r.i ng 
on any Communist Party activity on part of subjects Viollis or 
Beni c hon. 

As this case no longer in pending status 
above notation re nothing of assistance to ofJfri& 
in material in subject Benichon r s brief casejSQ 
is no longer a need to retain bulky exhibit fit t. 
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tk 1 - Mr, Short _ 

T0 : Mr I - Mr, McGuire DATE: Mich 6 , 1959 

lB\r!{Wf Al 1 - Mr - arsons /, f . Tolson . 

UUlw talLi)] F I ML 1 - Mr, Kayne 1 ’• •i Boardmo 

from : A. Kayne ^ 7 “ 

LAV Parsons" 

subject? Tbasqjje intelligence organization). iA\ \ V Tamm* : 

jTS - ARGENTINA * • * - - 1 M WVV Trotter. 

V °OfefaUcfe(y, ojl g um „ ^operfiy ' hS 

Reference is made to memorandum frbm Mr, Short tty Mr, 

Nease dated November 14, 195Q> which recommended that bulky > ft/ti 
exhibit 64-23 11 9 -326 be reviewed and decision rendered as to 
retention or disposition of material contained therein, 

Bulky consists of roll of film and photographs of 44- 
pages of material apparently, in the Spanish language, and photo- 
graphs of three envelopes, [These photographs were prepared from 
three envelopes of reports of the Basque Intelligence Organization 
in Buenos Aires, Argentina, addressed to Sr, Don Jose Antonio de 
Aguirre, 30 fifth Avenue, Nevj York City, and were submitted to the 
Bureau by Legat, Buenos Aires 5~9~^> with request that Bureau deliver* 
the three envelopes to Aguirre at the Basque Delegation in New York ^ 
in accordance with previous arrangements made with the Basque group f| 
in the United -S'taiesjn^ | ^ J 

The Laboratory translated the material , pertinent data & 
was summarized, indexed, and retained in the main case file. The M 

Laboratory, by letter to Legat, Buenos Aires 6-3-46, advised that ® 

non-staining treatment revealed no secret ink on specimens and 
> cryptanalytic examination of specimens revealed no code or cipher, 

The Laboratory indicated the ^material would be delivered to the £> 
Basque Delegation in New York^per'<Legat ' s request, M 

The exhibit itself was never indexed, there is no obli- 
gation to return, and of.no foreseeaiple use to the Bureau, 


Domestic Intelligence Division^^ff^j^^nj^^ohat bulky 
exhibit (64-2311 9-326 J be destroyed, , However , zjvkyaew of Labora- 
tory interest in this matter, it is reco mmende d it%htlMgfbq rat o r,y 

concurrent be obtained prior to de st ructTon^off0cie^^& , ,’5^ 
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Since 1946 the destruction of files in field divisions after they n „ > 

I become 25 years old has been authorized. The time' element involved is one ‘Tie* ■fcfigM 
arbitrarily selected, having in mind the maintenance of file material for ready 
reference. The expansion of closed files sections in field offices is creating jy 
requests for more space, more filing equipment, changes in filing equipment, 
i and is causing makeshift space utilization such as the placing of closed files in 
corridor or dead storage space. 

Expansion in field files began in late 1941 and early 1942. Since 1943 
cases have been closed in rate corresponding to total received. Under 25 -year 
rule, requests for more space and more equipment will be cohtinuing until 1967 
and 1968, when rate of destruction will be comparable to additions to closed 
files sections. 

If destruction of files were permitted after they became 20 years old, 

[potentially pertinent file material would be available for ready reference in a 
degree comparable to the present. Most offices would not require additional space 
for file maintenance now or in the future. There should be a substantial* reduction 
(estimated minimum 50%) in requisitions for ^dditi,onal-filing; equipment in the next 
3 years with only replacement equipment nec^sWy;?by/lf063, aria , 

iff nr-?/ : ;/9, ,L‘ /ji 

RECOMMENDATION: ^ ’ Sfrt 


3 years with only replacement equipment necess ? ary;?by 1^63, arid , 

grnr-;/ /;f /!/ 

REC OMMENDATION: \ 

mspH&LLOwi / 

That the field be authorized to destroy files ^feKthey^eeome-20_year.s 
old provided that files representing cases of an important nature or cases having 
many ramifications should not be destroyed merely because they are 20 years old. 

If approved, manual changes' will' be 'pr epared. ^The original of these files, & material 
contained therein are maintained, at the Seat of Gqvernment and, of course,, would not 


Mr. Mohr 
Mr. Rosen 
Mr. Belmont- 
Mr. McGuire 


HBF:jsp n 

(6) , 




ADDENDUM: 4/30/59. The Executives Conference on 4/29/59, 
Messrs. Tolson, McGuire, Rosen, SUzoo, Clayton, Conrad, Trotter, 
Holloman", Mohr, .Edwards & Tamm present, unanimously 
recommended .approval of tjie Above change in the destruction of 
files. ElTthd - , / - ••• Jix >C ^Q- "322&Z. IJiA 
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Memorandum to Mr. Tolson , 
Re: Destruction of Closed Fil|]p 



DETAILS 


Present regulations provide that "files and records in field divisions 

may be destroyed after they become 25 years old When files over 25 years 

old are destroyed, signed statements in these files may also be destroyed. 
However, files representing teases of an important nature or cases having many 
ramifications should not be destroyed merely because they are 25 years old. 

If there is any doubt, consult the Bureau. " (Manual of Rules and Regulations, 

Part H, Section 3, D, 8a) This regulation was first placed into effect as a result 
of Executives Conference action, March 13', 1946. 

From time' to time suggestions to destroy closed files after ten and fifteen 
years have elapsed and to microfilm and microtape closed files have been made 
which were not adopted. Field offices also have written to the Bureau concerning 
their need for additional space or need with reference to additional filing 
equipment or need to modify their filing equipment, changing from file cases to 
open-shelf filing, to adjust available space to meet the expansion taking place in 
the closed. file' sections of the offices. The field personnel of the Bureau has not 
been increased for several years, yet the space needs of the offices are constantly 
increasing because of the closed files problem. It is recalled that in the recent 
past the Oklahoma City Office was given additional space because the closed files 
had expanded to the point that it was essential that additional space be obtained. 
Other offices have put in open-shelf filing: systems which cause closed files to be 
maintained on open shelves, the upper shelves having to be reached by ladders. 

It creates problems of cleanliness, neatness, to a degree increases the safety 
hazard and its only real advantage is that it saves space. 

The Washington Field Office now has a large number of filSfc cases in the 
fifth-floor corridors of the office whereas at the time the office was moved into 
the Old Post Office Building, all of the closed files were set up in rooms as 
contrasted to corridor space. The room space was such that it was believed that 
it was sufficient to handle expansion in the section devoted to closed files for a 
minimum of 5- years. Actually, the space was adequate to handle the 5-year 
expansion, but following this period, it has been necessary to take care of the 
expansion in the closed file section by setting up blocks of closed file sections in 
the corridors immediately adjacent to the closed file section of the Chief Clerk* s 
Office. , 

Recent inspections of the Minneapolis and Milwaukee Offices reflect space 
problems created by closed file expansion. The Minneapolis Office space 
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Memorandum to Mr. Tolson 

Re: Destruction of Closed Files 

problem created by continuing closed file expansion is such that the office space 
is critical. Milwaukee Office space problem can be presently handled by 
making ; a major move of the Chief Clerk's Office into the office space across 
the public corridor from the office of the, SAC and the ASAC which would be 
undesirable. 

The. big ejpansion in the files of the Bureau began in late 1941 and. early 
1942, with approximate balance in cases opened and closed per year existing 
1943 to date. This is reflected in the following tabulation reflecting number of 
cases closed fiscal years 1940 through 1958‘for all offices: 

TOTAL INVESTIGATIVE MATTERS 


Fiscal Year 

Received 

. Closed 

1940 

64, 127 

79, 444 

1941 

2.43, 426 

157, 699 

1942 

436, 494 

385, 722 

1943 

5ltf, 485 

525, 833 

1944 

458, 991 

489, 303 

1945 

390, 557 

432,771 

1946 

279, 604 

284, 758 

1947 

308, 342 

317, 383 

1948 

547, 523 

528, 464 

1949 

457, 240 

466, 770 

1950 

423, 761 

427, 235 

1951 

775, 660 

709, 055 

1952 

835, 000 

832, 635 

1953 

676, 232 

694, 829 

1954 

609, 348 

617, 566 

1955 

536, 006 

550, 970 

1956 

508, 511 

509, 276 

1957 

527, 217 

524, 694 

1958 

522, 487 

518, 281 


It is believed that beginning in 1967 or 1968 that the 25-year, rule for the 
destruction of files will cause files to be destroyed at. about the same rate they are 
being placed in the closed Section and the space problems of most offices (offices 
open or opened as of 1941) will become static by 1968. If we were now to approve 
destruction of closed files after they have become 20 -years old, we would 
probably be able to achieve a static condition now" rather than 8 or 9 years hence. 


Memorandum to Mr. Tolson 
Re: Destruction of Closed Files 


Savings would be effected in that we would not have to rent additional floor space 
or otherwise acquire additional space. Also, we would pot have to consider the 
purchase of open-shelf filing equipment.to replace our present filing equipment 
simply to gain space. Purchases of file cases would be sharply reduced. 

The Chief Clerks of both the Minneapolis and Milwaukee Offices were of 
the opinion that if they could now destroy files in their closed files section after 
they had become 20 years old, they would now be able to solve their problems 
with reference to closed filing space. 

A survey was made of the closed file section of the Minneapolis Office 
to be certain that this suggestion would have the effect desired. It was ascertained 
that the expansion rate in the Minneapolis Office was equivalent to almost 11 
five-drawer letter size filing cabinets per year. If they were permitted to 
destroy files that had become 20 years .old, they would actually gain immediately 
10 - 11 five-drawer file cases. Having in mind that in 1961 and 1962 a greater 
volume of files would become 20 years old and thus could be destroyed, the 
opinion was reached that the office would not require additional office space, and 
there was a good possibility that no additional filing equipment wohld be needed* 
for the present. It could be anticipated no additional file cases would be needed 
during fiscal year 1960 and not more than 5 or 6 additional file cases would be 
requested in. each of the fiscal years 1961 and 1962. Thereafter, file cases 
would be necessary only as replacements for equipment that had become 
unserviceable. 

The 25-year rule is arbitrary in character; it envisions, that pertinent 
file material will be available for ready reference with rare exceptions. The 
suggested 20-year rule for destruction 'will not cause any substantial volume of 
pertinent file references to become immediately unavailable. If they are of 
particular pertinence and had any importance and value, when recorded, they 
will be duplicated in the headquarters file. It is believed that the number of 
pertinent file references of pertinent character more than .20 years old will 
not be substantially greater than those under the 25-year rule. 
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Bulky Exhibit Filo Numbers 


87 -172 32 -165 




Uo aro in the procoas of roviowing oil balhy exhibits in order that 
t-o D 7 discoco of those chich corvo no further purpose, ^aauch as Eopy of 
■^o^w? Vrv exhibits certain to inactive cacea and oro occupying badly njodod 
opacof^ is ro quested that the appropriate substantive eu^rvisorrovioTf^ 
aSvo^listod bulby exhibit and roeder a decision as to its r^to^tion or dio- 
. vi . notation as to tho doclolon roached nay bo placod on this mc©o- 
g;^° n - ^,’SSSta Sould bo roturnod to tho mins Unit of tho fboordo 
Boon 1113, Idontlficatlon Bulldlna, f« flllns In tho coco fllo. 

That captioned bulky exhibit be rovlouod and a decision rendered do 
to the retention or disposition of the tutorial. 
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ifr*. Belmont 
Mr. Bonahoc 
Mr. Buehl 


DATE: 4/16/59 


from : Ifr. Bonahoe 


suDTBCT- NIPPON YUSEN KAISHA LINE 

SOD,OT - jJn®ara£ iaw®™r - ^ 



S l£ 



Tola w . -. > J 

BaUaasU | 

Woht ■ ' j';«| 

Naaaa -» , ■»■>»&»; •[; „■ J 

Pataon* t 

Roata -, 1 .^ . 1 .J 
Toaw J 

TfflttW aWM» ■,./ 9 
W.C. S*ilU»aa * ,.'_ 
Tala. R?«*> «•* 'hi 

Holloman 


M mv ~-*Sttvri^ 1/28/59* 


{IV tnvtnv ' w * - , - 

„ ^ 7 orhibit 100-85022-1 be reviewed 

Be memo recomendei bulky e t f nt )X Re lemo contains a 

lHS:SS r fe S B s^wsrec-.. 

supervisor agrees." 

, j d/to/ap 1AC San Francisco furnished 
By letter dated 3/! 2/ ff d 9 ribed as "Book containing „ 
bulky exhibit to Bureau which 1 shivs under Japanese registry. 

vert Tf Z/hwZuZritUnZompletel/ in Japanese. SAC, San | 

ZZt/o ZlZd elZibit nee* not be returned I 

mr. COMMENDATION: >m 

. fc . hljUrlJ exh ibit is written completely in L 
Inasmuch as this, bul y supervisor handling £ 

Japanese, it is of no assistance to the supe reco mmended ,, 

5 S Security - Japanese cases. Tt is, then 7 g 

'exhibit be destroyed. / U ft 

m/c If r , fMI I 


.. .imsuo/ 
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I - Mr, Belmont 
1 - Mr, Donahoe 
1 - Mr, Ruehl 


SUBJECT: SOEDARPO 3 ASTROS ATOM O i 
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INTERNAL SECURITY - INDONESIA 






* i 



matter. 


Re memoranda Short to McGuire dated 4jlT/59 y in captioned 


Toieon 
Belmont 
Mohr 
Nonet 

Pareon* - fljj 

Roien 
Tamm ■ - 
Trotttr 

W.C. Sullivan «, 
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[olloman - *yl 
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Reference memoranda recommended bulky exhibits 10^-l6lfJ-l 
and 2 be reviewed and a decision rendered as to their retention , 

Sulky exhibits are identical. They are Photostats of 
information pertaining to discussions of the 1952 World Tin Situation 
between W. Stuart Symington, former Director of the Reconstruction 
Finance Corporation, and a representative of the Indones i an Embassy 
as well as information which could have come from publio sources in 
this matter. Originals of Photostats were found / v a Washington, D 
taxicab 11/9//1, On 1/ 11/52 Symington, after reviewing these docu- 


• > 


ment <*, advised they contained no classified materia ; , 
in t y es * i oat i on was conducted, 


M’C>.CZENDATfON: 


further 


to v i e v~ of the fact that bulky exhibits are unclassified 
ana outdated material, it is re commended they be destroyed . 
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IN 100-3-2S-U2 e fiaw 

Butty Exhibit me Humber: dibits Ih order theV 

„«««, of reviewing all buusy TmsmUC h as many of 
We are in the proces further purpose. badly needed 
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= s-^ar'f 

B 522 * 4 ®® 11 ® 1 y hlbit be reviewed and a decision rendered as 
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• UNITED STATES GOVERNMENT 


FROM 


MB, Mi 


L. E. 


SUBJECT : 



DATE: 


{ APR 1 
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b7C 

b7D 


Bulky Exhibit Pile NmberJ 


ot al 

1 " Informant 

- A 


Ntate 
Pan oat _ 
Rosen . 

Ternm _____ 
Trot l*r . 

W.C. Sullivan _■ 
Tel*. Room __ 
Hi 


100 - 351201-1 


Branch. Room 1113 , Identification Building, for filing “ cZL 



RECOMMENDATION: 



- — - VIA W^V4-1 JJ U 




to the T.te^tLrS^e^n^ “l^ “* * * S 

^ DDEi. DU Al: 

This bulky exhibit consists of photostats 
of material the originals of which are in 
file. This bulky exhibit may be destroyed. 

E.S.YOOTZ 
5 - 1-59 
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TO 


FROM 


SUBJECT: 


MR . M? QUIRE 


W. Q . £4J£EiSf ^ 


DATE: 5-12-59 
l 


Tolson _ 
Belmont . 
DeLoach> 

Mohr 


Bufile 66-3286 " , 


FILE ENTITLED 
", LISTS OF POLICE OFFICERS’* 
Bufile 62-385 



illivan _ 

,.el8. Room 

Hollgman 

Gandy 


./There is maintained in the Records Branch a file 
enti tled /Lists of Police Officers*! ( 62-385 ). This file consists 
of 42 sgctionsT rjl43 serials . The file was opened in 1921 and 
the last serial is dated in 1925 . The file contains correspond- 
ence to Police Officers during this period relating to the in- 
vestigative jurisdiction of the Bureau and numerous lists of 
Police Officers throughout the country during^ the early 1920* s. 

The first 2,183 serials consist of a form letter addressed to 
Police Officers throughout the United States explaining to them 
the jurisdiction of the Bureau and requesting their support and 
cooperation . 

This material is not used, is obsolete and appears to 
be of no value to the Bureau today . Accordingly, in line with - 
our records management program designed to eliminate obsolete and 
valueless material from the Bureau’s records, it is being recom- 
mended that this file be considered for destruction. 

Archival authority is not necessary for" the destruction 
of administrative -type material of this nature.- 

RECOMMENDATION S 

That this memorandum be referred to the Training and 
Inspection Division and that consideration be given to the 
destruction of this file in line with'jour records management 
program designed to eliminate obsolete and valueless material 
from the Bureau’s records. There are attached four sections c if 
this file to illustrate the type of material contained therein. 
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£ • UNITED StiSiSS -GOVERNMENT 


ifir. Donahoe 




from : yl. 2?» Jones 


jjlv 


1 - Mt. Donahoe 
1 - Mt. Short 
1 - Mr. McGuire 
1 - Mr. Jonea 


DATE: April 30, 1959 


& 


Tolion 

Board man 

Balmont 

Mohr — 

Nease 

Parsons , — 

Rosen 

Tamm 

Trotter 

W.C. Sullivan . 
Tele. Room — 
Holloman^J — 
Gandy /— - / — 


SUBJECT: FUNS p. KOENIG 0 a < ^ZrTZZ 

Iff - GERMANY 4/jk° W.C. Sullivan . 

DENATURALIZATION PROCEEDINGS - GERMANY 

/ , £ *r*T*m^ j Holloman^ — 

nemo dated 4/2/59 from Short to McGuire , it { 

was requested that bulky exhibit 100 -l?l 822-23 be reviewed 
for decision as to its retention or disposition. 'it 


This exhibit has been reviewed and consists of 
Photostats made by FBI Laboratory of correspondence 
exchanged between subject and his friend , Mrs. Gertrude 
Garrido , New York City , in 1944-45 while subject was 
incarcerated in Federal prison. Nothing of pertinence 
contained in this correspondence and subject s n ame was 
deleted from the active prisoners’ mail list in 1945- 

Subject was sentenced in Federal Court at 
Newark , New Jersey , on 1/7/44 for a term of eight years 
for violation of the espionage statutes. Case is 
closed. 


RECOMMENDATION : 

The exhibit is of no evidentiary value and 
has no historical or security significance 9 and it is 
recommended that it be destroyed. > 
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TO 


FROM 


MR. CALLAHAN 



date: May 18, 1959 



SUBJECT: 




ADMINISTRATIVE DIVISION MATERIAL 
STORED ON SEVENTH FLOOR 
IDENTIFICATION BUILHNG 

Items listed below are recommended for removal *f rom the storage 



oj 


files and destruction at this time: 



Tolson 

Belmont « 
DeLoach _ 
McGuire _ 

Mohr 

Parsons _ 

Rosen 

Tamm 


Trotter 

W.C. Sullivan _ 

Tele. Room 

Holloman 

Gandy 




4 1. - Copies of Congressional Record - Under present policy, those 
pertaining to the current and prior session of Congress are retained. Copies 
* are now on hand beginning in January, 1957. Ibis recommended that those dated 
in the first six months of 1957 be disposed of now, and that those dated dji-rh __ 
the last six months of 1957 be disposed of in December, 1959. 


5 



o- 


4 2. - Copies of Federal Register - These are now on hand dating back 
to January, 1956. In line with the retention period covering the Congressi^nilf^ 
Record, it is recommended that those copies of the Federal Register dated |n£ 

^ 1956 and the first six months of 1957 be disposed of now, and that those dated'the.'^ 

last s-i-K- mnntlifi nf 1QF57 bp rH.csnnsArf nf in Tlpp.pinbpr IQRft > 












o. 


last six months of 1957 be disposed of in December, 1959. 

'pl'lh 

4 3. - Monthly Administrative Reports - We have been retaining the^jps^ , 
reports for three years. They are now on hand beginning with July, 1955. 

It is recommended that those from July, 1955, through June, 1956, be remqved^ 3 
and destroyed. This' will leave on, hand those pertaining to fiscal years 1957^0 
1958, and 1959. , 

1 ft yv Wjjd'J 

\ 4. - Supreme Court Decisions (cabinet 160, top drawer) - These are 
on hand dating back to the October, 1954, term. It is believed we need only 
retain these for a, couple of years and it is recommended those pertaining to 
the October 1954, 1955, and 1956 terms be removed and destroyed. This will ' 
leave those regarding the 1957 term and the 1958 (current) term on hand. o&ii^ZZe 

” j ‘ 

J 5. - Civil Service Commission Transmittal Sheets dated in 1957 
(cabinet 159, drawer 1 

j Jlwtojav.. 
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Department of Justice Circulars, dated in 1951, 1952, and 1953 


(cabinet 159, drawer 2 ) 

\ U. S. Attorney’ s A Bu 


J Civil Service /Commission 
(cabinet 159, drawer 4) rflkuZ 

CLR:ams (5) cvw* s 

1 -riMiffi. , a G ^ Tr^^Jspt direct) 



27 1959 
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Memorandum, to Mr. Callahan 


Since none of this material is of current use, it is recommended it be 
destroyed. 

'i 6. - Copies of Public Laws of the 84th Congress (cabinet 158, drawer 1) - 
Copies of Public Laws for the 84th, 85th and 86th Congresses, are bn hand. It 
is not believed we need retain any more than those pertaining to the 85th and ,, 

86th. Accordingly, it is recommended that those pertaining to the 84th Congress 
be removed and destroyed. cA^AZa v/ t £7^ 

0 py^ffj 

* 7. - Copies of air express receipts dated from 1949 to 1951, and 
copies of bills of lading dated in 1951 (cabinet 158, drawer 3) - Copies of bills 
of lading dating from 19 5| are on hand, those for 1952 having been 

previously destroyed. It is recommended that those bills of lading copies dated 
in 1951, as well as the copies of air express receipts dated from 1949 to 1951 be 
destroyed. ^ ' ,'r- ' 

(J- pw 

/ * ^ 8. - Treasury Department Circulars dated in 1957 (cabinet 158, drawer 4) - 

These are extra copies since copies were routed to interested persons at the time, 
the circular was issued. It is recommended that they be destroyed. ju 

ACTION: o 

If you agree, arrangements will be made with the Files and Communica- 
tions Division to remove the items from storage. 
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5/12/59 

SAC LETTER NO. 59~31 

(B) PILING SYSTEM - DESTRUCTION OP PILES AND RECORDS — Files and 
records in field divisions may be destroyed after they become twenty 
years old. Other regulations concerning destruction of files remain 
unchanged . Manual changes will be forwarded . ' ___ 
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PROPOSED CHANGE IN 


May .6, 1950 


> 


Part II,, Section 3, D, 8a,&Jiage 13, should be amended to read as follows? 


become twenty years old. Keep at beginning each classification 
/ list of files destroyed and date destroyed* Do not retain file fronts. 

‘ i ' - V ° ‘ • , ' r *• f — , , „ .. 

1 ' • - l' ! .’ , \ • , | ,*■ ^ * V ^ ( r ’ ' , , J ^ 

When files over twenty years old are destroyed, signed statements 
in these files may also be destroyed* However, files representing 
; cases of an important nature or cases having many ramifications , : 
should not be destroyed merely because they are twenty : years old. 

If there is any doubt, consult the Bureau. - I * / ; „• 
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Bullzy Exhibit Filo lector* , J l^S-~&WQyQE (J , J 

Uo oro in M 9oviM^'4M Stzk 
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tfea bully oshlbito portain to inactive cacao and oro ©copying baffly cacfe^ 
space, it is to epos tod that tho appropriate c^ota&tivo o^porvicor roviou * 

above-listed H nThy exhibit and rondo r a dosioioa ao to ito ratoatioa or dio- 
pooition. A notation go to tho doclsion roaehod nay bo placod on this coljs»* 
rondum. T ho conorandum should ba returned to tho Pi l i n g Bait of tho Roes^-db 
Branch, Room 1113, Identification Building, for filing in tho caco filo. 
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That captioned bulky exhibit bo roviocod and a decision rondored ao 
to the retention or disposition of the material • 
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STANOA*D FOftM NO. 94 

Office Memmmdum 


M 

'Aft'VS 


UNITED STAGES GOVERNMENT 


UR, $ 


DATE: 


MAY 1 1959 


FROM 


SUDJECT: 


DQ1JALD MARQUAUD DOZER 

IMF OR HA TI OU COMCEMIEQ 

SSCmiTT GF OOVERUmur EMPLOYEES 


Bulky Exhibit File Number: 






ToUon _____ 

EJ.lrr.ont — - 
Uohr ______ 

N«a«» / > 

Pnrtmrff/ ya* 

Roi.n 

Taror-7 \ /- ' 

W.C. Sullivan _ 
T.U. Room __ 
Holloman ___ 
Gandy _ 


We are in the process of reviewing all bulky exhibits in order that 
we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Blanch, Room 1113, Ide ntif icatlon { Building , for filing in the case file. 

RECOMMENDATION: 1 6 Id ’ Of iju ft- 
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That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 


T 

, 

V 


tgbhj'r' 






& 




C" u 


pp® 


<;/& fats k •> * / r« 






\tr*, «'tv- ;\ p ,\\n r; 

rW, k,y W: #5 -7 7/.C3 


fi‘ *' ' 


. ,>\ 




4-528 


^6- 

CHANGED TO 

£&-- /fa ? 7 - 3/ ■a’^L 

M / 


MAY 9 196! 


:/ig 

V ’>* 

v . ■ , 

*».« •r/ 1 ' . 


'/$ * w £ f *;r v.w 


Hmh u '4\i 





0 g, s i y la c i u v, <* 4 P'A i-fi o ,,i_ A e r v 


Director, FBI 


SUGGESTION 





Division of Assignment 


PORTLAND 


From: (Suggestgp!^»name) 

<4aC jfjiU MILNES W:*' 


. 4 vji&> o v, « 9- 

Part I* Page 33 6f "tM"AgeL1:‘''S’*'Han^book be amended to 
authorize the field to destroy the [e xtra, cop ies of^ 
reports -by the office of origin at %he time TEe^f£Te is 
con s ol fdate¥rathe r thanatthe time the case is closed. 


practice or rule (Include manual citation as well as facts) , / 

At the time the office of origin closes a case, the extra copies 
of reports received by it from auxiliary offices to be "dls- 
patched to the Bureau later* if considered necessary* are destroy* 


Advantages of suggestion and annual savings (include basis for estimate) 


It will eliminate the necessity of reviewing the file at the 
time the case is closed for the sole purpose of destroying 
extra copies of reports. The files are consolidated at 
the end of six months at which time all extra serials are 
removed except for one for the file anyway. 


Disadvantages of suggestion 





(The use by the United States of my suggestion shall not form the base's of a /urt 
assigns upon the United States) / 


jfL, Mr. 1 I mts. 1 ■-1 1 


Recommendations and comments of Division Head 
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W.C. Sullivan - 
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Bulky Exhibit File Number: 100-340620-102 
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We are in the process of «Tm*r of 

we may dispose of those which serve no furth occupying badly nsedod 

the bulky exhibits pertain to inactive cas ti sup8 rvisor review the 

^ce7» is requested that the d£is" iTua^etehtion or dls- 

atove’liated bully exhibit and render a, ieclslo^ ^ plaoed on thia memo- 

position. A notation as to the A * * d t0 the Filing Unit of the Records 
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evidentiary value and is now outdated. 
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Office NLeW0^4um • united government 

Mr. Rog©Cj(^3 
Mr. We 


TO 


FROM 



DATE: 5/25/59 



\subject: SECRET MOTOR NUMBERS 

ITS MV 

BUIKY EXHIBIT FILE NUMBER 26-14859-387 

two boxes «J? nt ? iBe ?, in the ? ulk y exhibit consists of 

two boxes of obsolete miscellaneous items with reference to 

Jf m °I or i. a ? d ®® rial number s on passenger cars and 
trucks dating back to the 1920's and 1930»s. These itemr 

of G aut omobile s ? f *”* ValUe Wlth reQard to the identification 

charts «h«Ili«« b !? y i exh i? it c ° nsists of automobile number 
Smhlr. S #‘™ n ?n^ e 4 . lo ? a I ion of confidential automobile 

f r0Sn l 940 t0 1952 automobiles. These are no lonqer 
Ew B 8 !” C t e the Confidential Automobile Identification. 9 
Thfl b J^e?°« Was rev i®ed in 1958 and brought up to date. 

The revisions were subsequently furbished to the field. 

RECOMMENDATION ; 

to th* ^commended that this memorandum be routed 

Ident Runi?L Un J t + f *!?? R ®cords Section, Room 1113 
7. i ldi instructing that the bulky exhibit be 
destroyed as it is no longer of any value to the Bureau. 
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DESTRUCTION OF FOBH Q-33 (Stonographaro 
end Typists] Mi Iff Report) p\ 

C'l iP CkA if 1 1 A: t i iA /if I / *\ t i i,-. /a ft n . Ini ^ 
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V j/CM iflisDin 01. H.U y'€ <3 u TK£ ly-e/i '’ u u ^ 

kffir® n l ? Sto no graphic mit SuWqwEdoPq @C.-% . 

Nationalities intelligence Section, suggests thmt mlo jxsr&cQ ^X^hl 
to eliminate retention of Stenographer a * and Typists 9 D&$E!] ~£’0 7£>?0 >*/$, 

(Form 0-33) for XBiflUaya 0 $fte o uggeoto revision oo tlzlf} rC^d'AcA \X i! 

Seat of (Eovermient and for field off i goo are cone iotooO <EX3 , ' Af': 

permitting destruction whan thoy have earned purpcoo f'z7 'BCEce ■ AV 

prepared* She also suggests that whatever period of x dlAc AVO 00 ^ 

dOcided upon be included in Manual of Buies and Begt^jf' ZEozi-O oUcBg C\ 

other rules for destruction of records noting tf\4 ppoocot) rnlQ 
Qztste only in a 1958 memorandum* * .. 

ZfeRjjsJ of Bated end BoguMtond, Fart Jl, ^C05 q £^?^o >C^) 

pG?*Eiito destruction infield of Stenographers 1 Daily fapor tj ( FS^O) . 

ifj&ea tftar/ ftawe? served purpose for which preparedo 

ud’O Seat o/ Government a memorandum to officials czypo re ioo ro^i 
8-84m52j requires Stenographers * and Typists ' Daily Be ports ts“ retimed 
for period of 120 days and thereafter destroyed on monthly bQoio Q As S 
soon as first report of any month is 120 days old all. reports fer that s 
month should be destroyed » (66-02-1265) ' 3 


cA> 

Streamlining Committee of Nationalities ZntaZzZgonea £sgi>2en 
considered this matter on 8-27-59 and recommends adcrfM&t of tfcCj < 


% “it 


suggestion* In this Section these reports are used eA As our raff awEpf* 
daily basis for supervisory purposes and at end of month pro cZrf ^ 
figures are compiled therefrom • After this they havti- OOFDoC[M^9^f7zf 
purpose and there is no foreseeable need for retention f&r 
Elimination of unnecessary retention will save cab$t>&& tLK%%y‘ 
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ce MemoMndum * united simks government 


v 

i/mi 


TO : Mr, A. H. Belmont 

PROM : /?. R. Roa^hl^ J 


gJ\^ 


DATE: 2fe«i 


IC30 


subject: HANDLING OF SENATE INTERNAL 

SECURITY SUBCOWITTEE TESTIMONY 


S k 
x x 
^ x> 


/ 


Reference memoranda Keay to Belmont dated 
May 4. 1953, and Clegg to Tolson dated May 6, 1953 , which 
respectively, set\ forth the procedure for, and approval of, 
the handling of above-captioned testimony. / 


?C^£3 „ v . , . f 

Molir 

Parsons <C... 


"Tramr. )&_ 

W.C. Sullivan _ 

"Telt. Room • 

Holloman 

Gandy 


In conjunction with the compiling of statist'jc4 
regarding the above testimony and in order to assift in the 
location of particular items of testimony, index cards have 
been prepared and are maintained by the testimony desk 
concerning each volume of testimony and the witnesses testifying 
before the subcommittee. To date, all of these cards have been 
retained. 

In view of the large number of these index cards 
and since the information describ ed by the cards can be located 
by a review of indices, it appears desirable to destroy these 
cards after they become three years old. 

If you approve , all index cards bearing a date of 
1955- or earlier will be destroyed and hereafter on January 1, 
each year, these index cards will be reviewed and all cards 
thr&e years old will be destroyed. 

RECOMMENDATION: 


That above-mentioned index cards which are three 
years old be destroyed in the manner indicated. 
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GUIRE 


m:m CfOVERNMENT 


DATE: 6-3-59 


SUBJECT: 


f. W. WAIKART 

0 Parsoqs JL— 

DESTRUCTION OF BUREAU APPLICANT PERSONNEL FILES 

r ^_,. i_'_3XCStad 

)/ 

^ jJTele. Room 

On 6-16-55 the Executives Conference approved the ^J- Hoiioman — 

- k-i.nn n-P +.h.t> P.enn-nr Is R r*n.nnh. +.hn.+, ViTi.T'p.mi. Ann! inant > “ Gandy 


ESTRUCTION OF BUREAU APPLICANT PERSONNEL FILES 




recommendation of the Records Branch that Bureau Applicant > ~ andi ’ — 
personnel files over ten years of age wherein unfavorable recom- 
mendation concerning the applicant had been made and no investiga- 
tion conducted be destroyed . Since that date over 139,000 files 
have been destroyed. This has enabled us to save a large, amount 
of valuable filing equipment and has made available to us expansion 
space for current applicant files. On each file destroyed we have 
retained an index card on the name of the applicant indicating that 
the file has been destroyed. 

We are presently making plans to go through our applicant 
personnel files again in order to destroy those that have now become 
ten years of age in order to secure necessary expansion space and 
equipment. The question isrrai sed as to whether or not we should 
continue to retain an index card on each of the files de stroyed. 

It is our considered opinion that such cards are unnecessary , 
clutter up our personnel files indices , and have never been 
utilised si nee this -program started. 


Our personnel files indices contains 588,000 index cards. 
When our current purge program is completed '? during the summer, it 
is estimated that approximately 160,000 of these cards will relate 
to destroyed applicant personnel files. In other words, 27.31 % of 

I the indices ‘'will be of no value except to show that an applicant 
file has been destroyed. As indicated, we have no recollection of 
these cards having been utilised even for this negative purpose 
since thg^institution of the destruction program in 1955. Assuming 
such atque'ryJdoes come up- at some time in the future, it would beO * 
self -evident J,if we n0 record, that a,fyile of this type had in , 
fact* been destroyed. Of more imp o stance”; is thepfact that in making i 
current- searches through this indices 3 we‘ are constantly confronted 
with th'e'; practical problem of, thumbing through a large number of 
cards tTiat^are value le s s ttand Ipnly, s’&rve to delyyza searching and 
identification of current 5U-S3 ? t, Jf. 

FWW:neb g * tf 

(^) ,> * ^ 'r 10 1 9§9 

( See RecommendatvSri r 
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Memorandum -bo Mr, McGuire 
Be: Destruction of Bureau 

Applicant Personnel Files 


6-3-59 


RECOMMENDATION : 

Accordingly, it is proposed that as an adjunct to the 
resumption of this destruction program during the summer, we also 
be authorised to destroy the index cards and purge from the index 
the 139,000 cards presently contained therein on previously destroyed 
applicant files. 




Addendum of Administrative Division 6/ 4/59 DCM^^ 

There appears no worthwhile reason to maintain index cards of files 
no longer in existence, and since to destroy such index cards would serve to 
help Records Branch, Administrative Division interposes no objection to proposed 
action. ^ 
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Mjdmo^nduw • UNITED st^es government 


*0 ’ : MR. A. H. BELMONTC^^ 


from : MR. F. J. baumgard: 


subject: SUGGESTION PERTAINING 


date: June % 1959 


Belmont . 

Mohr 

Nease 

Parsons . 


AUCTION 




minium*. 



'J8g£=- 

V.C. Sullivan „ 
Tele. Room 

Holloman 

Gandy : 


5TI0N: Form FD 252, attached, contains suggestion from SA | | ^ 

Internal Security Section, that any copies of investigative reports 


^ of letterhead memoranda prepared by the Field for dissemination at the 
^Bureau and not used for dissemination should be destroyed by the super- >1 
^ visor at the time he sends the original to file. The supervisor should 
record on the original the number of copies destroyed in addition to 
^recording the copies disseminated so that all copies may be accounted for . 
-»when the reports or letterhead memoranda are checked for filing by the & 
A Records Branch. t o 

^ CURRENT PRACTICES : At present all copies of investigative reports -and J 
^ letterhead memoranda not disseminated are filed with the originals; a 

< 50 , * * jiP*- § 

ADVANTAGES : According to SA | 1 this suggested practice would effect 
H.an immediate savings in the space required by the Records Branch: for. 

■^filing new material. It would also assist in keeping files at a minimun 
size and easier to handle by the employees using them. Further, it 
would eliminate the filing of copies of reports and letterhead jmemoranda 
^ and a subsequent need to remove these copies from the file and € destroy 
v«.them under the copies destruction program. Although the number of copies 
r-of investigative reports sent to the Bureau has been reduced to a minimum 
a dissemination varies from case to case in the same classification 
^ particularity in the security field where four to six or more copies are 
received. In many cases copies of reports or letterhead memoran da which 
4- could be destroyed under this new system are retained. SA I I is not 
to in a position to compute an estimated annual savings from this suggestion, 
to however, the Records Branch might be able to compute such a figure. 

Pi 1 - Mr. Belmont REG- 51 / / 4 0 

U 1 - Mr. McGuire (Mr. 0. G. Medler) £><£- o Cp ~ 6 ■ £ 

1 - Mr. Baumgardner w AV* “ 

1 - Mr. JD^R. Roderick bo Xh _ mi * 1qRQ 
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Memo to Mr. Belmont w 

Re: SUGGESTION PERTAINING TO DESTRUCTION 
* OF EXTRA COPIES OF REPORTS AND MEMORANDA 

PRIOR TO INITIAL FILING L e 

b7(J 

OBSERVATIONS : The Streamlining Committee of the Internal Security 
Section has carefully reviewed the suggestion of SA l I and has conducted 
considerable inquiry into this matter. Since 1955 various suggestions 
and studies have been made as to the best procedure for reducing files, 
thereby making available badly needed filing space. Pertinent information 
in this connection is recorded in file 66-2435 serials 1807-1810, 1817, 
2010$ 2030, 2031, 2078-2083. By memorandum dated February 21, 1958, 
(66-2435-2082) the plan was placed in operation to purge all cases which 
are ten years or older of all extra copies of reports retaining only the 
original in file. The Records Branch advised that in addition to the 
original report the first page of an extra clean copy of a report is 
retained for duplication purposes which does not carry Bureau markings. 

The remaining pages of the original are used for any necessary duplicating 
work. This purge program involving cases ten years or older is working 
out very well and valuable filing space is being made available. The 
Records Branch would like to see the purge of extra reports expanded to 
cover all cases including reports currently being received from the Field. 
According to previous surveys approximately one third of all file drawer 
space could be saved if extra copies of reports were not retained. 

The principal opposition to the destruction of all extra copies 
of reports comes from the Name Check section of the Domestic Intelligence 
Division which disseminates approximately 40,000 pages of investigative 
reports a month. The cost ana quality of reproduction and time involved 
are the deterrent factors. When extra copies of reports are readily 
available, the dissemination is a simple and rapid procedure. When extra 
copies are not available, they must be reproduced from the original by the 
relatively slow and expensive Photostat process. The new autos tat machine 
in the Records Branch which can duplicate at a cheaper and faster rate than 
the Photostat process however, is not adequate to handle the increased load 
of reproducing all the reports used by the Name Check section in its daily 
dissemination in those instances where original copies of reports only are 
available. The Name Check section therefore opposes tie destruction of 
the extra copies of reports in those cases less than ten years old (most 
disseminations are within that period) until a cheaper, faster, and 
simpler process of reproduction becomes available to handle the large 
volume of work. The Name Check section has pointed out however that 
very rarely is it necessary to disseminate a report on an organization 
or group subject type case. The vast majority of reports disseminated . 
are reports on individuals. 

In view of the foregoing the Streamli ning Committee of the 
Internal Security Section feels that SAl I suggestion has a somewhat 

new approach over the previous suggestions in that he is not recommending 
a purge of extra copies of the reports already filed but recommends that 
beginning now the Seat of Government supervisors wil*l file only the 
original, disseminate or destroy all other copies received. The Stream- 
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Memo to Mr. Belmont 

Re;. SUGGESTION PERTAINING TO DESTRUCTION 

OF EXTRA COPIES OF REPORTS AND MEMORANDA 
PRIOR TO INITIAL FILING. 


lining Committee recommends that SA I | suggestion be partially 
adopted S Supervisors handling organization cases, infiltration of union 
and other group subject type cases be instructed to file only the original 
reports and letterhead memoranda in these categories and disseminate or 
destroy all extra copies. When adequate reproduction equipment is 
installed which •eould handle the volume of report duplicating necessary 
in an expeditious manner at a nomin al cost then consideration should be 
given to adopting the balance of SA I suggestion. Namely: file ^ 

sonly the original report and letterhead memoranda in all type cases 
^ including individual cases and disseminate or destroy all extra copies. 
Under the current reporting system now in operation the first page of the 
original report being disseminated does not receive Bureau markings as 
these are placed on a cover page to the report. The reproduction of 
reports from the original now do not involve the additional problem of 
removal of Bureau markings. If adequate reproducing machines are installed 
then consideration could be given to purging the files of all extra copies 
of reports including those cases less than thn years old. 


RECOMMENDATION : It is recommended that SA 


suggestion as modified 


above be adopted* If you approve, this memorandum should be routed to 
the Training and Inspection Division for further consideration and 
acknowledgment. 
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RECOMMENDATION INVESTIGATIVE DIVISION : ! 

t 

• The problem of excessive copies of .> 

reports and memoranda is negligible within 
the Investigative Division. Except in rare 
cases the field submits only enough copies 
required in accordance with existing Bureau 
regulations. Therefore, other than the fact 
the suggestion places additional responsibility 
of a clerical nature upon the supervisory 
staff at the Bureau, no objection would be 
interposed to its acceptance by this division. 
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June S, 1$59 


Division of Asslgnmerit 

Domestic Intelligence 


suggestion jtjis suggested that any copies of investigative reports b( ; 

received at the Bureau which are not needed for dissemination be b ^ c 

destroyed by the reviewing supervisor at the time he initials the 
reports for filing, rather than being sent to file with the originals. 
Likewise, any copies of letterhead memoranda prepared by the Field 
for dissemination at the Bureau and not used for dissemination should 
by destroyed by the supervisor at the time he sends the original to 
file. The supervisor should record on the original ,the number of 
copies destroyed, in addition to recording the copies disseminated, 
in order that all copies may be accounted for when the report or 
letterhead memorandum is checked for filing by the Records Branch. 


Current practice or rule. (Include manual citation as well as facts) 

At present all copies of investigative reports and letterhead 
memoranda not disseminated are filed with the originals. 


Advantages of suggestion and annual savings (Include basis for estimate) ' „ , , 

This suggested practice would effect an immediate savings m the 
space required by the Records Branch for filing new material. It would 
also assist in keeping files at a minimum size and easier to handle by 
the employees using them. Further,' it would eliminate the filing of 
copies of reports and letterhead, memoranda and the subsequent need to 
remove thesp copies from file and destroy them Under the copy destructi.c 
program. Although the number of copies of investigative reports sent 
to the Bureau has been reduced toaaminimum, dissemination varies from 
case to case in the same, classification, particularly in the security 
field, and in many cases copies of reports or letterhead memoranda are 
received which could be destroyed under this system. Wo basis is known. 

an estimated annual savings. 




Disadvantages of suggestion 

Instances will arise in which dissemination not originally contem- 
plated will be necessary at a later date. This will require the repro- 
duction of copies from originals on an infrequent basis, as is now done 

when copies are exhausted. REC’51 £ 3eL$/ 


(The use by the United States of my suggestion shall not form the has 
assigns upon the United States) 
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Reference is made -bo suggestion submitted by BA I , \ 

Domestic Intelligence Division 3 wherein SA \ \ suggested 

that any copies of investigative reports received at the Bureau 
which are not needed for dissemination be destroyed by the reviewing 
supervisor at the time he initials the reports for filings rather ts 
than filing these copies of reports • He also proposes that any hie 
copies of letterhead memoranda prepared by the Field for dis~ 
semination at the Bureau and not us ed for dissemination ■ should also 
be destroyed by the supervisor . SA \ \ suggests that the super** 

visor record on the original report , the number of copies de~ 
stroyed and the copies disseminated in order that all copies may 
be accounted for when the report or l etterh ead memorandum is checked 
for filing by the Records Branch . SA [f eels that this 
suggestion would (effect an immediate savings in the space required 
in the Records Branch for filing new material and would simplify 
the maintenance and servicing of the Bureau's files . This 
suggestion has been referred to the Records ^Branch for your comments 
and recommendations . 


As you are aware 3 the Records Branch has been engaged in 
the copy destruction program since February 3 1958 3 when based on a 
plan instigated and submitted by the Records Branch 3 in line with 
our records management program designed to eliminate obsolete and 
valueless material from the Bureau's records 3 authorisation was 
received to purge all extra copies ^of reports pertaining to cases 
ten years old or older . In addition to the original reports we 
retain the first page of a copy of the reports which is free of 
Bureau markings 3 to be used if subsequent reproduction is necessary • 
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Memo W. G. Barnes to Mr* McGuire 
Be s Suggestion §1282-59 

Destruction of Extra Copies 
of Reports and Memoranda 


This program has proven to be extremely beneficial to the Records 
Branch and has resulted in the savings of valuable filing space 
( since program* s inception, 1,172 drawers, which is equivalent 
to 234§ five-drawer cabinets, have been destroyed even though we 
have been unable to operate the program on a full-time basis due 
to unavailability of personnel) and many other intangible benefits. 

The Records Branch is very much in favor of the adoption 

of SA \ I suggestion and feels that the suggestion should be 

implemented to the greatest ^degree possible consistent with the 
dissemination requirements of the various supervisory desks. We 
feel that the adoption of this suggestion will further minimise 
our maintenance and service problems created as a result of the 
constant growth and expansion of the Bureau* s records * Records 
management experts agree that the most efficient records management 
programs attempt to control the creation of records and once 
created strive to keep the filing of these records to a minimum 
on the proven theory that records once created and filed are 
extremely e xpensi.n.el.±a... ma i nta i n and are even more expensive to 
dispose of. SA suggestion is consistent with the idea that 

if possible records should be eliminated prior to being filed and 
is certainly a step in the right direction from a sound records 
management standpoint. 

. Inasmuch as the Records Branch is responsible for an 
accounting of all copies , if this suggestion is adopted, it will 
be incumbent upon the substantive supervisors to make vrover 
notations reflecting the disposition of copies and accounting for 
submitted. 
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RECOMMENDATION S 


r That this memorandum be referred to the Traininq and 

Inspection Division in accordance with their request. 
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Bureau regulations* Vaen such situations are an . ,. , 
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INTERNAL SECURITY SECTION 
DOMESTIC INTELLIGENCE DIVISION 

8 

‘/A'i 

SUGGESTION: Tharir fiSobies of reports and letterhead memoranda. 

not needed tor dissemination be destroyed bv Seat 
of Government., s u per v is or s and onl3 ^rig inal3'3 ^TlTe(i > . Notion 
or xgi'n^^umi^^ dissernira^eS and number destroyed. 


*1 


ele. Room — 
Holloman i * 


PRESENT PRACTICE: 


All copies not disseminated are filed with 
originals . 


ADVANTAGES ; 


Saving of file space. Reduction of need for later 
purging of unneeded copies from files. 



*7W' 



DISADVANTAGES: Copies needed for dissemination at later date 

“ would have to be mechanically reproduced, incur- 
ring both expense and delay. 

OBSERVATIONS : Divisions primarily concerned are Domestic Intelligence J§ 
Division and Records Branch. Investigative Division 
has no objection as problem is rare in their cases. Records Branch 
recommends favorably as suggested procedure will minimize mainten-. 
ance and service problems with files. Domestic Intelligence Division 
recommends modification: Name Check Section opposes destruction of 
extra copies until cheaper, faster and simpler process. of reproduc- 
ing is available. Present Auto-Stat machine is too slow to handle 
volume of reproducing reports needed on daily basis, and Photostat 
process is slow and expensive. Name Check Section now disseminates 
about 40,000 pages of reports monthly, and the more we have to re 
produce mechanically the slower and more expensive the process 
becomes. Vast majority of disseminations are made in cases on 
individuals ‘and not on organizations, and the Domestic Intelligence 
Division recommends that extra copies be destroyed only in organiza 
tions cases but that extra copies be filed as at present in, cases 
on individuals to provide for future- dissemination. If and when 
better; faster and cheaper reproducing equipment becomes available; 
extension of process to cases on individuals can be considered. 
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Memorandum to Mr. Tolson 

Re: SUGGESTION #1282-59 

Submitted by SA 

Domestic Intelligence Division 



RECOMMENDATIONS : 


1. That suggestion be adopted as modified, viz., extra 
copies in organizations cases be destroyed as suggested but that 
present procedure of filing extra copies be continued in cases 
on individuals. (If approved, Mr. Belmont should issue instruc- 
tions to supervisors handling organizational-type cases. No Manual 
changes necessary as only a few supervisors will be affected. ) 



him of adoption of modification of his suggestion. 
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TO 


FROM 


Mr. Tolson 


DATE: 


7/21/59 



SUBJECT: 


SUGGESTION #15-60 

SUBMITTED BY SA H. EDWARD MC NULTY 
SEATTLE OFFICE 



4 ' 


.SUGGESTION: 


W.C. Sullivan _ 

Tele. Room 

Holloman . 
Gandy . 


That insecurity matter cases in the 100 _ 

c 1 a s s i f ic atTon^tTre^^Tice" bT"or i g i n be permitted Ofl/t fi 


to destroy _ex±Txa~Gopies*oi-»ser r iai s in a r " case^Were^fi^WST^ t ’ s 

1 1 1 t . rs . , mmtma*mamitss*xssKB=^^ 

death h&8b^j%g£a£a£&* 



PRESENT PROCEDURE: 


1-5 

’ JL 


s 
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Manual of Rules and Regulations, Part II, 4 Section 
3, 6, b, (1), page lib provides that in; security 
type files (65, 100 and 105 classifications^ the office of origin 
may destroy all copies except one of each serial after filerhas been 
closed for 10 years. Current rules also permit the destruction of 
extra copies of all serials in Applicant, Selective Service, Criminal \ 
and several other specified classifications of files at the^time the ^ 
files are consolidated which is when they have been closed six monthsP 

. 

ADVANTAGES STATED : SA McNulty states adoption of this suggestion { V 

Y* - ’ 1 T v'v 4* /"» «« ts*{ r~* *-* n ^ 4 /\/4 7 

by files relating to 


I 


will help to reduce cabinet space now occupied^ 
deceased security subjects. 


«u K ^ 
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OBSERVATIONS : Domestic Intelligence Division favors adoption of this ^ 

suggestion and feels it should include classifications ^ 
65 and 105 also; however, the field should be instructed that no j#' 
special project is to be undertaken to purge files but they should be •g / 
handled as cases come to their attention. 


Training and Inspection Division agrees with viejvs of 
Domestic Intelligence Division. ^ 


jl -' 
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RECOMMENDATIONS 


1. 


65 and 105 c 


That this suggestion be adopted and be 
extended to also cover similar cases in the 
sif ications... i>nrc. RQ / > . » * 



> classifications. Jlsotn RQ / > 
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Memorandum to Mr. .folson ■ : •«,/ f , 

>Re: "'Suggestion #15-60 ^ K e ^ p ,y< 
Submitted by SA H. Edward McNulty 
.Seattle Office 




RECOMMENDATIONS (CONTINUED) : . 

3. If approved i encibsed SAo letler should , be sent 
instructing that no special prqject. is to be undertaken to purge 
files on deceased security subjects. jj 
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VV , " T- • 

?/>>'/ : .;V 


.4. The enclosed revision for Manual of Rules and 
Regulations should be approved and returned to Training, and , 
Inspection Division for further handling. ' \ ( 
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July 15, 1959 

DOMESTIC! INTELLIGENCE DIVISION 


The Domestic Intelligence Division feels 
that the suggestion of SA McNulty could very well he 
adopted to include not only the 100 classification 
hut classifications 65 and 105. It is recommended, 
however, that, if adopted, the field he instructed 
that no particular project he undertaken to purge 
its files / rather, that such be handled as the cases 
come to their attention. 
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Short to Mr, McGuire dated 


Tolson ^ , 

Belmont 

DeLoach 

McGuire 

Mohr 

Parson* 

Rosen 

Tamm 

Trotter 

W.C. Sullivan _ 

Tele. Room 

Holloman 

Gandy 


April 3t 1959 » which recommended that bulky exhibit 
62-77787-IQ23 be reviewed and a decision rendered as to 
retention or disposition of the material. During the 
United Nations Conference on International Organization held 
in San Francisco in 194-5, the State Department Document 
Division issued various publications regarding the proposals 
by different delegations, the agenda for different meetings, 
and the reports of various committees, etc, San Francisco 
letter 6-25-4 5 forwarded to the Bureau approximately 275 
of the above-mentioned, publications. 

None of these publications has been indexed and there 
is no indication as to what purpose they served. Since the 
publications appear to have n'o security significance or value, 
to the Bureau and as State undoubtedly has copies of these 
publications, it is believed there is no longer. any need it 
to retain them, if 


RECOMMENDATION : 

It is 

be destroyed, 
62-77787 


recommended that bulky exhibit 62-57767-1023 
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INFORMATION CONCERNING T£ a ^ mi S^pnr ji) 

(CENTRAL RESEARCH MATTER)— P 

While conducting a. seminar in the Seattle Office recently, W. C. 

Sullivan was given for the consideration of toe Bureau the following suggestion r 
offered by SAaMmttdJttcHuJty.^ % £ S C.T 1 1 ^ 0 P 

SUGGESTION : Q O p £ f Si 

B is suggested that iSj^teggataSgtSagSg in 100 classification to 
office of origin be permitted to destroy extra copies, of reports and memoranda 
contained m the particular case upon the verified,, death of the ,subj ect involved.^ This 
suggestion, is made with a view toward reducing cabinet space now occupied by old 
duplicate correspondence and reports of deceased subjects. % 

Current Bureau Rules: 



Manual of Rules and Regulations, Part H, Section 3, paragraph 6, (b)?, (l), 
states that the office of origin in 65, 100, and 105 classifications may destroy all| p 
copies except one of each serial after the case file has been closed for ten years/? ^ 

* 

Example:,! 

«■ * ' UJ / 

William Jonathan Pennock, aka. , IS - C, SAof 1940, Seattle file 
100-1203, -Bufile 100-9856. 

; 4 s “ This case file consists of 27 volumes and now occupies space of one and 

a portionSlraWers in the Seattle Office closed file section. Subject died in 1953. 

This case file contains 24 separate reports concerning the deceased 
subject and copies of these reports vary from 2 copies to 5 copies each.,. 
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UNRECORDED COPY FILED IN 



Memorandum to Mr. Belmont 
Re: SEATTLE FIELD DIVISION 


A review of this case file indicates that 54 extra report copies 
amounting to 1 ? 003 pages could be destroyed without reducing the information 
contained in the case file. It is believed that with the destruction of these' extra 
report copies approximately, 6 to. 8 inches of drawer space couLd be saved immedi- 
ately upon the death of. the subject, rather than wait for the 10-year period to lapse. 

An additional amount of space could be saved by the immediate 
destruction of extra copies of memoranda contained in this particular case file. 

In the event. following destruction of report copies there arose the 
need for an extra copy of a report, it could be easily reproduced by any duplicating 
method. 


Within the past year 2 additional Security Index subjects have died 
and 1 case file contains ,13 volumes, and the other contains 8 volumes. It is 
believed that similar savings in space, could, be had with the destruction of extra 
report copies and memorandum copies in these case files. 

RE COMMENDATION: . 

That.this suggestion be referred to the Training and Inspection 
Division for consideration and action. 
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IdUfB * UNITED ST*ES GOVERNMENT 


to : J. 5. Donahoe 

DATE: May 13, 1959 

? -AftlJIHOEITY DERIVED niCH: 

\ / '"'rfii® |FBI ftUTLmTIl: I'EO-sssiricATioii wjide 1 - Mr . Donahoe / ) 
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subject SUBVEB§£YjE^FILES IN' THE SERVICE D'ORDRE 
IS - FRANCE PT'OT'^T A ^ 
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l^W^^^uIhvan „ 

Tele. Room 

Holloman 


Re memo Mr. Short to Mr. Mease dated 1-21-59, <=««*— — 

(C) captioned * Sodac- France > " recommending that bulky exhibit bi 

maintained in captioned file be reviewed and decision rendered 
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SUBJECT: 


COmmiBT PARTY, USA - BRIEF 
I1JTEMJAL SECURITY - C 


100-3-74-1117 
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Bulky Exhibit File Number: 100-3-74-1117 J*)ct< «• 

We are in the process of reviewing all bulky exhibits in h{^Jr that 
we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 
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RECOMMENDATION: 

That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 
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ADDENDUM: ' DOMESTIC INTELLIGENCE DIVISION MY 15, 1959 


This bulky exhibit consists of Photostats of 
approximately 72 documents furnished to the Los Angeles 
Office in 1947 by an informant of that office. The 
documents came int o the possession of the informant v/hile 

| the "Daily Worker" in Hew York City. 

Many of the documents were the property of Benjamin Git low 
and Jay Lovestone and bear dates covering the years 
1927-1932. The original documents are maintained in the 
Los Angeles Office. 

OBSERVATIONS: 

There does not appear to be any reason why these 
Photostats should be retained at the Bureau as long as the 
originals are available in Los Angeles. The Photostats 
have not been indexed at the Bureau. 

RECOMMENDATION: 


It is recommended that Bulky Exhibit 100-3-74-1117 
be destroyed. 
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sudjdci ; COMMUNIST PARTY s USA 

education 

INTERNAL SECURITY - 0 

Attache d airtei /rom Detroit states that 'the 
of the Communist Party (CP) piano to conduct a OP L~rxiot ochoolj y 
weeks commencing about the 20th of June . 

It appears that the information which U hrUff in the attaaU 
aeaorandum may be of interest to the Crime Records Division. 
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Office Memorandum 


TO 


FROM 


SUBJECT: 


S . 5 . Donahoe 


A. 


Kayne 



Mr. 

Mr. 

Mr. 

Mr. 


UNITED 

Donahoe 

McGuire 

Short 

Kayne 




GOVERNMENT 


DATE: April 29, 1959 


COMMUNIST PARTY - 
INTERNAL SECURITY 


FRANCE 
- FRANCE 
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W.C. Sullivan 
Tele. Room _ 
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Gandy 


— Re — wencnrandumr-Mri. — Sho-r-tl-to^Mr . Nease dated 
1/9/59 recommending that bulky exhibit maintained in 
captioned file be reviewed and decision rendered as to 
retention or disposition of material contained therein. 


Bulky consists of a review of the French press 
from January 1 until January 30, 19*5, dealing with 
political developments in France during that period . 
Primarily, the material is in the French language and 
was submitted by Legat, Paris. There is no obligation 
to return, no indexing on bulky exhibit, and of no 
foreseeable use if retained. 
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COMMUNIST PARTI U. S. A. 
iZbORff-tS &C-T 


Noaoo 

Parsons . 

Rooon 

Tama 


Bulky Exhibit File Number: 


102-U-12-6 


TrcUot 

W.C. Sullivan _ 

Tol©. Roccn 

Railoaaa . 
Gac-rfy . 



We eire in the process of reviewing all bully exhibits in order 
we may dispose of those which servo no further purpose. Inasmuch as many 
the bully exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed .bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 

RECOMMENDATION: 

That captioned bully exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 
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ADDENDUM DOMESTIC INTELLIGENCE DIVISION APRIL 29, 1959 


This bulky exhibit cons iota of approximately 
19 photographs of examples of literature emanating from 
the Carter Print Shop in Cleveland . In 1942 the Carter 
Print Shop printed moot of the literature for the Communist 
Party of Ohio , There io nothing in the file to reflect the 
source of these photographs and they do not appear to have 
any evidentiary value. Copies of these photographs were 
also forwarded to the New York Office by Cleveland , 

New York , having been office of origin in thi3 Voorhis 
Act case. 


RECOMMENDATION : 

It is recommended that this bulky exhibit , 
file number 102-4-12-6, be destroyed , 
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Will Try Exhibit Filo Number: 


66-4188-898 


Uo are in the process of reviewing all bully ashibito in order that 
u3 coy dispose of those which servo no further purpose. Inaonach as nosy ©f 
tho bully exhibits pertain to inactive cases and are occupying badly needed 
spaco, it is requested that the appropriate substantive supervisor review the 
above-listed bully exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached May be placed on this aons- 
randum. The menorandum should be returned to tho Filing Unit of tho Koeords 
Branch, Room 1113, .Identifidation /Building, for .filing in tho case filo. / 
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That captioned bully exhibit be reviewed and a decision rendered/ as 
to the retention or disposition of the Material. 
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Bully Exhibit File Humber, 100-344633-137 /) FHiLa 
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ADDENDUM - DOMESTIC INTELLIGENCE DIVISION - JULY 9, 1959 

Thiis bulky exhibit consists of (1) three Photostats 
of a letter dated 4/25/4 7 to James B. Burns, president of the 
American Federation of Government Employees, reporting on a 
^'^tlng of the united public Workers of America (ITPWA) on 4/ 2 4/47 
, . enclosing literature passed out at this meeting and (2) three 

1 LLw3tats each of the February and March, 1947# issues of "The 
Public E&eteysl, " a publication of the UF ; ,vA. One photostat of the 
letter of 4 / 25/47 and its enclosures should be retained for future 
reference and one photostat of each issue of "The Public Record" 
should be maintained in Publication Files. The additional 
Photostats appear to be of no future value. 

RECOMMENDATION: 

It is recommended that one Photostat of the letter of 
4 / 25/47 and its enclosures be placed in this file as a part of 
Serial 137# that one Photostat each of the February and March, 
1947# Issues of "The Public Record" be filed in Publication 
Files >and that the balance of this bulky exhibit be destroyed. 

By so doing, one photostat of each document will be retained 
permaneqtil^and the extra copies destroyed. 
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We are In the process of reviewing all bulky exhibits 
we aay dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space , it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branchy Room 1113, Identification Building, for filing in the case file. 


That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 
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BCTSTIC INTELLIGENCE DIVISION 

July 10, 1939 

PEACE INFOKIATION CENTER 
INTERNAL SECURITY - C 


ATOTOI 

This was a Registration Act case tried in 
the District Court of t£e District of Columbia and on 
November 20, 1932, a ji£fgjment of acquittal was entered. 

Captioned organization was designated by the 
Attorney General pursuant to Executive Order 10450. 
This organization has been defunct since 1951. Bulky 
Enclosure Bin # 199, in this case, contains Photostats 
of pamphlets, leaflets and newspapers, the originals 
^of which are contained in the files of the Ngc? Work 
Office. 

p^r~^s^ATira 

Ic3Ct-3il QO t&Gifo to no further action to be 
tdicf3 by $30 Scyon ^3,3^ is ^kis case, it is recommended 
toon v/booo IrsoftCD&jftc he destroyed. 
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Bulky Exhibit File Number: 




Trotter 

W.C. Sullivan _ 

Tele. Room 

Hollorr 
Gandy/. 


105-40028-3 


We are in the process of reviewing all bulky exhibits in order t^at 
we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 



RECOMMENDATION: 


That captioned bulky exhibit b8 reviewed and a decision rendered as 
to the retention or disposition of the material. 
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The microfilm being maintained os 
destroyed , since prints made from 
enclosure 105-40028-3. 
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Bulky Exhibit File Number: 


100 - 81813-12 


We are in the process of reviewing all bulky exhibits in order that 
wo may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space , it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 


That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 
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July 13, 1959 


The above bulky exhibit is a list of USA res idents 1 
with assets abroad which was furnished to us iby l \ on 
3/26/42 , The list consists of 286 pages of names of individuals , 
their addresses, dates of letters, where the assets are held, 
source of income, amount (if stated ) and observations. The 
material is unclassified and all names were de indexed on 6/l?/5?» 

RECEUMENDATXON: ^ " “ — 1 

In view of the fact that instant bulky exhibit is 
unclassified, all names have been de indexed and the fact that 
material is outdated, it is recommended it be destroyed. 
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Director, FBI 
SUGGESTION 


FILE SUPERVISOR, QS-£ 

.1-1 n • *m r 


Date 

7/22/59 

Employee assigned to (Division) 

MEW YORK 


: 


It is suggested that th^ ml ien-Enemv. Registration Index Cards in 
the Field Office Main Indic.es ne destroyed* Thie~New York off'ice~has 
approximately 300,303 cards* t i 

After World War II correspondence in the AER files was reviewed 
and that which was of value was placed in the individual case file, if 
one existed. If no file existed, it was placed in a general file and 
indexed to that file. Where the information was of no value, the AER 
file was destroyed, 

These cards -contain little information; in some instances, the name, 
address, and AER number appear; in others, only the name. Since the 
(See page 2) 

Current practice or rule (Include manual citation as well as facts) 

See page 2 C> . - /)' 

he&TvdC i ion OF 

Advantages of suggestion , 

A saving of time would result in not listing these references in 
searching. Would be a saving of time for Agents endeavoring to locate 
these references when listed for them on Indices search slips and mail. 
Would also be a saving of approximately 10 Indices cabinets in Mew York.* 
Office. . 
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Disadvantages of suggjstionj'* ^ L,. ■> ’ , - f: ,« ••‘TJ / *?ia3 

None ^ 
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Annual Savings (Show basis for estimate) 


Actual Saving cannot be estimated inasmuch as determinable 


factors would be the number of times these cards aregl^pt'ed on indices 
search slips and number of hours Agents and File R e y |^^^s__sp e 5'w'j/ C, 
looking for specific reference. (vl JJ f 

»«,. < V ? T . r 

(The use by tfiltSnited States of rp!y suggestion shall not form the basis of a further claim of any nature by me, my heits, o: |L<js ? X 
assigns up^jfQttie (^@fted States ) << / u ~ I \ V f) C 
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Signature and Title o t Suggester 


*. ©ScoAu^rfeations and comments of Division Head ^ 

6° and '^ SAC Conference, NY0 recommends favorably^ 

> W? ‘SuggfesJ:iQn wpuld result in saving of clerical and^-jagant » ste^e.. 


Recommend $25.00 award i 
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SUGGESTION 


(Continued) 

"File Reviewers and Agents are, not able to check these references, they 
serve only as a flag to the Agent indicating than an individual by 
that name registered as an alien. A great deal of time is consumed 
in listing these references and considerable space is utilized for 
the maintenance of these cards. Many of these individuals are now 
deceased, have been relocated or ,, have become citizens. 

All aliens, are required to register at the beginning of each 
year and if an Agent desires to check on a specific alien or determine 
if an individual is an alien, he can check this at Immigration. 


CURRENT PRACTICE OR RULE 

SAC letter #y8, Series 195>1> dated 10/3l/£l (F) instructs 
that Alien Registration Index cards should be retained in the indices 
as at present. These cards relate to Alien Registration Files which 
have been destroyed. These references are listed on all Indices 
searches. 
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July 20, 1959 
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FROM : mt St Bm BONAHO. 
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SWBJBCT ^FILim STSTESL-^ RECQMI. 

555J<p e<r 


? 


RE SAC Letter 59~^3> paragraph (C), which h°J£ 

requests suggestions to strengthen the records management 
program . 

It has been recommended by SA R . 1). Stewart 
that upon receipt of information re death of the subject 
of an investigation, authority be granted to destroy extra 
copies of reports in file relating to this individual or 
microfilm the entire file or very old sections of Jfpe 
subject's file . This suggestion may also be of interest 
%lto our field offices to assist them in r educ ing$friSe£&>. 

This suggestion was considered by * 

Nationalities Intelligence Streamlining Committee arpp 
the adoption of this suggestion was recommended}*^ 
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That the above suggestion be routed to the 
Records Branch for consideration . 
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Suggestion along similar lines by SeWFtiP W? 

Division was recently submitted and reconmmkti favorably Xf, 

by this Division . '****“-“ p* 

(f Recommend this suggestion be routed to Training Y* 

and Inspection Division for acknowledgment and for 
consideration , in conjunction with prior suggestigrtf _ •* 

, iJlit 0 ADDENDUM BY TRAINING & INSPECTION DIV . 

’ WP J i ' !^fe*f.©renc«cl^TAC Letter asked Bureau 

f •& Jjr Supervisors to 

& T 7 ”?T? e fJr This is not, therefore, bains considered 
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In Reply, Please Refer to 
FileNo. 


Sited states department ^justice 

FEDEBAl BUBEAB OF INVESTIGATION 


September l4, 1959 Washington 25 , d.c. 


/ 

MEMORADUM TO ALL BUREAU OFFICIALS AD SUPERVISORS A /. 

(a) RECODS MANAGEMENT - DESm^Qi^COIT^--- As a result 
of several suggestions submitted in line with strengthening 
the Bureau’s Records Management Program, the substantive 
supervisors are hereby authorized to destroy all surplus copies 
of reports, letters, teletypes, memoranda, etc., prior to 
sending the original document to file. This procedure will 
eliminate unnecessary filing of a considerable volume of 
copies of' documents for which no further need exists. In 
destroying these copies, it will be incumbent upon the super- 
visor to make a notation on the original document reflecting 
the' disposition of copies and accounting for all copies sub- 
mitted. This notation is necessary for control purposes. 



'Very truly yours, 
John Edgar Hoover 
Director 
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- — - ~ By memo from Short to McGuire dated <&-14-j>$ 

:t was requested bulky exhibit r, 4-200~2Jl~410 be reviewed 
qo r decision as to its "e - en t on or disposition. 
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these documents we' e made jua \e Priginais ’ e turned to Army 
authorities. The documents -n tms exhibit were furnished to 
bureau in May, li4y, and contained names, background data and 
photographs of a number of persons reportedly active in the 
communist movement in Germany. Tbiis material is in the German 
language. It has been translated into English and the English 
translation thereof is in the case file and all indexing was 
made on the translation. There appears to be no reason why 
the photographic copies of instant documents in the German 
language should be maintained since we have the translation 
thereof in the Bureau files. 
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RECOMMENDATION: 


That this exhibit be destroyed. 


f ‘ >4 — d'O 0 — E J-i 

i - Mr. Donahoe 
1 - Mr. Short 
1 - Mr. Jones 


b fa “ 


i«ifOT 


- " v 

^ ^ '2 


Ahd: tw 

(4) 






pP^M/ls-f pn uiEECCip 




m 






7 " t -tn- 

[ {f»P n 

in- 1 u 




'J i : &59 


U 'V- A f 

ru 1 /.H M \ 




SOI 1 S? iJj. 






Office Memorandum • 


FROM 


3. B. Donahoe^p- 
A . R. Jones / 


UNITED STATES GOVERNMENT 


DATE: August 26, 19 $9 


8UBJBCT: ABWEHR - SPAIN 





l $ o/c.c//SSS^;cJ 

*3 

/tr«. D-rt> 
3-3-8^ 
<5( 9 8Gto-/c3/ 
cail/gqo 




Tolaon _ 

Balmont _ 

DeLoach _ 

McGuire _ 

Mohr 

Paraona 

Roaen 

Tamm . 

Trotter . 

W .C. Sullivan 

Tele. Room 

Holloman 

Gandy .. 


4 D . T „ . w.c. sum- 

) ^ B V 4-14-j>g from Short to McGuire it una °°i 

dlTiVinf b ^y ephibit 65-37193-237-99 be rev i ewed for Sill 

decision as to its retention or disposition. 1 

This exhibit has been reviewed and consists of 
copy number 3b of the Spanish Primer entitled "Officers 
Agents, and Employees of the Axis Intelligence Services’ 
in Spain, Spanish Possessions and .Tangier, 194-1. " This 
info was compiled by Gerstle Mack?" formerly of OSS and 
made available to our Legal Attach* in London who ’ 

lnnm* lShed lt t0 Bureau h y "'ey 0 dated April 16, 1944. The 
names appearing in this exhibit have never been indexed 
and exhibit serves no useful purpose at this time and 

VhV'r? a . ppear - s to be no foreseeable use for it in the future 
There is no need for this exhibit to be returned 

RECOMMENDATION : . 

mcM. ss 1 in ip r. sr Sffl&TfJco L t , 

That this exhibit be destroyed .. _ 8-SM*Vp £ 
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I'; fa c t s concerning submarine activity off rhe coasts of the 
is United States. The data contained in this memorandum was taken 
' from the different files on the individual cases relating to 
submarine activities as well as from the control file in which 
were placed incidents not worthy of investigation. This 
information was received from various private individuals and 
Government agencies. The running memorandum was prepared for th c 
use of the Director but it is not indicated whether it was ever 
used by him or any other Bureau official . It was not indexed; 
however, the various documents from which the information in the 
running memorandum was taken were indexed. 

Memo Short to McGuire 4-22-49 r ecom/nended that this 
running memorandum, whi ch is serial 4ob o/ the instant file, 
be reviewed and a decision rendered as t the retention or 
disposition of the material . It does not appear that the 
destruction of this exhibit will eliminate from the Bureau *iles 
data to which we might have to refer in the future. The informat 
contained therein at this time appears to have no security 
significance but it may be of historical value. 


i on v 


REC OMMENDA TI ON: 

— — > \ 

Since there appears to be no foreseeable use of this document 
in the future, it is recommended that it be destroyed despite the Vj 
remote possibility that it may be of value from the historical 
viewpoint. • ' 
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Bulky Exhibit File Number: 6£~38635-X X^C^^W i 

We are in the process v of reviewing all bulky exhibit s^n order thit 
we may dispose of those which serve no further purpose. Inasmuch as of 

the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
Dosition. A notation as to the decision reached may be placed on this memo- 
Kmdum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 

RECOMMENDATION : 

That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 
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ADDENDUM VRSidrrk 8-26-59 

On 12~29-J9, Captain E. B . Nixon, U.S.N. requested 
of the Bureau five copies of a set of numerous photographic 
exhibits of a group of Japanese documents which were photographed 
by Naval Intelligence. Bureau on 1-6-40 furnished Naval 
Intelligence the requested number of copies and returned the 
negatives from which the copies were made. The Bureau maintained 
a set of the exhibits (which is instant bulky exhibit) for 
possible future reference. Naval Intelligence did not advise 
Bureau as to the source of photographs or as to their contents. 

The entire set is written in' Japanese and as a result of a summary 
translation of the material made by Michael M. Miyatake on 
8-20-59 it was determined the material consists of a sectional 
map of China (four copies) and, the now defunct Japanese Imperial 
Navy's Officers' Register, undated. The bulky exhibit has not 
been indexed and has no security classification. 

RECOMMENDATION: 

In view of the contents of instant bulky exhibit, 
fact it has no security classification and since there appears to 
be no useful purpose for Bureau's retention, it is recommended 
it be destroyed. 
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Reference is made to SAC Letter 59-43, Paragraph C, 
wherein we requested suggestions and observations to strengthen 
the Bureau's Records Management Program. 
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By memorandum from Mr. Donahoe to Mr. Belmont dated I 
July 20 , 1959, a suggestion was submitted by SA W. D. Stewart A 
Domestic Intelligence Divi si on, who suggested that upon receipt of 
infor'mation regarding the death of the subject of an inve stigati on, 
authority be granted to destroy extra copies of reports in the file 
relating to this individual or microfilm the entire file or very old 
sections of the file. He stated that this suggestion may also be of 
interest to the field to assist them in reducing files. 

SA H. Edward McNulty, Seattle Office, recently submitted 
a suggestion along the same lines, that in security matter cases in 
the 100 classification, the office of origin be permitted to destroy 
extra copies of serials in cases where the subject's leath has been 
verified. The Domestic Intelligence Division recommended SA McNulty ' s 
suggestion be adopted and felt that it should also include classifi- 
cation 65 (Espionage) and, classificati on 105 (internal Security- 
Nationalistic Tendency) . ' By memorandum from Mr. Tkmm to Mr. Tolson 
dated July 21, 1959, ( 66-3286-835 ) it was recommended that SA McNulty's 0 
suggestion be adopted to include the 65 and 105 classifications. An 
SAC Letter was sent bo the field advising them of the adoption. of this 
suggestion. . //' 



the 65 and 105 classifications, 
advising them of the adoption.c 
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In regard to SA Stewart's suggestion as it relates be 
investigative files maintained at the Seat of Govern^ndrr^SbWE f 
Branch has presently in effect a copy destruction program designed 
to remove all unnecessary copies of material from Bureau fi\les. T 
program has been in effect since 1958 and to date approximately 25 
five-drawer letter size file cabinets of material h a 1TWS% tww 
m spite of the fact that the program has been operating, onf\f part 
time basis, consistent with the availability of person\&3pPf M$Ma 
to SA Stewart s suggestion that then file^Ae mi crofi Imed, ftJiAnot 
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i. E. Short to Mr. McGuire 6-80-59 

RE: Records Management 


feasible to microfilm individual files because of the many problems 
which would be created if this were done. In order to maintain our 
files system sequence } we microfilm large blocks of filesj these 
files being microfilmed in a systematic numerical order. 



" In regard to SA Stewart's suggestion as it relates to the 

field office files , the suggestion has already been adopted pertaining 
to the 65j 100 arid 105 classificati ons. Records Branch feels that 
this suggestion could possibly be extended to i nclude all of the field 
office files in the interest of strengthening the Bureau's overall 
KehorcCs Management Program and conserving space throughout the field. 

REC OMMENDA TION : 


That this memorandum be referred to the Training and 
Inspecti on Division for review and that consideration be given to 
adopting SA Stewart's suggesti on to permit destruction of copies of 
reports in the field in all files where subject's death has been 
verified. 



ADDENDUM BY TRAINING AND INSPECTION DIVISION; AGG: jmp , 8-28-59 

i 

Training and Inspection Division concurs in the recommendation 
that the field be permitted to destroy extra copies of serials in all 
cases where the death of the subject has been verified. 

If approved, the enclosed letter should be sent commending 
SA Stewart for his suggestion. 

If approved, Training and Inspection Division will adjust the 
wording in Bureau manuals to set forth this rule which now applies only 



- 8 - 


J 



AUJUXUiU 

Office Mrnorkpuum 


DECLASSIFICATION AUTHORITY DERIVED FROM 
FBI AT.TTOHA.TIC declassification guide 
on 

• UNITED 5TATS 




GOVERNMENT 


TO 


F*OM 


* Mr. S. B . Donahoejfo - — 

i*\ 


Mr. A. Kayne 


•uaract: 

fo . 


'/ 


ITALIAN INTELLIGENCE SeBM 
ESPIONAGE - R VjU! 


h n 



DAT*; August 
Donahoe 
McGuire 
Short 
Cadigan 
Kayru 


17/ 1959 



T olron _ 
Balmont . 
DaLoach . 
McGuli* _ 
Mohr 

Patron* . 

Rortn 

Tamm 


Trottar 

W.C. Sullivan . 

Tala. Room 

Holloman __ 


Gandy . 






Re memorandum Mr. Short to Mr. McGuire dated 4/14/59 
which recommended that bulky exhibit 6^-52127-79 he reviewed 
and a decision rendered as to retention or disposition of the 
material. Bulky consists of Photostats of material submitted by 
Legat, Lisbon , Portugal , 5/3/44. Legat indicated he had obtained 
this material , consisting of summaries on various allied intelli- 
gence services prepared before the Italian armistice , through the 
cooperation of Dr. Romeo Foselli, head of the Italian "SIM" 

(Servizio Infarmazioni Militari) , Counter intelligence , Lisbon , 
Portugal. Pursuant to Legat's request , material wad translated and 
copies of the translation were made available to him. There is 
no translation of the material in the bulky. A recent translation 
tof the table of contents prepared by the Laboratory indicates 
that the material pertains to intelligence service centers in 
Portugal , intelligence service and communism , intelligence 
service and Jewish problem, intelligence service and the DeGaullist 
movement, intelligence service and sabotage , information services of 
other nations collaborating with the intelligence service , and 
particular directions of the activity of the intelligence 
service. A review of the bulky^yreveals that all this material 
relates to the years 1941-1942 

None of this material has been indexed and there i£ no 
indication as to what purpose it has served. Material appears tv be 
of no current of foreseeable use to Bureau and there is no 
indication that this material is to be returned to source. 

Laboratory has indicated that the bulky is of no value to 
the laboratory and, Rvalue to the Domestic 

Int ell igence Divisi EXCEPT 

l RECOMMENDATION; £E ^ C "^ S5 ^ SE * 




destroyed < 
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DATE: August 10, 1959 


SUBJECT: 




FILING SYSTEM - RECORDS MANAGEMENT 
REDUCTION OF NUMBER OF CORIES OF 
REPORTS AND LETTERHEAD MEMORANDA 
FILED IN SECURITY CASES 
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In connection with the records management survey being T7 VV 
conducted pursuant SAC letter number 59-4-3, consideration has been 
given to any possible reduction in the number of reports and 
letterhead memoranda which are submitted and filed in security cases* 

It is noted that at present only the original of any other type of 
communication is filed in any one file ; however, all five copies of /V\ 
letterhead memoranda and all four to six copies of reports which l'-' 
are submitted to the Bureau are filed with the exception of those (V\ 
which may be disseminated • It has been concluded that no change ' 4 
in the number of letterhead memoranda and reports being submitted l. 
is desirable since it has been found that any attempt to reduce the N&' 
number would be subject to so many contingencies and qualifications 
that the regulations concerning them m uld necessarily become overly 
complicated • It has been concluded, however, that in many instances * 
it does not appear necessary to file all of the copies which are 
received, since it cannot be anticipated from a practical standpoint l 
that there will be any future need for ^such copies • The largest 
group consists of thAse letterhead memoranda and reports which N9 

contain no derogatory information concerning the subject • There 
appears to be no reason why excess espies should not be destroyed ~ 
by the supervisor prior to filing • ^ hh— 3 

RECOMMENDATIONS t NOT RECORDED. Si* 

145 SEP 4 1959 gT 

(1) It is recommended that supervisors be given authority on u 

a permissive basis to destroy excess copie s-ef—le4&e*rhe r ad‘ memoranda Sj 
and reports in any case where they contain no derogatory information is*: 
or where there is no other reason to anticipate any future need for j§ „ 
such copies • Notation of this action would be^placed on original • P ; 


(2) This memorandum should be referred to ths_ attention of 

the Records Branch in connection with the Records l ^Btnagcment- « m Em gram, 

4 SEF 3 

(j) y This memorandum should also be referred to^he Training and 
inspection Division for approval • ^ , , (SSSSSJL.. „ " * " ■■■■■4 
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By memo 4-15-59, from Short to McGuire , it 

o "r s-J 4-Tny 4- V. .77 i. « » < /* . _ _ v* _ ’ 


-r-j-j-jy, j r urn onorz zo mo Quire , 

was requested that bulky exhibit 6 I- 7560 -II 690 be 
reviewed for decision as to its retention or disposition. 

Ph*+* + * .Phis exhibit has been reviewed and consists of 
Photostats of the publication entitled "Deutscher 

mVA h t an +i i9 6 J u™ 1 . Preu3S t3cher Staatsanzei ger" which were 
made by the Mechanical Section of the Laboratory from 
originals obtained by the WFO from the Library of 

C Z n n 9 J' e ia%a ^ Photostats of this publication cover the 
y 939 and contain lists of names of German citizens 
who were expatriated. These Photostats were furnished 

Photnn + 07 l October 11 » 1940. The names appearing on the 
Photostats have not been indexed. There appears to be 

no present use for this exhibit and there is no future 
foreseeable use to Bureau of this exhibit. 


RECOMMENDATION: 
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That this e*f Wm destroyed. 


61-7560 


1 - Mr. Donahoe 
1 - Mr. Short 
1 - Mr. Jones 


WJWa 


ARJ : tw 
(4) 













V * 




s v r> 2 1959 

■ tfh^ 


V 


L 




um 




UNITED ST^JPS GOVERNltf&NT. 


Donahoe 




■..date : August 26, 1959 


prom : J. F. Wacks 


subject: dr. J. ROBERT JPPENHE IMEk 
INTERNAL SECURITY - R 


Of 


tjfaf-' 








fv 

0 *c 




By airtel 5_~^5~55 New York Office sent to the 
Bureau a tape recording of an intervi ew*w$&h Oppenheimsn 
by Edward R. Marrow during his J -4—$$ television program 
"See It Now. " This conversation was reduced to a memo , a 
copy of which was sent to AEC on 6-16-55. This memo is 
appropriately indexed. The transcript indicated that 
conversation covered the work ind personnel at the Institute 
for Advanced Study, Princeton , New Jersey, of which Oppenheimer 
then was and still is direc t ’)>■. There was nothing of a security 
nature discussed. ~~ 

Memo Short to McGuire ?-29~5$ requested that this tape 
recording be reviewed and a decision rendered as to its retention 
or disposition. It is noted the New York Office made this 
recording from a film furnished it by the television station . 

The film was returned to the television station and there is 
no need to return the tape recording to the New York Office . 

There appears to be no foreseeable use for this recording 
if it is retained. Neither does it appear that destruction 
of this tape recording will eliminate from our files data to 
which we might have to refer in the future . 

RECOMMENDATION: 

n 

That the tape recording which is the bulky exhibit to 
serial 2 ld 9 of this file be destroyed. 

/ IOO-I 7828 
1 - Mr. Donahoe 

1 - MT. Wacks /fcp \ lf C \ / 
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PERSONAL ATTENTION 
SAC LETTER NO . 59-^7 

UNITED STATES DEPARTMENT OF JUSTICE 

FEDERAL BUREAU OF INVESTIGATION 


In Reply, Please Refer to 


July 28, 1959 


WASHINGTON 25, D. C. 


?aeNo - ''j&ES78var/o $£ buft£#u - fj-jLL 

(A) FILING SYSTEM — In security-type cases ('classifications 65, 
100 and 105) the office of origin may destroy all copies except 
one of each serial upon verification of death of the subject. 

No project should be undertaken to purge existing files but the 
action should be taken as cases come to your attention. 
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/ To : 

1 From: (Suggester's name) Q?-5 m 

Division of Assignment 

x / ^Director, FBI 
f ■■■ri />• 

SA| 



SEATTLE 

, , . ...... , , . 






Da te 


9/2/59 


/^GESTioN^estroy files in 15, 26, 45, 52, 70, 103 and 149 (False 
/ Report ) cWStf ^IHMs3faen m ^ttie ToITotarmdit^ exists 


1. UN SUB c ases where no suspects are developed*** 

2, Loss o iTpropeFty^nvo Ive d is less "tlian^fStWo, <*~<A 

3 • ^tatuf§of' a mffi (5 years*) " ' 

When case is closed or RUC, notation could he made on file cover 
that file and index card can he destroyed after (date) 


\ 


L 


•^'(Surrent practice or rule (Include manual citation as well as facts) 


C? 


^ \Files and records in field division may he destroyed after they become , 
xl 20 years old (Part. II, Section 3, Page 13, Manual of R &R). ' 


Advantages of suggestion and annual savings (include basis for estimate) 

Provides more space for records. 

v i 

\\ Approximately 120 drawers are now utilized by the Seattle Division fotf 
storing closed cases in the above classifications. It is estimated / 
that at least 8 drawers would he available immediately if files wer“"‘ 
destroyed under these rules, and at least 4 drawers per year would 
he available^ each year thereafter. 
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(The use by the United States of my suggestion shall not fornSM-hj^ basis* of a further^clalm of any nature by me, my heirs , or 
assigns upon the United States) 


I ^ I Mr. 1 L rs. I 1 


Miss 
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Signature and Title of Suggester 


Recommendations and comments of Division Head 

See ^tache,d sheet 
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RECOMMENDATIONS AND COMMENTS OP DIVISION HEAD: 

It, is believed that if this project were ' confined to the 
limitations outlined a great deal of good could be 
accomplished in the way’ of space-saving, with little 
likelihood of anything being destroyed of real or 
material value. 

It is observed that only UNSUB. cases are involved 
where the Statute of Limitations has already run and 
where the loss of property is less than $5000. 

In view of this, my -recommendation is favorable. 


AIL INFORMATION COKTMNED 
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priorto sending the original material to f ile* In addition* \. ; , , . j 
•&!’#; i?; Stewart* Domestic Intelligence Division* fias suggested that 
'■% ‘ second -copy of the Cover page (ED-263) of reports he destroyed, . , 
i ; ? b Details of; these : suggestions larfe set f orth in the attached, memorandum 
)■ '^' , from Short to me dobed September -2*. 2909:,\: /f((- ‘ -• *;'■/ ; '.‘i v/';’.' H. - 
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-If: Mai substantive supervise rs be: authorised to destroy 
a* 07*0)7* ta hsndinc the •Cridthul ‘-maiteTii 


fall surplus: copies^ "of material prior to sending, the original material , V, 
to file, if approved, there is attached a proposed' memorandum to all ■ . i : . 
,v .Bureau Off i dials and Supervisors* ' *- a ; : v '••••• • 7 &•' 
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Reference is made to memorandum from Mr . 

Eames to Mr. McGuire, dated 5/22/59 * which recommended 
that bulky exhibit 64-20986-61 be reviewed and a decision I 

rendered as to retention or disposition of the material. ^ 

Bulky consists of Photostats of various communications x 

in the Spanish language, together with copies of the tV 

translation , between Spanish Legation m Quito, Ecuador, 
and the Spanish Government in Madrid, relating to work of ^ 
routine nature pertaining ) to Spanish affrifs, as well « 

accepted duties of Spanish Legation in Quito to be custodian \ 
of German , Italian, and Japanese nationals m Ecuador, X 

■„) pertaining t o years 1942 and 1943. ^Material was obtained _ ^ 

^ through source] Kj 

g 

I Material was translated from the Spanish to b7D «. 

/ Sngliah language and copies of translat ion furni shed to E 

/ Legat, Quito, and to State Department. ArfWWlt to E 

' Bureau instruct ione r begat incorporated into report form g 

pertinent data contained therein whi<?h is maintained in | 

1 substantive case file* " 

i C 

There is fr obligation to [return material Ji \ 
to original source f material in bulimy was never indexedf/j e 
and there is no fompeedble use of tftis material if j j 

q retained . ? 0 // ^ 

§ ^whecobbeb 

jL, Beeonmendud that bulky exhibit 

r * be destroyed . K^ W nr-r« ir , ff uTHTOTi-g «s==-i — 
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;'-afij©^.;per1?t»otit;',;4isf or^tloifiis" j£heiudedg£& \a report* . Domestic' :; *' .'. 
Intelligence’ Division (DID) finds this ^ropGsal. J^s. p jaa^oF 
disadvantage, which militates against its. adoption* It . is tame: . -. 
.-’the onlgins^of ;a ;oi3iaaasM^iag.- tia^o^pftdwte^^FQt'a'itiod in^the ; , 
•£hf s‘ sf ilQ# contains: n notation snowing a' copy was design- : - 
natad for a ;pert£euiar investigative ■■’file.: However, unless , 
such copyis kept permanently in the investigative file, there 
can aXuays be a. reasonable, doubt .that the copy designated never 
reached the ease file if; subsequent inquiry develops that • ■ , 
pertinent information, from’ ah informant or Source was 'hot inr . . 
eluded in report - form* . Presence of a copy of the channelising . 
memorandum-in the investigative case file precludes rise, of . : , 
such doubt**. it is the’ final proof , that: the inforatahtta : 
information did get into the proper file and that its inclusion 
or omission ih- Subsequent reports is a matter resting solely ' 
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ah' informant?# information, sometimes esjmot be truly evaluated > ; 
..except in ;.iight;of future events* i>xb: doe’s' net -•fe.hirnn^* iosphole 
Should be left - as it could through destruction of copies of 
eharnielising memoranda ~ ' and recommends against adoption. of ' 
fewanh*#*- suggestion* -v>. / / V ••’-.■ f? : 


/' V m * * 
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necessary. ; \; ’-• V % ,; /, ; '* 




A 


' ‘ r ‘ ! & '“i ‘ v- 'f J;' j/ . 1 . •; "TV/ , t 1 FbF'-7 ji*F 

aVi'?:^r?:v. ?V'-4 'v#> r>: 7 " : f-XXXyX •;/ "- yyy^K. V ■ "> ^•■,^.V;!- ‘ V^ - 

• ■ ,. :;v a. ,F>Fv •- :'•/ - -..•-v :_v', :■.: - v v _ : ,,. ; , v; * %;,::*■?■..■ v. .. -/ ,;Vv-Y-/?'\ 

.< ■ '■••; • yy W g y .« f • y-y :y|y ; y y| u :f^< / ;y :: yy->f §y Jy ■• 

y ; immMmm; y yh .1 y #yyfey ;v ,s / • \ ^?| vf- , Z ' ? 

v ; . FF/^^ja9£?a>F - 7;' :•; •• v ;';Fv ' 'j‘ ■’ .'' <7v : - V ,,>, , y^X‘X’'X' 

WX:UcXkmfy^t WfvXXXXyyXiXXXXXWx, 


. »% f •;* ^ * 

ytir v „> •\'*r; 
f ' -i*v£5. 


, , ( v,i/ WVV ^VW tvt«'^ i *f,r„vyF S"** £7-v - “ 7 ,,Z\ ' -N 7 v' y. y L, r- t - . 

.-: , of,; fhySbu rffuX : ' v-V xyfry •:];'•■• -4" -V •; .->■ ' w ■ r>; 

ZyXXXX > v :.-v : '/:^ri^^doSed^lB^9Xi^ SM* XiidiafiapoHoi 


. .■ i .-■> . . -•' nvi xsAry fi'l+rt'it'f'n'h 


he ■■,\i'J'’ 


'. ••;• . . -;'••# : b 7 c • 


tomeepnmnxt 


\ \ma j,: 

PMMrswJK?: ■>' - .. ; ■S"'/ i >'" •■ :!;,■; 




■f;’- Ali • rt v Vdlumea: a;? ' ithih ' ”-, V. i: ':•;' ,:0;;.m 


’ 5 ^r* 'T^ , ' #; w ^r- -- v- ^ ^ f f ;*, . v ; r* ^j^'I t ^ • * , -, - » 1 .« , > t, . > /. j- *> . , ; /■* r? 

$ : P- -mqiniiUi^ : f.,; .:; v- v.-.‘; i: , f w". : -.y^; '\i...-iVz - ■••• 

yu. ': ; >V ^ - ;..- . . ^ ‘ ■^fr : bkc$ni^0&?-’6hdt. #r «a ^ji> *; 

L !r -F Fv *72.^ hnnis far tihe Qri mdeKarttels ' nd% '-bpjyMiPtPindd but be destror/pd^ ---a. 


; : ir' : yi ! Pf v 'JmeSSAQ., indtbprk&’4'- : ?\ ' ’. ,; - • §f 

; J • ; that tfti&Jsm be ddne btf . placing *$ 

■ - Apurmrvpft a - • (^<?®spoj?er> . date* Mo * } » v ,, .;■ ■ . *.\' : y. • ■ . , „v ■.'■ IV^;' '. V . ; 


>yr _>«.v«^vr '/ 4r*'*F m \* **■**? " r ” ■- r 7 w ' * ‘ T v ‘T r.'-”*' *" • »• --' > 4 , ^ *> , 't* 


t % •:?; ■■%'(* : ,- ; - .' " . ' &eojms BruhGfr jd&b • f ■$]$. & ■ mdgesti on has merit f.rprn. ;: : y 

'. v.;' - tyUuZdjfpmit' 4M< penbidef dbie ’y, y, X: ^-y^y' 
y^fSi muinti - ''&$::*%&$ vtMpugbeut,: in* "fie&di, y:%omm*i '}$%nm -■kamihUt^utld^; y \X 
of: the: erim&Z ppogrm^M- :. hmdl ed by tM ; Central Beseufoh Becttm * :, ; ; . ,«,; i -.:^ 


y ' Z' /Jty’J ■■> . ^ Jnoi: “becordep ' . •. ^ ,. H : 

J ' yiy ^y0f^-X- rejy/. irf "Xy^' : 


yX : XiX"'XX ~\ u ; ty::,yyx l y: Z: ''xZyj y\jX! t X:,i" L 'y. '-,- ., -J 



< , , 

■irt 


* 


Hen Oi SHORT TO HC 


huiRS re Records UanagoTzent (6C-139C6) 9-3*59 


nscmwmnATZotis t 

l. That 
Intelligence Mute 
of this ‘Suggestion 


8, This 
Inspection Livisio\ 

flQGGfSQQPty t JfO a,Ck 


ADDENDUM: 9/0/S9 


this memorandum be referred to the domestic 
lf - on for comments prior to the final consideration 


* 


nenorendun be referred to the Training and 
: for review end ac'mowledgemcnt if doomed 
Aowledgement required unless suggestion is adopted. 


COG mast 


Triblii offices have sever been instructed by the Dureaa to maintain 
s file wMeh would contiin newspaper clippings for Grtodal purposes. H the need 
should ever arise to locate the original source of a questioned item it is believed 
the office involved could readily obtain, the information desired by going to the 
aowspapsr morgue, lc4al library, or la Qstrsme eases to the Congressional 
library, fa addition, me office can always go to the police agency which, in 
the vast majority of cases, Ui tho newspaper’s original source. Cecasionally, 
it might be necessary for an office to maintain a newspaper clipping when tho 
source might be questionable or documentation might be difficult to secure at 
a future date. 


Central Hjbi 
if the original source if 


(search Section feels that those records should be destroyed 

available. 
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RECORDS MANAGEMENT 
(66-1S96C. 

in 6 ’-'// 6'*-'^/ *7, /syfc/jf-J? 

Reference is^male to SAC Letter^59-48 
requested observations and suggestions to strengthen the 
Records Management program. 


T oison _ 
Balmont 
DeLoach 
McGuire , 
Mohr 
Parsons 
Rosen 

VS” 
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hcS-/>~ 


& ft C.e'2 
'*59—4 


(Gy wherein 


we 

Bureau’ ; 


Trotter 

W,C. Sullivan _ 

Tele. Room 

Holloman 
Gandy 


By letter i.ated 8-14-59, the SAC, Boston , suggested that 
authority be granted te destroy routine correspondence to various 
law enforcement officials maintained in the police files and 
newspaper clippings relative to police schools after one year. 

The SAC indicate a that this would save one fiw drawer file 
cabinet in the Boston Office . 

RECORDS n RANCH OBSERVATIONS 

This suggestion has merit from a records management 
standpoint in that the retention period for correspondence of 
temporary value only is iecreased and adoption of suggestion would 
result in the spuing of file space in the field. Inasmuch as 
the administration of this program is. handled by the Training and 
Inspection Division, the comments of that division should be 
secured prior to final consideration of this suggesti on. 

RECOMMENDATION S 

That this 
Inspection Division 
•f this suggestion. 
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memorandum be referred t g end 
for comments prior to the final consideration 
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ADDENDUM BY TRAINING & INSPECTION DIVISION: 

1 i ■ .......... »- w 09 

Sfcf ^^Letter §6-52.(10/2/66) instructed #ie. fiel<f #file in individual fS&T^ 
of police agencies the newspaper clippings relative fo^chpolice school in which 
the FBI participated for that agency. Die clippings are tojpretainsd 3 years after / 
which they may be destroyed. During inspection of each office, the file on each 
police agency 16 checked to see that adequate publicity has beqngiven concerning 
the schools in which we participated. For aneffectlve check, these clippings i 
Should be retained for at least two years. 
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Memorandum to Mr. McGuire 
re: RECORDS MANAGEMENT 
66-3286 


The routine correspondence to various law enforcement officials 
which the Boston office wants to destroy after one year appears to be 
.that relating to police training schools and is maintained in a separate 
file from correspondence relating to cooperation or difficulties with 
a police agency. Trainiqg and Inspection Division has no objection 
if this routine police school correspondence is destroyed after one year 
but since the newspaper clippings are needed for two years, perhaps the same 
rule should apply to the routine correspondence. This would eliminate 
some duplication of effort in removing material for destruction and would 
assure coverage of an adequate period of time for checking during field 
inspections. 

RECOMMENDATION : 

That the field be authorized to destroy when two years old, the 
routine correspondence and newspaper clippings relative to police 
training schools. If approved, Training and Inspection Division will 
list these items in appropriate section of Manual of Rules and Regulations. 

The printing of the manual revision will be sufficient notice to the field. 
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m index Cards in F ield: 
These cards originally 


referred to AlienjEnemy -Registration files maintained in our offices, bur/ Vj 
which were destroyed after World War H; any data of importance or value ijfilii 
was placed in an individual case file or indexed in a general file and the w 

■ e# 

BACKGROUND: SAC Better 78, Series 194T, dated 6-24-47, advised the, 1 
field that the Bureau had received authority from National 

1 Archives for the destruction of all Alien Enemy Registration Files in the 
field offices of the FBI. It was instructed that the index cards.. conceming . 
these files should remain in the general indices since the notation on these 
1 cards that the subject was involved in Alien Enemy Registration would serve 
as notice that further information could be obtained by contacting the Immigrk-r 


tion and Naturalization Service. ‘ / f / 

' '' i * f 

^ On 12-5-52 the Executives Conference considered and l 

//recommended unfavorably the suggestion that the Alien Enemy Registration/ 1 
llndex Cards in the San Francisco Office (some 60, 000 to 70, 000 of them), be 
L idestroyed as no longer needed. (Bufile 100-200-332) It was estimated'that • ^ 
O these cards in the San Francisco Office were occupying cabinet spabe ’costing 
approximately $675. At that time the New York Office, y4ii.ch had approxi- 
mately 300/000 such Alien Registration Index Cards, was opposed to dev* 5 
struction of "the, cards since they provided a lead and a flag to search Immigra 
tion arid Naturalization Service files when necessary. The current suggestion 
Sis from the New York Office and has the approval of the office streamlining 
I committee, the AEAC' conf erence pfJlmtd3iUce, and. the RAC. / / j 


Mr. Tamm 
Mr. Clayton 
Personnebfile of Mrs! I 
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Executives Conference Memorandum 

Re: Suggestion #35-60 

Submitted by Mrs. 

N ew York Office 
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ADVANTAGES STATED: The sugges.ter points out that with all these Alien 

Enemy Registration Index Cards in the office in- 
dices, it is necessary each time an indices search is made to list any of 
these which, might be on the same name. This means considerable work on 
the part of the Chief Clerk' s. Office in listing such references and time on 
the part of the agents, and file reviewers. Many of these former alien 
enemies are now deceased, have been relocated or have become citizens, 

| and the bare information that subject was. once an alien enemy is. of little 
| help. All aliens are now required to register annually and current records 
I can be checked if it is desired to determine whether or not a given person 
f is an alien. Destruction of these cards would saye about 10 indices cabinets 
in the New York Office alone. 


RECOMMENDATION : The Training and Inspection Division favors destruction 

of these Alien Enemy Registration Index. Cards in all 
field offices at this time] the Bureau already has Archival authority to destroy 
them. (100-200-319) ' 



EXECUTIVES CONFERENCE CONSIDERATION : On 9/14/59 the Executives 
Conference, consisting of Messrs. Tolson, McGuire, Rosen, Clayton, Trotter, 
Parsons, Callahan, Wick and Tamm, unanimously recommended the adoption 
of the above suggestion. If approved, appropriate instructions will be issued 
to the field. QT:HD 
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iC bulky exhibit 65 mm 62599' m 40 be reviewed and a decision 
rendered as to retention or disposition of the material. 
Bulky consists of photographs of pers onal Jita-hnn, 
descriptive MM (M garnish. 
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. _ . J 6 ™ 0 *; August 29, 1956 , the Bureau commented 

Madr J d * pj'&t prior to furnishing any additional 
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I csiDjmr: REPATRIATION OF SPANISH POWS FROM RUSSIA Si 

i ; . jsKz-cuwa^ff - ^ - sftiznr y ^irfdorlTL 

S tWrtL *7 a- 

- WSS/P-i-e </ p-Cr* - — 

‘Ctj *S ItT&Beference is made to memorandum from Mr?** 1 *™ 

JJiort to Mr, McGuire dated 4/29/59 $ which recommended that 
iulky exhibit 65 - 62599-43 be reviewed and a decision 
" endered as to retention or disposition of the material, 
hilky consists of two rolls of ph otorecord film containing 
^ personal history and descriptions] ^ T 

f nfi? r >i 1 .1 . request to furnish 

- WmM i3 °ff ice wiih one °°Py °/ Points of 1 • ’• 1 os«^<£ 

T&jr By letter 8/29/58$ Bureau furnished Begat, Madrid $ 

mUWC°™ print each of photographs made from this film and 

advised that no prints ofjthis material were being main - 
•^^ss-o tatned in the Bureau in view of its bulk (and the fact th^t 

S it had not been translated (frpm the Spanish language) 

Begat, Madrid, ms instructedffo[peruse the prints andRf&fcT 
forward to the Bureau any information contained therein which 
would be of interest , Begat was also instructed that 
,1 ip'i ix prior to furnishing any additional information of a 

i, |j 1 to similar nature, he should carefully review the information 

| l determine if it was of interest to the Bureau, 

I 1 I £ Begat, Madrid , had been forwarding, to Bureau bl 

| y i) I photorecord film of vers anal history data bn individuals* 

I C (CM 1 The dommmis were in the Spanish languagetSfej 


1 £ Begat, Madrid, had hem, forwarding, to Bureau bl 

) I photorecord film of vers anal history data on individuals* 

C) T | Me documents were in the Spanish language}^** 

ess noted that it did not appear economically 'feasible 7 • 

jg)(W ttamlate documn&p lat tha Bureau and appeared to be 

yuDlicaidon of effdft | 

C ) I I t . • *•' ?» .’ A k. 1 e ' rf '** J 

1 \ There ip no ind what use this par*' bi 

ticular material ms aatflg a?i-gM B&rcdus anveara £o be oaf. 
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TO 


*n /r im jrn a "f t A mr a fSkT 

ME. CALLAHAN 


c<r 


PROM : WM. C. JACKSON 


date: ffeptembar 28, 1903 


Tol*on . 


SUDJECT: DISPOSAL OF TIME AND ATTENDANCE RECORDS 


O 


^W~Flu.c zfnn^ &4 $o/S4>cu^ 

Reference is made to the memorandum from Mr. Short to M&t McGuire 
dated 9/ 1/ 59 entitled ’*Records Management, " in which he reviews several sug- 
gestions from SACs for destroying number three cards, daily reports, and number 
one registers. Since these records are also construed to be primary or basic 
accounting documents from which salary costs are computed, and since the writer h6 
in th e past has ha d occasion to deal with similar suggestions on the same subject, b 7 , 



W*C. Sullivan « 
/Ifcle. Room _ 

Ionian 

ndy . 


Mrs.f 


in the Personnel Section, asked me for my views in the matter. 


cv; 


This whole question boils down to the necessity for getting a clear 
perspective of the basic functions of the mentioned documents. With respect 
to time and attendance and salary cost computations, under General Accounting- 
Office (GAO) Regulation 102, none of the documents mentioned above are prescribed 
and agencies are required to have employees initial the Time and Attendance Cards 
(Standard Form 1130) for any absences. This card thus constitutes the primary 
and basic attendance and leave record. Under GAO regulation it must be kept for 
a period of three years before being destroyed, and in the event of resignation, 
the final card is kept for a period of ten years. Under this procedure in the 
event of a dispute concerning an employee* s attendance or absence, the only 
document that need be consulted is the Time and Attendance Card (SF-1130). 
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At the time Regulation 102 originally went into effect, the Bureau, with ^9 
respect to Special Agents, requested and received from GAO permission to substituted 
for Standard Form 1130 the number three cards, the daily reports, and the number 
one registers (which are also used by clerical employees), together with a posting 
on Standard Form 1130 of the information derived from those records of the data < 
relating to (1) the carry forward of leave, (2) the accrued leave, (3) the leave taken, 
and (4) the leave remaining to be credited an employee at the beginning of the n©rst p. 
pay period. Thus, raider the Bureau* s procedure, all four of the mentioned 
documents go to make tsp the primary or basic documents fron which "the informtte|j ; 
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Memorandum to Mir. Callahan. 

Re: Disposal of Time and Attendance Records 


absence, it might be necessary to examine all three documents. 
RECOMMENDATION : 

I recommend that the number three cards, daily reports, and 
number one registers continue to be retained for a period of three years. 

GAO officials concerned with payroll audit and records retention have informally 
stated to me that they agree with me on this recommendation. 
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(G) ADMINISTRATIVE --C OFFICE INDICES — 10ou are authorized to 
destroy all Alien Enemy Registration index cards in the office 
indices . 

9 / 22/59 

SAC LETTER NO. 59-56 
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tf. 5. Donahoe 
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PEASANT CASE 
ESPIONAGE - GERMANY 



DATE: August 2? f 1959 



T oison 

Belmont _ 
DeLoach. 
McGuire _ 

Mohr 

Parsons _ 

Rosen 

Tamm 
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Trotter 

W.C. Sullivan __ 

Tele. Room 

Holloman 

Gandy 


By memo from Short to McGuire dated 4-17-59 it 
was requested bulky exhibit 65~5l317~6l0 be reviewed for 
decision as to its retention or disposition. 

This exhibit has been reviewed and consists of a 
set of index cards reflecting messages prepared or cleared 
by the Joint Chiefs of Staff. These index cards were prepared 
by the supervisor at the SOG who was handling this case 
in 1945 and they were maintained by him as a ready reference 
as this was the only way the deceptive messages sent could be 
readily grouped. This case is closed. It involved a 
double agent operation involving radio contact with Germany. 

\A1 1 messaqes are duplicated in files, both in reports and radio 
flogs. 

< RECOMMENDATION : 

There appears to be no present use for this 
exhibit and no future foreseeable use to Bureau. Recommend 
this exhibit be destroyed. 


65-51317 

1 - Mr. Donahoe 
1 - Mr. Short 
1 - Mr. Jones 
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DATE: 10-22-58 

• ifr. Donahoe 
■ Mr . Kayne 


f',' subject: COMMUNIST PARTY OF SPAIN 

.SrfMTOr 1 to ' sS $§tftem5wra5iwn' 10-6-58 from Mr. L '_£‘ ?V”l t „ n to 0 ,„ ,q t 9 1 

g-JJ-24fr. Nease requesting a review of bulky exhibit -£>4-200-23/ ~3&1 L 

/or a determination as ‘to the retention or disposition of the \ 

material contained therein. ^ 

ITzits bulky exhibit consists of material resulting from f\ 

£?ze arrest of leaders of the Partido Socialista Uhificado de oatalunaix^ 
(Unified Socialist Party of Cataluna - PSUC, the Catalan Communist ^ 
Party) in Barcelona , Spain , Duly, 195)’ -Tit contains examples of . 
communist propaganda and issues of "Mundo Obrero , " opanish q 

Communist Party organ, and " Treball , " PSUC organ, all of which ^ 

are in the Spanish language . Copies of translations of this . 

C) material were furnished to Madrid by Bulet f-1-52 • fci . 
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The bulky exhibit also contains a Photostat furnished by ^ 

| of a report in Spanish of the interrogation £ 
which the Spanish conducted in connection with the arrest of PSUC . o 
members. A translation of this item was furnished to Legat , Madrid,^, 
by Bulet 8-29-52, at ' which time he was instructed that kuf he event 

the State Department]^ Jam' not bl 

receive this information .from \ I he should arrange to 

disseminate this material to them.-^~- J k?D 

The afore -mentioned items were submitted to the Bureau 
by Legat, Madrid, on 5-20-52. Theyappear to be of no furthej ^\\ A 
value to the ^re^J^mTlONCOHJAl»ED j a 
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That the bulky exhibit be destro y/d)^.--^^ 
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material contained therein. 
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Memo to Mr . Balmont 



Hone of this material has been indexed; it has been 
of no use to us whatsoover; there appears to be no 
foreseeable use of it and its destruction will not eliminate 
from our files data to which we might have to refer to later. 
It is not believed we should initiate any large-scale 
translation and review of this material over 10 years 
after its receipt, 

ACTION i 

That the bulky exhibit ( 64-211 -2J1-82X) be 
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date: October 2, 1959 


JEAN L. MUSA , a/ra. 
i?SPJQflMC® - F 
PASSPORTS AND VISAS 
REGISTRATION ACT 
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Re memorandum Mr, Eames to 
which recommended that bulky exhibit 
decision rendered as to retention or 
Musa was the subject of an extensive 
an indictment being returned against 
New York charging him with acting as 


Mr, McGuire 
65- 31442-59 
d i spos i t i on 
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dated June 10, T959> 
be reviewed and a 
of the material, 
investigation which resulted in 
him in the Southern District of 
an unnotified agent of the French 




Government, A naturalized citizen of Swiss birth , Musa was accused 
specifically of having been paid by French Ambassador Gaston Henry-Haye 
for disseminating Vichy Government propaganda , On September 22, 1942, 
Musa, through his attorney , filed a demurrer to this indictment claimi? 
that it charged insufficient allegations to enable Musa to properly 
defend himself , Although the U,S, Attorney for the Southern District 
of New York indicated that he would reindict Musa, he subsequently 
advised that no further prosecutive action would be taken against this 
individual. 


The bulky consists of a roll of film and translation from 
French of items relating to captioned matter. Most of the material 
was dated in 1940 and 1941, related to both personnel and official 
items of Musa, some of which were on stationery of the French Embassy , 


Washington, D, C., and 
Office with instructions 
investigative report, 

RECOMMENDATION: 


translations were furnished to the New York 
to incorporate pertinent material in 


Inasmuch as some of the names contained in this material have 
indexed, it is recommended that the original of the translation 
reta ined ; qgpjes of the translation and~Tfie rdlT of /i 1m 
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be destroyed. 
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Office Memorandum • united states government 


noM 


SUBJECT: 


Mr. A. E. Belmont 
F. A . Frohbose 


RECORDS MANAGEMENT - 
FILING SYSTEM 
SUGGESTION CONCERNING 

S U.<j£j • oti* • w 13/ - C & 


date: September 1, 19S9 


To lion 

Bslmont __ 

D.I.nrrr-h 

McGuil* 

Mohr _____ 
Parson* __ 
Rossn _____ 

Tamm 

Trottsr 

W.C. Sullivan 
Tsls. Room _ 

Holloman 

Gandy 


Special Agent Bernard L. Huelskamp , Liaison Section, ^ 
Domestic Intelligence Division, submitted a suggestion concerning 
above -captioned matter which is set forth in the enclosed 
memorandum. 

Briefly the suggestion deals with the setting up 
of a filing and records destructi on system for administrative , 
informative, and similar-type materials . 

The Liaison Section Streamlining Committee , after 
considerati on, concluded that the deterr.'tnatt on of the suggestionh 
merit lies within the prerogative of the Records Branch, 

Files and Communications Division. 


Y md 


RECOMMENDATION i 

That this sugaestion be "efe^red to the Training 
and Inspection Division for re fs r-cl to, and consideration 
by the Records Branch, Files and Communications Division . ^ 
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UNITED STATES GOVERNMENT 


f'4- 


TO 

t A 

vmu 
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H, Bel mont 
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DAT*. 


9-2>59 


Tolnoo . 
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Parson* . 
Rown _ 
Tana 


Trotter . 


RECORDS MANAGEMENT - DESTRUCTION 

S ucQ^ii'oO n€-<* o 

\ Memorandum to all Bureau officials and 

supervisors dated 9-14-59 authorized substantive 
supervisors to destroy all surplus copies of reports , 
letters , teletypes, memoranda, etc*, prior to sending the 
original document to file . In destroying these copies, it 
is incumbent upon the supervisor to make a notation on 
the original document reflecting the disposition of copies 
and accounting for copies submitted . Notation necessary for 
control purposes . t [ 

-if o/v 

SA Daniel F. X. Callahan has suggested obtaining 
a stamr for each substantive supervi sor which shows: 


W.C. Sullivan 
Tain. Room . 
Holloman . 
Gandy . 
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space for date 


cc ( destroyed by 

and last space for initials . 


The second 


The St reafal tning Committee of 
Intelligence Section has considered the 
voted against it. It is the opinion of 
the use of the stamp would involve more 
stamp, stamp pad, placing impression on 


the Nationalities 
suggestion and has 
the Committee that 
time i.e ., obtain 
the serial and then 


filling in the spaces than it would take to make a 
penciled notation, "2 d JJM," which is all that is required 
according to Wendell G. Eames, Files and Communications 
Division . » / 
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RECOimmi RATION : ( SBDibcf ) 

RecommeMp suggestion not be adopted . Route to 
Training and Inspect fan Btv ioi on for acknowledgement. 




jx 




\ 


! ftirh 

* A 










I 




‘ / 


4 






! 




JSK^ns £2®:#:? 


0 - 2 S-CD 

- t j .; r 

Ana cE/1 : ZdppcQZion Mv&o ieo c©nst3s?o An t&o 
sroeocuccaSSQtioa tIAat f:' :±o t^oetlon not fco cdo^cd oAaco tSao 
«gq of a ffastotsGfs' otoctP-^te MaaoceDoairy gh^cmdo m<3 At to 
poraisoiblo to aco a h^io£ notation An acconpliDMag thlo 
satao purpose. 1 1 


1 

If approved, eifjislosed letter should be sent to 
SA Callahan thanking him for his suggestion. 
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File entitled " Communist Party Activities " contains 
a letter ( 100-3-14-1108 ) from the SAC, Chicago, dated 12-22-42 
which letter enclosed a 52 page list of names of individuals who 
were alleged to be Communist labor organisers . 

By memo from F. ¥ . Warner to R. W. Wall dated 3-13-48 
( 100-3-14-3149 ) it was pointed out the informant who furnished the 
list of names was discontinued because it had been found his reports 
were not reliable. It was recommended and approved that the list 
be disregarded in connection with the Loyalty Program . 


This list comes up frequently in connection with name 
search work in the Records Branch. It is the opinion of the Files 
and Communications Division that since this list is not reliable 
and the information not utilised it should be deindexed. 


RECOMMENDATIONS: 

1. That the list enclosed with 100-3-14-1108 be deindexed. 


?l i riPTWIQN CONTAINED 
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ADDENDUM 


DOMESTIC INTELLIGENCE DIVISION 


OCTOBER 2? 3 1959 


1. The list of names to which this memorandum refers was 
originally provided to the Bureau by an informant who was subsequently 
discontinued because his reports were found to be unreliable , The 
list 3 therefore 3 has no value in connection with our security investi- 
gations since the significance of the list is not accurately known. 

To savectime and money in searching our indices 3 it is believed desirable 
to delete these names from the indices. 


2. The Domestic Intelligence Division recommends the list 
of names enclosed with Serial 100-3-14-1108 be deindexed . If you 
approve 3 this memorandum should be forwarded to the Records Branch for 
appropriate action . 
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RECORDS MANAGEMENT 
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Reference ia made to SAC Letter 59-43 fCJ wherein 
we requeated auggeation8 to strengthen the Bureau* 8 Records 
Management program. 
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Gandy 


Two similar auggeati one have been received to date suggest- 
ing the destruction of files in routine type criminal caaea. These 
suggestions are as follows: 



r\ 


(1) By letter dated 8-10-59, the SAC, Savannah, submitted 
a suggestion by SA Johnnie W, Dyer, who suggested that in routine 
type criminal cases, when the case is closed or the appeal has 
expired , the office of origin could summarise the case, execute a 
form similar to the attached form, and forward copies to each 
auxiliary office. SA Dyer suggests that the form be retained and the 
file be destroyed. 

» 

The SAC points out that thi3 suggestion does not appear 
feasible since the office would lose the value of the background 
information and the sources of the various type of information 
appearing in these files. 

(2) By letter dated 9-24-59, the SAC , Denver, suggested 
that a review be made of files in criminal categories which were 
not prosecuted. Ee points out that as an example, in Unknown 
Subject Interstate Transportation of Stolen Motor Vehicle cases, 
no apparent purpose is served in retaining these files past the 
running of the statute of limitations. He further points out that 
in instances where prosecution was declined , it would appear 
feasible to destroy all serials but perhaps the first and last 
serial which would set out the narrative of the offense and the 
baais for declining prosecution . 
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The Manual of Mules and Regulations permits destructic 
of files in the field after twenty years . 
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The Investigative Division doe^not m- 

that it is practical to t he S present (or proposed) 

retention 6 period^for the flowing reasons: 

(1 ) The so-called "rout^e type criminal^cases 

SSrwSSsSs 

is a " routi “ e '' C fie d Even though the subject 
remains unidentified* the statute of 

may not be ideatiired inlormatron 

limitations run ’ me important in the 
in the file may $ e ®°®? c les handled by a 
identification of veh 1 whic h is broken 

professional Similar situations 

after the types of cases. 

can exist with other yp ^ ^ 

(2) The above ob ®®^ ti0 xn addition, it must 
the second suggest * linati on by a United 
be realized tha bar to further 

States Attorney is not c r repea ted 

prosecution. Additiona ^ call for a re- 

offenses by th ® prosecutive merits of 

consideration of the pr 

the case. 

For these reasons the ^Jgtions can he 
fhis time! 




iletzot Hr. Short to Ur. McGuire 10-14-59 

Res Records Management 
(66-18966) 


RECORDS BRANCH OBSERVATIONS 

Several suggestions have been received to date relating 
to the destruction of files in the field. By memorandum to you 
dated 9-16-59 * I set forth several suggesti ons submitted by the 
field regarding the destruction of files by auxiliary offices prior 
to the present twenty year retention period. By memorandum dated 
10-5-59 3 I set forth a suggestion that the retention period of all 
field files be reduced from twenty years to ten years. These 
suggestions are presently receiving consideration and if adopted* 
will substantially alleviate space problems throughout the field. 


Records Branch feels that the suggestions regarding 
destruction of routine type criminal cases in the field have merit 
and offer further possibilities for destruction of files. Whil e 

Which contain little or no bac.Mr.ouM Mtojmatior^^ 


destroyed mth.no material effect on the operations of ..a fi.eld off ice 


p o the de struct im.,of^.tM3e^Jtim^^fdajeM^&m^lMe l.U after th e 

imitati one h as run i n the interest of sound records 
management and in tKe^’TnWeresV^bf eliminating material maintained 
throughout the fields the retention of which is not essential to 
the efficient operations of the Bureau. Inasmuch as thtsasuggestions 
relate $ to the destruction of files in the criminal category main- 
tained in the field * the views of the Investigative Division and 
the Training and Inspection Division should be secured regarding 
the merits of these suggestions. 


RECOMMENDATION t 

(1) That this memorandum be referred to the Investigative 
Division for comments regarding the merits of these suggestions. 


( 2 ) That this memorandum be referred to the Training 
and Inspection Division for comments* review * and a&knmledgencn 1 
if deemed necessary. 


\} j 




BY TRAINING AND INSPECTION DIVISION: 

(RM^TlO/21/59) 

Savannah office suggests that in routine-type criminal cases 
where case is closed or appeal has expired that office of origin supimai'iz.e 
case and destroy file. Training and Inspection Division concurs with the 
observations of the Investigative Division and recommends that suggestion 
not be adopted for the same reasons as indicated by the Investigative Division. 

SAC, Denver, recommends that review be made of files in 
criminal categories which were not prosecuted and then destroy all serials 
but the first and last. Training and Inspection Division again concurs with 
Investigative Division that suggestion should not be adopted for the same 
reasons as indicated by the Investigative Division. 

ikLy- ^ 



-3 





'f-rr 




m | i m a i jj n wjww ■ 




4*341 (Flay. 5.15*59) 

STAMBMO m»tM NO. •« 
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65-60319 
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Tamm 


Bulky Exhibit File Numbers 




L 




Trotter 

* W.C. Sullivan _ 

= -“Jele. Room 

/Holloman -■ 

' Gandy 


We are in the process of reviewing all bulky exhibits in order that 
we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 

RECOMMENDATION: 

That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 
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SUBJECT: RECORDS MANAGEMENT 

(66-18966) 
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Reference is made to SAC Letter 59-43 ( C) wherein we fptf&EjfaCr 
requested suggestions to strengthen the Bureau*s Records Management 
Program. 

By memorandum from Tamm to Tolson dated 7-15-59, the ^ 

Training and Inspection Division indicated that there seems to be no S?\ 
need to retain for more than a year the monthly m em oran da prepared 
on "Law Review Articles." These are prepared “To“a3u^¥e‘ each division x 
of articles of possible interest. The Training and Inspection ( 

Division indicates that perhaps the rule should be that as each new ( 
volume of memoranda is opened the old volume be thrown away. \S 

BESBEM MMSS. QMSEMIISMSj. 

(jv 

This . proposal has merit from a records management stand - v 

point in that it would permit the destruction of material of temporary 
value. 

The law review memoranda are filed in Bufile 62-105083 
Qontaining 12 serials. The material dates bach to 10-27-58. Apparently | 
the purpose of the ", Law Review Articles " is served after it has been . 
seen by interested divisions. Accordingly , it would seem feasible to \$. 
re t urn eac h m emo rand um f eu ±k£—Trji inina and Inspect on Division wh er'e i \c\ 
would be "destroyed after preparation of the next mcni'KT^lfemorandium . 

In addition to saving filing space, this procedure would also save theM f 
cost of processing such memoranda through the Records Branch. 


RECOMMENDATION i 




For referralJ^Q^^'^^^n g and In^MaWM&Bsion. 


JWMtllbivmhf ^ ===? ^ 

1 - 66-3286 ( Destructi&n of Records) 

ADDENDUM: TRAINING AND INSPECTION PIV JRN'.S 10/19/59 
Concurs with the modification proposed by Files 
and Communications Division. If approved, mem© 
should be routed to latter Division for information 
and appropriate arrangements to effect change* 
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Buliy Exhibit File Number: 100-3020-285 * 

wa nay die£ef^h„^ E^erle™^?* 

to buliy exhibits pertain to inalti” ^anH^cu^Th df f 
space, it is requested that the aunrom-ip+r J*Z+ 11a occupying badly needed 

aboye-llsted bulky exhibit and retor^^lelonte to 6 !?. 1 * 1 '! « reTiw the 
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Memorandum to Mr* McGuire 


INTERNAL SECURITY - COLOMBIA 


ADDENDUM: 


IWL:.ilw:dmdh 


10 - 20 - 


Inv estigation predicated on information received 
from ONI that I | of Los Angeles , California , 

an American-born student who had studied in Italy, was 
accroached by subject in February, 194-2, when he learned 
| | was to be drafted and requested he obtain information 

concernin g trooc m ovements and gun emplacements. Subject 

furni shed\ I with a cipher to be used* Thereafter, I 

communicated with subject three times furnishing information, ^ 
but no other activity developed on part of subject. Subject 
and friends interview ed in Sep tember* 1943 * Subject stated he 
was trying to impress I during political discussions 

and denied knowledge of German espionage agents * On 9-23-43 
Bureau advised Los Angeles Office case would not be presented 
to Department since facts failed to develop violation of 
espionage statutes * 

Subject ivas an undergraduate at the University of 
Southern Cal i.fom ia* was bom I in Cartagena, Colombia, 

and is the son of I i s lawyer and publisher in 

that city. Subject had record of being pro-German, pro-Ei tier 
and of criticising U. S* In 1 9$ 2 subject ims admitted to u*&. 
as UN delegate from Colombia. On 22-7-4-4 exhibits were remewea 
and 279 were destroyed because of their indistinctness due to 
poor photography or poor photostating and because of the brevity 
of the writing . Remaining exhibits were retained that were not 
duplicated in the investigative file. )>f 

Remaining exhibits are samples of handwriting of b7e 
i l letters and photographs of letters from subject to 

| family and friends, photographs of a orresp endorse of subject y * 
friends , , miscellaneous items found in subject > s aparzuonz 9 specimen 
! gf typewriters available to subject ar& friends and cn&rrod 
\ pm er found in subject* s apartment* eJincc this ease has been 
ofooed for 2 6 years and there is m foreseeable prosecution, niter a 
| appears no reason to retain the exhibits* 
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Thai Mee&rds Soot ion be authorised to destroy the 
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r ''./■■ regarding the, destruction ’of: Material maintained in administrative ' : 

f>‘. control files 4 'These s uggest ions are as foil ows * (if By, letter '■ 
i " - l ; dated ' August .14, ■;• 1959 j the. SAG^ Fit, iladelphia painted : out , that • it is, 

; the Bureau 's policy, ip Many instances ip provide that administrative 
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!i: ; . w>t/i dissemination of criminal; information other agencies be ’ „ 

*»f ta' tried fpr : the Mree^yectr: per to di . 

- i trativ'e type epntrol f i'les are already ..building up. in a\ vptuminpuS'WSmM, 
*iy. .[ ’■■■mjiner and, from .statist ies recenttv provided by the Bureau, it app^ ' 
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''Bureau,- on dissemination and offer an- adminlstrative chech on the * 

"accuracy of the- monthly report, it , would: a(ped r that the retention ' 

!•• (the Copies of this- administrative file:, would - not be necessary beyon0, 

I - one , mnth : ahd . at the . most not . mdre than 'three Months * , /: (3) By » tettdm^M 

\f J (. dated- '3-28159, - the SAO f Houston po ihted • Oiit that in connection 
'• V •"• .ySAjG: Letter -59-30+ .. ,E, . and- $9-43, : 1, , dealing with Hhe dissemination 
' 'Y r criminal information to other agenc ies n a -separate 'control file .•^4#S| |^i' : 

‘ established 'in ■■each off icy * ■' -Placed An -Ithis, (control;! file ’are- comMuni^'f^t 1 : 
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agencies* :•• Also placed iti this- file dfe the- monthly lette rs submitted' ' 
to; the Bu Pea U\ s wm a rising - , th a U umbcrhof, crimina l matters d isSeminated ;; v 
td> Other agencies* The. ; SAG: proposes thatf olio wing the- inspection ’ ' of ,; 
% f iefd office'], that -; off ice’ he ■ permitted itp. destroy all copicSof commUn 
cations :wh ich have been ' used tins;#;' basis.: far thCp rep arat ion of the >•/ , ; 
monthly summary letter*.; 'The 3A& paints ant that in thi.k wy‘ they f-y: 
pti&intst^tiv&haontrefc file. up.uldbe% limited ;tn volume) he ,tfte- monthly y:- : 
Sump ry; letters , to- the Bureau plus ■ any material' which; Had accumulated ; ' 
Since ^ thf-;laptHn;spe&t ipuf' . ■_ y • •>• ;) y ••■;.•. y. , yyy ;]X%. 
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space'' throughout the* -field*. The ' comments of the Investigative ■ 
division and;, the Dome Stic. Intel ligehce Division' Should be. secured, 
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<3. S. Johnson 
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'DATE: 9/17, '59 





DESTRUCTION OFVtIME AND ATTENDANCE RgC 


y~~~rJ "t ■■ 


General Record Schedule Number 2, dateq 10/8/57, G«n 

provides that leave record cards (Time and Attendance Reports) , 
where such reports were used for both time and attendance and 
leave record purposes, may be destroyed according to the follow- 
ing schedule: 

1 . Final cards showing accumulation of leave on separa- 
tion - ten years after date of last entry on cards. 


To loon 
Bolraem 

DoLoach 

McGuire ___ 

Mohr 

Parson* 

Rosen 

Tamm _____ 
Trottor _____ 
W.O. Sullivan . 
Tele. Room _ 

Holloman 

Gandy 


2. All other cards 
related pay records. 


three years after audit of 


The information on all our Time and Attendance Records 
prior to the 1955 leave year have been posted to Standard Form 
1137 and filed in the personnel file of each employee. These 
records show the accumulated leave on separation. It is, there- 
fore, believed we can destroy all Time and Attendance Records 
prior to the 1955 calendar year . 

Beginning with 1955 and thereafter, all Time and 
Attendance Cards are, in effect, tabulating cards. It is, 
therefore, possible for us to separate from these cards, without 
any appreciable cost, the final cards showing accumulated leave 
on separation. Since the 1955 payroll records were audited early 
in 1956, we can now destroy Time and Attendance Cards for 1955, 
except the final card for resigned employees. 

It is desired to point out that the space required to 
store these cards is critically needed in this Section. > 

RECOMMENDATIONS : 




I. That all Time and Attendance Cards prior to 1955 
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That all/1955 Time and Attendance Cards, wifclVthe 


exception of the last card for employees xl^u^ 

the 1955 leave year, he destroyed. , ■ j 

Sm mVyC . „ .. \/^<** / -Mt***' 






e i 


a 1 

i fi 


m-i 


*-<>- •*' ' ♦ 1 ♦ 

■' &<•'<' i'. -. \ ■* .'- S'.- :,V : 4 ’4 ./ V '\ .;\\ \ 

■' "'•• ; V'< r " "ArXi.-'-A -'"/'f '■' »?:- *• ".“ • "• U* , " r ^ , « ' 7 *>* '- "V' - . ^ W . ,> / , s ^;?-. 44 . P -*'- ’ '-■„ '] . • • ■ V ; '<}■•■• /■ . 4. . •*. . y.,* 


c 5 , :--fi y „ >.\ / 
y. 4 ->- ' ' *Y/ ■/• 


•;- V is-* 


;r : ’ ^ ,.%4: 4 a dl^P : > 44 4 .,■ '->? yy 444 4 :4y4 9-23455,: ; ‘ ; ; ;; ;• ■ w ^k 

s^<: tViv^vv - 4 ;-. 44 >.• 4 ' 44 44 .vy. <; ; |j^4'. t 4/4 ;; 4 ;. 4\ "' ’; "•*■ y 4y;#4v ! f l v/ , 4; ';*' 4 •y4y-'4 ; *,(*yn * 4 •'• 

UMysBom 1 'A, 4 >- r';A 

y yyytlyy v y. yy^v yy : >;; yyyyy > yy.. : y^yyyy yy 4 ; : 4 *■ ■: 444 

'; 44 :®; yy, li’yy - -'y y'y,/ yy^y^yyyy ■:. yyyyy’ — yyy,: ■ 4 y 'y y; 


• r ;- : 'S^' ! \ *\j y / v /» . :•: *> y y^f : -y ^ ^ -iv« y, y. y yy yy *v.v*., ■ y , ; - , ,y y v< 

,4 ‘ ;; : yyf:i k lisfe.renQe- is made, is v&4£ £e iis r 5&~43': (Cp. where i n , : toe 4’; • 4444 V k 
requests <fdb se rmti one iq ' :siir^n^^h6 ri ■ ±M, -Bureau r & 'Be cords Manage ? \'r : 
merit ?Prodnc$i+ : ' • ; *' V:: \Y' v y.'^ "V/.' '-y 4;. ,y \ ;~y,/4 ’ ., _ ,/,4r-' / ;i£^y4*. ; ..X^y.-fY 

;* *' *i ,f /' ^ l ‘* ‘"i -y y iy.v'4' : , ,^'V. './\ y i; 1 - yy^y ^ ** ,■** f ," 1 v •' *'■ ( » *, 11 

■4. ' l ';vc;'ry‘ Sy-lettef'Mci^eW, 'MAGi’A’&lariiia y'^riin^d-]' dkin, ''i$ia'f' , -\i ■ 
f jaqtiiritly c? : rep:6r^ng\ : o^i.ariM%ilri^rirri^^ri tvitaWotti&r djfi ce:- fa vri;; < 'v. yy 
■ or.- s.tx ; ;_ cop ies oJ a; report /o r. rihe ' purpose . b# b Prieririg lotdel y -scattered ;.|y 

• 7 £St'ef'.i*L JSfii- v £!A /l y\ Ttnis <? < 0.0 inh /a 'r» '-‘ ♦/•'Ti >%. 7,w <v ' 7i <-* w »r» ^ «tVv 7 A 4.^% ' *' 4 * a ' '-V 


c a ; vf ihe, T$p0 t fr *unfi 2 ; ;.me ,/op^ rp p ri a't ib rbty >’ ^ pr>2 7 / ,r * 
one,\popy. : 444^4 4yy i 4yyyy;. ; ;y44i4^y;;y44y y -y *.yv yy:-;- ;.u''V ' :: *■ ", y': : y 

MkcMD&MRAMcM ' oBssMmrtd^Bt^u ; yy V ;yyy : : yyy4 ; .-*’y r ,^: ;- y/’ 44, 1 '.yy 


‘ 44 v 4 V : v. :; : yr.om a . pe;<?drbb ,®a«b^embni standpoint y: the above proposal \ 

■ipydepirjaliXriitp .that :\ft^w6uZd;}pdj^it' r the\M^3tjmgtibn oj- •Mtt^d-.Jd.opies/ t ' k 'X\'^' s 

b ' '-?*& Ti nh**hfk A ‘h 'hj£> " •-'•/• ^ /^*L’ ‘ r PJf.tri . 7?/S v /> b W/7'O ??v*rbb /»)> ' 7 r* 4r7» ^ 4 v , 4 /l 1 • At * a 4 4 AVfc r » . 


able' to , da stray surplus copies t'mt are not needed,. • • ^ Memorandum to, , '4: '4 
•4224y?^r#’^ff ; ipi4„ Sup^rP.iPprp^dated^B^l^Sp., tfteriM&dt ' 'o^-'y .; ■•At 

Gdpe'pripierit. ■■. sup'erppsbtis : tijkte\ ' duf# qpiWe d). to < '■'0dwrpy_, ■ dll ■■■ ea rp ; 2 »«ybbpi>‘^v4 ; 1 1 
peppdtsy 'letters'^ ^teletypes!: :%rikpranday] etcV s (pripr ib'4s eridirig the.r^A>%) 

original ifocum/kt /to' :£££$■*' }pie Moriords ■BrdricW.fd&la- that tfoi a ‘same /-/. 4- 

pfopedurp' %iglit bk extended to .' jield ^ppmUting 'phal-f$e 20 tp . ' 4, '4 - 4444 '.' 

d'eri^rpy\.dhy''a6p^psAg^>-ariu:0k^^^'. : ^riiPh''’'arriXhdhri'eededy'X\lriabriua.h\’' ''■' -?Mv 
dp\4riiS:‘Su^gepitp^0ela0ri0rilely.: to jieZdv oper'afyiohSf] thoMcmmentp 4 .. -ay 
bj -ijip. p^dinin^aM: Inspection' pivisi on^sfibuld Me pebured prior, to 4 4 g 4 

■ifi^llGbriptderd^.^Acf.ritf^l'mg^p'tiMni. ’ ' ! 4'4 : y,-: s ^v*' ‘•‘-'■'4' .'444, f 4 ; 4 . ;.. 44.4 4^4'?. 


msaoMMEMBATtmzr-^^ 


~ A > " * ••' 1 ^ ■» 11 j 1 '*'jf /■ C ^ ' 1 - 

, ^ 4 4 , f ; . . >■ f“f- 7 ' *> , ^ ■ ' 


lnppppt0n r Mip0la0i^O.r ^p1iet0 pdnsfderdtioriyyX/AA\.‘ : .-, -4 4:, 4, ' 4 4'\44..; 

'•) f >.44 

'4;, ‘''4.7*4 " y>y‘ : 44 r 454' 4 4. 4 '4 •*•' -...« , '** 1 ..4'444: ‘NO?' r 

y;6^^0g^^ ^gi^^i(;n4;c^^b< > T^ f^yv^'y4y?‘y‘44y||^/h^6 ; 'l4‘ 1953 -4 ; ’ 

:; ;-f 4444; 4444 " ■■ -;.4^4444r ; •■ .'.■. ■ ' ; ' 


* ' a, . - 

.■ 9 ,.'• 
., ■; 
> Q; ■ ‘ 


J . 


ADDENDUM, TRAINING AND INSPECTION DIVISION: 

(yPtfjY 10 / 21 / 59 ) 

SAC, Atlanta, proposes that when leads have been completed the 
office at its discretion be allowed to destroy all but two copies of a report 
until the appropriate time comes to retain only one copy. Under usual 
circumstances, no real purpose is achieved in retaining more than two 
copies of a communication by either the office of origin or auxiliary office 
after appropriate investigative and administrative action has been taken. 
Training and Inspection Division concurs with Atlanta’s recommendation; 
however, in addition, t*r recommencbthat the suggestion not be limited 
to reports only but be expanded to include letters, airtels and memoranda 
and to include offices of origin as well as auxiliary offices. If approved, 
it is recommended this memorandum be returned to the Training and 
Inspection Division in order that the field can be appropriately advised. 
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SUGGESTION §167-60 ~ 

r;, 3>£&r/2*j£r?&AS pj. & 

The Training and Inspection Division has requested 
your views on the attached suggestion which was submitted by 
Jft***| | of the Investigative Division, 


Par*on* _ . i ^ < 

Ro*«n 

Tama, 

Troltit £_ 
W.C. SulUvon _ 
T^4. Room . 

Homan . 





lire. 




has proposed that hand stamps be provided 

for all Bureau Officials and Supervisors who destroy copies of 
reports and other correspondence to read as follows: 

Copies Destroyed 


I 


at Bureau. 

It is not believed that we should adopt this suggestion 
since a notation ID followed by the initials , or 2D followed by 
the initials j is stiff ioient to indicate the fact that a copy or 
copies were destroyed by a particular Supervisor or Bureau 
Official, Since most Officials and Supervisors will destroy 
copies at irregular intervals , it is believed that more time 
would be necessary to use a hand stamp than to make the 
above brief notation. 
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„ MUMBi p MB XN^CTW JPm^lM: jRN/s 10/14/59 
Concurs with views of Files and Communications Division. 
There are mnay rubber stamps being used now and time 
necessary to locate the suggested one for destruction 
of copies at irregular intervals, would be greater than 
simple pencil notation. If approved, no further action 
necessary since suggestion has been acknowledged. 
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The destruction of ^newspaper clippings 
should be handled by a field office on a 
case to case basis. There should be no 
general rule with regard to the destruction 
of all newspaper clippings. In most cases 
newspaper clippings can probable be 
destroyed. However, in other cases the 
clippings may have a real value. It is 
only by a review of each case where the 
clippings may have become voluminous 
that an accurate determination may be 
made as to the advisability of destroying 
the clippings. In this connection no 
reliance can be placed by a field office 
on the adequacy of clippings in the Bureau’s 
file because clippings retained at the 
Bureau are usually very limited. 
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.• V' ; - .■’.that index Sards could, be /made to. ref lect the 'office of origin by 
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Ballsy cxh iM t catvjists of six folders of photographs 
of Japanese Iml'l eom and bomba found in the #»$. from 19-66 to 
2063 o So no of the photographs mere furnished by Amy and Davy, 
Others ve re totem b y Bure au agents. Copies of the folders 
mere distributed to \ 1 In 1955 ballsy exhibit was reviewed b7r> 
end at that time contained two sets of above-described folders* 
D-eoonmavAcd and approved one set of folders be destroyed, 

(Belmont to Bmrdrzan nemo 9/6/55/ 65-54413-1581 ) BulJty exhibits 
not irAox&A md contains no information of present or future 
invosttnetiva value a 

smomtffiM 5$ 0138 i 

2, from standpoint of investigative value it is 
recommended this exhibit be destroyed , However it is believed 
the Mews of the Urine Records Division should be obtained (prior 
to destruction) as to whether exhibit should be retained as itea 
$f future news/ historical or research value. 
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n/J^TO : Mr . Tolson 
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UNITED [iBiiiiiS: C.DVERNMENT 


DATE: H-10-59 


Q. Tam 



ALL I^FP-^ATin'J P/IP/ta Ihim 

, , .... * -;•* ^wTAINED 

k ^:1:‘ ‘ * S ’ J ^ ‘ ^L(> SSiFIED 
Dj| 1 

I bo " 


Tolson 

Belmont „ 
DeLoach* 
McGuire «. 

Mohr 

Parsons „ 
Rosen 


■itfkG. Sullivan . 

Tele. Room 

Holloman 

Gandy 


subject: SUGGESTION: # 147-60 

Submitted by SA be / 

Seattle Field Office b7r Teie. r® 

^fcn&srru ct tot/ e P ' GaidT!! 

SUGGESTION : Destroy tiles in 15, 26, 45, 52, 70. 103 and 149 (False Report) 
classifications when all of the following conditions exist: 

1. UNSUB cases where no suspects are developed. 

2. Loss of property involved is less than $5,000. 

3 . Statute of Limitations has run (5 years) . 

PRESENT PROCEDURE: Files and records in field division may be destroyed 
after they become 20 years old (Part H, Section 3 , Page 13 , Manual of R & R) . 

ADVANTAGES STATED: Provides more space for records. Approximately 
120 drawers are how utilized by the Seattle Division for storing closed cases in 
the above classifications. It is estimated that at least 8 drawers would be 
available immediately if files were destroyed under these rules, and at least 
4 drawers per year would be available each year thereafter . 

OBSERVATION: The views of the New York, Cleveland, Detroit, Kansas City, 
San Francisco, and Miami field divisions were solicited in this regard and 
reflect that Detroit, Cleveland, and Kansas City have surveyed their files in 
this category and recommend the suggestions notbe adopted because the cost 
would exceed the savings attained. The New York, Miami, and San Francisco 
offices concur in the opinion that the cost of employee time would be great in 
comparison to the good accomplished, but feel that the program would be | 
beneficial if allowed to be implemental as personnel becomes available. The. I. 
San Francisco office recommends adoption of the suggestion in spite of cos! (V L 
involved because of space need. . fj 

The Training and Inspection Division recommends that this suggestion 
not be adopted. The surveys conducted reflect that the files falling within the 
prescribed gro up consists for the most part of two to four serials and the 
excessive clerical time necessary to cull their files in order to insure that 


KWW:ejh 
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1 - Personnel File of SA 


NOV 181939 ✓ 


(Sent separately) 


58 NOV 19 1959^ 
ic/i 
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Memo Tamm to Tolson , 

JO O 

Suggestion: #14 7-60 hia 

Submitted by SA| 

Seattle Field Office 

information of value is not destroyed is not commensurate with potential 
saving of space. 

RE COMMENDATION: That the suggestion not be adopted. If approved, no 
further action is necessary since the author of the suggestion has been 
previously thanked for his interest. 



X 


MmymmM 




5; " .. ' ;)• .. « , * ■ " y , y '■ /■ ■ 7 ;’* < if::':' 

y ' "A ■' 

;{.M ; ’ vt.y •' 'A • . ;V >: y ; 7 . V--7 ■/ ,0 


St;'; ,: 1 ;r w : v .-.VV'> 


yyy 7777; : "f 


if 1 ' y 


£ 7 J7 ). 7^77; -7 ;77 7 y7 7||7 ■ S ' 

’ '* «•••■: 'V !7' 77' • ’ V- , , l 7 7 V, '.7 *7 **. , - ' ^ ‘“‘b’ ' -v "tit’ll l «~ V,®' Vt .* "I” ’ 

' "V yi . “yV. '-. */■ i,*; ?;> . y _ L c y 7 % ' l , ■* ;» * ' y ^ y, ( : / • "' 7-4." •/;- «■■ ^ -- *7 • 




, v. ' 
7 7 


7:7 


■ - f yV/Q. ;■ . ii ‘ . \, • , 1 s „ > *' ,’y : „V * * 'y f **»rf W? 3 ’-;*. ■ ,> ^ £ * * ** , y' (v ? / Vy\ J y<? .. 7 ? :-/P . ’ ^ i - - * i - v * 1 ,;. !» ^ '/ 

•: ,■ K't-yy;-;'* 'If' ^ 'f #' ;-l- f .y/ ’ '% 

■ l 1 ' ^ r - ,' ^ '<r yf ' ^yT, \ 'V J -I. ' .'' .. '■ 


' ■ 4 Y>- - y] \.£1 

: ' ,:•;. Bef&P 


y ^ ■:,• rttierS W .. tiihich -bp •; «>.> ’.% ■;•> 

y. v f/ pfp ^p-'pyspp^fy^py’p^bpp^p^^hpy^rppi^/Glp^^y^^aPiPpyp'^ppp^' 

$6r , ibft&'.:%p&bypti^$yphe'4ey''Gfij!dty>ipr&''fypby9toPP&Pf#$\b •■'};. ;«*•'. y‘li| 

•! V- .yyp&ep* > V V ;.vyyf 

‘V-’ 1 ' ,■ r: ^^tipy •■^feypUcp^nbeteBy.-l-. y.y'^ip'y v.y-’'K"%^';v'y ;> f 'V/'W; yVf;. : -f.)> >>v;f;V ;;,y; 

: ; y ■? ’^Muoi^m/imB'SisA^aMiyyy ?■ y;yfyf-vf .■ Vv'-" ^ ; cfvv Jy vf ;•. 

> ; . ., . ,; ■!.» ; r ■ ; i . » " y » ~" ' . g r;; i w/^ni* ' r J » i ; n ; - '* 7 ,, ;^ ,, i^ ? w i .,, .c.y-y, ,. - <y.' - ■' ■; ,,»> ; ; . . , : > /<';■ V V .y. ./■ '■,:,« .-.*< -y ft **${..'■, 

yjy- ~ _f; fV-"'.' - yyi 

y:f , ,f PecPrds Ttipnage faertb Pbqri&p07tpj- : inBtceP ’spouM-jbe _ cmbb'mally purged V;M}; 

; ‘•’f ■ % :*4 ■ 'ia/f?*- ‘5ibt8o2«ie ' ':'.:'0&yptilrpb hp '[-%% -sepvpdybp ■■■Mepbpg/jup-'ipdkiif.;, adrd^P'i 
y [s •; '- : yiii ieuppojrbed. \bjyy f0\pppg1inc it $p.$e;’Mber.i aZyp-yfttiepg '; •; : i'tyiyj] I 
);y.:yyjypbfmhed~%etp$vJti i Ppbppm&yz?.bMTy£&-ibhp\^ 

: *•''':• ; r , Bepti'uebip&i pf. 4Udex jcard'& P% % 4h$\ . fpppy&pG'Ft bedyt ri' bM s ; f /p;\ J y-'-fel 

^ycC : ':'y- '■'A<l ';yyp'}y, '■"[? V-. yyp u ^:y y'VS'' yy '<>■: •'• -'-fej 

,-:y^y<:-y \ x yyy^n^ypyy. ■y^^'y^yy^yyy '' : < ::JT : y^y 

t r y ; ; . Z- XggGdimtiMPlW &p ‘ ; .>> r V yjy , v|ff |v'-f ' y M, .: ’v !'■ -f 1 ;■■ i’-yf : V " ; ■•.';• j. ■: yf 1 £ fy "*' V' 

; • « >\v. I V '.’ ■;.•,* v -' , •'.» ( \, -v.! ''r^t^-y, ‘ '• v . ;. /•'<<•, ^.> -;■’’ ',-'7': V!‘ ,’ V",* ” * ■'* *r. .' . ' '<• '■ ■%] b .’ ,>•' . 1 J.’ 

•%' yyy : ; . T?mt v We. abHueped Zeb'ber be y forwarded ta the 8Z& ■- tlexa TorBt, 

: -S"yyyyy - y.- \*. -y K^viyyy;' v s '- : --y ' ; yvzKp *?>, j y .- ?':.'<.i*f ■ -f yvvyy 

^ ^ f:.'' :) v ;’®?c2o«ure M iff'fylv.’f f ';.; , ; , ; , :f- iVf: f 

* v « jri. ?! y f ; /Q* l f : ',4.y : : ;" f f;^fy' ' “;-y /• 

v/ v 'V y 4 • * v?# *y W * #V , v ‘f**-. ,*. ,v j* > * * . s"*'* :fX y, -''y , ;,f *!■„ ^ ,- 1 ' ■A-' $ 7 , ?” 1 M,t d , - '- r ”; ' ‘y ' ' ^ - j , V l 1 .* 1 

; f‘r' ?V yWWy S 7y- '[ ; %' i f yyff V f 

y 5' f ■ ^3 > y V yNOT ^SSrdsS^. :y & 

;'. S;;'" ■'; j: 

yyypyy:^^7yj^y^^iS^'^y > y^y^y:‘^i7sy\'.y f y' ‘y-^yyy ■:;' ■ ' .- ■;■■•>'■ i: y,-.yyy\ 


■yy-:- v„a ;.-, *.<■'/■■ "ry •' ; - v, :' / y?'-’.- v ,■. .>• 













mmmmmmm 


. 1 


•i * a 

\ - ,* y ' f" -yA 




^ i imn»\43«w j aii^ 

.:;--->yr/;'-^._ , ; yy , ; --=v;-. : -v- ..-v.ivAy-, ^••:Ai:'r i$f$& tfu 

.v-1 ■■; . fy > : xy :: :. ymaoBW mmqsmm -yyyV- Hiy ^ - -"-yyy w' yy-y 

•• ' ; ; •.;/<< > ■ y y,y : , ^ - >P| 4^ 7 - ^c:' 

y ^A&. Letter <7* Iphich requested suggestions ./; </':/'-■■' 
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:yyv 'y , pumariding: pertinent ' inf orMtian - ait'd cpn the other hand destroying: y yy.; 
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0, 


■ROM : B. J. Wh>t 


SUBJECT: TEST SPECIMEN FILE 


'W^Vs'S*#' " 


November 5, 1959 
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To {son _ 
Beiniont - 
De Loach . 
McGuire » 
Mohr , 


Parsons 
Chosen _ 
{Tamm — 
“Trctter . 


:zz: 

y£= 


W'.C. Sullivan „ 

Tole. Room 

Holloman ,»«. 
Gandy 


btSTHMA JiM ft ‘B^-eAu .ptfPf-ed 

' — -------- — The Test Specime^ anr A>,>> ■ 

cartridge cases from all weapons fired in the Laboratory^~ 
and teat specimens received from contributors . In 
addition an index card filed by file number and an index 
card filed by caliber is maintained for each weapon 
represented by test specimens in this file. The file has 
been in existence since 1932. It fills two filing cabinets 
and in the near future will require additional cabinets unless 
the size of the file is restricted. 

It is believed that the tests in this file which 
are over fifteen years serve no useful purpose and will be of 
little or no further value for reference purposes. For this 
reason and to conserve space it is believed that these older specimens 
should be destroyed. 


RECOMMENDATION; 

(1) That test specimens in fest Specimen File 
which are fifteen years old and older' be destroyed. 
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(2) That fifteen-year-old specimens be destroyed on |i 

In t.hA fntiiro ^irrinff the month of Jtouiirv. iffid 


an annual basis in the future during the month of January 

(3) That the index cards representing the tests 
destroyed also be removed from the file and destroyed* 
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11/30/59. DJP:HD. 
e Executives Confe 

Trotter, Tamm, Clayton, Sizoo, McGuire, DeLoach and Parsons being present^ 


Approved by the Executives Conference, on 11/30/59, Messrs. Tolson, Mohr, 
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ticfopomo ic nscle to €fO %,o£toP CC^-CSo (&,h ^fovcZG lg 
pootzoo£(xl otsggootiomo to strengthen Oho B:sPccgfs UccopCo £ j z.cqczg: 
Jppogran* 

Sn comeottm ulth the above program# the?. Cl 16# IlonolvCik 
h go submitted three suggestions relating to the cleotriiatioi?, of 
ti mtorial maintained in field office filco . Theme otiggospiozo arc 
aa folloDos (1) The BAG suggests that ecziplaPat for a (&B*>72) to 


destroyed when a ooummioation io cent to the Caracza# aaothep fioZZZ 
offices the O'* B. Attorneys or any other cz:£s$€g egoaey# inoorporedt 
data in the complaint form. Sfie BAG indicated Hint deatrimtton 
should not take place until the case is- al ocsd 0 ($} The BAG 
suggests that when results of investigations by m auxiliary office 
are transmitted to the office of origin by letter* the office of 
origin be permitted to destroy the letter after the & entente are 
incorporated into a report. (3) The 0AG suggests thaZ informative 
letters* airtels, or other communications sent to the Bureau or 
other offices be destroyed when a case is closed* providing the eontt 
are set out elsewhere in the file * report 3 memorandum or other 
communication. t t ejt 

'I few* * ^Tr ojELS* 

RWmm^BMCJLJ&BmiATlJ)}® : ' notrecorded 

Records Branch recommends Wm^t^ie above three suggestions 
not be adopted. Prior to the destru ction of t ke~zmtcrial cited 
above * it would be necessary to c onpWftir r this mate ri al against the 
report or other communication prepared in order to insure that the 
information contained therein is identical . This would bo an 
unwieldy administrative operation and the time taken to conduct the 
comparison would more than offset any advantage which would he 
derived by the destruction of the material . It is pointed out that 
many tines the information maintained ip a complaint fern* trms«* 
ntttal letter 9 atrtol 9 or other communication io mot completely set 
out cf subsequent report or communication thus nooeoBitatirng a ■ 
close comparison prior to destruction* ?■ » 
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report 





That these suggestions not be adoptdO* NOV IW 
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i?. 77. Little ( 


1 - Donahoe 
1 - Little 


date: October 28 , 19$9 
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SECURITY - ARGENTINA 





/ Me 


^c.// 


. Q, ( I (7>J ( rX'jj p Q M-f' 61^0 f '« Utf'*' 

ITie Records Section has made available bulky exhibits 


received_Jrom subject in 1942 for review and for a determination as 
to whether t hey should b e rs teined or destroyed . Subject, an Argentine 

ci tizen.I taaal | until June, 1943, and served as 

mikaiiiee charged with the duty of I 

|on the part of the Axis powers. Tn 

mTd~I^4 : 3~^Tie~cdnmTT : Iee~wds in considerable disfavor with the existing 
government i n Argent ina as the committee’s reports had been considerably 
pro-Allted. I was a confidential informant of the Bureau's 


~ow subj ect ij 
theu should, 
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pro-Allied * 1 was a confidential informant of the Bureau's 

representa tives in Argentina . although he did not know their true 


identity . 
ft arrived in 


expect int 


possible arrest, left Argentina and i 
He was brought to the U. S. by the 
for the purpose of social research . 


present t 


I f Prior to s ubject’s departure from Argentina, he presented 

I certain documents to\ ~™ — ~~\ 

1 1 I t n Buenos A i res, with the reguest that the American Embassy ^ 

send the documents to the U. S . by a safe means. This was apparently • 

^ done, as feared he would have difficulty in ca rrying t he documents **) 

f-ou£ of Argentina. The Legat was of the opinion that I \ intended 

o to use the information in the documents as material for a book or b7D ej 
y magazine articles which he proba b l y Plan ne d to h ave P ublished in the ^ 

fttyH. »• I | request for the |uws refused N& 

the documents were reproduced on microfilm and the film was forwarded t 
$ to the Bureau by the Legal Attache on 10/ 23/43. The Legat stated the 
Embassy had suggested that prints be made and copies furnished to the . 

Department of State and to the Office of Naval Intelligence (ONI) and J 

to Assistant Chief of Staff for Intelligence (ACSI). On ll/U/43 ^ 

copies of the documents were made available to the Department of^> 

State, ONI ank ACSI. f . 3 ~ 

MArp mnAAT>T\T7|T\ 

The documents apparently Pertaitfedrtp inmgi/i gat ions conducted 
by the Argentine congressional committeet'^Tne docments are comprised £ 
of Photostats of the original document in Spanish and several copies j4 
of the translation of each document and tH&rpertirirrti&pro-Axis groups fe 


and actii 
date ifr.[ 
sams.shoi 
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ies i n Argentina* Since there is a possibility at som latet* 
I might desire a return of this material, it is felt fe 
not be 'destroyed* Since there are several copies of each & 
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translation, there appears no need to retain r20.ro than one copy &zd 
the Photostat from which the translation was cade* It to euggeotod 
that the Photostat of the original document in Spanish be retained 
aa well go the original copy of the translation of each document cizd 
the other oopiea of the translations be destroyed by the Mooorda Section* 
The material has not been indexed. 
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ACTIONS 
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That the extra copies A of the translations 
be destroyed by the Records SecTfon as outlined above. 
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This case consists of 706 serials and 16 file sections. 
Peters was a check passer with a criminal record o/°verft/tV 
years. During his check passing career , Peters used hunareas oj 

aliases. 

On 7-27-59. Peters died of a cerebral hemorrhage at 
New Haven, Connecticut. Since Peters is dead there is no logical 
reason from Records Branch standpoint to retain index cards on all 
ZTas J. Many ° of the naues asefhy Peters are 0 / the — t V 

such as Taylor, Moore, Or ant , etc. Accordingly , this flle presents 
a continuing problem for employees engaged m work on the ' J[a me 
Program and deindexing of aliases mil saue unnecessary w . 
case involving Peters is properly indexed under his true name and 

such cards will remain in the index. 

■RECOMMENDATION: 

That all index cards representing aliases used by Peters 
be removed from the index and destroyed . / 
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they are idesttoyed in m? divisional offices. Ton will recall the lasfc tlme tMs 
occurred was in Wag M this year when the period of retention was reduced 
from 25 to 20 years, . apparently without difficulty. ^Fdr youradditional infor- 
mation;, if att files over 10 years old were destroyed now , the field could, 
dispose of auestiinaied 3, 5QO, oaO files; if all over 15 years eld were destroyed, 
1, 560, 000 files couid toe disposed of. 'These files now occupy approximately , 
^OOOfiye-^awerfi^-caihinetsv’''^ :• . ■: v~ A. :.A 






letter should carefully survey from now antii 12-15-59 the use of files between 
10 and IS years oM and between 15 and 20 years old. Within these two age 
brackets, yon are instructed totahulate the total number off lie checks accord- - 
ing to thosomade for , ^ : <3^^e.agenci^and (2) thus# made for bur own purposes 
inBureair investigations. It ig theorized that if fh& period of retention is in fact « 
reduced* outside agencies can be advised Cf the .limited naWre of the field indices 
name checks an&be referred to the Seat Of Government for a more complete check 
Accordingly* it is believed desirable to separately total this type of indices search 
daring the survey period.; fn connection withname checks andf ile reviews of the- 
balance of these files ! or Bureau ihvesti^iitions, you areto objectively evaluate ■ 
their ^'zbg^te^porUmce’tQ^eld operations in relation to the continued availa- 
bility of tiSfeiidbyination in .filed that istii ‘be reiainedat the Seat of Government.' 
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'.J'gj* , } Jn setting forlh the number of times these files are ; referro&to in 

thefpb agerbategories, you are requested to parenthetically estimate the total 
numbed <3 ffieS ih each group. Sins is necessary in order for the Bureau to 
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; -Note; : On il^l6 r 59 :the Executives-Conference, attended by Messrs, Tolson,, 
| Mohr, Trotter, Parsons, Clayton, Tamm, • Belmont, and Waikart for 
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' <’> ■ frffigStf VBcritfaffr Branch recommends destruction of, ;; v 

: 'this materlar~is*’‘tHe field after a reasonable iiuie. ; investigative 
Division, feels this iaaferiat can be -destheyed' after & .period - of ,*•; 


'••■■eoaeiderable.yaine-'and should be; -retained’ indefinitely;,.' _.' •• ,;/ , 

> *> ( . The ’draining and Inspection Division .agrees with theW;t>, 
Domestic intelligence; Division, that Sere- files, in security' ';; ' •; ' 
classif icat ions should be retained indefinitely as,, this material -‘ 
;.' r is .Of considerable vainer .SvWhile screening: -and-' deCtruotion ’ef /• 

. •• -. material 'in 'eritB&aal and apblleani^lybe matters* * which , information . ' 

generally negative., or iinconseidential' -'might >be desirable* COn^.-.- 
;;<--4iderable confusion, is; foreseen unless specific guidelines *■'• ./ ! , : 

.’ ^applicable . to. the- entire, field, are formulated, without, them* , 

• ‘ there- would be as many opinions as ' there are reviewers., \ Unless; ’ 1 •. 
Stench guide lines;' can be' established up change, in 'the present rule#..-'.. 
4 ’ for retaining zero file material in these classifications is - 
- recommended. \ ./■ V ‘ ■ V;. .,.■•■ 
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HAZI CAMPS IN THE UNITED STATES OE AMERICA, 
SUBVERSIVE ACTIVITIES ^ 
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Re memorandum from Short to Me Quire 
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W.C. Sullivan 
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^^.^--27-59 recommending that Bulky Exhibit 
61-75 o 0-297 be reviewed and decision rendered as 
to retention or disposition of the material. Bulky 
exhibit consists of ninety-six enclosures frhich is 
donglomeration of copies and Photostats of news 
articles, magazines, pamphlets, and programs relating 
to the activities of the German^ American Bund in the 
United States, particularly of an anti-Semitic nature, 
furnished via New York letter 12-10-37 , which itemizes 
bulky exhibit. These items are" indexed on the afore- 
mentioned New York letter; however, there is no indexing 
on the bulky exhibit itself. There is no indication of 
what use, if any, was made of these items; no foreseeable 
use if retained; no obligation to return to anyone; and 
no reasonable possibility that destruction will eliminate 
from our files data to which we might have to refer in 



the future. 
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It is, recommended that Bulky Exhibit 61-79&0-297 
be destroyed. ' 
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subject: MX EBEFF (WELLER) 1 - Mr, WacKs Ton,™ ; 

ECUADOR - .ESPJtfjKAGr - ^ ‘ W.C. Sullivan _ - 

Dfahu*-t)[ I * Or**'Q&&** “:“r an — ; 
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Spanish Embassy in Ecuador, On 11-23-43 he ms arrested yrfflr ; 

representatives of the Ecuadoran Government on charges ' 0 ' 

o/ engaging in espionage for the German Government and was 
turned over to B,S, authorities in Ecuador for deportation. 

When arrested he had numerous documents in his possession 
i and our representative in Ecuador was allowed to make ' 

/ _ photographs of these documents , A single photographic i 

M/ copy of each document in subject , s possession was sent 
m to the FBI Laboratory for processing. These documents (S^ 

consisted of numerous photographs of airplanes of German ^ \ 

Mi origin ; aerial photographs of tinide&ttfted cities; photo - ffV 

graphs of individuals who appear to be Germans; a photograph N j 
Xf of a map) and photographs of 40 handwritten pages pertaining rv. 
u\| to the ancestry of Wendell Willkie, The FBI Zabomtory found ^ 
£ uj no codes , ciphers or concealed messages in this material, 

0 v_ A copy of these photographs ioaB r , maintained in the FBI » 

^ qq Laboratory, Serials 36 of instant file dated 10-10-46 rl 

-j 1 ^ from Mr, Long to Mr, Harbo attached the Laboratory y 

2 ^jjj -ffile containing these photographs and pointed out the file ® 

-3 Jj should be maintained as an enclosure in the instaHt file, sj ; 

.<> /V -v** 

^ -p The contents of Serial J6 appear to be identical >St ; 

^ * with the material described in Serial J2 of the instant as 

’if 3 file, This aerial is a Laboratory report indicating a, q ; 

* negative examination of the material and pointing out 3 , 

~ that 2 copies of them photographs were enclosed for the 3 " 

national. Be feme Division for review. The enclosures >. 

to Serial 31 were destroyed as a result of an approved a f 
recommendation of 12*13-4$ since it appeared the material 
teas of no value to the Bureau, The instant enclosure a . ' 

which !# the Bulky Exhibit to Serial 3& is a copy of that » g,-. ; 
previously destroyed arid at this time appears to be of no s* 3 

value for, the Bureau, These 1# no obligation to r$mm © .( 

these photograph* to anyone g the photograph qrg'Wti indexed? J 
and their destruetiot! maid not eiimmtf'-from ourj'ilm any 
<1 data which mMight Jwm to refer ih'the future, '*Bfcrec W*o, 

| • - file $t>m 'not happened to the at&faJg&W after ' ■ •. -j 
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DATE: 


1 - Mr, Belmont 
1 - Mr, Donahoc 
1 - Mr, Short 
1 - Mr, Wacks 


SUBJECT: Rt St ARIES AND ASSOCIATES 
ROBERT SAMUSN ARIES, was. 9 
ATOMIC ENERGY ACT /? 

In 19$1 we instituted investigation o f subject 
company becaus e of aeries of letters written to 
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l Continental Distilleries, Philadelphia, from 

I of subject company requesting information 
in the field of fluorine derivatives, A FC cons idermi th e 
request s made in this letter suspicious, | 1 

was determined to be the person employed by 

.yf.-he subject company who recommended the letters be , J ~ 

yj [addressed to I L By letter 3-23-51 1 Philadelphia 

sent to the FBI Laborato ry Photo stats of ..'.employment 
applications executed by \ \ and Aries head of 

subject company for comparison with known handwriting 
in the National Security File, Such comparison was 
negative but these Photostats were made a bulky exhibit 
to Serial 11 of this file. This investigation failed 
*0 indicate any subversive activities and on 2-19-52 
” the case was closed. 

Memorandum Mr, Short to Mi", McGuire 11-2-59 
requested the afore -mentioned bulky exhibit be reviewed 
and a decision rendered as to the retention or disposition 
of the material. It is noted the documents involved are 
not indexed $ that there is no obligation to return them 
to anyone / that there appears to be no foreseeable use for 
these documents ; and that there appears to be no reasonable 
possibility that destruction will eliminate froib our ftiee 
data which we might have to refer in the future • 

| - 

MOT RiboRDlS 99 

That the bulky £xhimtMtP2$emiql 11 of instant 
be destroyed, ® 
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pQridd .of , time has elapsed from i^e- time; the . ii^e'atiga tioir i#/Clpsed.h^ 
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Memorandum. to 12T. X-lcGuire * -•** 

m? bsoqeds mm&Eimm -y 
66*18.96$ - V-' :■ 


■•fiDDBBDtJM* 


September 9* 19j>9 



. Relative -to suggestion number 1* this Division opposes . 

‘ the outright destruction of any Bureau investigative- file oven though 
- the file may he of a ,r noin?ecidlvist. nature 1 * and contain only non** , . 
derogatory data.*- Bieae files may contain background information or.*'\- 
other information of value which would be pertinent in handling a 
request concerning an individual received from the Director# the Whit? 
House* the Attorney General* 1 etc** or -they may contain information of 
value concerning individuals involved in a current investigation* 

In other instances* inf ormation in these files might be used to . . ,-v, 

establish an Identification or to eliminate other references * Bather 
-than the outright destruction of files# this Division recommends that 
the practice of microfilming certain categories of the files after a 
specified lapse of time be continued « •* '■ ; • . v •*- ; 

*• • *;• Relative to suggestion number '2*/ this Division concurs with 
.:■■ thb comments of the Records Branch that criminal filos should oontinu? 
; to be microfilmed after ten yearn and the original files destroyed,: -/ 
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•DEO LAS SI FI CAT I Oil AUTHORITY DERIVED FROM 
"FBI AUTOMAT I C DECLASS IF I CAT I OH GUIDE 
, "DATE 03-10-2011 



.'Memorandum to'M3? 4 -^o6uire ; ■.'?---> >»; 

. RE : ' ' RECORDS MANAGEMENT u " v t,-' , O ; r-: ’ ' ; ; - ; 

. * ' ; Bufile - 66 - 18966 - • ' : -J: /v; vi * ' . . > - ■ 


ADDENDUM 


>UM: y ;Va ; “///\ V : / September 2^ ,1959 ; ’V; 

Comments' of. the Irivestlgaltive/Divislon r ,',/T f 

1 . - ; '\Sngs.estloTi) : that ( , : files/ - of:’ nonre.cidivist cnature.'be/; 

; t ^destroyed if ely.' within two ^eats-'aften ^n^d settlement • • 

by court decision, oh otherwise ’has some merit. Nonrecidivist ,' k 
matters 'handled by : this '.division- fail ^ principally in following: . 



National service! liife Insurance , Court 'of Claims, Ascertaining . 
Financial' Ability, Alien . Property Custodian ^Matters Federal -r v ; ; 
■. Tort Claim/ Act 'and Admiralty Matters . , /Y .. ; • , _ t / :-/■ . .. 

: /Y •; -.Under .existing policy fid Id office files are destroyed 
.. after /they .-become SOtyears .Oldl if Bureau files * are destroyed' r 
in accordance*. with the ■suggestion, copies of report s would . /r * 
be available- in field ’offices and . possibly in Department, files j 
however,- -such files . would hot -be immediately ayaiia-hle for • Y , - 

review,* - Copies of ;Such -items, as Bureau memoranda and certain *■ Y .• 
Bureau. qorj?eSppndehce'',4ight; not be/, available at all, ’ ../; Y; 


- 'p. 


: Y‘ , ;: . At .,tlmes the Department dr a Vi S. Attorney will 
request^”Ascertaining‘Financial Ability” , investigations some / 
years after final settlement, in False.; Claims (Civil) , Mi seel lane ou 
Civil Suit* .Federal Tort Claim Act /Cases, Admiralty Matters, etc.- 
While the Bureau’s investigative, file -would ordinarily have „ ' 
informati on. pertinent to/such investigations,; the, Bureau could Y/ 
obtain ' copies" of field . Office files, and could possibly obtain /:/ '/ 
■ copies nf;. reports r from 'the Department, but -this Would be a ; / 

'.time; ;consuming-ahd probably a costly- process, //'/.• <Y*- ‘ /V 

. , r : 2. . - This dlvisioh; concur:r-s' with comments/ of the ’Domestic 1 /; ; * ’ 
Intelligence Division, and the Records .Branch that .criminal : 1 ; 

• files.- eontlnue to - be microfilmed: after 10 years -.and.. the " • '.-a r' r / 
: original' files - 
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\'E CLASSIFICATION AUTHORITY DERIVED FROM: 
"JFEI AUTOMATIC DECLASSIFICATION GUIDE 
ATE 03-10-2011 




TO 


FROM 


SUBJECT: 


B. J3( 


JbomLhdml- 

9 


Edyn^K\ 






- Mr. 

- Mf<> 

- Mr. 


BATS: 

Dtmahac 

Eayne 

Earns 


PARTIDO S OCTALISTA OEREBO ESPANOL 
(Spanish Socialist Workers * Party 

nmnrm r imr y - nr a mrrrrrm r" n ** i 

Mi! 


sEOBBirr - imr ss'r- c. 





Tolsan *«, 
Belmont _ 
DeLooch. 
McGuire _ 

Mohr 

Parson* . 
Rysen 

Tamm . 


La Vtl* 


Trotter 

1 W.C. Sullivan . 
Tele. Room . 
Holloman . 

Gan 



Be memorandum from Mr. Eames to Mr. McGuire - 
dated 7-13-59 1 recommending that Bulky Exhibit 64-26668-14 
be reviewed and a decision rendered as to retention or 
disposition of the material . Bulky exhibit consists 
of film and one photographic copy of 534-pag e__ report in 
Spanish language obtained by Legatj Madrid Jfzrom 

I | in June , 1954, concerning , b7D 

captioned organization • Document was ph otograph *td 
by Legat, the original returned to \ ~_\& rid undeveloped 
film submitted to Bureau for process The material 
was not translated at the Bureau; Legat, Madrid, was 
fum&ied photographic copy of report and was instructed 
to review report and furnish Bureau with concise summary 
pf information contained therein which would be of value. 
This was done. (Legat, Madrid, letter 7-17-56, with 
enclosures - Serial 64-26668-16) 

There is no indexing nn bulky; there is no b7D 

obligation to return it io| | and there is no 

foreseeable use for it inasmuch as all pertinent data 
is contained in letterhead memorandum in Serial 64-26668-16, 
noted above.QS0 im%M 

II, 3- 

2MI1W1 K “ J 



RECOMMENDATION: 


A t /j , It is recommended that Bulky Exhibit 64-26668-14 

AW 'In be destroyed. 
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DECLASSIFICATION AUTHORITY DERIVED FP.OH: 
FBI AUTOMATIC DECLASSIFICATION GUIDE 


DATE 03-10-2011 

'ujrvr rtr v 


Jfc * » »»■> 


Belmont 


FROM 


SUBJECT: 


Donahoe 




UKRAINIAN TERRORISTS 

TArTWWATA T .CTlWrorW /TTM3A T%TTAKr\ 
JL J O USm Lf tmJL JL Jk \ C/ JtkJtmJnL JL jl ^ 


DATE: 

1&*. Donahoe 
Mt. Belmont 
Mr. Eames 
Mt. McGuire 
MT. Waoha 


OVERNMENT 









Tolson _____ V' 

Bolmont j' 

De Loach _____ - 
McGuire ■ {’. 

Mohr _____r ' r 

Pareone ? i 

Roion _____ <' 

T niwn V 

Trotlor _____ $ 

W.C. SulUvan _ i 

Tote. Hoorn j 

Holloman t, 

Gandy ’ 


> J7W &. 1 ( l-o’t? iti Tl/j A I Holloman * 

On 2-28-42 1* I furnished Gandir ; 

the Bureau a list of reported Ukrainian terrorists. After 
each name are descriptiMe-jiQtainoluatng background information 
and his reported subversive activities. On 2-1&-42 Henry Field 
of the Bffice of Coordinator of Information and Henry W. 

Rodney, Special Agent, United States Secret Service, furnished 
a list of names and addresses of individuals whom they 
believed to be Ukrainian terrorists and suspects . Memorandum 
$-23-42 from FI inn to Miftford pointed out that the information v 
furnished by Field and Rodney teas carefully reviewed and in 
each instance where the individual was in the U.S. investigation\ 
was conducted. Flinn is his memorandum also pointed out fy* 

that the names furnishe d by Field and Rodney were identi cal J 

with those furnished by I I on 2-28-42. I 

FI inn's memorandum which is Serial 108 of inst cn t‘ fi le b7u & 

pointed out t hat the information received from I ' 

f | and the information furnished by Field and ^ 

Rodney "are kept together so that the File Section, following V 

its examination, can determine which is the easier to index." ^ 

Actually the information furnished by Field and Rodney is 
in instant file as Serial 102X. The enclosure to Serial 108 ^ 

which we were requested to review and render decision as f 

to retention or disposition consists of a number of index S. 

cards on which appear exactly t he same data as in the afore - \3. 

mentioned I | memorandum . There appears to Tg 

be no reason why the cards which do not appear to be indexed ~ 
in our general indices should be retained since actually they g 
are duplications of information already indexed. Their c 

destruction would not take from our file® an y data which L 

we might have to refer in the future. (^Q mi W' S&r&D /utL g 


RECQNMENDATI ON : 


fiEM-FCimi, 


destroyed. 


That the Bulky Exhibit to Serial 
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*,>nploye'e Suggestion 
PD-252 (Rev. 2-4-57) 


'WQvem&&r23j 1959 


Director, FBI 


SUGGESTION 



Division of Assignment 

Four 


ft > 

That jail be reviewed for the purpose of 

purgxng^T^rtain types of mail over 5 years old. For example: requests 
for application blanks, lists of home addresses and telephone numbers, 
office of preference lists, or anything of no permanent value. (See 
samples flagged in attached file.) 


7 ’V./.cJ 


r ' . > -»i i- 


Vvc-v 10 


DiViE^^ 




Jife 


Current practice or rule (Include manual citation as well as facts) 

No material is ever purged from these files. It should be noted 
that administrative memoranda contained -in n 67 u Field Office Inspection 
files is pursed after 5 years. - 


Advantages of suggestion and annual savings (include basis for estimate) 

1. Save space in file cabinets. ■ - 

/j ' ' . , a /=r & / ■ <P} 


REQ- 19. 


6 6-32. 9 &~ 


*ggmssa« fc 


Disadvantages of suggestion 


None to my knowledge, 


-m dec iil$& 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States) i ■ 


[ZD Mr. I X ' I Mrs. 1 | ) 


Recommendations and comments of Division Head 




Signature and Title of Suggester 


/(/ Signature and Title 
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1/21/60 


SAC, Memphis; <66-^792) (66-797) 






REPORT WRITING -? ^ 

FD-302S and OF-lOs 
BESTRUCTIONJ)F COPIES 


f ,«„ tiPM , * fV V V. 



« VVAA Wl, V .K * VV<*TAMk»- - .. ,, J ‘ ' ‘ ' ~ v ' * • » v , \ - < J 

-" : ; . ; , •' ■; . i';- ;>'. : ^ 

■2 ;• v'-V Page;llc,' S®ction-^.vPar,i^il,’:;ManuaT- Qf Rules and 
; Re^latiene^ , in^d^t'\id''as“;;folloys.«; . ‘V JV 

; "•, ^'{2)^;' 'Copied of >^nseri$^V'i0Pr2^s.i'' and rOF-ips’*-used' in :•: > 

'■) ?l connection ^^'feport ; Siting. and in; excess; of? 

' ''the* required number heeded for copies. Of : .reports . V :, >. 
/'■' ;.\'>-as specified' iip Part II i Section .9-,’ of this •". r, .. ' :V -' 
•••'.; manual may be destroyed when they have served 
;;;- ’V ^:/i^.;the. ; purEose;;^or which prepared. \ y* V*,:. (• 

.•«** in'^vi©wrof/id©;-^ac,t T ^hat' , ;numerous ; l ;repor.ts , are. '.typed daily ^ 

which .inciude inserts, 3^3b2'*''s'-atf& OF-lbdiprepared 1 ;by the Sub-.;.,; 
raitting office; and, by various auxiliary offices and ‘ inasmuch as v 
: d; number :of ythes©,. ; repoirtS. :, ;iihciude »s;)nany '-'as!. 30 different' FD-302s '.. 
andOF-XOsandinserts/andinsom&instancestnore than 100 of ' ; ’ v 
.such items, the following procedure Is being followed whenever. . 
reports are written and it is hecdssary.; to destroy extra copies 
•pf ' todJQP« 10ir ! • •,%;/ v '." ^ 

' : ;lThe>npfatid«» .^Extrd : dopies..' of' 1 paged- 1 through 20 of this- 
report hayiei'^e'eii.^destrby^V followed by t$e date of destruction, 
and dnitiais'rd^enplo^ee'^'.'Wiil^ppearVpn the ED-263 of one of the 
? file copies of the report containing the Fp-302s», etc . ; In conned- ; 
tion wtththedbove, consideration has been. given to tiie fact that 
the Manual of 'Rules and* Regulations now permits the trbnsmittal - 
of FB-302s and OF-lOs from office to offio© hy routing Slip. 

j'-Wheneyef ^a^case^is':;.:' closed, without the ■ submission of ' an, *:V*:v* 

■ investigative report, •' the; of iginals {of the, ’ID-302S and OF-lOs " 
will be serialized in the; Memphis file, in addition, one carbon 
copy of each of th© ED~302s and OF-lOs also will ' be; ser ialized 
in the 'Memphis’ f ile-. " >‘dne' earWn copy of investigative inserts^ •/.' 
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66-792 
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■. ,fi , *'■/■' 1 ^ 


will be serialized in the Memphis file; There will appear op each 
6f the carbon copies of these, items, "Extra copies destroyed", ; 
followed by the date of destruction and; initials of the employee. 

? ; *v [ 'please advise as to whether the^ractice'ibelsig ; fiJllowed,' 
bjr the Memphis Office meets the, approval of the Bureau. 
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y^4uBJECT: 


SUGGESTION 
SUBMITTED B7\ 


2^57 j£sJ C-f? £> ^ 


y\y^ 


IA^ 


Talson 

te — 


Rosen 

Tamm 

Trotter 

W.C. Sullivan . 

Tele. Room 

Holloman 


Mrs . | j, Supervisor of the Personnel fhA, s 

Records Unity has suggested that the Records Branch he vQfpfyad 

j authorised to destroy certainS:.vpe.s T of.ma^ 5^^ 

ifilejs^when the -mail is over five years old . She has attached 
aSstction of the New York Field Office file and marked 
appropriate samples which are described as "housekeeping 
records" by the National Archives . It is conservative ly be 

I estimated that the destruction of this material would save be 

I three five-drawer file cabinets . ' 

The adoption of Mrs. \ suggestion would be 

beneficial to the Bureau from a records management standpoint. 
i The mail in question is of no value and its destruction would 
conserve needed space s reduce repair cost and facilitate file 
reviews. 

RECOMMENDATIONS : 

1. That the above suggestion be adopted. 

°X>£.^r/Z<ucr?& *-> 4^ sZ*j/££#£j 

2. That the suggestion be referred to the Training Sj 

and Inspection Division for review and acknowledgment . No 

recommendation is being made for a cash award since Mrs . I I j 

is the Supervisor of the Personnel Records Unit and would normally 
be expected to make suggestions for the improvement of her unit. 


WGE: dvh \/ 

( 4 ) 6 *$*/ 

Enclosures’ <*. *0 

JV' 




EX-224 


fQ. IB Z*6-32S^_ %'S 


1 - Personnel file of Mrs. 

See Addendum of the Administrative Division P. 3. 


*23 dec n m 


(Sent separately) 
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J ( 

(See Addendum page 2) 




ADDENDUM BY TRAINING AND INSPECTION DIVISION : 1 RWB:jmp 11-4-59 


Training and Inspection Division feels that the views of 
the Administrative Division should be obtained before final action 
is taken on this suggestion since the mail which is proposed to be 
destroyed was sent to file by them. Accordingly it is recommended 
that this memorandum be referred to the Administrative Division for 
their recommendation. Attached is a thank you letter to Mrs. I 
for approval . 
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ADDENDUM OF ADMINISTRATIVE DIVISIO 



:dpm 11-9-59 


r 



When instant memorandum was received in Administrative Division, 
there were no samples of mail to be destroyed after they h ad reache d the age 


was con- 


of 5 years, as memorandum indicated.. Accordingly, Mrs. 
tacted, and she brought Section 12 and Section 16 of the New York Field Office 
file and marked serials of the type she suggests be destroyed after they are 
5 years of age. As examples, there was a letter dated 1-25-38 reflecting the 
stenographic and typing grades received by New York employees during the 
quarterly conference. Likewise, a letter of 1-20-38 reflected the same thing. 
Also, a letter of 12-13-37 which in whole stated there was enclosed a list of 
SA applicants in the New York District to. be interviewed and examined by the 
SAC, New York at the earliest possible date. Another letter reflected the 
examination grades of agents at a quarterly conference at a quarterly technical 
conference. Another letter set forth the names of agents to be interviewed and 
another was a memorandum for Mr. Tamm reflecting errors of field divisions 
in reports for the month of May, 1937. Other correspondence related to appli- 
cants to be interviewed and the number of interviews outstanding, as well as 
correspondence reflecting the division of stenographers in the New York Office. 

It certainly seems that mail of this type could be destroyed after it 
is 5 years old because it is essentially administrative correspondence of an 
informative nature and would not have to be referred back to from time to time. 
More important our views have recently been requested in connection with a 
proposal for improved records management by having a memorandum of a 
distinctive color 'clearly marked at the bottom to show that it is for informative 
purposes only andwould not be filed after its purpose has been served. If 
information of the type set forth above is placed on informative memoranda 
l\and not filed a fter its pu rpose has been served, it will, in effect," cure the prob- 
| lem that Mrs. | | has recognised in making her suggestion' 


bo 

b7C 


RECOMMENDATION: 


hi 

hi 


Accordingly, it is recommended that Mrs. 


Suggestion 


be approved with ;the proviso that a responsible agent supervisor in both 
Records Branch and Administrative Division. approve the particular serials 
: .purged in order that no information which might have to be referred back 
to at some future date is destroyed. 
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Tolson 


, „ ^ 




FROM 


Q 



SUGGESTION #271-60 
Submitted by Mrs. f 
Piles and Communications Division 
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SUBJECT: 



11-18-59 


Tolson . 





W.C. Sullivan _ 

Tele. Room 

Holloman 

Gandy 


SUGGESTION: That the Records Branch be authorized to destroy 

— — — — mmm *. .****&<*? _ v 


from field office files when the mail is over 
The mail to be destroyed includes letters from the 


certain types 
five years old. 

field requesting application blanks, listings of home address and 
telephone numbers of Bureau personnel, office of preference listings, 
et cetera. The mail is essentially administrative correspondence of 
an informative nature and would not have to be referred /back to from 


time to time. 

CURRENT PRACTICE : 
files. 


r 


No material is, ever purged from the field office 



OBSERVATIONS : If the suggestion is adopted it will save much needed 

file cabinet space. The Administrative Division recommends that the 
suggestion be adopted with the proviso that a responsible agent 
supervisor in both the Records Branch and Administrative Division 
approve the particular serials purged in order that no information 
which might be of value at a later date is destroyed. 

It is felt that this is an excellent proposal since it will 
conserve space. Training and Inspection Division agrees with the 
views of the Administrative Division. Piles and Communications 
Division should insure that an agent supervisor consults with "^J 

Administrative Division as indicated before an y serials a rei destroyed 
so that important data is not destroyed. Mrs. ] I suggest ion / 

was acknowledged by letter dated 11-5-59. ,, j 


RECOMMENDATIONS : (1) That the attached letter to Mrs. 

approved advising that her suggestion has been adopted. 


be 


EX-124. 


KtC” 19 


if 




^ a 

b6 
b 7 C 


(2) That this memorandum be r@ge:^edltd93>lie Piles 
It'nd Communications Division so that this proposal is carried out as 
outlined above. 


«h*M unrn 




Enclosure 


!i„ 

1 - Personnel; File 4>f 




RWB: jmp /// 
(3) / / 




(Sent separately) 
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UNITED STATES GOVEf^j^j^nj 

Memorandum s 

to : A. H. Belmont 


from : S, B. Donaho 


* 



date: 2-J-60 


To Is on — 

^ Jgohr 

Parsons _ 
Belmont _ 
Callahan . 
DeLoach 
Mat 
McGi 
Rose 





Tamm 

Trotter 

W.C. Sullivan . 

Tele. Room 

Ingram 

Gandy 


subject: ALBANIAN ACTIVITIES IN THE U.S. 
IS - AL 


>s. uunay 


IS - AL f 


/ \ l 

Memo Short to McGuire l-29~60 requested bulky 
exhibit to serial l6j, instant file, be reviewed for 
retention or destruction . Bulky exhibit was reviewed by 
SA W. D . Stewart on 2-2-60 . 



Irl 
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\ 

;f n 


bG 

b7C 


\ 

V 


This bulky exhibit consists of newspapers and 
magazines, dated between 1949 and 1951 > printed in the French 
and Albanian languages. A review of the English summary of 
the above-mentioned material reveals that articles contained 
therein extol Albanian internal progress in fields of 
agriculture, construction, and hydroelectric development; 
laud Russia ; and denounce anticommunist countries. The 
above-mentioned material , which contains nothing of an 
intelligence interest, to the Bureau, vxxs fonwarded to the 

Bureau by WFO via Tetter 4-10-67. It wa.s fur ni xhert WFO 

on 4-17-51 b uf 

naturalized in 1942 . 1 | na me, prior to its being 

changed in court, wa s / \ When he wrote to V 

his parents in Albania, he used 7 ast name o f/ \ Bulky \ ^ 

material was mailed to him in Washington, D. 0. , from Paris, ^ 
France, without explanation/probably to induce him to \ 

return to Albania. Material furnished Bureau for its 
interest. No obligation to return. No indexing done re 
material . No foreseeable use if retained. 


& 


RECOMMENDATION: 


A / That material contained in bulky exhibit 
qtj'oo 100-211013-163 be destroyed. 


. fa 


i. 


iStdmd^ 
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WDS: 

(4) 

1 - Mr. Belmont 
1 - Mr. Donaho e 
1 - Mr. Stewart 
' 100-211013 
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’noTre coroe© 
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UNITED STATES GOVERNMENT 


DATE:! 


NOV 19 1959. 


FROM 


Lm EA 


SUBJECT : 


EON MARTIN LUIS DRAGO 
SUBVERSIVE ACTIVITIES - J 



A» < ^ * 


i^LLLyv ?t &w*t u rwry* /# 

Bulky Ex£lblt ft Filo*Number : ,, ^'^ , -^2 i iZ* , So6^ i 2L4«^ a . K ^ 


se«&&SL 



ToUon_ 
Balmont - 
DaLooch. 
McGuli* _ 
Mohfj^ilL 


/Pfottfr _____ 
'W.C. Sullivan , 
Tala. Room _ 
Holloman ■’ 
Gandy »■ ! ' 


We are in the process of reviewing all bulky exhibits in order that 
we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed t 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 


RTO-WPATION: 


That captioned ballsy exhibit be reviewed and a decision rendered as 
to the retention or dispooition of the material. 





ADDENDUM, TRAINING AND INSPECTION DIVISION, RWB/KWW:mgj/mbk, 2-3-60 


This Division recommended that this material be destroyed under 
the guidance of a Special Agent supervisor of the Domestic Intelligence Division 
since it is felt that the decision concerning what material falls within the five 
conditions should be made by a Special Agent who is familiar with the security 
aspects of the Bureau* s work. Since the Domestic Intelligence Division feels 
this responsibility can be properly discharged by an Agent supervisor in the 
Files and Communications Division, this Division has no objection to such a 
procedure as long as responsibility is fixed upon an Agent supervisor. Assistant 
Director McGuire advises that the Files and Communications Division would be 
able to destroy this material as outlined in the five conditions listed. 

RECOMMENDATION: 


That the material in question be destroyed by the Files and 
Communications Division in accordance with the five conditions as set forth 
in their original suggestion. i 




/ 




Memorandum to Mr» McGuire 
Re : DON MARTIN LUIS DRAGO 

ADDENDUM: HJJtdmdF 1-6-60 

On 12-12-41, ONI advised it had received report indicating 
Japanese Consul Toshito Sati and Argentine Consul Martin Luis Drago, 
both of San Francisco, had been extremely friendly during the 
preceding sixty days . State Department authorized discreet 
investigation of Drago to determine if engaged in espionage or other 
activities inimical to security of U.S. 

Investigation did not disclose any particular friendliness 
between Japanese Consul and Argentine Consul, although it was 
developed that he had indicated pro-Axis and anti-American sympathies . 
During the investigation 89 exhibits were submitted to the Laboratory 
for examinati-onT^Ihese exhibits were envelopes, letters, cards, 
memoranda and various- papers mailed to Martin Luis Drago, Argentine 
Consul, San Francisco. Laboratory examination revealed nothing of 
value. Photographic copies of the material were retained in Laboratory 
file and original s and translations were returned to substantive 

supervisor. No indication of disposition of oriqinals and translat ions 
by supervisor . * 

On 1- 30-45, State Department advised investigation could 
be terminated unless for some reason Bureau wanted to continue. 
Investigation was finally terminated in October, 194$. 

By memorandum 11-19-46, Laboratory file was incorporated 
into main case file as enclosure behind file to serial ?4, the bulky 
exhibit under consideration for retention or disposition. 

RECOMMENDATION : 

Neither the investigation nor the material submitted for 
Laboratory examination revealed anything of value. Material in bulky 
exhibit has no evidentiary value. Laboratory has indicated that it has 
no objection to destruction of bulky enclosure (serial ?4) with the 
notation "Retain Lab Work Sheets." 


Domestic Intelligence l Division concurs in recommendation 
to destroy bulky exhibit 100-112^3-^4, except for Laboratory work 


sheets. 




* J jf N— ■ 




- 2 - 



rrAMOAItO POWM NO. M 


Office Mei 


dum • UNITED S’ 


m-' 


TO 


>* 




5. Dondhoi 


GOVERNMENT 


date: November 30 » 19$9 


™0 /*»*■*** 

subject: GERMAN EMBASSY, CHILE 
ESPIONAGE - GERMANY 



Tv Ison «. 
Belr.on* . — 
pe Loach — 
Me iuire , 
Mohr -* — * 

Paro'Oc — . - 
H t-ren 

r '^Ueir 

W . Tuihvar* 
leie. ^oditi _ 
- Hcik-rr.an 
,4^ir,dy , 



64 - 2870 t l II l 

S 7 DEC 1 9 1959 


- ifr. Uona&Otf 

- if?-. Sftortf 

- Mr. Jones 


ARJrtu>% 

< 4 } ? 


1 


_ memorandum Short to McGuire dated 11-19-59* it was* NTFI ' - 

re<p«st e <i «at iulky exhibit 64 - 28705 -* be reviewed for )ifm*S 

determination as to disposition ar retcntUn. miir exhic it ggrmn J 

been reviewed and contains a c °W f t t 3 oon cerning the annexation 

Tf TJAriT ST iTst^l^f^m theje^n Archives in 

Chile and forwarded to Bureau by Legal Attache , Chile, oy 
omj. j , 7 - ; r_AK Tt was reauested that a negative 

memorandum dated 10~1_, j. ... _ T i j v- ■forwarded to the 

of this material be secured and this would be forioaraea 

Military Attache. 

It is noted that a report was prepared dated 5-f-f> f r °* 
photographs of all important material oontained ' n the Arohiie^ 

S£ 

•s-jr-SyK?.?! i^S^rSiSr- 

NOT RECORDED 

RECOMMEND ATI ON: 126 DEC 7 1S59 

27iat bulky exhibit 64-28?05-24 J>e destroyed. 
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CTAMOAMO FORM NO. M 


Office Mcpi^-0/iduW • united st- H Government 


Jfr. A. £T. Belmont 


Mr. S. B. Donahoe - H 


date ^November 24, '1959 


subject-. PAUL MEEKER 




-ri - Belmont 


WsSTESmes 
1 -’Bell 


INTERNAL SECURITY - o' 

a D^:iTHjct:-To) u r tifi-MV t f 

Memorandum of Mr. Short to Mr. McGuire i 


Tolson 

Belmont 

ssatef 

Moh; 

Parsons 

Rosen 

Tamm ______ 

Trotter 

W,C. Sullivan _ 

Tele. Room 

Holloman ___ 


9 / 15/59 requested that bulky exhibit, file number 100-4 95 1 b> ~ cj , / 5 ->MbS f 
be reviewed for the purpose of determining whether it should 


be retained or destroyed. 

Subject had 20 years 1 
Party and advocated collaborati 
Weimar Republic. He went to Me, 
prominent in the leadership o_. 
and maintained correspondence v ; 
countries. He was a passenger 


membership in German Communist 
0 . 10 i l h S oviei Union a i t i me if 
.vi ‘c I .942 where he became 
'■he "Aleman ia Libre 11 (free Germ, 
sith leading communists in other 
on the Russian ship SS "Gogol, 


which arrived Honolulu, 5/7 /2t> enroute to Vladivostok , Russia* 

Letter from SAC, Honolulu f/jl/'t ( serial 90) enclosed 
the entire reel of movie film which had been taken of certain 
individuals involved in captioned case by Lieutenant Harold Hughes, 
DIO, DSN, Honolulu, and ASAC, J. Sterling Adams during stay of 
SS Vogol at pier 2? during May, 1920. Individual frames jrom t-riis 
reel of movie film had been clipped and enclosed with the report of 
Special Agent Richard C. Crane 6/24/46 at Honolulu (serial tf/J- It 
appears that the reel of film is only additional frames of individual 
f whok* photographs ar% already contained as an exhibit in the file . 

proper . Thm Of tfiese individuals have been indexed and it is 

* recommended that these be retained in the main file as presently is 
the case; however, no forseeable use of the reel of movie film is 
seen if retained. It has not been indexed and there is no reasonable 
possibility its destruction would eliminate from our file data which 
we might have to refer in the future. 

RECOMMENDATIONS : ■ Li-— Nlf/lf— 

~ “ not recorded 

That the reel of movy$ comprised the bulky 

exhibit to serial 90 of captioned file be destroyed since it is 
actually the bulky exhibit i / quest i on in JJpju of that which is re - 

-for'-rori. tn dn^serial 87 . ‘ A / 
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S. B. Donahoe 


FROM 


Jones 


°JT 

%i§ 




^jj&zjNbveniber 30s 1959 


y<&3 


4^2 


SUBJECT: HOEERT'SOHNUCU , wa 

denaturalization proceedings • 

^bssritiucH 



/rfc* 

of 6k^<- 


ToUon ...'. 

Belmont ..— 

DeLoach . , , 

McGuire 

Mohr ^ 

Parsons 

Rosen 

Tamm 

Trotter 

W.C. Sullivan . 

■Tele. Room 

^lolloman 

/Gandy ^ 


# .Bj, memorandum to ^SM 

%rZU?ZZ\tn t Ts\T i X ifi'tion or detention. W 

nt TaU 1 tCTr Uc^TCT-^i^nrsa » on 

pursuant to USA , unicagu , u “ , ^ o_ 7 4-48 Chicago sought 

proceedings «'/. » * J S tMs casi. j&.t Ad-f 

.Bureau authority to destroy exnio authori za ti on from USA. as to 

instructed Chicago to obtain wri nhirano i e t 1-25-49 advised 

method of disposal of the exhibits <* tcago let 1 23 % ed 

USA, Chicago, under date f Jjffj fjf is maintained by you 

to destroy or otherwise disp J^let 2-24-49 Chicago was advised 

in any manner you see fit. Z. y nf i nnaL president of the Friends of 
that inasmuch as subject was naUomxl preeiaejr^ f ivtsable to 

Hem Germany m 1934 and 1935, 4 j d tl -„ e and they should be 

%Z?derVo i ^reZ. t % T s /*« ^ bte °" 

involved in German activities. He did not , 

• j. ^ j... r oX-fnot spools of film containing 
1. Exhibit consists of f 5 office of material 

T— (rmnslator's comments re 
above have been placed in file.j 

2 Photograph of application made by \ b6 

’ b7C 

3 . Photographs of subject. 

„ „ 7 _ n¥/ land the subject's hand writ. 


- , „ / \ ana wtc 

4. Samples off 1 

Copy of article appearing in "Chicago Sun" of 7-28-42. 

'■\ y 6 . Pamphlets and articles in 1 ea ^ 1 ^ l ^ 9 th€ 

appearances of subject. I ' 

RECOMMENDATION : / 199 DEC- ^1959- a * a+ raved 

40 ^^iS^H.has no present value and, should be destroyed* 


100-94542 
1 - Mr. Donahoe 
1 - Mr. Short 
1 - Mr. Jones 

ARJ'.twfisn- 
(A) ° 
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-A. £T. Belmont 



Mym • UNITED ST4:;;/^*-)VERNMENf 

omir~ifov ember 2$, 1959, 


Tolson . 


PROM 


I 


SUBJECT: 




S. B . 

GERMAN AMERICAN BUND 
AMERIKA DEUTBCSER YOLKSBUND 
INTERNAL SECURITY - G 



V 

Of Memo 4-24-59 Short to McGuire requested bulky ' . 

0 ] exhibit to serial 22, instant file, be reviewed for retention 
Qf disposition . This bulky exhibit consists of one Photostat each y 
of a membership book of a cash journal record book, of pages of af 
visitor’s book and of Ordnungs Diensl attendance and record book, 
all of the San Francisco local of German- American Bund, 


4? 




>j ilpfU. 


(1) The originals from which Photostats were made by 
San Francisco of the above-described contents of the bulky exhibit 
were obtained by agents of the San Francisco Office on January $, 6, 
1942, in connection with an authorized search of a locker formerly 
maintained by the Friends of New Germany at the California Hall, 

Turk and Polk Streets, San Francisco . 

(2) No obligation to return above-mentioned Photostats of 
records which were made of original records by San Francisco Office 
which retained original records in its file, San Francisco furnished 
Bureau and USA, San Francisco, with Photostats of these records, 

(j) Photostats furnished Bureau for its information . . 

(4) No indexing was done re the Photostats of the above- 
described records, 

(5) No foreseeable use if retained. The entire contents 
of these exhibits are set out in serial 22 of this file, 

(6) Destruction of the above-described Photostats will 
not eliminate anything from our files which would be of any interest 
later . 

RECOMMENDATION: 

That the above-described Photostats contained in bulky 
^jxhibit 102-1-48-22 be destroyed . 

1 02—1—48 


1 - Mr. Belmont 
1 - Mr. Donahoe 

1 - F/*D, £;io:e&rt 
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UNITED S 




Government 


'in svc < 


*>• » nn'> <“'{ 

'date : November 24, 1959 


1 - Belmont / 


1 - Branigan 
1 - Be Loach 
1 - Aull 


Toleon -...A 
B»lmont W— 

JfcjLoach , 

McGuire 

Mohr _ 

Parion* __ 
Rosen i ^ii_ 

Tamm 

Trotter 

W.C. Sullivan 
Tale. Room _ 
Holloman _ 
Gandy _____ 


subject. fr 0BU) T0VRISTS> INCm = 

SSFTONAG-E - R ~ ^ ^ ITL^Z 

<a eT /d n ox 4 fftnyf T jir~, 

By letter dated Eovembe)' 12, 1959 , Benjamin Mandel, 

Research Director, Internal Security Subcommittee, forwarded to Assistant 
Director C , D . DeLoach typewritten copies of names contained in Photo- 
stats of cash books of World Tourists, Inc,, from March , 1929, to ^Septem- 
ber, 1939, World Tourists was a S ovi et-s pons o red travel agency ijieaddd ' 
by Jacob Solos, who died in 1943, Solos was identified by Elisabeth 
Bentley as her Soviet espionage superior until the time of his death,, * 
in 1943, She lists furnished by Mr , Mandel contain approximately ,, 

4,000 names and there is no identifying data furnished with the ndmes, Ai 

In some instances only the last name appears and in many instances bn C 

initial appears for the first and middle name of the individual listed 
in the cash books of World Tourists , Mr, Mandel advised that the 
Internal Security Subcommittee has Photostats of these books and that _ 
... ... .... ...... .. .. ....... .. .. ... 

The original source of- the cash books of World Tourists 
apparently was the Department of State, The records of World Tourists z 
were subpoenaed in 1940, At the time, the organisation and Jacob , 

Colas were charged with violation of the Registration Aot, It is fl*$$ r 
these records that the State Department determined that a number of 
communists were obtaining passports that were being ■ paid for through *. 

Communist Party funds. From a review of the list of names furnished S 

by Mr, Mandel it has been determined that many of the names are the ^ 

same as those of well-known security subjects on whom the Bureau has f, 

previously conducted investigations. There is, however, no identifying gj 
data with the names appearing on the lists and it is therefore not ^ 

possible to definitely state that the names on the lists furnished by $ 
Mr, Mandel are identical with those of known security subjects. 

Furthermore, the appearance of a name on the lists does not 
necessarily mean that the person had subversive connections or that tha 
person actually traveled to Russia, For this reason no definite oon- 
elusion can be drawn in so far as the purpose of the conta cjuoj the 
\ individual with World Tourists is concerned, , ' ****»«» 


Uo have consulted the Record Section for on 
value of indexing these names and it appears that an i ndex&z^p rkjgc ji 
would involve considerable time and expense with no particular v@2tlc 7 


01-7574 f 

I - 01-0383 (Jacob Coles) 

UMteootoba K 

(o) 


\blrm_hr. 

' NOT ^FCOIRDEdEl, % 

191 NOV $0 i 959 Vf c 
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Memorandum from Mr • Branigan to Mr • Belmont 
Bet World Tourists, Ino . 

61-7574 


to he derived from the indexing because of the lack of identifying 
data • Furthermore it is noted that the lists cover the years 1929 throne, 
1939 and that in all probabilities a considerable number of the 
persons whose names 'appear in the early records of World Tourists are 
now deceaseds 

In the event toe desire to refer to the cash books of World 
Tourists in connection with any investigation we would want to check the 
original record, if it was available, and in the absence of the original 
record we would want to examine the Photostats which are available in 
the files of the Senate Internal Security Subcommittee according to 
Mr • Mandel r s letter of November 12, 1959 • 

RECOMMENDATION: 

In view of the above, it is felt that no useful purpose willK 
be served by maintaining the typewritten lists furnished by Mr • Mandel, 11 
and it is, therefore, recommended that the lists of names from the cashlj) 
books of World Tourists be destroyed • It 
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DATE: 11/23/59 


otJDjDCsrs IM EHIT2 BR1JST KODLQFF, 
With aliases, et al.j 
E3PI0ITAGE - 0 


f WVk/«LBNS 


*3S3STBV 

p- rin *■ - «< 

« . -• « *••■'•'■ 

r uiBBHL ft 


ToUon _ 
Bclpiont, 


'" Roson . - 
Tamm 

Trotter ■ 
W.C. Sulllvqn . 

Tele. Room 

Holloman _ 


7 

Re memorandum from Short to McGuire dated l}./2l}/59 
recommending that Bulky Exhibit 65-37233-17^3 he reviewed #£ 

and decisinp rendered as to retention or disposition of the 
material* ffipds case involves use of double agent and Bureau- | 
controlled radio communications with German Intelligence during ^ 

World War XI* Jorge Jose Mosquera, a citizen of Argentina, 
born 6/30/95» went to Germany in 1921}., and engaged in business* 

At the beginning of World War II he began espionage activities 
for the Germans and in 19lpL he was sent to Uruguay to obtain 
information about the United States and transmit it to Germany. 
Mosquera received training in codes and communications from the 
Germans* On arriving in Uruguay, Mosquera contacted the US 
Embassy there and it was arranged with the Bureau to have him 
come to the United States. H© arrived in the United States in 
November, 19lfL* 'and was operated as a double agent by the Bureau, 
with radio communication established with Germany* The last 
radio contact with control station operated by his German 
principals was on 5/1/4-5* his services were terminated 9/30 /i{.5s 
and case closed?^^*^ 

Bulky consists of approximately 500 photographs of 
correspondence obtained from the files of Otto Albert Christian 
Hagen, which correspondence covered period of 1933 to 1939 
between Hagen and Fans Blum of Remy and Company, Hamburg, Germany, 
one of subjects In this ease? submitted with Philadelphia letter 
3/S/t]f. & Hagen advised during Interview that his relations with 
Blrn-i end with. Remy and Company were purely business. The files 
In Uagon’o office wore reviewed and photographs taken with Hagan’s 
permission ot time of interview, which was conducted for purpoao 
of ascertaining information regarding Blum and hio activities, 
fills wan one of several interviews conducted with contacts of 
Dim la order to determine whether ho was in the U. So subsequent 
to 193? a and whether he was in the U. S. about July, X939c^5^£A* 
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Kemor andum from Mr* Kayne to Mr* Bonahoe 
Max. Frits Ernst Rudloff, was*, ©t al. 
65-37233 




j iHryrm 

“700-11 iHL." 


Tiior© is no indexing on bulky; no indication 
what us©, if any, was made of material contained therein; 
no foreseeable use if retained; no obligation to return to 
anyone; and no reasonable possibility that destruction would 
eliminate from our files data to which we might have to refer 
in the future. 

Re c omaienda t ion : 

Xt is recommended that Bulky Exhibit 65-37233“17i-l-3 
be destroyed. 
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Eroployoe osoignod to (Dtvlolon) 


11 ic io'j.iiGDtQ'i a ssarsTO’ 7 * a aaia at the bureau to establish which sections of 
311 Jo1f w, 3 over fire «■ earo ©Id arc no longer applicable or are covered in the 
ijcr eal of Mules ana Eepri&rdo'ns or the Manual of Instructions, that a list 
>a prererel and sent to tho Hold offices trtiich will ©emit *he destruction 
feheoe CGfl&lc in oivs "cibie sere files. 
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DATE: 11-25-59 
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CS 


lSL*r%3*€si? 


SUBJECT: DESTRUCTION OF BUREAU j INDEX CARDS 


;/ 7 MSpn j££ 

Dl!uk n [^~~ 

McGuire _ 

Mofc 

Parione - 

Roitn _____ 
Tamm ■ 

Trotter ^ 

W.C. SuUivaa _ 
Tele. Room __ 
Holloman !.. ,, , 

Gandy \\ 


Description of List: The German Armed Forces (Die Deutsche Ho,1 ° 

Wehrmacht) IS- Gy 65-^BW-52 Gand! 

The attached listing of names has been called to our L_)'5l 
attention by personnel engaged in Name Check work. They advise 
that the frequency of reference to this listing causes unnecessary 
work because insufficient information is available to effect an 
identification . In an effort to streamline procedures and elimi- 
nate unnecessary reference to this data, it is proposed that the 
material be de-indexed through removal of the cards from the 
Bureau's indices. 

It is requested that the appropriate substantive super- 
visor review the above listed file reference to determine if any 
reason exists for retention of the indexing on this listing of 
name 8. A notation advi sing of the decision reached may be placed 
on this memorandum. The memorandum should be returned to the 
Correlation Unit of the Records Branchy Room 6309 IB. 

RECOMMENDATION: 





For referral to appropriate substantive division. 

RTiflM // /?,« _ t -t . 
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(3) V’ffiFi 


1r» SSL ! * - 

DATE fmf B£CU 1359 

ADDENDUM: ARJ:tu>y November 30, 1959 


ADDENDUM: 


ARJ : tw V 


This exhibit consists of a copy of the third edition of 
the " Order of Battle of the German Army" dated March , 1945, which 
wa3 prepared by the Military Intelligence Division, War Department, 
Washington, D. C. , widely distributed and not necessary to return 
to Army. It bears classification "Restricted. " Pages 521 t° 64? 
inclusive of this pamphlet contain a roster of senior officers 
of the German Armed Forces. Because it was believed the individual 
names appearing on this roster would come to our attention in the 
future, these names were indexed, but as pointed out above, there 
is not sufficient identifying data concerning the individuals 
appearing on this roster ta effect an identification/ 


(5 NO A 30 1959 \' 




V*_ 




4k 


RECOMMENDATION : 

It is not believed any purpose is served by the retention 
of this exhibit and it is recommended that it be destroyed and 
that the material be de-indexed through removal of the cards from 
the Bureau's indices . 
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date.- November 19, 1959 


_ _ _ n rt II ^ ^ n 0* 

Jpr.oM i A’. £. isoreaftoe/g) (i| i '!. MIHLU " 

^ KEKEsU is unclassified 

SUBJECT: GERMAN AMERICAN BUND HATE 

AMERIKA -DEUTSCHES VOLKSBUm ' / 

- INTERNAL SECURITY - G n , Q 

ifeOTO 4-24 - 59 Short to McGuire requested bulky 
exhibit to serial 179 , instant file, be reviewed for 
retention or disposition . This bulky exhibit consists of 
seven official rubber stamp seals of the German American Bund. 
In connection therewith , the following is noted: 

(1J Only reference to stamps is in serial 2?9 (memo 
English to Hanraiiy ’E2<-46) which indicates they were obtained 
from New York unit of the Bund . 

(2) No obligation to return valuer stamps. 

(j( No apparent use of these stamps was made by 

Bureau. 

(4) No indexing was done re stamps. 

(5) No foreseeable use if retained. 

(6) Destruction of these stamps will not eliminate 
anything from our files which would be ~'f any interest late? © 
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RECOMMENDATION : 

Thai seven rubber stamp seais of the German Arne: i can I 
Bund contained in bulky exhibit 102-l~f4-if9 be destroyed. | 


fPf 102-1-54-179 

l *dr 

/ 2 - Mr. Belmont 

1 - Mb. Donahog 
1 - Mr. W.D. Stewart 
1 - A. R. 
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Employee Suggestion 
FD-252 (Rr,v. 2-4-57) 
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Prom. (Sugqester's name) 


Director, FBI 


11-19-59 

Division of Assignment 

EL PASO 


Index Cards referring to SAC Letters and Bureau 
Bulletins over three years old be destroyed as encountered 




11 / / /;/ j a C't'tO't'J ° 


(Aii£Qk 


Ge fid 


rr^nt pr i^ti e r r i,e s iui* manual citation as well as facts) 
Mrm.i o 1 ^ -P ^^A 


Manual of Rules and Regulations, Part II, Section 
P. 1 I 4 , e (7) and (25) provides for the destruction of SAC L 


I . 1 ir/i,jes M sujg^stK'r .ni annual savings fin^lux^ Frsis f<n estimd’e^ 

It v/ould provide for a systematic purging of card 
from the indices no Ion- er of value due to the destruction 
of material to which the cards refer, Ihis would eliminate 
obsolete and valueless material in line with the Bureau’s 
Records Management Program. 


npnn 10 f nr >f** ! a ooi rim 

r Li __t t a Id UiMUkJ ic/ill id) 
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Disadvantages of suggestion 


S &L. % 

None 


NOT RECORDED 

4 

199 DEC 7 1959 


(The use by the United States of my suggestion shall not form the b 
assigns upon the United States) 


, □ Mrs. □ . 



Recommendations and comments of Division Head 


Excellent suggestion, 


gnature ana ntle of Suggester 



Signature ona Title 


ORIGINAL 










(E) PILING SYSTEM - DESTRUCTION OP RECORDS The Baltimore 
Office receives from "Second Army~Kead quarter s , Port Meade, 

Maryland, lists of absentees who have returned to military control. 
Up until 1952, upon receipt of such a list, a teletype was sent 
to the Bureau concerning each absentee for information purposes 
advising of the return of the subject to military control. The 
Baltimore Office files these serials in file 42-0 (Deserters - 
General ) . 

In the event similar material is on file in other of- 
fices, all offices are authorized to destroy this type of material 
and the index cards relating thereto, in line with the Bureau's 
Records Management Program designed to -eliminate obsolete and 
valueless material from the Bureau's records. 


11/17/59 

SAC LETTER NO. 59-69 
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Office 

to , A. H. BelnontC*$$) _ 


UNITED); 




GOVERNMENT 
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B. Bonahoe 


1 - 13-59 






■sJj/e&v' 

Belmont 
J 2 - Zfr. Bonahoe 
1 - 2fr. Fames 
1 - IB'. Hacks 


subject: C&8£ .BECX EREPPER 

INTERNAL SECURITY ACT OP 19 $0 
REGISTRATION ACT 
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Tnlsnn v 
Belmont 
DeLoach*^ 
6«Gulre 
Mohr _____ 

Parsons 

Rosen 

Tamm 

T rotter 

W.C* Sulltvan 
Tele. Room 

Holloman 

Gandy » 


Subject on 2-2l-4*> waa found guilty in Usm. 

Federal Court, Newark, New Jersey, for obstructing the i 
rear effort of the U.S. and the Censorship Law (Title 40 
Sections 102 and 10$, and Title $0, Sections 6l 8 Appendix 
USC). Actually our investigation indicated he had acted 
as an agent of the German Government and that his missions 
in the U.S. were to aid German saboteurs landing in this 
country and to disseminate German propaganda. He mas 
sentenced to 12 years but was released on 2-J-$l • Buring 
the Bureau's investigation (1942-194$) intercept coverage 
between the subject and persons abroad resulted in 
voluminous letters being furnished the Bureau through 
National Censorship. Photographs were made of these 
letters and the originals returned ' to National Censorship. 

Memorandum Faroes to McGuire $-29-$ 9 requested 
that this bulky exhibit be reviewed and a decision rendered 
as to retention or disposkion thereof . The originals 
of these photographs when received at the Bureau were 
processed for evidenedaof espionage character. These 
examinations were negative. The photographs were not 
indexed. There appears to be no foreseeable use for 
these photographs and their destruction would not eliminate 
from our files data which we might have to refer in the 
future. It does not appear that any of these photographs 
are the originals thereof were of evidentiary value at 
the tine of subject's trial and at present they do not 
appear to be of evidentiary or historical value. 
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That the exhibit to Serial 6$9 of ^instant 
file be destroyed. ■ V / 
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Employee Suggestion 
FD-252 (Rev. fc-4357). 


# 


From: (Suggester*s name) 


Director, FBI 


SUGGESTION 


November 10, 1959 


Division of Assignment 

Four - Personnel Record; 




JJ r^sTTf 1 f 6 &X '& &f f f * * 

Lowing files be destroyed in connection with the con- 


That the following files be destroyed in connection with the coj 
servation of space: 

1. Division and S. 0. G. "Overtime” files (total: 69 sections) 
(Closed since 1955) 

2. S. 0. G. Division "Organization” files (total: 22 sections) 
(Closed since 1943) 


Current practice or rule (Include manual citation as well as facts) 


All sections are closed and files not being used for any purpose. 


Advantages of suggestion and annu'al savings (Include basis for estimate) 


1. Save space - (1 4-drawer cabinet) 


Disadvantages of suggestion 


None to my knowledge, 




— , n . roCMn-n 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States) ■ ■ 


I 1 Mr. I X I Mrs. a, 


Recommendations and comments of Division Head 


and comments of Division^ Heac 

esi-dfe&ignaied for 

gjnpl'-s pers file- 


Signature and Title of Suggester 


^ 50 bk L 3 ^- -if S3 


Slgnature»and' r -Tltl r e“ l 1 
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Office • united LjjVi government 


FROM 


SUBJECT: 


MR, mmuz 


EAMES 


SUGGESTION # f 
SUBMITTED B7\ 


DATE: 11 -13 “5 9 


All ]rF ATOfl AT! OM C A :iTAIMED 
HEREIN 13 UNCLASSIFIED 

HA i F R 


Tolson 
Belmont _ 
DeLoach. 
McGuire „ 
Mohr 


u a c ~tt & ^ ox jpv y{ fydp^ff^. 

I ~l Supervisor of the Personnel f 

Records Unit , has suggested that the Records Branch be 
authorised to destroy (loathe 69 sections of Division and , SJS - 
Seat of Government (S0Gj/tfc&vje.7itime " files ( closed since 1943 ) , 
and (2) the 22 seat i ons yof^SOG^DJvisi on"^Organ i sat i on ” files 
(closed since 1933) presently maintained in the Personnel 
Records Section , De^T f u & ^ 

Attached are the Knoxville and Memphis Divisions 
Overtime files and the Identification Division and Domestic 
Intelligence Division Organisation files as samples , It is 
conservatively estimated that the destruction of these 91 
sections of files would save one four -drawer file cabinet , 

As far as the Records Branch is concerned, the contents 
of these files are of no value and the adoption of Mrs, 
suggestion would be beneficial to the Bureau from a records 
management standpoint inasmuch as these files occupy valuable 
space that is sorely needed. The material in these files is 
described as administrative type records not requiring archival 
authority for destruction, / 


fiJS 8er 

Sullivan . 

Tele. Room 

Holloman 

Gandy 


RECOMMENDATIONS i 


That the above two-part suggestion be adopted. 


~<£Sf 


REC- 50 ^ ’ 

2, That the suggestion be referred to the Training 
and Inspection Division for review and acknowledgment prior to 
referral to the various Seat* of Government Divisions for^their* 
comments, , 

cc-designaled fOP ^ j/ 6 DEC15 » 


cc~designaLed f©r 

/? enrols pers til© 

ipLWBidvh 

(4) 1 

I - Personnel file of Mrs, \ 

Enplpsm^K 
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grade, and salary. A spot check of these lists discloses they were 
submitted for the most part on a monthly basis during the early 1940s. 
There likewise appears to be no reason for continuing to maintain 
these old organization lists since they have been inactive since 1943 
and do not appear to have any value at this time . 

RECOMMENDATION: 

That the suggestion to destroy these files be favorably 
considered, for the reason set out above. 


(QA( 


// A/$ 



ADDENDUM BY TRAINING AND INSPECTION DIVISION : RWBrjmp 12-3-59 


4 , L P is agreed that suggestion should be adopted. It is felt 
that the material should be reviewed by a responsible Agent Supervisor 
i in the Administrative Division before it is destroyed and the 
Administrative Division agrees.. This is the same manner in which { 
similar projects have been carried out in the past. Mrs* 
proposal was acknowledged by letter dated 11-19-59. 

RECOMMENDATIONS : 1. That the attached letter of commendation be sent 

to Mrs. | I for her alertness in making this proposal. 


2. That this memo be referred to the Files and 
Communications Division for the carrying out of the suggestion. 

/ 7 A 
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Office • united Government 




TO 


FROM 


Mr. Mohr 


, * - 


W. S, 


Tave 

V 3 


Vj>j 
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■njTE: 11-23-59 

ALL I”""'"' '^'^KIAiriED 


Tolson . 


mu id jusibLA^oliicD- 


SUBJECT 


O. 


SUGGESTION # 300-60 
SUBMITTED BY, _ 




CP-esTHneTt'd w 


dfa Jin fra (4 'Pf c ft? 

The Training and Inspection Division has requested 
views of the Administrative Division concerning the captioned suggestion 
that the Records Branch be authorized to destroy (1) the 69 sections 
of Division and Seat of Government "Overtime" files (closed since 
1955) and (2) the 22 sections of SOG Division "Organization" files (closed 
since 1943) presently maintained in the Personnel Records Section. 

There appears to be no reason why the "Overtime" files referred 
to should continue to be retained. These files have been closed ^nce 
1955 and consist mainly of agent overtime reports submitted by the 
various divisions in 1950, 1952 and 1953 before the Fringe Benefits Act 
providing payment to agents for overtime becameoef f ective . The figures in 
the overtime reports have been posted to the personnel files. of the 
various agents and copies of the overtime reports are maintained in the s 
Personnel Briefing Unit and for inclusion in permanent briefs as they 
are brought up to date. Any claims by former agents for overtime 
compensation based on overtime performed during the period covered by 
these reports would now be barred by the Statute Jof Limitations since all 
of this overtime was performed more than six yeai/s ago (the last report 
covers the month of April, 1953.) The files in Question do not contain 
any other monthly overtime reports submitted since February, 1955 in 
connection with the Fringe Benefits Act. Overtime reports submitted under 
the Fringe Benefits Act are not sent to file, the original being main- 
tained in the Voucher-Statistical Section and a copy in the Personnel 
Briefing Unit. In some instances the old "Overtime" files in question 
conlain correspondence to and from the field in early 1955 relating 
administrative matters connected with submission of initial overtime 
reports under the Fringe Benefits Act. However, the overtime repoa^ts 
themselves are not kept in these files and the correspondence mentioned’'*'*' 
is administrative in nature and not basic policy material. No apparent 
reason exists for continuing to retain any of the overtime reports or 
correspondence of the type contained in, these old "Overtime" files. 

With’ Respect b.totthe SOG DivisionJr organization" fil es referred 
to, these files have been closed since 19431ahd contain lists*"' of 
personnel assigned to the various SOG Divisions, broken down by position, 

REG- 50 



W.C. Sullivan 

Tele. Room 

Holloman 

Gandy 
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(see ADDENDUM page 
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*TANO^«5 v rO«M MO* #4 


Mi W indum • united k. government 


Belmon 


FROM 


SUBJECT: 


Braniga 


iW- 


DESTRUCTION OF BUREAU PROPERTY 


■£HbJPA<L 


DATE: 12/8/59 

- Mr* Belmont 

- Mr • Branigan 

- Mr*. Baumgardner 

- Mr* Bland 

- Mr* Donahoe 

- Mr* Whitson 




Tolson 

Bolmont 

DeLoach — 

McGuire 

Mohr - 

Parsons 

Rosen , 

Tamm . 

Trotter 

W.C. Sullivan _ 

Tele. Room 

Holloman :• 

GnnHy _jQ f 


In connection with the review and destruction of bulky 
enclosures , the Photographic laboratory and the Records Section are 
also engaged in a program for the destruction of certain photographic 
negatives of original Laboratory and Latent Fingerprint evidence* 'Such 
negatives are being considered for destruction if they relate to cases 
which have been inactive for ten years* At the present time , there are 
photographic negatives in the following approximate numbers of matters 
inactive for ten years which fall in the following classification?? of\ 
cases handled in the Domestic Intelligence Division: i( . 

Cl assif ication Character Number Inacti 


Character 


Number Inacti 


2 

Neutrality Matters 

11 

3 

Overthrow or Destruction 



of Government 

1 

64 

Foreign Miscellaneous 

273 

65 

Espionage 

1870 

97 Q 

Registration Act 

27 

98 

Sabotage 

2933 

100 

Security Matters 

4518 

105 

Nationalistic Tendency 

139 

117 

Atomic Energy Act 

3 







> ' These negatives, files, and pertinent exhibits will, of (Jf 

course, ^be furnished to the Domestic Intelligence Division personnel 
in substantial ly^i-he same volume that the regular bulky exhibit reviews 
have been furnisheck ' ' 

"t 

< f A In hjddiit ion j to the usual considerations? in connection with 
the review of tihi'ky exhibits,, cases of national interest or those cases 
in which life sentence,^ could be imposed were excepted from routine 
aestruotton. (66^M®5) . ^ .. . ^ 75 ffi & 

Review of photographic negatives is \hdn^fdniffithe ( .same manner 
by the substantive desk and by, the^ ,Labo ratory ibr, matknt x Frnge rpr i nt 
Section as are, the regular bulky' exhibits, Moh Wer* i t sh ould be 

66-3286 -Ad/ ■ ’ ... - ■ W >>• 


^^0 221959^^0 



r 


. ( 






Memorandum from Mr, Branigan to Mr, Belmont 
Re: Destruction of Bureau Property 
66-3286 


pointed out that reviewing Agents may find instances where a bulky 
exhibit consisting of photographic prints in a particular case has 
been destroyed at sometime in the past under the bulky exhibits 
program on the basis that the prints were no longer necessary because 
the photographic negatives from which the prints had been made were 
on file and new prints could be made up if the necessity ever arose. 
Reviewing Agents should 3 therefore , before authorizing destruction of 
photographic negatives , make certain that prints of those negatives 
have not been destroyed at some prior time on the understanding that 
the negatives xoould remain on file. In making this check reviewing 
Agents, should bear in mind that the serial to which the negatives 
pertain may not be the serial to which the photographic prints were 
an, enclosure. 


ACTION: 
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OPTIONAL FORM NO. 10 


UNITED STATES G0||p£NMENT 

"Memorandum 



%HRE 


from : y. V &. EAMES 


All l^n^ATIONCONMED 
IS U II CLASSIFIED -gf 
DATE . 


subject: 


1EC0RDS DISPOSAL MATTERS 



Tolson 

Mohr 

Parsons _ 
Belmont _ 
Callahan . 

DeLogch . 


While discussing another matter with Mr. Hardee 
Allen of the National Archives he advised that the Civil 
Service Commission had submitted a request for authority 
to destroy nonderogatory applicant investigations and 
s related papers after 90 days total retention. I asked him 
] if this request included the Standard Form 79 which we 
' furnish to the Civil Service Commission when we conduct £ 
» security investigations. He said he thought that the 
[ request included the file and all supporting records. 

; I have since discussed this matter with Carlton 

, G-loyd and others in the Civil Service Commission and have 
been advised that the Standard Form 79 is to be retained 
permanently under existing policy. Form 79 and a similar 
form s which sets out the name of applicants investigated by 
the Civil Service Commission 3 are retained in an index 
> referred to by the Commission as their master indices. 
Security investigation files are destroyed after 30 years 
■ under approved disposal schedules and officials in both the 
Civil Service Commission and the National Archives feel 
certain that the request will be approved to permit the 
destruction of nonderogatory files which reflect the 
results of investigations by Civil Service Commission inves- 
tigators after 90 days retention. 

This is submitted for your information and no 
further action is necessary. / . 


Trotter 

W.C. Sullivan . 

Tele, Room 

Gandy j. 
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Enclosures 
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I NAME 


PRINT OR 
TYPE 


DATE OF BIRTH {Month, day, year) 


(Middle or middle initial) (Maiden or other namoe) 1 


PLACE OF BIRTH ( City , State or country ) 


ADDRES5 (Sfreef and number or R. F. D ,, City and State ) 


DATE INVESTIGATION INITIATED 


DEPARTMENT OR AGENCY 


NAME AND ADDRESS OF OFFICE IN WHICH THE REPORT OF THIS INVESTIGATION WILL BE AVAILABLE 


FBI 


INSTRUCTIONS: This form is required for each applicant and'employee on whom your depart- 
ment or agency conducts a security investigation. Submit it in duplicate when the investigation 
is initiated, to the United States Civil Service Commission, Bureau of Departmental Operations, 
Investigations Division, Washington 25, D. C. 


STANDARD FORM 79 
JULY 1954 

U. S. CIVIL SERVICE COMMISSION 
(CHAPTER I LF.P. MO 


NOTICE OF SECURITY INVESTIGATION 


10— GBOCKJ-2 GPO 


4 NAME 

PRINT Oft 
TYPE 


(First) (Middle or middle initial) (Maiden or other names) 


DATE OF BIRTH (Month, day, year) 


PUCE OF BIRTH (City, State or country) 


Tj S i 
<-§ | 


ADDRESS (Street and number or R. F. D., City and State) 


POSITION 


NAME ANDADDRESS OF OFFICE IN WHICH THE 


FBI 


, I i!fl I TT CTI ° NS: , This form is ret ? ui reTfor each applicant and employee on whom vour denart 

ment or agency conducts a security investigation. Submit it in duplicate when the 
is initiated, to the. United States Civil Service CommiSion ^Bureau of 

Investigations Division, Washington 25, D. C. departmental operations, 


STANDARD FORM 79 
JULY I9H 

U. S. CIVIL SERVICE COMMISSION 
(CHAPTER 12, F. P. M.) 


NOTICE OF SECURITY INVESTIGATION 


16 — 08009-2 OPO 


E~’ - r.::» ■ 

< r ;» 

t . 

p;j\ 


ElifS 

l '-J LU 

5 — 

— ! LU <r 

<C 3Z O 


J-J ic- y ^ ^ ^ 


3 A$‘d> 

farrogta 


S 7 


( 


•TAMO MO ram NO. (4 


JfP °ffi ce Memrahdum ■ united} state? government 
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f ) T0 


•A . B. 



-DATE: 


FROM S. B. 


subject:J5 mm MICROFILM FOUND 


1 


MIAMI , 
Tj( U'U.a. 


FLORIDA, 6 -IB -At 


lUA 




BaB10tD.CE - X' 


J- 


OOMFANY 

INFORMANT 



December'' 

\\ 


31, 1959 



f3 o J> 

found ?-*-& rury shL capita 

OffTc ' ' k 


found 6-22-56 
over to Miami 
appear « to be 


ipt 

aged 12, 

his father. mis 


oned film 
in Miami , 


which ijxx s 
and turned 


Tolson J . 
Belmont 

. 'e Loach _ 
McGuire 

'hr* 

Parsons j 
R Q8en 
Tan rr _ 

Trotter __ 

W.C. Su. ,A,A 
Tele. Room V j 

Hollou.on , _J. 

Gandy . . , 

! 


- bluefrftff aircraft dV 1 rf i"' p 0 . rtra y s wha i_ 
of Douglas Aircraft. r.;: adVi- ed that r f r be , ar! . n i irking, 

--i-59 re^ that t „' f 

the '' e “PPevrs to be no need to return 
aes, -action v ould not eliminate from our 


exhibit to serial 
rendered as to its 
fi Im has no value and 
it to the finder. Its 


we nu gr.t have to refer in the j future and 
no foreseeable use if it is retained 


files data to which 
there appears to be 
It is not indexed. 

RECOMMENDATION: 

file be ieffoylf. tXhiblt t0 , serial 4 °f ^tant 
65 - 64.060 

I0&' wmnm 


1 - Mr . Belmont 

1 Mr. Donahoe , r r\' ' v ' ;\ \ 1 

1 - Mr. Short \ \ r C - l,o\ f 
1 - Mr. Hacks 
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° UNITED S ; 





GOVEUNMENT 

'^C'l Decavibar JO, 


r (^f)suDjECr: UNAUTHORIZED DISCLOSURE OF CLASSIFIED DATA 
{J IS IN ARTICLE ENTITLED "ME SSI IE NAVY WITH 4? 

\ ROCKET SHIPS 1961 GOAL, " BY "CHICAGO TRIBUNE" 

ESPIONAGE - X 



Trotter . 


W.C, Sullivan - 

Teio. Hoorn _ 

Hollonian 

Gaudy 


AEC 8-21-56 advised that captioned article 
contained info classified Secret - Restricted Data . 

The article pointed out that the data contained therein 
were obtained from testimony before the Senate Armed 
Services Subcommittee on Air Power and that this subcommittee 
had prior to public release deleted more than 80 per cent 
of the testimony of certain individuals for security reasons. 
Pursuant to our request, AEC furnished the 2J-volwne report 
of afore-mentioned subcommittee . This comprises the bulky 
exhibit to serial 2 of instant file. AEC also pointed out 
that the classified information included in the article did 
not appear to come from this report as claimed in the article. 
Department declined prosecution in this case. 

Memo Short to McGuire 12-J-J9 requested the instant 
bulky exhibit be reviewed and a decision rendered as to its 
retention or disposition. It is noted the exhibit is a copy 
of the hearings before the subcommittee issued by the ~ " 
United States Government Printing Office, Serial Number 76922 , 
It is of no further use in the instant case, which is closed, 
and it has not been indexed. Its destruction would not 
remove from our files information to -which we night have 
to refer in the future and at any rate another copy can 
easily be obtained from the U.S. Government Printing Office . 
There is no foreseeable use for this exhibit, if retained. 
There is no obligation to return this exhibit to AEC. 
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F • i, Edwards 


^ Office Men^^ridum • unitei> s^Pes governm^i. s n ^ 


Belmont u 

DATE : 12/29/59 |fi£5S5£i: 

Mr. Mohr ; 

Mr. Parsons. 

, „ . Mr. Rosen 

r s< [ I? £S|s^ 

If* 1 °\ I Mr. W.C.SuUiran 

SUBJECT: SLAVIC COUNCIL OF SOUTHERN CALIFORNIA f n°„^Sr; 
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Rejerence made to memo L, E, Short to Mr • McGuire 12/2* 
captioned as above which recommended that bulky exhibit 
relating to serial 5? of 100-332879 he reviewed and decision 
rendered as to retention or disposition of the material • ^7 

Bulky exhibit in point consists of 7? exhibits submitted ' 
to Bureau in conjunction with prosecutive simwiary report pre° 
pared on above organisation 8/4/55 ffi Dos Angeles* Exhibits 
are Photostats , originals retained by Los Angeles • 
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Prosecutive summary report forwarded to Department 8/l8/55» 

By letter dated 12/23/55 - Department advised. ^report reviewed 
for purpose of determining if sufficient evideitse. existed to 
sitpport a petition to the Subversive Activities Control Board _ . 

requiring captioned orgainization to register as a Comhimi8t-ff^nt\ 
organization • Department advised it determined there was' >. 
insufficient evidence to support a petition against captioned 5 
organization at that time [12/ 23/55) • Department stated further 
review would be undertaken as additional reports concerning 
the organization were received • Four reports were submitted 
subsequent to that date , the last being a olosing report 
12/28/57 which disclosed organization dissolved • The other S 
reports contained little or no information concerning the 
organization's activities inasmuch as plans were being formulated 
to disband it, 

petitioning 

Obserpationst Possibility of Department /Subversive Activities 
Control Board re captioned organization appears remote « Inam- 
Much, as Los Angeles has originals of exhtbits 9 there is no need 
for Bureau to retain Photostats since it creates duplicate 
fil ingi. . 
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ce Menu um • united sifKs government 



TO 


FROM 


STOJECT: 


A. H. Belmont 


W. A . Brani 




DATE.- December 28, 1959 


POLISH INTELLIGENCE ACTIVITIES 
IN THE UNITED STATES 
INTERNAL SECURITY - PO 


D&s TRu^T tW ^?Bj±i£i u* ?M>gRTH &€h 






Trotter A 

w.c. fyam/r 

Tele. Room 

Gandy ___ 


By memorandum 12/21/59 > Short to McGui'Ad , it was requested that 
the bulky exhibit to Serial 100 -350264-' 1021 be reviewed and a decision be 
made concerning its retention or disposition. b?D 


consis ts of 17 items published by the Pelish 
on 9/6/51 • Eight are in the Polish 
They were forwarded to the Bureau as 

disseminated by the Polish Consulate ,, 


The bulky ex h i h i t 

Government furnished by I 

language and nine are in English, 
examples of literature and propaganda 
Chicago 

Polish-German relations , anti-St'ate activity of the West in Poland, and > < 
strongly urge the "peace" theme . A review of this material indicates that \ /y 
it is of no present intelligence or operational significance . It appears \ 
to be of no value to the Central Research Section. y 


They cover such topicdps Poland's economy and political structure 


RECOMMENDATION : 

&*** Jf/j'&d f rj ia ^ £ hg frnifcy enclosures to Serial 100-^0264-10 21 be destrox 
If dppfoved , forward to Files and Communications Division for appropridS 
act Veri. 
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Office Memorandum • united states government 

DEC 22 1959 


TO 


FROM 


SUBJECT: 



DATE: 


RICHARD L. CONES 
SECURITY MATTER - 



Tolson ~t- 

i q Belmont 

'•n De Loach 

McGuIte 

Mohr 


Parson* 

Rosen 

Tamm 

Trotter — 


W.C. Sullivan 
Tols. Room 
Holloman _ 


Bulky Exhibit File Number: 100 - 407502 - 


/ 

We are in the process of reviewing all bulky exhibits in order tb,at 
we may dispose of those which serve no further purpose. Inasmuch us many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention. or dis- 
position. A notation as to the decision reached may be placed or this memo- 
randum. The memorandum should be returned to the Filing Unit of the- Records 
Branch, Room 1113, Identification Building, for filing in the eas> "'He. 
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RECOMMENDATION: 

VI 


That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 
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Office Memorandum * united states government 

DEC 2 2 1959 
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FROM 


MR. 


DATE: 
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We are in the process of reviewing all bulky exhibits in order that * / 
we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above— listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 

RECOMMENDATION: 

That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 
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Bulky Exhibit File Number: 1 f* -R953T-75 ^ 

We are in the process of reviewing all bulky exhibits in order imsp 
we may dispose of those which serve no further purpose. Inasmuch as many bf 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space Tit is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 

RRf, OMMENDA T ION : 

That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 
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The attached exhibit consists of Photostats 
of various documents submitted v/ith the Smith Act 
Prosecutive Summary Report on Hirsch in 1955. 

Since Hirsch is no longer under consideration 
for prosecution and since the originals of the documents 
are available in the Chicago Office, it is recommended that 
the attached exhibit be destroyed. 
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W*Ci Sullivan 


T«U. Room . 

Be memorandum from £»» B. Short to tir. tlcGaix© dated g^T' , ‘ 1 ~ 

.10/28/59, regarding a San. Diego suggestion that the retention — 

period of Form PD 283 (PEI Radio Station Log) , which Is now destroyed 
after one vear^be changed to permit ^destruction after 30 days. 


j&eSTvuC^D e n Op fa 

intentions Section has i 


Communications Section has indicated it has ass interest 
in these logs. The laboratory considered the San Diego suggestion 
acceptable. The Training and Inspection Division requested the 
views of both the Investigative and Domestic Intelligence Divisions 
in this regard. The Domestic Intelligence Division saw no 
necessity for retaining the logs as their destruction would be 
permissive on the part of the SAC rather than mandatory. 


From an investigative and evidentiary standpoint M 
Radio Station Logs as currently maintained serve only to corroborate 
information that is available through other primary sources. Their 
destruction after 30 days upon the authority of the SAC on a 
permissive basis would appear to have no adverse effect upon criminal 
and related operations in the field. It is felt, however, that 
any instructions in this regard should include the proviso that 
in unusual cases or where circumstances should dictate the SAC 
may authorize the retention of these for an appropriate 

period of time. Pertinent portions of the HI Radio Station Logs 
retained would then bo included as a I-A eshibit to the investigative , 
file and their ultimate destruction would depend upon the status 
of t&o 0030 involved. I 

| — ■ rw a gsr ^ 

ACTION: MOT RECORDER 

133 DEC 29 1959 

It is suggested that this be referred to the Training 
and Inspection Division for appropriate handling. nmn inn imr- —‘V 


1 - Training and inspection Divisioaf<gA$^f) 
BSSsdpr ' ■ '. v 5B® 
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T/e art s of opinion FM Radio Station Logs (Form, FD 283), copy 
of which is attached, could be destroyed on monthly basis in 
field after retention thirty days? Consideration has been 
given to their possible use in recording instructions to Agents 
by a field supervisor and their availability should the instruc- 
tion later be checked for some reason ,* however , the form ddes 
not require and its instructions in the Manual of Instructions 
do not require that the message be recorded • Too , in major cases , 
offices keep an independent running log » Further , in interest of 
security of our communications, radio messages are normally terse 
or merely Agent whereabouts messages or discontinue messages etc • 
Log would still be available for thirty days re these • There is 
no required uniformity among field offices re entry of the 
message • The form answers normal needs for the day's traffic, 
and is also used by field offices as basis for monthly traffic 
summary report to Bureau . In larger offices where there is heavy 
radio-car traffic these logs accumulate rapidly • 

RECOMMEND: Field be permitted to destroy Log on monthly basis 

a*ter thirty days old • 


Jf approved , Training and Inspection Division will 
handle pertinent Manual of Rules and Regnlations and Manual of 
Instructions revision to so permit • 

ifth 
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•;■. % memorandum -dated Septet®;*. 8* £xo«i ;. ••• ,- 

. jJW-8, -.Short -to-l.tr*. UcG&fat® 'captioned® above it-'msi ’ ;• .-' 

. reported- that the File's and Communications Division had ' , 
• received various . suggestions toward the - Streamlining of the. 
v Bureau*, c Bccord. ^nagernmt Ifafgxeft* * -Several suggestions f 

. 35oiot^4'''to- selective Service matters and referenced"'^ - 
memorandum listed "five . .suggestion^ .requesting iho ” .”.• 
\lnvsstigatiyo , Di visi6n ? s reply to each* -They -are? ' ■. ,/ 

’• :,! ’ . (1) /The SAC- Sevonnst* .suggested that only, one copy 

.;ef ropoxisf id Selective*' -Saxviea. Actresses 4 be submitted "to • ; 
the Bureau pxoepi-'fer the. Initial report and the closing .-• 
report* 0-; : f ■. -': i / . •/_ , . - 

-;- r ’ fif ths present' time* the M&timln'. oodtiix© th© •■ - r 


Tolson : : . 

Belmont 

DeLoach""-jL 

-■McGuire - 

, Mohr —G 1 

' Parsons 4i_ 

i . Rosen 

,’ Tamm' .,, ~1 j 

Trotter . . 
1 - W.C. SullivH 
Tele. Room 
Holloman _ 
■ Gandy 


‘ . cases wherein. the U$m$t requires the-, submission of ' fiyi - . 

■ copies Of -the -report*-. - (Uri'dox. tbe old 1040 Act only one ;- 
^,-copy Of reports in hd6$$daxyv) It V&m' previously -proposed-. ■•■• 
v% the- Investigative division that only one copy of all. - ,' 
routine reports .{not -including Conscientious Objector;. . " y ': 
■'•or Public Mp cases] b. 0 : ! , submitted to tho’DUrpau with the' 

• oKception.ofathe ciosl-n^;;r#pott* 1 At -the •time this- proposal- . : 

- : was .submitted^; the training and Inspection Division ms ,.■. - 

• of ihaboliof. that this' would mk& too many exceptions ’. >< -. 
m4 that for -sabs ••of uniformity two copies of ell reports. ■ '■ 

to he submittad* ' iJotwithstandlng- the -above,' the *•; 
-Investigative' Division ■recommends that, only : ono copy-of all "" 

• reports except Public taw and conscientious ’Objector ■ 

- oases be -forwarded to the Bureau -with the -exception of the- ! *' - 

• ! c.lo.sinu ; report* :1, The vast majority df'ihe-app^oximelsely . 
-8800 pending 'Selective Service ces'es would 'Cell'; in iho-‘ -■' 

(P.i- ■* . ; :--. - *'■ ' . ‘ " 

; V X ! '- 28^-09 • ■■x$&Xmtivf. Sorype Supervision) ,/ ... 

— Enclosure .-f '■ ■ . '. ' ‘ - • 


A- ABDtlpr;, 

-m .■'-'■■■ 


SEE ADDENDUM 01 PAGE’ 5 
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ORIGINAL ' COPY FILED IN 



> v. jt*"' 4 ' i ' ! * ,i 

" : V< ; y’ 


-i' ->' c ." 


Jtfo?* RosSny ' ;■ '■'■>■■■ . - .' 7 -j y. y 

;v .-. Records £4an.agementy.. • ; y v/.:': .• ' ,J y \ • 

- *' * ( 66 - 20906 ) ; : ' '^V ':;'”y V. ;/ .-'/.t 

category of, necessitating only ;ond copy ;pf a : reports ‘except 

^h®' 'Mbsift# Report* f V.u . ■ v.y -y yy, yr 


y ■•’. :■ ., ■■■-; V 'v'i'2)'.- 'SAG. Philadelphia, siagpestecl that, Bursal ’V , • 

•■ y,;:''v\; .consider having. the field handle; ‘S0&--40 v’cases without, -,V : ; ■ '• 
y , submitting a Report to the. Bureau except, SSA Fugitive /■ , y ., 

\ > ‘V'yy..''dases' : ;andv.G0n$cient£9 , us;‘,Obiegts>xa.''; . -yy , ■, - y,, • „ : '•»•/': •'. .y.y 


- , y^y, of Selective Service has. requested 'one copy Of every 

• y closing report .-re Se2eat2ve Sery , i4e"edeea which ere used ■ 

"yy v; - '-foyf- fisz? ya ileus- aurve^s iu: idditiow to the statistical- - 

- -• 'V ' />. •.•.data*. ’ In- ; . additions:.; tde -Bureau ' a2waye:''wa'nts-..repdrt$.'; v ; % 

• - ; .y -.y’ , « s : . iEef lecting' etatis'iidaX' accomplishments , convictions, • 

; y -y-vy yapprshenSi 9 hsp- : hnd 'reboveriesV- • ;The$eYsiatistics, wotrXd- be; y’ 
Y y. V- iy missed it the’: SAC>euggeBtion.4verp : to\i>e/ adopted, yy J •, 

>yy; Y'.v , y *$^C..Charidtt© \sdg9e^te bureau ''rec.0n''aider;.;- ( \ - 

MV> •■ suggestion by ' their, assistant chief clef k to ,.the ; effect • , .. , ’ 

’ that all 25-0 serials over ten years old Be destroyed and ' " 

"y "• ' .that 'the tia joflty • -of -;the;/25ii.' cases -consisting mainly of,. - 

'.••i. '•■• t cases ^here;investig.atiph disclosed that the delinquency ; , 
•* ’■ ' was; hot wiiiful end/ the files are over ten years old also 


y V/^. , ../''ihyestlgativdBiyision' cpncdrs -with, this- ;attd ; ' V-' 
y;^ ^^yy*:' recommends that- all , Selective .Service; investigative 5 files, 
yX ’.y t wherein the delinquent tA/as. not vdllfulvOhd'tis .over ten • • 
;y.yyy':' .years old. ;Be destroyed, ; Investigative division also ■ * , * ’ { . ; - 
/•- •' •■" recomajends that 'the '"SB*# '.serials over ;t#n “years old. be ; , v /y 
v ’’ ‘ 'destroyed-. , 2he'.reaeoh, forvthis reco'ramendation is that .: 

1 , the majority nf these oases are opened shortly after the 

; subject .is eighteen years of age and .has failed to -r;- i:' 

; ;y. ?::?? registers has ’been, .picked dp as. a. Tf n o .card tt case ; or has'' 

. . ' %y failed to show up for induction at approximately age- '22^ -,i 

yy-yy >:■ J years*, ■ In-^hll of these cases the subject’s delinquency „ 


* s ' • * , ' . t“ 


'*» \ t s » t f ” 1 / ^ 

w % y ; \y 




„. ../•*.•/ ^iHemoraiidiaiiL^p ^ 3^*/lh>seh V" "'\: •Vv" : • ■ -' •• ' :; '-k 

. .- Be; Records Management r. .. ^ i ■ . '/ y,'. :■$■'. ! 

(66-18966) ' ../'*• V: j/- \ ' k'"^: 

• /• has-; been removed and' he haa - ,>^».'.li3td!a;<jt©a into ike .armed’'' ■•’•. :> ••: 

• ■' foro.es ox has -.'been 'deferrea.as : a milllax*y ; re'Jec_t;: '-"In V* 7 r.-V;.; 

y ,,}s . these eases' rafter ted years the subject would in every*'. , ' t "7 1 . .77 
•7 tC-.y- ' ease be beyond 'the -.agelef tweftty^siS: years which Is- the 
! ' , ■;>. v maximum, age of- induction and the Investigative ■ Division ' ■ . > , • -»v 7", 17 ■ , 
;V.' 7 -does ’ not feel 'as though, the retention .of . these type •• : •*• ./.■ ' f y 

. 7777; records would. he of^ny-Jnseful .'yali^e'^n-the.fut.ureV;'' -7- •’ 7 -77 .7 7'.-f ( 7; 

4 ' ^ ’> •'■■'/. ' In considering: the 1 adoption of. this suggestion, ,. ^■■■■'■•^•,77^77 

v*- *- } ' it should nlso he bofn® in nind ...that whxle these nonwillful V v 7 . 7 > 1 - 
,y\r Selective Service inVestlgatiye, files. do c.ontain sowe 
7 •■* //*\ .background: informat ion regarding. fhevtuhi:ect 3 , this same- 7 * ■. 7 "’" 77: 

, -.v. v ; 7 ;,: basic background information can W secured by the Bureau ‘ 7 t< 7 ,7. 

' ;1 ’ ; if. necessary at any time; -in the "future - from the original 'v-,.-- - ; ’ 7 

. ' '. w ; .-files’ which, nre-.-itta&efcaihed by the local: , ' I7: '/• 

. : "77-f ; •draff boards o ■’« .'Also*, it .fa. believed that after the. elapse , «. / .',1 7 " 7 :■ 

1 ’ t •- ' ' • of 1 ten years the- f usefulness of this background • information : • ' . . ; ' ; 

V. tf ill,. be- fehote:.* ; f ;|t ;f ; i *" ; ( 1 ^7';/' ‘-..t-? •:* . 

■*V \V^! ; ", ‘ (h) SAC los Angeled" 'reqomimante' that all 25~0. . . '-, v . • ' •, 

j files' be .destroyed prior to 19^* ; • .. y y.^y'. 

; ''' ,0 . r .,4.V." - ' v- .y^his suggestion, is comparable to No. ■$ above ' ;. 

v’ ; : ; ;: : /;but is not as >.rodd ahd consequently. Investigative Division ?;}V„ 

' .suggestion Under llo* 3 above would, more than include. , 

. ' ' '• ' : ■ the /suggestion' by :the CAC. in Ins Angeles^ ''//y' vV : -''; 

; ‘ -^y C5) : SAC 10s Ai^^les suggested that all Selective 

; yy sy ' • service files prior to 19w be destroyed ' in'\ i,, h6 : hard 11 . : v % 1 .■;•. >' v ; : 

' oases,- yyy ^ •’ - - - - r i ", j ' v ’> 

■ ' ' * ’ „ ' ' ‘ * ‘ ' ■ .. fhis - suggestion also ties into, suggestion -IJo.- 3 -• ^ f- 

Pm! •> above but it is believed that No, ; , 3-; is even, broader ’ ^ 

■yy ' : in that 'the time element as ten years- rather than cases. / 1 

prior to .19^8*- , ; 7:;. ..7 ; v ;;; ,V-’ -7 ;,^;= ■ 

'"k ( . Ihe- above recommendations:. by the . Investigative -l' 

■ ;* ■■ Division if approved should • be considered as applying to r 

■ . '■ ■ ;, all of ‘the field of flees aa .^ell,as./.to''.tha. Seat •■of Covernmaat 


■V* t** ‘i". 
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y Memorandum to Mr. Rosen 
RE: RECORDS MANAGEMENT 
66-18966 , 


ADDENDUM : September 2^, 19£9 

Comments of Domestic Intelligence Division 

- The following comments pertain to the suggestions regarding 
Selective Service matters and are being set out numerically as they 
are set forth in instant memorandum. 

(1) The Domestic Intelligence Division concurs with the comments 
of the Investigative Division relative to this suggestion. 

(2) Shis Division concurs 'with the comments of the Investigative 
Division and it should be stated that these reports might also 
contain information of interest to outside ageno ies and would be 
disseminated to those outside agencies in the event a request was 
received concerning the individual involved. 

i , _ ■i ' 

(3) Relative to this suggestion, this Division opposes the outright 

destruction of any Bureau investigative file even though the file 
contains only nonderogatory data. The files proposed for destruction 
by this suggestion may contain background information or other infor- 
mation of value which would be pertinent in handling a request from 
the Director, the White House, the Attorney General, an outside 
agency, etc., or they may contain information of value concerning 
individuals involved in a current investigation. In other instances, . 
information in these files might be used to establish an identifica- 
tion or to eliminate other references* Rather than; the outright 
destruction of files in the category mentioned, this Division 
recommends that, consideration be given tq microfilming said files 
after a specified lapse of time as is presently done in certain 
criminal categories. / 

(if) It is believed that tha comments Set forth above under (3) are 
applicable to this suggestion, • . . 

(£) It is believed that the comments set forth, above under (3) are 
applicable to this suggestion* ' ‘ , 

OBSERVATIONS : 

The. suggestions in this memorandum basically are similar 
to suggestions concerning the destruction of nonderogatory files of 
a "nonrefeidivist nature” commented upon by this Division in a 



Memorandum tip mp. Rosen 
REs: RECORDS M&RAGEMEK3? 
66-18966 


memorandum to lit?. McGuire captioned “Records Management” on 9~9~£9. 
Both memoranda propose the outright destruction of files containing 
only background information of a nonderogatory nature after the 
files reach a certain age . . 2hls Division has opposed this outright 
destruction for the reasons stated above and has in each instance 
recommended, that the files be placed On microfilm. It is recognized 
that there is a considerable cost factor involved and it is believed 
that prior to the submission of additional memoranda along the same 
basic lines but involving other categories of files, the question 
should be considered in Executive Conference as to whether the 
savings which would result from the destruction of the files would 
outweigh the value to the Bureau of retaining these files for the 
reasons stated.. , , , 
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Buliy Exhibit File Numbers 100-341561-221-28 




We are ^i^' b he process of reviewing all bully exhibits— in-order that 

the^ulW^Mh^f ° S + f*? f erv ® 110 ^ther purpose. Inasmuch as many of 
the bully exhibits pertain to inactive cases and are occupying badly needed 

requested that the appropriate substantive supervisor review the 
above-listed bully exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 

bSS* Ro^ e inT r ^ dUI i^ 10 ^ t0 the Flllng Unit of the Records 

Branch, Room 1113, Identification Building, for filing in the case file. 
RECOMMENDATION? 

x , Th ** captioned bully exhibit be reviewed and a decision rendered as 

to the retention or disposition of the material. 
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This exhibit is comprised of documents concerning 
the meeting of the III Conference of American States, Internet ionaf 
Labor Organization, which was held 4/1-1J/46, at Mexico City . 

They concern the agenda and official activities of the conference • 

A report concerning the conference covering the participation of 
communist and communist front organisations at the meeting was 
submitted by Mexico • The material was not indexed • 

RECOMMEND ATT ON i 

Since the pertinent information concerning the 
participation of subversive groups in the conference was 
included in a report and sinc e the exhibit contains onlv the 

of_a UN spom oLiULJlfSMP^ Me bomeTt ic 
intelligence Division recommendsthat this exhibit be ^destroyed. 
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Bulky Exhibit File Number* 100— il 493 %j -37 


/m™. „ J> DEC 22 1959 

XO * U ^ a DAXE: ^ Token 

J 1 (‘-'-'‘ill Balmont <<T. .. 
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Bulky Exhibit File Numbers 1 00-41493^-37 — ' .w-.E. i£!~cs. 

•■ ' ■ r / 

Via are in the process of reviewing atl g ~hcdly--e:z M hli flLte^order that I 
wo may dispose of those which serve no further purpose. Inasmuch as maty of 
the b n! ky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed, bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may ba placed on this memo- f 

randuEi. The memorandum should ba returned to the Filing Unit of the Records / 

Branch, Room 1113, Identification Building, for filing In the case file. 2§. ^ 

RECOMI-tEUMTION : |j *'* 

That captioned bulky exhibit ba reviewed and a decision rendered as ^ ;; 


to the retention or disposition of the material. 
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Office Memorandum • united states government 



'• upjfffP* 


DATE: 


DEC 21 W5ff 


FROM S L E [ $tl p R3 r~ 

3 /w 'fj&t-i? dlZk. ikAo*. F fthfi? ft L 

svtjscx^J^^mtx^oF^Mmrs found at u.s. 1 o 

PtfST ' OFFICE , 30Tir AJV.D MARKET STS. 
PEILAMLPNIA, PA. 

INTERNAL SECURITY - C 
Bulky Exhibit File Number: 100-415939-1 
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We are in the process of reviewing all • bulky exhibits in order that* 
we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 


That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 
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DATfy 


DEC 21 1959 


PROM 


L. E. ’SHORT 


SUBJECT: 


'H INTELLIGENCE ACTIVITIES IN THE 
UNITED STATES , , 

INTERNAL SECURITY - R & PO » .( t , , , 


Tolson _ 
•/ Belmont 
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Mohr 
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Tamm 
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W.C. Sullivan , 
Tel*. Room _ 
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Bulky Exhibit File Numbers 100-350264-1006 ^p^***"*^'^ 

-( *3 / (■ i J, 1 1 ; - , . f 

We are in the process of reviewing anlwli^ 
we may dispose of those which serve no further purpose. Inasmuch as many of 
tne bulky exhibits pertain to Inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above— listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randrni. Ihe memorandum ahonld be returned to the mini Unit of the Re“^s 
Branch, Boom 1113, Identification Building, for filing In the case file. ' 


That captioned bulky exhibit be reviewed and a decision rendered as w 
to the retention or disposition of the material. 1X1 
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Bulky ..xhibii ir lle Number: 


100-166649-5$'' 



We are in the process of reviewing all bulky exhibits in order that 
we may dispose of those which Berve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 

RECOMMENDATION: 

That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 
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See addendum, page 2. 
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Addendum: 


* DOMESTIC INTELLIGENCE DIV: 


- 12 - 21-59 


hlD 

obtained photog raphZo/'m, tergal ^in^thZn ° f/ice *. thr °UQh V | 

wa.3 at that time active in a leadershin ZZ aeS -t i0n - Kar<x ch unsky who 

Underground. The film ms detTloZi It ln the Communist Party 

of each photograph was fonZrdZ ? t he New York and one coL 

Buffalo Offices. nTw Vork Z/' the Pur ^u and to the Albany and PV 

IndTIf 1° BWal ° three riTlt IffS' 1f h Photograph ah 
indexed at the Bureau. * The enclosure ms never 

York Offdf/ah £TffVVtll C Tc Uy ^ Ux •“*-•«* 0/ tHe New 
Information ms receive} ln TgZ tZTT*'* 1 Mrty as late ^ 2957 . 
the communist Party; homer he m* Zl ^ ^ l0Hyer a ^mler of 
when approached for- iH * . - ^ t^rc h, 1959? ^ ^ PUreaU A ^ nts 

RCCOMYSVDA TIC.V: 


It is r ec cmm^nd e<£ 


that the bulky exhibit be destroyed. 
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A. E. LEONARD ZqM 


DATS: 12 / 9 / 


UNIFORM CRIME REPORTING SECTION £ 


r 

J y Hoi 
,r7'" jpi'ei ->-> 

// /,/, (•>-<«'' Parc^nc 

?r “ 


STREAMLINING OPERATIONS 




T-isrr;, 

Trotter - ~ — 
W.C* 

Toic. R : :>r ^ 

HoHomas* T 

Gandy — ■ - 


We are about completing microfilming old record cards 
for individual contributors from 1930 through 1956. This was previously 
approved and will save a tremendous amount of file space. 

In the years gone by we have posted annually the crime 
reporting data of contributing cities to a ”10 -year record card” for each 
city in order to review that and pick up cases of extreme fluctuation in 
reported crimes to form the basis of correspondence to determine the 
reason. We no longer need to do that because we have these comparisons 
made from tabulating cards by the Voucher -Statistical Section in a much 
more convenient fashion. The ”10 -year record cards” occupy nearly two 
file cabinets of space. They are large cards, 10 by 16 in size, and posting 
them takes approximately 80 man days per year. 

Since the pertinent data are on microfilm and the ”10-year 
record cards” are no longer needed for year-to-year comparisons we can 
see no need to continue to post them or retain the cards we have. 

RECOMMENDATION: 7,7,. 


if* 
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If you have no objection we will destroy our present supply 
of posted ” 10-year cards” and will refrain from posting such cards in / 
the future. ^ ^ 
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SAC, Chicago (60-718) 
Director, 



12/14/59 


THE GREAT ATLANTIC AND PACIFIC TEA COMPANY, ET..AL. 

ANTITRUST 

Reurlet 10/29/59. 

Enclosed is on© copy of Antitrust Division memorandum 
dated 12/11/59. 

In view of the contents thereof, there appears to be > 
no reason why the bulky exhibits enumerated in relet dannot 
now be destroyed. 
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STANDARD FORM NO. 64 


Office ISAgmWdfldum • UNITED STATES GOVERNMENT 


TO 


: Director, Federal Bureau of Investigation 


DATE: 


DEC 11 1958 


FROM 


: RobertrrA^Oicks, Acting Assistant Attorney 
Genepar* 'Antitrust Division 


File: 60-4-106 


y 


subject: The Great Atlantic and Pacific Tea Company, et al, - Antitrust 

°De*s , fviAcVii>'v\ 6 \ 3 Proper iry 

Reference is made to your memorandum J>of November 12, 1959, 
relating to files retained in your Chicago office containing docu- 
, ;J ments "previously furnished to the Antitrust Division; rolls of 

developed film and negatives from which prints were made and pre- 
v, viously forwarded to the Antitrust Division and notes prepared 

by investigating Agents regarding Interviews as well as file searches. 

We do not see any objection to the Bureau making such final 
disposition of these files as you may deem appropriate „ 
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DOMESTIC INTELLIGENCE DIVISION 
ADDENDUM December 18, 1959 


This file concerns an antiwar, anti-British 
and anti-Semitic propaganda circular entitled "An Open 
Letter to President Roosevelt From the Christian Mothers 
of America," copies of which were mailed on 8-28-42 from 
the New York City area to the White House, Congressmen, 

Federal judges, journalists, clergymen and Government 
officials. All copies were identical in content. Copies 
received by various recipients were furnished the Bureau 
and sent to the FBI Laboratory for examination. Investigation 
failed to identify the author of the circular and the case 
was closed on authority of the Department on 3-6-44. 

The bulky exhibit is the Laboratory file maintained 
on this matter. The Laboratory has determined there is 
no further need for the bulky enclosure material other 
than original worksheets and one photograph each of the 
incoming material which has been separated by the Laboratory 
and placed in a separate envelope. The Laboratory suggests 
the destruction of the remainder of the enclosure but 
asks for the concurrence of the Domestic Intelligence 
Division. 


The Statute of Limitations has run against 
any action in this matter and all letters were identical, 
several copies of which are in the case file. The 
Domestic Intelligence Division, therefore, has no 
objection to the disposal of the Laboratory file in 
accordance with the recommendation of the Laboratory. 
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TO 


FROM 


SUBJECT 


} 

Mr. A. E. Belmont m J j 


°pj?sffcu.CT '<ni <m §6 y 

Records Section requested review of 100-89-1 1-28, u a 
bulky enclosure , to determine if the enclosure could be disposed of. 

Enclosure consists of 6-' issues da tea lu4t-lc4Q of the 
procomnmi si ffune/arian- language newspaper Magyar Jovo., " together 
'-with brief translations of articles therein of possible security 
interest . Publication went out of business in !‘ ; fj. These issues 
ware Obtained through fictitious subscription by -Yew York Office. 

. There haa'^been no prosecution in this case , none is foreseeable 
-and if ever necessary other means would be used to 
'"introduce^ iP 3 su.es of this paper for evidentiary purposes . 

The transit ions, which a' m e indexed and should be t\ 

retainetdf-xo*. si c>t of Tdi-to^ial comments from a pro communist 
Hungarian htepci o ini on he political and public issues of the *ime4 
comments concerning Hungarian emigre activities in the U.B., etc, MJ 

EE COMMEND A TIONt 


/ 

Mr. d. B. Donahoehy 

r 3 - 

HUNGARIAN A CT IV IT I Ed IN THE U.J. 

IB - EH / 

'**1 


UNITED SPATES GOVERNMENT 

date, December 16 , 1959 
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\*» , Sullivan , 
U Ip, Hoorn 
t hK'rori » 
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Since these new&pkpc 7 issues are of no current or 

rert -'emended they be destroyed 
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foreseeable future value„ 

Ttye indexed translatii-ns should 'he 


N , f., -■ 

E&XCsllg\ : % \ 
1 - Belmonte 
1 - Donahoe 
1 - L.E. Short 
1 - Callahan 
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'chained for informative purposes. 
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subject?)' MEXICO - GENERAL 
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Bulky Exhibit File Number: 64-2700-22"! 
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We are in the process of reviewing all bulky exhibits in order that 
we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 


That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 
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SEE ADDENDUM PAGE 2. 
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This exhibit is the film of various documents 
photographed by a confidential informant at three cities 
in Mexico in Septembers 1942 • The film teas developed , 
material was translated and copies of the translation are 
maintained in the case file • Only one item pertains to 
a Bureau investigation and copies of the pertinent item 
is maintained in that file ® 


RECOMMENDATION: 

Since Bufiles already contain the substance of the 
exhibit and since the one substantive case involved xxsas 
closed during World War II and there is no possibility of 
a further need for the film , the Domestic Intelligence 
Division recommends destruction of this exhibit* 
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united iitrf eS - Government 


‘PROM 
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WJ*CT: 


F. G. 


DATE: 22 ~ 1~59 


2 AMES £ 


TELETYPES - DESTRUCTION OF MACSINE COPY 


In connection with our present program for destroying 


Tol*on yC 

Belmont . /. 

niSGukeiZI 

(Mohr —.A 

Parsons , Vf.,,. 

Ro*eo 

Tamm 

Trotter 

W.C* Sullivan . 

Tele. Room 

Holloman 
Gandy 


V| extra copies of ma terial so only originals are filed, a b7 

suggestion by Miss , coordinator of the Checking Unit, 

s Ms been received to extend this procedure to the machine copy 
v| of outgoing teletypes . Copies of incoming teletypes are already 
:■ destroyed under approved procedures before going to file . It was 
''•] observed in this regard there is one copy retained 90 days in the 
| Communications Section for the incoming and 30 days for outgoing 
' ' ■ messages . Consequently , the control for verification purposes 
\ | in the event a particular message is que stioned at some later date 
^ ij seems to be adequate . 

1 This suggestion deals exclusively with the machine copy 

3 of each outgoing message and if adopted, it would permit the 

Checking Unit to destroy the pink machine copy prior to forv)arding 
: the yellow to file . It is not believed the filing of this ‘copy 
, \ adds anything to the record, and as previously indicated , the 
| other copy available for 30 days should resolve questions that 
•I might arise later. Thus, the following recommendations . 

i 

i I RECOMMENDATION : 

I (l) In view of the above , it is recommended that this 

_ I suggestion be given favorable consideration so that the Records 
v j Branch will be permitted to destroy the pink or machin^copy of 
I all outgoing teletype messages before filing the yellow copy. 

v> I 

A \ (2) It is also recommended that the instant memorandum 

be referred to the Training and Inspection Division for their 
attention and appropriate action. , 1 j&Z* « 6 ^ 
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ADDENDUM BY TRAILING AND INSPECTION DIVISION: AGO : jap : I^n.2/8/ 53 

Training and Inspection Division does not concur in the 
recommendation that Records Branch be permitted to destroy the pink 
or machine copy of all outgoing teletype messages before filing the 
yellow file copy. A true copy of the message went would not be on 
record and there would be no means to check if there is a discrepancy 
in the message. For example in a Laboratory examination on a gun 
if the incorrect serial number is put in the teletype to a Police 
Department there would be no means to determine the serial number 
given although the yellow reflects the correct number. Inasmuch as 
we would not have any proof of the outgoing message this suggestion 
should not be adopted. 

RECOMMENDATION: 

That thio proposal not bo adopted because of tko 
disadvantages indicated abovo. 
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Hqnorabie J. .Edgar Hoover i pirect6r 

Federal Bureau o£ Investigation ,:; L /‘ ■, ; * • / - ■ " 

''B.‘B« Department -of Justice ■ , •/ " ■. ', r-' ' , • : 

Washington 25, D. C. . 3 . '• .. ./ 3 ' 

Attention; Hr^ Joseph ii. Bitzgeraid “ f ' .. '/ - : K,. K , 

„,3 ' 3' ' ^Liaison Representative k’-- "■ , .,”./. 

, Dear Mr. Hoover;' .. /"; ,-y .-K 4' . -•• : . ■ • 

:,We‘are in.the prdcess !; of .developing procedures for the orderly 
■ 'disposal' o£_ personnel 'eecdrity file# >sdch As .files -of deceased- 
'persons and others ’whose return to the ASC program is remote. 

In other cases it, would involve disposing ,of duplicate, -copies 
; Tdiich ate no longer, ;^e'f value. ;:, ' .3 * ,- , /- ■ ‘ v 

inasmuch '.as- the. investigative reports, memoranda, • letters and •• 
other eomauniCations are on, loan from ’the Federal Bureau, of • 
Investigation to the AEG, • your approval is requested for the 
destruction q.£ such Material. 

Both classified and unclassified material will be destroyed /in 
■ accordance. ld.th the procedures for thfe destruction, of classified 
government documents arid appropriate ’.records -will be maintained t 
.'•'of the .material- destroyed, -3'.. *'.“'3 £ 


■ 'ALLFBH 1 

: herein, 
• - DATE U 


' Sincerely , yours, • 


WfotrSk A* --.Waters, Director 
“0 Division of Security . 
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OPTIONAL FORM NO. 10 
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UNITED STATES GpVE{j|p.lENT 

Memoranaurri 


TO 


MR. moh: 



ate January 6, 1960 


FROM 


j. j.^^tuire 

subiect: CORDS MANAGE ME NT- -r 

^ DESTRUCTION OF OBSOLETE 



INDEX CARDS' 


Trotter 

W.C. Sullivan . 

Tele. Room 

Gandy 


0 *= 


During the past year we were fortunate in being able to 
destroy more obsolete index cards than new cards put into our master 
indices. 1, 204, 649 new cards were filed. Efowever, we removed and 
destroyed 1, 288, 331, a net gain of 83, 682 cards. 

This is a rare accomplishment, having occurred only once 
before during the year 1957 when we destroyed 64,408 more cards than 
were filed. 

For many reasons .the purging of obsolete references from our 
master indices is one of our primary and continuing objectives in line with 
good records management procedures. Beyond any actual savings in space 
and equipment, there are incalculable benefits of faster, more accurate 
and efficient indices searches. These savings are thus projected through 
the Bureau’s whole operation wherein fewer files are handled and reviewed 
mot only in the Records Branch but by the entire supervisory staff at the 
Seat of Government. 
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On 6-16-55 , the Executives Conference approved n°!,H 0 “ an 

destruction of Bureau ap-plicant personnel' files over 10 years an y 
old wherein no investigation was conducted and no. derogatory 
information was reflected therein . By memorandum dated 11-20-59, I 
proposed destruction program be expanded to include Bureau applicant 
i’j personnel files over 10 years old wherein investigations have been 
‘\\ conducted but no deroaatoru information developed . If proposal adopted 
\ approximately 14,781 files could be destroyed now and an additional 

number each year hereafter . No Archival authority necessary since files 
^ of this type throughout Government service are on a general schedule 
H P erm ^^^ n 9 destruction . 

\ Domestic Intelligence Division has no objections provided the 

, w!j index cards relating to the files to be destroyed are retained, but 

stated these index cards should reveal the name, birth date, and birth- 
place together with a notation as to the date the applicant -type 
‘ investigation was completed and the fact that no derogatory information 
j was developed . These index cards would enable the. Bureau to know that , 

■ an applicant was investigated and no derogatory information developed 
s in case any question arises at some future date., The Administrative 
i and Investigative Divisions concur with the proposal as modified by the 
K provision of the Domestic Intelligence Division that the index cards be 
retained as indicated. The Investigative Division noted this would not 
\ cause any duplication of previous investigation inasmuch as the Bureau 
applicant index card would be picked up on a search and, when ordering 
investigation in a current applicant case, all field offices involved ~ 
would be advised that Bureau files reflect a prior Bureau applicant If] 

\ investigation. The field would review their files in the prior ' JjM 
£ investigation and incorporate the results of prior investigation inxK'e 
r current reports bringing the investigation up to date. Mr. Mohr noted 
[} this proposal should be taken up ai Executives & onference where pros 
^ and cons can . be carefully considered. ' ytfj? , I 

| RECOMMENDATION: ; „ | f ^ ^ J j$l 

ft That the Executives Conference consider ttie desirabilHiljy of 

J? authorising the Records Branch to destroy Bureau applicant personnel 
N files over 10 years old wherein investigations have been conducted but 
no derogatory inf ormat ion developed. If proposal approved, the index 
cards relatinq to these files will be retained as indicated* above . ^ 
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On 6-16-55, the Executives Conference granted approval for 
the Records Branch to destroy Bureau applicant personnel files over 10 years 
old wherein no investigation was conducted and no derogatory information was 
reflected therein (67-80000-1823). Since that date we have destroyed 173, 655 
files in this category. The related abstracts and index cards have also been 
destroyed. This program has enabled us to save a large amount of expensive 
filing equipment and .valuable expansion space, thus , making it possible to 
contain the Personnel Records Unit in the same space for a number of years. 

Space is again becoming a problem. ' ; 

In line with efforts to strengthen the Bureau’s Records Manage- 
ment Program, it is proposed that the Records Branch be authorized to expand 
the Bureau applicant personnel file destruction program to include Bureau 
applicant personnel files over 10 years old wherein investigations have been 
conducted but no derogatory information developed. It is estimated that this 
would enable us to destroy approximately 14,781 Bureau applicant personnel 
files now and an additional numbemeach year hereafter. No Archival authority / a 
is necessary. Files of this type throughout Government service are on a 1 IJL( 
general schedule permitting destruction- at any time. . ; -> / 

flf *1 ' , , 1 , r v' 1 ' ■ r , K , * 

o ( ” ■. ’ , ^ 

It is realized that Bureau applicant investigative reports-are 
sometimes referred to in connection with the Name Check Program. However, 
inasmuch as the files in the category proposed for destruction would be 10 years 
old and contain no derogatory information, their retention for this purpose alone 
is questionable. „ ^. / . 

Inasmuch as this suggestion relate# to the destruction of Bureau 
applicant personnel files and to the availability of information for dissemination 
(favorable only), it is recommended that this memorandum be referred to the 
Administrative Division, the Domestic Intelligence Division, and the Investigative 
Division for their comments prior to the final consideration oMhis-proposafe 

r- 0rin ^ 
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1 - Administrative Division //^ If $ ^ J A 

1 - Domestic Intelligence Division See Addendum page 4 k/ ' C\ji 
1 - Investigative Division -v ' See Addendum page $ wfehy 

f 0 See Addendum page 6 
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MemaW. G. Eames to Mr. McGuire 11-20-59 

Re: Destruction of Bureau Applicant Personnel Files 


RE COMMENDATIONS : 

(1). That the Records Branch be authorized to destroy Bureau 
applicant personnel files over 10 years, old wherein investigations have been 
If conducted but no derogatory information developed. 



(2) That this memorandum be referred to the Administrative 
Division, the Domestic Intelligence Division and the Investigative Division for 
their comments prior to the final consideration of this proposal. 



- 2 - 




Memorandum to Mr. McGuire 
Re: Destruction of Bureau Applicant 
Personnel Files 


ADDENDUM : November 2k, 1959 

The Domestic Intelligence Division concurs with the 
suggestion of the Files and Communications Division that Bureau 
applicant personnel files over ten years old, when investigations 
have been conducted and no derogatory information developed^be 
destroyed. Similarly, there is no objection to the destruction 
of abstracts pertaining to these investigations. It is believed, 
however, that index cards concerning the destroyed files should 
be retained. This is necessary because of the following: 

(1) Under the Bureau*s Name Check Program, a requesting agency 
submitting a name check to the Bureau has in almost all instances 
checked the files of other governmental agencies. In those cases 
where we have previously disseminated reports of Bureau applicant 
investigations over ten years old to these other agencies, a 
reply of "No record" to the requesting agency would be inconsist- 
ent with information already in its possession and the requesting 

agency would undoubtedly recheck with the Bureau. 

/ 

(2) In many instances, a requesting agency has previously been 
furnished Bureau applicant reports over ten years old. Should 
they resubmit a request on the same individual an answer of "No 
record" would be inconsistent with the answer previously given 
that agency. 

(3) A request might be received from the Director, the Attorney 
General, or other highly placed Government official wherein there 
is knowledge on the part of the requestor that an individual has 
been the subject of a Bureau applicant Investigation. Under these 
circumstances, we should be able to state that the person has been 
so investigated. 

To adequately overcome the above problems, the index 
card retained should reveal the name, birth date, and birthplace 
of the person investigated together with a notation as to the 
date the applicant-type investigation was completed and the fact 
that no derogatory information was developed. 




ADDENDUM OF ADMINISTRATIVE DIVISION 11-25-59 


DCMtjkp 




Administrative Division concurs in the recommendation of the Domestic 
Intelligence Division. Applicant files as old as ten years are of little value should 
a supplemental investigation have to be conducted in case the applicant should 
reapply. A full investigation would be necessary and the index card would clearly 
indicate that the previous investigation disclosed no derogatory information. 


A . 1 This Division is on record as having favored destruction of applicant 

files this old when similar suggestions of this type had been made. 

RECOMMENDATION: 

Accordingly, it is recommended that the Administrative Diyision concur 
\ in the suggestion of the Files and Communications Division as modified by the 
\ recommendation of the Domestic Intelligence Division. 
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Memorandum to Mr. McGuire 
Re: Destruction of Bureau Applicant 
Personnel Files 

12/24/59 

ADDENDUM OF EMPLOYEES SECURITY SECTION. INVESTIGATIVE DIVISION 


Consideration has been given by the Employees 
Security Section to the suggestion of the Records Branch 
that Bureau applicant files be destroyed after a ten-year 
period in those cases in which no adverse information 
was developed. The Employees Security Section wishes to 
submit the following observations regarding this suggestion: 

(1) Under the provisions of Executive Order 10450 in cases 
involving sensitive positions, it is required that a full 
field investigation be conducted, generally by the Civil 
Service Commission (CSC). As part of its investigation, 

CSC requests a name check of Bureau and other Government 
agencies and Bureau is obliged to furnish all pertinent 
information in its files to CSC. In cases where applicant- 
type cases* have been conducted and reports prepared, copies 
of such reports are furnished to CSC. 

(2) Information contained in previously conducted applicant- 
type investigations is utilized by the Bureau in conducting 
current investigations and it is often not necessary to 
duplicate prior investigation since available reports can 

be disseminated. 


(3) We would have no knowledge of dissemination of reports. 
If these files are destroyed, then the only record as to 
dissemination made of them would likewise be destroyed. 
Destruction of these records would eliminate any possible 
evidence the Bureau had properly fulfilled its obligation 
to furnish available information to interested agencies. 

(4) The suggestion raises the issue as to who will be 
responsible for deciding that a given case does not contain 
derogatory and/or disloyal allegations. What would appear 
to be trivial material at this time could very well be a 
highly pertinent fact in a future investigation. 
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Memorandum to Mr. McGuire 
Re : DESTRUCTION OF BUREAU APPLICANT 
PERSONNEL FILES 


SPECIAL INQUIRY SECTION 


ADDENDUM OF INVESTIGATIVE DIVISION December 1, 1959 

The Investigative Division concurs with the recommendation 
for the destruction of Bureau Applicant files, over ten years old, 
where investigation was conducted but nothing derogatory developed. 

Occasionally we receive a request from another governmental 
agency to conduct an applicant -type investigation of an individual who 
has previously been investigated as a Bureau applicant. These situations 
fall into two categories : 

(1) Where the individual was hired by the Bureau 

(2) Where the individual was not hired 


In category 1, the other governmental agency is usually 
furnished with a summary memorandum reflecting the individual ’ s N Bureau 
service and the investigation is brought up to date from the date of 
the termination of Bureau service. In category 2, the old Bureau 
applicant file is reviewed. If the reports are suitable for dissemination 
they;* are furnished to the requesting agency and the field brings the 
investigation up to date. If the reports are not suitable for 
dissemination the field incorporates the results of the prior investi- 
gation in the current reports and brings the investigation up to date. 

In dealing with the instant suggestion we are concerned only with cases 
in category 2. 


Due to the infrequency wherein we receive requests in category 

( 2, it is felt that if the index cards (which are to be maintained) contain 
sufficient identifying data, there is no objection to the destruction 
of such files. We would pick up the index card on our search at the 
Seat of Government. YJhen ordering the current applicant case, all field 
offices involved would be advised that Bureau files reflect a prior. 

Bureau applicant investigation. They would be instructed to review 
their files in the prior investigation and bring the current investi- 
gation up to date. They would also be instructed to incorporate the 
results of the prior investigation in the current reports. Since the 
suggestion proposes only for the destruction of such files at the Seat 
of Government and not in the field, there would hot be any duplication 
of the previous investigation. 



See Addendum of Employees Security Section, page 6. 



Memorandum to Mr. McGuire 
Re: DESTRUCTION OF BUREAU APPLICANT 
PERSONNEL FILES 

12/28/59 

ADDENDUM OF SPECIAL INQUIRY SECTION, INVESTIGATION DIVISION 


The Special Inquiry Section has given consideration 
to the proposal to destroy Bureau applicant files over ten 
years old in which investigation has developed nothing 
derogatory. Many people seek other Government employment 
and are investigated by either the Civil Service Commission 
or the FBI and consequently, the reports in these files 
will be significant. They can be utilized for dissemination 
purposes and, of course, the information would be of interest 
to the other Government agency, even though it was not 
derogatory. 

The Special Inquiry Section could function without 
these files, but they do have some value, particularly if 
the FBI was called upon to bring up to date the old investi- 
gation. 


The Special Inquiry Section concurs with the 
comments of the Employees Security Section and would, 
therefore, prefer not to have the files destroyed. 
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The Executives Conference of 12-21-59, consisw^^u 
Messrs. Mohr, Trotter, Tamm, Parsons, DeLoach, McGuire, Belmont, idA 
Rosen, and Clayton, was advised by Mr. McGuire that on June 16, 1955, the^l^C^ 
Bureau approved destruction of Bureau applicant personnel files over ten years. , 
old wherein no investigation was conducted and no derogatory information wag> 4^^ 
reflected therein . A suggestion by Mr. W. G. Eames of the Files and 
Communications Division has been made proposing the destruction program 
be expanded to include Bureau applicant personnel files over ten years old 
wherein investigations have been conducted but no derogatory information 
developed^ If .this proposal is approved, approximately 14, *781 files could be 
destroyed now and an additional number each year hereafter. No Archival 
authority is necessary since files of this type throughout Government service 
are on general schedule permitting destruction. 

The Conference was advised that the Domestic Intelligence 
Division had no objection provided the index cards relating to the files to be 
destroyed are retained and that the cards reveal the name, birth date, and 
birth place, together with a notation as to the date the applicant-type investigation 
was completed and the fact no derogatory information was developed. Mr. Belmont 
concurred that this was the view of his division as the index cards so prepared 
.would enable the Bureau to know that an applicant was investigated and no f/y 
derogatory information developed in case any question arises at some future 
date. He stated no inconsistency would develop on future name check .requests 
received on a person on whom dissemination had previously been made as the 
form would be sent back with a notation. ”no derogatory information developed in 
previous investigation. " 

\ * t * '■* ' ' 

Mr. Mohr advised that as a matter of theory he felt all investigation 
of personnel applicants should be kept as there might arise at some future date 
need to disseminate even nonderogatory information to the Civil Service 
Commission (CSC) or elsewhere. He advised Civil Service had an index card 
on each investigation of personnel we ordered and at some future date might . , 
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Executives Conference Memorandum 

Re: Destruction of Bureau Applicant Personnel piles Ten Years Old 


request copies of any investigative report. (This refers to Standard Form *79, 
two copies of which are furnished by the Bureau to CSC on each applicant 
investigation ordered. This form, was adopted by CSC in 1953 on the basis of 
Executive Order 10450 dated 4-27-53 covering security of Government employees 
and is not involved in old Bureau applicant cases now ten years old. Civil 
Service now has pending before Archives, according to Hardy Allen of CSC, a 
request to destroy after 90 days all applicant records of CSC on persons not 
hired. We do not know, however, if the CSC index of Form 79 T s is included.) 

Mr. Mohr also pointed out that if original copies were destroyed at the Bureau, 

. copies of these reports in the field' might at some future time also be authorized 
for destruction and, further, that no criteria are indicated as to what is to be 
considered nonderogatory', nor who is to decide what is a favorable investigation 
Or who is qualified to make such, a decision. Since the Bureau is origin in Bureau 
applicant cases, destruction of old investigations at Bureau would be decentralization 
and records remaining would be spread in numerous field files. Mr. Mohr also 
felt there might be criticism if favorable investigations are purged on old cases, 
yet unfavorable files retained. Microfilming would not serve any useful purpose 
as there would be nothing to disseminate if the files were destroyed and all we 
had were microfilm copies. 

The Investigative Division favors retention of these reports as 
the Employees Security Section, when requested by CSC for a name check, 
furnishes all pertinent information in Bureau files to CSC, including old 
applicant-type caSes. Also, such old reports are used in current investigations 
making duplication of old reports unnecessary and, further, if destroyed these 
records would make it impossible for the Bureau to properly prove it fulfilled 
its obligation to furnish available information to interested agencies. 

Additionally, the Investigative Division feels what may now be considered 
trivial information could be highly pertinent in a future investigation. The 
Special Inquiry Section feels while ft could function without these files, that 
such files have value if the FBI is called upon at some future date to bring old 
investigations up to date. 


The majority of the Conference, Consisting of Messrs. Mohr, 
Trotter, Tamm, Parson^ Rosen, Clayton/and DeLoach opposed adoption of 
Mr. Earnes* Suggestion on the basis that all investigations of personnel should be 
kept regardless of the reasons why they were not hired. 


- 2 - 


(over) 


I \ 


Executives Conference Memorandum 

Re: Destruction of Bureau Applicant Personnel Files Ten Years Old 


The minority, consisting of Messrs. McGuire and Belmont, 
favored the destruction of investigatiye files on Bureau applicants where no 
derogatory information was developed on the basis that little use is ever - 
made of this information and that if a person ever reapplied in view of the 
length of time since the earlier investigation the applicant would have to be 
investigated again up to date. 


Respectfully, 

For the Conference 

is 

Clyde Tolson 
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SUGGESTIONS : 


the Government 


: 

snt -^urd 


'hat the Correlation Unit be granted authority ' 


lepublxcs. 


(This file contains 113 sections.) 


to v 


«0 

Q 

Q 


2. That authority be given to Records Branch to destroy 
Transcript of Record on Richmond, Virginia, Police Department. _ 

CURRENT PRACTICE : Rules in the Files and Communications Division do 

not grant authority for the purging of such material 

$ 

With regard to the purging of names appearing on visit re- 
quest forms, the name of the applicant applying for admission to 
United States to visit various manufacturing plants is generally 
listed with one or two initials and the last name and no further ~ 
identifying information. The Files and Communications Division is^>^ 
in favor of adopting this suggestion since there is no information 
in this file to identify these individuals. By eliminating these 
cards from the indices it will save time in referring to these names'^ 
in searches. The Domestic Intelligence Division is opposed to thej | 
adoption of this suggestion because the form does indicate that an*) 
individual of that name was in the United States on the dates indM ^ 
cated. The form also lists the type of identification utilized bjtO 
the individual which in many instance's are State Department Identifies 
cation cards. From an investigative standppinfctthe potential of the-'-. 
names being indexed on these forms in assisting to identify former, 
current, or-future Soviet intelligence agents is too greaVto permilq i 
the- purging of the indices. ‘ y pj 

Jf i With respect to Miss | proposal to destr^^^rai^jf 

. Gript of Record on Richmond, Virginia, Police Department, the Files*“0 4i 
\i BdcS^cTt io^s^ . of these ° 

ingerprint recods because the originals are maintained in the IdentS- 
\*fication Division. This file occupies approximately one and three- g 
^ f nny thsdu MvfiTs and contains mainly copies of identification recordsO 
and transients') The submission of these reports was discontinued in^a 
SeptemBerTTTSl3. The Identification Division has^o, objection to g 
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destroying duplicate transcript because the originals are maintained 
in the Identification Division Files. 


. The Training and Inspection Division agrees that the 
suggestion concerning the destruction of identification records 
Should be adopted since this is duplicate material, but is 
opposed to the idea of purging names appearing on visit request 
forms for reasons indicated by the Domestic Intelligence Division. 


Miss | 

dated December 30, 1959. 


suggestions were acknowledged by letter 


RECOMMENDATIONS : 


he 

b 7 H 


1. That the suggestion with regard to destroying copies 
of identification records which were prepared prior to 1943, be 
adop ted and tha t the attached letter of appreciation be sent .to 
Miss | |_ /) . , 


^ v, 4/ 



2. That the suggestion with regard to purging names 
appearing on visit request forms not be adopted. 







3. That this memorandum be referred to the Files and 
Communications Division for carrying out the destruction of identi- 
fication records. j 
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RECORDS MA&AGEZfflNF )j2$tfc&CTtG At Q±- fj 

(m~is966) » ftopchbf- 

REs SELECTIVE SERVICE ACT (SS) &a) 
IMVESTIGATIVE REPOSTS 

In connection with our Records Management Program* 
you Dill recall that the Executives Conference approved the 
rlQGtruovi on of nonprosecutive Selective Service Act cases over 
ten years old in both the Field and the Seat of Government 
(£C*>28&G6~524). Archival authority was not necessary for field 
izipletmntati on of this program and appropriate instructions 
have been issued to the field . Eoweverj it is as necessary to 
request specific authority from Archives for Seat of Government 
Caotruopi on. This has been done ( 66 ~289&6 -5 07) and we expect 
filial approval for handling at the Seat of Government from the 
present session of Congress that has Just started . * ll port M 

Collateral to the above t consideration was also given 
to decreasing the number of copies of investigative reports 
currently being submitted to the Bureau in Selective Service A&t 
co sea. The Investigative Division r&GO&foended (66^1396G-*4PPS5) 
that only one copy of all reports (two copies presently r&quiirjujg 
except Public law cases (five copies required) and Conscientious 
CxjQQtor eases (two copies required) bo' submitted to the Bureau 
: fth the exception of the closing report which mould still noccsstfc r 
ZDi copies. The Dome otic Intelligence Division concurred with this 
rso emendation. The Training and Inspection Ml vision has also son*-* 
aurred with the pog ounendati on md recommended that the lilac ami 
tiopsozmioat-i ana -Muioion prepare appropriate in str notions (6C~A8&£6- 
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There, to attacked an appropriate mtiml revision to 
effect the raoozoQnded oh&ngco in t ho number of a spies of DXf.co i 
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By memo rarSum dated 12/18/59 from Mr. Short to^ 

Mr. McGuire , a bulky exhibit (serial 141) in the file on • ... 
Samuel James Soule, was referred to the Espionage Section ” “ 
for review -fn# order to determine whether the exhibit could 
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j| Copies o/ fc/iis 

material were made available to the Seattle Office by the 
Bureau by letter dated 2/28/48. Investigation in this case 
ultimately showed that money was being transferred yut of 
China by Morris I. Soulevitch, brother of the subject, 
through religious organizations and, as a result, Samuel 
James Soule was assessed taxes and penalties by the United 
States Government in 1953 * n th e amount of $33$000. Extensive 
investigation has failed to show any espionage activities 
insofar as the subject is concerned. 

observations ? PesTrucTiVw OF 

This material has served its purpose insofar as , 
the previous investigation is concerned. Should it become 
necessary t o introduce the material as evidence at anv 

future time f \ 

' i in order to esUlbiisn 

a proper chain of evidence. | ^ 

RECOMMENDATION: fJOT RECORDED 

Sfb&S'icAU a-/3- °\ o ^/.syo 133 DEC 30 1959 

Zj# In view of the above, it is recommended that 

*fhe exhibit be destroyed and thdt this mmorandim^M^fo r warded 
with the. exhibit to the Filing Unit of the* m &*ea*uisL branch. 

Rook 1113, Identification Building * 
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w~i C* a ys. 
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4-341 (R*y, 5-15-59} 

STMDAno ratal no. •« 


Office Memomndum • united states government 

TO . tlB. M/Uffilf DATE; , P£Cl-4;195 

r 15,3 1 ' cD ISZrz 


: FROM 


X. £ 




Tolson 

Bjjlmont - 
DeLoach. 
McGulro _ 
Mohr __ 
Paraflrfs. 


subject: ‘ EDWIN WILLIAM DUSEDAU ± / fa 

CENSORSHIP MATTERS — “j2f£ — V^' * 

SECURITY MATTER - G f h 

G 

Bulky Exhibit File Number: 100 - 130527-66 

We are in the process of reviewing all bulky exhibits in order that 
we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position, A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. _ 

RECOMMENDATION; ^ /7 

That ‘captioned bulky exhibit be reviewed and, a decision rendered as 
to the retention or disposition of the material. 

fm ib 


W.C. Sullivan _ 

Tele. Room 

Holloman 

Gandy 



a/ 

/ 


J-'Y * 


A 

$ i J 


A 

u Cj l < 


ADDENDUM: 


(? ^ ■— 

WOT ^ 

149 JAN i960 „ 

. . N.OT RECORDED 


Domestic Intell ioence P i l(JTO ary 14 * 


Subject corresponded with mother in Germ any t hroug h 
intermediary in Spain, Laboratory exams did not d i str to se~^W.e ; 
subject on interview , explained intermediary was member same stamp 
club nnd mail drop used to insure continued contact during WQ,r 
with mother , only living relative. Denied letters had other than 
open meanings. Department declined prosecution 4/3/45, Exhibits 
Are photographs and Photostats of correspondence , carbons of lab 
reports and lab worksheets. Laboratory requests worksheets be 
retained (see pencil notation above). No future value can be 
attached to other exhibits by /Domestic Intelligence Division (DID), 

^R^Miti&llDA'J’ION: ( 

DID recommends aipoulky exhibits , except lab worksheets . 
be destroyed,^@r~ 


.ORIGINAL FILE M / O & / ^P 7 , 




%■ Parson! 



UM • UNITED STATES GOVERNMENT 

f 

date: Ndvembpr Q r; ;i'S$$ 


'* from Mr. MiUeab/T# 

SUBJECT: RECORDS MANAGEMENT— 


tervLfcCJLg 1 ± 


Tolaon 

Balmont _ 
/OeLoach. 



Ptf 

Re memo from L. E. Short to Mr. McGaire dated 10/28/59, rfi,. n™l a 1Z 
requesting observations of Laboratory Division regarding San Diego 
suggestion to change period of retention of Form FD 283 (FM Radio 
Station Log) from the present one year requirement to thirty days. 


, The Laboratory has previously agreed to the retention of 
Form FD 283 for a period of one year for various reasons which have 
since been nullified by the use of other administrative devices. For 
instance, faulty operation of any part of the FM radio system is now 
recorded in the equipment maintenance logs rather than in the FM 
station log. Interference on the Bureau FM radio frequencies is now 
reported immediately on FD-276 (Radio Interference Report) instead 
of relying on the station log. Therefore, insofar as the Laboratory is 
concerned, the San Diego suggestion is acceptable. 

The only reason the Laboratory sees for the retention of the FM 
station log form for a period longer than thirty da$s would be that the 
SAC or an Inspector might have occasion to use th$;lof| as an 
administrative check on movements of or instructions ^iven to Agents. 
This possible use would fall within the realm of the Training and 
Inspection Division's desires. 

ACTION: None. For the information of Training and Inspection Division". 


1 - Mr. McGuire (Attention: Mr. Short) 

1 - Training and Inspection Diids^ , 44,-32^4 - 

fiii- ; . 


DFA:PCC fTv * 4 

(6) \ S-/0^pP 






ADDENDUM: AJB:PCC . It is noted that the Training, and Inspection 
Division may wisn to obtain the views of the Investigative and Domestic 
Intelligence Divisions as to any^npcessity for retaining iogs containing 
information pertaining to activities iri majo^ cfasesjpr a longer period 
of time. _ . . -f * ‘C v 
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Office M.emrnmdum 


9 . 


TO 


FROM 


MB. MG QUIRE 


L. E. SHO. 



UNITED STATES GOVERNMENT 

^ 

DATE: 10 - 26-59 



subject: RECORDS MANAGEMENT 

( 66 - 18966 ) 

UC g. 3 t 

Reference i. made to w , 

remote* suggestions to strengtken tHe Bureau' s ( R^Zuan%enent 




tHe rXnuVnVerui T/t’o^ ptlsf %/% d » S3 V*Z 

ZcZnif/ZT ^trZtun\T?htVhoTZ i0 a n *' 

monthly basis when one year old if of no further value . 

RECORD S BRANCH OBSERVA TTnwg . 

point in t)mt it’annld'’!!.™?/^ 4 * / 'T “ r <roo,-is management stand- 
»{ “f^iai prooontl,, ioi„ ff rotoin^'t^lU? fitlT^InaZZt 

s. «.Xm ws *.vu?s f AZtn/~i 

i ^ 

Se<z T ,o«j fy,* s y (/ 0 tfSTetesf ■ 
r#s-se- jLogc / 0 Ag 

™ p^o^rxi 


RmommDATIOMS : 


inspection BtZVonfZ S“" 49 '• 9/9rred *° *• ond 





CU/ tZ , UJjL^^jf 

'VvfV | (locss-^e nln/^ . X 
/fA«S - ^^-^ 66 ’ 4V v 
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ORIGINAL COPY PILED 


OPTIONAL tOKM NO. tO 


UNITED STATES GOVlBlNMENT 

Memorandum „ 


■A, H. Belmont 


w 


date: January 8, 1960 


from : B. Donahoe^J q f) 

mci t U (atqjxh. Pro 

subject: ALIEN ENEMIES DEPORTED FROM LATIN AMI 
INTERNED IN THE UNITED STATES 
ESPIONAGE - GERMANY 


Tolson . 

Mohr 

Para on* 

Balmont 

Callahan 

DeLoach 

at* 

Tamm 

Trotter 

W.C. Sullivan . 

Tolo, Room 

Gandy 


ICA 




Memorandum from Mr, Short to Mr, McGuire dated 11/19/59 
requested review of bulky exhibit of serial 561 of captioned file. 

This exhibit consists of approximately 353 prints made from 
negatives furnished with Legat, Guatemala, letter of 6/25/45 (serial 
538) which contained biographical information and photographs of German 
deportees and repatriates made available by the Guardia Civil of 
Guatemala City, All of the information contained therein is in the 
Spanish language and no translation has been made. 

Copies of these negatives were made at the request of legat, 
Guatemala, and furnished to him and to ONI, Washington, D. C, Memo- 
randum of Mr. Carson to Mr. Ladd dated 9/10/45 forwarded this exhibit^ 
to the Records Section to index each name which was done noting, how- 
ever, that the information contained in these prints was largely a N. 

duplication of information which had previously been secured. In view (y) 

of this no foreseeable use of this exhibit is seen if retained, and 
there is no reasonable possibility destruction would eliminate from « 

our files data to which we might have to refer to in the future. * 


RECOMMENDATION: 


destroyed. 

64-24184 


That the bulky exhibit of serial 561 of captioned file be 




_3"~ 


1 - Belmont 
1 - Donahoe 
1 - Short 
1 - Bell 
TIB: sbs 
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Office Memorandum • united stH§s government 


FROM J 

,pLs 


A, H. Belmont 


S. B, Donahoe 


Belmont 

Donahoe 

Short 

Bell 


date, January 7» 1960 


Tolson 

Belmont . 

DeLSWu—^t 

Mohr fj. . 

ParsOTs 

Rosen 

Tamm 

Trotter 

W.C. Sullivan . 
Tele. Room 
Gandy 


subject: HITLER JUGEND (HITLER YOUTH ORGANIZATION) ?2TZH 

INTERNAL SECURITY - GERMANY 4 . , y Trotter 

Ov&Ttloc.wAJ e* /S «***-* fao/>*A<y 

Memorandum from Mr. Short to Mr. McGuire dated 12/18/59 G °" d * — 
requested review of bulky exhibit of serial 35 of captioned file to fwbfyfr 
determine if it should be destroyed or retained. (*[ 

This exhibit consists of a copy of a book entitled "The 
Hitler Jugend" (The Hitler Youth Organization) prepared by the 
Supreme Headquarters Allied Expeditionary Force Evaluation and Dissemina- 
tion Section, G-2, (Counter Intelligence Subdivision) and is considered 
a basic handbook on the Hitler youth movement. This book contains 
information pertaining to the historical background, development, 
organization, conscription, training, and other phases of this youth 
movement. This material was made available to Special Agent S. W. 
Reynolds by Lt. Colonel B. P. Haynes in December, 1944, for possible 
interest of this Bureau. This book is classified " Confidential " and 
bears serial number 84227. 

Considerable indexing of the names of leaders and officials 
of this organization has been made, however, no identifying data regard- 
ing them is available. There is no obligation to return this exhibit, 
and it was furnished to the Bureau for information purposes. No fore- 
seeable use if retained in Bureau files is seen of this exhibit. There 
is no reasonable possibility destruction would eliminate from our 
files data to which we might have to refer to in the future. 

RECOMMENDATION: 


100-197219, 


TIB: sbs 

(5) 


That bulky exhibit of serial 35 of captioned file be destroyed* 

| [fife — ~ 

'! 1 mnr ofOORDED 


S 1 




NOT RECORDED 

126 JAN 14 i960 


16 JAN /is 1980 
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^ - 3J. - #63 

CHANGED TO 

- /?aS7- 33 


MAY 9 1961 





EXIHPTED FEW! AUTCMATI C 00 

optional POKM NO. 10 j DECLASSIFICATION SE ^ff FT 

lAUTHORITT DERIVED IEOH: ' 

UNITED STATES CV-fbi automatic declassification mjiue j i 
TJ M- ^#EXEMFTI OB CODE £511(1) / *7 ! 6 ' 

JSdCYnOVa^* 1 ^ 1 ^ ASSiF 

A / DECL ^ 

to : ifr. 4. J?. Belmont 


' Iir oga information handled per letter d. 5/2/2011 

StkKtJ y i ^ \ T®b M 

OHM! • i Mr.hr 


UINI1£,JL> 51A1ES li. 

Memoir M 


Mohr — 

Parsons . 


Mr, S, B, Donahoe 




G) 


subject: COMMUNIST PARTY OF SPAIN 
v SECURITY MATTER - C ss 


9- 

fj^ruary^-, u^aO 

r - Mr, Belmont 
! - Mr, Short 
l - Mr, Donahoe 
l - Mr, Kayne 


McGjgy'JZL. 

Rosen 

Tamm 

Trotter 

V/.C. Sullivan 
Tele. Room - 

Ingram 

Gandti jQ-*= 




*JL J IAF MJTjtlJ. If! . A 

rs b 

made to memorandum from* Short to McGuire a 


Reference is made to memorandum from* Short to McGuire dated ^ 
12/l6/59 which recommended that bulky exhibit 100 - 1637 ^ 5-1 16 be reviewed ^ 
and decision rendered as to retention or disposition of material, BulkifO 
consists of submission slips from the U, S, Office of Censorship ,-y 

covering communications during 1942 and 1943 of Antonio Mije Garcia , v 

described as leader of Spanish communists in Mexico, whose name had 1 

been placed on the General Watch List, 

Antonio Mije Garcia was born in Spain 9/24/05* He was a 
i_’ member of the Spanish Communist Party (PCE) before the establishment ofy. 

~i the Spanish Republic and was also a member of the Party Central Committee^ 
:'i _ (PCC) before 1931* He was trained at the Leninist School of the Cominteqsn 
and was part of Spanish delegation to VII Congress of Communist Inter - 1 

national. From 193& &o 1937 (during Spanish Civil War) he was PCE NS 
jr£ representative to War Department, From 1937 until end of the war (1939/\ 

, rc he was member of Political Bureau of PCC, At end of the tear he went to \ 

,2co Mexico and was important director of PCE affairs. In 1946 he went to _ 

'/>*>. France where he was member of Politburo of PCE in France, In 195 0 he N} 

vS-sSnws exiled from France as communist and eventually left France bi \ 

clandestinely for Rumania, In 1953 he reportedly was back in France, 
3~^°In 1954 he reportedly was member of Central Committee of PCE, elected |j 

^cc a ^ the 5th Party Congress held in early November, 1954, in Paris, France, q 
1955 he rep ortedly visited USSR, Latest information received r.nn= Kj 

i \ Was one oj Three 17UZ i uucuuis zorvu uueno — i r u i ' iuhob ^ 

(S) to institute the *• new line " which the Soviets had decided to follow K 

with the Spanish exile groups. At that time, the Foreign Division of §. 

the Communist Party of the Soviet Union was renewing its efforts to ^ 
establish united fronts among various Spanish emigrant groups and wi thing 
the antiregime underground movements inside Spain, Mije is not jof ~ S 

current interest to Bureau , (No main file - approx imateTy~T5(V3references^3n 
i Mije ,) >-^£$5 o 

hjfaji, /f*o Bulky material was placed in file and never indexed. There 


j is n& indication as to what use this particular material was made by the 
? ^Bureau; appears to be of no foreseeable use; and no need to return to 
\ original source ■„ , » /»/ — <? n & t *•>* L / - 

V RECOMMENDATION! NOT RECORDED v ^ , I: BO FEB Jo 196C£ M s”J" 


100-163705 


’ ' IF? ^ 

mm ended that bulky exhibit IQQsIeA 


ALL IHFOIHATIOH CONTAINED 
(HEREIN IS UNCLASSIFIED EXCEPT 
■MHEEE SHOWN OTHERWISE 



mss. 

HHSOH-FCIMIU-ftte 
MTE OF REVIEW - \0ADjl 7 




7Q5 •b e rm ®£ S t ro yed 









•flirt 


February 4 » i 960 . 


* : W, 0.0ritiitfc 


■mmin * immm& txtelb 

: TOSWEI'f 1^0 • E 8 &EKT ■> , . 


- a A 4 itr f ^ . *** ■,,* ; .'j •**•; ', - \ ^ s; - - , - t *- ‘ v t y -. * , - . 

''ip. '%?2& '& ^ * r '-f _- 


J ' 


-•' ,-y With a"-i6tter"^leCi/2T/69, The >?f'ew- 'tork ..dtfiee forwarded to" •'.'*•'* 
■the'PBl l^dratOry/six'^rpeiC'Oi 1 ;a .-monitored broadcast; 'Over station "W0JJ 9 ' 
Eew.-T$»r^ from; 12*00 M- to' -5^00-$* »> pro&ram- -billed, a©-'.' • ; 


as moderator 


. ■ . ’•-•■■;. ;$ho''fQattt.re 4 ; gu 0 Sts.'WeroViatroduced:’^i • 

a'rdoOumORt saalystvand typowritor-e^pertj,. ■ a man. who ,. sprang: to national \ ; - 

mein *3 n *1 •Gfal-. * ^ '.At jTlTT'lti YYYOC! TiYs* AAtSlf . T T 1 ,,J . > 


artleim appearing ; ,ia\: tEe ^oferMary, I960* issue/ of q0EO^ .-magazines ; 


v ' - -* f 4 ;- ! 7« ..-•- Brash*. .arrogant* '^d'.w&$h h. ?^yiystO''-Oyo ,, - - co%i^ ? -.40 'yehrwQld 

'stated. &e v, EM-^jP|>oarod' 'as,, as s&pert is codyt many fthtesVitto 
- . bathcivil axid crimxaai casesv- Atout lOOi t;© spenta year is recoar 1 1 

strbstiag a WOodstdialc typewriter T/bicE'-^d^licated, the /typingi-pf. th® . -,v 7 . c 

tVoodstock typewriter used is prepari ng the so-called Balt imore pumpkin 
- papers la the: MfeW*. HISS ■ ease . 70al;y I L ,a , Boston docite ; 

. - meat .expert*#' bad* th® / M gUtS° .Jo confirm his Work in this ease} evetyoaeT 
. ; , eise, .refused- te T --dp7sd' because/pi' the hysteria"; which prevailed at* that . : 

.-, timey l?his established , : he claimed * that any typewriter ean be duplicate 
a job' he,"' said M ePUld perform ip -hor 4 day® provided, he had'aeceSe.'t® - ,8. 
"the maphiae. it^elfy^ E® would dO-'thiS by : 'ma|:lag;..paOts Of- th® type a^ce®* ,- • 
.; f ..;thda he ‘would rea.liga' , ' ; the type, barss' -'aad'-the'resuitiflg. typewriting -would/':,'* 

■■ -"be/ so well , duplicated : that-. ther expert © could pot tell ! them- apart,* , •-/ ; 

f - : M&EfM: Went’- oa v to say that; he .visited ali' the h^POttant . . ', 

’ /.j.erlmi'-deteotioa-daboratO^ies -li^.the Wahid*- 'iacluding'’ ; 6c0tiaad yhwd*- the" . .; .' •' 

•f \\iri^\pollpe^ tho;^st-;0ttice:,|3Opkrtmeat,,; had the ,yeterh«H 'Bureau.' ; pi'' ., ’ 


- Bureau tile 00^98-2059 (Expert file ot mRTSN ^YTELL 
‘^-Toish^JBure.au tile, so^03~3Sd‘>.,^3^perh tile oi l 

-• • ••■; ;;.i : * . ' , :| Z y-&- * 

. DeLoabh e±z- ^ ftii- i^pnR^'WTiOW 'CO.vfTWNEJDrj,.-: . not eeoowd^d* •■■ 

McG^Eay : -_ T1CP-CU-S 4^ 'l mLtnOOtllt I ki* i‘ ' ' i . " T° .. U 4y 5J^ 

?• Tamm „ ; r„; C.-f... 

.Trotter,--^. — - 
’ --W.p. Sullivan'. 

; , ^Tele. Room, 1 

I ’ 1 Ingramjp * . 
i-;: Gandy t> . J _|: 




" i . T TELETYPE unit ! '• |.~ - A ’ --' 




he ., •■' ■: ■ ' 
b 7 cV ’;v,- 


■fi&il Fifeg npj£& *■&£&;& 7yv.' ; . . 





V . <•' ; \ - 

. ■*>,/ * -‘'V- 

>% ,* *, -a "V ' 


' J8eiik»fuadum ' tor Jf&r ^amm- , 

"•Ke>; '- : |i&3Ptin' v Keiin©t& : ' Tytell v . : "f 


■ ,•• .t'hoso : in .-.this , counti^/' Is© had; 'speci&d 'praise- for the ''veierhus Bureau* 

; v?hic h he .said hired jbps-fe:’6£. ;its ^e.op'ie^frpp^he^BJ because the B&i.',*' ,//• 

( d 0es : -' not .give., .civil service,, dt.atus^.-", But i her best', in the ‘world*- hd '*•■;'■. 
said>/ie the one: af Wieshadea^-^est'^rmauy.j, Where ;f|iey: ; , i^©r^M''cemputerd 
r“ , ■iU’’cpjmectio» with v their- tyjpewr’iting- d^aEiin^tioxidv Be plans- ; to g0‘ there . 
write a thesis'* hud ip somplet® h‘is : 'studies ^ in -preparation' for his.'- V X? V->/ 
dopforafe, . ; -The JSI* nieypr meat ioned. ‘ r - v .\ ■/;;’ ••' :••, . ,r - ;• . 

v •.- ' MihRT.M‘ ^f'XEhib’’s > dathUsiaSm = carriedVhife so -far -as '"to; say';’ that" - .--. " ; ’j 
* K r ’ he,, could identify the .iypisti; ?of '. any document, even if , aa- electric type**.;';>V ; .: 
.. Writer' had -heett'ished,, The pahef'Was, netipeabiy skeptical pf. ; this;-' claim*' 

;*'•*/' v . V‘o Stated ‘t'hatvshe. : had.;hppeared ,;iu court as an ‘expert-'’''. 

v jBaay'"t.iiP.P^* • lldst^p.ii-the'-duest.ioas'were^diructed to 'her*v#nd She appeared ...; 
v, ; A to, handle the : Matter’ , reaspaahiy r 'wellV •. 'j^rihg* ’the /interview,; members,,0i *= -,- ' * 
,-thd pauel handed her ‘a'- series -of handwriting; teSts:* 'twit she "refused to 
’ ?„ ; give., a positive answer on the ’ground', that :;the..Stahdards. % rere inudeduateV : 

•. ..> When confronted with the question Of why 'experts .sometimes '.appeared ob bg - ■; 
Opposite sides of an issue, . she -responded. ibah ”ih, many cases; there' is,;;; b 7 C ’.- 
room for a difference of opinion, n She claims to ' have learned -'her »’ v . r> . 

0 profession by working wit h i ~L : and by observing details \ 

during the conduct of her^prafetideV--. '•'./'.I'--','' •, ,;; > 


L ■ ' ': -v, . -. V Bdfh stated that they had ooaducted two courses in; docusteat :: 
I .;"-'-’©raminatidn''ih;' : fhe graduate;; school ,of publid adSiniStrhtion. at. 
j.'' Eew York Bniversityf for which three credits weffe allowed*":, The first - ' 
.vsuch'C,Qiirse;waS. givSn'ia ; 'iBS5 , >,-. .Both discussed numerous.'; ddses. in which,,- 
f hey apparently ^conduOfe'd-.ladsi'of the, field 'investigations,?, too* / Bko#f., 
£^._ '..for,' the,, HISS. none waS/ ^ddentif iabie; with nny of the Bureau * s', cases*. 

"'Th©-- Phi" Wa^' «^ehtio%0d • in .4dae 'three ■ instancesy "put never, in , ' 

?/ ■ »a derogatory ".manner^ . ^ "V-'. v.\’ . : //; 

; ?fv • '.fhe Six reels of tape covering this broadcast are in thd- 
;; custody of. SA |*red"ii.v'';iJilier whp, /audited’ thejn*' 'They ■Wii'X;nemain'./in'>/- ’ 
iv his .custody until authority, to destroy them, is redeired* " ' 

; v; : 'MQQlsmi00lQm- That t h o s ^- re©ls’-,of • tape be ref ained . for 00 days'i "' ' . 

. Toisori - v- .-and: that -they' he destroyed- after -that time* • •. -r; 

,, , Mohr-^ ! . '■ .. ,*“v .'' " '• ■' , ! - - • r , " 1 - , ’ ■'* ■ . ; 

? . Parsons , ' V , , , j -■■ ' ’ , ” i,_. ’■ , • < ’ . ' ■ 

i RAlmnnf .. ^ 5 . ,, , * ■ 1 . ' '. , ^ 

j, Callahan - , ' ■ , 5 , , , ; :* '■ ■ - •’ . , 1 ' ' ■ ■ '* . 

•’■DeLoach — '„ f . V ,,-; .< - .v 7 '®'; '/..liU.V -w $' • ';J, ■’ ‘ r - 5 ,i; , ‘ ’> 

n'ivittlone' ; ' *< " \ ,. > ■- •, ’<■' ’? 

jiMcGiiire : ?•. j-;.' , • i , b '-‘V , ~~i .■ / v v , , • a ^ .. ■ ' 

j<Rosen,;£_ Z ^ '' ■ ■ ; 1 : ‘ , • iV.',. 

"Tamm- - ,' — 1^-- - ‘ .«• , ;V. ‘5 ; : 2' "*» 1 “S - v ' \ v ' ',r 


'W..C. Sullivan .___ 
J-felh. Room 
Ingram * * ' . 
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Belmont 

.Short 
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Mohr - — . - 

Parsons . 
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‘"allahan 

McGuKMJ^ 
RosenVZz . „ _ 
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Trotter . . 

W.C. Sullivan 
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subject: 


FRENCH MILITARY MISSION 
t IM'ERNAI T sSEC(Jiil TY - FRANCE 


DECLASSIFIED BY M£Ja&mgffa 
QHJLlJj*l.e& . 


TWHEhE 


is made 


* enorandtum from Short 



&c Cm re- 


lated 12/lS/59 which recommenced that bulky exhibit 100 ~1 8 1 5'/ 5 ~J j , „ 
be reviewed and decision rendered as to the retention or disposition 


of material. Bulky consists oj two copi 
the French language, cf following report 
byfjbajor Jacques Cheval t i er, ; eau cf the 
French I i 1 i tary L iss i on, Wash ing t on, > . 


copies each, translated fr 
ports made available in jc 
the v un t r>r-I »« z e i L ig eh m, 


from 
j 04 B 


"Vichy Correspondence 
"Vichy Corresporuxence 

"Vichy Corresp on' °nee 


"Vichy uorrespunren War and Political u'tivit 

These reports were obtained unofficially Az/(Iajr r Cheval lierWJf 
with the cooperation of the Ytasuington Field Office prior to turning 
-jL. over the old Vichy Chance SShsry to the French representative "■ in 
o> 194-5 • This correspondence reveals that the Vichy Government was 
a) very active in reporting, all pertinent information of a military, 
f\ naval, economic and sociology nature prior to America’ s entry into 
JT'V World War II and to the breaking of relations between this country ^ 

“ and the Vichy Government, tjjheval lieR also furnished this materialP&J fy 
f. to Fnench Counter-Intelligence in Paris •U%Cf[ CM - ' ^ ^ 

jChoLi ^ 'v £ & ", 

t / r gifog material in the bulky has been indexed. However, 

there is no indication as to what use this particular material 
/ r was made by the Bureau ; appears to be of no foreseeable use / and 
I no need to return to the original source* 

V mammnai * 

It is recommended that bulky edhi f£f/wO-l8l5?5r3SH be 
destroyed. / 
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. War and Political u'tivitt 


Fnench Counter-Intelligence in Paris J 
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--T1 Tolson , 
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rJmj Paia-jnr, 

Belmont „ 
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u ~- 5 Kate: 

RoseY 

date: January 26 , i960 Ta mm 
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^ W.C. Sullivan 
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subject: SUGGESTION 34-9-60 DAI 

SUBMITTED BY MRS. I I 

FILES AND COMMUNICATIONS DIVISION 


^pegb KJCfc/on op -® uRlu PbQp&ty— G>tn'trtiJ L 

Oria i nai suaaestT'on^irr'fLts^mat'ter^vxi'S^thaL JLo^e i an la nguage ^ 
publications presently occupying twenty 5-drawer file cabine 
Publications Section of Filing Unit be destroyed based on fact they were "‘S 
(1) old , (2) in a foreign language , untranslated, (4) not indexed J 

and (5) never called by Agent Supervisors. ’ 

In my memo to you 12/22/39 it was pointed out extensive T\ 

research, title by title, to determine reason for acquisition of this 0*3 
material and necessity for retention would be required to make firm * 

determination as to destruction which would be expensive and time - * 

consuming . It was felt that destruction was warranted based on five Vfl 
conditions itemized above and it was so recommended. 

Memo Malone to Mohr 1/21/60 represents final consideration of^ 
suggestion and recommends destruction on basis of five conditions noted © 
but with proviso that responsible Agent Supervisor in Domestic Intelli - P 
gence Division review material prior to destruction. ^ 

T*' 

It appears reasonable to conclude that material was reviewed 
by responsible Supervisor at time of acquisition and since not trans- ^ 
lated apparently it was of little use, if any. It is respectfully 
pointed out that without translation proposed review of this material K 
by a responsible Agent Supervisor would not be practical . These publi- 2 
cations include over 130 different types in different languages ranging ^ 
in date from 1919 to 1955 • Any practical review to assure data of value 
was not destroyed would require summary translations of each publication 
by Cryptanalysis-Translation Section, subsequent review by number of 
Agent Supervisors familiar with varied subject matters and extensive 
tracing of reasons for acquisition. Much of it was received on 
unsolicited basis. On the basis of five conditions in suggestion itself , 
which emanated from and was endorsed by Records Branch, it is not 
believed expense involved in such a review is justified. 

RECOMMEND AT I ON: Recommend the provision for individual review be 

reconsidered by Training and Inspection Division. • 

t - — «, — ■/— 


1 - Belmont FhBj’.U lybU 

1 - McGuire SEE ADDENDUM BY TRAINING AND JMEECTIQN r J^J^ISION PAGE 2. 
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date: January 20,1960 

Mr. Belmont 
Donahoe 
McGuire 
Short 
Dunn 


Tolson 
Mohr 
Parc* -ns 
Belmont ; 
Callahan , 
De Loach , 
Malone , 


W.C. Sullivan 
Tele. Room 

Ingram 

Gandy ____ 
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Re memorandum Mr. Short to Mr, McGuire dated 11/ 19/ 59 
which recommended that bulky exhibit 64-29373-39 tie reviewed and 
a decision rendered as to the retention 'or disposition of the material 
contained in the above bulky exhibit. It is to be noted that re 
memo bears notation that H Laboratory has no objection to destroying 
bulky enclosure (serial 39) except Lab. worksheets should be , 
retained in file." 

Above bulky exhibit contains approximately /5 Photostats 
of letters with Photostats of envelopes in which these- letters 
were mailed. Bulky also contains Lab work sheets on these letters 
and envelopes . The above Photostats were forwarded to the Bureau by 
our representative in Buenos Aires, Argentina, in 1944 and 1945 and 
were obtained by our representative as a result of arrangements made 
with two confidential informants in Buenos Aires to intercept all mail 
addressed to Post Office Box 15^7 in, that city. Above letters are 
in German and Spanish languages and cover letters transmitting 
Photostats of these letters to the Bureau contain English translations 
of portions of some of these letters. They were submitted for 
cryptographic and document examination by the Laboratory. Pile 
reveals that Heinrich G. Homann, managing editor of firm which was 
closely connected with all Nazi activities in Argentina, was receiving 
mail through above-mentioned Post Office box in Buenos Aires. Mail 
was addressed to subject. Bufile in this matter reveals subject was 
dentist in Buenos Aires and investigation conducted revealed no 
derogatory information concerning subject. Homann became fugitive 
from justice in Argentina subsequent to his being up for deportation 
from that country.Q^^v/7 

Above Photostat's not indexed . There is no foreseeable Use 
for them if retained and no reasonable possibility that their 

will eliminate from Bufiles data to which we might have 
future. 
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Bulky Exhibit File Number: 1 ?-0-ESl‘EC3-Ri 


p olson ^ , 

AinlmoWr * .-* 

foe Loach , 

McGuire geld 

Mohr 4 

Parsons i 

Rosen _ 

Tamm 

Trotter 

W.C. Sullivan _ 

Tole. Room 

Holloman 
Gandy 


We are in the process of reviewing all bulky exhibits in order tjlf 
w© may aispos© of thos© which serve no further purpose. Inasmuch as many ' 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 


That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 
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ADDENDUMS DOMESTIC INTELLIGENCE DIVISION February 3. ?:> - 


yMs bulky exhibit consists of two rolls of microfilm, 
taken in 1944 at the New York Public Library of certain copies 
of "International Literature , " a Russian publication. The film 
covers 38 issues of the magazine during the period 1934-42. 

A check with the Publications Section, Records r ‘ivision, 
discloses that they are maintaining in their files prints of the 
microfilm with respect to all issues vihich vjere photographed at 
the New York Public Library. No prosecutive action involved or 
contemplated . 

RECOMMENDATION: 

Inasmuch as photographs of these issues of "Inter- 
national Literature" are on file in the Publi cations Section, 
which fact is indicated on the pertinent serial on the Bureau 
file , it is recommended the microfilm being retained as bulky 
exhibit 100-233562 serial 20, be destroyed. 
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date: January 21, i 960 


subject: DR. FRANZ ERNST PAUL FIEDLER 

DENATURALIZATION PROCEEDINGS - G 



Parsons __ 

Belmont 

Callahan 

DeLoach 

Malone 

McGuire 
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Memorandum Short to McGuire 1-11-60 referred 
bulky exhibit 100-35806-14? to this Division for review 
and disposition . Exhibit consists of 3 sets of 
photographic copies of voluminous miscellaneous personal 
and business papers , correspondence with relatives, 
attorneys and stockbrokers, income tax returns, address 
books, working notes on chemical formulas, proposed 
wills and burial instructions, pages from foreign 
language dictionaries, certificates of service in German 
army prior to and during Hjforld War I, and similar 
material, a great deal of which is in the German language . 
Material was obtained during investigation and eventual 
arrest of subject 5~3~ 4 3> d.nd submitted to Bureau Laboratory 
for translation dnd comparison in connection with hand- 
writing and typewriting examination . Original d ata was 
returned to Pittsburgh Office for possible use in subject ’ s 
trial T At trial on sedition charges 6-1-43, subject 
pled guilty, was sentenced to 10 years in prison, fined 
$5,000, and the case was closed 8-25*44. 
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RECOMMENDATION : 

There is no foreseeable value to this material 
and no future use can be anticipated. It is recommended 
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•TO 


FROM 


subject: 


/i. ff. Belmont ^ 

S. B, Donahoej^ 

E. LUTHI -FRASCOLLI 
ESPIONAGE - G <*> 


date; January 20, i960 

l -Mr. Belmont 
l - Mr. JDonahoe 

1 - Mr. McGuire 

2 -Mr. Short 
l - Mr. Dunn 


u.c'f- 


lO -vj 
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Co Haber a 
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Iwttci 

V*C. Sullivan i*** 

Tele. Ho m 

3 ft 3 raw «. — , 
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i?e memo J/r. /S 7 ior£ 60 ifr. McGuire , l2/l4/59> which 
recommended that bulky exhibit l00-l$?268-30 be reviewed and a 
decision rendered as to the retention or disposition of this bulky 
exhibit . 

It is to be noted that the above bulky has been reviewed 
by the Laboratory and the Laboratory noted on re memorandum , 

" Laboratory has no objection to destruction of bulky exhibit (serial 30) 
except Laboratory worksheets which should be retained in file . " 

Above bulky contains Photostats of approximately 50 letters 
and Laboratory work sheets pertaining thereto . Letters are in English, 
French , and German languages. They were not indexed and examination 
of letters in English language indicates that they deal with business 
transactions. The above letters were directed from addresses in 
Venezuela and Argentina to B'erne, Switzerland , and vice versa. File 
in this matter indicates address in Switzerland to which majority of 
above letters were directed was * drop * utilized by Germans. b 7 D 

Majority of above Photostats were received from Office of if 
Censorship, Washington, D. C., in 1944 and 194 5 for exam ination by Lab . 
Bulky also contains Phot ostats of material received from I I which \) 


\ 

lb 

( 


material was returned to 


after examination by Lab. 


It is not believed that the above Photostats would be utilized 
in the future nor is there any reasonable possibility that destructior£\f 
of these Photostats would eliminate any material from our files to # 
which we might have to refer at futu^e ir fcgf% at ,4sj pm 


Photostats not indexed. 
RECOMMENDATION : 
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That Photostats in above bulky exhibit be destroyed and 
hat Laboratory work sheets contained in bulky be maintained. 
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UNITED STATES GOVERN, 

Memorandw 


DEC LAS S I F I CAT I ON AUTHORITY DERIVED FROM; 
FBI AUTOHAT I C DECLASSIFICATION GUIDE 
, DATE 03-1.5-2011 

[pV/w ura- 


Mr. A. H* Belmont ■ 


S* B. Donahoe 


fljr 

e Jh 


As 

, date; 




January 19, 


7% 

i960 \ 


ALL J? 


« u \Mr. Belmont 
, - Mr* Donahoe 


To Is on __ 

Mohr — 

parson’s JL L™ 

Belmont 

Callahan 

Do Loach * 

^ Malone 
g^teGuire 
SSRoson w 

T* >i*et 
W,C. Sullivan 
Tele* ^oor 2 
Inara r 1 . JXs,. 
Gandy 

fra 1 , _ 

v U 


: from Snort 




subject: MIGUEL VIDAL GUABDIOLA .-= U V 

ESPIONAGE - SPAIN 0 Tiffiiwml . =5 4 ^ 

^ 0 ,^ } i f/0 a ^ / “4 L 

Beferenoe is made to memorandum, from Snort to McGuire / ' / >1 
12/18/59 which recommended that bulky exhibit 1 00 -l 98702-36 i <-2 

2>e revieioed and decision rendered as to retention or disposition £ 

of material* Bulky consists of Photostat of case history prepared : A 
by Censorship, Miami , Florida, relating to subject, including resume- 
of his activities from time of birth ( 188 /) to 1943» and brief !■'[£>■* 
biographical sketches of associates, furnished Bureau 1944* The wqmepkl 
I contained in this case history have been indexed * :U [~fj ( / u 

Li dip i p 

Subject born Barcelona, Spain, 11/3/8/ ; studied pol itic%j£~p *& 
economy at University of Berlin} received Doctor of Law Degree at 4 
University of Madrid in 1910* He arrived in U.S. for permanent residence 
10/12/45* He was described as internationally prominent businessman 
having wide circle of contacts in government, business and cultural 
fields and was renowned authority on subject of economics * He professed 
to be anti-fascist, but allegations had been made that he supported 
Franco during Spanish Civil War ; howe ver, as of 1944 he- rep ortedly was 
in favor of restoration of monarchy. I \ advised that 

in 1940 subject was reported to have worked w ith German s in Barcelona 
w for several years although he cooperated w ith\ | zn 1941 and had 

'often been source of useful information to \ I was ostensibly b "r> 

favorable to Allied' cause and not pro-Franco; however, he was 
characterized as very clever individual and somewhat of intriguer. When 
subject was interviewed at Miami before Security Panel Board in October, 
1943 , he denied Falangist sympathies although he admitted an 
acquaintanceship with Franco. He further stated he was never active 
politically with Franco nor had he ever advised him concerning economics 
or financial matters. Subject was interviewed by Bureau 1944 at which 
time he advised he was member of moderate liberal party in Spain, that 
he had represented this party in Parliament from 193 l until 193&» fled 
from Spain at outbreak of Spanish Civil War and claimed to be no longer 
active in Spanish politics. Case closed since 194478Q) 

There is no indication as to what use this particular material 
xsas made by Bureau; it appears to be of no foreseeable use ; and no 


need to return to Censorship, the original 
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It is recommended that bulky exhibit 100-196/024%$?*, 
destroyed. . I ^ 
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Memorandum 


to : S . Donahoej ^^ 


from : 4. Jones 



date: January 12, i 960 


Parsons - 
Belmont 
Callahan . 
DeLoach . 
Malone 
McGuire «. 

Rosen 

Tamm 

Trotter _ 


W,C, Sullivan . 


subject: GEORGE J. RUCHERT, was. 

ALIEN ENEMY CONTROL - GERMANY 

* A 



i<3, 1959, 
reviewed 
Investigation 



By memo Short to McGuire' dated December 
it was requested that bulky exhibit 100~l8ljj8-j0 
for determination as to disposition or retention, 
of this ■ case instituted February , 1943, on info that subject 
was attempting to recruit persons for purpose of assassinating 
prominent Jews in American public life, some of whom being 
Governor Herbert Lehman , Justice Felix Frankfurter and 
Mayor LaGuamia (sic). Subject was interned as enemy alien 
on August 8, 1944 , and was released December 5, 1945, at 
direction of AG. This exhibit is a booklet prepared by FBI 
Laboratory consisting of Photostats of anonymous letters and 
cards written by subject to prominent individuals containing 
anti-Semitic statements and threats to harm the recipients. 

It xoas used as a ready reference for Lab and was not indexed 
and Lab recommends its destruction. The original evidence is 
retained in files of Lab. 


RECOMMENDATION: 
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Since there appears to be no 
exhibit, if retained, and 3ince there 
possibility that destruction will 

data to which we might have to refer in the future, it is 
recommended that the b ulky exhibit to serial JO °f this file 
be destroyed. " 11 ~ "" 
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Mmorane'im £ 'hori to Mp Quire 1/21/60 h 
reaubcted bulky exliibi-i to serial 82 $ of this 
f ile pa reviewed and- a decision rendered as to its 
retention or ‘disposition* This bulky exhibit coned air 
of 2$1 Kioto stats of ITS documents, the art gigolo of 
tdiich mps J caned "to us- by ilm JIoQarrcm G'owvf tiro t: 

29$1* After Photostats Imre made? the In ■ i7rro 

returned 'to the 'Committee, A reviews/ these aocrmcrfr, 
indicated that m h ad- previously received affiles of he 
them ao a r&s&Lt r of out raviewsf rf/iP IPB mo^ianza oi 
conducted during May and, June of 19 $Q di the fiimf -of 
I l Lee, Massachusetts* Lo uoa ma sj maCo 

of these Photostats in 29$1 or- since, -and ilwre> upjpecre 
no logical reason for their retention*. They aiv not 
indexed, and 1 their destruction would not vl'iuimis frem 
our files information to i di^ch me might-. have io 'ref ta- 
in the future *, In this regard it it, y&iod, that they 

are duplicates of documents already in file o 
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The bulky exhibit io serial 
should be destroyed* 


of 'ik 


t S £ 


-0 ,t 
J 6. 



I,- .... "! ~*l**#f**niir ** ;•' •> v -y. • vwv - 

1 j||' . ^fi^FT i U 


*XSrw>nr tj' *• j^p 

c- - ,"' 


oga information handled per letter d. 3/21/2011 


i 1 ' ’' 

« HF~ r ‘*! r. JpPWi^rV * A fs-nr 

i ; ? ’’ ‘ 

corner. I ~ I W™ HBMim I!, 1-2.4.2 „j£aJL_ 

ImiszmnjnmWTirzn 1 m of fa .. o ,l T . „ 


ifw 6 


-fV-iferv^ 

GtoSS* f r 




DECLASSIE 




| (j b " *3 * 

NOT RECORDED 

46 JAN 25 I960 

EEt-iTED ntOM AUTOMATIC 

DECL&S Sin CATION 

AuraoBm ran fkch: 

FBI AOTOHiTIC BECLA3SIFICATI 
mum H® CODE £5X(1J 

BATE 0T-£l-i011 







INAL COPY FILES. IN 








cnNrmH«iai ; ^ " 

cv^op.-.:^ 0 g a jnformationjiandled per letter d. 3 / 21/2011 i 
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Td ; A. H* Be XmontAffli?^ ^ date? January 6, I960 ; 

_ Mu* 1 - Belmont Tolcon T — r 

*mo*<Sam > 1 - p°nah°^ !! r"TrrTi w i fii pmm f 

vr.o!.;. ( ..< IJiTOdhod&w- , 1 - Short V 1 ,,-vjafE, 

1 - Kayne i , i , Tc ^''/Y‘" uL, '^''gffln= . : 

PRISONERS OF VVaW'fROsPtoISS^-" 

" ESPIONAGE - R - SPAIN _ ^ „ . /U bi w.asuiCaFI ; 

Reference is made to memora^ ?^ fTnm Mr — Short tn . s&4’M£s£> 

Mr. McGuire dated 12/8/59 under capt^j *S -^SFAXIO 

jpitnd R H which recommended that bulky exhibit 65-62599-47 be reviewed and p. 
i^f/, ^ cir,n T'onHciT'QH ac tn retention or rii gnfifiit.inn of the material. ^ x 


Trotter /' 

IV. C. Sullivan _ 
ToW. Eftpmi — . 
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In connection with captioned matter Legat, Madrid v had been 
instructed 8/29/56 that prior to furnishing any additional information 
of a similar nature, he should carefully review the information to 

(0) determine if it was n 4^/ ‘ +QT ' Qe+ +n +ho ^ nrpau - 1-eoat. Madrid, had leen 

forwarding to the BurWal h PJ. 

individuals repatriated from Russia to Spain. Thedocuments^erein the 
/ r \ Spanish language. It was noted that it did not appear economically feas 
U ible to translate documents at the Bureau. and appeared to.be duplication 
P.. of effort mg) 11 
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REPATRIATION O'F SPANISH PRISONERS OF WAR FROJ 
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Reference is made to memorandum from . Mr. Short to .M 

Mr. McGuire dated 12/8/59 under caption * 1 ^ L IS - SPAINjjr C\1 

'’fShd fiwwhich recommended that bulky exhibit 65-62599-21 be reviewed and \ 
decision rendered as to ret ention or disposition of the materia 1 iSQ^ e hl \j 
Sts nf five volumes 
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Leg at , Madrid . .ha s- been ii 


that it is imperative that he maintain very close lia 


-rurtofl .* 


^t o be furnished data reg a rd i ng any cep a t ri a t e 


no migrates to the united States, or who attempts to migrate" to the 
(C)nited States, and to be alert for data indicating that any repatriate b i “ 
is currently in the United States, and that such information should beb7D £j 
promptly furnished to the Bureau. j=! 

( c ) ml\ * 

P 


translation was prepared of this material and is contained in the case 
file on captioned matter, fully indexed. There is no indication as i\o 
what use this bulky .ma+orial wag maria hv t he Bureau: appears to be of 
no foreseeable use a 


RECOMMENDATION; 
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65-62599 
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It is recommended that bulky Exhibit 

f} 1 ; 

u\t l*-®* ^O^**’* 
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FBI aiJTMl&TIC DECiaSSIFICATIOl C-IJIDE I LS l—l t 

EHHETICM CODE £5XC£) 

EfiTE 0?-!l-£011 
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J mUMED FROM OTOKII! ' 

r jDEciAssincATxoiH oga information handled per letter d. 

^ ff*vSSM NO. C* . ^AUIBCEITY DERIVED H30EJ: 1/91/9011 

AOTQHATI C 32ECLA3 SIFICATI OH G-UIEE ^ 1 “L w . ♦«*%■*▼* FT'XT'r 

Office Jtofc-” ■ 

. ' datbi .January 6, 1960 

to s A. h. Belmont k , -\ j / n ! OONTMgz: 

V CtllSPfS^BAU^r l - Donahoe U UiiCL^SlFlE^^^i 

SPANISH PRISONERS OP WR PRO» ^SSIA — 

<£> ESPIONAGE - R - SPAm fietaizas - <j£^± T&JWJ*. 

(C) aJ T Grand er *~™ Short to 

Reference is made to. memorai&UF T j 

y Mr. McGuire dated 1 ^^ 9 t ^2 e u u ?J5 t exhibit 65-62599-32 be reviewed and 
^and R^which^recommended^that^PuiKy ^ t ^^ rng . + . f , n th° materials Q 


CTWCARS FCW* NO- «♦ 


* U J.»J. fl'.U M'ni .1. j; 

i yi yJ" 011 ™ E *5XU) 

j\ /V f u [ginjif *7-£l-£011 

S A. H. Belmont A#/ DECLA 


urn rmm : 

DEC LA 3 SIFICATI OH G-OIIE 


BelmontAK 
MTIAI * 


I < C > Subsequently in connect^ wlt^egt JS^Sy^Sltion.! M 

f iHstxuctedBegat, Madrid, 8/2 V56 th carefully review the mfor- *, 

! ^t°ion1o 0 3e°te™ine if « was of interest to the Bureau. ^ T 

| (CJ Legate Madrid, had bee n, fpywardinc] to the Bure auj ^ 

i(CJ & It jwas n<ueu uiut >-£ 


^ 

, (C) it. did not appear 
! ■; , Rtirean and appeared to be dup 1 1 c a 


it the 


, r , | pLegatj Madrid 

, nh?WS?a?L iO anS e t0 n be 4a alert t I3i SStf “indicating that any repatriate i -n 
(C1 i^'cwrmUy in ?he Sni?e 3 «ates, and that such information should be 

■A- promptly furnished to the Bureau. <£ <* _ J * #<S ^ , , 

j-i -a- _ z-iii ay material 
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JS swagge 
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oga information handled per letter d. 3/21/2011 

•^sps^- ’MFC 



y&Uffll • UNITED STATES GOVERNMENT 


iKe 

Par' 

3^ 


I’JV 

FROM 


: S. B, Donaho^ 



fo^£eie.< 


date: January 5, 

\ : ®^s2*msi rMiFMOtrcSKT 

. 1 - Kayne i-tt If. 

i - short r[|rp 

ISH 8 PR?S0MEP.S OF"WAR FROM RUSSIA 


I960 

18& 


tjubjbct: KtrMlfv*^* x'-'w w* 

< c > 

^ „ i ~ +« momnranrium T rOHl Mr 


,,, ‘ Reference is made to memoran^ from nr. ,g . 

j' 1 Cl/ McGuire dated 12/8/59 under cavtLoWl A „ 9g . l2 be revie wed a, 

iflfe tQ a ^etentIon X Qr b disposition pi 


Short to. 


Rosen yL— 

Tamra 

Trotter 

W,CX3uUlvan . 
TelK jfconu^ 


Spa am' 


not desire that he send additional 



ri. had been forwarding to the Burea 



y P Logat, Madrid 

Kr imnorative that he ffiointaln very close liaitjy _____ 

**? ^ "I to bo furnished data ^regardiKS auy ropo . . _ ^ 

(CJ-ho migrates to the UnitasTStatos, or who attempts to raigrato t@ too 

iwjiq aiywtbo «*< jt„A„. r~*4 An+t*»r-?t>in*. nnv ronfitriatG 10 1*=> 


trXtlZlniX atert to* ^ IndlcrtU* «»t ony repatriate i 

Claurmitly In the United States, and Bhould U H 
’i X £»»*«n4 jshiafl to EareaiSo I’v* * / *'! *, A 


, (0 (C) ffccSo io BO indication oo ®#l"f ^|oo ‘ 

; :.?,?ga r = y ‘*B iaS8giW^g i 


,,, r-.^^ip,nronr^ ? rg 

5 IEOH AUTUHTIC i p i J 

EFIC&TIGH I, L- ,1 


& 


EMIPTED FROM AUTOMATIC i p i 
DECLASSIFICATION *i L- J 

AljraORITY DEEIUED FROM: 

FBI AUTOMATIC BECL&S 3 IFI CATI OK tnil 
EXmETIQK CODE 25X(1J 
DATE 0 7 - 21- £ Oil 


* l\K ft - / 

A c'<l bal&p cn'aSMt C£^%j9XM 

. -NOT RECORDED! f ‘ 
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subject; 
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r ’7 j ya A 

'•tJ ey 


ABBAliALl ME-WITZ# 
IS - x? 


iillM 




fofieEvfe 


bulky Exhibit file Humber: 

O h / < Tft u^Ti jw / ?’ 

k/ff ,-ossa® £ #?s J «e morar&st^ 






«*»» 0 ' y 


,F**i 


«-osa/” * 

eX l\l% in9 ~er TafTf Thil bll% exhibit consists of photographic 
exhibit, oerial 14. xms dux ^ , f qu h jeai by Travelers 

prints representing documents seized from -f J ^ V examined 

Censorship at Brownsville lexas > ^5/^- jo significance, 

by the moratory for t^e\isriUrv ag { linst tne rational 

s’ecu r\ tjfVi le mi i ho u t effecting an identification. 

Hermits, a candy salesman from itev York ^ ss C on/id 5ii 

tfe% e let%%Va7iX l Berlitz »** ' 

her. dlhe correspondence obta l VfdJ>y ilffermitz Had mi th the other 

to two, situations, &) the kowski and Alfred Fchnrker 

ffdV) forretpondence tMs Tfgfr- f'lorfeffftrP 

^dTbfa'tm WrV communist attorney, Jacob 7. A ran ' f t'. . 


concurrence 


in disposal of bulky 




the completion of the file in iM* mtU^ 


i r S’ U i . > <* P 0 7 -t 

be recorded that Aronoff is deceasea, b a Tichen^r apparently 

accident m Guatemala in 1 jpj, J . , ouilzy lr 


•gr, H shoui- 
killed in a ^ 


dp'r^ll ffifuro?! gff llff alflarsyhomshi rleaded guilty 

•'1957 to on indictment charging him mi th ffliflF ',„i. 
income taxes , and in 1^3 mas residing in l™* , * -efe fe’ ice- I" ■ ' 
out° Brazil fan cit izenship. There are no 
: Abraham Be r wit z in Bureau France*- Fo^ieU Ferwi ' .. 

is ddadl Ms* wife's name ms *ho>m 
" ' of Brookl ine , J&ssachuse its , a , .. , -c . t \ne * ,, . - • ■ , : ; . . *- 

..States, l/5/ 4 !' • ' • ., 1 ■. , - ' . ■ / ‘ ' ' • • ■ , y 


•LWiskri 
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‘' PSMSu mat s rn n wmr rmsfftn>9 


■■■;■ If FT i'F'Mf 

-'.v- 

0. • t29 

kU'ff'-iV A; S-'.-tT' ' ' ' 1 


FEB 4 « 


ecs&r^ 


4®" 



Memo ran-lum from Mr. , '."hit son to Mr . Srarcigaa 
Re : , A b ra ha m He rad t c 


In the case entitled 
AnpJ leant, U.J. Die.tr lot Judy , 
.Spec id Agent Latorence J. Quinn 


St t i * ,? 

...ertoon iott 
JV6 £ Jjrnu , 



do l >:d a t A o s i r-n 



("?-?? iD4-3p) shows that fra ficer Kt rAzc, ^ j ■ I n* rj j i f 
known as Mrs. Abraham hervntz of dr- c>i>rm, • & a'*h>ts>i 
sister of the departmental avrlicun took over a ■'vac 
company in 1954 upon the death of her ntal^A. 
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t' <£. »*> f 
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REOQHMBNDATICN: 


Since the documents ra -resent ed h_, \nu nhotogi a,.’ 
prints do not have value as evidence ,e l the 'rinci-oA 
they refer are of no further interest to the '-"urecrt , i 
Section has no objection to disposal of infr bulky :x h 
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SUBJECT; JOSEPH IfOODBQW WEIN3FBG 

IS " - •■ 

PEEJtmr 


DATE: 1-6-60 


1 - /ffr. Belmont 
1 - Jlr* Donahoe 

1 ~ iir. Short 

2 - lir. ’Jacks 


Fclcen 

Rodent ^- ^■ T , l .., l .„ , 
’JeLtfieh ■_.. , ,., ... r i „, 

McGuire ___ 

Mohr Jj 

Parsons -- . i 

Rosen - 

Tamm 

Trotter 

V/.C. Sullivan 1/ 
Tele. Room - V jV s 

Hoi loman ■ 

Gandy 


Memo Short to McGuire 12-22-59 requested 
bulky exhibit to Serial 255 instant file be reviewed and 
a decision rendered as to its retention or disposition. 

Subject, in testimony before HCUA in May, 194-9$ 
advised he had never met Steve Nelson prior to 1949 . CIO 
had previously advised that on 8-15-43 its agents connected 
with Manhattan Engineer District conducted surveillance 
on subject and observed him meeting with Nelson, Bernadette 
Doyle, another Communist Party functionary, and others. 

V/e instituted perjury investigation re subject. Pursuant 
to Department's request San Francisco obtained an enlarged 
map illustrating routes followed by Nelson and Doyle on the 
occasion of the 8-15-43 meeting and also showing route 
taken by Doyle on the occasion of a 9-15-43 meeting with 
Weinberg. In addition, there was transmitted a map showing 
an area surrounding Doyle's home which was visited by 

yfTsz&y&n n *ar* ."V ? _ _ j "? 3 hfDci to ■** ra -v 7 to tot -4* 1st s-i to to ^ to to 1 


Weinberg 6-10 -<■ 


Tne originals of these maps were sent 


to Department and Photostats retained in Bufi2.es, These 
Photostats comprise bulky exhibit to Serial 255 °f instant 
file. They are not indexed . Since Weinberg was acquitted 
of perjury charge their appears to he, no use for this exhib 
if retained and its destruction mould not remove from our 
files information to which we right home to refer in the fu 

RECi ’MMENDAFl ON: 


it- £> 

DC 

8 

turetfx 

DC 
25 * 
53 


That bulky exhibit to Serial Iff of instant 
file be destroyed. / , _ > 

' 16 , 6 -- d2-Zb' All 

ff Jlc 6 iy he®:: is 

1 00 -333454 1 'l ^ Y ' / 

M ' T”*** * 1 --sa zlrt t a lm 

*./ to JAS gy ,859 

\V VI 


1 00-333454 
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'OPTIONAL FORM NO, 10 


UNITED STATES QOWHK.M . ENT 

Memoratmum 



Belmont 


FROM 


subject: 


B . Bonahoe , 


V 4, 


SICHERHEITSDIENST 
ESPIONAGE - ff 


date: -Tanuary 28 , i960 


Belmont 
Bonahoe 
W.D. Stewart 

'myim mmi 




Parsons 4 

Belmont 

Callahan „ 

De Loach 
Malone 

McGuire 

Rosen . 

Tamm 

Trotter 

W.C* Sullivan 
Tele* Room 

Ingram 

Gandy 


Jb'Bjrj. uiv/UrJ&' - U- nrnrrii 10 jirmi , 7 * v ' ,y ' 

pfc.UL.iN la UHoln ,,,rli_y ' v . j; 

During World War as w 

£25 j v** 8 the Security Service for the German Nazi Party. 
Originally, subject organization was principally concerned with 
pol J t A cal matters of interest to, or concerning, the Nazi Party \K, 
and its members; however, the subject organization branched out I 
1 into the f ields of espionage and counterespionage, entering into y 

competition with the Abwehr, the traditional German intelligence »y 

;v 

with the Bureau's SIS program and related \ 
responsibilities concerning internal security during World War II, \ 
a control file ms opened concerning subject organization. This 
j 1 * 8 also encompassed data re other German foreign intelligence 
organizations and data relating to German internal police matters. 

* . 

fn S . hof A to McGuire I/19/60 requested bulky exhibit z 

t A 1 instant fUe, be reviewed for retention or destruction 

Bulky exhibit was reviewed by SA W. B. Stewart on 1/26/60. u| 

* ^ hi8 bulky consists of memorandums and other correspondence 
b ii flyAZtn 3 h 1 et J‘^ l en 5 /**°™* u /32 in the German language, found, 8 ? ’ 
Seicte&ZZTtf'J.f.tdZ "f£lV\ Se . h % J Al ^jrg. Commandant of the 8 


was forwarded to the Bureau by cover letter 6 / 8/45 from Frankfurt® 
b J SA Frederick Ayer, .Tr. , and it was translated at the ’ I 

fi d,' f°°i b J h i A a i l n 0n ■*% retain material, which was not indexed 
and ms furnished for information. A review of this material fails 

be of V lnl talul n ‘tl r thVp n ° f “ igence Mature which would now 

serve no ^JZt t Lt™. Bur i e J U / A 5 retention in Bufiles would 
serve no useful purpose, j j# fa * 

RECOMMENDATION: 1 

, 77 “ 184 FEB .3 mo 


j RECOMMENDATION: Ui _ K ^°mm 

hjio ■ — 3 I960 

* f* /loRoA ma ; terial contained in bulky exhibit 

of)~4yo2o~2aa be destroyed.* 3 * 3 ^ s******, • 
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OmOMM fORM NO, »0 


UNITED STATES 

Memoranmm 


A . H. Belmont 


Donahoe 


S i : Bj Kcr : SI CHERHEITSDIEN8T 
BS PI ON AGE - G 

/ ax ^ 


Tolson _ 
: Mohr , — ^ 
Parsons - 
Belmont * 
Callahan „ 
DeLoach - 


January 22 , i 960 

1 - Ur. Belmont 
1 - Ur. Donahoe 
1 - Mr. Stewart 


Tamm 

Troltei 

W.C. Sullivan 

Tele. Room 

Inqram 

Gandy ju_* 

mM S 


/ 


SrS&rsvSt iftp^Q^uringii orjd War II the Sicherhei tsdienst, known as the 

Wl2S Security Service for the German Nazi Party. Originally , 
subject organization was principally concerned with political matters 
of interest to, or concerning the Nazi Party and its members / however, 
the subject organization branched out into the fields of espionage and 
counterespionage, entering into competition with the Abwehr, the 
traditional German intelligence service. 


In conjunction with the Bureau’s SIS program and related 
responsibilities concerning internal security during F/orld War II, a 
control file was opened concerning subject organization. This file also 
encompassed data re other German foreign intelligence organizations and 
data relating to German internal police matters. 

Memo Short to McGuire reguested bulky exhibit to Serial 38 $, 
instant file, be reviewed for retention or destruction. Bulky exhibit 
was reviewed by SA V/. D. Stewart on 1/22/60. 

This bulky exhibit consists of one roll of film forwarded to 
the Bureau for developing via letter 3/26/46 from Begat, London. The 
film contains photographs of Situation Report Number 8 entitled 
" AMT VI of the RSHA GRUPP VI C" dated 2/28/46. The film was made 
available to Legat, London, by the SSU, War Department. Bulet to Legat, 
London , 4/2$/46, Serial 385 of instant file, advised the Legat that 
above-described film loas overexposed arid was illegible to a large degree 
and that the Legat should obtain a legible copy of the above-mentioned 
Report since this Report seemed to deal with activities of the German 
Intelligence Service. Legat, London, letter jj/l6/46 transmitted a ' 

printed copy of the above-described Report which is filed with Legat ! 
letter 7 / 16/46 in instant file , Serial 3^7 • 


No obligation to return film ivhich serves no useful purpose in 
our files. No indexing was done r f e .film. ( 


NOT RECORDED. 
191 JAN 29 I960 


destroyed 


Thai the film contained in bul k$ 02 %S$$'ffi&-®$& 47826 - 383 > hep || R 
> * 1 - 'Xlflt 0 r 
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CTOONM ro»M NO. 10 
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UNITED. STATES GOV^KvlENT 

Memoranmm 

- :) 

5 to * A . H. Belmontpjjj 


date: January 20, i960 






Donahoe 


Belmont 

Donahoe 

Stewart, 


17. D. 


To bon 

■Mohr » 
Paisona _____ 

Hoteonf 

Callahan ______ 

Tamm 

Trotter 

W.C. Sullivan 

T»lo. Room 

In-jram ___5C2i 
Gandy 


subject: 


SICHERHEITSDIENST 
ESPIONAGE - G 






During World War II the Si cherhe i tad i ensfj^mv^ixs 
the 3.D. , was the Security Service for the German Nazi Party . 
Originally subject organization was principally concerned with 
political matters of interest to, or concerning the Nazi Party 
and its members ; however, the subject organization branched out 
into the fields of espionage and counterespionage, entering into 
competition with the Abwehr, the traditional German intelligence 
service. 

In conjunction with the Bureau's SIS program and related 
responsibilities concerning internal security during World War II, 
a control file was opened concerning subject organization. This 
file also encompassed data re other German foreign intelligence 
organizations and data relating to German internal police uaitoroo 

Memo Short to McGuire 1-12-60 requested bulky exhibit to 
serial 2$ (Parts I and II), instant file, be reviewed for retention 
or destruction. This exhibit was reviewed by SA W.D, Stewart on 
1-20-60 and found to contain in Parts I and II three rolls of Gerinan c 
propaganda film from which two sets of prints were prepared and 
thirteen books in German relating to such topics as German police 
law, criminology, international crime, international police 
cooperation, and the organization of intelligence services. The 
books and films were obtained by the Legat in Lisbon, Portugal, from 
the office of Dr. Erich Schroeder, head of the Gestapo in Portugal 
who worked under the cover of Police Attache in the German Mission , 
prior to its closing. These books and films were furnished Bureau 
by letter 3-Jl-4^ by Legat , Portugal, for the Bureau's interest. 

There is no obligation to return the books or films. No indexing was 
done Ye these items / they are of no foreseeable use if retained ; and 
nothing of value would be eliminated from our files by their 
destruction to which we may wish to refer to in the future. The 
films were forwarded with the idea that they were of no security 
value but Bureau may wish to use pictures for preparation of exhibits 
from time to time. Pictures are of a propaganda nature, glorifying 
the German army and are of no use to Bureau and apparently have, 
never been used by the Bureau. | A/ 
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Memorandum, to Mr, Belmont 
Bet SIOimRBMITBDimST 
6 $~ 47826-236 


REOOMMENJDATIQNi 




That the films and their prints as well as the thirteen 
books in the German language re German police matters contained 
in bulky exhibit 63-47826-236-23 Parts I and II be destroyed. 
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UNITED STATES GOyE^-^ENT 

Memorarit 


to : Mr, Belmont 


FROM 


!r, Donahoe. 




subject: ABWEZHR - GERMANY 


date: i -22-bU 

1 - ifr* Belmont 
1 - Mr, Donahoe 
1 - ifr. Short 
1 - ifr. Marshall 
1 - ifr. .Sell 



Tolaon _ 
>£hr 

ParSO/ls „ 
Belmont „ 
Caliahac . 
DeLoacn , 

Malone 

McGuire Jfe 

Rosen 

Tamm 

Trotter , 


W.C. Sullivan 

Tele. Room 

Ingram 

Gahdy 
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Memorandum Short to McGuire dated 12~4~$9 requested 
review of bulky exhibit of Serial 6l of captioned file to determine 
if it should be retained or destroyed . 

This exhibit consists of 11 folders of Photostats made 
from 2 rolls of microfilm furnished to the Bureau by Colonel 
B , L, Hopkins, MIS, who had received them from Captain E . Bondy 
of G~2, European Theater in December, 1^4$, This microfilm was 
given to Laboratory and 2 copies were made of the data contained 
therein, one copy being retained in Bufiles and the other copy 
furnished to MIS along with the original microfilm , 

These records consist of personal files of former 
agents of Abwehr Nebenstelle , Bremen and of the files concerning 
Dr, Paul Luhner, It is in the German language and no translation 
of these records has been made nor has the information been 
indexed, 
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In view of this, it is believed there is no reasonable Jff 
possibility its destruction would eliminate from our files data to whiWh 
we might have to refer in the future . There appears to be no g~ 

foreseeable use of this exhibit if retained, 

RECOMMENDATION : 

That bulky exhibit of Serial 6l of instant file 
be destroyed. 
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1 - i-fr. Belmont 
1 - Mr. Donah® e 
1 - jifr* Btewart, 17. D. 
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During World War II the Bi oherhe itsdi end, known 
as the B. D. t was the Security Service for the German Masai 
Party. Originally subject organization was principally 
concerned with political matters of interest to , or concerning v. , 
the Nazi Party and its members / however , the subject 
organisation branched out into the fields of espionage and 
counterespionage , entering into competition with the Abwehr, 
the traditional German intelligence service . 
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In conjunction with the Bureau's SIS program and 
related responsibilities concerning internal security during 
'World War II, a control file uus opened concerning subject, 

^ organization. This file also encompassed data re other 

'"German foreign intelligence organizations and data relating to ; 
iV German internal police matters. \f 
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Memo 


Short to McGuire 1-12-60 requested bulky exhibit, 
to serial 2 Of, instant file , be reviewed for retention or , 

destruction.’ This exhibit was reviewed by SA 17. 3, Stewart on g 
2-2i>~iC and found to contain issues dated in 1943 of the ^ 

Sen-pan Criminal Police Journal which is the official * w 

publication of the German Criminal Police * The above- referred- t~. 
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are in the German language. They were obtained by 
etcher, Washington , B.G., in April , 1944,* from 
Sole J* P. Perry s Counterintelligence Branch, G-3. 
is no obligation to return this material which was not 
indexed and which ms furnished to the Bureau for its 
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tine this material was furnished the attached Bureau maBO 
recommended a m action. ts 'This material is of no foreseeable use 
retained. Nothing would be eliminated frm our files t<? 
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TO 


FROM 
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A, H, Belmont 


k j 
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date: January 1 9, I960 s/p- 

'(/ Tr 



subject: 


S, 3, 3onahoe0$y^ 


- Mr, Belmont 

- Mr, Donahoe 

- Mr, Stewart 3 


W.C. Sullivan 
Tole. Ream _ 

Ingram 

Gandy 


IV, D, 


SICHEBHEITSDIENST 
ESPIONAGE - G 0 


' \i Litv 


f '-V *F' p 

, ■■ '..yJlJIU 




V uncl**si fi»ed pe^* /%e>p%«,o Lene 

,Ofro V-/S*9/ V'SO'Voi. 

\ World War II the Sicherhettsdienst, 'known ho the 

H S,D, , wasene Sec 



uxti 


Security Service for the German Nazi Party, Originally /% 


Q subject organization was principally concerned with political 
matters of interest to, or concerning the Nazi Party and its 
^ members / however, the subject organization branched out into the 
fields of espionage and counterespionage, entering into competition 
with the Abwehr, the traditional German intelligence service. 

In conjunction with the Bureau f s SIS program and our 
3 ? responsibilities concerning internal security during World War II, 

^ a control file was^ opened concerning subject organization, This file 
y also encompassed other German foreign intelligence organizations 
Vi as well, 

\ 

Memo 1-12-60 Short to McGuire requested bulky exhibit to 
serial J80, instant file , be reviewed for retention or destruction. 
Bulky exhibit was reviewed by SA W,D, Stewaft/j)^l-29~6i 
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1, This bulky exhibit consists oj^fMdffW'W&^of a Weekly 
Intelligence Summary No, 23 dated 12-20-4$, MdWimtW®l-7-46 by 
Headquarters, United States Forces, European Theater, Office of the 
Assistant Chief of Staff, G-2, Bulky also c-9n4^i^m--ene-~f > ol 1 of film 
of photographs of the above-mentioned Weekly Intelligence Summary 
No, 23, This roll of film was developed at the Bureau and the 
above-mentioned copies of the Weekly Intelligence Summary No, 23 were 
prepared from it. Bureau received film via letter 1-16-46 from 
Legat, London , who received film from Lt, Winston M, Scott, SSU, 

War Department, This intelligence report deals primarily with general 
economic and political conditions existing within the various zones 
of occupied Germany during 12-4 $ and within other European 
countries for same periods. The report also reveals statistics re 
the arrests of counterintelligence personnel, SB agents included, 
for the periods of 3-1 6-4$/ 11-29-4$ and 11-30-4$/ 12-6-4$, 
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Memorandum to Mr, Belmont 
fief BIGSmmiTSDjmST 
6 $~4?Q26 

4, Mo indexing mas done . 

jj. No foreseeable use if retained, 

6. No material contained in this bulky would be 
referred to at a later date • 

7 , No memo in file recommending film be retained. 
RECOMMENDATION : 

That the film and two copies of Weekly Intelligence 
Summary No. 2J be destroyed since information contained therein is 
no longer of any value. 
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UNITED STATES GOVE 

“» jr •F’WSS/ 

Memorandum 


to : Hr. A. E. Belmont 


from . Hr. ft. B. Donahoa 




date: January ig. 


i 960 ^ ,!r ' 


Totocn _ 

t!:5r 

Porocsa * 
Cofccof „ 
CaSta.M . 
PoLc^ii „ 

"“,(S 


W, ft A-*- 

ItJTwfcJlafto 
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* ^xS 

y<i'on» - 

TrcSte 

W.C, IMItwia . 
To to. B.cctt _ 
IliJMO — — 
Oanly — 




l - Balmont 
1 - Donahoe 
1 - Sfcori 

subject: MANUEL ENJAGUE PMELLA 2 - Laboratory 

ESPIONAGE - SPAIN - CEBMPJJY 1 -__Kavnc 

Deference made to memorandum from Short to McGuire 
dated 12/8/ $9 which recommended that bulky exhibit 6^-4/O^J-^J 
be reviewed and decision rendered as to retention or disposition 
of material. Bulky consists of case history on subject prepared 
by Censorship , Miami , Florida, and furnished to Bureau January , 
l943o Case history includes photographs of subject , history 
of his activities and biographical sketches of his contacts . 

None of this material indexed. Bulky also contains three sheets 
of press dispatch, each sheet bearing caption H Agenda EFE Madrid, n 
ih foreign language, typewritten and blurry; examined Cryptographic «• 
Document Se,ction of Laboratory. Lab advised no objection to 1 

destruction of of ore •mentioned material. 

t 

Subject, described as Spanish fascist, had been EFE 
Spanish News Agency correspondent in Guatemala from March, 

1942, to October, 1944, when he returned to Spain. Gist of 
his dispatches had been of such nature that State Department had 
indicated he ought not to be allowed to continue his journalistic 
activities in this hemisphere. After his return to Spain, subject 
advised an Associated Press correspondent in Madrid that he 
teas then (194$) residing with his family in Barcelona Province, 
Spain, t writing a book on life of Adolf Hitler. Since his 
return to Spain, he had been unable to secure permission from 
Spanish press authorities to continue his profession as 
newspaperman. He protested he had always been pro -All ied and 
when working in Perl in, Germany, as newspaper correspondent, 
he was a Me to be of assistance to British and American Embassies 
there. This has been closed case since 194 5* 

There is no indication as to what use was made of 
bhi 3 particular material by Bureau; appears to have no foreseeable 
use; and no need to return to Censor ship, ^the original source < 

(a (. ‘ JL 
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is recommended that bulky exhibit 
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be destroyed. 
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Pas»oii® , __^ r , 
Balmont _____ 

Callahan 

Da Loach -_. - 
Malone *. 


TO 


FROM 


: Mr, S, B , Donaho 



Mr, D, F, X, 


Calla^t/ 




r anudry 18, i960 

it**. 


subject: AZEMANIA LIBRE 
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Ro*en __ 

Tamm 

Trotter _ 


W.C# Sullivan 

Tele. Room 

Ingram 
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{MEXICO SUBVERSIVE ACTIVITIES 

jfQ . d _ 

Bulky exhibit 100-y } 2924-y92 submitted for evdluation 
and possible destruction , consists of 5 Laboratory examinations 
conducted 1943-1944 of various documents concerning the Free 
Germany Movement (FGM) (communist) in Latin America submitted 
by Legate , Cryptanalysis-Translation and Document Sections have 
no objections to destruction of^these enclosures provided Laboratory 
worksheets are , retained, (y^k ^ 


The documents are as follows 
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9 - 21-43 item , Photographic copies of personal 
correspondence dated August, 1943, and translations thereof written 
by individual connected with FGM, Correspondence obtained through 
mail cover. No significant data noted, Fi^At t .\ 


■<&! <-<*•) 



Ci 

2, 9-18-43 item. Two letters (originals) taken from f** 

American Embassy files, Mexico City, submitted as known handwriting * 
specimens of several individuals connected with the FGM, Transmittal j 1 
letter requested these documents be preserved for return to Embassy 


it ever became necessary to do so 




3 , 2-10-44 item. Photograph of typewritten letter 

and envelope of FGM publishing hguse submitted by Legat, Mexico City 
No current significance 


t 

\ 


uishing hou 


Q 

4, 2-14-44 item. Photographic copies of envelope and g 

letter in German language obtained by Legat from confidential sourcH 
in Mexico City which was written byjrwtemalan resident to FGM, ' 
^ lexica , Of no current pertinence, v : 
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US ZA ci\ 

Ciia CjSSi 

letter 




5 . 5-24-44 item. Photographic copies of envelope and 

in Spanish language submitted by Mexico City for ^Laboratory 
examination in connection with investigation of FGM, 
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Memo L.F.X. Callahan to Donahoe M~irvr-» .-. 

** r^ u “ .. _• ■ - lr p tial 

RECOMMENDA TION: 

Since items l r ?. 4. an&„ .ELare photographic 
copies , nonevidentiary, not indexed submitted originally 
for Laboratory examination to determine if coded writing 
exists , or as handwriting specimens concerning individual lj 

subjects of the FGM investigation which is no longer pertinent ,1 
it is recommended these items be destroyed . The restriction " 
relating to the destruction of itmj.ZTj ia still apparently in 
effect and this item should be retained . As indicated above , 
Laboratory wo rkshe e ts sKouTd aTso~"'be retained. ^ ^ 
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OPUCXAi fOSM M3, 10 , 

CMITCD STATES GOV^ffJ'SOQT 


to : s. B. SonahoeAde* 


date: January 


from : A. R. Jones/M4 


\S 


Tolso:, 

, ».thT , 

[•■ «„ 
Eoteca’ 
CaSb^aa — - 
DoEcach 
Malcr.0 
t.Ic>2jt® »^- 
Kcsoa ,, 
Tacsa 
TsuStos 
W, 0 . Sdttvai 
Tutor Rl 
Zkj:3ki „ 
tor.dy 


E2o 

I'J ^ 


subject: Xffi. msmiT RAMUS ' Q ' „ 

Alim EMSW CONTROL - GESmMT 

'Z* P&s-fauL&h 1 '- ^ ^f^^Ucujo 

Z&wo Short 'to McGuire dated ffovetnmr 1 6 j requests 

bulky exhibit 1 00-4ff~J0 be reviewed for determination as 
to retention or disposition. 

This bulky has been reviewed and consists of 
photographic copies of letters and notes in German language 
which were developed by the Bureau from film sent to Bureau 
from. Philadelphia Office, the film having been taken by 
agents of the Philadelphia Office in connection with the 
I investigation of subject. Cop i es of ike prints , as well as 
W oho film, f were sent to the Philadelphia Office, This material 

never been indexed. The laboratory conducted an examination 
this material and nothing of pertinence was developed. A 
>J! translation of the prints was made and it was determined that // 
£4|’| it was correspondence which teas chiefly of a personal nature 
V| end otherwise completely innocuous. 


ff 9° >’ 

6~ K&jj 

<sC p-z 

^ 

t.e C y% ? 

O vT 

Lu, - W 


CAdrcrsPy of Pennsylvania and taught there 19 $8 to P-J40. Vie 
rcocAsca info that he may he engaged in espionage# however*, our 
Cares, pent: on never substantiated this, die was taken into 
cnoUdn .p >p: alien eiienr; in Philadelphia on Pec ember 10, 2941. 

- ~ P'h zany % i’Crfh, z h e AG cider ed has parole , which order was 


re in zen rne^zy z.as repatriated. 
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Memorandum 
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Parsons » 
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Callahan 
D# Loach 


■to V 



date: hhuafy lit 


FROM' 


So 


v f- 

v ; V 

v*J r : , * - *• . t ___ 

subject: CHARLES SCHOTT 
. • INTERNAL SECURITY 


B. Danahoejfcfjp 

O ? 
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1 - ©n£ 

1 - Bom oe 
1 - Parts . ' 


<r&X***Qy*# . ■ < Q ftaufctv ' ; 
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Bulky Exhibit File Number t 
By letter dated 




: ■Sty; 

... — — j/42, New York Off ice furnished; to 

Bureau letters and common icati one in German language taken 
from subject who arrived in U.S. -on 6/1/42 on the M/a : y 
"Drotiningholm. " These letters and> communications / «&?; ^ 

taken JroW : 'SuhJea£;;by^M*&Y~ Customs authorities in New Yvrfc 
v&o ; m&gr esua <2a« * to . New , -For*' , ‘Office . New York - . ;• 

requested tbs material be appropriately translated to oce/fif;; 
if the material is of interest to Bureau. A summary 
translation was made and the originals returned to New York 
so they could to returned' to U»S. Customs authorities. 

Photographic copies of the material were retained by Bureau ' 
in d' bulky . exhibit. •* '"; v v.\,; : * ■’ 


, , s ^he material taki 3 from subject Consisted lof 

letters: to Subject from friends and relatives in Germany . 
Nothing of s ighifi dance was contained in this material 
to warrant investigation. Vs, . f;/ 


RECOMMENDATIONS 


/, if viy. v Inasmuch: Yds •• the b^hy exhibit copici: 
of shteriui in possession of U.S. Bureau of V- 
vie& Of ^significance- of the material, it : in 


kkaph the’dbulhy exhibit ;b& destroyed 


? : photogrephs 

Afar o' and m 

: ecommende& ' !'■ , 
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Q&MNAL COPY FILpm w y (TQ ~~ / £/ 0 J <3 f 




iC.^i¥dm> <> UNITED; sSl'ES 


A* II# Bolnont 


DATE: Ilovonbor 17, XJ^Q 


PU.OM S ^ A . 

subject: RECORDS MAJfAGEMEHT 


O urtiE.- wovecae* 

( h&f O 

0 f l*j Lt/if (i {j, j ff y ' ; ~ ^ g^y. 

^mmhrni 


j A 74, 
Tolncii 
BeSir.sM . 


i/9 


t^Hcsen 
,, Tarr^aK ^f ^ , 

■ X 

A 

Hollcn^r y) 
Gc^ y _v V; 


K r*,*. - Hollcpijf 

dot»rt m O? oemojandom from I. s. Short to Mr. McGuire 
attla ™°“ 11111611 to to. Parsons 

hit irJkx?* F r im 

aes?rucw?ral?lr r 30 e a a ^! er ^ year be 0hans6d to P e ™«. 

a | SBSMWSUJ 2%>r£S??“>T “’''' 

y »rrasrssv^ 
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Xt is the view of* til,,'. rt<rii ., , , , - , , ... j • . .. «- 14 « 

iitell i fi P r ioe snri Tntovm ■» -i * JW *' 4 ~ a ‘ , - i c J i - j iiO, » xvIjiliJ • i ,: . ; 1 

uiuxiigeaue, ana intern.. . oeeurxv ©.'O T .,t , ,• <, ,, 

a 4 or easps in {-ht. •• .. .-. .. • \ .‘•9 wiiicii 


r .-■: . . u • *“* - j . oecurxv ,-v • 

*3; QQ eases in the 'Domestic IniellioSro 

— J \f\). aeSbrUCtiOjx of* Wlu ,«Ctr3i C i .. -3' ' ... t . - 


^ Al mujOF g asws would appear In the s;ir7 ^ ) h^p ’] -vt- \A^"- 
0^2 >Sf ^ s»cn <i cas. 9 s or would ar. f ear ele^.C 'i’; 

fe s ® s '^hat destructlfoi would be f„., ■<- , v '/y.,/ Jr r * " 

^ujlu ®sndatory and in an unusual situation, ‘ -0""^ 

*>gs let »* “ fo? ^ vA'tg ; 1 u '- ?uc ; ^ al ^> 

.Acaioijg 


aestructios.* of FM nadio SfaU^^?, ^ " '. ", 

j. .y-ylays, s^nce any necescory daf a ‘V-m- - 


- i; t J - G si%;gested this fc 
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S “ Bonali©© 
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to the General Index Un 
through the Streamlining 
Records Branch tcNdeStroy 
Police DepartmeniP n transi 


32-17337 


PRESENT PROCEDURE S ■ This file which occupies approximately one and 
three-fourths drawers contains mainly copies of identification re- 
cords on transients. The keeping of, statistics and the submission 
of these reports was discontinued in September 3 1 9^3 . 

CONCLUSIONS : Records Branch is, in favor of y the destruction of these 
f ingerprint record s as the originals are .maintained in the Identifier 
cation Division. The serials in (tHp f ile referring to the st at is tipi 
of this program will be maintained* - \ , \\ V 


l.^'^EaVorabl e . 


vn ^ is® 


/ For referral to the Training and Inspection Division t 

for ^propftip action. ^ *, ' 

... - MTti /u/ep flYi 

3. E dr ..referral to %he' Identification.: lotvlii'iiM f or their 


comments^ 
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fr Office Mem^mum • united 
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ES' GOVERNMENT 
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*, ^Vv!:.VV. c'.:. 


Ri C; Anderso 


?‘'->vVv SUGGESTI ON 394-60 
• RECORDS BRANCH ■ 


; V ;-'4 -';.vK r^'/y *; " DATE: 12^30-59 ,; 

».. ’*/•' * .■ .”f ' I-' -J 'iV; " V Cv, . t ••■ ' *; ’ iJvTolwSil^ !_ 

v ■ V;'-;, - 1 * : ’■ ?,.?"%'* •*■ 

f .'*/■ 'i- D«Loach_ 




i; .. {j • > --V/;' : .v;'^; < 5> ‘ ' 
Sir’-'S , * 1,1 ; ‘ V* , ' ‘ 


f.* ^ v.^V 1 .* K 
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i- * V'< ' ■*. ■, *. / r 

» m , l ’ ' y’ y f ; , A 


STREAMLINING COMMITTEE 


., ' , f\, j TtbuVr,... ,,».* 

,v ' ' '1 ,W.C, Sullivan __ 

■’ ■ S TaWRoom 


' Suggestion involves destroying Copies of ; . 

identification records which were prepared prior to 
1943 on a survey of transients in Richmond > Virginia./ 



> As suggestion points out* the- originals of ^ 
,-j /'.the ' Identification- records, are in the Identification 

f'.i tr : -H-/ '-Division files.- •- - * * ■/”? • /- 

*..{ .i . ,!/- ■ ' ~ ’ 1 - ■* '• t'S, ' 
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The Identification Division sees no objection, 
in ; destroying r these duplicate , transcr ipts which are f iled 
v5in,'-Bi|reau f lie.. #33-17337! in --the -Recordh ,S0ct.ion>- ■' 


‘RECOMMENDATION i 


i- „' e * '■ , , ? V. J ( .i , . 1 - •’ V ^ •. f " r f « V - / 1* 

./ ■" . y ^ „ •> j* ^ /_ ,+y , 4 , . 


. ;* v ; s .. f -Ref er'.;^aihing : ';;aud.; -i;hspectip!ajO',fylsibn\’t 

record, the above views of tLe Identif ication Division , ! 
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Ao i7o Balmont Miff 


£T* B. Bonahoe 





mnmiGE KARL STAI3, aha . 
maiSTEATIQU ACT 


1/13/60 

1 - Belmont 

2 - i?OK43&0<3 

1 - Short 
1 - Marshall 
1 - Bali 


ffc 


Trc$4c? 
IV.C,^ -• 
Toio, , ' ‘ 

GgrJv 


Zfcno randvn from Short to Mo Cuire 
dated 12/l8/$9 requested review of bulky exhibit 
of serial 33 °f captioned file to determine if 
it should be retained or destroyed • 

This exhibit consists of two folders 
containing photographic copies of correspondence 
furnished the Bureau by the warden of the Federal 
Correctional Institution , Sandstone^ Minnesota , 
in 1943 • They were furnished in accordance with ■ 
instructions for the handling of aorrespondenaa of 
prisoners convicted of espionage 3 sabotage , and 
failure to register as foreign agents « 

This exhibit was examined by the Laboratory 
for evidentiary purposes; however., nothing of value 
was noted*. There is no obligation to return this 
exkibii 9 and the Laboratory has noted on IS/ 1.8/39 
that it has no objection to the iie at ruction of this 
exhibit o No indexing 7ias bean made and no foreseeable 
use is seen for this exhibit if retained in Bureau 
fileso There is no reasonable, possibil *?, chat 
destruction would eliminate from our flics data to 
which we might have to refer in the- future o 


Baeowmendai ions 


Thai the bulky exhibit of serial 33 °f 
captioned file be desiroyedo / s 7 
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date: January 21, i 960 


- Mr, 

- Mr, 

- Mr, 


Belmont 

Donahoe 

Stewart, 


MeG-AAj'gr 
riosenU* . 
Tamm 

Trotter _ , 
W.C. Sullivan 
Tele. Roo»! 
Ingram . 
GaaJy^H_„ 
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SICHERHEITSDIENST ), 

ESPIONAGE - G J 

® ^&icuu> 

During World War II the Sicherhe itsWiefisIT, fcrv&tm— 
as the S,D,, was the Security Service for the German Nazi 
Party, Or ig inally subject organization was principally 
concerned with political matters of interest to, or concerning 
the Nazi Party and its members / however, the subject 
organization branched out into the fields of espionage and 
counterespionage, entering into competition with the Abwehr, 
the traditional German intelligence service. 

In Cpnjunction with the Bureau's LA’S program and 
related responsibilities concerning internal security during 
World War II, a control file was opened concerning subject 
organization. This file also encompassed aata re other 
German foreign intelligence organizations and data relating to 
German internal pol ice matters. 


Memo Short to McGuire l/l2/b0 ? * .} 
to serial 2j6, instant file, be reviewed for 
struct ion. This exhibit was reviewed ly S.\ 
1 - 21-60 and found to contain 1J6 photograp 


nested bulky exu.it 
retention or de- 
IV. D. Stewart on 
s and related 


negatives of German S.S. men and other officials who formed ~ 
Adolf Hitler's retinue on his visit to Italy in 193&, These ^ uj 
photographs along with a list of the names relating to indiviai^Llb 
in the photographs were furnished to the Bureau via letter 
2 / 20/45 by Legat, Dome, who obtained same on 2/20/45 from g 
Vincenzo Gentile , personal secretary to the Minister of the In~o 
terior. These photographs were sent to the Bureau for its in- -* . 
formation and at the time of the receipt of the above -mentioned^. 

I material from Legat, Rome, the list of 13b names was indexed . /g 
r No foreseeable use of photographs if retained as they are of o 
no value now to Bureau. There are no memos in file which pre- 
viously have authorized the destruction of these photographs 
providing the negatives were retained / therefore, both can be 
destroyed, 
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Memo to W H. Belmont from S . B . DonWme 
M B: 3ICHEBHE ITS D JENS T 


BECOMMENDA TION 

That the above-mentioned photographs and negatives 
contained in bulky exhibit o^-4fo2b-2fo be destroyed. 

That index cards^relat ing to the names of ind iviauals 
(contained in serial 2foT~appear ing in tne p not o graphs ue 
vurged from our indic es as no identifying data accompanies *he <>e 
names and no useful purpose is served in retaining them . 
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date: 1-28-60 
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Tele. Room „ 

Ingram 

Gandy 


subject^ Request f or aut hority 

M 'fcTDISPOSE OF RECORDS 




V 

^■**fc*. 


There are attached hereto letters from S. A. Andretta 
Administrative Assistant to the Attorney General, dated January ^5 
and January 26, which advised that our requests for permission to 
dispose of records have been approved by tte'j^Foint Committee on 

the Disposition of Executive Papers. 



n ■ The request referred to in Mr. Andretta' s letter of 
.'January 25 gives us permission to destroy letters from individuals 
) advising us of the location of pigeons with leg bands and trans- 
c^mittal letters submitting lists of names and addresses of residents^ 
O' of the United States and Latin America who corresponded with Axis /( 
\ prisoners of war during the early part of World War II. 

Mr-.. Andretta* s letter of January 26 reports the committee's 
approval for the destruction of Selective Service Records in which 
* the investigation disclosed that the delinquency was not willful or 
no aggravated circumstances involved and no prosecutive action taken. 
Approval is granted to destroy these records after they are ten 
years old. 
i 1 • 

The destruction of these records will be accomplished at 
the .earliest possible d&te consistent with the availability of 
personnel. You will be advised as to our progress. 

RECOMMENDATION: ' / 
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subject: 


DESTBURTZO N-jOI-JOLD 
THOTOGRAPH NEGATIVES 


By memorandum daied 10-7-58 , Mr, V, D. Griffth furnished 
•bo Mr, D, J, Parsons (66-3286-815) the oiroumstanoes surrounding 
a storage problem in the Phonographic Laboratory and at the same 
time , outlined certain action to. } correct the situation. The plan , 
which was approved later with certqin exceptions , provided that all 
negatives be destroyed without further supervisory review after 
ten years inactivity based on checks ^if^abstracts by the Records 
Branch. 

The Administrative Division completedf-tl^e task of listing 
all file numbers taken from the negatives to be cortst^ered under 
this program and the Records Branch has since reviewetihtfye 
pertinent abstracts for purposes of indicating those case^ten 
years old and inactive. As a result of this review and subsequent 
action by the Investigative Division , the negatives for the 
criminal cases have been withdrawn and destroyed . Thus , the 
recommendation the Domestic Intelligence Division approve similar 
action in connection with the negatives in their cases under the 
subversive classification. 

The Domestic Intelligence Division in 1958 recommended 
that all cases under their supervision be subject to supervisory 
review prior to the destruction of these negatives , However, in 
view of the fact werare only working with negatives , all originals j 
of these photographs are in file and in the event additional prints 'f 
of any one individual are needed, the original can be used for / 
reproduction purposes . It is believed also the file review work ^ 
by the supervisor of such a iQTge number of files will create many 
problems for both the Record^pBranch- as well as the Domestic 
Intelligence Division. & £ ~ 3 / 

BEGOMMENDATION : & " *— *. .... 

00 FEB 16 1960 

Thus in view of the fact no original material is being 
disturbed by this suggestion, it is recommended*, the Ikmei&tic 
Intelligence Division reconsider and approve* far* destruction all . 


negatives ten years old and ' inactive . 
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The ,ju 

ffo/ New York 
^ this case has been 


•rated 2/4/60 from Mr. Short to Mr. McGuire , Pk 

oulhu exhibit file number 1 00~3/41 Qj -1 1 9 be 

it should be destroyed or retained •($) 

ha uus submitted to the Bureau by letter 

Office datet c/'Vjii captioned as above. The title of 
0 -wk.o ^ 1 * 0 c ,.u,s been changed and is now "Donald Duart Maclean ; Guy 
^Francis DeMoncy burgess, Espionage - R." The exhibit consists of 
£•> 8 \s?£4 photographs ,f personal possessions of one Gustav Glueck which 
8 v/ymre made available to the New York Office by an anonymous source 
Ip ft I 072 2/lb>/48. These photographs were submitted in 1951 when 
Ij^d % ^determined that among t\em was an address book of Glueck whia 
' ‘3: Contained the name and uudress of Donald Maclean. (J, 

it**! 

SsP* In addition, Glueck was friendly with Martha Dodd Stern, 

also had been contacted by Boris Mornos 
' '■ '■ •’’ c v c ial capacity as a banker. Vj< 


) 


was 


W ■-** V t <r y w ‘ 

subject in the Mocase, a\d 
in Vienna in 1951 in Gluen 


- J < 






No iryfopmation connecting Glueck with the 
\fts of Maclean or the Sterns was developed. 

Office forwarded these photographs, it was 
were one set of photographs indicating that another 
possession of the New York Office. New York Office 

names contained therein had been indexed in its indices • Supervisor 
handling the Mocase advised these items are of no further interest 
in that r case 
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■* SELECTIVE SERVICE y : 
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PRESENT REGULATIONS: i 




Part H, Section 3 D, 8 b, of the Manual of Rules and Regulations 


files when 10 years old: 


the indexFgards plating thereto.; . 
,v; ' ' Patpl,; section-' 31), 8i 


that when fii£s d^:'destjgayed,' exheptihe 2 Q-ye^bid;files, ; <theiRoiroht.s. are' to 
be retained, l»yw)^ng thereon the reason for their .destruction, in connection with 
the ; destruction 20 -year- old files, . .a list of the files destroyed and the date ther< 
is to be kepf at me beginning of each classRicatiottr - ’y v y ft : y y; . 


\y * -■ 1 ^®y .Jitter d^ed 2 - 4 t 60 /' WFO requested permission to destroy * whenTOt 

years old, ^il ^c as esrin which other offices are Office of Origin* because the v ^ 
i, majority of 25 cases in that office Originated in other offices and TOO has no way*' 
determining whether or not theldelihouOncy was willful. WFQalsp suggested that 


beneath 'the file numbers; e. g. v- ■ •; .• y ; ' 
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Memo to Mr. Mohr 


"Ret... Manual Rules and Regulations _ . v . . . 

Destruction of files in Classification 25, Selective Service 
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OBSERVATIONS: 


are, 10 years 
have no • 


cations Division. Further, it is felt that the reason for destruction should he shown 
On the file front of a consolidated; volume as proposed by WFQ* 1 This procedure will 
allow for the destruction of file fronts which in turn will be a savings in space. \ 


RECOMMENDATION: (1) ; That the enclosed letter be sent to WFO granting : ; 

permission to destroy ull J2S files lin which they are not off ii 
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DESTRUCTION 
Code~~422 


OF PHONOGRAPH RECORDS 



m 


Five metal base records 3 which are enclosures to File 
100-32785 3 were approved for destruction by memorandum which is 
,| serial 311 of the above file and are now available for destruction. 
Additionally 3 the Records Branch has twenty metal base records of 
usic that were used by the Records Branch before the present 
i( K, Muzak system was installed. These 3 too 3 . should be destroyed. The 
-- ^ fabove records are available in Room 7264 3 Justice Building. 



In view of the fact that the Records Branch does not 
lhave facilities for the appropriate destruction of these records 3 
is it is requested that the Laboratory Division make appropriate 
'A*C'$dispositi on of 'the records. 






RECOMMENDATION: 


^ 1 That this memorandum be referred to. the Laboratory 

rDSDisiorc for their attention and appropriate action. 
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from : L. E. SHORWlr 


date: February 18, 1960 


subject: SUGGESTION # 592-60 

RECORDS BRANCH STREAMLINING COMMITTEE 
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SUGGESTI ON : Mr. \ a GS~5 employee assigned to 

the Correlati on Unit, Records Branch, has suggested through the 
Streamlining Committee that while Purge Clerks assigned to the 
Correlati on Unit are reviewing files with the objective in mind 
to delete obsolete references, . they should, also process - the file 
according to the rules of tbJtyQopy destruction pr^o j e ct^and destroy j 
all unnecessary copies. | ^ ^ Q j@ 

PRESENT PROCEDURE : Purging files of obsolete references and 
destroying excess copies in filers are two separate and distinct 
operations. 

CON CLUSI ONS : Records Branch is not in favor of adopting this 
suggestion since the Purge Clerk is a GS-5 employee making the 
purging of references an expensive operation. Even though this 
operation is expensive , the renovation that is accomplished in 
the General Index is more than worth the expense as it is lasting 
andrgjoill save money for a period of years. Copy destructi on is 
handled by GS-4 clerks and to make it a thorough operation must 
be handled systematically , whereby adopting the suggestion would 
cause it to be a spotty operation. In additi on, having Purge 
Clerks do copy destruction' work would cause their productivity 
to decrease sharply which would slow down the rehabilitation of 
the General Index. 

RECOMMENDATIONS : 

1. Unfavorable ^ 1 l 


: X' 1 ' ( 

J a.i 

rrn-i -u , : ;_sWfeu^/Quf 


2. For referral to the Training and Inspection Division 4/ 
for ‘acknowledgment and appropriate action y ~~3Z 1/3 £) (o 0 

U. Wi. V EX 65 131 " FEB 25 1960 


. ^ . W' v EX .. m - FEB 25 1960 

Y C TCH:cag;M2f ^ 

(6) SEE ADDEN DUM BY TRAINING AN D INSPECTION DIVISION PAGE 2. 

1 - Personnel file- of ( . . 
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ADDENDUM BY TRAINING AND INSPECTION DIVISION RWBrmgj ,2/19/60 

This division agrees that this suggestion should 

not be adopted for reasons indicated in this memorandum* 

Attached for approval is an appropriate letter to Mr. |. 
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RECORDS DISPOSAL MATTERS 

n .. 

■\^r~ By memorandum dateffFebruary 12, 1960 , Mr I S. A.^indretta, 

Administrative Assistant to me Attorney General , forwarded a draft 
a proposed General Records Schedule for the Bureau* s comments . 
Everette 0 . Allredge , Assistant Archivist of the United States, 
noted in his letter transmitting the proposed schedule to Andretta 
that "The opinion of the Federal Bureau of Investigation will also 
be appreciated." The proposed schedule includes all types of , 

security and protective service records. Most of the records " 

covered are of the instruction or housekeeping variety and are 
proposed for destruction in from one to three years. Item ,}6 ho\".'er 
covers top secret document accounting and control files for whir • 
destruction is proposed 10 years after documents represented c 
forms are downgraded, transferred or destroyed. These records ■ ,;«■ 

sist of registers reflecting accountability for top secret drcune-nts 
and indicate the identity of individuals receiving , dispatching or 
destroying such documents . It is noted that Archives suggests that 
these records which they describe as .accountable records be retained 
for a greater length of time to insure their availability for 
investigative purposes in determining final disposition of the 
documents . These records, of course, would be valuable to the 
Bureau in investigating leaks of information in other Governmental 
agencies . 

Item if 23 consists of personnel security clearance case 
files including investigative reports and related papers covering 
investigations under Executive Order 10450 and prior orders. 

Archives has recommended each agency receive permissive authority 
to destroy these files 30 years after date of last action. In 
justifying the 30-year retention period, Archives points out that 
the results of the investigation is summarized in employee *s 
official personnel folder if he is employed by the Government and 
that much of the information contained in the files is in the form 
of allegations of a confidential nature. As a result 

they not,e that there 
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Memo Same e to McGuire 

Re: Records Disposal Matters 


2-18-60 


historical value to the records and conclude that 30 years is a 
sufficiently long period to satisfy the administrative need for 
which the record was created. It appears that the retention 
periods as proposed are reasonable and that we should interpose no 
objection to their submission to the appropriate congressional 
committee since there is a dire need for records storage space 
throughout the Government service, 

I A proposed letter to Andretta is attached and should be 

approved by the Domestic Intelligence and General Investigative 
[Divisions . 

RECOMMENDATION,: 


That the attached letter be sent to S, A, Andretta , 
Administrative Assistant to the Attorney General, 






See addendum on attached pages. 
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Addendum Memo Fames to McGuird 2-18-60 
Be: Records Disposal Matters 


ADDENDUM: 2-23-60 \ 

Mr. Stanley and Mr. Coleman of the General Investigative 
Division have suggested that the Department be reminded of per- 
tinent portions of Executive Order 10450 and the Federal Personnel 
Manual which limit the storage of facilities of records referred to 
under Item 23 of the 'proposed General Records Disposal Schedule. 

Section 9 (c) of Executive Order 10450 provides as 
follows: " The reports and other investigative material and infor- 

mation developed by investigations conducted pursuant to any statute, 
order , or program described in section 7 of this order shall remain 
the property of the investigative agencies conducting the investi- 
gations , but may , subject to considerations of the national security, 
be retained by the department or agency concerned. Such reports 
and other investigative material and information shall be maintained 
in confidence, and no access shall be given thereto except, with 
the consent of the investigative agency concerned, to other depart- 
ments and agencies conducting security programs under the authority 
granted by or in accordance with the said act of August 26, 1950, 
as may be required for the efficient conduct of Government business ." 

The Federal Personnel Manual, Chapter 1-2, page 5, under 
the caption Agency Custody of Reports and Other Investigative 
Material Received From the Commission, interprets Section 9 ( c ) 
of Executive Order 10450 as follows: n This material may be retained 
by the employing agency until the person investigated is separated 
from the agency for any reason (resignation, transfer, removal, 
etc.), or it may be returned to the Commission as soon as it has 
served its purpose in the agency. 

When retained by the employing agency, such reports and 
material must be maintained in confidence in accordance with the 
provisions of Executive Order 10450. If classified information 
is involved, the requirements of Executive Order 10501, with tespect 
to safeguarding official information in the interests of the defense 
of the United States, should be met also. Such investigative reports 
and material will not be made a part of the Official Personnel 
Folder. They mi ll nnt he inn luded in any files dispo s al sche duj e 

of- man be r .ejoMJJ^—hiL-the Commission at any time . 

Therefore , they should be maintained by the agency where they are 
readily available for return to the Commission upon request. n 



- ' * £ 

Addendum Memo Eames to McGuire '2-18-^60 
Re: Records Disposal Matters 


The General Investigative Division also proposes, that 
the Bureau interpose no objection to the storage of material set 
out in Item 23 in Federal Records Centers so long as only the . 
aqency storing the material has access to it. These instructions 
have been referred to in the attached letter to the Department, 

Mr, Sizoo of the Domestic Intelligence Division has 
reviewed the provisions of the proposed General Records Schedule 
and advised that his division has no objection to the schedule, ^ 
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tfr. S. A . Andretta ' , February 23, 1960 

Administrative Assistant Attorney General 


Director , FBI _ . 

(pip- 

RECORDS DISPOSAL MATTERS 


The proposed General Records Disposal Schedule 
pertaining to security and protective services records was 
received with your letter of February 12, 1960 , and has 
been reviewed* 


It ia assumed that the proposed schedule will 
supersede 'the restrictions on the storage and disposal of 
personnel security clearance caae files imposed on the 
agencies by Executive Order 10450 as interpreted by the 
Federal Personnel Manual. These regulations are found in 
Lie ot ion 9 (c) of Executive Order 10450 and chapter 1-2, 
page 5, of the Federal Personnel Manual. 

This Bureau interposes no objection to the 
storage of the material described under Item 23 in the 
Federal Records Centers providing only the agency storing 
the material has access to it. The remaining provisions 
of the proposed schedule appear to be reasonable and this 
Bureau haa no objection to their adoption. 
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NOTE: Based on memo' W. G. Eames to Mr. McGuire > dated 3-li£~6J c i 
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convenience any comments you may wish to make on the attached fc Miss dandy, 

jjjfrynHfid general sched'»ile pertaining to security and WffSSStorVe 
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UNITED STATES GOVERNMENT Jj . j j. . ,1 n }, , 


Tolson , 
Mohr , 


Memorandum 

Mi-. Callahan 


t !U f ' 


„ / 


TO 


FROM 


subject: 


date: 2,. 26 60 


f / sf _ 


J. S. Johnson ‘ 4 
TABULATIONS LOR HOUSE APPROPRIATIONS COMMITTEE STAFF 


Parsons 

Belmont 

Callahan J 

DeLoach Lji 

Malone 

McGuire :L_ 

Rosen 

Tamm . 

Trotter 

W/\ Sullivan 

Tele, Room 

Ingram _ 4 

Gandy „ 




Reference is made to my memo of 12/1 by 5a regarding 
the above matter. 

Special Agent Peter J. Murpny, Jr., of this Bureau 
on loan to the House Appropriations Committee Staff has 
advised that the tabulating cards used to prepare the tabu- 
lations may now be destroyed. 

ACTION TO BE TAKEN : 

Unless advised to the contrary, this material will 
be destroyed. 
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% 
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si-btegt: FREE GERMAN COMMITTEE 

INTERNAL SECURITY - GERMANY 





Reference is made to memorandum from Short to McGuire 
dated 2-17-60 which recommended that bulky exhibit 100-24932J-16 
be reviewed and decision rendered as to retention or disposition 
of material. Bulky consists of six copies each of two volumes 
(Volume 3 "Free Germany - Memorandum" and Volume 4 "Free Germany - 
Biographies and Appendices" ) , consisting of over 800 pages , relating 
to Free Germany (Freies Deutschland) and biographical data 
regarding individuals connected therewith, prepared 3-2f>-4f. The 
first 360 pages set out data relating to the organisation ,* the last- 
300 pages set out biographical data concerning those German 
immigrants who took flight from Germany and were Jmown to have taken 
residence in the USSR where they remained during the World War II 
1 years . It was noted that substantially all were identified with the 
Gorman Communist Party. Many were acknowledged to have initiated the 
Free Germany Movement in the Soviet Union. The volumes havt been 
indexed in Publication Files and it is believed desirable to retain 
one copy of each volume for future reference purposes. 


RECOMMENDATION; 




It is recommended that one copy 
Volume 4 of " Free Germany " described above 
the other five copies of each be destroyed 
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subject: VITAL FACILITIES 

TEE NATIONAL MILITARY ESTABLISHMENT 
INTERNAL SECURITY - R 

Bulky Exhibit File Numbers 100-357297-343 

We are in the process of reviewing all bulky exhibits in order that U 
we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space. It is requested that the appropriate substantive supervisor review the 
above-listed, bulky exhibit and render a decision as to its retention or dis- 
position, A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 

That captioned bulky exhibit be 
to the retention or disposition of the material 
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©viewed and a decision rendered as 
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ADDENDUM 






DOMESTIC INTELLIGENCE DIVISION March 3, i 960 


This bulky exhibit consists of a security survey report 
of the Big Inch and Little Big Inch pipeline facilities con- 
ducted by the Department of the Army in early 1951. These 
pipelines extended from Texas to New York and the report is, 
therefore, necessarily large and bulky. 


Similar security survey reports on various plants and 
facilities have been furnished to interested offices by Army, 
however, these reports are not normally as bulky as the one on 
these pipelines. Offices, have been authorized to destroy these 
security survey reports when they have become outdated and no 
longer of any value. 

► 

Instant report is now nearly nine years old, is outdated 
and does not appear to be of any further value to the Bureau. 
Through Liaison, we determined from Major James Nix, Assistant 
Chief of Staff for Intelligence, Department of the Army, <on 3-2-60. 
I that the survey of the above facilities was conducted every two 
| years, the latest survey having been made in 1959 . 


RECOMMENDATION: . * 

- . ;■ 

• ' * 

Since the continued retention of the bulky exhibit 
consisting of a survey conducted in 1951 does not serve any 
worthwhile purpose to the Bureau, it is recommended that It be 
destroyed. fW. Vs/'S 




l' 

\ 


- 2 


ft 




, ST AT'K.') 


xlemoram j §; 


iO 


Mr* A. H. BeJ.monyjjip^s 




ar'.on-; 
B®/’. nt 


* 


date: ‘FeDruary 26, i 960 


PoU-i-h 

•• ■ 

\ s<?V 


/ 


£>" 

/ 


h<om Mr* S, B, DonahoecL 


- C».i’.v j 
r . Nv*>f ' 

Gen jv 


snsji.cT: GERMAN ESPIONAGE ACTIVITIES IN ITS 
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Memorandum Short to McGuire 2-16-60 requested 
review of bulky exhibit of Serial 40? of captioned file to 
determine if it should be retained or destroyed. 


This exhibit consists of leather bound albums 
containing pictorial charts prepared by the Cartographic 
Section showing the organizational structure of Germa" actlvi 
for various regions of the U.S. and their connections to the 
Nazi Party* 



These charts are dated 12-4-41, however, they were 
not ready for distribution until several months following the 
outbreak of World War II. By then the data was obsolete and 
due to fast changing conditions they became of practically no 
value* These exhibits have hot been indexed. There is n», 
foreseeable use if retained and there is no reasonable 
possibility tbair destruction would eliminate from our files 
data to which we might have to refer in the future. 

RECOMMENDATION: 





That bulky exhibit of Serial 40^7 of captioned j 
file be destroyed. 
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Memora // % 


to : Mr , -S'. 5. Donahoe 


prom -.Mr. J, J. Dunn 


date: Marcn~r0 , 2 Q60 

l - Donahoe 
1 - Dunn 
l - Short n 


Tolson 

Mohr 

Parsons 

Belmont 

Callahan 

De Loach 

Malone 

McGuire 

Rosen 

Tamm 

Trotter 

W.C. Sullivan , 
T ele. Room 

Ingram „ 

Gandy 


s' Mc.\ 


subject: DOMINICAN ACTIVITIES IN THE ^ f 

UNITED STATES Xrvy,. 

IS - DOMINICAN REPUBLIC , 1 ^ 

, . Re . memorandum Mr.,. Short to Mr.- Me Gui-re 2/23/60 wh i ch \ Aa$/ 

recommended that bulky exhibit 100-237194-814 be reviewed and a 
decision rendered as to its retention or disposition, fj 

Above bulky consists of 25 copies of various issues of 
" CARIB " dating from 5/58 to 6/59 • "CARIB" is published in the 
Dominican Republic by the "Caribbean Anticommunist Research and 
Intelligence Bureau ," This publication is a highly slanted one of 
a pro-Trujillo nature and generally contains a number of articles 
denouncing various critics and opponents of the Dominican Republic, 
The above conies of "CARIB" were received on 8/18/59 by WFO from 

1 Chief Warrant Officer , United States Marine Corps, 
retired, I I residues Annyndale, Virginia, He was contacted by 

WFO on Bureau instructions after he had written a letter to the be 
Bureau advising of the receipt of the above codes of "CARIB" b?c 

through the mail on 7/27/59* Upon interview was unable to 

advise as to reason for hig receiving the above copies and he mdde 
them available to the Bureau for whatever disposition was deemed 
appropriate — 

The above copies of "CARIB" have not been indexed, t here 
is no indication that we have any obligation to return them to 
and it is not believed that their destruction would eliminate from * 
our files data to which we might have to refer in the future. Copies 
of "CARIB" are regularly submitted by NYO for Bureau's’ informat ion, 
RECOMMENDATION : 

4' That above copies of "CARIB" presently maintained in \ 


bulky exhibit 100-237194-814 be destroyed. 
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__ 4-341 (Rov. S- 15-59) 

' STANOAMO FORM NO. €4 


Office MemoMndum 


UNITED STAVES GOVERNMENT 

V ) 


MR. MC 


FROM : L. E. 


DATE: 


FEB 3$ m 


subject. DOMINICAN ACTIVITIES IN THE US 


Bulky Exhibit File Number: 100-237194-814 

We are in the process of reviewing all bulky exhibits in order that, 
we may dispose of those which serve no further purpose. Inasmuch as many of ' 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113 , Identification Building, for filing in the case file. 

RECOMMENDATION: 

That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 
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subject: ABRAHAM £ ROTHMAN 

SECURITY MATTER - C 
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( To recomnend destruction dF^er^iJr~im-k?y~-exh ibits in 

c nz s q a s s • 

. • 7 Brothman was born 8/15/13 in New York City and is a 

%olVet a inVZ+l nee s 9 • E1 Jll beth Bentley and Harry Gold , admitted 
Soviet agents , advised they acted as espionage contacts of Brothman 
picking up blueprints for delivery to their Soviet superiors. ’ 

Brothman was convicted of obstruction of justice in 1950 and served 
a 2-year sentence m U. S. Penitentiary , Atlanta. 

Ar \ examination of the bulky exhibit 100-36B040-B69 shows it 
consists mainly of Photostats of handwriting of Brothman and Miriam 
Moskowitz, Brothmanb partner , and copies of Laboratory reports The 
originals have been returned to the field office. ^ P S * The 

t 

following Tt l e S m s e j hibit in0ludes re sults of examinations of the 

. , (1 l . Business card on reverse side of which Harry Gold wrote his 

instruction for meeting Brothman.. The Laboratory js remie7ted to 1 

farrj'Zd rlflt / 716 ° ar ? and the writing asThat of At < 

Harry Gold. The card was returned to fhe field. 

. . J 2 * Photostats of material found in the search of Gold's house 
otll7io7^s y rlaohT/. d Br ° thman '° ^ndwriting was examined and no 

%^VfdenUf17aUo f ns° m 

were made and Photostats returned to the field . 

. . J*) Documents received from Rufert Chemical Companu Connect tout * 
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STANDARD FORM NO. I 


Office Mem^ndum • united s# 

TO : __ MR % D 


ES GOVERNMENT 


DATE:. 


FEB 2jMpO 


FROM 


SUBJECT: 


L • E-yfiML 

ABRAHAM BROTHMAN, aka 
SM - C 



DeLocrtJh 
McGuire, 
MohrT_ 
Parsons , 


"frotter 

W.C. Sullivan . 

Tele. Room 

Holloman - , 
Gandy — 


Bulky Exhibit File Number: 100 - 365040-569 


We are in the process of reviewing all bulky exhibits in order that 
we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 



. That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 
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Memorandum Branigan to Belmont 
Re : ABRAHAM EROTHMAN 
1 00-365040 


( 5 ) Copies of the letters the subject wrote from prison which 
were submitted for cryptanalytic examination with negative results . 


RECOMMENDATION: 

In view of the fact that the attached are Photostats and 
copies of Laboratory reports and the originals have been returned 
to the field and , further , since Brothman has served his time in 
the penitentiary and these exhibits would be of no assistance in 
the prosecution of any other subject, it is recommended that these 
bulky exhibits be destroyed • 
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DATE; 


S. B. Donahoe 


OWEN LATTIMOBE 
ESPIONAGE - R 



19^0 


Belmont 

'Short 

Donahoe 

Wacks 



TrotUr 
W>0, Sullivan , 

Tele. Room 

Ingram 

Gandy , 


Th i s 

Serial 5853 of 


memorandum recommends that the 
instant file be destroyed. 




exhibit to 


Memorandum Short to McGuire 2/26/60 recommended that 
the above-mentioned bulky exhibit be reviewed and a decision 
rendered as to its disposition. This exhibit consists of a , 

film containing exposures of a typewritten manuscript of ll8 
pages prepared by Vincent Godfrey Burns , a public lecturer who 
in 1954 at the time he allowed us to make these photographs , 
was- connected with the University of Wisconsin. The manuscript, 
prepared by Burns attempted to prove that Lattimore was subversive. 
When this film was developed, a copy of the m anuscrip t was furnished 
the JO. gpaz.tm.eJ3d . Previously the ma n us~crJpt~‘was summarTzecL in a 
Milwaukee report dated 4/22/54 in this case. The Milwaukee Office, 
which made the photographs with the permission of Burns, returned 
the original manuscript to him and there is no need for us to 
furnish the instant film to any one * It is not indexed. Actually 
the manuscript prepared by Burns ms based in its entirety on public 
source information , and, from our standpoint, there was nothing 
new contained therein. It is of no value at' the present time and 
its destruction would not remove from our files data to which we 
might have to refer in the future. In fact, the information is 
repeated e lsewhe re in this file . 
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RE'OOMMENDATI ON: 

That the bulky exhibit of Serial $853 be destroyed . 
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s ' t 1 - Mr. Belmont Tele- Roorr. 

from : S, B , Donahoejm-^ 1 ~ Mr, Short 

yf 1 - Mr, Donahoe ju..., n. J~- 

' 1 - Mr, Flacks 

subject- INSTITUTE OF PACIFIC RELATIONS (IPR) * Y 

ESPIONAGE - 2? T 

‘^xflEhla.-m e /72 o-rarid Umfre c omme ricis "re £ e n tH 0 n of bulky exhibit 
to Serial 1035 of instant file. 

Memorandum Short to McGuire 3/2/60 recommended that 
above-mentioned bulky exhibit be reviewed and decision rendered 
regarding disposition thereof. This exhibit consists of Photostats 
of 200 IPR documents, furnished the Bureau on 12/3/51 *.V £h& 

Me Car ran Committee, Upon receipt, these documents were reviewed 
and were found to consist for the most part of letters and memoranda 
between officials of the IPR. The review indicated no logical leads 
existed. There is no need to furnish these Photostats to anyone 
and they are not indexed. 


All of these documents at the present time appear to 
have no value. It is noted that the captioned organization is, 
however , most controversial and may again be the subject of much 
publicity* Accordingly, it is possible the material contained 
in the instant exhibit may be of some value in the future. This, 
plus the fact that the originals of these documents were returned 
to the IPR by the McCarran Committee, indicates that the documents 
comprising this bulky should be retained. It is so recommended. 
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27zzs memorandum recommends that the bulky exhibit to 
Serial 1153 of instant file be destroyed. 

In our investigation of Lattimore in an effort to prove . 
that his writings followed the Communist Party line , the New York 
Office in 1950 obtained from the Overseas News Agency , New York City , 
the file containing the columns Lattimore wrote for this outfit 
during the period 1945-49* Hew York made Photostats of these 
columns and returned the files to the Overseas News Agency. We 
furnished a set of the Photostats to the Department on 4/2?/50 . 

We also reviewed each column and any leads resulting therefrom 
were run out. This exhibit was not indexed. There appears to be 
no need to retain this public source information which , of course, 
may if needed in the future be obtained at the Library of Congress . 
Destruction of this exhibit would not eliminate from our files 
information to which we might have to refer in the future. There 
is no present value in these columns. 


That the bulky exhibit to Serial 1153 be destroyed. 
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57: is memorandum recommends that the bulky exhibit 
to serial 4414 of instant file be destroyed. 

He mo 2-C.6-00 from Short to llcGuire requested 
afore -mentioned exhibit be reviewed to determine it3 
disposition. Luring instant investigation we made 
Photostats of documents maintained in the pepartment 
of State for the period 12/3^-9/37 relating to the 
political situation existing between the Chinese communists 
and the Chinese nationalists. At the time this was . 
important as corroborating evidence indicating Lattimore 
in his writings followed the Communist Party line. In . 

1955 the Supreme Court knocked out four of the counts in 
the indictment against Lattimore as result of wnich the 
Pepartment decided not to prosecute. Our investigation of 
Lattimore was closed in 1957* One set of these Photostats 
was furnished to the Pepartment and another was maintained 
as the instant bulky enclosure. There is no need to retain 
these Photostats and their destruction will not eliminate 
from our files data to which we might have to refer in the 
future. They far e not indexed. Additional Photostats , if 
ever needed,* of course , can be made from the permanent 
records maintained by >Jtate Pepartment. 


PJlGQUUENBATIQK: 

That the bulky exhibit to serial 44 
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UNITED STATES UU VhKnMtiN l 

Memorandum- ~ 

«P\ 


Belmont 


TO 


FROM 


V- 

01 ] 


A. H. BA ^ 


S . Donahoe 


date: Mz 



'i960 



1 - MrT~~Belmont 
1 - Afr. Short 
l - Mr. Donahoe 
1 - Mr. Wacks 


W,C. Sullivan 
Tele. Room — 

Ingram 

Gandy . 


1 


subject: 


OWEN LATTIMORE 
ESPIONAGE - R 



X 





This memorandum recommends destruction of the bulky 
exhibit to Serial 351. Memorandum Short to McGuire 3/4/60 
recdmmends the above-mentioned exhibit be reviewed for the 
purpose of making a recommendation as to its disposition. 

This exhibit consists of Photostats of 51 communica- 
tions received from the office of the late Senator Joseph McCarthy 
iurina March. 1950 • These communications for the most part are 
letters from citizens throughout the United States and contain 
allegations not only against Lattimore but against numerous other 
individuals. At the time these were received in the Bureau, 

I copies were given to appropriate sections and . indicated acizon 
H ’ • £ and they need be furnished to 

be of no value at the present 
not eliminate from our files 
to refer at sometime in the 


liwzs taken. They are not indexed 
one. These Photostats appear to 
time and their destruction would 
information to which we may have 
future. 


no 




V 



RECOMMENDATION : 

* That the bulky exhibit to Serial 351 of this file be~ 
destroyed. 
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4-341 (Rev. S- 15 - 59 ) 

ITWCMi PORM NO. 64 


4 m 


Office Men 0 dum • united s ft |government 


MR. McNw.mz' 


DXnsr 


MAR 16 1960 


..FROM 


SUBJECT: 


L . E. 




j)e$ 


NATIONAL MARITIME UNION OF AMERICA 
INTERNAL SECURITY - C 


✓ BtfOyExhibit File NumbeTT~:”TOO-'l'5(9&ia-^ 


\o^sQb to* S 

_ n . I i u mi .nr — I m i ii i f n il -- 



DeLooch 

McGuire 

Mohr : 

Parsons v 

Rosen , 

Tamm 

Trotter 

W.C. Sullivan - 
t Tele. Room — — 
Hollo map 




We axe in the process of reviewing all bu lk y exhibits in order that 
we may dispose of those which serve no further purpose. Inasmuch as many of, 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review th^ 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 


That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 

V . / 




SEE ADENDUM, PAGE 2, 
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/£•>;' * ^ 
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J. W.Al^HALL 


kb-* - 

not" recorded 
11 MAR 21 I960 


Jin' rr . 


9 I 


ADDENDUM 3/17/60: 

This , bulky exhibit consists of photographs of the 
minutes of meetings of various bodies of this union during 1941 
and 1948 , These photographs were submitted by San Francisco 
6/11/43 and their source is not indicated , A set of the 
photographs was furnished the New York Office , office of origin , 
7/8/43, The purpose • in retaining a set of the photographs at 
the Bureau is not apparent, as they are not indexed either as 
to the names of individuals or contents. Our active investigation 
of the communist infiltration of this union was closed in 1958, 


The retention of this material appears to serve no , 
conceivable purpose now or in the future . It is recommended 
that this bulky exhibit be de stroyed, . I 
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nuicMarch 18, 1960 
1 - Belmont 
1 - Donahoe 
1 - Marshall 
1 - Bell . 



>\ " Sullivan 
r*>ie Floom 
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lo A. H. Belmont .l/J n\n: March 18, 1960 

' 1 - Belmont ... - W.vm 

* 1 - Donahoe 

1 ROM S. B. Donahoe ,>) 1 - Marshall /}>'t H 

2 t nuaii'>s->p ct-dt , 

' n ’ TEr WASHINGTONt' , D!' C. ‘ 

Memorandum from Mr. Short to Mr. McGuire dated 3/11/60 
requested review of bulky exhibit of Serial 864 to determine if 
it should be retained or destroyed. 

This exhibit consists of wax and ink impressions taken 
of the metal seals and rubber stamps respectively, which were 
found in the former German Embassy, Washington, D. C. , by Washington 
Field Office in 1 946. These Impressions were submitted to the 
Bureau to be in ureau’s collection. 


This ; x?‘ i, • .1 - no 4 Teen indexed. The Laboratory has 

advised it is of n ■ vai to them. This exhibit has no foresee- 
able use if retained anc *r:eie i* no 'reasonable possibility its 
destruction woiLLd eliminate from our files data to which we might 
have to refer fffr in the tutnje. 

RECOMMENDATION : 

Bulky exhibit of Cerial 864 of capt ioned file be destroyed, 
65-28688 r -?i 

TIB: sbs 
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Employee Suggestion 

FD-252 (Rev. 2-4-57) 

i # . 1 

■bfc 


u- 

L 

'6# 

mi 


■' b 7 C 1 

Date 

3/10/60 




From: (Suggester's name)^ 


Division of Assignment 


Director, FBI 


ALBANY 


suggestion That as an economy and apace saving measure, when 66 files 
and certain other classifications are destroyed, according to Manual 
*of Instructions each year, on the basis of one yrl. old or three yrs. 
old, the file fronts and backs j}g cjestroyed at that time also. It 
appears that by placing a long/no?ation on the current volume being 
retained to the effect that previous sections have been destroyed on 
such and such a date per Manual of Instructions, it would answer 
the same purpose and also give additional needed file space. 

^Dee'/rut'lion Bu'rz.di^ Pya&gvJu Qe*® / 


Current practice or rule (Include manual citation as well as facts) 

the empty file front and back. 


Current practice is to retain 


Advantages of suggestion and annual savings (include basis for estimate) ^ way tQ estimate the annual 

savings as it would vary from office to office and be governed by the 
amount of material that would be^stroyed thereby giving more file 
ce 


Disadvantage^ of suggestion 


None apparent. 




(The use by the United States of my suggestion shall not form the bas is of a further claim of any nature by me, my he 
assigns upon the United States) 1 


lx I Mr. □ Mrs. 


Signature and Title oi suggest 
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TO ; MR. Majjfm 


• UNITED 


1GOVERN&ENT 


p-^E:' MAR 1 1 MO 



SUBJECT: 


L j . E • 


COMPROS - SEATTLE 
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/ • A, A 
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Bulky ’ ExhiTiLt fTIelKSEers 


100-3-74-50-259 


UeLoach 

McGulte 

Mohr — 

Parsons 

Rosen 

Tamm 

ii /, Trotter 

/ '? / W.C. Sullivan . 

{ " Tele. Room _ 

** Holloman 

Gandy 


- We are in the process of reviewing all bulky exhiMts in ordbr tpat 

we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 


That captioned bulimy exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 

JWMill - I 


t , 


• 7 / 

i .V|V'~ 


J. W. mfe^HALL 


ADDENDUM 


EBR : d j d 


3-24-60 


This bulky exh ibit consists of Photostats of certain repor ts of 
former Seattle Informant | b 7 D 

# 

Since the indict ment in the Seattle case was dismissed 
by the | land the defendants ordered acquitted, 

there is no need to retain these Bhotostats. The originals of 
these reports are maintained in the files of the Seattle Office. 
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daie: 3-18-60 


FROM 


subject: 


L . E. SHO} 


SUGGESTION # 511-60 

RECORDS BRANCH STREAMLINING COHMITT \ 


DoLoach 

Rosen _ 

Tamm 

Trotter — — «. ^ 

W.C. Sullivan . 

Tele. Room -~» 

Ingram 

Gandy 


X%sf£>/#v Orf (, f‘ Gf-iP. PfsmtLf- fu — Jfc'*'- 


It 


bt 
b 7 C 


Reference is made to my memarandum da¥ed 1-27-60 wherein 

' *» ' ^ W «. <• * __ _ Ji „JL UL%. A - "I 


sgbh 

(6) 

1 - Personnel file of 


b6 

b7C 






NOT RECORDED 

<4. 46 «R 24 '960 

M ■■ 


(ADDENDUM By?§kAINING AND INSPECTION DIVISION, PAGE 2) 
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a y^ 

?) ‘■‘H'd 



12 MA^419SO 


w*. j 


a employee assigned to the Correlation 

Unit of the Records ifrancTt, suggested that a form be prepared , which 
form would be used as an error slip in connection with the copy 
destruction project. 

The use of this form was tried for a thirty-day period 
and since the copy destruction project is only in effect when 
employees are available , it was determined that this form was not 
used frequently, enough to justify designation of a permanent Records 
Branch form. 

RECOMMENDATIGNC : 

1. That the form not be adopted . 


2. For referral to the Training and Inspection Division 
for appropriate action. 
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ADDENDUM BY TRAINING AND INSPECTION DIVISION, K|WW:meh 3/22/60. 


This division concurs with the observations of the Files and 
Communications Division as a result of the thirty-day trial period. It 
is, therefore, recommended that this suggestion not be adopt ed. If 
approved, no further action is necessary since Mrs. | | has been 

previously thanked for her suggestion. 
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Memorai 


DiifvXnoe 


■F 



J • Dunn 



- Mr. Short 

- Mr, Donahoe 

- Mr, Dunn 


Parsons 

Belmont 

Callahan _ 

QeL^a^h 

Malone 

McGuire 

llosen 

Tamm — 

Trotter 

W. C, Sullivan , 
Tele. Room — 

Ingram 

Gandy 




/ surject: NATIONAL SOCIALIST GERMAN WORKERS PARTY (NSGWP) y /*** * " 

- INTERNAL SECURITY - GERMANY ' ^ ^ 

O , 0 S Me. G&w 

X)e/6c€A /OcLtZtetM r/£& / 

Reference is made to(ymemo random from Mr, 'short m Mr, McGuire 
dated March iy, 2960, which recommended that bulky exhibrt number 
IOO-252Q8-39 be reviewed and a decision rendered as to its retention 
or disposition. 


Above bulky exhibit contains ten copies of the translated 
version ( German to English) of the organization book (610 pages) of 
the, NSGWP (Nazi Party) and one copy of a book (yi pages) which contains 
the " Uniforms and Insignia " of the NSGWP . The above book was published 
by the Central Publishing House of the NSGWP, Munich, Germany, and was 
translated and reproduced at the Bureau, Copies of the translated 
version were furnished to dll Bureau offices via Bureau letter of 
December lQ, 1942. Copies of the translated version were also furnished 
to certain outside agencies. 


The extensive 0 
detail in the above-menti 
in Germany to a limited 
the political leaders of 
and instructions . Party 
Germany, Bureau file bn 
known to the Bureau, the 
any other language prior 


rganization of the NSGWP is explained in 
oned book. The German version was distributed 
number of Nazi Party members and particularly 
the Party for their use in Party administration 
rules precluded the taking of the book outside 
the NSGWP indicated that, insofar as it was 
book as of 1942 had not been translated into 
to the work done by the Bureau. 


In view of the value of the above book for research purposes 
and background material on the Nazi Party, it should be maintained in 
our files . , . , / 


,-#©T RECORDED 


1) That one copy of the organization book 

tained and that the other nine covies of the book be des 


J be main- 


■ hs-f r 


'jt J i ? 


*3 MAV&8 1960 


2) It is further recommended that the book u Mh^drms\uidm^ns ignia" 

of the NSGWP, whieh/flis^also maintained in the above bulky exhtbit, be 
retained. ^ 
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> .OPTIONAL FORM NO. 10 ^ 

UNITED STATES ^ jjf kb 

' Metnorauaum 


dy 


subject: 


\ 


MR. MO date: 2/29/60 

,r. ff, films f* 

SUGGESTION # 644-60 

RECORDS BRANCH STREAMLINING COMMITTEE 


t? Bon&ni Kedekbs 


Tolson 

Mo he 

Parsons . 
Belmont „ 
Callahan , 
De Loach . 

'WiWm*! 


Tamm 

Trotter 

W.C. Sullivan 

Tele. Room 

Ingram 

Gandy 


SUGGESTION: Mss I [ a GS-8 employee assigned to 

the Consolidation Unit , Records Branch, suggested through the 
Streamlining Committee that the file entitled, f^ DUw panp^Jj^ 
Findings of Document Examiners" (80-99), which contains 3J052 

for destruction of all serials 
which are duplicates’ of se'rjals filed in main case files. 

CONCLUSIONS: The above-mentioned file was originally opened in 
1935 as a control file for a double and triple check system , 

utilised in the Laboratory. Under the use of this system, if the 
examiners failed to agree on the identification of the specimens , 
the most conservative report would be forwarded to the field. The 
use of the file was discontinued in 1946 at which time the policy 
with regard to handwriting examinations was revised and the 
Laboratory returned to the one examiner system. In 1955 on 
authority of the Laboratory , this, file was purged of all index 
cards. The far majority of the serials in this file are duplicates 
with the original memorandum filed as a recorded piece of mail in 
the various case files concerned. Records Branch is of the opinion 
that" this file has served its purpose and that the duplicate serials 
in this file could be destroyed. If permission is granted to > 
destroy this material, original memoranda would not be destroyed . 
Sinbe this matter directly concerns the Laboratory Division, this 
memorandum is being forwarded to them for their comments. If 
permission is granted to destroy this material , Archival authority 
is not required)M\ ^’’T'VswrL 


RECOMMENDATIONS 1% 5* V 

BEMV'ti'i, .V Oji'i} .K.-JK yJJ 




MAR 31 1960 


2. For referral to the Training and Inspection Division 
for acknowledgment and appropriate action. 

’ • ■ 

For referral to the Laboratory Division for their . 
comments . " & /■ b6 

<J E nc. fr 

y(<J TCH:gbhm EE ADDENDUM BY TRAINING AND INSPECTION DIVISION PAGE 2. 

(8) 0 v ,; 1 • (U 

1 - Personnel file of | (sent direct) 

50 APR- 4 136^ ■ ■ 


UNRECORDED COPY FILED IN 




ADDENDUM BY TRAINING AND INSPECTION DIVISION RWB : mg jr 3/1/60 



This division feels that the Laboratory Division 
should review the serials in question before they are 
destroyed, Since such communications pertain to matter's 
of interest to that division* Certainly it is not desirable 
to maintain duplicate copies of communications if they are 
,, not serving a useful purpose because of the great heed for 
file space* The material in question has been separately 
furnished to the Laboratory Division for appropriate action. 
Attached_£or_aPproval is an interim acknowledgment letter 
to Miss 




2 



* & 
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LABORATORY DIVISION COMMENTS ; WDGlmb 3/4/60 

Laboratory Division has no objection to suggestion 
submitted by Records and Communications Division employee and 
recommends the action indicated. 
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/OPTIONAL FORM* NO. 10 


{ Mk 

Ja- ' UNITED STATES GO : 

Memorariuam 

to Mr. Mohr 


3/17/60 



FROM 


subject: 


Mr. Malonewv _ 

SUGGESTION #6 44-60 

SUBMITTED BY | 

FILES. AND COMMUNICATIONS DIVISION 


SUGGESTION: That the file eatitIet^ s.cr r gpancie,sJ^jidings.Qt^ 

Do cum ent Examiner s, * ’ which contains slightly in excess 
of three thousand "seriaTs be reviewed and processed for destruction of all 
serials which are duplicates of serials filed in main files. 


Tolson . 

Mohr 

Parsons 

Belmont 

Callahar 




Tamm . 



Of %***&&* 


Trotter 

W.C* Sullivan . 
Tele. Room — 
Ingram ^ 
Gandy 




srs The file in question was originally opened in 1935. as a control 

pTj ^Jile for a double and triple check system utilized in the Laboratory. In 
to, «‘T2 -4955, on the authority of the Laboratory, index cards were purged with 
Lo / L. j I' Regard to this file. r\ 

, e -; : '4 Mr. Waikart, Files, and Communications Division, is in favor 

£ ; ; of destroying the duplicate serials and advised that archival authority is not 
: ^ Required to destroy this material. Mr. Griffith, Laboratory, Division, 

tps u? reviewed the files and agreed that the duplicate serials should be destroyed 


;.r.since the material has. served its purpose. 


1/ IN *•' t* T. 'zr- . ,1 

Ul rH 


This. Division feels that it is undesirable to maintain duplicate 


.fe^opies of any communications if they are not serving a useful'purpose because 
^fif the great need for file space and accordingly recommends that this 
"suggestion be adopted. It is felt that the material should be reviewed by a 
If responsible Special Agent Supervisor in the Files and Communications Division 
/f before; it is destroyed to insure that only duplicate material is deleted from file. 


was acknowledged by letter dated 3/2/60. 


RECOMMENDATION: That the suggestion be adopted and th at the atta ched 

letter of appreciation be sent to Miss | | 

A hn a ^ X A -men v 


50 APR- 4 I960" 1 ' , 20 MAR 31 1%0^ ^ 

\sEnclo sure & J&Q "" ”"V- 

PvPersonnel file on iSent direct) 

RWBmieh^i 1 

B) Jh ADDENDUM BY FILES & COMMUNICATIONS DIVISIQN PAGE 3. 


[Sent direct) 
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SUBMITTED B Y . 

FILES AND COMMUNICATIONS^ DIVISION 

ADDENDUM BY FILES AND CO MMUNI CATIONS' DIVISION TCH:gbh\ 3-25-60 

File 80-99 entitled "Discrepancies^™- Findings of Docu- 
ment Examiners" which has been approved for purging by this 
memorandum contains 3,052 serials . It is noted that instructions 
from the Training and Inspection Division are "It is felt that, _ 
the material should be reviewed by a responsible Special Agent _ 
Supervisor in the Files and Communications Division before it is 
destroyed to insure that only duplicate material is deleted from 
files . " 



Under present renovation programs of the Bureau's files , 
the Executives Conference has approved the processing of 310,000 
Selective Service files for destruction as well as approving the 
destruction of copies of correspondence contained in Bureau files. 
Grade GS-5 employees are presently reviewing and destroying the 
files An the 25 classification and , when personnel are available , 
GS-4 employees are processing one-half million files in the 100 
and 65 classifications for destruction of copies. Adequate safe- 
guards have been established, such as 100 per cent check of work, 
to insure that this work is being completed correctly. 

The file in question is no more important than the above- 
mentioned work which is handled by the clerical employees without 
a serial by serial review by a Special Agent Supervisor of the 
Files and Communications Division. 

The above programs, of course, are closely followed and 
under the direct supervision of a Special Agent Supervisor in the 
Files and Communications Division . 


Unless advised to the contrary, the above-mentioned file 
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Memorandum Short "to McGuire , 12-10-59 y referred / 
bulky exhibit 65-54428-16 to the Laboratory and Domestic 
Intelligence Division for review and disposition. Exhibit 
consists of Laboratory worksheets dated January - March , 1945y 
covering Photostat copies of censored correspondence dated 
August - December , 1944, to and from subject , then located in 
prisoner of war camps in Germany; Photostats of handwriting 
specimens of subject's relatives in the U,S, obtained and 
submitted by New York Office for Laboratory comparison to 
insure genuiness of correspondence between subject in Germany 
and his relatives in U,S,; also the original of a letter dated 
2-25-44 which subject received while in German prisoner of war 
camp from an unknown individual informing subject of his wife’s 
physical condition , his wife being then in Italy, Subject 
turned this original letter over to a Bureau Agent during 
interview 2-21-45 upon his arrival in the J,S, as a 
repatriated citizen. 

Except for the original item dated 2-25-44, 
referred to above , which was of no significance at the time of 
examination and is of no current significance , all of the other 
material in the enclosure consists of Photostats of /no fp/* 


current value, P 3-^ 

3P5JTT 

Investigation of subject was based or^y^f^j^pQei^^ice 
of his name on a list in the possession of German spies Gimpel 
and Colepaugh found at the time of their ay-prehe nsion in thk-JZ, S, 

'fjie y had been furnished this list of American prisoners of 'war for 
•jjfSi rfjffie purpose of using their addresses as mail drops in forwarding 
Vv-i information in secret writing to their German principals. There 
I *Jj;wasi no indication that the prisoners of war involved were aware 

that their names' were being weed by German Intelligence Service, 

45 ■' The, brief investigation of subject conducted by^£&g JSu££eAu-deve loped 
hi* &*■ ;-rio-\indication he was connected in any way with German espionage, 

3 MU 1 1 ? " 

-RECOMMENDATION i 

| , W '= There is no foreseeable value to thi 'rentlr no 

i v _ further use can be anticipated. It is recommended that this entire 
% bulky exhibit be destroyed. Laboratory Sections which conducted 
Pfxaminat ions in this case have reviewed the material and advised than 
IjE. ^ i££jsfurther retention is not warranted, 

65Mm? 8 , BtaApf Afk ,pJ ... „ sjkjirS 


r£r 7tJJ * 






ORIGINAL ,cmx 


UNITED STATES GOVERNMENT 


- Memo.rd 



to : Mr. A. H. Belmontj 
FROM : W. c. Su llivan_A l ^ 




I960 


Parsons 

Belmont — » — 
Callahan — , ~ 

Trotter 

Sullivan 
Tele. Room __ 

Ingram — 

Gandy — 


SUB, EOT- C. P. PAMPHLETS AND PUBLICATIONS / W 

INTERNAL SECURITY - C 

%s7*£c?r6 * & 

memoranduml^edT^rch-HY^Oa^^, 

in above captioned matter which requests decision as to whether bulky 
exhibit, file number 100-3-86-1616, should be retained or destroyed. 

This exhibit is a collection of anti -Nazi cartoons by Soviet artists distributed 
by VOKS, the Russian All-Union Society for Cultural Relations with Foreign 
Countries, and is directed against the Nazi regime under Hitler. These 
cartoons were forwarded to the Bureau in 1954 for any disposition deemed 
advisable. They are no longer of any use and it is recommended that this 
exhibit be destroyed. 




RECOMMENDATION: 

That bulky exhibit, file number 100-3-86-1616 b e destroy ed and 
referred to the Filing Unit of Records Branch for action. 


Enblofeure-s 

LLWrnji 

(4) 

1 - Mr. Belmont 
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1 - Section tickler 
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Director, FBI 


SAC, Detroit (66-2276) 


FBI I BENTIFI CATION PLATES 
BUPLANS 

DETROIT DIVISION 

-V .. A t v / A . 


February £, I960 


Ak i _ 


2W fre* e •/ / ***- % u - ^ ' " / 

Re SAG Letter £9-77 l C). 

This Is to advise that the complete inventory of 
170 FBI Identification Plates maintained in the Detroit 
Division was destroyed on February 1|, I960. These plates 
were destroyed by having them thrown Into the blasting 
furnances in the River Rouge Steel Making facilities of 
the Ford Motor Company, Dearborn, Michigan, 

An FD-222 is being forwarded to the Bureau under 
separate cover showing an inventory adjustment . 


*2./- Bureau (RM) 
j£ - Detroit 

WRB/mac 

(3) 
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'Office Mel g idum n UNITED 

to - s iffl. 


GOVERNMENT 


FEB 171960 


M FROM 


SUBJECT: 


L. E. 


f^0 Belmont \jH— 

5&3§^5 


ARGENTINA COMMUNIST ACTIVITIES 


^ /) s ,, p, j , -r' ' h J ; R.;/ . 

^ •' J I £ ' ’ **»' j g f ' "" ^ 


f* * :f - 

l r" , r^-^ m, rTf~ nwr—;__j 


l_ *’ ■' f{’ /jOf J, 


Mohr __iz 

Pariona 

Roien 

Tamm 

Trotter 

W.C. Sullivan . 
Tele. Room — 

Holloman 

Gandy 


We are In the process of reviewing all b ulk y exhibits in order that 
we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly' needed 
* space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position, A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should, be returned to the Filing Unit of the Records 
Branch, Room 1113 , Identification Building, for filing in the case file. 


That captioned bulky exhibit be reviewed and a decision rendered &s , ,, v 
tp the retention or disposition of the material. v: >/•; 

‘ ^ns: 11b 
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SEE ADDENDUM PA GE 2 
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Buj&y Exhibit memora 
frbm'L . E. Short to 


f m dated 2/17/60 
, McGuire 


- Subject; ARGENTINA COMMUNIST ACTIVITIES 
A r T'ENDUM BY DOMESTIC INTELLIGENCE DIVISION- 


M 

SBD;bcf 3/24/60 


A 

. Bulky Exhibit File Number 64-2800-D-102 consists of; 

.7 

1. A bound document, with table of contents, consisting of 
138 pages, "> hich sets forth information concerning communist activities 
in the territories of Formosa, Corrientes and El Chaco, Argentina , and 
specifically information concerning persons arrested for communist 
activity; the names of Communist Party members, communists, Bolsheviks 
and anarchists ; police correspondence concerning communist activities; 

a chart of the Communist Party organisation in Argentina during 1942; 
and the names of the members of the Communist Party in Buenos Aires . 

2 . Ten rolls of negatives which contain tne original source " . 
material on which above document, was based . 


3. Photographic prints of above-mentioned negatives . It is 
noted information in the photographic prints appears in above-mentioned 
document . 


According to the main file , the above information was~ obtained 
duri na 1943 and concerned communist activities in Argentina prior to 
that date. Information contained in the above-mentioned document was 
furnished to the Department of State, ONI, G~2, American Embassy in 
Buenos Aires, and the Office of Exports during 1943. The information 
m the document, whicn the exception of pages 102 through 109, is not 
contained in the main file. Furthermore, none of the information in 
the document has been indexed. 

The information in this exhibit is quite old and since it is 
•in the hands of the State Department and the U.S. Embassy in Buenos 
Aires it is available at the pbints where it should be primarily 
utilised. It is not believed that' any foreseeable use by FBI would ■ 
justify expense of indexing thi,s material now when it has not heretofore 
'been utilised by us. 
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Bulky Exhibit File Number: 65-48824-307 



■fit 


Trotter 

W.C. Sullivan _ 

Tele. Room 

Holloman . 
Gandy „ 


We are in the process of reviewing all bulky exhibits in order that 
we nay dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to Inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 

RECOMMENDATION: 

That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 





See addendum page 2. 
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ORIGINAL COPY tiled JM 6S- 


GCMsprg 3/21/60 


Addendum to memo Short to McGuire I/16/60 
Re: CAPTURED GERMAN DOCUMENTS 
65 - 48824 - 30 ? 


* / This bulky exhibit j 65 — 48824— 307* consists of •tvm 

b°y P the ^^aU 8 ^ t lLSi f, / apt n red German documents obtained 
oy tne Bureau m 1946 from Camp Ritchie , Maryland. Tho 

Thl 9 inflr^i-Yn ent - S returned to Camp Ritchie 2/29/46 

7%eTnol St l tdk”**"** 9 

Z C tZ P lT yin9 the °bulfy ffmtu 

tia7/o V f ™o%TBZ£7f ram ? in ^V^glrfral 

desianed r>rimnr% if, . Ru38 ^ an ^rmy >^nd appears to* have heat 

the 9 Irlti P an7r ea . y It <“* 0ns in 

the political asoiratinnTofth/l y ^ ! Sln 9 remarks concerning 

in Iran at that +imo . f ^ ^ Soviet military expedition 

would be of either irn>J^+* S s ?5 rmar y indicates nothing which 

th7 Bureau mrmntill' At T,t' V l-° r hi ftorical interim to 
ureau warranting the retention of this bulky exhibit . 

Recommendation : 

307, be del t triled e .°°’ mended that this bulk y exhibit, 65-48824- 



J S> , 5-34'l (Rev, S-1S-59) 

STANDARD fXJUM NO. 04 


ce M * mdum 


• UNITEI 


2«. MO 


BS GOVERNMENT 

, AIE; . MAR 17 I960'' 

i^,Tol4onlii 


SUBJECT: 


M A 

i B Ujk-ekuL 

CAPTURED GERMAN DOCUMENTS 
INTERNAL SECURITY - 6? 




Bulky Exhibit File Number: 65-48824-11 
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Tele. Room 
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We are in the process of reviewing all bulky exhibits in order that 
we may dispose of those which serve no further purpose. Inasmuch as maty of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 

RECOMMENDATION: 


✓ J7 ^ yC^That captioned bulky exhibit be reviewed and a decision rendered as 
to 'the 'retention or disposition of the material. . 

Qfflf:ll&f ■ 


SEE ADDENDUM PAGE 2 , 


J. W(^ ? Y§HALL 
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ADDENDUM 


EHM:ew 



4-13-60 


Memorandum dated 1-30-4 3 from I . W, Conrad to E. F , Coffey 
requests liaison to secure captioned German documents numbered 3 '28 
through 332, 337, $43, 373 and 399 identified as Washington Mirs, 
captured German documents , Accession List #3 dated 12-14-44 . 

The bulky exhibits involved are filed as enclosures to this serial • 


Attached is translation summary of these documents dated 
4-3-60 indicating they represent a file of correspondence maintained 
by secretary-treasurer of German Community Center (branch of German 
Labor Front ) in Lyon, France, covering period 6-36 to 11-38* The 
correspondence concerns dues collected, expenses , enrollment of 
members , _ transfer of members, requests for equipment, etc . 


This material is not indexed, is not of current interest, 
concerns German activities in France in late 1930's and is of not 
investigative interest or intelligence value- to FBI, Recommended 
this material be destroyed, if the Laboratory Division concurs, ■ 
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SUMMARY FROM GERMAN 




Part I of the enclosures to 65-48824-11 consists of a file of 
incoming and outgoing correspondence maintained by the Secretary- 
Treasurer of the German Community Center in Lyon, France. This 
correspondence covers the June 1936 - November 1938 period. 

The German Community Center of Lyon was a branch of the 
German Labor Front organizing Germans living abroad. In each 
country, the German Community Centers were responsible to a central 
office known as the Country Group Center. As a matter of fact, most 
of the correspondence contained in this file is between the Community 
Center in Lyon, France, and the Group Center in Paris, France. 

The correspondence is concerned with such items as the dues 
collected from the members of the German community, the expenses 
of the Community Center (itemized and deducted from tjie monthly 
remittances of the dues collected), enrollment of new members, transfers 
of members from one Center to another, back dues, request far a new 
typewriter, request far an automobile, establishment and coverage of 
a health insurance plan including a dental care plan, etc. 

A small number of letters are from the parent organization in 
. Berlin. They are concerned with such items as a Summer Travel Plan 
at reduced rates for the Germans in foreign lands to spend their 
vacations in the home country, the announcement that the Country Group 
Leader was promoted to a new post and another man was appointed to 
fill the vacancy, congratulations to the local Secretary -Tresurer for a 
job well done stating that he had been granted - as an award for his 
performance - a book entitled: "We Help the Fuehrer," etc. 

Among the items of a’ miscellaneous, nature, the file includes 
receipts of parcel post shipments, letters to German nationals soliciting 
them to join the organization, etc. 


Job 

b7C 






the 

Part II of/enclosures to 65-48824-11 consists of similar 
material dating back to 1930. 

Even more than the previous file, it reflects the organizational 
efforts to set up the German Community Center. In earlier years, the 
name was German Local Group. 

The material is of the same nature and description as in the 
previous file. 

It would seem that these two files are due to the diligence of 
the Secretary- Treasurer of the German Community Center of Lyon, 
France, Mr. WILHELM or WILLY REICHENBACH. 
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To: 


Director, FBI 


From: 


Date 



J>^ 




•March 29, I960 


Employee assigned to (Division) 

Louisville, 


SUGGESTION 

It is suggested that Unknown Subject (26) twenty-six Classifi- 
cation cases be destroyed five (5) years after date of Closing or 
RUC'ing. - 

Closed cases in the twenty-six classification can not be locatec 
through the indices, at the present time, after five years because oj 
the five year rule regarding destruction of index cards of motor, 
serial,, and license numbers. I ' 



Current practice or rule (Include manual citation aa well a3 facts) 


At the present time the twenty (20) year rule prevails, regarding 

destruction of this classification, whereas the index cartes on motor 
numbers, serial numbers, ana license numbers in this classification 


Disadvantages of sBgij.^i.tfoiJ'jf 


Mm''"’ 


- 1 


None 
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NOT BEG©RDEB 

UUAPR 1^- 1960 
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Advantages. of suggestion m3 y fc e destroyed after five (5) years. Part II, Sec. 3, • 

page 5, 6c, Manual of Rules- and Regulatipns (Destruction 
of Index Cards . ) 

Space needed for Closed filing is a serious problem and through 
the destruction of- this classification, approximately ten, five-drawer 
filing cabinets could be utilized for- other classifications in this 
office alone. The cost of additional filing cabinets needed for 
Closed files in this classification would be greatly reduced. 




n 


Annual Savings (Show basis for estimate) 

The present cost of each filing cabinet utilized for^flosed files 
is $62.50. If ten cabinets of closed twenty-six classification cases 
■ could be destroyed, a savings of $625.00 could be realized through the 
use of these cabinets for current closed cases, and would not necessitajt 
the purchase of additional filing cabinets for this classification 

(Tho use by tho United States, of my suggestion shall not form the b asts of a further claim of/aity nature by me, m y heirs, or 
assigns upon the Ujn/jt&a Statwo') * _____ 

ihnjrn m. czu. ezl,^ 

' > 



Clerk, 


icomraen dg&ns and comments of Division Head 


Signature and Title of Sugges,fer 


In addition, inasmuch as the statute of 

limitations would also have run, I recommend that the suggestion be 
adopted. In the alternative, if five years is cohered too short 
a period, recommend the ^suggestion be 


Q, — ww - -- 

adopted to destroy as indicated above 


Signature and Titl^y 


after ten years 


icial 


Agerrj^: 


In Charge 
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Annual Savings (cont.) 

Space savings would amount to 25 square feet at cost 
of $ 3.25 per square foot or $81.25 for ten filing cabinets* in 
the- Louisville Office. 
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OPTIONAL fORM NO. 10 


UNITED STATES G< 

Memorar 


9 




ft 


Tolson 

Mohr 

Parsons - 
Belmont - 
Callahan . 
DeLoach . 




TO 


Mr. McGuire 


date: April 1, 1960 



-<tr= 


McG 

osen 
amm _ 
Trotter . 


from V£j>L. E. Wherry, Jr, 


W.C^SuIllvan , 
Tele. Room — 

Ingram 

Gandy . 


jk _ 


subject: BUPLANS - COMMUNICATIONS 




o x>‘t*Tfi uc ' r,£>fU &uii&/9*s r/Zo^/zry 



I have two copies of statistical information concerning] 
the amount of interagency message traffic exchanged between-xhe 
relocation sites of the various agencies and the Federal relocation 
arc for the months of July to December, 1959. These documents are 
classified confidential. They contain only statistical information 
of no value to the Bureau. I desire to destroy these publications 
since they are of no value to us whatsoever. 

RECOMMENDATION: 



That I be authorized to destroy the above-mentioned 


material • 


1 - Mr. Downing 
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OPTIONAL FORM NO. 10 


UNITED STATESj 

MemorL , 






MR. CALLAHAN 


EWMAN 


date: April I960 


^3- jv * of l ft spec 4 S ^ $ ft U & L 

tsuBTECx^ pESTRUCTION QgjfMANUA L CONTROLS N 

\?V' The August 15, 1956, issue of the Inspectors 1 

® Manual was replaced in September 1959 by a new manual. 


8 

.SlX 


Tolson 

Mohr 

Parsons 

Belmont 

Callahan 

DeLoach 

Malone 

McGuire 

Rosen 

Tamm 

Trotter ... 

W.C. Sullivan . 

Tele. Room 

Ingram 

Gandy 


All copies of the old manual have been returned": b7c 
and destroyed with th e exception of #22, issued to 

SA has advised he returned 

une manual but it was never received in the Property 
Section. 




Inasmuch as the control is of no further use 
to the Property Section, it is recommended it be 
destrpyed. A new control has been set up for the 
new manual. 


RECOMMENDATION: 




The manual Qontrol on the old manual be destroyed. 
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/;'• / -.DESTRUCTION- OF MANUAL CONTROL ‘ . . 


V- 'S* ’ 


<■«, . u 

' 7 N- 


> Thepecember 1956 issue of the ^Positlon ; C 3 ,asSIfication '' 4 i 
’ Manual Was replaced , with a- new manual, iri September. 1959 * *> 6 r; ' 

All copies of 1 the old 'manual have, been returned" and A 7C '< 
destroy ed with the ; exception of # 83 > charged to| f- ;,vA? 

I T who has : had permission to retain it for reference 

• purposes, . • 7 - r>: V K .77 rr ; ; ’ '* ' ^7 ", 7 y ,;A' 

• // ? - Inasmuch as the’: oontroi, is- of no further Use’ to *‘’V- ” v . " 

the Property Section* it id recommended it be : ‘destroyed . -7 

\ A nev; 'Control has been "‘prepared, for the.: hew manual. " 7 r 777 
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RECOMMENDATION; > , ' - ''7777 7 ; 7 ; .*/ - : v 7 : 7 ' ! ’' V/ 

*7 7 The ’'manual control oh the, old. manual p®' destroyed. 
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C* flONAl FORM HO. 10 


fr*' UNITED STATES C 


emor&a 


FROM 


MR. MO GUI RE 


W I G. FAMES ^ 


date: 4 - 22-60 


^jV oT R m ^ r 1 d * * °^)/ S n H 

subject: CALIFORNIA PEACE OFFICERS ASSOCIATION 


d jot* R 


Tolson ' ~ 

Mohr 

Parsons 

Belmont 

Callahan — 
DeLoach 

Malone 

McGuire 

Rosen 

Tamm 

Trotter 

W.C. Sullivan 
Tele. Room — 

Ingram 

Gandy 



Description of Mail: Copies of outgoing form letter dated 
12 / 31/37 directed to members of California Peace Officers 
Association enclosing, copies of addresses . mope by the Director^ 
in 1937. (94-1-180-64 through 862) 6^ 

The attached mail has been called to our attention 
as having no apparent reference value. In 'an effort to stream- 
line procedures and eliminate unnecessary reference to this 
data it is proposed that the material be de-indexed through 
removal of the cards from the Bureau's indices, and the mail be 
destroyed. Since this mail is administrative in nature , Archival 
authority ■ for its destruction is not necessary. 

It is requested that the appropriate substantive super- 
visor review the material referred to above to determine if any 
reason exists for its retention. ’A notation advi sing of the 
decision reached viay be placed on this memo.randum . The memorandum 
should be returned, to the Correlation Unit of the Records Branch, , 
Room 6309 IB. '■ 




REGOMMENDA TION : , 


For referral to Crime Records Division. 
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bol APR 29 I960 
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See Addendum of Crime Records 
Division on next page 
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Eames to McGuire memo 
Re: California Peace Officers Association 
April 22, 1960 



ADDENDUM: 4-26-60, DCM/mlw: 

It would appear to be in keeping with sound 
records management to purge from the file’s the material 
referred to in Mr. Eames memorandum. It is of negligible 
reference value if of any value at all in view of its age, 
approximately 22 years. 

Accordingly, it is recommended that the 
Crime Records Division interpose no objection to. the request 
of Files and Communications Division to purge this material. 
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FROM 


B, Donahoe ' 




Belmont 

Bonahoe 

Eava.es 

Xayne 


date: 3 } 


*(McGuire 
Rosen — __ 

Tamm , 

Trotter 

W.C; Sullivan 

Tele, Room 

Ingram 

Gandy 


UP Cuu 


■ subject: FEDERATIO N O F IJ’JLIM^WO.BLD WAR ' * V « 

- r ,, VETERANS IN THE USA, INC. " . 

’ IS - ITALY ™""' '™~* ^ • ■ Q 

Reference is made to memorandum from Xayne to ~Qck! 
Donahoe 10-1-59 recommending : t/iat bulky exhibits 65-31 524-dr20XT4~ 
and 65-31524-121 relating to captioned organisation be retained • 
120X14 consists of translations of the membership and records 
of captioned' organisation made up from pictures taken at its 
national headquarters at 626 Fifth Avenue,' New York City on 
12-16 , 17, 18 , 19-41, by Bureau agents , 121 consists of' 
photographs of records of captioned organisation taken on 
1-5-42, None of this material was indexed and no apparent 
use indicated ; however, by memorandum 5-4-54 Department ■ 
advised that all exhibits regarding this matter were to be 
retained by the Bureau pending further advice from the 
■Department at the conclusion of litigation regarding 
constitutionality of rules of procedure promulgated by the 
Attorney General under Executive, Order 10450 , 


exhibits < 


Therefore, recommendation was,.made to,, retain 


On 3-18-60, pursuant to request from Bureau, 
Department advised that there appears to be no necessity for 
ihe retention of this material and 'the Bureau may • therefore 

■ di spose of it, ' 

) 

. ACTION: . a • 

: It i srec ommended that bulky exhibits 65-31524-120X14 
■wand 65-31 524—121 be destroyed, ' - ' . 

»’ ' 1 h 

faffs ' ■ ■ NOT RECORDED 

^.65-3l£24 ‘ 199' MAY 17 I960 
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subject: 
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) CP'es'r**dffi n ok 3 *4 f~€ £ t4 ?ro f If- 

SUGGESTION SUBMI TTED BIO * 


W.C. Sullivan . 

Tele. Room 

Ingram 

Gandy 


GS-5, General Index Unit 
EOT) 7-6-53 


SUGGESTION: Mr, [ 


~]has suggested through the Records Branch 


Committee that a program be started to go through 
classification fil es which are t wen ty y ears o 1 d^or^ol.d ex. 
ho destroy files tlia't do” not comeuhSer^^he Bureau r s jurisdiction. 


be 

b7C 


ADVANTAGES : Mr, I I points out that by eliminating old files, 
cabinet space would be saved as well as space in the index, 

CON CL USI ONS : An extensive rehabilitation program has been in 
effect in the Records Branch for an extended period of time. At 
the present time, files in the Selective Service classification 
are being reviewed, and those which do not reflect willful viola- 
tion are being destroyed. From surveys conducted by the Records 
Branch, it has been established that the 62 classification (Miscel- 
laneous) is not parti cularly productive from the standpoint of 
rehabilitation vjork, \ \ in his suggestion , states that files 

more than twenty years old should be destroyed. This work could 
not be utilised as a general criterion, and extensive review work 
would be necessary in order to establish ground rules in such a 
destruction program. Inasmuch as Records Branch has in effect an 
aggressive Records Management Program, and in view of the fact 
that survey work has been done in all classifications, no furthe 
action is contemplated at this time in connection with this sug-j 
gestion. 


be 
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ACTION: Mr, 



has been orally thanked for submitting this * 
suggestion aha a copy of this memorandum is being placed in his 
personnel file so that his interest in the Records Branch suggestion 
program might be noted. 


RECOMMENDATION: 

For information, 

TCB:LES: cagNf 
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SUBJECT* 
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/ hr 

By letter dated 3-30-60, SAC Mason, Cincinnati, made amumber 


DESTRUCTION OF SELECTIVE SERVICE CASES 
(^"CLASSIFICATION) 




of observations concerning the Bureau’s operations. One suggestion involved 
the possible streamlining of the method of destroying Selective Service files 
over ten years old, by not first reviewing the files and not removing the related 
index cards from the indices. He presumably has in mind arbitrarily destroying 
all Selective Service files as they become ten years old without evaluation as to 
contents. Other matters mentioned by Mason are being handled separately. 


PRESENT PROCEDURE : 

At the present time, closed Selective Service Act cases over 
ten years old are being destroyed if the subject involved (1) has not willfully 
violated the law or £2£is not a conscientious objector. In addition, we retain 
(3) dual character cases and (4) certain other non-routine cases that because 
of their unusual nature should not be destroyed. This necessarily involves 
i a review of each case file to determine the nature of the violation and also, 
j in the event it can be destroyed, a further review to see what names have been 
indexed in order that the index cards relating thereto may be purged from the 
indices. This procedure is being followed both in the field and at the Seat of 
Government. 

OBSERVATIONS: 
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At the Seat of Government, this program has been very effective 
to date. Thus far we have reviewed 26% of the Selective Service files, •'resulting 
in a savings of 176 file cabinet drawers of space and the destruction of 80,436 
index cards. We feel that the most important phase of the savings is removal 
of obsolete references from our indices. The savings in unnecessary indices 
searching is incalculable, plus the fact that we are saving a very substantial 
amount of space in our file cabinets. The program is necessarily expensive, 
as observed by SAC Mason. He estimates an expenditure of 6. 25 man-days 
to save one square foot of space. We apparently have been a little more effec- 
tive at the Seat of Government inasmuch as our expenditure is computed at 

FWWineb 

Enclosure g 

1 - Mr. Roy K. Moore, Room 5236 «0 

1 M ISmm. 



r, rr ,yf- 5n , 'f -T'J'aUjUMUfcM 
u l LnJ ^3 _ J V* , • ( f * 

KitiikiiA ' sSpve - " 



4-6-60 


Memo F . W„ Waikart to Mr. McGuire 
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5.81 man-days per square foot of file space saved. It is again reiterated that 
the important savings, however, is in the purge of index cards both in the field 
and at the Seat of Government. "While no direct savings can be computed, it 
has been our experience for many years that even one unnecessary index card 
in the indices creates much additional work in searching and subsequent file 
reviewing, all of which can be eliminated once the card is identified and 
destroyed. 

RE COMMENDATION: 


That this valuable rehabilitation program continue, both in the 
field and at the Seat of Government, as personnel is available to assign to it. 
An appropriate letter to Mason is attached. 



ADDENDUM BT TRAINING AND INSPECTION DIVISION; (CWPsejw) 4-7-60. 


During the Cincinnati inspection from January 16, I960, 
to February 5, I960, it was determined that the project of j^yiew 
of selective service files for destruction would require 50*days 
to complete. The purging of the indices cards of these old files 
would require l8^oays to complete. The SAC was instructed by the 
|Inspector to complete these projects at the earliest opportunity 
land that when extra personnel in the Chief Clerks Office became 
^available (the addition of such personnel was recommended by the 
Inspector) the project of purging the indices should be completed. 

f A poll of the Inspectors has indicated that offices recently 
inspected felt this to be a worthwhile project and no particular 
problems were being experienced. ASAC IIcAndrews, Washington Field, 
stated that office felt the project to be worthwhile and the experi- 
ence of WFO to date has been that one drawer out of every four is 
being made available for other use by the project. It is therefore 
believed that the project should continue as originally formulated 
and that the attached letter should be sent to SAC Mason.so 
instructing him. N ^ 
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SUGGES TION : Mrs . a GS-8 employee assigned 

to the General Index Unit 3 Records Branch , has suggested through 
] the Streamlining Committee that index cards in the following 
| categories be purged from .the General Indices: (l) Organisations be 
such as American League for Peace and Democracy ; American Slav b7c 
Congress; American Student Union; American Youth Congress; Civil 
Rights Congress; Southern Negro Youth Congress; Workers Alliance; 
Workers School . (2) Newspapers such as New Masses; New Republic; 

Worker . (3) Unions such as Teamsters Union; United Steel Workers 

of Am erica; In ternational Union of Mine 3 Mill and Smelter Workers . 

Mrs . I ~1 p oints out that with outdated indexing procedures in 

years past 3 each of the above names were automatically indexed each 
time they appeared on the mail regardless of the information con- 
cerning these names. 

CON GLUSi ONS: Records Branch is in favor of adopting this suggestion. 
Thousands of reference cards are now in the General Indices pertaining 
to these names other than main files that might appear on these names. 

On February 15 3 19S4 3 the Executives Conference approved 
the destruction of index cards 'on Communist Party 3 Communist 
Political Association 3 Daily Worker 3 Young Communist League 3 United 
Electrical Radio and Television Workers of America 3 and others under 
the same conditions that exist for the names listed in this sugges- 
tion. (66-3286-561 )< If • such a' suggestion as proposed were .adopted) 
Records Branch would, assign an’ employee who is familiar wiith the tsjjf 
rules of indexing and general contents of files to go through the Jlf, 
cards and eliminate those which would n'ot be indexed under present * 
indexing procedures. This could be accoMplished without referring 
to the files but when necessary to make sure no index card of value 
would be destroyed the file would be reviewed. There may be some 
instances where the preparation of a Correlation summary would be 
more beneficial and under thqse instances this would be done. 
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Memorandum Eames to McGuire 
Re Suggestion 

Records Branch Streamlining Committee 


RECOMMENDATIONS : 

i 

1. Favorable. 


2. For referral to the Training and Inspection Division 
for appropriate action . 


for 


3. For 
their views • 


referral to the Domestic Intelligence Division 


<y 


ADDENDUM BY TRAINING AND INSPECTION DIVISION, RWBfmeh, 4/1/60 




This division agrees that the views of the Domestic Intelligence 
Division should be obtained before a final decision is made o# this proposal. 
This is being done and after their recommendation is obtained a decision 
will.be made with-regard t o this ma tter . Attached for approval is an be 
appropriate letter to Mrs. b7 
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SUGGESTION: That certain index cards in' the following categories jf)e purged from 

the General Index. (1) Organizations such as American League 
for Peace and Democracy; American Slav Congress; American Student Union; 

American Youth Congress; Civil Rights Congress; Southern Negro Youth Congress; 
Workers Alliance; Workers School. (2) Newspapers such as New Masses;. New 
Republic; Worker. (3) Unions such as Teamsters Union; United Steel Workers of 
America; International Union of Mine;-. Mill and^Smelter Workers;. 

This suggestion has been previously acknowledged by letter from the 

•htui-h/od &/»■ Svm-no 

ADVANTAGES: By adopting this, suggestion, thousands of reference cards now in 

I the index pertaining to these names other than main files that might 

appear on these names would be eliminated, making available needed space. Under old 
indexing procedures each of the above organizations were automatically indexed as a 
"see reference'’ every time they appeared on correspondence regardless of the informal 
tion contained in the communication. For example, a communication which indicated 
that ariCindividual was associated with any of the aforementioned organizations, two 
index cards were prepared. One card would be indexed under the name of the organiza- 
tion and would algo indicate the individual’s name. The other card would be indexed t* 
under the name of the individual and would also indicate the name of the organization j/f 

) with whichche was affiliated. This, of course, has resulted in numerous index cards ' ^ 
in the index " which are not necessary. The old indexing procedures, were changed 
in approximately 1949. Under current procedure only one index card would be prepared 
indexed under the name of the individual' concmried and reflecting his assocmtifor 
with the organization. • ° 


m 


CONCLUSIONS: 





llThe index cards to be destroyed wauM.an^bn ”see reference” cards 
1 1 and in no case will a main file cara be^Uimroyed. For example, 
index cards which are indexed under the name of an ouganization, newspapers and 
unions: referred to’ above which were prepared under old indexing procedures which 
indicate That a certain individual ‘was associated with o;ne of these, concerns will be 
destroyed. :The index card which is indexed by the name of the individual will, of , 
course, 1 be maintained. Any index cards which list only the name of the organization 
will necessitate a review of the references to determine the feasibility of maintaining 
the card. In this connection the Records Branch will consult the interested! division if it 
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Memorandum to Mr. Mohr 
Re: Suggestion #V29 -60 


is questionable as to whether the card should be maintained. The Records Branch 
pointed out that they would assign ah employee who. is familiar with the. rules of 
indexing to eliminate those cards which would not be indexed under present indexing 
procedures. I feel the project should be under the supervision of a responsible agent 
supervisor in the Files and Communications. Division. Mr . 'McGuire presented this 

! suggestion to the Executives’ Conference of 5/2/60 consisting of Messrs. Tolson, Mohr, 
Parsons, Clayton, Ingram, DeLoach, McGuire, Malone, Belmont, Callahan, Evans, 
Sizoo, Wick, Tamm and Trotter and they unanimously approved this suggestion. 

RECOMMENDATIONS: 1. That this suggestion be adopted and th at the attac hed 

letter of appreciation be sent to Mrs. | 

•b 6 
b 7 c 


2. Upon approval of recommendation #1, that this memorandum be 
referred to the Files and Communications Division for appropriate action. 




a 






- ' v/ 


: ’ ' . ■ ■ *' • 



• jJL ^ ! 


■>4“ 



March 13,1960 

personal/' 
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’Federal Bureau of Investigation 
Albany, New York . b , 

' ■ V • V 1, . '/- fc 

Bear Mr. 


be destroyed after documents are destroyed in. certain 
classifications was forv/arded to me by Mr. Fitzgibbon, 


advise you, / ~ •’ " /" . . •' ‘ 

• „ ' ' , ~ * * - *' ‘ ■*'■'■ _ -i • 

, I Certainly appreciate the interest which 
prompted you to malse this suggestion. ,/ 1 ; . 

1 • ' , '■ ‘ * % *' J • ' ' ' ■ - •• 

• • '*S - * / ; . Sincerely yours, . 
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*y^ Purpose of this memorandum is to recommend destruction of the 
bulky exhibit (64-21371-14x52) ' consisting of 16 boxes of material collected 
during investigation of the above organization, 1941-1944 . The organi- 
zation was investigated during this period inasmuch as it was reportedly 
profascist in character and possibility existed that it might have incurred 
an obligation under the Foreign Agents Registration Act of 1938, ■ as amended , 

On ll/$/43 the material, mentioned above, was submitted to the 
Department for review in connection with our reguest for an opinion 
relative to the organization . By letter 9/23/44 the Department returned 
the material and advised that it' was not entertaining any prosecution . 

It requested the material .be retained by the Bureau since there may be ■ 

efforts to revive the organization after World War II. \ 

. . 1 

On 6/16/55 a letter was again sent, to the Department requesting 
advice as to whether the material may be destroyed. The Department . 

advised on 7/27/55 that since some of the material related to Croatian jj 

activities in the’U.S., it may be of value in the event- action was taken ! 

by the Department against the Croatian Fraternal Union before the Subver- ■ , 
sive Activities, Control Board. 

\ ' ) 

In 10/58 the organization was reactivated, and we opened an j 

investigation to determine whether it might be in violation of , the Foreign i 
Agents Registration .Act of 1938, as amended. On 2/23/60 the Department 
•advised that a review of the matter did not appear sufficient to support j 
a determination of an agency relationship. By letter 3/8/60 we requested . ' : 
the Department to advise whether the 16 boxes of material couid be des- ; 
troyed. By letter 5/20/60 the Department advised that it has no 
objection to the Bureau handling the material in question as i't deems | 

appropriate. Material consists of personal papers, membership cards ,/ ‘ 

correspondence and minutes of meetings. . i £ £ 

RECOMMENDATION S . ’ ' 

It is recommended that the 16 boxes of materi<$$-\4m$d%st%$hjed 
inasmuch as they are of no value to the Bureau , and. any .attempt to 
return it to its original contributors would be. time confSj^a^ssandtAwauld >: 
involve excessive expense. . • ^/^/...~ v ( /if / " ’ \ 
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June 15, 1960 
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Federal Bureau of Investigation 
Savannah, Georgia 
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Your suggestion that certain files in one of \ 

the Bureau* s classifications be destroyed after five years \w 

x was forwarded to me by your Special Agent in Charge. 

Careful consideration has been given to your proposal 

and it was decided that it would not be to the Bureau's < 

advantage to adopt it. ^ 

Although your .proposal is not being adopted in Lf 0 

1 this instance, I do appreciate the interest which prompted s/rf./M'/ 
S I you to make this suggestion. b6 j t/J ^ 

^ S Sincerely yours, bic [/^ Q 

{2 |j 1 File of l >. Edgar Hoover (A -7 {1 

£ g 1 - SAC, Savannah - Idea not being adopted because files! E 

*=$ falling within the prescribed group § £ 

consist for the most part of two to four serials and the H * fjj 8 

excessive time necessary to cull files in order to insure » a 

^ _ s f tliat information of value is not destroyed is not commensmra|g g 

c - »^ ! \^^potential savings/of space. x § 

l B T /^^^Bimeh^SuggesUon #882-60, dated 6/8/60) ^ 

~M¥ir'§v o; v • ? r ' 3r,,, [J * 

\~ NOTE: Suggests that all"closed;junlmown subject ca<es in the 26 

— Vr h j classification (Interstate Transportation of Stolen Motor 

~ "-^vehicles) be destroyed when 5 years old. Surveys were conducted by the 

Bureau in November, 1959;' and indicated that we should not change our 

HZ current rule with regard to files being destroyed for reasons indicated in 

— v note to SAC. A similar suggestion was considered on 4/8/60 and was no 

adopted for reasons indicated. In view of these factors it is not felt that 

— ^ 1 !/ 11 » r~~ — 1 . J X t » _ . - W . * Jt 1 . . -A 1 ✓ ‘ 


: MAIL RthiOuggestionNShoaid be adopted. 
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Employee Suggestion 
FDr2*52 {R^v. 9~T l-*5 9) 


/ V 

> 


'A 


Director, FBI 


SUGGESTION 


From; (Suggeater's name) 

Clerk 


afifisSl 


Division of Assignment 




It Is suggested that all closed unknown subject cases in 
the twenty-six classification be destroyed when five years old.- 
The index cards on all motor and serial numbers are destroyed 
when five years old thereby losing any reference to an unknown 
subject case which is indexed by motor or serial number. 
Approximately three hundred files In the twenty-six classifi- 
cation were checked in the Savannah Office representing three ' 
different periods, 1944-45, 1949-50 and 1953-54 in which it 
was found that approximately 33# of the files checked were 
unknown subject cases. Therefore, if this suggestion were 
adopted, it is felt that around 33# of all closed twenty-six 
cases morejthan five years old could be destroyed. 


Current practice or rule (Include manual citation as well as facts) 

Destroy twenty-six classification when 20 years old. 


Advantages of suggestion and annual savings (Include basis for estimate) 

Advantage would be the saving of space, approximately 1/3 
more space would be gained. Since unknown subject cases 
are easily identifiable they could be detected and destroyed 
with a minimum amount of file review. It is impossible for 
me, to estimate the amount of savings to the government because 
the amount of space saved would depend on the number of 26 cases 
in each office. 
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Disadvantages of suggestion 



(The use by th,e United Scales of my suggestion shall not form TEe~fraski jpA^flJ frljrther c laim of any nature by me, ray heirs, or 
assigns uporOhe United States. I understand that I will be consider ed for anv lust ! fl erf award «ni v If my suggestion Is adopted 
within two years after stTSmission.) /} j /) / 

r £2 m, cl™. 

<f"r> / ' Signature/ and Title of Suggester 

* — / 

Recommendations and comments of Division Head 

Since the suggestion will save space with no loss of efficiency, 

I recommend adoption. . „ ' /J 
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OPTIONAL FORM NO. 10 
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: Mr * 


H* Belmont 


date: June 21, 1960 


' Mr , J* F* Bla: 


U yfeelmont 

/T)\r DeLoach £-£V** r 

U '» Malone J.h 

- ‘ C McGuire . 

* " i^R’osen 'VT... 

Tamm 

^ Trotter 

\v >* 1- W*C« Sullivan - 

AAi?|f {& Tele. Room 

TOS ^ 


Gandy 

o-A 
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subject: INTERNAL SECURITY - CONFERENCE 

JUNE 9 - itf, i960 ’ V]fV j 

, '.S^EAMLINING PROCEBURES - CHANNELIZING MEMORANDA f/& Q^fJ 

<Ih accordance, with recommendation contained in memorandum ' 
/row JLfr. Malone to Mr* Mohr dated June 6, I960, the Conference 
considered the feasibility of destroying channelizing memoranda in 
individual case files after pertinent information contained therein & 

* had been incorporated into> report* , - ' , | 

-T “ Briefly, copies of .reports from informants are directed ■ 

to pertinent field office files while the original informant .report 
is placed in the informants control file* Numerous channelizing- f 
memoranda, particularly in large offices operating a large number?- Ljy 
of live informants, is presenting an increasingly critical space ^ 

problem and demands for extra file cabinets, t 

The Conference , in discussing this problem, took cognizan&f} 
'of the, fact that the individual case file may not be entirely complete 
]by destroying these channelizing memoranda'if all of the information vV 
contained therein is not put into reports and some of the - informat ionr- 
woiild not be pertinent to report in individual cases. However, it J 
also took cognizance of the fact that the< complete information ^ 

contained in the se^channeli zing memoranda and individual case files g> 
is contained in ihe informants case file and available for use if . 
j needed. The Conference recommended in view of the growing space 6| 
problem that' two offices be permitted to destroy these channelizing §; 
memoranda on a trial basis for a period of six months for the 
purpose of determining if the benefits derived therefrom in the /om% 
of savings in space and file cabinets outweigh the disadvantages, - ** 
The of f ices recommended for this experiment were San Francisco and 3$ 
Chicago, * J| 

v • * “ j \ ig- 

These offices were instructed to submit specific ‘ ® 

recommendations as to the procedures to be utilized in the destruction 
of these channelizing memoranda * —* * 

Enclosure 3^ <s ' Not rboobbed 




Enclosure •• ~ 

1 i'J 'Mr, fParsortsxrfll 
1 - Tra in i ng-iapd 
l'--:-Mr, Belmont' f : r 

1 - Mr * Bland „ k£jT~ : 'nf^ 

1 - Mr, RushiiwppAS^^ 

mm -, I W 


NOT REOOS8ED 

,141 JUL” r: I960 
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Memo Bland to Belmont 

BE: INTERNAL SECURITY - ESPIONAGE CONFERENCE 
JUNE 9 - 10, I960 

STREAMLINING PROCEDURES - CHANNELIZING MEMORANDA 


Procedures 

(1) The current procedure with regard to filing the 
original informant report, the filing of the master channelizing 
memoranda in the informant file and the serializing of channelizing 
memoranda in the substantive case files will be continued as at 
present • 

(2) ..The Agent, at the time he dictates the report, 

will prepare a memorandum t addressed to the SAC itemizing the 
various memoranda reviewed and incorporated into the report and 
requesting the Chief Clerk* s Office to destroy the serials ■ 
itemized . » 


1 (3) Prior to destruction , the Agent* s recommendations 
with respect thereto are to be reviewed and approved by the 
supervisor at the time he < reviews and approves the report . 

• , V 

(4) Following' destruction .of the channelizing memoranda 
the Chief Clerk will so note on the memorandum . Thereafter, the 
'memorandum will be filed in<the case file as a permanent record of 
the serials destroyed • 

(5) The reporting Agent will account for every one of 
the channelizing memoranda recommended for destruction in the 
substantive case file by showing the location, the file number 
and serial, of the original informant report or channelizing 
memoranda in the cover pages of the investigative report • (This, 
would require the Agent to report or account for all the information 
reported by all sources concerning his subject •) 

As noted previously herein, as a safeguard against the 

I loss entirely of valuable information, the original informant 
report and/or master channelizing memoranda is always available 
in the informant report file • 

RECOMMENDATION : 

• (1) That Chicago and San Francisco be authorized to 

destroy these channelizing memoranda following /reports on a 
trial basis of six months • submission of 
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Memo Bland to Balmont 

RE: INTERNAL SECURITY - ESPIONAGE CONFERENCE 
. JUNE 9-10, ' i960 

■ STREAMLINING PROCEDURES - CHANNELIZING MEMORANDA ■ 


(2) That after six months Chicago and San Francisco 
furnish a detailed analysis of the benefits derived, as well as 
any disadvantages noted • . 


(3) That if Chicago and San Francisco are inspected 
during this period, the inspectors thoroughly check the procedures 
and submit its observatidns as to whether the benefits gained 
from the destruction of these channelizing memoranda outweigh . 
the disadvantages • 


(4) Thereafter, the Bureau will consider the desirability 
of authorizing the destruction of channelizing memoranda on a field- 
wide basis • 


(5) If you agree, there is attached a proposed letter 
to Chicago and San Francisco • 





(SEE ADDENDUM ON PAGE 4) 


j.- j J>< * . 
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Memorandum to Mr. Belmont from Mr. Bland 

Re* INTERNAL SECURITY - ESPIONAGE CONFERENCE 
JUNE 9-10, 1960 

STREAMLINING PROCEDURES - CHANNELIZING MEMORANDA . . 

/Ju 

■ imaml BY A. H. BELMONT :LL - 6/22/60: 

of Messrs. Parsons, Ca i la “ton, and Belmont, recommended 

Rosen, Tamm, Trotter, Ingram, Cy » trial basis for six . 
that this procedure be implemented on a trial 

months in Chicago and San Francisco. 
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UNITED STATES GOV' 

Memorandum 


FROM 


subject: 


Mr. Mohr 


J. F. Maloi 


date:. 


6/29/60 


Tolson _i 

Mohr 

Parsons 

Belmont 1 

Callahan 

DeLoach 

Malone -y 

McGuire —]r~ 
Vjj£f{osen /, l .. - 
^~YTamm T 

Trotter 

W*C. Sullivan 

Tele. Room 

Ingram 


SUGGESTION #8 95-60 

SUBMITTED BY l 

FILES AND COMMUNICATIONS DIVISION 




the same card. 


OUL»iVlJLl X-ClJL^ X ^ I b7 r t)!^ 

FILES AND COMMUNICATIONS DIVISION 

SUGGESTION: That all index cards in the General Index, prepared on the names 

Airport and Navy Base be destroyed when the subject appears on , 
the same card. O e J.. , L 1 , , I 

PRESENT PROCEDURE: Under out-dated Classifying rules when the name of the \ 

subject of a case appeared with the name of an Airport 
or Navy Base, such as in Theft of Government \ Property c ases, an index card was Qj 
made on the name of the subject, as well as on the Airport or Navy Base involved. 
Under current Classifying miles an index card is made on the name of the subject 
only and cards are not made on the Airport or Navy Base. \ 


ADVANTAGES: 


CONCLUSIONS: The Files and Communications Division recommends adoption of ^ 

, this suggestion since the index cards in question are not listed 
in current searches. They further recommend that if .approved this suggestion could- J 
be expanded to include other similar index cards prepared on various Army ; ^ 

installations such as Forts, Camps, and other Government reservations. Upon g! 
approval the cards destroyed will only be those where the name of the subject • H 

appears in the body of the card in addition to the name of the Airport, Navy Base, J , d 

etc. , upon which the card is prepared. On such cards as these it is known that a •, ll 

card on the subject is elsewhere in the index and the information will not be lost. H 

• . ~ • ,-0 
Mr. Rosen, Investigative Division, advises that the index cards - ' j 

as they are now maintained on Airport and Navy Bases are of no value to the j 

Investigative Division as such and therefore their destruction would not affect 
investigative matters within the purview of his division. Mr. Rosen further states 
that since the adoption of this suggestion would result in a savings in space he j 

recommends that it be adopted. ^ — ’ ^*==== £ ^ eSS ^ | 

The Training and Inspee^ni^)^§fbf^conc^^^ ; yi3^e},T|ecommendaticns 
of the Files’ and Communications Division? ^M|h^p^B^g^^e|Di^§ip^^|l»this 
suggestion be adopted for the reasons outlineSMbo ve / 

' v 1 1 <HSr > 

>WW:meh . — L — 

/) o\ ■ : ' — : — — — 


An advantage to adopting this suggestion would be to purge the 
General Index of obsolete reference cards. 
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Memorandum Malone to Mohr 
Suggestion #895-60 < 


RECOMMENDATIONS; 

1. That the attached letter advising Mrs. 
suggestion is being adopted be approved. 


lat h< 


2. That this memorandum be forwarded to the Files and 
Communications Division so that the suggestion may be put into effect. 




PERSONAL 


2 ' 


u 


L < o 


Mrs. 

Federal .Bureau oi invastig 
Washington; D. C. 


Ion 


Dear Mrs. 


bo 

•b7C 


Mr. McGuire has advised me of your suggestion 
proposing that certain index cards in the General Index be 
destroyed. I am having a careful study made of your idea 
and in the event it would be to the Bureau’s advantage to 
adopt it you will be advised. 





vS 


MAILED 31] 

JUN 271960 

COMM-FB1 


The interest which you have demonstrated in 
making this suggestion is certainly appreciate Wi 


Sincerely yours, 

ff .7 Edgar Hoover, 


- A 7 - • " - * 5*' £ 
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1 - Mr. McGuire 

CC 

Based on memo L„ E. Short to Mr. McGuire date 
Re: Suggestion #895»60, Records Branch Streamlining 


rr, 
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NOTE: 
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Trotter 

W.C. Sullivan , 
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June 30, 1960 
PERSONAL 


LL -%'A%L' 

Mrs* I 

Federal Bureau of Investigation 
Washington, D. C. 


be 

b7C 


«v 


Dear Mrs. 


In further reference to your suggestion proposing 
that certain index cards in the General Inde^ be destroyed, I 
am happy to advise you tliat your proposal has been adopted. 
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MATLED 31 

JUN 3 01960 

COMM. FBI 


cc 
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?rr- 

-CO' 

<£ J— -| 

O 

rn 


You have demonstrated an interest in improving 
the Bureau* s operations for which I am extremely grateful. 

” - '"Y 

Sincerely yo||S, 

Edgar Hoover 

ly- Mr. McGuire 

3CWW: melfl(Suggestion #895-60) 

-(4) 

NOTE: Based on !mecmo J. F. Malone to Mr. Mohr, dated 1 ^ 

^ 6/29/60. R e: Suggestion #895-60, Submitted by 00 g 

Files and Communications Division. . . SE 
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Belmont _ 
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December 8, 1960 
PERSONAL 


Tolson __ 

Mohr 

Parsons „ 
Belmont - 
Callahan . 
DoLoach . 
Malone 


McGuire — « 

Rosen ^ 

Tarara 

Trotter 

W.C. Sullivan . 

\ ^ 


' MISS 

federal Bureau of Investigation 
Washington, D. C. 


b G 
b 7 C 


Dear Miss 


I have r eceived the su^eslion advanced by 


you and Miss t o destroy correspondence in particular 

files at the Beat of Govern' nent after a period of three years. 

I am having a careful study made of your proposal and, in the 
event it is adopted, you will be advised. , , 


r n 
I> 


The interest which prorapte<Lyotf ta?^ive me *33 § 
the benefit of your idea is greatly appre claims’.. 4 % 


L _! x 
r*“*4 O 


MA1UE& 9 

DEC - J 1960 

COM -'A - r 


Sincere! 


!i. Edgar Hoover 
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"■? ^Suggestion #275-61) 

4- to — 


-) 







% 


V* 

X 

X 

1 


Q 

5 




'frOT®: Referred to Training and Inspection Division for consideration 
SC Previous suggestions relative to the destruction of Form FD-X32 
(request for approval of local police school and/or assignment of Bureau 
instructors) after a period of 3 years and to the destruction of certain 
material located in file 1-16 captioned "Police Training Schools" were 
approved. L. E. Short, Records Branch, recommends adoption of 
current suggestion. 
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December 3, I960 
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PERSONAL 
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rj, 


Miss 

Federal Bureau of Investigation 
Washington, D. C. 


{/ 
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far 


Dear Miss 


be 

i)7C 




by you and Miss 


I ha ve been a dvised of the suggestion made 
to purge correspondence from 


/ 


C* 

ir] 




particular files at the Seat of Government after a 
\ period of three years. Careful consideration is being 
given to your proposal and if it is approved, you will 
be notified. 




o 

QJ 


I very much appreciate your interest in 


tr~ making your idea available to me. 
sc 


ro 


1 - Mr. McGuire 


Sincerely yours, 
J. Edgar Hoover 
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IF 
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JER:lh:pls:bmw (Suggestion #275-61, dated 11-29-60) 

W) / 

NOTE: Referred to Training and Inspection Division for consideration 

59 

3 "•? i ••• Previous suggestion relative to the destruction of 
Form FD-132 (request for approval of local police school and/or 
, assignment of Bureau instructors) after a period of three years ind 
-to the destruction of certain material located in file 1-16 captioned 
"Police Training Schools” were approved. L. E. Short, Records 
Branch, recommends adoption of current suggestion. 
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Employoo Suggestion 

Fb.»si 9 •■'•1-59) 


P v *7 ^ ^ ^ 


To: 


Director, FBI 


From: (Suggealer's name 


£ 


Da to 


11-29-60 


Division of Assignment 

Four 


SUGGESTION 


That file 1-1152 Subs for Field Offices (Police Training) be 
reviewed for destruction of correspondence in addition to FD-132 
previously approved in Suggestion #54-61 and identical to material 
approved for destruction in Suggestion #228-61, file 1-16, material to 
be retained for a period of 3 years. 

Type of material to be destroyed: 

1. Statistics re: Results of Schools, Attendance, Diplomas issued, * 
expressions of appreciation. 

2. Requests for and acknowledgment of Supplies - Diplomas, Film, 
Literature. 

3. Mail Re; Schedules and Lectures 

change in schedules-FD-132 destroyed; change in instructors - Bureau 
designating; cover for memo for lecture material-Lecture detached; 

Current practice or rule (Incl^e"manual cltatlo^ as well as "fTOQ OH © Field Offi'C© ^ firQ'Ot'fa' 

Newspaper clippings re schools* 
Suggestion re FD-132 does not cover this material. 


b 6 
b 7 C 


Advantages of suggestion and annual savings (Include basis for estimate) 


Saving of great deal of space in Filing Unit and negligible amount in 
General" Index. 
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Disadvantages of suggestion 


None Known 


0',:* , */{/ v 
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(The use by the United States of my suggestion shall not form the basis of a further claim of-any natvre by me, my heirs, or 
assigns upon the United States. I understand that I will be canslderedj 
within* two years after submission.) 

— -1 Mr, I— Imtg. IXJ Miss 


Signature and Title of Suggester 


Recommendations and cormftSnto of Division Hoad 






Favorable - $tee attached comments. 
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(Do not writo in this sphere - for Bureau use only) 
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UNITED STATES GOVE^MENT 

Memorandum 

'r% 

to : , MB. 


FROM : 


L. E. SHOE 


date: 6-21-60 

. / , 


Tolson 

Mohr — — 

Parsons 

Belmont 

Callahan — y 
Deloach 

Wlone jl 

McGuire 

Rosen - 

Tamm — ^ 

Trotter !_ 

W.C. Sullivan . 
Tele. Room — 

Ingram 

Gandy 


subject: SUGGESTION #895-60 • 

RE GOB MS BRANCH STREAMLINING COMMITTEE 

. G ub hi oV op Pf\ & "h - • 

SUGGESTION : 2/rk. l I a AS-6 employee assigned, 

■ to "the General Index Unit of the Records Branch, has suggested 
through the Records Branch Streamlining Committee that all index 
card 3 in the General Index prepared on the names Airport and 
Navy, Base be destroyed when the subject appears on the same card . , 

If, PRESENT PROCEDURE : Under out-dated Classifying rules when the 
¥ name of the subject of a case appeared with the name of an Air- 
.7 port, or Navy Base, such as in Theft of Government Property cases, 
an index card was made on the name of the subject, as well as on 
; the Airport or Navy Base involved . Under current Classifying 
'rules- an index card is made on the name of the. subject only and 
' 'cards" are not made on the Airport or Navy Base . 

ADVANTAGE : An advantage to adopting this suggestion would be 
to purge the General Index of obsolete reference cards . 

j CON CL US I ON S : Records Branch is in favor of adopting this sugges- 
,\ tion as such cards are not listed in current searches, and this 
suggestion could be expanded to other similar cards prepared on 
various Army installations, such as Forts or Camps and other ' 
j Government reservations . If approved, cards destroyed will be 
r :y where a card is prepared on Airport, Navy Base, or. other 
.y installation and the name of the subject appears in the body of t 
ffj the card. On cards such as these it is known a card on the 
subject is elsewhere in the index and the information will not 
1 be lost i 


Favorable . 


^OT RECORDED J ' ^5= 

7 JUL 13 I960 
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.iHJUt JL3 1960 /fLcJl 

For referral. to the Traiz& 2 ig_ and Inspection DivisTon / a 
for acknowledgment and appropriate action. ■=*=*===. CqJ(^ 




vvo^addendum by trai ningIand i nspection DIV ISION, PAGE 2) 

TCHzobh Mrs , | | advised SA l 1, Aide, Files & Comm. ' 

( 4 ) v3r Div. inspection, that suggestion applies to Crime on Govern- A 
ment Reservation, 2?heft from Interstate, Shipment & Theft of 

iilUJAOfcSUXtJ olsi&isli.rd.frja'hArtnft 'j 


§§V83?rMen1i -if^Ope^ty classifications. Rgcommended 





ADDENDUM BY TRAINING ANDINSPECTION DIVISION, RWBrmeh 6/24/60. 

While it does not appear that the referenced index cards are 
of any value the Training and Inspection Division feels that the views and 
recommendation of the Investigative Division should be obtained before 
authority is granted to destroy these cards; Their views are being obtained 
separately and a final r ecommen dation will be made when the pertinent 
views are obtained. SA | I Files and Communications Division, advised 

that there are approximately 7, 000 index cards that would be destroyed if this 
suggestion is adopted. A ttached for approval is an interim acknowledgment 
i letter to Mrs. I I \ . 
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imW'ISD STATES GQVER^ENT 

Memorandum 

to : ' MR. QUINNCiS 


FROM \UlC. F. DO 


subject: 


M 


date: June 2, 1960 


Tolson j — 

Jriohr 1— 
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jBolmont 

Callahan 

DeLoach 

Malone 

McGuire 

Rosen 

Tamm 

Trotter 

W.C. Sullivan 

Tele. Room 

; Ingram — 

Gandy 


JAPANESE 




There are presently stored in the Records Branch more than 
7000 coded Japanese intercepts. In view of the fact that these intercepts 
are of no further value to the Bureau, arrangements will be made to. have 
them destroyed in the absence of contrary instructions. "T 
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ACTION 


65-33586 


, V A PWP:elK&. 

V (6) ^ 


stroyed in the absence of contrary instructions. J Qen-em f 

d De<jJruJ,0n, <rf Bureau Prof&r+i 

* ‘ ' ■- 1 . jNft , 

■ ■ / )W 

For information. > 

• ^ # 






1 g AUG ' —O— tQ& 9-* 







■' '• \ • 

\ •• . ' : * 0 V I,: : ; fWi/Sm 


VM&ZS&io. 

\ 5 S 0 T ftECORD^-." 

•.'4TAUC^aLl960.- 






:j5^ 


Vi- {A*. 



"i'. STATES ' dOV|j[ .4JSNT 

- Memoranmim 
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TO 



QUIM 


from(_^,c. F. DOMING 

w' & j j 

^ VH.cyf I o n 



date: j un e 10, I960 
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Malone — 
McGuire - 
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Tamm 
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subject: 


\iv<teav ' Pro p e rfy ( 

RUSSIAN 7 1 

The Cryptanalysis-Translation Section has on j^nd 
approximately 20,000 Russian intercepts dated from July, 195o, 
through December, 1959. Although associated with a eurrent 
case these intercepts have been processed and their retention 
in' the Cryptanalysis-Translation Section is no longer necessary. 
Therefore, the 20,000 intercepts are being forwarded to tne 
Records Branch for storage with similar material previously 
forwarded. lt 

In addition approximately 7000 Russian intercepts 
are being retained in the Section. , 
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<; opti 6 nal tom no . 10 

4 United states oc 


Memorakawrn 


Mr . A. H. Belmont 


ft 


date: July 14, 1960 


FROM 


Mr. 
O’ •'"T 


j - .*• Bi &$y ’ 

d *1 


oJL B 


W/??# fcf 


*T> 

/a - 


■folson ___ 

i Mohi. ^s , 

evrfS'rson# 

&*B4lmont 

Callahan 

DeLoach 

Malone 

McGuire 

Rosen 

Tamm 

Trotter — 

W.C. Sullivan 
Tele. Room _ 

Ingram 

Gandy 


subject: STKETnmiNimmOCEDVmsJ - CHANNELIZING- MEMORANDA 

v ’ ‘ . . 

Following recommendations of the Internal Security - Espionage 
Conference of June 9-10, 1960, Chicago and San Francisco were authorized 
by Bulet of June 22, 1960, to destroy channelizing memoranda in security t 
cases following submission of 7 'eports. This destruction was authorized, 
for a six-month period on a trial basis for^the purpose of determining X* 
whether benefits derived therefrom outweigh zhe disadvantages. ^ 

Chicago has recommended the utilization of an office form to 
record the serials being destroyed. Chicago requested San Franciscp s ^ 
observations and subsequent Bureau approval of tl%e form . Form is , 
attached as Exhibit 1. \» 

San Francisco feels that the rough draft notes of the Agent 
preparing the report listing the serials to be destroyed would be 
sufficient. San Francisco proposes to attach to. the fought draft notes 
a short'" memorandum containing instruct ions-, fo the Chief Clerk's Office 
to destroy those serials listed on the attachment thereto. See Exhibit 2 
attached I San Francisco notes that to require a formal typed memorandum 
would entail considerable more typing time and could result in errors in 
the (transposition- of serial numbers, thus resulting in the destruction of 
-the wrong' serials. The Bureau agrees, however, feels that a sample 
form- can bp( devised which would eliminate an attachment as suggested by 
San Francisco and, thus, eliminate the possibility of the attachment 
becomingtiost or destroyed.' A proposed form is attached as Exhibit 3. 

ACTION : 

It is recommended that the proposed form (Exhibit 3} be 
adopted for the above purpose. If you agree, there is attached a 
proposed .letter to Chicago and San Francisco containing as an enclosure ^ 
a "copy of thl proposed form.. V / / _ r\ Lat'S 
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MEMO, SAC (100- 
FROM: SA 


SUBJECT: 


BATE: 


* Re report o f SA da ted and 

captioned as above. 

In preparing the above report, the writer reviewed 
and incorporated pertinent information contained in the 
serials identified below: 


(Pertinent serials to be . 
identified in this space) \ 


serials , 


Supv. 


CCO is requested to destroy the above described 

, Bate: _ ' 

, Date: 

i w 

, Date': • 


EXHIBIT 




■ill L'Z'&id - 

^ ;£" 7 ; "■ . • 

CdJc 



** OPTIONAL FORM NO, 10 


. ; tmiTED STATES OOVERT^NT 

" Memorandum 


'TO , 


FROM 


;; subject: 




SAC (100-00000) 
SA JOHN SMITH 


date: 


JOHN 'POE 
SM - 0 


Attached ±3 a list of .serials in the above 
case file which should be destroyed. 


The original location of th e master channellz 
lng memorandum in the | "fr iles also appears 
on the list. 


.ACTION: CCO destroy serials listed,. 


4 . 







, OPTIONAL FORM NO. 10 
_ Jr 5010-104 


UNITED STATES OOVBBMENT 


'■ Memorandum 


TO ' 


) date: 


from : SA John Jackson ' 


subject: WILLIAM JONES 

SECURITY MATTER - 0 


Rerep of : SA 


dated 


Pertinent irif ormat ion from following serials 
has "been incorporated into rerep, 

ACTION : ; ‘ ‘ / 

. Chief Clerk's Off ice destroy" serials listed. 


SERIALS 


Location of original 
document and/or master- 
. channel izina memoranda 


SAMPLE 




EXHIBIT 






4. CCxJL 




ENGhOSm: 



m f mg guire: ' •. 


7 ■ 7-S1-6Q • 




-SHORT \ ' 


» Suggesti on • Submi tted By " 

G&-9 7 Consolidation 2 Unit ■ 
'#02> . 8-1-39 Ek'„ r . ‘ 


■ ';'bc 
' • 1 b 7 C ' 


rtffIT HT _ * _ V'll 1*4 ‘ - . . . '.’a. „ J "v V* ’ V * » *.■- 1 ' ' \ 


* -bo - 
* ■* 
,b7C ‘.v-.- 


' SUGGESTION : Mrs .I [ft os .suggested through the Records Branch > ., * 


: ' '•* •' ,•'■ -jSjbjrecmlin ihg, Comm ties that, cards in the General Index- oh, ^Bombing f . 1 
r ?> i of v j which are' cross indexed.,. into the 157*2 file , be ^removed and ' . ' ~ ' J i 

“ , , i ' PRESENT PROCEDURE : > At the present ■tine: index cards arh. : Uot' prepared i ‘ • 
on. the words "Bombing off 1 : ^ v" '.■fK-.f.f'-.f- 

,*= CONCLUSIONS : The Civif Rights Unit 'of HfieifhpesfigafEae Bivision ' f^p 
•• was contacted and they agree with ‘ the 2 suggestion., In- view of the ‘ 

’ '■ db ove\] Re g&rds Branch, will purge the cards involved-- ^ 

fc >: : V-'- 1 1 ■ , '• • '» V.; -• 

y'". :> ACTION S Mrs* \ \ %asb.een -orally thanked - and a copy of ■ih'is'-‘he J V 

? memorandum is- being placed in her personnel f ile to show her 7 b?c ; .?!>■, 
^interest \ih' the Re cords,, Branch 'Streamlining Committee \ : /.. ; v ■- 

•: '- s 7;: j > '' % , . ; ’• ' v .\'b ,v/ ...... . • -'■'['y 


, ■ RECOMMENDATION: 


. ' • * K . 


Eery t nfopmati on .,, ■ 




lZ6.iJtfl.SS 1980 


11} ^'Personnel file, of 


' ‘ *• *'3 'Jji' 


'■ ;i ■ ' 

. A , '• 

if ^ 


§ 


. V 'C7 

*A . H 




1 >’ . t’-nyr' >■ -f - • 


• ’ ; ><- '' ; ‘i . 








■fc&f*-: 


' y y E‘\ -.)i , 




OPTIONAL :0«H NO. MO 


UNITED STATES GOVS^^MENT 

Memorandum 

to : Jffi . 

FROM : i # Et seo£/j J 


date: 8-12-60 


Tolson — 

MSlif .. ■ --t. 

Parsons 

Bolraont 

Callahan . 

DoLoach — 

Malono 

McGulto ip 

Rosen 

Tamm 

Trotter 

W.C. Sullivan . 
Tele. Room — 

Ingram . 

Gandy — . 


subject: 1 SUGGESTION # 54-61 

RECORDS BRANCH STREAMLINING COMMITTEE 

0 DfstH^tW a/® r&i p e ttry 

SUGGESTION s Mi. a a I I a GS-6 employee assigned to the 

Consolidation Unit, has suggested through the Records Branch 
Streamlining Committee that Form FD-132 (Request for Approval of 'm 
local Police School and/or Assignment of Bureau Instructors) be ^ 
retained in Bureau files for a period of three years and all such ^ 
forms prior to that time be destroyed » V' 

PRESENT PROCEDUM: These forms are submitted by Bureau field \ 

offices and are filed in 1-1152 as a "not recorded piece of mail A 
and retained indefinitely • >e% 

CONCLUSIONS : Records Branch is in favor of adopting this sugges - ***** 

tion • This file contains over 30,000 serials, many of which are the, | 
above described forms . It is believed in the furtherance of good 
records management this form should be destroyed as there is no 
apparent use for it after a reasonable period of time has elapsed , 


(1) Favorable . 

(2) For referral to the Training and Inspection Division 
for acknowledgment and their views concerning the suggestion » 

TCE:jao . < 

' • (3) j* ■ . V 

' ADDENDUM BY TRAINING AND INSPECTION DIVISION, PAGE 2 ) 

r / 3 fa. . 

■ ■- ' Sj„ ■ ... „ , ^ 

• NOT-RECOB9DED \ 

^ U 9 w , n A ! 

\ j ^ smso m - , ■ 

SEP 1 i 960 ■■ __ 




OPTIONAL TORM NO. MO „ f 

unites states &ov}aa.w™yi 

Memorandum 


WIRE 


prom : 


subject: 



L. E. SHO. 


Suggestion Submitte d By 

GS-Q, Consolidation Unit 
BOB ' 4-1-42 


jM 

■ * 

date:' 8-9-60 


. q ; /. - . _ ■ 


Tolson 

Mohr 

pafsens .. . ■». 

B'Olmont 

Callahan — 

DeLoaeh 

Malone 

McGuire 

. Rosen - 

Tamm . 

Trotter 

W.C. Sullivan . 
Tele. Room _ 

Ingram 

Gandy 




QTTPftFQTI ON • J/issI I has suggested through the Records Branch b 

S-breamlininq Committee that monthly reports in. field ■ off ice sub 
fUaron /ile nSer |55-1643j Z> e de-indexed and destroyed and that 
policy laterial in aifaryiW be consolidated into the general 
file for permanent retention . , 

nnwcT.mxOM: At the present time Recprds Branch is conducting a 
■program o7 ~ destroying files in the 25 classification and the 
Material in the above-mentioned file will be reviewed and 
destroyed in connection with the program . • b ^ c 

action • Miss I Iftas been orally- thanked for submitting this 

suaaesti on and a copy of this memorandum" is being placed in her 
personnel file to show her interest in the Records Branch Stream- 
lining Committee . 

p.mnnmmnATiON i ; "® 

.For information . 


Y$TCH:gbh 

• (4) 

1 - personnel file of 
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.> ;• ;. ADMINISTRATIVE: : >. ' :\V? .. v- ■ :0 U, /’ 

j'.'. .•• - i> v; ,C l 'it'*' 1 '- - r , '‘<"' •’ 'S" “'*/ :.•'/ l ’ /y ,*: 1 V- t „: ,;y- :•' .**•• y <* -.-..w ■■-.•. *;'£'•- ' •*< •%■■", ?' l '}> , 

... *'■ *v ^ * *•• •»•■.'. .''.*• 1 • '’. .1 ?'■ .. .-jit i. j 1 -, , 'iC,''i.H» , '.. , K.'«*^."V ^*-r. ^ v »= asjels - ••* 


i?.: =! !.'i 


•/*•?' :V:¥;' sV ‘i- ; A -f,TOjt^ : *of f i'c«e i &iso ; is .in- •tfi^; 1 ®ibce^ST:ot ; a^f>iie I ;• ; , .<! 

is"'^reSOTit^.y • ^/;of ! itW. s :©aerg^iic§;KEvAc\iatipn\;pia'^ c .^ ^ 

* t • cajl^ tor ‘the ’ aesibru'btipn-,' o ir retuinC yp hpatiquar^e^s -of; jail? .’ 1 

5 »*i^.t erial * »pt ;• absqlnt el^npCesPai'y?: jEorv ^pa’rryiag' •■ on^-/ t.fife drainediai;© 1 - :’ 

? ''-;& ?.'.yi' ; rfunctiofaLS : pf ! .tire- office? 1 :!&&% thev.'Ewr.e^ip ;.fs?aw^f,e^ i > -fhis\?pffipet-\‘-^ * s - ■ 


i 'fo^'-desfriipti-bni- ;;cafeti^.. t :fq.ken,--tp?sep;lt&at '-tilery Bii'f. is' 

' ^pjpgseksiojf pf ?co^iep? ? pf';tinaf'pr : ipl?lp^psentiytpein^ : ^(S'stV 95 r P&>'- r> ":/. 

will place . some, butb'bft "bn this, off ice with . ; 
rqspecf ?tbinabe: ; t^ecks , yii^,.it' : is'- bpticipatbd?tHat?.,in\vthe:; future.:.? 

I' .; . '. the Havana office' Will, request of the Bureah inf oriiiaf ion .on? ' ._. 

' : •. : r " , n 3itipR wh Ink 1 nfnrTna.± ion- was nx*evibusiv ’ maintained in the 1 . -?’■' ■:, >■ -•■■• ; / 


>??v;yindice^'b6mpiete\eyentwhbi*q r .su.bieet. ; toatt,ef ?.tp\‘ which- 'such?'_ •-.''■ f ■['}„?. t ? 

,-C^y- , ;. ' J indices "refer kks';bebh.,4bsth0^b^?yTbiK''.^^^^??^^b' 


?? ,1 :;< 5 )r ? ;,v ,' ? ;;.per v e ^.as ' k -keanb^f .'betpfm jlnihg.'.t hat ‘. : ;trb bid ! hdvp '"bpmf : f nf ■ ptmat iph e: i ' ' 
t Y^: ? 5 ’;;..on an individual pv;;5^g^i4at;i<^? ! ?i'?'yy;.? : ? ? ;?v?.^'?v,,>V?J 4( ; ■;', , ' : 

^Burpab?;-.' •: ■’ ys>^k' :A t >?■; ' 

.. .-.; ; • < 1'.- -Havana-.. - 

' v &£:%y*»P. •< t n Ay ; h- V- ;'? ,' ^ ?? gjy ' ;;■*? 




ORIGINAL COPY FILED iN 
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' , ; . * V ' v . , ' . ■• " " ‘ >^V'. ; ' U V' Vl‘’^’> r " "” : "'•*. y 1 ^ . '". ^ . -»*' 1 ■ ' ' .' .V ' 

Y . ■ ' -yy,f C* ; ' ' ‘■-V yYYY.Yv<\i’- YA 

squest s, '•permission -t oSell ta; thehieher bidder, . YyA-y 


i •„( \ f,-.. 

r'.i; V -'j!'/' 1 ’.’ _ ' 


6*7* ■*£ 


Havana 6Q-0 




^VV'/i;’. .. ^ ' .•■:■* IBM Typewriter , ; Serial No. 4^7toJ^ vBr^r-g^qd^bonditdoiiVsr^, - .■;* t 

.; ’. , Typewriter , ';^ialiNor.. .1202^00^ Vc&jr 

.;*': •“■•■'- 1 >Noii ;HH?*-542262 q ,;>f air /condition 5 , v'- : . c :^" 


'■y, 

: 2 


filing ' cabinet^: ;4-drawer, r ; lfegal_.sizo^;bax :iock attachm^it ]/ t 
■ The Havana office also is" in . noasession • : : 1 


•i- Tt is tegai opinion that no , at"t ampt should, be made V; ■■ .W"-y< 33 " 

have the above property ‘shipped f rom. Hayana to the : tlnited States " ^ " 

.. . at the present’ time due to the, almost chaotic situation T/ith respect % t 

; ;. , cuiSav- -/i 33 3(3 3-y.,,r;33;^33y^tr3 } v f t 3 ^ 333 :- 3:0'33r33 : J : 'y 
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UNITED STATES GO’ 




NMeNT 
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Memorandum 



Tolson 

Mshf 

PgtSons 
Belmont 
. Callahan 
DoLoach 
Malaoe, 
McgW;U\' 



TO 


FROM 


Mr. Mohr 

J. F. Majoip^ 


date: 8-25-60 


Trotter - 

W.C. Sullivan . 

Telo. Room 

Ingram 

Gandy 


b6 

b'/r 


subject: SUGOESailQKlMi^L 



MISS 


f S$ 


FILES AND COMMUNICATIONS DIVISION 

• /. * ,< * 

e^cXi W PnvpB^cy 

SUGGESTION: That Forms FD-132 (Request for Approval of Local Police 

School and/or Assignment of Bureau Instructors) be retained 
in Bureau files for a period of three years and all such forms prior to that 
time be destroyed. 




PRESENT PRACTICE: 


These forms are presently being retained indefinitely 
and are filed in Bufile 1-1152 as a non-recorded 


v. 


communication. This file contains over 30,000 serials. 


CONCLUSIONS: Mr. McGuire, Files and Communications Division, recommends 
that this idea be adopted since there is no apparent use for the\T 
material after a reasonable period of time has elapsed. § 

The graining and Inspection Division has no objection to adopting^ 
this suggestion with the proviso that forms should be retained if a communicatjGjjjp 
was prepared in connection with the form. In some instances a letter is ' ' g 

written in connection with the form to the field which relates to policy matters ° 
and since it is often necessary to refer to such policy in a period beyond three yea 
such correspondence should not be destroyed and the incoming forms should 
also be retained. Since no useful purpose is served in retaining forms that 
do not have a copy of the Bulet attached thereto, we have no objection to the dedJt" 
truction of these forms after a three-year period. 




RECOMMENDATION : 




1 ftuT RECOMMED 

1 - That this suggestion be adopted with the pri^isaihat fo: 
not destroyed in instances where a communicatlorx has 
prepared and that the attached letter of appreciation be s e nft b Mis si 


b 6 
hlC 


2 - Upon approval (^IriecQjnmendation,, fl^ that.this matter 
„ „ • to the Files andPCommumcationsbivisIonllbljiappropr 

/WWi few if 

' EnifoUe ntw J Z if! 



be referred 


RWB:bmw 
(2) ^ 


/X 





^appropriate actioi^. 






*•, *Aoptionai tom no. io 


UNITED STAGES GOVEl^BlENT 




% 


, Tolsoa _ 
Mohr 

Parsons . 
Belmontx 


FROM 


Mr. A. H„ Belmont 


Donahoe 




hr' 


date: August 26, 1960 


subject;. NEWSPAPER CLIPPINGS 




1 - Mr. McGuire 
I - Mr. Parsons 
1 - Mr. Belmont 
, 1 - Mr. Scatterday 
1 -Oir. Donahoe r\ 

> Exeff/. > B 

restriction of newspaper 


Vj.'kpa.ch JCt 

McGuire uCtl 
_ v u 1 
Rosen 

Tamm 

Trotter 

W.C. Sullivan 
Tele. Room _ 

Ingram 

Gandy 


— ’Present rule with regirc ro ae s true ri on ox newspaper 

clippings creates a necessity for Records Branch to regularly 
return many clippings to prior recipients for determination as 
to whether clippings should be filed or destroyed. It is believed 
existing rule should be reconsidered. 

' Manual for Bureau Supervisors, page 11, sets forth 
certain rules prescribed by Records Branch. One rule is to effect 
that if newspaper clipping is not marked for filing and in the 
opinion of the Su pervisor to whom the clipping is last routed it 
is not necessary to file it, the clipping should not be routed to 
the Records Branch. It is the responsibility of tM,s Supervisor 
' to mark the clipping "file 51 or destroy it. This rule was recently 
re-emphasized by memorandum to all Bureau officials. 

. The rule, however, creates a mandatory recontact problem 
• in' many instances. This is evidenced by the return to me by Records . 
ssdE&anch on 8/24/60 of a number of newspaper clippings which had not m 


returned to me- as a result of recent system whereby each.. 
„«-J^^LS-ion has set up liaison with Files and Communications Division 
*^tpJ2br event recurrence of any undesirable practices in handling of 


oC Many of these clippings (samples attached) were initialed 

QJ ^b^Supervisors in this Section and were not marked for file either 
\ T ^because they did not warrant it or because they duplicated prior 


STJni-f^rial marked for file. The point is they cou l d no t _be.-d.es tmyed 
7 a JSpb^ljdie Supervisor in. this Section at the time .of, review. because 


'• ]\) ^tg^ routing designated in the routThg/biock had not been completed. 

' ' IglSthe instances noted, the clippings had been checked for Mr . Parsons ) 

< y p Mp55 Belmont and Mr. DeLoach in the routing block. The clippings \ q 

* pT> were initialed for Mr. Parsons and Mr. Belmont and after reaching 
i v *’ — *Mr. Belmont were routed to this Section since they pertained to Vo) • 
i . j&0)/ork -of this Section. They were in turn routed to appropriate ‘ , 
r c ' y / ^Supervisors in this Section who initialed the clippings and would . 4 
{'vSr* have destroyed "them except that the routing block called for * 

y O Mr. DeLoach to see them. ' Accordingly /'tTat&yjz&S& ijn outgoing 3 

1 ' -C y mail to be routed to Mr. DeLoach. Af&f 5 " Tw «r £ 


teycjv 


for Mr. DeLoach, they were apparently placed in 


Laled by or 5 



>ing mail and 


Z ^X J 


* /t 


% 


% 


Memorandum Mr. Bonahoe to Mr. Belmont 
Re: Newspaper Clippings 


Under the existing rule, the Records Branch is going to 
continue to have recontact problems where the last Supervisor 
initials clipping before all Bureau officials checked in routing 
block see it. In such instances, the Supervisor could not destroy 
the clipping and the Manual rule does not call for the last Bureau 
off i Hal who sees it to destroy it if exiling not warranted or indi- 
cated. 

Apparently the necessity to return such clippings to the 
sections is* considered a recurrent problem, it appears to me. the 
most reasonable way to cure it is to change the cited rule so 
that the last initialing recipient (not necessarily the last Super- 
visor) can destroy the clipping if filing has not been previously 
noted and is not considered necessary by the last recipient. If 
all officials and Supervisors have initialed a clipping and no one 
has marked it for file, it should be possible for the last recipien' 


to destroy it, 


it should be possible for the last recipient . 

A) <?&<s>cc /> ^k. C> 'Z rsVQ ' 

. ... .. . ■ y/y 


revising cited x a.z> .u pcj.mii, xas <, uu 

rather than the last Supervisor, to destroy clippings if .filing 
not necessary., (Attachments can.be destroyed after consideration 
completed.) ' 


JLiM: ’ <5*s:c; r/£.-v Z?sO-<s C' y ^ ^ ° /, , 

yo -7-0 . xv- ‘Y; 1- If" 

Recommend Files and ^ommunic.ations Division consider 


so as - to permit 


initialing recipient 


^ .’J ,35 

, /* 



ADDENDUM OF FILES AND COMMUNICATIONS DIVISION 8-30-60 

The above recommendation will make the Supervisors 1 
Manual technically correct by changing the word " supervisor " .to 
" official "• or "recipient A*' We prefer the word " official ” and ■ 
an appropriate manual revision is attached „ We have discussed 
this matter with Mr* DeLoach? s division and in the future where 
they, are the last ones to receive them they will destroy clippings 
that are not marked "file" if they do not themselves want them 
filed . They have been doing this in the past and attached samples 
must have 'slipped through . 1 ^ 


FWsbpr 

( 3 ) 

Enclosure 


^See page 3 for Addendum) 


- 2 - 


. t 


% 


* 


Memorandum Mr. Donah oe to Mr. Belmont 
Re : Newspaper Clippings 

ADDENDUM OF TRAINING AND INSPECTION DIVISION 9/1/60 

It is felt that the word "supervisor" should remain ’ 
in the manual at the point in question and the words "official 
or" be added thereto. In some instances, supervisors may not. 
consider themselves officials and the initialing or the 
destruction of the. clipping will still remain undone. By 
adding rthe words "official or" we will cover both supervisors • 
and officials. Mr. Wailcart ,of the Files and Communications ■ 
Division agrees with this proposed change and the changes have 
been made . on the enclosed proposed writeup. » 
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August 30 P 2930 


PROPOSED CHANGE IN 
MANUAL FOB BUREAU SUPERVISORS 


Seat ion 30 p Part ( 10 ) , Item (a)# 
as fa Hows s ■ 


page 11 should, be amended to read 


(a) Newspaper clippings are not placed in fils or retained unless 
they are marked "File” and initialed by an official or super- 
visor 0 The only exception to this is a clipping which bears a 
notation hy the Director or an official of the Bureau,, Clip- 
pings# etc a # containing notations should be handled as current 
incoming mail and should not be permitted to remain in 4he 
"Hold" boxes of officials ' and supervisors » They should be re- 
viewed# initialed# and forwarded promptly to the Records Branch 
for indexing# recording# ■ and filing* The officials and super - 
■ visors responsible for particular subject matters should nark 
clippings "File” and add their initials preceded by the divi- 
sion Timber (S - initials) whenever it is desired that a clipping 
be retained in the Bureau ® s files* If the newsvaper clipping 
is not marked "File” and in the opinion of th& ^fficial ^to 
lohor/i the clipping is last routed it is not necessary to file# 
the clipping should not be routed to the Records Branch „ It is 
the responsibility of th is- ■■offloialK t o mark the clipping "File” 

■ or destroy it„ 

or supervisor 

NOTEs. Based on memo JDonahoe to Belmont $ 8-26-60#, Subjects 
Newspaper Clippings# with addendum #. 8-30-60 # FWWsbvr 
with addendum 9/1/60 FMB:wlm 
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date: 9/l/3(f 


^ from :C. R. Davidson 

/$ *■ & ^ 

subject I FORM 3-87, REPORT OF 
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Attached is a copy of form, 3-87, Report of Physic'dl^xaminatioH^f 
which form is utilised in the Health Service in connection with recording | 
pertinent information from applicant physical examinations. This inf or- * 
motion is recorded at the time the physical examination is reviewed in 
the Health Service . It is then filed in the applicant drawer* When the ^ 
employee enters on duty, this card is removed and used as a follow-up . 
for necessary tests such as chest X' ray, urinalysis and blood serology. r*** 
Any abnormalities or contingencies are 41 also listed on this card and the 
new employee is interviewed concerning same shortly after entry on duty . ‘ 

The card' is then filed in the in-service section with individual treatment* 
cards which reflect a chronological history of each treatment afforded 
employee. These treatment cards are destroyed when an employee ceases 
active duty unless there is some reason for making it desirable to •» 

permanently retain these cards. The Report of Physical Examination card , 
form 3-87, is destroyed inasmuch as the original pre-employment physical fj 


of Physica 



Examination 


active duty unless there is some 
permanently retain these cards, 
form 3-87, is destroyed inasmuch 


report is in employees personnel file. 

The Report of Physical Examination cards are of assistanc 
during counseling emplc ,\;es on health problems and during emergencie 
in many instances eliminate the necessity for calling the employees’ 
personnel file . 


As a rule , a history of value is not built up in less than twoa 
yedPs except in unusual cases. These physical report cards bear notations 
concerning abnormalities noted by the phys ician. These are not transferred 
to the treatment card inasmuch as it is time consuming and is not necessary 

as long as the physical report card is attached. 

- ' 0 

Report of physical examination is not of much value after a two 
year period of time. Ordinarily the chronological history of treatments 
on employees Health Service treatment card gives sufficient background 
information on health matters over a two year period of time . There is 
no ' advantage in keeping the Physical Report form 3-87 more than, two years. 
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~cards over' two years , 
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-.Emplaxec Suggestion 
FD-252 (Rev. 9-11-59) 
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To: 

From: (Suggester's name) 

Director, FBI 

Mrs. 

SUGGESTION 

rn^rti. 

<■ 

-P41 ^ -i -i ^ ^ ^ 1 A 


Date 

7-9-62 

Division of Assignment FjLLSS & 

Communications 


y JLJLLCbl, XJLJLC UV^JLIVJUJL/ UC JL CViCWCu J.OJL UCOU UCUUii 

of all memoranda or material which is obsolete and of no current value. Examples 
| of type of material to be destroyed: 

y 1. Material re agents attending schools of instruction. 

m 2. Training school schedules and cancellations (with the exception of 

material placed in file in the past year). 

3. Lecture material. (See serial 181 for type of material) 


retained. 


All material pertaining to policy or of a historical value should be 


Current practice or rule (Include manual citation as well a3 facts) 

Mail currently being filed in that file 


Advantages of suggestion and annual savings (include basis for estimate) 

This file consists of 23 sections (approx. 2400 serials). Df^rtruction 
of this material would be a saving of space in the Filing Unit and Numbering Unit. 

I r 


- ,,, 


(The use by the United States of my suggestion shall not form the basis of a further cla 
assigns upon the United States. I understand that I will be consider! 1 f 1 * 1 * n 1 

within two years after submission.) 

□ Mr. HDwrs. t ImiJ 


Recommendations and comments of Division Head 

Favorable. See attached page. 


nic ... 


~w7B. 
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Employee Su ggestion 
Submitted by] 


COMMENTS: 

Records Branch favors purge of this file since much of the mail contained 
in it is obsolete and would appear to be of no further value. Destruction of this type 
of mail is already authorized under the general records schedule and no further - 
archival approval is required. Should the Training and Inspection Division agree 
with the suggestion, they may desire to recommend a cutoff date beyond which all 
mail would be reviewed for destruction. 


RECOMMENDATION: 


For referral to the Training and Inspection Division. 
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SSegatively) may be destroyed when the. Bureau letter is destroyed 
^Cwhich is periodically, not less than once a year) or the cards may 
||pjp destroyed during regular check of indices* ... 

wP c<«s* es> 1 f'\* m 

y ^OBSERVATIONS : At the time the destruction of the 67-0 files in the 

y, ; . field was approved, no consideration was given to the 

\cP destruction of the index cards relating thereto. It is felt that the 
ly ^‘{^ fSeld offices should be instructed to destroy such. index cards, since 
\ appears that no purpose is served by leaving the cards in the 

\ %£?* indices* The Files and Communications Division feels thafc;)the index 

in the field offices for theV67-0 files should be destroyed* 

r fzjSl SSI /o 

1 J, , v REC-19 


FROM 


subject: % MANUAL OF RULES AND REGULATIONS 


/WILE 67-0 IN THE FIELD 

°Oe#hluehoW of fktsfc&i' o^VI 

PROPOSAL: That index cards relating to the 67-0 files Hbe destroyed 
when such files are destroyed* 

PRESENT MANUAL REGULATIONS: Part I, Section 3D, 8f, (33), Page 15, 

of the Manual of Rules and Regulations 
provides that Bureau applicant material in 67-0 in the field may be 
destroyed on an annual basis when three years old if of no value. ( 

^ Part II, Section 3C, 6, Page 5, of the Manual of Rules and 't" 

Regulations permits destruction of the followings index cards: ^ 

1. Index cards on motor numbers, serial numbers, license 
numbers or vehicle identification numbers and index cards oh serial I 
numbers for radios, televisions, and firearms and typewriters are ns 
to be destroyed as they are encountered when they are five years old.\ 2 i 

2* Index cards relating to the 25 (selective service) 
files destroyed when ten years old under certain conditions. a 

y^j 

3* Index cards on Bureau letters requesting name checks ^ 
^sin Atomic Energy Act applicant cases (when the name check resulted % 


W^onuro <7 ^ fl/ or/ 

1 F tt” 8 %cufe^>J EC - 19 

50 SEP 2 M^60 P ' t< ' / / w " mea ■— i „ ljl. 

SEE ADDENDUM OF THE ADMINISTRATIVE DIVISION PAGE 2. 
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* * 

Memo for Mr, Mohr 

re: MANUAL OP RULES AND REGULATIONS 


RECOMMENDATIONS : 


li That index cards for the 67-0 files in the field 
be destroyed when such files are destroyed. 



2i That the enclosed revision be approved for 
inclusion in the Manual of Rules and Regulations* 


y 

ADDENDUM OF THE ADMINISTRATIVE DIVISION: 



As the Manual of Rules and Regulations provides for the 


destruction of the material that these index cards are maintained on and as 
the index cards themselves contain insufficient information to be of value, 
it is recommended that thev be destroved. 
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AuguHr 26, 1960 
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PROPOSED CHANGE 
IN .THE 

MANUAL OF RULES. AND REGULATIONS 


Part II, Section 3D, 8f (33), Page 15 should be 
amended to read. as follows: . 

f. Files and records to be destroyed on an annual 
basis when three years old if of no mlue* 

• # • 

(33) Bureau applicant material maintained in file 
67-0 and the index cards relating thereto ^ 

Part II, Section 3C, 6, Page 5 should be amended by 
adding the following: 

h» For destruction of index cards relating to 

^iles, see Part II, Section 3D, 8 below . 
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subject: DESmiCniOilDE/Np . 3 CARDS ? — — ■* : 

By memorandum 8-8-60, SAC New York suggests that the No. 3 Cards, which 
under present Bureau policy are kept lor three years, be kept only one year. 

SAC points out that because Special Agents now sign in and out on the No. 1. 


separate cabinets and this creates a storage problem. 

The use of the No. 1 Register to record both the sign-in and sign-out of Special 
Agents dates back to July, 1959, and was based on SAC Letter 59-43 dated 7-7-59. . N 

Prior to that time Special Agents signed in on a. register but signed out on a No. <3 Car<h 
instead of on the sign-in register; thus, the No. 3 Card was aii official payroll document 
and had to be kept like other such documents for three years. „ . . ... 


Special Agents, though they sign in and out on the No. 1 Register, also show theii ** 
~"~time -inmnd Jime -o ut on th e No. 3 Card. So long as the No. 1 Register shows both time- S 
■ in and time-out, however, "it is'theT5asie pa.yroll document.,.,.The_NQ J . jc 3 Ca.rd is primarik 0, 
a ’’locator" device as it indicates where the Agent is to go each day and on which “case's^ ^ 
It is also used to record the Agent’s voluntary overtime, his time spent in the office, his* 
time spent developing potential criminal informants, and his time spent developing w£ntia£, 
security informants. The field offices prepare periodic reports on these items and ** — 
forward them to .the Seat of Government. These reports are kept for future reference, 1 2 
and it is not considered necessary' to also keep for three years the No. 3 Cards on whichgj I 
they are based. t 4 -a- 


\ 


The No. 3 Cards have other i .uses. In isolated disciplnsWTs.sS¥wiere an issue,, 
arises as to just how an Agent spent his time on a certain day, tfiJrSSjT^r $3§ards may be 
very pertinent. A No. 3 C^rd was consulted, for example, i njhe case of SAC Auerbach® 
to ascertain if it showed^aftendance at firearms, training, an employee having alleged § 

a, . .a., . /-< » ~ ..a. _ , 


that the SAC had not atte 
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Memorandum, Davidson to Callahan. 

RE: DESTRUCTION OF NO. 3 CARDS 

Also, the Inspectors check the No. 3 Cards and compare them with -the No. 1 
Registers, die investigative periods shown in investigative reports, and so on. ■ Bureau 
Divisions are normally inspected annually, but not on exact anniversary dates* From 
this standpoint, if we are not to keep the No. 3 Cards for three years as we now dojijwe- 
ought to keep them for at least two years. 

RECOMMENDATION: • . 

It is recommended that No. 3 Cards be kept for the current calendar year, and 
the preceding calendar year, except that this system cannot begin to operate until 
three years following July, 1959, inasmuch as up until that time the No. 3 Cards were 
,part of the basic payroll records and Federal regulations require their retention for 
three years. If you agree, the New York recommendation will be acknowledged and 
appropriate manual changes will be made. 
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PROPOSAL: That index cards in field be destroyed when 2 0-ye ar~^--^_ 
old files are destroyed; when material in administrative fi\j.es , 
has been indexed, that index cards relating thereto be destroyed J 
when such files are destroyed. (Authority for destroying files 

^^lanuaf ^Wufes^ln^ifilitions ,\ ^ S 

Part II, Section 3C, 6, provides for destruction of index cards: 

(1) On motor numbers, serial numbers, license numbers, or f i 

vehicle identification numbers and on serial numbers for ^ 

radios, televisions, typewriters, and firearms as they encouht- 
ered when 5 years old. (2) On Bureau letters requesting name 
checks in Atomic Energy Act Applicant Cases (when name check g 

resulted negatively) when the Bureau letter is destroyed (which 
is periodically, not less than once a year) or during regular w 

use of indices. (3) Relating to certain files destroyed in g 

classification 25 (Selective Service) when 10 years old. i>. 

j3§s(4) Relating to 67-0 (Bureau Applicant) files destroyed when § 
|^3 years old. o 

Q 

wtr-’-'n , 

i>f?PRO:CEDIJRE IN RECORDS BRANCH: The Records Branch destroys^ index | 
riJcards when certain files in classification 25 (Selective Service) o 
v jar e destroyed and when 67-0 (Bureau Applicant) files are § 

'destroyed. It does not destroy files when they are 20 years § 

v--. sold; this regulation applies to the field offices only . The p 

^ "Records Branch destroys index cards for any material which 
! > -.'has been indexed when the material is destroyed; no cards are 
: ^maintained in the indices for any material which has been 
S * ' destroyed. When Bureau approval is secured to destroy certain 
\ Si^Siaterial, the index cards are likewise destroyed . 

a ifuz** 

^^OBSERVATIONS : The fMd has not been instructed to destroy (" 
fel ndex cards for files destroyed when 20 years old because tne—y 
files here at the S0G are not destroyed. It was felt that if * 
the field needed to know what a particular reference pertained 
to, it could check with the S0G and secure the necessary 
information. The supervisors in the Records Branch cannot 
recall that the field has ever requested information concerning 
a file whfch has been destroyed in the field (destruction of 

files began approximately April, 1950); therefore, it does 
<||p*not seem that leaving the cards in the indices in^the^f ield- p5?3 
pf, serves any purpose. Such cards should be 


serves 



m 


irpose. Such cards should be Tlesifbyid 

T 9 0 , A (XG ih 
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Memorandum to Mohr . „ 

BE: Destruction of Index Cards in Field 

9 / 27/60 

Thev occupy space which is costly. There will foe savings in 
the time of personnel as a result of the destruction of such 
cards. Mow time is wasted listing file numbers on search slips 
for files which have been destroyed and m attempting to pu^l 
such files. Searches can be made faster with less cards m 
the indices. The field can request a search of the Bureau 
indices at any time: and if we included a specific statement 
in the Manual of, Rules and Regulations that f lies are not 
destroyed at the SOG when they are 20 years^ oldy the field 
would be alerted to the fact that the SOG mght have information 
on a particular subject. 

The objection of the field to the destruction of these cards 
is qetting the job done with the present personnel complement; 
however, if we do not start the destruction now* the job will 
be greater each year. It can be -handled on a project basis 
and should be started now. 

Enclosed are results of surveys conducted in the field and 
at the SOG regarding this proposal. 

BE COMMENDATIONS : (1) That index cards be destroyed for 

files destroyed when they are £0 years old. C\ 

%'jUL 'WsJ j /*/■*) W ^ 


(2) That index cards be destroyed for administrative files 
when any material in such files is indexed alwthe time the 
files are destroyed. \ 0^4 - 


(3) That a project be started to purge indices of all judex 
cards relating to files already desteoyef by referring to the 
lists of such files destroyed maintained at the-sqbe ginning 

of each case classification. t r+d > 

(4) If approved SAC Letter and Manual Changes will be 
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ip 

rega^cu-ng disposition of index cards where files are destroyed. Present rules, 

Mato %?% nd Regulations ’ Part s. Sectlon 2 > e™P h *• inst ™* 

• \'l; /Index cards to be kept for files over 20 years. 

•'-a. 


This is to report observations of Baltimore and Charlotte Offices 



.vJ'y 


% 



; ,cards to be destroyed In connection with destruction 


MTifebyer ten years old in the ”25” classification. 

'* wv* fSiPrv ■ - . \jg ' v « 

ffpe - Chief Clerk desires, to destroy, .index cards, at 


time file destroyei^ptating this would save a lot of time and extra*' work later on. 

Charlotte Office - Chief Clerk recommends indices cards not be 
purged at time file destroyed. Feels should only remove index cards at time of 
consolidation or when checked by correlation clerk to see if identical. He reasons 
space saved is negligible for amount of time expended, pointing out purging of 
index cards is a separate operation from the destruction of files requiring the 
compilation of a list or by using main serials, which have to be checked to indices 
and cards pulled. He claims there is no present problem with searches and only 
one request has been made of the Bureau for serials where file destroyed. 

As an example of the work involved, Chief Clerk of Charlotte 
points to ”25" classification where a number of files have been destroyed. In 
these files the main serial or serials were kept to be used in pruging the indices. 

He estimates there is at least seven days work to remove the corresponding index 
cards. There are still 30 drawers of files in this classification to be considered 
for destruction. ( ff \ « 

OBSERVATION: The greatest concern over purging indices is personnel. 

This purging has been put into a project category, some- 
thing to do when personnel available. Rather than handle on a stepped-up, day-to-day 
basis, it is held, hoping some windfall of clerks, etc., will resolve. Beings held, 
it continues to pile/ up. 
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Memo for Mr. Moore 

Re: DISPOSITION OF INDEX CARDS 

WHERE FILE DESTROYED (FIELD) 


This concern over assigning the task currently to personnel 
available does not take into consideration the increased number of index cards 
not supported by files. Negative references. increase the clerk's work load. . 

One search containing a negative reference is minimal as regards employee - 
effort. But if there is a negative reference on each of a majority of searches 
the waste of employee time is multiplied by each such search. The waste is 
in clerk having to go to closed file Section, finding file not there then checking 
the list at head of each classification to determine that file containing reference 
has been destroyed. The incidence of negative references will "snowball" with 
the continued destruction of files. 

Our indices are becoming larger with less meaning. In all but 
smaller offices the indices can soon become unworkable, and even smaller offices 
will have to face this fact before long. 

The longer destruction of indices is put off, the greater the 
project to bring it back into line. 

At present, we maintain indices cards on files over 20 years but 
destroy card's for files in ”25" classification where file is over 10 years old and 
can be destroyed. The files being destroyed in this classification are zero, non- 
willful violations and matters where office is not origin or prosecution. If we 
can purge index cards for these there appears: justification to purge for all files 
destroyed on a consistent basis. In important cases, request for old background 
information can be made of the Bureau. 

It is suggested additional information be obtained from several 
offices with regard to: 

1. Handling on day-to-day basis 

2. Effect on indices -incidence of negative references 

3 . Desirability of purging for’ all files destroyed 

4. Field opinion based on other than immediate personnel factor 

With good management of present available personnel, it is felt 
- purging of indices could be brought into current status. For example, an office 
has destroyed files in "25" classification consistent with Bureau instructions. It 
is estimated it will take ten days to purge indices. One clerk working 2 hours a 
day could theoretically bring this to current status in eight weeks,, and thereafter 
handle on a current basis. 
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subject: DESTRUCTION OMNDEX CARDS 

SAC Letter 57-19 instructed the field that when files over 25 years, 
are destroyed, index cards relating thereto should be marked with a stamp showing 
the file was destroyed and the year of such destruction. As a result of numerous ~ 
inquiries and proposals to reconsider these instructions, the Training and Inspection 
Division conducted an extensive study of the proposals by seven field offices, made v| 
the results available to the Executives Conference, which on 1/22/58 recommended ^/{ 
that the field no longer be required to stamp such cards and that the field be required 
to show on the list kept at the beginning of each classification the date the ‘file was , "• 
destroyed in addition to the requirement of listing the files destroyed. This Vb 

procedure is now followed, and index cards on destroyed files are maintained in jl 

the general index and no notation is made on them that the file has been destroyed. g*’. 

This matter has been given additional study by the Inspection Section, jjjj 
Chief Clerk Buist W. Swaim, of the Birmingham Office, who has been a Chief Clerk 
since 1941, strongly recommends that the current policy be continued, noting that f£’ 
considerable clerical time would be required to stamp or to remove index cards on 
destroyed files. To do either would require a complete searching of each serial in A 
the file before the file may be destroyed, according to Swaim, resulting in an almost g 
insurmountable problem, especially in small offices where personnel may not be / 
readily, available to handle such a project. He said the only real advantage of p 

stamping or removing the cards, would be in connection with daily searching, but | 

pointed out this takes very little time and the amount of space saved in the indices ^ 

as the result of removing the cards would be negligible. He believes the merits of 1 
the present policy greatly outweigh any possible advantage to be gained from a : 

change in policy at this time. ^ 


The^SAC, ASAC and ChiefGJ^rk of the Detroit Office all oppose 
thgjdestruction qf^Lndex car ds re lating jbe ^ les .de s tro yed, citing the considerable 
amount of clerical time involved with the possibility existing of inexperienced 
clerical personnel destroying active, live index cards as well as those marked 
for destruction. t Ci / ^ 

,, f A MMWfW — ^ 

l- The* Chief Clerk of pmeSBaltimore. Office expressed the opinion 


that it would be desirable to destroy index cards at the timej^ie {f£l|esia^®estroyed, 
stating this would save a lot of time and extra work later o n if th is ope ration /•> 
were later required. J/VTO 1 

1- Mr. McGuire J TT 


i - ivir. Mcu-uire j/7 1 


Memo for Mr. Mohr 

Re: DESTRUCTION OF INDEX CARDS 


The Chief Clerk of the Charlotte Office recommends that the 
existing policy be continued and that indices cards not be pruged at the time 
files are destroyed. He believes the space to be saved by destroying cards is 
negligible and expressed the opinion that the big problem is personnel and he 
did not believe their utilization on this type project could be justified by the 
space obtained. 

The SAC and Chief Clerk of the Washington Field Office readily 
see the advantage of destroying index cards at the time the 'related files are 
destroyed, but pointed out that the- main problem is obtaining personnel for this 
project. They agreed that once the project is in a current status, it would not 
be too difficult for most offices to keep current. The SAC felt the destruction of 
index cards is desirable on a long-range basis although he did not think it was 
absolutely necessary at this time, especially in the smaller field offices. 

Lester E. Short, Chief, Records Branch, Files and Communications 
Division, is strongly of the belief that index cards should be destroyed at the time 
related files are destroyed. He pointed put the tremendous success Bureau Head- 
quarters has had. in destroying index cards, noting that cards have been destroyed 
as fast as new cards are filed,, therefore.- no additional index card filing space has 
been required in many years; He said the .field may contend, that if they retain 
the card, they can always say the Bureau would have the main file, but this is not 
always true .and he recalls no instances in which the field has requested information 
in Bureau files which would have been in field copies of the same files which had 
been destroyed. He further said he felt that the need for space should be considered 
and felt that where filing space is needed, the field should be given the green light 
to proceed with the destruction of index cards on .all files as they are destroyed. 

OBSERVATIONS: While the destruction of index cards in most offices is 

no great problem at this time, we must take a long-range 
view and realize that our indices wiU grow tremendously in the future and have 
less meaning. If we don’t destroy our index cards when we destroy our old files, 
there will be an ever-increasing number of instances* where we look up index 
cards, seeking related files, only to find the files have .been destroyed. The time 
to start correcting this situation is now — not when the problem becomes acute I 
Although problems at the Seat of Government in purging indices are much greater 
than those in the field, the Files and Communications Division has proven over 
the years that it is highly advantageous to destroy the index cards as they destroy 
the files, resulting in no additional index card filing space needed in the past ten 
V years inasmuch as cards are being destroyed as fast, or faster than they are being 
added.. Any system which has been found to work so well at the Seat of Government, 
should be made mandatory in the field.- 



Memo for Mr. Mohr 

Re: DESTRUCTION OF INDEX CARDS 


Admittedly, this will place added clerical burdens on the field, 
but once this project is brought into a current status, it is felt it can be kept 
current with minimum difficulty. This can be handled on a project basis, to be 
worked on whenever clerical demands might be slack. Agent personnel might 
also be utilized on an overtime basis, particularly to bring this into a current 
status. Some difficulty will be encountered in destroying index cards relating 
to files already destroyed, but many can be destroyed solely by file number, 
referring to the list at the beginning of each, classification of those files which 
have already been destroyed. If this project is not initiated now, the problem 
will reach major proportions in many field offices within the next ten years. 


RECOMMENDATIONS : 


['hat the field be instructed t} commence ; immediately ja 
project to purge oulr field of all index cards rel iting to all fi es already destroyed, 
referring to lists of such filesl maintained at the- beginning ofl each case ciassifi 
cation. L 


M. 


2. Tftat the field be instructed to commence immediately the 
destruction of all indjx cards relating to all files destroyed, hencefortn\to keep 
this in a current stat is. \ \ \ \ J 


Jr 


q Ox 


3,.\That this memorandum be referred to the Files and Communi- 
cations Division foV appropriate review, any additional observations, * .and ttie 
issuing of appropriate instructions to me field along with necessary manual and 
handbook changes. \ <T~n, . IjlA 

1 WMH. (7 
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' | OPTIONAt FORM NO.^JOtT * 

' _v . -UNITED STATES GOVl^MENT 

Memorandum 

<• 

to : MR. ROY K. MOORE, 


date: September 2, 1960 


FROM : MR. R. E. RIGHTMYEB^^ 

subject: DESTRUCTION OFOTDEX CARDS . f) . . / ». 

°^ £ it£osyj±A 

SAC letter 57-19 advised the field that when files 
over 25 years are destroyed the index cards relating thereto 
should be marked with a stamp showing that the file was destroyed 
and the year of such destruction. 

As a 7 result of numerous inquiries and proposals to 
reconsider these instructions, the Training and Inspection 
Division conducted an extensive study of the proposals by seven 
field offices and in 1958 the Executives Conference was requested 
to consider the following points : 

1. Whether the procedure should be continued to require 
stamping such index cards. 

2. Whether such index cards should be removed from 
the general index and destroyed. 

3 . Whether such index cards should remain in the M j 
general indices and not stamped as. then require^(L/$ 

On 1/22/58 the Executives Conference recommended that 
the field no longer be required to stamp such cards and that 
the field be required to show on the list kept at the beginning 
of each classification the date the file was destroyed in addi- 
tion to the requirement of listing the files destroyed. Appro- 
priate changes in the Manual of Rules and Regulations, Part II, 
Section 3, Page 13, were thereafter effected. 

Manual of Rules and Regulations, Part II, Section 3, 

Page 13, paragraph 8. a. states "Files and records in field 
divisions may be destroyed after they have become twenty years 
old. Keep at beginning each classification list of files destroyed 
and date destroyed." This memo will therefore consider the 
destruction of index cards for files over 20 years old. 


JJB :msm 
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OBSERVATIONS ; 

Index cards consume one inch of space per 100 cards, 
approximately, and 4500 cards make up an index card cabinet 
drawer. Any method which can be devised to purge the indices 
of unnecessary cards will result in a saving of space in the 
cabinet drawers and a saving of time-consumed searching through 
cards in the indices which have no bearing upon files in the 
office. 


In the event destruction of index cards for files that 
have been destroyed is adopted, the problem will be generally 
centered around three groups of such cards now in the general 
index ; 

1. Cards already stamped showing file destroyed 

2. Cards for files destroyed since stamping was 
discontinued 

3. Cards for files currently being destroyed. 

The destruction of cards in group 1. above does not 
constitute an acute problem since it will merely mean purging 
the index of all stamped cards on a project basis or during 
regular use of the indices by clerical personnel.- The former 
system should be employed in preference to the latter, when time 
and personnel allow, since it would make the space formerly 
occupied by these cards available at the earliest opportunity 
whereas the latter system would be dependent upon a secondary 
observation of clerical personnel during regular use of the 
indices . 


Destruction of cards in group number 2 and 3, however, 
poses a problem of somewhat different proportions . With respect 
to group 2 it would not be logical, in consideration of time 
spent and available clerical personnel, to engage in a project 
to determine the file numbers of all files destroyed since 
stamping of index cards ceased, then to arrange such file numbers 
in a logical order to allow a general purge of the indices. Such 
a project would be time-consuming and costly. 

During inspection of the Detroit Office, two plans were 
offered for consideration which will be discussed below as plan 
A. and plan B. It should be noted that plan A. proposes no 
further action with respect to cards in group 2. above. 

A. At the time when a file is selected for des- 
truction, de-index cards .will be prepared by clerical 
personnel on other-than-white 3x5 cards. These cards 
for the de-indexing process would then be alphabetized 


2 






and at suitable intervals clerical personnel would 
remove the index cards pertaining thereto from the 
general indices. 

B. A numerical list of classifications showing 
the ’’range" of files destroyed would be maintained in 
the general indices available to all .clerical personnel. 
Old cards can generally be recognized on sight, there- 
fore, such cards could be selected from the indices on 
the basis of the file numbers, falling within the ’’range" 
of destroyed files. These cards thusly-selected from 
indices would then be placed in a filing box maintained 
for that purpose and the indices unit' supervisor , who 
would maintain a detailed list of files destroyed, would 
destroy the appropriate cards and return cards which 
should not be destroyed to the general indices. This 
system would depend upon a secondary observation of 
clerical personnel . 


Chief Clerk 


states that he is opposed to the 
destruction of index cards since the initial instructions relating 
to destruction of files in 1946 provided that the index card's be 
retained so future inquiries would allow identification cf files 
concerned so thht information could be' obtained from the main 
file at the Bureau. In the event index cards are to be destroyed, 


favors a systematic destruction of the cards as. outlined 
m group A. above and states that the alternate proposal depends 
upon the alertness of clerical personnel to voluntarily locate 
such index cards during the process of other operations. He 
stated that only by the systematic destruction of such cards 
could any appreciable amount of space be made available in the 
cabinets at one time to show a real saving in space.. 


ASAC DISSLY pointed out that the former system. for 
stamping index cards was discontinued since the time consumed 
was not justified. He added that it would entail the same 
amount of work to destroy index cards as it formerly took to 
stamp these cards and that such an operation is not justified. 

He remarked that in any de-indexing process the hazard exists 
that inexperienced clerical personnel will erroneously destroy 
current, live index cards. 

SAC HOSTETTER stated that he is opposed to destruction 
of index cards due to the amount of work involved and that such 
a procedure would confuse clerical personnel by causing them to 
handle both active cards and cards for destruction. 

- 3 - 


be 
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RECOMMENDATION: 


It is recommended that the observations above be consid- 
ered along with the comments obtained during field inspections of 
other offices. It is suggested that if destruction of index cards 
is considered feasible, from results of these surveys, that 
consideration be given to installing a system, on a trial basis, 
in one or two representative offices so that cost studies 
relative to space and time saved could be made to determine the 
advisability of adopting a unified system of destruction of. 
index cards for files destroyed. 
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Pederai ■Bureau ot investigation 
Washington, D. G. 

Dear Mrs. 





files how maintained in the Records Branch ; be destriDyed A 
microfilmed or purged. 

to your idea and, in the e , 

reached, I will certainly advise you. 


' ... 


appreciated. 


me is very much 


.maiwpuq , | 

SEP 2 31960 


VI: x£JMM*Ein - M r. McGuire : y 


Sincerely yours. 





' _Tolson . 

. fviohr 

Parsons , 


Bfilmrinl,*: . . * yV 
'Callahan ■-— - 

- DeL’oach . 

Malone 4 ^- 
.McGuire - 

-Rosen i_ 

c Tamrn ___ 

, Trotter,—^ 
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Mr. Callahan 


from : C. R. Davidson 


date: 


9-30-60 
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Tolson . . . . 

Mohr 

Persons — 

Belmont 

Callahan 

DeLoach 

Malone 

McGulro 

Rosen 

Tamm 

Trotter 

V/.C. Sullivan 

Tele. Room — — 

Ingram 

Ga nd y , 


fmhdrs 


subject: DESTRUCTION OF NO. 3 CARDS 1 ' H ■ 

REVISION OF MANUALS jf 1 ' V) G^TkCa^ AJi^ . 

a CDesrf ' ruLcf fan o F B&re&uSrfo fcrty - 

On the suggestion of the New York office, the Bureau recently decided 
that No. 3 Cards should be kept for two years instead of three because they are ^ 
not ordinarily an official payroll record any more as they once were, and they VS 
become a bulky storage item creating a problem in large offices like New York, 

There is one situation where the No. 3 Card might be a payroll record . 
because it might be the only document reflecting sign-in and sign-out data. This ^ 
is the case where an employee is in another field division for more than 24 hours T 
for the purpose of testifying. Under Bureau regulations he now submits a No. 3 V) : 
Chrd in lieu of a daily report. It is felt that rather than promulgating a rule that 
all No. 3 Cards be destroyed after two years except the No. 3 Card executed by ^ 
an employee who. is in another field division more than 24 hours for the purpose • 
of testifying, it would be better to have such an employee execute a daily report. » 
Daily reports, which have the character of a payroll record, are all kept for 
three years, which is the government requirement as to payroll records. . ns 

Requiring the testifying Agent to submit a daily report instead of a No. 3 Card g 
would cover the payroll record angle and otherwise be just as satisfactory as • 
having him submit a No. 3 Card. d 

; . ■ *; 

RECOMMENDATION: ! 

It is recommended the attached p ropos edjianual-r evi sions be adopted. Q 

■ . h//- 4 : I 
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'Memorandum 


% 


Tolson 

•-Mohr 


TO 


Mr. Tolson 




date: October 3, 1960 



from : The- Executives Conference ; 

1 o BofiBK 0 

subject: DESTR UCTION OF /INDEX CARDS 


On September 28, 1960, the Executives Conference 
considered a suggestion proposing that when files, over 20 years old are 
destroyed in the field the corresponding index cards should be destroyed. 
Under the present procedure, the index, cards are retained in the field 
office. 

The Executives Conference, consisting of Messrs. Tolson, 
Mohr, Parsons, Belmont, Callahan, Malone, Rosen, Waikart, Wick, 
Tamm, Trotter, Clayton and Ingram, was of the unanimous opinion that 
the field should be advised that in the future it will be permissible to 
destroy index cards at the time the files are destroyed, consistent with 
the manpower available to effect this, procedure. 

RECOMMENDATION: 

That the enclosed change for the Manual of Rules and 
Regulations be approved. 


W.C. Sullivan . 

Tele. Room 

Ingram • 

Gandy 
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OPTIONAL FORM NO. 10 

UNITED STATES GOviJPRlE> 

Memorandum 


united states govJMPment 


Mr. Mohr 


date: 10/J3/60 


Tolson 

Mohr — 

Parsons 

Belmont 

Callahan 

Rosen 

Tamm 

Trotter 

W.C. Sullivan . 

Tele. Room 

Ingrafr? . 

G hMt&JL—t 


from : J. F. MffijhF 0 

stvfik'& r/^J & jjjjr 

subject: SUGGESTION #149-61 

SUBMITTED BY MRS. I 1 : ^ c 

FILES AND COMMUNICATIONS DIVISION . 

£) Ei S 77? o c 1 ft ° P?* f A 

SUGGESTION: That file number 62-58216 be destroyed, microfilmed or purged. 




from the Director. 


This suggestion has previously been acknowledged by letter 


CURRENT PRACTICE: The material to which Mrs. |has reference is 

currently indexed but is eliminated on all loyalty reviews 

by the Records Branch. 

, 

b fc 

|listed the following advantages to. be realized* b7c 

by adopting her suggestion. 

1. There would be a saving^ of file review;erkitime when necessary 
to check this file. . 1 t 


, 2. There would be a savings of seven file cabinet drafters. 

3. Several thousand cards can be destroyed which are now 
maintained in the General Index. ' . \ 


$ i 


CONCLUSIONS: Mr. Waikart,. Files arid ComriiuniCations Division, feels that this 

suggestion has merit from a records management standpoint, and 
pointed out that adoption would result in' substantial savings in space and arrangement 
of ^subsequent reviews. Mr. Sizoo, Do mestic Intelligence Division, and Mr. MacLennan 
are both in favor of destroying an sections of this file and the thousands of index cards 
/ now maintained, in the indices. ’ - 

-i 1 ' t bt 

.b7C 

. The file to which Mrs. [has reference consists Of letters 

^addressed to President Roosevelt and the Director urging that the United States* stay’ 

. \ I out of World War II and also contains miscellaneous correspondence and newspaper clip- 
pings regarding National Defense. File uses ^cabinet drawers of space and consists 
, - of 59 sections, 9 encloSp^b F i|b@^&MWt^01ohl:hm&Uetters) and 31 sub A sections. 


Enclosure 








CT 21 1960 
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Memo to t/Lr. Mohr 
Re: SUGGESTION #149-61 


Several sections of this voluminous file have been checked by the 
Domestic Intelligence Division which indicated that the file was originally opened 
in 1940 when the White House began referring to us for action messages being received 
in much volume from citizens addressing themselves to President Roosevelt. The 
last piece of correspondence from the file is dated 7/19/53. Although originally 
opened for the purpbse of handling the references from the White House, the file 
became a receptacle for various pieces of miscellaneous correspondence addressed 
to the Director and for newspaper clippings. In some leases, it was noted the 
correspondence was anonymous. It was also noted that one sub A section of the 
file that was examined consisted of newspaper clippings which did not |$4ve any 
indication of having been indexed. 

Mr. Wick, Crime Records Division, has no objection to the destruction 
of the file and related index cards. ‘ The Training and Inspection Division feels that 
from the age of the material contained in this file and the nonspecific nature of the 
material in it, the maintenance of this file serves no useful purpose and accordingly, 
is in favor of its destruction. 

RECOMMENDATIONS: 


1. That file 62-58216 be destroyed together with the related in dex 
cards and that the attached letter of commendation be sent to Mrs. [ "HI 


j/lv 


2. Upon approval of recommendation 1 , that this memorandum be 
referred to the Files and Communications Division for necessary action. 

' i M Op-'—'" 










-2 - 



fr „ , ■ W-.. 

-* \ OPTIONAl fORM^NO. 10 .. ,, , * , * 

, K» »’ / A< 1 w -, * L‘ ■* * _ * __ 

' u'nIT^D^ST^T’ES^'GO VEJRN aIENt" 




Ci„ 


Memorandum _ • ; 

fill $w ,8 T!«!i pwassif 

to : ”• 1,0 m « mmm s „ A , 

pkom : £ . MIEJikm 


FROM 


To bon - - - 

Parsons 

► Belmont -p 

jj^allahan _j£. 

<51 

^McGuire 

Rosen - 

Tamm 

i Trotter ,* 

M ff W.C. Sullivan w ... 

f Tele. Room 

Ingram 

Gandy — 


mWO/Cc 


■ subject: DESTRUCTION OF APPLICANT- TYPE PERSONNEL FILES 

: M ^sW-Ur' P™pfU^ S^tcM 

■f Reference is made to my memorandum dated 6-23-60 wherein 

authority was granted to destroy certain applicant-type personnel files' 

'and, index cards pertaining thereto dated prior to June 30 3 1952 . 

* ' 

* This is to advise that this project, which was undertaken ^ 

^during the summer months to make full utilisation of summer employees ^ 
assigned to the Personnel Records Unit , has been completed . 

This project was undertaken to completely renovate the 
156,000 applicant personnel files that were on hand at the beginning H : 
of the summer. All files were renovated to make, them more adaptabpjej, ;jj 
to the shelf filing system recently installed. 63,567 files werefJ(Jl g 
reviewed and 40 . 05? fi les we re dejutismfid. In addition, as a result 
'of this vroiect. 41, 731~ind ex ^.aMs_we_r^J,e^±rj2N,^d . This project , 
r esulted in the des tvuct± on^^ 

verso nhel^TiTels... which greatly alleviateatae crowaed condition they ^ 
o'eriT inatthe beginning of the summer. • £>>•• 


This entire program was very capably su pervis ed by Mrs. 
inf the Personnel Records Unit. Mrs. | | had 14 

I v . . - . . _ r _ 


summer employees assigned to her throughout the summer months and, b6 

on occasions had as many as 26 employees under her supervision at b7 

one time.' The average number of employ ee^vwrktng ,on • <7 

throughout .its existence was 16^ ji^loydV&iM^ j] ~ \ % 0 / 

Mrs . I | handled her assignment fo^^he'^s^Mier dn an 

-out stand-i.ng-manne.n—andlgr.eat.1 y„ i.mp nov.e.d- 

Records Uri’it by the diligent effort she put forth in^comple ting this 
project as expeditiously and accurately as possible. r ’ ' 1 


Terso'nnWT' action del etod » Se~e'"~brig ln/ s.2. 


ytreff : sam:bnc 
~~~(6) 
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Washington, D. C. « 
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Mrs. 


Bear Mrs; 


,•> . v, ; ;; m j.ui-uiwr reierencero your suggeejiou tnat a ; ■.*?§'&.■'■ 

r •;;- ; , pur^q^r;iil'fn.e:^r6yqd; microfilmed or. is : kdeeiS¥< 
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^OPTIONAl- FORM NO. - 10 

UNITED STATES GOV^KjMENT 

Memorandum 


: MR. A. H. BELMONT 

1 ■ — i . 


date: 9-27-60 


FROM : „ DIVISION STREAMLINING COMMITTEE 
subject: SUGGESTION NUMBER 149-61 be 


* 

Tolson _ 

Mohr 

Parsons , 
Belmont , 
Callahan 




t Ro§en 

Tamm 

Trotter 

W.C. Sullivan . 

Tele. Room 

Ingram . 

Gandy 


Comment of Domestic Intelligence Division (DI D) was 
requested regarding suggestion (copy enclosed) of Mrs. 

| of Files and Communications Division. She suggested 
destroying, microfilming or purging file 62-58216. This file 
consists of letters addressed to President Roosevelt and the Director 
urging U.S. to stay out of Nor Id War Ii, and also contains miscell- 
aneous correspondence and newspaper clippings regarding national 
defense and 5th Column matters. “File uses seven cabinet drawers 
of space and consists of 59 sections, 9 enclosures behind file, 

(all longhand letters) and 31 sub A sections. 

From a check of several sections of this voluminous file, 
including one sub A section, it is indicated that the file was 
originally opened in 1940 when the White House began referring to 
us for, action messages being received in much volume from citizens 
addressing themselves to President Roosevelt. The last piece of 
correspondence in the file is dated July 19, 1953. Although 
originally opened for the purpose of handling -the references from 
the White House, the file became a receptacle for various pieces 
of miscellaneous correspondence addressed to the Director and for 
newspaper clippings. In some cases, it has been noted the corres- 


It is also noted that the one sub A examined § 
ippings which did not, have any indication 


cP sis K? I While it canh:^d^in^el^Ae^rt^iie2^iis^how much 
* ^nUs^e' ^is made by DID of thalT'fiie , it is noteworthy that by prior , ; 

£*%£ra>ngement references to it are not listed on any searches of name * J 

I y S^Kpck forms going to the Name Check Section nor onu Loyalty FormsA?«/ 
ip gjhahdiLed by the Employees Security Section, Investigative Division. * 

Uv> F^Frioim the age of the material contained in this file and the non-specific 

I I Mature of the material contained in it, it is felt that as far ‘as 
\ t&pIB^is concerned, the maintenance of this file<‘ serves no useful 

S It is np,t$df* however, that replies sent out on correspondence 

0T K ^§£brred from the Mite. Hbuse invariably assured the correspondent 


ponden ce was anonymous.' 
»— n -x£Misted of newspaper 
§£» ^ > f-2&avihg been indexed. 

u> £ In. While it can’t; 
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Division Streamlining Committee to Belmont 
RE: SUGGESTION NUMBER 149-61 


that his information was being made a matter of official record 
in Bureau files. It is felt the Bureau need no longer feel bound 
by this to maintain this old correspondence and if so, it is 
believed the suggestion has definite merit and should result in 
substantial savings in space and time in eliminating need to review 
references to it. 

- It may be that Crime Records would have occasion to 

make use of material in this file, and accordingly it is believed 
the comments of that Division should be obtained prior to the taking 
of final action on the above Isuggestion. 

REC0M3ENDATI0N: 


That this memorandum recording DID action in favor of 
destroying all sections of :this file and the incidental thousands 
of index cards be forwarded to the Training and Inspection Division 
(Suggestion Desk) with the further suggestion that views of Crime 
Records Division also be obtained prior to final decision on this 
suggestion. .jp 



ADDENDUM: MAJ:ijj 10-3-60 The above-outlined procedure is agreeable to 
the Correspondence and Tours Section and the Crime Research Section of the 
Crime Records Division. 


[tnptdyQo Suggestion 
[D-2S2 ’(ft'ov^9-fc)-59J. ■* J ^ 

• ' ” ‘ 

*' /" 





~ - 10-28-60 


Fro m; (Suanoater's name) Division of Assignment 

"] • Four 


SUGGESTION , 

That file 1-16 Police Training Schools and subs ( individual 
Police Dept) be reviewed for destruction of any memoranda or 
correspondence that is of no permanent value • ■ ■ 

Type of material to be destroyed: 

1. Statistics re: Training Schools .- 

2 . Chart showing field training zones 

3. Requests for supplies and literature ^ 

4. Information re: schedules and lectures 

There are 981 serials in the general file and subs are' numbered 
1 thru 2430 . These files are obsolete and replaced by 1-1152 with subs 
by bureau field divisions. 


Current practice or rule (Include manual citation as well as facts) 

Regulations regarding destruction of files does not cover this 
material . 



(The use by the JJnlted States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be . ) i.mtitinJ «niu if adaa 

within^ two yoaro-after submission.) 

dlW. Q Mrs. | ImiL. . 


Signature and Title of Suggester 


Recommendation^ ,and commonts of Division Head 

P \ 

‘ Favora ble (See attached comments ) 




L l' 

12 NOV 30 196 

tlj f|,s ‘ Signature and Title 
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ion submitte d *by 


10 - 31-60 


The Files and Communications Division is infavor of 
adopting this suggestion as material indicated by the sugges- 
tion appears to be obsolete and f in line with good records 
management .should be destroyed » This type of mail is adminis- 
trative in nature. and Archival authority is not necessary . if 
destruction of the mail is approved . 


TOH:igo 

( S )f 


[ 



J Emntayoe Siigqtstlort 


#183-61 


From: (Suggester'a name) 


Director, FBI 
SUGGESTION 


October 5 . 1960 • 

Division of Assignment 

Files and Communications 




J suggest that the approximately 690 names appearing in 
Bureau File # 100-344835-223-46 on pages 43 through 57 be de-indexed 
by removing the cards from the General Indic%es» 

The above list contains the names of approximately 690 
members of the UNITED CANAL WORKERS ♦ No background or identifying 
data is given regarding any of the members . The UNITED CANAL WORKERS 
was formed on 7 May 1950 and expired on 28 October 1950 . A large num- 
ber of the members . of this union were alien to the Canal Zone . Many 
of the names are very common . . Due to the commonness of some of the 
names and the limited information , it would be difficult to cover a 1 ' 
lead, on many of the names contained in the subject list • 


Current practice or 'rule (Include manual citation as well as facts) . ' 

' The . list <of. names, is completely indexed. 


Advantages of suggestion and annual Savings (include basis for estimate) 


Indictees, 


(l).,y There will be a savings of space in the General 


(2) Name Searching Analysts will not have to analyse the 

information on the subject cards when they have a name search on a 
name similar to those listed in the above file . . 

(3) Time will be saved in the File Review Unit inasmuchas 

the above^referenoes will not be jlfjt&dand' therefore will not have to 
be ^reviewed. - 

m .. >• /. ,3 •S'w - 

; ~rr . - • • !*,»-*• 


Disadvantages of suggestion f a \ — >■' * ' '• ,"*P 

- : zo None known. «> '' ■ " ’ " , 

, r? 01 ' .} - b 7c / 

■ < ’ Or- ■ -3 . . 

f n . se; - • ’ , v. ' ) 


vT iP' 


<^0 


, '*,*>*! ■ 
.'3 


' tU) /c 


' b b / 

'A; 

b7C 


(The use by the lilted States of my suggestion shall not form the basis of a further claim oVany nature by me, my heirs, or 
assigns upon the United States, 1 understand that I will be conside red for any justified award onty-U m y suggestion Is adopted 
within two years after submission.) _______ 

ISMr. lZlMr». DmiJ Wile Supervisor 

Signature and Title of Suggester 


Recommendations and comments of Division Head * 

, The list referred to in this suggestion relates to 
members, of the United Canal Worker: S Union which was formed on 

f *’ ' (Continued on Page 2) \ 

A K - Signature anci-Title 
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Suggestion Submitted By: 

Files &, Communications Division 


-ht 
b 7 C 


Recommendations and Comments of Division Head : 


.May 7, 1950 ,. in Gtenal .Zone and expired on October 28 } 1950. 

No identifying information is listed concerning any of the members 
other than their assignment in the Canal. In view of the lack of 
' identifying information s it is difficult from a review standpoint 
to determine if any of these names are pertinent to any name check 
requests'.. From this standpoint, the names are susceptible to de 
indexing, and suggestion is recommended favorable for adoption 
from a records management standpoint. Inasmuch as the information 
contained in this file may be of interest to the Domestic Intelligence 
Division, it is recommended that the comments of .that division be 
secured prior to considering this suggestion for adoption. 




/ , >*■ y m. 
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*. *■ j UNITED STATES QOVEiliKlENT 

’Memorandum 


MR. A. H. BELMONT 


date: 10-14-60 


FROM 


VU1SI018 STREM1LINING COMMIT^B 1 *' ’ . , ’ ^ 

ii&Hfc’ax J » ‘W ^ __ „ ■ 


Tolson _ 

Mohr t 

Parsons , 
Belmont . 
*£allahan. 


/Hoson 

•Tamm 

Trotter 

W.C. Sullivan . 
Tele. Room _ 

Ingram 

Gandy 


subject: * SUGGESTION NUMBER 183-61 mppl{ q_u ) / 




In response to request from Training and Inspection \ 

Division for comments of Domestic Intelligence Division (DID) . 
regarding above suggestion, committee is opposed to its adoption • 
at this time. b6 

: b7c 

Suggestion, by I of Files and 

Communications Division, is that approximately 690 cards on names 
in pages 43 through 57 of serial 46 of. 100-311835-223. on United 

Canal Workers (UCW) be removed from General Index. | 

points out UCW existed only from 5/7/50 to 10/28/50; many members 
of union were alien to Panama Canal Zone; many names are very 
common; and, due to common nature of names and limited identifying 
data, it would be difficult to cover leads based on them. He 
points out. purging of cards would save space and also time spent 
in listing and reviewing references on search slips. Files and 
Communications Division looks favorably on suggestion from 
records management standpoint; 

* Committee opposes adoption of suggestion at this time 

after review of file and discussion with Nationalities Intelligence 
Section.? Situation with respect to Canal Zone has been increasingly 
sensitive of late with more trouble expected due to agitation in 
Panama to oust U.S. from full control of Canal.. We have reports 
of plans for violence against U.S. forces on 11/3/60, including 
possible sabotage of canal and locks. . File covers period 1946-51 - 
and reflects information, primarily from Army, showing U.S. 
concern over union efforts to organize about 20,000 alien Canal 
Zone workers, mostly Panamanians and Jamaicans. Communist-led 
United Public Workers of America (UPWA) were most actively organ- 
izing until they were barred from Canal Zone in 1950 after being 
expelled from Congress of Industrial Organizations for following 
Communist Party line. Left wing leadership of UPWA local in Canal 
Zone then formed UCW to hamper right wing organization efforts and 
did (though short-lived itself) succeed in creating so much 
confusion among alien Canal Zone /employees that right wing union 
was able to organize only a small fraction of them. Names proposed' 
to be purged represent members of left wing UCW. 




JMF:sap- (8) Enclosure • •1,, 

1-Training & Inspection Division (Suggestion 4 Desk), 


W-mrmrrr n im cM - a sa 


1-Belmont 

1-Donahoe (Mos.s burg) 
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Division Streamlining Committee to Belmont 
RE: SUGGESTION NUMBER' 183-61 


While it is true many names are quite common, there 
is some identifying data and it is believed we could, if need 
arose in. a specific situation, develop more information. Further- 
more, space saved by' purging would be less than one file drawer, 
based on usual figure of 800-1000 index cards per drawer. Time 
saved by purging cannot be estimated, however, listing and checking 
of references to these names has evidently not been a pressing 
problem as file is not on list of those eli minated automaticall y 
on name check searches due to~mb~a'ger"Td en ti f y ing data. 

As long as present unrest continues in Panama it is 
felt index cards have sufficient potential value to warrant 
retention. 

IffiCOMMBNDATION: 

That this memorandum recording DID opposition to 
adoption of suggestion at this time be forwarded’ to Training 
and Inspection Division, Suggestion Desk. » 

W ■ : 
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From! (SuqgoBtor'p name 


Director, FBI 



October 27 , 1960 


Division of Assignment 

Files and Communications 


SUGGESTION 

If a notation appears on a page in the body of a communication , 
hich is suitable for/or has been disseminated , it is suggested that a 
clean copy of that page be retained and the remainder of the copy 
estroyed . . 

If a notation should appear on a page in a copy whioh does not 
appear in the original , it is suggested that the page on which ■ the 
notation appears be retained , * 

It is also suggested that original copies (those copies which 
are first from the typewriter and prepared individually without the aid 
of carbon paper) be removed from file if there is no other reasoji for 
their being retained, gy /9 /Cj) s 

Current practice or rule (Include manual citation as well as facts) M 

Copy Destruction Working Guide , Page 1, Buie 7-c. ** 

"All. notations on copies must also appear on originals. If copiei 
contain notations not on oriainals f the notations must (continue on Tags', 

Advantages of suggestion and annual savings (include basis for estimate) 

If this suggestion is adopted it will allow more copies to be 
removed from the files. This will make available more space, than is 
now available, for more current. Bureau files. The annual additional 
saving to the Bureau will be in the form of additional filing space, : 

The monetary saving will have to be computed, on the basis of the cost 
of the copy project and the additional space, saved if this suggestions 
is adopted. • ' ■ ' % 




, A’- 


'!'• ,TS ‘ 


Disadvantages of suggestion 

None 






NOT RECOfl»e& 

141 MOM kg 1960 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by. me, my heirs, or 


assigns upon the United States. I understand that I will be considered fo r any Justified award only if i 
within two years after submission*) ^ 

„ C2) Mr/ [ZD Mrs. [ZD Miss ~ 


Signature and Title of Suggest©? 


Recommendations and comments of Division Head 


izBT ’ 


(See attached comments) f < > ''' i 

‘5, 9 ra 


(Do not write In this 1 ppuco N ^for Bureau use only) 

, *=> , \(iJa 


IlL On 

* • *i,<j 


Signature and Title 




ADDENDUM OF TRAINING AND INSPECTION DIVISION, PAGE 2; 
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adopted 
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. * ** r' * ** !’• A **l" ’ * S.'s * t ' s " ^ -/ * ", i ' J • Al/** *' x , • - “ * * f * »•' */V v’y ' K (5 » r 's' ■£• '• ’’'j'A *T*x *’>',V * * ^ A 

; *» ✓ ’ * 1 » ' 4 **•?,' V ' K ** 1 * , * 1 s* ' i* *« * - 5 » > < *■ , «, ' • V V-' ■ T, 1, 1 - ,fa»* . 1*1 „ »•* «,• ?. H I * . , , „• '*»*.«'' A ' ’ , / » 
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■> i Employee Suggestion from| • '•, / 1 >'■'■* 

' ;• " ’ • ’ •• 4 ‘ V'-* “* ’.!*''/’ , ••; »/'•* ■ ' .'V* 7 C'*7 / v < * ' ; \ v- •? \f* v / '?/>}? 

J' .Curfent'Practice.or ,rule .(continued)/ ;■ t-'-. /'-C - C v . 

^•/either be copied on the original and placed in- quotes to' identify thein' as. having^t J; 
; ,: been transferred from copy, /or if desirable- for some reason save, aft extra iP$&i V. i 
/• copy <»ntaining-the ; not‘ation£(.t; If-wrifing is legible transfer initial, .otherwise; 

• ;keep copy. ,t '.;r. //-.V'"'.-. X\'\- •'.* 

•E:/..’ %/ Original pr first copies of other * serials^and communications' are Tr etainetf.'^^^ ’{*. - 
;?>6nly because they, are, of original type, .being 'the first cppies* off ‘the typewriter..^! £'tt 

^’/ADDENDUM BY .TRAINING AND INSPECTION DIVISION, RTO:meh,.il/4/60;^i;^£ 

i*V •' ' ' • / ■*' t • V' • \ • •> 

•y-4 . ,? ' . " ■ ':,“v This suggestion relates to, the Records Branch copy destruction- 
> "project. This project consists of "reviewing files for the purpose of destroying;^- . 
<*• needless copies, .of material. In those instances where action has been taken ' ; 
vV?' on the copy of a Communication such action,' initials, " et c.\aie tran sferred .to the^y 1 ; 
'".original communication and the copy is destroyed. . Mr. | | in connection"? , 

f( with this project proposes that the copies with the notation be retained and that,. 'f(: 

/..‘ the original be destroyed. As indicated in the attached Comments of- the Fiie^l^'J*^ 

;; and Communications Division' it would not be desirable nor feasible for the??-/^tr 
/.^Bureau not to have in all instances, the .original of the communication. 'Thiep^f; 

/ Training .and Inspection Division -is of the Opinion that this idea is impractical. 

•* and accordingly is of the opinion that a letter of acknowledgment^ ^frbm .the.?’"' 


•y ‘, ' ■ ; '•?/'/' That Mr.) m e orauy tnaiiKeu ny iub c»pecia.jL Agent • 

r supervisor with" regard to this matter .and advised of; ( the 'reasons f8r 'npt'adppting:.^.,. 
^Itins f suggestion.; , 


; ./t v ' «* ' »\' s ^ < *>*tr ^ ‘ i 'f *, 

? 2 t fi * • " ; *** Vr . , v ^ ^ j " v v 


e orally thanked by his Special: Agent. 


, W v \v\ V r-- ••h-T'. ^ Vv'.V.'l \H. - 


f. ' 

... 1 * * • - ' ' r /,r' • *' •• VV' f' ^ ‘ •• - - '.;V • * 

v 1 • ' { ■’ f... '-v!*'' , /-V-* - ; : ^ ;• ?'•;> /: ;• 'vk -* ", 

» - * « i . ’ * '>j ’ 4 f *' » «i » . '.,>*% 1 > ,• /* -*'( ' J -t* 4 * > » . 'Hai , > » .4* 1 » ». ' * •' lit » •** •; < y _ . . 

. •' .•: !■■■■■ ;■ .•'••• - , ••. i , ■ ''M/. •• > V.i-; , - 

« . ■ Z .... ' \*£-' *< .‘.iyZj/.' IT- ‘ f J?’'-”".' ’ ''/’• - ’*/ *, 
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Suggestion submitt ed by 


■b 6 
b7C 


20-32-60 


On 20-88-60 -the Records Branch Str eamlining Committe e 
met to consider the suggestion submitted by I ‘ 


Jsugryes-tion discusses the rules in existence 


m 


Mr, 

connection with the copy destruction progmm, One of the regu- 
lations in handling the work of this program is that a22 notations 
regarding any action taken concerning the seria2 inuo2ved that 
app ear on a env y must be transferred to the origina2 and retained , 
■^*•1 suggestion indicates that we shou2d retain the page 


on which these action notations appear 3 substituting them for the 
origina2 which could be destroyed . 


bb 

b7C 


The Streamlining Committee is not in favor of adopting 
this suggestion since it would require these clerical employees 
to disassemble these reports and substitute pages. This is highly 
undesirable since the Bureau should retain every page of the 
original report or communication. In addition the danger exists ' 
in the substitution of pages that other pages of the original 
could be destroyed by error after it had been taken apart , 1 This 
type of thing does ■ not appear on voluminous reports but appears 
more frequently on teletypes a nd airtels . and any space that 


•T 


suggestion is negligible , 


would be saved by adopting Mr 
REOOMMENBATIOU : 

(l) Unfavorable , 


(8) For referral -bo the Training and Inspection Division 
for their attention and appropriate action. 


Y^rOSsja o 
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MR* MO GUIRE 


IS 


A 


L* E, SHORT 


Q£PS - A/ ,/j 


< %fe srPuc £m td_jL£z £jJ£maH _ 

FOOD AND AGRICULTURE ORGANIZATION V 

(62-82323) 

62-82323-1 . List :of persons notified to 
the State- Department under the International Organisations 
Immunities Act. (inclusive and up-to-date as of H/l/46) 

Description of List: P - 




3 ? 


>? 

t 

% 


■The attached listing of names, has been called to our - 
attention by personnel engaged in Name Check work. They advise 
that the, frequency of reference to this listing causes unnecessary 
work' because insufficient information is available to effect an 
identification.' In an effort to streamline procedures and elimi- 
nate unnecessary reference to this data it is proposed that the 
material be de- indexed through removal of the cards from the 
Bureau's indices. 

It is requested that the appropriate substantive super- 
visor. review the above listed, file reference to determine if any 
reason exists for retention of the indexing on this listing of 
names , A notation advising of thedecision reached -may be placed 
on, this memorandum „ The memorandum should be returned to the 
Correlation Unit of the Records Branch , Room 6309 IB. 


M, 


r 


& 

es 

O 


There are other similar lists in the files on the various 
international .organisations listed in the cover memo* some inclusive 
through a different date . The lists were, separated according to 
organisations y and were indexed and filed in the appropriate case / 

files. Approval is requested to de-index all similar lists. 





Not recorded' 

NOV ;Wj 


RECOMMENDATION:. /0 ~ 8 4 / 

, * DIVISION 11-23-60 LML/rbm 

, Fo r^efe^aTvoapprop71^r5W~^uBs : SdlTtTvW~UlUns'Torr. 

j Lists contain no' derogatory information » Such 
information not being indexed now . All such lists and 
names ip instant file and related filds should be de-indexed< 
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Utf. 


3-36 (Rev. 6-1-60) 

To: * SAC, 

|ZZ] Albany a \ I Ho uston 

I | Albuquerque I llndianapolis 

|ZZ] Anchorage I I Jacksonville 

□ Atlanta CZDKansas City 

I I Baltimore I iKnoxville 

I I Birmingham djLittle Rock 

□ Boston OLos Angeles 

I I Buffalo [ZD Louisville 

CD Butte CD Memphis 

□ Charlotte [ZD Miami 

[ZD Chicago [ZD Milwaukee 

I I Cincinnati □ Minneapolis 

□ Cleveland fZZD Mobile 

CD Dallas [ZD Newark 

□ Denver □ New Haven 

□ Detroit □ New Orleans 

□ El Paso □ New 'York City 

<££=1 Honolulu □ Norfolk 

VtsTtfu. C f<& « ol 

RE* EXCESS PROPERTY 


a&e&y 


11*16-60 

[ZD Oklahoma City 
I I Omaha 
I I Philadelphia 
I I Phoenix 
I I Pittsburgh 

□ Portland 
[ZD Richmond 

□ St. Louis 

I I Salt Lake City 
1 I San Antonio 
[ZDSan Diego 
gS ffi^T San Francisco “ 

I I San J uan 60A 

□ Savannah 
r 1 Seattle 

CZD Springfield * * ; 

[ZD Tampa , A 1 
EID Washington, D. C. ? '. 

□ Quantico ■ 

To: Legat, } 


Reurlet 6*17-60* Authority is granted to ship, 
via Pierce Auto Freight, "Collect**, 2 each, 
transmitters & receivers, 2*way, 6-volt, GE S 
Model 4SMV.J 3 each, transmitters & receivers, 
2-way, 6-volt, Motorola, Model FMAR 13B/FMT SOB; 
6 each, transmitters & receivers, 2-way, wide 
band, 2-channel, GE, 6-volt, Model 4ER/T6B3, to 
Oregon State Surplus Property Section, 1361 
Madison Street, N.E., Salem, Oregon, (Attn: 

Mr* W* B. Walker, Chief) * The Bureau should be 
advised when the property is rel^hsed^and the , 
proper inventory adjustments f ofmr^edZt© *the 


Bureau, 


^nim u ?r ; 

. . » k : - < S'* a V, » . , 


ft ^ i \ ' - ’’’ ‘ . ' M ; ; 

hit ^<-£>'.'."4 i 


*r. Connolly, Rm. 5266 


innoll 

'k// 6 / 6 
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U (eSZrie 


N. P. Callahan 


Cj? — € 

NOT RECORDED’ 

® b/AN 4 1961 


5 1981 
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U-NITEIT STATES GOVEi.^MENT 

Memorandum 


to : Mr. Mohr 


from : J* F. Malls 


date: 11/4/60 




subject: SUGGESTION #183-61. i 

SUBMITTED BY CLERK 

FILES AND COMMUNICATIONS DIVISION 



Tolson _____ 

J MoHf it 

{' Parsons 

' Belmont 

Callahan 

WM&l 

• Me GTi i r c'ra'A v _ 

Rosen _yl 

Tamm 

Trotter 

W.Ci Sullivan 

Tele. Room — 

Ingram 




SUGGESTION : That approximately 690 names appearing in Bufile 
100-344835-223-46 on pages 43 through 57 be 
deindexed by removing the cards from the General Indices* 

ADVANTAGES : .Mr* listed the following advantages to be 

gained by adopting this idea; 1, There will be a 
saving;' of space in the General Indices. 2* Name searching 
Analysts will not have to analyze the information on the subject 
cards when they have a name search on a name similar to those 
listed in the above file. 3. Time will be saved in the File 
Review Unit since such references would not be l&ted, and, 
therefore, would eliminate the review of this material. 

CONCLUSIONS ; SA L. E. Short, Files and Communications Division, 

pointed out that from the standpoint of good records 
management they are in favor of adopting this suggestion. 


»• The names referred to in this suggestion relate to / 

members of the United Canal Workers Union which was formed in. / 
1950 in the Canal Zone and expired during the same year. No ( h 
identifying information is listed in our files concerning any • 
of the members other than their assignment in the Canal. In 
view of the lack of identifying information, it is difficult 
from a review standpoint, to determine if any of these names are 
pertinent to any name check requests. 

This matter has been studied by the Domestic Intelligence r 
Division and Mr. Sizoo approved the recommendation that this 
suggestion not be adopted. It was pointed out that the„ 
situation with respect to the Canal Zone has been increasingly 
sensitive, as of late, with more trouble expected due to agitation 
in Panama to oust United States, from full control of Canal. They 
pointed out that we have reports for plans of violence against 
the United . States including possible sabotage of Canal and. locks. 
The referenced file cover period 1946 - 1951 and reflects infor- 
mation, . primarily from the “Army , showing U. S. concern over union 
efforts to organize about 20 ', 066 ^a r I'fe^n™iCetnal Sone, * workers 1 . 


RWBtmgj 

Aftff* jn 

mm-2i ig 


f) \J - NOT RECORDS^' ^ ‘ 

1(0/3 145 NOV 17 I960" 411 Til 


1S; J ,960 
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, Memo for Mr. Mohr 
re: Suggestion #183-61 




Communist-led United Public Workers of America (UPWA) were 
most actively organizing until they were barred from the 
Canal Zone in 1950 after being expelled from Congress of - 
Industrial Organizations for following Communist Party line. 
Left wing leadership of UPWA local in Canal Zone then formed 
United: Canal Workers (UCW) to hamper right wing organization 
efforts and did succeed in creating so much confusion among 
alien Canal Zone emplbyees that right wing unibn was able to 
organize only a small fraction of them. Names proposed to 
be purged represent members of the left wing UCW. The Domestic 
Intelligence Division further pointed out that while it is 
true many names are quite common, there is some identifying 
data and it is believed we could, if need arose, in a specific 
situation, develop more information. Furthermore, space saved 
by purging would be less than one file drawer. It is their 
opinion that as long as present unrest continues in Panama 
the index cards have sufficient potential value to warrant 
retention. 


The Training and „ Inspection Division is in complete 
agreement with the views and recommendation of the Domestic 
Intelligence Division. ■ b6 

b7C 


RECOMMENDATION : That this suggestion not be adopted. Upon 

approval, no further action is. necessary since 


Mr. 


has been previously thanked by letter from the 


Director with regard to this matter. 



11-29-60 




MR. MG QUIRE 


L. E. SHORT ' . ' ? ’ ? 1 ' < ' . 

^A FST-& IL C I / 0 M Q- 1 ' ” 

XV XZOX KMX - KANSAS 1 fj A g p £. fi_ f- V - <£ S N£ & 
*"JZ ./ f . 


Description of List: m- 16-5 3 enclosures. Lists of Elan members , 


2%e attached listing of names has been called to our 
attention by personnel engaged in Name Check work. They advise 
that the frequency of reference to this listing causes unnecessary 
work because insufficient information's available to effect an 
identification. In an effort to streamline procedures and elimi- 
nate unnecessary reference to this data it is proposed that the 
material be' de- indexed through removal of the cards from the ‘ 
Bureau’s indices. 


It is requested that the appropriate substantive super- 
visor review the above listed file reference to determine if any ' J 
reason exists for retention of the indexing on this listing of 
names. A notation advising of the decision reached may be placed 
on this memorandum . The memorandum should be returned to the 
Correlation Utwii 9 of the Records Branch, Room 6309 IB. 






4» 


MOT RECORDED 

29 DEC SI >960 


RECOMMENDATION: 


iavb 


For referral to appropriate substantive division. 


i ySc: 


66-3386 


JWMtbrh ^ , Af » 

(J «1 S 90EG21J^ 


ADDENDUM : 

^Janies appearing in this serial and»enclosure having no 
background information can be de-indexed. 

FHF : egb W6/ . 


1L FILED. IN / & & - 7c P & 


STANDARD FORM NO. 64 


Office MemMmdum • united stMes government 


T0 • MR. MO GUISE 


L. E. SNORT 


subject: MOWING FBEIHEIT 

100-46608 


DATE: 




Tolson 

Belmont 

DeLoach 

McGuire 

Mohr 

Parsons 

Rosen 

Tamm 

Trotter 

W.c. Sullivan . 
Tele. Room 


s c 4ic-' a) b ^JlC Cl. LtJ 

"ID . . . 


Description of List: x 00 -46808-131. ’ Copy of the translation of the 
Morning Freihett Anniversary issue dated 11/7/46 which was published 
on the 89th Anniversary of the Soviet Union * 

The attached listing of names has been called t’o our 
attention by personnel engaged in Name Check work. They advise 
that the frequency of reference to* this listing causes unnecessary 
work because insufficient information is available to effect an 
identification , In an effort to streamline procedures and elimi- 
nate unnecessary reference to this data it is proposed that the 
material be de-indexed through removal of the cards from the 
Bureau* s indices. 

It is reque sted that the appropriate substantive super- 
visor review the above listed file reference to determine if any 
reason exists for retention of the indexing on this listing of 
names. A notation advising of the decision reached may be placed 
on this memorandum. The memorandum should be returned to the 
Correlation Unit of the Records Branchy Boom 6309 IB. 


All 

I I'.i.'i .I . 'i •.-:-* 1 . ‘S i .i J 


199 NOV 21 Ifgg * 


RECOMMENDA TION: 


For referral to approprpate ^substantive division , 


' CCS 66-3886 I f\ , , 
~UWFbriT 5 KJr 

@8 NOV 2 11960 

M 




ORIGINAL COPY FILED IN /{)/} 



11-8-60 


Division of Assignment 

St, Louis 


SUGGESTION 




At the time an Applicant, Criminal and Selective .Service case is 
RUC’d or Closed all carbon copies of each serialise destroyed before 
the file is placed, in. the closed files section. 


Curfent practice or rule .(Include manual citation as well as facts) 

Carbon copies of Applicant, Criminal and Selective Service cases -are 
destroyed and consolidated after they have been closed for 6 months. 


tages of suggestion and annual savings {include basis for estimate) 


It would be practical to destroy carbon copies of each serial at the time f. 
the file is closed as it would make cabinet space readily available 
and would als&f expedite., .the, consolidation of files at the expiration 
of the 6-mon^|eipg^-^ f ^ 

n*TP » ' ■“ 


IMtltvmMsBff 




(The use by the United States of my suggestion shall not form the, 
assigns upon the United States) 


□ Mr. □ Mrs. |X l > 



Signature and Title of Suggester 


Psi 
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OMIONM Him Mo. to 

UNITED STATi 




fa 


P \ . i To Ison _ 

Jr Pafaona . 

Imont , 
Callahan 
DeLoach 

_ Malone 

McGuire 
Rosen 

November 14, 1960 Tamm- 




Trattor 

W.C. Sullivan 

Tola. Room 

Ingram 
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Memort^dftn 

T0 ^ : Mr. Tami\U ? r. 

■ ' \v// 

\j {J 

FROM- : _w. D. Griffith 


subject: khruvIS 
. IS - R 

.o'De 


. .Ax the time of the' visit of NIKITA KHRUSHCHEV to the /I 
■United States in September, 1959, the Laboratory supervised the 
taking of pictures of the arrival of KHRUSHCHEV and his party i 
as well as other parties arriving at Andrews Air Force Base \JJJ^ 
during the -period of KHRUSHCHEV'S visit. 

The Laboratory has in storage numerous negatives made - 
during this visit of KHRUSHCHEV. Prints from all of the nega- 
tives were furnished to the National Security Agency at the 
time. The negatives are of no further value to the Laboratory 
and should be either placed in permanent storage-, or destroyed. 

ACTION : 

That the Domestic Intelligence Division advise the 
Laboratory whether above-described negatives may be destroyed 
“or should be placed in permanent storage. ^ 

ADDENDUM ETT:cg# ^^11-17-60 

DOMESTIC INTELLIGENCE DIVISION 




These negatives.. would not appeared fJ 
to have substantial value for future reference^ 
purposes and ft is recommended that they be 

destroyed '-F ' JL 


1 - Mr. Belmont, Room 1742 
62-104045 . 

B§W: kmm • - 

■ H ' : Us . . . 


ytr w ----- wjr 
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UNITED STATES GQ^RNMENT 

Memoramum 



TO 



subject: 


DIRECTOR, FBI date: 11/15/60 

SAC, PHILADELPHIA (66-393) 



"DLIiTT A l YC?T "DUET A AD Li» Tf''T7 l 
Jr Uri? JLvJJj 



Re Bureau let 9/l^/60, which granted authority to 
destroy five surplus model SD-2 preamplifiers. The following 
SD-2 preamplifiers were destroyed and inventory records adjusted 
accordingly: 



0 m*' ‘Rll'PPrin 

1 - Philadelphia (66-393) 


ALP:mmn 

(3) 
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NOT RECORDED 
5 DEC 2 I960 
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iECORDS MANAGEMENT - JUNE MAIL 


INSPECTOR E, 0 \ WIZLIAMS : Space within the Espionage Section , 

Roojn. ,3704 specifically , has been set 
aside to house certain files classified Confidential using as a 
flag for speoial treatment the Bureau's code word , "JUNE," There 
are approximate ly 57 file drawers of material falling into this 
category , Q) ^ 


After a spot examination of some of the material con - 
:ta'tn'e'd^iJr z Bhe~se files it was determined a considerable volume 
had no lasting value , could be treated as administrative type 
correspondence , and should be purged „ The mail in question 
appeared to fit into the category of c. oxrespondence spelled out ' 
in the specifications approved by a memorandum from the Depart- 
ment of Justice to the Bureau dated 12-15-50 (66-3266-443) , 

This authority , granted upon request from the Bureau, approves 
the disposal of certain administrative type mail , The instruc- 
tions in part read as follows: "Administrative correspondence 
with the field offices relating to, but not restricted to, 
subjects such as case status and follow-up letters , etc," 

As a further means of conserving space, it is felt 
certain of the older files included in Room 2704 could be 'consid- 
ered for microfilming , Completely inactive mail, at least ten 
years old , and referred to infrequently should be the criterion 
or guide followed before starting this program. It is felt with 
careful preparation and planning a continuing and effective system 
for reclaiming space in this fashion could be adopted. Therefore , 
the following recommendations are submitted for consideration and 
action: To t&& vJitse/ 

72 man mmm atth w • " two ■ 


(1) In line with the above it is recommended the 
Domestic Intelligence Division survey the files containing June 
mail and submit a plan for purging of material housed therein, 

; rf * m nit p » € $ & foyry* 4 

(2) Also, as an additional means of reclaiming space", 

if is recommended the benefits of microfilming , material ten years 
old be considered \ ^ ckoWwaI 
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Comments of Assistant Dire*. 
D, I, D a Inspection 

11 -»-* wk** 1 - 


OCM:j'ao 
5Jl-2\ a 


i CjvO'wVWvA 5 

•or Be,lmdnp\W^ested , "s rj* 

'AC64NWWMAW CONTAINED | 
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RECORDS MANAGEMENT - JUNE MIL - 


ASSISTANT DIRECTOR A. H. BELMONT: ’* June^^maSP procure was 

instituted in 1949 for the 

specific purpose of handling mail relating to technical and micro- 
phone surveillances and other sensitive sources to limit knowledge 
of and access to such material. As a general rule, a "June” file 
contains correspondence dealing with surveys made for technical and 
microphone installations, proposed use, authorized use (including 
in most instances Attorney General authority for the installation), 
justification (forms FD-142 and FD-143), removal and in many instances 
technical problems connected with the installation. In addition, some 
of these files contain correspondence transmitting tapes of recordings 
to the Bureau and between field offices for translation purposes. 

One "June" file (o6-2542) which occupies three file drawers contains 
mostly correspondence relating to statistical information as to the 
number of installations, mail covers, informants, etc., in all field 
offices. This material is furnished by the field to the Bureau 
periodically so that the Bureau may be aware of developments in the 
various field offices on a continuing basis. 

With respect to technical and microphone surveillances, it 
is believed that we should have available the administrative history 
of each installation. Form FD-143, which is sent to the Bureau 
periodically, contains data submitted by the Field Office in justifica- 
tion for the continuation of the installation. Admittedly, this data 
should be incorporated elsewhere in the Bureau’s Tiles in investiga- 
tive reports and it is, therefore, believed that purging the "June” 
files of all these forms which are two years old would not detract 
from the administrative history of the installation. 

- ■ 1 

Likewise, correspondence transmitting tapes for translation 

would be purged. /VV ,‘ s ft bt y<*/eujce( by 

^ __ There are^ ap proxim ately fi ire thousand ’’June" files maintained 

in~”ffie Espionage Section. * It is re commended that • these "June" f iles* 
be purged in line with the above by CRecords Division personnel^ If,* 
you approve, the Espionage Section personnel will be instructed that 
hereafter in filing any justification forms (FD-143), they should i: 
insure that the form previously submitted two years prior has been 
destroyed and deserialized. This will be done on a continuing basis. 
Copies of correspondence transmitting tapes for translation will-, in 
the future, not be accepted for filing and Espionage Section personnel 
will be so instructed, as will personnel of the Translation Section 
in the Laboratory. T >■ 


DOMESTIC INTELLIGENCE DIVISION INSPECTION > , ' 
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The Inspector has also recommended the benefits of 
microfilming criminal material ten years old. A spot check survey 
shows that there are not more than l/2 t dozen criminal files more 
than ten years old. Under the circumstances, it is not believed 
that enough space can be saved to justify ihe expense of micro- 
filming} however, a tickler has been made so, that onthe Tenth of 
February each year we will consider the need for microfilming and 
will discuss this with appropriate Records Division personnel. 
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[; 'Employee Suggestion 


Comments: 


Suggestions previously submitted by this division have been 
' approved for the destruction of form FD-132 which is the request 
for approval of local police school and/or [assignment of Bureau 
instructors' after' a retention period of three years (54-61) and 
for the destruction ojjf certain material located in fi le 1-16 , cap- 
tioned " Police Trai'nifig Schools " (228-61), Emvlouees \ l and 

I ~~| were assigned'/the duties of destroying this material anfl 

, have indicated by the ip suggestion that similar material located in 
file 1-1152 , captioned /ll ”Police Training", should be destroyed 
after a retention period of three years,- . 

RECOMMENDATIONS : 1 ■'"'■■■ 

1, - • Faborable, 

2, / For referral to the Training ‘and Inspection Division, 

Sjsfj/A*' ' • . ‘ ' I ’ /f f/ ' . \ ‘ 

J TCH:bnc • ( J 
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■ Employee Suggestion 
FS'-iiS JkliV: 9 - 11 - 59 ) 
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bo 

b7C . 


From: (Suggostor'o name) 


Director, FBI 


Division of Assignment 

Four 


suggestion That file 1-28 (Clerical Conferences) and subs (by bureau field 
divisions) be reviewed for destruction of all memoranda or correspondence 
that -in of no permanent- value* , - 

Type of material to be destroyed: - ». 

2. Info, re: lectures and conferences thru 1955. 

2. Schedule for clerical training schools. 

3. List of Employees attending War Clerical School . - ! * 

' Wf'lfeqUest for film. ; 

There are 228 serials in the general file and most of the field 
gtffJfce subs have from 50 to 75 serials.' sr 




_T_ : • , ■ Vt>lm 

Current practlco or rule (Includo manual citation as wall as facts) [J 

!! Jo provision for destruction of this material 

Advantages of suggestion and annual savings/ftnafudo basis for estimate) 

1 /W* 

Saving of space in Fili 
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■ • :: f r~ _ . 

w. CTJ 0^1 

: — : — v,..j re 

Disadvantages of suggestion 

None Uniwn 


o / K~? > 

co *; 

-Jli 


(The use by the United States of my suggestion shall not form the basis of a further claim eff any nature by me, my heirs, or 

assigns upon the United States. I understand that I will bo considerel 1 * ' 1 ■ 1 

within two years after submission.) . ' 

\ , r ] Mr. fe lMrs. I l ut rt -- ■■■ r * "T " 

\ . 4 Signature and Title of Suggester 

Recommendations and comments of Division Head ^ * * 

I J£Lk r: oQ, TL — ’ b6 

Favorable - See attached cobito^NS™ A , / / . : b 7c 

2(57 JAN 13 i 96 iV t , J-n 

( / Signature and Title 

(Do not Svrito in this space - for Bureau use only) --r-r^ y >in , , wt wt /v < 1 i U „|, *" * 

. ^ l,!n • kJx 1 /> , — ^ ^ 


f*' tu \ 


' , / A" J 

\ A -r 


tfMV V 

@2 JAN 27 1961 , 


12.5 JAN 12 1961 








Employee Suggestion 
„ Comments; 


, . . . ' suggestion recommends the destruction of certain 

~fdmin'tstrative type material contained in file 1-28, entitled 

® rt }Pl°V ee,s „, Conference 8, G-eneral a " it is felt this ' ■ 

suggestion has considerable-merit and this type of material 
should have no value after a period of three years „ Sound records 
management would dictate that this material should be destroyed ' 

P ll iod °f ii!hree years. Archival author it if is 
not required since the material referred to is administrative in 

TX(Xt»*£V& • ' 4 « 


RECOMMENDATIONS t 

1* Favorable ♦ 

I ' * 



2* For referral po the Training and Inspection Division . 
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PERSONAL' . ■ 


X 


Miss 1 ■ 

Federal Bureau of investigation 
Washington, D, C. 

De&r Kiss 


■b6 

b7C 


{*»*• 

n >'V 

fn 

< *j 

: J n 


In further ref erence to the suggestion 
adduced by you and Miss I I to destroy cor- 

respondence in particular files at the Seat of 
. Government after a period of three years, it is 
'*r ~-U a .— p leasure for me to inform you that your ictea 
, : f <"-1 has been adopted. 

Q J 


■St* 

rt'i 


I.**"! 


The thoughtfulness and alertness thich 
prompted you to make this 'worthwhile contribution » 
“to the organization ar.e very much appreciated • ~ 

• m ^ 

/X ’ Sincerely yours, 

" 

ft *v 


“11 1 


m 

o 

o 

I 

pa 




MAILED. 31' ; 


Mfi\ 
JAN - 3 1961 

i 

COMM-FBI 


^ L, ' ’ft,. 


Jx- Edgar Hoover 
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'e>fr 


1 - Mr-i;, McGuire ^ 

1 - Personnel file of Miss[ 

■« 1 ^‘° 

t / c\ 
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GO 
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(5) 




Tolson 
Mohr , 
Parsons . 
Bolmont . 
Callahan 
DcLoach 
Malone 


.ft o 

Aft* 



Based on memo J. F.- Malone to Fir. Mohr, dated 12/29/60, 

<L rpirardins; Suggestion # 27 5-61, submit ted by Miss | t 1 

A and Missf ^ I. Files and Communications Bivision. 

imp ■ 
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■Jan^y..-3';'' 1961'" 
p^^(Ab-y>^ ■ ‘ 


X : v -r 

X & K,. ■*# W- . c - 


• -{ K ■Wjj' , ^ '-' * , 

Missi | 

Federal Bureau of investigation bt ^ rs^<7 

Washington) D. C» b7c ■ r^U(J 

Dear Miss ’ 

In further reference to the suggestion made 
by you and Hiss Gibson to purge correspondence from, 
particular files at the Seat of Government after a 
period of throe years * ■ Z tun sure you v/iil lie interested 
to know that your proposal has been approved. 

You have Indicated a keen interest in this 
phase of the Bureaus operations and I very much 
appreciate your having called this matter to my attention, 


MAurn 3i’, 

•JAN-* 3 « 

C0MM-FB1 


Sincerely yours, 

0* Edgar Hoover 
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Tolson 

Mohr 

Parsons 

Belmont .,— — 

Callahan — 

DeLoach — i — 

Malone 

McGuire 

I Rosen . 

Tamm 

Trotter 

?/,C- Sullivan 
l . ‘"♦1ft, Room — . 


?&?■£>*■( /! 

1 _ Mr'. McGuire ' , - ) 8 

, m. ° U JJ ; } , a 

1 - Personnel file of Miss ?\V ; *- '' S 

L( ' ~ v g 

'/Jim: vis (Based on memo J. Fit^Malone to Mr. Mohr regarding^ 

(5) ejLd-^ SUggegtipn_#275~61 , 'submitted by Miss| | andq>. 

‘ v Miss l l Files and Communications Division, 

dated 12/29/60 .0 &to 6 1 /^c. S '• 

j- ' Yw^ .■ be • 

■x'^yt CD Ti'Cnvnnfvm U3 ' "' J 
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UNITED' STATES GOVE.7,j^T 

Memorandum '' 


O# 


Tolson ; 
Mol* •«= 


TO 


FROM 


subject: 


Mr. Mohr 


J. F.’Malotf 


■ 'll; 
f !i « 


date: 12/29/60 



SUGGESTION #275-6 
SUBM ITTE D BY MISS 
AND MISS I 


t 



Parsons 
Belmont . 
Callahan 
DeLoach 
Malone . 

Nfe^ulro 

Roson _ 
Tamm _ 
Trotter . 



W.C* Sullivan . 

Tele* Room 

Ingram 

Gandy - ■*- 


-FILES * AND COMMUNICATIONS DIVISION 



SUGGESTIONS : That file 1-1152 and rel^?d subfiles foa^each" field 

division be reviewed fo r destruction of / correspondence 
related to statistics, results of schools ^ attendance , diplomas 
issued, expressions of appreciation, requests for and acknowledgment 
of supplies, et cetera. 

ADVANTAGES : The advantages to adopting this suggestion would be 

the saving of space’ in the Filing Unit and in the 
General Index, Files and Communications Division. 


CONCLUSIONS: 


Two suggestions previously approved for destroying 
Forms FD-132 7 which is the request for approval of 


local police school and/or assignment of Bureau instructors and 
for the destruction of certain material located in file 1-16, 
captioned "Police Training Schools" after a retention period of 
three years resulted in the submission of this suggestion. The 
captioned employees were assigned the duties of destroying thb above 
mentioned material and have indicated by their suggestion that 
similar material located in file 1-1152 should also be destroyed 
after a retention period of three years. 

/ SA Short, Files and Communications Division, is in favor 

of adopting this idea and SA Rogers, Inspector in Charge of the 
Police Training Unit, advised that he has no objection to the 
destruction of the material referred to above, ^provided the Files 
and Communications Division is very cautious about— purging com- 
munications fr om the fi le which contain names that were previously i 


indexed. 


SA 


] Files and Communications Division, advised 


the Suggestion Desk that archival authority is not necessary for 
.the destruction of the referenced material. 


Missf 


]and Miss 


wer< 


(2) A 
Enclosure 



_ _ ^ _ r ^ -thanked 

with regard to this matter and were inf ormeQ^bat/ t-bey ? %Quld be 
advised if their idea was adopted. ^ 

Enclosure .... J. ; , 

fvUAp> B:pl 


. Jf'N & W " . 
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MEMO J,‘ F. Malone to Mr. Mohr dated 12/29/60 
55u e-fest ion #275-61, SUBMITTED BY MISS 

AND MISS 

I FILES AND COMMUNICATIONS DIVISION 


RECOMMENDATIONS : 

1. That fcliis suggestion be adopted and implemented 
under the supervis$aw/of the Files and Communications Division. 
Attached for. approval are letters of appreciation to the suggest&rs. 
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UNITED STATES GOVEKW&ENT 

Memorandum 


TO 


FROM 


Mr. Moh'r ' 

J. F. MalonS^Vy 


subject: SUGGESTION #276pfiL 
Submitted by Mrs. 


I 


date: 1/11/61 


b G 
b 7 C 


Files and Communications Division 


TBlfhW . 

Mohr — 

Parsons 

Bolmont * — 

Callahan 

DoLoach 

Malone . 

McGuire 

Rosen 

Tamm 

Trotter 

V/.C. Sullivan 

Tele. Room 

Ingram 

Gandy — 






SUGGESTION: That file 1-28, entitled "Clerical Employees Conferences, 
General" and subs (by Bureau field divisions) be reviewed 
for destruction of all memoranda or correspondence that is of no permanent 
value. Material pertaining to lectures and conferences through 1955, 
schedules for clerical training schools, lists of employees attending War 
Clerical Schools, etc. , are listed as examples of the type of material to be 
destroyed. 

OBSERVATIONS: Files and Communications Division states the suggestion 

has considerable merit and that this type of material should 
have no value after a period of three years. Supervisor L. E Short 
recommends this material be destroyed after a retention period of three 
years. 

Training and Inspection Division has no objection to the 
destruction of this material. Certain material of this type, such as letters 
requesting films for use at clerical conferences in the field, is no longer being 
sent to file but is being destroyed by the Training and Inspection Division 
after it has served its purpose. 


RECOMMENDATIONS: 1. That this suggestion be approved and that the Files 

and Communications Division be authorized to destroy 
administrative-type material of no permanent value contained in file 1-28 after 







OPTIONAL fOm NO. ,40 ' 

• UNITED STATES GO\ jPlE] 

■Memorandum 


• UNITED STATES GO\ 


Rent 


FROM 


MG GUIR. 



date: 1-25-61 


parson 

Belmont^ 


r (^.Catlahpn^ 

■“DalToach 

Malone 

McGuire 

Rosen 

Tamm 

Trotter 

W.C. Sullivan , 

To-le. Room 

ynfngram 

f Ga/dy 


subject: MEXICANJHON.ORARY COMMISSION \ 

<%„5 rfNf-uJ /toAuery <r u W^PLf- 

Description of Lists 64-2-3,4,6,8,9,12,13,14,15,17,18,19,20,21,22. 
lists of members' and officers of various Honorary Commissions and 
brigades of the Blue Cross, and delegates of these organisations at 
conventions . 

The attached listing of names has been called to our 
attention by personnel engaged in Name Check work. They advise 
that the frequency of reference to this listing causes unnecessary 
work because insufficient information is available to effect an 
identification . In an effort to streamline procedures and elimi- 
nate unnecessary reference to this data it is proposed that the 
rfgterial be de- indexed through removal of the cards from the 
Bureau’s indices. 

It is requested tnat the appropriate substantive super- 
visor review the above listed file refe.rence to determine if any 
reason exists for 'retention of\tp.e\ indexing .on this listing of 
names. A notation advising of^the decision reached may be placed 
on this memorandum. The memorandum should be returned to the 
Correlation Unit of the Records Branch , Room 6309 IB. 


&/syA/ 






RECOMMENDATION: 


f'For referral to appropriate substantive U 2iiT^^Af^ 


AUl lb 1961 y 


TfM:brh 

XC-66-3286 




SEE ADDENDUM PAGE TWO-S^J ' 
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ADDENDUM: DOMESTIC INTELLIGENCE DIVISION: HWL:bj's 2/6/61 


, During 2920-23, Mexican officials in United States 9 
on authority of Mexican Government , organized Mexican Honorary 
Commissions and Brigades qf the Blue Cross in the States of 
Texas 9 Arizona, New Mexico, and Oklahoma* The groups were 
ostensibly for the purpose of looking after the welfare of 
Mexican nationals in the United States o Investigation developed 
they actually served in gathering intelligence for the Mexican 
Government « Members were impressed that their first duty, under 
any and all circumstances, was to their fatherland* The investi- 
gation was closed in August, 1923, the file is comprised of 
twenty-two serials which contain the names and places of residence 
of members with little or no identifying data • 

The Records Branch suggests that the material be 
reviewed and deindexed through removal of the cards from' the 
Bureau indices • The names and the information contained in the 
file are of no present value, and by now many of the members of 
the groups are undoubtedly deceased • 

ACTION: 

1 e That Records Branch deindex material by destroying 

the index cards » 

2* Since the information in file is of no value, all 

serials should be destroyed » \a 

* * A/^A : 
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UNITED STATES GOVEl^pENT 

Mefborandum . 


to - : Mr. MoW<p{ 


erom : J. F. Malone , p')lV 


• v (t /t o ^ c 

4 rpu 

-ssiid 

. 1 . M . J j ■■ r4rn 


/ „ (liijjinont* 

y ^gallahati 

^^peLoaoh 
/“-'Malone _ 
McGuire . 


^ffrC y 


v. February; -3, 1961 , ■n^T. 

j '"•j. Trotter 
£ . Evans . 
• J ' b ' x I! P C 


subject: TITLE 18, U. S. CODE, SECTION 3500 
THE JENCKS ACT 
REPORT WRITING 


fkth 


i jl 


V'V w. C. Sullivan . 
Tele. Room — 

Ingram 

' Gandy 


u 4 y \44 f ' 

/ ' 


w itli the - e ons e nt of the Department we adopted a post- Jencks procedure 
of permitting destruction of an Agent's investigative notes of interview with a 
potential Government witness after .the Agent has prepared his FD-302, other- 
wise known as the Interview Report Form. We have recurrently checked the 
Criminal Division of the Department on this procedure and they have continued 
to tell us that they see no reason to change. 


The latest pertinent development is that in. Campbell v. U. S . , decided 
January 23, 1961, the Supreme Court sent the case back to the trial court for a 
second look at the defense contention that it should have been given certain 
documents. In taking this action, however, the Court split five to four on the 
question whether the defense would be entitled only to documents presently in 
possession of the Government or documents which have ever at any time been 
in the Government’s possession. , s The minority of four made it plain they 
believe that the defense is not entitled to any document except that presently in 
possession of the Government; whereas, the majority of five did not decide but 
hinted that if the Government has ever had a pertinent document in its posses- 
sion and does not deliver that document up to the defense on demand at the 
pp|S$|»then the testimony of the witness must be stricken. This could conceivably 
i pbetcarried so far as to require the Government to retain and produce, under 
\ tapp^priate circumstances, every scrap of paper they ever used to record a 
of a witness, including the investigative notes of the Agent made during 
Eie-inter vie w. 

.*«’*. in 

We suggest that the question of destroying notes should again be taken 
ip^With Department at this time. . ^ 

o&ta *1’ - 

Also, it is suggested that we raise to the Department the question 
Bwhef|ier the elapsed time of an Agent's interview With a potential Government 
^witness should be made a matter of record. We warned the field nearly a year 


Enilosur ^ <£ / 

1 - Mr. Courtney Evans (Enel. ) 
A A Mr. Parsons (Enel. ) 

5J. BE^§ r ]§g(flncL ) 

IT- Mr. James V. Cotter (Enel. ) 
; DJD:hcv (6) p^Tf 5 
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Memo to Mr. Mohr 

Re: Title 18, U. S. Code, Section 3500 



memorandum of an interview is a "statement" of the witness within the terms 
of the act, would be asking Agents how long they interviewed the witness. The 
views expressed by the Court in the Campbell case make it clear that this 
question is going to be asked constantly of the Agents from now on. For example, 
to determine whether a report of interview with a witness is a "statement" within 
the meaning of the Jencks Act, the trial judge must have "the help of extrinsic 
evidence" to be obtained by questioning the Government Agent who interviewed the 
witness, and in discussing the key question whether the paper involved here was a 
"statement" it was observed that "In Palermo, the document was a 600-word 
summary of a 3-1/2 hour conference, which we held was clearly not a virtually 
verbatim transcript. 360 U. S. , at 355, n. 12. The Interview Report here comes 
to slightly over 500 words. But the record is silent as to the duration of the 
interview* " That makes the question sufficiently important to warrant asking the 
Department whether the elapsed time of interview should be recorded and, if so, 
whether that record should appear "on the face of FD-302 (Interview Report Form) 
which the defense asks to see under the terms of the Jencks Act. 

RECOMMENDATION: 


"That tiTe" attached letter be sent to Acting Assistant Attorney General, 
Criminal Division. 



- 2 - 
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- (e) M STREAMLINING PROCEDURES - CHANNELIZING MEMORANDA — Numerous 
channelizing memoranda* particularly in large offices operating a 
large number of live informants,, are presenting an increasingly 
critical space problem and demands for extra file cabinets. 

In June* i960, the Chicago and San Francisco Offices 
were authorized to destroy channelizing memoranda following 
submission of reports in, security cases on an experimental basis 
to determine the feasibility of adopting this practice throughout 


the field. 


MCUSSIK© BY.S£H. 


V Ift-x ijL€e|ASS<P<€d N 

DN x / .0 3 .5 = — rnftcisr \rQ Ml 5 ) to Pe.y^Frt-J V\ 

Based upon ••che^favorab 1 e results obtained m these offices, (X 

particularly in savings in file space and streamlining of case files, \ 
the Bureau is authorizing the Qestruction of. , these channelizing 


memoranda following submission of reports in 
organizational security cases. 


both individual and 






In devising procedures for the handling of this matter 
you should be guided by the following: 

(l) The current procedure with regard to filing the 
original informant report, the filing of the master channelizing 
memoranda in the informant file and the serializing of channelizing 
memoranda, in the substantive case files will be continued as at 
present/ 


N? 


(2) The Agent, at the time he dictates the report, will 
prepare a memorandum listing the channelizing memoranda to be 
destroyed by serial or serial scope and requesting the Chief Clerk's 
Office to destroy. The memorandum should indicate that pertinent 
information contained in the serials to be destroyed was incorporated 
in the report. It will not be necessary to set forth in this 
destruction memorandum the file and serial number of original 
informant reports or master channelizing memoranda as this information 
will be listed in. the cover pages to the report. In the case of 
multiple volumes, the destruction memorandum should be prepared by 
the Agent in sufficient numbers so that one copy will appear in 

each volume of the multiple volume file being stripped. 

(3) Prior to destruction, the Agent's recommendations 
with respect thereto are to be reviewed and approved by the 
Supervisor at the time he reviews and approves the report. 

(- 4 ) Following destruction of the channelizing memoranda 
the Chief Clerk will so note on the memorandum. Thereafter, the 
memorandum will be filed in the case file as a permanent record 


Cm 


r 

8 



© 



ipLTcxrr* it.' iU 

(5) Technical and microphone surveillance channelizing 
memoranda may be destroyed without the necessity of identifying 
in the cover pages of the report the exact location in the office 
files of the original information. The use of an asterisk 
identifies the source and the original information can be readily 
located . 


•The channelizing memorandum .should not be destroyed in 
the following instances: 

(1) When the original information is not contained 
elsewhere in your office. 

(2) Do not destroy serial one of a file regardless 
of its nature. 

(3) Do not destroy any serial containing indexing. 

It would appear that if indexing was necessary to channelizing 
memoranda, such indexing would only be done in the main case 
file as set forth in the title of the communication. 

(4) Do not destroy serial showing "action" information. 
For example, opening, closing, posting, or instructions given 

by a Supervisor to an Agent concerning the case,. 

The destruction of these channelizing memoranda should 
be subject to close supervisory control by you to insure that all 
pertinent information contained in these memoranda is reported 
in the investigative report. 


Very truly yours, 
John Edgar Hoover 
Director 


Enclosure for (c) 
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SAC LETTER NO. 6l-8 
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Memorandum 


UNITED STATES GOVEI 


% 


CONRAD* 


(C. F. DOMING 







date: February 1, 1961 


A 


/'‘Ha, 

WmJ¥ 


FOREIGN LANGUAGES - AGENTS' ABILITY 


V 


N» 

!x 
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Subsequent to that, during the period March 9 
through 11, 1954, a copy of the Spanish examination described 
in SAC letter 54-7 was furnished to each field office. 

This test has now been in the field for seven 
years. During this interval we have obtained and devised 
other Spanish examinations which make the above-described 
test obsolete. 

REC OMMENDAT ION r 

(1) That the test which was distributed to the 
field in March of 1954 be destroyed because of its obso- 
lescence. 

(2) If the first recommendation is approved, the 
Crypt analysis -Tran slat ion Section of the Laboratory will 
issue the necessary instructions for the destruction of 
the examinations. 
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p-v- As you know, over the years we have had the problem 

of devising suitable examinations for testing the abilities 
of Agents claiming a knowledge of the Spanish language, 
v In this regard, it is noted that by SAC letter 54-7 dated 
,4 2/2/54, the field was advised that the Bureau had prepared 

an oral Spanish examination for the purpose of testing 
ftT Agents claiming ability in the Spanish language. 
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• DIRECTOR, FBI (100-00) 


>• SAC i CHICAGO (100-34283) 


SUBJECTS' STREAMLINING PROCEDURES 
' . ; CHANNELIZING MEMORANDA " 



DATE: January 4, 1961 


; V 






V . \ ■" ReBulets 6/22/60 and 11/15/60. . ' , 

* i < ' 

. ! In accordance with Bureau instructions, Chicago has , t \ 

; on a trial basis conducted an experimental project together with ", 
San Erancisco in connection with destruction of channelizing 
‘ memoranda and accordingly there is set forth the following results* 
observations and suggestions: . . , 






t p «>iStatistics were maintained for a period slightly in ’ - 

• • ssxcess oP’four months, between August 18, 1960 and December 31, ; 

* £19356$, I^riug this period a total of 583 inches or 21 file drawers 
aadt*3i6 inches of space was saved. On an annual basis, Chicago 
a^pne would save in excess of 60 drawers of space per year. 


h~: h 


wbttld save in excess of 60 drawers of space per year. ,/S t 

a cu hic feet .basis this wguld amount to 168.8 cubic 
’W" of £gpace . It might also be observed that Chicago is one of „ 

i'lje major offices along with San Francisco, Los Angeles and New ; 

f KlY-Qrk which has a problem handling channelizing memoranda, 

• . • y • .*. ■}} 

i^f?^.'S^/-Methods • Utilized in Experiment by - - • d-j ‘ ' ttt2£‘ *■' 

'£$( i^ib&go;_ O ffic e ’ ■ £ - 

jfcfji tp - |g0 '. *..0 Agents in the initial stages of this program were fftrhis|jed<: 
Vt; "if '.' 4 -.*-V ir^H^h memoranda instructing them that in preparing reports, they* wei^!§ 

$ij| £$;*•* to^, prepare a destruction ‘ memorandum request which in subs$an<M'v: > 
y.-.ll (P^l<:"-'/ yp lent i f i~ed the case by name and file number, the date ofythe repora /. 
V/t r E. . ; and? the^identity of the reporting agent, with the request that th#* . 

i ,l; £C -v CCO^asMto pull and destroy certain serials, the pertinent inform^# 

! /S' v * ition which had been incorporated into the report. Thereafter, gjihe 
1 Q. ' •*. ^agent -in the. same memorandum, identified the serial number in the|Sj* ? 

i-'CLy h one cftlumn and the location of the original information in the 
r . . jri/ . informan t 1 s .fi le in. the second column. The CCO utilized this’. 

, . lffi ^ejfrffiye^a . . ■ 
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. The destruction memorandum request 'thereafter followed = 

the report* and all, volumes of the file (if there were multiple 
volumes) to the supervisor’s desk. At the desk and following the 
reading. Of the report the memorandum -was blocks tamped by the 
supervisor ,who inserted the name of the agent making the . request A 
in the blockstamp. * The supervisor noted on the destruction ' ; 
memorandum that the CCO should’ pull the requested serial^. „ '/[- 


■ •«/ ■ *' / 

i-jitr'./.-r 

iff . ‘ The procedure calling for the returning . of the serials /j/ 

- to the agent for checking and for final authority of the supervisor/: 
f:' • . to destroy was’ adopted, as a check , on the CCO and also' as an : ’ 5 

educational device for the agent until both ' the agent apd the CCO;.-,/ 
^0;*^ became thoroughly familiar with the procedure. J* After this ^ trial * 
period, and if the destruction process is continued by the Bureau 
'f-f^W^it.is expected that this step can be eliminated and the' supervisor 
:^/;;v;:'*wiil.,/at the time the report is signed out, note on the memorandum 

/ f*the authority for the CCO to pull and destroy the serials. Under // 
: this procedure it would then be anticipated- that the CCO will then 5 ;-. 

■ return-,- the • file to the supervisor for a final- -notation* on the 

destruction serial by. the supervisor. . . , • • - " . / 

: . 1 ' ' ■ ' ’ • ■ ’ * . • ' . ‘ * * ..1, ’■ - 
Additional Instructions t.o Agent . • / • * - - ' 

.’'4&,<- *; — — 1 ' *■— Wi ‘• ,hm — — — - ; ***- — » - a * , • < ,v „ 

„ i, -"k ; si ' . i% . 'V * - ‘ ' \ , V V . J 

. j , i* j , ‘ g ,J l jt’'* ' ^ 't ~ 4 ' * ■* ' m , i v ^, 

^ ' In setting up ; the instructions for the experiment' "and v/*; 
^y^.for'. thd agerit-tb follow in- reference, to the serials that could be Vf;? 
""destroyed the' 'following .instructions were issued:- ; : / '■ 

• ‘ -** > . ** 1 * ** \ * ^ / > / V * , , " . ‘ * ' * * v - . ' ,» , ■ * \ ' 

>: Vj< 1) Destruction 'only permitted on Channelizing memprarida 
% \* f.jvhere; the ‘original information is retained in another file. /,, \ 

* *- * i l> V-, ‘ty** * 3*’ v*. ^ st. ■* \ ** ‘ y * \ f •*, * >» « ■’* \i>'* * 1 A ' ‘ ' ’ ** 

vti>. - ; * j » v / * , , f !• ,1 < ' ( .> r ’ *3* *- *• > 1 ^ --/* 4 »' . ’ • < - i . 


After, the report was signed and sent to the mail.roOra ’ , ' c • ; 
it was routed to posting and from posting to a clerk who pulled ‘ ( r; 

; the serials from the file. The serials and' file were then routed- , 

- to .the' agent making the request to , review, the serials_and advise " ' 
the supervisor that ‘all the work requested had been done. The- ‘ 
/supervisor checked the serials and noted on the original destruction i f 
^ memorandum authority for th ( e CCO to destroy the serials.’ At th.is ; 

’ point the file and serials were again routed to the clerkresponsibie/ 

/ for , the destruction ahd the serials were accordingly - destroyed. , /•//— 
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"never destroyed, 


2) Serial one of a file’, regardless of its nature, .'is 


3) No serial containing indexing can be- destroyed* 


•/ 

r a , •) : 


: -A . . 'V 


, 4 ) No' serial reflecting •’action”- information,' for \ / , 11 j 
example* the opening, closing, posting, or. instructions, given by. a • 

/’• -'supervisor to an agent concerning the case, may be destroyed.- * 

*'5)‘ Tesur and misur '.channelizing memoranda are' permitted l? 
be destroyed. since the use of an asterisk identifies the source ,;; 
y /■ ‘and its original information, which can be readily located, -is. flled‘;w 
elsewhere by date.,. . <. * . , . • • 'i : ' , * /*' ‘ 

^' : ;tV: -> ^ime . Spent by CCO ■ , * /' V/ > ; ,• i'V \ 

/ i '< vi”*' /■' *•> • J • •” ‘ » ' . * ' > 

V. t • During the trial period of slightly, in excess of four ’•* •* ?J 
/|'y rpio^^months ■- the CCO utilized approximately 124 hours and 54 minutes < . 
ilk'^W^'br' 15 days, 4 hours and 54 minutes. It is emphasized. that .this 
!i^l';^v|v S !--was during a trial period and it is believed that this time could 
^•fcviYtM^be , cut down by. the adoption of some additional suggestions which 

11 be! hereinafter mentioned; H: 

\ r --\ ■ ■*, * ; 1 <«* - v ' • *•. .v^l 

• r* Benefits ___ . , " , • » v 

' > • : ‘ ' - i , vy :■ 

‘V' 1) Extensive present and.' future savings in file space. .. -V/ 

were'.acfcomplished . , As indicated previously in excess' of. 21 •drayersv;.;^. 
^/ib/^S^vAnd *16 inches (27 inches equal one drawer) weret saved in slightly. s . ; *■ 
6 ver four months, which would mean an excess of 60 file drawers 
annually, could be saved. . -• • > \ ’ - '\-y 


fa 2 ) Multiple volumes insecurity cases in the -100 V*. 

classification were condensed enabling- quicker file reviews *in * 
the future. In one case in excess, of four, volumes of material was // 
PM Nfft. destroyed on one individual security matter case. . ^ , 

v v . \ *• * • . ' * ' ' ‘ . * , . - > J * ^ - i/“ 

fi*) ^ ’ VV ! . ^ ' '* " i % n\ mi nnr\ -fVua q 1 fiPTl od Wfl.fi S.bl6 tO UtlllZG *v 


‘ ■ ' i 3) The CCO during the .trial period was able to utilize*:* ./' 

1 $ ‘ •• the ‘file space saved in connection with all expansion requirements^,, 

>f ? * . : s* i , in t;he’ Chicago office in the 100 classification category. - . 

o'- f * • *, * . , ' % '• " * ’ t v ' * 4 ; ^ r 

1 , V , .’ i> ’ This saving of space resulted in a, corresponding , * , , . ^ 

t savings of time in the CCO which would have been utilized in connec- , 

I*'/ tion with expansion requirements in .the 100 category had this , 

l prograifinot have been -in -effect. '/ \/ ; ^ v ^ 
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No weaknesses in the system were noted during the • », - 

experimental period by this office.- ' ’ ,* , ; ” . “ 

' ' ' ' | , ' i . - \ ’ '' . ■ , \ , \ ■ " 

Observations and Recommendations Made, ^ 

in Connection with Chicago Inspection of ' ’ , - - • 1 

Inspector, R. K, MOORE, 11/30/60 . * ' v •>' ' ' 

' t ' .* * 1 ' * * ‘ - " * 4 * * „ * > 1 * ,v " * * _ »,? ' y 

, .. Inspector R. K. MOORE in connection .with his ' inspection * ; 

in November, 1960 noted that a considerable amount of agent time ( V'i 
was needed ‘in preparing the destruction memorandum in longhand / - * 
Tn"^WT^BTsnt si ^iTtt^spec4£u!;ly, where multiple volume files were ^ 
involved i , In some 1 cases as many as 15 pages of longhand material in 
two columns was prepared by the agents in a single case. \ 


% ’ / ' i'***. 


<;? V */ , ’ . ' He noted that under the present system the. agent (Chicago T T 

utilized, the suggested form of the' Bureau listing serials in' column,*. !. ;■ 
y V,' >,1. and the location of original information column 2) was required' l i 
to advise in. two columns in detail the serials to be "destroyed as 
Ufc7 i; ^V. well, as the original' location of each serial destroyed. The > - ^ «Vx 
H: ’ inspection report comments that the same purpose would be served - y’-r 

i,' “ . insofar as . the information required in column one of 4 the - memorandum'/// * 

! ' .read in effect ’’Destroy all serials in volume ’ except . 

! • ' • -;serlals ! ‘ 

jV ” • * •’ . 

[Continuing, Inspector MOORE hoted-that the information . 
||t^'^-;'^'\required' in Column 2, that is, the location of the original report 

'document/ is a duplication of information appearing" in column " 

I t$W two of - the Cover pages >of the security report which the- agent' had 

Just- prepared and he therefore recommended that column two of .this y- 
;; memorandum should be eliminated. He noted that this step alone will 
reduce: -,the paper work required of the agent preparing this memorandum. 


|"B/iV^;,by at least 50 per cent., . ' ■ ■ v , 

• / J '*\ '% * \- - * f, ‘ , . . ‘ * . 

I /$////* ' ’! Continuing, Inspector MOORE noted that, in preparing .the '* 

??(f 'M+‘?T£ destruction' memorandum in- cases where, there are multiple volumes', ,/ , ; 
■; these, memoranda in the future should be prepared by the. agent in 4 

;’ ! Nr,// 1 /\.suf ficient numbers so that one copy, will appear in each volume of , 
x P/'I^.Jj.the multiple, .volume file which has been stripped, thus accounting 
v l/./’i^y/for any. serials, in the particular volume which are. missing. This/" 
it was nojted/ would eliminate, the. present practice of the Chicago 
: i1. ’ of ficC in; these cases, of .haying the CCO prepare charge out slips * 

. It/ / - for' each’ yolume where memoranda have' been destroyed noting thereon 

. V ’ i that the missing serials .of , the volume have -been destroyed and * 

.'•/ !•- 'deferring! back' -to the Original destruction memorandum appearing in 

T *i . V,h , n ; •- */;«.. • • - • - yt . : - ' . 

^ V ;' ; /. . 
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another Volume. The inspector felt that .this' practice alone would "ff ? 
eliminate an estimated five to ten per cent of the clerical work 
required.. , ‘ \ , ‘ • .* 
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The inspector also suggested the desirability of preparing' ~| 
these destruction niemoranda on distinctive colored paper, so as. to 
allow, ready access to the memorandum by the agents in the future. * 

* • • ■ ■ * > • * - * , 

^Chicago con curs in the observation of Inspector MOORE as*. 

noted . above The fiTrtlfeir^obs eryat ion is made that the suggested Tf* 
duplicate memorandum for multiple volume files could be prepared 
by the use. of pencil and carbon paper and that it would be advisable; _ v 
particularly in multiple volume cases that one copy of the original;';.' 
destruction memorandum be placed as a floater serial on the top \ ' ■’ 
of each multiple volume where destruction has taken, place. This . ; 

‘will allow easy accountability for destroyed^serials - bot|i for the- r , 

n-F-fMno titiH no* nariAn+.i nn . » “ V** 


' v A \ 
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I In summary y insofar as Ghicago is concerned, the experiment 
has proven its worth and a continuation appears to be most desirable. . 
Much file 'space has bqen saved,, expansion problems' have been eliminated 
. . in ?tbe .TOO classification and to -date no defects' have been noted. *‘1- *; 

i • , \ • . . • ■ - • • 

Ji ,v c > / . V'j -- h '*•'*< * » A* 11 . . * » ... f*. k ( * ^ v , <4i,> \- 

! ; '}%<$ ' A j it is respectfully suggested that • serious consideration ‘ 1 yfy 

•^;^ i: ;^©^Siven however to the suggestions of Inspector MOORE' in reference 'ffff 
Xt-MX to his observations concerning the duplication of work“ requirements f 

by using a column two and specifically itemize' serials for column 1 v '* 

’ ’ 


W • ^‘?^,%6n...a-};general statement such as he suggested would appear i to .suffice. : ? 
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f stmjECt: STREAMLINING PROCEDURES - CHANNELIZING MEMORAN 

LLL ! •■ ■ • ^ ' 





. K# - 1 ' ' 

•L tsi 

;••; m. 

:, t> • 

; m, 

; M-fc , 

a»; 


i The itetrusT£ions~contained in 5AC Letter 

V-J6118 (E) dated /February 21, 1961, dealing with the 
^destruction of/ channelizing memoranda m security 
' ~c as e s “ToTTWing submission of reports necessitate 
Manual changes. • 

ACTION: 


sr 

$ 


. { ;v , There are attached proposed Manual changes* 

^If ■ you approve, this memorandum and attachments ^ 
should be forwarded to. the Training and Inspection 

— . * ?.* • j? ^ ^ ^ 0^ 0++OH+1 rtti « 


}..* v 
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&i:r' . should be forwarded td the Training 
: V*$ ^Division for approp/iM^attention. 
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1 PROPOSED MANUAL CHANGES 




Scetibn*87D of the Manual of instructions should y v : ; 
35-.be', atei&nded by adding the following' as Item 7 (g)-, page 79 r' *:<• 

*’(%) ’ Ctmunoliadnft Memo r anda. dest ruction of ' 

» r oTfo wirnTsuBaias i on a r*r opor ti a T ifsec tif ’ft y c ase a 
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f o 1 .io?Ti.og stiliaiiSi Sion o rr^or ts iirt aose cases* 
UnTHe str oytng^EKbrfe dci.soranaa b ¥’ , "HI5aiti‘ b y t'iie^ 
follovying xmitructiorS ; 

11 (1) The _ Affont « at the tliae he dictates -the ' 

' ropoRT'wTll prepare 
- tHoT Hjnell'il iiT'! i3gadrMaliiOie"'' 1 d'^^ 
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The cover pages to the report will 
i i si " the ’ fi I' S^amFSer faT" mirmero f ‘'’’f fie 

o rigIhar"iiifi3i^ht" r5 pofts" isaster 

clumhelXilhg m@ao rand a . 

”(3) In the case of multiple volumes the 

oest ructi on in cworanSuw" sTioiUa' he prep ared 

by' 1 the' 1 Affl5 nT~i n sut tic lent' liiislihers stTTTmt 
one "copy wTriTappcaf’" ih"oacTt’ volume ' of"" the 
mult i pie voIuKie , me" 'oferhg'" strlppcur 

11 (4) Prio r to destruction, the Agent * s 
recoMmenautTons arc "."to'' porevieS etf ’and 
appfbvcdn3^tni3uiVefvisor' - ^^^^^ he 

l^i'e^'~'S^ approve3 *^HeTeport'*' , ''" ri 



'■ip 


M; .Belmont . 
i!’. Callahart 

Coiitad 

} \ OoLdach . 

j’-’iEvana 

j ' Malone — 

\ Hoaon 

4 Tavol 


; Ttoltor . 


i , W.C. Sullivan 
Tela. Roam. „ 


p.i ; lntitdm 


Gandy . 


NOTE: 4S ee "memo Bland to Belmont dated 2/27/61 captiimed 
_ '“Streamlining procedures - Channelizing Memoranda": » 

— • TDR/fbm. ' Ntfjiiandbook changes necessapL. 
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. : subject: i STREAMLINING PROCEDURES 
/ . ■. • | CHANNELIZING MEMORANDA •• • 

/■ ' ’ ! ReBulet ' /•: 

■ £)• 1 ReBulet jarxSroSS^sr^alTTwScttsoo^to initiate a erogram .. 

: Of destruction of/channelizing memoranda following the submission 
v of 'F^W^Tcnr'a' period of six months. - x A 

. ! Statistics maintained for the six-month period 7/11/60 ^ 

to 1/6/61 show that 328" of such memoranda have been destr. oyed^ : t. 

— a rate that would save San Francisco more tha 5 dosed files. V ■ 
■' each year. San Francisco uses open shelf filing , , s< . 

• mv>p nno in San Francisco estimates that the enclosure . /I, 
clerk who destroys the memorarida, spends approximately two hours ' 

, ! ^ r . t .,S a.y-.on-thls_proJ.ect. . 

' it is believed that in .addition to the space saved this , t 
.■ . progSm facilitates file reviews and has to date shown no dis- p 

.V advantages. A ? 
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‘ Re: STREAMLINING PROCEDURES - 
CHANNELIZING MEMORANDA 

X have checked with our security 
supervisors here in New York who feel that 
the attached proposed SAC Letter is excel- 
lent, well conceived, and they can foresee 
no reason why. the instructions could not 
be handled in the field. With reference 
to the possible concern about the last 
item on page two pertaining to serials 
containing indexing, this should not 
create a problem since we index only on, 
the principal serial in the main case 
file as set forth in the title of the 
communication. Therefore, there will be 
only one copy of the channelizing memoran- 
dum which will be retained, thus not pre- 
senting any problem from a destruction or 
space standpoint. - 1 * * 

1 V It is our feelings that the in- 

structions should be issued as prepared 

in the attached proposed SAC Letter. 
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EOD 2/24/41 _ j K&p * & f 

Files and Communications Division-----~-~-»~^--- 

SUGGESTION #451-61 b6 i 

b7C $ 

has suggested that the letters forwarded to^the 
Bureau by the various field offices captioned "Dissemination of Criminalvj. 
Information to Other Agencies" be destroyed after the pertinent _ / 

statistics are recorded in the Voucher— Statistical Section. It is *■ 

presently the practice to file this material after the statistics are .j 
recorded. ^ 

ST 1 ' 

The Voucher-Statistical Section has no objection to the 
destruction of these letters after the statistical data has been % 

recorded. ^ 
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RECOMMENDATIONS OF THE SPECIAL INVESTIGATIVE DIVISION 


TLGjbm 


/if.' y ^ C £ E -S’ 7 > paJ V ‘/-iV ~ (t! N . . . , 

,1 3 / 3/61 


The suggestion that the letters forwarded to the Bureau by 
the various Field Divisions captioned "Dissemination of .Criminal 
Information to Other Agencies" be .destroyed after the pertinent 
statistics are recorded at the Bureau Voucher-Statistical Section 
basmerit since these letters serve no purpose after the figures 
contained therein are abstracted and recorded on our records. 

The Special Investigative Division recommends the adoption of this 
suggestion. 
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subject: SUGGESTION #462-61 

Submitted By SA I I b6 

Charlotte Field Division b y r 

■ ffPPMIC * «£■«»< REs microfilming and a 

■, y (<\ DESTRUCTION OF FILES 

The Training and Inspection Division has requested the 
views of our Division regarding the zatt ached suggestion submitted 
bv SA \ k Charlotte , who proposes that (1) the 

office of origin microfilm closed files and prepare a synopsised 
index card containing a synopsis of the information on microfilm ... 

to reduce the necessity of referring to the microfilm, (2) the 
auxiliary office destroy closed files after making a synopsised 
' index card and forward all items of evidential value to the office 
: of origin, and ( 3 ) the Bureau microfilm closing reports in 

criminal and applicant cases and such information that is deemed bo 
essential in security cases,. SA I I points out that adoption hie 

of this suggestion would result in an immediate reduction in 
space . required to maintain closed files with a resulting savings 
in the appropriations for the space. Ee points out as a dis- 
advantage , the initi al c pst of reviewing the files and establishing 
, the program. t ■ 

For purposes of clarification , comments concerning these 
proposals are being set out separately as they relate to each 
proposal. ^ 

In regard to proposal # I , the microfilming of files in 
the field has been considered on a number of occasions by the 
, Bureau. On 11-29-54, (66-16304-156) , the Executives Conference 

unanimously felt that no* further action should be taken at that time 
to\.mi crofilm field files based on the results of a survey conducted 4 


(Continued on Page 2) 
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Memorandum Short to Tavdl 
Ret Suggestion # 462 -61 
Submitted By SA I 
Charlotte Field Division 


3-8-61 


o-f several offices which disclosed a number of disadvantages to 
microfilming field files such, as ( l) difficulty in sending ' 
serials to Resident Agencies if material on film, (2) the 
necessity for Resident Agents to come to headquarters city more 
often to review references on microfilm unless copies were made, 
[3) space required to house viewing equipment which in many 
offices probably equal or exceed the file storage space , and (4) 
a slow down in the viewing of material on microfilm . 

This suggestion was .considered in 1959, (66-18966-355) , 
when as a result of a records management program conducted by 
this Division, two field offices proposed microfilming of closed 
field files . These suggestions were not adopted inasmuch as the 
field has existing authority to destroy all files after they 
become twenty years old., and it was not felt that the Bureau could 
justify the expense of microfilming files which were going to 
eventually be destroyed . On the basi3 of the T above facts and 
inasmuch as the field has authority to destroy files after twenty 
years, this Division does not feel that we could possibly justify 
the microfilming of these files, and it is recommended that this • 
proposal not be adopted . 

In regard to proposal #2, several suggestions to destroy 
auxiliary office files prior to the twenty year retention period . 
were made during the aforementioned records management program in 
1959 . These suggestions and other suggestions proposing a 
reduction in the twenty year retention period resulted in an 
extensive study by the Bureau including a survey of ten repre- 
sentative offices. Based on the results of this survey and the 
recommendations of the Domestic Intelligence and Investigative 
Divisions who strongly recommended no change in the twenty year 
retention period for field files, no further consideration was' r . 
given to these proposals (66-18966-543, 545). In view of the 
recent study of this proposal and the resultant conclusion, this 
Division recommends that this proposal not be adopted . 

(Continued on Page 3) 
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‘Memorandum Short to Tavel • *3-5-61 , . 

j?e/ Suggestion #46S-J2l : : 

Submitted By SA I 

Charlotte Field Division 

In regard to ' proposal # 3 , the Records Branch has been 
microfilming files for a number of years. We have confined this 
operation to those categories of files that receive relatively • 
limited use » because of the activity of our files , largely due „ 
to the name check program . At the present time we are micro - ; * 
filming all criminal files over ten years old. We have not 
extended thi3 program to applicant or security files nor is it 
contemplated that we will do so in the future because of the 
activity of these files. It is necessary that the contents of 
the entire file be microfilmed . This Division recommends no 
further action in regard to this proposal . 

pE COMMENDATION : 

That this memorandum expressing the views of the Files 
‘ and Communications Division in regard to the attached suggestion 
be referred to, the Training and Inspection Division in accordance 
with their request . 
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subject: [XSTREi^lLINING^PROCEDURES - CHANNELIZING K 


SAC Letter Number 61->8^dated February 21, 1961, ' fl 

authorized the field to destrovaghannelizing memoranda in 
security cases following submission ofreporcs. ~ • • 

My memorandum of February 10, 1961, recommending 
that the field be allowed to destroy these channelizing 
memoranda also contained a recommendation that the handling 
of this matter be the subject of thorough checks by the 
Training and Inspection Division in connection with all field 
d^ Mmicae i ons to insure proper procedural handling and 
reporting prior to destruction of channelizing memoranda. 

It is believed desirable to include this in the Field a Ti 
Inspectors' Manual. . r/f 

ACTION : ✓ 

If yptfQgree, the attached jmiposed Manual change 
should be forwarded^ to the Training #t| ection Division 
for^ppropria^j^ntion. nA f • I( 
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March 3, 1961 


PROPOSED CHANGE IN 
FIELD INSPECTORS’ MANUAL 
Section 5 - Administrative Operations 


The following phrase should be added to 
Item 10 d captioned "Destruction of files and records," 
page 10 : 

"Proper procedural handling and 
reporting prior to destruction of 
channelizing memoranda following "" 
submission of reports in security- 
type cases. 1 ’ 
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Mrs. l 

Federal Bureau of Investigation 
Washington D. C. 

Bear Mrs. 


Reference is made to your proposal 
concerning the final disposition of letters from the 
field to the Bureau entitled '’Dissemination of 
Criminal Information to Other Agencies. " I am indeed 
pleased to advise you that your idea has been adopted 
and steps are being taken to place it into effect. 

You are to be commended for your 
discernment and the interest you displayed in stream- 
lining our operations. 
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■fey 


MAILED. 25. . 

MARI 41961 ' 


Sincerely yours, 
U. Edgar Hoover 


C0MM-FB1 1 


Poison . 

Parsons 

Mohr 

3eimont 

Callahan 

Conrad . 

‘VT.ftnrh 

ivans 

vial one 

3osen 

Pavel 

Trotter 

<Y.C. Sullivan 

Peie. Room 

ihqram 

landy 


-5 i C ' / 

i . ^ r * 


1 - Mr. Tavel c .j: . 

1 - Personnel file of Mrs. 1 ‘ j.T ; > 

JER:pls/hetlj/ • *©- ' c 

(5) - ft 

Based on memo Js. F-. f Malone to Mr. Mohr. 3/10/61. rer- 

Suggestion #451-61 'submitted by Mrs. 

Files and Communications Division, JER:pls/iSt, 


1 &£. 

>J * *< 

^ >^.0 ' 

?9M J C3 vV'S 1 LETTOE UNIT (ZH 




/V 


Jr 


//(•C 


M 


\) y>pT~ 




OPTIONAL fORM NO. 10 
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mm 
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to . Mohr 


date: 3/10/61 


FROM 


subject: 


J . F. ^ ^ s jj^_ 

SUGGESTION #451-61 

SUBMITTED BY MRS.I 

PILES AND COMMUN IC AT IONS DIVISION 


sfti'A & Tr & n & X 
3 w ^ $ a {A ^ d P& $ f y 
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SUGGESTION: That letter forwarded to the Bureau by various field A. 

offices captioned "Dissemination of Criminal Information 'u 
to Other Agencies" be destroyed after pertinent statistics are I 

recorded 'im the Voucher-Statistical Section,, , ® 

w 

PRESENT PRACTICE: This material is filed after recording,, At present ■. 

time two files are used to handle this, one for 
Federal agencies, one for state or local agencies. 

ADVANTAGES: Saving in^ filing space and time now used to handle these 
for filing. 

•OBSERVATIONS: Files and Communications Division recommended favorable^, 

consideration if the Administrative and appropriate **% 
Investigative Division agreed. 

mi- 

Mr. Johnson of the Voucher-Statistical Section of the ” 
Administrative Division advised, with the concurrence of to. Callahan,®;.' 
I that they had no objection to the destruction of these letters once g. 

1 the statistical data was recorded. 

3 

Mr. McAndrews of , the Special Investigative Division, g- 
with the approval of Mr. Evans, recommended adoption of the suggestion^; 
since the letters serve no purpose after the pertinent statistics are 3 - 
r ©corded. 

The Training and Inspection Division agrees that since 
these communications serve no purpose after the pertinent data is 
extracted and recorded, they should be destroyed. This will save sorely 
needed filing space and unnecessary handling. ~ 


m^ eeeMon be adopted - jn 

Ft hit - , ijiJ] 1 A/j'Oi't’-.d' “ftVK 
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Memorandum 


1 


:C^ 


TO 


from • C. F. DOWNING 

O 


date: March 14, 1961 




subject: CRYPTANALYSIS- TRANSLATION SECTION ^ 1 

ADMINISTRATIVE 


At the present time, the Cryptanalysis -Translation Section is using 
work assignment logs to set out the work currently assigned to crypt aides in 
the Section, with an individual sheet for the current outstanding work for each 
aide. As the assignments are completed, the date of their completion is noted 
in an appropriate column. The purpose of these logs is to follow work currently 
assigned and their retention would serve no useful purpose; therefore, it is"" 
recommended that upon completion of all work on a particular sheet; this sheet 
be destroyed. 


RECOMMENDATION: 


1 


^ That approval be granted to destroy the work assignment log 
sheets upon completion of all work noted on that sheet. "'h, 

■ 80-11-3 % '.v„' ", , * 

0 •: r V-‘.‘ ;i . 

%$PWP:drc~ ' ; < 








I 

WOT 

141 Mm 28 ^ 961 - 






; 





'Jm mco A -w - ■> 


'<4i /• 



yfurift , 


cafes 


vim fit 


It, OMtOfcUl fORM NO, 10 


~ UNITED ' STATES' . GOVERN * 

Memorandum 
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to. i Me, ' Co.nraa 


from : tv. d. Griffith 


date; 3/22/61 


A 



subject; LABORATORY FILES UNIT 

. MAINTENANCE OF "CITY CARDS" 


f olson 

- Parsons _1_ 

Mohr 

« Bolmont 

'• Callahan _ 
'Conrad — - 
DeLoach 

■ Evans L 

Malone nZ 

■- RoBon 

■ _ Tavel Vj 

" Trotter 

W.C. Sullivan . 

, ■ Tela. Room 

Ingram 

,»*Swidy_* 




During the course of the inspection in the Laboratory 
Division last January, 1961, the Inspector instructed a survey be made V 
to determine whether we can dispense with the "city cards" presently •• 
being utilized in the Laboratory Files Unit. These cards are prepared , 
each time a case is received and contain identifying information con- 
cerning the case, including title and file number. However, the card i|- 
is filed according to the city from which the submission is received. 

As additional submissions are received in the same case postings are Ny 
made to the appropriate cards so that, and in effect, the city card ,% 
becomes a journal record with respect to each card and reflects the W 
number of submissions received in this case and the dates received. 

These cards have been particularly useful in locating submissions or 
cases referred to, by outside contributors when they do not furnish us 
with a title, file number, or sufficiently identifying information for, ; 
us to readily locate the case. f 

V\ 

We have surveyed the need for these "city cards" over the P* 
past sixty days and determined that while they cannot be dispensed P* 
with in their entirety, the making of the cards for every case can be^ 
modified. It will still be necessary to prepare "city cards" for 
agencies on our restricted list. It will be necessary to prepare "city 
cards" for any unknown subject case. When the need arises to locate 
case and no file number, title, or subject is set forth, we will 
henceforth contact the Service Unit in the Files and Communications m •*' 
Division and request that a search be made of abstracts filed by -gP 
locality". It is believed that in most instances this service offered^ 
by the Files and Communications Division should enable us to locate £ 
the case and make it possible for us to substantially dispense with & 
i the making of "city cards." ^ a$ 

• Our procedure now in the Laboratory iUn r it ** | ? 1 1 be to ff 

make the submission postings on the alphabeticaMld4^«thSt* lists the 
name of the subject. 


We contemplate pux 
with our regular three yearn 


We contemplate purging the present "city cards" in connection 
egular three yea^pjtogram. However, since they contain the 


^ submission postings, it wiMtfnet^l^r^ossible to arbitrarily dispense 
with these, cards at , this tin^^Dflt-Ia ^%%r^/through ;.a process of attrition 


° 1 - Mr, Malone , . Room 525^ 
1 - Mr. Haaser,. Room 7231''* 
’* wdg:1iJm (9 ) .« x 
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i Memorandum to Mr.- Conrad 

Re: LABORATORY FILES UNIT 
r MAINTENANCE OF ’'CITY CARDS” 



and. in connection with our regular purging program, we will 3 
eventually remove all cards from the index file. 


ACTION: ’’City cards” are being dispensed with in accordance with 
the above-described conditions. 
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MB. TA7EL 
L. E. SHORT 

GERMAN RESIDENTS - GUATEMALA 



Description of List: 


Q4~2208-A~95. List of 274 male German 

citizens residing in Guatemala as of 
11/4/43 . y J 


The attached listing- of names has been called to our 
attention by personnel engaged in Name Check work. They advise 
that the frequency of reference to this jListing causes unnecessary 
work because insufficient information is available to effect an ; - 
identification . In an effort to streamline procedures and elimi- 
nate unnecessary reference to this daia it is proposed that the 
material be de-indexed through removal of the cards from the 
Bureau's indices. 


It is requested that the appropriate substantive super- 
visor review the above listed file reference to determine if any\ 
reason exists for retention of the indexing on this listing of } 
names. A notation advising of the decision reached may be placed 
on this memorandum „ The memorandum 'should be returned to the \ 
Correlation Unit of the Records Branch, Room 6309 IB. 
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UR. TAVEL 
L. E, SHORT 
BRAZIL - GENERAL 


o 
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The attached listing of names has been called to our 
attention by personnel engaged in Name Check work . They advise 
that the frequency of reference to this listing causes unnecessary 
work because insufficient information is available to effect an 
identification. In an' effort to streamline procedures and elimi- 
nate unnecessary reference to this data it is proposed that the 
material be de- indexed' through removal of the cards from the 
Bureau’s indices . 


It is requested that the appropriate substantive super- 
visor review the above listed file reference to determine if any 
reason exists for retention of the indexing on this listing of 
names. A nopation advising of the decision reached may be placed 
on this memdrtitncpm . The memorandum should be returned to the 
Correlation-yJJni'i'^pf the Records Branch s Room 6309 IB. 
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NOT RECORDED 
J99 MAR 31 1961 


RECOMMENDATION: 


For referral ; to. appropriate substantive division. 
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64-3001-588 . Enclosure 
prisoners detained b\y the Sao Paulo Political 


is a list of 
Police on 9/13/43. 


Description of List: 


The attached listing of names has been called to our 
attention by personnel engaged in Name Check work. They advise 
that the frequency of reference to this listing causes unnecessary 
work because insufficient information is available to effect an 
identification. In an' effort to streamline procedures and elimi- 
nate unnecessary reference to this data it is proposed that the 
material be de- indexed, through removal of the cards from the 
Bureau’s indices. ; 


It is requested that the appropriate substantive super- 
visor review the above listed file reference to determine if any 
reason exists for retention of the indexing on this listing of 
names. A notation adviising of the decision reached may be placed 
on this memorandum. Th,e memorandum should be returned to the 
Correlation^ Unit of the Records Branch f Room 6309 IB 
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RECOMMENDATION: 


For referral to appropriate substantive division, 
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MR. CALLAHAN 


date: March 28, 1961 
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subject: 


Q 


ADMINISTRATIVE DIVISION MATERIAL 

stored on smm'vn floqe 

mTnNTTPTnATTON TRTTTT ,‘OTNfl 


mi 



4*"' 1 


files and for destruction at this time: 


v -D Ud' 

r— 

storage 


1. Copies of Congressional Record: - Copies are on hand beginning 
in January, 1958. We have been keeping those for the past two years on hand. 
Accordingly, it is recommended that those dated in 1958 be disposed of at this 
time. 

2. ' Copies of Federal Register: - As with the Congressional Record, 
we have been keeping these for two years. Accordingly, it is recommended 
that those dated in 1958 be disposed of now. 

3. Monthly A.dmini strati ve Reports: - We have been retaining these 
for three years. Those now on hand date from July, 1956. It is recommended 
that those from July, 19 56, through June, 1957, be removed and destroyed. It 
is further recommended that on July 1, 1961, the Records Branch remove and 
destroy those dated from July, 1957, through June, 1958. This will leave on 
hand those pertaining to the fiscal years 1959, 1960, and 1961. 

4. House Bills; Senate Bills; Books on Appropriation Hearings: - 
Each of these three categories is on hand for the 85th and the 86th Congresses 
Since we are now in the 87th Congress, we should need only the 86th Congress 
material on hand. Accordingly, the items pertaining to the 85th Congress for 
each of the three categories should be removed and destroyed. 


I 

>o 

\ 

■’ 

\3- 


ACTION: 




If you agree, arrangements will be made with the Files and cfommtinr-^ 


cations Division to remove the items from storage. 


1 - Mr. P. G. Travers (sent direct) 

1 - Mr. Wm. C. Jackson (sent direct) 
1 - Mr. John W. Marshall, Room 1320 

o !(■ & 


'JZLl 


(sent direct) ' 
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date: March 16, 1961 
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subject: 


sv 


NORFOLK COUNTY TRUST COM PANY k 

710" WASHINGTON STREET'”' ™ * X<T t , *' < 

.£> CANTON" 'MASSACf HUSET'TS" 

JULriO,i957/ ' '* ^ 

BANK ROBBERY - INTERSTATE TRANSPORTATION 
OF STOLEN PROPERTY' 0 


SAC Laughlin, /Boston, on 3/14/61 received a subpoena fo produce^ 
the Bureau's rules and regulations relating to interviews of eyewitnesses to s i. 
crime. On being advised by Laughlin, immediate contact was. made with the 
Criminal Division in order to have the U. S. Attorney at Boston intercede. 

} v . On 1/ 23/ 61, the Supreme Court directed that the case be remanded 

|| to the District Court for a rehearing on the defense motion for the production 
ill of an FBI record. 




% 





The investigating Agent testified on 3/14/ 61 and, pursuant to questions 
■asked, stated that he had made notes at the time of an interview which were * 

subsequently reduced to writing in a report and thereafter the notes destroyed. ^ 

The Ag ent also s tated that an Agent is authorized to use his discretion in the . 

destrucfloSToflnvestigative notes once^ tKeTnformation has been reduced to j 

writing. The subpoena was issued for SAC Laughlin for the purpose of ± j 

determining the exact rule. x „ y Q ^ 

Tnp Department was furnished the above information and issued \ u - 

instructions tq the U. S. Attorney that SAC Laughlin should appear and take \ £ 

the stand in response to the subpoena but should not bring any Bureau rules \ <-> 

. and regulations with him. He could testify that an Agent need not retain \ < 

l investigative notes on interviews with persons after the contents of the notes, j § j 


have been properly incorporated in the usual records, 
interview forms, or memoranda which are prepared, 
obtain Bureau rules and regulations should be declined 
Departmental Order 3229. ^ j 3 

AcfinnOED 


as signed statements, 
tofK&r" attempt to j 

M* , 4^^V/CL 1|| 1 |1| II IWH^r 


the rules as 


CORDED wwnurv tiK ^ uawwww,/ 

Laughlin did take the ^^d^l/^61, was que stioned^zonc er ning 
desto^(^L^i of notes, and in accordance with Department instructions 


•*ig^,(7) 
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•i ') 


« 

Me morandum to Mr, Parsons 

ReH 


-bo , „ 

b7C 




| declined to produce the rules and regulations under Departmental Order 3229, 

| which declination was sustained by the Judge. 

The question of retaining or destroying investigative notes taken by 
Special Agents during an interview is not a new one. Malcolm R. Wilkey, former 
Assistant Attorney General in charge of the Criminal Division, in November of 
1960 reaffirmed the Department's position relative to the handling of notes made 
during an interview. He said that the Bureau’s position should be in accordance 
with the Department' s instructions that the Agents destroy such notes after the 
results of the interview have been reduced to writing in report form and such 
report has been transcribed and approved. Mr. Wilkey reiterated that the 
exceptions remain in effect; namely, where the notes were of precise character, 
such as accountants' workpapers, crime scene searches, laboratory examina- 
tions and fingerprint examinations, to permit the Agent to testify as to his 
findings, they should be retained. In those instances where special circumstances 
suggest the retention of the notes, such as when a subject confesses orally but 
refuses to put the confession in writing, they may be retained with the specific 
j approval of the Special Agent in Charge, 

Mr. "Wilkey stated that the notes made during an interview were for 
the sole purpose of assisting the Agent in reducing the results of the interview 
to writing in report form; that this report constitutes the record of the interview 
and the investigative notes serve no purpose once they have been used to assist in 
» preparing the report, " ' 


ACTION TO BE TAKEN 


We will await any written opinion handed down by the District Court in 
connection with the rehearing ordered by the Supreme Court, 

* fttg/ 

£> 






ADDENDUM BY MR. TOLSON 3/16/61 


Despite all of the legal opinions to the contrary, I think the Courts are going 
to hold against us when we authorize Special Agents to destroy notes made 
during interviews. Certainly such notes are the best evidence, of the results 
of the interview. I suggest this be taken up by Mr. Parsons and Mr. Rosen 
with the present Legal Counsel of the Department and the present Assistant 
Attorney General in charge of the Criminal Division to see whether they 
■ concur in the position taken' - 2 - 

by former Assistant Attorney General Wilkey in November of 1960, on I / 
this point. ]/s 
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« 

1 - Mr. Parsons 
1 - Mr. Bosen 
1 - Mr. Malloy . 


1 - Mr. Welte 
1 - Mr. Hurst 


"arch 22, XS81 


Welte 

Hurst 
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Assistant Attorney General 
Nicholas deB. Kaiaenfcach 

Director, FBI 


CAMPBELL, etaLv. UNITED STATES * 

(Supreme Court, 1530, Wo. 53) ‘ 

\j y ^ y • .. v, ^ ■ 

This is with reference to the above- entitled cage in Which- the 
Supreme .Court, on January 23, 1-381, handed down its opinion, and #fe 


it ' aw -* /T 



BOsea of the Bureau were present. 


aigogs 


, . The matter of retention of investigative notes of Special Agents'/'- 

of the lc ‘drieralr-Bu r eau of Investigation has been discussed on previous-'- '/"• 
occasions withj representatives of the Department. For your ready reference,;', 
it is[ pointed out that former Assistant Attorney General Malcolm Wilkey of - 3 
the” p riminal division, on November 13, i960, reaffirmed the Department's 
pas itioirr dative io the handling oi notes made during an interview. It was 
indicated that the position to be pursued by the Bureau should be ia accordance 
with the Department’s instructions that Agents destroy such notes sdtep the 
results of the interview have been reduced to writing in report forra^bid when 
such report has been transcribed and approved.' Hi j PI ' <9 9 

\c 0 - 

*,Mr. Wilkey further reiterated that our present exceptions remain 
'll! effect; namely, where notes were of a precise character, sue tf4s accoBht- 
apts-! work payors, crime-scene searches, laboratory exauiinatiSlis and 
jskgerprini examinations, that such notes should be retained in order to 


s tr subject confesses orally but refuses to put the confession in writing^ i&e/may 

, ‘ s= bcl retained with the specific approval of the Special Agent in Charge’. 

— 1 r- '# •' # 

■ ^ n \. , s'qV? 

^ ^ Inasmuch as notes made during an. interview were for the.soie YA l 

O.'.t ? purpose of assisting the Agent, Job reducing the results 2 ‘o% the interyfew'td ] 

T.i.n. writ ihjjTn report form,-; Mr>lWilicey was of the opinion that .this -^p'ort * 

parsons *>10 iv ~fnvA fes t.htV rftAowi n f fhe i n{-p>rrn A\nr t.h»' 1 rWfifiH frative notes 
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Assistant Attorney General. 
Nicholas deB. Katzenbach 


Pursuant to the Department's opinion concerning this matter, „ 
we have issued appropriate instructions to our Special Agents. 

It would appear desirable, in view of the Campbell case, that 
we reiterate to our field service the Department’s opinion concerning the 
retention of notes. 

Inasmuch as tills question may come up with increased frequency 
in the future and in order to maintain uniformity of action by our personnel, 
it appears desirable to obtain your current views in this matter. . 


1 - Assistant Attorney General 
Herbert J. Miller, Jr. 
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CAMPBELL, et al. v. UNITED STATES 
(Supreme Court, 1960, No. 53) 
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With reference to the above- entitled case, which the Supreme Court 
on January 23, 1961, handed down its opinion, Messrs, Parsons and Rosen 
conferred with Assistant Attorneys General Herbert Miller and Nicholas 
deB. Katzenbach of the Department concerning the retention of investigative 
notes of Special Agents. f)/J 


We went over previous discussions with the Department in which 
former Assistant Attorney General Malcolm Wilkey, on November 16, 1960, 
reaffirmed the Department’s position relative to the handling of notes made 
during an interview. It is recalled he reaffirmed the previous position of 
the Department and reiterated that the procedure which the Bureau was 
pursuing in this matter was in complete accord with the views of the 
Department. . ; , 


.r 

pi 


5»» 4 

gtiS I 
- jf, 0 


Both Messrs. Katzenbach and Miller expressed the view that they 

I would agree with the present procedure. Mr. Katzenbach observed that it 
was his view the Bureau was doing much more than was required. 

ACTION TAKEN: 

‘ A memorandum has been prepared to Mr. Katzenbach, with a copy 

for Mr. Miller, in which we point up the problem, indicate what the 
practise has been in the past based upon advice we received from the 
Department, and further indicate that it would be desirable, in view of the 
^Campbell case, that we reiterate to our field service the Department’s 
“•opinion concerning the retention of notes. Messrs. Katzenbach and Miller 
•^anticipate that they will receive the attached memorandum in which we 
-State that inasmuch as this question may come up with increased frequency 
Kin the future and in order to maintain uniformity of action by our personnel’, 
it appears desirable to obtain the Department's current views in this matter. 

There is attached hereto a memorandum to Assistant Attorney 
- General Katzenbach, with a copy designated for Mr. Miller. 
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Bully Eshibit File Humbari 87-12942-272 

Vfe aro-inJ^proeeae^^ 

- +v,«ein «Mf»h neirvo no further purpose* Inac nu cn us cany ux 

S I wn^ D Sblta porta^to inactivo caceo and oro ©ocupyins badly raided 
tho bulky ^bits grnai aDm . opria t3 substantive supervisor roviou tbs 

S S° 0, i^ S§£ ^iSfaS rSa d^iSon as to irretention or dl*- 
above-listed bulky exhibit an reached may bo placod on this mcsao- 

sssr s^s stt^Tto a. feu At * 

RooL 1113, Mortification BuUdlng, for fllias ** the cube fllo. 
ttF/ifiMMETOi TIOMl. 

That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or dispositionof the material. 
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SUGGESTION : 1. That the office of origin (00) in the field microfilm closed files, , 
whenever advisable depending on the various classifications and 
that reference index cards be established in auxiliary offices. Any material of 
evidentiary value should be forwarded to and maintained by the particular field office. 

2. That the Bureau, microfilm only closing reports in criminal and 
applicant cases and only such information as is deemed essential 
in security cases. ,W/ 

■;¥ : 

CURRENT PROCEDURE: Closed case files are maintained in each office and 

eventually consolidated.^ • 

v V 

ADVANTAGES : An immediate reduction in space required to maintain closed files ^ 
with resultant savings in required appropriations for such space, 

,, ^ 

DISADVANTAGES : The initial cost of reviewing the files and establishing policies ^ 

for the program. <*$>' 

~ ? . s 

OBSERVATIONS: SA Roney of the Charlotte Office did not feel the suggestion 'V 

was practical. S-S 


The Files and Communications Division submitted its views and stated -g ; 
that the microfilming of files in the field has been considered by the Bureau on a . ~ 
number of occasions. On 11/29/54, the Executives Conference unanimously opposed^} 
any further action at that time since a survey conducted in several field offices E 
disclosed disadvantages such as: 1. the difficullyof sending material to Resident 
Agencies if it were on film; 2. the necessity for Resident Agents to come to § 

headquarters city more often to review film unless copies were made; 3. space -j 

needed for viewing equipment which would probably use up the space saved by § 

microfilming files; 4. a slow down in reviewing filmed material. ~ 

Va , o 

In 1959, 'as a result of a records management ^irvey"which the Division 
conducted, two field offices made the same proposal! bufyAft M?- in not adopted as 
the field has authority to destroy; all files after 20 years' ar^a fhe Bureau did not feel 
the expense of filming files which would eventually birttestroyed^fPRS justified. The 
Division feels these^conditions are unchanged at. this time. A / „ 3 tXxt? IV 

J , > 5^ m.' „;f-‘ '*"“ w not recorded • 

JER.het W N dy 1961 6S ..‘46^-29 1961 \ W 'tt 


JER:hetjy ' 

(2) - :5 , 7N1AR^ 11965; : > v : 


XOHSDC 
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h MEMORANDUM MALONE TO MR. MOHR 
* RE: SUGGESTION #462-61 


V 

As regards the part of the suggestion relating the destruction of 
auxiliary office files and maintaining reference index cards, several such proposals 
were previously considered and, as a result of a survey in ten representative offices, 
the Domestic Intelligence and Investigative Divisions recommended strongly that 
there be no change in the rule for retention of field files for 20 years. 


' As for the portion of the suggestion relating to the microfilming of only 
closing reports in criminal and applicant cases and such information as thought 
necessary in security cases at the Bureau, Records Branch has been microfilming 
files for a number of years. However, they have confined this to files receiving 
limited use because of the activity in files due mainly to name checking. At present 
they are filming criminal files over ten years old but do not contemplate extending 
this practice to applicant or security files in the future because these files are 
referred to frequently. .It is necessary that the contents of the entire file be 
microfilmed. For all the reasons set forth above, Files and Communications 
Division opposed adoption of the suggestion. 

The Training and Inspection Division agrees with the views of the 
Files and Communications Division. 


RECOMMENDATION: 


That the suggestion not be adopted. On approval, no futher action 
is necessary as the suggester was thanked previously by letter. , 


0 








OPTIONAL TORM NO. 10 ‘ 


UNITED STATES GOVEji' 

Memorandm 


9 



FROM 


A* H* Belmon 


■ ' S* B * Donaho&j!^/ 


subject: ■ SECURITY RISK PROGRAM ' 
0 ATOMIC ENERGY- ACT 


date: 3/24/61 

1 - Mr a Belmont 
1 - Mr* Donahoe 
I - Mr* Wacks 
1 - Mr* Wannall 
1 - Mr* Jaqutss 


Tobon —1 
.Parsons _ 

Mohr 

Belmont - 
Callahan . 
’/Conrad 


Malone - — 

Rosen 

Tavel - 
Trotter 

W.C. Sullivan . 

. Tele, Room 

Ingram 

Gandy - , 


A/V~ 



Since March, 1948, we have maintained an index of employees 
of the Atomic Energy Commission (AEG), AEG subcontractors, military 
contractors and employees of other Government agencies concerning whom 
investigation has indicated either they, their relatives or associates 
at one time were reportedly associated in some degree with communist, 
communi st -dominated or pro-Soviet groups * Purpose of this index is to 
have readily available in the event of an emergency information for 
- dissemination to interested Government agencies so that any necessary . 
action maybe taken by those agencies with regard to re-evaluating the 
clearance status of the individuals involved* 

Prior to April, 195&> this index was maintained on 5 ,by 8 
cards 0 At that time the index was converted to a $ by 8 loose-leaf 
notebook * The conversion was made because the index is microfilmed 
each month in connection with the Bureau* s Defense Plans and the. 
heavy cards did not photograph properly * Additionally, the notebook 
is much more easily transported in the event relocation occurs from 
the Seat of Government * 


jpp; The old cards were retained for record purposes and are 

p^sifill being kept, although not in a current status* For a short 
,;iv £ ime after the conversion to the notebook the j old cards were used 
^/'infrequently as a ready reference to check information concerning 
$-?hrpqrticular individual* This information was, of course, available 
^■jin'the file and the cards were referred to only to expedite matters * 
/'Within at least the past year there has been no occasion to refer to 
K^bKe* cards* • \ 

* Mttv. ‘ ‘ • 

rev's.*-* 5 f *■ S ' , < 

C k RECOMMENDATION: 

li;-, ' 

: \ Since the information on the cards has not been kept up 

^/id^dfite and even the most recent information on them is now at least 
fkPM years old, even rare use of the cards as°a ready reference would 
it b ^Impractical* Accordingly, it is recommended that the old cards be 
\\ d j/r& royeds since their retention serves no useful purpose* . 

/ ' n. ’ ' " v V 
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y* * Direptof, FBI , - 


/ / H 




^ .*> f.;,'. y 


. GORDON B. PLAYMAN , 

-:; : .4 ... 


Reurlet dated March?, 1961, captioned as above advisin 
that SA Playman had made a suggestion on August 8, 1958, regardipg^ 


of a report in security cases. 


February 21,: 1961y implements the procedure suggested by SA Playman, 
Man fcafof .E uj.es- 'gnst : Regulations, Part ^Section 14, page 5, instructs 
iM o^gStiohs are void if not adopted within two years. Accordingly, 
any further ac!diowled|^ment of SA Playman’s suggestion is precluded 
as it is beyond the limiiati'pn.,set forth in manual. * , • 


m. ‘j'l'i*' ’. ,r ^ 


’JER;het .. ■....' 
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[ONAl FORM NO. -.10 
SOt 0—1 04— 01 


f UNITED STATE; 


Memormmm 


fMEN'jK'-* ■*.’ 
k- „ ~ 


t 



Director, FBI 


: SAG, Minneapolis ' 


date: . March 7 , 1961 


subject: GORDON B, PLAYMAN j 

^ SPECIAL ; AGENT * /• ■ V 


i ’ ■ Q OJM&OiAJLi ACrEiJW'J. . ... , % jr ,*— 1 . . 1 

• n\. ’ ; ^ (f) •- c °tf £ 

The Bureau is referred to suggestion made by SA GORDON 
glpgki. PLAYMAN on August ,8, 1958 , regarding the destruction of 
fe^^^channelizing informant memoranda following preparation of a 
®!f!f report ■ in security, cases.- ,4.-1 • ”, V 


•• , - • - . , ' . ♦ >' :• ■ 

I ' mm.' Inasmuch as, SAC Letter .61-8 , Paragraph E, dated Februarj 

I 'X ^l-', 1961, is’ identical with the suggestion submitted by ' 
P/).j)8A' PLAYMAN., the Bureau may wish to .direct va.:„le'tter to SA' PLA? 


w.W. advising him that his suggestion , has been adopted. 


' V r 

2. Bureau, 

, 2 - Minneapolis ‘ 

ACM:sss . 

(4) • ;• 
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FEDERAL BUREAU OF INVESTIGATION 

FOIPA 

DELETED PAGE INFORMATION SHEET 

No Duplication Fees are charged for Deleted Page Information Sheets) 

Total Deleted Page(s) ~ 16 

Page 120 ~ 

Re ferral/ Con suit 

Page 182 ~ 

Re ferral/C onsult 

Page 1 S3 ~ 

Re ferral/C on suit 

Page 1 84 ~ 

Re ferral/C on suit 

Page I 85 ~ 

Re ferral/C onsult 

Page 1 ST ~ 

Re ferral/ Con suit 

Page 1 89 ~ 

Referral/Consult 

Page 1 90 ~ 

Re ferral/C onsult 

Page 191 ~ 

Referral/C onsult 

Page 206 ~ 

Re ferral/ Con suit 

Page 207 ~ 

Re ferr af ' ! C onsult 

Page 20S ~ 

Referral/C onsult 

Page 209 ~ 

Referral/C onsult 

Page 210 ~ 

Re ferral/C onsult 

Page 218 ~ 

Re ferral/ C on suit 

Page 219 ~ 

Re ferral/C on suit 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 17 
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March 23, 1961 


Miss I ] 

Federal jBareau of Investigation 
New York, New York * \ \ 


, b 6 ? 
b 7 C 


Dear Miss 


, .. - 

• ! ■ j ii ’ ■ ~ * «)' , * * 

- 1.« b 5 -v rs . •,£ 

' ' ■•'- . rr\ sam ■ 

Co. *r . ,w-r - • 

.... ^ 

'f~v'-r; C9 .. . f*~T 

/ ' t o,^ s lC3a ' , **1.1 

•- . • '-,£5 

* , , v . 3? .. 05 ", IS 


I have received the copies ,oi the 


Xolson 1 

Parsons^ 

Mohr 1 

Belmont \ 

Callahan- 

Conrad— 

DeLo&ff^. 

EvanffliiF 

Malone 

Rosen ___ — 

Tavel 

Trotlej; : — 

W.C. Sullivan . 
Tele. .Room l_l 
Ingram ___ s. 

RnnHv 


5 -will let you ^knowif it is adopted. ! 

: , ‘ C : The interest which prompted yba to 

y°ar.stiggbsttoiiU.^ is greatly Appreciated. , 

/} ' * ^ V" "* - r v Sincerely yours, ;| >' - 

~ !:T*' - 1 % IL> jBdgar Hflovex v • 

S > • ; 1 - SAC, New' York' - . ~ ''V- ' 

os- 1 - Personnel file; of MiS.s - 

r' - JEH:het|^b; ’ - . : -• ;.■■■« b 

S= (5) • • . b7 C ... 

' Suggestion #495-61, dated 3/ 14/ 61. . • ; t: 

’ NOTE: Referred to Domestic Intelligence Division for 
^ views and recommendations. C 

.7:. r b'7'-..: '• ' 

'.-b-b C ■ 


-SB . 

ss»\, 

S f- 

•s • Q 


J - . be 
■■ b7C 


' ^ 









'\fy b . 


'mail ROOM dm 7 TELET YPE UNIT 




Director, FBI 


suggestion S t re amling Procedures - 

CHANNELIZING MEMORANDA (SAC LET. #61-8 (E) 2/21/61) 

It is my suggestion that a "Standard Form" be Wse£,. by all 
Agents who are contemplating authorizing . the destruction Q&tthkr\-o&l J vir 



Employee assigned to (Division) 

NEW YORK 


IBgfflS£anda following submission of reports incoporating the'Tnformation 
■ffSS^axned therein. f 1-> 




III 



Current practice or rule (Include manual citation as well as facts) 


NONE 


Advantages of suggestion 




1. This form will insure uniformity in submission of informatio 

2. A Standard Form would reduce time of Agents in either writing^i^V'' 

dictating a memo each time the need arose. 22 r 


3. Listing serials under the volume would expedite the clerical 

handling. „ ' «* •* 

\ 32 

ll. A "Standard Form" would be more easily recognized and would eliminate 
the possibility of serializing or placing other mail on top of,, it. . 



Annual Savings (Show basis for estimat 


^ — -W-seas uc, 


ESTIMATION NOT POSSIBLE AT PRESENT TIME 




lira, by me, my heirs, or 


Signature and Title of Suggester 













DOMESTIC INTELLIGENCE DIVISION 
March 27, 1961 


ADDENDUM: 


It is the opinion of the Subversive Control Section, 
Domestic Intelligence Division, that the use of a standardized 
form to record the destruction of channelizing memoranda will 
insure uniformity and effect economy in Agent and stenographic 
time. This is particularly true in view of the fact that such 
a form will be used throughout the Bureau and it is anticipated 
there will be a great volume of such forms used in the future 
by the field. 

The sample form submitted by the New York Office 
appears to be satisfactory except for the fact that the 
provision, therein for identifying serials to be destroyed is 
not quite complete or clear. There is attached a sample form, 
identified as Sample Number 2, which it is felt more clearly 
specifies the material to be destroyed. 

RECOMMENDATION : 

In view of the fact that the adoption of a standardized 
form in this matter will be the concern of all field offices, 
it is suggested that consideration be given to soliciting the 
views of a representative number of field offices as to the 
advisability of employing such a standardized form. In this 
regard, consideration may be given to the attached Sample Number 2. 



PDP/fbm 


« ’ • 

'SAMPLE 



T0; SAC, NEW YORK (File Number) DATE 

FROM: ' SA JOHN J. DOE 

SUBJECT: ‘ 


In connection with, the destruction of channelizing 
memoranda the information contained in the serials listed 
below were incorporated in a report dated « 

In accordance with the above, the following serials are to 
be destroyed. 

VOLUME # VOLUME:''# VOLUME # VOLUME # VOLUME # 


filX ‘ 

jjft ^s-16-8^ E f^Pifeui I Ca^_ 


V' copies 

' vV * " 

, 4 ? . 


&Q - ^ 

SSrCLOSUBE 




^STROYED BY 


DATE 


MAINTAINED ON TOP OF FILE, 
UNSERIALIZED 


*u&* 

PROMi 

SUBJECT* 


SAC, mi YORK (Fll© Hummer-) 
Bk JOHN 3, BOE 


BASE 


In connection with, the destruction of channelising 
memoranda the information contained in the serials listed 
helot*? were incorporated in a report date d , * 

In accordance with the above, the following aerials arc to 
he destroyed* 

varan® # — ) vojmm’i \ varnm # volte® # volume # 

\ 


\ 


|jl ^ g I* r T ”"Vf ■* O n p r> rr~ 






^ i -. > 

-J 


gjSfiiiku)/ 


C K 


# of copies 


DESTROYED BY_DA ! ?E 


miTOBTEB 01 TOP OF FIDE, 

msmmm.'m'B 




4 4 


SAMPLE NUMBER 2 

To: SAC, New York (File Number) Date: 

From: SA John J. Doe 

Subject: 


< In connection with the destruction of channelizing 
/memoranda the information contained in the serials listed 
below were incorporated in a report dated . 

In accordance with the above, the following serials are to 
be destroyed. 


VOLUME# 

: VOLUME # 

VOLUME# 

~1 

! VOLUME# 

! VOLUME# 



! - , 

Serials 

i 

Serials 

Serials 

serials 

1 ' ! 

f 1 

! serials 


i | 


i : 

t j * 

\ \ j 

j 

f 

5 * 

1 



Destroy all, serials in volume’ except serials _j 


$ of copies 


DESTROYED BY DATE 




April X 9 &L 


IlisB 


■ Federal Bureau o ,£' <- b6 ■ 

: . 1 . 6 $ Angeles,, California. • ■ 3 -f-, .;. bb ' ; / v, '■ -, v 

Deaf Miss - -’/I / ’;3 : . v'_ ' / v VV- ■ ••••' 

'if; ■ copies of the fora *. 

. you dosigaod to 1 be . used in* eonnection Uith the -•/, - 
pfocessihg; pf ‘parMoule^' &eHiorapidavM :ouf,£iles>, -. , 
V.:'- I •• similar- 'euggestioa.cib' 'under -study .aft -the ipreseht 
v time .and your proposal- is .being eoftsidored along..-' 

, pith it* ; - . , r V v 3 : \ ■ ' _ .. • : ; ■•"/ : ■ .. ■ 

- 3 - • 'v- .3 1 -tiamt to ■ thank .you" for giving; me the • 






1 Edgar 'Hoover : 


njSPVSLUj/r 
oaMngeles - t 


MSU£« 3JS 

APR-41961 

COMM-FBl\ , 



cpg. 

Mi* 


- I-.- -f • Personnel ' file ’of Miss -< - ^ ac 

' •• . L» , „ ; ' . 1 g-., ~W* 

JERSmlnoL/ 'flf ’ ./'* i;... 'X’3 3; '. r -3' ; ;- ; ■ •«■ 3 :s3- 1 

. (.5) . v (Suggestion #527-61 dated, 3 / 27 / 61 ) • ' * : 

NOTE: Suggestion #h-95-6l submitted, by , 

New York Office, proposed a similar form for .me -.same purpose; 
namely, destruction of .channelizing memoranda following 
submission of reports -including the information from them, 

ZLH, 3? 0 C ©21 ti O 

sLSMS**, •This form is presently under consideration 
'-and Miss suggestion will be considered in consonance 


, "H 

■- ? 1 \ . 

’ * 

Tolsoa — 

Parsons i, 1 

Mohr 

Belmont __ 

Callahan _ 

Conrad 

DeLoach 

Evans — — T — 

Malone — 

Rosen 1 — -1 3 

Tavel — 

T rotter r 

W.C. Sullivan . 
Tele. Room-— 
Ingram — vll_ 
Oanrfv teJL 


le-same purpose; 


in recenj 
-and Missf 
with it* L 





TELETYPE 


UNIT- 1 .1 


Av^', 

i/^M 


.sN’ 



bmployee Suggestion 

'iFbs'25V 

-f,’ ‘-V 

•-I ’ 7 1 - . r . *-■ - rci , 


•To': ^ ^ \ 

Director, -FBT' ** '?* 




•"'From: - (Suggester's name) 


i * V Inarch Zf>, 1961 

-tDIvlsion.-.of.Asslgnment.?*'"';,' *" ' 
■ • ..'-Loa.. : ;Angele,3. 


SUGGESTION-" 


- That 'the' attached forrti. be adopted, throughout the* entire - \7 
, ; p£eld as BIG Latr->^51-8j' dated 2/2l/61, ; ' captioned- “SERBAM- 
! . LINING BRO C. EDUR^S^- CHANNELIZING MEMORANDA*.' , authorized , - TfePV 
)M.e3txuction ,- : Q^ch.anneli | zln.g^ : -m -BubmI'ss.ion|#>\ _ 

■flxtTl ? epor t s . "f^‘|x^fF^n<i‘3^<Juai'^ ! ^d.:'orga^'i2atipna;lv security. .M' .*• v 
; - ! cdees.;.. :: - . “7 " 7' 7.. ->/• ; " 7 7*7 : 


. Current practice or rule (Include jit an u,al- citation ds-well as facts);, j- 

■ • , ' . • S'ee .attachment .-..'7 7 : ; - : ‘7 ’ ' 7 . >-'7 . 


■ . fa XsJ (O \ 

7.: |2J* . 

- 5 7 } ‘ /•<35 ' '• 

*7 .7 <M ' ; 

/ ce ,. - ; 

/,y° S 7. 





’:77, 7*7 type ' ! h@p6nts7 monthly ♦' 'This.' f orm: : would -he used approximately - • ' 
77 - ; . 7;4-°00'taSies ahnu^lly ‘in' Los Angeles .Office alone and where • 7 
’ 7 • multiple •volumes/ ^substantial/number of additional /forms would - -' 

, ■ , ’ : :bj B .nece 3 3a I »y..^ 1 fl^j|^ A >renendoua ald.ln lajger-offlo.es, , - . 


pisa'dyantaqdsTjf su$g^st£op. ; , f ’.7H77 "7\ '7 " ; 7 ' ' 7 7 ; 7 ■ ‘7-7- -'‘-7 -"7 ' 

n v." 5"-V' 

• ' - 1 * "*£$/& Liri** : 5 ^. ££ 5 } k . : 'S' 7 _ 7 + ' V 7 •* 

i.--. (-floKKBtj..;. " b,L , : ■•/. '' 

If 7 ■ 5 ■ = s ::, : , . 77- : .7 •■ v 77^ ; i^S o a>/dU / • 7:....;:, ■ -. ■ : - 

(The -use by the United -States of my- suggestion shall .not .form ufeyhasls VP a further, claim of any;natuTe by me", my* heirs') .or ■ . 

- assigns" upon t’h e*Uni ted, States, I understand that I will be consldereth f - » -■■■ <u‘ « Ii ti • . 1 1 1 ir "p n Is .adopted 

withln'two-ye.ars aftpr submission.) ’-. , . • 

■ /. , - ■- • ; L' 1 Mr. I I Mrs. - |)CX1 kji«.o _ . * Aft S 1 1 — 

1 „ ' , ' ' . ■ ' * • • ,, : ' /.-Signature- 'and, Title of Suggester 

* R ecommendat^ohs' dnd7omments oLPlylsion- Head « - h aV p dlSCUSSed ,thlS IHafter With ; . Clerk ’ 

the superyisoiy staff, oft he Los.Arigeles.: Office and it is. the . : • 7 - 

consensus that this - form would he tirnesaving 'device,* particularly, due 
to the tremendous- -volume .of chahhelihing / 7 ' (/ j ; ^ Q Ooy — JLc, . . 
’memos-' which._ the Los' Angeles- Office has .77."- , - “ signature an/Titie; Assistant Spe 

it nXS«rnwiri»©^iP^e^aSionsetfmh i'G be adopted. .... .• . - Agent in Gharge 


•77 v :7’ . ‘ T'jtl M 

V -7 "Vr^ $ .1 tlui • - WrvO 


Signature an<f Tltle.'ASSiS tant. SpeCP 

■ " 7 " Agent ."in. Gharge ; \ 

- 73 lo > * 




mw. 


«y ’.isi 


;-.'y'p A 


7^7- 




UNRECORDED COPY jj 








% v' *** v-‘ ‘>^ ,l .V' 

: ,f yAv* # ?A , r -^ - : •;-> -< -- 'ei* .. . - jv. 




/ W* 

vl^vv^v ;V 5 v; v - *" \Xd>;*£ 5*X--*K 

* v *' -•*-*»>''' *' -*•> a.^:/v>v.^ 

8 : W->. -^>it'-C%i"^: y^.Vif- " *Y& t^C^rUK^ 

•-£*#/■ VrAtSti'--^ !Vt2? 
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OPTIONAL FORM NO. 10 
5010-104 


X 5 / 


FROM : 


: SA 


subject: 


In accordance with SAC Letr. 61-8, dated 2/21/61, 
captioned "STREAMLINING .PROCEDURES. - CHANNELIZING MEMORANDA" , 
the following serials should be destroyed as information has 

been incorporated in report of SA , 

dated 


Destroyed by 
Date destroyed 


Dm 


<14 k i f, **■ L', - 1 v /• _ - 






% ( 


ENCLOSURE 


OPTIONAL FORM NO. 10 
ifTl 5010-104-01 


UNITED STATES GOjBRNMENT 


Memorarmum 


DIRECTOR, FBI 


-date: • 4/6/61. 


■ SAC, NEW 'YOWL ' (66-7111) . i , 

• •• ■ De-sfruoTfor) ofi- /Yec-ohois 


FROM 


\ subject: ,• STREAMLINTN^RE®DPD®BES §. t . 

Aa^\ channeli«ind^m0RandA?T', •' ‘ 1 - , ■ ‘ • - . ' , ' • , . • V . 

f ywV /suggestion ; - 7 ; " / / nhHrjh^yri 

: * . : Re SAC Letter. 6l-8 ’'dated : 2/2l/6i;, page /; uUIT||/qI' 1 Hi 

section entitled as above. As a result of operating -under ; 
the system suggested, in ref* SAC letter, the .following 
• , observation and suggestions are being made. 

The Bureau .notes , on pdge' 5 (5) .of the’SAC Letter- 
/ . that- "Technical and microphorie- surveillance channelizing ' ■? ] f ~ 

' memoranda may be destroyed. without the necessity of . % \j 

. identifying in, the coyer page's^ of the' report .the exact l'oca- p 

tion.in the office files of the original information. - The £ 

use of,, an 1 , asterisk identifies the source and, the original • & 

, information can be' readily located. " * ‘ ; , - v* „ 7 f. 

.. ‘ ’ ... As the. Bureau is aware, the .use of. the,. asterisk - 

0 V is not limited* to technical and microphorie surveillances. ' . 
plf They .are also used -for tdp level informants. • In. addition, 

1 % by using the asterisk for live informants in addition to , , . if 

’ ! w the technical and microphone ' surveillances, * the agents then .f 
0 1 $ are not in a position to know the source of the” information.. . / 

/ All they have to know is that it is not necessary | to i^ocipent the 

— j oa info rmation which is in accordance with the Bureau^s^esire s . / 
? ?■ rk Since * therefore , the . asterisk . will, hot tell the agent that. 

pit is /a, technical or microphone surveillance, .it is felt that / 
-■■l jEthe rule; as set in the SAC letter is. too narrow. 'If is 
rpoMjrecommended that the instructions be changed so that it will 
l ps /It include all asterisk, informants and- not be : limited to 
; |p|p te chnical and microphone surveillances . This recommendation 
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'] 


i -^lyiris based on the fact that the original information can be 
7 tojhlj readily located as would be -true for technical, and microphone 
Z ~)€=surveil lance s . It would also be more in keeping with the’ 

6" v Bureau's des.ire#hf not letting the agent' know .the nature . 


and identity 63 the/ source In furnishing the information. 
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UNITED STATES GOVERnJJInT 

Memorandum 


n s ,■» 


FROM 


N„ P. CALLAHAN^, 

v M 1 ' 


date: April 6, 1961 




Tol&ort X 

V*lffe3Wte »-,a 

U * t . , 


s>L v.<r. 

l/.slvre 

Rosen : 

Tcvel 

Trotter 

W.C. SulUvan . 
Tele. Room — 

Ingram 

Gandy r — 


‘ScrsM. p 


subject: DISPOSAL OF OBSOLETE MOVIE FILM ^ s. 4 9 

S' ,**.*>*« Ato«*ry -**~** ' 

During tlie current inspection of the Administrative Division, the 
inspector has suggested that a system be set up whereby movie films could be 
purged at regular intervals which are currently stored in the Photographic Unit of 
the Mechanical Section. 

In order to comply with the inspector^ suggestion we would appreciate 
receiving at least each 90 days advice from your division as to what films in which 
you have a particular interest may be disposed of. 


1 - Mr. De Loach 
1 - Mr. Conrad 
1 - Mr. Renneberger 
1 - Mr. Krahling 
NPC:med J 
42) 


MS 

y J hM ;K 




KYM / x ' 7M 

' ff -Jp ' pMjfy 0 ,, 

1 AjM 


•if mfr*. 




I (riCs -M2- S ' 

KOT REO< r ' "!^^ 

126 APR 17 1961 


\r 


v ’"-' 










55 jvPR 2^ 6 1 




gs APR 141951 



r Y.i ; -V^'. ■ ,T r , : ;''SAC,;'ffew .York . ,(66^111): , , ; . ,y ... y , \^ril 17; 


,1961 




s ”T“-SXREM1LINIKG procedures - 
t ' - CHATOL1KING , imiOMNM '• ' 


ir- 

■■ '-*• > 7^; 


7 ... .***<- 


.TR-V.-^a Reurlet -dhted ^pril £<>*■ 1961 * -suggesting -- 
^ certain changes in present procedures pealing with 


:;V-;7 ~ '/ •. •/ ‘subiaission :e#‘ .--teport'Sv C RR ; 



-’‘ V C, '• The over-all" procedures dealing witli tlils ^ 
program are being ,:sciieduled for discussion, at the \ :-V' 
f ortlicoMing^ Internal' • Security-- Espionage - Conference'’' u : c 
of^MayK.jSr9*->i9dXv''’TbV'‘-Biattersv referred- to- in * -v , c- 
Referenced letter wili s bd discussed at that: ^ ^ ’.. 




- Mr. -, Parson's 
-Training ana 

- Mr. Belmont 

- Mr. Bland 

- Mr. Kusiiing 


aspect ion 


May 4, 1961 


; PROPOSED CIIAKGB IN >.:■ 
SECTION - 070 OF "SUET - 
MANUAL OF INSTRUCTIONS 




- . , Item g (1) , page. 78a,. under the heading' / 

»Cnanneli 2 Jing Memoranda - Destruction of following 


submission of reports in security cases, « should have 
added’ -as. --a last sentence the 'following!' ‘ , 


Tolson : 

Parsons 

Mohr 

Belmont 

Callahan _i 

Conrad C 

DeLoach 

Evans _ 
Malone , 

Rosen ; — _ — r 

,Tavel 

Trotter- 

JV.C. SuIHvapI 
ele. Room — 


NOTE ON YELLOW: / 
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^Memorandum Mr. Maiojie to Mr. Mohr dated 4/21/6 ibr : g 
captioned^Destruction of Bureau Proper tv. Suggestion Number so 
495-61, SuteEtea~By1 ^~New York Off ice . H - . , 

Suggestion Number 52/-6JL. suomittea Dv ] I , * 

Los Angeles Office, 11 recommended adopt! on, of a form for 
field use in connection with destruction of channelizing 
memoranda following submission of reports. Suggestion' adopted 
and^Foriii FD-338 prepared for this purposed "Adopt ion of ,^iis 
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PERSONAL ATTENTIO N 

UNITED STATES DEPARTMENT'S JUSTICE'^' 6l “ 26 
FEDERAL BUREAU OF INVESTIGATION 


In Reply, Please Refer to 
File No. 


May 9 , 1961 


WASHINGTON 25, D. C. 


(A) TRAINING - DESTRUCTION ‘OF NOTES — Effective immediately, notes 
taRen by employees at specialized schools, such as kidnaping. Civil 
Rights, police instructors, etc., may be retained indefinitely. 

It is the - responsibility of the SAC to insure that such notes are 

prior to the separation of the employee from the Bureau 
x or any reason* 
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OPIIOMAl fORM NO. 10 


UNITED »§.TATE§ GOVE^» iENT 

Memorandum 

: MR. TAVEL -pY 


FROM 


L. E, SHO. 


date: 5/17/61 



Tolsoh 

Parsons 

Mohr 

Belmont 

Callahan 

Conrad 

DeLoach 

Evans 

Malone - 
Rosen 

Tavel 

Trotter 

W,C. Sullivan - 

Tele. Room 

Ingram 

Gandy 


subject: WESTERN HEMISPHERE: FOREIGN FIRMS 

Ti '0a! u, £ 




- 


Description of List: 64-1011-15: Newspapers, periodicals , news 
agencies , print shops and. publishers whose names appear on the 
Proclaimed List of Certain Blocked Nationals. 

The attached listing of names has been called to our 
attention by personnel engaged in Name Check work. In an effort 
to streamline pro cedures and eliminate unnecessary reference to 
this data it is proposed that the material be de-indexed through 
removal of the cards from the Bureau's indices. 

It is requested that the appropriate substantive super- 
visor review the above listed file reference to determine if any 
reason exists for retention of the indexing on this listing of 
'names. A notation advising of the decision reached may be placed 
on this memorandum. The memorandum should be returned to the 
Correlation Unit of the Records Branch, Room 6309 IB. 

RECOMMENDATION : 

For referral to appropriate substantive division. 


CC - 66-3286 
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* ' OPTIONAL FORM NO. 10 

^ 5010-104 

UNITED STATES GQjatRNMENT 



UNITED STATES G(^j|l 

v Memorarm\ 


um 


i 


: DIRECTOR, FBI , 4/7/6 

• SAC, LOS ANGELES (66-8) ^ 


subject: ,. STREAMLINING PROCEDURES 
CHANNELIZING MEMORANDA 


ATTN: Training and 

Inspection Division 


ReBulet to Chicago 4/4/61 . 

.. The Los Angeles Office is in agr^mdnt'that a form 

jfdvtld he desirable in 'Connection with the cae st ruction of 
■ ^channelizing memo randa . In this connection. It is pointed out A 
that the Los Angeles Office submitted a similar suggestion . H 

concerning a form on 3/27/61. I } 

’ ’ ■ • , ... t> j 

A review of the sample form enclosed with reBulet f J 
/.;indicates the following considerations' which might be .considered 

as disadvantages to this specific form: 

• ' ...... ... yi- S) 

1. The Los Angeles Office feels that the form shoul^De fl 

•."'•filed adjacent to the report to which it relates ' rather that? 

" """Eblng maintained unseriali zed on top of ‘the file." By having ' 
it filed adjacent to the report, if Is always readily available*,,. _ 
.and obviates the necessity of checking back" through several^-, rr-f | 
volumes as would be the case if if was maintained on top*'; erf* .. « v " ^ 
A,lde file unserialized.' Serializing the form' adjacent to th&- 
-^report to which it relates affords greater control over this, 

. communication. SL Ml 

— js 

D 2. The experience of this office to date in the destruction / 1 

1 of channelizing memoranda would' indicate that the proposed _form 
v has an insufficient number of spaces for listing the serials to 
be destroyed. While it is realized' that a second page could 
; - be used, it would appear more appropriate to have more spaces 
^.available as was done in the form submitted by this office* on 
m 27/61. r . . 


3*. It has been the experience of this office that wh.eri 

destroying. numerous channelizing memoranda, several ‘indi'vfdual 
volumes of a$&Lle will be compressed into a single volume and 

o .late*... **• 
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LA 66-8 
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it would therefore" 'appear unnecessary to have a one serial volume 
which would contain only a copy of the destruction form. 

She Los Angeles Office is in full accord with the 
suggestion, that a "form would he desirable in connection with 
destruction of channelizing memoranda, however, it is felt 
that in view of the foregoing, the suggestion of the Los Angeles 
Office of 3/27/61, offers greater advantages. 
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OPTIONAL FORM NO. 10 


UNITED STATES GOVERNMENT 

Memorar&um 



: DIRECTOR* FBI 


SAC* SAN FRANCISCO ( 66 - 1696 ) 


date: 4 /IO/ 6 I 


0-4 & a 

■ STREAMLINING PROCEDURES - 


SUBJECT 


DRAINING AND 

Inspection division 


CHANNELIZING 


ORANDA 


ReBulet to Chicago 4/4/61 which attached a 
proposed form for the destruction of channelizing memos. 

San Francisco has reviewed the proposed form 
and sees no objection to its use. 

It is noted that the form contains columns for 
five different volumes. It appears that this number of 
^volumes is excessive and that it is rare that five volumes 
are used in the preparation of one report. It is suggested 
that if this form is adopted* the number of volumes on 
the form be limited to three* which would be much more in 
line. -This would also give more space and would probably 
be more. practical. 

f - Bureau | Co <uXZjUA =g; 

- Chicago ■ 

1 - Los Angeles ™ 

1 - Philadelphia == 

1 - Washington Field 
1 - San Francisco 
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71/^ 
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OPTIONAL FORM NO. 10 


UNITED STATES GOVERNMENT 

Memorarmi 


um 


DIRECTOR, FBI ATTENTION: 


. date: it/7/61 

TRAINING AND INSPECTION DIVISION 


from : /SAC, Philadelphia (66-2l£8) 


: STREAMLINING PROCEDURES V 


SUBJECT 


CHANNELIZING MEMORANDA 


Re Bureau letter, UA/61, to SAC, Chicago, cc to Philadelphia, 
regarding proposed form to be used at time channelizing memoranda are 
destroyed. 

It is the recommendation of this Office that the form be used, 
as it will permit handwritten listing of serials to be destroyed by 
the Agent, thus eliminating need for dictating a memorandum. 


2 - Bureau I 

1 Philadelphia (66-2158) 

WLP:pas 

(3) 


r -, 
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- ! UNITED STATES G^J^RNMENT 

l • ? Memorandum 


$ 


W 


'i), - 


TO 



DIRECTOR, FBI 

SAC, CHICAGO (100-34283) 


date: 


April 10, 1961 


,M'p- 


subject: 


rtmr\-rt A r%r\ /\/HTTr»TTrv rtn “ 


STREAMLINING PROCEDURES - 
CHANNELIZING MEMORANDA 


P 


/ 


Rebulet April 4, 1961 and the enclosed sample 
copyvy of a proposed form to be utilized in connection with 
the destruction of channelizing memoranda program. 

The proposed form has been examined and discussed 
by the supervisory staff of the Chicago Office as well as 
by the CCO. In general, it, is felt that the proposed form 
should be adopted. 1 

The following observations were made for considera- 
tion of the Bureau in connection with any , revisions that might 
be considered as a result of circularization of the sample 
form: 

1. The CCO of the Chicago Office feels that a distinctive 
color for the form: would be most desirable. 

2. Above the item "Destroyed By" it is recommended that 
a line be added to note supervisory approval so that the CCO 
will know r that destruction has been approved by the desk. 


4 


S 3. As paragraph 3 in the form it would be helpful if 

the fornTwould also cover the scope of the agent’s file review/ 1 
in language similar to the following: • 
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' '•> . "File, review , f Or ; this • report was Made’ from serial. ; - j 
l s through ser iai V " ? - --V::-' :i . 

'Y • v ' i i ; At the. present time ^ \yhen ah f agent finished his ‘ file ' 
Review . and at* the .same tiMe'rhe: dictated ? His':. report ; a". Memo' foi;. 
the .-file .is dictated noting^ ^ the epope Of' ...the' ‘file'' reyipw^f A ; ; 
line : in :th.e. proposed form' would- ohyiate the hecess ity for. this 
separate Memo , thus s a vi ng agent , S t.eno ■, and clerical time . ' . ; 


for a ..listing of 'serials?.rv£t is felt •that, 'if as ecOnd 'sheet 
f or-. "the' form, '-was- ^ep&ved hj r the Bureau listing' only the • 
inf orMai ion; begihnihg '.withl; "VolpMe. then sufficient ; - space 

wdui^C'H'e- -'a.^ailialb ife .-.fcwp . H'f :to't.ai r -. huMfter tpf .3 ;* i ■ ' 

serials , , Should this suggestion not be approved, it will be , \\ 

heeeSpary ihlmany 6as.es” fori additional; .sheets, t.o be.'attached > 

tp;the^oriri. -;;/- Yp,- SB® 'S B'l -BBA'B ^YY&^Y'-^yP 

j ll'pT.hx'p,- off ice ih*as. lephtinuedltplnof pl'a.'. s.ubstahfiai. 'saying 

in filp- space aspa, result : of "the streamling. program with fY-\ 
r egar dto security' files , ,Y ; ; i v /. 
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orrice. proposed a form; for use in recording destruction of 
channelizing 'memoranda following * submission bfreports in 
■ ^ eTi v- a i_.^' nc ^> organizational 'security cases as authorized 
i n ^ SAC . Letter 6l-B‘(E) dated. 2-21-61. . The Domestic 
Intelligence Division suggested that a . modified version of 
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SAMPLE NUMBER 2 








1 


To: 


SAC, New York (File Number) 


From: SA John J. Doe 


Subject: 


Date: 


In connection with the destruction of channelizing 
memoranda the information contained in the serials listed 
below were incorporated in a report dated . 

In accordance with the above, the following serials are to 
be destroyed. 




VOLUME if VOLUME £ VOLUME# VOLUME # VOLUME# 

Serials Serials Serials Serials Serials 




D e^t r 


# of copies 


DESTROYED BY 


DATE 


MAINTAINED ON TOP OF FILE, 


fin r 


■s V 


v UNSERIALIZED 




ENCLOSURE 





MEMORANDUM MALONE TO MOHR 
RE: SUGGESTIONS #495-61 and #527-61 


1. The use of a distinctive color for the form should be considered; 

2. The form should be filed adjacent to the report; 

3. More space be made for serials and less devoted to heading for 
volumes; 

4. Addition of a line to note supervisor’s initials indicating approval; 

5. Addition of a statement to show the number of serials reviewed in 
preparing the report. It was also noted that the possibility existed 
that, after destruction, a volume might be left Vnth one serial, the 
destruction memorandum .which would be undesirable. 

9 * 

The Training and Inspection Division considered these comments in 
concert with the Domestic Intelligence Division to arrive at a form embodying those 
suggestions which were practical. Two of the additional proposals were considered 
impractical, the use of a distinctive color and the fact that consolidation might result 
in a one-serial voHime. There are only so many colors available and these are already 
used for forms of a similar size to the proposed form so that the possibility of further 
confusion existed. It was felt that the appearance of the proposed form is distinctive 
enough’ to be noticeable. The possibility of a one-serial volume resulting from 
destruction of channelizing memoranda was felt to be quite remote and even if it did 
occur, simple .administrative procedures could be devised to handle the situation. 

The remaining features were incorporated into a form (copy attached) 
which is submitted for approval. 

RECOMMENDATION: 


1. That the attached form #4 be approved. 

2. That the attached letters of appreciation be directed to the Misses 

for their suggestions. /? *** 




■b 6 
b7C 



7 , 

3. On approval that the proposed form be directed to the Forms Desk for 
the necessary handling. 


4. That this memo be directed to the Domestic Intelligence Division for 
the necessary manual revisions. ^ 
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'Memorandum 


'IENT 



FROM 


Mr. Mohr 


J. 



Tolson 


4/21/61 


* ■*» \ 
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DESTRUCTION OF BUREAU PROPERTY (/ ^ 
SUGGESTION #495-61 ^S UBMITTED BY 

NEW YORK OFFICE 


subject: 




Trotter 

W.C. Sullivan . 
Tele. Room — 
Ingram . 

Gandy . 


SUGGESTION #527-61 SUBMITTED BY 

LOS ANGELES OFFICE 


•ho 

b7C 



jn, Vi) ~ $ £J? ~_ 

SUGGESTTONr ~Both^gngge l st’eri^1jbmitted pf 9 posed forms (copies attached) designed 
lection wit 
reports in 


for use in c 
submission 



fporating 


J? 


PRESENT PROCEDURE: Agent prepares a memorandum at the time he dictates report/ 
listingjghannelizing memoranda by serial or serial scope and requesting Chief Clerk's^ 
office IPdestroy them. This is reviewed and approved by the supervisor: when reviewing 
■arid approving the report. The employee destroying the channelizing memoranda initios 
the destruction memorandum also noting the date and files it in the case file as a- per-gi, 
frtf^rept S^cord. This procedure of course relates only to such channelizing memoranah 
asbgate susceptible of destruction. ^ ^ ^ »£! 




ADVANT^gOES: . The use of the form would standardize the procedure, eliminate mucl 


the time consumed by Agents and typists in preparihg'-memoranda, and facilitate clerical 
handling. KS-' • • ‘ job / g 


OBSERVATIONS: Miss| |submitted her proposed form first which was con- r 

sidered by the Domestic Intelligence Division. That Division agreed with the need for 
the use of a^ standardized form to record destruction of channelizing memoranda. They 
noted several shortcomings in the proposed form which they altered to their satisfaction 
and recommended that the modified form (c opy attac hed) be sent to a representative 
group of field offices for their views. Miss 
proposed form with the same idea in mind. 


in the meantime had submitted her 
The matter was discussed with the Domestic 
Intelligence Division which agreed that, inasmuch as their form was in effect a modifi- 
cation of her proposal, their form would serve as a modified version of both suggestions. 

■ 

Accordingly, the views of the Chicago, Philadelphia, San Francisco, 

Los Angeles and Washington Field Offices were solicited. They were unanimous in 
their comment that such a form was desirable and should be adopted. However some 
additional suggestions were made by these offices concerning the proposed form as 
follows: 

Grttus ua.es 

1 - 66-3482 






MEC- 60 


- Q.A ' 


-/Cr 3 




STANDARD FORM NO. 64 

* 


) 


Office ‘MemMndum • 


A 


TO 


FROM 


SUBJECT: 



o 

& 


UNITED STmS GOVERNMENT 

DATE: 4/6/61 


■ attention: training aw 

INSPECTION DIVISION 

STREAMLINING PROCEDURES - 
CHANNELIZING MEMORANDA ; • - 

ReBule t 4/4/6-1, 


y/ WO feelsttfat the use\j>prf5he proposed form 

would be of defimve advantage to 'the Agents as' well as' 
the clerical employees* 1 ■< 


/2pBureau I ^ 
BRrsgl > 

ft)' 



) 

‘jv** 


)U 




| j {f^ 

J*t£ T 4 *' »*>*•/» Of 




7^ ' if).. 

- $9 ~ M6! 


1 - mraaHjm. moIks/i 

-.■dfi iv rw/ 


* 



OPTIONAL FORM NO.’MO 
5010-104 * *..* 


„ < UNITED STATES GOVERNMENT 

Memoramtum 


FROM : 


subject: 


In accordance with SAG &etr. 61-8, dated 2/21/61, 
captioned "SmmihXliim mQGWWm - GHAQSE&Igiaa MS30HA1BA», 
the following serials should bo destroyed as information has 
been Incorporated in report of SA . 

dated ... . . • “ " ' ~ 


destroyed by 
Sate destroyed 


Kbit'S * M 

LilT P ' ;Q ~ 8 ^ Cqj^ 


S A/n-PLE 


- ?0 1 r yj 

enclosure ( 

pilo Pass i> By r*iAfi.y G.fli/Hirt/Jj J-OS Afi't&i'&s oFptuz 


SAMPLE NUMBER 3 


To: SAC, New York (File Number) Date: 

From: SA John J. Doe 

Subject: 


In connection with the destruction of channelizing 
memoranda the information contained in the serials listed 
below were incorporated in a report dated . 

In accordance with the above, the following serials are to 
be destroyed. 


VOLUME # - VOLUME # ' VOLUME# VOLUME# VOLUME# 

Serials Serials Serials Serials Serials 


Destroy all serials in volume except serials 


# of copies 


DESTROYED BY 


DATE 




Vi 6 


■1.^. 


MAINTAINED ON TOP OF FILE, 

T. y, : UNSERIALIZED 

^ — qo 1 


KXTTT O f -FTP TO 


S&/KP 16 By ^o'tiesTic ’bivtsto** y/etas 

&F 1 &FFszj&s 


l-Gi 


3J 



In connection with the destruction of channelizing memoranda, the 
information contained on the seriais listed helow was incorporated in a report 
dated . The review for this report was made from 

serial through serial . 


In accordance with the above, the following serials are to be destroyed: 




. FD-338 (4-21-61 ) 

, orriQWAL'FORM NO. 10 
S010-IM , 


• 3 

UNITED STATES gIJeRNMENT 

Memorandum 

to : SAC date: 

from : SA 


subject: 

In connection with the destruction of channelizing memoranda, the information contained on the 
serials listed below was incorporated in a report dated . The review for 

this report was made from serial through serial 

In accordance with the above, the following serials are to be destroyed: 
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Routing Slip 

0-7 (Rev. 2-1-61) 


TO SAC: 

CD Albany 
CD Albuquerque 

0 Anchorage 
CD Atlanta 
CD Baltimore 
CD Birmingham 
CD Boston 

' CD Buffalo 
CD Butte 
□ Charlotte 

1 I Chicago 
CD Cincinnati 
CD Cleveland 
CD Dallas 

I I Denver 

CD Detroit 
CD El Paso 


May 12. 1961 


(Copies to Offices Checked) 


ED Honolulu 
CD Houston 
CD Indianapolis 
CD Jacksonville 
CD Kansas City 
CD Knoxville 
CD Las Vegas 
CD Little Rock 
CD Los Angeles 
CD Louisville 
CD Memphis 
CD Miami 
CD Milwaukee 
CD Minneapolis 
CD Mobile 
CD Newark 
CD New Haven 


l‘"l New Orleans 
CD New York City 
CD Norfolk 
CD Oklahoma City 
CD Omaha 
CD Philadelphia 
CD Phoenix 
CD Pittsburgh 
CD Portland 
CD Richmond 
CD St. Louis 
CD Salt Lake City 
CD San Antonio 
□ San Diego 
CD San Francisco 
CD San Juan 


CD Savannah 
CD Seattle 
CD Springfield 
CD Tampa 

CD Washington Field 
CD Quantico 

TO LEGAT: 

□ Bonn 

□ London 

□ Madrid 

CD Mexico D. F. 

I I Ottawa 

□ Paris 

□ Rome 

CD Rio de Janeiro 
D Tokyo 


FORM FD-338 

INTRAOFFICE MEMORANDUM TO INDICATE 
SERIALS DESTROYED RE CHANNELIZING 
MEMORANDA 
FBI FORM BOOK 


[3 For information Si For appropriate action d Surep, by 

I \ The enclosed is for your information. If used In a future report, □ conceal 
all sources, CD paraphrase contents. 

CD Enclosed are corrected pages from report of SA — ... . ... .... 


remarks: JMelosed isa supply of Form FD-338, 
^C’ , Ihffaof f ice Memorandum to Indicate 


destruction "of channelizing memoranda 
following submission of reports in security 
cases. ~ 7 Place one copy of FD-338 in the FBI 
Form Book. 

Forms” Management Desk 
Training and Inspection Division t, 

I 

ifjf'. Enclosure(s) ^ 

Bufile {jjj^ 

Urfile (K , 

«* ~<hL 


111 :S 


<f07 



MAILED. 31' 


CDMM-FB1 




> ■ ,v, 


is' 


Tolson 

\ 


• -* 


~ pit. 

ft* 


•’■tv 


. • * 

D'eLpach 




Rosen^^ 

m 

Tavel 



' »v- r * 

WiC. Sullivan _E__ 



Gandy 

** 


April 25, 1961 

p&rsonal , 

. '• &■* 


1. 


....Miss, , 

" Federal; Bureau of Investigation 
v- Los Angeles, California 


he : 

hlC 


, . 
' .. ■ .**2r*' 

- 


' :W'i I 


Bear Miss 


•8 




, Reference is madeto yoursuggestion , . ( ^ 
in which you submitted a form you designed for use in ta ' 

pnnnof'fini'i with rii'ftneaoino' phnrmcliiztno' ^ 


CO 

co 

. *— i*.\ 

Se' 


taken to place it into effect. 

• , .-•/ » ; ; The interest which proiapted you to' 

s^hiit'you^.’idea to me is indeed appreciated:; 

■.** /■ - ?.;|^$ihcerely yoursj 

^ - 8 a . : $..• - v;.". • --v. • . 

: 1 - f / . 

1 - Personnel file of Miss l K - 

JER:het£^Suggestion #527-61 dated 3/27/61) ' 

: (5) , ' ■ - ' .# ■ '■ 

..NOTE: BasedLon Memo. Mr. Malone to Mr.- Mohr dated 4/21/61 

p JER;het, ref 1 " " ~ ‘ : ‘ ' 

r* Submitted by 


- -b6 ; 
' -hlC 


‘ I§2 3 ; „ 

-xil-fi **•» 

- tox^ 4 
. ■=? . 


■-. » ~r-»» 

- - m ■ --o' 

c~j - SO 

o’. r*o 

•rni. ^ 

OT g ;NJ. 

' * / . — - ». jr 
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'X.'- ~ 

i. W- . SE 

• O 
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Submitted by] 




pNew TorET Of fie e , Suggestion #527-61 
Los Angeles Office. / ' 

'Of'- 

REG- 60 


MAIL BOOM 


l~ l - -I 'TELETYPE UNIT I" I 




1 tZ *-«. — 












K v April 25, 1961 , 


. .' v ^personal;-, 

." ■/ ■ ; > ■> - ;i; > •../ p,4 " 

Miss i I - 

Federal Bureau of Investigation 1 /.• ' ; . V 

New York, New, York :*£. •. •’ *.. / V '; : ■ , - ..£* WS-"' 

Dear Mis.s| • .:, //• \// ;X/^> 


f , t*: .v.v 
* /’ / - v - 


! cu , * 


CO “ 

■ - JJlfe, 




hQ MM-FBl_ 



Tolson, — 1 — . 

; Parsons' j; 1 

'■ , Mohr I 

' Belmont ; 

Callahan __I 

Conrad ',. l_ 

DeLoach- — . — 

"Mm 

’ Tavel 

Trotter 

. W.C. Sullivhn , 
Tele. Room __ 

Tngram" i ; 

Gandy J ^ — 


that the form yoivdevised beusedin connection with 

thf '^disposition of channelizingmemoranda, -1 am pleased *, ,£ ag» 

, fco.a.dviae VOU that a rnodiiFieflHntt nf vrtnr irlAfi liaa V*oon / ’ C-- =o 


adopted. The necessary steps are being taken, to place 1 rrr 7 

' SJi i 1.-^.- j? jl " ' • ’ ‘ * ' v ~ ,l >■ '• • v • . . .. * 23 ■<*. 4 


it into effect. - ' 


.00 g ••?£- 


% want ,to thank'ydtt,$or..-hay£ag'' given me , -'frri * ZL 

^ ..l * j • ... v „ .-•' ' i-,- . , i * ' * * ’rx| 


* k ^ 3£ 

- • o 

( o 

X 23 


V -v^ ■;■ 

. i. - sjAf&4;»gftiau4 jv 1 ‘V. ■yvj- 

Jl - Personnel file of ‘Miss | •'."•* b7c - . : 

'§ JER:hetA /'(Suggestion #495-61 dated' 3/14/61) 

‘ ■ (P)- ' . . ’ - . . . ’ ' '■ f .. - ' ' ' 

NOTE: Based on Memo Mr. Malone to Mr. Mohr dated 4/21/61 jyk.. , 
JER:het, re: , v Destruction of Bu reau Propertv^Saggestion #49 5-6 -'• 

• f .Subrnittedihy f ~~1 New Y.ork mice. Suggestion #527.-6T- 

f l’Sabmitted by; LoW Mgdfes Office'./ rj 


• . ” ' : ;$'h - ' ' REG- 60 y ^ ' 


MAIL ROOM IZ3 TELETYPE UNIT O :.r 
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OMlONM fORM NO. 10 ^ 

UNITED STATES GOVERNm^T 

'Memorandum 


o- 


TO 


FROM 


suujrct: 


MR. TAVEL 5^ 

■ f> ■■ 

W 

DESTRUCTION OF £ RPLICANT 


L. E. SROM 



Tolson „ 
Parsons 
Mohr 






Belmont — 
Callafian . 

Conrad 

DeLoach 
Evans _ 
Malone _ 

Rosen 

Tavel 




m-jc 




Trotter 

W.C, Sullivan . 
Tele. Room — 


.i /* 


-TYPE PERSONNEL, FILES 

rj> ■ 


ptfr 



,)(t(LC J 


At the present time , Personnel Records Unit of the 
Files and Communications Division has approximately 123,000 
applicant file&^stored on, 95 sections of shelf filing equipment. 

During the past years with Bureau approval, we have 
managed to dispose of many thousands ' obsolete applicant files. 

By memorandum dated June 16 3 1955 , the Executives Conference 
with the approval of the Director approved the destruction of 
applicant -type personnel files over ten years old where no 
information of value was contained therein. (67-80000-1823) 

By memorandum dated June 3 3 1959 3 it was approved that index 
cards pertaining to these files could also be destroyed. 
(66-3286-831) By memorandum 'dated i fun£' 23, I960, the Executives 
Conference approved the continuation of this destruction program 
which included all' file s through June 30, 1952. ( 67-80000-238 ?)* 


% 

% 

m ^ 5 - 


i-'j* 

0 

& 

Q 




At the present time, it. is believed this destruction 
| period should be extended to include all files through December 31, 
11955. The files which would be considered for destruction would 
Ids where no investigation had been conducted on the applicant and 
\the only items in the file would be the application blank, interview 
I sheet, and possibly other correspondence of no further value. 


Regulations of the General Services Administration 
concerning Federal Records indicate that applications for 
employment and related papers may be disposed of upon receipt 
of a Civil Service Commission report of inspection or when two 
years old, whichever is earlier. Archival authority is not 
required, for the destruction of applicant personnel files. 
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If destruction of the files as set forth in this 
>roved, approximately 23,400 files could be 

REC--50: 14^22^4- 



9. io 

(RecommdAM2%f}$f&bn page 2) 
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Lurched L., Numbered > 
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1981 
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Memorandum. L. E* Short to Mr* Tavel ' 4-5-61 

Re: Destruction of Applicant-Type Personnel Files 
TCS:llb 


RECOMMENDATION: 


That authority be granted to destroy all applicant- 
type personnel files which contain no information of value and 
index cards pertaining thereto^ dated prior to December 31 3 1955* 
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TolSon 

Belmont — 
Mohr : 


Callahan _ 
Conrad — _ 
DeLoach:__ 
Evans 


Malone .1 
Rosen 
Sullivan . 
Tavel __ 


Trotter 1 

Tele. Hoorn 
, Ingram 


June. 19, 1961 ^ \\ 
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.Miss 

Federal Bureau of Investigation 
Honolulu, Hawaii 


bO 

Sf •' ! 

f 5 *' 


-Jj a, . 

c. >-• 
Ui 
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fc 7 C 




Dear Miss 


Uf 

*»«•» 

MVi. , 


the Bureau’s operations.- Your idea is being carefully 



, ..<■ vg? 


0Q/f 

> 

~M'cj 

‘4-c 

.. ' y , 

’ 0 

■* ■**, *• 

,Ui 








.your observations available to me is indeed appreciated. ~ 1 " 1 i- 


Sincerely yours, 

. J: -Edgar. Hoover * 
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~ 1 - SAG, Honolulu 
jp}.-„ 1 - Personnel file of Miss 
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TO 


U/-V/ ' : >/■ 

4' fr*' & 

■v: v, * 


\}3ML:het|/:{(Suggestidn #664-61 dated 6/14/61)- ‘ 

NOTE: Referred to" the Files and Communications Division 
iinws-and- recommendations. 
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.TELETYPE UNIT 
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'SUGGESTION .-'V - f - 


c|ofcibIe-jseH -files* of ■; classifications no -longer,- used -sudh ""asi , ;f. wv 
Glassi'ficatidns X9> " Ul , '$ 7 , 68, 8ly 96 , 99 , 10U, 106, .107^118, ’ .121^ $■ v .„; 

Ns?v: . =.i 26 y i 2 8 > , , 130 , ‘ 132 . , - •uf.v v c;;. -.-v 


•a*. \ 

Siv* 1 


f’CurreSf •'pYacHce'QT ,;ulev (Include manual gltatknvas -wel I as. facts) ‘4 - *V . *> '*■ "U\ *' '$,* ; f ‘‘’'• T ”T »> 4 ; 

\ -v'.^ \\ y ■'* > ^ f % i’ -’"V >\ v *, v ," ‘ * * ( r : '„ .* j ' , ;*/ k : * 

?>\ ' t NO',prd.vlsioii' / ' , made' for^’deslrnptxdn^of', double; zero .f'iies'ip-V’ 4' H$ik' .****$■$ 

< ivV. J </' ' v-V: 'V.-’i'-l --• ,' «*»:*■., ,y ... ?j lV .-S8/. 


!A.’dv,aritag^S',o£ suggestion and annual- ^savings .(in cl Ude/b A as is -‘for estimate)*- „*v V *‘-;v * * ^ ^ r . J v ' /r'/-*’ CTV 

“ '"••itt;.' '. 5f^.s'4'^0>'es ‘-'£lo -iufti ' *fef!©ar t o .' have - any furtlier Use .and -their des-isMction 
v .would provide .'addtpL ^P ac ® a ®, Well ' as- cstfreaioline operations! [t< j-^g 


W&b'. 1 •; ->• t,-V i‘\. 'y ■'. ‘te'.tlvH 
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Dlsda Van tages of .suggestion 






d.Stafes ( o i niy, sufggestf, otr ^hcdlnot/orm the basis.of a further, cl aim oJfcgnv nature by.me’, jiiyTiqira; 6r 

i|ed State^. V understand tha't I vtliVbp -considered; for.. — " ■■ *»£ ■ * . < “ ■ j.-.. — — i JSrasiBsafc~i~mfl«. a ar i » ic 

EB-submfssign,-) ' <,'■ '» > • ' •*', ’ ' •' . •*"/. . 

. .-» • ,' " -* ■ I — J Mr. • * 1 ’ .. l lvlrs. 'MluiW' V- 
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OPTIONAL FORM NO. 10 


/ 


UNITED STATES GOVERP 


Memorandum;- 


9 


Tolson 




to : MR. TA7EL 


from : L. E. SHOR 


subject: SUGS-ESTION 664-61 



date: 6-21-61 



h b 
k7C 


Empl 

suggested tha 
used be de'st " 



^ l)e$-L fcuxMicna a 



Cial’one^ 
Rosen . 
Sullivan . 

Tavel 

Trotter 

Tele, Room , 

Ingram 

Gandy 


Honolulu Division 3 has 


fsi c'-f? C k '~‘7/ 

f Cet J 


double zero 11 file s of classifications no longe r 


Existing instructions contained in Part II , Section 3, 
page 13, Manual of Rules and Regulations state that, n Files 
and records in field divisions may be destroyed after they become 
20 years old .n It is believed by the Files and Communications 
Division that this provision should be followed in destroying 
double zero files and that no special consider at ion\e given to 
the destruction of such material, (z.ce.s'Lto /J dk GnL%2 ,j pg; k * »* fJ 

’ £ A.L a . ^fj^a.'bLO fULS d b e? 


i-tioz. 


RECOMMENDATION i 




ito F(<z*icl cL(\jii/^Ajs 



For referral to the Training and Inspection Division. 



lA 






ADDENDUM OF TRAINING AND INSPECTION DIVISION, JER:het, *56/22/61. 

I m REC- 23^6 ^ 

The Training and Inspection Division agrees with the views of the 
Files and Communications Division set forth above. Further, the Inspection Staff 
has advised that in their experience, retention of the double zero files In question 
should present no space problem as they are not of sufficient bulk tou§equire much 
space. For these reasons it is felt that the suggestion should not be- adopted. 


RE COMMENDATION: 


b JUN 27 1961 


That the suggestion not be adopted. On appro val, n o furthgjcjaStVon 
is necessary as the suggester was thanked by prior letter. 

ill 

hSks it! if*. 

m 
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OPTIONAL fORM NO* 10 


UNITED STATES GOVERN 




Mr. Mohr 


'date:; 6/22/61 


J. F. MaloneCfilrt* 


Tolson 

Bolrtttont*, 

Mdh?>l2 

* jgPCaWobafi 
^T^Soluad _ 
" ~ DoLoach 

== (fez 


V Sullivan 

TaVel* ja 

Trotter 

f Tele. Room v 

1 A 4 _ Ingram 

\jr v Gandy 



subject: TRAINING FILMS 


It has been recommended and approved that the filmsj/ "Inside. 
1 jtheJB!BI,^ , Men.p,f„th,e .FBI", and/'OnjGuard" be used no longer for training” 
purposes as they are old and outdated. These films have also been used in 
the past in connection -with speeches, and the Crime Records Division has 
indicated they should be discontinued for speech use as they are out of date. 

Several of our field divisions have permanent retention copies 
of some of these films. It is advisable that one copy of each film be retained 
here at Seat of Government for historical interest; however, it appears that all 
other copies should be destroyed. 

RECOMMENDATIONS : 

1. That all copies of "Inside the FBI, " "Men of the FBI" and y 
"On Guard" be destr oyed, with exception of one cop y of each film which will yy 
be re tained in'the~Thoto graphic JLaborator y for, hi storical pur pose s. / 

/- top? 0?£rfW~7fiFr/l/A/££> / A/ Pfl* 7c 2/\ 

A A L 




2.. That enclosed SAC Letter be forwarded, advising the field 
that these 3 films are no longer being used, and instructing that all copies in 
the field be destroyed when present commitments for their use are handled. 


/}>v |f®Fff if wipt * . TyK i (jo (a 
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' ' otCqJl 

’ yps> 4 ! V j ** • - - 
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f T oUi 10 VVM v ^qu( 

- ‘ y p# ' ' 

Enclosurex^lja<jts^r 4 - 4/ //yJS. 

1 - Administrative Division (with enclosure) 

1 - Crjme Records Division (with enclosure) 
ytyQhfyfr. Hudgins, Room 7240 (with enclosure) 

1 Pmt. Malmfeldt, Room 4234 (with enclosure) 

EJDS: “^^ 6) 55 JUL 12 


- . -u, y v iWM. i ni3* 3 



! ' 



77/7"' - ; .• 7 . ^ ; : ,^ v ; ; v : ^ -v r - :; : !- ^ -773 :,7'7 ■■' 

3 .^" / : i>.-M short . - 7 777 V- 7 - : 





COSTA RICA - QSmiiS-ylHBSXBmTS' 


Descriptions of Diets.: 64r21Q8-A-ll German rekideniS''th : Costa Rica . 77 *7 
/ 1 ,’•* ,/ c ’ ; , , ■ "■ , ‘ *. ^ :^ submi it ing alien . registration ' 

:•:> 77 .,/ ''.-V'- 77777 - //; 77/. ' 7 7 ;/'7. certificates* ^/Z /"' 

* v, * , 64-2108-A-41 Germans who became naturalised 

, l : ''■•■' ; • . V " ; 'v . ■' . 77 Citizens of Costa Rica? and 

- : ■;. -V' ' // -v ^ personsborh ih Costa Rica of 

. 7 / 7- ; v |,/ ; //:/7 />-\ :V : //. 77 - German Origin, who : elected It'd 7/ 

7"'-' •/ '- J 7 7'/-7' v - , , „ ■/ . •- become Costa Rican citizen®, 

, ; '■ ‘.:.-* ; 7 7.// , . J54-2108-A-53 Germans registered by the Costa. - 

/. .,/ ■' •“% -’X-/.,. ' .i.'j. ; /./^ ■ 7/ Rican governments including names C; 

' H ’ ' ! • of persons deported to the United 7 

' • '..fir 


, ;T\ 
7 & 0 . 1 


Stg teslf Germ an s[ : qi- 1 i beriyi 
Germans, under house arrest; 
Germans (and Others) confined 
-*■“ co ncent rati on coMp* ' 


t>. . ■ pa ■ ■ | pp | p ■■ 

: 7/7 attached' listings Of names Ravejbeen called to owr ; . V 

! S/f ntion.by personnel engaged in Name Check .work* They advise : 
that the frequency of reference fio these' listings causes unnecessary 
work because insufficient information is available to effect an -/ 
identification. In an effort to streamline procedures and elimi- * 
,nate unnecessary reference to this data it is proposed that. the 7 < 
material be de-indexed through removal of the cards from the ■ 
Bureau's indices, /•/,-: 7 7 77/ 7.;- -v/-/ \: 7 v : 7 ;. 

c requested that the appropriate substantive super-- 

visor review the above listed file references to ■determine i f anv 
.reason exists for retention of the, indexing on these listinas of- ; 
names, A notation advising of the .decision reached may be placed 
on this memorandum. The memorandum should be returned to the 
Correlation Unit of the Records Branchy Room 6309 IB, 7- 7? ■ 

. '..7 ...7 7.' M ; ll®7i’777s7 

For referral to appropriate) substanMW0did^s^pn^-i$s%f ! ^h 

'CC-66-3286 ' .. • ^ 3 2 ? 


1 '.:.V 

■7;:> 


' RECOMMENDATIONS 



JWMsbrh 




. nor ‘ 

167 J|LkSil96f 

• SEE. ADDENDUM PAGE. TWO 




andum to Hr? Ta vel 6~22*61 - ? ,* { 

Costa Rica ••'German Residents 


ApBENDlM • < -HiLAie.g Air-* 


; .Based uwn d ' review bf> the imterial .mentioned K 

above f this d ivisi on aonourS wi th .the: proposal that 'the / 
materials mentioned therein. be j dedirdejx:ed through .rekovai v - 
of -the cards - frojO Bureau, d S^y-rndtetial^referreS^to ’■ 

appears to be obsolete (having 'been reoei tea in 1942) 
herder ogdtory 9 contains no identifying daiaand is- therefore 
believed to be of rio pentineht 'Value* • • :/ \ ’ 


■>-/'*. " v > is further reSOmmended; th&t' r 'Setigi^,.64^2l0$^A-ai 
64-21 Q8-A-41 > and 64r2l 08-A-d3 9 b e ’ destroyed as ? they no •> 
longer serve any. Useful' purpose > ;V-v . >f / ' vV v '-> 


OPTIONAL FORM NO. 10 

UNITED STATES GOVERNMENT 

Memorandum 


0 


UNITED STATES GOVERNMENT 


Mr. Mohr 


date; 7/12/61 


H' from : J.' F. Malon^/Tfv I feS'f&J C < * u - , 

/ . • U 

suBjtseT; DESTRUCTION OF CHANNELIZING MEMORANDA 


iCA J 


Tolson — 

^ Belmont 

* * ✓V — 

Callahan 

Conrad 

DeLoach 

Evans 

Maiono . 

Rosen - 

Sullivan ■ 

Tavel 

Trotter 

Tele* Roam . 

Ingram 

Gandy — 


SAC Letter 61-8, dated 2/21/61, captioned "Streamlining 
Procedures - Channelizing Memoranda" authorized destruction of channelizing 
memoranda following submission of reports in both individual and organizational 

security cases. 

Analysis of suggestions made in the past that might have some 
relation to this procedure disclosed the following two: #891-60 submitted by 
SAl |of the New Haven Office, on June 15, 1960, and #787-60 

snbmitted bv l | of the Newark Office, on April 14, 1960, which 

proposed the same or similar procedure but which were not adopted at the time. 

, Since the Bureau rules permit. due recognition of suggestions if adopted within 
a two-year period follo wing submi ssion, it is felt t hat letters of appreciation 
should be directed to SA and Miss for their contributions. - b7c 

RECOMMENDATION: 

Th at the attached letters o f appreciation be directed to SA 

land Miss | 1 


/$p 

’ NCfr EE CORDED. 

\ 1/ $99 JUL 21 1961 


of; r 




Enclosures . 
VER:het|>^ 


55 JUL 251961 


'‘'■Sfite, 


^o/ 







Alt W61 


(YRTGINAL COPY FI 





MB. TAYEL 6/19/61 


L , E . SHORT 
POLITICAL - PERU 



Description of List: 64~1601'~833 Important personalities of the 

Peruvian Chamber of Deputies with their committee functions and 
political affiliations by political party, bloc or coalition . 


> 


•. The attached listing of names has been called to our 
attention by personnel engaged in Name Check work. They advise 
that the frequency of reference to this listing causes unnecessary 
work because insufficient information is available to effect an 
identification . In an effort to streamline procedures and elimi- 
nate unnecessary reference to this data it is proposed that the 
material be de- indexed through removal of the cards from the 
Bureau's indices. 

It is requested that the appropriate substantive super- 
visor review the above listed file reference to determine if any 
reason exists for retention of the indexing on this listing of 
names. A notation advising of the decision reached may be placed 
on^this memorandum. The memorandum should be returned to the 
Correlation Unit of the Records Branchy Boom 6309 IB. 



/ 

k) 




I 





Memorandum to Mr* TaVel 
Re: Political - Peru 


ADDENDUM TWLiras 6-23-61 

RECOMMENDATIONS OF DOMESTIC INTELLIGENCE DIVISION 

The material referred to in 64-1601-833, namely a 
list of important personalities of the Peruvian Chamber of 
Deputies, was furnished by Military Intelligence Division, WDGS, 
on 4-17-46 and is contained in a Military Attache's report for 
Peru dated 11-29-45. 

The list, while it identifies individuals by committee 
functions and political party, is devoid of identifying data 
which would be of material assistance in making identifications. 
It is recommended that the material referred to above not only 
be de-indexed as proposed, but that the serial be destroyed, 
as the material contained therein would serve no useful purpose. 


- 2 - 
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# 
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July 26, 1961 
’PERSONAL 




4' 1 ,. 


Mr. 

Federal Bureau of Investigation 
Albuquerque, New Mexico ' 


ib6 

b7C 


Dear Mr. 


‘ 3* ' , C i V: - 

Tr c~“ 

, . jrv ! WV 

’ 'O/ 'p<4 ‘ ■ 

Tby ^ / 


,‘ s . ; a I have received your suggestion regardiftg v" '.// 
.the disposition of serials in Certain files to further 2 4 r f' 
streamline the Bureau’s operations. l am sure ydiT^ll ^ ’ 

be interested to know that h similar proposal was preMou^r ^ \ 
considered and not adopted because it was decided that stfgh '-A 
a i 4 " ‘ ' " '■ 


. Although your idea was not adopted in this 

instance, ~ 

_ T ~it it to me; 


P^xf-k ~ ' •' V; - • ■/»•, , i • '•ars»« nW . b6 

f&;£$ 1®3?; Sincere^ yours, : y wc 


JUL 3 6 1SB1~ 

C0MM-FB1 k- 




'over 



Albuquerque 
, 1 - Personnel file of Mr; 


ER:het|/(Suggestion #25-62 .dated 7/20/61) *' 

ev !\ ’ > . ~ • < -A ^ ’ 



■' Tolson — 
Belmont 1 

1 Mohr'Ii 1 

Callahan . 

Conrad 

DeLoach. 
Evans 


NOTE: “ Suggests that serials in double zero files be destroyed 
When material is^three ye^rs^olddn The intere^fTc® sa^ifg . 
space. S.uggester justifies 'M§ proposal by pointing out tha^uS.h' 
material. need not be indexed. States that material for; double 


Mai cme _ 
Rosen.— 
Sullivan \ 
Tavel _ 
Trotter _ 
Tele 
Ingram 
Gandy 



in SAC Letters are put. in Manual Changes and have no value *- -i y 

V 


t±^sk met ■ i&inf - ,_4 

V MAIL ROOM I I TELETYPE UNIT I J 


u ~J 







after three years. SAC Rightmyer. of the Albuquerque Office ' b !; 
did not recommend adoption of the suggestion since hd favored, , 
the current procedure of retention of serial s in double zero fi les; A ^ -> ; 
A similar suggestion (#664-61 submitted by l | of , ; 

the Honolulu Office on 6/14/61) that double zero files in , v /'/' . 
classifications nolonger used be destroyed was previously 
considered and not adopted. , Files and Communications Division ' 
commented that under existing-procedures, files andrre cords in ’. ; s 
field divisions may be destroyed after they become 20 years: old and 
they felt this provisibn^shbuld be followed in destroying double, zero / 
files. .The Inspection Staff, Training and Inspection Division agreed v 
and further commented that, in their experience, retention of double l - 
zero files should present no space problem as. their bulk is not such 
as to require much filing space. . Training and Inspection Division 
also, notes that double zero files: are used in the indoctrination of//', 
agents newly assigned to the field;. For these reason \r 

should not-be adopted. ’ ; ", v ^ 






Employee Sugg e$t ion 
FD-252 (R<Tv. fi-4-^7) * 


.nb be 

b7C 




7 / 29/61 


From; {Suggester's name) 


Director, FBI 


SUGGESTION 


Division of Assignment 

ALBUQUERQUE 


It is suggested thai^serials iiy$louble zero files be destroyed 
w hen m aterial is thrdb~~vears~ol~d l : — Th'e^anual_odfcRul'es~and " 

Regulations states that material in double zero files need not be 
indexed. (R&R, Part II, Section 3, page 5). Instructions for 
double zero files is received from SAC Letters. SAC Letters 
are indexed and Manual of Rules and Regulations allows SAC 
Letters to be destroyed after three years. (R&R, Part II, 
Section 3, page 14), Instructions which come out in SAC Letters 
are put in Manual changes and have no value after three years. 


Current pr atrtf^e-OT*Ttri J g~tI'trci-ude«Tn-anai aLjC ilatlon«*a s-w eii** r as J ‘ i ft 

To retain serials permanently. 


Disadvantages of suggestion 

None 


K 




{The use by the United States of my suggestion shall n ot form the ba 
assigns upon the United States) 


I 1 Mrs. [ ] 1 

















* 




MB . ZI4F0X 


6/22/61 


l . x. amgr 


00S2M i?JC4 - ITALIAN^ BE SID ENTS 


) " r ■ . 9 

'beS'i/Q a dio /J Or fi Cts>/> 


fff cc* £(& 

n _ . , . 64-2208-G-8 Italians registered by the 

ve §&$t®^f&afijg&&§fjimenti including names of persons deported to 
the United States . 

2%e attached listing of names has been called to our 
attention by personnel engaged in Name Check work. They advise 

that the freauenCTi nf -reto-noneo +n T 7 *7* O -A *» r» n r> n it o o 


identification. In an effort to streamline procedures and elimi- 
nate unnecessary reference to this data it is proposed that the 
material be de-indexed through removal of the cards from the 
Bureau's indices. 

It is requested that the appropriate substantive super- 
visor review the above listed file reference to determine if any 
reason exists for retention of the indexing on this listing of 
names. A notation advising of the decision reached may be placed 
on this memorandum . The memorandum should be returned to the 
Correlation Unit of the Records Branch } Room 6309 IB. 


. ~ '-5 1 f ■ * 




I, [?„y ■ ,*> *£**** * 

•><54^-8 “- 4f - <£# 


AKS 




££0 OMMENDA TIONs 


Cq/ 


i^£2/£ 

NOT RECORDER 
199 JUL 7 1961 


'CC-66-328°6 r re f erral to appropriate SE&sjWBBmmfrM&inwWQ 
JWM sb rh 


;2 AUG 1 1961 qY 



* ADDENDUM..: f^IlAfeg ' : f - ; f :' ; ; %' f; / pi^01 ^ V ;: . 

. ’ ' * . ' , RECOMMENDATIONS OF DOMESTIC, INTELLIGENCE DIVISION- .• . ‘.7 ) ■ ... 

,V. ■ :?!■ Based upon a review of the material mentioned . £•; c - • 
' ...- above, this division concurs -with the proposal that the, material 
■ mentioned be d e~ ind exed -through removal of the: cards from i \ , 

Bureau indices* -The material 'referred to appears to be \ 

• : .obsol ete (lia vi ng been '■ rece i ved in 1 942) inoinde nog a t oryx l V jvj' Vv 
...Ifpohta im''nh%eSer$pt ivp . daidy end appears to be of no L 

pertinent; value* , , V t -V... : ,H ' : v';.' v,' : .V.V I 'if 

; \ It , is' further recommended that Serial s 64-2108~Cr-8 f ; ~y, 

: be destroyed as they no longer serve any useful purpose* :j 


< V , «. *„ 


' ' V' f -' »V i-.V 




V*v *** 


‘ v' 


'.'xf;. ’■ i y 

* , v * £ * 7 .If'*'' 7 - 


v ' ' ' v ^ * • r * . 4 i. 


- ' f \ J 4 




v,, : V » • - ‘4 






OPTIONM IORM NO. 10 


UNITED STATES GOV 


Memoran 


MttC'Vr 




subject: 


MB. TAVEL 


L. E. SEOR 


DESTRUCTION OF RECORDS 
(66-3386) 


date: 7-21-61 




j Tolson - — I- 
j Belmont _ ^ 
* Mohr 1 

J Callahan 

I Conrad 

| > DeLoach 

j Evans 

Malone 

Bosen 

- Sullivan 
X'Tavel 

\ Trotter 

Tele. Room . 

Ingram 

Gandy 


;\j/ 


FIREARMS IDENTIFICATION ( BOOKLET ) ■ 

94-3-6 , Sub 6 . * ' 


The captioned booklet was prepared by the Bureau in 
1941 and was designed', to be widely distributed to law enforcement 
agencies . It' dealt with the correct procedure of recovery, 
marking, and shipping of firearms evidence . This file consists 
of eight sections and contains letters and replies to law 
enforcement officers who requested copies of the booklet. 
Approximately 95 per cent of this mail was dated in 1941 and 1942 . 
The names of all the recipients of the booklet have been indexed. 

This booklet is out of print and no longer distributed 
by the Bureau and accordingly this file serves no useful purpose 
today. Correspondence ■ concerning the distribution of this booklet 
should be de-indexed and destroyed in order to save file space and 
to prevent unnecessary file reviews. Authority to destroy this 
type of mail has already been granted by the Archives under the 
general records schedule . Any mail of a policy nature or of 
historical value could, of course, be retained. 

RECOMMENDATION ; 


That authority be granted to de-index and destroy the 
mail in the (jfljpjbi oned file. 




r.EWMzbnc 

to 


Sr*"#.. 


A* ^ 


J/S "O' ‘ A A 

^"<1 




]~ & 

imrny' m ?</ 


ft/ 


>6 AUG 7 196 ? 


A, 






H 


not recorded 
5 JUL 31 1961 


ORIGINAL COPY FILED IN ^ ^ - 3 - ^ Q 


OPTIONAL fORM NO. 10 

UNITED STATES GOV 

Memorandum 

to : MR. CALLAHAN 


date: August 9, 1961 


FROM 


A-C' M. NEWMAN 


subject: DEFECTIVE HANDCUFFS 


Tolson 

Parsons 

-''Mohr ^ . 

Balmont 

C&Hahan 

Conrad 

DeLoach 

Evans 

Malone 

Boson 

Tavel 

Trotter 

W.C. Sullivan - 
Tole. Room — 

Ingram 

Gandy 




There are /presently located/in Rdor 
following defective handcuffs: 


j located/ in Room %£&6‘ } ~~tKB — 


90794^ 
106317^. 
109813 
130295^ 
142540k" 
170301 1/ 


177208 
1 80384 ^ 
181278^ 
178585^ 
181 4ll ,/ 
225600^ 


226330 
232008 1/ 

1 unnumbered pair 
identified American 
Munitions - acquired as 
surplus property 


It is requested permission be granted to 
destroy these handcuffs as has been done in the 
past. 


' H 

»i - J 






« y; s u a 


I 




^ ni/ 







£L yOPO 


bp - 31 //y 

NOT RECOHdST’ 
10 AUG 16 L96L 

not RECORDED! M 
46 AUG 17 1961 §§ 




* it 6 J- 

««MJ618193i . ■■■} 



ORIGINAL COPY FILED IN Q J? ? 


• . MR, UVEL 


: zavez;;., ; ///fZ/y/R/X 8/bi ’ rC " 


L, E, SHORT- 


: ; ; SOVIEt MAVAL, PERSONNEL- IN TRE U,S, 


mem/ [dated 5/15/44, / '• 

v ‘ 5^*® approximate! y .700 3X5 flimsy cards y received- from -V' 

;•' £\tohicn--'-ecjitain\riavies efEoviefriaVal-personnel coming tothe ?• 
i ■ limited S-t&tes*- -*» *7 - ' 

I 2%e attacked listing- of names- has been /called to our /••■ 

0?z , ^ personnel' engaged in Name -Check too rk , ; -I Jr ; o* © y*fo r* ■ 

I ’i^wF ggil ^ £$• procedures and eldmihate" unnecessary Meferende' 1 1:6 - u 


^dtakt, iapro posed -tha-t the material be- de-indezed -through v : 

'^1, -r- ^ v \ -;v ^ r -'V.v . 

^ is „ requested -that -the appro prta -te subs tan -hive super - 'V W 

T* P. @ 7/T rthrt JJio 7 7* c* •/* *7 r7 V7-7 7 /> ' -7 —' / ' ■, 


■5# ^ G !f f f vy ' ^ n o-ta-pzpn. advising of: .f he 'dec is i on reached, may be. placed : 
?£s^* 'Si? ivuzs- m$mo ranaum',. : 'The - memorandum /should be : re-turned /to Hhe ■ ; V* " 

Uni t qf-the Redo rds Branch /Room 6309 IR, V '/l/. ,.V 

feE#f r ; v :;y PyC ///■- .-///y/Y, / /■/ 

W^/RERpmENmrioNs /■/ ’■ -/w. '•■■.■'• 'a;. ' .-• -i : - ’ • 

filter * /^piht^erraL fro^dpppopfiwee:; -kubuhakiitpjs: idtit’Ui on* ■ . 

- ’ 1 -"X - v ■ ■ . r ; H 


: . . WA*- iUL 

1 




.VsT- ' ; x 

t- y ^ * v- 

• J*-. V'i ‘ 

i ;av » » * 

7 ,- 7, '•<7 

, - i •• &.*■ 

V,S ’r«f— --V «*»WfvJ 


^£rO 


•%< 


V/r. ' flOTsscontSK;- : •-. , : ; 

. l C>\ : 0 •'. ;; ■• ^-v. :7- ; • ;•• • • ' - 


-' ., V* 5 V J / 
y 7 < - * 


0 r* :$s 




/"f 3,0 2 ,2'>‘jr*y j 


Employee Suggestion 
"D-2S2 lAfev.' *9-1 1-59) 


From: (Suggester's name) 


■k.ySeP , 

i 


^ b 6 
■b 7 C 

D J 

8-8-61 


Director, FBI 


Division of Assignment 

Four 


SUGGESTION ^ 

That field office subs for file 1-48 be reviewed for destruction 
of all correspondence regarding conferences for New Agents. These 
files have not’ been used since 1943. * 




'i-xJst, iLX, 


Current practice or rule (Include manual citation as well as facts) 

This type of mail is now filed in Personnel files. The general 
file 1-48 is used for policy type material on this subject. 


Advantages of suggestion and annual savings (include basis for estimate) 

There are approximately 3,500 serials in the field office subs 
which would be a/shvihg, of space in the Filing Unit and Numbering 


Unit abstracts . ^ f 






***%£ . • u 'i* X 

• ■ 



(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be considered for any justified award only if my suggestion is adopted 
within two years after submission.) - • „ 

* — - I 1 Mr. !2LlMrs. 1 I misk 



(Do not.wnte in thls ysp ace - for Bureau use only) 









1 

\ 




Employee Sug gestion 
Submitted by 


h t 
b 7 C 


8-8-61 


Recommendations and comments of Division Heads ' 8-21-61 


t 

> 

\ 


Adoption of this suggestion would result in the saving 
of Filing Unit space and Numbering Unit abstract space . This 
material appears to have no present value and the authority v 
to- destroy such material has already been granted under the' 
General Records Schedule . The general file 1-48 should - be 
retained as it is composed largely of policy material . 

RECOMMEND A TION : 


For referral to the Training and Inspection Division . 



i* 



l 

t 

t 

i 

T 

j 

<■ 

i 

\ 

l 


! 






* 


i 


i 




i 


i 

! 

i 


- 2 - 






. M£sJ£ED- 25- 

AUG -2 51961 

r.nMMl-F.Bl __ 


* Tolson 

Belmont 

Mohr 

Callahan _ 

Conrad — — 

DeLoach 

Evans 

Malone 

Rosen 

Sullivan 

Tavel 

i Trotter fit- 
l Tele. RfS# 

I Ingram 

I Gandy 


August 25* 1961 
PERSONAL . 




Mrs; | 

Federal Bureau of investigation b6 * <• 

Washington, D, C 0 b7c 

Dear Mrs, 

Your suggestion has been received concerning 
the disposition of certain material, I am pleased to advise 
you that your proposal has been adopted and the necessary 
steps are being taken to place it into effect. 

’ I want you to know I appreciate the interest 

' which prompted you to submit your observations to me in 
this matter, ’ ’ 

Sincerely yours, ; f 
J A Edgar Hoover (Jr AS 


1 - Mr, Tavel ■ 

1 - Personnel file of Mrs,| 

W&L :hetW(Suggestion #84-62 dated 8/8/61^ 


o 

£^3 






NOTE: Suggests t^fS^ZiUce subs for file 1-48 be^eviewe^ 
and that all correspondence regarding conference^Jar Nets 
Agents be destroyed. These files have not been%ed smce< 

1943 There are approximately 3, 500 serials m these mLd ^ 
office subs which, if destroyed, , would save space inth^Records 
Branch, The Files and Qommunications Division stated tins 
material appeared to .have no present value and authority £ . 

9&\ ■ J/^ x ' ‘ ’ '* rr '#£ 


** \Q&\ 


•• \J 


MAIL ROOM 


TELETYPE UNIT 


<STL 







destroy such material has been granted under the General 
. Records Schedule, They advised the general file 14.8 should 
be, retained as it contains policy material. The Training and 
Inspection Division agrees with the views of the Files and 
Communications Division that suggestion has merit and that 
it be adopted. On approval, this yellow will serve as authority 
for the Records Branch to destroy this material. 


OPTIONAL fORM NO. JO 


UNITED STATES GOVERNi^^fT 

Memorandum 


FROM 


subject: 


Mr. Rosen ^ 

w . 

H'*’ /r t , 

"A. J. McGrath,; ' / jj 7 


date: 9/12/61 


Tolson — 
Belmont _ 

Mohr 

•Callahan . 
Conjrad, 


Malone 

Rosen _ — 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Ingram 

Gandy 


st: • CHECK OF FBI IDENTIFICATION RECORDS 

ON TEAMSTERS UNION OFFICIALS 
LMRDA ■*• IM ■ ( j A 

^ or- ' 

By memorandum 6/13/60, the Criminal Division 
of the Department "was advised of our procedure with 
respect to checking identification records on the basis 
of forms submitted by the Department of Labor which 
contain identifying data on Teamsters Union officials. 

This procedure has been completed whereby the ' 
Criminal. Division was advised of any indications that 
Teamsters Union officials had a criminal record v/hich 
showed they were possibly in violation of Section 504 
of the captioned act (individuals convicted of certain 
crimes prohibited from holding union positions). Ticklers’ 
of all Labor forms and any related identification records 
have been maintained for a temporary period of approximately 
six months. The Identification Division records will show 
a notation of inquiry made by Labor regarding those individuals 
on whom a jacket was maintained. 


RECOMMENDED ACTION : > 

Inasmuch as all necessary action has been 
completed with respect to these ticklers and they have 
not proved of any value as reference material, they will 
be destroyed#£f you approve. 


* j/JrT J '»**'*■ 

<< 'Ax 

. A* 




i 

I not" 

< 126 SEP 14 &m 



JRA : mp p* 


fa ' 


’■wsaga 


® SEP 13 1961 


n r i? 


56 SEPA 8 


1161 


I XEROX 
SEP. 14 '>961 

M) 



©RIGIHAL FILES £%' — < s ?‘ / *0 


OPTIONAL fORM NO. 10 


UNITED . STATES GOVERI^b 

Memorandum 

to : Mr. Mohr 


date: 10/6/61 


FROM 


subject: 


J. F. Mi 


PUBLICATION FILES 

FILES & COMMUNICATIONS DIVISION 

"bsa i/iuc-f/ 0/0 erf Blew 





Tolsorv 
B61mont 

fMohr .... 

Callahan . 
Conrad — 
DeLoach . 
Evans _~- 


Spllivan 

^Tavel — — 

Trotter 

Tele. Room - 
Ingram - 


ftp 1 


Woo/%g- 


7,aaJ 


mts 


During the course of the inspection of the Files and Communications 
Division, it was determined that the captioned files, which are physically located 
in the Identification Building, consist of about 196 file cabinets of material. It is 
believed that much of this material could be purged without material loss of its 
research value and without the loss of items which would appear essential for future 
reference and possible use as evidence in security trials. The bulk of the mate rial 
was filed for the Central Research Section of the Domestic Intelligence Divlsloho"*’’''"" 

In discussing this matter with Assistant Director William C. Sullivan, 
he agreed to accept full responsibility for the material in these files and agreed to 
assi]pr^r§ up ervis or t o review the material .,_and earmark those items which can cer 
/ purged. He was in ag~re ement"thar f utur e controls 'of this' mateH^"'shb'uld~’be’ 1 '' MW ' 
^established . 

* Assistant Director William S. Tayel whose Files and Communications' 

Division services these publication files was advised of the contact with Assistant 
Director Sullivan in this regard. Assistant Director Tavel agreed to conduct a 
survey to determine the. frequency and extent to which the publications are used 
• by Bureau personnel, „ < 

RE COMMENDATIONS: 1. That the Domestic Intelligence Division conduct the II 
Iff l y review and purge of the publication files.// 


t rg' — -.-I- r, f - r 

tL v;; ' ; 2’J /) ‘ ' ffol* 4 ' 

■ ri Yn-iQ'i* msousix Jl ccJl 

2. That the Files and Communications Division conduct a survey to 
determine the frequency and extent to which this material is used. 
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f _ _ _ NOT RECORDER 
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3. That the Domestic Intelligence Di^Mion^arrange for all future material 

designated for publication files be cleared through t he Central Resear ch Section. 

/ > XEROX.' r r -.71 ==-r 
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Mrs. 

Federal Bureau of Investigation 
Washington, D. C. 

Dear Mrs. 
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b 7 C 


•" ‘ <- 

' &■ 

' rt ? •' 
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• o , , 


HS 


! have received your suggestion regarding 
the disposition of certain material. It is indeed a pleasure 
for me to advise you that your proposal has been adopted 
arid the necessary steps are being taken to place it into 
effect* 
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I appreciate the interest and thoughtfulness 


which prompted you to submit your idea which will help 


st&SmfiiTethis phase of our operations. 

^ sincere 

■ ■ • LEasu 

&p 



Sincereiy yours, 
J. Edgar. Hoover 
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MAILED20 X _ Mr> Tavel 

OCT 3 -*1961 ^ - Personnel file of Mrs., 

.comm-fb* J^MLrhet ^(Suggestion #173-62 dated 9/25/61) 
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Tolson , 

» Belmont 
Mohr . 
Callahan - 
, Conrad — 
DeLoach _ 

Evans 

Malone — * 

Rosen 

Sullivan __ 
Tavel —— 
Trotter . 


NOTE: Suggests that file 66-6145 which co. e .,v.....ns pledges, request 

^.1 a n rr nl A/iiwri* vVI *r\ nr r\ r> at. , * r . TT rra -f at* T m 



“This file has 22 sections (1,730 serials) plus & drayjqrs of ’’not 
recorded” copies of the pledge, and 1/2 drawer of' enclosures 


^ XEROX 
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behind file containing these pledges. These pledges have been 
de -indexed and the "not recorded” copies were not indexed; , 

therefore,- they would never be referred to„ This would save ‘ ?, ^ 

* valuable space in the Filing Unit. Files and Communications v V;. \ | 

Division advised these pledges would appear to serve no permanent , * ; | 

• purpose in our files. Archival authority for destruction of this 
type material has been granted under the General Records Schedule, *< 
which permits destruction after a retention period of three months. ,* 

They also advised material of a policy nature or of historical value 
pertaining to the creation and purpose of the Law Enforcement 
Officers Pledge would be retained. The Training and Inspection 

I Division recommends that the suggestion be adopted. On approval, 
this letter will serve as authority for the Records Branch to destroy - 
this material; ' „ : 
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Director, EB1 


9/27/61. . 


•SAC,. New Orleans 


b7D 


IOIPR 




ReBulet 9/21/61. ’ ; ' " * / 

Enclosed are' original and one copy each of memoranda 
from BA J . WOODROW GILMORE and WILLIAM E . DENT ; 


of 

M. 

Incorrect information as first reported to this office 
by informant as mentioned in my let to the Bureau of 9/14/61 was , 
contained in PSl *s -written report dated 8/11 /61 at whio h -Mmo 
claimed he had attended NO I meetings held at I 


■b 7 D 


: t 




. He identified 



1 


who had been 


In verifying, this information reported by the informant , 
Police Chief Jf. C. KELLY (NA) ’was interviewed on 9/13/61 at which : 
time he advised that he had personally conducted physical surveil- 
lances of the above location on three Sundays between 1:30 p.m. 
and 2:30, p.m. .during this period and that no such meetings were 
held. He advised further that he had specifically surveilled this, 
address on 7/30/61 between 1:30 p.m. and 2:30 p.m. and that no 
meeting was being held and that no one entered this meeting hall 
during that time, 'Phis is the only incorrect information fur- 
nished by the informant , previous information having been verified 
as true. ’ ' . b\ ^ ^ .. >; 

Subsequent to the Contact with PSI on 8/11/61 arrange- 
ments had been made to recontact him on 8/21/61 but he failed to 
Jkeep the appointment, He was contacted telephonically on 8/21/61 
and’ stated he had been detained, ^but would recontact the agent and 
arrange a subsequent meeting. As of 9/13/61 he had failed to 
make such contact. 

: ; . : ' Ji (I 

Bureau <Encls ^ ^ - 
3"-- JJew Orleans £*■ 

HGp: j am ’ . f - 1 - 3 

' <7) _ ; - , , - T -piU S 
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Employee Suggestion V • 
Form FD-252 . ' 


'9-2S -62 


*'S- 


V- 


The destruction of these filed copies of the Pledge- for 
Law-Enforcement Officers and ’the request and replies pertaining 
thereto would result in the saving of considerable file space. As '.,V v 
indicated in the suggestion 3 none of these pledges are of record. , ; ‘ 
and would appear to serve no permanent purpose in our files. • ‘ V 

Archival authority for destructi on of this type of material has 
already been granted uhde.r the General Records Schedule 3 which ‘ : 

permits destruction after a retention period of three months.' Those 
serials which are of. a policy nature or of historical value pertaining 
..to the creation and purpose of the Law Enforcement Officers. .Pledge . 

would 3 6f course 3 be retained* ;\'v; , : : ' 
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ADDENDUM: 9-27-61 
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i, 


Files , and Communications Division Streamlining Committee 
agrees with the above comments and recommends adoption of the //S 
suggestion . , - ' . . V : ’lOr' 

of : . 


rhlFS:bpr 
' (6) • . 
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Employ oo .Suggestion 
FD-2J»2 (Rev,*-9-n-S9) 


From: (Suggester's name) 


Director, FBI 


SUGGESTION 


v 


9/VE/61 

Division of Assignment 


FOUR 



That file # 66-6145 on the FBI Pledge for Law Enforcement Officers 
be reviewed for destruction of all pledges, request for pledges and 
*eply enclosing pledges* 

There are 22 sections of this file (1,730 serials) plus 2 drawers 
of "not recorded" copies of the pledge, and £ drawer of enclosures 
behind file containing these pledges. The pledges in, the sections of „ 
the file have been de-indexed and the "not recorded" copies were not 
indexed which means they would never be referred to. 


Current practlco or rule (Include manual citation as well ao facts) * ■»— m | 

Pledges are not returned to Bureau but kept by individuals „ 
receiving them. . 1 «. : ‘ 


Advantages of suggestion and annual savings (include basis for. estimate) 

Saving of file drawers in Filing Unit 


■ .|l| *•» ' 

■ tmtL 

• to ' 


Disadvantages of suggestion 

None 


| 

S 0T BBCGMHffl 

■ 1A5 oct U 1961 


(The use by the United States of my suggestion shall not form the basis of a further ctaim u, of any nature by me, my heirs, or 
assigns upon the United States. I understand that 1 will be considered i m - *■■■ mui 'nuThmd if — n .. «nnnn .» in nd^ 

within two years after submission.) 

□ Mr. m Mrs. 1 I mi ssl b 

i Signature and Title of Suggester 



Recommendations and comments of Division Head 

Favorable - See Attached Comments, 


(Do not write in this space 
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re and Title 
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The information in the report furnished by PSI on 
8/11/61 was channeXized to M .files inthe New .Orleans . Of flee - 

but no disseminat ion t;o. the Bureau or any. other office has been 
made.. 7 / ■. '• r - -v. 

| -.A; review of tlie information furnished by the PSI re- 

j? flects that the only information received' ffom hlm which was 1 , . V 

* disseminated outside f he office or: into .ieport form is contained 
■ ”‘"in the following described eight reports , copies of which were' - /V , 
received by the Bureau: 'V : ’-'i . ;; . 

-4 ; : 1) As T-1 on page 3 inthe report of SA J, WOODROW ' 

V‘ ;s s "■ . GILMORE dated 6/19 /61 at New Orleans , hapfrfnn^ri - 

, I I aka.,, NOI? Bufile 100-433531.”, 

A- ■ ' 2). : ,As -T-i bn pages' 2 and 3 in the report of SA j, ' 

‘ WOODROW OIlfMOBE dated 6/17/61 at .New Orleans, 1 4' 

* captioned, aka. , SM - NOI. 

Bufile 10ot3315RJI7? •/ 7 ’■ •? • ••.-. j 

* v, 3) As T-1 on page 3 in the report of SA J. WOODROW 
V-'/x ! GILMORE dated 6/9/61 at Bfew Orleans, captioned . 

77./' ■ ROBERT 'BBBNyWEATHER; ' '• ' " 

< ; ; Bufiie 100-434930.” / . .4 ; 4 .4 — . 

7- / ' -‘" •,•7:/ • "/ ‘ .V.77.7. ,'/■/: * " / '' V, : ", . . . </ . . ■; ..V. 

4) As T-1 on page 2 in the report of SA Y/OODROW ’’ *• 

; G13&SQS1, dated 6/9/61 at - Hew Qr leans, Captioned'.,-, - ~ 

I I aka.. SM - NOI I BUfile IDO-434933.” 

5) As T-1 on pages 2* 3 and 4 in the report pf SA J, 

. WOODROW GILMORE dated 6/9/61 at New -Orleans captioned 

”REACY GAINES, aha. , SM -NOI, Bufile v .100-434928 1 " 

3) As T-1 on pages 3; and 4 ihjfefi^report o^\3A J*. 4" ' 

WOODROW GILMORE d ated 6/9/61 at New Orleans, captioned 
; , SE - NOT, Bufile 100-434927 . " . 

• >:' 4- : , 7 ) As. T-1 on pages 2 and 3 in the report of SA J. L 

. WOODROW GILMORE dated 6/14/61 at New Orleans, 

/ , : • ^ / captioned[ ___ SM - NOI , Bufile 100-434932,” 

\7 8 ) .As T -1 on page: 4 in the report of SA 1. WOODROW *- 

. • GILMORE dated 6/16/61 at New Orleans, captioned. 

aka. , SM - NOI,; Bufile 100-434929.” 
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It is noted that disseminaiionwas made to only the 
Bureau in all of the above des cribed reports e xcept that two" 
copies of referenced report on r [were furnished 

Off] 



With leads fo the StY - 'I*duis Office, 

' The pertinent information attributed to the PSI in 
the above mentioned reports was verified and/or corroborated by 
other witnesses or Sources: its reflected in the individual reports. 

Since all pdrtineht information that .has been included ; 
in, reports hds Jb^ e n verified or corroborated by other witnesses 
as being true, it is recommended .that no change be made in any 
of this information which; was,, furnished by the PSI and that no 
change be made in the evaluation of . the informant . used at that, 
time in the evaluation, memorandum accompanying the reports which 
was to the effect that contacts with the informant had been in- 
sufficient to judge his reliability. 

. With respect to the informant report of the PSI under 
date of 8/11/61, which Is his only report Mown to contain in- 
correct information, it is recommended that all copies of this ij v 
report be removed from the 14 various f i les of the New Orleans 
Office to which channelized and be destroyed. If the Bureau 
approves this recommendation, the original of the written report * 
in PSI ’s , file will be retained but labeled' as containing Mown 
incorrect information Which shoilld not be disseminated. 

r .‘ /. In reviewing the handling of this matter, it appears ■ 
-the necessary steps were taken to check and verify information 
supplied by this former PSI. and that oh the first occasion of his 
furnishing' incorrect information, it was detected. In view of 
this, no administrative action is recommended. - . 

ho further action will be taken at this time in regard 
- to -information supplied by this former PSI pending advice, from 
•the Bureau concerning the: recommendation contained in the body of 
this communication. ‘ 


•• 3. d— 
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SAC s New Orleans 
Directors FBI 

-5%%^ - 

( FORMER. I 


October $ P l$6l 

Mr* Belmont 
' Mr « Mohr 
Mr • Callahan 
Mr* Sullivan 
Mr* Baumgardner :l-wd 
Mn Rozamus 


Reurlet dated 9-£>?-6l captioned a Former * 

The Bureau concurs with your recommendations set 
• out in relei* In line with those recommendati ons P clearly 
ptra label former \ [ report of 8-11 -6$ as false* The , - 

wgjl Y~*fpw$fe&n c op i es of channel i z i ng memoranda prepared from the 
false report should be destroyed * No changes are necessary 
| *..,3 £ concerning the eight reports which have been disseminated 

\ ^^outsid e of the Bure au containing information submitted by 

iLiM?Jormer \ ~~| prior to 8 - 11 - 61 * Those reports at the , b ^ D 

V y&ureau are h avinaa notation placed therein that former 
u~>. S | I furn i shed false information on 8 - 11 - 61 * Your 

;4 : X, ddbopies should likewise have a similar notation* Since one ' 

%% opy was furnished by your office to the St* Louis Office 9 " • 

"^advise that office to likewise make a notation * 

r«^4. 

V*&**ex 

l P om instructe d to have two Agents promptly b 7 D 
|s£ Hs0ntact former i I He should be clearly inf ormed 

It - #l||a£ services as a potential security informant for the 
s. |&£. have been discontinued and that the Bureau does not desire 

I Q that he solicit information for the FBI* During the interview 

' X— ascertain basis for his making a false report on 8-11-61* In • 

the event he indicates a pro-NOI attitude and continues to 
£> attend Nation of Islam meetings 9 consideration should be given 
S 5 5 opening a security matter' investigation of him * 

1§ ^ ^ ,, 

■§ Touc her records a t the Bureau indicate that $ 1 $ was 

\ 0 paid to former f | on 8-1 1 -6 1 when he furnished the 

| false report * He should be requested to return the money* 

o Promptly advise the Bureau when all action concerning 

label oj? report, destroying of the fourteen- b7 

T fff. channelizing memoranda and notation in the eight . reports has 
Beimont been h andled „ Also advise of the results of contact with 
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Tolson : 

Belmont 

Mohr 

Callahan — 

Conrad 

DeLoach — 

Evans 

Malone 

Rosen 

Sullivan 

Tavel i. 

’ Trotter 

Tele. Room 

Ingram 

Gandy 


■ former \ 


\h ’JR. cb 


NOTH ON YELLOW: ’ Bee memo Baumgardner to Sullivans, same 
captions dated 10-^-6l* MJRspeb , ~ / ‘ /j 


>tter MJRzpeb sun:/ 

i^z= o)i^ uLtfr, 

ndy TELET 


TELETYPE UNIT I I 


OCX XI « 
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! UR. TAVEL ' 

S. SHORT 
-fflMMMJH) 'oil epUPAHt, SEAUBH, 
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? '1 


\, OH. 0$ itsii3& 1&0-46 o%i.£L s*Y -V' Sfl '• '■ ,U;: ' "• ' . ■ 

? "& ****»■ rn^mX ^ %tZTot?’r? n 

. ship; organizers fop Manaa-hAM*}*^* 1 ? om P an yt 

< pkierrti on ^ $JVf • jVff» v>« r \ . - ’ ‘ 

S?rL??/ re9 ^ ftt : W/J0 af h* MM r], 

A^rednijine procedures and elimiha-ts an effort to ' \\\ 

' : *^ 2 *. Proposed; that ^ to . this' v , 

Sf ''f? *T reKnUon ■#/«£' ■■ 

4 notation advising af $ht 2Ji e$ * ! 'S* «**»£« of 

ZrtelatTof S2“fe 

: ; r '.#*** W ? h * tecorcte . ’ 

'•'' '.,' . * ‘ C* li^; ' '/’$ ’jiPjttQ. ^'"ir&hr jf -». '£:£yf\t-g}$ /its*** 

BECOmEKMTZON: • *. ' • ~ ’• • ;//■, 'V.-. -vj; ; : w ■ r ''f;V .*>" : .;>.‘ f -. ^ £-'_ V-." 

■■ '“ v' ■.'M^^ 1 ^^ Pprpprt ^ ^ a ioh^--' : : 

->'■■' ■ ,; ■ ••' ; : '‘i:. ^. ’"■ .^■■■•.. ■'.%'■■ : ■■'■■■ 

" : - ; ^ nSt BEcoBDeo ,.■ . :- ■ •■ - 

. ■ , • . ' -.. 126 OCT: 2.6 19$ : , * _ ■■■•■*' v 

,<70r> 66-3386 • 
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10/19/01 


MR. TAVEL 


Ef SHORT' : 


PERU - F OREIGN FIRMS < ' 


<<r>V /• 


Description of, Mata: ~J04-1611~51i 58^4,56, 58. MstS of' Axis'^ firms : 

- in Peru used in connection; with Embassy's ^reclaimed-. Hi si andother - x 
intelligence activities* 04*1011,-60. ; £t$t of mining bbmpdnies in’ ’ 

Ecmdo'H . . <* : • v 4 ; .* •; / , 'i - .•> / . \\ .. ; .»•, / 


XV:- 


, The. abope listings of names, Ham been called, to our attention 
py -personnel engaged: '■ in Name .Check wbrft who advise that there: is- 
frequent reference to’ tfii s material.. In an’effort to streamline V" V| 
. procedures ‘and eliminate unnecessary reference to this data it is. . - , ‘ 1 

, , -propbwd ; that /the": mate rt&l' be de-indexed thro ugfr removal . of the "'bards 
, 'fip.mthei Bureau's indices*. x.;i' ■=• "• :'r- : C y .• 

,""vV'' ie ^requested that thexappropriate ; . substantive super- •' V 

visor review the above listed file references to determine . ' if any ’ , / % 

- reason exists for retention Of the indexing on these listings of \ ^ 

'■■■\ha^esy:\-'A:nptation.<a,dvisihg.tfythe: debt si an reached may be placed • /• ; \ ,; ! 
xon this memorandum. : The memorandum should bei : returned to the-. '■/ rljv I 
■ Gq trelaiion Hnit -Qf ^tfaeiReConds ‘ 'tt . '• /yV'-^i 

5 »" • ..(■ *5 ’-V t«fia r C', ' d ! f -.fj/ 1 ‘ !?, -• ' . •• 

- --■,:- -v* - nfal&rd,-: t-ttt • ■•■’■xx/m : 

recommendation t 


-* 4 Y 


^pr re/e rrcil -to, appropr* atfe. substantwM^diJiisic ^ * 



• jV, ^ ‘ , V j 

, r jcr tv ,. 'y •• - 4# , ' -■ 


J ;I»asmuch as lists are devoid of any significant identifying 

data which would be of material assistance in maMng identifications, it 
is recomiaended, above proposal re de-findexing bd carried bat* * ■% f 

VC:. ^60-3206 / . ^ V 

rl* ’ -;T ; V'."--’ .y' NOTR£CORr r 'o f 

jm:brh' [->£. .. -S> \ : iii26^d GT % 0 1961 *, •. 






. -Sugar -aa:d'Fee&*.. 

stttf £'■ r * C^^SSl?©.); * ' . • file , Consists . tit Mibcmfr Oeetieiioy 340: esr inis - ; 

and ;f«», £Sfcd-.£&o$£: part consists e£''lot$er& source© • - - •?:-• • ' 

eCnCeraing* possifo^e ; -ii?rdgiJ.las*itiee- is ■ the'' ©elcrof sugar .. art ; other . ; f cost* 

— ju* .t r-»j ^"tia w-. * * — jL — js'-k^^uL' '■ ■ ' -4- ' 



$*$orceis&iit’ of • ,\\ 

rationing thretighoui the country and thoinvestisatiGa ,o£ any alleged^ 
toesotoitio^^ , ■ t- ;; -.•: . “£■■, • tv,- v; >:• .; 1 


' “•-... Ibis mterlal appears - id bo of ■ ho -value ‘ to ‘ the ’ Bureau . i 
and in-liae with .Cut 1 Eeeords, , ISamgorsni It'egraa designed to elim: 
ohsolste-Urd -valueiefes ; .m$eri&i fros/t to - . .Bureau * a retards, - it la 
reeoi£2ehde& that the ^edr^ .Braac^-lio, &Ufbbri©Q& ; , to-'deiad&s and 
the material referred to, above.*- ; /General Ifecords Schedule .14^4 i 
by the /Eatieaal • tocfaiyod' . authorises destruction of, without furt 
appr^valr ;acfeaqwle4gaqfetd.a33d trhnsaitialo. of Inquiries and: 3 ' 
that have boon' a*qfei , rod'Otd0t?hoyo , . l -f^ Os? reply#. - 



’.'.* • If destruction of this, catorial ic- authorised course! 

•would not destroy day aatori&i ^ cont&insd in the file: wherein’ the Bureia- 
conducted 'ah iavebtijpitioa or /Inquiry ♦■' '“. :- ~ ^ : *-/\- ' • , ' ,■%. -/ •• , ■ ' /^ 


mzommmt&im i 



Shat the- Becords Breach he authorised to deludes and u__._ 
the material maintained in the abevo-capt ionsd file with -.the except 
of any -material relating tp a Bureau invest igai ion or inquiry. 


(4) : ;, :. 


62-SS170 





mmmm.% 11/7/61 ,OT:c% r A review . .. rws 

by Division Six discloses no reason not to — — _ii.. b&. 

destroy As outlined above. 
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MR.TA7EL 


, L. E. SHORT ■ 


.11/9/61 




-'■V GERMAN SOCIETY, OE (CHICAGO, 


r * \ * ~V » » •„ ' ».* '» ' _' s - ; ^ s./'> t 

' V; t/f; Ma \ 




^Rescript i on -■ of Li sti ; ; 1 00 -297752-1. : ■•; fi 30 of names .appearing on ' ; 

. approximately 595 Photostat eapiesof employment cards taken 
from the files of the • German Society of Chicago . ; These are said - 
to represent the individuals placed: by the: German Society;, ; ; V 

> '*>■ ' ( ^ , ‘ ■ ■ i . rl _ ; - _ -* 4 „ . r., .j' ✓. '‘ t , ' 'l, <•',-! 1 1 * m ' - \ '' ' ( i, t . 

1 2%e attached listing of names has been called to our. . 

attention by;.pe rsonnel engaged in Name Check work.- They advise; 
that .there,, is frequent y feferenff^ta- mts: material . r In an effort/ 

■ , to s t re' ami ine procedures and 'eliminate unnecessary > reference ’ to >' 
this vdata it\ is proposed that the material • be de-ihdexed through ' 
removal of the cards from the Bureau’s indices. , • “ V* 

_ > It is requested that the appropriate substantive : ,. f> 
supervisor .review phelabope listed file 'reference to determine. ' 
if any reason, .exists for fete on this listing 

of names. -A n otat ion adyi si ng of the dec iston reach ed may be. - • . 
placed - on this memorandum /> The memo fandum ^should- be -returned f 
to the Correlation Unit of the Necq rds : Branch, Room 6309 IB. r - ; < 


’ l n -<• * 


» RECOMMENDATIONS. 


f/H r<\ k :• f/Of referral to appropriate siibstahtdvf division/ 

fS?) '66^8'd£$3& ‘ ' v - ■ ^ r-V -i: 


JWliSbrh . . ' • ?' 
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fcmploye^.Suggestion 

FD^P-52 (Rev. 9-11-59) 


To: 

F 

rom 

- Director, FBI 


1 


SUGGESTION 


Da te 

NOV.6.1961 

Division of Assignment 

SEATTLE 


/ > 


SUGGESTED THA ^FORM ED' 3M( AUTHORITY FO yfeSTRUCTION OF CHANNELIZIN G^ 
MMORANDA) m PRINTED ON A DISTINCTIVE COLORED PAPER. 


Gurrent practice or rule (Include manual citation as well as facts) y 

V 

ED 008 IS NOW PRINTED ON WHITE PAPER. ^ 

: : r> 


Advantages of suggestion and annual savings (include basis for estimate) " 

WHEN A SKIP IN SERIALIZATION IS NOTED IT IS EASY TO TURN IMMEDIATELY ^ 
TO FORM ED 333 TO DETERMINE IF IT IS ACTUALLY A SKIP IN SERIALIZATION 5 
OR THE SERIAL HAS BEEN DESTROYED. IT TAKES CONSIDERABLE THUMBING 


THROUGH A THICK FILE 3 33 IN ITS PRESENT WHITE COLOR. 


Disadvan*tS 


(The use by the Un^& States of my suggestion shall not form the basis of c 
assigns upon the United States. I understand that I will be considered for a 
within two years after submission.) 

□ Mr. L I ^Mrs. 1 I mIss 


s Jana commei 

^endat io 
make 


s adopted 


Signature and Title of Suggester 


ill th 
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V k OPTIONAL FORM NO. 10 
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UNITED STATES GO^RNMENT 

Memorandum 


to : SAC 

from : SA 


subject: 



date: 



In connection with the destruction of channelizing memoranda, the information contained on the 
serials listed below was incorporated in a report dated . The review for 

this report was made from serial through serial 


In accordance with the above, the following serials are to be destroyed: 
Volume Serials (List by serial or serial scope.) 






OPTIONAL fORM NO. 10 


-UNITED STATES GOVER$j» 

Memorandum 


Mr. Mohr 


J. F. Mai 


date: 10-27-61 


Tolson 

B'clnv^o.t 

Mohr — 

Callahan _ 

''Conrad 

DoLoach 

Evan ly 

„\(alone?. — jL 

^Ro$en a 

Sullivan 

/Tavel 

Trotter 

Tele. Room . 

Ingram 

Gandy — 

A 1/ 


subject: 


V 


sct: DESTRUCTION OF FILES AND INDEX CARDS ,/ A&Jf* ' 

LONDON OFFICE IT 

By letter dated July 14, 1961, the Legat, London, requested 
permission to destroy index cards where files on same had been destroyed. 

V 

Inspector Haverty, in his recent inspections of the Legat 
Offices, reviewed this question with the various Legats and makes the 
following recommendations: 

1. That the index card reflecting a main file should not be * 

destroyed. It is noted that in many Legat Offices, the .iSle t „ 
Destruction Program is based on a one-and-three-year interval %s 
compared with a twenty-year destruction program in the domestic 
field. The index card being retained is an immediate alert to the Legat 
showing that the person was previously a subject of an investigation. 


m 


2. With respect to index cards which only list a reference, it 

is suggested that if there is no identifying information on such that same 
may be destroyed. This would be particularly helpful to old established 
offices, such as London. In this connection, however, it is not suggested 
that any prbgTam-jof rindesccard destruction be instituted but that same 
might be haM-led incidental: to tregulartaearches of the indices. y 

' & , : : n; 

rfdSPd BLldlQiX i4i my .« la61 

3. Where there are'severa-l-r-eferences relating to tnd Isanre" 

individual, it is suggested that these be retained as th ey would serve a s 
an alert in case of any future requests for information on the individual. 


1 - Foreign Liaison Unit 


JTH:rk:mbk s U 

(3) A 
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November 15,19(31 

personal ’ .7-i; 


»-r „ r-’-j 


Mrs. 

v - Federal ail liivbstigaUoh} J , : 

y; ^ Seattle Wk^Magtdn 

f Dear. Mrfe. 


•b 6 '■ 

’b 7 C v - 


■ . ‘i 


' - ' ■ , £t- :■ iJS 

Co ^ ^ 


. .S A 

§ 

% ;'V' ; ; w$<?h i^}ise 4 itt. cdmte£tion of 5 - ■ 




.' 7; cole*. , ; -X am, interested ip l^dw t&a£ •■•:• 

v r\ 4 "i "rYfft #*1 ‘ J-'^< **!■ - i. i.ti'i . 1. 1 _'. !• _ . J .1 _ i ’' > _r /w] jfl' L.J. *1 ■> '■ ■ 


However, it iwag? 4eci4e<! .that, since there are only sp jnaay .' 




: > ; !r 7; ’ similar size to. the form in Question, the possibility pi Conxion '_■■■' ':? Z , • ; 

■-■ '' -:' { WOUld enSue. * ,, ' iv nvvy.v.ri.Mn.v.'tW nf •n»ri.^6&'0 '- itt\ - - '-•— -’ <: 


/TO ... ■-••;.-;,.-V 

T ,W *-*'- |~^ Jx> 

S© CD _ 


*4 


,. ’• ;. ;yatpns/|irme"' ! futu're. , .. t . v .. m , , , , : ... 

•■>."■ .. ' '-... , : » ■■. ' " . '. .' 'J; v ' ... . . V . 


Jii 
ia • 


MAILED m 

NO V'15 1981 

5 fiOMM-EBJ 
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1 . Tolson . 
Belmont . 

» Mohr_ 

. Callahan . 
.Conr;ad v _ 
'iDeLoacKi. 
Evans : 
ly-M alone 
1 t Rosen 


> 1 - SAC, Seattle 
1 Personnel file sof Mrs. 



■bfc 
b 7 C 


- . ' 
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-62 dated, 11/ 6/61) ''-i ^ ;; 
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~ ^NOTE:->' WHen'Rorm FD-33 8 was originally proposed for consideration,. .•• 
suiiivan . \s£- in AprilJ ^1961, the i views of^ ^the^ ^Domestic Intelligence Division r : . ^ 

- avel ^ ^^and five field offices having a large volume of security wbrk.were solicited, -A 


[ Trotter . 
j Tele. Room _ 
■'.Ingram 
• Gandy- 



TELETYPE UNIT 



,\,r. t f 
. -- 


-/ 





.Only? one office, Chicago, ^uggeSt^'a^s^cfiye5col6r , tor'the'f9r&'/ - ^’t':% : 
.The, matter was duly considered; in concert with the Domestic jritelligence ; 
Diyisiori'anditwag'decidedthatthenseofacQioredformwa 
since there are only so; many colors available arid these were already in « 
use; for forms Of .a similar size? ther efore ^ .the'possiiaility ;of .confusion ' ; ; , ' 
might ensue, e It. yra.s ..felt that .the; r appeara.nce;of ;FJD- 33.8 -was disitinctive'" '-. 
enough to be noticeable. ‘. For these r easons. it is f elt the suggestion should 
not be adopted. ' {-.» , v /> •> j,y ry lJ?y. y : 
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11/30/61 




•MR. TAVEL •' • ; yV ' ' 

L..E;' SHORT 7 1 ' ' 

" ' V > » N - . *' ‘ - * ’ « ' ¥■ 

THE. AMERICAN. EMBASSY 3 LISBON, PORTUGAL ' 





Description of Lists 64-7085-50... List of all employees in the / 
various sections of the American Mission in Lisbon, Portugal in 

- . - ff fTKe attacked listing of names has been called to our 

attention by personnel engaged in Name Check wo rk mho advise 
that there is frequent referenceto-.this material. In dn effort 
to streamline procedures and eliminate unnecessary reference to 
.this data it is proposed that the, material be de-indexed throuah 
removal of the cards from* the Bureau’s indices. \ 

-~:y ; It (is requested that the appropriate substantive super- 

visor review the above listed file reference to determine if anv 
■reason exists for retention of the ' indexing on this list inq of 
names. A notation advising of the decision reached may be placed, 
on this memorandum. The memorandum should -be returned to the- 
CorrelationdUnit of the Records Branch, Room 6309 IB,.." /I - 



\E COMMENDATION: > .. 

For referral to appropriate substantive division , 
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/- CC: 66-3286 1 
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federal Bureau of Investigation 
Norfoifc, Virginia ’ - /■ ' A 


:-, t Noyemlfefir 22 ^ 1961 ; • *' ■->•, ' , ;’■ 

' mmomi* -V\ ■' , '■>;■..■■ 
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aiong with it. Jbu y?ill beadvised i£ it is adopted. „A 


!sr,-o '. • *>' 4 ; w v 'v • 


ll£l$i] 


yours, 


.■■' - ! . -. s *~ — Bi£P<£(tj , 

1 - SAC, Norfolk 

- Biffigg "7 : »- P^onne! file ot| _ 

OV 2 2 1961 jtki ’ : ; , ; \ .'. 

OOMM.FBt: (5) (Suggestion #310-62 dated 11/16/ 61) 
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■V 1 • 

< 2 ? '••-'V 



4 M - ' - 



D^- 


To Ison : 

Belmont __ — 

Mohr _l L 

Callahan : 

Conrad 

‘ - DeLoach ^ 

Evans •- -_ 

Malone 

FTosfen— z__ 

Sullivan 1_ 

^Tavel _L 

"Trotter — J. 

Tele'. .-Room _ 
t Ingram - 
1 Gandy’ __ — — 


NOTE :, Suggestion #268-62 dated 11/ 6^/ 61-submitted by Mr. l | v 

| Albuquerque Offi^p^ ^pncmij^.ngj substantially the^ same, subject 
matter is pr es ently, sunder consideration’ <md inasmuch as : this suggestion 
augments $4¥reyious suggestion to. gome., degree; it- is being Considered 
and the" decision ■will be based ck^ne ‘recommendations ot the Files and. 
Commuriications.and’Oener^f%?ve ! l?fgi^i.ve Divisions. . : / 

w/aA : ; A~t r ' 


.MAIL ROOM. I .‘.I “ TELETYPE U(«T'C 3 - 0 
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’EnJ^yee Suggestion »■ 

F^2%2’r(t<ev. 9-1 1J-55) ^ 


11 - 16-61 


Director, FBI 


SUGGESTION 


Division of Assignment 

NORFOLK 


This employee suggests that once index cards for motor numbers, 
serial numbers, license numbers and vehicle identification numbers 
of motor vehicles and serial numbers for radios, televisions, type- 
writers, and firearms are withdrawn, the files pertaining thereto 
also be destroyed if no longer of value. In UNSUB cases, re the above, 
it is felt since the index cards pertaining to these files are des- 
troyed after five years, the files are of no Reference value; therefore, 

| these files too, should be destroyed.. Of course this would not apply 
iwhen a SUBJECT has been identified or other names indexed* A survey 
\was conducted with 26 matters and it was determined that from 37OQ 
files reviewed approximately 1000 of these files could be destroyed 
and 10 feet of drawer space could be gained* . fi \ 

p d&s±vul ^ V ^ d 5 

Current practice or rule (Include manual citation as well as facets) 

MRR ll- 3 - 5 > Index cards on MN, SN, LIC. NO., VEH. IDENT. of motor VEH. 
and for radios, televisions, typewriters and firearms are withdrawn afte 
five years. MRR does not state that the files should be destroyed. 

Advantages of suggestion and annual savings (include basis for estimate) 

The value of the above, would result in the accrual of additional 
office space throughout the Bureau Field Offices. The esti 
value to be based upon the number of files that could be des 
by each Field Office. 




fl'ui 


■p 

C-SziP- 


fSl^Uiz 


Disadvantages of suggestion 



This would require extra time to destroy pertine 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be considered for anv justified award only i f mv surmpotun is adopted 
.within two years after submission.) p 

Em,. Om,,. L ( AGO) 

= Signature and Title^pf Suggester 

Recommendations and comments of Division Head hi “ 


I feel that Mr. I I suggestion has merit, since such files which 

could no longer be identified by index cards are va^y&lly valuel^s^, I 
therefore recommend that his suggestion^receive 
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OPTIONAL fCVJ-V NO. 10 


UNSPL'D "SITES' GfOVERpSENT - 

Memorandum 

to : MB. TA VEL 4 


FROM : L. E. SHO. 


subject: MEXICO - FOfREIGN RESIDENTS 

' ' 64 -270 6F“" ... 


date: 11/16/61 

V" 
, A' 


Tolson 

Parsons 

Mohr - >- 

Belmont 

Callahan 

Conrad 

DeLoach 

Evgiis- 

■Malone 

Rosen 

Tavel 

Trotter 

W.C. Sullivan . 

Tele. Room 

Ingram 

Gandy . 


ct/on ofL au^eto pj-op^i'fry D&* 

_ I u u.,. 41 1 .-— ~ w 1 Plre^M«Eyj r .'C*» 


Description of lists: list of German 
Tapachula area (428). List of coffee 
owners who were Axis nationals (444). 
in Cuernanaca, Mexico other than Spani 
Japanese (455). 


and Japanese aliens in 
plantations in Chiapas and 
List of foreigners residing 
sh, Italian , German and 


The above listings of names have been called to our 
attention by personnel engaged in Name Check work who advise that 
there is frequent reference to this material. . In an effort to 
streamline procedures and eliminate unnecessary reference to this 
data it is proposed that the material be de-indexed through removal 
of the cards from the Bure-au's indices. 

It is requested that the appropriate substantive super- 
visor review the above listed file references to determine' i(f any 
reason exists for retention of the indexing on these listings of 
names. A notation advising of the decision reached may be placed 
on this memorandum. The memorandum should be returned to the 
Correlation Unit of the Records BrancMA 

ml. mi um- I-^a ^JM «3 

EPiT'S’&S'VF 5 rr- c" -• > * - . 

5 - ■ ; •>" * i -t 

RECOMMENDATION: ' fi pT^b-Sa ' fflSPdpth'J 

For referral to appropriate substantive division. C(Va 
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UNITED STATES GOVERNMENT 

MemoranduM 


TO 

Mr. Rosen 

//jm 

FROM : 

W. B. We^jfcJ 

subject: 

SUGGESTION 


SUBMITTED 1 


date: November 16, 19 


Tolson 

Belmont _ 

Mohr 

Callahan 

Conrad 

DeLoach 

Evans 

T'/q/lLW — 'L^. 

Rosen 

4ullivan 

Tavel 

Trotter 

Tele. Room . 

Ingram 

Gandy 




MiZEED_B2L_SEECIAL AGENT 

| OF THE 

UQUERQUE OFFICE 


SUGGESTION : ~~ Q~p O ' t / 

SA has suggested that unknown 26 cases 

(ITSMV) be destroyed after they become five years old. The present 
practice in the field is to keep files twenty years before destroying. 
The manual allows index cards on motor numbers and serial numbers 
to be destroyed when they become five years old. (Rules and 
Regulations, Part II, Section 3, page 5) Since index cards are 
destroyed on the motor numbers and serial- numbers, unknown subject 
26 cases have no value after the index cards are destroyed, therefore-, 
it is felt that these cases would no longer be needed and could be 
destroyed after the index cards have been destroyed. 

The advantage of thi s sugge stion would* eliminat%,,unnecessary 
files and saving of space. SA| indicate^5|bier;e\|wouid; be; 

disadvantages to this suggestion. IfllCFT’Ps x'r.n<v>‘i v ^ 

gJftT ''V- **4 ' \ ; rt • , •« u 1 ‘S fll 

RECOMMENDATIONS OF GENERAL INVESTIGATIVE DIVISION?* , „ . 

aitfe fr-aa m &i 

The destruction of the aforementioned files as set our QtUjf 

by SA | kould necessitate the utilization of employee’s time ton’ll 


‘zrr&.CJC. 

Buj}.c Qj. 


by SA(_ pould necessitate the utilization of employee’s time to QLjI 

review each file to be destroyed in order to determine that these 
files contain no information which should be maintained. Such time 
expended by the employees would be excessive and such a procedure 
would nof be economically sound when compared to actual space saved 
in each- respective field office through the destruction and elimination 
of these files. It is estimated that the average unknown su bjects 26 ^ 
file contains between two and four serials. "*****” 

In addition to the above, the Bureau cannot ariS^^ril^^^ 
destroy files but must first obtain appropriate clearance 
destruction of investigative files from the Archives. 


In view of the above, it is recommended that the s a&p’vo 

. / / -j - ! il/ i** 


suggestion not be enacted. 

1 - Training and Inspection Division 
1 - Files and Communications Division 

: , ~ ^ / . ~J\ n *0 r<~-> 


JGF:mrh (8) >j fL 
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Legal Attache, Paris 
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Director, FBI 

/) . 

DESTRUCTION ,0 

TNd index cards 
ARMINISTRATOT 


• ReBulef to Paris 10«8«56 which, set forth, 
instructions for destruction of certain files, within v 
discretion of the Legal Attache subsequent to the lapse 
of' three years for criminals type and five years for * . , 

.security^type cases:. . ■ - \ • *. . • • < , 

■:> - ’ ; ‘ During 7 the fe cent, inspection of* the. foreign offices, 
the Inspector evaluated a request, made by the London Office, ; 
that permission he granted to destroy index cards where the 
files to which these cards referred had heen destroyed. The . "7 
rule as set forth in the Foreign Operations Policy Manual, 

Section 6, Page 12 (2), states "Index, cards for files destroyed 
should he retained, thereby affording a future, file reference * 
for "any necessary Bureau indices check. •* 

1 : Based on the Inspector’s evaluation, it Was decided ‘ 

that this rule should remain in effect with, the fallowing v - 7 ' 
qualifications : ■' • -peci:&ssii?s»> it- 'Coy- .i I * -- , ; . ■ - 

• o g 

In those instances where the index card for. files : T 
destroyed lists only one reference and there is no identic : 
fying information on the card, then it may he destroyed. , r 
The Bureau, however j does not ddsire that any program of 
; index«card destruction he instituted hnttrather that it he 
j, handled incidental to regular - searches of the indices . If , 
the card lists several references relating to one individual, .••44 
these cards are also to he retained. > ; L, ‘■■•L »' 
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Letter to Legal Attache, Paris 
r4: DESTRUCTION OF- 'FILES 
AND INDEX CARDS . 

- - ADMINISTRATIVE • ^ 


NOTE ON YELLOUr- 


j" 


, - 1 ' The rule in foreign offices that index car'usmr 

not to he destroyed when . the file is destroyed is contrary 
to the rule in the domestic field. .The reason for this is 
that foreign offices .have an accelerated file destruction . . 

program! depending on the danger faced by the particular 
office hud to the proximity to the Iron.^ Curtain countries. 
Instructions set forth above based on approval of Mr. Malone * s 
. memorandum; to Mr i ^Mohr 10«27«6l "Destruction of Files .and 
Index Cards, London Office. " \ 

1 Appropriate changes In' the Foreign Operations ^ 
Policy Manual will he made. ■ ' ’ 1 * . , 





• A 


:.Mr, 'Mohr" •' 


12/5/61 


y$ . * J - • SUJPSEVMON > ITS^ •' .' \ - * • • V" 

■‘ './• - . . - ‘ •’ * '> : . -SOGGESTIOK #268-62 glJBMSTTED &¥ , , ,, t " - l ... " 

, : ; %'.y MB, | ~ _ | ALBUQUERQUE OFFICE, ; V/ : - .'/ v V 5 v v ' 

•V, •* .■ synopsis. ;;: - 1 . ' v v, -'.4:, 

;^gester proph^d'ttot unknown subject files ib tlie #6 Classification ;; 
(Interstate Transportation of Stolen MotorVehiCle (ITSMV) be destroyed after five years. ’ 
At present they are destroyed when 20 years old bat index. cards on motor, serial, i 

license, and vehicle identification numbei’B are withdrawn as they are encountered after vf 
five years old, . is to? be realized, BA0 Albaqueroue recommended^ 

adoption. Newark, Baltimore and Washington Field Offices were solicited and also favor^ 
adoptionof suggestion, Trainingand Inspection Division, with concurrence of General 
Investigative and Files and Communications division,, recommend extension of suggested \ 
procedure to Include such cases in the 15 (Theft From Interstate Shipment) and 87 (Inter- rx 
state Trmisportation of Stolen Property) Classifications. I^e^l Besearch Besk, Training^ 
and Inspection Division* also agrees that signed statements," if there be any, can be ) 
destroyed since no prosecution i^s involved in, contradistinction to Usual Bureau eases % 
where the statements involve admissions and pertinent statements which might become % 
subject of appeal after conviefion,at a future date, Same suggestion previously submitted^ 
by Mr. | | of Savannah Office (#882-62, 6/8/60). - , R 

EBGQMMENDATSQNSt ^ - . ' ' ; . ■ | 

1. ‘ That the suggestion, extended to include the 87 ( ITSPV and 15 (TFISi ^ 
Classifications, be adopfcec^ihe attached letters be sent to Messrs. | 8 

■ V, ' .. 

BWr-s W irr fj ■■■ivb-Z&a&r. ■ S 


■■ ' 


2. That the attached manual ci 


NOTEECOEDBB 
199 DEC 14 i%t.\ 

^approved; 


Enclosures (3) 
4> 66-3288 . 

te! 3 ^h Dalbes 

(6) :, y.'6 


SSDt 


1 - General Investigative Division . 

^ ^ ’ and Communications Division 




MEMORANDUM MABONE TO MORE 
RE: SUGGESTION #268-62 ■ 


details ' . . ^ ~ > 

SUGGESTION! That files in Unknown Subject Interstate Transportation of Stolen Motor 
Vehicles he destroyed after they become five years old. 

PRESENT PROCEDURE! These files are destroyed after they are 20 years old. However, 
« MannM of Rules and Heguiations, Part n, Section 3, Pa^e 5 

instructs thattete cards on motor numhers, sertelnumbers, license numbers, or 
vehicle identification numbers are to be withdrawn as they are encountered after they are 
fiveyears old. ;• <*' ■ / .*■_ ■■ V ' 

ADVANTAGES ; Once index cards are removed, as indicated above, after five years, 
the Unsub 26 cases lose their value too and could be destroyed after 
the cards are destroyed. This would eliminate unnecessary files and save filing space* 

OBSERVATIONS: SAG Rightmyerof the Albuquerque Office recommended adoption 

because, aside from the fact that pertinent index cards are destroyed 
after five years, Unsub 26 cases, particularly where no logical suspects; were found 
during investigation; have only date, showing theft of a car and, after five years, are Of 
little value. \ • •• 

, The GeneralTnvestigativeDiVision commented that destruction ofthese 
files would necessitate expending of employee% time to review each file to be destroyed 
to determine that these files contain no information which should be maintained. Such 
time expended would appear excessive and not economically Sound when comparing to 
actual space saved. They estimated the average unknown subject 26 case file contains *- 
between two and four serials. They also pointed out that the Bureau cannot arbitrarily 
destroy files but must obtain clearances from Archives* For these reasons they 
opposed adoption Of the suggestion. 

Files and Communications Division stated that, as the present regu- 
lations provide for destruction of index cards on motor and serial numbers after they 
are five years old, the suggestion had merit and should be adopted. No archival authority 
is necessary in these cases. 

Training and Infection Division contacted the Newark, Baltimore 
and Washington Field Offices concerning the merits of the suggestion; and they 
favored adoption. Washington Field felt that both index cards and files are of value 
in car theft ring cases but admitted that, in the absence of index cards, the case files 
are useless* . 


-2 



MEMOBA^UM MALONE TO MOHR 
• , EE: SUGGESTION #268-62 . *$ 


, / Th# matter was md ■■ ..’ • 

Mr. Ferrara advised that in view of the comments pf Files and Communications division. 
they had no objection to adoption of the idea* They stated they had no ’ T ring u eases over 
Eye years Old and the possibility of the use of these Unsub 26 files in these cases is 
1 remote. Cdnceaning the possibiHty of signed statements in these filesi Eeneraf 
Investigative division and Training and InspecBonEivision both feel that their , 

, ' presence would be a rarity since, if positive; inforinaEon ! $rerie*^V!aibp^d,'''thie base', J 
would probably become a hnoivtt subject case and the destruction procedure would hot 
apply toit. . '-v,.; . V ' •••'/ 

Training andinspection Division also feels that the suggested procedure 
should be extended to unknown subject cases in the 87 ^interstate Transportation of 
Stolen Property) tlTSB) arid |5 (Theft from Inters^te Shipment) (TFXS) cases,, Then* 
mhEer was discussed with Mr, gamble and Mri Grampp, of the General investigative ; - 
division* who handle the- Cases in the 15 and 87 classifications, respectively, arid they eon 1 
could see no Obj action to extension of the procedure to Uiese types of cases., Mr. Short ] 
of the Files arid Communications Bivision advised that archivaT authority is not needed * 
for destruction. of the ^unlmown subjeeifiie in these cases either; 

. , The matter of destruction of any signed statements that might be 

encountered in connection With these cases In the 26, 18 and 87;classificafions," was 
discussed With Mr; Balbey of the Legal Research Desk of the Training and Inspection 
iDivision. He advised that whereas the signed statements in the usual Eureriu case 
involve admissions and pertinent statements whichi might become subject of appeal . •* 
after conviction, Or additional fitigation, at a future date, it would not appear that 
the same conditions would apply to signed statements, if there be any, in these 
unknown subject type of cases Since no prosecution was involved had they could also 
be destroyed Therefore, it is bstng focommended that permission be ^ven for the 
destruction of unknown Subject crises in the 26, 15 and 87 Classifications after they b6 
become five yearsoidv Based cm the results obtainedin these classifications, b?c 
consideration will be given to extending this procedure to other classifications at a 
' future date. Further, in order to avoid tying up manpower in the field on a prefects 
. type operation, it is felt that the Held should be permitted to accomplish this destruction 
as expeditiously as possible based cm available manpower. 'The Inspection Staff was V 
contacted mid concurs with the foregoing opinions. 


It is no ted the same suggestion (#882*82 dated 6/8/6Q) was submitted by • 
of foe Savannah Office but not adopted because it was felt the space 

— sjJL. L 1 a _ J ■ Vi.- _* — — Jt I ** I. 


Mr. 

saved would not be commensurate with the time expended. It is felt that.Mr. [ 
should also receive recognition for the adoption of the suggestion. 









/ ' ' 
/'. . 

A. ' * ' ’ 





MR. TA VEL 


L.E. SHORT 


> DR. GAEL MISCH 

’ "6: > ' 


11/30/61 
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**<? Trt i o n } by a ltrsotinei * engage Y iTTam^Oh °? 12ed tb 0Ur 

tha t there is frequent £ ™ e . :P^ ec J ™rk who: advise : " 

% *0->**e^ ■ Xri an effort/ 

" . this data it is proposed that thV'^t 6 -Unnecessary reference to - 
resiov'al >/. the, sards fronp^furj^"]^ .^e-indexed through > 

vis or review ihe^^ove^iisted t> f < tle P rr CI /'^ ia * e substantive super- ■ 
'reason exists for retention 6 /Ifc! ere . nGe 1 to determine if any - 
' -jam* n-b^ib/al»?s^2 • jj t\ e \ nde ^ng on this listing of 

on this memorandum. The mlkoralmm^houlT h reaG ^ en ma y be Placed 
■ ^vrel^ion Unit of the ^ * 


RECOMMENDATION: • / - Vr? : /’■/ V\ 

■ ^ or division. 
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OPTIONAL FORM NO. 10 

UNITED STATES GOVeBKdEIS 

Memorandum 


UNITED STATES GOVEJ^/IENT 


FROM : 


Mr. Mohr 


J. F. Malom 


date: 12/8/61 


Tolson 

Belmont 

Mohr 

Callahan 

Conrad 

DeLoach 

Evans 

Malone 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Ingram 

Gandy 


subject: ^DESTRUCTION OF BUREAU RECORDS ~ 

SUG GESTION #310-62 SUBM ITTED BY U wc 

MR. | | NORFOLK OFFICE 

' "Mr. 1 I suggested thaFonce index cards for molorTB.e.rial, 

license, arid vehicle identification numbers, and serial numbers for radios, 
televisions, typewriters, and firearms are withdrawn, that the files pertaining 
to them also be destroyed if of no further value. He was referring specifically to 
unknown subject files on which these index cards were made. r 


bo 
b 7 C 

suggestion, pertaining to the destruction of unknown subject cases in the -2 6.' 
(In terstate Transporta tion of Stolen Motor Vehicle) classification (#2 88- 62* submitted 
by | I Albuquerque Office) was under consideration. He was advised 

by letter dated November 22, 1961, that his suggestion would be considered along 
with the other and he would be advised if it were adopted. 


Jsuggestion was made at the. time when a similar 


By memorand um from M r. Malone to Mr. Mohr dated 12/5/61, 
it was recommended that Mr. | "[ suggestion, extended to include the;j87 

(Interstate Transportation of Stolen Property) and 15 (Theft from Interstate Shipment) 
i classifications, be adopted and appropriate manual changes made. This 'recommendation 
I was approved by Mr. Tolson. 


It is therefore felt that Mr. should be advised that, a modification 

of his suggestion was adopted. ' b6 


RECOMMENDATION: 

\ 


cs 


b"? C 


That the attached letter o f appreciation be directed to 
Mr. His suggestion was acknowledged 





Employee Suggestion 
FD-2S2 (Rev. 9-11-59) 




Director* FBI 


SUGGESTION 


From: (Suqqester*8 name) 


11/6/ 61 

Division of Assignment 

ALBUQUERQUE 


It is suggested that Unsub 26 cases be destroyed' after they 
become five years old. The present practice is to keep files 
20 years before destroying. It is noted that the Manual allows 
index cards on motor numbers and serial numbers to be destroyed 
when they become five years old. Since index cards are 
destroyed on the motor numbers and serial numbers. Unsub 26 
cases have no value after the index cards are destroyed, therefore 
it is felt that these cases would no longer be needed and could 
be destroyed after the index cards have been destroyed. 


O ■ ' _ 

Pespruo I iQh iQ i V — Q- *f 

Current practice or rule (Include manual citation as well as facts) t i ' 

To keep 26 cases until they are 20 years old before destroying 

Advantages of suggestion and annual savings (include basis for estimate) O \ Vji 

. , • . ' \\ 

, ' Eliminating unnecessary files and saving of space* vJJ ' 


. pi/ ‘ ' 


/ , to 

O' 


■cm, 




Disadvantages of suggestion 

None 


£•£ ,9 

# Jr PN 
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(The use by the United States of my suggestion shall not form the basis flf“a further claim of any nature by me, my heirs,* or 
assigns upon the United States. I understand that I will be considered fo r any Justified awa r d only 

within two years after submission.) o I - " - I 

’ ' S3 Mr. CLr.. □ Miss J ■ - L " 

Office Services Manager 51 ** 881018 gnd Tllle ot suggomor 


Recommendations and comments of Division Head Feel suggestion has merit, particularly in 

Unsub cases where no logical suspects found during investigation. 
Data only showing theft of a car is of little valua _in itself after 

5 years, aside from fact pertinent index n \ /a 

cards destroyed. *- 

SAC V sAVS#ur<fo/d Tltlo / 






OPTIONAL fORM NO. 10 


•UNITED states government 

Memorand^n 


o 

t 


TO 


FROM 


MR. TAVEL < s 


L. E. sho: 


SUBJEi 




date: 12-12-61 


Tolson 

Parsons _ 

Mohr 

Belmont „ 
Cal'lahcn . 

Conrad 

DeLoach _ 

Evans 

Malone 

Rosen 

Tavel 


rotter _ 
^ w - c - 


DEINDEXING OF TECHNICAL 
SURVEILLANCE LOGS 
FILE 65-56402 Sub 1 

ENTITLED NATHAN GREGORY SILVERMASTER 
ETAL 

ESPIONAGE-R _ . , 



Sullivan . 

" Tele. Room 

fr - Ingram 

Gandy 




T 




Memorandum from Branigan to Belmont dated 11-3-5S 
(65-30092-6556) sets forth a suggestion that tepftnio.aT surveillance 



ciaved from"" the 
as information if 


logs 


on _ 

Washington Field Office be de indexed inasmt 
identifiable appears in other Bureau files and information unidentifiable 
is of little value to current file reviewsv , This suggestion -was « 
adopted with an additional recommendation that the Files and 
Communications Division consider possible deindexing, of other technical^ 
surveillance logs if similar comments apply (jlx' <V) 

File 65-56402 Sub 1 (Nathan Gregory Silvermaster, Etal, • 
Espionage-R) consists of 41 sections, 3,060 serials, containing nothing'll 
but technical surveillance logs prepared in connection with the investi- 
gation. The last piece of mail placed in this Sub file was dated 
5-26-48. Through this file, there are a number of names indexed wherein) 
only the last or first name was secured and no identifying information ^ 
was available to permit an identification of these individuals. ^ 

Consequently "One" cards were made using the only name available such-a^i) 
"One Jean" or "One Irene" (section of file attached with examples y 

marked) . There are hundreds of these cards which were made as a result'0 
of- the technical surveillance in connection with this investigation. '"S 
Inasmuch as there are no identifying data concerning the subjects of these 
index. . cards, they are of no value to the Bureau today, accordingly we” 
request that we be authorized to deindex all "One" cards prepared in 
connection with the technical surveillance logs maintained in this c 

jSSFED BY IA- 


RECOMMENDATION : 


OS 

ON 



S3, 


"U 


That the Files and ctommunxcat ions Division be authorized to 
deindex a ll "One" cards prepared in connection with the technical 
surveillance logs “maintained in this case. VDU 



nclosure 
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J CfassHIe^b^^B&a 
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MR. TA 7 EL 


11/29/61 



L, E. SNORT 


INTERDEPARTMENTAL COMMITTEE CONSIDERING 


n SEAMEN *S PASSPORT APPLICATIONS ; 


/ ] ~ 







Description of Lists: 66-2591 7-16, 1 V, 66, ' Names of applicants 
for seamen*s passports with. the committee*s action indicated * 


, The attached listings of names have been called to our 
attention by personnel engaged in Name Check work. They advise 
that the frequency -of preference to these listings causes unnecessary 
work- because insufficient, information is available to effect an 
identification * .In an effort to streamline procedures and elimi- 
nate unnecessary reference to‘ this data it is proposed that the 
names of .those individuals applying for seamen *s passports which ' ' 
were considered and approved- on the initial review be de-indexed 
through removal of the cards from the Bureau* s indices. The names , 
of those individuals refused or approved after being reconsidered,' : 
will remain indexed . - * \ “ . w ' / 

^ It, is requested that the appropriate substantive super- 

visor review the above listed file references to determine if any 
reason exists for retention of the indexing on these listings of 
names, subject to the limitations set out above . A notation 
advising, of the decision reached may be - placed on this memorandum. 
The, memorandum should be returMep fito^/bhe, Correlation Unit of the 
Records Branch, Room 6309 IB.trf/' . 


O ^ L- 

• ;.v . •- -r-p - ■ 


RECOMMENDATION :■ 








For referral to appropriate subs tant&ve^iVisidrtsQ 


\ CC: 66-3266 j 
JWMibrh . 
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*67 DEC 6 #7961 



iTDEC 2 0 t96 1 


OPTIONAL fORM NO. 10 


n 


yf UNITED STATES GOVERNMENT 

.Memorandum 


Ik TO 


FROM 


Mr. Mohr 


date: 12/21/61 


Tolson 

Belmont - 

Mohr 

Callahtftj . 
Conrad — 
DeLoach . 
Evans _ 
Malone — 
Rosen 


Jo F. Mam 



Sullivan 

“Tavel 

Trotter _ 
j Tele. Room - 

Ingram 

Gandy 


subject: 


a 


SUPERVISION _r_XTSMV 
SUGGESTION #750-60 SUBMITTED BY 
MR. 


LOUISVILLE OFFICE 


b 6 
b 7 C 


Mr. 


submitted a suggestion dated 3/29/60, proposing that 


Unknown. Subject cases in the 26 (Interstate Transportation of Stolen Motor Vehicle) 
classification be destroyed five years after the date of closing or referring these 
cases on completion. Pyo/^ii,/ 

‘ At the time, the .suggestion was not adopted because files in the 

' prescribed group consisted for the most part of two to four serials and the excessive 
time necessary to cull them to insure that information of value was not destroyed 
would not be commensurate with potential saving in space. Ho wever, the Bureau 
recently adopted a procedure as a result of a suggestion by Mr. I l of 

r the Albuquerque Office (#268-62 dated 11/ 6/61) to permit destruction of such files 
1 in the 26, 87 (ITSP), and 15 (TFIS) classifications after they are five years old. 


; Since the adopted procedure encompasses the suggestion of Mr. 

/it is felt he should be accorded appropriate recognition since his suggestion was made 
: within the requisite two-year limitation period. 


bo 

b7C 


RECOMMENDATION: 


the attached letter of appreciation.be directed to Mr. 




w £ I'"" 


r Enclosure 

^ . V 

JER:jmh^f?r 
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Mr. \ ‘ 

- Federal Bureau of Investigation 
Louisville, Kentucky 

; ' Bear Mr. I I 


' b6 
hlC 


December 26; 1961 


•PERSONAL 


33 CD 

rn m 
o e's 

o P*s» 

~nA ™ 

' tvi 


8*—$ « 


jg S? 
o „ 

ri . cxt> 
22 . — i 


' Reference is made to your suggestion of March 29, 

1980, concerning the disposition of files in one of the Bureau's 
classifications after five years. It is a pleasure to let you know 
that a procedure has been adopted which will place your proposal 
t'inio effect. 


1 want to take this opportunity to thank you for the 
initiative you displayed in submitting your idea, and to assure ' 
you that your interest has not been overlooked#; 


Sincerely 


M&IUEQ 3Q 


DEC 2- 2 1961 hs’ 


3- Edgac Boo] 




CQMM-FB; 


\j ■ 


Ison 

Imont 

hr 

llahan 

nrad 

Loach J 

ans ^ 

lone 

sen 

livan 

vel«-_ 

>tter — — 
le. Room . 

rara 

ndy- 


• 1' -^‘SAC^ Louisville 
.1 -personnel file of Mr. 

__ Wvpv'' \t«J S • 

J IK — •= - 

~^ER:jmk (Suggestion #750-60 dated 3/29/60) 





y/7! 

Iff 


NOTE: 


m | 13 Ly 61 

IE: Based on memorandum ‘Jo F„* Malone to Mr. Mohr, 12/21/61, 

JER:jmh, re: S upervision a-ITSMV. S uggestion #750- fin 
^ . Submitted by Mr. ] ^ I Louisville Office. 

MAIL ROOM dl TELETYPE UNIT CHI ^ ' 

JAN 4; 
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OPTIONAL FORM NO. 10 

UNITED STATES GOVEl|BlENT 

Memorandum 



MR. TAVEU 


from : L . E . SHORT] 


1! 


date: 12-22-61 


Tolson 

Parsons 

Mohr 

Belmont , 

Callahan 

^Gonrad 

DeLoach _ 

Malone 

Rosen 

Tavel 

JPfotter . 

jflV.C. Sullivan ] 

Tele. Room 

Ingram — y— 
Gandy jr] 


subject: 


DESTRU CTION OB &ECQBDS Q^r\&ra I 
ADMINISTRATIVE FILES 
(64 CLASSIFICATION) 


While purging the files in the 64 (Foreign Miscellaneous) 
classification of extra copies of documents inaccordance with our 
Copy Destruction Program, we have located a number of files containing 
unrecorded administrative mail relating to the SIS Program in World 
War II. These files (samples attached) contain administrative 
memoranda relating to supplies ,' personnel matters, etc., in connection 
with the operation of the various Bureau offices in South America when 
the SIS Program was in effect. This material appears to be of no value 
and we request that we be authorized to destroy it. 

It is pointed out that we have authority (66-3286-608) to 
destroy similar administrative type of materials (66 classification, 
Administrative Matters) maintained relating to our field offices. 
Archival authority is not necessary for the destruction of the 
administrative type of materials of this nature. 


RECOMMENDATION : 

That this .mem^ran^fiSpbe^.r^e^rred. to the Admin-i'str at 
Division and to the(jDoi^s^^4^’I^t®-lT%i|e^cepDTyisi:an for J|uthoig|ty to«< , 
destroy this material. ^ ^ r 
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January 19, 1962 


PERSONAL 
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22 »-»■ ' 
r to 
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Tolson i. 

Belmont 

Mohr : 

Callahan 
Conrad ' !■■ 
DeLoach _1_ 
Evana — 
Malone - — i- 
Rosen — 1 — 

Sullivan 

Tavel 

Trotter 

Tele. HSorff 
IngtanO-^ 


& - -i 

* , - * - jr <v** 


Miss l 

Federal Bureau of Investigation 
San Juan, Puerto Rico 

Bear Missf ' • , 


. . bO • *— » 
—jn '-i . . tja i 

DOS 


• b 6 
b7C 


Ho 

, as 

■ , o 

'• ; O 

■ i-X 


f**/ , v '» .■'2 , dur : suggestiane-.^v^bef6 v 

odiicerning certain rOyi^ion^ for -the Manual of Eujeh and 
Regulations. Your proposals are being carefully considered 
and youwillbe advised if they are adopted. • >• ; 


; .,-7 


want you to know X apprfeciate\theJintere$tyQu ; 


':{><** , , ' vl.* sb » - , a? 


Jm Edgar Hoover 


V. 1 - SAC, -San Juan ' v ■; 
t b 1 - Personnel file of Miss 


#L : j rkh (Suggestions # 481- 62- and 482- 62, dated 1/10/62) 


0* * — ' 

o - 

<» S': : 

Miw-’i, 

;■ t f •. •• 


NOTE: 


Suggestion #481-62 referred to the Files and Communications, 
General and Special Investigative, and Domestic Intelligence 
. Divisions for views and recommendations t : : | . 

Suggestion #482-62’ referred to Files and Communications^ 


and Domestic Intelligence Divisions for 
recommendations. ’ , ^ 


p i*<**\* -> Jx 1 * 
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Director, FBI 


SUGGESTION 


From: (Suggester's name) 


Division of Assignment 


FBI, San Juan 



)N o n if|o os*dS 

That instructions in the Manual of Rules and Regulations , 

3-6(2), entitle^ ^jlDe s tru e tion„ofL c o pies . of- s er ials, 11 -wh ich read, 1 1 . ^^office" 
of origin may destroy ail copies of each serial after file has been closed^ 
for ten years... 1 * be extended as~~foll6ws:. ' 11 Als o~t^Q f f ice^o f ' “brlg ih^and^^^ 
auxiliary offices may destroy, all copies of each serial in" pendirig files 
whidh is over ten years old." . ~V ' ~~ . 


Current practice or rule (Include manual citation as well as facts) 


Current practice in pending files is to retain all copies of all serials, 


Advantages of suggestion and annual savings (include basis for estimate) 



Advantages - Saving of file space. 

Annual savings - Variable and difficult to estimate. However, in a spot 
check on a .3-copy, 50-page mimeographed report, it was found that an 
approximate saving of one inch of file space could be effected on each 
/I r e|)o3?t'*ii''^bwo''crf- -t-he'- i three y^n^ear-old serials are destroyed. £2 

Si \ . . , ' .» ~ :?■ 




w WWJ y, A/2l 


HVSPM Q l \L 70 



(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be considered for anjr tinstfflad mirrrrri nnlv tf mv ?iirrrrastlnn Is adopted 
within two years after submission.) 

□ Mr. I I Mrs. IZ3 m1ss 1^— — i I 

Signature and Title of Suggester d@lfc 


Recommendations and comments of Division Head , . , . , , 

It is believed that adoption of this suggestion would result 
in considerable space saving in the Chief Clerk* s-^Off ice. 


um 









• ; , i, yy co » tun 

FD-2S2 (Rer^ 9-11-59) 


-*S*-*- **■*<>•»- 




I} 1 * Director, FBI 

'1 _ 

^SUGGESTION 


K fP* " 


From; (Suggester's name) 


12-27-61 

| Division of Assignment 

Files & Communications 


1 o That Bureau file 66-3657 be reviewed for de-indexing and 
destruction . This is the original FBI Law Enforcement Bulletin file 
consisting of 26 file sections and enclosures behind file. This file 
is, closed and the last serial is dated January 3 1938 „ 

2 o' That Bureau file 94-3-1 also be reviewed for de-indexing and 
destruction of .mail more than ten years old ( ir some other reasonable 
date to be set). This is the' current FBI Law Enforcement Bulle'tin fil 
and consists of 289 sections and enclosures behind file . 


■ 3 o That the rough draft writeups for FBI Law Enforcement Bulletins 
maintained in folders behind file 94-3-1 be destroyed. These rough 
drafts utilise 32 file drawers of files space. 

Current practice or rule (Include manual citation as well as facts) J 

O 

All mail maintained in file _ , . „ _ , , 

i iresr 1 #/! 0. T'tf. Al S C tsu u 

Advantages of suggestion and annual savings (include basis for esTimafe^^* 1 '***'’*^ ^ ^ *■*' ■' 

1. Savings of file room space (/ £ 

2 0 Savings of index space through de-indexing ' If '' 

3. Elimination of unnecessary searches and reviews ^ 


/ *'**’*. 


m. 


r.J 


Disadvantages of suggestion 


Bone known 



(The use by the United States of my suggestion shall*not form the basis of a further claim of any nature by me, my heirs, or 


assigns upon the United States. I understand that I will be considered 
within two years after submission.) 

□ Mr. ED Mrs, EZDmIss I 
Recommendations and comments of Division Head 


Favorable 


(Do not write in this space - for Bureau use only) 


write in this space - lor fciurt 

/f r / ;$/**, 


'A '/'Sj r- 


m ff 




Signature 'and Title-Af Suggester 



«vjfN ^ ° 

' » ^ 

v-lU 

Signature and “TitW*^*®*** 
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OKGINAl FILED « 


12-27-31 


Suggestion by 

GS-Sj Consolidation Unit 

EOT) 3-29-54 


ht 
b 7 C 


ADDENDUM: 1-3 -62 X 

The Records Branch favors the adoption of this 
suggestion because it would in fact effect the savings indicated 

in the suggestion by Mrs* Any mail of historical value 

regarding the creation of the Law Enforcement Bulletin or any mail 
of a policy nature would s of course 3 be retained and could be ' 
consolidated into the current file ■ 94 - 3 If The other mail , '• 

consisting largely of requests from individuals and responses ' 
thereto and requests from various field offices regarding distribu - 
•czon of the Law Enforcement Bulletin s could be destroyed* Such 
destruction is authorized under the general records schedule by the 
National Archives and no further authority is required* ~- 

; Tile Records Branch particularly favors item three of the 
suggestion regarding destruction of rough draft writeups for Law 
Enforcement Bulletins in view of the fact that bound conies of all 
Law Enforcement Bulletins are maintained by the Bureau library „ 
Comments of the Crime Records Division should be secured * 

RECOMMENDATION s 





:EWM:mcb 


For referral to the Training- and Inspection Division . 
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UNITED STATES GOVERN ^JNT 

Memorandum 

■ MR. TROTTER,/ 


J 


Tolson _ 
Belmont , 


TO 


date : 1 - 16-62 




Conrad 


FROM 



C.‘A. HarrisC^M 

'O 

subjbct : DESTRUCTIO KOE-ROnTINE 

IDENTIFICATION DIVISION 





With regard.to the recently approved suggestion that Files and 
Communications Division destroy routine Identification Division mail rather 
than return such mail to us for destruction, we will need 15 rubber stamps 
reading as follows: 


For ^Destruction by Communications . 



• RECOMMENDATION: 


.That this memorandum be forwarded to the Property Management 
Section, Administrative Division, in order that the stamps can be obtained. 

•» . •• 0 ■ 
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OPTIONAL FORM NO. 10 f ^ 

UNITED STATES GOVERNM^p 

Memorandum 


subject: 


MR, TAVE' 


W. 


date: 12 - 28-61 


WAIKART 


DESTRUCTION OF ROUTINE 
IDENTIFICATION DIVISION MAIL 


■*, V , s ^ 

Tolson 

Belmont _ 

Mohr 

Callahan 

Conrad 

DeLoach 

Evans 

Malone 

Rosen 

Sullivan 

Tavel _ 
Trotter .. 
Tele. Room . 

Ingram 

Gandy !— 


Attached are samples of mail originating from the 
Identification Division and appropriately marked " Return to 'Iflent- 
Division for Destruction," After the appropriate outgoing 
| communication has been sent , this material is therefore returned 
to the Identification Division where the mail is destroyed, • 

In order to avoid unnecessary handling and transmission 
of this type of material through the Messenger and Courier facilities s 
it is proposed that after the necessary action to dispatcK\the out- 
going ' correspondence in the Mai,l Room or the Teletype _ Unit / the 
supervisory personnel of these units be authorised to destroy this 
type of material. This has been discussed with Mr, Bowles of the 
Identification Division and he is in agreement with the suggested 
change in procedure , 

RECOMMENDATION: 

That after appropriate action, supervisory personnel in 
the. Mail Room and Teletype Unit be authorised to destroy specifically 
designated Identification Division material without returning it to 
that Division, A f-f 'V : ■ ' * r 

"I; y ’ 

FVW:bpr^J ; ^ m m 24 1962 . 
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OPTIONAL fORM NO. 10 


Memorandum 


UNITED STATES GOVERN? 


TO 


FROM 


subject: 


Mr. Mohr' 


date: 1/5/62 


J. F. 


Qt 

Malon.ejc; 


0 



^ESTRUCTIONJOF 


ROUTINE 
IDENTIFICATION [DIVISION MAIL 


/ 


fyireau 




Qcy> 




We have made inquiry into the suggestion of the .. 

Files and Communications Division concerning the destruction of 
routine Identification Division mail. This suggestion appears to have 
merit. No change in policy is proposed in the suggestion. The ultimate 
disposition of the mail would be the same as it is now, namely, destruction. 

The only change would be who actually does the destroying. 

It is proposed that the outgoing mail be destroyed by the 
supervisor in the Mail Room; outgoing telegrams would be destroyed by 
the supervisor in the Teletype Unit. This limits the number of individuals 
who would have permission to destroy, namely, the two supervisors. 

This procedure would avoid the processing of the mail through the Messenger 
and Courier facilities back to the Identification Division where the mail is 
now destroyed. 

It is suggested, however, that the stamp which is placed on 
mail and telegrams to be destroyed be changed to reflect that the destruction. : * 
is to be accomplished in the Mail Room or Teletype Unit. The stamped 
notation that the mail is to be destroyed, initialed by the Identification Division, 
would be authority for the Mail Room and Teletype Unit to dispose of the 
communications. This procedure would present no unusual problem in the / ^ 
Mail Room as the supervisor would handle these items under present instructions 
which requires him to make certain that a yellow is attached to each outgoing 
piece of mail before it actually, leaves the Bureau. 

r H ^ 

RECOMMENDATION: 


§ 

$ 




e 


& I 



S/7 JAR 1962 v - 

That the suggestion to destroy routine Identification Division mail 
by the supervisors of the Mail Room and Teletype Unit as*pr©posed-by» Files and 
Communications Division be approved. 
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OPTIONAL fORM NO. 10 1 — .dSSfljflilQIl.t 

UNITED STATES rowm/™ ^classification authority derived from: Sullivan 

. STATES GOVERN* -*N FEI AUTOMATIC DECLASSIFICATION GUIDE kPponvrlc 

Memorandum' x . 

1 - Whitson 

to :W. C. Sullivan 


date: 1-16-62 




Tolson 

Belmont _ 

Mohr 

Callahan . 

Conrad 

DeLoach- 

Evans 

Malone 

Rosen 

Sullivan _ 
Tavel 


from :W . A . Bran 


tk 


47C 



Trotter 

Tele. Room . 
Ingram 


Gandy . 



subject :PR0D IP _ 

(PROPOSED DESTRUCTION OF EXTRA f 

COPIES OF SOVIET ‘AND S &nr{?r t £L- P $ r 'i 

PERSONNEL LISTS) 3n s j r «, - 

Deelrm/tm of ©fcrfirfu. /t^^Wlsnrrn-* 

dependent s^stationed J^the 

CIA Wa ACSI b 0Ni et 0SI rd t N?A° ff A Ce ° f Security > Department of State / 
of trSu!? ’ °f? d NSA * A copy of the y ell °w of the letter 

- B35$0 

...I, ... •isjth’S.’s^s, 1 K:/:n.K4i a ’sss,?a 

Soviet indexed F^odipj (2) the master lists of 

satellite personnel are maintained in theSPIA and SATPIA 
files; (3) for ready reference purposes, the current list is the 

savinrof^nacr^ J? ^ Pr °? iP filej a ? d (4 > this wil1 effect a 
saving of space in the Special Mail Room 

ACTION : 

n .._, . you approve, this memorandum should be routed to the 

? d Sectl ? n so that Soviet and satellite personnel lists 
to 1 the a offi^ 1 °? U 5 eS t ?. the ^odiP yellows of the monthly letters ' 

* f Securit y> Department of State, captioned "Soviet 

Scevilin ni e ^: r i° n ri X \l he U * S - n mayte destroyed, Tlth tlZ 
exception of the list for the current month. When a new list 

SoSFfi the liSt the ^ceding month 


till BY 3P4 _gUAj( CjoI . 

BATE Of Ecelti'ilV-JL 



LW : mhd /. . 

( 6 > 




b* y.vi’EJk, ? 

T S«?; s 
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S51F EgtSj 

: I CLASSIFIED 

DEC! 

“ "AS 



TA7EL 


1/23/63 


L. E. SHORT 


CONTACTS IN THE. UNITED STATES 


Description, of List f 64-4102-483 .' Enclosure is a 444", .page, nemo 
entitled rt Sources of Information - Foreign, Experts. , , % - 

,• The attached l isting of names has beep called, to our 
attention by personnel engaged in Name Check work who advise 
that there is frequent reference to this material . In an' effort 
to streamline procedures and eliminate unnecessary reference to 
this data it is. proposed that the material be de-indexed through, 
removal of the cards from the. Bureau l s indices , 

It is requested that the appropriate substantive super- 
visor review the above.- listed file reference to determine if any } 
£ reason exists , for retention of the indexing .on this, listing of f 
names. A notation advising of the decision reached may be placed 
on this memorandum.,' The memorandum should be returned to the 
Correlation Unit of -the Records Branch, Room 6309 IB, 


OF JSo/sao 


RECOMMENDATION : 


For referral to' appropriate substantive division. 



■■ 


^ ^ '*Tjf 


/CC 66-3286 
JWMibrh - • ^ 
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FEB 5 1® 


Qi/ 


| /a ^ ' 

" not knobbed - 
184 JAN- 26 1962 
























nondiscrimination in employment 


4 


X 


In connection with Iho performance of work under thi^^^Bict, the contractor agrees not to discriminate against any empfoy^^Vappiicant for employment because, of racp*. religion, 
color, or national --origin* The aforesaid provision shall but not be limited to, the, following* employment, upgrading, demotion, or transfer! recruitmont or recrulimoht advertising! 

layoff or Termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship. ’ r - X 


,-X 


INSTRUCTIONS TO VENDORS 


SEND INVOICE; , 65 ., STANDARD- ;£QRM .1034 s (GOVERNMENT 'VOUCHERF-fo' THE OFFJC.E ’ NAMED . IN THE 
LOWER LEFT ,3 QX -jON . THE.’ fAGE.'Of ;THISi PURCHASE ORDER. .. co ; '; * 


INVOICE PREPARATION - 


r« 

1 

O 

. ' ■ 


1 . Prepare invoice in triplicate. 

2. Invoice MUST not be. dated prior to shipping 
date, and should be prepared with typewriter or 
in ink. 

3. Any corrections, erasures ; or strike-overs MUST 
be. initialed. 

4. Indicate quantity, unit" price and total" of "each" v " . 
item -itemize repair parts and labor as separate 
items showing hours of labor and price per hour. 
Receipted invoice covering sublet repairs must 

be forwarded with invoice. 

5. If. amount represents a voluntary price reduction, 
MAKE statement to that effect on invoice. 


6, Invoices adding parcel post MUST show weight 
and-' zone of shipment. DO NOT INSURE AT 
GOVERNMENT EXPENSE. Invoices adding 
freight or express MUST be accompanied by the 
ORIGINAL prepaid freight or express bill. 

7*. tforreSporidenfe; regarding status of accoitht will 
receive reply v/hen applicable 'U. S. Government 
purchase order number is furnished. 

8. The invoice should bear a serial number. That 
number, preceded by the letters PHS, will then 
appear on your check for identification purposes. 


SAMPLE INVOICE 


UNIT ' 

ITEM DESCRIPTION . 

UNIT PRICE 

TOTAL 

"• 

Government Purchase Order No. 36 


5 ea. 

T Drains, pure gum amber, size 12 

.50 

2.50 

5 ea. 

T Drains, pure gum arnber, size 18 

.40 

- 2.00 . 

5 ft. 

Tubing catalog $175 

.08 





4.90 


" 

less 2 fo 

.10 




4.80 


- 

plus parcel post 

.20 



(wt. 5 lb.. Zone 3) 

5.00 

■ * 

*•- - *' -* 

- 



•rf>. v ■ 1 

IF THE ABOVE INSTRUCTIONS .HAVE BEEN COMPLIED WITH, YOUR INVOICE WILL IMMEDIATELY^; PLACED IT) LINE FOR PAYMENT. 


$ FROM: 


Institute or Organization 

Jugt3,ca Dept* 


Coda 1?5 
x 2396 


Institute or Organization 

Hatioml Institute, of Kontal He&Etlx 


Address -Haiti Justice Bldg# 
10th & Pa* Avoi finu 5524 


Address jj a tional institutes of health 
Betfeesda, HcU\ 


Custodial' Area Location Code-Number 


Custodial Area Location Code Number 


■ 71 . 210 . 


Jo 6 
blC 


Signature of Property Custodian (Lender) 


Slnnnmf nf Prnriamr C nnfnrltnn 


QUANTITY 


DESCRIPTION 


NIH SERIAL NUMBER^ 
MFG. SERIAL NUMBER 


'feoST OR APPRAISED 
VALUE, CONDITION 


Lm, 


Stenograph # 56539. 







•The above described property is hereby loaned for official use for the period commencing 0ot» 

ending • DeC*. IQ^O , (unless terminated at an earlier date). The borrower agrees to be responsible for any 

■damage and/or repairs necessary as the result of- usage, prior to return of the property. 


Approved: _ 


and 



Approve: 


- 


Accountable Officer, NIH . 


M- C I Oct,-- 7a I 960 . 

Date 


flat...?; i nto 


Date 


PROPERTY OFFICER’S CERTIFICATION 

I hereby: certify: that the necessary adjustments and entries have been made on the inventory records of the Property Unit, Supply Management 
Branch, NIH. _ . 


-j k 




/ 


Head, Property Unit 


Date- 


- . INSTRUCTIONS 

Prepare this form in quadruplicate. Forward all copies through the administrative officer to the accountable officer, NIH. The second and 
third copies will be returned to the lender, the fourth copy to the borrower. On return of the property, the lender shall indicate its return on the 
third copy and return to the accountable officer. Loans between NIH areas do not require approval of the accountable officer, however,- for 
record purposes, the original copy must be forwarded immediately to the accountable officer, and the third copy when property has been returned. 


G 4 3 f c* 


ENCLOSURE 











4 

RECEIVED FROM FEDERAL BUREAU OF INVESTIGATION ONE 



FOR PROPERTY UTILIZATION UNIT 
NATL INSTITUTES OF HEALTH 





F B I 


FD-36 (Rev. 12-13-56) 


Transmit the following in 


Via AIRTEI 


Date: 1/3Q/62 


(Type in plain text or code) 


AIRMAI-L 


(Priority or Method of Mailing) 


/- *7 


TO : DIRECTOR , FBI (56-2953) b6 

FROM : SAC, SAVANNAH ( 56 - 69 ) (?) 

SUBJECT: 1 I ET AL 

ELECTION LAWS - CONSPIRACY 
(OO: - SAVANNAH) . ' rfZ 

<3 £•****'*' 

1 ReBuAirtel 1/26/62. 

USA DONALD FRASER, SDGA, Savannah, Ga., advised 
SA JACK M. BYRD on 1/28/62, that there is no reason to re- 
tain original negatives of film in this case, as time for 
an appeal has passed, and keeping of the negatives would 
serve no useful purpose. / 


q)- Bureau, 
i - Savannah 
JMB:mfo , 

. (4) If,? 




4 




sz 




w? 

-? i • 

! ! £ T*.-* '■ c » 






IU ^&Zld'>Q~ t ■ - -J 




is 

Approved: ^ — 

q i Q a yy^j^ <i^Special Agent in Charge ^ 


, \ :r*U’'** 
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UNITED STATES GOVERN^^I 

Memorandum 


A 


Tolson 


( 


TO 


FROM 


subject: 


Mr. Mohr _ date: 1/18/62 

/xxy 

J. F. (Maltt/e^ 

DESTRUCTION OF MATERIAL IN BUREAU FILE 66-3657 
SUG GESTION #441-62 SUBMIT TED BY 
MRS. 




Gandy 


b6 

b7C 


FILES AND COMMUNICATIONS DIVISION 
O 


,3 

That Bureau file 66-3657 (original 'FBI Law Enforcement Bmletin /LEB/ 

€-3-1 


SUGGESTION : 

file) be reviewed -for de-indexing and destruction; that Bureau file* 

(current LEB file) be reviewed for de- indexing and destruction of mail more than 10- y^ars 
old; that rough draft write-ups of LEB maintained in folders behind file 94-3-1 be de dirked; 

PRESENT PROCEDURE: All mail is retained in these files. ^ 

^ 

ADVANTAGES : Suggester hopes to save filing and index space and eliminate unnecessary 

searches and reviews. " 

OBSERVATIONS: Crime Records Division considered these proposals and agreed that - ? 

file 66-3657 should be reviewed for de-indexing and destruction of ^ 
unnecessary material. They recommended that any pertinent information disclosed on j 
review should be consolidated with file 94-3-1. ’ . . * A f p ry I 


- ) (p(® 


Concerning destruction of mail more than 10- ye 
Records felt this was too drastic and felt the time lapse shoul* 



nru€-3 , -l, Crime 
ai§e$to 15 years. 


j With regard to the last proposal, they stated thaTtKe term "rough draft 

'write-ups” as applied to material maintained in folders "behind file 94-3-1, is not quite 
appropriate since the material is actually documentary in nature. It' consists of the 
original manuscript received from the contributor and contains notations, additions, 
deletions, corrections, and similar background data relating to the treatment of the 
article in preparing it for publication. It also contains administrative notations of the 
results of Bureau file checks, verification of data and names, etc. Destruction of this 
material would leave only the finished product as a record; therefore, they opposed 
destruction of this material earlier than 15 or 20 years. , " - . ; - 

v ■ Training and Inspection Division feels that as much filing space- and review 

time as possible should be saved consistent with the needs of the Division' which has 
reference to this material. Therefore, i it is recommended that the suggestion, -as • , 
modified by CrimesEteconds Division, ^hpuRLb e a dopte d. ' ■" \ . ^ 

• -MV 62 / X 
c -od( ^ 


< 

z 

i 

B 


JERriihli (4) 
Enclosure 


1 / 




MEMORANDUM MALONE. TO MOHR 
RE: SUGGESTION #441-62 


RECOMMENDATIONS: 


1. That the suggestion modified as proposed by Crime Records Division, 
be adopted and the attached letter of appreciation be directed to the suggester. Receipt 
of the suggestion was acknowledged by prior letter. 

r 


2. That Crime Records Division undertake to review the material in 
Bufile 66-3657 and earmark the unnecessary material for destruction and de-indexing^ 
pertinent material to be transferred to Bufile 94-3-1. 




3. That Crime Records Division undertake the review of material in 
Bufile 94-3-1 which is at least 15 years old, to determine what material should be 
destroyed and de-indexed. . 


/? 




' 4. That Crime Records Division review those manuscripts maintained 

behind Bufile 94-3-? which are at least 15 - years'old to determine what material 
should be destroyed and de-indexed. • 




January 10, 1962 


RECOMMENDATION NUMBER 441-62 TO DE-INDEX AND DESTROY 
CERT ART FILES ON FBI LAW ENFORCEMENT BULLETIN 

Crime Records Division Comments: ■ ' ■>' 

We concur with the desire to eliminate unnecessary data and 
material to save file space and index space. 

Point Number 1. We concur with the recommendation. that Bufile 
‘ 66- 3 657 'be reviewed for dA- indexing, and destruction of ' , 

unnecessary data. Pertinent information in serials to be 
consolidated -with Bufile 94-3-»l, current FBI Law Enforcement 
Bulletin file. 


2. We feel destruction of mail more than 10 years 

old in file number 94-3rl is somewhat too severe. A 15 -year » 
' limit would be better and would provide a considerable portion 
of file space. 

3. The description of material maintained in folders 
behind file 94-3-1 as. "rough draft write-ups" is not quite 
appropriate. While these folders do contain the manuscripts . 
of each article' and introduction used in the Bulletins, one 
folder for each month, this material actually is documentary 
in nature. It' consists .‘of: the original manuscript as received 
from the contributing police official. It contains notations, 
additions, deletions, corrections and similar background data 
relating to the treatment of the article in preparing it for 
publication. It also contains notations of the results of Bureau 
file, checks, verification of data, names, etc. , relating to each 
article. To destroy this background information would leave us 
without any record concerning the material published other than 
the final and finished product. Therefore, we cannot concur 
that this information should be destroyed. It might be that the ' 
older sections, some 15 or 20 years old, • .could be destroyed. 



r/ y 

/tion 


'J^'oyee sA 1 - 5 ") 



From: (Suggested name) 


Director, FBI 


Division of Assignment 

FBI, San Juan 



Current practice or rule (Include manual citation as well as facts) 

Duplicate serials are destroyed; all other serials are retained for twenty years. 


Advantages of suggestion and annual savings (include basis for estimate) 

Savings - variable 


tv! 

■ - 

Vi 


■2'i V: : 

* w ' pi'-. 


tD 

BMj| 


e&iJ- ■ 


BHh 


Disadvantages of suggestion 

None anticipated 


REC-70 


70 ' — JP* 

9 


U 

1 


(The use by the United States of my suggestion shall not form the basis of a furth er claim of 
assigns upon the United States. I understand that I will i>e considered for any Jus 
within two years after submission.) 

t I Mr. L. — I Mrs. I X ] m!ss 

Signatu^T and Title of Suggester 


Recommendations and comments of Division Head 

It is believed that adoption of this suggestion would provide 
a saving in space through reduction of extensive file material 
in offices handling a great deal of se curit y work 



(Do not write in thfs spa^f - for Bureau use only) 


jSiancrtitte and Title 


e&fcek, SAC 
















OPTIONAL fORM HO. 10 


UNITED STATES GOVER^jNT 

Memorandum 



^Conrad — 
DeLoach- 
Evans 


MR. CALLAHAN 


JOHNSON 


2-1-62 





Sullivan ^4 

•^favel Vl 

* Trotter 

Tele. Room 

Ingram 

o A>^ §a J) . ~ 


y CH r\ / YMaU* 

subject: TREASURY BOND SCHEDULES. 1947 - 19 S3 /* / 

het-l^c^A/ of Bet/tf cars iyi*Mfu£&/ 

Copies of Treasury bond schedules for Bureau Employees formyl 
the years 1947 - 1953 are contained in two cabinets in the Records^ V ’ 
Section. These schedules represent the only record in the Bureau 
of the bonds issued to Bureau employees and the serial numbers of 
such bonds. These schedules are used infrequently to determine 
the serial number of lost bonds upon request from Bureau employees; 
however, such serial numbers can be obtained through the Bureau of 
Public Debt in Chicago although this is a time-consuming procedure.. 
Requests by our employees for the serial number of bonds issued 
for the years 1947 - 1953 have virtually ceased, there being only 
one such request during the past year. It is therefore believed 
that we should no longer maintain these bond schedules and they 
should be destroyed. There is no Government regulation requiring 
our maintenance of these schedules. 

■ Subsequent to 1953, the Treasury Department has operated 
on a different system and serial numbers of bonds can be obtained 
with little difficulty from them. We, therefore, have not main- 
tained a list of such numbers. 

RECOMMENDATION : 

It is recommended that the bond schedules for the years 
1947 - 1953 be destroyed by incineration. 

x >m?MS „ j/ /M 

-v ■ (JBe&n , , vi ■ 


NOT RECORDED 
199 FEB 7 1962 
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ORIGINAL 
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DeLoach 


en 

ivan 

el 

tter 

e. Room . 




XU JLO JL CUVlUm^UU'wU UUMl/ 


■ints now. on file, in this section be destroyed. 


DR:des 
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NOT RECORDED 
102 FEB 12^962 


The General Investigative Division ha? 
no objection to the destruction of 
tabulating cards and Recordak prints of the 
ransom money in captioned case.. 
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February 13 , 19 62 
PERSONAL , 


. «r ' ■„• 

• % 

; ^rr* 

• ' ■%:'&&, 

- b**f 


Miss 

Federal Bureau of Investigatioii 
^Washington, D. C. ^ • v; 


: ■■'•I ,, 

J JfSb'b' bb or;; iivlfflg 

‘ - ' % - 
*«V ^10 • " 


v; ' 


tear. Miss [ 


b 7 C 


u» 



, ■ .30 — *<-■ 

., m . m. * 
.. o . ® 

~?Ti **?. 

’ m ‘ ; b— 

cp S =» 

*-=;■' w 

x ro 


hH cr> 


, %C' 

_ . Your 

csproposal is being carefully considered and I will let you know', if ' c ; 
J^.t is adopted. ’;'Y'.v’ • -L . •' - 'v’ 


,§ ^ 

' .• o5 

X 'OJ 1 - 


i&y 

e&a 


Ft ~f 

_■ #e»«* 


^JWlCED‘5 5 

‘ ' _ <>? 

:|l3r 

« .CQMM-Fgp 


Sincerely yours, 

' "\ i 'i 

•2. Edgaj* Hoover 


gkt ■- 
■»*» 
‘lew 

>r . 


jffXS 


in. 

; /vy 

&A.-V 


to* 


% - v** , • 

rn. \ ’• . •■ 

1 sr-Mr. Tavel 


l ^~Persorinel file of Miss, 



EL:] 
(5) 

NOTE:, 


Suggestion #546-62 dated 2/7/62) -be- 

lief erred, td the General investigative Division 


Tolson 


anl recommendations. - , /■ 

' ’ ' ' - (3 ' A 





yEmpl^/ee Suggestion 
9-1 i- 5 9) 


0: 


0 


From: (Suggested s name) 


Director, FBI 
SUGGESTION ' 


Da te ... , . 

2/7/62 % 

Division of Assignment' 

f . four • 


That files 94-1-1805 and 62-160 be reviewed for destruction . 
j^pf the "Protective Bulletins" filed In these two* files ; . File 62-160 
?^is on the Illinois Bankers Association arid the last Bulletin is dated 
November 1948 and gp bafck to* 1921. Many of the old Bulletins have . , 
“numerous see cards made on them. File 94-1-1805 is on^the Pennsylvania 
Bankers Association and the last Bulletin is dat.ed December 1943 and , 
go back to 1925.'-'“ ^ 


■ O; ■ ; 

: ’ 1 Dc 's l - c 

' " ’ Bu 


irWf -*■ ■ ; “ 


Current practice or rule (Include manual citation as well* as facts) ' , . , ' ». ' ( V “ * T ' 

’ , - - * ; " ■, ■ * [ , 

Protective Bulletin is not filed. „• V» ! w « 

‘ ' ' * , ^ * ‘ caa ' ; 

Advantages of suggesfion^and annual- savings ..{include basis for estimate) ' .* 

Would destroy iridex cards t hat 'would ript have to be listed 
Searchers and Save space in the Filing Unit. * * 

. . . . 4//*^ ,v ■ 

■ - 1 ... - .MI , 

Sis 'i'-r*'*- **U'- .• ' • . •• •* 

. *\ . ’ " * " ■' - * \ * v 


; NS 

by f 

SS 






- %**»„ ' 


Disadvantages of. suggestion 


None 


r , ; 


’ *-•*&** ' 

' r ’ 

*Tn ' ^ ' 

■* >***' -’** 


; b6 . 

-b7C 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I 'will be considered : 
within two years after submission.) M 


\ " : ; - , 


See attached page 


(Do not, write in this space - for Bureau use only). 
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wH.t/ 



Signature &l$d^ 



S FEB 15 1962 


















Employee Suggestion by 
( Form FD-252J 


2-7-62 


COMMENTS : 

These bulletins would appear to have no present value 3 
and their destruction would result in the removal of numerous 
unnecessary cards from the General Index . Authority for destruction 
of this type of material has been granted under the General Records 
Schedule and no further archival approval is required Comments of 
the General Investigative Division should be secured * 

/£kwM:mcb 

( 5 ) 


2-8-62 


The Streamlining Committee of ihe Files and Communications 
Division agrees that this suggestion should be given favorable 
consideration . For referral to the Training and Inspection Division • 


%zENM:mc b 


■%\i 
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PIlONAl form NO. 10 

' - UNITED STATES GOVERNMENT 

Memorandum 


$ 


Tolson 


TO 


CD 


FROM 


subject: 


Mr. W. C. Sullivan^^ 

Division Streamlining Committee 


date: January 23, 1962 
1 - Mr. Sullivan 
1 - Mr. Bland 
1 - Training and 



Trotter 

Tele. Room . 
Ingram 


1 - 


„ Gandy . 

Inspection Division 
Mr. Baker 


SUGGESTION NO. 482-62 

op Bu.re.CLG^ H^dfcis 

Domestic Intelligence Division comme nts have been 

4.4n« I 


to 6 
b7C 



ion 


W^isllth^f subject, 

S.U(l^SXIQH: 

That instructions in the Manual of Rules and Regulations, 
Part II, Section 3-6A, which states "Copies of serials and all 
classification may be destroyed upon verification of death of 
subject" be enlarged to read "copies of saffiaaJf^ ja.s yell , as , 


charneli-zing memoranda ...said/, os .similar, destroyed 

upon verification of death of subject." #/>*.-> . g _ 

C.GRRSW. mfitKR: /?/sf? % 

. Air~t>the_rs£rial&^ 


Duplicate serials are destroyed, 


are retained for 20 years. 


<«C 





Suggestion appears to have some merit, however, the 
information contained in the channelizing memoranda to be 
destroyed according to this suggestion has potential value and 
since no time limit is imposed by this suggestion, indexing to 


authorization for destruction must be spelled out in more specific 
terms than utilized in the suggestion as submitted. It is questionable 
whether the alleged savings and space would be sufficient to justify 

the time spent in removing the memoranda, preparing thei r filing 

index cards which would be retained until the file is destroyed 
at the expiration of 20 years. At the end of the 20 yeargu c i± n . 
would be difficult from a review of -.the, filesnto be destroyed ttr 
determine what index cards should then- be pulled from th e, gen eral _ 
index. The result would be useless 'index cards remaining ,m cabinets. 9 > 
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Training and Inspection Division foj- assistance 
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subject: ^ DESTRUCTIONO F BUREAU RECORDS - GENERAL 
SUG GESTION #482-62 SUB MITTED BY 
MISS I I SAN JUAN OFFICE 


SUGGESTION: That provisions of the Manual of Rules and Regulations (MRR), which 

permit destruction of copies of serials inwall classificationsnpon 
verification of death of the subject. he extended to covei^hannelizins memoranda and/c 
similar material. 


CURRENT PRACTICE: MRR, Part n, Section 3, 6, a, on page 11c permits the destruction 

of copies of serials in all classifications on verification of death 
of subject. Channelizing memoranda are destroyed after being incorporated in a report. 
Files and records in the field may be destroyed after 20 years. 

OBSERVATIONS: SAC Speakes of the San Juan Office favored adoption of the idea. 

Files and Communications Division had no objection to the destruction 
of such material if the substantive Division thought it feasible. 

The Domestic Intelligence Division commented that, while the idea has 
merit, the information contained in the channelizing memoranda to be destroyed has 
potential yalue. They felt no time limit is posed by the suggestion and indexing to the 
original of the memoranda would have to be done. They stated the suggestion was also 
vague regarding the term "similar material. " They questioned whether any savings in 
time or spacS^vould be sufficient to justify the time spent in removing memoranda and 
performing themecessary indexing to the original until the file is destroyed after 20 years 

; The Training and Inspection Division feels that while there is merit to the 
suggestion, it is difficult to envision whether savings in space would be substantial enough 
to warrant adoption of the idea. At the present time, channelizing memoranda art*/ • 
destroyed in gdcurity classifications after the information is incorporated in a r^ort. 
This was permitted because they are quite voluminous and after being placed in a report 
would only furnish duplicate information. Channelizing memoranda are rare in almost 


1- Files and Communications Division 

1 - Domestic Intelligence Division J|jjj| 

1 - General Investigative Division 

1- Special Investigative Division 1 * * * * * 7 

1 - R. E. Moore fj$ r p/r 
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MEMORANDUM MALONE TO MOHR 
RE: SUGGESTION #482.-62 


all other categories, although they are being used more frequently in connection with 
"top hoodlum" cases. The "similar material" to which the suggester refers would be 
correspondence of which there would only be a single copy in the file, hence there 
would be no duplicate to strip. It is not felt that enough of this material exists in these 
files to warrant the administrative effort necessary, to cull it out. 

RECOMMENDATION: 

That the suggestion not be adopted. On approval, no further action is 
necessary as the suggester was thanked by prior letter. 




S)P: 


February 16, 1962 
PERSONAL 


Federal Bureau of lnvestigation 
Albany, New York , , •* 

Dear Mr. ,v 


S S 

• a' 

CD ^ 
o ;-“r» 

l. as o» 

^ o «• 

/'• * 32? 

o -sc 

i -^r i 


Thank you very much for your suggestion 
concerning the disposition of extra copies of serials in ay 
criminal case when it is referred upon completion. Careful 
.consideration is being given to your proposal and you will be 
- advised if it is adopted* : . \ . ^ 


to submit 


I appreciate the interest which prompted yoi£| 
idea to me. ' 'V- •' /.•■-‘'V - -'V- ^ 


. • ' 1 fla ^Since^ly yours,, •- 

Hooker, 

:w 91962 *. ^ > 'S ‘ • , , £5 

COMM-FBl ’ . is P* 
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Belmont,—— 

Mohr : 

Callahan 

Conrad 

DeL<?a,ch_ 

Evans 

Malone 

Rosen -i 

Sullivan 1__ 

Towel — 

Trotte^JS- 

Tele.*^F^6n&_ 

Ingram ; 

Gandv 


1 - SAC, Albany ; . t r - - - , , -, y 

• 1 - Personnel file of Mr. *- r 

J^R:,]m!i (Suggestion #573-62 dated 2/12/62) ' 

(5) ^ ■ .. V . ■ )j f ■ ; . 

NOTE: Referred to General Investigative and Special' investigative 

- . * *’ Divisions for views and recommendations^ jj g SJ HU or 

' V ' ■; r*.A / -w * . -- ° - W tu ' 
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td ''•ok a£, 


' h‘ B* 


iCJto b - 


i-l- 1962 , 
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2/12/62 


From: (Suggester's name) 


Director, FBI 



Sugg stion destroy all but one c opy of a &ajal^wMn^tbe^G-as e 
: i§J|ljG44rJ as' is now done . in 

security matters. " ' • , 

i jj ■ 


a- 


'Vesrkv^m • r 


■11 

I 




Current practice or rule (Include manual citation as well as facts) - «. „ , ^ 

, . T5^s^°XJI^£§^9^ 

each^sd^incmthsu^ • . r 


zm 

■ 


Advantages of suggestion and annual savings (include basis* for estimate) - 

Will give needed- file space. Applies particularly to 91 matters/ Q A 
when sometimes' the office (s) receive two copies of a voluminous 
report to -cover a minor lead such as MyB check.. In the manner 
above outlined the destruction could be ■ done on a jlajijtafeday 
basis, i.e. after posting operations , and reduce the. projqgf 
work' -that comes up each half, year. ’ ■ ,ca i?\ 

Unable t»- estimate savings. \ ^ 



ot Vny nature by me, i 

ny heirs, or 
tion is adopted , 




(The use by the United States of my suggestion shall not form*?!!*©--!!^*^ of a further c 
assigns upon the United States. I understand that I will be nnnKiH^rP fhrw- nnv instifli 
within two years after submission.) . I 

s , /, • ■ m Mr. I ... Jmcs. I l ufg j 

. CI1 feirK Signature and Title o&'Sugg ester 


Recommendations and comments of Division Read This appears go be an excellent , 

suggestion to. make available additional filing space and it is ' 
fecomniended.it be adopted. /.ii- f... / // 
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OPTIONAL fORM NO. 10 


UNITED STATES GOVERNMENT 


FROM : 


subject: 


MR. TAV33I 

dt , 

> l - E - SE0 W - r 

J/e S f &i & 7?& ^ ^ 

DE~ INDEXING OF BUREAU 
FILE 44-25 ENTITLED 
"EU KLUX ELAN" 


date: 2—9—62 


fg (4 *jPf? (J u $ 'T { 


~t ft f ft. # 


Tolscc 

Belmont 

Mohr 

Callahan 

Conrad 

3 _oach - 

&_IE 

fone - , 
sen r - 

lr^an 



Trotter 

Tele. Room . 

Ingram 

Gandy 1- 


Bureau file 44-25 entitled ’’Ku Klux Elan” consists of two 
sections containing 71 serials and one not-recorded section. t This 
file relates to Ku Klux Elan activities during the 1920* s* and 'the last 
piece of mail placed in this file was recorded on March r &, 192-4 . This 
file contains considerably indexing and many of the~.nameS?iindexed have 
little or no identifying information. A number of the sejials (example 
serial 44) relate to list of Federal employees whose" names were, being 
checked against Ku Klux Elan membership list. In view- of Lfjhe lack of A 
identif yi .ng_JL.n f ormation. relating tor/any of the names -‘Indexed and' in view 1 
of the age of the material involved, this inf ormation-. appears to.be of^^ 
questionable value to the Bureau today and it is recommended that . I 
consideration be given to de-indexing this file. <* 

Vi 

RECOMMENDATION : • ^ 

That this memorandum be referred to the Special Investigative I 
Division and that consideration be given to de-indexing file 44-25 X 
entitled Ku Klux Elan. 

Jy j ’ 

|^Wfi:wjs / ^ . us sacarg rg fl 

? 3) - r S (f 1 , I 

Enclosures ./ [/ NOT RECORDED yf . ■ £ 

f!-; : 191 FEB 20 1962 - jf 


191 FEB 20 1962 


ADDENDUM •- SPECIAL INVESTIGATIVE DIVISION OEC : 2/13/62 g 

a . The Special Investigative Division concurs that this file 
should be de-indexed. . 


W P5, * 


r— • i ft- a 3 

l- ’’ 

...r ; 


ymx a - : ^ \ -• 40o o 

f \A r\h 
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ADDENDUM - GENERAL INVESTIGA TIVB-DiyiSIQN , (FHErers 2/15/62) 


F\fi 0 TheGdneral Investigative Division concurs that thisfile -should, 
be de-indexed. of those names without identifying data. - ‘ \^. : 


-.p* 1 


; D I C L AS S I F I C AT I OH AUTHORITY DERIVED FROM: 
’.'-FBI AUTOMATIC DECLASSIFICATION GUIDE 
'■-'DATE 04-19-2011 


M 




MR.; JMVELf}?/, : . 

L. E. SHORT ^ 








[hlli 




^ - * Description of List : lOO^-TdQ^lSiO . . List co nsisting of 
% -st ; appr oximately . "200,0. namdsi submd-ttedbv I l in 19^1,.' , This, is 1 . 
.f r Vi a iist of subscribers tothe ‘’Frankfurter Zeitung” ih the ; 

%W SS v ' ;■/ ' ; ‘.4444 '■ > . ■. 

• ; Thd/at^aph^ of, rihines has beehi called -to odr 

: attention by Records Branch personnel who suggest that the 4 

* 



X; ■ this d 


” \ 4 4 } It is requested thatihe: appropriate substantive 
supervisor review the above listed file reference to determine 
t if any reason exists for/retention of the indexing on, this 

listing of hames .v, Anotaiion- advisingof the decision, reached 
r. pajr be, placed- ^oh;4t'hisV!®ie^orahdum\4 :;j .!rhe memorandum: shobld&he 1 4 

4 l; returned to the Correlation Unit of the Records Br^ch;4£bi>jn' 4 

^ ■ 6309 IB. V • v ■■ '■ 44* 4 ’ ■ - 4"—' ■ 44 4.: 

,.d ’■ * ■. ■ . ... ■- " • ' , / f . ' „',5 ! 

[ ^ r 4:4 4..- v 4 • ^ 

•\ -p ■ . .-ft -■ . . 

; S 'Regommendatioh t ; * . . £ . ' 44 4 , : a ~44.44' -•/ 4 ■ * 

;r;~ 


. -v- 


Eor; ref erral : f o ' appr opfiate -subStantiye “division J 


% i-4 ■ 4.-4- -4W 
^ \ ■ •> ,, 


JhMibrh 
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4 V. fee) 66-3286 < 


■ y gig font it r ,[ 
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- .K0T RECORDED 4 
145 APR .4 1962 
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2/36/6$ 
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-So. i ^ C‘^/V c ' •** 

^j>e s //&'« <? t /ff v J$^ : ' -103^99 

OEtSOSSMIP ^MTQB^Sf v ; 

JtesorSpiion «/ £ *«* 8 * 65-SS7oS-5-47 jiatj vitx-k) 

2Q& (delation list and watch hsij 

The attached l i stings _ Q £ Jo^dAwho^ aduise 

attention by p^rsonn 02 angaj?ed in^ Material- *V effort to 
•tftere is. frequent referer i ..+ unnecessary rsferenae to -this 

Streamline preofuree and Mutnat* 4 (lor 1<s *« 6e ds-Sndewd - 

X* .$£ ragttes*** ^tT any 

p*sor rM»*a© afioue iwtod taxing on these and similar J , 

lists, A n0 '^l o Z d 2lm inoraldm should be. returned to the; -y 
Tj^iTmtof £T£Zm Bran oh, »*. «K» «• 


O© ; 


* v . 




' • j ', ‘ ?! '!>;'' ' 

\ • *>» appro priatc/^ikhat^ti^A division < 

' • 1 A4.: U ' . 1 t 


/ CZnGO-SScS 


« r •:• ,(>■ is i>' .„->• - - 1 ■■ 

fej.'V (.. , ^O 1 ', "\ -. _>• 

fril 4 *', '•" - &* » ' ., /T^/SS', • , '-‘ ! *‘‘'’ 

\ /I t 
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,K*‘p ^:oeds^ 
191 fM/'S 1SS2 


,;'-'V. <> 
' K tv,' 


- V" 

K-vrJa&i 



V ' . ' Your comments and recommendations are solicited concerning 
the advisability of adopting this procedure. Submit replies to r ' J 
attention, Training and Inspection Division, by March 9, 1962. 


1 - Charlotte 
1 - Norfolk ' 
1 - Pittsburgh 


’ .C7< 
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JER:jmh (Suggestion #573-62) 
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NOTE: 


/ Clerk 


of the Albany Office has suggested* that 




in criminal, cases at the time they are referred upon completion. On the basis ' 
of * comments by the General Investigative .and Special Investigative Divisions,- it V 
is felt that Views of field offices should be obtained . 
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U.H-0- 0 

• . Missf 
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. February 27, 1962 ; 
PERSONAL - • ■ 


Federal bureau of investigation 
Washington, D. C. 


bt 

■b7C 


Bear Missf 


, — ’ J «•* JWU* U^UO(M uao u ecu . 

; % adopted and the necessary steps are being taken to place it into 
• effect. ' -/v . ... • 

1 want to thank yon for giving me the benefit of 
v youryObseryations on this matter* , ^ - >. 

' -7 Sincerely yobrg, • 






tf. Edgar Hoover 


1 - Mr. Tivel-~-l 5 »U. f$ y,-c /L )/r n tf 
,1 - Personnel File oi^Mi-ssJ 
rKMLrspd; r 


(5) (Suggestion #546-62) 
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_ [ss^; 

Tolson ? __ 
Belmont* . 
Mohr 


;notE: Based^on memorandum J. F. Malone to Mr. Mohr, ML:spd 
— ttS ^ fi 2§-f26l&2 re : Destruction of Bureau Property-General 
"T- g estf&H #546-62 Submitted by Mis si 


f<>„. 


Callahan 
l Conrad 
■DeLoach 

■Evans 
jMalone 
■Rosen. 

[Sullivan 
■Tavel 

jrrolter 
■Tele. Room 
|ngram 
iandy . 
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• 

UNITED STATES GOVERjmEI'' 

Memorandum 


UNITED STATES GOVERNMENT 


Mr. Mohr. 


J. F. Ma: 


date: 2-26-62 


Cl 


subject: DESTRUCTION OF B UREAU PROP ERT Y 

GENERAL-SUGGESTION #546-62 SUBMITTED^l-^ 

“BiTmssl I&liVS).-/, 




•Toison 

Belmont 

Mohr 

Callahan 

Conrad 

DeLoach 

Evans 

Malone 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Ingram 
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BYMISS1 

FILES AND COMMUNICATIONS DIVISION 


^CAJ / $ 

Suggestion: That files 94-1-1805 and 62-160 be reviewed for destruction C£[y‘ | 

___ ~ of the ’’Protective Bulletins” which are filed therein. File 62<-lj60 v" 

is on the Illinois Bankers Association, the last bulletin is dated Novggiber 1948 Mi 
and they go back to 1921. File 94-1-1805 is on the^§a^jto^^Bi^^s^:; , ^ 
Association, the last bulletin is dated December 1943 and they go ba@8r.to 1925... 

“ O 4 , . ‘ \> „ I 


Current Practice: These bulletins are not filed. 


X 


Advantages: If destruction of these bulletins is approved, the index beards ^ 

could also be destroyed. A saving of searching time ajj|i space'' 5 ' ^ 
wo6ld be realized. • ^ 

Observations: The Files and Communications Division advised these bulletin^! 

would appear to have no present value and their destruction wojitfd 
result in the removal of numerous unnecessary cards from the General Index |l i 
Authority for destruction of this type of material has been granted under the B : 
General Records Schedule and no further archival approval is required. g; 

>h) 

The General Investigative D vision felt the suggestion should beg] 
adopted. They advised, if adopted, the work of their division would not be 
affected. The information in these bulletins is quite old and, if a Bureau subject 
is mentioned therein the Bureau case file would provide equal or better- information. 
No instance can be recalled wherein search of Bureau indices developed references-^ 
to these bulletins which was of value to any investigation. W 

The Training and Inspection Division feels this suggestion should 
be adopted to provide for clearing this material, which is of no further value, from 
our files. v - 

V.O. tr# , "V 9 - tiU. 3 Y 
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Memo to Mr. Mohr 

Re: Destruction of Bureau Property 

General Suggestion #546-62 Sub mitted 
By Miss | 

Files and Communications Division 


bfc 
h 7 C 


RECOMMENDATIONS: 


(1) That the suggestion be adopted and the attached letter of 
appreciation forwarded to the suggester. She was thanked by prior letter 


y/n/ 


(2) On approval, the memorandum will serve as authority for 
the Files and Communications Division to take appropriate action. 




2 


• 9 M* 




VIEWS OP THE GENERAL INVESTIGATIVE DIVISION REj SUGGESTION #5^6-62 


COMMENTS OF GENERAL INVESTIGATIVE DIVISION 


2/13/62 JEJMtimc 


The suggestion, if carried out, would not affect the 
work of General Investigative Division. As pointed out , tne 
last bulletin is dated in 1948 (Illinois) and the information 
is, therefore, quite old." If a Bureau subject is mentioned 
therein the Bureau case file would provide equal or better 
information. 

No instance is recalled wherein search of Bureau 
indices developed references to those bulletins of value to 
any investigation. 

The above has been cleared with Bank Robbery, 
Federal Reserve A.ct and Interstate Transportation of Stolen 
property Desks. 
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' '■> ‘- UNITED STATES GOVERS^pLNT 

Memorandum 


Mr. Mohr 


date: 2/12/62 


FROM : J. F. Malone 1 


subject: DESTRUCTION OFLBUREAU RECORDS - GENERAL 

SUGGESTION #481-62 SUBMITTED BY 


MISS 


SAN JUAN OFFICE 


Tolson 

Belmont 

. Mohr J 

Callahan 

Conrad 

DeLoach 

Evans 

Malone 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Ingram 

Gandy 


SUGGESTION : That the provisions of the Manual of Rules and Regulations (MRR) which 
permit an office of origin (00) to destroy all copies of serials after a 
file has been closed ten years, be extended to permit an 00 and auxiliary offices to 
destroy all copies of each serial in pending files which is over ten years old. 

PRESENT PRACTICE: MRR, Part II, Section 3, D, 6b (2), page 11c provides that all 

copies of each serial in the 65, 100 and 105 Security classifications 
may be destroyed after the file has been closed ten years or upon verification of the death 
of the subject, provided the files have not already been consolidated at the discretion of 
the SAC. 


ADVANTAGES: Savings to be realized in file space. 

■ 1 ” m+K l * * 

' > ^ fT,< 

OBSERVATIONS: SAC Speaks of the San Juan Office recommended adoption of the j 
1 suggestion for advantages stated. General and Special Investigative / 
Divisions were not involved since the manual provisions deal with Security cases. jM 

, The Domestic Intelligence Division opposed adoption of. the suggestion. 

They commented that the choice of words may not convey the intention of the suggestion. 
This change would allow even copies of recent serials to be destroyed. In order to avoid 
this, it is preferable to retain this requirement as at present. Further, pending files 
are of potential worth in their entirety no matter how old the serials may be. 

- The Files and Communications Division had no objection to adoption of 

the suggestion since it would undeniably save filing space. They felt the comments of 
Domestic Intelligence Division should be obtained. , a 

3 ' 'V RK- 53 6C es 33rtJL is 

:“The Training and Inspection Division feels the idea haE*m«rh?^iicreSmild 
be adopted. It is difficult to reconcile with sound records management the keeping of 
additional serials in a file on the off-chance that they might be ne e de*$ f (M^&i ss emanation 
purposes. Ample reproduction facilities in the form of Xerox machines.., photostating 


and auto stating, equfpme^hl^a-rje^available if needed. The Records 


LptOSg&fcajg 
}he Seat of. 


1 - Domestic Iritelii^in'cef 



Division^// 
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MEMORANDUM MALONE TO MOHR 
RE: SUGGESTION #481-62 




Government now destroys all duplicates of serials in its files. It is noted that Archival 
authority is not needed for the destruction of serials. The possibility that copies of seri- 
als in the security classifications 65, 100 and 105, would be needed after ten years 
appears remote and limited primarily to changes of office of origin. Iii the latter 
instance of course, the new office of origin must be given a copy of all correspondence 
in the case which it has not already received. Instances of this nature would not appear 
so frequent as to justify clinging to copies of old serials in the pending cases in these 
classifications. It is noted that the suggestion refers only to serials which are 10 years old 
or more in these files and does not seek destruction of more recent ones. 

The San Juan Office cited the instance of three copies of a ten year old, 
50-page mimeographed report^ Where an inch of file space could be saved from the 
destruction of two of the three copies of the report alone. 

Contact was made with the Washington Field Office (WFO) and the New 
York Office (NYO), both of which handle substantial volumes of cases in the three 
categories. Both offices were of the opinion that the suggestion was sound and would 
effect a desirable saving in filing space. A spot check of the files in WFO showed 10 
volumes in one case, 2 1/2 volumes in another and 47 volumes in another which were 
• pending and contained material 10 years old or more. The bulk of this old material was 
extra copies of reports so, at a conservative estimate .space occupied by 30 volumes 
could be saved in these three cases alone. The New York Office advised that adoption 
of this procedure would save them ten filing cabinets of space. 


It is realized that instances would arise when there would exist a good 
and sufficient reason to retain this material; therefore, it is felt that the destruction 
of these copies should be permissive rather than mandatory. 

RECOMMENDATIONS: 


1. That the suggestion be adopted. 


nLy — ^ 


2. On approval, that the suggester be commended. 





ADDENDUM. DOMESTIC INTELLIGENCE DIVISION TDR/mea 2-16-62 


Numerous suggestions along similar lines have been 
considered unfavorable in the past. 

It has been this Division's position that three copies 
of reports in security cases on individuals should be retained by 
the office of origin as a minimum of three copies of reports on 
individuals included in the Security Index will be necessary in the 
event of a national emergency in which such individuals will be 
apprehended. One copy of the report must be submitted to the 
local United States Attorney who will be requested to conduct 
hearings in these cases, one copy should be available for use of 
Agents who may attend hearings under the Emergency Detention Program 
and one copy should ‘remain in the field office file in order that 
the file may be complete. In opposing the reduction in the number 
of such copies, an additional factor exists in that it may be . 
necessary to reconstruct security files in the field should files 
at the Seat of Government be destroyed by enemy attack. 

The question of reduction in the number of copies of 
reports in these security cases was considered by the Executives 
Conference in September, 1954. The Executives Conference by 
memorandum of September 17, 1954, agreed with this Division's 
position in this matter. 

With respect to those individual security cases, the 
subjects of which are not included in the Security Index, I would 
like to point out that: 

1. There is no way of knowing whether or not such a 
subject may be added to or redesignated for the Security index. 

2. Many of these individuals are included in the Reserve 
Index and will be subjects of investigation, interrogation and/<?/? 
considered for apprehension under the Emergency Detention Program 
following apprehension of Security Index subjects. Therefore, this 
Division feels compelled to oppose destruction of extra copies of 
reports in these, cases. 

The above factors do not take into consideration the 
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ADDENDUM (continued) 


extra copies for dissemination purposes, it being noted that 
numerous security reports are continually being disseminated 
to interested agencies in the Executive Branch and this 
dissemination is by no means limited to serials less than 
10 years old. 

In taking the above position ? this Division has 
taken into consideration the increase in ability to reproduce 
reports and other documents in the field, however, under 
emergency conditions under which we must deliver to the United 
States Attorneys reports promptly in order that he may prepare 
for hearings which, under the Regulations of the Attorney General, 
must be held in each case within 45 days following apprehension, 
a great deal of confusion, difficulty and delay in reproducing 
reports would undoubtedly result. For the above reason^ it is 
the opinion of this Division that reports in individual security 
cases should not be destroyed in accordance with the above suggestion, 
however, if the need for space is so compelling as to override h 
the above reasons for retention of these reports, this Divisionfl 
will not further oppose the adoption of Tthe.. Suggestion. in 
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OPTIONAL. FORM NO. 10 
EOlO-tM 

UNITED STATES Gl 


LRNMENT 


O' Mom- 


w 


subject: 


Director, EBI ' DATE: 2/15/62’ 

ATTENTION: Training and Inspection Division 

SAC, Philadelphia (66-2159) 


INVESTIGATIVE REPORTS 


ReBulet to New York, 2/9/62. 

Provisions of the Manual of Instructions, Volume III, , 
Section 87 D, g(7), Page, 78 a, regarding th/^ destructi on o f /SiidtfltJ 
channelizing memoranda following the submiss iorPof reports" 
in security investigations, should also apply in criminal 
cases. /%©**£ A* 7- 

The increased volume of intelligence type 
investigations in the criminal field and the interlocking , .• 

of top hoodlum investigations, one with another, makes 
it- practical and necessary to streamline case files in 
criminal categories. 


l&r-y *wf*?*A, 

5 A K Vp * ! felt 






(g/- Bureau /Q.c. 

1 - Philadelphia '(66-21 ( 99). , 

DMHtdfb 

(3) . *; 
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OPTIONAL fORM NO. 10 


UNITED STATES GOVERNMENT 


to : MR» CALLAHAN 


from : o , I» R0GERgif ^~ 


date: February 8 S 1962 


subject;^ ADMIl!ISTBATIJf.E.J)IVISI O n/\MATERIAL 
' STORED ON SEVENTH FLOOR ““ 

' IDENTIFICATION BUILDING 


oj 

y It 


Tolson -^y- 

Beltr.ont It 

Mohr — . 

IsA&Cc&tahan 

Conrad 

DeLoach 

Evans 

Malone 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Ingram 

Gandy 


'? / 




On February 7$ 1962? I checked through our stored material 
and recommend the following for removal from the storage files and 
T destruction at this tim&„ c ~DCv/<,‘ ..-/"Ti ./ -■>,« — - 

1 ni= (Burred f W r ry ! l - ft - : ^ . 

<3 * LdL 0 FuFTic~~and Private Laws? 85th Congress : - Jfe are now 

in the 87th Congress and we have the. 86th Congress material also 
on hand « lie do not need the - 85th Congress material and it can be 
destroyed now „ ' ' 

~i cii A-vif '* Printed copies of Hearings 'for Fiscal Tear 1960 : ~ Vie 

have those on hand for 1961 and those for 1962 will soon be coming 
in„ Accordingly 3 it is felt we should be able to dispose of those 
■ for 1960 now 0 

v^So Civil Service Commission Bulletins and Department 
" Circulars s ~ There is a group of these on hand dated in 1957 and 
1958„ Vie do not need them this far back and this group should be » 

removed and destroyed now* ■ J 

wrrrr, ^3 _ 

issi !PS w * 4. Civil Service Commission Transmittal Sheets: - These * 

on hand for 1958 3 1959 and 1960 . We should be able to dispose 
o9 tLZ S§Hf those for 1958 and 1959 now „ • 

I i. - >* dh 

I 4 ? ( ' Copies of Congressional Record: - Copies are on hand 

Ic4 vffi^ginning in January 3 1959 a We have been keeping those for the • x5 
loj if 3 *p$ist two years on hand . Accordingly 3 those dated in 1959 can be 
\ Yf) &%pvosed of at this time a [» 

I ;. : lo ’ • ' , 

\ ‘Jfzt «35|*>-v;sS '~& 0 Covies of Federal Register: - A.s with the Congressional J 

we have been keeping these for two yearSo Accordingly s those p 
^ in 1959 can be destroyed now a | _ 3 ^ 

Wi |fs| To Croup of bulletins 3 circular^ T <^°3^^^T'^3 a s follows: . 

« loo MAR * 1962 I 

O \ Oli\v K' P ~ Department of Justice Orders and Memos for 1955 ^ 


and 1956 




i'41r.o ■ Travers (sent direct) 
l^irf 'Tui) Cl Jacpvop^sept^irect) 


CLR:ems. s ^ \1 

(°/ - *t>Ars i 


cajH'sca ten: 
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Memorandum to Mr. Callahan from C . L. Rogers 
Res Administrative Division Material 

j d<2Aw<?ii> i£b) "Department of State Standardised Regulations 

for 1958 through 1960 . 

.(c) - Treasury Department Circulars for 1959 and 

1 <ir<t-)v.-s£ ^ I960. 

^(d) - United States Attorneys Bulletins 1958 through 

I a in.-Ji-iC i960. ' • . 

The above items consist of copies of the usual routine 
bulletinss circularss and the likes distributed by the agency 
involved . At the time of receipt, copies were forwarded to the 
interested Divisions and officials. If we wanted anything along 
this line at this time we would go to the agency for it anyway so 
having the copies' in our storage file is of no particular benefit. 
Accordingly , this group of items should be disposed of now. 

REC OMMENDATX ON: ’’ 

That items 1 through 7 described above be removed from 
storage and be destroyed now. Should you agree 3 arrangements will 
be made with the Files and Communications Division to have this done. 




Memorandum 


UNITED STATES GOVERHBENT 


Colson 


TO 


FROM 



Mr. W. C. Sullivan (V date: January 23, 1962 



subject: 


Division Streamlining Committee 


SUGGESTION NO. 481-62 

-t;no <ubf on ^ A Bun- &€ 0 


1 

1 

1 


Trotter 

Tele. Room . 
Ingram 


- Mr. Sullivan 

- Mr. Bland Gandy 

- Training and Inspection 
Division 

- Mr. Baker 


G QO'tfcL f 



be 
b 7 C 


S .U.GGS S I,10^: 

That instructions in the Manual of Sules and Regulations, 
Part II, Section 3-6 (2), entitled "Destruction of Copies of Serials" 
which reads "...office of origin may destroy all coptes of each 
serial after file has been closed for ten years..." be extended 
as follows "also, office of origin and auxiliary office may 
destroy all copies of each serial In pending , files , which is over 
ten years old." 

oiRgmcm,cix.cjs,: 

Current practice in pending files is to retain all 
copieSgof all serials. 




.pjWTHlg JBBMWSS.:. 

% 

\ v ro First, the choice of words in the suggestion may not 
convey Sihe intention of the suggestion. This change would allow 
even cqgies of recent serials to be destroyed. In order to avoid 
sfich il£"is preferable to retain this requirement as it is presently 
set foxf^ in Rules and Regulations. In addition, pending files are 
of potential worth in their entirety no matter how old the serials 

W b6 ‘ Rrc - 53 < 66 - 


That this memorandum. recording Domestic InteiJiassBCffi' 1962 
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' JfegTJO) Al fORM NO*> 10 


IJNITED STATES GOV^MS^NT 

Memorandum 


•t 


TO 


FROM 


subject: 


MR, TAVEL 




date: 1-23-68 



W 


permitted to destroy e xtra co pies of serials~f ^vj l&plZ^^ 

10 vears^OldT' tn^ s . Regulations now permit tffie* 
destruction of extra copies'^of^ser ials in closed files which 
are 10 years old. 


Tolson 

Beftnont _ 

Mohr 

Callahan . 

Conrad 

DeLoach . 

Evans 

Malone 

Rosen 




sJL 

L, E, SHOJ^OA 

SUGGESTION 481-62 J 

r £^u^M„&tortS~ 

has suggested t h etrp^fTel d - offices be 


Sullivan 

Tavel 

Trotter 

Tele. Room . 

Ingram 

Gandy 


bto 

hlC 


Files and Communications ' Division has no objection 

to the adoption of this suggestion , ils pointed out by Miss \ I 

destruction of extra' copies would provide additional filing space 
in the pending files, 


In view of the nature of the suggestion s it is believed 
that thg. comments of the substantive divisions at the Seat of 
Government should be obtained. In addition s consideration should 
be give-n- to securing the comments of Special Agents in Charge of 
some of^the larger continental field divisions , 

recommendation : 

1 o 

IE For referral to the Training and Inspection Division, 
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MiSS I _l r _ -'% 

Federal Bureau of Investigation .. - « •, f # * ?■ 

/Saniaan, Puerto Rico - , . , '"'"i b ; "A^W‘: -•■••. 

Rear Miss 


:■ ■■■ .■ Adfci'*.- *■ • *■' 








. Reference is 



a 


.oar efforts to conserve space. 


€%J, 

VJf 

• K*V 


Sincerely yours, 
. J jk JEdgac Hooves; 




"V. / '* '' ' - / , . *' 

1 - SAG, San Juan ; 

1 - Personnel file of Miss 

^ ‘ ;jL> - ... - - 

mT ' ' 
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t^MLrjmh (Suggestion #481-62) 
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NOTE: : Based on memorandum J. F. Malone to Mr. /^otir, JEfhjmh, 

2/28/62, re: PesIruGt iOQ. o&Rur eaii Reco rds^ General,. . 
Suggestion # 481- 62 Submitted by Miss 


MAILED 20 8 

v *:A W.-I1982 


. L 
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r" i A 1962. • b' 
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ATES GOVERNMENT 


# 


Memorandum 



Callahan 
Conrad _ 
DeLoach 


Mr. Mohr 


J. F. Malo: 


date: 


2/28/62 




Tovel 

Trotter 

Tele. Room . 

Ingram 

Gandy 



subject: DESTRUCTION OF BUREAU RECORDS - GENERAL 

"SUG' GESTI0N1^¥8P"62"SUB MITTED BY * — 

MISSl I SAN JUAN OFFICE 


The purpose of this memorandum is to bring up to date the consideration 


and conclusions reached regarding the captioned sugge s^onu^ i pQ ^ vj J-fQ ^ CO^iTAm^D 

b7 C synopsis HEREIN IS.ynCbASo]iijiD 

~ DATE_4v^.jr/.JY 

' Miss suggested tha^rovisions of the Manual. of Rules and Regulations 

(MRR) .which permit an office of origin (OO) to destroy, aW^opies of. serials in the 65,100 


and 10 Security classification casgs^after the case has 'been 


verification, of 


to destroy 



^nje^sor uponr-- 


ml which is Qygri.en^year s/oM, li^ penmns f lie s r ~- --- 


SAC Speakes of the San Juan Office and Files and Communications Division 
recommended adoption in the interests of saving filing space. Contact with the New lllrk, 
and Washington Field Offices which also handle substantial volumes of cases in these s£ 
classifications -resulted in their recommendation that the idea be adopted. New York £; \ 
advised that such a procedure would save ten filing cabinets of space. / 6 ^ 

. ‘ p ^ 

Domestic Intelligence Division opposed adoption of the suggestion on the; ( 
basis that a minimum of three copies of reports in security cases on individuals are % ^ 
necessary in the event of a national emergency, one copy for the file, one for thelocaf; 

U. S. Attorney and one for the use of Agents in connection with the Emergency Detention 
Program. They pointed out that destruction of 10-year old material Would necessitate 
reproduction Of this material for the above purposes and also for additional dissemination. 

- You approved the recommendations of the Training and Inspection Division 
that the suggestion be adopted and the suggester commended. The Domestic Intelligence 
Division added an addendum reiterating their objections but advising that if the need for 
space was compelling enough to override their obj ? ecj:ions fhey f would not. oppose adoption. 
Mr. Belmont added his recommendation that tfre'^uggesikoh be adopted. 

» * -"xj * o 

Accordingly, the Training and Insp.e.c.ti^n^DiyiSion recommends that the 
procedure bpiplacejd into jeffgct and that in impleifiefitifig : it/n:ny; destruction of the material 
involve^ should only be ddrie*on the responsibility of the case.Agent Or his^superyisor. 


Enclosure 

1 - R. K. Moore 

JER:jmhj)(3) 
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MEMORANDUM MALONE TO MOHR 
RE: SUGGESTION #481-, 62 

RECOMMENDATIONS: 

1. That the attached letter of commendation be directed to the suggester. 



2. That this memorandum serve as the authority for the Manuals Desk, 
Training and Inspection Division to make the necessary Manual Revisions. 
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UNITED STATES GOVERNflfcNT 


/ 

Af 


7 ROiv 


Mr . Ro d&tfj 


W. B. TOelte 


■ =- date: 


subject: 


JOHN DILLINGER CASE 
"RETENTION OF EVIDENCE 


*\ j^./Tolaon — — — 

• A ‘ 

•y 

y\ ro 

2/26/62 


f Trottor 

? Tele. Room 

Ingram 

.^-7 Gandy 




* AVx,/ ^ u. >%* zmSI^Zo p-^€ Ay ' Ce/- //V r\ 

- in response to requests from the Mechanical /section, The 
General Investigative Division has reviewed the Dillanger case to ; 

determine'-- if the three b ullet-proof vests, which v/ere obtained from .'V 
members of the Dillinger^gang sUouXof^Be^retained at the Bureau as p. 
evidence in the Dillinger case. This property is no longer of any 
evidentuary value. . - ^ 

S3 

, /. The retention of thsse vests has been discussed with the & 

. Laboratory and Crime. -Records Division, and they do not feel this y 
property is of significant value for Laboratory exaraihation or exhibit 
material in the future. - -p 

. d 

The three bullet-proof vests are old and deteriorating and ^ 
have no value. 3 




f\ 

&7/>" b 


o P ~U€ f f ' ’ 


From a review of the Dillinger file, these vests are of 


no evidentiary value. 


1 - Crime Records Division 
1 - Laboratory 

I - Administrative Division (Renneberger) 
1 - Bufile 62-29709 A/ 0^ 
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tJNITED STATES GOVERNME* 

Memorandum 


Mr. Mohr 


date: 2/ 8/ 62 



V? Tolson i. 

Belmont 

y Mohr — 

Callahan 

Conrad 

DeLoach 

Evans 

Malone 

RoSen 

Sullivan 

Tavel 

Trotter 

Tole. Room . 

Ingram 

Gandy _ 


subject: • INVESTIGATIVE REPORTS 

SUGGESTION #497-62 SUBMITTED BY 
SA EUGENE C. PETERSON, TAMPA OFFICE 

. ion & F Bureau- R^cards 

Captioned employee proposed that the provisions of the Manual of 
Instructions, Volume HI, Section 87D, g(7), page 78a, pertaining to the destruction 
of channelizing memoranda following submission of reports in security investi- 
gations, also apply in criminal cases. He made specific mention of cases in the 
92 (Anti-Racketeering) and 162 (Interstate Gambling Activities) classifications. 


The Special Investigative Division felt 1 that comments and 
recommendations should be solicited from the New York, Newark, Philadelphia 
and Chicago Offices in view” of the coverage existing in those offices under the 
Criminal Intelligence Program. Following receipt of their views, final decision 
will be made regarding the suggestion. 

RECOMMENDATION: 


That the attached letter be sent to the New York, Chicago, 


Newark and Philadelphia Offices. 




Enclosur 
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, ' It has been suggested that the provisions of the Manual of 

Instructions, Volume HI, Section 87D, g(7), page 78a, regarding the destruction . 
of channelising memoranda following the submission of reports in security % 

investigations, also apply in criminal cases. Specific mention was made of cases 
in the 92 (Anti-Racketeering J.and 162 (Interstate Gambling Activities) classifi- 


cations. 


Your comments and recommendations are requested regarding the 
proposed procedure. Submit replies to reach the Bureau, attention, Training 
and Inspection Division, by February 16, 1062. 


Xfi '"I 

■. j „ •> ■ 1 ^>-4. . 


1 - Chicago 
1 - Newark 
1 - Philadelphia 

^pjmh. 
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NOTE: 


Based on memorandum J. F. Malone to Mr. Mohr, 2/8/62, 
re: Investigative Reports, Suggestion #437-62 Submitted by 
.. SA Eugene C. Peterson, Tampa Office. /-n }■ 
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TAVEL 


date: 3-5-62 


JJ 

Suomi, 


^Toach 

Evans <*"> ' 
Malop£^4^ 

BostfSSl 

SulKvafrc^-— _ 

Tavel 

Tr&tter 

Tele. Room 
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Gandy 


subject: 


MILWAUKEE, WISCONSIN, POLICE DEPARTMENT 
NATIONAL STOLEN PROPERTY INDEX CHECKS 
Bureau File 37-290-51-2 p 

0 \^ S $4lZ.UC'f'/ a fif &T 'VUJW. 0*c ^ 





, vy usstrea c~ri a fv ^ ' 'feCAJ 

‘ Reference is made to letter to Milwaukee Field Office 
dated 12-16-61 wherein it was requested that the Milwaukee Office 
contact the Milwaukee Police Department and suggest that a change 
he made in the form submitted by that department for checks of the 
National Stolen Property Index (NSPl) of guns coming to the 
attention of the department „ Currently, as a result of this 
action, the form that is being received from the Milwaukee Police 
Department does not contain the phrase ’please add to your 
records,, ” Therefore, since by prior agreement the Milwaukee Police 
Department assumes the check of the NSPI to be negative after 
receiving no answer for three weeks, no reason exists for, the 
filing of these form letters after a search of the NSPI with 
negative results . The Records Branch has revised its procedure for 
handling such requests from this department to provide for the 
destruction of " negative ” form letters on recovered guns. , However, 
tho'se form letters reporting stolen guns will be indexed and filed 
as has been the procedure in the past.- Also, when a search of the 
NSPI develops some possible identifications requiring correspondence 
with the Milwaukee Police Department, these forms are also indexed 
and filed . 


The Bureau file relating to searches of the NSPI for the 
Milwaukee Police Department currently ‘consists of J59^jigjxjiwji£ 
re quiring in excess of t hree drawer s^pf^, filing space. The vast 
buITf~ofthis file is made up of* form letter s' which generated 
negative results in a search through the NSPI. In view of the 
revised procedure for handling current correspondence with the 
Milwaukee Police Department, no reason exists for retention of this 
material in file and it should be destroyed in order to conserve 
space and facilitate subsequent reviews of .the file. 

RECOMMENDATION i 

It is recommended that -2 be purged 

of form letters from the Milwaukee Police Depai^Meni on-whiph 
searches of recovered guns dk$$&loved n cu-inf ormation. — 

JmSsjam c I f 'C/. vS^f PtHm * 
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^ r 


6 2 MM i9 w32 








'gST/’Q'A? B iXTf dM. . . /f^Corib 
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m. T&mL 


3/2/62 


■ • V 


h, E. SHORT 


CONTACTS XIITE EAW EI^FORCEHENT OFFICIALS 
66-3579 ■■ v:v; r/; -.r/ 


Pile 66-3579 h&s been; .-called to '0ti3c attoht ion Records. 

Eraricfh pe^spnne3L;yiiQ adviiss; that Jherb is frequent; reference to /: % 

this . -material^/. ;; : Xh an, effort ,'tp/;s1brSamiiije; procedures' and eliminate 
unnecessary xeterence ,te ittiis .data» it; is suggested that the f names 
oT ;law: enforcpnieiit off ieials where no derogatory iihf oration, or . 

lack : of cooperation is indicated be de-lndexed through* removal :of 
the cards from the. Bureau’s indices, *; 1 / v ^ 

> . „• ; ; y : : • 'It;''is-rdquested . that the appropriate : substantive 'super- . : V . 
visor .review 66r-3579 th determine ; if it may be .de-rindeked. as 
suggested i above;. •~\A;rbtafipn advisings pih thd.^decision'i-’reached raa,y '■*;{. 
bb placed; bn this aemorandum* The iae&erandito should; be returned to . 
the’ Correlation Unit , of "the Records Branch j.>Room 6309; !B. ’ • / ,; 

^pQimENbATxoHi"-' -# -.\:V V,;. '/V : v: >M> 


■ * i ' 

VK; 

v 


^ ( 2 > 


Vt .<> For referral to appropriate substantive division. /! ■ =. 

■y 1 ■ ‘ i- ,' 4 - “ •*/'' X. t ' y t. ,^'/V 4 '* ' I . >V ; . (>) * iv •< .,7 ^ * v' ; . - 1 ij, 

fa-‘.brh:w3s ’ : H ‘ y ' ' — * ; •; : -v A> ' : •' ; • ' ^ ■ ; ; ' "■ 

ii*''" ' ’ .v >,.v. •; -< rr ■ ■ •. ■ 
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'.'V; ' /MR. ‘ TAVEL : 

J - l* 

; L ; E; ; SH08.T , - 


,3/15/62 ' 


"I, .' , <iZ As/ £ •' ; ■ '. ' '' v ' '. ■- - ' ' ' ; ’ ■ .. v'^'. 


.. .. % 

BRAZIL -V. JAPANESE RES-IDENTS 


' <• !,r;. 


;Bescri|>tipn of Lists: 64-3008 fBr3, 6, 3 7 Japanese scheduled jto,6e “ 1 : | 

4 -- f ! -v : V : >.'#• repatriated, 1 •■-. ■ J 

; v * '."y . 64-30O8-Br-8 V - Repatriated; Japanese and; 

- i '‘V ',V-* • * / those scheduled to be 

' "> . V V •• <■]"•' jy- '■ ’ f repatriated but .who'' remained 

1 ./ '■ in Brazil;. .... 

• ■ : >1 ■•;,}■ K •> ,64~3^08-B^28/.^''^ <J JapanOse%eDiplOyees v of {ihe. * 

' '/:• i'y ; - Santos Doch Company -kO ; , 

/ ; '''V* 64r3008-Br32 Japanesewhose repafriation wasi ; 

V.-:"." Vv; v-:. ■•'•/•.."Vi •/" : des ired ! by Japanes e Government^, 

. :;7 .7, ... *' \\ 64^3008-^*39'- -/^Spanish and, Swiss diplomats' ^ 
',4s. •• s:’- 'V ;■ /> en route >to Tokyo ' oh assignments 

: \ v ‘ - 64-3008^6-42 Japanese 1 living in Rio Grande ca 

■ ?-■ V ; ;* , : v Do Sul^ Brazil ;;/ . , v . ■ yy ^ 

4 /i-/' . : ;*Ehe;‘ attached listings' Of “names .haye: been. eallSd tp our, %.,■%'>. 
^.ttentiotf 1 ; bjf persphhei ; engaged in frame: GhOcfr; work who advise that there^ 
is frequent reference to this material, In many cases insufficient 
information is available to effect an idehtification., in an effort 
to streamline procedures and, eliminate unnecessary reference to this ;% 

: data it is proposed that , the material be deindexed through removal of " 
the cards from the Bureau’s indices, . .,v 


: ‘ it is. requested that the appropriate’ Substantive super- 

visor review the' above listed^ file ref erences . to, deteirmitte if any f 
reason exists for retention of the indexing on these iistings of 
names . A notation- advising: of the decision reached may be placed 
On this memorandum. The memorandum should be returned to the ‘ 
Correlation Unit of. the Records Branch, Room 6309. IB. 


RECOI-JMENDATIONv' 

. - ■ 1 ■ ll1 * 1 ■■ 1 
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UNITED STATES GOVER NT 

* Memorandum 


MR. TAVi 


L. E. SHC 


%% 


date: - 3/15/62 


subject: MEXICO - FOREIGN RESIDENTS 


Tolson 

Belmont 

Mohr 

Caljahan 

Conrad • 
DeLoach^_ 

Evans 

Malone 

Rosen 

Sullivan __ 

Tavel — . 
Trotter 
Tele. Room . 

Holmes 

Gandy 


op u Kp&oRds 

Description of List: 64-2708-34. Italian, Japanese and German 
residents of Ciudad Mante, Tamaulipas, Mexico. 


The attached listing of names has been called to our 
attention by personnel engaged in Name Check work who advise that 
there is frequent reference to this material. In an effort to 
streamline procedures and eliminate unnecessary reference to this 
data it is proposed that the material be de-indexed through removal 
of the cards from the Bureau's indices. 

It is requested that the appropriate substantive super- 
visor review the above' listed file reference to determine if any 
reason" exists for retention of the indexing on this listing of 
names. A notation advising of the decision reached may be placed 
on this memorandum. The memorandum should be returned to the 
Correlation Unit of the Records Branch, Room 6309 IB. 


RECOMMENDATION : 

For raferral to appropriate substantive division. 


** ^ firs. 


CC: 66-3286 
J^M^brh 


CC-3a.fC- 


Not recorded 
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(See Addendum Page Two) 
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ADDENDUM 


* # ' 

HNL:slj^ 3 / 21/62 

Re: MEXICO - FOREIGN RESIDENTS 



List is comprised for the most part of Italians who 


Tne list was ooxamea ay oxo muuM» *uuv, 

"a confidential, reliable source" who was not further identified 
and contains no allegations of subversive activities against 
any of the persons listed* 

The Records Section desires to de- index the names* 
Since the list is 20 years old and contains 
information, there appears no need to retain the cards m the 

index* 


mmn 

It is recommended that the names contained in the 
serial be de- indexed* 
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I*. E. SHORT / 




S, S. CABQDE BUENa/eSPERANZA -- 

■ .64-22324- / j k , , ^-P~P77~~t 

/ I r .X)<z$ifcu,CT(6A> ■ cmj.oui j 

Description of List:/ 64-22324-64 , enclosure. Passenger list 
containing names of German- repatriates from Argentina, 

- ■ - ' / , I- 

The attached listing of names has been called to our 
attention by Records Branch personnel who suggest that the 
material be do indexed through the removal of the cards from the 
Bureau’^ indices, ^hereby eliminating unnecessary reference to 
this data . Although this list contains some identifying 
information, from the nature and age of the information it appears 
to be of questionable value to the Bureau’s operations today. 


»«/ 




J 


It is requested that the appropriate substantive super- 
visor review the above-listed file reference to determine if any 
reason exists for retention of the indexing oh this listing of 
names, A notation advising of the decision reached may be placed 
pn this memorandum. The memorandum should be returned to the 
Correlation Unit of the Records Branch, Room 6309 IB, 

RECOMMENDATION: *v 

For referral to appropriate substantive division. 
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66-3286 
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OPTIONAL FORM NO. 10 
■5010-104-01 • 


■>: '* .UNITED STATES 


;RNMENT ' 


/Att. :v Training and ’ * . * 

'Director., pBI Inspection Div. date:' 3/8/62 


from- A a SAC, Norfolk (66-788) 


GENERAL 



subject: DESTRUCTION OP BUREAU RECORDS 

: employee- suggestion #573-62 




\ ReBUlet 3/2/62, which outlined the suggestion that _ 

' auxiliary offices be permitted to ' destroy all; extra copies of ' / / ; 

serials in criminal eases at the time the -case is RUC 1 d, and v- / ■ ■ 

. which requested my. comments and recommendations . / 

. ' A study of this suggestion revealed that, destruction ,>•-/ 

of ' extra copies- of ' serials at the . time - the case ,1s Ruc' d would not- 
...•materially 'benefit •• Norfolk •Office, operations.. ' "In accordance ’•* f 
with instructions set forth in Manual of Rules and- Regulations, 

Part- II, Section '3,.- page- -lib, - criminal. .files are currently,- ' . ‘ '• ;\fm\ 

. consolidated, each six. months,, at 4 which time extra copies - of -.1 ’! r 

; r serials are- destroyed-* t - Therefore, any. , space , that ^might be • -nJI' 1 
'saved by destroyirig, serials at the time the .case is. RUC'd would I els, 
conserve ‘ that .space' for; only, a six -month period, "it. is n6t..- - f|p' 
felt that the adoption of this suggestion,.- balanced.-.Off against 
the' fact, 'that; it would 'require the. ^handling of these" files- on - t . ' .. 
two separate ' occasions-, is- warranted, since under the present- 
•' procedure, both;the consolidation .and • the, destruction .of v- / . ’H 

serials' " are* accomplished - in one handling. '-'-V .•,."’ • " - 


; .. v* • , This office" has' found that’ quite‘. of ten it'ls . I"-" . - 1 c IP 

-• necessary to "reopen files that- have been RUC 1 di , This is ; 

.'i^ -^p^^icuiarly true „with -deserter ^matters ,7 which the Norfolk-. 7- .. /_./ 
'■0z* r^)f# 2 ce^andles . - .in' large volume . , A. majority' of ; .‘such reopenings ; - ** 
^^•l^ccyr "Tj ^ pbhin-. a period of . six months "after .-the c'ase -is- RUC'd.' 
ys ^^o^ticfss*6f ^the suggestion would ’require- ihat -extra ‘copies/; fj/n - 
it ^'qfl^rlais- Se destroyed when ; the case -is. RUCT'd and therefore' ■ * 

f.I3^woi^ -be stripped in order to‘ route ; serials to the Investigating 
loo r Ageni! whfSi the case is reopened; 7-'.-- , 

. „ • - : i ; -- - - - ' - 

I. I T ' After a -thorough discussion of. this suggostlori with 

I Ijthe 1 CJhie^Blerkj I feel that the present procedure' for consolidating 
~L*. l^ndC%ripping‘' files 'after a six-month period better fulfill® y^x ^ 



/'Jprrdik /.-needs than the 'suggestion . . 

©‘P-t'm -v . l 

t§ss ;• I theref oreU^eV»imrond that tfk 
rem^M in “effect.- " 

3^Bureau - I ti d'd km &*$\^** 

1 -Norfolk' - ’ f , - • ' - ^ , pi 


r O a * 

current procedures 


S MAR 12 1962 


- ««-— $$ 


*77' 




■ r<V*.t ; 


y OPTIONAL. FORM NO. 10 
5010-104 


UNITED STATES GO^LNMENT 

Memorandum 


FROM 


subject: 


Director, FBI date: 3/6/62 

Attention: Training & Inspection Division 


Charlotte 



DESTRUCTION OF BUREAU RECORDS - GENERAL 
EMPLOYEE SUGGESTION #573-62 


ReBulet 3/2/62, 


It is not believed that this suggestion would be of any 
advantage to the operation of the Chief Clerk's Office in view 
of the present rule of stripping files when closed or RUC'd for 
six months and is usually done at the same time the files are 
consolidated. 

There are disadvantages to the suggestion offered in 
that at the !time these serials are destroyed the clerks would 
have to take time from moving mail and files, which in effect 
would decrease efficiency on a day to day basis. It would still 
be necessary to destroy duplicate or extra copies of cases 
in which the office is office of origin at the time the cases 
are consolidated at the six month period. This would necessitate 
the checking of auxiliary office files to determine if they are 
origin files and would require extra handling of these files. 
Finally, RUC cases are frequently reopened and when the copies 
are not retained for a period of 6 months this would increase 
the amount of autostating necessary and describing serials on 
charge out slips. 

It is the opinion of this, office that this suggestiofray^, 
should not he approved. ... afmWXSCfr^l 


G?- Bureau ^ 

1 - Charlotte 


d* 6% *** 


TJJ: jac 

(3) 


fry 


R£c~ f'v r-x ,! 0 “fek . 
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OPTIONAL FORM NO. 10 

UNITED STATES GOVERNMENT 

Memorandum 


t 


\ 


TO 


FROM 


MR. BRENNAN 


: R. 

o 


G. EMOND 



date: March 12, 1962 


Tolson* — 
Belmont - 

Mohr 

Callahan . 
Conrad — 
DeLoach- 
Evans — 

Malone 

Rosen 

Sullivan _ 
Tavel 


Trotter 

Tele. Room . 
Ingram . 


C£./0 


subjec t: DESTRUCTIO N OB' 

^BUREAU OFMlPLOYMENr .SECURITY 
IT. S. DEPARTMENT OF LABOR 




Mr. 



I Office of Investigations and 
Security, Department of Labor, advised Liaison on March 9, 

1962, that the Bureau of Employment Security had several 
cabinets full of FBI reports which had served their purpose 
and they wanted to know how they could dispose of them or 
if the Bureau wanted them returned. It was ascertained 
that all of these investigations carry the character "Fraud 
Against the Government" and, were referred to the Labor Department 
inasmuch as they involved possible misuse of unemployment insurance 
benefits. 


Af t fr rherk ing with the Records and Communications 


.b6 

b7C 


Division, Mr. 1 I was advised that the Bureau had no objection 

to the destruction of these reports under existing Federal regula- 
tions. It was pointed out that if any of the reports should be \ 
classified it will be necessary to refer to appropriate Executives 
Orders for instructions as to the records that must be kept coverin; 
destruction; of classified material. 


stated thait^he^iy^f^ipjgiiliar with these orders 
and would see tnat the destrucl^fi^as^-apprb^i^ely administered. - 


Mr. 


i 

ci 

O 

n 

in 

* \ 

c i 


ACILQ3S: 

For information. 

I - Mr. F. W. Waikart 
1 - Liaison 
1 - Mr. Emond 
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.IN THIS FILE SKIPPED DURING 
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OPTIONAL FORM NO. 10 

"united states go w ME! 

Memorandum 


MENT 


DIRECTOR, FBI 


date: March 23, 1962 


subject: 


SAC, PITTSBURGH (66 -1360 ) ATTENTION: TRAINING & INSPECTION 

DIVISION 

7 

DESTRUCTION OP BUREAU RECORDS - GENERAL 
EMPLOYEE SUGGES^l6lT1^5T3'-62 ‘ 

ReBulet to New York, 3-2-62. 


Consensus of supervisory and clerical personnel, Pitts- 
burgh, is that adoption of captioned suggestion would result in 
the saving immediately of a small amount of space but would cause 
a double review project in order to purge the files both immediate- 
ly, upon RUCing a report, and six months thereafter. This would be 
necessary because in some cases, particularly fugitive matters, 
it would be necessary to retain at least two copies of the RUC 
report unless the fugitive had been apprehended. Experience has 
been that fugitive cases are reopened repeatedly in auxiliary 
offices, at which time extra copies are necessary and must be 
duplicated in the event there are leads in two or more resident 
agencies. This would be more costly than the small saving of 
space by immediate destruction. The saving in time, if any, U 

would be negligible. fe'/rtsisii 

cti/WM 

4 RECOMMENDATION: Suggestion not be adopted. I 05 


(D-Bureau *>- I 
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March 23, ,1862 
PERSONAL 

•k F^'V 

ftS**! 4 * ,*V/ 


<*»**,. 


Federal Bureau of Investigation 
Washington, P. C. 


•'** ' 1 ' r *> » 

A f ‘i ' ' 14 '»*%■ ' V* , i **• ',**>?/, ■ 

■ 4®5fe? ^ ' &#?'* .ns 


■b 6 




r ••■V' ,‘. •, •■ 0 V'. ';V . 

‘ ' * * : 

1 ' ' :' b7c ■ - ■ , ; . •• /i 

| ' / . .Dear- Mrs, 


-s: V' - 

. ;* ^ * :• ‘ ‘ . *' ^ * * ■/' 

ti'Au -mil r»k . -Pav tMittt . ' V J **? 

[ * f,r§. 



t ^ t v y* *** ww* '.iwvjAv.* ....le* X am pleased . 

• ^ advfse yon '.chaf year ic^aliaB'jbeea adepfedimdis being ,;. /7:» ■ 

■ -vl ^ _- -iA— — t ’ * ' CO '** 1 ’ 


o ae .. 

O \.rsj‘ 
f«4> 


<3 
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•*S£?i 


^.fe- . * -■••-O fr-r 


O •* 

s, ; k 

■<n ^ 


3t 


s/J V 


JAILER 313 „-/ 

iMAft £'3 1962 


« ■ ■"' Mr. Tavel *" . , ' v 

v 3*^ Personnel file of Mrs. 

Vu- • '^ •••■•■•' 

_/ . es »r •_ m&t 

{ ■;* ,.f***»| 

~>*7 . 

r% 


*r* 


Sincerely yours, 

iL, Edgar Hoover* , 


po 

O' .,-, - 

o " •- >*. 

-w O - ? 

* . h^* 


|[pEt':]3§h (Suggestion #707- 62 dated 3/19/62) • ; 


jtapTE: 



Tolson . 


Suggests that file. 62-8007 which eonsis!jk6^7 sections | ‘ 

L] *■_, : , containingEgoast Guard C ircul ars datij^from March 24 

4? \ ‘ ‘through December 1925bfc re^^^fedestpucti^; The file, has not ., 

‘ *• been used since .'1925 and few'of these circularb^|ave bed^ indexed.. We 

. ■ > 't t j c*i _ t r»cv r»o\ m'D* ^—-,.<1 


Callahab _ __ 

m 

Conrad 


DeLodfch 

Rvanfi 1 

. i J' 

Malone 


Rosen •/*' j 

22w 

SulliVaiKl 

Jr Vy 


ZZ^I ' Communications Division Tqjj$BQxpL$Kded adoption* sinc^ the file, is of no. 

-3 fi > Apparent value and its destruction Would result in paying of filing space. 

4bhe«inatter .was discussed with Mr. Putnam of the Xiaison Section, Domedic . 


~^sh 


i-/XyXDa.UUjl- ytuxJ mamtaAiio xio.aovm pj.wi wm ^* t w4 V; r, ^» *■***'») 

iqfejiad no objection to destruction pi this material, '; Training and , ' ‘ ' 


- f:‘‘ 


MAIL ROOM 





Inspection Division agrees. The 'material in this file' is over 35 years; old 
and thie. information on the Whole is so cryptic as to he valueless. It has been 
ascertained that no Archival authority is heeded for its destruction^ 





'vt > 
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From: (Suggester's name) 


.March 19; >1962 


■ Division of Assignment ‘ * - 

Four .-.fc 


SUGGESTION" 


, . . That file 62 r 8007 be reviewed for complete destruction. This, 
file* consists, of circulars from the TJ. _S . Coast' Guard dated, from March 
1924 thru December 1925. (7 . sections) A few of these circulars, have • 
been indexed. • ; «" V ’ V : . , ' 


D 



ao'v' vt- ■.£ x gf 4 r < 










Current practice or*rule (Include manual citation as well as facts) * " 

This file has not bepn used sincd 1925. 
on the U. S. Coast- Guard (62-29163).- 


We have a current- file. 



(The use by the United States oTlhy ^suggestion shall not form the basis of a further claim of any nature by me^ my heirs, or * , 

assigns upon the United States. I understand that I will bs.considerl” r 1 * * “ ■"lpted 

within two years after submission.) , > 

' I — Jmc. 1x3 Mrs. I I mis- — , „ , ■ . , 

, ' *■ ' - •' Signature and Title ot-Suggester 
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Suggestion by . , ,1 , : ' i 

•• File s and ,Cowmni cati on s\ Division.^ .%> 

‘j;l| ”■< • * , \ t \' ' j ' * ^ j ^ ^ t " ", 

Comments :■] (Coni; inued) v V ;•» " .f * 


3 - 19-62 


V > C ■ ' > These Coast Guard., circulars; would appear.: to. have no ; 

- 0 nre sent value and:' thsi^fdejsb^t^n^Mld - “ V : 

' • Filing .Unit ..space and removing -oOsoleteindex cards: from the . , v 

•’* • V .‘General Index f •■i'tffte* cbmkent.s •. of the: General ;Inve stigative ; y ■ . • j . , r 

Yivisioh sh‘ouM;,b& f&e'dbred^ V v > : V p VVv’V Vf '. V 'V'" . > 

>:• RECOMMENDATIONS 7 V > > ';lj:T ;• W ■‘•-V’ T ^ V v '/W/V* . .. ' V ! " J\i 


''"FO;T : referral ^td the T-rdihi ng . cm<T inspection Di v i si on ^ , 
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’ .t. ■’ ,J : 
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O-.flOKAl FORM '.NO. 10 j 

i 

UNITED STAT 

Memo, 


• i: 


c<// cxxuorn 


MR. TAVEL 


L. E. sho: 


V' 


date: 3-27-62 


Jiyi. 


subject: DESTRUCTION OF RECORDS 

-RE: FILE ENTITLED 
^^- INTERDEPA RTME NTAL CHARGES . 
INCURR ED IN C ONNECTIONHYITH"" 
r INVESTIGAT lQNSir‘^" m ^'" " 
BUFILE 62=£56 


Tolson . 


nose 

Sail! 

.^'"'Tave 

Trott 


Belmont 

Mohr 

Callahan — . 

Conrad 

DeLoach 

Evans 

Malone 

Rosen - 
Sullivan _L 

Tavel Y 

Trotter 

Tele. Room . 

Holmes 

Gandy 



Bureau file 62-156 entitled ” Interdepartmental Charges 
Incurred in Connection With Investigations” consists of 13 sections, 
1,260 serials, and the fa‘st piece of mail placed in this file is 
dated in 1927. The contents of this file consist of administrative 
data relating to expenses of Bureau personnel in connection with 
investigations performed in behalf of other Departments in the 
Government . 


This data appears to be of no value to the Bureau today 
and there would appear to be no necessity to retain it. It is 
requested that the Administrative Division review this file to 
determine if any reason exists why the material cannot be destroyed. 
A notation advising of the decision' reached may be placed on this 
memorandum, which should be returned to the Correlation Unit, 

Records Branch, Room 6309 IB. 

In the event destruction is authorized, archival 
authority is not necessary for #10 destruction: a oi^>adm>iii4?s>± r a t i ve 
data of this type. MX 

RECOMMENDATION : l MtJkL ^ 

MTF s m spq & uiO l cej) 

That this memorandum be* ‘■r e - f - orrod to th e? Admiu4&trativeN>^ 
Division to determine if the material referred to above may be 
destroyed. The first and last sections of the file are attached. 

|rWwjs r 


fl - 66-3286 ft 
Enclosures *3 
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United states gover^^ent 

Memorandum 

to Mr. Mohr 


from : j. F. Mai 




date: 3/29/62 



Tolson 

Belmont 

Mohr 

Callahan 

Conrad 

Dl Loach 

Js,V 

/Rosen 

f Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


subject- DESTRUCTi6N-OE.RU REAU RECORDS - G ENERAL ( b6 

SUGGESTION #573-62 SUBMITTED BY b 7 C 

MR. | | ALBANY OFFICE 

SUGGESTION: That all copies except one of a serial be destroyed, when a case is 

referredupon completion (RUC'd), in criminal- type matters as is 
now done in security matters. 

PRESENT PROCEDURE: Extra copies of these serials are destroyed when the file is 
™ ~ consolidated each six months. 


ADVANTAGES: Adoption of this procedure would give additional needed filing space. 

OBSERVATIONS: The Special Investigative Division and New York Office both 

recommended the suggestion be adopted. New York recommended, 
however, that this procedure not be mandatory in that each office be permitted to make 
a selective determination based on the judgment of the supervisor in the case involved. 

The General Investigative Division, Charlotte, Norfolk, and Pittsburgh 
Offices, all recommended the suggestion not be adopted. The consensus of opinion was 
that this procedure would not materially benefit their operations. While a small amount 
of space would be saved immediately by the adoption of this procedure, it would cause a 
double review project in order to purge the files upon RUCing a case and again six months 
thereafter. Quite often it is necessary to reopen fugitive cases that have been RUC'd 
and a majority of such reopenings occur within a period of six months after the. case is 
RUC’d; and therefore, either the file would be stripped or additional time would be used 
in duplicating copies in order to route serials to the investigating Agent. 

The Training and Inspection Division agrees the suggestion should not be 
adopted. The small amount of filing space which would be saved would be more than 
offset by the handling of these files on two separate occasions since at the present time 
both the consolidation and the destruction of serials are accomplished in one handling, 
an d by the preparation of additional copies of serials in the event a case is reopened. 

■ / ' it' 
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Memo to Mr. Mohr 

Re: DESTRUCTION OF BUREAU RECORDS 


RECOMMENDATION: 


That The suggestion not be adopted. On approval, no further action 
is necessary since the suggester was thanked by previous letter. QUL** 
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SUGGESTION NUMBER 573-62 




SUGGESTION 


Clerk, Albany Office, recommends 

that in criminal cases, auxiliary offices destroy all but one Y 

copy of serials at the time that the case is RUC’d. This is ] 

now being done in security cases. In criminal cases at the 
present time, extra copies of serials are being destroyed when 
the file is consolidated each six months.. Purpos e of suggestion 


indicates 


is to provide additional file space. Mr, 

suggestion applies particularly to bank robbery cases when an 
auxiliary office receives two copies of a voluminous report 
containing a minor lead for that office. 


COMMENTS AND RECOMMENDATION OF THE 
GENERAL INVESTIGATIVE DIVISION 


Purpose of furnishing auxiliary offices with two 
copies of reports and other serials containing leads is to 
provide a copy for file and a copy for the Agent who will cover 
the leads. Where more than one location (Resident Agencies) 
is involved, additional copies are furnished in order to 
provide copies for the Agents covering leads in the different 
locations. If extra copies are destroyed by an auxiliary office 
at the time leads covered and case RUC’d, and thereafter 
additional leads were received by that office in the same case, 
difficulty would be encountered because sufficient copies of the 
serials containing the original leads and background data would 
not be available for distribution to the Agents handling these 
additional leads. In criminal cases additional leads in 
multiple locations are received frequently by auxiliary offices. 
Accordingly, it is believed that, in anticipation of receiving 
such additional leads in multiple locations, auxiliary offices 
should retain extra copies of serials in criminal cases for a 
reasonable length of time (six months under current procedures)/ 


With respect to the statement of Mr, 


in his 


b 6 
b7c 


suggestion to the effect that an auxiliary office sometimes 
receives copies of voluminous bank robbery reports containing 
a minor lead for that office, SAC letter 61-32 dated 6-13-61 
instructs,, all offices to excercise good judgment in dissemination 
of voluminous bank robbery reports to other offices and to send 
reports to auxiliary offices only in those cases where absolutely 
necessary to enable the auxiliary office to ecdnduct the requested 
investigation. Compliance wit h these in structions would avoid 
the situation mentioned by Mr." 




General Investigation Division recommends againstthe 


adoption of cap,tioned suggestion, 
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VIEWS OF THE SPECIAL INVESTIGATIVE DIVISION RE: SUGGESTION #573-62 


Su ggestion 573-62 

By F ~ 

Cleri^ Albany Division 


be 

b7C 


ADDENDUM 


JBE : swb 


2/19/62 


1 ! 


Suggestion is to destroy all but one copy of. a 
serial when a case is Referred Upon Completion in criminal 
cases, which procedure is now followed in security cases. 
Current procedure is to destroy extra copies when file is 
consolidated. 

Recommend adoption. 
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UNITED STATES GOVERN! 


Mr. Mohr 


J. F. Malbnfe 


date: 


3/13/62 




Tolson 

Btlmoat 

Mohr 

Callahan 

Conrad 

•DeLpach-_=_ 

j Evans j 

%P$ialone A^ 

Rosen 

Sullivan 

Tavel - 

Trotter 

Tele. Room . 

‘ Holmes 

Gandy 


subject: 


SUGGESTION : That ^destruction of j^ chahnerizlng’ - gg^or'ah9h be permitted in criminal 
cases under ~Oie~same provisions it is now permitted in security cases* 

This would apply particularly to cases in the 92 (anti- Racketeering) and 162 (Interstate . 
Gambling Activities) classifications. . 7 

PRESENT PROCEDURE: Manual of instructions, Volume HE, Section 87D, item g, on 

page 78a, in substance permits the destruction of channelizing 
memoranda in individual and organizational security cases following submission of a 
report including the information. 

ADVANTAGES : Would streamline case files and save filing space. 

OBSERVATIONS: SAC Santoiana, Tampa Office, felt that the procedure would be most 

practical and workable if applied to the criminal field and recom- 
mended adoption. 

The views of the New York, Chicago, Newark and Philadelphia Offices 
were solicited concerning the merits of the suggestion. The Chicago Office advised 
that a review of their anti- racketeering and interstate gambling activities files did ^ 
not disclose the volume of channelizing memoranda normally found in a security-type ft,, 
investigation and they did not feel the suggestion would have sufficient benefit to warranty 
adoption. The Philadelphia, New York and Newark Offices had no objection to adoption 
of the suggestion since destruction of these memoranda would not be mandatory. A 

The General Investigative Division advised that as far as the administrative^ 
handling of information furnished by informants is concerned, racial informants, which 
are the only type the Division handles, are administered in the same manner as security- 
type investigations. The suggested manner of handling channelizing memoranda also 
applies to this type of workg^They could see no objection to its application in other 
criminal cases, 
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MEMORANDUM MALONE TO MOHR 
RE: SUGGESTION #497-62 


The Training and Inspection Division feels that the idea should be 
adopted, The provisions of the Manual of Instructions, as they apply to security cases, 
were inserted to permit field offices, especially where space was at a premium, .to" 
dispose of unnecessary copies of memoranda after the pertinent data is included in 
reports. The provisions are permissive and do not require, nor would it be prudent 
to do so, arbitrary destruction of such memoranda. The ever- expanding field of 
criminal investigations especially in the field of anti- racketeering and interstate 
gambling activities makes it evident that the paper work will soon become quite 
voluminous. In the interests of avoiding this situation and also to establish uniformity 
in the policy concerning the destruction of channelizing memoranda, it is felt that it 
is most logical and desirable to adopt the suggestion. This decision was reached 
after discussion with the Special Investigative Division which is in agreement with 
these views* 

RECOMMENDATIONS: 


1. That the suggestion be adopted and the attached letter of appreciation 
directed to Mr. Peterson. Receipt of his suggestion was acknowledged by prior letter. 


r ■ 




2. On approval, that this memorandum serve as the authority for the 
Manuals Desk, .Training and Inspection Division, to make the necessary Manual changes. 
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SUGGESTION REGARD ING ^DESTBUCTIPJI 
W FILE MATERIAL PffOPtg 

Mrs.[ 



M 


| Supervisor of the Consolidation Unity 
has suggested that Bureau file 94-1-137 be reviewed for de-indexing 
and destruction . This file 3 consisting of thirteen volumes 3 concerns 
the. Director's remarks before the New York Herald Tribune Forum in 
1936 and in 1939. It consists largely of requests for copies of 
these remarks 3 titled "The Influence of Crime on the American Home 3 " 
delivered in 2936, and -"Law Enforcement in a Crisis 3 " delivered in ■ 
1939. Both of these speeches have been out of print for many years 
and the most recent mail in file is dated April 3 1943 . Bequests 
for similar material are now destroyed after a reply has been 
prepared and they do not come to file. * ^ 

* ’ H** 

& 

Destruction of the mail in this file would result in a ^ 

savings of file room space and would also eliminate unnecessary £ 

cards from the general index . Authority for destruction is contained o 
in the general records schedule and no further archival approval is & 
required..- ° 

The . Records Branch feels that this suggestion has 
considerable merit 3 that the mail contained in this file has no 
present value 3 and that its destruction would result in a savings. 

The comments of the Crime Records Division should be secured. 


CV 


> 
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RECOMMENDATIONS: 



I 

.) For referral to the Training and Inspection Division. 


Mrs. 



■b b 
b 7 C 


| foas been, orally thanked for her interest 
initiative 3 and it is felt that no fur ther action is necessary 
since making -such a suggestion would Veem r fo"f l dTT K W ithin her 


supervisory responsibility 
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SEE ADDEND® OF TRAINI-tG'. AND INSPE GTION’pIYISION ON PAGE 2. \ 
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-*S . addendum of training and inspection division* 


j^ML:mvd, 


4/5/62 


The Training and. Inspection Division agrees with the Files 
and Communications Division that this is a worthwhile proposal. Due to 
the suggester receiving an oral acknowledgment, the suggestion is being 
listed for statistical purposes and forwarded to the Crime Records Division 
for appropriate action. • 

RECOMMENDATION: - ' 

That the Crime Records Division review file 94-1-137. to , 
ascertain if this .material can, be destroyed and de-indexed. 




ADDENDUM: (E LC:tmf 1-9 -62) 

Crime Records Division has reviewed the memorandum and 
the file in question and can see no need to retain this material. It is felt that 
this material can be destroyed and de-indexed. 
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For your information the forms presently in use in 
^connection with investigations conducted under Executive Order 
10450 (Federal Employee Security Program) and Executive Order 
10422 (United Nations Loyalty Program) have been reviewed and 
[necessary revisions made. 

Form 9-29, the subject of a memorandum dated 3-28-62, 
jwas recommended for destruction as it is no longer used. Changes 
in forms 9-28 and 9-37 (subjects of memoranda dated 3-28-62) were 
recommended and approved. 

Form letters 9-2, 9-7, 9-19, 9-21, 9-36, 9-37, 9-39 
and 9-46 are used to route reports and other information to the 
( Civil Service Commission and to the Internal Security Division 
of the Department of Justice. Form 9-45 is a follow-up letter 
to agencies conducting foreign investigations* in these cases. 

Form letters 9-2, 9-7, 9-19, 9-21, 9-36, 9-37, 9-39, 
9-45 and 9-46 are approved and sent directly to the mail room. 
This, procedure has been discussed with representatives of the 
Files and Communications Division, who are in agreement with 
this procedure. In this regard Section 16 (21) (b) of the 
Manual for Bureau , Supervisors reveals that ff>rm letters to 
organizations outside the Bureau may be approved for routing 
to the mail room in the office of the Section Chief. 

Of course, if the information involved is of unusal 
interest the form letters are sent to the office of the Assistant 
Director. 
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BUDGET UNIT MATERIAL STORED ON 
SEVENTH FLOOR IDENTIFICATION BUILDING 



^ '* J £? r * 

During the pe riod from about February 12, 1962, through 

April 10, 1962, Miss of this unit has reviewed our budget hf 

material in captioned space for the fiscal years 1936 through 1945. b 7 
This material was checked against the corresponding fiscal year 
appropriation files, duplicates destroyed, unnecessary material 
removed, folders listed and numbered with consecutive numbers 
for each fiscal year, and the remaining material returned to the 
Records Branch. Prior to this action this material occupied 47 
file drawers. This has been reduced to 17, a reduction of 30 drawers 
or 63. 8 per cent. This action leaves only the material for fiscal 
years 1932 through 1935 consisting of three file drawers to be treated 
in this manner when time permits. 
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1 - Mr. Reddy 

SAC, Tampa x --.. t ‘ -April IS, 1962 

V* , 

Director, FBI 
NAGOM 


..ReBuIet to Assistant Attorney General Herbert 0. • 
Miller, Jr. ? dated 3/27/62, transmitting forms FD-192 
and requesting advice as to whether the physical evidence 
in this case should be destroyed. 


There is attached a copy of -a letter from 
Assistant Attorney General Herbert d. Miller, Jr., dated 
4/10/62 authorizing the Bureau to dispose of the physical 
evidence in this case. The attention of the Balias Office 


is specifically directed to 
Assistant Attorney General 5! 
Enclosure . 

2 - Balias {Enclosure)* ' 

2 - Phoenix (Enclosure) . 

2 - Los Angeles (Enclosure) 
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POSTAL CENSORSHIP 
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Pesbriptibn of .Liists ;62 i -62736-suh; 2 . jbi&ts^ of individuals to 
whom the programs of short wave broadcasts if rom Tokydweresent. 
(Serial's 2003' 2004V: 2711 V 7334) ' Lists of intermediaries for 
correspondence with enemy territory. (Serials 7339# 7342) List 
of, members of the Red Cross Society of Japan. (Serial 3186) 


./fi 


The; attached listings of names have been: called to our ; 
attention by personnel engaged in Name Check jwork whOi advise that* there 
is frequent reference to this material. In an effort to streamline 
procedures and eliminate unnecessary reference to this data; it is v 
proposed that the material be de-r indexed through removal of the Cards ’ 
from the Bureau’s indices. \ ; ^ 7 . : : « 

It is requested that the appropriate substantive super- 
visOr. review the above listed file r.eferehces. to determine if any 
reason exists for retention of the indexing on these listings of 
names. A notation advising of the decision reached may be placed 
on. this memorandum. The memorandum should be returned to the ; 
Correlati on Unit, Of the Records Branch , Room 6309 IB. : 
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4/17/62 


To: 


Director, FBI 


From: (Suqqester's name) 


Division of Assignment 

SAVANNAH 


SUGGESTION 


In connection with records management, systems, it is 
suggested that the Bureau consider authorizing the destruction of 
00 files after they are 10 years old. All instructions and policies 
that old would be in the Manuals by that time and this would save 
space. It is also suggested that all zero; files be destroyed when 
10 years old since only non-specific material is filed therein. 

88-0 is a good example of needed destruction as this file grows 
and after 10 years material therein would rarely be used. * 


& 
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Current .practice or rule (Include manual citation as well as facU;) ... . 

. 00 files are not destroyed at all* Zero files are either^destroyed 
by the 20 year rule, or Certain classifications such as 2g£, by the 


10 year rule i> MRR, Part II ,. Section 3>, page 13. 




Advantages of suggestion and annual savings (include basis for estimate) ,< * / 1 ’ z '-'- , ’*“* " ’ ^ \- 

, - > - ' * * * * ' ( . » , i , ' • . - - " • "CT5 **>*»■ 

There would be a minimum of 8 cubic, feet of file space in each: 
field division made available as a result of the destruction Of 00 
files alone. The zero files would save considerably m0^? I have 
no way of estimating the annual savings. r ^ 
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Disadvantages of suggestion 

None noted * 




(The use by the United States of iny suggestion shall not form the basis of a; further clairtf^of an^ nature by me, my heirs 

fnr nnif ^stifiari n\u?vrfftnn\u if mu gnrfcfa'gHnn is r 


assigns upon the United States. I understand that I will be considered 
within two years after submission.) 
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This is to furnish the views of the General J"**®*« 

Investigati ve Division concern ing the suggestion of bt? Cc 

Chief Clerk | yp j b7c 

i — i~ Qy 3 r /6 o/^ /f /~Y 

<3 | \ s]ug^s'teti” v tfaat" , *t heHBur e au consider authorizing 

the jdestruction or 00 files and 0 files after they are ten years 
old. The advantage of the destruction of these files is the 
considerable saving of filing space. 

This division feels that this suggestion has merit; 
however, it is believed that the files should be purged rather 
than destroyed in total. The material that is obviously of no 
further assistance to the field division could be destroyed 
after it is ten years old. The material that may be of some 
further assistance to the field division should be retained. 

This would result in a considerable saving of filing space* in 
the various field offices. 

r 

Nith regard to these files at the seat of Governme nt, 
it is believed that they shoul d definitely be retained and not 
destroyed. The material in the uu fij.es provides the background 
on Bureau policy and procedures which is frequently needed even 
though periods. in excess of ten years have elapsed. Likewise, 
the material in 0 files which is ten years old is necessary in 
connection with name checks and other purposes. 

1 - Training and Inspection Division b6 
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ADDENDUM 

I L Chief 

Clerk, Cincinnati Division, has 
furnished a similar suggestion 
regarding destruction of 0 files. 
The above comments also apply to 
her suggestion - 9f/ 
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DESTRUCTION OF BUREAU PROPERTY 
SUG GESTION #824-62 SUBM ITTED BY^ 

MR, I I SAVANNAH OFFICE 


SUGGESTION: That zero and double zero files be destroyed after 10 yearsil 

G5 

Q 

ADVANTAGES: Suggested feels there would be a savings of file space. ^ 


«fc " 


OBSERVATIONS: SAC Jamieson, Savannah, considered this an exceUenS^suggestion. 

He noted it would result in considerable savings of spgfce. Also, 
since all pertinent information contained in the files should be in appropriate manuals 
there would be no loss of necessary information. 

The Domestic Intelligence’Division and the Special Investigative Division 
do not recommend destruction of these files. Regarding double zero files, both pointed 
out that necessary and pertinent background data on which manual changes and certain" 
policy are based would be lost with the destruction- of these files. They felt the limited / 
space saved does not warrant the lost motion and waste involved in destroying information 
of possible value at a later date. ~ ff 


Regarding zero files,, both divisions advised that even though non-specific 
information is. retained in this file it has continued value for an indefinite period and 
should not be destroyed prior to time currently allowed. They pointed out that back- 
grourid'data. filed therein could become important at a later date if individual becomes 
a fugitive or involved in a security- matter investigation. 

v/ The General Investigative Division has recommended that zero and double 
zero- files ih/the field offices be purged rather than destroyed. That these files at SOG 
be retained^nd not destroyed. 

v,. 

* The Files and Communications- Division and the Training and Inspection 
Division both recommend against adopting this suggestion. Memorandum J. J. McGuire 
to Mr. Mohr, 1/19/60 reflects observations of appropriate divisions at SOG and certain 
field offices were obtained relative to destruction of zero and double zero files. It was 
recommended and approved at -this time that no change be made ( in the retention of these 
files. This survey disclosed a decided difference of opinioii^ among the? field offices, as 
to particular classifications that should be destroyed on retained, y If-W 
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MEMORANDUM MALONE TO MOHR 
RE:, SUGGESTION #824-62 


RECOMMENDATION: 

That this suggestion not be adopted. On approval, no further 
action is necessary as receipt of the suggestion "was acknowledged by prior 
letter. 
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Suggestion #824-62 
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Savannah Division 
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4/26/|| 

Suggestion would 
and 0 files when ten years 

authorize 
old . 

destruction 

of 00 files' 


Special Investigative Division does not favor suggestion. 

00 files which are authorized to contain instructions and policy- 
will in reality contain information in .addition to that incorporated 
in Manuals. For example, in implementing certain instructions 
received from Bureau in form of SAC Letter, field might well 
compile local data which would be recorded in 00 files. An 
example would be-research within a field division territory 
as to list of reservations falling within CGR cajegory. Another 
example might be the research of local statutes having a bearing 
upon a Federal statute, such as certain state crimes witto-» 
certain UFAP matters or- certain statutes with reference to* 
Interstate Transportation of Stolen Fireworks. 00 files '^re 
compact and areimaintained in the field in consolidated form. 

It is questionable whether the SpacevSaved in cutting the 
- destruction time from 20 years to 10 years would be significant 
in view of lost motion and waste involved in destroying information 
of possible value obtainable only through reinvestigation I 

With respect to 0 files, although such contain nonspecific 
data as far as a Federal violation is concerned, in many instances 
information received in the field is pertinent background data 
which will be of value in the event we should be seeking the person 
on a later occasion as a Bureau fugitive. The information being of 
a nonspecific nature is not available in the central Burau files 
under the Records Management System and could not be reconstructed 
from central microfilm records. In view of the possible value of 
such data in connection with fugitive inquiries, it appears that 
the destruction rule should be retained at 20 years except for the 
special rules now in effect on certain classifications (ten years 
for 25 classification and five years for Unsub matters in certain 
volume categories) . 





© 

© 

The destruction of double zero files after lOu-years 
old is not recommended. The suggestion claims that all 
instructions and policies that old would be in the manuals 
after 10 years. Only the current instructions would b&Tin ' 
the manuals if this suggestion is adopted and the history 
behind the manual changes would be lost. Since the SAC letters 
filed in the double zero files contain this material, the 
history or old instructions even after 10 years old are of 
considerable value. The limited amount of space that would 
be saved does not warrant adoption of this suggestion in view 
of the above. 

Suggestion is made that all zero files be destroyed 
when 10 years old since only nonspecific material is filed 
therein. Adoption of this suggestion is not recommended for 
security zero files since the nonspecific information contained 
therein has value at all times. True, the zero files contain 
nonspecific information since this is the primary purpose of 
the zero file, however, this nonspecific material does not lose 
its value in security work. Such material is often of considerable 
value and importance after many years have passed. When 
allegations are received and indices searched any information 
contained in the zero files is carefully evaluated. Particles 
of information may come from several sources over a period of 
years and while each particle of information may have no 
particular significance by itself several of these tied 
together can often give rise to a security investigation. If 
zero files are destroyed as suggested much worthwhile and 
important data will be lost. 
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SUGGESTION # 824-62 b6 
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land Mouhle ze_ro files after ten years old.. This matter has be&n 
Icons Tdered' previously by the Bureau, On ll-19-5'9: 3 in memorandum 
fff, L, Edwards to Mr, Tamm 3 it was indicated that the observations 
of the appropriate divisions at the Seat of Government were obtained 
relative to destruction of zero and double zero files. As a 
result of that survey , it was recommended and approved that ho 
change be made in the retention of these files. It appears 'fypt 
the previous objections to destruction of this material are &%ill 
valid and accordingly no change appears necessary, aer 

RECOMMENDATION: « >. , 

For referral to the Training and Inspection Division, ..... 
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April 24, 196J2 
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Mr. 

Federal Bureau of Investigation 
Savannah, Georgia 


Sj 



Dear Mr. 



Thank .you for your suggestions regarding the 
preparation of Form FD-S02 with preinserted carbon paper, the 
■disposition of material in certain files, a method for handling the 
results of certain contacts, and the addition of informatrgg. to 
three of our manuals concerning when the initial report igCdue 
for a given classification. You will be interested to know^hat \ 
similar ideas have been considered previously with rega£& to *-■« 
Form FB-302 and not adopted due to the additional cost involved. 
Your other proposals are being considered and I will let you know 
if they are adopted, ^ . % 

The interest which prompted you to give the ' 
benefit of your observations on these matters is appreciated. 


«.u 
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COVvtNi-rSr 


Sincerely yours, 
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1 - SAC, Savannah 


To bon _ 
Belmont . 
Mohr 


1 - Personnel file of Mr, 
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&, Edgar. Hoover 
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Sullivan 

Tavel 
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'V'ML:jmh (Suggestions #824-62, 82$A'62j 8|6Q^^8g^^Tl 
(5) 

fBT 

NOTE: . Suggestion #824-62 i5efef-r®9*?6^Sy-Qpiles and Communications, 

Domestic Intelligence, General Investigative, and Special 
Investigative Divisions fpf views and recommendations, 

/r 


NO.. 
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Suggestion #825-62 referred to the" Domestic Intelligence, 
General Investigative and Special Investigative Divisions for views and 
recommendations., 

Suggestion #826-62 referred to the Domestic Intelligence, 
General Investigative, Special Investigative and Training and Inspection 
Divisions for views and recommendations., 

Suggestion #827-62 suggests that Form FD-302,- Form for 
Reporting Information That May Become Testimony, be prepared with 
preinserted carbon paper,, 

This idea has been considered approximately thirteen 
times during the past two years and not adopted. The principal reason 
for this being the additional cost involved in having preinserted carbon 
paper in forms,, The use of regular carbon produces better results when 
a number of copies are prepared and has added advantage in that it can 
be used on an average of ten times whereas the preinserted carbon is 
used only once„ The same disadvantages still apply; therefore, this 
suggestion is not being adopted,, 
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Miss 

Federal Bureau of 
Cincinnati, Ohio . 


t . t 



Dear Misd 


.files.' 

/it, should not be adopted. 



■was decided 
>ace, it 



1 - SAC, Cincinnati 
Tr Personnel file of Miss 



which prompted you to 
:ed. • . ' ' ' 

cerely yours, 

Elgar Raw* 


>7 



(Suggestion #903-62 dated .5/ 8/ 62) 
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Suggests, the requirement of keeping at the beginning of each 


-Tolson. 

Belmont _ 

Mohr : 

Callahan . 
Conrad 
DeLoach . 

Evans , 

Malone 

Rdsen — s 


Syljivan, — ; 

\ Tafel 

. Tr&er^gQt 

Tele. Room 

Holmes* 

Gandy 


datejdestr^yS^ abolished, 

be^i consolidated.. Instead of the list*. stamp tne*fne front of the consolidated 
volume "Allda.es destroyed with the exception of the enclosed per MRR, " 

In! the cas^ro| adhaQ^strative-t^d^fMesUah^lll^^l 0 ! consolidated, keep list 
of fil^f 1 destroyed. Recommend file fronts not be retained. . >- • - ' f 

... .^1;®^/;, ///■' : ■;: ' 'Seepage2 : 

____ . > , MAIL- ROOM I I .T^C,ETYPfi UNIT I ■ I 







i 



The Training and’ Inspection Division recommends this suggestion 
riot he adopted. At the present tiriae, regulations provide for th^test^ctipn^pf ; 
files .in field divisions after they become twenty years old; however, a list is 
kept at the;fc»egirining of each classification of files destroyed, and date, destroyed; 

In some instances such as in the 25 classification, certain files;. may he destroyed 
when 10 years old and the reason for destruction is placed on the file front of the, 
consolidated volume; beneath the file nuihbers, e.g., . 

„ > . " . • 25-11210 - 25-11250 .. . 

All files destroyed with the , , * - ' ./ 

. , exception of the enclosed per s » , . 

• ; f’‘ ' • MRR. , ' . v ’ 

• , • This is the procedure the suggester proposes be used when files are 

destroyed after 20 years of age. It should be noted that usually an entire file is 
riot destroyed due to the 20 -year rule. .There are usably- certain portions of an 
important nature or cases having many ramifications which must be retained. 

Iri cases such as these, information could be placed on the file fronts as suggested. 
However, when the. complete, file "has been destroyed it would be necessary to file 
the file front with the files listed'thereon, if 'this suggestion were<adopted. . 
Maintaining a, list at the beginning of the classification is preferred to filing 
these file fronts which take:up unnecessary space. \ > 



EmpS5>yfe<; Suggestion 
"FD-252%*‘v. 2^4-57) 






ft 


From: (Suggester's name) 


Director, FBI 
SUGGESTION 


Date - 

- 

5 - 8-62 


Division of Assignment 


Cincinnati 



That th^^equirement . of keeping at the beginning of each classification 
a list of/^^e^le^t.r,oy^cL i „wh.en ra 2P_y^ans J _Qia and date destroyed be 
abolished, except in classifications where files have not been consolidated. 
Instead of the list, stamp the file front of the consolidated' volume- 
"All files destroyed with the exception of the enclosed per MRR" . in ' 
the case of administrative type files and files not consolidated, keep 
list of files destroyed. Recommend file fronts not be retained. 


j ' ^- ^0 

u Current practice or rule (Include manual citation as well as facts) 

VMRR.II-3-13 requires that 'wlien files are destroyed, retain file fronts 
‘ writing thereon reason for . destruction except when 20 year old files 

Advantages of suggestion and annual savings (include basis for estimate) ^ COnGlDUed llCXt pag6 ) 

♦ 

Time saved in recording file numbers of files destroyed 

Time saved in looking through- list for a file number to determine if file 

destroyed. All 

r^i ■sX'.jJt: W y - !§ Jj&lJ 

fippvi I?? 

Mil s 10 " 8 * BY^EU&t to/ qJ 


A m 6 f L ) U 


6 to & mu ~ e m 


Disadvantages of suggestion J j - 

Since files are not listed numerically, locating a number on the list 
(which is pages long in numerous classifications and naturally will be 
steadily increased) is time consuming. b6 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States) ■ i 


□ Mr. I I mts. I ^ I Ml sr l 
Recommendations and comments of Division Head 

Recommend adoption and appropriate award. 


(Do not write in this space - for Bureau use on^)Kt j. ^ ^ 

3 " // 5 "/ mcjsrrJj 


I Chief Clerk 

Signature and Title of Suggester 



Signature and j^Title ^ 

:l-i MAY / 


* 
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Current , practice or rule (Continued) . - , 

are destroyed^' keep, at •; beginning of each classification a list of . 

% files, destroyed and' date destroyed^.. . MRE II-3'~13a- requires that when 
.-files ,10 /years 1 old are: destroyed, in the 25. classification, the reason - 
for destruction is to -be'* shown on the, file front- of consolidated’ *• 
volume -beneath the file numbers. ; No. listing of files destroyed is - 
required. The same rule applies to the UNSUB' files in classifications 
. - 15 j 26, and 87 which are destroyed when five years old. • ' 


r-i . 




NAl FORM NO. 10 


UNITED STATES GOVERNN^T 

Memorandum 


MR. TAVEL 


L. E. SHORI 


date: 5/8/62 


///' 


Belmont .. 
Mohr . s 
Callahan . 

Conrad 

DeLoach- 

Evans . 

Malone 

Rosen 


<£"' ‘I A Jf Sullivan 

irryJ** — , ^ T5v ° i - 

’ f .j Trrtlfof 


"‘"’TaVol 

Trotter 

Tele. Room . 

Holmes 

Gandy 


subject: POSTAL CENSORSHIP a ® ft M LI 

sML* O jp £ 5r /?utr/o/'J && tJ t/Zo A&siry _ 

^ jj ^ 

Description of Lists: 62-62736-sub 2. Lists of individuals to 
whom the programs of short wave broadcasts from Tokyo were sent. 
(Serials 2Q03, 20D4, 2711, 7^34) Lists of -intermediaries for 
correspondence with enemy territory. (Serials 733-9, 7342) List 
of members of the Red Cross Society of Japan. (Serial 3186) 


iritUiL' ' 


The attached listings of names have been cabled to our 
attention by personnel engaged in Name Check work who advise that there 
is frequent reference to this material. In an effort tu streamline 
procedures and eliminate unnecessary' reference to this data it is 
proposed that the material be de -indexed through removal of the cards 
from the Bureau’s indices. 

/ It is requested that the appropriate substantive super- 

^ j vis or review the above listed file references to determine if any 
Sp*. reason exists for retention of the indexing on these lasting? of 
[names. A notation advising of the decision reached may be t laced 
on this memorandum. The memorandum should be returned to \ke 
Correlation Unit of the Records Branch, Room 6309 IB. 


RECOMMENDATION : 


For referral to appropriate substantive division 


CC: 66-3286 

( 2 )/ 

/ 

^fSSl-.brh 


^ AUMfrtut 


filf 

-*•*> 5 . * "‘V 3 1 

*\ x * - s -ui \Lb2J 


• • AUrV-v;; ; - - r :} . 

BAlBrl5iJ^jL_ag^S 


Ae: aoog^ooH ? 47//‘733ptfs£*' 2 ' s ' c? , 

’ hot" recorded a fife 

1982 . ///’r ^ 


NOT RECORDED 

may 18 i9o2 
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£ <£.z 9 ~g <?■ »/ mus inriisi*# 


MR* TAVEL 


5/10/62 


L* E. SHORT 




GRAF SPEE . 
65-16112 


S S^iSSi-Sy/ —• £ . 


Description of Lists: 

Serial 25/ 


Serial 26, 


Serial 73. 


Serial 87. 
Serial 109 
Serial 117 


Karnes, photographs, and information on 21 
members of Graf Spee personnel who had 
escaped, as of Oct. 1940* 
frames and photographs of 29 officers and 
39 petty officers and men of the Graf Spee 
who were reported to have escaped .from 
internment in Argentina as of Oct. 1940. 

Graf Spee personnel transferred from Martin 
Garcia Island to Sierra de la Ten tana* and 
those still interned on Martin Garcia 
Island as of Jan. 1944. i ♦ 

Graf Spee personnel in Argentina, showing 
situation as of April, *44. 1 

Graf Spee personnel* showing location as 
of August 1945. 

Graf Spee personnel married in Argentina, 
and personnel who had escaped from Argentina, 
as of December, 1945. 


»*■ The attached listings of names have been called to ottr 
attention by personnel engaged in frame Check work who advise that 
there is frequent reference to this material. In an effort to 
streamline procedures and eliminate unnecessary reference to this 
data it is suggested that the material be deindexed through removal 
of the cards from the Bureau’s indices* It should be noted that 
many of the Graf Spee personnel were repatriated to Germany. 

It is requested that the appropriate substantive super- 
visor review the above listed file references to determine if any 
reason exists for retention of the indexing on these references. s 
A notation advising of the decision reached may be placed on this 
memorandum. The memorandum should be returned to the Correlation 


Unit of the Records Branch, Room 6309 IB* '-feC? 32 .'^" 

RECOMIBfrD ATIOfr: ' An 

«... - m MAY 14 1962 

For referral to, appropriate substantive division . 


66-3286 




XW98.2 


»*r t7> ‘ , - ' * 






~\0z 


skiariiAi rika* /?£ . 


O' 


MR. TAW. ■ 
L< E. SHORT 


FOREIGN BORN MEMBERS OF ARMED FORGES 
100-63960 / 


S/21/62 . 

' . * r ? * t,' 


Description of Material: 
Serial 5. 



Serial 17. 


Personnel information sheets with data onl7 employees 
of Naval Torpedo Station, Alexandria* Va. whose 
personnel statements disclosed a connection by birth 
or ancestry with countries indicated. 

List of names submitted; by Immigration and Naturalization 
Service of ISO noncitizens serving in the, armed forces 
who desired to become naturalized." / .. , ' 


The above described material has been called to our 
attention by Records Branch personnel who advise that there is 
frequent reference to this data. In an effort to streamline 
procedures and eliminate unnecessary reference to this material it 
is suggested thatit be deindexed through removal Of the cards from 
the Bureau’s indices.. ..-U ; 

> In connection with serial 17» it should be noted that 
these names were checked and copies of Immigration forms were 
retained where derogatory information was revealed in Bureau files. 
These copies were indexed and; are filed with serial l6. 

It is requested that the appropriate substantive super- 
visor. review the; above described tile references to determine if any 
reason exists for retention of the indexing on this material. A 
notation advising of the decision reached may be placed on this 
memorandum. The memorandum should be returned to the Correlation - 
Unit nf , the Records Branch, Room 6309 IB. . -0f ‘ 

REGOJUIENDATION: ^ ^ . 



For referral t^|gp 4 ^ppriate Substatiti , ^dJvisio% 


; *v ’ si' ■> * z, 

V >>X •• •'■■ft £!#% 


66-3286 
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Miss 

Federal Bureau of investigation 
New York, New York 

Dear Miss 


|>6 

Wc 


May IS, 1962 

\ 

PERSONAL , 

f f £ .« 1 * 5 , 

Kg;'^ " 

^iih/6 





CO 


Your Special Agent in Charge has forwarded yoorg 
suggestion to me regarding the length of time daily reports ar^ =e cP 
maintained in file<> 1 am sure you will fee interested to know » ~ 

instructions are being prepared at the present time regarding § 
this matter. 

Although previous action precluded the adoption 
of your idea, I want to thank you for the interest which prompted 
you to submit it to me. 



Sincerely yours, 
J " £dg3r Hoove£ 


b b 
b 7 C 


- f!\ 
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MJ 


5^ 
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tr 
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:van ~M 

me <553. 


‘rotter . 


' 1 - SAC, New York 
1 - Personnel file of Miss 

J ' / } 

W'MT i: j rnhi (Suggestion #918-62 dated 5/11/62) 

C5) ' ' . • L 

NOTE: . Suggests that all daily re|pst|3Fogi?f|EB-^8) for Special 

Agents, other than Resident Agents and Agents out of tfie^district, be 
destr$$ 3 <%when one year old on a monthly or othgr>staggered basis. 

^ L . ' By Executives Conference memorandum c dated 4/10/62, which 

ljj£^ 0 wa s dpprovel* by : the Director, it was decided daily reports should.be 

retained from' brie inspection by the Seat of Government to the next inspection 

:ar 




MAIL ROQmJ I 


iestrpyed within six months after the second inspection. Appropriate 

Mh*2vHoSKare being prepared at the present time regarding this 

u 6 0 ^ e( ^ re and forwarded to the field m the 


TELETYPE UNIT □ 


proce< 
near future. 
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'OPTIONAL ‘ORM HO. *0 


/ UNITED STATES GOVERNN^PfY- 

ji^Mem orandum 

> > to : Mr. Mohr 
«/ ; oga information handled 

from : J. F. M 


T30HPTED FROM AUTCU&TIC 

DECIA33IFKA.TION 

• — Hrnmiri deeihed raoM: " -poison 

. . FBI A1JTM-KTK DECLASSIFICATION MIBE Belmont 

^5^/ EXEMFTIQB CODE £5X(1) Moh I 

_ — ^5 ^ \)0£p ^ o 3 ' KOTfe^'^ Rosen 

5/29/62 To'e/lzz 

per letter d. 3/28/2011 Trotter 

's. Tele. Room — 

w®^sr E «*' 


SUGGESTION #789- 
LEGAL ATTACHE f 




Tolson 

Belmont ( 

Mohr 

C^ieon^ 

CSSrod’ i 

DeLoach 

Evans 

Malone 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 




62 SUBMITTED 


TOKYO OFFICE 


SUGGESTION: That reports received by Legat from other agencies on general 
subject matters be destroyed after material has been reviewed 
and the pertinent material summarized and submitted to the Bureau. 




, o"\ ADVANTAGE: I 

i 

! OBSERVATIONS: 


(£) PRESENT PROCEDURE: [Legat Tokyo receives voluminous reports on about 

40 general subject matters such as, Japanese Commu- 
| nist Party, Political Matters - Japan, Politi caUMaiiers - Korea, etc. , from other 

local U. S. Government agencies, mainly OSI,[ Ig- 2."]] Where pertinent to 

fV the Bureau's interests, he summarizes the material and submits it to the Bureau 
^ Oor else he will forward a copy of the complete report with a cover letter in which 
% he sets forth his analysis of the contents. 


Destruction of the material will save filing space and clerical time 
necessary to file and serialize the material. 


OBSERVATIONS: The suggested procedure was analyzed by Inspector Haverty of 

the Inspection Staff, Training and Inspection Division, during 
the recent inspection of the Tokyo Office. He recommended that the Tokyo Office 
be permitted to destroy this material after the pertinent material was transmitted 
to the Bureau by the Legat and pertinent items indexed to the communication to the 
Bureau by which the material was dispatched or summarized. 

The matter was telephonically discussed with Mr. Branigan of the 
Espionage Section, Mr. Wannall of the Nationalities Intelligence Section and 
s Mr. Grimes of the Foreign Liaison Unit, all of the Domestic Intelligence Division 
and with Mr. Short of the Files and Communications Division. They advised that 
the suggestion appeared most practical and they had no objections to its adoption. 

7 .; : 

The Training and Inspection Division agrees that the suggestion 
should be'adp^^^^^^n^s^^much time and filing space through the elimination 

Enclosures: A/ ^ , "3 -^-aytk/V 2 

f>3 JUN 11 1962 ^ • ' 




5/22/62 

■ SAC LETTER NO. 62-29 


(B) FILING SYSTEM - INDEXING - KNOWN MAIL DROPS OF THE GERMAN 
ESPIONAGE SYSTEM - DEINDEXING -- In World W,ar II Bureau furnished 
your office numerous lists of individuals and addresses ^utilized 
by Nazi Germany and Axis powers as mail drops. These lists of 
individuals and addresses were furnished under the caption 
"Known Mail Drops of the German Espionage System. Investigative 
usefulness of index cards prepared on names and addresses set 
forth in those lists is currently negligible. To conserve 
ff filing space and further streamline your office administrative 
^procedures, you are authorized to destroy these lists and purge 
t*your office indices of all related index cards. 


NOT 1 

270 JUN 4 1962 
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SI (ISlIi TOIIOIHO 


.. •' f V -V if' ;, vv' /. 


MR. TAVEL ? 5 


L..E. SHOE? 


•T 5-.25-S2 


■' '•• ' t • * .;•••;•. •■; ■ 




rc -*r REPATRIATION OF. CITIZENS ;.;/ ' - , Of vV' ' 

-..v- DURING TOLD WAR U ^ 65*36220 \ V ;X- \\j' V. : ' 

PURGING QFLXSTS ■ '■'< ; X .V/X .V - /,>' ,..W \ 7 f- ;' V X XX 

7 : _:-7 • - V : ' - ; * X '• 

•••■'• ‘ ••' sDuring World War ,IX,. 'the fiwreauTr^^ :■ 7,X 

of residents of various; countries being: considered for repatriation • -'4 

to tlioir respective countries . Ifceso lists related to citizens of 
C^risahyjCAapap* Italy > various Latin America#: countries, the United . t 'f 
States, etc. r Lists were'ralsa received relating ■;- to personnel -bf -j 1 ,;; 
Various companies, diplomatic nationals en route to other assign-. ’ * ^ 
mehts, passenger lists, etc*. The lists related tb citizens of both M Vy 
Axis and neutral countries and in many cases the United States was 7fg 
not involved direct ly in that the individuals never touched on our m 
shores nor were they American citizens* The majority of these . « 
lists contained little or, no identifying data concerning the: - g 

individuals listed thereon ' «. 7 ; -X/ -S; 

■;••.•' , V - ... • „> . > ■ . •: .. •_ * -g , 

•* ^ *. g & " “ < ^ ** ''* n % ^ * * *V fc '** , ( 1 K<t ' i oi-i * , , ' r ' , . k 

* X ' File S5r3S22U lseverai sections attached) entitled . , ; p 

7* Repatriation of Citizens” contains a variety of those lists, J Many 
other similar lists appear in files maintained in the 64 '.classification 
(Foreign Miscellaneous) and Other files w Inasmuch as this infor- 
mation appears to foe of; little or, no value; to the Bureau today, in 
line with our Records Management Program designed to eliminate value-* 
less and obsolete material from the Bureau’s records and to malie the 
indices as, compact j informative,; ahd efficient to^e as possible, it * ; 
is proposed- that the Records Branch be given authority to deindex, All 
lists of names relating to repatriation matters which occurred during , 
World War XI* Of course,, w© would not deludes any derogatory inform ,, 
mation concerning Any individuals ^ds^p^ffle; i sappearrg,^ 9 p ? pne.^f : these 

■ lists. r - • * ’ , -~&i' 4 i \ 1 * -41 ’?IPFI| '•••! . 

>• ; ' ? /, ,, -■ • •; - V..- '• ‘ 

RSeOMMERDATlON:..',' , ■■ — > - r . T- '■ ■ ' ) / 

•?.; - r - .. v ■ ■■ V;\ ; ^ ^eac >i£wJ ' • 

' , That the ’ Records Branch ae^ ^uthorized-to^de indes al l lists V 

of names relating to repatriation matters whicii occurred during ■ 

World War IS with the exception Of those names on whom derogatory : 
information is set forth. " •. : 


? -- ■: •- V. - ■ »Vr' ^ 

RDATION: , : •> -• . 

^ V_:v. v , 


IWMjwJs 


QP~ 6S-3286 

Enclosures it 


i?e>: 


1952 ; 


■ ■ : 
v ' 4 « , 

V ;#MAV,31 isgg ? ,;'v 
; , i ' i’ 

v -> « -t f j - „ ' 1 * 

<aOgem> *sx&ssa eg Z8S6& 


Employee. tio 

FD-25 2 (11-14-55) 


^•/62 


Director, FBI 


SUGGESTION 



Employee assigned to (Division) 

mo 


It is suggested that all Daily Reports (FD-28) for agents, other 
than resident agents and agents out of the district, be destroyed when 
one year old on a monthly or other staggered basis. 














32 MAY 16 1S62 


Current practice or rule (Includo manual citation as well as iacts) 

Manual of Rules and Regulations, Part II, Section 3» h, (5)« Piles 
and records to be destroyed when three years old on a monthly or other 
sta/ 2 R;ered basis if preferred. (5) Agents daily reports - FD-28. 


Advantages of suggestion 

Considerable savings in floor and rental space on a field wide 
basis and also in purchase of cabinets. In NIO, the daily reports fo 
one month require, 1 drawers or 5l|. drawers for one year. 


Disadvantages of suggestion 


, None . 


, ^ 


{ 3 

recorded 

Hay so ^2 4 




Annual Savings (Show basis for estimate) 


In NIO alone 11 cabinets @ $5>3 psr cabinet amounting- to !$583* 


(The use by the United States of my suggestion shall not form the ba sis of a further claim of ariy/nature by* me, my heirs,; or 
assigns upon the United States) * 

□ Mr. 1 I mts. 1 Imiss I , . i „ . — ■. 
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Memorandum to Mr. Mohr 

Re: Suggestion #789-62 - Tokyo, Japan 


of this material after the Bureau has been advised of any pertinent information 
contained in it and the appropriate indexing to the communication so advising 
the Bureau has been done. 

RECOMMENDATION: 


to Legat Tokyo. 


That the suggestion be adopted and the attached letter directed 
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Miss ! /V 

Federal Bureau of Investigation 
New York, New York 

Dear. Missl ; ^ 


instance, I appreciate the ti 
you^o ^uBinit'.them to me. , 


■ May 31, 1962 
. PERSONAL 


v,b 6 „ •' • 

b 7 C %’ 
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index cards under certain circumstances. After due Consideration^ 
it has been decided that your ideas should not be adopted bemuse of 
disadvantages involved. "/ ; ‘ ’ v ^ 


I nJ 

■ £ :: ly 

m 

■mi 


tu me* ^ . ^ . . * . 

■; - , ■*: >\*jf b/feV • v Sincerely yours,; M ‘ .vU 

J * £dgar Hoover y ^ ^ 

SAC,' -New York 
Personnel file of Miss 


b6 / ■ 
b7C 


I 1 - 'SAC,' -New York .V: 7 V -4j 

^ ^ ' 1 “ Personnel file of Miss ^ •«.?-. T[ "^1 

s t ' ' ■ — , <( /r ' y " .'XL. 0 N -U 

— JER:]mh (Suggestions #945-62 and #951-62 bqth dated 5/25/62). / /fy ./] 

rt 5 r ■:• ■ ' :.•••. ■■ - - -i ; # r ‘ ; ■ • -1 

' , ; ; . • NOTE: ; Suggestion #945-62 suggests that the s list^?admini^trative 

V; - l’.„ - related files to be mainfaui^ed B'lnlMistbted pn pages 8, 3ah<a j’| 

>.fohr ... - 10 of Part n, Section 3 of the Manual of Rules and Regulations, "be augmented ! ' | 

Ccnraj ll I ' ~ by the addition of a column indicating the time aftefewhich they may : 

g±r eh be destroyed. Suggester notes .-that instructiohsio^destructiph of files, and \j ' 

it ™ ; material contained therein, are contained on pages 13 thongi 15b of the same i ‘ 

S r - section and feels that her idea would consolidate this info^ination into one 

i ,f o - „ w,* m PAGE 2 ^ ; ' - 
■ ' J&tor-f-: v : '; i > 'W-is/ia ’ ■ . 


' b. ' pL W XTi , 

4 ! N( 

Tojs'ori ^ ’ ’-t 

Belmont . 4 v " '-jrj 
trtbhr. -- 

Callahan K-y 

Conrad __J ** 

DeLoach - be 

Evans : 

Malone s mi 

Rosen. T 

Sullivan- k Jz* j S0 

L Tavel -r f f*t * ‘i - , 

£ oti t b- -frW '.mP^ 




Empfoyee Suggestlpn '*■ l 

FD-252 (11-14-55) ^ 

i 


! 



To: 

Director, FBI 


SUGGESTION ^ 0 *1 Ofi &~Q 

It is suggels t^<T^]iart , ^hepe^^»a-se^laas»J msji tf , opens a under an 
unknown subject, and the only possibleMndexing was -tEa'a'rticle 
stolen and the company or person rtvomAmpm stolen, that these 
shards be destroyed when the title is changed to include the name 
bf t h e „ suh j.eF f « This could b'e ' aCcomprishbd 'by' having' the- indexer 
prepare a destroy slip at the time the changed title is indexed. 
The destroy slip would be held in Indices for 30 days to prevent 
the card being pulled prematurely in case mail might come in from 
another office under the former title. 


Employee assigned to (Division) 

NYO 




Current practice or rule (Include manual citation as well as facts) 

Manual of Rules and Regulations, Part II, Section 3, C, 3d. 
’’Index Systems. Index cards; must be prepared for names in the title 
of a report. ” - ' • 


Advantages of suggestion ' ff 

With very little extra work this will permit the elimination from 
the indices of cards that are really $ dead.’’ It will also facilitate 
the searching of mail on current thef.ts where no obher identification 
is available for searching* 43 * 




" it ■ * » * ^ •*% 

**»:#*/ y 
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Disadvantages of suggestion 

Rone 


Annual Savings (Show basis for estimate) 

Saving in Indices space and searching time. 


(The use by the United States of my suggestion shall not form the 
assigns upon the United States) 

I L r. 1 1 Mrs. Miss 
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' , , ,. • i ■ I 

The Training and Inspection' Division is opposedto the suggestion. 

The two items mentioned are not identical or mutually inclusive. The list on “ 
pages 8, 9 and 10 is for a guide and is not intended to be completely specific. 

The administrative files contained therein will have different periods of destruc- : 
tion under Certain circumstances. This list is more for ease of reference. than 
-a complete instruction from inception to destruction. The instructions bn pages' 

13 through 15b however are specific and all-inclusive regarding the destruction , - 
of Bureau records.- Since they are necessary here and- would only,pkrtiall$ ■' | 

suffice if added to the guide list, it is felt the suggestion: would result in unneces- 
sary duplication. ’ ’ . ;V- . \ ; | 

. ; - Suggestion # 951- 62 suggests that where^a case has been opened 
under an unknown subject, and the only possible indexing was the article stolen 
and the company or person from whom stolen, these index cards be destroyed i 
When the title is changed to include the name of the subject. SAC Foster of the. 

. New York Office opposed adoption of the idea because 4 . these, unknown subject ;; 
.index cards are helpful in identifying; criminal cases on occasions where -the 
; only information on hand is the identity -Of -the article stolen or the company or 

• person from whom it was stolen. They are also valuable when surveys are con- s 

ducted to determine the number of cases received from a particular trucking ' ) 
firm. Further, stops placed on stolen merchandise require the. retention of ,1 

/these index cards as long as the stops are outstanding. The matter was also j 

• discussed with Mr. , Gamble of the Interstate, Crimes Unit Of the* General InvOsti- ; 
gative Division who agreed with the objections of SAC Foster. He pointed out 

in additioii that, in bank robberies, where different branches of the same hanking 
establishment have been victimized, these index cards are the means of fdiffer- \ 
Ontiating among cases. ;• . . 





Recommendations and Comments of Division Head (Cont'd) 

The unsub cards are helpful in identifying criminal 
cases on occasions inhere the only information at hand is the 
identity of the article stolen or the company or person from 
whom stolen. They're also valuable when surveys are conduct- 
ed as to how many cases are received from a particular truck- 
ing company. When stop cards are placed with pawn shops or 
police departments, the unsub cards could not be destroyed if 
the stop remained outstanding. v 


j' 
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MR, • TA TEL 


6-15-62 ' 


X. E, SHORT ‘ ' ^ 

T) D c^I ga < c i i ' am Gu /v 

pnavAT. nvtrxnpsmTP I ' 


POSTAL CENSORSHIP 
62-62736-sub 2 


jlij'.'tJu 

»/- f /i ; ^'*re' 


description of Listsi Japanese 3 or Americans of Japanese ancestry > - ' v 

residing in Hawaii - 9 who applied for Japanese \ 

- ' dra/t deferments Japanese in Hawaii , wfto preyioMs^i 

; ’ ftad applied for and been granted Japanese draft 

deferment by the Japanese government s sending v-d 
notification of foreign residence . * .See serials 
12771 , 12772 s 12773 , 12774 3 and 12775 . 


The attached listings of names hade been called to our *XJ 

attention by Records Branch personnel who advise that there is frequent j 
reference to this material* ■ Jn an effort to streamline procedures A 

and eliminate unnecessary reference to this data it is proposed that ,/'m 
these and similar references appearing in this file be deindexed f/M 

through removal of the cards from the Bureau f s indices , 

It is requested that the appropriate sub stantive supervisor ' 
review the above listed .file references to determine if any reason 
exists for l retention of the indexing on this type of material. A 
notation advising of the decision reached may be placed on this 
memorandum.' The memorandum should be returned to the Correlation 
Unit of the Records Branch s Room 6309 IB. 

RECOMMENDATIONS * ' 

Eor referral to appropriate substantive division. Jk 



JWMtses 


66-3286 
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UNITED STATES GO’M.Nijp^NT 

Memorandum 


• t 


5+ TO : 

MR. TAVEL 

date: 6 

/: 

J 


6, 

J FROM : 

L. E. SRORwL 



Tolson 

Belmont 

Mohr 

Callahan 

Conrad 

DeL&ac h^l 

6$Jns 1_L 

Malone 

Rosen 

Sullivan ^ | | 
Tavel J uLp 
Trnttprr*^ 

Tele. Room . 

Holmes 

Gandy 


subject: DESTRUCTION OF FILE MATERIAL 

~ l 3u & o 'Pfcapgo-'fy - Q£aJ , 

Mrs . I I supervisor of the WonsolidatTonTinit, 

Files and Communications Division , has recommended that the follow- 
ing file material he considered for destruction: 



File 94-1-603 - that mail concerning requests for copies / 
of the Director *s address before the Chicago Boys 1 Club Dinner ' ]// 

at Chicago , Illinois , November 9, 1936, entitled "Youth and V / 

Crime." x / 

File 94-1-372 - that mail concerning’ requests for copies l ( 
of the Director r s address, before the Boys r Club of America Convention™' 
at Philadelphia, Pennsylvania, May 20, 1936, entitled "Youth Problems 
in Crime." . v ^ , T\ 

This mail is all over twenty years old and it ''appear s0 ^ ' 

to have no further value. Its destruction would result sin’ scuffing ■ "\ 
space in the file room and in eliminating unnecessary cards from 
the general index. Destruction of this category of mail is jf I 
authorised under the general records schedule and no further 1 * 

archival authority is required. Current mail, mail of histoMcal 
tialue and mail concerning setting of policy would be retrained | V 'Nv< 

RECOMMENDATION: If ’ •• J 

V ^ ‘jj) 

That authority be granted to destory this maiMih file 
as set forth above. r * 

dJ ™ * ■ ■- 

/ ~ j 
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UNITED STATES GO'S 


Me 


subject: 


MR. 


from : L. E. SHO 



date: 6-7-62 


O i^HITAU 

DESTR UCTION OW^COBMM. £ / hiK(<KL. 
"BUFTIoE 6’6— 3UB6 


* ? RE: FILE 62-65897 ENTITLED 

INQUIRIES REGARDING INDIVIDUALS IN WAR ZONES'* 




Malone 

Rosen 

jSwHxvan — -- 

fevel JZ 

l£le. Room . 

Holmes 

Gandy 





^ are maintaining the file entitled "Inquiries Regarding 

Indivi&palsl in War Zones" ,(62-65897). This file consists of ten 
sections, i$0 serials, and for the most part consists of inquiries 
from orrtsidS sources requesting information or assistance in 
loeatirj|& relatives, friends, or acquaintances serving in the Armed 
Forces. The great majority of these inquiries were received during 
World War II. This correspondence for the most part was referred to 
the War Department or a letter was sent back to the correspondent 
informing them to communicate with the War Department. 

r _-J 

This material appears to be of no value to the Bureau , 
today; and in line with pur Records Management Program designed to, 
eliminate obsolete and valueless material from the Bureau *’s J records;, 
it is recommended that the Records Branch be authorized t ct-de index ’ 
and destroy the material contained’ in this file. General Records 
Schedule 14-4 issued by the National ■ Archives authorizes destruction 
of, without further approval, acknowledgments and transmittals of 
inquiries and requests that have been referred elsewhere for reply. 

'• ' ** *4 - 

n.A If^destruction of this material is authorized, of course, 
we will not ‘destroy any material in the file wherein the Bureau 
conducted "an ^inquiry or which would appear to be pertinent to' the , 
Bureau's operations today. ^ / 


RECOMMENDATION: ^ 7 T /T / 4 /7 V jf 
<0 * ¥ MM 

That the KdcW&l ^c^f^^^’^^uthotized to de index andf | 
destroy the material maintained, in, the above -captioned file with f 
the exception of any mate ria f lV re 1 ^t i rfg to a Bureau inquiry or which 
would be pertinent to thei’Sntoeaq^ppppration today. 


'AIMtSIBI 


62-65897 


einTs mm 
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•MR. TAVEL 


6/6/62. 


L. B.' SHORT 

. f i ' 

postal Censorship 

62-62736-sub 2 


Lists of trivial condemned items for various periods : / 

during World War II have beeh : called to our attention by 
personnel engaged in Name Check work who advise that there is 
frequent reference to this material. In an effort, to streamline 
procedures and eliminate unnecessary reference to this data it 
is suggested that it be deindexed through removal of the cards 
from the Bureau's indices., ' * 

It is requested that the appropriate substantive supervisor 
review the attached serials 9252,. 9433# 10709, and 10710, which 
are examples of these lists,- to determine if any reason exists 
for retention of the indexing on this type of material. A notation 
advising of the decision reached may be placed on this memorandum . 
The memorandum should be returned to the Correlation Unit of the 
Records Branch, Room 6309-IB. > . _ ; 


RECOMMENDATION: 

, For referral .to appropriate substantive -division. v 

$inu,c.tm ( n f *§*?*'• 


y a ■ M,j 


iY 


’ ftkt'WORW' 


JWM:brh 


(1 } - 66-3286. 
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MR, TAVE 



6-^-62 


L. E, SHORT 


O'- 




AMERICAN BLACK LIST 
100-36078 


7^4 H "1 ’■/ 





Description of Lists: 


Confidential Lists of Unsatisfactory 
Consignees, and Proclaimed Lists of Certain 
Blocked Nationals. Serials lx, 1x1, 21x, 
24, 25, 34, 35, 65, 93, 99, 102, ,105, 
and 177 


in. ^ 




V 

• , v ; 

( 

The attached listings of names have been called to our 
attention by personnel engaged in Name Check work -who advise that | 
there is frequent reference to this material. In an effort to | 
Streamline procedures and eliminate unnecessary reference to this j 
data, it is suggested that these serials, and Similar material . 
throughout this file, be de indexed throtigh removal of the cards 
from the Bureau 1 s indices. It should be noted that serial 194 , whichT'"*' 
is a memorandum of a press and radio news conference held 7-8-46, 
indicated the withdrawal M the Proclaimed List of Certain Blocked 
Nationals. It should also be noted that mail indicating violations , 
of this proclaimed list was Indexed, and will remain so. (See 
serials 150® and 151). J : " 

It is requested that the appropriate substantive supervisor 
review the above listed file references to determine if any reason 
exists for retention of the indexing on these listings of names. 

A notation advising of the decision reached may be placed on this 
memorandum. The memorandum should 'be returned to the Correlation 
Unit of the Records Branch, Room 6309-IB. 

PI?/* 5 A ' 

Au vUiniyiwiwA 1 ivil 4> 

For referral to appropriate substantive division. 
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DIRECTOR,- FBI 


• • LEGAT, BERN (66-19) 


.6/27/62 


■ . •• r - 


SECBRITY PROCEDURES' S. Vi- ; 7' V* 

BERN OFFICE. ' ’ " . 7: \ ... ’j'. 


; RBb " let • . " : .r ; ... r &c 

* ’ - The following: IS being submitted in response, to the ‘ - ^ , 

V . J /■; ; ./■, - /• • j/V. " ; \ . j \, 

‘ The Embassy security guards are raember s' of - the U . S . • ' i ' 
M&rihe ■ Security Guard Force and are American ' citizens . No / - ‘ 

local "personnel are employed in the Embassy security force . . ' ■" 

/ Tfith respect to the procedures .utilized in the ' ^ 

disposal of Embassy .classified trash, the. trash is collected ' ( 

* by menibers -of the Marine security force, personailyddelivered P . 
to the disposal plants inserted into the collection funnel by p • 
the security force and maintained' under ..direct visual observA- b:* 
tion until the trash is afire and has begun to proceed down H, 
the collection chute . At this point it is completely in 1 -* , .. -J ^ - 

; accessible to anyone -I - v ; r y' *\ t Y \ . . & 


3 - Bureau .. •••■ v t 

. (1-iii ais on Section) 
1 - Bern : * p 

(4) WFD : t 1c , v 


JV; SPAiy*^ 


; ' NOT < 

141 JUL 13. ;962 


ij ’ *i • . ** 




; r, X 


** V ’’ r ’* * ** — *( . • 

i i\' f V' •> , I% S, |.r' h ,- ( 

■ ^ V * ■ i- . * 


tf. C* Sullivan 


. fv 

Jld, . 


6/29/62 ,i.V 
1 * Belmont .• ' 1 w' Wahndil'V 
1 v. Sullivan X Short V, ^ 
1 *» Saver >„* - 1 -■ Harrell . 


pn 


■: l .\ :"■■■■' V.-.-j 


w/n*. . . , VJ« vR, Wannall , 3. *, Savel' > ,; • l - Harrell .V -7; •*' 

^ , \ : ' : V-V; 7 f/7- #;"v 

. ■ rnmmm BMif bxst : .7v\ v- 

' : y- $35^#y> I 

. 7 Memorandum 6/21/62 Short to Save! solicited views ' of ^ V.. 7 ■; "I 
substantive division as to advisability- of deindexing specific Serials. 7x1 
containing listing of individuals Included On Captioned list«\ . \| 

.peindexing should be '''accomplished*'' ■■ "7 '•{ ■■•-jv* ' 

. , * • . . • The Proclaimed list, of Certain Blocked nationals* commonly \ ; . ’ '{ 

known as American Black list (ABB), was created by Presidential f 

Proclamation 7/17/41. It includes individuals and business houses 
in South, and Central America. (6471) and in. dSurope and Africa (&269). V \\ 
The basis for. inclusion on the list consisted of demonstrated political \7 
sympathy,, cloaking activities., or connection with other firms paving 
similar commercial or political ties with Germany or Italy in early * 
years Of World Map If . ;■ ■ ■ .> - * \ ■* 

f The ABB was kept in ,a current status through amendments 
thereto supplied by Department of State, Treasury department,, the J 

Attorney General, Department of Commerce , and the Office of Inter- Anm ricagl 
* Affairs «■: . •;* " , ; ; . , ' . '§j| 

The; ABB Was withdrawn from use, by the United States Government C J 
7/8/46 as the result of action taken and statement issued by Department /M 
Of State under Acting. Secretary, Dean Acheson* ^ , 7 Jm 

* The basis for inclusion of individuals and firms on the ABB 7 "}■ 
related to firms and .individuals politically aligned with the fascist r : IM 


by the Bureau and indexing of individuals on the ABB Is believed of : |J. 
little value, •• .\y'y 1 


. . If you approve. Correlation Unit of , the; Records Branch should 

accomplish deindexing, of list maintained in captioned’ case as =n&te& JLup*| 
memorandum Short to Tavel 6/21/62* 7- ; '- _ . •'« j 1 

(1)- 66-32S6- ' \X!€± ■ .1 
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*Tolson 

Belmont 

Mohr _3EAL 




TO 


Mr. DeLoach 


date: 6-12-62 


Cv 




from : D. C. Morrell$#\ 


be 

■b7C 


Callahan . 
» Conrad 
(^-J-'.deLocrch 

‘ Evans 

Malone - 

Rosen 

Sullivan 

Tavel _ 

Trotter 

Tele. Room . 

Holmes 

Gandy — 
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subject: MRS. 
PURPOSE: 


bs^^UC^OA) 

Seconds 


a 


/ 


B UM*. £u~lJ 

bo 


b 7 c 


! Mr. Clayton has requested a memorandum pertaining to the possibilities- 

“on\“5- n !i! f 62. letter which Mrs • 

I'EREIN IS UNCLASSIFIED 

sP-Uaw 


BACKGROUND: 


, n&TF s±Ln=J 

Mrs. I t elephoned on 6-8-62 from Jacksonville, -Florida, and 

stated she had addressed a letter to the Director M 3 weeks ago" and that she had not "0 
received sin answer; that the matter about which she had written is very urgent; that she 1 
must have help and that she desired a reply immediately. She was assured that receipt 
of her letter would be checked. . Her manner was quite demanding and her conversation 
more or less irrational. . b6 

•b 7 C 


It has been determined that Mrs. C 
Expedite Processing by the Director’s Office on 5-23-62. 


letter was received and placed on 


The letter, according to j 
Expedite Processing was dated 5-21-62 in which she stated she was being slandered and v 
;) she asked for help. She indicated that a copy of her letter had been forwarded to the ^ 
7 Attorney General. Files and Communications Division advised that an abstract of the ^ 
mail was prepared and subsequently a cancellation was received, probably by phone, ana J 
the letter was taken off Expedite Processing. 


Corres pondence and Tours Section maintains an "appears mental" card 
’ regarding Mrs. | [ This card was made per a 1-6-56 memorandum from Jones to 

Nichols, and it was indicated that correspondent had written and called on numerous 
occasions with complaints including persecutions by Catholics, numbers racket, 


^5 


personal job difficulties, missing friend, 
resulting in her being denied a job, and a| 


alleged delayed report by FBI“On ’hame~check 
leged slander:J62^1Mm) s JUL 2g ^ 

Bufiles indicate that on 3-16-54, sh^ conta cted M gLjibll oman in the 
Director’s Office and stated that according to the Civ^Se^yaSJSSO^Mniission (CSC) the"™ 
FBI had had a name check on her since January andjbpqau^4oi36&r delay she was being 
denied a position. A check with CSC disclosed that they considered her a "screwball" 
and she was not being considered for employment by i^^vermiTenff She applied for 
a job with th e Bureau in August of 1947. In a letter to the Bureau in January, 1956, 
Mrs. j | claimed that members of her family had filed motions in local court declar- 
jhngjier mrefr^llv ill and incompetent. Postal authorities at Jacksonville, Florida, 

S3>T JUL 26 1962. s ’"Cv.V 1 - ^ | (Continued next page) 
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Morrell to De Loach memo be 

EE: Mrs J I tec 

have described h er as definitely imbalanced. Assistant United States Attorney 

_ | of Jacksonville on 9-23-60, when given a postal card addressed to 
Mrs. | stated that he believed her to be insa ne and d eclined prosecution. She , 
was the victim in a possible extortion case. Mrs ] ~] has made numerous far- 
I fetched complaints to the Bureau and has contended she is a personal friend of the 
I Director and Miss Gandy. 

OBSERVATIONS: 

A A thorough check of the person nel in Correspondence and Tours Section 

has been made with regard to the l I letter dated 5-21-62 and none of the 

(personnel recall handling or seeing the letter. 

I ,., It is noted that if the letter to which Mrs. I ~1 refers was actually 

^.received in Correspondence and Tohrs Section it may have been destroyed in accord- 
ance with existing regulations concernmg mental mail, which regulations have been in 
1 1 effect over the years and which were reiterated by Executives Conference memorandum 
I of 9-30-54 and approved by the Director. 

Our procedures consist of thoroughly reading and analyzing each piece 
of correspondence coming into the Section. Mail which appears to be of the mental 

I jtype is read for threats, self-destruction, criticism or any interest to other agencies, 

| prior to any action being taken. If no reason exists to the contrary, the correspond- 
jence is d estroye d in accordance, with e xistin g regulations ._ Registered and certified 
» I letters are held for a 90-day period prior to destruction.' Enclosures of value are 
1 1 returned to the correspondent. Address changes are noted on the pertinent card. If 
some action is required, such as bringing facts to the attention of a local police depart- 
ment, such action is taken and the letter is sent to file. 

The accumulation of mental mail, in the volume presently received in 
I the Bureau, would present a tremendous filing task and be a records management 
| problem, since some individuals are chronic to the extent of writing several times per 
| day and writing letters of great length. We now receive about 100. letters of this type 
1 daily, many of which are long, rambling, handwritten, physically filthy and dirty and 
I some of which are obscene. 

, Ip many instances these individuals designate copies of their letters to 
a variety. of Government officials since those who write this type letter feel they 
definitely have a problem which should be brought to the attention of all concerned. 

The indication of copies to additional agencies is not the governing criterion regarding 
| the destruction of the letter if the correspondence is definitely of no interest to the FBI 
or any other agency. 



Morrell t o DeLoach memo 
RE: Mrs. I 


On 6-12-62 a 30-day trial period was instituted in the Correspondence 
and Tours Section wherein, in the casofs of mental mail, a notation of the date mail is 
received will be made on the chronic $ard of the correspondent, prior to destruction 


of the correspondence. | 

RE COMMENDATION: 

None. For information. 
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* \ * Tolson * ^ ** ^ 
\ J , Bel man t gllr _ . . _ * » 



TO 


FROM 


Mr. Tolson 


'Tiiy'" 7 

cate: July 5 5 19Q2 


<V v 1 * 'iTf Mohr/s. 

>4 ' | Cniitsh m'ft. 

^/Conrad -t! 



DcLoach-i— . 
a s ^ Evans — 




0\ ' ; ,y 

The Executives Conference 7\ / , r V- 
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Gandy , 
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subject: ^HANDLING OF MENTAL MAIL 

The Executives Conference on July 5, 1962, consisting „ 

, of Messrs. Evans, De Loach, Callahan, Conrad, Bowles, Stanley, - 
Rosen, Edwards, Clayton, Wick and you considered the problem of 
destruction o^Xcorrespondence from persons known to have mental 
aberrations . 


Briefly, most of the mental mail received by the Bureau 
is handled in Correspondence and Tours Section. Set forth below is a 
tabulation of mail of this type received in this Section in June and 
destroyed. This does not encompass all of the mental mail received , 
in this Section as some of it is sent to files; some retained for 90 days; 
and some sent to various field offices: 


•v , 


v: 




V. 


Wi, 


<vl 


Friday 

Monday 

Tuesday 

Wednesday 

Thursday 

Friday 


6-15-62 

6-18-62 

6-19-62 

6-20-62 

6-21-62 

6-22-62 





Letters 

n 

ft 


I M"33Sk' 

NOT RECORDED 
199 JliL 241962 
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The decision as to whether this,. mail sh©wid-be-4©st^eyed , 
is made by the Agentjdictatorn, They have considerable experience in 
the Bureau and in correspondence matters. Before any mail is destroyed 
it must be checked against our mental cards and the personnel carefully 
read it for possible threats, indication of threatened self-destruction, • 
criticism of the Bureau or Bureau personnel or to determine if there is 
anything of interest to other Government agencies. If there is no reason 
existing to the contrary, the correspondence is then destroyed and a 
notation made on the back of the card' relating to the individual corre- 
spondent. Enclosures of value are returned to the correspondent when 
the Tetter is first received and mail of this type is held for 90 days. 
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Executives Conference Memorandum 
Re: Handling of Mental Mail 

1 Also, registered and certified letters are retained for 90 days before 
Ithey are destroyed. When correspondence reflects a change, in address, 
such change is noted on the correspondent’s card and the mail is sent to 
file. If action is required, such as bringing information to the attention 
of a police department, such action is taken and the letter sent to file. 

„ The Agents who read this mail know their job and give 

f careful attention to what they are doing. K there is a question as to 
| whether the mail should be retained or destroyed, the doubt is resolved 
I hr favor of retention. To have one person read all the mail would require 
I practically all of his time on this operation. Having it handled by the 
® Agent dictators as it comes to their desks in connection with their other 
assignments spreads the burdehi and it can be assimilated in the regular 
course of their work. Furtherf to have one person read it and make the 
decision would mean the mail has to be handle d twice , once by the first 
dictator and second by the one person so designated. It should be noted 
that much of this type mail is very difficult to read and frequently is of . 
considerable length, qften.-running,,into,tweaty_pages..Qr_mor.e. This 
double handling would be inefficient and would not benefit the Bureau to 
any appreciable extent. 

No problems can be recalled during the past eight years 
| in connection with any mental mail and during this time the procedures 
3 outlined above have been followed. 

J ' It was the unanimous opinion of the Conference that mental 

jjj mail continue to be handled as it has been in the past. 
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to : . MR. TAVEL 
from : l. e. SHc) 
SUB J ECT: SUGGESTION 



date: 10-23-62 
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Captioned employee has proposed thatfirtain file^aterial r elating to 


■b6 
b 7 C 


Jjspeeches by Bureau representatives be destroyed. According to Mrs.| | ^ 

this is an extension of the existing practice in whicl^ speech mate rial filed in 94-1 ^ 

has been destroyed. Files and Communications Division believes that employee's V 
suggestion is feasible and should be adopted. \ 

<1 

By memor andum W. G. Eam es to Mr. Nease 12-30-58 (94-1-1666), it was O j 
S indicated that Mrs. l | had suggested the destruction of speech material^ 

in file 94-1. Her proposal related to Bureau source material and the suggestion was^ i 
adop ted. Su bsequently my memorandum 11-22-61 (94-1-1810) indicated that 
Mrs.f" 


had asked consideration be given to destroying that material from 


outside sources which related to speeches and was filed in file 94-1. 
approved and destruction of the material has been accomplished. 


This was, 


\ 

) 


b 
b7C 




Mrs. 
filed in the 94 


current suggestion relates to material similar to that. 
1 file and there appears to be no sound reason for retaining this 
material in Bureau file. Destruction of this material wi ll result in a savings of 
file space. Samples of the material referred to by Mrs. l h re attached. 
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* If employee's suggestion is adopted, archival approval for destruction ; 
will not be required inasmuch as authority is contained in the General Records 
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RECOMMENDATIONS: 
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1. That Mrs. 
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Suggestion be adopted. 
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OCT 29 1962 


2. Tliat an appropriate letter be directed to Mrs. 
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VIEWS OF THE CRIME RECORDS DIVISION RE: 


SUGGESTION #340-63 


ADDENDUM; Crime Records Division, CDD/MAJ/JRH/ eahy 10-29-62 
Crime Records Division concurs in this destruction of old speech material 
provided it only involves material 10 years or more old. 







BY COURSES SERVICE 


Date: 

To: 


August 8, 1962 ^ ~ 
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Director - — - _ ■ z 

Central Intelligence Agency rift 
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From: 


Attention: CMef, Communications Security Division 
John Edgar Eoover, Director 


Enclosed is one card certifying destruction by 
burning of CIA cryptographic material GNAT SB 79891-7UOC0 
REG2~^v_u , • 
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ADDENDUM FOR YELLOW: __ -u® 

■ This is coding material furnished Bureau by GEA for 
use on coded teletype circuits between our Coding“tfriit andPCIA. As each 
unit of material is used it must be destroyed by burning and CIA notified. 
Classified CONFIDENTIAL because this is the classification used by CIA 
' in this ? f : cMX^ondenc^N // 
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UNITED STATES GOVg^JMENT 

Memoranmim 

to : Mr. DeLoa^M^ 


date: 8-24-62 


from : M, 
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subject: .DESTRUCTION OF PM NEWSPAPER 
CLIPPINGS, 194Q r -1944 


40 r 1944 . r . 

^bes4mc-hd/v cd- 




As space is always at a premium in the Bureau' s Library and 
we must be constantly aware of this fact, it is recommended that all the 
clippings from PM Newspaper be destroyed. They take up one complete shelf 
in the Bureau' s Library. The publication has been out of existence for many, 
many years and any reference we might have to any article which appeared in 
PM could be checked out through the Library of Congress. There is no need to 
clutter dead storage with this material. 

RE COMMENDATION: 

That all the clippings from PM newspaper from 1940 through 
1944 be destroyed. 
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SAC, Albar^ August 3/ >1962 * 

1 - Mr. Belmont 

• //Director, FBI (100-352548) 1 “ Mr. Sullivan 

, 1 - Monograph Policy 

file 

CENTRAL RESEARCH MONOGRAPHS 1 - Section tickler 

IN FIELD OFFICE LIBRARIES ' , 1.- Foreign Liaison 

L C> - 3P( 2 4 " " (Route through for 

. . review) 

A review of the monograph inventory at the Seat of Government / A ^ 
indicates that the following monographs are outdated and have little current ' p-A 'Q$j 
value or usefulness and may, therefore, be destroyed by your office. It is f7*\ 
recognised, however, that some offices with considerable security work may V 
wish to retain copies of some of these monographs, and this they may do. 

IK 

’’Bibliography on Communism” 

^Communist Tactics Once Used in Germany which May Be ApplicablT? ✓ 

; / in Modified Form to the United States in the Event of \ 

/ Increased Anti -Communist Efforts or Open World-Wide w, 

V ■■ Conflict” . St 


^ - Identification of Certain Foreign Communist Publications Subject 
gj t0 Citation by Communists in the United States”' 

jg: S j&>. 

O®? 4 "Known Objectives of Soviet and Satellite Intelligence in the 
w iVL lO United States” 

-g- oo grp® ^ "Marxi&t-Leninisfc Principles Governing the Communist Press 
o 3 tvjfS '' fche United States” ^ . 

H— CJ5 , -'7 / 

£ => & '"Operational Security in Soviet Intelligence” 1 ^ 

Cgoo 

.o — J ...... 


the United States” 

"Operational Security in Soviet Intelligence” 


"Stockholm Peace Appeal” 

— UJ Ll4 5 - 

1 L -i ^ W 

"Undermining Tactics of the Communist Party, USA” 

«££ -C 


"United Labor Party” 


2 - All offices ' ■ • 

2 - All Legal Attaches 
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;h ’ s NjOTE: See memo Smith to Sullivan, 7/26/62, same caption. RSG/aab 

■ - Q\ 1 No handbook or manual changes nepessary. ORIGINAL .ON PLASTIPLAT 
■ . \T\V/ / sm /. • k / 
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To Albany 

Re: CENTRAL RESEARCH MONOGRAPHS 
m FIELD OFFICE LIBRARIES 


Each office should maintain a record regarding the disposition 
of its copies in accordance with Part XI, Section S (L) of the Manual of 
Rules and Regulations. Upon disposition, appropriate inventory adjust- 
ment should be submitted. 

Five copies of each of these monographs will be retained at the 
Seat of Government for research purposes and will be available in the 
event any office has need thereof. The titles of the monographs will continue 
to be listed in the ’’Bibliography of Central Research Section Monographs. ” 





* 


•*t y. 


V 


OPTIONAL FORM NO. 10 


JJ N-LTfi'D '^STATES GOVERlJfcNT 

Memorandum 


to : Mr. W. C. Su 


date: July 27, 1962 


from : R. W. ■ Smith 


SUBJECT 


;ct: CENTRAL RESEARCH MONOGRAPHS 

n IN FIELD OFFICE LIBRARIES ‘ r 

- CENTRAL .RESEARCH MATTER'- 

o &j£S'h&UC~f-/0A/ of* K '{MkJgf) 


Tolson, 

Belmont _ _ . 

Mohr 

Callahan 

Conrad - - - - 

DeLoach 

Evans 

Ma I 

RosenT^^y^-: 

snfTfW^ fr*^ 

Tavel 

Trotter 

Tele. Room 

Holmes 

Gandy l_ 


^ , 


■ ° O^S'hducrjyoA/ of* vQo/f'ttf'J 

A review of the monograph inventory of the Central Research Section 
reveals that nine monographs have little current value or usefulness because of 
their age since virtually all were prepared ten or more years ago. For this 
reason, it is felt that field offices should destroy these particular monographs, 
although those offices with considerable security work wishing to retain copies of 
some of these monographs should be permitted to do so. 


Five copies of each of these monographs would be retained by the 
•Central Research Section for research purposes and would be available to any 
office having future need thereof. The titles of the monographs would continue to 
be listed in the ."Bibliography of Central Research Section Monographs." 


Approval is requested authorizing field offices and legal attached to 
destroy or retain_specified monographs, ! 

RECOMMENDATION: ^ 


It-ds recommended that attached file copy of a letter, the original bn 
Plastiplate, to all offices and legal attaches be approved and transmitted. When 
approved, this memo should be returned to Central Research Section. so tiiffethe 
letter may bgdatej. t ^) k AIL mFORMATlOMOTTWWffl 

* HEREIN IS UNGIASSIF^^^ 


Enclosure 

100-352546 A ,n > 

A 

RSG/aab*^ 1 

(5) 

1.- Mr. Belmont . 
l.-Mr. Sullivan 
1 - Monograph Policy File 
1 - Section tickler 
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Date 

9—20—62 

V 


From: (Suggester'B noma) 



Division of Assignment 

Files and Communication: 


UGGESTION 


That file 1-30 on Technical, Training be reviewed for destruction 
of all material which is obsolete or of no value. The file ^consists 
pf 3 sections for general material and a sub file for each Field Office 
Very little material has been filed in any of the Field Office Sub 
files since 1947. All historical or policy material should be retained 
and material that comes in from the Field Offices in the future could 
be filed in the general file as there should be very little. The Field 
Office files would be destroyed. ^ 




kAQfa Us 


Current practice or rule (Include manual citation as well as facts) 


Type of material in the Field Office files is no longer sent to 
the Bureau. 


Advantages of suggestion and annual savings (include basis for estimate) 


Approximately 5000 serials in the Field Office sub files’ could 
be destroyed which would mean a saving of space in the Filing Unit. 
.Also would mean a saving of space in the Numbering Unit as the abstract: 
would be destroyed. 

• ■ $ £ 
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Disadvantages of suggestion 

None 


NOT RECORDED 

128 OCT 8 .862 


(Thp use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 

assigns upon the United States, I understand that I will be conslderedi-*- — is adopted 

within two years after submission.) S jS 

I— 3 Mr. El Mrs. | ImIss t / f-Zi&i&z. 

L Signature and Title of Suagester 


Recommendations and comments of Division Hoad 

Favorable. See attached page. 


(Do not wyito in this space - for Bureau use oniyrj 
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■ ORIGINAL FILED IN 






Employee Sug gestion 
Submitted by: 


COMMENTS: 

. These files consist largely of mail sent in by the field divisions 
concerning technical training afforded Agents. Very little mail has been received 
subsequent to 1947 and the files are not now utilized since the field divisions no 
longer submit this type of mail. , * 

Destruction of mail in this file would result in a savings of file room 
space and would also eliminate unnecessary cards from the General Index. Authority 
for destruction is contained in the general records schedule and ho further archival 
approval is required. 

The Records Branch feels that this suggestion has considerable merit, 
that the mail contained in this file has no present value and that its destruction would 
result in a savings. The comments of the Training and Inspection Division should 
be secured.' * ’ 
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Memorandum 
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TO 


FROM 


Mr. Mohr 


J. J. Casp 



date: fO/23/62 



o 

subject: DESTRUCTION OF INTERVIEW NOTES AND RECORDS 

JENCKSACT 


Tele. Room . 
Holmes _ 
Gandy 




it&ai 

(jcn^ra. I 

On my memorandum of 10/16/62 to you, same caption, the 
Director approved the suggestion that Mr. Rosen and Special Agent Dwight 
J. Dalb.ey and I take up with the Department the question whether we should 
or should not make a change in our present policy of destroying fragmentar 
and incomplete notes of interview after -the full record of interview has been 
prepared in the form of a memorandum or signed statement. We met today 
at 3:00 p. m. in the office of William E. Foley, First Assistant, Criminal 
Division, in the absence of Assistant Attorney General Herbert J. Miller, 

With Mr. Foley were the following additional personnel of the Criminal 
Division: Howard P. WiU&ns,^ Executive Assistant, Robert-S, Erdahl, 

Chief of the Appeals and Research Section, Harold E. Koffsky, Deputy Chief 
for Legislation, and Nathaniel E. Kossadj, Chief of the Fraud Section. 

We outlined our present policy on notes and emphasized the 
difficulties which we have had in the bank robbery case of Campbell v. U.S. 
in Boston, and the security case of Ogden v. U. S. on the West Coast, and 
then asked Mr. Foley whether the whole matter of destruction or, retention 
of notes should not be reviewed again at this time. Mr. Foley said he thought 
such action would be premature at this time because the Department has, just 
filed its brief in the Campbell c ase before the Supreme Court .and the question 
of keeping and producing the notes is at issue in that case. ;He said we'have 
called for an answer by the Supreme Court to this question and he believes 
that we should wait for it. This opinion was seconded by Mr. Erdahl, :who 
said that at least by December we should know whether the Supreme Court 
will grant certiorari or deny certiorari in this case. If the Court grants 
certiorari there is good reason to believe that it wiH .answer the specific 
question whether investigative notes are producible. If the Court denibS ! 
certiorari, ft will mean that there are not even four members of the Court 
who think the question of retaining and producing notes is sufficiently important 

for the Supreme Court’s review. 
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Memo J. J. Casper to Mr. Mohr 
Re: Destruction of Interview Notes and Records 
Jencks Act 


Mr. Erdahl added that if certiorari is granted we may not get a decision, until 
early next summer, but even in that event he does not think that the Supreme 
Court will hold that inyestigative notes taken' in incomplete form are producible 
under the Jencks Act because for the Court to do so would .mean that they 
must overrule the definition of a producible statement laid down in the Palermo 
ease, and he does not think they will overrule Palermo. That case was one in 
which the Supreme Court unanimously upheld the lower court determination that 
ah Internal Revenue agent’s 600 word nummary memorandum on a 3 1/2 hour 
interview with a person who became a government witness was not sufficiently 
detailed', or sufficiently in the words of the witness himself, to be a producible 
statement of the witness under the Jencks Act. Palermo v. U. S. , 360 U. S., 

343 (1959)'. The assumption for our purposes is that an Agent’s notes of the 
interview, being much less detailed than the memorandum, would similarly 
not amount to. a. producible statement of the witness. 

The Department representatives were then asked whether it might 
not be a good, idea to obtain at this time some Departmental reaffirmation of 
present policy for use by the Bureau as proof of our good faith policy in the 
event this question comes up again in a trial court as it did in the Campbell 
and, Ogden cases. Mr. Foley said he saw no need for an official reaffirmation 
now because the time that we will have to wait until we learn whether the 
Court grants or denies certiorari is no longer than some time in December. 
“Should it develop, however, that the Court grants certiorari in the Campbell 
case, and thus takes up to another six months for its decision, we can then 
meet again and consider the advisability of the Department giving the Bureau 
some statement on policy to be followed', including reaffirmation of present 
policy, should it be decided that that policy is the one which the Bureau should 
continue to follow. 

The Department representatives seemed particularly hopeful of 
some definite clue to the Court’s view in the action that it will take in the. 
Campbell case and very hesitant to jump either way on this question until they 
get that clue. They do not seem disposed to make any new move at this time. 

RECOMMENDATIONS: 

1. That the Legal Research Desk of the Training Division follow 
Supreme Court action to determine, at the earliest possible date, the action of 
the Supreme Court in either granting or .denying certiorari in the Campbell 
case. 
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2. That after the Supreme Court has granted or denied certiorari 
in the Campbell case, we bring this matter again to the Director's attention for 
such action, as is advisable in the light of the latest developments. 
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DESTRUC.T l.OH.QE^IN.T^RyiEaLNO.IEaAm.RECORPS 
f JENCKS ACT } 




\S* 


*/ This memorandum responds to the Director' s instructions that, 

"I want" Gasper to make a completely new and objective study of our procedures 
re destruction of records. I personally am against any destruction until all 
facets of a case are completely disposed of. H. ,T This notation appeared on a 
^ memorandum of 1*0/8/62, from Mr. jSullivan to Mr. Belmont re ’’Billy Maurice ^ 
oSv Ogden; Security Matter -C; Fraud Against The Government. ” 4 I 

' & 

There was a destruction of records in the Ogden case prior to ^ 
complete disposition of the case . The records destroyed were thlTAgerif’s 


d 


{notes of interview with a person who became a government witness at trial. 
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the cause, to the trial court to 
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The notes were destroyed after their substance, had been incorporated into 
the witness’ signed statement, whidttf wal^given/<|! 0i§%ef ense. at trial for \ \ 

cross-examination purposes as required by the :Jeircks Act. Ogden was con-^\^ 
victed but the Circuit Court of Appeals: vacated'. fhej coipi ction and remanded Na\c\ 

destroyed notes were a gr 
if so, whether 
to produce. 

The Circuit Court made clear that if the notes were destroyed in accordance 
with normal practice, in good faith, and with no intent to suppress evidence, , 
and the defendant was given the same information through the signed statement 
of the witness, the District Court could enter a new conviction. . On remand the. 
District Court held a hearing but is reserving judgment until an official) copy 
of Bureau instructions on destruction of ; Iiiotes is entered into the .record. 
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What the Agents did in the Ogden case accurately reflects, ,4n part, 
the Bureau’s present policy on destruction of the records contained in .the 
investigative notes of a criminal case. The usual notes taken by an Ag’gnt 
during interview with a potential witness may .be destroyed after their sub- 
I stance has been incbypor.at.ed into a' SignedrsStem.ent or a memorandum?. 
'Other types of notes ■must’be retained/ however. These are: (1) Written 
statements, signed by the witness; (2) written statements 
witness but approved oy ladpptejdQby; Minfin any mara^Ccs) 

'as by shorthand) that they “amount to a sub stantialre verpa 
"-closure liVi 1U 

!JD:skm^(6) 
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1 - Mr. Evans 
1 - Mr. 





.1 - Mr. -ghiivln^ 


1 4 ? 

1962 


' % * 


4 


Memo to Mr. Mohr 

Re:. Destruction of Interview Notes and Records, Jencks Act 

the witness said; (4) any notes read back to the witness and approved by him; 

(5) any notes of ‘'the Agent’s own investigation, such as a crime scene search or 
a laboratory examination. Manual of Instructions, Part II, Section 4, page 2c. 

We understand the Director’s instructions to mean that he definitely 
desires a continuation of the present policy of keeping those several types, of 
notes which we have been permanently retaining, and that he further, desires 
a re-examination of our policy which calls for destruction of the usual notes of 
interview after their substance has. been incorporated into a signed statement Or 
memorandum which is producible to the defense. 

Destruction of interview notes made into a signed statement Or 
memorandum: is based on advice from, the department. The Jencks decision. 
was handed down on June 3. 1957. On the following June 20. Assistant Attorney 
General W. Wilson White. O ffice of Legal Counsel, advised the Bureau that the 
Agent’s memorandum of an interyiew was a more complete record than the notes 
and. this made keeping. of the notes unnecessary except where' the notes were a 
record of the Agent’s own findings, as in a crime scene search.. As: noted above, 
we, keep these. Bufile 62-10.4029, Section 12. This advice was repeated by 
Assistant Attorney General Malcolm R* Wilkev_ Criminal Division, in a memo- 
randum to the Director on March 2, 1960j when he said of witness interview "notes 
made into a memorandum that, We do . not- believe that such . original notes need 
be retained. This, is especially true where the notes are the usual ’key -word’ 
personalized jottings; rapidly prepared to aid the agent in later dictating his memo- 
randum. ” Bufile 62-10,4029 -Section 14. It was repeated a gain by Mr. Wilkey in 
his October 4, I960,, memorandum to the Director in which Mr. Wilkey pointed out 
that in a brief before the Supreme Court in Needleman v. U. S. , certiorari' dismissed 
362 U. S.. 600 (I960), the Department had taken the position that "It is/ however, 
not deemed feasible to preserve all personal notes taken by 1 the agents. " Bufile 
62-104029, . Section 14 . - - * 

The Department reaffirmed, this policy on March 22, 1961, in an 
interview Which Mr. Rosen andlVir. Parsons had Witirttien AssistantlAttornev 
General Katzenbach. Office of Legal Counsel, and Assistant Attorney General 
Miller. Criminal Division. Both these- officials* said they would agree with the 
Bureau’s present procedure. Mr. Katzenbach said it was Mis view that the Bureau 
is doing much more than is required. Bufile 91-10242, Section 4. 

In most of our criminal cases* this policy of destroying the interview 
notes after the memorandum is preparedhas worked well. In fact, this statement 
is true of virtually all of our cases, which have run, into the thousands since we 
began complying with the Jencks Act. Percentage wise, we have had extremely 
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Memo to Mr. Mohr 

Re:. Destruction of Interyiew Notes and Records, Jencks Act 

few cases in which the question of note retention has become^ an issue in the case. 

On trial, the requirements of the Jencks Act have been met by producing the 
memorandum and the case has not been lost by failure to produce the notes. The. 
Legal Research Desk has a number of citations on this precise point, available 
if desired* 

It must be admitted, however, that so long as we follow the practice 
of destroying the interview notes we. lay ourselves open to a' defense claim that 
'(1) these notes are the Original recording of the interview and the Jencks Act 
requires that they be produced; (2) failure: to produce these notes is a violation 
Of the Jencks Act and requires that the testimony of 'the government witness 
be stricken from .the record, and (3) that we destroyed the notes in bad faith in 
an attempt to evade compliance with the Jencks Act. Such questions often are 
raised by the defense (citations available) and. as yet we have no decision by the 
Supreme -Court. For example; the Court gave no answer in Needleman v. U. S. , 

261 F2d 802 (1958), cert. den. 362 U.S. 600, a narcotics case. The question' 
of preserving notes came up in Campbell v. UVS. , 365 U. S. 85 (1961), a Bureau 
bank robbery case in Boston, but was not answered except for the view expressed 
by four justices, concurring in part and dissenting in part, that the Jencks Act 
does not require the government to preserve all records and notes taken during * 
the countless interviews that are Connected with criminal investigation. When the 
Court remanded the. Campbell case to the; District Court for further hearings we wm 
obliged to send SAC Laughlin into court to show that interview notes are destroyed 
as a matter of policy after preparation of the memorandum, and not to evade 
compliance with the Jencks Act. The issue came up in the Ogden case (Ogden v. 

XJi S. 303 F2d 724 (1962), concerning*whieh the Director issued his? above- 
referenced instructions, and on remand of that case from the Circuit Court of 
Appeals to the District Court for further hearing w® had to show the court written 
proof J rom our manuals that we destroy the interview notes as a matter of policy, 
and not ..to evade compliance. It seems, obvious,- also, that so long - as we continue 
to destroy the interview notes we will be required to show in court, again and 
again, that we did so as. a matter of procedure, in good faith,, and without any * 
intent to evade compliance with the Jencks Act. This will go On until the Supreme 
Court definitely decides, if .it does? that interview notes need not be kept after 
the memorandum of interview has been prepared. 

Keeping all interview notes will present some problems,, also. 

I Increased file space and clerical work will be necessary. These problems are 
not insurmountable and the field offices’ can handle them, although if must be 
admitted that since our cases can become the subject of appeals or court action 
such as habeas corpus for a long time after the original conviction, it Would be 
necessary to hold these notes for many years if we were to keep them until the 
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Memo to Mr. , Mohr 

Re: Destruction of Interview Notes and Records, Jencks Act 


the case is disposed of completely. In addition, however, there may be special , 
problems of prosecution. If the defense is able to obtain both the Agent’s notes " 
and his memorandum for Cross-examination purposes, testimony of government 
Witnesses may be open to more harassment by the defense as they compare the 
notes with the memorandum, and both with' the testimony of the witness. In the 
great majority of the cases the notes taken by the Agent are fragmentary, consist- 
ing of a few key-words and phrases stated during the course- of the interview.' This 
is sufficient to recall to the Agent's mind the conversation with the witness so f hat 
he can prepare a signed statement or memorandum, If the Agent Is confronted 
With these same notes, however, at a time months or possibly years after the 
occurrence, and also with the complete memorandum of the interview, the defense, 
might haye a "Roman holiday. ” They could badger the Agent considerably on how 
he could write so complete a memorandum from a f ew fragmentary notes, 
obscuring from the court and jury the fact that the Agent remembered the ■ 
conyersation quite well with these notes at the time he dictated the interview. 1 This 
course of action would obviously tend to. discreditthe Agent and the Bureau; The 
task of the prosecutor would, by the same token, be. made more difficult and this 
is a matter of direct interest to the Department, Thejootential embarrassment to 
the Bureau in. keeping these fragmentary notes and haying to product them might 
prove to be. a greater evil than the present practice of destroying the notes and 
having rarely to prove' that the destruction was made, in good faith. 


It seems likely, also, that if. the Bureau once changed its policy to one 
of keeping all notes, and found this alternative undesirable, it could not then 
revert to a policy of destroying such notes without having to answ er - repeated 
charges in court that the notes were being destroyed to evade compliance - so that 
we could not be made to produce them. 

We suggest that since this problem has a number of serious ramifications 
for both the investigator and the prosecutor, a final decision should be deferred 
until we have again explored this matter with the Department on all the points 
mentioned above. This seems particularly true in view of the fact, which we have 
just learned, that in the Campbell case 5 cited above which is now again before the 
Supreme Court on a writ of certiorari, the Department’s brief has taken the 
. position that the usual investigative notes taken by the Agent simply as an aid in 
preparing his memorandum are not producible under the Jencks Act. 


It is suggested also that at this conference with the Department the 
Bureau be represented by myself, Assistant Director Rosen and Special Agent 
Dwight J. Dalbey of the Legal Research Desk. In discussing this matter 1 with, the" 
Department, we suggest that we ask the Department whether it would be possible, 
to obtain a reaffirmation of the present policy of destroying the notes in such a 

manner so that this reaffirmation from the Department ^can be-PJQduc.edJnjcouft/ 
'BvllTe' Bu r eau ‘ should the tggn e of note destr uction again arise in ahy of our Cases * 

- 4 - (RECOMMENDATIONS NEXT PACE) 
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Re: Destruction of Interview Notes and Records, Jencks Act 


RECOMMENDATIONS: 


i. That final decision be deferred until we obtain the views of the 
Department. 



gV- 

2. . That Assistant Director Rosen and Special' Agent Dwight J. Dalbey 
and I take this matter up with the Department ajs Soon as we can arrange a 
conference with them. 

<&} 
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Mr. De Loach 


date: 6-29-62 


D. C. Morre 


iflM 


O 


l/ 


■Y 


Tolcon _ 
Belnont _ 

V Mohr 

CtiHofitir . 

Qorrr 1 

M'DeLoach-. 

F vcn r 

Wo 1 one 

Roren 


/ 


ix. C 


subject: MRS. 
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Reference is made to my memorandum of 6-12-62, captione d as ab ove. 


b 6 
•b7 


which is attached. This letter relates to the handling of a letter from Mrs. dated 

5-21-62 and sets forth policies and procedures regarding the handling of mental mail 
, in the Correspondence and Tours Section. You have asked me to set forth an indication 
I of how much mental mail is destroyed by personnel of this Section and also who makes 
1 decision that the mail be destroyed. 

, 'Set forth below is a tabulation of the mental mail destroyed in Corre- 

spondence and Tours Section commencing 6-15-62. It should be noted that this does not 
jencompass all of the mental mail received m this Section as a part of it is sent to files, 
[some is retained for 90 days; some is sent to the various field offices. 


A 


I 


Friday 

Monday 

Tuesday 

Wednesday 

Thursday 

Friday 


6-15-62 

6-18-62 

6-19-62 

6-20-62 

6-21-62 

6-22-62 


„3_8 

103 

54. 

"35- 

45- 


Letters 






[ The deci sion_ as to w heth er mental mail should be destroyed is made by the, 

individual dictator^ These employees are dictators with considerable experience in theg 
Bureau and in correspondence matters. Before any mail is destroyed it must be checkedja 
against our mental cards and is also read for threats, indication of possible self-destrucg 
tion, criticism of the Bureau or Bureau personnel or whether it is of any interest to otheg 
Government agencies. If no reason existed to the contrary, the correspondence is then g 
destroyed in accordance with existing reiulations reiterated in Executive Conference 


memorandum of 9-30- 54 which was appr< 
letters are held for a 90-day period prioi 


[|ved by the Director. Registered and certified 
to destruction. Enclosures of value are 
returned to the correspondent when the letter is first received and mail of this type is 
held 90 days. Address changes are noted on the pertinent card and correspondence is 
sent to file. If some action is required, such as bringing facts to the attention of a local 
police department, such action is taker; and the. letter is sent to file 
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DCMrlch (3) 
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NOT RECORDED 
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Morrell t o DeLoach memo 
le: Mrs. | | 

I 

As examples of the type of mental mail in question, last week we received 
.n envelope from a correspondent in which |ontained a large number of hand-written 
otes on torn pieces of paper. These notesWre physically dirty and most distasteful to 
tandle. This is not unusual. We also received a letter that was almost an inch thick due 
o the number of pages. Several of our mental correspondents must do nothing all day but 
/rite letters and we frequently receive from them as many as 6 to 12 letters a day. By 
; p.m. today we had received 10 letters from one of our mental correspondents. Letters 
rom this person are completely nonsensicafahd frequently obscene. Another corre- 
ipondent writes once a day and believes the President is going to send someone to take 
ier away from her surroundings. Another believes his brain and various other parts of 
ns body are being hit by electricity. A well-to-do woman from Virginia who has also 
usited the FBI thinks everyone is harassing her, not harmfully. She recently travelled 
.11 over Europe and wrote us from each place. Other letters, frequently of the same 
iasis, are impossible to read. Another woman, a New York artist, writes letters largely 
•ambling about her life as an artist. The New York Office has contacted her several times 
>ut her letters continue and are frequently 10 to 20 pages long. I could cite many other 
jxamples but they fall into a general pattern and usually indicate the correspondents have 
l persecution complex and they suffer from imagined slander, harassment or other 
’wrong doings. " In some instances the incoming letter appears to be rather normal but 
tpon closer analysis proves to be without basis and results from some persecution com- 
>lex. Usually this person's letters all deal with the same problem time after time. 


RECOMMENDATION: 

For information. 
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■ EMPLOYEE SUGGESTION : 
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" ■ t . "* j ~ . j ’ Reference iS made to the suggestion submitted by Miss l •; 

| of your office on October 24, 10,62, that index cards foe destroyed when V"; ’ 
title is changed to include the name of the subject in those cases opened under 
an unknown subject and the only possible means of indexing was the article / * 

stolen and the company or person from whom stolen. 1 -V’y ; - I: 'f 

This same suggestion was submitted by Miss l I on May 25, V 
1962* and she Was ad\dsed in &e letter of acknowledgment dated May 31, 1962, 
that her idea had not been adopted because of disadvantages involved. This b?c 
decision was the result of views of the General Investigative. Division and your 
own objections to the effect these index cards are helpful in identifying criminal, 
cases when the only information on hand is the itetity of the article Stolen or 
the, company or person from whom it was stolen. They are also valuable when „y 
surveys are conducted to determine the number of cases received from a ; 
particular trucking firm, as an example. Stop, cards placed as a result of ; 
stolen property would dictate, retention of these index cards as would the .v . t 
necessity to differentiate among cases with respect tp bank robberies where 
different branches of the same firm were victimized. - jV 

i r ;'. It has been decided these objections are still valid and no further . 

consideration should foe given to the proposal. *« ; \ , ; - ‘ • * . '/ 

j' ' -f i Since the present suggestion is substantially a reiteration of the 

former submitted but five months previously^ it' is felt that a letter Of acknov/ 1- > 
edgment should not be sent in this instance. You should advise Miss | | 6f 1 

this fact and the reasons why her proposal is not being considered. , ' 

^f^~) 1 - Personnel file of Miss “ 1 ? VwT ; •' 


Tolson y v 

Belmont 

Mohr — : 

• „ Casper *. 

Callahan ' 

Conrad 

DeLoqch __ 
Evans ^ 

\ • Gale 

J 1 Rosen . • lfL " 

Sulllyan ■ 1 

\ Tavel , 

, ; Trotter JL_ 

•j "Tele. Room’- 

■1 HolmeS 4 

,1 * Gandy : 


\ : P. ‘ . 




-^^ERijmh (Suggestion #349-63; dated 10/2,4/62) ‘ 

f ; NOTE: ■ ■ v The same suggestion was submitted by Miss on 5/25/62. 

v - : > In the letter; of acknowledgment she Was; advised that after , 

- consideration it was decided her idea should not be adopted because of . 

disadvantage!’ involved. The gist Of these obj ections ffsa noted in the foregoing 

MAIL ROOM d^j^fiCETYPE UNIT CD . i **_. . .’SEE PAGE 2 5 












. ^Employee Suggestion 
^ FD-Z5'2 (11-14-55) 

■s < 


^3 if 


10/2^/62 


Director, FBI 
SUGGESTION 






Employee assigned to (Division) 

MYO 


SUGGESTION ' - 3 * #6 - 

It is suggested that where a case has been opened under an 
unknown subject, and the only possible indexing was the article 
stolen and the company or person from whom stolen, that these 
cards be destroyed when the title is changed to include the name of 
the subject. This could be accomplished by having the indexer prepare 
a destroy slip at the time the changed title is indexed. . The destroy 
slip would be held in Indices for 30 days toprevent the card being 
pulled prematurely in case mail might come in from another office 
under the former title. 

It is also suggested that index cards prepared under other 
^ identifying data for unknown subject cases also be. destroyed when 
y the subject is identified. ' ' , 

) Current practice or rule (Include manual citation as well as facts) ' , ■ 

Manual of Rules and Regulations, Part II ?j Section 3, 0, 3d. 
•'Index System. Index cards must be prepared for namesiin the title of 
a report." ^T v u)n Ql- Caris <h unKmwn So L j ttJT Cases 

Advantages of suggestion * 


With very little extra work this will permit the elimination 
from the indices of cards that are really "dead,” It will also , y*) 

facilitate the searching of mail on current thefts where no other 
identification is available for- searching. . 


t*r* f pf 1 
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Disadvantages of suggestion ni'pAlKlC 

None M , 


pME J — — 

Annual Savings (Show basis for^&fsjlmate) ^ 

Saving in Indices, space and searching time; 


(The use by the United States of my suggestion shall not form the 
assigns upon the United States) 

□ Mr. 1 i Mrs. l . 3fxl Mls3 


itura bv me. my heirs, or 


Recommendations and comments of Division Head ‘ 

Suggestion appears to have merit and should be. given 

y?T MO “* V\ -f\ 

fjgi&T ^ 


Signature and Title, 
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November 5, 1962 


2? 2 USOI'TAij 


lire, 

Federal Bureau of Investigation 
Washington, D. C. 

Bear Mrs. 



Reference is made to year suggestion concerning 
the disposition of certain speech material. After careful con- 
sideration, it has been decided that your idea should be adopted 
modified 'to apply to material of this type which is ten years old 
or more. 7 ; _ * 

The thoughtfulness you displayed in bringing this . 
matter to my attention is indeed appreciated. 


Sincerely yours, 

■J. Edgar Hoover 
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NOTE: 


#340-63 Submitted by Mrs.[ 
Division. 


Based on memorandum J. J. Casper to Mr. Mohr, 11/2/62, 
JER:jmh, r e: Speaking Engagements General, Suggestion 
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ortiONAt fORM NO. to 


•UNITED STAGES GOVERNMET 


Mr. Mohr 


date: 11/2/62 


Casper - "* 




Tolson — 
Belmont - 

Mohr - 

Casper — 
Callahan . 
Conrad — . 
DeLoach . 

Evans 

Gale — - 

Rosen 

Sullivan - 
Tavel - 

Trotter 

Tele. Roo: 


subject: 


) yjr all information mm 

SPEAKING ENGAGEMENTS - GENERAL HERON IS UUClASSUtuU _ 
SUG GESTION #340-63 SUBMITTED B Y DATF “S ~ B Y 
MRS.] I — - — 

FILES AND COMMUNICATIONS DIVISION n ^ 

D J)e S>Tfi * *r/d OX'S***** ~(>4«eA 


I XVINU XJX. V XUJLVyjLN — \ ^ 

>g ~(y 


A? 


Mrs. | | has suggested that certain file material relating to b7c 

speeches by Bureau representatives be destroyed. The Files and Communications * 

Division recommended that the suggestion be adopted. They noted that it had previously 
been approved that speech material in Bufile 94-1, which relates to Bureau source 
material, be destroyed (Memorandum W. G. Eames to Mr. Nease, 12/30/58, in 
Bufile 94-1-1666). Subsequently, it was "approved that speech material from outside \ 
sources also be destroyed (Memorandum L. E. Short to Mr. Tavel, dated 11/22/ 61, 
in Bufile 94-1-1810). Files and Communications stated that the present suggestion was | 
an extension of this practice' and related to material similar to that filed in Bufile 94-1. \ 

They felt there was no sound reason for its retention and destruction of it would save \ 

filing space. Archival authority would not be necessary as authority was already vk. 

contained in the General Records Schedule. - - 

isi 

The Crime Records Division considered the proposal and advised that M 
they had no objection to the destruction of the material provided none more recent than f| 

10 years old be destroyed. Material of more recent receipt still had referen^yjaiLue^ g 

The Training Division, in view of the comments of Crime Records Division^, 
feels that the suggestion, modified to apply to material 10 years old or prior to that time, J-j 
should be adopted. ^ b § 

RECOMMENDATIONS: ^ 7 / b7C 

. fcc-Si 1 * 

1. That the suggestion, modified to...apply. to material relating to speeches 
by Bureau representatives which i s no more re cent than 10 years old, be adopted and the 
enclosed letter be directed to Mrs. I I Receipt of her idea was acknowledged by 


COBBED ’ 


prior letter. 


& 



/l. On approval, that this memorandum serve as the,authority.;fbr^Files 
and Communications Division to place the procedure, as modified, into effect„j/-^" 

<9 „ . W 
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THE FOREIGN SERVICE 
OF THE 

UNITED STATES OF AMERICA 

American Embassy 
Paris 8, France 


Date: 


, ftj, ./-/tv] f) 'fl "fif 

October 25, 1062 \ , 

Director, FBI (64-45617) / 


4ro*’ </ -***" 


,i_/ From: Legat, Paris (6 

' Subject: BENS ION MENASCE 

<s£ ^ PC - FM 


Legat, Paris (64-505) (P) 


ReBulet .10/18/62. 

Paris file has been destroyed in accordance 
with Bureau approved file destruction procedures. Please 
furnish additional background. 
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Employee Suggestion 
JpD-ZSZ- (Rev, 9-U-5S 


Da te\4 




From: (Suggester's name) 


Director, FBI 


SUGGESTION 


Division of Assignment 

Philadelphia 


Destroy “OO" files on file classifications that have been discon- 
tinued, such as 19, 4l, 68, 8 6, 96, 99 > 101, 104, 106, 107, 118, 
121, 124, 126, 128, 132. 


*= 


Current practice or rule {Include manual citation as well as facts) fj t / / (J 

Not specifically covered in manualY Present general rule that could 
apply would be authority to destroy all files 20 years of age. 


Advantages of suggestion and annual savings (include basis for estimate) 

having of space, and eliminate cluttering up of file system with 
‘administrative type files containing obsolete information and/or i 
tructions. * ' 1 




feBK IS 


Disadvantages of suggestion 


None . 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be consider ^ ■■■■■ -■ ■.■ ■ ■i * » » » is adopted 

within two years after submission.) ,* A* 

OU: CW Du,., 

orgrorew anu ttttv uj. u*xyy cj. i«Jr J| , 

Recommendations and comments of Division Head " Oif'f i C0 SerV i Otd B Mblliag 0 S-‘ = = 

Suggestion appears to have merit. 


(Do not Avrite in this space - for Bureau use only) 
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Special 


Signature and’ TJi]f|p 


RtC-4> 


-in Charge 
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federal Bureau of Investigation: ^ ‘ ; 
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dispositionof certain donate zero files and die inclusion of the 
dictator's initials ozi outgoing communications. ; l am sure you 

; iV , v : * . «• ■ !.'»*. . Cm. - « «■_ J 


been discontinued. It’is fell that files for ;pu?freht claseificadSns^ : 
should fie retained since ; pertinent material isVC0ntained;tfter|]ai.g 
; The use 


outweigh . any advantage to he gained. ^ 





\ COMf'il.-FBr ''. 


; Sincerely youvsi 
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2- SAC, Philadelphia- 1 - Suggestion File : v . 

1 - Field Personnel File • :: . 
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; - •/ ■’\ l ypimat$ehtibn is' cfUed-to^th# hfeiujtol.Of Rjifles.ahd Reigulatibnsjjr' 

: Section 3, . page 13* Reg ulations proyide 'that dou ble zero files in dise|ntinued|,; 

I 1 - Personnel file of Mri 
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(Suggestions* #384.763'^ ^ ^ 
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. ,, classifications may be destroyed after they become twenty years old. It is felt. / 
y- '--/that double zero files in current classifications, shouldbe retained ’since pertinent 
v; \ background data on which manual changes and certain policy are, based are retained. 

. ; ' in. these files, ^ • ; * < • -"M y '7>'y : ' • 

; .. NOTE! • • ■■■, Suggestion #384^63. proposes that offices replying by letter or airtel , 

•? 1 - to another office’s letter or. airtel include the initials! of the dictator 

of the original correspondence to provide the receiving office with the identity .of 
employees interested in the reply. A saying Of supervispry and clerical time 
;■ would be realized by using this/method. ■'Vi'!,.; v k .. 


i 


;; Similar ideas have been considered several times, in the recent . 

, ' past. It was determined that, While this procedure might be Of some small; 

help to larger Offices,- the addition of this information isun necessary. In fact, 

1 Suggestion #410^62 submitted by. Miss ! [ Crime, Records ", 

.Division, proposed use of dictator's initials' following the name of the division 
in certain correspondence to field Offices. This procedure was placed into ( 
effect for a short period of time but was discontinued due to objections,;’ It ' ” 
) is felt that additional efforts necessary to insure that communications contain . ■ 
the proposed information would outweigh any advantage to be, gained when the, : 
procedure would be of no benefit to, the majority of our field offices or divisions 
at. the Seat of Government. The Training Division; therefore, recommends ' : • 
this, suggestion not be adopted.; 

. Suggestion #385r63 proposed thht sections of double zero files 
in which the contents are twenty years of age,or^m6re be destroyed, 


> ■ The Training Division recommends, this suggestion, not be adopted \ 

• since it is felt that pertinent background data on which manual changes and certain 
> policy are based would be lost' wittr the destruction of these files,;, and that . ; - . . ; ^ 
retention of double zero files, should present no special, problem as; the bulk \ 

.is not such as to require much filing space: (see file 6(5-1934-7860)^ •: , ' ’’ 

. Suggestion #386-63 proposes the 'destruction of double zero files ;* 
on classifications that have been discontinued; stich as 19, 41, 68, 86, 96, etc.; '• 
Suggester states this is not specifically covered in the manual. Current pro- 
, cedure provides that these files may be destroye d after they become twe nty V.' 
years old. Suggestion #664- 61 submitted by MisS l | Honolulu ; 

Office, proposed this same idea and was not adopted. -It. is felt the twenty- year v\ 

‘ rule; with regard to destruction of files shouldbe retained with .discontinue d . be > 
classifications and no special consideration should be given to the destruction , b7c 
\ of such material. It was felt that such files are not, of sufficient bulk to require \>; 
' much space. For these reasons, .the Training Division recommends this sugges-';,. " 
.tiori not be adopted; V-vV/. - ,’•! 7; ‘\V ; : .. >. ; "• 

»: ’ A *- ; *■' ^ 7 ; ;\ ■ ' •• 
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'' J 


- . , 1 , ? •’ 
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r "Emplovee '5uggo«t{pn 
* C 'Tb-25$-(Rev. 9-Tl-59) 

^ j* a r 


Director, FBI 
SUGGESTION 




From: (Suggester's name) 


Da te 

, * 

10 / 29/62 


Division of Assignment 

- 

Philadelphia 



estroy sections of "OO" files the entire contents of which are 20 
■dar'S’lDf'' age ' or more ; ' ** : . 


D 


R u C J ( 




Current practice or rule (Include manual citation as wen as facts) " / J 

There is no present rule or practice which could apply. Unless one is 
made these files will accummulate for indefinite period of time unless . 
the, classification is discontinued after_jwhich thev could be destroved 


Advantages of suggestion and annual savings (include basis for estimate) 20 y0cL3?S 1 ctt03? 

Save file space and eliminate cluttering up file system with administra' 
tive type sections of files containing obsolete information and/or in- 
structions. If not obsolete the instructions would still be included i] 
M.R.&R. As most instructions set -forth in SAC Letters are subsequently 
included in the M.R.& R consideration could be given to destroying %0|F 
files, much less than in 20 years. T 11 

'AIL INFORMATION CONTAINED I „ 

HEREIN IS UNCLASSIFIED , ft. 

nflTF v id . D / 




(The use by the United States of my suggestion shall not form the basis of a farther claim of any nature by me, my heirs, or 


assigns upon the United States. I understand that I will be considered 
within two years after submission;) . 

1—23 Mr. L__jtvlrs. I I m J 
Recommendations and comments of Division Head 

Suggestion appears to have merit. 


is adopted 


Signature and Title of^uggester 

Office Services Manager 


(Do not write in this space - for Bureau use only) 


\ / / f & J b Zy /Sfr // 



/ * 


' * r Si^najjire and Title 


peciaj- Agent; m 





UNITED STATES GOVER^ENT 

Memorandum 


to : MR. TAVEL 



date: 




from : L. E. SHOI 

ZV* m iJ^rto 

subject: REHABILITATION PROGRAM 
RECORDS BRANCH 




11-14-62 



Tolson 

Belmont 

Mohr 

C.asper 

Callahan _ 

Conrad 

DeLoach 

Evans 

Gale 

Rosen __ 

Sullivan 

Tavel 

Trotter 

Tele. Room 
Holmes 


Gandy 


DESCRIPTION OF FILE: 66-3441-1 
WORK REPORT DATED 1932 
TABULATION UNIT, STATISTICAL SECTION 


The attached file has been called to our attention by personnel of the 
Consolidation Unit. The material in this file is outdated and there appears to be 
no reason for its continued retention. In an effort to provide tile space for current 
cases, it is proposed that the file be reviewed and obsolete material destroyed. 


It is requested that the appropriate substantive supervisor review the 
above listed file to determine |f any reason exists which would preclude destruction. 
A notation advising of the decision reached may be placed on this meniorandum and 
returned to the Consolidation Unit of the Records Branch, Room 7231. 


RECOMMENDATION: 


For referral to the appropriate substantive division. 


LES:bpr 

( 3 ) 

Enclosure 
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OPTIONAL FORM NO. 10 


UNITED STATES GOVERNMENT 

Memorandum 


# 




TO 


MR. TAVEL 


date: 11-14-62 


Tolson 

Belmont _ 

Mohr — 

dasper 

Callahan . 

Conrad 

DeLoach . 

Evans 

Gale 




FROM : L. E.. SHOR'] 

® &F &**&&&** 

subject: REHABILITATION PROGRAM 
RECORDS BRANCH 

DESCRIPTION OF FILE: 66-3620 
DAILY REPORT, STATISTICAL SECTION 
1932 - 1938 


e 


Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy. 


bandy.- 

ft 9 l 


\ 


A 


A 


The attached file has been called to our attention by personnel of the 
Cbnsolidation Unit. The material in this file is outdated and there appears to be 
no reason for its continued retention. Ei an effort to provide file space for current 
cases, it is proposed that the file be reviewed and obsolete material destroyed. 


It is requested that the appropriate substantive supervisor review the 
above listed file to determine if any reason exists which would preclude destruction. 
A notation advising of the decision reached may be placed on this memorandum and 
returned to the Consolidation Unit of the Records Branch, Room 7231. 


RECOMMENDATION: 
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SAC, Pittsburgh (B6-50) 


Bireetor, FBI & 


; j.V- ••$ 11/9/62 >:; 


BESTEO iX*T OFFICE PAPEE SHEEBBEE ; . 

pittsehhcsi office; ;.;. ' •■ v* .;■ 

, >« *- 5 ' i * */ . •• J 1 -^*. ■ / , • v. ’•**./ ' * *, \ ' 

Heurlet' 10/30/62 .A /*■ ' 





\ •* * * •’t 


v '\,' *•' ‘V • jsro- $e$ls& 'haves ' • eonductod .$$ tfcfe' L&hork%Q$% ' 
with respect to the “Bestroyit Office Pap#r Shredder, - ' 

Heweverv-ether;_ types of 8l^G^^TB^iy&*^eS''W^a^^S^ . - •. - 

. v '.' 1 The;^sl^eddlng; e'pefat.iOft-' .ls''c6t ;eQheldered-oV-2..c| ; 

. sufficiently .secure, for the disposal' of confidential / tVSSV 
waste in Bureau offices. Shredding operations have keen**;" 




other local fastens are involved which dictate an , 
iritehiaedxste step', .'in the. disposal -..'process.- 


.-in. the'- haborhtpyy on shtedders* .Itr/does "npt^ppeah.^ 

.fr 'hecesshfy fQ3?',ypun- office to;, conduct .any teste .on:-ti^V V 
Bestroy it Shredder. •;• '-.V v. - >‘ • .S:-'’ 

- ■ ■ ■ ■ ■ - j “" • 1 ■ • ■» - • ■ - ■ ' -■■•• -•-< - • - • • CO..:, 


f-Jrn > . .. ' • 

. ; -' • • y„- . . ••'>•- . 

M / / • ' k < , 'i- 


/v 

. ' , - tv- 


f*; - 1 
, * 4 *’»> 


»w , >1Sffv -f. 


■'* yt /t»“ • y - ; 


: •••:<? , m- e* ^*4®iSs>i£S l 


r . 1 — • Mi-. ‘Callahan .,. 
i - Mr . Newman Hoorn 5262 . 
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OPTION^ FORM 
5010-104 

UNITED STATES GOVER^PENT 

. Memorandum 





-i 


•'Director, FBI 
: SAC, Pittsburgh (66-56) 


Attention 


suB T Ecx/i^|i^i^ia.i^c44P^er r S.bssd4SL- 
Pittsburgh Office/7 . » „ 


date: 10/30/62 
Property & Supplies 


fie O' y 


Enclosed is literature on the Destroy it Office Paper 
Shredder. We are interested in knowing whether or 
not you have experimented with this machine and if 
so, the results. 


Otherwise, we will make a 15-day free trial of the 
equipment in the Pittsburgh Office and advise the 
Bureau of the outcome. 



2 — Bureau (end.) 
1-- Pittsburgh 
DSH : maw 


(3) 



>t* 



U~3^U ~ 

-NOT RECORDED™ 


I ' ''•’ .’I-..:. •' ;*:L.. . ,r.'. ,'.••“■ '•} 

1 i^closure to teTati ■” ' '• '•' "if 

I 1 K4 e ^. .to Property & . Supplies’ 1 1 

fi‘: •vSte^,€Jrojit Oftoe iapera?SllerF : A * l 

V ] dat ed , 10 / 30/6 2 lV - ' ; l ^ |a? 


15,^1 ** t , •}* J W} ♦ *y ' /I . /, ;" ^ /V-f 

/ ' . ’ ? , w '"- :**■*•* ■ w-;.- ^ v;^/ v.y\l 




• , ^ 

ALL INFORMATION CONTAINED £N'/fc LxS * ; & 
HfeftBW. liR.UNCLASStFlSD ’ / 1 A 

dat Rihm^ 

& 03 - Rdt? & a. 


«//' 1 


'V V •* ■ '"' * j 74 

*'**"‘‘■***3 wjjK**'* •" 1 / ' / K' f ' 
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MOTORS ©Mil 


all this information whith might get to the wrong people: 

Important supplier's names B CustomerVlists 8 Designs for new products 0 Old contracts 8 Old 
ledger sheets 8 Confidential Correspondence 8 Payrolls 8 Credit Cards 8 Pencilled profit and 
loss figures 8 Memos 8 Government Orders and Instructions 8 Estimates 8 Special Formulas 8 Cost 
Figures 8 Unpublicized Prices 8 Confidential interviews (Medical, Government, Business ) 8 Bids. 


IMPORTANT INFORMATION CANNOT LEAVE YOUR 
ORGANIZATION IF YOU HAVE A dlltrC^ 

Losses can be enormous when private information gets into the wrong bond paper at once, while model 1 MM will make the thinnest shreds of 

hands, The handy, handsome DESTROYIT Paper Shredder is essential any shredder available, especially important to some organizations with 

office equipment, not only for the officers and executives of a company, highly secretive or confidential material, 

hut wherever records of importance become obsolete and must be The DESTROYIT is the only two-way office paper shredder with a second 

thrown away: bookkeeping departments with names of customers and outside door for quantity shredding. In one hour, Model 6MM will de- 
essential suppliers, advertising departments' mailing lists, designs and stray over 125 lbs. of paper or card stock, otherwise the main door has 

drafts for new products or improvements, contracts for special material its own removable waste-bin enclosed in a unit attractively designed 

such as government orders or unusual material from special Vendors, for the modern office. 

What the DESTROYIT Office Shredder does is to make availably within ^Jor EXTRA strength the cutting mechanism and motor operate on ball 
reach, the continued and immediate destruction of essential papers 1 bearings which are enclosed in an' ALL METAL housing. There are no 
meant for waste, which otherwise "hang around”, possibly long enough plastics used. Paper clips and staples do not damage the mechanism, 

to "backfire", Daily disposals destroying your waste-paper in the When needed, the shreds can be used as excellent shipping and pack- 

DESTROYIT is efficient, careful office practice avoiding losses and ing material. There are push-button controls for “on", "off", and 

possible trouble when you least expect it. "reverse". 

There are four DESTROYIT models, different only in the width of the The DESTROYIT is utterly simple— any one can operate it. Riding on 

shreds and the quantity of paper that the machine will take at one time, casters, it is easily moved to favorable working spots in the office or 

A table model DESTROYIT (identical machines without cabinet) is avail- plant, 

able for $50.00 less. Model 6MM destroys up to 16 sheets of 16 lb. GUARANTEED FOR 1 YEAR 
I ‘ SPECIFICATIONS ON 4 MODELS 



Size of 

‘Quantities of (Price 

Dimensions: Height; 34 4/5", Width: 17 3/5". Depth: 15 3/5", 

Model 

Shreds 

Paper Shredded fobN.Y. 

Weight: Throat Opening: 8 4/5" (Takes 

No, 1 mm 

3/64" 

4 sheets 

Net Weight; 71 lbs. (Uncrated), sheets many times its width in - 

Gross Weight: 110 lbs, (Crated), one feeding). 

No, 2 mm 

3/32" 

, 8 sheets j 

Motor: y< H.P, 60 Cycle, 110 volt, Push-button controls for "On”, ; 

No. 4 mm 

3/16’.' 

12 sheets I 

1 phase, A.C. Reversing type plus “Off, “Reverse", Cutting mech- - 

circuit breaker. Cable tor con- anism and motor operate on ball > 

; No, 6 mm 

1/4” 

16 sheets 

nection to electrical outlet bearings ; 

PRICES INCLUDE CABINET ON WHEELS & RECEIVING BIN. 1 

All models visually alike, only the internal shredding units are different. 1 

Table DESTROYIT (same models without cabinet) $50,00 less, 

* 16 lb. Bond Paper j 



MICHAEL LITH SALES CORP, 145 West 45th Street, New York 36, N. Y, ’J* 


YOUR DEALER:, 
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V 


super- speed series 50, NEWEST ADDITION 

r—1 THE OFFICE J-» PAPER SHREDDER O n _______ _____ 

npn T'TTTn t timth ot? 

A A JLJLXZj W2£25?CC> QJ^li £^01 AjA-l/NJUi Uf 

DA BU 1 !? GUDDHT^DDC 
A^nLJk X2j Av C3 A A avjlLi 3-JJlJ aLi JlviS 


SUPER-SPEED SHREDDING FEATURES 


1. Staples and clips do not affect self-sharpening cutters of 
hardened steel — ball race bearings throughout. 

2. Push button operation. 

3. All metal construction throughout — No plastics. 

4. Shreds are disposed of with great convenience: two steel 
pull out rods support the shred* bag, into which the shreds 
fall (a supply of plastic shred bags come with each machine). 

5. 500 lbs. of shreds per hour, rated capacity; the machine 
shreds as fast as it is fed — so simple, with its gravity feed 


table, that it is easy to be fast. 

6. Powered by heavy duty % H.P. electric motor with overload 
cut out device and powerful reverse mechanism. 

7. Gravity feed table 14" wide at its start. 

8. Dimensions: 18V2" wide x 17" deep x lOlfc" high. Weight: 
84 lbs. (140 lbs. crated). 

9. Color and Finish: Two-tone enamel gray with chrome trim 
and polished aluminum feed tray. Blends tastefully with 
every modern office decor. (Desk/Table model only). 



THREE SHRED WIDTHS AVAILABLE 
WITH SUPER-SPEED SERIES 50 

MODEL 50 MODEL 51 MODEL 52 

J4 "shred %" shred K 2 " shred 

111 mu 



GUARANTEED 
FOR ONE TSAR 


The DESTROYIT SUPER-SPEED is important equipment where- 
ever there is a great volume of confidential material which 
must be destroyed regularly and quickly. Its powerful operating 
speed makes it possible to handle such an impressive volume 
that this shredder will be able to work for many departments. 
In fact, it shreds as fast as it is fed. And its ease of handling 
makes it almost fun to use. Simply drop any confidential matter 
onto the gravity feed table; it will then slide quickly into the 
shredding mechanism, which jets the unreadable shreds into 


the conveniently attached shred bag. CONFIDENTIAL COR- 
RESPONDENCE, DESIGNS FOR NEW PRODUCTS, OLD CON- 
TRACTS, ESTIMATES, IBM CARDS AND CHECKS ARE 
THOROUGHLY DESTROYED. Even paper many times the size 
of the throat is easily handled — quickly pulled into the shred- 
ding mechanism over the gravity feed table which is 14" wide 
at its start. The DESTROYIT SUPER-SPEED is in the vanguard 
of its field; there’s no finer equipment available at its price, 
size, speed and powerful production. 


MICHAEL LITH SALES CORP., 145 West 45th Street, New York 36, N. Y. 


«n ,H< ****** * * 

YOUR SbrUfeJO/j. '£1^' ao DEALER: 
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extra shredding speed 
extra shredding volume 
extra shredding power 


rfljtsd cftpftcity* 
500 lbs. of shreds per hour 


iii 




'sdP 3 :- ; V /WC 

15 DAY 
FREE TRIAL 
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1-»S WEST 45TH STI 


• CABLE “MiCHAELITH” • JUdSon 2>2900 


October 22, 1962 GPN 


Chief Clerk 
Justice Dept. 

450 Union Trust Building 

Pittsburgh 28, Pennsylvania Re: DESTROYIT 


t Dear Sir: 

¥ 

J 

«* 

■ Thank-you- for your re cent- re quest forTurtheT' information on our 
? DESTROYIT Office Paper Shredder. 

f , 

f - Enclosed is literature which gives complete descriptive data and 

i ’ specifications -- and we are asking our dealer in your area to get 

I in touch with you. This dealer has a representative equipped to 

' give you excellent service in your locality. 

1 * »» 

i s_ , l 

’The name of our dealer is: 





esiZucfto fl/ * p n Pro 


OPTIONAL FORM NO, 10 

^UfalTED STATES GOVERI^KNT 

< Memorandum 


to : Inventory & Supply 

•^/^(Mrs. Lockhart) 

from : Photo Lab ylJQQi 

(W. jr. Hudglj fif^ 

subject: Photographic Equipment 


date: November 14, 1962 


Tolson 

Belmont 

Mohr 

Callahan 

Conrad 

DeLoach 

Evans 

Malone 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


This is to advise you that the following Weston Exposure 
Meters, damaged beyond repair, have been dismantled for useable 
parts. They should be deleted from the inventory. 


■fS 

V. 

V 


Model #71 5 75718V'' 


tot / 

2277537 * 0 / 

2277538 

2287533= 

2307550 / 

5485820^ 


Model #735 


it - n -j* 

*9 




1790436 

51574605>V'Vi 

5167445^ 

6807836 , 

7069704^ 

7089712 
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13 JAW 10 1963 
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UNITED STATES GOVER]fljjEl'> 

Memomndwn 


I Bolm< 

S]gr Conte 


xf ■ 


Mohr 


date:' 11/20/62 


FROM 


subject: 


Vj 

M's 


J. J. Casper 

FBI HANDBOOK FOR SPECIAL AGENTS (66-1934) 'fr' 1 

FOREIGN OPERATIONS POLICY MANUAL (66-19079) 
INSPECTORS’ MANUAL (FIELD) (67-030) 

INSPECTORS’ MANUAL (SEAT OF GOVERNMENT) (67-030) 
MANUAL FOR BUREAU SUPERVISORS (66-3415) 

MANUAL FOR FIELD STENOGRAPHER (66-18975) 

MANUAL OF INSTRUCTIONS (66-1934) 

MANUAL OF- RULES AND REGULATIONS (66-1934) 
STENOGRAPHERS' MANUAL (SEAT OF GOVERNMENT) (66-2256) 


Tolson _ 
Belmont _ 
)4ohr „ — ^ , 
Casper — V 
^rtlahon _ 

Conrad 

DeLaach _ 
Evans J — L 

Gale — 

Roson 

Sullivan — 

Tavel 

Trotter — — 
jTcle. Room 
Holmes — — 
Gandy _ 



& rt^tf f'm o F Slltqclu* 





As of November 1, and May 1, of each year, all Divisions at the gj 
Seat of Government are to review those parts of the above -captioned manuals 
affecting the work of their Division and advise the Training Division by November l| j 
as to whether or not any manual changes are- necessary.. If changes are necessary, ** ! 
they are to be submitted at that time. Communications have now been received ^ ! 
from all the Divisions at the Seat of Government and the results are set but below. j§- 

The Identification Division, the Files and Communications Division, 
the General Investigative Division, the FBI Laboratory, the Crime Records Division, 
the Special Investigative Division, and the Inspection Division reported that the 
manuals had been reviewed and that no changes were necessary. 

The Training Division submitted two changes — one for the Manual 
of Instructions and one for the FBI Handbook. 

The Administrative Division reported the review had been 
completed and the following units were preparing manual revisions:; 


j pMt ~ The Pro perty Management. Unit is preparing a revision concerning 

FFa '^instructions for soticitingbids, No actual changes in procedure are involved. 


The revisions are to clarify existing instructions 


1 - Mr. Callahan 
FMB: smxjOuYrs^s 
(8) 


4/ .76 eec is ... 





DEC ‘13 1962 


« / 


Memo J. J. Casper to Mr. Mohr 
RE: FBI Handbook 


The Personnel Services Unit will prepare changes regarding 
within-grade raises. These revisions are presently being delayed awaiting 
the receipt of necessary regulations from the Civil Service Commission. 

The Veterans’ Counseling and Clerical Promotion Unit will 
prepare revisions concerning retirement and leave matters. Instructions 
have gone out to the field in an SAC letter; however, manual revisions will 
be deferred to await the passage by Congress of appropriations to implement 
the changes. 

The Domestic Intelligence Division submitted two changes — one 
for the Manual of Instructions and one for the Manual of Rules and Regulations. 

p 

u In accordance with the provisions of Section 46 (15), page 25b,of 

the Supervisors Manual, authority is requested to destroy the memoranda received 
from the Divisions reporting that the manuals had been reviewed and that the 
manuals were current, changes were being submitted, or that no changes were 
necessary. 

RECOMMENDATIONS: 

1. That the Administrative Division expedite the submission of 
proposed changes for solicitation of bids and closely follow to insure appropriate 
changes are made when action has been taken by the Civil Service Commission 
and by Congress* (Training Division will follow. ) ' 

( 1 m) ' 


2. That this communication serve as the necessary summary 
y memorandum for this semiannual review of standard Bureau manuals and the 


memoranda described above from the various Divisions be destroyed. 
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MR. TAVEL 


11/23/62 


') s '. * ' 


L. E. SHORT , V 

: 1 \ : V V GERMAN RESIDENTS - HAITI !■'/{.& V; • ^ ' - \ /”,!/’ % '/ 

" ■ 64**3^0S*^Ar*^ .' - ’ *■ : • * ••■,>■ '■v,' , V 




^Descrlptibh oi* Lisfer l# v List Of Germans residing in /Haiti# . , 

(Serial 2) \ 2. List of german aliens pill at liberty in the 
Republic of Haiti as of 12/6/42* (Serial 16) 3» List of •, 

German citizens ;ih Haiti desiring repatriation to .Germany. ; 

(Serial 19) \ * ", v‘^7 \ ' >./' //;•■ /S' OV; ' :■ 1 

-/'T The attached listings of names have 'been called to our 
-attention by personnel engaged, in Name Check work. They advise 
';;:,-v’''.:' : .that there is frequent reference to this material. / In an effort 

''to streamline procedures and eliminate unnecessary, reference to ' 
this' data it is proposed that the material be deindexed through 
//r, ^removal. of- the cards from the Bureaps indices.- . / ; 1 ; : 

; It is requested that the appropriate substantive super- 

visor review the above listed file references to determine if any 
. v /f reason exists for retention of the indexing on these listings of . 

: ’ names. A notation advising of the decision reached may be placed ; 
On this memorandum. The memorandum should be returned to the 
Correlation Unit of the Records Branch, Room 6309 IB. 


' . 'RECOMMENDATION : 


For referral Cto appropriate substahtiye division. 


' y NFS :brh 


\ . ■’ k . 


66-3286 






- r > 






»_ 1 ' \ ^ 'if" 


1 


> ■ ', * ; 

W LvE.SHORT 


11/21/62 


' A . , .fa. 




' t \ , 


SPAOTSfi' RESIDENTS - DOMINICAN REPUBLIC 
6 ^ 1308 ^#*^ 'V . ■ i.T , v ■■'•-; 


iy** ^ ^v' > 

• rsWrtc j£p* 


"4’/',. 


Description , of list i list of. Spaniel Refugees in the Dominican 
Republic considered worthy of being aided by the American Friends 
Service Committee, and who planned to proceed to Mexico* 

! , ; The attached listing of names has been called 7 to our 

"attention by personnel engaged in Name Cheek work who advise 
that there is frequent reference to this material# In an 
( effort to streamline procedures and eliminate unnecessary 
reference to this data it is suggested that the material be 
deindexed through removal Of the cards.from the Bureau *s indices. 

It is requested .that the appropriate substantive super- 
visor review the above listed file reference to determine if any 
.reason exists for retention of the indexing on this listing of 
names * A notation advising of the decis ion reached may be placed 
on this* memorandum* The memorandum should be returned to the 
; Correlation Unit of the Records Branch j Room 6309 IB. v 


RECOMiENDATION: ,■ 4 , 'V /;•£ •' / 

For referral to appropriate substantive ■division. 







NFS i hr h ' 

ll *- 66-3286 



191; . DEC. 3 1961 


53- DEC 4 , 1 ! 
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, HR. TAVEL 


11 / 21/62 


g l+ e. short r; . r j .-v-v, Y/x 

'• FOREIGN RESIDENTS - HAITI 'V 'VfV- ' ' V -., ' ? *'. v • .J Y 

64 - l ' 4 D 8 ^ • ;- : - ^ - . V - , :; - ■' V Y:Y : 


‘ W?SfS^?S l 6 ls s *f X * 2 0 2; : Individuals 

in Haiti (Seriald 8, lO^lg^O^S, 29,33, 38, 40,41, 45.48) '• -.*.•> 

?Q^?Si*yl? u ? 1S ^e lost all rights to Haitian citizenship 1 
if ®f ial $3) 4* Individuals who have obtained or lost their F 

i s So\ a * 8 30,32) 5. Internees, of Port National in 
Haiti v, Serial 2p)» * , -/ 


o***^^ 0 attached listings of names have been called to our 

e “Sagod in Name Check work who advise that 
there is frequent reference to this material. In ah effort to 
streamline procedures and eliminate unnecessary reference to this 

n? t f'bo^^rio M F 9esi: S? that the material M deindexed through removal 
of the cards from the Bureau *s indices.; /, ’ ' ; 

-Li dm i tjJ? appropriate substantive super- 

visor review the above listed file references to determine if anv 

e&tfJfS ' ^ ret ®?P?n of the indexing on these listings oF 
names* A notation advising of the decision reached may be placed 

rL^i^S 0 fr^ UI?, F ^®“9»»or?indiim should be returned to the 
. Correlation Httit of e ho Records Branch, Room 6309 IB, . 


Z^COMERDATIOF: 


For ref erral to appropriate substantive division. 


i • 


NPSibrh 


W~ 66-3286 


' «?* afc » Ufcr ^ 


; j s f9f *s5SomS~' > 7 : 

*?* Dec. .0 .mb*- 


°EC 3, J9S2 


^•W*rV« 


MR, . fAVEL 


MR, SHORT 
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JAPANESE RESIDENTS - PERU 
DEIFDEXIFG OF LISTS / - 

64-1608-B •- •;■■' £■•. '■ 


Description - of Lists : 1. Japanese establishments in Peru , 
(Serials 29,37) i 2 Japanese in Southern Peru (Serial 32) . . ; 
3., Germans and Japanese deported by the Peruvian government 
(Serial 35)* 4* Fames appearing in a notebook in the Japanese 
language (Serial 96) , 5 . Members of various Japanese committees 
in Peru (Serial 106)*; V? •/ v. ; 

The attached listings of names, have been called to our 
attention by personnel engaged in Fame Check work who advise 
that there is frequent reference to this material. * In an effort 
to streamline procedures and eliminate unnecessary reference to 
this data it is suggested that the material be deindexed through 
removal of the cards from the Bureau’s indices , - ' / ; 


'¥&" ' it t v 'V " 

Vs"; ■ 
s.'.iv:. 

Y ’■ 

i jV 


It is requested that the appropriate substantive,:, 
supervisor review the above listed file. references to determine 
if any reason exists for retention of the indexing on these 
listings of names. A notation advising of the decision reached 
may be placed on this memorandum* The memorandum should be 
returned to the Correlation Unit of the Records Branch, Room 
6309 IB. • - • . - ' ‘ -W.';/' ‘ '• . • " ' ■ ' > 


1 ;V I'A?, , 

-O' . *, Sv< '3 * ,* 

‘d't « *'< 
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1 i x ■>* ► 1 * v . « ’ vV, . 
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RECOMMEFDATIOF: 


For referral to appropriate substantive division. 
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mr; short 
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GERMAN RESIDENTS - PERU : ; 

DEINDEXING OP LISTS ' 

Description of Lists : Germans leaving Peru in the diplomatic 
.exchange (Serial 2); persons employed by German com mercial . ... 
houses in Lima, Peru (Serial 6); names submitted by I 1 
.(Serial 16); Axis subjects in Peru (Serial 42); persons attending 
a luncheon in honor of Dr* Otto Dettmers in Colombia. (Serial 46). 

; The attached listings of names have been called. to our 
attention by personnel engaged in. Name Check: work who advise that 
there is frequent reference to these listings. In an effort to 
streamline procedures and, eliminate unnecessary reference to this 
data it is suggested that this material be deindexed through 
removal of the Cards from tha Bureau’s indices. : ' ' ^ 

: { It is requested that the, appropriate substantive , 

supervisor review the above listed file references to determine 
if, any reason exists for retention of the indexing on these 
listings of names . A notation advising of the decision reached . 
may be placed on this memorandum* The memorandum should be - 
returned to the Correlation Unit of the Records Branch, Room 6309 


RECOMMENDATION: 


Por< referral to appropriate • substantive division , 


NFS :,sd$ 

- 66-3286 
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53 DEC 31 1S62 



DATE 
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- . - , «v . • '« 
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ADDENDUM 


LFSjvms 


December 18,1962 


i - Above-described lists comprise over 500 names 
I of German, Italian, and ^Japanese persons who were in 
' Peruand Columbia between 1939 and 1943$ and contain no 
.• derogatory information. There is no reason to retain 
; indexing of these names.' "• !«**;• : .V. ;V v* ' 
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FOREIGN, RESIDENTS - PERN 
Bum© #04-100$ * 


•. suxxx©, . .... . . 

The listings of names described below have been called 


streamline 


to ,tfciisM$^ 


ittdiees 


: 'V/; ; ': : '.)Deiscs?ipt'i : on .of- T- -•% 

Foreigners traveling Fauceit Airlines in Perju^* 


Axis nationals; in Southern Peru 
Registration records on foreigners 


Axis nationals deported from Peru to be \ 
interned in the United States 


• Axis subjects engaged in business inPeru 
Germans , Italians, and Japanese in Peru 


HA V MW V 

y,\\ 

Pp^l 

P64-160S-87 ' 

:•' 64-1608-93 ; 63a«$C* 
, .64-1608-102 
: 64-1608-115 ; 

. 64-1608-116 

• 64?i608-ir7 

. •64.-1608-120, 

• :G4-lG08-«i5a •: MfelU 

“64-1608-155 . !«— ' 

; .• : /•-• , , %!gm 


; V . It is requested that the appropriate substantive superv? 
sor review the above listed file ref erehceste determine if any 
reason pxists f or retention of the indexing on these listings of 
names. A notation advising of the decision reached may be placed 
oh this memorandum. The memorandum should be returned to the ; 
Correlation Unit of : the .Record® Branch, Room 6309 IB. ‘ ' ; ^ 
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/ Legal Attache > London ( 66-45) 


t Director* FBI 


~ M "tt- ■ 4 B .tot#* »**?.• #ve c & 



; January 2 1963 


, DESTRt 


,01 


s 


uii^. ‘Orig. •&, 1 
J J ■ . 1"- Yellow • ; : 

; 1 - Mr.. Kleihkauf 
1' - Liaison - 


4 ) *f t-i l 



Reurlet I 2 / 14/62 . 

V ’ Authority is granted for destruction of 100-0 
material: relating to possible participants in the 8th 
World Youth Festival iri July-August, 1962, You should 
first carefully review this material to insure the 
retention^ of any serial which, because of its unusual 
nature, mighty ba-spf fyture use . . Index cards must also 
be retained./ 




i - Foreign Liaison Unit (detached)— Jb 

1JF: mab ( 6)' ", ' 5 ‘ ; : ' 

NOTU ON YELLOW: Legat 'advises 'that about twenty volumes of this 
material has accumulated in past eight, or nine months and his 
, office has tao main file which contains comolete .lists of persons, 
.' Known to have participated. To, conserve file space,' he requested 
; approval 5 for destruction of above material. Formally*, this ’could 
- becdnne for five years,. . . Similar r’ requests have -.been approved for 
Legats Bonn and JB.aris .•>' -The Files and’ Communications Division- and 
, Internal Security Section have no- objection tp. this procedure/ ‘ 
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Trotter 
Tele, Hoorn . 
Holmes . 
Gandy . 
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. ' " }‘ ; . t . iMhce 5 'ihel spring* oftfl962 the London -Of ficethas 
acquired approxiraately-20 'vol11rr#fe; ofplOp-O imateriai; ^hich, con- 
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complete 'lists : of\ the - Individuals known ioj:hay:e ; participated ] 
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V -iv*',' v : The -Bureau is requested itb.-: approve -v st- 

deitructio%>^vthi\s-';lO.p^p;.-inaterialj;.'.r^0ing^to^t^e;y8thryorid : 


Youth Festival at this, time’ rather .than after; the normal’ ..five ’ 
year^period-ihas elapsedi which applies,', to;, general. 5 security type 
fiTAs t • :. If ;?,thia ■ aPnrbvai‘' is t erahted-^it' twill • greatlyihelp ? the; * 5 
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UNITED STATES GOVERNMENT 

Memorandum 


Mr. Mohr 


J. J. .Gasped 


date: 3/19/63 
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SYNOPSIS 

By letter dated 3/4/63 SAC, Cincinnati, recommended certain 
A Administrative files be destroyed when three years old. Views were solicited 
from appropriate Seat of Government Divisions and Washington Field Office. 

All contacted favored adding general statement to Manual of Rules and Regulations 
r (MRR) providing that in the absence of specific instructions to the contrary, , 

material in any Administrative file not listed in the MRR for destruction may be ' 
^destroyed when three years old on an annual basis if of no value; however, the ^ 

Training Division felt that the files on arraignment, arrests, interviews including 
confessions and signed statements, and searches and seizures should be retained ^ 
N indefinitely. Files and Communications Division advised General Services 
| Administration and Archives provide for the destruction of Administrative material 
J within the agency, by the agency, when it has served its purpose. The Administrative ^ 
T Division requested Cincinnati be advised specifically concerning the maintenance x ' £ 
Vi of certain files, which is covered in the enclosed letter to Cincinnati. Divisions \S 
\l contacted had no objection to destruction of files listed by Cincinnati after three 

years if of no value except for those named above which Training Division felt H 

^|^should be retained. 

RECOMMENDATIONS: ,>• S 

l Pi 

y 1. That the enclosed revision be approved for the MRR providing for £> 

■V destruction of material in Administrative files not listed in MRR for destruction 
| after three years on an annual basis if of no value except for the Administrative files oj$ 
i i arraignment, arrests, interviews including instructions on confessions and signed 


statements, and searches and seizures. 


<% >y 


2. That the enclosed letter to Cincinnati containing the views of the 
Administrativ^pi vision concerning certain Administrative files be forwardedi 

SEC- 20 { ° y JiL f v 

J . / ... / naft ^ ~s Is - 


Enclosures (2) 
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Memo J. J. Casper to Mr. Mohr 
Re: Administrative - Filing System 


DETAILS 


By letter dated 3/4/ 63 SAC, Cincinnati, submitted a list of 
Administrative files maintained in his office and requested advice as to when 
these files could be destroyed. He recommended destruction after three years. 
He was advised by letter dated 3/8/63 that a study would be made of the matter 
and that he would be advised of the disposition of the files. 

Specific views were solicited from Washington Field Office, 
Administrative Division, Files and Communication Division, and Inspection 
Division as to adding the following general statement to .the Manual of Rules 
and Regulations: 


In the absence of specific instructions, any Administrative 
file not listed for destruction in this manual may be destroyed when three years 
old on an annual basis if of no value. 

The Washington Field Office thought that the general statement 
should specify that "material' in these files could be destroyed. * 

The Inspection Division felt the words "and if authorized by the 
SAC" should be added to the above statement. 

The Administrative Division favored adoption of the proposed 
addition tothe Manual of Rules and Regulations but commented specifically 
"concerning certain files listed by the Cincinnati Offiee. " These comments 
are set forth in the enclosed letter ,to Cincinnati and for purpose of brevity wiU 
not be set forth in this memorandum. 

The Files and Communication Division advised that the General 
Services Administration and Archives provide for the destruction of Administrative 
material within the agency, by the agency, when it has served its purpose. The 
Records Branchs considers it good records management to destroy such material 
on a regularly scheduled basis. 

In addition to the above-named Seat of Government Divisions, the 
remaining Divisions, except for Identification Division and the Domestic Intelligence 
Division, were contacted to see if there was any objection to the destruction of 
any of the files listed in Cincinnati letter. The Identification Division and 


- 2 - 











Memo J. J. Casper to Mr. Mohr 
Re: Administrative - Filing System 


Domestic Intelligence Division were not contacted because there were no 
files listed of interested to those Divisions. The General Investigative Division, 
FBI Laboratory, Crime Records Division and the Special Investigative Division 
had no objection to destruction of these files when three years old. 

Due to the legal questions which may arise from time to time, 
the Training Division recommended that the following Administrative files be 
retained indefinitely: 

1. Arraignment 

2. Arrests 

3. Interviews including confessions and signed statements 

4. Searches and seizures. 

It is noted that a memorandum from Mr. H. C. Boswell to 
Mr. Clegg dated 11/28/49 (66-1934-6704), set forth a list of Administrative 
files that should be destroyed after three years or one year; however, no 
provision was made for the destruction of the files listed above because it 
was felt that the subject matter was such that the files should be retained 
permanently. 


The Training Division also felt that it was not necessary for 
the proposed manual revision to include the words "and if authorized by the SAC" 
as proposed by the Inspection Division because the general rule "if of no 
value" is sufficient; further we are placing the final determination on the SAC 
due to the fact that the destruction is on a permissive basis. If the SAC wants 
to retain certain files he may. 


3 , 



Note attached concerning which Mrs. Buchanan would like my 
views. I think this should go elsewhere for the Aa fegmati - e - H stated below. 

tprupeR 

First, it is me Files Division which maintains liaison with the 
Archives on the pub& e interpretation of Government laws and regulations 
concerning destruction of files. In other words, Assistant Director Tavel, 
or so it is my impression, is responsible for determining whether is is 
possible to destroy these files in three years. 


Second, if it is possible to destrpy them in three years, I think 
the decision on destroying those circled in red is not a question for the 
Legal Research Desk but one for 4fee administrative determination by the 
head of this division. The question is administrative, not legal. My own 
bias is against destruction. The instructions which we issue on the circled 
matters are, in our view, important ones and they are not automatically 
outmoded in three years' time. The legal rules covered do not change 
that fast. I am greatly in favor of the Training Division giving rather 
complete instructions to Bureau Agents and offices and then making them 
retain those instructions and be charged with the responsibility for read- 
ing them and following them. We can't very well do that if they toss out 
our instructions at the end of "every three years. 
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\ March l9; i963 


PROPOSED CHANGE IN : / 
MANUAL OF RULES AND REGULATIONS 


Part n, Section 3D, 8, page 13a, 
new material as 


f. 


material in any 
ti may be 
value except 


(1) Arraignment 

(2) Arrests 

> (3) 

: , , (4) Searches anti seizures 

’ 4 ' - - ” 7ka3xuM. 

In destroying thesepfiles, 


3d, of this manual. 


V Section 3D, 


KOTE: ' 


Based on memo . J. J, Casper to Mr;. Mohr, 3/JJ9/63 r re; 
Administrative - Filing System. FMBrmll . 
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3-13-63 


Mr. J. J. Casper^ 

(AttentiMM-R^flyT-Room 5302) 

ADMINISTRATIVE - FILING SYSTEM 
CRIME RECORDS DIVISION 
RE CINCINNATI LETTER 3-4-63 


Crime Records sees no objections to 
the destruction of administrative files after 3 
years pertaining to matters pertinent to its 
responsibilities. It would appear the proposal 
by Cincinnati should be adopted. 



jEHCLOSURE 


ii % 


RECOMMENDATION OF GENERAL INVESTIGATIVE DIVISION: 3/12/63 RJG 


The Training' Division has inquired as to whether the General 
Investigative Division would have any objection to the destruction by 
Cincinnati of administrative files after three years on subjects pertinent 
to this Division. 

The Civil Rights Section, the Accounting and Fraud Section, 
and the Criminal Section have reviewed the list of files and we would 
have no objection to the destruction of these files. It is noted, however, 
that included on the list were manuals and working guides. This Division 
would have no objection to the destruction of administrative files pertaining 
to manuals and working guides provided the manuals and working guides 
themselves are retained. * 










ADDENDUM 


BY SPV.HTAL INVESTIGATIVE DIVISION JBEtpaal 3/14/63 


ADMINISTRATIVE FILES 
DESTRUCTION OF MATERIAL 

With reference to recommendation in Cincinnati letter 
•3/4/fi^ to destroy material in certain administrative files 
afte? tSee yea%, the Special Investigative Division sees no 
object iol^to^the iuggestion with regard to the files listed 
which pertain to matters under supervision m this Division. 

a . » 




enclosure 


33 - 

3 -/, 


3/12/63 

Re attached routing slip requesting the 
views of the Inspection Division on the disposition 
of certain Administrative files maintained by the 
Cincinnati Division and referred to in Cincinnati 
letter to the Bureau, 3/ 4/ 63. 

While the actual content of these files 
cannot be determined at SOG from the topical' data 
furnished by SAC, Cincinnati, it appears in general 
that such files might be purged or destroyed on a 
selective basis when 3 years old, and that a general 
statement, as suggested, be placed in the Manual of 
Rules and Regulations. It is suggested, however, 
that such action be taken only upon the authority 
of the SAC. 

In view of the above, it is suggested that 
the following be added at the end of the proposed 
general statement:* if of no value and if authorized 
by the SAC. ~~~ ~ 
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In answer ho your request of 3-11-63, 
the Records Branch has no objection to 
the suggested wording set forth in the 
last paragraph . 

OSA and Archives provide for the 
destruction of Administrative material 
within the agency , by the agency, when 
it has served its purpose. The Records 
Branch favors this disposition on a 
regularly scheduled basis and considers 
it good Records management . 
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Mr. | I 

federal Bureau of Investigation 
Albuquerque, New Mexico 

'. ■- •" ■ ,,■ ■ -,_■ _ ■ " •' . bo 

, ^ b- ' b7C 

Dear Mr, 


V > so. 

'".tag. -*V 

^ U 1 

K-iS ® ; 


> er> • * 
Co 


. . !Thank you for your suggestions concerning the 
placement of the date of issue on the credentials of employees 

they are Ifve^ears old, You may be interested to hnow that 
the dates are now placed on Special Agents’ credentials as 
they are replaced. The feasibility of extending this practice 
to cover the badges and credentials of Other employees and;-, 
the proposal contained in your second suggestion aro underg 
consideration and I will let you lmow if they are adogtOdV A 


■ ; h 

- , - 


, Your interest hi submitting these ideajstp me 

is indeed appreciated. ^ r *r> 


IMUSESi 



..tC 


APR 3- 1963 \ 


“ Sincerely yours, ^ •A' ■. 

. . , v - . 

J. Edgar. Hoover "• V 
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2 -SAC, Albuquerque 1 - Field personnel file - ,, (TjJ 

' * v. . ' 1 - Suggestion file -* - ’ t ; ^ •; 

1 - Personnel file of Mr. f I // / y-ffjZ 
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NOTE: #882-63 ref errVd4o General Investigative Divi 
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Is'Ufa-hmadj #8S3l 63/ateii W/V&M): . -O' -V - 

#882-63 referrVd/io General Investigative Division for views 
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— #883-63 Proposed that date when made be- placed on credentials 
up bf employees. This date is now put on Special Agents' credentials as they are 

MAY rle^lis^^ however, the Administrative Division is b&tg asked to comment A 
*T: M1 oh the feasibility of extending the practice to other badges and credentials of / J 

— . $fft{5fdySs TELETYPE UNIT ■ V ' / ’ *•-/ " i A I 



( - 


^mploye^ Suggestion 

FD-342vCF}^ a- 1 -! ^9) 

M ’ -A. 




From: (Suqgester's name) 


Director, FBJ 


Date 


3-26-63 


Division of Assignment 


ALBUQUERQUE 

.b7C 


SUGGESTION W 

It is suggested that thei -e lass if icat i ons 52 (Theft , embezzlement . 
^robbery , ille gal .possess! on, of ,_ ,p,r. d esimeiioh^o.^ 

'proper tyT) a *nd 70 ( Crim.e^oja^pxer^ be added 

to the list of files to be destroyed when five years old on 
unknown subject cases. 

o 

J)&srA o irto* ®£_ tfuK * 0 r/to/o*-rji < ^zf ~ 


» 

Current practice or rule (Include manual citation as well as facts) 

Manual of Rules & regulations part II, section 3, page ‘13a Permits 
an£T office to destroy files in unsubject caes in classifications 
— 1 - 5, - 26 -, - and - 87 when fi ve-; ye a r s- o ld 

Advantages of suggestion and annual savings {include basis for estimate) 

It appears that files in classifications 52 and 70. would be 'to°j f 
of no vpLue after five years old in unknown subject cases. If ^ 

these files were destroyed it would save filing space which is ' & 


a big phobl enjoin all field offices 

rttcr. 


v ' fo6 


Disadvantages of suggestion 

- Rone 




(The use by the United States of my suggestion shall not form the basis of a further claim’ of any nature by me, my heirs, or 
assigns upon the United States. I understand theft* I will be considered for any Justified, award only if my suggestion is adopted 
within two years after submission.) ^ 

KLr. □ M t.. IZjMiss [Chief-Clerk 


Recommendations and comments of Division Head 


has a 


appears 


Signature and Title of Suggester 

ixs employee’s sugg< 


why, classi 
with other 


(Do’ not write in this space - for Bureau use only) 
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UNITED STATES GOVERNMENT 

Memorandum 


FROM : 

subject: 


MR. TAVEL 


L. E. SH0R3 


date: 3-29-63 


Mohr 

Casper 

Callahan — 

Conrad 

DeLoach — 

Evans . 

Galo 

Rosen 

Sullivan 

Tavel 

Trotter 

Tolc. Room 

Holmes 

Gandy 


ALIEN PASSENGERS 
Bufile 65-9873 




'TV L 


^ ' - » r 

f£?^ 

It is requested that the appropriate substantive supervisor 

memorandum. The memorandum should be returned to the oorrei 
of the Records Branch, Room 6309 IB. 

« RECOMMENDATION : 

For referral to the' appropriate substantive division. 
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UNITED STATES GOVERN! 


Hpi, 


Tolson _ 
Belmont , 
Mohr . 
jasper . 



TO 




FROM 


MR. CALLAHAN 

S&2D. 

C. L. ROGERS/" 


DATE 


: March 13, 1963^%^ ^* 0B - 

/ (f Sull^t 


subject: 


ADMINISTRATIVE DIVISION MATERIAI 
STORED ON SEVENTH FLOOR 
IDENTIFICATION BUILDING, 

vfeg tSMlkA. UL 



,-Xole. Room . 



&a / tjL 1§j 

On March 12, 1963, I looked over the material we have i^OT^raTtKe^“^ ? \ 
Identification Building and recommend the following be removed from the storage jf 
file and destroyed at this time. 


1. Administrative Reports: - These are on hand beginning with the 
,y . ° fiscal year .1959. We have been following a policy of keeping the reports 
| hand for only the past three fiscal years and in line with this those for 

July 1958 through June 1959 are recommended for disposal. 


2. Miscellaneous Circulars (Cabinet 47): - These consist of such 
items as Federal Personnel Manual System circulars; Civil Service Commission 
^ circulars and miscellaneous CSC booklets and bulletins. Some, of these are 

dated in 1959; others in 1960 and 1961. All were made available to the appropriate 
desks at time of receipt. It is suggested those items dated in 1959 and 1960 
be destroyed. 


S 


3. Sundry Department of Justice Memos and Orders dated in 1957 
(Cabinet 80): - These were all made available to the appropriate desks at time 
of receipt. Those from 1958 on are still on hand in the Administrative Review 
&iwflvUnit. This should be adequate retention and accordingly it is suggested that the 
batch dated in 1957 be destroyed now. 


t-q 

O 

3 


% 

’ *«** 


4. Congressional Record: - We have been keeping these on hand for 
J ’ the past two calendar years. In keeping with this, it is recommended timt 
dAc«^those for the calendar year 1960 be destroyed. 

KECO^OED 

5. Federal Register: - As with the Congr e s sion wediave 

5" been retaining only those pertaining to the last two calendar yearsT Accordingly, 
is recommended that those for the calendar year 1960 be_dastroyed. 


6. Outgoing Requisitions (Cabinet 3): - Bound folders covering out- 
'4 i^oing requisitions for scattered months in 1950 and 1951 are on hand. These 
have no value after this long period of time and it is recommended they be 
destroyed. (Files and Communications Division should note th at . cop jeg^of ******** 

)lp ^CLR:djl t 1 “ Mr - ^ un P h y ( sent direct) f n APR 

> (7) & L cf ftnd- 1 M^^rant, Room 6315 IB (sent direct) 

r- : '' 5 3 A™ l aJrc. Q. Smith (sent direct) ~ 


■ h/ t u,3 


>5i*U 


& 


1 - Mr. W. C. Jackson (sent direct) 


APR 








t • 


Memo Rogers to Callahan 
Re: Administrative Division Material 
Stored on Seventh Floor 
Identification Building 

Bills of Lading for a number of years are in the same cabinet and these Bills 
of Lading should not be destroyed at this time. ) 

ACTION: 

Should you agree, arrangements will be made with the Files and 
Communications Division for the removal and destruction of the above material. 
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SfjNlTfiD STATES GOVERNMENT 

Memorandmn 


FROM 


SUBJECTi 


Mr. Mohr 


date: 12-5-62 


J. J. Casper W/ s' a * 

ov JkjceajUkipsdX-^ 

DESTRUCTION OF /INTERVIEW NOTES AND RECORDS 
JENCKS ACT 


Tolson 

Belmont _ 

Mohr r 

Casper A 
Callahan , 

Conrad 

DeLoad>< 

Evcm^S^ 

G0\jst— 


navel J 

Trotter 

Tele. Room . 

Holmes 

Gandy .. , ■ 


On Monday, 12/3/62, the Supreme Court granted certiorari / l 
. in the Boston bank robbery case of Campbell v. U. S. We do not know how **\ 

soon they will hear and decide the case but the interval could easily; run*' V - ^ 
until next June. c " /j? ^ . 's\ 

-lA ^ 

Granting of certiorari in this case brings up again the j '&> ■ , . 

recurring question of whether the Bureau's policy should be that all * * ^ 

investigative notes are to be kept for possible production in court under ? 
the Jencks Act or whether it is permissible to destroy the notes after ' ^ 

their substance has been dictated into- a memorandum, as is currently * va 

the case with notes covering witness interviews. The Department hopes ^ 

; that in the Campbell case the Supreme Court will give a final answer to the . “N 
question of whether we are required to keep all investigative notes, ■ - j 

including those on interviews with potential witnesses. ’ sv 

. . • . 4? . : ^ 

Pursuant to the Director's .instructions, Mr. Rosen, c o ^ ./?■ 
^|^A Dwight-J. Dalbey of the Legal Research Desk, and I discussed ? this-. W 

problem with staff members of the Criminal Division of the Department cv . S 
^ on 10/23/62. They recommended at that time that we take no actiomon a A? k 
^{ possible change in policy until it was learned whether the Supreme Court i y ' ^ 

S I would grant certiorari in the Campbell case. We asked the Department at g 

u_ £j|that time whether it might not be a good idea to give us some Departmental g 

££> ^reaffirmation of our present policy of destroying the notes on witness interviews o. 
i <£ Rafter the memorandum has been prepared, so that if the policy comes into 
i o ^question in any future cases we would have evidence that the notes were destroyed 
i H in good faith and not as an attempt to evade production to the defense under 
j ^ $ the Jencks Act. Mr. Foley again said to wait until we know whether the 
| ~ o^SupremS. Cou^t grants certiorari in the Campbell case. He added, however, 

: E aj th ^ should -the court grant certiorari (which it now has done) there might; ' 
i tsL w- be an interval ofY$ix months before we get a decision in the case and, 

I LaJ .. r • 

" ^ °Sr? Belrhonfc '' $ ^ LV , 

1-Mr . Evans “IJl i Q ' NOT RECORDED • 

1-Mr. /RolenW * ? .. W 17$ JAN £4 1963 , _ * 2 jA ^953 ‘ 


: n|> 


1-Mr. mofem 
,1-Mr. Sullivan 
t ^pJD:pab ^ aJ— 


Sq not recorded 

m 176 JAN/4 1963 . r 

$ ' \ X %66&‘ ’’ ■ 11 - .>-**• 
JAN -14 1963 






■ ... r 

i 

Memo J. J. Casper to Mr., Mohr : 

Re: Destruction of Interview Notes and Records < 

Jencks Act 

in view of that fact we could meet again after the grant of certiorari and 
consider the advisability of the Department giving the Bureau some statement 
on policy to be followed in keeping or destroying notes.’ 

My memorandum of 10/23/62, to you pointed out the results 
of this conference and recommended that we again bring this matter to the 
Director's attention after the Supreme Court has granted or denied certiorari 
in the Campbell case. That recommendation was approved. Now that the • 
Supreme Court has granted certiorari, the Director may wish us to confer 
again with the Department to see if they will issue some instructions to us 
concerning the retention or destruction of notes, which we may follow until 
we hear further from the Supreme Court in the Campbell case. 

* . I 

RECOMMENDATION: j 

i ! 

That Mr. Rosen, SA Dalbey and myself again raise this j 

question to the Criminal Division of the Department. 

/ 

U Z/ 7 ' ; 

CA l ' ^ ' ■ 

- 0v. - : 

I 

* % • 
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STATES GOVERNMENT 

'Memorandimi 


Jt X°i Gon — 

(p^uTh 


Mr. Belmont 


A. Ros esuP/U't 


date: 12/17/62 


wi 


subject: 


/O / r£& LC iropz*- 

/DESTRUCTIQN OBK ENTERVIEW ^ NOTEfflTTI 
AND RECORDSTJENCES ACT W-] 


Casper 

Callahan — 

/ft^Loach -J 

^rfvans 

f-s Gale 

[AftoCon •**' 

I Sullivan 

^ T aval 

Trotter 

Tele. Room 
Holmes _ 
. G?adi-eJU 


i ss\n® 


ftu- " 4 y , 0 * imp 1 . j\bbvn 

ifS& 


' • I called Mr. William E. Foley of the CriminaFm vision concerning 
our previous discussion in which mention was made of the Campbell v. U. S. 
case and indicated to him that on Monday, 12/3/62, the Supreme Court granted 
certiorari in the Boston bank robbery case and that we didn't know how soon 
“they would hear the case and decide but in the interim there could easily be a 
'lapse -of six months, at least. . •’ 

, • 4 

-/ Reference is made to Mr. Casper’s memorandum of 12/5/62 to 

Mr. Mohr reviewing the previous meeting with representatives- of the Criminal 

Division in Mr. Foley's office,-. w iJj 

■ ‘ "• * 

In view of the granting of certiorari by the Supreme Court in this 
case and inasmuch as the Department indicated that no action or possible 
change in policy should be considered until it was learned whether the Supreme 
Court would grant certiorari in the Campbell case, the question was again 
raised with Mr. Foley and the need for rediscussion of the matter was pointed 
out.. 


It was indicated to him that in any rediscussion of the matter, the 
question would necessarily be directed to whether it might not be a good idea 
for the Department to give us some reaffirmation of our present policy of 
destroying 'the notes on witness interviews after the memorandum has been 
prepared. • It was indicated’ that this might be necessary or desirable if the 
policy comes into question in any future cases before the Supreme Court 
hearing is had so that if the question comes up in any future cases, we would 
have evidence that the notes were destroyed in good faith and not as an . > , 

attempt to evade production to the defense under the Jencks Act. \P>£- 3%$(q~ 

fr), ;■ ; • , ’ - NOT RECORDED 

- AC { ' • . ' " :j " ; 1 % JAN &4H1963 

(o Mr. Foley stated he wanted to discuss this matter immediately, 

with Assistant Attorney General Jack Miller and the Legal Counsel in order, •_ . 
to see what position might be ''taken. He said he felt the Department's position 


. 1 - Mr. Casper 1 - L 

1 - Mr. Evans ’ I • ’ 

, 1 - Mr. Mohr« JAM -J81963 

1 - Mr. Sullivan A 
AJRrmpd (10) 


1 - Mr. Dalbey 
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ORIGINAL FILED IN 



; Memo to Mr. Belmont from A. Rosen 


was sound and that the Bureau procedure presently being followed therefore 
was necessarily sound; however, he would be in touch with me soon with 
reference to whether any interim reaffirmation is either desirable or 
necessary. 

RECOMMENDATION: 

That this matter be closely followed and that it be resolved within' 
a reasonable time. A copy of this memorandum is being furnished to 
Mr. Casper and Mr. Dalbey as they participated in the previous discussion 
of this matter with Departmental representatives. 
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UNITED • STATES GOVER^ENT 

Memorandum 

I / 

TO : Mr. Belmon^l/V^ 

/ 

from : A. RosenV* 


date: 1/ 8/ 63 


subject: 


and records; Pencks act 


Tolcon > 

Mohr 

C / fUahaajJ . z > r ^' 

yConrad 

yf DoLoach^—— 

Gale ' 

■** Rosen 

s Sullivan 

, 

A / Trotter 

/ ^ Tele. Room 

Holmes ■ ■— - 

Gandy . 


\at^R>*<uxvukxtasK ' 




I checked with Mr. William E. Foley in the Criminal Division on 
January 7, 1963, concerning our previous discussion, as reflected in my 
memorandum of December 17, 1962, concerning the Supreme Court granting ¥ 

of certiorari in the Campbell v. U. S. case. It is recalled this case relates 
to the question of destruction of interview notes and records. 

Mr. Foley stated he had discussed this matter with representatives 
of the Criminal Division and it was their view that the Department's position 
was entirely -proper at this time and that no further action should be taken 
pending' the outcome of the Supreme Court decision. The discussion was 
ditec^ed toward the question of whether it would be a good idea for the Depart- 
ment jto.give us some reaffirmation of our present policy in destroying"notes 
on witness interviews after the memorandum has been prepared.' Mr:- Foley 
stated he hadi’dis cussed this matter with Assistant Attorney General Jack 
Miller, and Miller and representatives of the Criminal Division definitely felt 
there was no 'need, for any further action on the part of the Department. 

J 

The position of the Department, therefore, is that the Campbell v. 

U. S. case is presently before the Supreme Court and until a decision is 
reached by the Supreme Court, there is no need for any reaffirmation of our 
present policy of ‘destroying notes on witness interviews after a memorandum 
has been prepared. This is not necessary nor does the Department feel any. 
purpose would be served in reaffirming its posRion^^.^^^^^ CONTAINED 

ACTION TO BE TAKEN : HEREIN IS UNCLASSIFIED 

~ " ■ 

That the docket of the Supreme Courtnie followed m order that any 
action taken be immediately reviewed. If the Supreme Court action on certiorari 
in the Campbell v. U. S. case requires further interpretation by the Department 
of Justice, this will be immediately sought and appropriate instructions issued 
to"' the field. If the Supremd^Court does not change the present view of the Depart- 
ment of Justice, appropriate instructions should, nevertheless, be issued to 

1 - Mr. Casper . ' 1 - Mr. Mohr ’ NOT 

1 - Mr. Evans 1 - Mr. Sum n « JM> * 4 196*—- 


ACTION TO BE TAKEN: 


AR:mpd~(fo) 

2 JA;t 17 1363 


1 - Mr. Dalbey 
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Memorandum 


Mr* Wo C. Sullivan- 


FROM 


J. Baumgarcji 


date: ja nIla ry 21, 1963 


subject: 


/"} ^ 
H?QRMER KOREAN PRISONERS OF WAR 
“VOLUNTARY NONREPATRIATES 
""TREASON' "/o' " ‘ ' " yt O 


Tolson 

Belmont 

Mohr 

Casper 

Callahan — 

Conrad 

DeLoach — 

Evans 

Gale 

Rosen 

Sullivan —JL 
^ Tavel V 

* Trotter 
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Memorandum from Baumgardner to Belmont dated 4-9-56 
related that Army had furnished to us copies of its results of 
investigations relating to twenty-one former prisoners of war 
who refused repatriation and elected to remain with the Chinese 
communists following the Korean conflict* This material is 
currently stored in sixteen boxes as a bulky enclosure to serial 38 
of Bureau file 100-408965, , 

The retention of this material by the Bureau was 
necessary in view of our then pending treason investigations of 
these twenty-one individuals. Since that time, one or the subjects 
died in China and ten have returned to the United States, The, 
Department has declined prosecution on these subjects. The remaining 
ten subjects are still outside of the United States, and the 
Department is withholding its prosecutive opinion concerning them 
until they return to this country. Since the material we are 
retaining is a duplicate of original material held by Army and a 
copy of the material has in each instance been furnished to the 
Department, the retention of this material by the Bureau relating, 
to eleven subjects on whom prosecution has been declined is no 
longer necessary or desirable. 


\ . 
\ t 


1 


% ' 

■3 I 


i-3 

I-? s 

( 

ta « 


1. It is recommended that the material held as a 
bulky enclosure relating to the following subjects be destroyed. 






: — : _ t* i 


1 - Mr. Baumgardner „ . 

1 - Mr, Simpson 

ioo-408965:--i 


'*4 







■Mr< ■'* *-■ ^ »*** 

141 JAN: 29 1963 
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JAN 29 Vj63 
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Memorandum to Mr* Sullivan 
RE: FORMER KOREAN PRISONERS OF WAR' 
VOLUNTARY NONREPATRIATES 
TREASON 
100-408965 


2* It is recommended that the material relating to 
the following subjects be retained* 


be 

b7C 


This memorandum should be routed to the Files and 
Communications Division for handling and destruction of 
the specified material. 
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In Reply, Please Refer to 
■'File No. 


UNITjP STATES DEPARTMENT OF JI^ICE 
FEDERAL BUREAU OF INVESTIGATION 

January 21, 1963 Washington 25, 6. c. 


MEMORANDUM TO ALL BUREAU OFFICIALS AND SUPERVISORS 

©Qjg d h QuAicuu Pfufte&i - 

(A) PURGE OF OBSOLETE INDEXING AND EXTRA corns FROM THE BUREAU'S 
INVESTIGATIVE FILES — You are reminded, as set forth in the 
Supervisors' Manual, page 12C, items 24 and 26, to be alert in 
reviewing files for obsolete indexing and/or excessive copies, 
referring such matters to the Correlation Unit of the Records 
Branch, Room 6309 IB, Extension 2115, for handling. 


The Records Branch in its day-to-day operations is 
making every effort to identify and to eliminate obsolete indexing 
from the general indices, which now contain over 48,000,000 cards. 
Similarly, unnecessary copy material is being systematically 
removed, where possible, from our 5*000; 000 investigative files 
in order to reduce their bulkiness and facilitate handling and 
reviewing. 

The cooperation of all officials, agent supervisors, 
and clerical file review employees will materially assist this 
program. 



Very truly yours, 

John Edgar Hoover 

“L , 3 

III**- - 11 - I 

t^OT RECORDED 
46 JAN 22 1903 
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mimom communications 

flLE 62-108 


„• ,, . . x.'xv/V : 

•‘ ‘ ■-'■ .•»’; '.; -V * ; • • file- 42*10.8 -entitled /'AhbnymQUS ' CoibrnnicatlonB**- consists ;/•“* w/' 
•V T: -of >107 sections, 6,303 serials’. . This file was Opened January 15, :, 

‘ ; 1030/ and Is still -an open file. . The file consists of . anonymQUS f- ; ‘\- V 

■ * ; : a ' communications ' received ' ' by - the . Bureau , over 1 the ' years * - the' majority ’•' *’ > • ( : \ • ; , 

•■ of. which relate- to malt tors over which t life Bureau does not have/? '.; ..„ : \>y 
.'? >; jurisdiction, ? ,No,'inyestigatioAs.have ,r©gt*&%i. frOsa ;ih©s© .; , .v*~/ 
•••■ ; •; cdmmhnldation® end it -does not app ear that they- are- of any value' *:-. i ; : * -5 3 - 

,. ■-*■”. A/;...--. , 

V •;-■/>' : ' la. lias witte <Su? ife^orde 'fetogett&nt,Pj?0i^aiaV(3esiiaad- to.' - „ 

;•• eliminate valueless and obsolete material- from the Bureau*© .records* ; 

”, ••it '-is 'proposed ‘that, all mail in this file- over three- years ol d be '• - A" 
•/', deinderced and destroyed, unless/: of course /'theA'maii contains- -data:",. / r , 
Which would be pertinent to the Bureau’s ; operations or of value to : 
the Bureau and should be retained,. General Records Schedule No, 14*' 1J 
item 7* issued by the National Archives/ permits destruction of 
’ -A : anonymous letters /..esoludin^: those On which;. investigations were wader. 

or Were the basis for administrative action /•-after’ three, months *.\ ” «T? '. 


- BEBOMBNPATIqN ; \r-\ ' ' : . • : •• •' -,- 4 //• 

'' . ..''That - “all. mail -in .file 63-108 (Anonymous Communications), ' , 
, bo deiUdesed and destroyed -after becoming three years old* unless 
the mail contains data which would be of value to the BUreau and 
•. should be retained* Sample files attached, / A/--;/ *. -••; 


, .-'At 
cT 


NFS i jam ■ 

m . 


%J-~ 66—3286 
Enclosures ‘ 






■ jjg'I’ RWnOTlOEB : 
'170 FEB-,18 1963: * 








,\£ 


' 


■"*” My *!■*</» v 9* 

Etnplosyed.Suggostion * 



PO-ZS'2 (Rev. 9-1*1-59) 

■ r - ^ * ' 

gtk 

Z) 


From: (Suggester's name) 


Director, FBI 


SUGGESTION 


1 / 22/63 


Division of Assignment 

FILES & COMMUNICATIONS 


Destroy mail from the field advising article or weapon previously 
listed in the NSP Index has been recovered and recommending deletion 
from the index* Indicate destruction of card by black pencil purge 
check over listed article or weapon, and a notation "Destroyed per ■ 
letter from name of field office and date" on mail already in file 
which requested listing* (See sample attached). 


Current practice or rule (Include manual citation as well as facts) Mail from the field requesting 

check be made in NSP Index is returned to the field stamped "No record 
NSP File" if search is negative. (See second page) 


Advantages of suggestion and annual savings (include basis fo‘r estimate) ” , 

Saves space in file and time in filing of second piece of 


mail. 


... 


mm* * 



(The use by tho United States of my suggestion shall not form the basis of a further claim of any -nSlure by^e, my heir’s, or 


assigns upon the United States. I understand that I will be considered 
within two years a fter( submission.) 


s adopted 


1—3 Mr. OS Mrs. CL 


lecommendations and comments of Division Head 



■,Aj Favorable 
OGM:erh Z 


)<•?•[• : V-h 'Ti 

•- f. f .Z-lZl 
Z. *> l 


(See comments page two ) 

LS/lh^ \ ■.Zsii'c-cstJ Cm/uf! 

Signatu/e and Ti/le X/? ~ 















« # 

If search is negative but mail requests weapon or article be 
listed in the MSP Index , the original of the incoming is placed 
on record , the weapon or article indexed , and a copy of the 
incoming is returned to the field stamped 11 No record N3P File ". 
When at a later date incoming field office correspondence 
advises weapon or article has been recovered and requests it 
be deleted from the NSP Index , Consolidation Unit removes and 
destroys the index card, pulls the file and indicates destruc- 
tion of card by purge mark over the red X and makes a 'notation 
n Card removed and destroyed see serial number . n Second piece 
of correspondence is then filed . (Sample attached) - - • " 


Suggestion by \ | 

Files & Communications Division 

, >i * 

Comments : 


1-S4-63 


From a Records Branch standpoint this suggestion has 
merit as certain items of mail with no listing value would be 
systematically purged from our files. This is highly desirable 
in order to conserve valuable space in our Filing Unit. 


The General Investigative Division, who must supervise 
these cases , s hould ha ve an opportunity to submit their views 
regarding Mrs . | idea, thus , the recommendation instant 

suggestion be referred to them for consideration. 


RE COMMENDA TIP NS : 

1. Instant suggestion be referred to the Training 
Division for their attention and appropriate action 


2. The General Investigative Division review this „ 
suggestion and submit their recommendations . 1 


• 2 -- 


2 



OPT10MAI fO*M NO. 10 
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UNITED STATES GOVEkivMj^T 

Memorandum 



« 


FROM 


MR. TAVEL 


L. E. SHO 



date: 1-31-63 



Tolson 

Belmont _ 

Mohr 

Casper 

Callahan . 

Conrad . 

DeLoach , 

Evans . 

Gale 

Rosen c 

Sullivan y<L. 

Tavel J£— 


) Trotter 

Tele. Room — 

Holmes \ 

Gandy . 


DE-INDEXING OF BUREAU FILES 44-1 THROUGH 44-56 
CAPTIONED K\U KLUX KLAN 




subject: 

© 

& mm d/ ? 

Bureau files d4-l through 44-56 relate primarily to 
K)(u Klux Klan activities prior to 1925. These files occupy five 
cabinet drawers of space and have a considerable amount of indexing. 
The names indexed usually consist of the double initial with a 
surname and have little or no information to identify the individual 
indexed. Of this series of files, Bureau files 44-25 and 44-16 have 
been de-indexed because of the lack of identifying information and 
the age of material involved. Inasmuch as the remainder of this 
series of 44 files contain information of questionable value 
currently, it is proposed that names indexed in files other than 
44-25 and 44-16 be de-indexed. 

There is some correspondence that has been placed in 
these files within recent yeai-s. Therefore as a standard for 
lire: Ting the names to be de-indexed, it is recommended that only 
tho;-X; names indexed prior to 1930 be de-indexed^" ^ 



REOvi. .MENDATION : 


m FEB 19 1963 


It is recommended that this memorandum be referred to 
tt-e- Special Investigative Division and the Gqijg^lw^&nve^tl'^ative 
Division to determine if those divisions have any objections to 
the de -indexing as proposed. 


A • 





rPp'ij. , -jam 

" i 

AiX>ANDUM -^SPECIAL INVESTIGATIVE BTV$gI/t)] 



1 1 



OECrbjp 



2/4/63 


The Special Investigative Division concurs that those names 
indexed in^£lve(SSi.T:CdM^ prior to 1930 shonl-dabe de-indexed. 

sflfiSS* 0 * 


AISUNDUM - GENERAL INVESTIGATIVE DIVISION 




. AS 

v _ A „<* v 
? 1 ^ 


Or, 


/j- 


FHF : pab 2/13/63 


The General Investigative Division concurs/ that those 
indexed in these files prior co 1930 /Should be de- indexed. 

t *y -~J> JfdM fiL* . h 

JL}' , 

6 '-sTEB 28.1963: 


names 


■*/ 1 

A. \ * 

hf 

y / 


# 
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February 7, 1963 


PERSONAL 




am i I | 

Y'asMngton, D. C. ^ 

Dear Mrs. \ 1—1 S 

Reference is made to your suggestion about "~ 
handling mail from the field concerning the recovery of items 
lit. tod in the National Stolon Property File. It is a pleasure 
to advise you that your proposal has been adopted with the 
. provision that it apply to communications dealing solely with 
cancellations. The necessary action Is being taken to place 
it into effect. 


m ~ 

CD 


I . 

ri ^ 




Tolson — 
Belmont _ 

Mohr 

Casper — 
Callahan , 

Conrad 

DeLoach , 

Galo 

Rosen — 
Sullivan - 


rry attention. 


}&'< 


I want to thank you for bringing this matter to 


Sincerely yours, 
de P'^§3v. Hoover 



1 - Mr. Tavel 

Personnel file of Mrs 
>f JERtpab 

0 (5) (Suggestion #621-63) 
— NOTE: Based on r 


Mrs. 



/ r y 

I 





. 1 * 

. -o vV 


| Files and Communications Division.,. ‘ 







-is 

**M<& ** . 


Tele. Room 

Holmes 

Gandy 

57 FEB 


1 8 .1 

tD -w 


V 1 0 ! r < : 


^WE^*63 


sfi t*‘-< 


MAILB jO.Om Q ^tieletype unjeJBB^P 




-m sem' 



or no: .At ^orm wo. io * \ 

UNITED STATES GOVEj^^El' 

Memorandum 


FROM 


J. J. Casper 


Mr. Mohr date: 2/7/63 .Kirn »°‘ e - 

MM ^ ALL INFORMATION CONTAINED j y— - - 

j. j. Casper(^/Z>^ HEREIN IS UNCLMSfr^> 

M DATE4M^ BY !r— - Vfc.— - 

RECORDS BRANCH 1 b7c 

SUG GESTION #621-63 SUB MITTED BY ’ ? 

MRS. I I FILES AND COMMUNICATIONS DIVISION 


Tolson 

Belmont 

Mohr 

Casper 

Callahan 

Conrad 

DeLoach 

Evans 

Gale 

Rosen 

Sullivan 

Tavel .... 

Trotter 

Tele. Room . 
Holmes - - . 
tft&ruly 


subject: RECORDS BRANCH 


1 ■ 

'IDesivu.al Tim &F iiuuffcau. ^opertV ^ 

SUGGESTION : To destroy mail from field advising that an article or weapon previously / 
listed in the National Stolen Property File (NSPF) has been recovered an<£^ 
recommending deletion from the index. Indicate destruction of the card by black pencilA 
"purge" check over listed article or weapon and place notation "Destroyed per letter ^ 
from (Field Office) on (date), " on serial already in file which requested listing. » 

PRESENT PROCEDURE: At present, the communication requesting an item be placed ^ 

in NSPF, and the one advising -of its recovery and requesting 
deletion from the index, are both filed. Sgj 

ADVANTAGE: Saving of filing space. . jj|' 

OBSERVATIONS: Files and Communications Division favored adoption of the idea p 

because it would permit a systematic purge from files of mail with no gj 
listing value. They requested views of General Investigative Division be obtained. jjjjj 

r General Investigative Division had no objection to the procedure provided 

the communications dealt solely with cancellation of the "stop" in the NSPF and no other 
matter such as the fact that a Theft of Government Property case was being closed and 
the reasons therefor. 

Training Division agrees that in the absence of any pertinent data other 
than request for removal of item from NSPF, retention of such communications is 
unnecessary and they should be destroyed in the manner described. Further, in these 
instances it should not be necessary for the field to prepare abstracts with these letters. 
The Files and Communications Division agrees. ' M 


Enclosure 

1 - Mr. Tavel : 
1 - (66-3286) 

r TJER:pab L 

■J ( 4 ), 


f * 

7 »^- J , 


I &&-3A8& - 

NOT RECORDED 
176 FEB 13 1963 






RECOMMENDATIONS PAGE TWO 



F'cR IQ 1963 


lB 963 







# 
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Memo J. J. Casper to Mr. Mohr 
Re: Suggestion #621-63 


RECOMMENDATIONS: 


1. That the suggestion be adopted with the proviso that it apply only to 
letters dealing solely with removal of items from NSPF, and this memorandum serve 
as authority for Files and Communications Division to place the procedure into effect. 



2. That the' Manuals Desk, Training Division make the necessary 

changes concerning the preparation of abstracts in these cases. 


3. On approval, that the enclosed letter be directed to Mrs. 
Receipt of the suggestion was acknowledged by prior letter. 


1 / 


l' 

i / 1 





■< 1 y 
r 



- 2 - 




VIEWS OF GENERAL INVESTIGATIVE DIVISION ON SUGGESTION #621-63. 
ADDENDUM BY GENERAL INVESTIGATIVE DIVISION JPJM:imc 1/29/63 


Suggestion is that Records Branch be authorized to 
destroy rather than file an incoming communication which 
advises of recovery of an item, previously listed in the 
National Stolen Property File (NSPF),. and. which cancels the 
"stop" on that item in the NSPF. 

Once the NSPF "stop" has been canceled and the 
"stop" card destroyed this Divisionwould have no further 
interest. There would be no objection to the suggested 
handling by the Records Branch. i ? 

The above would not' apply, of course, where the 
communication canceling the "stop" also contained information 
which would otherwise go into file, for example the fact 
that a Theft of Government Property case was being closed 
and the reasons therefor. 
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UNITED STATES GOVERNMENT 


MR.. TAVEL 


from : L. E . SHOW 


subject: PRESS INTELLIGENCE 

Bufile 66-4910 


date: 4-2-63 




■ji-tiAi 





UY&&iA, 


Tolson — — 
Belmont — 

Mohr 

Casper 

Callahan — 

Conrad 

DeLoach __ 

Evans . 

Gale 

Rosen _ 

Sullivan 

Tavel 

Trotter 
Tole. Room , 

Gandy 




This file consists mainly of copies of Press Intelligence / 
Bulletins to which the Bureau subscribed in 1935 and requires a 
full cabinet drawer of filing space. There is little or no indexing 
of the bulletins and the last one filed is dated in 1942. In an 
effort to reclaim cabinet space it is suggested that these bulletins 
be deindexed and destroyed except where the Director or other Bureau 
officials have indicated a particular interest in the contents. As 
examples, see serials 230X, 230X1, and 230X2. 

It is requested that the appropriate substantive supervisor ^ 
review this file to determine if any reason exists for retention of ^ 
the described public source material. A notation advising of the 7 

decision reached may be placed on this memorandum. The memorandum 
should be returned to the Correlation Unit of the Records Branch, 

Room 6309 IB. 

RECOMMENDATION : ' ' f 

For referral to the appropriate substantive division. ' 


, A .. v. ■ 

NFS : .yam ;v 


^EFb : qjun 




p/3 


128 ft 


g Q - ;p$ £ 


NOT RECORDED 

128 APR 10 <963 


(\y y I 

1 Ar 


. Jr 




APR 10' 1963 
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SOX' 


APR' 10 1963 
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orryvui ^orm no. 10 ^ 

UNITED STAGES GOVElSwENT 


✓''’"VAolson _ 
i Belmont . 

Mohr 


to : Mr. DeLoach 


from . : M, -A-nJ-pne-i 


date: 


Caspor 

Callahan . 
^ny{pL 
DeLoach . 
f Evans 


4-3-63, • * 

fHsulllvan 


w&^ 

iL’Vdu&t 




Trotter 

Tele* Room . 
Holmes 
Gandy . 


jj 


subject: SUGGESTED HANDLING OF PHOTOGRAPHS V ' i 

’ TAKENMN CONNECTION WITH INVESTIGATIONS ’ 

^u&sri&uc'hoiO of Bureau, pKop^^j/lS^^ ! 

In connection with a recent pFol^fwher eirTwe'wer e zssistidg n U 0 S 0 ; 
News and World Report" in the preparation of an article relating to bank robberies, ' 
we were asked for copies of photographs taken -during a bank robbery by a concealed j 
camera. We called the file on. this particular case only to discover that the desiredl j 
film had been destroyed since all prosecutive action had been completed. Fortunately, : 
the file revealed portions of the film had been released to both Associated Pregs^®Sx| j 
United Press International and we were able to refer "U. S„ News and World Repoft" i 
to these news services to obtain.the desired pictures. The film in question had ! 

I been aabulkv exhi bitsand was destroyed in accordance with the procedure wherein fki 
such exhibit s are*p erfedfcally reviewed to determine if their retention is still ' aJp 
warranted. It is suggested"fhis procedure be revised so that exhibits involving 
j _ photP.g.ra ,Phs _tak en in conn ecti^mfhyihy estimations be referred to^this Divi sion pr ioi\ f . 
Jo destruction . In tHlTwuy we can- insure retention of investigative photographs which | 
would be of value to illustrate, articles ahd ;; other material we furnish to various __ < vj| 

news m edia. 4hchs , t i/0 ucifofi) of \ /OR Ym <B * *1 


, It is also suggested that other Divisions be instructed to,.route to 
this Division on a continuing basis anwfpiiotographs taken in connection with 
investigations which might be of value from a public relations standpoint. Through . ' 
this procedure we will be able to compile a current listing of various photographs 
regarding different types of cases so they can be readily located when needed to 
illustrate material we furnish to news media. Such a compilation of photographs 
would also be of benefit in connection with various training programs conducted 
by the Bureau. Routine photographs such as mug shots, of course, shouldm^ 
be sent to this Division for review. j? ]f 

RECOMMENDATIONS: ^ ^ ' 

1. That bulky exhibits containingjghotographs (including movie • a 
film) being considered for destruction be referred to'tKs' Division for review. C. 

; - l/ 3 , / — f/ 

1 - Mr. DeLoach 1 \ Mr^£j®ns®|A\^£0 I . LL ' — — X ~/~L *0 

1 - Mr. Rosen" M \ \ " . V /j 

1 - Mr. Evans uCQClfUS 1963 

1 - Mr. Belmont . ?Weco namasda^Un continued, nextpage) 

i _3 w lhW s- ■ 


Mr. DeLoach I 

Mr. Rosen' MlWFORMA 
Mr. Evans U rnc\M\$ UtlW 

Mr. Belmont 




1 - Mr. Evans . 
1 - Mr. Belmont 1 
1 - Mr. Casper 
1 - Mr. Sullivan 
DWB:ear^f „(.llk 

( 85 ?.«l'E‘siS 3 . 




J5K88X 


APR 15 1963 


Ms/ 





- 


M. A. Jones to DeLoach 

Re: SUGGESTED HANDLING OF PHOTOGRAPHS 

TAKEN IN CONNECTION WITH INVESTIGATIONS 


2. That other Divisions he instructed to route to this Division 
investigative photographs which might be of value from a public relations 
standpoint. 
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UNITED STATES GOVERNl^IT 


> 4 « V ^ , 

OPTIONAL fO*M NO* 10 * k V *# * 

UNITED STATES GOVERNljjj^IT 

Memorandum 

■ i > ^ 

* MT? TAVET. 


: MR. ♦ TAVEL 


from L»‘ E. SHO 


date:’ 4-23-63 


Tolson — 

Belmont _ 

Mohr -a-i 

Casper . 
Callahan — 
Conrad 
DeLoach — 

Evans 

Gale — 

Roc'cn — 
Sullivan — — 

Tavel — - 

Trotter 

Tole. Room 
Holmes 

Gaudy 


subject: REHABILITATION PROGRAM 
RECORDS BRANCH 


DESCRIPTION OF FILE: 62-58394 
OFFICE OF EMERGENCY MANAGEMENT 
S16 SERIALS, • LAST MAIL DATED 1947. 


■ Des -LfiucMsJ 

' / , " **1 

• &UAJCUM /VC 
47. • . £<®aJ ' 


o~f 


O&G I 


/’ The attached file has been called to our attention by 
personnel of the Consolidation Unit. The following type of 

J ;erial is outdated and there appears to be no reason for 
continued retention: 

V y li Memos re investigations of employees of Office 
of Production Management, copies of which, went in case 
files on the individuals listed, .(see serials 346 thru 
. ,v 375 for examples),. 

£ cS; 2. Lists of names of applications for positions- in 
-J ||' National Defense Agencies. (see serials 432 thru 435 
£ <\il . for examples). 

5 °? ■ , 

. 3. , Copies of forms re name checks made on employees 

““ dQ , 0 f office for Emergency Management, information taken 
SjJ from Bureau files. (see serials 814, 816 foi* examples) 


s ! ■ 

O CO 

S.oj: 
S’S Si 7 
> 3 ^ o| 

o — csy 

,lU U4. 

■ Ci£ 

. ] UJ 


It is requested that the appropriate substantive supervisor , 
ltSi::: rev±ew the above listed file to determine if any reason exists 
which would preclude destruction. A notation advising of the 
decision reached may be placed on this memorandum^ returned 
to the Consolidation Unit of the Records Branch, Room 7231. 


RECOMMENDATION: 


Mg: lmb . : 
•„ (3) ; 

Enclosure 


For referral, to the appropriate substantive division. 

, : ■ • , u- rn^. M V. 

I ^recorder 

M : ^ mAPRJ§J ® 63 - 

n • • • ' ‘ - ‘ ' + As. A- 0 ' , .. 

• r K ^ ' *Z<M *1 ^ 3 •••«« M63 


;i4A'!?P t 2'8 : 1S63 


3 

^^’SET r 'S 
APR 25 mi ' 


OPTIONAL TOAM NO. 10 ' r ,5 

UNITED STATES GOVERj||p 

Memorandum 


•{tP 


subject: 


MR. TAVEL 


L. E. SHOE 


date: 4-5-63 


'&//*?« /$ "JP***S / ■ 

DESTRUCTION OP ADMINISTRATIVE-TYPE PILES if 

66 CLASSIFICATION 


Tolson 
Belmont — 

Mohr 

Casper 

Callahan - — 

Conrod — - 

DeLoach t_*. 
Evans 

Gale 

Rosen s — - — 

Sullivan 

Tavol 

Trotter 

Tole. Room . 
f JtolMs — — 
c Gan<iy * — - 


The 66 classification contains a number of files which ry 
were opened each year to contain data furnished in an annual report 
to the Attorney General, The general file contains that data placed N v 
in the annual report. Each general file has separate subfiles for \ 
each Seat of Government division which furnished interesting case * 
data for inclusion in the annual report. 0 

u 

Since the data appearing in' the subfiles duplicates *> 

information appearing in case files and is also included to some \ _ 
degree in the general file, it appears that there is no longer any ^ 
reason to maintain the subfiles. i 


T&e 3te©oE«as Beet pmupcssss fiasSsroy arid ctsfrcdSE \0 

subfiles for* the general files listed below. No archival authority \sj 
is necessary for destruction of these records since they duplicate ^ 
.^data appearing in other files maintained by the Bureau. , A typical !f 
Jg Subfile is attached. Following is a list of the files on which it la 
'-S. is proposed that all subfiles be destroyed together with the year g 
. "5 'for which the’ file was maintained: 


£ Q , 
" ixJ —^l 

^C/)sJ 




k- ■ 66 - 22 

<Z°Pr-- 66-25 

’ ' 66-27 

0.^4 ... 66 ~ 29 

y? 66—33 

uj'Dj . 66-37 

Sc. 3 C Recommendation: 


66-1629 

66-1858 

66-2005 

66-2100 

66-2200 

66-2500 

66-2700 

66-2900 

66-3300 

66-3700 


(1925) 

(1926) 

(1927) 

(1927) 

(1928) 

(1929) 

(1930) 

(1931) 

(1932) 

(1933) 


: 66-3800 

66-4300 

66-5000 

66-5500 

66-6000 

66-6400 

66-6800' 

66-7600 

66-10915 

’66-16250 


(1934) 

(1935) 

(1936) 

(1937) ' 

(1938) 

(1939) 

(1940) 

(1941) 


^^JMENDATION: .JttkA f 

>«\ r ■;* u u i A u 1 1 r A 

It is recommended ' that this memorandum be reviewed by the 
appropriate^dfv'ision for approval. This memoarSfid^riTSh'SiitS'Tbe 
Returned { .t,o^:M&|SEre)Mti©a% Unit of the Records Branch, 6309 IB, 

'' together 1 with "la noraraSno Dim icat ing approval 5 .or disapproval;? of the 


' together witha no^TOS: 
' proposed destruction. *3> 

™ 1U 

Enclosure /p'T 

' APR 15 1963 


icating approval 5 or disapproval;? of the 

V li ... ...v 3W 

✓ ■ L 


■ ■ 

r ^4‘' v ; 
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STATES. 0OVERNKNT 

Memorandum 



FROM 


subject: 


Mr. Callahan 


C. R ( Davidson 


April 3, 1963 


,/vn/Y tXVuJ* 1 IAj 


GOVERNMENT PROPERTY - FBIRA C ART 

(collection at time of separation) 


Colson 

Belmont 

Mohr 

Caspef Jap 

Caliban JL. 

Conr acTTZ^ 
DeLoach 

Rosen 

Sullivan 

Tavel 

Trotter 

Tale. Room . 

Holmes 

Gandy y , 


I / Holmes 

Gandy 




V) 

' Qj 


Presently, the Manual of Rules and Regulation^requires that property W'HO 
issued to employees is to be collected upon separation or suspension. In cases 
of the clerical identification card or badge, SAC is to destroy in the field and so 
''advise the Bureau. Manual revision has been submitted instructing the same pro- 
cedure with respect to FBIRA cards issued to employees. Should employee not be . 
a member of the FBIRA, SAC or division head is to so note in the communication \ 
forwarded to the Bureau reporting return of Bureau property. Normally, FD 281 
or FD 281 A (enclosed) are used in reporting return of property, and at the Seat of aJ 
Government employees may return property directly to the Property Management 
Unit."%i all instances, the communication reporting return (or destruction, where 
applicable) df'property is placed in the employee’s personnel file. 

: (-Repo rt of Exit and S eparation form jFD 193), Item D, presently states \L 
"Has employee:, returned all documents made or received while in the Bureau’s v ^ 
.service .(exceptions: commendation, censure or promotion letters or copies of 
expense 'vouchers, etc. )?” Since the Exit Interview form is executed,at time 
employee submits resignation and property is actually not collected until employee g 
ceases active duty, it is being proposed that Item D be revised to state /’Ai^Goyern- R 
ment property, documents made or received while in the Bureau’s service;? " g 
includiriglFBIRA card, will be collected on date employee ceases active duty 
(exceptions: cdinmendation, censure or promotion letters or copies of expense Cg/% 
vouchers, etc. ).; 1 Such instruction is deemed advisable since it is important that^£ 8 
property; acquired during Bureau service should be obtained from the employee^ Q 
and the instruction will serve as a reminder to the interviewing* official that this o 
must be done. The instruction will further serve the purpose of enabling the inter- g 
viewing official to remind the separating employee to turn in all property on the dateS. 
active duty, ceases. REC- 51 * 

Enclosed is form FD 193 (Report of Exit and Separation), showing the 
proposed revision of-Jtem D. / k h 

l-Mrs. Lockhart f / .1- Mr. E. S. Miller ’A '/ 

1-Miss Kunz A/? Tpafe2) 

Enclosures 'A\ L INFORMATION CO ^ 

5 5 MAY 6 . over . . 


S. Miller 


(page 2) 

tZIStsi S»- 

OVER. . . 

J. 



X 4. 
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Memo to Mr. Callahan 
Re: Government Property - FBIRA Card 
Collection at Time of Separation 


RECOMMENDATIONS: 

1. That the proposed revision of Item D in the Report of Exit 
and Separation (FD 193) be approved. 


2. K approved, this memorandum should be forwarded to the 
Training Division. 



•FJD-281 '{E^ev. 12-9-57) 


t 


/ 


' RECEIPT FOR GOVERNMENT PROPERTY 
FEDERAL BUREAU OF INVESTIGATION 
UNITED STATES DEPARTMENT OF JUSTICE 


I certify that I have received the following Government property for official use: 
returned 


ti 




(ob <£> 


READ 


The Government property which you hereby acknowledge 
is charged to you and you are responsible for taking care 
of it and returning it when its use has been completed. 
DO NOT MARK OR WRITE ON IT OR MUTILATE IT IN 
ANY WAY. 


%l 


Very truly yours, 


(Written 
Signature) . 




Signature) . 


I'Jame of Employee 


EOD Date 


Title 


Last Local Address 


Forwarding Address 


Cease-active-duty Date (hour and last day physically at work) 


Tour of Duty 


Leave Data Leave category C I 4 dU CU 8 

Hours of accrued leave employee will have at close of business on cease-active-duty date. Al SL 

Hours of accrued annual leave carried over at beginning of current leave year AL _______ 

If employee has been granted advanced leave, Indicate number hours owed at close of cease-active-duty date. AL SI 

( Read before interviewing) 

The exit interview, to be beneficial, must be conducted as promptly as possible after receipt of resignation. Where it in- 
volves a clerical employee, it shall be conducted by the' Agent supervisor under whose jurisdiction the employee works. Where 
it involves a Special Agent, each SAC shall personally conduct the exit interview. In the absence of the SAC, the exit inter- 
view should then be conducted by the official in the field office who is acting for him. Jn every instance the exit interview form 
shall reflect the name of the official who actually conducted the interview and the form must be signed by him on the reverse 
side in the space provided. There are, to be no exceptions. The interview should be conducted in adequate privacy with ade- 
quate time. It should be designed to supplement resignation, to obtain real, motivating reason forresignation, to serve as basis 
for (1) accurate analysis of turnover, (2) determining necessary or desirable organizational improvements, and (3) permitting a 
recorded recommendation regarding future reinstatement. Many times, an exit interview, properly and promptly conducted, re- 
sults in saving a valuable employee. On involuntary separations, the exit interview is designed to record 4he, reason and any 
pertinent comments, it being assumed the recommendation would be unfavorable for reinstatement. 

R eason s given for separation (Check block applicable ) 

1. I 1. Military 

2. Workin g conditions 

I 1 a. Excessive work (overtime, 6-day week) 

I I b. Unsatisfactory relations with Supervisor or employees 


c. Interest of work (monotony) 
f I d. Shifts 

I I e. Transfer (failure to obtain or unabl e to accept) 

Other employment: (Check specific 1 l l . promotional prospects 1 1 2. better salary 


□ f. 

□ g. 

□ h. 

General 

1 1 a- 


reason and see Item F.) 

Level of work (unsuited to ability) 
Unsatisfactory development 


L |3. enter different field 1 1 4. vicinity of home 








General living costs 
]b. Housing facilities 
]c. Transportation 

d. Poor health (self) 

e. Poor health (family) (needed at home) 

f. Homesickness 

g. Marriage 

h. Maternity 

i. Housewife or child care 
L— J j. Attend school (See Item F) 

k. Retirement 

1. Change of residence (husband or family moving) 

m. Summer employee returning to school 

I 1 n. Other reasons (such as those which do not come under specific categories listed) 

(explanation should appear "Under comments) 

I nvolu ntary 

1 1 a. Dismissed with prejudice ^ 

I j b. Requested resignation with prejudice 

Re. Requested resignation without prejudice CURRENT FD-193 

1 I'd. Dropped from rolls without prejudic ^j^()^^ 

(over) 


U-3SU 







A. Did employee resign prior to expiration of any agreement made, such as .in connection -with 
initial appointment, special training, foreign assignment, etc.? □ Yes □ No 

B. Does employee have any specific suggestion for improving the organization? If so ( explain. 
(In the event the suggestion is new, it should be presented to the Bureau for consideration. If previously con- 
sidered by Bureau and adopted or turned down the employee should be so advised.) 


C. Has employee been cautioned about divulging confidential information acquired in job? 

Failure to abide by this provision violates Department of Justice regulations and may violate 
certain statutes providing maximum severe penalties of a $10,000 fine or 10 years' imprison- 
ment, or both, 

$? D. Has employee returned^!! documents made oH;eceived whilehn the^Bureau's^ervice 

(exceptions: '‘commendation, censure, or promotion letters or copies^ exjyerfse vouchers, etc.)? 

E. If employee is resigning for maternity purposes, appropriate block must be marked: 

I | Employee does not desire payment for accrued sick leave as she will not be incapacitated’ 
for duty after- indicated cease-active-duty date. 

I | Doctor's certificate attached reflecting (1) employee is incapacitated for duty after 
indicated cease-active-duty date, and (2) expected date of confinement. 

I I Doctor's certificate attached reflecting employee can safely continue working to date 

specified. (Applicable to those cases where the employee desires to, work up to less than 6 weeks 
before expected date of delivery.) 

F. Commepts: (Please state specific, individual reason in explanation of cheek on other side of form. Set out 
if it cm possibly be obtained, (1) re employment - information as to where the other employment will be, its 
nature, the salary that will be paid and when it will begin; (2) re school - date employee proposes to enroll.) 


■*’ "All Government property, documents made or received while in the Bureau's 
service, including FBIRA card, will be collected on date employee ceases active 
duty (exceptions: commendation, censure or promotion-letters or copies of 
expense vouchers, etc.)." 


G. Recommendations re reinstatement: □ Yes □ No (If No, explain why) 




Interview^^Liducted By 


(Signature) 



<■ . i' 


Routing Slip 

Q-7 (Rev. 4-6-62) 

TOi SA<5, 

| — | Albany 
I I Albuquerque 
I I Anchorage 
I I Atlanta 
I I Baltimore 
I I Birmingham 

□ Boston 

f I Buffalo 
I | Butte 
f~~l Charlotte 
1 1 Chicago 

I I Cincinnati 

□ Cleveland 
I I Dallas 
f~1 Denver 

I I Detroit 
r~1 El Paso 
f~l Honolulu 


(Copios to Offices Checked) 


bany [CD HoUptbn CD Norfolk 

buquorque CO Indianapolis CD Oklahoma City 

ichorage (CD Jacksonville (CD Omaha 

lanta I I Kansas City I I •Philadelphia 

iltlmore . (CD Knoxville □ Phoenix 

rmlngham [CD Las Vegas (33 Pittsburgh 

ston □ Little Rock □ Portland 

ffalo [3H Los Angeles (CD Richmond 

tte □ Louisville □ St. Louis 

arlotte □ Memphis □ Salt Lake City 

lcago [CD Miami I I San Antonio 

iclnnati (CD Milwaukee [CD San Diego 

eveland Q Minneapolis (CD San Francisco 
lias ( | Mobile' | | San Juan 

nver (CD Newark (CD Savannah 

trolt I I' New Haven [CD Seattle 

Paso (CD New Orleans CHI Springfield 

nolulu □ New York City □ Tampa 

Date April -18 ; 

FORM FD-193 

REPORT OF EXIT INTERVIEW AND 
FBI FORM BOOK 


| — | Washington Field 
i~ I Quantlco 

TO LEGATt 

I | Bern 
fn Bonn 
I — I London 
[”m Madrid 
I — | Manila 
| | Mexico, D. F. 

[CD Ottawa 

cm Paris 

I | Rome 
I | Rio de Janeiro 
I I Tokyo 


SEPARATION 


jX 1 For information I X For appropriate action [ "| Surep, by 

I I The enclosed is for your information. If used in a future report, [CD conceal 
all sources, - CZD paraphrase contents. 

f*m Enclosed are corrected pages from report of SA 

dated - ...... 

Remark*: Enclosed is a supply of Form ED-193, 

"Report of Exit Interview and Separation,” 

which" hks been revised. Place one copy in the 
FBI , For^'/BcteK'* ‘ All unused copies of the form 
not heading revision date indicated on enclosed 
supply should ' be destroyed immediately. Date 
on" enclosed - supply should be substituted for 
date", '3-11-63, Indicated on^Table of Contents 
revised 4/1/63 AJb* £ / y 


Enclosure(s) 

Buftlo 


forms Management Desk 
Training bivisi&n 


J* 


PRINTED ROUTING SLIP 


lOuCAJL. 




ENCLOSURE 


sny* . 

OJTIQNAI rORM'^O. 10 ' ( ~ 

-UNITED STATES GOVERN^jwsn 

" ' .Memorandum 

to ; }£r. Mohr 


Tolson — 
‘ Belmont - 

Mohr 

Casper 

Callahan . 
Conrad 


FROM 


J. J. Caspe 


subject: SUPERVISION - INTERNAL SECURITY 


date: 4 / 8/ 63 , & 

™ i 

JRITY ' [})^ 


Evans 

Gale .. 

Rosen 

Sullivan 

Tavel ^ 

Trotter 

Tolo. Room . 

Holmes 

Gandy 


f P > iMJ 


SUGGESTION # 874-63 SUBMITTED TO lNFn^l/vWIH CONTAINED, 

sa! =1 Kn ISUMCLASSIFIED 5/^ 

OKLAHOMA CITY OFFICE HtKUlwo UifOuWJ 

/ ✓ K A/1 n&T F s-lo-ftt 

■b.t-tH' rP-^W, . 

SUGGESTION : A form be adopted in lieu of a memorandum to be placed in file listing each 
channelizing memorandum destroyed from the 100 classification case files 
and location of the original information. As the review and destruction are conducted on 
a yearly basis numerous memoranda will be involved in most offices. Further, suggest 
. form may be executed in legible longhand. 

PRESENT PROCEDURE: Copies of informant’s reports designated for the 100 classificaticr 

case files of informants mayb.be purged on a yearly basis after-, 
the reports are a year old. ' A memorandum must be prepared and placed in the file /y 
Qipting each item d estroyed and the location of the-o^iginal information.^/ nj 

ADVANTAGES : Suggeste^pri^dur^^ and provide for 

uniformity in handling. Savings would result from elimination of typing 
time which is required under the present system. 1- 

OBSERVATIONS: SAC Teague, Oklahoma City Office, recommended adoption. ^ 

i 

] The Domestic Intelligence Division recommended adoption. It made no ,o 

j changes in the format as submitted by the suggester.^, (^, 3* 2- ' O 

^ The Training Division also reco^^^^up^tion. Form FD-338 whici^s-i 


®^§^®®®riminal and security cases when channem:^ memoranda are destroyed 

following submission of reports, is similar i nJormat.,to Jheg roposed form and the ^ 
Domestic Intelligence Division was requested to carefullyHonsider possibility of comra! 
the proposed form with FD-338. It was decided one form would not be practical for bojj| 
purposes since the material which is purged in connection with Form FD-338 has beets 
incorporated into a report; and the cover pages accompanying the report list the file s|| 
-serial number of the original informant reports or master channelizing memoranda; O 
whereas, in the current situation, , the location of the original mater iaLis noted in the 
memorandum or will be placed on form, if adopted. Therefore, it is the opinion of the 
Domestic Intelligence Division and the Training .Division that both forms are necessary 

Enclosure * ^ 3 s MAY 9 )§& . , 

r *3^" - 


OVER. . . 







Routing Slip 

0- 7 (Rev. 4-6-62) 

TOi SAC, 

| — | Albany 
I | Albuquorquo 
| | Anchorage 

I I Atlanta 
| | Baltimore 

| | Birmingham 

| | Boston 

I I Buffalo 
| — | Butte 
| | Charlotte 

| | Chicago 

| | Cincinnati 

| | Cleveland 

I | Dallas 
I I Denver 

1 — | Detroit 

I I El Paso 
I 1 Honolulu 


(Copies to Offices Chocked) 


I I Houston 
I | Indianapolis 
| | Jacksonville 

| | Kansas City 

1 | Knoxville 

| | Las Vegas 

1 | Little Rock 

I I Los Angoles 
I | Louisville 
I | Memphis « 

I | Miami 
| | Milwaukee 

| | Minneapolis 

| — | Mobile 
| ~1 Newark. 

| | New Haven 

B New Orleans 
New York City 


| | Norfolk 

I | Oklahoma City 
| | Omaha 

I — | -Philadelphia 
| | Phoenix 

I 1 Pittsburgh 
I | Portland 
I I Richmond 
I 1 St. Louis 

1 Salt Lake City 
| | San Antonio 

I 1 San Diego 
| | San Francisco 

| | San Juan 

| | Savannah 

| | Seattle 

B Springfield 
Tampa 

May '7 


| | Washington Field 

I | Quantlco 

TO LEGATt 

I I Bem 
I | Bonn 
I | London 
I — | Madrid 
I | Manila 
| | Mexico, D. F. 

I | Ottawa 
| | Paris 

I | Rome 

| — | Rio de Janeiro 
I — I Tokyo 


, 1963 


FORM FD-338a 

INTUAOFFICE MEMORANDUM RE DESTRUCTION OF 
CHANNELIZING MEMORANDA UNDER 1-YEAR RULE 
FBI FORM BOOK 


For information 


[ For appropriate action ' I 1 Surep, by 


| — | The enclosed Is for your Information. If used .in a future report, □ conceal 
all sources, paraphrase contents. 

I — | Enclosed are corrected pages from report of SA ■■■■ ’ ■ " 

dated m 

Remarks: Enclosed is a supply- of Form FD-338a s 

"Intraoffice Memorandum re Destruction 
of Channelizing Memoranda under 1-Year. Rule,” 
which is to he used in the destruction of 
channelizing memoranda on a yearly basis 
when one year old in the 100— classification 
ease files of Security Informants.- Place on© 
copy of FD-338a in the FR3r\Form Book* 


Enclosuro(s) 

Bufllo 

Urfile 


f Forms Mahagea^nt Desk 
I 7 Training Division ■ 

PttTNTRD ROUTING SLIP 




ENCLOSURE 

& 6^ j 


J^M j xerox 

may 10 1363' 




3010-106 


V* FO-338ct (4-8-63) ( 

J ^ttiONA^IOJM WO. 10 ’ 

* • ' MAY 1963 COITION 

oja oin. mo. no. a r 

UNITED STATES GOA 


OJA OIN. MO. NO. if 

UNITED STATES GO\®NMI 

Memorandum 


MENT 


DATE: 


FROM 


SUBJECT: 


In connection with the destruction of channelizing memoranda which are one year old, on 
a yearly basis, the serials listed below were destroyed. The review for this -memorandum was 
made from serial through serial . 

In accordance with the above, the listing below sets forth the serials to be destroyed and 
the location of the original information: 


Volume 


Serials 


Location of the Original Information 



Aid. INFORMATION CONTAINED 
HSBgtM'ia IIMCI ARSIFI&D 


DATS 


No. of copies 




MAY 10 1963 


Approved 

Destroyed by 


PRINTED F D- 338 a I. A 

«mb j a I V? * 

ENCLOSDEE ' . 





.1 * \ V: 


i'J 


t 


3* 

» > ■* 
S C*'.\ 







jr £ tv© years* 
prior suggestion, this matter is already under eousi 

Mf 6/ A , f <7 0 gU flj/ / <» -.t ^ W 


regard, 





Sincerely you*#, , 


Edgar” Hoover . ' ', f *>^V,v-r 


2 - SAC, Honolulu 1;. - Field personnel file: 

1 S uggestion file ‘ 

' .1/- Personnel file 6f.,Mis.s 

L:pabv^w 





b6 
b 7 C 


t 



*,(6) (Suggestion #945r63 dated 4-17-63)' 

NOTE: 

V", . and index cards relating- thereto/ in : cra!'ssification 52 ; and 70 if 

the crime is not punishable by death,, ^ r J . 

■ 1 ■ " ' ' 'V- 

Casper 'ii : . . \ ; ,• . 1 Memorandum J. J. Cas$lr t<3 Mr. Mohr, . 4- 1 6- 63, captioned- - 

caiiahqn , Destruction of; Bur eau Property' - General, Sugges^on #882- 63- Submitted by 

I ~~| Albuquerque Office, ; ig/pxeirentlf considered by the / - . 

, Bose ,,_. '.‘interested divisions regarding' dispositioii^'mes five, years old. in spveraL . : 


j - 

.-Tolsdn-— 
Belmont . 
,■ Mohr 


Conrad . 





' /• f> 1 ^ ’ r “ , ■ « * v < < ■* J ,1 _ f ^ , _ ' ' ' 1 ^ 

- Employee 'Suggestion*' v.- v- ‘ < .» * 

• -pd^ me€^fi$ 9 j.-; k yi/ s :* ^;yy 

'. K'. ' - ’1 --'i ' . ' 


t' - , 

' J Vr : 



To: - . • ’■ ,* . , ' " .. *;• f *1 y ,' 1 1 Fromf (Suggest erf s ‘ norn'e) 


Division of ^AssignmeritV^ *■ v V./ 


suggestion,. >% v . r .-//hy •, "• • >» ..'h;/ .:• '3 yyv,;": '.1 > Sv .vv •;’ r >• 

Destroy after* five years uriknoYm'-sutge ct , files and . index: car dsvr elating : thereto* ,yl. 
;in cl^ssif ibation.. 32 and ih /70 if the crime" is not punishable hy''death. -^A ^nbtation, ■/ 

' should be placed on tliO ile -front yo£ v a j 3 dn 3 ^d#fce& 

;; de^truotion./ j/y ‘ jA '/ 1 ;*> f 


, <*,Vj, • . J - *j ‘ y /‘i> .. 

*, >• » . , * * , • » . o • 


*;»•! rn. 


, 1 •• •» • ••*" , r ■ ■ ■■ y. ■ wv- •*- • 

mav-.. • .*• ^ ;./*/’ , • . v / ?y ;H. y" : ' 

‘‘v’ : a .,/*}■>? , .:■■■■. /-l/hry y 'if - ’ <s • f.v*. 

•*.% ' y t ^ <• * V', •. , >- » . - v % ‘ \ ,* ’■ y r y:'*..-,,v* • *• .^y/- y'‘. . • . ,.■ /*<••’*.'! < • ; ? : 


Current pxaPti ce^o r«ru ie«(^-n / cl^di^!ltiiff’^ t at io n, a^well*^s^f / f* *-) - V/' # * 

* At present,' files are destroyed <^ter ',tweht^ : ye.af’s ! . Manual, of .BfLes 'and-RegtilationS.t , 

••• iir- 3 -i 3 »; *'v?-x.i •" ,!v> •••.’ 'i ; 


| f A 4 v'an,tgges..of’ sugcje^ti.on and' ahriugl , sayltigs^ (include ;basis for egtlm'ale)^'": ; 

\ The ‘Statute of • limitations . expires after five' years 


X* ' > ' • ' , r', '-l r - 1 >7 » >, *. r, 

^ -'.‘V . N ' *v • . ,v!r. . •.«• *** ,'■ , 

i.: i _ v , 


U jJCi. illd.poxyu, v i - 


; *?\ deatb which r may occur* : inv Crime : on *Gover nmeat. Keseryapion^cases^ /ana^aire .^no .Jpore*; 
? ‘ valde than the 1 $, 26 , or 6 7 ; clas s if iGations . 3 vhich the Bureau^hasl^eh penrtissic 
■ . to destroy (Manual of R & R.;iI- 3 - 13 ail.- It is ¥elieved at; lehst thr.ee fourths ors 


• - more o £ t , the ’ Unsub 'cases in 3 ^the''CGR v classjfication ycould be 3 , destroyed, and ^ shpuld/^^| 
u ' therefore, fee-' considered. V v •/ . .; •’/■»>. ■ ; /" - *. y •'/? . - ^£V->; v iV ,*» vV 'V;'-. 

■ hi ’ ‘ • /, .- . ;.. A v_,?. ,■? -I v.'" ; ./'wV;-// • ■ : l h./:;3y' VI-; W .'1* 


. Destruction would “provide ; added . spac'e- ar 
. throughout the. Bureau off ices.' • V 


(The ifse by theUnite.d’ States of my stf ggesfipn’shgU -not form th'e basip o£‘gViUrther claim'of.*gny natu're' b’y. -mei my heirs/,' ; 
' assigns Upon the Unitod S tate's. 1 understand ’thiit'* I 1 will : >be -considered^ foiifliuL htRHfun ^jfl&atd onlaLJXjiuLaaadestion is . ad 


' assigns U*pon the UnitOd S tate's, i understand thdth I‘> wlll : ,befcpnsiderj 
within two. years -after submission.) \ .. A > * •. 

y «l ' 'j , •'’*'**; ‘ '« - \ 'f L-J,Mh - " LiiJtylrs.; * H&Jwis 

h • - * ■» »' # j “ «... 4 ?, y ' 7 1 - ^ 




Ft'ecoAmendatib’ns and comments 6 f Division*. Head '.’ . ' - ‘ '» ^ u 

s r I think . this suggestion ^s. merit' and shoul d be g: 


(©•- ’Bnreau;,' * /;* y -’.i" yy/yyly.-/-^ 

- Honolulu ''(’66-0II)' • I -.-y 



„ 0,-*TION*l*fOI)M 10 

UNITED STATES GOVERNMENT 

Memorandum 

to : Mr® Mohr 


from : j 0 j 0 Casper^ 




*9 Cal^oh(m ^_l 

• •S&J* rrzr* 


date: April 25, 1963 


Gale 

Rosen 

Sullivan 

Tavel 

Trotter _ 

Tele. Room . 
Holmes _ 
Gandy. ss&^aa 



v ri 

l? 

^ h 


subject;* RETENTION OFi'INVESTIGATIVE NOTES 
THE JENCKS ACT 


The Director said, ’*1 would like a memo giving the pros and cons as to ^ 
retention of notes of our Agents in investigations® H’* ■>, 

An Agent*s investigative notes fall into distinct categories, both 
functionally and legally® This analysis will discuss each category separately® 

1® Notes made to record the Agent*s own findings® These are notes of 
oral confessions, crime scene searches, Laboratory examinations, fingerprint 
examinations, interview logs, surveillance logs, and accounting work papers® All 
such notes are kept b y the Bureau at this time and they must be kept; they are an aid 
to the Agent in refreshing his recollection before testifying in court® In testifying to 
i complex data, such as a long list of motor serial numbers, the Agent sometimes 
refers to such notes while on the witness stand® The Department has instructed the 
Bureau that all notes of this category are to be retained® Bufile 66-2120-6449; 
66-3286-949® 

» , . * J 

f- 

2® Notes made to record interviews with witnesses® These notes fall into 
distinct subgroups as follows: 

a® Written statements which have been signed by the witness; written 
statements which the witness did not sign but which he approved or adopted in any 
manner; notes made by shorthand, speedwriting or in longhand so complete that 
they are a substantially verbatim and complete ’’word for word’ 1 ' recording of what 
the witness said on interview; notes which have been read back to the witness or 
which the witness has been allowed to read or which the witness has approved or 
adopted in any manner as his true account during the interview® Notes falling into 
this subgroup constitute ^statements of the witness’*' under the Jencks Act and must 
be retained for production to the defense, on demand, after the Government witness 
,has testified® We retain notes of this type and the Department has instructed us to 
do so® Bufile 62-104029-628; 66-2435-2548® . 1 


1 - Mr® Belmont , 
1 - Mr® Mohr 
1 - Mr® Evans 
1 - Mr® Rosen 


1 - Mr® 
1- Mr® 


1 - Mr® Evans 
1 - Mr® Rosen 
•DtfDihcv 
<S) 

Q M M 9 "1963 


Sullivan 

Tavel 




> * xa 


§**• 


MAYJ8 


not 

145 MW 9 1963 
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Memo to Mr. Mohr 
Re: Retention of Investigative Notes 
The Jencks Act 


/. - b. All other witness interview notes. The notes in this subgroup are 

the sketchy key word or key phrase notes taken hurriedly by the Agent during the 
interview, or jotted down by him shortly after the interview in the case of a witness 
likely to M clam up" if he sees notes being made, and used by the Agent to prepare 
I his memorandum (interview report form). Although we know of no Bureau 
I statistics in point, notes of this type probably 'constitute the great bulk of notes taken 
\ during criminal investigations. It is these notes which represent the problem in 
note retention, both because of their volume and the fact that the Supreme Court has 
not yet held them to be "statements of the witness" which must be produced to the 
defense for cross-examination. The pros and cons of retaining these notes appear 
to us as follows: 

PRO: 

(1) The notes would always be available for production in court, 

1 1 and the Bureau could not be accused of destroying them to avoid production in court. 

I This does not guarantee, of course, that the Government, as Represented by the 
| United States Attorney, would willingly produce such notes. 

(2} The file record of interview would be more complete for any 
purpose desired, 'administrative or otherwise. 

CON: 

(1) The Department repeatedly has advised us that we are not required 
to keep such notes. As former Assistant Attorney General Malcolm R. Wilkey, 
Criminal Division* said on March 2* 1960* "We do not believe that such original 
notes need be retained, This is especially true where the notes are the usual key 
word personalized jottings rapidly prepared to aid the Agent in later dictating his 
memorandum,, " Bufile 66-3286fc*949j 66-2435— 2548j 62—104029—627, 63 5 0 

(2) Production of sketchy key word and key phrase investigative notes 

I could prove to be a greater evil than destroying them and occasionally having to - • 
prove that the destruction was in good faitho When the defense attorney on cross- 
examination is able to compare the testimony of the witness with the Agent 1 s 
memorandum of the interview, and with the Agent’s fragmentary notes he has an 
unusual opportunity to destroy the witness in whole or in part by showing the little 
inconsistencies between these three items and expanding on them until he makes the 

| witness out as either confused or a liar. He can ridicule the sketchy notes and ask 
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how anyone could make so few notes into a complete memorandum 0 The notes 
actually serve to spark the Agent s s memory perfectly when dictating the memorandum 
shortly after taking the notes but as time goes by the terms become progressively 
meaningless and a defense attorney could papitalize on this appearance. This become s 
more true with the passage of time, and if we retain these notes they would have to be 
kept for years until all of the various methods of appeal and review had been exhausted 
or the time for them had passed* We have mentioned this objection before* Bufile 

1 66-3286-949* Solicitor General Cox mentioned it on April 24, 1963 saying there 
inevitably would be inconsistencies between the three versions and a skilled defense 
attorney could capitalize on these inconsistencies* 

(3) H Agents know that all notes must be kept and they are faced with 
the prospect of producing both their notes and their memoranda after the witness has 
testified, they will become apprehensive of inconsistencies and will tend to 
concentrate on the form of the note-taking rather than the substance of the inquiry* 

I This observation was made by Solicitor General Cox on April 24, 1963. 

(4) Retention of all notes will increase the filing problems - problems 
of space to house these notes and of clerical employees to handle the increased 
volume of paper work* The space problem will continue for years because with the 
practice of the courts to hear appeals directly and by habeas corpus for years after 
the conviction, it would be necessary for us to retain all notes for many years in most 
cases. 


(5) If the Bureau wants to change its policy to one of keeping all notes, 
without being required to do so by the courts, and found this alternative undesirable, 
reversion to the original practice of destroying fragmentary notes would seem likely 
to lead to defense charges that whereas we once kept all fragmentary notes we are 
now destroying them and obviously are doing so to evade production* 

In general, the problem of retaining or destroying those fragmentary notes , 
i which we are now allowed to destroy is difficult and one that cannot be solved either 
Iway without running some risk and incurring some hardship. During the past several 
1 years we have repeatedly taken this problem up with the Department and, since the 
Campbell case first came up on appeal, the Department has repeatedly tol d us notto 
change jmtgi the Campbell cas e was decided^ Thutrcase"WilTbe decidelfshorfly'ana - 
tffe~de cision *rfiay pos sibly give^an answer so clear that all speculation on the proper 
policy can be ended* We "suggest that a decision be deferred until the Supreme Court 
hands down its opinion in the Campbell case. 
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RE COMMENDATION: 

That this subject be reviewed for final decision immediately upon 
learning the Supreme Court’s decision in Campbell v 0 United States, argued 
4 / 25 / 63 0 ' 
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Our memorandum of April 25, 1963, same caption, responded 
to the Director's request for the pros and cons as to retention of notes made 
by Agents during the investigation. In the last paragraph on page 3 of that 
memorandum refer to the fact that with Department approval we destroy 
fragmentary rotes after the memorandum based on those notes has been 
dictated, transcribed and approved. We said that' the Department has * 
repeatedly told us not to change this rule until the Campbell case, was decided. 
The Director asked, "Have we this in writing? H. M • . 'i 

* * ,e. 

’We have these instructions from the Department both in 
writing and in oral instructions given during conferences. We will set them 
out in sequence. ■- 



A memorandum to the Director from Malcolm R. Wilkey, 
Assistant Attorney General, Criminal Division, dated October 4, 1960, 
^>1 responded to tie Director’s memorandum of September 14, 1960. In . 
■o I discussing this problem, Mr. Wilkey’ s memorandum said: 
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1 -Mr £> Belmont 
1-Mr. Mohr 
l~Mr. A vans 
DJD:gmk 


tf"The Supreme Court has not as yet been called 
•upon to decide whether the testimony of a government witness 
must be stricken because of the inability of the government 
to produce notes of interviews for the inspection of 
the court under 18 USC 3500. That point is, however, 
involved in Campbel l v. United States, No. 53, 

October Term 1960, in the Supreme Court (a copy 
of the government brief is hereto attached). Your 
attention is specifically invited to the footnote on 
page 17 of .the brief in which the Department is on 
record with the Supreme Court that 'It is, however, not 
deemed feasible to preserve all personal notes taken by 
the agents’ . 
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1-Mr. Rosen . 
1-Mr.. Sullivan 
1-Mr. Tavel 
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It. may be that the Supreme Court will lay down 
some guidelines in that case which will be of 
assistance in solving what appears to be a 
difficult problem of paper work management for the 
« Bureau. Until such time I do not feel compelled to 
I advise you to change your present procedures which 
will cause you to assume the added burden and 
expense involved in the storage and safe keeping of - 
notes which are, as you state, in the aggregate a 
great deal of useless paper. M Bufile 62-104029-823. 

The Department’s reluctance to make any change in the 
rule until the Campbell case is finally decided appears to trace back, 

| at least in part, to the above-stated fact that they are on record with the 
j Supreme Court as believing that it is not feasible to preserve all notes. 

The same question was again raised to the Department by 
the Director's memorandum of February 6, 1981, and the Department 
replied as follows through a memorandum of February 28, from Mr. 

William E. Foley, Acting Assistant Attorney General, Criminal Division: 

"Reference is made to your memorandum dated 
February 6, 1961, requesting my advice as to 
continuing the practice of destroying the original 
notes of an interview made by an agent at the time 
of the interview. The question arises in view of the 
recent Supreme Court decision in Campbell v. United 
States (No. 53, October Term, 1960). 

As you point out in your memorandum, 'the question 
of note retention was involved in both Needelman and 
Campbell but was decided in neither, although the 
court' s opinion in Campbell and the dissenting opinion 
refer to the problem. As I read that opinion, I do not 
consider that the court has handed down a mandate 
requiring you, at this time, to retain the original notes 
which you describe as having no practical value. Further 
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clarification of this point may arise during the 

course of the further proceedings on remand to 

the District Court in Campbell. M Bufile 62-104029-627. 


Since the above two communications were received, the same 
question has been raised to the Department during oral conferences. Deputy 
Attorney General Katzenbach (then Assistant Attorney General, Office of 
Legal Counsel) and Assistant Attorney General Herbert J. Miller, Jr. , 

Criminal Division, told Mr. Rosen and Mr. Parsons on 3/22/61, that the 
.j policy still held. Bufile 66-3286-949. On October 23, 1962, Mr. Foley, 
i who is First Assistant to Assistant Attorney General Miller, and staff 
members of the Criminal Division recommended to Mr. Rosen, SA Dwight J. 
Dalbey and me no action be taken to change the policy on note retention until 
after we know more about what the Supreme Court will do in the Campbell 
case. On January 7, 1983, after we had learned that the Supreme Court 
would hear the Campbell case for the second time, Mr. Rosen again checked 
, , with Mr. ' Foley and was again told that no action should be taken pending the 
* j outcome of the Supreme Court decision, and that there was at that time no 
I need for any reaffirmation of the established policy of destroying notes after 
jj* I the memorandum of interview has been prepared. Bufile 62-104029-833, 634, 635 
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date: April 18, 1933 


subject: MINIFON WIRE RECORDERS 

(1 EACH #4, MODEL 5300 SN11320 ; 
.1 EACH #5, MODEL 5500 SN513554)- 


&6>j3 


Tolson 

Belmont 

Mohr 

/Caspar /4-r- 

DeLoach 

Evans 

Gale — 

Rosen 

Sullivan 

Tavel 

Trotter , 

Tele. Room . 

Holmes 

Gandy 


The above units, which are approximately eight years 
old, were tested for possible use and found t 9 be defective. 

A representative of Fidelity Sdund Company, Y/ashington, D.C., 
has advised that the units are not economically repairable. 

In 1958, the Bureau purchased several Minifon Y/ire 
Recorders Model P-55S and all of the older units, with the 
exception of the above listed units, have been destroyed. The 
Bureau currently has the capability of handling playback of 
recordings made on the old model Minifon Wire Recorder. 

In view of the above, it is not recommended that these 
units be repaired. 

ACTION: 

Unless advised to the contrary, the above listed units 
will be destroyed and removed from inventory. 


, , Ate 




v s t 5 

5 *-/ ~JJ 
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1 - Mr. Callahan (Attention: Mr. Newman) 
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lor bringing it to my attention. 

..... ' i| . V. - ...Sincerely yburs,. ^ - ...... • • • 

, •'••'. , ; , 1 '■''' '•■.■ ,tt. Edgar Hoover Jtj ‘ } 

•2 - SAC, .Albuquerque - T-- Field personnel file , ,■ bc • 
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^ , 1 - Miss 


!-• ' S u ggestion file . 
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re: Pe steUCt|pAx>f Bureau . Property.- General, Suggestion 4 
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subject: ^ DESTRUCTION QF„.BU JREAU^JRQ£ER.TY-^GENERAL 
SUG GESTION #882-63 SUB MITTED BY 
MR. I ALBUQUERQUE OFFICE 


bo 
•b 7 c 


SUGGESTION : That .unknown subject (unsub) files in the 52( Theft, Embezzlement, etc., of 
Government Property) (TGP) and~70T Crime on a Government Reservation) 
(CGR) classifications b e added to the list of unsub cases which may be d estroyed after they 
are five years old. ^ 


PRESENT PROCEDURE: Unsub cases in the 15(Theft from Interstate Shipment),’; 26 

(Interstate Transportation of Stolen Motor Vehicle), and 87 | j 

(Interstate Transportation of Stolen Property) classifications may be destroyed after fiv.e^ 
years if there are no stops outstanding on them. ^ ^ 

j 9 

ADVANTAGE S: Would achieve a substantial amount of filing space. $ns 

■ Lr 4 

OBSERVATIONS: SAC Hawkins of the Albuquerque Office saw no reason why the unsub cases 
~~ in these two classifications could not be handled as suggested and /) 

recommended adoption. ^ 

‘ The General Investigative Division which has supervisory responsibility fc^ 

the twOcla’s’sifications involved, commented that the current regulations concerning the £ 
destructibn^f urisub’ cases in the 15, 26, and 87 classifications have&een in^effect:for g 
about' a year and.'ohe-half and have proved beneficial. Based on this ^experience they saw Q 
no reason vfty tfte,*suggested expansion should not be approved with the: provision's that nog 
case, file irr the suggested classifications should be destroyed i f a capital offense were g 
involved, dr- the case contained information of an intelligence-type, useful^a„continuing g 
basis, or i'f'the case cc^^n^^Tgff§'d^tM'^®eHs^B^q^Ctr1oin wltne^s^s.-crWith these^ § - 
exceptions, they recommended adoption of the idea. In arriving at this decision, they ■ 
considered extending the practice to additional classifications but coneludedbthat it would be 
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1 - 70-00 
1 - 52c00 
1 - Mr. Rosen 
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Memo to Mr. Mohr 
Re: Suggestion #882-63 


desirable to obtain additional experience with the present classifications before so doing. 

Training Division agrees with the views of the General Investigative Division 
and recommends that the possibility of including other classifications for such destruction 
be borne in mind for future consideration. Archival authority is not needed for such 
destruction. 


RECOMMENDATIONS: 


(1) That the suggestion as modified be adopted and the enclosed letter of 
commendation be directed to the suggester; receipt of the idea was acknowledged by prior 
letter. 


(2) On approval, this memorandum will serve as authority for the Manuals 
Desk, Training Division to make the necessary manual changes. 




(3) That the General Investigative Division, if the results of this program 
prove sufficiently beneficial, consider extension of the procedure to other classifications 
in the future. 
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Reference is made to your suggestion concerning 
‘ the disposition of certain files on Selective Service matters 
involving fictitious registrations. I am pleased to advise you 
this idea is being adopted and steps are being taken to place it 
into effect. 

The interest you displayed in bringing this matter 
v&p my attention is indeed noteworthy. I hope we will receive 
rthe benefit of any future thoughts you may have regarding our 
Reparations. | 55555 j 

m 3 0 1963 

CQMM-F01 

Edgar Hoovftf 

2 - SAC, Cincinnati 1 - Field personnel file <2 ^' 

1 - Suggestion file 

1) - Personnel file of Mr* Gordon J„ Reid, Jr„ 
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SELECTIVE SERVICE 
SUG GESTION #1001-63 SUBMI TTED BY 
MR 
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SUGGESTION : That consideration be given to the destruction of ‘classification 25 (Selective’ 
Service) files under the 10-year rule when the U. S. Attorney has ruled the < 
registration as being fictitious. “ \ 

CURRENT PRACTICE : Offices are authorized to destroy files in the 25 classification whe^ 
~ ™ ” 10 years old in those cases where the delinquency is not willful and 

also in those cases where office is not office of origin or the office of prosecution. • / 

b 

ADVANTAGES : The principal advantages would be saving of needed filing space and a 

reduction in the time required to review this classification for destruction. 

OBSERVATIONS: SAC Mason, Cincinnati Office, recommended approval and a cash award 
if adopted. He advised the savings would be difficult to compute but there 
would be a saving of filing space and cost of filing cabinets. 

The Special Investigative Division advised it had no objection to extending g 
the present rules and regulations to include the destruction of files pertaining to fictitious a 
registrants. p 

Training Division discussed this matter with the Files and Communications |j 
Division and no objection was posed to the adoption of this idea. Training Division feels g 
this is worthwhile since these cases have been opened under a-fictitious name and actually S 
are unknown subject cases. When the 10-year period has elapsed no reason would exist 
for the retention of this material. As, far as can be ascertained, the number of these cases 
is not such that any substantial amount of space or file cabinets would be saved; therefore, 
it is felt no cash award is warranted for this idea. ^ 2*3^' 
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Su ggestion #1001-63 

by T 

Cincinnati Division 
ADDENDUM 


0 
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SPECIAL INVESTIGATIVE DIVISION 
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Mr. I I suggests that consideration be given to destruction of 
files 10 years old in the Selective Service category, wherein the United 
States Attorney has ruled that the registration is fictitious. 


Current rules, and regulations pertaining to destruction of Selective 
Service case files are set forth in Manual of Rules and Regulations, Part n, 
Section 3, page 13a. Offices are authorized to destroy files in the 25 
classification when 10 years old in those, cases where the delinquency is not 
willful and also in those cases where office.-is not office of origin or the 
.office of prosecution. 

The Special Investigative Division has no objection to extending 
current rules and regulations to include the destruction of files pertaining 
to fictitious registrants. 
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Evans 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tolo. Room . 

Holmes 

Gandy 


subject: .. ALIEN ENEMIES DEPORTED FROM 

■ LATIN AMERICA INTERNED IN THE . 

> V UNITED STATES - 64-24184 V hi'- , \ ' < r*\ C^ViVltD 

r PURGING OF LISTS ' U ‘ . DVS?-^ 

° D^-sTvucT'ioh o p fro 

This file consists of 19 sections, was opened in 1943, 
and the last piece of mail is dated in 1948. There are numerous 
lists throughout the file of alien enemies deported from various 
countries in Latin America to be interned in the United States. 

The majority of these lists contains little or no identifying data.. 
Examples of such lists are serial 620, which has approximately 
1,000 references, and serial 241, which has approximately 1,450 
references . . ■ 

The Records Branch was recently authorized to deindex 
lists of names relating to repatriation matters where no derog- 
5 atory information was set forth. See memo Mr. Short to Mr. Tavel 
1' on ''Repatriation of Citizens During World War II," Bureau file 
* #6 5-36220-2783. Inasmuch as these lists appear to have little 
or no value to the Bureau today and are similar to lists in the 
.repatriation file, it is suggested that Records Branch be given 
\ authority to deindex lists of alien enemies interned in the 
United States when no derogatory information is given. 

It is requested that the appropriate substantive 
supervisor review this file to determine if any reason exists 
for retention of the indexing on these listings of names. A 
notation advising of the decision reached may be placed on this 
memorandum. The memorandum should be returned to the Correlation 
i Unit of the Records Branch, Room 6309 IB. 3 , 3 ^ — 

RECOMMENDATION: ' NoFhi5oRD-iD- 

1MJUN 13 1963 13 ciUN^Cs; 

For referral to appropriate substantive division. / 


Y 




RECOMMENDATION 


963 Jt 




(addendum by domestic INTELLIGENCE DIVISION?' ’6-3/2-63-, 


■7>ryq a 


\JConsultation between substantive supervisors handling German 
and Japanese cases and supervisors of Foreign Liaison/Unit shows that 
no reason exists for continuing to maintain index cards ! on the. above- 
mentioned World War II axis aliens who were deported from Latin 
America for internment in the US when no derogatory informations is 
set forth concerning them. It is believed, therefore, that tnes.4 names 
should be de indexed, f* ✓ /l/} L 

ELF: eft tijy- '''' '' ff&s A/i^S/ ' *1 lYj 
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SAC, Balias (66-680) 


July 8, 1963 


Director, 1$BI 


> - 
<Zj •& 




D®S!TKUCTIOK'O^HB'ES\ W f 

23 CLASSmCATIQN ' ; *. Va 


aDefeeacelJs-inadc" to. your letter of ; June'24,;'1963» Under the ; 
same caption eoncerniog instructions lor tlio destruction; of files in the 25, 
classification {Selective Service Acts ofl940, 1948 etc, ) r which were gives 
during an inspection of ycur office. In relet yon implied that these 
instructions are more restrictive than those set forth in the Manual ofc 
Buies and Regulations and stated that, unless advised to the contrary • 
the less restrictive interpretation "would he followed. . r , 

Current Instructions pertaining to the destrugtioa of 
■ Selective Service case files as .set out lathe Manual of Rules and ; : \ , . 
Xiegulations provide for retention of conscientious obiector fhes and 
allow for the destruction of zero files, files in which investigation- 
disclosed delinquency was not willful, and files in which an office is not 
office of origin Or office of prosecution. 


no 

to ■ ; 
,<y> 

■le-l m 


These instructions are current and adequate but of course 
do not apply to cases involving ofher violations In addition to Selective 
-Service, jBven though they happen to bear a 25 classification. It should also 
m noted that it is not oecessaxy for a subject to be sentenced for a £ 
-determination to be made that the case involves a willful delinquency! In 
dills regard Aft Public Daw 431 and Bublic Daw 414 cases in^lye ^Hful /] 
Ideiinquenwes. r ’ . <• v * • . . . ^ ># / / 


Tolson 

Belmont __e 

Mohr 

Casper — _ 
Callahan ■ — 
Conrad* - 1 — 

DeLoadh 

Evans 

.Gale — » — - 
Rosen ■ - * ; 
Sullivan __ 

TaveS^ja. 

_TroU^i_a 

Tele. Room , 
'Holmes — . 
Gandy 


t, ' - * r ■ w ‘ v ' Consistent with the' above observations, "you may ^stroy | 
*’25 classification files in accordance with current instruction seyor^k i! 
the Manual of Rules andRegulations. x** \ ....-v 1 - ‘ ,■* o'^- • . . ■ 4 •;.* 

: ..^(W \ *’ %§- ,2f< & : 

1 - Mr. Ash 7$^ 0 . 

-4 -Mr. Short .... * , 1cj A ■-/C ’ TjJ 

-NOTE: f : .By lett|4qated 6/24/63, SAG Dallas advised thatj UACB, 

ZEollow instructions fpr’the.destmction of files in the 25 classification as 
Tin Manual, of. Bulls IndOl^gilaiifehs, 'Part ..II, Section. 3 rather than follow 




he: would 


truction of files in the 25 classification as contained 
Mihs, Part II, ^ecJion v 3 rather than follow more- ; 


‘.^oori—proposal of’ S AG/'Dalldgp^d' 3 the consensus . of; their comments is set forth in the- 


K . k r ... „ „ 

"i>V- ' v ■■'.'oMIONXL FORM.'NO. 10 v, ^ ' . 

Lk . ►.•30to-io<-»oi .■ 

jfi.yp *, X.t '■ -v .< 


. . ->w *v . « i 's * 

■ ■ . r r * ; 't ^ , 


!".•/; :,^^i:,^iTjSD*sTATEs;7poy™MENT' ; ;’ f »':^^''; t v., . Ay y -A A** A 
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'•C’S* 


■“ h 




yi*. 

g • a,,.** 

„i 7 y 

•v-V.-.fA* 

v‘ ; VvJ A*\ 


.•r ” * *V /* 'it-v, »,’ s 

^ ? 1 , y v y\y ' , y A ^ r 

' *-**'' ’ ■- * •!'■! 
*.'>* * f ?V >. '•>> .»/} .* 


i'V ; ‘ : ;,r >r,' '■‘•^ov v -.S . DIRECTOR, V 


' V . Ifeyy'^y’ 

.. , , ' rii '; ,'. -Vt ; ■' **'';'„* * ■: jtky Ayr"- AiV A ’"A v< •'. *,■<., 

, r *(..'■ ; '’ t , t '' '} >' y‘ 'V * 1 ‘ , ' • ’ ■' '*’£'•**? a* . '' 'y r T“, ^ 

y '■• snmECT: DBSTRDCTi ^ 

‘ ^ 2 5 CLi^SlFfCATibN 



x. ,V< J v‘ ? * < ' 




"’f ■ 


r ■ ; SsKK^.StSW £ ^iSa^|s^ 

'■■•■ VH :y v V- = , , ,Re ; MRR-.II, ; 

. ;•■ y : - -i r:'‘v-y ! ?>o •*'•''■ ■<: 

* " ', ',, ;•-! / ; ' .' ;V i-f ' The: recent manual jnevision again •• cRlls % td: my -atien-< ' ,/u^ v;.;*v 1 . •, 

■* '"'P :■ t ^oh- the : m6r e ^e tailed 'i nstr uc ti o ns 1 s s ue dt’ d^ ; an , 

! ' V'v^ihsp^^ti'^h;? e : f* ; : ‘thi>C pi^icte t 'lamitl'rfg 

.'- V’- y : '''--\';' >/ . ; V--2'5' : s- : f iles:>' ThQ^e irii!trpctidnsv:were:^,^ : :^ ’^ : r '. 

■V y H r *. {•, ^ ^ * » /a ^ i\*. ' ; *' <v ; <; 'V*"/; A c ’ > ' '* V" i " ‘ **' v\ f *- > Jtf*. » 


^ » ./-vurr'.'tr *r *n 3* ' 


> fv'" 

/ r * t* 

; :V ■' 

‘ s ^ ' •' ’i 


V •.- ■, : - Dallas is Office Oi. Origin retain file.: ONLY IF: :i 

■ v ’> \ y „ Ai j f V'- ’*• ;/. \ J -' ^ , t , , * * ,J 1 > f ' J > ■ . ;/ ■ ^ '* < , 1 \ ‘ - *y •* ■ ' ■ - V w r * ' Vr ^ ( " < j V - 1 .*/ *• - Jf - .-*, ^ ;• \ ^ f **^£, ,» -i / 1 

!>■<) •/„'''- v * ! ’ ■ ’> r’, 'i/~ , -. v ‘i "■ ■.'"V- V '”,'r * ' - '■ S'"'’ / ‘ Jf.if 

•„ lji^^'Wl,lfRl : ,v.yid‘latdr t :\«r.; actually:, i sentetice;d-:‘ , ;- f i 

’ '' ■' (' ,r ?" vC-i'’ ; ’ • •■' 5 : ^ C'dnsp^entioue 

il'K;,- v : 'H '.^^icha^qter v ca^&; Vr ■ ' - • : ". t 
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6-24-63 


Letter SAC, Dallas to Director, FBI 
RE: Destruction of Files 
25 Classification 


ADDENDUM: 


Files and Communications Division believes that Dallas Division 
should destroy Selective Service Files in accordance with provisions of Manual 
of Rules and Regulations. Specific items set forth by inspectors for Dallas are 
the rules which are provided for clerical employees at the Seat of Government ' 
engaging in reviewing Selective Service Files for destruction. They are designed 
to give employees guidance in interpreting instructions that files not involving 
willful violation could be destroyed. 
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ADDENDUM 



DESTRUCTION OF FILES 
25 CLASSIFICATION 



7-2-63 


SPECIAL INVESTIGATIVE DIVISION 

Dallas letter sets forth instructions given to Dallas during an 
inspection limiting the destruction of 25 files. Dallas. letter implies these 
instructions are more restrictive than instructions set forth in the Manual . 
of Rules and Regulations. SAC Dallas states, UACB, the less restrictive 
interpretation will be followed. 

Current instructions pertaining to destruction of Selective Service 
case files as set out in the Manual of Rules and Regulations provides for 
retention of conscientious objector files and allow for destruction of zero * 
files, files in which investigation disclosed delinquency was not willful and 
files in which office is not office of origin or the office of prosecution. 

These instructions are current and adequate but of course do not 
apply to cases involving other violations in addition to Selective Service, ' 
even though they happen to bear a 25 classification. It should also be noted 
that it is not necessary for a subject to be sentenced for a determination to 
be made that the case involves a willful delinquency. In this regard all 
Public Law 431 and Public Law 414 cases involve willful delinquencies. 

RECOMMENDATION; 

It is recommended that SAC Dallas be advised he should destroy 
25 classification files in accordance with current instructions set forth in 
the Manual of Rules and Regulations consistent with the above observations. 
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June 6, 196g % 

' ■ . «2 

PERSONA^- ^ 

ret s>5 

’ CP 2 tg 

t?c h| 3 

■ - 


Miss | 

Federal Bureau of investigation 
Washington, D. C. 

Dear Miss I 


Your suggestion has been forwarded to me concerning 
the disposition of certain material in file. After careful consideration, 
it has been decided this proposal should not be adopted since this 
material is the only record at the Seat of Government regarding these 
investigations and is valuable for reference purposes.,/ „ 

■ , Although this idea was not adopted, the interest you 
displayed in submitting it is indeed appreciated. •:? 


'JUN **.63965 

Tavel 


Sincerely yours. 

3* Edgar. Hoover V 





Tolson _ 
Belmont - 

Mohr ^ 

Caspor 

Callahan 

Conrad 

DoLoach 


^ullivan 

^avol 

trotter 

role. Room 

olmes 

andy 


1 - Personnel fimb^Miss L L ■^r hlz -s*. ; 

^•MLrpab^^ 7P 1 . /MpK 

(5) (Suggestion #1088-63 dated 5-29-63) /pU" _ 

. NOTE: > • , Suggests the Personnel Security Questionnaire and .letter to 

field which are the only material remaining in file regarding 
certain Atomic Energy Act cases be destroyed. i i 

» , V { 

0 j 

^pj-e.s and Communications Division opposed adoption. The 1 I 
savipgsrun * spac’e v indicated -byrsuggester would be limited. The PSQs.^and <? :• 
letter to the -field represent the only existing records on file at ; tiie Seat of ” ^ • 

that an investigation has been conducted and completed z i 
in this category of cases) arid therefore, ^re a valuable permanent record ” 
for use by the Bureau, fecial Invisltigatlve and Training Divisions agree § ’ 


and recommend' suggestion not be adopted 
.V 


MAIL ROOM 


1963 . ■ t.B 

□ TELETYPE UNIT dH B&Cl$ ^ 


id £&£tS 


t Aj{l — 



' Emp!?-,oo Suggestion 
FD-252-’lK'ov. 9-11-59) 


vO^ b6 


5-29-63 


From: (Suggester'a name) 


Division oi Assignment 


Director, fbi [I | Files & Communications 

SUGGESTION 

The Executive Conference in January of 1948 approved the ^Hestruction of fro pgr TV; 
synopsized reports in Closed A. E. A 0 and E. cases. (66-6200-116-799)^. , ~ 

It is suggested that remaining P. S. Q and letter to the-field which are the only 
material remaining in file be destroyed,! • A 






Current practice or rule (Include manual citation as well as facts) 


Advantages of suggestion and annual savings (Include basis for, estimate) 

1. Saving of space in the indices, abstract units and filing cabinets. ; (It is noted 
that the file jackets and clips take up more room than, the contents of-the file since 
file only contains the P. S. Qform. ) 

Since. the index cards would be purged there would be a saving of time in Name 
. Se'archinjgtas there would be no reference to list. , 
r '\ ' 

3. .Saving^of.-time in File Review as- there would be - no reference to review. 


4. Saving 6f' time in Filing Unit as there would be no file to pull and deliver. 

Disadvantages of suggestion ' 


Not known. 


66 - — 
,\iOT RECORDED 

133 JUN 13 1963 


(The use by the United States of my suggestion shall not form the basis of a further cl'alnr"of any nature by mo,'my'helrs, or 
aoslgns upon the United States. I understand that I will be considered f or any lustlfle d awar d only If my suggestion Is adop ted 
within two years after submission.) 

□ Mr, □ Mrs, IX luiBfl j — 1 

Signature and Title of Suggester 


Recommendations and comments of Division Head 

UNFAVORABLE , x , - 

SEE COMMENTS ON PAGE TWO . . U • signature, and Title 


rv'' 

l 


GHIGINm FILED m 



^ * •'I 


▼> 
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MEMORANDUM | 

RE: SUGGESTION 


TO DIRECTOR, 


FBI 


5 - 29-63 


COMMENTS: 

The savings in space indicated by the suggestion would 
be limited. The PSCp s and letter to the field represent the only 
existing records on file at the Bureau indicating that an 
investigation has been conducted and completed in this category 
of cases „ and therefore, are a valuable, permanent record for use 
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UNITED STATES GOVERlj^pNT' 

Memorandum 

' s< 


rv 

if- ,/ 

# 



.TO 


FROM 


subject: 


MR. TAVEL 


L. E. SHO 


date: 6-13-63 
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CUSTODIAL DETENTION 
CXj File 100-2 


This file has been called to our atte^ion^By^Records Branch 
personnel who advise that there is frequent reference to lists of names 
appearing in this file. In an effort to streamline procedures and 
eliminate unnecessary reference to this data, it is suggested that the 
material be deindexed through removal of the cards from the Bureau’s 
indices. 

Permission is requested to deindex the following references, 
a sample of. which is attached for each type of list found . The sample 
' reference is underlined . 

pf-l. Outgoing letters to Navy or War Departments requesting 
information on individuals listed who were to be 
considered for custodial detention in event of a 
national emergency: 


SLals 




619 

622’ 

29 

639 

647 

681 

690 


692 

752 

839 

904X 

701^- 

757 

840 

907 

703^' 

785** 

843 

908 

716 

78 6°K . 

845 

934. 

7190* 

788 

866 

• 945 • 

737 

796°K 

886 


750 

809 °K 

893 




0}L2. Outgoing memoranda to the Special Defense Unit requesting 
return of dossiers submitted on individuals listed on 
whom request for consideration for custodial detention 
•was being withdrawn: 


Serials 



3) 

Enclosures 



980 

993X 

1145X 

hi: 

jr ' 


1211 
1312 
1483 6 K. 



n 
i i 




8Mum 


(continued on page 2) 
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Memorandum L. E. Short to Mr. Tavel 6-13-63 

Re: CUSTODIAL DETENTION 
File 100-2 

• i • * 


Oft- 3. Memoranda to the Director from the Chief, Special Defense 
‘ Unit, Department of Justice, submitting lists of individ- 
uals who were subjects of dossiers submitted by the FBI 
to the Special Defense Unit and requesting that additional 
material on these individuals be furnished him: 

Serials. 1042 ' . *. . ' 

1354? K 

3154 oK , ' 

3356 . j 

cfc-4. Memoranda to the Director from the .Special Defense Unit | 

transmitting confidential abstracts of consolidated files j 

of the Immigration and Naturalization Service with f 

reference to persons listed who were subjects of dossiers . j 
submitted by the FBI to the Special Defense Unit for 
consideration for possible detention in event of a 
national emergency. . It is noted that enclosures were 
detached and filed with case files: 

■ < S\ 

Serials 1482 OK 
1545 
. 1562 

Outgoing communications to field offices directing them 
to arrest individuals listed and to turn them over to' i 

the Immigration Service. A spotclieck of these indicated • j 
v that there are main files on the individuals listed: 

Serials 71X oK 2072 - 

2051 2075 

2052 2100 
2071 

; , i 

■ p(C6. Memoranda to the Director from the Special Defense Unit ’ j 
submitting lists of individuals who were subjects of 
memoranda submitted by the FBI and advising apprehension 
not desired since they were U. S. citizens, though 
information set forth would be considered: j 

1 

Serials 3030 

3031 . | 

3033- ' , ! 

31340*. 

31350*. 

• (continued on page 3) 
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Memorandum L. E. Short to Mr.,Tavel 6-13-63 

Re: CUSTODIAL DETENTION 
Eile 100-2 


nU7 , Memoranda to the Director from the Alien Enemy Control 

. . Unit listing individuals paroled or released: 

* , 

Serials 3027 3478 

3029 3720 * 

3352 3726* K 

' . 3383 3784 

0^8. Memoranda to the Director from the Special Defense Unit 
attaching copies of self-explanatory memoranda concerning 
the return of dossiers requested by the FBI on the 
. individuals listed : 

Serials 3556 , ‘ 

3557 ok 

0 \L 9. Outgoing letter to Buffalo submitting a list of individ- 
uals not believed warranting custodial detention and 
requesting that additional information be obtained: 

Serial 294 oV 

qKLO. Incoming letter from Baltimore listing persons to be 

considered for custodial detention in event of a national 
. emergency and enclosing individual memoranda which were 
detached and filed in individual case files: 

Serial 827 oK 

0}i-li. Incoming letter from New Orleans enclosing a list of 
alien enemies interned during World War I who were 
subsequently released or paroled: 

Serial 707 ok 

G>K 12. Outgoing letter to San Francisco instructing them to 
destroy Photostats of custodial detention cards on 
individuals listed since the information was given by 
SF1 who proved to be unreliable: 

Serial 797 oK ' 




« ■ 


Memorandum L.. E. Short to Mr., Tavel 
Re: CUSTODIAL DETENTION 
File 100-2 


6-13-63 


0$Cl3.. Memorandum to the Director from the Special Defense Unit 
. . enclosing a list of the names and addresses of Japanese • 
suspects and requesting that original source material on. 
these individuals be furnished the Special Defense Unit: 

Serial 1353 

qPL 4. Incoming letter from Immigration and Naturalization Service 
enclosing a list of enemy aliens apprehended by Immigration 
and Naturalization Service while attempting to enter into 
or depart from the country. It is noted that the intent 
was to release those on whom nothing adverse was discovered; 

. Serial 3263 oK 

I mi mu ii ■iwniim 

~y\ /J15. Incoming memorandum from the Navy Department enclosing a 
»’ 's' list of Japanese removed from a Temporary Detention Camp 
at Balboa, Canal Zone, to the United States: 

‘ Serial 3729 

OKI 6. Outgoing. letter to War Department requesting date of 
release of listed individuals from the armed forces: 

. Serial 3987 \ 

It is requested that the appropriate substantive supervisor 
review the above-listed file references to determine if any reason 
exists for retention of the indexing on these listings of names. A 
notation advising of the decision reached may be placed on this 
memorandum. The memorandum should be returned to the Correlation Unit 
of the Records Branch, Room 6309 IB. 

RECOMMENDATION : 

For referral to appropriate substantive division. 
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^ntployeo Suggestion 
'D-252 .(Rev, 9-U-59) 


,V 

M .bo 


From: (Suggester's name) 


6/28/63/ 

Division of Assignment 

CINCINNATI 


/r Director, FBI * | | U JUN ^ XmVASjX 

SUGGESTION . ! 

f. ? \ 

It is suggested that consideration he given to the destruction of files 
in the 2o classification under a 10-year rule in those instances where 
the office is not the office of origin or office of proseotion. This 
might possible be carried a step further and include the destruction of 
all files in this classification under a 10-year rule with ttje exception 
of those of an important nature or having many ramifications.- This 
suggestion would not affect the 5-year Unsub rule. 


LX . 


Current practice or rule (Include manual citation as well as facts) „ . . 

The MRR 11 , 3 , page 13 states ’’Files and records in field divisions may be 
destroyed after they become twenty years old," It also states in this 
seme section on page 13a that Unsub files may -be destroyed when 5-years 

Advantages of suggestion and annual savings (include basis for estimate®Id If StOpS are not Outstanding. 

The adoption of this suggestion would release a substantial amount of 
filing space in the closed files section which is currently by these 
files of very little or no activity 




• f! 


Disadvantages of suggestion 

1 U (o -32^14^ 
\?.6 r jUL 9 1963 


-.gn 



(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or ’ 

assigns upon the United States. I understand that I will bo considered fori — ‘ — — ' — 11 ■ l uggestlon Is adopted 

within two years after submission.) , I I 

ra M r. Cbrs. [ZlMiss File review and summary, clerk 


Signature and Title of Suggester 


Recommendations and comments of Division Head 


I ■ agree.. 


(Do not write in this space - for Bureau use only) 


Special 


- r : n .>=***—”—— — "" ' 

Signature and Title Agent In Char! 
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.united States'' governi^^t 


O 

# 


TO 


FROM 


subject: 


MR. TAVEL 


L. E. SHQ 


SUGGESTION #6-64 



date: 7-9-63 



ALL C"^ WHED 

ESSSffe?*? • 

5 d f'i fi vi‘3/«'" m . 


Tolson 

Belmont - 

Mohr 

Casper 

Callahan . 
Conrad __ 
DeLoach . 

Evans 

-Gale 

Rosen _L_ 
Sullivan _ 
Tavel 


Trotter 

Tale. Room . 

Holmes 

Gandy __ 


4 r - 


Comments of the Files and Comm unications Division h ave been 

of the 


b 6 
b7C 


requested concerning; the captioned suggestion bv |_ 

Cincinnati Division which recommends that fielc mles in the 26 classificati on 
be destroy ed under a 10-year rule where the office is riot the office of origin 
or the officer prosecution. ■ . , 

In - past years there have been many suggestions similar to this ' 
concerning the destruction of field office files ranging from 5 years to the present 
20-year retention period which were not adopted. In 1959 with the approval of 
the Executive Conference the retention period was decreased from 25 years to . ’ 
20 years (SAC Letter 59-31), it being noted at that time that by reducing the reten- 
tion period to 20 years by 1963 only replacement equipment would be needed in 
the field. 

The present 20-year .rufeis arbitrary in nature and. envisions' that' •. 
pertinent file material .will be available for ready reference with rare exceptions.. 
Archival approval would not be necessary inasmuch as the originals are on file- ' 
at the Seat of Government. 


Over the years some of -the-objac iion s to the decreasing of the ' . ' 

retention period to less than 20 years have been: (1) Considerable correspondence 
would be necessary between offices to check indices, not only in applicant and 
security of government employees’ cases but in other cases as well. (2) Delays . , 
could result in some instances in meeting deadlines due to necessity of setting, 
out leads to offices of origin to secure the necessary checks. (3) In some, 
instances the auxiliary office file contains information not furnished through the 
office of origin or the Bureau, for example, an auxiliary office might conduct 
investigations and on authorization from the office of origin close the case admin- 
istratively. by memorandum for the file. | 

not recorded 

i The Files and Communications Divisionl^q$$|d ggtiggpose the ' ^ 

adoption of this suggestion, but it is felt the opinion of the Training. Division and 'f 
the appropriate desks handling the classification • 'sh ouldvb er.obtafned^. - 

RECOMMENDATION: 


54 J U 

JPB:1 



pr referral To the Training Division. 

9 ,Q . nO'iz vh-t 

£? 1 ^cdr- l ')-/£• b 3 . 
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L. S. SHOUT 


. JAPANESE INm&XGEKCE SURVEY 
61 ~1Q 5 56 -3 S -7 <?. - ' 


j ) tS'n^'v <tr'T* osJ 0 /~. '• ft, &A Q / 


! ' , Description of Lists} Guest lists? of Japanese cocktail parties 

in Hev York on April 22 and 30 and Hay 6 and 8 of 1941* Guest list of > 
banquet in honor of Kichisaburo Nomura, Japanese Ambassador to the * / 
United States,’ tendered by the Japanese Chamber of Commerce of Nett York, 
June ; 4 , 1941 * ••• • - v - ! ; ;r -- .. *" 

' ••'■ . • • K \ ' : •' •- v '• ••"■.* • =,/ 5 ^$ 

The attached' listings of names have been called to Our attention,, 
by Hecords Branch personnel* They advise thnt' the frequency of reference^ 
to these listings causes unnecessary work because insufficient informations 
is available to effect an identification , In an effort, to streamline wj 
procedures and eliminate unnecessary reference to this data> it is propose 
that the material be deindOxed through removal of the cards froaf he / M 
Bureau’s indices, > «/. . - ‘ ^.-V , 

• ‘ v ■* *v '■ 

It is requested that the appropriate substantive supervisor , , \ 
review the above-listed file reference te determine if any reason exists n* 
for retention of the indexing on these * listings of names. A notation X‘> 
advising of the decision reached may be placed, on this memorandum The g 
memorandum should be returned to the Correlation Unit of the Records 
Branch, Boom 6309 . IB* ; - * ' ■ " V ; ;/|f • 

BE COMHENDATXON : > • .v .7 7 vV- : 7v.\ : m *'7 $ 

For referral to appropriate substantive division* ' i s M 


to.;!!.. .. ?: a ? 

'Y\r r *963 ■ V ■ V.. 
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ADDENDUM 


, VERjlab 


7 - 16-63 


Nat ional i t ies Intelligence Section, Domestic Intelligence | 
'■ Division, recommends instant lists be deindexed and thereafter ; «. 

destroyed, Lists have been reviewed by Special Agent Vincent E* . ' , 

Euehl and it has "'been, determined: their retention ; is no longer warranted. 


•u.vnX 


fnploy' , l 0 “S u 99 os ^ on 

D-252 (Rev. 9-11-59) 



From: (Suggester's name) 


Director, FBI 


SUGGESTION 


July 11, -1963 

' Division of Assignment 

Files and Communications 


That the .files in the 40 classification/dPassport and Visa Matters) 
containing only Department of State check sheet and application form GH and BC 
(examples contained in files ,40-64941 and 40-67451) be destroyed. Also that form 
GH or BC and Interdepartmental Visa Review Committee minutes reflecting nothing* 
of a derogatory nature (examples in files 40-11573 and 40-38648) be destroyed. i 
These 40 files run 19 years and more since their receipt in the Bureau and contain 
only the State Department check sheet and the application. , I 


M S~TR0 CT / O/i (0 P /&&&<} y 

Current pracfreS*OT^Hl^(THHOTe , TnairKir^ITdfl13tr*tts-vveH"as''facto-)-— ^ ^ 

Main card on applicant or applicants is filed in General Index and abstracts are filed 
in Numbering and Service Units. j* 

Advantages of suggestion and annual savings (include basis for estimate) ^ : 

Approximately 50, 000 files and 50, 000 index cards relating to these . 
files could be destroyed at substantial savings in. space both in the file cabinets and * 
in the index. ; X; 1 ^ 

. ■ ■ \3 

Eliminate listing of unnecessary 40 references on searching slips g 
and subsequent file reviews. ' - ” 

@ 


MX lW “ , V.'n ni SSSXlC.0 ' , t:Ml 


None 


• Disadvantages of suggestion ^ OMt - 

' . Noae , ,j dd- J.2 - , be 

recorded • b 

^ - - 1§4 JUL 15 1963 ; . 

(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 


assigns upon the United States, I understand that I wi ll be conslderedf 
within two years after submission.) ■ *■"*—- 1 

□ Mr. □ Mrs. CS1 Miss l 


adopted 


lgnature and Title of i^Sugg ester 


Recommendations and comments of Division Head 


^WMrler 

- (6) . 


Favorable. 


r v 

(See Comments' on page 2), 


^Signature and Title 
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to Director, FBI 

RE: SUGGESTION 


COMMENTS: 


7-11-63 


The Files and Communications Division favors the adoption of 
this suggestion. The destruction of the files indicated by the suggestion would 
result in considerable savings in the Filing Unit and the General Index Unit. 

More important, however, the elimination of these files would result in a savings ,, 
of clerical time in the Name Searching and File Review Units because it -would * 
not be necessary to list or review such files. 

This suggestion was previously considered on March, 16, 1956,- 
as Suggestion #611-56 (File #40-00-93). At that time the suggestion was not 
adopted because of the objections of both the Domestic Intelligence Division and : . « ft 
<ihe Investigative Division. These divisions then stated that information in the 
40 classification files had occasionally been found useful in establishing identity 
in other Bureau files and for background data. . Subsequently, on April 22, 196 0, 
it was suggested and approved (Suggestion. #738-60, File #40-00-147) that the 
sponsors of visa applicants in 40 classification files be de-indexed when no 
derogatory information was contained in Bureau files on these individuals. The 
Domestic Intelligence Division concurred in the adoption of this suggestion. This 
de-indexing has been completed and, therefore, the cards presently in the indices 
on this type of 40 classification files are only those on the Subject of the file. The 
files in effect are already partially destroyed. 

It is felt that the Domestic Intelligence Division and the- Special 
Investigative Division may wish to re-examine their previous objections cto the 
destruction of this material. If it is agreed that this suggestion should be adopted . 
necessary congressional approval would have to be secured. through the Archives 
prior to destroying this material. ’ ; 

' RECOMMENDATIONS: ' 

(1) For referral to the Training Division for appropriate consideration. 


(2) That the comments of the Domestic Intelligence Division and " ^ 
Special Investigative Division be secured prior to considering this suggestion for V 
adoption./ , 

(f 7 
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SUBJECT: 


UNITED STATES GOVERNMENT 

Memorandum 


Mr. Mohr date: 7/^18/ 63 

SUGGESTION #25-6 4 SUBMITTED BY ^ 

FILES AND COMMUNICATIONS DIVISION 


Tolson , 
Belmont 
Mohr 





Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 
Holmes 




X) e zrfl ( jcr^ W of ^ 

SUGGESTION : That files in the 40 classification (Passport and Visa Matters) containing fh 
only Department of State check sheet and application form GH and BC ! 
(sample attached) be destroyed'. Also, suggests that form GH or BC and Interdepartmen- t 
tal Visa Review Committee minutes (sample attached) reflecting nothing of a. derogatory 
nature be destroyed. Some of the mail in these files was received 19 or more years ago^| 

PRESENT PROCEDURE: The files are retained in the Filing Unit and main cards on 

applicant or applicants are filed in the General Index Unit with ^ 
the abstracts being retained in the Numbering and Service Units. ^ 

ADVANTAGES : Suggester advises there are approximately 50, 000 files and 50, 000 index^ 
cards relating to these files which could be destroyed at a substantial 
saving in space in the file cabinets and the index if this material could be destroyed. A g 
saving of employee time would be realized since listing of unnecessary references on #4- 
searching slips and subsequent file reviews would , be eliminated. . g 

. 5 

OBSERVATIONS: Files and Communications Division favored adoption of this idea due to 
the advantages cited by the suggester. . 

, g 

The Domestic Intelligence Division was strongly opposed to adoption. j 
This division pointed out these files still contain considerable identifying; and background 
information concerning aliens who in the past have applied for per mi‘s : s io ri ‘td’ ; e liter the 
United States. In our- investigations involving the detection of Soviet illegals in the United In- 
states, the information in these files has been useful in enabling this f division to v obtain j 

background and identifying data concerning various individuals and^oMistinguish between j 
legitimate persons and those who are suspected as having entered the United States as ! 
illegals under fictitious identities^. In- 1 view of the increased emphasis on the investigations 
of illegals, Espionage Section was definitely opposed to ‘the destruction of this material. , j 


Inclosures, 


v^ML:pab \ 

(2) r ,. n <^mTU 

W r ‘ 1Q/I .HU 


C ^ if 


NOT; REGOBUSU * " ~ 
184 JUL 23 1963-, 


SEE PAGE TWO 


lUL gjTjl963 


& 





/ 

Memo to Mr. Mohr . t 

Re: Mail, Suggestion #25-64 • | 


The Special Investigative Division concurred with .the views of the 
Domestic Intelligence Division that the files should be retained. These files are 
becoming more and more important in intelligence activities and on occasion they are 
used in Security of Government Employee applicant work in developing additional 
background and/or identifying data in cases. 

The Training Division, due to the views expressed by the Domestic 
Intelligence and Special Investigative Divisions that these files do contain useful 
identifying and background material, agrees this material should be retained for use. 

RECOMMENDATION: ■ ' ~ , 

That the suggestion not be adopted. On approval, no further action is ' 
necessary with regard to the suggester as she was thanked by prior letter. 





VIEWS OF THE DOMESTIC INTELLIGENCE DIVISION EE: SUGGESTION #25-65+ 

STREAMLINING COMMITTEE .• t n 

ADDENDUM DOMESTIC INTELLIGENCE DIVISION 7/15/63 GHLjnck 


The Domestic Intelligence Division is still opposed 
to the destruction of these files which contain considerable 
identifying and background information concerning aliens who 
in the past have applied for permission to enter the United States 
In our' investigations involving the detection of Soviet illegals 
in the U.S., the information in these files has been useful in 
enablinq us to obtain background and identifying data concerning 
various individuals, and to distinguish between legitimate persons 
and those who are suspected as having entered the U.S.as 
illegals under fictitious identities. In view of the increased 
emphasis on the investigations of illegals, Espionage Section 
is definitely opposed to the. proposed destruction of these files. 


Domestic Intelligence Division recommends strongly 
that this suggestion not be adopted. 



rr\4 ' pfi-iy, ^ 7 - <$■' ^ 5 • - 






■•n 


, if ■ , 


. EMCLQSUSE 
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VIEWS OP THE SPECIAL INVESTIGATIVE. DIVISION EE: SUGGESTION #2 5-64 


SPECIAL INVESTIGATIVE DIVISION 


Re: Suggestion 25-64 

■ This suggests that files in the "40 » 
classification (Passport and Visa Matters) 
be^destroyed in those instances where the 

Hie contains no information of a derogatory 

■nature. The views of Domestrc IntelUgenoe . 

(DI) and' this Division were solicited. 

The suggestion has been di wlth 
representatives of DI and 

concurs with DI*s recommendation that th 
files be retained. 

Note: DI advises these files are becoming 

more and more important ^f^^ionage 
information relative to "illegal* espionage. 

agents and in other intelligence in SGE / 
wo nn occasions make use'/ of them in SGk/ 
aonlicant work in developing additional • 

Rewound and/or identifying data rn our ^0® 


nW p^T?-/r-4 3. 
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UNITED STATES GOVERNMENT 

Memorandum 


/AXMohr 


A.ACasper _ 
Callahan 
ConrjJrf *_ 
■ DelJ&S . 


FROM 


SUBJECT: 


Mr. Mohr 


J. J. Casper 


SUPERVISION - ITSMV 

SUG GESTION #6-64 SUBMITT ED BY V 

MR. | CINCINNATI OFFICE 


DATE: 7/12/63. 

INNATI OFFICE * A „ 



urt 

Trotter 

Tele. Room 
HoIm</s L/i 


j£ 

SUGGESTION : In those instances where an office is not ‘office of origin or office of prosech^ 
tion, files in the ,"26" classification (Interstate Transportation of Stolen . 
Motor Vehicle) (ITSMV). should be destroyed when 10 years old. This could be carried a jv’: 
step further and permit destruction of all files in this classification after 10 years upless % > 
:hey were important in nature or had many ramifications. . 

PRESENT PROCEDURE: Files and records in field offices may be destroyed after they |; 

become 20 years old. although unknown subject (unsub) files in this ; 
classification and four others may be destroyed after five years provided: stops are not , ? 
outstanding; a capital offense is not involved; the file contains no information of anintelli- | 
^ence type, useful on a continuing basis, or signed statements obtained from witnesses. 

• . \ 

ADVANTAGES :. Suggester feels elimination of these files would free a substantial amount if" 
of filing space. \ g|‘ 

*j-3j 

OBSERVATIONS: SAC Mason of the Cincinnati Office recommended adoption. ““1 

J2 

. The Files and Communications Division noted that many previous suggestion^: 
concerning the destruction of field office files had been considered and not adopted for £$ 
reasons such as considerable correspondence between offices to check indices would be ® 
necessary in some cases; delays in meeting deadlines might result due to the necessity of j 
setting out leads to offices of origin for necessary checks; in some instances, such as 
discontinuance, where office of origin has closed case administratively, Bureau would not j 
have information in its files; | j 

.They commented that the present 20-yjgg.rjrp5e > [ j| ?i Sf : 6itrary in- nature and j‘ 
envisions that pertinent .file material will be available forrdrer^fi&e with rare exceptions. . j 
However, archival approval would not be,ne.ces.sary since originals are on file at the Seat -. ! 
of Government. Th'ey stated they were "hot opposed to the sugf esYidrr provided the ITSMV ■.{ 
desk approved. V/; • - * . 4 ‘ ' A ' / • ■ ’ 


Enclosure^ 

SWiL 29 1963 

hA S' , 


1963 . " ' ’ f 


y~ ~. i, 

1 msstsss&sid 

a M 'g§J~963 


SEE PAGEm.T-WO 
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Memo to Mr. Mohr 
Re: Suggestion #6-64 


The General Investigative Division favored adoption of that -portion of the I 
suggestion which proposed destruction of ,: 26" cases when office was not origin or office of j 
prosecution. They stated that the' great majority of these cases contain results of investi- ' 
gation by auxiliary offices relating to interview of the owner of the stolen car and neighbor- j 
hood investigations to determine circumstances of the theft. This information is available j 
in. complete form in the office of origin’s file. • ■ 

However, they opposed the extension of this practice to all files in this 
classification except those "of an important nature or having many ramifications" as being I 
too general in nature and offering'no set criteria for choosing the files to be retained or 
destroyed. ' ' . 

. t 

The Training Division notes that the Manual of Rules and Regulations (Part II,' 
Section 3, item D, 8, b (l)(c) on page 13a, now provides for the same type of destruction as ! 
proposed in the "25" (Selective Service Act, etc.) classification with the exception of ; 

conscientious objector cases. Therefore, Training Division agrees with views of General ! 
Investigative Division and adds the provision that no file, containing signed statements ; 

obtained from witnesses should be destroyed. General investigative Division agrees to this. ’ 

1 ! 

RECOMMENDATIONS: ' I 

\ 

(1) That the suggestion, only as it applies to "26" files where office is hot 
origin or office of prosecution, be adopted and enclosed letter be sent to suggester. 

Receipt of the idea was acknowledged by prior letter. 

; 


: (2) On approval, this memorandum will be authority for the Manuals Desk, 
Training Division, to make necessary manual revisions. 
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UNITED STATES GOVERNM^T 

Memorandum 


W. C. Sull’iv ai/> 

\j ici 


Mr. F. Jo Baumgardner 


date: 7/25/63 


/hsS 'i'PUC'ftd/Ot O f~ 

subject: REHABILITATION PROGRAM r U , - ' ' I / -/ ; .■/>* 

RECORDS BRANCH G> ^OfKfP 

DESCRIPTION OF FILE: 66-2542-sub 2 (subs for Field) 
INFORMATION RE CONFIDENTIAL INFORMANTS IN PLANTS C^/U 


To I son 

Bolmont __ 

Mohr 

Casper 

Callahan 

Conrad 

DeLoach 

Evans 

Gale 

Rosen 

JJuUivan .,y/„ 
travel * 

j^rStTer 

Tele Room . 

Holmes 

Gandy 


Reference is made to memorandum from Mr. Short to Mr. Tavel, 
dated July 19, 1963, pointing out the material in the confidential 
plant informant file accumulated during World War II is outdated 
and recommending that the file be reviewed and the obsolete 
material be destroyed. In the alternative, it was suggested that 
if it is not feasible to destroy the mail and all the index cards 
that the card on the plant where the informant was located and 
the card on the informants symbol be destroyed. 

Under the Plant Informant Program, which y/as in effect 
during World War II, an individual communication was submitted 
to the Bureau by the Field Office setting forth the name of the 
plant informant, symbol number, name of the plant and background 
information. These communications were indexed and recorded at 
the Bureau and also maintained/ tne Plant Informant Index on the 
Security Informant Desk. Subfiles were opened for each field 
office. At the end of World War II and at the discontinuance 
of this particular Program, the index cards in the Security Informant 
Index were destroyed. The mail and index cards in the general index 
were retained. 

Since these communications contain background information 
on individuals who at one time were helpful, this information 
should be retained in our files in the event of name checks and 
for reference purposes. It is suggested, therefore, that the 
mail not be destroyed and the general index cards on the 
individual plant informants be retained. The Domestic Intelligence 
Division agrees, however, that the index cards on the symbol 
numbers and the index cards on the plants are of no current and 
future value and may be de-t-indexed and destroyed. 



v 
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1 - Mr. Tavel 


JDD/imi 


Mr. Short l 
Mr. Baumgardner - 
Mr. Sullivan 
Mr. Donohue 

«S A IQft 


!r 1jy"Y NOT wwnAnTvTnT^ -1 * — 


NOT recorded 
199 JUL 26 1963 


ALL INFORWdMUJl^ 
HEREIN IS UNCLASSIFIED 
DATE MMZ-BYiPd 


22 JUK26 1953 


10RDS" 



Memorandum to Mr, Sullivan J 

RE: REHABILITATION PROGRAM 

DESCRIPTION OF FILE: 66-2542-sub 2 (subs for fields) 


ACTION: 


It is recommended that this memorandum be referred to 
Records Branch, Files and Communications Division, for 
appropriate action. 
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Miss, f " ^ 

Federal Bureau of Investigation 
Honolulu, Hawaii 


Dear Miss 
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, . Thank you very much for the suggestion that in > 1 

' certain instances, the requirement be rescinded that a list be f~H « - 
maintained at the beginning of: each classification to she?/ the § 
disposition of files. It may interest yOu to know tills same proposal x 
was considered: previously and: not adopted. In the interest of 
conserving, space, it Is preferable to maintain a list of files. ^ 

* , • ’■ .* ./ ' ' ‘ 5? . 

, T Tfaeinterestyou displayed In submitting this&e^ S/ 

to me is indeed appreciated. .* g§ 

’* . p-‘ 7/ ' V 7~/:. *;v;~ ■ ■'•-IS',, 7 >: ,#ic : 


T Tfaeinterestyou displayed in submitting this^es? 

to me is indeed appreciated. .. -;/ fc 


Sincerely yours* : . 


HooVefr 


e» 

t . JC*. 

® 5. /. 


Tolson 

Belmont, 

Mohr' 

, Casper 

Qallahan * 

Conrad t a 

. DeLoach L 

- Evans' 

, Gale 

. Rosen _____ 

'Sulilyqn' ; 

Tavel* 

Trotter _ — 
foie. Roam*i& 

Holmes 

; Gandy . ■ V 


2 - SA’Cj Honolulu 1 r- Field personnel file v 
' ' -r , 1 ^ Suggestion file : 7 ‘ \/f j *r . - * 

1) - Personnel file of. Miss | ' ^ , '• bb 

^ML:pabW- . 's**'.^ - — s-/ ; . . ’ ' b7c -;.. 

(6) (Suggestion #54-64 dated 7/18/63)- s ; * 

NOTE: ' Suggests when, files are destroyed when twenty years ,old y write 

volume, under file numbers, ’Ml files' 

_ destroyed WOT^^SxIfeption of the enclosed per MRRf m'nd thd^cuirrlht date. " 

: ■ i-JUt 23 'imr- r - ■ "■ - *' ; \ 

— . * L ^-j p a submitted by Cincirtriati, in 

: . s ■ : SEE PAGE TWO* 

: "ir.-lnv M ' ■ ; "'//$ 

»- in q 1 in^ . * ;; 7*:^ .• in / * p- 

- ^ *-R Allf HUOalMItiTELET YPli UNIT CZH •• // ■ ■ , 1 l A 


JL 23fm i ■* 1 

gQ^amendjea submitted by 




: r: 

- 1 1 j q -| i na o; 

U *-R AMf RCfOalMiKTELET YPe UNIT I I 
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■ NOTE CONTINUED v'.";- :> v 


* /May, 196,2, not adopted. ' Present regulations provide for destruction ■ 

of files in field after they become twenty years old; however, a list is - 
; kept at. the beginning ;of, each classification of files destroyed and date \ . ' ; - 
destroyed. In some instances such as in. the 25 classification,, certain ", 
files may be destroyed^when ten years old and reason for .destruction ' 

. placed on file front of consolidated volume beneath file numbers. This 
procedure is being proposed for use when files are destrbyed after 
twenty years of age. Usually,, an entire file is not destroyed due to the f ; , . 
’ 20 -year rule. Certain portions of an important nature or cases having - • 

• . many ramifications must be retained, yin such eases, information could 

be placed on file fronts as proposed; however, when complete file has \ 
been destroyed it would be necessary to file the file .front with files listed " 

' - thereon. Maintaining a list at beginning of classification, preferred to ; 
filing these file fronts which take up unnecessary space: ." Training 1 . ■ 
Division recommends” suggestion not be adopted; ./ > . , ’ 



r , i ■ ... 

. s : ' - ' fc 

ElTtpIdyee^Suggestioh - i 

JFD-252 (Rev. 9-11-59) - t 'V 

5 ’ ' ‘ b£ . 

•» ... 1 

‘ rsi 

‘ : i 

- . - v" ■' b 7 C 

ft*- ~ ” ’ , ' 

Date ... ‘ „ 

July 18, 1963 


From: (Suggester's name) 


Director, FBI 


Division of Assignment 

HONOLULU ’ 


are des.tro,Y-,e,d ^ .aa^ezL -twenty years old, .. jrije jon , the, co nsolidated 
vo lume, under fi le 'numbers^.! 1 All ’files destroyed with the" exception of. the" enclosed 
MKR7~ and the' cufren^flptp." ~ -• ‘ ’ = *’“ " x ' ' 




Current practice or rule (include manual citation, as well as facts) ’ 1 

IffiR II-3-13-8A. ’'Keep at beginning each classification list of files’ destroyed- and V 
date destroyed.", , • k 

I : -Z li_ ; I . — 1 — fe .. 

Advantages of suggestion and 'annual savings (include basis for estimate) • • • Si 

This would eliminate the asgtragLandlini ; 

of a list at the beginning of each classification -and establish a simp&e^cpSfclfcated 
method of filing. Over a period of years the first volume in any - el aS S^ i o*f i ohjttly 
have the notation: - "26-1 thru 26-700 .. ' qj 

ALL PILES, DESTROYED WITH THE' ’ ^ 

EXCEPTION OP THE ENCLOSED HER MRR , f 7/18/63" . - - ^ yp 

If any reason should , come up that the date- of destruction need be known t&i lajft^date $/ 
of destruction in the file should suffice. • ■ . - ‘ 

In larger offices where the volume of destruction is much greater the numbers may react 
26-1 thru 2000. This may become overbearing and perhaps* one file front could be placed 
iu front of the' classification showing files destroyed up to the next file being main- 
tained. The next file would show 26—2001 thru 26—20^0 . ( continued -on attached^ 

Disadvantages of suggestion 

none ALL INFORMATION CONTAINED ■ , A 

. , HEREIN IS UNCLASSIFIED ' ■ (J th 

. DAIEfdhiA-B - 

(The use by the United States of my suggestion shall not form the basi s of a further claim of any nature by me, my heirs, o r - 
assigns upon the United States. ,1 understand that I will be considered opted 

within two years after submission.) 

L — I Mr. l_ — | Mrs. GSmIss I Chi . $f ClCTk ■ 

“ Signature and Title of Suggested ■* 

Recommendations and comments, of Division Head t g T 

This suggestion appears to have merit and I r'ecommea£m/rtm_adonted. ! ' /%/ J / 

^ Special Agent 

> * | _ ^ - "Signature' and Tittle , In Charge 

(Do not write in this space - for Bureau use only), " ittVitrl > / L 

. hvr Bu^uT“ 7^6-3 — — - 

3-Bureau ' , 

2-Honolulu (66-611) U V. ft r (D ZiLN-V Ty - 

. (1 pers.. file) -VA)> V ... / • V 
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w^ e Sw e ' : °^ ; ^i^"' '^ S b f e ( *,wece.ssar^; to; cfeecfc/iTig.lisV tp^:g:e§'\3f--i;^>bas i 'Vee^‘fitestro'^d 

OfitiMVtO * 7 * ^wpf»T. ysVvA/H ' \£'^ • _»* r ? . *' • /’ 4 ^ ’ . ^•Li r ',\ - : 


a i : -T • , 7, - ' .**,'.*' * u* jl* ■. sne ;xxia, tLS- liotlin s^bne«ofe''. 4f 

S % ?®®- n : ®^?^4 iff rcilsSifidaiiotis n- ■•• 

2 Pj- 52 , 7 Q, and 87 . . (MRR TI^ 3 - 134 - 8 b), • . . . ' >•• V .-■> 
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UNITED STATES GOVEJ^&ENT 

Memorandum 




St 

tar 


MR . TAYEL ^ 


L. E. SH01 


date: 7-23-63 


Tolson 

Belmont _ 

Mohr 

Casper 

Callahan . 

Conrad 

DeLoach . 

Evans 

Gale 


MwizED^Mw^mmm, 

jmsnALS f _ juMM,^and, 

COMMISSIONERS 


ML \NF0R?AAT\0N CO^TMNED 


Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 
Holmes 



TO 


FROM 


subject: 


vis far hack as 1924 the Department of Justice began 
furnishing to the Bureau periodically lists by names of United 
States Attorneys , Marshals , Judges , and Commissioners as well as 
the clerks of court for the various judicial districts in the 
United States, This material was processed into files appropriately 
captioned according to the subject matter (United States Attorneys , 
etc,) with some indexing and in certain cases copies prepared for 
the administrative filg covering the particular judicial district. 

The files have since become obsolete and no longer serve any useful 
purpose as information contained therein is always available on 
short notice through inquiry in the Department of Justice. Many of 
the officials involved C ire no longer in office and may even have 
passed away. The files' have been inactive since 1954. 

In addition to the above we have current files on the 
individual judicial districts which reflect the attorneys, judges, 
etc. holding office in those particular districts. The latter 
mentioned files provide adequate information for correspondence 
purposes , but it would require verification through the Department j 
of Justice in order to determine the current official's name. 

A review of the files containing the list of officials 
could very safely be deindexed through purging and the majority of 
the material destroyed, thus, the recommendation that the Consolida- 
tion Unit completely review the files in question for purposes - of 
purging obsolete material contained therein. 

RECOMMENDA TION t 

In view of the above it is recommended the captioned files 
be reviewed by the Consolidation Unit and their views submitted as 
to purge and destruction of material contained therein. a sample file 
is attached . 


^QGMierl 
( 3 ) 

Enclosure 
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Memorandum 


UNITED STATES GOVERNMENT 


4' 


jJ* 

< 


TO 


FROM 


MR. TAVE^^ 

L. E. SHORT^p^ 

(J 77?^ 


date: 7-26-63 


, r/ „j of BuifgfliA 



subject: REHABILITATION PROGRAM 

RECORDS BRANCH 

DESCRIPTION OF FILE: 62-25104 (5 sections) 

LIST OF JUDGES, U. S. ATTORNEYS 

AND MARSHALLS 

The attached file has been called to my attention by 
personnel of the Consolidation Unit. The material is outdated 
and there appears to be no reason for its continued retention. 

These lists are no longer sqnt to the Records Branch for filing , 
and the last mail in the file is dated in' 1954. In an effort . 
to provide file space for current cases, it is proposed that the 
file be destroyed. 

It is requested that the appropriate substantive supervisor 
review the above listed file to determine if , any reason exists 
which would preclude destruction. A notation advising of the^\ 
decision reached may be placed on this memorandum and returned \ 
to the Consolidation Unit of the Records Branch, Room 7231. | | 

, ’W? w 

RECOMMENDATION: « 

ut 

n- p 

For referral to the appropriate substantive division .m 
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UN17ED STMTS gc^rnment 

Memorandum 


To’ on 
tel. on. 
Vohr __ 
Cfl 
Co Ui 
Con «H 
Del o( c 


’,n . 


ro 


FROM 


SbBJECl 





87-290 be destroyed when the cards are destroyed. The present rule for 
the National Stolen Property Index (NSPI) permits the destruction of 
cards after three years with the exception of cards on firearms and 
securities issued by foreign corporations. (This includes stocks, bonds) 
travelers' checks, etc.) Mail over three years old on which the index 
cards have been destroyed should also be destroyed since no reference 
will be made to this mail. 

The following examples are attached: 

(1) 87-290-38-1, Section 1, which has 150 serials. 

Only 22 serials have indexing v/hich has been 
retained in the NSPI. 



(2) 87-290-38-1, Section 2, which has 150 serials. 
Only 14 serials have indexing which has been.' 
retained in the NSPI. 


Since sub files of 87-290 occupy fourteen cabinet drawers, 
destruction of this mail would result in the saving of considerable file 
space. 


. Authority has previously been granted to destroy obsolete forms 
submitted by the Milwaukee, Wisconsin, Police Department relating to 
searches of recovered guns in the NSPI which developed no information. 

See memorandum from L. E. Short to Mr. Tavel dated 3-5-62, filed as 
87-290-51-2-3316, which is also attached. 

RECOMMENDATION: 
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Enclosures 
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For referral to the appropriate substantive^'dTvisionr^” 
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NOT RECORDED 
,176 AUG , 6 1963 
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SEE ADDENDUM OF THE TRAINING DIVISION ON PAGE TWO 


ORIGINAL FILED IN S' * 7 — A & 



ADDENDUM 


JPJMtraw 


7/29/63 




The Records Branch referred to the General Investigative 
Division a suggestion that Police Bulletins be destroyed when 
index cards relating to matters carried in those bulletins 
are destroyed. Specifically this relates to index cards 
in the National Stolen Property File and Police Bulletins 
which advise of losses. 

COMMENTS 


When the National Stolen Property Index Card is 
destroyed, in accordance with Bureau policies, there is no 
way to trace property to a bulletin or to correspondence and 
therefore maintenance of the bulletins served no purpose relating 
to the National Stolen Property Index. 

RECOMMENDATION 

It is recommended that the General Investigative 
Division raise no objection to the destruction of unindexed 
Police Bulletins which serve no practical purpose for this 
Division. It is recommended that this addendum and the 
memorandum from Mr. Short to Mr. Tavel be forwarded to the 
Files and Communications Division for their action in disposing 
of the Police Bulletins, it is suggested that this memo be 
routed through Training Division for its views. 



The Training Division has no objection to destruction of the 
material as proposed. 


RECOMMENDATION: 

A 

That this be forwarded to Files and Communications Division. <? 
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r To: SA<?/ Kstnsas City (66rl608) 

/. From: \bireptor', ,'JFBI-i / v » 7 ' . . \ v - '>/v ; / /•' ... . /• ' ; ; 

• ' DESTOUdTKDN OF FILES AND RECORDS ' */ /;/. / /V ’> ^ 

.. > , -r , Reurlet 7/19/ 63. Do not take any action to destroy j. 

material in MATNAP and BREKID cases in your office pending further 
consideration by Bureau. ■ y . * ■, - •*"' ■•■/V •• . ' 


; . .NOTE^ON* YELLOW/ , jRer instructions' df-MrV: ^Mohr, entire problem : 

‘ 'i “ ’ ' , to be reviewed and presented to Executives % 

.... Conference. ; : 


Tolson a 

■Belmont 

Mohr* 

Casper : 

Callahan J. 
Co/ rad 


Trotter 
|Tele;.Room 
Holmes 

iGandy 
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MAIL ROQM L±M TELETYPE .UNIT I J ■' • 


/•Q - 1 


c;M/ 

i t v 


UMRECORDED ..COPYFJiED-^ 






The Kansas City Office is maintaining two 
voluminous files which are utilizing eight file 
drawers of space. One is the MATNAP case, Bufile 7-1820, 
of which Kansas City has 65 volumes with correspondence 
over 20 years old. There is additional correspondence 
in this case which consists of 630 serials covering 
the period from July 1943 to the present. Kansas City 
has had no investigative activity in this matter since 
July 1958, 

The other case consisting of 29 volumes of 
material over 20 years is the BREKID case, Bufile 7-576. 
There are 57 serials in this matter covering the period 
of July 1943 to July 1963, The Kansas City Office has 
had no investigative activity in this matter since July 
1959. 


It is requested this office be granted, 
authority to dispose of the volumes of records n these 
two matters which are over 20 years old. ss 


UACB 7/30/63 this will be done, 


r i ' j c Ur 


2-Bureau 
1-Kansas City 
JHH:B 
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cablegram. It may iaterOat yea to feaptr this matter has beeji^ '&* 


>clmowle%mentb.o''rec'eive4'by me,,tapst;Tapid.rneaiiS;Mml a fii^^f'i ; ^ '. 'i ' : - 
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e, Paris ‘" 


■ / ' Sincerely yours* 

'Edgar .jHopfi^is • -> 


t Liaite On tfnit) 


’ **£ A 

M-.d .< , 



1 - Personnel file of Miss|_ 

y^ML : pab /y; >, 

» ' (6) (Suggestion #74-64 dated 7/25/63). 
. : NOTE: - ' . *, Suggests the Bureau, be a 
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every 


,. ■ ., ■ ‘-'M- . . , . ■- .', .', . » , ‘ - - .>(./ - 

thrfee months and the destruction of , key lists the first of 'each 


■ Tols'on 

Belmont - 1 1 

Mohr 
t Casper % 

_ ■ Callahan -*--— w - 

^ Conrad * - J ' : . 

, ’DeLoach ■_ 

^ Evans !,„. 

Gale ', 1 — :..., 

* Rosen .4 

-Sullivan -'■•■ - , 

•^avel ,.,u J 

‘Trotter ^..1:.,! 111. 

,Thle. 

.Holmes >, O ' 
Gandy— 


.• .-v V' • ,.v v \ * \ . • 

^ , The- -Laboratory Division advised thiChasibeen considered’ 

/ previously^ and not adopted. . Thi&diyisibn.Twas dppdsedtto.csuch'a procedure 
; because it is desirable to Obtain 5 this l 'ihfbrmation/a^:SP0h■;a§liBOgsjbleVl :o •.'b^ , 
sure lists have been appropriately destroyed and more important to be sure 
all f offices have the lists;before the date-these offices are to begin using them.- 
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Employee Suggestion 
'"FI^S&jRev. 9-11-59) 


Director, FBI 


SUGGESTION 


% 


hlC Date 


July 2 $ 9 1963 


From: (Suggester's name) 


Division of Assignment 

DOD 


' It is suggested that the fo.egal Attaches advise the FBI 
‘t ab or at ory of _ - on the firsfc of eaGh 

month, and receipt of key lists every three months by Routing Slip 
rather than by "cable. “““““ =— -» 


^ 0 q. { c ^ 




Current practice or rule (Include manual citation as well as facts) 

Current practice is to advise of destruction fi , f key lists. 


and receipt of key lists by cable. 


TS 1C 
o 


Advantages of suggestion and annual savings (include basis for estimate) O <C ^ 

This would save sending 16 cables per yefei?^)yceao3a:;3Legal 
Attache. In the case of the receipt df key lists e 3 tm ont hs , the 
address label of the envelope containing them is retimed ’‘to^-gie 
Laboratory, and if the "Invoice of Contents" were retSrnfjrT a&^'the ^ 
same time showing the serial numbers, this would serve the sa&ne o5 
purpose as sending an encoded cable, 3=* \ 







(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be considered for any justified award only if mv s uggestion Is adopted 
within two years after submission.) ' i. 

* CUmt. CUD Mrs, Swiss Icierk-Sthno) 

Signature and Title of Suggester 


Recommendations and comments of Division Head 

This appears to be a good suggesBiObn since it would cut 
down on the handling* of cable traffic b o a 1~ Attache offices 
and at the SOG-. - • . » f§ Tb ^ gal Attache 


fS^and Titl| 








ornoNAt »cso* WJ. 10 

United states governm)| 

Memorandum 
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TO 


FROM 


subject: 


MR. TAVEL 




date: 8-5-63 


L. E. SHO^M . 

^J?-eS T7% & *1 

PURGE OF OLD- SIS FILES 
(COVERING FBI ACTIVITIES IN SOUTH 
AMERICA DURING WORLD\ WAR H) 


tf 



ct tfpa / 



' I 


I 


As an outgrowth of the Bureau’s investigative activities in South America 
during World War H, we accumulated 44 1/2 file cabinets (178 file drawers) of file 
material referred to as Special Intelligence Service (SIS) files that are for the most 
part inactive yet occupy valuable space in our file room. 


As originally set up, the SIS files were maintained separately from the 
regular files, and under a unique system of classification activities in the various 
countries were broken down into sub files covering such matters as political, 
economic, social conditions, plant surveys, etc. There were also breakdowns with 
nationality designations covering German, Japanese, Italian, Spanish, communist, 
etc. , activities. In addition to the investigative files, there are also voluminous 
records on administrative matters such as training, living conditions, radio>stations, 
embassy files and the like. Many of these files, particularly those involving 
personnel matters and ordinary administrative matters, were consolidated into the 
Bureau’s regular files system in 1944 when the Records Branch assumed Custody 

of the files. 


Because of the consistent lack of reference to most of these files in recent 
years, a survey extending over a period of one month was made to determine the 
actual usage of SIS files and the value of the information if any contained therein. 
During the survey, a number of files were charged out; however, only 14 proved to 
be of any value to the requesting supervisor and these were contained in either 
(1) confidential informant files (2) files on countries in which we presently have Legal 
Attaches (3) or the communist, sub files. It is accordingly, believed that most of 
these files can now be destroyed with the probable exception of the categories listed; 
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1 - Mr. Belmont 
1 - Mr. Sullivan 
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Memo L. E. Short to Mr. Tavel 
Re: Purge of Old SIS Files 

(Covering FBI Activities in South 
America During World War n) 


namely, those SIS files on confidential informants, communists activity sub files and 
administrative files on the countries in which we presently have Legal Attaches. 

If approved, it is suggested that someone from the Domestic Intelligence 
Division preferably with a background in SIS work be designated to review a sampling 
of these files in order to confirm the views of this division as to their ultimate 
destruction. The Records Branch will make available sample files in any manner 
desired and provide whatever other assistance is required in order to help resolve 
questions and minimize the work involved. Archival authority will also be necessary 
before the records may be finally destroyed and this will be handled by this Division 
at the appropriate time. 

RECOMMENDATION: 


That a representative from the Domestic Intelligence Division review 
whatever files are believed necessary in the SIS collection with a view towards their 
ultimate de-indexing and destruction. 
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•ikieVy '• / August ; :22 • 1063 • . r^V'l.'i " 

/To: ., Director ^TEBI /: ', i * r • / ) 

Erpmf. ; togat , Rotte '., < " s - 

Subject: INTEiRESTIM .^ASE.'to5%tJPg ,". \ •&* 

V 7 v Th order to keep at a desirable miaimum the voTuiae • : 'N 
of the files maintained by> Legate Rome, this .of f ice desires , . ..* , 

to institute a destruction programeoncerning Interesting .. 

■ Case; Write-Ups . ' .7- ,. " 7/,,v.'J. : • / ' r 7 ’ . V 1 / * ' 7 - 

-■ : f- As noted in referenced Bureau letter , this of f ice _ 

now receives two copies of each Interesting Case Write-Up f§ 

prepared ''at the Bureau. ' ;7;- r /i*/ „ v>t .J \ 

/ ’ ; ; . Experience in this office hasshownihat for all ; 

practical purposes, one copy of each ^Interesting -Case Write.-^.; . * •’ | 

Up is sufficient. '/ ' u \ ••/•’•■ ' ./•' ’• y'^'.K : . 7 : ,",>| 

UACB, therefore, this off ice .will, 7 *t>n .ah annual g 

basis beginning 9/30/63, destroy one of the two copies of ^ 
each Interesting CaSe Write-Up received which has been in the . , 

possession 6 f this office for at least one year. • : / , 


vi}- Bureau 

^ (1 - Foreign Liaison) 

1 Rome • /. :v 
JCM/hcs • , , v •• ’ 
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FederalBureau of Investigation 


New York, New York 
Dear Miss 



fhanfe you Very feuck for the suggestion eoncerMagsr 
; of certain material after a particular len^ 


„ if it is adopted. 

' : -' v ; '■ ; t 

. this idea to me are indeed appreciated. 


-UO (Vj 'JJio 

•••;£ " 
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Sincerely yours, , ^ 

J... Edgar Hoover, 
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ZA % xjco 


■2~x SAC, pfow York 1 - Field personnel file 
^ -* 0 ■ ■ i - Suggestion file V ; , 
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H Personnel file, of Miss| 

(6) (Suggesuon #149- 64 dated 8/28/ 63) ' ; ; r , / ~ f , 

NOTE: Referred to the Files and Communications, General Investi- 

- 'gJatiVe! aridTnspeGtion Divisions for -views ajid recommendations 
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^'Empfjo'yjp Suggestion , 
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Date r r , T 1 

37^3/62 

To: 

From: (Suggester's name) 



Division of Assignment 

Director, FBI 


1 


NEW YORK ■' 


origin; 


when 3 years old, when -the destroying office is not office of origin, 
office is not office of "prosecution .and. when the file contains- no signed 
statements from witnesses. It is suggested that the index cards, 'for- 
the subjects of these files he stamped:' ; _ * 

’ - Pile Destroyed , ' „ 

Office of Origi n" . " v ■ : ' ' ' ' , 

jO The Indices clerk would insert the .office of origin on the; 

' index card. ■ • „ ~ ‘ . '• 

Reference is seldom made to these files after the cases are, RUG 1 d| 
In the event' it were necessary to get r; informat ion from the file} the office 

Current practice or rule (Include manual citation as well as facts) of Origin COUld he Contacted. 

Hanual of Rules and Regulations,' Part II, Sect. 3 , para 9b (2). Classi- 
fication 26 -and index cards relating thereto be destroyed whejgyten years' 

T.rVwa-n r>pT»-hg-iri qnfll i-fM p.a t ~i nrt a ar><=) ynftt. - ' . * w g 

Advantages of suggestion and annual savings (include basis for estimate) * - Qi 

. • , *-3 3b» 

****£•' ■ Tz , K) ’ 

H • , rw I jr- 

Considerable saving in space. ... ,.^77’ ? 


& j*} e Qj\ t *Y\ 


M.TG<3 us 


TO/p9 









(The us© by the United States of my suggestion shall not form the basis of a further claim of any" nature jbtf m^ 
assigns upon the United Spates.-. I understand that I will be considered, fnr rrmr In rtf fi nH m i rrrrrt nnlir if m mSLdS bj 
■ within two years after submission.) 

' □ Mr. □ Mrs. 121 Miss I 
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UNITED STATES GCT 


Memorandum 


NMENT 


Q 


TO 


FROM 


SUBJECT: 


MR. TAVEL 


L. E. sho: 




DATE: 9-3-63 



O 



imtpwjaii?? 

62-63892-234X 


DEINDEXING 



Description of List: List of approximately SSO^nternsrf. 
Japanese alien enemies, n Its / ~ 

The attached listing of names 
by personnel engaged in Name Check work. They advise that the frequency 
of reference to this listing causes unnecessary work because there is 
little information available to effect an identification. In an effort 
to streamline procedures and eliminate unnecessary reference to this data 
■it is suggested that the material be deindexed through removal of the , 
cards from the Bureau’s indices. 

It is requested that the appropriate substantive supervisor 
review the above-listed file reference to determine if any reason exists 
for retention of the indexing on this listing of names. A notation 
advising of the decision reached may be placed on this memorandum. The 
memorandum should be returned to the Correlation Unit of the Records 
Branch, Room 6309 IB. 



RECOMMENDATION: 




For referral to appropriate substantive division. 




iq . A Qw* 
(3) (T 
Enclosure 



y 




O »' 






6' 




'■0- 


17 SEP 5 1963 
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NOT RECORDED 

128 SEP 9 '1963 
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UNITED STATES GO^PvNMENT 

Memorandum 



FROM 


SUBJECT: 


MR. TAVEL 


L. E. SHO 





'O. 


DATE: 9 - 3-63 




Tolson 

Belmont _ 

Mohr^. 

Casper 

Callahan . 

Conrad 

DeLoach . 

Evans 

Gale 


Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room , 

Holmes 

Gandy . 


GLOS ROBOTNICZY 
61-92-10 



Description of List: Enclosure containing a list of approx- 
imately 1,831 names of subscribers to the paper "Glos Robotniczy" in the 
year 1922 who were located in cities and towns outside of Detroit. 


The attached listing of names has been called to our attention 
by personnel engaged in Name Check work. They advise that the frequency 
of reference to this listing causes unnecessary work because insufficient 
information is available to effect an identification in view of the age ' 
of the material. In an effort to streamline procedures and eliminate 
unnecessary reference to this data it is suggested that the material be 
deindexed through removal of the cards from the Bureau's ^indices. 


It is requested that the appropriate substantive supervisor 
review the above-listed file reference to determine if any reason exists 
for retention of the indexing on this listing of names. A notation 
advising of the decision reached may be placed on this memorandum. The 
memorandum should be returned to the Correlation Unit of the Records 
Branch, Room 6309 IB. 

RECOMMENDATION: 
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TO 
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FROM 


SUBJECT: 


MR. TAVEL S 


L . El g SDU 


GERMAN SABOTEURS 
98-1040‘ 



O 

» 


DATE: 9 - 3-63 .n-mMCn 

j\LL INFORM** -• . pn , 

HERBW. JS UKCL 


Ttflsoli 
Belmont «. 

Mohr 

'•Casper _ 
Callahan . 

Conrad 

DeLoach , 
Evans 


Gale , 

' Rosen _ 
Sullivan 
Tavel — 

Trotter 

Tele^Room . 






1 


Bureau letter to all Special Agents in Charge, Number 149, 

Series 1942, dated 11-11-42 (98-1040-114) requested that they review 
Internal Security, Espionage, Sabotage, and other National Defense files 
and prepare a list of those Germans who had returned to Germany during ^ 
the previous five years. V 


Bureau letter to all Special Agents in Charge, Number 250, 
Series 1944, dated 9-21-44 (98-1040-252) indicated that the Bureau no 


\ 


longer desired the names of Germans who had returned to Germany and that *1 
this project was to be discontinued. ^ 

In an effort to streamline procedures and eliminate unnecessary g( 
reference to this data it -is suggested that the lists of Germans who «•’ 

returned to Germany be deindexed through removal of the cards from the Q.‘ 
Bureau's indices. For examples see serials 131, 134, 137, 138, 139, 231, g 
233, 239, 241, 242, 244, 248, and 251. It is noted that some of these 
lists contain the names of individuals who returned to Germany and §■ 

subsequently re-entered the United States (see serials 134 and 233) . It gi 
is being suggested that these names also be deindexed unless some_derog- gj 
atory information is given. — I 

It is requested that the appropriate substantive supervisor 
review this file to determine if any reason exists for retention of the 
indexing as described. A notation advising of the decision reached may 
be placed on this •memorandum. The memorandum should be returned to the 
Correlation Unit of^fehe Records Branch, Room 6309 IB. 


RECOMMENDATION: 


* 



'S : jam 

Os) 1 


For referral to appropriate substantive division, 




i/ 


ADDENDUM 


travel|g§gSi^ by-itselfls not” significant ~ Where derogatory 


) 

JNOT RECORDED 
.281 SEP ^1963 

„ LFS:vms 



P“ 


DOMESTIC INTELLIGENCE DIVISION 


t7 SEP 181963 

9/1*2/03 



•^There is no objection to deindexing as suggested, since >pj 

Vinfovi Jvtr*. .if col -f* •? o i. t ,n . . .. , ■ r- •> 


info rmafio n app f d aH'-p -Ind ex in g should be retained:; 1 
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UNITED STATES Gfi^RNMENT 

Memorandum 


*0 


MR. TAVEL 


L. E. sho: 


DATE: 9-3-63 


Tolson 

Belmont 

Mohr 

Casper 

Callahan — 

Conrad 

DeLaach — 

Evans 

Gale — 

Boson 

Sullivan]/^ 

Tavel — 

Trotter - 

Tele. Room . 

rfalmes 

Gandy *«. 


SUBJECT: 


SUBJECT: GERMAN NATIONALS LIVING OUTSIDE GERMANY XtfF — T 

100-296294 A / 

0 D.£ 6 'ft&U a //Vw dj~ gJL, 

Description of List: 100-296294-44 / List of over 1,000 German ^0 
officials in Spain in 1945. List includes diplomats, consuls, secretarial^.^ 
and other personnel, members of secret services, party and arbeitsfront 
officials, schoolteachers, members of school boards, air technicians, and \! 
meteorological experts. A 

Qv • 

The attached listing of names has been called to our attention 
by personnel engaged in Name Check work. They advise that the frequency 
of reference to this listing causes unnecessary work because insufficient 
information is available to effect an identification. In an effort to ' 

streamline procedures and eliminate unnecessary reference to this data it ( A 
is suggested that the material be deindexed through removal of the cards"'"~ViK, 
from the Bureau’s indices. I 

It is requested that the appropriate substantive supervisor • 3 
review the above-listed file reference to determine if any reason exists ^ 
for retention of the indexing on this listing of names. A notation ^ 

advising of the decision reached may be placed on this memorandum. The g 
memorandum should be returned to the Correlation Unit of the Records 
Branch, Room 6309 IB. g 

RECOMMENDATION: ' ^ 


For referral to - appropriate substantive division. 


> „ yfjw- 

Enclosure 


ADDENDUM 




(oG'3 - 

NOT RECORDED” 

46 SEP 5 1963 


LFS:vras 


DOMESTIC INTELLIGENCE DIVISION 


a/4/63 




There is no reason ' to retain*- indexing. jjj 
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UNITED STATES GOWjRNMENT 

Memorandum 


FROM 


•SUBJECT: 


MR. TAVEL 


L. E. sho; 


SUGGESTION #149-64 


DATE: 9-6-63 


Ths-i&U C iw aJ O-f 

H(JAj 2 CllU 


Casper 

Callahan — 

Conrad 

DeLoach __ 

Evans 

Gale — . 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room , 
Holmes - — 
Gandy 


, j 

[ * 9 ^ SI j 


/ Comments of this division have been requested concerning proposal to destroy 

files in the 26 classification when the files are three years old, when the destroying office 
is not office of origin, when offices are not office of prosecution and when the files contain 
no signed statements. New York Office suggests expansion of the suggestion to include 
origin cases in the unknown subject category. Further, the New York Office recommended 
that the suggestion be further expanded to include closed known subject cases in auxiliary 
offices. 

I 

Suggestion 6-64 concerning the destruction of files in this classification was 
recently considered by the Bureau and adopted. This suggestion, which was processed in ^0 
July of this year, permits the destruction of files by auxiliary offices whenTO years old. ^ 
In view of the recent!.; adoption of Suggestion 6-64 it is not believed that Suggestion #149-64^ 
should be considered favorable at this time until a sufficient period has elapsed to deter- ^ 
mine if problems or unnecessary work may arise from the adoption of the 10-year destruc-^C 
tion program. \ 

RECOMMENDATION: a 


For referral to the Training Division. 
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VIEWS OF THE GENERAL INVESTIGATIVE DIVISION RE: SUGGESTION #149-64 


ADDENDUM - GENERAL INVESTIGATIVE DIVISION WGC:kak 9/5/63 


Supervisory 6lerk[ 


•b 6 
b7C 


[ suggestion proposes 
destruction of all 26 classification (ITSMV) files after 
three years by auxiliary offices wherein the auxiliary is 
not office of prosecution and file contains no signed 
statements. She also proposes that the index cards for 
subject of these files be stamped to show that file has been 
destroyed and identity of office that was origin in the case. 

As an addendum, the ITSMV supervisor at New York states above 
suggestion believed feasible and proposes that it be expanded 
to include unknown subject origin cases also. The Administrative 
Division, New York Office, endorses the original suggestion and 
expandsfit to include auxiliary office, files in tknown subject 
cases. The specific recommendation of SAC, New York is not 
set forth. 


The question of file destruction by field offices r , 
in the 26 classification was last considered by the Bureau 
in July, 1963. At that time, the proposal was adopted t ( hat 
files in known subject cases could be destroyed by auxiliary' 
offices after ten years. The regulation that unknown c sjibject 
case files could be destroyed after five years in bothVprigin 
and auxiliary offices, where certain requirements were -met, 
was not changed. The effect of the change made in July, *1963, 
witji regard to reducing filing space required for these f;iles 
has not had time to be demonstrated. 

The known subject files at office of origin in most 
instances will contain information that is not available in 
the Bureau file. It is, therefore, believed that the present 
ten-year rule on this category should not be disturbed. 

The advantage of reducing the period of retention of 
unknown subject auxiliary office 26 files from the present five 
years to three years would appear negligible, and not worth the 
substantial clerical task of reviewing each file and stamping 
each index card in the manner proposed in this suggestion. 

Based on the above considerations, it is recommended 
that suggestion not be favorably considered. 
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VIEWS OF THE INACTION DIVISION EE: SUGG^ION #11+9-65+ 




ADDENDUM: 

INSPECTION DIVISION 
TD Westfall: cmv 
9/4/63 


The Inspection D ivision has evaluated both the 


suggestion of| |and the suggestion of the Administrative 

Division of the New York Office and is opposed to the adoption of 
either suggestion 


b6 

b'/C 


that files in classifi- 


The suggestion of Miss| 

cation 26 be destroyed when 3 years old, when destroying office 
is not office of origin or office of prosecution and when file contains 
no signed statements from witnesses would have the advantage of 
the destruction of the number of files but also have certain disad- 
vantages. The major disadvantage is that past experience has 
•shown that car thieves are often repeaters, and the information 
contained in office files may become vital to the instantaneous investi- 
gative action necessary in a future case. 

The suggestion of the Administrative Division of the 
New York Office that unsub cases 3 years old be destroyedis not 
sound .in that the Federal Statute of Limitations does not/b©cll v 
plisi^ton until 5 years have elasped, and certainly the facts 
gathered during investigation should be maintained until the Statute 
has run. There have been many instances in the past year where a 
conscience-stricken subject has come to the FBI and confessed a 
crime within the Bureau’ s jurisdiction. Should the field office file 
pertaining to such a crime be destroyed, it would create a number 
of problems as so far as FD 302’ s, etc. , are concerned. 

Based on the above reasons, the Inspection Division 
recommends against the adoptions of these suggestions. 


'f A' 

A 


) iJ ,o 


. A 

;• v.j 
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32 ^ — 767 

ALL INFORMATION CONTAINED 
w ' JKll: FfeHE^^NCLASSlFiED 


DATE £Ml BY 




OfTlOMAl fQBM NO >0 
mat 1963 EDITION 
CSa Gin «G no 3? 


UNITED STATES GOVERNMENT 

Memorandum 


jTO 


FROM 


SUBJECT 


MR. TAVEL 

/ 

W. WAKART 

o 


datc 9-6-63 
M df /¥ **(**** '/k 



S Tele Room . 

Holmes 

Gandy 



5TRUCTION OF MAIL DELIVERY 
RECEIPT CARDS, RELATED LOGS 
AND RECORDS AFTER 90 DAYS HEREIN ^ 

DMEJAii-BV 

The purpose of this memorandum is to recommend the destruction of a 
ten-year accumulation of mail delivery receipt cards and related records that are 
presently occupying valuable space in our file room, and which have never been 
referred to since the inception of the regulation in 1953 requiring their permanent 
retention. (Prior to 1953, these records were maintained for 90 days. ) 

As a result of an incident that occurred in 1953 in the Harry Dexter White 
Case, when the Bureau sent a letter to General Vaughan at the White House which 
the general denied receiving, we have been permanently keeping all mail delivery 
receipt cards and related logs and records. The theory, of course, is that these 
records will prove actual delivery to an individual of each piece of Bureau mail 
sent by special messenger, courier or through U. S. postal channels where the 
material' is registered. 


I 

K 

\ 

\ 

j 

v 

NS 


25 


r 


a 

3 

E 

3 


o 


' We now have accumulated 5. 56 cubic feet of these records which completely 
occupy four of our large bulky enclosure storage bins in the file room. Under 
present regulations, they will continue to accumulate and occupy more and more 
valuable space even though during the entire ten-year period we have never referred t 
or utilized any part of this large mass of record material. It is also pointed out thatg 
even with these records an identical situation could still occur as happened in the 
Harry Dexter White Case because the recipient could still deny that he personally 
ever received a particular communication from the Bureau. This obviously occurs 
because both our delivery system and the postal service only delivers mail to the 
agency mail room or courier service where it is signed for by some minor clerical 
employee. Therefore, in the light of our- experience in the past ten years and the 
fact that such a procedure as this will continue to unnecessarily eat up valuable space 
in our file room, it is recommended that we revert to the old procedure of retaining 
these records only for 90 days in order to insure that normal tracing action can be 
taken where there is some question concerning the delivery or nondelivery of Bureau 
mail. ' . ■ . . . y 

•- | rdrd>-‘ J’ J- & (r> 


FWW:bpr 

(4) 

1 - Mr. Wherry. 


• • , wausi-x Ml (, ) 

p i 



NOT RECORDED 
145 ‘-SEP Id 1963 


(Con’t next page) 
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Memo F. W. Waikart to Mr. Tavel 
Re: Destruction of Mail Delivery 
Receipt Cards, Related Logs 
And Records After 90 Days 


RECOMMENDATION: 


That mail delivery receipt cards, related logs and records be retained for 
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OPTIONAL fORM NO. 10 
MAY 1962 EDITION 
A GEN. REG. NO. 27 


UNITED STATES GOWRNMENT 

Memorandum 


FROM : 


SUBJECT: 


DATE: 


J. J. Casper 


Mr. Mohr date: 9/11/63 * 

ALL INFORMATION CONTAINER 
j. j. Casper HEREIN IS UNCLASSIFIED I 

0 pATF 

• dest r uction of bureau property -_genebal. 

SUG GESTION #149-64 SUBM ITTED BY 
MISSl I NEW YORK OFFICE 


Tolson 

Belmont 

Mohr 

Casper 

Callahan — 

Conrad 

DeLoach 

Evans 

Gale 

Rosen 

^ullivan 

Vavel 

Trotter 

Tele. Room . 
Holmes 


SUGGESTION: T ha/lnter-state~Trahsportatio n of Stolen Mot or Vehicle ( ITSM Vi olas s i- j 

' f ication 26, fifes^ e^^str W'ed^wfiuen^three. wears old when the destroy ing" 

office is not offic e of origin, office is .not_off ic,e_Qf_pr os ecution and when the file contains ^ 
no.s jgned«stalements«f-rom"Witnessesy t ” j Suggests index cards for the subjects of these 
files be stamped: 

File Destroyed ' ^ 

Office of Origin ( 

. Nb 

The indices clerk would insert the office of origin on the index card. Suggester notes Hi 
reference is seldom made to these files after the cases are referred upon completion to^ 
the office of origin and in event it is necessary to get information from the file, the offic| 
of origin could be contacted. g 

CURRENT PRACTICE : Files in this classification may be destroyed when ten years old ^ 

provided office is not office of origin, office is not office^of 0 
prosecution, file contains no signed statements from witnesses. ^ g 

Hi 9 

ADVANTAGES : Saving of filing space in all field offices. o 

B ! 

OBSERVATIONS: The ITSMV supervisor, New York Office, felt this idea feasible for g 

ITSMV cases which are closed in the unknown subject category (now 
destroyed in five years) and could be extended to origin cases also in the unknown subject 
category. The Administrative Division, New York Office, recommended files on closed 
known subject- ITSMV cases be destroyed by auxiliary offices in three years and that 
closed unknown subject files in this category be destroyed by office of origin and auxiliary 
offices at the end of the three-year period. 

Files aiid, Communications Division recommended suggestion not be 
adopted since the ten- year*- rule for destruction in these cases was only placed into effect 
in July, 1963, at which time this matter was‘,v'ery darefully, evaluated. This division felt 
a sufficient period qF time should.be allowed to elapse to determine if problems or 
unnecessary work may arise from ‘this procedure before any further action is taken in 
this regard. 

I 190" fob ti SEP 131963 




EE PAGE TWO 
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Memorandum to Mr. Mohr 

Re: DESTRUCTION OF BUREAU PROPERTY - GENERAL 
SUG jjlrtON #149-64 SUB MITTED BY 
MISS 


NEW YORK OFFICE 


bo 

b7C 


The General Investigative Division was opposed to adoption. It was pointed 
out that known subject files at office of origin in most instances will contain information 
that is not available in the Bureau file. Present ten-year rule should not be disturbed at 
this time since the effect of this change with regard to reducing filing space required has 
not had time to be demonstrated. The advantage of reducing the period of retention of 
unknown subject auxiliary office 26 files from the present five years to three years would 
appear negligible and not worth the substantial clerical task of reviewing each file and 
stamping each index card in the proposed manner. 


The Inspection Division also opposed adoption. This division noted the 
major disadvantage is that past experience has shown that car thieves are often repeaters 
and the information contained in office files may become vital to the instantaneous inves- 
tigative action necessary in a future case. The proposal of the Administrative Division, 
New York Office, concerning destruction of unknown subject cases when three years of 
age is not sound in that the Statute of Limitations does not bar prosecution until five years 
have elapsed and certainly the facts gathered during investigation should be maintained 
until the Statute has run out. 


The Training Division agrees with the above- expressed views of the 
interested divisions. Since the ten-year rule was so recently adopted, it is felt a 
sufficient period of time should elapse under this regulation to provide a basis for further 
action, if advisable. Field offices have not had this regulation in effect long enough to see 
how much space will be saved by this rule and what problems may be encountered in this 
procedure. 


REC OMMENDATION: That the suggestion not be adopted. On approval, no further 

action is necessary with regard to the suggester as she has been 
thanked by prior letter. 
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OPTIONAL fORtA NO. JO 
MAY \962 COITION 
GSa GEN. R£G.„NO. 37 


FROM 


CF T: F3LES urpcYwisuw^^ 1 

v Vj SUGGESTION #144-64 SUBMITTED BY Hthum ^ : j 

/ ASAC CHARLES G 0 CUSICK — * ' I 

* SAVANNAH OFFICE CL , 0 ..-U [ 

DeST/£U. C~ft 6 ft OT U U/M OmU, /v; H / J 

Peope/2 X — (Sajas^-V ' " 1 

SUGGESTION : That consideration be given at the time of consolidation of files to - f 
destroying identification records which have been Incorporated into 
investigative reports and placing a note to that effect on the following; serial. As an 
example, if serial 10 is the identification record and serial 11 is a letter, notation wouldv , 
be placed on serial 11 that serial 10 was an identification record and that it had been 
destroyed. Consideration might also be given to destroying individual serialized identi- < 
fication records in all cases whether set out in report or not and making notation as ’ 
mentioned above. ‘ \^3 

^ 

CURRENT PRACTICE : Copies of all serials must be retained in a file.; fr) 

ADVANTAGES: Suggester feels many identification records are being 'retained unneces- X. 

sarily since a permanent up-to-date identification record is always \ 
available at the Seat of Government if it should be needed. Proposed procedure would 
save considerable space throughout the Bureau during consolidation of files. 

OBSERVATIONS: SAC Jamieson, Savannah Office, advised this proposed procedure 

would result in a saving of a substantial amount of space and recom- « 
mended favorable consideration. , , _ • . . . . B 


GSa GEN. REG. ..NO. 37 

UNITED STATES GdJpRNMENT 

Mdmomndum 

Mr. 

J. jf/Oaiper 


9/9/63 


Tolson 

Belmonl 

Mohr . — - 

Casper 

Callahan — 

Conrad 

DeLoach — 

Evans 

Gale 

Rosen 

Sullivan 

Tavcl --- 

> T rotter 

“Tele. Room ; 


HEROK IS rv sMjXl 


I (4- 32 

an d,’ in factJd 


The Identification Division had no obj ectidrctet^-gg'g^gTSn and,* in fact,) £3 ■ 
felt it was good. This division did not believe that requ^s|sg|i^r^^|^tication records & 
would substantially increase if the suggestion were placed into effect. C & 

lj_ i - •— -to 

Files and Communications Division advised it appeared this procedure 
would have field-wide application and would save some filing space. The idea is not, 
however, applicable to files at the Seat of Government. While this division posed no 
objection to the. field destroying any or all of the identification records in field files, : 

it was noted that the field might find it useful to retain an identification record in a field 
file if it has not been set out in an investigative report. Accordingly, it was recommended « 
that when consolidating field files The field be/ allowed’ to destroy only~tK^e ’individual j 

jtnsrit'tjj/ ■ . J, / ! »sepiW uy| 

^ SEE PAGE TWO X^' 


Memorandum to Mr„ Mohr 
Re: FILES 

SUGGESTION #144-64 SUBMITTED BY 
ASAC CHARLES G. CUSICK 
SAVANNAH OFFICE 

identification records that have been set out in subsequent investigative reports. 


Inspection Division and Training Division agree that this suggestion 
should not be adopted,, There are occasions when dispositions of arrests are not included 
on the identification record and the field office must make a request of local law enforce- 
ment agencies by use of Form FD-10 (copy attached), for this information. A notation is 
made on the identification record that this action has been taken. Upon return of the 
FD-10, pertinent information is noted on the identification record. However, a report 
may have been written in this case with the identification record set out before the 
requested dispositions have been received from the law enforcement agencies „ 

The indentification record is the only place in file where this information 
will appear,, In making file reviews regarding subjects or suspects, this information may 
be needed. It is felt these records should be retained for this reason. 


EEC OMMENDATION : That the suggestion not be adopted. On approval, no further action 

is necessary with regard to the suggester as he has been thanked 


by prior letter. 
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%AY 1962 EDITION 
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UNITED STATES GC^RNME 

Memorandum 


UNITED STATES GCMRNMENT 


i 


MR. TAVEL 


DATE: 7-23-63 


Tolson — 
Belmont - 

Mohr 

Casper — 
Callahan . 
Conrad 
DeLoaoh . 
Evans L_j 
Gale 

Sullivan - 


FROM 


SUBJECT: 


E. SHOR 


^ bumvan 


Tele. Roam . 

r-^Holmes 

t>**?Gandy — — 


^DESTRUCTION OFmLESAND*\RECORDSii 1 MFCtfWJlATV 
maw®7buf!le 7-1820 | S y^CV 

BREKID, BUFILE 7-576 ntftJU ™ * 

dAT £_JJ13 


f&d 


Reference is made to Kansas City letter 7-19-63. 


Referenced letter requested authority to dispose of files in captioned, 
cases in the Kansas City Office. Destruction authority is requested only on that 
material in these files which are over 20 years old. Kansas City advises there are 
65 volumes with cprrespondence over 20 years old in the MATNAP case and 29 
volumes of material over 20 years old in the BREKID case. . 

The Manual of Rules and Regulations, Part n, Section 3, Page 13 
provides authority for field divisions to destroy field files after they become 20 years 
old. However, Bureau authority is required in cases of an important nature.,. The 
Files and Communications Division has no objection to the destruction of filesf 
described by the Kansas City Office. However, since these are cases of an important 
nature policy considerations are in order. Therefore, it is recommended that the 
views of the Investigative Division by obtained. 


UACB 7-30-63. ' 
RECOMMENDATIONS: 


It should be noted that the files will be destroyed by Kansas City 




(1) That this matter be referred to the Investigative Division. * 

Tee. ffr t ^ j 


(2) After the Investigative Division has considered the request, this 
matter should be referred to the Inspection Division.' ' 

7 / ■ ^ 

n OCT 2 1963 Jflfc ^ ddend T ° f Ins P ectio >D ivision _ 


OCT 2 1963 


Ir' 

: iler _ _ 


P — on page 2 


Enclosure, 






The Matnap case in which Seattle is office of origin remains unsolved 
and is still under investigation. Accordingly, the General Investigative Division 
recommends that Kansas City continue to retain all volumes of this file. 


The Brekid case has been prosecuted; however, one of the primary 
ringleaders Alvin. Karpis is still incarcerated in the McNeil Island Penitentiary 
on the life sentence he received. The General Investigative Division recommends 
that Kansas City continue to retain all volumes of this file. 




July 26, 196.3 JHGrwmj 


The Inspection Division feels there is no point in having auxiliary 
offices such as Kansas City retain all volumes over 20 years old in the 
MATNAP case. Of course, the Office of Origin, Seattle, should retain 
all volumes and thereby be in a position to furnish any old background 
data to an auxiliary office if the remote possibility occurs that the auxiliary 
office needs same. If Kansas City has any material of evidentiary value 
or any statements or memoranda of significance which Seattle does not have, 
this should, of course, be retained. With respect to BREKID, the case 
has been prosecuted. If some problems arise, we have copies of all reports 
at the Seat of Government and the matter could be resolved by reference 
to these files. Of course, any signed statements, documentary evidence 
or memoranda not in possession of the Bureau should be retained. 



We . are having a tremendous problem in many of our field offices 
with respect to space, which is materially being affected by the accumulation 
of records. It is imperative that we destroy as many old records as logical 
and practical. To do otherwise is a waste of space and file cabinets, both of 
which are expensive. It is my suggestion that an SAC Letter be prepared 
permitting all offices to destroy their files in these cases except the Office of 
Origin. However, it is also felt that auxiliary offices should not destroy 
signed statements, important memoranda or evidentiary material not in 
possession of the Office of Origin. 
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September 28, 1963 
PERSONAL 


Dear Mrs. 



Federal Bureau of Investigation 
Newark, New Jersey 


fn 

O 

“7-j ? 

' 70 
rri 


b6 
'b 7 C 


h~-i 


C~J 

TO 

O 

O 


C? 

3 


•'•^3 


o? 

o 

Ov ■ 


iT» 


i 


CO 


I have received year suggestion concerning the ^ 
disposition of copies of PD- 30 2s under certain circumstances? « 
It may interest you to know there is no objection to the p^cedbr£-;__ 
you outlined under our present regulations. g <o 

/.jJ •/? 

-,«J co 

Your continued interest in seeking ways to^mprov«^ 
cur operations, is indeed appreciated. 

v _ *V^. 

Sincerely yours, 

3. Edgar Hoo 




„o /"* 

Evans ii.lL L-L JiJ 

Gale — 

Rosen 

Sullivan L— —— 

Tavel 

Trotter 

Tele. Room ■ , . . 

Holmes . ., , 

Gandy — 


2 « SAC, Newark 1 - Field personnel file 

1 - Su ggestion file 

lj~ Personnel file of Mrs. 

\^VlL:mlfA , , v 

(6) (Suggestion #196-64 dated 9/18/63) 

NOTE: Suggests: when critical cases are closed that all copies or 

FD- 30 ^is/ which; hia^e never been used in a report or sent to 

another office, 
indexing^ be 

,'«EC£uv: - 
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MAIL ROOM □ TELETYPE UNIT I 1 
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SEE PAGE TWO 
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NOTE CONTINUED 

time since these cases are consolidated six months after they are closed,, 

Present regulations do not forbid use of this procedure at 
present time since the original and one copy would be retained .and. 
available if needed, 

- . - < , ; * ’ ’ 

' , i V t , 1 * t t . 

*1 . , , i 

' * • 4 ■ <* • , , \ ‘ , .. ' 




Employee Suggestion 

F/3-i'S'2*CRev: 9^11-59) 


' 


,, A$ 


From: (Suggester's name) 


Director, FBI 


SUGGESTION 


Date 

4 

9/18/63 


Division of Assignment 


NEWARK 



It is suggested that when Criminal Cases are closed that all copies 
of the FD-302’s which have never been utilized in a report or sent 
to another office with the exception of the original and any copy 
reflecting indexing be destroyed at that time, inasmuch as they will 
be destroyed in six months time® It is. to be noted that all Criminal 
Cases are consolidated six months after they have been closed, and at 
that time all copies are destroyed per Bureau instructions* 






Current practice or rule (Include manual citation as well as facts) , 

Manual of Rules and Regulations, Part II Section 3 Page 11c sets forth 
how to handle excess copies of inserts and FD-302»s when utilized in a 
report, but does. not 'show- the disposition when not used 





Disadvantages of suggestion 

NONE 


126 SEP 3° 



. tmy hei 





(The use by the United States of my suggestion shall not form the basis of a further claim of any nature byWn 

assigns upon the United States, I understand that I will bo considere d *■— ■* — — f< - || } ******* t* 1 i - ■■ i 

within two years after submission,) 

□Mr. IxlMrs. Dmiss Supervis ory — Cl e rk GS-6 — 

Signature and Title of Suggester 


Recommendations and comments of Division Head •***•*»* ^ V 4 oo w w wv-,v ^ yxuvouuxvs vi ^ 

trary to any existing Bureau policy or instructions. While the time- 
saving factor will not be great, I nevertheless feel it will be substanti 
enough to warrant adoption of the suggestion -^JJA CB the. suggested procedu 
being adopted by Newark.' ty_ 1 J tti rt a r\ r\ /** 
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Current practice or rule (include manual citation as well as facts) 

The Newark Office currently practices the following: lo The closed 
serializer destroys all copies with the exception of one copy of the 
FD-302 o Original is always maintained. 2* Closed serializer date 
stamps one copy and then routes the FD-302 with the file to the 
appropriate supervisor for his initials. 3* ■ The FD-302 is returned 
to the closed files unit from the supervisor. l|.« The closed serial- 
izer than matches the carbon copy with the original FD-302 previously 
filed. . 
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UNITED STATES GOvftsfMENT 

Memorandum 


-V j 


Mr. D. J. Brenna 




date: September 17, 1963 


FROM 


Mr* J. J. Boarde‘-y v ” f/ /* 

°DeAruc‘\A-v ) oH/Jureau. /roOori u 

EAST BERLIN TELEPHONE' DIRECTORY V 1 T&2 




SUBJECT: EAST BERLIN TELEPHONE' DIRECTORY 
PARTS I AND II, MAY, 1958 


Tolcon v 

Bclmonl . [ 

Mohr — : — \ 

Casper — * 

Callahan — ».! 

Conrad J \ 

DeLoach £ 

Evans ■ J I 

Gale , | 

Rosen 

Sullivan 

Tavel 

Trolter , 

Tole. Room — . S, 

Holmes J 

Condy 


1^0 


ACTION: 


Eor record purposes* 


One set of captioned publication has been retained in the 
Foreign Liaison Unit since 1958 because the Bureau Library had no 
secure facility for this classified material* This was authorized 
in memorandum M* A* Jones to Nease, 8/12/58* 

We have consulted the Espionage and Nationalities 
Intelligence Sections regarding the current need for the set kept 
in Room 850 RB and find that neither of these Sections has further 
interest in this material* Supervisor Papich advises that no purpose 
would be served by returning it to CIA where it was originally prepared* 
Accordingly, we are destroying the two volumes which have been maintained 
by the Foreign Liaison Unit* \ 


1 - Library (Room 4248 JB) 
1 - Mr* Branigan 
1 - Mr* Wannall 
1 - Mr* Brennan 
1 - Mr. Papich 
1 - Mr. Foarde fv 
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3 SEP 19 1963 




NOT RECORDED 
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iRNMENT 
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TO 


FROM 


MR. TOLSON 
J. H. GALE; 

Q 



DATE: September 10, 1963 


Tolson , 

Belmonjt- 

Mohr — 

Casper Jp lX , 
UallqDqir^.«ag^*r 

Conrad 

DeLoach — 

Evans — t 

Gale-^ — ■ 
'sen Jf. 

i zzz 

Trotter , 

Tele. Roon; 

Holmes , 

a 



> i ; UTggm . 

SUBJECT: ^DESTRUCTIO N OF/fiLeS RECORDS 

MATNAP"(Bufile 7-1820) 

” , BREK3D (Bufile 7-576) 

Kansas City office has requested authority to disposed mateiialin 
the MATNAP (Unsub; Charles Fletcher Mattson - Victim; Kidnapping) and BRE1 
(Volney Davis, aka, et al; Edward George Bremer/- Victim; Kidnapping) cases 
which is over 20 years old. Kansas City advises there are 65 volumes with 
correspondence over 20 years old in the MATNAP case and 29 volumes of material 
over 20 years old in the BREKID case. Kansas City has had no investigative 
activity in -the MV.TNAP case since July, 1958, and hone in the BREKID case since 
July, 1959. These two cases, were both major cases which had extensive investi- 
gative act ivity and Voluminous reports were sent to every office in the country. 

The MATNAP case is still pending. The BREKID case has been prosecuted and 
one of the primary ringleaders., Alvin Karpis, is. still incarcerated/in the. McNeil 
Island Penitentiary on the life sentence he received. 

New York, Washington Field, San Francisco, Chicago, Kansas City 
and Seattle Offices were polled to determine their views and they are unanimous 
in agreeing that the 20-year-old material in both of these cases should be 
destroyed. Several of the auxiliary offices polled have, not had any leads, in the \3 \ n 
MATNAP or BREKID cases in 4 or 5 years and they feel that.it is, a waste of, space) ^ 
and file cabinets to retain these files. In the offices polled the Volumes that could 0 
be destroyed at this time would amount to approximately 5 fiie drawers which is|bne ' 
cabinet If we can save one cabinet in each office, this amounts to* approximate^^ 
$2600, ^as five-drawer file cabinets are worth approximately $50 apiece and all ^ /. 
offices are periodically ordering new cabinets to take care of the continual / . | \ M ' 
expansion of records. 

The Inspection Division Jeols there, is^no point in having auxiliary offices 
such as Kansas City retain all volumes over 20 years old.in the MATNAP or BREKI# 1 
cases. Of course, the Offices of Origin, off ices.of prosecution, -as well as the . 
Bureau should retain all volumes and thereby b.ein a position to furnish any ^ 

I old background data to an auxiliary office if the’ remote possibility-occurs that the 
I auxiliary office needs same. If the auxiliary office has any imteyial of evidentiary 

1 - Mr. Rosen • RE0=;94« 0/"/* — ^ 

1 - Mr. Tavel 
Enclosure — 

JHG:wmj (5) 
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Memo for Mr. Tolson 

Re : Destruction of Files and Records 


value or any statements, reports or memoranda, of significance which: Seattle, the 
Office of Origin, does hot have, then, of course, this should be retained. In other 
words, this proposal amounts to permitting auxiliary offices to destroy reports, 
and letters in these two cases providing the offices of prosecution and Officesof 
Origin have copies of these reports. The Files and Communications Division agrees 
| with the Inspection Division, as. does the General Investigative Division. 

RECOMMENDATION ; 

That the. field be aLdvised that all auxiliary offices , in these two cases 
may destroy letters and -r eportsuyver 20 years old providing the Officesof Origin 
and offices, of prosecution have copies. If approved, the attached SAC Letter - y 
will so advise the field. A /j d,£ 
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October 3, 1963 
PERSONAL 


Mr. 

Federal Bureau o i Investigation 
Cleveland, Ohio 


Dear Mr. 


b 6 
b 7 C 


sassage 


I have received your suggestion concerning a 
procedure for handling the disposition of certain channelizing 
memoranda. This proposal is being carefully considered and 
you will be advised in the event it is adopted. 

The interest and thoughtfulness which prompted 
you to bring this matter to my attention are indeed appreciated. 

Sincerely yours, 

Q. Edgar Hoover 
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'^VIL: mlVpjjLS 
(6) (Suggestion #211-64 dated 9/26/63) 

NOTE: Suggests reviewing all pending and closed organizational and 

individual security case files over an extended period of time 
and destroying channelizing memoranda from which pertinent information has 


y f\Y~ been incorporated into a report. Tlji^ could be facilitated by checking the 
,„U "Location" column in the Administrative Pages of the reports for the locati 


citation and then checking tb^phanneliziiig memoranda -Xpr the one,; having the 

„ -.4— ..L4 „„ ‘j ~ r i — >!* - .1 M “ "" bi’l . u 


same notation. 
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Referred to the Domesticrlntelligence Division for views and 
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^Bmpl^'e^Suggeitlon 
FD-25. .(Rev. 9-11-59) 


♦- / # 

x y-^ X b6 

/X: b7C Dale 


September -£>6, 1963 


From (Sugqester's name) 


Division of Assignment 


Dir9C,or ' FB1 I SAl I 1 CLEVELAND 

suggestion it is suggested that the current practice for the destruction of 
channelized memoranda, copies of security Informants' reports designated 
for organizational and individual security case files, be expanded to 
Include a program for the destruction of channelized memoranda not affect- 
ed by the current practice or rule which is set forth in the space 
. provided on this form. Specifically, the program suggested for considers- 
. tion is as follows: - 

|V Over an extended period of time, review all pending and closed 

organizational and individual security case files and destroy channel- 
izing memoranda from which pertinent information has been Incorporated 
in a report. This could be facilitated by checking the "Location" column 
in the Administrative Pages of the reports for the location citation and 
then checking the channelized memoranda for the one having the same 

» on. ' 1 — . - 1 1. . 

Current practice or rule (Include manual citation as well as facts) Manual Of InStrUCtiOOS , Section o 7 D, 

p79, states that channelizing memoranda in organizational and individual 
security case files may be destroyed following submission of reports in 
these cases , 

Advantages of suggestion and annual savings (include basis for estimate) Undo!? fallC pi’Ogl'cUTl SUggG S tCd 

above, channelized memoranda would be destroyed in numerous cases 
wherein reports are no longer being prepared. In those cases wherein 
reports have been prepared subsequent to the inauguration of the present 
rule as cited above, it would provide for the destruction of channelized 
memoranda from which information was incorporated into preceding repoi&ss- 
It is felt that this would result in additional space saving, the objects 
of the current procedure. Serials containing administrative data would* \ 
not be destroyed. <3 . /ktSe*?*? 3 t 



(The use by the United States of my suggestion shall not form the bast 
assigns upon the United States. I understand t)r6t I will be considered 
within two years after submission.) / 

CijMr. Cjlwtrs. Omiss 


ignature and 


Recommendations and comments of Division Head The above suggestion appearsfto have 

merit and would result in the econfcnEalpg 0 f space. jh‘ l * 

... , 

\ * Signature and/Ditle • * 


(Do not write In this space - for Bureau use only) 
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10/1/63 

SAC LETTER NO. 63 -50 

(B) MATNAP - BREKID - PILING SYSTEM - DESTRUCTION OP PILES BY 
AimxiARY OFFICES - To conserve filing space, all apiary offices 
are hereby authorized to destroy reports and letters in their files 
relating to the MATNAP and BREKID cases which are more than 20 
years old, provided the offices of origin and offices of prosecution 
have copies of these reports and letters. Under no circumstances 
hould any material of evidentiary value or any statements, 
memoranda, or other significant material be destroyed. Any office 
which has been an office of origin or an office of prosecution at 
any time m the BREKID case should retain all material in its 
possession. In the event it becomes necessary to later obtain 
information which is more than 20 years old, auxiliary offices 
should communicate with the office of origin, which should retain 
the complete files, or the Bureau. 
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INMENT 


Memorandum 


Mr. Rosen 


FROM : c. L. McGoW 


DATE: 10-3-63 


Tolson , — 

Belmont 

Mohr 

Casper 

Callahan 

Conrad 

DeLoach 

Evans 

Gale 

Rosen 

Sullivan 

Tavcl 

Trotter — — 
Tele. Rbom - 

Holmes 

Gandy 

l\ 


SUBJECT: REX H. SMELSER; SOUTHWEST LOUISIANA 

VOCATIONAL - TECHNICAL SCHOOL, LAKE 
, , j CHARLES, LOUISIANA ' 

JUT ■ RACIAL MATTERS - CONTEMPT OF COURT S) Qjl % 

* 6 ^m1M-SJ2£jL rd t 

Prior to a hearing in Federal Court, on 9-19-62, j 
X erox processing of. several rolls of film which contained 
photographs of records of captioned school was begun at 
the Department’s request. A subsequent agreement between 
the Department and captioned school established that it 
would not be necessary to utilize this film. The Xerox 
process was discontinued and prints which had already 
been made were retained as a bulky exhibit. 

Per memorandum April 3, 1963, this material was 
to be reviewed after six months to determine whether or 
not the prints could then be destroyed. 

ACTION : 

Trial in this matter has been set for 11-18-63, , 

in U. S. District Court, Baton Rouge, Louisiana. It is, 
therefore, felt unwise to destroy the above film at this 
time since the Department could make additional requests 
concerning the film. The above bulky exhibit should be. 
retained and will be reviewed in three months to determine 
if the prints may be destroyed. 

FPS:sda , 

. ,><Jk vS ■ yZT7l 
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UNITED STATES GOVERNMENT 

Memorandum 


■ Hr. NY C. Sull&^r^ 


Tolson _ 
Belmont 

Mohr 

Casper _ 
Callahan 
Conrad _ 
DeLoach 
Evan^-= 
Gale ^ 



date: October -7 ,‘1963 


FROM 


D. J. Brennan 




SUBJECT:' 

L&r 


, fisUR EttU nB@e/?b<; * 

i] STRUCT I ON OF /OUTOllW BECOPST" ^ 


$ /J^JL 

IB* 


Tavel . J 

Trotter 

Tele. Room . 

Holmes I 

Gandy 




Among the background material which has been collected 
over the years by our Foreign Liaison Unit is a set of bound 
volumes. containing photographs of the- interior and exterior of a 
number of our SIS Offices in Latin America. These photographs 
were all taken during the early 194-Os and appear to be of no 
value whatever to our present operations. As an example, we are 
temporarily attaching one of these volumes. 


ACTION : 

If approved,,’" we will destroy^ 
as itemized in the ajtj^ched— ; lisTT 


these volumes of photographs 






Enclosure 

GAD :mab 'v- ^ 
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1 - Mr. Belmont 
1 - Mr. Mohr 
1 - Mr. Tavel j 
1 - Mr. Sullivan 
1 - Mr. Foarde 
1 - Liaison 
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SIS OFFICES 

Bound volumes containing' photographs of the interior 
and exterior of the SIS Offices in the cities designated. 

1. Buenos Aires, Argentina (2) 

2. La Paz, Bolivia (2) 

3. Rio de Janeiro, Brazil (2) 

4. Santiago, Chile (2) 

5. Bogota, Colombia (2) 

6. San Jose,' Costa Rica (2) 

7. Havana, Cuba (2) 

3v Ciudad Trujillo, Dominican Republic/ (2) 

9. Quito, Ecuador (2) 

10. Guatemala City', Guatemala (-2) 

11. San Salvador,' El Salvador (2) 

12. Port-au-Prince, Haiti 

13. Tegucigalpa, Honduras (2) 

14. Managua, Nicaragua (2) 

15. Mexico D.F., Mexico (2) 

16. Asuncion, Paraguay 

17 . Lima , Peru 

18. Port-of-Spain, Trinidad (2) 

19. Montevideo, Uruguay 

20. Caracas, Venezuela 

SIS Offices (a three volume compilation. Photographs of our offices 
throughout Latin America) . 

• U- tett- 
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TO 
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UNITED STATES GcWrNMENT 

Memorandum 

Mr. N. C. S 

„ aSE****** 


DATE: October 7 , 1963 


SUBJECT: 


D . J . ' Brennan ^ 

, MP / 

O • 

DESTRUCTION OF OUTDATED RECORDS 

V fbor-c'a 0 r 


Tolson' 

3clir.onl 

Mohr 

Casper 

Callahan — 

Conrad 

DcLoach — 

Evans 

Gale — 

Rosen L- 

Sulk^ah -1- 

.^•""favel i 

5 Trotter — _ 
Tele. Room , 

H6lrr.es 

Gandy 


The Foreign Liaison Unit has collected a good deal of 
background material over the years during the course of its 
supervision of foreign liaison activities, it has been determined 
that some of this is of an historical nature and we believe it 
should be destroyed as it serves no worthwhile purpose. 

In Articular, we have a number of volumes containing 
conies of plant survey reports made in Latin America during 
Ivor Id Nar .Il.'^In addition to the actual reports, there are volumes 
of exhibits which contain maps, photographs, and charts of the 
facilities indues tion. As all'- of this material pertains to the... 
early 1940s, -wfe believe it is no longer of any value. w. 

V 

ACTION: if 

— j 

II If approved, we will destroy the old plant survey material 

r itemized in the attached list. 
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1 - Hr. Belmont 
1 - Mr. Mohr 
1 - Mr. Tavel 
1 - Mr. Sullivan 
1 - Mr. Foarde 
1 - Liaison 
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SAC, SI Paso 

GL-3-2^- 

l* Director, FBI 

DSTKUCTION OF BUREAU FUOF E.RTY 
SUGGESTION 


10/18/63 


PERSONAL 


Deference is made to the suggestion submitted by you 
dated October 10, 1063, wherein yoa proposed that copies of Form 
&O-209 and other memoranda reflecting positive results be purged f 
from administrative control files of informants following the inspection 
of fee field office by representatives from the Seat of Government. 

TMs matter has 'been referred, to the appropriate 
divisions for consideration and yon will fee advised if a favorable . ;j 
decision is reached. \ 

HEREIN » aViiiP’ ■ ' 

, n|Vr£3iS3 — 

1 - SAC, SI Paso (Suggestion hie) UJMfc.— * Jr* 

1 - Personnel file of SAC Herbert E„ Hoxie 
-vTER: mlf^/4/%'-"' 

(6).: i 

NOTE: Referred to Inspection, Domestic Intelligence, General Investigative, 

and Special Investigative Divisions for views and recommendations. 
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Date 

10/10/63 • 

. - 

j 

To: 

Director, FBI 

From: (Suggester's name) 

SAC HERBERT E. HOXIE 

Division of, Assignment 

EL PASO 

k n 

n 

1 ft 


SUGGESTION 


Following field office inspection by SOG representatives^, 
copies of FD-209 (form reflecting results of contact with, 
informants) and "other memoranda designated for field office 
control file reflecting results of positive information 
received from informants be . destroyed. 


Curront practice or rule (Include manual citation as well as facts) ' 

There is no provision for destruction of these items. Information 
from these copies cf form and memoranda is correlated into 


Advontages of suggestion and annual savings (include basis for estimate) 

A periodic, purging of the file would provide a means of eliminating^ 
considerable material of an administrative nature which no longer 
need be maintained in this file. The original of the form or N \ 

memoranda is available in the main informant file. By retaining ^“) 
these copies pending an inspection there would be provision "N 

made for revi ew by SOG representatives following which these ^ 

copies could be destroyed. This should result in a considerable I 
saving in accumulated file space. It is noted that .in an analogous nn 
situation, the Manual of Rules and Regulations, Part II, Section 3, j 
Page 15, provides, for (advantages continued on attached page) 

Disadvantages of suggestion "if - 

A limited amount of time by clerical employees would be A 

necessary to remove the copies from the file. 'It is felt \a 

. that this time actually would be negligible compared to the w 

benefits to be derived. ■ ^ 

(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by rr.e. my/helrs, or i 

assigns upon the United States. I understand that I will be considered for any^fSsU'fied award^only sQggehtion Ls adopted 
within two years after submission.) C-Y <£~r\ 


ED Mr. □ Mrs. □k 


Signature and Title of Suggester 


Recommendations and, 
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Advantages continued: 


destruction after a field office inspection by SOG 
representatives of copies of the record of information 
furnished other agencies - FD-159 - from the main dissemination 
control file. Such information is correlated into a monthly 
letter to the Bureau. It is felt that the sane reasoning 
•which applies to destruction of Form FD-159 applies to 
destruction of copies of informant forms and memoranda, when 
the information has already been correlated into the Monthly 
Progress Letter and it has been reviewed by inspectors. 
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UNITED STATES GC^RNMENT 

Memorandum. 


£ , 


Mr. Mohr 


J. J. Casper 


Tolson — 
Belmonl - 

Mohr 

Casper — 
Callahan . 
Conrad — 
DeLoach . 
Evans — 

Gale 

Rosen 

rSSTilvan _ 


SUBJECT : 


MAIL ' „ „ 

SUGGESTION #21 Ld 

SPECIAL AGENT f 


b&S TRu^f ^ ^ £ 7~ 


DATE: 10/11/63 Boson 

aiTinformation contain® 

1 CLEVELAND, , 

W7&K Ttf 


Trotter 

Tele. Room , 
Holmes 

&4r- 


SUGGESTION: That the current practice for destruction of channelizing memoranda 
be expanded to permit the field to go back and review all pending and 
closed organizational and individual security case files and destroy any- such memo- 
randa from which the pertinent information has been included in a‘ report. Suggester 
feels that this could be facilitated by checking the "Location" column in the adminis- 
trative pages of reports and then checking the previous channelizing memoranda for 
the one having the same citation. 

PRESENT PRACTICE: Under existing instructions, . copies of channelizing memoranda 

’ in individual and organizational case files in security matters . , 

may be destroyed following incorporation of the information in a report. . A.*’ 

ADVANTAGES: Suggester hopes to realize additional savings in filing space. V ; 

OBSERVATIONS: Domestic Intelligence Division opposed adoption of the idea. They 

commented that, although unquestionably there would be a saving in ' . 
filing space, the cost of manpower expended in such a program would far outweigh the j 
value of any space saved. Any destruction would have to be closely supervised since f 
there are a number of exceptions which preclude destruction under present procedures.^ 
For example, channelizing memoranda are not destroyed if they contain indexing or ^ 
administrative data showing action taken. Nor is one destroyed if it, is the first serial • 
in a file or if the original information is not contained in any other file in the office. \| 

• ' , '{Nr 

Training Division agrees with these views.. Actually, under current < 

procedure, there is nothing to preclude the type of purging suggested, namely reviewing * 
previous cases and volumes wherein information contained in channelizing memoranda 
had been incorporated in a report prior to the adoption of the present rule in 1961. x ^ 
However, as noted by Domestic Intelligence Division, it is- felt the^bst'ttTcTo ’fKis*wouldV^ 
far exceed the value of the space saving anticipated. ^ 15 1863 

RECOMMENDATION: That the suggestion not f^^epfeedrr ^tr^pr.oval, .no further w 


by prior letter. 

; VJER: mlf//^#^" 

* (3) y 


action is necessary. Rei^ip^o 
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'tf/f 
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ADDENDUM DOMESTIC mELLIGENCE DIVISION 10-7-63/ TWme a :nck j 


By SAC Letter 61-8, 2-21-61, the field was authorized 
to destroy channelizing memoranda in individual and organizational 
security files following the submission of reports, with certain 
•exceptions. The suggestor recommends that we go behind that date 
and, in effect, purge the files of channelizing memoranda routed 
thereto prior to the above instructions. There is no question 
that a saving in space would be accomplished; however, it is 
firmly believed that the cost in manpower that would be 
necessitated by such a procedure would far outweigh, the value 
in. space conserved. Any destruction would have to be closely 
supervised inasmuch as there are a number of exceptions in which 
channelizing memoranda cannot be destroyed under present procedures. 
We do not destroy channelizing memoranda when (1) the original 
information is not contained elsewhere in the field office file. 

(2) Serial 1 of the file is not to be destroyed regardless of its 
nature. ( 3 ) Serials containing indexing are not to be destroyed. 

( 4 ) Serials containing "action information" are not to be destroyed; 
for example, opening, closing, posting, or instructions given by a 
supervisor to an Agent concerning a case. 


The suggestor comments that destruction of 'these 
channelizing memoranda could be facilitated by checking the 
"Location" column in the administrative pages of the reports 
and then checking the channelizing memoranda for the one having • 
the. same citation. This does not appear to be accurate as the 
"Location" citation shows only the location of the original 
information in the field office files and not the serial number : 
of the% channelizing memoranda in a subject’s file from which ~\ 
the information is obtained. ' 


. t 1 

,,, It is recommended that the : suggestion not be. adopted. 

.0 ■ - . 
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UNITED STATES Q^KRNMENT- 

Memorandum 


Mr. ■!. C. Sulliv# 


FROM 


SUBJECT: 


D. J. Brennan 


/» * /\f /K 

i/f j J s 


DATE: October 14, 1963 


DESTRUCTION OFJ OUTDATED) ISCOPJDS 


Tolson 

Belmont 

Mohr - — 

Casper 

Callahan — 

Conrad — 

DeLoach — 

Evans 

Gale 

Rosen 

SjU^fvan - — 

^Tavol i ^ 

Trotter _1— 
Tele. Room - 

Holmes 

Gandy 


Among the background material maintained by the Foreign 
Liaison Unit, is a large booklet of exhibits entitled "Japanese 
Prc-Tfar -Colonization” prepared by the Bureau in October, 1942. 

The booklet consists of a number of charts, maps, and diagrams 
illustrating Japanese activities throughout the world. A very H 
careful analysis of this book indicates that it is of no present", 
value to our Foreign Liaison operations. . 

» C-. * ' 

ACTION : . . 1 cm 

^^-If-ap^OvVed , the book, which is temporarily attached f-- 
Hill ire de,st%ea .) . , ' Af ^p3s- 
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DESTRUCTION" OF OUTDATED RECORDS — (jr^il r ft 4 f 


0 


L J 

We’ are very carefully analyzing each item of the \ • \ 

backoround material which has beencollected over the years - t 

hv our Foreign Liaison Unit. One item is the actached 

Met '™ed, "Charts, Latin Africa " ... '*ich oontarns 

three charts, each with overlays^ showing Axis activity i 

Latin America. These charts were made by our jxhihits Section • 

and are dated May 4, 1942. They appear to . have served their % 

purpose, and are no longer of any use to the foreign Liaison Unit. ^ 

ACTION : ' ' s ^! 

If approved, the attached volume will h^estroyed^^^SJ 

Enclosure ^ ^ * > / . \ ||i 
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DATE: 


R. J. Brennar 
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DeLoach , 
Evans . 

Gale 

October 14, 1963 jg an 

Tavcl , 

, f \ Trotlcr . 

Tele. Room , 
/ Holmes — 


Gandy . 


O 

DESTRUCTI ON OP OUTDATED RECORDS 

rea </ 



SUBJECT: 

^ The foreign Liaison Unit has been maintaining a volume of 

exhibits entitled "Argentina - German Activities" which was prepared 
in October, 1945- This volume consists of eight charts prepared 
by the Bureau to illustrate Nazi subversive activities within 
Argentina. A very careful analysis' of the booklet fails to indicate 
that it is of any present value. 

ACTION: 

If approved, the booklet, which is temporarily attached, 
will be destroyed. 
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OSA 0IN. *10. NO. 37. 

UNITED STATES Gl^RNMENT 

Memorandum 
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Mr. If. C. Suit 
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Casper ™ 
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Conrad 
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Gale _ 
Rosen 


from \ D. J. Brennan j/'Ci 'f\ Holmes — - 

^ cy 

SUBJECT: DESTRUCTION OF OUTDATED RECORDS ' J Jf)} 

. — \ EuY-eaJ Vr 

t Ife are very carefully analyzing the many items which have • 

been collected by our Foreign Liaison Unit for, use as background 
material and we believe a number of them may now be destroyed. ' 

One such item is the temporarily attached booklet of which two 
copies are being maintained. The booklet contains a set of photographs 
taken in connection with Ifoe- visit to the United States in 1943 of- 
Dr. Plinio Brasil Milano, 4 ^ Brazilian Police Chief. These photographs 
are all more than twenty years old, pertain;: solely to the visit .in 
question, and are of no utilitarian value. • * L 


/fv- 


October 14', 1963 ^ 

\ Trotte 
*** Tolr*. 


Trottef 

Tele. Room , 

Holmes 

Gandy — — , 


DESTRUCTION OF OUTDATED RECORDS 
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ACTION: 
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If approved, the two booklets will be destroyed. 
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FROM 


Mr. N. C. Sulli; 


D. J. Brennan, Jr. 


L: 10-15-63 
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"Sullivan 

Tavel 

Trotter 
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SUBJECT: DESTRUC TION OF OUTDATED R ECORDS 

Bureau J 


Uetie^a 


Among the background material collected by the Foreign 
Liaison Unit over the years, is a volume of photographs taken 
in connection with the visit to the FBI of General Benitez yx 
Valdes, Chief of the Cuban National Police. The visit took 
place in October, 1942, and a very careful analysis of the 
booklet indicates that it is no longer of value. 

ACTION: 


If approvedr-'tkp^booklet , which is temporarily 
attached, will be ?5 Hestrdyed. 
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UNITED STATES GCMRNMENT 


to : Mr. Wo Co Sullivan 
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from : Do Jo Brennan, Jr. A ■{ 

// v \ 


subject: DESTRUCTION OF OUTDATED . 2EC0BD S 
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Among the items which have been maintained by the 
Foreign Liaison Unit is the temporarily attached booklet, 
"Western Venezuela - Oil Production, which consists of two 


has been very carefully analysed and found to be of no 
current value. 


ACTION: 


If approved, the booklet will be destroyed.. 
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I from : D# J# Brennan, Jr. 


subject: DESTRUCTION OF OUTDATED RECORDS 

~~ Tf florc^O J 


One of the items which has been maintained by our 
Foreign Liaison Unit is the temporarily attached booklet 
entitled, "Latin America - Army, Air Force, Navy." This 
booklet, which is dated July, 1942, consists of a .number of 
charts and drawings prepared by the Exhibits Section to 
demonstrate the strength of the armed forces of Latin America. 
A very careful analysis of the book indicates that it is no 
longer of any value. / 


Trotter 
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SUBJECT: DESTRUCTION OF OUTDATED RECORDS XM 

Among the items whiclTh^ebeeZ maintained by/ehe 
Foreign Liaison Unit is the temporarily a e cached booklet 
entitled, "Maps - North Africa.” The book cons_sts ox 23 
SL s and charts of areas in Northern Africa and lsdated^ 
March, 19 A3. A very careful analysis of the book indicates 
that it is of no current value. 


ACTION*. 
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If approved, the book will be destroyed. 
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SUBJECT: DESTRUCTION OF OUTDATED RECORDS 


g-/ 


Among the items maintained as background material ' 
■: • by the Foreign Liaison Unit is the attached booklet entitled 
: n Charts-National Defense Investigations ," This booklet consists 
‘‘ of a number of exhibits prepared bi) the Bureau concerning Nasi 
• activities in Latin America * Each exhibit is dated December 5, 

. I941j and a ver V oareful analysis fails to indicate that they 
are of any ourrent value, 1 ! » . 
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D. J. Brennan, Jr. 


X Ro^en 

j** v^ullivan 

„ x Tavel 
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DESTRUCTION OF OUTDATED RECORDS 


i 





There is temporarily attached a booklet captioned 
"Charts - National Defense Investigations," which consists of 
a number of charts prepared by our Exhibits Section, 
demonstrating ,4xis financial transactions in the United States. 

The charts are dated March 7, 1941, and a very careful 
analysis of them indicates that they are no longer of any 
value. The booklet is one of the items which has been 
maintained by the Foreign Liaison Unit. ^ 

XfMdsr- 
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If approved, the booklet will be destroyed. 
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SUBJECT: DESTRUCTION OF OUTDATED RECORDS t 

' " 

The Foreign Liaison Unit has been maintaining a " .j;: 

number of exhibits pertaining to our SIS work in Latin America * , 
Among these is the attached volume of exhibits prepared by the 
Bureau to demonstrate the importance of Colombia as a key ar$a 0 ; / 
These exhibits 3 which are- dated March 15 s 1942 s have been very j : 
carefully analysed and are of no value to our operations * • 
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Memorandum 


UNITED STATES GOVERNMENT 


Mr. W. C. Sullivan 
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Among the material maintained by the Foreign Liaison Unit 
is the temporarily attached bcumd-.volume_-ent Itlej O^orts a nd 

This book contains a iQber ofjnaps 
andTstatistics concerning Brazil and despite the date on the cover, 
there is the date 1938 on the title page. It is outdated and a 
very careful analysis indicates that it is of no value to our 
current operations. J 
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If approved, the attached book will be destroyed.' 
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I UNITED STATES GOVEI^IENT 

1 Memorandum 

to Mr* W. C. Sullivan 

\ tr ^ from : D. J. Brennan 
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subject: DESTRUCTION OF OUTDATED RECORDS . /V /L*. 

^S)&ST/?oa ’T/QtJ O 

Tile Foreign Liaison Unit^ha^^been^aiWa’ining the 
temporarily attached statistical Atlas of Brazil which bears the 
date 1941 and contains charts, maps, and graphs concerning the 
products and population of Brazil* Explanatory material is printed 
in Portuguese, English, and French* The Atlas is outdated and 
a careful analysis of it indicates that it is no longer of any /* vS. 
value to our operations. M 

&HM: 

If approved, the attached volume will be destroyed* % 
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UNITED STATES GOVEKHJjlENT 

Memorandum 



TO 


FROM : 


subtect: 


Mr* W. C. Sulliva 


D. J. Brennan 



date: October 21, 1963 



DESTRUCTION OF OUTDATED RECORDS 

'■D fizTAtt a T> 



D dr * 1 


•* 

$ 


, , .. . I 

Mb"ng“”tlie background material being maintained by the 
Foreign Liaison Unit is the temporarily attached volume entitled 
“Southern Argentina and Chile*" This consists of a number of 
maps and photographs of that area prepared in cooperation with the 
National Geographic Society* Although the volume is undated, 
internal evidence indicates it was prepared in the mid 1940's* A 
very careful analysis of the volume suggests that it is no longer j 
of any value to our operations, 

ACXim: ^ , 

If approved, the attached book will be'destroye^L ^ 

^ ^ 
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October 24, 1963 
PERSONAL 


{pb^ 3 


Federal Bureau of Investigation 
Washington, D. C. 

— hlc 

Dear Mr. 

I have received your suggestion concerning the 
disposition of index cards containing certain specific information 
in connection with bank robberies, burglaries, and larcenies. 
Tour proposal is being carefully considered and I will let you 
know if it is adopted. 

- \ 

I want to thank you for giving me the benefit of 
your observations in this matter. 
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OCT 2 4 1353 

- g-QMM.FBr 


Sincerely yours, 
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(5) (Suggestion #282-64 dated 10/21/63) 
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MAIL ROOM I 1 TELETYPE UNIT 


Referred to Files and Communications and Inspection 
Divisions fog views and recommendations. 

P'S? a njjB ,83 fh ■■ Cl %^ rf ' 3 Mi 

ELETYPE UNIT I 1 ' 





EmpT£^>trSOj$go*tion 
FD-$§,.3 (F>ey. 9-U-59) 




Date 

October 21, 1963 


From: (Suggester's name) 



Director, FBI 


suggestion That index cards prepared on known serial numbers of "bait” 
money or other currency, bonds or securities taken as part of loot in 
bank robberies, burglaries or larcenies be destroyed when the subjects 
are identified and that portion of the loot recovered. (If approved, 
appropriate changes for the FBI Handbook, Manual of Instructions and 
Manual of Rules and Regulations will be prepared) . 




Current Practice or Rule (include manual citation as well as facts) 


Known serial numbers on bank loot are always indexed in the office 
of origin and upon request, depending upon the extent of circularization, 


may oe indexed m otner oiiices and 
at the Bureau. There is no provision for destroying such index cards 
other than under the rule which permits destruction of certain files and 
index cards when they are 20 years old. : 


Advantages of suggestion and annual savings (Include basis for estimate) rpjjQ adoption Of thiS Suggestion 

will provide an effective procedure for purging files at the Bureau and 
in the field of thousands of index cards on a continuing basis after they 
have served their purpose. For example, bait money in the amount of $1,0< 
in five dollar bills requires the use of 200 index cards by ea,ch office 
where indexed. There were 1,371 violations of the Bank Robbery Statute 
in Fiscal Year 1963, and in a large percentage of these casses the serial 
numbers on a portion of the loot were known and required indexing in the 
office of origin and, in many instances, in several other offices and at 
the Bureau as well. These index cards are of no value after -the subject 
has been identified and the bank loot recovered. Unable to estimate 
annual savings, but the benefits to be derived from conservation of space 



(Th e u se'byL tA4.4lWlt4a3s ttHeV'o'rSn 
assigns u-oon-ittrft I 

within twbH^jnjs, aftfer-s ubmis-el-oirl 


Recommendations and comments of Division Head 

This suggestion appears to be, ^worthy of consideration and it is recommended 
that it be referredtothe Records Branch for its comments^ 
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November 8 ? W 83 
PERSONAL 


Federal Bureau of Itevestigstiosu i \ 
New Havens Connecticut . 






Bear Miss 


I 4 i 

*— I f— S' T>* 

W— * o 


I toe received your suggestion' that Form FB-333 
be printed on pink paper and be miniained as the top serial in a 
Me. It may interest you to know that similar proposals have been 
considered In the past and not adeptecL The principal! objection to 
this procedure is that it would create an exception to our general 
rules of serialising documents placed in a Me. 

Although year suggestion was not adopted in this 
instances, l want to thank you for submitting it to me. ^ 


MAILED. 11! . 

'NOV 8 )963 | 

* 

Sincerely yours, 

JL Edgar Hoover 
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I 

COMM-FB! 1 
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2 - SAC, New Haven ■ 


1 - Suggestion file 
1 - Field personnel file 


Tolson 

Belmont 

Mohr 

Casper 

Callahan ..... 

Conrad 

DeLoach 

Evans 

Gale — 

Rosen 

Sullivan 

Tavel 

Trotter 

IM 


.i/U ^Personnel file of Miss l ~1 f V/ J/,. 

«HG:mlf^/. , . V/< 

(6) (Suggestion #324-64 dated 10/25/63)' 

NOTE: .. - . Suggests that FD- 3 38 (memo reflecting that pertinent infor- 
mation contained in channelizing serials was destroyed when 
incorporated in -a report) be, printed on pink paper and maintained as the top 
serial in /he file. • 

% j. ^ i 

it'.?, i /*,■ 


> ) ■ 




SEE PAGE TWO 
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NOTE CONTINUED 

Similar proposals have been received in the past and not 
adopted. Present regulations require that any' document placed in a file 
be serialized in the proper sequence. This is in accord with sound record 
management and accountability. Unserialized or floating serials could 
become a problem as there could only be one top serial to any file. The 
FD-338 is in effect a permanent charge, out used to account for channelizing 
serials that are destroyed after incorporation in a report. The original 
should be filed next to the report containing the information from the serials 
to be destroyed. It is an easy matter to find a report in a file and the FD-338^,, 
which is filed adjacent to it^even though the FD-338. is' printed on white paper. 
Several Bureau forms are printed on pink paper and if is believed that 
printing FD-3,38 on pink paper would not appreciably facilitate the location of t 
this form in the file. Recommend suggestion not be adopted. 


- 2 - 
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Employee Suggestion 
FD-25'2 (Rev. 9-11-S9) 


v_., / 

ysjy 


To: / / 

Director, FBI 


From! (Suqgoster's name) 


SUGGESTION 

That FD-338 be printed on a dij 
it would remain the top serial 
show the serial numbers missing 
the channelizing memoranda whor 
supervisor or inspector,, If ii 
color paper (pink) rather than 
a clerical function now handlec 
Criminal Informant Review Sheei 
Review Sheet, which forms are f ; 
top serial in the file„ 


O 1 


Retinue. 


0& c) 


October 25, 1963 


Division of Assignment 

New Haven 


iinctive color paper (pink) so thal| 
Ln the file and thus more readily & 
in the file through destruction ofl^ 
file .is. reviewed by agent, clerk, p 
were printed on a distinctive 
inite as it is now, it would follow 
in a similar manner with FD-237, 
and FD-238, Security Informant 
•ik, un serialized, and remain as a 


u uqj* 



.mad*, { Y ^ 


Current practice or ruie (Include manual citation as well >y. t h**«) MR&R S’tS.’fcCS Ollly "fc llatT "C A Z XIX g : 

memoranda in criminal and ‘security cases may be destroyed following 
submission of reports, such memoranda being listed on FD-338 and re- 

ouestinv (ICO to desstrov. Tiopg Tint Citato tVust mom/ar-anrlo Ho Vo 


Advantages of suggestion and annual savings (Include basis for estimato) as a (top serial> or that it ShOU] 

or should not be serialized. 


Eliminates confusion of missing serials when reviewing files, since 
FD-338 at this time may be located anywhere in file and must be 
located in order to properly review file for form erros. A distinctive 
color (pink) makes the likelihood of burying it in file with other * 
serials less likely „ Since it would follow procedure now carried out 
in connection with FD-237 and FD-238, clerical employees will under- v 
stand the method of filing with a minimum of training. ' 




IBBMp3 
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IEREW’1 !S Utjv 1 

uA^ 1 

RV 

‘cfiiitwk 


l - 



(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, $r 
assigns upon the United States. I understand that I will be L mtt saiattflaiian is x^ro/ted AJZ. 

within two years after submission.) v 

O Mr. • □ Mr s . 


Recommendations and comments of Division Hoad J bel±eve this WOU ld eliminate COnfuSiOtt 

and expedite file reviews, and recommend its adoption. 

— . — ^ Signature and Title «P6C i U 1 Ag e H t 



3 Bureau 


1— NH 66— 3236 j 1— NH 67— L.Hil" 




FP -338 (n<‘v. 5 - 22 - 63 ) 
ornoNAi ro*M no, fO 

, MA>t*W42 tOlTiON 
v-JA OtN, JUG, NO< 


UNITED STATES GWRNMfiNT 


FROM ; SA 


SUBJECT: 


' DATE: 


In connection with the destruction, of channelizing memoranda, the information contained on the 
serials listed below was incorporated in a report dated ' . The review for 

this report was made from serial through serial 


In accordance with the above, the following serials are to be destroyed: 
Volume Serigls (List by serial or serial scope.) 


. r. 



No. of copies , 


Approved . 


■ Lb 




Destroyed by 




* • 


[V. 

' )0 


8 

1 ^ 6 

•Vi ■ )_> ' 

2 "Yd ‘ « 

i . C55 
CO 
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J)^sTp, If € T/t> *1 Jpj 

Mr. I ~1 

Federal Bureau of Investigation 
Washington, D. C. |\LL 


November 4, 1963 
PERSONAL 

’un-m-vfh *P*- ((1 i- 


/ • l 53 

m > 


-7? 

“H ~ 
m 


! 1 CO 


Dear Mr. 




Reference is made to your suggestion concerning 
the destruction of certain* index cards in connection with bank 
robberies, burglaries,; and larcenies. It is a pleasure for me 
to advise you that your suggestion has been adopted and steps' ,^Z 
will be taken for its implementation* , w- J* ■ 

Your interest and thoughtfulness in calling this o ' 
matter to my attention are' indeed appreciated. h? ^ -- 

.T : * / ; . Sincerely yours, Mf" 

B. Edgar Hoover 




: Tolson — : — 

,i , Belmont 

, , Mohr 

Casper _ 

Callahan 

Conrad 

DoLoach 

• Evans _ 

Tavel 

Trotter 

Tele, Room 

, Holmes 

Gandy 


1 - Mr; Rosen , • f\ f/j^ 

1 - Personnel file of Mr., ■ \J{ r " bwc 

JHG:mlf/^V 17 

(5) (Suggestion #282-64 dated 10/21/63) • 

NOTE:' 1 ’/-! 'io' Based on memo J. J. Casper to Mr. Mohr; 10/30/63; 

. %. Re: Destruction of Index Cards; JHG:mlf. ■ 
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NOT JatnORDB^J; ' 
191 NOV 6 1963 

■ -r ‘ 22'W% 
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‘ mail‘room‘1 teletype unit I 





, ** ;■ 


Mr. Mohr 




J. JV Casper 


DESTRUCTION OF BUREAU PROPERTY -V 
SUGGESTION #247-64 SUBMITTED BY ■ 
SAC HERBERT E. HOXIE, EL PASO OFFICE 


SUGGESTION: That permission be given to destroying copies otFD- 209 (form reflecting 
results of contact with informants) and other memoranda designated for : : 
field office control file reflecting results pf positive informatioh received from informants 
following field office inspection by SCO representatives. - ,v; : V 

PRESENT PROCEDURE: Suggester advises no provision is made for the destruction Of 

V “ * ’ 3* these items. Information from these copies of form and 

f memoranda is incorporated into Criminal Informant Monthly Progress Letter. - . - 

ADVANTAGES : Periodic purging of file would provide a means of eliminating considerable^ 
~7\ material of an administrative nature which no longer need be maintained 

in this file. The original of the form or memorandum's available in the main informant 
file. By retaining these copies pending an inspection, there would be provision made for 
v review by SOG representatives following which these copies could be destroyed. This '•>/ 
would reshlt in a saving of filing space., : , - ■ A V- '' ■ k /• f 


DISADVANTAGES : A limited amount of time by clerical employees would be necessary to \ 
. ; - - remove the copies from the file. This time would be negligible com- \ 

pared to the benefits to be derived from proposed procedure. ^ 


OBSERVATIONS: General Investigative Division felt the suggestion had merit and should L 
be adopted since this material would, have served its purpose when the v a? 
information has been furnished the Bureau in the monthly letter and after the inspection * , 
has been completed since the original material is retained in the informant file. v'; 

Domestic Intelligence Division advised this method would not peidain to ^ 
the work of their division since it involves work regarding criminal-informants. :> ^ 

A The Special Investigative Division pointed but' it was not possible to 1 

determine from the manner in which the suggestion was written exactly what ’’control file 1 ’ 


SAC Hoxie referred to. However, upon the 

\ Ir Bufile 66-2542 sub 3 
ftBUfUe 66-3286. 

Mr Vs.. Gale pAS 

Enclosure. , : 

.MianUT ' . "vrt 3£S^''- -i 


that he meant the El Paso Office 


'"' 1,51963 


:r\Hwb' 1 .oC'VwvrU . .. - ^ . 

-mmi S'- 1963, - 


- J - 

»? . m 





has a Monthly Progress Letter Control File, ’* the Top Echelon and regular Criminal - 
Informant Desks could see no objection to the proposed idea. Each month a letter is for- 
warded to Bureau from each field division listing among' other things the outstanding S. 
accomplishments attributed to their informants daring the preceding month. These 
accomplishments are no doubt written up individually as they occur with Copies designated “ 
for the control file. ¥^en preparing the progress letter the field ttictator probably uses 
these memornada for the purpose of abstracting information. Therefore* these individual 
copies would no longer be necessary as the information has been consolidated Into the one 
monthly progress letter. .p - : - ’ * . ‘ : •= v *- 

! . The Inspection division advised the kianual of Buies and Begulations^ Fart 

Ui page 15a, v (3), states channelizing memoranda in. criminal cases and security J 
Cases may be destroyed following submission of reports, with certain listed requirements. 

If SAC Eoxie is referring to the criminal informant administrative control file and is 
channelizing copies of FB-209 containing positive informant statistical information to this 
file, it would appear this manual reference would permit the destruction desired. While , . 
there is no rule concerning such a control file. Manual of Instructions states FB-209 may 
be used to extent SAC deems justified. This division advised the possibility exists that Ei ^ 
Paso has an unauthorized administrative file Opened for filing copies Of FD- 209s containing 
positive information and recommended El Paso be requested to furnish information regard- 
ing this file. -• v '-‘' . \ 


‘ By letter dated 11/1/83, SAC, El Pasqadvised that in order to avoid a 
physical review of each and every informant file in the office when the monthly progress 
letter is prepared for the Bureau, it was found to be more convenient in various Offices 
to maintain a control file which includes positive information furnished of value by 
informants* Mien the monthly report is submitted for an informant file and it reflects 
positive information, a copy is designated for the control file. 

The Training Division and the Inspection Division feel that it is pOrmiSr 
sible for an office to maintain such a control file as ah aid to them and, if such a control 
file is maintained, it is practical to destroy material maintained therein following the field 
inspection. However, it is felt this practice is not prevalent throughout the field and it 
should be left to the discretion of the SAC regarding the procedure he finds most conven- 
ient.; There appears to be no need to bring this matter to the attention of all offices. 


RECOMMENDATION: That the suggestion be adopted for use in the Ei Paso Office: and 

the attached letter of appreciation forwarded to SAC Hoxie. The 
suggestion was acknowledged by prior letter, ; > < v> ■// 
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FROM 


OrtlONAl FOUM NO. 10 
MAY 1 V65 lOmON 
OSA GEN. MO. NO. 57 


UNITED STATES GO^JtNMENT 

Memorandum 


MR. TAVEL 


L. E. SHOR' 


DATE: 11-15-63 


Tolson 

Belmont 

Mohr 

Casper 

Callahan — 

Conrad 

DeLoach — 

Evans — 

Gale 

Ho sen 

Sullivan 

Tavel . 

Trotter 

Tele. Room , 

Holmes 

Gandy 


SUBJECT: DEINDEXING OF PRESIDENTIAL 

WARRANTS - CUSTODIAL DETENTION 

Bufile 100-2 Sub 60 n 

p P«sT-r u ari»v> 

File 100-2 Sub 60 consists of thirty-three sections opened in 
1942 and the last piece of mail is dated in 1945. This file concerns 
Presidential Wari-ants which authorized and 'directed the apprehension of 
alien enemies. 

There is considerable indexing in this file (see serials 841, 
856, and others) where the only identifying information is an address in 
1942. Other serials (see sei-ial 21) have no identifying information. 
Notations on much of the mail indicate that the wax-rants were detached 
and filed in case files. 

It is requested that the appropriate substantive supervisor 
review this file to determine if any reason exists for retention of the 
indexing described above. A notation advising of the decision reached 
may be placed on this memorandum. The memorandum should be returned to ■ 
the Coi-relation Unit of the Records Branch, Room 6309 IB. 

RECOMMENDATION: 


For referral to appropriate substantive division/* 


NFS : j am 
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not recorded 
133 NOV 27 1963 
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UNITED STATES GO' 




fRNMENT 




Memorandum 


TO 


FROM : 



Mr. Belm 


A. 


date: November 18, 1963 

' ‘ 



Tavel 
Trotter 
Tele. Room . 
Holmes . 
Gandy . 






Destruction of files and records ^ 

MATNAP (Bureau Tile 7-18201; “f G<3Aj 
. BREKID (Bureau file 7-576) 


This is to recommend that attached letter be sent to all 
field offices authorizing the destruction of photographs of suspects, 
maintained over twenty years, in captioned cases provided these > 
photographs are of no further use in these investigations, and pro- ^ ( 

vided that copies of these photographs are in the possession, of* PV \ c\ 
the offices of origin and prosecution. v (J 

7 

BACKGROUND . Q\_y 

The Matnap case concerns the kidnaping of Charles Fletchers, j 
M attson, aged ten,' who was kidnaped 12-27-36 at Tacoma, Washington. l\ 
Extensive investigation has been conducted and subject has not been 
identified. The Brekid case involves the kidnaping of Edward * 

George Bremer on 1-17-34 at St. Paul, Minnesota. Alvin Karpis r ^ f 
and others have been convicted for the Bremer kidnaping. Karpis, \ 

was sentenced to life imprisonment and is still in prison. £ t 

SAC Letter 63-50 (B) dated 10-1-63 provides for the n } 

destruction of certain reports and letters in captioned cases by ® ; 

auxiliary offices provided copies are in the possession of the Q \ 

offices of origin and prosecution. g ; 

Since issuance of the above SAC letter, the Philadelphia gj 
Office has advised that it has a considerable accumulation of ’ |J 

photographs of former suspects in these files which have belen on ^ 

hand for twenty years or more. Philadelphia suggests that other 
field divisions probably have the same large accumulation of 
photographs of suspects. Philadelphia recommends that in view of 
the age of the photographs and the fact that probably the indi- 
viduals would not be identifiable at this time, from these old 
photographs, authority be granted’ to dispose of them. 

The General Investigative Division,, feels that continued 
retention of such photographs by auxiliary offices would serve no 
useful purpose; however, it is felt that the office of origin should 
continue to retain co^letetae^ g 3 ^ ^ f) if ’ 

, ^ 

g°\ - Mr. Tave H / 




Enclosure 
1 - Mr. Gale 


J0K:mlt;sda 
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1 1 NOV 22 1963 ALL INFQRMJ 

HEREIN IS UNCLWsliiD , v _ 

DATE , f-io-sz 


Jmd 






Memorandum to Mr. Belmont 

RE: DESTRUCTION OF FILES AND RECORDS 


ACTION RECOMMENDED 


If approved, attached is a letter to all offices granting 
authority for auxiliary offices to destroy photographs of indi- 
viduals which have been maintained in captioned files for over 
twenty years provided that they are of no further use in these 

I investigations and provided that copies of these photographs 
are in the possession of the offices of origin and prosecution. 

This letter instructs that photographs of subjects and their 
associates in the Brekid case should be retained and under no 
circumstances should any photographs or other material of possible 
evidentiary value be destroyed. Office of origin is being instructed 
to continue to retain complete files. 
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SAC, Albany \ 
Director, FBI 


3*23 


. Noveiafooi? -1063 
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FILING SYSTEM - SS§ 3 ®B®$BSJffi 
files by auxiliary offices 
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Gale i 
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Sullivan 

Tavel ' 
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1 - Mr. Gale 
1 , - Mr., Tavelw; 
jOK:ralt;sda ^ 
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"'■> UNITED STATES GOmNMENT 

Memorandum 


DIRECTOR,, FBI 


SAC, PHILADELPHIA (7-124) 


date: 10/17/63 


(' ‘ 

subject: MATNAP 


Re SAC letter 63-50 dated IO/1/63 authorizing des- 
truction of certain reports and- letters over 20 years of age 
in captioned file. 

It has been noted that there is also a considerable 
accumulation of photographs of individuals in exhibit envelopes 
of this file most- of which are 20 years or more of age. No 
doubt other divisions have the same large accumulation of 
photos of suspects in their file. In view of the age of the 
photographs and fact that probably the individuals would not 
be identifiable at this time from these old photos, authority 
is requested to dispose of them. ^ 




2 -B ureau * , 

1 -Philadelphia (7-124) 

WLP:bec 

(3) , 


NOT RECORDED 
199 NOV 221963 
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UNITED STATES GOVERNMENT 

Memorandum 


TO : MR. TAVE 




DATE: 11-21-63 


from : L. s. SHOR yu all information contained 

7 HEREIN IS UNCLASSIFIED M 

SUBJECT: REHABILITATION PROGRAM DATE $ -lo -8Y RY 

V RECORDS BRANCH — — » 

DESCRIPTION OF FILE: ^62-26144 ' 

PAMP HLET ENTITLED^H^EASURY DECISIONS*' 

nimuri Tc>t>r»iir 1001 i qa k 


Tolson 

Belmont 

Mohr 

Casper 

Callahan — 

Conrad 

DeLoacL — 
Evan^o? 

rSsS 

Trotter 

Tele. Room . 

Holmes 

Gandy 


w gAMPHLET ENTITLED^ 
DATED FROM 1931-1945 


The attached file has been called to our attention by personnel 
of the Consolidation Unit. The material in this file is no longer 
sent to file and there appears to be no reason for its continued 
retention. In an effort to provide file space for current cases, it 
is proposed that the file be destroyed. 

It is requested that the appropriate substantive supervisor review 
the above listed file to determine if any reason exists which would 
preclude destruction. A notation advising of the decision reached may 
be placed on this memorandum and returned to the Consolidation Unit of 
the Records Branch, Room 7231. •! 

RECOMMENDATION: 

For referral to the appropriate substantive division. 


[G: lmb 


Enclosure^ 

^ NOV 27 ,963 
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/•United Staton on. 
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> by Records Branch personnel who advise • that/ there : ' Is f r eluent • reference ' •■' #' /' 1 
- to this listings - In an effort to streamline . procedures and eliminate .. / " 4 X, 
. .. unnecessary reference . to this data, it is suggested that the Material: be •,/ . • ' 
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’\r ‘ r . . \ * y': • '•*' ',*!-■ : y-r^-t 'V* - l " ;* /'• ' fc /Y'‘V ', Ss ~- ; ....... > . *./Y : ‘* ** 

■ *, > < • - f 1 * i* ’ f >■ . i ■* *9 , * , yX 4 '• .« , Ji » < .• - ■ \ * ■ * , -/ 4/>>* * . \ d > » v ■■ ' * ’ ’* * j 1 , '‘iy- / ,Tv . 

tt is requested, that the appropriate substantive supervisor V///- - •;• 
review the aboyd^iieted^ file, .reference, to deteriaihe day '-reason'- exists ■•// 
retention ofr'the . inder lagged' this- -listing / of /names notation •:/. * : V;.- \" 
/advising of the decision reached may he placed on this memorandum. The y/y 
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UNITED STATES GOVERNMENT 

Memorandum 


to : MR. TAVEL -» 


DATE: 1-6-64 


FROM 


SUBJECT: 


L. E. sho: 


REHABILITATION PROGRAM 
RECORDS BRANCH 


DESCRIPTION OF FILE: 
GYMNASIUM 




OATtXiS- — •— (ug 

I9G2 


ToSson 

Belmonl 

Mohr 

Caspar — 

Callahan : 

Conrad 

DcLoach — 

Evans 

Qalr* 

tfoscr, 

Sullivan - — 

Tavel 

Trotter .... — 
Tele. Room . 
Holmes — — 
Gandy 


66-4982 


The above described file has been called to our' attention by 
personnel of the Consolidation Unit. The file has 9 sections, 

1,262 serials. The following types of mail in the file are outdated 
and there appears to be no reason for its continued retention: 

Memos re absentees from gym 

Memos re supplies and repairs 

Mail re training schedules at Seat of Government 
and Field Offices. 

This type of mail is no longer sent to file and 1,050 of the 
serials in the file are over 20 years old. In an effort to provide 
file space for current cases, it is proposed that the file be 
reviewed and obsolete material destroyed. Mail of a policy or 
historical nature would not be destroyed. 

It is requested that the Training Division review the enclosed 
serials, removed from the file as examples of the type of mail to be 
destroyed, to determine if any reason exists which would preclude 
destruction. A notation advising of the decision reached may be 
placed on this memorandum and returned to the Consolidation Unit of 
the Records Branch, Room 7231. 


RECOMMENDATION^ 
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Enclosure 


For referral to the Training Division. 
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UNITED STATES GOVERNMENT 

Memorandum 


■ MR. TAV: 


FROM : L. E. SHO: 



DATE: 1-10-64 


'Poison L 

Belmont 

Mohr 

Casper 

Callahan — 

Conrad 

DeLoach — 

Evans 

Gale — 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 

K DESCRIPTION OF FILES.: 

& 94-1-1474; 94-1-1465; 94-1-97 


ESSg 


The above listed files have been called to our attention by 
personnel of the Consolidation Unit. These files contain numerous 
serials that are acknowledgments of a copy of a speech made by the 
Director in 1937 and 1938. Copies of the speeches were sent to all 
individuals on the mailing list at that time. The files are 
described as follows: 1 ' 

94 - 1 - 1474 . Speech made at the Commencement exercises of the 


f''\ •»£>«. 
i l i 


awnee , . Okla . , May 23 , 1938 


Oklahoma Baptist University, 


94-1-1465. Speech made at the Commencement exercises Qf^j| 
Westminster College, Fulton, Missouri, June 1, 1937 


J l l 




94-1-972. Speech made at a convention of the General Federation^ 


of Women’s Clubs, Kansas City, Missouri, May 


7 JL 7, 1938 r ^ ^ 


All of the mail suggested for destruction is over 20 years 
old. Destruction of this same type of mail in other 94-1, files' has 
previously been approved.. Destruction of this mail would result in 
a savings of file room space and would also eliminate unnecessary 
cards from the General Index. 

RECOMMENDATION: 

For referral to the Crime Records Division for evaluation to 
determine if any reason exists which would preclude destruction. 
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3010-106 

♦' t* ' 

UNITED STATES GOliPlNMENT 

Memorandum 

TO 

MR. TAVEL* 

1 

FROM 

L. E. SHOJ^ 

*7 

SUBJECT: SUGGESTION #282-64 

<2 S 'f'Y a C.+ l <3-y\ $ P 


« 


DATE: 10-29-63 


Tolson 

Belmont _ 

Mohr 

Casper 

Callahan . 

Conrad 

DeLoach . 

Evans 

Gale 


Rosen 

Sullivan 1 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


The views and recommendations of this division have been requested in 
regard to captioned suggestion. The suggestion is that index cards prepared on known ^ 
serial numbers of Tf fc>ait ,t money or other currency, bonds or securities taken as part of 
loot in bank robberies, burglaries or larcenies be destroyed when the subjects are 
identified and that portion of the loot has been recovered. . 

i 

This division is in general agreement with the comments of the suggester^ 
and believes that the suggestion should be given favorable consideration. ' 

RE COMMENDATION: 

For referral to the Suggestion Desk, Training Division. 
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ADDENDUM OF USB PECTION DIVISION TDW^wmj 10/25/63 


1 Inspection Division has evaluated the suggestion of SA 

and concurs with the comments of Assistant Director A. 

Rosen. However, it is not believed that any attempt should be made, 
if this suggestion is adopted, to make a special project of going back 
and destroying indices cards where the substantive matter has already 
been resolved. It would appear that these index cards could be 
destroyed as they are encountered rather than making a special 
project of same. Other than the above comment, it would appear 
that some benefit would be derived in cutting the over-all bulk 
of indices cards by the adoption of this suggestion. 
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UNITED STATES G(®RNME 

Memorandum 


UNITED STATES G(®RNMENT 


i 


■ Mr. Mohr 


FROM : J. J. Casp 



DATE: 10/30/63 


Al L INFORMATION CONTAINED ™* 
HEREIN IS UNCLASSIFIED 


Tolson / 

Belmont 

Mohr 

Casper — sJ 
Callahan J® 

Conrad 

DeLoapk 
E varu s 

Tavel 

Trotter 

Tele. Room . 

Holmes 

G«ndy 


subject : DESTRUCTION OF INDEX CARDS l uJL — — — 

SU GGESTION #282-64 SUBMITT ED BY t 

SA | I GENERAL INVESTIGATIVE DIVISION 

ru eJ* fo>A af Bureae-C 'Ife.c.arfj.S 

SUGGESTION : Index cards prepared on known serial numbers of "bait" money 'or other 
currency, bonds, or securities taken as part of loot in bank robberies, 
burglaries, or larcenies be destroyed when the subjects are identified and that portion 
,of the loot recovered. 

CURRENT PRACTICE : No provision for destroying such index cards other than under 

the rule which permits destruction of certain files and index 
cards when they are 20 years old. 


ADVANTAGES : This will provide an effective procedure for purging thousands of index ^ 
cards on a continuing basis after they have served their purpose. For ^ 
example, bait money in the amount of $1, 000 in five dollar bills requires 200 index cards 
by each office where indexed. These index cards are of no value after the subject has ^ 
been identified and the bank loot recovered. Unable to estimate annual savings, but the ^ 
benefits to be derived from conservation of space and clerical time will be ever increas-§ 
ing. g 

DISADVANTAGES: No disadvantage to this procedure has been noted. o 

fiec SAS >^_ 7/7 2 

OBSERVATIONS: Files and Communications Division is in general agreement with the ^ 
-- suggester and believ^^iC ASuggestion should be given favorable o 

| consideration. They also commented thait/gome system wjlLh aaeatOgbe»bstablished for s 
I office recovering the bills to let all others who have indexed them know what to destroy, g 

3 JAN 20 1964 

'Inspection Division concurs with the comments of Assistant Direct or Rosen. 
However, it r is not believed that any attempt should be made7“if; suggestion is adopted, 
to make a sp'ecial project of going back and destroying index cards where the substantive 
matter has already been resolved. It would appear that these index cards could be 
destroyed as' they are encountered'rather than making, a special project of same. Other 
than the above comment, it would appear that'some benefit wouidj ‘be derived in cutting 
the over-all bulk of indices cards by the adoption of this suggestion^ 
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Memo to Mr. Mohr 

Re: Destruction of Index Cards 

Su ggestion #282-64 Submitt ed by 

SA ] | General Investigative Division 

I i Training Division recommends adoption. Suggestion makes provisions for the 
lestruction of a large number of index cards after they have served their purpose. 

RECOMMENDATIONS: 1 - Approval of suggestion. If approved, the attached letter 
will be sent to suggester. Receipt of suggestion was previously 

acknowledged by letter. - 


2 - This memorandum serve as the authority for the 
General Investigative Division to take the necessary steps for the implementation of the 
suggestion and for the preparation of appropriate changes for the^ Handbook, Manual of 
Instructions and Manual of Rules and Regulations. / 


- 2 - 
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UNITED STATES GOVERNMENT 

Memorandum 



■ MR. TAVEL 


FROM : L. E. SH 


SUBJECT: REHABILITATION PROGRAM 
/ ' RECORDS BRANCH 

*’ DESCRIPTION OF FILE: 66-5450-sub 1 

APPROPRIATION, 1938 


DATE: 1-28-64 




Tolson 

Belmont 

Mohr 

Casper 

Callahan — 

Conrad 

DeLoach 

Evans 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


7 SECTIONS, 909 SERIALS 




The, attached file has been called to our attention by personnel 
of the Consolidation Unit. The material in this file is outdated and 
there appears to be no reason for its continued retention. 

This file is sub 1 of file 66-5450 and was made up for filling 
of letters from private citizens giving their comments on the p’ossible 
curtailment of Bureau personnel because of proposed budget slashes. 

Many of the serials are carbon copies, originals of which are in various 
newspaper and organization main files. The last mail in the. ifile is 
dated in 1939. Destruction of this mail. would result in a savings of 
file room space and would also eliminate unnecessary cards from the 
General Index. 

It is requested that the appropriate substantive supervisor 
review the above listed file to determine if any reason exists which 
would preclude destruction. A notation advising of the decision reached 
may be placed on this memorandum and returned to the Consolidation Unit 
of the Records Branch, Room 7231. 

RECOMMENDATION: 

For referral to the appropriate substantive division. 
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Employee Suggestion 
FD-^2 (-Ray*. 9-11-59) 


Director, FBI 






.January 16. 1964 


From: (Suggester's* name) 


Division of Assignment 


SA Roy D. Simpson 


Domestic Intelligence 


SUGGESTION ' 1 

It is suggested that the duplicate copy of DD Form 254 (Security 
Requirements Check List) presently designated for filing in Bufiles 
be destroyed by Bureau Supervisor and not retained. Copy of form 
attached. 




Current practice or rule .(Include manual citation as well as facts) 

See attached sheet (page 2). 

Advantages of suggestion and annual savings (include basis for estimate) 

If adopted this suggestion would amount to an estimated yearly 
saving to the Government of $1,483.20, not including the savings 
by the elimination of procedures at the Bureau as well as the 
Department of Defense of an intangible nature for which no monetary 
savings can he accurately Computed. 

These forms were received in 1963 on an average of 1,263 per month 
varying from 803 in March, 1963, to 1,695 in July, i963, making a 
total of 15,156 items received in 1963. The forms average approximately 
five pages per item, making a total of about 75,780 pages received 
each year. The elimination of the filing of these forms will result 
- in ^ c onsiderable ■ ■ savi - ng - s - to ■■ the- Govorpmon^ v^^Ctontinued -on -p age three - ) 


*,*»[-*« * w 




, hbe »1 c m 


(The use by the United States of my suggestion shall not form the basis of a furthep^diaim of .any nature^,y-^ne # my heirs, or 
assigns upon the United States. I understand that I will be considered for any jit^tlfled award on^Jrf^ny suggestion'is adopted 
within two years after submission.) • * * * /TV /1 

I X .lMr. % 1 iMrs. EZHmIss — 


Recommendations an<i comments of Division Head 


(Do not write in thik^spdce - for Bureau use only) 








Signature and Tit^^of Suggester 

Signature and Title 

; . ' ^ofTgiCORDED '• • 
^‘JAN 31 1964 
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OPTIONAL fO*M NO, 10 

may mj.jomoN 

GSAtCIN. *CO. NO, 27 


i, 

Memorandum 


UNITED STATES GO WiRNMENT 


i 


TO 


FROM 


Z\ 

MR. TAVEL^ 


Jdj 

: L. E. SKOBfifa 


DATE: 1-27-64 


To-Jjon 

Molif 
Ca;,ror 
Collai.Gii 
Conrad _ 
DcLoach 
Evans _ 
Gale — 


SUBJECT: REHABILITATION PROGRAM 
qfe(p RECORDS BRANCH 


/ 


k 


u 




Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy — 



1ST 

si 

jp 


Uf 

oe 

O 

CQ 

O 

“p 

o 

ij 

sC 

fe 

ui 

Cl 

& 


DESCRIPTION OF FILE: 1-5 
F.B.I.N.A. - COMMENTS, COMMENDATIONS 
AND CRITICISMS 

The attached file has been called to our attention by personnel 
of the Consolidation Unit. This file is obsolete and the last mail 
in the file is dated in 1943. The majority of serials in this file 
are carbon copies. In many instances the original was filed in 1-4 
which is the general file on the F.B.I.N.A. It is proposed that the 
file be reviewed and all copies of mail be destroyed. 

r i — 

It is requested that the Training Division review the above 
listed file to determine if any reason exists which would preclude 
destruction. A notation advising of the decision reached may be 
placed on this memorandum and returned to the Consolidation Unit of 
the Records Branch, Room 7231. 

RECOMMENDATION : 

For referral to the Training Division 


irh 

: lmb 
(3) 











ran , 

® 6 JAN3i is$j ( M 




! HOT 

119 JAW 3 0 1964 ; 


JAN$ 1964 
























® Rmrtzv &/? U*/ < 2 / 


v ^ V wfcl fOAM HO. 10 
*•* 1962 COITION 

OV* wCH. MO. HO. 17 


UNITED STATES 




iPv.vv,Err 



mnaum- 



jr 

To : m.. TAVEL > * 


vko>: 


L. E. 


SHC$* 


t 

i. 


Jr 


REHABILITATION PROGRAM 
RECORDS BRANCH 

DESCRIPTION OF FILE: 66-2340 
MONTHLY REPORTS RELATIVE TO 
PER DIEM OF SPECIAL AGENTS 



^ The attached file has been called to our attention fc- personnel 
% oi the Consolidation Unit. The material in this file is octdat^d and 
there appears to be no reason for its continued retention. 



This file has five sections and contains monthly reports of se 
diem time anc expenses beginning in February, 1928 and ending r:. 

Jo; ember, 1940. ' All policy material on the subject "PEA j?XEM" it 
l i -.sb in a separate til-3. (C6-2Q09) . 


It is requested that the Administrative Division review th 
-hove listed file to determine if any reason exists which would -pr^.J. 
destruction. A notation advising of the decision reached may be r •' 
jn this memorandum and returned to the Consolidation v hit of th«,. 
Records Branch, Room 7231. 


RE COM MENDAT ION : 



/i- 


Orn&NAl' fORM^NO. to m 

UNITED STATES GOVERN^Plv 

Memorandum 

to : Mr. Conrfflfc'? 


UNITED STATES GOVERN^PnT 


to : MTo Conr. 


date: January 8, 1964 


FROM : R* Lo Mill 1 




PM 


Tolson * 

Belmonl 

Mohr 

Casper 

Gal lah an -if 

Conrad 

DeLoacb 

Evans 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tolc. Room — 

Holmes 

>Gandy 


subject- AMPLICORP FLYWEIGHT TAPE 
RECORDERS #F~3 & #F-6 w 


Recently, the Bureau acquired for special recording purposes 
two Uher 4000 briefcase-size recorders as replacements for Amplicorp 
Recorders #F-3 and #F-6. The latter units have outlived their useful 
service life since the cost of necessary repairs would be exorbitantly 
high. ' 

ACTION: 

Unless advised to the contrary #F-3 and.#F~6 will be removed 
from inventory. Except for a few useable parts, the units will be totally 

demolished. . fNAWTMW 






HERcWIS Ut— ■_ 

cITZZMm 




JMMrbwd 


C '/ 
— - 






x-n 


1 - Mr. Mohr 

1 - Mr. Callahan (Attention: Dave Alexander) 


80-768 


1 £■ 

NOT BW-CORDED ^ C'_ ; ‘ 

178 FEB 10 1964 - .**” 

<=S,Sfflo^ 


not recorqed 
.>- ett4-5!'H964 


A****- ^!£S' 

@0 £EB H 1964 
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PHIGINAL FILED IN 



■r v. 

K 


^ * 


A * r ^ 


February 3, 1964 
PERSONAL 


M- 


13 ‘~ 

m m 
O CO 


Mrs. | 

Federal Bureau of Investlgati 
Washington', D. C. 

Dear Mrs. 


«jm iNFomit* " | £ 

!&£&&&% • S 


DATEJl^ 


Thank you for iko suggestion that only one main 
F.den card should be made for mail that is on the list of standard 
or foreign country subfiles. It is a pleasure to advise you that ; 
your proposal has been adopted and the necessary action is 
being taken to place it into effect. 


Your interest in our* operations is indeed appre- 
ciated. i hope we will continue to receive the benefit of your 
ideas in the future. ■ , ~ ■ , 


iMAiLZD. li: 

. FED 3 1864 

CO.M.M-rC! 


.'incerely yours,' 


3. Edgar Hootfeg 


AM* 


(M 

1 - Mr. Tavel , 

1 - Personnel file of Mrs. /? kt? . ^ 

\ / b7c 

l , '" ; (5) .(Suggestion #542-64 dated 1/27/64) 

NOTE: ' . Suggests only one main card for mail that is on the 

standard' or foreign country subfile lists instead of making 
a main card as each subfile is opened for a field office or foreign epuntry. 


FEB 


■J/ 

sa=s " Kttik ftOOKi 1—1 TELETYPE UNIT E3 



df^r/Y 


• SEE PAGE"TWO 


V k 

v> ^ 
nS i 

«\ 1 


o ; 






A * •"» * 


NOTE CONTINUED 


r 





t 

I, 


Files and Communications Division recommended adoption 


since employees who would be using these numbers have access to the 
standard and foreign country "sub” lists' and the proposal would save 
typing time and also space in indices. Training Division agrees. On 
approval, this letter will J5e authority for Files and Communications 
Division to place idea into effect. 



t ‘ 




[ Emnlrtyjjo Suggestion 
\FD-2S£ (&%s\\ 0-1 1-59) 


ji.< y- 


January -27, 1964 ’ 

I: From; (Suaaontor's nemo) ~ f!,' Division of Assignment 

Director, FBI | b/ ^, , FILES AND COMMUNICATIONS 

GGESTION ,-Xs <; area's - 

That only k'e 22* thelfetandar^ 

andmoreign country sub lists. The following notation should be 
dropped d S V T n" o iTTKe^SHSfdt "For subs for Field Offices or 
foreign countries see standard or foreign country sub. list". 


SUGGESTION 


®DesrMe.riot/ »e- 


Current practice or rulo (Includa manual citation as , wall as facts) ■•, 

A main card is made as each sub is opened for a Field Office or 
foreign counti’y. 


Advantages of suggestion and annual savings (Include basis for estimate) - 

Save time of the typist making the main cards, clerk filing the 
main cards, and .would save space in the, index* A check of- the index 
on three subjects on the standard sub list showed 74, 87- and 119 main 
cards filed on the same subject matter with subs. * 


Disadvantages of suggestion " , 

None as all employees using these file numbers have the standard 
sub lists available to them* ' .. • 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 

assigns upgn the United States. 1 understand that I will be considered for a,n,x Ill stl find a, ward aiaJUt 1.1 m.« sunnastlrin is, orionrar 

within two years .alter submission.) 

I I Mr. 1» 1 Mr g* I j 1 ' ' ' ~{ 

„ *• * \ . Sig/rdturo and Title of Suggester * if 









* 


■ ! oy oo Sug gestion 
•mi'. ted by: 


C OMMENTS: j 

This suggestion has merit and it is'felt it should be adopted since the employees 
who would be using these file numbers have available to them the standard and 
foreign sub lists. It would save some employee time and space in the indices. 


'•/ JPBrbpr 

' ( 6 ) 
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OPTIONAL FORM NO. 10 
MAY 1962 EDITION 
G5A GEN. REG. NO. 27 


UNITED STATES GOVERNMENT 

Memorandum 

MR. TAVSL^T 


[ FROM : L. E. SI-H 


DATE: 1-28-64 


Tolson 

Belmont 

Mohr 

Casper 

Callahan — 

Conrad 

DeLoach 

Evans 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


SUBJECT: ^p&I'NDEXING OF BUREAU FILES RELATING TO A! I INFORMATION POMTAINFft 

BL^^ w ll^RlOSTTifCTXVITI13ST.| , pk i- , P , , ^ !» f ! 1 Ho o Vn ' ^ 

^HEREIN is UNCLASSiHED , 

\S " 1 \ 

Reference is made to Bureau memorandum filed as 62-66170-341, J 

A v/hich is attached, giving authority to deindex and destroy corfespon- 
y dence concerning possible irregularities' in the sale 1 of sugar and other 
v y foodstuffs during World War II when rationing was in effect. This ^ ^ 

^ correspondence was referred for the most part to the Office of Price 
h Administration, which had the responsibility for the enforcement of 

rationing throughout the country and the investigation of any alleged >£■> 

V irregularities. N 

x i U 

$ The files listed below, which are attached, contain material 

^ pertaining' to alleged irregularities in the rationing of other items " x 

& dulling World War II. It is suggested that material in them be deindexed 
and destroyed in accordance with authority given for file 62-66170. It 
y should be noted that General Records Schedule 14-4 issued by the National 
rv* Archives authorizes, without further annroval. destruction of acknowl- „rV- 


^ Archives authorizes, without further approval, destruction of acknowl- 
^ edgments and transmittals of inquiries and requests that have been 
. referred elsewhei-e for reply. Of course . no material will be destroyed 
\ wherein the Bureau conducted an investigation or inquiry ♦ ^ ^ 


62-67612 

62-73428 

62-74221 

62-74395 

62-77836 

100-189123 


Rationing of Gasoline and Oils 
Black Market - General / . 

Rationing - Food / *i>*rV*A ' 

Rationing of Liquors - / 

Black Market in Cigarettes 
Rationing of Clothing 


Cf, 


S RECOMMENDATION: & 

■ - o 

U ° 

^ That the Records Branch be authorized to deindex and destroy g 

^^the material maintained in the above-mentioned files in accordance with q 

^ authority set out in 62-66170-341 and outlined above, with 'the exception § 

p. of material relating to a Bureau' investigation or inquiry. £} 

v a 7 i 


.NFS : jam 

( 9 ) 

Enclosures 


62-67612 
62-73428 
62-74221 
62-74395 pQ 

«sy ' 





1 tk (hJ 


3 x 


rn FEB 3 1114 



rV*' 


OftlONAl t0*‘» NO. \C 
y y (On'. ,N 
r.>A *3£N, «£0, NO, a 7 


UNITED STATES GO^RNMENT 

Memorandum 


« 




MR. TAVEL 


DATE: 1-21-64 


To* yon — 
Belmont _ 

Mohr 

Casper — 
Callahan , 

Conrad 

DeLoach . 
r*vcfiL — 
Gale . — - ■■■■■ 
Rose-' 


tHk- 


PROM 


SUBJECT: 


L. E. 


SHORjjl- 




^Sullivan 
Tavel _ 
Trotter 


S Tele. Room . 
* Holmes 


DE INDEXING OF GERMAN EMBASSY FILE 
Bufile 65-28688 

J)cstAu Q>r * a J °F Ac & o fe/i t/ 


B^xrfTS 

SXCEPT w» 6 &f\SHQWN,U( r *v£fCd2* 




File 6"5^2‘G6HS has been called to our attention by Records Branch 
personnel, who advise .that the frequency of reference to this file causes ^ 

vV. 


unnecessary work because insufficient information is available in many 
cases to effect an identification. 




! 


.This file consists of 33 sections and over 20 of these sections 
contain logs of a surveillance kept on the German Embassy in the years 
1940 - 1941. Many names are surnames or given names only, which make ^ 

positive identification difficult. In an effort to streamline procedures,^ 
and eliminate unnecessary reference to this data, it is suggested that 
limited de indexing be N done of this material as-was^onojin the file v 

entitled pSodac^^^Tasiiington, D, C. ," file 65j[3009^J®?per^authority con- ^ 
tained in 65-gi0092-655^Mfth is attached. *Jln file 65-30092 names of P 

Soviet personnel, many^of which wore surnames only, were deindexed; but U 
names of U. S. Government employees or other American citizens v/ere left 
indexed if they contacted the Embassy or Soviet officials, even though \ 
the names were incomp leteT^^£^ ^ 

It is also suggested that serial 565 of 65-28688, which containsj3l 
over 450 names of German nationals who desired to return to Germany, be g:l 
de indexed. ia 

I 

It is requested that the appropriate substantive supervisor § 
review this file to determine if deindexing may be done as suggested S 

above, both on the logs and on serial 565. A notation advising of the O 

decision reached may be placed on this memorandum. The memorandum should 
be returned to the Correlation Unit of the Records Branch, Room 6309 IB. 

DE jf BY BQS/ifaG) J^yr^ 


RECOMMENDATION: 


For referral to appropriate substantive division. 


r mF-S: j)am 

‘ V O v 

w ) 

Enclosure 



[ 4 L-32 

NOT RECORDED 
JAN 31 ifecS 


64 FEB 5 19H** 
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ADDENDUM PAGE TWO 


f 


A 


&■ •> 


I? 



I 

1 - Mr., Sullivan 
1 - K. Wo Smith 
1 - L. F. Schwartz 


LFS :mec :klw 




1/27/64 


* Domestic Intelligence Division has no objection to 
recommended de indexing of logs pertaining to 1940-41 coverage 
at German Embassy. Names of United States Government 
employees or other American citizens appearing in logs should 
also be deindexed, since they no longer have any significance 
in relation to Bureau's current investigative responsibilities. 
There is also no objection to de indexing, names appearing in 
serial 565 of 65-28688, consisting of list of persons desiring 
to return to Germany. 
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^TtONAl fOKM NO. 10 

Ay 1962 comON 

/jA OIN. *tO. NO. 37 ' •?;*-, 

UNITED STATES GOl^RNME 

Memorandum 


/UNITED STATES GOl^RNMENT 


Mr. W. C. Sullivan 


DATE: January 20, 1964 


FROM 


SUBJECT: 


^ D. J. Brennan, e£ 

<p) e sl#<* eT/h$ VM. 

■ 'PlMGE OF OLD SIS FILES 

Q 4? (1 ^ & <? / 




C'j i.'l** *f< “ 

Orro : *~- 

Hvonr. * 

Rosen — £ 

SuU«van « */£— 

„*X!avc J ^ X 

\ i roller*. — 

To Jo. Hooru 

Holmes __ 

Gandy — 


Reference is made to the memorandum from .Mr. L. E. Short Q 
to Mr Tavel dated 8/5/63 recommending that certain SiS riles be ~n 

reviewedby the Domes t i c Intelligence Division with a view towards 
possible purging of some of these files. • I 

Tlie review suggested is being • performed by me as time ^ 
allows. It should be^cept in mind that hundreds and hundreds or ^ 

files are involved. ' ' \ 

. . . conditions 33 A^is^Setlilef Ld^ecomlndSioJs 1 "! to ^ 

destruction 1 is°attached^ St jUso^atta C hed Is a s^ple file concerning 

living conditions in San Salvador. 

As will be noted from the attached sheet it is, in the main, |g 

coveredby our Legal Attaches. The review of additional SIS files G 
will be continued as circumstances permit. js 

il 

RECOMMENDATION : g 

Tliat the living conditions files be destroyed in accordance 
with the attached listing. , 


Enclosure 

y 

DJB: mls' f '(6) 
1-Mr. Belmont 
1-Mr. Mohr 
1-Mr. Sullivan 
1-Mr. Tavel 
1-Liaison 

•V-r 

# 








\ V 


NOT RECORDED 
191 MAR 181964 \ 


sM~ 


17 P/lABg 


all' 'information contained • 

HEREIN IS UilfiLASSii iuD , c- * 

RfiTF g-ln-triRV 


fv 



ft 


ft 


File Number 


“LIVING CONDITIONS" FILES 
Country Period Covered- 


Action To Be Taken 1 


64-4693 

(2 

Sect. ) 

Argentina 

1943 

- 

1945 ' 

Destroy 

64-4958 

(1 

Sect. ) 

Costa Rica 

1943 

- 

1945 

\ 

Destroy 

64-4664 

(1 

Sect.) 1 
Sect. )j / 

San Salvador 

1942 

mm 

1945 1 ; 

Destroy 

64-4694 

(1 

Ecuador 

1942 

- 

1945 

Destroy 

64-4685 

(1 

Sect. ) 

Cuba 

1942 

mm 

1950 

Destroy 

64-4630 

(1 

S&ct.') 

Bermuda 

1942 



Destroy 

64-4786 

(1 

Sect.) 

Bolivia 

1942 


1944 , 

Destroy 

64-4629 

(1 

Sect. ) 

Colombia 

i 

1942 

- 

1945 

Destroy 

64-4725 

(1 

Sect. ) 

Chile ! 

1943 

- 

1946 

Destroy 

64-4626 

(1 

Sect. ) 

Peru 

1943 

- 

1946 

Destroy 

64-4628 

(1 

Sect.) 

Uruguay 

1943 

- 

1946 

Destroy 

64-4795 

(2 

Sect.) 

Venezuela 

1943 

- 

1946 

Destroy 

64-4881 

(1 

Sect. ) - 

^Paraguay 

1944 

- 

1946 

Destroy > 

64-4830 

(1 

Sect. ) 

Panama 

1943 

- 

1951 

Destroy 

64-4963 

(1 

Sect. ) 

Nicaragua 

1943 

- 

1946 

Destroy 

64-4915 

(1 

Sect. ) 

Jamaica 

1943 



Destroy 

64-4632 

(1 

Sect.) 

Honduras 

1943 

- 

1946 

Destroy 

64-4684 

(1 

Sect. ) 

Haiti 

1943 

- 

1945 

Destroy 

64-4785 

(1 

Sect. ) 

Guatemala 

1943 

- 

1959 

Destroy 

64-31800 

1 (1 Sect.) 

Australia 

1945 

- 

1947 

Destroy 

64-31557 

(1 Se6t.) 

British Guiana 

1945 


\ 

Destroy 

64-31926 

(1 Sect,.) 

Europe .. 

1940 

- 

1950 

Destroy all but 
Serial 2 


AIJL INFORMATION CONTAINED 

HEREIN 16 UNCLASSIFIED rv.. / . . v 

DATE BY /IXld) M fVv^J 

u // 



"LIVING CONDITIONS" FILES (CONTINUED; 


File Number 


Country 


Period Covered Action To Be Taken 


64-31744 (1 Sect.) Poland 


1946 - 1956 


Destroy 


64-32151 (3 Sect.) Russia 


Retain 


64-32223 

(1 Sect.) 

Czechosl ovalci a 

1948 

Destroy 

64-4670 

(2 Sect. ) 

Brazil 

1963 

Retain last 2 serials 

66-16336 

(1 Sect.) 

France 

1963 

Destroy serial 1 

66-32354 

(1 Sect.) 

Spain 

1963 

Destroy serial 1 

64-31841 

(1 Sect.) 

Japan 

1963. 

Destroy serial 1 

64-31736 

(1 Sect.) 

Manila 

1963 

Destroy serial 1-3 

66-16336 

(1 Sect.) 

Paris 

1963 

Destroy serial 1 

64-4670 

(2 Sect.) 

Brazil 

1963 

Destroy through 
serial 38 

64-31758 

(1 Sect.) 

Germany 

19.63 

Destroy through 
serial 3 

64-31736 

(1 Sect.) 

Manila 

1963 

Destroy through 
serial 3 

6% -48981 

(1 Sect.) 

Bern 

1963 

Retain 

64-31841 

(1 Sect. ) 

Tokyo 

1963 

Destroy serial 1 

64-32354 

(1 Sect.) 

Madrid 

1963 

Retain 

64-16296 

(1 Sect.) 

Italy 

1963 

Destroy through 
serial 3 

64-30895 

(1 Sect. ) 

London 

1963 

Destroy serial 1 

64-48980 

(1 Sect.) 

Ottawa 

1963 

Retain 

64-4633 i 

(2 Sect.) 

Mexico 

1963 

Destroy through 
serial 36 (1946) 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 19 



50)0-106 



OPTIONAL FORM NO. 10 
MAY 1962 EDITION 
GSA GEN. REG. NO. 77 


k 


UNITED STATES GOVERNMENT 

Memorandum 

MS. TAVEL ^ 

L. E. SHOR' 



6 


DATE: 2-5-64 


REHABILITATION PROGRAM 
RECORDS BRANCH 

J)e:rwcnotf of- 'bu&M 

DESCRIPTION OF FILE: 62-45731 
RE POEMWOU’RE A POLICEMAN 1 * 


Tolson 

Belmont 

Mohr 

Casper 

Callahan 

Conrad 

DeLoach _ 

Evans 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room 

Holmes 

Gandy 



The attached file has been called to our attention by personnel 
i of the Consolidation Unit. There appears to be no reason for its 
I continued retention. 

I This file has two sections and has been partially de-indexed. It 

! consists entirely of requests for, transmittals and acknowledgments of, 
the poem "YOU’RE A POLICEMAN" by Mr. W. H. Drane Lester, letters dating 
from August, 1936, to February, 1955. Destruction of this mail would 
result in the savings of a small amount of file room space and eliminate 
unnecessary cards from the General Index. 

It is requested that the appropriate substantive supervisor review 
the above listed file to determine if any reason exists which would 
preclude destruction. A notation advising of the decision reached may 
be placed on this memorandum and returned to the Consolidation Unit of 
the Records Branch, Room 7231. 


RECOMMENDATION: 


For referral to the Crime Records Division. 


^VAA : lmb 
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Mr. Mohr 


J. J. Casper 


DATE: 


1/20/64 


yrc/,?cn — 
Ajihvsn 


Tele. Ho'j.ti . 
Holmes 


SUBJECT: 


PROCLI - GENERAL 
SUGGESTION #495-64 SUBMITTED BY 
SPECIAL AGENT ROY D. SIMPSON 
DOMESTIC INTELLIGENCE DIVISION 


^ l} 6 0 \ 


‘'gss/z/g* C- 


Yx | 


Form DD-254 is a Department of Defense Form submitted to the f ’ 

Bureau in duplicate to advise of the awarding of .classified contracts by branches of 
the armed services. This notice is required under the Delimitations Agreement and, ?\j 
pursuant to our Plant Informant Program, the field contacts those responsible for ff 
security at the plant involved to explain FBI jurisdiction in espionage, sabotage and M 

subversive activity matters. Therefore, on receipt of the DD-254s at the Bureau, tH 
one copy is routed to the appropriate field office and the remaining copy is sent to ^)* 
Records Section at the Seat of Government (SOG) to be placed in the appropriate Bureau ) j 
file. ^ 1 

, - ’ M t 

' ^ 

These latter forms are not indexed or serialized in Records Section \ 
but are reviewed, checked, and filed for one year after which they are purged. 

Special Agent Simpson suggests that the duplicates are not necessary Q; 

and should be dispensed with since, in our experience, the Bureau supervisor at §1 

SOG has not had any occasion to review these forms once they have been placed in file. ^ 
He believes that, should such need arise, the form would be readily available in the file 
of the field office covering the plant in question. ' ||j 

Suggester points out that an average of 1, 263 of these forms were 
received each month during 1963 varying from a low of 803 in March, 1963, to a high . J 

of 1, 695 in July, 1963, for an estimated total of 15, 156 during the year. They average j 

about five pages per item or a total of 75, 780 pages for the year. It is estimated that ; 

it costs about 7 1/2 cents to file each one or a total (75, 780 ,x 7 l/2£) of $1, 136. 70 per 
year. Added to this would be a saving in space of three five- drawer file cabinets at 
$65. 50 each, or $196. 50, for a total of $i, 333.20. These costs do not incompass such ' 
imponderables as sawings realized by the elimination of clerical time now spent 
reviewing;, stamping;, initialing .and filing these duplicates and subsequently purgiM^ '—'^ - '" 

Enclosure dd& + '&»' £Ce *' 'f > 

1- Mr. Callahan ,, f (j ~ > ’■ ! ' ' j 

• 1 - Mr. Sullivan J (j NOT, RECORDED-' ••'$$> * .i ' 

■^-JERikap 4«^iil964 [% \ \ 
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J. J. Casper to Mr. Mohr Memorandum 
Re: Procli - General 

Suggestion #495-64 Submitted by 
Special Agent Roy D. Simpson 
Domestic Intelligence Division 


them. Nor do they include savings within the Department of Defense which will no j 

longer need to prepare the duplicate. , Conservatively, on the basis of supplies saved, } 

it is felt that these would be about $150. This estimate is figured on the basis of copies | 
prepared on plastiplate, since this is the least expensive of the methods of preparation j 
in which we receive the forms, and costs about $2 per 1, 000 sheets (75, 780 @ $2 per ? 

1, 000). This would bring the total savings to the Government to at least $1, 483. 20. ; 

Adoption of the suggestion was recommended by the Domestic Intelli - - 

gence Division and the Training Division concurs in this recommendation. Further , ; 

it is felt SA Simpson should be considered for an Incentive Award for his suggestion, l 
While it is recognized that it is the normal policy that supervisors are responsible for \ 
the efficiency of operations in their own areas, the suggestion affects not only the work : 

of the Domestic Intelligence Division but also that of the Files and Communications 1 

Division and that of another Government agency, the Department of Defense. The 
suggestion is a good example of interest in the part of our personnel in economy and ■ 
efficiency of Government operations and is particularly opportune in view of the : 

recent message by the President and the emphasis being placed on such matters during ! 
the observance of the 10th Anniversary Year of the Federal Incentive Awards Act. j 

. * i 

As a general rule, when the operations of another Government agency > 
are affected by a suggestion, it is forwarded to that agency for additional, comment; : 

however, since the foreseeable, tangible benefits to the Department of Defense are 
nominal, it is believed unnecessary to do so in Ms case and that the portion of any award 
should be defrayed by the Bureau. It is felt it would cost more to process the corre- 
spondence than it would to defray that part of the award. ' t. 

« % 

Under the suggested scale for incentive awards, tangible savings of I 
$1, 483. 20 are eligible for an award of $75. However, it is recognized that the suggestion^ 
involves a substantial amount of intangible benefits in the way of clerical time saved 
through the elimination of processing the form in question and it is felt SA Simpson's 
idea is worth an award of $100. 


RECOMMENDATIONS: 
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J, J, Casper to Mr; Mohr Memorandum 

Procli - General * 

Suggestion #495-64 Submitted by 

Special Agent Roy D. Simpson 
Domestic Intelligence Division 


Airati^D iSzra 



3. On approval, this memorandum will serve a<? * 

t D hfsXT D x s t dure into effect and take appr ™ 
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UNITED STATES GOVERNMENT 

Memorandum 


To I son — 
B?jr ( »om - 

MoV .... 

C<s _ 
CaUafar*) . 

Corona 

DV^ach . 




to : MR. TAVEL 


from : L. E. SH< 





date: 2-13-64 


Gale i 

Rosen 

Sullivan „ 

Tavel 

Trottfc. 

Tola. 

Holmes _ 
Gandy 


subject: REHABILITATION PROGRAM 
RECORDS BRANCH 


DESCRIPTION OF FILE: 
THE INVESTIGATOR 


94-3-2 


The attached file has been called to our attention by personnel la 
the Consolidation Unit. It consists of 20 sections beginning in 1936. 
Much of the material is outdated, not of a policy nature and of no 
historical value, and should be considered for destruction. 

(9 

Types of mail suggested for destruction are i- 

1. Letters, over three years old, transmitting copies of the 

Investigator to prominent individuals, and their acknowledgments 
thereof. (Serials 294 through 299) 



Hr) 

i 

w 

i 


Letters submitting material for publication in the Investigator. 
Current Routing Unit rule is that "any material addressed to 


Investigator is sent unopened to Crime Research". 
235, 236, 243, 244, 271) 


(Serials 214, 


Memoranda, over three years old, which forwarded to the 
Editorial Board for approval proof copies of the Investigator 
and "roughs" of proposed covers. Note: the enclosure is removed 
before memo is sent to file. (Serials 1682, 1685, 1690, 1695) 

Requests, over three years old, from individuals not in the 
employ of the Bureau, for copies of the Investigator, and the 
replies to these requests. (Serials 282, 291) 


fa 


CM 


Memoranda, over three years old, attaching for approval "In 
Memoriam" pages to be included in the Investigator. Note: 
enclosure is removed before memo is sent to file. (Serials 
1698) 


th,: 

1374, 


6. Miscellaneous copies, over three years old, originals of which are 
in other main files. (Serials 292)C, 299X) 

i 66- BPJQ- 


(Continued on page 2) 

hr^VAA: lmb 
(3) 

Enclosures 3 


SEE ADDENDUM BY CRIME 



yji .. ’NEXT PAGE 


o^d§ c i5M§ion 

FEB 2 h 1964 , 
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87 FEB 20 1984 
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MEMO L. E. SHORT TO TAVEL 
RE - REHABILITATION PROGRAM 



v> 



It is requested that the Crime Records Division review the 
Investigator file to determine if any reason exists which would preclude 
destruction of the specific types of material listed above* A notation 
advising of the decision reached may be placed on this memorandum and 
returned to the Consolidation Unit of the Records Branch, Room 7231. 

RECOMMENDATION: 


For referral to the Crime Records Division. 



ADDENDUM: 


(DHM:jlk 2-19-64) 


The Crime Records Division has no objection to the destruction of the, 
material described. In addition, Crime Records recommends the destruction 
of copies of ’’The Investigator" sent as enclosures to administrative memoranda.. 
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Memorandum 


UNITED STATES GOVERNMENT 


'I'O 


MR. W. C. suiforvAN 
MR. D. J. BRENNAN, JR 


■ji fS/ 


date: February 6, 1964 

I 

/) / J:\tM 

£k iff? / 

I u a r^“ t\ 


SUBJECT: 


Toison ^ 

Belmont _X_ 

ttalkolARi 

Conrad 

DcLoach 

Evans 

Gole^s^- ‘ 
RosenN^ 

Tavel 

Trotter 

Tele. Room 

Holmes 

Gandy 
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PROCLX - GESERAL j®T JY 

SUGGESTION #495-64 SUBMITTED BY - JM (J 

SPECIAL. AGENT ROY D. SIMPSON Ipr ,v 

DOMESTIC INTELLIGENCE DIVISION v 

Form DD-254 is a Defense Department form which is 
submitted to .the Bureau in duplicate to advise of the awarding 
of classified contracts by branches of the armed services.. 

A suggestion has been approved that the Bureau receive only 
one copy of this form and that Defense be advised of this. ^ 

Hr.r I Security Programs Division, 

Department of Defense, was aavised that in the future, it will 
be necessary t o submit only one copy of this form to the Bureau. 

I stated that this procedure would be put into effect 
but pointed ou t that there will be a lag of a few weeks before 
all military facilities could be advised to do this. 


UD 
) ' 


ACTION: 


For information. 


BAWthkejJ 3 ^ 

(9) ^ 

1-Mr. Belmont 
1-Mr. Mohr 
1-Mr. Casper 
1-Mr. Sullivan 
1-Mr. James E. Reilly 
1-Mr. Simpson 
1-Liaison . 

1-Mr. Nells: 


| hh - 3 

NOT RECORDED . 
176 FEB 13 1964 
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OPTIONAL EORM NO. 10 5010 

MAY \962 loiTION " 

GSA CRN. REG. NO. 27 Tolson 

UNITED STATES Gc|BrNMENT B , B ,!^ ont — 

* *» w“ '■*■ y Casper -■■ i.i — 

Memorandum , “_z 

Evans 

TO : MR. TAVEL date: 3-3-64 <Ty p^= 

FROM <$*•• >• snb&L U-P 

# ' / P 

SUBJECT: REHABILITATION PROGRAM 

RECORDS BRANCH 

DESCRIPTION OF FILES: 

94-1-658; 94-1-1373 

The above listed files have been called to our attention by 
personnel of the Consolidation Unit. These files contain numerous 
serials that are acknowledgments of a copy of a speech made by the 
Director. Copies of the speech were sent to all individuals on the 

mailing list. The files are described as follows: 

# . 

94-1-658. Speech made at Notre Dame University on January 11. , 
1937. Speech made at the Commencement exercises of Notre Dame 
University, May 10, 1942. : vA'^ £ W 


UNITED STATES G( 


# 


MR. TAVEL 




DATE: 3-3-64 


94-1-1373. Speech made before the Association of Life Insurance 
Presidents, New York City, December^, 1937 . 

This mail is all over twenty years old and appears to have no 
further value. Its destruction would result in saving space in the 
file room and in eliminating unnecessary cards from the General Index. 

Destruction of this category of mail is authorized under the 
general records schedule and no further archival authority is required. 

•J CC\ 

RECOMMENDATION: " ^ 

For referral to the Crime Records Division for evaluation to ^ 
determine of any reason exists which would preclude destruction. J 

EHG: lmb !’■> J _ .Jf* „}U 
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Eirplov cff Suggestion 
FD-'2S2 TtVy. £«U-59) 
V ,, ^ 


ike 


director, FBI 


From; (Suggester's name) 

SA 


Da te 

March 2, 1961}. 

Division of Assignment 

special Investigative Div. 


/ SUGGESTION 

In all applicant-type and all SGE investigations, three months after 
receipt of an air tel or letter lead destroy the correspondence when no 
investigation has been conducted by that office and the lead was merely - 
relayed to another office. For example NY receives a lead by airtel from 
Newark to interview a reference who is now residing in NY territory. 

NY determines that person is now res.iding in ‘Buffalo, N.Y. and th^- RUC 
by air-tel to Buffalo. No necessity for NY to retain the file or corres- 
pondence past 3 months. Same applies when for example St. Louis receives 
a lead to make a record check and then determines the records are located 
in Washington, D. G. and they RUC by airtel. No necessity for St. Louis 
to retain this correspondence. A notation could be-made on the back 
of the index card that the file was .destroyed. 

\ 


Current practice or rule (Include manual citation as well as facts) 

All offices presently retain permanently all correspondence relating 
to any lead they receive. It is noted a practice similar (continued la) 


Advantages of suggestion and annual savings (Include basis for estimate) 

This would' eliminate necessity of retaining correspondence and files 
which have no future value. Of course the complete file is always 
retained at the Bureau if it becomes necessary to obtain this 
information .in the future, but this would happen in very few caebs 
since the correspondence in the field would be retained 3 months^ 
before destruction. * .,/? ^ fV 

-s «■- ** 

fet-ii-Yi rw^IcajL " 



(The use by the United States of my suggestion shall not form the basis of a further claim oiany nature by me, my heirs, or 
assigns upon the United States, i understand that I will be considere d for any justlt2fe$£f@rd$nl£f}ff^y su ggestion is adopted 
within two years after submission,) /}/) 

□ Mr. FU Mrs. HUmIss 

t Sugaester t/ 


Recommendations and comments of Division Head \S , w 


TMs suggestion appears to have merit. ‘ 




U' 

Signature and^Title 


mm 

if .wiyjiii 








to that suggested here is in effect with respect to preliminary 
inquiry correspondence in Security of Government Employees cases. , 
Section 69F provides that those offices having no leads in 
preliminary inquiries should place Bureau correspondence in 140-0 
fie, or appropriate sub file of 140-0 where practical, pending 
conversion to a full field investigation or receipt of specific 
leads to be covered during the preliminary inquiry. If no specific 
lead is received and the case is not converted, all copies of the 
preliminary inquiry letter, enclosures and the index card are to 
be destroyed at the expiration of one year of the date of the Bureau 
letter initiating the preliminary inquiry. Disposition is then 
noted on the file cover. v 
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UNITED STATES GOVERNMENT 

Memorandum 


SUBJECT: 


Mr. Sullivan 


JLVJLX • UU.JU.1 van J /j t . 

C. D. DeLoacn 


Material returned from 
former Vice President's Office 


date: February 28, 1964 


T r ‘l«0n 
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Mohr 

Cqr,p*«r 

Callahan — 

Conrad 

T '-Loach 

Evans 

Gcrlo 

Ror.cn 

Sullivan 

Tavcl 

Traitor 

Tele, R^in 
Hol'J O- 
Gandy 
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There is attached for your disposition, the following material 
had been sent to Lyndon B. Johnson, when he was Vice President: 

Semiannual Intelligence Digest 

Communist Party, USA, January - June, 1963 

Current Intelligence Analysis 
May 1, 1963 

May 15, 1963 ' j 

*. May 29, 1963 ( 

/ June 12, 1963 

'June 26, 1963 0 ^ .J->7 

\ . July 24, 1963 U l „ L 3 , ' 

‘ » August 7, 1963 f jC^T Q 4 ^' 

, August 21, 1963 ’ (P* ' ^ 7 1 

September 4, 1963 W 

October 2, 1963 
v October 16, 1963 

October 30, 1963 
November 13, 1963 


Mr „ / " 

fi** % 


NOT RECORDED 
12 MAR 2 1964 
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OPTIONAL fO«M NO. 10 


UNITED STATES GOVEF'®jkENT 


Memorandum 

to , : ' W. 


date: 3-5-64 


FROM 


subject: 


C. D. DeLoach 


FILING SYSTEM- 

RECORDS MANAGEMENT SURVEY 


Tolson 

Belmont 

Mohr 

Casper 1 

Callahan 

Conrad ... 

DeLoach 

Evans 

Gale 

Rosen __ 
^ ^Sulliv an 

/ Trotter 

Tolo. Room , 

Holmes 

Gandy 


<^7' 

u & *7 /3o 

; In respotise to SAC Letter 64- 12 (A), the Crime Ifecords Division 

would like to offer the following suggestions relative to Records Management for 
the consideration of the Files and Communications Division. 

^ 1- That consideration be given to destroying 

^ ,W correspondence files after a 10-year period. 

$ 1 i>y v 

//? I cf , / /2, That files be purged of routing slips to the 

• y ' A \y ( field after a one-year period. 

/ Jf> 

/ ; ^ 1 f 3. That duplicate copies of reports, letters, 

7hf x Jr 0 ! airtels and teletypes, appearing in the same 


A? 

O 

AS f 

*y * 




'bc\ airtels and teletypes, appearing in the same 
^ \ file 1 , be removed and destroyed one year after 
x the closing of any case. 

The above suggestions are all pertinent to SOG records. 


: 


1 - J. J. Dauntf [ A! 

1 ~ M. A. Jonesig^ *' ,, <« 

1 - D. C. Morrteu .l il ^ c-.I j— -'JO- ^ . 

1 - Miss Lurz j}j|f£ a-HI- 8a Ifi l SP'J.EL UJl 


JRH:rap (7) ^ 




■'•EfflPR T 19 


SL s. 

APR 13^ yyM 


NOT SSOOBBBt 
f APR & 1964 
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UNITED STATES GO'^fclNMENT 

Memorandum 


* 


TO 



date: March 5, 1964 


Rolraont - 
Molt- — — . 
Coi»per j- 
CoHohcn 

Conrad 

DcLoTch 

EV'SFiU 

Ohio 


Bo r.on 

CuHjvan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


•subject: REHABILITATION PROGRAM 
RECORDS BRANCH 


DESCRIPTION OF FILE: 
94-3-4-218 


The attached file has been called to our attention by personnel 
of the Consolidation Unit. There are approximately 300 serials in 
this file that are copies of an outgoing letter sent to individuals 
on the mailing list in 1938. (see serials 465. thru 546). This mail 
is outdated and there appears to be no reason for its continued 
retention. Acknowledgments to the letters are filed and indexed in 
this file. 

Destruction of this mail would result in saving space in the 
file room. This category of mail is authorized under the general 
records schedule and no further archival authority is required. 


RECOMMENDATION: 


For referral to the Crime Records Division for evaluation to 
determine if any reason exists which would preclude destruction. 
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Mr. Tavel 


DATE: 3/4/64 


- 

MoM . . — ■ 
Ca*; t *>: 
Caiifih ir. 

i ~~ 

oi rh . 
!>' w.» — 

Gat** 


KROM 


lit. 


SUBJECT: 


L. E. Wherry, Jr. 

T UU77? 

Stt^watt rnnw ss -/ 

O' ^ 


BUREAU CODES 
DISPOSITION OF CODE BOOKS 


ft 


Rosen 

* I i van 

Tavel 

Tf’Vter — 

Room . 
Hoi i*u 

OarJy » — 




i a 


i 


By memorandum, 10/1/63, we requested purchase of 6 new copies 
of the ’’popular edition” of the Universal Trade Code Book. These code 
books have now been obtained and prepared for use by making appropriate 
Bureau inserts in them. Accordingly, this will permit us to dispose of 
7 old copies of this book which are badly worn and no longer serviceable. 


* 


These code books will be mutilated in the Coding Unit and disposed 


A 


of in the confidential trash to be burned by Bureau employees. 
RECOMMENDATION ; 

That appropriate adjustments be made to the Bureau, Laboratory 
Division, and Files and Communications Division inventories reflecting the 
destruction of 7 copies of the popular edition of the Universal Trade Code 
Book . 


/) 
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1 - Mr. Downing, Sent Direct 
1 - Mr. Runaldue, Sent Direct 
1 - Property Management Unit 
ACFrkfb 
(5) 

^ - //-*</ 


NOT RECORDED. 
191 MAR 16 1964 
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UNITED STATES GOVERNMENT 

Memorandum, 
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TO 


FROM 


SUBJECT: 


MR. CALLAHAN 


C. L. ROGE 


DATE: 3/3/64 


Y' Df'Loorh , 
Tver,: 
^t!<" 





ADMINISTRATIVE DIVISION MATERIAL 
STORED ON SEVENTH FLOOR 

,/W PjLofetZTsf 



IDENTIFICATION BUILDING . 

Q~pf :r < yT{lu&n0* J 0 


I made the annual check oh March 2, 1964, of the material we have in 
storage at the Identification Building and suggest that disposition be made of 


the following items: 




. . 1. Administrative Reports : We retain these for three fiscal years. 

Those for the fiscal years 1960, 1961, 1962 and 1963, in addition to those being 
received during the current fiscal year, are now on hand. It is suggested that 
those for the fiscal year 1960 (July 1959 through June 1960) be destroyed. 

2. Miscellaneous Circulars (cabinet 47): This is a group of varied 
circulars dated in 1961. The group is made up of Federal Personnel Manual ^ jyudK 
Transmittal Sheets; CSC Bulletins; CSC Mobilization Bulletins;, Federal Employee • ^ 
Statistics Bulletins; and CSC Handbook X-118 Changes. Copies of these were 
made available to the appropriate Divisions at the time of receipt. It is sug- 
gested that this group of 1961 circulars be destroyed. 




3. Congressional Record: We retain these for the past two calendar . 

years. They are now on hand for 1961, 1962 and 1963. Those dated in 1961 ... . ^ 
should be destroyed. '* ” 


4. Federal Register : These, x too, are on hand for the 1961, 1962 and 
1963 calendar years. In line with our policy of retaining these for only the 
past two years, the issues dated in 1961 should be destroyed. 


1U I 


5. Senate and House Bills. Testimony Before Appropriations Committees. ' 
etc. : We have been keeping such things as Senate and House bills, appropriations 
bills and printed testimony re appropriations hearings for the past two Congresses. 
We now have the items on hand from the 86th Congress, the 87th Congress and 
we are currently accruing the items of the 88th Congress. It would seem that 
the items from the 86th Congress could be disposed of at this time. These items 

(j>Co - ^ \ 

1 ; 


are: 

CLRidjl'kjf . 

(5) ft J 

1 - Miss Grant, 6315 IB (sent 
1 - Mr. Dunphy (sent direct) 

1 - Mr. Jackson (sent direct) 












Memo Rogers to Callahan 
Re: Administrative Division Material 
Stored on Seventh Floor 
Identification Building * 


a. Printed testimony re appropriations hearings 

b. Appropriation bills 

c. House bills 

d. House Resolutions and documents 

e. Senate bills 

f. Senate resolutions and documents 

g. Public and private laws 

6. United States Attorneys Bulletin and Department Memos : These 5 ^ 
are on hand for the calendar years 1961 forward. It is suggested that those 
for 1961 be destroyed now. 

There is a group of mimeographed Department memos advising the- 
Heads of Agencies of varied and sundry things. Copies were made available 
to the appropriate Divisions upon receipt and it is suggested that the 1961 
items be destroyed at this time. 



7. Treasury and Department of State Circulars: These are on hand 
from the calendar year 1961 forward. All were, made available to the appropriate 


Divisions upon receipt. It is suggested that those dated in 1961 be destroyed. 




ACTION: 




Should you agree, arrangements will be made with the Files and 
Communications Division for the removal of the items from storage and their 
destruction. 



2 
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UNITED STATES GOVERNMENT 

Memorandum 


Tolson — 
Belmont - 

Mohr 

Casper — 
Callahan . 

Conrad 

DeLoach . 


FROM 


MR. TAVEL 


L. E. S 


DATE: 3-9-64 


■ >-> *£ 

, Su 


SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 

K DESCRIPTION OF FILE: 94-3-3 


k JDissuKiJt'riujN uj? jeijbjs: (5 sections) 

^PHOTOGRAPHS AND CHARTS 

of- pot mu r Ropery 

The attached file h as been called to our attention by personnel 
of the Consorida tion'^Uni t . The material in this file is outdated and 
there appears to be no reason for its continued retention. -This type 
of mail is no longer sent to Records Branch for filing and the file 
has not been used since 1940. 

Destruction of this mail would result in saving space in the 
file room and in eliminating unnecessary cards from the General Index. 
Destruction of this category of mail is authorized under the general 
records schedule and no further archival authority is required. 

' ' 

It i r s requested that the appropriate substantive supervisor 
review the above listed file to determine if any reason exists which 
would preclude destruction. A notation advising of the decision 
reached may be placed on this memorandum and returned to the 
Consolidation Unit of the Records Branch, Room 7231. , 

RECOMMENDATION V ‘ „ 

For referral to the appropriate substantive division,! ; 


/ CJJ 

d r " 


0a le 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 
Holmes 
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UNITED STATES GOVERNMENT 

Memorandum 


r UM 


TO : MR. TAVEL date: 3-11-64 

A ' f) > 

from : l. E. SHORT*!/" . , jjM 

Q . '§ W 

SUBJECT :/< REIiABILITATI GN PROGRAM .. *' * Isl 

RECORDS BRANCH , / 

/> of thnichu ft&ce/lPj 

M DESCRIPTTOi^^^HrES-^-— — 

Y 105-12752, 105-76690, 105-86568 

CHINESE ENTERING UNITED STATES AS CITIZENS, PERMANENT 
RESIDENT ALIENS AND STUDENTS 


ToSsOn — . 
Belmont - 
Mohr 

Cn&per — 
Callahan 
Conrad _ 
DeLoach . 
Evans — . 

Gale 

Rosen 

Sullivan - 


< Trotler 


Tele. Room n— — j\ 

Holmes — M 

Gandy V 


The above listed files have been called to our attention by ^ 

personnel of the Consolidation Unit. The programs relating to S 

material in these files have been permanently discontinued. The § 

Classifying Unit’s instructions for these files were to place the J| 

original of the mail in the subject’s file and a copy in the - ® 

respective control file. In an effort to save space in the file room, j' ’ „ » 
it is proposed that these files be reviewed and all ’’not recorded*® v\ ; • 
copies be destroyed. (\ 

It is requested that the appropriate, substantive supervisor review^.;- ' 
the above listed file to determine if any reason exists which would x s * 
preclude destruction. A notation advising of the decision reached may i 1 \ , 
be placed on this memorandum and returned to the Consolidation Unit of 'X’ 
the Records Branch, Room 7231. 

RECOMMENDATION: ' S* 


For referral to the appropriate substantive division. 
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ADDENDUM 4-2-64 HJJzjmw ^ ( i • , 

A 

Above files are control files concerning three 
programs covering entrance of Chinese into Uo So One copy 
of initial communication in each case opened under these 
programs was placed in appropriate control fileo Examination of 
files shows procedure was not always consistent and sometimes 
original was placed in control file (as recorded mailj_ and a 
copy was used as serial one in subject’s main file • in other 
instances the original was placed in the subject 7 s main file 
and a copy placed in control file as "not recorded 11 'mailt, 

(For example see Volumes I & ViJ of lOjj-jSotyOt, ) Removal of 
all " not recorded" mail from this file would leave a meaningless 
collection of serials , often with a long time span between them , 
which would not indicate the true activity of the program , 

In 105-86568, concerning Chinese who have formerly 
resided in Communist China entering the U a So on student visas , 
the majority of the recorded items -in file are letters from 
the Legate Tokyo , advising that on his most recent road trip 
he had checked the files of the Uo So Consulate in Hong Kong for 
information concerning persons coming under the program, This 
information was submitted by separate communication under the 
dual caption of the individual’s name and the program title. 

The copy placed in the control file was not recorded o The 
removal of all "not recorded" mail from this file would leave 
only the status letters from the Legat and a few other memoranda, 
which by themselves would be virtually worthless , 

While it is true , none of the "not recorded " mail has 
been indexed, these files remain the only source from which 
Bureau can obtain information concerning large segment of 
Chinese population in the U. S,, many of whom have been 
interviewed by Bureau Agents and who have expressed willingness 
to be of assistance to Bureau „ In the event of a change in 
international political situation it may be necessary to review 
these files and the cases investigated under them to obtain 
leads concerning additional sources of information . For example 
if the Communist Chinese were to be admitted to the U, No, thus 
gaining a legal foothold in the Uo So, it might be necessary to 
review these control files and evaluate the results obtained in — ' 
considering what coverage could be given the Communist 
Chinese, even reinstituting the programs perhaps . 

In file 105-12152 concerning Chinese entering the Uo So 
claiming U, So citizenship there are a few serials which could 
be removed without harming value of the file. These serials are 
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copies of the second or later , communications in a particular 
case and need not to have been filed in the control file . 
However, checking this file thoroughly so that only one 
communication concerning each individual was in the file would 
be so time consuming that it is doubted that the saving in 
space would be worth the time spent to create it 0 

Recommendation: 

For the above reasons the Rationalities Intelligence 
Section recommends against the removal of the “not recorded “ 
mail from these three files « 
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Employee Suggestion 
FD-^52 (Rqv. 9-ll-59) 


Director, FBI 


From; (Suggoster's name) 


MARCH 12, ■ 1964 


Division of Assignment 

TOKYO, JAPAN 


that 
fill 
er c 


tach 
, on 
er a 


Current practice or rulo (Include manual citation as well as facts) 

See attached. 


Advantages of suggestion and annual savings (include basis for estimate) 

See attached. 
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184 MAR 20 1963 


Disadvantages of suggestion 

♦ t 

None. 

bb 
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(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be considered for anv tu stifled award only if mv suggestio n is adopted 
|®S*jsJfrithin two years after submission.) ( Cl0I > iC — 

I \\ l. i . J Mr. ; CZZlMrs, I i m«»» - l S 1 I 0 11O. — - 


nafube and Title 
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Current practice or rule 

‘ By letter to Paris dated 10 / 8 / 56 . entitled "BUPLANS - DESTRUCTION OP 
PILES IN EVENT OF EMERGENCY” the Bureau set out instructions to be 
followed by Legal Attaches in the destruction of closed cases in their 
respective offices. Legal Attaches were instructed to set an annual 
tickler to reconsider this problem and advise the Bureau between August 1 
and September 1 of each year that this has been done and that the files 
are manageable and that those on hand could be destroyed in the event 
of any foreseeable emergency. 

By letter dated 4/8/59* under the same caption above, the Bureau forward- 
ed to Legal Attaches copies of Paris letter 3/23/59* which' suggested 
the utilizing of the orange tickler copy of assignment cards on closed 
cases as destruction ticklers, to be filed on a^ monthly basis. Legal 
Attaches were instructed to adopt this procedure, in the absence of 
compelling reasons for not so doing. 

Advantages of suggestion 

When the above described annual tickler comes up, all old files are 
automatically considered for destruction, so that any security cases 
closed for five years or "criminal" and "applicant and other" cases 
closed for three years would be reviewed. The monthly sorting of 
orange assignment cards of closed cases according to classification, 
and setting them up as ticklers for destruction behind the respective 
dates for consideration, is a time consuming and unnecessary job. It 
is further complicated by the fact that closed cases are subject to 
reopening any time new information justifies further inquiry, so that 
it is quite possible for the case to be closed several times in a few 
years, and for several ticklers for destruction to accumulate in the 
file behind different dates. This file is superfluous and maintaining 
it is a waste 6 f clerical time. It would be difficult to estimate 
annual savings. ‘ 

Comments of Legal Attache ' ' 


We have found that, in actual practice, it works out better for this 
office to review groups of files for destruction on an annual basis, 
and more frequently if necessary, going right through from lowest file 
numbers (earliest openings) up to cut-off date (3 - or 5 years ago) in 
each classification, rather than pulling and reviewing for possible 
destruction scattered files each day. Since we do follow the first 
described practice, it is really a duplication to maintain a separate 
individual file destruction tickler. I therefore concur in recommenda- 
tion that this administrative device be discontinued, at least for this 
office, as a further clerical economy. _ ^ 

’ - • EMCLOSU h'-'A 

©krnnOSUBBi ' 


*U_ INFORMATION CONTAINED ' 
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UNITED STATES GOVERNMENT 

Memorandum 




v pro 


Mr. Tavel 




1 

FROM 



DATE: 3-19-64 


Tolson — 
Belmont - 

Mohr 

Casper 
Crillahfcn , 

Conrad 

DeLaach . 

Evans 

Gale ■___ 
Rosen — 
Sullivan - 
Tavel — 
Trotter «. 


SUBJECT: 


L. E. ShOffW $ 

Jpjs $ fit u. c n i 

SPACE NEEDS . . f /fee# red** 

OUT-OF-SERVICE PERSONNEL FILES 
PERSONNEL RECORDS UNIT •• 


Tele. Room . 
Holmes — — 
Gandy 


. At this time the personnel files relating to individuals who have left the 
Bureau’s service occupy approximately 475 five drawer file cabinets. This category of ,~j 
files grows at the rate of approximately 100 cabinet drawers per year. Because of spaced 
E limitations the out-of-service files are now split and part of the files are housed on the y"j 
5 7th floor of the Justice Building while the remainder are housed in the Personnel Records^ 
| Unit on the 6th floor. 


H 


/ 


To provide for future expansion needs we have experimented with and have :j 
considered the use of shelf filing for these records. Because of the nature, of the available, 
area (corridor space with numerous, pillars) shelf .filing is not ''particularly advantageous s, 
from the standpoint of gaining filing area;and in addition; to being extremely expensive,’”^ 
new equipment would be nothing moire than a stopgap measure. f " | ! 

' * The possibility pf stripping files of extraneous administrative’material, 

i which is not part of the official personnel file insofar as government regulations are 
.concerned, has been discussed in detail with personnel of the. Administrative Division. 
Administrative Division recommends that in addition to retaining documents required by 
|the Federal Personnel Manual we should also retain exit interview forms, separation 
perfo o rmancejreports, service record letters and memoranda, appointment letters, 
kpplicant^^.efs, r personnel status forms, all letters arid memoranda denoting adminis- 
rative action and final record of disposition of property. Personnel of the Administrativt 
Vd Files and Communications Divisions are in agreement that stripping personnel files 
\ould initially be confined to clerical files in which the individual has been out of. the 
\reau’s service for ten years or more. ' 

Jjp (P* tfS? 

A survey of a represemanve number of file drawers reflects that approxi- 
l.ely 50 per cent of each drawer is made up of clerical files in which the individuals 
js been out of service more than ten years. In addition, it is estimated that approxi- 
9ly one half of each clerical file is made up of administrative material which can be 
imately removed from the file and destroyed without . losing any. of the pertinent data 
fng to the former employee. Accordingly, through th^^tr|ppin^bp.eratib^f^p<| ? iil^ 



i former employee. Accordingly, 


NOT RECORDED 
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)E ADDENDUM^MRAININ^ 


(See- Addendum of Inspection Division, 


>age 3) 






Memorandum L. E. Short to Mr. Tavel 3-19-64 

RE: SPACE NEEDS 

OUT-OF -SERVICE PERSONNEL FILES 
PERSONNEL RECORDS UNIT 


regain the use of approximately- 590 file cabinet drawers. This would provide expansion 
for several years to come in the out^of-service personnel files. - 

A sample out-of-service clerical personnel file is attached in which the 
required record material and other material which we would save is filed in the personnel 
folder. The material which is administrative in nature and not required to be retained as 
part of the official personnel file and which is not- considered pertinent from the Bureau’s 
standpoint is attached to the top of . the file. This is the type- of material which we propose 
to remove and destroy. , ’ ~ • 

It is recognized, of course, that if approval is granted for stripping a 
certain category of out-of-service personnel files it, will be necessary to set up specific 
guide lines to be followed by personnel assigned to the stripping operation. Even then 
should questions arise as to the advisability of preserving or destroying given documents, 
a representative of the Administrative Division would be consulted for guidance. 

RECOMMENDATIONS: * ‘ 

(1) To provide necessary expansion space for out-of-service personnel 
files, it is recommended that files relating to former clerical employees who have been 
out of the Bureau’s service for more than ten years be purged of administrative type 
material, retaining categories of material desired by Administrative Division as set out 

above. ' - . 


(2) K the above recommendation is approved, this work will be 
accomplished with the existing; personnel complement at times when the flow of current 
, work will permit. 
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ADDENDUM OF TRAINING DIVISION: < 4/13/64 JJC:hcv 

The Training Division concurs with recommendation set forth 
in above memorandum,, It is felt that the items listed to be destroyed 
are not essential record material which the Bureau would be required to 
maintain on clerical employees ten years after they have left our employ,, 
The employee's file attached hereto has been carefully reviewed and the 
Training Division can see no reason for the Bureau to maintain in its 
files as a permanent record any of the items falling within the category 
to be destroyed. As in any project of this type/ however, the success of 
the project is contingent upon the fact that qualified personnel conduct the 
file purge. ?— • * 


ADDENDUMiOF/ INSPECTION DIVISION: Upon the completion of the 
(H. L. Edw^d^:mbk 4-23“ 64) Files and Communications 

Division inspection 12-24-63 

the Records Branch had 10 such projects. 4 of which were done on a 
continuing daily basis. Three of four projects that were operated only 
when personnel were available were behind the normal 1962 monthly 
production standards as well as being behind the over-all monthly 
production since September, 1962. 

The Inspection Division agrees with the recommendation to 
purge out of service personnel files to conserve space; however, the 
project of purging should be considered in line of importance as it 
relates to other project-type work which is behind normal monthly 
production standards." 



Employes Suggestion 
FD-252 (nu'/a-ri-sg) 


3/19/64 


F rom; (Suggoster's name) 


Division of Assignment 


| SUGGESTION 


Director, fbi 3-eneral Investigative Div. 

suggestion those copies of Form FD-192, submitted with Semi-Annual 

Inventory of Property Acquired as Evidence (SAIP) by each field office, ; 

now maintained as enclosures to cover letters in each field office 
Administrative File, be destroyed, with exception of the most recent 
submissions (in February, 1964). Also that, in the future, on receipt 
of .a new SAIP the forms FD-192 enclosed with the previous inventory be 
destroyed. 

/\f (Suggestion #691-64, from field, concerns eliminating one 

copy of FD-192 maintained in field; General Investigative Division 
[ comments were made.) * 

' r -P . u x : rv 

Current practice or rule (Include manual citation as well as facts) _ _ . * # t O 0 — V\ 

Manual of Rules and Regulations, Part II, Sectitr^ 8E, Page 21, 
instructs field offices to submit SAIP semiannually in February and 
August , A form FD-192 is prepared in quintuplicate for each pase* (Contin ued? 

Advantages of suggestion and annual savings (include basis for estimate) . . . • — 1 

Savings of considerable, measurable file space and elimmacion y 
of unnecessary copies. Most recent inventory had over 3,700 sheets of * 
type suggested to be destroyed; if average of 2,000 sheets for 24 “ 

previous inventories eliminated, the total would be 48,000 sheets of v 
paper, plus enclosure envelopes. v 

Writer has no basis for estimating cash savings. ^1 
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'■{The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be considered rrdrvrt 

within two years after submission.) 

... E M r. I iMrs. 1 l utoJ 


Recommendations and comments of Division Head 


This suggestion appears to have merit and it, is recommended it be 
adopted. * ' 

A» Rosen, Assistant Director 


Signature and Title 




Suggestion 

(Continued) 


b7c ' 3/19/64 


Current practice or rule (Continued) 

in a field office in which evidence is maintained. Two copies are 
retained in field, 

' , The original FD-192 and two copies are forwarded to "Bureau 

with cover letter. (E.G. Cleveland Division submitted 81 triplicate 
sets of FD-192 in February ’64.) The original FD-192 and one copy 
are sent to substantive desk and after review the original is 
initialled for case file; that copy is destroyed if no further action 
is necessary. 


One copy of each FD-192 is kept with the cover letter and 
filed in the field office Administrative File. The cover letter and 
attached set of FD-192’ s are reviewed by Division VI to insure 
submissions received from all offices and for general format of 
inventory. Writer checfce'd the last two sections of the Cleveland 
file, 66-36 sections U and 15, and found the following: 

Cover Letter from Cleveland re SAIP 


Dated 

2/7/64 

8/9/63 

2/20/63 

8/24/62 

2/9/62 

8/9/61 

2/15/61 


Serial 

2689 
2650 
. 2632 
2628 
2606 
2597 
2584 


Enclosures 


81 

111 

86 

54 

50 

54 

39 


(be 


(at 

(be 

(at 


hind file) 


! ached to cover letter) 
ind file) r 

ached to cover letter) 


Total seven submissions\with 475 enclosureso 

During the most recent invhn-tory, February, # 1964, over 3,700 
sets of form FD-192 were submitted to Bureau by all field offices. One 
copy of each FD-192 is filed with the transmitting coyer letter. 

Since the original of each FD-192 is filed in the Bureau case 
file, and the general group serves no apparent purpose once a subsequent 
inventory is submitted, it is believed these enclosures Trom each 
field office pertaining to inventories of August, 1963, and before 
may be destroyed without affecting Bureau work or records m any way. 
Also that, on receipt of future inventories, the enclosures to the 
previous inventory may be destroyed. 


2 
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March 20, i£64s: 
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PERSONAffg c 

-«S*3 


Federal Bureau of Investigation i /c 

Little Rock, Arkansas ‘ 

a 

, Bear Miss | | 

I have received your suggestion concerning the 
disposition of files in Hie field, with certain exceptions, after 
a particular period of time has elapsed. Careful consideration 
Is being given to the matter and you will be further advised if 
it is adopted. 

Tour thoughtfulness and interest in directing 
this idea to my attention are indeed appreciated. f 

<oy-' p-' 

Sincerely yours, -*?,< s 

MAILED. 19. £,* ’ 

| MAR 20 1964 : ^ r Edgar Hoover ; 

[ COMM-FBl /fl/F 3^ 

2 - SAC, Little Rock 1 - Suggestion file ,4l 

1 - Field personn el file /W .A'!. 
1 - Personnel file of Miss| | |/v/ (/ 

r JER:mlf^-t / r 
(6) (Suggestion #709-64 dated 3/16/64) X 

NOTE: Suggests, under certain conditions, al^riles(except 

security file 4 be destroyed in the field after being 
Belmont ' closed 10 yearsT" ^"'""'’““7^ — , 

Mohr _ . . ^ \K i\k 


Tolson 

Belmont — 

Mohr 

Casper 

Callahan _ 

Conrad 

DeLoach _ 

Evans 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room 

Holmes 

Gandy 


in the field after 
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Referred to^Files^ and Communications, Inspection, 
General Investigative and Spec ial, Thy e s tfgati vI l ©i vis ions ToF ? views^- 
and recommendations. ^ -/u- - * J ' 
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Employee Sifgg£ ^fiwn 

FD.2^2..(Pf.'«\;a-'l 1-59) 

/ 





F rom : (Suggester's name) 


Director, FBI 
SUGGESTION 

All files, with, exception of 
closed ten yeans provided: 

(a) Office is not 

(b) Office is not 

(c) Pile contains 
Piles representing cases of 
ramifications should not be 
old* If there is any doubt,' 


March 16, 196k 


Division of Assignment 

Little Rock 


Security files, to be destroyed afte] 

office of origin , : a $ ‘k’g’ 

office of prosecution 
"no signed statements fronts© trusses! 
an important nature or cas.®^havingSi 
destroyed merely because thdy a-re fen 
Bureau to be consulted, » 



Current practice or rule (Include manual citation as well as facts) MUnUUl Of Rul©S and R©gUlat 10nS , ^| 

11-3-6 provides: Piles in field may be destroyed after ^become 20 years ole . 
Double zero files for current class, to be retained. Class. 25 and 26 to te 
destroyed when 10 years oTfl arid irnsuh. files In rtlaag , 1 5j 26 ^ , 5 ? » 7 n gr| rl ^7 

Advantages of suggestion and annual savings (Include basis for estimate) years Old Under Stated 

conditions. 

If adopted, it ! is believed this suggestion .would save considerable filing 
space throughout the field. Savings, if any, would be based oncfrhe amount 
y of filing space saved. , 

i-if men ^ 

IJ 1 V it 1 ' ‘ *- ,J * iz .JJiifSJ v //, J ’-f „ — - ' 


bv.» 




Disadvantages of suggestion * X< *A^ 

It is believed there would be no/ disadvantages. If it became necessary 
j to obtain background information from one of the - files which had been b6 
\» destroyed, it would always be available in the office of origin. b 7 C 

^ L 

l (The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or | | 

, ^ , assigns upon the United States. I understand that I will be considered formn v hi stifled nwnrd only if mv suggestion is adopted | I 
•_% within two years after submission.) I I 

if! r I Mr. L Itvirs. [XlMiss Chief Clarlf/ 

* „ luggester y*W 

e commendations and comments of Division Head 

y Believe suggestion has merit. Bureau mhgQt^want to consider having Xv - 
1 a control office try for period (of to ajy^afc^then put 

> into effect if justified. ,,U:U 1 ^ - 

l .■ Mr 
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TO 


UNITED STATES GOVI 


"MENT 


Memorandum 


MR. TAVEL 


FROM ; Xj. E. SHORT; 




DATE: 3-23-64 


Tolnon 

Belmont s**- 

Mohr — 

Casper — 

Callahan . 


Conrad 

DeLoacli 

Evans — — 

Gale , — - 

Rosen 

Sullivan ... T . V . T . r ■■■- 

Tavel , ' 

Trotter ■ 

Tele. Hoorn 

Holmes ; — 

Gandy — - 


SUBJECT: 


REHABILITATION PROGRAM 
RECORDS BRANCH 


DESCRIPTION OF FILE: 1-7 
fV APPLICATIONS AND INQUIRIES FROM PRIVATE 

CITIZENS IN REGARD TO FBI NA 

W 

M The attached file has been called to our attention by personnel 

of the Consolidation Unit. It consists of 16 sections beginning in 
1935. Much of the material is outdated- and should be considered for 
destruction. It is proposed that all requests for information 
regarding the FBI NA and the replies to these requests, over five 
years old be destroyed. ' - • 


Destruction of this mail would result in saving space in the file 
room and in eliminating unnecessary cards from the General Index. 
Destruction of this category of mail is authorized under the general 
records schedule and no further archival authority is required. 

It is requested that the Training Division review the above listed 
file to determine if any reason exists which would preclude destruction. 
A notation advising of the decision reached may be placed on this 
memorandum and returned to the Consolidation Unit of the Records Branch, 
Room 7231. - 

RECOMMENDATION: 
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^UNITED STATES G®ERNMENT 

Memorandum 


FROM 


SUBJECT: 


"" Mr. Tavel 


L . E . Sho 


DATE: 3-24-64 


poison 

Belmont 

'“ Mohr i_ 

Casper 

Callahan 

Conrad 

DeLoach 

Evans 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


SPG m U M #709-6 4 , SUBMITTED ^ £ f , Q yj 0 f . 


A'l CHIEF CLERK, LITTLE ROCK /n “ " Dr, nP&'i.U — <^vSA) 

.km A®- VMaMJ y ° e 1 1 

Training Division has requested views of Fi les and Commun ications 
Division concerning attached suggestion submitted by | ~~| , Chief 

Clerk, Little Rock, who suggests /that alf ffiilas .. except security files, 
be^ni^trrow-ed— bw— anxlliaroz_-ofTJ-casrglj E‘er fenVear s/ providing auxiliary . 
office was not the office of prosecution- or . file contains no signed state- 
ments from witnesses, with restriction 'that Bureau be consulted on impor- 
tant "cases or cases having many ramifications, prior to destruction. She 
points out that adoption of suggestion would save considerable filing space 
throughout field. SAC, Little Rock, believes suggest ion^has merit . 

During previous Records Management Program in 1959 ,• several 
similar suggestions received concerning destruction of files _by auxiliary 
offices prior to present twenty-year retention period (66-18966-397)* A 
number of other suggestions were also received proposing reduction in 
retention period of field office files. A survey of ten representative 
field offices was conducted to determine if a lowering of retention period 
was feasible. Based on results of survey and recommendations of Investi- 
gative Division and Domestic Intelligence Division, no change was made in 
twenty-year retention period for field files (66-18966-543). 

It is the feeling of this division that Miss I suggestion 

has considerable merit, is highly desirable from a records management J 
standpoint in that maintenance of duplicate records would be decreas^dJl | 
and adoption would save a tremendous volume of filing space and equipment,*/ 
throughout the field. If adopted, even though auxiliary office file would 
be destroyed after ten years, complete file would be available at office 
of origin and also Bureau in event information needed by auxiliary office . 

Inasmuch as field records continue to grow at a substantial rate, 


we feel that step: 
submitted by Miss[ 


"Enclosure,. ✓ 
JljMifc 

W) - 


be taken to reduce growth of records and suggestion 
offers excellent and logical possibility of be 

hlC 
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Memo L. E. Short to Mr. Tavel 

Re: Suggestion #70 9 ~6 1 +, Submitted by 

| ~| Chief Clerk, Little Rock 


accomplishing this; accordingly, we recommend re-evaluation be made of 
current retention period of field office files with the idea of lowering 
retention period and tha t consideration be given to adopting suggestion 

submitted by Miss , It is felt that any disadvantages which might 

be created by adoption of such a procedure would be far outweighed by 
substantial savings in space and equipment in each field office. 

•b 6 

RECOMMENDATION : b7C 

That this memorandum be referred to the Training Division for 
further consideration of suggestion. 


3/2** 



1 






ADDENDUM OF THE INSPECTION DIVISION JTN:wmj:mbk 3-25-64 : 


It is recommended that this suggestion not be adopted for the following 
reasons: 

1. When files are destroyed, normally index cards are destroyed 
also. There would be nothing available to indicate vh ich office is? office 
of origin should it be necessary to obtain information pertaining to back- 
ground of subject or case. Only remedy would be to retain the master case 
card in indices indefinitely and to place thereon the identity of Office of 
Origin. 

2. In all cases this old it is doubtful that an auxiliary office would 
know the last office of origin, if there have been seyeral changes. This 
happens frequently and should correspondence become necessary to ascertain 
.information from the file, it may be necessary that several offices become 
involved. This is undesirable. 

3. The delays encountered to obtain necessary information from 

these files would be unwarranted and perhaps cause the Bureau embarrassment. 

Present rule calls for file destruction in the volume classifications 
at the end of 5 years. This rule has effected maximum destruction and 
savings commensurate with our needs and responsibilities and current 
suggestion has little or nothing to offer over and above the present rule. 

RECOMMENDATION: 

Refer to Training Division. 



T 



COMMENTS OF GENERAL INVESTIGATIVE DIVISION: 


It appears that there is nothing contained herein 
which would alter the position taken by this Division as 
expressed in 1959 (see 66-18966-397’) and as regarding similar 
suggestions made prior thereto. 
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Memorandum 
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TO 


Mr. Tavel 


DATE: 


3-25-64 



■> y 


L. E. Short'? 




Gale — « 
Rosen — 
Sullivan . 
‘frivol . — 
'Otter _ 




b6 

b7C 


Telks Hoorn , 
Holmes — - 
Gandy 


SUBJECT 


suggests #715-64 . 
Submitted 3-19-64 by 


o 


General Investigative Division 



Mr 

Exhibit - Inventory of Property Acquired as Evidence) , which were submitted 
with Semi-Annual Inventory of Property Acquired as Evidence (SAIP) by each 
field office, now maintained as enclosures to cover letters in each field 
office Administrative File at the Seat of Government (SCG) , be destroyed, 
with exception of the most recent submissions (in February, 1964) . Also 
that,, in the future, on receipt of a new SAIP the forms FD-192 enclosed . 
with the previous inventory be destroyed. 

Y/hen the field submits 3*iIP in February and August, five copies 
of Fora FD-192 are prepared for each case in which evidence is maintained. 
Two copies are retained in the fie, Id. The original FD-192 and two copies 
are forwarded to Bureau with cover letter* One copy of each FD-192 is 
kept with cover letter and filed in the field office Administrative File 
at SOG. The original FD-192 and one copy are sent to substantive desk. 
After review the original is initialed for the case file and the copy is 
destroyed if no further action is necessary. 


I* 

suggested that those copies of Form FD-192 (Bulky 


Mr. 


| stated the SAIP cover letter and attached set of b c 
FD-192 forms are reviewed by General Investigative Division to insure 
submissions are received from all offices and for general format of inven- 
tory. However, he feels this general group of FD-192 forms serves no 
apparent purpose once a subsequent inventory is submitted since the 
original of each FD-192 is filed in the Bureau case file. 

Accordingly, he suggested the destruction of -copies of FD-192 
forms submitted prior to the February, 1964, SAIP and now maintained as 
enclosures to cover letters in each field office Administrative File at 
SOG. Records Branch favors adoption of this sugge stion and will handle 
the destruction of this mate rial if M r. I I suggestion is adopted. 


Further, as suggested by Mr. 
of future inventories the FD 
destroyed. If ac 


Mr . | 

1 it i 
“losure 


s recommended that upon receipt 
s to the previous inventory be 


-IDEenc] 

’.opted, the procedure for this continuing semi-annual bs 
destructions program will be worked out between t he Records Branch and b 7c 


General Investigative Division 
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(5) {Suggestion ! . - 

NOTE: Byletter dated 3/24/64' SAG Tampam5trired:if any 

‘ ' , •' decision had been- made on his proposal submitted in 


• t ,; \. . ; ' ' Oecisjonnaa been- macte on his proposal submitted m ; 

. • Xt letter dated 9/16/63 (Suggestion #186-64 located in Bufile 66-18966-579). 

i 9APRI m ' ; LOCATE YELLOW ■ " SE ^ AGETn 
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SEE. PAGE T;F^ 






"• - ' NOTE CONTINUED 


''V'' Receipt, of the letter was acknowledged by letter' dated 9/19/63. Matter ; . ; 
, was considered by Domestic Intelligence, Files and Communications, * \ ■ 
Training, and General and' Special Investigative . Divisions. By ' 
memorandum from Mr. Casper to : ;Mr., ;|^ohr dated 9^27/63 (©ufile « v V 
66-18966-581) their' views, as outlined in foregoing letter tp SAC, ' ; v. > 
Tampa, were summarized and it was recommended and approved that V> • 


with respect to the suggester in view of prior acknowledgment.’:. ■, J :.<r 
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MAY 1002 EDITION 
GSA GEN. REG. NO. 27 


TO 
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.DIRECTOR, FBI 


SAC, TAMPA (66-205) 


date: 3/24/64 



subject: 




PAPER MANAGEMENT - 

SUGGESTION BY ^SAC^J . F. S ANTONI ANA, <|R. 
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ReBulet 9/19/63 captioned as above. 

Please advise if any further decision 
has been made in this matter. 
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MR. TAVEL 


L. E. SHO] 


REHABILITATION PROGRAM 
RECORDS BRANCH 

DESCRIPTION OF FILE: 1-45 
MILITARY OFFICERS TRAINING SCHOOL 


DATE: 3-30-64 



Tolson 

Belmont , — - 

Mohr 

Cooper 

Co He iian > — 
Conrad _ — 
T/pLoac.' — 

Ever-* 

Cole 

Sullivan 

Tcvol 

T roller 

Teio. Room . 

Holmes 

Gandy 


The attached file has been called to our attention by personnel 
of the Consolidation Unit. It consists of 6 sections- beginning in 
rt 1940 and is not currently used. The first three sections contain 
$ mail regarding training schools conducted in the Bureau, and the last 
three sections contain mail regarding schools conducted outside but 
where the Bureau rendered assistance in connection v/ith same. 

*“* Following is the type of mail found throughout the file: 

u. 

o 


<*> 

E 

Vf 

Ui 

Cl 

e 


1. schedules in connection with ’ 

2. letters to and from th- indiVi 

3. information regarding the ir* 


training schools 
■.duals attending the -schools 
■wlch^ls attending the schools 


The material in this file is out. ; tod and there appears to be 
no reason for its continued retention , Destruction of this mail 
would result in saving space in file room and in eliminating 
unnecessary cares from the General Index. Destruction of this 
category of mail is authorised under the general records schedule 
and no further archival authority is required. 


It is requested that "'1. vrainin;/ Division review t%< 
listed file to determine if any reason exists which would 
destruction. A notation advising of the decision reached 
placed on this memorandum and .. iturnod to the Consolidate, 
of the Records Branch, Room 71-i...^ 
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Unit 


RECOMMENDATION : 

For referral to 
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TraiuiA^Divi'siohfes no' objection to destruction of the’-ifems listed. 
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SUBJECT: 



SUGGESTION NUMBER 709-64 
DESTRUCTION OF BUREAU FILES 




D UMCuulJ 


j 











_ \J Attached^ is a^redomraendation by the Little Rock Office 
that all* T'!M?es . with exception of security files be destroyed after 
being c los.e d_for^.ten,TOarsJ provided : (a) Office xs not office of 
origin; (b) Office is not office of prosecution; (c) File contains 
no signed statements from witnesses* The recommendation also 
provides that files representating cases having an important nature 
or cases having many ramifications should not be destroyed merely 
because they are ten years old. In case of any doubt, the' Bureau 
is to be consulted. The SAC states this suggestion has merit, but 
the Bureau might want to consider having a control office try for 
period of six months to a year and then put into effect if justified. 

» With reference to the suggestion outlined above, it is 
believed that it has some merit in certain types of cases; however, 
it is believed as suggested that this system should be tested prior 
to taking any premature action for the sake of saving space. 

1 The Streamlining Committee of the Special Investigative 
Division has studied this proposal and feels that the , possibility 
exists that destruction of files in some categories after a ten year 4 
period could very well hinder the Bureau’s operations. This committee 
suggests that a control office try this system for a period of time 
which will point out any weaknesses that may exist. 

It is believed it would be undesirable to include {jj 
for destruction, criminal intelligence files. These files contafuS 
intelligence information such as criminal intelligence activity 
involving La Cosa Nostra organization, waterfront activities files, 
as well as infiltration by the hoodlums in labor. Criminal 
intelligence files of this nature should logically be included in 
the exception to the destruction Of criminal files. It is, 
therefore, strongly felt that files pertaining to Criminal 
IntelXigence Program be specifically excluded from the suggestion. 

cHSjJigJh^ 
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Memorandum to Mr* Evans 
RE: SUGGESTION NUMBER 709-64 


It is believed alsb undesirable to include for 
destruction certain classifications in the applicant field, 
specifically those cases that are predicated on subversive 
loyalty implications. Those classifications include 138, 
140 and 151, which are the LEUN Program, the SGE Program 
and the CSC Referral cases of various Government agencies 
encompassed in the 151 classification, It is, therefore, 
felt these files should be excluded from, this suggestion, 
as they are in a sense security-type cases which^the Field 
and other Government agencies might refer to. 

Concerning applicant- type cases not included in 
the above paragraph, it is possible that copy work might be 
increased under this system, for instance, it would be 
necessary in certain cases to send a copy of a particular 
office's report, which had been destroyed, to them in order 
that they might refer to it if the person was again being 
investigated. 

ACTION: 


It is recommended this memorandum be submitted to 
the Training Division for its information in considering this 
proposal. 




From: (Suggostor's name) 


'tractor, FBI 


Division of Assignment 

PILES AND COMMUNICATIONS 


That the listing of serials be eliminated and this form 4-94 
vised to read "All serials removed from this file have been 
oyed in accordance with authority contained in” 
attached present form and suggested revision.) 


Current practice or ?ule (Include manual citation as well fjs facts). , F / 

Sei-iiaT-'numbers .are listeci individually or m scopes/ as necessary < 
(Individual serials purged are checked off the tab card in Numbering 
Unit) . P 


Advantages of suggestion and annual savings (include baslB for estimate) 

Will eliminate a time consuming procedure now used. 
Suggester has no basis for estimated savings. 


Disadvantages of suggestion 

V Hone known. ' t M 

■ L7c 

APR 10 1964 


(T. k <s use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 


assigns upon the United States, I understand that I will be considers 
. wlxnln two years after submission.) 

C— Dm**. i^lMrs. [ ZZI mIss 


ion is adopted., 
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Employee Sug gestion 
Submitted by: 


to 6 
b7C 


C OMMENTS: 

It is felt that serials removed from file should be accounted for. This 
suggestion would automatically give the impression that any serial not in file had 
been destroyed whereas this may not be the case. The accuracy in accounting for 
serials is well worth the time consumed in the current practice. 
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SUBJECT: ^ DESTRUCTION OF B UREAU PROPERTY ■ 
SUG GESTION #709-64, SUBMITTElTW'* 
MISSl 1 LITTLE ROCK 





‘sleacf^A/ ^ iM Fie. Id D Wltild/OS 


SUGGESTION:- That all files, except security files .. 'be~destEoyed,after^being,close.d,,., ; , 
-JLQLy_e.ar.sjpr o vide d the office is not the office of origin (OO) or office of 
prosecution and the file contains no signed statements. Files representing cases of an 
important nature with many ramifications should not be destroyed merely because 10 
year g/ 1 If any doubt exists, Bureau should be consulted. * J 

PRESENT PRACTICE: Files in the field may be destroyed after they become 1 20 years 

old unless they represent important cases with many ramifica- 
tions which might make their retention desirable. If doubt exists, Bureau should be 
consulted. Double zero files for current classifications are to be retained. Files in 
classifications 25 (except Conscientious Objectors) and 26 may be destroyed when 10 
years old under certain conditions. Unknown subject files in the 15, 26 K ,52, 70 and 87 
classifications may be destroyed in five years under stipulated conditions. 

ADVANTAGES: Such destruction would save a considerable amount of filing space 
throughout the field. 

OBSERVATIONS : i ■' SAC Roy K. Moore of the Little Rock Office felt the idea had merit 

and the Bureau might want to consider a six- month trial in a control 
office. vis 




File's and Communications Division advised idea had been considered V 
previously and not adopted but they felt it had considerable merit and was highly desirable 
from a records management standpoint in that it would decrease the maintenance of 
duplicate records and save a tremendous volume of filing space in the field. "They pointed 
out that, even though destroyed in auxiliary offices, the complete file would still be 
available if needed at the OO and the Bureau. In view of the growth of field records they 
believed suggestion offered an excellent and logical possibility to reduce this growth and 
felt a re-evaluation of 'the .-current retention period for field files to reduce such period 
is in order. The disadvantages would be far outweighed by substantial savings in space 
and equipment jg, f ' ‘ ‘ \ 
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Memo Casper to Mohr 

Re: Destruction of Bureau Property 


The Special Investigative Division advised the suggested procedure could 
very well hinder our operations. Though suggesting selection of a control office to try 
the procedure and discover any weaknesses, they believed criminal intelligence files 
should not be included since they contain information on waterfront activities, hoodlum 
infiltration of labor, M La Cosa Nostra, ” etc. They also wanted excluded from such 
destruction applicant-type cases which are, in a sense, security-type matters such as 
Civil Service Commission referral cases, Security of Government Employees cases etc. 

In fact, even other applicant-type cases, if destroyed, might increase copy work since, 

, in some instances it might be necessary to supply an office with a copy of its report, which 
it had destroyed, so they could refer to it if the person were being reinvestigated. 

The Inspection Division opposed adoption of the idea. They commented 
that when- files are destroyed, index cards normally are destroyed too and, unless a 
master case card were kept in the indices indefinitely to identify the 00 in. case it is 
necessary to obtain information on the case, there would be nothing available to show 
where information is located. In cases as old as 10 years, it is doubtful that an auxiliary 
office would know the last 00 if there had been several changes and it might involve 
several offices to locate necessary information. The delays encountered would be 
unwarranted and could well embarrass the Bureau. They felt the current provisions for 
destruction of files in volume cases have effected the maximum destruction and savings 
commensurate vith our needs and responsibilities and the suggestion offered little or no 
advantages over the present rules. 

The General Investigative Division advised the suggestion contained nothing 
to alter their opposition to such destruction as they expressed in 1959 when they felt such 
destruction would prove false economy since the proper functioning of a field office requaires 
immediate accessibility of information for purposes of proper evaluation of complaints, 
informants and other field office operations. 

In view of the foregoing comments of the Divisions solicited, Training 
, Division agrees we should retain present procedures. It should be borne in mind that, in 
some instances, OO would be only one in possession of information in a case as when it 
! has been closed administratively, in which case it would not be available at Bureau. 
Further, it is not felt much would be gained, in the light of the foregoing comments, by 
choosing a control office for a trial. 

RECOMMENDATION^ That suggestion not be adopted. On approval, no further action is 
, necessary; receipt of idea was acknowledged previously. 
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OPBSI/WCf/Q/y u _ 

P Rep resentative Df GSA, who are currently working on the design for 

the new FBI building, have advised SA John P, Dunphy, Administrative Division, of 
procedures followed by State Department and GSA warehouse at Franconia, Virginia, 
of utilizing high shelf storage for inactive records. 

Writer accompanied SA Dunphy and SA Norman Stultz of Files and 
Communications Division to the new State Department building on 4/6/64. State 
Department has an "interim storage problem, " mainly involving records sent from 
consular establishments which are maintained for varying lengths of time at State 
Department headquarters before being shipped to Federal record centers. These 
records are stored in cardboard boxes of approximately one cubic foot volume which 
will then be placed on steel shelving, seven shelves high. By utilizing one row of 
shelving, with two rows of boxes back to back and allowing 30 inches aisle space, 
State Department estimates they can store three cubic feet of records for every 
square foot of floor space. This is approximately three times the storage per 
square foot of floor space as obtained through a standard five-drawer file cabinet. 

Insofar as Identification Division is concerned, such storage could be 
utilized for fingerprint cards which are currently being removed from the jackets in 
Assembly Section and Microfilmed prior to destruction. It is believed, however, 
that Microfilming, which offers a permanent record, is preferable to maintaining a 
separate set of files on the excess fingerprint cards in a jacket. 


It appears that the type of storage used by State Department would be 
of particular value to records which can be destroyed after a statutory period rather 
than records which are p e r m an e nt JjujC h>a s our identification records and supporting 
fingerprint cards. • < Jzr ^W'fl^O**** 
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SUGGESTION: That the copies of Foihfa. FD-192 (Bulky Exhibit Inventory), submitted with 
the Semiannual Inventory of Property Acquired as Evidence (SAIP) by each 
field office and now retained as enclosures to cover letters in the Seat of Government (SOG) 
administrative file on each field office, be destroyed with the exception of the most recent 
submission. For example, these semiannual inventories are submitted in February and 
August of each year; thus, under proposed procedure, all copies of inventories received 
prior to February, 1964, will be destroyed and, on receipt of the August, 1964, semiannual 
inventory, the copies- from February will be destroyed. 

PRESENT PROCEDURE: In connection with these semiannual inventories, Form FD-192 is 
~~ ~ ' ~ prepared in rduintuplicate by each field office for each case in 

which evidence is maintained. Two copies are retained in the field office and the original 
and two copies are forwarded to Bureau with a cover letter. The original and one copy goes 
to the substantive desk. After review, the original is initialed for the case file and the copy 
destroyed if no further action is necessary. The other copy, with the cover letter, is filedr) 
in the SOG administrative file maintained on the field office. 

ADVANTAGES : Suggester feels his idea would effect considerable savings in filing space. 

Taking the Cleveland Office as an example, it had been necessary for then\^ 


to submit 81 triplicate sets of FD-192 with the February, 1964, semiannual inventory in" 
question. In fact, going back as far as the inventory submitted in February, 1961, there' w 
were a total of- 475 enclosures in the administrative file on the Cleveland Office. Under theO 
proposed procedure, ’ 394 of these would be purged. During the most recent inventory ^ 
(February, 1964) ^ over 3700 such sheets were received from the entire field. If a conserv- 
ative estimate of 2000 sheets for each of 24 previous inventories were destroyed it would \ 
save 48,000 sheets of paper plus enclosure envelopes. Since the original of each FD-192 
is filed in the Bureau caserfile, the suggester feels the general group serves no apparent ^ 
purpose once each subsequent semiannual inventory is received and could be destroyed with- 
out detrimental effect on Bureau’s work or records. _ 

8 

OBSERVATIONS: The General Investigative Division recommended that the suggecti- -n be 1 

adopted for th^afivantafgfesi cited by. the, suggester. 

J&k _ J?*- a (oft ism, 

167 Mr 37,96? 

kJr ff 


1 - Mr. Beaver 
<FER:mlf 
(2) 



m 


*s 

t 




Memo Casper to Mohr 
Re: Evidence 

Sug gestion #715-64. Su bmitted by 


Mr. 


General Investigative Division 


•h6 
Jo 7 C 


The Files and Communications Division also favored adoption of the sugges- 
tion as it related to past inventories and the destruction of the current one upon receipt of 
each subsequent semiannual inventory. They advised that if the suggestion were approved 
they would handle the destruction of all this prior inventory material in these administrative 



Training Division agrees 'that the’ i^desf should be* adopted since iV will., save /.i 
space and, as General Investigative Division has noted, will have no detrimental effect on 
our operations since the original inventory will be in the case file and the copy in the admin- 
istrative file will be available until the next one is received and reviewed., 


With respect to savings involved, these will be strictly in file space not used 
hence made available for other' storage. The closest estimate that can be made short of 
actual measurement is based on a figure of 200 sheets to the inch. On this basis, 48, 000 
sheets would consume 240 inches of space. The average file drawer has 22 inches of space, 
therefore, including enclosure envelopes, about 11 drawers of cabinet space would be freed. 
Present file cabinets contain five drawers and cost $63. 50 each but they are being replaced 
with six- drawer cabinets which cost about $85 each and must be obtained on bids since 
General Services Administration does not carry them. Therefore, space savings would be 
no less than $127 nor more than $170 and under suggested scale for incentive awards, at 
either figure, Mr. Mullery could receive an incentive award of $15. 


be granted an 


RECOMMENDATION: 1 - That the suggestion be adopted and Mr._ j 

incentive award of $15, which is in line with approved scale for 1 
such awards, the award to be handled by Commendation, Supervisory Approval and Special 
Action Unit, Administrative Division in lieu of further acknowledgment. Receipt of the idea 
was aelmowledged previously. 

(S b7C 

2 - On approval, this memorandum will be authority for Files and 
Communications Division to effect the initial purge of the files in question and work out 
procedure with General Investigative Division for subsequent purges. 




"I 


be 



f 










P”— •• - — 

V V . A 

,• OPTIONAL fO*M NO. 10 
MAY 1962 EDITION 
GSA gcn, mo. NO. 27 

• UNITED STATES GOVERNMENT 

Memorandum 

TO : MR. TAVEL-^r 
FROM : L. E. 





DATE: 4-' 0-64 


Tolcon 

Belmont 

Mohr ■■ 

Casper 

Callahan 

Conrad 

DeLoach — 

Evans 

Gale 

Rosen 

Sullivan — 

Tavel 

Trotter 

Tele. Room 

Holmes 

Gandy 


SUBJECT: REHABILITATION 
RECORDS BRA NO 


■JGiiAM 


II 


DESCRIPTION 
AIR RAID O ' 


?TLE: 


ACTIONS 


66-13407 

© D&$rno&rt&;ij op u f A o P£ftf¥ 

a file has been called to our attention by personnel 


The attache 

of the Consolidation Unit. It consists^of 4 sections 
1941 and the raaj 
contains mail .-.e 
air raid warde : 

The material 
continued retent 
Jae^desh rove d . 


beginning in 

e'vit-.r of the mail is over 20 years old. The file 
.'jbrding schedules of air raid z&d. frlackcul drills, 

, monthly gas itask training and *: lack out equipment, 
outdated and there appears t o h<t no reason, for its 
ion. Till of a . iift.1 ley. j3X_Jhis •: .... leal nature would^not, 


Destruction oi *:.Lis mail would result in saving space in the 
file room and t'cmoval of unnecessary abs : cts from ihi- Numbering Unit. 

It is rc i ;;Ot the appropriate substantive sup.; visor 

review the a uuv listed file to determine if any reason -u-.i^sts which 
would preclude destruction. A notation advising of the decision 
reached may be placed on this memorandum and returned to the 

Consolidation Unit of the Records Branch, Retoa 7231. 

•> 

RECOMMENDATION: 


For refer:;l to the appropriate substaniN e division. 
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SUBJECT: iuiIIAOXIiiiajl iun rMvwuriixim / 

RECORDS BRANCH O'T 

DESCRIPTION OF FILE: 66-9000 -Q, _ . C&jJ 

GENERAL INTELLIGENCE ASSIGNMENTS UUMO^ J ^ f 

The attached file has been called to our attention by personnel 
of the Consolidation Unit. It consists of a general file with 3 
sections and a sub file for each Field Office. These files were 
opened in 1940 and discontinued in 1943. This type of mail in most 
^instances is not currently sent to Records Branch for filing. If the 
supervisor does request the mail be filed, it is classified in the 
appropriate Field Office administrative file. 

These files contain administrative mail regarding statistics of 
pending cases, assignments of agents, status of plant surveys and 
other mail of an administrative type. The material is outdated and 
there appears to be no reason for its continued retention. Mail of 
a policy nature would not be destroyed but retained in the general file. 

Destruction of this mail would result in saving space in the 
file room. Destruction of this category of mail is authorized under 
the general records schedule and no further archival authority is 
required . 

It is requested that the appropriate substantive supervisor review 
the above listed file to determine if any reason exists which would 
preclude destruction. A notation advising of the decision reached 
may be placed on this memorandum and returned to the Consolidation 0,^ r 
Unit of the Records Branch, Room 7231. L ^ 

RECOMMENDATION: 

For referral to the annronriate substantive division . .an ^ 


REHABILITATION PROGRAM 
RECORDS BRANCH 


For referral to the appropriate substantive division 


(V 


G: lmb 
(3) 


SEE ADDENDUM PAGE TWO 
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ADDENDUM: DOMESTIC INTELLIGENCE DIVISION, 4/17/64, RDStrbm 





Section 1 of bufile 66-9000 and three subfiles 
to the same file covering Charlotte, Dallas and Oklahoma City 
Offices submitted with the above memorandum were reviewed 
as requested. The material contained in this file relates 
to administrative data concerning Agents engaged in national 
defense cases, plant surveys and alien control division in 
the Bureau. Material also relates to cases turned over to 
police departments for investigation. 

Practically all of the material reviewed in the 
above files appears to be. administrative in nature and is 
no longer of any value. It appears that all of the information 
in the above files with the exception of some limited material 
of historical or policy nature could be destroyed. Much 
of the information in this file is a duplicate of original 
material filed elsewhere. 

RECOMMENDATION : 

It is the recommendation of the Domestic 
Intelligence Division that this material be carefully reviewed 
in the Consolidation Unit of the Records Branch and all mail 
except that of a^ nolicv natur e o r of hist orical va lue be 
des t^yed]._^„Since _ this materiaX^also relates to administrative 
i repo^ts'^submitted in the early 1940s, this memorandum should 
also be routed to the Administrative Division for its review 
' and comments . 
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i NOTE: Based on memorandum Short to Tavely 3/30/64 ? JWM* ..'tc; 

Re: Re.cords Management, 66-18966, in its addendum 
— which Files and C ommunicatiohs'Divison requested .a sampling of vie 
— of field offices be obtained, " ' - • .. . 
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Reference is made to SAC Letter #6h—12 (A) wherein we, requested 
suggestions and d O bservations to strengthen the- Bureau's Records. Management 
Program ^ 

.*»• *' , 

h "7 b 7 in ac ::.ro.a. ,ce with this program, SAC, Charlotte,' has suggested 
that field cop-i..-.;, cf FBI Law Enforcement Bulletin be destroyed when they 
become five years' old. He points out there is very infrequent reference 
to these bulletins after five years. He suggests index cards could be \ 
retained, and, if needed, bulletins could be obtained from Bureau on data 
no longer retained after five years. - ^ 

This suggestion has merit from a records management standpoint, , 1 
and adoption would undoubtedly result in substantial savings of space $3 ^ 

throughout field. Manual of Rules and Regulations, Part II, Section 6 ,f %s ^ > n 
Item B, Page lb, indicates this material is filed in a 66 file to be kept 
permanently. Observations of Crime Records Division are necessary prior Vv 
to further consideration of suggestion. CV 

RECOMMENDATIONS : ^ 

(1) That this memorandum be referred to Crime Records Division ^ 
for observations, such observations to be returned to Files and Communi- \ 
cations Division for further consideration of suggestion. 


review 


(2) That this memorandum be ’EefeiBr s e4^tA^-^in-ijag^,Divl^ion 
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L. E. Short to Mr. Tavel Memorandum 
Re: Records Management 
66-18966 


ADDENDUM: (CBF: vcs ' 4- 1-64) 


Crime Records is opposed to the suggestion. Twelve copies of 
the Bulletin require less than one inch filing space. This means that filing 
drawer space for one copy of each issue of the Bulletin in its 32 years' existence 
would be approximately 32 inches, it seems rather incongruous that each field 
division cannot maintain one copy of each issue of. the Bureau's official monthly 
publication. Therefore, we strongly recommend no change be made in the filing 
procedure of the Bulletin in the field. 




(Hliit'W> t yi:iUSr-tl *JiJ -41 *» 


* * 0 


' Me.ycrandum L. E, Short to Mr. Tavel 
.RE: . RECORDS MANAGEMENT 
■60-18966 


ADDENDUM: FILES AND COMMUNICATIONS DIVISION 4-7-64 


In my opinion, to contend that any material should be maintained 
indefinitely, increasing year after year, solely because it takes up relatively little 
space, is about as unconvincing justification as could be advanced. If it is necessary, 
useful, and frequently referred to, it should be maintained, no matter how much space 
it requires, and if it Is of no use, and seldom referred to., it should be destroyed, no 
matter how little space it takes up. Actually, for 55 field offices at 32 inches (1 1/2 file 
drawers) each would amount to 1, 760 inches of material or 83 drawers, or over 16 five 
drawer file cabinets. These cabinets cost $60 each, so we have an investment of about 
$960 to keep bulletins which at least one field office says are seldom referred to after 
5 years. There is no suggestion to destroy current bulletins - only those over 5 years 
old. Since copies are always available at the Bureau if needed in rare instances, I 
strorfgly urge that several offices be asked the frequency of reference to bulletins over 
5 years old, and the decision to keep or destroy be based on this survey, rather than 
solely on the amount oi -space occupied as suggested above. 
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ADDENDUM: 


HJJiepj 


4/22/64 



' " ‘ A review of the file reveals that in 1950 it was 

felt that there was a possibility the U.S. mishit recognize the > j ; 
Chinese Communist Government which had just completed the take- ' ; 
over of the Chinese Mainland. If recognition was granted it was; 
thought that most pf the staff of the Chinese Embassy, who were 
Nationalist, would be replaced by communists of communist 
sympathizers and the Embassy would become the center intelligence 
t operations in the U.S. 

' ■ ■ & - L ’< ' - . . v ' *• *' ~ » 1 

■I * * * - * ' ' ‘ - /L’~ * . § , ‘ ~ t . 

With this thought in mind, it was suggested that the - 
groundwork be laid. for informant coverage of the Chinese Embassy 
on the premise that there would be many members of the staff who* 
would defect to the Communists although not in true sympathy with; . 
communism or the leadership of MAO Tse-tung. It was felt that 
a roster of persons employed by the Chinese Nationalists in the 
U.S. would be of definite value in this endeavor. Ultimately 
, the Bureau obtafesclfrom the State Department the lists which, now , 
compose the enclosure to 62-55263-50X. These lists contain no 
identifying information other than the titles of the positions 
held by the individual^ listed and .as indicated above the lists 
are ‘ now 14 years - y ' • 

In April, 1957, the Chinese Ambassador furnished the , 
State Department (in normal course of business) a- list of persons 
other than U.S. citizens who were employed by the Chinese 
Nationalists in the U.S. This list was, current as of 7/1/56. / 

This list is the enclosure to 62-55263-80 and also contains no “ 

identifying information other than the titles of the positions * 

held by the various person listed. ^ 

RECOMMENDATION: c ~ '‘Vf ■' ■’ 1 ” 


In view of the age of the lists in question and the 
lack o f identi f ying information, the Domestic Intelligence 
Division agrees to the proposal that the names in the enclosures 
to serials 62-55263-50X and 62-55263-80 be deindexdd. 
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JpeiV. nice- is made to SAC Letter ^64-12 (A) wherein we red net: l. >\$ 
;■ st ions ana ."’observations to strengthen, the Bureau 1 s Records Management^ 
■am. ^ ' a- Tft-tM |V 

lln /connection with th : program, Logoi. Rome., has submitted the 
n:. jg>two sugge. ..ioras relating to destruction of flies’ maintained in \ 
.uEatfoffic^t: Legit suggests chat tne Bureau consider gracing 

vdi to all ,>-.ega t Offices outside the Wc s:.-; on Hemisphere to des • -oy \ 


vu.L \j\J civ . X aJ 

after the ■ 
lots out 
t; the Bn;,! 


'■or:’od now allotted to the ter.:, Bonn, and Petris Oil.. m 0 . v * 
- : .action 6 k-L (2) of the foreign 0 per at: on s Pol: oy : nsuP 
Bonn, and Paris Offices to destroy criminal, applied; . , 


.under -files when closed one /ear- and se cur icy- type files when o,.os-a. 
thr years, filer Legat Offices destroy criminal, applicant, and rice, 
files when close- three years and security files when closed five years. 
Leg..t advised ■v.-ht this shorter retention period for Bern, Bonn, chi Par. 
Offices was f or j a at td because, of the geographical location of the^e off. 
in relation to Bhvi^t-blcc :;oar,r:cios and the greater potential of drngei , 
He advises that' light of th- missile -nuclear air transport concept of 
modern warfare . any country around the globe can be a target of do struct, 
an invasion within a few hours, (2) Legat also suggests- that Bureau, p? t 
all Lrgat Off i<v y- «:o destroy files in Foreign Police Cooperation cat;, go: - 


aft.'- one year., T. advises that Foreign Police Cooperation cases am 
quasi-crimina., in. nature, involving requests from Foreign Police Aga.t.th 
for investigation in United States, and it is very 'rare when these file, 
are referred to after a year has elapsed. He indicates tnat if this 
sug<- - stion- were . adopted , all files could be evaluated to avoid destm .. 
of lies which : would logically be retained for more than. one year. 

These suggestions desirable from a r< cords management standee 
in 0 .at adoption would result in destruction of considerable volume of 
record material.jscrth resultant savings in space. However, s_nce operat: 
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Memo L. E. Short to Mr . lavel 
Re: Records Management 
60-18966 


4 - 15-64 


of Legat Offices supervised by Domestic. Intelligence Division, observations 
of that division are necessary prior to further consideration of 
suggestions. 

RECOMMENDATIONS : 

(1) That this memorandum be referred to Domestic Intelligence 
Division for observations concerning merits of above suggestions, such 
obser vations to be returned to Piles and Communications Division for 
further consideration. 


(2) That thi f s memorandum be referred to Training Division for 


review. 


'JK* 
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ADDEM&EH BY DOMESTIC INTELLIGENCE DIVISION, MG :mab v 4/17/6/ 


Domestic Intelligence Division concurs with 
suggestions ‘of Legat, Ttowe, that (1) Legat Offices 
loc outside the Western Hemisphere be authorized 
to destroy criminal, applicant and other files when 
closed one year, and security- type files when closed 
three years;; and that (2) all Legats be authorized, to 
destroy files in the Foreign Police Cooperation (FPC) 
category after one year* Since practically all P PC 
cases are of the criminal- type,, they would in essence 
be destroyed after one year if 'suciciesixori ( 1 ) is 
adopted. Of course, all files are* and should continue 
to be^ carefully reviewed and evaluated by Legat 
Offices when th^come up on tickler for possible 
destruction in order to avoid destruction of any 
file- which should be logically retained*,. Each 
Domestic Intelligence Division Section was canvassed 
concerning these suggestions and they concurred 
with observations set forth above. 
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Memo L. E. Short to Mr. Tavel 4-15-64 

He: Records Management 

■ 66 -18966 


AD DENDUM: FILES AND COMMUNICATIONS DIVISION 4-21-64 

In yiST'" of comments of Domestic Intelligence Division who are- 
in •; .voor of adoption of suggestion of Legat, Rome, regarding de struct re 
of .’lies in all/ Legat Offices similar to procedure approved for Bern-, 
r. - and Paris Offices, further comments concerning'. merits of sug?;eer6. 
a- ,-sary from General Investigative and Special Investigative Division 

si. Co destruction as proposed would involve both criminal and applicant 1 
* „ 

X X I * <* 

RECOMMENDATION : 

That this memorandum be -referred to General Investigative and 
Special Investigative Divisions for comments concerning merits of 
suggestion, such comments to be returned to Files and Communications 
Division for further consideration. 


ADDENDUM BY SPECIAL INVESTIGATIVE DIVISION 


CLG : rap 4/5 & /'o4 


The Special Investigative Division concurs with the . 
Domestic Intelligence Division that -o&e Legat'% 5 Off ieef located ',- 
outside the Western Hemisphere, be authorised to destroy 
criminal^ applicant and other files when closed one year. 

However, it is believed that it should be stated strongly, as 
pointed out in the Domestic Intelligence Division ? s comments, 
that aXJ. files which come up for destruction on the basis of 
time should be carefully reviewed and evaluated in order to 
avoid destruction of any file which should be logically 
retained. With reference to the Special Investigative 
Division interest, examples of files they might retain 
would be those of files on notorious American hoodlums who 
have been deported to their native countries, e.g. Guiseppe 
Doto (Jo a Adonis) , who now resides in Milan, Italy. Also 
there might be a file in a Legat J s Office concerning some 
extremely important figure on whom, we have done a special 
inquiry or security check, which might have a continuing 
value. 


r Ml 


,w, 
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ADDENDUM BY GENERAL INVESTIGATIVE DIVISION 


LRK : eera 4/27/54 


General Investigative Division is in favor of adoption 
ox suggestion of Legat,Rome (as it applies to files under 
supervisory control of this Division) regarding destruction of 
files similar to procedure now in effect at Bern, Bonn and 
Paris Offices. 


iili Sections of the General Investigative Division 
have been canvassed and are in agreement that this suggestion 
should be adopted. ^ 

/ 


9 ' l 





Mr. DeLoach: 
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Mr. Tolson _ 
Mr. Belmont, 

Mr. Mohr 

Mr.* Casper _ 
Mr. Callahan 
Mr. Conrad _ 
Mr. DeLoach 
Mr. Evans _ 

Mr. Gale 

Mr. Rosen 
Mr. Sullivan , 

Mr. Tavel 

Mr. Trotter _ 
Tele. Room . 
Miss Holmes 
Miss Gandy . 


'Nf 

% 

\3 


Reference is made to the attached memorandum 
concerning the purging of out-of-service personnel files after the 
lapse of 10 years. 


While this seems to be a fine idea and I would have 
no objection to this „ destruction of the material as contemplated, I think 
the memorandum should set forth just how much this purging would cost. 
Even though it is done in connection with other work, it will take the 
time of a lot of people and this will represent a considerable outlay. 

In addition to the actual purgipg, they will have to pull abstracts, etc. 
One would be in a better position to evaluate the entire project if we had 
some figures in dollars and cents showing just, how much it would cost. 
Then one could make a better decision by weighing the amount of space 
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SUBJECT: ^DESTR UCTION GF( RECOR DS- > iLM I IftL 

66-3286 ■<;<>,: R.V y**? H 

T > i-r 1 M ■ 

The files listed below have been called to our attention by 
personnel engaged in Name Check work who advise that the frequency of 
(.reference to these files causes unnecessary work because in many casej 
— ) insufficient information is available to effect an identification.^ 

^ These files contain 

r -- I during and for a period following World War II. 

Many names are surnames or given names only, making positive identific 
( cation difficult. In an effort to streamline procedures and eliminate 
■ 3 ■ unnecessary reference to this d ata, it is s uggested that approval be 
bl given for limited de index ing Of I , 1 in annnrdflnnft with flntbnvH 

iao-fp aii+ -pr.T. f»Qjndexing of I 

which is attached) . Identifiab l e derogatory inf orm atio n 
-wil l ne retained . Sample sections of the following files are' atTaStec 

<si ^ — i> 

S 

VVv i 

if ai OiNv-.a p 

§ 

i s ) Permission is al so requested t.o dein dex the list of person© 
known to be con nected with H which is filed as enclof 


Permission is als 
je conne c ted with 


idex the list of person^ 
lwhich is filed as enclc 




©quested that tha^appropriate substantive^ supervisor 


;i I It is^requested that tha^appropriate substantive"^ supervisor 
review these files to determine if deindexing may be done as suggest® 
A notation advising of the decision reached may be placed on this g 
memorandum. The memorandum should be returned to the Correlation Uml 
of the Records Branch, Room 6309 IB./y r t . 


U- 32^4 


BSCOMMEHDaTXON : 5(05'^ ““ “ ( , 

58 MAY yoT |rc£iterral ’ fco -the appropriate sub&taAffij&S ISfUvision. 

n r^ n£„ I I <s), \ — -- — 


(S)i 

1 

1 
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. cbbl 


fiNTIM- 


(13) U 


SEE addendum page too 



ADDENDUM 


EHM: 


3 al J^ 


April 27, 1964 


There is no objection for the limited deindexxn'g'' 
of names recommended previously herein in those instances 
where there is insufficient information available to effect 
identification in the following files 
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1010-104-01 


UNITED STATES GOVERNMENT 

Memorandum 



Director, FPI 


Legat, Tokyo ( 66 - 78 ) 


date: 4/21/64 


subject: 


SUGGESTION PROGRAM 

TOKYO OFFICE ^ ^ . felCiH, 

C'B fte ft- d 4 ** 


ReBulet 3/30/64. 



The practice currently followed by this office in 
connection with the File, Destruction Program permits Legat 
once and only once each year to consider for destruction, 
through monthly ticklers, every file in the office which is 
old enough to be destroyed. 

This procedure, which has been gradually developed 
as a parallel to the individual file destruction -tickler system, 
and which, after practical testing resulted in the suggestion 
submitted by Miss l I is felt to have the following b6 

advantages over the Individual tickler system: •. 



•b 7 C 


(1) 


'*tr~ 


More often than not, security-type cases are f oun<f^to,-have 
indefinite reference 'value and considerable .^iigie^ng / This 
is especially true in our ChiCom cases. ' Sucl/4?±les ,;ahe 
not routinely destroyed five years after clg^a/ng/ biitcSare, 
under the current system, reconsidered for 'po^sible^/ 
destruction once each year after the five-year ;ma turJrby. 


t 




(2) We find that under the tickler system, we are Jbns3;antly 
pulling and replacing closed files which have been re- 
opened one or moire times during the past five years, and 
which therefore are not considered appropriate for destruction. 

(3) We have found it much more, economical of time; both agent 

and clerical, to review a single adjacently-located group , 
of files one time each month rathef than pulling scattered 
files in numerous bulky consolidated volumes for such 
review. " . ■ 


The following . ticklers in 
cover all destruction requirements: 

3 - Bureau \.xzsr 

»»■ (-1..,— Foreign Liaison) 

1 - Tokyo': 4 
HLC/bje 
(Ij.) /\ - / 


jUN 2 1964 ytsk-vy-i- sus z 

! n IsH 


■“Tlitiil?' -JSEE ADDENDUM PAGE 3) 

Jl/W 0 i§g§DOMESTIC INTELLIGENCE DIVISION) 



v Mir-T 





^Db/, 


ORIGINAL FILED H 


Tokyo 66-78 


Date Last Pile 
in Group Origin- 


Date 


Files Reviewed for Destruction 

ally Opened 

Jan. 

15 

Classifications 1 - 63 

1 


Feb. 

15 

Classifications 64 - 99 


Mar. 

15 

Classifications 100 - 104 


Apr. 

15 

105-1 'thru 105-200 

105-1101 thru 105-1200 

5/14/56 

1/27/60 

May 15 

105-201 thru 105-400 

105-1201 thru 105-1300 

12/21/56 

4 / 4/60 

June 

15 

105-401 thru 105-600 

105-1301 thru 105-1400 

8 / 14/57 

7/11/60 

July 15 

105-601 thru 105-700 

105-1401 thru ,105-1500 

2 / 4/58 

II/3O/6O 

Aug. 

15 

105-701 thru 105-800 

105-1501 thru 105-1600 

6 / 27/58 

2/15/61 

Sept, 

. 15 

105-801 thru 105-900 

105-1601 thru 105-1700 

11/21/58 

5 / 11/61 

Oct. 

15 

105-901 thru 105-1000 

105-1701 thru 105-1800 

4 / 16/59 

6/6/61 

Nat 15 

Classifications 106=162 


Dec . 

15 

Classifications 163- 



It will be noted that the above schedule provides 
for consideration for destruction of files not yet old enough 
to destroy. However, as the ticklers are pulled in subsequent 
years, the new groups of files will have become applicable for 
review, and still more recent groups of cases will be added to 
the ticklers as time goes on. 

b6 

As an economy, particularly in clerical effort, it i s fc'?c 
therefore recommended that the Bureau approve Mlss | 
suggestion and authorize Tokyo Office to discontinue maintenance 
and use of copies of assignment cards as file -destruction ticklers. 


- 2 - 
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fl • 


i qfft m 

. ADDENDUM: DOMESTIC INTELLIGENCE DIVISION, JiJF :mer/bmf , 5/6/64 

It 

Suggestion Ijfumber 703-64 proposed that the system of 
retaining orange tickler copies of assignment cards in foreign 
offices to assist in the file destruction program he discontinued 
by the Tokyo Office. !| Current letter from Tokyo furnishes reply 
to our inquiries as to how file destruction program was to be 
controlled properly without these orange ticklers. 

i j 

Foreign offices follow a fixed schedule for reviewing 
closed files for destruction after prescribed intervals. Retention 
of orange tickler assignment cards is designed to insure that each 
file is reviewed for destruction as soon as possible after it 
reaches destruction age, and the Foreign Operations Policy 
Manual states, "ticklers should be set to review and destroy files 
reaching the age limit on a monthly basis." The orange tickler 
system has been used by all foreign offices since April, 1959. 

i 

j 

Tokyo now says that a different method of controlling 
file destruction procedures would be advantageous to that office 
and outlines a schedule providing for review of all closed cases 
once each year and breaking these cases down by classification 
so that about 1/12 of j the, work is done on the fifteenth of each 
month. Legat believes this would be a more orderly approach to 
the problem but concedes that he would be unnecessarily reviewing 
many closed 1 cases which have not yet become "ripe" for destruction. 
Our evaluation is that: it would also defeat the purpose of present 
instructions which provide for review of a closed file within the 
month after it reaches destruction age. 

Since current procedures are considered most suitable 
for accomplishing the [objective of the file destruction program 
with speed and efficiency and since approval of the suggestion 
would require a special exception from current instructions for 
ll Tokyo, which is not believed desirable or justified, we are 
opposed to the suggestion and recommend against its adoption. 

After a final determination is made, we will furnish 
appropriate instructions to Tokyo as to procedures to be followed 
in the future. 


jA 
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UNITED STATES GOVERNMENT 

Memorandum 


TO : 

Mr. Tavel ^ 

0 

KR< > >i 

L. E. Shoif^J 

.sri..,ifrr: 

$ RECORDS MANAGEMENT 


66-I8966 


OA'rii: h-2Q~6M- 


T> . " « 

1 5'* ‘ ... - 

V.ou. . 

< 

Ca.iv 

Of Mi- 

DoU> . . . 

r’v .r. / 

Goi j 

*Wn 

Tavoj . 

Troii*’? „ 
'JolO. It'- 
K „Vc - 
Gar 7 v - — 


Reference is made to SAC Letter #64-12 (A) wherein we request-;-! "sK 
suggestions and observations to strengthen the Bureau's Records Management ^ 

Prog., am o 0 ^ ^ a cjl*^ I *PA 6 P $a,fP ® U< P fOPtflU M), 

In connection with this program, SAC, Honolulu, ha^ suggested teat ! 
a f*v a criminal-type case has been closed and inactive for three years an..* 
a •■urity-type case closed and inactive for five years, these files be \0 
mi cr ; filmed in the field. He observes that the initial cost of the neeessafy§ 
ecf.lv 'merit for each office would 5 be offset by savings made in reduced stor gs^ 


This suggestion recommended unfavorably for adoption. Field ha; 
authority to destroy all files after they become twenty years old. archival J 
authority necessary for approval of microfilming of records and since r. ’.oro-, , 
filming is an expensive process, we could never justify from an economic?.! N?- 
standpolnt micro! miming records which are scheduled for destruction after an\3i 
established retention period. Similar suggestions have been previously ■ 

considered and not adopted (66-18966-355) • • M 


RECCi- h lAlATIONS : 

(1) That this suggestion not be adopted. 


NOT BmriORDED 
176 MAY 6 1964 


rife.,/ 


That this- memorandum be referred to Training Division 

a/ ML ^ 


MJE 


i iS fa' ti-.# 
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UNITED STATES GOVWNMENT 

Memorandum 


FROM 


MR. TAVEL 


L. E. SHOI 


DATE: APRIL 27, 1964 



Tolson . 

Belmont 

Mohr 

Cosper 

Callahan 

Conrad 

DeLoach 

Evans 

Gale 

Rosen 

Sullivan 

Tavel 

Trotler 

Tele. Room . 

Holmes 

Gandy 


SUBJECT: REHABILITATION PROGRAM t } 

RECORDS BRANCH \ ’ 

DESCRIPTION OF FILES: ( 

80-7, MOTION PICTURES- P.R. (28 sections) 

1-18-1, MOTION PICTURES-TRAINING (23 sections) - 

The above listed files have been called to our attention by - ~ "T - 

personnel of the Consolidation Unit. Much of the material in these 
files is outdated and there appears to be no reason for its continued . 

retention. , J ' j 

The 80-7 file was\>pened in 1933 and 1-18-1 in 1937. These 
files contain mail regarding showing of films, requests for and 
letters thanking Bureau for use of filjn, bookings of film and other 
miscellaneous types of mail. The majority of the mail in both files i 

is over twenty years old and the type of mail suggested for destruction • 

in most instances is not currently sent to file. Attached is mail ! 

removed from a number of sections of the files. for examples. ; 

Destruction of this mail would result in saving space in the 
file room and eliminating unnecessary cards from the General Index. 
Destruction of this category of mail is authorized under the general : 

records schedule and no further archival authority is required. 

It is requested that the appropriate substantive supervisor „ n 
review the attached mail to determine if any reason exists which ’V 

would preclude destruction. A notation advising of the decision 
reached may be placed on the memorandum and returned to the Consolidation^' 
Unit of the Records Branch, Room 7231. N s - 

RECOMMENDATION: 


For referral 


C c4it 

EHG: LMD 
(3) 

Enclosure 


po the appropriate substantive division. 
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TV » 

H'lrv. — 
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scyccrr- RECORDS MANAGEMENT , . , , „ ln . 


Reference is made to SAC Letter #6k - 12 (A) wherein we requested t 
suggestions and observations to strengthen the Bureau's Records Management 
Program. 

\> 

'£Y-'l - L4 In connection with this program, SAC, Philadelphia, has suggested ^ 
that: when encountered in field office files, photographs of individuals be » 
destroyed if the photograph is over ten years old. He points out this will % 
reduce bulk mass of exhibit envelopes, particularly in old Interstate Trans-“ s v 
portation of Stolen Motor Vehicle and White Slave Traffic Act ring cases. i 

\® 

Suggestion recommended unfavorably for adoption. Field has author-^, 
ity to consolidate majority of files (applicant, criminal) after they have ^ 
beer, closed for six months. Security files may be consolidated at discretion* 
of SAC. At time files are consolidated, they ere stripped and any copies of*?, 
all serials are destroyed. Thus, extra copies of photographs and other ....la 
material retained in 1A (Exhibit) serials are disposed of. No particulair - — |f 
advantage would result in destruction of photographs after ten years- and 
space saved wotild be negligible. It is conceivable that photograph, even g- 
s though ten years old or more, could be of considerable value to Bureau in s| 
‘’.some of our investigations. 

•" RECOMMENDATIONS : * // ?7t/ 

' "" a^Q b „ 


(1) That this suggestion not be adopted. 


«« MAY 6 1964 


review. 


(2) That this memorandum, be referred to Training^Divis'rbn for 


JWM: ifc. 

(H) 

\ 


in mmm ram 

BfSey c cJL 



s MAY 


SEE ADDENDUM OF TRAINING DIVISION ON PAGE TWO 

58 MAY 8 1964 - 





4^ 5/4/64 

Training Division agrees with comments of Files and Communications 
Division that the idea should not be adopted. The suggestion has been credited to the 
Philadelphia Office under the provisions of the Records Management Program. 


RECOMMENDATION: That the idea not be adopted. On approval, no further action is 

necessary; receipt of idea was credited to Philadelphia Office under 
nrovisions of Records Management Program. ^ 
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SUBJECT: RECORDS MANAGEMENT 


66-18966 . ilVW.s r^Roalu tLAL S u/fe/ nj ’j^s eoKas 


f 

PA/l 


Reference is made to SAC Letter #64-12 (A) wherein we requested } 
suggestions and observations to strengthen the Bureau '■ s Records Management ^ 
Program. 

In connection with this program, SAC, Charlotte, has suggested tha^ 
Bureau consider destruction of 67 (Bureau Applicant) files when closed for a-*, 
ten-year period rather than the present rule of maintaining them for twenty % 
years. He points out Charlotte Office has twenty file drawers containing. ^ 
files which would fall in this category. He suggests that. Bureau might alsopj. 
consider the destruction after a one or three-year period of those Bureau 
Applicant Files -which have been closed administratively with no correspond- 
ence to Bureau. 

i 

Suggestions have navit from records management standpoint and 
would result in substanti-. I -savings of space throughout field. -,At Seat of 
Government, Bureau Applicant Files in which no investigation has been con- j 
ducted, and wherein files contain data of no further? value , are destroyed j 
after five years (67-80000-2498). This has resulted in destruction of over>.l 
350,000 applicant -type files with tremendous savings in valuable filing J\ 
space. Files in .-hich investigation conducted ' are retained permanently at 
Bureau. 

Observations of an.',. .native Division us sary prior to further 

consideration of suggestion. 'fli| 

fill Elftk y*„ v!;v L v. J « fo-’i i * * 'MTU*!* 

RECOMMENDATIONS : •*' 

(1) That this memojruncLu m be reTerred h to Admi nistrative Division 
for observations concerning ab'o'4d‘ _ sug g e s ti on , such observations to be 

returned to Fii-: ■ : vd Communications Division for further consideration. 

- 


'l 

& 


% 

r e v x, -a. w . 


(2) Tun this memoranda 

Aj) 


.NOT RECORDED 
T02. MAY TO 1964 
be referred to Tra 





w.Ml 


L 9 1964 V 1 


tfwh&te^ps 


SEE ADDENDUM OF TRAINING DIVISION ON PAGE TWO 
L AND OF ADMINISTRATIVE D IVISION ON PAGE THREE 
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Jemo Short to Tavel 
i.e: Records Management 
66-18966 


ADDENDUM OF TRAINING DIVISION 


R:mlf 


4/30/64 


Training Division has recorded receipt and credited it to 

Charlotte Office under provisions hi records management survey. 

* h 

% 

RECOMMENDATION: That the memorandum be routed to Administrative Division for 

comments after which it should be returned tc< Files and Communi- 
iations Division for evaluation and final recommendations. 
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ADDENDUM OF ADMINISTRATIVE DIVISION 


Hi m.& 


5-6-64 


Administrative Division sees no objection to destruction of 
Bureau Applicant files \4ich have been closed for a ten year period (since 
if any investigation efti^ucted Bureau would have copies regardless). Nor 
is there any objection %‘a destroying Bureau Applicant files closed 
administrating^ (with no investigation conducted) after three year period, 
especially since this is done at the Bureau after a five year period. 

It is presumed that in latter category these. files would indicate only 
that an individual applied for Bureau employment and was unfavorably recom- 
mended and that, at time of interview, any pertinent information of value 
to Bureau (other than indicative of personal qualif icatiosUf or employment) 
would have been furnished Bureau. Should an individual reapply, following 
three year period, it is felt that the second interview should be sufficiently® 
thorough to obtain any information previously furnished which would bear \ 
on qualifications. ' j 


ADDENDUM OF THE STREAMLINING COMMITTEE, ADMINISTRATIVE DIVISION 
LDHryes — 5-6-64 


This suggestion, together with above comments furnished by Applicant Office, 
were considered by the Streamlining Committee 5-6-64 at which time consensus of 
opinion was that there be no objection to proposal insofar as Administrative Division is 
concerned. . . 

RECOMMENDATIONS: 


herein. 


1. That Administrative Division enter no objection to the suggestion contained 


2. If approved, that this be forwarded to Files and Communications Division 
fox valuation and final recommendations. 
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Mr. Tavel • • 


4-30-64 


L. E. Short 


RECORDS MANAGEMENT 
66-18966 


‘ RE: SUGGESTIONS #797-64 AND #798-64 : 
Submitted by Legat, Rome . 


". 1 >*;. Reference is made to SAC Letter #64-12 (A) wherein we requested 
suggestions and observations to strengthen the Bureau's Records Management 
Program.. \ .. ■ -• ,• ‘ ; r A 

- By memorandum dated 4-15-64* I set forth two suggestions submitter m 
by Legat, Rome, relating to destruction of files maintained in all Legat / m 
Offices. Legat suggested (1) that Bureau consider, granting approval to a|\ fll 
Legat Offices outside Western Hemisphere to destroy files, after period. np^X^H 
allotted to. Bern, Bonn, and Paris Offices. He pointed out that Section vJHi 
6K-L (2) of Foreign Operations; Policy Manual permits Bern, Bonn, and Paris 
Offices to destroy criminal, applicant, and other files. when closed one yearj 
and security files when closed three years, whereas other Legat Offices I 
destroy criminal, applicant, and other files, when closed three years and M3, 
security files when closed five, years;’ Legat also suggested (2) that Burea^; 
permit all Legat Offices to destroy files in. Foreign Police Cooperation . / 

category after one year.. He advised that Foreign Police Cooperation cases 
are quasi- criminal in nature, involving requests from Foreign Police Agen- 
cies fpr investigation in United States, and it is very rare when these v 
files are referred to after a year has elapsed. Since operations of Legat 
Offices supervised by Domestic Intelligence Division* these suggestions were*, 
referred to that division for observations. \ 


Legat. 


Domestic Intelligence Division concurred With suggestions of ; 
They advi sed^tbat w ali files r sh^®ld continue to be carefully review^ ’ 

■ • • "■ '*•' • - : ‘ ; S ' 

'efFW,?':] p .C- '$3 - (Continued next page) S 1 


. /fop fr -l A -<kg . <sJl 

(JL/- 66-3286 ( Des tr uct i on Bureau Property);.; 


(Continued next page) 


JWMjifc 

(5) 


6 4 MAY 2l 4b4, 


«: ;■ M sa— . — = 

NOT KECQS®^ 
167 MAY 14)964 
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Msmo I*. E. Short to Me*!. Tayel .. ■- 4-30*64 

Bo.: Records Kanagoment . ’ . " ■ 

. 66-18966 ^ ' v . 


and evaluated by begat Offices vhen the/ com© up on tickler for possible 
destruction in order to avoid destruction of an/ file which should logically 
be retained. • ■ •, /' « '* .. 

. In view of consents of Domestic intelligence Division and since 

proposed destruction of files involve both criminal and applicant files, 
■comments of General Investigative and Special Investigative Divisions were ] 
solicited concerning merits of suggestions, ' . " J 

General Investigative Division recommended adoption of these 
suggestions os it applied to files under supervisor/ control Of that divi- 
. sion. Special Investigative Division also recommended adoption of sugges- 
tions. They pointed out as did Domestic Intelligence Division that all ! 

files which come up for destruction on basis of time should be carefully 
! reviewed and evaluated in order to avoid destruction of any file which 1 

should logically be retained. They further pointed out with reference to ’ ■ 

that division’s interest .samples of files which might be retained would be - 
those of files oh notorious /saerican hoodlums who have been deported to', 

^ . their native countries; for example, Guiscppe Boto (Joe Adonis) , who now /, 
resides in Milan, Italy* They also point out that there might be a file in " 
a Legaf’s Office concerning some extremely important figure on whom we have 
done a special inquiry or security check, which might have a Continuing * . -/ 
'value. ‘ \ : • ' - . f ' - - ■ - 4 ’ 

,• 1 Based on 'the comments ns set forth above, -it:* is recommended -that ■ 

these suggestions be adopted, and since operations of begat Offices super- ' 
vised by Domestic Intelligence Division, appropriate instructions should be , 

- , prepared by that division. We have existing Archival authority to destroy ^ f 
files in our field offices. , ■- •* ‘ j 

/ BECO^ISHDATXOMSi - ' / /'• , -1 

- *' r •’ ■ Cl) That suggestions 'be adopted*. 'V; ’• 


(Recommendations continued next pags^ 
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Mr. Robert AS. Grant 
Federal Bureau of Investigation 
Honolulu, Hawaii 

Dear Mr. Grant 


; t 

cog 


' c-., 


■'Vl 

Aj 

O 

sS> 


X have' received your suggestion concerning the 
microlilming and destruction of case files under certain conditions . 
after they have been closed arid inactive for specified periods. As 
a maud-sr of possible Merest io you, archival authority is necessary 
to M'-rrofilns records and, since the field already has authority to 
destroy ail files after they become twenty ye «.r® old, it is felt i^at 
the expense of the procedure you propose coif.c- not be justified. ; ; p 






Trotter ISa * 
Tele. Rooln^l_ 

Holmes 

Gandy 


Although your idea was not adopted in thi^jhataace, 

I appreciate your interest in submitting it. c ‘ 

■■ •dj-, p ;y J!)Sgphcereiy yours, 

H^UWil Sm Ed ^ How 

ca-Mfi&dl^a BY Spur, ,, „ 

' — - — w 3 s Cu )( r> 0 

2- - SAC, KofidMu 1 - Suggestion ille^ ^ Q— 

1 - Field personnel file 

jti ,- Personnel file of SA Robert M. Grant 
JER:mif 

(6) (Suggestion #857-64 dated 4/27/34) 

NOTE: Suggests criminal,-* applicant-type, and selected security 

cases be microfilmed and destroyed in the field after 
closed and inactive for three and five».years respectively. 

■_ : y. \ ■ ! . 

Q Based on memo L. E. Short to Mr. .Tavel, dated 4/ 

^ Management , 66-18966, JWMrifc, Files and Communi.- , ;/ s 

MA ^ • SEE pagr two 

!■, * *. 1 
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NOTE CONTINUED 



Division opposed adoption since archival authority is needed to microfilm 
records and, since field may destroy all files after 20 years, we could 
never justify expense of microfilming records for which an established 
period exists fcr retention and destruction. Training Division agrees. 
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Employee 

FD- ^ V. i ■>. 9-1 1-59) ~ 
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01^’ 
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Dat^ 




APRIL 2.7 

prT; ' f , ^/From; (Suggestor's name) 

Division of Assignment 


Ut/ftctor. FBI 


SUGGESTION 


ROBERT M. GRANT 


HONOLULU 


v:: / / 

After criminal and applicant type cases have been closed c 
inactive for three years and selected security type cases 
closed and inactive, for five years, these files could be 
microfilmed and destroyed in the field offices. Evidence 
would be maintained separately. 
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Cerent practice or rule (Include manual citation as well as facts) y i % , 

•Destroy all files except security after 20 years.! t 

Manual of Rules 8 Regulations, Part II, Sec. 3, page c 


Advantages of suggestion and ahnual savings (include basis for estimate) ■"*, _ „ , .. 

Advantages include savings of storage space which is continue iy 
expanding, savings of equipment necessary to store 1 files:* . 

(cabinets, etc.) and in bigger offices, the film would be more, 
readily availablei Also the cosr of . maintaining files would 
be reduced. 

Dollar value of savings of space and labor would vary with 
the size of the office and cannot be fairly estimated.^ ^ ^ 

• jflO’T 1 ' RECORDED 
Tig MAY 6 1964 


Dis nova*; (aQ&vZ of suggestion n * 

The original cash outlay for microfilming and reading eqtrirpmerrf 
is a disadvantage but, in many cases, would not exceed the 
one year cost of leasing the space saved. 


(The use by the United States ol ray suggestion shall not form the basis of a, 'further claim of any nature, by me, my he,; 
assigns upon the United States. I understand that I will be considered for apy .justified a\tapm/only if nfy suggestion jo' 
within two years after submission.) A / i, ,1 /// l/l. , 

aw MM S?ecx ^ 

* • Signature and Title of Suggested 


R ecomrn sr.dations and comments of Division Head 

Sine , suggestion would result in space saving, it i-i§ Worthy of Bure; 
consideration. However, objection to the s ugge st ion' : is/f that it gtay 
necfcisary to cheek material on the 'pK, , fj /, c , 

miq-... oi llm 8 this requires much mor'> time- Cj / ' : ‘ A- -- .- '/ - ■ - 

r ** v ‘- • . * t UPC nYrnhl c r\-F To rr 


S, C-. 
adopted 


1 Aaent 
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i^nature and Title 
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Memorandum 


SUBJECT: 


Mr. Tavel 


FROM : L. E. Sho 


DATE: 5-1-64 


, ToJson 

Belmont 

Mohr . 

Casper 

Callahan 

Conrad . — 

DcLoach 

Evans 

Gale . 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


_”REC0RD S_ JlMACxEMENT 
66-18966 ' D <2<,4tZUtilvti, *>f 8uAg€U'~> ^ 

' ^ 

Reference is made to SAG Letter #64-12 (A) wherein we requested 

suggestions and observations to strengthen the Bureau's Records Management ^ 

prosram ' Mi*-* ' * - ' to 

In connection with this program, SAC, Chicago, has suggested that N 
consideration be given to destruction of certain information contained in 
field office personnel files which has been incorporated in summary into 
performance ratings; for example, commendations from SAC or outside business, 
municipal or police officials, regarding Agent's participation at police 
schools, speeches and similar assignments. He also suggests that other types 
of records maintained in personnel files such as Agent's firearms record 
while attending In-Service, inspection examination ratings, etc., could als^ 
be destroyed and proposes that these records be destroyed after five years. 

This suggestion desirable from a records management standpoint and-i 
would result in considerable space savings, particularly in larger offices g 
such as New York, Washington Field Office, etc. , Where large number of Agent^ 

_ personnel assigned. Since suggestion relates to destruction of records^- \Q-. 

^maintained in field office personnel files, observations of Administrative 
^Division necessary prior M>| |f suggestion, 
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USB* su sg esti ° n * 


RECOMMENDATIONS: 


TTmrc . hpfpw pri 

iTIONS . A (i'O vifhit V'driS'ii Mu'!? 

(1) That this mlMorandum— be— re-ferre 


v , (1) That this memorandum— be— re-ferreu— to™ Admi nisTr at i ve Division 

for observations concerning merits of this suggestion, such observations to 
be returned to Files and Communi cations Division for further consideration. 

; . ' . , i U'-StfXi, — 

? ' * ’ .NOT, SEC03SDM1 ' 

- (2) That this memorandum be referred tg>3 Trai‘nih~g4Division for 

review. . j , . t " ^ ^ 






so JUL 6 1964 


rJWMrifcw SEE ADDENDUM- OF ADMINISTRATIVE DI VISIO N ON PAGE 1. 
W4) SEE ADDENDUM OF TRAINING DIVISION ON PAGET2 . -d 

] SEE ADDENDUM OF INSPECTION DIVISION ON PAGE 2 < 0 ? 
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ADDENDUM : ADMINISTRATIVE DIVISION RRBrcrt 5-7-64 


With regard to items mentioned above such as commendations from SAC 
and letters of appreciation from businessmen, police officials and the like concerning 
agents’ investigative work, speeches, testimony and police training matters, the 
Administrative Division feels that it would be appropriate not to file these items in 
personnel files but that they should be maintained by supervisors in personnel folders. 
Then, at the time annual performance reports are prepared, these items are 
summarized in the reports and could be destroyed. This, would not only save~tilirrg 
space under our records management program but would save additional clerical time 
now utilized in filing such items. It is felt that such action should be uniform in all 
field offices and not just in the larger ones as the saving would be proportionate in 
each division. 

With regard to retention of firearms records, the Administrative Division 
feels this should be referred to the Training Division which maintains such records 
and, further, that retention of inspection examination records should be referred to the 
Inspection Division. - 

RECOMMENDATIONS: 

(1) That this memorandum be referred to the Training Division for 
comments concerning retention or destruction of firearms records of agents attending 
In-Service Training. 


(2) That the matter also be referred to the Inspection Division for comments 
on destruction of inspection examination ratings and for their views concerning the 
above items being retained in personnel folders and destroyed after being summarized 
in annual performance reports. ’ , v 


r , 

(3) That thereafter alLobservations be forwarded to Files and 
Communications Division for final evaluation. 
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ADDENDUM 


TRAINING DIVISION 


HLS:pab 


5-18-64 


With respect to the retention of a Special Agent's In-Service 
Letter setting out scores fired while attending In-Service, the Training 
Division feels that these letters may be destroyed after the scores have 
been entered on each Agent's FD-40 (individual firearms training record). 
SAC Sloan advises that In-Service firearms scores are retained at the 
Academy for three years, and this will be ample time to have the informa- 
tion available should a question arise due to error in transcribing scores 
to the individual firearms training record sheet. 


ADDENDUM OF INSPECTION DIVISION 


J^R:mUyr,Jf / 5/20/64 • 


Inspection Division sees no need for retention of inspection 
examination ratings in field office personnel files beyond five years since 
failures are commented on in next subsequent performance rating and in 
summary memorandum prepared for Director reporting inspection as well 
as in the SOG personnel file. , 

RE COMMENDATION: 1 - That inspection examination records in fi eld office 


personnel files be destroyed after five years. 



2 - That this memorandum with comments of Inspection 
Division be referred to Files and. Communications Division for final evaluation. 
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RECORDS MANAGEMENT 
66-18966 


Ves+md'i™ oF Bureau Accord 



Reference is 'made to SAC Letter #64-12 (A) wherein we requested ^ 
suggestions and observations to strengthen the Bureau's Records Management^ 
Program. 

ujf , , ‘ 

■My In connection with this program, two suggestions have been . 

^received regarding destruction of zero files. SAC, Chicago, suggests that 
zero files be reviewed and all information contained therein which has had^ 
^(no action or has not been added to in past ten years be destroyed. SAC, <s ^' 
Boston, suggests that correspondence in zero files in all classifications ! 
iV be destroyed after five years. j 

* ■ ! 

Suggestion to destroy zero files 'prior to present twenty -year £ I 

retention period has been considered on a number of occasions and not £■ 

adopted (66-3286-942, 66-18966-574). On these occasions, observations of | 
appropriate divisions, at Seat of Government were secured and it was recom- & 
mended and approved that no change be made in retention period of these ^ 
files. Since previous objections to destruction of this material are still 
valid, suggestions recommended unfavorably for adoption. 


RECOMMENDATIONS: 


(1)' '.That suggestions not be adopted. 


" terns Btt amwwMf 

to? tr^cordsiT 

II m % rm. 




X 

.. review. 


(2) That this memorandum be referred to Training Division for 


tyr ^ «?<»,*** irj m mi 
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SEE ADDENDUM OF TRAINING DIVISION ON PAGE TWO . ' 
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Memo L. E. Short to Mr. Tavel 
Re: Records Management 
66-18966 


ADDENDUM OF TRAINING DIVISION 


<jTER:mlf ^ 


5/6/64 


Training Division agrees with views of Files and Communications Division 
in the foregoing memorandum. As noted, similar ideas have been considered before 
and not adopted. Domestic Intelligence, General Investigative and Special Investigative 
Divisions all opposed adoption in the past. Security material is often of considerable 
value after several years have passed. Although information filed may seem insignif- 
icant when initially received, it may later tie in with other information and result in 
institution of a full investigation. Memorandum from McGuire to Mohr, entitled, 
’’Lowering Retention Period For Field Office Files, ” dated 1/19/60, reflects a survey 
was conducted regarding destruction of certain zero files prior to adoption of current 
retention period (20 years). This survey determined that no change should be made in 
current policy in this regard. 

RE COMMENDATION: That suggestions not be adopted. On approval, no further action 

is necessary; ideas have been credited to the Chicago and Boston 
Offices under the provisions of the Records Management Program. 





SEE ADDENDUM PAGE TWO 
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ADDENDUM : DOMESTIC INTELLIGENCE DIVISION, 5/8/64, RDSrrbm . ■ 

; f A review of Serial 7 of the Above file indicates that 
‘■it consists primarily of a long; list of names of individuals 
who" apparently had contributed various sums of money to the 
California Branch of the General Defense Committee of the 
International Workers of the World., This list consists merely 
of names, many of which are: not complete hut bear only the 
; first initials* There is no identifying data concerning the 
individuals listed and the names are obviously not restricted 
. to any particular locality. Some' few of the names are followed 
by the name Of a city but most names do not have even this . 
meager identifying data. These names are from the financial 
report of the organization for June, 1S23. 

inasmuch as the list is now dearly 41 years old : i 

and contains no identifying, data, it does hot appear that the ~ 
continued retention of this list in Bureau indices is 
, warranted. , ■■ ' i v 

RECOMMENDATION : . , \ '■‘’v', '-V " \ > r . 

It is recommended that this memorandum be returned 
to the Records Division in order that it may deindex the 
names listed in Serial 7 of Bufile 61-3125. 






Director, FBI 

RECCE J-.J 'f-.V5-'VGEMENT 

DESTL,; j?IC ' CF FBI LAW ENFORCEMENT BULLETS 
SUGGS^O^ #755-84 


Reference is made to your propona: vis.de in response 
to soliuitaite aa SAC Letter #64- 12(A), dated Fem-rary 25, 1964, 
that field colics ot the FBI Law Enfcr .rmant Bollotia >4 destroyed 
after they are Lrs years old although die inde:: cards ci» .saraiag them 
should t e TCin.iu.3d for future reference. 

Alter careful considerate:, it has been decided that 
the suggestion should be adopted and appropriate manual changes to 
this effect are being made. 7" our 0 ^tee has been c rzCAici w5th . 
submission ex this idea under the provisions of the Sug v ...iiwiai Program. 


(4) (Suggestion #755-64) 

NOTE: Based on memorandum J. J. Casper to Mr. Mohr, 5/5/ 04, 

JER:mlf, re: Records Management Program, Suggestion 
#755-64; Submitted by SAC, Charlotte. 
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subject RECORDS MANAGEMENT PROGRAM 
SUGGESTION #755-64, SUBMITTED BY 
SAC, CHARLOTTE 


Reference is made to SAC Letter #64- 12(A) wherein suggestions and 
observations to strengthen Bureau's Records Management Program were requested from 
the field. 


£ Files and Communications advised that, in accordance with the program, . 

SAC, Charlotte had suggested that field office copies of the FBI Law Enforcement Bulle^Q 
be destroyed when they become five years old. The index cards would be retained so that, 
if needed, information could be obtained from the Bureau on data no longer retained in the 
files. He noted that, in his experience, there is infrequent reference to these Bulletins^ 
after five years old. 


Files and Communications Division commented that the suggestion had merit? 
from a records management standpoint and the adoption of the idea would undoubtedly sav$ 
considerable space throughout the field. They recommended, however*: that the opinion \i> 
of Crime Records Division be solicited. 

Crime Records Division opposed adoption. They stated that 12 copies of the 
Bulletin require less than one inch of filing space so that the space required for one copyNq 
each issue of the Bulletin in its entire 32 years of existence to date would be about 32 inche 
They felt it rather incongruous that each field office could not maintain one .copy of each ' 
issue of the Bureau's official monthly publication. 

In rebuttal to the comments of Crime Records Division, Files and Communi- 
cations Division pointed out that the space requirements to maintain copies of the Bulletin 
increase each year and, when multiplied by 55 field offices, 32 years of Bulletins at 32 § 
inches, 0 R one and one-half file drawers., actually would amount to 1760 inches of space oiQ 
83 drawers which would be the equivalent of 16 five- drawer file cabinets. They pointecg 
out that Charlotte Office ha4 st-ated/theire is little reference to those Bulletins ov r five ^ 
years old. (n f ^ ydj-c&s. — 1L m g 

^ NOT RECORDED § 

. Training Dil^ifiMYs(SLTci8i^ the views of sevpn field offices concerning the o 
merits of the proposal. The Al bany, Atlanta, .Chicago, Miami, Minneapolis, Newark 
and Philadelphia pffiS^itrre^iSTS^llTCE^^Sf the’^uuOTTfliat'Xaw Enforcement Bulletins 


JER: mlf Wf 
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closure ilfU 


Q mt 26 1964 
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SEE PAGE TWO 
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Memo J* J. Casper to Mr. Mohr 
Re: Records Management Program 
Suggestion #755-64, Submitted by 
SAC, Charlotte 


over five years old should be destroyed since the references to them were too infrequent 
to warrant their retention. They felt the retention of the index cards would be sufficient 
to enable them to obtain the data from the Bureau if needed. 


In view of the foregoing results of the canvass of a sampling of field offices, 
Training Division feels the suggestion advanced by SAC, Charlottes, should be adopted. 

It is noted the Minneapolis Office requested permission to 'give their copies of the Bulletin, 
which would be subject to destruction should the idea be adopted, to the Minneapolis Police 
Department. If this memorandum is approved, Minneapolis will be appropriately notified. 

C/e/r q>sr/(,4 

This suggestion was received and credited to the Charlotte Office under 
provisions of the Records Management survey and no initial acknowledgment was necessary 
Therefore, it is felt the SAC, Charlotte, should receive a letter of appreciation for his 
idea. 


RECOMMENDATIONS: . 


That the suggestion be adopted and the attached letter be 
directed to SAC, Charlotte. 



2 - On approval, this memorandum will be authority for the 
Manuals Desk, Training Division, to make the appropriate changes. 
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ADDENDUM OF THELSTREAMLINING COMMITTEE, ADMINISTRATIVE 
DIVISION - l$)H:vesr- 5-14-64. b6 

-^r 1 b7 * 

SA Supervisor who supervises our Leave 

Unit has no objection to the destruction of material as proposed in 
Mr. Short’s memorandum of 5-7-64. 


RECOMMENDATIONS: 

1. That Administrative Division approve the proposal 
made in Mr. Short’s memorandum of 5-7-64. 


2. If approved, that this be forwarded to Files and 
Communications Division. 
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Legat, Bern 

Director, FBI 1 

() DUvmu Pram? A 

■ D ESTR UCTXQK^Qg/FILES ~ '/ 
ADMINISTRATIVE 


5/8/64 

Grig. & 1 

Yellow 

liaison 





R:o^er 
Had) Room . 


ReSAC Letter Number 64-12 (A) wherein suggestions 
and observations were requested to strengthen Bureau’s. 

Records Management Program.!? . . 

One of our Legat offices recently submitted 
two suggestions concerning periods for destruction of files 
by our foreign offices. After careful study and evaluation, 
the suggestions were adopted by the Bureau. Hencef or th , _ c all 
Legat offices located outside the Western Hemisphere (European 
and Far East offices) may destroy criminal, applicant and 
other related files when closed one year and securitywtype 
cases when closed three years • In addition, all Legat- i 
offices,,* irrespective of location, may destroy files 0 f i;n -the 
Foreign Police Cooperation category after they are Closed > 
One year. - . * ^ 

t4 » ‘ ' * if 

Each recipient of this communication is expecl^d j ' 
to, use good judgment in accordance with prevailing conditions 
in your Office prior to destruction of any file which in J 
your opinion will be of future use. " Jiy 

You should insure, as in the past, that ^ll files 
eligible for destruction are thoroughly reviewed and evaluated 
to avoid destruction of any file which should be logically 
retained. 


Appropriate changes are being made in the Foreign 
Operations Policy Manual and they will be forwarded* to- you 
in the near future. aia ' 


1 - Bonn ,« / 

1 - London- S‘f A,/ 

1 - Man p&£lAj;Q f , > > i • OCMr 
1 - Mexico City, ' tlH \ “ vi'i 

1 -tRttawa sf.V / i-r.* 

1 - Paris P o.r / fi n . / ? 1 

1 - . Rio de JaneirO/H Of/? ■ i 4 \(rjy 

i vk / • - if 

1 - T<5kyb cyfMv 
1 - Foreign Liaison Unit (Detached) 
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Letter to Bern 

RE * DESTRUCTION OF FILES 


NOTE; 

See memorandum L. E. Short to Mr. Tavet, dated 
4/30/64, captioned "Records Management} 66&L8966: RE; 
SUGGESTIONS #797-64 AND #798-64, Submitted by Legat, Rome." 




' 'b -DECLASSIFICATION AUTHORITY DERIVED FROM: 
V.‘?FE I AUTOMATIC DECLASSIFICATION GUIDE 
/ . DATE 03-22-2011 
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OPTIONAL TG*M NO. 10 
MAY 1 962 COITION 
GSA OIN. *CG, NO* 27 


.UNITED STATES GOV^J^MENT 

Memorandum 


Mr. Mohr 


DATE: 5/ 13/64 


FROM 

1 

SUBJECT: 

iP . 


1 1 '■ 

ct: ASSIGNMENT CARDS C. .. 

. SUGGESTION #703-64, SUBMITTED BY 
y MISS I I TOKYO 


Tolson „ 

no 

vy 

C* 

Cdilahan 

Conrad - 

DcLoach 

Lvans — - 

Galy^ ... 
Roifcn /L L — 
Sullfyw tk 
TgvcnLjS 

Trotter 

Tele. Room „ 
Holmes * 


tiofie/ity - 
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SUGGESTION: That Legal Attaches be authorized, after a case is closed, to discontinuqO**^ 
using orange copy of the assignment card as a tickler for destruction of y* ’ 
case on a monthly basis. Instead, groups of files would be reviewed on an annual basisA t 
and more frequently if necessary to obviate necessity of pulling and review scattered files * 
each day. I 

A 

PRESENT PROCEDURE: Foreign Operations Policy Manual, Section 6 , L, 2, on page h (J 

provides that ticklers should be set to review and destroy files : 
reaching the age limit on a monthly basis (By letter 4/8/58, Bureau instructed foreign ^ 
offices to use the orange tickler copy of the assignment cards on closed cases as the 
destruction ticklers, to be filed on a monthly basis). In addition an annual tickler should »; 
be set so that consideration can be given to the destruction of files. The Bureau should'-be^j 
advised between August 1 and September 1 of each year that this has been done, that the j \ 
files are manageable, and that those retained could be destroyed in the event of a foresee~\J 
able emergency. . . j 

OBSERVATIONS: Legat Child, Tokyo, advised that they found in actual practice that it was -I 

better for them to review groups of files on an annual basis, and more | 
frequently if necessary, going right through from the lowest file numbers, which would be 
the earliest openings, up to the cut-off date in each classification, rather than pulling and 
reviewing the eligible files each day for possible destruction. g 

/L A — 3c!X<py ^ ^ 

Inspection Division commemed that Legat Tokyo made out a good case in S 
support of the suggestion. Considering the total number of files which would have to be , |j 
reviewed in any Legat Office, it would seem to pose no burden. The suggestion would 8 
relieve the administrative detail of the orange tickler and they could see no reason why it , 
should not be adopted. ' 1 

Domestic Intelligence Division ^adviseef tlMt mrclprocedure was set ! 


Domestic Intelligence Division advised th|>t me'pi^enKprocedure was set 
up to prevent a backlog accumulating over ^ g. , lpnger peri o d whi ch c 0 uldj 3 .au se the File 
Destruction Program to. reach unmanageable proportions and^requireHiandling as a special 
project. Inasmuch as Legat, Tokyo, in commenting^o%|:he suggestion, indicated the 
files are now being reviewed fprrdestru'cti'on at : iessi.Heiquent intervals than the Manual 
provided for, \felt clarification of his . comments needed as to the system he was using 


provided for, 


tKM^felt 


i £ *8 l'*H i w 


needed as to the system he was using 


4, 1 k *>* ** 


cairv ° 


SEE PAGE TWO 



Memo J. J. Caster to Mr. Mohr ' 
Re: Assignment bards 

Sugg estion #703-64, Submitte d by 
Missl I Tokyo 


before they made a decision. By letter dated 3/30/64, Legat, Tokyo, was asked as to how [ 
the monthly review of files for destruction is to be accomplished if use of the orarfge 
tickler was discontinued. 

By letter dated 4/21/64, Tokyo Office replied and outlined a schedule pro- ! 
viding for the review of all closed cases once each year and breaking them down by I 

classification and groups within classifications so that about one-twelfth of the total would j 
be done on the fifteenth of each month. They conceded however, that, in using this method, ‘ 
they would be unnecessarily reviewing many closed cases not 'yet eligible for destruction : 
but stated, that, as, ticklers are pulled in subsequent years, the new groups of files will • 
have become eligible for review and still more recent groups of cases would be added to j 
the ticklers as time goes on. \ 

i 

Domestic Intelligence Division considered the reply and commented that the 1 
proposed system, in addition to causing unnecessary review of files not yet eligible for ; 
destruction, would also defeat the purpose of the present instructions that a closed file be 
reviewed within the month after it reaches the destruction age. Since the current pro- j 
cedures are considered most suitable for accomplishing the objectives of the file destruc- 
lion program with speed and efficiency, and, since approval of the suggested procedure 
would require a special exception for Tokyo, which is not felt desirable or justified, 
Domestic Intelligence Division opposed adoption and advised, if the objection were approve^ 

they would furnish appropriate instructions to Tokyo for future use. i 

1 * ■ , i ! 

* j ... • i 

In view of the comments of Domestic Intelligence Division which had the 

opportunity to evaluate the suggested procedure at length, Training Division agrees that 

creation of the exception to existing instructions is unwarranted. j* 

' . i 

RECOMMENDATION: That the suggestion not be adopted and this memorandum be \ 

authority for 'Domestic Intelligence Division to issue necessary I 
instructions to the Tokyo Office. Receipt of the idea was acknowledged previously. 

^ ^ . fy- ny \ 


- 2 - 


■f<3 - 6y- 


9 ; f - - 

ADDENDUM, INSPECTION DIVISION: The Tokyo Office makes out a good 
(H. L. Edwards :mbk 3-20-64) case in support of this suggestion. 

Considering the total number of files 

which would have to be reviewed in any Legat Office, it would seem to pose 
no burden. The suggestion would eliminate the administrative detail of the 
Orange Tickler. Accordingly the Inspection Division can see no reason 

why the suggestion should not be adopted. 

■ - * ■ ’ , - - v .■< i /• . 

RECOMMENDATION: y f ;' ; „ ’ ■ . 

That these comments be referred to the Training Division 
for further, processing* of the suggestion. - 
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Memorandum 


% 


TO 


FROM 


SUBJECT: 



DATE: 5-14-64 



RECORDS MANAGEMENT ~ 0 

66-18966 • Ts 6/) 6 £ K ~ 

CTi&fjtL 

fj , , , 

Reference is made' to SAC Letter #64-12 (A) wherein we requested 
suggestions and observations to strengthen the Bureau's Records Managements. 
Program. ^ 

■ A \ 

4 In connection with this program, two similar suggestions have been) 
received concerning the destruction of channelizing memoranda in security-,^ 
type cases. SAC, Los Angeles, advises that program of destroying channel- 
izing memoranda in security- type cases, after information has been incorpo- ig 
rated in report form, has been in effect about three years and has been most 
effective in saving space. SAC suggests (1) that Bureau may wish to considJ 
^extending program to include destruction of memoranda placed in files,, back 
^to period in which reports were submitted with full documentation in accords 
$ ance with SAC Letter #121 (H) dated 12-20-51. SAC, Cleveland, suggests (2)"jj^ 
v that program of destroying channelizing memoranda be extended to include a g 
review of all pending and closed' security-type files for the destruction of 
channelizing memoranda from which pertinent information has been incorpo- 
rated in a report. He advised that this suggestion was previously submitted 
to Bureau 9-26-63. 

Suggestion to expand destruction of channelizing memoranda to 
permit field to review all pending and closed security files and destroy 
memoranda from which pertinent information has been included in report was ' 

^ considered under Suggestion #211-64. By memorandum from Casper to Mohr 
dated 10-11-63 (66-3665-3891), suggestion was not adopted based on opposi- 
tion of Domestic Intelligence Division. It was concluded that while there 
would be some saving in file space, cost of man power to handle such a 
program would far outweigh value of any space saved.' Domestic Intelligence 
Division advised any destruction, would have to be closely supervised since 
there are a number of exceptions which would preclude destruction. 


m eue &ifc 


’ ' - * • ,3 -.m T\7 “ 

102 ,^,_ z Ima'419I964 



L ; SEE •'ADDENDUM OF TRAINING DIVISION..ON PAGE TWO' ' 
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Memo L. E. Short to Mr. Tavel 
Re : Records Management 

66-18966 . 


5-14-64 


Inasmuch as similar suggest ion 

adopted and same disadvantages still exist, it is recommenae 
suggestions riot be adopted. 

i* 

KFP.OMMENDATIONS : 

■ “? 

(1) That these suggestions not be adopted. 

(2) That this- memorandum be referred to Training Divisionjor 

review. 

X ■ . 




ADDENDUM OF TRAINING DIVISION 


jtmlf 


5/18/64 


Training Division feels suggestions should not be adopted because of the 
^disadvantages involved! Similar ideas have been considered in past and not adopted. 

I RECOMMENDATION: to thi 

^ appropriate offices under provisions of the Records Management Program. 


I ^ 





1 ^ 


5-18-64 


Mr. DeLoach: 




EE: SPACE NEEL3 
OUT-OF-SERVICE PERSONNEL FILES 
PERSONNEL RECORDS UNIT 


Mr. ToIsoq _ 
MiOBe-lmont _ 

Mr. Mohr 

Mr. Casper _ 
Mr. Callahan 
Mr. Conrad _ 
Mr. DeLoach 

< 3 ? Mr. Evans 

'J? ■ Mr. Gale 

^ i- ^MrrRosen 

Mr. Sullivan . 
Mr. Tavel _ 
Mr. Trotter^ — 
Tele,. Room _ 
Miss Holmes 
Miss Gandy _ 


By memorandum dated 3-19-64, the Files and Communication 
Division submitted for our^cpmment a proposal to/purge administrat ive-type, 
material from file s /relatmg'to jformer clerical empl oyees who have been out 
oFser vice~ f oF'm ore "than ten years. "If approved, this project is slated to be 
accomplished with existing personnel at times when the flow of current work 
will permit. Crime Records raised the possibility that in the long run this 
undertaking might be too expensive even though badly needed storage space 
would result from the project. It was suggested we might be in a better position 
to evaluate if we had some idea as to the cost. 


By subsequent memorandum dated 5-15-64, the Training Division 
points out that cost is not the main consideration as it will be accomplished with 
existing personnel; however, availability of space is a prime objective and that 
it is imperative that every spacer-reclamation avenue be explored in order to 
keep pace with an ever-increasing volume of file, material. Figures are cited 
to show what can be gained through a continuing program of this type. 

The Training Division advises that pn the basis of the facts and 
figures provided. by Files and Communications, it believes the proposed program 
is justified and should be authorized. 


In light of the additional background material furnished by the 
^ current memorandum, I see no further objections to the proposal. 
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May 1% l m 
PERSONAL •. 


Tolson t — 
Belmont - 

Ivlohr 

' Casper — 
Callahan . 
Conrad __ 
DeLoach . 
Evans’, — 

Gale w_l 

Rosen — 
* Sullivan - 

Tcwel 

Tfopjr 
T<$3. Ropi 

Holmes _ 
Gandy 


C 0 

T7"^ S 

t. t zp 

m 

03 g 
HH o 


HISS I ] / b6 ‘ r MS S 

Federal Bureau of Investigation b7 r *» 3r 

New York, New York § ^ 

' ■’ . , ' ; K ,j=- 

Bear Misa f I .«■- , * ^ ^ . •. 

* " ■ ' ' ■ * , ■ , ' o fr 

I have received your suggestion eoncerai^:%e ;< Sispd ; -, 
sltion made of files la particular classifications ante e^tamcondii' 
tidns after they are five years old when the last, name of the subjecfis 
\mknowm As a matter of interest to you, the types of eases^oay££ 
described are unknown subject cases and may be handled a%you-Jrbposed 
. under existing .regulations, ; 

I appreciate the interest which led you to give me the 
benefit of your thoughts in this matter. 


r. Mfi&gg 

MU s m 


Sincerely yours, 

& Edgar Hoover ' 



The cases described by Miss| 

are imimown, subject cases and may be 
destroyed as provided in Manual of 
Rules and Regulations, Part n, Section 

* * - - , A ^ 




2 -• SAC, New York 
1 - Suggestion file 
1 - Field personnel file 

3, item D, 8, d, on page 1 3a. 

_1 - Personnel file of Miss 
f 3ER:mlf ./MM , , „ a ^ Jft , - 


1 - Personnel file of Miss | | _ j Sir /W 

3 -ER:mlf AVUtf , // 

( 6 ) (Suggestion # J 9 ’ 24 ; - J 64 .dated 5 / 12 / 64 ) <• 7 p - 

NOTE: Suggests all files in classifications Is, 26 , 52 , 70 and 87 

, ’ be destroyed wheh’five years old when last name of subject 

is unknown providihg'%Here ^.r:e-nO'StopS''Outstandin;gi^a|capital offense is 
hot involved, etc. . AU> 

&-• ' * NOTE ON PAGrE 2 | 


!&W§$m C— 1 teletype unit □Ml 


n-a< 




# ■ • 


NOTE' CONTINUED , 

As noted in letter of acknowledgment and note to SAC, ' 
New York, above- described cases are unknown subject cases and may 
be destroyed as suggested under existing rules. Matter was double 
checked with Washington Field Office: and Baltimore Office which agreed. 
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Employee Suggestion 
FD-2S2 (Bev. 9-1 1-59) 
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To: 


Director, FBI 


From: (Suggester's name). 


Division of Assignment 

' WM YORK 




SUGGESTION <, &R 

It 'is suggested that all 
and. be desfroypd when 5 


r ile/ in 1 c lassification-^ 15 ■» r 26 , 52 /?Q ■ ; *\ 
old when -the ‘last name of the subject ' - 
is un know n providing Hhere are ho stops outstanding; - a capital offense*- <; 
is not involved; the file, contains no -'inf ormatipn of 'an., intelligence- \ .1 
type useful on a continuing basis; and the file contains no signed 
Statements obtained from witnesses. ! / , • ,- r 1 ■ * 1 ’ i 

, ' v ‘ ’ , " ~ 1 ' *. ' , , ‘ ’ t \ " n> 

This destruction could be handled in' con junction with the*-/ - ; J 
destruction, of unknown subject files, provided for ; in Part. II, Section* 

3, DCd of the ‘Manual of ‘Rules -and'-, Regulations, '-, 


Current practice or rule (Include manual citation as well as facts) 


Presently 'destroyed when 20 years old - Part II,; Section *3 JDCa' -of . 
the Manual of Rules and Regulations. I * ri ^ “g* 



Advantages of suggestion and annual savings (include basis for estimate) 


Considerable’ savings, in , Closed' Filesr'space 'and Indices, f* V 

I • < 

There are numerous files .and, >zerp serials on .PNUJs,cdiS ; 
if an identity or surname has not ..been established ' 'withir^IgLV e : 
is of little value. . - . . - - — n.a.w® ; - . vf 
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Disadvantages of suggestion 

None 


bt • 
'■b7C 


f- 

C - 


(The use by the United States.of my suggestion shall not' form the basis of a further claim of any nature/fcry^ me;Lmy heirsft/or 
assigns upon the United States. I understand that I will be considered foi| ‘ i 

within two years after submission.)- - ■* 

□ Mr. □ Mrs. m Miss H 


our iiiii v uunm^iAai^ mmme&jro- 


ted 


Recommendations and comments of .Division 


sion Head This suggestion "warrants consideration. . 
destruction of the' files, mentioned, in ttiis : suggestion would save,.;*, , 
.space in the closed files and* indices , and fp-rther^. the information 
contained in the files is of little or a ^ 

no value. " ’ 1. 7~/ / > : Signature and Title bA.0 


(Do not write in this space - for Bureau use only) 
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Memorandum 




Mr. Mohr 


/from : j. j. Casp^^ A'j&oA.£>3 
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subject: SPACE. NEEDS 

Yout-of-serviceVpersonnel FILES 
/ personnel records unit 


DATE: 5/l'9/64 
a crxa t/ <4^ 
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Jr 
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p^tfahan 
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DeLoach 
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Gale — \ 
Rosen — 
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Trotter 

Tele. Room . 
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By memorandum, L. E. Short to Mr. Tavel, under same caption, dated 3/19/64, 
i Files and Communications Division advised that the captioned personnel files now consume 
about 475 five-drawer file cabinets (2375 drawers) and continue to expand at the rate of about 
100 cabinet drawers a year. Because of limits of available space, they are stored partly on 
the sixth floor and partly on the seventh floor of the Justice Building. In an effort to provide 
for future expansion needs the use of open- shelf filing for these records was tried and aban- 
doned because of several disadvantages. 

Accordingly, seeking a workable alternative, Files and Communications Division 
discussed with Administrative Division the possibility of stripping these files of extraneou s 
administrativ e data which is not part of , the official personnel file as far as Government ’ 
reguIaHons^.re concerned and it was decided that, , in addition to retaining documents requited 
by the Federal Personnel Manual, we should also keep exit/ interview forms, separation if) 
performance reports, service record letters and memoranda, appointment letters, applicant 
or permanent briefs, personnel status forms, all letters and memoranda denoting adminis- 
trative action and final record of disposition of property. It was agreed that the stripping j 
should be confined initially to clerical files in which the individuals have been out of the ^ 
Bureau's service for 10 years or more. v % 

' . . • > 

A survey of a representative number disclosed about half of each drawer contain^ 

clerical files out of service mOre than 10 years and about half of each- such file is composed^ 
of administrative material which could be destroyed without losing any pertinent data of the 
type mentioned above concerning the employees. Therefore, through the proposed 'stripping 
operations, about 25% of the drawer space will be reclaimed or about 590 drawers. Since » 
as noted before these files continue to grow at about the rate of 100 drawers a year, almost ® 
six years. of space for future growth will be netted. Further, at $63. 50 per five-drawer g 
cabinet, about $7500 worth of drawer space would be reclaimed. ® 

1 - Mr. Casoer • ' I 


Mr. Casper 
Mr. Gale 
Mr. Trotter < 
Mr. Callahan 
Mr. DeLoach 
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Memo Casper to Mohr 
Re: Space Needs 

Out-of-Service Personnel Files 
Personnel Records Unit 


Comments of the Training, Inspection, Identification, and Crime Records ; 

Division were solicited and all four divisions agreed that the proposed program was^worth- 1 
while. However, it was noted that the success of the program would depend on the ava il- . 
ability of personnel qualified for the stripping operations. Inspection Division commented 
the purging project should be considered in line of importance as it related to other project- 
type work which must keep up with normal monthly production standards. Crime Records ; 
Division felt the proposed program world -involve a considerable outlay, and might cost more j 
than it would save. v , * I 

, . - ' * ?# ’ j 

Files and Communications advised in answer, to the above comments that the cost j 
of the operation is not the main consideration as it will be accomplished With existing person-: 
nel in line with the regular destruction program. However, availability of space, is a prime • 
consideration and it is only through a diligent program. of exploiting every space-saving and- ; 
space-reclamation avenue that w,e are able to acconimodate the ever-increasing volume of 
file material. An idea of the results -of the continuing destruction program can be gained 
from the following figures: 1936 five-drawer file cabinets. have been reclaimed through 
microfilming (1000), copy destruction (730) and destruction as permitted in the 25 classi- 
fication cases (206). Since each cabinet contains four' and one-half square feet of space, a 
total of 8712 square feet were reclaimed. At $63. 50 per cabinet-, this, represents a saving of j 
$122, 926. Added to these savings are those resulting, from the purging of obsolete index 
cards of which 3, 816, 860 have been purged during the last five years representing the con- j 
tents of 88 fifty-four drawer index cabinets, which occupy nine and one-quarter square feet of 
space each or an aggregate of ^814 square feet. At a 'cost of $466. 50 per cabinet, this 
represents a saving of $41, 052. ' On the basis of the above figures, $163, 978 worth of equip- 
ment was reclaimed for use but, more Important, 9526 square feet, of space was salvaged. 
This does not include 358, 336 applicant files destroyed since they are carried in open- shelf 
filing and monetary savings are somewhat difficult to compute. As an estimate a five-drawer, 
cabinet would accommodate about 1000 such files so an equivalent saving of 358 cabinets (or 
about $22, 733) could be calculated. More important is the fact that, as the normal file load 
of applicant cases is about 100, 000 files, were the aforementioned files not disposed of, four 
times the present space would be required to house them. ' ' , ' ; 

On the basis of the foregoing facts and bearing in mind that the proposed ■ 

destruction will be accomplished in the normal course of the regular destruction program 
with the existing personnel, Training Division believes the proposed destruction program is ’ 
justified and Files and Communications Division should be authorized to include in their, over- 
all project the destruction of the out- of- service personnel files subject to the limitations 
agreed upon between them and the Administrative Division. - . 

RECOMMENDATION: That the proposed destruction of out- of- service personnel files, as 
' modified by the Administrative Division, be approved forjlmple- 

mentation by Files and Communications Division. . e vjv /CG> • A • 
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' SABOTAGE o. z? ^rru 

besT roc-T/on flF frofznj / ^ 

In connection with a regular review of current bulky , 

exhibits being maintained by the Laboratory Division, the bulky * / 

exhibit so maintained in captioned case v/as considered. 

This consists of photographs and negatives taken of the 
plane during its reconstruction after the crash as well as a ' 

photograph of subject GRAHAM. 

fU 

* This matter was taken up with SA William R. Heilman, Jr., 

one of the examiners in the case, and it was determined that in 
view of the inactive status of this case the photographs should be 
destroyed and the negatives should be sent to the Bureau file as 
an enclosure thereto. 

In view of the above, the attached negatives should be 
filed with the Bureau file in this case. 

Enclosures 

98-43035 

1 - Mr. Belmont , — \ 

1 - Mr! Sullivan /Q 

f 9 )' :Pkb ^ ; . - 
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j SUBJECT: 


-DESTRUCTION OF BUREAU RECORDS -GENERAL 
Bufile 66-3286 


a 

0 ol- 

<{, oj< 



& 


The files listed below have been called to our attention by 
Records Branch personnel who advise that the frequency of reference to 
these files causes unnecessary work because in many cases insufficient 
information is available to effect an identification. hi 

These files conta in I 

I I listed during and/or for a period following 

World War II, Many names are surnames or given names only, making positiL :; - 
identification difficult. In an effort to streamline procedures and _ 

eliminate unnecessary reference to this data, it is suggested that approval 
be given for limited deindexing of I I in accordance with authority 

set out for delnaexxng of 1 I (see 66-3286-989 which is attach! 

Identifiable derogatory information will be retained. Sample section® ‘ 
t he following files are attached: %■< k. <*-, (S). 


It is requested that the, appropriate substantive superv4.s or s 
review these files to determine if deindexing may be done ajf suggested, 
notatiqn advising of the decision reached may be placed on this memoramct 
The memorandum should be returned to the Correlation Mpit of ,th^ Records 
Branch, Room 6309 IB. be^CI ! -T 

DATE OF laWSXfl ’ flA.M 

RECOMMENDATION ; f V 

E) ; b i For referral to the appropriate substantive division. 

1 -M 00-347211 f /' chfilffy ^ 

^ CLA^SIBED BY way 27 7954 


h(S) 


;« .vp^- 

S:.iam 


^rCLASStRE 
W DECLASS! 


WAY 27 1964 


SEE /ADDENDUM,, PAGE 2 
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Memorandum Mr. Short to Mr. Tavel^jAfirY^l 
Re: DESTRUCTION OF BUREAU RECORDS - GENERAL 
66-3286 


ADDENDUM 


GCM: lab 






There is no objection for the limited deindexing of names 
recommended previously herein in those instances where there is 
insufficient information available to effect identification in the 
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Director , EBI, ,/ 

.. •*> ■ : 

SAC , .Minneapolis (66r-937) 

?<C7 /PjstA 


DATE-'May^^,-/ 





ADMINISTRATIVE^ MATTERS 

In connection with the installation of- the. open- 
shelf filing system - , ,1 am; causing a careful" 'review: to he 
made of all old files with a view toward destroying those 
over .20 years of age ,s.arid to additional 1 consolidatior 



© 0 


: 


*£a**gd 


, I refer particularly to Manual of 
Part II, Section 3 (8) , page 12 . During the course -of this, 
review, I have had called to my attention a number of files ... 

v ,in the 100 and 65 classifications, where it appeals- from out . ; 

• files that virtually all of the investigation Was conducted 

and reported upon more than 20 years ago. In some instances, . 
however, communications; have been received -by this Division - ; 

. of a more recent date-- some in .1E>,&7 and 1950., for ^xajnpl%./ ? f V- 
‘ These communications contain : no" significant ihffe#iiat^6n and 

many of them are administrative in nature. /• i 

‘ * V /•/' ' 7 k , ' ’ - .% 

t v * ^ - ‘ - - ' x ' . ‘ ^ “ " ‘if&f • i * > " * ■ ; - 

5 5Sgf- -"T i :;For example , the attention of the ' Bureau is referred . 
?■ lr*“*to Baffle c 62-245 , -entitled ’’THE. SILVER SHIRT I^UldlToivl^MERICA ,: 

* ,;:;ij;INC. ;7;Et A1 , IS 1 - G; SEDITION." * Our files’. contaii^l3 ^yolumes^_. 

■. r'^of * repor'€sl' ( and other communications ;in. this case .:^J.The v first 

f ^l2 volumes*, all contain communications' ;dated more- than -20 year s^;. 

, ijago. tThe ^3th volume contains only one serial of any signif- 
icance^ which is Seattle’ report dated December 15 , .1948 . That 
ilJreporC^indibates that .this case was then, still spending in the.*,'V 
;5officeSof origin, Indianapolis. The question in my mind is - 
^"whether or not the first 12 volumes of ; this file, -all of which 
-.pare over 20 years of age ? may be .destroyed. in toto. The single 
fitlserial in volume 13 dated in 1948 contains no leads for this 
f-yDiviSion or any pertinent .information, lit -wouid seem that the • 
iSIentiie file could be destroyed without loss to this office; " 

c*5.a» , . ■* - . - ’ . * •. , 

. is3 . - / .It would seem, that in multi-volumed- cases which after. 

"'‘careful r eview and in .the exercise of good judgmen t are found 
to he unimportant and, without significant ramifications; the . 

. volumes „contain^ng ^nat ? e.r 1^.1- over 20 years' in age qoulcLWelibe 
destroyed; provided % fhe^' case's^ have not been •activ^^.^4.his Div- , - 
‘ ision, from an investigative standpoint, for over ;25' ^ars,. 

\ The Bureau’s advice is, Respectfully requester'll. iflOrW ^ 

‘ ’ ^' 95 -- SUK? Sf 


2 ,- Bureau 
1 - Minneapolis 
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SUBJECT: '’RECORDS management 
_ 4J ' 66-18966 i 


Pvo % 


P&&& /< 


w jjetfyut-ffM at jjur&au ryoferfy 

1) Reference is made to SAC Letter #64-12 (A) wherein we requested 

suggestions and observations to strengthen the Bureau's Records Management 
Program. GfCfl&W / 


In connection with this program, SAC, Charlotte, ha.s $uggested^*\ 


X ' mont hs J and (2) That Bureau consider^ feliminatin g semi annual r ep or t,.„ of,., p r Qtp. 
,x er.ty™acq.uir,ed.^.during„ investigation (Bulky Exhibit Inventory) , keeping ir\^ 
mind that Inspection Staff reviews such material on an annual basis. CoBjq 
ments of General Investigative, Special Investigative, and Inspection Dmi 
sions were secured concerning merits of these suggestions. 


These divisions recommended that suggestions not be adopted!'' The 
advised that reports are necessary to insure adequate supervisory contr§T&.s 
Seat of Government. General Investigative Division suggested, however, vtgg 
field be required to submit only two copies of reports to Bureau rather 
three presently being submitted. This is' desirable from records manageme^l: 
standpoint. Original of report can be filed,, in' office file at Seat of GojSte- 
ernment and copy, broken down, sent to appropriate substantive desk for 3” 
review and then filed in case file. On this basis, it is felt third copylpt 
Bureau can be eliminated, thus saving employee time in preparation and spae 
filing space. Special Investigative Division agrees with this' suggestiorfi 

General Investigative -Division! connection wil^J*, 
submission of semiannual- report of' crimin^E'ca^^r^inding one year or rn.c0g’ 
and cases pending prosecution for more thar rm Ttoi^Is (a combined repor'fc) , 
that enclosures' to cover Me.ft.£.f.s listing such cases (which are filed in 


They • 

T&at | 

efc ! 




l !/ >?: ^ , 


dliTf: ifc v 

( V> , Ji 


(n +.•- a 4- \ 

. y r c *»#i' 7 , v • , - , *! 7 (Continued,., next page) 
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Memo L. E. Short to Mr. Tavel 
Re: Records Management 
66-18966 



♦ 


5-20-64 


office file at Seat of Government), with exception of most recent submission 
from each office, be destroyed and that on receipt of each such submission 
in future, after appropriate review, previous submission be destroyed. 
Special Investigative Division agrees with this suggestion. Suggestion has 
merit and will result 'in sbme savings in filing space. There appears to be 
no need to permanently retain ‘this information. Similar suggestion has 
recently been adopted in connection with handling of semiannual report of 
property acquired during investigation. 

RECOMMENDATIONS : 

(1) That suggestions submitted by SAC, Charlotte, to eliminate 
these reports not be adopted. • ■ 


(2) That instructions be changed to require field to submit copies , 
of these reports to Bureau in duplicate rather than in triplicate. (if 
approved, appropriate manual change will be prepared.) 7 


(3) That prior copies of semiannual reports submitted by field 
maintained in Bureau files concerning criminal cases pending one year or 
more And cases pending prosecution for more than six months be destroyed and 
that in future, upon receipt and review of each submission, previous submis- 
sion be destroyed. (If • approved, Files and Communications Division will 
handle destruction.) 


(4) That this memorandum be routed to Training Division for 

review. 





(VrcO) 


i 
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\ >■ 
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The Training Division agrees with interested divisions that elimination of 
these reports is not desirable from the standpoint of control at the Seat of Government; 
however, the alternatives proposed by the General Investigative Division should stream- 
line our paper work management operations without any lessing of supervisory control. 

RECOMMENDATIONS: 1 - That the suggestions made by SAC, Charlotte, not be adopted 
~ but that the modified versions as proposed by the General 

Investigative Division be placed into effect. No further action is necessary by Suggestion 
Desk as suggestions were credited on receipt to Charlotte Office under provisions of the 
Records Management Program. 

'IK 

2 - That appropriate manual changes be submitted regarding the 
lumber of copies of pertinent reports to be submitted by the field. . — . 

/ u r 0 ' 

' 3 - On approval, that the Files and Communications Division be 

permitted to destroy prior copies of semiannual reports submitted by field concerning 
criminal cases pending one year or more and cases pending prosecution -for more than six 
months and that, in the future, upon receipt and review of each submission, the previous 
submission be destroyed. 
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By letter dated 5-19-64 the Minneapolis Division pointed out that in con- 
nection with conversion to shelf filing a question had arisen concerning the possibility 
of destroying earlier sections of particular files which contained material more- than 20 
years old and retaining later sections which contained more current information. Bureau 
regulations permit the destruction of files and records in field divisions after they 
become 20 years old. The general interpretation of this destruction rule has been that 
a file may be destroyed when the last piece of correspondence in the file is more than 20 
years old. This is by far the simplest criterion and the easiest to administer. It is imt 
believed tha:t the field divisions should circumvent the 20-year destruction rule by — ^ — 
destroying those sections of files containing material more than 20 years old and retain- 
ing other sections with more current material. Numerous suggestions have been consid- 
ered by the Bureau relative to a reduction in the 20-year retention period. The most 
recent was Suggestion #709-64 by an employee of the Little Rock Office who proposed 
destruction of files by auxiliary offices after 10 years. These suggestions have not been 
adopted! by the Bureau. Accordingly, it is believed that the Minneapolis Division should 
abide by the current 20-year destruction rule. 

RECOMMENDATION: 


That the attached letter be forwarded to Minneapolis . 
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DATE: 5-28-64 

• ■ ' .< 


FROM : L. E. SHOE 


SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 


— 

Trwtter 

Tel*:. Boom , 

r'olfiies 

Gandy — — 


<$& 


DESCRIPTION OF FILE: 
INTERVIEWS 


66-2120 

® TiW °f‘ P/?df£RFl/ ""GSaJL t 

The attached file has been called to our attention by personnel 
of the Consolidation Unit. It consists of 82 sections beginning in 
1927. Sections 1 thru 50 contain mail dated 'over 25 years old and 
there appears to be no reason for its continued retention. Following 
is the type of mail in these sections: 

Phone calls from individuals giving no indication what 
the call pertained to. Phone calls regarding personal, matters,, 
applicants, salesmen and other miscellaneous matters. Lists 
of persons shown through the exhibit room. Interviews and calls 
pertaining to complaints of a non-specific nature not within 
the investigative jurisdiction of the Bureau. 

' ; • ’ v ,, 

Names of the individuals calling or interviewed are indexed and 
in many cases insufficient information is available to effect an 
identification. Many of the names are surnames only making positive 
identification difficult. , , , 

Destruction of this mail Would result in saving space- in the file 
room and in eliminating: unnecessary - cards front the General Index. 
Destruction of this category of. mail is authorized under the general - 
records schedule and no further archival .authority is. required. ' - 

> It is requested that- the appropriate substantive supervisor review 
the above listed file to determine if any reason exists which would 
preclude destruction' of obsolete material in sections 1 thru 50 of 
this file. 'A notation, advising of the, decision reached may be placed 
on this memorandum and returned to the Consolidation Unit of the 
Records Branch, Room 7231. ALL ^FORMATION CONTAINED 

HEREIN IS UNCLASSIFIED 
■ DATE.y»/*gJK ^$>4 - 

y-' 1 

I 

■ -n- 1 - hi 

yy-jfyjP \ y 
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COMMUNIST PARTY/ALBUM 
Destruction of/ records 
B ufile 66-3286 
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The Communist Party Album, which was established in 1949, was 
discontinued by SAC Letter 58-82. During the period that the album was 
maintained field offices periodically submitted the names and photographs 
of subjects to be included in the album. This correspondence takes up 
eleven volumes in Bureau file 100-362719. Several bulky exhibits made 
up of photographs included in the album have been destroyed. 

The Records Branch proposes that the entire Communist Party 
Album file be reviewed and that all correspondence with field offices 
relating to the inclusion of names and photographs in the album be 
destroyed together with the photographs enclosed with such correspondence, 
Inasmuch as the Communist Party Album has been destroyed and since there 
are copies of the photographs appearing in field office case files, there 
does not appear to be any objection to the destruction of this material 
in the Communist Party Album file. Attached are the. last two sections 
of Bureau file 100-362719. A 


RECOMMENDATION: 


leLSsj 


It is recommended that this memorandum be referred to tho/yf 
Domestic Intelligence Division for consideration of the above proposal. 

A-' ~ ^7 


Enclosure 
1 - 100-362719 


i, ■; /;* ■ • 
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ADDENDUM 


DOMESTIC INTELLIGENCE DIVISION 


LTG : pwd 6-12-64 


The Domestic Intelligence Division is reluctant 
to agree to this proposal at this time. It has been communist 
policy to maintain a legal and illegal apparatus and the . 
Party always maintains a certain skeleton underground. The 
litigation in the Party case has not been completed and an 
adverse decision in this case could again drive the Party 
underground as in the early 1950* s. It is, therefore, felt 
that this material should be retained at present and the 
proposal re-evaluated in one year. 


* * * 



SAC, Charlotte 


May 20, 1964 



Director, 


* -^%i Thtdatj r4,sjA/ of 

RECORDS MANAGEMENT ■ U35t /€ ii CTr& w cj 

. . pfi of dirty - &e«v) 

'^ 4 5 * , Reference is made to your suggest ion, submitted in response 

to SAC Letter #64- 12(A) dated .February 25, 1964^ captioned Filix^System - 
yRecords Management Survey, in which it v/as recommended tha&Bureau 
-«|5blicant files be destroyed in the field after being closed teiTyears/and" 
that those at the Bureau which Kaip^been ctaped administratively, bq destroyed 
after one or three years. i.fjCOsb liC Osni Ft /« be 

V t ; ** ' ’ 

After ^careful 'consideration, it liasb^eiTdecided these proposals 
should be adopted and the retention periods reduced to ten years in the field 
and three years /at the Seat..of.. Goverjiment. The necessary manual changes 
are being made and will be distributed shortly. Your office has been credited 
with submission of the suggestion under. the provisions of the Suggestion. 

Program. LaT^uW. fe g /;jg ft&gicL 

. i' f -tfeae, & <g£3 


COMW-F 31 


(4) (Suggestion #859-64) # r= 

NOTE: Based on memorandum L. E. Short to Mr. Tavel, 5/15764^5 

JWM:ifc, re: Records Management, 66-18966. .Addendum df 
Training Division, JER:mlf, 5/19/ 64 0 C\ ' / 
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SUGGESTION #859-64 


> Reference is made to SAC Letter #64-12 (A) wherein we requested ! 
suggestions and observations to strengthen the Bureau's Records Management < I 
Program. \ i 


By memorandum 4-28-64, I advised that SAC, Charlotte,' had suggested 
: that Bureau consider destruction of 67, (Bureau applicant) files in field ^ 
when closed for a ten-year period rather than present retention period of ^ 
twenty years. He -also suggested that Bureau consider destruction of .. Burea u^ 
applicant files which have been closed administrative-ly with no ^correspond- i 
encejLoBureau after a o.h& or thr g„e-year period. ' Since suggestion related 
to destruction of Bureau applicant files, it was* referred, to Administrative^ 
Division for observations. » ■" M / ,<5 


Administrative Division interposes no objection- to destruction offt 
these files which have been closed for a ten -year period and also agrees gj 
that Bureau applicant files closed administratively where no investigation p 
conducted could be destroyed after three -year period. , g 

■— o- 

In view of comments of Administrative Division and since adoption • 
of suggestions will result in substantial savings in 'space throughout field, 
Lt is recommended that suggestions be adopted. We already have Archival 
authority to destroy all field' office files. 


(See Recommendations next page.) 


SSl 


j Mr r * - 
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SEE ADDENDUM OF TRAINING DIVISION ON PAGE TWO 
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5-15-64 


Memo L. E. Short to Mr. Tavel 
Re: Records Management 


66-18966 



RECOMMENDATIONS : 

(1) That suggestions be adopted. (If approved, appropriate 
instructions will be issued to field.) 


\ 


review. 


(2) This memorandum^be referred to Training Division for 


57 ^ 



ADDENDUM OF TRAINING DIVISION ' ^SR-mlf 5/19/64 


In view of the comments of the Files and Communications Division set 
forth in the foregoing memorandum, Training Division agrees that the idea should be 
adopted in view of the space- saving features which may be achieved. 

RECOMMENDATIONS: 1 - That suggestion be adopted and attached letter directed to 

SAC, Charlotte, advising of adoption of the idea; it- was 
credited to Charlotte Office on receipt under provisions of the Records Management 
Program. ^ 


2 - On approval, this memorandum will be authority for the 
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, .period « - ' ' They pointed • out, there- - does; not appear to be ariy -heed- . for-'- retentioh 
;-""- ; of 'this material after this period has ’ elapsed*. . ’ ■ -r'^v-.^O' V\; ‘V 1 : W" 
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In line with our Records- -lianageaierit Program desigried. , to- eliminate . 
Valueless and '’obsolete material-froin Bureau *' : s record^ V. it Is felt 'this’- ■.-.; "■'- 
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y tetalriedy yCi r approved, ^.FiXeis. ,’<and‘ ,'handl^;> v * 

,;.y 'deet^chi^^ . A ; , 

-\:V v'vA (2) That this memoiandtim be ref^trpd to, ^a^ingyp^lsiorifor': " y. 


review. 
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ADDENDUM OF THE TBAINING DIVISION 
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■ suggestion should he adopted, the Tra: 
^ provide Asavingjofspace. •'.' ; . 


are in agreement , ; 


'• f’/i -'*' 3 \ / s*} 1* '■ 


' A KEOOMMENPATIONS: ly, ;#n 'app^dv^^iMs-'ibae^eA : i; 1 
;-v Ty : yy% y ~yyAy T^y / "randum wifi be fhe authority for: the Files Cdmmxmicatic 


;r *v 






... ■: r; 7 4 







*%r- •' 




3 . 


-•■* v i;c «^\ . ' 

*- *,.^y‘/ w Vv ■’ ^ , ‘ 


*' •■-ilV- <T * „r 












' ‘ .i ;•£,“« 1 . 

»• •* , r 






ADDENDUM 


DOMESTIC, INTELLIdENCE *! VISION 


5 / 28 / 64 . 

MIH/mea 


: .Domestic Intelligence Division has up objection to 

the proposed deindexing provided the index will contain one 
reference to the fact that an individual, had at one time 
been designated a security risk by the Coast Guard. This 
will furnish a lead to derogatory data which might otherwise 
be missed in our investigations or those of other agencies 
which make FBI name checks. -- \\ ... 1 
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UNITED STATES GOVERNMENT 


Tolcon _ 
Belmont , 

Mohr 

Cacper . 


C<mahan 

-f^/nrad 


TO 


./ 


ItJ/fbLotich 
jfxgvans — 




Mr. DeLoach 


DATE: " 6-16-64 


FROM 



Gale 

Rosen — 
^Sullivan . 
Tavel — 
Trotter^— 
Tele. Room . 

Holmes 

Gandy 


J 


SUBJECT: 


/ 


YOUNG AMERICAN MEDAL AWARDS PROGRAM 

i 

/\ . # '3^*V a a di J> $ & 



1962 

y 7)jLs<S y^y ut ti: / 'i djf £} ft. f € / V- 0 p ‘ 

^ With the awarding of the^Medals for Bravery and Service on 
May 6, 1964, and the subsequent tours of the FBI Headquarters by the winners 
and their families, the activity in connection with the 1962 Medals would appear 
to be finished. In the past years, the supporting documents in connection with 
all individuals nominated in both categories were placed in the file for future 
reference. * 

Since the beginning of this program, the supporting documents 
have been filed and continue to be retained. It is believed that all previous 
supporting documents could be destroyed in that, the usefulness thereof has 
expired. In the event any inquiry is made regarding past nominees, the 


\ 




‘nS 

X 

% 

f 



each nominee (maintained as supporting, documents behind the file) would 
result in sound paper management. 


RE COMMENDATIONS: 


be filed. 


fe f ’ i 


(1) -That attached supporting documents of 1962 nominees 

^fpiED d£ ' - 

iaeoo/ fMN 13 : ,m 

'tins' flocume 


destroyed. 


L: t zJbi3j£_ „ 

(2) That all supporting aocumerr 
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• une 18, 1984 
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DeLoach 
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Tavel 
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Holmes 
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Federal Sur saTi . “ Investigation 
Charlotte, North Carolina 


Dear Mr. 


Your suggestion has boon received that a specific 


carefully ea and you mu os aavisea n u sz> ^q^eu. 

The interest you displayed in submitting iMs idea 
is hides u appr ociate d, ■ - r Mt 


MAILED. A 

JUN XC- 1964 

noMM-FBI. . 


2 - SAC, Charlotte 


* 

Sincerel^purB,^ b 


rloover « <, 

'ova *?... 


1 - Field personnel file 
1 - Suggestion file 


&T' 




%1 


ll- Personnel file of Mr c be 

i^ML: mlf /niU''' ' * tec 

(6) (Suggestion #1031-64 dated 6/11/64) 

NOTE: Suggests a specific statement be made in the Manual of 

Rules and Regulations that files should not be destroyed 
if they contain outstanding Identification Orders, Check Circulars ^r 
Wanted Flyers. 

Referred tB^'he^ Files rand Communications, and General 

■>» and Special Investigative Divisions for views and recommendations.* 

iSE JUL 13 1964^.1 — I wh^LplaCbdConiprobation by letter dated //0 
- . 6/4/ 64 due to delinquencies discovered during the inspection of the^ fiuht 

— Charlotte Office. , L :.. /a . f) flW 
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^mployoo Suggestion 
pTJ-252 (flfev. 9-H-59) 


.•V • 




From: (Suggoster's name) 


Director, FBI 


Date 

6/11/64 

Division of Assignment 

CHARLOTTE 


SUGGESTION 

It is suggested that a specific statement be made in the Manual of Rules 
and Regulations, Part II, Section 3> Paragraph 8a, and Part II, Section 
3, Paragraph 8 b. (2) that files should not be destroyed if they contain 
outstanding Identification Orders, Check Circulars or Wanted Flyers,, 

-rfflvC 7 t 0 1'l ^ ‘ - - ' 




C\ 



Current practice or rule (Include manual citation as well as facts) 

Manual of Rules and Regulations, Part II, Section 3, Paragraph 8 a 
contains instructions regarding destruction of 20 year old files. This 

fContM neyt nap-e) 


ud 


mnUBiT 

PS 


•„/ i.. .V v i' 

>- 

u» 


'h 

- - 

1 

not records 


' ] 1 f M 1 .AMI 


(The use, by the United States of my suggestion shall not form the basis of a further claim of any nature by nu't, my heirs, or 
assigns upon the United States, I understand that I will be considered kjiggejIion'Ti* adopted 

within two years after submission.) u 

H&fr. OMrs. E3mJ Qhlef _ Q 

Signature' and Title of Shggester 


^Recommendations and comments of Division Head Z* 

I feel this suggestion has merit .and c on s ider at/foto' should be given 
to its adoption. ^ f 

. • / } Special Agent in -Charge ./ 

, (_/ * ■*/ ^ Signature and Title / 'S' 
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** , 1 

*. 


CS 66-2444 


Current practice or rule: (Cont’d) 


paragraph does contain the statement that "files representing cases 
of an important nature or cases having many ramifications should not 
be destroyed merely because they are 20 years old;" 

Manual of Rules and Regulations, Part II, Section 3, Paragraph 8 b. (2) 
contains instructions regarding destruction of 26 classification files 
when 10 years old provided: 

fa} Office is not office of origin, 
tb) Office is not office of prosecution. 

(c) Pile contains no signed statements from witnesses. 

This section reads as if all files can be destroyed if they meet the 
above three conditions . . 
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UNITED STATES GOVERNMENT 

Memorandum 

t 

Mr. Tavel 
L. E. Sh^U/ 


DATE: 6-19-64 
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Belmont 

Mohr 
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Conrad 

DeLoach — 
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Gale - - ■■■■ 
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Tavel 
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Tele. Room . 
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fa Mfids - « / 


SUBJECT: SUGGESTION #1031-64 i P / 

Comments of the Files and Communications Division requested concerning 
proposal that Manual of Rules and Regulations be changed to include a statement that file.s^ 
vhich are old enough for destruction should not be destroyed when they contain outstanding! 
identification Orders, Check Circulars or Wanted Flyers. 

Part II, Section 3, Page 13, Manual of Rules and Regulations,' discusses^^-- 
destruction of files and records in field offices and points out that government regulations^ 
permit destruction of records that apparently will not have sufficient administrative, legal] 
research, or other value to warrant their further preservation. Further, the Bureau 
instructs that files representing cases of an important nature or cases having many ramiftN 
cations should not be. destroyed merely because of age. 

In view of the above instructions it is not believed necessary to set up ^ 
specific categories of material which should not be destroyed. ^ 

RECOMMENDATION: ^ 


suggestion. 


Files and Gpmm^ftications Division recommends against adoption of 

-3-7 




„ * Jf' r f ' &/?**, 

'■i 3 ,^/ 


lifiker 


, &hj 




V ft 




. lit/ 
, 'Y'd* 

r * 


3^ i 


N-JT V330RDES& : 
[1 dl‘J 30 1964 





^ 


53 JUL I3.a«f fafah 





Charlotte Division . 

ADDENDUM ' JBErswb 6/19/64 

■ Suggestion is to include a specific statement in 
the Manual relating to destruction of files that files should 
not be destroyed if they contain outstanding' Identification 
Orders, Check Circulars or Wanted Flyers. 

It is felt the present provisions concerning 
"Files representing cases of an important nature or cases 
having many ramifications should not be destroyed” is adequate 
and no further specific statement is needed concerning 
Identification Order and similar cases. 




o 


A 


VS 


ADDENDUM OF GENERAL INVESTIGATIVE DIVISION RKB/map 1 6-18-64 


It is felt that instant suggestion is sufficiently 
covered in existing instructions; therefore, adoption is not 
recommended . 

Although the suggestion, as written, is not absolutely 
clear, it appears thzfc it applies to the destruction of files 
by an auxiliary office within the established time limit when 
the subject is still being sought by other offices, and is, in 
fact, the subject of a Wanted Flyer, Chech: Circular, or Identifi- 
cation Order. 

The Bureau’s policy regarding the destruction of 
files in such instances is succinctly defined in the Manual of 
Rules and.Regulat ions, Part '*'1, Section 3, paragraph 8(a), "Files 
representing cases of an important nature or cases having many 
ramifications should not be destroyed merely because they are 
twenty years old." Investv ,tion o| ^Identification Orders, 

Check Circular^, and Wantc ' 5 ! f ev $)' ‘wdici certainly fall into 
this category, and’ all off receive notification upon the 
apprehension of such subje If apprehension information 

was not contained in the a ~::..Iiary office file, the subject 
should not as yet be in custody, and by the very nature of the 
above instructions, the file would not be destroyed. 


. Instant suggestion is therefore not felt to contain. 




Mr. Mohs* 


6/23/64 


J. J. Casper 


/V'“' ' 



V 


SUGGESTION ; That a specific statement be made in Manual of Rules and !&§|§3nns 
(MRR), Part II, Section 3, B, 8, a and 8, b(2)n pages 13 and 13a to the 
effect that files should not be destroyed if they contain outstanding Identification Orders ^ 
(10), Wanted Flyers (WF) or Check Circulars (CC). \ 

PRESENT PRACTICE: MRR in the sections mentioned above provides that files and ^ 

records in field divisions may be destroyed after they become 2(P 
years old; however, they should not be destroyed simply because they are 20 years old iM 
they concern cases of an important nature or those having many ramifications. 

With respect to files and records which may be destroyed when 10 years J,' 
Old, the portion in question states that those files in classification 26 (Interstate Trans-^S 
portation of Stolen Motor Vehicles) and the index cards relating thereto may be destroyed 
after 10 years old provided the office is not office of origin or prosecution or they do not 
contain signed statements from witnesses. 5 

OBSERVATIONS: SAC Kissiah of the Charlotte Office felt the suggestion merited favorajlc 

consideration. ^ 

B 

' Files and Communications Division commented that the suggestion should § 

not be adopted. They pointed out that Part H, Section 3, 8 on page 13 of the MRR discuss^ 
the destruction of files and records in field offices and states that government regulations 
permit such destruction of records that apparently will not have sufficient administrative, 
legal, research, or other value to warrant their further preservation. Further, the 
Bureau instructs that files representing cases of an important nature or cases having 
many ramifications should not be destroyed merely because of age. In view of these 
instructions they did not believe it necessary to set up specific categories of material 
which should not be destroyed. 

The Special Investigative and General Investigative Divisions subscribed to 
the foregoing views. General Investigative Division stated in addition that the Bureau’s 
policy is succinctly defined in regard to the destruction of files in instances such as those 
in which, although the time limit for destruction of fitesmay hayabsen reached in an 
1 - 66-2271 K3 \£A=r 

TP 66-3286 K q 1,11 1 0 tQRA NOT mwmm ■ SEE PAGE TWO 

TERrmlf O O JUL 1 0 1304 131 L. £;(; ibo4 

(4) * -W~ - „ __ Jk 


• ( 


Memo Casper to Mohr 

Be: Destruction of Bureau Records « General 


auxiliary office* the subject is still being sought by other offices and is* in fact the 
' subject of an 10, WF, or CC. Quoting the aforementioned instruction that files repre- 
senting cases of an important nature or those having many ramifications should not be 
destroyed merely because they are 20 years old* they commented that investigations of 
10* WF, and CC subjects would certaiUly fall into this category. AU offices receive 
notification upon the apprehension of such subjects and the absence of such notification in 
an auxiliary office file would indicate that the subject was not yet in custody and* under the 
very nature of the instructions quoted, the file would not be destroyed. 

Training Division is in accord with the foregoing comments of the three 
divisions. However, it is believed that an additional stipulation similar to that appearing 
with the policy for destruction of files 20 years old would be helpful with respect to those 
which may be destroyed in 10 years to avoid any misconception that the three provisos 
noted are the sole criteria for retention of these files. 

RBCOMMBHDATION: 1 - That the suggestion be adopted as modified in the foregoing 

memorandum and the attached letter of appreciation be directed 
to the suggester. Receipt of the idea was acknowledged previously. 


2 - On approval, this memorandum will be authority for the 
Manuals Desk, Training Division, to take the necessary action. 


6/23/64 

SAC LETTER NO. 




64-31 


(G) IDENTIFICATION ORDERS — During recent inspections it was determined 

some offices had destroyed investigative files and index cards pertaining to 

outstanding Identification Orders in connection with the destruction of files over 

20 years old. The Manual of Rules and Regulations provides that files representing 

cases of an important nature should not be destroyed merely because they are 

20 years old, and, if there is any doubt concerning their destruction, the Bureau 

should be contacted. p { 

> 

% 

Obviously, files and index cards pertaining to outstanding Identification 
Orders fall within this category, particularly when the destruction of Index 
cards bn these files could possibly preclude the apprehension of a fugitive. 
Accordingly, you should review the procedures for the destruction of files over 
20 years old in your office to insure files and index cards representing cases 
of an important nature are not being destroyed. 


O, 
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RECORDS MANAGEMENT 
66-18966 


-IK.U- 


Reference is made to SAC Letter #64-12 (A) wherein; we requested 
suggestions and observations to .strengthen the Bureaujs Records Management 
Program. n 

In connection with this program, SAC, New York, advises that 
Part II, Section 3, Paragraph C (8), Item d, of Manual of Rules and Regu- 
lations sets out various rules concerning)(destruction of inde x cards and 
suggests that an additional rule be added "to permrt^ 5estructlon of index 
cards on thefts of perishable items such as butter, milk; eggs, cheese , et c. , 
when three years old . He~acivi s ed 1 tha t ^f^s^ery’" : unl Ikely that after this . • 

period ' of. time, such an index card would be necessary^ to identify, a case. ^ : 

Suggestion has merit from records management standpoint in that V" } 
adoption will result in 'destruction of records presently being maintained; ^ \ 
however, since suggestion relates to destruction of index cards which would | j 
normally be prepared as outgrowth of a Theft from Interstate Shipment case * ; 
or possibly a Theft of Government Property case, comments of General Invest!^, 
gative Division necessary prior to further consideration of suggestion. ' v *‘ ' 

RECOMMENDATIONS : " • ' ' . . ' ^ 

^ 

^ (.1) That this memorandum be referred to General Investigative Divr 2 

■^sion for comments concerning merits of above suggestion, such commends— to - fh ^ 


be returned to Files and Communications Division for further consideration.; 
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ADDENDUM OF GENERAL INVESTIGATIVE DIVISION: RIS:AOB 6/26/64 


Generally, items in Theft from Interstate Shipment cases are 
indexed with the name of the carrier and the item stolen or lost. In view 
of this, it is felt that there would be relatively few carcfc other than index 
cards reflecting main file numbers which would be applicable if this suggestion 
is adopted. In addition, it is felt that there is a possibility that if the suggestion 
is adopted, clerical personnel seeing index cards relating to perishable items 
would automatically destroy them and inadvertently could destroy index cards 
reflecting main files. There would, therefore,- be no way in which a main file 
could be located after the destruction of the index card. 

In view of the relatively few instances in which it is felt this 
suggestion would be applicable, it is recommended that it not be adopted. 


0 
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ADDENDUM: FILES AND COMMUNICATIONS. DIVISION 6-30-64 


In \iew of comments of General Investigative Division, suggestion is recom- 
mended unfavorably for adoption. * . v 

RECOMMENDATION: 

JL. That suggestion not be adopted. ' 


2. This memorandum be referred to Training Division for review. 
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Memo Short to Tavel 
Re: Records Management 
66-18966 


ADDENDUM OF TRAINING DIVISION 


iERrtnli JM' 7/2/64 


Training Division agrees that objections raised by General Investigative 
Division are valid and their approach is'practical. - • - 

RECOMMENDATION: That the suggestion not be adopted. On approval, no further 

action is necessary; receipt of the idea was credited to New 
York Office under provisions of the Records Management Program. 
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ADDENDUM: DOMESTIC INTELLIGENCE DIVISION, STREAMLINING COMMITTEE, 
6/29/64, GWA:rmc 


The Domestic Intelligence Division concurs with the recommendation that 
material contained in 62-0 (Miscellaneous -Subversive) be destroyed after a 
ten-year period, and it is recommended that this suggestion be adopted. 


ADDENDUM OF THE TRAINING DIVISION JERimif 7/10/64 


Inasmuch as Domestic Intelligence Division agrees with the recommen- 
dations by Files and Communications Division that the material in 62-0 (Miscel- 
laneous-Subversive) file be destroyed after 10 years old, Training Division recommends 
the idea be adopted. Suggestion has been credited to Crime Records Division under 
provisions of the Records Management Program. 

RECOMMENDATION: That the idea be adopted and this memorandum be authority 

for Files and Communications Division to handle deindexing 
and destruction of mail over 10 years old in 62-0 files except that which contains data 
pertinent to Bureau’s current operations or of policy or historical value. 
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UNITED STATES G(®RNMENT 

Memorandum, 


Mr. Tavel 


L. E. Sho: 


<F 





DATE: 7-1-64 



Trotter 


Tele. Room . 

Holmes 

Gandy 


SUBJECT: RECORDS MANAGEMENT ° 
66-18966 g) 


AJk. 


0 V. . // 


VSf 


.j. Reference is made to SAC Letter 64-12 (A) wherein we requested 

suggestions and observations to strengthen the Bureau's Records Management 
Program. 

In connection with this program, SAC, New York, suggests that 
when obsolete cards are dekted from special source of information index, 
that cards” in general index be destroyed. . 

- ■ or 

Manual of Rules and Regulations, Part II, Section 6, item 10 '(!).> 
page 7, instructs, that at ti me obsolete cards deleted from special^sou rce 




of information -in dex. f index ) cards in general office index should 
removed . 


~5e 


Suggestion is recommended unfavorably for adoption. Suggestion 
has been previously considered on several occasions and not adopted. 
Although source of information may no longer be in position to furnish 
information to Bureau or some other situation occurs which justifies 
deletion from source of information index, fact that he was. a source of . 
information pertinent to field office operations, and of potential future 
value from information standpoint# Retention of index card in gpneral 
office indices insures record of’ this information. 

RECOMMENDATIONS : , 


\ 

ir 


E, 

& 

w 


i: 




(1) That suggestion ndt be adopted. 


x 



lif&SF REC5?RJ3E’" ) 
15 JUL 'Ml 964 


(2) That/ this memorandum be referred- to Training Division for 


review. 
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Memo Short to Tavel 
Re: Records Management 
66-18966 


ADDENDUM OF THE TRAINING DIVISION 


R:mlf 


7/6/64 


Training Division agrees with views and recommendations of Files and 
Communications Division. As noted, same suggestion was previously considered at 
which time members of the Inspection Staff and General Investigative Division were opposed 
to its adoption. They believed the cards were not without value even though the source was 
no longer operable. The possibility always exists of reactivation at a later date and 
further, should the name of the individual come up subsequently in the course of investigative^ 
operations, it would be helpful to know he was once a source of information even in the 
absence of other identifying data. 

RECOMMENDATION: That the idea not be adopted. On approval, no further action is 

necessary. Suggestion was creditedto New Yopk Office under the 
provisions of the Records Management Program. jQs 
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SUBJECT: 


o ■ 

RECORDS MANAGEMENT 


66-18966 

^=9===#^" 


'Ves {nua-l-i 1 " f it 




Reference is made to SAC Letter #64-12 (A) wherein we requested rv 

suggestions and observations to strengthen Bureau’s Records Management Program. ^ 

/ ■ In connection with this program, two additional suggestions have been 

received relating to destruction of field office files prior to present twenty -year retention^ 
> period. (1) SAC, Albuquerque, suggests in some applicant-type cases material could be 
destroyed when it becomes five or ten years old. (2) SAC, Oklahoma, City, suggests 
^ 116 ( Atomic Energy Act - Applicant) cases be destroyed after ten years where no V3 

derogatory information of a security nature developed. 

During previous (1959) and current records management program, severs^ 
similar suggestions have been received and considered concerning destruction of various^ 
types of field office files prior to present twenty-year retention period (66-18966-543, 1 

66-18966-657 and 66-SD 36-933). No change was made in retention period. Since 

suggestion has been thoroughly considered by Bureau on several occasions and not 
adopted, these suggestions are recommended unfavorably for adoption. . ' § 


RE COMMENDATIONS : 


(1) That suggestions not be adopted. 

Ml • ( - • ; l * 4 

B l&t }•** 7 . K '■ Vi.* sip «t" ■! 1 
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(2) Tnat this memorandum be referred to Training Division for review. 
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Memo Short to Tavel 
Re: Records Management 
66-18966 


ADDENDUM OF TRAINING DIVISION 
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7/6/64 


bo 

b7C 


Training Division agrees with comments of Files and Communications 
Divisio n concerning the f oregoing suggestions. In consideration of suggestion #709-64 
by Miss l I Little Rock,, on 3/16/64, with respect to destruction of all 

files except security-files after being closed 10 years, both Inspection and Special 
Investigative Divisions were opposed. Concerning applicant-type cases, latter division 
advised at the time, they are, in a sense, security-type matters and, if prematurely 
destroyed it might increase copy work in case it should become necessary to supply an 
office with a report. 

RECOMMENDATION: That the suggestions not be adopted. On approval, no further 

action is necessary. The suggestions have been credited to the 
Albuquerque and Oklahoma City Offices, respectively, under the provisions of the 
Records Management Program. 
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SUBJECT: RECORDS MANAGEMENT •''TTV 

JjJ ' 66-18966 U JT ^ 

/' tv" t 

Reference is made to SAC Letter #64-12 (A) wherein wTequ^sted \S> 
suggestions and observations to strengthen Bureau’s Records Management Program. - ^ 

In coimection with this program, SAC, Washington Field Office, has 
suggested thaAjfeero^ C^neral) files in criminal classifications be destro ye d when ten , n| 
years old . ^ ' 

v? 

Suggestion to destroy zero files prior to present twenty-year retention ^ 
period has recently been considered on two occasions under this program (memorandums 
L. E. Short to Mr. Tavel, 5-4-64, 66-18966-627 and memorandum L. E. Short to Mr.a ! 
Tavel, 6-19-64) and not adopted. Since previous objections still valid, suggestion • • g j 
recommended unfavorably for adoption. - | 


RECOMMENDATIONS: 


ATIONS: ^ 

(1) That suggestion not be adopted. I5 f :v« 


An .7 

- • , T'Hfet 




ro^ 


(2) That this memorandum be referred to Training Division for review. 
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Memo Short to Tavel 
Re: Records Management 
66-18966 


ADDENDUM OF THE TRAINING DIVISION 


R:mlf A'dfy'' 7/6/64 


' Training Division agrees with comments of Files and Communications 
Division. As noted by them, consideration was given to same proposal previously. Domes- 
tic Intelligence, General investigative and Special Investigative, Divisions' opposed adoption 
in the past stating in substance that, while information placed in zero files may seem „ 
insignificant when received, it may later tie in with other information and result in 
institution of full investigation. % 

RECOMMENDATION: That suggestion not be adopted. Oh approval, no further action is 

necessary. Suggestion was credited to Washington Field Office 
under the provisions of the Records Management Program. 
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SUBJECT: RECORDS MANAGEMENT 
66-18966 


RE: SUGGESTION, #912-64 


Reference is /made to SAC Letter #64-12 (A) wherein we requested * j 

suggestions and observations to strengthen Bureau’s Records Management ... / 

Program. ‘ 

fx 

In connection with this program, SAC, Chicago, suggests that 1 

consideration be given to destruction of certain information contained 
in field office personnel file;.,, such as commendations from SAC or outside V 
business, municipal or police officials regarding Agents’ participation ^ 
at poLice schools, speeches and similar assignments. He also suggests CV 
destruction of other types of records such as firearms records; while Xv 

attending- in-service, inspection-examination- ratings, etc., be destroyed 
after five years. \, 

SAC Letter #64-28 dated 6-2-64, item F entitled "Administration sj 
of offices - Designating complete material for individual field personnel ^ 
files” informed field several instances have been noted during recent 
inspections wherein there has been a failure to designate communications 
for field personnel file of individual employees and pointed out existing 
regulations require that copies of data, favorable or unfavorable to r" 1 

office or -its personnel, should be placed in files of individual employees 0 
so that anyone reviewing personnel file at a later date would have benefit g 
of this information. These instructions were based on memorandum ^ 

J. H. Gale to Mr. Tolson, dated 5-28-64. g 

In view of recent instructions to field instructing them to insure 8 
pertinent information filed ;in field personnel files, suggestion ® 

recommended unfavorably for adoption. In regard to destruction of in- 
service firearms records, .inspection-ratings, - etc. , space saved due to 
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Memorandum L. E. Short to Mr. Tavel 
Re: Records Management 

66-18966 - Suggestion #912-64 




/•& ■ • 
* . /.? • - • 


small volume of this type' rtiaterial' would not be commensurate with 
employee time necessary .to' review file for destruction of this type 
material. ■ A- ’ ■ 

RECOMMENDATIONS : 

(1) That suggestion not be. adopted. 

0 ' 


(2) This memorandum be. referred to. Training Division^ or 


V 


review. 




W* 

ADDENDUM OF TRAINING DIVISION JgjR-.mlf^^" 7/9/64 

Training Division agrees with comments of Files and Communications 
Division in the foregoing memorandum. It is further noted that, as a result of a suggestion 
recently adopted, field personnel files of employees separated from the service will be 
destroyed in the field after three months with the exceptions that all EKG tracings will be 
forwarded to the Bureau and that the files of employees separated from the Bureau for 
disciplinary reasons will also be forwarded to the Bureau. It is believed this also 
militates against the suggestion in that would be another reason why the expenditure of 
time to review and destroy a relatively small volume of material would not be commensu- 
rate with, the anticipated saving in space. 


RECOMMENDATION: 


That the idea not be adopted. On approval, no further action is 
necessary; the suggestion was credited to the Chicago Office under 


the provisions of the Records Management Program. 
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DESCRIPTION OF FILE: 94-4-2419 
POEM "LOYALTY” - "THE TEST" 

The attached file has been called to our attention by personnel 
of the Consolidation Unit. It consists of 6 sections beginning in 
1936. The file is currently used but little mail is now put in the 
file, the majority of the mail being over 20 years old. It is 
proposed that the file be reviewed and all requests for and 
acknowledgements of copies of "Loyalty" and "The Test" over five years 
old be destroyed* j 


f 



Destruction of this mail would result in saving space .in the 
file room and in eliminating unnecessary cards from the General Index 
Destruction of this category of mail is authorized under the general 
records schedule and no further archival authority is required* 

It is requested that the appropriate substantive supervisor 
review the above listed file to determine if any reason exists which 
would preclude destruction. A notation advising of the decision 
reached may be placed on this memorandum and returned to t he t , 
Consolidation Unit of <?;the, Records Branch, Room 7231* 

RECOMMENDATION: ' 







^,1 '4../ : ' .v^ a / . ;;y;'/.':y-. 


,'h-,r- ■- .- 

. $;T , - , - ■, . ^ 


£i»- : fi. Short - >Y . "•//,, /:{ ,-•'. 

RECORDS MANAGfei&NT; 
66-18966 1. v,i 
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; / ^gestioh ^ lias^ ’ ^ management ; st^dpoint in thht bdoptibnr^^ 

would result in destruction of files and index cards with comnienSurat^ sayings in space-. 
:0im31%r^'nakter’ial has previously ^eh4%ipde^ed^d''db^bybd^at piyeau’ (peiuorahdurn ; . ^ 
Cartwright to Nichols, 5-6-47; ..66(^2^281). .Sincb bata vaiueloss /tbpTob'^rk^iicer ^ § 

1 and since .simiiai?- .naaterM'p^lvidasliY destooyed at 'j^ureati,' *jt' 'isj.repQioanaeude^ that'v 


s and related iiiaterial in field. , ; ; 

', ’ ’> ,r •'■<■ «' '* : ’’> : U’~ '■ .' ,'s ' ' . •■'"■■■ . S:- 


/RE COMMENDATIONS:’ 


" 7 vl ^ 


, /V ; ; , (1) That’sUggsstibh he ^doptedi ?. if ia^^byed J. 

:•: to /SA,Ci' iTOw York^^ ^'autliorizing deindekihg ^ddestra //; J/^/ 
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Mr. Tavel 
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DATE: 7-1-64 
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SUBJECT: RECORDS MANAGEMENT /- u 

, ) Oj 66-18966 , j , 

^ _'Jj£-s7l/?ucrt0/J 6 f-Boftg&o R&aoftbs 

‘ Reference is made to SAC Letter #64-12 (A) wherein we requested %v 

suggestions and observations to strengthen Bureau’s Records Management Program. 


submitted by 


In connection wi th this program; SAC, Tampa, has forwarded suggestion 
I Clerk, who suggests that (1) original Identification Record 


or FD-9 (Request for Identification Record) be destroyed after information is included 
/in report. She also suggests (2) that RUC letters received from other offices setting 
forth investigation in their territories be’ destroyed after information included in report. 
SAC considers suggestion good. '' ■ • ht h 

b7c s 

Suggestions recommended unfavorably for adoption. When this data jg 
received in field office, it is necessarily serialized in appropriate file. Destruction of ^ 
such material after being included in investigative report would necessitate administrative 
procedure of recording serials destroyed in order to maintain continuity of file. Volumejj 
of instances where this material could be destroyed not sufficient to justify administrative ! 
procedure necessary and space saved would not be commensurate with employee time j 
involved in handling and recording destruction. >. 

-Mi $f.w. ■ 

. RECOMMENDATIONS: ’ , ' 

(1) That suggestiomnot be adopted. (■ 5 *w 1 : I 

, ‘ ■■■ ■ yjj ' 


(2) That this, memorandum be referred to Training Division for review. 


rr t y ® 

~ -^1964 ■ ‘ 

iEEuADDENDUM of the training division ON PAGE TWO 


RECbfifoED 

„ / JT « .3 

v U..JQL TH9§4 c ^ ' 








Memo Short to Tavel 
Re: Records Management 
66-18966 


ADDENDUM OF THE TRAINING DIVISION 


JJER:mlf/>*^/ 7/6/64, 


Training Division agrees with objections of Files and Communications 
Division. With respect to Identification Records, these are often inserted wholly into 
reports and so could not be destroyed as proposed, thereby creating exceptions to the 
suggested procedure. 

RECOMMENDATIONS: That the ideas not be adopted. On approval, no further action 

is necessary. The suggestions were credited to suggester under 
the provisions of the Records Management Program. 
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DATE: 7-14-64 
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Belmont 

Mohr 
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Conrad 

DeLoach 
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Tavel 
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*Tele. Room . 
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SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 

DESCRIPTION OF FILE: 62-26150 
SURVEY RE CRIMINAL RECORDS 

"r^ * The attached file has been called to our attention by personnel 
cis-sr of the Consolidation Unit. The file consists of 290 serials (3 sections) 
^ > dated from 1931 to 1933; The mail is of an administrative nature 
regarding a survey made by the Field and a circular sent out re use 
of criminal records by prosecutors and courts. The material is outdated 
and there appears to be .no reason for its continued retention. 

Destruction of this mail would result in saving space in the file 
room. This category of mail is authorized under the general records 
schedule and no further archival authority is required. , • 

It is requested that the appropriate substantive supervisor review 
the above listed file to determine if any reason exists which would 
preclude destruction. A 'notation advising of the decision reached 
may be placed on this memorandum and returned to the Consolidation 
Unit of the Records Branch, Room 7231. 


RECOMMENDATION: 

For referral to the appropriate substantive division. 


5 ^. 
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July 29, 1964 
PERSONAL 


rdtl s' 

Tolson .,. 

Re /^rst 

I,; . .. 

C, 

Calici; 

Conrad . 

DoLoach 

Evans ■■ 

Gale 

Rosen 

Sullivan r - 

Tavel (%H* 

T rotter 

Teie. Room _ „ 

Holmes 

Gandy 


Miss| | ■ 

Federal Bureau of Investigation 
Washington, B. C. 

Bear Miss 


m 


U3 g — 
— * o 

. , -Z. G\ 

•>-■5 « ^ 


1 have received your suggestion concerning the g—^ 
disposition of all mailing list cards which were deleted prior- to ° ^ 

1930. I am indeed pleased to advise you this proposal is being 
adopted and steps are being taken to place it into effect, 

The initiative you displayed in bringing this matter 
to my attention is appreciated. e> ~ 

] jUL " 9 «« I ■ ■ 

... — rrdsT?//' 0 , t ^3SS ■$ 


1 - Mr. DeLoach 


-ij;FdgaTH^ 






1 J- Per sqnnel file of Miss b6 '/ 

^\ML: j mn / > ,! ■ b 1 c 
(5) (Suggestion #73-65. dated 7/24/64) “ 1 

NOTE: Based on memorandum D. C. Morrell to Mr. DeLoach. 

DFC:rls, 7/27/64, re: Suggestion of Miss 

Destruction of Inactive Mailing List Cards Deleted Prior to 1950, Crime 
Records Division. 


On approval, this letter will serve as authority. for the 
Crime Records Division to place this^idea^fnto effect the next time the 
active mailing list is checked^ 1,1 - ']fif \3 ij SO ^ ^ri 
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Em p I ojfCg. -sSl g g o s t i o n 
FD-&S2 (Rev. 9- 11-59) 
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rv 


From: (Suggester's name) 


Director, FBI 


SUGGESTION 


July 24, 1964 


Division of Assignment 

Crime Records Division 


It is suggested that all mailing list cards which were deleted 
prior to 1950 and are now in an ’’inactive" status be disposed of. 


^ ^ a-tVJa/ 0 /fedfte&rU 


Current practice or rule (Include manual citation as well as facts) j n COnneC tiOn With the FBI mailing list, it 

has been the practice to keep the cards of those who ar'e in "inactive" status in the I 
"active" mailing list. These cards have proved most valuable (continued next page) 

Advantages of suggestion and annual savings {include basis for estimate) 

v\ 

By removing these "inactive" cards from the mailing list, it \\ 

would save considerable space and make room for new, active mailing list cards. " ' 

If/ . 


t 




Disadvantages of suggestion 

Reference material valuable from the 'standpoint of spelling of 
names, etc. , would be lost but in view of the age of the cards this loss would not 
be too great. ' b6 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be considered for anv justified award only If mv sugge stion is adopted 
within two years after submission.) f 

1 i,l Mr. I, I mts, I-Ey^Miss ' ■■■■■ 

I. j . Jg ester < 


ORIGINAL FILED m 








(Continued) 

in the past on the spelling of names and in securing related information. 

In recent years, the various mailing lists have grown a great 
deal and at the present time we are beginning to have a space problem. While 
the ’’inactive” cards are still most valuable, consideration has to be given 
<to the space situation. It is believed that it would be feasible the' next time \ 
we check our active mailing list to remove the cards which became "inactive” % / 

prior to 1950. These old cards are the least valuable and it is believed they ^ 
could be destroyed at this time without losing too much. It will mean several 
drawers of additional space to take care of expansion during the coming months. 
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Conrad 

DeLoach 

Evans 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes , 

Gandy 


X ^ 
X r H/ 


SUGGESTION OF MISSl 

DESTRUCTION OF INACTIVE MAILING LIST CARDS 
DELETED PRIOR TO .1950 
CRIME RECORDS DIVISION 

4 fc-bs* 


Miss | I recommends, as a space conservation measure, the . 

X destruction of inactive mailing list cards which were deleted prior to. .1950. She points . 
^ out that the mailing lists have grown a great deal in recent years and that a space X 
^ problem is being experienced at the present time. She states further that the mailing j 
\k list cards which have been inactive prior to 1950 are the least valuable and that there 
^ would be little loss through their destruction. ' ^ 

V) It is the recommendation of the Crime Records Division Streamlining ^ 

^ Committee that this suggestion be adopted. . 

\ ’ \l 

cj RECOMMENDATIONS: M 

V V C\ 


^ consideration. 


1. That this suggestion be forwarded to the Training Division for its 


2. That if approved, Miss[ 
for her suggestion. ' " 


be forwarded a letter of appreciation 




Enclosures ~ V ~ 

1 - Mr. DeLoach - Enclosure ' 

1 - Mr. Morrell - Enclosure 
1 - Mr. Jones - Enclosure JSft ml, 

1 - Mr. Riley (Room 5302) - EmHgs . 
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UNITED STATES GOVERNMENT 

Memorarmum 


Director * FBI (91-5535) 


date: Y-22“64\ 


hii m? kou 


Legate Paris (87-2 ) -{0M) 




eiassi&A bsSEi!^— 


subject: ! RQBINK 7 


®) CONW^M- KU-. oMs^y 


i/53 


Re Bureau 0-7 dated 7-6-64 and Bulet to 
Madrid 5“8-59<> 

Relet stated that there was no objection 
to destruction of serials in this case which do, not 
bear directly on the£investigation conducted by the 
Madrid Of £ icerD^4. C\_, '' 

The only remaining pertinent information 
(“developed by the Madrid Office concerns^Lnquiries made 
at Lisbon* Portugal* concerning the firm named Victor - 
Goncalves* Ltd.* an exchange brokerage firm* in con- 
nection with the. possible circulation of the BRINK'S*, 
loot in Burope^jf jlkforiaation developed by Madrid) 1 
furnished to tke'Bureau in Madrid letters to the Bureau 
4-20-51 and 5-18-51 o This information is outdated 
and further retention of the Madrid file in this case 
by the Paris Office does not appear warranted o 

ALL INSQTy&TION CONTAINED 
. . . „ , - JISKEIN u/l'NGLASSIFIED 

3 - Bureau (1 - Liaison Sec cion jjgx C gp 2 \>Q$e SHOWN 
1 - Paris OTHERWISE. . : 

RSPsED n 

(4) ^ ^ a**"*' te‘** r * 


Pj3£>/ } £& r 'f 


% L / 

*“*•/ til. ■ v ,, ros 

te--* ^ A/i 


I 

NOT RECORDED 

'2* A«G 7- 1964 
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w* 1 * ^ 5 'a 3 
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Mohr 

Casper 

Callahan 

Conrad 

DeLoach 

Evans 

Gale 

Rosen 

Sullivan — . 

Tavel 

Trotter 

Tele. Room , 

Holmes 

Gandy 


SUBJECT: ESTABLISHED TIME PERIODS FOR DESTRUCTION OF 

BUREAU FILES AND RECORDS -GeTT " 

Per your- request, surveys were conducted in field offices recently inspected 
(Portland, Anchorage, Memphis, Richmond, Albuquerque, Detroit and Cincinnati) . 
with respect to captioned matter. With one exception, the Recommendations set 
forth below represent the consensus of SACs, Chief Clerks and other clerical 
personnel participating in the program and the Inspection Division concurs with these 
' recommendations from examination of procedures in the offices inspected. (The 
exception, with which Inspection Division does not concur, is a recommendation of 
SAC, Cincinnati, that the 20-year destruction rule be converted to 10 years as now 
followed in Classification 25. ) The following observations are made pertaining to 
subsections of Section II-3-D-8 of Manual of Rules and Regulations : 

1. The fact that there are many different time periods established for 
destruction of various types of records constitutes no real problem for field 
offices. Appropriate ticklers are set by Chief Clerks under each such time 
period and listed files and records are reviewed and destroyed as ticklers arise. 

The most cogent problem facing field offices is a saving of space; the saving of 
time involved in responding to fewer ticklers upon consolidation of ’.time periods 
is relatively negligible. j 

2. The 5-year destruction of unknown subject f ilggr (sSMScftiSn d) is 
of little' real value as a space saver inasmuch as W>sd&&§fiPfi&s1S&fe thin, 
whereas it constitutes an extensive file review procedure, particularly in 
Classification 26. There is duplication of review for de’gtrtrctiorrTirCi^sificatio^ 

26 - once under 5-year destruction as an unknown subject case meeting the listed 
criteria and again under '10-year destruction meeting different criteria (non- 
office of origin or prosecution and no signed statements from witnesses). The 
destruction of certain serials in files under Classification 135 is likewise under 

a 5-year rule (subsection f), and again represents little value as a savings in 
space. It is suggested that the 5-year rules applicable to destruction of certain 
unknown subject categories and to Classification 135 (subsections d and f) be placed 
under the 10-year rule. The result will be that the only items remaining under 
a 5-year destruction program will be administrative files relating to space and to 
Law Enforcement Bulletins which constitute no problem. *»*«*«« remmaa* jssa eg an 

LMV/.Wmj ( 3 ) it n <»Y*AfF'F.A S&im , , 711 <?Ctx & iqgx 


SEPiri9M 


ii ffaTfaW&P'T'C** 

1 '• - •' •' j t' 'C iJ-Svw* 


'll SEf 


9 fr t» 


ic' ■ 


\ q- ' 


MSPH&Lc OL 
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Memo for Mr. Tavel 

Re: Established Tine Periods for Destruction 
of Bureau Files and Records 


3. There is no provision for destruction of material in double zero 
files. The field should be permitted to destroy all such material over 5 
years old, representing a space saving of approximately 4 file drawers, 
because (1) periodic instructions issued and applicable dates thereof are 
retained at the Seat of Government for historical purposes and (2) when 
policy guidance and instructions become 5 years old they are either outdated 
by more recent instructions or have been incorporated in manual revisions. 



, - - " » ; August 18, 1064 v :• v 

v V ' ^ • ■ ' . ' , , * _ * , ■ ' ‘t I < 




RULES AWDH13GULATI0NS V 


- : 

Part^ Section 3D, 8, page 15a, should be amended by adding the ' 
following new item (6) to subsection o: . ; ; ' ! . 


inspection 


J ; ; ts, 


, (SAC may retain longer, if needed, as an aid 
in the over-all evaluation of Agent’s" ' ; "V ; . 
performance)* , , . ’ 17 r\:‘ ‘ 


%A' ’i • • - •-* ■ - ■ 

Wfc**** jt ; n*. • 


Mb : >• ' yy^y . 




1 - Mr. Casper (Attention;:- Mrs. Buchanan) (detached)- • . - 

NOTE : Based on SAC Letter 64-40 (F),:. 8/ 4/64. ./■ , 

LMWibhg, wmffj v - * - - 

(5) • H V - 
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66-18966 , 
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Memorandum from J. H. Gale to you dated 7-29-64 set forth res u) J ~~ ijffl 
of surveys conducted during inspection of seven field offices regarding ^ 
established time period for destruction of Bureau files and records, which ^ 
surveys were conducted at your request. 


Based on these surveys, it was consensus of offices surveyed and ! 
Inspection Staff that fact there are many different time periods established^ 
for destruction of various types of records constitutes no real problem for \$> 
fi.eld offices as appropriate ticklers are set and destruction accomplished ^ 
when ticklers come up. . 

As a result of these surveys, some observations and suggestions ^ 
were made concerning destruction of records. These observations and perti-\^ 
nent comments concerning them are set forth below ^ ^ 

, NOT~ RECORDED 

(1) Manual of Rules and Regulations (MRR^g <H$>rt3 Ilfyl Section 3D, h 

Item 8d, Page 13a, authorizes destruction after five years of unknown sub- fi 
ject files in 15 (Theft from Interstate Shipment), 2f£-Clnters : ta?fee 5 Transpor- £ 
tation of Stolen Motor Vehicle), 52 (Theft of Government Property) , , 70 j-jl 

(Crime on Government Reservation), and 87 (Interstate Transportation of gt 
Stolen Property) classifications providing certain conditions exist \ Si 
stop outstanding, capital offense not involved, files contain nb informatiorol 
of intelligence value, and no signed statements from witnesses )T MRR, same ^ 
section. Item 8b, Page 13a, authorizes destruction after ten years of any | 
file in 26 classification providing certain conditions exist (auxiliary 
office, office not office of prosecution, no signed statements from wit- 
nesses) „ MRR/. same section, Item 8f , Page 13b, authorizes destruction after f 
five years of nonpertinent serials in classification 135 (Plant Informants). ' 
Based on these surveys * ^Mwars consensus of opi nion thdb- de^my uction of 

^4-15 H QONTINUED - OVER 11 SEP 3 .1964 

‘ OF THE TRAINING DIVISIOTT ON PAGE THREE 

> *, v* j? * . 


1 






Memo L. E. Short to Mr. Tavel 
Re: Established Time Periods for 

Destruction of Bureau Files and 
Records - Records Management 
66-18966 


unknown subject files and 135 files after five years saves little space and 
constitutes extensive file review procedure, particularly in 26 classifi- 
cation, and there is some duplication of review in this classification under 
five-year destruction as unknown subject case and again under ten-year 
destruction period,, It was suggested that five-year destruction period in 
unknown subject cases and classification 135 be extended to ten-year period. 

MRR, Part II, Section 3D, Item 5e 7, Page lib, instructs field 
that when consolidating files, unknown subject files should be recorded on 
left side of file cover to facilitate destruction when five years old. . This 
instruction eliminates necessity of file-by-file review to locate unknown 
subject cases and enables these files to be easily and 'readily identified. 

As these files become five years old, great majority fit destruction cri- • 
teria, are destroyed, and any duplication of review after ten years would be 
relatively small. Since space in field offices always at a premium, obvi- 
ously any material destroyed benefits office; accordingly, it is not felt we 
should extend destruction period from five to ten years -in these types' of 
cases. If this were done, just as much employee time would be consumed 
handling review and destruction as is necessary under present procedure and 
field would lose benefit for five-year period of space currently being 
saved. No change in present procedure is recommended. 

(2) It was suggested that field .be permitted to destroy all 
material in "double zero" (Policy) files over five years old since (1) 
instructions issued retained at Seat of Government • and (2) when policy guid- 
ance and instructions become five years old, they are either outdated by 
most recent instructions or have been incorporated in manual revisions. • 

Suggestion to reduce retention period of material in "double zero" 
files has been considered on a number of occasions in recent years by Bureau, 
and, as recently as 4-7-64 (66-18966-596) in connection with a records man- 
agement survey, and not adopted. Unfavorable consideration of suggestion 
bas--d on (1) fact that not everything in "double zero" files maintained in 

CONTINUED - OVER 
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Memo L. E. Short to Mr. Tavel 
Re: Established Time Periods for 

Destruction of Bureau Files and 
Records - Records Management 
66-18966 


Bureau files, (2) material in ''double zero" files, when manual change 
involved, contains pertinent background data and policy which field would 
not have benefit of if files destroyed earlier, and (3) even though current 
Bureau policy may be maintained in Bureau Manual, on occasion, it is neces- 
sary to determine how investigation handled at some yfp-me in past and "double 
zero" files provide history of each classification ^gadily available in each 
field office and occupy relatively little space. No*’change in present -pro- 
cedure recommended. l s\. 

RECOMMENDATIONS :- 

(1) That no change be made in present retention period of unknown 
subj ect' files in 15, 26, 52, 70, and 87 classifications, in 135 classifica- 
tion, and in -"double zero" files for each classification. 



(2) That this memorandum be referred to -Training Division for 



fa 


review. 
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ADDENDUM OF THE TRAINING DIVISION 



8/31/64 


Training Division subscribes to the views of Files and Communications 
Division in the foregoing memorandum. With respect to the destruction of unknown 
subject cases in the five vqlume classifications in question, it is believed method of * 
identifying them at time of consolidation facilitates their destruction without undue 
expenditure of clerical time. Since they are volume classifications the saving in space, 
despite the contention that they contain few serials, would appear to be sufficient 
justification. Further, to revert to a 10-year destruction period after we have been 
observing a five-year period since 1961 would be impractical. The destruction of the 
135 files (Plant Informants) is now on a permissive basis and it is not believed the rule • 
need be changed. Concerning the destruction of double zero files, as noted by 
Files and Communications Division, numerous suggestions to reduce the retention period 
have been considered and not adopted because they contain pertinent background data and 
policy and their bulk is not such as to occupy much filing space. 


RECOMMENDATION: 

unchanged. 


That the retention periods now authorized for files in the ' 

15, 26, 52, 70, 87, 135 and double zero classifications remain 
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From: (Suggoster's name) 


Director, FBI 


8/18/64 

Division of Assignment 

Inspection 


j ‘ SUGGESTION ~ INDEX SYSTEMS 

In connection with the destruction of files and records .over 
20 years old, field divisions are confronted with the problem of de- 
, vising an efficient and expedient means of culling the indices of index 
cards, pertaining to files which are destroyed. 

\ , Some offices such as Charlotte have completed a systematic 
‘review of- the entire indices over a period of years which in the case , 
; 0 f Charlotte resulted in the destruction Of approximately 100,000 index 
J. cards., Such an approach is t-'me consuming and entails -the use of much 
clerical assistance which might otherwise be used to greater advantage 
jV in other project -type work. : (see attached pagfe) v x 

^ Curreni'practice or rule (Include manual citation as well as facts) - 

Manual of Rules arid Regulations, Part II, Section 3. C.8„f. provides 
index cards relating to files which are destroyed when they are 20 years 
old mav - be - des - t - royed - i — Goa -s i -s t e nt - wi - t - h - th e- ma n p o w er-a v axIa b l&— to do .. .s o .. 

*. Advantages *6 f suggestion and annual 'savings (include basis for estimate) 


Self explanatory. 


O 




*<4, • fu ; l » ' ,, l • '' ’Tnjj, 
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B Claj 4UL-J 
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Disadvantages of suggestion 


None 


NOT 


b fc 
b 7 C 


110 AtJG £7 1964 ‘ 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or . ' 

assigns upon the United States. I understand that I will be considered for any lu strffed^award-onl-V. if mv su ggestion is adopted 
within two years after submission.) * > „ < • 

EU. □ Mrs. ■□mi.s.L „ fecial Agent 

. < ‘ * Signdture and Title of Suggester 


Recommendations and comments of Division^ Hoad ^ j feel guggestiOIl haS SOme 15®, Tit 

and should be given further; consideration^ / /) 

ft . XmJa 




Signature and Title 


(Do not write in this space - for Bureau use only) 

i f. 

, ■ ' ,l a-ok 
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The indices }n each, office are constantly expanding 
and as it expands it occupies more space and requires greater 
time to perform searches and maintain. In view of this it 
would appear timely to take a long range view of the control 
of the indices to insure that at some point in the future the 
indices could be culled of out -dated index cards on a regular 
basis with a minimum of clerical effort. 

It is therefore suggested the color of the new index 
cards placed in the indices be changed at five-year intervals. 
This would permit the, culling with a minimum of effort at the 
expiration of a 20 year period and every five years thereafter 
Should such a system be adopted it would provide a Uniform 
control , over the indices of all offices and possibly including 
the general indices at the Bureau. . * , * 

The feasibility of such a system was preliminarily 
discussed with experienced Chief Clerks in Charlotte, New 
Orleans and Miami, and they advised they could offer no 
objections, to the proposed system and felt it would at the 
expiration of the initial 20 year period effectively control 
and expedite the culling of the indices in each office. 



September 23, 1984 
' PERSONAL 
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Federal Bureau of Investigation 
Birmingham, Alabama 

Bear Mr. I I 


O 

~n i 


f— { CO 


I have received your suggestion concerning a ^ g 
method for use in the disposition of files in certain classifications.^ 
You may be interested to know that current instructions provide 
for keeping a list of files which are removed when twenty years 
old, if of no value; therefore, there appears to be ho ‘reason to a 
maintain the file fronts in the 86-0 classification singe they fall 
in this category. ~ & - v '• K 

The interest which prompted you to give me.the 
benefit of your observations on this matter is indeed appreciated. 


“MAILER 8 


SEP 2 3 1964 

££4 M comm-fbi 

kg|2 - Birmingham 
fg| 1 - Field personnel file 
— - i - Suggestion file 


Sincerely 'yours, 
J - Edgar Ffcrdvii". 





Tolson _ 
Belmont 

Mohr 

Casper - 
Callahan 
Conrad _ 
DeLoach 

Evans 

Gale 

Rosen _ 
Sullivan 

Tavel 

ifootfe) _ 


b - Birmingham Files in the 66-0 classification 

% 1 - Field personnel file are retained for twenty years 

B 1 - Suggestion file and then a list is mamtamed 

h regarding disposition of those 

considered to be of no further value. Bureau is interpreting^'other ■, 
administrative-type files” to be those maintained in offie^66^1as- 
sifications; such as, inventory v photographic equipment,.^! 

These files are to be ^eslroyedpif , l 6f tho value, at certain periods* 
and there is no requirement to keep a record of their destruction 
provided all file numbers are 'accounted for. If file numbers are^ 
not accminted for, retained and pfed i^nume^ 

ical sequence in the closed, f i les section. P\ hEft 

1 - Personnel file of Mr. ; NflA • 


y if • * h A" J 
/ 

tyf. jrb y* 


#2i °- 65 r d 9/14/64) 

iy MAIL ROOM 1 I TELETYPE UNIT □ V 


SEE PAGE TWO 





NOTE: Suggests only the file front of the last destroyed volume 

of a closed 66 classification and other administrative-type 
files be maintained with wording to effect, "This and all prior volumes 
destroyed on (date) as over (number of years) old. • 
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Employee Suggestion 

rc-ns it-n-ss) 


. /'~N 

.</ # 


September 14, 1964 


oster's name) 


Director, FBI 


SUGGESTION 



Division o£ Assignment 


Birmingham 


Only the file front of the last destroyed volume of a closed 
66 Classification and other administrative type files be maintained 
with wording to effect, ,r This and all prior volumes destroyed 
on (date) as over (number of years) oldo" 


l 


7F O 7/4 /J 0 





Current practice or rule (Include manual citation as well as facts) * J 

MRR, Part II, Sec. 3, Para 8, "When files are destroyed, retain file \$ 
fronts, writing thereon reason for destruction." Exampled by fact .4 
Birmingham Office currently has 7 file fronts of destroyed- 66-0 volumes^ sj 



d annual savings (include basis for estimate) 


eliminate numerous file fronts from closed files ^ 
y making it easier to locate files. - 

mate savings. *• ^ 



^v;V ; ^ 

'fa' , " * * 




Disadvantages of suggestion 

None known. 








: v 

(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or* 
assigns upon the United States. I understand that I will be considere d for an v testified award only If m v suggestion is adopted 
within two years after submission.) / /Cl / /) 

KW CD Mrs. r~iw, J 

Signature and Title of Suggest^ 


Recommendations and comments of Division Head 

This suggestion appears to have considerable merit y' and 1 it is 
recommended that it be given favorable consideration, n ^ ivf 


(Do not write in this space - for Bureau use only) 


1 i a t u r e/and T/Cye 


ureau use only) 6 / ^ u, jrt S " — — — ... 

- =tr. 

N«T KECOBDED / . A A 
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UNITED STATES 

DEPARTMENT OF THE INTERIOR 
OFFICE OF THE SECRETARY , 
WASHINGTON, D.C. 20240 


September l8, < 1964 




Mr. J. Edgar Hoover 
Director 

Federal Bureau of Investigation 
Department of Justice 
Washington, D. C. 20535 

Dear Mr. Hoover: 


A i- 


We are returning herewith the copy of "FBI Current Intelligent jf ] 
Analysis" for September 9, 1964 which we received on loan from|| .4 
your office. ' L 

These reports have been of considerable value to us in our “ 
Ap# " L security program and we appreciate being allowed to review them, j 

U o 4 However, it would be convenient if we were allowed to destroy U 

the copies after reviewing them, rather than returning them. || 
Q] Therefore, with your approval, we will burn future issues of jjj 

(/ the Analysis rather than return them to you by formal letter j 

of transmittal. j * 

SincerelywpOTRf^GORDED ' 

ALL FBI INFORMATION 1 CONTAINS© ^ 126 SEP 2ft 1964 • " 


,.k<v 




#03- 


Security Officer 
''Office of the Secretary 


Attachment 


/(TV - l /2-2 
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September 28, 1964 


PERSONAL 


C? -3) 8* (p, ** / ■ " ! • ■ 
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:CDS 


Federal Bureau of Investigation. bt *• . , > »- 

Washington, D. C. • b7c ’ ‘ . • 8 

, ' " v ' V • , - Jh. 

Dear Mr. I I 

1 have received your suggestion that consideration 
be given to purging excessive copies of various items from the - 
Forms File, As you are no doubt aware, a program is in 
existence whereby files are reviewed for disposition of material 
which is surplus to our needs. While action will not be taken 
immediately with regard to this particular file, I am pleased to x . 
advise you it will be handled in connection with the existing Jv - 
program. ■ & 

o~< r- 

The interest and initiative you displayed ip , . c 
giving me the benefit of your thoughts on this matter are indeed . 


appreclat^jlj 


m UfiJ , 


:% ■ • .•-> I * Mfiicerely yours, 

■ • p « - * ** 





Tolson 

Belmont - 

Mohr 

Casper — 
Callahan 

Conrcd 

DeLoach , 

Evans 

Gale 

Rosen 

Sullivan „ 

Tavel 

Trotter * 


1 - Mr. Tavel Q J 

1 - Personnel file of Mr, | h " t 7 c * 

V^MLtjmn i 

(Suggestion #230-65 dated 9/21/64) 

NOTE- Suggests tg&Eqrms File (66-3482) be reviewed for 

destruction of fextrk Copies of forms which have 
been placed in file. This would provide -for additional filing space. 
Suggester advised in mariain^t.ances as many as ten copies of one 
form have been placed in file, " ’ 


yS f o 9 & 
' ) A 


SEE PAGE TWO 


MAflHWOM 
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TELETYPE UNIT I 
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NOTE CONTINUED 


Files and Communications Division commented it has ; > 
a copy destruction program in effect; however, they have been 
concentrating on security material and have not yet reached the ; /. .*■; *. 
administrative 66 classifications 0 A spot check was. made of - y-y 

Forms File by supervisor of this program, who advised it does not, • : 

offer any greater potential for saving filing space than material 
currently being worked orn Accordingly, this file will not be v 

reviewed immediately for destruction of excessive copy material. ,/ ; ; 
but a note has been made of the file number in order that future , •. 

consideration may be given to this particular file 0 Inasmuch as -* 
suggestion involves a current program, it was recommended idea • . - 
not be adoptedo Training Division agrees with above views, of. the ^ , v , / ;• 
Files and Communications Division,, r • :> .o , 


n i;- 


) „■ s \ , 


; O'' -v T - v’ 
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Employee'S: ggostton 
FS-2S2 tP.eV. 9-11-S9) 


' "A 


September 21, 1964 


From: (Suggoster's name) 


Division of Assignment 


Director, FBI 


SUGGESTION 


CV, Files & Communications 


I suggest that in order to conserve valuable filing space the 
Bureau consider purging excessive copies of the various forms which are 
filed in the Forms File — 66-3482. In many instances there are ten copies 
of a particular form in file. In one section picked at random, section 
39, there are three serials which contain five different forms with a 
total of 40 copies of these forms in file. A spot check of several 
pther sections of this file reveals the majority of serials containing 
examples or enclosures of forms have ten copies of each form. The -super- 
visor of the Forms Desk states there is no useful purpose served by 
having the extra copies kept in file. At the present time there are 
171 sections to the Forms File. 

Current practice or rule (Include manual citation as well as facts) . y 

The Bureau requests that ten copies or examples be submitted when 
suggestions are made concerning forms, however the Administrative 
Division -does_not_ desire, that all ten copies go to file. 

Advantages of suggestion and annual savings {include basis for estimate) 

The main advantage is the saving of space necessary to store our 
files in the Filing Unit. There would also be a great savings realized 
when these files have to be .repaired by being laminated. Many serials in 
this file are reaching the stage where repairs are necessary as the 
inferior paper on which many of the forms are reproduced is rapidly 
deteriorating. Not only would the expense of laminating these superfluous 
copies be avoided, but an even greater amount of filing sp~ace would be 
conserved as the process of lamination greatly increases the thickness of 
the paper. Another advantage would be the saving of employees' time when 
it is necessary to review this file. Frequently the Forms File has to be 

Disadvantages of suggestion . ■ 


^ None apparent. /'“““A 

srRoar/e a/ 6 f Bu/t^au ■ 

(The use of a further 

assigns upon the United States, I understand that I will be conirffiereH ^fi-MTalr^^ suggestion is adopt ed 

within two years after submission,) 

< Em;.,, L_1 Mrs, 1 I L ■ 

, > ^ / Signature and, yitle jot bu^g^ster t g*-5 


stTffoct awarcfonly if my suggestion is adopted 


Signature and. TTTTe ot buggejster 


Fit * CL 4 HK 

GS-S f 


Recommei^ions and comments of DWi^ipn^He.dcp^ 

&t;Z 4$^*. A, SEE PAGE 2( 0i, 
k ■■ \n *•*£ u 

/M y •* , ' , * 

(Do r. o4 wr It o in this opaco for. B'uroau-vvn'o't'only) * ' - ■ > t < / 

Al L 


“ NOT RECORDED 
102 OCT 1: 1964.' 


Signature and Title 


is OCT 1 1964 


o\» 

or >v 

v- \\ 


— 1 ,</ 

S/J. 


ORIGINAL FILED- & 


> -2nd Dage of Employe^Psuggestion 
- By | 


dated 9-21-64 ^ 


Jp§ 
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ADVANTAGES OF SUGGESTION (Continued): 


reviewed on a serial by serial basis for various projects. The 
more compact file which would result from this purge would facili- 
tate such reviews. 


COMMENTS: Files and Communications Division,9-24-64 


| | is referring to the type of material which is destroyed in the Records 

Branch in connection with our copy destruction program. We have been concentrating on 
security material and have not yet reached the administrative 66 classification. The " 
clerical supervisor of the copy destruction program has made a spot check of file 
66-3482 and has indicated that this file does not offer any greai/potential for the saving 
of file space than material being currently worked on. Accordingly, this administrative 
file will not be reviewed immediately for destruction of excessive copy material but a 
note has been made of the file number in the Correlation Unit in order that future b6 
consideration may be given to this particular file. b7c 

Inasmuch as I I suggestion involved a current program within the 

Files and Communications Division, his suggestion is not being adopted. 

RECOMMENDATION: ’ ' ' 


For^referral to the Training Division. 
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UNITED STATES GOVEl^pME 

Memorandum 


Mr. Rosen 


ifR. I. Shroder 


SUBJECT: CRIMINAL INVESTIGATIONS 
ACCOMPLISHMENTS 


DATE: 10-1-64 
L - Mr. Tavel 
L - Mr. Rosen 
L - Mr. Mai ley 
L - Mr, Shroder 
L - Mr. Whitaker 


Tolson 

Belmont 

Mohr 

Casper 

Callahan — 
Conrad 
DeLoach — 

Evans 

Gale 

Rosen r 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


By airtel aated 9-23-64, captioned as above, the” 
Bureau requested each- field office to advise the Bureau by ' 
return communication the number of convictions they would 
submit prior to 9-30-64. All field office have answered. 

This is administrative data of temporary value' * 
only and the writer feels that these letters and airtels ■ 
should not be placed on record but destroyed. 

The Records Section, Files and Communications , 
Division, has been contacted, and they agree that this 
information is of temporary value only and would serve no 
purpose in the future. 

RECOMMENDATION: 

If approved, it is recommended that the attached 
communications be routed totfie Records Section, and that they 
be destroyed by the Records Section, and in lieu thereof this 
f memorandum be placed on record. 

/ Enclosures ' • ’ „ _ „ _ 




JAW/ma 

( 6 ) . 




* (#.C q 

NOT recorded 
&0 OCT 6 1964 
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5 6 OCT 121964 



Dear Mr. 




) 

! 

5X 


Thank you for your recent request for further information on the 
DESTROYIT ELECTRIC WASTEBASKET, appearing in ' 

GOVERNMENT PRODUCT NEWS, — . 

Enclosed ,i-s literature which gives complete descriptive data and 
specifications -- and we are asking our dealer in your area to get 
in touch with you. This dealer has a local representative equipped 


to give you excellent service in your locality. 

r Tlq o -namo of th/o ig* 




The name of the dealer is: 

i 

ps Whitaker Brothers & Company 
^3 ^ 5913 Georgia Avenue, N. W. 

2.0011 




Washington, D, C. 
Attention: Mr, 


A 

•jf 

% 

■** 

v 

V,- 


Phone: RA 6-3450 


b <5 
b7C 



We appreciate your interest -- and we are sure our dealer will be 
able to answer any question you might have regarding this equipment, 
and to show you how this machine will prove its value to your organization 
in many ways . 


Very truly yours, 

MTCHA F.T , T .TTH^q A T .THS P OPP 
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extra shredding speed 
extra shredding volume 
extra shredding power 


rated capacity: 
500 lbs. of shreds per hour 



Plastic Bags 
ITEM No. 51-126 


Page 5 
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k | THE OFFICE JF 1 PAPER SHREDDER O J1 ^ 
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PAPER SHREDDERS 


SUPER- SPEED SHREDDING FEATURES 


1. Staples and clips do not affect self-sharpening cutters of 
' hardened steel — ball race bearings throughout. 

2. Push button operation. 

3. All metal construction throughout — No plastics. 

4. Shreds are disposed of with great convenience: two steel 
pull out rods support the shred bag, into which the shreds 
fall (a supply of plastic shred bags come with each machine). 

5. 500 lbs. of shreds per hour, rated capacity; the machine 
shreds as fast as it is fed — so simple, with its gravity feed 


table, that it is easy to be fast. 

6. Powered by heavy duty s /s H.P. electric motor with overload 
cut out device and powerful reverse mechanism. 

7. Gravity feed table 14" wide at its start. 

8. Dimensions: 18V2" wide x 17" deep x 10%" high. Weight: 
84 lbs. (140 lbs. crated). 

9. Color and Finish: Two-tone enamel gray with chrome trim 
and polished aluminum feed tray. Blends tastefully with 
every modern office decor. (Desk/Table model only). 



THREE SHRED WIDTHS AVAILABLE 
WITH SUPER-SPEED SERIES 50 


MODEL 50 MODEL 51 

J4" shred shred 


MODEL 52 

%" shred 



GUARANTEED 

Super Speed Model TFOT? ONTi! AT? 

■rrr.™ r -».r n IOC JC KJf VX J. N J2I JLJ2lX3i.iL*> 

ITEM No. 51-125 


The DESTR0Y1T SUPER-SPEED is important equipment where- 
ever there is a great volume of confidential material which 
must be destroyed regularly and quickly. Its powerful operating 
speed makes it possible to handle such an impressive volume 
that this shredder will be able to work for many departments. 
In fact, it shreds as fast as it is fed. And its ease of handling 
makes it almost fun to use. Simply drop any confidential matter 
onto the gravity feed table; it will then slide quickly into the 
shredding mechanism, which jets the unreadable shreds into 


the conveniently attached shred bag. CONFIDENTIAL COR- 
RESPONDENCE, DESIGNS FOR NEW PRODUCTS, OLD CON- 
TRACTS, ESTIMATES, IBM CARDS AND CHECKS ARE 
THOROUGHLY DESTROYED. Even paper many times the size 
of the throat is easily handled — quickly pulled into the shred- 
ding mechanism over the gravity feed table which is 14" wide 
at its start. The DESTROYIT SUPER-SPEED is in the vanguard 
of its field; there’s no finer equipment available at its price, 
size, speed and powerful production. 

P BlNTe 0 
US. A- 


MICHAEL LITH SALES CORP., 145 West 45th Street, New York 36, N. Y. 


aO «SLSs«K5 «??53Sa nr ., E „ 
YOUR DEALER: 


MICHAEL LITH SALES CORPORATION • 145 WEST 4 5th STREET • NEW YORK 36, N 


TELEPHONE: AREA CODE 212 JUdson 2-2900 
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Item No. 

Item No. 51-125 

Item No. 51-126 


Product 

Shredder, Paper, Power Operated 
Accessories, Attachments & Features 


Page No. 
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SALES 


14S WEST 4STH STREET, NEW YORK, N. Y. 10036 • CABLE “MICHAELITH" • JUdson 2-2900 


PROCUREMENT CATALOG 
PAPER SHREDDER MACHINES 


UNITED STATES GOVERNMENT SCHEDULE 
PSC Group 36, Part II 
Class 3615 


Item No. 51 - 125 
Item No. 51 - 126 
Item No.. 51 - 127 


Shredding Machine, Paper 
Accessories, Attachments & Features 
Repair Parts 


Contractor's Payment Address: 


MICHAEL LITH SALES CORP, 
145 West 45th Street 
New York, N.Y. 10036 


Authorized Federal Supply Schedule Price List 


Contractor: 
Contract No.: 
Period: 


Michael Lith Sales Corporation 
GS-OOS-50189 

July 1, 1964 thru June 30, 1965 


General Services Administration 
Federal Supply Service 
GSA Distribution Code 22 


Delivery: 1-15 Days 


YOU MAY TELEPHONE US COLLECT FROM ANYWHERE 

IN THE UNITED STATES AREA CODE 212 JUdson 2-2900 


PRICE LIST 

PRICES OFFERED TO U.S. GOVERNMENT 


Page 3-4 
Page 3-4 
Page 3-4 
Page 3-4 


DESTROYIT OFFICE PAPER SHREDDER 
(Complete with CABINET & Removable BIN) 


ITEM No. 51-125 
ITEM No. 51-125 
ITEM No. 51-125 
ITEM NO. 51-125 


3/64" 

Shred 

MODEL 

1 

MM 

$ 355.50 

3/32" 

Shred 

MODEL 

2 

MM 

265.50 

3/16" 

Shred 

MODEL 

4 

MM 

265.50 

1/4" 

Shred 

MODEL 

6 

MM 

265.50 


Page 5 


Page 5 


Table Model (same as above models without Cabinet) $45.00 less 
If and when filter for radio interference free is required 
for above models additional charge $ 20.00 


DESTROYIT SUPER-SPEED OFFICE PAPER SHREDDER 


Page 5-6 
Page 5-6 
Page 5-6 


ITEM No. 51-125 
ITEM No. 51-125 
ITEM No. 51-125 


1/4" Shred MODEL 50 
1/16" Shred MODEL 51 
1/32" Shred MODEL 52 


Radio Interference Free No Filter Required 

ACCESSORIES ATTACHMENT & FEATURES 

ITEM No. 51-126 .Re-Usable plastic bags for 

Destroyit Super Speed office 
paper shredder 

ITEM No. 51-126 Disposable plastic bags 

packed 100 to a carton 


$ 382.50 
405.00 
445.50 


.45 cents each 


$ 18 . 00 per. 100 


Prices cover delivery within the 48 continguous States and D.C. 
or to ports of embarkation within them. Export packing as 
follows: No charge 

In accordance with Specification JC - 175 - 3 - wire - 3 Prong 
Ground plug connector furnished on all electric machines as 
follows : 


ITEM NO. 51-125 


No additional charge: 


51-127 - Repair Parts for item 51-125 f.o.b. destination the 48 continguous 
States & D.C. 

Specifications MIL - 1-17623. Motors in the machines no inter- 
ference to Electronic Equipment Either Ship or Shore. 


All of the above machines foreign made items. 


Page 2 
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.Sospoa^ao BESraOtfS BMLJ 

all this information which might get to the wrong people; 

important supplier's names * Customer's lists * Designs for new products * Old contracts » Old 
Ledger sheets * Confidential correspondence * Payrolls * I.B.M. cards ■ Pencilled profit and 
loss figures 1 Memos 1 Government Orders and Instructions » Estimates « Microfilm ■ Cost 
figures * Computer Printouts ■ Confidential interviews (Medical, Government, Business) i Bids. 

•IMPORTANT INFORMATION CANNOT LEAVE YOUR 

' M TKWWJCAI-M'iHMOMU ■ f 

ORGANIZATION IF YOU HAVE A dSSwTOJTStt 

Losses can be enormous when private information gets into the shreds of any shredder available, especially important to some 

wrong hands, The handy, handsome DESTROYIT Paper Shredder is organizations with highly secretive or confidential material, 

essential office equipment, not only for the officers and executives The DESTROYIT is the only two-way office paper shredder with a 

« impany, but wherever records of importance become obsolete second outside door for quantity shredding. In one hour, Model 6MM 

ust be thrown away, (See listing above). will destroy over 150 lbs, of paper or card stock, otherwise the main 

What the DESTROYIT Paper Shredder does is to make available, door has its own removable waste-bin enclosed in a unit attractively 
within reach, the continued and immediate destruction of essential designed for the modern office, 
papers meant for waste, which might otherwise "hang around”, For EXTRA strength the cutting mechanism and motor operate on 

possibly long enough to "backfire”. Daily destruction of waste ball bearings. An ALL METAL (no plastic) housing protects the entire 

paper in the DESTROYIT is efficient, careful office practice, pre- mechanism, Paper clips and staples cannot damage the cutters or 

venting losses and troubles that occur when you least expect them, cutter shaft, which are made of core-to-surface-hardened steel, And 

There are four DESTROYIT cabinet models, differing only in the there are push-button controls for "on", "off” and "reverse”, 

width of the shreds and the quantity of paper that the machine will The DESTROYIT is utterly simple-anyone can operate it. Riding on 

^ take at one time. A table model (identical machine without cabinet) casters, it is easily moved to favorable working spots in the office 

is available for $50.00 less. Model 6MM destroys up to 16 sheets of or plant. Each model comes with a protective plastic cover. 


N ' -ss* 



|T H EjQ N LYlT WOlWA YlO F.F P. E R|S HR ED D E R,| 


16 lb bond paper at once, while Model 1MM will make the thinnest 


GUARANTEED FOR 1 YEAR 



Size of 

‘Quantities of 

Model 

Shreds 

Paper Shredded 

fRvl mm 

3/64" 

4 sheets 

1 No. 2 mm 

3/32" 

8 sheets 

I No, 4 mm 

3/16" 

12 sheets 

| No. 6 mm 

1/4" 

16 sheets 

| PRICES INCLUDE 

FURNITURE-TYPE CABINET AND SHRED 


SPECIFICATIONS ON 4 MODELS 

f Price Dimensions: Height: 34". Widths 17". Depth: 16%" 
d fob N.Y. Weight; Throat Opening: 8 4/5" (Takes 

Net Weight; 71 lbs. (Uncrated). sheets many times its width in 
Gross Weight; 110 lbs. (Crated), one feeding). 

Motor; 1/3 H.P. 00 Cycle, 110 volt. Drive system has 3 v-belts for quiet 
1 phase, A.C. Reversing type plus operation. Ball bearings in all 
circuit breaker. Cable tor con- moving parts, 


Dust-proof gear box protects drive mechanism. 

All models visually alike, only the internal shredding units are different. 


MICHAEL LITH SALES CORP., 145 West 45th Street, New York 36, N, Y. & 

YOUR wssoii* av DEALER: 

MICHAEL LITH SALES CORPORATION • 1 45 WEST 45TH STREET * NEW YORK 36, N. Y. 

TELEPHONE: AREA CODE 212 JUdson 2-2900 






' r_T T 7 

0 


S 


' 1 *■> fVi V 





rp.;;'',) 




, , ' ’ M ' 

mmfflmrniPAPMistimtim 


wauvju 




■h'tivmn 




to suit your requirements for 
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Table Model (same machine without cabinet) 









Avoid losses! 


f 

ux/SvTcyii 

ELECTRIC 

WASTEBASKET 

Shreds your papers , 
silently, automatically . . . 
never to be read again ! 

Your wastebaskets may be a source of important information easily 
misused by the “disgruntled”, the “trouble-maker”, or even an un- 
ethical competitor. Shred your papers, correspondence, memos, 
estimates, designs, stenographic notes — all forms of “essential” 
papers— with a destroyit Electric -Wastebasket. 

So simple to use. Place the paper into the opening. Starts auto- 
matically. Stops by itself. No start or stop buttons! Paper is shredded 
into unreadable widths l / 8 " thin. 

No bigger than the average wastebasket, the destroyit Electric- 
Wastebasket is elegantly designed to complement any office decor. 
Ideal for the executive, secretary, every office worker. Plugs into 
any outlet. By way of a separate spring- 
Shredding unit door there is also room for ordinary waste 

J s r’n d which need not be shredded. Shreds or no 
for waste r Sh ^ 8 “ a COmpletely m0dem wastebasket. 

I The destroyit Electric-Wastebasket is 

*-i 1/1 indispensable to prudent business man- 

/ agement. It requires no maintenance 

V I ylfMN other than emptying the bin when full. 

Yet it could be one of your wisest business 
"7 m, investments — capable of preventing 

JHm. \1p§\ trouble when you least expect it. It’s 
always time to change to safety! So 
' destroyit if it should be! 



Obsolete, important papers can be sorted out for shredding. 
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Shredding unit 


t Spring-door 
for waste 


Starts, stops automatically! Shreds in just seconds! 


Convenient, attractive indispensable. 
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SPECIFICATIONS 
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Printed in U.S.A. 


HEIGHT: 12%” 

DIMENSIONS: 15" x7" 
WEIGHT: 13 lbs. (gross weight 
20 lbs.) 

SHRED WIDTH: Ya" 

FEED OPENING: 8%" 
CAPACITY: 3-4 sheets at a 
time 


CONSTRUCTION: All-metal 
MOTOR: Fractional H.P., 
single phase 110 voM 
60 cycles (electrical 
and plug supplied) 
COLOR: 2 Tone grey 

PRICE: F.O.B. New York 


^ Millions of dollars are lost eaotiyear by businesses, large and small , righfcfrom their wastepaper baskets . . 
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Don’t just 
throw it away ! 
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ELECTRIC 

iVASTEBASKET 


St® 


mum 


mu 
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*Emm 


; 1. Automatically shreds your ' 
papers into unreadable waste 

2. A unique covered wastebasket 






Lowest Priced Paper Shredder 


[ ELECTRIC WASTEBASKET 1 


MS 
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If You're Throwing These Away 
Don’t Give Them Another Chance to be Read! 
important Correspondence* Memos 
PI Pencilled Profit and Loss Figures 
* Stenographic Notes * Photocopies 
■ Estimates * Bids ■ Designs ■ 
Negatives of Photographs * Etc. 




ft ■}' Throwing this 
)!®LL_JL - r -PF^- \ material into an 
\i£Zz.-. ordinary waste- 


u| . \ J| ‘'f~~ •a'rj 


basket? 

READABLE, 





SHREDS . . . 

Less to worry 
about with a 
Destroyit Electric- 
Wastebasket. 

ABSOLUTELY 

UNREADABLE 
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TO 


FROM 


Mr. Mohr 


date: November '27, 1884 


;* CapW \ i— — 
[ CoW&* 

Gosio 


Jo Jp CasperC.*li|>^ 

i ' Ufl 


Rosen 

Sullivan . 

Tavel , 

Trotter _ 


Tele. Boon ^ 
Holmes 
Gandy £ 


subjectT MAILING LIST * 

SUGGESTION #439-65 SUBMITTED BY 
MlSSf 


bo 
h 7 C 


- . / VO 


CRIME RECORDS DIVISION , 


\ I 



SUGGESTION ; That the^ross > Reference File .p£.the Bureau’s mailing list which is kept \ 
in the Cr line Research Sectipn.be .disposed of. * 

CURRENT PROCEDURE : A duplicate card is now filed in the Crime Research Section far 

every card on the Bureau’s mailing list. This is kept in the . J 
Cross Reference File which is set up alphabetically- according to state, city, and name. 
Bureau mailing list is filed alphabetically according to name. ^ 

1 

ADVANTAGES : Suggester states the principal advantage would be chs saving of employee 
time by those individuals who must type these cards every time an ti 
addition or change is made in the mailing list. There are approximately 700 changes j| 
each month. With the transfer of the mailing list plates to magnetic tapes,' which are 
arranged alphabetically according to city and state, this would serve as a cross reference 
for the mailing list. 

The Cross Reference File as it now stands is used hifroouently. Eh. m na- 
tion of this file would also give about nine more drawers of filing space to the Crim. 
Research Section Front Office. 


Miss 


lestimates that approximately two' wee' i 

of the time of a GS-3 clerk (at $1. 93 per hour) is spent each month in performing thin 
task. This would represent approximately $154 per month, or $i, 84. j cor year, which 
would be caved by elimination of the file in question. 


be 
b 7 C 


OSEEVA TIONS : The Crime Records Division recommended suggesticr he adopted. It 
pa' . pointed out the mailing list now on magnetic tapes w c . .... serve as a 

suitable cross reference and advantages as stated by the suggester are \ .did. 

' The Voucher -Statistical Section, Administrative Divisio?; advic - - h is 
maintainins/Jflje #3&kL referred to by the '.oggester and'lt was the under sta:;.. •.mg oi *£.>? 
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Mexr.r Casper to Mohr 
Re: Mailing List 

Sugg estion #439-65 Submi tted by 


;rims Records Division 


section that an average of only one or two references will be made to this file each month. 
It was felt, therefore, that the idea had merit and should be adopted. 

Training Division is in agreement with these divisions that suggestion is 
very practical and no need exists to keep the Cross Reference File in the Crime Records 
Division when the same information is being maintained on magnetic tapes in the 
-Administrative Division. This is unnecessary duplication of effort. It is believed the 
suggester should be granted an award based on the savings which will be realized in } ^ c 
employee time since no method can be used- Tor compu ting the saving in filing space. 

Based on an annual savings of $1, 848, Miss l l is entitled to an Incentive award of 

$95. This is in accord with the approved scale for such awards. The Inspection Staff has 
reviewed the matter and it concurs. 

RECOMMENDATIONS: (1) That the suggestion be adopted and that the Commendation, 

Supervisory Approval and Special Aeticn Unit, Administrative 
Division, handle the $95 incentive award in lieu of further action by the Suggestion Desk. 
Receipt of tip idea was acknowledged previously. 

MS $ (O , 


r^0f 
V- 1 




(2) On approval, this memorandum will serve as the authority 
for the Crime Records and Administrative Divisions to place the proposed procedure 
into effect. 
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OS* SEN. «EO. NO. 37 ’ 

„ UftFTED STATES GOVERNMENT 

Memorandum 


Tolson _ 
Belmont . 
Mohr 


DeLoach . 

c ^> r - 
* Cyuahan . 

Conrad — 


TO : MR. TAVEL 


FROM : L. E. SHC^tfL 


SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 


DATE:' 12-4-64 


Evans . 

Gale 
Rosen . 
Sullivan . 
Tavel . 
Trotter . 
Tele. Room . 
Holmes . — - 
Gandy , 


( 


DESCRIPTION OF FILE 80-1 
GENERAL MATTERS AND NEWSPAPER CLIPPINGS 

<2> PBSTRO oiF BURWtO PRoPBKry 
The above listed file has been called to our attention by personnel 
of the Consolidation Unit* The file consists of 7 sections beginning 
in 1937 and is currently not used. Most of the material in this file 
is outdated and there appears to be ho reason fGr its continued retention, 
Following is the type of mail suggested for destruction: 

‘ Statistics re speaking engagements. Memos re declined 
invitations to speak. Lists of scheduled speaking engagements,’ 
Memos re changes in mailing list. (See section 4 ) 

Field Office letters replying to SAC letters of 4/28/53 and 
8/16/55. (See section 6) 

Destruction of this mail would result in saving space in the file 
room and eliminating unnecessary cards from the General Index. 

Destruction of this category of mail is authorized under the general 
records schedule and no further archival authority is required. 

It is requested that the appropriate substantive ' supei^/isor review 
the attached mail to determine if any reason exists which would preclude 
destruction. A notation advising of' the decision reached may be 
placed on the memorandum and returned to the Consolidation Unit of the 
Records Branch, Room 7231. 

RECOMMENDATION: 


nil 

For referral kp he, '.ap^Sr opr i a t e substantive division, i 
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ADDENDUM: 


CRIME RECORDS DIVISION MAJ/JRH:rs 12-15-64 


The Crime Records Division has no objection to the 
destruction of mail contained in Bufi'le 80-1 which pertains to speaking 
engagement statistics, lists* of scheduled speeches, memos re speech 
declinations, memos re mailing list changes or field office letters replying 
to SAC Letters. Crime Records Division, however, does feel that any policy- 
type data, such as instructions or observations of the Director, that are 
contained in this file, should not be disposed of. 








OttlONAt’ EORM NO, 10 
MAV \P62 EDITION 
/ G3A GEN, *£0. NO. 27 


XT? -rvrnn 


UNITED STATES GOVERNMENT 


t # 


: MR. TAVEL / 
FROM , L. E. SHofe 


DATE: 12-3-64 




Tolson — - 

Belmont 

Mohr — 

DeLoach . — 

Casper 

Callahan 

Conrad — — 

Evans 

Gale 

Rosen 

Sullivan — — 

Tavel 

trotter 

Tele. Room . 
Holmes — — i 
Gandy — — 


SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 


% DESCRIPTION OF FILE: 1-35 

DIRECTORY OF GRADUATES - FBI NA 

©d gsrRocrvW do&mo fft&pjB/sry - C&v k 

The above listed file has been called to our attention by personnel 
of the Consolidation Unit. The file consists of 8 sections beginning 
in 1938. The majority of the mail is outdated and in most instances 
is not currently sent to file. Following is the type of mail suggested 
for destruction: 

Letters acknowledging receipt of the Directory and . typewr iten 
copies of the Directory (See section 2) 

t 

News items concerning FBI NA associates (See section 5) , 

-i e 

• • * . . ( i 

• Corrections of titles, addresses etc. of graduates for current 
Directory. It is suggested that this type of mail be destroyed 
after a period of 2 years. (See section 8) 

Destruction of this mail would- result in saving space in the file 
room and eliminating unnecessary cards from the General Index. .. 
Destruction of this category of mail is authorized under the general 
records schedule and no further archival authority is required. 

RECOMMENDATION:’ 

For referral to the Training Division to determine if any reason 
exists which would preclude destruction of this material. A notation 
advising of the decision reached may be placed on this memorandum and 
returned to - the Conspli|dati&.n Unit; of the Records Branch, Room 7231. 
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Mr. Conrad 


R. H. Jevop^r; 

GUNS FOR DISPOSITION 


1-Mr. CoiAd 
1-Mr„ Bei&zy 
1- Office, 7133 

MOV 23 1984 



Mr. Tnlson 

Mr. Balmont 

Mr. Mohr 

Mr. DtLoach/^ 
.Mr. Casper \ JJ. 

« .lla"an 'J- 
'hrad 
ans 

Mr. Tavel 

Mr. Trotter 

Tele. Room ; 

Miss Holmes 

I Miss Gandy 


* The guns listed below are no4onger of evidentiary value. 1 — 

Authorization for their disposition has been granted by the interested 
offices and has been coordinated with the appropriate case supervisors. 

\ These weapons are of' no value to the Reference Firearm's Collection anjH 
are in excess of the Bureau's needs. . • rlS 

In accordance with authorization granted (memorandum 10/1/ 64, 
80-14 Sub 1), the weapons have been destroyed by sawing them int.o : pieces. 
The pieces are being forwarded to Quantico for disposal at the Marine 
Corps Salvage Yard. - *4 



Caliber 

32 

32 

32 

32 • 
s 32 
32-':, 

‘32 • 

22 

;22 Bl.ank 
22 Blank 


Type 

U. S. Revolver Co. Revolver 
Iver Johnson Revolver 
Eastern Arms Co. Revolver 
Smith and Wesson Revolver 
Iver Johnson Revolver 
British Bull Dog Revolver 
C % fhh Automatic Pistol 
Sheridan Pistol 
Rohm RG3 Pistol 
Rosco Revolver 


Serial No. 

r~7 

qo r .4 

~u File No. ; 

43817 • 

42-181590 

5601 

91-18361 

10723 

26-304449- 

318972 

91-12667 . 

8443 

137-7691- ' 

2R 

26-293508 

299580 

91-11055. 

06519 

80-743 

none 

91-12586 

none 

88-16775 


“' A copy of Ahis memorandum is being placed in each of the Bufiles 
involved. I ’ €X 

ACTION: 

For infoiWion. 0 V ' a /.i^i / 
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Memomnmm 
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TO 


\ 


Mr. Sloan 
"‘VKOivT 5 : Barney C. Olson 


rx 


ate: November 19, 1984 




subject: DISPOSITION OF GUNS J)sL^7r-^- 

Ail- 

Ref erence is made to memorandum dated 9/3 Of 64. 


^' 7 / J £W>'' £ 


In accordance with instructions contained in referenced 
memorandum, the following disposition has been made of the weapons 
referred to: 


On display in the gun repair shop 
S & W M & P Model 10 Caliber . 38 Special Serial # C 524246 ^ 


2 ,Vs W M & P Model 12 Caliber .38 Special Serial # C 473184 /iv-tcs/ fX ^ 

- y 

77. -- 


f\ 




S & W Chief Special Model 36 Caliber i38 Special Serial # 138412 
3 &.V," Chief Special Model 37 Caliber . 38 Special Serial # 177827^ 

1 

Converted to Red Grip 

M&'P Caliber . 38 Special Serial # C 184987^ 


O CtZ 


S & W M & P Caliber .38 Special Serial # C 3043 j5'^ 

S & W M & P Caliber . 38 Special Serial # C 372467^ 

$ & W M & P Caliber . 38 Special Serial # C 539477 ^ 

Destroyed 

Colt Detective Special Caliber . 38 Special Serial # 529525 
Colt Detective Special Caliber .38 Special Serial # 743512 


(r 01 717:77; ¥■*** n 


l 

►4 

IS] 

£ 

§ 

o 



' ££ 2.3 

DEC 10 .964 


Colt Official Police Caliber .38 Special Serial # 612359 

,i -- ' Those revolvers which were put on display in the 
Un repair room and those which were converted to Re<\Crip4"F 
.;ued up on Quanfico Inventory. 

BCO:pkl6(0 D E 
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ia: 


Mr. Conrad 


I- Mr. Conrad 
X- ■ i ' V., Borisy, 

£— U2XaC r>. fits*# 

O /“SfTs A'-'tvS, 
tSfU-iAj vll 




&. H. Jevons 


GUNS FOE DISPOSITION 


W-jlN'* Il 


The guns listed below are no longer of evidentiary 
Authorization for their disposition has been gmted Use interested 
offices. Also, these weapons are of 110 value to the Eoferenee Firearms 
Collection. However, they may be of value for training purposes. They 
are therefore being forwarded to Quantise for training or other purposes. 


File No. 


Description 


Serial No. 


91-15410 


. 38 Special Colt O. P, Revolver 


812359 

VOSS 


91-15410 

91-15193 


WoZ 

cmm^ 

mzm 


91-16194 


/ 


m~iss5i' / .i 

87 - 456131-196 ^ 

91*15193 j'. 
SX-IS5SQ ^ 
ilc—363 
91-IAD4 P 
B1 -3.61.94 ^ 


C5M246 


.38 Special Smith & Wesson Hev a 
„ 38 Special Colt Detective Special 
Rev. 

„ 38 Special Smith & Wesson Eev. 

*30 Special Smith & Wesson Bov, 

0 S3 fecial Smith & Wesson .'lev* . 

.83 Special. Smith & Wesson ISevoiver 
. 88 SpecM Smith & Wesson Revolver 
. 38 Special Colt Detective Special Rsv. 74SS12 u ' 
. 38 Special Smith & Wes &zm 3&jc&r&s? 

■ a 88 Special Smith & Wesscn CS&0477 
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involved. 

ACTION:' 


A copy of this memorandum is being placed in each of the Bufiies 

W'/4 

-*4» A*«e 


For 'information. 


A- U , <'£? M .? . 
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80-14-1 
1-Mr. Casper 
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UNITED STATES GOVERNMENT 


MR. TAVEL 


DATE: 10-27-64 


FROM : L, E. SHO: 


SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 


Tolson 

Belmont . 

Mohr 

DeLoach 

Caspar 

Callahan 

Conrad 

Evans 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes - 

Gandy 


DESCRIPTION OF FILE:" 
MAIL FRAUD - GENL. 


36-0 


““ e>*e$nocrh/J op wrem 

The above listed file has been called to our attention by personnel rv 
of the Consolidation Unit. It consists of 31 sections beginning in 1921. 
The file is currently used but little mail is now put in the file, the p) 
majority of the mail being over 25 years old. The mail in the file relates* 
to matters not within the investigative jurisdiction of the Bureau and j 
in most cases has been referred to the Post Office Department. This ' 

material is outdated and there appears to be no reason for its continued ^ 
retention. It is proposed that the file be reviewed and all obsolete 1 

mail over five years old be destroyed. Mail of a policy or historical ^ 

nature would not be destroyed. J* 


Destruction of this mail would result in saving space in the file 
room and in eliminating unnecessary cards from the General Index. 
Destruction of this category of mail is authorised under the general 
records schedule and no further archival authority is required. > 

h 

It is requested that the appropriate substantive supervisor review £ 
the above listed file to determine if any x-eason exists which would g 

preclude destruction. A notation advising of the decision reached may be 
placed on this memorandum and returned to the Consolidation Unit of the 
Records Branch, Room 7231. 

RECOMMENDATION: 


For referral to the appropriate substantive division. 


EHG: lp 


•joj 

NOV 5 19641$ 


^ 0 ^ 






■ hot rjscoT/msD 

ISCsNOV 4 1964 




V 
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f t Mi ..*• \ 
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RE: ‘REHABILITATION PROGRAM 
RECORDS BRANCH 


ADDENDUM: RwiLcal, 10/30/64 The Crime Records Division, which 
is presently charged with referring correspondence of interest to other 
government agencies sees no reason why the files mentioned m this 
memorandum could not be destroyed. It should be noted that the excep- 
tions listed in paragraph one should be retained. 

11/3/64 The supervisor of the Mail uraud 
Classification, General Investigative Division can see no 
reason to preclude destruction of sail over five years old 
in the 36-0 fdle 0 


ADDBNDTBI: QlO/J nnsfb 11/ 4-/64- The Liaison^ Section, Domestic 
Intelligence ‘Division, sees no reason maxi over £3^/5 
years old in the 36-0 file can not be destroyed. 3^ 
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Mr , Conrad 


Me; Conrad' 1 
Mr. Berley, ‘ 7410 
Office, 7133 


OCT 15 1964 


R. H. Jevons 


GUNS FOR DISPOSITION 


The guns listed below are no longer of evidentiary value, 
Author izat ion for their disposition has" been granted by the 
interested offices and has been coordinated with the appropriate 
case* supervisors. These” weapons are of no value to the Reference 
Firearms Collection and are in excess to the Bureau’s needs. 

In accordance with authorization granted (Memorandum 
10/1/64, 80-14 Sub 1) weapons have been destroyed by sawing them 
into pieefes. The pieces are being forwarded to Quantico for 


disposal at 

the Marine Corps Salvage Yard. 



1 

Caliber 

Type 

Serial No. 

Bufile No. 


7;65 mm 

FNH Model 27 

398013 

95-107571 

•' 

7.65 

Spanish M1914 Auto Pistol 

549 

91-16761 

G 

;380 

Belgian Auto Pistol 

76483 

91-12207 


6.35 mm 

Beretta Auto Pistol 

30278C 

42-151767 

I— — 

6.35 

Spanish Auto Pistol 

3 54 (barrel) 

91-15302 

Ir*-, 



1561 (frame) 



7.65 mm 

Beretta Auto Pistol 

487684 

95-93462 

S' 

H 

Or 

.22 Short 

Astra Auto Pistol 

85522 

,91-13590 

R 


7.65 mm 
o 25 



7.62 Russian 
;380 


6 0 35 mm 

U 

.38 Long 


.32 


.38 S & W 


.32 

k 

.22 

$ 

.38 S 8s W 


.38 S & W 


.32 


Spanish Auto Pistol 
Colt Auto Pistol 
Tokorev Auto Pistol 
Husqvarna Auto Pistol 
Browning Auto Pistol 
Dreadnought Revolver 
Iver Johnson Revolver 
Smith & Wesson Revolver 
Iver Johnson Revolver 
H & R Revolver 
U.S. Revolver Co. Revolver 
"Secret Service Special" 
Revolver 


>32 S & W 


34 

168784 

BN440 

65088 

242995 

21540 

19212 

160340 

31178 

432905 

8478 

298468 


,68X99 

tSG1286 


80-14-1 

GABsnlbjBH (40). 


eiEtrfiiia — fi Vagg't 


91-1549 6 

91-14437 

95-93462 

7-9668 

88-20570 

87-60916 

91-15039 

80-14 

91-16761 

91-14468 

80-14 

91-15595 

91-15250 

95-103257 


1 3 
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Memorandum to Mr 0 Conrad 
Re: GUNS FOR DISPOSITION 
8Q—14— 1 


Caliber 


.38 Long 
.38 Special 
*3 2 ~ 20 
.32 

.22 Short 
.22 Short 
.22 Short 
.22 Short 


* ( 22 

.22 Blank 
.22 Blank 
.22 Blank 
.22 Blank 


Type 

SpanlsH” Revolver 

Spanish Revolver 

S .& W, M & P 6" barrel 

Spanish Revolver 

Iver Johnson Revolver 

Omega. RG 10 Revolver 

Vestpocket Rosco Revolver 

Romo Revolver 

Rohm Revolver 

Smith & Wesson Terrier 

Mossberg Rifle 

H & R Rifle 

Mondial Model 1960 

Pic Into 

Pic Auto 

Model 6 ’'Potent” 


~i77§5~~" 

118239 

670413 

3 

86180 

322086 

GR4919 

504330 

354224 

707454 

None 

380 

None 

None 


None 


Bufile No. 
.26-291079 
91-7771 
80—743 
9-39999 
52-78033 
91313585 
145-1934 
91-16475 
42-160686 
87-65926 
91-15410 
87—2—58—83 
91-15471 
91-13585 
26-309055 
91-11226 


A copy of this memorandum is being placed in each of 
the pufiles involved 


ACTION? For information < 
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FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 20 



OPTIONAL FORM NO. 10 
MAY 1962 EDITION 
GSA GEN. REG. NO. 27 


/ 

/‘ 


UNITED STATES GO . A.NMENT 

Memorandum 


TO : 

Mr. Tavel 

n 

DATE: 2-4-65 

FROM : 
l), 

y 

L. E. Sho 

■ 

r 

SUBJECT: 

) 

REHABILITATION PROGRAM 
RECORDS BRANCH 


o 

DESCRIPTION OF FILES - 

25-1644 thru 25-11609 


Belmont _2__ 

Mohr 

DeLoach 

Casper 

Callahan 

Conrad 

Felt 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


X) ^ST4<- 


The above - listed files have been called to our attention by I 

personnel of the Correlation Unit. These files refer to violators of the u 
Selective Service Act duriiig World War I.-'r 

— 1 p 

The Bureau has archival authority to destroy files, index cards, \) 
and related material covering investigations under the Selective Service ^ 
Act of 1940 and 1948 in which delinquency was not willful and prosecution u 
was declined. Records' to be destroyed after ten years old (66-19087-34)ia£ 

,f ' \ s,& ~" 

The above' files are on microfilm and consist of 22 reels. A . 
review of reel 14 indicates approximately 800 cards can be deindexed or jg 
a total of approximately 17,500 cards can be purged from the General w-' 
Indices. It is believed these files can be deindexed on the same basis ® 
as those approved by memorandum 66-19087-34. Those names where willful 
intent or information of a derogatory nature is given will, of course, ndg| 
be purged. . Q 

o 

It is requested that the appropriate substantive supervisor 
advise by notation on this memorandum the decision reached and return thi§£ 
memorandum to Correlation Unit, Records Branch, Room 6309 IB. ^ 


RECOMMENDATION : 

For referral to the appropriate substantive division. 


JPB : j 
(3) 




_2/r 





4> _ 
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eaKttffiga oattt ^ 


? 

’'ILi 
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-VTIOMAv fOftM NO. 10 
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GSA GEN. HO. NO. 27 ' 

UNITED STATI 


sfMENT 


Memorandum 


TO : MR. TAVEL 


FROM : L. E. SEDCffi^ 


\ w) \ 


Date: 12 - 31-64 


Tolaon — - 
Belmont — 

Mohr — 

DcLoo^h — 
Cesser — 
Callahan - 
Conrad - — 
Evans — 

Gale 

Rosen — 
Sullivan - 

Tavoi 

Trotter — 

Tele. Rosi 
Holmes _ 
Gandy „ 


SUBJECT: REHABILITATION PROGRAM 

RECORDS BRANCH 

Q)fa DESCRIPTION OF FILE: 94-1-204 

Vl CHAMBER OF COMMERCE-NY , 

SPEECH MADE 2-7-35 £ $7 R d &T /’£ h\ a? 

The above listed file has been called to our attention by personnel 
of the Consolidation Unit. The file consists of 12 sections beginning 
in 1933. The majority of the mail in the file is outdated and should be 
considered for destruction. It is proposed that all yellow copies of 
outgoing letters enclosing a copy of an address made in 1935 and all ' ■ 

acknowledgements of these letters be destroyed. 

Destruction of this mail would result in saving space in the file 
room. > Destruction of this category of mail is authorized under the 
general records schedule and no further archival authority is required. 

It is requested that the Crime Records Division review this file < 
to determine if any reason exists which would preclude- destruction. . 

A notation advising of the decision reached may be placed on this 
memorandum and returned to the Consolidation Unit of the Records Branch. 

RECOMMENDATION: 

For referral to the Crime Records Division. ! 


EHGl lbp 
(3) 

ADDENDUM DGH:car 1-4-65: 


REOO RDEB 




The Crime Records Division sees no reason which would preclude the 
destruction of the above -referenced file. 




6 196 


in 
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**OWONAl fO*M NO. 10 
MAV 1VA2 COmON 
OJA OtN. KtO. NO. 27 


FROM 


J SUBJECT: 


UNITED STATES G^TERNMENT 

Memorandum 

Mr. Tavel 
L. E. Sho^£j 


DATE: 1-29-65 


RECORDS MANAGEMENT 
66-18966 ^ 


66-18966 

DESTRUCTION OF/CLOSED CRIMINAL FILES 


<gs£v/^ 


Tolaor, „ 

Belr;ont 

Mohr 

DcLooch «««, 

Caspar 

Callahan - — 

Conrad 

Fall 

Gale 

Rosen 

Sullivan _ 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy — . — „ 


£ By letter dated 1-26-65, SAC, Cincinnati, recommended that Bureau t 

^ consider destruction of files in criminal categories which have been closed,^ | 
^Vten years, in line with President's recent economy directive concerning ’x ' 
disposition of old material and banning purchase of new ’filing cabinets. 

'"■ SAC referred to previous letter dated 12-18-59 wherein he made similar *” 
^proposal. - ^ 

x< Suggestions to destroy criminal files and various other types of | 

^ field office files prior to present twenty -year retention period have been j 

considered on a number of occasions in past. During a Records Management ^ i 
Program conducted in 1959, a number of suggestions were considered along %. j 
this line, . including prior suggestion SAC refers to in referenced letter.- j 
A survey of, ten representative , field offices was conducted to determine if \ 
a lowering of retention period was feasible. Based on results of -this \S 
survey and recommendations of Investigative Division and Domestic Intelli- g 
gence Division, no change was made in twenty -year retention period for q 
field files (66-18966-543) . g 

« 4 * 0 . i’Jj 

During most recent Records Management Program conducted in 1964, g 
several additional* suggestions were received and considered concerning O 
reduction of twenty -year retention period. These suggestions were not 0 
adopted (66-3286-995*, 66-18966-657 and 695). , 

a*' t 1 * 7 ' 

/• , , 

j 

Since suggestion to lower retention period of field office .files • 
has been thoroughly considered by Bureau on several occasions and not 


(jwtfTif] 


JwIMmlMfi &§MI/lKf#:iNUED / - OVER g/ . . 

If* AQeinrn ^ do d —** f a® 

T « l£l» NOT RECORDED Y r 

4 , 1965 ® F 'A 4 ' 

SEE ADDENDUM. OF THE TRAiN&G-E«:VISI©W ON FXGE a TWO 

>6FJEB 111965 ^v.,, - . 


W fm 4 1965 


Enclosure" H 






V 


Memo L. E. Short to Mr. Tavel . .. 

V x Re: Records Management 
4 66-18966 

Destruction of Closed Criminal Files 


adopted, SAC's current proposal is not recommended for adoption. 

RECOMMENDATIONS : ‘‘ * • V * 

’■h, ' ; . 1 • ' » , 

(1) That suggestion not be adopted. ; 


(2) This memorandum be referred ’to Training Division for 
appropriate acknowledgment and credits of Cincinnati Office for submission 
of a suggestion. . 




ADDENDUM. OF THE TRAINING DIVISION JER:jmn/ ; 2/2/65 


Training Division informally discussed the suggestion with both 
the General and Special Investigative Divisions and. both agreed that no change 
was warranted. • , , i ; ■ • 

RECOMMENDATION: That the suggestion not’ be' adopted and the attached 
— i e tt er be' directed to SAC^ ; Cincinnati. . 

■ ■ - / ■ • I .. . * 






i r- ■ 
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OPTIONAL FORM NO. tO 
MAY EDITION 
OSA GEN. RGO. NO. 27 

UNITED STATES GO\®NMEN 

Memorandum 


INMENT 


to : Director, FBI 


date: 1-26-65 


from : _Aac, Cincinnati (66-1659) \ 

uO . ■ 'Ofiv^ - 

subject: msmOTOKi).E/cLOSED CRIMINAL FILES . ^ 

jrb 3£-b & 

Remylet 12-18-59 making recommendation that the period.. of '• 

retention of field files be reduced to 10 years. 

• ’ > 

In view of President Johnson's economy directive concerning, 

‘ disposing of old papers and the ban on the purchase of new filing 
cabinets, it is again recommended that the Bureau consider “ destruction 
of files in the criminal category which have been closed- ten years. 


2) - Bureau 
T - Cincinnati 

/der 

(3) 


WO 

r, 


A r v . <V 

Y" 


£hd-d 


D^ 


'■'f ~tr> 


NOT RECORDER 
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M ffi® 


, si L £ J^^y^cord^d' 
JP ‘ - jfo- 

j t 

saiMED ,-^r 

w : 



1 iiUliu^ ,tw ua’i'ri5.wwwM w- ' 

j MSS^ii^'CaJYvs)' 

Buy US. Savings Bonds Regularly on the Payroll Savings Plchi 
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OSA GEN/ MO. NO. 27 \ 

UNITED STATEi 


MENT 


$P 


Memorandum 


.^rfT 


L. E. SHO 


DATE: 2-15-65 


FROM i 


SUBJECT: REHABILITATION PROGRAM 

t| RECORDS BRANCH 

£ i , 

3' ■ ■ 

* DESCRIPTION OF FILE: 52-5404 

r*s\ , THEFT OF GOVT. FIREARMS AND 

£? AMMUNITION- MONTHLY REPORTS 


Tolson ■ 

Belmont 

Mohr — 

DeLoach 

Casper . — : — 
Callahan'— 
Conrad ■ ■ 

Evans 

Gale 

Rosen ..... 

Sullivan 

Tavel 

Trolter 

Tele. Room . 

Holmes 

Gandy 


a The above listed file has been called to our attention by 

personnel of the Consolidation Unit. The file is currently not 
used and consists of 4 sections dating from 1938 thru 1946. The 
ejs. file contains statistics re thefts of government firearms and 
Ig outgoing letters regarding the statistics (see serials 124 - 154). 

•d . ’ 

1X4 This mail is outdated and there appears to be no reason for 

0 , its continued retention. Destruction of this mail would result in . 
O saving space in the file room. This category of mail is authorized 
under the general records schedule and no further archival authority 
is required. 

\ _ ' ’ - " . ( 

^ It is requested that the appropriate substantive supervisor 

2^ review the above listed file to determine if any reason exists .wjbtich 
sa would preclude destruction. A notation advising of the decision’ 

^ reached may be placed on this memorandum and returned to’the Consol - 
'4 idation Unit of the Records Branch, Room 7231. , ? M 

A , „ , , *">■ . , 

% RECOMMENDATION: ; 

For referral ta the; appropriate substantive division! ' M 

. , ... .. rt . .. " x > 


\ i 

'i I 

trr 

- '■% - , 


lmd 

(3) 


wd 


'•*'* ( ■ ’■ 








‘i 


mmam 



FEB 






u}«r«“ tp * :rt 


1965 



•r +L* 


'ebruary 5, 1965 


J) 


F&RSGNAL 


Ip b 


Missl | 

Federal Bureau of Investigation 
Dallas, Texas 


Dallas, Texas ^ A 

7 m 

CD ^ 

Bear Miss ' ' - . ' . . . s 

<r4*H ° 

I have received your suggestion regarding the ^ ;§ 
disposition ol extra copies of serials la applicant-type eases 3: 
when the file is closed. You may be interested to’kaow ihag £j || 
similar proposals have been considered previously and nOt^.dopted.> ^ 
Xt was decided that if is more feasible, from a work standpoint, ~ ► ' 


to strip the files at the same time they are consolidated. 


•esc- 

S- 

_ 2a 
ess ,-t 

ia.i 


Although your idea was not adopted in this instance, 
the interest which prompted you to submit it is indeed appreciated. 


MAlCtb, A 

FEB l r ~\<« •• 

P.OMM-FB1 


' Sincerely yours, 
% Edgar Hoover 


2 - Balias X - Field personnel file 
X - Suggestion file 


A f J ^ ** t h r > 

*>**fct; ,Yj 


"9&4z*%h 

mm 


ilE 


Tol 

Bolrr.o^t 

Mohr 

DoLetvh , 
Casper — 
Callahan . 
Conrad - — 
Felt — — 

Gale. 

Ron' . . . 
Sum- ,, 
Tavci 
Trotter «. 
Tole* *" f 


iji- Personnelfile of Miss | Un fl I 3£i 

3ML:i m /y ** . 

(6) (Suggestion #635-65 dated 1/28/65) 

NOTE:- Suggests that extra. copies of serials in applicant- type 

. 1 : cases be destroyedebefore placing a file in closed section 


Cbj? 

' Nm O’ 


Training Division opposes adoption. A similar idea was 
considered in May, 1964, wherehTit was' proposed that all but one copy 
of all serials in files be destroyed when a case is closed. Files and 
Communications Opposed this, idea since it advised at that time that field 


Sr;---” t ■ 

■ FEB 16 1965® I im Tfitfif VPE UNIT I 1 




SEE PAGE TWO 




'1 













NOTE CONTINUED 


has authority to consolidate majority of files after they have been closed 
for six months. Security files may be consolidated at discretion of SAC. 

At time files are consolidated, they are stripped and any copies of all 
serials are destroyed. From work standpoint, it is more feasible to 
perform consolidation and stripping functions simultaneously. Suggested 
procedure would provide for double review project to purge cases at time 
of referral upon completion and six months later when consolidating, cases* 













•i 





A 

' 1 
3 


1 



’ yt*- Sugcitrstlon 
Ft-i-M (R«V, S-ll-59) 






i> 


b 7c • 

, , , , *, - j 

Da te 

1/28/65 

j-Vo. 

J iGlfifcldf, FBI 

From: (Suggoster's name) 

Division of Assignment » 

DALLAS j 

A 


St’GGESTICN' 


Aft 
V ' 


That extra copies of serials in applicant- type cases be destroyed 
before placing file in closed section. Auxiliary offices have such 
.authorization in connection with security files, and such authoriza- 
tion could logically be extended to applicant files. 


*0 


u — 


V 

% 

1 

N&' 

NS 


Current practice or rule (Include manual citation as well as -facts) 

No provision except that file to be stripped when consolidating, af- 
ter closed si-* months. 


Advantages of suggestion and annual savings (include basis for estimate) 


Make it unnecessary to review and strip at time of consolidatic 
Applicant-type files are rarely re-opened subsequent to closing., 
thus only one copy of serial is no, hazard. 


ALL Mmzh. 


'Tir''"- -f 



it- w 



Dis.'.. vantages ol suggestion 

None known. 


not RSOORDE:® 
1(£ FEB IT 



g- 

O 


hk 

b7C 


T 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that 1 will be considered (or anvxfiistTflnd award only If mv Suggestion ts adopted 
within two years after submission.) 

□ Mr. □ Mrs, LX] Miss 


Signature ana i me oi ougge^rgrj^ CXSTTfc 


recommendations and comments oi Division Head ^ f r> T 

It would appear that this suggestion has merit line destroying of all 
copies except one could be done at the same time 1 Tease is closed, and 
would thereby avoid having to strip this type g>f x'ase on the project. 

1 - 


.. ^/Spe . c ia j . 


large. 


(Do not write In this space - for Bureau use only) 


’-'***/* j > 
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February 3, 1983 


-P, 


SAC, Cincinnati (06-1659} . .. 

66* 3 

Director, I- Da 


DESTRUCTION OK GLOSS'D C3MNAD FILES 


Reference is asafie to your letter of January 26, 1855, . 
under the same caption requesting consideration fee given to obstruction 
of files, in criminal cases after they have been closed ten years. 

As a matter of possible interest to yon^.the' same or 
similar suggestions v/ere considered ■and not adopted during fee recent 
survey conducted on records management. It was decided such 
destruction would foe Salsa economy since the proper functioning of a ■ 
field office requires immediate accessibility to information for proper 
evaluation of complaints and for background in criminal intelligence, 
and fugitive matters. These and other considerations militate against 
any reduction of the present retention period.' • 

your office has been credited with suenussion of this 
idea under the provisions of the Suggestion Program. 


(4) (Suggestion #632-65 dated 1/26/65) - 

NOTE* Based on memorandum L. E. Short to Mr. lavel, 

JWM:ifc, 1-29-65, re: Records Management, 66-18966, 
Destruction of Closed Criminal Files,, with addendum by the Training 

Division, JER:jmn, 2/2/65. . . , , ; 

’ ' 

. ^ Hk -M 
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r\6{>* e 
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P'« Juiont - 

Mohr 

IVLoaeh . 
Co. .per — 
Callahan . 
Conrad 

i «n 

C,ih 

Rouen ,~— 
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UNITED STATES GOVTrNMENT 

Memorandum 


FROM 


Mr. Tavel :5» 

,,. s ^ s 


iDATF: 3-18-65 


Tolson — — 

Belmont 

Mohr 

DcLoach 

, Casper 

Callahan _ 

Conrad 

Felt 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


SUBJECT? 


RECORDS MANAGEMENT 
66-18966 


__ --- 

DESTRUCTION 0F/T3RIMINAL FILES- 


&>/£l 


\ By letter dated 3-11-65, SAC-, Dallas, submitted suggestion made; Cf 

v by Chief Clerk of Dallas Office, who suggests that all serials in criminal ? 
js cases which have been RUC'd more than ten years be destroyed except one f 
^ copy of serial RUCing case. SAC advises retention of one copy of RUC ij' 

\ serial would furnish caption of case, identify office of origin, and any 
'i time background information was essential to current investigation, it , Wj 
^ could be obtained from office of origin. 


Suggestions to destroy criminal files and various other,, types ofX^-j 
. field office files prior to present twenty-year retention period have beeny r 
considered on a number of occasions in past. During a Records Management N- 
Program conducted in 1959, a number of suggestions were considered along . m 
this line. A survey of ten representative field offices was conducted to 
determine if a lowering of retention period was feasible. Based on results^ 
of this survey and recommendations of Investigative Division and Domestic ■ ^ 
Intelligence Division, no change was made in twenty-year retention period X 
'for field files (66-18966-543). , j - j g <$> *3 3 § 

During most recent ’Records Management" Pro gramme© 1964, jjj£ 

several additional suggestions were received and considere^rco-ricerning ' o 
reduction of twenty -year retention period. . .These- suggestions were not 
adopted (66-3286-985, 66-18966-657 and 695) ; By memorandum" d^rtre r d’^l” t '29 - 65 , §' 

suggestion made by SAC, Cincinnati, to destroy criminal files after ten g 

CONTINUED -• OVER - !' 


^ify 


(|) : 



' ■ ■ : ' fc. m I ' ’• f - f 










c r. 


Memo L. E. Short to Mr. Tavel 
Re: Records Management 
.. 66-18966 


years was again considered and not adopted (66-18966-714) . Since sugges- 
tions similar to this one which would' result in lowering retention period 
of field office files have been thoroughly considered by Bureau on! several 
occasions and not adopted, this suggestion is, not recommended for adoption 

-* ' . - ’ « j _ * ' • * 1 •' . . * 1 

RECOMMENDATIONS : ./ f/. 1, . 

(1) That' suggestion not be adopted. . . .. . 

(2) This memorandum be referred to Training Division for appro- 

priate acknowledgment and credit of Dallas Office for submission of a 
suggestion. ’ ' ‘ *, 





4-312 (Rev. 1-18-62) 


Date of Mail 


4- % -Vo5 


Has been removed and placed in the Special File Room of Records Branch. 


See File 66-2554-7530 for authority. 


Subject 


JUNE MAIL 


Removed By 


SSf * 

— byss^ojl 

Permanent Serial Charge Out 


65 Apj' 271965 

loia . 
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UNITED STAT! 



MENT 


Memorandum 


MR. TAVEL ^ 


DATE: 4-9-65 


\J^!$ Jl 
: L. E. SHOS^i A 


FROM 


SUBJECT: REHABILITATION PROGRAM , 
t , RECORDS BRANCH 


DESCRIPTION OF FILE: 1-3437 
FBI NA NEWS LETTER 0 ^ 


Tolson 

Belmont 

Mohr — — 

DeLoach 

Caspar 

Callahan 

Conrad 

Evans — 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter — 
Telc. Room . 

Holmes 

Gandy 





WMS4/ 


v . The above listed file has been called to our attention by personnel 
"of the Consolidation Unit. It consists of 43 sections beginning in 

1944. Currently there is very little mail filed in this file other j*. 

than a copy of the bi-monthly News Letter. Items for the News Letter 44 

from the Field Offices are submitted by routing slip and sent to 
Division. Two where any enclosures containing information of no value 
will be destroyed.^ Memos for filing will be returned to the Records gj 

Branch and will be filed in the individual ,r l" file on the NA grad- djj 

uate. Prior to this, ruling, the Field Offices submitted a cover letter 
and an original and copy of the memos. The originals were filed in 
the r, l" files and the cover letter and the conies of the memos were Sfl 

filed in file 1-3437. ’ gj 

M ' 

,It is proposed that this file be reviewed and all cover letters 
and copies of memos be destroyed where a notation appears on the mailM? 
that the original memo was filed in the individual "l" file. 

Destruction of this mail would result in saving space in the I 

file room. Destruction of this category of mail is authorized under udlj^s. 
the general records schedule and no further archival authority is <’ 

required. ■. 

It iis requested that the Training Division review the file to 
determine if any reason exists which would preclude destruction. A 
notation advising of the decision reached may be placed on this memo- 
randum and returned t p the (Consolidation Unit of the Records Branch, 

Rm. 7231.. .V - 

.o Ml dJ 


RECOMMENDATION: A 

For referral to the Training Division.//; 
1 / . / v 
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UNITED STATES GdJfRNMENT 

Memorandum 

MR. CALLAHAN . " 


Tsiifc.-. 

Bo __J 

xyr-y 


FROM 


' SUBJECT: 


c. l. roger^ yr/Qy 


(§ci 


DATE: 4/15/65- 

. /\ ’ ' 


■ <n 


Dm: 


ADMINISTRATIVE DIVISION MATERIAL’ 
STORED ON SEVENTH FLOOR : 
IDENTIFICATION BUILDING 


'j'rMi 
. \ 


fPit 

Gale .. 

Rof.yn^ 

SuWtvan — \ 

i'ave! ; 

Trotter ~ 

Tele, Room . 
Holmes — , 
Gandy — 


T) i h'X-i 


$ « h'*- 

J~mac : 


u r - 1 ,* :-ifJ D i i^xJ /?. | U.4' M> K*j' * 

’4 /»«+•? Dtn’l D virl mi 4 -"U n 4 - /!■? Tkrt ri <4 


material we have stored 


at tbe Identification Building and suggest that disposition be 'made of the following , » * . 
•= items: S) 

' ' In 

1. Administrative Reports: We retain these for three fiscal years. Those \ 

for the fiscal years 1961, 1962, 1963 and 1964, in addition to .those being received 
during the current fiscal year, are now on hand„ It is suggested that those for \ 
the fiscal year 1961 (July 1960 through June 1961) be destroyed. - /cUM 

2. Congressional Record and Federal Register: We retain these for the 
past two calendar years. They are now on band for 1962, 1963, 1964 and thus far 

in 1965. It is suggested that tbe issues dated in 1962 be destroyed. • ' | 


etc. : We have been keeping items in this general category for the past, two Congresseg^ 
We have these items on hand for the 87th Congress, the 88th Congress, and we are J ! 
currently accruing the items of the 89th Congress. It is suggested that. .the items g 1 
from the 87th Congress be disposed of at this time. These items are: T <3 ; 


a. Printed testimony re appropriations hearings. . / 

b. " Public and private laws. \ /. , i Ti 

c. House and Senate Bills. 

d. j, House resolutions and documents. q 1S65 

e. ./ Senate resolutions and documents. x. 


/-Ts * 


4. United States Attorneys Bulletins: There is a small batch c>MJiese • : 

on band for 1958 and 1962. It is suggested these be destroyed. ‘ 

5. Standardized Regulation's :. ^ There is a batch of these on band for 1962. Tbeyi 

should be removed and destroyed. *V ^ & — * ' , f 


CLRrdjm rT 
(5) ^ 


1 - M‘ 

1 -*jk 


..E. .Djing^ (sent direct) 
/AiCftjaelyo’n (sent direct) 


1 - Miss Louise Kirwan (sent direct) 


' 'ftJOT RSCOROfcO 1 \‘* dt. 


£ If 


S 

5. 

P-X? 


M^mcx Rogers to Callahan 

Re: Administrative Division Material - 

Stored on Seventh Floor -IB 

6. Copies of Sale Bids and Copies of Procurement Bids : These items cover 
v the sale of such things as old tires, miscellaneous surplus property and cars* They 1 
cover the procurement of such services as auto repair and auto storage. The original 
of the bids, both sale and procurement, went to the General Accounting Office at 
the time of the transaction. 


/ 




Unless there is something unusual surrounding the transaction (amounts to 
/$mo re than $25, 000 and deviates from established precedents) the disposal period 

’ _T i. _ /"'I 1 n • A -1 • • — J J • T L • • _ ' V J 


^according to General Services Administration regulations is six years for transactions 


> \ • *' s »•** 

>s of $2, 500 anymore and three years for those under $2, 500, after final payment. 


I . 


Since it is difficult to separate transactions as to dollar categories we hold these 
copies for a longer than necessary period of about 10 years. We have procurement 
bids on hand beginning with the fiscal year 1953. It is suggested that those for the 
fiscal year 1953 be removed and destroyed. 


We have sale bids on hand beginning in 1951. It is suggested that those issued 
.uring the fiscal years 1951, 1952 and 1953 be disposed of at this time. 

ACTION: 


" tiofc 
this 


Should you agree, arrangements will be made with the Files and Communica- 
7 Division for the removal of the items from storage and their destruction-* In 
regard, it is suggested that Supervisor C. L. Rogers go through the sale And 
procurement copies of bids described in item 6 above to make certain that th^ 
are no large, unusual items among them that should be retained on a permanent 
basis. 


O 
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Orf&NA^rORM'NO. to 

MAY 1942 {DITIOH 
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UNITED STATES GOVERNMENT 

Memorandum 


To I non — 
Belmont _ 
11 MoHr 

Dc Loach - 

Ca.por — 
Callahan . 
Conrad — 

Felt 

Gale 


TO 


FROM 


MR. 


TAVEL ' 


DATE:. 5-6-65 


L. E. SHO^ 


1 


Rosen 

Sullivan 

TavaJ 

Trotter 

Tele. Room - 

Holmes 

Gandy 


SUBJECT: REHABILITATION PROGRAM . ; - 

RECORDS BRANCH 1 

DESCRIPTION OF FILE: '82-1 

WAR RISK ■ INSURANCE /g ■ ^ ' ' 

D^STRUcr/^ VVBfiifiU fKorERry-* 

The above listed file has been called to our attention by 
personnel of the Consolidation Unit. It consists of 15 sections 
dated from 1933 to 1946. / The following types of mail in the file 
are outdated and it is proposed the mail be destroyed: 

’ Statistics re: number of cases pending, cases terminated, 
number of agents , assigned to cases, awards to .plaintiffs. 

Charts showing statistics by Field Office. 

Lists of names of subjects of WRI suits disposed of. 

Ccoies of opinions and yellow letters transmitting opinions, 
to" Field Offices, where copy was put in 82 individual case 
file. (see serials 888, 887). 

Lists of pending WRI cases (see serial 176). 

Mail of a policy or historical nature would not be destroyed. 

Destruction of this category of mail is authorized under the 
general records schedule and no further archival authority is 
required. It would result in saving space in the file room. 

It is .requested that the appropriate substantive supervisor 
review: the" above listed file to determine if any reason exists which 
would preclude destruction. A notation advising of the decision 
reached may be placed on this memorandum and returned to the Consol- 
idation Unit of the Records Branch, Room 7231. was 

RECOMMENDATION: 



EHG: Imd 
(3) 


dr 



For referral to the appropriate substantive division 

rfl / 

ail mmm cwml , ,, * 

' -j M- 


sassw . 







‘AL COPY FILED IM — / — / 


OPTIONAL PQRM NO, 10 

V, * MAY 19A2 COITION yjC' 

h'. GS**GEN. REG, fAO. 77 

(yj UNITED STATES GO\®NME 

W Memorandum 


Tolson — 
Belmont - 

Mohr 

DeLoach . 
Casper — 




Mr. Callahan 


DATE; 5/10/65 


FROM : t /i 


%>Q. 


Q. Smith 


Felt 

Gale 

Boson 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


SUBJ ECT : ( J DE STRUCJ lQNJStE3.IIBE,AU^Z.^ 

ADDRESSOGRAPH PLATES ~ ^ 







For the past several months we have been converting our mailing list to the | 
Automatic Data Processing systems of the Voucher-Statistical Section. This conversion^ 
is now complete and we have no further use for- approximately 60, 000 addressograph 
plates bearing the Bureau mailing list. g? 


In the past, destruction of deleted plates was done by mutilating them by haiM 
and putting them in the trash to be burned. Obviously 60, 000 plates are too many to ” 
destroy by hand. ' * . g 

I 

RE COMMENDATION: g 

Property Section arrange for plates to be taken to a local foundry accompanied 
by a Mechanical Section employee to be destroyed. 


tail® tmmm 
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Empiotv •'•’^ggostion 
. . 9 - 1 1 - 59 ) 


Director, FBI 

ion 


From: (Suqqoster's name) 


Date 

„ 1 

5/6/65 

% 

Division of Assignment 


PHILADELPHIA 



Auxiliary office to forward statements to office of origin 
of the closed files of the 26 classification (ITSMV) in 
those instances where file meets other requirements permitting 
destruction after ten years of age, ie. office destroying 
file is not office of origin nor office of prosecution. 


) QL7'/6 a! 




Current practice or rule (Include manual citation as well as facts) 

Retain file if it contains signed statements from- witnesses . 

MRSR, Part II, Section 3, b 2 (c). 

_j ‘ ; Q 

Advantages of suggestion and annual savings (Include basis for estimate) 

In many instances a fairly thick closed file of 26 classification & 
could be destroyed when ten years of age meeting the requirements 
that we were not office of origin or office of prosecution. g 

However, in reviewing exhibit envelope of the file, it would J § 
contain one or two statements thereby requiring that the entire 0 

file be retained in the auxiliary office. ■ If the statements 
were forwarded to the office of origin, the file could be ^ 
destroyed and additional file space saved in auxiliary office. /J. ! ’ 
C C , No additional space would be required. Further advantage, th-e£» ; 

file would be more complete at office of origin. ^ 


(Do not write £n this space - for Bureau r 

* — — — MT£-i^_-sa afepu^n:)/ 



A / 




Disadvantages of suggestion ’ ojj 

Clerical time required to send statement to office of origin U 
and clerical time taken at office of origin to file statement $ 
in exhibit envelope. b6 ui j 

b 7 C 

l * 

(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or ^ 

assigns upon the United States. I understand that I will be considered ■ fnr . tfmr m i mnri nniu Lfamt nnrmi^nun in nH^ pted & 

within two vears after submission.) v 

m Mr, L-Imfs. I 1 Ml s s j . , , I 

Signature ondTUle of Suggester F 

Recommendations and comments of Division Head mU4 « „ . _ V 

This suggestion saving • 

substantial space in file cabinets and-'d’&gjs np^ap^e^iy‘ to ’have any dis- / 
advantages. It is recommended that jre b^adobte|L \\/\* r T ‘T .5? 

It Q q $ S A , 

{jPfa -- J ^ <y y ^ Spepjfalirgeht suture and tmiq in Charge 
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MAY 1*63 IDI1IOH 
-OWCtN, JUp, 3? 

UNITED STA ITS G 


3010-10* 
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-RNMENT 


I B m 

Memorandum 


j. 


/ , ;*v 


fr 


TO 

Mr, Mohr ^ 



FRQM : 

J. J. Casper 

SUBJECT: 

Vi 

RECORDS MANAGEMENT 




DATE: 


5 / 11 / 65 ' 


BACKGROUND : 




-tqe/t'L r 


Instructions regarding liaison with groups sponsoring — 
integration were recently included in the Manual of Instructions, Volume Re- 
section 130, ’’Racial Informants. ’’ Among other things, these instructions ^ 
provided for the submission of a monthly letter on Form FD-373, copy * 
enclosed. By memorandum from Mr. Short to Mr. Tavel, dated 6/18/64 ' 
on "Records Management" (Bufile 66-18966-708) and memorandum from i 
Mr. Caspar to Mr. Mohr, dated 7/21/64 on "Records Management" (Bufild . 
66-18966-707), approval was given to the destruction of copies of monthly ' 
progress letters on criminal informants and racial informants maintained 
in the field after inspection by the Seat of Government. 

PROPOSAL: , 

That the same destruction period be applied to the monthly 
progress letters on liaison sources; that is, copies of the monthly progress 
letters be destroyed in the field after the field office inspection by Seat of 
Government inspectors. It seems logical to use the same destruction period 
for the monthly letters on liaison sources.. There appears to be no apparent 
reason why these letters cannot be destroyed after the Seat of Government 
inspection*; Enclosed is a proposed change for th®MaS^3.|bf ! t ?Ru’le:S' ( anr | 
Regulations so providing. ... - Jg* fU'lf $ 



J >■ 

NS 

X 

.xi; 




I 

I 

m 

o 


RE COMMENDATIONS: 


fif ,-f.- 
k " % * 

! i&.i 


"if «. <■ 




(1) That monthly, progress letters on liaisonTsomres' „ ^ 
destroyed in the field after' the field office inspection by Seat of Government 


\ 


& 


0 


inspectors. 

«■ 

Enclosure's (2) 


Bufile 66-18966 

1 - Bufile 66-1934 
1 - Bufile 157-00 

--.A ^ 

FM-B.*ba 



{ 


OT RECOBD5JD 

ms 









2 J365lfi 

’"CONTINUED- OVER" 


.dm '* 4 








■J 




Memo Casper to Mohr 
Re: Records Management 


(2) That this memorandum and proposed change be 
routed through the Domestic Intelligence Division and the Files and 
Communications Division to make certain that the proposal meets with 
their approval. . , • 

i» ? .na.Ar. 


i'Je, * After approval, that the proposed change for the Manual 

of Instructions tie returned to the Training Division for handling. 


%y 



4 



Jfll-S 


M/j 





mopcmm otmm w tm M&mA& 

of Am mcvwmm 


®azt% 0act!oa SO ? So, $ageM&, otihe Maimai. ©£ Bales am 
Rogolaiioas s&oaldfee ame&M by adding te foliowliig mw 
materM as item £* *2%® remaining items ahoald && renumbered. 



Hi, 1 - Bufile 66-18966 
f- Bufile 157-00 
FMBtpal 
( 6 ) 

NOTE: Based om memo Casper to Mohr, dated 5/11/65, re: Records 

Management, FMBjpal* 
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LD 
CD 
O', GO 

a W 

LU 


May 12, im 


«&® £6-3%8 ( *-' /0 


Mr, 

Federal Bureau oi invesuga 
Philadelphia, Pemisylvania 

Bear Mr.f I 


co g 
M « 


Thank you for the jsuggestions concerning the 
disposition of zero files after a particular period of time and a 
method which would permit auxiliary offices to dispose of material 
in a certain classification when the current requirements tee been 
met, ft may interest you to tew the same proposal regarding aero 
files has been considered previously and not adopted since it was 
decided this material has continuing value for an indefinite period. 
Tour second idea is being considered and I will let you tevSf it is 
adopted. sT 5 


Tour continued interest in seeking way£f « improve^ 


our operations is indeed appreciated, 

ml mm*®. mm 


m. wmmw-r. tmtmaatomat years, s . , 

1 mm 1:0:3m 3Wf$g/ 

1 - Su ggestion file r /O^sJ^ 

1 - Personnel file of Mr. [ ff f be 

^ML:wls U/iO/ (/ b7c 

(6) (Suggestions #899-65 and #900-65 dated 5/6/65) 

gftOX NOTE: Suggestion #899-65 proposes field be authorized to destroy zero 

files of aM glassifications after five* .years,,, of age. 
ff® 3 ft&MnT ' 1 * ' -Vi itK. 

- Same P ide£L conlidered several times in past and surveys made 

Z regarding it. Based &n ftesplts of surveys, Bureau ^decided against any 


sja . E dgar Ffoover 




0^ 


Tolson J. ^ 

^ftfohr =i_£ 

Do^pZS' 

Casper 

Callahan 

Conrad 

Felt 

Gale — ■■■ 

Rosen 

Sullivan 

Tavel 

Trotterc. /V 
TeleVRooVLL 

Holmes> , _ 
Gandy 


reduction in timelimit of twemy^fears. Domesti'dTntelligence and Special 

' Investigative Divisi^/^i'njgarticular, were opposed on the grounds that, even 

i ; i th'&l3im|'a5 file contains riompecific information, it has continuing value for an 
O' sT \ 


MAIL ROOM n TEL 

J2^c^l^y\y 


TELETYPE UNIT L 


SEE PAGE TWO 




/- “ \ 

I 

NOTE CONTINUED 




indefinite period, particularly from a security standpoint or in regard to 
fugitive and criminal intelligence matters. Training Division recommends 
current idea not be adopted. 


Suggestion #900-65 proposes auxiliary offices be permitted 
to forward signed statements from closed files in Interstate Transportation 
of Stolen Motor Vehicle cases to office of origin when file meets other 
requirements permitting destruction after ten years of age; that is, office 
destroying file is not office o£ origin or prosecution. 


Referred to the G 
for views and recommendations. 

I v, •( r 


and Inspection Divisions 
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Employee jiuggostion 
FD-232 .(Bpvr 9-lf-59) 




b 7 C 

Date 

5/6/65 

To: 

Director, FBI 

From: (Suggester's name) 

Division of Assignment 

PHILADELPHIA- 



SUGGESTION 


Authorize destruction 
after five years of a'ge. 


files of all classifications 


Oj 


J) &£r#L) &T/ 0 V d p B ^44gr 


«a.i 




Current practice or rule (Include manual citation as well as facts)' 


V \ 

yjJtZ-5 p ’ ’~*X: 

MRgR Part II, Section 3,8 - page 13. MRSR authori^,^ , |?|r. 
destruction of all files after 20 ‘ years of age and f ©f: s.o0^ 

-at U^-Pl nilQ * frog TIPI o-p bn 2P xroar>e 3 s * 


typ es .- ; a t—varx o. us — a ^ es - prior to 20 - years- . 

Advantages of suggestion and annual savings (include oasis for estimate) 


» jUi <5>:c? 

u 0 " files are used only for a depository for infQgjnationt&'nd/or 
complaints over which the FBI has no jurisdiction^ Irifqrfnatioi 
is of little of no value to office and after five^ears age 
possibly never referred to. 

5$ ' -i 

' 5 S2I 

Under the Records Management Program it is felt destruction of 2 g 
this , material would come under category of disposing oe^recordpl 
when value has ceased (SAC letter 64-12CA) . In office^ize of>^ 
Philadelphia, 31 linear feet of file space would b.e. gainea or „ 
equivalent of over three 5-drawer file cabinets .^tpst-rimating £ 7 ? 



volume of these 


a n? -a-l-L, r o t her__d ivisions 6 §ee page 2 ) 


Disadvantages of suggestion 


None 


, h *- it ;w%, 

MEft f Af.;t .''■j- 7 __ • -' ij - 

f*. * 

w. 


& 







5 -b6 

b7C 



(The use by the United States of my suggestion shall not form the basis of a_furth^r claim of any pa^u-re-h^ me, my heirs, or 
assigns upon the United States. I understand that I will be considered 1 “ * 1 * • i .t 

within two years after submission.) 

m Mr. □ Mrs. 1 I m< ss V 


Tted 


Signature cb*d J'J’itBie of Sugge^ter 

f?fesT®® on ' 

ine with the 


Recommendations and comments pf 


sion Head 


£ f R 1 ^ 5 ' 

This suggestion ^^.■‘considerable me. 
tribute substantially ’ter the savings 

^ Ti )^,j2 



C#~fy uJOn <$5/yV^7 nirfujlb — *< *>— ">fa ^ 

rnuuM - ' lEX-llBl „ ^ ‘a 

(ryB^ZL% 

maw 


t^drTiiLO'in Charge" 











.taking, into Consideration. size of office,*'- it -is estimated . />, 

fifty-five ' 5,r, drawer fii'e:. cabinets ’woud-d-' be. saved - . 


£>5-x $52.80 .= $2,904.00 value of file cabinets -gained if 
•materiaLi . presently.'- in file destroyed up to 1960 . / > •' - ' / ,, r 


Re condensations and comments of Division Head’ (Continued) : 


President * s current, directive, to e c oriomize ... wherever possible. . 
;The Adoption' of this suggestion iwould p^ticularly i assist - ih't 
alleviating the necessity of buying ‘ additional- file cabinets. ; 
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UNITED STATES GOVERNMENT 

Memorandum 

r-'fdj 

MR. TAVELJ^y 


DATE:. 5-20-65 


FROM 


SHOR': 


Tolson 

Belmonl 

Mohr 

DcLooch — 

Casper 

Callahan 

Conrad 

Foil 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


SUBJECT: REHAB I L ITAT I ON PROGRAM 
^ RECORDS BRANCH 

DESCRIPTION OF FILE: 48-0 

POSTAL VIOLATIONS-GENL.®*.----,.,-. , ^ - _ ,, 

, ^OZSTROcr/W Oh PRQ?g${Ty-G&tJL t 

The above listed file has been called to our attention by personnel 
of the Consolidation Unit. It consists of 22 sections beginning in 
1922. The file is currently used but little mail is now put in the 
file, the majority of the mail being over 20 years old. The mail in the 
file relates to matters not within the investigative jurisdiction of . 

the Bureau and in most cases has been referred to the Post Office N '^ 

Department. This material is outdated and there appears to be no reason 
for its continued retention. It is proposed that the file be reviewed 
and all obsolete mail over three years old be destroyed. Mail of a , 

policy or historical nature would not be destroyed. (See serial 48-0- Vy 
2764, page 2 for current rule). i 

1 

Destruction of this mail would result in saving space in the file 
- room and in eliminating unnecessary cards from the General Index. ^ 

Destruction of this category of mail is authorized under the general * 

records schedule, and no further archival authority is required.- 3$ 

It is requested that the appropriate substantive supervisor review 
the above listed file to determine if any reason exists which would ^ 

preclude destruction. A notation advising of the decision reached may U 
be placed on this memorandum and returned to the Consolidation Unit m 

of the Records Branch, Room 7231. ** 

t-i 

S 

RECOMMENDATION: ^ 


For referral to the appropriate substantive division. 


G : Imd 
(3) 




MAY 1 


^ 4 196 ? 


64- S8\S4 

f£OT RECORDED 






, *y 




4 V' 


X tt 


f V> *1 


l** r - 


Mr. Mohr' 7, 

. *• "' . < , ■ , t 

J. : ' Casper 


J 7 May 21,^65! ; 


:, ,i C7?&* 


,&P- :/ 
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»> , * •* 


SUPERVISION -interstate transportation 

OB. STOLEN MOTOR yEto^B "•-*■ /W/ 7>7 . „ 
SUG GESTION #900- 65SUBMIT TED BY " 7 77/V7 

PHXBADELPHIA OFFICE 


‘ M *' 

✓* ■ , 

bo"" ' ’ 'V ‘777/ 


’ „ ■ MR. 

‘MGGESTIONr .«MMb fcy j «w.i>f*yyw ., wvjyw* ****w;vv ^ yv *v*, «r *«** vmw 

• : • . : ; Vv/'oifllce’ioi origin fcrofia closed fResin the ahoVe- mentioned classification » 

ih.ihose instances where the file iheets ail other ifequir^ihente permitting destruction \ 
of file after ( ten years. ; •' 7' ’ 7/};';’’. '" !i - ^ " 7/7777 7-7 ’ 7 7;. 7/'7 7 7 7 , - . V. ' 

7-^ • '7 ;■ /y ' .77.:. -7 ’•* ., > 777 7:7. 77 7 777’ '-7- 7 7/7 ’7 ,7 'N. 

CURRENT PRACTICE: Manual of Rules and Regstetidns^ provides that except in/impoitaht 
v'^’v •• ; 7. _ 7- cases or where a case has many rammcatiohs, vthe files,: records 

and index cardsirelating.to the Interstate Transportation Of Stolen^ Motor Vehicle ehses j 
can be destroyed when ten years old provided: (a) Office is not office of origin. 7 7" 

7. v' ‘ » 7 ' 7:77 ' .7 (b) Officers nofoffice of prosecution. 77 

7:7,7 : . ; 7 , 7 V; i',./;:/- ' 777,,, 7 ^ ' 




from -witnesses; 


:7 77 


7 ^ 


: ADVANTAGES: Suggester advises in many instances a'ieiri^thich^pd^-Rio'in'tliih ' . / • 

. ' . ? ’ f ;7 ; classification could .be destroyed when fen years of age meeting the, *' 
requirements; however, the ei^hit envelope of the file wbmd contain one or two sighed § 
statements thereby requiring that the entire file be retained .in- the auxiliary office. If 
/the statements were forwarded to the office of origin, the file could be destroyed and - 
additional file space saved in auxiliary offices. ^additional, splice would be required-atS 
Office of origin Since it must retain the file under present regulations* :‘The;file Would be j§ 

■ma ***. it** 4 * 1 % *■*«*«*% * # • , 4 ' * - ' Y/* 7* 1 *- r j' ’ % , f 


*s 7 ' * 


BISAPVANTAGEg: 
in eKhibit envelopes 

^BgBRlTATI&^Sr /SAC slamiesoii, Phifeidelphia, 




any disadvantages. 


Saying; a 



JXi : MP v ' 28 - 1965 ' - 


*/- /• ••-■«*** 
'fcf-l®; ss-'i'ba, 1 J’ ' - »A--i •»- . • 

O v \ «a- 'j&~f.-&*fL<s 

,X 7 LT? T 5 ” 


Memo CJa&per id Mohr, 
fez Supervision. - JTSMV * 
•: -v Suggestion #000*65- ' 




1 -s-S' 


e a- ' 

.This ■; 


.procedure would be in li 
conserve space by purgi 
recommended adoption!. 


-This division 


given this proposal Since* ti, adopted, auxiliary, ipffices^ ^ which are not Offices 
^^secdU6n , eoul(i‘destroy.,ad^iipn^' : Mee.lA , 'ti^-pate^ry f /.thei^^r-savliig;a4Mibp|l-" 
Spade .without jeopardizing any evidentiary material ftow being; retadhied ., y This co^ldT 
be acCOmpHished, with a minimum of additional clerical time by forwardphig signed) ' r 


alertness is worthy of commendation. 


1 , ,* / * V »>«•* j ?\ 

‘ ‘ * _>* "S l - "i 


HECOMMENMTlOISfS: ^ (1) TfcaCtiie suggestion be'a^^^^^attached.^etter 
, ; / . c of commendation forwarded to the suggester. ; He lots been 

7 * thamsed'byTribrietter. "-‘S'; • , •’ Vs v’' s : ^ '" V v- "- y : 


V-'v-.s’ ...; ‘ * : S ^ (2) : On Upprovalj this' hiemorandu^ the- > - 

; .authority for the ManuaisjOesli, Training Division* to make the hecessary manual; _rav& v ;;- 
revisions. -V. ’^Sv^SSV; .V'S S'* 


, j j: ‘a ; "V >} • 
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\ S OMIONAl fO*M NO. 10 
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:« 


TO i 


UNITED STATES GOVERNMENT 

Memorandum 

MR. TAVEL M 


DATE: 5-24-65 


FROM : L. E. SHO 


SUBJ 


i 

kCT: 



Tolson — 
Belmont _ 

Mohr 

DeLoach . 

Casper 

Callahan - 
Conrad _ 

Felt 

Gale 

Rosen 

Sullivan - 
Tavel 


T 


Trotter 

Tele. Room . 

Holmes 

Gandy 




REHABILITATION PROGRAM 
RECORDS BRANCH 


DESCRIPTION OF FILE: '94-3-4-467 
WOMAN S DAY MAGAZINE $ OESFl^ VCJf/OfO O 

The above listed file has been called to our attention by personnel 
of the Consolidation Unit. It consists of 439 serials, most of which 
are over 25 years old. The file is on Woman* s Day Magazine which ran 
an article by the Director in the June 1938 issue. The title of the 
article "If I had. a Son". It is proposed that all requests for a copy 
of this article, letters of transmittal and acknowledgments of the 
article be destroyed. 


i Destruction of this mail would result in saving space in the file 
room and eliminate unnecessary cards from the General Index. Destruc- 
tion of this category of mail is authorized under the general records 
schedule and no further archival authority is required. 

! It is requested that the Crime Records Division review the above 
listed file to determine if any reason exists which would preclude 
destruction. A notation advising of the decision reached may.be placed 
on this memorandum and returned to the Consolidation Unit of the Records 
Branch, Room 7231. 



original copy fttjh) i & 9 V- H<o 7 
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UNITED STATES GOVERNMENT 


Vsv At* 7 </* 

i/ f wM.x * 

I/!* To 1 son Jm --yL 

CMs ’Srisz^ 

jt* iTV r'y^ --' 


Callahor^iC 




FROM 


Tavel 


L. E. Sb 


DATIi: 


-19-65 


Gale 

Rosen 

^p-Hlvan — \- 

Tavcl St 

Trotter 

Tele. Room . 

Holmoy 

Gandy 




mtiko.. DEPARTMENT OF JUSTICE HEARINGS <S^ .-r\,6A SysM 

FOR FISCAL YEAR 1966 J/\ 

q. HOUSE APPROPRIATIONS COMMITTEE Vp^ / 

jp , ffatf *pR ^ 

Memorandum N. P. Callahan to Mr. Mohr, 5-17-65, points' out that page^q^ 
50 and 51 of captioned hearings contain information concerning the records retirement 
program'within the Department. Page 51 contains the following explanatory notation: 1 

’’Note. - Due to late reporting by FBI, Immigration and. Naturalization Service, and Bureau 
•of Prisons; biennial reporting pursuant to GSA regulations 3-1-1-02-07. " 


I Pursuant to the Federal Records Act of 1950 and GSA regulations the Bureau 

submits to the Department information concerning volume of records material destroyed. \, 
This is a biennial report to be submitted within 30 days after the end of each even numbered* 
fiscal year. Last Bureau report submitted to the Department was dated July 28, 1964, 
which is within the required deadline. - < 

Mr. Armando Di Girolamo, Chief, Records Administration Office, Admin- 
istraiive Division, of the Department, advised on this date that the notation on page 51 of ® 
.the hearings is poorly worded. It was meant to convey that exact records destruction 0 
^figures are not available each year inasmuch as regulations require reporting at the end S 
| of every two years. He stated that in the future the notation used to explain discrepancies^ 
‘between actual figures and previous estimates would be changed to delete the word "late" § 
"and insert therefore the word "biennial. " This will remove the connotation that the 
Bureau is delinquent in reporting records disposal statistics. Q 

££-3 ^ ob — Jill 

Mr. Di Girolamo, after checking with his sub^dim^|^!^||^|tM|Slfj^'ft 
■ Bureau is always extremely prompt in reporting rec ords r ^ 

Not '\ 1 n ibinEMr f£j} 

RECOMMENDATION: . 1& 2^ ^ 

Inasmuch as future notati ons re gardi ngwthe^recQrds^tS&ir e ment matterwmr' 




RECOMMENDATION: 




seirement matterwi 


be changed to accurately record the fact that the Bureau submits figures every two years 
in accordance with regulations, no further -action appears necessary. ^ . M 

v? " : ,-4-^ ;> — . c ijL-- 


, ( * 




-'•> '-i™* cAs , ! 


TW -U 




■aJ{ 










^ f* 

. /• .'A. » Aa 


\ A/'' 

4v OM 4 

Xml 




<D PB&TRV&ri oP- PKOfeRry-G&Jl, 


PROM 


OMIONM fOUM NO. 10 
MAY l*A2 COITION 
OSA GCN, MG. NO. 71 


* UNITED STATES GOVERNMENT 

. Memorandum 


MR. TAVEL ^ 

' vA , 

L. E. SHQ^iy. 


DATE: 5-27-65 


IDS; cr: - 

Befool, t — .. 
Mohr — 
OcLcn h 
Co. p-r ~ — 
Callohin — 

Conrad 

i’cU . 

Gale — — 
Horen — - — 
Sullivan * — 

Tavcl 

Trotter 

Tele. IV. 
Holmcr 
Gandy 


subject: DESCRIPTION OF FILE: 17-0 

VETERANS ADMINISTRATION MATTERS-GENL. 


(Jji? 


The above file has been called, to our attention by personnel 
of the Consolidation Unit. It consists of 30 sections beginning 
in 1921. The first 12 sections o f the file contain mail that 
relates to matters not within the jurisdiction of the Bureau and 
in most cases was referred to the Veterans Administration. This ; 
typo of mail is not currently filed. The mail in file is outdated 
and there appears to be no reason for its continued retention. It- 
is proposed that_ these sections be reviewed and obsolete mail be 
destroyed. ■ C 

Destruction of this mail would result in saving space in the 
file room and eliminate unnecessary cards from the General 
Index. Destruction of this category of mail is authorized under 
the general records schedule and no further archival authority is 
required. ■ ' 

It is requested that the appropriate substantive supervisor 
review the above listed file to determine if any reason exists which 
would preclude destruction. A notation advising of the decision 
reached, may be placed on this memorandum and returned to the Consol- 
idation Unit of the Records Branch, Room 7231. 

RECOMMENDATION: 

For referral to the appropriate substantive division. 
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May 24, 1885 


Honorable John J, Rooney 
House of Representatives 


BY SPECIAL MESSENGER 


Washington. 


20515 


My dear Mr. Chairman: 

A notation appears on page 51 of the Hearings Before 
the House Appropriations Subcommittee for the U. S. Department of 
Justice for Fiscal Year 1968 which infers that this Bureau was late 
in reporting records disposal figures reflected in the report on the ■ 
Records Retirement Unit, U. S. Department of Justice. 

A report on records disposal is made to the Department 
of Justice on a biennial basis within 30 days after the close of each 
even-numbered fiscal year. ■ This is In accordance with the Federal 
Records Act of 1950 and General Services Administration regulations. 
The Department of Justice has advised that the FBI is always prompt 
in submitting this report and that the notation referred to in the 
Subcommittee Hearings was not intended to imply any delinquency. 
According to the Department of Justice, this notation was meant to 
convey that exact records destruction figures are not available each 
year inr.smuch as regulations require the reporting of such figures 
at the of every two years. They indicate it will be more clearly 
stated in future r eports. 

j BY. COoRIER SVC. 

| , 7 - , 2 ^his matter is being brought to your attention so that 

you 'may be aware of the inaccuracy of the notation St 

tlie tnsajjEacte pertaining -thereto ALL iflr 0-ISMA I IBM 00111 


lISLJpL 


Sincerely yours, lii.JU.iJf 

■ WjEi 


V 


'M#r 

(Based on memo F. W." Waikart to Mr. Mohr 5-21-65 captioned ’’Department oi 


for Fiscal Year 1966, House Appropriations Committee, 


Ju st ice. H e ar pigs 
E r r orllri RefeTr ii 


E r rorJLri Refe-Tr ing^to/’ Late ? Reporting of Data^y FBI, ” prepared by FWW:bpr) 
£FWW:jmr\ N , ^ Cn 



MAIL ROOM 




TELETYPE UNIT I 1 



OPIIONAI rOHM NO. »0 
■PBF MAY 1 962 EDITION 

GSA^feN. REG. NO. 17 


RNMENT 


UNITED STATES RNMI 

Memorandum 
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Air. Conrad 1 


W. D. Griffith 




DATE: 




Tolson — p 

Belmont — Z. 

OM^I^ack — 

* Casper v 

^ lah a 

Rosen 

SuilrV'an 

^■"tavel 

( Trotter , 

Tele. Room - 

Holmes 

. Gandy 
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subject ^DESTRUCTION OF OLD PHOTOGRAPHIC NEGATIVES 


ZTOT™ 




Ii > 


The Administrative Division has been relieved of the responsibility for 
maintaining photographic negatives in sixty-one file cabinets situated on-the 
8th Floor of the Justice Building per memorandum from Mr. Felt to Mr.C Tolson 
5/13/65. This responsibility was transferred to Files and Communications \ 

Division. The memorandum states that Mr. Tavel feels the cabinets will have toHjjj lv 
be removed to the Identification Building if Files and Communications Division is tp . I 
adequately fulfill maintenancejobligations under this transfer arrangement. The$ h vj 
memorandum instructs ’"Tlj.Q^^ must not allow the/removal of^ ^ 

these files to the Identif ic ationiBuilding to restrict a continued aggressive progr'anr 
of purging these files. " ‘ l > i 

There is in existence an approved and effective purging procedure. This Mj 
procedure was worked out among Laboratory, Records and Communication, « 

Identification, Administrative , Investigative and Domestic Intelligence Divisions. §, 
in 1958 (memo Griffith to Parsons 8/14/58)., At the request'd Records knd Xjj \ E 
Communications Division (memo Eames to Nease 9/5/58) certain refinements*^ J 
to the original procedure were initiated (memo Griffith to Parsons 10/1 /5MWi 8 

facilitate handling by Records and Communications Division employees. / £} 

1/ § 

In essence, the agreed upon procedure provides that each year lists are q 
prepared of photographic negative file numbers of cases ten years old or’ : ’older by jgjj 
the division having maintenance responsibility. Records Section searches the lists® 
against abstracts for any activity in the case within the past ten years. With the 
exception of certain specified classifications, if no activity in ten years, the 
negatives^ are automatically destroyed. If no activity in ten years, the files of 
"exception” cases (cases of national interest, major kidnaping, cases where life 
sentences were imposed and all cases supervised by Domestic Intelligence 
Division), are first routed to substantive supervisor and thereafter to Laboratory 
Division and Latent Fingerprint Supervisor for review regarding destruction of 
nes “ 

66-3286 

1 - Mr. Belmont 1 - Mr. Gale 6 

J-Jfe- CONTAINED 

1 1 :£:§SSf r _ l-Mr.Sullavan (r^^SlFIED 

1 - Mr - c “ 
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1 - Mr. Gale 
1 - Mr. Rosen 
1 - Mr. Sullivan 
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CONTINUED - 
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Memorandum to Mr. Conrad 

Re: Destruction of Old Photographic Negatives 


Since Files and Communications Division is taking over the Administrative 
Division’s former maintenance responsibility, and that division along with the 
Laboratory and other concerned divisions participated in working out the purging 
procedure, and thus all concerned divisions are aware of the specifically defined 
purge functions to be performed by each, there should be no obstacle to the 
continued effective functioning of the existing aggressive purging program. The 
Laboratory will, of course, continue to handle promptly its existing responsibilities 
under the approved program, and in compliance with the approved Inspection Division 
instructions, will exercise every precaution to see that possible removal of. the 
cabinets to the Identification Division does not restrict in any way; the .aggressive 
discharge of the Laboratory’ s responsibilities under the existing program. 

RECOMMENDATION: 


None. . . for information. 
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_ UNITED STATES GOVERNMENT 

Memorandum 


TO • : MR. TAVEI 
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DATE: 6-15-65 
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Sulllvah 

Tavel 
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SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 


£4^ 


, DESCRIPTION OF FILE: 55-0 

r COUNTERFEIT I NG-GENL. A ■ , a-r-u r ■ 'k* 

YVtSrfi'dcTtOA) a ^ ?&b?£-&Ty -&5/VL, Oq 

The above listed file has been called to our attention by personnel 
of the Consolidation Unit. It consists" of 24 sections beginning In |N S ’ 

1921. The file is currently used but little mail is now put in the file-jSf'} 
the majority of the mail being over 20 years old. The mail in the file, r" 
relates to matters, not within the investigative jurisdiction of the I 

Bureau and in most cases has been referred .to the Treasury Department. <r 

A.lso filed m tne first few sections are, outdated circular- letters de- * . 
"scribing counterfeit money. 

This material is outdated and there appears - to be no reason for \rv 

its continued retention. It is proposed that the file be reviewed and ' 
all obsolete mail over three years old be destroyed. Mail of a policy -3 
or historical nature would not be destroyed. a . 

Destruction of this mail would result in saving space in the file 
room and in eliminating unnecessary cards from the General Index. 
Destruction of this category of mail is authorized under the general » 

records schedule and no further archival authority is required. je| . 

It is requested that the appropriate substantive supervisor review r 
the above listed file to determine if any reason exists which would 
preclude destruction. A notation advising of the decision reached may 
be placed on this memorandum and returned to the Consolidation Unit 
of the Records Branch, Room 1 7231., cR. 8>^ " 

RECOMMENDATION:^ / I 

For referral to the^appropr^a^ substantive divisTolw^ ^ ^ 1 
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SEE ADDENDEM GENERAL INVESTIGATIVE DIVISION PAGE la. 
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ADDENDUM GENERAL INVESTIGATIVE DIVISION 6-16-65 RJG:tmt 


The material referred to is not concerned with any matters 
being handled by this division. The General Investigative Division has 
no interest in the retention of this material. h yj ' ■ 


ADDENDUM CRIME RECORDS DIVISION 6-18-65 RWBhVcr 


Crime Records Division feels that this type mail can definitely 
be destroyed. As pointed out, counterfeiting does not fall within the 
Bureau’s jurisdiction. The reason very little mail is being placed in 
this file currently is the fact that such inquiries are referred by a 
referral form to Secret Service and a card is maintained in the . • 
Correspondence and Tours Section noting the action taken with each 
piece of mail. It would be filed only if therd were some necessity 
to write a letter over the Director’s signature. 

It is not felt that any other Division would have sufficient 
interest in this proposal to make a decision. It is, therefore, recommended 
that the mail be destroyed in accordance with the method outlined in the 
memorandum. 
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UNITED STATES GOVERNMENT 

Memorandum ' 


to ■ : MR. M .TAVEl6 


FROM : L . E. .SHO 


SUBJECT: REHABILITATION PROGRAM 
RECORDS . BRANCH 



DATE:. 7-28-65 


Tolson - 
Belmont 
Mohr 
DeLoaj 
CaspL. 
Callahan- 

Conrad — 
Fen — ; 
Gale ----- 
Rosen — 
Sullivan - 
Tavel — 




Trotter . 
Tele, Room . 
Holme3 — — 
Gandy 
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DESCRIPTION OF FILE: 1-49 

FBI OIV ILIAN DEFENSE COURSE FOR POLICE 

G>DZsrK\k<br*0Al or- VRdfBRr ^ 

The. above listed file has been called tb our Attention by 
personnel of the Consolidation Unit. It consists of 3 sections of 
general mail and a sub file for each Field Office. The file is not 
currently used and the mail is dated in 1941 and 1942. The material 
in the Field Office sub files pertains to lectures and conferences, 
schedules, lists of individuals attending the schools and other 
administrative type of mail. It is proposed that the file be re-, 
viewed and all mail that is of no permanent value be destroyed. Mail 
of a policy or historical nature would not be destroyed and would 
be filed in the general file. 

Destruction of this mail would result in saving space in the 
file room. This category of mail is authorized under the general 
records schedule and no further archival authority is required. 

- ■ ¥ 

It is requested that the Training Division review the above 
listed file to determine if any reason , exists which would preclude 
destruction. A notation advising 6f the 'decision reached may be 
placed on this memorandum and returned to the Consolidation Unit 
of the Records Branch, Room 7231. 

RECOMMENDATION: 

For referral to the Training Division. •- 
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DIRECTOR, FBI ‘ / 

SAC, MILWAUKEE- (102-1) 


YOUNG COMMUNIST LEAGUE 7|<r ( 0^ 
VOORHtS ACT , . ' ,7- 7 ' 

OOS , New York ' * : 


7/29/6S 


FlllENW;; 




‘ ' | Re rep SA JOHN E. HOWARD 7/27/42 in c apt i onect matter . ’ 

/ In connection with the investigation of captioned matter 

the’ bulky exhibit file contains two enlarged prints and the ■ 
negatives. Prints pertain to the minutes of the National 
Resident Board ,/YCL; USA,, 2/26/38. They also pertain to a ‘ t : 
meeting, of the National Resident Board, ;YCL, USA 9/3/38 , and also 
contaihia letter from the program manager pf a Madison radio 
station, WIBA, dated 10/13/41 enclosing a copy of an address 
given by JAMES HUDSON of Milwaukee, Wis, , state representative . 

Of the CP.ft&O j vjwS ■. \ / /' ■ 


Inasmuch as this matter has been in- a closed. status 
since 1942 ahd the above-mentioned bulky exhibits serve ho 
useful purpose. Bureau permission is requested to destroy .these 
exhibits'. / -■ I r S, ■ ‘ l 


2 - Bureau (mi) ' ; • 

1 - New York <RM) (Info) 

2 — Milwaukee 


JTD : MEK . /-r.y*. : , 


./ ai ■ - ' ■ 

- j 4 \ / > r „ ‘ ’ 


x/xtrs’p: 
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, ; NOT RECORDED 
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UNITED STATES GOVERNMENT 


xo : Director, FBI date: 8/3/65 

( ATTENTION; FOREIGN LIAISON SECTIO N) 

from g^j^Legat, London (100-312-2) 

I 

subject: DESTRUCTION OF FILES 

LONDON OFFICE • n ' T ' S' ' I 

°'3 > esTK«er'*« °\ r ^- 6-^^J 

Re London letter 9/9/64. i 

Since submission of re London letter all , ^ 

outdated files within Legat's discretion have Jxeen destroyed 
and those remaining are minimum essential records. f\ 


CD- Bureau 

. T - Liaison (sent direct) 
1 - London 
JTM ;rn 
(4) 
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NOT RECORDED | '=£' ; 
191 AUG 12 1965 
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8/4/65 


1 - Shaw 


SAC, Milwaukee (102-1): 
Director, FBI ((102-24 

(,£>- ZZ-JZ - 

fYQUNG COMMUNIST LEAGUE 'l 

(_voorhis act • /’ 


Reurlet 7/29/65, 

Relet requests permission to destroy the bulky exhibit 
in captioned case which consists of negatives and prints of the 
minutes of the National Residence Board, Young Communist League, 
9/3/S8, and a letter from the program manager of Radio Station 
WIBA, Madison, Wisconsin, dated 10/13/41, enclosing a copy of an 
address given by James Hudson, who was then serving as State 
.Representative of the Communist Party.(*><f (M . 

- k ; , , i,t Sj, . , . *. * ,‘>v : t : 

Inasmuch as the Young Communist League was dissolved 
in 1943, the .Bureau has.no objection 1 to your proposed- action in., 
destroying the above-mentioned bulky exhibit., > « 



:^FED<l 
02 - 


RV utj.- * :> 






^ !APPR0iPRiA^rE AGENCIES 
AND, -FI E'L^pj'FI GES ' 
ADVISED. : 

SLIP (S).0?i 


WGS :pah 
(4) 

NOTE ; • 

The Young Communist League was in existence from 1923 
to 1943, It was organized and maintained under strict Communist 
Party control. It dissolved in 1943, when the Communist Inter- 
national ceased to exist, and, transformed itself into the 
American Youth for Democracy, Inasmuch asthe Young Communist : 
League has been out of existence for 22 years, there is no - 
reason why Milwaukee should continue to maintain its bulky 
exhibits ;7 : -, - ■ • 
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INMENT 


FROM 


V . 


MR. TAVEL- 


l. e. sroMjl ' r rj • 

REHABILITATION PROGRAM * • (p *&<?&?? '£ 


DATE: .8 -4 -6 5 



Tolson 

Belmont _ 

v*Mohr 

Aj}eLoach . 
/Vesper ™. 
Callahan . 
Conrad — . 
Felt 


JQosen . 

Sullivan _ 

Tavel 

Trotter 

Tole. Room . 
Holmes — — 
Gandy 


SUBJECT: REHABILITATION PROGRAM • • . & Z. 

RECORDS BRANCH ' - — 7””" 

DESCRIPTION OF FILE: 86-0 

FEDERAL LENDING AND INSURANCE AGENCIES-GENL. ' V 

* % 

, . < 

The above listed file has been called to our attention by personnel 
of the Consolidation Unit. It consists' of 23 sections beginning in 
1934. The file is currently used but little mail is now put in the file, 1 
, the majority of the mail being over 20 years old. The mail in the file-^ 
relates to matters- not within the investigative jurisdiction of the 
Bureau and in most cases has been referred to another Government agency 

This material is outdated and there appears to be no reason for r & 
its continued retention. It is proposed that the file be reviewed and 
all obsolete mail over three years old be destroyed. Mail of a policy 
or ■ historical nature would not be destroyed. ^ ^ 


Destruction of this mail would result in saving space in the file 
room and in eliminating unnecessary cards from the General Index. 
Destruction of this category of mail is authorized under the general 
records schedule and no further archival authority is required.- 

It is requested that the appropriate substantive supervisor review 
the above listed file to determine if any reason exists which would 
preclude destruction. A notation advising' of the decision reached may 
be placed on this memorandum and returned to the Consolidation Unit 
of the Records Branch, Room 7231. 


RECOMMENDATION: 

For referral to the appropriate substantive division. 
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GSA GEN. REG. NO. 27 

UNITED STATES G«KRNMENT 

’ Memorandum, ' 



DIRECTOR, FBI 


LEGAT, PARIS (66-145) 


;f« date:^ 8/10/65 . « 


' I t Z jY,^- • 'f ' ' ; . 


subject:, 


S^E^ENT OF^^EMERGENCY^" 


ReBulet to Bern 5/8/64, captioned ’’DESTRUCTION 
OF FILES, ADMINISTRATIVE.” . 

This is to advise fehai; the destruction of files 1 
in the Paris Office is kept current on a monthly ' basis and 
is up to date for the fiscal year ending 6/30/65.- \ , 

i ■ \ J- ■ ■ M. r dif \ :v.-V 


VLCjst ib-v> «» T\ , 
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UNITED STATES GoUIrNMENT 

Memorandum 


Mr. Mohr 


FROM 
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DATE:. AugUSt 11, 1965 

a dS 6*'*Q*££*9' a * ■ "" — • 
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Tolson 
Belmont — — 

Mohr 

DeLoach 

Casper ~~~~ 
Callahan — 

Conrad - 

Foil 

< Gale 

Rosen « — - 

Sullivan 

Tavel ■ 

Trotter 

Tele., Room . 
Holmes — ,, 
Gandy - 


(subject: MOVEMENT OF NATIONALS ¥ U 

/ SU GGESTION #47-66 SUBM ITTED BY ^ / < / 

J SA l I b ‘ / 

DOMESTIC INTELLIGENCE DIVISION ^ 

Tv 

SUGGESTION: For records management purposes, suggests files at the Seat of 

Government pertaining to movement of Communist- bloc nationals (from-tM 
countries of Albania, Bulgaria, Czechoslovakia, East Germany, Hungary, Mongolia, ' 
Poland, Rumania, USSR and Yugoslavia) be purged of form-type data pertaining to a 

visitors for pleasure entering the United States and similar data regarding transit (C-visar 
; visitors. This would not affect data concerning investigative results or any data in files Ti 
pertaining to Communist- bloc diplomats or officials who have been assigned to the U. S. ,,'k 
E ast-West Exchange Program visitors, or immigrants. It would not affect data'per- w 
taining to persons regarding whom we have conducted investigations since such data, if f 
pertinent, would be in separate or individual case files. This procedure would bring . >1 
Bureau files and indices in line with current practice in effect since 1/8/65, and will ^ 
eliminate several thousand serials and index cards not having any real current value to 
our investigative work. Data which could be purged would include Form FD-210 (Notice off 
Arrival into or Departure from the United States of a Communist- bloc National); Immi- ! §| 
gration and Naturalization Service visa waiver notice; State Department Form FD-257 |j§* 

(Visa Data Slip with Photo); State Department name check request forms; and copies of in- 
state Department telegrams or airgrams containing notice of arrivals. Purging could beg \ 
effected by having Records Section review all general files pertaining to movement of , l| /• 

Communist- bloc nationals to eliminate and de-index all such a communications pertainingj *; 
to B-2 or C-visa visitors. The State Department name request form would be eliminated 
on all those where it is indicated the individual is a nonimmigrant and destination is shown : 
to an individual and/or as "transit. ” The record of serials destroyed could be printed in 
ink on the inside of front cover of the file or by some similar procedure such as one type- 
written page at top of- file. 

CURRENT PRACTICE: Manual of Instructions, Section 10 5E, pages 4e through 4g, was 

revised as of 1/8/65, and indicates as of that date Bureau will 
no longer maintain or index such form-type_data on temporary visitors for pleasure from 
Communist- block countries. •- 1 f:" ■/ * " ” * & 
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Memo Casper to Mohr 
re: Movement of Nationals 
Suggestion #47-66 


ADVANTAGES: Proposed procedure would reduce filing space as well as eliminate 
unnecessary searching and file reviews in future, particularly as it 
pertains to name check procedures. It would reduce filing space for files; filing space for 
indices; eliminate costly listing of unnecessary references on future search slips; and, 
eliminate unnecessary handling of files that would otherwise be furnished for file reviews 
since the nonpertinent, noriderogatory data would be eliminated. The saving could only be 
estimated by Records Section and possibly only after purge of files and indices has been 
completed. Suggester lists as an example seven files containing 81, 559 serials to which 
this idea would apply. 

DISADVANTAGES: Suggester advised since all pertinent data would have been incorporated 

in separate case files and/or is already available in field offices no 
disadvantage is involved. 

OBSERVATIONS: Domestic Intelligence Division advised idea has merit since it would 

save Agent as well as clerical time in addition to the space made < 
available. This division requested views of Files and Communications Division be obtained 
regarding the feasibility of such a plan and an estimate of savings which would result from 
its adoption. 

Files and Communications Division favored adoption of this proposal. 

It pointed out it has an active program of purging obsolete material from Bureau’s 
master indices and in destroying extraneous material contained in Bureau files. During 
the first six months of 1965, approximately 380 file cabinet drawers have been reclaimed 
through destruction of obsolete material. A procedure along these lines has been in effect 
for many years in the Records Branch. The Supervisors’ Manual points out the desira- 
bility of supervisory personnel advising the Records Branch of material which is no 
longer of value, in order that such material may be removed from the records system. 
There is no question concerning the fact that purging our records of such extraneous, 
outdated material has been beneficial. However, no dollar and cent cost figure is 
available to use in estimating savings resulting from this procedure. 

The Training Division agrees suggestion has merit and should be 
adopted; Since it has been ascertained, a saving cannot be estimated for this procedure 
it is felt the suggester should be given a letter of commendation for .bringing this type of 
material to the attention of the Bureau. 
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80-768 

Special Agent in Charge 

Re: 


Albuquerque 


August 12, 1965 

1 7 Mr. Newman (direct) 
: 1 - Mr. Matter 


Dear Sir: 


a 

(MjU/ 


TECHNICAL EQUIPMENT 
BRIEFCASE RECORDERS . 

A 


>3 


acerns' the 'technical eauirmienf of vonr- off^oe;' > '(/•&’ X 


The' following concerns' the 'technical equipment of your- office: : 


.3 

* 

Bureau records indicate the following tape recording equipment : . ^ 4 
is assigned to your office: • • .>» 4 A. Xj 


Cub Corder Model S 1001 1 ' 

Inasmuch as it is becoming increasingly difficult to keep 
this equipment in good operating condition due to scarcity and cost 
of parts, these units are being removed from service. The above 
equipment should be returned to the Bureau, attention Electronics 

Section, for destruction. ' . : 

» . , „ , ' *1 * , » „ * • ' 

A decision will be made later as to a replacement for this 
equipment. Adjust your inventory accordingly and submit the proper 
forms to the Property Management Section of the Bureau. A copy of 
the letter transmittingithese forms will suffice for a package invoice. 

/?«/%•* •- *?!*&*& - 
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Very frilly 

, John tddar Hoover 
■-•.I.. Director 
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UNITED STATES G(j^RNMENT 

Memorandum 


FROM 


\ SUBJECT: 


Mr . Tave 


L. E. Shor^, !-£.,»* r^T" g, ;- ^ 

Comments of this Division requested concerning proposal' of % 

to purge Bureau files of certain material pertaining to movements 


DATE: 


8-4-65 


Tolson 

Belmont .. — 

Mohr 

DeLoach 
Casper — 
Callahan 

Conrad 

Felt 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


SUGGESTION- #47-66 


of communxst-bloc nationals. b _ &y | 

b7C I I 

This material is no longer being placed in Bureau files. 

Perso nnel of the Files and Communications Division favor adoption^ 

of SA | | proposal. The Records Branch has an active program of 

purging obsolete material from the Bureau’s master indices and in destroying 
extraneous material contained in Bureau files. For example, during each fi- 
of the past three years approximately- 500,000 index cards have been removep 
from the Bureau’s master index. During the first six months of 1965 , rj 

approximately 380 file cabinet drawers have been reclaimed through destrucigj 
tion of obsolete or extraneous material. ;fjj 


The procedure of eliminating extraneous material from the Bureau 
master indices and central files has been in effect' for many years in the 
Records Branch. The Supervisors’ Manual points out the desirability of 
supervisory personnel advising the Records Branch of. material which is no, 
longer of value, in order that such material may be removed from the U 

Bureau records system. There is no question concerning the fact that ^ 

purging our records of extraneous outdated material has been beneficial. fi 
However, no dollar and cent cost figure is available to utilize in ^ j 

estimating savings which result from this procedure. j 


RECOMMENDATIONS : 


mi! m 


be adopted - 


I ^ & 

J?0T 


For referral to t he7;rra ining Division*. 



For referral to t he- ;rr a ining Division*.— ^ 

* J i" " . ^ ' J* ' » t * « * 5 
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OPTIONAL. FORM NO. 10 
MAY M2 EDITION 
CSA GEN. REO. NO. 27 

UNITED STATES 


rERNMENT 


DIRECTOR, FBI 


date: 8/16/65 


om : 


LEGATj BONN (66-16) / \ v p 


f\ 

v\ r-v 




BUPLANS - DESTRUCTION OF FILES 

u cA I ** ^ ^uYe aa/wo teCDvd/s 

The file destruction program of this of f i /->» 
has been considered and there appel^to be^o relson to 

the schedule for periodic deletion 

this off ice^tn h regard the volume of files presently in 
this office to be manageable and .believe that thev could 
destroyed in the event of any foreseeable Urgency? 


3 - Bureau 

(1 - Liaison Section) 
1 - Bonn 
(4) GAVstlc 


ML fmx.vs i l T-a'jSO 
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August 12, 1965 
PERSONAL 




Mr.[ 


] 


Federal Bureau of Investigation 
Washington, D. C. 


>7 


o 

<$■ 


h Y 


•ho 
Jo 7 C 


Tv 


c> 


Dear Mr. 




Reference is made to your suggestion concerning 
the disposition of certain material contained in the files at the 
Seat of Government. 1 am pleased to advise you this proposal is 
being adopted and steps are being taken to place it into effect. 

It Is indeed gratifying to note the improvements 
that have been made in our operations as a result of the ideas 
which have been submitted. You are to be commended for the 
initiative you displayed in giving me the benefit of your thoughts 
on this matter. 

Sincerely yours, 

J. Edgar Hoove? 


1 - Mr. Sullivan 
1 - Miss Usilton 
d - Personnel file of SA 
^j£L:wlsio^ 
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(6) (Suggestion #47-66) 
NOTE: 
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Based on memorandum Casper to Mohr, MLrwls, 8/11/65, 
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rea Movement of Nationals Suggestion #47-66 submitted by 

« a. f ” ' 1 TnfDllirfQnno 'nivi.Qinn. 
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" ^ ‘ GSA GEN. REG. NO. 27 


UNITED STATES GO^WNMENT 



A . , ( k ' 


to ; , ^/Director , FBI */ s ■' . date;';/ .8/17/65- 

ng»£> Legat.,. Majiila (66-3) , ' '‘/'■■I// . ■ . r . : 

' ( 2 ) /./-f ■; r 

subject:’ ; DESTRUCTION OF FILES / V ’’ / ,\a '-f \ - " ■ ' 

,/ . ' . ' Re Foreign Operations Manual , Section" ,6/ p. 13 

File destruction program' is current. •./-/*, 

’ 3 -.BuTeau •. - 1 .. 

• ; 'v (l s - Foreign Liaison) .V ■ r . ; ’/ '• 

r •' ■ 1 - Manila '/'// '*/ : \ v -, 

*• V ' RBH : e.j g '//'■• , / '*■ . 

■ (4) . : : x: 
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OSA OCN, MO. NO. 27 

UNITED STATES G(^RNMENT 

Memorandum 



to : Mr. W. C. Sulliva 


date: September 2, 1965 
1 - Mr. Belmont 
1 - Mr. Mohr 

'from : R, d. Cotter &' c s' .1 - Mr. DeLoach Holmes 

j M'.f 1 - Mr. Sullivan . =** Gmd >- 

t/ O 1 -.Mr, Cotter 

‘SUBJECT: GEORGE JOHN GESSNER 1 -'Mr. Wacks a I 

ATOMIC ENERGY ACT / i' L' 

' ' ' In my memo,/ August 26, 1965, (attached), pert^nSng*, ' 

to the question of immunity promised subject by Army interrogators, 
it was pointed out that Special Agent | | first advised 

- A the San Antonio Office of the Army’s promise of immunity by routing 

| slip dated April 27, 1961, which is now destroyed. Director asked ^ 
| why such a document was destroyed. - c; b6 

■ The routing slip submitted by SA | I was an informal ^ 
accounting and in the nature of a summation of what he< overheard. j 
On May 9, 1961, he submitted a memorandum to the Special; Agent in \ 
Charge, San Antonio Office, detailing such conversation .pertaining 

( to possible immunity promises. The routing slip wals destroyed onlyA 
after '•J.he information had been placed in a formal Bureau ,'communi- 
catiortV It is noted that the routing slip in- question did not po 
. contain the type of> written information which it is- necessary to . 

\ retain under current policy of the Justice Department. ^Moreover, 

\ it is> not. ‘expected that the routing slip will, in--;any way, become ; 
\ an issue in connection with this case. , M i 


f < /*5olson , _ 

./.M Belmont —XL 

7^ Mohr ^ 

' £®Looclill 

Jasper 

Callahan — 

Conrad 

Fell L 

^ale 

, . Tmcl'SEjZ 
Vg^Trotter ill. 
'■'* ■' Tolo. Room*: 

ZXZ Holmes 

Gandy; 


For the Director* s information, 
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personal attent ion 

® < SACLETTERNb. 65-52 

UNITED, STATES DEPARTMENT OF JUSTICE 

federal bureau of investigation 

In Reply, Please Refer to O p , 3 ^ a^ ' Q, ,p . pfo A t ~ G^L 

» * „ WOTT ~ seSfr'lty taWSHpSBB 

(A) .RETENTION OF PROPERTY In an P We evidence „ 

o vinf-Pi registration card was obtained as an item oi p There- 

a hotel registration ^ d as evidence during the triaL mere 

Subsequently, this item was no f or a period of 

r SS - ~ — the regiS ” 

card may be of interest in future legal action. 

All nersonnel of your Office should be completely familiar with 
All personnel oi y 19 and 20, of the Manual of Rules 

Part H, Section 8, th/retmtion and destruction of property. I 

and Reguiations should be taken in the future 

^ithoS prior consultation with the United State s Attor ney. 
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Sept 23, 1965 


HI 4fH w e T'i* z £-zL — 

^ TpP tJ- _Cen^ * f 

7 ,-BRoioSSD-&^'ANGE IN MANUAL 
REGULATE ^ * -• 

Part XL Section 39 8, "Destruction of files and r< 
sSdbe amended by adding the following new it, 
remaining items should be renumbered. 

o. Files and records to be destroyed after SOG field office inspection 

■ (1) Copies of memoranda maintained in control file on cases closed 
by memorandum upon the authority of the SAC, 


\ RULES AND 


-da," item o, page 15a, 
as-ite m t 15 */” The 




(5) 

NOTE: 




1 - Mr. ‘ Felt . 

FMB:v £l<^ : _ 

SAC Letter 64-5 (C) dated 1/ 28/ 64, advised that the field would Nn ^l 
be instructed in the inspection letter when to destroy the control, a 
file maintained on cases closed by memorandum upon the authority of the SAC. | 
The above change for the Manual of Rules and Regulations is submitted for R 

approval so that the field vjill know when to destroy this file and this information g 
will not have to be included in the inspection letter to the SAC. , ‘ gJl 
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OPTtONAl fO*« NO. 10 
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03A CCN. *C0. NO. 77 


f / y*' UNITED STATES. GOVERNMENT 

• Memorandum 

' ■ r M 

to : MR. TAVEL ^ 


FROM : L. E. SHO: 


DATE: 10-4-65 


Tolson 

Belmont 

Mohr 

DoLoach — 

Casper 

Callahan — 
Conrad 

Fcli 

Gale 

Rosen 

Sullivan 

Tovel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


# 


SUBJECT: REHABILITATION PROGRAM 

, f RECORDS BRANCH ^ 2>*//L***L~ 

^ DESCRIPTION OF FILE: 23-0 

PROHIBITION-GENL.$) » i ^ „ 

.^pesTRucr/^n/ 

The above listed file has been called to our attention by personnel 
of the Consolidation Unit. It consists of 27 sections beginning in 
1923. The file is currently used but little mail is now put in the file* 
the majority of .the mail being over 20 years old. The mail in the file 
relates to matters. not within the investigative jurisdiction of the 
Bureau and in most cases has been referred to the Alcohol Tax Unit, 

Treasury Department. 

This material is outdated and there appears to be no reason for 
its continued retention. It is proposed that the file be reviewed and 
all obsolete mail over three years old be destroyed. Mail of a policy 
or historical nature would not be destroyed. 

Destruction of this mail would result in saving space in the file 
room and in eliminating unnecessary cards from the General Index. 

Destruction of this category of mail is authorized under the general 
records schedule and no further archival authority is required. 

It is requested that the appropriate substantive supervisor review 
the above listed file to determine if any reason exists which would ^ 

preclude destruction. A notation advising of the decision reached may 
be placed on this memorandum and returned to the Consolidation Unit Qp\ 

of the Records Branch, Room 7231. r\J 

RECOMMENDATION : 

urnmi R 1JVP3 rv'ffl 1 

For referral to tiie appropriate substantPve^^v^sloh^'^ , 

Mo .^<32 
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L. E. Short to Tavel Memo 
RE: REHABILITATION PROGRAM 
RECORDS BRANCH 

DESCRIPTION OF FILE: 23-0 
PROHIBITION - GE NL . 


ADDENDUM: 10-7-65 RVpmcr 

Sections 15 and 22 of the 23-0 file were reviewed as 
a sampling of. the type material located in this category. 

It was determined that it is not necessary to retain 
this type mail as it does not generally pertain to matters within the 
jurisdiction of the Bureau. 

It is noted that very little mail is sent to this file at 
the present time as a system has been evolved whereby any materials 
pertaining to the Alcohol and Tobacco Tax Division are referred to 
that agency by means of a form referral slip. A copy of the^ information 
referred is retained by the Correspondency and Tours Section for, a 
period of 90 days and the data is not sent to file as it is unnecessary. 

✓ 

It is, therefore, recommended by the Crime Records 
Division, which handles the bulk ; of the material normally appearing 
in this file, that the nonpertinent mail be destroyed. Care should be 
taken, however, to retain any mail of a policy or historical nature 
and mail less than three years old should not be destroyed. 
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Mr, TaveX 


h. SJ; Short 


10-21-65 




/ ‘ <V 




s Xh:bO^BA" ;.r^ > ; ‘ : X ; /:;■ , : -V • ' jT 

'-■:V‘ ,'7'. ; • • /{ tfariepS. serihls. in; : tMs' til© -contain ' j|iiKi94)pei'<l \ 

• -re-reads#** !}.: tefitfs. '20* '■' BS^and- 4$' =hfe ' £ig$&.‘-.b£: iead£n& Naais/ih* ;, ,V '•'- 1 

. ;'Cocha^a'ittfe Olivia*' ,00^181 4® ''lU’fc lis£'-o£ &S»Wrs •-^ 

•••••X»‘ r Ojfwaj^ Bolivia y- : V. ' "■■ '■>;■:. "> ! -*'■*’■ i = * :; ' ‘ 

‘ •.'/■, '"- r '' ’]' ^ *' ' ' _ ' , fi ‘ ( *■" , j * -' ' \ ’ , , v -V,. / '‘r- V _ ; ■ ' - » m i * -V . | 

; -' • '"; \ .I - i$i& attach'd- -file contains. ‘lists '><>£; -names Bfciefe’fcav^ 
to ofe 'attention'-' by- personnel ^Jlgagad ta ftamd Bhech trorh; . Shey. advise \ibdJ?: 
tredd^y of reference; id •'these-: Xi^tipgS; oatises' t?or& jbeoauss- 
(■ '’'insufficient Xptpr^atXdJi 'As', to -is^f6<Jt:‘ieitty3i^ierCii$ xdati03%' .. •#&’ ah'- 

a.*’ irttfrtftttiiiiiteR '•(m^' ftiiiftirmte < uhihiac*feSs&3?v reference 'td - .- ■.-'. ..*» 



_ i r __ | 

;'" of those cards from the Bufeau% indices, " 

l:- :X‘^X 'X ■■■ if' is requested, :tha#;ti& :: appvi»priata ! . suhptahtiW”®»^^Xs,0r-; ; f ,: > >&< 



advising of the decision reached may he placed on this memorandum,; Xhe 
: memorandum should he, returned; to; the .^orreXatidn Unit/pf;.; the' Records '-v. '7 ^ 
Branchy Hoorn 6389 Xdeaf if icatidh Building]*, -? \‘x _*•;-■■} - v:' ; ; ; 7 ’\X" y‘ V','7 : ' ; ;' : "7'-v • -g 


i BECOI&SEMMTlONr.' 

r • m « — in 

•.' '•; ;, ; \ . for . ref ofraX; ' .to..: f ho " appropriate 

' , SnclosurO ■ 
r, 66^3236 


.. ^PBtJam 





s, 

3 

S 

o 


/i 






ADDENDUM FROM DOMESTIC INTELLIGENCE DIVISION 10/21/65, WHAirajg 


Since this information was Secured during 1942 and since there : 
is a lack of identifying data, there is no reason that serials 26, 28, 46, 
and 48 should not be deindexed. r - : I 
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UNITED STATES GOVERN MENT 

Memorandum 


Tolson — 
Belmont — 

Mohr 

DeLoach - 
Casper — 
Callahan ■ 


to • : MR* TAVEIo 


FROM : L. E. SHO: 


SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 


DATE:. 10-19-65 




DESCRIPTION OF FILE: 
NARCOTICS-GENL. 

rs rr 


12-0 



' Tavel 

( Trotter 

* t Tele. Room 

£ Holmes 

Gandy — — 

.//R 



®££5TiRue*T’*6/V op- P >1 6 ft Ty 

The above listed file has been called to ‘our attention by personnel 
of the Consolidation Unit. It consists of 57 sections beginning in 
1921. The mail in sections 1 thru 30 is all over 20 years old. The 
mail in these sections relates to matters not within the investigative . 
jurisdiction of the Bureau and in most cases was referred to the Bureau 
of Narcotics, Treasury Department. Much of this old mail. is .inter-office 
and was referred to the Narcotics Bureau from the Field Offices. 

This material is outdated and there appears to be. no reason for 
its continued retention. It is proposed that the file be reviewed and 
all obsolete mail over 20 years old be destroyed. Mail of a policy 
or historical nature would not be destroyed. 

Destruction of this mail would result in saving space in the file 
room and in eliminating unnecessary cards from the General Index. 
Destruction of this category of mail is authorized under the general 
records schedule and no further archival authority is required. 

It is requested that the appropriate substantive supervisor review 
the above listed file to determine if any reason exists which would 
preclude destruction. A notation advising of the decision reached may 
be placed on this memorandum and returned to the Consolidation Unit 
of the Records Branch, Room 7231. y y 

. 

RECOMMENDATION: * 1 JMT BCC0flB«0 ( 

/||§ -o 

For referral to the appropriate substantive division. QCT 2 5 196 & 
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ORIGINAL COPY- FILED. BJ 
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My* STavel 


io-2i~65 


^ V^t^Short ; '■ 

. . \" •?.:$40'STf?8 


'miiJdEx^a oi? mmmm ,w$mu : , 

Bufil«r6A=2908«B-4- '-./ 4 ;'-.‘ l':> ■•' " 




,- fhis ..serial consists! -Of nppreriiaaieiy tiiifQ ^ jb.i»idred aa^es, of . 
v Japanese living "ihi$a IfaZf Bolivia;^ -in 1043. ; . ^ ;. • 

- \ V" .-•. .- ., , “.' . ■’’ ’ '• -7 ■" ■! 7 r :;.' v, ‘ 'f7\ 

- v file attached listing of names - has been called to our attention * 

by personnel Engaged in Name Cheek viQvki fhey advise that, the frequency *v'' 
of reference to this listing caused unnecessary work because insufficient J 
-information is available to effect an identification* In an . effort to »> 
streamline procedures and eliminate •unnecessary reference to this data * I 
it. iS proposed .ihat the material be 5 do indexed through removal of the. cards7 
frosa the BureauTs indices » 7- : -' ' ; '■ ■ -”-' • : .-••■■. . ;"•• / /7,.\, 

' ' - . ■ , ‘ • 7 ■' /■ 1 7 ’ *' ,77;, 

, It is requested that the appropriate substantive supervisor 

; review the abbvd-listed file reference to determine if Any' reason ^etisfs, & > 
for retention of the indexing; on this listing’ Of names* A notation . 7. "£ 
advising of the decision reached may be placed 6n this ^memorandum^ !he‘ -bL 
memorandum shouid. be returned to the Correlaf ion Unit of ; the EecordS g 

Branch> Boom 6309 Identification Building* . , '7:7, •- ,- • . ^ 

■ - ' ,^.-77 ,77 V- | 

77' '• For referral to • the; nppropr late :-sub^tphtiv« division* ••' ■ . ; • 7 ^ , 0 . 


Enclosure 

ffi 66-3286 , 
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ADDENDUM FROM DOMESTIC INTELLIGENCE DIVISION 10/21/65VWHA;mjg : / 

r Since this information was Secured during, 1942 and since 
there is a lack of identifying data, there is no reason that this serial 
should not be deindexed. , • / 7 


,| 77 § 
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L* £, Short , • 
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- ‘ , fhis, serial consists of approximately tv/o hundred names of , 

members of? the Bree. Austrian Qrganiaat ion' -'in :^%GMh?mjQk^ Boliyia| as of . 
November. 1940;.-. '■■'■•*; -**'■' A - :-' -C " - '-••• ., • >.■” X’ 

• ‘ ; • .; -. . V. • : ”,: ---.- ; \ -• ' ' ' . - . ; >\ ■ -. ■ . > 

The attached listing of names ham been called to our attention 
by personnel engaged, in Hame Check work* They* advise. - that the frequency ^ 

, of reference to this listing causes unnecessary work because insufficient^. 
Information is available to effect an idenfificatipn* In. an effort to . ^ 
streamline procedures and eliminate unnecessary reference to this data* - 
it is proposed that/the material be deindexed through removal of the ' 
■.Cards from the Bureau^S indices*;.,/" y- " _ T. - l - ? 

tf is requested that, the appropriate substantive supervisor 
review the above^listed file reference to determine if any reason, exists 
for retention of the indexing on this listing of names, • A notation- 
advising of the decision reached may be placed on this memorandum^ \The 
memorandum should be. returned to the Correlation. Unit of the Becords 


Branch | Boom 9300 identification Building, 
mcoMMmATx<m-* \ 


:r . 


for referral t6 appropriate Substantive division* 
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>& 
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;• 191 nov 3 1965 ; : 


5 Enclosure 
^0. 66.3280 
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ADDENDUM FROM DOMESTIC INTELLIGENCE DIVISION 10/21/65, WHA:m 

In view of nature of this information and lack of identifying 
data; there is no current reason for retention of the indexing on this 

list, of names. .'■* ' : - ; \ '' ’•: 
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UNITED STATES GOVERNMENT 

Memorandum 


FROM 


MR. TAVEL 


L. E. 


DATE:. 10-22-65 


SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 


Tolson 

Belmont 

Mohr 

DeLoach 

Casper 

Callahan 

Conrad 

Felt 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room — 
Holmes 

GandV 




■ 


, DESCRIPTION OF FILE: 98-0-sub 2 \ fl 

Cj ' STRIKES REPORTED, BY WAR DEPARTMENT U Vj 

w ■ • •! ® pesmovrhfii of BOti&ao rmpmvy*££n&)& 

The above listed file has been called to our attention by personnel O 
of the Consolidation Unit. It consists of 62 sections beginning in 0 

1941 and ending in 1945. The file contains memos from the Y/ar • | 

Department listing names of Companies where strikes and labor disputes , ^ 
occurred affect ing' War Department Procurement. * ^ 

This material is outdated and there appears to be no reason for O 

' its continued retention. It is proposed that the file be reviewed *• 

and all obsolete mail be destroyed. Mail of a policy or historical 
nature would not be destroyed. 

- gf; 

Destruction of this mail would result in saving space in the file 
•room. Destruction of this category of mail is authorized under the 
general records schedule and no further archival authority is required. |=j 

It is requested that the. appropriate substantive supervisor review ^ 
the above listed file to determine if any reason exists which would g 

preclude destruction. A notation advising of the decision reached, may , 0 . 
be placed on this memorandum and returned to the Consolidation Unit S 

of the Records Branch, Room 7231. 0 

RECOMMENDATION: 


For referral to the appropriate substantive division. 


EHG: lmd 
(3) 




SEE ADDENDUM PAGE TWO 
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ADDENDUM: Domestic Intelligence Division, 10/26/65, 


The file referred to in the above memorandum consists 
primarily of memoranda from the War Department during the war 
years which lists the names of companies where strikes and labor 
disputes occurred which in some manner affected War Department 
procurement. All of this data is no w completely outdated, refers 
to the World War II period, and there does not appear to be any 
valid reason for its continued retention » 

The Piles and Communications Division has advised it 
has guide lines for the review and destruction of outdated 
material and if the destruction of this file is approved it will 
be carefully reviewed by trained personnel and all serials 
contained in the file determined to be of a policy or historical 
nature will not be destroyed. 

RECOMMENDATION: 


It is recommended that the Files and Communications 
Division make arrangements to have this file carefully reviewed w 
and to destroy those serials which are determined to be lists of v \ 
companies received from the War Department in which strikes or 
labor disputes were involved. All other mail should be retained, 
including all mail of a policy or historical nature. 


(ziHr 
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UNITED STATES GOVERNMENT 

Memorandum 


TO 


MR. TAVEL 


FROM : L. E. SHO: 


SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 



DATE: 10-27-65 


Tolson — 
Belmont _ 

Mohr 

DeLoach - 

Casper 

Callahan . 
Conrad — 

Felt 

Gale 

Rosen — 
Sullivan - 
Tavel 


Trotter ■ 
Tele. Room . 

Holmes 

Gandy 


m 


DESCRIPTION OF FILE: T-2639 

FBI WAR TRAFFIC SCHOOL Q „ , ' „ ^ . 

The above listed file has been called to our attention by 
personnel of the Consolidation Unit. It consists of a general 
file, and a sub file for each Field Office. The sub files were 
used only during 1942 when the Bureau conducted a War Traffic 
School for Police. The material in the Field Office sub files 
pertains to lectures and conferences, ' schedules, lists of individ- 
uals attending the schools and other administrative type of mail. 

It is proposed that the sub files be reviewed and all mail that 

is of no permanent value be destroyed. Mail of a poli cy or h istorical 

nature wou 1 d not_..be . ,d.e s t^oyed.. .and.. .would be^fiied IrTThe general file. 


■\a 

r 


1 




Destruction of this mail would result in saving space in the 
file room. This category of mail is authorized under the general 
records schedule and no further archival authority is required. 

It is requested that the. Training Division review the above 
listed file to determine if any reason exists which would preclude 
destruction of the Field Office sub files. A notation advising of 
the decision reached may be placed on this memorandum and returned 
to the Consolidation Unit of the Records Branch, Room 7231. 

•RECOMMENDATION: 


n- 


& 


a 

a 



*> . . 



SACj 


Director, FBI 


<66-629) 


BUREAU CODES - DISPOSITION OF SURPLUS 
CIPHER PADS 


Buded 

Each field office is currently required to maintain a minimum 
of five enciphering and five deciphering one-time cipher pads. 

Bureau has determined this number can he reduced to too 
enciphering and too deciphering pads of the newer 100-page type, Som 
offices have only one of this type and therefore should retain, in 
addition, too of th© 50-page type. 

Your office should retain deciphering pads numbers 
_? and ; and enciphering pads numbers , 


and 


Return to Bureau » attention FBI Annex by cover letter, 
deciphering pads numbers , B and ; and enciphering 

pads numbers , ■ y and 1 ■ 

Additional pads to be retained or returned to Bureau are 
listed on attachment to this letter. 




1 -Mr. Downing (sent direct) 


UmiuLJA 


TismuotodL 


NOTE: Memo Wherry to Tavel captioned Bureau Codes, dated September 17 1965 

obtained Bureau approval to dispose of all but two each enciphering 
^ and deciphering pads for each office. This letter is to effect the 
disposition of, pads surplus to the needs of this office. 


Tolson 

Belmont - 

Mohr 

DeLoach . 
Casper 

Callahan . 

Conrad 

Felt 

Gale 


Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 
Holmes ■ 
Gandy 
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ENCLOSURE 



ORTIONAl fORM NO. 10 

MAY 1962 tOITION f \ 

,6V OIN, *10. NO. 27 

UNITED STATES G^ljlSRNMENT 

Memorandum 


r\ 

• J To Ison 

Belmont — 

Mohr 

DoLoach — 

Casper 

Callahan — 

Conrad 

Felt 

date: November 2, 1965 — 

SullivanyV^ 
Tavel — V-- 

Trotter 

* Tele. Room 

. * i Holmes _ 

/? -r*. I . V?? AJ ^ Gandy - 


Mr. Tavel 


r, •• 

FROM : E. Wherry, Jr, 


Mb. 


A 


SUBJECT: 


BUREAU CODES - 

DISPOSITION OF SURPLUS CIPHER PADS 





I) By memorandum 9/17/65 we obtained approval to dispose of a 

portion of the cipher pads presently held by each field office and each 
Legal Attache. 

Attached is a proposed letter format which we desire to use 
to effect the disposition of cipher pads surplus to the needs of each 
individual office or Legal Attache. With approval of the attached 
plastiplate master and Mechanical Section requisition Communications 
Section will forward individually addressed letters to the offices and 
Legal Attaches. The file copy of each letter will be retained in the 
appropriate field office file at Seat of Government. 

RECOMMENDATION: 

That the attached plastiplate master and Mechanical Section 
requisition be approved for printing sufficient copies of proposed 
letter format to effect the disposition of surplus cipher pads. 




Enclosures 


mi is 



1,- Mr. Downing, sent direct 


ACF:lkt\V9r' 
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Memorarraum 
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TO : MR; TAVE§^^~ 
FROM E. SHORT 


DATE:. 1 1 — 9— 65 


Felt 

Gale 

Rosen 
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SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 

DESCRIPTION OF FILE: 65-2540 
ESPIONAGE- INDIVIDUALS OFFERING SERVICES 

The above listed file has been called to our attention by personnel 
of the Consolidation Unit. It consists of 52 sections beginning in 
1938. The majority of the mail is dated in 1941 and 1942 and all -of tbfe 
mail in the file is over 20 ye^rs old. 

The file contains letters from the general public offering their 
services and suggestions regarding the National Defense program during 
that period of time. No investigations resulted from these communications^ 
and they serve no useful purpose. This material is outdated and there ?> 
appears to be no reason for its continued retention. It is proposed thato? 
the file be reviewed and all obsolete material be destroyed. | V 


s'* 1 

f * -l 

is 

I 

Or 

o 

if inf 


Destruction of this mail would result in saving space in the file P* 
room and in eliminating unnecessary cards from the General Index. 
Destruction of this category of mail is authorized under the general 
records schedule and no further archival authority is required i 


*4 


It is requested that the appropriate substantive supervisor review 
the above listed file to determine if any reason exists which would 
preclude destruction. A notation advising of the decision reached may 
be placed on this memorandum and returned to the Consolidation Unit 
of the Records Branch, Room 7231. 


m 4 

fill 


RECOMMENDATION: 


For ref err a 


ihr i/f. a.. , > 


!G: lmd 
(3) 




substantive division. 

i'Juh not IHJCOjJDEd" 


o 

g 
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ADDENDUM; ‘DOMESTIC INTELLIGENCE DIVISION LFStssh ,11/16/65 

Domestic Intelligence Division concurs with recommendation 
that letters in this file from “public offering services or suggestions 
be destroyed. Any correspondence found to contain information beyond 
dabove description (for example, derogatory information concerning indi- 


dividual) should be retained 
^7 i n 6m l t. . ^ 


NOV 1719 






‘ Employoo Sugjjostlon 
FD-252 S-U-Sar 


JL^> 

y ^ V / 

^ b6 

. b "? C 


From: (Suggeater's name) 


Director, FBI 


SUGGESTION 


,# • 



I TTate 




IRISH 


Division of Assignment 





"* . 


I suggest that the Purge Unit purge all' main cards made up on 
city and state or county. ••.and state from the 95 files where main cards’ 
have been made on name of subject and victim. . ' ,- s • 

; ' ’ " ‘ ' " ’ — ’ *, 

' ' . * 

* **'**'. 

I. suggest that as‘a continuing program of purge of” these cards 
that Form #7-39 and other mail be routed to Consolidation’ by G. I. and • 
Classifying when subject has been circled on city or county and state if 
the name of subject and. or victim is given „ - 

tbs- 


Current practice or rule (Includp.manual cltatloruae well as facts) fl _ . . 

Classifiers circle city or county and state on ^unknown subject 
cases in the 95 classification. The Laboratory sends out Form #7-39 (ex- 

Omni'® srM-a pT-i^dV to law enforcement ac-oncies rpmipstinp tha nam'o nf cnW 


ion and annu 

is nroc 


e are a 
the 95 


re will 
oximate 
ssifica 





(The use by tho United States of my suggestion shall not form the basis of a further claim of any nature by me # my heirs, or 
assigns upon the United States. I understand that I will be considered fo r anv Justified award rmlv if mv fumn oHUnn in rrdrvp 
within two years after submission.) ys 

□m r . cu s « IZlMiss -| l— 

£ » Signature and Title of Suggester . 


Recommendations and comments of Divisioi^Head^ ) A r ft ' /a 

" ‘ ' * ' w // r J rsjr 


Unfavorable - See comiftentjs page,- 2 

* * * •> 


(Do not write in this space - for Bureau use only) <j ' - ' , 

, LM.ni I 

//~y o - (j>£f /W I't lu 


NOT RECORDED 
: 102 IVQ .V... 2 2 . 1 965 - 

Signature and Title . > 
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25 1965 




oRiGafAi , mm m -s'*? £4 













CURRENT PRACTICE OR RULE CONTINUED-: 


and victim. When these forms are classified the subject and 
victims are circled into the main file therefore making the main card 
on city or county and state unnnecessary/ • 


0 Hot Springs, South Dakota 
95-125468 

0 Tows on, Maryland 
95-12.5700 


Suggestion ;by 


b 6 
b7C 


COMMENTS : 

Suggestion recommended unfavorably for adoption * A survey 
has been’ conducted of 91 files in 95 (Laboratory matters) classifica- 
tion, which reflected only three cards would have been suitable' for 
purge. , In, view of results of survey which reflects, purge of these • 
files would be relatively unproductive, suggestion to set up specific, 
program to purge these files is not recommended. ’ Of course, any . 
files reviewed in 95’ classification incidental to our normal purge 
operations will be purged of any references not deemed necessary . for * 
permanent retention. ‘ , ' , 

RECOMMENDATION : , . , 1. ' 

That. this suggestion be referred to Training • Division for- 
appropriate acknowledgment. ’ ' ■ • 
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if 

UNITED STATES GOVERNMENT 

Memorandum, 


FROM 


MR. TAVE 


L. E. SHO" 


DATE: 11-22-65 


SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 


DESCRIPTION OF FILES: 
94-4 MAIN FILES 


nil 

’ am 1 ; 


Tolson 

Ef£finont 

^Mohr P 

DeLoach _Jd 

Casper 

Callahan — 

Conrad 

Felt 

Gale 

Rosen 

, Sullivan 

( Tay.el 

JPfotter 

Tele. Room . 

Holmes 

Gandy - - 


zy 




* The above listed files have been called to" our attention by 

'5*s personnel of the Consolidation Unit. The 94-4 classification was 


- discont inued i n 1944 at which time the 94 classification was used 
Ui-J for~TfKls type of material and other general correspondence. The 
files run from, #1 through #7009. The $iles contain the following 
^ types of mail:' 

^ requests to be placed* on mailing lists, requests for 

yj pamphlets, requests for autograph photograph of the 

or Director, f requests for tours and other miscellaneous 

' information. : 1 

tl This material is outdated and there appears to be no reason 

Q for its continued retention It is proposed that the files be 

reviewed and all files containing the above type of mail where all 
of the mail in the file is twenty years old be destroyed. Records 
Branch has approval to destroy mail re mailing lists, requests 
£ for pamphlets and information re tours in a number of general type 
0 files. 

. v 

* 

v- Destruction of this mail would result in saving space in the file 

v £oom and in eliminating unnecessary cards from the General Indexi 

q Destruction of this category of mail is authorized under the general 
records schedule and no further archival authority is required. . 

w ’ - , . 

It is requested that the appropriate substantive supervisor review 

the above listed file to determine if any reason exists which would 
preclude destruction. A notation advising of the decision reached, jmay 


bp placed on this memorandum and returned to the Coqsoj idatren?, 
of the Records Branch, Room 7231. \JjJC' c&| 

RECOMMENDATION: .v 12 NOV- 291985 

For referral to the appropriate substantive division* — — • 

ADDENDUM: CBF: Crimp Records agrees files should be destroyed 
EHGrlmd 1 as ' outlined above,, 9/ 24/65, JUp ^ 
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Tolson 

Belmont — 
Mohr .■ 

DeLoach 

Casper 

Callahan — 

Conrad 

Felt 

r|§^= 

Sullivan 

Tavel 

Trotter . . 
Tele. Room . 

Holmes 

Gandy 




November IS, 1865 
PERSONAL ' 


Federal Bureau of Investigation 
Washington, D. C, 

Dear Missl 


UD | 
1 — -i ci 


I have received your suggestion that certain main 
cards be purged from the indices when the names of the subject - 
and victim are known and that a continuing program be established 
along these lines. A survey has. been made regarding this matter 
and the results indicate a specific program is not warranted due . 
to the small amount of cards which would fall in this category. 

' • r i 

The interest and thoughtfulness whiclfled you to .• 
submit your idea to me are indeed appreciated. gajOTM 

Sincerely yours, f—P r- 

J, Edgar. Soovei jjffE 

~ 

. 1 - Mr. Tavel . JK /A 

1 - Personnel file of Miss / x * 


Vai 

NS1 


ITE^P— 1| 


.p^ 


f~> *• /y / 


SEE PAGE TWO 


1 - Personnel file of Miss / * , . 

^vWL:wlsu>V 1 / 

(5) (Suggestion 348-66 dated 11/10/65) IA 

NOTE: . Suggests all main cards be purged which are made on city 

and state or county and state from 95 files when cards have 
been made on name of subject and victim. Also,' that a continuing program 
be established ohr outing such mail. to Consolidation and Classifying Units 
from General Index when subject has* beenlQircled on city or county and. . 
state if name of subject and/or victim is given.' 0 '* - A, juJ^**** 


w iy<3f 


MAIL ROOM I 


TELETYPE UNIT l 




Files and Communications Division advised a 
survey has been conducted of 91 files in 95 (Laboratory Matters) 
classification which reflected only three cards could have been 
purged in this group. In view of these results which were 
relatively unproductive, idea to set up specific program to 
purge these files was not recommended. This division did, 
however, advise any files reviewed in the 95 classification 
incidental to normal purge operations would, of course, be 
purged of any references not deemed necessary for permanent 
retention. 


Due to the results of the survey conducted by 
Files and Communications Division, it appears proposed action 
not warranted,, The Training Division recommends idea not be 
adopted. 
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UNITED STATES Gj^ERNMENT 


A ' ( 

l-M^P Conrad 
1-Mr. Berley, 7410 


FROM : K. u: jevons^/. . g £ 

SUBJECT: GUNS'FOE DJS.EQSrriON. . , n <">/ ,, 

Jj *>■**» xXP*^ ^ *\r 

'r. The guns listed below are no longer of evidentiary value. Authorization 

has been granted for their disposition by the interested offices and has been 
coordinated with the appropriate case supervisors. These weapons are of no value 
to the Reference Firearms Collection and are in excess of the' Bureau's needs. 

In accordance with authorization granted (memorandum 10/1/64, 80-14 
Sub 1), -the weapons have been destroyed by sawing them into pieces, which are u . A> 
being forwarded to Quantico for disposal at the Marine. -Corps Salvage Yard.^^.-J(^ 


r’NAA' 

: Mr. ConraW 

(J7 

; R. H; Jevonk 





DATE: .11/23/65 

1- Office, 7133 


\*A Tolson 

DeLoach . 

Casper i 

Callahan . 
^Conrad — 

wfl 1 g 
RoseyZzzl 
Sullivan & 




Taval 

Trotter 

Tele. Room . 

Holmes 

Gandy , 




. Bufile , 


•Description 


Serial No. 


88-34792 . 22 Caliber. Rohm, revolver 

26-164804 , ,. 22 Caliber Hi-Standard automatic pistol 

87- 47710 • • . 22 Caliber Hi-Standard automatic pistol 

26-340722 , : 30 Caliber U. S. Carbine 

91-21954 .30 Calibej* U. S. Carbine 

91-16033 .32 Caliber Colt automatic . pistol 

91-21167 . 32 .Caliber Savage automatic pistol- 

70-30347 . 32 Caliber U. S. Revolver Co. revolver 

91-21580«33 JS® SSP. 65 mm Beretta automatic pistol ^ 
137-1257Gw tad 65 mm Beretta automatic pistol 

88- 3380§ n ' 1 0}] SSSS538 Caliber Smith and Wesson revolver 

26-340722 ££338 Caliber Webley revolver 

91-22247 sP ^ |ps38 Caliber Tver Johnson revolver 
91-13911 Sb'p™ g^45 Caliber Colt submachine gun 
91-21358 oo S -o ^=4. 35 mm Beretta automatic pistol 
91-20219 3° t-. -i S3 8 Caliber Harrington & Richardson , 

<■.■*«< revolver 




721745 

287851 Qjsj 
187972 • \h 
127737 * l 

6406980 AfW? 
194944 
113018 ^ 
7563 
818487 
551075 . 

211670 
155647" 

.99 \! 

63622A JANY5 


1226<RT“ 


91- 2100 to •-';■ • f ;-„g45 Caliber U. S. Pistol, Model 1911A1 - 737200' •' r ' j 

42-19147'^' 32 Caliber Iver Johnson revolver* ' 34166 

91-20219 ^ ^42 Gauge Hopkins & Allen shotgun 183398 r yixbf 

91-18872 p ^^22 Caliber Pic starters revolver , , , None ■ 

es» - „ * / 

^•A copy of this memorandum is, being placed in each of the Bufiles imdxed. 


None 




ACTION^ For information. 

IlSalAibll 19B6 ■ 






^ NOT RECORDED 

102 JftN R ' 1966 
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j December 14, 1965 
PERSONAL 


REC-1W 


Federal Bureau of Investigation 
Washington, D. C. 

Dear Miss l 

V/- l have received your suggestion concerning the 

/lateposition of material containedi a^4?articular^mainJilejmd-^ 

{ l itFsabsections ^^fliis proposal has been carefully considered 
and it haslaeen. decided it should not be adopted. Since active 
mail is still being received on these matters, it is not believed 
feasible to purge the previous correspondence from our files 
and indices. 

l0 \ The interest you displayed in giving me the 5 

% s\ benefit of your observations on this subject is indeed appreciated. 

^ s\ 1 ^ 

%\ Sincerely, yours, co 2 

cool Edgar Hoover 2 


1 - Mr. Tavel 
jL - Personnel file of Miss 
^ML:wlsv^ 


(5) 

NOTE: 

Suggestion. 
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(Suggestion 394-66 dated 12/9/65) 

Based on memorandum L. E. Short to Mr. Tavel, JLBrbpr, 


12/9/65, re: 



GS-5, File Review Unit, EOD 6-15-53, 
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UNITED STATES GO'^NME 

Memorandum 


/UNITED STATES GO«NMENT 


Mr. Tavej TM 


DATE: 12-9-65 


FROM 


SUBJECT: 


L E 


Sh w 


Tolson 

DeLoach — 

tyallahan — 
Conrad — — 

Felt 

Gale 

Rosen 

Sullivan - — 

Tavel - 

Trotter 

Wick 

Tele. Room . 

Holmes 

Gandy 


GS-5, File Review Unit 
EOD 6-15-53 

SUGGESTION -fc 


VVlpA ift 

T — 


► Captioned employee who is assigned to the File Review Unit of-TKeTFiles 

and Communications Division has suggested through this division’s Streamlining 
Committee that the material in file 105-16424 and subs be destroyed. She pointed out 
that the mail in this file contains no derogatory information and consists of forms » 
on persons entering the United States for an indefinite period of time. She states |y 


this material takes up 62 cabinet drawers of space. f\ 

In researching this material, it has been determined that although the mail 
is no longer going in this file, the current active mail for this file is now being placed 
in file number 105-1 and subs. The mail consists of United States Immigration and 
'Naturalization forms 1-57 and are on diplomatic persons or other individuals in official 
capacity who are visiting the United Statesifrom foreign countries. The subs separate 
■ these forms according to the particular country the person is representing. It is felt 
that since the forms are still being submitted to the Bureau there appears to be no way 
to- deindex these forms at the present time. In view of this, Streamlining Committee 
feels that this suggestion should not be adopted which opinion is shared by supervisory 
personnel of this division. 

RECOMMENDATION: 


For referral to the Training Division. 
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SUBJECT: WOMEN’S CLUB CONTACTS GENERAL 

SUGG ESTIOX 42* - 66 SUBMIT ' " BY 

L,/ / MRS. I 

/]/ FILES AND COMMUNICATIONS DIVISION 


MRS. I O ‘ | 

FILES AND COMMUNICATIONS DIVISION r \) e < 5> 4gac4'fOfrl - xj 

.. Qe a) cy 

SUGGESTION: That the file on Women’s Club contacts 66-8080 with subsections ^ 

1 through 53 be consolidated into the main 94 files on Women's 

Clubs since such mail is now filed in this main 94 file. 

'<L~ 

ADVANTAGES: Proposed procedure would save some filing space and this 3 

— information is of no real value since material in this file is 

, k 4 a....,.,, 

over 20 years old. \l 

OBSERVATIONS: The Streamlining Committee, Files and Communications ' 

— . Division recommended the idea be carried further than proposed^ 

and that the material contained in this file be reviewed and destroyed if the Crimea 
Records Division had no objection. 

Hi 

Crime Records Division posed no objection to the action 
recommended by the Files and Communications Division that the mail which is p 
20 years old in the 66-8080 file with subsections be reviewed for destruction, if of K 

no value. ■ ’• S 
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no value. ■ ’• ■ § 

The Training Division agrees this idea merits adoption as a, 

extended by the Files and Communications Division. The material which is over 
20 vears old in the 66 file in question would be reviewed for destruction and what- 
is of vllue would then be consolidated into the main 94 file on Women's Clubs. 
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VIEWS OP THE^IIME RECORDS DIVISION RE: ^gUGGESTION 422-66 


Suggestion Submitted by 

Files and Communications Division 

ADDENDUM: “ Crime Records Division . 1-3-66 


■ b6 
hi C - 


DRM:gW| uJ 


The Crime Records Division has no objection to the 
recommendation of the File; d Communicati; '• division Streamlir ,ng 
Committee that the 20-year-Oba material in the , file on Wome ns 
Club contacts, with its subs, be reviewed and destroyed if “of no value.; 
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. . SUGGESTION- . * ' ^ 

if-yls-tL , - •• 

Captioned employee who is assigned to the Service Unit, Files and Commu- ^ 
nications Division, has suggested through this division’s Streamlining Committee that 
the file on C Women’s Club contacts 66-8080 wi th subs 1-53 be consolidated into the main 
94 files on Women’s' ClubsT* Mrs. I l advises that the mail is now filed in the mai^- 

94 file on the Women’s Clubs. Streamlining Committee is of the opinion that the 66 file^ : 
with its subs has no real valuable information contained therein and feel this suggestion 
should be carried further to review that material and destroy same if possibleo It is 
noted that all material in this file is over 20 years old. Streamlining Committee recom- 
mends that this material be reviewed and destroyed if the Crime Records Division has * 
no objection. Supervisory personnel of this division agree with this 're, commendation. ” j 

RECOMMENDATION: „ DeS'f O' E; 

For referral to the Training Division. “ ... ?/ M 
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MAIL., ^ v 
S UGGESTION -440-66 SUBMT 1 

SA 

CHIME RECORDS DIVISION 


SUGGESTION: That in the future when/corre 


individual on who m a card is maintained in, thelmental indices^ 
in the Correspondence and Tours Section and this correspondence indicates’ a 
change of address, a notation be made on a plain sheet of bond paper, 8 1/2 
inches by 11 inches in size, showing the following information: The fact that 

a letter dated was received; the address differed from the one on the 

existing mental card; the card was changed and setting out the new address and 
file number (sample attached). This ‘sheet would then be filed and the letter 
destroyed. , V i( .< ‘ i “ 

j vr! !ii\ * f~ v\ fi' !< 1 I... ■ i 

CURRENT PRACTICE’: A small slip similar to that proposed is placed on 

the incoming mail and it is sent to file. 

ADVANTAGES: These incoming letters, which are usually rambling and 

incoherent, need not be filed. They are usually very long , 
and sometimes, reach 25 to 30 pages in length. Proposed procedure would save 
considerable filing space over a period of years. 4 

OBSERVATIONS: Crime Records Division recommended adoption. It advised 

this appeared to be an excellent idea for the conservation of 
filing space and filing time. A basis already exists in file for the mental card 
and additional mail serves ho purpose. All mental mail is read by a Special 
Agent Supervisor prior to destruction and any needed' action is taken. 

Files and Communications Division did not oppose this idea; 
however, it believed the correspondence sent to file in lieu of the letter from 
the individual should be in the form of a regular memorandum srather than having 
~ne necessary ^formation typed on a blank sheet of paper . ^ 
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Memo Casper to Mojir 

re: Mail ■ ’ ;i j - ‘ ' 

Suggestion 440-66 > , * 

The Training Division agrees with the Files and 
Communications Division that it would.be desirable. .to have this information 
set forth on the regular office memorandum form (OF- 10) for better 
appearance and records management. It appears this could be accomplished 
by having the memorandum directed to the Section Chief from the Unit Chief 
where it could be initialed directly for file without necessity for going through 
channels for initialing. By using .the memorandum form, a date would also be 
included showing preparation date and this is desirable. It is felt this type of 
memorandum could be prepared without need for an abstract and this would 
facilitate handling this procedure. r 

' RECOMMENDATIONS: 




(1) That the suggestion as modified be adopted and the 
attached letter of appreciation forwarded to the suggester. He has been „ 
thanked by prior letter. 
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(2) On approval, this memorandum will serve as the 
authority for the Crime Records Division to place the modified procedure into 
effect. 
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DATE: 2-14-66 
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SUBJECT: 


MRS. | 

CENTRAL ISLIP STATE HOSPITAL 

CENTRAL ISLIP, NEW YORK 

ALSO USES POST OFFICE BOX I 

. NEW YORK, NEW YORK 10001 ' 77 '/(*, ^ . 

This mak es record of two letter s received 1-15-66 and b 
2-1-66 which show Mrs. I l is currently confined 

iii the Central Islip State Hospital, als o using captioned post office box 
in New York City. Mrs. l h as been a chronic correspondent 

of the Bureau over a period of time, and these communications contain 
nothing else of interest to us. Because of the rambling nature and bulk 
of these communications, they are being des troyed by the Correspondence 
and Tours Section. Reference card on Mrs. has been brought 

up-to-date. . / 
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SUBJECT: [ 



■ GS-3, General hid ex unit 

EOD 11-4-46 


SUGGESTION 
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~~ Captioned employee who is assigned to the General Index Unit suggested 

through the Files and Communications Division Streamlining Committee that copies and 
portions of the Congressional Record which are filed as enclosures in the 66-1731 file l 
be destroyed. She notes that this file is made up of cover memoranda which set out brief jj 
summaries of information appearing in the Congressional Record which may be of interest 
to the Bureau. The enclosures are the clipped portions of the Congressional Record > 
which are referred to in the memo. She notes that the sections of this file occupy !■ 

approximately 8 1/2 cabinet drawers in the Filing Unit. Employee points out that the 
Congressional Record is public source material. ^yjj 

Streamlining Committee of this division feels that this a noteworthy sugges-p^J 
tion and favors adoption of same. Supervisory personnel of this division have no objecting 
- to the adoption of this suggestion, but feel that the opinions of the Administrative Division j 
1 and any substantive divisions should be obtained. 

\0 

Zx RECOMMENDATION: 
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For referral to the Training Division. 
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I'Jissl 


Federal' Bureau of fwootigatlon 
Washington, D. C* 

Dear Miss 


1>6 
b 7 C 


Year snggsstloa has bssa received caneeral&g the ~ v x 
disposition of eor-tara eetoseases to a particular file « T&is proposal/! 
is being earafqllg coral cased by the interested divisions and 1 will -',' 
let you if it Is adopted. / 

Tha interest and MtiaM?:) tvXaa prompted yon to 
bring tine idea to say attention are inroad appreciated 

Sincerely years, 

J, Edges- 

V. ' % 

X 



fii) \, ij , . ■ 
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i - Mr .< Tavel 

1 /- Personnel file of Miss 
(-•ML/njni, 

,, (5) (Suggestion 536-66 dated 2/11/66) 

l NOTES: Bas ed on memorandum Sho rt to Tavel, 2/11/66, JEB 

/ re: | | GS-5, General Index Unit, 

r !EOD 11/4/46. 

' Referred to the Administrative, Crime Records, Domestic 

intelligence, General and Special Investigative Divisions for views and 
’’recommendations. 
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Mr. Mohr 
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CONGRESSIONAL RECORD 
SUG GESTION 536-66 SUBMITTED BY 
MSS l I 

FILES AND COMMUNICATIONS DIVISION 




SUGGESTION: That copies and portions of the Congressional Record which are filed as 
enclosures in the 66-1731 file be destroyed. This file is made up of 
cover memoranda which sets forth brief summaries of information which has appeared in 
the Congressional Record, that may be of interest to the Bureau. The enclosures are 
clipped portions, pages and, in some instances, the entire Congressional. Record. The 
sections of this file occupy approximately 8 1/2 cabinet drawers in the Filing Unit., 
Suggester pointed out that the Congressional Record is public source material. 

OBSERVATIONS: Files and Communications Streamlining Committee felt this was a 

noteworthy idea and favored adoption. It noted opinions should be 
obtained, from the Administrative Division as well as the substantive divisions regarding 
this proposal. 


The Administrative, General and Special Investigative Divisions opposed 
adoption. The Administrative Division advised the Congressional Record is reviewed 
daily and a memorandum is prepared summarizing items of interest to the Bureau. On 
a selective basis these memoranda, along with clippings, supporting items summarized 
therein, are sent to the Records. Branch for indexing and filing. (Based on memorandum 
of Mr. Travers to Mr. Mohr 2/3/55) (66-1731-1029). Through the selectivity practice, 
memoranda containing material along with supporting data considered to be of permanent, 
value to the Bureau become readily available in Bureau files. This division recognized 
the Congressional Record is public source material and it understood that bound volumes 
of. -the Record are maintained in the Justice Library. Pages in the bound volumes are not 
‘ necessarily the same as those appearing in individual daily Congressional Records and 
accordingly, in order to locate an item, it would be necessary to resort to detailed 
searching of a general index of the Congressional Record. In the, event there was an 
immediate need for information which had been included in summary form in a memo- 
randum, it would be necessary to contend not only with searchihg the index of the 
Congressional Record but also with the problem of accessibility to this material in the 


Justice Library. 
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Memo Casper to Mohr , , * •. 

Re: Cong ressional Record, Sugg estion 536-661 Submitted By 

Missl l Files and Communications Division 
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Congressional Record and clippings therefrom permits indexing on Bureau terms and 
affords ready access to this material. General and Special Investigative Divisions had 
approximately the same views and pointed out the small saving of space would not over- 
come the advantage of having the enclosure on hand when future research is required. 

If the enclosures were not attached to the memoranda, valuable time would be required 
in obtaining the Congressional Records needed from another location. 

Domestic intelligence Division felt the brief summaries which are made of 
these items would not be sufficient for the Director or other official if a question was 
raised regarding a particular point in the Congressional Record. This division proposed 
all these memoranda with enclosures be retained for a period of three years and then 
destroyed. 

Crime Records Division felt we should retain this material for a^esottod of 
at least two years as it is very valuable as reference material and when information is ne< 
needed therefrom it usually is required in a hurry. This is particularly true while 
Congress is in session. ' - k . • 

The Training Division agrees with the three divisions which felt this 
material should be retained. Index cards are made on the items appearing in these 
publications and would serve no purpose whatsoever once they were destroyed. Also, it 
is possible that, years after the printing of one of these publications,- a question could 
arise as to the intent with regard to proposed legislation as well as Congressional 
feeling regarding a particular matter and these files would afford readily accessible 
reference material. 

RECOMMENDATION: . . . : v ' 

That the suggestion not be adopted. On approval, no further action is 
necessary with regard to the suggested. She has been thanked by prior letter. 
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Mrs* , 

Federal Bureau of Investigation 
Tampa, Florida . ; 

Dear Mrs. [ 
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I have been advised of your suggestion that, our 
-regulations concerning the disposition of certain material be 
revised in a particular fashion. After careful evaluation^ has » 
been decided our present procedures should be retained smce tmu 
correspondence may be needed for reference purposes* ^v^v 1 

; r Although your idea ^ was not adopted in this instance, 

the interest which led you to submit it is indeed appreciated. 

'Sincerely yours ' b" 

Edgar Eopv.er ^ 
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Under our present procedures, correspondence’s^ 
sent to the Bureau regarding changes made in 
the Law Enforcement Officers Mailing List may 
be destroyed on an annual basis. This action 
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dt must be taken only once each year no matter when it is accomplished. It is 
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fellHthe correspondence which is the basis for any change in the listings should 
be retained for a year for reference purposes in the event a question should 
arise regarding data included on the annual list. , • 
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(6). (Suggestion 628-66. dated 3/8/66) 

\ . ‘ SEE NOTE PAGE TWO 
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NOTE: Suggests administrative file containing correspondence to 

Bureau in connection with changes made on prior "Law 
Enforcement Office rs«vMailing List" be destroyed after new list is sent to 
Bureau on March 1 each year instead of retaining it until it is onetyear old. 

Training Division opposes adoption of this'proposaL':’V'T|ie 
Chief Clerks of Baltimore and Washington Field Offices'- were contacted? 


should be retained. Once this list is prepared and sent t6:Bureau, 
changes are submitted as they occur during the year by letter. . It was : % ; ; 
decided this correspondence should be retained for reference' purposes - : X 
until one year old in the event a Question should arise as to an item 
appearing on the over-all list." I 1 ; ? : ■ * : ' h 
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Chief Clerk Tampa Division, suggests 

Aavainistrative file containing correspondence to Bureau in 
connection with changes made on prior "Law Enforcement Officers 
Mailing List" be destroyed after new list sent to Bureau on _ 
March 1, each year, instead of retaining until 1 year old 0 : 

Bureau requested to advise© .* . /f\l) ‘ 


(Zj~ Bureau 
Y - Tampa 


,1 «• 66-42) 

1 66*r205) 



;h/Whm 


SXJttoH* 


• mi'n 


ciAj; 


; ■''* k. 




HOT RECOSIbB . 
145 tVIAR 16 1966 ; 



«£3&RE< 


ORDED 


1 MAR y h8r'1966 


^Mk: , 


o A. ^ ‘ 


V-A 4 ** 


* 

Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan 







(H) MAINTENANCE AND DESTRUCTION OF j gfesCENE EVIDENCE 
INTERSTATE TRANSPORTATION OF OBSCENE MATTER -- Because of 
the large volume of obscene evidence being regularly received in the FBI 
Laboratory and the urgent need for careful handling, the basic rules for 
maintenance and destruction as set forth in Section 57C, page 3, of the 
Manual of Instructions are restated. 


"Obscene material is submitted to the Laboratory in order that 

it may be: 

a. Reviewed at the Bureau with regard to its character as an obscene exhibit 

b. Compared with specimens already in the obscene matter file of the FBI 
Laboratory, and any latent fingerprints developed thereon searched 


3/29/66 !' 
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through the obscene matter dealers section of the single fingerprint 
file, to determine its source 

c. Compared with specimens already in the obscene matter file of the 
FBI Laboratory for information that, may indicate that the questioned 
obscene material has moved in interstate commerce 

d. Included as a permanent part of the obscene matter file' or destroyed 
where no purpose could be served by filing the exhibit. " 

The manual instructs that in all cases exhibits returned to the 
submitting division must ultimately be returned to the FBI Laboratory for 
filing or destruction and that no obscene material is to be permanently 
maintained in any field office. There are instances, however, involving 
huge quantities of pornography seized in certain cases where there is 
considerable expense in shipping the evidence back to the Laboratory for 
final disposition. In these instances the Bureau's advice should be sought 
as to whether it should be returned to the FBI Laboratory or whether Bureau 
permission may be granted to destroy the material in the field division under 
the personal supervision of the SAC. If little or none of the bulky evidence 
is needed for the Obscene File and common sense suggests, the Bureau may 
authorize destruction of the useless portion of the material in the division 
office under rigid controls, personally supervised by the SAC. 

While obscene material which may arouse the curiosity of 
employees is in the office, it must be maintained in either the gun vault or 
the SAC's safe. At no time should it be kept in a place which is readily 
accessible to other employees, such as the stock room or mail room. 

While this material is in the office, it must not be shown to 
other personnel of the office who have no need to observe it. Of course, 
personnel handling the case may have need to observe it for investigative 
purposes or for packaging and wrapping purposes. However, there should 
be no undue curiosity about such filth. 


Very truly yours, 
John Edgar Hoover 
Director 
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SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 

DESCRIPTION OF FILE: f 
WESTBROOK PEGLER 


62-36434 SUB A 


The above listed file has been called to our attention by. personnel 
of the Consolidation Unit. v It consists of 42 sections beginning in 
1935. All of these sections contain Pegler ’s columns clipped mostly 
' from the Washington Post and the New York Journal American. No 

clippings have been placed in file since 1962. There has been limited 
correspondence with Mr. Pegler with the last outgoing dated .12/4/64. 

The majority of these clippings do not contain any indexing."- . 

Destruction of this mail would result in saving space in the 
file room. This category of mail is authorized under the general - 
records" schedule and no further archival authority is requested. ^ 

Attention is called to the memorandum from Fj; W. Waikart to ^ 

Mr. McGuire dated 2/23/61 (66-1897-710) to the effect that back issues 
of Pegler’s columns are maintained at the Library of Congress. It. is C 

requested that the Crime Records Division review the above listed file 

to determine if any reason exists that would preclude destruction of 
these clippings. A notation advising of the decision reached may be 
placed on this memorandum and returned to the Consolidation Unit of ^ 
the Records Branch, Room 7231. “ 

RECOMMENDATION: • 4 ^ 


For. reLdt>rkl to the Crime Records Section. 
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REHABILITATION PROGRAM 
RECORDS BRANCH 

DESCRIPTION OF FILE: 62-898S5 sub A 
GEORGE E .O50K0LSKY ° TOesT ruoTi ov. 


OP Bortw frd 


The above listed file has been called to our attention 
by personnel of the Consolidation Unit. It consists of 32 
sections beginning in 1946. All of these sections contain 
Sokolsky's columns clipped mostly- froro the old Y/ashington 
Post and Times Herald. No clippings have been placed in 
file since 1962 inasmuch as Sokolsky died on 12/12/62 j 
(62-39885-222). The majority of these clippings do not 
contain any indexing. & , 

Destruction of this mail would result in saving space 
in the file room. This category of mail is authorized under 
the general records schedule and no further , archival author- 
ity is required. .. 

Attention is called to the memorandum from F. W. Waikart 
to Mr. McGuire dated 2/23/61 (66-1897-710) to the effect that 
back issues of Sokolsky's columns are maintained at the 
Library of Congress. It is requested that the Crime Records' 
Division review the above listed file to determine if any 
reason exists which would preclude destruction of . these 
clippings. A notation advising of the decision reached may 
be placed on this memorandum and returned to the Consolidation 
Unit of the Records Branch, Room 7231. 


RECOMMENDATION: 


,y For referral to the Crime Records Section, 
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Sullivan . 
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GS-5, File Review Unit 
EOD 11-2-53 

i 

SUGGESTION & VcZa-'U 

r . • ■ v off 


0 J /, 
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0 

Captioned employee is assigned to the File Review Unit, Records 


Branch. She has called to the attention of the Streamlining Committee the fact 
that the enclosure to file 100-273457 consists of two books which are published 


m a 
Missl 


oreign language . These books have not been translated and are not indexed, 
believes that these publications could be destroyed. 


A review of Bureau files reflects, that suggestion 340-60 deals with he 
the destruction of foreign publications and destruction of this' material .was' b7c 
authorized if they were: (1) old; (2) in a foreign language; (3,) untranslated; 

(4) not ind exed; and (5) ne ver called by Agent Supervisors. The material referred 
to by Miss l I did not come to light during the processing of suggestion 

349-60 or it would have been destroyed at that time. 


will be 


The material called to our attention by Miss 
appropriately disposed of. She has been orally thanked for calling this material 
to th e attention of th e Streamlining Committee. Written acknowledgment to 
Missl 


is not deemed necessary. 


RECOMMENDATION: 




For referral to the Training Division. 
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SEE ADDENDUM OF THE TRAINING DIVISION 

ON PAGE TWO 
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SUBJECT: DISAPPROVED. NEGATIVES OF PHOTOGRAPHS / * Ttf J 

MADE IN THE DIRECTOR’S OFFICE 

]}esT oJj'Bvftea-tA 

' Under our operating procedure the photographer working in 
the Director’s ^office makes two photographs of each group. Proof prints are 
made from the, resulting negative's and submitted to the Director for his 
selection. 1 The finished photographs are made using the negative for the 
proof selected by the Director. The approved negative is retained perma- 
nently in the Photographic Unit for record purposes. The disapproved proof 
print is destroyed. However, as a matter of procedure, over the years we 
have also retained the negative for the disapproved photograph. These nega- 
tives are marked so as to indicate they were not approved for printing and are 
filed in the Photographic Unit. ' • b6 


Photographer] |has advised that only on one 

occasion since he began taking pictures in the Director’s office in 1952 has 
a request been made to prepare photographs from disapproved negatives. On 
this one occasion the request was made on the day after the photographs were 
made and the photographs were subsequently returned to him for destruction. 
Retention of these disapproved negatives for an extended period of time does 
not appear to serve any useful purpose and destruction would relieve a storage 
problem. This would in no way affect the retention of negatives of approved 
photographs. They would edntinue tp be retained indefinitely in the Photographic 
unit. , *. 1 y;. ->y* .■ M . A .. 

’ ■ y- • ^ & ~ J 

---.5*5 RECOMMENDATIONS:-’ ‘ . 

*1 -j. jr^2 yr 00 * ' ' NOT pj] OORDEIb 

1. That disapproved negatives over 90 days fogqde $ tfcpyw- ft 


\ 


syl iSS? 

\^f ISftis time. 

\9s <■'- - ■ 


" ' / ’ ! ' y M' , ; 

]%> >y ‘ . . 2 . That at the beginning of each month any disapproved negatives 

\ ’ in-lile over 90 days old be destroyed. This will amount to purging the file of 

l ' disapproved negatives on a monthly basis, retaining only those made within 
fey , .thetast 90 days. . < ../* ; \ 'Y ' - 185a “'“* ^»^yssssn 


cks-sU (2 






3010-106 


vornoNAi roKM no, io 
may 1942 EDITION 
OSA G£N„ *£0. NO. 27 


05A GtN., Rto. NO, if 

UNITED STATES GCMNMENT ’ 

Memorandum 

■■ ME. TAVElS^ 


DATE: 4-8-66 


FROM : L. E. SHOOT, 


SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 


Tolson 

DeLoach 

His 

Callahan 

Conrad 

Foil 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes , 

Gandy 




DESCRIPTION OF FILE: 62-29091 
THE KIPLINGER WASHINGTON LETTER 


The above file has been called to our attention by employees - 
of the Records Branch. It consists of 15 sections with mail dating 
back to 1928. The majority of the file consists of copies of the 
Kiplinger Letter. 

Destruction of this mail would result in saving in space in 
the file room. Destruction of this category of mail is authorized 
under the general records schedule and no further archival 
authority is required. 

• It is requested that the Crime Records Division review this 

file to determine if any reason exists which would preclude 
[destruction. If there is no reason for retaining this material, 
[then it is suggested that it no longer be sent to the Records 
Branch for filing. A notation advising the decision reached may 
be placed on this memorandum and returned to the Cons olidat ion 
Unit of the Records Branch, Room 7231. ‘ 

RECOMMENDATION: ' /*; • 

y : , ' Wi • 

\ For referral to the Crime Records Division. 

aN 


b i-VjVMCW: Imd 






.'>:v > 7 






» JUimo 1966 ' 


1 If!'" ? 




m 1m 15 jm 


tpBiCQBS^ 


: X 




OPTIONAL FORM NO. (0 
MAY 1W2 EDITION 
OSA GEN. REG. NO. 27 

UNITED STATES GO\ 


5010-107 


NMENT 


} ^P ! 

Memorandum 



TO 


FROM 


SUBJECT 


(80-711) 


DIRECTOR 


SAC, CH 


FEDERAL EXECUTIVE BOARD 
CHICAGO, ILLINOIS <r> 

,r ZD&mMcrMA) 



date: 


,? i'lr. 

5/10/66 | Kr. 

| J.Ir. 
I Mv. 


Tolson 

Do Loach— 

Mohr 

V/ick. 

■SS&Z f 
Callahan.*^ 

Conrad. 

Felt 





Sullivan— yr. 
Tavel,.._VL_. 

Trotter. 

!. Room 

s Holmes 

> Gandy 




By letter dated April 29, 1966, received May 
1966, ARNOLD RAUEN, Chairman of the Federal /Executive * 

Board, Chicago, Illinois, advised that thi^ board was * 
starting a major offensive in the Presidents "War on 
Waste" through the establishment of "Operation Purge". 

This operation consists principally in a vigorous attack 
on unneeded records and reference papers now held in office 
space and equipment. 

Included in the announcement was the fact that 
representatives from the larger agencies would be coached 
in planning and pursuing the attack until near the end of 
June, when a final report for each agency and a summary 
report fpr the Federal Executive Board would be made. 

The letter then requested information concerning 
the number of letter and legal file cabinets in our office, 
space and asked that a person be designated as liaison along 
with information as to whether this person had attended a 
Records Disposition Workship. 

UACB, this letter will be answered that the FBI 
has a long established and continuously operating plan of re- 
cords disposition which is administered on a national basis 
and, therefore, no useful purpose would be served in our 
participation in "Operation Purge". 

iD- Bureau ^ 

- Chicago 1 . 

RBY/mrp 

(3) “ x __ 

198 May 196 $ 
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REHABILITATION PROGRAM 
RECORDS BRANCH 

DESCRIPTION OF FILE: l 
INCOME TAX GENERAL 
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Th e above listed file has been called to our attention 
by Mrs. I I of the Consolidation Unit. It consists 

of 25 sections beginning in 1922. 

The file contains numerous copies of Inter-office memo- - 
randa which are no longer received, letters from the general 
public, etc. reporting possible Income Tax Evasion on the 
part of individuals or companies. Copies of such correspondence 
are sent to the Director Of Internal Revenue and the original 
placed on record in the file. No investigations result from 
these communications and there appears no reason to retain it. 

It is proposed that the file be reviewed and all mail over 
years old be destroyed. Any material of a historical nature 
would be retained. 


CQ 


Destruction of this mail would result ?in saving space in 
the file room and in eliminating unnecessary cards from the > 
General Index. Destruction' of this category of mail is / 

authorized under the general records schedule and no further l 
archival authority is required. - , (y 

It is requested that the substantive supervisor review 
the above listed file to determine if any reason exists 
which^would preclude destruction. A notation advising of the 
decision reached may be placed on this memorandum and returned 
to the Consolidation Unit of the Records Branch, Room 7231. 


RECOMMENDATION: 


& 


/For referral to the substantive division. 
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1 - Mr. Rosen 
1 - Mr. Malley- 
1 - Mr. Walters 
1 - Mr. Garvey 
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DESCRIPTION OF FILE: 5-0 
INCOME TAX G ENERAL ' 

Reference is made to the memorandum dated 
5/18/66, from L. E. Short to you relative to the proposal 
to destroy all mail over ten years old contained in the 
Income Tax General File 5-0. 

» * 

The General Investigative Division has no 
substantive supervisor who supervises income tax matters 
which are within the jurisdiction of the U. S. TreaStiry 
Department. If File 5-0 contains no more information 
than the tax data as mentioned in Mr. Short’s memorandum 
there would be no reason on the part of the General 
Investigative Division to object to the destruction 
of the mail ten years old. f 
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REHABILITATION PROGRAM 
RECORDS BRANCH 


(D 


DESCRIPTION OF FILE: 62-23441 
PEACE OFFICERS' ASSOCIATION . 


in.i H . ft I « *■»' * 





The above file has been called to our attention by , 
personnel of the Consolidation Unit. It consists of five 
sections beginning in 1930 and no mail has been placed in 
the file since 1951. 

The file contains correspondence between the Bureau 
and the Field Offices regarding the Peace Officers* 
Associations located in the various states.' Letters re- 
questing the names of the Associations and replies listing 
them along with the names ~of the Officers. There are nu- 
merous copies where the original was recorded in another 
file. Some indexing- was done. 

Destruction of this mail would result in Saving space 
in the file room and eliminating .unnecessary cards from 
the General Index. Since all of this mail is of an adminis 
trative nature it is not felt that archival authority is 
required. 



^ ' It is requested that the appropriate substantive 

-supervisor review the above listed file’ to determine if 
«ny reason exists which would preclude destruction. A 
tion advising of the decision reached may be placed on this 
X memorandum and returned to the Consolidation Unit of the 
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DATE: July 11, 1966 
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SUBJECT: 


OBSCENE MATERIAL FILE A 

uZa d. 

' A review .has been made of the physicar'and 
administrative files (80-6621) relating to obscene 
material. 

The physical file of obscene material is 
subdivided as follows: 


''vdfJ/'** 


„■ 1. Obscene and nude art motion picture films - 1364 

2. Phonograph records - 321 

3. Readers and pamphlets - 3020 

.4. Obscene books, nudist publications and • 

questioned periodicals - 898 

5. Cartoon booklets - 5611 

6. Playing cards - 183 

7. Miscellaneous cartoons, printed matter and 

novelties mounted on 373 cards 

8. Obscene and strip type photographs mounted 

on 1593 cards 

9. Advertising literature., (fj.y r ,compa»ie'^MnM!|ffi9d) - 


80-662 


9. Advertising literature |ig R |o^iSS3^» E Bd) - 


1 - Mr. Rosen (Mr. Thomps o e571 4 ) 

i : £: SSL 

1 - Mr. Griffith 1 NOT REO0RB1© 

1 - Mr. Brittain J U* . 


Cm: DHL 

( 6 ) di 


JUL2219S 


"CONTINUED-OVER" 


JULjUS 1966 


A * » ‘ ' ! ' *\t 

riT' ' 



* f F'-Wl* J 




Memorandum to Mr. Conrad 
Re : Obscene Material File 
80-662 

' The following index files are maintained as a 

part of the Obscene File : 

T. . Motion, picture film titles, subtitles and 
categories ' 

2. Book titles 

3. Photograph code numbers 

4. Phonograph record titles 

5. Name of models who have posed for obscene 

and/or strip type photographs 

, 6. Advertising literature by company or producer 

names 

7. Opinions of the Department of Justice relative 
to obscenity of evidence 

A total of 10,458 specimens were received in the 
fiscal year of 1965-66 and searched in the Obscene File. 

Of this number, 5,431 specimens were identified with material 
previously submitted to the Laboratory, which amounts to 
51.9% identifications. 

It is noted that the bulk of the material in the 
Administrative file (80-662) consists of yellow copies of 
Laboratory reports. These copies are designated for 80-662 
■ to afford a double check on the statistical record of 
identifications made. Since our monthly statistical report 
is now automated, it has not been necessary to refer to these 
yellow copies and accordingly, unl'ess advised to the contrary 
the practice of designating copies of Laboratory reports 
setting forth Obscene File identifications for 80-662 will be 
discontinued. (This procedural change has been co-ordinated 
with the ITOM Desk in the General Investigative Division.) 

The Obscene File and obscene evidence which is 
being held for examination or disposition, pending completion 


2 




I 


Memorandum to Mr. Conrad 
Re: Obscene Material File 
80-662 


of the investigation by the contributor, are stored in 
Room 7610. The facilities are adequate at this time. 

RECOMMENDATION:' 1. The Obscene File be maintained in its 

present condition. 



2. Discontinue adding yellow copies of 
Laboratory reports to 80-662 file and 
destroy yellow copies of Laboratory 
reports which are presently a part of 
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DESCRIPTION OF FILE: 79-1 Sub A \ 

MISSING PERSONS GENERAL - NEWSPAPER CLIPPINGS 

The above file has been called to our attention by 
personnel of the Consolidation Unit. It consists of 17 
sections beginning in 1934. No indexing was done on these „ 
clippings until approximately the middle of section 15 ?• . 

.in 1944. 

The file contains newspaper clippings only. Since 
indexing was started on these clippings, the name of the . ■? 

Missing Person has been cross-indexed into this file and «, 

sometimes there are five or more separate clippings on 
one person received at different times or on different 
newspapers and each time the name is indexed. So many of 
these clippings are on young children and teen-agers and 
even a person who was found dead. The clippings are from 
newspapers throughout the country and are mostly on the 
average individual and not a prominent person. v 

Destruction of this mail would result in saving in 
space in the file room and in eliminating unnecessary 
cards from the General Index. Destruction of this category 
of mail is authorized under the general records schedule and 
no further archival authority is required. 

It is requested that the appropriate substantive < 

supervisor review the above ' listed file to determine if any 
reason exists which would preclude destruction. If there 
is no reason for retaining this material, then it is further 
suggested that as current clippings are received they be v 
reviewed and if no reason exists for retaining them, that 
they no longer be sent to the Records Branch for filing. 

A notation advising the decision reached may be placed on 
this memorandum and returned to the Consolidation Unit r 

of the Records Branch, -Room 7231. h ^ > 

? f-p -> 
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to : Mr. W. C. Sulliva^; 


from : Mr. W. . A. Branilgan 


subject: LEE HARVEY OSWALD 
INTERNAL SECURITY 


date: June 14, 1966 

1 - Mr. Sullivan 
1 - Mr. Branigan 
1 - Mr. Lenihan 
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RUSSIA CUBA 


lies 4 & U 1 0 M erf S Ufc<2& j 



Trotter 
Tele. Room . 
Holmes — — 
Gandy , 


During the course of our intensive investigation of 
Lee Harvey Oswald and the assassination of the late President 
John F. Kennedy, the Soviet Section maintained one copy of 
all reports submitted by our field offices in the Oswald 
investigation and also maintained a photographic copy of 
all of the items of evidence that were photographed by the 
FBI Laboratory. These data were maintained as working papers 
and were extremely useful in handling day to day inquiries 
by the Presidents Commission, inquiries by Bureau officials, 
or leads, that have been set out since the assassination based 
upon receipt of additional information, allegations and the 
like. 

The Soviet Section feels that retention of these 
extra copies of reports and duplicate copies of photographs 
of evidence by the Soviet Section is no longer necessa ry. 

The originals of the reports in question and" copies of all 
the photographs of the evidence in the case are being main- 
tained permanently by the Records Branch. In the ■ event such 
data would be necessary for review by the Soviet Section, 
such -review could be arranged by reviewing the original 
data maintained by the Records Branch. 

This matter has been discussed with Assistant 
Director Ivan W. Conrad of the Laboratory and Supervisor 
John W. Marshall of the. Records Branch. 

ACTION ; 

If you approve, Soviet Section will destroy its 
duplicate copies of reports and photographic copies of 
exhibits. This will release two filing cabinets for return 
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SAC, New fork (66-7568) 


r Director, FBI 

r»* it'kb ^ 3 • 

i ' • STREAMLINING PROCEDURES 
*. CHANNELIZING MEMORANDA 
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5/25/66 


1 - Mr. DeLoach ; 

- 1 * Mr. , Sullivan ^ * 

1 - Mr. Bland 
1 -/Training Division 
1 - Mr. Rdshing - 


... 

d ^ ' ' 

~j3 ;>WS 


Reference is made to your letter dated 5/13/66 
captioned "Report Writing - Destruction , of Channelizing 
Memoranda in Security Cases." \ / , 




In (connection with the destruction of channelizing 
the Bureau* s principal interest is in the preserve 
ation of the original recording of the information contained 


©0$|i 4;^ in such memoranda and the . specifics of its location in 

field office files. Channelizing memoranda received from 
„ other field offices may be destroyed when their retention - 

id$ serves no useful purpose provided one copy together with 
f:^I«the communication of transmittal is maintained in your 
\^,:^!offIce. The cover pages to the report containing the 

‘^^.nformation therefrom should clearly show the field office 
fffjfld field office file number in which the original recording 



. is^located. In addition, the cover pages should list the 
£,•4 loe’atidii; in your files of the retained copy. Of course, 

the othet’ restrictions against the destruction of channel »-t 
^ciizihg memoranda -.such as serial one of a file regardless of 
^^ItsSnature’V .serials containing Indexing- and serials "showiiig ‘-o, 
3 ?-4 , action ,,: inforniatlon will still be retained regardless of* 

• t }p the^origin of the channelizing memoranda. 
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Appropriate manual- changes are being prepared. 1 ^ 

;• “J / s , 4.- v .. - % 

. ■ ' | ^ 

NOTE : See memorandum. Bland; toj^uiliyan, ‘5/24/£6, ^ame 
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PTIONAL FORM NO. 10 
5010 - 104-01 


ifNITED STATES GA^ERNMENT 

Memorandum 

to : 'DIRECTOR, FBI 


: date: 5/13/66 



SAC, NEW YORK (66-7668) 


'subject: 


REPORT WRITING -^"DESTRUCTION OF faeH&ri' JL-' 

OF CHANNELIZING MEMORANDA IN 
SECURXTY CASES v 
irgnl'-bJb 


F. The Bureau’s attention is invited to the report 

°f the recent inspection of the New York Office 4/5-29/66, 
-H!. pH'*"** 1 * specifically to a trend memorandum prepared by the In- 
VX M? i$K spector captioned "DESTRUCTION OF UNNECESSARY COMMUNICATIONS 


\ f VK 

5jl) tj 
c5o'£. 


iHP UctpLXUUCU vjjj v/unnu«xunij.\/iiu 

MD REDUCING BULKINESS OF FILES." On page 4 of that memo- 
'Tj randum, which is page 444 of the inspection report, paragraph 
£ . ^d'anumbered 5, reference is made to present policy as outlined 'x/ 
' i •’ «in thp Marmpil nf RiiIar =nr1 Rpemlatifins. Par>1: II. Section 3. J 


Manual Rules and Regulations, Part II, Section 3, 

] • .• '-.Page 15b, which- prohibits destruction of channelizing memo- 
/ Aoiranda in security cases where the original is not maintained 
j \ e : '„ 4 rjin this office. As the Bureau is aware, we are permitted 
’|r4% 'K.gto destroy copies of channelizing memoranda following sub- 
^^i-mission of investigative reports. The Inspector noted that 
tQ .^Si. v ;,-'-the NYO receives numerous channelizing memoranda from other; 





, %>5 J 

4M 


^v“?igpf fices because New York is origin in cases concerning so | 
^ f^jm any subversive organizations. The Inspector notes two t 

, ^specific examples wherein we received 71 copies of a chan- $ 
' nelizing memorandum in one’ case and 3 3 copies in another 

casej^all of which were channelized to various New York files 
£nV individual subjects. In many of these individual files f 
* report's were subsequently written, but the channelizing 
4 jnemoranda COiIid not be destroyed because of the present f 

Manual" provision prohibiting destruction of channelizing a 

Memoranda i^-the original is not contained elsewhere in this | 
.office.* The Inspector suggested that New Y ork'^r e ques t Bureau 
authority to permit destruction of channelizing meifitjranda 
) ' re'feeiSgd from other offices when their reteiitionV se^vesa no , 

V useful purpose. ; , ’ ■ 47' 


It is the view of the NYO that this suggestion is 
\ an excellent one, and it is believed the spirit of the.: cur- 
's^ rent rule would be preserved if we were permiijtted'pin'-^uch 
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? ./cases as noted by the Inspector, to destroy . copies of ' ■ 

' • iJvf channelizing memoranda even though the original is not . 

: f V t V % contained in the files of this office, provided we maintain . • ,, 
^.■/V^'at least one copy of the channelizing memoranda m the NYU, y ,• 
which copy would, of course, show the ‘location -of the original ,. ;- . 
v;tobe in the office of origin % or submitting office. 1 . r .-VA • * 

: . y ; Xt is recommended , the Bureau consider this sugges— >» ■: 

■V ' : tion and, if ^approved 1 , ' authorize the field in such cases to y ;v _ 

• 'f /destroy all but, one .copy, of channelizing memoranda. received^.; , * ;^ y 
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to 4 Mr. Sullivaip 


DATE: 5/24/66 


FROM 


J. • F. 


SUBJECT: STREAMLI 
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1 - Mr., DeLoach 
1 - Mr. Sullivan 
1 - Mr. Bland 
1 - Training Division 
1 - Mr. Rushing 4r*&Zlh*6* 
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NG PROCEDURES 
CHANNELIZING MEMORANDA 

4 H13'U * i 

In the interest of -conserving file cabinets and 
file space, the field has been permitted to destroy channelizing 
memoranda following submission of reports in security cases 
since February, 1961. Appropriate safeguards were established 
to insure the retention of the original recording of th^ucjror- 
. . ; mation. produced by the various sources. 

’ • In connection with the recent New York ins 

the Inspector noted that New York was retaining .all channel- 
•mg* paging memoranda received from other field divisions since the 
^4 -rH recording of the information was not contained in "the 

m ^fjile in the New York Office. The Inspector suggested that' o ; 
.p . ^Bureau authority be requested to permit destruction of channe'l- 

’ cJM ^|:ing memoranda received from other offices when their retention 5 



| \ reserves no useful purpose. 


* < r- 
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New York suggests that it be permitted to destroy " 
-"a'll but one copy of channelizing memoranda received from other- 
' ' o|fices following reports. Since our principal interest is in 




L, 

*y< preservation of the original recording, the Domestic 

^Intelligence Division agrees that channelizing memoranda 
iggSpeived from other offices can be destroyed in line with' ‘ - 

York's observations. Since other offices are also involved/ 
appropriate manual changes are being prepared. ;-j ^ . 

**’, * A . , ^ 1 „ ^ " 

ACTION ; - 3 V " 





1) There is attached 
Section 3,; Manual of Rules and 


<^t>?iW s ii9 chanse of Fa7rTr ? 1 

‘RiguTa ti ons . If ycgi : ^Wroge ingg 
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TDR ; f hdV,'( 6 ) 
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May 24, 1966 


PROPOSED CHANGE OF PART II, SECTION 3 
I-JA^AL OF RULES AND REGULATIONS 


Add the following as Item (h), Part II, 

<\ • Section 3, Page 15b of the Manual of Rules and Regulations, 

. • ' Channelizing memoranda from other offices 

• , ' may be destroyed provided the communication of 

.. - transmittal and one copy of the • channelizing memo- 

randa retained in your office. The cover pages - 
to the report should list the field office and the 
i, ' file number in which the original recording is 

> , located as well as location in vour files of the 

< < retained copy . ' 

The present Item (h) headed "Do .not destroy 
r ; channelizing memoranda..." should be renumbered as 
Item (i). Item I thereunder reading "When the 
4 original information is not contained elsewhere. 

should be changed to read as follows. ! l The original 
; recording " „ i .* , . ■ 
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TO 


"united states go\j^lnment 

Memoranmm 

MR. TAVEL 
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DATE: 5-24-66 
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DcLoach -t- 

Bohr 

Wick 
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Conrad 

Fell 

Gala 



FROM : L. E. SHO 


r 1 • 

SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 

DESCRIPTION OF FILE 54-0 
! CUSTOMS LAWS AND SMUGGLING 


Roson 

Sullivan 

Tavel — . — 

Trotter 

Tele. Room . 

Holmes 

Gandy 


<ry\ tr 


The above listed file has been called to our attention by ' 


personnel of the Consolidation Unit 
beginning in 1921. 


It consists of 11 sections 


The file contains numerous copies of Inter-office memoranda ‘ 
which are no longer received, letters from the general public 
reporting possible smuggling on the part of individuals and 
companies, etc. Copies of such correspondence are referred to - 
the Customs Bureau and the original placed on record in the file.. 
No investigations result from these communications* and there 
appears no reason to retain it. It is proposed that the file 
be reviewed and all mail over 10 years old be destroyed. Any 
material of a historical nature would be retained. 


Destruction of this mail would result in saving space in 
the file room and in eliminating unnecessary cards from the 
General Index. Destruction of this category of mail is authorized 
under the general records schedule and no further archival 
authority is required. 


It is requested that the substantive supervisor review the 
above listed file to determine if any reason exists which would 
preclude destruction. A notation advising of the decision 
reached may be placed on this memorandum and returned to the 
Consolidation Unit of the Records Branch, Room 7231. 



original filed m " ^ W / 
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Miss| | 

Federal Bureau of Investigation 
Washington, D. C. 


be 

b 7 C 


Bear Miss 


August 4, 1966 
PERSONAL 



, «/, 

Thank you lor the suggestion concerning a method 
for handling certain correspondence which pertains to matters 
that do not fall within the Bureau*s jurisdiction. This proposal 
has been carefully evaluated and it has been decided it should; 
not be adopted since it is desirable to maintain a record of the 
disposition of such items. :? | 

, i p ■>?. 

•\e** *• 

I appreciate the interest which led you to -submit / 
your idea to me for consideration. 7 




(VI AILED Ilfs 

Au|4 r 1966 


CfiMM-FBI 


LA 


Sincerely yours, 
^ ooxel ' 


% 
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l-Mr. Tavel _ 

1- Personnel fife of Miss 
^kL:frw r 

> /r\ My 
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(Suggestion 70-67 dated 7/28/66) 

NC>TE: Approval has been granted to destroy mail in the ,5-0 (Income 

Tax General), 12-0 (Narcotics General), 'and 54-0 (Customs Laws & Smuggling) 
after certain periods of time. 4 All of these files contain correspondence from 
private individuals calling Bureau's attention to these matters or making 
complaints. In recent mail, files contain letterhead memoranda fr$m field 
by cover letter. Suggests, since thisjftype of material not within Bureau's 


Gandy* 
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(NOTE CONTINUED OVER) 
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Note conti nued: 
Re: Miss 


jurisdiction, form letters be set up to handle this, procedure. One letter to 
notify correspondent information does not come within Bureau's jurisdiction 
and is being forwarded »to appropriate agency. The other letter would be 
used to forward- letter to agency. No record would be retained in Bureau files. 
Field could transmit letterhead memoranda directly to agency involved and to 
correspondent. 

Files, and Communications Division advised this mail is 
addressed to the FBI or Mr. Hoover and, although matters not within our 
jurisdiction it is believed essential Bureau maintain a record in files for a 
reasonable period reflecting disposition of matters referred to in correspondence 
Direct dissemination by field offices of this type of correspondence without 
communicating with SOG is not feasible. Training Division discussed this 
idea with Inspection Division and both agree with views expressed by Files 
and CommunicationsDivision; therefore, it is recommended idea not be adopted. 


•be 

hlC 






ii 






- 2 - 







EmgIoy.ee Suggestion 
FD»252 (Re'v. 9-11-59) 




From; (Suggester's name) 


7-28-66 

Division of Assignment 


Director, fbi | | [Files & Communications 


suggestion Bureau approval has been received to destroy mail in the following files: 
5-0 Income Tax General - Mail over ten years old (66-3286-1005). File contains 
1837 serials of which 1611 are over the time. 

12-0 Narcotics General - Mail over twenty years old (12-0-6715). Contains 6783 
serials of which approximately 4000 have been destroyed.' 

54-0 Customs Laws & Smuggling - Mail over ten years old (54-0-627^). Contains 628 
serials of. which 491 are over the time. 


All of the above files contain correspondence from private individuals either 
V (Continued on attached page) 

Current practice or rule (Include manual citation as well as facts) 

opffi'dlucffotJ /jc^^FU fiecoU) $ 


Advantages of suggestion and, annual savings (Include basis for estimate) In view of the Presidents stress on 

economy in Government, if the above suggestion were adopted there would be a saving 
in the cost of making copies, index cards and abstracts. It would save time spent by 
all employees who are involved in iyping the outgoing letters and all employees in the 
Records Branch who process mail. This would involve at least one employee in each 
of the Processing Units of the Records Branch. There would be a saving in space both 
in the General Index and in the Filing Unit. I realize that this is a drastic change in 
Bureau procedures, but if we are to eventually destroy the correspondence after a 
certain period of time as set out above and the mail involved is really of no interest 
or concern to the Bureau, it seems unnecessary to retain it as it is received. 

iff. «W¥**iw>w 


Disadvantages of suggestion 




nmm 


M Hi I* If P -S'-src 


CqlL 


(The use by the United States of my suggestion shall not form the basts of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be considered for any Innt lfied award only lf.mv suggestion Is adorn 
within two years after submission.) 

□ I""" I rrri 

Mr. I... I Mrs. LzLlMlss 


Recommendations and comments of Division Head 

Unfavorable 

(See Comments attached) 


(Do not write in this space - for Bureau use only) 
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'Employee .Suggestion, 
‘ FD-252 . • 


. SUGGESTION: Con’t ' ^ ^ ; • - ' 

• calling tile Bureau’s attention to these matters qr complaining about them-. In* 
more' recent mail, -tile files contain letterhead memoranda from the field by ‘ 
cover letter.-' ' -V *'\ . • " - •' 


Since the above type of material is not within the Bureau’s, jurisdiction, 


it is- 


% ^aggmiies handling such matters and placing the originals in Bureau files, that 

• 1 _ JJ. XtJ! X 1 J X XT X -1 _ _ .. 


^tamed^ri-Bureauiires^^ If 1 adopted, . the same suggesti6h^C9]4'd’-b'^af>pHed'-to'-%->^ 


memoranda on* this' same, type of . material and the . Bureau in turn transmits the 
- - letterhead memoranda to 1 the appropriate agency and places the cover letter and 
the copies of the letterhead memoranda in.file. Thefieldcould transmit letter - 
y "head- memoranda direct to the .agency and to *the ^..correspondent. If the contents 
of the. correspondence involved any other information that would be of interest 
' to the Bureau; 'then it should be. retained- in Bureau files. *; ■ • i 
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Employee Su ggestion, FD-252 
Submitted by ! ~ 

Files and Communications Division 


COMMENTS ; 

Personnel of the Files and Communications Division recommend 
that suggestion not be adopted. Authority has been obtained to destroy certain 
types of corres pondenc e after specified periods of time. In view of this 
authority, Miss i l is suggesting that the Bureau dispose of the correspond- 
ence immediately without making a record in Bureau files. A review of the 
correspondence in question reflects that it is addressed specifically to the 
FBI or to Mr. Hoover and, although the matters mentioned in the correspond- 
ence are not within the Bureau's jurisdiction, , it is believed essential that the 
Bureau maintain a record in Bureau files for a reasonable period refle cting 
the disposition of the matters referred to in the correspondence. Miss i 
is also proposing direct dissemination by the field divisions of certain types 
of correspondence without communicating with the Seat of Government. This 
aspect of her suggestion is not believed feasible. 
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.Federal Bureau of Investigation 
Albany, New York 

Dear Mr. I 


August 31, I960 
PERSONAL :• : 


; cT ^ 

: -> 7 ?? *■ 

,' 7 *' 

Cb i? . 

, .$> -A. 

- 

c? * : 

* I- . ■ 

*°^> i. 


' I have received your suggestion concerning the ■] 

disposition of certain material after it becomes one year old. ' 
Your proposal is being carefully considered and you will be 

• further advised in the event it is adopted. ^ 

, 1 

Your thoughtfulness and interest in submitting r* 
this idea to me are indeed appreciated. ? y > * 

.< : ' . Jfe> - * ‘^Y- * 


. , MAILED 4 

: AUG S X1966 

CO MM -FBI 

• I 

2- Albany 

1- Field personnel file 
1-Suggestion file 
1- Personnel file of Mr„ 


(Suggestion #118-67 dated 8/19/66) 


Sincerely you™/ " 

•rr . ' 

J. Edgar Hoovefcr^V-^? 

' 


W 

(J i 


NOTE: Suggests Form FD-210, Immigration and Naturalization S 

(INS) Form NE-281, State Department Form FS-257 and INS reports o 
admissions and departures of aliens and Soviet- bloc^nationals bo de ‘r y 
along with - related index cards as the material becomes one yea : oicl 



d,|U*A / 



MAIL ROOMl 


TELETYPE UNIT l 


(NOTE C ONTINTJE’D. OVE R) ; ; 

• ■’ “"I"’ ' ‘ i 



- . 8 



J 


Note con tinued: 
Re: Mr„ I 


Under present' rule material considered for destruction after 20 years. 

Referred to the Domestic Intelligence Division for views 
recommendations. - 1 ' 5 * 1- 


l 






Director, FBI 


SUGGESTION 


Form FD 210, INS Form NE 281, State Dept. FForms FS-257 1 
and INS reports of admissions and departures of aliens 
and nationals of Soviet Hoc countries be destroyed along . 
with related index cards as the material becomes one ?\ 
year old. Forms relate to unofficial visitors to the 
U.S. and governed by Manual of Instructions, Section 105E, 
Item 3, Forms maintained in control file where no 
investigation conducted. 



Current practice or rule (Include manual citation as well as facts) Pg £1113 £ 1 ( 213 . C ItlSijQt G 33 . 313 .C 0 0 l* 3 y 

^ be considered for destruction under twenty year rule. - 


A svcmtageu of suggestion and annual savings (include basis for estimate) ; ’ • 

Annual savings - none. ' 

/ Advantageous to augment Bureau's record management progr-' 
save space. Five drawers of records could be destroyed 
' in this office alone. Reference to these records is cxtr-- 
infrequent . ■ 


liMrr" 


b b "Self 2 

no ^ 1 recorded 
176 ^EP 2 1966 


** v / t n > ,, - «> 

a ^ &J. 


Disadvantages of suggestion 


None , 


(The use by the United States of my suggestion shall not form the basis of a 
assigns upon the United States. I understand that I will be considered fo 
within two years after submission.) 

ra Mr, □ Mrs. CZU mIss 


Hoconinundations and comments of Division Head 


ny nature by me, my heirs, or 





It is believed this suggestion has mex-ii. as a space saver anc 
accordingly is- favorably recommended. * y? 

Sneci&l A<zen^ nalUTe and T1Ue xLn Charge 


IT'' not write in this space - for Bureau use only) 









ffiS' 


August 31, I960 
PERSONAL* 


,2> — JJf 


Federal Bureau of Investigation 
Philadelphia, Pennsylvania 

Dear Mr. \ 1 


MTf, “''-I- 

*** a /, ■- > ;; * fcro / <- 


, Your suggestion's been received concerning the 

'disposition of closed Fugitlveffieserter Files prior to the present 
s^EenOH^eHdaoOO yearn/ The matter ms been referred to. . . 
the* appropriate divisions for consideration and you will be further 
advised if a favorable decision is made. - 


submitting tills idea to me. 


I want to thank you for yoi r thoughtfulness in 1 ^ v 
i idea to me. . g..g 


' MMLH34 

AUG S 11966 

p.nMM-TBl 


Mincer sly yours, 
J. Edgar ! loovet 


>7^ cj 

, ^ A 

Ny <?r 


% 

<0 
- I 

•§ 


1 Tolsora^ — 
DeLoach — 

Mohr 

Wick 

Casper 

Callahan 
Conrad — - — 

Felt 

Gale — 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


2-Phiiadelphia ^ 

1-Field personnel file be . n J / t 

1-Suggestion file b7c 1 • 

1-Personnel file of Mr. * 

jk^TER:fr\f « ■ ■ i , l / 1 

| (6) UP (Suggestion #117-67 dated 8/24/66) j/ 

NOTE: Suggests Deserter Files be destroyed 'afte.rigd; years old 

or -eiSeh sooner rather than after 20 years as at present. Suggester notes 
reference, to such files after 5 years is seldom necessary. •‘Also notes 


) Stf 


LWSSKft * 


MAIL ROOM I 1 TELETYPE UNIT L 


(NOTE CONTINUED OVER) 

■yfu^ 









4 

Note cont inued: 
Re: Mr. I 



persons inducted under Military Act serve only two years. 


71 


i 


Referred to Special Investigative and Files and Communications 
Divisions for views and recommendations. * " - 



■ fyl ' ' . ,, 


- 2 - 




r 


Bmp loy ee, Suggestion • 
FD-252 (Rev. ^9- 11-59). 


' * A f • . 

' T o: Js^S 

T* Director. FBI 

; /: >1 




"8/24/66 


From: (Suqqester's name) 


Division of Assignment 

Philadelphia 


;: s V°/:.v ; f ION i suggest consideration he given, to include Deserter Piles , 
.'^^’{Classification) to list of files that may he destroyed less. than., 
'after being closed 20 years. Seldom is reference necessary- to Ta ”42" 
file closed over 5 years or even less. Chronic deserters '‘Keepfdeser-ting 
. every few months , further , draftees serve only for two year's and leads 
to 'locate career men who desert could he obtained from Artfy’ -records^ 
'regardless of number of times they desert. Very few files "are- voluminous 
hut ;volume of files is great. . ' ^ 0 • 



1 Current practice or 


j-. . Li, _^|. ■ i|i«imf p in i i 

presently included with*those 


to ;.jbe retained for 20 years. MRR, Part II, Section 3> 8a.'. * 

—A i 1 — . — 

Ad^cniiages of suggestion and annual savings (include basis for estimate) y 

• /\| “Saving of file cabinet . space which in turn savesr/lohr spape. 

lt/liPhiladelphia ; Division,' ten five-drawer file cabinets .woul’d be gained. 
Equivalent sayings in file space would be gained in other dlvislonslin 
Marge cities such as Philadelphia. Each .cabinet saved would, be a $52.00 
■ •saying (approximately 50 $ less in those* offices having shelf filing. ) 
.Conservatively it is estimated two or three thousand dollars M equipment 
; orj space Would be gained. >9 

! None. /^L<^ 


)GSTtu t 


Disadvantages* ot suggestl 




< O ts V 


BillJ-a-2^ ... Bfcea-etio 


(.The use by the United States of my suggestion shall not form the basis of a further claim of any 
assigns upon the United States. I understand that I will be considerecL^a^Sfraa nxir^A 

within two years after submission.) . 


/tedommendations and comments of Division Head 


Recommend this suggestion be ^dbpted^^^^- 
Space saved would be substantial ^Refdfren 
"<*1 p in Field not sufficiently,, f r ,e quenkh/ 
space involved. r '* 


> not write in this space - for Bureau u^e^on-l*/*) 

l/*** Bureau 
l = Philadelphia 

DP: ebn 1 - personnel file ^ 

) 1 - suggestion file * 








V 


\ ■''to 


Cv 

>V \ 

t yr 

H 

% ■ 

■I • 

*$» 

x 

5 

\ 

M. 


I 

k. 

I 

l 

a 1 ; 


*0 


OPTIONAL TORM NO. ’10 
MAT 1962 EDITION 


USA C&?. 1 REG. 'NO. 27 s * 
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fcRNMENT 


Memorandum 


(VROM 

*) 


SUBJECT: 


MR. TAVEL 


L. E. 





DATE: 9/13/66 


Tolson 

DcLoach . 

Mohr 

y/ick 

Casper. 

Callahan . 
Conrad — 
Felt 


? fi H Wrtn o 

v .V / "{U 


Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

*<4251 it 


REHABILITATION PROGRAM . 

RECORDS BRANCH 

DESCRIPTION OF FILE: 62-26725 
STATE-WIDE LAW ENFORCEMENT AGENCIES 


14PK'-:': ;r 




.. . 

:'I:J J 


The above listed file has been called to our attention 
by personnel of the Consolidation Unit. It consists of three 
sections beginning in 1932 and no mail has been placed in the 
file since 1939. 

The file consists mostly of two letters to all SACs 
(serials 13 and 74 dated 1/7/36 and 3/11/38 respectively) 
requesting the Field obtain from appropriate authorities 
certain information regarding state-wide law enforcement 
organizations in the various areas and the replies from the 
Field containing this information. Some indexing .was done. 

Reference is made to a memorandum' from Mr 1 ; L. B. Nichols 
to Mr. Tolson, dated 4/18/38 (serial 147) setting out a 
summary outline of the State-wide law enforcement organizations 
operating in the United States plus a brief summary of the.. 
National organizations in the territories and possessions of 
the United States. This summary seems to be a summation 
compiled from ih.o information furnished by the Field and .was, ^ 

X believe, published in the FBI Law Enforcement Bulletin 
dated 7/1/38. It is proposed that the file be reviewed and 
that the SAC letters and replies from the Field be destroyed 
since serial 147_covers all of the information submitted by 
the Field. All material of an administrative or historical 
nature would be retained, as well as the summary. The present 
policy is to maintain individual files on Law Enforcement 
Agencies. 

Destruction of this mail would result in saving space 
in the file room and in eliminating unnecessary cards from 
the General Index. Destruction of this category of mail is 
authorized , under the general records schedule and no further 
archival authority is required. 


!J S 


5 ! 

% • 

J 

u 

m 1 

m ' 
m 

r ' 

SS 


<2 


/ 











NOT 
45 OCT 6 1966 


. ^ 5 1966 



C?TlONAl fORM NO. 10 5010-J06 

M*0r tv62 c'mon 
GSAj£EN. ftCO. NO. 27 

UNITED STATES GOVERNMENT 

,T 


Memorandum 




Tolson — 
DeLoach . 

Mohr 

'Wick — 
Casper — 
Callahan . 
Conrad — 
Felt 



r^\ \ 


i 

os 

SUGGESTION : That Form FD-210, INS Form NE 281, State Department Form.. F3-257 ^ 
and INS reports of admissions and departures of aliens and nationals of ~ 
Soviet -bloc countries be destroyed along with related index cards as the material becomss 1 
one year old. Forms relate to unofficial visitors to the United States and are governed b 
the Manual of Instructions, Section 105E, Item 3 0 Forms maintained in a control file 
when no investigation is conducted. 


X 

CURRENT PRACTICE : Suggester states these items are maintained on a permanent 

basis and may be considered for destruction under the twenty- g 
year rule. , . 


ADVANTAGES: Mr. 


b 6 
b 7 C 


| feels this procedure would aid the Bureau’s Record 
Management Program by saving space. In the Albany Office, five 
drawers of records could be destroyed. Reference is made to these records very 
infrequently so no disadvantage should be encountered by use of this procedure. 

OBSERVATIONS: SA.C, Albany, believed the suggestion has merit and recommended 

it be adopted. 


Pm 


I 


The Domestic Intelligence Division advised the value of the 
aforementioned forms cannot be determined at the Bureau. Such forms are not retained 
in Bureau files. The value of these items to the field depends upon what has been derived 
fromfiieir retention up to this time. If these forms in the past have been the source of 
data pertinent to Bureau investigations, serious consideration should be given to their 
r^ention; however, if this information has not contributed, to our investigative efforts 
and is simply occupying much needed file space, it should be destroyed in accordance 
with suggested procedure. This division recommended inquiry be made of a representa- 
tive number of field offices handling a volume of security work asTo whether they concur 
with instant idea. ft 


inclosure 
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(CONTINUED OVER) 
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%.f2-w.** w* ' *,*J a.**- a;V AkAiJU* 

CvO* * -w ’» \sHX %%’v Ca a<s */-aL j -. v.i-S' 

v, ;* T I Albrny Office 


Oue \;o :f:c':o views, the Training Division .Cool-: this matter should be 
referred to a representative number of offices for their observations. 

RS COMMENDATIONS: 

(1) That the attached letter be approved and sent to appropriate offices for 
their views and recommendations. 

xr:; ' m'L^ 


(2) That further action with regard to the suggester be held in abeyance 
pending the results of this survey. 

/Q %y 
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VIEWS OP THE DOMESTIC INTELLIGENCE DIVISION RE: 
ADDENDUM DOMESTIC INTELLIGENCE DIVISION 


SUGGESTION 118-67 

0 



f/J- 


9/7/66 VER:er 


Suggestion recommends Form FD-210, INS Form NE-281, 
State. Department Form FD-257 and INS reports of admissions 
and departures of nationals of Soviet-bloc countries fee 
destroyed when material becomes one year old, Related index 
cards would also be included in this destruction. 

The value of the aforementioned forms cannot be 
determined at the Bureau. Such forms are not retained in 
Bureau files. The value of such forms to the field depends 
upon what has been derived from their retention to date. 

If these forms in the past have been the source of data 
pertinent to Bureau investigations, serious consideration 
should, of course, be given to their retention. However, if 
this information has not contributed to our investigative 
efforts and is simply occupying much needed file space, it 
should be destroyed in accordance with instant suggestion. 

Domestic Intelligence Division recommends inquiry 
be made of a representative number of field offices handling 
a volume of security work as to whether they concur with 
instant suggestion. 
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Tolson 
DcLoach - 
Mohr _ — 

pVkdSB. 

JL 1 J Costed — 
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\ f 1 A* V»J* ‘~i J 

k 

L suyacT: 


Mr. Conrad 


C. F. Downing 


BUREAU CODES 


DATE: September 22, 1966 


WlDENm 


Tavii 2~ 


Property Management Unit, Administrative Division, is hold 
in safe storage 194 copies of Bureau Code C Books, 5 large Universal Ts 
Code Books and 11 small Universal Trade Code Books, which new appear 
to constitute some unnecessary excess. These code books were accumu* 
Coed when Code C and Universal Trade Code were part of Bureau's 
primary coding systems. They now serve strictly as back-up to,. 

.CBS AM 7 cipher machine in event of latter's breakdown and with 
implementation of new on-line ICW 7 cipher machine, requirements for 
above-mentioned code books are further reduced. It would therefore 
seem appropriate to dispose of excess items and retain only a sufficient 
number for future stocking of new offices and replacements for badly wo; 
copies, 

^ -lEDBYid dLkjma^/m/^ 


PtJCOMME NDATION: 


Providing Communications Section, Files and Communications 
r .Vision, concurs, Property Management Unit, Administrative Division, 
be authorized to destroy, as excess confidential cryptomaterial, 144 copies 
of Code C and 5 copies of the large Universal Trade Code, retaining only 
50 copies of Code C and 11 copies of small Universal Trade Code for 
future needs . ^ 


CUSS. By £ ld I 

mi cf mi 


1- Mr. Conrad [P / 

1 - Mr. Tavel (Attn, r Mr. L. E. Wherry) 

1 - Mr. Downing , , 

1 - Mr. _;ewphe:r contains® - 

SEREIN ISUJfSKiASSIFIED EXCEPT 
SHOWN- oVhERWI SE . 


%HpF!5tN!lA L 

JAN 12 19S?\j 
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NOT RECORDED | 
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SAC, New York 


Director, FBI (84-5003) 


September 15, 1888 




MOVEMEIvT OF NATIONALS 
SUGGESTION MATTER 
BUDED 8/30/66 


% 


Tw 

v V 




A suggestion is under consideration at the Seat of Government 
that Forms FD-2I0, INS Forms NS 281, State Department Forms FS-257 and. 

INS reports of admissions and departures of aliens and nationals of Soviet-bloc ^ | 
countries be destroyed along with the related index cards as the material become^ 
one year old. As you are aware, these forms relate to unofficial visitors to the ^ 
United States governed by the regulations set forth in the Manual os Instructions, 
Section 105 E, item 3. Forms are maintained in a control file when no ^ g 

investigation has been conducted. They may be considered for destruction under - 
the twenty-year rule at the present time. a 

jfully evaluate all aspects j| 
recommendations should be 


Offices receiving this letter shed 
of the proposed procedure. Your observations an 

wmmmmmm ari a a 

September 80, 1066. 


JTV 

.w« wJi 


ui4> doio 

forwarded to the Bureau, attention Suggestion Desk, by the close of business 


o, 
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2 -Chicago 
2-Miami 
2 -San Francisco 
2 -Washington Field 
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(Suggestion 118-67) 
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NOTE.: Based on memorandum Casper to Mohr, date d 9/14/66, re: 

Movement of Nationals, Suggestion 118-67 Submitted by Mr. 

Albany Office, ML:frw. be 

b!C 


Folson 
DeLoach 
jVlohr 
Vick 




Tolc. Room 
j^olmed 
: andy - 
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Memorandum 


FROM 


$>d 


Mr. Tavel^T 
L. E. Shor^/ 


DATE: 9-28-66 


Tolcon — 

Del occh — 

Mohr . 

£'■' Wick j/L. 

Casper — 

CaRc ban 

>' Conrc'i 

Felt 

^ Gale 

Rosen-.. — 

CT Sullivan 

Tavel 

T roUef' 

Tele. Room 

***'“' Holmes 

•'* Gandy 


SUBJECT: 


BULKY EXHIBIT DESTRUCTION PROGRAM FORM 


J[) US'TfiU O f~> 0 d & f 0 f ft o fvtO’ T~ J r ^ 

— ■ — Th"e~ReTjoraB”Bra‘n‘Ch*‘'condueted'-a-~rev--iew-”Of~>-bulky exhibits 
during the period 1958-1960 for the purpose of determining which J\ 

bulky exhibits were no longer of value and could be destroyed. Form ^ 
4-341 was used for that purpose but was deleted from the form book pv 

in 1962 inasmuch as it would not be used again until the next Bulky 1 ^ 

Exhibit Destruction Program. We are re instituting the Bulky Exhibit ^ 

Destruction Program again and an initial supply of 1,000 copies of ^ 

the attached proposed form (formerly 4-341) will be needed. p ^ 

RECOMMENDATIONS : 

(1) That the attached proposed form be approved and assigned , 
form number 4-341, 


RECOMMENDATIONS : 


AIL tefite-.i.va fcvsiaWtU 

is mm® 

LilTE-^u ZisrHMj- 


, .-W-' 


(2) Upon approval, that 1,000 copies of this form be 
forwarded to the Filing Unit, Room 1116 Identification Building. 


Enclosure 

A _ 4 » ' ‘ *+* 

/? 5 * 7* ' 

(4) u 


3 2 /&, 

SHCOEDBD ' 

h OCT 25 1966 


ss OCT 25 '1956 
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See ADDENDUM, page 2 


Memorandum to Tavel 
Re: BULKY EXHlHfr DESTRUCTION PROGRAM FORftT 


ADDENDUM: 9/30/66 



Training Division concurs with proposal of Files 
and Communications Division that form entitled "Bulky Exhibit 
Destruction Program Form" be assigned its former number 4-341 
since this program is being reactivated. Our present policy 
does not provide for the use of a former form number once a 
form has been deleted, however; as a matter of convenience 
it is recommended that proposed form be assigned 4-341. 


Upon approval, addendum will serve as authority for 
the Forms Management Desk, Training Division to take appropriate 
action. 



- 2 - 


r 

i * * 

*> 

:-/-3 V/ (i-m* 

t V V ) 

v fc?TIONAl, fOftM HO. 10 3010-106 

&AY 1 962 EO,UON 'gi' 

CJA gen. *EO. NO. 17 

UNITED STATES GOWRNMENT 


• 

*? 

t 

Tolson 

DcLooch — 

\ 

i 

TO : 

) FROM : 

Memorandum 

DATE: 

- 


Wick 

Casper 

Callahan — 

Conrad 

Felt 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room 

Holmes 

Gandy 

SUBJECT: 







Bulky Exhibit File Number: 

We are in the process of reviewing all bulky exhibits in 
order that we may dispose of ) those which serve no further purpose? 
Inasmuch, as many of the bulky exhibits pertain to inactive cases and 
are occupying badly needed space, ’it is requested that the appro- 
priate substantive supervisor review the above-listed bulky exhibit 
and render a decision as to its retention or disposition. A notation 
as to the decision reached may be placed on this- memorandum. The 
memorandum should be returned to the Filing Unit of the Records Branch", 
Room 11 1 &>, . Identification' Building, for filing in the case file. 

RECOMMENDATION : 

That captioned bulky exhibit be^ reviewed and a decision 
rendered as to the retention or disposition of the material. 


. *' 
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4 * 3.11 ( 9 - 28 - 66 ) 

OfllONAl FORM NO. 1 0 
MAY 196J COITION 
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UNITED STATES GOVERNMENT 

Memorandum 


To! son 

DeLoach — 

Mohr 

Wick 

Casper 

Callahan — 

Conrad 

Felt 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


SUBJECT: 


Bulky Exhibit File Number: 


We are in the process of reviewing all bulky exhibits in order 
that we may dispose of those which serve no further purpose. Inasmuch 
as many of the bulky exhibits pertain to inactive cases and are occupying 
badly needed space, it is requested that the appropriate substantive 
supervisor review the above- listed bulky exhibit and render a decision 
as to its retention or disposition. A notation as to the decision reached 
may be placed on this memorandum. The memorandum should be 
returned to the Filing Unit of the Records Branch, Room 1116, Identi- 
fication Building, for filing in the case file. 

RECOMMENDATION: 


That captioned bulky exhibit be reviewed and a decision rendered 
as to the retention or disposition of the material. 


ItKprp * k \ ;■] ityrr. 
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Memorandum 


Mr. Mohr 


from : j. j. Caspe 





DATE: October 18, 1966 


y^es %h( effort O/fJjyKea ^ if °cb & ^ 
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SUBJECT: HANDLING OF MAIL IN FIELD DIVISION^ 

SUGGESTION 222-67 SUBMITTED BY 
SAl I WASHINGTON FIELD OFFICE 


ft,) fst? e% ? 


/ 


b6 

b7C 


Mr. 


proposed that auxiliary offices be permitted to 


destroy annually all referred upon completion (RUC) nonsecurity files over 
ten years old except those of Identification Order (10) subjects. Any others 
desired to be retained for good and sufficient reason should have memorandum 
setting forth appropriate facts placed as top serial in the file subject to review 
by Inspectors. The age of the case would be determined by the date of the 
top serial in file. Prior to destruction, a new index card would be prepared 
containing the office of origin (00), file number of Bureau, 00 and the 
auxiliary office, name, race, date and place of birth, and FBI number, if 
available, of the subject. It should also contain the date of the most recent 
serial and the date of destruction. 



SAC Purvis, Washington Field Office, recommended serious 

consideration and solicitation of opinions from other offices. The matter was 

considered by the General Investigative, Special Investigative, Files and 

Communications, Administrative and Inspection Divisions. All except 

General Investigative Division favored a canvass of a representative numbe' 

of field offices. Special Investigative Division would exempt criminal filesj 

containing results of intelligence investigations and .-would: cause original r 

FD-302s and signed statements to be forwarded to 00 by auxiliary offices 

prior to destruction. General Investigative Division opposed the idea because 

it woulfj have too many exceptions and would require maintenance of index 

r cards-npt now necessary. It could also cause delay when auxiliary offices 

■llwere asked for information and had to contact 00 for the data. \ 
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- Mi^Callahan 

- MiSoTavel 

- Mr?*Rosen 
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Memorandum J. J. Casper to Mr. Mohr 
Re: Handling of Mail in Field Divisions 
Su ggestion 222-67 S ubmitted by 
SA T I Washington Field Office 


In view of fact that four of five divisions felt idea had merit 
and a field survey should be done, Training Division proposes that the 
opinions of a representative number of field offices should be obtained 
prior to any final decision on the suggestion. 

RE COMMENDATIONS: 


(1) That the attached letter to a dozen field offices, three 
from each case-load grouping, asking for their opinions, be approved. 



(2) On approval, final decision on suggestion will be 
withheld until views of field are received and analyzed. 






i 


Assistant Director in Charge, Hew York 


Director* FBI 


October 19, 1988 
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HANDLMGOF MAIL M FIELD BIVMON$J 
SUGGESTION 222-67 
BUDED 11/4/66 

O'TZC, a n'i i< LTi & (J 


i/fcihia. ‘ ^ , 
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AuAtAH 


Toison ___ 
DeLoach — 

Mohr 

Wick 
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- Attached for each office is a copy of a suggestion now under 

*^^[cdhsideratioii at the Bureau* In brief* the proposed procedure would have 
[auxiliary off ices dgSfj&y-animally all nonseeiiritv cases * except Identification 
Order subjects which have been referred upon completion, -more. than. ten ™’ : 
years/, the age to be determined by the date of the most recent serial in file. 

Prior to destruction an index card containing appropriate data would fee 
prepared. 

In addition to the items noted fey the snggester, criminal files s\ 
containing results of intelligence investigations should also be excluded from /A 
such destruction. Any original FD~302s or signed statements would, of v § 
course have to fee forwarded to the office of origin. ^ 

All offices to which copies of this letter are directed are 
requested to submit their views as to the feasibility of the suggestion amended 


to include the additional 
of the proposal you shoal 


Enclosure 

2 — Buffalo (Enclosure) 

2 - Cincinnati (Enclosure) 

2 - El Paso (Enclosure) 

<2 - Jacksonville (Enclosure) 

2 - Kansas City (Enclosure) 

2 - Los Angeles (Enclosure) 

2 - Miami (Enclosure) 

_2 - Philadelphia (Enclosure) 
j2 “■ Salt Lake City (Enclosure) 
-2 - San Diego (Enclosure) 

-2 - Savannah (Enclosure) 

_1 - Mr. Callahan 1 - Mr. Gale 
-1 - Mr. Tavel 1 - Mr. Felt 
_1 - Mr. Rosen Sly*' M / 
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jstnctions set forth above. In evaluating the merits 
-consider: • ) fl ) A 
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MAIL ROOM J 


Sjteletype unit n 


NOTE: Based on memo Casper to Mohr, 

dated 10/18/66, re: Handling of Mail 
in Field Divisio ns. Suggestion 222 -67 

!j\ Submitted by SA| 

1 Washington Field Office, JER:aga. 



Letter to Assistant Director in Change ? Mew York 
He? Handling of Mail in. Field Divisions 
Suggestion 222* 67 
* ' Ended 11/4/66 


4 , , '-I*’*- . <$r*' f<r>’ ' 

(1) How often it is now necessary to refer to EEC ndnsecnrity 
files except criminal intelligence-type files, (° f the 10-year old cases. ) 

(2) How die suggested procedure would affect applicant-type , 
investigations in 'which the Bureau is origin with respect to delays it: might 
cause and extra correspondence between offices it might necessitate. 

(3) What sayings in space and equipment might be anticipated 
from the proposed procedure. 

11 - } * ' - " 

In addition to the foregoing Specific items yon should, of 
course, submit, any other advantages or disadvantages you might foresee* 

: Submit your replies to reach the Bureau, Attention: Training 

' Division, by close of business November 4, 1963. 


SUGGESTION 


tft 


It is suggested that auxiliary offices annually destroy^alf non 
security files more than 10 years old, to be determined by date of top 
serial in the file; ; files at Seat of Government and Office of Origin to 
be retained* Prior to destruction, a new index card would be prepared 
on each file, reflecting Office of Origin; file numbers of Bureau, 

Office of Origin and auxiliary office; name; race; date and place of , 
birth; and FBI Number, if available, of rpriheipal subject; date of most 
recent serial and date of file destruction* Identification order 
subjects should be excluded and no others unless good and sufficient 
reason exists to retain, in- which case a memorandum setting forth 
appropriate facts should be' placed as top- serial in the file, subject to 
.review by inspections concerning such matters as important unsolved 


Current practice or rule (Include manual citation as well as facts) 

Destroy only after 20 years, 
regulation « 


Ibis, is a United States Government 


Advantages of suggestion and annual savings (Include basis lor estimate) Current' figures &VQ. ttOt 

available, but several years ago a survey was made which showed an 
average field office acted as auxiliary office in 68*5% of its total 
cases, which would make possible considerable potential savings in 
cost of file cabinets and leased space* Destruction of files 10 years 
old would dispose of literally thousands of files in the first year in 
large offices such as New York. On a field-wide basis, there would be 
an annual savings of many thousands of dollars, which cannot be 
estimated without figures from the various offices concerning files to 
be’ destroyed, Nhile this would result in additional project work, it 


Disadvantages of suggestion * 

Extra Cost - The work necessary to place the program into effect would 
entail extra employee time; however, the destruction work, would only 
be a disadvantage for the period of time it took to destroy these files 
until the project could be handled on a current basis, which is already 
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Suggestion (Cont.) 

kidnap ings 9 bank rob!;. ry matters, anti -racketeering with 
criminal intelligence data and intelligence information of 
the GX1F type.- 

In applica , • cases It might be said that this could 
be unsuccessful becai^.-a of short deadlines; however, the short- 
est deadline cases in the applicant field are set by the Bureau, 
which at all times would have copies of all pertinent investi- 
gations and, for this reason, if the suggestion is adopted, 
there should be no resulting delays in investigations. 

In considering other type criminal cases, there 
should be no extra correspondence between auxiliary offices 
and the Bureau since auxiliary offices, if necessary, should 
correspond with the Office of Origin, which would be known to 
them from the index card, as suggested. Photographs and 
identification records, for example, more than 10 years old, 
are of no use to the investigator since the latest photograph 
and identification are necessary for maximum results, and this 
must come from local police departments or FBI Identification 
Division. 


It is also pointed out that since auxiliary offices 
are required to furnish all pertinent Information to Office of 
Origin, there cannot be any loss of pertinent information by 
the destruction of auxiliary office files. 

• Advantages (Cont . ) 

would more than pay for itself in savings in space and cost of 
equipment . 

D1 s advantages (Cont - ) 

being done in connection with the 20-year destruction of files 
by all field offices. 
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SUGGESTION NUMB ER 222-67 RI0Tfr3-S<St 

Submitted by SA I — — j 

Washington Field Of f i ce^'^p y-Jitj tTtwd 

"•'* £"fc?'AJ £>7<*~A 4 ’ 

DESTRUCTION OF AUXILIARY OFFICE NON-SECURITY FILES " ** ' 


uSuciw qp T raining Division has request ed our observati ons concern- 
ing attached suggestion submitted by SA l I Washington 

Field Office, who suggests that auxiliary offices be authorized to 

destroy / all., non - secur .Ltv^.£il.es.^mor e^than^ ten, v ear-s^old -on. . an annual 

ba si s. ^ He advised destruction of such files throughout field would 
results in considerable savings in file cabinets and space. 

) a±jLuuA,.,m.i. M*mus, ... 

Suggestions to destroy criminal files and various other 
types of field office files including auxiliary office files prior 
to present twenty year retention period have been considered on 
numerous occasions in past. During a Records Management Program 
conducted*"!]! -1959 , a number of suggestions were considered along this 
line. A survey of ten representative field offices was conducted to 
determine if a lowering of retention period was feasible. Based on 
results of this survey and recommendations of Investigative Division 
and Domestic Intelligence Division, no change was made in twenty -yesar 
retention period for field office files (66-18966-543) . ' T 


During most recent Records Management Program conducted 
in 1964 and since that time, several additional suggestions have been 
received and considered concerning reduction of twenty-year retention 
period including suggestion submitted by Chief Clerk, Little Rock 
Office, similar to current suggestion. These suggestions were not 
adopted (66-3286-985, 66-18966-657, 695, 714, and 722). As we have 
pointed out in past, we feel suggestion has merit from a records 
management standpoint in view of tangible savings which would result; 

Enclosure ^ ^ ^ - 3 2-2^ — ^ '0 f J 

3ffi|Mtsbe (V\ 

(^) 'VO 3 OCT SO 1966 

62N0V2' m CONTINUED - OVER . 
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Memorandum Short to Tavel 
Suggestion Number 222- 67 


throughout field. Accordingly we propose that matter be re-evaluated 
at present time, and that survey be conducted of representative 
number of field offices and interested divisions at Seat of Government 
to determine current observations prior to further consideration of 
suggestion for adoption. 

RECOMMENDATION: 

"That this memorandum be referred to Training Division for 
appropriate action. 



ADDENDUM OF THE INSPECTION DIVISION 


10/3/66 


(RGJ :wmj 
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The suggestion appears to have merit. However, prior to 
adoption feel that views of representative ' number of field divisions of 
each class be secured. 

The success of tlis project which would be a space saver is of 
course contingent upon available manpower to handle it. 

• V ' 
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ADDENDUM GENERAL INVESTIGATIVE DIVISION RJG:cmh 10/4/66 


the Bureau and office of origin file numbers, name and 
residence of the subject, date and place of birth, FBI 
number of principal subject, date of destruction of the 
file. The suggestor presents several exclusions wherein 
the file would be retained. 


The suggestion provides for the . destruction by 
auxiliary offices o f all no nsecur it y files-, more than ten 
years'"' cldf Prior to de s true tion , a new index card would 11 
be prepared on each file reflecting the office of origin. 


The General Investigative Division recommends 
against the adoption of this suggestion and recommends 
that the present rule, which provides for destruction 
after twenty years, be retained. 

There are numerous instances wherein it is neces- 
sary to secure information for dissemination purposes to 
answer allegations against Agents, and to answer inquiries 
Under the proposed suggestion it would be, on many occasions, 
necessary to contact the auxiliary office which, in turn, 
would have to contact the office of origin for the desired 
information. In addition, this suggestion has exclusions 
to be determined by the auxiliary office. It is felt that 
if the rule were to be changed, it should be changed in a 
manner that -would cover all violations and all situations. 

The proposed suggestion would have too many exceptions, 
and would require the maintenance of index cards which are 
not necessary under the present system. 

In view of the above, it is recommended that this 
suggestion not be adopted. 




ADDENDUM 


SPECIAL INVESTIGATIVE DIVISION 


ARW: djglTW 10/6/66 


This suggestion has considerable merit and is worthy of 
favorable consideration to reduce the file space in the field 
offices. Criminal files containing results of intelligence 
investigations, as well as security files, should be excluded from 
this procedure. It would also be necessary to consider retention 
of original FD 302^s which may be found in any files scheduled for 
destruction. Such FD 302’ s could be forwarded to the office of 
origin for storage. 
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SUBJECT: DESTRUCTION OF BUREAU PROPERTY 


SUG GESTION 117- 
MR. 


67 SUBMIT 1 


&X) e'Siru.gf * 


o p 


'ED BY 

PHILADELPHIA^ i 

'&uJc*.CLujjr 

SYNOPSIS 


Mr. 

in the field earlier 





[[ K3i^ 

(42 classifications) be desti 

He O 


suggested that Deserter cases 

than the present 20-year period, preferably after five years. He O ^ 
advised this would save at least ten five-drawer cabinets in the Philadelphia Office with ^ 
commensurate savings throughout the field of about $3, 000.' He noted space saved in ^ 
open- shelf filing would be about 50% less than where cabinet filing was used. SAC, ^ 
Philadelphia, favored adoption since reference to Deserter files over five years old is ^ 
not frequent; enough .to warrant their retention and loss of storage space. 


8# 

w 


Special Investigative Division favored destruction of these files after frn 
years unless, the office was origin in the case or the deserter was also involved in som 
other criminal activity of interest to the Bureau or which would have to be disseminated 
to some other interested agency. 


5Ua.t 


Files and Communications Division, Inspection Division, . and the Baltimore 
and Washington Field Offices felt the suggestion modified had merit. SAC, NewiHaven 8 
and ASAC, Tampa also saw nothing objectionable in the proposed procedure. Training § 
Division ascertained the idea would affect at least 140, 000 files and estimated savings ** 
• of a\ minimum of $3564 since 41 offices use open-shelf filing and 16 use cabinet filing. On 
thisibasis, suggester could be granted an incentive award of $180. 

RECOMMEND ATIONS: 

(1) That the siege's tion be adopted as modified; by the Special Investigative 
iy^slon,and the suggester be^g’ranted an incentive awatrd of $180. ' " ’ 

l Y ' , \ , A, 



' 1 - Mr. 
1 - Mr*. 
1 - Mr. 
1 - Mr. 
Mrs 


Gale 
Tavel 
Felt, 
Callahan 
, Buchanan 
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Casper to Mohr memo continued: 

Re: DESTRUCTION OF BUREAU PROPERTY 
SUG GESTION 117 r 67 SUBMITT ED BY 
MR. I PHILADELPHIA 


(2) That the incentive award be handledby the Commendation, Supervi- 
sory Approval and Special Action Unit,- Administrative Division, in lieu of further 
acknowledgment. Receipt of the idea was acknowledged previously. 



(3) On approval, this memorandum will be authority for the Manuals 
Desk, Training Division, to take the necessary action. 




Jr ^ 6 

** dLMe&r~ 

/ * 


Appropriate letter attached. . 

o/n* 
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Casper to Mohr memo continued: 

Re: DESTRUCTION OF BUREAU PROPERTY 
SUG GESTION 117-67 SUBMIT TED BY 
MR. PHILADELPHIA 


b 6 
hll 


DETAILS 


SUGGESTION : That Deserter cases (42 classification) be destroyed in the field earlier 
than the present 20-year retention period, preferably after five years. 

The suggester stated that reference is seldom made to one of these files which had 
been closed for five years or even less. Recurrent offenders keep deserting every few 
months and draftees serve only two years. Leads to' locate career men who desert 
could be obtained from the service records of the particular branch of the service 
regardless of the number of times they desert. Very few of these files are voluminous 
but the number of files is great. 

PRESENT PRACTICE: Manual of Rules and Regulations, Part n, Section 3,, 8a provides 

that these cases may be considered for destruction after 20 years. 

ADVANTAGES : The suggester advised that there would be a saving of file- cabinet space 
which in turn would save floor space. The Philadelphia Office has ten 
five-drawer cabinets of these files. Savings would be approximately 50% less in those 
offices having open-shelf filing. He estimated that, conservatively, about $3, 000 in 
equipment and/or space would be saved throughout the field by the proposed action. 

OBSERVATIONS: SAC, Jamieson, Philadelphia, recommended the idea be adopted. He 

stated reference to Deserter files of five years old in the field is not 
frequent enough to warrant their retention and occupation of storage space involved. 

Files and Communications Division favored adoption of this suggestion. 

Special Investigative Division pointed out this idea applies only to 
Deserter files in the field and not at the Seat of Government. While it is true that, most 
often, a subsequent desertion by an individual would occurwithin the five-year period 
that the field file would be available under the suggested procedure, there would be : 
exceptions where the file would have been destroyed. In these letter instances, information 
would have to be extracted from the files at the Seat of Government and forwarded to the 
field. The destruction of these field files would remove information from the office files 
when the deserter may subsequently be involved in some other criminal case. In spite 
of these drawbacks, the idea has merit in the area of records management to provide 
additional space; therefore, the division approved of the suggestion with these two 
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Casper to Mohr memo continued: 

Re: DESTRUCTION OF BUREAU PROPERTY 
* . SUG GESTION 117-67 SUBMITT ED BY 

MR. PHILADELPHIA' 


be 

■b7C 


exceptions: (1) office is not office of origin. (2) That the file does not pertain to a 
deserter who has been involved in some other criminal activity or activity where the 
Bureau would be obligated to disseminate information to another agency. 


Training Division discussed the matter with the Inspection Division which 
saw no objection to the suggestion particularly in view of the safeguards insisted upon by 
Special Investigative Division. 


r» 

Training Division believes the procedure proposed by Special Investigative 
Division is a practical modification of the suggestion. The matter was also discussed 
with the SAC, New Haven and the ASAC, Tampa who were attending In-Service and both 
advised they saw no objection to the proposed procedure. 


In order to get some idea of the volume of cases involved if the two 
exceptions noted by the Special Investigative Division were applied, Training Division 
contacted the Baltimore and Washington Field Offices (WFO). WFO advised that, as of 
the latest tabulation, they had 349 pending Deserter cases, the greater majority of which 
were cases in which they were an auxiliary office. Baltimore advised that it had 145 
such cases and was origin in but 56 of them, hone of which involved any other Bureau 
violation. Neither of these offices could see anything objectionable in the suggestion. It 
was ascertained from Special Investigative Division that its total of Desertion cases 
received during August, 1966, was 2442 and the indication was that September would be 
about the same. For the period from$p&j) to August, 1966, 9186 cases were received for ' 
an average of 1837 per month. Using this as a base, our files in this classification are 
currently growing at the rate of over 22, 000 a year, doubtless due to the Vietnam situation!, 
It has been determined, however, that from 1946 to the present there have been 187, 052 
cases received in this classification for an average of about 9350 which will be eligible ■- i-s 
each year for at least consideration for destruction under the 20-year rule. Under the 


proposed five&year destruction year, three-quarters of that number, or 140, 000 cases 
rdould be considered for destruction immediately with an average of 9000 additional cases 
eligible each succeeding year. Since, more often thah not these caspc, Qw -v 

^7o g n te th m 14 ?’ 000 Wlth the two exce P tiQ ns recommended by Special Investi- 

* Ks siZs: oase ™ tive ’ “ is beUeved ** ae base fisure ° f i4 °’ °°° ^ ■ 
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Casper to Mohr memo continued: 

Re: DESTRUCTION OF BUREAU PROPERTY j^ r 

J SUG GESTION 117-67 SUBMITT ED BY 

MR. PHILADELPHIA 


At the request of the Training Division, the Filing Unit of Files and 
Communications Division conducted a random sampling of five separate drawers .of 42 in 
classification cases and found each drawer averaged 180 files. On this basis 140, 000 files 
would take up 777 drawers or a minimum of 155 five-drawer cabinets. These cost $65. 50 
each for a total saving of $10, 152. 50 * however, 41 offices use open- shelf filing which 
consists of seven-shelf units of 36 3/4-inch wide shelves at $54 each. If each 22-inch 
file drawer holds 180 files, a 36 3/4-inch shelf holds about 300 files; therefore, the 
minimum saving for open-shelf filing would be 466 shelves or 66 seven-shelf units at 
$54 each for a total of $3, 564. The true figure on savings would probably fall somewhere 
between the $10, 152. 50 and $3, 564 totals; however, this would be conjecture at best so it 
is proposed the lower figure be arbitrarily assumed and the suggester be granted an 
incentive award of $180 which is in line with the suggested scale for such awards. 
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ADDENDUM SPECIAL INVESTIGATIVE DIVISION 9/12/66 WJGrlab 


Philadelphia Office has suggested that field 
deserter files, when closed over five years, should be 
destroyed. The advantages are the saving of file cabinet 
space and floor space. Philadelphia points out that it 
has ten five-drawer file cabinets which could be eliminated. 
Each cabinet would represent a $50 saving in the Philadelphia 
Office and other large cities such as Philadelphia. They 
estimate a savings of $2,000 to $3,000 field wide in 
equipment and space. 

This suggestion applies only to deserter files 
in the field and would not effect the files at the Seat of 
Government. While it is true that in most instances, a 
subsequent desertion by an individual would fall within 
the five-year period that the field file would be available, 
there would be exceptions where the file would have been 
destroyed.. In the latter instances this would necessitate 
this information being extracted from the files at the 
Bureau and forwarded to the field. The destruction of these 
fie ld’ files would remove information from the office file 
where". thevjdeserter might subsequently be involved in some 
other criminal case. 

^ . / 

>In spite of these drawbacks, the suggestion has 
merit, in the area of records management which would allow 
considerable savings in space. Due to this overriding 
factor, the Special Investigative Division agrees with the 
suggestion under the following conditions: 

(1) Office is not office of origin. 

(2) That the file does not pertain to a deserter 
who has been involved in some other criminal 
activity or activity where the Bureau would 
be obligated to disseminate information to 
another agency. 
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Comments of this Division requested concerning proposal to < 
deserter files in the field offices after they have been closed five years 




i;r. zkjit’l jf*'. I 

Files and Communications Division favors adoption of this suggestions® 

*44?%;}?-' 

RE COMMENDATION: 

For referral to the Training Division, Attention: Suggestion Desk. j 
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Mr* | | , ■ v :. ' " 

• — -. ^ Federal Bureau of Investigation be ; . N<4y/.< ■ - , 

; • 'Washington*. .0# ■•€. ^ b7 5V . - 7 .. JV/ 

' ’ . Bear MrJ ’ ] : ' . •">-. ' ■\'-^'"i' r 

\ 1 , .• , • ' . f ,/. • ' - v 

Tour suggestion baa been received regarding steps which 
might be taken, to facilitate maintaining appropriate records in auxiliary 
- offices and thereby grant them approval for the disposition Of certain, 
files. This proposal is being carefully evaluated and I will let you know 
jh the event it is adopted. . , 

The interest and initiative which led you to suhmit this 
idea to me are indeed appreciated. 


Sincerely yours, 


TfiStMa 

OCT 3 -1968 

r.nMM-FBI 


J. Edgar Hoover . $ .c* 
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2 - Washington Field Office • ‘ ^ 0 / 71 ^' . 

1- Field personnel file . - be § o % f)J\r 

1 - Suggestion file ‘ L7c ^ J, / 

^ - Personnel file of SA | | Yf ■ ■, 

(6) (Suggestion 222-^67 datedj9/27/66) , 

• NOTE: Suggests auxiliary offices kiinually destroy all files except securit 

; . .* matters when mbrp than.lQ -years pld, to be determined by date 
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of top serial in .file. Files at SOG and office of origin to be retained. :Prior to 
destruction, a new index card would be prepared on each file, reflecting office 
of origin; file numbers of Bureau, office of origin and auxiliary office; name; 
race; date and place of birth; and FBI number, if available, of subject; date of 
most recent serial and date of file destruction. Identification Order subjects 
should be excluded and no others unless good and sufficient reason exists to 1 
retain, in which case a memorandum setting forth appropriate facts should be 
placed as top serial in file, subject to review by inspections concerning such 
matters as important unsolved kidnapings, bank robbery matters, anti- racket- ; 
eering with criminal intelligence data and intelligence information of the General 
Intelligence Information File type. " f, 

' " ” _ , j; 

Referred to the Administrative, Files and Communications, j 


General and Special Investigative, and Inspection Divisions for views and 
recommendations. ' . 




Suggestion (Cont.) 


kidnapings, bank robbery matters, anti -racketeering with 
criminal intelligence data and intelligence information of 
the GIIF type. 

In applicant cases it might be said that this could 
be unsuccessful because of short deadlines; however, the short- 
est deadline cases in the applicant field are set by the Bureau, 
which at all times would have copies of all pertinent investi- 
gations and, for this reason, if the suggestion is adopted, 

' there should be no resulting delays in investigations. 

In considering other type criminal cases, there 
should be no extra correspondence between auxiliary offices 
and the Bureau since auxiliary offices, if necessary, should 
correspond with the Office of Origin, which would be known to 
them from the index card, as suggested. Photographs and 
identification records, for example, more than 10 years old, 
are of no use to the investigator since the latest photograph 
and identification are necessary for maximum results, and this 
must come from local police departments or FBI Identification 
Division. 


It is also pointed out that since auxiliary offices 
are required to furnish all pertinent information to Office of 
Origin, there cannot be any loss of pertinent information by 
the destruction of auxiliary office files. 


Advantage s (Cont . ) 

would more than pay for itself in savings in space and cost of 
equipment . 


Disadvantages (Cont.) 

being done in connection with the 20-year destruction of files 
by all field offices. 




Employee Suggestion 
FD-652* (ftev,. 9-l'l-59) 


♦ 


September 27, 1966 


From: (Suggester's name) 


Director, FBI 


ion is suggested tKat^^Jxi 1 i ary of fices annuallyJ H astroy all^non 
security files more_J:han l^^ear£]oK7”t6”“be determined ’ey date of top 
*s er i al ~in~ the fi 1 e ; files at Seat of Government and Office of Origin to 
be retained* Prior to destruction, a new index card would be prepared 
on each file, reflecting Office of Origin; file numbers of^Bureau, -• 
Office of Origin and auxiliary office; name; race; date arid place of 
birth; and FBI Number, if available, of .psu^pagL subject ;ldate ofmost 
recent serial and date of file destruction. Identification order- * 
subjects should be excluded and no others unless good and sufficient 
reason exists to retain, in which case a memorandum setting forth 
appropriate facts should be placed as top serial in the file, subject to 





Current practice or rule (Include manual citation as well as facts) 

Destroy only after 20 years. This is a United States .Government 
regulation. , ; . { 


Advantages of suggestion and annual- savings (include .basis for estimate) CtllTrdlt f TIOt 

available, but several years ago a survey was made which showed an 
average field office acted as auxiliary office in 68.'5%7°f fts total 
cases, which would make possible considerable potent ial^savings in, ^ 
cost of file cabinets and leased space* Destruction or files' 10> years 
old would dispose of literally thousands of files in the fi£st year in 
large offices such as New York. On a field-wide basis, there would be 
an annual savings of many thousands of dollars, which cannot be 
estimated without figures from the various offices concerning files to 
be destroyed. While this would result in additional project work, it 

Disadvantages of suggestion 

Extra Cost - The work necessary to place the program into. effect would 
entail extra employee time; however, the destruction work would only 
be a disadvantage for the period of time it took to destroy these files 
until the project could be handled on a current basis, which is already 

(The use by the United States of my suggestion shall not form the basis of a fur the reclaim of any nature by me,_ my^heirs, or 
assigns upon the United States. I understand that I will be considered fpj hi ipH nwrrrri nr,l v- ff mv <znaa&!kiir>n is erdrmted 

within two years after submission.) 

m Mr. □ Mrs. IZZImIss J 

signature ana iiti£ 6! SUygiiiHUi 1 " 

Recommendations and comments of Division Head I think such a procedure should receive 

serious coifeSiidexation and suggest that views of several other offices 
would be <5\ (P , * c ' f 6 

iKDcai ,o. tfwvjU. if 

3*4? )R D „ Pur v fol r ?? ture qnd Title C, 

(Do not write in thijS SpSqfe - for Bureau use oZiy1*‘ i hirrSf) ^ 
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u bject : REHABILITATION PROGRAM 
RECORDS BRANCH 

DESCRIPTION OF FILE: 62-65855 
RATIONING OF TIRES 
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The above listed file has been called to our attention 
by personnel of the Consolidation Unit. It consists of sever. 
sections beginning in 1942 and no mail has been placed in the 
file since 1945. There is also a small Sub A section ,to the 
file. 

The file was opened' with an SAC letter advising the Field 
that the Compliance Section, Priorities Division, Office of 
Production Management in ?7ashington, D. C. desired to be ad- 
vised concerning alleged violations of the order barring the 
sale of tires. The file consists mostly of correspondence to 
and from the field and to and freer private individuals regard- 
ing alleged violations of such sales and letters to the Office 
of Price Administrations referring complaints to them. Some 
de-indexing has been done in the file. This material seems to 
be of no value to the Bureau today since tire rationing is no 
longer in existence. It is recommended that this material be 
de-indexed and destroyed with the exception of investigations 
and i nquiries conducted by~ T £5e ~~Bufea u;zr " 

Destruction of this mail would result in saving space in 
the file room and in eliminating unnecessary cards from the . 
General Index. Destruction of this category of mail is 
authorized under the general records schedule and no further 
archival authority is required. 

It is requested that the substantive supervisor review 
the above listed file to determine if any reason exists which 
would preclude destruction. A notation advising of the decision 
reached may be placed on this memorandum andvmeturned to the 
Consolidation Unit of the Records Branch, Room 7231. 

RECOMMENDATION: *■ 

[ For referral to the substantive division. jC 

1-7* s OCT 25 1966 

'•T f} "1- OCT 0 1 196^See Addendum page la 3 
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ADDENDUM: ODD: DC 10/2 1/66 

General Investigative Division concurs^v^H^che^ 

recommendation of , the destroyed with the exception of 

62-65855 be de- indexed and Conducted by the Bureau in 
investigations and inquiries conducted ny 

v captioned classification. 
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folsoo 4, Section 105 (Saieraal Security «* Nationalistic Teadoncy) , 
3 concerning **?isitias tourioio and other nonoificial alioisa** 
chcrld foe amended on page 4f tinder subparagraph. (d) to add para** 
goer os fooiero subparagraph Co), Zt should foe amendod to add th© 
portion andorseorod s 


(3) I:\era 2/B-210, notice of arrival into or departure from 
hho Uni tod States of a ebmm&st^&loc national *, 
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1 — 1CG*“3S41S9 (Movement of Satellite Nationals) 
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'a Jr„- Mohr .dated 10/20/66 capta'oh ed CT Movement of Nat ionals 
Gajjestion ^118167 Submitted by Elr. | | Albany.” 
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for si. loss ary Manual, changes. 'Other Manuals, and "handbook 
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SUBJECT: REHABILTfATION PROGRAM . 

^ RECORDS BRANCH 

S J 

DESCRIPTION OF FILE: 62-24074 
STATE POLICE GENERAL 
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The above listed file has been called to our attention 
by personnel of the Consolidation Unit. It consists of six 
sections beginning in 1930 and no mail has been placed in 
the file since 1943. 


The file consists mostly of three letters dated 8/4/33, 
6/14/34, and 6/27/34, to all Field Offices in existence at , 

that time requesting certain information regarding State 
Police in their particular area and the replies from the 
Field. It also contains letters from private individuals 
requesting various types of information regarding State Police 
organizations generally. Serial 53 appears to be a compilation 
of all information received from the Field in answer to the 
first letter. The remainder of the file consists mostly of 
replies from the second two letters. The material in the file 
is obsolete and does not appear to have any great value to the 
Bureau. All material of an administrative or historical nature 
would be retained. 

Destruction of this mail would result in saving space in 
the file room and in eliminating unnecessary cards from the 
General Index. Destruction of this category of mail is author- 
ized under the general records schedule and no further archival 
authority is required. 

« ‘ 

It is requested that the substantive supervisor review 
the above listed file to determine if any reason exists which 
would preclude destruction. A notation advising of the deci- 
sion reached may be placed on this memorandum and returned to 
the Consolidation Unit of the Records Branch, Room 7231. 

• \ Lb - — 

RECOMMENDATION: N0T RECORDED 


' For referral to the substantive division. 
MCWjbjb « •>' ' ‘ 
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DIG LAS S I F I OAT I OH AUTHORITY DERIVED FROM: 

i FBI AUTOMATIC DECLASSIFICATION GUIDE 
pATE 08-10-2011 


CL^tFiED^Y ^LJ^ 

DECLASSpaS^Q 

Mr., Mofel N^rvied- 
J. J. Gasper ^ 
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MOVEMENT 'OF NATIONALS 


118-67 


SUBMIT TED BY 
ALBANY 


AOL' 



SYNOPSIS 


/a> u ' 
/ 


CUSS. BY 5PM & u^l r^f) 
PaS0fl-FE!Ml-2.4.2 <5""^ — 

BATE OF RE# ... -fliftj 7 ~ * 

' rrrr^ 


Mr. l I proposed that Forms FD-210, INS (Immigration and NaturlJ%[ 

ization Service) Forms 281, State Department Forms FS-257 and INS reports of admissions 
and departures of , aliens and nationals of Soviet- bloc countries be destroyed along with\3 
related index caMs when One year old. The suggestion concerns only those forms on wlich 
no investigation /is involved and are now maintained in control files under the 20-year R 
destruction rule/ If investigation is required, they become part of the appropriate cas§ 
file; /: h - 


/views of five offices (Chicago* Miami* New York, San Francisco and g 
Washington Field) which handle large volume of security wOrk were sought inasmuch aso 
these forms d/e maintained only in the field and not at the Seat of Government* All offices 
canvassed fd/ored adoption of the idea. Washington Field Office, however^ believed some 
restrictions «were necessary since thdse records are often valuable in security investiga- 
tions particularly in identifying unknown subjects who are alleged illegal agents* Training 
and DoipOsflc Intelligence Divisions considered replies of field offices and, based on them* 
favor nfpdif/cation of suggestion* FD-2l0s should continue to be retained by, New York and 
Washington? Field Offices since they have copies of each one .executed* Other Offices may 
destroy those in control file after one year* There is no need, to retain copies bf INS forms 
mor£ ih$ui ,one year since data is incorporated on FD-2l0s* F%257s should be retained by 
offices ^covering destinations of nationals since they contain valuable background data plus 
photograph; and description* Offices covering ports of entry, if acting Only as auxiliary j 
offices*! should be permitted to destroy this material after one year* Border offices 
should ratlin forms on nationals destined for locations within their jurisdictions since they 
are omped of origin in these cases* ,, , \ . v 

mczJSiuA ■ ' . C £ cSiif 4 /r ^ • - * 1 


are ompeS of origin in these cases* 
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L- Mr. Sullivan 
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Casper to Mohr memo continued: 

Rel MOVEMENT OF NATIONALS 

SUG GESTION 118-67 SUBMI TTED BY 
MR. | 1 ALBANY 


TwnrATT q 

SUGGESTION :' That Form FD-210, INS (Immigration and Naturalization Service) Form 

NE 231, State Department Form F&-25? and INS reports of admissions and 
. departures Of aliens and nationals of Soviet-bloc countries be destroyed along with related 
index cards as the material becomes one year old* These forms relate to unofficial 
visitors to the U. S. and are governed by Manual of Instructions, Volume IV, Section 105E, 
item 3. When no investigation is conducted, these forms are maintained in a control file* 

PRESENT, PRACTICE: These forms now fall within the 20-year rule for consideration 

for destruction. ; / 

’ J ' , / X 

ADVANTAGES: Suggester believes this procedure would aid the Bureau’s Records Man- 
agement Program by conserving space* In Albany Office, five drawers 
of records could be purged. He advised that reference is made to these items very 
infrequently. - 

OBSERVATIONS: Domestic Intelligence Division stated Bureau could not determine value 

of these records since they are not maintained here* /Their value to the 
! field would depend on what has been derived from them up to this time* They recommended 
| a survey be made of representative offices handling a large volume of security world 

. A canvass was made of the New York, Chicago, Miajtni, San Francisco 
and Washington Field Offices. The first four of these offices favored’tj|e destruction , 
without reservations and foresaw no obstacles to investigation. , They pointed out that if 
investigation of the visitor or his sponsor was necessary, the form was incorporated in a 
case file and not maintained in a control file. Miami realized that conceivably the identity 
of a Soviet- bloc agent could be facilitated through a review of these forms, particularly 
t the FS-257 which contains a photograph; however, they believed this td/bea remote 
possibility and not reason enough to warrant retention since, in most instances, the infor- 
mation could be obtained from the agency which originally furnished the 'Information* 

% * ' •? , , - i ' . •, ’ . t - ,■ \ 

Washington Field Office (WFO) took a more cautious approach. It 
commented the New York Office (NYQ) and itself handle the bulk of national internal securi- 
ty investigations. (It stated that it has found the control files on the movement of nationals) 

(CONTINUED VOVER j - 
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Casper to Mohr memo continued: 

Ret MOVEMENT OF NATIONALS. 

, SUG GESTION 118-67 SUBMI TTED BY 
MR. ALBANY 


jWt o be a valuable asset in such investigations and particularly so in connection -with the 
identification of unknown subject agents of Sdviet*bloc intelligence where, as in the past, 
information has been received belatedly from highly sensitive sources regarding the 
arrival and/or departure of an enemy agent identified Only by a code name/} It saw no 
reason for all offices to maintain the FD-210s for more than one year since NYQ and WFO 
receive and maintain copies of FD-21Gs on all Soviet-bloc visitors. With respect to INS 
Form 281 which is used to report to local FBI offices the arrivals and departures of Soviet- 
bloc nationals, WFO noted that data furnished by INS are incorporated on FD-210s; there- 
fore, little purpose would be served by maintaining any INS forms in the control files. 

State Department Forms FS-257, commonly called a visa data slip, contain the visitor’s 
name, date and place of birth, nationality, occupation, identity and address of Ms US 
sponsor, length and purpose of his stay, Ms photograph and physical description* It is 
the only source providing the photograph and description of the visitor and is kept In the 
field office covering the visitor’s destination and not any central repository; therefore 
WFO felt they should be retained in the control file Of the covering office at least five yeais. 

WFO further recommended that offices, covering ports of entry into the 
US should be authorised to destroy the forms at the end of a year when they are auxiliary 
offices. Further when these nationals are destined to locations within the jurisdiction of a 
border office, the office should retain the records since it is office of origin in such cases. 

Training and Domestic Intelligence Divisions discussed the views of 
the offices which were canvassed. ^Noting the comment of the Miami Office that 
conceivably the identification of an alleged Soviet- bloc intelligence agent could be facilitated 
and the exposition furnished by WFO, it was decided that the recommendations of WFO 
had merit. Since these forms are often the only record on an individual they could be 
valuable as references in connection with the detection of possible illegal agents and should 
be attained as recommended by WFO, namely that the FD-210S should continue to be 
retained by WFO and NYO and the FS-257 should be retained by the office covering the 
destination of the visitor* Also that border offices should retain the records in question 
when the nationals are destined for locations within their jurisdictions* Offices cohering 
ports of entry, if they serve only as auxiliary offices, need not retain the forms in control 
files more than a year, - 
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SUBJECT: 



PROPOSED CHANGE IN MANUAL OF 
RULES AND REGULATIONS 



4 a >'« 


FIELD CONTROL FILES ON RECORD CHECKS 
OF BALTIMORE SOURCE 4 AND OTHER CHECKS 





To permit inspection review of administrative record checks requested » 
by a field office of Baltimore Source 4, House Committee on Un-American v 
Activities and Passport Office, Department of State, copies of correspondence ^ 
requesting such record checks are required to be placed in a control file. *" ^ 

During each inspection, this control file is carefully reviewed* ^ 


In the interests of good records management, the field office is instructed \ 
die inspection letter to purge the control file of material dated prior to the ^ 
..ispeciion. ^ 


The proposed change in Manual of Rules and Regulations is to make this 
purging automatic after each inspection thereby eliminating the need for this 
m* *£» ‘ ;yped instruction in each inspection letter. 

. „E COMMENDATION 


That the attached proposed change in the Manual of Rules and Regulations 
approved. If approved, to be handled by the Training Division. 
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DATE: 11-1-66 


REHABILITATION PROGRAM 
RECORDS BRANCH 

j 

DESCRIPTION OF FILE: 98-0 f 
SABOTAGE GENERAL 
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The above listed file has been called to our attention 
by personnel of the Consolidation Unit. It consists of 99 
sections beginning in 1939. 

The file is still being used currently but from Section 
I through part of Section 56, the file contains mail that 
concerns World War Two and the building up to the War. It * 
contains letters from and to private individuals who either' I 
requested information regarding Sabotage or submitted sug- J 
gestions on how to prevent it. These sections also contain / 
Interoffice memoranda that are no longer rece'ived at the 1 
Seat of Government and mail where the original was recorded | 
into another file. Since World War Two has long been over, ) 
this mail is obsolete and does not appear to have any great / 
value to the Bureau. It seems that the first 56 sections of 
this file could be reviewed for possible destruction. All 
material of an administrative or historical nature would 
be retained. 


& 


Destruction of this mail would result in saving space 
in the file room and in eliminating unnecessary cards from 
the General Index. Destruction of this category of mail is 


authorized under the general records schedule and no further^ 
archival authority is required. S S 

•'S’SS i ifea 

It is requested that the substantive supervisor review ir-ty fp 
the above listed sections of the file to determine if any 
reason exists which would preclude destruction. A notation 
advising of the decision reached may be placed on this £ r « 

memorandum and returned to the Consolidation Unit of the 1 V; 
Records Branch, Room *231. 3 


r&ason exists which would preclude destruction. A notatr 
advising of the decision reached may be placed on this 
memorandum and returned to the Consolidation Unit of the 
Records Branch, Room ^231 . 3 
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UNITED STATES GG^PlNMENT 

Memoram 
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to ■ MR. TAVEL 

\0 

\ FROM L. E. 


DATE: 11-3-Gs! 


/u 


subject: REHABILITATION PROGRAM 
RECORDS BRANCH 

DESCRIPTION OF FILS: 62-1 
CORRESPONDENCE GENERAL 
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The above listed- file has been called to ©nr 
by personnel of the Consolidation Unit. It consists 


teen sections beginning in 1940 and no mail 
in it since 1957. 


has beer, ©laced 


.on ' 
of thir- 



The file contains letters, notes, postcards, etc. from 
private individuals, the majority of %7hich. are commendatory 
of the Director. There are some Anonymous Communications and 
some letters that received no reply. The majority; of course, 
were answered by the Director. The names of the writers were 
indexed. Some of the correspondence is, however, on the 
critical side. This file is no longer used and similar type 
correspondence is filed in 62-0, 63-0, or S4*=5. Authority was 
granted to destroy all mail over 10 years old in "oil0 
files (see memorandum Nr. Short’ to Sir. Tavel, 6/2 5/04), Since 
authority for destruction of mail over ten years old has been 
.granted for the 62-0 file and all but two serials in S2— 1 are 
now over ten years old, it seems that the same authority could 
be applied to the 62-1 file. 

Destruction of this mail would result in saving space in 
the file room and in eliminating unnecessary cards from the 
General Index. Destruction of this category of mail is 
authorised under the general records schedule and no further 
archival authority is required. 

It is requested that the substantive supervisor review 
the above listed file to determine if any reason exists which 
would preclude destruction. A notation advising of the 
decision reached may be placed on this memorandum and returned 
to the Consolidation Unit of the Records Branch, Room 7231. 

RECOMMENDATION : ' WOT JEBGOB®®®. ( 
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OPTIONAL fO*M NO. 10 
MAT 1962 IOITION 
OSA GEN. HO. NO. 27 

UNITED STATES G(JKrNME 

Memorandum 

om mflTTt?r ^ 


UNITED STATES GC*|?RNMENT 


T0 : MR. TAVEL 


FROM : L. E. SEO: 


DATE: 11-15-66 



To I con 

DeLoach 

Mohr 

Wick 

Casper 

Callahan 

Conrad ... - 

Felt 

Gale 

Rosen 

Sullivan 

Tavcl 

Trotter . — 
Tele. Room . 

Holmes 

Gandy ^ 


SUBJECT: REHABILITATION PROGRAM / M 

RECORDS BRANCH — 1 

DESCRIPTION OF FILE:' 62-122 . f r % 

FUGITIVES GENERAL Ofr Sr J f ;u.C-horJ ot -ftuAj, 6^ Hu'fi* 

' The above listed file has been called to our attention 

by personnel of the Consolidation Unit. It consists of 64 • 
sections and is still used currently. Serial 1 is dated in 
October 1921, but there is mail behind this serial that is 
dated as far back as April 1920. 

< 

This file contains an old SAC letter dated 8/27/1923 
and 29 individual letters to the. Field Offices existing, at 
that time, dated 11/17/26. The individual letters and the 
one SAC letter requested the Field to send in the list of 
Fugitives in their area and the replies from the Field list- 
ing the names. Some lists were indexed and some weree not 
Those listed had very little identifying information on the - 
. This file also consists of numerous serials where, 
spjri pShe original is filed in another file and inter-office 

^memoranda that are no longer sent to the Bureau. Mr. E. A. 

Vp l^Ss^am apparently advised the Director each week , the names of 
p tt©e 12 outstanding fugitives wanted, (See serials 450, 454, 

ICj ;aS*3 560 for examples.) There was a letter dated 7/5/38 sent 

Lg to” the Field instructing them to contact the officials at 
k) ‘& ;: J home, off ices of major insurance companies with reference 

l searching of Identification Orders against the card 

1 (V^rfi'^ex files in their offices. Replies from this letter were 
\ MMd&e i ve d and some of the names of the officials and some of 
Cg companies were indexed. Some of the names of the fug- 

in\ |2^l£f#es that were indexed would be either dead or in age any- 
K> whlip from eighty to over a hundred years. It is suggested 
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nature would be retained. 


th'at} at least the first ten sections of this file be review- 
} edC&br possible destruction. All mail of a policy nature, 

memoranda v/ith the Director's notations, suggestions £SeF““ BK,ja = 

Executive Conference memoranda and mail of a historical \ / 
nature would be retained. • S'2 NOV 2r2 13S& 

D . . ‘"X 

'*=*■ Destruction of this mail would result in saving 

in the file room and in eliminating unnecessary cards from 
the General Index. Destruction of this category of mail is 
authorized under the general records schedule and no further 

/ ority is required * 

Mvy not recorded 
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OPTIONAL FORM HO. 10 joiO- 

MAY 1 9 W, EDISON 
GriA dEHI. R£0. HO. %T 

UNITED STATES GC®RNME 

Memorandum 


UNITED STATES GC^BRNMENT 


Mr. Mohr 


DATE: 11/16/ 66 


A 


FROM : ' J- J- CaapeWp' ^ /jU^. 

SUBJECT: HANDLING OF MAIL IN FIELD DIVISIONS <7 

SU GGESTION 222-67 SU BMITTED BY 
SA| I WASHINGTON FIELD OFFICE , 


Tolson 

DeLoach — 

Mohr 

Wick . — 

Casper — 
Callahan — 
Conrad _ 

Felt 

Gale 

Rosen 

Sullivan 

Tavel — 

Trotter 

Tele. Room . 

Holmes 

' Gandy 


SYNOPSIS 

Mr J proposed that auxiliary offices be permitted to g.€s |roy .annually 

all referred upon completion (RUC) nonsecurity fi les Ov e r ten y ea rs,_(flBj3xeep t those of 

subjects. Any others desired to be retained for good reason should 
have memorandum setting forth appropriate facts placed as top serial in the subject file for 
review by Inspectors. The age of the case would be determined by the date of the top serial 
in file. Prior to destruction, a new index card would be prepared containing the office _of 
origin (00), file number of Bureau, 00 and the auxiliary office, name, /race, date and 
place of birth, and FBI number, if available, of the subject. It should also contain the date 
of the most recent serial and the date of destruction. 

General Investigative, Special Investigative, Files and Communications, 
Administrative and Inspection Divisions considered this idea and four of thes,e; j divisions 
favored a field survey of a representative number of offices. General Investigative Division 
opposed the idea because there would be too many exceptions and would require mainte/*- 
nance of index cards not now necessary. Special Investigative Division would exempt 
criminal files with results of intelligence investigations and would cause original FD-302s 
and signed statement to be forwarded to 00 by auxiliary offices. 'Jq 

Results of field survey reflect, while four offices recommended adoption due 
to saving of space, several valid objections were raised regarding procedure and especially 
the fact that a tremendous amount of clerical time would be needed to prepare the new 
index card, review material involved, and follow through with the destruction phase of this 
idea. Applicants type*< cases would be affected by this procedure in that they might be ' 


1 - Mr. 'Qallahan 
1 - Mr. Tavel 
1 - Mr. :Rosen,. ^ 
1 - Mr. Gale If 
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Casper to Mohr memorandum continued: 

Re: HANDLING OF MAIL IN FIELD DIVISIONS 
SU GGESTION 222-67 S UBMITTED BY 
BA! WASHINGTON FIELD OFFICE 


delayed in order to obtain necessary material from the SOG which is 00 in these cases. 
The majority of the offices felt that it was doubtful whether the space to be saved, while 
substantial, would offset employee time necessary.to handle the work involved. 


RECOMMENDATION: 


prior letter. 


That the suggestion not be adopted. On approval, no further acti 
is necessary with regard to the suggester. He has been thanked „ 
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Casper to Mohr memorandum continued: 

Re: HANDLING OF MAIL IN FIELD DIVISIONS 
SUGGESTION 222-67 SUBMITTED BY 
SAj I WASHINGTON FIELD OFFICE 


b7C 


DETAILS 


SUGGESTION : That auxiliary offices be permitted to destroy annually all RUC nonsecurity ; 

files more than 10 years old, to be determined by the date of the top serial ; 
in the file. The files at the SOG and the OO should be retained. Files on 10 subj ects ! 
should be excluded and no others unless a good and sufficient reason exists to retain them 
in which case a memorandum setting forth the appropriate reasons should be placed as the 
top serial in the file. This would be subject to review during inspections concerning such , 
matters as important unsolved Kidnappings, Bank Robbery Matters, Anti- Racketeering 
with criminal intelligence data, and intelligence information of the General Intelligence 
Information File (GIIF) type. 


Prior to destruction, a new index card would be prepared on each file, 
reflecting the 00, file numbers of the Bureau, 00 and the auxiliary office, name, race, 
date and place of birth, and FBI number, if available of the subj ect, plus the date of the 
most recent serial and date of destruction of the file. 

PRESENT PROCEDURE: These files are eligible for destruction after 20 years. 

ADVANTAGES: Suggester notes that current figures are not available but several years 

ago a survey was made which showed an average field office acted as an 
auxiliary office in 68. 5% of its total cases; therefore, suggested procedure would make 
possible considerable potential savings in cabinets and leased space in the field. 

DISADVANTAGES : The work necessary to place the suggested procedure into effect would 

entail extra employee time; however, the destruction work would only 
be a disadvantage for the period of time it took to destroy these files until the project could 
be handled on a current basis which is already being done in connection with the 20-year 
destruction of files by all field offices. 

OBSERVATIONS: SAC Purvis, Washington Field Office, recommended serious considera- 
tion and solicitation of opinions from other offices. The matter was 
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Casper to Mohr memorandum continued: 


Re: HANDLING OF MAIL IN FIELD DIVISIONS 
SUGGESTI ON 222-67 SU BMITTED BY 

sa| 


WASHINGTON FIELD OFFICE 


•b6 

h!C 


considered .by the General Investigative, Special Investigative, Files and Communications, 
Administrative and Inspection Divisions. All except General Investigative Division favored 
a canvass of a representative number of field offices. Special Investigative Division would 
exempt criminal files containing results of intelligence investigations and would cause 
original FD-302s and signed statements to be forwarded to 00 by auxiliary offices prior to 
destruction. General Investigative Division opposed the idea because it would have too 
many exceptions and would require maintenance of index cards not now necessary. It could 
also cause delay when auxiliary offices were asked for information and had to contact 00 
for the data. 


In view of the fact that four of the five divisions felt the idea had merit, 
approval was granted by memorandum dated 10/18/ 66 for a field survey. 

The views received as a result of this survey of 12 representative 
offices (New York, Buffalo, Cincinnati, El Paso, Jacksonville, Kansas City, Los Angeles, 
Miami, Philadelphia, Salt Lake City, San Diego, and Savannah) have now been evaluated. 
Cincinnati, El Paso, Jacksonville, and Savannah Offices felt the idea was worthy of 
adoption due to the saving of space to be realized and visualized no insurmountable 
problems involved. Most of the 12 offices could visualize no need for the preparation of a 
new index card to be placed in the general indices and recommended against this procedure. 
They pointed out the tremendous amount of work which would be involved in making these 
new cards. Cincinnati advised the FBI number would be available for the subject and the 
identification record would give a lead as to the field office in which additional information 
regarding a particular subject is located. In the event it was decided index cards are 
desirable, Cincinnati proposed a different color of card stock be used, i. e. , green. Card 
should contain the date it was prepared. With regard to the transmittal of pertinent data to 
the OO, Cincinnati proposed a preprinted form be used which would contain spaces showing 
material forwarded to 00. This would call attention of 00 to the fact that the form letter 
had material enclosed which was to be placed in file. No copy of the form letter would be 
retained by the auxiliary office since the substantive file has been destroyed. 

New York also opposed making the new index card because of work 
involved since an existing card is already in the indices with as much descriptive data as 
appeared in original correspondence. The fact the file is subsequently marked destroyed 
would be indicative to a reviewing Agent that it came within the purview of the idea, if 
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Casper to Mohr memorandum continued: 

Re: HANDLING OF MAIL IN FIELD DIVISIONS 
S UGGESTION 222-67 SU BMITTED BY 
SAl - I WASHINGTON FIELD OFFICE 


bo 
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adopted. There would be a saving of 135 five-drawer file cabinets in New York alone. New' 
York as well as the majority of other offices canvassed pointed out the number of times 
these files would be referred to would be few with the exception of the criminal intelligence 
type. They also noted adoption would have an effect on applicant-type investigations in 
which Bureau is the 00 since a certain percentage of the cases are in the "bring-up-to- 
date” category. Short deadlines are set in these cases and a certain amount of delay would 
be experienced in obtaining the necessary Bureau copies of those reports which have been 
destroyed in the field. The field offices did not mind this part of the procedure since they 
pointed out the responsibility and work in furnishing the field material in these cases would 
fall onithe SOG. New York stated the preparation of the index card could conceivably 
outweigh any saving of space and equipment. Several of the offices mentioned the work 
involved in this procedure might cause them to need an additional employee or possibly two 
employees. San Diego expressed the opinion the new card should not be made but the one in 
file be pulled and necessary information added to it. Also, that all alias cards should 
either be destroyed or similar information placed on them and, if information placed on 
them, they should be purged from indices since there would be no point in matching new 
incoming mail with nonexistent files. Idea would entail a review of consolidated files each 
year to insure they are now ready for destruction, it being noted that reopened cases 
frequently result in substantial variance in date of the top serial in different closed cases in 
a consolidated volume. 

i 

Salt Lake City raised an objection in connection with the necessity to 
refer to these RUC criminal cases, particularly when the need for the background data and 
prior criminal history of a subject is needed by some person or agency outside of the 
Bureau and the information is needed "right now.’ " An example of this would be a U. S. 
Attorney in making his decision as to whether a subject should be prosecuted. Sometimes 
the amount of time required to obtain the desired information from the Bureau or the 00 
would be just enough time for a reluctant U. S. Attorney to decide to allow' local 
authorities to prosecute, and thus a possible statistic is missed. This would be 
particularly true where local authorities are holding a subject awaiting the decision of the 
U. S. Attorney as to whether the Federal authorities will assume jurisidction of the 
subject. 
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Casper to Mohr memorandum continued: 

Re: HANDLING OF AMIL IN FIELD DIVISIONS 
SU GGESTION 222-67 SU BMITTED BY 
SA | | WASHINGTON FIELD OFFICE 


Training Division recommends idea not be adopted. The views of the 
offices solicited, it is believed, offer a fair cross section of the field’s opinion and 
disclose that, while the idea has its merits, the disadvantages involved either cancel them 
out or militate against them. The principal and obvious advantage is, of course, the saving 
of space and filing equipment which is becoming an increasingly nettlesome problem; 
however, the cost factors of time, manpower, and reference value cited by the various 
offices are very persuasive and, in combination outweigh the space-saving features. For 
these reasons, it is believed the disadvantages of the suggestion outweigh the advantages 
and the 20-year rule should be retained. 
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OATIONAl rOAM NO. 10 
MAY 1962 tOIIION 
0$A OCN, AtG, NO. 27 


UNITED STATES GO\^p.NMENT 

Memorandum 


I to 


FROM 


SUBJECT: 






MR. TAVELy } 


DATE: 11-29-66 


L. E. SHORE?’ 


Tolson 

DeLoach — 
Mohr — 

Wick 

Casper 

Callahan — 

Conrad 

Felt 

Gale ... 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy — 


REHABILITATION PROGRAM • . 

RECORDS BRANCH ^ 

DESCRIPTION OF FILE: 65-2078 ' ,^(4, „ jq 8 

ESPIONAGE - VOLUNTEER CIVILIAN CORPS FStpfri 

The above listed file has been called to our 1 

attention by personnel of the Consolidation Unit. It 
consists of 17 sections beginning in 1938 and the last ^ 

serial 891 is dated in March of 1943. There is also ^ 

a Sub A to this file. 

The file contains letters from private individual^ ,‘.r 

suggesting that groups be formed to help the Bureau 'in^’Ty.?* 


connection with the National Defense Program, during \cP / 

that time and letters from various organizations and X C< , - i Xl' 
companies offering their services to help out for the X ryr: >-■* •■/ iJt 
same reason. No investigations resulted from these W* 
communications and since this material is outdated, ^ X T ’; 
there appears to be no reason for its continued retention. '■ 

This file is quite similar in nature to file 65-2540 \ - 

which is "Espionage - Individuals offering services" for^gs ‘M, /■ '. 
which destruction approval was given. (See Memorandum 2°^ l ••• 4 

L. E. Short to Mr. Tavel dated 11/9/65, in 65-2540-2768) Ml u ,"*# 

Partial de-indexing has been completed in the file. All 

( mail of a policy nature, memoranda with the Director's m W4 
notations, and mail of a historical nature would be / \T, 
retained. / uo 

Destruction of this mail would result in sakng\ / Jp 
space in the file room and in eliminating unneces^f® /IT 1 
cards from the General Index. Destruction of thisVatB- I K m 
gory of mail is authorized under the general records ^ ga mgga 
schedule and ho further archival authority is require^.';**/ / 

It is requested that the substantive supervisor he- 
view the above listed file to determine if any reason rrw\ 

exists which would preclude destruction. Annotation ad- 
vising of : the decision reached may be placed on this y\$/jT 

memorandum and returned to the Consolidation Unit of the W\ 
Records Branch,^; Room 7j231. ^ 

, RECOMMENDATION:) . >" 0 % 

rgf&ral to the substantive di$4Sp:gpgQ jggy 

,W?MCW:bib ‘ 

<3>, y • ■ - 


i v-W*' ■ 
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« 

. 65-2078 

ADDENDUM: DOMESTIC INTELLIGENCE DIVISION BPM/ 2/15/67 
Domestic Intelligence Division concurs with 
recommendation that letters in this file from public 
offering to help the§iiireau with the National Defense 
program or suggesting that groups be formed for that 
purpose should be destroyed. Any correspondence! found 
to contain information beyopd above description (for 
example derogatory information concerning an individual) 
should be retained. 
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TO 
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St EJECT : 


Mr. Tavel 


S'j/l 

L. E. Short 


DATE: 12-21-66 
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Casper . 

(>* Callahan . 
Conrad — 

Felt 

Gale 

Royer. — 
Sullivan - 
Tavel 


Trotter _ 
Tele. Room . 


O 


DESTRUCTION OfIrE CORDS - 
"CLEANOUT CAMPAIGN" 





\ 


By Department Memorandum No. 488 received in Bureau 12-9-66, ^ k/ 
Ernest C. Friesen, Jr. , Assistant Attorney General for Administration, 
v advised period 1-15-67 through 2-28-67 has been set for "Cleanout Campaign. " 

| This is described as concentrated effort over fixed period of time to transfer 
* from office space, or destroy, records not needed in daily business in order 
| to save space and equipment. 

By way of background, President previously placed moratorium 
on purchase of file cabinets. Presidents memorandum to heads of all 
departments and agencies dated 9-22-66 referred to in above memorandum 
cites successful "cleanout" campaigns by several agencies in response to 
moratorium in which average amount of paper held by agencies in work space 
was reduced by twenty per cent. President then instructed all departments 
and agencies to conduct such campaigns to dispose of unneeded records, 
publications, and reference material as well as furniture, equipment, and 
supplies used in record keeping; to destroy records authorized for disposal; 
to send noncurrent records to Federal Records Centers; to redistribute 
record-keeping equipment and supplies to points of need; and to report results 
achieved to President through Budget Director. Agencies conducting such 
campaigns since 1-1-65 are exempted. 6 0> - S — 


":1 


>/ 


WOT RECORDED 

- Friesen states all records authorized for disposal ShDuM) b©6#estroyed 
and authority obtained for disposal of obsolete records for which authority not 
yet obtained and that inactive records be transferred to Fedeyal-Reeoi^ds-Genters. 
He stated that special emphasis should be placed on disposition of nonrecord 
material. He said prominent publicity should be given and that special attention 
should be given to President’s instruction that "every official, every supervisor, 
and every employee in each organization dispose of unneeded records, publica- 
tions, and reference material. " Friesen stated that following statistics in cubic 
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Memo L. E. Short to Mr. Tavel 

Re: Destruction of Records - ’’Cleanout Ca - , aign” 


feet desired: records destroyed; records transferred to Federal Records 
Centers; and nonrecord material destroyed. He concluded he believed 
Department has efficient regular program for disposition of obsolete records; 
however, he felt much can be achieved in this ”one-shot” campaign. 

We have always been active in destroying obsolete records and, 
since implementation of Federal Records Act of 1950, we have continued to 
develop strong destruction program. Wherever possible, retention periods 
have been established for all records at Seat of Government and in field. We 
have been destroying records such as extra copies with Bureau approval on a 
daily basis and, as a result of this continuing program, the volume of records 
which can be destroyed during this campaign period will not be large. Our * 
last report on volume of records destroyed was for two-year period ending 
I 6-30-66. While this "Cleanout Campaign” is, undoubtedly, directed at those 
* agencies which have not complied with prior instructions of General Services 
| Administration, we should, in view of President's directive, attempt to 
i. participate by instructing all divisions at Seat of Government and field divisions, 

$ including Legal Attaches, to attempt, consistent with availability of personnel, 

5 to destroy as many records as possible during established period for which 
i3 destruction authority has been granted. In our report, we will advise Department 
| that greater accomplishments were not possible because of our continuing 
' Records Destruction Program. 

RECOMMENDATION: 

That the attached SAC Letter and Memorandum to All Bureau 
Officials and Supervisors be approved. ^ 
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In Reply, Please Refer to 
File No. 


' PERSONAL ATTENTION 
SAC LETTER 66- 8 1 v 
UNITED STATES DEPARTMENT OF JUSTICE 
federal bureau of investigation 

WASHINGTON, D.C. 20535 

December 27, 1966 


Ge/O 

(C I D ESTRU CTIOI^-OE.JRECO.RD.S. - ’’CLEANOUT CAMPAIGN” — Re SAC 
Letter 66-34 (C) captioned "Biennial Report on Volume of Records - Federal 
Records Act of 1950." 

Department of Justice, in accordance with instructions of President, 
has designated period of 1-15-67 through 2-28-67 for a "Cleanout Campaign. 

This is described as concentrated effort over fixed period of time to transfer 
from office space, or destroy, records not needed on a daily basis in order to 
save space and filing equipment. President has directed that all departments 
and agencies conduct such a campaign in order to effect economy. 










NOT RECORDED 
199 JAN 3 1967 










All offices have previously submitted statistical data on records 
destroyed for two-year period ending 6-30-66. Each office should, consis- 
tent with availability of personnel, attempt to destroy during campaign * 
period as many records as possible for which authority to destroy exists in 
Manual of Rules and Regulations. In addition, for reporting results of this 
campaign, efforts should be made to also destroy unnecessary nonrecord 
material such as obsolete publications, reference books, et cetera. 

Following statistics should be reported in cubic feet: (1) single, 
over- all total of volume of records destroyed during period 7-1-66 through 
1-14-67; (2) estimated volume of records on hand at beginning of campaign; 
(3) estimated volume of records at end of campaign. 

Following accomplishments of campaign should be set forth in 
cubic feet or as indicated: (1) volume of records destroyed; (2) volume of 
nonrecord material destroyed; (3) number of drawers of file cabinets 
released for re-use; (4) number of index cabinet drawers released for 
re-use; (5) number of running feet of open-shelf file space released for 
re-use; (6) square footage of space recovered. 

Referenced SAC Letter contains a table of equivalents for use 
in determining volume of records requested. 

Foregoing data should be submitted to Bureau, under this 
caption, by 3-8-67 marked for the attention of the Files and Communications 
Division. 

Very truly yours, 

John Edgar Hoover 
Director 


Enc. for (A) 


12/27/66 

SAC LETTER 66-81 
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In Reply , Please Refer to 
File No. 




STATES DEPARTMENT OF JWCE 




66-20 


FEDERAL BUREAU OF INVESTIGATION 


WASHINGTON, D.C. 20S35 


December 28, 1966 


Ml I 




MEMORANDUM TO ALL BUREAU OFFICIALS AND SU1KERYISOR^^;^^|p1 

(A^-JlESTL RUCTION QF RI cORDS^ ^CLEANOUT CAMPAIGN” — Tie'S AC 
Letter 66-34 (C) captioned”" Biennial Report on Volume of Records - Federal^”! 
Records Act of 1950. " 

Department of Justice, in accordance with instructions of President, 
has designated period of 1-15-67 through 2-28-67 for a "Cleanout Campaign. ' u 
This is described as concentrated effort over fixed period of time to transfer 
from office space, or destroy, records not needed on a daily basis in order to 
save space and filing equipment. President has directed that all departments 
and agencies conduct such a, campaign in order to effect economy. 

All divisions have previously submitted statistical data on records ■ 
destroyed for two-year period ending 6-30-66. Each division should, consistent 
with availability of personnel, attempt to destroy during campaign period as 
many records as possible for which authority to destroy exists. In addition, 
for reporting results of this campaign, efforts should be made to also destroy 
unnecessary nonrecord material such as obsolete publications, reference 
books, et cetera. 

Following statistics should be reported in cubic feet: (1) single, 
over- all total of volume of records destroyed during period 7-1-66 through 
1-14-67; (2) estimated volume of records on hand at beginning of campaign; 

(3) estimated volume of records at end of campaign. 

Following.accomplishments of campaign should be set forth in 
cubic feet or as indicated: ( 1 ) volume of records destroyed; ( 2 ) volume of 
nonrecord material destroyed; (3) volume of records transferred to Federal 
Records Centers; (4) number of drawers of file cabinets released for re-use; 

(5) number of index cabinet drawers released for re-use; ( 6 ) number of running 
feet of open-shelf file space released for re-use; (7) square footage of space 
recovered. 

Referenced SAC Letter contains a table of equivalents for use in 
determining volume of records requested. 

Foregoing data should be submitted to attention of Assistant 
Director, Files, and Communications Division, by 3-8-67. 




Very truly yours, *OT * 5555 ^ 
John Edgar Hoover ^ 1 967 


if JAN 1H967 


Director 
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DATE: 1/6/67 


SUBJECT: H 
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Mohr _ 
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Casper — 
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tullivan M. 

Tavel . 
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Tele. Room / 
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DEPARTMENT OF 


On 1/5/67, Mr. 


b C 
b7c 



I of the Employee Relations Office, Personnel 
Office, Administrative Division of the Department, telephonically contacted the 
Suggestion, Forms and Manuals Unit, Training Division, concerning a suggestion } 
adopted by the Department. . , f\ 


Mr. I l advised the Department had adopted a suggestion concern-^ 

ing its record operations to purge excess material. He stated'the Department x\ 
receives duplicate copies of lengthy reports from the FBI primarily in Civil Rights L 
and Espionage Matters, suchasv letnam protest reports, which are generally l 
classified in nature and are routed variously to the Criminal, Civil Rights, and ^ 
Internal Security Divisions. The adopted suggestion proposed that they keep but one * 
copy of these reports plus the "title page" which would show whatever routing it had ^ 
received, and destroy any duplication. Although the suggestion had been adopted he^ 
felt, because the material was classified and because we had not been consulted in 
the matter, he had best check with us to determine if there might be some 
unforeseen objection. 


bo 

b7C 




Mr. I I was advised that if the Department chose to destroy 
material it considered excess consistent with the provisions of Executive Order 10501 g 
and its own Regulations Relating to the Protection of Defense Information,- it was w 
its decision to make and the Bureau could not comment on it. ^ 


REC OMMENDATION: None for information and record purposes.; 

A: A'^ 


i\ JER:mem, 

i (2) 



“’c v ‘ by.,,-,™, 

r, »* „ . ‘J1 ••’tMMjk 

-t ■; ■>, '/ A'Ay 

- -j „ 
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Emp.loy.*e,Suggostion 
Td- 252 (Rev. 9-11-59) 




Director, FBI 
SUGGESTION 


From: (Suggester's name) 


January 9, 1967 

Division of Assignment 

Administrative 


That at the end of each Congress copies of House and Senate bills and resolutions of 
no interest to the Bureau be destroyed instead of being sent to file. 


. / 


utfetto fedoKbS 


Current practice or rule (Include manual citation as well as facTs) 


At the present time, the Administrative Review Unit maintains copies oPkll House 
and Senate bills and resolutions for the current Congress (2 years). At the end of 


Advantages of suggestion and annual savings (include basis for estimate) * ** 9 * 

This will provide a savings in space. At present the Records Section has 16 drawers 
of 88th Congress material. An additional 18 drawers of material for the 89th Congres 
isere just sent to Records Section. Inasmuch as this material is maintained by the 
Records Section for a limited time, employee time can be saved in preparing this 
material for transportation to the Records Section, transporting, and the refiling of 
the material by Records Section employees. A yearly savings of employee time 
will be $112. 93. (1 GS-2, 1 hour, @ $1. 89 per hour; 1 GS-7, 16 hours, @ $3. 10 
per hour; and 2 GS-5, g^/hours, @ $2. 56 per hour. ) The savings of filing space is 
a big item. fi 


(The use by the United States of my suggestion shall not form^h^basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States* l understand that I will be considered fcm awar d only 16 my suggest ion is adopted 

within two years after submission*) * 

L . I - J Mr. tjS y l Mrs. H I. I Miss 


Recommendations and comments of Division Head 



(Do not write in this space - for Bureau use only) 


%*$ 




Signature and Title 

not recorded 
102 JAN 2^ ’967 


SJEM AD 




Current practice. or rule - ? continued'* . '/ H/, • v, ; ~ V~ 

Bills on whTch memoranda have been prepared are. maintained in this unit for the 
duration of an additional Congress before being sent to file. All measures not 
enacted into law by a Congress are considered dead, items and must be reintroduced 
in a future Congress before action can be’ taken. ;AI1 material sent to Records 
Section is! not recorded and is filed in bulk form arid maintained two .years and- then 
destroyed;; \ . V v.' '• ; V 


ADDENDUM OGA:ekc l-9»67 ^ vf ^ - 

• R is felt Mrs J | suggestion Is a good one and will save „ . 

valuable file space. Once a particular Congress has gone out of session, -there is 
no need to retain bills and resolutions for which the Bureau has no interest; Those 
of interest to ! the Bureau, including those which have been subject of Bureau 
memoranda or correspondence, will be retaihed. . X . ^ ; iw - 


ADDENDUM OF 'THE TRAINING DIVISION, ML:mem> 1/12/66 V: ;T \ 


Training Division has ascertained the Administrative Division has Complete 
control Of these records and when they can be destroyed/etc. It appears the idea does 
pMfc approval since it will save work and there should be.no: reason for maintaining' . j 
records whichdo not pertain to any of the Bureau’s operations; , Based ori the gavihg;of /, 
$112. 93 to be realized from this proposal the suggester is entitled- to an incentive award 
of $15. This is in line with the current scale for such awards. > , . - 

RECOMMENDATIONS: (1) ' That the suggestion be adopted and the suggester granted an 
. - - incentive award of ^lS to be handled by the Comtoenclationj 
Supervisory Approval and Special Action Unit/ Administrative Division; in lieu of a first 
letter Of acknowledgment. -^/’V - ? J . * * , W ' 


_ • ^ ^ (2) On approval, this addendum will serve as the authority, for 

v&dministrative Division to place prxpq^fed procedure into effect. -I >.• , / 
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DATE: 1/16/ 67 


/*Felt I 

Gale _ 
Rosen . 
Spttfva 

I Trotter 




SUBJECT: 

/i) v ■ - 


ADMINISTRATIVE DIVISION MATERIAL 
STORED ON SEVENTH FLOOR 
IDENTIFICATION BUILDING^ ; v (O 

A .( /f\yWVs«( 


Trotter 

Tele. Room . 

Holmes 

Gandy 








/Skd. 

I made the annual check on January 14, 1967, of material 
stored at the Identification Building and suggest the following be 
disposed of at this time. 

v l. Administrative Reports: We retain these for about three 
fiscal years. They are on hand beginning with the fiscal year 1963. 

It is suggested that those for the fiscal year 1963 (July 1962. through n 
June 1963) be destroyed. <£. ai r . v!aXLa<,.<aV dtwC/v^p <v, 


.-t .atfUtV * ' 

«s £*’ -’-'5 n— 2! 

r. tow.* .w;« 

H. . •'« 'w.vjwJ 

\ <5S3> 

P v: ? ;*,« 3 
b 'cr.i 

r v 

: /« w 

». f* •*' , , A.’ini 
- wrur-ii 

**»SW*2 , 
-jjg^ , 

ESS2. 


0 

; '2. Congressional Record and Federal Register : We retain 
these for the past two calendar years. They are now on hand 
beginning with 1964. It is suggested the issues dated in 1964 be 
.destroyed. ~sr aJiSL ow~7 Ik. 

l-> in ..f O/Gr. %/^jdh, dt 

f 3 . Senate and House Bills; Hearings Before Appropriations 
Committees;;. Etc. : We have retained items in this general category 
for the- past itwo Congresses. We have them on hand for the 88th 
^ Congress, tlie 89th, and are currently accruing them for the 90th. 

It is suggested that items from the 88th Congress be disposed of now 
These itenijsKare: 



4L 0*^4^ 

1 HiOTM. 

1 2. 

{(0 % 





: *“r 


-1 1 — l 


Ob. House and Senate Bills " 

«T5. Public and Private Laws, including a few from the 87th 
Congress - / 

"'c. House Resolutions and Documents U> 

■ d‘. 



Senate Resolutions, and Documents RECORDED 

167 APR 19 1967 . 

Co'^jr JT ~ United States Attorneys Bulletins; Civil Service Commission ) 

\k.V- ' Transiffifttal Sheets; Etc: There is a. small b atchxro f cjp^S « £ABffi rnev 





w 1 


CLRrlrf^ 

( 6 ) 

^*n 

1 - Mr; Ausen (sent direct) 

1-i trMiaiJackson (sent direct) 


x'i APR l 91967 


nob -a JyBR P acKson (,sent airect; 

B f- . Me Michael (sent direct). 








Memo to Mr. Callahan 


n 


Bulletins (1963); Civil Service Transmittal Sheets (1962); and 
copies of Department of State Standardized Regulations (1963) 
on hand. It is suggested they be destroyed. 

5. Copies of Sale and Procurement Bids : The disposal \ 
period of these items is six years for transactions of $2, 500 and 
more, and three years for those under $2, 500, after final payment. 

Since it is difficult to separate transactions into dollar categories j 4n 

when storing records, we. have followed the practice of holding all / ■* 

items for ten years --a longer period than necessary „ It is 
suggested that those items for the fiscal year 19 54 (July 19 53 ' / 

through June 1954) be destroyed at this time. / in H 

ACTION : 

Should you agree, arrangements will be made with the 
Files and Communications Division for removal of the items from , 


»:v: 
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From; (Suggestor's name) 


I Director, FBI 


SUGGESTION 


1 - 11-67 

Division of Assignment 

FILES AND COMMUNICATIONS 


It Is suggested that when the Field Office advises that a 
firearm or other article, exclusive of bait money in bank robbery 
cases, has been recovered and v/hich requests cancellation of the 
"stop” in the National Stolen Property Index the initial letter 
which requested that the stop be placed in the NSPI also be destroyed. 
This would be only Field Office mail which deals solely; with request 
that Bureau place a stop in the NSPI. <; 


I fucT 1 O F 


p-e irT y 


Current practice or rulo (Include manual citation as well as facts) 

The letter v/hich requests cancellation of the "stop" is destroyed 
if it deals solely with the cancellation. The cards made on the 
recovered items are pulled from the NSPI and destroyed. 


Advantages of suggestion and annual savings (include basis for estimate) 

Mail of no futur^value could be destroyed. 


'-J-F/’v. * SJ h 


Wih 


-.1 ' 



l ^hQiNAL- filed; IK fj-Sb 





Employee Su ggestion, FD-252 
Submitted byP 

Files and Communications Division 


COMMENTS: 






Requests from field to list article in National Stolen Property Index , 
(NSPI) are usually contained in one- or two -page letter and, as a one -page 
’'purge” sheet must be inserted if the first letter is to be destroyed, there 
would be no practical saving of space and there would be additional work in 
preparing the "purge” sheet and pulling and destroying the abstract for the 
serial. It is accordingly recommended suggestion not be adopted as submitted. 

An analysis of procedures as result of her suggestion^ eveals the 
cancellation process could be streamlined. 

Routing Unit routes letters from field requesting cancellation in 
NSPI to substantive division and to Consolidation Unit. Mail is not blocked. 

Upon receipt in Consolidation, clerk pulls the stop card from NSPI; prepares 
charge out for serial on which card prepared; requests serial by sending 
charge out to Filing Unit; upon receipt of file containing serial, writes "destroyed 

(date) per (field) letter dated "; places black check mark over original 

indexing symbol to indicate deindexing; and gives incoming letter and stop card 
to supervisor, who, after insuring correct card pulled, destroys card and 
incoming letter. 

It is recommended that, in future, we pull and destroy the stop card 
and letter from field instructing stop be removed but that we not pull file and 
make notation that card was destroyed. NS Pi’s effectiveness is' governed only 
by whether or not article is listed therein and, if no card is present, fact card 
has been destroyed is not necessary on mail. 
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January 17, 1987 
PERSONAL 


Miss 

Federal Bureau of Investigation 
Washington, D. C. 


•bo 
Jo 7 C 


Dear Miss 



Your suggestion has been received concerning the 
disposition o i initial letters placing stops in the National Stolen 
Property Index when they have been canceled. Alter careful con* 
sider&tion, it has been decided the procedure as proposed should 
not be adopted. It is a pleasure fox' me to advise you, however, ^ y 
that as a result of the analysis of present methods it has been *2 
determined the cancellation process can be streamlined. . 


02? J> 


X want to take tills opportunity to express my 
appreciation to you fox' bringing this matter to my attention. 


.rn 

o 

Ho 

^3 

O 

o 

X 



Sincerely your 

4 yp ;;h A* 


■fr 


0. Edgar Hoover 

"V 


‘A. 
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1 - Mr. Tavel 
L- Personnel file of Miss 
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(Suggestion 580-67 dated 1/11/67) 

Suggests when field cancels ."stops" placed in the Nationa' 
Stolen Property Index regarding firearms or other articles 
exclusive of bank robbery cases the initial. letter which requested the stop 
be p^tded also be destroyed. • * - ' • * i : v ' 

? 0 v 


9 U 



MAIL ROOM a 



. . . . (CONTINUED t ’OVEB) 










ih 


ORIGINAL FILED I.N %1-oa 



Miss 


Files and Communications Division opposed adoption as 
presented since there -would be no practical saving of space and would be 
additional work in preparing the "purge" sheet and pulling and destroying 
abstract for serial. An analysis of procedures due to suggestion revealed 
the cancellation process can be streamlined. It recommended in the future, 
the stop cards be pulled and destroyed and letters from field requesting 
stops be removed also be destroyed but that files not be pulled and notations * 
made that card was destroyed. It pointed out the effectiveness of this 
index is governed only by whether or not article is listed therein and, if no 
card is present, fact card has been destroyed is not necessary on mail. 

On approval, this letter will serve as authority for the Files and Communica- 
tions Division to place the recommended procedure into effect. 
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In January 1967, it was suggested and adopted that henceforth 
at the end of each Congress copies of Senate and House bills and 
"Resolutions of no interest to the Bureau be destroyed. We have sent the 
Senate and House bills and Resolution^ of no special interest, for the 89th ' 

Congress to the Identification building to be stored. It is recommended that ' 

this material be disposed of at this time. /O ri 

\ 0, n 7- - n 

RE COMMENDATION: ‘ ■ ■ 


If you agree, arrangements will be made with. Files and 
Communications Division for removal from sforage and destruction of above 


described material. 
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subject r DESTRUCTION 

SANTO DOMINGO OFFICE 
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We are .in accord with the recommendation of 
Legat, Santo Domingo, that in view of special circumstances 
existing in his office, he be permitted to consider files 
of his office for destruction earlier than do other Legat 
Offices. - 


K 


• Legat , Santo Dc 
da.ffioulta.gs encountered 


ago- hag nointed nut that. 


hi 


Embassy offices in disposing oi classi- 


fied material at the beginning of the Dominican revolution 
in 1965 emphasized the desirability of having his office 
operate with a minimum amount of such material in view 
of the possibility of similar unrest in the future . 

Legat stated that in general one year would 
appear to be the desirable span for considering closed 
files for destruction.. He said that, in view of the 
changing political situation, material over a year old 
is apt to be out of date and of little use. The current 
mission of the Santo Domingo Office is no?/ different 
which also makes much, of the material over a year old 
of questionable value. An additional consideration is 
the fact that all material of importance has been furnish 
to the Bureau and is readily available if needed. 

Legat made the following specific proposals: 

(1) all criminal, applicant, and security-type cases on 
individuals be considered for destruction when closed 
for one year; (2) consideration for destruction of all 
volumes of the Santo Domingo control file captioned 
"Dominican Situation" which are over one year old; and 
(3)Cno informant files would be considered for destruction 
under the above, one-year program. ^ (prf eu ... 
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* Memo Do J» Brennan to V ,'I* C 0 Sullivan 
Re: . Destruction of Files in : 
Santo Domingo Office’ 


We feel that Legate reasoning is sound and that 
his proposals will improve the general operating procedures 
of his office o 

it is noted, however that Santo Domingo is due 
I to he inspected soon and we feel that -this matter should he 
evaluated on the spot by an- Inspector . 

ACTION: 


f 


(1) In connection with any forthcoming inspection 
of the Santo Domingo Office, the Inspector should evaluate 
Legates’ proposed new file destruction program as set forth 
above „ > . 



(2) Recommendations resulting from Inspector * s 
analysis should he referred to the Training Division for 
appropriate manual changes if required* . 





f, 

(3) Attached for approval is a “'letter to Legat, 
Santo Domingo, advising him that his proposals are being 
studied by the Bureau* 





fAi R. ' 

•j i / . 
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SAN -DESTRUCT I ON OF FILES 


( It is reconimended that consideration be given to one 
year destruction of the following files: 

] All criminal, applicant, and security-type cases on 

(individuals when closed for one year. 

Destruction of all volumes of the control file (Santo 
Domingo file 105-1) entitled ’’Dominican Situation” which are over 
one year old. This file was predominantly built up during 1965 
and largely consists of events connected with the 1965 Revolution 
which are currently of limited value. 

In addition to the obvious advantages of having a 
limited volume of classified material on hand in the event of 
an upheaval, such as a Revolution (which might require -immediate 
burning of classified material) , the destruction of this material 
would be of benefit in the current "Cleanout Campaign” called for 
\ by SAC letter 66-81 (&) , dated 12/27/66. 

v- 

Since its inception, the Santo Domingo Office has at 
times operated with a complement of as many as 14 Agents and a 
corresponding clerical force and extensive records estimated at 
approximately 90 cubic feet have been built up.^ The current 
[complement of the Santo Domingo Office is only "three Agents and 
three clerks, which is another factor pointing up the desirability 
jof operating with minimum reference material since any emergency 
burning of files would have to be carried out by the current small 
{staff. 

No informant files would be destroyed 
with a one year destruction program, if adopted. 
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DIRECTOR, FBI ^ date: 1/ 


JlMt. Tolsont^ 
•5) Mv„ PcLonVR, 
Li\fr. Mohr.k_ 
( Mr. Wick 


" I MroCetSpar I 


FROM An LEGAT, SANTO DOMINGO 

O 

subtect: DESTRUCTION OFFfILES 

_ ; “^ANT^dra^OFFICE 

<^T*> i 15 ctass&RethftC 



3^tir$Z&lgrJ>K Vie 


t Mr. 

I Mv. GM3 _ 

i: 1/20/67? Mr. Rosen jftZZjT 

\ Mr. SuUilKfy/S 

if^nr~~Y £; _ 

cj"" | Tele. Room 

•> 1 3Iiss Holmes! 

•i> ■*S r T^VIiss Gandy;. 





3-/i- i>S6Ty / oTl 3 n view^m^^cneii'erxoaic fdlitfcal instability £*hd ' 

Y a ^ civi fc stride which has recurred in the Dominican Republic | 

a^S^isincei the ^sassination of former Dominican dictator^Rafael 1 ® 

iTruj^ljO, it is recommended for the Bureau’s consideration 6 

j that $rimip#l, applicant and security-type files of the Santo 
f . . (Doming6°Of^iice be dfistrovt^ dywhen closed for one year. The j°| 

' L ' ■ dif fi^l-Ff ie& experienced bv r^ "E mbassy Sections ^ 

.at Sareto D<^dLngo in destroying files at the inception of the 
. I 1965 Dominion Revolution served as an example of the desira- 
Ibility of maintaining a bare minimum of classified file data, 
{consistent, of course, with file data necessary toVoperate ^ 

•efficiently and effectively. r; ~ o j i 

V- >■ " • . / j *j 

( In view of the past history of unrest in the DR, it'.', ESj 
is believed there is a definite need for special destruction , Vd aj 
arrangements in the Dominican Republic. Although the present iil 
Z&p rsfetirly substantial degree of stability established by the' • • 

D”! v-Balaguer.!! government may continue, this situation could change- 
PA r'-fb overnight in the event of some unforeseen upheaval which could 

be brought about by the assassination of Balaguer or by a corner* *iA 

f? ’ vP* 

^ \t I'-/, rl Sr.- The LegaN(SItB51£H@tI®91ieves that a one year, destruction 
L t - {program -would be iQ^3§\^DfJov{gffjLd not adversely {effect efficiency 
a j cTf operation to any great extent. As experience has shown, the 
V> ?;v.> -Dominican situation_cJbta nges. rapid ly and data which is more than 
JL„ Ci- <on e year old is usually of questionable value. This is particu- 
Hb- A-c; iar ly true when considering the {purrent mission of intelligence 
[QT fpA fathering ^by . the Legal Attache’s Office at Santo Domingo 3^1^ 

2 jaSKition,' pertinent data concerning the Dominican Situation and 
rr. Cplncerning prominent Dominican subversives hasobeeq reported to 

©he 'Bureau, since our /Operations were established 1 5m t'h e( SDom in i c an 


fil 
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jfefcp Bureau, since ouj 
Republic^ oh ".-5/21/6 5 , t 
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SnoT-such t data is readily available 
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Emplbyoo- Suggestion 
FD-312 (Rex. ( ,9-tl-59) 
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Date 


2/3/67 


To: 


Director, FBI 


From: (Suggester's name) 


Division of Assignment 

Special Investigative 


SUGGESTION 

It is suggested that the criminal informant files 
66-2542-sub 1 (general and field office files) be purged of 
mail captioned, "Criminal Informants, Monthly Progress Report," 
and monthly memoranda from Mr. Price to Mr. Rosen captioned, 
"Criminal Informants J' (sample of each enclosed), which list •' 
regularly paid criminal informants with their authorizations. ?- 




Op 


ra 


l?*yry 


Current practice or rule (Include manual citation as well as facts) 


The Monthly Progress Reports list '-the number of informants 
added and deleted, the number of informants at .the beginning and 
.SEE ADDENDUM, . .PAGE. 2 I 


Advantages of suggestion and annual savings (include basis for estimate) 


Unnecessary material which is no longer . of use as 
reference material can frg5&lestroyed, thus reducing the bulk 
of the above-mentioned<3®C'ie^considerably . 


Disadvantages of suggestion 


None. 
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N 


(The use by the United States of my suggestion shall not form the basis of a ftrnh o f any nature by me, my heirs, or 
assigns upon the United States, I understand that I will be considered for anv fu stifled aVard only i f my suggestion is adopted 
within two years after submission*) A ' 

□ Mr. ^Mrs. DDmIss L 

- Signature and Title of Suggester / 
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Recommendations and comments of Division H^ad 1^“ |* 

This suggest i^'wo^id’ purge-, ; our files of material no 
longer needed for reference, I recommend that, this suggestion^ be 
adopted, Lfp i tri .... f j 

t* r i li.'P&v t/,7 J\- . // /> Signature /nd Titlq-yJ, />. 

1 1 " ^ t L y . ' ' " ~ " 1 ' J 


(Do not write in this space - for Bureau use only) - % 
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ADDENDUM TO SUGGESTION OF 

DIVISION 


SPECIAL INVESTIGATIVE 


esask end of the month and the Agent days devoted to the develop- 
ment of informants. SAC Letter 116 dated 10/31/52 sent 
instructions to the field that these letters would be destroyed 
when they had served their purpose. The memoranda from 
Mr. Price to Mr. Rosen listing the payments to regularly paid 
informants have not been submitted since 1955. The material 
in these two types of mail is of no use as reference material. 

The memoranda on regularly paid informants were*?. 
administrative type memoranda used to advise Bureau officials 
of the monthly payments being made. This is no longer necessary 
Records of payments are maintained in the Voucher - Statistical 
Section and in each inf ormant *s main file. 

i 

The Monthly Progress Reports were administrative 
working sheets and the informant figures compiled on a master 
sheet captioned Confidential Informant and Similar Types of 
Coverage, Bufile 66-2542-3, which was submitted in a monthly 
memorandum by the Domestic Intelligence Division. 
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Legat, Santo Domingo 

■ Ip L '3 X 74 

Director, FBI 


DESTRUCTION OF FILES 
SANTO DOMINGO OFFICE 


2/2/67 

1 - Mr. DeLoach 
1 - Mr. Felt 

1 - Mr. Casper (Attn: Mrs .Buchanan) 
1 - Mr. Sullivan 
1’ - Liaison 
1 - Mr. Wannall 


Reurlet 1/20/67. 

The proposals set forth in relot appear to have., 
some merit and are being given further consideration by 
the Bureau.. You will be advised of the Bureau's decision 
at a later date. 


lit (Defta< 


1 - Foreign Liaison Unit (Deftached) 
NOTE: 


See memo D, J. Brennan to W. C. Sullivan, 2/1/67 , 
captioned as above, REPjmlm. 
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MAIL ROOM CD TELETYPE-UNIT CjJ 



February 9, 1967 
PERSONAL 


1 
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] ja 


Cz>Co _ 3'^"^"^ 


za n 
m !Z2 


Miss | I 

Federal Bureau of Investigation 
Washington, D. C. 

Dear Miss I 


o 

o 

~n i 

m 


CO g 


— vpn 
a: ui 


Thank you for your suggestion concerning the dispo- ? 
sition of certain material contained in particular files. It is a 
pleasure to advise you that your idea has been adopted and the 
necessary steps are being taken to place it into effect. 

The interest which prompted you to call this matter 
to my attention is indeed appreciated. - 


/ www uh p I, m g w. 

MAIL.E6 lb 

•• ,7P 9 1967 j 


Sincerely your^4;^ , : 

//yi t >;f>v /A . ^ » 

O'. Edgar Hoover^^ ’ V v*„ ,; V *' 

<’<P, V >'■■■ - -A 


■» h/- 
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COMM-FBI 


1 - Mr. Gale 

1 - Personnel file of Miss i ■ < 

w7jER:mem n hA / A ^ 

(5) (Suggestion 667-67 dated 2/3/67) yf~ty/ 

A NOTE: ‘ Suggests mail captioned, "Criminal Informants, Monthly Progres 


V x V' 


Tolson . — ij 
DeLoach — 

Mohr 

‘Wick 

Casper 

Callahan — 

Conrad 

Felt 

Gale 

Rosen . ..1 — 
Sullivan — 
Tavel 

Trotter ~d~~ 
-Tele. Room 

Holmes 

'.Qandy 


\ NOTE: Suggests mail captioned, "Criminal Informants, Monthly Progress 

. . Report, " and monthly memoranda formerly prepared by Mr. Price 

*\f for Mr. Rosen entitled, "Criminal Informants, " which listed regularly paid 
J criminal informants' and authorizations for such payme nts, be purged from 

1 % criminal informant files States these were 

administrative-type- memoranda^w.hich no longer have reference value. ' b7D Si 
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CONTINUED - OVER) 
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Miss 


■b h 
b 7 C 


Mr. Gale, Special Investigative Division, recommended 
adoption in the interest of ridding the files of material no longer needed 
for reference. Training Division discussed matter with Files and 
Communications Division and Voucher-Statistical Section, Administrative 
Division, both of which had no objection to proposal. On approval, this 
letter will authorize Files and Communications Division to take necessary 
action. , 
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LNMENT 
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Tolso'n — 
DeLoach 

Mohr 

Wick 

Casper . 




Callahan 

/«* Contcd-j-^^— 


~ZZZ/' 


TO 


FROM^T) 


Mr. Callahan 


date: February 15, 1967 
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SUBJECT: 


f 


G. Ausen /It 

record/ maintained BY ^ 


i 


Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 
Holmes . 
Gandy . 


ADMINISTRATIVE REVIEW UNIT 


4 



In connection with SAC Letter Number 66-20 dated 12-28-66 
concerning destruction of records — Cleanout Campaign, the Administrative 
Review Unit has conducted a comprehensive review of all records maintained 
within the unit and at Records Section. On 1-9-67 a suggestion was 
submitted that copies of House and Senate bills and resolutions of no 
interest to the Bureau be destroyed at the end of each Congress. This 
suggestion was adopted and provided a savings of 34 file drawers of space. 

In addition, during the January 1967 inspection, the Inspector recommended 
that copies of the Congressional Record and Federal Register be disposed 
of when they become one year old, which recommendation we are now 
following. 


At the present time, bills and resolutions on which 
memoranda have been prepared are maintained in the unit for the duration 
of an additional Congress before being sent to Records Section where 
retained for an additional two years. Public Laws and private laws of no 
interest to the Bureau are sent to file at the end of each Congress; those on 
which memoranda have been prepared are maintained in the unit for the 
duration of an additional Congress. 

It is recommended that the public laws and private laws of no 
interest to the Bureau be maintained by the unit until these .. laws are 
received in bound volumes and then destroyed (approximately February or 
March following the end of Congress). It is also recommended that the laws, 
bills and resolutions on which memoranda were prepared be retained in the 
unit for an additional Congress and then destroyed. 
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In addition to above, the unit maintains copies of the following 
publications which were maintained in the unit for the time indicated and 
then were sent to Records Section where they were retained an additional 
two years. ... 
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Memorandum to Mr. Callahan 
Re: Records Maintained by 

Administrative Review Unit 

1. Publications from Civil Service Commission kept 
for current year and two preceding years. 

2. Treasury Department memoranda kept for current 
and preceding year. 

3. U. S. Attorneys Bulletins kept for current and 

preceding year 

4. State Department transmittal letters, kept for current 
and preceding year. 

5. Appropriation hearings kept for present arid preceding 

fiscal year. 


In connection with items numbered 1-5, it is recommended 
that the unit continue its retention policy within the unit for .periods indicated 
above and that material be destroyed at the end of the prescribed time and 
not sent to Records Section for retention for an additional two years as 
heretofore. It has been found that this type material is readily available 
to us through other sources and that there have been few requests for any 
of this material over two years old. 

If above is adopted as policy for the unit, it will be possible 
for the unit to maintain all its records within the unit and the reference 
material for the unit which is presently stored in Records Section could be 
destroyed. If approved, there will be a savings of employees' time and 
considerable file space. 

RECOMMENDATION: 


That above be adopted as policy for maintenance and destruction v 

rvf I'oi’m’rla rvf tho AHminifitT'ntivA T?AViATO Unit. 
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TO 


FROM 


Mr.. Sullivan 


J. F. Blau 



Tolson — 
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SUBJECT: COAST GUARD SCREENING PROGRAM 
^DESTRUCTION OF FILES) 


£XL. 



DATE: 2/20/67 
1 - Mr. Sullivan • 

1 - -Mr. Rosen 

T -Mr. Tavel i t .^Uandy . 

1 - Mr. Scatterday 
1 - Correlation Unit^^ 

1 - Mr, Bland 
1 - Mr. Horner 


The above file contains numerous copies of Coast 
Guard name check forms which were prepared by members of the 
International Longshoremen's and Warehousemen's Union oh the 
west coast. Many were filed on the basis that the union 
'-member admitted involuntary contributions to the Harry Bridges 
defense fund. Some contain only admissions concerning past 
use of narcotics. This information is of no value -and these 
forms should not be retained. Their destruction will reduce 
the file by about four sections. 

ACTION : 

If approved, the Correlation Unit should 
(s destroy those serials. in this file which the Subversive Control 
Section designates for destruction. 

105-13045 

RMH:fhd (8) 
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UNITES STATES GOVERNMENT 

Memorandum 


it 


TO 


FROM 


Mr. Tave$ 


L. E. Shoi 



DATE: 2-24-67 


Tolson 

DeLoach - 

Mohr 

Wick 

Casper — 
Callahan . 
Conrad — 

Fell 

Gale 


Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 
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SUBJECT: ALIENS’ DEPORTATION, 

PROPOSED DEINDEXING OF 39-1012, 

SERIALS 2, 2X, 3 AND 9 

^ e-5~r~ KiC-T/ 6 1-3 ot^ frop&rT'/ 

The attached serials have been called to our attention by personnel 
engaged in Name Check work. They advise that the frequency of reference 
to these serials causes unnecessary work because insufficient information 
is available to effect an identification. In an effort to streamline, procedures 
and eliminate unnecessary reference to this data, it is proposed/that the 
material be deindexed through removal. of the cards from the Bdreau’s 
indices. It is noted this material is over twenty -five years old. 

It is requested that the appropriate substantive supervisor- review ^'’ 
the above-listed serials to determine if any reason exists for retention of? 5 * 
the indexing. A notation advising of the decision reached may be placed Jon 
this memo. The .memo should be returned to the Correlation Unit of , the' 
Records Branch, Room 6309, Identification Building. ;V ^ 

RE COMMENDATION: 

It is recommended that this memo be referred to the appropriate 
substantive supervisor for review. 
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ADDENDUM: 

DOMESTIC INTELLIGENCE DIVISION 
TDR:fhd 3/2/67 


The lists in question involve lists of Germans,. 
Italians, Japanese, Russians, and citizens of axis- controlled 
and dominated countries in Europe concerning whom there 
existed outstanding deportation warrants and a list of name's 
of individuals together with their countries of birth- 
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UNITED STATES GOVERNMENT 

Memorandum . 

y 

Mr. Tavel ■ 


DATE: 2 - 28-67 


/ 

SUBJECT : 


L. E. Sho 


REHABILITATION PROGRAM 
RECORDS BRANCH 

GENERAL FILE RE MISSING 
PERSONS MATTERS 
FILE #79-1 

Q y—'i "/ / cX 


n ' i r;cn 

- ... 
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Tolson 

DeLoach 

Mohr 

Wick 

Casper 

Callahan — 

Conrad 

Felt 

Gale 

Boson 

Sullivan 

Tavel 

Trotter 

Tele-, Room . 
Holmes 


(D^s 







Employees of the Consolidation Unit have proposed that obsolete i 
material contained in captioned file be. reviewed for removal from the file 1 
and destruction. The file contains material dating back to 1924 and at 
present there are more than 11, 000 serials in file. The file consists of 
correspondence relating to inquiries concerning Bureau jurisdiction or 
possible assistance in locating missing persons. 

It is noted that missing persons correspondence, which is filed 
in individual case files, is destroyed three years after the missing persons 
notice has been canceled. The authority for this destruction is contained 
in file 66-19087-30. Inasmuch as a regular destruction program is being 
followed for material maintained in missing persons case files, it appears , 
that a similar procedure should be applied to the general file material. 

With respect to the general file, material of a policy nature and material of 
an historical nature would not be marked for destruction. It is not believed 
that additional Archival authority would be necessary to destroy the general 
file material inasmuch as such authority was previously secured for the 
destruction of the missing persons case file material. 

RE COMMENDATION: 




For referral to the Identification Division. 
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Mr. Ernest C. Friesen, Jr. March 17, 1967 

Assistant Attorney General for Administration 

Director, FBI \ 

\l ' • ' , 

CLEANOUT CAMPAIGN 


, Reference is made to Department Memorandum Number 488, 

^Supplement Number 1, dated December s, 1966. 

The following results were realized during this Bureau’s Cleanout 
Campaign: 


(a) Records destroyed by authority of 

disposal schedules 

(b) Records transferred to Federal 

Records Centers 

(c) Nonrecord material destroyed 


2, 575. 26 cubic feet 
None 

804. 27 cubic feet 


This Bureau has an active program for the destruction of obsolete 
records on a daily basis. During the period between June 30, 1966, the end 
of the last biennial report period, and January 15, 1967, the beginning of the 
Cleanout Campaign, 6,485. 30 cubic feet of records were destroyed. The 
volume of material destroyed during the Cleanout Campaign is accordingly 
lower than what it would have been had it not been for our continuing program 
for the destruction of obsolete records. 
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NOTE: Based on mem o Destruction of [ Records - Cleanout Campaign. 3-16-67, 
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TO : 

FROM : 

SUBJECT: 
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' United states gc 


iRNMENT 


JC ft 

Memorandum 


t 


MR. TAVEL 



DATE: 3/20/67 


L. E. SHOM-j 

/ a! & p & 

OtJ «* -»■» r -.«« f f- f-rr rrtif Vr- 

REHABILITATION PROGRAM ' 

RECORDS BRANCH ““ 

DESCRIPTION OF FILE: 100-120818-X144 
NATIONAL MARITIME UNION 


Tolson — 
DoLoach . 

Mohr 

Wick 

Cooper — 
Callahan , 
Conrad — . 

Fait 

Gale 

Bpfeon . 


Sullivan 

Tavel 

\ Trotter — 

Tela. Boo.-it — 

Holmes ... 

Gandy 


On 9/7/55 Mr. W. G, Eames in a memorandum to 
Mr. Nichols suggested that serial X144 be de-indexed 
because there was nothing apparent in the serial that - 
required its retention. There was nothing on which 
to make an ident, and the mere fact that an individual 
was a member of the National Maritime Union did not 
appear to be of any value at that time. (See 66-3286-674) . 
On 9/14/55 Mr. Baumgardner in a memorandum to Mr. Belmont 
recommended against the de-indexing. He indicated that 
although the information in this serial was of no positive 
value for a security report, there was recorded the 
membership book and ship assignment of a number of them 
and that information could be of considerable investi- 
gative value in attempting to identify an individual from 
a name only, as it would give the Bureau a reference to > 
union records and shipping records. (See 66-3286-673). 

There are approximately 1,600 names in this serial. 

It is recommended that this matter be re-evaluated an$&, 
consideration given to de-indexing this serial at 
time. The serial is dated 3/15/41 and is now ove^ <^^2 
twenty-six years old. If the serial could be de^^^e^d'f &V 
it would prevent unnecessary listing of this ref e'lfesftcW * ,/% . 1 


I 

1 


for. review, plus removing index cards from the Ind 


that are of no apparent value. 
RECOMMENDATION: 


It is recommended that this serial be referred 
the substantive Division for re-evaluation as to the 
( de-indexing of this serial 
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RNMENT 


Memorandurh 



to Mr. Tavel 


FROM : L. E. Sho: 

o 7 

subject: DESTRUCTION OF _ 

CLEA NOUT CAMPAIGN 


DATE: 3-16-67 


pf . sn ^ 






'it ' „ 

'e3 — 



My memo 12-21-66 informed that in Department i|femo ?4£ 

Ernest C. Friesen, Jr. , Assistant Attorney General for Administer 
advised period 1-15-67 through 2-28-67 had been set for Cleanout dampaign. 

This was described as concentrated effort over fixed period of time to trans- 
fer from office space, or destroy, records not needed in daily business in4\ 
order to save space and equipment. Such campaigns being conducted at request 
of President inasmuch as prior campaigns in several agencies resulted in 
reduction of records with corresponding reduction in space and equipment. 
Campaigns undoubtedly directed at those agencies not having active records 
disposition programs., 

a 

Friesen stated following statistics in cubic feet would be desired: 

Records destroyed by authority of disposal' schedules; records transferred 
to Federal Records Centers; and nonrecord material destroyed. He concluded 
he believed Department had efficient, regular program for disposition of A 

obsolete records; however, he felt much could be achieved in this ’’one-shot” | ] 
campaign. V 

‘ Referenced memo informed that as we have been active in destroying 
obsolete’records, volume which could be destroyed during Cleanout Campaign 
would not be large. We are required by Federal Records Act of 1950 to report 
volume of records destroyed on biennial basis — last report 6-30-66, when we 
reported 49, 870. 43 cubic feet aSshawhfg been destroyed during previous two years. 

W l ul -3£ &c -ml 

During Cleanout Campaign following volume of obsofete*mateTiM SK 5(FSg 
d6Str0yedr 1 — I** MAR 23196?, 


Field 

Legal Attaches 
SOG 


Record Material Nonrecord Material^, 


2024.29 
58. 60 
492. 37 


331.95 

11.30 

461.02 




Memo Short to Tavel 
Re: Destruction of Records - 
Cleanout Campaign 


No records were transferred to Federal Records Centers. 

Between 6-30-66, last time we reported volume destroyed, and 
1-15-67, beginning of Cleanout Campaign, we destroyed 6,485.30 cubic 
feet of records throughout field and SOG. 

In reporting results of Cleanout Campaign to Department, it is felt 
we should point out that as result of our program of destroying obsolete records 
on daily basis, as evidenced by destruction of 6, 485. 30 cubic feet of records 
between our last biennial report and beginning of Cleanout Campaign, that 
results are necessarily lower than what they would have been had we not had 
an active destruction program. 

RECOMMENDATION: 


That attached memo to Department be approved. 





0 ^- 


It is requested that the substantive supervisor review, 
the above listed file to determine if any reason exists which 
would preclude destruction. A notation advising of the 
decision reached may be placed on this memorandum and returned 
to the Consolidation Unit of the Records Branch, Room 7231* 

f 

RECOMMENDATION: 


/ 


For referral to the substantive division. 


A 
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ADDENDUM OF T. J. JENKlNS* I Training Division has no objection to the 

TRAINING DIVISIONS destruction of the correspondence in' 

referenced matter, provided the list 


referenced matter, provided the listing 
of agencies in serial 147 is completely 
indexed f\ ^ / 
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September 16th 


Mr* 

Crime Records can go along 
with this suggestion s but it appears that 
the publishing of the item in the Bulletin 
.in 1938 was incidental to the overall 
project* It appears the project of com- 
piling a list of state enforcement agencies 
was initiated by the Training Division at 

that time 0 Note Mr* Tavel apparently 

" , ' * . 

believed it to be a Training vision 

their < 

matter 0 I feel we should defer to/decision \ 
"ass to the destruction of the files 0 


Respectfully 9 
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Memorandum 


UNITED STATES G<S 


RNMENT 


* 


Tolson 


TO 

a 


Mr. W, C. Sullivan 




FROM 


Hjl J. Brennan, Jr 




SUB JEGj^sjmi^ 0 CJ3Jl«FJLES._ 

IN LEGAL^TT/^CflgJ)E£ICES-. 

o 


ha 


i i 

!®» l 


-Mr. DeLoa 
-Mr. Mohr 

- Mr. Sullivan 
DATE: 4 / 13/67 
-Mr. Casper 

(Attn: Mrs. Buchanan) 

- Liaison 
-Mr. Flemister 

- Mr. Dix 
-Mr. Potocki 
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are re'commending that ^present procedures for des- L cwfpj 
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We 

truction of files In Legat Offices be standardizedsso that 
criminal, applicant, and other miscellaneous files may be 
considered for destruction after they have been closed for 
one year and that security files may be considered after a 
three-year period, except in Hong Kong and Santo Domingo 
where local conditions make it desirable for security files 
to be reviewed after a shorter period of time. 

tfSj £*': - • 

^ In order to effect economies wherever possible and 
bring about more efficient operating procedures, we have com- 
pleted a ^survey of all Legat Offices to obtain their comments 
concerning "present destruction procedures and their recommen- 
dations for changes where necessary. Under present procedures, - 
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all, European and Far Eastern Of f ices, . except Hong Kong, consider d 
criminal, applicant, and other miscellaneous files for (festruc- 3 3 
t ion” after one year and security cases after they have been 
closed three years., Mexico City examines all investigative 
files/ with a view to destruction after they have bben closed 
for ten years. Hong Kong examines all categories c f.or des- 
truction after they have been closed for one year^ R,§maining 
., n offices do not operate under special instructions^for^f ile 
54|Jvdes truction and are guided by general provisions 'of the Manual &>f 
''oK^ftules and Regulations. 5* ' J, ^ / > 
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We have re-examined the above 
light of Legats* current comments and recpnuiie J gdatfiqr^. 
majority of our Legats are in favor of beiP 
consider criminal, applicant, and other c lassi fications for 
destruction after they have been closed one year and==security 
files ' After a three-year period. They based their recommendations 
on the fact that such authority would enable them to keep the /\ 

number of closed volumes within manageable proportions thus U 

resulting in a saving of critically needed space and eliminating j/r 
the necessity for purchasing ,addit ; ipnal file cabinets ..g^he ^ 
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October 19, 1967 
PERSONAL 


$gfir S®fe, 


Mr. 

Federal Bureau of Investigation 
Washington, D. C. 


■b 6 
b7C 


Bear Mr. 



I have been advised of your suggestion concerning the 
disposition of files containing record check information under certain 
conditions. It has been decided that appropriate field offices will be 
canvassed for their opinions of your proposal and you will b^further 
advised if a favorable decision is made. * g. * : j 


Your interest in seeking ways to improve-Aur iecordf 

- - - - ■ - CCa*> fc 


■a? 
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management operations is indeed appreciated, 
' Jj'&3 Sincerely yours; 

J. Edgar Hoover 
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1 - Mr. Casper 
1 - -Personnel file of Mr, 

<fER:cam 

(5) ^ (Suggestion 229-68 dated 10/18/67) 
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NOTE: 

Record Checks, TAKikmj. 


Based on memorandum S, Tullai to Mr. Caspe^? 10/18/67, re: 

Chief Clerk’s Operations,' Destructiomdf'lFiies/tlivilian - Military! 






L 


Proposes auxiliary offices be permitte-d&to dest r, oy~~fil .es in all 
Classifications 60 days after case has been referred on completion (RUC’D) 
which contain only limited background data together with negative, transfer, or 
Jd^polffiue-type record check information. 

. teletype- unit EH! , C ONTINU E D - OVER) (f( /V- 

cCibtfct . Bo eZ — B-n /f~, cC-t^Z^ V /<J /zjf&Vj 7^fr\i‘ 
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Mr. 


Training Division believes a survey of Baltimore, Indianapolis, 
San Antonio, St. Louis and Washington Field Offices, which handle agencies 
check - type investigations, should be made, to determine merits of suggestion. 
On approval, this letter -will authorize New Agents' Training, Language and 
Stenographic Training Unit, Training Division to make the necessary survey. 
Upon completion of the survey, results will be made known to Suggestion Desk 
for further processing of suggestion. 






♦OPTIONAL PORM NO. 10 
MAt^T 963 

OSA CJ*. REC. NO. 27 


UNITED STATES 


j 


ERNMENT 


Memorandum 


FROM 


SUBJECT: 


Mr. Casper 
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DATE: 10/l‘8/67 


:hief clerk t s operations l 

!ESTRHC r nQN OF FILES: • 

dmUANjmTLITARY RECORD CHECKS 
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At present there are a considerable number of locations throughout 
the United States where civilian and military records 'are being serviced and 
maintained. In addition, numerous Government Agencies maintain records at 
their Headquarters in Washington, D. C. This would include the Department of 
State, Immigration and Naturalization Service, Internal Revenue Service, Civil 
Service Commission; etc. These records are frequently transferred from one 
location to another, or to the agency headquarters in Washington, D. C. Because 
of this, Bureau field offices are continually transmitting interoffice communications 
setting forth negative or transfer type information in an effort to locate a 
particular record. 

The auxiliary office usually receives only sufficient background 
information to enable a request for a record search by another agency. If a 
record is not located, and negative or transfer type information is developed, 
an interoffice communication is submitted, and the office of origin is advised of 
this fact. When this is accomplished, the case is RUC*d and retained in the 
Closed Files Section of the auxiliary office until it is destroyed under the 5, 10, .or 
20 year destruction rule, depending upon the classification. /] 

* addition, frequently the office of or ig in .in advise the auxiiifeV- 
office to discontinue record check type investigations and these cases are closed 
administratively in the auxiliary office. Again, these files are retained until 
destroyed under the 5, 10, or 20 year destruction rule. 

Inasmuch as these files retained by the auxiliary office contain only 
limited background data together with certain negative, transfer or discontinue 
type information, it is felt that these files, in all classifications, could be destroyed 
60 days after the case has been RUC*d. The destruction of these files in this manner 


would present a very s 
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jdial savings in space, manpower, supplies, and 
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Memp S. Tullai to Casper 
Re: Chief Clerk’s Operations 
Destruction of Files; 

Civilian - Military Record Checks 

equipment. It would appear that this savings would outweigh any known advantages 
in the retention of this material. Certain administrative procedures would have to 
be revised to allow for a change in the current format for handling assignment 
cards, index cards, and file folders, fronts and backs. 

Several years ago, the Washington Field Office was given Bureau 
authority to utilize a special stamp in handling negative, non-pertinent and non- 
derogatory agency checks in certain type applicant cases. In adopting this system, 
it was no longer necessary for the Washington Field Office to submit copies of 
communications to the Bureau containing this type of information. The original 
Bureau order letter was stamped indicating the particular type of negative, non- 
derogatory or non-pertinent information and returned to the Bureau. Copies of the 
Bureau communication and temporary index cards were destroyed 60 days later. 

RECOMMENDATION: 


That the Training Division be authorized to conduct a survey in the 
Baltimore, Indianapolis, San Antonio, St. Louis and Washington Field Offices, 
which handle the bulk of the agency check type investigations, to determine the 
space, manpower, supplies, and equipment that would be saved if files in auxiliary 
offices containing negative, transfer or discontinue type information, in record 
check type investigations, could be destroyed in 60 days. 
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DEBJDEXING M3MBSRS OF TIEOLSR ?0LKSBUlb$ 

m . litl'kitnA V • 


V 


Bufile 100-148436 


Description of List: Serial 1 
of Tiroler Volksbund , a German 





of 100-148436 
organization. 


consists of 300 members 
the investigation of 


^jyhich failed to reveal any un-American or pro-Nazi activities. 

X The attached listing of names has been called to our 

•attention by personnel engaged in Name Check work. They advise 
^ that the frequency of reference to this listing causes unnecessary 
work because insufficient’ information is available to effect an 
identification. In an effort to streamline procedures and eliminate 
"l unnecessary reference to this data, .it is proposed that the material 
Abe deindexed through removal of the hards from the Bureau's indices. 


Aj 


tv'* 1 

It is requested that the appropriate substantive supervisor 
''review the above-listed file reference to determine if any reason 

V exists for retention of the indexing on this listing of names. A 

^ flotation advising of' the decision reached may be placed on this memo. 

The memo should be returned to the Correlation Unit of the Records 
$ Branch, Room S3’©9 Identif icatiom Building. 

^ - 
*s E3CCZf3NBATIQN : - 

V 

ss 


For referral 


to 


the appropriate 


substantive 

- 


division, 






ADDENDUM: DOMESTIC INTELLIGENCE DIVISION, 8/11/67, LFS': fj/kma 

Domestic Intelligence Division has no objection 
to the proposed deindexing of the 1942 list of names of. 
members of the Tiroler Volksbund, since investigation 
failed to reveal that this was an un-American or pro-Nazi 
organization. In addition this list is at least twenty-five 
years old and therefore the names on it have little current 
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Memorandum 


Mr. Conrad 




DATE: July 13, 1967 


from : W. D. Griffiths 


subject: Anonymous Letter File 
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The Anonymous Letter File consists of photocopies _ \ 

of extortion, kidnapping letters, threatening letters, scurrilous 
and abusive letters to public officials and letters involving - \ 

racial matters. The file is separated into two sections according v? 

to the motivation of the writer. Extortion letters written with 

the profit motive are placed in one section and letters written 
because of the antagonism of the writer, are placed in the other 
section. ' a? 

The Anonymous Letter File is reviewed on an annual basis 
At the discretion of the individual document examiners, single |=j 

unidentified letters over five years old are removed from the h 

file during the annual review. The review has been completed and g 
4905 specimens remain in the file. As a -result of the review, g 
824 specimens were removed from the file. During the fiscal year S 
ending June 30, 1967, 3612 specimen searches were made in the file 
and 36 specimens were • identified with evidence s^mitted m other 
cases. ' IP (> 

Physical condition of the file ^s T gc^)i ancf there are 
no rpe'nding; projects. 141 JUL 21 1967 

Recommendation.: The Anonymous -LtrirLer Fiie -t sbould be 
retained in.- .Its present status., 
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TO : 

' Mr. Tavel * 

EROM : 

a 

L. E. Sho'jr 

SUBJECT: 
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OF THE WORLD (I. W. W.) PETITION SIGNERS O 

Bufile 61-30-5 r— J I 

Description of List: Serial 5 contains over 10,000' names of 
ultraradicals throughout the state of Washington who were 
I. W. W. Petition signers in 1921. 

The attached listing of names has been called to our 
attention by personnel in the File Review Unit. They advise 
that the frequency of reference to this listing causes unnecessary 
work because there is often insufficient information available 
to effect an identification. In an effort to streamline procedures 
and eliminate unnecessary reference to this data it is proposed 
that the material be deindexed through removal of the cards from 
the Bureau’s indices. 

It is requested that the appropriate substantive 
supervisor review the above-listed file , reference to determine 
if any reason exists for retention of the indexing on this 
listing of names. A notation advising of the decision reached 
may be placed on this memorandum. The memorandum should be 
returned to' the Correlation Unit of the Records Branch, Room 6309 
Identification Building. 

RECOMMENDATION: , 




For referral to appropriate substantive division., 


JPBrbjgf 



juP/> 


7 b h- & Pj 
' V in pp recorded* 
fjyJ^TQr . 102 jui /r/967 



rW 


fflt s-> 


j v; * 1 , w 

•»« mis 
^ j , M v ft 


1 

JUL20i|e? 


-iC’i '' M 

r-i ; - 






MU. ' TAVEL 


L.E.SHORT 


: ■. ?;. ? : ^ /f 7/7/67 ? ? ' W ; ;? ; ’?K. o ; 


KEEftBlLiTATiojsr peo'gram •; "r ' :■ • : ; s 
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~ DESCRIPTION OF ' FILE?" 100-194487 WrY - 
WAR RELOCATION AUTHORITY NAME SEARCHES 
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••- Tlie: above listed file has .t>'e>%,cAlled- ; ^oVoiir'- attention fey = 
the Consolidation Unit. The file consists of 6 sections coai J 
taining 2,189 serlais, but ovby l/SOO serials ; have already bbea 
;• de-indexed -and - destroyed. ? ;,v r y; ?. • ' V [‘''-SU'i X, "XX 'XrX - 

The majority ofihe fiXereraainihg contains cover letters 
enclosing, the WRA-26 forms which have boon destroyed per Arghi : 
val Authority contained in 100-194487-2186 and 66-19087-13 „ ■ 

The file also contains the outgoing replies |o these incoming 
letters listing Bureau !s results of the name checks, along With 
the names. However, .some of these Outgoings have in addition 
to the names on which there were "No Records”, individuals on 
whom the Bureau did have informntipnand the information on 
these individuals was .sent to the War RolocatidnAuthorlty. 

Since all the WRA-B6 forms containing identifying inf oriaa 
tioa v Were destroyed it appears that' the cover letters are n6 
longer of . any value as well as the outgoings, containing the l 
names on which no records were found. It seems that .consid- 
eration could be given to destroying this type of material but 
retain the outgoings where information was furnished to the 
War Relocation Authority. Also retain any material of -.-a 
historical nature and material with the Director’s notations, 

For additional information regarding the destruction of: the,* 
WRA-26 , 'forms? see. ’ 100-194407 serials ; .'3184;' and :' 2185,. _ ? •- ", 

; Destruction of this mail would result in saving space" in 
the Filing Unit, irefy little space would^ be saved in the General 
Index Rnit because most of the names have already been- de-indexed 
X"' r -'X'X • ‘ ? ; ■ 'X. ,V'.> ’ V; ' "/A J « V ^ V P.% 

X It is requested that the substantive supervisor review the 
above listed file: to determine if any reason exists which Would 
preclude destruction. A notation advising of the decision, ' v 
reached may be placed , on this, memorandum and returned te 'the. 
Consolidation Unit of the Records Branch, Room-: 7291. ? ?< >-■ 


iewhbatioh: XXXiXXm 
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Legat, Mexico City : <66-350) 

- , - , ‘ ' ;i -■ ,■},“( 

' ' - . " j E . * * „ J'l o" , , ,»»>.*.; , v ■ ,, 

fj'* >; * 

Director, FBI , • f'v'" ! 


7/6/67 


1 -Liaison 


: FILE' DESTRUCTION PROGRAM 
MEXICO CITY OFFICE 



CD 

CJ5 




CQ 

U-l 

ai 

tlEf 

!> 

*i 


c 

'SB’ 

<| 

< 

*55 

o; 

O) 


Tolson — 
DeLoach - 

Mohr 

Wick 

Casper — 
Callahan . 
Conrad — 

Felt 

Gale — -™_ 
Rosen _ 
Sullivan - 

Holmes — 
Gandy — . 


' Reur let 6/27/67.* , hJ '.-v. ; s -• -j 

- . , M , . 1 * * , * ‘ V k * *„ ‘ ' 

: , Relet indicates that there may possibly be , a mis- 
conception on your part with reference to the information set 
forth ip Bulet to Legat, Bern, 4/14/67 , . and revisions in \ 
Section 6. L, 2, of the Foreign Operations Policy Manual, \ s 
•which deal with the matter of the file. destruction program 
of your office.- ••' ..... ; 

Bureau instructions were intended to be permissive 
rather than mandatory, and you should feel- free to retain in 
your office any files which you feel will b© of assistance to 
the operations of your office in the future. On the other 
hand, keeping in mind that one of the purposes of a file 
destruction program is to eliminate unnecessary material so 
that the operations of your off ice will be streamlined inso- 
far as possible, you should make every -effort to review and 
marls for destruction all material which is eligible for such 
consideration and for which there is no possible future need. 

,4s set forth in paragraph three,' Section 6. L/; 2 , page 13-,,. 
you should advise the Bureau between August 1 ;and September 1, ' , 
'that a tickler has been set for considering the. destruction 
of files, that the files are manageable, and that., those retained 
could be destroyed in the event of any foreseeable emergency. 

‘ • .. , • ' 0/0 ‘ ' ■' A "• 

1 - Foreign^Liaison' Unit? (detached) /xt.* ' ac 

REPygrS/ • ' 1 . , ’ i’ 

(5)U^: 

NOTE: ; ■ Above furnishes guidance in response to (‘certain ; 

questions raised „ in* relet./ ; :/• J 
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Director* -FBI ^ 

ATTENTION; LIAISON SECTION' ; ’ " ’ : 

Legat* Mexico City (66-350) ‘ 

® < 2 ^£> k /'£*s ca, <? O O'/ // *;S 

- file: destruction frogra£-— ^ ; " L ' , } 

MEXICO COT OFFICE '. , - ^ f : 


June 2f, 


• ' ReBulet to Legat* Bern, 4/14/67* and revisions in 

Section 6. 2 # of the Foreign Operation Policy Manual* 

received In this office on 5/18/67* ' , * / ' , r 

* The shorter intervals for reviewing Closed flies for 
* destruction purposes are feeing Implemented* : The revision will. 

particularly feoneflt those, foreign Offices not' located In a 
country bordering on the United States and those,, such as * 
Ottawa* which have an efficient nationwide local police 
Organization to call upon for badly needed records in an 
emergency situation* ' ( ^ 1 - 

In this office, where more than 14*000 files have 
been closed in the last four years* a. significant additional, 
burden is feeing placed on both Agent and clerical personnel , - 
to close the gap between schedules- previously approved and 
those , now in effect. The Director's letter of May 26* 1967* 
instructed that the wd&& load of the ' COO must fee reduced to 
a manageable level* For these reasons* the work connected 
with reviewing and destroying files closed since 1957# ’until 
the program is .current* will fee handled on a project basis* , . 
^ uacb. ■, . . '• - . -y - ** : : ' . . - 
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UNITED STATES GOVERNMENT 




DATE: 6-30-67 


FROM 


SUBJECT: 


L. E 
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xy h *e t*M. 


/ * , 


' HARRY D.. SMITH . - N . 

, Chief of Police 
National City, California 
National Academy Graduate 
Bulky Exhibit File Number: 1-6036-15 
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We are in the process of reviewing all bulky exhibits in order 
that we may dispose of those which serve no further purpose. Inasmuch 
as many of the bulky exhibits pertain to inactive cases and are occupying 
badly needed space, it is requested that the appropriate substantive 
supervisor review the above- listed bulky exhibit and render a decision 
as to its retention or disposition. A notation as to the decision reached' 
may be placed on this memorandum. The memorandum should be 
returned to the Filing Unit of the Records Branch, Room 1116, Identi- 
fication Building, for filing in the case file. 

RECOMMENDATION: 



oa 


That ..captioned bulky exhibit be reviewed and a decision rendered 
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DESCRIPTION OF FILE? 94-lsub 208 
BOY ■'SCOUTS OF AMERICA 7/-:, ■ ... > 
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. The 'above lisiie^ 'file: has-been:.: e Ailed 'ib'idur : at tentibnl^7: 
by the Consolidation Unit ."-. There .^6 94 secilonS containing ;7' 
over 9,800 serials^ ' It? was opened .-in, 1922,-. 'Serials 1 and 2 % 
appSar to be mail thAt was brought; over from th© Justice < / K ; 
Department And behind serial 1 /there; is quit© a bit of , ^ ^ . 
material, some of which dates bach to 1910, v that would 
to, be of interest only/ to the organisation itself * Serial . r : ; 
3 is the first: piece!;bf mail that is- addressed to the Director. 


M 


y 


; The file consistsof invitations to the Director to '--mabb: ; 
speeches before groups, requests for Director to writ© articles 
for Various programs * requests to go on Bureau’s mai ling list * ./ 
miscellaneous material regarding, fingerprinting of Boy Scouts, 
requests for pamphlets# correspondence requesting a speaker -i/ 
for a meeting, and the answering replys, memoranda to the ^ I ; ,/> 
Attorney General advising him how many invitations he had '.•7 r; v 
received or declined,: letters from SAC’s enclosing .copies of ;, 
speeches, to'; be : -made ' before 4 various; . groups- ;‘ahd'--letters from /. •; 7 

‘ SAC’S advising ^thaf ' such and Such an Agent gave a'/’i-alb'at va 
certain time and placed ,. vThe: mat ©rial'-in this file" is. 'similar-, 
to material that was placed in other main 9441 files bn v* , 
organizations. / Destruction has'"' already-- been : done "in 5 those 
main files as authorisation was obtained. <See 94«l»l666). .v; / 
Since the above organisation is still active and correspondence 
IS received currently^ the entire file should not ; be destroyed. 
However, it is believed that the material that-., is‘ ''over -ten r ' ? fl 
years 'old Could be idestroyed using. -the, "'same /-authority ..as/ '■ 

; the other main 94-1 files. , There ^ are approximately 7, ISO 
serials that are over 10 years old, ,Any mail of a historical > 
- pature. or .with the/Bfydetor *s notation would be retained-.'.. ; u j\ 
V%.v: “ -- 7'<. : •: -V"; v *;-'*v-V •; 

• -*«»=■' - Destruction of this mail Would result in saving space . 
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the above listed f ile to determine if asy/feniohr exists, which 
.Would preolude'deltrtictioa'. 1 . 'A' hothtioa. advising''’ of the ■ v :. 
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f description of nmt m classification 
1 ■ 'PUBLIC RELATIONS OFFICES ^ .. ■ ;/ .:-.;ik. • V .'• :g; , 

.""The Ubdve ffilep hOve heen;eailed : t0\ : Q«^' : att.ehtiott' ; by thd-V 
' v . CohsoTidOtiom Uhit r •‘Tfc#e ,' are ;30; v such:; f iles':&h<i no. kaii^haSk ': 
,.; been 'placed , in any- of \-thDM "since. -These Tiles vary 1 p &.’£ 
* ;siae^ei^hdihg"-Qn the; sisbkpf:. ihe^Pi^l^-Ofiice:.' k.^-V- , k ; v.-;.. ; • 

’// ' v Th©se,’ files 'c'bfttaih correspbhlehc^freaispriyhto ihdik ,: 

; viduais requesting general information,-; pamphlets, etc. about . 

the Bureau'*;.' f ho correspondence IS /similar; -in nature, to ; . v ;y; 

• correspondence that currently is filed;, -iskeiiherBSkOkfiie ;- YY 
or the 04-5 file* ,’ -So»0';(leStructic)h ; ; : hae'‘ already /been -done'' in. < \ 
•; thdse file's and Archival Authority was received •■ •■& or . such - v/;-*./ 
'pid^truCtion.' ' (See 66rI90S7~14, iteiii 6 on, second page)* Since-' / ! 
,Lti|3ii^ilee' have- not' been, used.- in/over 1 30 --years and'-,we;hnve'k ; 
1aut^rity .;to ’ destroy such - kail, it' appears that these Tiles ’• ? 
; -ftre; of .-'no; value .today; • . -.Some .dei-indeaing^has^beeu/done •-in; f';,-; 
these fileh but there are' still nakeskthht; would: have to- be kk 
.r de^indeked.'- Prom a, ‘Spot .'-check ’ofkthes©' .files' -there-. ‘'does; hot;''"' 
•*. "seem- to. 'be- any, ‘•material; Of --ankadmihistrativekor /-historicalkv? 

; nature:® -/However,, if .'.there; is. -aUyr/it .would ;be -.'retained.;.- -’kk; < 

’’ Oestimct ion'vofv thin -isaii ;wouId;resuit:;in‘aayin]g':: space". in"' 
. thp Filing Hnit 'and. -in --pliminatina- unnecessary* cards- ;from- the'..’: 
. (Sonera! Index. •; k’k-kk - k *• k ;kk ; k:kk 


; - it.;is ;reaueste#.that ; _ 

several: of’, the ;aboy©‘{ listed ’ files. ;t ©determine : if; any ''reaSen/'k. 
exists which would preclude. destruction. A notation /advising 
-of the 'decision -'reached-' 'may be‘ > ‘-placOd;^on-:this^memorapdum, hud-k/ 
returned to the Consolidation Hnifi of the; Records ' Branch^' , , 
Room 7231. ‘ ‘ “ "‘ " *' 


- RECOMMENDATION i 
’ .For 



- >-,yor;ref errai:-^^^^Ub]St|uat 1^0-' divisionvv't-'-. 1 ;' k 

W:bjb ' -■' -Vv V: V- ; 7 
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^ OPR0NAI fORM NO. 10 

,M*}« 1962 EDITION 
OSA GtN, *CG. NO, 2? 


) TO 
r 


UNITED STATES GOVERNMENT 

» * , 

Memorandum . 


MR. TAVEL 


i] \ / ) 


FROM : L. E. SHORjE^/ 


subject: REHABILITATION PROGRAM 
s* RECORDS BRANCH 


DATE: 6/7/67' 






Tolson 

DeLoach 

Mohr — 

V/ick _2 

Casper ~ 

Callahan 

Conrad 

Felt __ 

t Gale — , 

-Ptosen ^ 

AHiy on 


Trotter 

Tele. Room . 
Holmes 
Gandy 


DESCRIPTION OF FILE: 96-0 
ALIEN APPLICANTS GENERAL . 


The above listed file has been called to our attention by 
the Consolidation Unit. The file consists of 791 sections, 
containing 63,818 serials. Mail has been placed in- this file 
as recently as 1962, however, the vast majority of 'the/material 
is now well over 20 years old. There are thousands of names 
that have been indexed in this file. 


The file contains the following types of correspondence: 
letters from the Office of Naval Intelligence submitting lists 
of names to be checked against the Bureau’s indices with 
usually a cover memorandum to Mr. Clegg advising lists had been 
received- and originals of lists were returned to 0. N. I.; 
telephonic requests' from M. I. D. requesting a name check; 
numerous communications from the then Assistant Attorney General, 
0. John Rogge, transmitting letters from the Secretary of War 
concerning certain aliens, copies of which were apparently 
'f : ~' forwarded to G-2 (originals retained in Bureau files); various 
/ types of forms, questionnaires, forms to be submitted to the 

3KS7. Secretary of War by companies or corporations requesting 

-r,!^permiss'ion to employ aliens on government contracts, Loyalty 
pf- 1 iFfr jj^and Character reports from the, Office of Provost Marshall, 

'M3 Department, etc. Reference is made to memorandum from 

i r.--^ t^gjames to Mr. Nichols dated 2/18/55 and memorandum from Branigan 
so Z , 'fMp Belmont where it was decided that all the Naval 
y) p;.v ^Intelligence (ONI) flimsies could be de-indexed and destroyed. 

- s|j36~3286 serials 615 and 616.) Material referred to in this 

k jHtemorandum is somewhat similar to the flimsies except in a 
h "Afferent form, but still merely a name search request; Since 
S*T 5 u °-i 'V^his material is of a Name Check nature, Archival Authority 
j j 'a^ould not be necessary ‘ inasmuch as. we have that authority for 
SQ Cj >, 4 ^ 3 Struction of such. Any material 1, of an administrative or j 
JZ sKEistor.ical nature would.be retained. ' l. ■ # t 

35 , CS Destruction of F ^his ~ WflTwoulT^r^S^'^rsaving space in 

7^ . the 'Filing Uni/f~a5id in eliminating unnecessary card s from th e , 

. General Index. \ ’ . f' scl i: ~ > . . ' ' „ • — jp* 

C ' ./ ’ (j> b ' 3 ZL O .M V •’ • " 23 AUG 7 1967 f 

JQQ ' NOT RECORDED: \ SEE ADDENDU M PAGE FIVE ..-' 


1 61987 


jNOT RECORDED - • 

167 AUG 10 1967 




«S23^ . 



It is requested that the substantive supervisor review 
the above listed file to determine if any reason exists which 
would preclude destruction. A notation advising of the 
decision reached may be placed on this memorandum and returned 
to the Consolidation Unit of the Records Branch, Room 7231. 

, RECOMMENDATION: 

For referral to, the substantive division. 

(1) cc - 66-3286 ; > / 


SEE ADDENDUM GENERAL INVESTIGATIVE DIVISION, (Attached) GHS:mkw 
S SE^DENDUrlg^E'mr^W ESTllSATIVE^DlVIBTONT^^ttayched-^-RH^ : jkk 

SEE ADDENDUM DOMESTIC lOTELLIGENCE DmSD^^ 


\ *• 


•ADDENDUM BY GENERAL INVESTIGATIVE. DIVISION 
(6-12-67 




I 

Sections one and twenty of file 96-0 (which 
sections accompanied memorandum from Short to Tavel 
June 7, 1967, pertaining to this file) were examined, 
and the following comments are 2 made based on a review 
of these two sections only. ' 

The file was noted to contain some correspondence 
from citizens, intraBureau memorandums regarding policy 
matters,- as -well as voluminous information of a background 
nature concerning aliens received from other Government 
agencies. In addition, there -were lists of names with 
\ no identifying data, transmittal letters referring to 
'lists which had been returned to the orginator of negative 
name checks, and information of similar nature. 

The General Investigative Division sees no 
benefit from retaining the matter consisting of background 
data forms, lists of names recording only negative name 
checks, memos stating a negative name check had been made, .. 
and similar material of this nature. However, it is not if 
believed that correspondence from outside individuals or |( 
material regarding policy should be destroyed. ' 

It was also noted that many of the background 
data forms are stamped "confidential," and it is assumed the 
Bureau has or can get the., necessary authority to destroy 
such material. 

In view of the background data on the forms 
appearing in' this "file, such material may be of potential 
value to other divisions at SOG, and it is therefore 
believed that the views of the Domestic Intellige&oew 
Division and the Special Investigative Division should 


be obtained. 


RECOMMENDATION: 




That the above views of General Investigative 
Division be forwarded to the Files and Communications 
Division.' 


xK 4 





1 



ADDENDUM BY SPECIAL INVESTIGATIVE DIVISION 
(6-15-67 


f 


Sections one and twenty of file 96-0. have been 
examined and it would appear that there would be no loss to 
the Bureau to destroy the list of names recording only 
^negative name checks, memoranda stating negative name checks, 
have been made and similar material. Some of the forms 
containing background information were apparently received 
in 1941 "and although classified "confidential" by the submitting 
agency, contain no defense information justifying a confidential 
classification under today's standards. 


Since it appears that most of the material in this 
file consists of material of a name check nature, this Division 
has no objection to such material being de-indexed and destroyed; 
however, it is felt, like set forth in the comments of the 
General Investigative Division, that correspondence from outside 
individuals and material .regarding policy should be carefully 
evaluated before a decision is made concerning its destruction. 


• # 


ADDENDUM BY DOMESTIC INTELLIGENCE DIVISION 
(8/4/67 BPM:gmh/smd) 

|.JiV 

A review of the Special Investigative Division 
and General Investigative Division addenda indicates 
sections one and twenty of captioned file comprising some 
791 sections were reviewed. . 

In view of the voluminous nature of the 96-0 
file, the Domestic Intelligence Division review com- 
prised sections 100, 700, and 789. These sections consist 
mainly of copies of the results of 1943 and 1944 loyalty 
and character investigations by the Provost Marshal General’s 
office regarding alien employees or applicants for employment 
in industrial concerns having defense contracts, or being 
considered for employment with some component- of the armed 
services. 

The Domestic Intelligence Division agrees with the 
addenda of the Special Investigative Division and the 
General Investigative Division to the extent that 
information regarding negative name check type material can 
be destroyed. Results of loyalty and character investigations 
by the Provost Marshal General’s office should be retained 
since these contain background, material and derogatory data 
of potential value. Matters regarding Bureau policy and 
outside correspondence should also be retained. 



f 
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5010-106 


OPTIONAL rORM NO. 10 
MAY 1965 COITION 
OiA GEN. REG. NO, 27 


ft UNITED STATES GOVERNMENT 

L ^/Memorandum 


T ° /yY mv ' w * R * Wannaliu/ ^| 


FROM 


Mr. R. A. Mullins 


1 - SAC, Quantico 
(Mr-.- Sloan) 

DATE: 6/5/67 

1 - Mr. Dix 
(1006 9&D) 

1 - Mr. G. C. Moore 
1 - Mr. Mullins 


Tolson •• 

DeLoach — 

Mohr 

Wick 

Caspor 

Callahan , — 

Conrad - 

Felt 

Gale - — - — 

Rosen 

Sullivan — 

Tavol 

Trotter — — 
Tele, Room . 

Holmes - 

• Gandy 


SUBJECT: DOMINICAN INDEX LIST 



Enclosed herewith is one copy of the Dominican 
Index Key Figure list for transmittal to the SAC, Quantico, 
for storage with other vital records maintained by him. 

The SAC, Quantico, should destroy by burning the 
list furnished May 2, 1967.' When this action has been 
taken, he should so note on this memorandum and return it to 
the Lat in-American Section. 




& 


ACTION: : 

* 

With your approval ,; this memorandum and the attached 
list will be forwarded to Quantico for the above action. 


105-143608 
Enclosure 
RAM : llo JjJljb 


' 

Not recorded” 
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May 29, 130? 
PE8S0NAL 


Mr. 


Federal Bureau of Investigation 
Richmond, Virginia 


T)(?s4i 9 U^lf ^ a 
B UMtUu- 

& P-^J 


ft). 





bo 
b 7C 


r L / i / (J [\j~ 


Dear Mr. 




„ A . . 1 received year suggestion regarding the dispo- 

Oi. serials 2*4 £&@ donbls is@?o iIigs sdxsx* st ^/S.r'ticnlEr p8i*iod 
of time. Yon .may be interested to feaov? that similar proposals 
ha .90 !'j3&zi considered in the past and not adopted because of the 
diianci"/s-.i'i.sg'3-s .involved, ft is desirable to retain this material fco 
^ave past policy regarding each classification readily available.- 

“ ‘ ' Cm. 

Although this idea did not receive favorable action ■ 
the interest which prompted you to submit it to me is indeed - * 
appreciated. . . ° " 


» 


,MAttgj> a 

MAY 2 9 196/ 


Sincerely yours, 
Hoover 


.1.! 


4-y .... i 

*» . - r 


K 

I 

H 




2 - Richmond 
1 - Field personnel file 




Rosen --:r- 


Sullivan . 
Tovel . 


Trcllet 


. destroyed when 

— a, 1 , „ . ■ ^ v policies contained in 

T>y these files fire ih most instances portions of SAC Letters.- SAC Letters should 

. bf notif y in S field ‘of policies and ihStrh6ti6ng Until th§y ld , 
wff 2 WK^’ V mi& th ® a|i ^ opfi ^ manual: - ' , ./ •* • 





Numerous ideas have been considered regarding the 
disposition of the double zero files after various periods of time and not 
.adopted. First, the fact is that not everything in double zero files 
maintained in field is maintained in Bureau files. Second, material in 
double zero files when manual change iny&lved contain pertinent background 
material and policy which field would not have benefit of if files destroyed 
earlier. Third, even though current,?Bureau policy may be contained in 
Bureau manuals, on occasion, it is^'necessary to determine how investiga- 
tions were handled sometime in past and double zero files ;.make - - handling- 
of each classification readily available in each field office. These files 
occupy relatively little space./ Training Division recommends current • 
idea not be adopted. / 




Employee Suggestion 
FD-252 (fiev. 9-11-S9) 


- Zl1 


5/17/67 


From: (Suggester's name) 


Division of Assignment 


Director, FBI | [RICHMOND 

suggestion it is suggested that serials in doable zero files in the field 
be destroyed when they are three years old. The instructions and policie 
contained in double zero files are in most instances portions of SAC 
Letters. SAC Letters should be a temporary means of notifying the field 
of policies and instructions until they are incorporated in either the 
Manual of Instructions and/or Manual of Rules and Regulations-. Serials 
in RH file 100-00 for example contain instructions and policies con- 
cerning' Internal Security-0 ([German), Alien Enemy Control, ? 
Denaturalization Proceedings, and other Internal Security, and- Security 
Matter instructions issued during the years of World WaiTTI. u Serials- inj 
07-OO contain instructions issued during World War II regarding -recruitir 
These are only a few examples of correspondence in 00 fiT J es which ' .1,° 


SUGGESTION 


It is 


obsolete or has been incorporated into the aforementioned txtfd-M^uffiL 

, ^ ? I V 

Current practice or rule (Include manual citation as well as facts) Double Zer-0 files for Ctiir^n^, 

classifications are to 'be retained - Section 3, Part 2, Subsectj^a^*^ 
fni e Rec6rffs nUal of 3Rules and Regulations, regarding Destruction^ ^iies 

Advantages of suggestion and annual savings (include basis for estimate) ^ SaVinP -0 Of file Spad>tiR x/tVi'Ch. 

could be used for current filing would be effected. In the RichE£>n$i« 
Office four letter-size file drawers would be released. Using R|£hrlifjd 
as a guide for all field offices (57) ^ approximately 4-5 five-dravreri^i^Sle 
cabinets would be released for -the storage of current files. JUsing^tke 
current GSA catalog price of a five-drax^er letter-size cabinet/, $52/6%, 
as a guide, forty-five cabinets of this size would be released at a\LJ . 
total cost of $2,376.00. ^ 

All instructions concerning policies and administration’ 1 of.- of f icelr \ 
■would be contained in either the Manual of Instructions -of-' the MdhualuU 
of Rules and Regulations. LU- ^ ‘ •- - - 


of Rules and Regulations. 

Disadvantages of suggestion _ _____ — » * * j 

J? n ? * . . , , not recorded ~~ 

It is realized that certain double zero 499-90NWju|^7have to be reviewed 
before destruction so that certain policies of a local nature, such as 
70-00 - COR, would be retained. _____ be 

1 b 7 C 

(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States, I understand that I will be considered faj rinv jualliiAd r,nbr rnannaii.. 1 ■ - .i 1. 1 

within two years after submission,) 

EU. HUmps. CLiss 

f .nunuturu unu imaoi fauggsataf j> 

Recommendations and comments of Division Head / / " (~'~J '£/ 1.1T7. — . 

Suggestion appears to have merit and fecommend further consideration 

by seat of Qove “- ■ ae 


(Do not write in this space - for Bureau use only) 

^ 1 ^ I ton rs ^ " ■' r 7 . , , J 
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Routing Slip 
cFD- 4 (Rev. 6-14-66) 

To: 

K~1 Director 

Att.: ADMINISTRATIVE 

□ SAC 

□ ASAC 

I I Supv. . 

□ Agent 

□ SE. 

□ IC_ 

□ cc. 

I I Steno 

□ Clerk 

ACT 

I I Acknowledge 

I I Assign Reassign 

I I Bring file 
I I Call me 
I I Correct 

I I Deadl ine ' 

I I Deadline passed 
I I Delinquent 
I I Discontinue 
I I Expedite 

□ File 

I I For information 
I I Handle 
I I Initial & return 


Date 5—22 — 67 


Title Q1 

P£ST/L{/<LTfdAf 

/s o/i e~Au f/zdp&cty 


- □ Rotor #: 

ON DESIRED 

I I Open Case 
I I Prepare lead cards 
I I Prepare tickler 
I I Recharge serials 
I I Return assignment card 
. □ Return file 

□ Return serials . 

I I Search and return ^ 

□ Send Serials lj ~~ 

to 

□ 'Submit new charge out 

I I Submit report by 

□ Type 3XBB& 


I I Leads need attention ' 

I I Return with explanation or notation as to action taken. 

| It is requested that the 3 wood and 1 metal 
1 chair as listed on FD222 N0 o 1039 be removed 
| from the Denver Inventory as we are unable to 
i locate them and were aparently broken and 
! disposed of at some earlier date, with outbeing 
j removed from the Inventory 0 

A^closvrb ,/SP — jrzsp 

- — See^reverse side Office 
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4 WAY 251967 


fl/C'Pisr'* ** UMi'A 
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or ?NAl FORM NO. 10 
MA. 1, »*61 coir *•! 

GSA CCN, MG. NO* 27 


UNWED STATES qW'ERNMENT 




: Mr. W 0 C 0 Sullivan 


from : R, W„ Smith 


SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH ' 


Mr . flfcsen 

Mr . \jiil© 

Mr, Tavel 

Mr. W- 0 C. Sullivan 


date: May 22, 1067 

1 - Mr. R 0 V/. Smith 
1 - Mr. R. C, Denz 


Tolson 

DeLoach — 

Mohr 

Wick - 

Casper 

Callahan — 

Conrad 

Fell 

Gale 

Rosen ^ 

>!ir/an -Z 

Tavel _3t_ 

Trotter 

Tele. Room . 

Holmes 

Gandy 


y / '\ \V 


DESCRIPTION OF FILE; 105-64508 
HUNGARIAN EMERGENCY REFUGEE PROGRAM 

'0 ~ D ■Jrs ritu cjrm ^ oP & %•+$*-* 




Domestic Intelligence Division comments have 
. been requested concerning the destruction of all name 
I check forms which do not contain derogatory informat ior 
contained in captioned file. 


Memorandum of 


Short 


I&r. Tavel. dated 


May 15, 1967, in this matter, advised that file 105-54508 
captioned “Hungarian Emergency Refugee Program" contains 
4,039 serials and all but 62 serials are the “Not 
Recorded” type name check forms. . Short *s memo reauested 
that consideration be given to ds-indexing and destruction 
of the serials. 


A review of file 105-54508 determined that 


created in January, 1957. 


order to maintain 


statistical data regarding Immigration and Naturalization 
Service (INS) name check form G-135. These forms, which 
were submitted by INS in connection with the name checks of 
various refugees admitted to the United States as parolees 
under the “Hungarian Emergency Refugee Program." contain 


brief .ideal 


b3 per CIA 


I | In March , 1962, a 

rast ox the serials in this file which did not contain 
derogatory information was prepared. This list was 
utilized by the File Review Unit to indicate serials which 
contain only biographical data and allowed a search slip to 
be marked "ident but no derogatory," thereby eliminating a 
review of the file. This practice is only utilized when a 
regular name check is made and does not affect special name 
checks. The review of file 105-54508 also revealed that no 
formsjiave been placed in this file since 1960. 

105-54 508" . . •• 

• NOT r,/ f f \ * v* 


S' 


■uj— 1 1 ’** 


Memo to Mr, ¥ 0 Sullivan 
RE: REHABILITATION PROGRAM 
RECORDS BRANCH 


The value of maintaining these old “forms” 
which contain a minimum of data, is ' .neg l igi ble. 

Domestic Intelligence Division 

to the destruction of such serials which contain no 
derogatory information for the primary purpose of 
saving space in the Filing'. Unit, 

RECOMMENDATION : 

That approval for destruction be also cleared 
through other interested divisions prior to placing 
this plan in effect. Therefore, it should be determined 
whether the General Investigative Division and Special 
Investigative Division have any reason yi'hich would 
preclude destruction. I 


fr^h) 




OPTIONAL FORM NO. 10 
MAY 1962 EDITION 
GSA CEN. RIG. NO. 17 


UNITED STATES GOVERNMENT 




TO 


FROM 


MR. TAVEL 


0 


DATE, 5/19/67 


Tolson — 
DeLoach . 

Mohr 

Wick 

Casper — 
Callahan . 
Conrad — 

Felt 

Gale — — 




L. E. SHORT? 




SUBJECT: 


REHABILITATION PROGRAM 

RECORDS BRANCH O __ ' • t 

Oes i rocTT t o 


Rosen 

Sullivan J — 

Tavel 

Trotter — — 
Tele. Room . 

Holmes 

Gandy 


DESCRIPTION OF FILE: 105-16424 sub 246 - 2398 
VISA APPLICANTS - CHINA 



The above listed serial has been called to our 
attention by the Consolidation Unit. It is dated 
10/15/52 and attached to it is a list obtained from 
the State Department, current at that time, ^of Chinese-*" 
Officials in the United States, 

A review of this list indicates that all of the 
names are not those of Officials. There are listed 
the names of employees such as Maids, Clerks, 
Secretaries, Messengers, etc. Other than the occu- 
pation and address of the employees there is no other 
identifying information that would be of use in 
searching procedures. Since this mail is almost 
fifteen years old, it is recommended that consideration 
be given to de-indexing this serial but retaining 
the memorandum with its enclosure. Considerable 
destruction is being done in the Visa Applicant sub 


De-indexing of this serial would result in 
eliminating unnecessary cards from the General Index 
and a saving of time of anyone searching in the Index. t . 


It is requested that the substantive supervisor 
review the above listed serial and its enclosure which 
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MR, TAVEL ’ : 


"" ' • i . r ‘7 7 5/15/67 t ; 7 7/ .: ; ’**. ^ ;•: . 


L. E, SHORT - 




•/;. :-Q' • £ r .r • 

\7 ivV> ■’.' 'rehabilitation program ' ■ v> . :-v. '■-■ 7‘'' x * 7 

-■ / • "•'; ' RECORDS BRANCH . . . , / V: ’ ' V / ;V -y •• / : , • , ‘ •' ; • ■ f : -: *. „ . ;; 

' : /l- - , • **■ DESCRIPTION OF. FILE? - " 105-54508 v ’ " ' , 4 7 ,7/ 7 .7 ' 

; ' HUNGARIAN EMERGENCE REFUGEE • PROGRAM ' ; s r , .; /„ T 1 , ; 

• The above listed file has been, called to our 

f’’ ! ■ y attention by personnel of the Consolidation Unit . It;; : 

| ’’ ' 77’’'' 77 consists of . 24 sections-. This, - file ’was ’opened/ in ? 7' ^7 , ; 

L; . y January of 1957 and was used for INS .name check forms 
B ; on individual refugees being admitted ;to the Ui, ,S. in , 

|1 7;.; 7 parole status, , There are 4,030 serials.- ;Ali ; .but..'0.2>' 

II 7, * serials are the ’Not Recorded” name check forms. These; ' 
11 /;.' 7 forms contain a, name,; birthplace,* birth/date and alien 
U 7 >7 ; registration number. No forms have been, placed ihythe 
M: ; '-file since I960,. y--: ■ 7 7,7 • 'V ; v/ 

■ ^ ■ 7 . , The raaibrify ’;of ; these forms, are ?’no records" and 

Sr it "is; felt that since the Program is- no;' longer- in. exist* 

.7 /Cnee that considerat ion cOUld be. given /to . de-indexing ;-*» 
Hfty. ’’"', : -and destruction as is currently being done on the '.INS V/.f 
Hly /’Visa'* name ehech forms,. ; , Any ; form with derogatory , 7 . ' 
§■**/;,/ y /information -and, all other mail: -would ;be; retained. ;';'77';'* 

EHL : >; ’> /• Destruction of this mail would result in saving 
EflBr. spade in the Filing Unit - and in eliminating unnecessary: 
EHA 7 > Card’s from the General Index. Previous Archival 
EBB V/- ' Authority has been received ;f Or the destruction of , this ! 
|H; ’ .type of material . ** 

■SB'.* ’•■It is requested that the substantive /, supervisor 4,7- 

the above 'listed file to determine if any ;.-;7; 

HH| 7 -reason exists” wftich would preclude destruction. A : „ 
HH ’ notation advising of the , decision reached ma^Fbe .-7 
w mm , placed on this memorandum and returned to t^K^pfeplidal 
KKI / Unit -of the. Records Branch,- Room 7231. ’ 


RECOMMENDATIONJ, 7 7 ' . y- 7;' ’',^7 

For: referral to the; substantive division^ 

• ' \ • - [■/>(/>" 3 ’~*** < 

i>: • ' 7' ; - : ' S7 ^o^25o&j5e^ : * 
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Routing Slip 
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yyi Director FILE # 

Att.: PROPERTY MANAGEM ENT 

□ SAC Title J. 


□ ASAC 

□ Supv. 

□ Agent 

□ SE 

□ IC 

n cc 

I I Steno 

I I Clerk 

A! 

□ Acknowledge 

□ Assign Reassign. 

□ Bring file 

□ Call me 

□ Correct 

□ Deadline 

CZD Deadline passed 
IZD Delinquent 
D Di scontinue 
CD Expedite 

□ File 

□ For information 
Cm Initial & return 
Cm Leads need attention 


Title INVENTORY-MEXI CO CITY 

S UjupJLuuo QuWj&u 


ACTION DESIRED 


I I Open Case 
. □ Prepare lead cards 
I I Prepare tickler 

□ .Recharge serials 

I I Return assignment card 
I I Return file 
I I Return serial s 
I I Search and return 
I I See me 

□ Send Serials 



□ For information □ Submit new charge out 

□ Initial & return □ Submit report by 

i | L © Q cl S need attention □ Type 

I I Return with explanation or notation as to action taken. 

THIS OFFICE PRESENTLY CARRYING ONE WOODEN 
AND ONE STEEL TYPIST CHAIR WHICH WERE BROKEN. 
SINCE THEY WERE (&JITE OLD AND UNSIGHTLY AND 
WOULD HAVE REQUIRED CONSIDERABLE AMOUNT TO 
REPAIR THEY WERE TURNED OVER TO GSA FOR DIS- 
POSAL. INVENTORY CARDS BEING FORWARDED UNDER 
SEPARATE COVER. 

rffeJ ?€& <>/¥ SAC 1 


2 ) Seejra^rae side'* Office 


k6>-33f^®: 







May 3, 1967 


PROPOSED CHANGE IN 
THE MANUAL OF RULES AND REGULATIONS 

Part II, Section 3D, 8a, first paragraph, page. 13, should be amended 
to read as follows; 

a, Files and records in field divisions may be destroyed after they 
become twenty years old, (Double zero files for current classifica- 
tions are to be retained.) Keep at beginning each classification 
list of files destroyed. Do not retain file fronts, 
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NOTE: The above manual provision has been rewritten to^emove 

the requirement that the date the files are destroyed be 
shown on the list retained. The index cards -pertaining to files destroyed 
when twenty years old are also destroyed;- therefore, the date when a 
• twenty-year-old file has been destroyed appears to serve no purpose. It 
is a clerical function that can be eliminated. This matter was brought up 
during one of the recent Chief Clerk schools and it was the unanimous 
recommendation that this requirement be removed from the Manual of 
Rules and Regulations. 









^ Of 


HOT* 




SAY 9 19 P 

MAIL ROOM □ TELETYPE UNIT 



NOT RECORDED 
B MAY 5 1967 






ft* gspizs Xdoo ascmoomm 


3010-106 


V 

u 


TO 


4 


1 


»- . >NAl FORM NO. 10 

* - A,aY,2£A2 COITION 

G»A GEN. REG. NO. 77 


UNITED STATES GO 


FROM 


SUBJECT: 

j 

r 


♦ 


NMENT 


* 


Toison 


Mr. Gale 


fop 


DATE: ' ‘5/2/ 6,7// 


W. V. 


C 1 e v e 1 anlpl/^ 


RETENTION OF SPECIAL INQUIRY SUMMARIES //• f '’>/ 
SPECIAL INQUIRY UNIT 

EMPLOYEES SECURITY AND SPECIAL INQUIRY -SECTION 
SPECIAL INVESTIGATIVE DIVISION’ ; A 1 



PURPOSE 





jKMSZ&US&sj. v2 

To advise that we are. going tp immediately . institute 


a purging program and destroy copies of all summaries over 
ten years old maintained in the Special. Inquiry Unit, Thereafter, 
on a monthly basis we will destroy copies ofy.summaries which 
become ten years old during that • month .-'/// • 

BACKGROUND , V '/;/•// 

Since November, 1952, when> President-elect Eisenhower 
initiated this program, we have, with permission, > maintained 
copies of all Special Inquiry summaries In folders -in alphabetical 
order in the Special Inquiry Unit. There is- also a copy* of each 
summary in each main file of the individual involved, as well as 
the yellow of the summary. The copy in file/is a white copy 
suitable for duplication for dissemination. ;// ’ - . . . 

These summaries we re maintained inVthe unit for quick 
reference where time was of the essence and/ 'the calling of 
the main file would have delayed necessary action. We receive 
calls for copies of these summaries from Bureau officials, 
other Government agencies, and the White House. > >' 

At present we have these summaries/ .broken down -into ' ' - 

two categories, namely the Eisenhower Administration summaries 
and the Johnson-Kennedy summaries. For several .years now we S' 
have kept a running log on the frequency with-. which' we - 
disseminate these summaries. Many of .‘the 'Eisenhower 'summaries ‘‘ - 
are now fifteen years old and although- we. have followed ...a 
policy of purging those summaries on pe.rsqnSv/v/ho^-re-deeifeas’S'd’', . 
obviously some of them are\ deceased and" we/ are . not awane of_. it, 
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Memorandum to Mr. Gale v V”.C 5 * 

Re: Retention -of Special Inquiry Summaries-:^ j - ' •/ . 

Further, the running log indicat es : ; that; f.or • the past f ew years 
we have referred to the Eisenhower;’ summaries ‘at .a steadily 
decreasing rate and it is now believed ’that Va ; ^purging system f ‘ - . 
should be set up based on the passage - of 'time 0 ; 

CURRENT PROPOSAL , ' ; 'v 'it' V 

A purging system will j be immediately put into effect 
to destroy copies of all summaries of- Eisenhower' 'appointees - 

which are over ten years old. '"""This meajns ,that ; we can immediately 
destroy copies of some 2200 summaries ' prepared’ between November, - 
1952, and April, 1957. Each month- hereafter ; /w.e will destroy • ‘ 
summaries which become ten years old' during, tllai .‘month. : 

This action is necessary as.. the old 'summaries • 
are talcing up needed storage • space' and in’ the- 'event we .receive /, 
a request for the summary we can call- for \the>main file on the 
individual involved and duplicate'ithe- Summary - contained therein. 

ACTION . ' V ' . 

We will immediately destroy,, all Eisenhower summaries 
over ten years old maintained' in’ the Special;, Inquiry Unit 
and each month thereafter will destroy; those/' summaries becoming 
ten years old during that month ?& 
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UNITED STATES GOj^tNMENT 

T emorandum 

n 

DIRECTOR,' FBI (105-49519) 
'SAC, WFO |(105-17818^((RUC) 






APPROPRIATE 'AGENCIES? ' , 

AND FISLD-'OFF'ICES . j 

: ADVISED MEptelNG /Ay - 

slip(s) 
mte 


date: 


4/24/67 


i 3 


DECLASSIFIED BY ?' 


P 


subject 


taT~ 6 ^bfc+v'w;e^»V^ Kf e A'f 

/^(Cy ■ 


hi 
hlC 


CG *'^i:a 


IS-ISRAEL 

REGISTRATION ACT J 
^00: BA) 

Re report SA made 4/8/57 at b6 

Baltimore, which sets forth the opinion of the, then b7C 
Assistant Attorney General that no prosecutive or other 
action is contemplated with respect to the subject and 
re WO. let 10/22/58, N^hich reports that the. subject 
departed the United States on 4/16/58. 

Maintained for evidentiary purposes since 1956 
in the Bukly Exhibit Section of WO are 500 ,feet of 16 mm 
Tri-x film and a roll of 35 mm Tri-x film taken' off the 
subject and his contact. I l of the Department of 

State, during meetings on 6/20 and 25/56. The 1-A section 
of the WO file contains numerous still' photos, made at those 
same meetings. 


■b fj 
b7C 


{ix) 


l . 7 In view of the facts set forth in the first para- 
graph above.,, Bureau authority is being requested to' dispose 
of the film maintained by WO' in its Bulky Exhibit, Section 
in this case. 
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US. Savings Bonds Regularly on the Payroll Savings Plan 
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X - Mr 0 DeLoach 
1 - Mr 0 Mohr 
1 - Mr. Sullivan 

4/14/67 

1 - Mr, Casper 

(Attn: Mrs* Buchanan) 
1 - Liaison 
1 - Mr, Flemister 
1 - Mr. Dix 




DESTBUCTIOH OF FILES 
IN LEGAL ATTACHE OFFICES 


The Bureau has reconsidered the present provi- 
-sions for file destruction in Legat Offices. Effective , 
immediately, recipient offices should he guided by the . v 

provisioas set forth herein. DBcumfEDBrMLUmaaMe/^/?^ 

With the exception of Santo Domingo and Hong Kong, • 
all offices may consider criminal, applicant. Foreign Police 
Cooperation, and other files for destruction after they have 
been closed on© year. Security- type! cases may he so con- ■. ■ 
sidered after three years>£ln view, of local circumstances, 

Santo Domingo and Hong ICohg "may ^consider all files for 
destruction after they have been closed for one year. ‘ * 
Informant files of the offices should not be destroyed. 

Files which obviously have reference- value or for which 
there is a possible future need may,; of course, be retained 
indefinitely.'^] ^ 

' 

Appropriate manual changes are being prepared and 
you should be guided by the other general provisions ,; .f or 'file ' - ; 
destruction set forth in the Foreign Operations Policy Manual. 


1 - Bonn. 1 - -Ottawa 

1 - Buenos Aires 1 - Paris 1 

1 - Hong Kong" 1- .Borne 
1 - London . ’■ 1 — Santo Domingo 

1 - Manila 1 - Tokyo 

1 - Mexico City 
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1 - Foreign Liaison Unit XDetached 

Declassify |^i: 0APR9/3 0/^3 ■ '<£ 

NOTE; ; [t! See ! memo D. J 0 Brennan to W. C. Sullivan, 4/13/6J, 
V v captioned as above, REPimlm, / / 
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I 

Memo D. J. Brennan to W. C. Sullivan 
Re: Destruction of Files 

In Legal Attache Offices 

\ 

above provisions have been in effect in some offices for a 4. % 
number of years and the results have been completely satis-t: 
factory from the viewpoint of both the Legats and the Bureaii^ 
The foregoing periods of time are permissive in that Legats O- 
may consider files for destruction after the lapse of the 
appropriate amount of time but cases which are of obvious 
importance or future benefit can and should be retained 
indefinitely. 




However, in the case of Hong Kong and Santo Domingo, 
we have a somewhat unusual situation in that Hong Kong*s 
geographical location and the political situation in the 
Dominican Republic underscore the desirability of having 
as little material as possible retained in view of the ever 
present possibility that those offices could be taken over 
by hostile elements without our Legats having the opportunity 
to destroy material on hand. We feel that special arrange- 
ments should be made for those two offices.’ We recommend, 
therefore, that all Legat Offices except for Hong Kong and 

1 Santo Domingo, be permitted to consider for destruction 
criminal, applicant, and other miscellaneous classifications 
after they have been closed for one year and security files 
after three years. In the case of Hong Kong and Santo 
.Domingo, all files should be considered for destruction 
J after they have been closed for one year. Informant files 
* should not be destroyed^flsd. ^ 

\ ACTION: 

(1) Attached for approval is a letter to all Legats 
setting forth current procedures to be followed in their offices 
relative to the destruction of their files. 




(2) If approved, appropriate manual changes will be 
the Training Division. 
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Based on m emOxandum S>. Tullai to 
Mr. Casper, 1 0^1 8/67 ,^‘re: Chief 
Clerk's Operations^ Destruction 
of Files; Civilian —Military 
Record Checks; and letter;:, from 
Director to Thomas A. Keane, 

u* 'l » *'j * %*-'U U>u*4i »»»r 
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UNITED STATES GOVERNMENT 

Memorandum 

lSSKL ! Mr. W. C. Sulliva 


from W. A. BrarhLgan 
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' J &Ub/ect ^«EFUGEE RELIEF PROGRAM (RRP) 


1 - Mr. C. D. DeLoacly . 
1 - Mr. Yf. S. Tavel '“7 
1 - Mr. W. C. Sullivan 

DATE: August 9 f 1967 

1 - Mr. R. D. Cotter 
1 - Mr. R. W. Smith 
1 - Mr. Y/. R. Yfannall 
1 - Mr. W. A. Branigan 
1 - Mr; L. H. Martin 
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This memo suggests copies of State Department RRP 
reports in captioned file he considered for deindex'ing and 
destruction. 

This is a control file pertaining to the Refugee 
Relief Act of 1953 which expired 12/31/56. It has 131 sections 
containing an estimated 5j000 copies of above reports. ""The 
reports set forth results of investigations conducted abroad 
concerning applicants for refugee status by other U.S. and 
foreign agencies. A total of 248,725 such investigations v/ere 
cotiducted and reports furnished to the Bureau are some but not 
all of those containing derogatory criminal or subversive 
information. Reports furnished to the Bureau pertain to 
.individuals who were most probably never admitted into the 
U.S. due to the derogatory-inf ormation developed. -Because of 
this situation, Special Agent in Charge (SAC) Letter 57-31 ( 

dated 5/21/57 provided for a check of original records at ^ 
State Department when needed. It was verified through liaison 
on 8/4/67 that these records continue to be maintained by __ 
State Department. ' hT 




Since these records are incomplete, since they ^ 
pertain to individuals who were most probably never admitted 
to the U.S., and since provision has been made for checks /of 
the original complete records, no need for retention of- the RRP 
reports in captioned file can be foreseen. At least two names 
(refugee and sponsor) are indexed in each report. No investigation 
of the sponsors was conducted. , j 

RECOMMENDATIOIfflA^* & ^ ^ ^ / 0 


RECOMMENDATION S: tv ° ' 

It is suggested consideration be given to the ^ 
destruction, and deindexing of the RRP reports. Policy matters 
and other .correspondence should be retained. 

- 62-100044 ’ / 
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Federal Bureau of Investigation b7c 
Washington, D. C. 

Dear Mt . f 

I have received your suggestion that the Manual 
of Rules and Regulations be amended to permit the disposition 
of channelizing memoranda following the submission of letter* 
head memoranda in certain cases when reports are not submitted. 
Careful consideration is being afforded this proposal and you will 
be advised if it is adopted. 

X -S 

r ^ The interest and initiative you displayed in Sub- 

mitting your idea to me are indeed appreciated. 

^ Sincerely yours Mf 

» ' J« Edgar 

r.'/ /pi*. <'f'V fa 


< * 7 lj -1 

•V 2 - Washington Field Office 
7 f ^ l - Field personnel file b _ 

° 1 r Suggestion. file , b7 C 0 ^/j 

ft Personnel file of SA 

. /> >7 / 

(6) ( fSuggestiGai XJ ’461-68 dated 12/26/67) [J 

NOTE: Manual^ of Rules and Regulations now provides that significant 
data developed in nonprosecutable espionage and nationalistic 
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NOTE CONTINUED PAGE TWO 
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Letter to Mr. 


NOTE (Continued) 


tendency cases should be submitted by letterhead memoranda (LHM). 
Also, channelizing memoranda in criminal cases and security cases may 

be destroyed following submission of reports Suggests approval be 

granted for the destruction of channelizing memoranda following the 
submission of LHMs in nonprosecutable espionage and nationalistic 
tendency cases and that appropriate changes be made in Manual of Rules 
and Regulations. ■ . 

Referred to the Domestic Intelligence Division for views 
and recommendations. • 
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Memorandum 





: DIRECTOR, FBI 
m : SAC, WFO (66-2180) 
subjectVdesTRUCTION OFfPlEis" AND RECORDS 


date: 12/26/67 


£ iv 0 H h u 


The purpose of this communication is to recommend 
a change in^the Manual of Rules and Regulations (MRR) to 
permit the/ destruction of channelizi ng memoranda fol lowing 

the submission o f/Le^Cerhead Memoranda ( LHM) in espionage 

and nat iona iis £icT 1 endency c ass ia.—wh er eln- no repor t s are 
submitted . 

’ The MRR, Part II, Section 4, Page 2b, provides 
that significant data developed in non-pros ecutable 
espionage and nationalistic tendency cases should be 
submitted by LHM. 

The MRR, Part II,. Section 3, Page 15b, currently 
as follows: 

"w. Piles and records which are to be destroyed 
when they have served the purpose for which 
prepared 

(1) i ! : 

^%(2) Channelizing memoranda in criminal .cases" 
’'"'V, and security cases may be destroyed: 

following submission of report sa .^. . . . 11 - -i 



■+ sK Vi- ■ 






ft is suggested that the Bureau also approve ^.the 
destructiorfegf , channelizing memoranda following the <-'• 
submission oji ^LHM 1 s in non-pros ecutable espionage and 
nat iona 1 i s tic- t endency cases, and that s£|propriate changes 

be made in the MRR. qj, ls~ */ " 

|5elS"agc6RDSD 

The above suggestion is believed timely, foll owing ^ 
the recent approval of the Bureau for WFO and New Yorlc^tlo^ & i 
channelize certain surveillance information received froi/^ z 
symboled informants in Soviet-bloc cases. The adopt ion^SY 
the recommendation should effect a substantial savings. dn. 
file room space. , / 

T ? - Bureau 

1 _ WFO / w I 

C J J : ead 


\ju u • cau a j 

(3) . 1 
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Buy U.S . Savings Bonds Regularly on the Bay roll Savings Fla, 



^ Mr. Tavel \ - 7 ; > 7 ., , * ; 7 12-26-67 * 

, , ‘ L. E. Short ,*’ V,v ' 

REHABILITATION PROGRAM ; ; ^ ‘ 

RECORDS BRANCH * " . •; * 7 /■ 



DESCRIPTION OF FILE: 62-29818 * 

RATING OF JAILS / 

■ The abovefelisted file has been called to. Our aRentiori by the . 

Consolidation Unit. It was opened in 1933. .There are 11 sections consisting 
'of over. 1300; serials ■ -V“. --1, W , 7v- vu 


The file consists mostly of memoranda and mimeographed lists from, 
the Director of the Bureau of Prisons listing condemned jails or authorized 
jails and for m letters to the field advising them of, this ihformation. , hi past, 

- information Was not sent by SAC letter. Instead, a, separate letter was. sent , 
to each field office and to each supervisor at the Seat of Government. Section 1, 
serial 47, is an example, of volume of lists andiransmittar letters retained. It . 
appears- that the last, complete, up-to-date list was received from the Bureau 
of Prisons in, July of 1966. (See serial: 1304) These lists Were sent over With 
a Cover memorandum 4 The present policy is just to- send the lists .themselves 
without cover letter and they are sent directly to the Mail Room to be sent out 
to the field offices. Each time a list is sent it supersedes all other lists, thus, 
making the previous lists obsolete. This material is in effect a "publication” ‘ ' 
issued by the Department of Justice which is required to retain its copies as . ' 
record material; As "publications" and cover letters for Same are "nonrecord" 
material, Archival autiiority is not required for destruction. Any. mail of a * 
policy nature or containing the Director’s notations would be retained. 
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s Destruction of this mail would result in saving.space in the Riling; 
Unit and in eliminating unnecessary cards from the general index; 


It is requested that the substantive supervisor review the above file to 
determine if any reason exists which woUld preclude destruction. A notation . \ 


lj- 66-3286 


, r $ • . 
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CONTINUED.- OVE: 



. NOT RECORDED 

163 JAN 8 " 1968 : 


Memo Short to Tavel. 4 
He: Rehabilitation program 
. Records Branch 


advising of the decision reached may be, placed on this memorandum and returned 
to the Consolidation Unit of the Records Branch, Room 7231.' V > . ; 


RECOMMENDATION: 


Pot referral to the substantive; division.-. 


ADDENDUM: SPECIAL INVESTIGATIVE DIVISION JBE-.bjb 1/2/68 


Special Investigative Division has no objection 
to the destruction of material referred to above relating to 
lists of approved jails authorized by the Bureau of Prisons. 
As noted, in reviewing material for destruction, mail of a 
policy nature would be retained. 


‘ k ADDENDUM:? GENERAL INVESTIGATIVE. DIVISION , GHS:clo 1/2/68 
. — • — ~ — ~~ — : — — : : — — — 


V- ^ > 1 No objection is , interposed .by the ‘"General Investigative \ ■ 

fe^vgA'^^V^^lvisipn to the destruction of the material mentioned in the fore- \ 1 
h : ' ‘ - : going memorandum provided mail involving -policy matter .’ is retained. \J 


. A • • 
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From: (Suggester's name 


Director, FBI 



Division of Assignment 

PHILADELPHIA 


SUGGESTION 

I suggest consideration, be given to include Selective Service 
files, (25 classification) to Use of files that may be destroyed when 
closed five years. Seldom is reference mg,de to a "25" file closed over 
five years. Chronic Selective Service .violators-, after entering the 
Armed Forces, normally become deserters in a very few months and leads 
to loerte career men who desert could be obtained from records of the 
Armed Forces . Very few files are voluminous but vdhme of files . is 
great . ' ^ ) 


a! 4a, V- 0 “ % 


1 practice or rule (Include manual citation as well as facts) ' * 

" 25 " classification files are presently included with those to be 
r- cained for ten years. MRR Part II, Sect. 3, 8b. 


Advantages ot suggestion and annual savings (include basis for estimate) 

Saving of file cabinet space which in turn saves floor sp-i-u s. 
In Philadelphia Division five shelf filing cabinets would be gair-.c ” . 
Equivalent Savings in file space would be gained in other divisions , 
in largo cities such as Philadelphia. Each cabinet saved would be a 
$5^-15 savrr.g. Conservatively it Is estimated one or two thousand 
dollar* In equipment or space would be gained. 




66-32 ft. 


"(The use by the United States of my suggestion shall not form the basis of a further claim of^eny nature by me, my heirs, o 
'assigns upon the United States. I understand that I will be consider©^ 1 for anv justified award only if my/sucaestinn is adai 
within two years after submission.) 

i y I Mr. □ Mrs. Dm,,. I 

, { S ' Tg ' n ' 5 Tu75 ' 88!g I UTS ST bM^gaSUi t 


Recommendations and comments o£ Division Head 

It appears that this suggestion paight havcy-merit. 


(Do not wr.te -n this space - for Bureau use only) 

A. A 


TSfQEbD., JAMIESON. s-s Tule 


r / _ _ 
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Routing Slip 

FD.-H .^Rev. 4-K8-&W ~ 

' 'for 5 

ffih Director FILE 

Att • PROPERTY MANAGE MENT 

Title 

□ SAC i 

□ ASAC 

□ Supv. 

□ Agent 

□ SE 

□ IC 

ncc 

I I Steno 

□ Clerk 


-Dare- , 12/13/67 


INVENTORY - 


AUTOMOBILE BATTERY 






CHARGER 




M 


a 4*- 


I I Rotor #: 


I I Acknowledge 

(□Assign Reassign 

I I Bring file 
I I Call me 
I I Correct 

I I Deadline 


I I Deadline passed 
I I Delinquent 
I I Discontinue 
I I Expedite 
□ File 

I I For information 
I I Handle 
I I Initial & return 
I I Leads need attention 


ACTION DESIRED 

I I Open Case 
I I Prepare lead cards 
I I Prepare tickler 
I | Return assignment card 
I I Return file 

I | Search and return 

I I See me 
I I Serial #. 


I I Post □) Recharge 
I | Send to 


I I Return 


□ Submit new charae out- ^ ^ 

I I Submit report \r for>~ /S Vo 

□ Type NOT~ RECORDED 

3 DEC 22 1967 

I I Return with explanation or notation as to action taken. 


Attached is ED-222 removing one Battery- 
Charger, SN 35041, Model 200 MT, from the 
office inventory. This item was replaced by 
a recent purchase of a Sun battery charger. 

It is 17 years old and beyond repair. UACB, 
batteru charger will be disposed of as Junk. 

- Bureau (Enel. 1) ^ . s A^g^WES L EY G. GRAPP 

jo^Dgelea 


ft— Los Angeles ^ 
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Cc-Loach . 
Mohr — — 
Bishop — 
Cccper __ 
Callahan . 
Conrad — 
Felt. 
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3AKA ROBBERY 

SUGGESTION 271-68 SUBMITTED BY 
3A EDMUND E. SENESAC O 
NEV7 HAVEN OFFICE /Qq^ZUJZ 


ftsens uolodlf? 
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Sullivan — - 

Tavel 

Trotter 

Tel©. Room . 

Holmes 
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JESTION: 


Cr/i^p* 


C 0 , 

Opi 


*3/W 
/ 


_ That the disposition of resuIts’diModus Operandi - Personal 

Appearance (MO -r PA) File searches furnished by the Seat of 
Government to field offices be made at the discretion of each field office and that 
„.:ese reports be discarded and destroyed in any case where they are not pertinent 
jr do not serve any useful purpose. 


CURRENT PRACTICE: 


SA Senesac states the results of MO 
serialized in each "possible" case. 


PA searches are 


ADVANTAGES : The suggester states serializing of MO PA search' reports in 

“ ~~ cases involving typical bank robbery MO tend to make the files 

bulky and difficult to review. Appropriate disposition of these reports where they 
are not pertinent or serve any useful purpose will tend to streamline the file and 
simplify a review of pertinent subject matter. 


DISADVANTAGES: 


OBSERVATIONS: 


There would be no disadvantages involved after the MO - PA 
search report has been determined to be irrelevant. 

SAC Weeks, New Haven Office, believed this to be an excellent 
idea. He stated the paper involved is proving to be a real problem^ 

t/' 


The Administrative Division advised this does not fall within its 
responsibilities; therefore, no recommendation was made. 

/ , The General Investigative Division noted this file contains 
information pertaining only to bank robberies and is maintained on automatic data 
processing equipment. Information contained in the file is furnished by the field 
upon commission of a new bank robbery and/or upon the identification of a robber 
in a previously unsolved case. Upon receipt of that information in either instance, 
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Memorm 


J. Casper to Mr. Mohr, ML: cam, 11/28/67 


Re: RAXR ROBBERY 

SUGGESTION 271-68 SUBMITTED BY 
SA EDMUND E. SENESAC 
NEW HAVEN OFFICE 


it is searched, in the MO - PA File against all other bank robberies both solved and 
unsolved to determine if a robber using a similar modus operandi and having a 
similar physical description was involved in any other bank robberies. The results 
of the search are incorporated into MO - PA search reports which are furnished to 
the office of origin and any other offices which have cases included in the search 
results. The number of cases included in the search results is limited to ten separate 
bank robberies. Upon receipt in the field the Bank Robbery Coordinator and/or the 
case Agent reviews the search results to determine if their bank robbery appears 
similar to any of the. other robberies. If any cases appear similar, the offices exchange 
available information to .resolve the question. The search results are incorporated 
into the substantive bank robbery file. This division felt the idea to destroy all search 
reports after a determination has been made that the results are negative has merit; 
however, various interested offices receive the results and it would appear to be 
feasible to maintain them until closing of the bank robbery case. In the event one office 
communicates with another office in connection with a particular bank robbery included 
in the search results, the receiving office would likely refer to the MO - PA search 
report. 

By Executives Conference memorandum dated 11/30/67, it 
was recommended and approved that this program be continued for another six months 
after which a further recommendation would be made to retain or discontinue the 
program. The majority of the Conference favored destruction of the search reports 
having negative results after the closing of the bank robbery case and this was also 
approved. 


RE COMMENDATIONS 


thanked by prior letter. 


(1) Due to this action,, it is recommended the attached letter 
of appreciation be forwarded the suggester. He was 


( 2 ) 



f 

That the attached Letter to All Special Agents in Charge 
be approved to notify the field of the adopted procedure; 
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Memorandum J„ J. Casper to Mr. Mohr, ML:cam, 11/28/67 
Re: BAiSiX ROBBERY 

SUGGESTION 271-68 SUBMITTED BY 
SA EDMUND E. SENESAC 
NEW HAVEN OFFICE 


(3) That manual changes be held in abeyance pending 

results of the six months’ retention of the MO - PA File. 
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vilB* TAVEL 




11 / 2/67 


L. E.; SHORT 




REHtABIlSlTATION PROGH/^ /o -'v \£$'Vjh\Z - ' 

' r^CORDS; BRANCH • .' • ! •• ^ ^ , " ,. < v, : ’ ,' ‘‘ !s;" j . 5 ■/77 ; V ■ > . V !f ■ "• , . : 

:. - 1 desgription ' of: 60-57: ->V- ^'v:; •' 

; . PUBLICS * WASHINGTON POST ;; #7,; :. .7 — ,- v \ 

"-: " ^.,';’ l ^'lie: ; ral 5 dye'. listed .-tile/ha & heed;- called .td, our attention hy^r, . 

: iZ '• ther; Consolidation ■!!unlt.y7The file h&s 1 section •containing ^100 s v 
serials' -'Md a Sub A section*, • " lt:%jiisr.;.p;pened : .'i?i" , January 'of v\19^ .* 
:abd,:no^jmaii ■ has: -been: placed ;ia 'it-; ; since v dulyl. 1030. 7-7' 777 : ' " ‘ £’, K 

• ;. .?;•; - The file was apparently opened “to ; file -correspondence #07 7 > 

garding .Bureau pereonbel! and their: activities for possible Xpu'b.r'"'’ 7 j 

lication. in the Washington' : ; Post*s\:(|pyer-nment;;;ColuianV''' , !T£e :v7' ! 77, 

; Fedeihl; Biaryo * V. These-;. letters' 1 'Wexe sent; ; bttce:a;weeh'^'tdqsfly',fo ; ': rv 
■ ,.,a : -Mr'i /.jWqrgaUvBaka^.’^^.The-^ihierraatioh-'is^ of/ ; no/-yaiue:teday;: : siace'-:'; 77 
! - it is':byer • SjG/yeafs; old', -.’.in, all probability a; large number ■.$£'■■ !7. '".vT-j 
- the jemployees .mentioned in these, letters .ar^notlonger'-' employed' ' 77 
' •* in the Bureau -'or- haye '-’retired' -br-di©®*. . . .There: are .also memoranda •' : 

Where!.a representat iye: from the!; paper Called, to. inquire : if •there, , ? ' 
•.j’wereianjr' interes$iUg items- 'ab«it;:'pe.rso3^i'.;aotiyitias--’thex! could; ^ 

'} '.use/ 7 $be Sub A; file contains the CSolumns --from -the! paper,.' ''th'e 7 :; 777 
last one! being dated ; 1/24/38 . 7 Archival Authority has been 77 : A • 

\ received - for destractibn Of siMia^-type materiai.': (See: 66-1066^-7 ■/ 7 
/lte*n 4$)!.? 4»y vffiAt‘erial , that'- it:'-' 'would' -be- necessary;' to retain ■ : 7 ,, 

could be changed oyer ; to the;curreht file; on' the !washihgtoh::Post, :^v!’ 

7 , 04 * 8 - 677.7 7777 . 77 7'777 7777 : -7 If 77; 7 : 77777 ''7777 

: ::-‘'heS tract ion- qi'-this! ’ri^iij-'wOUld : .;resuit:in; ; -*sWing!Opace' ;ih-'. T . /* £j4 
the filing Unit andv in; eiimihating!, unnecessary!. cards> frbm the ^ v' ,'a , 
General' ' Index .. , ;! ^ ' /v! \/V \ V '7 V: i\Av‘:A r ■ E ' 

:;>!,!■: .it! is requested that the Substantive Supervisbr review tihe '!'•" 
above. listed file to determine if any r®asph. exists which wOUld 
preclude 'destructich;. > A notation advising ! Of the decisioh • , ? 

reached may;be placed: on this memorandum and returned to the; : >vj*m 

... 'CohSoiidation-.Uait; '!'d.f;'"the’!RecQrds:3ranch^:Bbom. { ’7231.,' -• •-/■!' 1 


IU2C0MMENDATI0N? : ■ 1 , v 

! : v ' - ' ; ^.not RECOREflED’ ■; 

54 


QSWSWAL 

' »• ’ 5 i' 





V 


§ 



Mr* Mohr 
J. J. Casper 

APPLICANT-TYPE INVESTIGATIONS 
SUGGESTION 223-68 SUBMITTED BY 
MRS. 


October 26, 1967 


in Cv 


bt 

b7C 


TAMPA OFFICE 

^ [}e5T /?#■ 

SYNOPSIS B UM 

C /V 





? • 


Mrs. I ~l has proposed auxiliary offices be permitted to destroy their 1 ) 

files and index cards relating thereto on an annual basis when one year old in the followi 
applicant-type classifications: 1, 67, 73, 77, 116, 118, 120* 121, 123* 124* 126, 127, 128, ' 
130, 132, 133, 138, 151, 161, and 163. In these cases when the Bureau is listed as office^ 
of origin, the office initiating the investigation would assume office of origin arid retairi \ 

the file. All other offices handling leads would destroy file and index cards. ^ 

, ^ 

Administrative Division opposed adoption as not being practical With „ 
regard to Bureau applicants and noted this information is relatively current and beneficial 
to field offices not only when an individual seeks reinstatement but for use in other clas-^ 
sifications within Bureau’s jurisdiction. This division advised there appeared to be no 
reason for keeping for three years files containing applicant correspondence of no sig- 
nificant value which have been closed administratively with no correspondence to the 
Bureau and felt this material could be destroyed after it becomes two years old. 


Special Investigative Division opposed adoption since we conduct numerous 
reinvestigations of persons formerly investigated for governmental positions and it is 
necessary for each auxiliary office to review the original investigative report before 
bringing the investigation up to date. The cost for preparing copies of repeats, mailing, 
clerical handling, and final storing would more than offset any saving in space. 

Training Division, although having no objection to such destruction for 
National Academy Applicant files with no derogatory data, feels present provisions should 
be detained and a change is not warranted due to the views expressed by the interested 
divisions and the exceptions which would be necessary to accommodate the different 
variations mentioned by divisions involved at the Bureau. 


RECOMMENDATION: 


thanked by prior letter. 

987 ! 


That the suggestion not be adopted. On approval, no further 
action is necessary with regard to the suggester as she has been 


. ^ 




Bufile 66-326 




NOT RECORDED 

199 OCT 31 1967 


(CONTINUED - OVER) 
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Memorandum J. j. Casper to Mr. Mohr, ML: cam, 10/26/67 
Re: APPLICANT-TYPE INVESTIGATIONS 
, SUG GESTION 223-68 SUB MITTED BY 


MRS. 


TAMPA OFFICE 


bo 
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DETAILS 

SUGGESTION : That auxiliary offices be permitted to destroy their files and index 

cards relating thereto on an annual basis when one year old in the fol- 
lowing applicant-type classifications: 1, 67, 73, 77, 116, 118, 120, 121, 123, 124, 126, 

127, 128, 130, 132, 133, 138, 151, 161, and 163. In applicant-type cases where the Bureau 
is listed as office of origin, the office initiating the investigation would assume office 
of origin and retain the file* All other offices handling leads would destroy file and 
index cards. 

CURRENT PRACTICE : Manual of Rules and Regulations, Part II, Section 3, page 13a, 

regarding files and records which may be destroyed when ten 
years old provides for this action regarding Bureau applicant files and index cards re- 
lating thereto closed administratively with no correspondence to Bureau. In the 
latter instance, they may be destroyed after three years old. No mention of other appli- 
cant cases is made; therefore, they are retained for 20 years. 

ADVANTAGES : Space to be saved in the closed files section* 

OBSERVATIONS: SAC Santoiana, Tampa, stated he felt this idea had a great deal of 

merit* Tampa Office is about seven years old and its closed file 
section is now getting to the point Where they have to start thinking about expansion or 
purging* Purging would be more economical; and if the office expands, it would be 
necessary to start thinking about additional space for the expansion of closed files at 
some time in the not too distant future* Proposed procedure would provide more filing 
space in the closed files section and delay expansion of closed files section and result 
in a financial savings 

Administrative Division felt Bureau applicant investigative files 
should be maintained for ten years as at present; This information is relatively current 
and beneficial to field offices not only when an individual seeks reinstatement but for use 
in other classifications within Bureau’s Jurisdiction: To have the office initiating the 
investigation assume status of off ice. of origin in Bureau applicant cases is not practical 
because in many instances an office initiating the investigation has very little active 
investigation to conduct and does, not receive copies of reports from auxiliary offices.' 
This is particularly true in cases where an applicant is attending an institution of higher 
learning out of his home state, such as college and business schools, when the majority 
of the investigation is conducted by an auxiliary office. Since policy at the SOG is that 
Bureau applicant correspondence found to be of no significant value is destroyed at the 
end of a two-year period, there appears to be no reason why this could not also be done 


L 
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Memorandum J. J. Casper to Mr. Mohr, ML:cam, 10/26/67 
Re: APPLICANT-TYPE INVESTIGATIONS 
SUGG ESTION 223-68 SUB MITTED BY. 

MRS. TAMPA OFFICE 
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in the field, thus reducing the period from three to two years; This division recom- 
mended consideration be given to reducing this destruction period from three to two years 
and that no change be made in the current instructions regarding Bureau applicant 
investigations and tha^ they be retained for a ten-year period. 

' =* The Special Investigative Division opposed adoption for the following 

reasons. It stated the Bureau conducts numerous reinvestigations of persons formerly 
investigated for governmental positions, and it is necessary for each auxiliary field 
office to review the original investigative report before bringing the investigation up to 
date; name checks at the field level would be useless in the categories affected by the 
suggestion; and the dollar value in space saved would be offset by the cost of making 
copies Of investigative reports for the field. This division set forth comprehensive details 
concerning each category mentioned above/ The Bureau is called upon to conduct between 
600 and 700 reinvestigation and supplemental inquiries of persons formerly investigated 
by the Bureau for the Atomic Energy Commission each year; The Department of 
Justice continuously requests up-to-date investigations of Assistant United States 
Attorneys who are being considered for United States Attorneys and United States 
Attorneys who are being considered for Federal judgeships* At the present time* ' there 
is a pending departmental applicant investigation that is bibing brought up to date frOm 
19&6. This division is about to begin on a program of reinvestigating White House per- 
sonnel* This is a recurring program and every three years we can expect to receive 
between 2600 and 3500 investigations to bring up to date* Each office participating in 
the reinvestigatioh must know the results of its prior inquiries in order to conduct intel- 
ligent Continuation of the original inquiries* If the suggestion were approved, prior 
investigative reports would have to be^reproduced at the Bureau for the participating 
auxiliary offices and delay the handling time by an estimated three to five days* This 
could be a source of embarassment to the Bureau when it became noticed by the agencies 
for whom we conduct these investigations* < ; 

Regarding name checks at the field office level, this division 
advised information contained in their files ori the 20 applicant categories under Consid- 
eration is Useful as it pertains to identifying data: and derogatory information which has 
proved helpful in conducting other FBI investigations as well as of service to those 
agencies within the Executive Branch of the Government for whom we conduct name 
checks at the field level* For example, the Civil Service Commission checks the names 
of relatives and references in their applicant-type investigations only at the field office 
level; therefore, if these files and index cards are destroyed, the field office involved 
would have to give a "no record" reply* This could be a serious handicap to the Gov- 
ernment’s employment program because we have discovered numerous security risks, 
homosexuals, and other objectionable people. During the next twelve months, we will 
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receive between 1800 and 2000 requests for up-to-date investigations, if idea were 
approved, this would require reproducing approximately id, 000 copies* The cost of 
reproducing, mailing, clerical handling, and final storing would appear to more than * 
offset any savings that might develop from the additional space which would be made v 
available by destroying the files in question. The Special Investigative Division, there- 
fore, opposed adoption. / 

The National Academy Desk, Training Division, posed no objection 
to the idea unless derogatory information was found regarding an individual. This would 
make another exception to the rule* Training Division would like to point out a similar 
idea was considered in November, 1966, to destroy annually all referred upon Completion 
nonsecurity files Over ten years old except those Of Identification 0$der subjects. A 
field purvey was made and the majority of offices solicited i&jt that it* was doubtful 
Whether the space to be saved would offset employee time necessary to handle the work 
involved. ' .V;. 
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'.• X fax, . .The.; Above ..listed ..Tile ;haA.^bA'*A^lefl^ , Tp; / -our;-Atieiit^ph;'lby^ ' - - ;• 
thb. : Consolidation ;Dnlt •'■•--'-There.' 'areClO'peotionp; " containing ''©OBjXX: , ; 
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" "'.••■' TheXfil© consists -'of - falettersxf tom father [Director .to '''theX-faX; X'; 
Mechanical Section ^ #OOijisiiStihg tSea; to oTint yOvised lists j XjXXX 
letters .from .Post .'Off ices 'add 1 Police' Departments -around 5 the ‘XX fa> 
Country .regarding .these lists ahdXthec replies-"’ thereto-^ letters ’ 
from .Field • Of f ices enclosing .letters' Treia '.Pbstraasters.-.requeAting .• 
listst, letters , from*, Field .(bffices^ requesting --.inf orisatien 
gnrding pertain 0. 1.O, ®S1 memoranda ; for" ^yDivision;''Si3£''trans«-;:;5 : 

. mittingX lists ' forfa whoa Fugitive inden: cards .were^oade,xotdy;^;'--,; ’ 

/!' 'fa-' This; typd pfXmail is.Po\xlbnger’-sent >: td'Tile : .. •^X.istSy'fPr--'';;-'-:;, 
the Mechanical Section are now sept by yrputing slip* >- '.Letters : . 
currently received are Sent directly to theKechanicaX SectionX 
handled by them and are hot returned tO. th©- Records Branch i . XX ■, 
J 'Since this ty peXpfXmaiifa is '-.no- longer ::;f' lied’ * ''ttxip:--' 'proposed,-' ; *x.-;T , 
that it be destroyed.;- All of the except :the lastXtlir.ee ; 
Serials is more . than ten years Xbld* fa SoiaexoT . theX names on th© "• 
lists' were* indexed^: '•Archival cAuthorityfa^has PeenX' received ' fOrv': - 
. destruiciibn-.' of ' similar' type. 'ft^terial.fafa;(See;,66»i9O37-14X;;itemfa0);.'- 
Any ■ '.material of an administrative hature, with the Director ®'SXX,fX,r" 
notations, or mail of an : " blstbripal:' nature would .be retaihedi;:X X 

*fa. ' - ../C-'Basiruction .'Of .this "mail wduijd'^results ihX'saving : spac©- i’h;faX fa-; 
thfe; Fi.ling,,faUnit - and '-'in ' 'elimihati.ng'XOahecessaryXcards : f rom : the 
GenOralXindexv: ■ xX'fa x :x';. x -XXX' „;X 'X-; 

'/Xli Xiis requested that the .substantive supervisor review th© 
.'aboVe;' 5 listed' file' to ;’detea%ine:. ifXSny '.reason , exists ’Which Jwould v '• 
preclude destruction. A notatioh.advis.ing of the decision X ! 
reached mhy be placed’ipa this membrandum! and returned fato the X 
Cohsolidation Unit of th©.'' i Records-'Brahch^;-RoOm' ; '7;231.' • X 'faX;.-.Xfa 

RECOMMEITOATION: Xx'^fafa; -XX;. X Xfa ’X X-V'y.- ' 5 < 

X-X- :";Fbr' roforraltQfa-the' : substantiyoxdivisiOnX'‘ ■ ^ • X 
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ADDENDUM BY SPECIAL INVESTIGATIVE DIVISION: 

11/21/67 

A review has been made of file 66-2555 and some of the 
related files, particularly 66-2271. From the review, it 
appears that 66-2555 initially was established to contain 
lists of fugitives furnished tp the Identification Division 
on a regular basis. Such lists have hot been prepared for 
a number of years. Those in file serve no useful purpose, 
and their destruction is recommended. It is also recommended 
that other lists of wanted persons referred to which are no 
longer sent to file also be destroyed. In this connection, 
it is recommended that the file, as such, be killed, as recent 
mail filed, such as the "List of Outstanding Identification 
Orders, Wanted Flyers, and Check Circulars" serials most 
recently filed, more properly could be filed in 66-2271, 
where other similar lists are filed. In making the file 
review, it was noted that these specific lists, which subsequently 
are printed, serve no particular useful purpose, once printed. 

It is suggested that when time permits, consideration be given 
to. the possible purging of lists of this type, except possibly 
the most recent, from file 66-2271. 
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October 17, 1987 
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Fofeal Bureau ex lavesv 
Tampa, Florida 

Pear Mrs, 


:&at£oa 


'b 6 
b7C 




la stsiliary offices of certain, files aad fades cards alter they are a yes 
oid. If oar proposal is beisg carefully considered and yon will be farther 
advised if a favorable decision is mads, 

Yoar interest 1 e seoMng ways to conserve fiXin§/spaee 
is indeed appreciated, ^ - - _ . *^y ^ 
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NOTE: 

clas s if ications . 


(Suggestion 223-68 dated 10/11/67) 



. ip* !} fr ? ^ ^ 


Suggests auxiliary offices destroy their .files and index cards 
annually when one- year oid in some twenty applicant-type 
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Gandy 


... Referred to Training, Administrative, Special Investigative, 
and File's ajjid Communications Divisions for views and recommendations. 
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Employee Sijqgestion * 
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Director, FBI 


From; (Sugges'ter/s name) 


\'r }? 

b6 


Da te 


10/11/67 


Division of Assignment 


Tampa 



SUGGESTION 

Suggest auxiliary offices destroy their files and index cards relating 
thereto on annual basis' when 1 year old in the following applicant 
type classifications: 1, 67, 73, 77, 116, 118 9 120, 121,123, 124, 

126, 127, 128, ,130,-132, 133, 138, 151, 161 and 163s 0 


In applicant type cases where Bureau is listed as office of origin, the 
Division initiating the investigation would assume office of origin 
and .retain the file. All other offices handling leads would destroy 
A file and index cards* . ’ 


1 /0fJ °fz 


Current practice or rule (Include manual citation as well as facts) Mall o Of R & R, Part 2, Sect o 3 , 

page-lBa-Class. 67 Bu applicants only and index cards destroyed when 
10 yrso old unless "closed Adm„ with no correspondence to Bureau. The 
larfctc-r— deg-tr-oyed — aff-er— 3— year s — old-. 3>!o- mention -of- other- a p plicant — caf 

Advantages of suggestion and annual savings (include basis for estimate) -£heref Ore retained 20 yTS 

Space saved in closed section* ' I . 
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Disadvantages of suggestion 

Hone :b7c ms _ 

l$j\r tf 

(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or, 
assigns upon the United States. I understand that ! will be considered p r cum + r»v is^d^pted - 

within two years after submission.) ^ ~ ft / /ft 

I 1 Mr. 03 Mrs. fZZJMiss 


ignature ana Title ot 


Recommendations and comments of Division Head 


See attached 
J- ¥. 'gAmoi'i 
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RECQMMBNDAT I ONS AND COMMENTS OF DIVISION HEAD 


I feel that this suggestion has a great 
deal of merit and is worthy of favorable consideration,, 

The Tampa Office is about seven years old and our closed 
file section is now getting to the point where we 
have to start thinking about expansion or purging. 

Purging would be more economical, and if we are to expand, 
it would be necessary for us to start thinking about . 
additional space for the expansion of closed files at some 
time in the not too distant future. This same problem . 
undoubtedly exists in other offices. 

It is recommended that the Bureau act favorably 
on the suggestion in that permitting offices to destroy 
the files and index cards indicated in the suggestion would 
provide more filing space in the closed files section and 
delay expansion of closed file section and also result 
in a financial savings. 
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Our copy' of this manual has been destroyed. Por,. ’Kr 

'• vour information the copy in our possession bore the number^ %■ W 

., 143 in the .upper right-hand corner of the outside cover. •, j| 

Your courtesy in bringing the status of^this-; : : 

[ study to our attention is, indeed, appreciated. . • '*'*•' v - ' 

v Original and one; cqpy delivered po Washington Repr^segt aljive ^ , ,; ( 4 - £ jf > 
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/n , NOTE: Classified tt Co nI idea t iai '* *99S^^ 03 ; m 

, , classification of incoming l | letter .‘jp&Q. 

Examination of the pertinent study reveals that_ 
it has no current application or use. It should be noted 

that we have discontinued similar studies since; they have 

. J / been unproductive; . ;.; \ V ; <>6 .; '• ‘ ‘ 
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10/3/67 


to. E* SHOES' 


BEHA BiWTAtlOH PftO&PJUl - .• ,. :.y .* * ' V': /, - ’- ■ v • v .' - W- ...yyry 

mcQi^B^mmca. y v , ryy y ; ( \;v> 

m&Gkimim .OF’FILEh : 94*1- sub ‘ 152; yy\ 4 ; ' ’ f < ' r.-lS-i f * ; - : ■ -.C 

limmmiomb ASSOCIATION -OF ;CHIEFS'^FQLjECF *" ;‘y r ■ 

■■ * The' : '-above, ;'fcas behxr called v' -y 

't>jt the ‘ftnit* / ; Thor© a is®e 167 'doetitoas-.cohtfeiaing''.;":'- 

■over' 9*700 serials. . ft was _0poh©d';ia. : lO19» \ ..vVyly.-- y y ; 

" - ’The -file consists ;'bf requests knHr. the. ’l^iyejetc» k . t<jf- 
speeches at the 1.4. <?. F. Conventions had the replies? theretbg-; 1 
requests^ or copies of the Director’s speeches when he .spoke \% 
ht. the Convent ions, requests made by the Director, for copies. 
of the Coaveotiba proceedings 'to. send- to individuals; who, 'had''-' v;^' 
.requested.- them frora the. Bureau, requests';. for , report. da. tab.-,.. ;&k: 
Identification Division after ' it'.' was- 0 statolished s ;>numerouisv"i y y-. 
■ letters '--mending out.- the Bulletins % ©£> the T.-A-.C .F^-to Various' •:>"/' 
'individuals, also photographs taken at the Conventions that <;r,:"'.4 
v/Ore/sent .to individuals*-,' letters from '.Field': Offices pending-' y?« 
in clippings ‘ regardingtfce Conventions, ’..-copies /pf^the pffieiaiyy 
publication of the; '-Association, .-letters ..from- the '.Direct Orifw"pv"| 
various individuals #hb. were elecf e’d'^tb., various- 'off ices', in’ f ho- -4 
Association congratulating them , letters requesting to toe placed 
on Bureau’s mailing ilbt and replies- thereto, 132 letters dated i 
in 1024 sent to various; individuals who visited -'the- 'BurbaU- '■ ' 
during © convention here in 1034, (see section 15), 41 letters 
.dated, .-in- 1946 to various individuals 'advising thepfhbw- happy ... - 
the Direoter- waS;,-tb-.see : the.)E!i.‘at--th©..=Coaveation in.-Miami and 
enclosing photographs ;tak©n 'thbre* "'(see- section > 100 ) r - v Aiso-- 
' other,. similar t/peS^of '' : :bbrrespondence » 1 The \matbrial' in this '*’/'• 
f i le IS- ‘ similar " 1 to ■'material' - that- was placed in - other . 94*1- V * ?• y 
.main files ..On organisations^' 'W© -have Archival'* Authority; t.o; 
destroy ■ thin typo. of" correspondence * . (66^28d~443£ . item' # 6 } : \ >; ',:y 

:. Since .jbh# above :brganization : ;isystlli , 'active';and-'-- 
correspondence, is- reCeived-Currehtly, ;the.’ entirey-file ''.should"; 'y*,v ; 
not toe .destroyed, •-■; -'However,/ it", is -believed that the, -.material ’0.r 
■as -eetybut above that, is over So years old could be? destroyed v. * a 
There - are approsimately 6,400 serials that ’ are ,'over" 20- 'years-;; 
old, ;Any mM^frOf^nn.. hiStorica.lt nature or with t he.. - Direct or-’s---. .. 


: ■ ■ ; v: 

7iJ ec _ IDED y v- - ;■ -■ y.y; :*. . 
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mvlng:.:Qp&G&- in . 
' 'cards ' frost '$b0 


»'V- v it ’.jl& ro&ue&tcd' that tho ^nabstSaiive'.sn^vlsor' review/ 
abov© Xlfcfeed file to deteraia© if.: any reasoa, ©gists- whi$fc 
/wots?.#' proclw# 'd^truot'i©©*' • A notation /f 1 : /{ 

, deci'Gion tfe>wh&#. jttfoeed ..on {t'hitir 'returned 


tor tho. Consolidation 0ait,-e£ the{Red©.a?dS Branch* 1 Ifeda -$983U' 


v> • ../• v;.-. \' : \ 

; ' ';• ■ ,-'• .JpQV&m&rtf&t' to {|W ■sdbsttmtiyoid’ivi^ibai' : ,T { 


■■ ,R/S J. V. potter to Mr. Casper ^ 10/10/67 "K & I :iAv€?"’c.ar©fubiV' 

. reviewed 1ais.'\ We feel ’ a lot of this stuff can go, so -long as : 
|;\they do n<t destroy Director’s speeches, mail less than 20 years 
£ old* 'and, mimos with Director ’ s notation *^or- signature *: r 
|R/S J . J| Casper to Mr. Tavel, 10/11/67' K’See {Attached- R/S., 

I agree wi/fti Cotter and Doohart/" / ' * t . f . ^ :© 
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Mr. Mohr 8/29/67 

J. J. Casper 


IMMIGRATION AND NATURALIZATION SERVICE f ! 

SU GGESTION 90-68 SUBM ITTED BY 

SA l I INSPECTION DIVISION 

SUGGESTION : SAC Letter 54-18, dated 4/6/54, instructed Washington Field Office and 
23 coastal offices (now 25 offices) to set up administrative files in which 
to file data relating to stop notices placed with the Immigration and Naturalization Service 
(INS) where any affirmative action is desired. No provision has been made for the 
destruction of material in this file when it becomes outdated; therefore, in order to 
recover considerable filing space in these offices, suggests that correspondence relating 
to stop notices which have been canceled or expired be destroyed since this material 
yj serves no suitable purpose unless the stop is outstanding. Suggester notes that INS 
Sh ^cancels stop notices at the expiration of five years unless they are renewed. 


CURRENT PRACTICE : SA | I states all correspondence relating to stop notices is\ 

maintained indefinitely with no consideration being given to 
those canceled or which have expired. 


b6 




ADVANTAGES: A considerable amount of filing space would be realized by the b7c 
destruction of such nonpertinent communications. 

DISADVANTAGES : The suggester feels there would be no disadvantages involved irtas-|' 

much as a record of canceled or expired stops will be permanently^ , 
maintained in the substantive file of the office of origin, as well as any auxiliary office 
which may have opened a separate file relative to other inquiries in the case. - O 

0* 

OBSERVATIONS: Inspection Division stated this idea appears to have merit and should 

be considered for adoption. 




Files and Communications Division had no objection to the 
implementation of this idea. Inasmuch as considerable employee time could possibly be\> 
involved in selecting the material for destruction, this division believed the views of 
some of the larger field divisions should be obtained. 


Domestic Intelligence Division concurred with the suggester ’s 
observations and rqp^o/n^ejtjded the suggestion be adopted, - 

not recoebed 
87 SEP 131967 
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Memorandum J* J; Casper to Mr* Mohr 
Re: IMMIGRATION AND NATURALIZATION SERVICE 
SU GGESTION 90-68 SUBM ITTED BY 
SA | \ INSPECTION DIVISION 


' bo 
. ;.b 7 C 


General Investigative Division stated, since the correspondence in 
question is no longer pertinent, plating as it does to canceled or expired stops, and the 
information relating to a particular subject would appear in the substantive file, it 
recommended the material be destroyed as proposed* 

Special Investigative Division believed there was merit in this idea 
and there were no disadvantages known to this division* 


Training Division has ascertained that Once a form, FD-315 was 
initiated for use in placing stop notices directly with INS rather than forwarding such 
leads to WF0 for handling with INS, some of our offices discontinued use of such a control 
file and place the Correspondence in the case file. When a stop has been canceled, a 
notation to this effect is placed on the original in the case file. It appears this action is 
adequate and, due to the saving in filing space to be achieved, the idea should be adopted. 


RECOMMENDATIONS: 
by prior letter. 


(1) That the suggestion be adopted and the attached letter of 
appreciation forwarded to the suggested He was thanked 


(2) On approval, this memorandum will serve as the authority 
for the Manuals Desk, Training Division, to take appropriate action. 
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TO 


Mr i - Mohr I 


FROM ,// : ;^ J.'J. Caspei 
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*' PROOLI - GENERAL ' : ' >. . v:'.!; 

SUGGESTION' 82-68 SUBMITTED BY^y- ; 
f . SA- R. .G. FLETCHER, JR. ! y , ! V, j. ; ’ •■ 
SAN FRANCISCO OFFICE .: ' , ‘ ' >. '! • * 


. SUGGESTION : When* fi eld h as prior notification of identity of plant having classified - ^ 

, contracts, it lbe a uthorized. to destroy Dp ^orm 254 immediately upon ^ 

receipt rather than at the expiration of the normal five-" year period for destruction. ' ^ 

CURRENT PRACTICE : ’ SA Fletcher, states i?D Form 254 is furnished field in accordance^ 

with SAC Letter 60-44 and furnishes the field identity of plants to 
which. classified contracts are awarded. These forms are destroyed after the normal fiv§5> 
year’ period in accordance with the Manual of Rules and Regulations dealing with the 
destruction of material under the 135 (Plant Informants) classification. ■ / ■ 

H 

ADVANTAGES : The suggester points out that, while it is necessary for the field to be 9 
advised of the identities of new plants where classified, contracts are g 
awarded, many of the DD 254 forms pertain to plants where the Security Officer has already 
been developed and there has been no necessity to utilize the information in these forms >g 
for the past five years. He estimates the filing of these forms comprises approximately.^ 
30 feet of open shelving, and in one specific instance the .135 file oh Lockheed Aircraft o 
Corporation has had 1, 000 serials' filed in it in the'past five years. If this idea is adopted '• 
and the supervisor were allowed to destroy the DD 254 in those instances where he is 
already aware of the plant and the Security Officer has been developed, it would save- the 
clerical time of serializing these voluminous serials and the- space for filing. them for the 
five-yea.r period until they can be destroyed in accordance with; existing instructions on the 
■destruction of serials;.' ' ’>> ■ &/ ■ -i -A; ^ . 


OBSERVATIONS: ' SAC Bates, San, Francisco, fel^sri-deaBiOeff»efin^»^ig^’e 
' / - recommended approval. ■ . 191 AUG '30 1967 

. • /" * " 4 ' • ' ,, f 1 1 ^ ■ » - zx as i xzxztaan - , . 

/ ’ Domestic Intelligence Divis ion -tmmmehfedThat the Manual of Rules and 

Regulations provides for .the destruction of pertinent serials and - their, index. cards in this 
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Memorandum J. J. Casper to Mr. Mohr' ;!; 
Re: . PROC LI - GENERAL - .'4 ,/• 

SUGGESTION 82-^68 SUBMITTED BY, 

• SA R. G. FLETCHER, , JR. f:- ;-V : 
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SAN /FRANCISCO OFFICE 
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a classified cdntract has been awarded, is the only copy that the FBI receives. No record 
of these contracts is maintained at the Seat of Government; the only record -available is in 
the field. Its purpose is to notify the FBI of the identify of the agency interested in a ' . 

particular plant contact, the name and address of the .cognizant security office,' a 
determination as to whether the contract involves restricted data, and a general descrip- ' 
tion of the type of work to be done under the contract. v Based on this information we 
disseminate any pertinent information to that- agency. If the DD 254 were destroyed and a 
• question raised later as to why the FBI did not disseminate information to a particular 
.agency,.. we would be unable to determine if we received proper and timely notice. via a 
. DD. 25.4.:.;.. The- space -to- be -saved by . the, suggested procedure would be outweighed by the 1 ' 
potential loss"of' neededlnfofmatio'n. ! . . - ” /■ 

■' .. ' •* ’ ' - - 

V In- view ‘of the above, Domestic Intelligence Division opposed adoption of 

the idea; Training Division concurs. It is noted that a somewhat similar suggestion, — 

to strip Plant Informant Files after three years, was made, in connection with the Bureau's 
Records Management Program. ■ This was not adopted in’ view of the already existing . . 
authority to purge the material after five years. V ' . Vy 1 ’/ • > . ’• , 1 * . - 

, ■ '/"■ • . , i $ * y , . 1 % - . •. 

RECOMMENDATION: , H . That the. suggestion' not be adopted./ On approval, ' no further 


■ , y . 'action.is necessary; receipt, of the,' idea was. acknowledged . 

pre7iously.//V.;/;,4r,.i/;/ye//..' // ,.V . V : V V; / ? i; V 
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August 21, ' 196 s ? 
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■Federal Bureau of Investigation 
Washlagtoa, D. C. 
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' Thank you for the suggestion regarding the dispo- 
sition pi certain correspondence relating to stop notices which . 
have seen canceled or have expired. . Careful consideration is 
being afforded this proposal and 1 will let you know in the event 
it is adopted. • . > ■ ■ 

The interest you displayed in 'submitting your' idea 
to -rue is indeed appreciated.;' , ■* / ■ • 

, •• ■ ", ■ ’■ •. ■ 

' ■ ; -Sincerely yours;'-;," . . ‘ 

S ?; "3; • ■ , , , ■ •- ' 

S. /V* Edgar Hoover'; : 1 " */,<«■ 


l ■} ’V* '• ’ Tap ^ • & Edgar Hoover ' 

‘*L8 v s? v. **£'■/&} " . : :: ' '>• 
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I - Mr= Felt V - \ : b/f : • f " ’ 

L- Personnel file of SA • :. / . { 

a' ‘ r ML: mem , r 

V (5) JT* (Suggestion 90-68 dated, 8/14/67) ' // 

NOTE: ' ' SAC Letter 54-18 dated 4/6/54, instructed WFO and 23 

- coastal offices (now 25 offices) to set up administrative files in 
which to file data relating to ( :stop notices placed with the Immigration and 
Naturalization Service (INS) Where ^anypaffirmative action is desired. No 
provision has been made.J^r thfe "destruction of material in this file when it 
becomes outdated; therefore, in qrder,ito recover considerable filing space, it 
is suggested that correspondencebr'olating to stop notices which have been . 

* ok? ' • " upfps ■ .••• ■ 
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canceled or expired be destroyed as this material serves no suitable 
purpose unless stop is outstanding. INS cancels stop notices at 
expiration of five years unless they are renewed. \ ' 

Referred to the Files and Communications/ Domestic 
Intelligence, General and Special Investigative Divisions for views 
and recommendations. ' ■ ■, . , ' ■ 


^ , *' * * ' ' 
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.8/14/67, 


To: 


Director, FBI 


From: (Suggester '3 name) 


SA 


Division of Assignment ‘ 

Inspection Division 


SUGGESTION 


SAC Letter 54-18, dated- 4/6/54, instructed Washington 
Field Office and 23 coastal offices (now 25 offices) to set up 
administrative files in which to file data relating to stop notices 
placed with the Immigration and’ Naturalization Service ( INS) where any,' 
affirmative- action- is desired. No provision has been made for the 
destruction- of material' 'in this ' f iie~'when it becomes outdated; therefore. 
In order to recover considerable filing -space In these offices, it is 
suggested that correspondence relating to stop notices which have been 
cancelled or 'expired be destroyed as this material serves no suitable ' 
purpose unless the stop is outstanding. It is noted that INS cancels 
stop notices at the expiration of five years unless they are renewed. 

s 71? ue r>dV| ojj' #• 4 & - 0 f 






Current practice or rule (Include manual citation as well as facts) 

All correspondence relating to stop notices is maintained 
indefinitely, with no consideration being given to those canceled or 
which have expired. (Continued on next page) " ' *** 




Advantages of suggestion and annual savings (include basis for estimate) 


. ■ mj Srich destruction of non-pertinent communications . f; 

would recovp^a ^considerable amount of filing "space. ” t/> -" ! 
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Disadvantages of suggestion 

None, inasmuch as a record of cancelled or expired 
stops will be permanently maintained in the substantive file of the 
office of origin, as well as . any auxiliary office which may have opened 
a separate file relative ‘‘‘to other Inquiries ' In the case. 


(The use by the United States of my suggestion shall not form'the basis of a further claim of any nature by me.-'iny heirs, or 


assigns upon the United States. I understand that I will be considered for anyf 
within two years after submission.) ' 

123 Mr. - HZDwra. I lumf 


dopted b D 

b 7 C 



Rocommonduttona and commanlo of Division Hoad 


This idea appears to have merit an^ s|iQUld be 


considered for adoption. 
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Director , , FBI 


8/16/67 


Legat, Bertl ( 66-60 ) 


DESTRUCTION OF FILES ' 
ADMINISTRATIVE X. > : XXX 




V "i ■ : , ; ' i- X Re - Ber nlet 8/ t/DB, , ■ • * .1 v X'" > Xtx^'y'v Xy - X , V- - ' y : X 'X • 

St'X X Xyf'X. : In accordance with instructions in the Foreign. X Xx,.\ 
X ■ Operations Policy ManUal j' ticklers' havebeen,setin this . . ' : ,A " ' 

; officeyfoi? the destructi,oAion' a monthly' Dasis'/of . files; X A vyt \ 

\-x / 'reac'hing‘;the, .'age' limit* y.Aii= annual, tickler, ^has 1 ' also 'Keen set X ; X-A 
.considenatioA -Canute ..given, to*;' they'destrudtion '-of”*-,.' ?•’ X A, 

yy files, , ’• = ..-X X X’'y " % -i'f- X yXy/XXv ,X'-"X ? ' : 

' X.X'’;; ,, ' . ‘Despite . caref ul adherenee toXthe destruction', 

X; program, the number, 'of. files' intheBern Office has increased ' X 
X";X’ to-, the extent ’that another file. cabinet, yLs'-considefed ; yi ; ..X' 

. necessary' .and. 'this 1 is- being ordered by . separate communication . ^ y 

■ X’X .1 X . ‘X X ' ' It, is considered that, those 'files- retained- , V ) 

X' could be'- destroyed in the event of "ahy foreseeable emergency » X; 
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SAC, TOO (66-2970) 
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Director, FBI (66-3286) 
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1/24/68 
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DESTRUCTION OF BUREAU PROPERTY - GENERAL 
SUGGESTION MATTER 


Tolson 

DeLoach . — 

Mohr ■> : — 

Bishop 

Casper 

Callahan 

Conrad 

Felt 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


caption. 


ReBulet 10/27/6? and reWFOIefc 1/15/68 under same 


Following your comments and reeomisendations in 
referenced letter, authority if granted your office to!|stend the use 
of the unnumbered-case system to cases in the 42 classification. You 
may destroy the files in that classification 60 days after theyare 
referred on completion provided you are an ausiliaryjjOfficej and the 
only investigation involved was of the record check-type request to 
another agency which involved only negative, transfer, or discontinue- 
type information. If, subsequently, it becomes apparent thgl it would 
be practical to extend this procedure to other classifications, you 
should submit appropriate recommendations. 


If | 




JER:cam 

(4) 






NOTEh Based on memorandum J^J. ^Casper-tbdVlr. Mohr, 1/23/68, 

^ re: Destr uction of Bureau Pro perty - General, Suggestion 

229-68 Submitted by Mr. | Training Division, JER:cam. 
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FROM 


OPTION^ FOR*? MO. 10 
'MAJf'im EDIT lb M 
OSA GEH. REG. NO. 27 


UNITED STATES GOVERNMENT 

Memorandum 


Mr. Mohr 


J. J. Caspar' 


date: January 23, 1968 


SUBJECT: ^DESTRUCTION OF BUREAU PROPERTY - GENERAL 
SU GGESTION 229-68 SUB MITTED BY 
mr| TRAINING DIVISION 


Colson 

1^/DeLoach 

Mohr JgL. 

Bish °sdf^ / 

Rosen —1 

SuliWar/ — 

^-X^Iavel \ 

J Trotter 

Tele. Room _ 
Holies 



SUGGESTION: That auxiliary offices be permitted to destroy files in all 
classifications which contain only' negative, transfer, or 
discontinue-type information pertaining to record-type requests, 60 days 
subsequent to the date the investigation was referred upon completion (RUC’d) 
to the office of origin. 

PRESENT PROCEDURE: An auxiliary office usually receivesconly,jsufficipnt 
rfc background to enable it to request a_record check by 

another agency. /If no record is located, and/or negative or transfer-type 
information's developed an interoffice communication is sentjand the office of 
origin advisjed that the case has been RUC ’d. The case is retained in the files 
of the auxiliary office until destruction is permissible which will be after five, 
ten or twenty-years depending upon the classification. j,' 

v y* . 

ADVANTAGES: Suggester believed such files could be safely’ destroyed, without 
detriment in auxiliary offices 60 days after beingjRUC ’dsince 

they contain only limited background data and no positive results.- ‘ J 

, t- 

OBSERVATIONS: With appropriate approval, opinions were solicited from fiver 

offices which handle the bulk of agency check investigations. 

A two-month survey was conducted with the following results. St. Louis, Baltimore, 
and Indianapolis offices were opposed to adoption of idea because they flit, the 
relatively low volume of checks of the type in question would not wargant the 
administrative controls involved. It is noted, however, that the St. -PouistQffice 
canvassed its personnel at Federal Records Center (FRC) and National' PerSorfnel 
Records Center (NPRC) whereas the procedure in question would ingfact niainly 1 
affect the y/ork of the Chief Clerk’s; -Office and would apply only incidentally to l/ 
personnel making the checks. REC 5 3Mb f) jSk °-> 

mm* •• *■> * 4 
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Memo Casper to Mohr 

Re: DESTRUCTION OF BUREAU PROPERTY 
SUG GESTION 229-68 SUBM ITTED BY 
MR. 


GENERAL 


TRAINING DIVISION 


b 6 
b7C 


San Antonio and Washington Field Office furnished favorable | 

comment. San Antonio, although its own benefits from the suggestion would be 
relatively small, felt that idea would save considerable time and space in larger 
offices. Washington Field advised the suggested procedure could have been used 

J for 272 cases during the two-month period, all but 6f#which were in the 42 
(Deserter) classification. They stated that, with Bureau approval, they have 
already been using an unnumbered- case system, which is Quite similar to the 
procedure proposed, but only for applicant matters. If the suggestion were adopted 
and they were permitted to dispose of files in other classifications after 60 days 
under the conditions prescribed by the suggestion, they would save an estimated 
$1, 244. 93 per year in material, labor, and space. However, since an average of 
133 out of 136 cases per month during the survey was in the 42 classification, they 
recommended the suggestion be adopted solely for this classification although they 
would remain alert for the possibility of using it in connection with other classifications 
and submit appropriate recommendations. 

The Training Division discussed the matter with the Inspection 

( Division which felt that, in view of the results of the survey, permission should be 
granted for Washington Field Office to use the suggested procedure for cases in the 
42 classification but the approval should not be extended to any other offices at this 
time because of the relatively inconsequential benefits to their operations. 


Training Division agrees with the views of the Inspection 
Division. Washington Field Office has experience in the use of such a procedure . 
from its unnumbered- case system for handling applicant cases. Use of the suggested 
procedure for only Deserter cases will reduce anticipated first-year savings to 
$1, 217. 47 and based on this figure, the suggester could be granted an incentive 
award of $65 which is in line with the accepted scale for such awards. 


RECOMMENDATIONS: 


. -That the suggestion be adopted, modified to the 
extent that it ft/ill apply only to the 42- classification 


cases d>h Washington Field Office. 



(2) That the suggester be granted an incentive award 

of $65 to be handled by the Commendation, Supervisory, \ 
Approval, and Special Action Unit, Administrative Division, in lieu offurther^ 
acknowledgment. Receipt of the idea was acknowledged previously. 

&WVU \ MU/jmmlv _ 2 - 
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Memo Casper to Mohr 

Re: DESTRUCTION OF BUREAU PROPERTY - GENERAL 
SUGGESTION 229-68 SUBMITTED BY 
MR.J TRAINING DIVISION 


b 6 
b 7 C 


(3) On approval, the attached letter should be directed 
to SAC, WFO, authorizing him to institute v suggested 


procedure for classification 42 cases. 
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•'■ xTEl' STATES GO^NMENT 

. lemorandum 

Director , FBI (15-55571) 


date: 1/18/68 


O' 


from. : Legat, Bern (87-96) (P) 


' subject: LOSS OF 8,000 POLAROID CAMERAS, 

/ “'LEYDEN SHIPPING C0RP. , 

“ "38 PEARL STRFF'" . - YORK, N. Y. 

5/16-17/66 
TFIS; BLA.; lTSP 


TF1S ; oliA.; libr ^ , 

/Re York letter 12/26/67. 

Bern file in this case has been destroyed 
in accordance with Bureau approved procedure. 

Bureau is requested to furnish copies of 
appropriate serials to provide background so desired 
action can be taken by this office. 

(q(q - d " " 

ggFiiEco&SSff? 


Wt ja?, 29 19&8" 


\u) - Bureau 

(1 - NYC) (info) 
(1 - Liaison) 

1 - Bern 
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X. 


JSary £/.£ Savings Bonds Regularly on the Payroll Savings Plan 


£010-100 


^ OPTIONAL. FORM NO. 10 



subject ‘.DESTROY -BADLY DAMAGED PORTABLE TYPEWRITER 


^ Vss »— i ■ i , y 

It is requested that Underwood portable #21 in (stock from Denver 
in badly damaged condition be destroyed and removed from inventory* 
This machine is no good for parts because it is obsolete*- 


Please advise > 




SAC, WFO (66-2970) 

(66-3286) / 0 3^ 


3/15/68 


'DESTRUCTION of bureau property 


Reurlet dated March. 13, 1968, under the same 
caption, requesting authorization to extend the unnumbered 
case system to all cases in the ”42" classification where only 
agency checks are involved* 

Approval is granted to extend the system in the 
manner you described in relet. Your alertness in recognizing 
the need for streamlining and economy is appreciated* Continue 
to scrutinize procedures in other classifications and to submit 
appropriate recommendations where it is felt they are amenable 
to use of the unnumbered ease system. 


To! son 
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Mohr 

Bishop 
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1 - Mr. Felt (sent direct) T 
1 - Mr. Gale (sent direct) f 
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Based on memorandum J. J. Casper to Mr. fMohr,*??^ 
3/15/68, re: Destruction of Bureau Property GdSeral, 
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Memorandum 


UNITED STATES GW£RNMENT 





TO 


Mr. Mohr 


DATE: 3/15/68 


Ccfliflhan - 
Conrad . 
Felt. 
Gab. 
Rosen . 



Sullivan — 

Tavel » — — - . 

Trotter — / 

Tele. Room 
Holmes — . — - — — > - 
Gandy — - 
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Approval of a prior suggestion (Bufile 66-3286-1020) 
authorized Washington Field Office (WFO) to use the unnumbered- - 
case system with respect to cases in the 42 classification (Deserter). 

It was allowed to destroy the files in that classification 60 days after 
.the case was referred upon completion (EUC’d) provided the only 
jinvestigation involved was of the record- check-type request to another 
agency which developed only negative, transfer, or discontinuance- 
type information. 

By way of explanation, the unnumbered case system 
(or PSQ system as it is euphemistically called) enables the case 
to be opened, assigned, and supervised at one desk without the 
necessity of preparing file folders, numbering and filing the informa- 
tion, unless information other than record check-type is developed 
on which event normal procedures are followed. The serials are 
retained in the one location for a sufficient period to insure availability 
until all action in the case is completed and are then destroyed. The 
procedure eliminates a great amount of handling and filing with no loss 
of * control or information since record check investigations are such 
that, after 60 days, if the case were reopened, it would still be 
necessary to recheck records since, in that interval, information 
could easily have been received by agencies previously checked to 
make it.presumptuous to rely on results of the previous check. 








WFO was instructed to place the procedure into effect 
and,- if it subsequently became apparent that it would be praeticaMo t 
extend this procedure, to submit appropriate recommendaf&his. :r Tt os 
has advised it is extremely enthusiastic about the results pf'the- • 
application of the PSQ system to the 42 classification cases.and f now 
wishes to extend it to all deserter cases which require only record 
checks . t. A survey conducted in the office disclosed it handles yearly 
about 7,000 deserter .cases whig^eguire only record check's. : The/ 


jMclosure 


1 - Mr. Felt (sent direct) 
(sent direct) 
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Memo Casper to Mohr 

Re: DESTRUCTION OF BUREAU PROPERTY - GENERAL 


agency check-type of deserter case in which WFO is an auxiliary 
office constitutes about 90% of the caseload in this classification. 
Where routine leads have to be set out for other offices as a result 
of the agency checks, the WFO communication will bear a stamp: 
,T WFO file will be destroyed in 60 days. " This procedure .has 
functioned successfully for a long time in connection with applicant 
matters which have been handled by the PSQ system in WFO for 
many years. 

WFO estimates that this extension of the approved 
procedure will more than quadruple the benefits of the system which, 
heretofore, involved only about 1, 632 cases a year and will save at 
least one clerical employee as well as achieve a significant reduction 
in file space. 


Training Division has discussed the matter with 
both Inspection and Special Investigative Divisions and all agree the 
proposed extension is logical and, based on WFO's experience in 
the use of the unnumbered case system, will work without detriment. 
Since WFO planned to start the extended procedure on 3/22/68, unless 
advised to the contrary, it is felt it should be instructed to do so 
immediately so as to have the advantage of the procedure as early as 
possible, it being ascertained that WFO receives about 150 such 
cases a day. 

RECOMMENDATION : That attached letter be directed to WFO 

authorizing it to place extended procedure 
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CLOSED FILES - D ESTRUCTION 

OF 1-A EXHIBITS ~ “ ~ 
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The Tamga Division has requested that consideration be' given 
to the destruction ofclosed 1-A serials which contain copies of documents 
obtained from other government agencies and independent institutions in those 
matters where an investigation determined that no violation existed or the 
United States Attorney declined prosecution. Tampa advised that over a period 
of time, a substantial savings in space could be realized if copies of these 
documents could be purged at the time closed files are pulled on tickler for 
supervisory review. 


I 

Under current rules and regulations, these documents are purged ^ 
at the time of the file destruction depending upon the rule governing each ’ ^ ! 

classification. * 

Special Investigative, 

The Domestic Intelligence, General Investigative/ and Inspection j 
Divisions and Washington Field Office furnished the following comments concerning^ 
the destruction of this material. j 

The Domestic Intelligence Division recommended that copies of j 
documents obtained from other government agencies and independent institutions j 
not be destroyed in security and espionage cases, and that the current destruction < 
rules be continued. f 

The General Investigative Division was opposed to the destruction 
of such exhibits inasmuch as they felt this may result in the premature destruction 
of documents which may be of assistance if the United States Attorney reconsidered 
his prosecutive opinion or if additional Information or allegations were received 
which might have an effect on prior investigations. They recommended, therefore, 
that the present destruction rules be continued. 


• The Special Investigative Division reco 
such material could well be destroyed in those instant 
are maintained on permanent file by the contributin 
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Memorandum S. Tullai to Mr. Casper 
Re: Closed Files - Destruction 

of 1-A Exhibits ; 


investigative and prosecutive action has been completed, and no valid reason 
existed to retain such material. 

The Inspection Division agreed that copies of documents obtained , 
from other agencies or institutions, where copies could again be obtained from 
these sources, could be destroyed upon supervisory review after the case was- 
closed. The Inspection Division did not feel that the proposed change should have 
any effect on security cases, evidentiary material or in those instances where 
items or documents were obtained from individuals. 

The Washington Field Office has had vast experience in the 
handling of documents obtained from other government agencies. They stated 
that it was their experience that some agencies are reluctant to furnish additional 
copies and these agencies will not in any manner expedite requests for additional 
documents. Washington Field Office stated that government agencies maintained 
a record as to the identity of other agencies to whom information was previously 
furnished. Washington Field Office recommended that current destruction 
procedures be continued. 

OBSERVATIONS: 


The New Agents, Language and Stenographic Training Unit concurs 
with the views of the General Investigative Division and the Washington Field Office 
and feels that copies of documents obtained from other government agencies or 
independent institutions should not be destroy ed. This Unit feels that private 
industry, like the Bureau, is continuously streamlining their records control 
and the time period for the retention of original records may be of such short 
tenure that the original records might not be available if copies are needed in 
the future. In addition, governmental records are continuously being transferred 
from one location to another and the expense and manpower that would be 
utilized to locate records in the future would offset any savings in space. 

RE COMMENDATION: 

That the attached letter be directed to the Tampa Division advising 
them that their request is not being approved and that they should continue 
destroying co; 
present rules 
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Routing Slip 

FD-4 (Rev. 4-28-67) 

To: 

(29 Director 
Att.: RM 5266 

□ SAC- 

□ ASAC 

□ Supv. 

□ A 8 ent— 

□ SE v 

□ IC 

□ cc 

I | Steno 

□ Clerk 

I I Acknowledge 

I I Assign Reassign 

I I Bring file 
I I Call me 
I I Correct 

I I Deadline 

I I Deadline passed 
I I Delinquent 
I I Discontinue 
I I Expedite 

□ File 

I I For information 
I I Handle 
I I Initial & return 


Date 2~29~68 

pjLE 66-3006 

Title EXCESS PROPERTY 




^>-fh ~U‘ 

! I 


□ Rotor #: — 

ACTION D E S KR E D 
I I Open Case 

□ Prepare lead cards 

□ Prepare tickler ' / A 

I | Return assignment card e-Ms 

I I Return file 

(□ Search and return ^ 

I I See me 

I I Serial If 

I | Post □) Recharge (□ Return 
I | Send to 

□ Submit new charge out / s _ — ^ 

□ Submit report by r~- L 

i — i Type Not f?eco’jRde© 


* MAR 6 1915b. 


■ , | .. »**» M * V7 It/WW 

I I Leads need attention 

| | Return with explanation or notation as to action taken. «■«_ 

Rebu R/S dated 2/27/68, re EXC E S S PROPERTY . . 

This is to advise that the two inservice panels 
referenced have been disposed of locally. As these 
units were custom made by FBI Lab for obsolete 
FM console, now disposed of, they were not in- 
ventoried, thus no inventory adjustment necessary, 


. See reverse side 
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•UNITED STATES GOVERNMENT 


FROM 


SUBJECT: 


J. Brennan, Jr,/ij \y/ 


W. P, Dix 


DESTRUC'j 


date: February 2, 1968 


BtHZeAtJ P &Q.0 f?h < 

of /files — 
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Attached Office of Emergency Planning 
memorandum authorizes the destruction of test:- and / 

exercise materials related to emergency planning. Copies ( 
of this material which have been retained in the Buplans 
Unit are being destroyed. 

Copies of this material in Bufiles should be 
considered for destruction. Examples of items which can 
be destroyed are as follows: 

66-19012 - enclosure to serial 4 
66-19012 - enclosure to serial 6 
66-19012 - enclosure to serial 9 
66-19012 - enclosure to serial 12 
66-19012 - attachment to enclosure to serial 23 
66-19Q^2* -^attachment to enclosure to serial 64 

Ml t ■" 7 ''"?':*’-^, 

kbit:. ■ 

_ 

ACTION : 

That this be referred to the Files and Communications 
Division, attention Mr, Waikart, for determination as to 
feasibility of purging such material from Bufiles, 


^ - 

Enclosure 

1-Mr, Waikart (Enclosure) 
1-Liaison 

.1-Mr, Dix •v'-fi'-RDX 

a,/) WPDislh' -- • LBl - 

_ ^ ' (4) FEB 21 1868 
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EXECUTIVE OFFICE OF THE PRESIDENT 
' OFFICE OF EMERGENCY PLANNING 
Washington, D. C. 20504 


IEPC Memorandum No. 55 
December 22, 1967 


MEMORANDUM FOR MEMBERS OF THE INTERAGENCY 

EMERGENCY PLANNING COMMITTEE 

SUBJECT: Disposition of Test and Exercise Materials 


To assist you in carrying out the provisions of the Federal Records 
Act of 1950, and your agency‘s record disposal program, requiring the 
retirement and disposal of non-current records, and more specifically, 
test and exercise materials, we provide the following guidance: 

1. All Operation Alert documents and other test and exercise 

materials (these were developed or dated prior to June 1962) 
may be destroyed; ,, : 

2. All SPADE FORK, REX-66, and REX-I material may be retired 
or destroyed; 

3. All STAGE II Test material, except the Test Aid Kit, may be 
retired or destroyed; 

4. Until further notice, one copy of CIVLOG-65 material should 
be retained by original addressees. 

Destruction of classified test and exercise material should be 
accomplished in accordance with existing agency security regulations. 


j 1 v ^ 1 / r u 

G. B. l^otchkiss, Jr. 
Executive Secretary, IE 3^ 


(, (o C 


ALL FBI INFORMATION CONTAINED 
HEREIN IS ,U NCLASSIFED 
DATE 1/S7o 3_BY Au&fofljSLAo. 
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Routincf flip., t 
FD-4 (Rev. 4-'28-67) 

To: .*> 

•g | Director FILE' 

Att . Budgetting & A ccounting Section 

Title 

□ SAG 

□ ASAC 

I | Supv. 

□ Agent 

□ SE 

□ IC 

□ CC : 

I | Steno 

□ Clerk 



KF- . INVENTORY 


uctfa V # /- 

I I Rotor #: ' 


I I Acknowledge 

I I Assign 

I I Bring file 
I I Call me 
\. I Correct 
I I Deadline _ 


Reassign 


ACTION DESIRED 

I I Open Case 
I | Prepare lead cards 
I | Prepare tickler 
I I Return assignment card 
I I Return file 

[□Search and return 

I I See me 
I I Serial 


□ Post □Recharge 
I I Send to 


I I Return 


I | Submit new charge out 

I | Submit report by 

□ Type 


I I Deadline passed 
I I Delinquent 
I I Discontinue 
I I Expedite 
□ File 

I I For information 
I I Handle 
I I Initial & return 
I I Leads need attention 

I | Return with explanation or notation as to action taken. 

ReSD r/s l-22-68 0 Attached for th.e Bur. 
are new and old PD-222's refleeting one 
typewriter stand destroyed, 

SAC ROBERT W, EVMS7 

ii d ; .UvL,3J 

A'. ; • *L'J 

9^961 
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Routing Slip • ' • •* 

t FD-4 (Rev. 4-28-67) 

"To: BUREAU 
I I Director 


FILE 


SECTION: 


ACT 


□ SAC 

□ ASAC . 

I I Supv. 

□ Agent 0~ = 

□ SE TV eJ £)C & O U 

□ IC a Pg- r 1~V '□ 

[-] cc ^ wnsginyf 

I I Steno 

□ Clerk □ Rotor #: 

ACTION DESIRED 

□ Acknowledge □ Open Case 

(□Assign Reassign I I Prepare lead cards 

□ Bring file □ Prepare tickler 

□ CaN me □ Return assignment card 

□ Correct □ Return file . 

*□ Deadline Q Search and return 

□ Deadline passed □ See me 

□ Delinquent □Serial # / 

□ Discontinue □ Post □Recharge □^etun 

□ Expedite ^ ■) □Send to / 

□ . . 171 Submit new charge out ■' Qi 

□ For information \ k /-'□ Submit report by , ^ G PvL 

□ Handle VaT □ Type 

□ Initial & return X 

□ Leads need attention \ ^ 

□ Return with explanation o\notation as to action takSift 

. ^ 

THE ENCLOSED ED- 222 NUMBEREES^ 

TO SERVE AS PROPER INVENTORY ADJHS-TEMENT 
FOR THE DISPOSAL OP ONE (1) CABINET WOOD 
TWO (2) DRAWER, WHICH HAD BEEN USED BEYOND 
ECONOMICAL REPAIR AND NO LONGER OP ANY USE 
TO THE BOSTON DIVISION. 

- SAC — Wffli S L. TOMW 
See BOSTQ^t^ 


- □ Rotor #: 

ON DESIRED 

□ Open Ca se 

I I Prepare lead cards 
I I Prepare tickler 
I I Return assignment card 
I I Return file 
(□Search and return 

□ See me 

□ Serial #__ 

□ Post | | Recharge 

■J (□ Send to 
171 Submit new charge out 
f I Submit report by , 


I 1/foeturn 
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V2< 


□ Type 
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Mi?. | ~| 

federal Bureau of Investigation. 
Washington, J>. C. 


Bear Ms?. 


Bofereneo Is made to your suggestion ths»t the ISanuai 
of Buies arid Segulatioas fee -amended to permit the disposition .of ~ •' ■ 
channelising memoranda following the submission of letterhead 
memoranda, in certain cases when reports are not submitted. It Is > 
indeed a pleasure for me to advise you this proposal is being adopted 
and steps are being taken to place it into effect. & 
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\ 

jTolson — 
• DeLoach . 

Mohr 

Bishop , — 
Gasper — 
fCallahan . 
^Conrad — 

h fcosen 

: Sullivan _ 
avei 


rotter - 


Tele. Room 
H 


This idea is an Indication of your awareness of the need 
for economy in our operations and I wish to command you for it. 

• • m pth 

Sincerely yours, if *”~ 

' J, Edgar Hooveg 


**•$(.} /v. ‘ v >A ?* f 


MAILED 3 

Jf\U 131968 

CQMM-FBI 


‘4 .{?«-», 


_ on Field Office 
1 - Field personnel file 
1 - Suggestion file 

1 - Miss Usilton 
L- Personnel file of SA| 

wn 


3^;* 


.AML: cam 
V* 

NOTE: * 


‘(Suggestion 461-68) 
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Submitted by SA 
■S 


sr to Mr. Mohr, 1/10/68, 
Suggestion 461-68 
Field Office, ML: cam. 
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Memorandum 


UNITED STATES 


ERNMENT 


i 


Tolson 


- l 

TO 

FROM 


Mr. Mohr 


J. J. Caspe 


date: January 10, 1968 



SUB J ECT: ^ DESTRUCTION OE-BI IEEALLRECORDS' 
SUGGESTION 461--68 SUBMITTED BY 
SAl 


WASHINGTON FIELD OFFICE 

LujlJL JJL 




bo 
’b 7 C 










SUGGESTION : That the Manual of Rules and Regulations be amended to ’prov-icle": 

for the [destruction of channelizing memoranda following the 5 ! 
submission of letterhead memoranda (UJtiMJ in nonprosecutable espionage anel " r t 
nationalistic tendency cases wherein no < reports are submitted. I—" r d 


CURRENT PRACTICE: SA 


|states the Manual of Rules and Regulations,. 

Part II, Section 4, page 2b, provides that significant, 
data developed in nonprosecutable espionage and nationalistic tendency casesL* , 
should be submitted by LHM. In Part II, Section 3, page 15b, it states that 


i > 

• j li5 

«J h— 

’’Files and records which are to be destroyed when they have served the purpgsg: q 
for which prepared (2) Channelizing memoranda in criminal cases and security 
cases may be destroyed following submission of reports. . . i " be 

b 7 C 



ADVANTAGES : The adoption of thi s proposal should effect a substantial saving. 

of file room space in field offices. A 


OBSERVATIONS: 


The Domestic Intelligence Division advised it would^appear that 

— — since channelizing memoranda may be destroyed when such data 

hassebeen incorporated into a report then similarly it should be permissible to destroy 
channelizing memoranda when the information from such memoranda has been 
incorporated in an LHM in nonprosecutable espionage and nationalistic tendency 
cases. This division felt this to be a practical idea which would effect a saving 

in fUe room space. JbttQ REC-40 6 6- 6- 

Training Division agrees this is a worthwhile-proposal since 
the material involved will still be available in the LHM m ^hpgo ${gjnal 

communication on which the channelizing memoranda were based so no need exists , 
to retain the channelizing memoranda. Due to the saving-of^p^Qfi^o=be=realized 
from this idea, it is felt the suggester should be commended for alertness in this ■ 


instance. 

Enclosure 
JnVELicam,. 

(2)4|^ l0S 
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Memo Casper to Mohr 
Re: DESTRUCTION OF BUREAU RECORDS 
SU GGESTION 461-68 SUBMIT TED BY 
SA l 

WASHINGTON FIELD OFFICE 


RECOMMENDATIONS: (1) That the suggestion be adopted and the attached 

letter of commendation forwarded to the suggester. 
He was thanked by prior letter. A 




yM 


(2) On approval, this memorandum will serve as the 
authority for the Manuals Desk, Training Division, 
to make the necessary manual changes. 



uf/ 
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. : UNITED STATES GOVERNMENT 

Memorandum 





f 


TO. : SAC 


DATE: 


FROM : SA 


SUBJECT: 


In connection with the destruction of channelizing memoranda, the information contained on -the 
serials listed below was incorporated in a report dated . The review for 

this report was made from serial through serial 


In accordance with the above, the following serials are to be destroyed: 



No. of copies 


Approved 


Destroyed by Date 

Cllm ~ ' " 


. CURRENT FD-338 


3010-106 


\£~ i * i o - t 2 ) j 

■ FD-338 (Rev. 4-M-e^T / ....T 

OPTIONAL f OltM HO. 10 
MAY IV62 EDITION 
OSA OtN. *10. HO. a 7 
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UNITED STATES GOVERNMENT 

Memorandum 


J _■ 


TO. 


SAC 


DATE: 


FROM 


SA 




SUBJECT: 


In connection with the destruction of channelizing memoranda, the information contained on t di 


serials listed below was incorporated in 4<ae?©9t dated 
tikegtaaxdt was made from serial . 


The review for ' 


. through serial . 




z 4 ' 


. Destroyed by 

ftciosifU 


ICQS 


Date 

PROPOSED REVISION OF ED^3a 
(based on 1-10-68 memo) 



L <£?. ' 


* -. ♦ / t. - , 


MR. TAVEL 


3-25-68: 


L, E. SHORT 


PROPOSED DESTRUCTION. OF 
NUMERICAL ABSTRACTS (66-818) 


si- •« U w- JJ“ t-j C4r ' L 3* v L sL* iJ 




'y As you. know, abstracts are prepared concerning all VJ3 

recorded mail, placed in Bureau files. -Two copies of the ; " '•« 
abstracts are prepared) one’ copy i ; s- filed numerically by file 
number in. the Numbering Unit and the. other is f iled by source * 
in the Service Unit » In the Numbering Unit, we have reached - the 
point where space for the filing of these abstracts is becoming 
■ rapidly critical making it necessary that immediate steps be 
taken to alleviate this' space shortage in order to file the: . 
current abstracts being prepared. , : L ■ : 

v We, have considered all possible alternatives to ..Secure 
- space and have reached the following conclusions:, : _: f -\ 

(1) No- space is available in ; the Numbering Unit, the 

immediate vicinity, Or elsewhere in the' Division';. where we -might ; 
possibly relocate some of these abstracts. ; ; : '* 

(2) Microfilming of the abstracts is not considered . 
.desirable. A number of years* 'ago we microfilmed some of the 
.Service Unit abstracts.. These' abstracts are: difficult to 
microfilm because of their small.size (3 by 5 inches) and paper 
texture and are difficult; to review after being filmed* These 
disadvantages outweigh any possible space- saving benefits. ^ 

,, . ; . (3) We have considered the possibility of destroying 

the numerical abstracts' relating to those files which . have- been 
previously microfilmed. As. you are aware, we have, authority to 
microfilm and are microfilming criminal files over 10 years old 1 
in view of the relative inactivity of these files. To determine 


JWM:ddl * . , , , / ' 

’ - - - ‘ 0 < ' ^ - 'V 

(T)- '66-3286 (Destruction of Records)* 

• * CONTINUED - OVER 



S'Afrte. - 


NOV RvroRDEU 
t) WAR 28 1988 





■ fiBxgxigs hxjsd’ ns - 7 



; Memorandum L, E. Short to Mr. Tavel 
'RE: PROPOSED DESTRUCTION OF 

NUMERICAL ABSTRACTS (66-818) • ' . . , ; 


the activity* of the abstracts relating to these files, we have 
conducted a survey for a month concerning the use made of the . 
abstracts,; During this survey, 1926 requests were received for 
a review of the abstracts and only 24 or 1.2% concerned files 
presently on microfilm. Based oh this survey, it is -concluded 
these abstracts could be destroyed with no material effect on’ . 
our day-to-day operations J, :and it is the opinion of our super- 
visory personnel that consideration should be given to this, 
alternative,''.' ' '■ , \ 

- We conducted a further survey to determine the space 
which Would be saved by the destruction of these abstracts , . 

This survey reflects we would realize a Savings of approximately 
1557 abstract drawers or 35 cabinets . This represents a sub- 
stantial savings of space and equipment and would. take care of - 
our future needs for several years . We do not intend to recom- ; 
mend disposal of the source abstracts at this time, hence, these; 
would still be readily available for any possible use in con- 
nection with the files which have been microfilmed. .If the 
destruction of these abstracts is approved by' the Bureau, archival 
'authority for their destruction Will not be necessary since the 
abstracts, are auxiliary records and the original material. to 
which they relate (the Bureau mail) is Still being permanently ; 
retained. ■ • 

RECOMMENDATION : ; / , - 

That the Records Branch be. authorized to destroy the 
numerical abstracts relating. to files presently on microfilm in 
order to alleviate . a space shortage in the. Numbering Unit which 
is rapidly becoming critical . , ’ ' ' ; / , 
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Tolson — 
DeLoach 

Mohr 

Bishop _ 

Casper 

Callahan 
Conrad — 

Felt 

Gale 

Rosen — 
Sullivan - 
Tavel . — 

Trotter 

Tele. Roiji 
_ Holmes — 
v Gandy .. 


# 


^ Lt* - y- , 


February 14, ,1968 
PERSONAL 


*&dUetl»u ^ ^ 


Mr. | | 

Federal Bureau of Investigation br 

Charlotte, North Carolina hie 

Dear Mr. | | 

I have received jrour suggestion that Form FD-338 
be amended so that it might be used for the disposition of certain 
channelising memoranda. As a matter of possible interest to you, 
a similar proposal was under consideration at the time yours was, 
received; therefore, they will be evaluated at the same time. §L~ 

The interest and initiative which prompted ypu fb f 
give me the benefit of your observations on thi^matter arkindbed •' S 
appreciated. " f^L mfif&sLjL ♦> 


M61UEQ Z 

FEB 141968 

” C0MM-FBI, 


Sincerely yours, 
J. Edgar Hoover 


PMm 


i ^ ml 




ir& 


2 - Charlotte 

1 - Field personnel file iyffr 

1 - Suggestion file Jr^ £ 

ij - Personnel file of SA 
ML: cam 

(6)°^"' (Suggestion 587-68 dated 2/9/68) 


* t a i 

•K. s*t- * 


.NOTE: 


»r 


Suggests FD-338 (Intraoffice Memorandum re Destruction of 
Channelizing Memoranda after Inclusion in Reports) be 


because 


such information was not pertinent. ,af ,no yalue, or was duplicated by other 
memoranda. First paragrapli'bf form%hould be amended to read as follows: 

ML™. UNIT □, (CONTINUED - OVER) 


(CONTINUED - OVER) 






"In connection with the destruction of channelizing memoranda, the : , 

' ’ information contained on the serials listed below was' incorporated m , ' - 

a report dated : , ' When' the serialis accompanied by 

the original informant report number, such information was not used • jbt 
in the - report because of duplication or it waS. of no value for use in.. , b7c 
the report. " ' .. ■ ^ ; ; , 

a gimilar procedure was Proposed by SA ] 

Atlanta Office, on 2/1/68 with regard to Klan matters. Since. Conferences • 
with. field supervisors have beeri scheduled for 2/29/68, 3/1/68,' 3/4/68 
and 3/5/68'at SOG regarding Black Nationalist arid Racial Informants, it 
was recommended and approved that action be held in abeyance pending 
observations' obtained during these conferences. A. deadline of 3/8/68 . 
has been set fordhis proposal; therefore, it is believed the current one 
. /should be considered, along with the first idea so the same deadline Should 
apply.- , ’* / /■:-%> / . 

. , Referred to'the Elomestic -Intelligerice, General arid Special 

* Investigative, arid Inspection Divisions for views and. recommendations. 
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.Employee Suggestion . ■ / 

FD-252 (Rev. 9-1 1-59) J 


7 



A 


From: (Suggester's name) 


Director, FBI 


SUGGESTION 


2/9/68 

Division of Assignment 

CHARLOTTE 


FD-338 should be amended to provide for the destruction of 
channelizing memoranda in criminal and security cases, information 
from which was not used in reports because such information was not 
pertinent, of no value or was duplicated by other memoranda. 

The first paragraph of the form should be amended to read 
as follows: M In connection with the destruction of channelizing 
memoranda, the information contained on the serials listed below 
was incorporated in a report dated . Where the serial is 

accompanied by the original informant report number, such information 
was not used in the report because of duplication or it was of no 
value for use in the report." 


Current practice or rule (Include manual citation as well as facts) % 

Manual of Rules and Regulations, 

Section 3, Paragraph 8w(2) (a) . Currently all channelizing memoranda 
not used in the preparation of a report for whatever reason must be 

Advn£tclgasLn6d;sestion and annual savings (include basis for estimate) 

Advantages in the destruction of channelizing memoranda not 
used in the preparation of a report consist primarily in the saving 
of file space. It can be seen that if certain channelizing memoranda 
are valueless for inclusion in a report, retention of such memorand 
is illogical. 

No estimate of annual savings can be made since it is 
unknown to the writer how many such memoranda are retained. However, 
it is known that in the Charlotte Office many channelizing memoranda 
re Klan matters must be retained under the present regulations, this 
retention being primarily the result of duplication of information 
emanating from a number of sources and information not suitable for 



sadvan£a8e3s oi^suggestlon XIK/1UDJ.UU 

< ir 2 x i tel .. ? 


inclusion m a report. 


e*- rjuo =• 
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1 . 7.1 Jd 


(The use by the^On'i-t^d .States of my ^ggjS§3on shall not form the basis' of a further cla^m^fa^yn^tu^eby^m^rny^JirsT^^ 
assigns upon the United SfVdte^^I that I will be considered F ~ ^ ^ * 7 ' 

within two years after submissionl 5 ) 'H9 /oPd/c; /j m 0 


Recommendations and comments of Division Head 


I believe this suggestion has merit andg 
adoption. -/jO 


considered -for 


(Do not wjjlte In this space - for Bureau use only) 


^ S^rg^iature and Titl^ 






Bureau (Encs. 10). 
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UNITED STATES GOVERNMENT 

Memorandum 




FROM : SA 


SUBJECT: 


In connection with the destruction of channelizing memoranda, the informatipn contained on the 
serials listed below was incorporated in a report dated ,/^The review for 

this report was made from serial through serial 

4 Original 
Informant 
Source No 


I I EnZZJ 

k -h&j t ~ 

BATi: s mfePU&U 


— ~ < > 


No. of copies 


Approved 

Destroyed by 1 Date . 

PROPOSED REVISED FD-338 
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March 15, 1968 


PERSONAL 



Tolson 

DeLooch _ 

Mohr 

Bishop 

Casper — — 
Callahan — 

Conrad 

Fell 

Gale 

Rosen 

Sullivan — . 

Tavel 

Trotter ~w~-. 
Tele. Room 

Holmes 
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2 - Charlotte 
1 - Field personnel file 
1 - Suggestion file 
1 - Personnel file of SA f 


^JER: cam 


(Suggestion 587-68) 


\<y[ 


Ml ^ 

Federal Bureau of Investigation: .£ ’ 

Charlotte, North Carolina [^ ( RlTr 5»- 9 * " '**"^n*, 

- ^ ' L 

Dear Mr. I I 

Reference is made to your suggestion that Form 
FD~33fifbe amended to permit its use in connection with the 
disposition of certain channelizing memoranda. I am pleased 
;to advBe you- that it has been decided to adopt a modified version 
. of your proposal. The necessary action ’will be taken when the 
form is next printed. 

«T’ , « ( 

* I want to take this opportunity to thank you for bringing 
thisimatter to my attention. 

... ‘ ^ . Sincerely yours, 

MAILED, SS 

^'151988 , X” EdgS Hoover , * 

\ 'BOMM-FBr ' . / ' , , jr 




NOTE: Based on memorandum Casper to Mr. Mohr, 

3/14/68, re: Destr uction of Channelizing Memoranda, 
Suggestion 587-68 submitted by" SA | ~| Charlotte ? JER:cam. 

■ $ ypW 6 "' 

SaM , ' rbodt :4ood»L . . KJM&rf&j . 
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'Memorandum 


UNITED STATES G( 


.RNMENT 


FROM 


Mr. Mohr 


J. J. Caspen 


DATE: 3/14/68 

. h'Mf* 


SUBJECT: DESTRUCTION OF CHANNELIZING MEM< 

SU GGESTION 587-68 SUBMI TTED BY 
SA l | CHARLOTTE 

O X)g 

SUGGESTION: Thajferm FD-338 (Intraoffice M 


pas: 

IING MEMORANDA 
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SUGG ESTION: Tha MForm FD-338 (Intraoffice Memorandum reYpestruction 
of Cliaimelizmgl^mor^da~aftWlho^l^TirwfSpd$)“b*e 
amended to provide for the destruction of channelizing memoranda when the 
information was 'not incorporated in reports because it was not pertinent, 
was duplicated by other memoranda, or of no value for use in the report. 

To this end a statement should be added to the introductory paragraph on /ps 
the form advising that where the serial listed on the form is accompanidd^0£ 
by the original informant report number, such information was not useptn a 
the report because of duplication or was of no value for use in the report. A K) 
column should also be added to the form headed: "Original Informant Source 
Number. " 


PRESENT PROCEDURE: 


ADVANTAGES: The suggester states the principal advantage would be the 
, ' . saving in filing space. He stated it was evident that, if 

certain channelizing memoranda were of no value for inclusion, in a report, 
if would be illogical to retain them in the^fi^.^ fa Q ^ 3 

OBSERVATIONS: Special InvesUg’Jdve Division recommended gainst adoption 

of the suggestion because it would^r^flS , afe%^rrip' the 
field file of information concerning the subject. Whi le info rmation^fxpm informants 
may be repetitious, it is also corroborative and therefore 3 of'value^even though 
not included in reports. This suggestion would require the reviev^f many 
different files in the event of a file, review on a given subject at sqnre futures 
date which practice the channelizing ‘memoranda we're designed to' : overcome. 




All channelizing memoranda not used in the preparation 
of a report for any reason must be retained. 


Enclosure 




1 - Mr. Sullivan (sent directW^To- " \v^ * 

1 - Miss Kunz • 


|TJER:cam 
l) (4) v 
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Memo Casper to Mohr 

Re: DESTRUCTION OF CHANNELIZING MEMORANDA 
SUGGESTION 587-68 SUBMITTED BY 
SA | [ CHARLOTTE 


General Investigative Division advised that the recording 
in channelizing memoranda of information obtained from informants -would 
basically concern the Informant Desks in the Domestic Intelligence and 
Special Investigative Divisions. It felt, however, that it is the responsibility 
of the agent preparing the memorandum and the Supervisor approving it to 
insure that information which is patently nebulous and valueless to the 
Bureau's investigative and disseminative responsibilities is not incorporated 
in Bureau records in the first place. 

Inspection Division advised it had no objection to the 
suggestion. It noted the proposal was one considered at the recent Black 
Nationalist and Racial Informant conferences held at the Seat of Government, 
2/29/68, and 3/1/68, and 3/4 and 5/68, by the Domestic Intelligence Division 
with supervisors from various field offices. 


i 


Domestic Intelligence Divi sion advised the aforementioned 
conferences considered the suggestion and recommended.it be adopted in 
security cases only (which ..include racial cases), noting that Form FD-338 
is not normally used-m criminal cases. They felt that if channelizing memoranda 
are valueless for inclusion in a report, retention of suchmemo randa is pointless. 
Domestic Intelligence Division, therefore, recommended that FD-388 be amended 


as proposed by suggester with the exception that the phraseology to be added 
should read: "Where the serial is accompanied by the file and serial number of 
the original informant report, the information was not used because it was of 
no value to the report. " This would obviate the necessity of the additional 
column headed: "Original Informant Source Number, " which would be redundant- 
in view of the above- jnentioned statement. 


Training Division has no objection to the idea as amended 
by Domestic Intelligence Division based on the recommendation of the 
conferences. While it is true that information is not valueless merely because 
it is repetitive since, as General Investigative Division stated, it also is 
corroborative, nevertheless, there are instances, such as when several informants 
report a subject's mere attendance at various meetings when nothing of a seditious 
or violent nature was broached, where it would be akin to killing a gnat with a 
sledgehammer to have several sources attest to his mere attendance. Granted 
that if the information eventually proves to have some prosecutive value, 
co 


- 2 - 


Memo Casper to Mohr 

RE: DESTRUCTION OF CHANNELIZING MEMORANDA 
SU GGESTION 587-68 SUBMIT TED BY 
saI CHARLOTTE 


.bo 

’b7C 


corroboration is most desirable, especially if some sources cannot be 
used, the suggested procedure still would permit access to the information 
in the informant’s file. 

RE COMMENDATIONS: (1) That the suggestion be approved as modified 

- - by Domestic Intelligence Division and the 
attached letter of appreciation be sent to the suggester. Receipt of the idea 
was acknowledged previously. 

%!!r 



(2) On approval v that this memorandum authorize 
- • Forms Management Desk, Training Division, 
to take the necessary action when the form is next printed. 


instructions. 




(3) 



Also on approval, this memorandum will authorize 
Domestic Intelligence Division to issue necessary 
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Memorandum 

TO : SAC, 


DATE: 


_ FROM : SA 

SUBJECT : 


In connection with the destruction of channelizing memoranda, the information contained 
on the serials listed below was incorporated in a □ report □ letterhead memorandum dated 

‘Where the serial is accompanied by the file and serial number of 

the original informant report, the information was not used because it was of no value to the 

report. The review for the communication checked above was made from 

through 4 : 

In accordance with the above, the following serials are to be destroyed. 


Volume 

Serials (List by serial or serial scope.) 
























.. 


V/7> /7 








.>y 'Jr 


No. of copies 


Approved 


/ / ^ Destroyed by 

(j b 3 to-i 

EfifOLOSBRB 


to 








.Date 


A 


PRINTED REVISED FD-338 
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UNITED STATES GOVERNMENT 

'Memorandum 



Mr. Casper 


S. Tullai 



DATE: July 24, 1968 


SUBJECT: 


^ CHIEF CLERK'S OPERATIONS 
^DESTRUCTION OF FILES - GENERAL 
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In October, 1967, a survey was conducted in a representative 
‘ number of field offices to determine the savings that could be realized through 
the destruction of certain files and serials in auxiliary offices which related to 
military record check-type investigations. As a result of this survey, the 
Washington Field Office (WFO) stated that a substantial savings in manpower, 
supplies and space would be accomplished through the destruction of files in 
the 42 classification (Deserter - Fugitive) after they have been referred upon 
completion to the office of origin (RUC). Approval was granted to WFO to place 
in effect the 60- day destruction of cases relating to. military record check-type 
investigations, where WFO was the auxiliary office. Subsequent’to this survey, 
a similar system, was, instituted in the St. Louis Division, whereby the results 
of negative, transfer and discontinue record check-type investigatiorfsrwere 
destroyed during^a period of 60 to 120 days after this data was furnished to the 
office of origin. ‘Again, substantial savings in manpower, supplies and' space 
was- realized., 

In ^addition, the Indianapolis and Miami Divisions have been permitted 
to immediately consolidate cases when opened in certain classifications pertaining 
to record check- type' investigations. When these cases are RUC’d copies of 
serials are then destroyed. This procedure has caused a considerable savings in 
supplies, space and manpower, since it eliminated the necessity for clerical 
employees to consolidate and destroy extra copies of serials six mcnthsjafter'the 
case was RUC’d. If'd: / ..... 


Due to the continuing increase in the case load throughout the field, 
and the critical space situation which exists in many of our field offices, this Unit 
feels that consideration should be given to the 90-day de struction^of .file S3 in 
auxiliary offices which relate to record cheeky type inve stigations^only', at j-u 
Departments of Motor Vehicles and local Selective Service Headquarters. ‘The 
information obtained from these record reviews will continue to be furnished to 
the office of origin for incorporation into their, investigative reports. It is felt that 
the savings in manpower, supplies and" space would offset any known advantages in 
the retention of this material by auxiliary offices^ ^ j ^ j /) q) /f J 

. - -j ^ ip p. 

Enclosure & 6 JUL SI 1968 1 Mil 
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Memorandum S. Tullai to Mr. Casper 
Re: Chief Clerk’s Operations 

Destruction of Files - General 


This Unit feels that the immediate consolidation and 90-day destruction 
in auxiliary offices of record check-type investigations at Departments of Motor . 

Vehicles and local Selective Service Headquarters would result in the following savings. 

1. Savings of file fronts, backs and folders. 

2. Savings of clerical time to prepare above. 

3. Savings of clerical time in moving and filing closed 
individual files. 

4. Savings in clerical time in not having to consolidate 
files after closed six months. 

5. Savings of filing space in the maintenance of these 
types of cases. 

Certain administrative procedures would have to be revised to allow 
for the immediate consolidation and destruction for these type cases. 

RE COMMENDATIONS : 

' (1) That the Training Division be authorized to conduct a survey in a 
representative number of field offices to determine the space, manpower and supplies 
that would be saved if files in auxiliary offices relating to agency check-type cases at 
Departments of Motor Vehicles and local Selective Service Headquarters could be 
destroyed 90 days after they have been RUC’d. 

y • 



(2) That the attached letter be directed to Albany, Cincinnati, Detroit, 
Philadelphia, Sacramento, San Antonio, and Springfield Divisions. 
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Tolscm . 
DoLooch . 

Mohr - 


1 TO 



Mr. Tavel 


DATE: 


6-24-68 



L. E. Shofiti^ ■ f 

DE- INDEXING OF KNIGHTS OF KU KLUX KLAN 
100-7801-663 

£ST£tS.Cfl OF 40- ^ 

Description of List: 

Serial consists of approximately 1600 names of Ku Klux 
Klan members at Buffalo, New York, during the years of 
1923 and 1924 . 

V 

The above listing of names has been called to our ^ 

attention by personnel engaged in Name Check work. They advise ^ 

;,that the frequency of reference to this listing causes unnecessary 
-work because insufficient information is available to effect an ^ 
identification.. In an effort to streamline procedures and elimi- 
nate .unneces:s#i*y reference to this data it is proposed that the , 

material be de-indexed through removal of the cards from the ^ 

Bureau's indices. > 

Previous authority had been granted per file 157-5-13X1 
to de-index similar names in the 44 classification when no identi-, 
fying data was given on Ku Klux Klan members up through the year 
1930.. ' 

It is requested that the appropriate substantive super- /.<'2 *- 
Visor review the above listed file reference to determine if any' 
-reason exists for retention of the indexing on this listing of 
names. A notation advising of the decision reached may be placed 
on this memorandum. The memorandum should be returned to the 



Correlation Unit ^ 
Building. . . 

RECOMMENDATION : 

That t 
•for their decision. 


. . JPB :drc 

$fV 

wv 

.Addendum. 


6309 Identification 
NQT. KECOKDEJ^y < ' 
ivision 
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7/M/& 

DOMESTIC INTELLIGENCE DIVISION 
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6/25/68 'UT. 
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i The Domi 


.mes indexed to /] 

a. n rrt. Ax i » I 



telligence 'Division concurs that those 
63 should be de-indexed. ■ 
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3i-c' 1 Bureau of In 

vestigs. 


w!v;-iiette, North Carolina 


^2. 


ht: 

b7C 


\ 


Thank yoa very mash for fee suggestion concerning, 
tlic .dlssositiou of material regarding FBI National Academy appli- 
es it iavGctigations under certain circumstances. It is a pleasure 
:Jr me to advise you that this proposal ii feeing adopted with slight 
L'?o,h:lieaiIons and steps are feeing taken place it into effect. 

t 

I want to take this opportunity to express my appreciation 
to you for bringing' this matter to say attention. ^ -A ’/ .. 


\\ 


7 


s 


,“~j 

| JUM 13 1968 j 

naMM-FFi ... | 


Sincerely yours > v 
S^Bdgar Hoover 


vr* o f ^ 
££ u. CO 
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(Suggestion 880-68 dated 6/10/68) 
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Suggests National Academy investigations be destroyed after 
three years provided: 1. Office is not office of origin. 

' 2. File contains only correspondence 

L ,->/ forwarded to office of origin. 

3. NA graduate resided within office 
territory and file contains no in- 
vestigation or derogatory information. 

r\ ,‘f) 
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Mr. 


Training Division recommends this idea be adopted with 
slight modifications. This procedure appears to be feasible and it is 
extremely rare that we would reopen the investigation of a man for the 
National Academy more than three years after the initial investigation. 

Both the office of origin and SOG have complete files on these individuals 
should any information later be needed. It is believed these files could 
be destroyed after three years in those instances when the office is not 
office of origin, file contains only correspondence which has been forwarded 
to the office of origin and there is no derogatory information in the file. 

The index cards pertaining to these files should also be destroyed at the 
same time by these auxiliary offices. On approval, this letter will serve 
as the authority for the Manuals Desk, Training Division, to take appropriate 

action. 



Employee Suggestion 
FD-2S2 (Rev. 9-11-59) 
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To: ‘ From: (Suggester's name) ° Division of Assignment 

hie 

\\ Director, FBI ' Charlotte 


SUGGESTION 

It ’is suggested 'that National Academy Applicant investigations be 
i destroyed after three years provided: 

1. Office is not office of origin. 

' 2„ File contains only correspondence forwarded to office of 
3. • NA Graduate resided within office territory and file cont 
•no investigation or derogatory ’information . 1 


origin 

ains 


JjL y A" ^ > ^ 
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I 


Current practice or rule (Include manual citation as well as facts) J/f R&R. , Part XX j SeC . 3, p 13B , 

•Ho(l) • • "Fill National .Academy correspondence-derogatory matters .affecting 
Bureau -relations, department, or National Academy graduate retained*" 


Advantages of suggestion and annual savings (include basis for estimate) ft a „ 


There are a number of National Academy Applicant files 'reflecting ~| J ||jl| 
coverage of one or more leads, reporting to the office of origin thaid* 
no derogatory information .was developed. There are also -files which^r: ||i ft 
reflect- that a NA Graduate resided temporarily within a division whitgj jf"| 
’in the military service. ' 7 * F> - ti- 

Since all pertinent information in these files is available in .Sthe 
O'ffice of Origin, file, it is suggested, that they be de’s-troyed’^by |Ja ; ' 

the auxiliary offices. ‘ A ( -" u r; 


Disadvantages of suggestion 

None known. 
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(The use by the United States of my suggestion shall not form the basis 
assigns upon the United States. I understand that I will be considered i 
within two years after submission.) 

.. . m Mr, □ Mrs, OmIss ^ 

Rocommondations and comments of Division Hoad 



Signature and Title of Suggoster 


I believe this suggestion has merit and should be^. considered, 
by the Bureau. jgjl h I 


^ A k - ! 7gr ' : 
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’lay 16, 1SG8 


PROPOSED CHANGES IN THE 
MANUAL OF RULES AND REGULATIONS 

PINT II, SECTION 3. , ’ADMINISTRATION OF, OFFICES 


Files and’ records which are to be destroyed when they 
have served the purpose for which prepared , ‘ 

Channelising memoranda in criminal cases and 
security cases may be destroyed following 
submission of reports (or following submission 
■of letterhead memoranda (LBM) in nonpros ecu table 
espionage and nationalistic tendency cases.) 
Channelising memoranda in security cases may be 
destroyed when they have not been included in 
a report or LEM because the information is of no 
value to the report or LHM„ 


( 2 ) 


In destroying these 
be guided by the following instructions : 
at the time he dictates the report 


I* 

\s 

\S* 

) 

NS 
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memoranda s 
(a) The Agent 3 

(or the LHM in nonpros ecutable espionage and 
nationalistic tendency cases,) is to prepare 
a memorandum (form FD-338) listing the 
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channelising memoranda to be destroyed by 


serial or serial sc 


and requesting the 


ft# T .. 
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chief cleric’s office to destroy. List 
channelising memoranda to be destroyed bec.-ruse 
they are of no value to the report or LIS-i by 
' file and serial number < This memorandum should 
indicate that pertinent information” contained 
in the serials to be destroyed was incorporated 
in the report (or the LEM), or in security 
cases was not included because the information . 
was of no value to the report or LHM. 
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SEE NOTE PAGE TWO 
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Proposed Changes in the Manual of ‘Rules and Regulations 


NOTE : 

'See memorandum G„C. Moore .to W. C. Sullivan dated 
5/16/68 captioned "Racial Informants, Revisions for the 
Manual of Instructions, Manual of Rules and Regulations, 
FBI Handbook and Inspectors’ Manual (Field) prepared by 
JGD:rmm. 
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emorandum 


NMENT 


Mr . BeLoach 
Mr. Sullivan 
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Sullivan 


DATE: 


1968 


FROM 


SUBJECT: MAINTENANCE OF CANCELLED SECURITY 


To Iron 
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. _ ‘ , — h/~ 1 ~ Mr. C. D. Brennan 

C. D. Brennanf A 1 - SAC, Quaxitico 

MC/ 1 - Mr. R. C. Putnam . 

1 — Mr . Enlow (Tji 

MAINTENANCE OF CANCELLED SECURITY c 

INDEX CARDS^AT QUANTICO ^ ^ ,/^-au 

Under V±ttdr~ K^uFdSTProgr am^aTdup 1 i ca t e set of i 


,, ^ •_ ___rZCN 

'7 Under VttaT - K^TJFdSTProgr am~aT*dup 1 i ca t e set of the master 

Security Index cards is maintained at the Quantico relocation site. 
Additions, cancellations and changes of the Security Index are made 

on a continuing basis to keep the Index in a current status. Under ‘"w 

our current procedures , when a Security Index card is changed, the Cf 

old 'card is then destroyed; when an individual is removed from the (\(\ 

Security Index, the card is cancelled and is retained at the Bureau J 

for a period of 3 years filed alphabetically by year. The cards at . 

Quantico have been maintained on an indefinite basis. We now have 
25,000 cancelled Security Index cards stored at Quantico. These cards (5® 
are retained to serve as a ready list of individuals who do not meet 
the criteria for the Security Index at this time; however, because ■ N 
of previous activities, they could represent a potential danger to ^ 
the internal, security of the U. S. in time of an emergency. ^ 

\ ' \S 

In line with. our continuing analysis to streamline our 
procedures, it is recommended that the cancelled Security Index cards H 
over 5 years old maintained at Quantico be destroyed and hereafter 
be maintained for the period of 5 years filed alphabetically by year, if 

OBSERVATIONS : ; 

The destruction of these cancelled cards will release 4 g 

file drawers of vitally needed storage space. During this 5-year ag 

period if a subject's activities would warrant, he would be placed 
back on the Security Index or Reserve Index. It is believed that 
this period of time is sufficient to determine if an individual's 
activities would warrant reconsideration' for inclusion on the 
Security Index; This will serve as a backup for a ready list of 
individuals who could be potentially dangerous in. time of emergency. 

^,3 2.^ 

RECOMMENDATIONS : NOT~REcoRn?rr- 

~ l) That the cancelled Security Index cainS -over 5 years 
old maintained .at Quantico be destroyed be maintained . 

for a period of 5 years filed alphabetically by year. ' * 


2) If approved, this memorandum be. forwarded. tp^SACT^ 
Quantico for appropriate handling. rC’**'"*** . . ,, 
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PERSONAL 


L .ra. | 

Federal Bureau of Investigation , 

Norfolk, Virginia 

Dear Mm l 

X have received your suggestion that we standardise 
tli 8 procedure for accounting for the disposition of ail Bureau files. 
As a matter of possible interest to you, this matter was considered 
at the recent conferences for Chief Clerks and it was the consensus 
that the present procedures should be retained* 

Although your idea was not adopted in this instance, 

’ I appreciated having the benefit of your observations* * 
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COMM i FBI 


2 “ Norfolk 

1 - Field personnel file 
1 - Suggestion file 


Sincerely yours, 

X Edgar Hoover 
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(Suggestion 797-68 dated 4/25/68) 




NOTE: Suggests method be standardized for recording disposition of 

pjr Bureau files which may be destroyed after varying periods* 

At present, record of files which may be destroyed after 20 years is maintained 
on a list kept at beginning of each classification. With respect to those which 
may be destroyed after ten or five years, reason for destruction is 'shown on 
file front of consolidated volume under file numbers* Cy ;U / 
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? * ’ Matte'-r was considered at Chief Clerks 1 conferences held 

recently at Seat of Government and it was consensus that present procedures 
should be retained,, Present method is well-established and workable and 
should not be changed just to achieve uniformity. In addition, confusion 
could be caused by fact that during changeover two methods would 
necessarily be in effect to account lor such destruction. 
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From: (Suqqester's name) 


Director, FBI. 
SUGGESTION 


4/25/68 


Division of Assignment 

NORFOLK 


That a record of all files destroyed in accordance with prescribed 
regulations 'be maintained at beginning of respective classifications 
Such a rebord could be broken down into separate lists for files 
destroyed when 20 years old and those (in some classifications) 
destroyed when 10 years or 5 years old and could show reason for 
destruction: 


Current practice or rule (Include manual citation as well as facts) * 

Record of files destroyed when 20 years old maintained on list at beginn- 
ing of classification. Record of files destroyed when 10- years old or,- 
5 years old maintained on file fronts kept in numerical order. MRR II-3 - 

Advantages of suggestion and annual savings (include basis for estimate) • 13 j l.Jcl . 

All records pertaining to destruction would be uniformly 
maintained in same location ard this would facilitate determination 
as to whether or not specific file destroyed and simplify maintenance 
of records concerning destruction. Necessity for person performing 
destruction to remember several different regulations regarding \ 

how to record the destruction would be eliminated if all destruction ^ 

uniformly recorded in same manner. Some small amount of space would N 

be saved by not retaining file fronts'. No saving of money. Small _ 
amount of space would be saved and' possibly some time. ” y 


Disadvantages of suggestion 


None known .' 


t il! . ~"r u - m 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature b - 
assigns upon the United States. I understand that I will be consid 
within two years after submission.) 

n Mr. bad Mrs. I l u 




Recommendations and comments of Division Head 


This suggestion has merit and would result in greater ^consistency. 


(Do not write in this space - for Bureau use only) 
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S.iC, iUbany ' , /([/ /)t July 2D, JSCS 
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■ ws’miiCTo^ of BmsAt! w&i? - \Mh / 
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There ioapreposal under considcratiott at the Feat of <^verim£$fo 
for the immediate consolidation asii $0-day desir^cfipa o£ files in uosill&ry - ■ y 7 

offices Which relate to record oilers only, at Bagartments of Motor Vehicles ^ 

and/or local- Selective Service Eea&guariers* Aaaillary -Qiiieeo usually receive 1 . 
only ; su$lcient background information to mako logical record cheek reguests of • 
these agencies* Vtei fh$ data is obtained, this information is then funkshei to 
the office of .origin* the case referred upon completion to office of origin, ami 
retained in the auxiliary office until It is destroyed under the present five*, ten* 
or twenty-year destruction rale, degendiagepoa the- classification. 


one-month survey beginning August 1, 1808,- to determine the frogaeney in which 
communications are received revesting record chechs at BeparimeatG of Motor ' • 
Vehicles and/or local Selective service Headquarters* .Si addition each office /). 
should estimate ' savings in tile 'Space, including the general indices,: st©glies wdn • 
manpower, if these type-files could he destroyed 88 days after the investigation 
Is referred .uponcOmpleUCn to office ofgri^t. ' ^ 

Submit the riO^ilPti: vein* nurvetr iebeifeftr with vonr views nrd ^ 


Submit the resma of your survey, together with your views and ' 1 

recommendations as to the feasibility of die proposed file destruction procedures, : 
m well as administrative' devices necessary to control this procedure,. to the 
Bureau,,- attention Training division, by September % 1988* ’’ ■ ■ . 
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Memorandum 

Mr. Rosen 

DATE: July 9, 1968 

Sale 
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1 - Mr. Shroder 
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, CRIMINAL INVESTIGATIONS - 

1 - Mr. Tavel 
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By. letter dated 5-7-68, captioned as above, 

• Bureau requested each field office to make a detailed 
survey of its conviction picture as of 6-1-68 and to 
advise the Bureau by letter at the close of business 
6-14-68, the following information:/! J 

c ^ ^ i?<s ' >J 

(1) The number of convictions sent to 
Bureau during the period June 1 through June 14, 1968. 

(2) The number of convictions the office 
anticipated that would be submitted from June 15 through 
June 30, 1968. 

(3) ; The number of. subjects who had been found 
guilty or had pleaded guilty and were awaiting sentence. 
The tabulation in this category was not .included in those 
set forth .in item number- two. 

This communication was to be submitted to the 
Bureau without fail and was to be directed to the atten- 
tion of the. General Investigative Division, room 5732. 

;:-.;All offices responded to this letter. This 
survey was comp le ted , and it was determined that there was 
a total of approximately 1,782 convictions in the above 
category. ^ / - 4 . 


lo(o- 


Since this material is ad mini^t^aWve^data of 
temporary value only, the writer feels that the.se letters 
and airte Is should not be placed on record 'but destroyed. 




The Records Section, Files and Communications 
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r Division has been contacted , and’ they agree that this 

tss *i§5 information is of temporary value only and would not serve 
S4 So-Sany purpose in the. future. 
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If approved ,■ it is recommended that the attached 
airte Is be destroyed, and in lieu thereof, this 
be placed on record. 
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DESCRIPTION OF IlLE: 94-1 Sub 135 . ■;!• 
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the Consolidation Ifnit, There are 30 sections containing over v : t 
1, 900 Serials. This file was opened in 1933* It consists of , 
requests for Director, to make speeches before Chapters and Con- . 
yentions. of, the D, A. R. ; requests for speakers from Bureau, letters 
from SAC’s advising of requests received to make speeches# copies ’ 
of their speeches# letters, of thanks for speeches;; requests for 
Director to submiti'S^ficle^ for D. A, B. magazine and Requests for 
copies Of Director’s Speeches. The material in this file is similar 
to material that was placed in other main 94- 1 files On organizations; 


was obtained. (See” 94-1-1666). Since above, organization is still 
active and correspondence is received currently# the. entire file 
should not be destroyed. It is believed the material more than ten 
years old could be destroyed, , using the same authority as for the 
other main 94-1 files. There are approximately lj ,637^serials 
that;, are oyer 10 years Old# Any mail of /historical value or with 
Director ’s notation would be retained. This file was discussed H 


in these files should be retained. Serial 633 is an.: example in point. 


filing Unit and in eliminating unnecessary cards from the General - r 
index. It is requested that this memo be sent to Crime Research Section' 


Branch,; Room 7231 for appropriate 
: RECOMMENDATION: - •*" * '• 

! Foi* referral to the Crime fi 
^^^cc - 66-3286^^ > y ’V ; ‘ 

, iliEsJdmn .(8) 

^ ; r V; 





, ■: : ism TKSEaQBBED ~_ f ’ ' - . ' ■ ; , 






mi 


'O 


mmLWflm. of mmm 4 

mjmmmmwmmmwB timmm* 

tm- 


Mviou o£ik& aorite BhaxtegBfti&Msig apace in may of i!*e field 
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^■w0' proposals x&sgft laa -of filing space* 
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NOTE 



See memo S. Tullai to Mr. Casper dated “9/23/68, Re: Filing System - 
Elimination of Duplicate Material. '* This.-memo authorized the, Training 
Division to conduct surveys which might possibly .result in the saving of 
space and filing equipment. , . 
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i subiect Destruction o/ files and Ijre cords — ^ 
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By memorandum dated 9/23/68, this Unit was authorized to 
explore possibilities of streamlining our, present file retention procedures 
throughout the field. A discussion was held recently with SAC J. T. Neagle, 
Indianapolis, who was present at Seat of Government, for a two-day confer- 
ence, concerning certain possibilities of eliminating the retention of dupli- 
cate file material in auxiliary offices. During this discussion, SAC Neagle 
stated that there is currently a serious shortage of space for the storage of 
closed files in the Indianapolis Division. He said that although he had not 
previously favored the adoption of the "unnumbered case system" as pro- 
posed by the Training Division in October, 1967, in the handling of files in 
the 42 classification (Deserter), that he now desired to give this system- 
further consideration due to the increase in the number of cases in the 42 
classification received in the Indianapolis Division. 

The "unnumbered case system" relates to record check-type 
investigations and enables cases to be opened, assigned, . and supervised 
without the necessity of preparing permanent index cards, file fronts, backs 
and folders, and numbering and filing the information, unless information 
other than that of a record check-type is developed, in which event normal 
procedures are followed. The communications are retained in one location 
for a specified period until all action is completed and are then destroyed. 
This system eliminates a great amount of handling and filing with no loss of 
control since record check investigations, if reopened, will have to be 
rechecked to determine if the records contain additional information 
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Memorandum S. Tullai to Mr. Casper 
Re: Destruction of Files and Records 


OBSERVATION: 

It would appear that the "unnumbered case system" would be 
adaptable for the handling of military record check-type investigations in the 
42 classification in Indianapolis, with resultant savings in manpower, supplies, 
and filing space. This system has proven to be highly successful in the 
Washington Field Office, and was recently instituted in the St. Louis Division. 

RECOMMENDATION: /) 

;/ - 

That the attached letter be forwarded to the Indianapolis 
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TO 
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J. J. Casper 


DATE: 9/23/68 


FROM 


SUBJECT: 


df 


S. Tullai & DKTdth'Ct /0 /J $U £ A A 

- . QiBCOfipLr 
j Cevees 1 1~ 


FILING SYSTEM - ELIMINATION 
OF DUPLICATE MATERIAL 



> 


By separate memoranda, this Unit has requested and received 
permission to conduct field surveys in the past, in an attempt to streamline ^ 
the destruction procedures of files relating to record check- type investigations 
in auxiliary offices. As a result of surveys by the Training Division, abbreviated^ 
destruction -procedures have been instituted in several field divisions, which 
have brought about a substantial savings in manpower, space, supplies, and 
equipment. 

In addition, this Unit feels that further inroads can be made to Yj 

eliminate the retention of certain filing material in auxiliary offices which would V 
preclude the necessity of purchasing or acquisitioning additional shelves a J 

and file cabinets for field-wide use. The total number of investigative matters 
received throughout the field has increased from 636, 371 for fiscal year 1963, 
to 820, 830 for fiscal year 1968, and it is anticipated that 830, 000 total 
investigative matters will be received during fiscal year 1969. Unless some 
streamlining procedures are placed into effect to curtail the filing of duplicate 
material in auxiliary offices, this Unit feels that in the near future there will 
be a critical situation regarding space and filing equipment in many of our 


field divisions due to the ever-growing caseload. 
OBSERVATIONS: 







x 2-3 

This Unit feels that there are two very^o’d-^ossibilities-wl 
would result in the savings of space and filing equipment which are: 


1. Place into effect the destruction of duplicate copies of serials 
(stripping) and a file consolidation program immediately after 
criminal and applicant files are closed dr RUC’d. Under 
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Memo Tullai to Casper 
Re: Filing System - Elimination 
of Duplicate Material 


current regulations, these files are "stripped" and 
consolidated six months after they are closed or RUC’d. 
However, Washington Field Office (WFO) has been excepted 
from this rule and immediately "strips" and consolidates 
.closed and RUC criminal and applicant files because of the 
space situation in that office. A discussion was held with the 
Chief Clerk of WFO and it was determined there were no 
known disadvantages in this system. 

2. Research . possibilities to reduce or eliminate the retention 
of duplicate closed or RUC file material in auxiliary offices 
after a specified time. 

RE COMMENDATION: 

That the New Agents, Language, and Stenographic Training Unit 
be authorized to fully explore certain possibilities of streamlining our present 
file retention procedures, including field surveys and discussions with 
officials of other divisions, consistent with good records management. * 
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In Reply, Please Refer to 
File No. 


t PERSOML ATTENTION 

SAC LE™ER 68-53 

UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


WASHINGTON, D.C. 20535 


p 


September 17, 1968 


(A) FILING SYSTEM - DESTRUCTION AND CONSOLIDATION OF 
FILES — An analysis of recent field inspections has disclosed that 
a number of offices are failing to adhere to existing regulations 
concerning the destruction and consolidation of files. • Inadequate 
controls over the file destruction and consolidation program result ' 
in a shortage of filing space, which is critical in certain offices. 

Part II, Section 3, Manual of Rules and Regulations, 
sets forth specific instructions regarding the destruction of files, and 
the criteria for the consolidation of files. 

You should insure that your file destruction and consol- 
idation program is closely followed in order to eliminate useless file 
material and to conserve much-needed space. This program will 
continue to be carefully evaluated by the Inspection Staff during the 
annual inspection of your office. 
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Part II, Section 3, Manual of Rules and Regulations, sets forth 
specific instructions regarding the destruction of files which are of no further 
value, and the criteria for which files may be consolidated. ■ * 4 ;-:;. ^ 

$£"■? ' ■ " ", 

An analysis of recent field inspections has disclosed^hat^a, number 
of offices are failing to adhere to existing regulations concerning the destruction 
and consolidation of files. A properly administered file destgictiqn and Consolidation 
program would substantially' ease the shortage of filing space jwhicir' currently exists 
in many of our offices. ’* ~ 

While firm instructions to correct the deficiencies found were 
issued in connection with the aforementioned inspections, <; the Training Division 
feels it is appropriate to remind all offices of the need to ‘maintain a strong file 
destruction and consolidation program to eliminate useless filo material and to 
conserve space. X 

RECOMMENDATION: 


That the attached SAC Letter be directed to,. airfield offices. 
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.. memorandum dated 10/9/68, Training Division was authorized 

to furnish instructions regarding the ’’unnumbered case system” to the Indianapolis 
Division' to determine if this system would be adaptable for the handling of 
military ' record check-type investigations, with resultant savings in manpower, 
supplies, equipment, and filing space. 

0 

The ’’unnumbered case system” relates to record check- types 
investigations in auxiliary offices, and enables cases to be opened, 'aisigned| and 
supervised without the necessity of preparing permanent index cards'^ file, -fronts , 
backs and folders, and numbering and filing the information, unless information 
other than that of a. record check-type is developed, in which event normal pro- 
cedures are followed. The results of record check-type investigations^are 
furnished to^the office of origin and file copies of communications are -Retained in 
one location $pr "a: specified period and are then destroyed. This system eliminates! 
a great amount of handling and filing with no loss of control since record check- 
investigations^ j£ reopened, will have to be rechecked to determine ifefcjie records 


contain additional information received during the intervening period? 3 *^ 


a 


* ** * ** 


t The ’’unnumbered case system” has unlimited potentiates at sp'ace- 
saving device throughout the entire field in the handling of record check-ty^e^ 
[investigations. ’'This system has proven to be. successful in the WashingtmrfField 
Office and St. Louis Division, and is currently be ing eval-uate dtr * 

raff'l tMrnSstSfiW MSSS4 

Division. 



RECOMMENDATION: 

. That the attached 
offices,: be approved. 
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' SUGGESTION : That "see” reference index cards prepared during the early and middle 
- ■ , 1940s on confidential informant symbol numbers be destroyed* During©’ 

the period in question, it was the practice to prepare an index carden the informant 
symbol number when a communication such as an investigative report indicate d that 
// ' an i nformant had, furnished information* For example, a card was prepared on I 1 

/h $j I I when information a ppeared in an investigative report such as the following: 
p "Confidential informant ! [ furnished the following list of telephone calls for 

January, 1946, from the above number* " The practice of indexing informant symbol 
numbers under these circumstances was discontinued many years ago* b?D 

ADVANTAGES : There is an accumulation of approximately six index cabinets containing 
. - - cards of this type which were prepared before the system was 

discontinued. These cards are completely extraneous to the operation of the Bureau *s 
, indices inasmuch as there is no occasion to search the index on the basis of these old 
informant symbol numbers. V ■ 

OBSERVATIONS: ! The Streamlining Committee, Files and Communications Division^ 

and supervisory personnel favor adoption of this idea. * 

■ - - . ■ ■■■■ , • .. .. : ■ '■ . X 

Domestic Intelligence Division stated the Security Informant and x 
Special Records Unit, Internal Security Section, concurred with the suggestion that , 
x the reference index cards as mentioned be destroyed. Information in the cards is of 
no current value and, if needed in a particular case involving prosecution or V 

administrative hearing, would be readily available from field ^fice imndling the A> 

reporting informant or source. /1j £ \ 
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Memo Casper tb Mohr 
Re: INDEXING ; > ' . 

SUG GESTION 223-69 SUBMITT ED BY 

MISSl Iand 

MRs.n r 

FILES AND COMMUNICATIONS DIVISION 


Special Investigative Division interposed no objection to the destruction 
of these cards since Records Branch has stated the idea does not relate in any way 
to index cards in, the indices which are main subject cards (ei|jier by symbol Or name) 
on informants and the main cards would not be destroyed. 

Based on the comments of the interested divisions as noted above, the 
Training Division believes the suggestion should be .approved due to the space to, 
be retrieved from this project. ; 

RECOMMENDATIONS: (1) That the suggestion be adopted and the attached letters 
^ of appreciation forwarded to the suggesters. They have 

been thanked by prior letters. ; ; 


, • ' , (2) On approval, this memorandum will serve as the 

authority for the Files and Communications Division to 
take the proposed action of disposing of these "see" index cards. 
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DESTRUCTION OF BUREAU PROPERTY « - GENE: 

ELIMINATION OP DUPLICATE /MATERIAL*^ 

BUDED NOVEMBER 8, 1968 V />.r.- f 

, '-// Re Bureau: letter 1 6 Ch icago da ted, 10/17 /6 8 . 

^ : T. DESTRUCTION. OF. DUPLICATE COPIES OF SERIALS. 

UPON CLOSING ORTRUC* ING IN APPLICANT AND CRIMINAlTIATTERS ; 

\f : ;A'\y V This proposal; 'ha's been considered thoroughly. ; • 
' It isfeltthat this ^proposal has some very definite, ' 

■ weaknesses . Among, them .-are: 4y>. 

■ , ,v y/y-’y .• ; ,■ ^ ■ 

-;r, ' When cases are:; reopened stiich. action would , ■ /./y :> 

necessitate describing all serials ciharged out as there u 
: would be; but one serial: in such h .stripped f ile.y This v. s : \' 
could 'cause; considerable work , as . inany times f iles;Sr e\‘j -f; \y 
reopened /within. a VshCrt period /affeyheing;';^^^ 

This could be a serious problem inoff ices ha^hg a.^1 
number of resident agencies . w-'‘When-rsuch : ’;Strijp^^;^i3;es^ar'e 
reopened arid serials sent to the resident agen'caescpertiherit 
'files would be valueless. No informtipri’ would be .available 
to headquarter sUpeivxsors.; • " ■ ' ’ ; ' v ' v -' v - 



•' Cm* , 

«*? 


; ./ ; v V It does < not appear : tha:f, any " time: would be. saved in ,/‘\ 
the proposed consolidation; process; .It would require additional 
time, for the person posting, to remove , the duplicate Serials , 

"If '-the; ^ super v isors Were ; to- exercise; the prerogative to • r . .1 v ; / j - .’ y 
request files not ‘ be stripped on a 'Selective ; basis if it , : ■';/ * -/'i 
'appeared; that matterwaslikely tobereoperied, orfor some > ; 
other ’ legi timate reason, this would entail addifibnal work ; 

by the desk; and extra caution by t he i ndi vi dual posting; 

.such correspondence.; / : / ;, v. 1 S'y . '-f.-'Xh : 



‘ ; it dpes not; appearf that; >any , appreciable time would ; 
be saved by the suggest ed^Sy^tem. Cohsplidating^ ;f ! iles . six ’ 
months „ after; being closed 'and/or RUC’d .ori an h s s erabl j^Tiri je 
basic as done presently malres -fpr an orderly process 
combining such files n mul ti - v olume s^anbKa n or der/ : 
for any;s;tfaY charge outs . etc 


r , Bureau 
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EP 66-864 
CONCLUSION: 


That Part 1 of referenced proposal not be adopted 
as any immediate saving of space would be more than offset 
by the time lost in describing serials and the fact that 
reopened files would be stripped and of no value to supervisors, 
particularly in those instances in which reopened matters 
had been assigned to resident agencies. The immediate 
destruction of serials upon the closing or RUC*ing of files 
would make for a rather haphazard process as contrasted to 
the assembly line destruction procedure under the six month 
rule. 


2. DESTROY ZERO FILES AND INDEX CARDS IN NON-SECURITY 
CLASS IFICATIONS WHEN FIVE YEARS PLOT 


This proposal has merit. However, it is felt it 
would be better to extend this to ten years. Under the 
proposed immediate elimination of duplicate material upon 
closing or RUC*ing, it is estimated that the proposed 
suggestion might make available 6 cu. ft. of file space, 
over a six-month span. This figures out to l<cu. ft. per 
month. A survey of zero files indicated that under the 
suggested five year destruction plan, an estimated 7 cu. 
ft. of space would be saved. 

The above covers estimated savings in space and 
filing equipment. However, it does not appear that any 
savings in manpower would result from either suggestion. 
This is true as set forth under "CONCLUSION” under Part 1 
of this communication. 

Insofar as zero files are concerned additional 
manpower would be needed to remove pertinent index cards. 

A projection at El Paso indicated that a bare minimum of 
15,000 cards would have to be removed from the indices if 
zero files were destroyed when they became five years old. 

CONCLUSION: 


That the destruction of duplicate copies of 
correspondence in closed or RUC'd cases immediately upon 
closing or RUC*ing be left to the various divisions on a 
permissive basis. Perhaps it might be beneficial to some 


2 


divisions to consolidate immediately whereas others would 
prefer to handle under the present 6 month rule. 

The destruction of zero files has merit. However, 
it is felt that 10 years appears to be a more realistic 
period. 
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Miss | J 

Federal Bureau of Investigation 
Washington, D. C. 

f 

Dear Miss 


I have been advised of your suggestion regarding 
the disposition of correspondence contained in a particular file. 

It is a pleasure to advise you that your proposal has been adopted 
except as it applies to firearms. The necessary action is being 
taken to place it into effect. 

Your continued interest in seeking ways to improve 
our filing operations is indeed appreciated and I want to thank you 
for bringing this matter to my attention. 


V 


Sincerely yours, 

r Hoove? , 


1 - Mr. Tavel 
1 - Personnel file of Miss[ 
'/jERiaga*^ ^ 


(5). 

NOTE: 




MAILrROOMii 

'Vi fc v J 


Suggestion 432-69 dated 12/20/68 || 

1: Ba sed on memorandum L. E. ‘Short to Mr. Tavel, 12/20/68, * 

re: ~| GS-5, General Index Unit, Files and 

Communication's, IDi vision, EQD, 11/4/46, Streamlining Committee , 

Suggeffii^dn^*Y.ES :if c . , /v .' v 

^ ’ 0i L< fj * •' 

Training^&ivision discussea the, suggestion with General Investigative 
and Crime Records Divisions which advised they hadmo objection 
to the suggestion as long as the purging of the file did not include 
firearms. On approval this letter will authorize Files and 
Communications Division to place the suggested procedure, modified 
v^to excludeJirearms, into effect. 

,□3 TELETYPE UNIT [Zf WL 

. . * ' C r V 





OPTIONAL FORM NO. 10 
t962 EDITION 
.» OSA GEN. REG. NO. 77 

UNITED STATES 




ERNMENT 


9 


TO 


FROM 


Memorandum 

Mr. Tavel 


dati^U?2-2 0-68 


L. E. Sho! 





SUBJECT: 
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GS-5, General Index Unit 
Files and Communications Division 
EOD 11-4-46 
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STREAMLINING COMMITTEE SUGGESTION n J 

0 Oes7vuMn ol Burecx, IrOP^-fu 





Miss has suggested through the Streamlining Committee 

the deindexing an d^destruction of cor xesponde nceGontained-i n File 87- 1 with 
subfiles 1 . through 7^ Thes¥fiTes contain correspondence from individuals 
and companies requesting the Bureau to place a stop in the National Stolen 
Property Index (NSPI); for example, File 87-1, sub 2, contains correspond- 
ence which requested stops in the Stolen Property Index on office machines 
while File 87-1, sub 7, contains material requesting stops on stolen securities. 
The material in these files dates back to the 1930’s and is no longer pertinent 
insofar ^as the Bureau’s file system is concerned. The NSPI is no longer 
being Utilized for all practical purposes, having been replaced by the National 
Crime Information Center (NCIC), Crime Records Division. 


Streamlining Committee members and supervisory personnel of the 
Records Branch favor adoption of this proposal. It is believed that all corre- 
spondence, with the exception of that relating to firearms, contained in the 
above-mentioned files can be destroyed if it is more than five years old. It 
is noted that, as a general rule, NCIC procedures call for eliminating items 
from the index four years after being placed into the system. Adoption of 
this proposal will provide a cabinet of filing space for other material, will 
eliminate some unnecessary cards from the general index, and eliminate 
approximately 9, 300 pieces of outdated and unnecessary correspondence. 


RE COMMENDATION: 
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FILING AND INDEXING 03 


CIVIL SERVICE . 

SUBJECT: COMMISSION - (CSC) FORMS - EMPLOYEES SECURITY 

AND SPECIAL INQUIRY SECTION (ES & SIS) - SUGGESTION 

’ SYNOPSIS: 
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• • The Name Check Section of the General Investigative Division has noted during 
file reviews numerous references to 140-0 file. In many instances it turns out to be ■ 
•/SI". (same information) since a majority of serials consist of a Xerox copy of CSC 
request on which CSC has been referred to data previously furnished. The reference, 
therefore, is a duplicate since data previously disseminated has already been indexed. 
The Name Check Section does not keep copies of any such forms on name checks they 
handle and feels that a saving could be accomplished by eliminating the filing of these 
forms, by eliminating indexing, saving^ file space, and manpower. 

Considerable study has been given the problem by the ES & SIS and the Files 
and Communications Division. The filing of these forms has been in effect since 1947" 
and' has served as a device which allows the approving supervisor to evaluate action 
being taken. This could still be done but no copies would be in file to allow fixing 
responsibility. These forms have' been valuable in identifying fugitives, suspects in 
criminal matters and missing. security subjects. These same benefits would accrue if 
we kept copies of all forms requesting name checks, amounting to more than 3, 000, 000 ® 
a year. The question to be resolved is whether or not the expense oLeopying, indexing 
and filing these forms makes their maintenance desirable. & b ~ — - 

. The Files and Communications Division advises a project could 
culling out, deindexing, and destroying these forms with no ' additi onaT ee 

ACTION:. J " — " 

~ : The ES & SIS believes the Files and Communications' Div|sron“ean/unde r take 

as- a. project the removal "of forms from the 140-0 file.and-movd^hem^>ths^vnain-.case 
’xlfile v/hor.e thei'o4'?'t>ne, and copie s of future Jorms win be designated for. the main 
case. .file .where one . exists . The ES & SIS has no objection to Files and Communica- 
. tions Division culling out copies of these forms, deindexing and destroying them pro- 
vided. the project is started with the oldest date on file. Within a period of 6 months 
by maintaining examples and closely following this project a determination could be 
made as to whether the maintenance of Xerox copies and indexing of them should be 
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' discontinued. 
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Memorandum to Mr. 

RE:- FILING AND INDEXING OF CIVIL SERVICE 
■ ’ COMMISSION (CSC) .FORMS - EMPLOYEES SECURITY 

AND SPECIAL INQUIRY SECTION (ES & SIS) - SUGGESTION 


DETAILS : 

' t N ame 1 Chock Section o£ the General Investigative Division has 
.\v. tile' reviews they receive numerous references to the 
, 140-0 Ale. They state that in many instances it turns out to be "SI” (same 
information) inasmuch as a majority of the serials in the 140-0 file consist 
of a Xerox of a CSC request on which has been typed a referral note referring 
CSC to data previously furnished. This 140-0 reference is, therefore, a 
duplicate inasmuch as any data previously disseminated, such as reports, 
letterhead memoranda, etc. , has already been indexed. 

The 140-0 files consist of in excess of 1600 sections. The Name Check 
Section .did a spot check of 3 of these sections covering the period from 
September 5, 1968, through October 15, 1968. They found that approximately 
150 Xerox copies of CSC forms were contained in these 3 sections with nota- 
tions indicating that most simply referred CSC back to data previously furnished 
■that agency. 

The Name Check Section does not keep copies of any such forms on 
name checks that they .handle. They merely note the original dissemination 
referring CSC or any other agency to the data previously furnished. 

The Name Check Section feels that a tremendous saving could be 
accomplished by. eliminating the filing of "referral" forms in the 140-0 file. 

They state the saving would result from conservation of filing space and the 
indexing and filing of each of these forms. 

Considerable study has been given to this problem by the ES & SIS 
and by the Files and Communications Division. The policy of filing copies 
of CSC forms even though they merely refer CSC back to previous information 
furnished -to them has been in effect since 1947. As a matter, of fact, for the 
first 10 years, or until September, 1958, even forms returned marked M no record" 
were kept. It has served as a device which allows the approving supervisor to 
evaluate action being taken. It is granted that supervision could still be main- 
tained of forms beingreturned merely referring CSC to reports previously 
furnished, but no copies would be in file to allow fixing of responsibility at a 
later date. ! 
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DETAILS CONTINUED - OVER 



' Memorandum to Mr. jpe W 

■RE: FILING AND INDEXING OF CIVIL SERVICE * 

- COMMISSION (CSC) FORMS - EMPLOYEES SECURITY 

AND SPECIAL INQUIRY SECTION (ES & SIS) - SUGGESTION 

With regard to the forms handled by the ES & SIS we are faced with 
a potential request for investigation from CSC or the interested agency. With- 
out maintaining a copy of the form it would be necessary to go back to CSC and 
■request another copy so that we would have necessary information to order the 
investigation. The other alternative would be to work out with CSC an arrange- 
ment whereby they would furnish us with another form whenever they request 
■■ an investigation. 

In the ES & SIS it has been found that by maintaining copies of these 
forms they are valuable to other Divisions since they have on occasion furnished . 
information leading to the apprehension of fugitives, suspects in criminal 
matters, and missing security subjects. Here again, it is acknowledged that 
to keep copies of these forms for this reason would mean that the same benefits 
. would accrue if we kept copies of all forms received requesting name checks. 
■This would amount to more than 3, 000, 000 forms per year, and the question 
to be resolved is whether or not the expense of .copying, indexing and filing 
these forms makes their maintenance desirable. 

• • In the ES & SIS each form handled is processed by "Voucher-Stat" and 
becomes a part of the Bureau’s quarterly Stat report in connection with this 
program. It is conceded that the same thing could be accomplished by following 
the practice utilized in the Name Check Section of sending to Voucher-Stat each 
day the number of replies to CSC broken down as follows: 

(1) Subversive derogatory data sent 

(2) Nonsubversive derogatory data sent 

(3) ' 'Nonderogatory data sent 

This system, however, would not be as accurate as the system 
currently utilized. 

The Files and Communications Division has reviewed the comments of 
.the Name Check Section and has advised that a project could be instituted relating 
■ to forms where CSC has been referred to previous information only , culling 
them out, deindexing them, and destroying them. They state this project could 
be handled over a long period of time with no additional cost involved. The Files 
. and Communications Division, who has the responsibility of obtaining any outside 
authority necessary to destroy these forms, states that no outside authority 
would be necessary since they all consist of Xerox copies of forms rather than 
the original form received from CSC. 



.Memorandum to Mr. Gp 

RE.: ' FILING AND INDEXING OF CIVIL SERVICE 


COMMISSION (CSC) FORMS - EMPLOYEES SECURITY 
AND SPECIAL INQUIRY SECTION (ES & SIS) - SUGGESTION 


It is to be noted that there are main case files in connection with 
' many: of the .forms currently filed in the 140-0 file. T 1 he-ES~&'SI3“feei'S^:hat-^ 

,-,>l ] s • and JCommunications Division can' undertake- as - a-pr oj ect-the— 

Jv .removal of the forms- from the 140-0 file and 'moving them to the' main - 
. I case-.file that -this would.be helpful* Likewise, it is believed that the ES & SIS 
' . • should designate future copies of forms for the main case file where one 

' exists. 

' 1 Despite the value that these copies of forms have proven to be in the 

past, the ES & SIS has no objection to a project being instituted by fee Files 
.. , " ' and Communications Division of culling out copies of forms where CSC has 
• . been referred to previous information furnished or deindexing and destroying 
, them provided the project is started with the oldest date on file. In this way 
'. the ES & SIS could watch the progress of this project carefully and over a 
. period of time it could be determined whether the project should be extended 
'to more current forms. Within a period of 6 months by maintaining examples 
and closely following this project a determination should be able to be made 
regarding whether or not the maintenance of Xerox copies of these forms 
and the indexing of them should be discontinued altogether. 

Whereas no savings are being claimed in connection with this suggestion 
inasmuch as it is a joint effort on- the part of the ES & SIS, Name Check Section 

• and Files and' Communications Division to further streamline the work in 
connection with these forms, it is believed that in the long run tremendous 

■ ■ savings will be accomplished by eliminating the filing of copies of "referral" 

' • forms in the 140-0 file. To mention some of the more major savings, there 
. ' would be a conservation of filing space, a saving by not having to index the 

forms and a saving by not having to file the forms. There would also be a saving 
'by hot having to Xerox the forms. 

. ■ • A savings in manpower would also be realized also. For example, in 

• -handling over 3, 000, 000 name checks per year, the Name Check Section gets 
many references on search slips to these 140-0 files. As a consequence the 
140-0 files are constantly on the move. When the employee finally receives 

• the 140-0 file, he generally finds that he has already reviewed the material to 
which this form refers him. This is because the names on the form have 

• ■ already been indexed, elsewhere and the names on the copies of the forms in the 

• ■ 140-0 file have received duplicate indexing. 

_ 4 _ ' . ■ 

• • 'All of the above savings and advantages can be realized on a long-range 

project basis by the Files and Communications Division and they state by so 
. handling no additional costs would be involved.. 
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SUBJECT: 


: J- J - Cas Pf r /;'Ls' 

, ? Hyr 

TRAINING DOCUMENT-,62 
"TACTICS FOR HANDLING 
MOB VIOLENCE" 


Trottor 

' 3,oom 1 


As 


Training Document 62, "Tactics for Handling Mob Violence/"- 
was printed and distributed to the field in March 1962. The purpose of this 
memorandum is to recommend that it be recalled. 






This document was recently reviewed to bring it up to date. 

However, the many changes in equipment, techniques and methods of controlling 
mobs would necessitate rewriting the document. As most of this information 
has already been distributed to the field in later publications/ this would be a 
duplication. The following are some of these later publications: 

, "Prevention and Control of Mobs and Riots, " published 
February 23, 1965 and revised April 3, 1967. 

Techniques and Use of the Police Baton, " published 
September 1967. 

Also, there were six bulletins concerning riot control, tear 
gas and the police baton, published in 1968. / / 

■ / "/ r — ■ 

Attached is a field slip, which will be Iteked and distributed to the_ 
field, subsequent to the approval of this memorandum. ( * 

.1 S FhP; 3 !3oS 


<2 2. {<o 


RECOMMENDATION: 


That captioned trainhp^oSSS^® ,J by declared obsolete and 
the field offices instructed to destJ^dli^o^i^S^reviously furnished them. 
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February' 24, 1969 
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Federal Bureau of Investigation 
Washington, D. C. 

Dear Mr. I 


Your suggestion has been received that a particular 
statement be placed in the Manual of Rules and Regulations regarding 
theS &tsposition of zero files. This proposal is being evaluated 1 
andl will let’youknow oftSe final decision regarding this matter .V ^ 

The interest you displayed in submitting four idea V, 
to me is indeed appreciated. T 


MAILED 10 

FEB 24 1969 

COMM-FBI 


Sincerely yours, 
£ Edgar' HooVlIj 


- 

4 ?>* 3? . 


2 - Washington Field Office be 

1 - Field personnel file :b7c 

1 - Suggestion file 

1 - Personnel file of Mr. 

^ML: saj £>(U , 

(6) ^ (Suggestion 584-69 dated 2/19/69) 
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''Zero files majr be destroyed 'in accordance with regulations- governing' 
the. destruction of substantive, files bf^a;' given classification. " ; ' ./ 


Referred to Files and Communications , . General and ' 

. , Special' Investigative' and Inspection .Divisions, for. pews and recpmirienbations. 
Idea also, being considered by the Chief Cferk's Deskj;. Training. : • 

Division., ./* . ./>/■- ; /w />'■ 

V- / Suggester’s official name is per/ 

' Movement Unit. / .;/ _■ — ; '„•/;/ Jt ■ 
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Employee Suggestion 

FD-252 (Rev. 9-1U5.9) 

<r 


9 




k 




be 

hlC 




To: 

From: (Sugges, 


Division of Assignment 

Director, FBI 

J 


^ -1 

Washington Field Office 


Da te 


2/19/69 


SUGGESTION 

It is suggested that the Manual of Rules and Regulations be amended 
to include the following statement: 

"Zero files may be destroyed in accordance with regulations governing 
the destruction of substantive files of a given classification. ,t: 




L 


Current practice or rule (Include manual citation as well as facts) TfFO presently f OllOWS the above 

practice. However, Manual of Rules and Regulations makes specific pro 
visions for destruction of zero file in 25 classification only without 
further mention of destruction procedure to be followed in other 

ASVaift^^S^iyf 4sS^?e£ 1 l"Iori l 'yi5<f annual savings (Include basis for estimate) 

To clarify questions which arise, by spelling out specifically, that // 
zero files in all classifications may be destroyed in accordance with*”''’ 
regulations governing the destruction of substantive files in a given 
classification. This would eliminate any doubt that might exist con- 
cerning destruction of zero files and would insure that all ,space is 
made available at earliest possible date, h 


?X -•? tJM&n 


■ v« 


a*i 


Disadvantages of suggestion 


None 





(The use by the United States of my suggestion shall not form the bas; 
assigns upon the United States. I understand that I will be considerec] 
within two years after submission.) 

El Mr. □ Mrs, I I mIss 


Signature and Title of Suggester 


Recommendations and comments of Division Head 


This suggestion is a sound one and its-^doption isz'r^comi&ended . 

7 Signature and-Tit)^ &A / / ) ^ \ 
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VIEWS OF THE INSPECTION DIVISION RE: SUGGESTION 584-69 



ADDENDUM OF THE INSPECTION DIVfSION J. L. MATTSON :wmj 2/25/69 


Inspection Division concurs with purpose to be served in suggestion 
submitted by Washington Field Office and recommends its adoption. 


^ , 
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VIEWS OF THE *ClAL INVESTIGATIVE DIVISiSPrE: SUGGESTION 584-69 


ADDENDUM: SPECIAL INVESTIGATIVE DIVISION LAW : Ida f 2/26/69 


Assistant Chief Clerk, WFO, has suggested that the 
Manual of Rules and Regulations be amended to include zero 
files in those which may be destroyed in accordance with 
regulations governing the destruction of substantive files 
of a given classification. Generally, present regulations 
provide for the destruction of files and- records except 
cases having important ramifications in the field after they 
become 20 years old. Certain categories provide for less 
tim^ for example, Selective Service, Deserter and some 
unknown subject cases may not/ be destroyed after five 

years. Double zero (policy) files have been an exception, 
and no provision has been included for zero files presumably 
due to the fact this material normally has not been made a 
part of the Bureau's central files at SOG as is true of 
investigative files. 

Recognizing that zero files contain little information 
that would be of permanent value and since a savings of filing 
space would result the Special Investigative Division recommends 
with regard to classifications supervised in this Division that 
necessary steps be taken to include such files in those which 
may be destroyed in accordance with the regulations governing 
the destruction of substantive files. 
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VIEWS OF THE GENERAL INVESTIGATIVE DIVISION RE: SUGGESTION 584-69 


ADDENDUM GENERAL INVESTIGATIVE DIVISION 2-25-69 JDP:ph 


There is no reason why the zero files cannot 
be destroyed on the same basis as the substantive files 
in any given classification, and the General Investigative 
Division has no objection to this suggestion being adopted. 
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Memorandum 


UNITED STATES 


iERNMENT 


< 


TO 


FROM 


SUBJECT 


MR. TAVEL 

J. W. MA^pAH^ 

SUGGESTION NUMBER 584-69 
SUBMITTED BY 


DATE: 2-26-69 


Tolson — 
DeLoach 
Mohr — — 
Bishop — 
Casper — 
Callahan 
Conrad — 

Felt 

Gale . 


WASHINGTON FIELD OFFICE 


Comments of Records Branch have been requested on 
captioned suggestion. 



Manual of Rules and Regulations provides that all 
field office , files, which would include Zero Files, may be 
destroyed after they are 20 years old. Earlier destruction 
is specifically authorized for certain files. Certain types 
of- files in Classification 25 including Zero Files may be 
destr-ocyied when 5 years old; accordingly specific provisions 
for Zero Files in 25 Classification is necessary. 


It, would appear that unless earlier destruction is 
authorized for particular Zero Files no specific reference to 
their destruction is necessary. 

RECOMMENDATION : 

. ^ M 

Forward to Training Division. 





Federal Bureau of Investigation 
Washington, D. C. 

Dear Mr.l 


March 3, 1969 
PERSONAL 




Reference is made to your suggestion that a 
particular statement be placed in the Manual of Rules and „ 
Regulations regarding the disposition of zero files. I am 
pleased to advise you that steps will be taken to make specific 
mention of the fact that these files should be included with 
those which may be handled under the various time limits. 


The interest which led you to bring 
to my attention is indeed appreciated. / 


MAILED 10 

MAR 3 -1969 


COMM-FBI 


Sincerely yours, 
J. Edgar Hoover 
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2 - Washington Field Office 
1 - Field personnel file 
1 - Suggestion file 
l)- Personnel file of Mr. I 

^ML:pld 1 

(6) r (Suggestion 584-69) 



NOTE: 


Based on memorandum J. J. Casper to Mr. Mohr, 2/28/69, 

re: Destruction of Bureau Rec ords. Suggestion 584-69 Submitted By 

Mr. I Washington Field Office, ML:pld. 


| Washington Field Office, ML:pld. 
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DESTRUCTION OF BUREAU RECORDS 
SUG GESTION 584-69 SUBMITTED BY 
MR. I 

WASHINGTON FIELD OFFICE 





SUGGESTION : The Manual of Rules and Regulations be amended to include the 
following statement: 

’^ Zero file s may be destroyed in accordance with regulations i 
governing the destruction of substantive files of a given classification. M 1 




CURRENT PRACTICE : The suggester states provision is made for the destruction of^ 5 

zero files in the 25 (Selective Service) classification only ^ 
without further mention of destruction procedure, to be followed in other classifications. '- s 

zs tS 

ADVANTAGES : Mr. feels this will clarify procedures by spelling out ftkjf 

specifically that zero files in all classi fications_may„b.e destrove dW j) 
in accordance with the regulations governing the destruction of substantive files in a \ 
given classification. It would eliminate any doubt and also free additional filing space, 

OBSERVATIONS: Files and Communications Division noted the Manual of Rules and 

’ Regulations provides that all field office files, which would include ft 
zero file's, may be destroyed after they are 20 years old. Earlier destruction is - 
specifically authorized for certain files. Certain types of files in classification 25 
including zero files may be destroyed when 5 years old; accordingly, specific provisions 
for zero files in the 25 classification are necessary. It would appear that unless 
earlier destruction is authorized for particular zero files no specific reference to their 
destruction is necessary. r 

< * | , Xh 

General Investigative, Special Investigative and. Inspection Divisions 
concurred in-the suggestion that zero files could be included in the same destruction 
periods as setf forth for the various classifications. * A ^ t 

ujr- ^ MAR 


Enclosure 

^) L:pld 


o r ~ 

(CONTINUED - OVER) 




Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Bureau Records J^ c 

r i Suggestion 584-69 Submitted by 
Mr. ] | 

Washington Field Office 


Training Division also agrees. Although not specified in the Manual, 
zero files may be destroyed together with substantive files in accordance with the 
I / particular classification destruction rule. The 20-year period would/a^ply to any 
[/ classifications wherein exceptions have been made such as the 26 and 42 classifications. 

RECOMMENDATIONS: (1) That the suggestion be adopted to set forth a positive 

statement to the effect' that zero files in each classification 
may be destroyed at the period when such substantive files may be destroyed and the 
attached letter of appreciation forwarded to the suggester. He has been thanked by 
prior letter. 



(2) On approval, this memorandum will serve as the 
authority for the Manuals Desk, Training Division, to make the appropriate manual 


revisions. 
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DESTRUCTION OF RECORDS 
6 6 -‘3*206'. /' A » 

fteri pf/' Ci / 




Description of List: Enclosure to 100-4326-391 dated 11/15/44 
consists of a listing of approximately 5000 individuals and 
organizations appearing in cable, postal and telephone messages 
sent or received by Vicente Lombardo Toledano, President of the 
Confederation of Latin American Workers (CTAL) , or in which his 
name appeared. Vicente Lombardo Toledano is now deceased. 

The above described listing of names and organizations 
received from the Office of Censorship has been called to our 
attention by personnel engaged in Name Check work. They advise 
that the frequency of reference to this listing causes unnecessary 
work because insufficient information is available to effect an 
identification. In an effort to streamline procedures and eliminate 
unnecessary reference to the index it is proposed that the material 
be deindexed through removal of the cards from the Bureau's indices. 
It should be noted that pertinent information regarding a select 
number of the individuals and organizations in the index appears in 
digests of traffic received from the Office of Censorship, and this 
information will remain indexed. See 100-4326-404 attached. 

It is requested that the appropriate substantive super- 
visor review the above described enclosure to determine if any reason 
exists for retention of the indexing on this listing of names. A 
notation advising of the decision reached may be placed on this 
memorandum. The memorandum shouldftbe returned to the Correlation . f 
Unit of the Records Branch, Room 6309- IB. (/' ' 

RECOMMENDATION : 

For referral to the Domestic Intelligence Division. 
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April 10} 19 69 




1»A , 


Federal Bureau of Investigation 


mm* 

wgir *«. -■'*•• 

■r^rfiy e 

.KA 


ms ^ -*W* U/a 




Tamps, Florida 
Dear I &2 



^<>si sihM 




l have received your suggestion concerning the 
disposition of certain files. It is a pleasure for 'me to advise you 
this proposal is being adopted and steps are being taken to place 
it r/io effect. 

The Merest and initiative which prompted you to 
bring this matter to ray attention are indeed appreciated. 

Sincerely yours, 

J„ Edgar Hoove?" 
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(6) I' (Suggestion 750-69 dated 4/3/69) 
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NOTE: SAC Letter 69-20 dated 3/25/69 terminated the Plant Informant Prograd 
and instructed that cards contained in the Plant Informant Index be 
. destroyed. Suggests that existing Plant Informant tiles (classification 135) also 
; be destroyed. . ' ' ; - A??V* 

4 

- ' This matter has been discussed with the Files and Communications and 

- 'Domestic’ Intelligence Divisions- and it is agreed that these files no longer serve 
1 any useful purpose since the program has been discontinued. The Training 
; , ^Division; recommends idea be adopted. If approved, there is attached an SAC j 

^Letter to^^hig this action to the attention of the field, 

i’ r L' 






mw i vAl rtmion 
xua dtn mo, ho, ir 


10*0-104 

VNITKI) STATUS (SOVK.UNMIiNT 

Memorandum 
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TO ; Mr. Mohr 


FROM : J. J. Casp 


SUBJECT: SUPERVISION - BANK ROBBERY 
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SUGGESTION: 


That auxiliary offices be authorized to destroy all copies of volumino^^ j 
reports in unknown subject (unsub) bank robbery (BR) files over two uq! 
years of age. These reports, usually the initial one, are distributed to all offices, \ | 
offices covering states adjacent to where the BR occurred, or to numerous offices to 
cover "one-shot” leads. Within a two-year period, usually less, the file remains in a <y 
Referred Upon Completion (RUC) status in the auxiliary office and is never referred to | ; 
again. Yet, under present rules, this material must be retained for 20 years. 

UN 

CURRENT PRACTICE: The suggester quotes the Manual of Rules and Regulations, g 1 

Part II, Section 3D, item 8a, "Files and records in field q ; 
divisions may be destroyed after they become 20 years old. " 


tn 


ADVANTAGES: 


The initial saving in the Philadelphia Office alone would be 3 square g 


feet @ $5. 56 per square foot or $16. 68 or 21 cubic feet of file space gj 
(one shelf filing unit 3 feet by one foot by seven feet). In office equipped with s helf filqg,' 
these voluminous reports can easily be spotted for destruction according to Mr. I 


OBSERVATIONS: Files and Communications Division stated that from- its standpoint 

there would appear to be no reason why copies of these reports c 
could not be destroyed by auxiliary offices throughout the field. We have Archival 
authority to destroy all files in field offices and 20-year limitation has been imposed by 
Bureau; however, a number of exceptions have been made to this destruction peiiiod 
where circumstances warranted such action. This division reco mmen ded views of the 
General Investigative Division, which supervises BR investigations, be obtained: 

2 MAR \d 1969 _ 

General Investigative Division noted that the suggesjt4r specifically 
cited instances of such reports being furnished "for information”^Tr^.’~^kere*ajre two 
existing instructions which generally cover this topic and, therefore; it is -doubtful that 
there are a great number of these reports in auxiliary offices throughout- the field. 
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Employ ob Suffgostion 
FO-2S-2 (flev, 0-11-59) 


Director, FBI 
SL'<SSEST!C<N' 


JD 
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From: (Suqgnstcr'u nainn) 

SAl 


* ' u* 

•,y\\ * bC 


April 3, 1969 


Division of Assignment 

TAMPA 


SAC Letter 69-20 dated 3/25/69 terminated the Plant 
Informant Program and instructed that cards contained in the 
Plant Informant Index be destroyed. 

It is suggested that existing Plant Informant files 
(classification 135) also be destroyed. 


Current practice or rule (Include manual citation as well as facts) 


■Closed 135 files are retained by field office upon completion of ) 
required investigation, necessitating their maintenance in closed^*) 


Advantages of suggestion and annual savings (include basis for estimate) / J 

^-^Destruction o f /"a 1 1 'X35““!irr Xes^wuT3" , *2^^ul'“f OT in instant availability^ 
’"oJ'^cTnsideraWe file space in each office, freeing such space 
for filing of other pending and/or closed files. Depending on 
office involved, such stoitional space would thereafter be jp 

available in rotors, c 4^j(n§W)^r shelving;- ^ 

rwhv fa s* 


mtf s>. - 


[ (The use by the United States of my suggestion shall not form the basis of a further^ claim of any nature by me, my heirs, or 

assigns upon the United States, ,1 understand that I will be considered for any Justit 
within two years after submission,) 

(3 Mr , F f Mrs f | SA 

Is adopt© 





destroyed and program terminated, no usefuj 
Recommend adoption as it would result • S 
in conserving file, space in offices. __7* 


(Do not write in this space - for Bureau use only)' 

'*>'<■ T ! ' NOT RECORDED 

102 APR 14 369 
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^pose^iTiretaining files 
' ^"-Si-gKrturB arid Title ~ * SAC 
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Memorandum J. J. Casper to Mr. Mohr 
Re: Supervision - Bank Robbery 
Sug gestion 632-69 Submitted by 

T,/Ty. 


Philadelphia Office 


be 

b7C 


Manual of Rules and Regulations states 'Information copies must be justified in every 
instance and the practice of sending such copies must be held to an absolute minimum. ” 
In unsub BR cases there is no need for auxiliary offices to have a copy of the initial 
report in most instances. Specific leads can better be set out by letter or airtel. In 
this regard, Manual states "Leads may be set out by letter when reports are lengthy, 
the offices have no real need for the reports, and paper, reading time, and filing space 
can be saved. " It appears that if existing instructions were followed no problem would 
exist; however, to the extent that auxiliary offices do have voluminous unsub BR reports 
unnecessarily taking up shelf space, this division could see no objection to destroying 
them on the basis proposed. 

Inspection Division opposed adoption pointing out that there are many 
exceptions which could be made to our regulations for orderly destruction of files in 
)i order to accommodate particular offices or situations. Philadelphia, in this case, would 
{I save only 3 sq uare feet.of fi ling space. This is one of our larger offices and any savings 
v Tnother" olTices^of average size would be much smaller. If .current rules are followed, 
auxiliary offices would not be receiving voluminous reports in these cases. Inspection 
Division regularly follows offices on these regulations with particular reference to 
dissemination of BR reports. 

Training Division agrees with the Inspection Division. The Manual 
also states "If explanation is not set out or if receiving office has no interest in subject 
, matter, the copy should be returned to sending office by Routing slip. " This rule 
pertains to "information copies. ” The small amount of space to be saved would not be 
sufficient to offset time involved in handling this procedure. 

RECOMMENDATION: That the idea not be adopted. On approval, that the attached 

letter be forwarded to the suggester advising him of this fact. 
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UNITED STATES GOVERNMENT exemption code 2sxa> 
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R. D. Cottei 
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SUBJECT: 


LJ DECLASSIFY 

MISCELLANEOUS INFORMATION-CONCERNING 
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CsJ=>> 4 S?~3k3^8 L Cl 11 SUo^y memorandum 3/3/69 Files and Communications j 
{ Division has requested 97-2301-18 be reviewed for decision 

as to retention or disposition. j 


J/s/^This ex hibit consists of a number of Photostats and 

rolls of microfilm | 

They consist of copies of correspondence between subject, 
an American book dealer, and a Dan ish firm dealing in / 


■ i import ing books and publications 

I I r • . _ • • 1 • 4 — J-. 


the Danish 


firm was reshipping literature to countri es behind the Iron . 

. i n 4 -« 4 „ C XT 4-1 J ~ 4 - 1 -., I ~ * ’ 1 




Curtain. Some of the documents sought by | 

) However , there was no indication of any 

violation within our jurisdiction and case was closed in 1957; 


(Vi 


It is not believed this bulky enclosure should be 
retained as it has no foreseeable value or use to the Bureau 
and was of interest only in connection with a matter long 
since closed. ✓ 


ACTION: 


herein i 


• a - z/\r " ' ' ' r ^ I ’73D 

SKC* 


That bulky ericlosure 97-23.01-18 be destroyed, 


1 -•Mr. Sullivan 1 .; ■. j, 

1 - Files and Communications Division 0 V "* <V-. 0 C/rf 
1 - Mr. Mo s sburg ^ ^ ry -SPM 6 LuJl Oaf • 

1 - Mr. Cotter H. ftl|&2 eg 


RDC imea 1 ® 
(5) /Titf 


BATE OF REVIEW 
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-^rBECORDED 

128 MAY ; 5 ' I860 ' 


7 MAY 5- 1969. 
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Description of lists appearing in 65-12352 re Kyffheauser Bund: 
65-12352-2X contains Photostats of lists of approximately 1700 
contributors to the German Red Cross in Chicago, 111., submitted 
by the Chicago Field Office 6/17/40. 

65-12352=14 contains Photostats of a list of approximately 65 
contributors to the Kyffhauser-Kriegshilfwerks in Philadelphia 
submitted by the Office of Naval Intelligence, Washington, D. C., 
9/30/40. 

The attached listings of names have been called to our 
attention by personnel engaged in Name Check work. They advise 
that the frequency of reference to this material causes unnecessary 
work because insufficient info mat ion is available to effect an 
identification. In an effort to streamline procedures and eliminate 
unnecessary reference to this data it is proposed that it be 
de indexed through removal of the cards from the Bureau’s indices. 

It is requested that the appropriate substantive super- 
visor review the above described references to determine if any 
reason exists for retention of the indexing on these listings o f^^ 
names. A notation advising of the decision reached mpybe placed 22^ 
on this memorandum. The memorandum should be returned to the 
Correlation Unit of the Records Branch, Room 6309 IB. 

RECOMMENDATION : 

For referral to th£ Domestic Intelligence Division. 


For referral to thp 
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EET. APR 11 1969 






Eunployco 5ug&esiiop * 
KD-252 


Director, F3I 


From; (Suggester's name 


. APRIL 7 , 1969 


Division of Assignment 

FILES AND COMMUNICATIONS 


/ That Airtels from New York submitting copies of the Daily World on 
a daily basis to the Bureau be not recorded and not indexed. Also 
that said newspaper be submitted by routing slip rather than by 
Airtel „ 


Th-eS | rocT t o 


rop-zr i 


Current practice or rule (Include manual citation as well as facts) ’ | 

Bulet to New York instructed SAC to submit 5 copies of the daily editions 
of the Daily World to the Bureau. Since July 1968, copies of the (con'tj) 


Advantages of suggestion and annual savings (include basis for estimate) 

There 7 are approximately 25 copies of the Daily World submitted by Airt 
everjr week. Recording of mail could be eliminated, also indexing of 
the words "Daily World". This would result in a considerable amount 
of time saved in Classifying and Recording Units. Classifying would 
put the complete file number on the mail and forward directly to the 
Checking Unit, thus by-passing Numbering and Recording. Not recording 
the mail would save typing abstracts for at least 20 to 25 abstracts 
a month and also the typing of ca&S&s for the name of the publication 
indexed could be eliminated. 



(The use by the United States of my suggestion shall not form the basis of a further 
assigns upon the United States. I understand that I will be considered ' 1 ' 

.within two years after submission.) 

■ □ Mr. ®Mrs. □ Miss 


any nature by me, my heirs, or 





Recommendations and comments of Division Head 


See attached page c 


! (Do not write irr this space - Jor Bureau use only) 

i * (i/frtsJu , 


. QC - 3 p 
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CURRENT PRACTICE OR RULE (CON'T) 

newspaper have been sent in by Airtel with subject 
as LONGVIEW PUBLISHING GO. , INC. (Bufile - 105-173525). 

These Airtel s are blocked to Into Security Section and 
forwarded to Division 5 0 When Airtel is returned to the 
Classifying Unit, the full number is placed on the mail, 
then forwarded thru Records, for additional processing* 

RECOMMENDATIONS AND 'COMMENTS OF DIVISION HEAD : 

Daily World replaced the "Worker." Bureau letter 5-13-68 
instructed New York Office to send five copies of each issue to Bureau. 
.This has been done by Airtel five days a week since then. Fourteen 
sections of file has been opened since instructions issued. Review 
of file reveals one copy is sent to Records Administration Office in 
Department, 'one is filed in Publications file, two copies are retained 
in Domestic- Intelligence Division, and one copy is filed in file 
105-173525 as enclosure to transmittal Airtel. 

Filing of copy of Daily World in 105-173525 appears unnecessary 
■ as copy being retained in Publications Unit is available for review 
when needed. It is accordingly recommended that practice of filing 
one copy in 105-173525 be discontinued and that Internal Security 
Section of Domestic Intelligence Division instruct New York Office to 
submit copies in future by routing slip for attention of that section. 

As airtels in file are in effect merely transmittal forms and copy 
of Daily Worker is a duplicate of one filed in Publications file, it 
|| is further recommended that these airtels and copies of Daily World 
jl contained in 105-173525 be destroyed. b 6 

1?7C 

Although Mrs. | did not suggest that we no longer file 

copy of newspaper in 105-173525 s , she did suggest that these newspapers 
be • submitted by routing slip rather than airtel, and it is recommended 
that- she be advised that her suggestion to this effect is being adopted. 

As this case is supervised by Domestic Intelligence Division, it 
is recommended that comments of that division be secured. 
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Description of List: 

Enclosure to 100-7801-1597 re Associated Klans of America consists^-^ 
of a list of approximately 1700 names of Ku Klux Rian members in 
Fairmont, W. Va. in 1923. This list was submitted by the Pittsburgh 
Office 2/4/53. 


The above listing of names has been called to our attention 
by personnel engaged in Name Check work who advise that there is 
frequent reference to this listing. In an effort to streamline * 

procedures and eliminate unnecessary reference to this data it is J 

proposed that the material be de-indexed through removal of the 
cards from the Bureau’s indices. 

i 

Previous authority was granted per 100-7801-4561 to de- s* 
index names of Ku Klux Klan members at Buffalo, N.Y. during the y^\ !? 
years of 1923 and 1924. Although identifying information appears/^ J a 
on list filed as enclosure to 100-7801-1597, it is assumed that f [/ g 
most individuals listed are either deceased or quite elderly. v — j . . 

In view of this it is requested that the appropriate substantive | S' 
supervisor review the above described file reference to determine 8 
if any reason exists for retention of the indexing on this listing g 

of names. A notation advising of the decision reached may be a 

placed on this memorandum. The memorandum should be returned to 
the Correlation Unit, of the Records Branch, Room 6309 Identification 
Building. 


RECOMMENDATION: 

That this be referred to the Domestxc“TnteTl“igence 

Division for their decision. ia iqcq 

, /O , x? Z/.wAPR 14 1969 
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Addendum domestic intelligence division Jiywrgskf a/n /69 




Domestic Intelligence Division concurs that those 
names indexed to 100-7801-1597 should be de-indexed. 



DIRECTOR* mZ (64-49123) 



12/11/67 


LEGAT, H0K6 KOEG (66-2X„ V , ' 

PILE DESTRUCTION PROGRAM . , ’ , 

Remylet 6/5/67. . . . //■/ 

Destruction of files- was current at this ’office" 
as of 9/1/67* V v v.,, ■ 

A backlog has. developed since thfe time "due to 
the continuing, heavy workload and -it is not likely that 
a current status' will he reached unless the- pressure of 
other business abates, Legat Will follow closely and 
will keep the Bureau advised, . ' 


-v 
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Bureau 

. (I-Poreign Liaison) 
2 ~ Hong Kong 

( 1-66-10 ) ( Buplans) 
DAGsenm ft, \ 

(S) ' , y{/ ' 
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SAC, Tampa 
Director, FBI 


U- 39 ^ 


mr 


lay 7, 1969 


,:> DESTRUC!n QM-Q.E c CHANMELIZING.l£EMQBAHDA 

SUGGESTION MATOiaKlW 
- BtJDSD 5/12/60 


Reference suggestion, submitted by Mrs. 
Form FD-252 dated 5/1/69. ^ 


MrsJ | has suggested the addition of the statement 

”. . . only in those cases in which reports are not prepared and disseminated 
in order to conceal identity of informant. . . n to Part H # Section s, item 3D, 

8, m (2) of the Manual of Rules and Regulations* The item cited instructs 
that among the files and records to be destroyed when one year old ansan 
annual basis are channelizing memoranda consisting of copies of security 
informants* and racial informants* statements designated for their 100 
classification and 15*? classification case files respectively. When this is 
to be done, Form FB-338a (Interoffice Memorandum re Destruction of 
Channelizing Memoranda under One-year Rule) must be prepared and 
placed in the file listing each item destroyed and the location of the original 
information. 

The purpose of the suggested action is not clear inasmuch as 
channelizing memoranda in security cases may now be destroyed following 
submission of a report or letterhead memorandum incorporating their 
information or if they were not included therein because of no pertinent value 
to the report or letterhead memorandum (Manual of Rules and Regulations, 
Part H, Section 3, item 3D, w (2) on page 15b). JTiey may also be destroyed 
after one year old under the circumstances cited^/th^preceding paragraph 
whether a report is written or not. ft**? •#&€$*>» . 


Bailed z 


CQMM-Fri 


Tolson 

DeLdach 

Mohr 

Bishop 

Casper 

Callahan -■ 1 

Conrad 

Felt 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room 


21- Tampa 
I 1 - .Suggestion file 
1 - Field personnel file 

1 - Personnel file of Mrs.P 


ff&m^ 
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(Suggestion 809-69 dated 5/1/69) 


(See NOTE page 2) 
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retype unit I 




EmpISyee .Suggestion ‘ 

FD-,252 (Rev. 9-11-59) 


% 


5/1/69 


Director, FBI 


From: (Suggester's name) 

GC I 


Division of Assignment 


TAMPA 


SUGGESTION 

Add - ’‘only in those cases in which reports are not prepared and 
disseminated in order to conceal identity of informant’ 1 to Part II, 
Section 3, page 15, (m-(2)), of Manual of Rules and Regulations. 


Current practice or rule (Include manual citation as well as facts) / Channelizing memoranda — » COpieS Of 

security informants* statements design^trd^or^tre-IOO^rassification 
case files of. informants and copies of racial informant’s statements 
designated for , the ,, 1 52 ca s.e - £ x l e-s — c aa he destroyed when one ye-ap-ol - d-i 

Advantages of suggestion and annual savings (Include basis for estimate) 

Savings in Agent and Clerical time in file review. Informant *s case 
file ^ would contain all information necessary for submission of report 
falling within the criteria where supplemental pending- inactive 
nonprosecutive ‘reports only necessary every two years as set. forth 
in Manual of Instructions, Volume IV, Section' 122, page 4 (c)., 

f/® S* 7 

1 Ml ~ 

■ ^ - '• ?.,» A vM ^ ’ « 

D i s ad vantages of suggestio nj^ jf* ^ ^ ^ ^ ^ ^ ^ 

^^LS‘ ill uav tz men . 


34 MAY 5 1963 


(Th„e use by. the United States of my suggestion shall not form the basis of a further“Claim of any nature by me, my heirs, or 

assigns upon the United States. I understand that I will be considered » » * mml** a - . . n . ■ ■ ■ » » ■ *'-- um ^*^6 d 

within two years after submission.) 

□«,; kw 1_ 

/ Signature and Title of Suggestor 

Recommendations and comments of Division Head It is believed that >the__sugges"t ion, if 

adopted, would result in saving of k p y 

agent and clerical time. i ^ 7 f(J i 

Recommend adoption. 


Signature and Title’' 


(Do not write in this space - for Bureau use only)* 


®3 WAV’ 1 @ ]95q 
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Miss 

Federal Bureau of Investigation 
Washington, D. C. 

Dear Miss 


May 2, 1989 
PERSONAL 




> ' 'V, ?» . 


d, *•$ 

^3 O* •'< 



Thank you very much for the suggestion regarding £CT 
method'for handling certain cover letters and memoranda used in ^ 
a particular program and the disposition of this material which is 
already in file. This proposal is being evaluated by the interested 
divisions and you will be advised of the final action in this matter. 

I appreciate the initiative and interest which prompted 
you to submit this idea to me. 


t ! CD 

• rit CO 

| .$ CD 

a - 

13 w 

* i s >- 


T^ltson — 
Vchonch . 

Mohr 

l Bishop — 

ji Casper 

j Callahan . 
\ Conrad 


Sincerely yours, - 

J. Edgar Hoover - £?<: Z 

I - Mr. Sullivan * jf 

. 1) - Personnel file of Missl /A fA 

&L:pld,<C 1 - 1 

(5) f (Suggestion 802-69; dated 4/25/69) yj !/ 

NOTE: Suggests field office letters and SOG memoranda which transmit 

revisions for Buplans documents and memoranda regarding semiannual 
^physical check of records at Quantico not be permanently retained in Bureau 
files. They should be filed with the n Plah> M as a o-a-*; v /.age and destroyed upon 
receipt of next revision. Memoranda transmit! In;,' revisions to Quantico for 
vital records prepositioned there should be retained by submitting desk and 
destroyed each six months. Memoranda regarding physical check of recov ; \ 


I Quantico 
I Also, suggest.' 

■ ’ nerresponde; 

M AV 2 6J369 


: Vviained by Buplans Dee’’ 
. -an files be purged of ■ 
to be considered for com. 

1 am 


" ' .--ire yea at end c; 

tine corresponded 
, don are attached. 


to Quantico for vie"’ ' 



1) 

j Employ?--; Suggestion 
Fl5,-2S2 (ReV. 9-11-59) 

1 • « . 

1 * 

, • 

’ ' 

4 

* 

u *' Y 





) 

! , 

Tf»! 

1 From: (Suaaostcr's n 

be 
b 7 C 

amo) 

° ate April 25, 1969 



Director, FBI 


Domestic Intelligence Div 


suggestion it suggested that field office letters and Seat of Govern- 
ment (SOG) memoranda which transmit revisions for Buplans documents and 
memoranda regarding semiannual physical check of records at Quantico not 
be permanently retained in Bureau files.' field letters and SOG memoranda 
transmitting amended pages for field office and SOG Defense Plans should '■ 
. be filed with the Plan as a cover page and destroyed upon receipt of the 
next revision. Memoranda transmitting revisions to Quantico for vital 
records prepositioned there should be retained by submitting desk and 
destroyed each 6 months.. Memoranda regarding physical check of records 
at Quantico should be retained by Buplans Desk and destroyed at end of 
6 months. It is also suggested that Bureau files be purged of this 
routine correspondence. Samples of the kind of correspondence to be 
considered for destruction are attached. 


Current practice or rule (Include manual citation as well as facts) Field Office letters and SOG 

memoranda transmitting copies of revised pages for Defense Plans are 
filed as "Mot Recorded" serials. Revised pages are detached . (continued 


Advantages of suggestion and annual savings (include basis for estimate) office letters and 

SOG memoranda contain no Bureau policy. Field office letters and SOG 
memoranda transmitting Buplans revisions have no value beyond the receip 
of subsequent revision. Memoranda transmitting revisions to Quantico _fo: 
vital records prepositioned there serve no purpose following the physica 
check- of these records which is done semiannually by representatives of 
each Section having material stored there. Suggested procedure would 
eliminate processing of this* mail by the Records Branch and the filing 
of correspondence that has no future value. Legal .Attaches, field 
offices, and SOG Divisions each submit an average of 8- revisions to 
their Defense Plans annually. This is a total of 504 items of (continue 


Disadvantages of suggestion 


None DesrfcvdX/otf 


— 

NOT RECORDED 

l»Q MAY 8 1969 







Current Practice or Rule (continued) 


from cover letters, inserted in proper place in the Defense 
Plans (Section 2 of Bufile 66-17380, sub file for each Division 
and field office) and the old pages are destroyed. The cover 
letter or memorandum is filed in open section of this file. 
Memoranda transmitting revisions' to Quantico for vital records 
prepositioned there for emergency use are "Recorded” and filed 
in Bufile 66-17381. Memoranda regarding physical check of 
records at Quantico are noted in Buplans Unit where an adminis- 
trative tickler is maintained to assure compliance by DID 
Sections and forwarded to Records Branch for filing. 



Advantages of suggestion and annual savings (continued) 

correspondence. Based on cost of processing "Not Recorded" 
mail at 58^ per item this would be a saving of $292.32 annually. 
It is estimated that 125 memoranda relating to vital records at 
Quantico are prepared annually by the 7 Sections of the Domestic 
Intelligence Division and 5 other Divisions having records 
prepositioned there. The cost of processing "Recorded" mail is 
$1.45 per item. Suggested procedure would mean a saving of 
$181.25 annually. 

Bureau file 66-17380 now has 50 sections and 66-17381 
has 39 sections. Both files are maintained in the Special File 
Room where space is extremely limited. Purging these files of 
this routine type memoranda would greatly reduce the bulk of 
these two files, thus releasing this space for filing of more' 
important correspondence. 


# I 



' This suggestor recommends that previously filed 

cover or transmittal letters for the Defense Plans from the 
field and Seat of Government (SOG) Divisions be destroyed 
when the current letter is received. In addition the 
recommendation includes the retention by the substantive 
desk of transmittal memoranda for Vital records maintained 
at Quant ico, Virginia, for emergency use. This retention 
is to be for a p'eriod of six months and then these transmittal 
letters and memoranda are to be destroyed. These Vital 
records include the Protection of Strategic Air Command and 
Intercontinental Ballistic Missile Bases of the Air Force 
(PROSAB) material, PRODIP (Program for taking into Protective 
Custody the Diplomatic... Personnel of Enemy Nations), and 
security informant cards identifying and giving background 
of those ,on whom the card has been made. 



Under the present system each of these transmittal 
letters submitted by the field or memoranda submitted by 
SOG is permanently retained. Once the change is made in 
Buplans it is superfluous to keep more than the last cover 
letter with which the changed pages were sent to, the Bureau* 
hince the cover letter includes merely the page numbers of the 
pages being substituted for previous pages. This also applies 
to the PROSAB and PRODIP cover letters. Also every six 
months the informant cards at the SOG are compared with those 
maintained at Quantico and therefore the retention of the 
cover letter in this instance is unnecessary. 

Since there is a large volume of these transmittal 
letters, filing of them is space consuming, and therefore 
Division Five recommends that these letters and memoranda 
be destroyed when the succeeding letter is received. In view 
of the fact that other divisions have an interest in these 
suggestions, it is recommended that their views be obtained. 
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UNITED STATES GOVERNMENT 

Memorandum 

Mr. 


DATE: 


4-24-69 


FROM 


SUBJECT: 


J. W. Mars 




Tolson 

DeLoach — 

Conrad 

Fptt 

A sic 

/ Rosen 

Sullivan 

Tavel 

TroJ.ter"^ . 
^^a-Tele. Room . 

Holmes 

Gandy 


T: MATERIAL MAINTAINED ON 

_ THE SEVENTH FLOOR 

f) IDENTIFICATION BUILDING t _ -- i/ 

'ZpBsi R a o F Bid f\R7hf fjkopis&T/ 

Bulky Exhibit File Number: 66-3286-798 

& 

We are in the process of reviewing all bulky exhibits in order 
that we may dispose of those which serve no further purpose. Inasmuch 
as many of the bulky exhibits pertain to inactive cases and are occupying 
badly needed space, it is requested that the appropriate substantive 
supervisor review the above-listed bulky exhibit and render a decision 
as to its retention or disposition. A notation as to the decision reached 
may be placed on this memorandum. The memorandum should be 
returned to the Filing Unit of the Records Branch, Room 1116, Identi- 
fication Building, for filing in the case file. 

RECOMMENDATION: 

That captioned bulky exhibit be reviewed and a decision rendered 
as to the retention or disposition of the material. 


B fc sr a- / 

1/ | | Retain fx] Destroy 

Reason for Decision 
(LteAdLd 


| | Other Disposition 


Signature of Reviewing Supervisor 


fM/.ik ^ ^ Sl-Hl So 

nil | APR 29 19(& 
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BY^ea. £uf>l cal 
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UNITED STATES GO^IJnMENT 

Memorandum 


^DIRECTOR, BBI, < 4&-* 1 - 

Mag, TAMPA (66-205) 

k Bu reau v 


FROM 


C-eff Q§ 


subject! M).SSTPJJi:i , Ji).N_OF/GHANNELI MEMORANDA 

/ ufAmmmn 


SUGGESTION MATTER 


/ y Re suggestion submitted by Mrs* 

FD-252 dated 5/1/69 and Bulet 5/7/69. 


Disregard. Mrs. 


date: 


5/13/69 


« br&n@>-r-a 


on Form 


requests suggestion be withdrawn. 



Bureau - I W 
- Tampa 
(1-66-2 05) 

(1-67 - 


JFSwhm 

(4) 





5010-103 


Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan 



%/ 





Tolson 


U* 34 


'zf& 


May 2$, 1969 
BY LIAISON 


Mr. [ 


Acting Security Officer 
Office of the Secretary 
United States Department of the Interior ft * 
Washington, D.C. 20240 ^ ^ 


Dear Mr.f 



I 

\k 


dated r 

Reference is made to your letter/May 22, 1969, 
wherein you requested permission to destroy classified and 
unclassified FBI documents furnished your office under 
Executive Order 10501. 

This Bureau interposes no objection to the destruc- 
tion of referenced material, providing the destruction is handled 
in accordance with the provisions contained in Executive Order 
10501 as amended. This Executive Order provides that classified 
information shall be destroyed by burning or j^equally complete 
method of destruction. This Bureau also de 
sified FBI documents be destroyed in the sa 

i 

Sincerely yours, ^ 


\ 


JS^jjhat any unclas- 



John Edgar Hoover 
Director 


,5) :bP V 

Note: 




Department of Interior requests permission to destroy classified and 
unclassified FBI documents which have been disseminated to them. , 
Similar requests have been received from other agencies in the past 
and they have' been advised accordingly. 


and* v MAIL ROOM 

HTTJITN 1 6 1969 
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United Sites Department of the lmerior 

OFFICE OF THE SECRETARY 
WASHINGTON, D.C. 20240 






fUr 


may l l 1969 


U. S. Department of Justice 
Federal Bureau of Investigation 
Washington, D. C. 

Attention: Liaison Division 


Dear Sir: 

Permission is hereby requested to destroy classified and 
unclassified Federal Bureau of Investigation documents furnished 
this officer under Executive Order 10501 as amended. 

Please furnish this office a written agreement. 

/ bi 

Sincerely yours, 


Acting Sec 


nicer 

n, 


3 • rue 


J l0 „ of 2 


'/•' 3.' 




ALL FBI INFORMATION CONTAINED 
HEREIN IS UNCLASSIFED 
DATE 


10 may ’29 1969 


REC-100 






■ , u) 


Mr. TaveJ 


J, w. Marshall 


5-26-69 





OfifrS - 


Description of List j 02>64 178-411 is a photostat of lists of 
per sonnel as of 12^31-44. including the secretarial staff, of 
the ! X In addition there are 

listed 23 consular shipping security officers located in various 
cities throughput the country. 

The, attached listing of more than 800 names have been 
called devour attention by, personnel engaged in Name Cheek work 
Who advise that there is frequent reference to this materials 
•It is noted that this material is similar to that originally 
filed as enclosure to 62-64178-33 IX which Was de indexed and 
destroyed per authority, contained in 62-64178-6I2X * In an ____ 

effort to streamline procedures and eliminate, unnecessary reference 
to this data it is proposed that enclosure to 62-64178-411 be 
deindexed through removal of the cards from the. Bureau’s indices, 
and then destroyed. 

It. is requested that the appropriate substantive super- 
visor Review the above listed file reference to determine if any 
reason exists for retention of this enclosure* Pertinent serials 
mentioned in the preceding paragraph are attached * A notation 
advising of the decision reached may be placed on this memorandum. 
The memorandum should be returned to the Correlation Unit of the 
Records Branch, Room 6309-IB. 

RECOMMENDATION ; ^ ‘‘ ./. A 

Por referral to the Domestic Intelligence Division. 


4} - 66-328Q 

JPBicsa ^ 
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MA\ 28 1969 . 
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/ERNMENT 


or. 


.oor.jr. . 
-or^ — 


TO 


FROM 


SUBJECT: 


£ 


i 


) 


Mr. Mohr 


J. J. Gasped/ 


BU PLANS 
SUG GESTION 802 
MISS 


date: May 14, 1969 


ho ..or. . 



-ttor - 


M sT/zuCT/0 /J & 



Tcl<«. Room • 
Holmes — s — 
Gandy 


■69 SUBMITTED BY 


f BlORt5 - 



DOMESTIC INTELLIGENCE DIVISION 
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bo 
b 7 C 
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SUGGESTION : That field office letters and Seat of Government (SOG) memoranda 
which transmit revisions for/Buplans documents and memoranda 
regarding semiannual physical check. ai records at Quantico not be permanently 
retained in Bureau files. Field letters and SOG memoranda transmitting amended ! 
pages for their Defense Plans should be filed with the Plan as a cover page and 
destroyed upon receipt of the next revision. Memoranda transmitting revisions to 
Quantico for vital records prepositioned there should be retained by submitting desk 
and destroyed each six months. Memoranda regarding physical check of records at 
Quantico should be retained by Buplans Desk and destroyed at end of six months. Also, j 
suggests Bureau files be purged of this routine correspondence. Samples of the type 
of correspondence being referred to by suggester are attached to background material*^ 

CURRENT PRACTICE : Miss I I states field office letters and SOG memoranda g 

transmitting copies of revised pages for Defense Plans are ^ 
filed i.e "Not Recorded” serials. Revised pages are detached from cover letters, 
ins er Lad in proper place in the Defense Plans (Section 2 of Bufile 66-17380, subfile for?§ 
each division and field office) and old pages are destroyed. The cover letter or Isj 

memorandum is filed in open section of this file. Memoranda transmitting revisions 
to Quantico for vital records prepositioned there for emergency use are '.'Recorded” , r || 
and filed in Bufile 66-17381. Memoranda regarding physical check of records at •- ' 

Quantico are noted in Buplans Unit where an administrative tickler is maintained to A" 

insure compliance by sections of the Domestic Intelligence Division and then forwarded*' 
to Records Branch for filing, " C 

ml VANTAGES : * The suggester feels thi^ranm^tal letCers^comm^^ Bureau policy q 
and have no value other than to recor'd receipt of subsequent revisior|§. 

_ ansmittal memoranda to ‘Quantico serve no purpose following the physical check of £ 
mean records which is done semiannually by representatives of each section having ~ 
mm 'rial stoma there. Proposed procedure would eliminate processing this mail by 

cords Branch and filing correspondence that has no future value. _ Legal Attaches, 


£h 



Branch and filing correspondence that has no future value. 

3 3 ^ A. ;% • > Bf f 

Toixxm . / ■ - 
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Memorandum J. J. Casper to Mr. Mohr 
Re: Buplans 

Suggestion 802-69 Submitted by 
Miss I 

Domestic Intelligence Division 


field offices, andSOG divisions each submit anarerage of eight revisions to their 
Defense Plans annually. This is a total of 504 items of correspondence. Based on 
cost of processing "Not Recorded" mail at 58£ per item this would save $292. 32 
annually. Based on an estimated 125 memoranda relating to vital records at Quantico 
which are prepared annually by seven sections of. the Domestic Intelligence Division 
and five other divisions having records maintained there and "Recorded" at $1. 45 per 
item, a saving of $181. 25 would be realized annually making a total saving of $473. 57. 
/Bufile 66-17380 has 50 sections and 66-17381 has 39 sections. Both files are maintained 
{ in the Special File Room where space is extremely limited. Bulk of these two files 
I would be greatly decreased by the purging of this material. • c i 

OBSERVATIONS: Domestic Intelligence Division recommended these letters and 
' "f -Ofi- . • memoranda be destroyed when the succeeding letter is received 
"since they serve no good purpose. 

Quantico advised idea would have little impact on its work. 

Identification Division is responsible for maintenance of microfilmed 
fingerprint cards of Bureau personnel and fingerprint cards on Security Index subjects 
at Quantico and periodically these are updated and memoranda prepared setting forth 
this ac den but this is for information of the Buplans Desk and proposed procedure would 
have ho effect on this division. If adopted, it would place procedure into effect. 

All other divisions, including Files and Communications, felt the 1 
had merit and recommended adoption. 

Based on an estimated annual saving of $473. 57, the suggester would 
be .sr.titied to an incentive award of $25. This is in line with the current scale for such 


(CONTINUED - OVER) 
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Memorandum J. Jo Casper to Mr. Mohr 
Re: Buplans 

Sugg estion 802-69 Submitted b y 
Miss l . I 

Domestic Intelligence Division 


be 

b 7 C 


RECOMMENDATIONS: (1) That the suggestion be adopted and Miss l I 'granted 

- - - an incentive award of $2 5. to be handled by the Commendation, 
Supervisory Approval and Special Action Unit, Administrative Division. She has been 
thanked by prior letter. 



1 1 (2) On approval, this memorandum will serve as authority 

‘ ' for the Buplans Desk, Domestic Intelligence Division, to take appropriate steps to 


•I place the proposed procedure into effect. i4- 




. t t- 
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Appropriate letter attached to Miss 
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FITTED ItAVili CO'-i 


/,/ ~fvy“T v;/, 
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Ml'. W. C, 


c*» *? *; % 


jatf.: 5/13/69 


>KwM 


SUBJECT 


B. J. Brentv 


///^ 


Receipt sr v-,'i t;;„, 

3QQCJP.nSKTS DfDOTIKATSD 2>&?Ki, r77aA/ oF 
TO OTHER AGBHJ/: J TZZ5*ZT*&Sa*J 


Ca.lxra — - 

Cojrc2 

Gaio 

ffc&».n — £vi 
3<« IH tv »f J/V 

7avel — 

Trotter 

7^1 c. ftcora . 

HoitrfCb 

Gandy — 
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Z i/t/tiL by ore Inspector., to .,re recommending 
ihitt we h- • co destroy receipts, re oo-xved by Liaison 


for t* 3. » > vli o -:a *-> . 1 dcouiients , after thy* 


<sAx w *. ii.t 


years old. 


In accordance with the Director 8 s instructions, 
the Liaison Section Initiated a -signed receipt system in 
Novenbor, 1964, whereby an indi: final roc? A pa is secured 

for each doeiWipat u. 5 os t,m" : voted o r Liu,, • / . row have 

approriaatel y 30,000 sucl receipt “ < " . ring the 

curio:, fc Inspection of the domestic !«'■', ,; ...v, D;. r ision, 

the Inspector observed that an ait,, .... m:oi uhllng cabinet 
will shortly be recuirec fur the ... se 

reeeli-s and sv, .rested f. , t a determirati-* *. o .. ..tie as tc 
the a-, cessity • ,r their retention, notin' that roi.sideratron 


gave 
r three 


ae-stro; 


them on a 


■c casts, sue: 


Ld:,. ,1 Services Administer: tie:? p.-SA) Regulation 
£/, Apr L, with respect to "Classified Information 

I *iecou:.,' : : ,r.j cite Co; .-rolling Records , ” notes thst document 
* receipts cover i r,? the receipt and issue of classified 
{documents ?rap o* disposed of after two years. We believe 
an add: ' • "pal measure of security would be attained by 
retain-,' the ' -scripts for three years. 

/ NOf REQORdIdo^ ^ 

CTt-oi-T ot.-f 

----^ 130 MAH' 21 1969^ 
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UNITED STATES GCflpRNME 

Memorandum 


UNITED STATES G(*RNMENT 


FROM 

// 

/ ^ 

f SUBJE< 


MR. TAVEL 


J. W. 


DATE: 7-16-69 


Tolson — 
DeLoach . 

Mohr 

Bishop — 

Casper 

Callahan . 
Conrad — 

Felt 

Gale 

Rosen — 



Ml £ 

fc :dMr "Mm 


Tavel JL 

Trotter 

Tele. Room . 
Holmes 


DESTRUCT ION OF- EXTRA., CO PI 


mti 




^LETTERHEAD MEMORANDA AND^REP ORT S * fcZty/r /, J 

O -j <2/= <■ ' 

Manual for Bureau Supervisors, item 27, page 12c authorizes 
supervisors to destroy surplus copies of reports, letters', , memoranda, 
etc., prior to sending original document to file in order” to eliminate 
unnecessary filing of copies of documents for which no further need 
exists. 

"While above authority exists, Records Branch continues to 
receive a considerable number of extra copies of letterhead memoranda 
and reports for filing of which dissemination has already been made. 
These extra copies take up valuable filing space. 

. Recent four-day survey revealed that 688 extra” copies of l\ 

1 letterhead memoranda and reports involving 3,718 pages were received \ 

1 for filing. * 

It is believed that in order to save critical filing space, 
that our Checkers, who approve mail for filing by insuring all rout- 
ing has been properly initialed, should be given authority to destroy 
extra copies of letterhead memoranda and" reports which are received 
for filing. We would, of course, retain extra copies if a supervisor/ 
indicated extra copies should be -retained. We already have authority] 
to destroy extra copies of letters', memoranda, airtels, teletypes, etc. 

By projecting results of four-day survey to an annual basis, 

I it is estimated that we could save approximately 100 file drawers 
presenting 16 1/2, 6-drawer file cabinets per year. 

Archival authority is not' necessary for destruction of copies • 
of this type. * * ' / 

EX-101 /?££^ Lh.3-2-z&~^dj 

(3)' (CONTINUED - OVER) \ 

^ s*/ V / i JUL 24 1969 . 

5 5 AUG 5 1969. ! ' ' 
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Memo J. W. Marshall to Tavel 

Re: Destruction of Extra Copies of 

Letterhead Memoranda and Reports 


RECOMMENDATION: 


That Records Branch be authorized to destroy all extra 
copies of letterhead memoranda and reports unless a supervisor 
indicates copies should be retained. 
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UNITED STATES G^ERNMENT 

Memorandum . 


T0 'Mr. Rosen 


FROM : R< i . Shrode 



DATE: 



SUBJECT: CRIMINAL INVESTIGATIONS 

^Accomplishments 


ns i'T/ c i 

'PURPOSE: -- ” 




Tolson — 
DeLoach . 

Mohr 

Bishop _~ 
Cas/er Z 

•aw* C 


July 10, 1969 = a — 

^.Tavel ^ 

’ Trotter 

1 - Mr. Rosen, Tele. Room. 

1 - Mr. Mai ley — 

1 - Mr . Shrode r .. ■ 

1 - Mr. Whitaker /) 

1 - Mr. Tavel yy/M (Kj$^ 


To recommend the destruction of numerous airtels y| 
and letters submitted by the field setting forth progress \ 
on conviction statistics. These communications are purely v \ 
/^administrative in nature and no useful purpose would be ' fc? 
^served by placing them in file. 

BACKGROUND : 

. / 

By letter dated 4/25/69 and Bureau teletype 6/13/69, 
to all offices-, and Bureau telephone calls at various times ■ . 
during June to continental offices the field was instructed 
to submit detailed information concerning convictions 
being obtained. This action was taken in order that we 
would be in a position to closely evaluate our conviction, 
accomplishments for Fiscal Year, 1969. The year has now 
closed and it appears there is no useful purpose in 
retaining these communications. They consist of estimates \ 
of convictions to be submitted before the close of Fiscal [ 
Ye ar . 1969, by each field office and one group of these \ 

'^Communications deals with information submitted by each, field \ 
^"oTf f ice indicating that all convictions had been submitted 
“by airtel or teletype. 

• -VO r ; 

/j This matter has been coordinated with the Records i- < 

•Action, Files and Communication Division. 

ACTION RECOMMENDED: 3 ^ ^ d -s=» ’ t 

! CLSLS KawsSSj’ ’ysrs-xtsa obot*45- 

ri'lscin f 

. ..■j If approved it is recommended that airtels and-L 

'^letters of the type described above be d’estta^-^dSaJhSSSh’is 
i Memorandum placed on record. / r . • . L_ 

M - '* r s * ' : fi J/A.I 202r>AOG. 1 1969 \ . ■ 
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TO : 

Mr, VI, C. Bullion 

FROM : 

D. J . Brennan, Jr^ 



SUBJECT: 

BUPMI'TS 


DATIi: 6/24/69 




**rt 







* - 'O' 

-• ^ T, 1 - 


*^V\) 

otter — 




Tclo. Hoorn T\ 

Kolsnoc 

Gandy 
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FIL3B7G OF LETTERS AND MEMORANDA 




0 : >: 


By Casper to Mohr memorandum, 5/14/6 9, entitled, 
"Buplans, Suggestion 802-69, Submitted by MissP 


Domestic intelligence Division, " (66-17380-1717), it was ap- 
sroved that : 


to 6 
to7C 


a;. 


T' 


\ 


i'c. 

| (1) Field letters and Seat of Government (S0G) 

'■•.5 memoranda transmitting amended pages for field office and 
■j S0G Defense Plans should be filed by the Records Section with 
v; the Bureau copy of each Plan as a cover page and destroyed upon 
receipt of the next revision. 

(2) Memoranda transmitting revisions to Quantico for 
vital records maintained there should be retained by the 
s'/e-uitting desk and destroyed at the end of 6 months. 

(3) Memoranda regarding physical cheeks of records 
at fju:;ntico should be retained by Buplans Desk' and destroyed 

■»'at the end of 6 months. 


f 


In addition to the foregoing it was suggested, 

*hded for adoption by Files and Communications, and 
appro - , cd that Bufiles h,e puffed of this routine correspondence . 

U't 





1 ■ „ DeLoach 

, A- . Mohr 
il’j . Bishop 
T.v Callahan 
A. , Casper 
Corned 

; - jW ... 

3 JUL 24196 I 


he above actions should be put into effect immediately, 
“ “ * j|||^||enced mSJ2o^ilnd.i^il.S68 


4' 


-Mr. G.C. Moore 
-■ Mr. WannalX 
-• Mr ; Tavel 
- Mr . Trotter 
Liaison 
„Dix 



1 

1 

1 

1 

1 

1 

1 


-■ Mr. Gale 

- Mr; Rosen 

- Mr! Sullivan 
-■ Mr. Branigan 
-Mr; C.D; Brennan 

- Mr. Cotter / . 

- Mr. Gray 




NOT RECORDED 

102IJUL 15 1969 


/I 


ORIGINAL FILED IN 
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OftlONAl TO*M NO. to 
MAY 1963 EDITION 
GSA GCN. MO. NO. 77 


UNITED STATES GOVERNMENTS 


Mr. Callahan 




DATE: August 19, 1969 


FROM 


/ W 

C. L. Rogers' 


subject: ADMINISTRATIVE DIVISION MATERIAL v (m/ I / 

STORED ON SEVENTH FLOOR / K/Ji r [Ci Ly/ 

IDENTIFICATION BUILDING /JrtAh 


''Tel con 

DoLoach — - 

Mohr 

Bishop 

/ * , Cdsper 

/ *Y Ctillahan — J 

/ 1 Conrad .. — 

Foil 

Gale — 

Roson . — ™ 

Silvan y 

v^Tavol 

4 ^ ( Trotter — — 
7 Tele. Room , 

Holmes 

, Gandy 


M- 


K A 

djff 


L^m 


Annually, the material stored at the Identification Building 
is checked and recommendations made' as to the disposition of older 
material. The current check has been made and the following is 
proposed: 

1. Administrative Reports : We have been retaining the 

field monthly administrative reports for three fiscal years. It is 
suggested that those for the fiscal year 1965 (July 1964 through June 1965) 
be removed and destroyed. ^ 

* *s 

2. Copies of Procurement Bids : These are the Bureau’s- 
file copy. These are routine procurements, mostly for auto storage 
and repair contracts. The disposal period is six years for transactions 
of $2,500 and more, and three years for those under $2, 500, after 
final payment. Since the records are not broken down into dollar 
categories for filing purposes, we follow the practice of holding all 
items longer than necessary — about ten yeais. It is suggested that 
those copies for the fiscal year 1956 (July 1955 through June 1956) 

be destroyed at this time . 

3 . Bills of Lading : The disposal period is ten years . We 
have a listing of shipments received in the stockroom for the calendar 
year 1956 as well as memo copies of bills of lading for the same period. 

It is suggested that these 1956 records be removed and destroyed. 

ACTIQN : ■/o&Amz&my- 

oJil/u jL. <^. f , iiv StxJ/ (hi „ . s 

■ Should you-ag-r-e e-with^th, Apropos ea digp osit-ion^oLthe^aboy e 

items; arrangements will be made withTKe Files and Communications 

Division for their removal from storage and destruction. 


7 0 


,CLR:dmd (6) 

1 - Miirmvel (sent direct)! 
SERSMlwth (sent direct) 



Mr. Jackson (sent direct) 
Mr. McMichael (sent direct) 


SAC, Los Angeles 


Director, FBI 


Or* 



8/28/69 


DESTRUCTION OF CLOSED FILES 

] MofiffAiV 

Reurlet 8/19/60, 




Your suggestion to destroy files in Classification 121, Loyalty of . 
Government Employees, is not approved. You should continue to destroy files in 
Classification 121 in accordance with existing regulations set out in Fart n. 
Section III, Manual of Rules and Regulations- * ; , 






. * -V, ii 


h* X 


-Vf 

/-x*. 



1 - Mr. DeLoach) ‘ X&r; 

1 - Mr. Felt J .M *pU . ' 

1- Mr. Gale ) > - 

1 - Mr. Reilly J fi t f ' ; ^ 

^AK ; ple ^ < 0 S-/fe il«U) &s*U-M3 - 

NOTE: Based on memo J. J. Casper to Mr. Mohr, 8/27/69/re Destruction of 
Closed Files - Los Angeles Division, TAK:ple. No manual revisions 
necessary. ' 


i* , > ■ sf*. , 

: \ 

ios-Ao idZO ilmMj 4_ 42w .,^3 


Tolson 

DeLoach 

Mohr 

Bishop 

Casper 

Callahan 

Conrad 

Felt 

Gale 

Rosen 

Sullivan — — 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


,MA(fc£EB23S 

MS £$196$ 


xerox 

SEP 5 1969 


COMM-FBJs 





HI CKIM I<£QQ 


■I 


FROM 


SUBJEi 


OPTIONAL FORM NO. 10 
MAY IWfEDITION ^ 
GSA GEN. REG. NO. 27 


UNITED STATES GOVERNMENT 

Memorandum 




DIRECTOR. FBI 


C. LOS ANGELES 


date: 8/19/69 




DES TRUCTION OF 
“CITOSED FILES 

dkiOb-ld ^ 

It is suggested that all ^iles in classificatio n 121 
he destroyed . In this classification the Bureau is origin r^Use 
of^Hs “classification number was discontinued in May 1953s when 
the 140 classification was instituted. Destruction of these 
files would result in a savings of 15 shelves. 


jS 






' (%- Bureau^ 5 " 
K ~X - Los Angeles 
ER:mca 

(3) 


ceP 5 


T if A 
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: £ir 1 

> * V /. / 

•W "v. 


'■O. 
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orded 
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FEDERAL BUREAU OF 1 ) 


8j/25 * 


IOATION 


■ “ - 


'19 69 

- -S<t 


fT D " 


Directo r 

~ 3V1 i* . Tolson- 

DeLoaclf 1 

* Tver. ivioKi: « ~ *< 



Jvl-r-.-- Ga 
~3VIr. Rosen 
[3VIr. Sullivan 
Mr. Tavel 
“ivlx*. Trotter 
IVliss Gandy 
JMr. Davidson -4529 
[ivlr . Hyde 
[3VIr. Jones, 4264 
Mr. Malmfeldti 4*718 
Exhibits, 3310P0 
"info. Desk, 5545 
_3VIa.il Room, 5 531 
"Mec hanic al Sec - 
"Personnel Riles 
Reading Rm. , 5 533 

Records Branch 


See TvTe , Please 
[Phone 3VIe, Please 
[For approp action 
[iNfote & Return 
Please Handle 
[Record & Return 
Per Call 
For Approval 


This Unit does not 
classification. 121 


Jenkins » __ 

Brdwrif ield -- ' ? _ 

^Cotteri' - ^ ViT .t _ 

Dalbey - -}■ r.^jyiT 

:QVxnp ;! ^ 

Mooney . , 

Reilly; * J. E. ^ *>_ 

Tullai . <*V5 

Sloan [_ 

Brewster “ 

[Brooks, Annex __ 

Carter 

Crickenberger [[[ 

Deery 

Donelan [_ 

_ Flynn _ 

Gurley __ 

Hall 
Hotis 

_ Ply land [_ 

Kelly 
Kirsch 
Kohler 

McNeely [ 

_3VIc ISTe i'ney [ 

_3VTintz _ 

_ Murphy , J. C. 

_O t Connor - 

Ondrula _ 

_Pfaff 
_ Shanahan 
_ Shoaff 
_ Watson 
Williamson 
Bight, H. K. 

_Mr. 

Room 

Room 5234 
Room 619 OPO 
Room 632 OPO 
Room .805 OPO 

feel that 
should be 


Adam s ' [ 

~A[rc her = 

£_[B rantliov dr? t 
^ BuChanan - .- « 
y -Buckles . 
JJBurt; _ _[[ 

Clarkson J 
Dana.: . r fZZ 

Doohan 

Dunaway 

Gabaldon 

Galvan 

Hurd r T t 

Kas chalk 

Keane 

Kunzs 

Liddon 

McKee 

Merritt 

Messinger 

Moor e 

Mueller 

PvPull er y 

Podiak 

Rowan 

Scruggs 

Snee 

Staab 

_Vega 
Wad el 


p.n 


rep ly to Lo s 







Special Invest xgative Division 
feels ihai no except ion should be made 
with regard to classification 121 . 
These files are often referred *fco in 
initi at ing investigations under the 
current Security of Government Employ — 
ees program and such dest rue t i on would 
result in the necessi ty of duplicating 
many 
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UNITED STATES GOVERNMENT 


Tolson-'l 

-1 

DeLoach 

—41 

Mohr 

—I 

Bishop , 


Casper /I In 


Callahair?s=4e: 

ii'- \ 

Conrad — 

ii i 

Felt U 

■ * - , 


Mr. Mohr 


FROM : J. J. Caspei 


subject ^DESTRUCTIQKME closed 
LOS ANGELES DIVISION , 


hit date: 8/27/69 

-if r^I Kin 


* - ' ||jr 

BBta? 

m 4? . | :rrn 

-IMrra bCd 


n osen — 

Sullivan 

f Trotter — - — ■ 


Tavel ^ ■ 

Trotter — - — - ; I 

Tele. Room ifl 

Holmes I 

Gandy — ^ -^jl 


i~FII&^rr7^y ¥S&£U^/CGlJ 

CfuFtur-> 


$£u0/<& 


The Los Angeles Division has suggested that atfi files in Classifi- 
cat ion 121 ., Lo yalty of G ov ernm ent Employees, be destroyed. Los AngeleslSdvi'sec 
'that Classification 121 was discontinued in May, l95‘37' when Classification 140, 
Security of Government Employees, was instituted, and the destruction of these 
files would result in a savings of 15 filing shelves in the Los Angeles Division. 

The Training Division feels that any savings of filing space which 
would be accomplished through the destruction of files in Classification 121, would 
only prove to be false economy. These 'files are used for reference purposes, /I 
particularly in cases where an individual is being reinvestigated under Classifi- j 
cation 140, Security of Government Employees, and it is necessary to bring the" 1 ' 
current investigation up to date. 

The Special Investigative Division felt that no exception should be 
made with regard to the destruction of files in Classification 121. They stated 
that these files are often referred to in initiating investigations under the current 
Security of Government Employees program, and the destruction of files in 
Classification 121 would result in the necessity of duplicating many reports. 

RECOMMENDATIONS : x 

j i ' 

1. That the suggestion by the Los Angeles Division to destroy files 
in Classification 121 not be approved. ^ -3 Ot _ Jq 


6 1 ~ 


2. That the attached letter be directed to the Lo^Angei^Ui vision 
advising that office to continue their destruction of files in this aLassificauonlconsistent 
with existing regulations./ — — > — — « «— — . 


■ i 

^nselo^Di vision 


Enclosure / 

1 - Mr JoeLoach 
1 - Mr// Kbit'll / 

_ If m 

?0SETO3iS» 5 m 


1 - Mr. Gale 
,1 - Mr. Reilly 
TAK:ple 
( 6 ) 
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UNITED STAjuoS GOVERNMENT 


TO 


FROM 


SUBJECT: 


Mr. Tavel 


DATE: 8-29-69 


To! son — 
DcLooch . 

Mohr 

Bishop — 

Caspor 

Callahan . 

Conrad 

Felt 

Gale 


wjCm 


laxshall 


Rospn 

Sullivan —^sZL. 

'Tavel i/SfL 

T roller 

Tele. Room 

Holmes 

Gandy 
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ACKNOWLEDGMENT OF RECEIPT 
OF COPIES OF DIRECTOR'S SPEECH 
DELIVERED AT THE BOY SCOUT 
CELEBRATION DAY, COURT OF PEACE, • 
WORLD’S FAIR, NEW YORK, JUNE 29, 1939 
MEN OF TOMORROW 


€> 




BOY SCOUTS OF AMERICA 
FILE 94-1-208 
J Of- 




& A 




A 
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Bureau file 94-1-208, captioned ’’Boy Scouts of America, ” consists 
of one hundred sections and contains correspondence pertaining to Boy Scouts ^ 
of America. One section of this file consists of acknowledgments of receipt 
of copies of Director's speech which was delivered at Boy Scout Celebration 
Day, Court of Peace, World’s Fair, New York, on 6-29-39. None of the 
correspondence in this section of the file is indexed or serialized and corre- ^ 
spondence is dated in July, 1939. Inasmuch as these letters of apknowledgment c\ 
serve no useful purpose and since space is badly needed in Records Branch, 
it is proposed that this section of file be considered for destruction. Archival 
authority is not necessary for destruction of administrative -type material of 
this nature. 


RECOMMENDATION: 




\ 

(k 

& 


That this memorandum be referred to Crime Records Division and 
that consideration be given to destruction of above-described material. 

**+'"*. if- 
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September 25, 1989 
PERSONAL 


Missl 


] 


Federal Bureau of Investigation b t 
Baltimore, Maryland 1 7c 


Dear Missf 
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Thank you for the suggestion regarding the di sposition 
i*o files in all classifieation sjwheni^tEeyl)ecomeJhree years did; ~ 
|f^®Sion7ir haslbeen deeided that one rule could not apply 5T“ 
all instances and that exceptions to the rule would further complicate 
this matter. 

The interest which led you to submit your idea to me 
is indeed appreciated. 

Sincerely yours, 

£ 


Baltimore 

1 - Field personnel file 
1 - Suggestion file 


Edgar Hoover' 

It is felt material in the zero files in certain 
classifications should be retained for a longer 
period than three years; therefore, exceptions 
to the rule would be necessary and this would 
not be desirable. For your information, there 


periods to facilitate the purging of these files. 

\1 - Hersonhel file of ]VIiss[ | 

^ML:ago<4 ' 

( 6 ) 4 1 - . (Suggestion 158-70 dated 9/18/69) 
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hNOTE: 
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Suggests that zero files of all classifications be destroyed when 
ears old. i s&fA 



.Training Division has discussed this matter with supervisors 
of Washington Field Office and with the Inspection Division. It was felt 

(Note continued on page two) rS-' ' 
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Letter to Miss 




NOTE: (Continued) yy 








' material" maintained in zerb'“fil'es,pertaining to ' Theft Oi Cjpvernment,.; * ^ - . 

: , Property,: : Interstate Transportation of Stolen Property ^'Administrative;. *; ■ ‘ 
;inquirieepbtc. v should-be retained ,since.;t|ns/‘mater^ : 'm^y .I^e ‘ needed- ; at < a’ / ; 

V: later "date. 'Tf ‘idea adopted .for spme;classifieations ;'ari 4 for; the entire ; ' 
group, exceptions would, cause; same problem .suggesteKls attempting ..to do;, 
away*. with by currpnt proposal. i 'ThV'B 2 'p^assificati 6 ny;''Kdniinistratiye'. ;t _ : J 
Inquiries, contains all -miscellaneous materiaiun field regarding ‘Complaints, . 

■ mental complainants, ,' etc. This/information is needed |or following on; ( 

/ these individuals since, all 'field^s'.-to' reljrion -is; what: has" be en done'ih papt * ; 
V concerning a‘ given individual. VirtuallyVall' material in’ field .zero files, will. • 

! not be duplicated at SOG. - For thesp reasons, .Training pivisionrecommends 
idea.npt be /adopted ;',’' 3 ; * ' T-V .• 
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From: (Suggester's name) 



9/18/69 


' | Division of Assignment 

BALTIMORE 


SUGGESTION 


It is suggested that zero files of ail classifications, be destroyed, 
when three years old. ' * , 

(Zero files contain non-specific information or complaints not 
requiring investigation. ) 


Current practice or rule (Include manual citation as well as facts) • 

MRR II, 3, 13a states zero files may be destroyed m accordance with »•£ 
regulations governing the -destruction of substantive files of a given ^ 
classification. 1 , ’ 


Advantages of suggestion and annual savings (Include basis for estimate) " ‘ " 


This non-specific material or complaints not requiring investigation 
has little, if any, value after three years. At present, it is 
retained for various lengths of time up to 20 years; * 

The advantages • include recovered shelf or cabinet 'space; purging of 
related index cards; , savings in file review time. In addition, there 
would be, a savings in file destruction time , in that at present old 
unsub zero material must be separated from subject zero .material 
as it is eligible for destruction in several instances at at earlier 
time (e.g., 26, 5>2, ebc'. ) ijj 




a 



(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be considered ,for_gny justified award only if my suggestion is ad 
within two years after submission.) ^ 4 

• □ Mr, □ Mrs, HD 


MS 


■whUiTsjiTM 


m »r 





K 


mWEBLYfA 

Hi 





I 


6 6 - 3 P- S' 6 . 


October 10, I960 
PERSONAL 


7 


Mr. Lawrence McWilliams 
Federal Bureau of Investigation 
Washington, D. C. 

Dear Mr. McWilliams: 
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Your suggestion has been received relative to the 
disposition of information prior to 1941 in certain classifications of 
cases. The proposal is being considered by the other interested 
divisions and you will be further advised when a decision is made. 

I appreciate the interest which led you to submit your 
observations to me in this matter. 

*» 

Sincerely yours, 

J . Edgar Hoover ' 
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1 - Mr. Sullivan 

1 - Personnel file of SA Lawrence McWilliams 
JER:agftCf 


(Suggestion 198-70 dated 10/8/69) 
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NOTE: Suggests all "see" references dated prior to 1941 in security 

classifications be destroyed as having no value tp present security 
investigations.; 7 ■'■’’e 

Referred to Administrative, Files and Communications, 
General Investigative' and Special Investigative Divisions for views and 
recommendations. ’ wj n (, _ 


Trotter 

Tola. Room . 
r(6imos^I_Z 



’J'O NOVi o-iocin 


a|v ’ ' 

0 m!ilNoomE3 t^rWpr tiKirt- 1 ~~f 





Employee Suggestion 
P8-2$2 (Rev. 9-11-5-0) 


Director, FBI 


SUGGESTION 


From: (Suggostor'a name) 

Lawrence McWilliams 


i October 8 


Division of Assignment 

Domestic Intelligence 


Recommends, all "See" references in security classifications dated 
prior to 1941 be destroyed as having no value to present security 
investigations'. 


31 

I 5 

l \9 


Current practice or rule (Include manual citation as well as facts) 

"See” references in security classifications are maintained in 
General Bureau Indices indefinitely or until consolidated.. 


Advantages of suggestion and annual savings (include basis for estimate) 

Adoption of suggestion would reduce the number of cards in the 
indices, saving space, and lower the number of references under a- 
common name that a Bureau Supervisor must review, saving time. It 
would appear that any individual whose name was recorded in the indices 
prior to 1941 and who subsequently became of real security interest 
would have had a case file opened on him or be subject of a memorandum. 
In such cases, indices should have been purged. If a case not opened 
or memo prepared, it would appear that a reference 28 years old or older 
would be of little value in the event the individual now develops as a 
security threat. Annual savings in space and time cannot be accurately 

estimated but would .be considerable. 

Itl i <• 


Disadvantages of suggestion 



(The use by the United States of my suggestion shall not form the^babi-s^ Qi a fur ther clalm^of a 
assigns upon the United States. I understand that I will he considered .for any^stiUed''cjward 
Within two years after submission.) 

ELr. CIlMrs. [IDmIss 

Signature 


Title of Suggester 


Recommendations and comments of Division Head 


SEE ADDENDUM ON PAGE 2. 
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ADDENDUM - DOMESTIC INTELLIGENCE DIVISION - 10/8/69 - LEB:bbr; 


Suggester recommends all "see" references in security . 
classifications dated prior to 1941 be purged. Suggester notes 
references 28 years old or older have little value to present 
security investigations and their purging would save space in 
Bureau indices and save supervisory time- in reducing number of 
references to be reviewed. 

Prior to June, 1941, indices cards were not dated. 

In June, 1941, the practice of dating cards was initiated. 

An indices check for subversive references will produce both dated 
and undated references. Thus, in the case of undated references, 
the material is 28 years old or older. Insofar as present security 
inquiries by this Division are concerned, it would appear that 
security information at least 28 years old is of little value. 

It may be seen, however, in applicant- type matters that such 
references, particularly when accompanied by some identifying 
data, could be of some value. 

Adoption of suggestion would not only save space in 
General Bureau Indices and save reviewing time of supervisory 
Agent personnel, but would also save clerical time in not 
searching and listing references of little value. 

It is recommended, therefore, that in security classi- 
fications, all indices cards which are not dated .should be purged 
from the indices either when they are observed on a day-to-day , 
basis and/or at the time of the biannual purging of indices. 

Further, in view of the fact that Divisions 3, 4 and 9 will be 
affected by the suggestion, it is recommended that comments of 
these Divisions be solicited. 
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/^MANHATTAN ENGINEERING ^DISTRICT FILES 


Tolson 

DeLoach . — 

Mohr 

Bishop 

Casper 

Callahan — - - 
Conrad - — — 

Felt 

Gale 

RoJ?en - — 
Sdflivary!—™-- 

Tavel ilL 

Trotter — — 
Tele, Room - 

Holmes 

Gandy -„ 




A Captioned files were reviewed in connection with c2D Kf 

"j /the disposal of bulky exhibits which serve no. further useful 

purpose in order to reclaim badly needed space. These files. ~ ^ 

F) consist of original correspondence, copy of FBI report (orig- jfE Q 5 
inal FBI reports are on file in substantive case files) and • j±! 

\ copies of reports from other intelligence agencies and miscel-^ \# 

Y laneous copies, of correspondence. The names of subjects of j-t> oo 
teach of the various files are indexed. The substantive BureaucS tr 'j “■ 

.• supervisor has’ 1 reviewed these files and has advised a portion f»~. <3 N 

t / of them serve no useful purpose and may be destroyed. The 
■ A remaining portion of these files maintained as bulky exhibits ^ 

• 5. are believed to be of some possible future use in answering ^2 X? 


are nexievea xo oe oi some possinxe xuxure use xn answering c ™ 
possible inquiries concerning atomic energy subversion. “ w 

As a matter of background, the Manhattan Engineering—^ ffi? £? 
District Files (MED) were delivered to the San Francisco Offices; ICQ 
in June, 1947, by the Atomic Energy Commission (AEC) , Berkeley, 
California. They are contained in 45 boxes on the bulky exhibit 
ramp in Filing Unit. They are intelligence files on individuals 
and organizations associated with the development of the atomic 
bomb. San Francisco Office, after receipt, transferred the 
files to the Bureau for safe keeping. 

I In an effort to determine whether the files could be 

destroyed, Mr, Ralph G. Mayer, Division of Security, AEC, 

Washington, was contacted to determine if that agency had any 
latent interest in the MED files. Mr. Mayer personally examined 
a representative number and advised the only files in which his 
agency would have any interest were those on J. R. Oppenheimer 
and Frank Oppenheimer. Mr. Mayer worked on the MED project and 
was quite familiar with these records and, in fact ,' authored ' 
many reports contained in these files. He observed that the 
original of many intelligence reports and other miscellaneous 
correspondence were retained by the respective agencies and 
only copies are^ contained 3n, our MED files. After consulting 
with officials of AEC, he advised the agency interposed no 
objection to the destruction of this material except for the 
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Memorandum J. W. Marshall to Mr. Tavel 
Re: Manhattan Engineering District Files 


Archival authority is required for destruction of 
original communications contained in these files. However, 
the small volume of original communications in MED files does 
not appear to justify the seeking of Archival authority for 
destruction purposes.' 

-SS^edu iced^b v de |*tro &inj^ . - . 

m&tensuLj::^, Since no objections have been voiced for the 
'db'st rucTio n of copy material, same will be destroyed and jcjrJLg ^ 

as bulky exhibits^. The destruction will not affect the indexing 
of subjects of these files., • . 


RECOMMENDATION: 
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CONTACTS’ BETWEEN REPRESENTATIVES *OF 
THE SOVIET UNION AND MEMBERS OR STAFF 
PERSONNEL OF THE UNITED STATES CONGRESS 


At request of White House from 1-1-65 through 12-31-68, 
we furnished bimonthly summaries to it concerning captioned 
subject matter. Summaries cj laggifi a rl "Sai'i-al ' 11 cin^ mflinri jty 
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Total material submitted comprises five volumes whic 
are maintained in three-ring, loose-leaf binders. Seven extra 
sets are'- maintained in Room 824, 9th and D, in order to satisf 
any additional dissemination requirements, which were not 
forthcoming; and bimonthly summaries have not been issued sine - 
1-1-69. • ... bl (0 

Since future dissemination requests for this material 
are unlikely and in order to conserve space, five of the seven 
volumes currently maintained in Room 824, 9th and D, should be 
destroyed. One complete volume, without loose-leaf binders, 
should be retained so that our file will show exactly what 
material was disseminated and one set, with loose-leaf binder in- ^ 
tact, should be retained in the event we should have to disseminate g 
in future. Suitable reproduction can be effected from this copy, p 

In view of sensitive nature of material involved, file S 

copy and copy for future dissemination should be maintained as . *~l 
bulky exhibit in Special File Room. Extra loose-leaf binder g 

covers will be forwarded to Exhibits Section in the event it is 
possible to remove the subject matter appearing on the covers and g 
utilize them for some other project in future. Noted original 
acquisition qpst of these folders was considerable, 

'aibbd NOTRECORDED 
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Memorandum to Mr. W. A. Branigan 

RE: CONTACTS BETWEEN REPRESENTATIVES OF THE SOVIET UNION AND 


65 


MEMBERS OR STAFF PERSONNEL OF THE UNITED STATES CONGRESS 


bl 



ACTION : 

1. If you agree, five extra copies indicated above 
will be destroyed. 


2. If you agree, this will serve as authority for 
Records Branch to maintain file copy and extra copy in Special 
File Room as indicated above. 


3. If you agree, extra loose-leaf binders will be 
transmitted to Exhibits Section. If they cannot be utilized, 
they should be destroyed in accordance with classification 
appearing thereon. , 






Mr, Mohr 


3 i • 3, Casper 'V* \ * • .. ' * 

; . : : . Ru i 

INDEX CARDS . ' . • • ' 

SUGGESTION 198-70 SUBMITTED JBY 

SA LAWRENCE McWILLIAMS, DOMESTIC INTELLIGENCE DIVISION 


SYNOPSIS 


>f SA McWilliams proposed that all r, see n references in security classifica-$[ 

k i. tions dated prior to 1941 be destroyed as having no value to present security investiga- g 
,v *\ tions. He felt this would reduce the number of cards in the indices* save space and : | 

| lower the number of references -under a common name that a supervisor must review. ^ 
# He reasoned that any individual whose name was indexed prior to 1941, and who subse- a 
A quently became^, of real security interest, would have had a case file opened on him, or § 

^ would have been the subject of a memorandum. In such cases the indices should have J| 

| been purged since the information would have been incorporated in the case file or the 
memorandum. If it Were not considered important enough to open a case or prepare a ; 

< memorandum, he felt a 28 year old reference would have little Value should the individual 
; .|now develop into a security threat. \ \ 

v. . Administrative Division hadiio objection to the Suggestion. ' Crime Records 
^ Division had no .objection provided the; n see" reference to be destroyed did hot contain 
.*.*> information ref ecting adversely on an individual's character; mental stability or . 

; relationship with the Bureau and data ihdicating a person to be a security risk or civil 
« J rights activist. Files and Communications Division, while completely in accord with any 
/^effort to remove from our records any information ftp longer useful, pointed out that once 
: the cards and the information they represent were destroyed it could never be recalled. 

> The division felt the suggestion oversimplified the matter and left several questions to be 
^ answered. General Investigative and Special Investigative Division were opposed to 
Jj adoption although the latter^feit interested divisions could run a trial for six months 
keeping exaihplea Of Where information from "see” references prior to 1941 was utilized j 
^ to determine if they should be kept. ' - ’ “ - / / ,> .. i / ■. / 
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Memorandum J. J. Casper to Mr. Molar ' 

■ ; vei Index Cards" : ■' ; •” /.tfv' 

Suggestion 198-70 Submitted by 

SA Lawrence McWilliams, Domestic Intelligence Division 


feels idea should hot be adopted. 


i Training Division 


RECOMMENDATION: That the suggestion not be adopted and the suggester so: advised 
: , by attached letter. Receipt of the idea was acknowledged 

previously. 1 , V , - ' * • . , 


Memorandum J, J. Casper to Mr, Mohr « * ; ; 

re: Index Cards j,-; ‘ ■ *\ 

Suggestion 198*70 v ''’* . ■* ; \ 

.!§' SA Lawrence McWilliams, Domestic Intelligence Division 


DETAILS 


SUGGESTION : That all "see" references in security classifications dated prior to 1941 , 

’ be destroyed as having no value to present security investigations. 

PRESENT PROCEDURE; ’’See” references in security classifications are* maintained in 

bureau’s general indices indefinitely or until consolidated* 

ADVANTAGES : Suggester felt adoption of his proposal would reduce the number of cards . 

in the indices, save space and lower the number of references under a 
common name that a; Bureau Supervisor must review thus saving time, He stated it 
would appear that any individual whose name was recorded in the indices prior to 1941 and 
who subsequently became of real security interest would have had a case file opened on 
him or be the subject of a memorandum. In such cases,, the indices should have been 
purged, If a case was not opened or a memorandum prepared, it would appear that a 
reference dating back 28 years or more would be of little value if the individual ndw 
develops as a security threat. ■, : ' , • 4 ■ ;• ; 

OBSERVATIONS: Domestic Intelligence Division commented that, prior to June, 1941, 

~ indices cards were not dated. . In June, 1941, the practice of dating 
index cards was initiated. An indices check for subversive references will produce both 
dated and undated references; therefore, in the latter instances these references are at 
least 28 years old. Insofar as present security inquiries by Domestic Intelligence 
Division are concerned, it would appear that security information at least 28 years old is 
of little value, it is possible, however, that such references, particularly when accompa- 
nied by some identifying data, could be of some value in applicant-type matters. Although 
the division favored adoption of the proposal, if recommended that the Comments of ,, 
Administrative, Files and Communications, and Special Investigative Divisions be 
'‘'solicited. ■%" a • 7-^-/’; " „' V: . , 

, Administrative Division advised it had no objection to the suggestion. 

Crime Records Division stated it had no objection to the suggestion as 
long as the "see'' references are, not destroyed on' an individual's Character, mental 
Stability or relationship with the Bureau mid data indicating a person to be a security, 
risk or civil rights activist. , - ' '' 1 ' , 


< •' J’’. 

•• ■ 


Jf,,_ Casper td'iilr. '.MoTtir , '• : - 

re: Index Cards : ;K ; 

Suggestion 198-70 ■ v ; \”; t ,> 

* SA Lawrence McWilliams, Domestic Intelligence Division 


Files and Communications Division advised it obviously would favor any 
\ suggestion which would remove |rbm the record holding any information no longer useful. 

: It stated the scope of the suggestion is very wide and the actual number of index cards 
involved is not really known; however, to help put the suggestion in proper perspective, 
it pointed out the following facts and assumptions, ' . ^ ■* 

V ; In June, 1941, there were about 7, 500, 000 cards in the index. It is . 

assumed that about 15% of these cards were "main” cards and the rest (85% or 6, 375, 000) 
were "see" cards. It would seem safe to further assume that at least 50% of these Cards 
were on criminal rather than security matters, leaving a net tptal of 3, 187, 000 cards, 
through the years an extensive program of purging the index on a selective basis has i 

been carried on, To date, inbre’ than' 6, 000, 000 cards have been purged. It seems safe i 

to assume that the vast majority of those purged were the oldest cards in the index; It is 
also safe to assume that the older cards Which were not purged were those determined to 
be of possible value. The division felt, on the basis of the active program of purging 
. ; which has been in progress over the years, that the actual number of security-type "see" 
cards prior to 1941 may be much smaller than anyone would expect Needless to. say,- 
; practically every division in the Bureau could be concerned with the suggestion. These 
cards and the information they represent once destroyed can never be recalled* That 
information Would, then, not be available for security investigations, for criminal-type* 
leads, for background in applicant cases or for. any other use. , - 

This division stated that, if the suggestion wereio, be adopted; certain 
questions need answering: (1) In purging the "see" cards, would we purge cards or persons s 
Organizations, places, things? (2) Would the purge include "see" cards representing 
information in general files, policy files, etc. ? (3) What, actually, are the security 
classifications which would be subject to purge? (4) If the suggestion is desirable for 
security classifications* why not criminal or all classifications? If these questions are 
^ answered and it is decided the information on the "see” cards is, in fact, , useless, Records 
; Branch would welcome the opportunity to devise a program to destroy them* ' ' j 

, General Investigative Division opposed the suggestion on the grounds that 

to eliminate these cards would mean such information would be irretrievably lost* 

; ; Material prior to 1941 could be extremely pertinjeht as it pertains to individuals now in 
middle-age brackets and it is not felt this material should be completely destroyed. The 
Bureau has, by Presidential direction been designated as the repository for security 
information and we receive about 2, 000, 000 name Checks a year froth other agencies in 



Memorandum J. J. Gasper to Mr. Mohr \ ■■ J ■■ ■ 
re: Index Cards ’ \ \ * '7„ 

Suggestion 198-70 ’■■■’■ 

i, 7 SA Lawrence MEcWilUams, Domestic Intelligence Division 


Othe Executive Branch and, they should be entitled to receive all identifiable pertinent’, 
information on individuals about whom they are checking regardless of, the age of the 
material. While it is recognized that removal of the index cards wbuld save space, it : 

< Was not felt this saving would offset the disadvantage of losing this information for future , 
use* 7 , , 7 :;, , ,, 7 *] ‘\>k 7 ■ , ■/'. 7 >. V 5 *.'-,. 1 , 

Special; Investigative Division offered similar objections to; the proposal* , 

. It pointed out that, while it is possible Some of the information covered by "see Tt references 
prior to 1941 is no longer of interest, to the Bureau, there is also a gOod possibility of 
v embarrassmeht iu: discharging such of our responsibilities as those under Executive 
Order 10450 (Federal: Employee Security Program) and in the handling of name checks 
and investigations involving such important cases as Presidential appointees. If these „ 

: ; cards were destroyed, any check of FBI files made by Civil Service Commission as part 
of the National Agency Check might not be as complete as at present. ; For these; reasons, 7 
the; division did not feel these ,f see" references should be destroyed at this time, As an 
, alternative, interested divisions might consider keeping, on a trial basis, examples 
Iwhere information was used Jrom '’see” cards dated prior to 1941 ip determine th^ir 
VUlup. : 7 • ; 7'..** -v/ V' ■ , 


1 ; . Training Division, in view of the fact that some divisions feel there is a 

7 definite reason to retain these ”sbe" references, recommends that the suggestion not be 
adopted. - .'7 ■ •*'- .".-7’, ; ' > j'7' 7 ' * 7"\-» 
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DATE: 12-11-69 


(REPAIR AND llu ISPOSAL OF RECORDS 
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Damaged and deteriorated reports, letters and correspond- 
ence maintained in the Files and Communications Division are presently 
repaired by use of the lamination process. Due to the age and 
extensive use of our files, a considerable amount of repair work is 
necessary. In laminating the material, pages are placed between 2 
sheetsjsof acetate,* then between 2 sheets of tissue paper; then between 
2 asbestos sheets, and then placed in the oven of the laminating 
^machine’ for 45 seconds to bond the acetate sheets together thus 
enclosing the damaged material. The lamination process of repairing ^ 
Bureaupjjaterials is a slow and costly process from the standpoint of ^ 
expenditure of man-hours. This method of repair makes it difficult 
to keep pace with the restoration needs of the Bureau. H 

^ It is proposed that Xerox, an electrostatic copier, be Ql\ p 'i 
used fpr repair purposes in lieu of the lamination process. Upon^^ ^ 
producing a true Xerox copy, the original material would be destroyed^ 


and the copy would be placed as a permanent record in the file. § Vy 

Lamination would continue to be utilized to repair records of a p ^ 

particular historical nature and those having an evidentiary value. Jj 
The Xerox process of duplicating our records would vastly increase ||V< 
the repair rate.swhen compared to the lamination process. It is 
conservatively estimated that production, utilizing Xerox, would 
increase^ ten times over that of the lamination process. Therefore, 
it wo,uld enable the Bureau to maintain its records in the proper 
manner from the standpoint of restoration and repair with considerably 
less man-power. 

Inasmuch as the Xerox method of reproducing records will 
involve the destruction of the original duplicated material, Archival 
approval must be obtained. ^ J 

Mr. Meyer Fishbein, Director, Records Appraisal Division, 
Archives, advised that his agency would interpose no objection to the 
utilization of the Xerox method of reproducing damaged and deteriorated 
documents. He advl&^ J.^^w^e^yoAnt^QuTdg.bgs necessary to obtain 
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[%: DEC 16 1969- 


Memorandum J. W. Marshall to Mr. , Tavel 
Re: Repair and Disposal of Records 


Congressional approval for the destruction of the original records of which true 
electrostatic copies had been made. Attached are a proposed letter to Mr. Leo M. 
Pellerzi, Assistant Attorney General for Administration, and Standard Form 115 
(Request for Authority to Dispose of Records) which will be forwarded to the 
Department of Justice to seek Congressional authority for destruction of Bureau 
records in this manner. This is the normal procedure for securing legal authority 
to dispose of any Bureau record material. All such requests are coordinated in the 
Department and submitted by them to Archives who in turn submits them routinely 
to a Congressional Government Committee on the Disposition of Executive Papers 
pursuant to the Records Disposal Act of 1943, a copy of which is attached. 

RECOMMENDATIONS: ■ / , ' ^ V * ' ' 

m ***“ " ' ‘ r “' “ , ^ 

... n» 

1. That approval'be granted, for the utilization of Xerox, an electrostatic 
copier, for duplicating damaged and ‘deteriorated Bureau records in lieu of the 
lamination process. . : i . - , - > 


2. If approval is granted, that the jenclosed memorandum to the Department 
of Justice and Standard Form 115 (Request f or Authority to Dispose of Records) be 
sent to the Department of Justice in order to obtain approval of GSA. and Congress 
for the destruction of original records duplicated by the electrostatic copier method. 
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41-44. 
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D. 0. Code t{ al “ 
SOI to 31-807. 


Boncflts oxtoudcd 
awaiting Stttto legis- 
lation. . . 


Short title. 


PUr.LUM.ANYS .(■U«.l!H>-^-.n;iA-G.T, B l2«i [57 SAt. 

q *tQoo *»"<? in effect prior to tlio oiicict- 
Sec. 3. (a) Tim 'Y'"’ oi J, "d ^udBioiw dpiirovec/and promulgated 
menfc of this Act. and plan* and « « ' ■ r 1 „. v j r ^withstanding 

thereunder prior to Hie ^ • U1 of tl is Act, be considered io remain 

the amendment, made b\ section L ol t • Y (he ( | : ,le ol 

and regulations P u, | l }"r,nhis ^ct shall rem/in in etfcct except to the 

.Vo^tional^ehabilitation Actj as^mencU^^by 

of the enactment of this A.(^sucl^ State i/ia^see^tii ^ f . 

. Vocational Behabiht.it' on A. ct as - A d ue ’ couvse after such -date 
the legislature of stjrh State W ^ite aiter such ^ty days 
of enactment or until thee- 11 State J h-mshition passed within such 
^d^to'SSrtho Act, whoever is the later, if 

*> g£ P I” TMs XtSup b?dtad aspVoattional Rehabilitation Act 

Amendments of 1343” / 

Approved July 0, L913. J 


[CHAPTER 101] Ax ACT 

N To adjust the pay -m ■»£“* COmmiSSl ° nC(1 * ■** 

■-. ““ So it enactii J» tU ScU and, 

i AfiWotthoU.s.' United States of Avurimm Cow entitled “Joint resolution to 

December 7, 1»' .«>“ £lme" o? Stars in the Army of the 

n ..missioned. ■ au thonze tern pot ary , 00 1044 is amended by inserting 

^ 55^.728. q o -..United States”, approval “Provided further, 

W4 • °£r^' So^,c^ which he was entitled at the time of such 

V"' temporary appointment’ . j n u fold to have accrued 

■its »■« — 01 “* Aot ' 

; 3 ■ V-B Approved July 7, 1943. . ; 
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Disposal of ccrtnln 
Govornmont records. 


[CHAPTER 102] AN AC;l , 

T„ provide »r O.C -< eerhun records ,< .1» « «»*“ 

■ * « ,«**/ * 

United Stolen oj /» • ' ...t !!aL .,]]' books, papers, maps, photo- 
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or characteiistics.jnadeor iecei e -AyAVtii^^ 
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ji 57 Stat.] 7 Sth CONG., 1st SUSS.— OH. 192— JULX 7 , lO-W 


■ t, ions, not inconsistent w i ClTTfns Act, establishing (1) proceihm-h i°i 
(TKocompiling and- submitting to the Archivist of the United Stales 
j of lis ts a nd schedules of vecords^proposed for disposal^ (2) proven ure.s 
! for (Tie disposal of records authorized for disposal, and (3) slaiularys 
I for I he reproduction of records by photographic. or ^imcropholqgnmhic 
i processes v^th j^vicw to. the dispcisa^jjf .,the^pi;igm;d,rec;pnjs A ouch 
; i regulations, v¥cn“ approved By the President, 
agencies of the United States Government. 

- | Sro 3.‘ The, head of each agency of the United States Government 


Tlfgulfttions govern- 
ing procedures. 


tlllvnoivo UL Lliv; UUHCU Uia^o , . . .. , .* t 

Sn6T“3.' The. head of each agency of the United States Government n; ,7i" s'.V.cam"s to a? 
■Shall submit to t,he~Archivisroi : the United States, in accordance with . 


\ Peculations promulgated''' as'' provided m section 2 of (his Act 
any— records in the custody of the. agency 
1 photographed or microphotographed in accordance, witn the said reg- 
ulations and that;' as ' a 'consequence thereof, do not appear to have 
' sufficient value to warrant their further preservation by the. Govern- • 
inent: (2) lists of any, other records in the custody of the agency that ■ 
nra not: needed bv it m^tlvo^transaction „gf „ jteumS3)J! «»<• 
Uiatfdb not' appear 'to have sufficient administrative, legal, research, or 
other ‘value to .warrant their furtherpreserya thyi by the Government; 
and £3') schedules iVfopdsiim"’Bhe-'dispdsa h 

periods of time of g'ecords..pd.,a spccdicd;form or diai-adcr tnat eitncr 
have accumulated' in the custody of the agency or thidjiiay La&:umu- 
late therein at any time after the submission of such schedules and 
THafapparcntly will not after the lapse of the period specified have 
sufficient administrative, legal, research, or other value to warrant 
their further preservation by the Government. 

Sec. i. Th a Archivist shall subm it to Congress, at such times as he 
- shall deem expedient, the lists,, or schedules, siibnuttecl to him in gross 
accordance with the provisions of section 3 or this Act, or parts of 
such lists or schedules, and lists or schedules of any records in Ins 
legal custody, insofar as it shall appear to -him (hat the*, records listed 
in such lists or schedules do not, or will not afier the lapse of the 
period specified, have sufficient administrative, legal, research, or 
• j other value to warrant their continued preservation by the United 
. States Government: Provided, That the Archi wist an™ 

I to Congress lists or schedules of records ofany existing agency ol mo 
j Government in his legal custody without first having obtained the 

.* f written consent of the head, of such agency. ' 

! — SEn-'nr-'Whenevef ' tlie Archivist shall submit lists or schedules to 


fr H-iK' . X : - 

/yl '• , ’o 

, 'i - 



* '.'o 




Submission of lists 
and schedules to Con- 



Consent of existing 
agency. 


'■ , I wrilittill UU11S13IIO uj. uio iiut^ VA suwii Ill J Vxnm I nation and rfl- 

! ^SEorol Whenever 'tlie Archivist shall submit lists or schedules to p’fj”];,”” con- 
■. Congress, it shall be the duty of the presiding officer of the Senate to sn»iond committoo. 
- - f appoint two Senators who, with the members of the Committee on _ f 
■ I the 1 DisPO§flao5roF^ the House of 1^12«Sa^fe§g 


bllV lyia u oou/Awii , VA r.v.; — ■ — ■ ■ - j , , ■ - " T 1 

shall con stitute'a loiiit committee 

■“■I it i- - — “_.r_ j .:.~ a A,.,,.] t i-.a i/Mi^i- 'hATYimiftoo sliful examine suoli lists or 


snaii Sereierrea, «uu m<? vv ****-*-.v W w j . . 

«=cIfeduTes and' submit to the Senate and House of Ivepresenlat ives, 
respectively, a report of such examination and its recommendations. 

Sec. 6. If the joint committee reports that any of the records listed , 
in a list or schedule 'referred' to 'it' do 'not, or will not after the lapse 
of the period specified, have sufficient administrative, legal, research, 
or other value to warrant their continued preservation by the Gov- 
ernment, th e Archivist shall notify the head of, tlKq.agenpyJ iy^^vliich 
the list or selwlnte was submitte d of the actiofi of the joint committee 
nb'lT~fb’p. bRad'‘of shell ' agency* shall cause such records to bo disposed 


"Disposal of unneces- 
sary records. 
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r '-j . , n( - 2 - TitlejjBL — Chapter 101 „ § 101-11. 406-S^ 

jil.406-1 ;*• 1 101-13L- 406-2 nu M y 

, t fVio TTnited States GoverSlnt submission of the disposal request to tt^^ 

ArcUves “ a Ee “ rts servloe - 

^ordance'xvith-the provisions. . § 101-11.406-5 Approval of requests 

4cl Itl'UVtlTel^reQUiHs'th'e Administra- f or disposal authority, 

jofof General Services to establish pro- review by the National Archives 

Sures to be «>2«; i £Sg^ l ] Jg n SJ and Records Service, the ’request with 
in compiling and submitting lists ana the Archivist's recommendation, ls trans^ 
schedules of records proposed foi dis- mittedtothe congress as required bythe 
posal. "Records Disposal Act. If the Joint Com- 

c ini-11.406-2 Submission of disposal m ittee on Disposition of Executive Pa- 
b requests. ' pers makes' a favorable report on the 

clmplfeted Standai’CTPorm llS, This 
a ' : r— ^^hpriTT l ps t o the N atiohanAF-'' constitutes the disposal authorization, 
!is H vlce ~ o rr Standard which is mandatory. (For extension of 

Cj'i v t s ^ c 1 1 kq ^niimiation Sheet) > retention periodsor withdrawal of dis- 


’■rfordance" with' - ' the provisions. _p£ith§. , 
", iffai’tHer requires the Admimstra- 
General Services to establish pro- 
cures to be followed by Federal agencies 
in compiling and submitting lists and 
schedules of records proposed for dis- 
posal. 

« q01 11.406 — 2 Submission of disposal 

b requests. 


SS S o e Snuii?nSeeri S£5toi iSH TS? withte'val of fflf- 

srssis f loi- p ; «t£r ssssf'&ss 

^■-fisasysss^ya£- Sg as *■ 

i by checking either A or B, respeo- 1 101-11.408. 

lively, under entry 6. Authority con- § ioi-H.406-6 Mutilation and destruc- 
tained i n an ap proved list is limited to tion of records, 

records” already inexistence, andshould Sections 505(b) and 506(f) of the 

UTused o’nly“when records of the types Federal Records A ct of 1950 (44 U.S.C.’ 
described are no longer accumulating, a- ggg^ 396(f)) impose upon the Ad- 
schedule gives continuing au thoiuzation, minist j. ator of General Services and the 
ana wilFbe used in air cases wherethe , ^ eads 0 j Pe( j er ai agencies responsibilities 
types of records described m the request fm , Drfivenfcing the unlawful re moval, de- 
will continue to accumulate. f a p.fdF^i'temtion.' o'r~destructionofrec- 

$ 101-11.406-3 Certification. ords, .... 

, . ■ f Wnvm 115 hv (b) The penalties Jor the willful and 

The signing of Standaid Foim tl5 by . destruction, damage, or aliena- 

a properly authorized Agency representa- — of "pederalHrecords are contained 

tive shall . constitute certification . that bon .of Federal recor . 18 UJS<a 


UUUtVVJ.UA ukuva " • , . , , 

'tion _ of'‘Fe'derar'records are contained . . 
the records described _do_ not have,, or m the u.b. onmmai x. 
will riot have after the expii^tior) of_the (c) ‘ Priva t e flies are not governed by ’ ' 
retention period indicated, sufficie.nt..ad-_ provisions 

ministrati've, legal, or fiscal, value Jo the these provisions. . . - 

agency' itself to warrant further .reten- § 101-11.406-7 Extension of retention / -> , 
tion." Appraisal by the National Archives . periods. J - 

and Records Service will be limited to pursuant to section 505 (f) of the Fed- „ - 
review for possible value to other agen- eral Records Act of 1950 (44 U.S.C. 395 ■' . • 
cies of the Government, and for re- (f) ) , in cases of emergency or when it -is 
search or historical value. in interest of economy, the head of, 

8 101-11.406-4- General Accounting Of- a Federal. agency, may retain record|,aur ”i 
s flee Clearance. thorized by Congress fpr.disposal after .^ 

. , , ,, +Vlo the specified retention period. When N o 

Each Federal agency shall obtain the records are so re tained, a copy of the di- X 

approval.of the._ Comptroller Geiie^qJ of rectiye direc ti n g such retention shall 
•the United States, as required by section furnished t0 the Administrator and 

9 of the Records Disposal Act (44 U.S.C. such rec0 r dS shall be disposed of as soon . , 

374) , for the disposal of certain classes ^ . g ac jjxiinis€ ratively 'practicable. 

co untsJn whic h the Government is con-_ aul / ^ . ari 

cerned. Such approval shall be obtained In cases of emergency or when t 
eifhSTprior to or concurrently with the in the interest of efficiency of Govern- 
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GSAFPMR (41 CFr) 101-11.8 

UNITED STATES GCMpRNMENT 

Memorandum 


? ECTOR, FBI* (■ 6 ‘ 6 « 5 ' 5 )' DA r 

ENTION : COMMUNICATION SECTION 

FILES AND COMMUNICATIONS DIVISION 
SAC, SEATTLE 066^52 > 


date: November 13, 1969 


subject: INTERCOM SYSTEM 


. -T SEATTLE OFFICE 

°D&sft>ue.+ioN 0-f Buzct-u Prop csdy 


Re Seattle letter dated 9/23/68 and Bureau letter 
dated 10/28/68, 

Referenced letters concerned correspondence 
regarding the installation of a new all transistorized 
"intercom" installed in the Seattle Office, 

Prior to the installation of the "intercom" 
at the Seattle Office, an* Executone whbh consisted of . 
the master station and seven staff stations was used. 

From available records this system was installed in 
approximately 1951 and according to FD222, Non Expendable 
Inventory Record Card, the original price for this 
equipment was $1500, It is believed this $1500 price 
included all necessary wiring and installation charges. 

At the time a new system was being considered, contact 
was made with various concerns to determine if a trade- 
in would be allowable and none of those individuals 
contacted would' make any offer for the existing system. 

It is therefore requested of the Bureau that 
\ permission be given to the Seattle Division to dispose 
\of the master’ station as well as the staff stations 
\locally . / 
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I. Savings Bonds Regularly on the Payroll Savings Plan 
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3-36 (Rev. 5-12-69) 


October 15, 1969 
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0 Albany ' 

| | Albuquerque 

□ Alexandria 
| | Anchorage 

| | Atlanta 
| | Baltimore 

1 | Birmingham 

□ Boston 

□ Buffalo 

□ Butte 

| | Charlotte 

I I Chicago 
| | Cincinnati 
| 1 Cleveland 
F I Columbia 
I | Dallas 
I | Denver 
~ | | Detroit 
, 1 I El Paso 
I | Honolulu 
I I Houston 


| | Indianapolis 
[~~1 Jackson 
|~71 Jacksonville 
I | Kansas City 
| | Knoxville 
| | Las Vegas 
| | Little Rock 
| | Los Angeles 
| | Louisville ■ 

□ Memphis 

□ Miami 

I | Milwaukee 
| | Minneapolis 

0 Mobile 

1 | Newark 

| | New Haven 
f~l New Orleans 
I I New York City 

□ Norfolk 

□ Oklahoma City 


I | Omaha 
I | Philadelphia 
I | Phoenix 
I I Pittsburgh 
| | Portland 
I | Richmond 
I I Sacramento 
| | St. Louis 
yxi Salt Lake City 
| | San Antonio 

□ San Di’ego 

I | San Francisco 
| | San Juan 

□ Savannah 
I | Seattle 

□ Springfield ' 

□ Tampa 

| | Washington, D. C. 

□ Quantico 
To: Legat, — 
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I I Houston 

' ■ • 

excess property • ' • •' - 

Reurlet dated 10/10/69 regarding excess property //’/''i" ' 
The following should be shipped to the Bureau/^ 
attention Sub- Basement, GAO Building, 5th & y' 

H Streets, N.W., Washington, D.C. 20537: 


w&a:. : 




1 Each 


E. Desk Mastr, Model 


(167 MHZ), Serial #5390445 


76LES66 

/* c y 


:&$ 8 SSBi 


|W 1 


' 1^' gn» 

/ rfc 


2 Each 


Each 


(OVER) 


G. E. Porta-Mobil, 167 MHZ, / 
Model HN36LC&66, Serial #5410132 
and #5410133 


Motorola 2-CH. Pocket XMT , S e ria 
#59589 *and #59590/ • / / 


■ 

GSM: Ilf Rra. 5266 


0 - Tp.ventory- ? .-’-= •/ r - 
1 -,;Mr ; ./Johns on;' Rodm;’7li-9 " r 
.1 i Mr._ Butts-,'' Bt'216 . ' * “ " ; >Y, ‘ 
'-’i^cq-GoX.-, ;gA 6. Aiding- 







N. P. Call ahAO **V V 

^•%'vHOTf-/ ' 

J ' .-iftl'l 15/ l970 i. 
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* 


. &V-N, 
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' ' 2. Each - G. E. pocket receivers^ Serial - 

-VrV • #3340625 and #3340626 

I - s -,i%v ■ ... . /. . . 

" fi'< ’» 9 iTach. - Motorola Handie-Talkie XMT^ 

f • 2 “pe CC 3502, Serial #17624 and 

! 'j-mf #17626^ , .. . _ 

| : ’Vi^S •’. ■ 2 Each - Motorola Handie-Talkie Xrans/Cev 

■ Model H23AAC, Serial #6 2 03 r and , 

I'.-' vMv * #62033 ■ ‘ : “ . " 

| » \ v " * 7- ’ V ~ ^ „ 

t. X :'-5§. V . . ' \ Each - Motorola Tiny Talkie XMI ,^400 MHZ, 

? . V : if*Vr'V' ' ' Model RST4, Serial #4263.. ~ 


L . : . 

S '. ■ -,;/vV . - 


r V- 




-■ VRVvv 

f . ' ' ' ' ..a *> < i .»• HI 


•**"* :• it 4 v 


1 Each'"- ' Motorola Tiny Talkie EECR^OO MHZ, 
Model RSR-4, Serial #4535 • 


•f" ! These should be shipped by the most «°"^ ical 
'Mm ’ - aii other equipment listed m your 

letter if Ling decSred excess to the Department 
o£ Justice and ■ should be held pending ur er 
instructions re its disposition. 
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Routing Sfj£$> 

FD^-fiev. 4-28-67) 

To: 

■ vTFi Director 
. _ ADMINISTER 

/*VV« m ^ 

□ SAC L 

□ ASAC — C3 t- 

□ supv. <0 ^~ h> 

□ Ag^ht 

, fZTfS'E 


* 


Date 


11/10/ 69 


i /file 

DIVISION 

Title 3 


INVENTORY 


/ 5 ic - 

□ CC_ 
I | Steno 
j — I Clerk 


I I Acknowledge 

f j Assign Rea 

1 | Bring file 

I I Call me 
I 1 Correct 

1 | Deadline 

! | Deadline passed 

I j Delinquent 
I 1 Discontinue 
1 . j Expedite 
□ File 

[ | For information 

j 1 Handle 


'/euc'hon ~0? 

1 

RE • **' a 


I — I Rotor #: 5 




ACTION DES 


<* . ' 
«,V\ < 

'o.V 

S^Vvi 


sstgn 


I I Open Case 

[ | Prepare lead cards 

I 1 Prepare tickler 

| 1 Return assignment card 

| | Return file 

[ | Search and return 

I | See me 

□ Serial 8 

1 | Post | | Recharge 

j 1 Send to 

| | Submit new charge out 

j | Submit report by 

□ Type 


>» v .-A*. 
’£$ v*, -?> 




I 1 Return 


i I Initial & return 
[~~~i Leads need attention 

1 | Return with explanation or notation as to action taken. ' 

Attached are Inventory Cards 403, one sofa 
disposed of; 1749 reflecting disposition of 
seven chairs; 1750, disposition of two tables; 
and, 1751 reflecting receipt of 30 Magnifiers, 


: i 6 - 3 Z 1-6 


SAC 


ROBI 


EVANS 


See reverse side 


Office 


•TEGO 


.-ZJidu t I"h g Slip 

* &D-4 (»iev 1 ..4-Z3-6 7 ) 

^To: 

e 

j jQfc Director 

Atr ■ PROPERS 




Ate.: 

□ SAC / 

□ ASAC 

| | Supv. 

I I Agent 

□ SE 

□ IC 

□ CC 

| 1 Steno 

| — | Clerk 

I 1 Acknowledge 

1 ! Assign Reassign 

i j Bring file 
1 j Call me 

□ Correct 

I | Deadline 

1 1 Deadline passed 

I j Delinquent 
1 j Discontinue 
1 I Expedite 

□ File 

f 1 For information 
I | Handle 
I j Initial & return 


Date 


FILE 

MQSM-. t mm 

Title 


12-3-69 

IT 


SEATTLE OFFICE 


l)^ 




RE: 


ACT 


_ {□ Rotor #: 

ON DESIRED 

| | Open Case 

| | Prepare lead cards 

| j Prepare tickler 

| 1 Return assignment card 

1 [ Return file 

j | Search and return 

j | See me 

\ [ Serial If 

1 ) Post j | Recharge j ~~{ Return 

| — j Send to 

| [ Submit new charge out 

| | Submit report by 

□ Type 


| j Leads need attention 

1 | Return with explanation or notation as to action taken. 

REBU R/S DATED 11-25-69 
INTERCOM SYSTEM 
SEATTLE OFFICE 


ATTACHED IS THE SEATTLE COPY OF 

FD-222 FOR THE INTERCOM SYSTEM 

DISPOSED OF LOCALLY. T 

SAC J 


FVENTORY FORM 
'CH HAS BEEN 


[ILNEI 


See reverse side 


Office 


SEA' 


<TLE 




3-36 (.Rev. 5-12-69) 
To: “SAC, * 
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Date . 

Indianapolis 

Jackson 

Jacksonville 

Kansas City 

Knoxville 

Las Vegas 

Little Rock 

Los Angeles 

Louisville 

Memphis 

Miami / 

Milwaukee 

Minneapolis 

Mobile 

Newark 

New Haven 

New Orleans 

New York City 

Norfolk 

Oklahoma City 


November 25, 1969 ' 

:$r- 




□ Albany □ 

| | Albuquerque □ 

n Alexandria □ 

| | Anchorage . □ 

□ Atlanta □ 

□ Baltimore □ 

| | Birmingham □ 

□ Boston □ 

Q Buffalo □ 

□ Butte □ 

□ Charlotte □ 

□ Chicago □ 

I | Cincinnati □ 

I — | Cleveland □ 

| | Columbia □ 

□ Balias O 

□ Denver □ 

□ Detroit O 

□ El Paso □ 

□ Honolulu □ 

| | Houston 

INTERCOM SYSTEM 
SEATTLE OFFICE 

Keurlet dated 11-13-69 regarding an intercom 
system in your office. Authority is granted 
for your office to dispose of the master 
station as well as the staff stations locally. 


□ Omaha* 

| | Philadelphia 
| | Phoenix 

□ Pittsburgh 

□ Portland 

| | Richmond 
| | Sacramento 
| | St. Louis 
I | Salt Lake City 

□ San Antonio 
| | San Diego 

| | San Francisco 
| | San Juan 
| | Savannah 

(^.Seattle 66^52 
| | Springfield 
| | Tampa 

| | Washington, D. C. 

| | Quantico 
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- Inventory 
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REQUEST FOR AUTHORITY 
TO ©ZSPOSE OF RECORDS 


;) vUltU'cl fov:u No. rtf, 
romulgaleJ fl-i Jj l>y . , 

, Sonera! :v.*vRr.>. jin.niatrnijwn 
TliaKofvii'il Archives 


(For instructions on tho us o o/^^B form soo National Archives Manual 
on tho Disposin^f[pf Federal Records') 

TO: Tr'iE ARCHIVIST OF THE UNITED STATES, 

NATIONAL ARCHIVES, WASHINGTON 25, D. C. 


D/UU?ECE1VED 


LEiivs Bhxm: 

I JOB NO. 


2 DAT? APPROVED 


CONGRESSIONAL AUTHORIZATION 


I. FROM (AGENCY OR ESTABLISHMENT) 


, ■ •- ■ - * •'• ‘V ' ? *-' ,*» "'• 

, ■ v y,' 1 i *» r /v,ns w<w*‘ *»*» 


2. MAJOR SUBDIVISION 


* • i. ‘ f „ .» , f T ••£**<«** *3 f 1 ? <***$' 

, J . .*.<»!»**« fcJ4t« V 1 W *|». ^)\V> *■>' tfoWw* 


3. MINOR SUBDIVISION 


■ ' \ h 1 » ■ k- a £v* *> *4 .<**** 

> ,m » L * ' ,V,*v'v6 M*A*f*M 


4. NAME OF PERSON WITH WHOM TO CONFER 

5. TEL. EXT. 

> , ' ‘ ' ♦* 


v > H L ' ' * 

tv VUtr 


HOUSE REPORT NO. 


CONGRESS 


SESSION 


NOTIFICATION TO AGENCY 


CONGRESS HAS AUTHORIZED DISPOSAL OF ITEMS MARKED 
"DISPOSAL APPROVED" IN COLUMN 10. 


Archivist’s Representative. 
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7. 

ITEM NO. 


(Signature of Agency Representative) 


3. DESCRIPTION OF ITEM 
(With Inclusive dates or retention periods) 


" ;,,"3 $ek 3 dcstortosistcd rapes'*® arJ 

r- y.T^rti-s itaK '■'?>«» 

. 1 *».'■..* - . . *’-»«* *» W»m k*> W , V*» ,v VWw >** 
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t-< #. * e»9&a-a£ tti-3 oric&wl satoriat toss 
.. .:/S.v .;.;/0'vOS?lZ7 ♦ 


9. 

SAMPLE OR 
JOB NO. 


i/ 

10 . ' 

ACTION TAKEN 


all FBI INFORMATION I CONTAINED I 

gggffiffi*? !*£6**JB < <*/ / D< ^ 


//- 


’ — 7 / ■> </" 


Four copies, incluc&ucy orsgiuaS, £o !be ctJbtu£2Cc& £o iHe Efciional ilreMves 
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is 


Assistant Attorney General 
for Administration 

Director, FBI 

DESTRUCTION QFfR ECORDS 


December 15, 1989 




■: *?*:* t - ■ ■ • ■ ; . - 4 

Attached hereto is the required number of copies of Standard I 
Form US requesting authority to destroy the originals of damaged and Ns 
deteriorated records after true electrostatic copies have been made. 

It is requested that this form be forwarded to the National 
Archives and Records Service of the General Services Administration for 
appropriate action. c 
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Enclosures (5) 
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OTB:csa;ifc 
( 6 ) 

NOTE: Based on memorandum J. W. Marshall to Mr. Tavel dated 

12-11-69 captioned "Repair and Disposal of Records" OTBicsa. 

V U -*22-^ - 



/ /’ xgi. f ;7 




W't** '***' * ' 

l ZJT A 


*•'* *N, 

•; V , , . & ‘ 






vx .■ 





4 DEC 



OPTIONAL FORM NO. 10 
A MAY 1942 EDITION 

OSA GEN. REG. NO. 27 


* 




UNITED STATES GOVERNMENT 

Memorandum 


« 


Tolson . 


TO : Mr. Casper 


from : T. J. r 3e 


SUBJECT: 


date: April 9, 1970 
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(DE STRUC TI ON OF CRIMINAL. AND 

FILES IN FIELDjOFTICE S 
SUCH„OFFICES ARE AUXILIARY 


'Applicant 


x 
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% 

\s 
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'‘OFFICES 


More and more frequently we are receiving suggestions from the 
field on cutting down the amount of time before files, particularly in auxiliary 
offices, can be destroyed. 

As you know, we have been wrestling with this problem for many 
years and have from time to time changed certain classifications for the time 
of destruction. All of these time limits are set forth in the Manual of Rules and 
Regulations. I think it would be well if we had Tom Keane do a survey and study 
of all criminal and applicant classifications to determine if we can speed up the f ./ 
destruction of files in auxiliary offices in these classifications where there are (np / C_, 
major case problems or cases of widespread interest. 

If you approve, the ’Suggestions Unit can advise on suggestions 
received that we are making a study of this at the present time and the field will 5 
be advised appropriately. 

RECOMMENDATION: 


That Tom Keane be authorized to make such a study thereafter 
discussing the possibilities with you and any recommendations he feels should 
be made. 



1 - Mr. Reilly " 
1 - Mr. Keane 
TJj/hcv 
(4) 
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"Memorandum , 


FROM 


MR. WALTERS 


B. E. Ponder 


2-6-70 


, Tolson 
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_ Casper 

Callahan — . 
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Rosen 

Sullivan 
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SUBJECT: 
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A t* 4 - 




subject. A MICROFILMING OE' NATIONAL ARMY FILE 

r ,/J. / • ' lAjCi&zy tilts 

[<•, Cr During the last annual inspection of the Identification 

Division, the Inspector recommended a survey of activity in the files 

,• | of the Old Armed Forces Section to determine whether it was sufficient ^ 

"5 1 . to warrant assignment of fomjfingerprin t searcher s. Although the number \ 

of daily sear che's“j ustified" the assignments made, an in-depth study also ^ 

k • • was made of justification and productivity of the types of searches generated^ 

j , in the files of this section. As a result, ' streamlining has been effected < 

>■ and the four employees have been reassigned to the Special Desk in the ' v< 

k 1 Technical Section. In addition, it is being recommended that the National ^ 

I Army File located in the Old Armed Forces Section be microfilmed and; ^ 

^ | the fingerprints contained therein destroyed. y g 

\ y \ v 

a§£CKGROUND OF NATIONAL ARMY FILE - ; ‘ v* 

^ 

3 *3^ yy! The file was transferred from the Army to the FBI in 1939 .*£$> 

^ ^ '^contains the fingerprints of approximately 4, 250,000 individuals finger-^; ' 
^ B : ‘'printed by the Army in connection with military service during the period iff 

^ cf^fvpm. 1906 through Wor ld War I. The fingerprints are recorded on odd-sifce 
"*> if orms precluding their~being assimilated into our regular civil files'.- 5 #: 

' frU iCQnsequently, they were never classified and are filed alphabetically by t-ii 
VjJ ’pt? |n&ne. Therefore, it is not possible to search the file except by name., p" 

' ^ r?sr- life normal activity of this file includes checking the names appearing ono !3 

-J -fingerprint cards of deceased persons whose age would indicate that the 

3 tv) ^ iPJsF S0n was °ld enough to have served in the Armed Forces prior to or 
iduTing World War I, or in cases where the individual’s age is unknown. 


@ 3 jb purpose of this procedure is to move fingerprints of deceased persons 
to the deceased file.. During the three-month period November, 1969, 
through January, 1970, a total of 2, 614 searches of this type were con- 
ducted in this file and only 18 identifications made. Other activities in 
the file are searches conducted in connection with establishing Veterans 
rights - pensions and burials. Requests for this type of information 
emanate from the Veterans Administration^ the Department ,of ; Defense 

/ 6 ..- t. y ; .. . 


Mr. Felt 


59 m$ 1970 

^ BEP:ed Ty-* # 
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not recorded 
U FEB 18, -1970 i \ 
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Memorandum to Mr. Walters 

RE: MICROFILMING OF NATIONAL ARMY FILE 


] and local law enforcement agencies. During the same three-month 
| period, 656 searches of this type were requested and of these 292 were 

< found to have served in the Army. Since only 18 out of 2, 614 deceased 
persons routinely checked through these files had prior military service, 
the practice of checking such cases solely to ’'clear” the file of deceased 
l prints has been discontinued. In the future the only searches that will be 

i conducted are those specifically requested in connection with establishing 
Veterans' rights (approximately ten per day). As a result of this action, 
the four searchers assigned to the Old Armed Forces Section have been 
reassigned to the Special Desk in the Technical’ Section. 

MICROFILMING 


Since 1957, Ident has been microfilming certain fingerprint 
records. We have just concluded microfilming the master fingerprint cards 
of individuals who have been deceased ten years - or more. The cameras 
used for that project are now available. The fingerprints in the National 
Army File are housed in 150 four-drawer cabinets occupying approximately 
700 square feet of floor space in the basement of the Identification Division. 
While this space is the least desirable in the building, it can be used for 
less active files. Additional space will soon be needed for the Assembly 
Section and this space would be suitable for Assembly Section files. 

Since the fingerprints are filed alphabetically it will not be necessary 
to use trained fingerprint employees for. this project and it can be handled 
by nontechnical employees. 

RECOMMENDATION: 


In view of the limited activity in the National Army File, 
it is recommended that the fingerprints in this file be microfilmed and 
destroyed. It is .noted that in the event it is necessary to reproduce a 
set of fingerprints on microfilm, this can be readily accomplished. 
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PURPOSE. 


y ’‘ 

" To recommend adoption!)! a standarcrprocedure for handling 

missing person correspondence involving cases where no fingerprint record located 
and no missing person notice placed in Ident files as request falls into one or 
more of categories of exceptions to the regulations .for placing notices. 

PRESENT PROCEDURE 


We have been following the procedure of returning this correspondence 
to the original source, however, it has been suggested and we heartily agree 
that the returning of this mail can appear heartless and possibly offensive to 
the original correspondent. Persons who write these letters are usually parents, 
spouses, or close relatives who are obviously upset emotionaHy by the 
disappearance of their loved ones. They are very appreciative of a reply from 
the Director and the returning of the original correspondence could possibly . 
upset the psychological good done by the Director's letter. 

SUGGESTED PROCEDURE 



That in all instances, in the absence of a specific request that it be 
returned, the incoming letter and copy of the reply be destroyed after 90 days. \ 

\ 

We have discussed this with the Files and Communications Division j ■ 
and they concur that authority for such destruction of correspondence is covered 
in General Record Schedule number 14 of the General Services Administration, 
National Archives, andsths Federal Property Management Regulations. This {x 
schedule provides in part that correspondence requesting information and copies 

of replies thereto, involving no administrative action, policy decisions or resea&h 
may be destroyed after 3 months. . o 

C o (a 


1 - Mr. Marshall. 
CEG:jlmj^ 


1970 



6m 7742 JB 
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167 JAN 6 1970 
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Memorandum to MR. WALTERS 

RE: HANDLING OF MISSING PERSON CORRESPONDENCE 


RECOMMENDATION: 

That approval be granted to standardize handling of above 
correspondence in that it not be returned but rather be retained for 90 days ' v 
after which it will be destroyed along with copies of replies. / 

\ h- 
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UNITED STATES G^pRNMENT 

Memorandum 


DIRECTOR, FBI 


date: 12/17/69 


cJs 

/^SUBJECT: 


/£? SAC, MIAMI (66-156) 

OeJ/icLo 

NON-EXPENDABLE INVENTORY 
PORTABLE AM- RADIO 




This office has disposed of locally and FD-222 en- 
closed, to remove from Miami Office Inventory Zenith Royal 500 
AM Portable Radio Serial Number T049290. 

This radio received by this office in 1962, Due to 
age and condition of unit cost of placing unit in excellent 
condition would have exceeded value and replacement cost. 


nil ^ 

/f’/W ' ' "«>■ > ^ •% 


(T)- Bureau (Enc, 
jl - Miami 
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Miss | | X 

Federal Bureau of Investigation |^ c 

Washington, D. C. 

PearMis d I 

I have received your suggestion; regarding the dis~ Q ■ 
position of index cards and files relating thereto in, unknown subject 
cases involving a particular classification. This proposals being ^ 
evaluated and you will be advised of the final decision in this matter. 

The interest which led you to submit this idea through 




SM?"**'- 
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o “I the Streamlining Committee is indeed appreciated. 
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Sincerely yours. 


Tolson 

DeLoach 

Walters 

Mohr 

Bishop 

Casper 

Callahan 

Conrad 

Felt 

Gale — 

Rosen 

Sullivan , 

Tavel 

SoyarfX E2 

Tele. Roomjji 

Holmes 

Gandy , 


J , ff*.Eflgai? Hoover 

1 - Mr. Tavel ' r 

1 - Personnel file of Miss 

^>]kL:cak_bc v< - 

(5) (Suggestion 744-70 dated 5/1/70) ^ . 

NOTE: Based on memor andum J. W. Marshall to Mr. Tavel, OTB:csa, 
5/1/70 captioned I ~| GS-5, General 

Index Unit, Files and Communications Division, EOD 1 1/4/46, Stream- 
lining Committee Suggestion. ;• 

: 

Referred to the Domestic Intelligence Division for views 
and recommendations. ■ l * • 1 


Employee’s official Bureau name is 
Movement Unit. 
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SUBJECT: 
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DATE: 




5-1-70 


Files and Communications Division 
EOD 11-4-46 

STREAMLINING COMMITTEE SUGGESTION 



To! son 
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Miss 
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assigned to the General Index Unit5=i^Q^7 
has suggested through .the division's Streamlining Committee 
at Main and S©e~Cards on unknown Subject cases involving 
, abo tage or Atte mpt.ed^aboi; a ge^o fffi rrplanes through ye ar I960 
be purged from the index., and the correspo rid i rig, case' f i lejs 7 
te st roved .. Employee estimates approximately 10,000 cards, 
tluP majority of which are Main Cards, can be destroyed if this 
suggestion is adopted . Files and the proposed index cards to 
be destroyed are those in which the subject has not been 
identified; the statute of limitations has expired, and cases 
are at least ten, years old. 

The current practice is to maintain indefinitely all 
Main Cards and See Cards of unknown subject cases involving 
Sabotage and Attempted Sabotage of aircraft . The name of the i 
manufacturer of the airplane in many instances is indexed as 
a See reference.^ Employee feels that the destruction of these 
cards together w£th corresponding case files, would provide for 
the recovery of badly needed space "in the indices and files 
since the index cards and files no longer serve any useful purpose. 
She pointed out that a similar procedure is followed on a yearly 
basis in destroying index cards and files on unknown subject cases 
involving Interstate Transportation of Stolen Motor Vehicles in 
the 26 classification which are over ten years old. (See Archival 
Authority to Dispose of Records attached . J (} Jf 

Personnel of the General Index Unit and members of the 
Streamlining Committee favor adoption of this sug^tion as same 
would provide for the recovery of valuable space and the removal 
of index cards and corresponding case files which no longer 
serve any useful purpose . It is further noted that the destruc- 
tion of the indices cards would make the investigative files 
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Memo randum J. W. Marshall to Mr. Tavel 
Re: I 1 

Streamlining Committee Suggestion 


useless as no references to them would appear in the General 
Index Unit. The adoption of this suggestion will require 
Archival authority for the destruction of these cards and 
investigative files. 

RECOMMENDATIONS : 

1. For referral to the Training Division, attention 
Suggestion Desk. 


2. That copy of suggestion be furnished the General 
Investigative Division for its observations, comments and 
recommendations concerning this suggestion. 


3. That if suggestion is approved, the Files and 
Communications Division submit to National Archives, through 
the Department of Justice, appropriate recommendations for 
the approval of the destruction of aforementioned records. 
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• REjijpST* F OR AUTHORITY • .* v . 
TI™ISp6s£ • OF . .RECORDS 


on tho Disposition oi Federal Records) * a y, . | 

j DATEAPPROVED 

•S' * t 



TO: THE ARCHIVIST OF THE UNITED" STATES,- ! 

1 



NATIONAL ’ARCHIVES,' WASHINGTON- 25;.; D."C. ; -- V ' V. " j 

| ' ' CONGRESSIONAL AUTHORIZATION 

1. FROM (AGENCY OR ESTABLISHMENT)-' , f •’ , j 

i HOUSE RffPORT NO. 

<£ h- iiiCONGRESS 

DATE I 

Bmwtoait of Jhstic^'-’ ' ?T. ;'a- ! 

1 ! % /-6 

/ SESSfON 

/- *J-irD \ 


T$ 

ojr 


I.3AVE B Lfxmt 


ICEfYEO 

uilL-2JL 




JOB NO. 


2. MAJOR SUBDIVISION .• . . -V . V ■ 

' Federal Sareati of Invcstisat5i^' : , 


NOTIFICATION TO AGENCY 


. 3. MINOR SUBDIVISION 

Records branch 


CONGRESS HAS AUTHORIZED DISPOSAL OF ITEMS MARKED 
"DISPOSAL APPROVED" IN COLUMN 10. 


■ I 


4. NAME OF PERSON WITH WHOM TO CONFER 

. & a 0, k&ti&s ■ . • 


S. TEL. EXT. 



■ J J e ft, - ■- 

ArohSfisFs'kgp'rosontativo. 


6 . CERTIFICATE OF AGENCY REPRESENTATIVE: ' : - " ff . ' , • 

I hereby certify that I am authorized "to act for "the head of th '13 agency in" matters pertaining to the disposal of records, and that the records described in this list or 
schedule of pages are proposed for disposal for the reason indicated: (“X” only one) 

B " 


A The records have 
ceased to have suffi- 
cient value to warrant 
•further retention. 


The records will cease to have sufficient value 
to warrant further retention on the expiration 
of the period of time indicated or’on the occur- 
I .renee of the .event specified. : - . ! 


7-IB-57 


(Date) 



■ (SigqatTfroiof Agency Representative) 


The records will have ceased to have sufficient value to warrant 
retention in their original form by virtue of the fact that the 
. microphotographic copies, made in accordance with standards of 
the National Archives Council, will be adequate substitutes for 
the, original records. 
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ITEM NO. 


SfDESCRIPTION OF ITEM 
.';.(With, Inclusive dates or retention- periods)., 
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Files* mterlai sew©.-- tfcaa tik. 

years old he^Q^artfe»s,«eiv<SRiag iov#sti«*’ 

gatioas p6xfpmz& te ; lafe&stata TaaassjjOi'tatio& , 

of . ato-lea- Motor uap m-% ‘ 

prosecution'* v. F ' > •' 

. . _ F.v n •' , Eeteatioa . Period- ~ ..TO yea m , ' ’■ 


£$f 


DISPOSAL APPROVED 


All; FBI INFORMATION CONTAINED, 
HEREIN J8WNCLASSIFED> - 

DMEiJxULsi 



r i\. 
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tp llh 

: v^-'T'lsM^^BNCLQstr^ ^ 
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(TT/J; esc- 


r . lS*ow» 


copies/ Including oxisinal/ to bo submiiZod to tne National ^Uchivcs 

■•. - . '<■ ' ■rcncfb'X ,OSl3"Si-^ . 


30*“fi0420“l CPO 



APPRAISAL REPORT 
Disposal Job Ho, II-NMA-25S3 


Item l t because ihose case files on investigations under the 
National Kotor ’Vehicle Theft Act* together with pertinent indexes and 
related records s in which there has teen no prosecution hare no 
appreciable value for research use* and the Federal Bureau of Investi- 
gation has determined that a retention period of ten years is adequate 
for its administrative need for these records, 'The has authori- 

ty to dispose of investigation case fileb maintained at headquarters, 
after ten years and after, they have been microfilmed {national Archives 
Job Ho, 1I-BJA-223J and House Report No. 2471 of the S|p.d Gong,, 2nd 
Sess., approved July ‘3, 1952), The requested disposal Authority would 

A 

apply only to’ cases under the National Kotor Vehicle Theft Act in 
which no prosecution, occurred. The F.R.I* plans to continue to preserve 
in microfilm form vth© records- in cases' under this act in which pro- 
secution occurred. ■- , ■. * ; 
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Approved for the Archivist: ' oj)^A/ 

, ~Thadljr~piii : " ? 7 

, * , -4’ \ ,s \ < v-V 'Chief' Archivist 

• > ;V< fh". General" ‘Records division 
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Dear Mr, | ^ 

I have received your suggestion concerning the , ^ 

disposition of files and hades cards relating thereto in one ~zi ~ ^ 

particular classification. Tour proposal is being considered^ -J 

by the other interested divisions and you will be advised of the * 

final decision in this matter; ' / $ 

The interest which led you to submit this idea: ^ I 

to me is indeed appreciated* - J 


1 - Mr. Tavel 
1 - Personnel file of Mr. 
^ML:cak 


Sincerely yours, 

Hoove^ 


( 5 ) 

^^NOTE: 


(Su ggestion 746-70 d atedJ5-/-l/70) 
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NOTE: Suggests files m felQ classification fepnpcmt^MJ^^ 

.be destroyed . Trieste .files occupy well over 70 five- drawer 
cabinets consisting of over 86,000 files. Approximately 70, 000 files 
consisting of ' Department of State check sheet, application Form GH 
and BC and in some instances Interdepartmental Visa Review Committee 
minutes containing no derogatory information, could be destroyed. 

Names of certain visa applicant sponsors were removed from indices 
in Maybf 1962 and index cards, destroyed. A survey of the 86, 000 - 

files in March, 1970, revealed that; 33 of' these files were charged out. 

A survey in File Review Unit, wherein references are listed on search 
slips for Review purposes, revealed that a very insignificant number of / 
refemencEiiO^^he 40 classification were listed. The only individual if i 
Mcfekejpn £he§e files is the applicant. l-f^\ N '/3L 

maiSSd teletype united ^^^'••(NOTE Continued WiPhge 2 ) Qp 
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From: (Suggester's name) 


Director, FBI 


SUGGESTION 


5-1-70 

'Division of Assignment 

Files and Communications 


It is suggested that files in the 40 classification (Passport 
and Visa Matters) be destroyed. The files in the 40 classification 
occupy well over 70 5-drawer cabinets consisting of over 86,000 files. 
Approximately 70,000 files consisting of Department of State check sheet, 
application Form GH and BC and in some instances Interdepartmental. Visa 
Review Committee minutes containing no derogatory information, could be 
destroyed . Names of certain visa applicant sponsors were de-indexed 
comraening in May of 1962 and the index cards pertaining to these sponsors 
were destroyed . A previous suggestion was submitted on 7-11-63 recommen- 
ding the destruction of approximately 50,000 files and 50,000 index cards 
in the 40 classification. This^suggestion was disapproved inasmuch as 
it was felt information contained in these files was of material back- 
ground value in certain security matters. A survey of the 86,000 files s 

x * " 

Current practice or rule (Include manual citation as well as facts) ' 

Files are retained in Filing Unit and occupy badly needed 
space. Main card on applicant is filed in General Index and! abstracts 
are filed in Numbering Unit and Service Unit, ' 

Advantages of suggestion and annual savings (include basis for estimate) ' _ ^ • ■* 

Approximately 70 5-drawer file cabinets would be gained if ff 
the files in the 40 classification containing no degoraitory information 
were destroyed. If the files are destroyed, approximately 70,000 index gj 
cards relating to these files could likewise.be destroyed-. , Further, g' 
if files were destroyed, references would not be listed on search slips ^ 
requiring subsequent review in the File Review Unit. ” % 


Ei.y ust-hJ 


Disadvantages of suggestion 

None 







— 

(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States', I understand that I will be cnnsldered for anv Just ified award nnlv if m v suggestion is adopted 
within two years after submission.) ^ * 

E^Mr. iniMrs. HHmIss , . 

, 0 ” Signature and Title Suggester 


Recommendations and comments of Division Head . ^ 

Favorable . (See Page 2) .s ’ J / 

OTBicsa ' M-'IXM 

( 6 ) , Signature and Title 

: : : — : — — tmiCHwnnjn 
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may 7 1970 




i J \ L QjXdjVd Vtdrgft&t&fHm* 






Empl oyee 
Re: 


Suggestion 


# 


bo 
Jo 70 




Suggestion (Continued) : 

in March, 1970, reveals that 33 of these files were charged out. 

A survey in the File Review Unit, wherein references are listed on 
search slips for review purposes, revealed that a very insignificant 
number of references in the 40 classification were listed. The only 
individual indexed in these files is the applicant. 


Recommendations and Comments of' Division Head: 


The Files and Communications Division favors the adoption 
of employee’s suggestion to destroy files in the 40 classification 
(Passport and Visa Matters), particularly since the utilization of 
these files is very minimal; otherwise serve no useful purpose and 
occupy badly needed filing space. At the present time, expansion 
rate of our records holdings of 37 6-drawer cabinets per month (444 per 
year) , makes it imperative that a critical evaluation be made concerning 
the destruction of those files in the 40 classification which contain 
no derogatory information. National Archives will be requested to 
furnish approval for the destruction of these files if this suggestion 
is adopted . 

RECOMMENDATIONS : 


1. For referral to the Training Division, attention 
Suggestion Desk, for appropriate consideration. 


2 . That comments of the Domestic Intelligence Division, 
General Investigative Division and Special Investigative Division 
be secured in order to determine their views concerning the adoption 
of this suggestion. 
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RECOMMENDATIONS CONTINUED : 

3. If suggestion is approved, Files and Communications 
Division will submit appropriate recommendation through the 
Department of Justice to Archives for the destruction of these files 


4. That if this suggestion is 
consideration be given to recognizing Mr. 
a cash award . 


adopted . appropriate 

lin the form of 
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Director, FBI 

REG- OQj^ — • (X- S' &> — -/ f 

U DESTRUCTION OF FILES AND RECORDS 
IN AUXILIARY OFFICES 
BUDED: 5/25/70 


Enclosed is a list of nonsecurity classifications being considered 
for destruction five years after date of referral upon completion to office of origin 
(RUC). Proposed procedure follows. 

Auxiliary offices will destroy files in these classifications five 
years after the most recent RUC date. Files in office of origin and/or office 
of. prosecution, if different, will be retained under current regulations. Files 
representing cases. of an important nature or cases having many ramifications 
Will not foe destroyed merely because they are five years old. hides cards iL 

will be-retaMed- by^auMld^i'offices'for-fires-'d’estroyedv-" -*Origiifar*ED-^02Sj * • 
signed statements, or other evidentiary material will foe forwarded to office of 
origin at time of file destruction. 


Assesses in these classifications are reviewed by Agent Supervisor 
o& SUC tickler, if he feels file will be of no value after five years, he will stamp 
: serial "Destroy in five years from (Bate) , ” in red ink and afxis his 
id! ials. Files bearing stamp on last serial will be destroyed when lave years old 
kB 2Mef ClerVs "Office (CCO). If communications have been placed in a file after 


/ 2- mltimore (Enclosure) 

& 2 - Birmingham (Enclosure) 
* 2 - Charlotte (Enclosure) 

r „ 2- Chicago ^Enclosure) , 

tlwk 2 - Cincinnati (Enclosure) *' 
2 - Detroit (EncibsureJ 
2 - E l Faso (Enclosure) ; l ’. . 
J;°‘ te rs —2— I ndianapolis (Enclosure) 
Bishop . -^---Jackson (Enclosure) 


Bishop . 2 - Jackson (Enclosure) v 2 ir ? 3*aij 

Callahan 2 - Jacksonville (Enclosure) 

Feu ° .. 1 - Mr.DeLoach 1 - Mr. Rosen 

Rosen 1 - Mr. Callahan 1 - Mr. Tavel 

Sullivan 1 jyjj, JpgP; 1 - H/T-v. T T T, 


2 - Los Angeles (Enclosure) 
2 - Louisville (Enclosure) 

2 - Mobile (Enclosure) 

2 - New York. (Enclosure) J- 
% ^ Omaha (Enclosure) 

2 - Pittsburgh /Enclosure) . 
2 >t R ichmond (Enclosure)' [, 
2 -i Savannah (Enclosure) l 
2 Tampa/Shcmsur e) 0 




is 



linciosure; . .. u/ .. rx/L^ 

aclosuTe)' k i k 

Cf t^l g v it* 

^NOTE: Based on memo Casper to 
Mohr, 4/22/70, re: "Destruction 
■ of. Files and Records in Auxiliary 
Offices," TAK:aga , 

.A* 


Holmes £_ 

Gandy 1 




1 - Mr . Tavel \ 

1 - Mr. T. J. Jenkins 

2 - Mr. J. E. Reilly > 
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April 28 , 1970 

Classi- 

* ; ' ' if ■' 

•Class!- - 


fication 

Character 

■ uu * - i _ 

i fication 

Character 

4 

National Firearms Act 

43 

Illegal Wearing of 

v 7 .■ 

and Related Statutes 

1 

Uniform and Related 
Statutes 

6 

Interstate Transportation 


- ■ 

7 

$ 

of Strikebreakers 

Kidnaping 

Migratory Bird Act 

44 

45 

Civil Rights and 
. Related Statutes 

Crime on High Seas 


47 

Impersonation 

/; 9 ’ • 

Extortion 

49 

National Bankruptcy 

10 

Red Cross Act • 


Act , 

15 

Theft, From Interstate 

50 

Involuntary Servitude “ 

• >, 

Shipment 


and Slavery 

v, " 17 

; ’ , * 1 i 

Veterans Administration 

51 

< , 

Jury Panel 


'Matters •- - 


Investigations 

18 

May Act , 

52 >. 

Theft of Government 


)'\ t 


Property and Related 

26 

Interstate Transportation 


Statutes 

27 

of Stolen Motor Vehicle s 
or Aircraft 

Patent Matter , 

54 

( 

Customs Laws and 
Smuggling 



.56 

Election Laws 

28 

29 

Copyright Matter 

Federal Reserve Act and 
Related Statutes 

58 

Bribery and Related 
Statutes 

' ' K , 

f 14 j. ■* 

31 

White Slave Traffic Act 

69 

Contempt of Court and 
Related Statutes 


36 

39 

40 


Mail Fraud 

Falsely Claiming 

Citizenship 


70 



71 


Crime on Government 
Reservation and 
Related Statutes 

Bills of Lading Act 


a^aehdl- - /c^ 


-KV V* '*4 


EiJGLOSUBI X p.6 — 1 6‘— ' / 


1 




*' -r 

v 


Glassi- 

fication 


87 

r,, 4 v , 


' ^ .. - ‘ ' 1 / ■ , 1 - *'* ■ 

■ . _ v; ■ * 

■, , ** ' 1 

J *■* , i 1 • 1 • A ' > • 

Character , 

Glassi- 

fication 

Character 

Obstruction of Justice ; 

and Related Statutes ! 

. 114 

, . ' A, - 

Alien Property 
Custodian Matter 

Application For Pardon 

After Completion Of * 

Sentence; Application 

For Executive Clemency 

' ■, 115' ' 

\ ‘ v 

119 

.Bond default -Vy 

Federal Regulation of 
Lobbying Act 


/Perjury^ - _ ,;; 

Bondsmen and Sureties « 

Escaped Federal 
Prisoner and Related ' 
Statutes 

Illegal Use of Government 
Transportation Requests 

Federal Lending and 
Insurance Agencies / 

Interstate Transportation 
of Stolen Property 

Unlawful Flight to Avoid 
prosecution and Related 
"Matters ' 

Assaulting Or Killing a 
Federal Officer 

Irregularities in Federal 
Penal Institutions 

Ascertaining Financial 
Ability 

Interstate Transportation 
of Stolen Cattle 


125 . Railway Labor Act 

139 . Interception of Communi- : 

• -1 . " ’ cations/' ' yy" ;/• 

141 False Entries in Records 
of interstate Carriers 

142 Illegal Use of Railroad Pass 

146 interstate Transportation 

>• if of Prison-Made Goods 

148 . Interstate Transportation 

"/..: of Fireworks 

149 Destruction of Aircraft or ; 

. . Motor Vehicles 

152, Sv/itcW?lade I^nife Act 

153 ; Automobile Information * 

r .' disclosure Act 

154 . Interstate Transportation 

'.V of Unsafe Refrigerators 

ISO,' \ Federal Train Wreck Statute 

164 ^ Crime Aboard Aircraft 

167 v Destruction of Interstate 

", Properly [;• 

'.4 1 ' *> v 1 ^ ■ ' - ft 

178 Interstate Obscene of - 

Harassing Telephone Calls 






fetter to BAG, Albany 
” Be: Destruction: ox Files and Records 
-• .•- ■/. in Auxiliary Offices, ■. •, *’'.•• . 

; Buded: 5/25/70 


it has been stamped, CCO will contact AgentBupervisor for decision. Identity r. 
o f office of Origin of files destroyed will be shown on file fronts for future r&feWr 


'■ ' Conduct a survey of classifications on enclosed list and submit 

Observations to Bureau, attention Training Bivision, by M^ ^S, 1970, on following: 

(1) Savings in space, by classification, by iinearfeet, if five-^ear- 
old files are destroyed, in ri'P-' 7 * cases where #ou are neither office of origin nor 
office of prosecution. ■: .-l : ’ 


near future. Which proposal will eliminate. , 


proposal* 


or anticipated in 


s on file $ destroyed under 


destruction. 
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TO 


FROM 


Mr. Mohr 


DATE: 


J. J. Casp 


SUBJECT: 
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DESTRUCTION OF FILES AND RECORDS 
AimEIARYyFFICES” 


April 22, 1970 

ffSfc 


CallafTfc 

Iff— 

Felt 

3 

■ 

finln 
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Sullivan 
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7H*r, 




rfeftWf 


Tavel 

Soyars 

Tele. Room 

' G< 
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£**By separate memoranda, the Training Division was authorized To 
conduct a survey andrstudy of all criminal and applicant classifications to determine 
if we can streamlineithe destruction of files in auxiliary offices where there are no 
major case problems \ or cases of widespread interest. Files in the offices of origin 
and offices of prosecution would be retained under existing regulations. 

The majority of the files in nonsecurity classifications are presently 
retained for a period of 20 years in both the offices of origin and auxiliary offices. 

In order to develop a workable solution to the problem of reducing our records 
volume in the field, without impairing the efficiency of our operations, the Training 
Division feels that consideration should be given to a five-year destruction program 
in certain nonsecurity classifications in auxiliary offices. Index cards would be 
retained under current regulations for - reference purposes if needed after files have 
been destroyed. Any original FD-3Q2s, signed statements, or other evidentiary 
material would be forwarded to the office of origin at the time of file destruction. , 'a 

£ G f \p 

In order to accomplish the proposed five-year destructiomprogram , 
it would be necessary for a careful review of each file by the Special Agent Supervisor 
when pulled on tickler after the case had been referred upon completion To the office 
of origin (RUC). If the supervisor was of the opinion that the file would \be of no value 
after five . ^years', he would stamp the last serial with instructions to destroy five 

years from the RUC* posting date, and affix his initials for authorization purposes. 

# 

The Chief Clerk’s Office (CCO), in reviewing files for destruction, 
would destroy those files bearing the stamp on the most recent serial. In those 
instances where communications were received subsequent to the RUC date, and no 
destruction stamp appeared thereon, it would be necessary for the CCO to bring 
these files to the attention of the Agent supervisor for final determination.- The 

' ■f, m REG-33 

1 - Mr. .Rosen 

1 - Mr. 1 -Tavel ■ * # T6 MAY 12 1970 

1 - Mr. T. J. Jenkins 
,1 - Mr. j. E. Reilly ' 


<i* * $ ’ 

Witty' 


Enclosure 
1 - Mr. DeLoach 
1 - Mr. Callahan 
1 - Mr. Felt * 

1 - Mr. Gale 
n#TAK:aga 
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Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Files and Records in 
Auxiliary Offices 


identity of the offices of origin would he listed on the file fronts which are retained 
under existing regulations. In this manner, a cross reference could be made 
between the index card and the file front in the event the office of origin had to be 
contacted for reference purposes after the file had been destroyed. 

The Training Division feels that by streamlining our present file 
destruction program in auxiliary offices, there would be a very substantial savings 
of filing space, which is critical in many of our field divisions. There would also be 
a savings in filing equipment and a reduction in the need for additional equipment. 

In order to determine the feasibility of the proposed file destruction 
program as set forth above, authorization is requested to obtain a cross section 
of opinions by conducting a survey in a representative number of field offices in 
each grouping. 


RECOMMENDATION: 
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UNITED STATES G^ERNMENT * 

Memorandum 




FROM 


SUBJECT: 


Mr. Mohr 


J. J. Casper 


date: May 14, 1970 


DESTRUCTION OF BUREAU RECORDS 
SUG GESTION 746-70 SUBMITT ED BY 
MR. I 

FILES AND COMMUNICATIONS DIVISION 




Tolson 

DeLoach 

Walters -£ 

CqUq1 ^^^- — 
G j. 

Rosen // 

SuHivan 

Xfavel J C- 

Soyars 

Tele. Room 

Holmes 

Gandy 


SUGGESTION : That files in the40 _classification JDassport_a ndAfisaJy[ atters) 

be destroyed. Files in this category oc cupy well ove r 70 five- 'o 
drawer cabine ts consisHngof over 86, 000 files, approximately 70, 000 "of wKi&i ^ 

cMsistbf’Department of State^ci^£sfieet7" application Form GH and BC and in some 
instances Interdepartmental Visa Review Committee minutes containing no ' ^ 

derogatory information. It is believed these could be destroyed. Names of certain^ 
visa applicant sponsors were removed from the indices commencing in May, 1962, 
and these cards were destroyed. On July 11, 1963, it was recommended that ^ 
approximately 50, 000 files and index cards in the 40 classification be destroyed 
but this was not approved at that time since it was felt these files contained 
material which would be of value in security matters. A survey of the 86, 000 
files in March 1970, reveals that 33 of these files were charged out. A survey 
in the File Review Unit, wherein references are listed on search slips for 
review purposes, revealed that a very insignificant number of references in this 
classification were listed. The only individual indexed in these files is. the applicant 

CURRENT PRACTICE : The suggester states files are retained in the Filing 

Unit, main cards on the applicants are filed in the 
General Index, and abstracts are filed in the Numbering Unit and- Service Unit. 

L' •« ** 

ADVANTAGES : : The space which would be gained if files in the" 40 classification 
which contain no derogatory information were destroyed^ If 
approved, a pproximately 70, 000 index cards relatingjpj:hese fi'les could;like- 
wise be_.de str.oved. Furriery” ^^references*wSiild not be listed on search slips 
requiring subsequent review in the File Review Unit., ,, «£• ? 


1 - Bufile 40-00 
1 - Mr. Tavel 

■^ML. cak’ ns * rrt’- 

(4) ^ 
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Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Bureau Records 
Sug gestion 746-70 Submitte d by 
Mr. f | 

Files and Communications Division 


OBSERVATIONS: Files and Communications Division favored adoption 

particularly since the use of these files is very minimal; 
otherwise serve no useful purpose; and, they occupy badly needed filing space. At 
the present time, expansion rate of our records of 37 six-drawer cabinets per 
month (444 per year), makes it imperative that a critical evaluation be made con- 
cerning t he desjm ction pjjhgsel^ 


in no 


I derogatory information. A request will be made of the National Archives to approve 
I this~ambir Tfthe icfelTis adopted. 

Domestic Intelligence, General and Special Investigative Divisions 
recommended approval of this idea provided the material is not of a derogatory 

( nature and Bureau has not conducted an investigation in. a given case. The infor- 
mation contained in these files; that is, Department of State check sheets, application 
forms in some instances, Interdepartmental Visa Review Committee minutes are 
available at the U. S. Department of State or the Immigration and Naturalization 
Service and, as such, if need exists to obtain this information, it can be obtained 
through a review of the above agencies' files. 

Due to these observations, Training Division feels the Files and 
| Communications Division should be given approval to submit an appropriate 
| recommendation through the Department of Justice to Archives for the destruction 
of these files. 


RECOMMENDATIONS: (1) That authority be granted the Files and Communications 

Division to take appropriate action to obtain permission 
for the destruction of this material when it is not of a derogatory nature and 
Bureau has not conducted an investigation in a given case. 








K 
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Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Bureau Records 
Sug gestion 746-70 Submitte d by 
Mr. | 

Files and Communications Division 


(2) On approval, that further action with regard to the suggester 
be held in abeyance pending the results of this request. He has been thanked by 
prior letter. It should be noted it may take at least six months to obtain approval 
regarding this matter. 





(3) When the results of the request are received, Files and 
Communications Division should advise the Suggestion Desk, Training Division, 
so that appropriate action may be taken regarding the suggester. 


cY' ' / 
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UNITED STATES GOVERNMENT 

Memorandum 


* 



TO 


FROM 


Mr. Mohr 


date: May 20, 1970 



if 


* 


J. J. GM 

0 

SUBJECT: D ESTRUCTION O F BUREAU PRO PERTY -GE NERA L 
‘SUG GESTION 744-70 SUBMITTED BY 
MISS 



Tolson 

■Loach j 

J . 

■p 

BlshS 
Casper^ 

Callahd 
ConracT 

Felt 

Gale ^ 

Rosen J- 

SuJlWan .A 

aval . . 

Soyars 

Tele. Room 

Holmes 

Gandy 


FILES AND COMMUNICATIONS DIVISION 


b 6 
b 7 C 




pwrTsubject cases 


SUGGESTION : That all ,, maiIl ,, and "see" index cards, _____ _ 

inv olving sabotage o x-attemDte.d_sabQ.ta e:e oTairp lahes. i9.8 and _ 

149 clas sification^)TtKrb.ugh^an,»1959_,be,.purged from the indices and the corr espond- 
ing case files destroyed. I t is estimated there are approximately” 10, 000 cards, - 
the majority of which are "main" cards, which could be disposed of if this idea is 
approved. 

i 

CURRENT PRACTICE : This material is maintained indefinitely at the present O 

time. The name of the manufacturer of the airplane is O 
indexed in many instances as a "see" reference. , / L~ 

ADVANTAGES : The destruction of the cards and the correspondingTiletiuld S| 
provide for the recovery of badly needed space in the indices andj|! 
files since these items no longer serve any useful purpose. The suggester points 
out that a similar procedure is followed on a yearly basis in destroying index carag, 
land files on unknown subject cases involving Interstate Transportation of Stolen 
[Motor Vehicles (26 classification) which are over ten years old. 

OBSERVATIONS: Files and Communications Division favored adoption of the 

idea but pointed out that Archival authority for this destruction^,, 
would .be heeded and, if approved, it would take the necessary action. \ Iff 


Domestic Intelligence Division was of the opinion the idea has merit 
and should be approved particularly in view of the urgent need to make available 
additional filing space. _.p, oL 



1 - Bufile 98 
1 - Mr. Tavel 
(^L:cak.^--N 
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Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Bureau Property - General 
Sugg estion 744-70 Submitted by 
Miss | | 

Files, and Communications Division 


( General Investigative Division advised these are cases where the 
subject has not been identified, the Statute of Limitations has expired and they 
are at least ten years old. This action is already being taken with respect to the 
26 classification and would result in a considerable saving of space. This Division 
had no objection to the proposed action and recommended adoption. 

Due to these observations, the Training Division feels the Files 
and Communications Division should be given approval to submit an appropriate 
recommendation through the Department of Justice to Archives for the destruction 
of this material. 

RECOMMENDATIONS: (1) That the authority be granted the Files and Communi- 
cations Division to take appropriate action to obtain 
permission for the destruction o f this material w hen the subject has not been 
identified, the Statute of Limitations halTexg^^ old. 

- , ■ t _ v y*^**N^W3*?f«*i*^ 


(2) On approval, that further action with regard to the suggester 
be held in abeyande pending the results of this request. She has been thanked 
by prior letter. It should be noted it may take at least six months to obtain 
approval regarding this matter. 




(3) When the results* of the request are received, Files and 
Communications Division should advise the Suggestion Desk, Training Division, 
so that appropriate action may be taken regarding the suggester. 
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Mr. Mohr 


J. J. Caspe 1 



DATE: July 15, 1970 
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SYNOPSIS 







Current rules and regulations permit auxiliary offices to destroy 
lies in violations of Theft from Interstate Shi pment, S elective Servi ce, Interstate. 
Transportation of Stolen Motor Vehicle, Deserter Theft of Government Property, 
Crime o n Government Rese rvation, and Inte rstate Transportation of Stolen Property , \ 
when certain provisions are met. In order to alleviate critical space s ituations in" ^ 
most field offices, and to provide for a more uniform program, a proposed five-year 1 
file destruction program in auxiliary offices was submitted to 19 field offices reprep ' jj 
sentative of each grouping. These offices were requested to furnish anticipated 
savings in space and equipment, as well as any disadvantages, in the event the o. 
proposed program was adopted. Eighteen of the 19 offices which were surveyed, 
advised there would be an immediate total saving of 6,859 linear feet of filing space, 

! or an average of 381 linear feet per office. This saving is equivalent to 18 seven- § 
| shelf filing units per office. The major disadvantage was the clerical manpower V 4^ 
required to accomplish the' program, principally in the f or war ding' of • FD - 3 0 2 s /£ % ^ 
(interview report form) and evidentiary material to offices of origin when the files J c 
are destroyed. Based on the results of the survey, and in working with the InspectiorJ| 
Division, it would appear that clerical manpower time could be substantially reduce 
by retaining FD-302s and evidentiary material in the office where the file was 
destroyed, and by retaining index cards and file fronts with the identity of the office 
. of origin thereon for reference purposes, if needed. The Training Division feels thafp 
1 existing file destruction regulations could be incorporated with the proposed progr am\s> 
without impairing our investigative operations. The proposed destruction program 
would be in compliance with regulations of the National Archives and Records Service* 
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Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Files and Records 
in Auxiliary Offices 


RECOMMENDATIONS: 


(1) That files in 6 2 n onsec urity classifications (see attached list) he 
destroyed in auxiliary offices when fiveTyears oId7~unIes’s”®e office is the office of 
prosecution, or the office feels it necessary to retain the file. The responsibility 
for the destruction of files would rest with Agent supervisory personnel. 




(2) That Classificatio n 91, Bank Robb ery Matters, be included in the 
proposed list of files to be destroyed when five yeaS^'dr^“ v * ,, ’ :i j 

' ^*^0 "fir 


(3) Thai? file fronts with the identity, of the office of origin noted 

r — I. i n— —— i ■ihmii— ■ ini - - - - - w imc» a =• 


thereon^ be retained for reference purposes. 


evidentiary 












(4) That/ index cards , ordinal 


il, signed statements, and 


■.offiaesjwh enJ i les-ane.d estroy.&d., 



„dr- 








Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Files and Records 
in Auxiliary Offices 


DETAILS 


The Manual of Rules and Regulations currently permits auxiliary 
offices to destroy files in Classification 26, Interstate Transportation of Motor 
Vehicle or Aircraft, when ten years old unless the files relate to: 1- cases of an 
important nature; cases having many ramifications; or 3- cases where the office 
is the office of prosecution. Signed state ments are forwarded to the office of 
origin at the timeJth&Jiles-ar-e'^iisIiioj^^ 

The Manual of Rules and Regulations also permits auxiliary offices 
to destroy files in the following classifications when five years old, unless they 
relate to cases of an important nature or to cases having many ramifications: 

Classification 25, Selective Service Act: 

1 - Zero files and the index cards relating thereto. 

2 - Files in which investigation disclosed delinquency was not willful 

including files in which the U. S. Attorney has ruled registration 
fictitious, and the index cards relating thereto. 

3 - Files in which the office is not the office of prosecution, and 

the index cards relating thereto. 

Classification 42, Deserter, and the index cards relating thereto: 

1 - File does not pertain to a deserter who has been involved in some 

other criminal activity or activity where the Bureau would be 
obligated to disseminate information to another agency. 

2 - Stops are not outstanding. 

Unknown subject files in Classification 15, Theft from Interstate Shipment; 
Classification 26, Interstate Transportation of Stolen Motor Vehicle or Aircraft; 
Classification 52, Theft of Government Property Matters; Classification 70, ...Crime 
on Government Reservation Matters; and Classification 87, Interstate transportation 
of Stolen Property: 
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Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Files and Records 
in Auxiliary Offices 


1 - Stops are not outstanding. 

2 - A capital offense is not involved. 

3 - The file contains no information of an intelligence type, useful 

on a continuing basis. 

4 - The file contains no signed statements obtained from witnesses. 

The majority of files in other nonsecurity classifications are retained 
for 20 years, in both the offices of origin and auxiliary offices. 

In order to develop a workable solution to the problem of reducing 
our records volume in the field, without impairing the efficiency of our investigative 
operations, the Training Division feels that consideration should be given to a five- 
year uniform destruction program in 61 nonsecurity classifications (see attached 
list) in auxiliary offices. Under the proposed destruction program, index cards 
would be retained under existing regulations for reference purposes after the files 
had been destroyed. Initially it was felt that the original FD-302s, signed statements 
and evidentiary material should be forwarded to the office of origin at the time of 
the file destruction. 

In order to accomplish the five-year destruction program, it would 
be necessary for a careful review of each file by the Agent supervisor when pulled 
on tickler, after the case had been referred upon completion to the office of origin 
(RUC). If the supervisor was of the opinion that the file would be of no value after 
five years, he would stamp the last serial with instructions to destroy five years 
from the RUC posting date, and affix his initials for authorization purposes. 

The Chief Clerk’s Office (CCO), in reviewing files for destruction, 
would destroy those files bearing the stamp on the most recent serial. In those 
instances where communications were received subsequent to the RUC date, and 
no destruction stamp appeared thereon, it would be necessary for the CCO to bring 
these files to the attention of the Agent supervisor for final determination. The 
identity of the offices of origin would be listed on the file fronts, which are retained 
under existing regulations. In this manner, a cross reference could be made 
between the index card and the file front in the event the office of origin had to be 
contacted for reference purposes after the file had been destroyed. 


Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Files and Records 
in Auxiliary Offices 


To determine the feasibility of the proposed file destruction program 
as set forth above, a _survev was conducted in 19 field offices from all groupings. 
These offices were requested to study the proposal and furnish data concerning the 
saving in space and equipment, anticipated advantages and disadvantages to the 
proposal, recommendations for insuring that index cards would be destroyed at 
the proper time, and comments that would further streamline the file destruction 
program. 


An analysis of the data furnished by the 19 field offices revealed- 
that the major advantage to the proposal would be the substantial saving in space 
and equipment. Eighteen of the 19 offices which were surveyed stated that there 
would be a total saving of 6, 859 linear feet, or an average of 381 linear feet per 
office, if the proposal was adopted. This saving is the equivalent of 18 seven-shelf 
open filing units per office. Although each office did not specify the annual saving 
thereafter, several offices indicated there would be a considerable saving in space 
each year, and that the proposal would eliminate the heed to request additional 
filing equipment in the foreseeable future. , 

The majority of those offices surveyed thought the major disadvantage 
would be the clerical time required to implement the program, which could offset 
the savings in space and equipment. The most time, .consuming factor would be th e 

material in the proper files once receiv ed in the offices of origin. 

In addition to the manpower aspect, these offices furnished the 
following disadvantages to the proposed file destruction program: 

1 - Additional time would be required to insert destruction notations 

on index cards. 

2 - In some instances, due to the lack of identifying information on 

the index cards, it would virtually be impossible to determine if 
name check references were identical with subjects or references 
in files destroyed 

3 - The stamping and initialing of the top serial in file would place 

an additional burden on the Special Agent Supervisor. 
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Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Files and Records 
in Auxiliary Offices 


4 - By having the Special Agent Supervisor review each file on tickler 

for destruction purposes, there would he a delay in the return of 
files to the Chief Clerk’s Office, which would result in an increase 
in loose serials in folders, and an increase in the amount of 
unmatched new mail. 

5 - The additional time and cost required to correspond with the offices 

of origin for reference material, if needed, subsequent to the 
destruction of files. 

. 6 - The additional costs, in some instances, to send original FD-302s, 

signed statements, and evidence by Registered Mail. 

7 - The time required to ’’break down" consolidated volumes to destroy 

files of no further value, and the time required to reconstruct 
the consolidated volumes to retain files of a continuing value. 

8 - The additional time that would be required to implement a sound, 

uniform destruction program to insure that index cards were 
destroyed in 10 or 20 years after the files had been destroyed. 

The results of the survey were discussed with the Inspection Division, 
who suggested that the disadvantages to the proposal, which were submitted by the 
field, could be substantially reduced by the following means: 

1 - Retain original FD-302s, signed statements, and evidentiary 
material in the auxiliary offices* where the files are destroyed. 

This would eliminate the need for clerical personnel to forward 
this material to the offices of origin, and also the necessity to file 
this material in proper files once received in the offices of origin. 

2 - That no file destruction notations be placed on index cards in 
auxiliary offices. The indices cards could be destroyed as 
encountered in 20 years. 

3 - That the necessity of contacting the office of origin in name check 
references would be infrequent inasmuch as there is little 
indexing in these types of cases in auxiliary offices, and auxiliary 
offices rarely get pertinent positive name checks in these 
classifications. 
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Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Files and Records 
in Auxiliary Offices 


4 - That Classification 91, Bank Robbery Matters, be included on the 
list of files to be destroyed in five years. 

The Training Division concurs with the suggestions of the Inspection 
Division, and feels that a sound, uniform file destruction program could be 
implemented in auxiliary offices, without impairing our investigative operations, 
as follows: • 

1 - That files in 62 nonsecurity classifications (see attached list; 

> Bank Robbery Matters included) be destroyed in auxiliary offices 
when five years old unless the office is office of prosecution, or 
the office feels it necessary to retain the, file. The responsibility 
for the destruction of files would rest with Agent supervisory 
personnel. 

2 - That index cards be retained for 20 years, and then destroyed as 

encountered., ; ' 

3 - That original FD-302s, signed statements, and evidentiary material 

be retained in the auxiliary offices where the files are destroyed. 

4.- That file fronts be retained, with the identity of the office of 
origin inserted thereon, for reference purposes. 

The Files and Communications Division advised that the proposed 
file destruction program would.be in compliance with existing regulations of the 
National Archives and Records Service, General Services Administration. 
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April 28, 197.0 


Classi- 

fication 


Character 

National Firearms Act 
and Related Statutes 

Interstate Transportation 
of Strikebreakers 

Kidnaping 

Migratory Bird Act 

Extortion 


Red Cross Act 


Classi- 

fication 


Character 

Illegal Wearing of 
Uniform and Related 
Statutes 

Civil Rights and 
Related Statutes 

Crime on High Seas 

Impersonation 

National Bankruptcy 
Act 


Theft From Interstate 
Shipment 

Veterans Administration 
Matters 

May Act 

Interstate Transportation 
of Stolen Motor Vehicle 
or Aircraft 

Patent Matter 

Copyright Matter 

Federal Reserve Act and 
Related Statutes 

White Slave Traffic Act 


Involuntary Servitude 
and Slavery 

Jury Panel 
Investigations 

Theft of Government 
Property and Related 
Statutes 

Customs Laws and 
Smuggling 

Election Laws 

Bribery and Related 
Statutes 

Contempt of Court and 
Related Statutes 


Mail Fraud 

Falsely Claiming 
Citizenship 

Passport and Visa 
Matter 




#JG '6 


Crime on Government 
Reservation and 
Related Statutes 


Bills of Lading 


U- szs’c,. 




ip 



Classi- 


fication 

.Character 

72 

Obstruction of Justice 
and Related Statutes 

73 

Application For Pardon 
After Completion* pf 
Sentence ; Application * 
For Executive Clemency 

74 

Perjury 

75 

Bondsmen and Sureties 

76 

Escaped Federal 

Prisoner and Related 
Statutes 

78 

Illegal Use of Government 
Transportation Requests 

86 

Federal Lending and 
Insurance Agencies 

87 

Interstate Transportation 
of Stolen Property 

88 

Unlawful Flight to Avoid 

* 

Prosecution and Related 
Matters 

89 

Assaulting or Killing a 
Federal Officer 

90 

Irregularities in Federal 
Penal Institutions 

91 

Bank Robbery Matters 

93 

a 

Ascertaining Financial 
Ability 

103 

Interstate Transportation 
of Stolen Cattle 


i 

.Classi- 

fication 

Character 

i . , i( 

114 

Alien Property 

Custodian Matter 

115 

Bond Default 

119 

Federal Regulation of ~ 

Lobbying Act 

125 

Railway Labor Act 

139 

Interception of Communications) 

141 

False Entries in Records 
of Interstate Carriers 

142 

Illegal Use of Railroad Pass 

146 

Interstate Transportation 
of Prison- Made Goods ; 

148 

1 

Interstate Transportation 5 

of Fireworks ! 

3 

149 

V 

Destruction of Aircraft or 1 

Motor Vehicles 

152 

\ j 

Switchblade Knife Act 

153 

Automobile Information j 

Disclosure Act ? 

154 

Interstate Transportation i 

of Unsafe Refrigerators j 

160 

Federal Train Wreck Statute 1 

164 

Crime Aboard Aircraft 

167 

Destruction of Interstate 
Property 

178 

Interstate Obscene or 

Harassing Telephone Calls / 


OfTIONAl IO*M NO. 10 
MAY 1965 COITION 
GS.A CIN, NIC. NO. IT 


3010-106 


MAY 1965 COITION 
GSA CIN. UCC. NO. Ht 

‘united states (WERNMENT 

Memorandum H 


FROM 


Mr. C. D. Brennan 


W. H. Floyd & 


date: June 19, 1970 


SUBJECT: 


)EX LISTS ^ 


To Ison 

’ DeLoach 

V/alters 

Mohr 

Bishop 

Caspor 

Callahan — . 
Conrad __ 

Fell 

Gala 

Rosen 

Sullivan — _ 

Tavel 

Trotter 
Tele. Room . 

Holmes 

Gandy 


SECURI TY I NDEX LISTS 

de. '* / ■ 

Enclosed herewith is one copy each of the following 
lists for transmittal to the SAC, Quant ico, for storage with 
other vital records maintained by him. 

1) Alphabetical list of Security Index (SI) subjects. 

2) Geographical list of SI subjects. 

3) Special Section of the SI. 

4) List of SI subjects out of country. 

5) List of subjects whose citizenship status is unknown. 

6) List of aliens. 

7) List of SI subjects of Chinese descent. 

8) List of SI subjects sympathetic to Communist China. 

9) List of SI subjects sympathetic to Cuba. 

10) List of SI subjects sympathetic to Cuba and China. 

11) List of SI subjects who are defectors. 

12) List of Progressive Labor Party members. 

13) List of SI subjects who are Chinese defectors. 

14) List of SI subjects who are Cuban defectors. 

15) List of missing SI subjects. 

The SAC, Quantico, should destroy by burning the lists 
furnished May 20, 1970. When this action has been taken, he 
should so note on this memorandum and return it to the Infc ernal 
Security Section. 

ACTION : 

If you approve, this memorandum and the attached lists 
will be forwarded to SAC, Quantico, for the above action. 


Enclosures 

100-358086 


(&b^> 


SAC, Quantico 
Mr. W. H. Floyd 
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UNITED STATES GOV^fMENT. * 

Memorandum ' : : 
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FROM 


J. J. Caspar 
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'tcAr.tul 

M.ondi _*■ 

V/<jltOfG 

Molir 

Bishop -y»^i 
Casper/— L] 
Callahfci— g 
Conrad —J& 
Felt - 
Gale 

Rosen _/ — 
Sullivan , 

Soydrs 

Tele. Room . 

Holmes 

Gandy/ 
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\ subject • ~ ’ ‘ SUPERVISION - UNLAWFUL FLIGHT TO be ■ / , 

\ , AVOID PROSECUTION (UFAP) v ' 7 . b7c ■ [ > ^ 

$/ SUG GESTION 674-70 SUBMITT ED BY 

MR. l I PHILADELPHIA OFFICE- 


• /^ ST t / ' 

SUGGESTION: That Hies In UFAP matters. (83 classification) be destroyed in. , . 

, aux ^> ar y 0 ££j[ ce g on ‘e year or three years at most after auxiliary 
office has boon advised of apprehension, process dismissed, or death of subject 
which is done in most instances through the cancellation of the Identification Order 
| (10). In addition, proposes consideration be given to having office, of origin (00) 

! advise offices which have files on subject of the apprehension, etc. , of subjects 
where IOs have not been issued so that these files could also be destroyed within 
the period set out above . Files in office of apprehension and 00 to be retained 
| under the present 20-year rule. From a review of several UFAP files in Philadelphia 
when it has been an auxiliary office, i . " There has been no activity whatsoever 

once the UFAP subject has been apprehended by some other division yet file must 
be retained for 20 years . 


CURRENT PRACTICE: 


UFAP files must be retained for 20 years before destruction 
according to regulations .at present time. 


AD V ANTA GE S : The suggester states he estimates a saving of one-third of valuable 

filing space in the closed files section in this office with considerable 
amounts in all other field offices . Philadelphia has 147 lineal feet of shelf filing 
used by closed UFAP files. He estimates this would be reduced to 98 lineal feet Ip. 
if the idea is approved. ■ 

OBSERVATIONS : SAC Jamieson, Philadelphia, stated the idea is practical and he 

recommended it be given favorable consideration. Special | 

Investigative Division noted present rules for destruction of general criminal files, ^ 

' including UFAP cases in auxiliary offices, is after ‘20 years. The Selective Service ^ 
and Deserter files in auxiliary offices may be destroyed after five year's. Due to ^ 

the likelihood of a fugitive felon again becoming involved in criminal activity, this ^ 

fi®iy|sjon»|^l^de!|ro^i'^|S®h^files as proposed could well create more cost in • 

ntntekoSfi8^l3©mmuni€aM^ns^3id file reconstruction than would be saved by the space ® 
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Memorandum J. J. Casper to Mr. Mohr- 
Re: Supervision - Unlawful Flight to 
Avoid Prosecution (UFAP) 
.Sug gestion 674-70 Submit ted by 




bo 
Jo 7C 


Mr. 


Philadelphia Office 


t 


involved. If approved, it would still be necessary to retain index cards in auxiliary 
offices. This, of course, could well lead to a very high rate of instances wherein 
a request would need to be made of other offices when the same name is searched • 
in the field office indices. It would also appear the same idea for earlier destruc- 
tion of files could as well be applied to other classifications. This Division 
recommended against adoption of the suggestion as submitted but recommended 
that auxiliary offices be authorized to destroy UFAP files 10 years after a case is 
concluded.- * ' 

Training Division wishes to point out that, while this idea was being 
considered by the interested divisions, a. memorandum from Mr. Jenkins to 
Mr. Casper, daie$/A0fi?d, captioned, "Destruction. Of Criminal and Applicant Files 
in Field Offi-ces'Where Such Offices are A uxiliary Offices," wa s written and approved. 
This memorandum recommended that Mr. j | Chief Clerk's Desk, 

make a survey and study of all criminal and applicant classifications to determine 
if the destruction of these files in auxiliary offices could be speeded up due to space 
problems, etc. , in our field offices.' Due to' this action, Training Division feels 
final action on the current idea should be held in abeyance awaiting the results of 
J this survey. It is proposed that a, six- month deadline be set for the receipt of bif 
Ithese observations and v recommendations .. ; b 7c 

RECOMMENDATION: / . - 

That final action with regard to the current suggested be held in 
abeyance pending receipt of'the results of the survey being conducted by the Chief A 
Clerk’s Desk, Training Division.' He has been thanked by prior, letter.. 
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PROPOSED CHANGE IN MANUAL OF y 
. RULES AND REGULATIONS 

0(3 f"* 

Part H, Section 3D, Item 8b, page i3a, should he amended to read 
as follows: 


b. ^/f&ero files may be destroyed in accordance with regulat ion s 
classification in the office of origin. r 




Part H, Section 3D, Item 8c- (1), page 13a, should be deleted. 

Part H, Section 3D, Item 8d,' page 13a, should be amended to read 
as follows: 

d. Files and records to be destroyed when five years old if 
certain conditions are met. The conditions are set out 
after the classification. Files representing cases of an 
important nature or cases having many ramifications should 
not be destroyed merely because they are five years old. 
Agent supervisory personnel are responsible for authorizing 
the destruction of files. . If there is any doubt, consult the 
Bureau. Show reason for destruction on the file fronts, 
including consolidated volumes, beneath the file number (s) 
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To I son j 

Sullivan 

Mohr 1 

Bishop 

Brennan, C.D. 

Callahan , 

Casper . 

Conrad 

Felt 

Gale M 

Rosen 

Tavel ZZXHS4 

Walters 2 1 3* 

Soy nr s £ ^ 

Tele. Room 

Holmes 

Gandy 


Part H, Section 3D, Item 8d, page 13a, should be amended by 
adding the following new material as Item (4): 

(4) Classifications 4, 6, 7, 8, 9, 10, 15, 17, 18, 26, 27, 28, 
29 , 31, 36, 39, 40, 43, 44, 45, 47, 49, 50, 51, 52, 54, 

56, 58, 69, 70, 71, 72, 73, 74, 75, 76,, 78, 86, 87, 88, 

89, 90, 10% 114, 115, 119, 125, 139, 141, 142, 

146,v 1‘48, 1*9, 154, 160, 164, 167, 17%r?/ 




)RDED 


IS AUG 4 19^ 


89, 90, 10% 114, 115, 119, 125, 139, 141, 142, 

146,v 1‘48, 1*9, imi§m 154,. 1.60, 16/*, 167, 17%r?/ - 

|W - Mr^, F£lt ^ Q y- . ftfej-w/ / l 13 AUG 4 1976> 

(6) NOTE: Based on memo J. J. Casper to Mr. Mohr, 7/15/70, re: 

"Destruction of Files and Records in Auxiliary Offices, " 
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■ (b) , File is of no further "value Jf,^v 

: (c) * Stops 'are not outstanding .• ■ ;V \ v- '•■- \ 

i (4) , Retain original PR~3.03s,\Ri^e'd statements, and . 
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! . 1 Hr-. J. Edgar Hoover '/ v- Augu,st , 5*;" 19 70. 

•' ; Director ■.* */ . • ; .... v .■• .. . v - ’ r v , 

: •’■‘Federal Bureau of Investigation > ' % y\, ^ 7. 

• John W., Adler ... J i ;;;/- '-V 

• .Acting Assistant Attorney- General V", " .-/‘A ’-'* .. 

for. Administration?;/ -i\y- ’!-■ K .f: ' > ‘ -/ 

v '' Disposal-' Schedules for Records of your Bureau v '.}■ y. *•*’ 

* CPff o-t * '*■ r. s 

‘ , ,, ^ ^ W i lWW i fcftlt i M i lillMlIH . I - -‘ !. * 

■ ' " ‘. This ■ reiers. to your memoranda "dated December ^Sy^ig 6 9 /"? A- ;• i'*v 

May 1 20 , 1$70 , . and Hay 27 , 1970, wher'eby you submitted three ■ : 

disposal 'schedules ’ describing’ certain • records .that' your ’ . : 

Bureau desires to destroy. //’ 

"V; v- VS a: 

- The Archivist .of the United State's da’s / approved the 
disposal of these records . in .acco'rdanpe. with the provisions! 


of Public taw 91-287. .The approved- disposal /schedules are 
enclosed.'-'. ,.. . * .>/:/;/; ,, ; - i . "\ : y /J- 1 : ’ '■ 

; . ■ ■ tC' ■ i; . v. ' -:v- 


... 


; , > * * ' , 


-■;' 

-V;’w >t-. - 

, »CT‘RPO»ftW? 

, - MMpr-' :: 

• -”a* 




— , 


February 8, 1971 

rec-51 h i - f 0 ' . : ,- ■'" ■: \ ■■’ , 


-£n* * ** 
r£ /•*.* 
f ■**, 








CO 1 

ary 


r-H, 

***“" 

u- 

Cf 

CO 

s 

a 

l 

QQ 

LsJ 

s 

< 

i St 

o 

o 

L 

Ll_ 



MiSs | I be 

Federal Bureau of investigation -bee 

Washington, D. C. :*> 

< ■ 

Dear Miss I I , ^ 

Reference is made to your suggestion regardmg 
the disposition of index cards and files relating thereto ■ in 
unknown subject cases involving a particular classification., , 
lam pleased to advise yon that due to several propose which 
were received regarding different classifications a procedure 
has now been placed into effect whereby such material wrn ^ 
be disposed of when it becomes five years old. ^ 

I did not want this opportunity to pass without 
commending yon for the. initiative and alertness you. displayed 

. "4 . i — 
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1 - Mr. Travel ~ ug ‘ 

1 - Mrs. I I 

. 1 - Personnel file of ®liss| 

#^/IL:das<^<5^ 

(6) (Suggestion 744-70) 


Sincerely yours, 
J« Edgar Hoover 


v* 


To l son 

Sullivan 

Mohr 

Bishop 

Brennan,, C.D. 

Callahan 

Casper ‘ t . 

Conrad 

Dalbey 

Felt 

Gale 

Rosen 

Tavel 

Efcq 

TelOt^rf _ 

Holmes 

. Gandy 


V S' V . J., _ » 

NOTE: Based on memorandum J. J. Casper to Mr. Mohr/ 

ML: das, dated 2/5/71, re: Conservation of -Filing v 

Space, Suggestion, Matter. t • r r 1 
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Sullivan . 
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Bishop 


Mr. Tavel 


FROM 


SUBJECT: 


J. ,w. 


date i?j Mjc 7 ° 


‘vis 


^ »!» ^ falters . 




DESTRUCTION OF-B UREAD-K 
GENERAL SUGGESTION 744 -70 SUBMITTED 
BY MISS I 

FILES AND COMMUNICATIONS DIVISION 


Employee submitted suggestion that Kunknown subjec t 
case file s , index, cards and abstra cts in fh«^§8 ( Sabotage T 
.and 1.4 9 (Destruction of A i rcraft "or lotor Vehicle) classifi- 
catio n,. over ten_y.ears ol d b e destroye d. It is estimated 1 
THiat approximately 10,000 index^cards and a like number of 
abstracts together with fifteen 6-drawer cabinets of files 
can be purged. Suggestion was approved based upon memorandum 
J. J. Casper to Mr. Mohr, 5-20-70, with the provision that 
permission be obtained from Archives for destruction of this 
material. 


On 8-5-70, Mr. John W. Adler, Acting Assistant 
Attorney General for Administration, advised that the Archivist f =sa p— / 
of the United States had approved the disposal of these records/ J 
in accordance with the provisions of public law 91-287. Case V-/ 
files, index cards and abstracts over ten years old in which 
the subject was not identified, can now be destroyed in the 
98 and 149 classifications. ‘ 

A survey reveals, that fifteen 6-drawer, letter size 
file cabinets ; t can be reclaimed upon destruction of case file 
material in the approved classifications These cabinets cost 
$83 each and therefore this suggestion represents a savings 
to the Government of $i245. Also 18 index card drawers can be 
reclaimed and^therefore represent an additional savings of $192 
for a total of ^$1437. In vi ew of the amount of savings involved 
and since Mis s-1 I alertness and keen interest, were 
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Memorandum J. W" Marshall to Mr. Tavel 

Re: Destruction of Bureau Property 

Submitted By I I 

Files and Communications 'Division 


♦ 



b6 

b7C 


RECOMMENDATIONS CONTINUED: 


2. That this matter be referred to the Suggestion 
Desk, Training Division, so that appropriate action may be 
taken regarding this suggestion. .. 

5T 





'r.^^iJENbuMib^ JTHE/_TRA&ferG' 


■mf- J 

" it- ** * ^ 

W.5L< - 


While Archival approval has been granted for the 
destruction of the material mentioned in the foregoing memorandum 
when it is over ten years old, the matter of the disposition of such 
material in numerous classifications when five years have elapsed 
was discussed on 8/26/70 at the Executives' Conference. It was 
decided that Assistant Director Felt, Inspection Divison, should , 
look into this matter. Since this. would have a bearing on'., the ' 
savings involved, it is felt this idea should be held in abeyance 
pending the results of the above-mentioned action. 


RE COMME NDATIONS: (1) That final action regarding this 

suggestion be heid in abeyance pending 
Mr. Felt's findings in this matter. The suggester has been thanked 
by prior letter. 


\< * 
<? 




(2) On approval, the Suggefe 
Training Division, should be advised of the final decision made 
regarding: ; the disposition of such material. 
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AugusfeJO, 1970 


V,A6r .<• «■- s. 


'*? v 
? -0 / 


"Federal Bureau of Investigation 
Washington, B. C. 

Bear Mr. ~ 


Wr.."VV^ 

, W, 








/a 50 


Reference is made to my letter of May 6, 1970, 
concerning your suggestion that certain records of no fur- 
ther interest to the Bureau be destroyed. I am pleased to 
advise you that this suggestion has been adopted and, in 
recognition of the saving to be realized therefrom, I have 
approved a $260. 00 incentive award for you which is repre- 
sented by the enclosed check. 

As the result of your recommendation, badly 
needed jpace has been retrieved for filing purposes. I 
want you to hno^.that your interest in improving our oper- 
ations is appreciated and I hope that you will give us the 
benefit of any future ideas you may have. 


r ^ 

V 


^incereiy yours, 

* Edgar Hoover 

Enclosure 

1 - Mr. Tavel (Personal Attention) Enclosure 

You should personally present this award and should this not be 
possible or should^presentation be unreasonably delayed by your 
absence official dcting for you should present it. Inform employee 
net amount of check represents ihis award less withholding tax. 

1 - Training Division (Attention: Mr. J. E.' Reilly - Suggestion #746-70)- 
1 - Mrs. Randolph (Sent- Direct) ' • 

SMA jyrf\(k/ (6) 67-628797 - Award #392-71 he ' 

' ^ Based on Marshall-Tavel memo of 8/12/ 5 70 7 and addendum b/l ; 

Training’ Division 8/13/7ff re Destru ction of Bureau Records . , 

Suggestion #746-70 Submitted’ by Mr. / 

Files ! and ’Commhiiications Division, ■ * / 
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FROM 


SUBJECT: 


UNITED STATES G(^:RNMENT 

Memorandum 

Mr. Tavel ^ 

J. w. IbMkteti i 


DATE: 




8-12-70 


Tolson _ 
Sullivan . 

-Mohr 

Bi slurp _ 


SUG GESTION 746-70 SUBMI TTED BY 
MR. I 1 FILES 16 

AND COMMUNICATIONS DIVISION b7c 


i Bishop — : 

v 

* Casper 

^Conrad 

,^Felt J{- 
Gale 

JSSEf! Z3Z 

Walters 

J7 ' Soyars 

Tele. Room 

Holmes 

Gandy 


Eraployee*spbmitted suggestion that files, in the 1/ 

40 class if ication^ rCpassport and Visa Matters!, ) which occupy 
over 70 five -drawer cabinets cons is t ing“ r o*f over 86,000 files, 
be destroyed together with abstracts and index cards, relating ^ 

I tHeS^fot Suggestion was approved based upon J. J. Casper U 

memorandum to Mr. Mohr dated 5-14-70 with the provisions that \ 
permission be obtained from Archives for destruction of this ^ 
material. C 

» • 

On 8-5-70, Mr. John W. Adler, Acting Assistant 
Attorney General for Administration advised that the ^ Archivist 
of the United States had approved the disposal of these records 
in accordance with the provisions of public law 91-287. Files, 
index cards and abstracts over ten years old containing no 
derogatory information and concerning which no investigation 
**>£• 5 s»was conducted by the Bureau, can no^v be destroyed in the 40 
SgEji rp Lr^lassif ication pursuant to Archival approval. 

»— 5 

Xd? i f ‘1 - " A survey reveals that 70 five-drawer letter- size 

l C km X" cabinets, can be reclaimed upon destruction of the material 

1 j .‘ Authorized in the 40 classification. These cabinets cost $59 

lob cr: .^ach and, therefore, represent a savings to the Government of 

|^J> $4, 130 “inasmuch as this badly needed space can be reclaimed 

I .for filing purposes, thereby eliminating the necessity of 

1 tA - purchasing this number of new cabinets to meet the needs of 

1 the Files -and Communications Division. In vie w of the s ubstan- 

CP *'Q -tial amount of savings involved, and since Mr. resource- 

s' 


if\ IS ^ lness > keen interest and observation were responsible for 
rv3 TpSJiginating this suggestion, it is felt that he should receive 
\S^ S-S- incentive award commensurate with the savings involved. 

f - - a : ST -121 

b 1 - Training Division , * $ if *- ,.Ii 

— 1 - Personnel File of .A rn „ 




dfB:csa^ 

(6 ) SEE ADDENDUM OF THE TRAINING DIVTBlSSm 
i^-» A (CONTINUED - OVER) 
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Memorandum J. W /^Marshall to Mr, Tavel 

Re: De struction of Bureau Records - Suggestion 746-70 Submitted 


By [ 


Files & Communications Division 


RECOMMENDATIONS: 


b 6 
b 7 C 


1. That Mr, 


receive a cash award for 


originating this suggestion which will result in tangible 
savings of at least $4,130 to the Bureau, 


2. That this matter be referred to the Suggestion 
Desk, Training Division, so that appropriate action may be 
taken regarding this suggestion. 


ADDENDUM OF THE TRAINING DIVISION, ML: das, 8/13/70 


4 * 


Since approval has now been granted for the disposition of 
the material as outlined in the foregoing memorandum, the Training 
Division agrees that the saving to be realized from this procedure warrants 
recognition for the su ggester. Based on the estimated annual saving of 
$4, 130, Mr. I I could be granted an incentive award of $260. This 

is in line with the current scale for such awards. t 


RECOMMENDATIONS: (1) That Mr. I b e granted 

an incentive award of $26.0 to be handled by 
the Commendation, Supervisory Approval and Special Action Unit, 


Administrative Division. He has been thanked by prior letter. 


J 


A 



(2) The Files and Communications Division 
should take the necessary steps to place this idea into effect. 


® /A difij'ro 

- 2 - 

Appropriate lettera attached fori 
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UNITED STATES GOVERNMENT 

Memorandum 



■ MR. TAVEL 


DATE: 9-8-70 


.v?-' £> T ^Desiheied/df^ &f BuzZ/gf/M- 

subject: Alien Applicants General (96-0), _ - i 

. A^-Deindexing ancl)Se struct! on o 
if * ~ • — U C'viy ■'< *- 7 -| h A C h't 

n%/ By memo 6-1-67, from L. E. ■ Short to Mr. 


• % 
4 - i ;f 


iw 

^ Ta 

:£VE 


Biatop Ay* 

Callahan y 
Casper J/.. 

Conrad 

Felt 

Gale 

Rosen 

■sTavel 

Walters 1 

Soyars 

Tele. Room 
Holmes 
Gandy 



y/ /— 

iy<U‘. 


' " U i-i 1 -j /' f,-\ C h'l V /$<•', f ,/ 

By memo 6-7 -67 , from L. E. ■ Short to Mr. 
it was recommended that captioned file consisting of ' 

791 Sections and 63,818 serials be' deindexed and that 
deindexed serials be destroyed. Majority of serials were 
name check- type requests. General Investigative, Special 
Investigative and Domestic Intelligence Divisions approved 
deinaexing and destruction of serials although Domestic 
Intelligence Division pointed out that result s,, of loyalty 
and character investigations by Provost Marshal General's 
Office contained in file should be retained as they contained 
background material. and derogatory data of potential value. 


SuMUontCU* T>yi 3^S«5fcS*5WJ!M iJOWPPSP^MW^ 1 


t£3 SEES ®B3 

**-»« 5*^1 * 

SO S'”*** 

l' u s w ’i jr**"? w.<«> 

1 Z 


We have deindexed and destroyed approved material 
Vjin this file and find that approximately 30,000 copies of 
|| investigations made by Provost Marshal General's Office 
J! remain in file. - It is estimated that there are 50-60. 

| thousand index cards on these reports. 


«V) 

NS,. 

\ 

\ 


Memo from Paul F. Kriethe, Jr. , to Mr. Cunningham, 


£ c „.„, ^^investigations of aliens employed in National Defense Plants 
* -■ .^during World War II were being furnished to Bureau. Provost 

^ y^Marshal General's Office stated they had been forwarded as 

pr^ Siiltbey thought Bureau desired information for its files. 

^ ^jAttached to this memo is routing slip advising Kriethe 

S^^that "KRAMER (R. P.) says we should take everything we can 
(j~) ”^;et. " By letter dated 11-23-42, to Military Intelligence 

s|||>ervice, War Department, Bureau requested that arrangements 
(p ijhRse made for Bureau to receiye copies of all investigative 
rj ^^eports of this nature ■ rather than only those which were 
r, furnished to the military intelligence services^. / >— 

9 ^ O^OG-f^- sV 10 ^ ' SoTrEESroeB- • ‘ 2 


SEbwr1970 


OCT 1 6 19 ^ 


~rz> 



• • ■ t" ♦ 

Memo: Marshall to Tavel 

Re: Alien Applicants General (96-0) 

Deindexing and Destruction 

Review of these reports reveals that approximately 
85% contain conclusion by military that thei*e was ho reason 
to question loyalty of individual. 

As we merely filed these copies for information 
purposes we can safely deindex those which do not contain 
derogatory information. As copies of reports are "Records" 
as defined by Federal Records Act of 1950, Archival 
authority will be necessary for destruction of deindexed 
copies. 

RECOMMENDATION : 

1. That deindexing of copies of reports, which 
do not contain derogatory information, be approved. 


?! - . ti , 

■ . I * 


2. That Archival authority be secured for 
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Mr. Tavel 


J. W. Marshall ' 
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W/P 
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J&pchnan, C.D 

'Callahan 

Casper 

Conrad 

Fell 

Gale 

Rosen 

^Tavcl J&L- 

/j Walters 

V s? ' Soyars 

^7*1 . Tele. Room _ 

[ 0 /f Holmes 
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r: REQUEST FOR DISPOSAL OF FBI Xji 

INVESTIGATIVE REPORTS BY 

DEPARTMENT OF HEALTH, iMpsT 

EDUCATION, AND WELFARE r$Qyv 1 

0J)£S t&QCrt/ d ^ O p- tfV/jZStU ) y 

By letter dated 8-18-70, Mr. Nathan D. Dick, Acting Director of 
Security, Office of the Secretary, Department of Health, Education, and 
Welfare, advised they have some FBI investigative reports previously dis- 
seminated to them for which they have no continuing need. Mr. Dick inquired 
concerning proper disposition of these reports. He also inquired, if they 
dispose of these reports and at some future date need reports in an individual 
case, would Bureau furnish them copies. 

We have received numerous similar requests from other agencies 
concerning disposition of FBI reports and have interposed no objection to 
destruction of Bureau material providing it is destroyed in accordance with 
provisions contained in Executive Order 10501 as amended, which requires 
that destruction be by burning or an equally complete method of destruction. 

It is felt we should take same position in this instance and should also advise 
Health, Education, and Welfare that, if they need copies of reports in individ- 
ual cases at a later date, they should submit an appropriate request to the 
Bureau. There is attached hereto an appropriate letter to Mr. Dick setting 
forth above information. 

RECOMMENDATION: 


That attached letter be approved and forwarded. 

s~\ 


Enclosure 

QwM:ifc g-kgs. 
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UNITED STATES^VERNMENT 

" ■ Memorandum 


MR. WALTERS 


from . b. E. Pondertr 


DATE: 9-16-70 


J- Tolson i-t 

Yf/i Sullivan .. 

iMj . Mobr _i£ 

f Mjpshov 

Brennan, C.D. 

Callahan 

Casper 

Conrad - 

Felt 

Gale 

• Ro>en _Z1_ 
^Tavol 

I Walters p C. 

^ Soyars 

Tele. Room _ 

Holmes 

Gandy" 


SUBJECT: . PRISONER OF WAR FILE 

IDENTIFICATION MATTER q In I 

■2J1: ODesMalion 0? tiure.au. Ifeoerds (j enera I 


The Identification Division has maintained the prisoner 
of war fingerprint file since its inception during World War n. The file 
contains the fingerprint cards of approximately 358,000 German, Italian 
and Japanese prisoners of war- who were subsequently repatriated; The 
fingerprint cards are housed in 37 file cabinets and the corresponding 
•index cards in five cabinets. This is an inactive file and serves nbs 
useful purpose. It is noted that a limited number of prisoners escaped 
IronTcuitody while in the United States and those cases were investi- 
gated by the FBI. The fingerprints of these prisoners were removed^ 
from the prisoner of war file following their escape and placed in our’ 
regular files where they are still maintained and are not considered 
, part of the prisoner of war file. 

In view of the inactive nature of this file which represents 
persons no longer in the United States and the need for space in the 
Identification Building, it is felt that this file should now be destroyed. 

♦RECOMMENDATIONS: / / s- 


■ NOT RECORDED 

jSF&ftfok * ** That the P risoner of war file L|d e stroyed. 

• 1 jfhidfw ' ? 


’ s ==«S» IfeSfeaS 




1 22 1970 ’■ 


forwarded to 
approval. 


* ^ mwaamaia •£y£|"g" 

If destruction is approved, that this memorandumibe 

fe^Eiles and Communications Division to obtain archival 
/0 ' 

' X / . • / 


540 


Mr. Tavel 


- 
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[EmpliMo Suggestion 
FD.jJRSSav. 9-11-59) 


/ 




November 5, 1970, 


From: (Suggester's name) 


Director, FBI 


SUGGESTION 


Division of Assignment 

St. Louis 


w . Instructions in Manual of Rules and Regulations regard- 
ing 4destruction of index cards when they are over five years old 
- be changed to include 'no^only numbers, but such stolen items as. 
t, clothing, jewelry, tires, whisky, etc. (any items particularly in 
W 15 and 87 Unsub cases) . The present rules regarding any stops 
placed would still remain in effect. 


J) ue 7 / 0 u fit* ■ 

Current practice ot* rule {Include manual citation as well as facts) l 

MRR, Part II, Section 3, Page 5a, sets out various serial numbers 
on which index cards can be destroyed as encountered when over five 
years old; h owever the only provision for destruction of cards (com 

Advantages of suggestion and annual savings (Include basis for estimate) 

Would have same advantages as present rules relating 
to index cards on numbers. • 


- ''h 


c/ 




NOT RECORDED 

184 NOV 16 1970 


Disadvantages of suggestion 


None. 




• f -ir.* 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs', otj 
assigns upon the United States, I understand that I will be considered for any justified award only' if mv suacestlon is^adAott 
within two years after submission,) _____ 

^ Mr, 1 3 Mrs, lx I mirr — ■ 

Signature and Title of Suggester 


Recommendations and comments of Division Head 




V/ith the use of NCIC which is a repository for such items which are \ 
identifiable, and due to the fact weapons by^seri'alpnumber are per- J 


manently retained in^NCIC, it is feltu 
this suggest/ion has .considerable 

1 U. J? JjA. • J -D S /• 


Siqnqiufe, and Title 


(Do not write in this^spa^e/- ^fTbureau use only) 








Memorandum, -,M 

Re: Suggestion of 
•) Regarding the 

. -U 

RECOMMENDATIONS : 

1. That this suggestion be referred to the 
Training. Division, attention Suggestion Desk, for appropriate 
action. ' • , 


, 2y' That a "*copy of this memorandum be referred 
to the Laboratory Division for its views and recommendations 
as to the feasibility of destroying these enclosures. 
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Mr, Tavel 
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I 

' u. 


SUGGESTION OF | 

REGARDING THE DISPOSAL OF ENCLOSURES. 


tat 

10-22.70 Goio 

Watto ' 8 

fiCfe}* ,V ^^rS oyor8 

5*%f A* <*:;■■■ ■.% IMSszz- 
_JMlr ' 

OSCTES . ~ ' - ^ -V.'f -• ft 


In connection with our Records Management Program, 
a continuous review of Bulky Exhibits is being made for 
disposal purposes in order that Bulky Exhibits material which 
no longer has, any useful or historical value can be destroyed. 
In addition, we presently maintain 32 cabinets of enclosures 
which relate rto, non-subversive microfilmed case files over ten 
years ’old in the Filing Unit of the Files and Coirimuni cat ions 
Division. 


■ . ■? 


: ' Special Agent 1. ^Files and 

Communications Division, has suggested that consideration be 
given | to the disposal of these. 32 cabinets of enclosures 
inasmuch as they relate to non-subversive case f^les, ail of' 
which, files have been microfilmed. He points out that the 
statute of limitations has expired in each case and that ' • 
without exception these enclosures contain non-pertinent 
material such as photographs, negatives, photostats and in 1 

some instances rough draft work sheets relating ;to Laboratory 1 
examinations performed. All information contained in the 
related case files, including the original Laboratory reports, 
has already been placed on microfilm and therefore these 
enclosures have ceased to have any historical, investigative 
and intelligence value. The destruction of this material will 
provide for the recovery of additional badly neejded space. 
Archival authority for the disposal of these items will not be 
necessary inasmuch as t hese encl osures do not contain original 
records. Special Agent | | further advised- (that a 90 day 

survey reveals that no requests were received fo;r the review of. 
subject matter, in these enclosures, and very limited indexing 
was performed when these enclosures were prepared. He suggests 
that consideration be given to the disposal of fhis material 
and that related index cards likewise be destroyed in order to 
provide for the recovery of space needed for expansion purposes 
in the Records Branch. ' 


/ "4 ' The Files and Communications Division agrees with be 

ySA | l observations and suggestion anxLj^<^aBUaaiuJs«sghe I7c 

^destruction of this material. 

Ss\ „ „ , jJr- ITS OCT 26 1970 . ' - 

fstSW-aoMW . o«— — 

M \ ' , ■ ■ ^044,9 801 27 1970, v 


(CONTINUED - OVER-) 







v^uiwflxd Form ■„ 

jfcnflBedf Novo^nber 196 Ijr 
described by General service 
^Administration y 

GSA Reg. 8-IV-106 
116-102 


REQUE^P FOR AUTHORITY 
TO DISTOSE OF' RECORDS 

(See Instructions on JReverse ) , . 


HEAVE BLANK" , 




Td: -GENERAL' SERVICES ADMINISTRATION, , 'V ; 

, ' ‘ ‘ National Archives and Records Service, Washington 25, D. C. 


1. FROM (AGENCY OR ESTABLISHMENT) . , , . 




DATE APPROVED ; 


CONGRESSIONAL AUTHORIZATION ‘ 


, HOUSE' REPORT NO. 


CONGRESS 


‘ SESSION 


NOTIFICATION TO AGENCY 


CONGRESS HAS AUTHORIZED DISPOSAL OF ITEMS .MARKED 
“DISPOSAL APPROVED'” IN COLUMN 10. 


3. MINOR' SUBDIVISION , ' ,-v . ' • , /> .. ‘ ' . 

' - HtQ&.&xd cmmmim tsixm Mv&slm ■ " 


4. NAMEiOF PERSON WITH WHOMTO CONFER " 1 '< ' ' ; 5. TEL. EOT. 

** w mimwoxi - ■* / 2331 


6. 1 CERTIFICATE, OF AGENCY REPRESENTATIVE:, ' , 'V / ; ' ' 1 

T hereby certify that! am authorized to act for the bead of this agency in matters pertaining to the disposal of records, and that the records described in this li3t or 
schedule of ___ pages are proposed for disposal for the reason indicated: (“X” only one) . , - 


Archivist’s Representative. 


schedule of pages are i 

A The records have 


B The records will cea3e to have sufficient value 
- 1, (ceased, to have suffi- . (T 1 to warrant further retention on the expiration 
'“cicnt value to warrant of the period of time indicated or on the occur, 

i»v II e further retention. . 1 1 I rcnce of the event specified. 


(Signature of Agency Jtopresontatlve) 


8. DESCRIPTION OF ITEM ' 

(With inclusive-dates or retention periods): 


‘ (Title) 


9. , 

SAMPLE OR 
JOB NO. 


£t©$io& OK 3 p 


mm 




Q$Hqo ’t 0 . tkzi-fvwo&t tetoi 


tot 


restated, o' ■- 

pssgpom tos tim*. - •> •*. ■; , • 


km> $n& ptinvms&s of 

titov .-tdio- wea. m%ss^2^s^r /f , 

tod otx t&ucu toto' are no-- t&dted 

.toates mi. to d&to m lomm 

d useful fmsfj&O&to ‘ 

film mm&ltvim i nStom&zim- e&etaaasd in 


k&m 


> 

C 

ffiSGS 


;££ 

ITT !rn 

uoo i 

••im 

d 

Slot 


SRB* 

P 

e&mnafflS 


i 

utfodtotit: 

i et 

V 

.JfV* 1 

iolatioat 


Four copies, includintf original, to be submitted to the National Archives and Records Service 


16— 60429-3 GPO 


-£ 6 7 (#q 
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INSTRUCTIONS 


General Instmctions: Use Standard Forms 115 and 
115a, obtainable from Supply Centers of the Federal 
Supply Service, General Services Administration, to 
obtain authority to dispose of records. Submit four 
copies, all of which should be signed and dated, to the 
National Archives and Records Service. Indicate 
the number of pages involved in the disposal request 
under entry 6. Copy 4 of the standard form will be 
returned to the agency as notification that Con- 
gress has authorized disposal of the items marked 
“approved.” ; . 

Specific Instructions,: - . 

‘ Entries 1, 2, and 3 should' show what agency has 
custody of the records that are identified on , the 
form, and should contain the name of the department 
or independent agency, and its major and minor 
subdivisions. 

Entries 4 and 5 should help identify and locate the :: 
person to whom inquiries regarding , the records 
should be diffected.^ . tY'-, v> 

-Entry- 6 should show fiMat-kbid of authorization 
requested. / Only one of two kinds of authorizations 
may be requested on a particular form. 

Box A should be marked if immediate disposal ! 
is to be made of past accumulations of records, 
and the completed form thus marked is a list. 
Box B should be marked if records that have ac- 
cumulated or will continue to accumulate are 
to be disposed of at some definite future time 
or periodically at stated intervals, or if dis- 
posal is to be made of microphotographed 
records after it has been ascertained that the 
microfilm copies were made in accordance 
with the standards prescribed in GSA Regu- 
lations 3-IV-105; and the completed form 
' thus marked is a schedule. 

Entry 7 should contain the numbers of the items 
of records identified on the form in sequence, i. e., 

1, 2, ”3, 4, etc. • " ‘ • 

Entry S should show what records are proposed 
for disposal. 



u. s, GOVERNMENT PRINTING OFFICE 16 — 69429-! 




y t 

C* I, 


Center headings should indicate what office's rec- 
ords are involved if all records described on the f ornr^l 
are not those of the same office or if they are records - 
created by another office or agency. 

An identification should be provided of th e ’type's 
of records involved if they are other than textual 
records, for example, if they are photographic rec- 
ords, sound recordings, or cartographic records. ■- 

■ An itemization and accurate identification should 
be provided of the series of records that are proposed 
j-' for disposal. Each series should comprise the larg-‘ ' 
eSt practical grouping of separately organized and 
• logically related materials that can be treated as* a 
single unit for purposes of disposal. Component 
parts of a series may be listed separately if num- 
, bered consecutively as la, lb, etc., under the general 
series entry. ' . 

, ‘iV statement , should be provided showing when , 
the records were prpduced or when disposal is to be 
made of the records, thus : , , 

$ - Bb£ A. tinder, entry 6 Hvas marke^\ll e\ h&Ih- 
** ‘'^s^hdatbs durihg^hich the records Were, pro- 
duced should be staged, 

• ! If Box B under entry Q ‘was marked, the period 
of retention should be stated. The retention 
* period-may be expressed in terms of years/ 
months, etc., or in terms of future actions or 
events. A future action or event that is to 
determine the retention period must be objec- 
tive and definite.' If disposal of the records 
is contingent upon their being microfilmed, 
the retention period should read: “Until as- 
certained that microphotographic copies have 
been made in accordance with GSA Regula- 
tions 3-IV-105 and are adequate substi- 
tutes for the paper records.” 

Entry 9 should show what samples of records were 
submitted for each item, or with what fob number 
such samples were previously submitted. - Samples 
of types of records other than textual and carto- 
graphic records should not be submitted. 

Entry 10 should be left blank. 
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REC-88 tot^^ 


September 16, 1970 

mwomL 


Mrs.| 1 

Federal Bureau of Investigation. 
QMahoma City, OMahoma 

Bear Mrs. I 


mnnn, C.D. 


1 have received your suggestion that a form which 
you designed be approved for use in recording data in connection 
with the disposition of certain files. Consideration has been 
afforded this proposal and it has been decided a form is not 
needed for this purpose since the desired information as set forth 
in the Manual of Rules and Regulations may be entered on the 
file front of; the consolidated volume. t. 

The interest which led you to submit your idea , 
to me iq indeed appreciated. 1, 

, . -5 Sincerely yours, , , 

'.■< , ■, c CJ 

O' S- bt< 

2 - Oklahoma City ?i_E3gar Hoover b7c When files are » ; 

1 -• Field personnel file consolidated, the A/ 1 

1 - Suggestion file - fronts are not ' A 5 

- Personnel file of Mrs. | I retained according f ) 

^9-ML: das to present instructions. 

(6) (Suggestion 161-71 dated 9/8/7 0)The only front which 

( >K /.' will be needed is the one 

L' C ; i f \ s m2iqu to bb used on the consolidated yplume. When 

, ' files qxe destroyed under thd circumstances a& mentioned 1 

Manual of Rules and Regulations, Part II, Section 3, page 13b, the 
l r^hsbpffQS’j destruction is placed bn the file fronts or ogifrd 
„ consolidated volume frbnt| cover with file numbers' and offices of 






’ -? f* f v\ < 
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• Letter, to Mrs 

' J ; ' ' ' !* 1 ^ ' Mg |p^. ;• ' •; • .>, * • • ;• ‘ .-;k, ' , ■, • ;• ■ . . * ; | . v: '> ; 

NOTE: In connection” with destruction' of files, suggests attached > 

•' " .' form be used for recording office. file ; , number as well as. 

other ‘data which'might be pe^tinentlin the eyent it was necessary , 
to contact Bureau or office of origin for, background information; 
regarding an individual' whose file ;has : been purged. - 

? : l . This has . been ‘discussed, with" the ^ OhreT-Cierk’s Vi 
Desk and there is no good reason for adopting a new form .for 
' this purpose. Files numbers* of .files being purged along with office 
of origin may be. listed cih front or back of iile^froh-t of -> 7 j 1 , 

copsolidated.’ voiume.’ , This is .necessary, for reference .purposes 4 
in auxiliary offices, since no notation is being placed on index :- 
•cards regarding this information. These cards are to . be •, 
maintained for' 20years arid then destroyed as encountered. 4 ~ . 

Training Division recommends idea not be approved. W'. • >x . ; 





SUGGESTION 


F ro m: (Suq qester's name 


Division of Assignment 

Oklahoma City 


riON p reraj J o » $■ — <S-s-n 

In connection with destruction of \ files, it is suggested thal 
the attached form be utiiizea“for recording office file 
number as well as other data which might be pertinent in the< 
event it was necessary to contact the Bureau' or Office of ] 
Origin for background information regarding an individual 
whose file had been purged. < 


Current practice or rule {Include manual citation as well as facts 


See, page 2 


Advantages of suggestion and annual savings {include basis for estimate) ' • , * 

1) A numerical sequence of files destroyed would be readily 
available in connection with the destruction of index cards i® 
as encountered. Unless date file destroyed is indicated, it 
will be impossible to determine date index cards to. be , destroyed 
accurately. 

2) It would not be necessary to transfer file numbers of those 
destroyed under the five-year rule when preparing the numerical 
list of files destroyed which is maintained atVthe beginning 

of each classification under the twenty-year old' rule. 



X i m«tg»ns;»NS » ft 




age 2 


Disadvantages o 


None 


3*3, 



(The use by the United States of my suggestion shall not form the basis of a further claim of crfy nature by me, heirs, or^g 
assigns upon the United States. I understand that I will be considered for any justif ied award only if mv suggestion is ado- 
within two years after submission.) I I ^ 



□ Mr. OS-lMrs. I I mIss 


Signature and Title of Suggester ^ 


Suggegtiqn appears to have merit® I recamuiflpnd^ f urth 



(Do not write in this space - for Bureau use'only) 










EMPLOYEE SUGGESTION 


9/8/70 


Current practice or rule (Include manual citation as well as facts ) 

Part II, Section 3, page 13, 8 a. "Files and records in 
field divisions may be destroyed after they become twenty years 
old. . .Keep at beginning each classification list of files 
destroyed. Do not retain file fronts." 

Part II, Section 3, page 13 a, c - "Show reason for 
destruction on file front of consolidated volume beneath the 
file numbers." 


Part II, Section 3, page 13b, particularly (4) - 

"Classifications 4, 6, 7 167, 178." "Retain file fronts 

and show identity of 'office of origin thereon for reference 
purposes." This applies to files to be destroyed when five 
years old if certain? conditions are met. 


Advantages 

3) In consolidated volumes where it is not necessary to retain 
file fronts, there is no great problem encountered in 
complying with instructions re destruction of files. How- 
ever, the classifications listed in paragraph three above, 
file fronts were destroyed at the time files were consolidated, 
and it is necessary to prepare new file fronts to record data 
re office of origin for reference purposes. Since office of 
origin is to be recorded, its file number and Bureau file 
number might be helpful and time saving should it be necessary 
to obtain background data re subjects of matters where files 
destroyed. 

4) It would appear that in consolidating files in classifications 
mentioned in paragraph three above, it would be necessary to 
retain file covers in each instance. File covers take up 
space, which is usually needed in closed files section, and 
the same information could be recorded on proposed form at 
time file destroyed. The date file destroyed would be an 
indication for reason for destruction since all classifications 
would fall in the five-year category other than the 67 
classification and those files destroyed when 20 years old. 


It is not possible to estimate annual savings of 
suggestion. 


2 



FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 File No. : 

Date Rue 'd: 

FILE NO. 

Date Destroyed: 
Bureau File No. : 
Office of Origin: 
00 File No. : 

Date Ruc'd: 


FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 File No. : 

Date Ruc’d: 

FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 File No. : 

Date Ruc'd: 


ri FILE NO ^ 

Date Destroyed: 
Bureau File No. : 
Office of Origin: 
00 File No.: 

Date Ruc’d: 

FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 File No. : 

Date Ruc’d: 


FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 File No. : 

Date Ruc’d: 

FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 File No. : 

Date Rue ’d. : 

FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 File No. : 

Date Ruc'd: 

FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 File No. : 

Date Ruc'd: 

FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 File No.: 

Date Ruc'd: 


FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 File No. : 

Date Ruc'd: 

FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 File No. : 

Date Ruc'd: 

FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 File No. : 

Date Ruc'd: ■ 

FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 File No.: 

Date Ruc’d: 

FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 File No. : 

Date Ruc'd: 


' FILE -NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 File No. : 

Date Ruc’d: 

FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 Fi le No . : 

Date Ruc'd: 

FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 File No. : 

Date Ruc'd: 

FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 File No.: 

Date Ruc’d: 

FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office -of^erig-i-n-:. 
00 File No.: 

Date Ruc'd: 
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The Director 


September 13, 1970 


•The: Executives Conference 


.tin 


COH8EEVATIOKOP FILING SPACE •; : Jv ^ 

>[ i ^ On September 18 , 1070, the: Executives Cbnferpilce-'.coQsi^iiiii Of, Messrs; & t ; 
.< Tolson, -Mohr, Beaver, Bishop, Callahan, CasperyEelt, Oale, ^osen, SizoO (for-; 

: Brhnnan) , Tayel, .Walters, and White>(f6r Conrad) considered two proposals! to. £ 


, and abstracts after five ^at^*hs : iiwowa/$phje'd't routine criminal Oases except for v 
* Mdnaping, extortion, bami robbery,; major cases, or retention Specifically directed f ^ * V- 
1 ■ by st^eryisor t '^ We have ho current procedure to purge #uch f files j however, after^ten 
, years they can be put on microfilm Ss personnel is ayaiiable. fljj/ . 


' ; : Survey conducted by Files- and Communications Division reflecjs presenrrate',; ^ 

- ? .ofifiie e^ansion will completely e^a#t capacity by January 1, 10721 If proposed 

/ . destruction after f We; years is approved, date of reaching maximum ; : ~ : file storage. 

- capacity would be extended fo approximately January, 1973, The Conference was \ / 
. unanimous in favor Of this proposal. If you approve, archival approval and coordiriatelli^ 
j , destruction guidelines would be handled by Files and Communications Division. L * 


Bureau in routine uhlmown subject criminal type cases, This question was originally® 
braised! foyMr. -'Tolsoir, - who recommended and the Director approved study and evaldat§n.j 

| •;.« Felt; recommended acSoptarS, > He pointed out ? Mduual of Buies a m ! - J ^ - 

r ; Reghiatipns Currently provides that in certain r outine high -volume criminai categoriS^;’ 
>sdch as interstate; ^Transportation of Stolen Motor Vehicle, Theft Of government 
Property, Crime Oh GOvernmettfeBeseryations, et^eter^r/ teporteiheed hot- be . > . , ! 

; submitted tb Bureau for 90 days aiter receipt ;excepEin:;Ciases in which the loss amotinls . 

, tO $SQ , 000 or mofe or unless some special re^on exists such as major case ,; unusual ? 
public interest j or any Other factor maldhg it obyiojas ; j!Bureau should ba advised. vJ^eW Vj 
proposal would give field Option Of mbt submitting repo rts, to Bureau in routine unknown. 

, subject cases regardless, of length of time case has beetrp^d®^; ; , #e|t i: emphas.ieed. . ;; 

} existing gmOelinqs would be applied to insure Bureau w^t^^e^^nis^d when necessary. / . 

. Mr* ’Jayel pointed out not only is .if question Of jp^gpaced mf personnel t .>. 

yhave tO;file this material in the first- ,;Piace as, welijaEpeStirqyi^^ter iiv® years.* ;. ’ S 

i-.-S-Messrs'.’ Casper r -Beaver " \ v ff^,. C £ rvQi^^'^MJSc '-ytf / m 

* •• ^ :{ 1 

L 28 : lB ™ .■■w^rvwTv 'v rhm 






Mr— M . ^-LJL 


v'r 


;vjy 


& f* 


j 

;.r 

'■] 
*f “ 


lyt 

/£ 1 

.' ‘'j V?’ 

v *' 




'■v J ' » 

* « *.. < ,< 


X h ¥ < r , , 

V av#’ 
■;V f /? 


#H X 

y/?. -* 
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The Director ' y y‘ v < '-\V. 
-Exec«kvi^s^Conj^0h0ff ! 


,;'. MgustSGj.iS^G v / 


> *g* ' s ; t ’ 


'• /J 


/V- 


. V*? ' 

j .* X * 

y| 

■ ^ ^ ,. ■ ....... s .,... . . .. .... ., \ ' 

■ . V • V ■. •■: .: \ ;-;The' i &ottu^ye^\d<M©reiic.e consisting pi Messrs; Tolson, SuIliVan, '.^S 
. iSolvtf 'Bishop, y&v.ewmi, /'Callahany ;, Conrad/. Felti '.£^vle,' MpsePy,’ Ta^pl, Mcp&Mel }' 
=/- for Waiter©, 'Beaver, 8ofkx&M& Capper consldereti a'Bugg^tioa of destrc^ihgV ./ V . 


" 0 - -y v iy '": ' ■' ■. Jf&iO^v'^ly 

:' ' DES^mGTIQ NOS/FILlI. li^BX'CAjSDS MID - 

, "A^$TR^CTS^^M^GW^- : SiJlijSC.S , -',TliSF.T -FBOM, • ; ',; . 

/ ■ ^INTERSTATE 'gEjP^BBJSfSP CASiSS-AITTBR: TEN,, YEARS': ' -. : , /y ■;.: 

.,'.*• * t i«,’ y 1 , s Vy'" ' ';■ \ “..•**, .'.; \ "■' . _? ' ‘ . y ; 1 '* • 



.• v, 


y ? 


tea years' or more.' .: 1 ,.; • 

’ . • ; ' ’'' r , ■-}' •' ..,•■■? . ' ' ■■ . 1 -- t. ,• ■ • „ ; ■ , - . ,■ j'vy 

, ; ‘ r "‘ ; ■:/,.' i &' , was r) 

f; . in the Fiic^^i'Commnkcia^^.b^ .^oixitp^oat- '^©re'were 73 dmv/ers 'of ;., V r * 
. files i'ii this category fifth's iSScords. BiVision ‘a%d lie estimated that about dhe, hall- ;<VM 
of oach drawar^ v/as made up-px ur^nov/n subj ect eases. V He estimated that purging 
•' 'Of these files' would provide 'additibiial fHihg spapp representing approxiniatoly. ; - 
- 0,000 uvldiomi subject oasesVv'.Spaee.'v/ould-alsd be'.gained in : the Bureau* indices 
pigging' apprdstimiitely : 10 f 0v)p -related' indeic: cards,’ -as .Well''as destr^ing,;, '• 

/ -abstracts' ill the^Numieriai/rad, Bervlesi Units .of the* Mle® j and' t PGnmKmiea^.ons , 

■’• BiviSion. 1 . He /also 'm^osteid'‘tliat ^ifbisct 'cases ihithis ‘classification 



saved* 


iO 

ih-i 


ureiiasirig-of spz .; 

1 : y y : > y v : , . yyiiy&M :; ;uyMM. yyy, ■ " . 1 

•;• ; "- ;, • "The flies’ andtComm^ASdns Pivisipn fayored-'.the adoption' pf .the 


WVkV 'WVWV*- »y|* ( V***.* , jw ^ wwwvw.*«vv«i 

,.£or' destrup'tion'.df nnkhow in literstate' : 1^ahspprtatioh''pf ; 

Stolen Motor . Vehifelo cases, and '.Sabotage pi Aircr^t and Bestruetioji;df Atrcra|t;'. 
..and Motor- Vehicle capefesUtpr .feay-lmd fceen. retained'foy .th^tea-ypar period., 


Similarly i;. ArchimllantiPprity for desiruptiph of ,t!^}i3Q^er^>0Vih4d;^ve,tp>;^' H. 


tf**i*» W V t*. v**», * 

n? , 
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• 1 ~\Mr. Welt 
':y. 1 Rosen 

' v‘ - - ;4 -f'lhtoi' ."Wave! ; -■ ' 
v*-;. ■% rr s.VHiddon"- 
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* Executives Conference Memormidum to TheDireetor 
■VvJRSe* Destruction of Files* Index; Cards and „v - 
' Abstracts in XJnknown Sabject Theft From, 

,-i interstate Shipment Cases after Ten Years • 


* / The General investigative and Inspection Divisions relative to this • , 

suggestion recommended that .since the Statute of limitations is five years* there 
was no need to maintain this material for more; than live years and they recommended 
initially that this material be destroyed after it was maintained at the Seat of 
Ooyernmerit five years. j 

The General Investigative Division has since the receipt of this , 
initial suggestion submitted two additional suggestions recommending that unknown 
Subject cases in the Crime on Government Reservation and Interstate Transportation 
of Solen Prs^Srty StntutesialSQ bo destroyed in five years. s , 

Mr. Casper recommended that in all general crimo-^e cases with 
an unknomsubject character We dcstrs?y, the files, index cards and abstracts after 
the case is five years old except in Kidnaping, Extortion, Bank Robbery* Major 
Cases and those cases where specific authorization for retention is recommended J* ;• 
by snpervising; officii all V’-:’ - ; .. *- ' ;v - /'V'.' 


> Mr. poison raised f the Question as to why the Bureau receives this l 
material in these ,'f fykrtl- losteugiciB.-. It was explained that in many instances,? 

•under the gO^day reporting rule,, cases opened in the field under these categories . 
; are never sent to the Bureau*, in that^ they are closed upon the authority of the, 

$pbcial Agent in Charge*/', ThosecaSes that remain Open more than 90 days are 
submitted to the Bureau and reviewed by clerical reviewers and in some instances 
by ; Agent Supervisors in order to tie in an ut&nov/n subject case inone area with 
an ihilmown Subject case fn another area by similarity and modus operandi, etc. ) 

; ’ Mr, Rosen objected to the, broad application of the destruction pi this j 
material to all major crime cases With tliO exceptions rioted until he had time for ] 
further study. : , ' r , , - v:- ' ' \ 

Mr. Mohr recommended thafc Mr; Felt look into the need for the 
Bureau being supplied with information iri these unknown subject cases and also # J 
the possibility of applying the destruction of files* index cards and abstracts to . / 
Unknown subject cases in all of the general crime categories with the exceptions 
, previously rioted; Mr* Tolsonand the Conference concurred with this recommenda* 

■ V:tion. v >, ' i '• • t : ' - ' . :■ 


p 


/'***■ ft'' I? ■ 
•f.v- -,H? k:, ... '■ '. 





, > ' \ / 






. • \ 


;.'• V V B,e : Destruction of Files,, , Index • Cards , and ' : ' ‘ 

]^i%|eet’.' > Z%k^E£fc , From 


With the Director Assistant Director Felt wijH determine 

need for the bureau being furnished with mail in these uMmown subject general 
crime cases and, secondly, will determine the feasibility of destroying the mail, 

.. .1— jt 1_ t.,f -i - '* ■ a XJ!S 'JLi • Hit. A* 


noted in the memorandum after they have been maintained at the {Seat of Government 
fofr five years, ; .< ;l ' * ' - 


For the Conference 


Clyde Toison 


■ t , ' 1 ' 


< - t <C, 
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Memorandum 


ft* 1 


Mr. Mohr 


from J. J. Casper 


DATE: 10/8/70 


" VW 

SUBJECT: A CONSERVATION OF FILING SPACE 
^UGGESTioBT ]^TTER^‘**™ ra,!W 






Tolson 

Sullivan 

Mohr 

Bishop 

BrennanyC.D. j 
Callaha</L^i 
Caspef _Jt dL 
ConrafK== ' I— 

JRdsen v-j 

Tavel _ 

Walters 

Soyars 

Tele. Room — 

Holmes 

Gandy 



Reference is made to the attached copy of an Executives Conference 1 f 
y memorandum, regarding the disposition of Seat of Government files, indexfcards, P 
f and abstracts after five years in unknown subject routine criminal cases except for j § 
pj, kidnaping, extortion, bank robbery, major cases, or when retention is specifically^ } 
\ directed by supervisor. The action recommended was the result of a survey made^ 3 $ 
i by the Inspection Division based on a former Executives Conference 8/26/70 wherein*^ 
j -'-v this matter was discu ssed by Mr. Casper due to suggestion 98-71 (submitted by 
fv . I formerly of Files and Communications Division now assigned | 

/ to Training Division) that files and related material in Theft from Interstate Shipment 
Y cases be destroyed after ten years. Views from interested divisions in this instance p 
recommended the retention period of only five years., , 


p k 

Several months pri or to the receipt of above idea^suggestion 744-7(k 

~~\ Files and Communications Division, had been ^' Ss ' 


from Mis s i I Files and Communications Division, had been 4^ 

^ received and processing was just being completed due to time needed to obtain 
| Archival approval when the current matter was discussed at Executives Conference jf 
/ and approval was granted to hold action in abeyance pending the results of the survey."^, 
h Her idea concerned the destruction of material in Sabotage and De strixc Upn|/|)^Air c fkf t 
~p matters after ten years and a saving based on the ten-year time limit had/ oe’en p ^ 

compute^. . / » ^ 




In addition, suggestion 112-71 made by SA John F. Hanlon, Jr. , anct "- 9 
suggestion 113-71 made by SA Donald T. Perrine, General Investigative Division, l 
were received late in afternoon of day before this matter was to be discussed at the 
first- mentioned Executives Conference. These suggestions concerned disposition 0*1^ 
file's. and* related material in unknown subject cases regarding Crime on Government 
Reservation and, Interstate Transportation of Stolen Property classifications, « 


respectively. Approval was given to hold these two in abeyance pending the results 6 
of the survey also. / f / / is 


Enclosure 
1 - Mr. Tavel 
^ML:dasc^£yr 


Mu 
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Memo Casper to Mohr , 

Re: Conservation of Filing Space 
Suggestion Matter 


While Bureau has approved the destruction of such material in the 
majority of unknown subject routine criminal cases, Archival approval will not be 
received for some time. It is felt final action should hot be taken until this approval 
has been received. 

RECOMMENDATION: That action regarding the four suggestions mentioned above be 

held in abeyance pending the receipt of Archival approval for 
the proposed destruction of iiles and related material after five years. Each , 
suggester’s idea has been aclknowledged by prior letter. 
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UNITED STATES GOVERNMENT 

Memorandum . 
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Tolson 
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n£T 


.asvWt 


TO 


The Director 


. • ' , if I 3 ISI 1 JP' ! — ^ ; 

" » , , a' 1 ‘Br<innnn, ‘ ‘ 

i 'a kfvv'’ 1 wjsa 

, i ’ sCM , . ; . 

date: September 18, 1970 


Co»rq,» 
Gnlo . 


from 'The Executives- Conference 






• ! • 


r 

is r 

! I, 

I I 

I l 

M 


subject: CONSERVATION OF JJLING SPACE • ' • . 

; i on September 18, 1970, the Executives Conference consisting of Messrs-.-^ "<r 

Tolson, Mohr, Beaver, Bishop, Callahan, Casper, Felt, Gale, Rosen, Sizoo (for . 

• Brennan), Tavel, (Walters, and White (for Conrad) considered two proposals to - - 

■ conserve filing sp.ace at Seat'd Government. " -V 

0" First proposal was for destruction of Seat of Government files , index cards,-. 

‘ a ,nd abstracfs^fterlive .years in mlarown- subject routine. criminal cases exc eptor . • . , 
Mdnaoine. extortion, ‘bank - robbery, major, cases _or_retenfion spjejmficaliy_dirgc|e^. 

. ‘by super vis orT^WeTSave no current procedure lo purge such files; however, after ten 
yeafs“they“can be put on microfilm as personnel is available.. 

1 i .* , . * 

• •• ' Survey conducted by ‘Files and Communications Division' reflects present rate 

• of file expansion will completely exhaust capacity by January 1, 1972. •If propose d . . 

destruction after five years is approved,' date of reaching maximum[^ile storage j 

3 capacity would be extended to approximately January, 1973. The Conference was 
unanimous in- favor of this proposal. If you: ■ approve,- archival approval and coordinated 

I destruction guidelines- would be handled by .Files and Communications Division. • , 

4 • < . . ’ i ( ,- f ’ 

Second proposal is to relieve field ; of responsibility of submitting rep.orts to , 

' BureaiTin rouTihe''uhlchown subject criminal type cases. This question was originally 
raised by Mr. Tolson '3 who recommended and the Director approved study and evaluation 
by Inspection Division-. 4 - ' ; 

Mr. Felt recommended adoption. He pointed out Manual of Rules and -v 

Regulations currently p rovides that in certain routine high -volume criminal categories 
such as Interstate Transportation of Stolen Motor Vehicle, Theft of Government 
Property, - Crime on Government Reservations,, et cetera, reports need no be_ 
submitted to Bureau for 90 days after receipt ‘except in cases'in which the loss counts 
to $50,000 or more. 'or unless some special reason exists -such as ° r 9“^ ® 

-nublic interest or any other factor making it obvious Bureau should be advised. Ne 
I osS woSd lie field option of not submitting reports to Bure.au.in routine unknown 
subfect cases regardless of lengfh of time .case- has, been pending. Felt emphasized ^ 

' eSSng gSdemts would be applied to insure Bureau would be advised when, necessary^- 

Mr. Tavel pointed out not only' is it question of file space but clerical personnbl^ 

, file .this material in the first place as>ell as destroy^it after five.yea^^/^/ 






■i * 

V A 


t. ' 




\ i* 


I have to 
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FROM : 


SUBJECT: 


UNg’ED ;; ST'A'£ESjG.O^ERNMENT 

Memorandum 

Mr.^cel 
J* W. Marshall 


Y^ESTRUC 

“•ft?** *irv *■*« 


DATE: 


IONOF FILES AND, 
RECORDS IN FIELD OFFICES 


i 


10 - 15-70 


• . 

i 

* ' j-, 

TolsCfr 

Sullivan 

Mohr . 

Bishop . 

Brennan, C.D 

Callahan 

Casper 

Conrad — 

Felt 

Gale — 

Rosen 

Tavel 

Walters 

Soyars 

Tele. Room 

Holmes 

Gandy 



The Records Disposal Committee has made a 
review and tabulation of each non-subversive classifi- 
cation for purpose of determining the authorization to 
dispose of Bureau record material in the field offices . 
The authorized disposition of record material is’ set 
forth for each classification in the attached schedule. 

This schedule has been prepared for utilization 
as a ready -reference in our Records Disposal Program. 





Mr. Mohr 


11/9/70 


; J. J. Casper 


* ' i ^ ^ ... ^ 

**' '* ^ *** u, f 


-JL t, .;#'>■ d‘ <V 


■■< BULKY EXHIBITS ; .t " /. v ‘ 

'A >Y SU GGESTION 299-71 SUBMITTED BY be V = . ’ - - . \ ' V */:' ■ ' 

" '•'? SAl I- > 7C .-i 

, ' FILES AND COMMUNICATIONS DIVISION • > , \ •. ' //-A •_ , ; - 

V" " • : : : • 7 ‘ ■ . SYNOPSIS , \ - ' • ' . " ■ - v > ; , • ‘ , - . ' . 

, V ’ Suggests consideration be given to the disposal of 32 cabinets of 

enclosures which relate to nonsubversive microfilmed case files over ten years old. 
The statute of limitations has expired in each case and the enclosures contain mater ids 
such as photographs, negatives, photostats and in some instances rough draft work ^ 
sheets relating to Laboratory examinations performed. Since all information containe< 
in the case files has been microfilmed, these enclosures have ceased to have any ^ 
i historical, investigative value.. Archival authority is not required for this action A 
1 since the enclosures do not contain original records* Further, suggests that any * <v) 
index cards pertaining to these enclosures be destroyed. This will provide for § ^ 
Additional badly needed space in the Records Branch. ' . & 

• - : ‘ •- ' 7 7 ' • . M » 

Files and Communications Division recommended approval, Labor^Y) 
tory Division agreed with the understanding that no major cases would be involved i§ * 
in the destruction. ■ < •. ■ • ■ ' . " 

RECOMMENDATIONS; . (1) That the suggestion be adopted with the one exception 
>; ■; as noted above and the attached letter be forwarded to 

the suggester. His idea has been acknowledged by prior letter. 


(2) On approval, this memorandum will serve as the 
lUthOrity for the Files and Communications Divisiop^o take appropriate action. 

•III! • 'NOT RECORDED *y ' ’ 


■ 141 *. 


/o\ .■■■■’ 


W: : 

BSl O ^Pq Ez gCy [TINUED - OYER 
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V: 


Memo Casper to Mohr ■' '• • ;> -?>' . ” TkV* 

- Re; Bulky. Exhibits ; ... -X V‘ • be ' • - - v .‘ ■ . •*' tX ‘ - |,A\« 

Suggestion 290-71 -Submitted by v . :b7 ?. v X-’X i r : > ">-• ' If. 

SA I I v : .... : ••. ■ | >’ 

■ ; Files an.1 Communications Division , f • 

,• ... I DETAILS - v; >. \* 

SUGGESTION S; In connection with the Records Management Program* a continuous \ 
revievrof bulky exhibits is made for disposal purposes in order that 
this material which is no longer useful or has any historical value can be destro yed* \ 
At present* there are 32 cabinets of enclosures which relate to nonsubversive mic^M 
filmed case files over ten years old in the Riling Unit Of Files and Communications n7 1 
Division. /-■ •* | y-M 

Suggests consideration be given to disposing of these 32 cabinets of l u 
enclosures inasmuch as , they relate to nonsubversive files all of which have been \ 
"placed on microfilm. The statute of limitations has expired in each case and without ; 
exception these enclosures contain nonpertinent material such as photographs, 
•negatives, photostats and in some instances rough draft work sheets relating to , . 
Laboratory examinations performed, All of the information, contained in the related ^ 
case files, including the original Laboratory reports, has .already been microfilmed 
and, therefore, these enclosures have ceased to have any historical, investigative arid 
intelligence value. The destruction of this material will provide for the recovery of 
Valuable needed space. Archival authority for the disposal of these items willJnot 
necessary since these enclosures do not contain original records. A .90-day survewv 
revealed that no requests were received for the review of subject matter in these 
enclosures and very limited indexing was performed when they were prepared. It MN 
i also proposed that the index cards pertaining to this material likewise be destroyed., 1 
in order to provide for the recovery of space needed for expansion purposes in the j I 
Records Branch. • ; X'* "V Jm 

OBSERVATIONS: Files and Communications Division agreed with the idea and JJi 
^ recommended the destruction of this material. Laboratory 

llfcrtuk oppose this action but stated it should be taken with the understanding that nefl 
major cases are involved in the' destruction. - y ' JH 


OBSERVATIONS; 


“T" \ , Since these divisions have no objection with the one exception 

mentioned by the Laboratory Division, Training Division agrees idea should be 
approved. \ . .. ‘ 


c~ ; 

v , ■ 
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r 

* jtS • . . . ■ / 




MISCELLANEOUS CATEGORIES 


transferred files from 
closed field office 
files, 10 years and 
older. 

Additional destruction 
of all closed field 
division files and 
copies of reports. 

1 / 25 ryear rule on closed 
‘files . 


Alien Enemy Registration 
folders. 1941-1946 


Miscellaneous "0" files 
containing correspond- > 
ence relating to the 
contribution of finger- 
prints and crime statis- 
tics by law enforcement 
agencies prior to 1939- 

"40 Items", most of 
which pertained to field 
material of an adminis- 
trative nature, varying 
in retention periods of 
1-3 years. 

Destruction of American 
Legion Program files. 
1950-1954 

Destruction of files 
containing Weekly 
Intelligence Summaries 
from Armed Service 
Forces after three years. 

20 -year rule on closed 
/ files, except those of 
important nature or with 
many ramifications. 


Executives Conference 2/2/45 
Archival Authority 4/9/45 
66-3286-158; 66-19087-5 


Executives Conference 2/1/46 
Archival Authority 3/5/46 
66 - 19087 - 9 X, 10 


Joint Committee 3/13/46 
Executives Conference 
Archival Authority 3/5/46 (above) 
66 - 3286-238 

Joint Committee 2/6/47 
Executives Conference 3/15/47 
Director's Aporoval 
Archival Authority 6/10/47 

100-200-311; 66-19087-10x1, 10 X 2 

Joint Committee 4/29/47 
Executives Conference 5/5/47 
Director's Aporoval 
66-3286-288, 289 


Bureau 9/21/50 
Archival Authority 12/11/50 
66-3286-381X, 387X, 431X, 436 
66-19087-14 


Bureau 8 / 21/56 

Archival Authority 2/5/57 

66-9330-370, 372; 66 - 19087-27 

Archival Authority 2/5/57 
100-7660-5527, 5528 
66 - 19087-26 


Executives Conference 4/29/59 
Director's Approval 
66 - 3286-825 


- *s. 


I 


CUSS, & CHASACTHt ATOOBIZATION & DAIS DISPOSITIOH 

160 - Federal Train free* See Classification 4 
Statute 

164 - Crime Aboard Aircraft See Classification 4 

167 - Destruction of Inter- See Classification 4 

state Property 

178 - Interstate Obscene or See Classification’ 4 
Harassing Telephone Calls 


& 


AUTHORIZATION & DATE 


DISPOSITION 


CLASS, & CHARACTER 

103 - Interstate Transpor- See Classification 4 
tation of Stolen Cattle 

114 - Alien Property Custodian See Classification 4 

Matter 

115 - Bond Default See Classification 4 

119 - Federal Regulation of See Classification 4 

Lobbying Act 

125 - Railway Labor Act See Classification 4 

139 - Interception of See Classification 4 

Communications 

141 - False Entries in See Classification 4 

Records of Interstate 
Carriers 

142 - Illegal Use of See Classification 4 

‘ Railroad Pass 

146 - Interstate Transportation 

of Prison-Made Goods See Classification 4 1 

148 - Interstate Transpor- See Classification 4 

tation of Fireworks 

149 - Destruction of Aircraft See Classification 4 

or Motor Vehicles 

152 - Switchblade Knife Cut See Classification 4 

i 

153 - Automobile Information See Classification 4 

Disclosure Act 

t 

154 - Interstate Transpor- See Classification 4 

tation of Unsafe 
Refrigerators 


s? 



1" ' 

* ' ( 

' CUSS, & CHARACTER 

AUTHORIZATION & DATE 

DISPOSITION 

74 - Perjury 

See Classification 4 


75 - Bondsmen and Sureties 

See Classification 4 


76 - Escaped Federal 

See Classification 4 


Prisoner and Related 
Statutes 


• 

78 - Illegal Use of Government See Classification 4 


Transportation Requests 



81 - Gold Hoarding 

Archival & Congressional 
3/5/46, Bureau 8/6/53, 
Executives Conference 8/12/53 
66-3286-530,531 66-19087-10 

Outright destruction since: 

1, Archival authority had been 
granted for closed fMd files, 

2, Originals were retained at 
the Bureau, 

3, US Secret Service had had 
jurisdiction since 1/31/35, 

4, No Bureau jurisdiction on 
violation for eighteen years, 


86 - Federal Lending and 

See Classification 4 

1 Insurance Agencies 



87 - Interstate Transpor- 

Bureau 12/5/61 

Destroy after 5 years, 

tation of Stolen Property 26-00-1710, 1712 

- UNSOB 



87 

See Classification 4 


88 - Unlawful Flight To 

See Classification 4 


Avoid Prosecution and 
Related Matters 



89 - Assaulting or Killing 

See Classification 4 


a Federal Officer 



90 - Irregularities in 

See Classification 4 


Federal Penal Institutions 


91 - Bank Robbery Matters 

See Classification 4 


93 - Ascertaining Financial 

See Classification 4 

V 

Ability 


4 


CLASS. & CHARACTER 

AUTHORIZATION & DATE 

DISPOSITION 

50 - Involuntary Servitude 

See Classification 4 


and Slavery 

51 - Jury Panel Investigations See Classification 4 


52 - Theft of Government 

Bureau 5/3/63 

Destroy after 5 years if: 

Property and Related 

66-3286-963 

,1. Case did not involve 

Statutes - UNSUB 


capital offense. 

52 

See Classification 4 

2, No intelligence-type 
information, 

3, No signed statements, 

54 - Customs Laws and 

See Classification 4 


Smuggling 

56 - Election Laws 

See Classification 4 


58 - Bribery and Related 

See Classification 4 


Statutes 

6'9 - Contempt of Court 

See Classification 4 


70 - Crime on Government 

Bureau 5/3/63 

Destroy after 5 years if: 

Reservation and Related 

66-3286-963 

.1, Case did not involve. 

Statutes - UNSUB 


capital offense, 

70 

See Classification 4 

2, No intelligence-type 
information, 

3„ No signed statements. 

71 - Bills of Lading Act 

See Classification 4 


72 - Obstruction of Justice 

See Classification 4 


and Related Statutes 

73 - Application for Pardon 

See Classification 4 


after completion of 

Sentence; Application 
for Executive Clemency 


29 - Federal Reserve Act 


See Classification 4 


31 - White Slave Traffic Act See Classification 4 


32 - Identification 

Joirit Committee 4/29/47 
Executives Conference 
5-5-47 66-3286-288,289 

33 - Uniform Crime Reporting 

See Classification 32 
66-3286-288,289 

36 - Mail Fraud 

See Classification 4 

39 - Falsely Claining 

See Classification 4 

Citizenship 

40 - Passport and Visa 

See Classification 4 

Matters 

42 - Deserter 

i 

Bureau 9/26/66 
66-3286-1012 


43 - Illegal Wearing of 
Uniform and Related 
Statutes 

See Classification 4 

44 - Civil Rights 

See Classification 4 

45 - Crime on High Seas 

See Classification 4 

47 - Impersonation 

See Classification 4 

49 - National Bankruptcy Act 

See Classification 4 


Destruction of correspondence 
relating to fingerprints and 
crime statistics furnished by 
law enforcement agencies prior 
to 1939, at which time individual 
files were opened on each law 
enforcement agency, 


Destroy after 5 years if: 

1, Office was not Office of Origin, 

2, Subject was not involved in 
other criminal activity of 
interest to the Bureau, 

3, Material would not have to be 
disseminated to some other 
interested agency, 

4, Stops were not outstanding. 




17 - Veterans Administration 

Matters 

18 - May Act 

25 - Selective Service Act 
25-0 

25 „ 

* 

25 

25 

£ 

26 - Interstate Transpor- 

' tation of Stolen Motor 
Vehicle - UNSUB 

26 

26 

26 

27 - Patent Matter 

28 - Copyright 


See Classification 4 


See Classification 4 


Executives Conference 
11/9/59 66-18966-514,541 

Destroy files over 10 years if; 

1, Delinquency was not willful, 

Bureau 2/15/60 

25-00-2243 

✓ 

Destroy files after 10 years if: 

1, Office was not Office of Origin, 

2, Office was not Office of 
Prosecution, 

Bureau 5/9/63 

25-04841 

Destroy files after 10 years if: 

1, USA had ruled the registra- 
tion as being fictitious. 

Bureau 1/9/68 

25-00-2649 

< 

Destroy files after 5 years if; 

1, Auxiliary Offices only, 

Bureau 12/5/61 

26-00-1710, 1712 

Destroy after 5 years, 


Bureau 7/12/63 Destroy after 10 years if: 

26-00-1737 1, Office was not Office of Origin, 

2, Office was not Office of 
• Prosecution, 

3, Signed statements obtained 
from witnesses retained, . 

Bureau 5/21/65 Destroy after 10 years if: 

26-00-1783 1, Signed statements forwarded 

to 00 and all other qualifica- 
See Classification 4 tions were met, 

See Classification 4 


See Classification 4 
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1 - National Academy Bureau 6/13/68 File destroyed after 3 years if j 

1-4-14048 1, Office not Office of Origin, 

2, Contains only correspondence 

, forwarded to 00. 

3, Graduate resided within office, 

territory, no investigation, 

no derogatory information, 

4 - National Firearms Act Bureau-7/15/70. Per File destroyed after ,5 years if: 

Director’s approval. 1, Office not 00 or Office of Q 

(In compliance with Prosecution, 

authority of National 2, File is of no further value. 

Archives and Records 3, Stops are not outstanding. 

Service, GSA granted 4, Original FD-302s, signed state- 

2/5/46 for destruction ments and evidentiary material 

of duplicate copies retained in office where file 

in the field.) 66-19087-10 is destroyed,, 

66-3286-1055, 1056 5, Retain file fronts and show 

^ Office of Origin, . 

6, Retain index cards for 20 years, 

{ - Interstate Transpor- See Classification 4 
tation of Strike Breakers 

7 - Kidnaping See Classification 4 . 

7-576 BREKID Bureau 10/1/63 Disposal of material over 20 years if: 

7-1820 MATNAP Director’s approval 1, Auxiliary Office 

66-3286 -' 971, 972 2, Retain signed statements, 

evidentiary material and 
documentary evidence, 

’8 - Migratory Bird Act See Classification 4 

9 - Extortion See Classification 4 

10 - Red Cross Act See Classification 4 

15 - ITSMV - UNSUB Bureau 12/5/61 Destroy after 5 years, 

26-00-1710, 1712 

15 See Classification 4 
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AUTHORIZATION FOR. DESTRUCTION, 


fiEJ^LES^AND^RECQRDS^AT^^AnQUARTERSs^, y 

The Recor ds~ r j5x spo sal Committee has made a review and 
tabulation of each classification for the purpose of ascertaining 
existing authorization to dispose of Bureau record material. The 
authorized disposition of records is set forth for those classifications 
affected in the attached schedule. This schedule has been prepared for 
utilization as a ready-reference in our Records Disposal Program. 

RECOMMENDATION : 

For information. 



I 

i 


! 

\ 


Enclosure 
OTOED : s j g 
(3) 




IS JAN 18 1971 



CLASS, fc CHARACTER 

1-5 National Academy 

NA comments, commendations 
and criticisms 

/■' 

1-7 Applications and inquiries 
from private citizens re; 
FBINA 

1-16 Police Training School 

lft sub 1 Motion Picture 
Training 

1-19 In-Service School 


1-28 Clerical conference 


1-30 Technical Trainings 
subs only 

1-35 Directory of Graduates- 
FBINA 

• 

1-45 Military Officers Training 
School 

1-48 8s subs 

Conference for New Agents 
1-49 & subs 

. .v FBI Civil Defense Course 

, 1 for Police 

» ' » 

•]pll52 & subs 
•: * Mice Training 




AUTHORIZATION & DATE 

DISPOSITION 

Bureau 1-27-64 
1-5-499 


Correspondence destroyed and 
file closed (1-4 used) , 

GRS 3-23-64 
1-7-1710 


Requests for info re FBINA ^ 
and replies destroyed after ^ 

5 years old, ^ 

Bureau 10-28-60 
1-1152-488 ■ 


File destroyed 1 (1-1152 used), ^3 
Sub files retained. \ 

A 

• GRS 4-27-64 
80-7-1967 


fx 

Obsolete material destroyed, ^ 

Bureau 1-9-57 

Tolson's approval 
66-3286-733 

i P 

\ ce 

Material over 1 year, except v £ 
policy & historical value, 
destroyed, 

Bureau 1-11-61 
1-28-232,233 


P 

Administrative-type material A 
j destroyed after 3 years old. ® 

GRS 9-26-62 
1-30-175 

1 

l 

tsa 3 
ij i 

1 Field Office sub files destroyed, 
* 

\ 

1 ; 

GRS 12-3-64 
1-35-652 

*“!» ,1 

or 

■| g§| 

( ‘•-'•■u.’Bz* 

( 

[ i 

Outdated correspondence 
j destroyed, Corrections for 
Directory of Graduates destroyed 
after 2 years old, 

A 

GRS 3-30-64 
1-45-465 

; » i 

Correspondence and schedules 
destroyed. 

GRS 8-25-61 
1-48-86 

r ■" x of 

f J W 

p f ) 1 

Sub files destroyed, 

GRS 7-28-65 
' 1-49-199 

£ . ' f; ' '' n /Vi 

£ * > [fij 

' V! UJ 
** i H 

- '-At 

Administrative-type mail of 
no permanent value destroyed, 

Bureau 1-3-61 
1-1152-492,493 


Administrative-type material 
destroyed after 3 years old, 


j 



CLASS, & CHARACTER 


1-2639 fc-subs 

War Traffic School for Police 
1-3437 FBINA News Letter 


5 Income Tax - General 


12 Narcotics - General 

17 Veterans Administration 
Matters - General 

23 Prohibition - General 


25 Selective Service Act 


25 Selective Service Act - 
General 


2^0-A Selective Service 
System - General 

25-1643 subs Monthly Reports 
Selective Service Closed 
Cases - General 

25-1644 thru Selective Service 
25-11609 Act - General 


AUTHORIZATION & DATE 

DISPOSITION 

GRS 10-27-65 

1-2639-668 

Closed sub files containing 
administrative material destroyed. 

GRS 4-9-65 

1-3437-2363 

News items and all copies of 
cover letters and memos destroyed, 

GRS 5-20-66 
66-3286-1004,1005 

Memos and correspondence from 
general public after 10 years 
with no investigation, destroyed. 

GRS 10-19-65 

12-0-6715 

Material not within Bureau 
jurisdiction destroyed after 

2 years 

GRS 5-27-65 

17-0-2744 

Obsolete material not within 

Bureau jurisdiction destroyed, 

GRS 10-4-65 

23-0-3834 

Obsolete mail not within Bureau 
jurisdiction destroyed after 

3 years old, 

Archival Authority 
1-18-60 

66-19087-34 

Files over 10 years destroyed 
if delinquency was not willful, 

Archival Authority 
1-18-60 

66-19087-34 

Material over 10 years, destroyed 
if delinquency was not willful. 

GRS 2-21-58 

66-3286-766 

Obsolete material destroyed 

Archival Authority 
1-26-60 

66-19087-34 used 

Administrative-type material and 
closed sub files destroyed, 

Archival Authority 
1-18-60 

66-19087-34 used 

Violators of SSA during WWI, files 
over 10 years old destroyed, 


I 


CLASS, & CHARACTER 
26 ITSMV 

32 Identification - 
Fingerprint Matters 

33-1 Crime Statistics - General 

3^ Mail Fraud - General 

40 Passport & Visa Matters 

48 Postal Violations - General 

52-5404 Theft of Government 
Firearms & Ammunition - 
Monthly Reports 

S^ustoms Laws and Smuggling 
55 Counterfeiting - General 

i 

62 Correspondence - General 

» 

i 


AUTHORIZATION & DATE 

DISPOSITION 

Archival Authority 
8-21-57 

66-19087-28 

Files over 10 years old 
destroyed if no prosecution. 

Archival Authority 
12-11-50 

66-19087114 used 

Obsolete material dated 1921- 
1926 destroyed, 

GRS 11-25-55 
66-3286-697,698 

♦All changes in uniform crime 
reports mailing lists destroyed, 

GRS 10-27-64 

36-0-2947 

♦Obsolete material over 5 years 
destroyed, 

Archival Authority 
7-28-70 

66-19087-40 

♦♦Files destroyed over 10 years 
old if no derogatory information 
and no investigation conducted 
by the Bureau, 

GRS 5-20-65 

48-0-2766 

Obsolete material, over 3 years 
old, not under Bureau juris- 
diction destroyed. 

GRS 2-15-65 

52-5404-296 

Obsolete material containing 
statistics destroyed, 

>i 

GRS 5-24-66 

54-0-627' 

♦Obsolete material, over 10 years 
old, containing reported 
smuggling destroyed, 

GRS 6-15-65 

55-0-5438 

♦Obsolete material not under 
Bureau jurisdiction over 3 years 
old, destroyed, 

Archival Authority 
12-11-50 

66-19087-14 used 

Obsolete news items and 
correspondence destroyed, 

GRS 6-25-64 

66-18966-706 

Material destroyed after 10 years 
old, 



1 


CLASS, & CHARACTER 

62-1 Correspondence - General 

62-108 Anonymous Communications 


62-122 Fugitives - General 


(0156 Interdepartmental Changes 
Incurred In Connection With 
Investigations 

62-160 Illinois Bankers 
Association 

62-385 List of Police Officers 


62-954 Crime - General 


62-8007 U, S, Coast Guard 


600861 Spanish Swindle 


62-14854 Mailing List for 
Identification Orders 

62-19767 Classification of 
Fingerprints 

S 4 


AUTHORIZATION & DATE 

GRS 11-3-66 
62-1-811 

GRS. 2-15-63 
62-108-6206 


GRS 11-15-66 
62-122-4636 


Bureau 3-27-62 
62-3286-938 


GRS 2-26-62 
66-3286-922,927 

Bureau 5-12-59 GRS 
66-3286-826 

Bureau 12-27-55 GRS 
66-3286-704 

Bureau 3-23-62 GRS 
66-3286-937 

Bureau 9-26-63 
Bureau 5-25-64 
GRS 5-25-64 
62-10861-2258 

Bureau 11-9-55 GRS 
66-3286-697,698 

Bureau 1-4-55 
GRS 12-28-54 
66-3286-606 


DISPOSITION 

Correspondence over 10 years 
old destroyed as in 62-0 file. 

Material over 3 years old 
destroyed unless of value 
and should be retained. 

♦Obsolete correspondence 
destroyed unless Director’s 
notations, suggestions or 
Executive Conference Memoranda, 

Administrative material - 
last serial 1927- destroyed. 


"Protective Bulletin" 1921- 
1948, destroyed, 

Complete file destroyed. 


Obsolete material destroyed 
after 5 years. 

Complete file destroyed, 


♦Material over 3 years old 
destroyed, 


♦Non-pertinent material 
destroyed after 5 years, 

♦Non-pertinent material 
destroyed. 


62-21440 The Federal Bureau of 
Investigation 

Archival 12-11-50 
66-19087-14 

66-3286-748 

♦Obsolete material destroyed, 

62-21531 Mailing List 

Bureau 12-29-54 

GRS 12-28-54 
66-3286-599^697 

♦Non-pertinent material 
destroyed after 5 years old. 

62-21861 Airplane Transportation 

Bureau 12-27-54 

GRS 12-27-54 

66-3286-600 

♦Non-pertinent material 
destroyed, 

(^23441 Police Officers 
Association 

Bureau 

GRS 7-11-66 

66-3286-1006 

Non-pertinent material 
destroyed * 

62-23533 Mail Covers 

Ex, Conf, 10-10-50 

GRS- 10-4-50 
66-3286-438,439 

♦Non-pertinent material 
destroyed, 

62-23951 General Appearance 
Forms-Single Fingerprint 

Records 

Bureau 10-23-63 

GRS 

62-23951-5632 

♦Non-pertinent material 
destroyed, 

62-24074 State Police - General 

Bureau 10-20-66 GRS 
62-24074-244 

♦Non-pertinent material 
destroyed, 

62-25104 List of Judges, US 
^rshalls & Attorneys 

Bureau 7-30-63 
66-3286-965,966 

Complete file destroyed, 

62-25427 Circulars - Vacancies 
to be filled by transfer 

GRS 4-11-63 

62-25427-248 

♦Non-pertinent material 
destroyed, 

62-25783- Department of 

Agriculture 

GRS 12-31-54 

Bureau 12-31-54 
66-3286-603 

Non-pertinent material destroyed, 

62-26144 Pamphlet "Treasury 
f ‘ Decisions" 

Bureau 11-22-63 

GRS 

66-3286-976 

Complete file destroyed, 




CLASS, & CHARACTER 

AUTHORIZATION & DATE 

DISPOSITION 

62-26150 Survey Regarding 

Criminal Records 1931-1933 

Bureau 7-15-64 GRS 
66-3286-997 

Complete file destroyed. 

62-26725 State Wide Law 

Enforcement Agencies 

Bureau 9-13-66 GRS 
62-26725-155 

♦Obsolete material destroyed. 

62-27652 Mailing List 

Bureau 11-25-55 GRS 
66-3286-698 

Complete file destroyed. 

62-27799 Secret Service 

t 

Archival Authority 
2-11-50 

66-19087-14 

66-3286-775 

Material destroyed after 

10 years old. 

62-29091 Kiplinger Washington 
Letter 

Bureau 4-8-66 
62-29091-251 

Copies of letters only 
destroyed. 

62-29818 Rating of Jails 

Bureau 1-2-68 

GRS 12-26-67 
62-29818-1307 

♦Non-pertinent material 
approved for destruction. 

i 

62-36000 Customs Bureau 

Bureau 5-10-55 

Archival 2-13-56 
66-3286-630 

66-19087-25 

♦Obsolete material destroyed. 

62-36434 Westbrook Pegler’s 

Sub A Column 

Jk 

Bureau 4-6-66 GRS 
62-36434-260 

Newspaper clippings destroyed, 

6*6610 Boys Club and Junior 

G Man Clubs 

Archival Authority 
12-11-50 

66-3286-604 

66-19087-14 

♦Material destroyed after 

1 year old. 

62-39420 Fingerprint Training 
& subs. School, General 

Bureau 1-12-70 GRS 
62-39420-87 

♦Obsolete material destroyed. 

62-40185 Federal Communication 

.V 

N 4 

> 

Archival Authority 
10-22-45 

66-3286-607 

66-19087-9 

Only Serials 164X and 178 
destroyed, 



CLASSY & CHARACTER 

AUTHORIZATION & DATE 

62-40185 sub 3 

Federal Communications 

GRS 8-15-65 

Bureau 8-16-55 
66-3286-661 

62-41302 National Bureau of 

Casualty and Security 
Underwriters 

Archival Authority 
7-23-45 

66-3286-636 

66-19087-8 

62-45731 Acknowledgement of Poem 
"You’re a Policeman," 

Bureau 2-17-64 GRS 
66-3286-982 

62-®53 Pigeon Leg Bands 

Archival Authority 
1-25-60 

66-3286-789 

mkm&m 

62-58216 Letters to President 
Roosevelt and the Director 
re W II 

Archival Authority 
3-2-61 

66-19087-35 

62-58394 Office of Emergency 
Management 

Bureau 4-23-63 
62-58394-918 

62-65855 Rationing of Tires 

Bureau 10-19-66 GRS 
62-65855-355 

62-^97 Inquiries Re; Individuals 
in to Zone 

Bureau 6-7-62 GRS 
66-3286-947 

62-66170 Sale of Sugar & Food 

Bureau 11-7-61 

GRS 11-2-61 
62-66170-341 

62-67612 Rationing of Gasoline 
and Oils 

» 

Bureau 11-7-61 

GRS 1-28-64 
66-3286-981 
62-66170-341 


k 


DISPOSITION 

^Obsolete material destroyed. 


*Non-pertinent material destroyed 


Complete file destroyed 


^Material destroyed after 
10 years 


‘ Correspondence from general 
public addressed , to President 
. Roosevelt & Director re If II, 
; 1940-1953 destroyed. 

Only designated type mail 
destroyed. 

**Obsolete material destroyed, 


**0bsolete material destroyed. 


**Obsolete material destroyed. 


♦♦Obsolete material to be 
destroyed. / 



1 


CLASS & CHARACTER 

AUTHORIZATION & DATE 

DISPOSITION 

62-7342.8. Black Market - General 

Bureau 11-7-61 

GRS 1-28-64 

66-3286-981 

6^66170-341 

^Obsolete material to be 
destroyed. 

62-74221 Rationing - Food 

Bureau 11-7-61 

GRS 1-28-64 

66-3286-981 

6646170-341 

^Obsolete material to be 
destroyed. 

62-/4395 Rationing - Liquors 

.Bureau 11-7-61 

GRS 1-28-64 
'66-32,86-981 
62-66170-341 

^Obsolete material to be 
destroyed. 

62-77836 Black Market in 
Cigarettes . 

'.'ff 

Bureau 11-7-61 

GRS. 1-28-64 

66-3286-981 

62-66170-341 

^Obsolete material to be 
destroyed, 

62-89885 George E. Sokolsky 

Sub A 

Bureau 3-30-66 GRS 
. 62-89885-226 

Newspaper clippings destroyed. 

62A0044 Refugee Relief 

Program 

Bureau 8-9-67 
66-3286-1021 

^Copies of reports from 

State Department destroyed. 

64 Foreign, Miscellaneous 

Bureau 12/22-61 
66-3286-608-used- 

■ Administrative material relating 
to the SIS Program in if II 
destroyed. 

64 Foreign Miscellaneous 

Archival 11-18-70 
66-19087-42 

Information secured in South 
America during ffl II which no 


longer has intelligence or 
other value. 


/ 

' r 



CUSS. & CHARACTER 


AUTHORIZATION & DATE 


DISPOSITION 


65-2078 Espionage - Volunteer 
Civilian Corps 

65-2540 Espionage - Individuals 
Offering Services 






GRS 11-29-66 
65-2078-892 

GRS 11-9-65 
65-2540-2768 


Approved and scheduled for 
handling by Consolidation. 

Correspondence from general 
public offering services or 
suggestions in National Defense 
Program over 20 years old 
destroyed. 



CLASS, & CHARACTER 

AUTHORIZATION & DATE 

DISPOSITION 

65-19176 Alien Applicants 

Applying for Professional 

Licenses in NY 

Archival Authority 
8-29-55 

66-19087-9 

Application forms for 
professional licenses in NY 
State 1940-1942 destroyed 
except policy and historical. 

66 Administrative Matters - 
General 

Bureau 1-11-55 
66-3286-557,608,734 

^Obsolete administrative-type 
material destroyed. 

66-1631-1 Relating to work 
in Identification Division 

Bureau 5-14-57 
66-3286-744 

Obsolete administrative-type 
material 1925-1951 destroyed. 

^897-Newspaper clipping 

-F 

Bureau 2-26-58 
66-3286-767 

♦Obsolete clippings except 
commendations & criticism of 
Bureau destroyed. , 

66-2086 Hotels 

Bureau 6-3-64 

66-2086-336 

Obsolete material 1926-1960 re 
rates and service destroyed. 

66-2087 Leave 

GRS 5-7-64 

66-2087-2930 ' 

Obsolete material re leave, , 
Sections 1-22 destroyed. 

66-2120 Interviews 

GRS 5-28-64 

66-2120-7009 

Obsolete material in sections 
1-50 destroyed. 

66-2282 Mailing List 

A 

GRS 11-25-55 
66-3286-697,698 

^Correspondence and changes in 
mailing lists after 3 months, 
destroyed. 

6*343 Per Diem of Special Agents 

GRS 1-29-64 

66-2009-287 

Obsolete material 2/28-11/40 
destroyed. 

66-2460 Number one men in 

Field offices 

Bureau 11-28-56 
66-3286-727 ■ 

Obsolete administrative-type 
material 1928-1941, destroyed, 

66-2542 sub 1 Criminal Informants- 
General 

Bureau 2-9-67 
66-2542-1-798 

Monthly memoranda destroyed, 

, 66-2555 Outstanding Ident Orders 

Archival Authority U 
12-11-50 

66-19087-14 

♦Obsolete material 1929-1958 
except Director’s notations. 


< 1 


1 


CUSS. & CHARACTER 

AUTHORIZATION & DATE 

DISPOSITION 

66-2596 Dual Headquarters File 

Bureau 9-19-56 

66-3286-724 

♦Obsolete administrative 
material 1929-1938 destroyed, 

66-2613 Salaries and Expenses 

Bureau 1-2-57 
66-3286-731,732 

♦Obsolete administrative-type 
material 1929-1942 destroyed. 

66-2659 Building Passes 

GRS 3-13-57 

66-3286-738 

♦Obsolete material 1929- 
1951 

66-3441 sub 1 Work Report 
^Tabulation Unit 
^Statistical Section 

Bureau 11-14-62 
66-3286-953 

Obsolete’ material 1932 
destroyed, 

66-3620 Daily Report 

Statistical Section 

Bureau 11-14-62 
66-3286-954 

Obsolete material 1932-1938 
destroyed. 

66-3657 FBI LEB 

r 

GRS 1-18-62 

94-3-1-25778X 

Obsolete material destroyed 
after 5 years, Pertinent 
material transferred to 

94-3-1 

66-3701 Pers, Selection and 
Training in FBI 

Archival Authority 
12-11-50 

66-19087-14 

♦Obsolete material 1932- 
1942 destroyed, 

66-3918 Companies with Airplanes . 

1932-34 

A 

Bureau 1-25-63 

66-3918-931 

Obsolete material destroyed. 

^4910 Press Intelligence 
Bulletin 1935 

Bureau 4-2-63 

66-4910-233 

Bulletin 193542 destroyed 
unless notation by Bureau 
officials, 

66-4982 Gpnasium 

Bureau 1-6-64 

66-4982-1263 , 

♦Obsolete material of 
administrative-type destroyed, 

66-5424 War Pamphlets 

Re: Sabotage 

* 

Bureau 1-11-55 

66-3286-608 

66-5424-3478,3479 

Obsolete material except 
correspondence to and from AG 
and other officials, Director's 
notations and other pertinent 
material destroyed. 


DISPOSITION 


CUSS, t CHARACTER AUTHORIZATION & DATE 


66-5424 sub 1 War: Cooperation 

Bureau 1-11-55 

Obsolete material except 

of Law Officers 

66-3286-608 , 

66-5424-3478, 3479 

correspondence to and from AG 
and other officials, Director’s 
notations and other petinent 
material destroyed, 

66-5424 sub 2 War Statistics 

tt if 

it 

66-5450 sub 1 Appropriations - 

GRS 1-28-64 

Obsolete material, primarily 

1938 

^f-6145 FBI Pledge for Law 

66-3286-980 

from private citizens, re 
budget destroyed, 

GRS 10-3-61 

*Not-recorded copies destroyed. 

Enforcement Officers 

66-6145-1731 

66-8080 & subs Women’s Club 

Bureau 1-4-66 

Material over 20 years old 

Contacts 

66-8080-25, 26 

approved for destruction 
(scheduled) , 

66-9000 General Intelligence 

GRS 4-10-64 

♦Obsolete material 1940- 

Assignments 

66-9000-128 

1943 

66-10584 FBI Law Enforcement 

Bureau 8-5-58 

Pledges by law enforcement 

Officers Pledge 

66-3286-784 

officers during WW II 
destroyed, 

66-13407 Air Raid Precautions 

Bureau 4-10-64 

♦Obsolete material destroyed, 

• 

66-16304 Lever Act Cases 

66-13407-310 


Bureau 8t Archival 

Authority 6-17-53 
66-19087-22 

' Oboslete material 1919-1920 
destroyed after microfilming. 

66-17380 Defense Plans - General 

Bureau 3-1-61 

66-17380-1499 

Certification memoranda 
destroyed after 90 days, 

66-19012 Operation Alert - 1958 

. Memo dated 12-22-67 

Test and exercise materials 

j 

from Office of Emergency 
■Planning 2-2-68 
66-19012-197 

- authorized (scheduled), 


DISPOSITION 


CLASS, & CHARACTER 

79 Missing Persons 
Correspondence 


79-1 Missing Persons Matters 


79- 1-A Newspaper Clippings 
m of Missing Persons 

80 Public Relations by 
Field Offices 

80- 1 Statistics: Re Speaking 

Engagements 

80-7 lotion Pictures P,R, 


80-57 Public Relations 
Washington Post 

• -99 Discrepancies in findings 
of Document Examiners 

80-662 Obscene material file 

80-691 Anonymous Letter File 


' 82-1 War Risk Insurance 


AUTHORIZATION & DATE 

Archival Authority 6-9-58 
Executives Conference 
66-19087-30 


Archival Authority 6-9-58 
66-19087 -30 

GRS 6-15-66 

79- 1-10546 

Archival Authority 12-11-50 
66-19087-14 

GRS 12-4-64 

80- 1-586 

# GRS 4-27-64 • ■ 

80-7-1967 

Archival Authority 12-11-50 
66-19087-14 


Bureau 3-17-60 
66-3286-871 

Bureau 7-11-66 
80-662-317 


Bureau 9-27-47 
80-691-82 


Bureau 5-6-65 
GRS 

82-1-1143 


Missing persons correspondence 
3 years after notice is 
cancelled, destroyed, except 
photographs or valuable 
documents which might be 
requested by contributor. 

Same procedure as general 
file (above), 

Obsolete newspaper clippings 
destroyed, 

♦Obsolete material destroyed. 


♦Obsolete material destroyed, 


Obsolete material destroyed. 

n 

i 

Obsolete material destroyed, 
Material necessary to retain 
was charged to 94-8-6, 
current file on the Post, - 

Duplicate serials filed 
in main files destroyed. 

Yellow copies of Laboratory 
reports destroyed - no 
longer sent to file, 

"Crank” or now threatening 
letters and unidentified letters 
over 5 years old destroyed, 

♦Non-pertinent material 
destroyed, 





CLASS, & CHARACTER 

AUTHORIZATION & DATE 

DISPOSITION 

86-0 Federal Lending and Insurance 
Agencies - General 

Bureau 8-5-65 

GRS 8-4-65 

86-0-2497 

Obsolete material destroyed, 

87-290 National Stolen Property 
& subs Index 

Bureau 8-2-63 

87-290-2 

66-3286-637 

87-290-51-2 

Obsolete material destroyed. 

94-1 Speaking Engagements - 
^ General 

Bureau 1-7-59 & 2-23-62 

GRS 11-22-61 

94-1-1831 

Material over 10 years old 
to be destroyed. 

1 94-1 subs Speaking Engagements 
(Speech Material) 

Bureau 1-7-59 

GRS 12-30-58 
v 94-1-1666, 1810 

Obsolete material destroyed 
(Numerous complete files 
destroyed, This type material 
no longer sent to file). 

94-1-123 Holy Names Society 
(Speech - 1936) 

Archival Authority 12-11-50 
66-3286-773 

66-19087-14 

Complete file destroyed, 

94-1-135 Daughters of the 

American Revolution 

^-1-137 Influence of Crime on The 
Home Speech 1936 & 1939 

Bureau 7-3-68 GRS 
94-1-135-1994 

Material over 10 years old 
to be destroyed, (Material 
with Director's notation, 
also Director's speeches and 
articles to te;retained,) 

Bureau 9-4-62 

GRS 4-2-62 

94-1-137-768 

, 

Obsolete material destroyed, 

94-1-152 International Association 
of Chiefs of Police 

. t 

Archival Authority 12-11-50 
94-1-152-9768 

66-19087-14 

Material over 20 years old 
to be destroyed, (Material 
of a historical nature, 

Director's speeches & notations 
or signature to be retained.) 

■■ ’ 94-1-BO California Peace Officers 
Association (Speech 1937) 

Buraau:4-26-60 

GRS 

94-1-180-1251 

Only seBials 64 thru 662 
destroyed, 



CUSS, f CHARACTER 

AUTHORIZATION & DATE 

DISPOSITION 

94-1-204 Chamber of Commerce 
-New York 
(Speech 1935) 

Bureau 1-4-65 

GRS 12-31-64 

94-1-204-2122 

Obsolete material destroyed. 

94-1-208 Boy Scouts of America 

Bureau 6-23-67 GRS 
94-1-208-9857 

♦Material over 10 years old 
to be destroyed. (Director's 
notation to be retained.) 

94-1-208 Boy Scouts of America - 
sub 4' Autographed Photographs 
Sent to Scouts Attending 
£ Jamboree, 1937 

Archival Authority 12-11-50 
66-3286-635 

66-19087-14 

♦Non-pertinent material 
destroyed. 

94-1-372 Boys Club of America - 
Director’s Address at 
Philadelphia, Pa, (1936) 

Bureau 6-15-62 GRS 
66-3286-946 

♦Material over 20 years old 
destroyed, 

94-1-603 Boys Club, Chicago, 111, 
Director’s Address 1936 

Bureau 6-I5$62 GRS 
66-3286-946 

♦Material over 20 years old 
destroyed. 

94-1-658 Notre Dame University 
Speech made 1937 & 1942 

Bureau 3-5-64 

GRS 3-3-64 

66-3286-983 

♦Material over 20 years old 
destroyed. 

94-1-704 Junior Chambers of 
Commerce - National (Speech - 

. 1939) 

Bureau 9-23-63 GRS 
94-1-704-667 

Obsolete material destroyed, 

w-1-972 General Federation of 
Women's Clubs (Speech 1938) 

Bureau 1-13-64 

GRS 1-10-64 

66-3286-977 

Material over 20 years old 
destroyed, 

94-1-1373 Association of Life 
insurance Presidents (Speech - 

.1937 

Bureau 3-5-64 

GRS 3-3-64 

66-3286-983 

Material over 20 years old 
destroyed. 

94-1-1465 Westminister College, 

> Fulton, lb, Speech 1937 

Bureau 1-13-64 

66-3286-977 

Material over 20 years old 
destroyed, 


CLASS, & CHARACTER 

AUTHORIZATION St DATE 

DISPOSITION 

94-1-1474 Oklahoma Baptist 
■ University, Shawnee, 

Oklahoma (Speech 1938) 

Bureau 1-10-64 GRS 
66-3286-977 

Material over 20 years 
old destroyed, 

94-1-1805 Pennsylvania Bankers 
Association (Bulletins) ■ 

Bureau 2-26-62 GRS 
66-3786-927 

Obsolete material destroyed, 

94-1-11714 National Fifty Years 
in Business Club 
(Speech 1939) 

Bureau 10-24-63 
94-1-11714-217 

Material over 20 years 
old destroyed, 

W2 Tours 

Bureau 6-10-64 
66-18966-676 

Tolson's approval 

Correspondence re tours and 
tour exhibits over 10 years 
old destroyed unless pertinent 
policy or historical 

94-3-1 FBI Law Enforcement 
Bulletin 

Bureau 1-18-62 

94-3 -1-2 5778X 

Material over 15 years 
old destroyed, 

94-3-2 The Investigator 

Bureau 2-19-64 
94-3-2-2043 

•♦Obsolete material over 

3 years old destroyed. 

94-3-3 Photograph and Charts 
- 1940 

Bureau 3-12-64 

GRS 3-9-64 

66-3286-984 - , 

Complete file destroyed, 

9^3-4-218 Journal of Criminal 
fp<w and Criminology 
(Mailing List 1938) 

Bureau 3-9-64 
94-3-4-218-608 

Only serials 465 thru 546 
destroyed, 

94-3-4-467 Women’s Day Magazine 

Bureau 5-25-65 GRS 
94-3-4-467-440 

Obsolete material destroyed, 

94-3-6-1 Technical Laboratory 

Archival 12-11-50 
66*3286-752 

66-19087-14 

Obsolete material destroyed, 

94-3-6-2 Training in the FBI 

Archival 12-11-50 
66-3286-748 

Obsolete material destroyed, 


66-19087-14 


L 


CLASS. & CHARACTER ■ 

AUTHORIZATION &■ DATE 

' ' "" - " 1 

DISPOSITION 

94-3-6-3 Ident Facilities of 
the FBI 

Archival 12-11-50 
66-3286-750 

66-19087-14- 

Obsolete material destroyed. 

94-3-6-5 FBIHA Questions 
and answers 

Archival 12-11-50 
66-3286-748 

66-19087-14 

Obsolete material destroyed • 

; 9^6-6 Booklet by Bureau for 
, raw Enforcement Agencies - 1941 

Archival 12-15-50 
94^3-6-6-624 - 
66-19087-14 

^Obsolete material destroyed. 

> ' "* " ■ i t 

' 94-3-6-7 Suggestions for 

1 Protection of Industrial 
- Facilities. 

A ^ 

Archival 12-11-50 
66-3286-629 

66-19087-14 

* “'y 

%n-pertinent material V- 
destroyed, 1 

94-3-6-12 War Duty Suggested 
■, , for Police Executives 

Bureau 8-29-55 ' 
66-3286-663 

*Non-pertinent material,/ ■ 
destroyed. • •. 

94-4. Mailing Lists 
and:sub 
.1 thru. 1009 

Bureau 9-24-65 

GRS , 

66-3286-1002 

Complete files destroyed. •. k v 

94®2419 Poem "Loyalty" 

Bureau 7-16-64 

GRS 7-9-64 

94-4-2419-598 

Material over 5 years 
old destroyed. 

- 94-5 General Correspondence 

i 

9 

4 1 », * ’’ 

» ■ » ■ 

i 

hL 

Bureau 10-10-50 

Archival 12-11-50 
66-19087-14 

66-3286-438, 439 

Material over 5 years 
old destroyed. ’ 



1 


CLASS. & CHARACTER 

AUTHORIZATION & DATE 

DISPOSITION 

94-6 Mailing List for 
Publications 

Bureau 11-25-55 

GRS 11-25-55 
66-3286-698, 697 

Material over 5 years old 
destroyed. 

96-0 Alien Applicants 

Archival 10-18-45 
66-19087-9 

NR name check forms destroyed. 

96-Q Alien Applicants 
■General 

Archival 11-18-70 
"66-19087-42 ‘ 

Copies of reports of Loyalty 
investigations made by office 
of Provost Marshal General 

98. Sabotage 

, : [ 

Archival 7-28-70 
66-19087-40 

Material approved for 
destruction after 10 years 
if no prosecution. 




•I '* 


I 


1 


CLASS, & CHARACTER 

AUTHORIZATION k DATE 

DISPOSITION 

98-0 Sabotage - General 

GRS 11-1-66 

98-0-6630 

^Obsolete material 
concerning World War II 
destroyed, 

98-0-A Sabotage - General 
Newspaper Clippings 

GRS 7-13-66 

98-0-6589 

^Obsolete material 
concerning World War II 
• destroyed, 

98-0-2 Strikes Reported by 

War Department 

/ 

GRS 10-22-65 
' ^93-0.-2-2655 

-V . / 

• ^Obsolete material 
concerning Worl War II 
destroyed, 

W Plant Survey 

Enclosures only 

Bureau 2-13-53 . 
99-00-141, 142 

Enclosures over 10 years 
old destroyed. 

99-0 Plant Protection- 
General 

Bureau 1-27-64 

99-0-4727, 4728 

♦Material of administrative 
nature destroyed. 

100 Prisoners of War Lists 

Group of 327 files. 

Archival 1-18-60 
66-19087-33 

Obsolete material 

1941-42 destroyed. 

100-22 Office of Provost 

Marshall General 

Archival 10-18-45 . 

. 66-19087-9 

Obsolete Name Search 
forms destroyed. 

100-540 Alien Non-Enemy 
Nationality 

Archival 10-18-45 
66-19087-9 

Obsolete NR name check 
forms destroyed, 

3A2555 Prisoners of War 

W Correspondence 

Archival 1-18-60 
66-19087-33 

Obsolete correspondence 
1941-42 destroyed. 

100-38679 CSC Applicants 

Archival 10-18-45 
66-19087-9 

Obsolete NR:name check 
forms destroyed, 

100-138735 Alaska Travel 

Control 

> 

Archival 10-18-45 
66-19087-9 

Obsolete NR name check 
forms destroyed. 

100-140085 Passengers arriving 
i inU.S. by boat 

t \ 

Archival 10-18-45 
66-19087-9 

Obsolete NR name check 
forms destroyed, 

100-161920 Passengers arriving 
J- ■ in U.S, by airplane 

Archival 10-18-45 
66-19087-9 

Obsolete NR name check 
forms destroyed. 


I 




CLASS, & CHARACTER 

AtfflOaiZATIOH & DATE 

DISPOSITION 

100-165802 Trans-Pacific 

Travel Control 

Archival 10-18-45 

66-19087-9 

Obsolete NR name check 
forms destroyed, 

100-189123 Rationing of 

Clothing 

GRS 14-4 1-28-64 
66-3286-981 

66-66170-341 

Obsolete correspondence 
with exception of material 
relating to Bureau investi- 
gation or inquiry destroyed. 

100-194487 War Relocation 

Name Search Forms 

Archival 10-29-45 
100-194487-2186 " 

War Relocation Authority. and 
Name Search forms destroyed. 

t 

Archival 7-31-50 

66-19087-13 used 

r ' y 

Cover letters and replies 
to above forms except 
historical and Director's 
notations destroyed. 

105-1 Executives Conference — 

8-19-66 

105-1-30, 31 

NR and ND Visas forms 

1952-67 destroyed, 

105-54508 Hungarian Emergency 
Refugee Program 

Archival. 10-18-45 

66-19087-9 : 

Obsolete NR name check 
forms destroyed, 

105-173525 Longview Publishing Co, 

Bureau 4-11-69 ' 
105-173525-201, 202 

NY airtels and accompanying 
daily World Newspapers 

5/68 to present scheduled 
for destruction, 

^1722 O.S.S. Admiral Eberle 

Archival 10-18-45 

66-19087-9 

Obsolete E name check 
forms destroyed, 

121-1 CSC Forms 

Bureau 3-5-70 

62-17890-1392 

Handle as below 

140-0 CSC Forms 

Bureau 12-5-68 

62-17890-1392 

Xerox copies of referral 
forms destroyed, 

140-1 CSC Forms 

Bureau 3-5-70 


1,49 Destruction of Aircraft 

and Motor Vehicles 

** « » 

t 

Archival 7-28-70 

66-19087-40 

Material approved for 
destruction after 10 years, 
if no prosecution. 


AUTHORIZATION & DATE 


DISPOSITION 



CLASS, & CHARACTER 
ALL CLASSIFICATIONS 


Archival 11-18-70 Reports, letters, and related 

66-19087-42 communications, which are maintained 

at Headquarters, pertaining to cases 
in which there was no criminal 


prosecution because identities of 
perpetrators of violations were not 
developed during investigations, 
Dispose upon completion of 
investigation, 

^ADMINISTRATIVE, POLICY,- HISTORY, MB RELATED MATERIAL RETAINED, 



«MERIAL RELATING TO IKVESTIGAIIONS CONDDCIEBSMB CONTAINING 
DEROGATORY INFORMATION RETAINED. ' 




Mr. 

Federal Bureau of Investigation 
Charlotte, Korth Carolina 


be 

b 7 C 


Dear Mr. 




*,/ 

KS 


'a 

* O > A 



Tolsoir JL 
Sullivan . 
Mohr 


Bishop 

Brennan, C.D. 

Callahan 

Gasper 
Conrad 
Pelt 
Gale 


Your suggestion lias been received that a form 
which you designed be approved for use in connection with the 
disposition of certain files under the five-year rule. As a 
matter of possible interest to you, similar proposals have been 
considered in the past and not adopted. It was decided a form 
was not needed for this purpose since the desired information 
as set forth, in the Manual of Rules and Regulations may be 
entered on the file front of the consolidated volume, 

I appreciate the interest and thoughtfulness which 
prompted you to submit your idea to me. 

Sincerely yours, 

2 - Charlotte Hoover 

1 - Field personnel file 
1 - Suggestion file 

YL - Personnel file of Mr. 

^ML:das^A>a 

(6) (Suggestion 486-J7 1 dated 1/11/71) 

NOTE: Suggests attached form be adopted to record certai n 

infoxmation_. ne c e s s ar v with the disposition„ofJiles^when 
• the y are .five years .old in cert ain_crim inal categori e s when 
con ditions as set forth in Manual of Ru les and Re gulations.. of) 
Part II, Section 3, page 13 b, are met.) ^ 








Similar proposals have been considered.previeusly 
d. When files are consolidated, the fronts are not 



TELETYPE UNIT I I 


(NOTE Continued on Page 2) 






, ‘ $’’> r >v 

• *ht ^ 

* ■* *>**.< n ’ . 


•Letter to Mr, 



If ' '4 * t * i * 


b6 • vb, -b 
' b 7 C • . 1 s 


• ; NOTE C ontmued: , 


’V ' retained;' according; to pr e§6'nt^inst«ructiona; v •;;TJie.,bply';’irQA|‘ whl ch \ ;V</ V*V" 'V 
1 , V b-C will be ndede.d is the one to be- used ori £he consolidated VOluinp.' . •; ■ 

V When files are.destroyed-.under this rule the reason for destruction .7: *7 

V • is placed, on-file fronts or on the* consolidated volume. front; cover, ' bV. 

-front or bdck, .with file numbers and/ offi^s.bf' origin.. This ’is, V ; „-\ ; vVV 
V , ; V necessary; for' reference purposes ;iri auxiliary, offices , since; ^no: V 

, • ' ; -'/'■’nptatipn-'i^'J^i.ng placed.onTndex cards'regarding this’ information. v. ■ 

l ' These .cards are. to^ be maintained for, 20. years.' and then destroyed , V. 

; V", > 1 ■, ' as encountered. •, Training Division ’recOmmends’ current "idea; not- ; " : — V * ■ 
Yj/fl ; - be approved;: ... V;V V - \ ;V : -;'^V T; - v V a v > 






, V,/ !' v »_ 


-y~' *; 

. ■ * y-t v ‘f’* 


'? ' u' 





* 2 ? 

'Employee Suggestion 
FD-252 (Rev. 9-11-59) 


M-il 


# 


From: (Suggester's name) 


1-11-71 

Division of Assignment 

Charlotte | 


Dlrector - FB1 [J Charlotte ) 

SUGGESTION " ^ 

It is suggested that the attached form be adopted to record /* 7 <p 
certain information such as. date file destroyed, office f iJe~~ (J 
number ,.^J3ff.lc.e^_o f Origin and Of fic e of O rigi n __file number'.* titl e 
of case if 0 ,0— ffle_numb.en_unkhbwn. lldat.e _.fi le pi ac e d— i-n-EII C "‘sta tu s , 
serial numbers of 302 , s and -evidentiary material to be retained , 
spade for supervisory personnel' to initial -when approving 
destruction of file as well as space for clerical employee to 
initial when destroying file.. This form is necessary because all 
files that are five years old have been stripped and consolidated 
and do not have individual file fronts on which to record necessary 
information regarding 00 and 00 file number. The Supervispr^oo.uUd 
use this form to record the file number of files he wishes destroyed, 

( continued) ; 

Current practice or rule (Include manual citation as well as facts) 

MRR, PART II, Section 3> Page 13 b, lists certain criminal 
classifications that may be destroyed when five years old if (Cont’d) 

Advantages of suggestion and annual savings (include basis for estimate) 

Form would make it possible to record certain necessary /Cl 

information as well as a record of supervisory approval of 
destruction. Recording the date file placed in an RUC status iO 

would make it possible to destroy form and any material retained ' 
when file RUC*D 20 years. Retaining page one of a communication rV 
containing a complete title will .make it possible to purge! W- 

index cards when. file is 20 years old. ... — /f 1 -■ T" o 

4 QuYeaU Peoperfu I- 1 


Disadvantages or suggestion 


None known. 




® JAN 4^-i97| 




(The use by the United States of m/ suggestion shall hot form ?He.( bfesis 
assigns upon the United States. I understand that I will be considered fori any 
within two years after submission.) - ' xV*/ 

KXl Mr. I 1 Mrs. [ZZlMiss 


Recommendations and comments of-Division Head 


fSfwaim Of any nature by me, my heirs, or 
stified award only if.my suggestion is adopted 


It is believed that 
the Bureau. 


Head Office Services Manager 

(Assistant Shief Clerk) 

above suggest ioQ^^rlts cop^deration W 


(Do not write in this space - for Bureeif.^n^e-only ) ^ 


nM imfK- ' ' 


ft bn 


cial Agent in Charge 




* 

DATE 

FILE NUMBER _____ 

OFFICE OF ORIGIN AND 00 FILE NUMBER 

TITLE, IF 00 FILE NUMBER UNKNOWN 




DATE FILE RUC'D 


FILE DESTROYED UNDER RULE WHICH PERMITS DESTRUCTION OF FILE IF 
5- YEARS OLD AND NOT OFFICE OF ORIGIN OR OFFICE OF PROSECUTION. 
SEE MRR, PART II, SECT 3, -PAGE 13 b. 


ENTIRE FILE DESTROYED EXCEPT FOR THE FOLLOWING t 


302* 5 , Serial Numbers 


Signed Statements and other evidentiary material. Serial 
Number 1A ■ .■ - : 


APPROVED FOR DESTRUCTION 

" SUPERVISOR 


DE&lftO'YBD 


Clerical employee 



ENCLOSURE 


SUGGESTION (CONTINUED) 


list 302* s and evidentiary material he wishes retained, 
initial the form and give to clerical employee to accomplish 
the actual destruction and recording of other necessary 
information. Also it is suggested that the date file 
placed in an RUC status be recorded in order that eventually 
this form and any other material retained -such as 302’ s or 
evidentiary material may be destroyed when 20 years old. 

Also it is suggested that the clerical employee retain 
page 1 of any communication that contains a complete title 
and staple this page to the form. When file has been RUC‘I> 
20 years, form and retained material may be destroyed and 
communication stapled to it may be used to purge index 
cards from the indices. 


CURRENT PRACTICE OR RULE ( CONTINUED) 

certain conditions are met. Agent supervisory personnel are 
responsible for authorizing destruction of files. Piles may 
be destroyed if five" years old, office is not office of 
origin or office of prosecution, file is of no further value, 
and no stops are outstanding. PD-302 , s, signed statements 
and evidentiary material to be retained in office in which 
file is destroyed. Retain file fronts and show identity of 
office of origin thereon for reference purposes. Retain 
index cards for twenty years and then destroy when encountered. 







The Attorney General 
Director, FBI 

CONSOLATION AND PUDGE 
OF CIVIL FBSG22BPHSNT FILS 
XDjgNTSFICATION DIFISIOK 

O'Ti Of* v> .1 & *r tA 6 Jp 


January 21, 1971 


9- 




p fLo 


h. 


Ce Cl \ & P ft.: 


I 


' j) € St*#. « i 

Cm: civil fingerprinOiie serves as a repository for the fingerprints 
o£ United States Government employees, military personnel, aliens and those 
ioucn in connection with national defense positions and for personal identification. 


W 




s file now contains more than 137, COO, 000 fingerprint cards and many a 


*•*» 


duplicates as a result of multiple fingerprinting in shove categories. \7e propose 
to utilise fee 274 employees requested in our 1972 fiscal year budget to consoli- 
date cad purge this file in the following manner; 

(1) Destroy the fingerprints of individuals taken in connection wife 
civilian national defense work during World War IX. These non- Federal prints 
were submitted initially to determine whether or not fee individuals had arrest 
records. This purpose has been served The only justification for further re- 
tention of these prints would be in establishing identity in unknown deceased. 


amnesia victim s or missing person 


"Si 

■V 

rk 

l 

tot 

v 

\ 


QOiQ 

V/dk^wcJ * 


Such activity is practically nonesisten&Jt 

5 


(2) Destroy the fingerprint cards of all fedMduais 75 years of age 
and older that were submitted by the Immigration and Naturalisation Service, fee f o 
Civil Service Commission, and the Department of Defense. 


(8) Consolidate the remaining fingerprint cards in file from fee 
above agencies of individuals less than 75 years of age, keeping one set of finger- 
priiito and destroying fee 'duplicates. A record will be maintained of those 
, destroyed, thereby preserving a history of prints submitted by United States 
kjlt f /'C.avc'rii.iment agencies. It should be noted that the fingerprints of persons 

submitied by these agencies for Illegal activities and those identified with an 
arrest record in our files are not involved in these proposals.^ ^ JX-g ^ 


£ 


a 




Bunfls.UK C.D. 
Cat Inh all 
Cfl>i»er 
Conrad 
Fell 
O.ilc 


BEP:ed Y 
(6) : 



(See note_ page 2) 

** r f.f : S*> <1 *J .■* rgp 



„J$OT RECORDED. 
V4£^191 jkK 25 :971 

^ 


r; PfiWMsg® 


t=S==^3 ‘ 

isi lifef rT-ir 

C/ ' 



MAIL ROOM l I TELETYPE UNIT I I 




j 











The Attorney General 


We are in the process of contacting the Department of Defense, 
the Civil Service Commission, and the Immigration and Naturalisation Service 
for their concurrence with above proposals* Following this we will seek 
archival approval; however, before doing bo your concurrence with above 
proposals would be appreciated. 


The Deputy Attorney General 


NOTE: These proposals approved by the Director. See Executives Conference 
memorandum 1-13-71 captioned: CONSOLIDATION AND PURGE CIVIL FINGER- 
PRINT FILE, IDENTIFICATION DIVISION. The Department, as well as the 
appropriate agencies, is being advised and concurrence sought. 


- 2 - 



January 25, 1971 
PERSONAL 




r K - i 

g go — 

H, CD 


S' 


1 s: 
«c 

L P 


Tolson 

Sullivan 

Mohr - 

Bishop 

Brennan, C.D. 

Callahan 

Casper — _ 

Conrad 1_ 

Fell 

Calc 

Rosen - 

Tavol 

Walters 

Soyars 

Tele. Room 

Ifolmes 

Gandy _____ 


d ^ l d £ 



MrsJ | 

Federal Bureau of Investigation b f 

Tampa, Florida c 


Bear Mrs. 


Thanls you lor the suggestion that our regulations 
be changed to permit the disposition of the SAC Letter file in 
each field office when the material contained therein is fire c 
years old. As a matter of possible interest to you, this action 
may he talten at the present time on an annual basis when this 
material is three years old. 

The interest which prompted you to submit your 
idea to me is indeed appreciated. 


s . 

CM SI 


2 - Tampa 

1 - Field personnel file 
1 - Suggestion file 

1 - Pers onnel file of 

> Mrs. ] 

^ML:das 

(6) (Sugges tion 511-71 b 

“^ateffl/lfl/7'1) ' b 


Sincerely yours, 

J«_ Edgar Hoovet 

Your attention is called to the 
L file Manual of Buies and Regulations, 
Part H, Section 3, page 14, 

wherein a list of files is set forth 

which may be destroyed on an 
annual basis when three years 
b6 old if of no yalue. item<3l) 
lists "SAC Letters. ” 


NOTE: Sugge stsftS AC. Letter file be destroye d, when f ive years ol d. 


Due to the above manual provisions as set’ -forth for 
•the SAC ’s benefit. Training Division .recommends no further action 
regarding this idk El J|Mf & M110 

v KwE&sj-0f lt . ht 


< as 

MAIL ROOMlZZ] TELETYPE UNIT I 1 




/■V" r 


UN^ECQPvDED CQrY F-TT.ED XN ^ ^ ~~ ^ ^ 


EmojsIfJfejiggestion 

FD-252 (Rev. 9-11-59) 

. « 

A 

ft 

• 

, f , 

1 TL . 

*-..s ■'*"! 

" ■ V 



., b 7 C 

Date 

1/19/71 



From; (Suggester's name) 


Director, FBI 


SUGGESTION . 


I Division of Assignment 

Tampa 


Suggest, SAC Letter file be destroyed when, 5 years old.. 


+6 * 




Current' practice or rule (Include manual citation as well as facts) Lb 'C.tCI' FI-Lb XS I T BlIHTnBO 

indefinitely. Each paragraph of the SAG Letter is clipped and placed 
in Administrative or 00 files., Bureau instructions in the Administrative 
and 00 files are never destroyed,. a. 

Advantages of suggestion and annual savings (include basis for estimate) ’ s !*► ^ 


Savings iiw space 


$lf 




^O. 




Disadvantages of suggestion 

No known. 


0^ 


(r* * - 

©1 ^ 

Zs> 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my .heir 
assigns upon the United States. I understand that I will be considered! f » » tnntiftnrt award nnlii tf mu rnaaerHnn id 
within two years after submission.) 


I 1 Mr. LXItvlrs. I l ui 




ature and Title of Suggester 


Recommendations and comments of Division Head 


. managem^ 

It is an excellent paper/ sugge; 








» \y 




January 21, 1971 


Honorable Melvin R. Laird 
The Secretary of Defense 
Washington* D. C. 20301 

Dear Mr. Laird: 0 Jie^ripcfa o ^ 


ap ■& r 


M 


■ i*-. 

is cn 
i a p 

|l| r™I 

g CO 

i « .■c. 

<c 


Tolscm 

Sullivan ! 

Mohr r/\Ci 

BronnaiiAGU' 

Cnllnlmn ! 

Cnspor ____ 
Conriul ' 

Felt 1 

Onlo _____ 

Kobcmi 

Tnvel 

WiillurB 

Soyurn 

Tele, itooni . 

Holmes 

Candy 



Our civil fingerprint file now contains more than 
137,000,000 fingerprint cards including some 44,000,000 sets of 
fingerprints submitted in connection with military service. There 
is. duplication in the military submissions as a result of multiple 
enlistments and further duplication exists when former military 
personnel are fingerprinted in other civil matters, such as in con- 
nection. with civilian employment with the United States Government. . 

We are considering the following two proposals designed to enhance 
the searching efficiency of the civil fingerprint file and makeravail- 
able badly needed space for expansion purposes. T'- 

(1) Purge and destroy the fingerprints' of'rndi'viduals . 

75 years of age and older from this file, ' o CI- - - «••• ' ; 

LiS __ .V 

3 ’ \ • (2) In instances where this file eontainsiho|e than 

one set of fingerprints of individuals less than 75 years of itge; that 
one set be retained and all duplicates destroyed. 

In connection with proposal number two, we would 
always select the military fingerprint card tor retention, thereby 
preserving a record of military prints submitted to us until the’ indi- 
vidual reaches the age of 75. Also we would retain a record of the dupli- 
cate military prints destroyed by means of entries on our index cards.- • 

' 5"' 3 5 

Your comments and concurrence with above proposals • 
would be appreciated. r , _ $ > ? 6 fTr "' '(■ ' ' ’ ‘ * ’ 

^ ..wv,... /Sincerely vours; ‘ 1 wTRPon 11 ’^ 

P p ip™ *™*' 

^ Vi ‘ • v '.i iu * ( 4" ✓**. ✓*) / 


‘ M)T 

26 1971 




MAIL ROOMCZ 1 ' TELETYPE UNIT I I 




ORIGINAL -FILEQ Iff ^ 



Honorable Melvin E. Laird 



A 



NOTE: This correspondence is the result of Director's approval of 
Executives Conference memo 1-13 -71 captioned: CONSOLIDATION AND 
PURGE CIVIL FINGERPRINT FILE, IDENTIFICATION DIVISION. NEM:hs 


2 


L 













Tolson . 


Sullivan 

Mohr 

Bishop . 


Brennan, C.D. . 

Cnllahan 

Casper 

Conrad 

Fell 

dale 

Rosen 

Tavel 


# 


4 


The Commissioner 

Immigration and Naturalization Service 
Director, FBI 


January 21, 1371 


CONSOLIDATION AND PURGE 
OF CIVIL FINGERPRINT FILE 
FBI IDENTIFICATION DIVISION 


(Y) 

i.1.4. AW#* A #.VJ.S A -/A« WAVi'V * „ ( 

° j9gr7V€c/e 77fiJ 0p /o<J ( It A 0 'Ptoflto.Ti- 

We are considering the following two proposals designed 
to enhance the searching efficiency of the civil fingerprint file now con- l 
talcing more than 137,000, 000 fingerprint cards and to make available S 
badly needed- space for expansion purposes. It should be noted that the . \ 
fingerprints of aliens submitted in connection with illegal activities or x 
identified with arrest records in our files are not involved in these - , 

proposals. ^ 

Purge and destroy the fingerprints of individuals 75. V9 


years of age and older from this file. 




of 

UI; 

k 


(2) In instances where this file contains more than one 
set of fingerprints of individuals less than 75 years of age, that one set., edi 
be retained and all duplicates destroyed. We would retain a record of 
the duplicates destroyed by means of entries on our index cards. 


Your comments with respect to fingerprints submitted 
by your agency would be appreciated, as well as your concurrence with 
above proposals. 


•—■a , 

S3 
d d 
a 


BEP:ed $ 
(6) 





NOTE:. This correspondence is the result of rarectoPTappro vlSTST 
Executives Conference memo 1-15-71 captioned: CONSOLIDATION AND 
PURGE CIVIL FINGERPRINT FILE, IDENTi 

’ / ^ Sttn*. 

wJLf<£ 2 Ft 


- S^iagDIVISION. NEM:hs 




Wallers 
Soy ars ^ 
JFolc. Room 

Holmes 

Gand.v 


y 


not recorded 

m JAN 25 1971 


§38 JAN 29 1971 
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OPTIONAL TORM NO. 10 
MAY 1 962 EDITION 
GSA GEN. REG. NO. 27 


§ 


TO 


FROM 


UNITED STATES GOVERNMENT 

Memorandum 

Mr. Tavel s 

j. w. 


DATE: 8-28-70 


SUBJECT: 


IECORDS DISPOSAL COMMITTEE 




A> 



1M£ST7?U&7}*j J n&6o/?£*l) 

The records holdings of the Bureau areT'inc’ 1 
at a rate of approximately 400 six-drawer cabinets per yeii 
or 4800 linear feet per year. Our investigative and adminis- 
trative files are presently maintained in 7693 cabinets which 
will provide for expansion through 1971. Additional space is 
not available for expansion purposes in our present location. 

It has therefore become imperative that steps be taken to further 
review and analyze our records holdings. 

A records disposal committee consisting of three 
highly experienced and thoroughly knowledgeable employees of 
Records Branch has been formed for the purpose of performing 
research „and analysis to identify records and material which 
no longer* serve any useful or meaningful purpose from an 
intelligence, investigative, historical or source data basis. 
Procedure's to be followed, involved, reviewing a representative 
number of. cases in each classification and pinpointing -files 
brr categories of files and material which can be re.commended 
for "destruction pursuant to Bureau and Archival approval. 
Additionally, excess copies, obsolete enclosure material, and 
exhibitsTwill be identified and purging recommended where 
appropriate. 

i Findings of the committee will be submitted in 

1 appropriate memorandum form. ro “ J? JZ. && -y 

RECOMMENDATION : 

For, informational purposes. 


0TB:csa 

(3) 


s 

!x< 

|X 

O 

O 

E=J 

q 

o 

o 

Pm 


^ iESROX ' 

FEB 5 W 1 

(6c/ 





w) wua. fgy , K LSifiSIFIE3 

' m pg-ao-^a 

i 1971 ' r „ ‘ 


1*110 

id l v 




1 . — 

OJTIONAI. FORM NO. 10 3010- 

MAY 1962 EDITION 
OSA CEN. REG. NO. 27 

UNITED STATES GOTORNME 

Memorandum 


UNITED STATES GOVERNMENT 




Tolson 

Sullivan 

Mohr 

J Bishop 

prennan, C.D. 

M ahaa 


FROM 


SUBJECT 


Mr. Mohr date: 2/5/71 

, J. J. Casn^w 

: O NSERVAT IONJDEmLING SPACE ' ' 

StrCSESTfON MATTER ^ 


' AGonrad . 
ff Dal bey . 
* Felt 


J. J. Casuer 


Gale 

Rosen 

Tavel 

Walters 

Soyars 

Tele. Room . 

Holmes 

Gandy 


Reference is made to my memorandum to you dated 10/8/70 ^ ^ 

referring to an Executives Conference memorandum dated 9/18/70 regarding the j j 
disposition of SOG files, index cards, and abstracts after five years in unknown J 
subject routine criminal cases except for kidnaping, extortion, bank robbery, 
major cases, or when retention is specifically directed by supervisor. The action^ 3 
recommended was the results of a survey made fcjy the Inspection Division based on 
a former Executives Conference 8/26/70 wherein this matter was discussed bv b6 
Mr. Casper due to a suggestion (*98-71) submitted by I I that b7c 

files and related material in Theft from Interstate Shi pment cases he destroyed 
after ten years. Prior to the receipt of this idea Miss I . \ f 

Files and Communications Division, had proposed the same action be taken with^ 
material in Sabotage and Destruction of Aircraft matters and Archival approval ^ $ 
had just been received for this action when the matter was discussed at Executive^ T * 
Conference. Two suggestions, 112-71 by SA John F. Hanlon, Jr. and 113-71 
by SA Donald T. Perrine, General Investigative Division were received-late in ^ 
afternoon of day before this matter was to-be discussed at the first- mentioned 
Executives Conference. These ideas concerned the disposition of f iles-and»££latejl '■ 
^material in unknown subject cases regarding Crime on Government Reservation alfd 
~ ^Interstate Transportation of Stolen Property classifications, respectively. BuredQ 
^approved the destruction of such material in the majority of unknown subject routine 
/^criminal cases and Archival approval has now been received for such destruction.^ 

In addition, the Inspection Division recommended and approval was granted for fi^ld 
6?' n \ not to submit reports to SOG in routine unknown subject cases regardless of length! 

. V V ^jof time case has been pending. Unknown subject cases closed administratively § 

^ \j \fter 90 days would be handled in same way. § 

Due to the modifications involved in the four suggestions and the 
extension of system to include most of the other criminal classifications, in addition 
A to reports, not, bejng submitted in these cases, Training Division feels the four 
1 suggesters should commended for these proposals since it would be virtually 
1 impossible to compilWand grant any awards in an equitable manner.-, / J A “Z? A 
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Memo Casper to Mohr 
Re: Conservation of Filing Space 
Suggestion Matter 


RECOMMENDATION: That the attached letters of commendation be forwarded to 

the suggesters. All of the ideas have been acknowledged 
by prior communications. 
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FROM 


Callahan 


D. J. Gree 


date-. January 29, 1971. 


iio?' 
\ Walt 


Tolnon 

_gullivnn 

Monr 

Bishop 

Brcnnay C.B 
maltan 
<2F>- 

''(Jonrad 

Felt 

Gale 

Rosen , 

^favel 

Walters 

Soyars 

Tele. Room . 

Holmes 

Gandy 


^SUBJECT: ADMINISTRATIVE DIVISION MATERIAL 

STORED ON SEVENTH FLOOR , M rh / ' 

* '• IDENTIFICATION BUILDING , ■ ’ 

; ^ *»*«“> /ltceAoS y\ ^ 

,, yj' Annually, the material stored at the Identification * w 

/' ‘ • Building is checked and recommendations made as to the dispo- “ . 

/ v sition of older material. The current check has been made « ^ 

;■ and the following is proposed: * 'y* 

‘ ' ‘ • ’ ' / \ ] 

1. Administrative Reports : We have been retaining ^ 

■ the field monthly administrative reports for three fiscal 

/ years. It is suggested that those for the fiscal years 1966 . 

‘ , • and 1967 (July 1965 through June 1967) be removed and destroyed.- V) 

- ' 2. Copies of Procurement Bids : ^These are the Bureau 's.^ 

**22 ^il® copy- These are routine procurements, mostly for auto . ' ■ 

lW peerage and repair contracts. The disposal period is six years’ ; 

s^r transactions of $2,500 and more, and three years for those •-> r> 
■ -(•J* 'V&i fitftder $2,500, after final payment. Since the records are not \.,' 4 
ftpoken down into dollar categories for filing purposes, we ■ |T 

{ . O f * lifdllow the practice of holding all. items longer than necessary -- ' IK!.' 
ti ■ "Je\ \ v^out t-8 / years. It is suggested that those copies for the '* 


1 - .' 'fiscal years 1957 » 1960 (July 1956 through June 1962) be de* 


- vy 'StToyed at this time. 

SXt 

3. Bills o 

' * ■*-~g -lyl . 


The disposal period is ten years 


SQ ^ gt* is suggested we remove and destroy listing of shipments re-’ 
jC teWived in. therms tockroom for the calendar years. 1957 through 

G) SSo as;.- wellc^'s memo copies of bills of lading for the same 

jr ■ period ;~, r ; C V *• ( (ah> - 3 T-Kto. \ p .1 


ACTIONS ’ 


?*/OT recorded^ 


*26 FEB 18 1971 ’1 TO FE A 17 1971 


v.^: r 



Should you agree wlt h=tha pxopo sed»jd imposition of the 
above items.'c arrangements will be made yith\the Files and Com- 
munications Division for their removal from.' storage and destruc- i 
tioh. t P ‘ . 

v: ;‘l -.Mr. Tavel (sent direct) tA. - Mr . Jackson (sent 
DJG:jls (6) 1 - Mr. D. J. Brennan j ir: - direct) '*• 

. . (sent directOT^^*, - Mr. McMichael : (sei 


: 1 -. Mr. Mi 


Iglichael (sent 
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UNITED STATES G(®RNMENT 

Memorandum 


Tol son 

Sullivan 

I Mohr — . — - 

bishop 

©minan, G.D. 
(faf/nhan 1_ — . 


FROM 


Mr. Mohr 


J. J. Ca* 


date: February ; 26, 1971 


subject DESTRUCTION OF FILES AND RECORDS 


* Bos.en 

fTnvel 

» Walters 

Soyora 

Tela. Room 

\JHolmes 

Grady 



° 0 F . &6rcj>/ZJ> S 

During calendar year 1970, file destruction ruies'were ~ 
streamlined in auxiliary offices to the extent that 62 non- security classifications 
could be destroyed five years after the cases were referred upon completion 
to the office of origin (RUC). Prior to the approval of this destruction rule, 

18 field offices were surveyed to determine the immediate savings instiling 
space and equipment in the event such a destruction procedure was placed unto 
effect. The results of this survey disclosed an estimated immediate 1 savings 
of 381 linear feet per office, which is equivalent to 18 seven- shelf filing units 
per office. An additional savings would be realized on an annual- basis as' this 
material becomes five years old. 


Since the adoption of the above file destruction rules, the 
Inspection Division has closely followed the implementation of this rule 
throughout the field. The Inspection Division has enforced this rule to such an 
extent that there has been a curtailment of requests for additional space and 
equipment for the storage of closed files. ' . / 

jsss , The Training and Inspection Divisions have studied existing 0, 

3% pHe and serial retention rules in the field, and feel the following procedures 
ifitl j:could ? be placed into effect consistent with good records management: Retain 
toO "Only cover and/or synopsis page(s.) of investigative reports in security matters 
Up E'o ;ihjauxiliary ’'offices , five years subsequent to the date cases were, RUC f d, The 
O remaining portions of the reports would be destroyed. Good judgment should be 
J_| Yj i;|x|rcised in the destruction of this material, and reports representing cases 
K Y pf an important nature or cases which are considered to be of some value to 
the' auxiliary office should not be destroyed merely because they are five years 
fes Ur’ $!• The responsibility for the destruction of this material would rest with 
gpthg Agent supervisory personnel. Index cards would be retained under existing 
M ^ ffgyear rule. In the event name checks made reference. to destroyed material, 

I |jC tfeoffice of origin could be contacted and copies of reports oranges therefrom 


could be duplicated and furnished to the requesting office 
designed to facilitate the transmission^ this material. 



Mr. Sullivan 
Mr. C. D. Brennan 
Mr. Callahan 
Mr. Felt 
Mr. Gale , 


Mr.' Tavel 


uesnng omce. a torm coma oe ^ t 

12 MAR 2 2 1971 
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I SEE ADDENI 


JM SPECIAL INVESTIGATIVE DIVISIOI 
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Memorandum from J. J. Casper to Mr. Mohr 
R'e : Destruction, of Files and Records 


To illustrate the potential of the proposed destruction rule, 
an on-the-spot analysis was made during the current Chicago Inspection 
and a partial survey disclosed that where Chicago was the auxiliary office 
in security organization matters, material representing approximately 
50 to 60 file cabinet drawers could be destroyed if the proposed destruction 
rule was placed into effect. 

RECOMMENDATION: 



That this memorandum be referred to the Domestic Intelligence 
Division, General Investigative Division, Special Investigative Division, and 
Files and Communications Division for views and comments . 


J9r 
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ADDENDUM BY DOMESTIC INTELLIGENCE DIVISION 


CTzp.jc 3/4/71 


Attached memorandum recommends that in security 
cases in auxiliary offices where cases have been referred 
upon completion to the office of origin, five or more 
years previously only cover and/or synopsis pages need be 
retained. This would not apply to cases of important 
nature or those deemed to be of some value to the auxiliary 
offices. 

COMMENTS OF DOMESTIC INTELLIGENCE DIVISION: 


This Division sees no objection \to the attached 
recommendation. The procedure outlined above has been 
followed in 62 nonseeurity classifications and found to 
effect substantial savings of space without injuring 
investigative operations. Domestic Intelligence Division 
feels that the extent ion of this procedure to security 
cases would not seriously affect operations of this 
Division. r 





ADDENDUM BY SPECIAL INVESTIGATIVE DIVISION LHMrsde 3/17/71 

Special Investigative Division has no objection to the above 
recommendation. 
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August 20, 1970 
PERSONAL 


P edoral Bureau of Investigation b 7 c 

Washington* D. C. 

Bear Mr. 

_ I have been advised of the suggestion which you 
made v/nile assigned to the Files and Communications Division 
regarding the disposition of certain material In connection with 
Theft from Interstate Shipment cases. This proposal is beta"* 

evaluated and you will be advised of the final decision in this ° 
matter. 

The interest and initiative which led you to give 
me cue benefit of your thoughts on this matter are indeed 
appreciated. 


1 - Mr. Casoar 


Sincerely yours* 
?„ Edgar Hoover 


° 1 - Mr. Tavel 

jl - Personnel file of Mr. 

— ^KML: das' dWt/ 

( 6 ) «... (Suggestion 98-71 dated 8/18/70) 


NOTE: Based on memorandum J„ W. Mars 
OTB: csa, dated 8/18/70, re: 

GS-5, Editor, Training Division, EOD 7/6/ 


Referred to the General Investigative and. 
Inspection Divisions lor 

. M-wwi hMmtm m 


Q 

V 


V 1 i 
A J ^ 


< T'li r ) if. jf "5 i'ii t r, 

- '■* V ^ y.i ,10 


mail roomCZI teletype unit d); 1 1 F ft. <36 ** 

FEB 1 & 197p ' i-iKiu.Jt_aui_ 



■/-!!: \j . r* ;/-> • « i 


ORIGINAL FILED % 






The General Investigative Division has not 
experienced any problems in criminal investigations 
resulting from the destruction of the 62 different classi- 
fications of non-security matters which are five years old 
by auxiliary offices which have referred such cases upon 
completion to office of origin, and, therefore, the General 
Investigative Division would not expect that destruction 
by auxiliary offices of security files which are five years 
old jvould create problems. The General Investigative 
Division has no objection to the adoption of this suggestion. 
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.UNITED STATES G^ERNMENT 

Memorandum 


TO 


Mr. Tavel 



FROM 


J. W. 'MMfehall 



DATE: 8-18-70 

Jo *o 
b7C 


ToJson — ~~ 

Sullivan . — „ — . — — 

Mohr 

Bishop 

Brennan, C.D. , 

Cnltnbnn 

Cn*»pt*r 

Conrad 

Felt 

Onlc 

•Roron 

Tiwcl 

Wallers — _ 

Soy or h . 

Tele. Room ... 

Holmes __ — — 

Gandy - 


SUBJECT; 


GS-5, Editor 
Training Division 
EOD 7-6-53 


ofipsr Ruction 


STREAMLINING COMMITTEE SUGGESTION 


# p iJ 

L ~~ 


Employee, while assigned to Filing Unit, suggested 
through the Files and Communications Division Streamlining 
Committee that the Bureau consider purging mail, index cards 
and abstracts on all unknown subject cases in the 15 Classifi- 
cation (Theft From Interstate Shipment), which have been open 
ten years or more. He noted there are 73 drawers of files in 
the TFIS category which have been opened ten years or more. 

He stated that spot checking indicated that about half of each 
drawer was made up of unknown subject cases. He estimated that 
purging these files would provide additional filing space 
representing approximately 5,000 unknown subject cases. Space 
would also be gained in the Bureau's indices by purging approxi- 
mately 10,000 related index cards as well as destroying abstracts, 
in the Numbering and Service Units. He further suggested that 
of the 34,000 cases in this classification &n microfilm, that 
the unknown subject cases likewise be deindexed. He pointed 
out the files, abstracts and index cards are being retained 
even though the probability of their being used is nil. He noted 
the advantages of this suggestion would provide for the recovery 
of badly needed filing space in the Filing, Numbering, Service 
and General Index Units and would save the Bureau the expense 
of purchasing about six additional cabinets. 


v Officials of the Files and Communications Division and 
members of the Streamlining Committee favor adoption of this 
suggestion as same will provide for the recovery of valuable 
space as well as the removal of index cards, abstracts and 
corresponding case files which no longer serve any useful purpose. 
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1 - General Investigative Division 
1 - Inspection Division 
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Memorandum J. W. Marshall to Mr. Tavel 


Streamlining Committee Suggestion 


Bureau and Archival authority have already been obtained for 
the destruction of unknown subject cases in Interstate Trans- 
portation of Stolen Motor Vehicle Cases and unknown subject 
Sabotage of Aircraft and Destruction of Aircraft or Motor 
Vehicle cases. A survey of unknown subject TFIS matters reveals 
that approximately 5,000 cases, equal to six 6-drawer cabinets, 
can be destroyed if this suggestion is adopted. The adoption 
of this suggestion however, will require Archival authority for 
the destruction of abstracts, index cards and investigative files, 

RECOMMENDATIONS : 

1. For referral to the Training Division, Attention 
Suggestion Desk. 


2. That a copy of this suggestion be furnished the 
General Investigative Division for its recommendations, observa- 
tions and comments. 


3. That a copy of this suggestion be furnished the 
Inspection Division for its .recommendations, observations and 
comments . 


4, That if this suggestion is approved, the Files 
and Communications Division submit to National Archives through 
the Department of Justice, appropriate recommendations seeking 
approval for the destruction of aforementioned records. 
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Memorandum 


UNITED STATES GOVERNMENT 


Mr. Tavel 


St" 


DATE: 3-9-71 


FROM 


J. W. irakKghall 


SUBJECT: /TDE STRUCT ION OF FILES AND RECORDS 

Rememo J. J. Casper to Mr. Mohr dated 2-26-71. 


Tolson 

Sullivan 

Mohr 

Bishop 

Brennan, C.D. . 

Felt 1 

Gale 

Rosen 

Tavel 

Walters 

Soyars 

Tele. Room — 

Holm es 
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Rememo requests comments of this Division regarding jj 
destruction of all but cover and/or synopsis page(s) of investigative 
reports in security matters in auxiliary offices, five years sub- 
sequent to date cases were RUC'd. Index cards would be retained 
under existing 20 year rule. / 


We have Archival Authority to destroy closed files in {/ 
Field Offices as original of reports are filed at Seat of Government. 
(66-19087-10). Destruction' of this material in field will: have no 
affect on operations of this Division. 


RECOMMENDATION: 


Forward to. Training Division. 
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Employee Suggestion 
FI>252 (Rev. 9-11-59) 
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From: (Suggester's name) 


Director, FBI 


5/25/71 

Division of Assignment 

EL PASO 


suggestion That the Manual of Rules & Regulations , Part II , Section 3, 

Page 13b, Sub. 4(d) be revised to provide for the rention of v one (1) 
page of one (1) document (instead of file fronts) from files being 
i/) destroyed when five (5) years old in those classifications enumerated 
\ in said Manual of Rules & Regulations, as previously referenced, 

dependent upon established limitations as to off ice, of origin, office 
of prosecution, etc. This could be the 1st page of a report, airtel, 
teletype, letter, etc. In fact, it could be. any correspondence 
indicating the office of origin and would be renumbered as serial #1 
since it would be the only remaining page._ It is; further suggested 
that the revision provide that the saved correspondence have stamped 
thereon "DESTROYED" as a flag that only a single page remains of 
what was once a complete file fiap^y - 

Current practice or rule (Include manual citation as well as facts) —««***« 

Retain file fronts and show identity of office of origin thereon 
for reference purposes. (Manual of Rules & Regulations, Part II, ^ 


Advantages of suggest 




annual Savings (Incluae oasis for estimate) 


Closed files must be consolidated each six (6) months per instructions 
in the Manual of Rules & Regulations, Part II, Section 3, Page lib, 

Sub. 5b. See also MR&R, Part II , Section 3, Page lib, Sub. 5d. 
Therefore, there are no file fronts upon which to record the office of 
origin for ref erence . purposes . Some uniform system needs to be devised 
the purpose of recording the office of origin for files in specific 
classifications slated for destruction under the five (5) year^rule. 
This is true as the index cards are not to be destroyed unti Rencounter 
when they reach the twenty (20) year mark.' The office 'of; origin coul 
be recorded in the log maintained re destroyed files b^Pjclas-sif icatio 

which thfs'/cou-ld be- 




Disadvantages of suggestion 


None apparent to the suggestor. 




“■as so 

^g»(5o-8a? rnL 


(The use by the United States of my suggestion shall not form the basis of a 'further claim' oT*^iiy.*M 
assigns upon the United States. I understand that I will be considered r 1 1 ' rTlri 1 1 1 

within two years after submission,) 

SIlMr. □Mrs. □ mIssL ■ 

/ / Signature 5m!3 

Recommendations and comments of Division Head JS 

This suggestion has me rit and serious 
should be given to its adoptipnv 

tftVSi SJ 


^ rr "%, fligjielrs, or * 
" 1 1 1 ' 1 jlopted? 


ft tie of Suggester 


sons ideration 


(Do not write in this space - for Bureau use only) 
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Advantages' of suggestion and annual savings / (include manual - 
citation as well , as facts) continued:, > • 

accomplished. However, the suggested wayja. ®|SiJ' f f?e%pSce 
j ,r- aiernra+p , There would be. no appreciable ins. space 

Serif ileitf Sts method would .prdvide for : the, retention of but 

a single page per destroyed file.- -- „ ’ ,? • ‘ 
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1/21/71 , 



J, J* Casper . ; - • _ v*^ > ‘’.V. ;•*■■.* 
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SII GGE STIQN 352*71 S UBMITTED RY - . ' - 

MR. ^ MEXICO CITY OFFICE 


/he • 

- t 7 c 


th^ aestruCtiort pi newspaper Clippings in, foreign dniCeS when they are no ioriger , 
needed to pdiiseirye space aiid feeep volume of fSl^s ^thin manageable levels. „ ft V 
heeded at a later time, clippihg could be obtained from* the mprghe of the newspaper ; 
involved. It tras' recommended, and approved that the views, of three pitied foreign : . . 


, t ;/\('''#hes.e views have nbw been received. - ^dnnV/FarlS and Horn! adyisecf ■■( 

tli^y imve encountered no problem in ibis respect:. Clipphi|s ivhich Contain ' 

( substantive information regarding. Case flies are mounted, serialised into file> ( , V/ 


matters* once the information has been assimillted and .included in a Subsequent* *.a£j 
communication, these clippings are not filed but are used al work papers and : ■ . SL 


*: "Th^. -1., 


j , y that current fules are suffMlntly broad to permit such a, procedure without malting 
r ; any additional regulations in this regard. Training' division agrees. V -.'X:. 

• ' ‘.r- . 'V"‘. ■ • v ;;yV v;.; ; • / 

, . RECOMMENDATION: That the suggestion not be adopted and the attached letter beTN^ 
■fi ’"\Z‘ ■ : ■( V. .ZX forwarded to the Suggested advising him of tide fact. >: HiS 
V idea was aclmowledged by pfibr letter. - •'-/''DK (. '• .•>' ' :: X 

/<&■”***', 


v ; : /fenclosufe ' ’ ’V* ' ■ ’ ' : i ' ^ 

. (P- Bufile 66-3286 . 

VX Bufile 66-4632 : " / ‘ 

b':(y'ML:;das;’-; J.-/ y.:.;--' : 

; (d) ;v". •> ' : 7 '• v ^r ' 
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G mi fly . 


Department of Army forwards Part 2 portion of DA Form 
3545 to inform Bureau of return of military personnel to military 
control. Other branches of military services use discontinue letter. 
It is being recommended that only those communi cations on individuals 
^ who are identifiable as deserter fugitives be filed. 


>. 
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Deserter Unit, Special Invesitgative Division, searches 
each name to determine if pending case exists. If no pending case 
is located, communication is stamped "NRDI" (No Record, Deserter Index). 
It is then sent to NCIC and Identification Division. Appropriate 
searches are made by each to determine whether name of individual is 
listed. It is then sent to Records Branch to be filed. These com- 
muni cations are filed "not recorded" (no abstract prepared) in 42-0. 
Processing them is a problem for Records Branch as communi cations must 
be classified twice. After being initially classified communication 
is sent to General Index Unit. General Index employee searches name 
£ and if there is no 42 main file, communication is returned to ClassifyirQl 
Unit so that "subject" symbol can be changed to "cross reference" symbol}.* 
U Communication is then sent to Numbering Unit for serializing and to 
1 ^ Recording Unit for preparation of index card. 

<£ j ' 

< t It is conservatively estimated that we are filing "NRDI" 

<4 J* communications at rate of 75 per day or 19,500 annually. Searches in 
j yv ^ Deserter Index, NCIC, and Identification Division, should determine , 

" j whether we have any interest in individual. If no record is found by J 

any of these sections, communication should be destroyed and not filed. 

I We are in effect filing negative information and the index cards only * 
^clutter up our index and make name searches more difficult, 
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1 - Mr. Sullivan 
1 - Mr. Gale 
1 - Mr. Bishop 
1 - Mr. Walters 
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Memo J. W. Marshall to Mr. Tavel 
Re: DESERTERS -SUPERVISION 

RECOMMENDATION : 

1. That communication from Armed Forces .advising of return 
of military indvidual to military control be filed only if individual 
is identifiable in Deserter Index, NCIC, or Identification Division as 
having been a deserter. 


2. That such communi cations presently filed in general file 
on deserters, 42-0, be deindexed and destroyed. Archival Authority 
will be secured for destruction of these communications. 
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November 1 18, 1970 
PERSONAL 


L(o~?^£> 


The Americas! Embassy d„ 

Mexico City, Mexico b/ ’^ 

Dear Mr J 

I toe received your suggestion regarding the 
disposition of newspaper clippings when they are no longer 
needed by our foreign offices. This proposal is being evaluated 
and yon wiH'be advised of the final decision in this matter. 

The interest and initiative which prompted you 
to submit your idea to me are indeed appreciated, 

; Sincerely yours, • ■ 

L Edgar Jloover 

2 - Legat, Mexico City 

. 1 - Field personnel file .. ■ - 

' S- “ Suggestion file 

Gf‘" I 1 “ Mr. C. D. Brennan ( Attention Foreign L iaison Desk) 

[d £5 \ 1 - Personnel file of Mr. I I hh 

’££; Jy ML: dasdo^ • b7c 

B °2 m (7) (Suggestion 352-71 dated 11/10/70) 

1 > B 

| NOTE: Suggests foreign offices, in order to conserve space and 
|.<L I - keep volume of files within manageable levels, be 

authorized to destroy newspaper clippings when they are no longer 

needed. After a case Agent completes Ms file review and report 

Mo'ljf " P or other communication to Bureau, he could then indicate the 

i«.pSC5^LK>j clippings which could be destroyed. Until destruction, clippings 
St c '°' could be retained by fastening them to a file back and placing them *: 

Sr; in- a folder. Mexico City Office, ^according to suggester, has been 
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NOTE Continued: 
s ■' 

authorized to retain FD-306s (Cover Sheet for Informant Report 
or Material) in this maimer. If clipping should be needed at later 
date, suggester states it could be obtained from the morgue of the 
appropriate newspaper. 

Referred to the Domestic Intelligence, Crime Records 
and Inspection Divisions for views and recommendations. „ 
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Efflggy^ggcstioQ 

9-11-59) 




Director, FBI 


SUGGESTION 


F rom: 

(Suaaester's name) 

1 



11/10/70 

Division of Assignment 

MEXICO CITY 


ON It is suggested that foreign offices, m order to conserve 
space and keep volume of files within manageable levels, be 
authorized t.o destroy newspaper clippings when they are no 
longer needed; After a case agent completes his file review 
and report or- other communication to the Bureau, he could then 
indicate the clippings which could be destroyed. Until de- 
struction, clippings could be retained by fastening them to 
a file back and placing them in a folder. Mexico City Office 
ha^ previously been authorized to retain FD-306's i-n this 
manner. If the clipping should be needed at a later date, 
it could be obtained from the morgue of the newspaper involved. 
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Current practice or rule (Include manual citation as well as facts) CU3?rOn*tly y nGWSfjOctpeiT Cli^ppiHgS 

are mounted on paper, searched, indexed and serialized for 
the Tile,. The majority of the newspaper clippings retained 

• . - • *”* " * - ’ It A TJ A ' 
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(The use by the United States of my suggestion shall not form the &asis of a further c 1 aittP®8‘f fi £ ! r? lure b y me, my heirs, or 
assigns upon the United States, I understand that I will be considered f or any justified award only if my suggestio n is adopted 
within two years after submission,) 

K2 Mr. □ Mrs, 1 I mIss J m ■ y 

(/ Signature and Title of Suggester L/J.GPK 


Recommendations and comments of Division Head 

Jl n. '&> fagn/J!—' f'JlC&lAsb- 

tSrt. &CSA&S*?'# Z& 


(Do not write in this space - for Bureau use only) 

<rl, CijJk/, 
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ShaUNMXZC tXXSSSSSlSH 

11-1^70 

^!5 4ipii-2-S-1970 ' 


/ / 'Jl. j 


T / / 

Signature and Title s y /j 
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Current practice or rule (continued) 

the substantive files. A review of provisions in the Manual 
of Instructions, Manual of Rules and Regulations, Foreign 
Operations Policy Manual and Agents ' Handbook does not dis- 
close regulations which would prohibit the suggested procedure. 
The Manual of Rules and Regulations, Part II, Section 3, 
page’ 15, permits destruction of police school newspaper 
clippings after two years . 
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Federal Bureau of Investigation 
El Faso, Texas 

“ Dear Mr« | 

I have received your suggestion that certain 
instructions regarding the disposition of Meg ha added to the 
Manual of Rules and Regulations, You may he interested to 
know that similar proposals have been considered previously 
and not adopted. It was decided the present wording on the 
file cover of the consolidated volume is consistent with the 
manner in which these files should be purged.# ■ 

/ Ml ^ - ' ' 

"™T( . . „• * f af 

-t The interest you displayed k y /- ■ 

. L idea to me is indeed appreciated. ^ C- 3; ' : >-y V "* t - 


Sincerely yours, 

El Paso 1 183801 HooTO ' 

1 - Field personnel file )y ? 

1 - Suggestion file 

Personnel file of Mr I I. 


Tolson 

Sullivan . 

Mohr l_ 

Bishop 

B ro lUUUiT-Gr&rr^. 
Callahan „ 
Casper _ JUN — . 

Conrad ...: 

Dalbey /_ 

Felt i_ 

■ Gale 

Roson^ yj 

WnlJ^ /' \7 

Soyars - 5-A. 
Tele, Koom*Z&£jf 

Holmes 

Gandy 

Mr. Beaver 


^L:das ^ - 

1 (6)^ (Suggestion 886-71 dated 5/25/71) 


The curreiit rfilfes are C 
Consistent wit^ their 
intent. When files are 
consolidated, the front's 
are not retained with the 
exception of the one which 
goes on the consolidated 
rvoiume. When files are 


^dsstifoyed under the circumstances as mentioned ittme^^Ml of 
^ Rul&tahd Emulations, Part II, Section 3, page 13b, the reason for 
0 ISI&sfcguption is. placed on the file fronts or on the consolidated volume 
t, c frontlcover and the file numbers should be listed followed by the office 
~(7of origin. This is necessaryffor reference purposes in auxiliary offices 
Jj> s jsince no notation igibe.injg: placed on index cards regarding this 
^ 4Mio#jEEi.tfflMt/^he use of one serial is not warranted for this purpose. 

iK-i.l (NOTE On Page 2) ^ihrTW 

4:cM " 7 r 








i\ -v ' 

Letter to Mr. 



V ‘ - 1^7 - 

^ *► • SS» s - ,- v 


NOT Ev Sugge st,s ffiianual . of R ules„.and..Re.gul ations be r evi s e.dJtol x ' 

provide for r et e ntion of 'onepagejgf xre document ^(insteadi ; 
of file iron tsfl r oni files being destroyed' when five years old in those 
classifications ^numerated i^ manual, as previously referenced, “ • ' 
dependent. upon established limitations as to office of .origin, office 
Of prosecution, - etc. ./.'This, could be first page of' report, airtel, . . 

teletype letter, etc. It could be any correspondence indicating- office 
of origin and would be renumbered as serial #1 since it would be only 
remaining page. Further, suggests the revisionprovide that saved 

■ correspondence, have stamped 1 thereon "DESTROYED*’ as a flag that 
only a single; page' remains of what was once a. complete file. ' - ' r -\ : K . 

i ' El Paso is evidently not interpreting this rule as it;.' 

was. intended; While files are consolidated after six months and file 
fronts- are destroyed, there naturally would only be front of , - ) ; 

consolidated volume on. which to place disposition of destroyed files . 
with office of origin. Traihing;Diyision recommends no;; further action 
regarding this; matter. • ; >y/ "V>; :/ ' . 
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Jane 11* 1971 
PERSONAL 


J\ 7^0- 
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federal Bureau of Investigation 
V/asMngcon, B, C.- . 

Bear Mri‘1 


»«”•.** « io- 


Reference: is made to your saggesf ioifi'^garding • .. 
the disposition, of certain material after three years if ^n oMice'S 
no longer has a specific need for the information confaineCm 
these reports* I am pleased to advise you this proposal i#“ 
being adopted and steps \7ili be taken to place it into effect. 


to me is 


Sincerely yomML.* : ‘ 

**'£ o 

1 TTaattai* ^ 


rh % 




1— Mm C. D*. Brennan' J ' Edgar Hoover 
1 - MKHFelt 


1 ~ Mr’-HB’elt 

1$ - Personnel file of SA 


^MLidas'^-e^ 




(Suggestion 881-71) 

, 1-1 * T T 



k NOTE: Based;:on memorandum J. J. Casper to Mr. Mohr, 

? ^ i _*j_ _ ,.i n /a /rt « Vt . ,_t j. j* *r> n 




J ‘ dated 6/9/7 l^ML: das, re: Destruction of Bu reau Records 
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MrJ 
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Federal Bureau of Investigation 
Washington, D. C. 


Dear Mr. 


.41 


Thank you very much for me suggestion regarding 
the disposition of certain material after three years if an office 
no longer has a specific need for the information contained in these 
reports. Consideration is feeing: afforded this proposal andjrou. 
will fee advised of the final decision in the matter* ss 




'!§I appreciate the interest and initiative-v?Mejb :( 
prompted you lo give me the benefit of youpgfeservatidns on this. 
subjeeW- r -° ‘ B ■ 

Sincerely yours 


m 

O 


Sh-l 


UJ 


V9&S&' Hoover 




1 - Mfr. Brennan 
lj - P£rsonnel/file of SA 
JpDUdas 

' (5) (Suggestion 881-71 dated 5/26/71) 


NOTE: Manual of Rules and Regulations, Part II, Section 3, 
page 13c, identifies files and records which may be 
destroyed if more than three years old if certain^ conditions ^ 
are ifilt. The New York Offifce * prepares' a semiannual rjb'pbrtjif/ 
on the'"’CP,USA, a copy of which is ,sent to each office. Copies 
Z*of thes;e reports occupy approximately 12/linear feet of, file; 





JffH 


cjigp'ace in each office. < Suggests cdpi'es' of these reports fee 


g destroyed after three years, 
^*to retain them longer.. 


CP 


esA 

<y* r 


if the office has no specific need 

Jj/^X " Referred to Domestic intelligence Division, by 
jr request, for views and recommendations. bi ” -i i 

MAIL ROOMl I TELETYPE UNIT I I 


, i *r) i 






t. 

Si 

% 

\ 


Pi 


m 

& 

& 

o 

r'% 


SSS 


inn 




Emp^PJ^prSucfapstion . 
FD-2-52 (Rev. 9-l'l-59) 
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From: (Suggester's name) 


Director, FBI 
SUGGESTION 


Date ‘ ■ • 

i 

May 26, 1971 


Division of Assignment 


INSPECTION 



SUGGESTION Kore*>Bt& twlmm. 

Manual of In$&rue%i-ons, Part II, Section 3, Page 13c, v 
identifiesj/ riles and r ecord s •whi ch may be destroyed if 
more than ^RreeT^ ea^ old if'c ertal'n”^ met . 

The New York Office prepares a semi-annual report on the 
CP USA, a copy of which is sent to each office. Copies 
of these reports occupy approximately 12 linear feet of 
file space in each office. It is suggested that copies 
of these reports be destroyed after three years, if the 
office has no specific need to retain them longer. 

® £ $ sm- ve.t?oa/_ 6,# A> 

£m&iCLAL> 

Current practice or rule (Include mqnual citation as well as facts) 

Semi-annual reports', which are 75 to 100 pages in length, 
are prepared by New York Office on national CP activities 
pursuant to SAC letter 70-33. • dated 6/16/70. Prior to that 

Advantages of suggestion and annual savings (include basis for estimate) fcitnOj <JUQrZ v fc©X*ly 2*0pOl**fcS 

were submitted. 

Prom a review of these reports, it appears the majors purpose 
they serve is to provide recipient office with current picture 
« of national CP activities. Pertinent local CP activities! are 
reported by respective offices and consequentlyjneeessary 5 ' 
indexing is handled in the district CP file rather than the _ 
national CP file. In offices having substantiate,! 5 activity,^ 
such as New York, Chicago and Los Angeles, it is conceivably I 
- -worthwhile for historical purposes to retain these national ’ 
CP reports for an extended period of time, (see attached) 

Disadvantages of suggestion ^ fflj I. « ‘ • 

None apparent. 


7- A 


ME 






(The use by the United States of my suggestion shall not form the b"ef5fS“ori 
assigns upon the United States. 1 Understand that I will be considered for 
within two years after submission.) I 

B Mr. l.,..JMrs. I ] mi ^ -[ 

Recommendations and comments of Division Head 

Unless Division 5 has valid objections— 


pny nature, by me, my heirs, or 
i onl'Vfc.if mv suaaes tlnn is adopted 


ignature and Title ot«»uggesten 


(Do not write in this space - for Bureau use only) 


&r*b*h*J , 'Cj JCjf* ] fhi REC- 1 

Air 

—f- XEHOX |-/1 -7/ 


ire anu t ictc ~ 


- «« ^ 


JUN 7 1971 



Except for these few .offices/ it ' appears any tfalue f rora J /i 
these reports would be' derived 'within three yeiafs/and 5 
consequently these reports could be destroyed after three / 
years with no loss of Investigative Assistance. /.The over- 
all savings in file space ^would be approximately 650 linear 
feet - this is equivalent space for the, closed files of 
a small office . /'/• ' // 
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OPTIONAL FORM NO. 10 5010-106 

W AY 1962 EDITION 
GSA GEN. REG. NO. 27 

UNITED STATES GOVERNMENT 

~ "Memorandum 


TO 

Mr. 

FROM : 

W. 1 

Y 

SUBJECT: 



DATE: 4/15/71 


W. W. Bradley 




Tolson 

Sullivan 

Mohr 

Bishop 

^Casjier — 

Conrad — 

Dal bey 

Felt 

Gale 

Rosen 

Tavel 

Walters 

Soyars 

Tele. Room 

Holmes 

Gandy 


[ect: * tflVENTORY OF TE CHNICAL EQUIPMENT V 

The following items should be removed from the FBI Laboratory 
inventory. They are beyond economical repair or useful service life, and 
have been destroyed or dismantled for parts. The number in parenthesis 
indicates the age of the item in years . 

j Two each Amplifier, Playback, Minifon - #1; #2 (13). ^ ^ ^ 

Amplifier, Security Kit, Research Products Model SA-10 - No SN (14)^?«ivu 

Am p lif ier, Security Kit, Research Products Model SU-102 B - #2002 (17) . 

Kit, Security, Sargent. & Greenleaf (amplifier only) Model 4501 - #1 (11) . 

Kit, Security (with case) Research Products Model SU-102 B - #1025 (17). 

Two each Kit, Security, Radio Detection, Hi Frequency (with FS-4 
Indicator, VHF - 1 Probe, UHF - 1 Probe, HRF Adapter - no amplifier) . 

No SN (14). 

Three each Security Amplifier, Model SU-105 #4; #17; #55 .(11$. 
RECOMMENDATION: 


W 


That the above itemlYbe,, removed from the Radio Engineering Section 
inventory. 5^ 

illahan At, 

Y# ■ 


1 - Mr. Callahan 

1 - Mr. Conrad ** riOA 

1 - Mr. Alvarez ^ (jx\ 

1- Mr. Bradley WXlOl ' 

1 - Mr. Matter/Anchors r^C/TTor/v o/s 

joL* ^ ^ 

UMM/sk] l . | TfXtp- u / 

O' J f 

70J S?W 
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OPTIONAt FORM NO. 10 

may 1962 edition 

(ISA GEN. REG. NO. 27 

UNITED STATES GOV 




NMENT 


Memorandum 


FROM 


SUBJECT: 


Mr. Mohr 


J. J. Caspe/ 


DATE: 6/9/71 


DESTRUC TIOIST OF BUREAU RECORDS- 
S UGGESTION 881-71 SUB MITTED BY 
SA l • 

DOMESTIC INTELLIGENCE DIVISION 




F^Sfsofl 

Sullivan . 

Mohr 

BishorT^ 
BrennW; < 
Caliban,. 


Dalbey 

Felt 

Gale 

Ro^eh 

-'favel Z 

Walters 

Soyar8 
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Manual of Rules and Regulations, Part II, Section 3, page 13c, identifies 
files and records which may be destroyed if more {hah three years old if certain 
conditions are met: ‘ /The New York Office prepares -aks lmiannual renortjbnJhe, 

C ommunist JPartv s USA (CPUS A), a copy of which is sent to each field'office. Copies 
jbf these" reports occupyapprpxim.ately 12 linear feet of file space in each office. 

§ ^Suggests that copies /OfThese reportsjDe destroyed after three years, if the auxiliary 

K "'l cr- 1 1 , , . ■> r * n ";n. "-H ill li nn , , — — 

o el office has no specific need to retain Jhem^longer. 


® £ ,, These semiannual reports, which are 75 to 100 pages in length, are 

g w prepared by New York Office on national CP activities pursuant to SAC Letter 70-33 
dated 6/16/70.; Prior to that time, quarterly reports were submitted. 

<3 a* r> * y 

§ a u Tbesuggester notes that from a review of these reports, dt appears the 

5 * major purpose they serve is to provide recipient office with current'picture of national 
v. CP activities. Pertinent local CP activities are reported by respective offices and 
^"consequently necessary indexing is handled in the district CP file rather, than the 

national CP file.;, In offices having substantial CP activity, such as New York, Chicago, 
and Los Angeles, 1 it is conceivably worthwhile for historical purposes to* retain these 
v national CP reports for an extended period^ of time. Except for these f§w offices, it j 
appears any value from the reports would be derived within three years and 
consequently they could be destroyed after this period of time with no loss of 
investigative assistance. The overall saving in filing space would be approximately 
650 linear feet - this is equivalent space for the closed files of a small office. 

' ‘ * *’ ti‘/a il ■* :■* 

Domestic Intelligence Division had no objection to the idea and 

recommended approval. Since this Division feels the prpposal has merit, Train ing, 


Division can see T 


pn to object to .this procedure. 


ip ^reason to ooject to.;tnis i 
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Memo Casper to Mohr 
Re: Destruction of Bureau Records 
Suggestion 881-71 Subinitted by 

8* 1 -j 

Domestic Intelligence Division 

RECOMMENDATIONS: (1) That the suggestion be adopted and the attached letter be 
““ “ " forwarded to the suggester advising him of this fact. His 

idea has been acknowledged by prior letter. 

or 



(2) On approval, this memorandum will serve as authority 
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ptmcsc&'i IBI ' ; :■ •'- , ; 7 . r ; 


6 / 2/71 


.Met ■• c&xgago' ■> ;". - ;.!!, : > - 6;, 

cs-‘:'. - : ■ 7 ; 

/. ••• . 7-\ : v 7/ <. ; 

' ',CiIJ.C&<SO,;l>TOSW V.:'V ■; 7 £y7.' v u ;, •; >;7 

j mmi T 3R . ’ s ' v' ^ /, *> % < ‘ i 7 *” * ,7 ’,v. r .,; , ■ ” V 

: (CBXGAGQ FILE; 66-2551&1 /7 ■ 

;’”fipiis n :; ‘V ‘'7 • ‘ ' V ~7\7 > 

• tB 4"r.'& MTfflmM-y 7 7,;;/7 /.-/vF 
•- : :<E'UI?2LE 100-5403) . ;7;7 V ;. ;■<, •:• • /;.; 

' tcmc&m-mw . 6i^ii9>- .• 






. •• '• 7 • ' ■ ’ in -JsfoxQ&G ti'en with' 'Chicago'’ 9 #, continuing;- j®og2?a3Ea.? : |!|MB J 
' t>£ destruction o^ilies^the ■'£ Cliotilng '■ is- tow#?-jg©#- I 

% ior Bureau coasideratlon.’ ; •> V; 7 


cesaEauaist 


since. Januar 5? *- . 7|f^' 


T - v-7" 


, . and wfeon'-tbe noo&. arose, ' ••- 7-.-7; ** 7 ... ' .7,,'/. 7 :*..f 7 ' 7 

;7 t . , By ' syiet/ie; Bureau 8/l3/i?7 *',.isud©f 7vvilnla” c 

7 Chicago requested. Bureau, author isatioa to destroy ..copios&^fft 4 I 
;\ of "Vilnis” over three .year :a old. since • they were, 

'•' ■■'•» storage problein yEuiet to £9d$ago 3/26/577 under ' ssjm^mmami, 




. at' - av public library,- 'Chicago determined the^aew^jd'S^^^^I 


; .were ; not a valla!? le at a public .library. . ; €feLcag& 


continued tp miataia v tiie.ser/ -wjp 

,tbe 'Bureau. ;^o date^'-'-tbe^e, net/ap&persa pjeseatly; 

4 ’B4 -envelopes - in' -bulisy .-'eshibits- rdoa . taising..up - eaftcn^p^ q>. |I , 
•' smoe-.-. .: - 7 >'■ ;’;7,'- :-; •.■. > 




m 




. 7 ■;•' ... ''Since tbo inception o£ this pros^aa •■•taer^^flf. i^Sd 

■has - not ■been one dccasioa of aced-^or ..source ;td. - ted > |i^pw|M' 
to. -the ' subscription of t&’is .newspaper,, ’ lt : is 


■advanced, does not appear that;proseciifi^m : 7'. v 


rm/hnlx 
C0> : 


Lto(0> 



ii' ^'77 v ’f*" v -7 w 






It is the opinion of the Chicago, Office that , 
retention of copfes of the last three years of ^Vilnis’* 
would be sufficient and there is no apparent need to ; 
retain older copies of the *Wnis*V. : ..Chicago; feel®- use ■; 
of older issues in foreseeable future seems' extremely 
remote., ' V 1 '" % V- 

• , Chicago requests BureaU authority to destroy 
old copies^ of ”Ti In is’*, over three years old. , 






1 - Mr. FjkC. Putnam 


June 18; 1971 


PROPOSED CHANGE IN 
MANUAL OF RULES AND REGULATIONS 


Part II, Section 3, 8h, page 13c, should be amended by adding: 


”(10) Quit 


smianni 


>rts oj 


mtxona] 


tees m 
may ms 


If desired, inc 
Historical value 




:mkl 

) c r 


PCP:mkl 
(4) | 


NOTE: 


y Memorandum J. J. Casper to Mr,, Mohr 6/9/71, captioned 

" Destruction of Bureau Records^ Suggestion 881-71 Submitted by 
SIT , Domestic Intelligence Division, recommended 

and was approved that these reports may be destroyed after 
three years old unless individual offices desire to retain for 
historical purposes , 
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opt&hm: form rai. 10 
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STATES GO^JpNMENT 

Memorandum 


2$aSS^ 


giMivan , 

iftohr , £ 

Bishop 


- /jl&l* 


MR. TOLSON 


M. FELT 


1BZ 

i/fca^per „ 

fConrad 

* Dalbe.yfL_ 


DATE: June 16. 



SUBJECT: 


PURGING OF PUBLICATIONS 
RECORDS BRANCH 

^ FILES AND COMMUNICATIONS DIVISION 

u Oeo4 rued i 6 a 6 \ DU roa u 


/ Fdfl 

Gale 

R<fs< 

Walt 
^ Soyi 


Tavel — 

Walters 

Soyars 

Beaver 

Tele. Room , 

Holmes 

Gandy 


Si FILES AND COMMUNE ATLONS DIVISION J /) 

ru cd t 6 A OH roa u Jdjr o purl'd (j€/)er&l 
Memorandum Mr. Cotter to Mr. Brennan dated 6/11/71 (attached) 
submitted results of survey by Domestic Intelligence Division (DID) arid recom- 
mendation for purging the files of old copies of publications which have been retained 
for intelligence purposes. The Director requested my recommendation. j 

I personally examined these publications, which now occupy over 200 fivp- 
prawer, legal size, file cabinets in the Identification Building. I also reviewed tH<| i 
jlist of those publications recommended for purging. I concur. in DIP’S proposal s;! V 
'Much of the material is of questionable value at this time; also, the Library of y 
Congress has much of the material. DID prop osed retaining items of real historical/) 
value and anv material which has beemindexecT This wilTonlv amount' to a few CL'/i 

cssasito: ■ ~ » >> ,N 


DID proposed saving the ’Daily Worker” issues subsequent to 1950. 

The Library of Congress has bound copies of this newspaper sol feel we should * 
retain only the last ten years. This will save 7 additional cabinets. DID concurs^ 

’ ' ft ^ 

DID proposed retaining all copies of "Political Affaiis. ” If we saved only 

10 years, 1 additional file cabinet would be saved. DID concurs. [p'j 




All in all, we will s av e approx imately 180 cabinets of badl y needed space 
in the Identification Building (1000 square feet)! This is a ver y l^i^l'^ud’desir ab ! 
step to take. j " , -> j_ ^ 

RE CD MMENDATI0NS : 1 - ' 

1. That Files and Communications Division be authorized to proceed with 

nni'dintr nr , nr>r\Qor) hxr TUT> . / S I (l ) H / vt 


purging proposed by DID. 

: __ 2^-Th”rit back cop 

only^ ^UL 2 197 ^ ^ 

A.JUL 3 3f97t 


JUt 




te JUW 29 1971 


1 - Messrs. 
Enclosure 


7 X mteiKTOWiiwwg 

v HEREIN IS UNCLASSIHtD // 

DATE j--^, m •' .B Y is am trer 

Sullivan, Mohr, Brennan, O. T. Blalock . 
WMF :wmj (6) CONTINUED - OVER 




HZ—? 



Memo for- Mr. Tolson 
Re: Purging of Publications - Records Branch 
Files and Communications Division 



only. 


3. That back copies of "Political Affairs" be retained for 10 years 


4. That all extra copies of any retained publication be destroyed. 





■ 2 - 


AASCW NEWSLETTER 


ABN CORRESPONDENCE 


12/53- Fall, 1958 


JS 12/53- Fa 

8-9/51 to 

/O0 Present 

V 


ACA NEWS ■ ; . § 8/20/38- Present 


ACU REPORT 


ADA WORLD j ■&>’-*]> 

m broth, hi 

jof 

rf 

JL I ftSS 

AFL-CIO NEWS /\^ ' ® 


}•£. ' 9/69-Present 


i-? «J 4 f 

- *7 

fa ; >•? 


AFL-CIO NEWS 


AIS AMERICA ISRAEL BULLETIN 
A, P. C, 0, BULLETIN, HE 
A. E. I. DIGEST OP SOVIET DEIS 
A. V. C. BULLETIN, THE 
ACCION ARGENTINA 
ACCION-CIO 
ACTION 

ACTION (FRENCH NEWSPAPER) 


6/62-9/60 

i/55-Present 
(except July & 
August) 

12/10/55-Preseat 


AF OF L RANK Ss FILE FEDEBATIONIST 3/33-10/35 


■ilfs? 


3/51-4/53 
7/1/46 ' 

11/27/40 
11/49 

6/26/37-5/9/40 ' 
8/22/45-8/16/51. 


'11/1/61-7/63 



DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


AFRICAN COMMUNIST, THE. 

AFRICAN REVOLUTION 

, AFRICAN TIMES, THE 
/AGERPRES ( INFORMATION BULLETIN) 
/AGITATOR 
AGRICULTURE 


AKRONIKAGYAR HIRLAP (AKRON 
HUNGARIAN JOURNAL) , N 

ALABAMIAN, THE 

ALARM (NABAT) 


PERIOD COVERED DESTROY MICROFILM RETAIN 


4-6/65 to Third V 
Quarter, 1967 

VoX, 1 #2, 1963- V 
Vol, 1 #11, 3/64 


3/51-5/51 v 

12/6/49-6/10/59 .*• 
11/15/10-11/1/12; ’ 

I- 

Farmers’ Bulletin v 
#144 Season 
1924-25 

1/28/43-9/24/43 V 


7/56-1/57 j Y 
9/56 - kV 


ALBfflIE ( OTORIATIOH BflliETIR) ' 7/29/484/4/49 $ 


ALBMAHIA LIBRE 
ALLARM 


AMBIJAN BULLETIN 

y 

AMERASIA 


AMERICA 

AMERICAN BANKERS ASSOCIATION 
(PROTECTIVE BULLETIN) 


1/24/42-8/1/43 \/], 

12/15/17-4/1/18 \)$ 


7-8/49 0 
1/42-12/45 
Spring, 1947 



eg isasw^ 




psgSjMSSsSiaW toifiiitt, 




CSSS&E 


i -of saw*" 


t'7’V77 v '-. 





TITLE OF PUBLICATION 


DISPOSITION OF PUBLICATIONS SURVEY 

PERIOD COVERED DESTROY MICROFILM RETAIN 


COMMENTS 





DISPOSITION OF PUBLICATIONS SURVEY 


V 


TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS 



TITLE OF PUBLICATION 


DISPOSITION OF PUBLICATIONS SURVEY 

PERIOD COVERED DESTROY MICROFILM RETAIN 




<4 ft 



DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED DESTROY MICROFILM RETAIN 


COMMENTS 


AMERIKAI MAGYAR NEPSZAVA (AMERICAN- | 7/18/42 
HUNGARIAN PEOPLE'S VOICE) 

AMERIKANISCHE SCHWEIZER ZEITUNG 8/12/42-1/27/43 


AMERIKA’S DEUTSCHE POST 

AMERIQUE 

AMERYKA-ECHO 

AMMUNITION 

AMUNKAS . 

ANGLO-SOVIET JOURNAL, THE 

ANNALS, THE ^ 

ANNUAL REPORT OF THE POLICE 
DEPARTMENT JANESVILLE, WISCONSIN 

ANNUAL, REPORT OF THE POLICE 

depar;Ient st, louis, Missouri 

ANNUAL REPORT OF THE POLICE 
DEPARTMENT SUKRIOR, WISCONSIN 

ANOITE- 

ANTI-IMPERALIST REVIEW, THE 
ANTI-NAZI BULLETIN, THE 
ANTI-WAR NEWS SERVICE 
ANTIOCH REVIEW, THE 


7/15/33-3/34. 
10/23/38-12/25/38 
7/28/46 
4/43-6/48 ■ 

10/27/51 

1/42-Spring, 1952 
5/30- Present 
12/31/47 


12/1/48 


12/47 


11/20/36 

7/28411-12/32 

10/37— t2-3/44 

2/8/41-12/9/41 

Spring, 1946- 
Sumier, 1946 




TITLE OF PUBLICATION 


DISPOSITION OF PUBLICATIONS SURVEY 


PERIOD COVERED DESTROY MICROFILM RETAIN 


ANVIL 


APPEAL, THE 


APPEAL TO REASON, THE 


Spring-Summer 
1956-Winter, 196C 

10/51 

10/19/46-11/9/46 


ARBEIT UND STAAT 
ARGENTINA 


Fall, 1949-Spring 
.1950 


ARKANSAS FAITH 
ARKANSAS STATE TIMES 
ARMENIAN CHURCH, THE' 
AMENIAN REPORTER, THE 


ARMENIAN REVIEW, THE 


ARMENIAN TRIBUNE, THE 


ARTA-BOSTON LOCAL 

ARTA-SUB LOCALS-PORT ARTHUR AND 
GALVESTON, TEXAS 

ARTA-SAN FRANCISCO 


11/34-1/40 

11/55-6/56 

1/16/58 

11/58-12/66 

Winter, 1955- 
Spring-Summer, 19 

Spring, 1952- 
Present 

2/16/46-8/28/48 • 
7/33-4/39 
1/17/36-1/16/36 
6/38-2/39 


7/1/36 






■DISPOSITION OF PUBLICATIONS SURVEY 

TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS 



TITLE OF PUBLICATION 


DISPOSITION OF PUBLICATIONS SURVEY 

PERIOD COVERED DESTROY MICROFILM RETAIN 





DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED DESTROY MICROFILM RETAIN 




DISPOSITION OF PUBLICATIONS SURVEY 



TITLE OF PUBLICATION 


DISPOSITION OF PUBLICATIONS SURVEY 

PERIOD COVERED DESTROY MICROFILM RETAIN 


COMMENTS 








TITLE OF PUBLICATION 


DISPOSITION OF PUBLICATIONS SURVEY 

PERIOD COVERED DESTROY MICROFILM RETAIN 


COMMENTS 





DISPOSITION OF PUBLICATIONS SURVEY 







DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


CHALLENGE f BRITAIN'S FIGHTING 
.YOUTH WEEKLY) 

CHALLENGE >YPSL) 

CHALLENGE fROCKY MT, ) 

CHALLENGE [YOUNG AMERICA'S VOICE) 

CHALLENGE (REVOLUTIONARY WEEKLY) 

CHALLENGE YPSL 

CHALLENGE OP YOUTH, THE 

CHALLENGER, THE 

CHAMPION 
CHAMPION, THE 
CHAMPION (LABOR MONTHLY) 

CHAMPION OF YOUTH 

CHANGING EPOCH 

CHANGING WORLD 

CHATTANOOGA OBSERVER 

CHICAGO SHIMPO, THE 

CHICAGO STAR, THE 

CHIEFS OF POLICE ASS'N OF N,J, 


PERIOD COVERED DESTROY MICROFILM RETAIN 


16 / 24 / 44 - 1 / 6/51 


6 / 43 - 8/45 

4 / 14 / 46 - 9 / 27/47 







DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


CHINESE WORKERS' PICTORIAL 
CHINESE WORLD, THE 
CHRISTA IN BEACON 
CHRISTAIN ECONOMICS 


CHRISTIAN SCIENTIST 


CHRONICLE 


PERIOD COVERED DESTROY MICROFILM RETAIN 


COMMENTS t/ 


CHRYSLER MOTORS MAGAZINE 


CHUNG SAI YAT PO 


/CITIZEN, THE 

CITIZENS' COUNCIL, THE 

CITIZENS' COUNCIL OF THE MIDWEST 
THE 

CITIZENS' COUNCIL OF NEW ORLEANS 
BULLETIN 

CIVIL LIBERTIES \ 

/ 

CIVIL LIBERTIES DOCKET , , 

CIVIL LIBERTIES IN NEW YORK / 


#1, 1951-12, 1951 • J 


9/16/54-2/28/55 
2/22/51-1/7/54 y 

10/10/50-5/9/65 
11/19-1/20 


CHRONICLE EDITORIAL RETIES, THE Sunnier, 1949 ■ 

CHRONOLOGY OF INTERNATIONAL 
EVENTS AND DOCWNTS 


H/4/50-11/6/50 ' r / 

■ X 

U/I/47-II/15/47 v f 

Oct,, 1961 -Present 

10/55-9/61 y ^ 

2/58-11/58 f 
6/56-9-10/56 ■ )f 

9/49-Present 
11/59-1967-presen 
3 / 53 -Present 







* 




DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED DESTROY MICROFILM RETAIN 





COMMENTS', 


I r 

r< W 


^ 12 




i / / 

W/i * 




c • 

r*' w > W 


r 


DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

DESTROY MICROFILM RETAIN 

COMMENTS . 

COMMUNIST, THE ■ . : 

i- 

yi/19 : 

— - 

, ACT icssow»=»««. 



COMMONXST, THE (UNITED COMMUNIST OP 

6/l2/20-#l6 No (fete 





AMERICA) 




v ; 


COMMUNIST, THE (COMBINED WITH "REV. ■ 

.9/27/19-11/22/19 - 





AGE”) 




• 


COMMUNIST, THE (OFFICIAL PAPER OP 

7/19/19-8/30/19 



fr 


COMM. PART?) 

\ 




A 

COMMUNIST, THE (THIRD COMMUNIST HTf. 

10A/20-3/1/21 


“■ 4 ‘ 



COMMUNIST, THE (JOINT U.P.C, AND ^ 

7/21-7-8/22 





C.P.A, EDITIONS) 




S. / — 

xVj 1 . 

COMMUNIST, THE (SECT, OP COMM, 

V21-1/23 - 


It)*'-— i 


yjif*' * 

INTERNATIONAL) ' 






COMMUNIST, 'THE (NATIONAL ORGAN- 

n/29/19-1/3/20 

' 



» 

9*- 

C.P.OP A.-CHICAGO, ILLINOIS) 








"*• , 



- 

COMMUNIST, THE (PUB, BY CENTRAL EXEC,- 

2A5/20-9/15/20 





COMM,) 






COMMUNIST, THE (SUCEEDS "WORKERS' - 
MONTHLY") 

3/27-12 /w 

r 



~ 

SfPfc £ 



\ ■* 

\ 


— — * 

EOMMYHNCT 

11/52-7/69 

' \ 

■ 'v 
f 

\ 

- 


COMMUNIST (PUBLISHED IN ENGLAND) 

8/5/204/1/22 

y 

\ 


) y 

COMMUNIST AFFAIRS 

6/62-34/68 

y 

] ’ 



COMMUNIST INTERNATIONAL 

5/19-3/39 

y 

/ 



COMMUNIST INTERNATIONAL (RUSSIAN) 

Special #, 1939- 

)J 

f 



[ 

ft, 1943 

f / 



V 

{/ 




I DISPOSITION OF PUBLICATIONS SURYEY 

TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS , 


COMMUNIST INTERNATIONAL (H GERMAN) 

1/25-12/38 

■COMMUNIST LABOR 

12/6/19-5/15/20 

COMffllST IDE BUKiETIN 

7/55-fl, 1962 

COMMUNIST REVIEW, THE 

5/21-12/43 

COMMUNIST REVIEW (OF SBM, ' : 

AUSTRALIA • ' 

10/43-2/60 

COMMUNIST VIEWPOINT 

IO/ 62 -II/ 62 -V 0 I .2 
#3? No date ('re- 
ceived 1965 ) 

COMPASS 

Summer, 1949 

COMARADE 

Bound volume-earls 
1900's 

CONGRESS VUE 

3/44-10A4 

CONSCIENTIOUS OBJECTOR' - 

IOA 1 -II /43 

CONSERVATIVE VIEWPOINT 

5/15/65-7A5/65 

CONSLIDATOR, THE 

1A7-4/47 

CONSUMER, REPORT, THE 

Buying Guide Issue 
1947-Nov., 1957 

CONTACT 

1/47-2-3/48 

CONTACT 

11/60 . 

CONTEMPORANU (THE CONTEMPORARY) 

11/17/48-11/24/48 

CONTEMPORARY CHINA 

^ 

11/3/41-9/17A5 

! 

; 







DISPOSITION OF PUBLICATIONS SURVEY 




DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED DESTROY MICROFILM RETAIN 




DISPOSITION OF PUBLICATIONS SURVEY 





DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS 


DEMOKRATISCHE POST 

8/5A3-2/1/49 

X 1 

r . 


DENIAL OF THE MOST RECENT 

FABRICATION REGARDING YUGOSLAVIA'S 
POSITION ON THE QUESTION OF GREECE 

No date 

y 

\ 

> 

DEPARTMENT OF STATE BULLETIN 

6/8/53-7/29/63 


\ 


DEPT. STORE EMPLOYEE, THE 

1A/44-UA6/46 


\ 


DEPUTY UNITED STATES MARSHALS' NEWS 

3/55 

t 

\ 


DER ARBEITER- 

3/5/3^-741/36 



1 

DER ARBEITMANN 

6/13/36 

7 ' 


i * 

DER GENEN-ANGRIFF 

6/1/33-3A V36 ■ 

r 

. I .,. 

1 

DER HERMANN-SOHN 

4/48-6/54 

r 


! 


DIR KLASSENKAMPF 

6/15/20 

/ 




DER SOI YORKER FOR ARBETER (THE 

NEW YORKER FOR WORKERS) 

19^1 - ■ 

y . 




DER STURMER 

10/33-8/37 

y 




DES LENDEMAISS QDI CHANTEST (THE 
SIDRIO0S TOMORROWS) 

1948 

y 


1 

DEUTSCH AMERIKANISCHE UMSCHAU 

2/21/29 

y 


r 

DEUTSCH ALLGEMEINE ZEITUNG 

11/28/40 

y 

j 


DEUTSCH VOLKSZEITUNG 

6/28/36-10A1A5 

y 

/ 


DEUTSCH ZEITUNG 

1/4/344/21/34 

Y 










DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

DESTROY MICROFILM RETAIN 

COMMENTS .■ 

DEUTSCHES VOLKSECHO 

V3/37-9/9/39 

Y ] 



* 

DEVELOPMENT OF PEOPLE'S ART 

CREATIVITY IN CZECHOSLOVAKIA 

No Sate 

y 

m 



DIARIO IAS AMERICAS (THE AMERICAN 
DAILY) 

4/21/54 

X 

H 


* 

DIE BEITUNG 

8/16A1-1/30A2 : 

x 

■n 


■ 

DIE BRAUNE POST 

7/28/36 

Y 



1 

DIE INTERNATIONALE 

V15-1/39 • 

y 




DIE LINKSKURVE 

8/1/29-11-12/32 

y 

■ 



DIE NEUE WELIBUHNE 

V6/33-8/31/39 ' 

y 




• 

DIE NEUE WOCHE 

DIE POST 

V9/39-3/3l/‘» ' 

11/10A0 

y 

/ 


j 


/D 

st 

DIE SCHWARZE FRONT 

2/1/36 

y 




DIE WAHRHEIT 

9/1/35-10/15/37 

y 




DIE WELIBUHNE 

1A/20-3A/33 

.y 



« 

DIE WELT 

1/5AO-3/29AO 

y 



W' - 

DIE WEL1MHNE (THE WORLD STAGES) 

1/1/20-12/29/51 

y 


1 


DIE WIENER WELTBUHNE 

2/9/33-3/30/33 

y 

1 



DIE ZEIT EL TIEMPO 

3/IOA1-H/18A1 

y 

/ 

> 


DIE ZUKUNFT 

IIA/38-H/25/38 ' 

y 

/ 



DIGEST OF SOVIET NEWS 



7/53-7/5'! 

y 

/ 


y 



DISPOSITION OF PUBLICATIONS SURVEY 



DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS 



DISPOSITION OF PUBLICATIONS SURVEY 

TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS 


EDUCATBMODAY 

11-12/53-5-6/54 

t 

EDUCATIONAL BULLETIN 

10/49-9-10/53 

y 

EDUCATIONAL COMMENTARY ON CURRENT 
AFFAIRS 

12/3A7-12/3/51 , 

r ; 

EDUCATIONAL REVIEWER 

10/53 

\i 

EGYPT NEWS 

3/51 

p • 

EL DOMINICANO 

2/27/54 

y 

EL FORTIN 

3Al 

i 

Et MACHETE COMISTA 

9AA8-10/8/48 


EL NACIONAL 

9A8/35-W36 

v 
> > 

El POPIA OHIO (PEOPLE'S CHINA) 

w 

/ 

. i 

EMBASSY OF THE UNION OF THE SOVIET 
SOCIALIST REPUBLIC PRESS DEPARTMENT 

ENCYCLOPAEDIA BRITANNICA 

8/21/59-10/19/64, 

No date 

ft 

f 

EHHEERIHG PROGRESS IN THE USSR 

1955 

y 

ENLISTED MEN'S VOICE, THE 

#9, No date-8/36 . 

/ 

ENTFCHEIDUNG 

12/1/38 

y 

EPIGRAMS OP OSCAR WIDE 

No date 

y 

EQUAL OF JUSTICE 

1/38-winter, 1942 

y ‘ 




DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED 


FEDERAL BAR JOURNAL, THE 

V46 

FEDERAL ORGANIZER 

7/22/38-9/3/38 ; 

FEDERAL RECORD 

9/17/38-5/46 

FEDERAL UNION WORLD 

3/41-3/M 

FEDERATED PRESS 

1/37 -1/28 A3 
(28 sections) 

FEDERATION NEWS LETTER . 

8/56-1/62 

FELLOW WORKER, THE 

1 /L/20-8/T/20 

FELLOWSHIP 

12/36-PreSeilt . 

FESTIVAL 

8/12/51-7/15-30/55 

FIAPP-HPOBMATIOMS ■ 

3/26A9-10/15/49 

FIATAL MAGYARORSZAG 

12/14/49 

FIERY CROSS, THE 

Vol,l#l Mo date ' 
Vol . 1#2 No date 

/FIERY CROSS, THE 

12/l/6l-Issue re- 
ceived 5/26/66 

FIGHT, ' THE 

u/33-7/39 

FIGHT FOR FREEDOM, THE 

10/3/41-12/6/41 

FIGHTING ram, THE 

4/18/42-4/10/50 

FILM DAILY 

9/10/47-1/10/56 

FIRE 

11/7/69-12/6/69 

: 


DESTROY MICROFILM RETAIN COMMENTS 




DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS ' 




DISPOSITION OF PUBLICATIONS SURVEY 




DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS ' 




3 


DISPOSITION OF PUBLICATIONS SURVEY 











DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED DESTROY MICROFILM RETAIN 


COMMENTS 


HELLAS 


HERALD, THE 
HIGHLANDER FLING, THE 
: HOLLYWOOD NITE LIFE 
HOLLYWOOD REPORTER 
HOLLYWOOD REVIEW 
HONOLULU RECORD 
MOLDED STAR-BULLETIN 


INDEX FOR THE HOUR 


HOUR, THE 
H.R, REPORTS 


HOY MEN KONG PO 
HRVATSKI GLAS 
HRVATSKI SVIJET 
HUNGARIAN BULLETIN 


3/27/42-9/4/112 

lO/3lAl-llA/4l 

3/42 

8/27/48-10/21/48 

12/31/45 

1/53-9-10/55 

2/21/57-7/3/58 

10/14/49 


HORIZONS-"THE MARXIST QUARTERLY" Winter, 1967 


Issues 1, 775- 

No date 

/ 

5/30/39-3/19/43 

1 drawer-various 
dates 

9/24/54-2/14/55 

12/27/49 

12/30/49 

5A0/48-12A5/54 


HUNGARIAN EXPORTER 


HUNGARIAN FOREIGN TRADE 



DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED DESTROY MICROFILM RETAIN 


COMMENTS 


HUNGARIAN OBSERVER, THE 

HUNGARIAN REVIEW (FORMERLY 
"HUNGARIAN BULLETIN 1 ') 

HUNGARIAN REVIEW 

HUNGARY 

HUNGER FIGHTER 
BT NEWS 

I.F, STONE'S WEEKLY 
I, L, W, U, DISPATCHER - 
I. L. W. U. REPORTER 
I. M. U, A, SPOT LIGHT 
BERGANG 

IDEAS FOR ACTION 
IFJUMUNKA'S 
IL CORRIERE DI AKRON 
IL CORRIERE ITALO AMERICANO 
IL CROCIATO (THE CRUSADER) 

IL PROGRESSO ITALO -AMERICANO 
ILLINOIS STANDARD, THE 
IM AUSLAND ABROAD 
IN DEFENCE OF PEACE 


1/54 , 

/ ' 

1/55-Sept. 1956 

4/57 -Present 
8/52-#, 1956 
11/32-7/21/# 
2/48 

i/i7/53-Present !. 
12/18/42- Present 
6 / 20 / 56 - 12 / 31/60 
3 / 26 / 52 - 11 / 26/52 
5/14/48 
6/48-8/1(8 
X2A8/48-1/8/49 
8/7/37-10/14/38 
1/23/42-4/10/42 
3/27/43 

2AA2-12/8/44 

9A1/48-9/18/48 

2/48 

8/49-11/15/50 















/)f Wf 12= 


2£C£Oi 



Laaaw ** 4 * 4 


40 


I 






DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED DESTROY MICROFILM RETAIN 


COMMENTS 


IN FACT 


IN ORDER 


IN RE: TWO-WAY PASSAGE 

INDEPENDENT, THE 

INDEPENDENT, THE 

INDEPENDENT (SOUTH CAROLINA 
INDEPENDENT) 

INDEPENDENT, THE 

INDEPENDENT ' AMERICAN, THE 

INDIA AND ISREAL 

INDIA NEWS 'BULLETIN 

INDIANAPOLIS COMMUNIST PARTY 


INDIANAPOLIS RECORDER 
INDIVIDUALIST, THE 
INDONESIAN REVIEW 
INDUSTRIAL BULLETIN 
INDUSTRIAL CONTROL REPORTS 


INDUSTRIAL NEWSLETTER 


6/17/40-10/2/50 

3/1-5/42-9/42 

1/42-8-9/43 

11/38-3/5/46 

4/27/45-3/5/46' 

10/22/55-11/26/55 


3/59 

1-2/58-1-2/68 

1/49-2/49 

3/13/50 

Info, dated 9/29/5 
Kissing from file 

8/15/42-8/22/42 

1/13/44-11/26/46 

* 

1/46 

11/49 

11/27/37-H/2/40 

9/4/47 


INDUSTRIAL ORGANIZER 


7/17/41-12/13/41 



DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN 


INDUSTRIAL PIONEER 

2/21-9/26 

INDUSTRIAL UNION BULLETIN, THE 

11/1/3.8-12/6/18 

INDUSTRIAL UNIONIST 

» k 

11/10/21-11/25/21 

INDUSTRIAL WORKER 

3/24/L7 -Present 

INFORMATION (PROPAGANDA DEPT.) 

12A0/47-3/17A8 

INFORMATION BULLETIN-CENTRAL 

COUNCIL OF TRADE UNIONS IN THE 
PEOPLE'S REPUBLIC OF BULGARIA 

3/55-12/55 

INFORMATION BULLETIN-CZECHOSLAVAKIA 
DEMOCRACY 

5/46-12/47 

IMMATIOH BULI.ETIN- 
(CZECHOSLOVAKIA) 

1/48-10/51 

INFORMATION BULLETIN (GERMANY) 

11/49-12/50. 

INFORMATION BULLETIN U.S. HIGH 
COMMISSIONER FOR GERMANY 

1/51-3/53 

ISFOMTIOH BULLETIN- ( HUNGARIAN ) 

8/48-M.i/I #1, 
1954 

INFORMATION BULLETIN OF THE CENTRAL ' 
COMMITTEE OF THE HUNGARIAN 

SOCIALIST WORKERS' PARTY 

3/59-11/59 

INFORMATION BULLETIN-RUMANIAN 

NATIONAL COMMITTEE 

1/25/51-5/53 

INFORMATION BULLETIN ABOUT YUGOSLAVIA 

^ - 

5/57-12/59 



COMMENTS 



DISPOSITION OF PUBLICATIONS SURVEY 


TITII OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN 


INFORMATION BULLETIN OF THE 1/55-8/69 

CHAMBER OF COMMERCE OF 'THE 
RUMANIAN PEOPLE'S REPUBLIC 

INFORMATION BULLETIN (EMBASSY USSR) 8/2/41-6/30/46 

INFORMATION BULLETIN (USSR) ' 7/17/46-7/14/52 

INFORMATION DIGEST 5/25/42 (Vlashing- 

ton, D.C.) 

INFORMATION DIGEST V4-9 (London) 

INFORMATION ON CONDITIONS BEHIND 3/50-#l4, 1950 

THE IRON CURTAIN 

INFORMATION ON THE HUNGARIAN YOUTH 9/20/50 

INFORMATION BULLETIN OF THE DEPT, 10/1/49-1/50-2/50 

OF LABOUR-LABOUR ATTACHES OF THE 
ARGENTINE EMBASSY 

INSIDE STUFF 1/29/32-2/15/35 

INTELLIGENCE BULLETIN, THE 2/19/40-3/18/40 

INTELLIGENCE PUBLICATIONS INDEX 7-12/53-2/20/68 

INTELLIGENCE REPORT • f/15/52-1/31/58, 

INTER-ALLIED REVIEW, THE 6/41-8/42 

INTER-AMERICAN, THE 5/42-11/46 

INTERCOM ■ 10/6l-Present 

t > * * 

INTERNAL BULLETIN-HORKERS PARTY 4/26/40-8/29/40 






TITLE OF PUBLICATION 


DISPOSITION OF PUBLICATIONS SURVEY 

PERIOD COVERED DESTROY MICROFILM RETAIN 


COMMENTS 






DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROYJIICROFILM RETAIN ' COMMENTS 




DISPOSITION OF PUBLICATIONS SURVEY 



TITLE OF PUBLICATION 

PERIOD COVERED 

DESTROY MICROFILM RETAIN 

COMMENTS 

JEWISH PEOPLE'S VOICE' 

10/384/39 

/\ 




JEWISH PERIL, THE-PROTOCOLS OF THE ' 
LEARNED ELDERS 

0. 1920 

* \ 

1 


t 

JEWISH ‘PRESS AGENCY BULLETINS 

4/21/48-5/10/48 

Y 

: 

' 

*v 

JEWISH -SURVEY, THE • 

5A1-12/42 

Y 



* 

JEWISH VETERAN, THE 

6/40-4/44 

} 




. t 

JEWISH VOICE 

2/41-1/12 

T 





JEZ 

11/29/49 

i 





JOURNAL OF ASIAN STUDIES, THE 

11/56-2/59 



- 


- Ci 

JOOHliAL OP MOSCOW PATRIARCHATE 
(JffiJML M0SK0VSK07 PATRIARKHII) 

8/53-10/53 



, 


JUNIOR HERALD 

3A/46-10/10A6 

t 


< 



JUVENTUD 

1/25/49 

% 


■ 



JUVENTUD DE ESPANA 

5/31/48-9/15/51 

i 





JOSTICE-MISCELLAHEOtJS PAMPHLETS 

Various dates 





# 

KAMPFSIGNAL 

2 / 26 / 32 - 2 / 4/33 . 

y 





KANADSKJ SLOVAK (THE CAKADIAH SLOVAK; 

5 / 31/51 ■ 

r 

\ A 





KAPNATCKA RYCB 

1 / 12 / 42 - 7 / 20/43 

l 

/ 



KAPUSTKAN, THE 

A 

12 A 6 - 8 - 9/50 

Y 

/ 



• 

■KEEP LEFT 

10 / 58 - 10/66 

■ 

c 

1 



- . 



/ 

-• 


l<( , 


DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS 



DISPOSITION OF PUBLICATIONS SURVEY 

PERIOD COVERED DESTROY MICROFILM RETAIN 



COMMENTS 


DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS 


LABOR DEFENDER (INTERNATIONAL LABOR 
DEFENSE) 

v 

Bound Volume-l/26- 
12/27 _ 

LABOR DEFENDER (INTERNATIONAL LABOR : 
DEFENSE) 

Bound Volume l/28- 
12/29 

LABOR DEFENDERS, THE (PUB. BY 
INDUSTRIAL WORKERS OF THE WORLD 
DEFENSE COMMITTEE) • 

2/16/18-12/37 

LABOR DIGEST, THE 

6/2/23-6/16/23 ; 

LABOR HERALD, THE 

3/^2-10/24 

LABOR HERALD, THE (NORTHERN 
CALIFORNIA CIO) 

12/20/40-12/4/51 

LABOR LEADER, THE 

8/29/44-4/60 

LABOR LETTER (FEDERATED PRESS) 

10/20/26-2AV29 

LABOR NOTES 

n/36-12/42 

LABOR PARTY NEWS 

5/36 

LABOR POWER 

8/39-5/41 

LABOR REPORT 
/ 

10A7/51-1/20/54 

/LABOR' TODAY 

6/41-8-9/67 v 

LABOR UNITY 

1AA7-2/35 

LABOR'S DAILY 

2/17/53-3/14/58 

LABOR'S INEWS 

2/29/29-10/31/31 

LABOUR 

12/40-2/51 







DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED DESTROY MICROFILM RETAIN 



' c 

H w* 








1C, 




^f<0S3>s &XX& 1 «rv 


( w* 


DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED 


LIBERTY 

1-2/ro 

LIBERTY AND JUSTICE 

5/53-8/15-9/15/5^ 

LIE ’ ‘ 

9/464-5/51 

LIRIA 

8/12/49-8/19/49 

LITERATURE ' 

Spring, 1956 

LITERATUR NAYA GAZETA ■ 

9/11/48-11A7/48 

LITERATURE (NATIOBAL COMMITTEE 

0. P. U. S. A.) 

4/43-Spring, 1945 

( 

, J 

IiITERATtJRE BEBSPAPER 

2/?Al-2A8/4l ' 

LONGSHORE NEWS 

TI/55-2/58 

jLONGSHORE BEBS ( PORT 0? Sffl' YORK . 
EDM) 

1/4/56-4AO/56 

LOUISIANA FARM AM) LABOR fas • 

9A/41-2/1A2 

LOUISIANA WEEKLY , , 

8/15/42 

LQTOOBli OB FARM AFFAIRS FROM 
BASHIBGM, THE 

10/3/55-2/28/61 

M, P, C. BULLETIN 

2/56-5/62 

M, S. G, 

11/40-5-6/43 

M. S, B, (MOBTHLY SOIESOE NEWS) 

152, 1945 

MACEDONIAN TRIBUNE 

1/28/65-8/21/69 

MASVETO (THE SOBER) 

2/26/50 


DESTROY MICROFILM RETAIN COMMENTS 




DISPOSITION OF PUBLICATIONS SURVEY 

TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN 


MAGYAR JOVO ' 

9/15/43-5/19/53 

A 

' 

MAGYAR JOVO ALMANAC 

c 1947 

V 

\ 

mnrron, the 

5/2V52 

y 


MAINSTREAM (FORMERLY "MASSES AW) . 

Winter, 1947 - 8/63 

y 


MAIHSTREAH" ) 

11/48-11/51 

\[ 

; 

MALAYAN MONITER 

l 


MALENKOV'S SPEECH, G, M, 

8/8/53 




MANAGEMENT INFORMATION 

9/49 

/ 

\ 


MANHATTEN COMMUNIST BULLETIN 

#1 April, 1948- 
2/50 

y 



MANIFESTO, THE 

Vol,6 #1, 1951 

y 


1 

MANILA CHRONICLE, THE 

5/28/52-6/14/52 

v 


MARBURGER PRESSE 

1/6/49 (G copies 
in file) 

Y 


■ 

MARCH OF LABOR 

6 / 49 - 9/56 

-7 

V 


1 

MARINE WORKER, THE 

7 / 1 / 21 - 7 / 36 ' 

7 

A 


MARINE WORKER, THE (SOUTH AMERICA) 

5/6/20 

Y 

/ 

MARINE WORKERS VOICE 

10 / 28 - 12/28 

Y 

v/ 

/ 

MARINE WORKERS VOICE 

1 / 29 - 3/35 , 

y 

V / 

/ 

MARITIME STRIKE PICTORIAL 

1936-37 


/ 

> 



COMMENTS 





LrW 



DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN 


MARTY AFFAIR, THE 

C 1955 

f \ ; 


- 

MARXIAN, THE 

10 / 21 - 11/21 

y l 



MARXISM TODAY 

10 / 57 - 8/66 

y \ 



MARXIST-LENINIST QUARTERLY 

# 1 , 1963 -V 0 I.II 

12,1965 

V 



MARXIST-LENINIST VANGUARD 

4/59-8-9/69 

V :| 

; 


MARXIST QUARTERLY, THE 

1-3/37-10.-12/37 


. 


MARXIST QUARTERLY, THE 

1/54-1/57 

y 



MARXIST QUARTERLY,. THE (FORMERLY 
MARXIST REVIEW) 

#1 Spring, 1962 - 
#28 Winter, 1969 

y 



MARXIST REVIEW 

8-9/57-11-12/61 

/ 



MARXIST STUDY COURSES POLITICAL 
ECONOMY 

Course I-Lesson I 
Course Ill- 
Lesson 4-No dates 

if 

J 



MASARYK INSTITUTE, BULLETIN OF THE 

12 A 6 

1 



INDEX- TO ARTICLES H 'THE "NEW 
MASSES" 

7/324/30/40 

Y 

: 


MASSES, THE 

1/11-11-12A7 

¥ 

1 


NEW MASSES (PUBLISHED BY HEtf MASSES, 
INC.,) 

5/26-1A3/48 

^ f 



MASSES AND MAINSTREAM 

3/48-8/56 

V 



MAVERICK 

5/59-1-2/60 

l- 




COMMENTS 





MAVERICK 





DISPOSITION OF PUBLICATIONS SURVEY 


r 


TITLE OF PUBLICATION PERIOD COVERED 


MID-NEST AMERICAN, THE. 

9/25/35-1/31/36 

MIDNEST DAILY RECORD 

2/21/38-8/30/38 
(2/21/33 SNIF 
5/28/70) 

MIDNEST LABOR WORLD 

5/26/48-5/15/63 

K IHAI-MIIJIC-MINER ’ S REPRESENTATIVE : 

No date 

MIKE AND CAMERA 

ro 

MILITANT, THE 

12 / 15 / 28 -Present 

MINE MILL UNION 

Piled under title 
"Union" 

MINERVA ' ; . 

Summer, 1966 -. 
Present 

MINING NOTES 

1 / 334/39 

MINNESOTA LABOR,* 

3/24/44-4/12/46 

MINUTE MEN, THE, 

4/57-11/57 

INDEX TO THE "MODERN MONTHLY AND 
MODERN QHARTERLY" 

MODERN' MONTHLY (FORMERLY MODERN 
QUARTERLY) 

2/33-6/38 

MODERN QUARTERLY, THE 

7 / 23 -Suwer, 1940 

MODERN QUARTERLY, THE (LONDON) 

Winter; 1946-47- 
Suniin, 1953 

MODERN TIMES (NASHE YREMYA) 

9/29/56-2/16/57 


DESTROY MICROFILM RETAIN 



COMMENTS 



DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS 


MOSSES D'ORIENT 

2/51-5-6/52 

MONITORING REPORT, THE 

7/12/49-9/29/50 

MONITOROL 

5/15/51-12/51 

MONTGOMERY COMM CITIZENS' COUNCIL 
(STATES' RIGHTS ADVOCATE) 

4/28/56-9/28/56 : 

MONTGOMERY HOME MS 

10/15/59-7/21/60 

MONTHLY BULLETIN . . 

4-5-6/48-4-5/50 

MONTHLY REVIEW, THE 

6/34-12/34 

MONTHLY REVIEW (AN INDEPENDENT 
SOCIALIST MAGAZINE) - - 

J C V 

Vol.I #1 May, 1945 
Present 

MONTHLY SALES' BULLETIN 

1/1-31, 1963-2/1- 

3/31/64 

: MONTHLY SUMMARY OP EVENTS AND 
: TRENDS IN RACE RELATIONS, A 

j 

6/44-10/45' 

\ vMorning FREIHEIT 

10/25/41-3/4A7 

MORNING STAR 

4/25/66-10/16/69 ' 

MOSCOW 

Filed in Large 
Publications^ ■ 
Drawer , s 

• MOSCOW DAILY NEWS 

5A6/32-5/1/33, 

MOSCOW NEWS 

10/5/30-9/25/65 

(MOSCOW NEWS 

11A4/40-67 copies 
in file) 



DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED DESTROY MICROFILM RETAIN 


COMMENTS 



DISPOSITION OF PUBLICATIONS SURVEY 






r 


DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED DESTROY MICROFILM RETAIN 


COMMENTS 



**/ \mtfH „ 


vc w y 


j* < 



DISPOSITION OP PUBLICATIONS SURVEY 





DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


NEW THRESHOLD 
NEW TIMES 


IMIMM 


NEW UNIVERSITY NEWS 
NEW UNIVERSITY THOUGHT 


NEW VOICES 


NEW WORLD, THE 


NEW WORLD REVIEW 


NEW YORK ; 

NEW YORK COMMUNIST, THE 
NEW YORK GUILD PAPER, THE 
NEW YORK L. Y. L. HERALD 
NEW YORK NOTES , 

vrmr irAww nmAn v 


NEW YCrRK STA 


NEW YORK TEACHER NEWS 
NEW YORKSKY DENNIK 


tf 


NEWS AND LETTERS 


PERIOD COVERED DESTROY MICROFILM RETAIN 

5 / 43 . 8/43 / 

3.4/38.2.3/39 / ) 

6/1/45-present 

1/62-5/62 y \ 

Autumn, i 960 - y \ 

Special issue, r \ 

1966-67 ' 

. i 

7/40-12/24/4 ( 4 > )/ 

l/28/43-Present 'f 


3 / 51 -Mrd Suartei 

1969 

lD/l4/68-Present 

4/19A9-6/21/19 

1/7/43-5/28/46 

6/54-3/55 

3/15/48-10/24/99 

6/26/48-lo7vS~' 

1/22/44-1/18/64 

11/30/46 

7/15/51-12/16/54 

7/8/55-Present 


COMMENTS ’ 

-p. 




UC 


X 


2|itbi 


c * 


w sjuSa 






DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS 


NEWS LETTER-PUBLISHED BY NEWS 

RESEARCH SERVICE, INC. L.A. CALIF. ' 

5AO/39-12/10M 

*7 




BEKS LETTER "NEB YORK LEAGUE FOR 
WOMEN SHOPPERS" 

4/42-6/42 

X 




NEWS LETTER OF THE INSTITUTE OF 

ETHNIC AFFAIRS, INC. 

6/46-3-4/50 

Y 


■ 

k 

NEWS LETTER SPOTLIGHT ON AFRICA 

2/1/52-9/15/54 

7 



f 

NEWS OF AFRICA 

7/15/42 

y 




NEWS OF CHINA 

5/47 ; 

r 



' 

NEWS OF. NORWAY 

9/10/49-4/24/52, 

7 



i 

l 

NEWS OF SPAIN 

3/10/45-1/18/46 

y 




■ r ' 

NEWS OF STATE, COUNTY AND MINICIPAL ' 
WORKERS 

3/23A3-10/19/45 

Y 




Ki L/* 

NEWS OF WORLD LABOR 

12/45-9-10-46 

y ; 

■ 



NEWSLETTER GREATER BOSTON YOUTH 

LEAGUE 

Vol. I #1 (No date 

)i 



A 

NEBSLETTER, THE (A SERVICE TO 
SOCIALIST) 

5/10/57-9/10/66 0 

■7 



w 

NEWSLETTER FROM BEHIND THE IRON 
CURTAIN 

5/47-12/31/53 

Y 




NEWSLETTER OF THE INTERNATIONAL 
COMMISSION OF JURISTS 

9/60 

y. 

\i 

i 


i 

NEWSLETTER OF THE UNITED 

INDEPENDENT SOCIALIST COMMITTEE, THE 

5/59-Summer, 1959 

i 1 



X. - 



DISPOSITION OF PUBLICATIONS SURVEY 


'J 

/» 




DISPOSITION OF PUBLICATIONS SURVEY 



DISPOSITION OF PUBLICATIONS SURVEY 


V 





DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

PANAMA CANAL AND THE CANAL ZONE 

11/16 

PAR ATGRIESANOS DZIMTENE 

5/55-4/58 

PARALLEL 50 ' 

1/11/51 

PARIS ETCH 

3/21/53 

PARISER TAGESZEITUNG ' 

1/17/40 

PARTISAN, THE 

4/65 - Present 

PARTISAN REVIEW . 

4-5/35-9/48 ' 

PARTMUNKAS (PARTY WORKER) 

2/10/50 

PARTNERS 

1/48-11/57 

PARTY AFFAIRS 

8/57 - Present 

PARTY BUILDER, THE (STATE BULLETIN 

OF THE SOCIALIST PARTY OF 
WASHINGTON-EVERETT) 

8/20/20 

PARTY BUILDER, THE (DISTRICT 2, 
CPUSA) 

11/15/34-5/15/35 

PARTY BUILDER, THE (ISSUED BY THE , 
ORGANIZATION AND EDUCATION DEPT, OF 
THE NATIONAL COMMITTEE, CPUSA) 

4/39-2/43 

PARTY BUILDER, THE (NATIONAL 
EDUCATION DEPT. SOCIALIST WORKERS 
PARTY 

8/44-3/47 

PARTY CAMPAIGNER 

5/60-10/63 

PARTY NEWS 

3/40-2/20/43 

PARTY ORGANIZER" (WORKER (COMMUNIST) 
PARTY OF AMERICA) 

4/27-12/43 

! 

1 


DESTROY MICROFILM RETAIN COMMENTS' 






DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED 


PARTY ORGANIZER INDEX 

5/30-7/38 

PARTY VIEWS 

4/4/44-4/25/44 ' 

PARTY VOICE 

3/53-4/58 

PATERSON PRESS, THE 

12/12/35-9/24/36 

PATRA NEWS SERVICE': ■ 

10/49 | 

j 

PATTUGLIA (GUARD DUTY) 

5/29/49 

PAX ET LIBERTAS 

7-8/51 — 10-12/58 

PEACE A IOBLD HEVIEI (CANADIAN 
EDITION) 

5-51 

PEACE A TOBLD REVIEW (PARIS EDITION) 

#21 11/16-22/50- 
Vol, SI #24 3/1/51 

PEACE REPORTER, THE 

9-10/53—4-5/54 

PEKING REVIEW ■ 

3/4/58 - Present 

PELLEY'S WEEKLY 

1/15/36-11/25/36 

PENNSYLVANIA STATE -FRATERNAL ORDER 

OF POLICE BULLETIN 

9/49 

PENTRU PACE TRAINICA, PENTRU 
DEMOCRATIE POPULARA 

9/22/50 

PEOPLE, THE 

7/8/44-10/28/44 

PEOPLE'S AGE 

8/15/47 

PEOPLE'S CHAMPION 

6/1/51 




1/1/50-12/16/57 A 

(Bound Volume) . \J 
7/1/50-12/16/50 II ^ 

(Bound Volume) Y 
1/1/51-6/16/51 III:'. ' 

(Bound Volume) V 
J/l/51rl2/16/51 IV 

(Russian language) X 
3/52 ' ' 


1/1/38-2/1/57 






6/33-10/50 

11/22/35-3/13/36 

8/1/20-12/54 

4/23/38-8/13/38 

7/18/36-4/9/38 

11/2/35-11/26/38 

12/3/38-3/29/41 

8/20/38 

6/20/36-7/11/36 


8/28/40-9/4/40 





DISPOSITION OF PUBLICATIONS SURVEY 




DISPOSITION OF PUBLICATIONS SURVEY 




DISPOSITION OF PUBLICATIONS SURVEY 




DISPOSITION OF PUBLICATIONS SURVEY 



DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS ' , 






DISPOSITION OF PUBLICATIONS SURVEY 

TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN 


COMMENTS- 



DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS' ' 





DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


ROUMANIAN STUDENT, THE 


ROUMANIAN YOUTH, THE 


rubicon , m 

RUMANIA TODAY 


RUMANIAN -NEWS 


RUMANIAN REVIEW 


RUNDSCHAU 



PERIOD COVERED DESTROY MICROFILM RETAIN 


3/22/42-4/8/50 s 

11/8/48-1/9/48 / Y 


12 H/fcf 


RUSSIA AT WAR 


RUSSIA TODAY 


RUSSIAN AFFAIRS 


RUSSIAN INDEPENDENCE, THE 
RUSSIAN LIFE 
RUSSIAN OBSERVER 

RUSSIAN REVIEW (RUSSIAN INFORMATION 
BUREAU, WASH,, D, C.) 


RUSSIAN REVIEW (RUSSIAN INFORMATION 
BUREAU, WASH., D, C.) 




RUSSIAN REVIEW (RUSSIAN INFORMATION 
BUREAU, WASH,, D.C.) ' 

Bound & Unbound 

9/15/23-12/26 

1 

RUSSIAN REVIEW, THE (NEW YORK) 

llAl-fresent 

B 

RUSSIAN REVIEW (SEE RUSSIAN OBSERVER) 

1.2/554/55 


RUSSIAN STATE PARTY, THE 

3AA6-3A7 

Y\ 

RUSSIAN VANGUARD 

#118, 1938-1224 
1940 

i \ 

RUSSIAN VOICE (RUSSKY GOLOS) 

12A7/19-1/31/55 

y 

RUSSIAN WAR RELIEF, INC, 

11/6/41-3/29A3 

Y 

SSRS NEWSLETTER 

4/59-10/61 

Y 

SAFEGUARDS AGAINST SUBVERSIVE 
ACTIVITIES ' 

6/35-2/40 

■Y 

ST, LOUIS POST DISPATCH 

4/30/47 


ST, RITA'S MESSENGER . . 

11/19 

i 

SALONIKI GREEK PRESS 

2/18/43-3/30/44 

y 

SAN ANTONIO'S OLDEST NEWSPAPER, 
FOUNDED 1865 

Filed under "Freie 
Prease Fur Texas" 

/ 

SAN JUAN STAR, THE 

9/2/60-7/28/64 

Y . 

SATURDAY EVENING POST, THE 

SATURN 

i 

7/15/50-5/3/52 

Tol.II #1 1-2/56 
1-2-3/58 

y./ 

V / 

y- / 
/■ 


SCiSIM'S 


3/70-Preserst 



DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED DESTROY MICROFILM RETAIN 


SCENES FROM RPR WORKERS' LIVES No date (1950?) 


SCHISM 


SCHWEIZER ZEITUNG SONNTAG 
SCIENCE & SOCIETY * 


SCIENTIFIC WORLD 1 < 

SEAMEN'S JOURNAL, THE 


SEAMEN'S JOURNAL, THE 


SEAMEN'S JOURNAL, THE (COAST) 


SEATTLE DAILY CALL* 


SECURITY GAZETTE 


SECLECTIVE SOVIET ANNOTATED BBLI- 



Summer, 1969 - 
Present 

10/30/38-12/V38 . 

Vol.l #1 Fall , 1936 
Tol. XXXIII #4 ESI 
Winter, 1969 


#1, 1957-Present ^ 

Bound Volume-Vols . I 1 
36-37' May, 1922- V \ 

12/23, Bound Tol.- < \ 

Vols. 4243 1 / 28 - . \ 

12/29 \ 


Unbound volumes- 

6/1/31-9/12/31 

targe hiblications 

Bound Volumes : 

10/21/91-10/5/92 

10/4/99-9/26/00 

9/16A4-9/8/15. 

9/12/17-9/4/18 

9 / 8 / 20 - 8 / 31/21 

9/7/21-4/5/22 

10/11/17-4/22/18 

5 / 63 - Present 


5/61-3/62 (Soviet, \/ 
Society) k (Asia, 

Africa k Latin 
America) 




DISPOSITION OF PUBLICATIONS SURVEY 



DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS' 




DISPOSITION OF PUBLICATIONS SURVEY 




DISPOSITION OF PUBLICATIONS SURVEY 





SOVIET PERIODICAL ABSTRACTS 

5/62 

SOVIET PRESS TRANSLATIONS 

12/14/46 

SOVIET REVIEW, THE ' 

8/60-Present 

SOVIET RUSSIA 

Bound Voluse- 
Vol. 1 6-12A9 
Bound Volutne- 
Tol.II 1-6/20 
"Photo Stat, copies 
Bound Volume- 
7ol,m 7 - 12/20 
could be destroyed 
Bound Voluise- 
Vol.IV 1-6/21 
Bound Volume- 
Vol.V 7 - 12/21 
Bound Voluae- 
7ol. 71 1-6/22 

SOVIET RUSSIA 

(Unbound Volumes ) 

6 / 7 / 19 - 12/22 

SOVIET RUSSIA PICTORIAL 

1/23-10/24 

SOVIET RUSSIA TODAY 

Table of Contents- 
2/324A3 

SOVIET' RUSSIA TODAY 

2/32-1/51 

SOVIET RUSSIA TODAY 

Bound Yolume- 
1/37-12/37 

Bound Volume - 
1 / 38 - 12/38 

Bound Voluue- 
1/39-12/39 


DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED 


SOVIET RUSSIA TOM (MEDIATE 
RELEASES) 

Section 1 l/40- 
3/5/41 

SOVIET STUDIES y, 

Vol.VI #1 7/54- 
Present 

SOVIET, -UKRAINE 

2/5/41-3/28/41 

soviet union “ ) vi 

3/50-Present 

SOVIET UNION REVIEW 

1/27-7/34 

Bound Volume- 
1/31-12/31 

Bound Volume- 
1/33-12/33 

SOVIET WAR NEWS ' 

7A4/41-5A9/45 

SOVIET WAR NEWS PHOTOGRAPHIC 
SUPPLEMENT ' • ' ' 

#1, No date-#12, 
"No date 

SOVIET WAR NEWS WEEKLY ' 

5AA2 

SOVIET WEEEY 

5/31A5-H/26/64 

SOVIET WOMAN 

ll-12/45 r #7, 1959 

SOVIETLAND 

2/37-11 Ao 

SOZIALE REVOLUTION, DIE 

6/37 

SPAIN 

9AA5-4/51 

SPAIN (HEW YORK) 

11A/37-10/41 

SPAIN TODAY (AND VOLUNTEER FOR 
LIBERTY). . . 

8/46-1/52 

4 
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DISPOSITION OF PUBLICATIONS SURVEY 



TITLE OF PUBLICATION . PERIOD COVERED 


SPANISH CULTURAL INDEX. 

6/1/58-3/1/53 

SPANISH INTELLECTUAL AID 

1 

Filed in folder 
of "Spanish 

Refugee relief" 

1 SPANISH REFUGEE RELIEF CAMPAIGN 

10/14/38-3/30/40 

SPAHK (PUBLISHED BY P,H, CLUB, 
COMMONIST PARTY (EXPELLED) ) 

4A7-5A8 

SPAHK (WESTERN VOICE FOR 

REVOLUTION) 

2/8/65-12/67 

SPARTACIST \ v ■ ' ; 1 

10/64-Present 

SPARTACIST-WEST-THE FOLLOWING 

ISSUES ARE PH®.; IH "SPARTACIST" 

7 / 9 / 66 ; 8 / 29 / 66 ; 

9/30/66;6/27/69; 

& 8 / 22/69 ' 

SPARTACIST-SAST-THE DIMING ISSUE 
PILED IN "SPARTACIST" 

10/69 

SPEAK-UP 

6 / 56 - 10 / 3/56 

SPOTLIGHT 

12A3-5A5 

SPOTLIGHT ON THE FAR EAST 

2A7-10/50 plus 8 
miscellaneous 
pamphlets,- Also 
filed in this 
envelope is the: 
"information ' 
Bulletin" 3/46- 
12/46 , 

SPOTS AND SPLASHES 

1 A/ 40 - 6 / 19 A 0 

' ' * 



DESTROY MICROFILM RETAIN 



COMMENTS' 




TITLE OF PUBLICATION 


DISPOSITION OF PUBLICATIONS SURVEY 

PERIOD COVERED DESTROY MICROFILM RETAIN 


COMMENTS' • ' 


SPRAWA OKULICKIEGO I TOWARZYSZY ' 

6/18-20/45 

V' 

SQUARE, THE (THE WESTWOOD .VILLAGE 
SQUARES) 

Vo U #1 Spring, 
1968-V0I.2 #1 

1 st Quarter, 1969 

y 

STAATS -BEITUNG AND HEROLD 

1/22/43-1/5A5 

y 

STALIN TIEMES’ 

2/5/41-2/23/41 

y 

STANDARD, THE 

12A9-10/51 

y 

STATE DEPARTMENT BULLETIN 

10/27/46-8^1/50 

y 

STATE OF AFFAIRS 

.4/28/39-8/22/39. 

1 


STATE OP AFFAIRS (AH INTERPRETATION 
OF RE# YORK CITY AND STATE POLITICS, 
LEGISLATION, FACTS AND FIGURES) 

9/37-10/39 

Y 

STATES RIGHTS ADVOCATE, THE ' 
(MONTGOMERY COUNT? CITIZENS' 

COUNCIL) 

U/25/56-8/66 

y 

STATISTICAL MONTHLY, THE 

5-6/48-7-8/48 

y 

STATISTICAL YEARBOOK OF NORWAY 

1961 

y 

STEEL' LABOR 

1/30/42-4/28/44 

y 

STEEL AND METAL NOTES 

Sec. I 12/36-10/39 

Y 

STRIKE BULLETIN 

11/3/36-1/20/37 ' 

Y 

STRUGGLE FOR FREEDOM, THE 

8/21/54-10/54 

Y 

» 

STRUGGLING RUSSIA 

3/22A9-5A/20 . 

/ 



* 

/ 





DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

SURVEY, THE (CONTINUING SURVEY 
GRAPHIC) 

SURVEY GRAPHIC 

SURVIVAL 

SVETOVE 

SVOBODNAYA BOLGARIYA (FREE BULGARIA- 
(RUSSIAN))' , 

SVYAT (BULGARIAN) 

SWEDISH POST, THE (SVENSKA POSTEN) 
SWINGSHIPT 

SYNDICALIST, THE 

SZABAD' MAGYARSAG (FREE HUNGARY) 

SZABAD MAGYARSAG (N.Y.) 

SZABAD NEP 
SZPILKI (PINS) 

TAB 

TABLET, THE 

TAgBLATT 

TAGKONYVCSEREVEL 

TARTOS BEKEERT, NEPI DEMOKRACIAERT 


PERIOD COVERED DESTROY MICROFILM RETAIN 


COMMENTS' 


1 / 49 - 5/52 : 

A 

11 / 26 / 21 - 12 / 1(8 


8/6/58-7/21/59 


3A7-12/51 

V 

10/7/48-10/21/48 


V9A9 

y 

3/25A3-11/9A9 

Y 

Vol.l #1‘ Summer, 
1951 -Vol.l #3* 
Winter-Spring, 1952 

A 

\ i 

1 / 1 A 3 - 1 / 15 A 3 : 


12 /M- 1 A 5 


7/58-2/20/64 

Y 

1/5/50-6/11/50 

¥ 

5/8A9 


3/55-7/25/55 

¥ 

7/27/40-8/3/41 

t 

12/8/40 

¥ 

1 A 1 A 8 


12/3A9-H/5/50 

^ / 




DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS ' 1 




DISPOSITION OF PUBLICATIONS SURVEY 




DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

DESTROY MICROFILM RETAIN 

! 

COMMENTS ' 

TOWN TALK, THE 

7/28/47 

K[ 



t 

u 

TOWNSEND WEEKLY 

10/7/35-11/4/35 

V\ 




TRABAJO 

9 / 8 / 45 -IO/ 15/45 

/ ' 

\ 



TRADE UNION COURIER 

' 6/6A9-8/14/50 

Y 




TRADE UNION RECORD ’ 

3/29/41-V5A1 

Y 

\ 



i 

TRADES UNIONIST, THE 

10/20/45-11/19A9 

1 

1 ; 



TRANSITION (CHANGE) 

9/43 


: 



TRANSPORT BULLETIN 

6/15/40-1-2/43 

Y 




TREASURJ (BULLETIN OF TREASURY DEFT.) 

1/42 & Package of' 
15 Miscellaneous 
Bulletins 

t 






f 




TREASURY (DECISIONS) 

1/6/44-4/20/50 

Y 

» 




TRENDS AND TIDES 

1-2/45-M Spring; 
'50 

Y 

! 


• 

TRIBUNA (THE TRIBUNE) 

9/51 

H 

/ 


M 

TIRBUNA POPULAR 

7/30/48 

l < 

/ 


w 

TRIBUNE 

5/19/48-9/25/68 

r / 





TRIBUNE (BRITISH) ' 

8 / 19 / 60 -PreSent 

11 


-y 

m 

a w 

TRIDENT, THE 

1-2/39-12/40 

■ y y 




0 • 

v/ 

TRINIDAD & TQGABO POLICE MAGAZINE 

Yol.3 #1 6/51 

/ . 



aswtsstr . 

TRUD 

L_ 

10A6/48-2/19/49 

1, 






TRUTH (RUSSIAN MSPAPER) 

11/5/39-11/6/39 

, l 

TRUTH, THE 

12/20/18-11/14A9 

TRUTH MAGAZINE 

Vol. I #1 Ho date- 
Vol. I #4, 1958 . 

TRYBIMA LODU 

8/27/49 

TKYBUHA WOINOSCI (TRIBUNE OP 

LIBERTY) 

6/1-7/49 

TUESDAY MAGAZ0E 

9/65-11/66 

TURNING. POINT 

2/55 

TURNING POINT FOR PEACE-DEMOCRACY- 
SOCIALISM 

7/48-9/58 

TWENTIETH CENTURY, THE 

1/51-10/57 

UAW SOLIDARITY 

Filed under: 
"Michigan UAW 
Solidarity" 

UCAPAWA NEWS 

11 / 15 / 42 - 12 / 1/44 

UE NEWS 

5/24/41-5/2/49 

UJ ELORE 

2/23/22-2/24/22 

UJ VILAG (NEW WORLD) 

1/6/50 

UN APPEL DU PARTI COMMUNISTS 
FRANCAISE 

1949 

UH, MONTHLY CHRONICLE 

5/64-Present 
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TITLE OF PUBLICATION 


DISPOSITION OF PUBLICATIONS SURVEY 

PERIOD COVERED DESTROY MICROFILM RETAIN 


COMMENTS 


UNION TELEGRAPHER, THE 

2/36-11/36 

UNION VOICE 

1/21A5-V5/53 

UNIONIST, THE 

7A6Al 

UNITEA 

12/30/48 

UNITED AUTOMOBILE WORKER 

1A/38-7/1/42 

UNITED CHINESE PRESS 

4/28/61-5/5/61 

UNITED MINE WORKERS Of AMEHICA- 
DISTOICT 50 

1A5/42-9A5/45 

UNITED' MINE WORKERS JOURNAL 

8/1A7-1/15/51 ' 

UNITED NATIONS NEWS 

6/46-3/49 

UNITED NATIONS NEWSLETTER 

11/49-3/50 

UNITED NATIONS REPORTER 

4/50-7/55 

UNITED NATIONS REVIEW 

8/55-4/64 

. UNITED NATIONS WEEKLY BULLETIN 

8/3/46-12A5/50 

UNITED RUBBER WORKER 

4/37-11/44 

UNITED SHOE AND LEATHER WORKER 

7/34-9-10/35 

UNITED STATES COURT OF APPEALS FOR 
THE. SECOND CIRCUIT 

No date 

UNITED STATES REFOET-4/55-11-12/55 

UNITED STATES REPORT (LONDON) 

4/56-11/56 


DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED DESTROY MICROFILM RETAIN 


WISER WORT 


UNSERE ZEIT 


UNSERE ZEIT 


UNZER TOT 


UUS ILM 

UZ SUGRIZIffi I TIVYNE 
VANGUARD, THE 

VANGUARD, THE (OP LIBERTY AND 
DEMOCRACY) 

VANGUARD (TRADE UNION GROUP, 
COMMUNIST PARTY) 

VART LAND . 


VERSDZN01D 


VERDAD 


VESTHIK (HERALD) 

V. I, LENIN CENTRAL MUSEUM 


8/24A4-12'A4/44 

6/33-8/36 

5/40-8 A2 

(Newspaper) 

4/35-7/35 
10/45-11A5 

11/4/47-3/15/49 X 


#1, 1955-126,1957 

10/2/59 

9/39-6/40 


11/3/51 

Vol.l #1 Winter- 
Spring, 1954- 
Vol.3 #3, 1959 

10/5/48 

1/50-5/50 

TAo/48 ■ 





DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED DESTROY MICROFILM RETAIN 


VICTORY BUILDER 
VIE NUOVE (NEW PATHS) 
VIESTNIK (AMERIKANSKY RUSSKY) 
VIET-NAM INFORMATION 
VILNIS (THE SURGE) * 
VIRGINIA TROOPER, THE 
VIRGINIAN, THE 
VISTI Z URKAINI 


VOICE, THE 

VOICE OF THE COMMONWEALTH 
VOICE OF THE FEDERATION 
VOICE OP FREE RUSSIA 
VOICE ILWU >’:* 

'} l 

VOICE OF irdia 

VOICE OF LABOR, THE (LABOR COM- 
MITTEE OF RATIONAL LEFT KING) 

VOICE OF LABOR, THE (JOINT COUNCIL 
OF THE SHOP COMMITTEE) 


3/W 

8/29/48-8/20/48 
3/6/41-10/23A1 
6/7/ 54 ■ 
6/27/41-12/9/42 
10/50 

9/55-5-6/58 ' 

IT, 1961-150 (248) 
1963 (As many as 
"i" copies in file 

9/8/44 , 

11/1/43-1/15/45 ■ 
9/26/35-8/2/41 
10/58-4/59 
l/l8/6l-Present 

9/44-3/47 

8/15A9-12/31/23 

10/1/19-10/15/19 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

VOLKSWILLE 

3/4/32-2/33 

VOLKS - ZEITUNG 

8A5/42 

VOTTSFRONT (THE PEOPLE'S FRONT) . 

11/35 

VOLUNTEER FOR LIBERTY, THE 

Bound Volume- 
5/24/37 Book #862 
Bound Volume- 
5/24/37 Book #329 
Bound Volume- 
5/24/37 Book #996 
Bound Volume- 
5/24/37 Book #413 

VOLUNTEER FOR LIBERTY 

(Unbound Volumes) 

6/1/37-11/7/38 

(Spain) 

VOLUNTEER FOR LIBERTY, THE (NEW 

YORK) 

5/38-4/29/53 

VOLUNTEER FOR LIBERTY, THE (LONDON) 

6-7A1-6A6 

WFSW BULLETIN 

2/55-8/56 

WACHTER UND ANZEIGER 

11/21/42-6/12/44 

WAR AND POST-WAR 

10/43-11-12/44 

WAR AND THE 'WORKING CLASS ' 

6/1/43-5/15/45 

WARRIORS' TRAIL, THE (HADAK U TJAN) 

#59V54-#62 6/54 

WASHINGTON AFRO AMERICAN 

9/26/42-9/11/43 

WASHINGTON AND YOU 

Voi; 1 #1 2/55- 
Vol. 1 #3 4/55 


DESTROY MICROFILM RETAIN 
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TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS, 






DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

DESTROY MICROFILM RETAIN 

COMMENTS 

WESTERNER, THE 

11/29/47-9/11/48 

y\ 

■ 



- 

* t* 

WHEELS 

ioA/46-ioA5/46 

Y 

\ 




WHITE AMERICA, INC, ", 

9/28/55-10/9/56 

Y 





WHITE AMERICAN NEWS SERVICE 

9/55-5/60 

Y 





WHITE SENTINEL, THE ' 

2/52-11-12/68 

Y 

. t 





WIE, ADOLPH HITLER DER FUHRERWURDE 

Copyright 1933 

Y 




♦ 

WISCONSIN VOICE OF LABOR 

12A5/34-5/20/35 

y 





WITNESS, THE 

9/28/44-11/13/47 

y 




- — i ( 6, 

WOLNA POLSKA 

3AA3-8A5/46 ' 

} 





WOMEN OF THE WHOLE WORLD 

T/51-fll, 1963' 

Y 





WOMEN'S VOICE 

UA/5T-11-12/62 

i 


f ‘ 



WOODEN SHOE, THE 

3/4/63 

1 

/ 




WORK 

4/9/38-12/31/38 

T 

/ 




WORKER, IKE (GLASGOW) 

12A7/21 





♦ 

'WORKER, THE 

2/2/22-1/12/24 

• / 


<MM»Vr 


WORKERS AGE 

1/23/32-9/24/32 

r 


/ 

Li C 

WORKERS AGE (NEW YORK) 

6/15/33-1/25/41 

¥ 

1 


\i 


WORKER'S OHAIIHGE, THE {NEW YORK) 

1/16/21-8/8/21 



*» 

- 

WORKERS CHALLENGE 

k 

2/25/22-9/23/22 

'wart *** 8 



* 
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TITLE OF PUBLICATION 
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TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS 


YOUR INVESTMENTS 

12 A 2 - 2 A 7 

YOUR SON 

3 A 1 - 7 A 1 

YOUR WORLD 

3A? 

YOUTH 

2/22 

YOUTH NEWS 

4-5/48 

YOUTH NOTES 

1/53-2/56 . 

YOUTH OF THE WORLD 

SKIP (5/18/70) 

YOUTH REVIEW 

Spring, 1953 

YUGOSLAV EMBASSY INFORMATION OFFICE 

6AA9-3/50 ' ' 

YUGOSLAV FACTS 

10A2/55 

YUGOSLAV FACTS & VIEWS 

10/22/55-1/23/70 

YUGOSLAV FORTNIGHTLY 

1/20A9-9/15/50 

YUGOSLAV LIFE ; ’ ; 

l/60-Present 

YUGOSLAV NEWS BULLETIN 

11/28/624/6/70 

YUGOSLAV NEWSLETTER 

2/20/50-10/51 

YUGOSLAV REVIEW 

1 / 52 -M .7 #10 

Special Pinal 
Edition (1957 

ZA POVERNENNYA NA BATKIVSHEHINU 

#56 (72), -1956- 
#85 (472), I 960 

ZA VOZVRASHCHENIE NA RODINU 

#72 ( 88 ), 1956 
( 12 / 56 )- #64 (835) 
1964 
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TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS * ' 
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i: 


J 


TO 


FROM 


UNITED STATES GO^RNMENT 

Memorandum 

Mr. C. D. Brenn 


R. D. Cotter 


1 - Mr. 
1 - Mr. 
1 - Mr. 
1- Mr. 



Sullivan 
Mohr 
Tavel 

B S? an 6/H/71 





Tolson _ 
Sullivan . 
Mohr .. . - 
Bishop 



SUBJECT: PUBLICATIONS 


m 


o 



1 - Mr. O.T. Blalock 
1 - Mr. J.W. Marshall/ 

1 - Mr. Branigan 
1 - Mr. Cotter 
1 - Mr. Gray 

1 - Mr. G.C. Moore 
1 - Mr. Shackelford 





Brennan, C.D. . 

Callahan 

Casper . 

Conrad ^ 
Dalbej^ 

Felt 
Gale 
„ Rosen . 

Tavel 

Walters 

Soyars 

Beaver 

Tele. Room . 

Holmes 

Gandy 


O Lr Mr./Wannall / 

reau trove* - Q&ngzgJ. \ 

- r TT T n 1 *11 i _ -n rr n-i* / i n 


ft 




RECORDS BRANCH, FILES AND 
COMMUNICATIONS DIVISION 

j/es TfUC 

Reference memorandum W. Marshall to Mr. Tavel 3/17/71 
requesting Domestic Intelligence Division to critically review our current publi- 

1 cations holdings with a view to reducing publications retained to those actually 
needed. This memorandum pointed out that over 200 5-drawer cabinets ( 
are currently tied up housing publications. f '■ 

'S 

As time has permitted during the past several months, 
the Publications File. has. been thoroughly reviewed by knowledgeable \ 
personnel of Domestic Intelligence Division. It was determined that a 
| number of cutbacks can be made to conserve file space-. For example, 
a number of the publications now maintained consists of foreign- language 
material which has not even been translated and is not used in any way . I 
A good deal of this was collected during World War n, much of it of G mman . \ 
origin. In addition, we can eliminate a number of other publications wniclA \ Vv 
have no current value to the Bureau nor any foreseeable use, such as unionS^ 
periodicals, political journals, and propaganda material issued by foreigh^\^ 'i 
countries. • In a number of instances we can retain recent issues (last ^ t V 1 
12 months) of publications which could be of reference value but eliminate 
outdated issues. This would apply to periodicals which are useful to our v\S^ 
supervisory staff in staying abreast of current developments in the new left, 
racial^g^nationality fields but whjjg^.^a^d’JL'ifelei such 


3 


yiji 


as theji fAFL-CIO News . ” or "DisS^fit? th4se ^ 

periodicals are ever required, they could most like-ly be secured either through 
the Library of Congress or the publishers. ' 

bst±.U& EX-105 a JUL l 1971 

' r Publications which have real histor ic va lue, s uch as early 
’ Communist Party material published in the U. S._durlng'the early 1920s or befoj 
will be k^pt as wdill any material which is indexed (a. very negligible fraction). 
Special mention should be made of the "Daily Worker" published by the 


Communist Party, USA, f ron^l92^A.o49 H§£f|We have copies of all issues of 


:.aJ 

ta 


% 

'v 

l| 

\ 'll 


n 


i 

& 


\ a^*A ** 

fl®# & 
1- 




Wi 


'L’v-' — -7 




RDCimea 

53JULA3?l?r kt — - EE fcfe^ 







Memorandum for Mr. Brennan . 

RE: PUBLICATIONS, RECORDS BRANCH, 

FILES AND COMMUNICATIONS DIVISION 


this publication.;, however, they are not bound but instead are individually 
folded and filed separately in exhibit envelopes. Examination revealed that 
the older copies of this publications e in very bad shape and are frequently 
torn and badly frayed; The Library of Congress has a full set of these ■ 
issues in bound form, and, in fact, when the Bureau has needed this 
publication for prosecutive purposes we have obtained certified copies from 
the Library of Congress. Accordingly, we do not believe it necessary 
to retain all of the older issues of this publication, but we will only keep 
those subsequent to 1950.. 


Inquiry of appropriate officials of the Library of Congress has 
disclosed that they are' interested in receiving any publications the Bureau 
disposes of through the Exchange and Gift Division of the Library of 
Congress. This unit will review our publications and keep those of use. 


ACTION: 

The Records Branch is being separately furnished a detailed 
compilation of publications maintained in the Publications File with 
appropriate notations as to whether they should be retained or disposed of. 
Arrangements will be made to turn over to the Library of Congress those 
publications which are no longer of value to the Bureau. 
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5010-106 


OPTIONAL FORM NO. 10 
MAY 1962 EDITION 
GSA CEN. REG. NO. 27 


UNITED STATES GOVERNMENT 

Memorandum 


Mr. Tavel 


FROM 


1 ^ 


DATE: 3-17-71 


SUBJECT: 


J. W. Ma 


PUBLICATIONS 

, , RECORDS BRANCH, FILES AND COMMUNICATIONS DIVISI01$J^||g^ 

° Oesiruc'/ of Bureau - Genem I 

Publications, consisting of newspapers, magazine^^^ 
periodicals, pamphlets, booklets, books and other material 
are presently maintained in the Files and Communications 
Division for utilization as source and reference material, 
particularly by the Domestic Intelligence Division. Results 
of a survey presently being conducted indicates a substantial 
number of these publications is seldom utilized and therefore 
the attached compilation was made for the purpose of facilitating 
a review being performed by the Domestic Intelligence Division 
in an effort to purge those items which no longer possess any 
intelligence, historical or reference value. This material 
presently occupies 214 five-drawer legal size, cabinets^ It is 
necessary that a craTti^Sal and thorough analysisand evaluation 
be made at this time in order to reduce our publications* holdings 
to a minimum commensurate with the needs of the Bureau. » a 


Tolgon 

Sullivan 

/ Mohr 

Bishop 

4 Brennan, C-D. 

^j^Callahan 

' Casper 

* Conrad 

Dal bey 

Felt 

Gale 

Rosen 

Tavel 

Walters 

Soyars 

Tele. Room 

Holmes 

Gandy 


RECOMMENDATION : V. 

That the attached compilation of publications as 
presently maintained in the Files and Communications Division 
be referred to .the Domestic Intelligence Division for appropriate 
analysis and review. 
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/ UNITED STATES G«iRNM] 

' * Memorandum 

d Mr. Tavel 


-RNMENT 


t 


FROM 


Mr. Tavel 


J. W. M 


7-1-71 


Jr Ro^ei 
^<favel 

Waite 
— - Soyar 


Tolson _ 
Sullivan 

Mohr 

Bishpfa _ 


•uallahan _ 

fajfer 

Conrad 

Dal bey 

Felt 

Gale 

Ro^erf* 

■Travel ? 

Walters 

Soyars 

Beaver 

Tele. Room 

Holmes 

Gandy 



** / | k wTVf I If LA noimes 

subject:" ^PURGING OF PUBLICATIONS QWJ^ . r 1 

recorSsbranch “ ' iA X^(l w m V^2- 

O FILES AND COMMUNICATIONS DIVISION^ Igi* 

Referenced memorandum of W. M. Felt to Mr. Tolson 6-16-71 which 
advised that publications recommended for purging be examined by Mr. Felt 
and he concurred with Domestic Intelligence Division (DID) proposals that those 
publications so indicated be turned over to the Library of Congress, and that 
the remaining publications be retained in accordance with specific annotations 
appearing on the compilation of publications. Mr. Felt recommended that Files 
and Communications Division be authorized to proceed with the purging proposed 
. by DID; that back copies of the ’’Daily Worker” be retained for ten years only; 

/ that back copies of ’’Political Affairs" be retained for ten years only; and that 
I all extra copies of any retained publications be destroyed. These recommendations 
‘ were approved by the Director. ' 

Accordingly, on 6-28-71, Mr. Nathan Einhorn, Chief, Exchange and ; 
Gift Division, Library of Congress, Washington, D. C. , advised his agency was 
willing to accept delivery of publications being disposed of by the Bureau. He 
pointe’d.out that he had no available means or the manpower at this time to arrange 
for the transfer of this material and, therefore, requested that delivery be made 
in four shipments, spaced about two weeks apart to allow for handling and 
processing by his office. He explained that sufficient space is not presently 
available to accommodate cabinets; therefore, it will be necessary for the publi- 
cations to be placed in boxes. 

bfc 

b7C 

He stated that any proposed schedule for delivery would be acceptable 
so long as the deliveries are spaced to allow for handling of the material. He 

advised that delivery arrangements should be made through Mr. 

(extension 5310), Receiving and Routing Section, Library of Congress. He noted 
the material should be delivered to the truck receiving platform, street level, 
Library of Congress Annex, with at least a few hours* advance notification given 


REC 20 


1 - Mr. Felt c 

1 - Administrative Division 
1 - Domestic Intelligence Division 
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Memo Marshall to Tavel 
Re: Purging of Publications 


to Mr. \ He pointed out that Mr. I b ould explain the exact 

location and point of delivery. Mr. Einhorn concluded that it would be most 
acceptable to his agency if delivery of the boxed publications is completed within 
ninety days. 

Transfer of publications approved in referenced memorandum will be 
effected through arrangements presently being made by the Administrative 
Division with the material being boxed by Files and Communications Division , 
employees and other assistance being rendered by employees of this division 
where necessary. This transfer of publications will result in approximately 
180 five-drawer filing cabinets being reclaimed for future use. This space is 
badly needed to provide for expansion purposes. 

RECOMMENDATION: 


For information. 
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June 18, 1971 
PERSONAL 


Mr.[_ 

Feders 


■ureau of Investigation 

n. D. C. 


Bear Mr. | 

„ . . , y°« &r »e suggestion that a particular 

procedure which 1S in use in the office to which you are 
Ss extended to include certain instances where reports are now 

Sate? rf 3 ?? 0 ? is , fr ? la ? ? 2te!e<l tots proposal and I 
W let you know of me final decision in the matter. 

Mlf 


Tlie Merest sad initiative ysa'dis plSved in 


Sincerely yours 




Tolson _J_L 
Sullivan / I / 

Mohr__OI 

Bishop _1 

Brennan, C.D. . 

Cnllnlinn 

Cnspor 

Conrad 

Dalbey 

Folt. 

Galo 

Boson 

Tave! 

Walters 

Soynrs 

Baaver 

Tele. Room _ 

Holmes 

Gandy 


Buhmltting your idea to menS^ZmSSF"'*, * - 

h~*$ * v“ VI ' " , > * ** - 

ncijf y * /V^ ;- 5 , 

!| ■ Sincerely yoursr^^J 6 '' 

f 2 - WasMngton Field Office J ‘ Bdeat Ho0 ’^ 

..-#f 1 - Field personnel file ]%* - 

%, 1 - Suggestion file 

i - Personnel file of Mr. a J 

f ^'Ml/das cU^J (k/ffl 

> ( 6 ) - (Suggestion 929-71 dated 6/16/71) ffw* ^ ■ 

^V'/ NOTE: Suggests curren^WFO^rocedure in submitting results of 
f > . ne gateWepprd.phecks on a "no’ number' “basis by returning 

- n th °! de ^ 1 f t j ter/ k° Bure , ax l faring a stamp containing the results 
_ be extended to using the "no number" basis where the results must 

be set out in report form. Further, suggests this "system be i !i . If 
= extended to include the reporting of credit and police'checks On 

- applicants and relatives where all results are negative : but -submission 
_ of results m report form- are required. Suggests, also, that’ these 
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Current practice or rule continued 

& 

in the report of another office for dissemination to the 
interested agency. However, after the deadline when the 
investigative material developed to date has been disseminated 
to the interested agencies, WFO is required to prepare its 
negative checks in a form suitable for dissemination. 
Additionally, in most cases in which credit and police agencies 
are checked communications suitable for dissemination are 
prepared. In these instances file numbers are assigned and 
files maintained under the regular destruction procedures. 

Advantages of suggestion and. annual savings continued 

. < 

Bureau 10/21/68. It is noted that this handling will in no 
way decrease accountability since 'the identity)- of the persons 
making the checks will be- set out in the details of the 
report. . ' _ 

' * ' * * s' 
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Mr, MOhr 


J. 3. Casper 
LEADS - 

5 t 
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SUG GESTION 9Sfl-71 StmMTTTEn BY be 
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ME 

WASHIftGTOH FIELD OFFICE 


3 


-- b 7 C 


r 


Suggests the current procedure at V/F0 whereby resiflts of negative % 
record checks are handled by the "no number 11 system and the order letter to the 
Bureau is stamped with the results be emended to those cases where the results are 
set out in report form* Further, suggests this system be extended to include the 
reporting of credit and police checks on applicants and relatives when all results, are 
negative but submission of results -lit report form is required. Proposed these files 
be destroyed after 60 to 120 days in accordance with the present practice of handling 
"no number’ 1 eases. : 

When a negative agency check is reported before the deadline, a 
stamp form is currently used which provides the Bureau with the necessary infori , 
tion to be included in.the report of another office for dissemination to the interested; 
agency, After the deadline when the investigative material developed to date has -< 
been disseminated to the interested agencies, WFO is required to prepare its 
negative checks in a form suitable for dissemination* la most cases in which credit 
and police agencies are checked, communications suitable for dissemination are 
prepared, In these instances, file numbers are assigned and files maintained un^ : 
the regular destruction procedures. 

This proposed procedure would provide a savings in preparation oi 
file records and in the handling and storage of closed files* The record check 
unit of WFO applicant squads has been preparing an average of 10 reports a day 
category. This system complies with the Bureau's e^fessed desire to extend 
systems as stated in BUlet 1/24/68 captioned ’’Destruction of Bureau Property* , 

It also would provide for the destruction of preexisting numbered files containing 
only negative record checks in Training Schools and FBI NA Applicants (1) and 
Departmental Applicant !??) classifications as approved by the Bureau 10/21/68. 


Enclosure 
1 - Mr, Mohr 
% - Bufile 66-1893 
(D- Bufilo 66-3286 
MLidas 
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Memojpfesper to Mohr 

fl6* 3 j63.cIS _ - w ^ „ 

Sug gestion 929*71 Submitted by . b c 

. Mr. I ^ I ' 

Washington Field Office 

This handling will in no way decrease accountability since the identity of the persons 
making the checks will be set out in the details of the report* 

Inspection Division felt the system should be extended as proposed 
and Special Investigative Division had no objection to its adoption provided there is no 
change in submission of results of such record checks to the Bureau in form suitable 
for dissemination. Due to these observations, it is felt the idea should be approved for 
use by WFO. ,.i 

RECOMMENDATION: That the suggestion be adopted and the attached letter be 
— T “T “ forwarded to the suggester advising him of this fact. His idea 

has been acknowledged by prior letter. 
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UNITED STATES GfpERNMENT 

Memorandum 


Mr. Ro 



/ / 

Mr . CampbeT 


swpjECT : MEDJBURG 






date: June 3, 1971 

1 - Mr. Rosen 
1 - Mr. Shroder 
1 - Mr. Campbell 
1 - Mr. Browning 
1 - Mr. Conrad . 

jS.£(LQ/9bs — •' 


Tolfion 

Sullivan 

Mohr - - - - ■ - - 

Bishop 

Brennan, C.D. 

Callahan 

Casper 

NCoannP^—i^ 

ualbey 

Felt 

• Gale f \ 

Roscpfof 

Tov^T 

Walters 

Soyars 

Tele. Room 

Holmes : 

Gandy 


q&Aj J L 

PURPOSE ; To advise you of the resulit§"cTi "odr efforts to 
identify Xerox Models 666 and 2400 machines used to copy stolen 
Media documents and request permission to destroy the copies 
obtained from suspect machines that did not show identifiable 
characteristic marks. 


FACTS : During the investigation of the Media, Pennsylvania, 

Resident Agency burglary, examination of surfaced Xerox copies 
of stolen FBI documents revealed that specific markings were • 

noted on some of the copies. It was determined that a Xerox Model f 
660 left a specific mark as did a Xerox Model 2400 machine and 
extensive efforts have been made to locate these two suspect machirfas 5 
As of this date over 4,500 Xerox samples have been obtained and v 
examined by the FBI Laboratory with negative results. These ^ 

samples are currently being stored in the FBI Laboratory and 
no longer serve any useful purpose. Destruction of these samples Q. 
would save space. The various field offices will maintain records 
as to the identities of Xerox machines examined. - . , 


ACTION : If approved, the FBI Laboratory will be advised to 

destroy the previously examined Xerox samples. This request was 
coordinated with SAC> Roy K. Moore at Philadelphia and ne has no 
objection to the destruction of these samples. 

CBjribkc , Co/ 

( 4f/ $*?!>.****„„_ p / , k' 
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UNITED STATES GOVERNMENT 

Memorandum 


« 


Tolson . 


TO 


FROM 


Mr. Tavel 




DATE: 


9-13-71 



lahan 
^Casper . 
Conrad . 
Dalbey . 

A 


SUBJECT: 


^PURGING OF PUBLICATIONS 
‘RECORDS BRANCH 


J.W. Mar^M. 



r 





FILES AND CO MMUNICATI ONS DIVISION 

0, 7^? ef A* J jf— » J 

Reference my memorandum dated 7-1-71, advising 
that Library of Congress was willing to accept delivery of 
Bureau publications which no longer possess any historical, 
investigative or research value, and that arrangements have 
been made for delivery of these items. , 

On 9-13-71, final delivery of 98 boxes of publica- 
tions was made to the Receiving and Routing Section of' the 
Library of Congress. A previous delivery of 220 boxes of 
publications was made 7-27-71 for a total of 318 boxes. A 
total number of 186 five-drawer* legal size cabinets were, 
reclaimed representing recovery of approximately one thousand 
square feet of badly needed space in the Records Branch in 
the Identification Building. 



RECOMMENDATION; 

For information. 



Ejnplo/oo Suggestion 

1 FD-2'r - n5^: i jrji^9) 


[ c- 




8-12-71 


To: 

From: (Suggester's name) 

Division of Assignment 

Director, FBI 

_ 



Files & Communications 


^ /7 SUGGESTION 

(jMThat file copies of name check requests now in Bureau file 62-5 (Name Checks) w n . 

^received prior to February, 1964, from || 

which there was no record (NR), no identifiable information (NI) or no pertinent 
information (NP) be removed from file and destroyed after being dein d&xed, _ pr ovided 
no dero gatory information was submitted on the request received fror q_ ^ ^3?hese 
L 3 iame check requests are usually in letter form furnishing name, birth , hi 
wt residence and other identifying data (samples on page 3). (62-5-17156 is sample of 
, . type to be retained because of derogatory information. ) irMikr-i i-n * , 

^ u , ^ - ^NfM TIAL 

- Current practice or rule (Include manual citation as well as facts) Present general rule followed by Name 

/ Check Section of General Investigative Division concerning name check requests which 
result in NR, NI or NP is to appropriately stamp th^^^^uest ^.nd^ the 

Advantages of suggestion and annual savings (Include basis for estimate) Adoption Of this Suggestion WOUld 

reclaim valuable filing space by eliminating numerous index cards in General Index ^ 
Unit and considerably reduce the volume of file material in Bufile 62-5 in the Filing 
Unit of Files and Communications Division. There are 238 sections of Bufile 62-5 
dated prior to Februa ry. 1964, to be reviewed. As an example, section 223 contains 

45 serials of )aame check requests (list of sample serials attached) of type 

covered by this suggestion and each request contains at least one name with seven of 
these requests having 25 names each. Adoption of this suggestion would also eliminate 
some file reviews and file locates. ftii SPijGL D/rt* $. 


Disadvantages of suggestion 


L 


None, except cost and employee time required to accomplish the purge of this /f v 

j. . _ • _ i r pn tr j.i n l t i ’ ‘ u i".*’ > 


material from Bufile 62-5 and the General Index. 
PEOA^6^j|P BY M&J&ClZSCL 8^/bC^ 


... r "' 
-U y 


(Th© use by the United States of my suggestion shall not form the basis of a further claim of any nature by me? my heirs/ or 
assigns upon the United States. I understand that I will be considered fmftrmv In ntt fieri awnrrif^nlir <f mir. suggestion, la "adopted 
within two years after submission.) ' /f "l* % 

\ „ CH Mr. Cm Mrs* CgjMlSf 

4 Signature and Title of Suggester// 


Recommendations and comments of Division H©ad 

See page 2. 

LWB:itw:bor (7) ' 
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Employee Sug gestion 
Submitted by: 


CURRENT PRACTICE OR RULE 

requester. No copy is kept in BufrLos in L _the = absence of any possible interest to 
Bureau. This practice with r e spgct¥o [_ JJna^e. chegli requests has been in 

! effect since February, 1964. Suggestion invoiy ^^ ^ iame check requests b7D 
submitted prior to February, 1964, when a duplicate copy (original) of such NR, 

| NI or NP requests was filed and indexed in Bufile 62-5. The net effect of practice 

I ' then was to make a record of the Tael, that the Bureau had no record, thus adding 

i names to indices and serials to files that are of no benefit to the Bureau. 


RECOMMENDATIONS AND COMMENTS OF DIVISION HEAD 

Favorable. This suggestion has merit and adoption is recommended. A 
similar purge of White House' name check requests of this type was suggested by 
SA George H. Scatterday, 12-23-69, and approved by memorandum J. J. Casper 
to Mr. Mohr dated 1-9-70 (62-5-35303 and 62-5-35487). The views of General 1 


Investigative Division should be obtained concerning Miss suggestion. 







Sampl< 


^ ' 
feerials, 


62-5, Section 223 


Serials: 


17039 

17040 

17041 

17042 

17043 

17045 

17046 

17047 

17048 

17049 

17050 

17059 

17060 

17061 

17062 

17072 

17073 

17074 

17075 

17076 

17077 

17080 

17081 

17082 

17083 

17084 

17085 

17086 

17087 

17088 
17092 
17118 
17122 

17134 

17135 

17136 

17137 

17149 

17150 

17151 

17152 

17153 
17155 

17157 

17158 




25 enclosures 
25 enclosures 
25 enclosures 


25 enclosures 
25 enclosures 


- 25 enclosures 


• 


-V*- ■ 


jcA- , ■ 










R. * . V ^ 


-' v ' „slc 


25 enclosures - 24 acknowledged asNI 
Retain enclosure number 25 



0ICLA8SIFIED BY 


See 62-5-17156 for sample of type 
to be retained because of derogatory 
information. 
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ENCLOSURE 




K fCSM NO. 1^ < 

■? coition 
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Q^RCN. *EO. NO, 27** _ “ '* 

(jNITED STATES 1®VERNMENT 

Memorandum 

Mr. Mohr be 


O 

8/25/71 


VT* 


FROM 


J. J. 


SUBJECT: NAME CHECKS 






\ Tolson 

Y ^Fcit 

h Sullivnu 

f Mohr 

* Bishop 

^Hrunnmt, C.D. 

t » /Conrad _ 
/ I tfnlbey 

/ ualc 

Ponder 

Rosen 

Solars 

Tele. Room 

Holmes 

Gomly 


SUGGESTION 88-72 SUBMITTED-BT " Z.. . 'hj^fT - / 

miss i i rnwFMT^ s/~jPz 

FILES & COMMUNICATIONS DIVISION^ 1 1L fV n 1 ^ , - n 

SUGGESTION : '' That file copies -of name check requests now in B ureau file 62-5 (N ame 

Checks) received prior to February, 1964, (from | \ 

[fe n which there was no record, no identifiable information or 
no pertinent information be removed from file and destroyed after being deind exed. s. 
provided no derogatory information was submitted on the request received fro ml 
These requests are usually in letter form furnishing name, birth, residence z" 1 

and other identifying data. (K 

(K 

CURRENT PRACTICE : Present practice by Name Check Section, General Investiga^/ 

tive Division, regarding these types of checks is to SX 

appropriately stamp the request and return to the requester. No copy is kept in our^* 
files in absence of any possible interest to Bureau. This practice has been in effect) 
since 1964. This idea involves requests submitted prior to that time when a duplicate 
copy (original) of such requests was filed and indexed in Bufile 62-5. This 'no record” 
material added names to indices and serials to file that are of no benefit to Bureau. \ 

■ ? 
ADVANTAGES : Suggester advises we would reclaim valuable filing space by '!?.'• zy. ■ 

eliminating numerous index cards in General Index and volume of C| 
material in file. There are 238 sections of Bufile 62-5 dated prio r to Februar y, 1Q6^, 
to be reviewed. As an example, section 223 contains 45 serials of f^ pmr 
check requests of this type and each one contains at least one name'with seven of these 
requests having 25 names. • Approval of thisidea.^quld ,3l s .b fr eliminate some file St 
reviews and file locates. . fI ^ 7 * .*. /A/.- ;i lr> " b7 D B 

DISADVANTAGES: None, except cost andoemploy.ee time required to purge this £j 
1 material from file and cards from index. • g 

- . / g 

OBSERVATIONS: Files and Communications Division recommended approval of tins 






DISADVANTAGES: 
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Enclosure 
9 Ur- Mr. Mh 


josal. 


icICIZI! 



mi 


I*'* V i , 

■ 

Jl(57 sep 20 W] : 


CONTINUED 

ssgpSzZ 


E 2 SEP^tfl|71 ■' 

/ over ' 







"M 

Memo Casper to MoH* 

Re: Name Checks 

Sugg estion 88-72 Submit 
Miss 


be 

h 7 C 


ed by 



Files & Communications Division 


General Investigative Division advised this Suggestion would eliminate 
some file reviews and locates and in addition make space available in Filing Unit and 
General Indices. It is similar to other ideas made and adopted in the past and no 
disadvantages are apparent. This Division recommended adoption. 

Training ( Division has no objection to such action. . 

t‘ l' ' ' , . 

RECOMMENDATIONS: (1) , That the suggestion be adopted and the attached letter be 

forwarded to the suggester advising her of this fact. Thej 
idea has been acknowledged by prior letter. 




(2) On approval, this memorandum will serve as the 
authority for the Files and Communications Division to place the idea into effect. 



a-fO * 





f 
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FROM 


SUBJECT: 


UNITED STATES GOVERNMENT 

Memorandum 

Mr . Tavel 

J. W. Marshall^'ypi^c, 

■ DESTRUCTION OF RECORDS- 

X deserter inquiries™^ 




% 


9.32-7-71- 


Tolson 

Felt 

Sullivan 

Mohr 

Bishop 

Miller, E.S. . 

Callahan 

Casper 

Conrad 

Dalbey 

Cleveland 

Ponder 

Rosen 

Tavel 

Walters 

Soyars 

Tele. Room . 

Holmes 

Gandy 


^ Recently it was approved (42-00-1528) that we discontinue 
f iling notifications fronuarmed..,.f.orces advising of return of militar y 
perso nnel to m i 1 i t ar y ^.o n tr ol unless individual had been subject of a 
de s er tef a:hvestlgat±on , ~~or“had been listed as deserter in NCIC or 
Identification Division records. It was also approved that such 
material already in file be deindexed and destroyed. In connection 
with handling latter project, it has been observed that there are 
numerous communications from field requesting to be advised only if 
individual is wanted as a deserter-fugitive. Typical coimnunication is 
one where field advised that mother of a girl believed boy her daughter 
was dating was a deserter. If individual was not listed in deserter 
index and if inquiry at appropriate branch of military reveal-del he had 
not been declared a deserter, communication was filed in Deserter- (pi 
General, 42-0. An index '^ard was prepared on individual^ name. f 

Various offices also have'sent in list of names' of possible deserters. 
These names were also indexed even though determination made individual 
was not a deserter. 

It is estimated there are large number of names in 42-0 
which have been indexed in this fashion, which have no contemporary 
value, and which can be purged while handling afore -mentioned project. 
Recent inquiries of this type should however, be temporarily retained 
as individual could have been absent without leave but not yet declared 
a deserter. Military could, after he has been absent in excess of 30 
days, submit request for investigation to locate him. This field 
inquiry would contain information as to his recent whereabouts and it 
is felt inquiries should not be purged unless they are over six months 
old so that information would be available in event request received 
to locate MA Msr^^eaerter. As these - inquiries are in effect, "no 




66-3286 
42-00 
PFO : s j g 
(3) 
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Memo Marshall to Tavel 
Re: DESTRUCTION OF RECORDS- 
DESERTER INQUIRIES 

record name check requests" which we have archival authority to 
destroy, further archival authority for destruction is not needed. 

RECOMMENDATION : 

That^inquiries from field a s to whether an individual is 
a deserter be.-de^tr ov-eO!£^^ei^^£j^n^s^oliLpxc^ded> .indivi^S, 
was... not - ident i£ied as a deserter. (Corresponding index cards will 
also be destroyed.)- 
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,V UNITED ST ATESTOVERNMENT 

^ •% 

Memorandum 


4 


To! son _ 
Sullivan , 
Mtfhr , 



Mr. Sullivan 


A, Rosen 


DATE: June 29, 1971 


Bishop 

Brennan, C.D. 

Callahan 

Caspor 

Conrad 

Dalbey 

Felt 

Gale 


1 - 

Mr* 

-Sullivan 

1 - 

Mr* 

Rosen 

1 - 

Mr. 

Shroder 

1 - 

Mr* 

Bolz 

1 - 

Mr. 

Shanley 

1 - 

Mr* 

Mohr 

1 - 

Mr. 

Callahan 

1 - 

Mr. 

Tavel 

1 - 

Mr. 

Casper 


Rosen 

Tavel 

Walters 

Soyars __ 

Beaver 

Tele. Room . 

Holmes 

Gandy 


SUBJECT: PROPOSED streamlining in 
PREPARATION AND RETENTION 
. OF BUREAU MATERIAL 

£ ?D?4vad-tp^ H-SuitAM 

fP Xs fr) U '""w* v ^ W T ^ I 

1 U ~ I Reference IT made to memorandum Casper to Mohr 

dated 6/24/71, captioned as above, setting forth the following 
five proposals regarding preparation and retention of Bureau 
material; (1) Mandatory destruction of channelizing memo- 
randa following submission of reports or letterhead memorandum 
or when information is of no further value; (2) That only 
two copies of lengthy channelizing memorandum be prepared 
reporting material of interest to other offices allowing for 
additional copies to be prepared at the discretion of the 
receiving offices; (3) In view of modern duplicating equip- 
ment available throughout the field, that only one copy of 
investigative reports be prepared for the office of origin and/ 
or auxiliary offices in the absence of a specific need for more; 
(4) That leads be set out by letter or airtel, particularly in 
major cases, rather than report if the complete report Is not 
needed; (5) Include classifications relating to gambling cate- 
gories to the new destruction rule which permits auxiliary 
offices to retain only cover and/or synopsis page(s) of investi- 
, '• v gative reports in security matters, five years subsequent to 

the date the cases were referred upon completion to the office 
of origin* 

f 

The suggestions proposed in referenced jmemprandhta 
' **“ • ..regarding the preparation and retention of Bureau material 

have considerable merit and would result in the saving of . 
space* The Genei’al Investigative Division has no objection** 
to those proposals, however, it is suggested that' the Option* 
set forth in suggestion number four be stressed* To repeat, 
suggestion number four is "That leads be set out. by letter or 
airtel, particularly in major cases, rather than report if the 
complete report is not needed " (emphasis added)* It is felt 
that in many cases’, the identity of which may be left to the 
reporting office, the lead covering office should have the 
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Memo Rosen to Sullivan 

RE: PROPOSED STREAMLINING IN PREPARATION AND 
RETENTION OF BUREAU MATERIAL 


benefit of the complete background in the matter so that the 
office will not be relegated to a ’’lead coverer 5 ’ but will have 
the full information available to conduct the appropriate 
investigation® . 

RECOMEND AT ION : That the suggestions proposed by the Training 
Division be adopted® 
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PROPOSED STREAMLINING IN 
PREPARATION AND RETENTION 
OF BUREAU MATERIAL 
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OF BUREAU MATERIAL f) .■ 1 . /T^^z-w , / o 

' SYNOPSIS ^ 

There is a critical need for additional 'space and filing 
equipment in many’ of our field offices. The Inspection and Training 
Divisions have concentrated efforts to relieve this undesirable 
space situation and feel that further constructive streamlining 
of existing record retention rules could be accomplished as follows: 

.1) Mandatory destruction • of channelizing memoranda following submission 
of reports or letterhead memorandum or when information is of n,o 
. further value; 2) That only two copies of lengthy channelizing 
memorandum be prepared reporting material of interest to other , ’ j\ 

offices allowing for additional copies to be prepared at the discretion' 
of the receiving offices; 3) In view of modern duplicating equipment (\ 
available throughout the field, that only one copy of investigative 
reports be prepared for the office of origin and/or auxiliary offices ' 
in the absence of a specific need for more; 4). That leads be set "Sq 

out by letter or airtel, particularly in major cases, rather than * 

report if the complete report is not needed; 5) Include classifications 
relating to gambling categories to the new destruction rule which 
permits auxiliary offices to retain only cover and/or synopsis 
page(s) of investigative reports in security matters, five years 
subsequent to the date the cases were referred upon completion 
to the office of origin. - < l 

X 

The Inspection Division has conducted in-depth studies \f 

and on-the-spot analysis and feel that the above proposals would g 

have practical application throughout the field consistent with _ 

good records management. After analyzing these findings, the Training^ 
Division concurs’. 
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Memorandum Casper to Mohr 
Re: Proposed Streamlining in 
Preparation and Retention 
of Bureau Material * 


RECOMMENDATIONS 


p l. That this memorandum he referred to the Domestic 

.Intelligence Division, General Investigative Division, Special 
I Investigative Division, and Files ' and Communications Divisio n for 
/views and co mments. . . • 



2. If favorable action is recommended, that the Training 
Division be authorized to, prepare appropriate manual revisions. 

\{7 jrV / ’ A - 
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Memorandum Casper to Mohr 
Re: Proposed Streamlining in 
Preparation and Retention 
of Bureau Material ' 


DETAILS 

, , In July, 1970, a* file destruction program was implemented to 

allow auxiliary offices to destroy files in 62 nonsecurity classifications 
five years subsequent to the date cases were referred upon completion • ' 
.to office of origin, providing material was of no further value and 
''was" not evidentiary in nature,*- The Inspection Division has closely 
followed this destruction program. A very substantial savings in space 
and filing equipment has been accomplished throughout the field, with 
no adverse effects on sound field office administration. 

j 

There is a critical need for additional space and filing 
equipment in many of our field offices. The Inspection and Training 
Divisions have carefully analyzed existing retention rules, many 
of which were formulated prior to the' advent of modern duplicating 
equipment which is now available throughout the field, and it is 
believed our current reporting requirements can be revised requiring 
fewer copies prepared benefiting the offices. The Inspection and 
Training Divisions have concentrated efforts to relieve this undesirable 
space situation and feel that constructive streamlining of existing 
record retention .rules could be accomplished without impairing • 

our investigative operations , as follows : 

1. Make it mandatory that ^channel! zing memoranda be destroyed 
following submission of reports or letterh'ead _ 'memorandum (LHM) or when 
information is. of no value to the report or LHM. Current regulations 
instruct that channelizing memoranda in criminal cases and security cases 
may be destroyed following, submission of reports or LHMs in nonpro- 
se cut able espionage and nationalistic tendency cases. Channelizing 
memorandum in security cases may also be destroyed when they have not 
been included in a report or LHM because the information is of no value 
to the report or LHM. 

2 : That only one or two copies of lengthy channelizing 
memoranda be prepared reporting material of interest to other offices, 

• an d, clearl y indicate next to name of the receiving office the page 
containing information pertinent to that office and note on the 
- cover page that distribution of material to the field office files is 
left to the discretion of the receiving office. Presently, copies 
of memoranda are usually prepared for each subject mentioned therein. 


3 


/ 





& 





Memorandum Casper to Mohr 
Re: Proposed Streamlining in 
Preparation and Retention 
of Bureau Material 


Frequently, individuals named merely attend a meeting and play no 
important role, and are merely identified in the lengthy channelizing 
memorandum. In addition to the preparation of a lengthy channelizing 
memorandum in such instances it is* believed advantageous for the 
_ rep ort in g_ office to attach a one page memorandum listing the names 
of all individuals who were merely' in attendance and had no important 
function. This would greatly ^facilitate the handling of such 
information by the auxiliary office and drastically reduce unnecessary 
material to be filed. / 

3. In view of the modern duplicating equipment available 
throughout ’the field, that only one copy of s investigative reports/be 
prepared for the office of origin and/or auxiliary offices in the 
absence of a specific need for more. If leads are set out, adequate 
copies should be prepared. Under current regulations in the majority 
of our classifications ■/ at least two copies of pending reports are 
prepared for the office of origin and the auxiliary offices regardless 
of their need. Classifications 62, 66 and 100 (individuals) require 
that three copies of reports be prepared for the office of origin and 
in most instances only one copy is needed. During the recent New York 
Inspection, the Inspection Division presented this proposal to the- ’ ; 
security supervisors of the New York Office and they unanimously 
agreed that it would be advantageous to reduce the preparation of 
reports to one copy in security matters in the absence of a specific 
need for additional copies. 

4. That leads be set out by letter or airtel rather than 
report if the compiet'e~“re'port is not essential. Frequently in major 
cases, lengthy reports are prepared and sent to many offices with 
general leads such as a request to contact all sources, to conduct 
credit and criminal checks, etc., when a brief letter would suffice. 

A study by the Inspection Division revealed that two copies of a 1-inch 
report vo all offices is 10 feet of material to be stored, or the 
equivalent of one full five-drawer cabinet of material. Frequently 
reports are much thicker than 1 inch. 

5. Include classifications relating to gambling categories 
to the new destruction rule which permits auxiliary offices to retain 
only cover and/o.r synopsis page(s) of investigative reports in security 
matters, five years subsequent to the date cases were RUC’d. The 
remaining portions of the reports are destroyed. Good judgment should 
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Memorandum Casper to Mohr 
,Re: Proposed Streamlining in 
Preparation and Retention 
of Bureau Material ’ 


be used in the destruction of this material,’ and* reports representing 
cases of an important nature or cases which are considered to be of some 
value to the auxiliary office would not be destroyed merely because they 
are five years old, and* index cards are retained under the existing 
20-year rule for reference purposes. 

The Inspection Division has conducted in-depth studies 
and on-the-spot analysis during recent field office inspections and 
felt that the above proposals" would have practical application 
throughout the field consistent with good records management. After 
analyzing these findings. Training Division concurs. 
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0 m»e<ni tfeci>rds ftfiLkM' '°-*' * 

SUBJECT: DESTRUCTION OP/ FILES AMD RECORDS A rJN i... 

Germ* 1 < ' > . . ' 

' a Reference is made to IHSmoranduij Mr . Casper to Mr. Mohr , 

v February 26, 1971. It is noted this communication ^advises of 

a file destruction survey with reference to 62 non-security type 
classifications which resulted in a file destruction rule 
permitting auxiliary offices to destroy all but the Synopsis of 
reports in cases rive years or more old. The index cards are 
not destroyed and as a consequence, should there be any future 
need for the information destroyed, same can be promptly obtained 
from the office of origin. 

The 62 non-security classifications surveyed did not 
include any of the gambling or criminal intelligence categories. 

It would appear that additional savings may be Accomplished in 
applying the same file destruction rule to the gambling categories . 
It is therefore suggested that a survey be conducted by the Trainin 
and inspection Divisions in a number of offices and the views'^VF'^ 
obtained of appropriate field personnel looking toward the / 
possible adoption of this same rule with respect to the following 
categories supervised by the criminal intelligence and Organized 
Crime Section of the Special investigative Division: 

- Anti -Racketeering (Criminal 

Int e 1 ligeace ) 

. ^ M3 , 3 - Interstate Transportation of 

' v-' : * /p l’’ Gambling Devices 

„ %..* v../ 

^ a/ *‘ X v **v 7 

* 1^4 _ '<?/. PpWw ~ interstate Transportation of 

fk\ Lottery Tickets 
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v../ / ~ 
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Mr . Mohr 
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Mr . Gale / 
Mr .,J3taf feld 


AAS : rad 

(%) 


vwagering xnfor.ation^.^ ^ 

Mr interstate Transportation, in 

Aid of Racketeerings 


- Mr. Tavel j i 
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Memorandum to Mr. Gale 

Re : Destruction of Files and Records 


168 - interstate Transportation of 

Wagering paraphernalia 

172 - Sports Bribery 

179 - Extortionate Credit 

Transactions 

ACTION : 

If approved, it is suggested this be referred to 
the Training and inspection Divisions for further consideration. 
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D ESTRUCTION OF F ILES AN D RECORDS , 
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. •' uc^T/- v- c T^-a/ o 1= a u&enw 

During- calendar year 1970, file destruction r uleTwere 
streamlined in auxiliary offices to the extent that 62 non-security classifications 
could be destroyed five years after the cases were referred upon completion 
to the office of origin (RUC). Prior to the approval of this destruction rule, 

18 field offices were surveyed to determine the immediate savings in filing 
space and equipment in the event such a destruction procedure was placed into 
effect. The results of this survey disclosed an estimated immediate savings 
of 381 linear feet per office, which is equivalent to 18 seven-shelf filing units 
per office. An additional savings would be realized on an annual basis as this 
material becomes five year’s old. 

Since the adoption of the above file destruction rules , the ■ - 
Inspection Division has closely followed the implementation of this rule 
throughout the field. The Inspection Division has enforced this- rule to such an 
extent that there has been a curtailment of requests for additional space and 
equipment for the storage of closed files. f 


The Training and Inspection Divisions have studied existing 0/ 
file and serial retention rules in the field, and feel the following procedures v 
jCT rctiDldgbe placed into effect consistent with good records management: Retain 
§2$ |cfiLy jc eover and/or synopsis page(s) of investigative reports in security matters 
E-P auxiliary offices, five years subsequent to the date cases were RUC*d. The 
i 'rj|maihing portions of the reports would be destroyed. Good judgment should be 
^eSfercised in the destruction of this material, and reports representing cases 
9 S3'fjdfi 'Important nature or cases which are considered to be of some value to 
(jo /the ^auxiliary office should not be destroyed merely because they are five years 
P told/ ' The responsibility for the destruction of this material would rest with 
ithe A,gent supervisory personnel. Index cards would be retained under existing 
C53 ^2'0-vear rule. In the event name checks made reference to destroyed material, 

JT jghe&jfflce of origin could be contacted and copies of reports or pages therefrom 
'S coul d^b e duplicated and furnished to the requesting office. A form could be ry i 
« designed to facilitate the tran&missiomM this material. £ £ ~/(J / / 

fc cs Ar’, ^g* 1% ' “ ■“ 

5L 1 - Mr. Sullivan \ » 1 - Mr. Tavel 1Q7 i 


y: 


1 - Mr. 
1 - Mr. 
1 - Mr. 
1 - Mr. 
1 - Mr. 


C. D. Brennan' 
Callahan \f‘ 

Btosin \W f: 


1 - Mr. Jenkins 
I - J. E. Reilly 


3 2 MAR 1 2 > 1971 


a.n V YiA' - d. iii. iteiuy ,i ^ 



Attached memorandum recommends that in security 
cases in auxiliary offices where cases have been referred 
upon completion to the office of origin, five or more 
years previously only cover and/or synopsis pages need be 
retained. This would not apply to cases of important 
nature or those deemed to be of some value to the auxiliary 
offices. 

COMMENTS OF DOMESTIC INTELLIGENCE DIVISION: 

This Division sees no objection to the attached 
recommendation. The procedure outlined above has been 
followed in 62 nonsecurity classifications and found to 
effect substantial savings of space without injuring 
investigative operations. Domestic Intelligence Division 
feels that the extention of this procedure to security 
cases would not seriously affect operations of this 
Division. c 
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Memorandum from J. J 0 Casper to Mr. Mohr 
Re : Destruction of Files and Records 


To illustrate the potential of the proposed destruction rule, 
an on-the-spot analysis was made during the current Chicago Inspection 
and a partial survey disclosed that where Chicago was the auxiliary office 
in security organization matters, material representing approximately 
50 to 60 file cabinet drawers could be destroyed if the proposed destruction 
rule was placed into effect. 

RECOMMENDATION: 


That this memorandum be referred to the Domestic Intelligence 
Division, General Investigative Division, Special Investigative- Division, and 
Files and Communications Division for views and comments . k , 
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October 14, 1971 
PERSONAL 




Mr. Moss Lee lanes 
The American Embassy 
Ottawa, Ontario, Canada 

Bear Mr, Irnies; ■ 



.v. '"V-6-.V 

*' ‘‘o' A' - '/. 

<ro, « 

1 





Os 

•Thank yon for the suggestion concerning the dispo^Uon^^ n? 
of certain files. This propose is being evaluated by the interested ^r, , 
divisions at the Seat of Government and t will let you 1 know of the < a] 

Bnal decision'dn the matter* • "7 


The interest which prompted yon to give me the benefit 
of your thoughts on tills subject is indeed appreciated. 


I 


WAILED. 23 

OCT 15 1971 


' "** FjB.J 




Sincerely yours, 

J. Edgar Hooves 
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1 - Ottawa (Suggestion file) • ’ '•• 

1 - Mr. E. S. Miller (Attention Foreign Liaison Desk) 

1 - Personnel file of Legat Moss Lee panes , iA \ 

^VML.jej^ (Suggestion 225-72. dated 10/7/71) 

— NOTE: Suggests all files in’ Deserter and Selective Service cases be destroyed 

— when one year old even if subject located in Canada. Foreign Policy 

ZZ Manual provides for destruction after one year if ’’future activity” 

— a cannot be reasonably anticipated. Future activity can reasonably be « 
j^W^anticipated in all of above matters; however, space limitations make.. g 

it mandatory to seek relief. - &*' 

4 

lerred to Domestic Intelligence and Special Investigative Divisions g 
for views and recommendations . ^ s 
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Employee <SuggosHor» 
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From: (Suggostor's name) 


10/7/71 


Division of Assignment 


Director, FBI 


MOSS LEE INNES ^flW OTTAWA, ONTARIO, CANADA 


SUGGESTION 

That all files in the 42 and 25 classifications be destroyed when one 
year old even if subject located in Canada. Foreign Policy Manual 
provides for destruction after one year if "future activity" cannot 
be reasonably anticipatedo " Future activity can reasonably be 
expected in all of the above matters; however, space limitation makes 
it mandatory to seek relief. 


77/ 


•D. 


A *T ^ U d 'iA 


& 


Current practico or rulo (Include manual citation- as well as facts) FileS maintained indefinitely SS 

future activity can reasonably be expected in each case where subject 
located in Canada (Foreign Policy Manual, VI L, Page 13). 


Advantages of suggestion and annual savings (include basis for estimate) 

Ottawa Office now has four full drawers in both 42 and 25 classificatio 
and number of referrals to Ottawa continues unabated. Above f] 

recommendation would eliminate an estimated six. file drawers which 
are badly needed.*, • .... 

'44 m?,- &*/%. ’■ ’ *~*f nr 

C/ft* '1 k O - * >rv ~ LyJ A , 


V ' fffH 




Disadvantages oi suggestion 

Office of Origin, when making supplementalTrequest, would -have to 
furnish Ottawa a summary of background information for handling new 
. request. Thisis generally done at present time anyway. ^ 


(The use by tho United States of my suggestion shall not form tho basis of a further claim of any nature by me, my hoirs, or 
assigns upon tho United S'-.'bs. 1 understand that I will bo considered tor any*JusU.ftod award only if my suggestion is adoptod 
within two yoars aftqr so" iiilsslon.) " J J n s'." • , , 

^ t v- - 



Signature and Title of Suggestor 


(Do not write in this space - for Bureau use only) 

ysj \o\ i u( hi jV ' 


Signature and Title 
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J* J. Casper 
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SUPERVISION - DESERTERS 
SUGGESTION 225-72 SUBMITTED BY , / 

LEGAT MOSS LEE INNES, OTTAWA OFFICE 
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SUGGESTION: That $11 files in Deserter (42) and Selective Service (25) classifica-% 

. ; tions be destroyed v/hen one year old even if subject located in ; ' 

Canada. Foreign Policy Manual provides for destruction after one year if future! .=/< 
activity cannot be reasonably anticipated. ” ■ Future activity can reasonably be ex- ■[ 
pected in all Of the above matters; however, space liihitation mahes it mandator yibu 
“seek relief. •‘"A'- '/ . .*-■■■ 

CURRENT PRACTICE: Files are maintained indefinitely/ as future activity can 1 

reasonably be expected in each case where subject located e 
inCanada. ' ' /./■ ; £- 

V' -A" V-' ■' /.'’vfj 

ADVANTAGES: Ottawa Office how has four Ml drawers in both 42 and 25 classified! 
O** - tions and the number of referrals to Ottawa continues unabated. 

Approval Of this idea would eliminate an estimated six file drawers which are 
needed. ‘ A ; - ■■ '' » V \ ‘ . - . • • , A>A-A, .. 

DISADVANTAGES: Legat Lines states the office of origin, when making/supplement 
7 r—— request, v/ould have to furnish Ottawa a summary of background 

informaUott for handling the new>equest. , This is generally done at.the present time 
anyway. • 1 ‘ / •"v": 

OBSERVATIONS: Domestic Intelligence Division had no objection to approval sihCe 
• - Ottawa has a severe space problem. >v>.A , r ' A ; > 

1 Special Investigative Division pointed out that under the present 

procedures no actual leads are set forth in Deserter and Selective Service matters 
for Ottawa, however, information relating to the possible presence of a fugitive in 
these classifications in Canada is furnished by letterhead memorandum (LHM) for : 
information. In View of this procedure, this Division recommended the idea be 
approved, As noted, any supplemental information furnished Ottawa after the files: 

A ■ * - ? ■ A-*?™™ L '3 r ? ' -A C A A. 

-Enclosure A ; , . -A ' • . > ■ ’ 

1 - Mr. Mohr j r \ -• A A " % -A. / ‘ A A f . . AAA i •, 

L- Bufile 25-0b ”■ A ^ t AvA- A'/ *” 

- Bufile 66-3286 » $?* ol o - S? ") -|sy>? • . 

ml: ala, ^ {£££& Cujl e* 
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Memorandum J. «I. Casper to Mr* Mohr 
Re: Supervision - Deserters . v 
Suggestion 225r72 Submitted by 
Legat Moss Lee Innes, Ottawa G£f ice 


It was recommended that Part I, page 50b, of the FBI Handbook for Special Agents 
be amended to show destruction of these files after one year if the idea is adopted. 

Due to the above Views, Training Division has no objection to approval 
of this procedure for the Ottawa Office, “ft is noted the Manual of Rules and Regula- 
tions, Part II, Section 4, pages 14 and 34 will also need revision. 

RECOMMENDATIONS: 1. That the Suggestion be adopted and the attached letter 
: ; be forwarded to ths 

The idea has been acknowledged by prior letter. 


: . 2. On approval, this memorandum will serve as authority 

for the Manuals Desk, Training Division, to take appropriate action. r 
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Mr. Moss Lee Innes 
The American Embassy 
Ottawa, Ontario, Canada 

Dear Mr. Inae3: 


Reference is made to your suggestion concerning 
the disposition of certain files. It is a pleasure for me to advise 
you this proposal is being adopted and steps are being taken -to 
place it into effect. 


I want to thank you for the interest which led 
you to bring this matter to my attention. 

OCT 2 6 1971 fSf/° UrS ’ 

>i J ' Hoover 

1 Letkwa^ngg®tion file) ’ 

1 - Mr. E. S. Miller (Attention Foreign Liaison Desk) 

1 - Personnel file of Legat Moss Lee Innes 1 

v vlML:alz of / 

(6) A (Suggestion 225-72) 


‘k, 


i ' 2 1 
•>& 


NOTE: Based on memorandum J. J. Casper to Mr. Mohr, ML:aIz, dated 

10/21/71, re: Supervision - Deserters, Suggestio'n225-72 Submitted 
by Legat Moss Lee Innes, Ottawa Office. / 
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SUBJECT*;' / IA y day DEMONSTRATIONS , .,,,197,1 
WASHINGTON, D. C. 
IDENTIFICATION" MATTER 


K. 


DATE: 10/4/71 
1 - Mr. D. J. Dalbey 

1 - Mr. L. M. Walters 

1 - Mr. E. S. Miller 

1 - Mr. A. W. Gray 

1 - Mr. R ! .L ! . Shackelford 

1 - MTV W. H. Floyd 

1 - Mr.- H ! o A 1 . Grubert IS 

/ 1 
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Tolson 

Felt 


liishop 
illpr., E| 
Callahan 
Casper 
Conrnd 
Dalbey 



Cleveland . 
Ponder . 
Bates . 
.Tavel . 




■ Soyors . 
Tele. Room . 

Holmes 

Gandy 


PURPOSE : 


To recommend disposal of Xero 



r print 


cards representing arrests during 1971 May Day Demonstrations. 
DETAILS : ' 

Memorandum L. M. Walters to Mr. Mohr dated 9/3/71, 
captioned as above, advised that original fingerprint cards 
of 3943 individuals arrested by the Metropolitan Police 
Department (MPD) during the 1971 May Day Demonstrations have 
been returned to the MPD after f ederal , court order nullified 
use of same except for verification of identity. Identification 
Division furnished Domestic Intelligence Division sampling of , 
Xerox copies :3br intelligence assessment and final disposition. j 

Since the arrests represented by those fingerprint 
cards or the information contained thereon cannot be utilized 
in disseminative communications, they cease to. have any useful, 
intelligence value. To maintain these records would necessitate 
an unnecessary expenditure of clerical and valuable file space. 
Additionally, since the disclosure of this information would be 
a violation of a federal couft order, the potential for embarrass- 
ment to the Bureau outweighs any known value that could result 
from its maintenance. . 

/ 

The' MPD has indicated hhat in cases where final 
dispositions are made, it would return fingerprint cards to 
our Identification Division for incorporation in the regular 
criminal file. WFO, is* following the MPD to insure thai t'his is 


being done. 
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Memorandum to Mr* E>.' S'* Miller 
Re: * MAY DAY DEMONSTRATIONS, 1971 


In the end, the Bureau will receive information - 
regarding many of the arrests resulting from the 1971 May 
Day Demonstrations. Such information will have intelligence 
value and will be able to be reported to interested agencies* 

RECOMMENDATION : . 

Since it is not feasible from an intelligence 
standpoint to retain these Xerox copies of fingerprint cards, 
it is, recommended that the 8943 cards of individuals arrested 
during the 1971 May Day Demonstrations be disposed of by the 
Identification Division. 
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. a ' MAY 1962 COITION ETi'^l 
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, V UNITED STATES (BvERNMENT 

Memorandum 

i' v 

to -1 Mr. Bish^)fp\y 
G. Ks MaimfoMt 


SUBJECT: 


MTK; 10-5-71 



SUG GESTION SUBMITTED BY 
SA l 

CRIME RECORDS DIVISION, 
a 0^-7%- 0 p &z fc^^dt l0l ° 

BACKGROUND: 


b<6 

b 7 C . 


•'To!Wn*_^ 

Felt 

Rosen 

Mohr 

Bishop 

Miller, E.S. ■ 

Callahan 

Casper 

Conrad 

iit'.Mf 

Cleveland 

Ponder 

Rates 

Tavel 

Walters _ i 

Soyars 

Tele. Room . 

Holmes J 

Gandy 




SA l l has suggested that old sections of the "ffBI. 
Notes” main file be purged and that only those serials judged to be of" 
value for reference purposes be saved. 

OBSERVATION: 

The adoption of this suggestion could result in a savings 
of filing space through the elimination of material which has no value for 
reference purposes. At the present time there is no purging of this 
material, some of which is 35 years old. 

The Crime Records Division Streamlining Committee feels 
this suggestion has merit and should be adopted. 

RECOMMENDATION: ' /. ' . Sc 

* a - ' * 

. That SA M lfegestion be forwarded to the Training 

Division for conside ration aiid^acknowledgment . ; 

Enclosure ' r .S ■ •• • . <7 V 


1 - Mr. Bishop - Enclosure 
1 - Mr. Malmfeldt - Enclosure 
'1 - Mr. J. - F.Reillyb-? EriclOsu 


Enclosure • ’ ; fi T' 

it' -.Enclosure' ■ t 

s,illy^ Enclosure •• . 
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FROM 


SUBJECT 


OfllONAl fORM NO. 10 
MAY m2 COITION 
GSA GEN. REG. NO. 27 


/. V 


Mr. Tavel ( 


J.W. Mi 


DATE: 10-8-71 


iA GEN. REG. NO. 2? J Tolson 

UNITED STATES WERNMENT JP rSmTZZ 

Tj jr ** j 1 llolir 

Memorandum sssr 

Cullnhnn 
Casper 

Mr. Ta.v date: 10-8-71 n ! ,iho i T“ 

* — ^ / t * Cleveland __ 

\J Ponder 

/\ , Bates 

J.W. Mar|sp^ll . ' wri— 

|V - ‘ Soynrs 

| Tolo. Hoorn . 

> • " Holmes 

DISPOSAL OF ENCLOSURES FOR Gnndy 

NONSUBVERSIVE MICROFILMED 
CASE FILES. OVER TEN YEARS OLD 

/ f * ^ 

(■■ ' Reference J. J. Casper memorandum to Mr. Mohr, 

11-9-70, captioned Bulky Exhibits advised that, the dis- 
posal of enclosures relating to nonsubversive microfilmed 
case files over ten years old was approved.* 

Material contained in these enclosures consisting 
of photographs, negatives, photostats, rough draft work sheets 
relating to laboratory examination, etc., were reviewed 
and those items no longer possessing any investigative, 
administrative, intelligence or historical value were de- 
stroyed as availability of personnel permitted. This 
project has now been completed, resulting in the recovery 
of 26 legal size, 5-drawer file cabinets of badly needed 
space. The foregoing is being submitted for record purposes. - 


RECOMMENDATION: 


For information. 


NOT 

184 OCT 15 .1171 
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UNITED STATES GOVERNMENT 
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Mr. Tavel 




FROM : J. W. Mjaiisball 


DATE: 11-17-71 


Tolson 

Felt 

Rosen 

Mohr 

Bishop 

Miller, E.S. . 

Callahan 

Casper 

Conrad 

Dalbey 

Cleveland 

Ponder 

Bates 

Tavel 

Walters 

Soyars 

Tele. Room . 
Holmes 


subject : Q RE CORDS.DISROSAL, COMMITTEE^ 

! rFILES^ND^COMMUNICATIONS DIVISION 


'P& 


i /trgUiU+JL 


Captioned committee was temporarily disbanded on 11-20-70 
inasmuch as a substantial backlog of record material approved for destruc- 
tion was on hand. We have made substantial progress in recent months in 
our rehabilitation work and now feel it is an opportune time to reconvene 
the committee for a period of time to further review and identify record 
material suitable for destruction. . 

Two employees will be assigned to continue the systematic review 
of our records holdings by classification and appropriate memoranda will 
be submitted on a timely basis setting forth their suggestions for official 
consideration. 

RECOMMENDATION: 



That the Records Disposal Committee be reconvened to continue 
reviewing record material for disposal purposes. 
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UNITED STATES (^p'HRNMENT 

Memorandum 


MR. MOHR 


'from : J. J. CASPER/ /j7 

Tf 

SUBJECT: TICKLERS 

Maintenance beyond 60 days 


DATE: 11/16/71 


ToKon 

rAl 

KOftCII 

Mohr 

Bishop 

Miller, B.S. - 
Calif. Ctfi 

Conrad /Afe- 

Dnlbc,v< 

Clovfand 

Ponder — 

Bates 

Tavcl — « 

Walters 

Soyars 

Tele. Room - 
Holmes 


^?sZ* *<?/■>;*■( op 'BL/*€a« Ke 

authority is requested to maintain ticklers beyor 


Authority is requested to maintain ticklers beyond the present 
6. 0-day rule in the rol.lowi.ng matters because continuing reference 
to them makes this procedure desirable. These ticklers will be 
destroyed when no longer needed. 

Accreditation - National Academy 

Security of Supreme Court Building - Training * 

Guard Force for FBI Ranges 

Manpower Development Advisory Committee 

National Advisory Committee on Criminal Justice Standards & Goals 

Police Development Fund 

Training Center for Federal Investigators 


4 !/ 
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: Mr. E. S. Miller 


W. R. Wanna 11/7^ 


DATE: 10/22/71 
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SUBJECT: STATE DEPARTMENT DESTRUCTION 


L. 

Gnl I nil nri 

(J««l»(*r 

(lonrml 

l)nl hoy 

Cleveland 

Ponder 

Bates 

Tnvel - ■ ■ - 

Walters 

Soyars 

Tele. Room 

Holmes 

Gandy 
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jOF FBI REPORTS 

I 0 zd-A-~C~ 4 r\*ts£> 3 r , , 

By the attached letter 10/22/71, State asks for 
authorization to destroy, after review, some of the reportsS^if 
and memoranda disseminated to it by FBI . ^ ** 

Mr. G. Marvin Gentile, Deputy Assistant Secretary 
for Security, Department of State, and former Bureau Agent, 
who has been most cooperative with us, advises that a survey 
team has recommended that some of the material disseminated 
to State by FBI could, after review by the interested State 
officials, be destroyed rather than permanently retained in 
State’s files.- It is stipulated that proper records of 
destruction of such reports would be made and maintained, 
but it is pointed out that it might become -necessary, in 
some instances, to ask the Bureau for another copy of the 
report at sometime in the future. Gentile has advised orally. 

\! that every effort will be made by State to avoid destruction , 
of reports for which a future need can be anticipated and 
further assures that in the event it appears an undue number 
of requests for replacement are occurring, the procedure,., 
will be revised. 

The proposed procedure appears reasonable. A 
number of the reports and memoranda we furnish State pertain 
to matters of current interest only, such as demonstrations, 
threats and the like, and. there is little or no reason to 
believe that they would be of future interest and warrant 
permanent retention. We believe that we should at least 
| permit State to adopt its proposal on a trial basis with 
the proviso that it be abandoned if^-j; appears we are«*«M 
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Memorandum W. R. Wannall to Mr. E. S. Miller 
Ro: STATE DEPARTMENT DESTRUCTION OF FBI REPORTS 


being asked to reproduce an undue number of items. 

This has been cleared with the Files and 
Communications Division who advised that the;re is no 
objection to the procedure and that, in fact., it is 
preferable to having the items returned to us by State. 

ACTION : 

Attached for approval is a letter to Mr. Gentile 
making the points discussed above. 
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October 22, 1971 


PROPOSED CHANGES IN 

MANUAL OF RULES AND REGULATIONS , 

X?i ?srW4 Tfa/J of- /So fiZdoftbS ~&enU 

> , | ^ _ L m ^r-r a- .Tinf < -r“rr'r~-* AMna nwiHf wi wrtM i iMiiin m'i| __ 

Part H, Section 3D, Item 8w-2, Page 15b, should be amende atOTgSa“££§“ 
follows: 


w. Files and records which are to be destroyed when they have served 
their purpose for which prepared: 

U'^/Vv 3 "*' A _•» 1 _ L m„ ITT* RH 


a i;ki) 

L r (2) 


Aclaiowledgment of Transfer Orders - FD-67 
Channelising memoranda in criminal cases and security cases 
must be destroyed following submission of reports or following 
submission of letterhead meraoranda(LI-IM) in nonprosecutfejie- 
espionaga and nationalistic tendency cases. Channelizing 
memoranda in security cases must be destroyed when they have 
not been included in a report or LKM because the information 
is of no value to the report of LHM. In destroying these 
memoranda, be guided by the following instructions: j 


jjart H, Section 3D, Item 6b> Page lie; add the following new material as 
lem 6b:^ . 


Tolson 

Felt 

Rosen 

Mohr 

Bishop 

Miller. E.S. 

Callahan 

Cnnpor 

Conrad 

Dalboy 

Cleveland — 
Ponder — 

Bnlcfl 

Tnvcl 

Walters 

.Soyors 

Tclo. Room 


6* Destruction of copies of serials 


« • . 

In auxiliary offices, retain only- cover and/or synopsis pages of 
investigative reports in the following classifications five years" 


sequent to the date cases- ar e refer red upon completion to 
effice of origin.. .The remaining portions of tlie reports a: 


v su w 

1 - Mr. Cleveland , (q b - 3ol $6? - 
1 - Mr. E. S. Miller \i^ r ? r iSSsiil^ 

lei- 


'NOT 


mmmmm 

:ORDED.-iU 


U i'-u: 


• 8 1971 ' 




Not 2 1971 




-/Mei Ponder wsir ft" 

±4f)W^ Jr i3*u: • •• ' 

NOTE: Based on memo J. J. Casper to Mr. Mohr, 6/24/71, re: "Proposed 

Streamlining, imPreparation „and Retention of Bureau Material, " TAK:jm£ 

•fi kffis' > ' J S' 1 ^ J 
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PROPOSED CHANGE3 IN MANUAL OF 
RULES AND REGULATIONS 



r~ i 1 f in~ > r«~tiiir nitir*— *^~r r t- i 11 — --- i .** r 1T - t r t _ _ — -- i -. — , — — — j 

nature or cases which arc considered to bo of some value to t-.d 


amclliayy dlAco 'should not bo destroyed merely bocaup : tney are 


five years old. Retain index cards 


for twenty years lor rotoraace 


purposes . 

Classifications: 


2 61 90 102 109 112 121 143 157 106 172 

*3 06 100' 'i'OB' 110 113 "I&T'i44 102 i'oS 179 

14' 92 ' 101 108 in 117 l4d “ 155 ' 18(5 ’ ‘!l7<5 


Partn, Section 4B, Item 1.(1). last sentence, paragraph 1, Page 2a, .should 
be revised to read as follows: 


1. (1) ’ (Copies of auxiliary office reports in excess of one not reodod by 

; ofllcQ of origin should be destroyed and appropriate notation made ' 

■ ■ in file at time case is closed.) ^ 


Part H, Section 4D, Item m-3. Page 11, should be amended to read as follows: 
3. Office of origin 

One copy unless specific need for more (such as leads) plus copies 
for "U&As 


Part n, Section 4D, Item m-10. Page 12, should be amended to read as follows: 

10. • Pile in tho reporting office 

One copy if. status is pending unless reason exists for more. 

If status Is closed or RUC, only one copy is to be prepared 




PROPOSED CHANGES IN MANUAL OF 
RULES AND REGULATIONS 



Part n, Section 4B, Item 2b(X), Page 14, should be amended to read as fellows: 


(b) 


To field offices. f'f 

I. Leads must be sot out by letter or alrtsl rather than by report 
if too report is lengthy and the complete report is not essential . 
Tills includes leads in major cases where there is no nood for the 
entire report. This procedure conserves paper, reading tirao , 
and filing space . 


Part XI, Section 0, Paragraph 1, Page 1, should be amended to read as follows: 

The classification numbers, characters, and copies of reports ’to Bureau are 
set out below. Office of origin (GO) (field) receives one copy unless specific 
reason (such as leads) exists, or otherwise indicated in column too. Tne 
office ox origin retains one copy of closing reports. The reporting auxiliary - 
office retains one copy of pending reports unless specific reason crisis, and 
one copy of RUC reports. The character should be typed in capital letters in 
the reposes. 


Delete column two in its entirely, and substitute column thro© as column two 


with the following revised notations: 


' 1 

Training Schools 

FBI National Academy Applicant - 

Delete 1 to 00 

62 

Federal Judiciary Investigations - 

1 to 00 unless 

reason exists 

66 

Administrative Matters 

Bureau Automobile Accidents, - 

1 to 00 unless 


reason exists 


PROPOSED CHANGES IN MANUAL OP 
RULES AND REGULATIONS 


100 Internal Security - letters for 

organizational activity or 
nationalistic tendency; e.g. , 
(C), (SWP), or (PLP)** 

(Individual) 


100 Security Matter - letters for 

organisational activity or 
nationalistic tendency; e. g . , 
(C), (3WP), or (PLP)** 

(Individual) 


1 to 00 unless reason 
exists 


1 to 00 unless reason 
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to : Mr. Tavel 


DATE: 12/13/71 


FROM : 

SUBJECT: 
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PROPOSED/DESTRUCTION OF 197 FILES IN 

fmrvETiM'NS' admInfstMtigin matters 
by^theWeoords disposal committee 

FI LES "/Alffi 1 “C0MMtJNrC‘A1C ( rONS Dl VI S ION 


Tc.'.son 

Felt 

Ilosen . 


m 

-srT^”' 

— 1 Wn 


Mohr 

Bishop 

Miller, E.S. I 
Callahon — 

Casper 

Conrad 

Dalbey 

Cleveland 
Ponder 
B#tes - 
Tavel - 

Walters 1 

Soyars 

Tele. Room . 

Holmes 

Gandy 





The Records Disposal Committee suggested that 
197 files in the 17 classification (Veterans Administration 
Matters) which contain only a Miami to Tampa letter dated 
5/30/60 (copy attached) be destroyed, together with 393 
main cards on subjects in these files. All of these files 
contain only the aforementioned memorandum which is contained 
in control file 17-23934, captioned "Business University of 
Tampa" and all of these names are indexed in that file. These 
files serve no useful purpose and occupy badly needed space. 
Archival approval is not necessary since copy material will 
be destroyed. 

General Investigative Division interposes ho ob- 
jection to the destruction of these files. Files and Commu- 
nications Division concurs with the recommendation of the 
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The' variance between the school attendance and 
records- is as follows: 


NET HOURS OP ABSENCE; 


Not Recorded on School Records 
But Reported to VA 
Recorded on School Records, not 
Reported to VA . 

Net Variance 


1,642.5 

■ 795.5 


It was determined that the variances were caused by: 

I. Absence was to be recorded on the Monthly Master 
Roll by the number of hours absent. In numerous instances, 
absence was recorded on the master rolls by the number of 
classes missed rather than hours absent. In the preparation 
of the monthly certification, there appears to be a failure 
to convert the number of classes missed to the actual hours 
of absence, which resulted in a greater amount of absence 
reported to the Veterans Administration, than appears- on the 
school records. * 

2 2. Of the total enrollment, a small number of 

students attended on a three-quarter time basis. The hours 
of absence reported to the Veterans Administration do not 
agree with the hours of absence recorded on the Monthly 
Master Rolls. No determination could be made as to the 
reasons for this difference. 

3« Apparent errors in addition and transposition 
accounted for a minor amount of the total difference. 

The following Is a listing of the students, reflecting 
the net variance between the school and VA records for each 
student : 


• NAME OF VETERAN 


Records, Not 
Reported to VA 








NET HOURS OF ABSENCE 
.“Bn~3cEooI Nof "Recorded on 

Not School Records 

. to VA But Reported to VA 


14.5, 

1.0 


. - 15 


3 
















MM 17-596 


.Niffl OF VSTER-AN 


17-1$ a- XI 
•17-151 of 
/ 7 - 1 S 0 Q 
//ft, 

7 -XS/65 
7-1$ / Vi 
l7-lSox> 

17 -ISOS', 
liJSofT 
7 -ISO 87 
7 -lSI L fk 
17-15011 


1 7 -i$ota3 
p -l$o SO 


' NET HOPES .OF ABSENCE 
Recorded on School' ; No' file corded on 

Records, Not School Records : 

Reported to VA Rut Reported to VA 



66.5 


6.0 

23.5'- 


f : • 7 - 


8.0 

10.5 

15.5 
5*° 

6.0 

10.00 


, -5 
45.5 
6.5 

25.0 
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NAME OP VETERAN 


won 
to Vi 


17‘34/L7 
1 7 '£$<>13 
/7-£$Q03 
/^-ASb&o 
//.a5ooa 
)7-*&07<* 
tf-ASAl! 

/7-AS/5C 

I7-£&o13 
/ 7 -IS 00 I 
t7~£$6 7-. 

/7-AiooC 

/7-A^W'i 

y/t 


-i,X 



7 /// 


Totals.: 

/r 


NET HOURS OF ABSENCE / 
Recorded on School Not Recorded on 

Records, wot ' school Records,' 

■Reported to v& But .Reported to 

— / * •. /■% ' * ' J // ' / *.- 

* * / ^ ^ . t / -- >■> , ' 5 . 0 

^ :-■ ,: 7.5 

'' X • • 3*5 

‘ ‘ 13.0 

16.5 

/^~ 20.0 , . 

• ' ■ , J> •■ " * 3«o ' • 

3.0 

I : n 3.5 

1 : ^ • 8.5 

,’/ he ,25.0 

1 % 7 c 

2.0 

■ ' 2.5 

13*»0 

7 5.5 

795.5 1,642.5 


795.5 


^i_Jiapch'25, I960, Assistant United States- Attorney 

advised Special Agents ! ana 

j ; HOMED USKC50 N that .he was informed by the Internal 

Revenue Service that no income tax returns were located 
for i ~l for the calendar years 1955, 1 956 , 

1 0^7 and 10^8. Mr. I j stated he desired that I \ 

| Tof the Columbus Drive Facility, 

be interviewed for his explanation as to why there was a 
difference between the school attendance records and the 
VA records for certain stude nts who att ended under a three- 
auarter time schedule, since ! ~~| was the person who 

p | submitted to the VA. In 

the event I I w as unable to offer an .explanation, then 

it was his desire that ! I be interviewed for an explana- 

tion concerning this same matter. 

On April 14, i960. I l .was contacted 

for the purpose ©■£ arranging an appointment for interview in 
this matter. He stated that he was unavailable on this date 
but would advise on April 15, I960, when .an. interview could 
be arranged and that he did not' intend to be represented by 


21 





vfH 



r?- 


Mr. Mohr 


J. J, ; Casper 
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FBI NATIONAL ACABEMir(FBINA) . 

SUG GESTION 344-72 SUBMIT TED BY ; , be 

MB. CHARLOTTE OFFICE b7c 




SUGGESTION: ^Thaf the Manual of Rule* and Regulations be changed to permit the 
- ; \ destruction of files on NA graduates; when deceased, even though the ^ 

/ ^fiies are hot 2Q years old. , > • ; 7 ‘ : : • * ‘ > • ' ; 

'.'"I 

■ CURRENEPRA CTICE: Manual of Rules and Regulations, ^Section 3, page 13c, states 
V~ H -'T - ; that ClaSsificdtipn 1 (FBINA) files may be destroyed if 3 yeae 

old if they are training files or NA applicant files provided office is not office of origin. 
NA graduate files pre, to be retained 20 years if office is origin, v 

ADVANTAGES: The suggester feels this would save filing space as some NA gradu--, 

« ; ates are rdeceasiedl but files ar@ epw retained in office or origin for 

-20 years. \ '• /- y.* ^ \ > .■ . - • ;/ v „ \ 

, . OBSERVATIONS : A survey lias been made of seven field offices (Birmingham, Chicago 
„ : ~ Cleveland, Columbia# New ^ork # Louisville^ and Richmond)J A ^ 

Thepe offices Avere unanimous in recommending the idea be approved. y 

t'-v. ■ : , Training Division has nC objection to such a practice and it is £n. J 

believed files in this category now in each office should be destroyed on a prbj ect bs|B ( 
and that in the future they should be disposed of upon notification of the death of a 
graduate. It should be noted that as of November, 1971, there were only 772 deceased 
Igraduattes?, 7 however, 'with the anticipated enlargement of the FBf Academy which wiu 
/p/erpo|t larger classes, it can be assumed that such files will inevitably increase in 
: number. r ' A ; ' ■, ■ , ' - r v . •/ 
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• recommen: 
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That the suggeation be adopted and the attached letter be' 
forwarded to the suggester advising him of this fact. The 

fi^ ,stter H:|- ^ r : ' 

u ■ ' ' ;v. 
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1 - Mr. Mohr 


S h 




87 DEC so m 

" ' 


■ ' 6 




W; ' 

0 I ‘ ■■ V: • , ■ ; 

: CONTINUED — OVER ‘ 


,fe 

IK * 

" jy* • 

CWH 

ft 

P 
. jgfc 
■<§£ 

OS’ 




I 


If, 






Memo'.J; & ' Casper to Mohr ' .f 

He: FBI Hatidhal Academy (FBIHA) 

•' r > * Sug gestion 344-72 Submitt ed by’ 
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'matter to the attention of all offices., 


3, On approval, this memorandum wiliserva as authority 
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1 - Personnel file of Mr. 
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(Suggestion 344-72 dated 11/17/71) b7c '• 


NOTE. Suggests regulations be changed to permit the destr. 'tion of files on 
deceased National Academy graduates even though il h files are not 
20 years old. ' 

Since this is a field problem, Training Divishv fools a 
representative number of offices should be solicited for their views 
, , on the matter and a letter is attached for this purpose. 

aV -k. , :-L ^ 

/ j . ./ •■ •• ■> -s .V 1 
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MAIL ROO) 'Al/.J' TBTjKT’/jPB UHIT. 1 



Empl/yoc Suoyicstion ’ 
.kt'-jjO (R'". r . 9 - 11 - 59 ) 


. A" 

y^V /l to 6 

* " b7( 


From: (Suggostor's name) 


i Director, FBI 

USSSST- 


I 11-17-71 

Division of Assignment 

Charlotte 


It is suggested that the Manual of Rules and Regulation:) he 
changed to allow the destruction of files on Rational Academy 
graduates when deceased, even though the files are not 20 years 
old, 

& / /*/L*/*&*rv 


MRR , Part II, Section 1, page 11 C 

Current practice or rule (Include manual citation as woll as facts) states that Classification 1 files 

may he destroyed if 3 yoars old if they are training files or National 
' Academy applicant files provided office is not office of origin. National 


Advantages of suggestion and annual savings (Include basis for estimate) ^ 

This would oo a cavings of filing space as some National Academy 
graduauec are deceased and files are now retained until last 
correspondence in file is 20 years old. 


In! 


Disadvantages of suggestion 

None, 








W Li ^ 
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(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upo*v the United States, I understand that I v/iil be considered for anv justified award nniv if m v ;■£■ adopted 

within two years after submission.) | i 


E3Mr, L — f Mrs. f I mIss — — 

Ftoc?ommenv1atl»>nf, and <~ommen in of D I vl nl on f Tonti" "" ( A S ! *> fc # OlljLof 0,[„G 

Office Services Manager) 

It is holiev <■,<} 1-hot; .bills suggestion has merit /? / . “Oh, , / 

and should be given consideration by the. '7 k /' ^ /foil ' tU 

Bur eon ^ Robex s tg n g^PpMfiSthy -i 
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(Suggestion 344-72) /" 


NOTE: Based on letter to Mr. 
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UNITED STATES^JpVERNME 

Memorandum 

Mr. Tavel -/ 


* 



DATE: 1:2/13/71 


FROM 


J.Y/. Mi 




X* &ptfw&?6hs/ fcufc&Tnj fc£Uifob 5 


subject ■( PROPOSED/DESTRUCT I ON O^fewSPAPER ...CLIPPINGS 

IF raE^CpmUES' "A." TiiD&ERGH'. JR. KIDNAPPING.. 


X'' 

■Sx-< " , 

rfrolsA 

''F&lt 

Rosen 

•■ Mohr : 

Bishop 

Miller, E.S. . 
Callahan — 

Casper 

Conrad 

Dnlbey 

Clevtfbnd _ 
Pqfilpf X 


Walters — 

Soyars 

Tele. Room . 

Holmes 

Gandy 


' BY-! THEfeECORD S DISPOSAL CO MMITTEE 
FILES COMMUNICATIONS DIVISION 


The Records Disposal Committee has suggested 
that newspaper clippings, maintained in the Suh A section 
of file 7-1 (Charles A. Lindbergh, Jr . -Kidnapping) which 
do not contain any indexing or handwritten notations by 
the Director or other officials, be destroyed. This file 
consists of 82 sections and occupies badly needed space in 
the Records Branch, * It is estimated that at least 78 sections 
of this file can be destroyed in accordance with the above 
criterion. Archival authority is not necessary inasmuch as 
---jathis is public source material. 


Sja f’Mn •• 

JZS ri : i * „ Files and Communications Division recommends that / 

;£>* ~ : < r ' Jthis material be destroyed since it no longer possesses 

/j. Sufficient value to merit retention. It is further recommen- 
gj ‘.5ded that this matter be referred to the General Investigative 

i C division for dts views, 
co ; , ; w n: 

f ; ' RECOMMENDATION : , 

[ */ " ■ ■;# " - 

'I That' this suggestion be furnished to the General 

Ca fc*- ^ investigative Division for its views and recommendations. 

y *v-.»ni %*+*+ * s * 

S'ia. - Genera-l'* Investigative Division 
t H T B:itw A / X 
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Addendum 
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l REC-62 


General- Investigative 
^Division - Sqe Page la 

iq L- ^'«ir 

HBsa&ia e*-*- 5 *"- & 

■m DEC 20 1971 



RECORDED COPY FILED Uf- 


ADDENDUM - GENERAL' INVESTIGATIVE DIVISION 12-15-71 RJG: jyl: 


The newspaper clippings concerning the Lindbergh 
kidnaping are, for the most part, 40 years old. The Files 
and Communications Division has recommended that those sections 
of the file which do not contain indexing or handwritten 
notations by the Director or other officials be destroyed. 

It has been estimated at least 78 sections of the file can be 
destroyed. 


This Division concurs that those sections of the 
file containing newspaper clippings falling within the above 
criteria be destroyed. 
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The American Ei 

Beirut,. Lebanon 
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dachas the oiaet 
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1 ■ Reference is made id you? suggestion that offices 



of certain items after ninety days instead o£ a year* ’ , It is a pleas- - 
tire to advise you 'your suggestion has been adopted and the- necessary 
action is being taken to place it Into effect. . . 

I appreciate the interest r/Meh led yon to bring this 
matter to my attention* 

• ’ Sincerely yours, 

Jj^Edgai gcoy-gf 

1 - Legat, Beirut (Suggestion file) _ 

1 - Mr. E. S. Miller (Att ention Foreign Liaiso n Desk) l^fyp 
11*- Personnel file of Miss ' - 

JER:alz be J Ji 

J6) (Suggestion 4^11-72) , b?c . 


NOTE: Based on memorandum J. J, Casper to Mr. Mohr, JERralz, 1/4/72, 


re: Destr 
Submitted by Miss 


m R ecords - General, Suggestion 441-72 
i Legat Beirut. 


, MSIEERZa 


JAM 6 1972 
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iRosen 
B^ohr 

Bishop 

I VI i 1 1 e r , E.S. 

Dallalian 

Hiasper _ 

B/onrad 

|)albey 

Cleveland — 
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toyol _ 
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Dseembsr22, 1971 
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Miss 

The American Embassy 
Beirut, X&banon > 

Bear .Miss 


^ ***** wvftirw- jiuwj, >«? u^9awu mat wjuiw&t smvii 

as the one to which you are assigned fee permitted to dispose of V 
1 certain items after ninety days instead of one year. Your pro- 
posal is being considered and I will let yon know when a decision 
is mads. • • • • ■ ■ •';.*■■ ■ 

YOur initiative and interest in su&nsitt&g't&s idea 
to me are indeed appreciated. * ' ?- * ■' * ■ 
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Sincerely yours, 

J. Edgar Hoover? 

* , i « ’ 

l-dlegat, Beirut (Suggestion file) . 

1 - MfO E. '§ ! . Miller (Att ention Foreign T.iais nn Ttefilr) - a 1 ;- 
■■* - personnel file of Missl 

i!BhsV ' ' ' - 


'-b7C 


r . 



(Suggestion 4-11-72 dated 12/8/71) 


9 

% 




NOTE: Suggests the FBI Intelligence Calendar of Major Events >'t’he Fpi 
Summary of Extremist Activities, arid the FBI Current Intelligence 
\ Analysis by placed t ipri 90- 7 day destruction basis rather than the current 
one-year. " ■ <. 

Referred to 'Domestic Intelligence Division for views and 
recommendations. K a 
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l^restior^M 
ft? 9-11-59) 








From: (Suggester's name) 


Director, FBI 


SUGGESTION 


12/8/71 

Division of Assignment 

Foreign Liaison- Legal 


Attache' Beirut 


That thffi fl'pi Intel l igence Callendar of Manor Eve nts: _Th^fFBI Summary of 
Ex^£giQ.|Sj <& AgJ'i^3ies^a^F^he^i^i Cur re n t I n t e 11 i gehH^^fer^is~be pu t 1 ‘ 
on a 90 da y desjfcructj^^^ current one year. *" 


') 0 rO 






Current practice or rule (Include manual citation as well as facts) 

Part II, Section 3 page 15 (m) Files and records to be destroyed when 
one year old on annual basis. 

Advantages of suggestion and annual savings (include basis for estimate) 

This would cut down on/a yariTa bae, space and less material to burn in 
the event an emergenci^^acua^ao^ was necessary, 




Disadvantages of suggestion 




(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. 1 understand that I will be cae^ddered for any justified award only if my suggestion is adopted 
within two years after submission.) 

□ wr. □*,«. Clerk-s.tenQgr.aph 

Signature and Title of Suggester 


Recommendations and comments of Division Head { # f K T 

i^ic.ovwvw'cu Q. SU.^ Cj'csJftoUv, 

‘ V * 


REC-58 


C?f> ~ " IQYLp 

. Cl. V(crt o - IfceaY- Bfi 


x, Y vert 

Signature and^^Jle 
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UNITED STATES GOVERNMENT 

Memoramum 


ToKon 

Ml 

iC^'tcn 

Mohr 


TO : Mr o Tavefj^' 
j ^^kOM : J.I7. 

I y ^SUBJECT: [ 


DATE: 


12/22/71 


Bishop 

\JllIcr, E.S. 
Callahan 

Casper -kL 

Conrad 

On 1 hoy 

Cleveland 

Ponder 

Bates 

Vavcl 


b6 

hlC 


Walters 

Soyars 

Tele. Room . 

Holmes 

Gandy 


GS-6, File Review Unit 


ifiJ Files and Communications Division 

EOD 11-2-53 


V 


STREAMLINING COMMITTEE SUGGESTION 


D<?s 


O 


L 


f Rjj-O'fi cL^ tf- - 3u}M. 

Employee suggested through thg/Division Stream- 
lining Committee that files in the 25 classification (Selec- 
tive Service Act) over 10 years old be placed on microfilm. 

As an alternate she proposed that files be scoped and onion 
skin paper be used instead of file backs to.be used for files 
which have been destroyed 0 She noted that out of 432,888 
cases, 344,422 have been destroyed. The remaining 88,466 
occupy 110 six-drawer cabinets. It is noted that Selective 
Service files relating to World War I and. prior thereto 
have been microfilmed and destroyed, . however, since the 25 
classification is in the subversive category further .micro- 
filming has not been performed in this classification since' 


Gp nr* 

iass» phr--? 


* i./ 




.files must be listed on name check requests, 

1 * 

The ^Streamlining Committee -carefully considered 
-/this suggestion and recommended that a survey be made to 
, determine current usage of these files, in order that a de- 
’ .germination can be made as to whether files in the 25 classi- 
fication over 10 years old are no longer listed a sufficeint 
. Amount of time in name searching to preclude microfilming, 
^Therefore, a survey is being made by Records Branch for a 
.^period of 90 days to determine the amount of activity in this 
jdassification, after which appropriate recommendations will 
^be made, 

RECOMMENDATION : 

4 

•y -*• ^ • 

That this suggestion be referred to the Suggestion 
Desk in order that employee can be advised that her suggestion 
• is under consideration and she will be advised at a later 
date as to •vfes?£Kposition, 
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UNITED STATES ^pERNMENT 

Memorandum 


TO 

: Mr. 

F^OM 

: J.Y/ 


\ J 


DATE: 12/10/71 


*1) 


BR^^feiS'7 I ''TaDNAl^TM' M)': EXTORTION ' 

■ •> 

(Otles 'and communications division 




Tolson 

Felt 

Rosen 

Mohr 

Bishop 

Miller, E.S. . 
Cnlinhon — 

Casper 

Conrad 

Dalbey 

Cleveland 

Ponder 

Bates 

Tavcl 

Waiters 

Soyars 

Tele. Room . 

Holmes 

Gandy 


The Records Disposal Committee has suggested 
that consideration be given to the disposal of the following 
material which no longer possesses any investigative, in- 
. i telligen.ee, historical , or reference value, 

1 * Sub A file of 6-0 concerns Interstate Trans- 
portation of Strike Breakers-General . This file 
consists of 57 sections containing only newspaper 
<=*-^ ’clippings during period 1936 through 1942, None 
TV this material is indexed and therefore no longer 

W *•■ \**$% S \ serves any useful purpose. 


w ' s -jJ 

\p ' 

v r 


.vs 


2, Sub A file of 7-2 concerns Kidnapping, This 
file consists of 28- sections containing only news- 
draper clippings from 1934-1941 which are not in- 
aexed and therefore no longer serve any useful 
purpose. 


1 - General Investigative 
.OTB’dtw ^ 


xj) 

i 

I 

n 

o 

i 

C" 

\0 


, Sub A file of 9-0 relates to Extortion. This 

'file is composed of 12 sections containing only \ 

? newspaper clippings. Sections 1 through 11 covers / 

the period 1942 through 1957. Ojnly a portion of I 
. ®C " Section 11 contains any indexing. The first 10 « 

, sections of these newspaper clippings no longer f 
have any reference value and there fore do not me;fit 

. retention * -sUSi ^ l 

■„ , x?4. Sub A file of 12-0 relates to Narc^ti’cs^Genei^l. 9j , 

/7 ^^-f^^This file consists of 10 sections! oflAa'fewi®h|>^^2 ' G 

clippings dated from 1933 through— 1939— and„re. l a t es / E^l. 

or to miscellaneous narcotic matters. None of this S' : 

material has been indexed. .Serials in 12-0 general/ SI.. J 
?file have already been destroyed. _ . , _ //// -Hi ! 

asrs m Q * 0% l/fif \ 

1 - General Investigative 

0TB: j tw . £J -.tjU'F nw ° . 7%/ l 

(7) yTy , • .jjijl GenerAI Investigative 
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Memorandum J. W. Marshall to Mr. Tavel 

RE: PROPOSED DESTRUCTION OP NEWSPAPER CLIPPINGS 

REGARDING INTERSTATE TRANSPORTATION OF STRIKE 

BREAKERS, KIDNAPPING AND EXTORTION 

BY THE RECORDS DISPOSAL COMMITTEE 

FILES AND COMMUNICATIONS DIVISION 


It is noted that the newspaper clippings contained 
in the above four categories are public source material; 
occupy badly needed space in the Records Branch and do not 
require archival authority for destruction. 

Files and Communications Division recommends this 
material be destroyed and recommends that views of the General 
Investigative Division be obtained. 


RECOMMENDATION : 

That this suggestion be furnished to the General 
Investigative Division for its views and recommendations. 




' ADDENDUM - GENERAL' INVESTIGATIVE DIVISION ' 12-15-71 RJG:jyl; 


This Division agrees that the 57 sections containing 
newspaper ‘ clippings concerning Interstate Transportation of 
Strike Breakers be- destroyed. None of this material is indexed 
and it is at least 30 years old.. 


We also concur that the 28 sections containing 
unindexed newspaper clippings from 1934 to 1941 concerning 
» Kidnaping matters be destroyed. 


We agree that the 11 sections covering the period . 
1942 to 1957 relating to Extortion cases which contain only 
newspaper clippings be destroyed. 


This Division does not handle Narcotics - General; 
therefore', is making no recommendation concerning the 
destruction- of newspaper .clippings in this classification. 



I 


ADDENDUM - CRIME RECORDS DIVISION 12-17-71 TEB:ksf 


The Crime Records Division has no objections to the 
destruction of any of these newspaper clippings. fippfovGrp H spetiFu&LLu, 


Dings. r?pp> 
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Mr, Tavel 


DATE: 12/23/71 

1 

FROM : 

* » f, 

j„w. 

all 

Jo 6 
b 7 C 

SUBJECT: 





GS-6, 
Files 
EOD 


File Review Unit 
and Communications Division 

11-2-53 ®2)£ST#£Jerj-0f / . 


O/r 



Bishop 

Miltor, E.S. . 

Callahan — 

Casper 

Conrad 

Dalbey 

Cleveland _ 

Ponder 

Bates 

Tavel 

Walters 

Soyars 

Tele. Room . 

olmes 

ndy 








STREAMLINING, COMMITTEE SUGGESTION 
<■ 

Employee has suggested through the Division 
Streamlininj ^Comffiittee that references in 100-17826^2 and 

— i- J - on; not ations® by 

Ideindexed and 


destroyed,. This file contains copies of individual memoranda 
pregSre^T^y the State Department on individual applicants 
seeking admission to the United States, Both subject and 
sponsor are indexed. Original minutes of. committee meetings 
are on file with the State Department and copies are in 
possession of Immigration and Naturalization Service, The 
p 3g! two files consists of 24 sections and contain no mail after 




1948 i 


,_r ****** 

' &wi V*ti It ***rA*2 



OS. 


The Streamlining Committee has carefully considered 
«£$this suggestion and recommends that it be adopted for the 
■ fj following reasons: 1, References are presently eliminated 
Ion loyalty check reviews, 2, References are frequently 
L .. /'listed for review on name check requests because of the 
r ^ ^ ^numerous names indexed and limited information available on 
l(,o '* these individuals, 3, Original correspondence is on file 
C;V* lv,|/ith the State Department, 4, Material of a similar nature 


|n the 40 classification (Passport and Visa Matters) was 





^recently approved by Bureau and Archives for destruction, 
g**gt is noted references containing derogatory information of 
pertinent nature will be retained. Since the destruction 
ES$f this material will result in the recovery of badly needed 
space and since material is no longer of sufficient value to 
merit retention and will reduce file reviews on name check 
requests, it is felt same should be approved for destruction. 
However, opinions and recommendations of the Domestic Intelli- 


L 


gence Division should also be obtained, 
1 - Domestic Intelligence Div^ion 
OTB A :jtw , <! 
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Memorandum J.W, Marshall to Mr. T avel bic 

RE: I 

STREAMLINING COMMITTEE SUGGESTION 


RECOMMENDATIONS : 

1. For referral to the Training Division, attention 
Suggestion Desk, 


2, That this suggestion be referred to the Domestic 
Intelligence Division for it's views and recommendations. 
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1 - Saggeotion file 

1 - Personnel file of Mr. 
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QMONAt fO*M NO. 10 
MAY \ 9<>1 EDITION 
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OSA OtN. mo. NO. 37 

UNITED STATES G*JRNMENT 

Memorandum 


Mri E. S. Miller 


from : T. J, Smith 


T35 


12/17/71 


Tolson 

Kelt 

Ico.-pn 

Mohr 

Bishop 

( Miller, E.S. , 
\ Cplliihgn 

9 rtirnrl, / /- 
Dnlho^ f 

* Cleveland 

Ponder 

Bales 

Tnvel 

Walters 

Soynrs 

Tele. Room _ 
Holmes __ 
Gnndy 


. uoimos _ 

subject: DEFENSE PLANS ' — Gnndy 

VITAL RECORDS MAINTAINED AT RELOCATION SITE /W I f j Q 

( In view of the repeal of the Emergency Detention Act', 

the following records which are maintained at Quantico should 
be destroyed: 


1) Copy of the Detpro Survey for each field office. 
This was the plan of each office for apprehending the old 
Security Index subjects during an emergency. The original of 
each is still maintained in Bureau files i 

2) SAC letters concerning Detpro. This is a small 
folder of about a dozen letters. The originals are still 
maintained in Bureau files. 

3) Master Search Warrant cards. These are 5x8 
cards relative to each premise to be searched had the Emergency 
Detention Act been invoked. The original forms from which these 
cards were prepared are still maintained in Bureau files. 

RECOMMENDATION : 

** i • • ‘ " : * 

On app^val, SAC, Quantico, should destroy above- 
mentioned records*.;^ 

66-17381 ^ 


1 - SAC, Quantico 
1 - Mr. E. S. Miller 
1 - Mr. T. J. Smith 
1 - Mrl W. P. Dix 


202" JAN 14 1972 
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.field personnel file 
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1 “ Yeggestion file 

I - Personnel file of Mr. 
PTnaia 
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(6) ,;, ; ' (Suggestions 378-72, 379-72, 381-72 and 330X72 bated ±2/zni) 

J ‘ '■ IJ ^ i -J0;'! 1/5.P. 

NOTE: Suggestion 378-72 proposes each Bureau car be provide., v/i-h one fine 
gallon water can of military type, plastic, compact for mam;: * rang 
gas or water in event .damage occurs to cooling system or _,;: 1 . " ... 

* , f 

" " Administrative Division advises, if there is r ' .ret: mo 

\... of cooling system or gas tank, car must be taken to, ser r. * 

for assistance and in both instances containers are aval. .To 
\/\j Cost for placing such items in all Bureau cars would r , .0 . wm. 

n&C :dy 
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UNITED STATES 



ERNMENT 


Memorandum 
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TO 


FROM 


SUBJECT: 


Mr. Mohr 


DATE: 



b6 

’b7C 




J. J. Casperi 

o 

DESTRUCTI QN„Q.E-B.UJaEA.U_REaOJRDS - GENERAL 
SUG GESTION 441-72 SUBM ITTED BY 
MISS I ~l LEGAT -BEIRUT 



I Mr. Miller/ E.S 
Mr.^C.aJl 
Mr. M 
Mr. Vicfn, 

[Mr. Dalbey 
Mr. Cleveland . 

Mr. Ponder 

Mr. Bates 

Mr. Waikart 

jMr. Walters 

[Mr. Soyars 

Tele. Room 

|Miss Holmes 

(Miss Gandy . 






SUGGESTION: 


That FBI Intelligence Calendar of Major Events, FBI Summary of 
Extremist Activities, and FBI Current Intelligence Analysis (0INAL), 


be destroyed on a 90-day rather than, a one-year basis as is currently done. 


PRESENT PROCEDURE: 


Foreign OperationSPolicy Manual, Section 6, Page 14, 
instructs that all Legat Offices, except Hong Kong and 


Mexico City, may destroy criminal, applicant and other files when, closed one year; ^ 
Security-type cases when closed three years./ Hong Kong may destroy all of the^ibo^ 
mentioned after one year, Mexico City after five years. ^ 

ADVANTAGES^ Suggester states earlier destruction period would conserve fiiftngs;^ 
•'.bspac.e and there would also be less material to burn in event ofambbr^ 


:spae,e 

gency evacuation. 


Siss,' 


OBSERVATIONS: Domestic Intelligence Division concurred with destruction -these 

tthfcee items by Legats on a 90-day basis and would also extend 
permission for the field to .destroy one of them, FBI Calendar of Major Events^ on the 
same basis. They;’felt, however, the field should retain the other two documen|s 
since they cover matters of interest to field in meeting Bureau's responsibilities.! in 


internal security and furnish excellent research and source material for field offices 
personnel. The division recommended that these latter two, FBI Summary of Extrem- 
ist Activities, and CINALs should become part of permanent records in the field. 

Training Division agrees with 90-day destruction period for these 
three items in Legat Offices since it feels they should have served their purpose, jas 
far as any interest abroad is concerned, within that span. With respect to Domestic 
Intelligence Division's recommendation, ithat field offices may destroy FBI Calendar 
of Major Events on a 90-day basis and that the other two items, FBI Summary of 
Extremist Activities and CINALs be retained, it is noted, however, that CINALS may 


now be destroyed "on an annual 




Enclosure* 

1 - Mr. Mohr 


Vs*. 

£ l-.w 'tj'jL 


♦V > 


r '—a 
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value" per Manual^ 


1 - Mr. E. S. Miller^4 J in;t ~ r . 

^JER:alz > 
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Memo J. J. Casper to Mr. Mohr ' 

Re: Destruction of Bureau Records - General 
Sugg estion 441.-72 Subm itted by 
Miss j Legat Beirut 

cf Rules and Regulations, Part n, Section 3, item D, 8, i, (14) on page 14, and it is 
felt this should be left as it now stands for the field and that the FBI Summary of 
Extremist Activities Could logically be placed under this schedule. With respect to 
the FBI Calendar of Major Events, Training Division agrees the 90-day retention 
period should be sufficient for the field. s 

RECOMMENDATIONS: 1. That suggestion as it pertains to Legat Offices be adopted 

and the suggester be so advised in attached letter. 
Receipt of idea was acknowledged previously. 


2. That the field destruction period regarding the three 
publications in question be approved as set forth in last paragraph above. 



3. On approval the memorandum will authorize Domestic 
Intelligence Division to make necessary manual changes. 


y 
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t’Viri'LI) Si'VreS GOVERNMENT 

MemoraMum 


FROM : 


SUBJECT: 


Mr, Tavel 


J.ff. ?M^all 


K„v 
-llahao 
11 $ ' -r - . 


DATE; 12/21/71 


‘f 


GS-7, Correlation Unit — 

."'lies and Communications Division / u 

EOD -7-— 34— 60- (C ) //^ 

STREAMLINING COMMITTEE SUGGESTION 
' VV-72. 


U 10m . 
"Oft.lCfr — 


/ • ,r ✓ 


Employee has suggested through the Division 
Streamlining Committee that correlation summaries be 
prepared on well-known deceased individuals on whose names 
over 500 index cards appear in the indices. Employee oito< 
example^, such as Benjamin Davis, Elisabeth Gurley Flynn, 
illliam Z. Foster, and others on whom well over one thou- 
sand cards exists. 

.Preparation of correlation summaries will fa- 
cilitate destruction of voluminous index cards, thereby 
recovering space in the index as well as reducing t'ze 
amount of time required to search names of prominent in- 
dividuals who are deceased. The Streamlining Committee, 
after careful consideration of this suggestion, feels that 
it has sufficient merit for adoption in view of the po- 
tential recovery of filing space in the index, and the 
reduction of searching time on names in this category. 


RECOMMENDATION : 

For referral to the Training Division, attention 
Suggestion Desk. c 

_ _ ' UK 


OTB: jtw 
( 6 ), 
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:... -- : r. Tavol 
1 - Personnel file of Miss[ 

. JSR:aga 

. (5) <r, '''~ (Suggestion 421-72 dated 12/21/71) 
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NOTE: Bas ed on memorandum J „ W. Marshall to Mr. Tavei, l^Al/71 



GS-7, Correlation Urdt, Files an 


Communications Division, EOD -7^2 4/3 0-, Streamlining v 
Suggestion, " OTB: jtw 


U t b ■:* 


^Communications Division's Streamlining Commit- ; 
recommended adoption. G" ''liproval, this Ic-cr 'ci.I u 
that division to take the action necessary to ixn^'emejit 
suggestion. ■* /■ • ‘ " ■' x 


Soyurs# 
Thk*. Hoorn 

v v,- 

Oundy . . . 


1972 

MAU, roomCD trj.ktvpe UNIT I I 


\ ' 


QWn “” (f a nT~£-x<ite 



'V 


w> 

31 


m 






f is O (iP 


February 4, 1972 


.PERSONAL 
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Federal Bureau of Investigation 
Washington^ D. C. 

Bear Mr.l I 




> Ta _ I 

J *C / * *!*•£$ 

;*» *d» 




I have received your suggestion concerning the VtC L/ 7 
disposition of certain enclosures in cases within one of our inves-v 
tigative classifications. It is a pleasure to let you know that your • 
proposal has been adopted and the necessary action is being taken 
to place it into effect. i V 

. I 

. j I want to take this opportunity to thank you for the 

interest you displayed in bringing this matter to my attention. 


REB 4 - 197 1 . 

^L ,., Waikart 

* f '1 - Personnel file of Mr. 

* • p.JERralz * , 


Sincerely yours, — 
Edgar Hoover o 



(Suggestion 500-72 dated i/24/72) 
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, Mr. Tolson 

Mr. Felt 

Mr. Rosen 

Mr. Mohr 

Mr. Bishop 

Mr. Miller. E.S. 

Mr. Cnllnhnn 

Mr. Casper 

Mr. Conrad 

Mr. Dnlboy 

Mr. Clovelnnd'j. 
.Mr. Ponder "_yi. 
Mr. Union _/J | 
j Mr. Wniknrl {V_\ 
1 Mr. Wnlters \ 

Mr. Soynrs 

! Tele. Room 

; Miss llplmes 

J Miss Candy 


NOTE: Based on memoran dum EJ W. McCov to Mr. Waikart, OTBrjtw, 

dated 1/24/72, re: GS-5, Correlation Unit, Files 

and Communications Division,. EOD 12/2/68, Streamlining Committee Sugges- 
tion. Addendum - General Investigative Division*- 1/26/72 - AFN:mgm. 
Addendum - Laboratory Division - 2/3/72 -IWC;su::. 

• On approval this letter will authorize Files and Communications 
Division to place suggested procedure into effect bearing in .mind the stipulations 
of Lab oratory Division in the addendum note.c^aboVe. ^ C\ )(\, 
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.ITiUTED STATES GO®RNMENf 

Memorandum 

Mr. Waikart 


DATE: 1-24-72 


FROM 


SUBJECT: 


cjUUt't .M 

* 3 u ^ 

GS-5, Correlation Unit 

Files and Communications Division 

EOD 12-2-68 j 


STREAMLINING COMMITTEE SUGGESTION 

i 


Tolson _s_ 

Folt 

Rosen 

Mohr 

Bishop 

Miller, E.S. 
Cnllahon _ 
Cnsper__A 

Cleveland _ 

tCtrn 



* / 1 
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Walters 

Soynrs 

Tele. Room . 

Holmes 

Gandy 
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Jv Mr.| Suggested through the Division Stream- /'/' 

lining Committee that enclosures to cases in the 87 classi- 
fication (Interstate Transportation of Stolen Property) 
which have been closed over 5 years be destroyed, except for 
enclosures which contain original evidence, those w&ieh re- 
late to cases under appeal, cases of notoriety, cases which 
were subject of Bureau articles] or publications, and any 
other mater ial the Laboratory may specify for retention. 
Presentry, Enclosures ' u ^re ,, s'ent’ , ‘Individually" to' the General 
Investigative Division and the Laboratory Division, together 
with the applicable files for review by Agents who make a 
decision to retain or destroy them. Approximately 95 percent, 
of the enclosures handled to date have been returned marked / 
for destruction, except for the occasional retention of f 
laboratory worksheets and or photo copies of evidence, which 
are made a part of the substantive case file. 

The Streamlining Committee carefully considered 
this suggestion and recommended that it be adopted as con- 
siderable time can be saved in the preparation and routing 
of files and enclosures by the Files and Communications 
Division, and in the review of these records by the Labora- 
tory, and General Investigative Divisions^ Also, badly needed 
filing space will be recovered by destroying those enclosures 
which no longer have sufficient value to merit retention. 
Archival authority is not required as original documen t s will 


not be involved. 


1 - General Investigative Division 
1 - Laboratory Division 


14 1972 


OTBsjtw 

% 


tA** *. 1 r- m m t ■ i >'i'Y'i |, wwa < wig* « 

^ o 

NOT EicomM 
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SEE ADDENDUM GENERAL INVESTIGATIVE DIVISION RGE TWO 
SEE ADDENDUM LABORATORY DIWBION PAGE THREE 









Files and Communications Division will perform the screening named 
in the suggestion to determine those enclosures which contain original 
evidence, those which relate to cases under appeal,' etc. On this basis, 
Laboratory has no objection to the suggestion, and in conformance with 
the suggestion, desires to specify as ,r other material . . . for retention" 
the following: 

1) All photographic negatives 

2) Laboratory examiners' worksheets (and associated 
work notes) bearing Laboratory numbers with the 
prefix "PC" or "E" or "G” or "C. " 

t 

These items may be removed and placed in the administrative 
file by the Files and Communications Division. If a substantial volume 
of photographic negative's are encountered in any given enclosure, the 
bulky enclosures should be forwarded to the Laboratory for review and 
selection of the negatives to be retained. 
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FOREIGN OPERATIONS 


1SXON IN ~ J 
PWt0! mm&L 


1 “ Mr. J. E. Reilly 
1 - '.Mr., W. R. Wannall 
1 - Mr. G. A. Day 

January 1072 

1 - Manuals Desk 
1 - Mr. R. T. Castonguay 


Section Gh$ 2* , page 14 , should be amended to read as follows.; 


.periods for destruction as- follows: i: . 


All offices- 


J 

*• ’Q> ’ :< 

r» .!< - - 


- a 

; 

I 


All offices except Kong Kong 
j and Mexico City 


Hong Kong 


' £.;VX . 'V 

a, *K/ Z* : \ 


' b t 

Q . 

I 

; W J 




Mexico-City'^n- x ^?^, 


RTC:l3r/>^J 
, .(SI- 

NOTE:. 




FBI Intelligence Calendar of 
'Major- Events V FBf ^m 2 Etary~o?‘ 
"Extremist' Activities, .arid Fb3 


iCINAU after ao jays . ^ - 

Criminal and applicant and other £t; 
files when closed one year. n 
Security-type cases when- closed 
three years. . £■. 

> , '• .; ; 

Criminal and. applicant and other g ; 
files when closed one year'. .&] 
Security-type cases when closed §, 
one year. > - 1; 

' * , - , K} 

Criminal And applicant and other ( ; . , 
.•files- "when -closed five years. 
Becurity-iype cases- when closed 1 

■&?***«< . (ej^ 3 izu 

NOT RECORDED 


mi 


JAW &4.1972 


r?-— s-Hf 


Based on memorandum , of Mr. J. J. Casper to Mr. Mohr, 
dated 1-4-72, r>.apt ioried »'D^s truetlo ii of Bureau Record s- General , 
Suggestion 411-72 submitted by Miss I | -Legat, Beirut. 

M^ r ■ This is a. procedural changer involving no change in policy. 

Mr. Rosen’. i ‘ jl ' - ' - 4 ! , _ W-e-* 

Mr. Mohr' L_i ’ '«/.■„ ^ ^ ^ VPO * '1*8 0“! ’’ fA\ I } - 

MriMuiorl’^in ^ 'fcooSrdihated with ; Training 'bivisip.n which is hafiWSg Ml- 

Mr Caspev * 11 — changes to Manual of Rules; and Regulations ^^. .> J : f • v . 

Mr. Conrad _ — 1 • ‘ --<>-»»•-' - ^ ’> /l.il > 

Mr. Dalbey * ' . ; " 'y^Ss , - ~ ti* ■ "H^Wi \j 

* , ■/A/pS> r 1 ® * 

iSl: 5 ;£,rzrr ^ _ NffiS . nw*' Li< ’ / *A ir ' 

Miss Gandy 8 _ZZHII , M^IRQOMp I TELETYPE UNIT I I 


Mr. A. /Rosen , 
Mr. J. P. Mohr 


1 - Mr. E. S. Miller 
1 - Mr. G. C. Moore 


Mr. N. P. Callahan 1 - Mr. T. J. Smith 
Mr. J. K. Ponder 1 - Mr. T> J. Deakin 

January 12, 1972 


CHANGE IN 

MANUAL OF RULES AND REGULATIONS 



Part II r Section 3D (8i), page 14, should he amended to add: 

(37) FBI Summary of Extremist Activities > ' 

- ^ „ - * - 

Part II, Section 3D (8s), page 15a, should be angeled to add 

the following: 

'£> cp (4Xi FBI Calendar of Major Events 


TJD: jan 




{ID 0 


NOTE: 


Memorandum J. J. Casper to Mr. Mohr 1/4/72, prepared 7. 
by JER : a lz , * r ecommended manual changes. be made to authorize S’ 
field off iced - to destroy the FBI Summary of Extremist Activities^ 


on an annual basis.,, when three years old if of no value and the £}' 
FBI Calendar?" 01 ? Major ^Events to be destroyed when 90 days old. g >. 
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FEDERAL BUREAU OF INVESTIGATION 
FOIPA 

DELETED PAGE INFORMATION SHEET 

No Duplication Fees are charged for Deleted Page Information Sheets). 

Total Deleted Page(s) ~ 5 
Page 220 ~ Referral/Direct 
Page 292 ~ Referral/Consult 
Page 293 ~ Referral/C an suit 
Page 295 ~ Referral/C on suit 
Page 296 ~ F_eferrai/Consult 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 23 
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Mr. Tolson 

Mr- Folt 

Mr. Rosen 

Mr. Mohr y* 

Mr. Bishop J 

[Mr, Miller, 

Mr. Callahan _ 

|>),lr. Casper 

Nr. Conrad 

,Mr. Dalbey 

Mr. Cleveland _ 
Mr. Ponder —A 
Mr. Bates __j&L 

Mr. Soy'ary 

Miss Ho1iJms|l 2 
Miss GancSflO 


(pi~: 


pzmom’z ' 



.Feiersl Biirsasi'-of &¥esl:igatida / \ " 

Y/asMagioa,. IV C* , " - ■ ' ‘ ■ 

r^GSirMssf ' 1 . ■* ; 

•r^U ^ ; ” v > __ * 

:4 'P ‘ joijrsttgg^tioa^&xespsetta'.' , 

the disposition of material ia one- of oar files.. Year proposal .. - 
iJ^eiag considered and yoa will he, further apprised ,t?henjj| 
dscisiod .is male,. . - >s •' .‘C 

t- ' ,,a •: •_ • • ’• - - ^5 - £-~’' 

• . • Yo^iMtiatiye and interest idea* 

;areiadeednppreeiatedL • 


' Siacerely years, ■ 

3a Edgar Hoover 


1 — Mr. Waikart - 
jftyly- Personnel file of Miss 
V JER:alz / / y 

1,(5) . . (Su 


T¥~ , ; y » • V.v * 

I f f .‘£ * ** ' ‘ ^'- v ^ , 

A '•„ ■{■ ..■’ v.. * . 


• -b6 


(Suggestion 514-72 dated 2/1/72) ™ 


: mli ( 


-NOTiE: . Based on m emorandum E. W. McC oy to Mr. Waikart, O.TB:mlj., > 
W/;/ ' 2/ 1/72, re: I 1 iGS-»,6, ^ile/ Review* Unit, Biles 

"‘•p'dy and Com^ninipations Division, EOD 1 1/2/53. ■ , ‘ , 


? - . ^Referred to Domestic Intelligence Division for views and 

.recommendation^/ ; ‘ * v/:,.r r . -A- ■ " 

■ P , ’ • ■- ■ K . .... • . 
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OPTIONAL rOfttt^O. 10 
MAY 1962 EDITION 
GSAjpEN. REG. NO. 2 7 


UNITED STATES 


ERNMENT 


TO 


FROM 


c wt 

Memorandum 


0 


Tolson . 

Felt 

Rosen _ 
. Mohr . 


Mr. Walk! 


v 


•b o 
.b7 C 


DATE: 2/1/72 


E. W. McCoy 'frjj 



* — 

if Callahan . 

v" Casper : 

Conrad 

Dalbey 

Cleveland . 

Ponder — 

Bales 


SUBJECT: 




GS-6, File Review Unit 
Files and Communications Division- 
EOD 11/2/53 


V T* t e. ,rJ^r. 


Waikart 

Walters __ 

Soyars 

Tele. Room . 

Holmes 

Gandy 


STREAMLINING COMMITTEE SUGGESTION 
TtH-Tis 

Employee has suggested through the Division Streamlining Committee 
that Serial 5 of file 65-48824 which concerns A^List of Registrants For German 
Militar y Service - Alien Enem y Control - G/^^HnSe^d^WWstr5yM7^TIns 
serial consists of approximately 6, 000 names of male German aliens of 
military age who registered at the German Consulate in New York City sub- 
sequent to the outbreak of war in 1939. The list, which was submitted by the 
New York Office, gives the name of the individual, his address at th e time of b 
registration, together with his date of birth. Missl ”1 noted that 


previous authority was granted in memorandum Short to Nease dated 9/3/58 
(Bu file 66-3286-796) to destroy the alien enemy control index of aliens who 
were taken into custody during World War H. 

pss; The Streamlining Committee carefully considered this suggestion and 
j£.g ^commends it be adopted inasmuch as Serial 5 of file 65-48824 does not con- 
Sg! ifSp any derogatory information relative to the individuals listed therein and 
|h| fact that these individuals were compelled by the German government to 
Agister for the German military service during a period of war time does 
fg? not; in itself reflect in a derogatory manner upon these individuals. The de- 
c i'f? fndjexing of these names will result in the recovery of filing space and will 
’C.:*, eliininate these names being listed on name check searches 



REC OMMENDATION : 


.aWt* IT-' 
■* — 




ffEC-58 le 6 



(1) That this suggestion be referred to the Training Division, atten- 
Suggestion Desk. v ft 8 1972 

(2f That this suggestion be referred to the Domestic Intelligence 
Division for its views and recommendations. , ,.a|v L rdt ^ W 

jay 1 - 

1 - Domestic Intelligence Division r\kkh^ ' A K 

”»”» T 

" ‘ , 






ADDENDUM: 


DOMESTIC INTELLIGENCE DIVISION JNO:mbl 2/7/72 


Attached suggestion proposes that Serial 5 of 
file 65-48824, which concerns A List of Registrants for 
German Military Service-Alien Enemy Control-G be deindexed 
and destroyed. This serial consists of approximately 
6,000 names of male German aliens of military age who 
registered at the German Consulate in New York City 
subsequent to the outbreak of war in 1939. 

COMMENTS OF DOMESTIC INTELLIGENCE DIVISION : 

It is pointed out in the attached suggestion that 
Serial 5 of file 65-48824 does not contain any derogatory 
information, and that previous authority was granted to 
destroy the alien enemy control index of aliens who were 
taken into custody during World War II. In view of this, 
the Domestic Intelligence Division agrees to the adoption 
of the attached suggestion. 
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’ A* 0%*t+ 
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Tolson „ rt - T „ 

Felt. 

Campbell _ 

Rosen 

Mohr 

Bishop 

Miller, E.S. 
Callahan _ 

Casper 

Conrad 

Dal.bey 

Cleveland « 

Ponder 

Bates 

Waik&rt 

Walters 

Soyars 

Tele. Room 

Holmes 

Gandy 


%/ q ~ ~ 




__ 

j 4?w 

„ -t ,,*-•» 'jFh 


Federal Bureau of Investigation be 
Washington, D. C. w 

Bear Missl — — -j 


Reference is made to your suggestion regarding 1 
the microfilming and disposition of certain files in one of oar 
investigative- classifications* The ninety-day survey concerning 
this proposal to sow been completed and it to been decided 
it cksaM not he adopted because- of the frequency with which 
these files are being used at the present time* 

Although favorable action was not taken in this 
instance, t appreciate the interest which led yon to submit your 
Idea to me. - 


x 


. MAILED S ■ | 

APR-1S1972 

• ‘FBt 

mm 0t0m wfammmmmm 

1 - Mr* Waikart 
X - Personnel file of Miss! 


Sincerely yours, 
3, fidgar Hoover 


JL kJ JLJtaJ* V# W4. I JJQ 

^ML:car 0 hie 

(5) QP J .(Suggestion 42 8-72) 

NOTE: Bas ed onjmemorandum E* W . McCoy to Waikart, 4/10/72, 
re; 1 I GS-6, File Review Unit, Files 

and Communications Division, EOD 11/2/53, OTB: jtw. , with 
addendum of the Training Division, ML; car, 4/13/72, 


i2SEPVil87t 
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tfanuary 14 s 1972 
PERSOM&L 




Mr. Tolson __ 

Mr. Felt 

Mr. Rosen 

Mr. Mohr 

Mr. Bishop : 

Mr. Miller, E.S. 

Mr. Callahan 

Mr. Casper 

I Mr. Conrad 

Mr. Dalhcy 

j Mr. Cleveland _ 
' Mr. Ponder 

Mr. Bates • 

Mr. Waikart 

Mr. Walters 

Mr. Soyars 

1 Tele. Room 

Mias Holmes 

.^Miss Gandy 


Federal Bursts of Investigation 


Washington, D. C, 


Dearl'iisq 

Reference is made to your suggestion regarding: 
the disposition- of certain reference material.. It is a pleasure 
for me to advise yon tMs proposal is being adopted and steps 
will be taken to place it into effect. ‘ 

I want to take this opportunity to espress my 
appreciation to vo n for bringing tMs matter to my attention. 

" JAN 14 1972 ' Sincerely yours, 

*- f . S -M & Edgar Hoov§s“ - . 


1 r Mr. Waikart 

X - Personnel file of Miss[ (j 

y$EL:alz * . be ^ f\M 

(5):. (Suggestion 429-72) b7r * 

■ . ■ ■ ■ ✓ 

NOTE: Based on memorandum J. J. Casper to Mr. Mohr, ML: al^ 1/12/72, 

;_r. ref; Interdepartmental Com mittee on Politic al Refugee Minutes, ’ 


Suggestion 429-72 Submitted by Miss[ 
DivisionT-^ ' : - 

'v ■ n.'” 

V SvtP f“}i' ^ •’ . ' 3 ■ ~ 

\ •- . .* ®w 

^ is ?•> -■ *>** * 


V, $3 11 

\ 1U- * to. ' 

" a t ‘ v — * "■ Ct 


Files and Communications. 



j7W 


v '--> -•» 4 




1 IT 

'.j; 0*4' 


'MAIL- ROOM CZ) TELETYP.S WIT EZ| , 




fr 'tLd. 7 ^/gt) d F Gdrd< 


■X-J 1 l»n no OHM NO. 10 5010-104 

Room 5 oaj2 {onion 

— - - - - ■ UO. NO. 77 , 

UNITED STATES GASiERNMENT 


v(f 


Memorandum 


to : Mr. Mohr 


FROM : J* J. Caspe 



DATE: 1/12/72 


Talsoa 

■'Felt i. 

Rosen 

Mohr 7 

Bishop 

" M ^y ,s ‘ * 

Dajfey^- 

Cleveland 

Ponder 

’ BatC9 __ 

Waikart— — 

Walters 

Soyars — — , 
Tele. Room . 


SUBJECT: INTERDEPARTMENTAL COMMITTEE ON POLITICAL 
REFUGEE MINUTES 

SUG GESTION 429-72 SUB MITTED BY be 

MISS l | b/C 

FILES AND COMMUNICATIONS DIVISION 


7*6 j 


MISS| _] c . '• '/2(j>¥ % 

FILES AND COMMUNICATIONS DIVISION Nq ^ ’ 

SUGGESTION: That references in 100-17826^2 and 100-1782(^3 (Inter departm^ta^ 
Visa Control Committee) which- do not contain derogatory information, 
notations by the Director or concern policy matter be deindexed and destroyed. VKiis' 1 
file contains copies of individual memoranda prepared by State Department onl^ivid- 
ual applicants seeking admission to the U. S. Subjects and sponsors are indexed., J 
Original minutes of committee meetings are on file with the State Department ana ^ 
copies are ^possession of Immigration and Naturalization Service. The two fi5s& X 
Consist of 24 sections and contain no mail after 1948. ^ g 

ADVANTAGES : These references are presently eliminated on loyalty check reviewS 
references are frequently listed for review on name check requests 
because of the jaumerous* names indexed and limited information, available on these >h 
individuals; original correspondence is /on file with State Department; and, material dfe 
a similar nature in the 40 classification (Passport and Visa Matters) was recently.;!^ 
approved by Bureau and Archives for destruction. Since the destruction of this g 
material will result in the recovery of badly needed space and since material is no § 
longer of sufficient value to merit retention arid will reduce file reviews on name 8 r 
checks, Files and Communications DivisioiL.recommended idea be approved. 

• b 

OBSERVATIONS : Domestic Intelligence Division stated that p rovid ed ref erence s 

containing derogatory information of a pertinent nature are retained 5 
it agreed to approval of the idea. ‘ & FEB 15 1972 ’ ' |r 

P 

^ Due to these views,- Training Division agree^MS"S^oh^Ohld be I 

^ desirable. ■ | 

'v^ RECOMMENDATIONS: 1. ,.That the suggestion- be adopted and the attached letter be \ 

^ """ ■■ .it 1 * - '* ' ■ - •) ... - ^ . _ * - E 


v i ‘ , t 

Eforwa-rded to the siiggester advising her of this fact. The 

■ *■- ■ f 


idea has. been acknowledgedj/by'grior/Tetter^-,, M 


Enclosures 




1 - Bufile 100-1*78288 
1 - Bufile 66-3286 
1 - Mr. Molir / 7 K ■ 






pf 

yJPw 

■</# 




CONTINUED - OVER 


W I 


■.A) h * 


Memo J. J. . Casper to Mr. Mohr 
Re: Interdepartmental Committee on Political 
Refugee Minutes 

Sugg estion 429-72 Subm itted by be 

Miss , :b7c 

Files and Communications Division 

2. On approval, this memorandum will serve as the 
authority for the Files and Communications Division to obtain the necessary Archival 
approval for this destruction. - 

KScHeoae* ^ /Q , 

Ce>ruieLf)Ttotf Omit , k&co/taz 3/w/yctt' f (I y U 

AP-T&*t. fbLC&tl/fitL. fiP/’MfVAt f\ , l /if 

V hA , ^ttTT 


- 2 - 



February4, 1972 
' ' EEBSQNAI* - 


REC-1^- JXf^ 


Mr, 

Federal Bureau of Eaysstlgatio! 
CMaboma City* Oklahoma 


tf'Ptm m 

; - r# 

va 


.Dear 'Mr. 



If 


'* ; ■ ■ Your suggested iaa'beea rsoeiyo4t?iti respecf . 

'■ ' . ’■ to- caris ia.-%ree,cla§^if|(;^t|g®S:> . • 

^ iai^ .m:t^mmEmmmnaaa' it h5 been decided 
■,>- ■: jFsISSjd. ap>,fee adopted . " We tee recently modified- oar policy 
"•- in tte regard as tar as aiixiUary offices 'are concerned and it is 
telt‘x-?eshoMd not go. beyond the present repair events. ' r 7„. 

&'• ’* J * ,' * , t ’ '7 t -7 V f ’ * 

W*!' 1 ,7V- . . 7 * ■ , v *' #* - v 

■ , 7; r r Although your idea pm not approved at, 'tfeis time, 1 

X^^daf^7pietnterest't?Mclited'yonitoenbmit;lt fc v '- 


» t"(^ 

; 

fy/'M'si N*vs 

: N •^'^s 


& 


! FEB 4 13727 


a 

y- 
C. ’£ 


Sincerely yours, , 

& 





2 - Oklahoma City ■ 

1 - Field personnel file 
1 - Suggestion file 
1 -’Personheliite of Mr 

-JER:alz “ 1 ’ “ / • • ■ 

(6f 6-\ ‘ (Suggestion 5,02,-r 72 [dated 1/26/72) 



Mr. Tolson . 

Mr.- Felt 

Mr. Rosen _ 
Mr. Mohr . 


Mr. Bishop 

Mr. Miller, E.S- ’- 

Mr. Callahan 

Mr. Casper.! 

Mr. Conrad 
Mr. Dalbey 
Mr. 

Mr. 

Mr. 

Mr. 

Mr. Walters 
Mr. Boyars 
Tele. Room . 
Miss Holmes 
Miss, 


NOTE: Suggests all field offices be allowed, after five years to* destroy files.! 
, r ,fs ( rand index;,cards in crlminal^r|fepigen.ce / :catego.ries of cases, . namely 
• * di'^nti-Rdc&eteering), 162 (lnterst^ypamblinVActivdties) ? 7and 166^ 
'1‘ 5 ^^^u^interstate l:, ransportaition^cf Racketd;er,ing)7cfasslfication& wherein 
28 j^iuvpstigation* has shown subject* not involved in. crimiridl .activities oj 
• * asi^^.^ef,d with criminal element. ^ N V f " 

' $r '/$(<?• ., - jTyN&fa&t V;'*/- .v'* * r\ / . 

> j %. ‘ (NOTE Continued on Page 2) ■ 


• Da bey w£/ , ./ ® 

■ Cleveland Jab/ 

! Bates r lZ^/- 

. Wdikatt }a/k ”, F /- 1 

•.Walters^ ) *. ./V 


iws nuimua — — . • . — . — -*.■ 

"SMR'Tg 
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Director, FBI 


SUGGESTION 


From; (Suggester's name) 

Clerk 


Division of Assignment 

Oklahoma Citii 


That Field Offices be allowed after five years to destroy those -files 
and index cards in the criminal intelligence category (92, 162, & 166) 
wherein investigation of the subject has shown he is not involved in 
criminal activity or associated with the criminal element. 


^ sir Burea u* fte&orcb 

Cl 


b 1 
\ \ ^ 


M 


Current practice or rule (Include manual citation as well as facts) 


Manual of Instructions, Part 2, Section 3* Page 13 

Files may be destroyed in these classifications only after 20 years. 


Advantages of suggestion and annual savings (include basis for estimate) 

Provide immediate space in the closed files section of Field Office. 

The 162 and 166 classifications were first began in 1961, thus under (\ 
present instructions it will not be possible to destroy §ijfes.rinf either 
of'-'these classifications for approximately ten more years. $ 

Since many of this type cases are opened to identify an individual and 
his activities and the^e reflect^ no^ criminal activity, this suggestion 
should provide ? l|ace^hal o 0 u¥dThcTl||||e|| used otherwise for the 

next ten years ., J % , , * , ,, * 4i ‘ ual Cf 

If Lillet iiS ' I ff ^j| 

rUTCft-33-^a PV>SP^&LUJf CClA 


Disadvantages of suggestion** • - ■ fc j » 

Initially , there would be a small back log of files to be destroyed.. 



Recommendations and comments of Division Head REC-15 

This is an excellent suggestion as long as it is limited to thoS^/ 
subjects investigation has shown are not involved m /jummal activity 

I recommend adoption. /* 


special wtmmGE 






□ 


&*>'// /ly 
■ / 





March 14, 1972 

peesoml 


Um 


Federal Bureau of Investigation 
Oklahoma City* Oklahoma 

\bt- 

Bear Missl I ; 


w. 


L.' ! 



- -a 

V -/ 1 % 


i ,>7f 


. Eefereace is made to your suggestion regarding the^v. 
procedures which are used with respect to Certain index, cards. 1 
am pleased to advise you that a modification of your idea is being ; 
adopted and steps will be taken to place it into effect... This procedure 
will i?e brought to the attention of all offices for use bn an optional 
'basis. \ • ' ' * ^ 4 ■ . /, /• 

. The interest which led you to bring this matter to 

my attentioa is indeed appreciated, v " - ' _ A* ‘ , ■ ‘ 


. MAILED 23 

fVlAR 1 4 1972 


Sincerely yours, 

J» Edgar Hoover . 


Mr. Tolson 

Mr. Poltj _ 

Mr. Eosen 

Mr. Mohr 

Mr. Bishop 

Mr. Miller, E.S. 

Mr. Callahan 

Mr. Casper 

Mr. Conrad 

Mr. Dalboy 

Mr. Cleveland _ 

Mr. Ponder, 

Mr.. Bates *1 

Mr. Waikart 

Mr. Walters' 

Mr. Soyars 

Tele. Room 

Miss Holmes _ 
Miss Gandfff 


2 - Oklahoma City . ■ ' P^ \X 

lr Field personnel file ' ' ' * -A ; n J\ 

’ 1 - Suggestion file • • '' ‘ / . 7 - - . '•■{ , *r- ■}. 

'■ ljf Personnel file of Miss < ‘ b Z„ , , * Jj ‘ 

pML:ca.r »($ } , " • ' ' KJ$r • 

| (6) ■ (Suggestion 598-72) ‘ 

I ‘ NOTE: Based on memorandum Casper to Mohr, ML: car, 3/13/72, re: 
Z ~ Destructi on of Bureau Prope rty A General, Suggestion 598-72 
Z Submitted by Miss I Oklahoma City Of ice . • 





,4/2 — ^ 


. -A v, . 
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s t v • ; 

' ) V. 


'^S'\ V 


March 2,1972 


4$* 


REC-50 


r US '**-■ 3« 


Miss 

Federal Bureau oi Investigation 
Oklahoma City, • Oklahoma 


I Jv- : -/ r?. ; ,v 


Bear Miss| |. 

Thank you for the suggestion regarding the procedures 
which are used’ with respect to. certain lades: cards,' Consideration is . ' 
being afforded, this proposal and I will let yon know oi the final decision 
id 'the- matter* >- ’ y;- •• '9 ' 

■ ‘ - ' - -jff ' ‘'?2 '' 

'The Merest you displayed your ides to m® 

is indeed appreciated. ; ' ‘fi. ‘JQ% ** v :,. 


( bailed. | ' • v - f? * + ■ 

V2-WE I ' ** Edgar Hoove* 

1 ,,n r °'r i ' i r.w «a« S ) 4. . . 

! , < % - Oklahoma City \ ‘ •• ■ . 

f . 1 - Field personnel file / . b .~ • 

I ' 1 ~ Suggestion file ' • ; V r ■ ■•’"'• b -hie . 

1 - Personnel file of Miss ' vj/ 

* . ^ML:car ni ; ■ / t \p> 

v (6) „ (Suggestion 598-72 dated 2/28/72), ' 

: NOTE: Suggest/ destroying La Cosa Nostra Membership Index Cards pn , 

Mr; Tois oa-i — dec e/s ed members with only Bureau keeping such cards and, » when 

Mr. Rosea ___^ 0 tif led bv Bureau, stamp index cards in regular indices "Deceased” and 

Mr, Mohr - •** ** - ? *- v ,j ... •> 1 ’ * - 

to. Bishop keep these cards; , . ' ' ,, ■* v, . • - r -- 

Ijir, Miller, E.S. - ' . « * ' / » , x ” - v * 

Mr, Callahan ■ ' f c, j» , ‘ , - „ r v 1 . 

tocoSzZZ: ' *? Referred to the Special Jnvestigatiye DivXsion, by request, 

S’Sj — for views and recommendations. „ ‘ • ’* .. - / 

i . Mr. Ponder 5 '' rJ ' ,'st « , , <■- ' J*., \ / j 

* Mr. Bates - » V V V. Iknll ■ j *‘ /f\A I V* I ' V f 

Mr. Waikart_ C-Sr*. ' ' \QM , M\]IV\,. U L. 

S“ = ■ ' ® /T IT m koa- :. W- ^ 


//-/V ; « " 

vs, * . , 

//•f' “i- . 
'M&l* *• • • v. 


t_- , , ... 


y*' % : ^ i y ‘ ^ 

I .** r* 0 

•• 

wv 


Mr. Waikart _ 

, Mr. -Walters 

Mr. Soyars 

Tele. Room _ 
Mis 3 Holmes . 
Miss Gandy _ 


■ ‘ ' m ■ ■ >. 

v yr XEROX . 

MAIL .ROOM^rn ’ 


Q 

V «.• ? * 



Director, FBI 


2/28/72 


Division of Assignment 

Oklahoma City 


SUGGESTION • , 

jjfoes tv o y Jjnja. Cosa Nostra Membershi p Index Cards on deceased, memb ers 
\v iTh^o nTy^t'h ^Bu^b ~u‘^h^ Ca rds and , when notified, lay Bureau, 
s't amp “khe'Trn'd^ex' cards ^Decea secf" and keBp~index, cards-. 






{?•! 



Current practice or rule (Include manual citation as well as facts) 4 ** 

Director airtel to New York, 10/20/64, page 4 ,• captioned LA COSA 
\ NOSTRA MEMBERSHIP INDEX, AR-CONSP'IRACY ; Bufile 92-7954 


Advantages of suggestion and annual savings (include basis for estimate) ' - , \ 

T fjr' ^ , 

" “ ' ” ‘5 '1 

Saving filing space. In Oklahoma City we have about eight inches 
of space used in the deceased membership index file '-a nd r would save’/} 
space in each^/fice . ’ ^ 

>• 

;&7 r-< s*?u. ■ 


■» A'P & - % 

vy’ J? 


'%C ‘ * £;<>:'. e?w 



Disadvantages of suggestion 

None : 


(The use by the United States of my suggestion shall not form the basts of a further claim of any nature by me, my heirs', or 

assigns upon the unitea states, i understand mat i win oe cansiaerea io 
within two years after submission,) *i 

u •> ,"""■ - J ^r, 1-.— J Mrs. EmIss - 

CLERKSignature and Title of Suggester 

; aacyptea 

** 


5»Proti*ul 



HI 

Blnlrowi!! 

fiiffiawtsw 
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Memorandum 


^FROM : 

•^SUBJECT: 

$ 


Mr. Waik^/^ 
E. W. McCoy ’A/ 


DATE: 2/28/72 




Mohr 

Bishop 

Miller, E.S. - 

Callahan 

Casper 

Conrad 

Dalbey 

Cleveland _ 

Ponder 

Bates 

Waikart 

Walters 

Soyars 

Tele. Room . 

Holmes 

Gandy 


PROPOSED DESTRUCTION OF MATERIAL CONTAINED IN 
GENERAL ACTIVITIES - COMMUNIST PARTY (61-7559 Sub- 
BY RECORDS BRANCH DISPOSAL COMMITTEE 
FILES AND COMMUNICATIONS DIVISION 


K The Records Disposal Committee suggested that material contained 

in 61-7559 Sub-A, General Activities - Communist Party, consisting of 
118 sections and housed in eight cabinet drawers, be destroyed. This material 
/v consists of newspaper clippings and is public source material. It contains 
limited indexing, possesses no apparent current value of a historical, intelli- 
gence, investigative and research nature. Therefore, since this file is not 
^ currently being used and in view of the fact that we have General Records 
Schedule approval for destruction of public source material eliminating the 
xj necessity to obtain archival authority, this material should be considered for 
^ destruction. The disposal of this material will result in the recovery of <T 
8 letter- size cabinet drawers of valuable cabinet space. 


RECOMMENDATIONS: 


The views and re cpMmendations,pf the Domestic Intelligence Division 
should be obtained. « 

urn.* 

.^C O M M ENDA T IONS: qJ) 

(1) That material in 61-7559 Sub-A, General Activities - Communist > 
Party, be destroyed inasmuch as it no longer possesses sufficient value to 
merit retention and is public source material. 

lek~ 3&%b-/0ld> 

(2) That th^views and recommendation of the Domestic Intelligence 

Division be obtained. , , \ ‘ 

jy 

1 - Domestic Intelligence Division . 

OTB:mlj '16 MAR 7 1972 

SEE DOMESTIC INTELLIGENCE ^IVISlSS^Afi^bffiT" 


kij , PAGE TWO 

3 / m ?> 





'UNRECORDED COPY FILED IN 


% 


ADDENDUM: DOMESTIC INTELLIGENCE DIVISION 3/2/72 

Domestic Intelligence Division concurs with the 
recommendation of the Records Disposal Committee that 
material in 61-7559 Sub A, "General Activities - Communist Party," 
can be destroyed. This information is more than 30 years old. 

It is all public source, and, if needed, can be obtained from 
another source. 




;£c <p 

RCPrmkl ^ 
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Mr. Tolsqn . 
Mr. Felt 


Mr. Rosen . 
Mr. Mohr _ 


Mr. Bishop, 


Miss | i ... 4 .. 

Federal Bureau of Myestigatipwb^g 



Washington, X>. C. 
Dear Missf 


b 6 
:‘ : bic 



a 


■ , ' > .Eefereaee.ls made to your s 
: disposition of -certain, enclosures behind one of our/edse files. . I am- 
pleased to let’ you know that your proposal has been approved’ and 
the necessary action hks been authorised to implement it. 


-w', v ■’{■ Tour idea should enable ns to salvage. additional 

V, *. filing -space and X want to thank, you for bringing it to-my attention. 


MAILED, 23. 

MAR9 -1972 - I 

. FBI . 


Sincerely yours, 

•h Hoover 


43 C 

,b7C 


1 - Mr.- Waikart 
1 -'Personnel. file of Mss 
^JER:car^ " 

(5) ^ ; , (Suggestion 588-72) - 



NOTE: Based on memorandum Casper to Mohr/ re: . Destruction of Bureau 
Property - General, Suggestion 588-72 Submitted by Miss[ 


] ‘Files and Communications Division,’ JER:cdr, : 3/8/72. . 


Mr. Miller, E.S. 
Mr. Callahan __ 
Mr. Casper , 

Mr. Conrad . 

Mr. Dalb’ey . 


Mr. Cleveland;. 

Mr. Ponder' 

Mr. Bates . 


Mr. Waikart 
Mr, Walters 
Mr. Soyars * 
Tele. Room 





A 


mlWie&M&R 2 1 ‘ 1Q>2 

Miss Garuly „„ „ _ MAlLi ROOm \ 


Mv$r r 


I' .bal TELETYPE UNIT l_„. ~J , 







dk? - , f • * V- \ 


March. 1, 1972 
PERSONAL 


Miss ] I v > ; ' : 

Federal Bureau of Investigation, , /^ r , • .■ v -, • * / - 

Washington,-?)/ €-• , , ' • \ // . • - - .. . • ‘ 

Bear Miss i __ . . 

I have bees advised of your suggestion regarding-ths . 
disposition of certain, enclosures behind a particular file. % Consid- 
eration is being afforded this proposal by the appropriate division 
and I #IB let you fcnow of the final decision in the matter.?; v • ’ 

•The interest and thoughtfulness which led you to / 

submit this idea are indeed appreciated* ' mi /•***• • •• . : ’v£ € 


•f r r - *r%- 


Sincerely • y ou§^/ 


, KIAILEd 2 X — 

r.ARi-ia/z ; 


l Edgar Ho om$§& 


<*tu' \ . ■ 

'M, " 



r A '/» ‘t* £?.£»•, 

“ ’ ' "C, 

,, . l ' Y '/-.V 


► A * c -V. 


b6 

’ .b 7 C 


Mr. Tolson 

Mr. Felt 

Mr. Rospn 

Mr. Mohr 

Mr. Bishop 

Mr. Miller, E.S. 
Mr. Callahan _ 

Mr.^Casper 

Mr. Conrad 

Mr. Dalbey 

Mr. Cleveland . 

Mr. Ponder 

Mr. Bates 

Mr. Waikart. 

Mr. Walters 

Mr. Soyars 

Tele.. Room 

Miss Holmes _ 
Miss Gandy 


1 j- Personnel file of-Mis a | 

^MLucar-Q#/ 0 - * • , • ‘ 

(5) , i- \ (Suggestion 588-72 dated 2/28/72) < ; * 

NOTE: Bas ed. on memorandum Mc Cov to Waikart. 2/28/72, OTB:jtw, . . . 

re: GS- 6, General Index Unit, Files , and 

^ Communications Division, EOD 11/4/46, Streamlining Committee Suggestion 

^ w : . Referred to the Domestic Intelligence. Division, for views and 

“•recommendations. ' ' , • 'i r ' ; •» ■. 


' ; sa ■> 

V: 

' .-U- i 


" ^ ,i 
_f! 
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UNITED STATES <®^ERNMI 

Memorandum 


FROM 


UNITED STATES 


ERNMENT 


Mr. Waikar, 


E.W. McCoy 


SUBJECT: 


DATE: 2-28-72 

, zt f «s 

mil-?' 


< ! 5' ,?M 

* <4 < , jjj. 


Tol8on 

Felt 

Rosen 

Mohr 

Bishop 

Miller, E.S. 
CallarKmTX 


DnlW ^ 

Cleveland _ 

Ponder 

Bates 

Waikart 

Walters 

Soyars 

Tele. Room . 

Holmes 1 

Gandy 


6S-6, General Index Unit 01 ftp. ~ 
Files and Communications Divisioir^-^1^3 
EOD 11-4-46 


STREAMLINING COMMITTEE SUGGESTION 

-xmisL ^ ^ /?««. A 'ey** M. - 

Employee suggested through the Division Stream- 
lining Committee that enclosures behind file 100-338584 / . 

entitled M E1 Siglo" be destroyed as this is a Spanish news- 
paper and .pertinent information contained therein is set 
forth in the applicable cover letter in file. She also 
pointed out that the last issue was submitted by letter 
dated 10/10/47. and these enclosures occupy approximately two 
file cabinet cirawers, ( 


. Ad? -7 Cfc. 


The Streamlining Committee carefully considered 
this suggestion, noting that a review of this public source 
material failed to indicate that it possesses investigative, 
intelligence, historical, or research value* Also, the 
material does not appear to contain sufficient value to merit 
retention. The Committee agrees that this extraneous material 
should be removed from the? files in order that valuable 
space can be recovered. Inasmuch as this classification is 
supervised by the Domestic Intelligence a copy of this 
suggestion is being routed to that division for its opinion 
and recommendation. 

RECOMMENDATIONS : 

lfi 1 That this, suggestion be referred to the Training 
Division, attention Suggestion Desk. 

EX-105 l 

2, That a copy of this suggestion be forwarded to 
the Domestic Intelligence Division for its review and recommen- 

dation - . 4 Rffi-4 —f OQsi 

w > L / / / 

1 - Domestic Intelligence Division . "***«««. ... / 


OTB: jtw 
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UNITED STATES GOVERNMENT 

Memorandum 


t 



yjb 

y 

FROM 


SUBJEC' 




date: March 8, 1972 



Miller, E.S- 
/Jallahan 

inrad 
ftlbey 



he 

b7C 


>ESTRUCTION OF BUREAU PROPERTY - GENERAL 
SUG GESTION 588-72 SUBMITTED BY 


Cleveland — 

Ponder 

Bates 

Waikart 

Walters 

Soyars 

Tele. Room . 

Holmes 

Gandy 


MISS 


FILES AND COMMUNICATIONS DIVISION 


Miss 


]has suggested that enclosures behind file 100-338584 


entitled ”E1 Siglo” be destroyed. This is a Spanish newspaper and pertinent infor- 
mation contained therein is set forth in the applicable cover letter in file. She 
also pointed out that the last issue was submitted by letter dated 10/10/47 and the 
enclosures in question occupy about two file drawers. 

Files and Communications Division’s Streamlining Committee favor 
adoption provided Domestic Intelligence Division agreed. 

Domestic Intelligence Division advised that the material in question 
apparently had no investigative, intelligence, historical or research value; therefore, 
it had no obj ection to its destruction. 

RECOMMENDATIONS: 1 - That the suggestion be adopted and the suggester be so 

advised in the attached letter. Receipt of the idea was 


rj i- 


acknowledged previously? 




/ 



2 - On approval, this memoranaum 
Communications Division to take the necessary action. 











authorize Files and 

(y 


QlUAjJU^Z&tl Ff*- 1 /V' ry 
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Enclosure 
1 - Mr. Mohr 
^^JERtcar 
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M 


TO 


UNITED STATES GPHUNMENT 

•* Memorandum 

: Mr, Waikajpjl^ 


DATE; 3/9/72 


FROM 


: E.W. McCoy 





i 

IA 

■d 

0 


2 > 

© 

o. 

g*V # 

o 

£ 

V 



subject; PROPOSED DESTRUCTION OF MISCELLANEOUS 
RECORD MATERIAL . . , . 

BY RECORDS DISPOSAL COMMITTEE 
FILES AND COMMUNICATIONS, DIVISION 


^ The Records Disposal Committee suggested . that 
certain miscellaneous files containing obsolete record ma- 
terial be destroyed as they no longer possess sufficient 
investigative, intelligence, research and historical value 
to merit retention. The following is a tabulation of the 
files, together with a brief description of the obsolete file 
mater xal, ■ 


File Number: 
54-01 


a 6^ 


Subj ect 

Customs Laws and 
Smuggling 


Description 
Newspaper Clippings 


Newspaper Clippings 
dated 1936-1946 


56-287-A Election Frauds, Kansas 

'UwA: 'J-/C.-73 . ^'^V^'^City, Mo, National , 

Election, November, 193^ 

61-25 , Miscellaneous Newspaper^* Newspaper, Clippings 

'U/TJs j~/G'73 clippings (No indexing) 

J4. 


49-01 through 49-03 National Bankruptcy 

S ‘‘ XC ’’' 73 Act-General File 
(No indexing) 

/ JMo/iAas smtdL RCC 25 3 !?•*■/ 0 

61-01 General File 

(No Indexing^ 


dated Oct,, 1921 
-through Feb, , 1928 
covering various 
and sundry matters 
of possible inter- 
est to Bureau, 

Matter pertain to 
observations of 
field offices and 
is dated 1926-1930 


/W 




u;r : - 

iftil 


1 

1 





v 4 


Domes ticHrafelfl^fifceHOi^ ion 
General Investigative Division 

! 9 19721 r 


/ / 

Lon i U 


Contain miscella- 
neous obsolete ma- 
— 1 fee^Pial dated 1920 
(^concerning radical 
MAR 21 1 Activities and 

International Work- 
-e#& of the World 




(continued over) 


<■ 


k 


Memorandum E.W. McCoy to Mr. Waikart 

RE: Proposed Destruction of Miscellaneous Record Material 
By Records Disposal Committee- 
Files and Communications Division 


Sub j ect 

General File 
(No indexing) 


4 , 9'3 




9 / 


64-01 






General File 
(No indexing) 


65-1X 


File Number Subject Description 

62-01 through 62-050 General File Most recent mail 

ttuU &J £.73 (No indexing) dated 1920 relates 

. - i^ssssii 0 ^ 

9/ y /m<^& OMZu-y**- tion from classifi- 

" , cation of Alien 

Enemy by State De- 
partment 

64- 01 , ^ General File Mail dated in 1920 

mS/ * (No indexing) containing miscel- - 

?**■'* „ laneous information 

reference Conditions 
and Activities in 
Mexico 

65- 1X ^ General , File Material dated 1920 

v n<>s * (No indexing) containing/ miscella- 

„ pj^ 1 " ! - neous information 

reference Japanese 

r Activities on West 

Coast of United 
States and Mexico 

- -"I 

Archival authority will be necessary for destruction 
of all material, except for the first three items listed which 
constituted public source material. This material is no longer 
used; is obsolete and the disposal of it will result in recovery 
of 4 six-drawer cabinets of valuable filing space, i Inasmuch as 
this material may be of interest to the Domestic Intelligence, and 
General Investigative Divisions, their views are being obtained. 

RECOMMENDATIONS : ’ 

i. That material tabulated in this memorandum be de- 
stroyed as it no longer possesses sufficient value to merit re- 
tention. 


r 


General File 
(No indexing) 


(continued over) 



~ 3 - 




V" W 


Df-njf ; 

i«p 



February 2, 1972 
J ' ' PERSONAL : 


0r r -x *'<•'?■' -ft " , 




WA- 


' ^5, 

.. ? 


Federal Bureau; of Investigation 


' Washington, D. C. 


Bear Miss 


■ - ^fcs# i 




, !/ "Thank you for your suggestion concerning the 
disposition of material in one of our eubffles. t am pleased to 
' let you know that your proposal has been adopted and has been 
extended to include two additional subfiles* ; 

-I . •" i ' „ _ • . 4 

- ','•*$} • /' IThe' continued interest displayed by you in seeking 

tosave; work’ atid salvage space is indeed appreciated.- •• 

■USUI* ■. _J_ - S ’’ • '. I . " - , ' ’■ .. V : 

** „ l *.n ' l 4 ' ' • ‘ - * ‘ * /* , - *„> i * ' ‘ ','i ' i- , : ^ '**’'* a 

S ; 19/2, n \ Sincerely yours, . .. / 1 

■ ., „ --.'CO t~- • •• • • T c • i',u» , t -. 

■ ■- r* Ji<ag8C Hoover 1 . \*»> ■ .. 


L- Mr.' Waikart 

O - 


- lac Personnel file of Miss 


.akjEibaiz:^: ’"Vvc 1 ;--. . ... . . — — i 

(J ■'* - ' .•• .»•'/ (Suggestion 4S4.- 72 dated 1/26/72) - b7 ' .. 

NOTE: Based on me morandums. W. McC oy to Mr. Waikart, OTB: jtw, dated 
1/26/72, ; re: I [ G&.-6.1 File Review Unit. Files 

and Communcations Division, EOD 11/2/53, Streamlining Committee Sugges-f 
lion and Addendum: Domestic Intelligence Division,.- 1/2 8/72, LAC:bcw/car. - 


-• .4! 


- Mr. Tolson 

Mr." Felt ; 

Mr. Rosen 

Mr.- Mohr 

Mr. Bishop , ; 

Mr. Miller, E.S. 
Mr. Callahan _ 

Mr. Casper : 

Mr. Conrad 

Mr. Dalb.ey 

Mr;' Cleveland . 
Mr. Ponder — _ 

Mr. Bates 

■Mr. Waikart : 

Mr. -Walters 

Mr. Soyars __ 
Telo. Room 
Miss Holmes I 
;J^>Hss Gandy S 


1 -v-".. 4 ' •->' On approval lhis;letfee o r;;wlil- authorize Files, ;and Communicate 
Dividbn to take riecesddry' action. 1 j. " •' ’■ J • 

' A ■: 'Ck/i v?/ / 


“'C" - i/* i 


P&k£'Str 
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UNITED STATES I ^ VERNME 

Memorandum 


UNITED STATES MkVERNMENT 


#n\ 



TO :Mr. Waika 


from : E«W. McCoy /*/ 


1-26-72 


SUBJECT: 


fCallah an ^ 

' Dalbey 

Cleveland 

Ponder 

Bates — 

Waikart 

Walters 

Soyars 

Tele. Room . 

Holmes 

Gandy 


GS-6, File Review, Unit 

Files and Communications Division 

EOD 11/2/53 

STREAMLINING COMMITTEE SUGGESTION 

. Ltftf . ..... 

Employee suggested through the Division Stream- 
lining Committee that the Sub A section of file 62-101413, 
Senate Committee to Censure Senator Joseph McCarthy, con- 
sisting of sixteen sections of newspaper clippings, be de- 
indexed and destroyed. Approximately 20 names of indivi- 
duals who wrote letters to Editors of newspapers are in- - 
dexed. This is public source material over ten years old 
which occupies badly needed filing space and no longer 
possesses sufficient value to merit retention, ^ 

The Streamlining Committee carefully considered 
this suggestion and determined that the Sub A sections of 
files 62-96332 (Joseph R. McCarthy) and 94-37708 (Joseph R. 
McCarthy- Information Concerning) contain similar .public 
source material which should be, included in this suggestion 
for destruction. It is noted the news clippings are dated 
from approximately .June, 1954 to June, 1955 and McCarthy 
died 5-2-57. This material is available through the Library 
of Congress and does not require archival approval for de- 
struction, The Streamlining Committee recommends adoption 
of this suggestion. 



RECOMMENDATIONS 


^ c25 






i; That this suggestion be referred to the .Train- 
ing Division, attention Suggestion. Dgsk. . 


That 


W- E MAR 21 1972 

lews and recommendations of Domestic 


Intelligence Division be obtained. 

1 - D5mesfei^lntelTigencevI?iviisaon 

oTBijifD.r 

C7 ) 'i w'j* It » 

C«(_ 


■ 

SEE ADDENDUM ^G#TW0 




4 


oy > 

ADDENDUM: DOMESTIC INTELLIGENCE DIVISION, 1/28/72, LAC:bcw/car Cv^ 

This suggestion pertains to the de-indexing and 
destruction at Bureau of public source material (which is over 
15 years old) currently maintained in Sub A sections of three 
Bureau files .relating to deceased Senator Joseph R. McCarthy. 

The material in the main consists of several sections of news- 
paper clippings which are readily available through Library of 
Congress. Relatively little indexing has been accomplished with 
regard to this material. 

There appears to be no logical or plausible reason 
for the continued retention of this bulky material which is 
available through another source, if needed. Suggestion also 
has merit in providing additional needed filing space. Domestic 
Intelligence Division therefore recommends that suggestion be adopted 


& 



February IS, 19*72 
‘JSBSGJSAi, - 


' Federal Bureau of ftivestigatioa • 
. Washington, D. 0. ' ' ; 

Dear Missl . . 


s* 4 : 
t 



Reference is made to your .suggestion wltlx respect 
fe* the disposition of material iia one of oar files* ; It i^a„-pltetire’' 
for me fd ‘advise you this' proposal' id being adapted and pteigj-ydll 
be taken to place it into effect. *• . ’/ ' V..J* ,4f‘ 

* I want to take this opportunity to express- my, -appre»" - 

elation to yon for bringing -this matter to - my attention. . ’ . 


: . Sincerely yours, 
J„ Edgar Hoover 

■. " : 1 - fe; Waikart ' ' ~ r ~ ’ i. 

: ]1 - .Personnel file of Miss l 

•^ML:alz ^ ' ‘ 

“ (5) QJl ? !!, (Suggestion 514-72) 



NOTE: Based on memorandum J. J., Casper to Mr. Mohr, ML:alz, 2/11/72 
i .//; • re: Dest ruction of Bureau Prop erty - General, Suggestion 514-72 


-Mr. Tolson 

Mr. Felti: 

Mr. Rosen - 

rMr. Mohr 

Mr. .Bishop 

Mr. Miller, E.S ; 
Mr. Callahan _ 

Mr. Casper 1 

Mr. Conrad 

Mr. Dalbey 

Mr. Cleveland . 

Mr. Ponder 

Mr. Bates 

Mr. Waikart 

Mr. Walters 

Mr. Soyagg t 

Tele. Ro0^ 
Miss Holmes _ 
-Mis s Gandy , — . 


• Submitted by Miss 

(h ' V 


! MAILER 2t^~ 

FEB 151972" 


•Files and Communications Division. 
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VNITED STATES GOVERNMENT 

Memorandum 


% 


TO 


FROM 


SUBJECT: 


Mr. Mohr 


J. J. 



DATE: 2/11/72 jlj 


^3 i 




DESTRUCTION OF BUREAU PROPERTY - GENERA^ 
SUG GESTION 514-72 SUBMITTED BY 
MISS 


FILES AND COMMUNICATIONS DIVISION 


•b 6 
b7C 






SUGGESTION : That serial 5 of file 65-48824 which concerns A List of Registrants 

J^xJGexmanJ\li^ - Alien E nemy-Control - G_b a-deindexed, 

and destroyed. This serial consists of approximately 6, 000 names of male Germam 
aliens of military age who registered at the German Consulate in New York City 
subsequent to the outbreak of war in 1939. The list, which was submitted by the New 
York Office, gives the name of the individual, his address at the time of registration, 
together with his date of birth. It should be noted that previous authority was granted 
in memorandum Short to Nease dated 9/3/58 (BUfile 66-3286-796) to destroy the alien 
enemy control index of aliens who were taken into custody during World War n. 

OBSERVATIONS: Files and Communications Division recommended adoption sin'bl 

this serial does not contain any derogatory information relative^, 
to the individuals listed therein and the fact that these individuals were compelled by 
the German -'government to register for the German military service during a period 
of war time does not in itself reflect in a derogatory manner upon these individuals. 
This will result in a recovery of filing space and will eliminate these names being 
listed on name check searches. 

Domestic Intelligence Division agreed to the proposed action since 
there is no derogatory information contained in this serial regarding the individuals 

“ k -" 5 

Due to the above views, Training Division has no objection to th '<2 
proposed action. Since this list was not prepared as a result of Bureau investigation j 
and is not an original copy, Archival authority will not be neees sary-bef ore destroying 
this material. . 

B - MAR 21 1972 

RECOMMENDATIONS: (1) That the suggestion be adopt ed and the attached letter be 

.. forwarded to the suggester advising her. cTtHTs fact. 

The idea has b^R^ac^nowledged^bY^prior letter. 



.Enclosure 
^1 - Mr. Mohr 
yVML'.alz 
(3) 


* 8 * 






I .?*«*. 

• j <■> /. ' 

-■ t <4 



ONTINUED - OVER 




Files and Communications Division 

(2) . On approval, this memorandum will serve as the 
authority for the Files and Communications Division to take the appropriate action 
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united states government 

Memorandum 


» r. 

Bishop 

Millet, E.S 
f&Uahan _ 


FROM 


SUBJECT: 


Mr. Mohr 


W. Waikart 


j is is 


DATE: 1-20-72 

bn 


PROPOSED' DESTRU C TION OF MATERIAL 
CONTAINED IN ^ 

AND' SUB- A FILES OVER FIVE YEARS' OLD 

"by the Records disposal committee 

FILES AND COMMUNICATIONS DIVISION 



n****T. Casper — — « 
^'^.Dslbey _ 

%4-g-g 

^Soyars - 

» Tele. Room 

f \ Holmes 

^ Gandy 





o PM 


Wzfi 


The Files and Communications Division recommends that material in >? 
the Non- Subversive Sub-0 and Sub- A files over five years old which doefpKSr^^ 
concern policy, and in which no prosecution was undertaken be destroy^ i. 
together with related index cards, inasmuch as it does not possess sufficient : 
investigative, intelligence, historical or reference value .to merit retention. 

The material contained in these files- consists of miscellaneous correspondence 
from the public, allegations of violations, referral to other agencies, public 
source material, requests for information, anonymous communications and 
other miscellaneous material in which the statute of limitations has expired. , 

^ 25 Zi-3%n^/0' 

The Identification, Special Investigative; General Investigative and * 
Laboratory Divisions concur with the above recommendation with the following 
exceptions: General Investigative Division recommends retention of 149-0, 
149-0-A (Destruction of Aircraft and Motor Vehicles) and 164-0 (Crime Aboard 
Aircraft) be retained as these are relatively new violations and conceivably may 
possess some value for future reference. The Laboratory Division feels that 
material in 95-0 (Laboratory cases other than Bureau) and 145-0 s (Inter state 
Transportation of Obscene Matter) should be retained as it mav possess som e 
current or future value. ‘ , 

ef; MAR 21 1972 

RECOMMENDATION: ' 

* That nonderogatory and nonsubversive data contained in certain Sub-0 
and SUb- Affiles over five years old be destroyed, with authority being limited to 
those classifications set forth m the attached memorandum and approved by 
substantive^ divisions, after Archival authority is obfoanecL , 

: •; / 




r J Enclosure 

1 - Identification Division 
1 - General Investigative Division 
1 - Special Investigative Division 
1 - Laboratory Division#, 
OTB:bpr I . h' Jp l 
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TABULATION OF NON- SUBVERSIVE 
SUB-0, SUB-A FILE MATERIAL 


FILE # 


NO. OF 
SECTIONS 


COMMENTS 


4-0 

4-0-A 


5-0 

5-0-A 


Inquiries from public re firearms, no juris- 
diction, firearms seizures, referrals to 
Treasury. 

Correspondence from public re tax evasion 
allegations, no jurisdiction, referrals to 
Internal Revenue. 


6-0 

6-0-A 

6-0-A-l 

6-0-A-2 

6-0-A-3 

6-0-A-4 


Public source material, correspondence from public 
re strikes, referrals to Antitrust Division. 


7-0 

7-0-A 


Correspondence from public re kidnapping legis- 
lation, suggestions, requests, for information 
and statistics. 


i d&yiL' 




st and experiences. Referrals. 


7-2 

7- 2-A 

8 t 0 

8- 0-A 


MU 

ir»r8^^tp 










^73; 


. Qtf 




Correspondence from public re kidnapping sug- 
gestions, comments. No jurisdiction. 

Copies of Federal legislation, alleged violations 
of Migratory Bird Act, referrals to Interior 
Department. 

Correspondence, anon communications and tele- 
phone calls re extortion. No jurisdiction, no 
investigation, prosecution declined by USA, 
referrals to Post Office Inspectors. 




32. .Ft- /Vt 


ENCLOSURE 




* * % 

* V # ’ ' 

* V * 


t 


NO. OF 


FILE # SECTIONS 

COMMENTS 

28-0 

2 

General correspondence relating to alleged 

28-0-A 

none 

violations in connection with Copyright Matters 
and referrals to Justice Department. 

29-0 

19 

Inquiries and requests for information regarding 

29-0-A 

6 

the Federal Reserve Act and banking matters. 

31-0 

28 

Miscellaneous material and correspondence 

31-0-A 

7 

relating to alleged violations of the WSTA, re- 
ferrals to Treasury Department relating to 



narcotics and public source material. 

32-0 

12 

Requests from law enforcement agencies for 

32-0-A 

1 

fingerprinting supplies and for fingerprint checks 
on arrested individuals. 

33-1 and 

219 

Miscellaneous correspondence and material 

enclosures 

33-1-A 

4 

regarding Crime Statistics - General and requests 
for Uniform Crime Reports. 

33-1-1 sub 

237 

1 thru 56 



36-0 

3 

Mail relates to matters not within Bureau investi- 

36-0-A 

1 

gative jurisdiction and referrals to P. O. Dept. 

Also public source material. 

39-0 - 

530 


39-0-A 

6 

INS requests for records check referrals to INS, 
anonymous communications, letters from private 
citizens concerning alien registration and illegal 



entry. 

41-0 

1 

Miscellaneous correspondence relating to the 

41-0-A 

1 

, Federal Explosives Act and public source material. 

42-0 

357 

Mail relates to alleged deserters or deserters 

42-0-A 

2 

apprehended and returned to military control. 

43-0 

6 

Illegal Wearing of Uniform; Administrative reviews 

43-0-A 

1 

. on convictions; USA declined prosecution; Unsubs; 


■ 

USA declined prosecution; on Impersonation and 

L 

■ 

misuse of Federal Agency names cases. 


* 

•f t 

• 

• 


NO. OF 


FILE # 

SECTIONS 

COMMENTS 

10-0 

2 

Public source material, violations re use of 

10-0-A 

1 

Red Cross emblem, referrals to Red Cross. 

11-0 

2 

Correspondence from public re taxes, referrals 

11-0-A 

1 

to IRS. 

12-0 

20 

Correspondence from public re alleged narcotic 

12-0-A 

13 

violations, referrals to Treasury Department, 
no jurisdiction, public source material. 

15-0 

24 

Unsubs TFIS, no jurisdiction. 

15-0-A 

4 

17-0 

17 

Correspondence from public re VA status, com- 
plaints, no jurisdiction, referrals, non-entitle- 
ment subjects for info. 

17-0-A 

1 

18-0 

1 

Correspondence from public, no violation, no 

18-0-A 

1 

jurisdiction, public source material. 

21-0 

2 

Correspondence re alleged Food and Drug vio- 

21-0-A 

1 

lations, no jurisdiction, referrals, public source. 

22-0 

4 

Suggestion submitted. 

22-0-A 

none 

* 

23-0 

1 

Obsolete material destroyed in 1966. Sub-A should 

23-0-A . 

3 

be handled. 

24-0 

4 

Correspondence, complaints from public re 

24-0-A 

none 

price increases; no jurisdiction; Coleman File. 

26-0 

165 

Miscellaneous material and correspondence relating 

26-0-A 

11 

to ITSMV - General. Also public source material. 

27-0 

, 4 

Inquiries from public regarding Patent Matters, 

27-0-A 

none 

no Bureau jurisdiction and Bureau suggestions 


.. 

for contacting Commerce Dept, or local attorneys 
for desired information. 



• t 


NO. OF 

FILE # SECTI ONS 4 COMMENTS 

45-0 4 

45-0-A 4 


46-0 51 

46- 0-A 4 

47- 0 64 

47-0- A 4 


48-0 2 Correspondence from public re alleged Postal 

48- 0-A 3 violations, no jurisdiction; Unsubs; referrals. 

49- 0 9 Administrative reviews re convictions, investi- 

49- 0-A 4 . gations, statistics, informants, etc. in NBA 

matters. Correspondence, inquiries from public. 

50- 0 3 Unsubs, no violation of Involuntary Servitude and 

50-0-A 1 Slavery Statute, public source material, corres- 

pondence from the public, referrals to local law 
enforcement. 

52-0 87 Unsubs, correspondence from public re alleged 

52-0-A 2 Theft of Government Property, no jurisdiction, 

referrals. 

55-0 2 Unsubs, • referrals to Secret Service, correspondence 

55- 0- A 4 from public re alleged Counterfeiting, no juris- 

diction. . 

56- 0 32 Unsubs, public source material, alleged violations 

56-0-A 11 (1962) of Election Laws from public, no jurisdiction, 

complaints re irregularities, referrals. 

58-0 14 Administrative reviews re Bribery, Unsubs, 

58-0- A 1 ' correspondence and reports from public re vio- 

lations, no jurisdiction, referrals. 


Alleged stowaway violations; no jurisdiction, 
referred to local law enforcement agencies; 
Unsubs; Missing seamen. 

Correspondence from public re alleged Fraud, 
referrals, no jurisdiction, Unsubs. 

Inquiries, NR re individuals allegedly employed 
by Bureau, referrals, Unsubs, Administrative 
reviews re convictions. 


W 


FILE # 

60-0 

60-0-A 


62-0 

62-0-A 


63-0 

63-0-A 

66-0 

66-0-A 

68-0 

68-0-A 


69-0 

69-0-A 


70-0 

70-0-A 


71-0 

71-0-A 


72-0 

72-0-A 





NO. OF 

SECTIONS COMMENTS 


10 

19 


595 

5 


316 

4 

7 

none 

1 

1 


1 

1 


22 

2 


16 

9 


3 

i 


Inquiries re Antitrust from public, statistics, 
referrals, public source material, alleged vio- 
lations reported by public, no jurisdiction. 

Miscellaneous matters and correspondence. 
(Destruction of serials completed through Section 
400 as of 12/13/71. Twenty-two (22) additional 
sections have been completed by Purge and are 
being checked. ) 

Miscellaneous non-subversive - general corres- 
pondence. 

Administrative material, policy. 


Miscellaneous material relating to Alaskan Matters- 
General, no Bureau jurisdiction and referrals. 

Also public source material and negative labora- 
tory tests. 

Material relating to possible Contempt of Court 
cases. No Bureau investigation. Public source 
material. 

Miscellaneous material including .correspondence 
and public source regarding various alleged 
crimes on Government Reservations. Not under 
Bureau jurisdiction, no investigations and referrals 
to interested agencies. 

Mail relates to Interstate Transportation of 
Obscene Matter - General. Includes correspondence 
enclosing material received by them through mail, 
referrals to Post Office Dept. Obscene enclosures 
have been destroyed by lab. 

Miscellaneous material relating to alleged 
Obstruction of Justice matters which were not 
under Bureau jurisdiction and were referred to 
interested agencies for handling. 


J 


t * 


NO. OF 

FILE # SECTIONS ' COMMENTS 


73-0 

3 

Miscellaneous correspondence containing 

73-0-A 

1 

applications for pardon after completion of 
sentence - not under Bureau jurisdiction, 
referrals to Dept, of Justice. Also notices 
from Pardon Attorney advising of pardons 
granted. 

75-0 

1 

Correspondence and related material regarding 

75-0-A 

1 

Bondsmen and Sureties - General. No Bureau 
jurisdiction or investigations, referrals to 

Dept, of Justice. 

76-0 

16 

Mail relates to Parole Violators - General. In- 

76-0-A 

5 

quiries asking whether individuals arrested were 
escaped federal prisoners or parole violators. 

79-1 

134 

Correspondence asking for Bureau assistance in 

79-1-A 

none 

locating missing persons. Descriptions and 
background data on missing persons set out in 
correspondence. No record in Bureau files re- 
garding these individuals. Referrals to other 
Departments; 

80-0 

none 

Public source material regarding laboratory 

80-0-A 

1 

research matters. 

81-0 

1 


81-0-A 

none 

Mail relates to Gold Hoarding - General. No 
Bureau jurisdiction and referrals to Treasury 

Dept. Also contains public source material. 

82-0 

1 

Material including correspondence from indi- 

82-0-A 

1 

viduals alleging War Risk Insurance Litigations. 

No Bureau jurisdiction or investigation. Referrals 
to Veterans Administration. 

83-0 

1 

Miscellaneous material relating to Court of 

83-0-A 

1 

. Claims cases. 

84-0 

1 

s Correspondence and related material regarding 

84-0-A 

none 

the Commodity Credit Corporation. Referals to 


other Government agencies. 



1- 

• 



NO. OF 


FILE # 

SECTIONS 

COMMENTS 

85-0 

1 

Correspondence relating to Home Owners Loan 

85-0-A 

1 

Corporation - General. Not within Bureau 



' . jurisdiction, referrals to other agencies. 

86-0 

1 

Miscellaneous material and correspondence 

86-0-A 

4 

relating to complaints in connection with Federal 
Lending and Insurance Agencies - General. 



Referrals to interested agencies. 

87-0 

64 

Inquiries re: National Stolen Property Act - 

87-0-A 

15 

General. Referrals to other Government agencies 
and local authorities. 

88-0 

170 

Prosecution denied by USA, no violation, 
prisoner escape (walk-away), request for 
'’■wanted" notices, returned to custody and case 
closed, voluntary return, form-type communi- 

80-0-A 

1 



cation to Field Office requesting status of 
individual in connection with possible violation 
of Unlawful Flight Statutes. 

89-0 

2 

Unsub, no violation within Bureau jurisdiction, 

89-0-A 

1 

referral, inquiries from public re legislation 
covering the assaulting or killing of Federal 
officers, administrative reviews. 

90-0 

1 

Unsubs, public source material, no jurisdiction. 

90-0-A 

none 


91-0 

125 

Field Office requests for photographs (1934), 

91-0-A 

16 

additions to Federal Reserve Systems bank list, 
Unsubs, referrals to local law enforcement 
department, public source material, corres- 



pondence from public re suggestions, obser- 
vations. 

91-01 

35 


91-01-A 

1 


9$ -02 

5 


91- 02- A 

none 

- 


* ^ 

' < ** ' 

# » 

• 

NO. OF 

* 

FILE # 

SECTIONS 

COMMENTS 

92-0 

16 

Mail includes administrative reviews of various 

92-0-A 

1 

; field offices regarding Anti- Racketeering cases. 

No investigations by Bureau in alleged violations 
of AR Statute. 

93-0 

11 

Mail consists mainly of administrative reviews 

93-0-A 

none 

■ '■ of field offices concerning Ascertaining 

Financial Ability matters and cases in which 
debts were declared uncollectible and no 
investigations conducted by Bureau. 

95-0 

32 

Requests for Laboratory examinations by law 

95-0-A 

1 

enforcement agencies and/or private citizens, 
and outgoing letters setting forth Bureau policy . 
re Lab Exams in cases which did not constitute 
Federal violations. 

99-0 

20 

File reviewed and material destroyed 10/1/64. 

99-0- A 

3 

Requests from public for data re Plant security, 
referrals, establishment of surveys and 
informants. Retained administrative and 
policy material. 

99-0 sub 1 

9 

Plant survey lists. 

103-0 

2 

Unsubs, correspondence from public re stolen 

103-0-A 

1 

cattle, no jurisdiction, statistics. 

104-0 

7 

Correspondence from public re alleged violations 

104-0-A 

none 

of Servicemen’s Dependents Allowance Act, 
determined no violation and no jurisdiction, 

• referrals. 

115-0 

1 

Inquiries regarding individuals suspected as 

115-0-A 

none 

possible Fugitives or Bond Defaults. Bureau re- 
cords and indices negative on many of these 
individuals. 

119-0 

1 

Correspondence alleging violations of the 

119-0-A 

1 

Federal Regulation of Lobbying Act - General. 

A 


r — — 

•< 4 , 

'J , t 

^ * • 

, sr _ ' A + » 

» 

t 

• 


NO, OF 


FILE $ 

SECTIONS 

COMMENTS 

120-0 

5 

Mail relates to Federal Tort Claims Act - 

120-0- A 

1 

General. No Bureau investigation in cases 
where suits against Government were not 
contemplated per USA’s. 

125-0 

1 

Alleged violations of the Railway Labor Act - 

125-0-A 

none 

General and public source material relating , 
to this act. % 

129-0 

1 

One serial - Bureau memo regarding Evacuation 

129-0- A 

none 

Claims - General. 

131-0 

1 

Mail pertains to alleged violations of the 

131-0- A 

1 

Admiralty Laws - General. 

139-0 

5 

Unsubs, complaints regarding alleged wire- 

139-0-A 

1 

tappings, public source material re: Unauthor- 
ized Publication or Use of Communications 



' General. 

* | 

141-0 

1 

Unsubs pertaining to ( alleged False Entries in 

141-0-A 

none 

Records of Interstate Carriers. Referrals to 
interested Government agencies. 

142-0 

1 I 

£ . • 1 * *' * „ ' 

142-0-A 

none 


143-0 

2 

Unsubs, 'correspondence from public re ITGD, 

143-0- A 

1 

no jurisdiction, . referrals. 

144-0 

1 

Referrals to Post Office Department re alleged 

144— 0- A 

1 

, violations. of ITLT, no violation, public source 
material. 

145-0 

22 

Reviews of non-mailable matter, referrals to 

14.5-0- A 

5 

Post Office authorities. 

146-0 

1 

Unsub, correspondence from Public re alleged 

146-0-A 

none 

violations of ITPMG, referrals. 

147-0 

20 

Inquiries from public re FHA matters, no 

147— 0- A 

1 

jurisdiction, referrals, public source material, 

^ 


Unsubs. 

‘ 


NO. OF 

FILE # SECTIONS COMMENTS 


148-0 

1 

Inquiries from public re Fireworks, legislation 

148-0-A 

none 

and alleged violations, UNSUBS, public source 



material. 

149-0 

9 

Unsubs (Destruction, of Aircraft), anonymous 

149-0-A 

1 

. threats USA advised no Federal violation or 
declined prosecution, correspondence from 
the public, referrals to FAA, public source 
material. 

152-0 

1 

Switchblade Knife Act, observations from public, 

152-0-A 

none 

no jurisdiction, referrals to Post Office, public 
,, source material. 

153-0 

1 , , 

( -i 

153-0-A 

none 

" > ' ' 

154-0 

1 

.. 

154-0-A 

none 


156-0 

3 

Administrative review. 

1.56-0- A 

none 


159-0 

10 

' Unsubs, administrative reviews. 

159-0-A 

1 


160-0 

4 

Unsub, USA declined prosecution, referred to 

160-0-A 

none 

local authorities, no violation or Train Wreck 


* 

Statute. 

162-0 

3 

* 

162-0-A 

none 

. 

164-0 

1 


164-0-A 

none 

,v 

165-0 

2 


165-0-A 

none 



166-0 

166-0-A 


2 

none 



NO. OF 

FILE # SECTIONS 


COMMENTS 


167-0 

1 

167-0-A 

none 

168-0 

1 

168-0- A 

none 

169-0 

none 

169-0-A 

none 
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JJNITED STATES djf ER^MENT 

Memorandum 

Mr. Waikart£'$/p° 


DATE: 1/12/72 


FROM. E. W. McCo 


SUBJECT: 



Tolson 

Pelt : 

Rosen 

Mohr 

Bishop 

Miller, E.S. . 

Callahan 

Casper 

Conrad - 

Dalbey 

Cleveland __ 

Ponder 

Bates 

Waikart 

Walters 

Soyars 

Tele. Room . 


PROPOSED DESTRUCTION OF MATERIAL CONTAINED IN 
NON-SUBVERSIVE SUB-0 AND SUB-A FILES OVER 5 YEARS OLD, 
BY THE RECORDS DISPOSAL COMMITTEE w /Y 

FUl.ES AND COMMUNICATIONS DIVISION 


The Records Disposal Committee suggested that material contained 
in the Non-Subversive Sub-0 and Sub- A files over five years old, that does not 
contain any derogatory information and in which no prosecution wasTunder- 
taken, be destroyed together with the applicable index cards. The Non-Subversive 
Sub-0 and Sub-A files (a list which is attached) consist of miscellaneous cor- 
respondence from the public, allegations of violations, referrals to other 
agencies, public source material, requests for information/, suggestions from 
the public for solution of cases, anonymous communications and other mis- 
cellaneous material. This material has ceased to have any investigative, 
historical, intelligence or reference value and the statute of limitations has 
expired on all possible criminal violations over five years old. The material, 
in the attached tabulation, presently occupies badly needed space equivalent to 
30 six-drawer file cabinets. Inasmuch as it has ceased to have sufficient value to 
merit retention, the Files and Communications Division, recommends that it/be 
destroyed. Appropriate archival authority will be obtained if this proposals 
approved. 


General Investigative’ Divisi 

Division should b^dbtaitied. 

.. >, 

RECOMMENDATIONS?^ Q 


Laboratory 






RECOMMENDATIONS^ 25 ^ ^ j f 

(1) That non-subversivHnfie^al in the Non-Subversive Sub-0 and 
Sub-A files over five years .old containingramerogatory information, as well 


Enclosure 

1 - Identification Division 
1 - General Investigative, Division 
1 - Special Investigative^Division 

*1 T a-myt ’Hi trirtirvn 


fejjerc 


Laboratory Division 
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Memorandum McCoy to Waikart 

Re: PROPOSED DESTRUCTION OF MATERIAL CONTAINED IN 

NON-SUBVERSIVE SUB-0 AND SUB- A FILES OVER 5 YEARS OLD 


as related index cards, be destroyed inasmuch as it does not possess sufficient 
investigative, intelligence, historical or reference value to merit the retention. 


(2) That this memorandum be referred to the Identification Division 

for its views and recommendations. , 

. 

(3) That this memorandum be referred to the General Investigative 
Division for its views and recommendations. 




c 


(4) That this memorandum be referred to the Special Investigative & 
Division for its views and recommendations. - / 


»> 





(5) That this memorandum be referred to the Laboratory Division 
for its views and recommendations. 

V 






4 ^ 


/ 


ADDENDUM GENERAL INVESTIGATIVE DIVISION: RJG 1/13/72 

This Division feels that any communication setting forth Bureau 
policy should be retained. We also feel that the material in 149-0 and 
149-0 -A (Destruction of Aircraft and Motor Vehicles) should be retained. 
Also the material in 164-0 (Crime Aboard Aircraft) should be retained. 
These are relatively new violations and it is conceivable that the material 
in these files would have a bearing- on current investigations. 


With the exception of the items set forth above, this Division 
concurs with Recommendation (1). r—X? 

ft 

- OVEJ 


SEE ADDENDUM SPECIAL INVESTIGATIVE DIVISION 


V ' * 


ADDENDUM 


TTC 

SPECIAL INVESTIGATIVE DIVISION TJE:sde 1/13/72 


This Division concurs with the recommendations. 

The observations set forth in paragraph one of the memorandum 
are applicable to all classifications handled in this Division. 





F 


•>' 




* 


ADDENDUM LABORATORY DIVISION: DM^l/20/72 

This Division feels that the material in 95^0 
(Laboratory' cases, other than Bureau) and 145-0 (interstate 
Transportation of Obscene Matter) should be retained. It is 
possible that the material in these files may have a bearing 
on current or future investigations or communications to 
outside agencies. 


With the exception of the classifications set 
forth above, this Division concurs with Recommendation (1). 
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UNITED STATES ^VERNMENT 


t 


TO 


FROM 


Mr. Mohr 


date: March 13, 1972 



J. J. Casper 




,p^} 




. # 

«A 

A# 



Dalbey . 


Cleveland . 

Ponder 

Bates 


SUBJECT: 




ESTR UCTION OF BURE AJJ . PROPERTY 
SUGGESTION 598-72 SUBMITTED BY 
MISS 


GENERAL 

'•*= 



bfa 
b 7 C 


waikart 

Walters 

Soyars 

Tele. Room . 

Holmes 

Gandy 


OKLAHOMA CITY OFFICE 


SUGGESTION: 


Sugge^t-^lestroyiBg^a Cosa Nostra Membership Index Cards on 
decedfeedr members 'wit h only the Bureau .Keeping" suc l i card s arid, 
when notified by Bureau, stamp the cards in the mai n i ndic es with , T)eceased l, 
and keep these in file. **" ’ 




ADVANTAGES: 


A saving in filing space. Suggester states Oklahoma C 
eight inches of space being used by the members of thi 


who are now deceased. 


OBSERVATIONS: 


Special Investigative Division had no objection to thi 
field offices be given permission to destroy La Cosa 1 



has ^sbout 
rganization 

! 

that 
*tra (LCN) 


Membership Index Cards pertaining to deceased subjects. Because some c k th4 
larger offices, having more extensive LCN activities, may wish to keep their copies % 


of the Membership Index Cards for corroboration of informant data etc. , it was felt 


N 


that the destruction of these cards should be made optional, rather than mandatory 
A measurement of the "Deceased 1 ’ section of the Index maintained at SOG indicates • 
that it occupies approximately three inches of one drawer after duplicate cards have A 
been destroyed. Therefore, it would appear that space is not a major issue if an 
office feels that the retention of its cards would be a substantial investigative aid. 

In the event this idea is approved, this Division will direct a communication to all n 
field offices, advising them that one or both cards may be destroyed on deceased ^ 
LCN subjects as desired. 

Pm 

Training Division has ascertained that field offices are sent two cards £3 
for each subject on the La Cosa Nostra Membership Index. This is a separate indexd> 
from the general indices in field offices. There will still be a main card in the Q 
general indices for these subjects. If approved, when the communication is prepare<g 
for forwarding to all offices, they should be advised if they follow the procedure of g 
destroying the LCN index cards they should mark the main card in the general pa 
indices "Deceased” andjmtain it until the file is destroyed. This will„aid in searching 


procedures in the field./?:! 


Enclosure 
1 - Mr. Mohr 
d - Bufile 92-7954 

^ : lf5MARSP)15ft 
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Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Bureau Property - General 
Sugg estion 598-72 Subm itted By 


Miss 


Oklahoma City Office 


be 

b'7C 


i 


RECOMMENDATIONS: (1) That the suggestion be adopted on an optional basis and 

the attached letter be forwarded to the suggester advising 
her of this action. The idea has been acknowledged by prior letter. 



(2) On approval, this memorandum will serve as authority 
for the Special Investigative Division to prepare an appropriate communication to 




/ 


/ 
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Cleveland 0 1*^ 
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<f' 


Mr. 


L. H. Marti 


PROPOSED CHANGE IN 
MANUAL OF RULES AND REGULATIONS 


DATE: 3/20/72 


Tolson . 

Felt 

Rosen _ 

Mohr 

Bishop - 
Miller, E.S 
IP 

Icji/ad 

Dalbey 

Cleveland . 
Ponder _ 

Bates 

Waikart 

Walters 

Soyars . 


Tele. Room 
Holmes — 

Gandy Si 




(£/} & /J r c frjju* c, o 

Recently the ^following change was made in the Manual 
and Regulations, Part II, Section 3D, Item 6b, Page 11c: 


of Rules 


\ 

1 

s3 

■N^i 



6. Destruction of copies of serials 

b. In auxiliary offices, retain only cover and/or synopsis 
pages of investigative reports in the following classi- 
fications five years subsequent to the date cases are 
referred upon completion to the office of origin. Good 
judgment should be exercised in the destruction of this 
material, and reports representing cases* of an important 
nature or cases which are considered to be of some value 
to the auxiliary office should not be destroyed merely 
because they are five years old. Retain index cards, for 
twenty years for reference purposes. 


Classifications 



2 

61 

90 

102 

109 

112 

121 

143 

157 

166 

172 

3 

65 

100 

105 

110 

113 

134 

144 

162 

168 

179 

^ 14 

92 

101 

108 

111 

117 

140 

155 

165 

170 



| 

\ 

t\ 


■v 






This memorandum is concerned with only two classifications : 
121 (Loyalty of Government Employees) and 140 (Security of Government 
Employees) . 


ET 


pE4 

(X 

Ad 

Q 

O 


In both of these classifications the Bureau is office of origin g; 
and the only remaining complete copy of the reports in these classification® 
will be at the Bureau. Although this is a situation where it is con- o 
ceivable we can operate, it is felt this will place an undue burden on 
the Bureau in handling of these cases.. Many of these cases are concerned g 
with, involved security matters with the individuals concerned entering and* 3 
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Memorandum to Mr 


Cleveland 


leaving employment in the Executive Branch of the Government over a period 
of years necessitating the reopening of these cases. Several of these 
cases currently involve Administrative Index subjects which are reopened 
on a periodical basis to report additional pertinent information. Some 
involve civil court action and some of these cases in the recent past 
have been the subject of newspaper publicity and congressional inquiry. 

Part II, Section 3D, Item 8d, Page 13b of the Manual of Rules 
and Regulations dealing with the destruction of files and records in 
the field over five years old does not include the 121 and 140 classi- 
fications and specifically exempts the office of origin in the field in 
the classifications named in Item 8d (4) on that page. 

Recognizing the critical need for additional space and filing 
equipment in many of the field offices, in the 121 and 140 classifications 
offices such as St. Louis, Alexandria, and Baltimore currently have the 
authority to destroy their files after a stated period when the file only 
contains the results of such record checks as Central Intelligence Agency 
and the Naval Investigative Service. 

ACTION : 

It is requested that consideration be given to revising page 
11c of the Manual of Rules and Regulations (referred to above) to delete 
the classifications 121 and 140. 


This memorandum should be routed to the Training Division. 



2 
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March 17, 1972 
PERSONAL 


Miss | 

Federal Bureau of Investigation bfe 

Little Rock, .Arkansas b7c 

Dear, Miss I 

v Thank you very much for the suggestion regarding the 
disposition of certain files. It is a pleasure for me to advise you 
this proposal is being adopted and steps will be taken to place it into 
effect. ' 

t- [ ' * 

K ’ \ 

I appreciate the interest and initiative you displayed in. 
bringing this matter to my attention. zX * 



MAILED 23, 

MAR 17197* 


2 - Little Rock 

1 - Field personnel file 
1 - Suggestion file 
1 -j Personnel file of Miss[ 
J>-ML:car a) 

'tCj (6) (Suggestioi 

nt~fT <y iTAmn. tt_J X21 _ A J. 




Tw-t/ 

\ Ji7f$ ..if 

ffW^ 


■1 

Mr. Tolson 

Mr. Felt 

Mr. Rosen 

Mr. Mohr ______ 

Mr. Bishop 

Mr. Miller, E.S. . 

Mr. Callahan 

Mr. Casper 

Mr. Conrad _____ 

Mr. Dalbcy 

Mr. Cleveland _J 
Mr. Ponder _____ 

Mr, Botes 

Mr. Waikart Pjk. 
Mr. Walters 
Mr. Soyars - 

Tele. Room __ 

Miss Holmes „ 

Mf*» 0*ndy 


(6) , : (Suggestion 637-72 dated 3/10/72) nfj* V 

NOTE: Under file destruction program, when destroying teases five years old 
in the Selective Service (25) classification, destroy conscientious 
objector files. These investigations were made only to assist draft boards 
in determining sincerity of registrants* objection to military service, and 
these investigations no longer conducted by Bureau. - 


l ■ — , Special Investigative Division agrees with this idea. It was 

*■ , ascertained that less than 10% of cases on hand in this classification are 

r conscientiougjj^ctor cases; however, it is felt they should be destroyed the 

^^plfep-cases in the 25 classification/ It is felt that field should not 
,‘ t^ be requiredJQ- review the closed files which; are currently being held on the 

w»~ I r ' _ (NOTE continued on page 2) 

^ (J ■ 


-a O 





t 


t 




Miss 


b6 

b'/C 


NOTE (Continued) 


20-year destruction plan to destroy them but should take this actionon an 
M as encountered basis” due to the small volume of conscientiousJfl.es involved. 
On approval, this letter will serve as the authority for the Manuals Desk, 
Training Division, to make appropriate manual revisions. 

■ ' <L^' 


i 
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Emplopoo Suggestion 
FD-252 (Rev.Vll-59) 




From: (Suggester's name 


Director, FBI 


SUGGESTION 



March 10, 1972 


Division of Assignment 

LITTLE ROCK 


Under file destruction program, when destroying cases five years old 
in the Selective Service (25) classification, destroy conscientious 
objector (C.0„) files. C.O. investigations were made only to assist 
Draft Boards in determining sincerity of registrants' objection to 
military service, and these investigations no longer conducted by 
Bureau . 


dyr- 

c-c 




■IP 


"7 'j'Y 


Current practice or rule (Include manual citation as well as fa'cts) piles' 3T©tcL2.nGCi 20 Y“©3XS *** MRR Pctr"fc 

Sec. 3, Sa - Files and records in field divisons may be destroyed when 
they become 20 years old. ' MRR, Part II, Sec. 3, 8d - Files and records 


Advantages of suggestion and annual saving's (include basis for estimate) 


Make as/ailable more filing space in closed file sections. Monetary 
savings negligible - only that represented by savings in space. 













C?C - 32^ <f ^ 





Hotrecor&ed 
22 1372 


Disadvantages of suggestion 


No disadvantages, 


(The use by the United States of <jty suggestion' shall not form the basis of a further claim of any nature by me, my heirs, or j 

assigns upon the United States. I understand that I will be considered for can Inritl find nw,nrd only If nut anapesUon Is adopted 

within two years after submission^} 

□ m„ t2„,„ .. Chief Clerk 

fyvqtvwmrci aria ri i i i rt iiii m iiii ^m qq ester 

Recommendations and comments of Division Head 


I recommend adoption of this suggestioj^// ^ a Q* 

■ : • /Jem- 1 / 


.andTtfW 


(Do not write in this space -^iog^Ureau use. only) 


2-m 


- Bureau 2 - L.R„ (66-1531, P.F, 


3 uMz&W 




Mil 


'fSXTMrxmmt 

V/9 ^ 
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UNITED STATES GOVERNMENT 

Memorandum 


Tolson , 

Felt 

Rosen _ 
Mohr _ 



DATE: March 23 


FROM 


SUBJECT: 



Bishop 

Miller, E.S. . 

Callahan 

Casper 

Conrad 

Dalbey 


* Walters 


Cleveland 

Ponder 

B a te 


Soyars . 
Tele. Room . 

Holmes 

Gandy 


Q 

<0 

£ 

o 

& 

<CA 


Q 



PROPOSB-D:|.DESTRUCTION OF ENCLOSURES TO FILES 
JEN THE 95 CLASSIFICATION, __ LABORATORY CASES, _J : , 
BY THE INSPECTION DIVISION 

Reference McCoy to Waikart memo, 3/16/72, 
requesting views of the Laboratory regarding a proposal 
for the destruction of enclosures in 95 cases in a manner 
similar to a procedure previously adopted for the destruction 
of enclosures in 87 cases. 


The 95 classification is assigned to matters requiring 
examinations in the Laboratory in other than Bureau cases. The 
vast majority of these examinations is performed for local and 
state law enforcement agencies. Unlike the 87 classification, 95 
cases cover a myriad of violations and the statute of limitations 
for each violation will vary from one jurisdiction to another, depending 
upon the nature of the crime and local applicable statutes. 

In addition to the uncertainty of the need for retention of 
enclosures generated by the above-described situation, unlike files in 
87 cases which generally reflect the status of a case, correspondence 
in a 95 classification will not ordinarily convey this information. It can 
be anticipated that in most instances inquiry of the contributor or the 
field may be necessary to determine the current status of a particular 
investigation. 

In view of the above, it is felt that enclosures in 95 cases 
should continue to be forwarded to the Laboratory for review by the 
appropriate examiner to make a determination regarding the advisability 
for destroying or retaining the enclosure. ? ' n< < ! ' - .. ... . , 

RECOMMENDATION: That current procedures governing the destruction 

of enclosures in 95 cases be maintained. 




1 - Mr. Waikart 
1 - Mr. Conrad 
1 - Mr. Downing 


1 - Mr. Bradley 

g s ZZ ^ 




4f£&t .. f 


1 - Mr. M. WilManwgmf (f 
1 - Mr. Mortimer^^-^ 3 -o 



I 


SAC, Albany 

Director, FBI b —* 3 & ^ £ 


LA COSA NOSTRA 
MEMBERSHIP INDEX- 
AR - CONSPIRACY 


3/20/72 

1 - Mr. Rosen 
’i - Mr. Casper 
1 - Mrs. Liddon 
1 - Mr. Cleveland 
1 - Mr. Emery 
1 - Mr. McHale 



EeBuairfcel to Albany and all offices, dated 10/20/64, 
establishing captioned index on known La Cosa Nostra (LCN) members. 

As explained in referenced airtel, two copies of each LCN 
Membership Index card (containing a photograph and pertinent background 
data) are sent to all offices for use in conducting organized crime 
investigations. Under present procedures, when someone listed in the 
index dies a notification to this effect is forwarded by the Bureau, and 
his cards are then marked "Deceased" and moved to a Section of the index 
reserved for such individuals. 


H cvi i' l 
> r-* f? 
O cn : • 


o l T? 

cc i LfS 
< 


In the interest of saving space, these instructions are currently 
being amended to provide that offices not needing these "Deceased” cards 
may now destroy them at the option of the Special Agent in Charge. 

Offices which find them of assistance in their continuing investigations may 
continue to mark and keep one copy in the "Deceased" section as provided 
for in referenced airtel. 

I These instructions, however, are not to be construed as * 

^{affecting your retention of the main card in your general office index, ! 


2 - All Offices 


jm* rn 
jsfttQ k?-. 

-if Kioarj 


NOTE: 

JEM/is 


/ V 


Mr. Tolson . 

Mr. Felt 

Mr. Koxcn _ 
Mr, Mohr 


Mr. Ilinh«|i A__ _ . 

Mr. Miller. K.S. ZjJEMtiSJV 
Mr. Callahan -VA} f-i OK \ 

Mr. Casper yXaU ) 

Mr. Conrad ( 

Mr. Dnlboy 

Mr. Clevclnnd 

Mr. Ponder 

Mr. Bates 

Mr. Waikart , j 

Mr. Walters ft . 

Mr. Soyars 

Tele* Room -r-r--. C\ 




** 4 i^^f, 


/See memo Emery to Mr. ClevelaMA^/i-G/T^^-captione d as above, 




a o»»5.* ■ 
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TO : 

FROM ; 

SUBJECT: 


UNITED STATES ^PERNMENT 


Memorandum 

Mr. Clevelanb^^**^ 



Tot son „ 

Felt 

Rosen _ 
Mohr _ 


date: March 16, 1972 


T - '• 


LA COSA NOSTRA . 
MEMBERSHIP INDEX 
AR - CONSPIRACY 





Bishop 

Miller, E-S. 

Cnllnhan 

Gosper 
Conrad 
Dalhijy, 

Clcvi 
Pond< 

Botes 

Wnikort 

Walters 

Soyara 

Tele. Room 

Holmes 

Gandy 



S Rememo of Mr. Casper to Mr. Mohr, 3/13/72, cap 

'Destruction of Bureau Proper ty - Genera l: Suggestion 598-72 
' " 1 Oklahoma' City Office. ” 


by Miss 



Based on the suggestion of Miss[ 


.b7 


]that each office be 


permitted to destroy copies of its La Cosa Nostra (LCN) Membership Index 
cards on deceased subjects, the Special Investigative Division advised that 
it had no objection to such a purging, if done on an optional basis, inasmuch 
as some offices having more extensive LCN activities might need to keep 
the cards for investigat ive purpos es. Referenced memorandum, therefore, 
recommended that Mis d b e advised that her suggestion was being 


adopted in a modified form and that the Special Investigative Division 
implement the instructions to the field. ! / 

b / C 


Attached hereto is a letter to all offices, advising them of this 
change in procedure. At the requ est of the Training Division, which has 
already handled Miss 


^[notification, the field’s attention is being 

directed to the fact that this destruction of the LCN cards does not apply to 
the general index cards in the main off ice ^indices. / 

i &7<(? — J? O 

RE COMMENDATION: 




Tsr-Y' 


HOT 

* 202 WAR 24 1972 

That the attached letter be approved for dissemination to all 
offices, advising them that the LCN Membership Index car3s on deceased 
subjects may be destroyed at the option of the Special Agent in Charge. 


E nclosure / <^-.^^7' 

4 ; ■* 


1 

1 

1 

1 

1 


Rosen -f^Enc.r 
££'Enc." 


- Mr. 

- Mr. Caspe 

- Mr. Clevelftfd:?Enq, 

- Mr. EmerP^nc ~ 

- Mr. McHale - bn’cf 
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UNITED STATESIR5vERNMENT 


Memorandum 

Mr. Wa ikar t 


t 


DATE: 3/16/72 


from : E.W. McCoy 



SUBJECT: PROPOSED DESTRUCTION OF ENCLOSURES TO FILES 
^ , IN THE 95 CLASSIFICATION, LABORATORY CASES, 

BY THE INSPECTION. DIVISION , 


Tolson 

Pelt 

Rosen 

Mohr 

Bishop 
Miller, E.S. . 

Callahan 

Casper __ 

Conrad 

Daibey 

Cleveland 

Ponder _ 

Bates 

Waikart 

Walters 

Soyars 

Tele. Room . 

Holmes i 

Gandy 


5 


0 ~T 


iL 

O 


During the recent inspection of the Files and 
Communications Division the Inspection Division noted that 
a suggestion was submitted through the Streamlining Committee 
relative to destruction of enclosures to cases in the 87 
classification (Interstate Transportation of Stolen Property), 
which eliminated extensive . handling and routing of these 
bulkies and resulted in more expeditious recovery of badly 
needed filing space. The guidelines approved by the Laboratory 
were: 1. That all original evidence would be retained, 

2. Cases must have been closed over five years. 3. En- 
closures to cases on appeal be retained. 4. Enclosures to 
cases subject of Bureau publications be retained. 5, All 
photographic negatives be retained. 6. Laboratory examiners’ 
work sheets and associated work notes bearing Laboratory num- 
bers with the prefix ’'PC” or "E" or "G" or ”C” be retained. 

A survey revealed that enclosures reviewed to date pursuant 
to these guidelines has resulted in approximately 90 percent 
of the enclosures being destroyed. 

The Inspection Division suggested that consideration 
be given to establishing similar guidelines in the 95 classi- 
fication (Laboratory Cases) to facilitate the destruction of 
enclosures which number approximately 10,500, in order to 
realize the prompt recovery of valuable filing space, and to 
reduce the routing and handling of these items in order to 
obtain approval for destruction. The enclosures in this classi- 
fication contain photographs of materials examined by the‘ w 
Laboratory such as murder weapons, burglary tools, and etc #i 
Also, enclosures contain newspapers, rags, items with blood 
stains, wrapping from packages, a very limited amount of hand- 
writing samples, photostatic copies of checks arid credit ,pards 
and other miscellaneous, items relating to examinations of 
evidence in other than Bureau cases. 


1 - Laboratory^Division 

9™^ 


l m £ fegsC i 


r’T'” wn^tt(cont inued over) 


U^32f^jW L } 

non mrov l ’l 
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Memorandum E.W # McCoy to Mr, Waikart 
RE: Proposed Destruction of Enclosures to Files 
in the 95 Classification (Laboratory Cases) 
By the Inspection Division 


Inasmuch as the majority of this material does not 
appear to possess sufficient historical, research, intelligence 
or reference value to justify retention, the Files and 
Communications Division agrees with the suggestion of the 
Inspection Division that guidelines be established to permit 
the review of these enclosures in a manner similar to the 
approval given in the 87 classification. 


RECOMMENDATION: 

That the views and guidelines of the Laboratory 
Division be obtained relative to the proposal set forth con- 
cerning the disposal of material contained in enclosures to 
files in the 95 classification. 


r 


■sfl 


r 
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UNITED STATES 


jVERNMENT 


TO 


FROM 


Memorandum 

a A/ 


t 



Tolson , 
Folt — 
Rosen _ 
Mohr — 


Mr. Waikaa 


E.W. McCoy 


DATE: 3/28/72 


Bishop 

Miller, E*S. 
Callahan __ 
Casper 
Conrad 
Dal bey 


SUBJECT: prorose: 




a 


A 


DESTRUCTION OF FORM LETTERS DIRECTED TO 
EDITORS AND PUBLISHERS IN FUGITIVE CASES PRIOR TO 
1940- ' ~ " 

BY THE RECORDS DISPOSAL COMMITTEE 
FILES AND COMMUNICATIONS DIVISION 

if, at/ oj 



Gandy 






/ a t/ /§ &t> - 

The Records Disposal Committee has suggested 
that form letters contained in the 47 (Impersonation), 87 
(Interstate Transportation of Stolen Property), and. 91 
(Bank Robbery) classifications be destroyed, as they no 
longer possess historical, research, intelligence, or inves- 
tigative value. 


J 


A detailed survey of files in the three classifi- 
cations cited above disclosed that form letters were directed 
£S5? ,^tj^the editors and publishers of magazines and newspapers 
the purpose of publicizing badly wanted fugitives in 
i^order to secure the assistance of the public in the appre- 
hbrision of these individuals. The form letters are dated 
djjgfing the years 1937 and 1938; are bbsolete, and do not 
boatain any value to merit retention. The Editor's names 
were indexed in some cases and will be deindexed if this pro- 
C/B Yposal is approved, as these references serve no useful purpose. 
T|fe disposal of this material will eliminate further listing 
% *bl these file numbers on current name searches and will re- 

„ . qsalt in the purge of index cards from the indices, as well 

the recovery of approximately one drawer of badly needed 
wffLling space. The Files and Communi cat ions- Division therefore 
Spfecommends the destruction of this material^ a tabulation 
!§& which is attached. Archival authority will not be necessary 
inasmuch as these are form type letters which upon destruction 
will not adversely affect the integrity of the files. 



S 


Enclosure 


i&C-IIff 


General Investigative Division 

0TB * ^ .A-sr^fV f 

Ut r • Addendum - General Investigai 

^ See Page 2 



ive Division 





Addendum - Special Investigative Division - Page 2 




Memorandum E„W. McCoy to Mr. Waikart 

RE: PROPOSED DESTRUCTION OF FORM LETTERS DIRECTED TO 
EDITORS AND PUBLISHERS IN FUGITIVE CASES PRIOR TO 
1940 

BY THE RECORDS DISPOSAL COMMITTEE 
FILES AND COMMUNICATIONS DIVISION 


RECOMMENDATIONS : 

1. That the aforementioned form letters, as 
tabulated in the attachment hereto, be destroyed inasmuch as 
they no longer possess sufficient value to merit retention. 


2, That the views and recommendations of the Gen- 
eral Investigative Division be obtained. 


ADDENDUM - GENERAL INVESTIGATIVE DIVISION' ' 3-29-72 RJG':jyl: 

The General Investigative Division has no objection 
to the destruction of this material. However, as it pertains 
to fugitive matters , it is recommended that the views of the 
Special Investigative Division also be obtained. 


ADDENDUM, SPECIAL INVESTIGATIVE DIVISION JBE:cs 3/29/72 


The Special Investigative Division recommends material 
be destroyed. J 

4f * 






dt mm 



By File and Serial Numbers 


2/12/38 

47-6463-106 to 326 

12/4/37 

47-11088-838 to 989 

12/6/37 

47-11088-990 

1/5/39 

87-1265-176 to 340 

6/7/38 

91-466-462 to 720 

10/31/38 

91-466-911 to 939 

12/7/37 

91-493- 1014~ to 1056 

12/8/37 

91-493-1066-to 1120 

1/12/38 

91-493-1379 to 1406> 

8/30/39 

91-812-1334 to 1378 

2/2/38 

91-902-454 to 631 

10/7/38 

91-1043-345 to 490 



« 


<S £-32S<£-//0b 


grteiosufe £■(*). iV c Cciy Plr, 

f}£; ‘proposed jCsS&c/c-/ /Qt) 0P~ Pofni /-£&e/?$ £)/ SPeo&c/ £o 
, gdPors ^r-id ptJ&osAe a?s x/J ru<$? r/ve cpses / > y?/b& 

%> /9'/€> /3y YPe /?£Ce>/e/9s a /s /*#•$&■£ Com ft"), j/ <?e»r>. dO&.j-kO <s/ps / ?j 


OPTIONM ro*M NO. 10 
may 1963 (OITION 
OiA Cf N» l(C, NO. 17 


UNITED STATES (jB'ERNMENT 


ES C®I 

Memormdum 


'SUBJECT : 


MR. WALTERS 


DATE: 3-21-72 


from : B. E. Ponder/!?^ 


INSTALLATION OF PAPER SHREDDER 
CIVIL FILE 


To! son 

Kelt 

Rosen 

Mohr 

Bishop 

Miller, E.S. 

Callahan 

Casper 

Conrad 

Dalbey 

Cleveland __ 

Ponder 

Bates _ 

IVa Heart 

Walters 

Soyars 

Tele. Room . 

Holmes 

Gandy ... 


.WILLSTE BUILDING ; p 

As TO roll rrn 1_OK f7*j i 


JJ- /L" 


•c 


our rfvil rf S?0U r ®‘; a11 ’ ° n 1 ‘ 25 - 72 ’ we the move of 

7915 Easter^ A ™me index) to the Willste Building, 
eastern Avenue, Silver Spring, Maryland. 

,, With Bureau approval, the fingerprints of persons in 

me national Defense portion of the Civil Files are being purged and 
destroyed. At present, these cards are transported to a District of 
Columbia incinerator for destruction. There is a fee for this service. 

The Identification Division possesses a mechanical 
paper shredder which is ideally suited for the destruction of purged 
mger print cards. This device has been moved to the Willste Building’ 

Iw!r e « 99 Q S / nStallati ° n and Use Wil1 require the expenditure of approxi- 
Ptp!wS 29 f °J aeCGSS f r / wiring P er estimate furnished by the Rock 
S n^L° fflC l < 6ne jS Services Administration. . At our present rate 
f purging, the use of the shredder would obviate any trips to the city 
incinerator. . 


RECOMMENDATION 


. . 499Q . That appttfianseiJRnite^ 

TfI y in 9 + f °^ n f CGSSary wiring to insta11 ^e mechanical paper shredder 
at the Willste Building. t 
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UNITED STATES G^KRNMENT 


^ Memorandum 


TO : Mr. Waikart 


FROM : E.W« 


X 


DATE: 4/4/72 


SUBJECT : PROPOSED DISPOSAI/ Oe/ PUBLI C S0U RCE„MATERIAL 

J ^Y^THITRECORDS DISPOS AL C OMMITTEE 

1 "yj^§^D' v (X)miR]K£^T'ldNS DIVISION 






Tolson 

Felt 

Campbell 

Rosejn 

Mohr 

Bishop 

Miller, E.S. . 

Callahan 

Casper 

Conrad 

Dal bey 

Cleveland _ 

Ponder — 

Bates « 

jfifMUaikittfc 

Walters . 

Soyars 

Tele. Room . 
Holmes — 
Gandy 


x 


A survey of the record holdings in the 61 classi- 
fication reveals numerous sections of SublA^maJ Ll with very 
limited and in some instances no indexing. This material 
no longer serves any useful purpose and does, not contain 
sufficient investigative, intelligence, research and 
historical value to merit retention. Following is a tabu- 
lation of the files, subject of files, number of sections 
and This material appears to . 

possess no current value relative to the Bureau's operatioi Wn/lj 


File # 


Subject 


# of Sections 


Date of Mail 


61-7272 

61-7313 

61-7459 

61-7545 

61-755G 


61-7551 


61-7552 


‘‘fc Vr uMm W A7 

v ^l-7553 
H) ^ * .'61-7554 
K-; * ..§1—7555 


',.§1-7555 Activities in Cloth 

r? . ? Industry 

’ .61-7556 General Strike Acti 

fe- ti “ 

\ “ Domestic Intelligence Division 


Dock Strike-San 
Francisco 
Textile Strike- 
Rhode Island 
United. Mine Workers 
Remington Rand, Inc. 
National Maritime 
Industry 

Activities in Govern- 
ment Affairs 
Activities in Steel 
Industry 

Activities in Coal 
Industry 

Activities in Newspaper 
Field 

Activities in Cloth 
Industry 

General Strike Activi- 
ties 


1934-1936 

1934-1946 

1941-1942 

1937-1942 

1936—1963 

1936-1955 

1936-1959 


1936-1941 


1936-1942 

J izS-C-*/ 

& ^ 1936-194T 


r5«*32 n 2 1.;-* 

i-.il 2L3 
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Crime Records Drnsioi 



1941-1943 
SO APR 12 1972 




COMI^SCU 

A? ~ ^ fcont inued oiyer) 


***** 


"7-^/ /&. " 
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Memorandum E,W. McCoy to Mr. Waikart 
RE: Proposed Disposal of Public Source Material 
Contained in the 61 Classification 
By the Records Disposal Committee 
Files and Communications Division 


File# 


61-7557 

61-7558 

61-7562 

61-7568 

61-7582 

61-10490 

61-7566 (end. 
2257) 

61-7603 


61-7605 


Subject 


# 


Activities in Armed Forces 
Activities in Educational 
Institutions 

Activities in Organized Labor 
Activities in Auto Industry 
House Committee on JUn-American 
Activities 

United Office and Professional 
Workers of America 
Confidential Informant Robert M. 
(Clippings from N.Y, Times) 

Nazi Propaganda (German, Japanese 
Chinese, Polish) Newspapers and 
Publications) 

Foreign Language Newspapers 


Sections Date of 


Mail 

6 

1933-1962 

26 

1936-1966 

74 

1936-1966 

33 

1937-1966 

64 

1938-1971 

3 

1941-1951 

1 

1940-1941 


, 2 (and ®it©X1939-1945 

end.) 

\ drawer 1926-1963 


The destruction of the foregoing material, consisting 
of news material, will result in the recovery of four cabinets 
of badly needed filing space. Archival authority is not necessary 
for the destruction of this material. The views and recommendations 
of the Domestic Intelligence Division and the Crime Records Divi- 
sion should be obtained. 


RECOMMENDATIONS : 

1. That the material tabulated in this memorandum be 
destroyed inasmuch as it no longer possesses sufficient value to 
merit retention. 


2. That the views and recommendations of the Domestic 
Intelligence Division be obtained. 


3. That the views and recommendations of the Crim$ 
Records Division be obtained. 



j 
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TO 


1 


FROM 


SUBJECT: 


OPTIONAL FCrfM NO. 10 
AfXV I«1 EDltlON 
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UNITED STATES GC^BlRNMENT 


Memorandum 


Mr. Waika 


E. W. McCo 








DATE: 3/28/72 



Tolson . 

Felt 

Rosen „ 
Mohr — 
Bishop 
Miller. 
Calla) 
Casper 
Conrad 
Dalbey 
Cleveland 
Ponder 





PROPOSED DISPOSAL OF "THE CURRENT DIGEST OF 
THE SOVIET PRESS" OVER TEN YEARS OLD 


V 


«u 


A review of publications presently being maintained in the Filing 
Unit, Records Branch, Files and Communications Division, reveals that 
"The Current Digest of the Soviet Press" publications dated from 1/49 
y [through the current date are being maintained in three file cabinets. Four 
if copies of the publication were received weekly through 1957. Since 1958 
' only one copy has been maintained. Some of the publications contain 


3 


y 



I numerous indexed names whereas some do not contain ,any indexing. In 
C\iiAasmuch as this material presently occupies badly needed filing space and 
’"since the material over ten years old does not appear to possess sufficient 
intelligence, research, or investigative value to merit retention the Files 
and Communications Division proposes that all issues of "The Current j^yi) 
Digest of the Soviet Press" over ten years old be destroyed, and deindexea./^ 


The views and 4fecommen > dations, pf the Domestic Intelligence 
Division should be obtainM^rAY ~ • Y CfTT’ ' 


RECOMMENDATIONS: 



“^-§^3-8^' 


A 

< ft* 

4 


(1) That all issues of "The Current Digest of the Soviet Press" 
over ten years old be destroyed inasmuch as these issues of this publi- 
cation no longer have sufficient value to merit retention. 


(2) That the views and recomifiMMltions of the Domestic Intelli- ___ 
gence Division be obtained. //, . jf*. • / /D / 
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1 - Domestic intelligence Division J , 8 APR 13 1972 
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ADDENDUM i 4/5/72 

Domestic Intelligence Division agrees that all 
issues of "The Current Digest of the Soviet Press" prior 
to the death of Stalin in 1953 5 can be de- indexed and 
destroyed. Furthermore , all issues between 1953 and 1962 
which have not been indexed can be destroyed. 


However, "The Current Digest of the Soviet 
Press" has definite intelligence and research value and 
any items which have been indexed covering the develop- 
ments in the -USSR since the death of Stalin should be 
maintained in Bureau files. 
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Memorandum to Mr. Cleveland 

Re: RETENTION OF SPECIAL INQUIRY SUMMARIES 


ACTION 


If approved, we will immediately destroy all 
copies of summaries over five years old maintained in the Special 
Inquiry Unit, and each month thereafter will destroy those 
summaries becoming five years old during that month. As pointed 
out, this amounts to the destruction of reference copies only, 
and the originals will remain on record in the individual 
main files . 
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FROM 


SUBJECT: 


OPTIONAt FOR/A NO, 10 V 5010-106 

~ MAY 1962 EDITION } 

. * *GSA GEN, REG. NO. 27 

'UNITED STATES\GOWRNMENT 

Memorandum 


# 




Mr. Waik; 


E. W. McCoy 


DATE: 3-29-72 


QerdfmM 


PROPOSED DESTRU CTI0N_QE 10BS0LETE 
MATERIAL IN THE 54 CLASSIEICATION 
(CUSTOMS LAWS AND SMUGGLING) BY THE 
RECORDS DISPOSAL COMMITTEE, 

FILES AND COMMUNICATIONS DIVISION 


Miller, E.S. . 

Callahan 

Casper 

Conrad 

Dal bey 

Cleveland _ 

Ponder 

Bates 

Waikart OjjQ 

Walters 

Soyars 

Tele. Room . 

Holmes 

Gandy 


The Records Disposal Committee suggested that obsolete record 
material contained in the 54 classification (Customs Laws and Smuggling) 
over ten years old be destroyed inasmuch as this material no longer possesses 
sufficient historical, investigative, research, or intelligence value to merit 
retention. 

There are 1, 491 files in this classification, with 1, 485 files being 
over ten years old. A detailed survey of these files revealed that, in 695 
files, no investigation was conducted by the Bureau, or investigations failed 
to identify the subject, or no indexing is present. This classification presently 
occupies three- and one-half filing cabinets. The files relate to Customs Laws 
and Smuggling violations and miscellaneous criminal and security matters. 

All cases concerning security matters wiU be retained. The majority of the 
695 files mentioned above contain only one or two serials and do not contain 
any information or data of a pertinent nature. The Files and Communications 
Division, therefore, recommends destruction of those cases in which no 
investigation was conducted, or in which investigations failed to identify the 
subject, or where there is no indexing. This action will result in the recovery 
of approximately two file cabinets of space. Any necessary Archival approval 
for the destruction of this material will be obtained. — — — 

RECOMMENDATIONS: 44 ^ ^ JUL 27 rf 


© JUL27 


That the obsolete record material in the 54 classification 
7S and Smuggling) be destroyed in accordance with the guidelines 
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Investigative 


SEE ADDENDUM DOMESTIC 
INTELLIGENCE DIVISION 
PAGE THREE , 
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Memorandum E. W. McCoy to Mr. Waikart 
Re: Proposed Destruction of Obsolete Material 
in the 54 Classification (Customs Laws and 
Smuggling) by the Records Disposal 
Committee, Files and Communications Division 


(RECOMMENDATIONS: continued) 

2. That the views and recommendations of the Crime Records 
Division, the Domestic Intelligence Division, and the General Investigative 
Division be obtained. 


ADDENDUM: CRIME RECORDS DIVISION 


TEBrcae 3/29/72 


The Crime Records Division has no objections to the 
destruction of the material described above. si 
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ADDENDUM: 

DOMESTIC INTELLIGENCE DIVISION 


w 


RLS :djr 


4/3/72 


The Domestic Intelligence Division interposes 
no objection to destruction of material described above, 
except file number 54-683, captioned "Bernard Morris 
Lerner - Enlistment in Spain." Lerner’s date of birth is 
listed as 1/27/17 at Brooklyn, New York. At current age 
55 he could be active and reference may become, pertinent. 



ADDENDUM: GENERAL INVESTIGATIVE DIVISION RIB 4/3/72 


We have no objection to the destruction of the material 
described above. 





r? 



- 3 - 



c f 





# 

gove: 

Memorandum 


OPTIONAL FORM NO, 10 
MAY EDITION 
GCN ’ * £G ’ N °’ 27 

' UNITED STATES GOVERNMENT 


£ 



FROM 


H ‘F. O’ Com i 




DATE: 7/21/72 


Felt 

Mohr 

Rosen 

Bates 

Bishop 

Callahan _ 
Campbell _ 

Casper 

Cleveland . 
Conrad . 
Dalbey, 






^AJ^JMSGE^i^N^OBS-PROPAGAjNDA. 
£UBiy^ 

?RANCH,. „E[LES_AND c ommunications division. 


Tele. Room 

Mr. Kinley 

Mr. Armstrong. 
Ms. Herwig — 
lira. Neenan _ 



^PR OPOSE I 
XCEMS AI 

recQe 

BY THE/iRECORDS DISPOSAL COMMITTEE” 

Miscellaneous propaganda iten/s and publications are presently con- 
a tained in approximately 630 files in thjfel classification, m aintained in the 
Filing Unit of the Records Branch, Files aiicTSommunications Division, which 
do not appear to possess sufficient investigative, administrative, research or 
intelligence value to merit further retention. A tabulation has been 
made showing the file number, title of propaganda material or publication and 
the time span of the items maintained in file; Approximately one thousand index 
cards can likewise be destroyed if this material is approved for disposal. 

The bulk of the material in these files is over 20 years old. The majority of 
the files consist of one serial, a sample of which is also attached together 
with the propaganda item or publication. Some of. the publications are in 
foreign languages, and have not been translated. Some of the files contain 
correspondence from the public regarding a publication or submitting propaganda 
items. A limited number of the voluminous files are currently active, such 
as ’’The Daily Worker”, ’’The’ Nation’,’ "The Crusader’’,!’Atlantis", ’’New Leader” 
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j 'A "The Fiery Cross", and "The Fifth Column". Inasmuch as "The Daily Worker" 
i; and "The.Natiqn", together with others, are available for review on microfilm 
| •'--A at the Library of Congress, it does not appear- necessary to retain these items 
j for a period in excess of ten years. The very limited number of files containing 
1 ^ investigative reports will be retained except for the publication or propaganda 
items which will be destroyed. 

It is proposed that this memorandum be referred to the Domestic 
Intelligence Division for review and that any items which the Domestic Intelligence 
Division feels should be retained be appropriately noted. Archival authority 
does not appear necessary relajip to the destruction of. this material inasmuch 
as only public source? material4fljgeyHfen^dt&d;ransmittal letters, ,.will be destroyed. 

1 - Domestic Intelligence Divisional 
nclosure . S X 1972 
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SEE DOMESTIC INTELLIGENCE DIVISION' 
ADDENDUM PAGE TOO 
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Memorandum O'Connell to Marshall . 

Re: PROPOSED DISPOSAL OF MISCELLANEOUS PROPAGANDA 
ITEMS AND PUBLICATIONS IN THE 61 CLASSIFICATION, 
RECORDS BRANCH, FILES AND COMMUNICATIONS DIVISION 
BY THE RECORDS DISPOSAL COMMITTEE 


RECOMMENDATIONS: - 

(1) That this memorandum be referred to the Domestic Intelligence 
Division for review and that appropriate notations be made in those. instances 
where any publication or propaganda items should be retained. 


• (2) That the index cards for all items approved for destruction be 

purged from the General Index. 


ADDENDUM; DOMESTIC INTELLIGENCE DIVISION 7/24/72 WRW;ebc*^ 

Domestic Intelligence Division has no objection to 
proposed disposition of these items. It is suggested, however, 
that with regard to the publications Library of Congress be 
afforded the opportunity to take them or dispose of them dependent 
on its needs. This will not only enable Library of Congress to 
improve its collection of some of these materials but also be of 
advantage to the Bureau should there be a subsequent need to refer 
to such documents. 



-2 


TABULATION OF MISCELLANEOUS FILES 
IN THE 61 CLASSIFICATION CONTAINING 
PROPAGANDA ITEMS AND PUBLICATIONS 


FILE NUMBER 


SUBJECT 


DATE SCOPE 


61-7127 

Radical papers 

1922 - 1923 

61-6 

Burevestnik (The Storm Messenger) 

1921 

61-8 

National Labor Journal 

1921 

61-12 

Volna (The Wave) 

1921 - 1925 

61-39 

"The Communist" 

1921 - 1922 

61-53 

Official Bulletin of the Communist 
Party of America 

1921 


(Retained in Publications) 


61-90 

Desteptarea (The Awakening) 

1922 - 1926 

61-92 

Glos Robotniczy 

1921 - 1923 

61-93 

Detroit Labor News 

1921 - 1922 

61-142 

La Mosca Ronza (The Fly Buzzes) 

1921 

61-146 

La Vieille France 

1921 - 1922 

61-169 

Irish Nation 

1921 

61-187 

The Spy 

1921 - 1925 

61-199 

The New Day 

1921 

61-209 

Umanita Nova 

1921 - 1923 

61-229 

Industrial Unionist 

1921 - 1922 

61-230 

Communist 

1921 - 1922 

61-232 

. Moscow 

1921 - 1923 

61-244 

La Cronaca Souversiva 

1921 - 1922 

61-260 

Domani L’Ordine by Roberto Elia 

i 1903 - 1924 

61-275 

„ The Worker - 

The Ohio Socialist 

The Toiler * 

1921 - 1955 

61-282 

Nuevos Horizontes j 

1921 - 1922 

61-287 

The Tulsa Massacre 

1921 - 1922 

61-322 

Armenian radical papers 

1921 

61-337 

Fortschritt 

1921 

61-338 

Forward 

1921 - 1925 


61-349 

61-363 

61-364 

61-369 

61-396 

61-406 

61-424 


0rva\ . © 


Communist Publications 
Revaler Bo Mil a ' 

Socialist Nefe*^ t n 

TteobsJkm & 

La Frusla/Mjlh . . | 

Golos Truda^ W-Si^ -, 

Seattle Union Record ^ 




k Ga^eYV -\c> \*WsJrsta\ rns»t>ro 
- > ' rr> '' V 0 7-0 LhltL . enclosure / 


1920 - 1955 

1921 
1921 
1921 

1921 - 1923 
1921 - 1923 
1921 - 1925 


H '3Zif6- iiiO 
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61-442 

The New Age „ 

1921 

61-461 

The Coming War with America 

1921 

61-469 

Povolzye , 

1921 

61-470 

The Rummager 

1921 

61-492 

L'Ardito Del Popolo >. 

1921 - 1922 

61-50.4 

Wilna Hromada (Free Group) 

1921 - 1922 

61-520 

Le Phare 

1921 

61-543 

Die Naye Welt 

1921 - 1922 

61-546 

The Dawn 

1921 - 1922 

61-574 

A Uniao Portuguesa 

1921 

61-608 

Skarb Rodziny 

1921 

61-620 

Bulletin of the First International 
Congress of Revolutionary Trade 
and Industrial Unions 

1921 

61-646 

Better Times 

1921 

61-653 

Felzabadulas 

1921 

61-659 

Why Russian Soviets Have Turned to 
Capitalism Explained by A. A. Heller 

1921 

61-670 

Novy Put 

1921 - 1945 

61-671 

The International Labor Movement 

1921 

61-672 

Official Anti-Semitism 

1921 

61-689 

Uj Elnore 

1921 - 1925 

61-712 

New York Call 

1921 - 1923 

61-736 

La Via della Salute 

1921 

61-761 

Utro (Morning) 

1922 

61-770 

Volkszeitung 

1921 - 1922 

61-775 

Iskra (The Spark) " . 

1921 - 1925 

61-781 

By Laws of the Russian National 

Society ■ 

1922 

61-785 

Industrialist! 

1921 - 1931 

61-800 

Voice of the Worker 

1922 

61-802 

Freie Arbeiter Stimme 

1921 - 1922 

61-836 

Constitution of the Red International 

1922 

61-857 

Red International of Labor Unions 

1921 - 1944 

*■ 

Magazine - Brass Tacks 


61-888 

Industrial Pioneer 

1921 

61-897 . 

Societe Russe de la Crox - Rouge 

1921 - 1956 

61-901 

The Nation (Retain attacks on Director 
and Bureau) 

1921 - 1970 

61-902 

Memorandum concerning the problem 
of organizing the International Unity 
of the Seamen 

1922 

61-932 

Literature issued by the "General Relief 
Committee" 

1922 
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61-938 

"The Jungle" by Labor Film Service, NY 

1921 - 1922 

61-946 

The Liberator 

1922 - 1923 

61-950 

Americanskye Izvestia 

1922- 1924 

61-961 

The Marxian 

1922 - 1944 

61-693 

Communist Review 

.1922 - 1957 


The Marxist Quarterly 


61-979 

H Vespro Anarchico 

1922 - 1923 

61-1002 

Attention! Railroad Workers 

1922 

61-1005 

Industrial Solidarity 

1922 - 1924 

61-1007 

Assistance of the Communist 

International to the Starving 

1922 

61-1013 

The Negro World 

1922 - 1925 

61-1015 

The Crusader 

1922 - 1967 

61-1017 

Burevestnik (Storm Herald) 

1922 

61-1039 

Communist International 
.(includes voluminous index) 

1922 - 1940 

61-1046 

Ten Days That Shook the World 

1922 

61-1084 

Butte Bulletin 

1922 - 1923 

61-1091 

Free Society • 

1922 

61-1093 

Max N. Maisel, publisher of Radical 

Books 

1922 

61-1129 

The Correspondence of the Young International 1922 

61-1135 

Corruptionists and Union Records 

1922 

61-1137 

The American Bolshevik! in a 

Challenge 

1922 

61-1157 

Circular of the National Revolutionary 
Confederation 

1922 

61-1159 

A Russian Child 

1 9 2 

61-1166 

Are the Communists Deceiving the 

1922 

«• 

Workers? in ’Naujienos" 


61-1167 

Der Freidenker (Free Thinker) 

1922 

61-1179 

Rovnost-Ludu 

1922 

6.1-1192 

The Marine Worker 

1922 - 1923 

61-1205 

Muncitorul 

1922 * 

61-1229 

The International - Theodore Stanton 

1922 - 1923 

61-1262 

The Workers and Peasants of Russia - 
How They Live by Augustine Souchy 

1922 

61-1278 

Nailing a Calumny and Pinning the 
Calumniators 

1922 

61-1279 

Literature from Ullman Press 

1922 

61-1281 

Cosmo - Politix 

1922 

61-1291 

Russian Information and Review 

1922 

61-1303 

Plato 

1922 
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61-1307 

Red Dusk and the Morrow by Sir 

Paul Dukes 

1922 - 1925 

61-1316 

The Anti- Bolshevist by William H. 
Allen 

1922 

61-1318 

"Fight As You March" 

1922 

61-1330 

Other Peoples Money distributed by 
Wollenberger & Co. 

1922 - 1940 

61-1332 

61-1338 

61-1345 

61-1347 

61-1529 

61-1530 

61-2525 

Contributors to Solidaridad: 

M. L. Rollr 

A. Tudela 

Gervasio Garcia 

Manuel Castro 

Silverio Diego Olmes 

Frank J. Guscetti (editor) 

Volna (61-12) received by: 

1922 - 1924 

61-1494 

N. Shapkin 

1922 

61-1496 

F. Laziuk 

1922 

61-1334 

The Appeal 

1922 

61-1351 

R. A. N. 

1922 

61-1353 

Czyn 

1 9 2 

61-1358 

Unity Bulletin furnished by Cl 1057 

1922 

61-1359 

Memo 

1921 

61-1362 

The Marine Journal 

1922 

61-1374 

Debs Magazine 

1922 

61-1386 

The Causes of the World Unrest 
by Knickerbocker Press 

1922 

61-1402 

Young India Association 

1922 

61-1403 

Literature of the National Inside 
Association of America 

1922 - 1942 

61-1404 

Trade Book Agency 

1922 

61-1414 

The New Disciple 

1922 

61-1432 

Pittsburgh Free Labor Press 

1922 

61-1477 

Workers Challenge 

1922 

61-1540 

Justice and the IWW 

1922 

61-1541 

Uncle Sam: Jailer by Winthrop 

D . Lane 

1922 

61-1543 

U Plebe 

1922 - 1947 

61-1566 
(see 61-6) 

Vestnik (The Messenger) 

1922 

61-1579 

Miner’s Voice 

1922 

61-1580 

Free Voice of Amalgamated Food 
Workers 

1922 - 1923 

61-1601 

Freedom 

-4- 

1922 - 1923 


61-1613 


61-1630 

61-1633 

61-1639 

61-1649 

61-1650 

61-1668 

61-1671 

61-1710 

61-1717 


61-1737 

61-1739 

61-1784 

61-1805 

61-1854 

61-1858 

61-1874 

61-1878 

61-1896 

61-1905 

61-1913 

61-1919 

61-1931 


61-1966 

61-1984 

61-1990 

(see 61-2211) 
61-2010 

61-2040 

61-2048 

61-2058 


International Press Correspondence aka 

1922 - 1962 

World News and Views, Daylight, Hammer, 
and Comment 

The New Student of the National 

Student Forum 

^1 2 I* 

A Communist Trial 

1922 

illegible ; 

1922 

Tyomies 

1918 - 1927 

Vor warts 

1922 

The Dawn 

1922 

Miners of America published by 

Ullman Press . 

1922 

Shorten the Work-day by IWW 

1922 

Soviet Government Propaganda to 

1922 

Induce Russian Land Settlers in the 


United States to Return to Russia 


The Spartan ; ; 

1922 

Aurora - editor J. Villar' De Barrio 

1922 

Bolshevist Propaganda Among Sailors 

1922 

Fore ward by Frederick Bernard 
Schierhorst „ 

1922 

The Arbitrator - Editor William Floyd • 

1921 - 1943 

Darbininku Tresa 

1922 

circular issued by Public Utility 

Workers 

1922 

The Billings Searchlight 

1922 

Miles City Evening American 

1922 

Wolny Przeglad (Young Peoples Review) 

1922 

The Industrial Worker 

1922 - 1925 

Ostalyharc (The Class Struggle) 

1922 

Congress of the International Labor 

1922 

Committee for the Relief of Famine 
Sufferers from Russky - Golos 


Alba Nuova 

1922 - 1924 

Popolo. (The People) 

1922 

You Must Unite and Crush Your Enemies 
(circular) 

1922 

General Industrial Intelligence Bureau 
and Protective Association Bulletin 

1922 

California Oil Worker 

1922 

The Question of Free Speech from 
Register- Gazette 

1922 

Clipping 

1922 
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61-2126 

61-2148 

61-2154 

(see 61-2178) 
61-2190 
61-2192 

61-2230 

61-2242 

61-2250 

61-2252 

61-2277 

61-2278 

61-2302 

61-2322 

61-2401 

61-2402 

61-2403 

61-2409 

61-2412 

61-2450 

61-2459 

61-2471 

61-2498 

61-2499 


61-2512 
61-2522 
61-2539 • 

61-2631 

61-2648 

61-2653 

61-2666 

61-2670 
(see 61-240) 


Form letter of II Proletario 1922 

"All Power" of Red International of 1922 

Labor Unions 

proclamation "Uncle Sam - Hands Off" 1922 


The Forum 1922 - 1931 

pamphlet of Workmen’s and Soldiers' 1922 

Federation of Soviet Russia 

One Brown - distributed circular "Unite 1922 

and Crush Your Enemy" (61-1990) 

circular "Don’t Be So Sure of Your Job" 1922 

The Truth published by the Revolutionary 1920 - 1940 

Communist Vanguard 

Toveri (The Comrade) ’ 1922 - 1923 

Amerikai Nopszaba Magyar 1922 

Delavaska Stovenija (Slovenian Worker) 1922 - 1924 

booklet "An Economic Interpretation 1922 

of the Job" 

Freie Arbeiter Stimme of Jewish . 1922 - 1923 

Anarchists Federation 

The Anarchist 1922 

The Seattle Star 1922 - 1924 

ftabotnicheska Missal (The Workers 1922 

Thought) 

Economicheskaya Zyzn (Economic Life) 1922 
"Stop The Army Before It Stops You" 1922 

H Proletario 1922 

The Reds In America 1922 - 1954 

"Whither England” 1921 - 1925 

"Novy Mir" 1922 - 1924 

Memorial" Album of P. A. Kropotkin, 1922 

published by Foreign Bureau Russian 
Confederation Anarcho-Syndicalists 
International Publishing Association » 1922 
The Voice of Liberty 1922 

Proletariat Poems by Bella 1922 

Neumann Zilberman 

American Labor’s Case Against Communism 1947 
La Nova Italia 1922 - 1923 

Mexico Too Bolshevistia (clipping) 1922 

Soviet Russland im Bild ' . 1922 

(Soviet Russia Illustrated) 

H Proletario 1921 - 1923 


1922 


1922 - 1923 
1922 

1922 - 1924 
1922 

1922 - 1923 
1922 

1922 - 1924 
1922 

1922 

1922 

1922 

1922 - 1954 

1921 - 1925 

1922 - 1924 
1922 


1922 

1922 

1922 
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61-2682 

61-2700 

61-2744 

61-2756 
& ebf 
61-2778 

61-2797 

61-2819 

61-2827 

61-2840 

61-2849 

61-2859 

61-2861 

61-2863 

61-2866 

61-2894 

61-2896 

61-2908 

61-2939 

61-2948 

61-2956 

61-2968 

61-2970 
61-2975 
61-2976 
& ebf 
61-2983 
61-3027 

61-3028 

61-3040 

61-3050 

61-3057 

61-3062 

61-3069 

&ebf 


St. Louis Post-Dispatch 1922 

"La Follette" 1922 

pamphlet by Workers Publication 1922 

Group in the Argentine Republic 
Skillings’ Mining Review 1922 


"Manifesto to the Workers of America" 
by Labor Press Syndicate 
Jefferson County Union 
Kommunestische Arbeiter - Zeitung 
Delavska Slovenija 
(Slovenian Weekly) 

"El Surco" 

The World Tomorrow 
Russian Motion Pictiire Propaganda 
"Svenska Amerikanarren Tarsdagen" 
"Portland Telegram" (alleged sedititus 
article) 

NY Volkszeitung (report re Workers 
Conference) 

New International Publishing Company 
Copy of speech from "Advance" by 
Senator LaFollette 
Errico Malatesta (book) 

Friends International Service Union 
"Hunger" Amanac of Russian Red Cross 
Chi Sono i Fascisti (Who Are the 
Fascisti ?) 

"What Henry Ford Is Doing^’ issued 
by Bureau of Information (book) 

Die Revolution 

Der Freie Arbeiter (The Free Worker) 
Cultura Obrera 


1922 - 1923 

l- (1 55 

1922 

1922 

1922 

1922 - 1926 
1922 - 1947 
1922 
1922 

1922 

1922 

1922 

1922 

1922 

1922 

1922 


1922 - 1923 
1922 

1922 - 1923 
1922 - 1927 


The Protocols of the Wise Men of Zion 1922 - 1933 

"Imperialism, Final Stage of 1922 

Capitalism" 

Seattle Daily Times 1922 

Detroit Foreign Language Press Bureau 1922 

The Norfolk Post 1922 

The Miners’ Defender 1922 

Unity 1922 - 1956 

Milwaukee Leader 1922 - 1923 
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61-3071 

61-3128 

61-3134 

61-3140 

61-3141 

61-3152 

61-3154 

61-3164 

61-3166 

61-3186 


61-3191 

61-3197 

61-3.203 

61-3219 


61-3226 
61-3235 
61-3269 
61-3275 
& ebf 
61-3306 
61-3319 
61-3321 
61-3336 
61-3339 
61-3351 
61-3352 
61-3353 
61-3354 
61-3355 
61-3356 
61-3357 
61-3370 
61-3375 


61-3394 
(see 61-3409) 
61-3427 


Die Communistische Internationale 
"Kill One at a Time" 

Corriere D’ America 

The Kino Company (Bolshevik Moving 

Pictures) 

Bancni Oddelek "Edinosti" 

The Gaelia American 

The Times -Picayune (article) 

"Moscow ’Champions' The Negro Cause" 
by Rollin Lynde Hartt 
Radnicka Borba (Workers Struggle) 
"Craft Union Experiences on the Rail- 
roads and How to Get Immediate 
Organization Results" 

"Golos Truzenika" 

"Trybuna Komunis.tyczna" distributed 
by Wladyslaw Nowak 
Russian Telegraph Agency (Rosta) 
"Message of George W. P. Hunt, 
Governor of Arizona, to the Sixth 
State Legislature” 

“ Anarchy 

Foreign Press Service 
Mid-West Labor News 
Publications secured by Confidential 
Informant F- 60 , 

Germinal 
"Der Syndikalist" 

Die Rote Fohne „(The Red Flag) 

Alarm 

literature distributed by Aerias Cebrian 
Subscriber to Suomeh Tyomies 


1922 - 1943 

1922 

1922 

1922 - 1923 

1922 

1923 
1923 

1922 

1923 - 1951 
1923 


1922 - 1923 

1922 - 1923 

1925 

1923 


1923 

1923 - 1942 

1923 

1923 

1923 
1923 
1923 
1923 
1923 . 

1923 


tT, 

Tt 


H 

ft 


TT 


Tt 


tt 


Tt 


Tt 


Tt 


Kultura Publishing Company 1923 

The Shop Representative of New York 1923 

Waist and Dress Makers’ Shop 
Delegates League 

La Difesa 1923 


film released by Hellano - American 1923 
Society Phidias 
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61-3455 


61-3483 

61-3504 

61-3525 

61-3549 


61-3554 

61-3559 


61-3588 

61-3593 

61-3598 

61-3610 

61-3639 

61-3718 

61-3730 

61-3808 

61-3813 

61-3860 

61-3868 

61-4013 

61-4147 

61-4157 

61-4163 

61-4185 

61-4221 

61-4224 

61-4231 

61-4233 

61-4245 

61-4281 

61-4289 

61-4310 

61-4321 

61-4324 

61-4325 

61-4327 

61-4335 


# . % 

Komunistychney Svit 
Labor Advocate 

Neutral Peasants Croatian Republic 
Soviet Russia Pictorial 
Russia Thru the Shadows, film 
distributed by Friends of Soviet Russia 


Subscriber to Suomen Tyomies 

1923 


pamphlet issued by the National 
Federation of Religious Liberals 

1923 


Let The Miners Run The Mines 

1923 


Unione 

1923 - 

1941 

Ido 

1923 - 

1924 

Russian Daily News 

1923 


Finnish Socialist Publications 

1923 

, . 

The Searchlight 

. 1923 


Hei Min 

1923 


Wolia Ukrainy 

1923 


Open Investigation of Russian Relief 

1923 


(clipping) 



Defense News Service ■ 

1923 


T.W. T. (circular) 

' 1923 


Bicmu 

1923 


Libereso 

1923 


Coke Region Miner 

1923 


La Diana 

L’Era Nuova Group 

1923 


Cleveland Press 

1923 


Dreamland Pool Hall, distributed 
radical literature * 

1923 


General Intelligence Bulletin 

1920 


Anarchiesky Viestnik 

1923 - 

1924 

R. M. Mizara, editor of Laisve 

1923 


Nick Di Domenico, associated with 

1923 


"L’Adunata" 



Sempre, The Red Almanac for 1923 

1923 


L' Europe Nouvelle 

1923 


"Smokey" contributed article to "The 

1923 


Worker" 



Carl Ojamaki, contributed to red 
propaganda 

1923 


The Future New Revolution 

1923 


M. Putilov, mentioned in article in 
"Novy Mir" 

1923 


"Preparing for War in Peace” by Irez 

M. Cavert 

1923 



1923 

1923 - 1928 
1923 
1923 
1923 
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61-4341 

61-4342 

61-4343 

61-4349 

61-4350 

61-4351 

61-4353 

61-4356 


61-4358 

61-4359 

61-4361 

61-4370 

61-4371 

61-4372 

61-4375 

61-4378 

61-4379 

61-4380 

61-4382 

61-4395 

61-4400 

61-4402 

61-4417 

61-4418 

61-4445 

61-4478-A 

61-4493 

61-4497 

61-4500 

61-4509 


# 


f 


John Leiviska, contributed to Red 1923 

propaganda 

Edward Vierikko, contributed to Red 1923 
propaganda 

Victor and Arno Nurmi, contributed to 1923 
Red propaganda 

John Niemi, contributed to Red propaganda 1923 
Hjalmar Kylven, contributed to Red 1923 

propaganda 

Oscar Wessman, contributed to Red 1923 

propaganda 

August Airaksimen, contributed to Red 1923 
propaganda 

William Jacobson, contributed to Red 1923 

propaganda 

Contributed to Red propaganda: 1923 

Evert Horma 

John Lapakko 

Herman Hoapala 

Jacob Jarvi 

Altti Lehtonen 

Svante Alimen 

Victor Varis 

Otto Jarvi 

Adam Takkinen 

O. Wahlroos 

Bezbozhnik (Athiest) Novy Mir 
Novi Svijet 

Chicago Tribune (article) 

Shall a Labor Party Be Formed in 
America 
Russian Review 

The People and The Public Schools 
(circular) 

"Workers’ Voice” of Workers Voice 
Publishing Company 
The Daily Worker 
C. L. Green, received radical 
literature 

N. Kulik, received "Unarchichesky 
Viestnik 

V. Pawloff, received "Unarchichesky 1923 

Viestnik 

Lucy Meli, received "Proletarian" 1923 


1923 

1923 

1934 

1923 

1923 

1923 


1925 


1923 - 1924 

1923 - 1955 
1923 - 1924 
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61-4512 

Seattle Unemployed Worker 

1923 - 1932 

61-4516 

G. Botti Solari 

1923 

61-4529 

Hungarian Propaganda and Information 
Service 

1923 

61-4532 & ebf 

"The Fifth Year" movie of Friends of 
Soviet Russia 

1923 

61-4533 

"Ivan Oukunzov", editorial in Novoye 
Russkoye Slovo 

1923 

61-4536 

To Abolish Wars by Maurice Battista 
(pamphlet) 

1923 


Cancelled subscriptions to Alba Nuova: 

1923 

61-4574 

Vincent D’Atri 


61-4575 

L. Ferretti 


61-4576 

Joe Gagliardi 


61-4577 

A. Masnari 


61-4578 

J. Polio 


61-4579 

B. Roller! 


61-4580 

Joe Berardinelli 


61-4581 

J. Bianchini 


61-4582 

P. Dalmasso 


61-4585 

Vincenzo Ruscitti 


61-4586 

S. Vacca 


61-4587 

V. Trecca 


61-4588 

Nanni Grocondo 


61-4589 

Tommaso Curcio 


61-4592 

D. Romano 


61-4593 

J. Zuccolo 


61-4594 

A. Ferrante 


61-4595 

A. Coppa , " * ! 


61-4607 

Opinja (The Opinion) 

1923 

61-4629 

Boche and Bolshevik by Nesta Webster 
and Herr Kurt Kerlen 

1923 

61-4630 

W. J. Willits, in possession of 

1923 

4 v 

IWW literature 


61-4632 

Lavoratore Della Seta : , 

1923 

61-4633 

Verita 

1923 - 1924 

61-4634 

Progresso 

1923 

61-4635 

Texan 

1923 

61-4640 

Russia in the Fifth Year, movie 

1923 

61-4648 

Attack on Labor and Liberty 

1923 

61-4658 

Atlantis 

1917 - 1961 

61-4660 

The Progressive Miner 

1923 
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61-4664 

61-4666 

61-4669 

61-4672 

61-4696 

61-4701 

61-4717 

61-4721 

61-4722 

61-4747 

61-4751 

61-4762 

61-4780 

61-4785 

61-4786 

61-4790 

61-4795 

61-4796 

61-4802 

61-4803 

61-4819 

61-4824 

61-4846 

61-4850 

61-4801 

61-4872 

61-4898 

61-4907 

61-4908 


# % 


clipping and anonymous communication 

1923 

Case and Comment 

1922 

Pat Wallace, editor of "Town Topics" 

1923 - 1924 

Indianapolis "Spokesman" 

1923 

Boletin Del Torcedor 

1923 

Slovenske Novice and Delavska 

1923 

Slovenija 


One Crozier, in possession of "Du" 
contribution list 

1923 

Radnik 

1923 - 1941 

A Week 

1923 - 1924 

Voice of Labor 

1923 

E. Gorbatuk, subscribed to Anarchis- 
cliesky Viestnik k 

1923 

Charles Roberts, Lecturer with film,, 

1923 

"Fifth Year” 

' 

Russian Gazette 

1923 - 1924 

Peter Nasaroff, secured subscriptions 
to "Novy Mir" 

1923 - 1924 

A Manual for the Soldier * 

1923 - 1924 

Louis D’Antonio secured subscriptions 

1923 

to "Alba.Nuova" 

, 

Hermenegildo Ibarra, receiyed anarchist 
literature , i 

V. Shursky (Shurhdy), received "Anarchi- 

1923 * 

chesky Viestnik" . 


The Young Comrade 

1924 

"De Vrije Socialist" 

1923 - 1924 

Russian Ukranian Chorus 

1923 

El Progresso , . , 

1923 

A. Fiordalisi, collected subscriptions 

1924 

for Alba Nuova . . ", 


"The Communist Hoax", article by 

1924 

James O'Neal 


Isidor Kalisli, allegedly interested in 

1924 

Soviet propaganda 


Morris Winehef sky, producer of 

1924 

Socialist radical literature 


Metal Workers Bulletin 

1924 

A Rational Conception of Anarchy 

1924 

article by Frederico Urales 


article by Simon Luset in "Cultura 

1924 

Obrera" 
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61-4929 


"Power is Servant of Wealth", letter 
to the editor from A. E. House 

1924 

61-4947 


"Pravda", Philadelphia, official organ 
of the Russian Brotherhood Organization 

1923 - 1948 

61-4963 

61-4996 


"Voices From The Past” by H.M. Tichezror 1924 - 1925 
"Lo Staffile" (The Strap) 

61-5000 


Toucher or Tauhar, distributed radical 
literature 

1924 

61-5003 


S. Rosenthal, representative of "Freheit", 
Jewish Communist daily 

1924 

61-5004 


Jacob Schwab, representative of 
"Freheit” ' / ' 

1924 

61-5005 


R. Rosenstein, representative of 

Freheit 

1924 

61-5010 


Propaganda in China 

1924 

61-5012 


S. Brooks, representative of Freheit 

1924 

61-5014 


one Renkema, rabid anarchist and 
subscriber to "De Vrije Socialist" 

1924 

61-5015 


H. Eikelens, A. .Sriellenberg, one von 
den Hoff j subspriber' to De Vrije 

Socialist 

1924 

61-5017 


Thomas Fijlstra, Bernard Hagedoorn 

1924 

61-5018 


Tony Marich (Mirich), possessed radical 
literature 

1924 



Representatives of Freiheit; 

1924 

61-5019 


L. Tuchman 

1924 

61-5020 


B. Ranin 


61-5021 


J. Khelek 


61-5028 


I. Sheifer 


61-5029 

61-5030 

61-5031 

61-5032 


L. Brown 

Nathan Bell 

B. Berlin 

E. Tankus & Elenberg 


61-5035 


article, from Washington Star re 

Bishop Charles H. Brent 

1924 

61-5037 


H. D. Goldberg, representative of 

Freiheit 

1924 

61-5046 

61-5052 


The Herald of Light 

The Magniphone Company, literature 
distributed by 

1924 . 

61-5070 


Vanguard 

1924 - 1929 

61-5074 


Volia Ukrainy 

1924 

61-5088 


S. D. Levine, representative of Freiheit 

1924 

61-5089 

i 


Benjamin Levine, representative of 
Freiheit 
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61-5090 


L. Karchevsky, representative of 

1924 

• 


Freiheit 


61-5091 


H. Cohen, representative of Freiheit 

1924 

61-5102 


Workers' Weekly 

1924 

61-5109 


Free Youth 

1924 

61-5114 


Trybuna Robotnicza 

1924 . 

61-5122 


The Patriot 

1924 - 1941 

61-5124 


The New Leader 

1924 - 1971 

61-5124- A 


The New Leader’ 

1941 - 1957 

61-5130 

* 

The Molot (The Hammer) ' 

1924 

61-5144 


P. F. Lawson, contributed article to 

1921 

'll 


"Gale's International Monthly of 
Revolutionary ” Communism ’ ' 


61-5159 


N. Applebaum, representative of 

Freiheit ' 

1924 

61-5160 


David Schlitz, subscribed to Freiheit 

1924 

61-5175 


Great Falls Town Topics 

1924 

61-5209 


.Memoire On the Communist Movement . 
in Bulgaria during 1921 and 1922 

1924 

61-5213 


William Yuris, representative of 

Freiheit 

1924 

61-5220 


The Labor Bulletin 

1924 - 1940 

61-5221 


Massachusetts Public Interests League - 
exhibition of radical propaganda 

1924 

61-5233 


New York Daily News 

1924' 

61-5265 


Strategy of the, Communists (pamphlet) 

1924 

61-5308 


"By-Laws of the White Russian Peoples 
Society of Chicago" published, by 
"Novy Mir" 

1924 

61-5318 


Waiters Union Local of New York, 

•1924 - 1934 

, 


contributed to "Uj Elore", Hungarian 
Communist daily 


61-5326 


Seattle Public Library, maintained 
radical books and propaganda 

1924 

61-5343 


Brezbozjnik (The Atheist) ; 

1924 

61-5345. 


. "Nueva Vida" 

1924 

61-5346 


"O Combate" 

.1924 

61-5347 


"*A Black Page of American' History 

1924 

61-5362 


John Robinton, contract for distribution 
of Russian films, possibly Soviet 

1924 



propaganda 


61-5364 


"International of Youth" 

1924 

L 
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61-5367 

61-5383 

61-5386 

61-5396 

61-5404 

61-5459 

61-5461 

61-5515 

61-5567 
61-5580 - 

61-5601 

61-5633 

61-5641 

61-5654 
61-5666 ■ 

61-5667 

61-5669 

61-5673 

61-5676 

61-5685 

61-5686 

61-5707 

61-5710 

61-5715 

61-5719 

61-5729 

61-5731 


"Lefax Radian" . 

1924 

"11 Veltro" (The Greyhound) 

1924 

Frank Szigeti, contributed to "Uj Elore" 

1924 

"Farmer-Labor Voice" 

1924 

"Red Star" 

1924 - 1961 

S. Kessen, Sam Rafeloff, representation 
of Freiheit 

1924 

Louis Koevess,. secured subscribers to 
"Uj Elore" 

1924 

Gandolfi Arciutta, Emilio Aurora, 
suspect of distributing radical literature 

1924 

’?Russia Since Lenin" 

1924 

Velkoff aka J. Roy, distributed 
' ’ ' Anarchichesky Viestnik" 

1924 

"Foreign Policies of Soviet Russia" 
by L. P. Dennis 

1924 

Pasquale Cobianchi, editor of 

1924 

L’ Independents 

. 

John Week, disseminated communist 
propaganda 

1924 

Walker C. Smith, author 

1924 

"La Follette, Socialism and Communism" 
(booklet) 

1924 

"A Tale of Two Republics - Russia 
and Germany" (film) 

1924 

"Kept Government of the United States" 
(circular) 

1924 

Helen Childs, alleged distribution of 

1924 


Soviet literature 

Mr. Orloff, distributor of Anarchichesky 1924 
Viestnik and Volna 
The Journal of Negro History 
"Worker’s Monthly", "The Communist” 
(periodicals) 

"Przeglad Tygodniowy" 

A. Guiliano, displayed Italian papers 
and novels 

B. Semett, disseminated Bolshevik 
literature 

"Soviets vs The American Constitution" 
(circular) 

"When the Leaves Come Out" 

Anibal Ibarra, disseminate radical 
propaganda 


1924 

1924 — 1941 

1924 

1924 

1924 

1924 - 1925 

1924 

1924 
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61-5740 


First Russian Revolution Moving 

1924 



Pictures 


61-5749 


Mrs. E. Kreichmer, received 

1924 



anarchist literature 


61-5750 


’’The Road to Freedom” editor, 

1924 - 1925 



Hippolyte Havel 


61-5793 


’’Die Giftnudel" 

1925 

61-5811 


’Races - Nations & Classes” 

1925 



author Miller 


61-5838 


"Libertarian" 

1925 

61-5855 


"The Russian Situation" (pamphlet) 

1925 

61-5867 


"The Negro Champion" ■ 

1925 - 1928 

61-5876 


"Manual For Leaders of Children's 

1925 - 1930 



Groups" by Edwin Hoernle 

* 

61-5965 


11 Nuovo Mondo (The New World) 

1925 

61-5969 


Consagracion Universitaria de 

1925 



Vucetich (not translated) 


61-5972 


News Bureau of Animal Husbandry 

1925 

61-6015 

. 

"Uusi Kotimaa" 

1926 

61-6025 


"A Voice in the Wilderness" 

1917 

61-6027 


The Radical Book Shop, sold propaganda 

1926 

61-6028 


"The Reviewer" 

1926 

61-6055 


"Text of the Bolshevik for the Civil 

1926 


T , 

War” 

, 

61-6088 


"Red Radicalism as Described by its 

1926 



own Leaders" 


61-6103 


’-’The Volga Boatman" (film) 

1926 

61-6122 


"Parizerkreuzer Potemkin” (film) 

1926 - 1927 

61-6124 


"Revelj" 

1926 

61-6171 


"The King of Kings" (motion picture) 

1926 

61-6180 


W. H. Young, furnished Chinese 

1926 



newspapers 


61-6197 


Bulletin of the Relief Fund of the Inter- 

1926 



national Working Men’s Association 


61-6201 

' 

Elements of Political Education by A. 

1926 - 1927 


* 

Berdnikov and F. Svetlov 


61-6204 


"American Popular Revolutionary 

1927 


- 

Alliance’' and "United Front of Manual 




and Intellectual Workers of Latin America 

H 



distributed' circulars 
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61-6221 

61-6225 

61-6228 

61-6246 

61-6247 

61-6248 

61-6257 

61-6260 

61-6271 

61-6307 

61-6349. 

61-6352 

61-6354 

61-6355 

61-6358 

61-6360 

61-6386 

61-6393 

61-6397 

61-6399 

61-6420 

61-6432 

61-6444 

61-6450 

61-6457 
(see 61-6390) 
(see 61-6458) 
(see 61-6459) 
61-6461 
61-6471 
61-6472 
61-6479 
61-6482 


Charles John Colley Douglas 1927 

distributed communist literature 
’’Soviet versus Civilization” by 1927 

Vladimir Poliakoff 

'^Breaking Chains” (motion picture 1927 

circular) 

"Bolshevik” literature re drama 1927 

"Anti-Militarist News” 1927 

"Attention Leathernecks" (circular) 1927 

Miscellaneous clippings, circulars 1922 

re strikes of 1922 

appeal from The United Farmer 1927 

"Industrial Solidarity” 1927 

"The Russian Revolution" (film) 1927 

"Labor Defender" - 1927 

Baltic Publishing Company 1920 

•firm of Charks- Buday, disseminated 1920 

propaganda 

"Army Smiles and Frowns” 1920 

Finnish Newspapers and periodicals 1927 

"Avanti" (Italian): 1920 

"The Development of Socialism from 1919 

Science to Action (circular) 

"Communist World" 1919 

"Freedom" • 1919 

"Gale's Magazine"’ 1920 

"L'avvenire Anarchico" & ”11 Martello" 1920 

"La Semana", Guatemala 1928 

firm of Julius J. Rudolf, disseminated 1920 

propaganda 

Joseph Senkus, in possession of 1920 

propaganda 

"Down with Government by Injunction" 1928 

(circular) 

”La Liberte" 1928 

"Useless Reminders" (clipping) 1920 

Utah Labor News - 1920 

"Down With Government by, Injunction" 1928 

"Magyar Vilag" (The Hungarian World) 1919 
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1951 

1920 

.1943 
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61-6491 * 


"New York Age" 

1920 


61-6493 


"World Liberative Movement of the 

1928 


61-6497 

■ 

Negroes" (pamphlet) 

"The Golden Age", editor C. J. 

Woodworth 

1920 



61-6500 


"The Party Organizer" 

1928 - 

1957 

61-6508 


"Put Mopr’a" 



61-6519 


"Ten Days" (film) 

1928 - 

1929 

61-6520 


"Proletarian Culture" (news sheet) 

1928 


61-6527 


Norman Ewer, foreign editor of the Daily 
Herald 

1928 


61-6534 

61-6538 


"Lyrsts de 01asa"(Was of the Classes) 
pamphlet by John Cals worthy o 

1928 



"Religion of Russia" book by Julius 

Hecker 

1928 



61-6539 


"In the Country of Lenin" (film) 

1928 


61-6571 


"Gods of the Lightning" 

1928 


61-6581 

„ -- 

propaganda by R. B. Anderson and 

1928 



V 

Morcaux Alton 



61-6582 


"Proletarian Education - A Journal. . . " 

1928 


61-6595 


pamphlet circulated by the Chinese 
. Students Club at San Francisco 

1929 


61-6598 


clippings from L’ Action Franchise 

1929 


61-6603 


"Through the Needle’s Eye" 

1920 - 

1951 

61-6609 

t 


publications published and circulated 
by Augustus Marco, 

1929 


61-6613 


"The Red Needle" - . ' 

1929 


61-6617 


propaganda among newly arrived : 

immigrants ; 

1929 


61-6618 


"Alpi", radical propagandist 

1929 


61-6630 


"The Athlian New Light of the World" 
(pamphlet) 

1929 


61-6631 


"Present Day Conditions in Russia" 

1929 


61-6675 


"The Revolutionary Age" 

1929 - 

1944 

61-6686 


"Why Every Worker Should Join The 

The Communist Party" (pamphlet) 

1930 


61-6687 


"Trabajobo Martime Americano" 

1932 - 


61-6693 


"Forward" Jewish Daily 

1930 - 

1963 

61-6704 


•"Proclamation” by Association Unity 
of Russia 

1930 


61-6732 


Communist Magazine 

1930 


61-6735 


newspaper clippings by , Alexander I. 

Nazar off 

1930 


61-6739 


"Labor News" 

1946 


61-6751 


clipping of resolution of the National 
Executive Committee of Students 

1930 
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61-6752 

"Open Letter" (propaganda circular) 

1930 

61-6765 

Chinese Propaganda by Chinese Type 
Used for Darkening Envelopes 

1930 

61-6771 

”Der Arbeiter" (The Workman) 

1930 

61-6840 

"The Unemployed" 

1931 

61-6848 

"Communism" (article) 

1931 

61-6853 

"'Fragment of an Empire" (film) 

1931 

61-6856 

. "Revista Comunista" (periodical) 

1930 

61-6859 

"Dock Worker" (circular) 

1933 

61-6881 

"Storm Over Asia” (propaganda film) 

1931 

61-6895 

bulletin of the National Railroad 
Industrial League 

1931 

61-6924 

radical literature in possession of Nick 
Tagoff , when arrested for violation of 
Alaska Bone Dry Law 

1931 

61-6931 

"Communism’s Plans for Destruction 
of the US Government" (curcular) 

1931 

61-6986 

"Wisconsin Farmers" (circular) 

1931 

61-7001 

The Revolution of 1931 - 1932 

1931 

61-7003 

"The Labor Record" 

1931 

61-7039 

"New Pioneer” 

1942 

61-7058 

circular issued by American Brass 

Shop Unit of the CPUSA 

1932 

61-7059 

The Workers Acme Theatre, NYC, 
program 

1932 

61-7066 

pacifist publications 

1932 

61-7080 

J. E. Hall, possessed communist 
propaganda 

1932 

61-7085 

circular - referred to meeting of 

1932 


Soviet Union, NYC 


61-7089 

article - NY Times on Nills Christian 
Mikkelsen Kyar 

1932 

61-7126 

circular of State Farmer - Labor 
Convention 

1924 

61-7141 

The "Worker" 

1943 

61-7166 

’ circular of the Communist Party, 
Stockton, California 

1943 

61-7168 

"The Moscow Trial" (trial of British 
engineers) 

1933 

61-7176 

"Communism and the Roosevelt Brain 
Trust” (pamphlet) 

1933 

61-7218 

"The Soldier’s Voice" 

1933 
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61-7319 


"The Fisk Worker" 

1934 

61-7362-36 end. 


subscribers to "Karpatska Rus" 

(not indexed) 

1944 

61-7460 


"La Revista Catoliea" (periodical) 

1935 - 1942 

61-7469 


Oscar Radamacher, distributed 
radical literature 

1935 

61-7489 


’’Red 'Watch" (circular) 

1935 

61-7537 


Subscription blank for "The South Today", 
organ of the League for Southern Labor 

1936 

61-7608 


"Uncensored" 

1939 - 1942 

61-7828 


Patria (weekly) 

1940 

61-7882 


"Subversive News Week n 

1940 

61-7905 


"Deutsche Wochenschrift" published 
by Eugene Gerssler 

1940 - 1945 

61-8157 


’’The Broom" (scandal sheet) copies 
, of publication 

1939 - 1952 

61-8231 

4 

"The Next Nine Years" published by 
Kosmos Press 

1940 

61-8346 


"Friday" ’ 

1939 - 1942 

61-8464 


"The Wayshower" 

1940 - 1943 

61-8656 


"The New American Order" published 
by Kenneth A. Brown 

1941 - 1942 

61-8691 


"The Wailing Wall" disseminated by 

1940 



Martin J. Isele 


61-8836 - 


Thomas M. McVeach, manager and 
publisher of "New Freedom" 

1940 

61-9023 


Mystic Book Shop, propaganda outlet 

1940 

61-9178 

* 

"The Commonwealth" (publication) 

1939 - 1958 

61-9182 sub A 


"New Masses" 

1940 - 1951 

61-9358 


"News Letter" of News Research 

Service Inc. 

1940 - 1945 

61-10170 Sub A & end. 

"People’s World" 

1942 - 1972 

61-10355 Sub A & end. 

"The Fifth Column” - misc pamphlets 
published by the Constitutional 

Educational League, Inc. 

1939 - 1970 

61-10406 


"The Fiery Cross" 

1940 - 1972 

61-10511 


"Money" (magazine) 

1940,- 1945 

61-10524 


Arden Hoover, distributed communist 
literature 

1940 

61-10532 


circular "Don’t be a Sucker" for meeting 
sponsored by Tioga Youth Council 

1940 

61-10549 


"The Booster" (books) 

1940 


-20 



J 

M * * ** 

* • 


61-10570 

pamphlet distributed by the Harris 

1940 


Monetary System 


61-10598 

"What Next America" 

1940 

61-10661 

"The Voice of the People" edited by 

1940 


E. D. Goodfellow 


61-10728 

"The New Witness" (pamphlet) 

1940 

61-10780 

"Party News" 

1938 - 1942 


61-10801 

pamphlet for demonstration of Hunger 

1938 - 1942 



Marchers sponsored by the Unemployed 




Council 



61-10815 

Wochenblatt (newspaper) 

1941 - 1942 


61-10831 

Newsletter 

1942 


61-10833 

"Benefactor" 

1942 


61-10841 

"The Galilean" (publication) 

1942 


61-10865 

"Smear's Pinko Twins: 'Nation', 

1942 



'New Republic'" (artdcle) 



61-10879 

"The .New Appeal'" 

1942 


61-10880 

"The Chicago Socialist" 

1942 


61-10940 

War Time Propaganda 

1943 


61-10948 

Wartime Propaganda 

1943 


61-10973 

"The Washington Eagle" (newspaper) 

1944 


61-10974 

"People" . ' 

1945 - 1955 



-21- 







tfMSONM *10 10 

MO «♦>! * 

'M I'FH M'ATKS WHR.NXrll 

Memorandum 

HR. WAXKARV 


I'M IT! 'i M'ATKS Cl 


v.XMENT 


Muo.v 


E. W. MCCOY 


(-rdd 


date: APRIL 13, 1972 


SUBJECT 


NATIONAL stolen PROPERTY FILE ( ^ G 

^f c/w 7-A^—r 

The only part of the National Stolen Property File 
remaining is that pertaining to Secu rit ie s. No entries 
have been made in this file since March 1967. All entries 
after that date have been entered in N.C.I.C. Current 
•N.C.I.C, regulations state that unrecovered Securities 
will be retained for the balance of the year entered, 
plus four. This time has elapsed for the index_.cards 
we have retained ahd^ccdrTdingLy-Ctliey37iIl ~ b e destr oy ed . 
The tick-o-meter count on these cards is 63,418. 


• a Tolsun 

.n -Fcfl 

P IMsen „_\d 

jVlohr 

' Bishop 

Miller, E.S. 

Callahan 

Caspor 

Conrad 

Daibcy 

Cleveland _ 

. a j — — 

l/ [/ Walters 

Soyars - 

Tele. Room 

- Holmes 

Gandy 


RECOMMENDATION: 


For information. 




JWA : dmh 
(3) 





Will'd'? /V> 



yndt!- 


* vv ' • v . 


, J il 


bd-32 F4 

I'-’Cvr 

m « ao i97g “ 


**"***** m-i’sfssm 


^SMajA 


<<& 


AW 19 1972 


0 ^ 


records 




OFHOHAl IORM MO, 10 

MAT 1962 IDItlON 

0»A GIN. tIO. MO, 3T ^ 

V - UNITED STATES 


A 


RNMENT 




Memorandum 


to : Mr. Waik 


FROM 


DATE: 4/11/72 


ubject: PROPOSED DE STRUCTION OF / FILE 64-32001 SUB 1, UNITED 
STATES COMMUNICATIONS INTELLIGENCE COORDINATING 
COMMITTEE' - PERSONNEL, 

BY THE RECORDS DISPOSAL COMMITTEE s~' 

FILES AND COMMUNICATIONS DIVISION fe— 




'Colson _ 

Felt 

Campbell 

Rosen 

Mofir 

fcbrtlnhnn .7J 
Casper —pH!!!. 

Conrad 

Dal bey 

Cleveland 

Ponder 

Bates y 

■~w»ftyTrrX.. 
Walters — — , 

Soyars 

Tele. Room . 

Holmes 

Gandy - 


File Number 64-32001 Sub 1 entitled "United 
States Communications Intelligence Coordinating Committee - 
Personnel" occupies three filing cabinets of badly needed 
space. The material in this file consists of Personnel 
Security Questionnaires (PSQ) on thousands of individuals % 

and letters which contain lists of names for indexing pur- 
poses, These PSQs and letters Were submitted by the Depart- 
ments of Array, Navy and Air Force for the purpose . of having 
names of individuals, who were cleared for special intelli- 
gence work, ^indexed in the Bureau’s indices. )? 

« - 

A 

This program was discontinued by these agencies 
9/7/67, inasmuch as it proved to be unproductive and served 
no useful purpose. All of the names contained in the afore- ' 
mentioned file have been deindexed. Also, t hree bu lky en- 
c losur es to this file, which contain lists of names which 
were never indexed, should be destroyed. Archival authority 
is not necessary for the destruction of this material, inasmuch 
as the Bureau has standing authority to destroy material of 
a name check -nature.' Copies of j the memorandums authorizing 
discontinuance of this program are attached. The Files and 
Communications Division recommends the destruction of this a 
file. The views and recommendations of the Domes t ic^InteLli-r-Aii;-: 
gence Division should be obtained.- \ / / 

: * ■ i7.J )fa t NWi 

RECOMMENDATIONS : / X , / \ 




l 0 v That the aforementioned material, submitt/ed 
by the Army,. .Navy and Air .Force, contained in file number 
64-32001 Sub 1 be destroyed in order to reclaim three cabinets 
of badly needed filing space, inasmuch as this material no 
longer possesses sufficient value to merit retention. 

1 - Domestic Intelligence Division ,/l // » 

En&lbsureif ' s 


Enfeljbsures"' : V iftk 

iiws. m s is . „• s ; T4 -I^t^ecorded 

OlpptMI V: tV.^K „„„ 

APR T9 1972 


(continued over) 





tom 




* 


# 


Memorandum E«W« McCoy to Mr.Waikart 

RE: Proposed Destruction of Pile 64-32001 Sub 1 United 

r^? + C0 “ U S iCatl0n ? Intelli sence Coordinating 
Committee - Personnel, & 

By the Records Disposal Committee 

Files and Communications Division 

(RECOMMENDATIONS: continued) 

Securitv «?• material submitted by the National 

retained. y ’ . hl h 7 be contained in this file, be 


Domestic rfLJ hat tlle „ views and recommendations of the 
Domestic Intelligence Division be obtained „ 


s' J 






\S/V ^ tOl-lP -iuL £%£, 

'.ft&slSW UE q. y -V? - 7 2r cr&7& , J 


.~»k+4Jt-K. 


OPTIONAL FORM NO. 10 3010- 

M^t* 1962 EOiriON 
G3A GEN. REG, NO. 27 

UNITED STATESmyVERNME 

Memorandum 


UNITED STATESWWERNMENT 


* 


FROM 


UBJECT : 


fc\\ 





DATE: 5/3.Q./72 


E.W. McCoy/^ 


Felt 

Mohr 

Rosen 

Bates 

Bishop 

Callahan 

Campbell 

Casper 

Cleveland 

Conrad 

Dalbey 

Miller, E. S. 

Ponder 

Soyars 

Waikart 

Walters 

Tele Room _ 

Holmes 

Gandy 


}\/ P ROPOSE D— REV.I'EI'L.AND D.IgPOSAL O^APE^RECORDINGS. AND 
^^HOJiOGRAPELJElECDRDS^FOIl,, ^^D :REER0DUC.3LIQH,,^lilA.INTA][NED 
f j ir^iiE'E'm KG n^jr^O FfHE. reggeds^raiich 
FILE^AND_C0Mf,nMlGZTJ0N^3)IXISI0N 
- BY T HE>feECORDS DISP OSAL .CO M MITTE E^ 


The Filing Unit in the Records Branch of the Files 
and Communications Division presently maintains 64 miscellaneous 
items. of tape recordings and phonograph records for sound 
reproduction. A tabulation of these items is attached. Most 
of these items do not appear to have sufficient historical, in- 
vestigative, intelligence and administrative value to merit re- 
tention, Many of the recordings have been transcribed and placed 
in the substantive case files* However, a thorough search of 
indices and abstracts fails to indicate that any action was 
taken to transcribe or use the material for which a file number 
could not be found. 

It is proposed that the attached tabulation of items J 

be reviewed and that annotations be placed thereon by the I 

respective divisions, indicating which items should be retained 
or destroyed. 



RECOMMENDATION : 


Q i 


fit 


That this matter be referred to Training Division, 
Domestic Intelligence Division, General Investigative Division 
and Crime Records Division and that appropriate notations be 
made by each division as to the disposition which should be made 
of pertinent recording material maintained in the Filing lUhill . 
of the Records Branch, REC-6Q ^ — iff U ^ 

1 - Training Division . W 

1 - Domestic Intelligence Division ^ 

1 - General investigative Division 

1 - Crime Records Division . ^ !/ # *3 J 

' ■ E .14 IK! CWiitn-,,* 

Enclosure V, 




mL> 


OTBrjtw 
(7) , 



0*0 *3 1 
»« RJM - Q0^ 7972 


A I * f * 



m /\ 1 iP* w S. 











TAPE RECORDINGS 


DESCRIPTION 

FBINA Graduation Exercises, 62nd 
Session 

Spanish Test, Part 1&2 National 
Academy 

Speech for C,D, Deloach, Ereedoms 
Foundation Program 
"At Issue" Francis G, Biddle, guest 
(former AG) "Spies, Security & FBI 
Files" ML - TV (ABC) 

"The Third Ear", Armstrong Circle 
Theater WRC - TV 

"Meet The Press" Atty, Gen, William 
Rogers, guest EC - TV (NBC) 

NA Graduation 
NA Graduation 


RECORDS 


DESCRIPTION 


11-6-58. 


FM HO. TEAKSCRIBED 



1-4-11048 Yes 


2-16-54 


66-04-1966 /Hr&j 


4-22-59 


2-10-54 


t) ^62-90412 


NO 


,; l S' . A? 
I ' 4/ a ' ,S' 

i $ q 


? 100-105022-22 0 


2-7-56 No file no, 

4-13-58 94-38139-32 




No \ 

Yes ^ 

I>1 

N) 


si No * 


6-8-56 

11-18-55 


1-4-10418 

1-4-10323 


C-- 

U ri ♦/’ 




Yes 

Yes M 


FILE NO. 


p :; -T P 

c*< ; ' o: 

V l , 1 TRANSCRIBED^ 


11-28-51, 


No date 


Gymnasium exercises for NPA classes , 
#l-#4 

Subject- Walter David Lowenfels, was,; 
IS-C, Smith Act of 1940 
Transcription of Recording made by 
Dallas, Texas, P.D, Me eting of Herbert 
.1 [ pN)i and ) 

;ph) at Herbert's Hideout, , , 

ln rai Do 

OTcene # uns 




2/5,6,10,11/47 Ho file no. 



fSl, ua«j| 


100-1110-93 


75147-12-50,52 



f NQj 



& 

“ tl lII 

m 


Cm >W t % Wy * ^ 

P/typ, S’ ej dCi/kJ ^ Oh (imd# /§0o, 

§kMdj 'Jw AimJl PJk it$m. 4jf ifyp 


DESCRIPTION 

DATE 

yjA 

FILE NO. 

TRANSCRIBED 

Speech made by Joseph Hanson, Business 
Manager of the "Militant". Dub of 

11-2-51® 

Y 

' 100-13359-24 p,12 

No Pk 

Tane furnished by Mpu, 

Secret meeting of parry Bridges!® other No date rv 


JHo file no, 


Left-wing union officials at Hotel New 

y 

r 



Yorker. Dubs of Records made by McCarran 

% 



Committee 

NPA Graduation 

4-15-44 


1-4-6111 thru 6119 

Yes 

22nd NPA Graduation 

7-17-43 


1-4-5590,5595 

Yes 

NPA Graduation 

7-22-44 


1-4-6382 

Yes 

NPA Graduation 

10-23-43 


1-4-5777,5782 

Yes 

#265-#270 Not labeled 

No date ' 


No file no, 




V 





■August IS, 1972 


\ vyW *- 


R«tf6 . • _ . 

to % & 



1 * ' jQ j | _ l . 

BedaraX Bureau -of Investigation 

Washington, £> O. V 1 > [* 

Bear Mr* • W '*•• 

l, , , . , ,„ l. „, , ., , ., , MM , , , ., , M,„, , ,„„ r . „ , J , W fc - 

. ■ ' I have .received jour suggestion regarding^©... 
disposition of. certain f&e£ in field offices after five. years* 
Consideration is being afforded this proposal and yon MU b&i. 
advised of the final deaisioh in the scatter, ■•. •/ ' 

l> * " ‘ ’’ 

The interest 'which prompted yon to suBniii?M> 
this idea to: me is Indeed appreciated* " ■ 


AUlUB 1972 


. Sincerely yours, . 

I>« .Patrick Gray III 

I«; Patrick Gray,. HI 
Acting Director 


/T % ■ 




c'* r ?\fQ ' 


MU \ Vj(f * 

\A r >- 


> \.V » 

$ ** >$v 

> v '* 


Felt 

Bates 

! Bishop 

Callahan 

Campbell 

Cleveland 

. Conrad - 

Dal bey 

Jenkins , — 2— 

Marshall 

Miller* E.S. _ 

, Ponder 

’ Soyars 

if Walters 

! Tele. Room — 
Mr. Kinli&lSL 
i Mr. ArmstrongJ-. 

Ms. Herwig I 

Mrs. Neenan 2!_ 


2 “ .Washington Field Office g • 1 U X}% 

. 1 - Field personnel file / ' j’L •, • * 

1 - Suggestion file , 

L - Personnel file of SA I \T/P^ I 

^ ML: car M - 7 / Iff 7 

( 6 ) ^ (Suggestion 74-73 dated 7/28/72) / ^“T 

NOTE: Suggests destruction^ all files after five years in Unknown ’ 

,/>' . Subject (Unsub) cases in. all criminal classifica&pns.'Binee statute 

of nmitaticjiis has run and retention of such files serves no practical or 
evidentiary purpose. All auxiliary office files, both Urisub and subject cases 
m all criminal categories should also be destroyed after five years. 

V ■ U Up ' 

WV f'2> Suggestion. is being acknowledged, since additional n 

kHri^.^Wc^ 1 if ™£ esSELr y h y the Office of Legal Counsel.' 

"mail roomEO if Retype unit CM - ! f * (J 




✓» * 


EmpIpyeefSo^ifSstion 

FD-25jJ.''(Rev. g-ll-Sgf 


I 


‘<0 

^ ^ ' 

•% b 7 C 


Dare 


to: ACTING 

From: 

Suggester's name) 

Division of Assignment 

Director, FBI 

SA 



WFO 


-*— rr- 


7/28/72 


JGGES-TJLOhU 

^&§trjict i,o,n_,o f ^rll files after five 

cases in all^criminal classifications s i^^s t al^t e^fnCimTt a* 


y^fijnknc 


years intfuriknown Subject 


tiorisF"5as imnandH^ serves no practical 

or evidentiary purpose* All auxiliary office files, both 
Unsub and subject cases, in all criminal categories also should 
be destroyed after five years. 


jjgsfffuajoA 

Current practice or rule (Include manual citation as well as facts)]? lies and reCOrdS are destroyed 

when five years of age in certain conditions. Part II Section 3, 
Rules and Regulations, d(3) Unsub Subject 15,, 26, 52, 70 and 87, 


Advantages of suggestion and annual savings (include basis for estimate) 

With accumulation of files, office space is at a premium. 
With destruction of subh files following expiration of 
statute of limitations, the monetary cost per square foot 
for storage would be reduced and clerical personnel 
handling such files could be assigned other duties. It is 
estimated that field~wide the Bureau could realize savings 
in the thousands of dollars annually, 7, 

SM _ 



Disadvantages of suggestion 


None known. 


(> (*- 3 X -I//2 


© AUG 1 6 1972 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature bv^me^my heirs, or 
assigns upon the United States. 1 understand that I will be considered fnr rrmr lu<t> fieri award n#»'v If mv snanpstlon^S^ , d'oylTfe'd' l,llllt, » 
within two years after submission.) 

CElMr. ClMrs. □ 


JMlss 




Signature and Title of Sugg es ter 

Recommendations and vision Head Recommend favorable adoption because a 

considerable /saving^of file space would accrue. Further, there ap- 
pears no purppl^JiW £se&#e.d in retention p#, these casjas once Statute 
of Limitatii 


b 6 
“ b 7 C 



Oju 


»’ J * 

:<*■ £, 


6f,;v3.r , 



(Do not writ© in this space - 


cth u|e n JLyj) 


use 

8 


* 


^Bureau 2-WFO (1-66- 


)ert - . K unk< g£ nature and S AC. 

!(, M f|4 

*% /_ 

(1- Personnel File) 


/ 



July %S, 1972 


■ y:<u I < ■ 
- .1 '• *' 

' ^ <0 




-:®; , ; 


; 5U.;/ 

: 


. vjS* .s- ' . 


• • •. 3»- ' 

1 ('•'■' ^Sl* v 

. • -k ;v-v.- ,: 

<0 * .' v \V 


Felt 

Baton 

Bishop 

Callahan 

Campbell 

Cleveland 

Conrad . t 
Dal boy / 2£ 

■Tonkird -J 

Marshall'^rzil 
Hiller, E.S. JL 

Ponder 1 J 

Soyars ■ 

Walters 

Tele. Room 

Mr. Kinley 

Mr. Armstrong. 

Ms. Hcrwig 

Mrs. Neenan _ 


PROPOSED CHANGE IN 
; MANUAL OF RULES AND REGULATIONS 


c » '• * i ' , ' 

To save clerical time, Part n, Section 3, Item 5dS, Page Mb; 
should be deleted: . V 

(3) To facilitate destruction when five years old, the unknown 
subject files in the 15, 26, 52, 70* and 87 classifications . 
may be recorded on the left side of the file cover* E a 
•j , case Is reopened and the subject is identified, this file 
■ ’ . number m«st be removed from the consolidated file cover* 


!*V 

■S©- 

h 




1 - Mr. Ponder . . . > ' ' o 

1 - Mr. J. E. Reilly < ! ‘ ' ■ »6 ' g 

TAK:wss^V • ‘ b7c • c . 

(6) n | 

NOTE: Based on Suggestion 906-72 submitted by| | 5= 

^ Oklahoma City Office. In view of recent streamlining of jg ■ 
{ ; ‘ ; five year destruction rules in auxiliary offices relating to *£> 

, ' ; classifications 15, 26, 52, 70,- arid 87, it is now necessary . 

;i - ;; . . ; to review entire consolidated volume for destruction purposes, 
f ' In view of the above, the listing of file numbers in unknown j 
; .subject cases in the above classifications on front, of 


■ u*> ■' S 

j ’ -X 

%A ■ ^ 

o 

Cei 1 
w pi 

J m VV .CP 
* . . 4/1, / 


^consolidated file cover would no longer facilitate destruction.', j 

© ' ;< , ? s • , ' ;• 

S .< 7/ ■ ■ : I 

^ :• /v * ■ ■ * ... ;? - *'• ' 


fofcv-' 


V / 

- , » *s 


A ' 


// •*! 





2WRECORDE'? 
376 JUL 18 1972 

I a i . ~ • - ■ 





r 


| ^ew> ■v^arnrh «r«na c»»^ 

c {NOT RECORDED. 



<nqt recorded 
' ytt W2 




MM 


’E UNIT I I f 



Return. -Q 5302 


July 3, I9'T 2 

t.v;;rrc,< r.T/.r 

•A AiA J jw- W <- * 4 i <LJ 


Felt 

Bates 

Bishop 

Callahan 

Campbell 

Cleveland 

Conrad 

Dal bey 

Jenkins 

Marshall __ 

Miller, E.S. __ 

Ponder 

Soyara 

Walters 

Tele. Room 

Mr. Kinley 

Mr. Armstrong. 
Ms. Hcrwig _ 
Mrs. Neenan _ 




Mlss l | ' b 6 

Feaersi bureau of Investigation • b7c 
Oklahoma City, Oklahoma 

Dear lass 

The suggestions submitted by you have been received 
that a particular item in the Manual of Pules and Beguiations be 
deleted and that certain photographs be retained for a particular 
purpose. I am pleased to advise you the first proposal is being 
adopted and steps will be taken to place it into effect. It -has been, 
decided the disadvantages involved in the second idea militate 
against approval. 

The interest which led you to submit yo^6b§ervationi 
to me on these ..matters is indeed appreciated. ' 


V»« ■■ ■*» VhhO'K* 

- PiP-2 



2 t- Oklahoma City 

1 - Field personnel file 
1 - Suggestion file 

1 - Personnel file of Miss I 
t/'ML:car r0 

(6) C? (Sug 


Sincerely yours, 

h> Patrick Gray III 

L. Patrick Cray, III 
Acting Director 




\j 

\i i 

1 

■>N ! 


Ml 

^1 








/g /) 

r/iK h\ » * k± vr ! t C 

a** y .j 1 -I vn 



( 6 ) Cj (Suggestions J06- 72 and, 907-72 ’dated 6/21/72) 

NOTE: Suggestion 906-72 propose^^M^rui^oi Rules and Regulations, Part H, 
Section 3, page lib, (8) - "To facilitate destruction when five years 
old, the unknown subject files in the 15, 26, 52, 70 and 87 classifications 
ma y be recorded on the ‘loft side of the file cover* If & ca.se is reopened 
I III! 1 0 1070 (NOTE continued on page 2) /, 

JMhBm-ES I wM&ETYPE ‘PNTT Tl jj 




Miss 


NOTE (Continued) 

and the subject is identified, this file number must be removed from the 
consolidated file cover, ” Suggester states all files in a consolidated section 
must now be reviewed in these categories for destruction under the five-year 
rule, so it would appear to be a waste of clerical time to list the unknown 
subj ect file numbers as stated above. 

Chief Clerk's Desk, Training Division, agrees noting that, 
in view of new five-year destruction rules covering all files in the 
classifications mentioned, it would appear these numbers would no longer 
be necessary to facilitate file destruction and there would be a saving of 
clerical time if this practice were eliminated. On approval, this letter will 
serve -as authority for Chief Clerk's Desk to make necessary manual revisions. 

Suggestion 907-72 recommends, when destroying files under 
the five-year rule, photographs be placed in separate containers rather than J 
destoying them. Photographs would be used by Agents when needing 
look-alike photographs to display to witnesses during course of investigations. 

ji 

While General Investigative Division concurs with idea, Chief 1 
Clerk's Desk pointed out vast majority of files can be destroyed only in j 

auxiliary offices under five-year destruction rule. It would not appear these 
photographs would be pertinent for use as proposed in auxiliary offices to 
institute a suspect photograph repository. In addition, procedure would | 

require maintenance of a special indices or addition of a notation on existing ' j 
index cards that photographs were retained. Training Division recommends 
this idea not be approved. • j 


4 

* * 
: J 


- 2 - 



Employee Suggestion 
KD-232 (Rev. 5 - . 1-59) 




y b6 




June 21, 1972 


From: (Suggesler's name) 


Director, FBI 
SUGGESTION 


Division of Assignment 

Oklahoma City 


The following be deleted from Manual of Rules and Regulations, 

Part II, Section 3, page lib (8) - "To facilitate destruction when 
five years old, the unknown subject files in the 15, 26, 52, 70 and 
87 classifications may be recorded on the left side of the file cover. 
Ix a case is reopened and the subject is identified, this file number 
must be removed from the consolidated file cover," All files in a 
consolidated section must now be reviewed in these categories for 
destruction under the five-year rule, so it would appear to be a 
waste of clerical time to list the unknown subject file numbers as 
stated above. 

/0r De§Tatu:«T? d n m Pa. 6 ~ 6-?** 

— — aa h — ** y — — - 

Current practice or rule (Include manual citation as well as facts) jj 

Manual citation stated above. 

2 L : : p_ 

Advantages of suggestion and annual savings (include basis for estimate) 

Save clerical time in listing unknown subject file numbers wherfX, a 


consolidating tiles. 


*' v -** 


y/h v « ft* \ A. 

L' m *i/.« 




’2.0 J 


Disadvantages of suggestion 

None 


IW* _ . V 

h.iul 6 m ! 


\ 




;The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 

assigns upon the United States. I understand that I will be considered for any Jil ‘ ‘ Ited 

within two years after submission.) 

1.. I Mr. 1 1 Mrs, i X 1 Ml so ■ ■ — ^ ^ 

Signature and Tltle^of Suggester^^ ^ 

Recommendations and comments at Division Head Office SBfViCtiS Manag'd’ 

Suggestion merits consideration and I recommend adoption. b s 

• (}aa,\.&'L/L d « d&t'un-x... 

rA i Signature and Title 




(Do not write in this space - for Bureau use only) 


ORIGINAL FILED 


Employefi'ijugqesiVan 
KD-252 (Rev. 9 -1 f-S9) 


' /■ 

V 

'66- b6 

b'7C 


From: (Suggester's name) 


Director, FBI 


SUGGESTION 


‘ June 21, 1972 

(Division of Assignment 

Oklahoma City 


It is suggested that when destroying files under the five-year 
rule that photographs be placed in separate containers rather 
than destroying them for use by Agents when needing look-a-like 
photographs to display to witnesses during course of investigations. 


« <? Tso n £> y lS>u & ea 


Cf 






| 

l Current practice or rule (Include manual citation as well as facts) Agents revi€W fUeS for photo - 

graphs, obtain them from Law Enforcement Agencies, and often ham. 
photographer make copies. No Manual citation. !J 


Advantages of suggestion and annual savings (include basis for estimate) 


Agents would have supply of photographs readily available when 
needing look-a-like photographs. 
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Disadvantages of suggestion 

None 


(The use by the United States of my suggestion shall not form the basts of a further claim of any nature by me, my heirs, or 

assigns upon the United States. 1 understand that I will be considered for any ’ " ' 

within two years after submission.) 

□ Mr, I i'i I Mrs, lx l uia. -J 


Recommendations and comments of Division Head 


ice- service Tdanager 


Suggestion appears feasible and I recommend, adoption. 


(Do not write in this space - for Bureau use only) 


^ V 


Ik&d. Cs cMi.-i 


Signature and Title 
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* * UNITED ‘STATES C^VERNMENT 

Memorandum 


DATE: 8/13/72 


from : p. F. O'Connell ft ((2? . q ~ 

DJ}o&f<LuMrl !<l 

subject: PROPOSED DESTJRUGTIOlS^OF-MISCEIaLANEOUS^FJLES 
IlTTHEM feSPIONAGE) CLASSIFICATION 

FirESAND COMMUNICATIONS DIVISION 


Felt- — 

Bates — -i— 

Bishop ' 

Callahan 

Campbell 

Cleveland 

Conrad 

Dalbey 

Jenkins, a A- 
Marshal ^/ V 
Miller, EjS. _ 

Ponder _! 

•Soyars 

Walters 

Tele. Room _ 

.Mr. Kinley 

Mr. Armstrong 

iMs. Herwig 

-Mrs. Neenan _ 


A survey was made, of cases in the 65 (Espionage) classification for 
the purpose of identifying and isolating files containing miscellaneous , 
information concerning -alleged wartime espionage activity which no longer 
possesses sufficient historical, investigative, intelligence or reference r~ 

value to merit retention. It is proposed that files in the above category . ( 

in which investigation was predicated upon rumor, nebulous complaints and \ 

non-specific allegations, be destroyed. ■ All of the files proposed for 
destruction are over 25 years old; include an abundance of old German files; 
have been extensively de-indexed and consist primarily of initial correspondence 
or preliminary investigative reports all of which fail to possess any current 
value in the Bureau's operations. No prosecutive action occurred in any of 
these cases and many of the files were opened merely for record purposes. 

The proposed destruction of these files would include material in the 65-0 
general file, 65-0 Sub A files and files containing very early Japanese alien 
activities, which were concluded in the 1920's. All of the files proposed for 
destruction will in no way hinder or. adversely affect the Bureau's operations 
or responsibility as an investigative organization including- the performance 
of name checks pursuant to requests received from other government agencies,^ 


All files* containing, derogatory information, including .major cases 
as well as.files^'ertaining to diplomatic establishments and personalities 
and files pertaining'tq relationships between countries will be retained. 
Additionally, al£$iles in which the subject is identified that contain elements 
of an espionage violation will be retained. It is conservatively estimated 
that 35 six-drawer cabinets of filing space will be reclaimed and approximately 
25, 000 main inde&J cards. can bW de str oyed in the General Index. (It is noted . 
that material in this classification over 25 yearseflgl^oimts to 136 six;-drawer 
cabinets.) Across section, of files indicative of’ttie type *L PL . 




and is at 


Archival aiithqr|t;^'^^|^%|j^ec(iii| , ed since destruction will involve original 
& „ records. Request for/Mbnival^&lfe’ization will be submitted sed^aobeivi j 


EncIOsure-T 
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Memorandum O* Connell to Mr. Marshall 
Re: PROPOSED DESTRUCTION OF MISCELLANEOUS FILES 
IN .THE 65 (ESPIONAGE) CLASSIFICATION ; ' 

BY THE RECORDS DISPOSAL COMMITTEE 
FILES AND COMMUNICATIONS DIVISION 


RECOMMENDATIONS: 

(1) That miscellaneous files in the 65 (Espionage) classification 
which no longer possess sufficient historical, investigative, intelligence 
or reference value to merit retention be destroyed. 


(2) That this memorandum be referred to the Domestic Intelligence 
Division for its comments and recommendations'. 

. ;■ AW£N/iiU)A ?.3, 

(3) That a separate memorandum be submitted requesting Archival 
authorization for disposal of this material upon the approval of this memorandum. 
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DESCRIPTION 



FILE NUMBER 


Correspondence from public 


Original, incorporated into Bureau letters, 
received from other government agencies, 
anonymous. Urged investigations and reported 
suspicious individuals, sights, sounds and 
business establishments - Enclosures of 
publications, misc. items. 

To Director, government agencies and 
prominent personalities. 


65-14799 

65-41401 

65-15587 

65-49342 

65-45374 

65-27794 

65-5341 

65-5340 

65-4943 

65-4559 

65-4555 

65-8151 

65-8973 

65-6452 


Interviews, Telephone Calls from Public 

Reported suspicious persons, business . 
establishments, noises, puzzle. 
Incorporated into Bureau memoranda and 
letters from Field Offices. 


65-45879 

65-4690 

65-5319 

65-17862 

65-14796 

65-11901 

65-11914 

65-40887 

65-45388 

65-49368 


Richmond to Norfolk case transfer form letter 
File transferred to Norfolk after establishment 
of that office. List attached. 


65-38976 

65-38918 

65-38959 


Photostatic strip containing brief summarization 
on German and other sympathizers furnished 
by Naval Intelligence and submitted by NYO 
for Custodial Detention. Bulky enclosure 
(100-2-3282) destroyed 4/3/46 after main case 


/ 7^: 40725 
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files were opened. Some files contain additional 
material concerning disposition. List attached. 
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Field Office form (pink) noting date case received, 
source or complainant and Summary of Complaint. 

Local Police Department advised and case 
placed in deferred status. 1 serial 

Carrier Pigeon #’s 

Correspondence from public, Bureau report 
indicating activities not detrimental 

Police Department investigations 

Police Department Report; Field Office form 
letter noting referral to Police, case closed by 
authority of SAC; Field Office letter containing 
same data. 

Address 

Light Signals from YWCA Building 

305 East 84th St. , NYC - Unsub operator of 
short-wave radio 

232 Broad Avenue, Wilmington, Cal. ; Unsubs; 
Hazel’s 

404 Riverside Drive, NYC; Unsubs, Photographing 
Hudson River Water Front 

Bureau reports and letters, correspondence from the 
public concerning suspicious incidents 

License #’s (auto) 

Correspondence from public, Navy Department 
regarding fsuspl.’cious photographing, radio 
transmitting and other activities of automobile 
occupants 

Japanese Situation and Alien Activities 1920 - 1922 
Bureau reports, letters, newspaper clippings 


SIS Files 

Reports, letters from Mexico, Cuba, Uruguay, 
Brazil, Argentina regarding pro-Nazi sympathies, 

- 2 - 


65-38418 


65-42248 

65-38677 


65-39693 

65-43966 

65-43078 

65-41272 


65-45394 

65-43042 

65-45371 

65-41484 


65-32124 

65-39711 

65-43031 

65-40506 

65-311 

65-498 

65-506 

65-524 

65-38442 

65-55848 

65-54955 

65-42348 

(continued) 


,1 


£ 

(continued) 




repatriated German nationals, alleged German 
espionage activities. 


65-55904 

65-17907 

65-45969 

65-44699 


Newspaper clippings 

Related to subject of file 

Destroy also 65-748 sub A (26 sections) 

Newspaper 

New York Daily Mirror 2/23/42, contained 
suspicious message. Received from Naval 
intelligence. 

Ships, Crew Lists, Vessels 

Bureau reports, letters, ONI, State Department, 
Coast Guard correspondence, SIS reports 
regarding activities of Swedish, Russian, Swiss, 
Austrian & Spanish vessels; Lab work sheet 
regarding possible code - neg. 1 


65-45951 

65447579 

65-40502 

65-9816 


65-40899 


65-50652 

65-39600 

65-39690 

65-57559 

65-54209 

65-54969 

65-54948 

65-42266 


Motor Boat Sonreed No. 5 B 829 


65-36725 


Anonymous letter reporting suspicious radio 
set on boat and flashing lights 


Photographs, Film 

, Bureau reports, memoranda, correspondence 
from public, alien enemy release from AG. 
Subjects apprehended or interviewed for taking 
photographs in restricted, shipping, military and 
defense plant areas. Subject's request for return 
of film. No evidence of espionage and prosecution 
declined by USA. 


65-45376. 

65-8127 

65-43071 

65-42243 

65-45366 

65-45363 

65-41448 

65-41413 

65-39745 

65-43939 
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Short Wave Radio, Radio Transmitter 65-39702 

65-39752 

Bureau report, letters from Field Offices and 65-40494 

FCC concerning radio transmitters, Italian 65-42297 

language broadcasts received on short-wave 65-42263 

receivers, disturbance on local station possibly 65-45939 

caused by interruption for coded messages. 


Radio Station .. 

Radio Station BRE, South America Radio Station 
Rakovica (not ideindexed), monitoring of Radio 
Station SV9CD, San Juan Radio Station 1180, 

Aerovias Nacionales Ltd, P. R. , Radio Station M-16, 
Radio Station WGR, Buffalo, Miscellaneous radio 
stations 

Bureau reports, memoranda, correspondence from 
the public, FCC regarding suspicious broadcasts 


Unknown Subject ' 65-45902 

• 65-45884 

Bureau reports, memoranda, Office of Censorship 65-44611 
reports concerning miscellaneous suspicious 65-42234 

activities, radio broadcasts, notes, articles, 65-40917 

individuals, inquiries, airplanes, organizations, 65-40897 

business establishments, thefts, boats, maps, 65-35591 • 

tubes, lights, poisoned water. Lab reports con- , 65-34820 

taining work sheets and original evidence. 65-30769 


65-17853 

65-15605 

65-5314 

65-55927 

65-43937 

65-43064 

65-44080 


Known Subjects - Espionage, G,R,I, Portugese, 65-15566 

Miscellaneous 65-31412 

-Foreign Funds - General . 65-39665 

-Internal Security - G, I, J, F 65-39723 

-German Activities in the US - Subversive 65-42317 
Activities 65-41416 

65-40431 

Subjects regarded as suspicious due to actions and 65-45370 

statements. Results of Police Department investiga- 65-45362 

tion. 65-41452 

65-40907 
65-39686 


65-38939 

65-50023 

65-44039 

65-42301 

65-41410 

65-40404 

65-9313 

65-41238 

65-44622 
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Censorship 

Bureau memoranda, censorship reports, lab 
work sheets and .original evidence in postal and 
cable censorship cases containing unusual 
messages and possibly code. State Department 
communication on Portuguese censorship. 


65-45965 

65-43944 

65-45911 

65-43069 

65—44642 

65-44675 

65-43948 

65-54974 

65-55875 


Government Agencies 


Communications from MID, State, ONI, \__ 
concerning suspected German, Italian and 
Japanese agents and other individuals subject 
to suspicion. 


Correspondence to IRS, Air Reserve, PO Department 
to acknowledge or respond to inquiry. 


65-55947 

65-43988 

65-45369 

65-32175 

65-45406 

65-17866 

65-26012 

65-34401 

65-34445 

65-36455 

65-28381 

65-26021 

65-15572 

65-5355 

65-5347 


Unknown Subjects: Incomplete Name 

Bureau reports, memoranda, State, ONI con- 
cerning reported suspicious activities of following: 
Agent F 3154 
Spanish man and woman 
Henry — ; Paul — 

Prowler at US Naval Radio Station, Lualualei 
Baroness of German-Dutch descent 
German General 
Postal carrier 
Swedish meteorologists 


65-57175 

65-29421 

65-4970 

65-9777 

65-7701 

(§5-21613 

65-30782 

65-31006 


Administrative 

• _ 65-28929 

Bureau memoranda concerning status of investigations 65-53701 

65-41516 
65-41522 
65-44022 
65-42233 
65-40940 
65-34425 
65-38953 
65-11878 
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Suspicious articles, events 65-39713 

65-39727 

Bureau reports, memoranda, Lab work sheets, 65-43973 

original evidence concerning mysterious 65-43970 

landings, notes, cloth pouch, publication, 65-44042 

photographs, coins, flares, camps, airline, 65-44056 

telephone calls, films, etc. ’ 65-44061 

65-43020 

65-54930 

65-20610 

65-31427 

65-34856 


Miscellaneous items 


Pocatello Naval Ordnance Plant re secret weapon 
Hungarian immigrant desiring permanent residence 
Custodial Detention Subjects 

War Relocation Authority forms 

Log ** 

Mail cover 

■* 

Numerous Subjects 

Marie Lorentz 
Radio Station TTE 
Karl Bone 
Thomas Fox 


65-57536 

65-36128 

65-36825 

65-i42387 

65-48777 

65-43032 

65-34403 

65-5323 


65-9230 

65-54982 

'65-21585 

65-38775 
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THE FOLLOWING FILES CONSIST 
OF PHOTOSTATS FROM NAVAL INTELLIGENCE 
CONCERNING GERMAN SYMPATHIZERS 


65-39372 (Miss) (Mrs.) MueUer 

65-39373 Unsubs; John J. McCarthy 

65-39374 Jack Ravontichich 

65-39375 F. Beebe Townsend 

65-39376 C. O. Petherbridge 

65-39382 Heinrich Walter; Dr. Dierson 

65-39394 Unsub; George E. Post 

65-39395 A. P. Gilsdorf 

65-39399 Marvin H. Morris; 

Floyd D. Tylor ■ 

65-39403 Hartwell E. Winston 

65-39404 G. C. Outland 

65-39405 Herbert French 

65-39407 Harry J. . Van Andel 

65-39411 RusseUI. Townsend 

65-39412 Blair Lee Stuart 

65-39421 Holz Bach 

65-39422 J. E. Meginley 

65-39423 Henry W. Tiffany 

65-39424 Edgar H. ' Whitehurst 

65-39426 Robert H. Price 

65-39428 Teresa Catherine Ertel * 

65-39429 H. M. Myers 

65-39434 J. J. Parkerson 

65-39435 Alex Powellek 

65-39436 J. W. Schuerman 

65-39437 William A. White 

65-39438 Marvin K. Sykes 

65-39439 W. H. Tippen 

65-39440 Albert Emil Schmidt 

65-39441 Unsubs; S. C. Sutton j 

65-39451 E. R. Weigand * 

65-39452 Hunter W. Vaughan [fa 

65-39453 Roy Kumick 

65-39454 D. M. Hart 

65-39457 Dr. Robinson 

65-39458, — Reiter 

65-39461 Y. Takagi 

65-39565 Anthony J. Schmidt 


65-39470 

65-39471 

65-39476 

65-39477 

65-39512 

65-39515 

65-39521 

65-39522 

65-39533 

65-39534 

65-39541 

65-39545 

65-39549 

65-39550 

65-39551 

65-39554 

65-39561 

65-39596 

65-39778 

65-40364 


Gustave Lemart Lund 
Mrs. Beatrice Pine Ho 
Edward Staylight 
Roy W. Weaver 
John M. Behl 
John G; Witmer 
George Koontz 
H. Batleman 
Jane Bennett Wells 

— Isett 
Ernest Gretas 
Joseph Holmes 
Paul S. Baur 
John Hane 

William Henry Went 
Unsub; J. B. Watson 
Jacob Sackstein 
Lucille Saunders 
Richard Rich 
Unsub; Davis A. Robinson 
A. B. Fischborne 

— Schmidt 
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Enclosure 


/ // 3 


65-38918 

"Maurice” of Norfolk 

65-40792 

Berta Trostlen 

65-38959 

— Gilcher 

65-40793 

Richard Tilkes 

65-38976 

— Fishburn 

65-40794 

Thomas Cambre Thorn 

65-40717 

Bernhard Rozenhamper 

65-40795 

Hans Henry Thordsen 

65-40718 

A. (Roesner) Roesmeyer 

65-40798 

John Stromsdorfer 

65-40719 

Egmund Larsen 

65-40799 

Wedell 

65-40724 

William Von Roth 

65-40803 

A1 Wackerie 

65-40725 

Curt George Roberts 

65-40809 

Charles Mallet & Co. ; 

65-40726 

Hennryette K. Kuhn 


Charles Mallet 

65-40727 

Dora Lederer 

65-40811 

Richard Kretschmar 

65-40729 

Miss Ryder 

65-40816 ’ 

Victor Werskopf 

65-40730 

Louis XIV Antique Co. 

65-40819 

Harry Albert Schwartz 

65-40731 

Augusta E. Lipper 

65-40832 

Baron George Stein 

65-40733 

James Murray Malone 

65-40836 

Richard Henry Wipfler 

65-40734 

H. Marquardt 

65-40838 

Reinhold Ungern 

65-40736 

Kocelj 

65-40842 

Conrad Fisher 

6g-40737 

Kurt Mathis 

65-40844 

Dorothy Feeds 

65-40738 

* Baron & Baroness Maxov 

65-40850 

Anthony Faccenda 

65-40743 

Louis Ritterbusch 

65-40851 

Michel Feversinger 

65-40749 

A. A. Martinoff 

65-40861 

Paul Goldammer 

65-40751 

John Marken 

65-40860 . 

Rausch 

65-40753 

Harry E. Lester 

65-40862 

N. Garaude, 

65-40754 

Fred Kohl 

65-40864 

Synthetic Nitrogen 

65-40756 

65-40757 

Walter H. Mecklenlurg 
Antonio Ramirez de Krost 

65-40865 

Products Corp. 

Pfahler 

65-40760 

Karl Wilie 

65-40866 

Therese Donais 

65-40761 

William Ehmsen (Elimson) 

65-40867 

DeKimpe 

65-40763 

Bernard Arkin 

65-40869 

Gol(smann 

65-40764 

M. Kosick 

65-40878 

Mr/ Dumont 

65-40766 

Marie Durkin May 

65-40918 

Fritz Hausberger 

65-40767 

Hans Rummarrel ; 

65-41034 

Hugo Haneberg 

65-40768 

Walter Frederick Zeeh 

65-41036 

Mrs. Hamlin 

65-40775 

M. Arnold Vincent 

65-41045 

Richard Hagarth 

65-40777 

Cyrille Van Cantefen 

65-41047 

Angel Calderon 

65-40778 

Hans Henning Vondeosten (Mrs. ) 

65-40779 

Gustave Koppe 

65-41050 

Maria Helena 

65-40780 

Emil Voll 

65-41053 

P. Schuarz 

65-40781 

Herman Voro Borshel 

65-41062 

John Shoffi'el 

65-40783 

Mrs. Von Doming 

65-41(£(pf Franz (Fritz)' Himmel 

65-410761 . William Schoenig 

65-40785 

Schachma Moses Solomon 

65-40786 

Jan Sotes 

65-4108GP’'- - 

/ -Karl J. Hchuniacher, 

65-40789 

Ernest Schaal 

65 -4§t/ 

;•/ aka Gjeprge'^/C^cShwartz 

65-40790 

Fritz W; Sehaeler 

^ Isidor, H, •Schlo'ss'/^ 
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August 21, 1972 
PERSONAL ' 


Mr* 

Federal Bureau of Investigation 
"Washington, D. C. 


b6 
b 7 C 


Dear Sir. 


Campbell . 
Cleveland 

Conrad 

Dalbey. __ 
Jenkins 

Marshall ,» 

Miller, E.S 

Ponder 
Soy nrs , 

Walters 


Reference is made to your suggestion regarding the 
disposition of certain files in field offices after five year's. After 
evaluation* it lias been decided this proposal should not be approved 
because of the exceptions which would be necessary and the fact that 
the information contained in tills material may bo of values in inter 
cases,. " 

" ' ■ 1 appreciate the interest you displayed in giving me ' 

• the benefit of your thoughts on this matter, ^ : < 

- *J _ * t“. ' *s~ 

Sincerely yours, • , 

Iso Patrick Gray III 

b. Patrick Cray, III 
Acting Director 

2 - “Washington Fidld Office ^ 

1 - Field personnel file \ vT r ' 

I - Suggestion file — ^ . 

1) - Personnel file of SA| 

JfML:car r * i *.> V 

(6) . (Suggestion 74-73) 

NOTE: Based on memorandum T. J. Jenkins to Mr.- Felt, 8/17/72, re: 

Destruction pfBu reau Records - General, Suggestion '74-73 Submitted 
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FROM 


OPTIONAL FORM NO. 10 ^ # 5010 

MAY 1962 COITION 
CSA GEN. REG. NO. 27 

UNITED STATES C^ERNMI 

Memorandum 


UNITED STATES 


ERNMENT 


! 


Mr. Felt 


T. J. Jenkin 


DATE: August 17, 1972 




subject: DESTRUCTION OF. BURE AHJiECDRD.S^GENE RAL 
SUGGESTION 74-73 SUBMITTED BY 

i 7 Job 

SA| Jj7C 

WASHINGTON FIELD OFFICE. 


Felt - T 

Bates Al 

Bishop 

Callahan 

Campbell 

Cleveland 

Conrap 1 
Dalbeyy Jg %& 

Jenkins^§3 

Marshall J r 

Millei£&S 

Ponder 

Soyars 

Walters 

Tele. Room 

Mr. Kinley 

Mr. Armstrong. 

Ms. Herwig 

Mrs. Neenan _ 


SUGGESTION: It is recommended al mtiles be destroyed after five years iimmknown 
subject (Unsub ) casesfpertaining to all criminal clas silic atmns stoce”*’” 
the statute of limitations has run and retention of such files serves no practical or 
evidentiary purpose. All auxiliary office files, both Unsub and known subject cases, 
in all criminal categories should also be destroyed after five years. 

CURRENT PRACTICE: The suggester notes that files and records are destroyed when 
, - . five years of age under certain conditions as set forth in the 

Manual of Rules and Regulations, Part II, Section 3, d(3) and in Unsub cases jin Theft 
from Interstate Shipment; Interstate Transportation of Stolen Motor Vehicle or 
Aircraft; Theft, Embezzlement, Robbery, Illegal Possession of, or Destruction of 
Government Property; Crime on Government Reservation; and, Interstate 
Transportation of Stolen Property cases. 

ADVANTAGES: Suggester notes that office space is at a premium and with the 

destruction of such files following expiration of statute, of limitations, 
the monetary cost per square foot for storage would be reduced and clerical personnel 
handling such files could be assigned other duties. He feels that on a field- wide basis 
the Bureau could realize savings in the thousands of dollars annually. 

OBSERVATIONS: General Investigative felt these cases could be destroyed after five 

years provided;, (1) stops are not outstanding; (2) a major or capital 
offense is not involved; and (3) the files contain no signed statements. Exceptions to / 
this would be kidnapping, extortion, bank robbery, crime aboard aircraft, and 
destruction of aircraft or motor vehicle cases which should not be included. AlsoJ^, 
other important cases or those which have many ramifications, shouid not be destroyed 
simply because they are five years old. It was felt that the rules as set forth on page 
13b, Part II, Section 3, d(4), of Manual of Rules mid Regulations, sufficiently covers^ 
those classifications relating to auxiliary officeJ^T/s /£>/,«— 3 

or e AUG 22 197E • ■ 

Special Investigative mMon opposed adoption pointing out tha t our, 
present rule should be flexible enough to allow for the destruction dTHle'FalCer the 
expiration of five years from slagw^pOiere are some classifications, such as 


expiration of five years from 
EnclosurdRil 
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Memorandum T. J. Jenkins to Mr. Felt 
Re: Destruction of Bureau Records - General 

Su ggestion 74-73 Subm itted By bt ; 

SA] | 

Washington Field Office 

extortion, kidnapping and bank robbery wherein the rule should not apply. This idea 
would narrow the gap in destruction in many instances and might, therefore, involve 
the destruction of some files prematurely. 

Chief Clerk's Desk, Training Division, and Inspection Division agreed 
that under existing regulations criminal files in auxiliary offices can be destroyed 
when five years old providing: (1) office is not office of origin of office of prosecution; 
(2) file is of no further value; (3) stops are not outstanding; and, (4) original FD-302s, 
signed statements and evidentiary material in office is retained when file is destroyed. 
The file fronts are retained and show identity of office of origin thereon for reference 
purposes. The index cards are retained for twenty years and then destroyed as 
encountered. It was felt the mandatory destruction of criminal files in auxiliary offices 
when five years old would not be consistent with good records management. Some of 
these files contain background and intelligence information which is still beneficial to 
auxiliary offices. This would be particularly true if the auxiliary office was a neighbor 
of ihe office of origin. Furthermore, in certain capital offenses there would be appellait 
and prosecutive interest subsequent to the five-year limitation period. These Divisions 
felt unsub files and index cards relating thereto could be destroyed after five years 
under same provisions as set forth above for the destruction of classifications 
mentioned by the suggester. The portion of the idea relating to known subject criminal 
files should not be approved. 

Office of Legal Counsel opposed adoption noting that Unsub cases could 
be solved by the solution of later cases. Information in the first case would not be 
prosecutable but could be used for sentencing purposes in the later case. Due to these 
views and fact of exceptions as noted by other divisions, Training Division feels our 
current regulations should not be amended. 

RECOMMENDATION: That the suggestion not be adopted and the attached letter be 

forwarded to the suggester advising him of this fact. 
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Memorandum 


UNITED' STATES »/ERNMENT 


to : Mr. Felt 

& De J-Vt ^ U3L 

from : T. J. J enkins-f Ml h 






.DATE: AugUSt 17, 1972 

T CO jjZ‘0; V ^ ij ’■•—(y* 0*y} 


Felt 

Bates „ 

Bishop ^21 

Gallahar. 

Campbell 

Cleveland 

Conrad 

Dal bey 

Jenkins r 

Marshall . 

Miller, B.S. 

Ponder 

Soyars 

Walters : 

Tele. Room _ 

Mr. Kinley 

Mr. Armstrong 

Ms. Herwig 

Mrs. Neenan _ 



SUBJECT: DESTRUCTION OF INDEX CARDS IN * Mr. Armstrong 

LEGAL ATTACHE OFFICES . ‘ • Mrs. Neenan 

SUGGESTION 876-72 SUBMIT TED BY 

ASSISTANT LEGAL ATTACHE f 1 

MEXICO CITY OFFICE *" j 

By suggestion form dated 6/6/72, the above-named Agent proposed 
the Foreign Operations Policy Manual (FOPM), Section 6, L, 2, paragraph 2, be 
amended to permit destruction of index cards, as encountered, when they pertain 
to destroyed files for which no Bureau file number is available in the Legat office. 

This destruction would be performed in the normal course of business in connection*^, 
with the periodic review of indices for other purposes. . . ^ 

fry 

The advantage stated was the reduction of the volume of index ... 
cards to manageable proportions, retaining only those with current value, and i 

the easier destruction of records in case of an emergency. There would eventually 
als.0. b§_a saving of searching time if the volume of cards were reduced. , O I 

' j 

Sf^ |(|tf1( ■ , - ' 

^4 p"JI One disadvantage listed was if there is no Bureau file number 

CD aylEabip, index cards would be destroyed and the searcher would be unable to . . I 

de,tpjr|nTne if the office previously had a file on the subject. 

■ - ' • - x % 

& This idea was acknowledged by letter to the suggester dated 

^6/pl/72/and approval was granted for the Domestic Intelligence Division to make g 
a of all Legat offices regarding this matter. The results of this survey a 

hqYg now been received by the Training Division. Eighteen of the nineteen offices a 
^^p|toh|d^.doption. They noted that any great' saving in space would be negligible as ® 
^co^pa^d to the disadvantages involved. .The retention of index cards even though a , 
&hey p|r^ain to destroyed files is a vital link in the chain of the administrative and ' *' 

Ifinvestff alive operations. There are numerous occasions when U. S. and foreign ft 


‘iCsourceSTrequest a name check. If the file has been destroyed, there is at least . . y 
-^an index card which contains the Legat file number, a full name, important biographic*' 
Odata and sometime s/he character of the case. By knowing that an office ha.d a file. 

Pit can be guided ■ aceo r dingly with the agency requesting the check. If a case is of *’*' 
Insufficient importance to open, ' it. was felt a three- by five- inch index card reference , 

* to it should be rained. The indices serve a very useful purpose and their utility 
would be diminished if the idea vrere implemented. X 

Enclosure L " 9 1972 

vML-.car n^(J . NOT RECOUPED 
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Memorandum T. J. Jenkins to Mr. Feit ' h6 ' 

Re: Destruction of- Index Cards In Legal- Attache Offices >y?c 

5 Suggestion 876-72 Subm itted Bv . 

Assistant Legal Attache P I " , 

Mexico City Office 

Due to the results of this survey, Training Division agrees the 
idea should not be approved. j , 

i “ 

RECOMMENDATION: That the suggestion not be adopted and the attached letter 

be forwarded to the suggester advising him of this- fact. 




V- 


August 30, 1972 


PERSONAL 




Federal Bureau of Bivesfcigation j" 7 r 

Washington,©.^. •; '/._■> 

. ©ear Mrs.' 

v 1 have received your suggestion, that certain pub- 
lications he reviewed to ascertain if they can be disposed of at 
this time. It is a pleasure for me to advise you this proposal is 
being adopted and steps will be taken to have a tabulation of this 
material reviewed by the appropriate divisions for recommendations 
as to its retention or disposal. 




. The interest and initiative wbis^;proihpted/OU to 

*. Submit your Idea to. me are'indeed .appred^^^/'C, •/ ’ ’ V 


MAILER 20. 


■AUG3 


Sincerely yours, N 
L-„ Patrick Gray lit 




Felt 

Bates . 

Bishop — u." 

Callahan ^ 

Campbell - 

Cleveland 

Conrad L 

.Dalbey : 

Jenkins 

Marshall 

Miller, E.S 

Ponder ■ 

Soyars , 

"'"Walters" 

Tele. Boom 

Mr. Kinley 

Mr. ArraspWg<~, 

. Ms.. Her §0)-lJ 
Mrs. Neehah 


1 m I - L. Patrick Gray, HI 

Acting Director / ~ 

1 -Mr. Marshall " L ($ 

1 - Personnel file of Mrs. I * , ’ 

^ML:car Jj.. ' : ' - ‘ ' * m* r.. - ^ 

(5) CAT (Suggestion 156-7$ dated 8/2 8/72) 

• NOTE: Suggests a review be made of th&pu blicatio.ns- ma !intained in the - - 

, ■' .Num exicaLSection Jn^ogm 6313C. Identification Building, for the 

purpose Of disposingjrf those publications WfucirnOTo^^ 

_ — j ihi«<m—«i rmrmm -y* 

“valuero merit retention. This, material is contained in 30 cabinets. A 
9j i similar project was handled with the publications maintained in the - * 

V Alphabetical Section and this resulted in 186 file cabinets being reclaimed 
when these publications were given to the Library of Congress. It is felt 
that at least 50% of the space occupied by the numerical publications can be 


V.AkVV wvw j/ /U WAV' 

S&iFrTOmI^^TELE'IVPE UNIT I I 


(NOTE continued on page 2) 
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% 




h t 
.b 7 C 


Mrs. 


NOTE (Continued) 

Files and Communications Division recommends adoption 
of this suggestion. It advised a tabulation of the publications maintained 
in the Numerical Section will be made and furnished to the appropriate 
divisions for review and recommendations as to retention or disposal. 
Upon completion of this review, Files and Communications Division will 
make appropriate arrangements with the Library of Congress for the 
transfer of that public source material which no longer has sufficient 
value to merit retention since it appears valuable filing space can be 
recovered. Training Division agrees. On approval, this letter will 
serve as authority for Files and Communications Division to take 
appropriate action. 


LU'itO £iJ. fJ ~h> 
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of-', . . 


7 


y <?///? 








Bmpl^ye^Suggestion 

FD-252 CRevr9-ll-S9) 


r 


be v > 

b 7 C . /%S 


A*> W 


8/28/72 


From; (Suggester's name) 


Director, FBI 


SUGGESTION 



I would like to suggest that a review be made of the publications maintained in 
the Numerical Section in Room 6315, Identification Building, for the purpose 
of disposing of those publications which no longer possess sufficient value to 
merit retention. This material is contained in 30 cabinets. * A similar project 
was handled with the publications maintained in the Alphabetical Section and 
this resulted in 186 file cabinets being reclaimed when these publications were 
given to the Library of Congress . It is felt that at least 50% of the space 
occupied by the numerical publications can be reclaimed. 


Current practice or rule (Include manual citation as well as facts) 


Current practice is to retain all numerical publications received by the Bureau, 


Advantages of suggestion and annual savings (include basis for estimate) 


The advantage of this suggestion would be to reclaim badly needed filing space in 
the publications section of the Filing Unit. *• > ’ 



o F Bu-reAbL. P r c ,b 


Disadvantages of suggestion 

None. If the publications which no longer have any value were given to the 
Library of Congress these would be available on a need basis for future .use. j^' f . 


(The use by the. United States of my suggestion “shall hot form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be consider ed for any lustlfled award only if mv suggestio n is adopted 
within two years after submission.) I I 



///"?" 


Signature and Title 



SEP 5 1972 
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* > * 

* 

t 

FD-252. Employee Sugg e stion 
Files and Communications Division 




COMMENTS : 

Files and Communications Division recommends the adoption of this 
suggestion. A tabulation of the publications maintained in the Numerical 
Section will be made and furnished to the appropriate divisions for review 
and recommendations as to retention or disposal. Upon completion of 
this review the Files and Communications Division will make appropriate’ 
arrangements with the Library of Congress for the transfer of that public 
source material which no longer has sufficient value to merit retention. It 
appears that valuable filing space can be recovered. 



(P*> 
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August 25, 1972 
PERSONAL ' 


6*6 



Miss 

Federal Bureau of Xavestigatiba 
Washington, D« C. ' /I - 

Dear Miss 


b 6 

b 7 C '* 


, Your suggestion has been received concerning the^i ; 
disposition of certain index' cards.- t am pleased to advise ’you 
this, proposal is being adopted and steps will be taken to place it ^-v 
into effect. 

\ . • ^ / is** ' jjy 

The interest and initiative which prompted you to 
r bring this matter to my attention are indeed appreo^' 

'%>si V - 




■ 1 


^xr, 

■ 'Sr: 


mailed; zq- 

AUG251972 


cc 


.i 


’.FBI 


jr 


• Sincerely yours, ■ ja vv 

L. Patrick Gray Illv^gr \ , 

" '* - 1 S 

L. Patrick Gray, MI . ^ 


- Xj 

i 

.xvi. 


Acting Director 


1 - Mr. Marshall , 

1 - Personnel file of Miss 
„tilVIL:car 


vs (5) (Suggestion 127-73 dated *8/17/72) n< ;! - 

NOTE: Suggests index cards on publications references which have been . 
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Jenkins 

Marshall 
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\ -a >- . 

m-J' ypiw*Jh • 


idented, abstracted, and included in a^correJjatipn, summary be 
removed from the general index and destroyed in the' same 1 'manner as are 
index cards on other idented and abstracted reference^ 


(%b4 


■ 2 t * 


Files and Communications Division recommended idea be 
approved. Inasmuch as the correlation summary is made a part of the ■ 
main file of subject on whom index cards are destroyed there will be no 

[cy loss of information. Presently the index cards for references in the y~- 

n'tong. % (Ls investigative files are destroyed after a summary of information is X 
POMCZJ TELETYPE UNIT CD 



197?^ 



(NOTE continued on page 1 


J-I'V 






NOTE (Continued) 

abstracted and included in a correlation summary. It should be noted 
in both instances the file number is shown in the correlation summary 
which makes reference to original source of the material. Adoption of 
this idea will permit indices being purged of unnecessary index cards 
relating to publication material, therefore, adoption is recommended. 
Training Division has no (Ejection to such action since this matter falls 
within the jurisdiction of the Files and Communications Division. On 


approval, this letter will serve as authority for the Files and Communications 
Division to take appropriate' action to place the procedure into effer.t. 




employee Suggestion 
FD-252 (Rev. 9-11-59) 



From: (Suggester's name) 


Director, FBI 


SUGGESTION 


Division of Assignment 

Files & Communications 


That index cards on Publications references which have been idented, 
abstracted, and included in a correlation summary be removed from the 
general index and destroyed in the same manner as are index cards on 
other idented and abstracted references; . < . . . 










Current practice or rule (Include manual citation as wall as facts) Publications references idented W3?th 

with the subject of a summary are abstracted and included in the summary, 
however, on the search slip these references are marked- "Do not destroy" 
and these cards are retained in the general index. ■ , 


Advantages of suggestion and annual savings (Include basis for estimate) „ ' > 

Hundreds of additional cards will be. removed from the general * index 
through the preparation of correlation, summaries. . 


'ty/- A- ’ ^ rV,<? 

- SSL;: 9M 


v.^ v , -V 


v..; 



Disadvantages of suggestion 




'§<.& A 

y othl 


None. These references are no more important than any other lidented 
references which are destroyed - perhaps less so, since they are public 
source information rather than information supplied by informants or 
developed through investigation. 1 . • 


(The use by the United States of my suggestion shall not form the basis of a further claim ol any nature by me, my heirs," or 
assigns upon the United States. I understand that I wlU be considered f pr m» iubhuoH msml ^ i '> ti ls'a.dopted 

within two years after submission.) I ' , 

I— Ulvfr. [ZD Mrs. - ODtotss 

’ 7 S i g n aturo and Title of S if g q e s t o r 


BH I 


I p 


Signature ana Title 


(Do not write H^this space - for Bureau use only) 


jSgs sgggMgggg 


V AUG X9 


ORIGINAL TEJED W. 















The Files and Communications Division recommends that 
employee’s suggestion to destroy index cards on Publications references 
which have been idented, abstracted and included in a correlation summary 
be approved. Inasmuch as the correlation summary is made a part of the 
main file of the subject on whom the index cards are destroyed there will 
be no loss of information.. Presently the index cards for references 
in the investigative files are destroyed after a summary of information ' ’ 
is abstracted and included in a correlation summary, It should be noted 
in both instances the file number is -shown in the. cor relation summary * * 
which makes reference to the original source of the material. Adoption 
of this suggestion will permit indices being purged of unnecessary index 
cards relating to publication material, therefore, - it is recommended that . 
it be adopted. ,, • -i i 







August 21, 1972 

* v ' t 

PERSONAL :' 1 


Foil 

Bates 

Bishop __ 

Callahan 

Campbell 

Cleveland 

Conrad 

Dal bey 

Jenkins 

Marshall 

Miller, E.S 

Ponder 

Soy ora _ 

Walters 

Tele* Room 

Mr. Kinley 

Mr. Armstrong _ 

Ms. Herwig 

Mrs. Ncenan «_ 


' ■■ ^ >' , 


Mr. 

The American Embassy 
Mexico City,- Mexico 

Dear Mr. I 4 I 


h 7 C , 


Reference is made to your suggestion concerning . 
\ disposition of index cards under certain circumstances in our, 
foreign offices. The survey which was conducted regarding this , 
matter has now been completed and the majority of the offices 
advised that the disadvantages involved in taking such action out- 
weighed any anticipated benefits to be derivedfrom it. * . , ; 


■ Sincerely yours J ^^v|^^^ / ^ 

So Patrick Gray Til’ -^X '•/ 4, 1 ', .- : 4- 

¥4 j " ’ ' * . 'v ^ \ ", '“/ft - . . 

^ *• la. Patrick m::X 


v y ■ MfilUEDi S 3 

AU62 21972 

v* 


liT) 

\S 


'/$b 
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* r" 5 ""*■ • L. Patrick Gray, „nr/'> >/p g,' 

■Acting Director .;. — q I 
1 - Mexico City (Suggestion file) • H :* ; S j 

1 - Mr. E. S. . Miller (Attention Fore ign Liaison Desk) 

i - Personnel file of Assistant Legat | I yQ jp&j/d 'H q && .g -i 

^^MLicar J ; j •’ r-‘ T'" . ' r be s '; 

(6) CF . (Suggestion 876-72) ' ‘ t ec §[; 

NOTE: Based on memorandum T'f J. Jenkins to Mr. Felt, 8/17/72, re: : 

Destruction of Index Ca£ds i n Legal Attache Office s, Suggestion 876-72 ] 
» Submitted By AssistantJL,egal/Attache| , Mexico City Office. I 

ML:car< . / :j . ; 1 ■.•■ ; : . b,,.. . tr: - . . ., . • j 

■A’/ b&tmZX&ife • j 
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June 21, 1972 
PERSONAL ’ 


Mr. I 

The American Embassy . .[’ 7 c . 7 . ' , 

Mexico City, Mexico i ; \ % v : 

• Dear Mr. '■ > , • ,, 

Thank you very much for the suggestion concerning 
the disposition of index cards under certain circumstances in our 
; foreign offices. A survey is being made regarding this matter and 
. * Twill let you know of the final decision in the matter. 

The interest which prompted you to submit your idea 
to me is indeed appreciated. v 

; • Sincerely yours, iy. ; , 

*/si \ ' ■ ■ 3 j 0 Patrick Gray III.. ; * «• ' ^ - *«>>••• 


■Ii. ‘Patrick Gray, -HI 
Acting Director • 
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' m 


c^;,L w -.'l.^ActtDg Director \,V.' 

gv| 1 - Mexico City ‘ 4 . • 'If i\ 

1 - Mr. E. S. Miller (Attention For eign Liaison Desk) * • 'Jy r —.S' 

1 - Personnel file of Assistant Legat : 

^MVlE:crb(yt|f . ' ■ ' s — gf \ 

I (6) (Suggestion 876-72-dated 6/6/72) " * \ | 

- NOTE: Suggests Foreign Operations Policy Manual (FOPM), Section 6, L, 2p $ 
paragraph 2, 'be amended to permit destruction of index cards, as ’ P 
I encountered, when they pertain to destroyed files for which no Bureau y 

I file is available, c This, work to be performed in normal course of 

: , business in connection with periodiQtrevaiewrofnkidice-S! foriothercm 


Purposes,,.,,. ^ 


^iewrofnindices forjobh’ersfsrs 

Mum. nid &Jx i ifllEfl, 


* 4 / 


MAIL ROOM CZ3 TELETYPE UNIT dD 


NOTE cSp|»lW6*^r ,s *^“ ‘ZLf 

t*». -f :-Qr* Cr • c 




' 

. ■ v**3 • 




NOTE: This proposal has been considered by the Domestic Intelligence Division 
where it was decided, that a survey should be made of all Legat offices 
before the proposed' action is approved. Due to this request, Training . > 

Division is acknowledging the idea since the survey will take approximately ' 
one month to conduct. On approval, this letter will serve as authority for 
the Domestic Intelligence Division to make the survey and advise" the 
Suggestion Desk of the final decision in the matter. . • 

s v . • ‘ ’ V 


.. •* 




Employoe Spggostion 
"rD<?'52.*(Ra'v. 9-11-S9) 


# 


i*- 1 - 


| To! Acting 

Director, FBI 
SUGGESTION 


From: (Suqoester’s name) 


June 6, 1972 

Division of Assignment 

Mexico City 


suggestion That the Foreign Operations Policy, Manual (FOPM) , Section 6, 
L, 2, Paragraph 2, be amended to permit destruction of index cards, as 
encountered, when they pertain to destroyed files for which no' BuFile 
available. Work to be performed in normal course of business in 
connection with periodic review of indices for other purposes,. • 







wr-e^iA. 




Current practice or rule.(Include manual citation as well as facts) Cited FOPM "paragraph St&eS, " IndOX 

cards for files destroyed should be retained, thereby affording a. future 
file reference for any necessary Bureau indices check." In larger foreign 
offices, this permits needless accntnnl aii nn nf n f narrl . g 

Advantages of suggestion and annual savings (Include basis for estimate) Page 2) "• 

Reduction of volume of index cards to manageable ’ proportions, 
retaining only those with current value (nearly 300 rows currently on 
hand with urgent need for additional cabinets), facilitate destruction 
ofvrecords in case of emergency; time saved in searching if volume of, 
cards reduced, and time saved in attempting to locate information in j ' 
files no .longer available. * Estimated cost of two new cabinets currently K) 
needed is $400, plus at least one additional cabinet annually in the \(j 
future at $200 each. > \r 


Disadvantages of suggestion If no Bufile number available, cards would be destroyed 
and searcher would be unable to slate that office previously had file on 
a particular subject. Offset by advantages listed and fact that know- 
ledge of previous existence of file has limited value when- the file 
itself has been destroyed. b ^ r 


(The use by the United States of my suggestion shall not form the basis 
assigns upon the United States, I understand that I will be considered U 
within two years after submission.) ' 

fO^Mr. I li.tr,. | ImIss 


- t ! 

.3*1 

Q 






6-6- 72 Suggestion of 
Page Two 


Current practice or rule (Continued) $ . , 

with no further value after files have been destroyed locally 
if there is no Bufile number. These clutter up the indices, 
occupy space needed for current cards, create need for 
additional index cabinets and increase volume of material to 
be destroyed should emergency measures be invoked. ' 
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UNITED STATE^fevERNMENT 

Memorandum 

to : MR. WALTERS 







DATE: 10/5/72 



FROM : F. B. stm^ 

iCi^diviL FILES PURGE AND^ESTRUCTION PROJEC 

— ~ — 


/BJE ?V. 



an 

leveland _ 

Conrad 

Dalbey 

Jenkins 

Marshall 

Miller, E.S. 

onder 

’Soyars 

Walters 


Tele. Room . 
Mr. Kinley _ 
Mr. Armstro/i 
Ms. Horwig 
irs. Ne 


trer 


Dest^ucr/o oP T 

As you. know, we have been utilizing available personnel whene - 
feasible month- in and month- out to accomplish the earlier phases of the civil 
files destruction program since 7/1/70. In fiscal year 1972 we destroyed 
11. 8 million fingerprint cards and 11.7 million related index cards. During 
this same period, and in the months since 7/1/72, as personnel were available 
from the priority processing operations of our day-to-day responsibilities, we 
were able to pull from the cabinets and set aside a large block of fingerprint / 
cards representing World War II national defense prints. The first two phases 
of our purge project (all persons age 75 and over and all old national defence/ 
prints) could be accomplished with low-level, untrained personnel becaus 
simple criteria were involved in determining fingerprint cards to be abstrjac|ed 
We were attacking the total project in terms of getting the most cards out (of 
file in the first two easier phases before attacking the more difficult phase of 
the proj ect wherein we will be consolidating duplicates and insuring that the 
duplicates match before destruction of the extra copies. /LL* ^ 

ST -112 Rec-jb 
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As you know from your recent inspection at t)ie Willste ' Building, 
these cards are stacked on cabinets all over the building and not only are 
unsightly but interfere with regular work processes. We have not heretofore 
completed the destruction program pertaining to them because we have not had 
available personnel to identify and remove the name index cards applicable to 
the fingerprint cards removed from cabinets. The total represented in these 
stacks of fingerprint cards awaiting completion of the process to d^sH ? oy c tii®hf 

is 31,772, 553. "" . 

’ ’ ... 20 ocr 16 1972 

• In accordance with review and analysis of this mat tenjvith-w.au 
and in view of our experience to date, a; more efficient approach is being 
taken to the total project; namely, we have removed and destroyed the 
accumulation qf the 31. 7 million fingerprint cards. We will be able to identify 
the appropriate index cards in the name indices applicable to the fingerprint 
cards destroyed at a later time when we are going methodically through all 
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Memorandum to MR. WALTERS 

RE: Civil Files Purge And Destruction Project 


of the civil indices to segregate those applicable to the third phase of 
matching duplicates and destroying all duplicates but the one Federal print. 
This third phase will have to be initiated in the indices rather than working 
first from fingerprint cards in order to identify those which appear to be 
duplicates and then going to the fingerprint cabinet to pull the related 
fingerprint cards, confirming that they are in fact duplicates. Thus, while 
making this systematic review of the indices we will at the same time be able 
to quickly and readily identify those index cards applicable to the National 
Defense prints and to persons age 75 and over already destroyed and pull 
them for destruction at the same time. In the past, we have found such a 
procedure to be practicable . 

ACTION: 1 ’ 


For information and record purposes. 


JOIO-IOA 


jib? wo. 10 

, v-di MAY 1962 contort 

**»'*• olA GJfN. *co. NO. 2 ? 

0 UNITED STATES 


NMENT 


Memorandum 


* 


FROM 


SUBJECT: 


Mr. Felt 


T. J. Jenkins 


DATE: August 30, 1972 


NAME CHECK REQUESTS 
SUGGESTION 113-73 SUBMITTED BY 


FILES AND COMMUNICATIONS DIVISION 


'A SUGGESTION : (1) That name check requests for State Department on crew members'^ 

S on foreign ships on which there is no record, (NR^no identifiable ( 

information (Nl) or no pertinent (NP) or derogatory information, no longer be indexed ' \ 
Aand filed or that they be filed unindexed and destroyed after a period of one year. • 

^ (2) That such State Department requests now indexed and filed be ^ • 

purged and destroyed if ove r one year old. 1 ^ 

\ (3) That the name of the ship be placed on record and if there is an H 

incident we could always go back and index the crew members if necessary. 

v CURRENT PRACTICE : The suggester states the general rule regarding name checks f| 

* for the State Department which result in NR, NI or NP is to -| 

^ appropriately stamp the form and return a copy "to the requester. The current practice^ 

, is to file and index a copy of such NR, NI, or NP requests into various Bureau files. 

The net effect is that we are only making a record of the fact we have no record, thus 
adding names to our. indices and serials to our files which appear to be of no benefit 
f to the Bureau. In many instances because of the short duration these crewmen are 

\. in the U. S. , the ship has come and gone before we have these Jists^placed on record. 

\V\ c? r? LS? oR 

\ 

x -ADVANTAGES : These procedures would effect savings in eflmiii&fmg cost of indexing 
^ and filing these negative, name checks in the Jutvjjfe -ISThis together 

- ^ with the purging of such requests now on record would not only save in dexing and filing 
space but would also save time of review clerks in the File R%vfbw Unitlmdof locate 
K clerks in the Filing Unit of the Files and Communications Division. 

i OBSERVATIONS: Files and Communications Division felt the idea had merit. It was 
\ i noted the exact number of files maintained on Soviet and Soviet 

H. Bloc countries* ships cannot be readily ascertained from the index, however, the files 
\ are easily identified during file reviews on State Department name checks of this 
{^nature. As an example of space involved in current procedure, file 97-1655 has 25 

) sections in which 3,482 names are indexed and file 105-117759 has five sections in which i 
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664 names are indexed. 
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Memorandum T. J. Jenkins to Mr. Felt 
Re: Name Check Requests 

Sugg estion 113-73 Submitted By 
Miss l ' 

Files and Communications Division 


The forms submitted by State Department on crew members are filed as serial 
references in the main file on the individual' ships of which the person is a crew 
member. These forms contain no derogatory or subversive information so no useful 
purpose is being served by accumulating this material as a permanent record in 
Bureau’s files. This Division recommended the idea be approved to the extent that 
these name check requests no longer be indexed and filed and that files, together with 
applicable index cards, be purged relative to name check request forms containing 
no derogatory information. f ~- 

Domestic Intelligence Division believed this was a worthwhile proposal 
in that it would save clerical time and record space. Since the manifests of these 
foreign ships are filed and the names of the ships are indexed, there appears to be no 
reason to index the entire crew list. This Division recommended adoption. 

Due to these views, Training Division agrees the idea should be approved. 

RECOMMENDATIONS: (1) That the suggestion be adopted and the attached letter be 

forwarded to the suggester advising her of this fact. 



'* C 
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— • 
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(2) On approval, this memorandum will serve as the authority 
for the Files and Communications Division to place the proposed procedure into effect. 
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Employee Suggestion 
FD-252 (Rev, 9-1 1-59) 



9/25/72 




From: (Suggester's name) 


Division of Assignment 


ALBANY 


That the Bureau eonsidejafflestro ylng double zero f iles^on , 
&, three year basis.. In nearly all xns tances pertinent information 
in 00 files are incorporated into the Handbook or Manuals. 


J> ^ cH-. t o -S\ ^ ^ Bo ^ 


Current practice or rule (Include manual citation as well as facts) 


No destruction has been authorized on these as yet. 


Advantages of suggestion art^gAnual savings (include basis for estimate) 

Tn AlT^i ir.frti'i'il rl *£**? *i 


In the would make a five-drawer file cabinet available 

for other 

%' X V//; yv vV, '* {/A ’ i •> 

^/’vAv'V ' V , ' 

.... ... 

x<?. Si *■ 




Disadvantages of suggestion 






None apparent as the destroyed material would have been normally 
included in Handbook or Manuals by that time. IT"" 1 


20 NOV 9 1972 


(The use by the United States of my suggestion shall not form the basis of a father claim of any nature byjne, my heirs, or 
assigns upon the United States. I understand that I will be consldera C ' . rt a^agjyjjnj^ 

within two years after submission.) 


C^Mr. IZZ] Mrs. [Zk 


Recommendations and comments of Division Read 


I feel that this suggestion has definite merit 
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The purpose of fMs letter is to ask for a statement of year 
views on the following two ipestlons: 

1. Most the ,FEf, in order -to destroy the material 
described below as the Final Memorandam, obtain - 

prior authority from the Archivist of the United States, 
or, in the alternafiyei may we destroy th e Final 
’ Memorandum wfihoafcjhe AreMvist's knowledge or 

D (&C 3 X- <£*'£' — 



permission* 





w 


Z. In any event# may we have the permission fifths 
Attorney General, In whose custody all of oar Mormltet 
resides,, to destroy, the Final Memorandum* ^ 


17 W 

. Beginning about two decades ago;, the- FBI initiated a*aaaet ics- 
'^^nnoMcially obtaining public source information about noMnsnmbsat 
Oancldates for the offices of United States Senator, United States 
* Representative, and Governor. The purpose of obtaining this informa- 
tion was to enable Director Hoover and principal employees of Use F® 
to be better informed on the person under consideration should he be 
elected, to the post for wMeh he- was campaigning and thus become an 
official with whom the FBI might necessarily deal on official matters* • 
For ©sample-, should 'the person-under consideration be elected to the 
post of United States Senator and should the information concerning 
him in 'the possession of the FBI foe- completely or substantially Jhvor- 
aMe* Mr. Hoover might write Mm a letter of congratulations 
immediately upon learning of Ms election to office. - 

xTVFOff. 

20 1972 
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TELETYPE UNIT CHI 



JAN 24 1975 




' The information was gathered unofticiatiy, not in response to 

statijte oryegulation of any Mnd* Mter noi^cumbent canciidates had 
been chosen In the primary election, FBI field offices and Special 
.Agents in those offices were direete& by FBI Headquarters routing slip 
to submit sack information as came to their attention while going about 
their prescribed duties, The information might be that found in a local 
newspaper, or any rumor or knowledge current in the community, or 
any fact learnedfrom experience had by feeSpecial Agent wife & * , 

; ; candidate in some way or other, as where the candidate became ■ j v 
acquainted wife fee Special Agent wMfefee former seryed as a defense 
: vV attorney for fee accused than FBI criminal case. No investigative file - 
was Opened and neof&cial investigation Was made. The only Information 
submitted by the Special Agent to the field office was that which is 
commonly labeled public source information. A Special Agent who had 
/*;' . ; no information onthe caiukdate made no report at all. „ .v V ' <•; . < ^ ^ ^ a . 

,; -- v ’■ . "' : 'V yJhenthetieid office had Collected the Mormation available on •. 

•• daifejnimh^mnibe&i; candidate^ itsoftieefevritory';- the public source • 
information informally reported by the Agents - it had wlsat amounted to 
a short biography of fee candidate. How long or how short the biography 
7;. .'Vi' was varied from case to case, depending upon the age of the candidate, V 
Ms past activities in fee comiauhi^, Ms reputation, and other relevant ■, 

; V* tact&P^ ; • The Heldoffice.fefen,s.e.arciKid4fe files cmthb candi^tie tosee ,• 
what adfetiohm IMormation was available there.-- The sum total was then 
mcorporated in an infQrmai memorandum sent to FBI Headquarters. : V 

_ ' lyhen the informal memorandum from, fee tield Office reached 

FBI Headquarters, fee name Of fee nonincumbent Candidate was searched 
^ V through FBI Headquarters^ this searchreyealed * 

additional information and in others it did not. To take a hypothetical 
1- y.-V caSe,Tet us assume thaifeename searchedaf FBlHeadquartersloeated , if 
' information on fee aonfemm^^ Wittes A, ‘ v fe andC. This. 

Information might be either good br bad, or both. File A might show, 
for example, that when fee candidate was a student in college, he 
: reportedly belonged to the Communist Party. Mib B might show that 
In Ms last year at college he repufeafed the Communist Party and was 
aaoureo of information! Or fee FBI. ; FileC might show featthecandidat© 
had been interviewed as a witness during a criminal investigation con** « . 
ducted by this Bureau or as a reference in a Federal employee investigation. 





The Attorney General . 

• ‘When all of the information, if any, about the candidate 
contained in the files of FH fieadqdartets had been located* a Final , 
Memorandum was preparedi, This memoa^tkm consolidated in one 
place all of the information received from the field office as above 
described, and all of the Informatioa found in FEI Headquarters files* 
That memorandum became the basis on which Birector Hoover and/or 
other FBI officials determined what kind of relationship would be proper 
with the candidate if elected to the Office which, he sought* „ U he was not 
• elected* the memorandum was destroyed as toving no vaine. , In either \ 
event, the informal memorandum received at FH Headquarters from 
the field office ms destroyed after the information which it Contained 
ms incorporated into the Final Memorandum written at FHfieadquarlers 

; It is this Mhai Memorandum which 'we how propose to destroy* 

It contains information from three sources* as follows: , o ; 

(1) The . 

acquired byOneormoreAgentointhefield; 

’ (2) .A summary of the information oh that person that was 

' at that time contained in the files of the FBI field office 
•./'/* covering his home area, and . -’>4 

(3) A summary of t!ie information on that person that ms 
, ' , at that time contained in the files of FBI Headquarters*. 

In destroying this memorandum, we will not be destroying v 
’ any official FBI record whatsoever. FBI Headquarters files A, ; B, ' . •-_ 
ahdcf, whose information was 

Wifi continue. to e^sfc to headquarters ffies* FBI field office files, 

whose information Was Summarized toto this memorandum?. Wifi Continue 
to: exist to that office* The only information tout wifi be destroyed is ; 
that public source information which the Special Agents to the field 
unofficially Obtained and naofficiafiy reported to their field offices and 
which the field Offices then sent to FH Headquarters (along with a 
summary of the information in the FBI field office file), and which 
was ttmown Into the wastebasket at FBI Headquarters once it had been 
. incorporated into the Final Memorandum which we now propose to > 
destroy, r. ‘ 1 ' 


The Attorney General 


Oar study Of the definition of the term "recor <fe n in Title 44, 
United States Code, Chapter S3* and m 41 Codsof Federal Kegdlattons 
Section lOl^U.OOO, Sahpart 101*41*1, suggests teat te destroying the 


of Justice* 


on page 1 of this 


on this point and on the two jpoints 


i <* The 







Hr. Gray has requested th® infinite details concerning our 
programs of coHecting^ackground information-on . Congressional. and.gubemator ial 

' . “ ~ ~ ~ ~~ ALL INFORMATION CONTAINED 
background: HEREIN IS UNCLASSIFIED 


BACKGROUND: 


As extensive search of Bufiles reveals nothing concerning * these 
programs. The program concerning governors is discussed separately at the fy 
end of this memo. 

li ' \ 

U Relying on the memory of employees who have been hers since > 

4 the late 1940s and early 1950s the following is the background of the Congr&sf 3 ionah 
^ program as best can be recalled. 

\A * I 

Early in the 1950s, added emphasis was placed on sending con- ‘ 
gratulaiory letters to successful Congressional candidates and to increased ^ 

t personal contacts with Members of Congress, in conjunction with this some 

efforts were mads to obtain biographical data on candidates and to determine wh^| 

* • «, our relationship had been with. them is the past, There apparently was no effort jf 
„ K to compile this data in a central nlaca. • > 2 ' 

Vq • " N 

WI About 1954, apparently on oral instructions from Assistant to the 

Director Louis B. Nichols, a systematic review of data in Bufile-s and available * 
qL, reference material was begun on Members of Congress. This is borne out by % 
thee fact that summary-type memo dated in 1954-55 do appear in some main ^ . 
O vm files oh present Members of Congress who were then la office. Memos were not 
prepared in every instance but the data was sumac arised directly onto reference ^ 
cards which Mr. Nichols about the same time, also apparently orally, instructed ! 
^ should be prepared on each Member ox Congress so lie and others dealing xrequef|i; 
\b ' with Congress would have readily available a summary of background data and 'gj 
. pertinent information from Bullies to refer to when it was necessary to contact A 
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M» A* Joses to Bishop Memo 

EEs CONGRESSIONAL CONTACTS ; 

the. Members or when they received Inquiries from them, Preparation of these 
eards began in late 1954 or early 1855. From then until 1971 the maintenance and 
updating of these cards was the primary responsibility of one clerical employee 
in the Research Unit of the Research and Service Section. This function was 
transferred to the Administrative Review Unit of the Research and Service Section 
When it was created early in 1971 to consolidate all functions relating to 
Congressional activities (except for those dealing with the Budget) in toe Crime 
Research Division. 

Ehiring the early years of this program MograpMcal data on 
newly elected Members of Congress was gathered from whatever sources were 
available here in Washington but this proved unsatisfactory. SACs and ASACa 
then were requested to provide such data along with any iMormation the field 
offices might have in its files. These requests for several years were made 
orally during conferences and through other personal contacts with the Field 
Office officials. This also proved unsatisfactory so informal written requests 
were sent to the Field Offices for the background and summary of file information 
. ©a major nonincmnbent candidates. Data on incumbents lias not been requested 
sines we already knew them. Apparently, 1980 was the first year written 
instructions were used— this is based on memory of employe© handling, for no 
record exists. Such written requests have continued to be sent each election 
" -year since that time. 

Until tins year the instructions cautioned that the matter was to 
fe© handled extremely discreetly and the information submitted on an informal 
teas. One copy each of two routing slips sent out in 1870 (dated 8-12-70 and 
10-6-70} are enclosed as exhibits A. and B. These were retained as samples and 
are the only ones which have been retained from prior years. In November, 1870, 
you reviewed the instructions which had been issued and instructed, “Let's be 
even more circumspect nest year— tell them to make no inquiries— get info only 
from records. “ Consequently, our instructions which went out this year by 
routing slip dated 1-13-72 directed— “Under no circumstances should you make 
outside inquiries such as checks of credit bureaus or newspaper morgues. ” 

See. exhibit C. The instructions this year also specified toe, information was to 
be submitted *'by routing slip, not letter.” In the few instances where this was 
sot complied with, the Field Office involved was told specifically to remove all 
copies os the material from its files and destroy it. 


— «* 
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M, A. Jones to Bishon Memo 

RE:- CONGRESSIONAL CONTACTS ' : ; 

! 

About 1959 w© began the practice of submitting a memo on each 
newly elected Congressman and Senator incorporating the background information 
collected and a summary of data from Field Office and Bureau files., This was the 
only record ever kept on any information collected under this program. All data, 
gathered on unsuccessful candidates was destroyed after the election. Data not 
sot included in the memo on those elected was also destroyed. This would include 
such information as the candidates’ position on issues not related to law enforce- 
ment interest. Many Field Offices have merely sent in copies of news clippings 
and campaign literature which shew; the candidates’ position onra wide range of 
Issues from birth control to taction. If there is no law enforcement interest it 
'is sot .recorded in the memo or on the reference cards and is destroyed. 

Enclosed as exhibits D and E are -copies of the only two memos 
which have been written concerning new Members of Congress since Mr. Gray 
■ became Acting Director. These are on Senator Blaine Edwards (JD-La. ) dated 
8-2-72 and Congressman John B. Breaux (D-Lau) dated 10-13-72. These memos, 
15k® those which have been submitted before them, contain the information that 
the individual has been elected or appointed as Senator or Congressman. They 
also contain whatever biographical background information we may have either 
from the Field Office or from reference material available here. They contain 
a summary or any pertinent information contained in Bureau files or the files of 
the office covering the individual's home area. If no information is contained m 
files* this is so-stated. ' 

If a main file for general information^ contrasted to investigative 
■type file, doss not already exist in the Bureau on the new Member, this memo will 
become the basis for opening such a general file. This file then will Become the * 
repository for all future general information concerning the new Member, such as 
memos recording contacts with the Member and some exchange of correspondence 
' with him. If the Member becomes the subject of an investigation* either criminal 
or otherwise* & separate ills on this matter- is opened and records concerning the 
investigation will go into the investigative file, not the general file. Not all memos 
reporting, contacts with a Member nor all exchange of correspondence with Mm will 
placed in his general, file. If the contact or correspondence concerns a constituent 
matter, it will be filed under the constituent’s name. If it concerns a legislative 
matter, it will go into a file dealing with the legislation. Barely are copies of 
such documents placed in the Members main file and rarely is the Member’s name 
even indexed to such serials. • The main general file sa the Member will contain 
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- M» A> Jones to Bishop Memo 
BFs CONGRESSIONAL CONTACTS 

gush items as memoranda concerning the Member Mmsel£, i. e. Ms visits to the 
. Bureau, his requests tor specific items such as autographed photographs* and 
exchanges of correspondence dealing with personal matters, L e» thanking him • 
for complimentary remarks on the floor or responding to letters in which he has 
a personal rather than a constituent or legislative interest, 

HOW THE PROGRAM WORKED : 

* • 

Following is a step-by-step account on how tills program has 
worked. Mors detailed information is set out later in the memo. 

Each election year since I960 routing slips have been sent to ail 
Field Offices requesting background data and information from Field Office files 

< ©a major nonincumbenfc candidates for Congress and for governor. The initial 

l ' routing slip containing the general instructions has been approved by the Division 
! head, follov/-up routing slips where necessary have been approved by the unit 

! or section chief. The routing slip this year was sent out on. 1-13-72 (Exhibit C) 

} to alert the Field Offices far in advance of the primaries so they would be able 

\ to start collecting news clippings, campaign literature and other public data 

\ to provide the background needed since they were specifically instructed to malts 

. m outside inquiries. 

Material has been, received from the Field generally by routing 
: ^ (Slip, or is sealed envelopes addressed to the Crime Research Division, On rare 

< • occasions some Field Offices have submitted the data, in formal communications 
; .. and in each instance these offices have been orally instructed to remove from 

their files all copies of the material, and the communications were treated here 
as informal ones with no record being made in Bureau files*. 

Os® clerical employee has been assigned to handle the election 
; project each year. As data came in from the Field, she logged it in and then 

placed it. in folders according to state ana further broken down by Congressional 
districts. She was the sole custodian of these folders which were maintained 
by her under the same security as she would maintain a regular Bureau file. 

Early in September of election year this employee would request 
, : search slips from the Service Unit of the Files and Communications Division on 

sagh major nonineuixtoeni .candidate .once she had collected sufficient biographical 

*4- CONTINUED - OVER 


- %'t ' 


M. Ac Jones to Bishop Mem© 

EE: CONGRESSIONAL CONTACTS ■* 

\ 

\ 

data to enable a reasonable cheek of Bureau indices. Where the search slip showed 
bo record on the candidate is Bureau files this was attached to data received 
from the Field and held hi the folder for use in dictating a memo should the 
eaadidate be sleeted, 

If ifa© Beared slip showed Me references ©a the candidate,, these files 
were requested and the references reviewed for information which should fee include; 
in the memo should the candidate win. Such Mormatica as the results of any 
prior investigations of the candidate, indications of criminal or subversive 
activities, indications of pro or anti law enforcement sentiments, prior contacts 
•with FBI personnel, and positions on issues of interest to lav/ enforcement would 
he summarised for inclusion in the memo. Review of Ms references was delayed 
until just prior to election day and was not don© on candidates where there was 
good indication they had. little chance of winning. 

After election day, as election results mm verified, memos wer© 
prepared fey the clerical employee handling this project on successful noniseumfeent . 
candidates setting out background obtained from the Field and from library 
reference publications her© and summarising the data located in Field Office and 
Bureau files, if any. 

r 

All information collected on uasuccessfsl candidates, either from 
the Field, from library reference sources, from FieM Office files, or Bureau . 
files, including the search slips, was destroyed as- so m as it was determined the 
candidate had been defeated. When results of all elections were confirmed and after 
all memos on successful nomncumbent candidates had been submitted everything 
which had been collected from any source, including tie folder used to-maiotahr the ' 
data, wag destroyed. The only record which, remained was the m» submitted 
m the successful soniiunmibent candidates. This, following review by Bureau 
officials,- was placed in Bureau files. . 

■A reference card then wag mad© up on fee new Member. Tm first 
Information on the card would be the biographical date included in the memo. • Next 
would fee a summary of any information contained in the mem© which had' come from 
FieM Office or Bureau files. This card, would replace the card on the defeated 
Member m soon as the new Member took office. . Reference cards are filed 
alphabetically, divided fey Members of tee House of Representatives, Senators, 
and governors, the card on governors feeing maintained separately from Members , 
&& Congress. . ! , •■■.-■ 
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M. A. Jones to Bishop Memo ... 

RE: CONGRESSIONAL CONTACTS 

I The cards on former Members are filed alphabetically in an 
inactive section in the Administrative Review Unit where they are retained for ' 
six years (a Senator's term) in the event they may be reelected. If not reelected 
after six years, the cards are destroyed. 

i * * ; 

■ • A copy of information placed on the reference cards in the 

; Administrative Review Unit is famished to the office of the Division Assistant 

Director for inclusion os the duplicate cards maintained in his personal office 
! ’ and to the chief of the Correspondence and Tours Section for the duplicate set 

of cards which he maintains. These are the only copies of the reference cards 
' and all three sets are kept under lock. The master reference card file maintained 
in the Administrative Review Unit is the only place where sards are kept on 
Members who have been defeated. 

' ; ■ Reference cards are updated on a continuing basis by the clerical 

? person responsible for maintaining them. All information concerning Members 

! - of Congress from any source m supposed to be furnished to the Administrative 

j Review Unit and tickler copies of ail memoranda and correspondence prepared at 

] . Bureau Headquarters' to or. related to Members of Congress are supposed to- be 

1 • designated for tills Unit, and these items are reviewed for information to be added 

) to- the reference cards. Field offices periodically send to the Bureau information 

'•coming to their attention regarding Members of Congress, and this is reviewed 
• for information Vvhich should be placed on the reference cards. No information is 

l _ included on these reference cards unless it is supported by a document which has 

p • been designated to go into the official files of the Bureau. 

i One clerical employee is primarily responsible for the maintenance 

of the reference cards and for keeping them updated. She is responsible for the 
summarization of material included on the cards. In this respect she is guided 
i by Agent personnel in the Administrativs Review Unit, 

! • . PeriocUcaUy-~aboizt once each year ^Bureau indices are cheeked on 

; each Member of Congress for items on the Member which may have been placed 

ia Bureau files without having been routed through the Administrative Review Unit. 
A stamp is placed on the reference cards showing the month and the year when 
. such periodic checks are made. Other clerical personnel m the Administrative 

■ Review Unit assist in this project. All of these personnel are of Grade GS 5 or 

above. This program requires about 45 percent of the time of the clerical employei 
responsible for it. 

' - ' - 6 - ' CONTINUED - OVER 
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M. A* Jones to Bishop Memo 

EEs. . CONGRESSIONAL CONTACTS , 

Whenever any item is added to the master reference cards in the 

Administrative Review Unit, a copy of this is famished to the Assistant Director's 

" Office and to the Correspondence and Tcurs Section so that the cards maintained in 
those offices can be updated also. 

TYPE OF DATA RECEIVED AND HOW IT WAS SUBMITTED; * 

Most of the information which has been received on ncmineuEabenl 
dandidatss has been of a routine biographical type, virtually all of which has come 
from two sourees-»«*campaign literature and news media articles. Frequently, the 
•Field Offices have comply ed with instructions to send background information mere!; 
fey enclosing copies of news articles and campaign brochures. 

The type of information coming from Field Office files, if any, 
generally has related to some prior contacts office personnel have have had with 
the candidate. On rare occasions, the Field has furnished information already 
jtofcm its files concerning allegations of criminal or corrupt practices, subversive 
activities, and immoral conduct. The vast majority of nonincumbent candidates 
have had no record In the Field Office files. The Field always has been Instructed 
to submit material in this program informally and this year the Field was specif leal 
told to submit the material "by routing slip, not letter." Most of it has been receive* 
In this fashion. Some has been sent directly to the Crime Research Division in 
sealed envelopes. One or two offices this year, contrary to the instructions, did 
forward the Information to the Bureau by formal communication and each was 
promptly contacted teiephonically and told to remove all reference to and copies of 
this material from Field Off ice files. The employee who was previously respon- 
sible for this program advised that such was the practice in the past also,. ‘ - • 


• ■ We have not asked for data on. incumbents sine® v/q already know then 
The Field Offices from time to time, however, do submit to the Bureau in varying 
fbrms®<4eiiers , letterhead memoranda, airtels, teletypes®® information which come 
to their attention concerning- Members of Congress. This- may include a contact the 
Member had with' someone in toe office, a speech h© may have made in his home 
district wherein reference is made to the FBI, some allegations of possible-" , 
criminal or subversive activity, or any number of other topics which the Field may 
consider of interest to the Bureau. All such information is supposed to be routed 
through toe Administrative Review Unit for the information of Its .personnel and 
• my action which it may deem, necessary. Ipformaticss of this type which might be 
pertinent to future dealings we may have with' toe Member will be summarised on 

toe reference card maintained on him, y , • . 

' • •' - 
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Initially the collecting of data on Congressional candidates was to 
assist Bureau officials responsible lor handling Congressional liaison and this 
lias remained a major purpose. It has been used in the preparation of a memo on 
newly elected Members of Congress for information of Bureau officials and to 
determine which new Members should or should not be paid a courtesy call. It ; 
also has been available to provide lead information concerning any investigations 
Which might arise under the law dealing with attacks on Members or Members- Elect 
as well as other investigations which might involve these persons. No specific 
.instances wherein tills material was used for lead information in investigations of 
or relating to Members or Members-Elect are known; however, personnel in the 
three investigative divisions frequently have requested information from these 
reference cards. 

The collection of this material from the Field Offices has been 
discontinued effective 10-27-72 and we have destroyed the data which, has been 
received from the Field Offices this year as a result of this program. Should 
Mr. Gray want us to continue submitting memos on sew Members of Congress we 
will rely on biographical data which is or soon will be available in the .Congressional 
Quarterly and standard reference material in the Bureau Library, , We will check 
Bureau files but will not request a check of Field Office files. 

CONTACTS WITH NEW MEMBERS: . . 

Mr. Gray has indicated we should contact all newly elected 
Congressmen and Senators. If has been our practice in thepast to attempt to 
do tills with a few exceptions. For example, it would appear to be unwise to 
make a courtesy call on a newly elected Congressman who is the subject of an 
FBI investigation involving a possible violation of the Election Laws, Two examples 
of- prior cases where we opted not to make a courtesy call on a new Member . 
involved Congressman John B. Earick (D-La. ) who was an Exalted Cyclops of & 

Ku KIux Klan unit, in Louisiana shortly before lie was elected to Corf res s in 1968, 
and Congressman William J. Green (B-Pa.) who, apparently because of our 
having investigated his father on an allegations of Fraud Against the Government, 
displayed a strong dislike for the FBI and virtually refused to speak: with an 
Agent making a routine investigation in 1980, For these reasons we recommend 
against a blanket policy of contacting all sew Members of Congress. 
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THE REFERENCE CARDS: . - > 

Enclosed as exhibits F, G, H» and I are Xerox copies of the 
information appearing on reference cards concerning Senator James O. Eastland 
(D-Miss.), Speaker Carl Albert (D-Okla.), Congressman David W. Dennis 
(R-Xnd.), and Senator J. Glenn Beall (R-Md. ). The first tivo are examples of 
cards on Members in office since before the program was started; the latter 1 . 
two are examples' of Members elected within the last four years. . Data is typed 
pn front and rear of the cards. Each contains a brief biography followed by a 
summary of information in Bnfiles, each entry contained therein being supported 
.by a document in Bureau files* 

In the upper right corner of the cards on Senator Eastland and 
Speaker Albert is a box with a number therein. This represented an early effort 
to catalog our relationship with tin Members on a 1 to 5 seal©, a practice long 
ago discontinued as totally unworkable. The dates stamped on the cards show 
the month and year in which, a check was made of Bullies to pick up information 
which was not routinely channeled to the Crime Records Division for inclusion on 
the cards. In the lower left corner appears the main file number on the Member 
and, in some instances, the initials of the employee originating the card. 

Efforts are made to keep these cards as current as possible. Any 
~ communication received at the Bureau, whether it be a letter, airtei, teletype, 
report, or newspaper. article , from any source containing information about a 
Member of Congress is supposed to be* routed to the Administrative Review Unit 
of the Crime Research Division for its review and consideration of summarizing 
the information contained therein on the reference cards. Likewise, copies of all 
communications emanating from the Bureau to Members of Congress or to any 
oilier recipient containing information about a Member are supposed to be sent to 
the Administrative Review Unit for its review and consideration to the inclusion 
•of data -therein on the reference cards. From time to time reminders are sent. to 
the various Headquarters Divisions iaairceiing that copies of all documents contain! 
information about Members of Congress, Congressional staffs, and legislation be t- 
designated for or routed through the Administrative Review Unit of Crime Research 
Division. The last such reminder was dated 12-22-ft and is enclosed as Exhibit J* 

•Because some documents' containing Mormationon Members of 
- Congress are not furnished to the Administrative Review Unit, a periodic check of 
Bufiles — conducted about once each year-- is -made in an effort to detect those few 
items which were placed la file without being routed to the Unit. • A stanm of the 
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month and year in which this check was made is placed on the reference card of 
the Member. The memo initially submitted on the Member when he was elected 
is not updated unless there is specific cause to prepare a new summary memo on the 
Member which might occur should the Member request an appointment to see 
Mr. Gray. 

% \ 

There are three sets of these reference sards. The master set is 
maintained in the Administrative Review Unit which has the responsibility of 
keeping them up4o-date. A duplicate set is maintained in the personal office 
of the Assistant Director of the Crime Research Division and a third set is main- 
tained in the Correspondence and Tours Section of the Crime Research Division. 

The Assistant Director’s office and the Correspondence and Tours Section Chief 
are furnished copies of new material added to the master reference cards so that 
their duplicate sets can ba kept up-to-date. Only in the Administrative Review 
Unit are copies of reference cards on former Members of Congress retained and the 
’ are kept in an inactive seetionfiledalphahetically for six years (the term, of a 
Senator) in the event the Member should be reelected. II after sis years he has not 
been reelected* the reference card is destroyed. 

* '*•. 

All three sets of the cards are kept under loc&: and ao additional 
copies of the cards ar any portions of them are supposed to be mads. Access to 
the cards is limited hut information from them is available to all Bureau officials 
and supervisors who call this Division for information from them. An average of 
about ten such calls are received in this Division daily from personnel in other 
Divisions. Most of these calls come from supervisors who are preparing 
memoranda concerning the Member or some matter about which he has inquired or 
a communication to the Member and the supervisor wants to know what the FBI’s 
■ relationship has been with & Member in the past. A statement concerning this 
relationship is placed in the body of a memo or in the note on the yellow file copy 
- ©f the outgoing letter. ■ ' , • , _ ■ ■ . . - 

PURPOSE OF THE REFERENCE CARDS: ' 

. Hum *m mm mmmi msmMm mmmmmimm mamma .■hwWto . m r *m ***-zms 

. The cards serve the sole purpose of being a ready reference to • 
information contained in Bureau files on Members of Congress. Actually, they 
represent the only central compilation of such information since the original 
data may be located in numerous different files and much of it not even indexed 
to the Members name. The general file on a given Member will contain items 
relating to him personally such as memos oh contacts and exchange of corresponded 
Rarely do copies of memos or correspondence concerning legislation or 
constituent matters go into this file and rarely are Members indexed to such items. 
Copies, of letters to Members on any topic can be found even if the Member is not 
indexed to them by checking through abstracts, but this is not true with respect to 
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memos. Xf the Member Is not indexed to a memo and no eopy of it is placed in 
Ms main file, the reference card is the only lead to the location of this information 
in Bureau files. Exhibit K shows tile instructions followed in Records Branch 
©eneerning indexing of Congressmen and Senators. Exhibits L and M are examples 
of memos where there is important information concerning contacts with Members 
where the Member was noiTndexed and our reference card remains the only lead 
to this data in Bureau files. 

USES OF INFORMATION FROM REFERENCE CARDS: 

Attached as exhibits N P O* and P are examples of how these cards 
&r® used to enhance our internal operations. Exhibit N shows that by using the 
reference cards^one employee on the same day that we learned the names of 12 
Senators with whom. Mr. Gray was going to meet, could provide Mm with thumb- 
nail sketches on these Senators and advise what our relations with them had been. 
Exhibit O is similar—a memo prepared for Mr. Gray's information providing thumb 
sail sketches on the Members of the House Judiciary Committee with whom 
Mr. Gray was to have lunch. Without the reference cards, such memos would 
require employees to .do a complete indices search on the Members involved, 
employees to puli the files and transport them to the Justice Building, and employee, 
to review these many file references and select therefrom pertinent information to 
.be dictated into a memorandum. 

Exhibit P shows Mr. Gray's approval of a continuation of toe 
practice of writing congratulatory letters to selected Members of Congress upon 
their reelection. 'Without the reference cards it would require a search of Bullies 
on virtually every Member of Congress to determine if ha should be congratulated . . 
©r mt f a project which would require days and numerous employees. . 

The reference cards are referred to In most instances’ when & 
letter is being prepared to a Member or a memo is being prepared concerning 
Mm or some inquiry from him. These cards generally are the source of the 
information placed in the note of the file copy of the letter and in the body of- 
the memo showing our relationship with the Member. It is necessary to go to 
8ufil.es for such information only when details are essential 

Tn® reference cards also are referred to frequently by FBI officials 
responsible for continuing contacts with Congress to refresh their memory on 
our relationship with some Member prior to going to sea him. likewise, they are 


CONTINUED - OVER 


M. A* Jones to Bishop Memo 

BE: CONGRESSIONAL CONTACTS ‘ -I 

! 

used to show what matters previously wer© discussed with the Member should h© bai 
some further inquiry on this topic. Relying on a check of Bufiles for this data 
would cause considerable delay in responding to Congressional requests and would 
mi give a complete picture since many contacts with Members are not indexed* 

The reference cards also enable us in other ways to provide the kind 
of prompt service which Members of Congress have come to rely upon. It is 
mi unusual to receive a call from a Senator, Congressman, or one oi their staff 
members referring vaguely to some prior letter from the FBI or a prior personal 
contact with an FBI representative and requesting a copy of the letter or that their 
memory be refreshed on the matter discussed. By referring to the reference cards 
such requests generally can be handled in a matter of minutes. It would take much 
more time and the services of additional employees if we had to rely on a file check 
Too, without rather- specific information to identify the contact, there is a good 
possibility we could not find the record in the files since the Member’s name may 
sot be indexed to it. 

The reference cards have served and continue to serve a vital 
function in our daily operations. They represent a very good management practice 
which saves vast amounts of time and certainly enhances our efficiency. There 
are no recalled misuses of the cards. They are maintained under at least as 
good .security as is the more complete information which they summarize in the 
general Bureau files. In spite of all this, the remote possibility that one of these 
cards or information about them might be leaked represents a ^potential's threat 
to the Buxssi and while our liaison functions will bo greatly hampered, it is 
recommended that the prudent course of action at this time would be to destroy ' . 

■ these cards. . 

PROGRAM RS GUBERNATORIAL CANDIDATES: " ‘ V . • . ' 

This program, like the on© relating to Congressional candidates, 
was set up on the basis of oral instructions with no record being made -in Bureau 
files. According to the clerical employes who has handled it since its inception, 
this program was started in 1S-30 to facilitate providing information to Mr. Hoover 
fern use in Ms periodic conferences with SACs .and ASACs and also to prepare • 

' Information for inspection teams engaged .in checking aa office. Information . 

. similar to that requested from the Field Offices on Congressional candidates has 
been* requested on gubernatorial candidates.- .In fact, IMs program has bean 
operated in exactly the sameaaimsr as the Congressional programming data 
received from the Field b&ing combined with data obtained from Bureau files and 
a memo submitted on newly elected governors. This information sM a Nummary 
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of future information going tnto Bureau files then has been placed on reference 
easds set up in the same fashion as the Congressional cards. Enclosed as 
Exhibit Q is a Xeros copy of the card maintained on Governor Marvin Mandel 
CD-Kcl.}. *' j 

This program since 1911 has been handled separately from the 
Congressional program when responsibility for the latter was assigned to the 
Administrative Review Unit. The purposes and use of the gubernatorial program • 
are not nearly so important as those of the Congressional program. It is 
recommended the gubernatorial program be discontinued and the reference 
cards on the governors destroyed. , 

RECOM MEND ATIONS: • ' ' V ; . 

W iDa o TO m t mttHmt ■m mi WCf—ww »<mwn wnn-ta i ■w—mchxi 

1} We have discontinued effective 10-27-72 the collection of material 
on Congressional and gubernatorial candidates and thel data which 1ms been 
received has been destroyed. It is recommended Mr. Gray indicate if he wishes the 
continuation of the practice of submitting a memorandum on newly elected Members 
of Congress. If such is desired, information contained therein will be limited to 
data from Congressional Quarterly and standard reference material in the Library 
plus a summary of information already in Bureau files but not Field Office files. 


2) That wa continue our practice of attempting to make courtesy - 
calls on all new Members of Congress except where there is just cause not to do 
so such as Members under current investigation or those affiliated with subversive^ 
type organisations. Each proposed exception will be submitted for approval. 

y 

S) The reference cards are a vital pari of our Congressional liaison 
.progissi. They allow prompt responses to inquiries from Bureau officials about 
Members as well as prompt responses to many requests from the Members. They 
cut down greatly on the necessity to check Bureau files and they represent, in some 
instances, the only lead to important information in Bureau files. In spite of this, 
the possibility that some of these cards or information about them might be leaked 
represents a potential threat which can only be guarded against by the destruction 
©f the reference cards; hence, it is recommended this be done. 

4) That we discontinue entirely the program relating to governors 
and destroy ail reference cards which have been prepared in this program. 
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SUGGESTION 262-73: That the Bureau consider destroying all double zero files on a 

three-year basis- in the interest of conserving filing space since, 
in nearly all instances, the material in these files is incorporated in the FBI Handbook 
or Bureau manuals. 


OBSERVATIONS: The suggestion was considered by Files and Communications, 

Inspection, and Training Divisions which unanimously opposed adoption. 
The consensus was that even though much of the pertinent information contained in double 
zero files is incorporated in Bureau manuals, there is much which is not. In addition, r x 
experience has shown that frequently these files are the only reference source available V 
in the field concerning jurisdiction and pdicy with respect to each classification of cases p 
as well as Departmental interpretations and Bureau instructions based on these . - V 
interpretations. It was not believed The filing' space salvaged would compensate for the "v 
.loss of reference and historical value of these files. For these reasons it was recommends 
these files be retained. / ’ 


SUGGESTION 263-73: Suggested Bureau consider discontinue issuing glossy photographs 

to all offices in Identification Order (10) cases since the 10 
photographs themselves are thelatest available on the subject and "glossies” could 
readily be obtained if believed necessary. 

\ 

OBSERVATIONS: Special Investigative Division considered this proposal and opposed v 

adoption. It advised that, in its evaluation of the proposal, it had 
canvassed six field offices (Knoxville, Mobile, Atlanta, San Francisco, Indianapolis and 
Washington Field Office). The Fugitive Desk supervisors in each of these offices have 
advised that the glossy photographs currently supplied each office once an 10 is issued 
are most valuable as an investigative aid. They stated that, since these photographs are 
the best available likeness and are more convenient to handle than an 10, Special Agents 
use them frequently itk "look-alike” situations and in contacting informants. - They are 
most useful in bank jfop^ie.s and lotKer 'major cases where the "glossies" are included 
among other photo gr&p'hs ¥r 6'm^i‘e wing by witnesses. . j — 1 ~ Q 
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SUBJECT: DISPOSAL OF EXTRA COPIES OF INVESTIGATIVE REPORTS 
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The purpose of this memorandum is to recommend the disposal of 
surplus copies of investigative reports prepared in the following cases 
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Jack L. Ruby 
ETAL - Civil Rights 
Bufile 44-24016 

Assassination of President 
John Fitzgerald Kennedy, 
11/22/63, Dallas, Texas 
Miscellaneous - Information 
Concerning 
Bufile 62-109060 
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Lee Harvey Oswald 
IS-R-Cuba 

Bufile 105-82555 . . . 

ST-112 REC-70 - 3 q Ft 

Presently a total of 719 extra copies of Bureau investigative reports 
are contained in file or stored bn the Bulky ramp in the Records Branch in 
the foregoing cases. Additionally, six copies of the President's Commission 
Report on the Assassination of President Kennedy (Bufile 62-109060-236) 
are maintained in the Records Branch and occupy voluminous space. Some 
of these copies were returned to the Bureau by other government agencies 
when no longer needed. Attached is a tabulation identifying the serial number, 
name of reporting agent, date of report, number of copies in file and number 
of copies of reports maintained on the Bulky ramp in-ieadl'Qf these cases. 
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These extra copies of reports occupy six 5-drawer cabinets of 
valuable filing space which can be recovered if copies are no longer needed. 
The identical duplicate copies of documents maintained in the same file 
are ’’non-record material” and Archival authority is not required to destroy 
them. 


RECOMMENDATION: 

That authority be granted for the destruction of duplicate copies 
of reports in the aforementioned cases and for the excess copies of the 
President’s Commission Report on the Assassination of President Kennedy. - 
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SERIAL 

658 

804 

810 

847 

890 

1874 

2005 




JACKL. RUBY 
Bufile 44-24016 


reporting agent 



DHB 

PRD 


DATE OF 

12/6/63 

12/19/63 

12/14/63 

12/2 i/63 

12/31/63 

6/26/64 

8/13/64 


TOTAL EXCESS COPIES OF REPORTS 
TOTAL EXTRA COPIES 


COPIES 
IN FILE 


COPIES ON 
BULKY RAMP 
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ASSASSINATION OF 

PRESIDENT JOHN FITZGERALD KE NNEDY 
Bufile 62-109060 


SERIAL 


2143 

2725 

2793 

3083 

3329 

3477 

3613 

3630 

3745 

3781 

3859 

3930 

4005 


REPORTING AGENT 


Robert P. Gemberling 


DATE OF COPIES COPIES ON 

MAIL IN FILE BULKY RAMP 

12/18/63 1 4 

3/23/64 1 6 

3/30/64 1 4 

5/15/64 1 4 

6/19/64 1 4 . 

7/16/64 1 3 

8/11/64 1 5 

8/7/64 1 4 

8/28/64 1 3 

9/18/64 1 1 

10/21/64 1 5 

12/10/64 1 6 

4/22/65 1 6 
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SERIAL 


416 

454 

455 

463 

464 
481 
505 
527 
560 
604 

624 

625 
639 

641 

642 

644 

645 
651 

654 

655 
663 
675 
691 
694 
696 
700 
703 

731 

732 
736 
740 
74 
744 


* 


# 


LEE HARVEY OSWALD 
Bufile 105-82555 


REPORTING AGENT , 


John T. Reynolds 


David M. Harris 


Robert P. Gemberling 
Raymond 3. Fox 


Donald G. Harris 
Thomas B. Estep' 
Henry A. Welke 
Gerard James Norton 
Birl Wilson 


Gerard James Norton 
John M. Kemmv 


John M. Kemmy 
James J. O’Connor 
Richard C. Thompson 
Birl Wilson 
George W. Hutchi son 


Charles Ha rding 


Raymond J. Fox 



John M. Kemmy 


Dennis W. Shanahan - 


Wgffjfrsi ' John M. Kemmy 

/ Albert? J. Rushing 

’ ' " 


n ■**<* 


"'■4, 


:£L 


IftJh 
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DATE OF 

COPIES IN 

COPIES ON 

MAIL 

FILE 

BULKY RAMP 

12/6/63 

1 

4 

12/2/63 

1 

1 

12/8/63 

1 

3 

12/1/63 

1 

4 * 

12/2/63 

1 

5 

12/2/63 

1 

6 

11/30/63 

1 

3 

12/1/63 

2 

4 

12/6/63 

3 

4 

12/2/63 

2 

4 

12/5/63 

1 

2 

12/6/63 

1 

6 

11/30/63 

2 

4 

12/2/63 

1 

5 

12/3/63 

1 

6 

12/4/63 

2 

4 

12/4/63 

1 

4 

12/2/63 

1 

6 k £ 

12/1/63 

1 

8 b 7 C 

12/3/63 

1 

5 

12/5/63 

2 

5 

12/12/63 

2 

4 

12/10/63 

1 

6 

12/11/63 

1 

6 

12/12/63 

1 

6 

12/10/63 

1 

6 

12/5/63 

1 

6 

12/13/63 

1 

6 

12/6/63 

1 

6 

12/5/63 

2 

5 

12/9/63 

1 

5 

12/10/63 

1 

6 

12/11/63 

1 

5 

12/9/63 

1 

6 

12/6/63 

2 

4 

12/10/63 

3 

4 ■ 
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754 

Lionel E. Belanger 

12/10/63 

3 

4 

756 


12/12/63 

3 

4 

761 


12/2/63 

1 

7 

767 

John M. Kemmy 

12/12/63 

1 

6 

786 

Grover C. Twiner 

12/1/63 

1 

5 

787 

TT 

12/5/63 

1 

6 

788 

James F. Morrissey 

12/9/63 

1 

6 

790 

John M. Kemmy 

12/17/63 • 

1 

6 

791 

Stephan M. Callender 

12/10/63 

1 

4 

793 

Raymond J. Fox 

12/7/63 

1 

6 

798 


12/17/63 

1 

6 

955 


12/16/63 

1 

5 

970 

ft 

12/19/63 

1 

4 

1079 

Carl E. Graham 

12/2/63 

1 

5 

1098 

Stephan M. Callender 

12/24/63 

1 

5 

1116 

Henry A. Welke 

12/3/63 

2 

4 

1117 


12/3/63 

1 

5 

1120 


12/20/63 

2 

4 

1121 


12/20/63 

2 

5 

1123 

jonn m. Kemmy 

12/23/63 

1 

6 

1126 

Raymond J. Fox 

12/27/63 

1 

5 

1129 

John T. Reynolds 

12/30/63 

1 

5 :b6 

1169 

Stephan M. Callender 

12/12/63 

1 

5 b7c 

1212 

Robert P. Gemberling 

12/23/63 

1 

3 

1213 

James J. O'Connor 

12/31/63 

1 

6 

1214 


| 1/2/64 

1 

6 

1233 

John M. Kemmy 

12/31/63 

1 

6 

1238 


1/6/64 

1 

6 

1244 


12/30/63 

1 

6 

1329 

Robert P. Gemberling 

1/7/64 

1 

3 

1375 

John T. Reynolds 

1/10/64 

1 

5 

1446 

tt 

1/20/64 

1 

5 

1567 

Robert P. Gemberling 

1/22/64 

1 

3 

1899 

RET 

2/7/64 

5 

17 

1953 

John T. Reynolds 

2/13/64 

1 

5 

2027 

Robert P. Gemberling 

'2/11/64 

1 

3 

2069 


'] 2/18/64 

2 

5 

2098 

Robert P. Gemberling 

2/7/64 

5 

5 

2101 

RET : 

2/24/64 

6 

15 

2102 

RSC 

2/19/64 

2 

15 

2158 

JEM 

2/20/64 

1 

6 

2462 

John M. Kemmy 

2/28/64 

1 

4 

2463 

James F. Morrissey 

3/11/64 

1 

5 


- 2 - 




& ' 
A * 


* 

- < 

r 

& 



- 

2576 

John M. Kemmy 

3/11/64 

1 

5 

2579 

Robert P. Gemberling 

3/10/64 


2 

2585 

RET 

3/6/64 

3 

18 

2606 

James J. O’Connor 

3/10/64 

3 

15 

3103 

ft 

4/4/ 64 

1 

4 

3145 

John M. Kemmy 

4/10/64 

1 

5 

3278 

Steohan M. Callender 

4/16/64 

1 

6 

3302 


4/14/64 

1 

4 

3439 

SMC 

4/3/64 

1 

6 

3464 

Robert P. Gemberling 

4/15/64 

1 

4 

3583 

James F. Morrissey 

4/29/64 

1 

4 

3593 

John M. Kemmy 

4/30/64 

1 

1 

3687 

1 

4/14/64 

1 1/2 

6 

3899 

Robert P. Gemberling 

5/28/64 

1 

4 

3909 

RLL 

5/18/64 

1 

1 

4070 

John M. Kemmy 

6/1/64 

1 

4 

4095 

Stephan M. Callender . 

6/22/64 

1 

. 5 

4112 

James J. O’Connor 

6/10/64 

1 

6 

4245 

James R. McCance 

6/25/64 

1 

4 

4354X 

Robert P. Gemberling 

7/2/64 

1 

4 

4511 

tr 

7/17/64 

1 

4 

4584 

tt 

8/5/64 

2 

4 

4592 

John M. Kemmy 

7/24/64 

5 

2 

4677 

Robert P. Gemberling 

8/10/64 

1 

4 

4700 

James F. Morrissey 

8/21/64 

1 

6 

4827 

Robert P. Gemberling 

9/19/64 

1 

4 

4837 

Stephan M. Callender 

9/3/64 

1 

7 

4981 

tt 

9/23/64 

2 

6 

4993 

Harry H. Whidbee 

9/25/64 

2 

4 

5061 

Robert P. Gemberling’ >. 

10/8/64 

1 

6 

5312 

tf 

11/27/64 

1 

6 

5375 

tt 

1/15/65 

1 

6 

5408 

tt 

4/19/65 

1 

5 


TOTAL NUMBER OF EXCESS COPIES 45 593 

TOTAL EXTRA COPIES MAINTAINED Qjaal 
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Per instructions issued by Mr. Gray during the conference 
in his office on 11-7-72 regarding Congressional contact matters, there 
is enclosed a draft of a proposed press release outlining in detail the 
discontinued program to collect information on nonincumbent candidates 
and our record procedures with respect to Members of Congress and 
Governors. 

Files and Communications Division personnel have advised 
that under provisions of Chapter 33, Title 44, United States Code, 
we cannot destroy material in our files without specific authority from the 
Archivist,, of the United States. This authority must be requested through 
the Department of Justice. The proposed press release has, therefor bVi 
been. written to indicate that Mr. Gray is requesting authority to destroy# 


CM 
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CO 

co 
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the summary memoranda incorporating data collected under the di§batjmt£ed r 
program. As a result of a contact with an official at the National Archives N 
and RecordsService concerning a hypothetical situation, Files and Communicatic 
^Division personnel were told that specific authority would be required to destrojj 
, the memoranda involved in this matter. This individual also indicated that p 
‘ from a technical standpoint even the destruction of the raw material gathered ^ 
under this program this year and in prior years should have been authorized p 
by the Archivist. £ 


RECOMMENDATIONS: A Z ,(JU * 

1) That the enclosed draft of the proposed press releas^be 


/// /- 


referred to Mr. Kinley 


Gray's office. 


/t/g . /Jk^/uru t/. 

BEQ 4.3 > , /'?£?£ S 7* 


lJ 2) That the Files and Communicatrdni 

& necessary authority to destroy the summary memu 
3 matter. JlUY* 

Enclosure J ...... {h 

1 - Mrl’ Bishop - Enclosure tyMv V 1 - Mr. 
1 - Mr. Marshall - Enclosure . Mr. 

1 - Mr. Dalbey^- Enclosure ip arztTn A 


qs (6) 

■I <-) 

:V , 


LA XEKOX 

JAN 11 1^73 


J? s' fo. '*“• I J cg\J 

Divis io n r eg u 

pda involved in this 

.11 JAN 10 973 


1 - Mr. M. A. Jones - Enclosure 
T- Mr. Bowers - Enclosure 

SEE ADDENDUM PAGE 2-3 
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RE: CONGRESSIONAL CONTACTS 

ADDENDUM BY OFFICE OF LEGAL COUNSEL, 11/10/72, DJD:mfd, ^y 
We suggest consideration of the following points: 

1. We are not ready to agree that the FBI must have 
permission from the Archivist to destroy the public 
source information accumulated on Congressman. 

The definition of ’’records" given in 44 USC 3301 can 
reasonably be interpreted to exclude the referenced 
information, in that such information was not received 
by the FBI under any provision of Federal law or an 
any necessary connection with the transaction of public 
business. If we are correct in our interpretation, the 
permission of the Archivist to destroy is not necessary. 

2. If we make a request to the Archivist, there is a 
definite possibility that the Congress can get into the 

* act in the decision-making process. Sections 3302, 

3303, 3303a, 3304 and 3305 provide that the lists and 
schedules of records to be destroyed shall be submitted to 
the Administrator of General Services and that he may take the 
matter up by requesting advice and counsel from the 
Committee on Rules and Administration of the Senate, and 
the Committee on House Administration of the House of 
Representatives. This conceivably could be the opening 
by which members of Congress could get their hands on 
this raw material in the decision-making process. 






3. In any event, we strongly suggest that this whole matter, 
including the text of the press release, be first taken up 
with the Attorney General. We stoutly maintain that all our 
files are in the possession of the Attorney General. That 
being the case, how can we destroy any of them without his 
permission? Moreover, a study by the Department could 
result in concurrence with our conclusion that the public' 
source material gathered in the manner and for the purposes 
described in the press release is not an official FBI record 
and never was, and hence can be destroyed without permission 
of the Archivist. 
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CONTINUED - OVER 
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RE: CONGRESSIONAL CONTACTS 

4. We suggest that consideration be given to 
eliminating the last paragraph on page 7 of the proposed 
press release. We do not see that it adds anything of 
value, and are fearful it would generate difficulties 
for those of our representatives who make liaison contacts 
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L. Patrick Gray III 
Acting Director 
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date: 
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destruction. o_f Memoxauda,. Prepared 
Purposes ofcfCongressional Liaison 
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JT ’ Mr. Fell > 

. Mr. Callahan _ 

NOV '..2 1 l&?2 clevekmd - 

Mr. Conrad -JL 
/ Mr. Dalbey 

sLsW** j' Mr. Cshl-ardt _ 

111 Mr. Jenkins 

\ Mr. Marshall _ 

/f i J Mr. Miller, E.S. 

f' Jj J Mr, Purvis 

Ss^'v' Mr. Soyars 

I*. Walters — 

Tele. Room 

Mi. Kinley 

Mr. Armstrong 
Ms. Herwig — 

Mrs. Neenan _ 


* Uj 


This memorandum is in response to your memorandum oq y~~I 
November 13 to the Attorney General requesting , /answers to * 
several questions relating to . the destruction o.f certair g. 
documents entitled "Final Memoranda" prepared by Bureau j f^Jr 
personnel in connection with the Bureau's Congressional J .jj 
liaison program. * i§ p 

While the matter is not entirely free from doubt, it V "T 
is our view that Chapter "~3<5 of Title 44 of the United 
States Code and the General Services Administration's im- , — , 
plementing regulations (41 C.F.R. 101-11.000 et seq.) 
require the FBI to obtain prior authority from the Ardhivist—i 
of the United- States to destroy the described "Final j- 

Memoranda." It is our understanding that there are not jiow , 
in existence any applicable destruction schedules for-FB-|? /V 1 
records, already approved bf GSA. .■ \] * 
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^ XL is suggested by your memorandum <that the records 1 at y 

N tissue may not be official "records" within the meaning -of r f : 'lx ^ 

^ 144 UvS.C. § 3301, and that the procedural requirements,, ■■'O ^ y 

\vi [governing the destruction of "records” contained in Chapter* ^ ^ 
'Y~| y 33 may therefore be inapplicable. While it is true that: j 

<d\ |pr io r~ aut ho r iz a t ion from GSA is not necessary for the 
^destruction of nonrecord material, we believe that the 
M S j] M final Memoranda" in question are record material under 

5 44 U.S.C. § 3301. We have not found any judicial or adminiq- 
^ q trative decisions which are helpful on the scope of the V 

^ q) term "records" as used in Chapter 33. A 1949 publication- 
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of the General Services Administration, however, contains 
some useful interpretive material. See General Services 
Administration, Disposition of Records (1949). In addi- 
tion to the material expressly excluded from the definition 
of records by the last sentence of Section 3301, the GSA 
recognizes two types of material that may be considered 
nonrecord material for purposes of Chapter 33. The first 
consists of the^ personal records of government employees 
kept in their offices in government buildings. The second 
covers preliminary drafts, shorthand notes, and "[l]etters 
of transmittal' that do not add any information to that 
contained in the transmitted material . . . . " Id_. at 4. 

As an interpretation by the agency charged by -Congress with 
the administration of the statute, the GSA view is entitled 
to great weight. It does not seem likely to us that the 
"Final Memoranda" described in the FBI memorandum can 
fairly be characterized as either of the above. In our 
view, memoranda summarizing information contained in FBI 
files which have been systematically prepared as part of 
their regular duties by FBI employees for use by the 
Director of the FBI in dealing with Members of Congress 
probably must be considered records of the Bureau for the 
purposes of Chapter 33. 


t. -tn.fi -*iy dL 

Cnt/L yu£ /A c4j L&nuH 7^ 

/ 

‘ tA r; a 


2 


I 


Assistant Attorney General ■ 
for Administration 

For the Acting Director, FBI 
W. Felt 

Acting Associate Director 

ARCHIVAL AU THOEISATIOH 
FOR DESTRUCTION OF 
BUREAU RECORDS 


December 29, 1972 


£ 


jrito. ached hereto is in© required number of copies of Standard 
rorm Xio requesting autoority to destroy records which have no further 
value at this time. , \ 

1 

it is .1 ©quested that tots form dq forwarded to the National 
ijj. chive*, and Records Service, General Services Administration for 
appropriate action. ' * ’ 


Enclosures (4) 


/V> 


$ 




JAILER & 

DEC 231972 


OTB:abs:bpr / 
(5) 'If 


NOTE: Based on memorandum J. D. Purvis to Mr. Felt dated 11-15-72, captioned 
"Purge of Inactive Fingerprint Cards, " for which approval was given to 
destroy fingerprint cards and corresponding index cards taken in connection 
with the arrest of individuals who are 80 years of age or older. BEP:ed 
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TO: C: 


i»ST FOR AUTHORITY 
TO DISPOSE OF RECORDS 

fusiwofions on JJovorso) 


0, TL f L. CXT, 

2331 


zzavn »r.i;KK 


oat'Bkccivld 


BAT: nrriiO ”20 


5£ERV;w2S AC M i ,\' i STR AT ION, 

Archives arc. Records Service, Washington 25, D. C. 
STABU£!.:.*.r.\T) 

t of Justice 


. ’ uroau of Investigation 

. uc Cor.ir.-unicat ions Division 

.At Au^frocoiSsn ~ i 

C f Connell 


CONGRESSIONAL AU7flORI2ATIC« 


HOUSE REPORT HO. 


NOTIFICATION TC AGENCY 

cfNCHrss has Aimioi’^n) djcjt^al or * 7 C'C ka^m 

"DISPOSAL APPROVED" M COLUMN 10. 


A tch ivis t *s R t'proscnht t ivo. 


. *\ AO ;<CY .uIPKtiSLNTATlVE: 

i!-„: : nr. authorised to act for Hie head of this agency in matters pertaining to the disposal of records, and that the records described in this ,i>t < 
pages arc proposed for disposal for the reason indicated: (“X" only one) ' « . 


A The records have 
r ceased to have sufri- to warrant further retention on t 

j y* eicnt value to warrant of the period of time indicated or 

A further retention. ^rcnce of the event specified. 


3 The records will cense to have sufficient value 
j to warrant further retention on the expiration 
J of the period of time indicated or on the occur* 


7 . 

1 1 Ei's «D. 


Branch Chief 


(Signature of Agency KcproscntiUivo) 

8. DESCRIPTION OF ITEM 
(With Inclusive dates or retention periods), 


Fingerprint Cards and Corresponding Index Cards 
taken in connection with the arrest of indi- 
viduals who are now 80 years of age or older. 
These fingerprints were received from state 
and federal law enforcement agencies, penal 
institutions, and International Association 
of Chiefs of Police, who no longer have a 
record or an interest in these individuals. 
These records no longer serve* a useful purpose. 
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ALL FBI INFORMATION ©bHTAlW ’ . . 
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i'ouf copies, mcludmy oritpnal, to bo submitted to the Kutionul Aruhivea and Kocovtb tfojcvice 


A CKO 
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. , SAC, Cincinnati (7~43_) 11/30/72 

Wot the Acting Director, FBI * , 

W. Mark 3?elt ,1 “Mr. Weiner 

Acting Associate Director 
BilEKID 

Beurlet 11/20/72. y 

Cincinnati should) maintain a copy of each report, 
as well as cqsies of other type comsainications, which in 
your discretion m ay be of soiao future assistance. 

Authority granted for your division to purge the remainder 
of this file. 

/ 

WAW/llr, . . ’ . ' i. 

(4) 

NOTE: Cincinnati requested to be advised whether any 
consideration would be given to destroying any of their 
37 volumes in this case. ’Thirty-six of the volumes are 
33 years old, and relate to the Alvin ^Carpis matter. This 
grants authority to Cincinnati as Office of Origin to 
destroy as ‘ out lined above. 1 , 1 
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1 - Mr. Weiner 
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Memorandum 

TO : ACTING DIRECTOR,’ FBI 
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Mt- SAC, CINCINNATI ‘(7-43) ■ 
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{.date: 11/20/72’ 



ubject: BREKTD' 







r. 


This case began January 17,1934 and there are 
37 volumes of this file in Cincinnati, 36 of which are 33 
years old. According to Cincinnati letter to Director, 

August 22,1941, the Cincinnati Office was made office of 
origin for administrative purposes in- view of the fact that 1 " g 
Assistant Director E. J. CONNELLEY was a,t the time, of the " ' I 

change, SAC of the Cincinnati Office, and was in direct charge ^ 
of the entire investigation* ■■ /•_ • . • . '• '■' $% 

SAC Letter No. 63-50 dated 10/l/6JL,states " any office”, 1 a 
which has been an office of .origin or an office of prosecution . ' 
at any time in the BREKID case should retain all material in 
its possession". ” ... - ■" 


I 


■ i- 


The serials added to this file' since 1954 have been 
in connection with the release 'of VOLENY DAVIS on habeas corpus 
in the district of Minnesota and his release on parole as well 
as the parole of ALVIN KARPIS. Our file does not show whether-. 
DAVIS was paroled.- / \ • .. 

The Bureau is’ requested to advise whether any , : 

* consideration, can be given . at this time to the destruction 
‘‘ of any of this file in the Cincinnati Division.: . 

" ' * * ’* ^ \ „ v 

(,2HBureau 1 \ 

. 2-Cincinnati (1-7-43) 

. (1-66-1659) , , , * ‘ 


\ 

C\ 


- Ti, 

3 


- -/<* - 


1 I ■ 


. 


•K ‘/M 


. ; 'HOT-recobdeIS’ 
« : ; Ploec 6 1972 


,va‘ 








% 


r o 


o 

~} y ' 


ifl'f 



-\ 

• 0,-. 




\ yk ;0 


Hx'* 






. Buy V.S. Savings Bonds Regularly on the Payroll Savings Plan 
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UNITED STATES ■j/ERNMENT . 


FROM 


SUBJECT: 


MR. FELT 


Purvis 


11-15-72 


. PURGE OF INACTIVE FINGERPRINT CARDS 

* sTa^e n 9 Pdo 


: CARDS CM 


y«A‘jid 


MM/i 

( 


Risliu.v 

Callahan 

Cleveland _1_ 

Conrad 

Dnlbey 

Gebharck S 
Jonkins 

'• Marshall *.!/_ 

iljllpr, 

Akims 

aoynrs 

Walters 

Tele. Room 

i^lr. Kinley 

Mr. Armstrong- 
Mb. Earwig 

Mrs. Neenun 


The purpose of this memorandum is to recommend the destruction 
of inactive arrest reco rds of individu als 80 ye ars o ld and older. The advantages r\, 
are (ly^avlngs of 6, 410 square feet of floor space; (2) make available approxi- 
mately 420 cabinets which! are needed to house new fingerprint jackets (a jacket 
is established when we have more than one fingerprint card on an individual); \ 
(3) accomplish a necessary reduction in the number of fingerprint cabinets in 
possession dictated by space assigned the Identification Division in the new FBI ^ 
Building; and' (4) eliminate an inactive section of our fingerprint file. There Vo 
are no disadvantages. V. 

By way of background, the Identification Division was established 
in 1924 and we have not purged any of the arrest fingerprint cards on the basis 
of age or inactivity. We now have approximately 1, 625,000 individuals 80 years ^ 
of age or older represented in a separate section of our fingerprint file. Many g 
of the individuals in this section are over 100 years of age and the majority are a 
obviously deceased. A survey of a limited number of these fingerprint records 
disclosed that 45% had FBI numbers with related jackets and 55% were single 2 
masters. A projection based on this sampling disclosed that we could eliminate ^ 
approximately 731, 000 fingerprint jackets. Four hundred and twenty six-drawer § 
cabinets are needed to house this volume of jackets. The master fingerprint 0 
cards are housed in 65 five-drawer fingerprint cabinets which occupy 650 square 
feet of floor space. The 420 cabinets needed to house the jackets of individuals 
represented in this section of the file occupy 5,760 square feet of floor space. 
Therefore, if we destroy this section of the file we will realize a savings of 
6, 410 square feet of floor space which is badly needed in the Identification Division. 
Further, the cabinets made available through proposed destruction could be used 
in lieu of purchasing additional cabinets to house new jackets being established 
each day at a rate that requires oii£-^.iX-dTa:ye,r^Cii binet per day . This represents 
a savings of $44, 100 (420 x $105). It should also be noted~that a survey conducted 
during the period of 10-9 through 11-13-72 disclosed that not one fingerprint 
searcjtnva^s conducted in this section of the file. < 

i'C ^ .. 
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■ Memorandum to Mr. Felt • ■ 

RE: Purge of Inactive Fingerprint Cards • 

OBSERVATIONS 

The fingerprints of a large number of the individuals represented 
- in this section of the file were obtained from the Federal Penitentiary, 
Leavenworth, Kansas, and the International Association of Chiefs of Police when 
the Identification Division 'was established. The remainder are from local and 
Federal law enforcement agencies which have neither a record nor an interest 
in these individuals. We have previously received permission from Federal 
contributors and the Archives to destroy noncriminal fingerprint cards of in- 
dividuals 75 years of age and older and this has been accomplished. We also 
destroy criminal and noncriminal fingerprints of deceased individuals. We 
have been advised that it will be necessary to substantially reduce the number 
of fingerprint cabinets in possession in order to move into the new FBI Building. 
This proposed destruction will be a step in the right direction. In addition, we 
need extra floor space and cabinets for jackets now. The need to purge the 
name indices in Ident is urgent and the index cards that represent these inactive 
fingerprint cards will be purged in connection with the rehabilitation of the name 
indices. 


RECOMMENDATION: 

That we obtain archival approval to destroy the arrest finger- 
print cards and related index cards of individuals 80 years of age and older. 
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CHANNELIZING MEMORANDA 
SUGGESTION 546-73 SUBMITTED 


KANSAS CITY OFFICE 
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Tele. Room 

Mr. Kinley 

Mr. Armstrong. 

Ms. Herwig 

Mrs. Neenan _ 


SUGGESTION: That^^m^D - 3,3^f^itTaoff ic e Memorandum re Destruction of 

— * m ** y " i him il 

Channelizing Memoranda after Inclusion m Reports) be revised to 
eliminate the parenthetical^itie (List* By ^‘seritrbr" "seriarscope) and in its place make 
three separate columns, each column captioned as follows: ’Description, " ’Date” 
and "Location of Original. ” Samples of the current and proposed formats are attached. 

CURRENT PRACTICE: Suggester states Manual of Rules and Regulations, Part n, 

Section 3, page 15b, requires that Form FD-338 be prepared 
in listing the channelizing memosto be destroyed by serial or serial scope and requesting 
the Chief Clerk's Office to destroy. •- 

fa 6 

ADVANTAGES: SA I believes by having the above titles for each separate 


ADVANTAGES: SA| | believes by having the above titles for each separate . 

column, this would eliminate the necessity for Agents noting 1 1 

explanatory words such as "date" and "location of original" which is time consuming f/i 
and necessary to fully explain instructions for destruction of channelizing memoranda. /i-/ 

OBSERVATIONS: Inspection Division stated phrasing of the suggestion, as submitted, 

implies that in preparation of Form FD-338 additional instructional 
information is necessary. Part n, Section 3, pages 15b and 15c of the Manual of Rules 
and Regulations contains no requirement that in the preparation of Form FD-338 
information as to date and location of original informant reports must be set forth, 
rather it instructs that the file and serial number of the original informant reports or 
master channelizing memoranda should properly be listed in the cover pages or cover 
document accompanying the report or letterhead memorandum (LHM) containing 
information in the serials to be destroyed. ^Fcfrm j^|s now constituted, appears 

adequate for the purpose intended. Since the idea would* require additional work in 
describing a serial by more than number, listing, egcl£ individual serial, and setting forth 
location of original informant report, Insp e c$ipji[Diiyp p e co nimend ed against adoption. 

Alexandria Field Office states it appears this id^a-to change the FD-338 
is made in order to record mf o r ma^qnjwmic h is already a part df the permanent record in 
file. The included on thi^ form should be included in th< 
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Memorandum N. P. Callahan to Mr. Felt 
Re: Channelizing Memoranda 

Su ggestion 546-73 Submitte d By 
SA | 

Kansas City Office 

cover pages of the report or in the cover document accompanying the LHM. 

Washington Field Office advised this form is used to purge files of 
channelizing memoranda containing information which has been included in forms 
suitable for dissemination. Descriptive information regarding these memoranda 
are contained in the administrative pages of the LHM or report; therefore, this 
Office believed that additional descriptive data is not needed on the FD-338. It 
was noted the FD-338 currently used is designed so that needed information can be 
easily recorded. The approval of the idea would cause additional, unnecessary 
Agent and clerical work; therefore, it was believed approval of idea would have no 
benefit. 


.b 6 
b 7 C 


Chief Clerks Desk, Administrative Division, points out current 
regulations provide for the destruction in field offices of channelizing memoranda 
in criminal and security cases following submission of reports or LHM in 
nonprosecutable espionage and nationalistic tendency cases, the cover pages 
accompanying the report or the cover document accompaying the LHM which lists 
the file and serial number of the original informant reports or master channelizing 
memoranda. In addition, on an annual basis copies of security informants' 
statements which are designated for 100 classification case files of informants and 
copies of extremist informants' statements designated for the 157 classification case 
files of informants must be destroyed. Upon destruction of this material a memorandum 
must be prepared and placed in the file listing each item destroyed and the location 
of the original information. Form FD-338a is utilized for this purpose (sample 
attached). As can be seen from the existing rules as set forth above, it is not 
necessary for the Agent to make any explanatory inslructions concerning the destruction 
of channelizing memoranda and in view of the fact, this suggestion proposes making a 
change which is not necessary at this time. Our present format serves its intended 
purpose for the destruction of channelizing memorand^and revision is not warranted. 

RECOMMENDATION: That the suggestion not be adopted and the attached letter be 

forwarded to the suggester advising him of this fact. 
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UNITED STATES 


C^l 


ERNMENT 


Memorandum 


TO 


SAC, 



DATE: 





FROM : SA 

I 


SUBJECT: 


In connection with the destruction of channelizing memoranda, the information contained 
on the serials listed below was incorporated in a □ report □ letterhead memorandum dated 

Where the serial is accompanied by the file and serial number of 

the original informant report, the information was not used because it was of no value to the 

report. The review for the communication checked above was made from 

through . 


In accordance with the above, the following serials are to be destroyed. 


Volume 

Serials (List by serial or serial scope.) 
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PROPOSED FORM FD-338 
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January 29, 1973 
PERSONAL 








/■ 


Mr. I 

Federal Bureau of Investigation 
Kansas City, Missouri 







C‘ ' 


Dear Mr. 





1 1 


. I have received yarn: 

be revised to contain certain additional columns, 
has been afforded this proposal and it has been decided this action 
is not warranted since the present format is entirely adequate 
for its intended purpose. The file and serial number of the 
original report or master channelising memoranda are listed 
on the cover document accompanying the report or letterhead 
■ memorandum. - • 

The interest and thoughtfulness which prompted you 
to submit your idea to me are indeed appreciated. 



-■MAILED , 

,r 

' JK12.91973 

FBI " \ 



Sincerely yours, 

L. Patrick Gray III 

L. Patrick Gray, IK 
Acting Director 
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2 Kansas City 

1 - Field personnel file 
1 - Suggestion file ; . 

\ 1 - Personnel file of SA | 

ML: car „p 

(6) .Sr (Suggestion 546-73) ■ , 

pNQTE: Based on memorandum. N. P. Callahan to Mr. Felt, 1/24/73, re: 
y Channelizing Memoranda, Suggestion 546-73 Submitted By / - 

SA| Kansas City Office, ML:car. Mv 
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Employee Suggestion' 
FD-2?2 (Hev^9-ll-59) 


ft 


,<r 


12/14/72 


Director, FBI 


Modification to form ,FD 3^8 (form used in connection with 
destruction of channelizing memoranda) i'—It^is^suggested that this " 
fortJr-he^dtrrf ie(r“in the “fo IXo wing^ma n ne r : 

Eliminate the parenthetical title "(List by serial or 
A serial scope)" and in its place make three separate columns, each 
Z\if column captioned as follows: ^ 7 ^ ef \ /Off 

S' t "Description", "Date^^ ’Satnie ~ 

• modifications are noted on the modified attached form. 

Example 

Description— Date Location of Original , 

FD 209 of I 1 2/6/72 I I 


From: (SuaaesteHs name 

SA 



Division of Assignment 

KANSAS CITY 


Current practice or rule (Include manual citation as well as facts) _ ' _ „ - _ „ -t 

Part II, Section 3, page 15b of the Manual of Rules and 
Regulations requires that form FD 338 be prepared in listing the 
channelizing memo, to be destroyed by serial or serial scope and 

Advantages of suggestion and annual savings (include basis for estimate) reques ting the CCO to de s tr oy . 

■ • 

By having the above titles for each separate column, .jh 

this does away with the necessity of the Agents noting explanatory S 
words such as "date" and "location of original" which is time 

consuming and necessary to fully explain instructions for 
destruction of channelizing memoranda. 
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(Th.eusa by the United States'of my suggestion shall not form the bas is of < 
assigns upon the United States, I understand that I will be considers 
within, two years after submission.), 

dDMr, L — I Mrs. I "I bUns 


MmEEEEE SHSS 


e by me, my heirs 

or 


adopted 



Recommendations and comments of Division Head _ ’ 

Suggestion appears to have merit and is being submitted 
to Bureau for further consideration. • : 


mas mm 


(Do not write in (his space - for B 
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'Memorandum 


UNITED STATES 


VERNMENT 




to : SAC 


date: 


from : SA 


-.subject: 



In connection with the destruction of channelizing memoranda, the information contained on the 
serials listed below was incorporated in a report dated • . The review for 

this report was made from serial through serial 

In accordance with the above, the following serials are to be destroyed: 

Descr jption 



-Serid-s'fbjshby-seritii-or-seriol-sasper) 


Location of Original 


Date ’ 
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UNITED STATES GOVERNMENT 

Memorandum 


FROM 


SUBJECT: 


Mr, Jenkins^^^V^ 
Mr. Brownfield-^p^ 


mm: 

r??» rJ 


DATE: 2-14-73 


?8£?<TWn* 


>• POLICE TRAIN ING AND if/ 

' ^esearchje(3xIQM__ 
STREAMLINING MATTERS 
O' 





- imo. iicoiuii 

Destructions <3-f ® u_ P<R open ry L 


Mr. Felt 

Mr. Baker - 

Mr. Callahan 

Mr. Cleveland 

Mr. Conrad 71':.; 

Mr. Gebhardt—^T, 
Mr. Jenkins j&Lr 

Mr. Marshall 1 '^ 

Mr. Miller, -IKS. 

kfr. Purvis 

Mr. Soyars 

Mr. Walters 

Tele. Room 

Mr. Kinley 

Mr. Armstrong 

Mr. Bowers 

Mr. Herington 

Ms. Herwig 

Mr. Mintz 

Mrs. Neenan 


In connection with the reorganization of the former Crime 
Research Section into captioned Section, limited manpower and available 
space are being utilized to the best advantage. Accordingly, a continuous 
effort is being made to streamline operations wherever possible. In this 
•respect, it is pointed out that in connection with the Bureau Mailing List 
project, there are maintained indices cards of deceased individuals who 
were formerly on the Bureau Mailing List (Exhibit 1). These cards date 
back to early years of the Bureau and infrequently are used for reference 
purposes. These index cards are presently contained in five drawers of a 
Shaw- Walker 3x5 card file cabinet. 

There are also maintaine d 23 file drawers of three individual 
Shaw-Walker 3x5 file cabinets containing index cards of items /autographed 
by former Director Hoover (Exhibit 2). These autographed items include 
various copies of Mr. Hoover’s books and photographs. These cards are 
likewise on occasion referred to for reference purposes, particularly by 
the' Correspondence Section, in connection with identities of individuals 
writing in and/or a quick check on former Bureau relations with 
correspondents or other individuals. 

' As a practical matter ana in consideration of space needs, it 
is- suggested that the ’’deceased” mailing list cards presently on hand be 
kept for 90 days and destroyed, and the succeeding ’’deceased” mailing list 

cards likewise be kept on a tickler system^oi^Qrdaysrqfrd destroyed. 

•HOT *«* 


Inasmuch as the autograp^ard's %f former Director^Hqover^T 
could have some historical value and are.used ^jaccasions fort j* eferen'ce’/ y\ 
purposes, it is suggested that these be maintained in available st^agjy,^ «***«*« 


1 - Mr. Felt 
1 - ‘ Mr . J enkins ^ 

X ™ ■ s3L-t 
1 - Files and Communications 


M -xfk 
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Jftr.’ Brownfield to Mr. Jenkins Memo 
RE: STREAMLINING MATTERS 


|. - the Resource Learning Center at Quantico. The current and active indices 

!* " of photographs and items autographed by Acting Director Gray, dating from 

t May, 1972, will continue to be kept and maintained in up-to-date condition 

ji in tiie Police Training and Research Section, Room 4264. 
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• Boyd 3 Mr* Elmer B. - _ . } 

1 hIIVnIws Publishing ; Company -L>V -Hi j 

’: jfew Brunswick, Me® Jersey j. 
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EBeiitw/cA 

Exhibit 1 


□i: 


HGIC GEORGE. BEEBE 


Date 


hhz^: 


”With kind regards” 

Suggested: ^XSGXKXSpt 

2® "A Study of Communism" □ Attached photo taken 

□ "Masters of Deceit" □Director's Photo 

□ "The FBI Story" □ Book entitled: 

Identification: Honorable George Beebe 
Managing Editor 
| ' The Miami Herald 
200 South Miami Avenue 
Miami. 30, Florida 
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gn Crime Records 


Exhibit 2 _ . 
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OPTI^i 

*3 w-.iAY fTSTTb'lllON 

G5A GEN. REG. NO. 27 


Memorandum 


UNITED STATES 


SkNMENT 


TO 


FROM 


SUBJECT: 


Mr. Ma^pIL 
E. r F. O f Coime'; 


DATE: 3/13/73, 


>^E! 


proposed Destruction o f miscel laneous 95 

ptffj-2 f\Vt (LABORATORY CASES OTHER THAN BUREAU) ' 
... — ^ lXsSIFIC ATION OVER ld .YE^RS;OLD BY"THE 


^RECORDS DISPOSAL- COM MITTEE: 


O 


, FILES. AND COMMUNICATIONS DIVISION 


'])&% fi.lt L'f 10 rJ 


& 


/f**. „ 

BmPMu* iSc& ca/?. 



The purpose of this memorandum is to recommend the destruction 
of valueless file material in the 95 (Laboratory Cases other than Bureau) 
Classification. , , v 

The Records Disposal Committee, Files and Communications Division 
conducted a survey and analysis of this classification which revealed that 
certain record material could be destroyed without impairing or adversely 
affecting the operations and responsibility of the Laboratory Division .and the 
Bureau. Files over 10 years old occupy 143 six drawer filing cabinets. 

The survey revealed that approximately 65 six drawer cabinets -or a total of 
780 linear feet of valuable filing space could be reclaimed through the 
destruction of files over 10 years old which/tolonger possess sufficient 
investigative, reference, intelligence, historical, and evidentiary value to 
merit retention. Several thousand index cards would also be eliminated. 

^ ^ Guide lines for destroying the valueless record material were set forth in the 
F^p&oposal submitted to the Laboratory for review and examination. 1 


.... 

tj?} 

tfTH k * '*:* 


v» 

<3\ 




The Laboratory Division personnel reviewed samplings of file material g 
10 years-old proposed for destruction and concurred with the recommendation 
pFthe Files and Communications Division with the exception that cases should 
J/./be limited to .those over 15 years old instead of those over 10 years old. This 
»' -williresult in the recovery of approximately 50 six drawer filing cabinets of space.8 

Q 

h-< 

o 
o 

K 


*2§ |.i follgwing conditions exist 





The Laboratory specified that cases should be retained where any of the 

EX-112 R EC-32 4 & ^ / /c- 

A positive identification has been made by the Laboratory 


1 . 


Laboratory Division 
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Memorandum J, W. Marshall to Mr. Felt 
Re: Proposed Destruction of Miscellaneous 95 
(Laboratory Gases Other Than Bureau) Classification 
Over 10 Years Old By The Records Disposal Committee 


2. Laboratory examiner has testified 

3. Bureau interest, i. e. possible Bureau violation involved 

4. Interesting Case writeups have been prepared 

5. Bureau policy or deviations of Bureau policy or research 
involved 

6. Original evidence has not been returned but is retained 
(not photographic material or copies of original material) 

7. Major or infamous cases, those involving well-known 
individuals, historical or those involving capital offenses 

8. Cases where q/uestion of disposal still exists should be 
resolved in favor of retention 


Since the destruction of files in the 95 Classification will include original 
record material, -Archival authority will be required and will be requested by 
separate memorandum upon approval of this proposal. 

RECOMMENDATION: . . ... - - - — 


That approval be granted for the destruction of files in the 95 (Laboratory 
Cases Other Than Bureau) Classification in accordance with the above- defined 
guidelines set forth by the Laboratory in cases over 15 years old. If approved, 
appropriate Archival authority will be obtained. 


L 
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Optional form no. io 
1962 EDITION 
GSA GEN. REG. NO. 2? 


UNITED STATES GOVERNMENT 

Memorandum 


b 



FROM 


R . E . Long 


m 


date: February 28, 1973 

1 - Mr. Gebhardt 
1 - Mr. Gallagher 
1 - Mr. Long 
1 - Mr. Frankenfield 
1 - Mr. Marshall 


SUBJECT: JAMES RIDDLE HOFFA 1 - Mr. Mar 

MISCELLANEOUS - INFORMATION CONCERNING 
ESTIMATED COST . 

/fee&MXS- 


?Js 


/fo/Baker 

Mr. Callahan _ 
Mr. Gl&elan^J _ 
Mr. iMrad/ — 
Mr.JpM&tfa 

Mr. MarlffalJ^P 
Mr. Miller, HJs. 
Mr. Purvis I 
Mr. Soyais - — 

Mr. Walters 

Tele. Room — 

Mr. Kinley 

Mr. Armstrong . 
Mr. Bowers — 
Mr. Herington _ 
Ms. Herwig — 

Mr. Mintz 

Mrs. Neenan _ 


*r r 


6'Y' ac/fi&wt-r ' v 

This is to recommend the destructiop of captioned a 
B ureau file 63-9203 since its purpose has' been served and n 
it is of no further value. , " ' r' 

By way of background, Bureau air tel 6/29/62, to 
all field offices, instructed that each office submit on a 
.monthly basis estimates of Agent time expended on the 
investigation of James Riddle Hof fa. Based on the material 
from the field, the Administrative Division prepared monthly 
memoranda showing estimated cost figures. This procedure was 
discontinued by Bureau air tel to all offices dated 10/21/64. 

Hoffa was convicted on Obstruction of Justice 
charges in Chattanooga Federal Court 3/4/64, and sentenced 
to prison. He was also convicted of Mail Fraud, Fraud by 
Wire and Conspiracy in Chicago Federal Court 7/26/64, and 
li^ntenced to prison. He began serving his prison sentence 


f= 


p 7/67, at the U. S. Penitentiary, Lewisburg, Pennsylvania, 

; c "^nd on 12/23/71, the President commuted Hoffa’ s sentence with 
* ? fhe provision that he not engage in labor union activities 
/n|ntil 3/6/80. Numerous appeals have been filed since his j 

-/convictions, all of which have been denied, the last being I 

t denied by the U. S. 6th Circuit in Cincinnati on 1/4/73. >}A 1 

l ' Bureau file 63-9203 contains original airtels and I 

f l‘et;fce ( rs between the Bureau and the field showing the estimated 
•t; A>£®nt time spent on various Hoffa investigations. Since this ] 
I/, Material is of no further value it should now be destroyed. 

BSeCOMMENDATION : If approved, this memorandum should be"'" 
forwarded to the Files and Communications Division in order 
•Sghat- Bureau file 63-9203 can be destroyed. It is not’ed. 
serial 11 in volume- 6 of this file should be .removed and 


cr- placed in the proper file as 1 

Q ^st. E 

63-9203 • . 

f WAF:DC ... F 

tlwJ' v 

MM** .nmL 


s not relate to estimated 
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^ {yriadt 
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05A GIN. MG, NO. 27 

UNITED STATES 


ERNMENT 


W 

Memorandum 



TO 


FROM 


SUBJECT: 


Mr. Felt 


Li 6 

b”7C 


DATE: 4/12/73 


Mr.Felt 

Mr. Baker 

Mr. Callahan _ 
Mr. Cleveland - 

Mr. Conrad 

Mr. Gebhardt_ 

Mr. Jenkins 

Mr. Marshall _ 


N. P. Callahan 

^PesT^ueffln PC*?# 

RECORDS MANAGEMENT 
SUG GESTION 732 -73 SUBMITTED BY 
MISS 


pfy ft 





Mr. Miller, E.S. . 

Mr. Soyars 

Mr. Thompson _ 

Mr. Walters 

Tele. Room 

Mr. Kinley 




L* 




Mr. Armstrong . 
Mr. Bowers 


FILES AND COMMUNICATIONS DIVISION 


ff.; 

^ it k t ft ^ 





Mrs. Neenan . 


fiMex, /suggests 


SUGGESTION : In view of the current effort to save space in the general /sugges 

the Fish & Dies Committeesreports be reviewed by the substantive super- 
visor to determine if there is any reason to preclude deindexing this material. This is 
late 1920 and early 1930 mail with reports which contain a great deal of indexing. Since 
this mail is over forty years old, it appears to be of little aid to the inquiries and inves- 
tigations conducted presently by the Bureau. A review of these reports for deindexing of 
books, organizations, places and possibly lists of names with no identifying data, shoulds 
result in eliminating a tremendous volume of cards occupying badly needed space in the^ 
general index. The Fish & Dies Committee file number is 62-23170 and Dies Committee? 
is 61-7582. 


ADVANTAGES: The suggester states this would eliminate several thousand cards; save^f 


space in the general index; and, 


save some time in making file reviews^- 

s 

OBSERVATIONS: Files and Communications Division noted the Fish Committee comnafe 

Congressional hearings in 1930 and the Dies Committee commenced 
hearings in 1938. . These committees were established to investigate and conduct irquirMsj 
and hearings relative to Communist and unAmerican activities in the U. S. Names of 
numerous individuals, organizations, groups and unions were indexed in the Fish & Die, 
Committees' reports and in news clippings. A random sampling of these items reveals! 
that very limited information is available on approximately one third of the names index^ 
Since this material is thirty-five to forty years old most of the references to these filesg 
are eliminated in the general index on most searches because of age. This Division favj 
adopting the idea with respect to deindexing names on which no identi fying information 
appears. 

Intelligence Division concurred in the' idea with regard to names with no 
identifying information involved since such references are without value, especially in 
view of the age of this material. 

General Investigative Division believes this idea has merit and agrees that] 
names of individuals, organizations, groups, unions, etc., on which a 
appears be deindexed ^ _ 

\ Enclosure ^ 7 3 — — __ 

a)mt .;rrs/: dy gSJUirM NOT nECOWjm 

** m APR 24. 1973 CONTINUED - 







Memorandum N. P. Callahan to Mr. Felt 
: _ Re: Records Management 

Sugg estion 732-73 Submitted By 

_ Miss 

Files and Communications Division 


Special Investigative Division concurs. 

Due to the foregoing observations, Administrative Division has no objec- 
tion to approval of this idea. 

S RECOMMENDATION: That the suggestion be adopted and the attached letter be forwarded 
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Returi>tomC2 


f. NO. 10 

,.uA. <ON 

CSA GENV MG. NO. 77 


UNI-TEB STATES GOWlNMENT 


MemoranWkm 


* j 

, 


Numbering 


Recording 


Examining 


t 


V 


TO 


Mr. Felt 


DATE: 4/12/73 


\ 


“from N. . P. Callahan 


SUBJECT: 


RECORDS MANAGEMENT 
SUG GESTION 717-73 SUBMITTED BY 
MR. 


•b( 
.b ", 


Mr. Conrad 

Mr. Gcbhardt 

Mr. Jenkins 

Mr. Marshall 

Mr. Miller, E.S. 

Mr. Soyars 

Mr. Thompson _ 

Mr. Walters 

Tele. Room 

Mr. Kinley 

Mr. Armstrong _ 
Mr. Bowers _ 
Mr. Herington _ 

Ms. Herwig 

Mr. Mintz 


tUtscjBftOS 


Mrs. Neai an 

&Ghi<eQ&L 


PHILADELPHIA OFFICE 

^ D isst (\vcti o k/ B uJHetAiL 

SUGGESTION ; That the rules regarding ^ ciestrucfiorToi '’l^files "(Deserters) be changed 
to permit offices to destroy files in this classification one year after 
closing if not office of origin (00), and five years if 00, or at the discretion of the office 
regardless of 00, provided subject is not involved in a criminal violation. Extensive 
investigation has been conducted in an effort to locate numerous deserters, and files in 
these instances have expanded to as many as two, three or four volumes. Many of these 
deserters have not committed a crime nor have they been involved in any type of criminal 
violation. This can be determined by a cursory review of the file before destruction. The 
Army, in many of these investigations, has withdrawn its request for FBI assistance in 
locating the deserter or in many other instances, the deserter has been returned to mili-^ 
tary control. In either event, the subject is no longer of interest to the Bureau. Many V. 
other files are also opened based on Form DD-553 'Deserter Wanted by Armed Forces'V). 
and request withdrawn after little or no investigation. Retention of files in each aforem©\ 
tioned situation appears to serve no purpose, yet they must be retained for 20 years undej 
present rule. . . 

J 

CURRENT PRACTICE : Suggester states files in which office is 00 are. retained for 20 

Otherwise, they are destroyed in five years provided: ^ 
(b) files do not pertain to k deserter who has been involve! 


& 


years. 

(a) office is not office of origin, 

in some other criminal, category where the Bureau would ,be obligated to disseminate 
information to another agency, (c) stops are not outstanding. 

ADVANTAGES ; The saving of considerable filing space in the closed files section of eachff'j 
field office. . * . ■ • • ' 0! 

• ’’ - • _ _ • _ ‘ o j 

OBSERVATIONS: Files and Communications Division had no objection to the idea provided) 

specific guidelines are established. 


V 


.Enclosure j 
VMLrrrs 
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N0TIlEn6SBFB: 
APR 17 1973 
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Memorandum N. P. Callahan to Mr. Felt • 

Re: Records Management b * r 

Sug gestion 717-73 Submit ted By b 0 . 

: “ Mr. I ~l 

Philadelphia Office 

Special Investigative Division advised, in view of the potential for saving - 
of file space in each field office, it recommended the suggestion be approved. While 
there may be some instances where absence of files in the field will necessitate file 
reviews at FBXHQ, it was not believed these instances would be sufficient to offset the 
potential savings involved in the suggestion. 

Inspection Division believed the basic idea had merit, particularly in view 
of economy to be effected from reduced space needs. To avoid any lack of uniformity, 
however, it was believed the portion of the idea which stated n or at the discretion of the 
office regardless of 00, ” should be deleted. , 

Administrative Division will not oppose this idea due to the foregoing views 
even though it will make another exception to our overall rules for destruction of files. 

It is agreed the one portion mentioned above by the Inspection Division should not be 
adopted. 

RECOMMENDATIONS: (1) That the suggestion be adopted with the modification as men- 
tioned by the Inspection Division aid the attached letter be 
forwarded to the suggester advising him of this fact. vy/L-"" 

. . (T. 


(2) On approval, this memorandum will serve as the authority 
for the Administrative Division to make the appropriate maim 


revisions to place it into effect. 




. 
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OPTIONAL fQRM NO. 10 
MAY 196* COITION 
OSXO£N. UO. NO. 27 

UNITED STATES 


i 


5010— 1<£6 


'ERNMENT 


I 



TO 


FROM 


SUBJECT 


Mr. Felt 


DATE: 


N. P. Callahan 


4/4/73 

H! . 


.i 



INXERNATIONAL.WORKEES.OitD. 
SHaGESTl6lT'7.20-".7T SUBMITTED BY 
MRJ 


FILES AND COMMUNICATIONS DIVISION 





Mr. Felt- 
Mr. Baker 
Mr. Callahan 
Mr. Cleveland _ 

Mr. Conrad 

Mr. Gebhardt 

Mr. Jenkins 

Mr. Marshall 

Mr. Miller, E.S. 

Mr. Soyars 

Mr. Thompson _ 

Mr. Walters 

Tele. Room 

Mr. Kinley 

Mr. Armstrong _ 

Mr. Bowers 

Mr. Herington _ 

Ms. Horwig 

Mr. Mintz 

Mrs. Neman 


SUGGESTION: That the general membership list of the Fraternal Organization of the 
International Workers Order (IWO) (61-73/^1 and subfiles) be deindexed. 


r r T aPfL'rf y 

rlld v i ses~ tliiXwoulXsav e 




ADVANTAGES : Suggest'er advise's'tlTiXwould Aave badly needed ‘space in General Index 
and would also save the time of reviewers. 


OBSERVATIONS: Files and Communications Division stated the IWO was a fraternal 
~~~ j nsurance organization which came into existence officially on 

4/3/30 and was chartered in the State of New York 6/19/30. The initial objectives were 
set forth in its program adopted in 1930, portions of which were revolutionary in charade 
and meaning. The IWO was cited pursuant to Executive Order 10450. This fraternal an*, 
benefit association attracted many individuals of foreign parentage due to its liberal 
insurance benefits and low cost premiums. It was legally dissolved as of 8/31/54 by th- 
New York State Department of Insurance. In order that the accrued insurance benefits c 
members might not be lost due to the dissolution, the Continental Insurance Company at 
the direction of the court took over the insurance formerly underwritten by the IWO. 


* References in the IWO files are frequently listed because of the absence of 

any identifying information on persons whose names appear on the membership list. The 
organization was legally dissolved almost 20 years ago and while in existence was repre- 
sented to the public as an. insurance organization. Little or no significance is attached to 
names appearing on general membership lists in connection with the Bureaus name check) 
program inasmuch as any person insured by the IWO automatically became a member. 

All references to officers, directors, delegates, persons active as organizers, partici 
pants in selling insurance, and proponents of IWO should be retained. However, it appgaij 
the idea has merit and that consideration should be given to deindexing names of person 


who appear on the general membership lists only. The deindexing of these names will 
greatly reduce the repetitive listing of these references as well as the time required 
review and summarize these references. y 
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Memorandum N. P. Callahan to Mr. Felt 
Re: International Workers Order fc, c 

ftiOTTfiRttnn 720-73 Submitted By 

Mr. I | 

• Files and Communications Division 

Intelligence Division concurred in this suggestion inasmuch as such 
membership has no significance from a subversive or loyalty standpoint. Names of 
officers, delegates, organizers and other active participants in IWO should be retained. 

Special Investigative Division opposed adoption pointing out that the IWO 
continues to be designated under Executive Order 10450 and such information is still of 
security and suitability significance in connection with name checks by other agencies 
and name searches conducted under the Federal Employee Security Program (Executive 
Order 10450). 

, General Investigative Division wholeheartedly approved the idea of 

deindexing the general membership as long as the officers, directors, delegates, persons 
active as organizers, participants in selling insurance, and proponents of the IWO are 
retained. The experience of this Division has been that the list merely contains a year 
of birth and more often than not, involves a young child who became a member only for 
the purpose of obtaining a cheap life insurance policy. This information is not worthy of 
dissemination as the organization has been nonexistent since the early 1950s. 


Administrative Division must agree with the Special Investigative Division 
that this material should not be deindexed at the present time since the IWO is still on the 
u List of Organizations Designated by the Attorney General Pursuant to Executive Order 
10450. ” Even though the IWO is no longer in existence, the above-mentioned list still 
contains this organization' and as long as it does it is believed we should keep these names 
in our indic.es. . ✓ 

. • " ‘ ... *5 ) 

RECOMMENDATION: That the suggestion not be adopted and the. attached letter be. 

• forwarded to the. suggested advising him of this fact. 

. .. - \ / .. . 
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SUBJECT: 




Mr 


P. F. O'Connell 


DATE: 4-2-73 
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RECORDS MANAGEMENT PROGRAM, 
FIELD AND FBIHQ DIVISIONAL 
INSPECTION FILES, PERSONNEL 
RECORDS UNIT, FILES AND 
COMMUNICATIONS DIVISION 


/Bmjha 



i Contad 

Mr. Gebhardt- 
Mr. Jenkins £ 
Mr. Marshall J 
Mr. Miller. Efi 
Mr. Soyars 
Mr. Thompson _ 
ME _li! 

'foie. Room 

Mr. Kinlay 

Mr. Armstrong. 

Mr. Bowers 

Mr. Herington _ 

Ms. Herwig 

Mr. Mintz 

Mrs. Neman _ 



0 Memb Q. Tamm to Mr. Tolson dated 12-30-58 (copy attached) authorized 

destruction of \ a dm ini sty ativ e memoranda in field office inspection files after five 
years. Additionally, memo authorized destruction of entire inspection report after 
a period of ten years, noting that the inspection summary would be retained. No 
provision was made for similar-type destruction involving divisional inspection file^N 

The Files and Communications Division has orally proposed to the . 

Inspection Division that inspection reports for both the field and FBIHQ divisions V\ 

be destroyed after a period of three years and that inspection summary memoranda ' 
be destroyed after a period of five years. The Inspection Division has indicated 
tins criteria would be acceptable to that division. 




Experience has shown that the need for an inspection report beyond the 
last inspection is rare. Since inspections are generally handled on an annual 
basis, it is felt that a three-year retention criteria would be adequate should 
there be some delay in an FBIHQ division or field office inspection. In the event 
this recommendation is approved, it is estimated that it will result in a savings 
of approximately 12 file cabinets within the Personnel Records Unit. 

RECOMMENDATION: 


V; 

'“Cl 
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That authority be granted to destroy all FBIHQ division and field office 
inspection reports over three years old as well as 
a period of five years has elapsed. 
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DATE: 3-27-73 


P.F. 0*Connell 



Mr. Felt 

Mr. Baker 

Mr. Callahan _ 
Mr. Cleveland . 

Mr. Conrad 

Mr. Gebhardt 
Mr. Jenkins 
Mr. Matteli aril 
Mr$$fl|] 

Mr. Soyfrs 
Mr. Thompson . 

Mr. Walters 

Tele. Room . 
Mr. Kinley . 





RECORDS MANAGEMENT PROGRAM 
FILES AND COMMUNICATIONS DIVISION 
f (DESTRUCTION OF XEROX COPIES OF 
TELETYPE SUMMARIES EMANATING ■ 
FROM INTELLIGENCE DIVISION) 
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The "Mail Screening Committee, " which was recently established in the ^ 
Files and Communications Division to survey volume mail prior to filing, has 
determined that daily summary teletypes (example attached) are prepared by the ^ 
Intelligence Division regarding "Civil Unrest and Acts of Violence" and "Protest 
Activity and Civil Disturbances. " In this regard, a Xerox copy of the file copy ^ 
(yellow) of the summary teletype is sent to Mr. FelUs Office for information and ^ 
thereafter is routed to other officials at FBIHQ for their information. - When all ^ 
designated officials have initialed the Xerox copy, it is sent to the Records Branch.™- 
Upon receipt, it is matched up with the file copy, which is generally in file, and is n " 
filed therewith. This match-up requires additional record processing blinding 
determination of file number and subsequent filing. 
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The present practice of preparing a Xerox copy for Mr. Felt ? s Office 
does not present any problems nor does the subsequent routing of the Xerox copy 
to certain Bureau officials for their immediate information. However, if the Xerox" 
copy bore a stamp notation "To Be Destroyed - Do Not File, " this would preclude • 
unnecessary processing upon receipt in the Records Branch at which point it would 
be destroyed. It is to be noted that this is a Xerox copy of the original file copy 
and aside from the initials of officials appearing thereon serves no apparent useful 
purpose. If necessary, the file copy of the teletype summary could be routed to 
Mr. FelUs Office for further routing to otner officials in lieu of the Xerox copy. 

This could be accomplished with slight delay following its transmission. 

It is estimated that two file drawers per year could be saved by not filing 
:&ro^ copies. By destroying the extra copies in the 49 sections of the files now 


iibexistence^a^savings of four file drawers of space could be realized. 
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Memo O'Connell to Marshall 
Be: ^Records Management Program 


It is to be noted that prior to 2-1-73, Xerox copies of these summary 
teletypes were routed by way of cover memoranda and official initialing appeared 
thereon instead of on the Xerox copy of the summary teletype as is the present 
practice. These cover memoranda were merely a vehicle for routing purposes 
and therefore serve no useful file need. 

'RECOMMENDATIONS; 

1. That the Xerox copies of the above- cited teletype summaries bear 
'the stamp notation "To Be Destroyed - Do Not File" so they may be destroyed 
upon receipt in the Records Branch. If approved, to be handled by the Intelligence 
Division. 


■ 2. That authority be granted to destroy all Xerox copies of above- cited 

teletype summaries as well as cover memoranda already in file regardless of 
•j official initialing appearing thereon. If approved, to be handled by the Files and 
Communications Division. 
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Mr. Felt 

Mr. -Baker ± 

Mr. Callahan 

Mr. Cleveland 

Mr. Conrad 

Mr. Gebhaidt 

Mr. Jenkins , 

Mr. Marshall i£& 

Mr. MillerA.^M 

Mr. Soyars //*;? 

Mr. Thomp^n 

Mr. Walters 

Tele. P.oom 

Mr. Kinley 

Mr. Armstrong 

Mr. Bowers . 

5 Mr. llerington - 

Ms. Herwig Is?— ±S 

Mr. Mintz .. 

Mrs. Neenan 





j Halperin was arrested by the fl J on 2/15/46 and copies of a b D 

small address book and a small diary", containing numerous names, were f . 

X ' found in Ms possession and were furnished to the Bureau, 

\ . JfkJr 

\ The listing of names (serial 365) found in subject’s address book 

v ' with no identifying information has been called to our attention by personnel 
) engaged in Name Check work. They advise that the frequency of reference 
3 to this listing causes unnecessary work because insufficient information 
^ is available to effect an identification, hi an effort to streamline procedures 
v and eliminate unne cess ar y^r e| er enc e to this data it is proposed that the material 
J be de -indexed through r emovaioLthe cards from the Bureau’s indices. 

$ ■ 

v It is requested that the apprbpriatevaub stantive supervisor review 

i xsthe above listed file reference to determine if any reason exists for retention 
^ of the indexirig_on this listing of names. A notation advising of the decision 
r reached may be placed on tMs memorandum. The memorandum should be 
| returned to the Correlation Unit of the Records Branch, Room 6309 IB. 
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and can not be re^ire^aciordto/fnth 8 that are defecti ''e 

done all of the repairs to defective haS 
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Special Agent la Charge 
Bureau of Customs) 

PoO. Bos 1272 

CM Bsm Juan* Puerto Rico 00902 
Attention; Mr* Rafael Bivera-Rodrlguaa 
L* Patrick 6ray 3 X1X S Acting Director 


Subjects DESTRUCTION OF IBS DOCUMENTS 


Reference is mad© to your letter of 
April 17 f 1973, your file number, IJ9V. 22-09 SJ B 
XHV. ADU-2.S SJ. 

This Bureau interposes • no objection to the 
proposed action in destroying the FBI documents listed 
in the referenced coammnieatioB, 
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Customs .poses “to" destroy some 60 FBI reports 
and letterhead memoranda previously furnished to them 
by the Bureau concerning a variety of Latin American 
matters* This material is dated from 1957 to 1971, • 
Customs requested an indication of the Bureau 8 s 
concurrence in- this action, M* 

" •' tot* ' ■ 


\ f\ 


<‘S 


Memorandum P. F. O’Connell to Mr. Marshall 

Re: PROPOSED DESTRUCTION OF FILES IN THE 100 (INTERNAL SECURITY) 
AND 105 (INTERNAL SECURITY MATTERS) CLASSIFICATION CONTAINING 
VALUELESS PILE MATERIAL BY THE RECORDS DISPOSAL COMMITTEE 


Files, which will be considered for destruction, contain valueless 
information comprised principally of initial correspondence, and preliminary 
reports or letters. They were opened based upon rumor, personal grievances, 
suspicions, norcspecific'allegations, nebulous information or foreign publications 
mostly during World War II, for record or informational purposes. All of this 
material has been extensively de-indexed and files which will be destroyed do not 
contain any information reflecting unfavorably upon the character, loyalty or 
associates of the subjects in the title or persons named therein. Approximately 
350 six drawer file cabinets of badly needed filing space will be reclaimed. The 
destruction of these files w ill be handled on a most selective basis by experience d 
Records Branch PersoimfiLaPfL3 K0Ij£fflQj S 
operations or its responsibilities in the Name -Chech^^ 

v. ” > 

The proposed destruction will include material in the 100-0 general 
file and in the 100-0 Sub A file, where applicable. Archival Authority is 
required for the' destruction of original record material and will be requested by 
separate memorandum. 

/ 

It is noted that this proposal is very similar in nature to a recent 
proposal involving files in the 65 (Espionage) Classification, which was approved 
by the Bureau in memorandum P. F. O’Connell to Mr. Marshall dated 8/11/72. 
Archival Authority was granted oft 9/12/72 for the destruction of the valueless 
Espionage file material. 

It is recommended that this proposal be referred to the Intelligence 
Division for its evaluation and comments. 


• RECOMMENDATION: 

That approval be granted for the destruction of files in the 100 and 
105 classifications in accordance with the above guidelines in cases over 25 
years old. If approved, appropriate Archival Authority will be obtained. 





ADDENDUM ; GENERAL INVESTIGATIVE DIVISION 
4-6-73, CWL/blw: jml, fi 

The Name Check Section presently reviews various 
files of reference to select information of pertinency in 
responding to name check requests from various executive 
agencies and others. In general, files containing non- 
derogatory information or no information of intelligence 
value are eliminated upon review. Therefore, the authorized 
destruction of any files- having no apparent historical, 
investigative, intelligence or reference value should not 
have any effect upon responsibilities of the Name Check 
Section. 

It would appear that any determination as to 
selectivity of files for destruction should be made by the 
Substantive Desk, having supervisory responsibility for the 
files. Therefore, the Name Check Section, which performs 
a servicing function in connection with review of Bureau 
files, defers to the judgment of the Files and Communications 
and Intelligence Divisions. 
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PB.OPOSFDffiESTRIIC TION_Q F„E[LES.^TilE^ • «*> 
100 “(EXTERNAL SECURITY ) AND 105 (INTlERNAE- I 
SECURITY MATTERS ) CLASSIFICATION^ * " ; 
CONTAINING 5 VALUELESS^MM® 3 ^®^ 
BY'TH^fegoTOS^KPQSAL^pMMITTEE 
FILES^NDCOMMU NIC A TIONS , DIVISION 



Mr. Felt 
Mr. Baker 

Mr. Callahan ./ 
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^■^^TEe^urpo^^ Of 'this memorandum' is to recommend th e destruction 





Tele. Room 

Mr. Kinley 

Mr. Armstrong . 

Mr. Bowers 

Mr. Herington _ 

Ms. Henvig 

Mr.;Mintz 

Mrs.-tieai 
vt 
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_of /files in the 100 (Internal Security)' and 105 (Internal Security or Security 
Matters - Nationalistic Tendencies other .than Domestic) Classifications 
containing record material which no longer possess sufficient historical, 
investigative, intelligence,; and reference'' value to’ merit retention. 
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The Records Disposal Committee, Files and Communications 
Division, conducted a survey of our records holdings in the 100 and 105 
Classifications which revealed that files over 25 years old occupy 585 
six drawer cabinets (100’s occupy 565 cabinets and 105’s occupy 20 cabinefs). 

A cross section analysis of these files revealed that cases occupying \ 

approximately 350 cabinets relate to alleged Espionage, Sedition, Sabatoge, 

Hatch Act, and Internal Security Violations as well as alleged subversive ^ 
activity, subversive tendencies, sym pathizers, members of subversive 
organizations, suspicious activities , [recipient ! of funds from foreign sources , 
and miscellaneous matters! in which, no violations are present and the S5 , 

allegations were unfounded;: ’ || 

Also numerous hies in the 100 Glassification were opened on p 

outgoing letters to Field Ofiic'es'based upon excerpts from other Bureau files § 
pertaining to subscribers tb*the"Daily Worker or publications of a similar °- 
nature and/or alleged membership in or affiliation with subversive organization^ 
No further correspondence appears in these files, therefore, all information ' 
will be available in the original Bureau case file after these are destroyed. 
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ADDENDUM INTELLIGENCE DIVISION 4/3/73 SFP:dkp 


JJeji 


Attached to this Addendum is a list furnished 
by the Files and Communications Division of the files 
being considered for destruction. A review was made of 
a random sampling of these files (those checked in red 
on the list; one of each general type; total of thirty 
files) . The sample review bears out the conclusion of 
the Files and’ Communications Division that these files 
have no apparent historical, investigative, intelligence 
or reference value which would merit their retention. 

The Intelligence Division concurs in the recommendation 
of the Files and Communications Division that such files 
be destroyed after receipt of Archival authorization for 
such disposal, provided that each and every file to be 
destroyed is first individually reviewed by experienced 
Records Branch personnel to ensure they meet the destruc- 
tion criteria and that their destruction will in no way 
adversely affect the Bureau's operations or its responsibil- 
ities in the name check or security field . It is recommended 
however, that General Investigative Division (Name Check 
Section) concurrence be also obtained. 


Attachment 




FEDERAL BUREAU OF INVESTIGATION 
FOIPA 

DELETED PAGE INFORMATION SHEET 

No Duplication Fees are charged for Deleted Page Information Sheets). 

Total Deleted Page(s) — 9 
Page 75 ~ Referral/Direct 
Page 97 ~ Re ferral/Consult 
Page 98 — Re ferral/Consult 
Page 99 ~ Re ferral/Consult 
Page 100 ~ F_e ferral/Consult 
Page 211 ~ Referral/Direct 
Page 212 ~ Referral/Direct 
Page 213 ~ Referral/E>irect 
Page 214 ~ Referral/Direct 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 24 



SAC, Albany K" ,,'ujt 
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Acting Director, FBI 
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April 23, 1973 
Personal attehtioh 




There is an intensification program at FBIHQ to streamline 
and simplify the destruction of files and records in the field. As set forth 
in Buairtel to Albany, with copies to all offices, dated 3/19/73, subsequent 
to 7/1/74, the expense for space will be at a premium and a concentrated effort 
is being made to eliminate or reduce the need for additional space and filing 
equipment. 

Consideration is being given to the following proposals relating 
to the field file destruction program; 

A> Files and records to be destroyed when on© year old on an annual 
or other staggered basis; 
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Noninvestigative files and material in all classifications if of 
no further value, . SAC shall designate employees to be respon- 
sible for this program*. Only exceptions to this rule are 
destruction of Humber Three Registers, FJD-256, and field / 
offices v;ho are authorized to destroy record check-type f ilesE ■ 
at an earlier date, , ^ 
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2. Investigative files in all classifications where results of the; 
investigations were negative or of absolutely no continuing 
value. Special Agent Supervisor wiil^uthori^desf ruction . , , ^v~t 

mA <dy> ~\3 &£a <o ! - 7H ' 

3. Files and records to be destroyed Mien five years ol clona n annual 
or other staggered basis; 0(-lO3 

S3 APR 25 1973 

1. Investigative files of no further value relating to all classifications 
in auxiliary offices. Special Agent Supervisor v/H^ulhorise*** 
destruction of files, s 

All Offices (SAC, Personal Attention) yf f 


- Mr. Baker 

- Mr. Callahan , 

. ^cJVTr. Cleveland 

. - Mr. Gebhard^ 


aisr' 

teletyp: 


A un£t & 


Mr. Walters . /ff* H 
Mr. Gregor v . 

Mr; G. S. McMichael Of 
Mr. Mintz * 

JMjtv-J, E.. Reilly ft 

&w VVj r 




letter to SAC, Albany 
Re ABesfcruetidn of Field 


m&Recerds 


Ci, -Files and records to be destroyed when tea years old on annual. 
A or Other staggered basisAA .AA/ 'A- A 


Investigative files in Office of Origin relating to all classifies*’ | 
tions of no further Value;, special: Agent supervisor avRI p 

.authorise destruction. of files* ‘ AA - - , 


; JD.: To provide for a uniform and .efficient' file destruction, the original 
: A : , assignment cards trail be r®ed to schedule the destruction under the 
.. 0 -i proposed programs. Sf ibis proposal is approved, iheAm!gSnai:A|A 
:• ;/'^assigrunei^_cardsirould;- of course,., not fee destroyed .as under A A" 
nV : '-A> A. : present rules and regulations after cases are closed^ '-‘V A/- ,A' 

A A As indicated above, Supervisory fecial Agents VdU amhorize 

the destruction of investigative files* This rule & intended to eliminate the 
need for the Chief Clerk’s Office to be responsifole for authorizing the destruc- 
tion Of any investigative files. Clerical employees neither have the experience 
nor traitdng to be in the posMon to deternJihe wbetheafor not investigative. fitsS 
^4.re Of a Continuing value to a field office,. ./A . A- , -A ; A -A r :'„y 

k A - you.are reduSsfed tpBUbmit observations concerning the aboife : 
'proposal as well as any comments as to the disposition of material listed , 
be!6w> after the respective files have been destroyed. . ' A 


v,-.;', A : T V index cards 'A' . A--.. . \ - A A,: - - A /A' A ; ; 

AavvaA 2 -stop outstanding ■■ a . vA//AA v, A 

■A/- 4 - Evidentiary material . A#:;. A ,; 

A You should approximate the volume of space and equipment that 

would be reclaimed if the proposed iU£ destruction rules are favora$v eotisid^ 
ereri. ' ' ' “ A - ■- ' ' : A- . ' ‘ a: ; A ■ . = •* - A . . A . ' / /• A , . 


A In addition to these poitrts, the Bureau is interested r in any other 

Observations which may relate to the streamlin ing of /field /pap er wu’k. ? 

, Submit your replies to the Bureau, attention Administrative 
division, by 6/4/73. : •_ • •: - / . , ; . / : . , ; A 
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UNITED STATES G^pERNMENT 

Memorandum 


Mr. J. E. Reilly, 


t 


illy 


April 20, 1973 


from n.LJPhomas A. Keane 


SUBJECT: 


DESTRUCTION OF FIELD FILES AND RECORDS 


MR eailShan _E 
Mr. Cleveland _ 

Mr. Conrad 

Mr. Gebhardt 

Mr. Jenkins 

Mr. Marshall 

Mr. Miller, E.S. . 

Mr. Soyars 

Mr. Thompson _ 

Mr. Walters 

Tele. Room 

Mr. Kinley 

Mr. Armstrong _ 

' Mr. Bowers 

Mr. Herington _ 

Ms. Herwxg 

Mr. Mintz ___ 


The purpose of this memorandum is to propose that iceman 

current field office retention periods be shortened, and that the overalf Tield 
file dest ruction program be st reamline d and simplified. There are presently 
/twenty- five individual rules relating to the destruction of investigative and 
noninvestigative field files. In addition, there are numerous other rules con- 
cerning the destruction of specified material, serials, and copies of serials. 

It would seem that a concentrated effort by both field and Headquarters per- 
sonnel would provide for an efficient streamlined destruction program that not 
Mfly would further close the gap between the creation of new paperwork and the 
^de.structipn of obsolete material thereby effecting substantial savings in space 
and equipment, but als 6 allowing for the retention of material of a. continuing value 
toopar field administrative and investigative operations. f / 

& *?-> t %< <■ 1 c. \ i * f J . o t” < fc, f < L t /-?'-• d ;_'j 

" • ' In view of the substantial increase in the dost of Bureau space 

as set forth under Public Law 92-313, Public Buildings Amendment of 1972, it 
would seem that all possible solutions should be explored regarding the physical 
destruction of material to reclaim needed space and equipment prior to considerj'y 
ing mechanical or electronic systems for the storage of field material. In the // j 
past, there have been frequent suggestions to microfilm closed field files to j j 
conserve space and equipment, which would result in a very expensive initial j ! 
cost factor, and would restrict access to urgently needed material. ' 

For the purposes of uniformity, streamlining, and to provide for 
a more manageable destruction program, the following proposals are being 
submitted for observations and evaluation by field and Headquarters personnel: 


Enclosure ”V ’ r; V 

1 - Mr. Baker (Enclosure) ‘ .v 

1 - Mr. Callahan, (Enclosure) (( 

1 - Mr., Cleveland;: (Enclosure) 

1 - Mr; ^Gebhardt (Enclosure) ’ RM (dL ~ j 

1 - Mr;'MarshalP(Eliclosure) , „ 

if - Mr. E. S. Miller (Enclosure), r M 

M - Mr. Jenkins (Enclosure) ' 

g. |rl - Mf.,: Walters' (Enclosure) w 

Gregory (Enclosure) — * 

r, I:- 1 Mr. Cg/0. McMichael (Enclosure) 
a /- Mr. Mintz (Enclosure) 

! ^illy (Enclosure) 


(CONTINUED - OVER) 
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Memorandum T. A. Keane to J. E. Reilly 
Re: Destruction of Field Files and Records 


A. Files and records to be destroyed on a 90-day basis 


1. Register Number 3 - FD-256 (no change in present rules; 
due to space required to maintain these registers, it would 
seem logical to destroy as soon as possible). 


B. Files and records to be destroyed within 60, 90, and 120 days 
with Bureau approval 



1. Investigative leads to auxiliary offices requesting record 
checks when results are of no further value (no change in 
current rules). 

C. Files and records to be destroyed when one year old on annual 
or other staggered basis if preferred 

1. Noninvestigative files and material of no continuing value. 

SAC, shall designate employee^) to handle destruction program. 

(At present there are sixty - seventy different types of files and 
material that may be destroyed if one year old or less than one 
year old. The majority of this material occupies too little space 
to justify the many schedules presently required for destruction 
purposes. There would be an appreciable saving in manpower 

if this material was destroyed annually with the same realization 
of space. ) 

2. Investigative files in all classifications where the results of 
investigations were negative or the file contained nebulous 
material which was absolutely of no value to the field office. 

The Special Agent Supervisor is responsible for authorizing the 
destruction of this material. (For example, a field office could 
have one lead in an investigation to interview a relative, and the 
investigation revealed that the relative moved to another area 
outside the lead office’s territory. In the majority of cases, this 
material would be of no value to the auxiliary office, but under 
current destruction rules, this material is retained for five, ten, 
or twenty years depending upon the investigation category involved. ) 


1 


- 2 - 
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Memorandum T. A. Keane to J. E. Reilly 
Re: Destruction of Field Files and Records 


D. Files and records to be destroyed when five years old on annual 
or other staggered basis if preferred 

1. Investigative files in auxiliary offices in all classifications 
after files have been reviewed and determined to be of no 
value to the auxiliary offices. (Investigative files in auxiliary 
offices are currently being destroyed when five, ten, or 
twenty years old depending upon the classification involved. ) 

E. Files and records to be destroyed when ten years old on an annual 
or other staggered basis 

1. Investigative files in offices of origin in all classifications 
after file reviews have determined that the material is of 
no further value to the office of origin. (Current rules provide 
for the destruction of the majority of this material when twenty 
years old. Unknown subject files, in certain criminal classifica- 
tions can be destroyed when five years old. ) 

F. To provide for a uniform and efficient destruction program, that 
the original assignment card be used to schedule the file destruction 
under the proposed one, five and ten year rules. Considering the 
fact that the original assignment cards are color- coded to determine 
offices of origin and auxiliary offices, it is believed that this will 
further facilitate the scheduling of files for destruction. If an investi- 
gative matter is reopened, the latest original assignment card will 
govern the destruction rule. (At present, original assignment cards on . 
closed and RUC cases are retained for one year and then destroyed. ) 

The above proposals do not make it mandatory to destroy files or 
records that are of a continuing value to the office. Investigative files will only 
be destroyed upon authorization of SAC, ASAC or Special Agent Supervisor. If ■ 
there is any doubt, files should be retained or the Bureau consulted. 
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Memorandum T. A. Keane to J. E. Reilly 
Re: Destruction of Field Files and Records 


Files and records which are currently- destroyed when they have 
served the purpose for which prepared, such as channelizing memoranda, etc. , 
would continue to be destroyed in a like manner. No provisions are being made 
for changing the rule relating tos the destruction of double zero files. Double 
zero files are retained indefinitely and occupy only a minimum volume of space. 
Due to the value of this material for reference and research purposes, it is 
believed this material should be retained as provided for under existing regula- 
tions. 


| 


It can be observed from the above proposals that no provisions 
have been made for the destruction or handling of index cards, zero files, 
stop cards, or evidentiary material, including original FD-302s. It would 
seem that the most workable solution relating to the destruction of this material 
can only be solved by consulting Headquarters and field supervisory personnel. 

With the above proposals in mind, together with any other 
suggestions relating to the streamlining of field paperwork, it would appear 
that much can be accomplished with a concentrated effort by Headquarters and 
field personnel. 

RECOMMENDATIONS: 


1. That the substantive desks at FBIHQ furnish comments 
relating to respective investigative classifications in connection with outlined 
proposals, in addition to other comments, objections or suggestions. 



2. That the attached letter be senttto SAC, Albany and A11 Offices 
soliciting observations from the field. 
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May 1973 



Assistant Attorney General 
Office of Legal Counsel 

Acting Director, FBI 

DESTRUCTION OF FBI FILES KEPT ON MEMBERS 
OF CONGRESS AND OTHER PUBLIC OFFICIALS 


Reference is made to your memorandum dated May 1, 1973. 

Your proposed draft response has been reviewed and it is agreed that 
the material involved falls in the category d£ "records' 1 and that it would be 
necessary to secure the approval of the Archiyist of the United States for its 
destruction. 


hi requesting such authority, this Bureau utilizes SF-115, Request for 
Authority to Dispose of Records, on which the records to be destroyed are 
described. This form is forwarded to the Office of the Assistant Attorney General 
for Administration with a request that it be forwarded to the National Archives and 
Records Service, General Services Administration. 


1 r Mr. Bowers (sent direct) 
1 - Mr. Mintz (sent direct) 
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Mr. Felt 

Mr. Baker. 


Mr. Callahajui- 
Mr. Clevelim3_ 

. Mr. ConraS 

’ Mr. Gefchardt 

Mr. Jenkins 

Mr. Marshall 

Mr. Miller, E.S. . 
Mr. Soyars . 

M 
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M 
• M 
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M 
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ATX 
iisrxiiT 
DATS. 

NOTE: hi approximately [1954, the Bureau initiated a practice. of obtaining 
public sourcejinfoiffiation; about nonincumbent candidates, f^r the Offices of 5 
United States Senator, United States Representative anS/Governor. Field 
Offices, informally furnished information that might be found in a local 
newspaper, any TiefiMtoug Bap knowledge current in the community or personal j I 
information possessed by personnel of the office. ' This information was j 
submitted by routing,.slip. This information was incorporated into a memory 
duntj ;wi0£aAy other' information in Bureau files at FBIHQ. The information 



Mr. Thompson . 
Mr. Wallers _ 

Tele. Room 

Mr. Kinley. 

Mr. Armstrong^ 
Mr. Bowers . 
Mr. Herington\ 
Ms. Her wig . 
Mr. Mintz . 

Mrs. Neenan . 


archival authority :jyould be necessary to, ..destroy these summary memoranda/ 
By memorandum 11 -21 -72, the Deputy AttCrhey General advised that archival 
authority would'bie required. (66S32S6y||;l'8, 1121) Former Acting Director G- . 
•noted "I will take the position that summary memoranda are a part of FBI oh I 
cial files; ..will not be disclosed to unauthorized persons; and permission will 
•be requested'* ■frb'm Archives to destroy. G., 1/2’:; 9:13 P. M. " No action wil| J 
±™^«troy this material unless instructions are received from the; ' 
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~ Federal Bureau^of In 
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tigation 
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Mr. Felt 
Mr. Baker 
Mr. Callahan 
Mr. Cleveland 
Mr. Conrad 
Mr. Gebhardt 
Mr. Jenkins 
Mr. Marshall 
Mr. Miller, E.S. 
Mr. Purvis 
Mr. Soyars 
Mr. W alters 


Mr. Armstrong 
Mr. Boivers 
Maj. Fryer 
Mr. Hazier 
Mr. Heim 
Mr. Herington 
Ms. Herzvig 
Mr. Finley 
Mr. Mintz 
Mrs. N eenan 
Miss T schudy 





Room 

Mrs. Cavacini 
Miss McCord 
Mrs. Metcalf 
Miss Mooney 
Reception Room 
' Telephone Room 


Mail Room 
Reading Room 
Records Branch 
Call Me 
See Me 
P lease 'Type 
jP le ase^erox 




For V our Information % . t - ^ *** cop 

Note and Return 

P lease Handled- 1 ^ c:LXj>i 

* l tv**?*g a \ 

LB x]3 edz te^P ro sing~- ~R ozvte 

P la c’^of£Cre< 2 pj;d -gfa^ zF&curn to Room 5631 
Pulf, X ” 


copy(ies) 




aiVu^re turn y&llozo copy 
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, Searching ... 
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May 4, 1973 
PERSONAL 


Mr./" 


] 


Federal Bureau of Investigation 
Washington, D. C. 


b6 


Dear Mr. 







.. The suggestion submitted by vou has baon 

£* «“ f a = tios o£ ™»S * PartioXSe o? mail 
nfo-ol i°f t nl J ed whe “ c , ertain circumstances exist. I am 
- D! vrf l! io ad¥ise you this.proriosal is being adopted and at on. 
wiU be taken to place it into effect S P and steps 


3 


Tour continued interest in seeldns wavs to 
improve our operations is indeed appreciated ? 


A. 


w 


kd 


U 



Sincerely yours, 
Williajn D. Ruckelshaus 


. <¥ 


William 13 . Ruckelshaus 
Acting Director 
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Mr. Felt. 


Mr. 8al:er. 


Mr. Callahan 

Mr. Oavelsad _ 

•Mr. Conmi! 

Mr. Gobhardt 

Mr. Jenkins 

Mr. Marshall 

Mr. Miller, E.S. . 

Mr. Soyars 

Mr. Thompson _ 

Mr. Walters 

Tele. Ream 

Mr. Kin lay 

Mr. Armstrong . 

Mr. Sowers 

Mr licrit/gtoa . 
Ms. Hcrwig. 

Mr. Mntz . 


l-~ Mr. Marshall 
jl _ Personnel file of SA 
ipixML: rr saV^ 

(5)> . (Suggestion 787-73 dated 4/30/73) 
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Mrs. Neonm . 


NftS'Tn o UHlcu ■s/ou/ to) . vjl- 

™S! St tl d j S . C °, nttaUing praotioe of fffing'menta/mail for sole 
available in filVana lndl J ldua1 '® address has changed, when a card is 
Snorts instead 3 person ' s ‘"^ability is on record in file. 

sssssi: ,rr. “"*••■ .«• «■- - «-• - -*« 

_ as is now done, if 
The mental card indices 
CONTINUED - OVER 


;e is now done and mail can be desteovri 

? m threats nr- . aeslr oyed, 
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threats or anythin pertte^cT 
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NOTE (Continued) 


are maintained in Correspondence Section, Files and Communications Divisior 

Files and Communications Division advised the idea has merit 
and will result in some savings of employee time and space and recommended 
adoption. Since this matter lies entirely within the work of the Files and 
Communications Division, Administrative Division has no objection to apjxova 
of the proposal. On approval, this letter will serve as authority for the Files 
and Communications Division to take action necessary to implement this idea. 



Employee Suggestion 
FD-252 (Rev. 9-11-59) 



From: (Suggester's name) 

SA 


4 - 3 . 0-73 

Division of Assignment 

Files and Communications 


, . Doctor, F B1 SAl Files and Communications 

SUGGESTION 

That we discontinue the practice of filing mental mail for the sole reason that the 
individuals address has changed, when a card is available in file and evidence of a 
person's instability is on record in the file Q It is suggested that instead, a notation 
be made on the reverse side of the existing mental card to the effect that on a certain 
date a letter was received from correspondent indicating a change of address,. The 
change can then be made on the face of the card as is now done and the mail can be 
destroyed, as is now done, if it contains no threats or anything of pertinence,, The 
mental card indices are maintained in the Correspondence Section, Files and Com- 
munications Division,, 

w a/7 6 v\ 0 <4 M&l-S 

Current practice or rule (Include manual citation as well as facts) Currently, the mental mail iS Sent tO fllfe^ S 

as evidence that an individual's address has changed and the new address is noted on\^ 
the face of the mental indices card,, No manual change indicated,, xK 

Advantages of suggestion and annual savings (include basis for estimate) | 

The mental mail indicating the change of address for a correspondent will not be filed* 
This would result in a saving of time in filing procedures and also in space,, Inasmuch^ 
as the clerks in the Correspondence Section of the Files and Communications Division ^ 
must change the address on the face of the existing card, very little additional effort ^ 
is expended in noting on the reverse side that the change occurred in a letter received j 
on or dated a certain date,, It is noted that in the majority of cases a piece of mental 
mail carrying a change of address is quite bulky and, therefore, space consuming,, 4^ 
We receive an average of three to four changes of address on mental cards per week* ^ 


Disadvantages of suggestion 


„ . - — - •* : it 

* .1 C V* * / ^ 1 1 ^ - 


(The use by the United States „of my suggestion shall^T?^^ <s£,a£Jcs^ *h S£* rlF-i a* al oxLl hx , JMfim JUX 

assigns upon the* United States, I understand th a jw;U lib e*con'sT<fere 
within two years after submission'*)’ * * 

* EO*Cr< CD Mrs* . 1 

‘ . k // ^ignatiit-^ <ma Titis^yauqgytitm — 

Recommendations and comments of Division Head // { / 

Suggestion has merit. Will result in some savings of employee timb and space 
recommend adoption ?'- * _ ; , , , A * /}a 

- tih IHmJmS 0* 

uWXl:bpr (6) $2 /!■ ^gasii; r ^ andTiUe / 

(too not write in this space - for Bureau use only) ' s *>- / / N (X f . 
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UNITED STATES G(^RNMENT 

Memorandum, 


to : ACTING DIRECTOR 5 FBI 

ATTENTION ; ADMINISTRATIVE DIVISION 

from : SAO, ANCHORAGE (66-249) 


date: 5/4/73 


subtecT T DESTRUCTION JO B FIELD FILES A ND ( RECORDS-6^/^ 


ReBulet to Albany 4/23/73. 





Anchorage concurrs with the field file destruction 
proposals set out in A through D of relet. 

Anchorage also recommends the following; 

1. That index cards on destroyed investigative 

files be destroyed after they are 20 years old. ^ 

2. That outstanding stops be cancelled when 

the file warrants destruction. w 

3. That zero files and index cards be destroyed 
after five years . 

4. That evidentiary material be sent to 00 

by auxiliary office at time auxiliary office destroys file 
and by 00 when file warrants destruction. 

Approximately ten five-drawer legal-sized cabinets 
and 75 cubic feet of space would be saved if the above 
destruction rules are favorably considered. 

It is recommended that the Bureau consider 
printing communications on both sides of the paper except 
in the case of original 302s. Xerox model 4000 is capable 
of conveniently printing on both aid^s . Printing on 
both sides of paper could cut 4^wHvvolume of files by 

Bureau 

i " Anchorage v \' -■ Js~s 
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2) - Bureau 

-I - Anchorage . \ V - 

DCL;rmm , 
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united states ernment 


'Memoramum 


Mr. 


DATE: 4/26/73 


XFROM : P. F. O' Comen 

5 tLs ^/1/ l 

/ subject: archival 'Authority for d estruction of " 

y BUREAU RECORDS (66-19087) 

/Je//Pe#£/ /a^jM/^A/ 

Authority to destroy various material in our files has been 
i approved by following memoranda: 




Mr. F*lt_ 

Mr. Baker 

' Mr. Callahan _ 
Mr. Cleveland 

Mr. Conrad 

Mr. Gebhardt _ 
Mr. Jenkins 
Mr. MarshallY 
Mr. Miller, Efe 
Mr. Soyars _L 
Mr. Thompson 
Mr. Walters 
Tele. Room _ 
Mr. Kinley _ 
Mr. Armstrong 

Mr. Bowers 

Mr. Herington , 
Ms. Herwig _ 

Mr. Mintz 

Mrs. Neenan _ 


My memorandum to Mr. Marshall 3/13/73 approved destruction 
of certain record material without impairing or adversely affecting the 
operation of the Laboratory Division of the Bureau. This material 
concerned the destruction of files in the 95 Classification (Laboratory 
cases other than Bureau) more than 15 years old. 

* * y 

My memorandum to Mr. Marshall dated 3/27/73 approved the destruction 
of files in the 100 - 105 Classifications containing material which no longer 
possesses sufficient historical, investigative, intelligence and reference value 
to merit retention. This material is in files more than 25 years old and 
„ relates principally to cases involving espionage, sedition, sabotage, Hatch Act 
■and Internal Security violations as well as alleged subversive activities, 
subversive tendencies, sympathizers and miscellaneous matters in which no 
violations are present and allegations were unfounded. 

Existing legislation covering destruction of record material requires 
that we secure Archival authority to destroy material. 

Attached is memorandum to the Department enclosing Standard 
Form 115 containing our request for authority to destroy this material. 
Department will forward this request to National Archives and Records 
Service, General Services Administration, for appropriate action. 

Enclosure if - "P 4 / ,• 

^B:abs. r/~T>“l7 
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Memorandum P. F. O’Connell to Mr. Marshall 

Re: ARCHIVAL AUTHORITY FOR DESTRUCTION OF BUREAU RECORDS 
( 66 - 19087 ) , 


RECOMMENDATION: - " 

That the attached memorandum to Department be approved. 
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UNITED STATES GOVERNMENT 


ACTING DIRECTOR,: FBI,.. ; . . r . 

' ATTENTION i ADMINISTRATIVE DIVISION 


date:, ; . 5 / 25 / 7 3 - 


•FROM 


subject: 


4 SAC, SALT LAKE CITY : . 

-r “ "-7 * * *'o . ' ’ I '' 

* •' • ;■ jSo/m 0 

^ESTRUCTEOM OeIeIELD FIBES, AND RE* 5’0KDS~~ 7 



KM 


X:. * 


X' 


I ReBulet 4 / 23 / 73 . * 


/ ; .X- v. 1 . YV WitlferegArd' Tor^proposAls A,; B, C and . D it is,..*;'. ■"■-’-A. ;• 

: f Believed that iltha proposals sliould. be Adopted : with' the 

'except ion -‘that the SAC be allowedto. designate a relief - 

, ;',sUpervisor , 'onhIs and. the ASAC- ' s desks . who will be- the ; . A , 

. pnelto authorize' the destruction.. It is pointed out that . 

.': v /in -a two-desk office such:- as 5a.lt Lake City’, administrative _ ", 
A ’ y -heeds ,\ public' appearance;>./reh.u*ireriientS;,and^ove,r.-alT.'_.S'Upe : r- i\ . 

; Vision are "such : ; that- thidladded responsibility would hot .. 

V ■- "beipract ical; „■ It ..Id- fur t h e r ppin ted ■ out ■ that ’ since the y ; ” , 

'• v SAC, and ASAC "are- sub j edit o transfer, they are^less, know-;', ' 

'' ledgeable -concerning theNOld.. investigations .when, compared. Z 
, ; -with’-- some of the older Agent personnel. : ' a: 

;> Insofar as .Items 1 through 4 are .'concerned-, it ,■>’/ 

Ay Is, believed thatlindexlcardk . sftould. be automatically'' " - 

; v i.' ‘destroyed ,oh .a twenty-year basis' ! by the Chief .Clerk's: „-\,A, -IX- : 
; 1 y. Office a that- stops outstanding, s h'o.uld ’b e / f orw arde d to the a 

' sup ervi spry* lor relief 1 supervisory Agent for ’-his., cons! derd-? . a ^ 
A---'- ; ;tioh od .a. ten— year -basis that-: -zero' files ‘be - automatically'; . 

destroyed by the CCO on. a five-year, basis 5 and’ .evidentiary. / . ; 

• . 'material'' -forwarded to;, .the-, supervisory ’■'o’r.reilef "-supervisory 
. . : Agent for his - consideration: on a twenty- year- basis-.. /*->y a - j 

•: : xix^ : : ’’aX^ ,a .-x 

A„ X l IWlfh- regard to*-: the.- space., saved, if proposals^ y- 

A through lAwere adopted It is. estimated: thatylQ O.cutiiey ■ A-A ~ 

. ■■ - .; ,feet. : anhually .would be « save'd ,- dr • Id other - Words, that .'-.’present . . 
; • annual s’avlngs . of " 40 6 qub'ic/de.et would* increase! to -50.6 ' cubic . -y 
feet, with adoption of. -the new ,'proposals . I -- 
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UNITED STATES 


ERNMENT 


ACTING DIRECTOR, FBI 


Fkd|iyYr< SAC, WFO ( 66 - 4127 ) 

U <D '•BdKfcu - &e/o . 

subject: _ DESTRUCTION OFffmFTOBg'WTO 555 i 


date: 5/24/73 


ATTENTION: Administrative Division 




ALL IPFnr.'li'.TIC'i CONTAINED 
HERE!!! IS UNCLASSIFIED 


Reference Bureau letter April 23, 1973. 7 

The following observations are submitted in response to proposals 
set out in referenced letter: 

A. Items 1 and 2 should be adopted. 

B. It is felt that investigative files such as described 

in relet could be destroyed after one year rather than the proposed five 
years. In those instances wherein such files are destroyed after one year, 
a notation to that effect could be placed on the index card; and in the 
event information concerning that particular file is needed at a later date 
(up to 10 years) , such information could be readily obtained from the office 
of origin. 

C. ‘ This proposal should be adopted. 

The files destroyed under above proposals can be accounted for 
by maintaining a list of file numbers at the beginning of each classification 
in the Closed File Section. 

D. The original assignment card could very well serve as a 
tickler for file destruction after a case has been placed in a closed or 
RUC status. However, cases are frequently reopened for additional investi- 
gation. There might be an instance wherein a case is scheduled for destruction 
under Proposal A 2 and the case is reopened at a later date, at which time 
substantial information is developed which would indicate the desirability 

of retaining the file for a longer period of time. It would be necessary 
to apply safeguards to insure that the file is not destroyed at the end of 
one year as originally scheduled. For instance, each time a file is reopened, 
it may be necessary to purge the previous "original" assignment card. 

To insure that a proper notation is placed on all closed 
or RUC communications, consideration should be given to having the stenographer 
typing all such communications stamp the file copy "File to be destroyed 
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Index cards in all classifications can be purged when 12 years 
old by comparing the cards with the destruction lists maintained at the 
beginning of each classification and the remaining closed files. 

Files should not be destroyed in instances where stops are 
outstanding. 

It is felt that Zero files could be purged on an annual basis. 

This could be accomplished subsequent to the annual field office Inspection. 
Index cards relating to the Zero files could be destroyed at the same time. 

Evidentiary material should be retained by the office having 
possession and destroyed or otherwise disposed of when the case file is 
destroyed. 


It is anticipated that approximately 4,000 cubic feet of space 
and 2,000 file drawers would be saved in the Washington Field Office 
through implementation of this file destruction program. 
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UNITED STATES GOVERNMENT 


ACTING DIRECTOR, FBI 


FROM 


date: 5/24/73 


AC, NEWARK (66«17HA) 


ATTENTION: ADMINISTRATIVE DIVISION 


SUBJEGT: DESTRUCTION OF^FIELD FILES AND RECORDS 

REBULET to Albany 4/23/73* 


Observations have been made this division concerning 
proposals relating to the field files destruction program, 
and it has been concluded that the current destruction policy 
be maintained. It is to be noted, however, that future 
destruction will be authorized by Supervisory Special Agents. 


2«Bureau 

l**Newark 
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DEPARTMENT OF JUSTICE* 

4 a 


to : Mr. Paul-F, O’Connell, Jr. date: May 

Files and Communications Division 
Federal Bureau of Investigation 

from : irec tor 

Orfice/of Records Operations 
and Management 

subject: Disposal Schedules for Records of your Bureau 
This refers to your memorandum datecKApril 27 . 


date: May 16, 197 3 






This refers to your memorandum dated^ April 27, 1973, 
whereby you submitted a disposal schedule describing certain 
records that your Bureau desires to destroy. 

The Archivist of the United States has approved the 
disposal of these records in accordance with the provisions 
of Public Law 91-287. The. approved disposal schedule is 
enclosed. 
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Felt 


P. Callahan 


DATE: 


5 A/? 3 


PAPERWORK MANAGEMENT 

SUG GESTION 758-73 SUBMIT TED BY 

MISS I TAMPA OFFICE 

^ L>e s+Vu. c f L feci _ 




Mr. Cleveland - 

Mr. Conrad 

Mr. Gebhardt 

Mr. Jenkins — 

Mr. Marshall 

Mr. Miller. E.S. 
Mr. Soyars — 
Mr. Thompson _ 

Mr. Walters 

Tele. Room 

Mr. Kinley 

Mr. Armstrong _ 

Mr. Bowers 

Mr. Herington _ 
Ms. Her.vig — 

Mr. Mintz 

Mrs. Neman — 


STTy ll ~~ 1 Aect/eas . — ^ / 

SUGGESTION: (1) Suggests that informant files, classifications 134, 137 and i To closed 

over five years be destroyed, with the exception of Forms FD-221a 
(Request for Funds for Payment to Informant), FD-302 (Form for Reporting Information 
That May Become Testimony), progress letters, justification letters and any other epiconi 
iary material. V 7 * 

(2) Permit auxiliary offices to destroy informant files when sixty daysYM. 

(3) Destroy files opened on potential informants, who due to lack of infor- 
mation have never become an informant, after six months old. The j 

index cards for all three categories would be retained for twenty years. ^ 

CURRENT PRACTICE: Suggester states there are no specific rules regarding the destru^- 
. tion of informant files but the general rule for destruction of fil4^ 

is when they are twenty years old. 

V 

ADVANTAGES : The destruction of these files would save space and eliminate the cost oi- 
more file cabinets. / / — ? d jp/ 

Cs? fc? AJ oiQ t> 

OBSERVATIONS: SAC Santoiana, Tampa, advised p@Sr=management,is becoming a 

problem in field offices. Some ms^i^mttsS^er^^ised to save costlv 
space which is being used for storage of dead files. idea is worthwhile^! 

and recommended serious consideration be given to it. ^ 

Files and Communications Division gave the following~comments withreSffec 
to each item above: (1) It would appear the information contained in the informant’s fife! 
should be available for the same period as an investigative file is retained which contain 
information furnished by him. As this is usually twenty years, the informant’s file shoSd 
be retained for same period. (2) As the file injhe offiqe_^g|iti RiQ.O-) -;WOuld contain 
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Memorandum N. P. Callahan to Mr. Felt 
Re: Paperwork Management 

Sugg estion 758-73 Submitt ed By 
Miss | | Tampa Office 

original of documents prepared by auxiliary offices along with copies of leads for auxil- 
iary offices, there would appear to be no need for an auxiliary office to indefinitely retain 
its copies. (3) Same comments apply as set forth in Item (1), as a potential informant 
could have furnished information which is being retained in an. investigative file. There 
would appear to be no advantage to retaining index cards if files are destroyed. 

Intelligence Division opposed adoption noting there is no particular reason 
why these files should be made an exception to the general rules governing the destruction 
of files. The amount of space saved would not be commensurate with the time necessary 
to carry out the idea. This Division advised that a field-wide survey is currently underwa 
regarding the overall problem of destruction of field office files. 

Special Investigative Division stated the first item does not take into consid 
eration the statute of limitations regarding the destruction of informant files as to a crimf 
nal matter nor does it take into consideration any appeals made by a convicted felon whaxl 
sometime in the past an informant has furnished information as to this individual, which 
information might be necessary for an '’in camera” or other type of inspection due to the 
felon’s appeal. This suggestion would also destroy consolidation memoranda which wou 
be contained in these files. This Division did not agree with the idea in that it would ctes ... 
worthwhile information, thereby causing unnecessary research of cases wherein inform, 
has been mentioned in the past plus it would also destroy the identity of the cases where 
informant furnished competent information of value to these cases. The second item has 
merit and should be considered for approval as these files serve no useful purpose for the 
auxiliary office. The third item should not be approved due to views set forth above rqgaic 
ing first idea. These views are also true in connection with the Top Echelon Criminal 
Informant Program. 

As noted by the Intelligence Division a field survey is being made at this 
time regarding the overall problem of destruction of field office files. Conceivably, the 
subject matter involved in this proposal will be included in the recommendations received 
from field offices; therefore, Administrative Division believes the idea should not be 
adopted at this time. If this should occur, further action will be taken with respect to the 
suggester. 


RECOMMENDATION: 


That the suggestion not be adopted at this time and the attached 
letter be forwarded to the suggester advising her of this fact. 
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MENT 



date: 5/31/73 



to : ACTING DIRECTOR, FBI 

: (ATTN: ADMINISTRATIVE DIVISION) \ : 

from^^sAC, BUFFALO (66-1209) _ “ , ' 

subject: DESTRUC TION 0FpFIE!lr~~ ■ - 

. BUDED 6/4/73 ' t . . 


ReBulet, 4/23/73. \ j. 

Buffalo has carefully reviewed . the proposals _ relating 
to the Field File Destruction Program and the following 
observations are set forth 'with, .respect to, the specific pro- , 
poshls listed in referenced letter. , 

-* PROPOSAL . ’ j \ 4 J 

A. Files and records to, be destroyed when one year 
•old on an annual or other staggered basis: 


• ^ 





V> \V> 




\ ; 
a 

*’*1 


Noninvestigative files and material in- all ' 
classifications if of no further value.. ' SAC . 
shall designate employees to* be responsible 
for this program. Only exceptions to, this 
rule^ are destruction, of * Number Three Registers, 
FD-256, and field* off ices who .are authorized 
to destroy record check- type files at an ^ 
earlier date. ' 


Observations 



’ The advantage ; of, adopting this proposal would’ be -to 
simplify the administration of the Destruction Program since : 
under current regulations certain noninvestigative. files are 
to be destroyed depending on the nature pf the files, on a 
monthly, 60 day, 90 day, ' six month,, one year,' tfro year, .or three 
year basis, or after they have served their purpose. In’ addition 
other* noninvestigative files such as .double "zero files oh , 
current classifications are to be retained indefinitely.; , 
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' Adoption, of this proposal could’ have the effect, of • : 
promoting efficiency and eliminating confusion,, resulting, ’.v 
from the .many- 'exceptions, in the guidelines for destruction ' , 

of files. It* would also, permit destruction of material in, - : 
certain control files in investigative classifications after .-l.' 
one year, which would otherwise remain - in, these files . until 
normal: destruction in a ’.particular- investigative classifica-^' ; 
tion. ‘ - ,v ''-, w ' . '• '■/ ’/ .--/V. 

, ■ - However,- »if the proposal were /'adopted .as- stated, it wohld; 

mean .many vpltimnious records which heretofore,. are destroyed at • y 
specific periods of less than one yeaf' would then haVe 'to Be;re-- 
tallied for at < leas tf one year > Examp 1 es ; of records destroy fed - in ' - 
less' than, a year' s.; time , are:, FBI Galendaf of. ,.liaj or .'Events' . y y.- 
,( currently destroyed'hf ter’ 90 days!; transmittal letter of checks* 
arid ‘bonds .(destroyed ...after ’60 days);, carbon-copies of NClC . 
.Terminal -printouts (destroyed monthly) ; and Field Stenographers .. 


... Additionally, ; , under " the’ ctirfeht : : Destrnc.ti6n Program' //Hy 

* certain administrative -type .files, are to be •destroyed' on an ’ : yl ' ; 

annual* basis wheh three years old. . Other; files, are -scheduled . 

. for destruction after two years. It "is ho ted the double zero' 
f lie's wQxild' fall . into the ;; nonin^est'igative files for, des true t;iQh 
when one year old, according , to .‘the. above prbpo sal, and thes.e y, . 
double, zero files, as: well,- as other files’ ..and, records- 'which; .ate l.J 
most valuable in the' administration of a field office,, would,'; ho 
longer be available for use* if destroyed' oh ah^annual basis' vf *• 
under this .proposal. In this regard such- files as Accomplish- t 
. j;-ments‘, Monthly Administrative; .Reports", * Office' Personnel f ile,, r ' -; : ' 

SAC. letters 'and SAG' Memoranda .’file, , as' well as the .double; zero.- v: ;.l 
- filfes,' are ,of value ,f of periods in., excess "of one year... 

. ;< ; . ; v-ylV is recognized .the -.key phrase' ih. this proposal appears.^ 
to be "If of nO.,. further value" ’ which; b stens ibly ywphld: permit;;! , , . 

: the, field .to deb ide ; . which „of/ the' . foregoing If ile;S;. can- be or ;.s.hbuil->;’ 
be: retained more than one yeaf; This in effect • could, ‘•cfeatb;ay-'l;;!'y'- 
number of exceptions to thfe rule’ and, obviate the 5 purpose hi the,: 

: proposal,; i.e. , the simpllficatidh , 'Of i the~ destruction 'of -files V 
and records program.; • ' , ■ - ; / • C [ V. \ 
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' Based/on the above, it would appear the disadvantages 
to adopting the proposal far out weigh any advantages to.be , •% 
gained by * its. adoption and therefore Buffalo recommends against . 
adopting this proposal. - ‘ v- „ *• , • y. . 

- • ,2. Investigative files in all .classifications* . 

j J . .-where results- of the investigations were. 

>. /■ - -‘negative*, tor ; of; absolutely no continuing ;• , 

. • - ' • - .- value. 'Special. Agin t' Supervisor will authorize V 

V'. 'destruction. /. .v* -a/V/ " : ; 4- ,. / ‘V---; 

/. S , > - Observations , / ’/ • ' v , ' • / . 

• In order to imp lemeiif this proposal, all investigative ' 
files, closed more than .pne year would have to be reviewed -by /;;? •/. 
Special Agent Supervisor .and undoubtedly a number of such files/ 
reviewed -under this proposal would .meet the, criteria! ‘Without *. 
conducting ' such a”, review it/ is ; difficult' to ■ estimate., the number , , ; 
of ’such files qualifying./for. 'destruction under- the/proppsal’ and /•/ . 
perhaps /there, would be” more.; qualifying, files in ‘some - class if ica-. 
tions than there are in, others. HOweyer* in. View of • the / ' 
/objective M economy of , space .and filing equipment,, it is felt -I* ’ 
a sufficient, number of .files susceptible to destruction under 
>the above ; criteria would dictate toward the ‘adoption of this * • s 
proposal.//./ /, /';,/' -•• 1 ; ' '.’■/ », /.; .... .. 

; , /Z/B.; yFileVahdrecords to be destroyed whehifive; years-,: ./ 

’ r ' old on' an annual, or ‘other .staggered- -basis.:' / ”’;//’ - 

•/;■ . .* 1,.- investigative files of no further value re latihg 

/ ; to all classifications in auxiliary offices. - ';, / 

. / /Special* Agent, Sppervisor will authorize destruc-’ - 

*// ’ ,i/_ ' ' Ztiph of files'. *, /■-’' ’ ^ : *!’;/••”- - i •’ ' / - -. . ’■ 

, -/’ ‘ ' , ■; Observations . ' - v "; • / /. /'; • //.^ /' . • ' >',/ v * 

• 'Since . the Off ice of .Origin- would still « be-in possession ' • 

’ of 1 pertinent -data'’ regarding- jinvestigative, files ' ip. .fEe^.-hhove'-' 
category and since .most., -of siich .files/, in : aui<iliafy pff ices . /. .. 
•closed five years o^/more 'would*' not require additional. invest!-; 
gation after/- that lapse -of ti®e;,„ it is felt adoption of this. 



- 
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: . proposal would* result, in a substantial volume, of destruction. 

‘ ' and it is recommended- ;this: proposal be. adopted i It would be- 

v imcumbent upon the Of f ice of- Origin to furnish background,,/' ' 

•’ r . information previously developed during investigation vto ? . 

"■ ; - ' auxiliary offices* irf those instances where caS.es in- the . above ^ 

" 'category were reopened. ‘ ... . * . . ' . > ; 

* r-, - - C., : Files and records to be/ destroyed when ten years / * 

/"'• / ;/ , r fiold.on annual br other staggered basisj - ••••. */ /> </ 

1. . Investigative, .files in office of origin relating';';/ 7 
/ / , - : .. .j.:,' to ’ all’ classifications of • no further* value. ’ ‘ 

* Special Agent Supervisor will' .authprize’ destruc^ ■ . • ; 

/.'./'./• ' ... V ,, tion of; files. -// , ’ , v • -• 1 *- ! 

v . ./ 7 ' • Obsef VatjOUS / ? . . •* ‘ < 7 ./ ;V V .. /// 

f ' / .;? / Adoption n-f this proposaliwould likevise. result ' in a , 

, /substantial, savings of .space and it is felt a ten. year lapse /*-/. 

: \ /vof , time is adequate for/most . Office; of Origin .Investigative ' ’* 

}. \ ' * .-files.; it is recognized, -however, in certain' classifications, .. 7 

* \V. specifically: in fhe security .field-/ pertinent data could.be * / .// 

•/ destroyed by .the .fie Id; which 'can have a; significant, bearing in , 

. 1 : ' ' current, 'investigabibris/*. such- as; Security . of Government; Employees ■ 

- ■ j -matters. .' It is* presumed, in these instances: the' Bureau 7 would be / 

' v- //.,, ;• / in possession of such data and , “files, -at KBIHQ.would be retained /* 

- longer, than; the./ ten year- period/, fib .is recommended; that this /./.'• 
, . /••.' ’ proposal be/adopted« : . ■•■/" 1- ■ /’; -';/- / /_. 

/.' ’’ / D. * To., pro vide for a uniform and efficient 'file/d.estruc-; \/ - 

\’\ •/. ; ; : tipnV the original, assignment ‘cards will bn -used •;// 

v ,, V f/ to schedule >the destruc-tiori.' under -the proposed pro- 7 

'•* f : V ;■ ■ ./■-•- /■•.., _ . ;':.-gr'ams|-'/if this proposal is approved ,/ the* original / . -* 

;■//■«-, 7 : • / /assignment. bards wohid,. bf/cours’e, not be: destroyed/. ; ^ ; 

'■//■- / , /-i 7 ' as under; present rules and.. regulations after; cases - ; 

/■‘ * ... ... ' ../are closed-./ . .. " '/,/ ././. ; v '•-•//// 1- 7 *. - • 

/ ; - •' - '' „ ; ./ / Observations. "';■/• •; ‘ .. /' *• " 

■>: ;/ / It- is felt adoption of this, proposal- would represent 

' v -;f / the. most efficient; means by which those ..files ^falling. in the. 

-v ,*• - . ' /' I;’' .. schedules for destruction could b.e identified: and retrieved. . 
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' ’ , Additional' observations afe" set forth below as to u the . 
disposition of the material specif ied -following destruction ,, 1 
of respective -files: ’,:'r ' I 

, ... 1 . • Index cards ■ ^ . . : : *•" 

.. % a.,- Destroy,, following' destruction of noninvestigative " 

>< ’v;;' ■ : / , - files and, investigative, files iiii which .results 

\ :’-V ' ‘are negatives ; W . 


Retain inde'x cards .for ten years after destruc-',:| - 
tion of .auxiliary office fries* five years ,,o Id, v;-. . j 
since the index card would flag:,; the - fact that' f 1 - i; ; : 
investigation; -had 'been previously conducted and! 
file- hover. .of. destroyed file would vindicate'-; • v ‘ 
. identity pf'-'-the -.Office of ‘‘Origin* ' "■;>/ '■ 

Destroy the index cards .following destruction ' ’ 

of Office- of Origin, cases when- ten years' old, 
since' the , index card" would have no value . ; ; 1’ ,;'/v 


{ *■ disposition ‘nptvapp.licabte/in nonihvestigatiVe' V, ; 

”>• _ ;r files and those . investigative filled where v-. Vi- 
' r .,. results: of Inyestigatipn were negative., 

b.. , Stop cards, -on- case-' files, destroyed'-by auxiliary,:;.; 
; ' - offices "when -'five yehrs /old are -maintained^ by ' 

‘ . ; fhe ; Off ice vo.f. Origin;' However,.' it is felt : '■ 

- : correspondence- feinting to;the ? ?.stop notice, and: . 

. 1 . maintained- inf the' 'auxiliary off ic,e ehouldvbe.--,' •>' 
• c retained so; that any’ stops can' he effectively;; ; 
;vvf*' removed when : . so, instructed by the Office ,o-f ' / • v , 
Origin.- v ; 

. cV : Remove or cancel stop with the , destruction of -l*; ', 
. , - file under .the ten -year destruction program.-.., *' ;V 

Zero, files 1- ' . • . : . 

. Destroy* those , serials, iii the zero file ^hen they 
/ are ten' years : old.' r 1 -X 


' 5 . 
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J ‘ / * - ’ . - "4. Evidentiary material — ... , ; 

: •* a. This -would not : be applicable in noninvestijgative 
■ ' * . . files and files destroyed when results, of . 

. ’ , ' • investigation negative. * . ‘ ; , 

. ; : 'i b. Retain any FD-302s,. signed- statements and other 

. V; .. evidentiary, material in: auxiliary .office on . 

■ y ' ^ ..those files destroyed' after’ five years..;'- "-v- ' 

c. Destroy FD-302s, signed statements and return 
/' , \ or destroy other evidentiary material when* case 
- •• . f , : " file is destroyed .under ten year destruction ’ \ r 

y ■ ly-'. .> . program./' ’• ' " *-y* .. . i'-' ' - 

i . If the propos^ed* 1 destruction /rules ;are-, approved the - - 

V';' 4 ' /. Buffalo Of fleet estimates it 'currently, has .approximately 816 -'cubic; 
f' eet of material to be destroyed. It ’ip’, no ted, however, .about • 

-'“ 400 cubic: feet of this material is piogranmed. for review and . . 

destruction under , current destruction procedures.’ ' ’/i; - ' 

; * ; V ■ ; .It^is/aiso noted' imp lementatipii of 'the ^proposed destruc-. 

a ' ; tipn. rjiles would place an -additional heavy burden on the . Chief . v v 
**;. ; . : • : - Vlerlc' s Office and because destruction would have to be authorized 
: ; . by a; Special/ Agent ..Supervisor;#' a-heavy burden would also be placed - 

; ■ . .oh the ' supervisory / staff it is estimated this proposed program 

“ v 1 Would require the .full-time' equivalent of two clerks and pne ’ -y 

Agent Supervisor' to effectively handle 'the .destruction oh a.. ; ,y 

timely, basis. y 1 ' ' " ‘ " ' - • ■' '' 


;/ > > f While' the Buffalo . Office is’ alert to suggesting stream- ' 
- y line procedures, -this- ’office currently- 'has. no' additional : 

' ; / - r . ;o;bservations '-f elating-., td; the streamlining of field’ paperwork ^ 

. v; ether “fhan'lthose pf eyipusly. -submitted under the. Suggestion //. . 

; Program. - > yyy ’’ '■ . . / ./yi Vy'-T- ; 
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date: 


5/30/73 



ReBuLet to Albany 4/23/73, captioned as above. 

The proposals set forth in referenced letter have 
been carefully considered and evaluated by the supervisory 
staff of this Division and the following comments concerning 
each proposal are submitted: 
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1. Noninvestigative matters and material in all 
classifications if of no further value should be destroyed 
by an employee designated by the SAC when one year old on 
an annual basis. This would simplify the destruction rules 
regarding this type of record and would make for a more 
uniform destruction pro gram i 

2. Although results of any investigation may be 
negative, the value of the information gathered during the 
investigation cannot be determined to be of "absolutely 

no continuing value" as we have no way of knowing what may 
occur in the future. Consequently, it is not recommended 
that investigative files in all classifications be destroyed 
when one year old if results of investigations are negative. 


1. It would appear logical and practical that 
files and records of no anticipated further value relating 
to all classifications in auxiliary offices be destroyed 
under Special Agent Supervisory authority when 5 years old 
on an annual basis. However, it is recommended a record 
disclosing the caption of each file destroyed, the office of 
origin, and the office of origin file number be maintained. 
Original FD 302* s, signed statements, and evidential 
material should also be maintained. * 3 2*5^ — 
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1. There is no concrete way to determine when 
an investigative file in office of origin has no further 
value. It is not recommended that investigative files 
in office of origin relating to all classifications be 
destroyed when 10 years old, primarily because we do not 
know if the file has further value and our experience with 
recidivists would indicate they should not be destroyed 
when 10 years old. 


D. This proposal appears to provide an adequate 
control system for destruction of records and if the 
proposals set forth in referenced letter are adopted 
its adoption would be recommended. 

It is the recommendation of this Office that 
indices cards be maintained for 20 years and destroyed when 
encountered after the file is destroyed. Files should not 
be destroyed in any case when there are stops outstanding. 
Zero files should be maintained for at least 10 years and 
evidentiary material should be maintained for 20 years or 
until it can reasonably be shown to have no continued value. 


It is estimated that if the proposals set forth in 
referenced letter are adopted approximately 300 linear feet 
of space will be saved in our closed files. No equipment 
will be saved as we utilize open shelf filing. 
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SUBJECT: DESTRUCTION OP J FIELD PILES AND RECORDS 


A 



Mr. Marshall 

Mr. Miller, E.S. 

Mr. Soyars 

Mr. Thompson _ 

Mr. Walters 

Tele. Room 

Mr. Baise 

Mr. Barnes 

Mr. Bowers 

Mr. Herington _ 

Mr. Conmy 

Mr. Mintz 

Mr. Eardley — 
Mrs. Hogan — 


The Special Investigative Division has no 
objection to the referenced proposal contained in the 
memorandum of Thomas A. Keane to Mr. J. E. Reilly dated 
April 20, 1973, regarding, the destroying of field files and records, 
except as mentioned hereinafter. 


.It is recommended that field files, not be destroyed 
in the Presidential Inquiry, 161, and Departmental Applicant 
(professional) ,- 77 classifications. These investigations 
are constantly being brought up to date for one reason or 
another in cases involving White House .staff personnel as 
well as presidential appointees. Experience over the years has 
shown in these classifications that a select group of men 
handled various, executive positions throughout the Government; 
consequently, many of these top-level individuals are the 
subject of investigations time and again. In the case of 
White House staff personnel, we automatically bring investigations 
up*’to date every three years at the request of The White House. 


- ' It is further pointed out that in the aforementioned 
classifications deadlines are so short that there is not 
..." sufficient time to reproduce the results of a previous investigation 
■r. or ^investigations and f orward them to the various f i<fld , 
offices. Further, it is not believed there are a sufficient 
number of these cases, volume-wise to cause any problem\for 
field retention of these files . Since time is of the essence 
in these investigations, it is strongly recommended thdt 
161 and 77 (professional) files not be destroyed as set 
forth in the reference memorandum. . < 
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MEMORANDUM TO MR. CLEVELAND 

RE: DESTRUCTION OF FIELD FILES AND RECORDS 



It is understood that the destruction of field files is 
accomplished on .the basis that central files are maintained at 
FBI Headquarters. In several of the fugitive categories such as 
the 42 and 88 classifications, reports no longer are sent to the 
Bureau in routine cases. Before the proposed provision for 
destroying field files after ten years is approved, it is 
suggested that Records Branch make a determination that the nature of 
central files maintained in these classifications is sufficiently 
complete to permit destruction of field files. 

It is noted the recommendations for destruction 
that this will be done only upon authorization of Special Agents 
in Charge, Assistant Special Agents in Charge, or Special Agent 
Supervisors. This would appear to place an undue burden on 
the supervisory staff of the various field offices. It is 
suggested this authority be extended to other Agent personnel 
such as limited duty Agents who may be given specific 
guidelines for authorizing the destruction. Along this line 
it is also noted the only suggested criteria seems to be 
determination that the material in a file is of no further 
value to the particular office. It would seem that to 
obtain some type of uniformity, additional guidelines would 
have to be developed relating to the destruction of field 
files since there could be a wide range of opinion as to 
.what could or could not be considered of further value. 

In the Criminal Informant, 137 classification, it is 
recommended that auxiliary office files in the classification with 
few exceptions, could be destroyed at an early date, .such as 
within six months or one year. These files generally relate to a 
record check or. verification of background information concerning 
the informant. The advantages of. taking this step, of course, 
must be weighed against the fact that this immediately would set 
up an exception to the proposed general destruction periods 
recommended in the memorandum. 
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* ReBulet 4-23-73 . 

The proposals set forth in above referenced Bulet 
relating to the field file destruction program are very good 
and I feel should be implemented. 

It is the observation of this office that index 
cards should be destroyed simultaneously with the destruction 
program. 

Currently stop cards are reviewed on a 90-day basis 
and it is felt that this system should be maintained. 

Zero files should be destroyed in accordance with 
the proposals contained in above referenced Bulet. 

Evidentiary material in this office is reviewed 
semiannually and it is felt that this program should be q 

maintained rather than doing it on an annual basis, 

If the proposed destruction program was placed 
into effect, the Cleveland Office would reclaim approximately 
1,000 feet of open-shelf filing shelves and 15 index card 
drawers. 
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Rebulet dated 4/23/73. \j 

Set forth below under designated headings as 
listed in referenced Bureau letter are Chicago comments 
I regarding each proposal. 

Al. It is felt that in most classifications 
s destruction of noninvest igative files and material of no 
further value on an annual basis is feasible. Classifications 
in the Organized Crime and Gambling fields should be exempt 
1 inasmuch as material appearing in these files is definitely 
of intelligence value and should be retained. It is felt 
i 67-0 files could be destroyed on an annual basis; however, 

I a notation should be made on the index card or other 
| appropriate place as to why the particular individual 
was not processed. $2^" 

/ AS$ Investigative files in classifications 
where results were nega tive or of absolutely no continuin g 
j value. could be destroyed . Classifications in the Organized 
; Crime and Gambling fields should be retained for their 
•3 intelligence and background value. It is felt fugitive 
classifications should not be destroyed on an annual basis 
due to background information available on individuals 
who in all probability will be subjects of investigations 
in the future. It is felt certain cases in several classi- 
fications could be destroyed on an annual basis. Namely, 

15 cases where no reports submitted to Bureau, Agency 
checks where Bureau has been advised of results of checks 
and 163 cases where Bureau is origin and results of 

NOT RECORDED. 
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investigation submitted to Bureau by letterhead. It is 
felt at this time the 145 classification files should 
not be destroyed due to the lack of specific guidelines 
as to the definition of obscenity. These files should 
be retained for a period of ten years pending clarification 
of the guidelines. In the Security field it is felt 
certain investigative files could be destroyed as long 
as the Special Agent Supervisor authorizes such destruction. 

Bl. Files in the Organized Grime Field should 
be retained because of the intelligence value and reflect 
the continuing contacts in the Chicago area by out-of-state 
individuals. In the Gambling Field it is believed about 
75 percent of the non-origin cases could be destroyed 
at the descretion of the Agent Supervisor. In other 
criminal type violations, it is felt files could be 
destroyed on a selective basis, however, certain provisions 
would have to be made for the retention of original FD-302S, 
signed statements and other evidence either by sending 
them to the office of origin or having the office of 
origin authorize their destruction. In the fugitive 
field it is felt the five year rule might be premature 
due to the likelihood of repeaters in these categories. 

It is believed classifications 67 and 77 in which the 
Bureau is origin could be destroyed. 

In the Security Field, it is felt certain 
files could be destroyed providing the office of origin 
is in possession of all information of value. The 
Agent Supervisor should, however, authorize any destructions 
in these cases. 

Cl. Files in the Organized Crime Field should 
be retained because of the intelligence value contained 
therein. Chicago is of the opinion that in most prosecu- 
tive-type criminal cases, these files could be destroyed ^ 
after a ten-year period providing the Statute of Limitations 
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has run or all appellate actions have been exhausted. 

It is felt in the applicant -type cases where the Bureau 
is office of origin, the files could be destroyed. 

In the Security Field, it is felt that while 
mahy files do contain information of continuing intelligence 
value to the office of origin, on a selective basis many 
files could be destroyed after ten years. 

It is believed the Supervisor should be respon- 
sible for the authorization to destroy files in this 
category . 


D. It is believed that the use of original 
assignment cards as a means of scheduling the destruction 
of files would be highly satisfactory. These cards could 
be used to set up a tickler at the discretion of the 
Supervisor as to when destruction of a particular file 
should be considered. 

The following comments are submitted concerning 
the disposition of certain material after the respective 
files have been destroyed. 

Index Cards 

Generally it is felt the index cards should be 
destroyed at the time the respective files are destroyed 
with a few exceptions. In the case of auxiliary offices, 
index cards should be retained until the Statute of 
Limitations has run or all appellate actions have been 
exhausted. In Fugitive -type cases, it is believed the 
card should be retained showing the office of origin, 
file number so that if information is obtained concerning 
an individual, the office of origin could be contacted 
for complete information on this individual. 
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In Security- type cases it is believed the index 
cards could be destroyed with the exception of a card 
indicating the main file number of the subject and the 
office of origin. If the office of origin file is destroyed, 
a card could be retained including the Bureau file number 
if it is available. 

Stop Outstanding 


It is believed that stop cards should be retained 
until the reason therefor has been resolved or the Statute 
of Limitations has run. Certain type stops could be 
placed in NCIC. The office of origin should be responsible 
for maintaining records of stops and could furnish an 
auxiliary office sufficient information to cancel a stop 
thereby making retention of the file in the auxiliary 
office unnecessary. 

Zero Files 


In criminal -type cases it is felt zero files 
should be reviewed annually and information of no continuing 
value could be destroyed. It is believed all zero files 
could be destroyed with the approval of the Supervisor 
after five years. 

In security-type cases, it is felt zero files 
should be maintained for a ten-year period before being 
considered for destruction. 

Evidentiary Material 

Evidentiary material should be returned to the 
contributor or appropriately destroyed after litigation 
has ceased, the Statute of Limitations tolled or when 
all appellate actions have been exhausted. It is felt 
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that original FD-302s and evidentiary material should be 
maintained in the files of the office of origin except 
in unusual circumstances as rarely are these items needed 
in auxiliary offices. 

Volume of Space and Equipment Reclaimed 

The Chicago Division currently utilized open 
shelf filing. f If the proposed file destruction rules 
are favorably considered, it is estimated in criminal 
classifications approximately 1480 cubic feet or 100 
cabinets could be reclaimed. 

In the Security Field in the 157 classification, 
100 cubic feet or seven cabinets could be reclaimed. In 
the 100 and other classifications, it is estimated 576 
cubic feet or 40 cabinets could be reclaimed. 

Observations Relating to Streamlining 
Field Paperwork 


1. In the Organized Crime field, it is believed 
reports should not be used to set out leads. Further, 
with rare exceptions, copies of reports need not be sent 
to an auxiliary office "For Info". In setting out leads, 
there need not be a predication or lengthy explanation 
why a routine lead is being submitted, especially when 

an agency-type lead is set out or a subscriber check on 
a telephone number is made. 

2. Send only two copies of FD-302s and inserts 
to office of origin, one copy for file and one copy for 
duplication. This could also apply to documents for 
field office files except when more copies needed for 
lead purposes. 
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3. Summarize negative investigations and 
maintains details in field file as opposed to including 
in reports. 

/'j 4. Consideration be given to microfilming certain 

/ j records in order to conserve filing space. 

5. Changes in reporting rules, i,e. six-month 
reports in 76 and 88 classifications, has reduced file 
space approximately 20 percent in these categories and 

it is felt a similar change in reporting rules in 76 -EFP 
and 115 classifications would have a similar effect in 
space used. Instead of reporting with regard to the 
45-day reporting rule in 115 and 76 - EFP cases, it is 
suggested that 120-day reports would suffice and reduce 
space by approximately 10 to 15 percent. Also, since 
six-month reports are presently being used in 76 and 88 
classifications, it is felt all serials incorporated into 
these reports could be destroyed after the case has been 
resolved since the information contained in the report 
is also contained in other serials in the file creating 
a duplication of information. 

6. When submitting an FD-128 changing the office 
of origin in security cases, either the entire file should 
be transmitted to the new office, since the old office 

of origin has no need for this file, or reports should be 
stripped from file which would do away with the necessity 
of duplicating the reports, as is now done. 

7. In security cases regarding informant 
channelizing memorandums, it is suggested that rather 
than channelizing the entire memorandum to all individuals 
mentioned therein, it is recommended that the entire 
memorandum go only to the 134 file and the file of the 
captioned organization or individual and only the cover 
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page go to remaining files. Since few reports are now 
being written on individuals, there is no need for their 
files to contain all information in detail and if needed, 
some time in the future, the location of the information 
is noted in the cover page. This would do away with the 
necessity of channelizing thousands of pages of material 
annually. 
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ReBulet to Albany 4-23-73. jj 

In connection with proposals set forth in 
reBulet, the following observations are made by Spring- 
field and are lettered and numbered to correspond with 
referenced communication: 

A. Files and records to be destroyed when one 
year old on an annual or other staggered 
basis : 

1. It is felt that this particular section 
needs to be more definitive in nature in order to specif- 
ically enumerate the types and classifications of files and 
material to be destroyed. If this particular section is 
made applicable only to non-investigative files and non- 
investipfcive material that has no apparent further value, 
then it would appear to be a logical step to authorize 
destruction on an annual basis. 

2, As an alternative to the suggestion made 
under #2, it would appear logical to allow all auxiliary 
offices to destroy files in all classifications on an annual 
or other staggered basis, and in addition to allow the office 
of origin of Unknown Subject cases to destroy files that were 
negative or of no continuing value. It also appears appro- 
priate to have the Special Agent Supervisor authorize such 
destruction. 

B. Files and records to be destroyed when five 
years old on an annual or other staggered 

basls: »#-3 2K- 

1. Springfield concurs that this 'item would 
be desirable if modified so that auxiliary offices would be 
required to furnish to the office of origin all original 
FD-302’s, exhibits, evidence, and other pertinent material 
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that under present requirements must be retained under the 
five and ten-year destruction program. This proposed change 
would also be applicable to Section A2 above. 

C. Files and records to be destroyed when ten 
years old on annual or other staggered basis: 

1. Springfield concurs with this suggested 

change . 

D. To provide for a uniform and efficient file 
destruction, the original assignment cards will 
be used to schedule the destruction under the 
proposed programs. If this proposal is approved, 
the original assignment cards would, of course, 
not be destroyed as under present rules and regu- 
lations after cases are closed. 

Springfield again concurs that this suggestion 
would be beneficial. 

Springfield’s observations are set forth below con- 
cerning supplemental materials: 

1. Index cards - It is Springfield’s recommendation 
that all index cards concerning files being destroyed be also 
destroyed. This would require the hiring of an additional 
clerical employee, who would be assigned full time to the 
index card destruction project. 

2. Stop outstanding - It does not appear appropriate 
to destroy any file where there is a pending stop outstanding. 

3. Zero files - It is recommended that the contents 
of the zero files be destroyed on an annual basis following 
each inspection. 

4. Evidentiary material - Evidentiary material 
should be returned to the contributor or destroyed, whichever 
is appropriate, on the authority of the United States Attorney 
or at such time as prosecution no longer appears feasible. 

Should the above file destruction project be placed 
into effect, the Springfield Office feels that its current 
128 file cabinets could be reduced by approximately 45 cabinets 
or 35% saving of open shelf space. 
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Re Bu let to AL, 4/23/73, copy to all offices. 


Files and records to "be destroyed when one 
year old on an annual or other staggered "basis: 

1. Noninvestigative files and material in all 
classifications if of no further value. 

SAC shall designate material to be retained. 

2. Investigative files in all classifications 
where results of the Investigations were 
negative or of absolutely no continuing 
value, in auxiliary offices only. 

Files and records to be destroyed when five years 
old on an annual or other staggered basis: 

1. Investigative files of no further value relating 
to all classifications in auxiliary offices. 

Files and records to be destroyed when ten years old 
or other staggered basis: 

1. Investigative files in office of origin relating 
to all classifications of no further value with 
the exception of Security Classifications in 65, 
100, 105, and 157 categories. It is suggested 
these files be retained for 20 years. This sug- 
gestion is made since there may be references of 
value in these files relating to applicant -type 
cases in these security classifications. 


D. 


The original assignment card would be rei 
schedule the destruction under the proposed program. 
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Following observations have been made concerning the 
disposition of; 

INDEX CARDS - To be retained in indices and destroyed as they 
are encountered in regular searching procedure if the file has 
been destroyed. This suggestion is made since the destruction 
of index cards at time file is destroyed would be too time- 
consuming . 

STOPS OUTSTANDING - No stops retained unless they come within 
the criteria of being placed in NCIC. 

ZERO FILES - These files to be destroyed on selective basis 
when one year old on an annual or other staggered basis. 

EVIDENTIARY MATERIAL - No change in procedure for destruction 
of evidence since this material is reviewed every six months 
and proper disposition or retention is made at that time. 

• It is estimated that approximately 5^0 cubic feet 
in the open shelf files would be gained by disposition of the 
material indicated. 

Special Agent Supervisors will authorize the de- 
struction of all files and records. 

This office has no further observations at this 
time for the streamlining of field paperwork. 
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ACTING DIRECTOR, FBI 

attention; administrative DIVISION 

SAC, MINNEAPOLIS (66-00) . 

^ — &4sy\. 

-DESTRUCTION OF /FliDgrTHiTg~^^ 


Re , Bureau letter to Albany dated 4/23/73. 

„ The observations of the Minneapolis Office concerning 
the proposals set forth in referenced communication are as 
follows: ' " - ‘ ’ - ; 

» A* Files and records to be destroyed when one year old on ■; 

$ an annual or other staggered basis. : 

mV 1# It is estimated the Minneapolis Office would 

\j gain, initially under this program, 52 linear feet of file 
Ns pace if non-investigative files and material in all classi- 
|f ications are destroyed if of no future value. It is believed 
I this can be accomplished without affecting Bureau operations 
and should be favorably considered providing, when recommended 
' by the supervising Agent, only those portions of files are 
destroyed that are or could be of no future use. 

2. In regard to, investigative files in all classi- 
fications where results of the investigation were negative . 
or of absolutely ho continuing value, it is estimated a total 
of approximately* 91 linear feet would be reclaimed. It is 
again felt this can be accomplished without adversely affecting 
Bureau operations and should be favorably considered with the 
stipulation the files to be destroyed be so designated by the 
Agent supervisor supervising the particular classification. 

Here again, it is felt only in some cases partial files should 
be destroyed, depending on the individual case. 

B. Files and records to be destroyed when five years old on 
an annual or other staggered basis. 

1. Destruction of investigative files of no further 
value relating to all classifications in which this office is 
an auxiliary office would reclaim approximately 269 linear feet' 
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ae a result: of this program. It is here; again emphasized 
that only the Ag ent - supervisor having supervision over the ': 
particular classification should so author ize and only files 
. or ^portions of files of ho fur ther/ possible benefit should be 
destroyed* , ' Y,\. \ ; yv, - ^ //'/ /'■ . : ■ v ^ • ‘ ’Y .. . 

C *‘/ Piles and records to -be ; destroyed when ' ten years : old '-on - . • 
■_Y \\ an annual ; or staggered basis • 'Y 5 ” YY/. Y Y. : . Y ’ 



.... Y 1. Investigative files in which this off ice is 
origin, ifdestroyedafter ten years, would result in . J§, .. v 

retrieving approximately 1,219 linear feet of: space* Here Y : ^ 

-:;again, it 'is. ; felt only Agent supervisors : should authorize 4 

des true t ion and only those files or portions, of files whiotiYYY yY: ; 
would be of no future value should be considered for destruction. '■ d 

i).j It -is felt the suggested manner for a uniform and efficient;'-:"' Y/YY> 
■" file destruction by use of or iginal assignment cards would / 
Ybe-feAsibiej and, therefore, the original assignment cards ^Y ; '"' : "yY 
should not be . destroyed as under the present rules and regula- ''■] 

: Y.tipris; concerning their destruction. . The proposed authorization vy y J 
for; ' Overall destruction of inves t igat ivefiles by t hesuperv is or y ‘ ,V 

Y Sped ial A gents should be; cons ideredj and, the .actual .'destruction >: Y *■ : 
.should be accomplished by clerical personnel after the super- YY-' Y y 
visor or an Agent designated by him* , has f evie^edthe f ile arid : YY ' \ \Y 
' instructed as to which files' or portions thereof ; should!be V,. YY'Y : : 4 : ( 

V-'Y / It is f elt index cards should bje destroyed ~ as encoun tered * 

; when destroying the files as proposed herein. It is" further Y r Y- ..Y Y 
felt index Cards should. not; be destroyed phere pny /portion; of : ,r: 
a file is not destroyed, /It- ie also recommended that -the : V ; : : 

Y ‘pertinent portipnof files not be destroyed where there are /; -r 

stops , outstanding, ';/-•// yY-\ / Y\'/Y: 4*44 //YY;YY‘ v 

: - -- ’’ . ; / : / . • . ■ Minneapol is . recommends ”6 M ■ ;f iles • be _ reviewed and ; J - / \ , r. <> v - ' " v : ' 

; : portions thereof in excess -■ of five • years be destroyed ' at the ; / :/ ; r y * , 

; 7 discretion .of the supervising Agent. Any evidentiary material // 
contained in .any f ile should not be destroyed even though ; - : ;/ 
portions of those f iles are- destroyed; . /• /'/";'■'** /'-., i 
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The overall volume of space that Would he- .reclaimed.'-'* -ji 
if the proposed file destruction rules are favorably considered \ 
would be approximately 1,631 linear feet. This figure, how- C 
' ^ ever, is the;; space reclaimed if all files npt within the proposed 

limits are destroyed.; It is noted that the Minneapolis. Division 
has an overall total of about 9,639 linear feet of files presently i 
< f ' via ;the;\elpsed^ section./. ‘ /' \ 

; ’ , , ^ ; ,*•; Consideration' should be given ' also ' to '.implementing. ‘ > \ 

the use of microfilming those files which should not for various 
; reasons be 'destroyed'' .and which should be maintained io'r' an"" ' v - 
indefinite , period,. /"if'.;’' ‘ ■ k-’: ’ fk » 
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UNITED STATES -GOVERNMENT 

Memorandum 


to, : .ACTING' DIRECTOR, FBI 

• Attention: Administrative Division 


FROM 



DALLAS (66-680) ’ ' : ' 

1 ^ ^<U1U ^ do 


lf»K 

'»3vO 


FILES AND. RECORDS 


ReBulet .to.- Albany 4/23/73. 


date: 5/31/73 



' 4 In reply ’to 'con's iteration being' given.' to -pro-- 
posals relating to the field file destruction program:- 


■/Agree 


t> 5 irp, j r\**nn 

.4ri J iii 


.Agree,, . •• n'EREiM. IS UKCLASSJH hi 

'Agree. -Suggest in * 1 i eu' o*F 
•fronts, place; information concerning, office 
of origin, ,00 file number , and. -Bureau .file"; ■’ 
number ,on true, . name index catds. - , '• 

.Suggest files in office of. '• origin cases., 

• after being closed five. years,' be' filmed ' ; 
by Recordak and film maintained for. twenty, 
years-.- / ■ , ' : , ■ • ■ ■/'* ;; .• 

Agree ■ . ' ; ; ■' ; 4 ’ 1' >: - 


ii-riifiLi/ 




1. .Index cards, - retain- 20 years 
2.. , - Stop outstanding - stop should be "removed • 
when file destroyed or statute of '1 Mi tat ion 
- has run - . ■ ■ , s/ . ‘V ’ - •- /Ml / 

■3. 'Zero files - destroy after five years .old 
4. Evidentiary /material - dispose as fil'd is. 
destroyed 4 A y 


OTHER OBSERVATIONS : . 




. The, original .expenditure, in connection with the 
‘filming of ''files' will be great however., over; a period of time 
the conservation of space will more than offset this expense. 

i/ Atf? •' not" RECORDED" 1 ' 

Bureau /w ^ "23 jyj\j 15 1973 
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Eliminate "status” communications to FBIHQ and 
send only those that have any substantive or positive 
information. 

Only positive or pertinent information should 
be included in communications going to U. S. Attorneys, 
other outside agencies, and Bureau. Negative investigations 
and information should be put in memorandum form and placed 


Eliminate reports in fugitive classifications 
where no report is required to be sent to FBIHQ, but 
current rules require that every six months an interoffice 
summary report be submitted. 

If the proposed file destruction rules are 
favorabiy considered it is estimated we will reclaim 40 to 
45 A of our present volume of space and equipment. It 
should be pointedout, however, we will be unable to 
accomplish this with our present clerical personnel comple- 
ment. It is believed one clerical employee will be able to 
handle the destruction project once it is in a current 
status . 
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subject: p ES TR IIC.TLQN— Q fTfI ELD FILES AND RECORDS 
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Re Bureau letter to Albany 4/23/73, 

The Knoxville Division is keenly aware of the 
storage space problems existing throughout the field and 
is in complete accord with the need for a practical and 
economical solution to this problem. It is felt that 
whatever method determined upon to conserve space should 
be such that it would allow the preservation of all vital 
records and pertinent investigative data. It is the 
opinion of this office that the suggestions as set forth 
in referenced Bureau letter would not attain the maximum 
results in either conservation of space or retention of 
pertinent information. 

/ ‘ K ** 

> f 

It is recognized that knowledgeable Agent personnel 
must review all investigative files before such files can 
be destroyed to preclude the destruction of data which has a 
continuing value to our investigative functions. Experience 
has shown that such review is, of necessity, extremely time 
consuming if the program is to be handled properly. As an 
example, an UNSUB, ITSMV case may have no investigati ve 
value in and of itself after a certain passage of ~time; 
however, in the course of the investigation much valuable 
information may have been ascertained and indexed concerning 
suspects and/or business firms. To arbitrarily destroy 
such a file on a fixed date basis would lose forever the 
positive results of the investigation which could be of 
ines t imBle~lra-l-ue at some time in the future. To insure 
against this type of loss and the redundancy of investigative 
work the loss might occasion, each page of every file being 
considered for destruction would have to be scrutinized by 
knowledgeable Agent personnel and a determination made, as 

4*a *1 4* ca «r c* 

. ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 

0 ). Bureau DATE£^^B)^^4^ 


2}- Bureau 
- Knoxville 
DWS/sjw £Y?e 

(R V// 
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Based on a conservative estimate of 100 pages per 
hour average review time, an Agent review of files would 
cost approximately $366.40 per cubic feet based on the 
salary for a GS-12. A similar review by a supervisor, GS-14, 
would cost $483.' "60. (Both cost estimates are based on a 

Step 1 salary grade. ) 

Because the Knoxville Division believes that the 
proposals for file destruction are wasteful and exorbitant 
in cost and furthermore carry an inherent potential, that 
valuable data could be irretrievably lost, the following 
suggestion is made: 



All investigative files to be microfilmed one year 
after closing. Non-investigative files and records to be 
microfilmed on a scheduled basis suitable to the type of 
record involved. 

While no survey in depth has been carried out by 
the Knoxville Division at this time, inquiries made of Bell & 
Howell and the 3M Manufacturing' Company representatives 
revealed that a camera and a reader printer suitable to our 
needs could be purchased for s o me t hi ng^lJhder $6,000. By 
utilizing microfilming techniques a GS-2 clerk could micro- 
film one cubic foot (approximately 4,000 pages) of investi- 
gative files in 5 hours and 24 minutes, at an employee cost 
of under $15.00. The approximate cost for film, including 
processing, runs between three and five mills per page. 


The storage of the microfilm is such that one cubic 
foot of film would be equivalent to slightly more than 32 
open-shelf files or more than 770 cubic feet of shelf space. 

If the microfilming technique was placed in opera- 
tion, it would also eliminate the present practice of 
stripping files since the camera operator would only print 
one copy of each serial, after which the original file would 
be destroyed in its entirety. 


- 2 - 
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Representatives of microfilm manufacturers have 
stated that the indexing system for this procedure is such 
that any name checked can be located and viewed on the 
/ reader w ithin a matter of seconds^ Likewise, the print-out 
' facilities are such fEat a hard copy of any required docu- 
ment can be made instantaneously. 

More important than the comparative cost and the 
savings in space that microfilming of records would bring 
is the fact that the Bureau would have the complete retention 
of all investigative material and that such material would 
be readily accessible for review, 

A representative of the Bell & Howell Microfilm 
Division has indicated that an untrained clerical employee 
using a manually operated microfilm camera could, in a 61- 
hour workday, transfer to microfilm approximately 4,000 
pages of 8|" X 11" material bound in an Acco fastened file. 
The camera which could be utilized would be such. that the 
depth of field would allow for a file of approximately 200 
pages to be photographed page by page without.-ltihesfpages 
being removed from the file jacket, ' ^V 

During the past fiscal year the Knoxville Division 
destroyed 96.8 cubic feet of investigative files. The same 
amount of files could be reduced to microfilm by one clerical 
employee in approximately 16 work weeks without any Agent 
supervision. As pointed out earlier, additional time would 
be saved since microfilming would relieve clerical personnel 
from stripping files as they are closed. 

If the above proposal were augmented original 
assignment cards would be processed as under the present 
rules and regulations. 

The above proposal would allow for the following: 

Index cards, all or portions of, to be microfilmed 
and permanently retained; 

Outstanding stops to be handled as at present; 

* ' - 

•Zero files to be microfilmed; 
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Evidentiary material to be destroyed following 
the running of the Statute of Limitations or returned to 
its source. 

It is felt that microfilming would eventually 
result in almost 98% reclaimation of space now used for 
closed files and other records maintained by this aid all 
other field divisions. 

Representatives of the microfilm companies have 
advised that the equipment necessary to process the micro- 
film can be purchased for approximately $2600.00, enabling 
the Bureau Office to do its own processing to maintain the 
confidential nature of our files. This machine takes 40 
minutes to process one roll of film and is completely 
automated following the manual insertion of a film reel into 
the machine. The possibility exists that one such machine 
could be purchased to serve several regional offices. For 
example,, the processing in the Southeast area of the country 
might be handled from Atlanta. 

It should be noted that there is nothing in the 
above suggested procedures which would prohibit the continued 
use of our present indexing system and the retention of all 
present index cards. 
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FROM 


J. Jenkins 



DATE: July 5, 1973 

/ ? 'A"~r™'AlW. "^'TAINED 

* * *“ ** " * ■ *'•■* 9 * * ? n f r - ■ 1 ^5 ^rv 

I ^ ' u J$ L ' 
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iinl EL. 


subject ^DESTRUCTION OF FIE ED FILES AND RECORDS ' /p SLCs 

^bp s't&o&i-t ow ap Bu &?&(j Pflo ped /y • Ge*t$(L&L Ar* K-Sf! 

i ‘ 1 - ■ * II Mr. Mintz _ 

By way of explanation, a field survey was recently com- Mr. Eardley 
pleted in relation to the Mreamlining of existing field office. file retention Mts - Hogan 
gg g gg 1 ^ - - currently,'' there are 25 individual rules relating to the destruction 
of investigative and noninvestigative field files. In addition, there are numerous 
other rules concerning the purging of 'specific material, serials, and copies of 
serials. 

In view of the substantial increase in the cost of Bureau space / 
as set forth under Public Law 92-313, Public Buildings Amendment of 1972,t-<r 
which is effective as of 7/1/74, and to create a more favorable balance betweeh 
the creation of new paperwork and the destruction of obsolete material, the f y 
following proposals were submitted to each field office for their observations^ 
and evaluations, including the estimated savings -in space and equipment: , 

A 

1. Destruction of noninvestigative files and material of no continuing , 
value when one year old. (48 field offices recommended favorably) 


Mr. Felt 

Mr. Baker 

Mr. Callahan — 
Mr. Cleveland _ 
Mr. Conrad 
Mr. Gebharat_i 
Mr. Jenkins/Ma 
Mr. MarshifllSL. 
Mr. Millc(XS- 

Mr. Soyars 

Mr. Thompson _ 

Mr. Walters 

Tele. Room 

Mr. Baise 

Mr. Barnes 

Mr. Bowers 

Mr. Herington _ 

Mr. Conmy 

Mr. Mintz 

Mr. Eardley 


X X 


Destruction of investigative files when results of investigations 
were negative when one year old, (38 field offices recommended 
favorably) 


^ \S 


3. Destruction of investigative files in auxiliary offices of no further 
value when five years old. (48 field offices recommended favorably) 

4. Destruction of files in offices of origin in ten years if of no further 
value. (35 field offices recommended favorably) . 

£y., M EC-26, fat - 33u ?£, - //J ? 6 

The savings iiFspaag and equipment varied according to the 
individual field offices. However, to cite some potential savings that would be 
realized if favorable consideration were given toTfie above proposals, the 

K t* (,f to i ” 7 v. t A, fi f** f 


1 - ’Mr. Jacobs.qnU 
L-'MT. 'Marshall^' ) 
1 - Mtv Brownfield' ~- 

* 1 197^* 

\ 1 - Mr. McMichael ^ 
- Mr. Reilly & 
m TAKrwss 

J (?) 


(Colrrfi#UED 1 - 7 ?)VER) 
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Memorandum T. J. Jenkins to Mr. Callahan 
Re: Destruction of Field Files and Records 


Detroit Office estimated a savings of 50 percent of their present filing space 
and equipment; the New Haven Office estimated a savings of 30 to 50 percent 
of their present space and equipment; the New York Office estimated a savings 
of 400, 5-drawer filing cabinets and 300 indices cabinets; and the Washington 
Field Office estimated a savings of 4, 000 cubic feet or approximately 2, 000 
filing drawers. 


The Training Division feels that all or part of the above proposals 
could be favorably considered consistent with good records management. It 
should be noted that these proposals do not 'make it mandatory to destroy material 
of a continuing value to any particular field office and authority for destruction 
would be handled on a supervisory level. However, the Training Division feels 
strongly that no action be taken to streamline our destruction rules at this time 
for the following reasons: 


1. Two schools for Chief Clerks are scheduled for September, 1973, and 
these proposals should be thoroughly discussed at that time. This 
would resolve a multitude of administrative problems resultant 

the alteration of present destruction.procedures, 

2. Studies are currently under way concerning the possible use of 
automated filing equipment which, if accepted, would reduce our 
need for filing space. 


3. Studies are also pending concerning the possible use of microfilm 
equipment for the storage of most field office material. If this 
system were approved, criteria would have to be initiated which 
T erould drastically change any existing rules. 


RECOMMENDATION: 


That any changes in our field file retention rules be. held in 
abeyance until the conclusion of the forthcoming schools for Chief Clerks, and 
the termination of studies relating to the use of automated filing equipment and 
microfilm equipment, v 
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UNITED STATES GOVERNMENT ' 

Memorandum 

ro : MR. WALTERS DATE - June 6, 1973 

from. : k. L. BROUSE,. 

^ A ^ , 

subject 1 * STUDY OF FEDERAL NARCOTICS ENFORCEMENT 

Remy memoranda 5/3 arid 8/73 as to the distribution 
of the 25 copies of captioned study. <^) h , - • > A 0 , . 

Copies 6 and 21 (attachedfpreviously charged to “* SBI 
Mr. Campbell and Mr. Brouse are being returned to Files and 
Communications Division for destruction. 

Copy 15, previously charged to Mr. Walters, is being 
charged to Mr. Jacobson as is copy Number 4 of the sanitized 
version of this study. 

ACTION 

That copies 6 and 21 be destroyed by Files and 
Communications Division. 


Mr. Pelt _ 

Mr. Baker _ 

Mr. Callahan 
Mr. Cleveland 
Mr, Conrad 
Mr, Gebhardt 
Mr. Jenkins 
Mr. Marshall 
Mr. Miller, E.S. 
Mr. Soyars 
Mr. Thompson 
Mr. Walters 
Tele. Room 
Mr. Baise . 

Mr. Baines 
Mr. Bowers 
Mr. Herington 
Mr. Conmy 
Mr. Mintz . 

Mr. Eardley 
Mrs. Hogan 


Enclosures (2) 

1 - Mr. Marshall 
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FD-36 (Rev. 5-22-64) 


Transmit the following in 
AIRTEL 


Date: 6/6/73 

(Type in plaintext ar-.code) 

AIRMAIL 

(Priority) 


J 


TO: ACTING DIRECTOR, FBI ATT: TRAINING DIVISION 

FROM: SAC, BOSTON (66-187) ' 

D f . 

DESTRUCTION Of )fIELD~FILES AND RECORDS. 

ReBSlet 5/29/73, BULET 4/23/73 and Bureau routing slip dated 6/1/73, 

Approval of suggestions set forth in reBulet will result in , 
estimated savings of 1093 square feet and 90 sections of open shelf 
files. 
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Bureau (66-3286) 
1 - Boston (66-187) 
VER:ds 
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to : ACTING DIRECTOR, FBI . date: 6/4/73 

ATTENTION: ADMINISTRATIVE DIVISION 


FROM 



Yj 


LAS VEGAS (66-52) 


subiec t: DESTRUCTION 

FILES AND RECORDS 




6lyl 



Re Bureau letter to Albany, 4/23/73. 



After careful analysis of the material oh hand in the 
Las Vegas Office falling within the suggested guidelines in 
Bulet, the following is a tabulation of volume of space and , 
equipment that would be reclaimed if the proposed file destruction 
rules are favorably considered: 



FILES AND RECORDS TO BE DESTROYED WHEN ONE YEAR 
OLD ON AN ANNUAL OR OTHER STAGGERED BASIS: 

1. Non investigative files and material in 
all classifications if of no further value. 
24.8 Cubic Feet. 

2. Investigative files in all classifications 
where results of investigation were negative 
and of absolutely no continuing value. 

120 Cubic Feet . 

FILES AND RECORDS TO BE DESTROYED WHEN FIVE YEARS 
OLD ON AN ANNUAL OR OTHER STAGGERED BASIS: 

1. Investigative files of no further value 

relating to all classifications in auxiliary 
office. 451.2 Cubic Feet. 

FILES AND RECORDS TO BE DESTROYED WHEN TEN YEARS 
OLD ON ANNUAL OR OTHER STAGGERED BASIS. 


30 Cubic Feet. 


could 


This would be a 
be reclaimed at the 


total of 626 Cubic Feet of space that 
present time. 



(jp- Bureau 
1 - Las Vega 
JCK: jmb ^ 
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LV 66-52 

It is felt that at the time, a closed file is reviewed 
on tickler by the supervising desk it’ would be of benefit if 
the supervisor would stamp the file "Destroy file in 1 year, 

5 years, or 10 years," whichever is appropriate, date the file 
and initial it. This would alleviate the need for this file 
being pulled and reviewed by the supervisor a second time at a 
later date. It would also be reviewed while the facts of the 
investigation are current. If the file is reopened at a later 
time, this stamp should be removed until file is closed so 
that it can be re-evaluated each time it is opened or closed. 

This type procedure would give the Cliief Clerk's Office the 
responsibility of destroying the file at the appropriate time. 

At the time the file is returned to the Chief Clerk's 
Office from the supervisor's desk, the original tickler would 
be filed in the appropriate box; one year, five years, or ten 
years, for destruction at the appropriate time. 

Zero files in any classification should be destroyed 
within a year from the date of communication or after each 
field office inspection. Index cards should be maintained for 
a period of not more than two years and should be destroyed as 
they are encountered in the indices. 

Stops outstanding in any classification should be 
cancelled when statue of limitations has expired. 

In all cases where the evidentiary material has not 
been returned to the owner it should be destroyed at the time 
the file is destroyed. This includes original signed statements, 
FD-302's and all contents of 1A envelopes. 

l 1 

Unknown Subject cases in all classifications and the 
index cards relating thereto should tie destroyed within five 
years from date of closing, provided ;a capital offense is not 
involved. 
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subject: 
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ESTRUCTION OF/ FIELD FILES AND ~ RE CORPUS 


Re Bureau letter to Albany dated A/23/73. 
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Re proposals relating to the field file destruction 
program contained in A, B, and C of referenced Bulet to Albany, 
et al, dated 4/23/73, it appears that if such a program was 
inaugurated without specific guidelines that considerable 
pertinent material contained in our non-investigative and 
investigative files would be destroyed. In addition, there 
would be little or no continuity to such a program since what 
one Supervisor might consider to be important another Super- 
visor in reviewing the same material would consider unimportant 
and thereby instruct that the particular file be destroyed. 

It is felt that the guidelines contained in attached 
communication are non-specific and would result in the destruction 
of files on a field-wide basis without any regard being given 
to information contained in the files which may at a later date 
prove to be significant. It is strongly recommended that before 
such a program (destruction of files and records) be implemented 
that a conference be held at which field and headquarters 
personnel be present, all aspects of this program be discussed, 
and as a result of these discussions specific guidelines be 
set forth as to what files may be destroyed after a particular 
period of time. 

With respect to index cards, it is felt that these 
should be maintained for a period of five years the file 
has been destroyed since they would be of some assistance to 
an agent if he could determine from a review that a particular 
individual had been the subject of a previous inquiry and the 
nature of the inquiry. 

It is felt that internal security files (100 classifi- 
cation) should not be destroyed. However, the stripping of all 
old files should continue as well as the destruction of pertinent 
informant memos after the information has been reported. These, 
of course, are not new suggestions but are means of conserving 




Bureau (RM) 
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space. There are some who are ,of the opinion 100 files should 
be destroyed after 25 years without exception. 

As to the retention of index cards, etc., it would 
appear that with the files destroyed such cards would serve 
no purpose. The same would apply to the retention of out- 
standing stops. It is felt 0 files could be destroyed probably 
within 10 years. As far as evidentiary material, if it is 
the type that cannot be returned and the files have been 
destroyed, it would appear that this material too could be 
destroyed. 
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UNITED STATES Gt^iRNMENT 

Memorandum 




date: 6/4/73 



TO : ACTING DIRECTOR, FBI 
FROM : S AC, COLUMBIA (66-14) 

subject: ^DE STRUCTION OF/ FriLD^FILES^ITIlTOmD: 
f, e Re Bureau letter, 4/23/73. 


The proposals in referenced letter have been 
reviewed by clerical and supervisory Agent personnel for 
use in the Columbia Division. An estimated 42 cubic feet 
will be reclaimed which consists primarily of open shelf 
filing units. Each unit has 7 shelves 36" in length. 

The implementation of the program will allow 
supervisory Agent personnel an opportunity to screen 
material for destruction. 

Under Item D, maintenance of assignment cards, it 
would appear that the maintenance of these cards for several 
years would require additional space, possibly to the extent 
of another indices. Also, the maintenance of these assign- 
ment cards would still not relieve the supervisory personnel 
of reviewing the file for destruction; therefore, it would 
appear that the assignment cards would not be necessary and 
that files could be reviewed for a specified numerical group- 
ing covering a one year period and achieve the same results 
without maintaining the assignment cards. 

Destruction of office of origin files relating to 
all classifications of no further value after 10 years could 
conceivably present problems regarding name checks. This 
situation may be more apparent in a newer office such as 
Columbia where at the present time our routine name checks 
are going back 7 to 8 years and possibly longer in certain 
situations. The destruction of files after 10 years would 
possibly destroy files where pertinent name checks are 
necessary. 


[ 2 ) - Bureau 
1 - Columbia 

GGR : nms 
(3) 
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Index cards should be maintained for at least 20 
years to allow for name checks and also allow for reference 
reviews. Additional information could be incorporated on 
the index card at the time of the file destruction which 
would make the index card a more useful reference. An example 
would be incorporating the location of informant information 
on security subject cases and a complete description of a 
subject which may not have been incorporated on the index card. 
Also, if there are stops outstanding or evidence still pending 
in a case file, it would appear that these files could not be 
destroyed and a tickler could then be set to allow a review 
of these files at a later date for possible destruction. Zero 
files could be destroyed on a one-year basis on a serial-by- 
serial basis after review by the supervisory Agent personnel. 
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Re Bureau letter, 4/23/73. 


ALL ir'FOR’WT !?’ 5 STAINED 
HETiB.: 13 ii;JCLA?2iaED 

nATF/^-^B 


The SAC, Supervisory Agent and Clerical Personnel, 

,and other key Agent personnel conferred for the purpose of 
considering Bureau's proposals. 

Items A and B ; 

ft 

There ' doe sf, not appear to be any objection to the * 
Bureau’s effecting the destruction of files as set forth under 
these plans concerning the one-year and five-year programs. 
However, in those instances where investigative files contain 
identifying information such as serial numbers concerning stolen 
property, such files should be retained. 

In those instances where files are being' destroyed . 
v under the five-year program, it is recommended that the Chief 
Clerk's Office (CCO) should record the identity of the Office 
of Origin on the index card and to retain the index card* 


Item C: 




It is recommended that the-' security-type cases 
not be destroyed under the ten-year program as by doing so 
we might lose some very important information. This particularly 
relates to searches of names on applications for FBI employment 
and name checks for CSC which are frequently received. In some 
major cases such as bank robberies, occasions arise where 
subjects commit a crime after a period of ten years and after 
their release "from confinement. In this regard, the old bank 
robbery file would very obviously contain important and useful 
background and descriptive information. In major cases, the' 
Supervisory Agent should decide after a ten-year period to 
retain such files unless some obvious reason existeJss, ±h.e_ 
contrary at that time . RECORDED 
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Possibly in a larger office where space is at a A I 
premium, consideration should be given to microfilming ?/ 

Office of Origin investigative files at the end of a five- or ten- 
year period, retaining the index cards so as to retrieve 
any information from microfilm records. The Norfolk Division 
does not have a closed file space problem at this time, and no 
recommendation for microfilming is being made locally. 

It is* also recommended that accounting work papers 
can be destroyed after all criminal and civil aspects of the 
case have been disposed of; e.g., in a strictly civil-type 
investigation, there are some cases where the accounting 
work papers are retained indefinitely even though there does 
not seem to be any further reason to retain them. 

Observations Concerning (1) Index Cards, 

C2) Stop Outstanding, 

(3) Zero Files, 

(4) Evidentiary Material : 

It is suggested that we retain index cards on all 
case files. If a file is destroyed and a "hit" is made on a 
search of indices, we could then either obtain necessary data 
from microfilmed files at Bureau or through check at the Office 
of Origin. Index cards could be destroyed, however, on those 
instances involving destruction of serials in zero or adminis- 
trative files where the retention of index cards is obviously 
unnecessary. 

It is recommended that no change be made in our 
procedure in handling stop notices. 

Zero files innon-security-type cases could be 
destroyed after a five-year period unless some obvious com- 
pelling reason dictates to the contrary. 

Evidentiary material could be destroyed or otherwise 
suitably disposed of following adjudication of known subject 
cases or after expiration of Statute of Limitations in UNSUB 
cases. 
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Volume of Space and Equipment to be Reclaimed : 

If all of the proposals suggested by the Bureau were 
placed into effect, it is believed that the Norfolk Division 
would reclaim about 2000.1inear inches of file space. These 
files would ordinarily be maintained in seven 8 ' by 3 ' open- 
shelf filing cabinets. 

Observations : 

A considerable amount of Bureau success in investiga- 
tive accomplishments accrues to the availability of information 
in our files in both the criminal and security fields. The 
ready availability of background information continues to be 
an asset to us. It is accordingly recommended that there not 
be a wholesale destruction of files and that when files are 
destroyed, they be done so only under close supervisory guidance. 

The Norfolk Division is of the opinion that the 
amount of field paperwork has been reduced by the cutback in 
reporting procedures in security-type cases with the revision 
of criteria/. for inclusion on the Adex. We have no additional 
observations to make at this time relating to such streamlining 
procedures . 
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'ESTRUCTION OF\ FIELD FILES AND RECORDS 



ReBulet 4 /23/73. 

The following observations are submitted regarding 
proposals relating to the field file destruction program. 

, s < , > A. 1. It is anticipated that difficulty would be 

encountered in controlling this type of 
destruction and additional work would be required to set 
up and follow, a tickler system to determine which files 
would be, available for destruction at a certain time. It 
would appear that administrative ticklers would be a necessity 
and’ in view of the work and time required, it is not deemed 
feasible or practical. 

, A. 2. Even though some investigative files in 
all classifications result in negative 
investigations, after one year, little time has elapsed in 
which to make a proper determination as to whether it is of absol- 
utely no continuing value. 


B, 


1. 


It is most desirable to arrange one criteria 
for all non-administrative type records. 
Confusion exists when separate criteria is' listed for different 
categories of cases and increases the possibility of error. In 
auxiliary offices, files contain signed statements and 
original FD-302s which may be needed by the Office of Origin 
xn spite of a five-year lapse * Their individual retention or 
transmittal to the Office of Origin creates additional work and 
loss of manpower. // 

C. 1. It is recommended that the ten-year destruction 
proposal be adopted for all classifications, 
origin or not. Criteria for destruction would be simplified 
and streamlined, there would be less chance of error, and the 
question "continual value" will be more easily ^determined. 
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D. Adoption of C. 1. would not require the 

retention of the original assignment cards 
for five years . This would require space which could be 
better utilized. The present rule regarding retention of a 
list of files destroyed at the beginning of each classification 
should be continued. It is noted that this list reveals an 
automatic, uniform efficient tickler system for regulated 
future destruction in numerical sequence with the files which 
have been destroyed. In addition, there would be no necessity 
for the retention of file covers, hence additional space is 
saved. 


It is recommended that index cards not be destroyed. 
Their retention indicates that a file existed and prompts a 
query, of FBIHQ, and is especially valuable in regard to 
name checks for other Government agencies. 

There appears to be no reason for the retention of 
outstanding stop notices after ten years in view of the 
statute of limitations . The same is true for zero files and 
evidentiary material. . . 

The amount of space saved by earlier destruction of 
individual items or classifications which could be allowed, 
detracts from uniformity, creates doubt and the work involved 
is not commensurate with the result. 

Considering the "of value" clause, it could reasonably; 
be anticipated that the volume of records would be decreased T 
by approximately one -third or 600 cubic feet and forty shelf 
units. , ' 
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subject: DESTRUCTION OF iFIELD~FlI$^^M) RECORDS 





Re Bulet to Albany, 4/23/73. V 

With respect to the streamlining and simplification 
of the destruction of field office files and records , comments 
are set forth as follows in accordance to the request in referenced 
letter: 

A-l . Alexandria agrees with the destruction of 
non- investigative files and materials on an annual basis. 

A-2. The destruction of investigative files on an 
annual basis regardless of classification places too much of a 
burden upon a Special Agent Supervisor as to the destruction 
of files and further complicates rather than simplifies the 
destruction procedure. 

Alexandria recommends that all offices in lieu there- 
of should be advised to install a record check program in order 
that these type cases can be destroyed in 90 to 120 days 
after handling. All offices, regardless of size, can benefit 
materially from this type of operation and saves considerable 
filing space and clerical time. Under this program the index 
cards are also destroyed at the same time. By all offices 
having a uniform system all agents will be made aware of the 
fact that records are destroyed after a certain period of time 
and therefore can furnish other offices needed information as 
necessary if additional investigative effort is requested of 
the other office. s , . 

B-l. Alexandria Office agrees that investigative 
files relating to all classifications in auxiliary offices be 
destroyed after five years if of no further value. After the 
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initial review, the tickler should be set on an annual basis 
for subsequent review for further destruction. 

The index card should be retained and the office 
of origin listed on this index card so that if there is any 
additional correspondence with respect to this particular 
case, other offices can be referred to the office of origin 
for any additional information. 

Evidence obtained in auxiliary office cases should 
also be destroyed after five years if the file is also destroyed. 

C. Alexandria agrees that investigative fiies in 
office of origin cases be destroyed when ten years old. After 
the initial review they should be reviewed on an annual basis 
for further determination regarding any additional destruction. 

D. The retention of the original assignment card 
to be used to schedule the destruction will provide a uniform 
and efficient file destruction, method. It is suggested that 
a master destruction schedule be retained by classification 

indicating the file number and date destroyed. This record 
could be retained in numerical sequence as a file at the beginning 
of the classification in the closed file sectipn or be retained 
as an administrative file in the Chief Clerk's Office. 

E-l. Index cards should be color coded using white 
for office of origin and blue or some other color for auxiliary 
office. The index card should be dated and indicate, especially 
on the auxiliary office index card, the office of origin and 
office of origin's file number if known at the time the auxiliary 
office prepares- the index card. In- this manner information 
which may be desired by an auxiliary office can be retrieved 
from the office of origin if necessary after the file has been 
destroyed. 


E-2. With respect to "stop outstanding" it is pointed 
out that stops at the present time are very minimal in view of 
the fact that most stops are now placed through NCIC. Upon 
review of the case for destruction, if a stop is outstanding 
this would be sufficient reason to retain the file if the 
stop is of continuing value. Also serious consideration can 
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be given at that time to determine if the stop is necessary 
and if same can be removed and the file destroyed. 

E-3. Zero Files. Zero files should be reviewed and 
data therein destroyed after five years if of no continuing 
value. By using the five year rule again a simplified system 
is used and the criteria for destruction can be implemented on 
a much more satisfactory basis. 

E-4. Evidentiary material should be destroyed at the 
same time that the file is destroyed. The statute of limitations 
in most cases runs after five years and there is no need to 
retain this type material after a case has been closed for 
five years, especially in the normal criminal type case. If 
the file has continuing value, it should not be destroyed 
after the five or ten years rule as set forth above and the 
evidence should also be retained. 

E-5. The proposed destruction scheduled as set forth 
above would reclaim very little if any equipment in the Alex- 
andria Office inasmuch as the office has. been open slightly 
more than four years . Also inasmuch as the Alexandria Office 
uses the record check operation, considerable space, equipment 
and clerical time haveebeen' saved the past four years. 

E-6. To further streamline and simplify the destruction 
of files and to save considerable clerical time, it is suggested 
that file consolidation be eliminated. It is pointed out that 
in attempting to destroy files in a consolidated file consider- 
able time would be necessary to take these files apart to 
destroy the proper file. 

E-7 . Totstreamline administrative operation in an 
office, it is suggested that the 45-day delinquency rule be 
changed to either one month or two months . The computation of 
45 days is completely unwieldy and is unequitable. By having 
a case posted every month or every other month, a much more 
uniform system can be a adopted. 

The administrative report further should be revised 
to indicate the delinquency percentage of cases in which the 
office is office of origin and those which are delinquent 
wherein the office is the auxiliary office. This procedure 
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will allow for analysis of investigative coverage afforded 
office to auxiliary office leads. 
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to : Acting Director, FBI Attention::- date: 6/4/73 

Administrative Division , 4 - . 

AC, Indianapolis (66-1290), , . " ‘ 

ESTRUCTION OF/ FIELD FILES AND RECORDS 

ReBulet dated 4/23/73. . V 

^ The . following comments and obs er v a t ion s Are submitted ' 
in accordance with reBuiet : . .. rY PPP; 

A. 1 Recommend. adoption. 

- . ^ 2. Recommend the present 5— year rule be continued 

V '.V/ - as. cost of administering this 1-year review /. 

■ V' ' /.V. would hot justify space saved. ■ pp ■ -'-V •, \ 

Recommend adoption under , present requirements, 
i.e, retain evidentiary material and identity 
’'-"V- of office of origin. ' • '' " ■ ' 

■':j\L1?>F0R ? 5/VF 

;;/v • • : tE5F«ISi1«Gft$SiT~ 

D. Recommend adoption. ; : 


C ... Recommend adopt ion. 


Present rules 'concerning; 


HUA 



v * 'V^'^.;.- : _.cc^ide^edi i ade^uate^^.-: ; ^’ ; 

Stop Outstanding- i^^.^'Ile's V'shpul'd'; not be des troyed . p 

Zero Files , ; Recommend de struct ion /program ",s imilar to . 

" \f" . V:V ■ . F.-.v'.^inyestigative.'Ff iles.:" pK ^P/pppp^ vpP ■ VC"- 

E vide n tiarv Ma ferial present rules shouldbe continued. 

It ;is estimated that approximately '- ; i , 500 cubic . feet . 
Will be saved if these recommendations are adopted. ■ 
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DESTRUCTION 017 FIELD FILES AND RECORDS 



J? ReBulet to SAC Albany and all offices dated 
captioned as above. 

The proposals being considered by the Bureau have been 
studied and evaluated by the Charlotte Division, and as a result 
the following recommendations are submitted: 
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A. Files and records to be destroyed when one year old 
on an annual or other staggered basis; 

1. Charlotte concurs that noninvestigative files 
and material in all classifications if of no 
further value should be destroyed when one year 
old. It is recommended that an exception be 
made with regard to items which are now being 
destroyed on a 60 or 90 day basis and that such 
items continue to be destroyed in the same manner 
as at present, due to the volume involved. It is 
also recommended that items currently destroyed 
after each inspection continue to be destroyed 
under current rules. 

2/ Charlotte concurs that investigative files in all 
classifications where results of the investigations 
were negative or of no continuing value should also 
be destroyed when one year old. It is recommended 
that the case Agent on the file copy of the closing 
memorandum or RUC communication indicate that the 
investigation was negative or of no continuing value 
and recommend that it be destroyed in one year and the 
indices purged. The Supervisor will then stamp this 
file copy showing his concurrence or disagreement. 
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B. Files and records to be destroyed when five years old 
on an annual or other staggered basis; 

1. Charlotte agrees that investigative files of no 
further value relating to all classifications in 
auxiliary offices should be destroyed when five 
years old. It is recommended that the case Agent 
include on the file copy of the RUC d'dWmunication 
his Recommendation as to whether or not the file 
should be destroyed after five years and the indices 
purged. The Supervisor will then stamp his approval 
or disapproval on the file copy. 

C. Files and records to be destroyed when ten years old 
on annual or other staggered basis; 

1. Charlotte concurs that investigative files in the 
office of origin relating to all classifications 
be destroyed after ten years if of no further value. 

It is recommended that the case Agent indicate on the 
file copy of the closing communication his recommen- 
dation as to the destruction of the file, and the 
Supervisor will stamp his approval for such destruction 
or stamp the file for subsequent review for such 
purpose . 

D. If these proposals are approved it is recommended that 
the original assignment cards be retained and used as 
ticklers to schedule destruction. The Rotor Clerk should 
record on the assignment card the date it is to be set 

up as a tickler for review and destruction. This date 
will be obtained from the closing or RUC communication. 

If the above proposals are approved, observations 
concerning disposition of the materials listed below are as follows: 

1. Index cards should be purged when files destroyed. 

2. Outstanding stops. Files should be retained until 
regular or NCIC stops are removed. 

3. Zero, files;. Material five years old or older should 
be destroyed and corresponding "index cards. 
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4. Evidentiary material should be retained for five 
years or until the statute of limitations expires 
and should be disposed of after check with the 
Legal Officer. 

If the above proposals are adopted, it is estimated 
that in the Charlotte Division, 49 shelf filing units would be 
reclaimed and 367 square feet of floor space would be made 
available. 


The Charlotte Division concurs that Supervisory Special 
Agents should authorize the destruction of investigative files. 

As a practical matter, however, Supervisory Special Agents with 
the current volume of work now on their desk will not have 
sufficient time to personally review the individual files as they 
come up for destruction. It would, therefore, be necessary for them 
to delegate the actual .file reviews to other persons and make 
actual decisions in only those cases where a problem or a question 
arises. While it is true that the average clerical employee does 
not have the experience or training to make a determination as 
to the destruction of investigative files, it is felt that an 
individual may become an expert in this particular field by 
experience, training and constant practice. In many instances 
a clerk thoroughly experienced in all the functions of the Chief 
Clerk’s Office who has an aptitude along this line could be 
selected, given training by Supervisory personnel and developed 
to the point where he could become a specialist in this particular 
field. After receiving training and experience he could become 
the employee responsible for the destruction of field files ?jand 
records in the division. 
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TO : ACTING DIRECTOR, FBI 

' ADMINIS TRATIVE DIVISION 

from/: j/SAC, LITTLE ROCK (66-30) 


date: 6/1/73 


SUBJECT: , DESTRUCTION OF .Bm^u B>ca*.4s 
FIELD FILES AND RECORDS 





Re Bureau letter to Albany, 4/23/73. \j 

Historically the FBI has been noted for its 
record-keeping procedures and its ability to produce 
material with regard to information which resulted from 
our investigative efforts. To take steps such as untimely 
destruction of files could certainly hinder this facet 
of our operations which over the years has been one of 
our strong points. It is felt that if the Bureau, on a 
field-wide basis, is able to strictly comply with existing 
instructions in the area of file destruction and consolidation 
that there will be no great need for additional space of 
equipment. 

In this regard the Little Rock Office and quite 
possibly other field divisions for one reason or another 
are currently behind in their file destruction and con- 
solidation programs. It is further believed that with the 
continuing increase in demands on the time of employees of 
the Chief Clerk's Office, the full implementation of the 
current destruction and consolidation programs under 
normal circumstances will be difficult without additional 
persenHel - 


Concerning space and equipment which could be 
saved if the new plans as set forth in referenced Bureau 
letter are implemented, it is believed this would eventually 
result in savings of approximately 468 cubic feet and 27 of 
the 7-shelf legal size open shelf filing cabinets in the 
Little Rock Office. It is to be noteH v \^lrawever , that >»» 
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Chief Clerk of- this office, after taking into consideration 
the status of the current file destruction and consolidation 
program, as well as projecting the needs under the proposed 
guidelines, believes it would take at least one additional '] 
employee in order for this phase of the Chief Clerk's Office ( 
operations to be properly handled. It should further be noted 
at this point that the file space which will be saved is 
physically so situate.d in this office that it would not 
result in rental savings since it would still be part of the 
Chief Clerk' s Office and the space would continue to be used 
by the Chief Clerk's Office in some other capacity since 
it is not suitable for other use. 

As noted above, it is felt the existing consolidation 
and destruction rules, if fully implemented, are sufficient to 
preclude asking for additional space or equipment in the 
foreseeable future. It is further believed the existing 
rules would certainly limit the cases of premature destruction 
of materials contained in the files as itemized in referenced 
Bureau letter under Items A, B and C. 

With regard to Item D, this would add further work 
in the Chief Clerk's Office and obviously would require 
additional equipment and clerical time to properly maintain 
the assignment cards as destruction ticklers. 

Concerning the retention of index cards, stops, 
zero files, and evidentiary material after the respective 
files are destroyed, it is felt that regulations regarding 
current destruction of zero files is adequate. Concerning 
the other items, if files are destroyed it would appear index 
cards should also be destroyed since it would be of little value to 
1 know that we at one time had a particular file in the’ 
matter if we could not tell what the file contained. Further, 
it is believed that if there is sufficient rejasgri to retain 
stop or evidentiary material there should be a file available 
for review to make certain there is justification for con- 
tinued retention of these items . 
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Taking all factors into consideration, if it is 
not believed that full implementation of current destruction 
and consolidation procedures are adequate to eliminate the 
need for additional space and file equipment and if the 
new file destruction program is not placed into operation, 
the Bureau may desire to consider microfilming some 
records in those offices where space and equipment problems 
are considered acute I 
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ReBulet to Albany, copies to all ottices , dated April 23, 
1973, the Following answers to the questions set Forth are keyed to 
the code utilized: 


-A-l. 

tes . 


A-2 . 

fes . 

ALL lf'FORMATIO 

B- 1 . 

les 

HERE'.:: 13 UKCL/ 

C-l. 

fes . 

DATE^^l 



In connection with the above, it is recommended the Bureau 
consider' establishing a clerical position designating a knowledgeable, 
experienced clerical employee to handle the destruction ot Files on 
a continuing basis. Such employee would only intrequently have to 
ask advice ot Special Agent Supervisors when questions arise. It is 
Felt that agent supervisors have ample work at the present time to 
keep them occupied and this destruction program would create an undue 
burden on them. 

D. It is Felt that the original assignment card should be 
kept tor one year only and utilized tor destruction ot Files as set 
Forth above. Maintaining original assignment cards tor Five or ten 
year periods does not seem practical since it would require consider- 
able space tor tiling and an inordinate amount ot clerical time to 
tile the cards in sequence by classitication. It is Felt that it 
would be much more etticient to ju^t review the closed tiles in 
numerical order in all classitications and keep a running record tor 
eachnclassitication as to the date and the tiles reviewed tor 
destruction - 
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INDEX CARDS : 

It is recommended that index cards be removed when tiles 
are. destroyed under the annual proposal and in situations tdiere an 
ottice is an auxiliary and the information developed was pertinent 
to the investigation, the index cards should be retained and a 
notation made on the destroyed tile tront indicating the oftice ot 
origin. In the case ot zero files, all index cards should be 
destroyed after five years. Index cards should also be destroyed 
on those tiles destroyed after ten years old. 


STOP OUTSTANDING : 

It is not telt that a tile should be destroyed it a stop 
is still outstanding. 


ZERO FILES : 

The material in zero tiles should be destroyed when five 

years old. 


EVIDENTIARY MATERIAL : 

Again, it is not felt that a tile should be destroyed if 
it contains evidentiary material. In this connection, original 302's, 
signed statements, laboratory reports, etc., which are considered 
evidentiary material could be sent to the ottice ot origin by an 
auxiliary ottice and it the ottice destroying the tile is origin, 
then tiles containing such evidentiary material should not be 
destroyed. 


It is estimated that approximately 400 cubic teet ot space 
could be reclaimed it the above proposals were adopted. 


OBSERVATIONS: 

The terms "no further value" and "continuing value" are 
subject to interpretation and it is not felt that we could establish 
any type ot uniformity using. such terminology. As an example, 
utilizing the proposal under B-l, it the subject of a TGP case five 
and a halt years ago was determined to have stolen $75.00 worth ot 
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Government property and the U. S. Attorney declined at that time 
since the property could not be definitely established as belonging 
to the Government, such information might be considered of "no 
further value" to a supervisor reviewing the matter five years from 
the date the case was closed. On the other hand, it five and a halt 
years after this case was closed, the subject again was determined 
to have stolen property, this information would be of benefit in 
presenting the case to the U. S. Attorney. It the tile had been 
destroyed, we would, of course, have no information concerning the 
earlier violation. 

This office shares the concern of the Bureau in attempting 
to streamline and simplify record keeping in the field. It is felt, 
however, that rather than engaging in an involved program of what 
should be destroyed and when, that the answer might be the utiliza- 
tion of microfilm in each field office. It is felt that a large 
portion of our tiles and material could be destroyed under the one- 
year proposal and the remainder retained on microfilm. This could 
be done on a project- type basis in connection with the files already 
closed and the new tiles microfilmed after they have been closed for 
one year and are not to be destroyed. 
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Re Bureau letter to Albany 4/23/73. y 

Regarding Items A, B, C, and D, it is this 
division’s recommendation that the proposals as stated 
be adopted. Bureau letter indicates that supervisory 
Special Agents will authorize destruction of investiga- 
tive files although the letter does not indicate who 
will be responsible for the actual destruction. It is 
assumed that this would bontinue to be a clerical 
function. Along this, line, file destruction is generally 
handled as project work and with the tight situation in 
most Chief Clerks’ Offices, it is quite possible that 
this function would not receive as much attention as 
would be necessary. In this connection, it is suggested II 
that the Bureau may desire to create additional positions 1/ 
depending on the size of the destruction program. This 
would insure that space retrieval and destruction programs 
would receive continuous and appropriate attention. 

Regarding the disposition of index cards, the 
system of destroying index cards when the file is destroyed 
is still the only sure way to insure destruction. However, 
this is to be done consistent with manpower available to do 
so. In the Omaha Division, we average 650 to 700 cases 
closed each month which would consume practically all the 
time of one employee. It is suggested that if additional 
employees are not hired to do this work that it may be 
feasible to not destroy cards when file destroyed, but 
destroy cards upon encountering them during searching. 

Most stops cease to be of value subsequent to the time 
set forth file destruction. However, if stops are necessary, 
then the file should not be destroyed, but should be main- 
tained as long as the stops are necessary. Zero files y, 
should be destroyed when five years have elapsed as set <£<&- 
forth in B (1.) Evidentiary material should be disposed _ 
of at the same time files are destroyed whether unde^g^Te^f/^/ 
five-year or ten -year rule as suggested. 1 ' 

iO JUN 11 3973 

It is estimated that the Omaha Division would 

reclaim approximately 425 lineal feet of filing space' = WMcfyT~~ 
is approximately 20/7 open shelf filing cabinets. / 
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subject: DESTRUCTION OF IFIELD FILES AND RECORDS 


Re Bureau letter to Albany, 4/23/73. 

This office concurs with the destruction proposals 
as set forth in Items A, B, C and D of referenced letter. 

In regard to Item B - 1, it would appear that 
auxiliary offices should note on the index card the office of 
origin of a particular case since it may be necessary at a 
date subsequent to five years to determine background infor- 
mation regarding the individual, and if the auxiliary office 
file had been destroyed there would be no way of determining 
this information without first going through Identification 
Division records. 

In regard to Item C - 1, destruction of files ten 
years old in all classifications in the office of origin, it 
has been noted that in certain classifications quite frequently 
the subject is a repeat offender and the background information 
obtained from files ten years old and older quite often alleviates 
a great deal of agent time. It is felt that consideration should 
be given to using an age factor of the subject to determine 
destruction in these types of cases. Age factor meaning that 
once the subject became a certain age and had shown no activity 
for several years it would be presumed that he had, because of 
his age, become inactive or could be presumed dead, thereby' 
eliminating the need for maintaining background information. 

Insofar as index cards are concerned, it would appear 
logical to maintain the index cards, having noted the office of 
origin on these cards, for future reference in the event an 
individual became active or again became the subject of an 
investigation in order to obtain background information from 
various offices. 

In regard to stops outstanding, stop cards are currently 
reviewed to determine necessity of maintaining stop. This 
procedure appears to be entirely effective and the matter would 
be reviewed prior to the destruction of the file and at that\time 
de ter mxna t xon made regardxng retaxnxng or dxsposxng of the stop. 
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In regard to zero files, it would appear that 
proper procedure would be to purge them at least on a five- 
year basis, if not sooner, since much of the information 
contained in zero files is extraneous, miscellaneous material. 

In regard to evidentiary material, at the present 
time this is closely followed by tickler to be disposed of as 
soon as possible. It is not necessary to maintain most of this 
material at the end of a five-year period and some of it could 
be photographed if it is found necessary to maintain it even 
that long. It would appear that the present method of handling 
this material would suffice, noting again that this sould be 
reviewed prior to the destruction of the file. 

From the proposed destruction of files outlined in 
referenced letter, it would appear that 165 cubic feet or 
approximately 100 open shelf file cabinets would be reclaimed 
in the New Orleans Office. 
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ReBUlet 4/23/73 . , 

The proposals relating to the field file destruction 
program as set forth in reference letter were considered in 
detail and discussed with supervisory staff of this office. 

It was unanimously agreed that present rules governing files 
and records destruction were adequate at this time. The 
recommendation of this office is that none of the proposals 
as set forth in reference letter be adopted and that any 
additional proposals changing the present regulations regarding 
the destruction of files or records should be considered on 
an individual classification basis. 


The above recommendation is made for the following 


reasons : 


1. Under the present rules for files destruction, 
this office has been able to keep ahead of its files space 
requirements. It is not expected that any additional space 
or equipment will be needed for several years. To the 
contrary, it is expected that more space will be acquired 
within the next five years under present rules. ^ 

3 o o •" 

2. The opinion of those consulted is that material 
contained in our files should not be destroyed as long as there 
is no need for additional files space. The older information 
in our files continues to be of sufficient value to warrant 
its retention under existing rules. This is particularly 

true in responding to name check requests from other Government 
agencies. It is felt shorter time limitations wou ld r equire 

a revision of language used in responding to name — 

more referrals to FBIHQ. 

m vIUN 5 ]Q73 

Supervisors currently authorize destru ction of files 1 
under existing rules and regulations and this prodedurt^oua^,/ 
not be changed 

Bureau 'Jb.e.fil UQm (Y 

j|(l - Philadelphia (66-21) 

SWAS:MMR (3 




Savings Bonds Regularly on the Payroll Savings Plan 






& 


f 


PH 66-21 


Index Cards 


It is recommended that destruction of index cards be 
continued under present rules, i.e., through purge of indices 
by experienced personnel or by removal of index cards on subjects 
and their aliases appearing in title of a report or other serial 
retained for this purpose after the file is destroyed. 

Stop Cards 


Stop cards to be treated as at present, i.e., 
removed when stop no longer in effect except recommendation 
made that they be reviewed yearly rather than quarterly 
review as presently required. 

Zero Files 


Recommended zero files be destroyed under same rules 
as 00 destruction for each classification. 

Evidentiary material 

It is recommended evidentiary items in 1A and IB 
envelopes be carefully reviewed at time auxiliary office files 
destroyed and items of continuing evidentiary value be 
forwarded to the office of origin. Office of origin 
destruction should remain as currently required. 

Although the recommendation of this office is that 
the rules for destruction of files remain as at present, should 
the Bureau adopt the proposals as set forth in the referenced 
letter, it is estimated an additional 25% of files space will 
be gained in the criminal categories and 50% in security 
categories. 

At this time no observations relating to streamling 
of field paperwork are being set forth; however, specific 
suggestions regarding individual projects toward this end 
will be submitted as- need becomes apparent. 
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BUDED: 6/4/73 


Re Bureau letter to Albany dated 4/23/73* 

After careful consideration* the proposals as 
outlined in referenced communication and listed as Items A 
through D* are believed to have merit and it is recommended 
they be favorably considered. 

Comments as to the disposition of the following 
material after destruction of the files are set forth below: 

1 • INDEX CARDS 

In the course of destroying a file* it is pro- 
posed that all serials having indexing thereon be retained 
temporarily until the index cards are purged from the 
indices on a project basis rather than on a "when encountered" 
basis as it is. not believed this procedure is effective. 

5.2. STOP OUTSTANDING 

Wherever possible* all stops should be entered 
into NCIC and those that cannot be entered into NCIC should 
be handled according to present rules whereby quarterly 
review removes stops if no longer needed. 

3. ZERO FILES 

These files should be destroyed at the end of 
ten years if of no further value. It is not believed any 
purpose will be served by retaining these zero files for a 
longer period of time. // 
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4. EVIDENTIARY MATERIAL 

It is believed the present system for destruction 
of this material as set forth in the Manual of Rules and 
Regulations is sound and no changes should be made. This 
system includes * of course, the handling of bulky exhibits. 

For the information of the Bureau, the administrative 
files in the Richmond Division are .maintained in file cabinets 
and the closed investigative files are housed in the open 
shelf filing system. 

If the above proposals are implemented, it is 
estimated two four-drawer, letter-size cabinets (twelve cubic 
feet) will be reclaimed for the administrative files and 
ninety-si£ cubic feet for the investigative files, which will 
provide a total of 108 cubic feet of space to be reclaimed for 
both noninvestigative and investigative files. 

With regard to the streamlining of field paperwork, 
the following proposals are submitted: 

1. That when available, the Bureau file number, 
correct title and office of origin be shown 
on each and every communication originating 
at FBIHQ. 

2. That the office indices in each field office 
be converted to use by computer. 

3. That the initiating office of inserts and 
FD-302s transmit only two copies to the 
office of origin and any auxiliary offices. 
Additional copies needed by any field division 
should be duplicated by that division. This 
will eliminate unnecessary duplication and 
subsequent destruction of excess copies. 
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Re Bureau letter to Albany, 4/23/73. 



Observations and comments are set forth under the 
same numbers as proposals in referenced Bureau letter. 


A. 1. 
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B. 


It is agreed that noninvestigative files 
in all classifications if of no further 
value, should be destroyed on an annual 
basis by an employee designated by the 
SAC. Exceptions should be held to a 
minimum. 

It is not agreed that investigative files 
in all classifications, where results of 
the investigation were negative or of 
absolutely no continuing value, be destroyed 
when one year old. As a fact-finding organi- 
zation, the Bureau’s primary mission is to 
collect evidence. To destroy any investiga- 
tive information, regardless of its substance, 
within one year is too narrow an approach 
merely for the sake of saving space. De- 
struction of information and files should 
be within the framework of the Statute of 
Limitations, which is five years. 

66 - 32 ^- 

It is agreed that investigative files of 
no further value in all class if^^f3-dS|^g=^*s 
auxiliary offices be destroyed when ixve ' | 

EO JUN 4 1973 ® 


years old on an annual basis. 
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C. 



It is not agreed that i n ve s t i ga 
in office of origin relating to all classi- 
fications of no further value be destroyed 
when ten years old. To destroy the file in 
origin matters is again removing information 
from the field when may be of some benefit 
during a current investigation. 
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D. 1. The utilization of the original assignment 
card as a schedule for the destruction of 
files under the proposed program appears 
cumbersome in nature. It would create a 
storage problem for hundreds of cards for 
up to ten years. Since there has been a 
file destruction program in effect for a 
number of years, each office must have 
perfected their own plan for handling the 
program that could be easily expanded to 
fit any new rules. It is believed that the 
person in the best position to determine 
the value of information in any given case 
is the Agent to whom the case is assigned. 
It is therefore suggested that the case 
Agent be required to fill out a form when 
closing a case indicating the time limit 
for the destruction of the file according 
to rules in effect when case is closed, 
this form to be approved by the supervisor 
and filed as the top serial in the file. 
When the time limit has expired, the file 
could then be destroyed without further 
review, provided no additional mail had 
been added since closing. In that event, 
file should have a final supervisory review 
prior to destruction. 

The following observations are offered with regard 
to the disposition of certain other material: 

1. Index Cards - It is recommended that’ index 
cards be retained for ten years, or whatever 
time limit is put on office of origin files, 
even though an auxiliary office file would be 
destroyed sooner. Necessary information could 
then be secured from the office of origin. 

2. Stop Cards - If information in file is of no 
value, it would appear no stop would be of 
value and cards should not be retained. 
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3. Zero Files - These files should be purged of 
all unnecessary serials over a year old on an 
annual basis. 

4. Evidentiary Material - This material should be 
destroyed at the -time of the destruction of the 
file in the office of origin. This material 
could be forwarded to the office of origin by 
auxiliary offices when case is RUC'd. 

It is believed that approximately 1700 linear feet 
of open shelf filing would be saved if the proposed file de- 
struction rules were favorably considered. 
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ReBulet to Albany, 4/23/73. 


forth in reBulet and is in complete agreement with all proposals 
in Parts A, B and C. However, observations concerning Part D 
are set out hereinafter: 



It is not believed necessary to retain the assignment 
cards in order to provide for a uniform and efficient file 
destruction program. The present system of physically reviewing 
the file to determine if the file is eligible for destruction 
would eliminate the time-consuming efforts of pulling the 
assignment card when the date has allowed the file to be con- 
sidered for destruction. Also, after pulling the file it may 
be noted that a stop is outstanding or the date of the last 
communication would not allow destruction. Therefore, physically 
reviewing the files to determine if a file is eligible for 
destroying seems more efficient and economical. 


It is also believed that S uperv isor_ v__Spje c ial- Ag ents 
should au thorize the destruction of investigative files due to 
lack of experience and knowledge of clerks to determine whether 
or not investigative files are of a continuing value to a field 
office. 


Part D , It em 1 : 

It is not believed necessary to keep index cards any 
longer than the files since any previous criminal history 
Yrecovds of subjects can be obtained through NCIC or through 
(prison records . 
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Part D, Item 2: 

A file with an outstanding stop should not be 
destroyed if the office is office of origin; however, it might 
be destroyed in auxiliary offices if index cards are kept until 
the stop is removed. 

Part D,. Item 3: 

It is felt that zero and double zero files should be 
disposed of as any other files in a given classification, since 
any instructional information would be in the Manual of Rules, 
and Regulations. ~ 

Part D, Item 4: 

Concerning evidentiary- type material, it should be 
forwarded to office of origin for disposition and the office of 
origin would destroy this material as the file becomes eligible 
for destruction under all other rules. 

Estimate of space and equipment to be saved in 

Memphis Division: - 

It is estimated approximately 84 linear feet of space 
or approximately 4 open-shelf filing cabinets cOuld be saved in 
the Memphis Division. * 
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ReBulet 4-23-73. - V 

’> ] I agree with proposals A, B, C, and D, except for 

A-2. J I cannot think of a situation where investigative 
filps only a year old should he destroyed as of no value 
"hven though the investigations were negative. 

Undoubtedly the Bureau has considered the fact 
that the proposals will of necessity require more of the 
time of both clerks and Supervisory Special Agents than 
under current regulations. These factors will have to be 
weighed in terms of the number of investigative cases 
supervised by desks and in the clerk-Agent ratio of an 
office. I believe the benefits to be achieved by an 
accelerated destruction program will be sufficient to justify 
.some relaxation in the caseload per supervisory desk and 
clerk-Agent ratio criteria. 

Index cards — I recommend these cards be pulled 
at the time files are destroyed, eliminating unnecessary 
work in searching and in reviewing the records of destroyed 
files. 

Stop outstanding — I recommend that no file be 
destroyed as long as there is a stop outstanding. 

Zero files — I recommend they be destroyed under 
the ten year rule, same as double zero files. * / _ , 

6&-32U- 

Evidentiary material — I think evidentiary 
material could be destroyed after a case has been closed 
ten years, considering the Statute of Limitations runs in 
five years and allowing an additional five years for appeals. 

This is a question, however, which I believe should 

Bureau SI JUN 4 1973 
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ruled on "by the Department, or at least by the Bureau’s 
Office of Legal Counsel. 

The volume of space and equipment which could 
be reclaimed if the proposed rules are established can 
only be estimated. We have 651 shelves of closed files. 

We believe the maximum would be a saving of 25%, or 161 
shelves (23 seven-shelf cabinets). 

To implem ent the proposals , my most experienced b6 
clerk in this area. I i makes the following b7c 

suggestion which I believe would be worthwhile, at least 
as an experiment to determine by usage its practicality: 

Bureau to prepare a form on distinctive 
colored paper with four items pre-printed thereon showing 
the various categories of destruction, e.g. : 

/~~7 Destroy when 1 year old 

HI Destroy when 5 years old 

I~1 Destroy when 10 years old 

n Do not destroy without further review by 

Supervisor 

When the rotor clerk closes or RUC’s a case, one 
of these forms will be placed in the file as a top serial. 

Then when this closed or RUC’d file comes across the 
Supervisor's desk on final tickler, the Supervisor will 
check one of the categories. 

If the file is subsequently reopened, the form 
will be destroyed and a new form inserted when it is again 
closed or RUC’d. 

By utilizing a form of this type, the clerk could 
destroy the files without consulting the Supervisor on each 
and every file. 
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RE: Bureau letter, 4/23/73. 

The NHO is generally in agreement with the proposal^ 
set forth in relet relating to the field file destruction tr 
program. 


ci 



The following observations and suggestions are 
submitted for the Bureau's consideration. 

1. It is believed that indices cards relating to 
destroyed auxiliary office files should be retained for 
additional five years to reflect office of origin. 

2. Where file in office of origin is destroyed, 
retention of indices cards would appear to serve no useful 
purpose. 
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3. If file meets criteria for destruction, there should 
be no need for outstanding Stop or retention of same. 

4. Zero files and related indices cards should be 
destroyed after one year. 

5. When file destroyed, evidentiary material relating 
to investigation should be destroyed. In case where file is 
preserved, but the statute of limitations has run, evidentiary 
material can be destroyed. 

6. Field supervisor upon closing case could indicate 
on file cover if file could be destroyed in one year. 

It is estimated that the approximate volume of space 
to be reclaimed upon adoption of this proposal would amount 
to between 30 and 50%. 

©- Bureau * ^ 0* ^ ^^Ecorded 
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: ACTING DIRECTOR, FBI DATE: 6/1/73 

ji jj^SAC, LOUISVILLE ^66-1804), 

^ © 

T: destruction ofye ield files and records vw 3 * * 6 ^ 

^ Re Bureau letter to Albany 4/23/73. ^ 

The Louisville Office is in favor of proposals A.l, B, 
and C as set out in refet regarding destruction of files and 
records. 



Regarding Proposal^ A .2, ywe recommend that cases in the 
following classifications not be/aestroyed until 5 years old: 

92, 100, 105, and 157. ^ 

Instead of Proposal D, we would suggest the following: 

A stamp would be put on the file front when the case 
is closed reading, "If no communication put in file after 

(Date) , the file may be destroyed on (Date) . " 

"The Supervisory Special Agent would fill in the stamp and 
initial. The stamp on the file front would serve as a flag 
so that the file would be skipped when files were consolidated. 
On a periodic basis the closed files would be reviewed and the 
files that could be destroyed would be readily and easily 
identified. 

The closed assignment cards would be handled in the 
same manner as they are now. 

Regarding the disposition of material listed below 
after the files are destroyed: 

1. Index cards. When the files are destroyed, the 
index cards should be destroyed. 

2. Stop outstanding. Files with stops outstanding 
should not be destroyed, 

3. Zero files. Zero files should be destroyed as are 

files in the classification. *3 2 

®~ Bureau l^FnP n WlOM CONTAINED notreCORDED^ 

(CER/mm IS UVlCLA^HJ) 23 JUN 4 1973 
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closed files 

Regarding lengthy petition's and lists of names, we 
\ -would like to suggest that they can be destroyed after ten years 

, . -and the index cards also destroyed. After this length of time 
. , the yalue of ' the lists v is questionable' as it becomes mote and more. - 
' difficult to identify the persons listed. 
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ReBulet V 23 / 73 . y 

j . Consideration has Been given to proposals relating 

to field file destruction program. Following are observa- 
tions on these proposals: 

A. Files and records to be destroyed when one year old 
on an annual or other staggered basis: 

1. Noninvestigative files and material- in all 
classifications if of no further value. 

Observation: Destroy, 

2. Investigative files in all classifications where 
results of investigations were negative or of 
absolutely no continuing value. 

Observation: Destroy. 

B. Files and records to be destroyed when five years old 
on an annual or other staggered basis: 

1. Investigative files of no further value relating 
to all classifications in auxiliary offices. 
Observation: Do not destroy any files at this 
time other than those that are currently being 
destroyed. 

C. Files and records to be destroyed when ten years old 

on annual or other staggered basis: / ^ 

* S 2 

1. Investigative files in office of origin relating to 
all classifications of no further value. 

Observation: It is felt that a record of these ffles 

should be kept for 20 years in accordance 

present practice. RE COfeL- 

p _ • ^ OUN 4 icy, 
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Relative to Items B and C, it is felt that most of these 
will he covered under A - Item 2; therefore, it is -estimated that 
the approximate volume of space and equipment that would be 
reclaimed if the proposed filedestruction fules are favorably 
considered would be 15 shelves of open shelf filing per year. 

Following observations are submitted concerning disposi- 
tion of material listed below, after respective files have been 
destroyed: 

1. Index cards - Observation: Destroy 

2. Stop outstanding - Do not destroy file 

3* Zero files - Handle in accordance with present 
instructions on destruction of 5 year old files 

4. Evidentiary material - Destroy 

Concerning other observations which may relate to the 
streamlining of field paper work, it is suggested that Unsub 26 
cases be destroyed in one year rather than 5 years as now being 
done . 


2 


OPTIONAL FORM fiO. 10 
MAY 1802 EDITION 
GSAFPMR (41 CFR) 101-11. 0 

UNITED STATES G; 


Memorandum 


RNMENT 


# 


TO 



OM 


ACTING DIRECTOR, FBI 

(ATTENTION: ADMINISTRATIVE DIVISION) 


date: 


• SAC, HONOLULU (66-303) 

<0 <Jw Jy - <J&n * 

subject: DESTRUCTION OFj FIELD FILES AND RECORDS 




ReBulet to Albany, 4/23/73. 
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The Honolulu Office is in agreement with the 
proposals set out in reBulet under Items A, B and C. 

With respect to Item D, it is felt that the present pro- 
cedure of destroying the original assignment card within 
one year after the case is closed should be followed. 

It is felt that to retain the original assignment card 
for a greater length of time merely for the purpose of 
using such assignment card to assist in scheduling the 
destruction of files under the proposed programs does not 
warrant the extra clerical time involved in the filing of 
these old assignment cards for file destruction. 

With respect to the destruction of index cards' 
after the respective file has been destroyed, it is con- 
sidered worthwhile and should be favorably considered. 

In those instances when a file is destroyed in 
which there is an outstanding stop, it is believed that the 
stop should be removed. 

With respect to zero files, it is believed that 
such "files could be destroyed in all classifications when 
five -years -old on an annual or other staggered basis. 

Finally, it is believed that all evidentiary 
material if of no further value should either be returned 
to the owner, if appropriate, or disposed of once final 
action has been taken and file has been destroyed. 


Honolulu currently has 275 shelves of Closed or 
RUC d files. It is estimated that of the 275 shelves, 
approximately 50 shelves could be reclaimed if the proposed 
file destruction rules are favorably considered. The con- 
solidation project of the Honolulu Office is current and 
up-to-date. 

& *" J c a ~~ 
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ACTING DIRECTOR, FBI date: 6/1/73 

ATTENTION: 'ADMINISTRATIVE. DIVISION 

SAC, BUTTE " (66-1413) : " 

C^E^UCXIQEJlyFIEIJD ElLES , • 

AND RECORDS * - ' * . - * Tf 


ReBulef, 4/23/73 ‘ 



, • It is proposed .that criteria for destruction of files 

be as. follows: , • *'/ — ^ 
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'Administrative- type files and records sUbuld \ 
be destroyed when one-year-old. Double zero 
files should never be destroyed. SAC to 
designate responsible CCO. employee to autho- 
rize destruction.* . • . . ■■ ^ .. v ■- ‘ 

Investigative- type files, all classifications ,, 
in auxiliary offices should. be destroyed when 
; five-years-old if of no further value,. pro- 
viding stops areinot outstanding and all >, r 
.evidentiary materials. have been disposed of. 

SA supervisor ; to. authorize destruction,.’ 

.Investigative • files . in "pffi.ce ;of -origin" re.-:. ■ lv ‘ 
, fating ;.fb all classifications should be. de- v 
s troyed when ten-years-old if of no further- 
value, providing, stops' are not outstanding . 
and - all evidentiary materials havei been, dis- •%. 
posed of , SA supervisor to authorize de-r . - ~-j- 
struction; ; ; /V 7 ^ 1 " 

Zero files .‘ Should be destroyed' when One-year- s 
old.i SA supervisor to authorize destruction, ; 

" Index cards should be destroyed for all files 
destroyed, if manpower available. x / - . 


77' 7.,- It is estimated that. a 15% to 20%, ,10 to 15 ..5-drawer, 
file cabinets,- savings in space would be accomplished under ' • 
this Program . . 7 ■; , ' 77 , j >. .7, ^ 

l3£>'- Bureau .7 t,A n J ® • JUN k 1070 7 
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DESTRUCTION OFJ FIELD FILES AND RECORDS 




ReBulet 4/23/73, 


A. 
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1. It is recommended that non-investigativeTiles and 
material in all classifications if of no further value be 
destroyed when one year old. The decision to determine whether 
or not the material is of no further value should vest in a 
supervisory agent only. 

2. Investigative files in all classifications where 
results of the investigation were negative or of absolutely 
no continuing value could be destroyed when one year old on 
an annual basis or under staggered basis but the final deter- 
mination as to the value of this material contained in the file 
should only be authorized by a Special Agent supervisor. 

B ‘ /S-3276- 

1. It is not believed that a blanket rule can be set 
forth stating files and records may be destroyed when five 
years old or on an annual or other staggered basis in all 
classifications in auxiliary offices. Such destruction could 
be done provided a Special Agent supervisor reviews the files 
and determines that they have no potential value to the auxiliary 
office, as in many classifications in major type cases and 
security type cases, there is pertinent information concerning 
hoodlum type, anti-racketeering, bank robberies, modus operandi 
and individual information concerning contacts made in particular 
cases which when properly indexed would assist agents in their 
investigations and knowledge of persons to contact for many years. 

It is believed absolutely necessary before any such destruction 
that a penetrative review be made by a Special Agent supervisor 
of every file in each and every classification and prepare. _ 
correlation memos where needed prior to any de struct ioM 0 ^ RECORDED*” 

fX Bureau J/iS\ , S '- JUN ? «73 
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Savannah . 

wra 


3010 - 108-02 


Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan 




SV. 66-1139 


'"A* 






C. 


With reference to investigative files in the office of 
origin relating to all classifications and their destruction 
on a 10-year basis, it is believed this should be limited in 
all classifications to unknown subject cases and in cases 
where there is no need to preserve background information, 
associates and contacts for the typical recidivists. In no 
cases should individuals who are hoodlums, security subjects 
or persons who would be involved on continuing basis in crime, 
should destruction be authorized. 


1 - If the files are destroyed, the index cards are* of 
no value and should be destroyed. They would only indicate 
that a query could be made of Washington in unusual cases. 
However, to purge the index cards, which is done on a continuing 
basis, could wait until routinely done. 

2 - Stops outstanding - the stops should be immediately 
removed when the file is destroyed. 

3 - Zero files can be destroyed ordinarily on a one-year 
basis without adverse effect. 

4 - Evidentiary material in any file destroyed should be 
maintained until the Statute of Limitations runs on the 
individual case after which time it could be appropriately 
disposed of. 

Under this program we should be able to reclaim about 
42 shelves of closed file space, about 2 1/2 cu. feet per shelf, 
or 6 open-shelf file cabinets, maybe more. 


-2 



10NAL FORM NO. tO 
MAY 1062 £ff;~lGN\-Tnr- 
GSA FPMR (41 CFR) 1 ft -11. 6 


UNITED STATES GOWRNMENT 

Memorandum 




ACTING DIRECTOR, FBI 

(ATTN: ADMINISTRATIVE DIVISION) 


date: 


i/1/73 


FROM : SAC, TAb 

<£> 

subject: DESTRUCj 


^t66-6) 

I E> 

EON OF f FI ELD FILES AND RECORDS 




Op ^ 

CQ 

f~ o ^ 

S => \J 


• — LU Lu 

f j * — rnm 

<c re o 


RgBuIg^ 4/23/73 irG^Girditi^ piroposGls FGlGtxn^ to 
the Field File Destruction Program. 

Following suggestions are being submitted by the 
Tampa Division m connection with captioned program: 

A. Files and records to be destroyed when 
one year old on an annual or other 
staggered basis : 

1. Tampa Office is in agreement with destruction 
as outlined in reBulet; however, it is also suggested that 
there be included in this category informant files as well 

as the files included in B-l, below. In connection with 
informant files, it is felt it would be sufficient for the 
file front with the symbol number to be retained after the 
serials have been destroyed. 

It is suggested that registered mail books and 
film pack logs be destroyed when they are 6 months old instead 
of one year. 

2. Tampa agrees to destruction as listed; 
however, it is felt that Zero files should also be included 
except those of a security nature. Security Zero files 
could be destroyed when 10 years old. 

B. Files and records to be destroyed when five 
years old on an annual or other staggered 
basis: 

1. It is felt these files could be destroyed 
in one year as set, forth in A-l, above. 

C. Files and records to be destroyed when ten 


years old on annual or other 


Das-i-s,: 

recorded 


as listed. 


1. Tampa agrees to suggestion for ddstCftct^io^^ 
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.• d* - To provide for a uniform; and efficient file 
’ destruction, the original assignment cards, 

' will be used .to schedule the destruction ’ * 

, under the proposed programs.. If this, _ ,, 

proposal is approved, the original assign-' 

: ment cards would, of course, not be destroyed 

as under . present rules and regulations after ,*■ 
• ' cases are closed. , , ?\ - 

Tampa agrees to proposed, program,; however, it is- 
. suggested 1 instead’ of . creating a project of reviewing -files ; 
for Special: Agent Supervisors , it is - felt the case Agent 
could indicate at the time the file is. 'closed the proper , > 

,, time for destruction'."- .This" can "be noted on the assignment 
card by tbe rotor clerk and filed accordingly to indicate - 
.-destruction date. This.; destruction program should be' . 
inc luded in new Agents * orientation and training in .first, r,, 
office*.^ /■' 1 \I ■* : -.[tip 

: 4 . V‘._ (1 ) Index cards . : Destroy when’ file des ttoyed . 

; r „ (2) Stops outstanding.. Retain until no longer: 

V- '“.heeded.-. '■ » v \ ( 1 ’:,. •;>. 4 •: 

A v : ; : (3) Zero files . , Destroy as ■ listed; in A- 2, above. 

(4) : Evidentiary 1 material . Gas e; Agent ; should .'-'-v 1 '*. 1 ,-: 
' : , destroy when ho longer heeded on authoriza— 

'4' tion- by USA's Office. Auxiliary :off ices ; V>- : ; 
should furnish evidence to; Office of ^Origin* 
when file due for destruction, •. 

; '-f r ■ *• : :;i ' f . - - If -^proposed :f i le . destruction rules are 1 ,:f ayorahly,'., ■ 

’• considered, ..approximately-, 40.0 cubic feet: jof ’:space'-hhd'.; ' 

equipment .would.be reclaimed. ’- : :f ../.v 4 '‘-4:, 4-4-' 44:4444 4' 

' 4-\^.44 4 ; 4 "' 44 *' 4 : .\ 4 - ' 4 /-< 




i , v . j 


ir ‘ c *' i 






r 


OPTIONAL. FORM NO. 10 
" **AY \m EDITION 
CSA FpMR (41 CFR)-I01-11.8* 


UNITED STATES GOVERNMENT 



ACTING DIRECTOR, FBI , : ; 

ATTENTION:.* ADMINISTRATIVE DIVISION 


date: 6/1/73 


x 

'&■ SUB 


subject: & DESTRUCTION OeFfIELD FILES AND RECORDS 


SAC .‘CINCINNATI (66-1659) 

S - • '.'V ‘ ■ * Tj? QS&dUJ $ ' G&vi . 4 






^.GE V‘ 

m • 


. ReBulet to Albany, 4/23/73. ' ' 

• ; The supervisory staff of 'this .'office’. agrees'. •• 
-tile proposals in relet. ; ; ' '■ -V/^y . * 

‘ - Recommendations as follows are being submitted: 

* Destroy; index cards ,when files destroyed* a 

Retain fries if stops outstanding. 

, y Destroy zero files 1 year old and index cards 
relating thereto. v//. ' V 


„ ft . 1. x if?* ■" f t 

^ /-,"r 
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‘ : , In destroying five year old files in auxiliary 

office, send evidentiary material to ' office of origin; 

: . , it" is estimated that 965 linear feet Would he ‘ 

gained through destruction of files under "the proposed 1 
program. We would he abl e ' -to.- bring/all , closed; files • 
.into,- the Chief Cleric 's. Office proper, thus .Releasing;" r' ; ' 
; ; 54,-„5;-drajy,er .filing, cabinets , ' letter-size . J ' ‘y 


. Because of the clerical 'time invoived/in the . 

' ‘con^lX^ation ' : i: 

vaddition jof file ^ ends, the removal of files from ,V V - r ; 

;consdridated volumes .when files are redpened, the return : ;■ 
of files to ’consolidated volumes wheri pase -is again 
closed,, the; splitting of consolidated/volumes when a /; 

pending file charged’ out of a consplidated volui^e . ' * 

becomes a multi-volume file and the/ reconsolidating, of' » | 

' files after some files are removed from a volume for^JoT RECORD^ 0 
destmetion , it is, fecomtriended . that the., consolidation . , - . iq7 q * 

of files be discontinued. •' . ■ 
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: ACTING DIRECTOR, FBI vte: 6/1/73 

j ATTN: ADMINISTRATIVE DIVISION 

SAC, ALBUQUERQUE 

<25 ^ ^ CyLtf i 

: Destruction ofF field FiLEsDkn~SEcofes r A t 





. ReBulet 4/23/73, concerning proposals relating to the 
field file destruction program. 

Appropriate supervisory personnel in this Division, as well 
a8 J t ! ie ,9 hief clerk > have reviewed the proposals set forth in relet 
and believe those lettered A, B, C, and D should be followed^ 
Concerning comments as to the disposition of (1) Index cards, 
it is suggested that they be retained in place until discovery and 
"then destroyed ♦ Concerning item 2, Stops Outstanding, this should 
be handled at the time the file is reviewed by the Special Agent 
Supervisor prior to destruction. Any outstanding stops should be 
cancelled prior to destruction of the file. (3) Zero files, since 
they are non- investigative, would fall into category A in relet 
and after appropriate review should be destroyed when they are one 
year old. (4) Evidentiary material should be handled in the same 
manner as outstanding stops in that it should be handled prior 
to the destruction of the file. by the appropriate reviewing Special 
Agent supervisor. r 

;P? e approximate volume of space and equipment that would 
be recalimed if the proposed file destruction rules are ‘favorably 
considered is 55 five— drawer file cabinets and the space they 
would occupy . 

Appropriate personnel have been canvassed concerning' 
submission of ideas to streamline field paperwork and to date 
this Division has no further observations in this regard. In the 
event any ideas are forthcoming they wil^v be promptly submitted 
to the Bureau for consideration. 

2 - Bureau CRM) 

1 - Albuquerque \ ^ 
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Mr. Felt 

Mr. Baker 

Mr. Callahan 

Mr. Cleveland _ 

Mr. Conrad 

Mr. Gebhardt 

Mr. Jenkins 

Mr. Marshall 

Mr. Miller, E.S. . 

Mr. Soyars 

Mr. Thompson _ 

Mr. Walters 

Tele. Room 

Mr. Baise 

Mr. Barnes 

Mr. Bowers 

Mr. flerington _ 

Mr. Conmy 

Mr. Mintz 

Mr. Eardley 

Mrs. Hogan 



By memorandum dated 4/20/73 , from Thomas HA . Mrs. Hogar 

Keane to Mr. J. E. Reilly, it was requested that 
substantive desks at FBIHQ furnish comments regarding 
proposals relating to changes in rules which govern 
destruction of field files and records. The General 
Investigative Division (GID) feels that the proposed 
s changes for the purpose of streamlining and conservation 
of space are, in general, well taken. The suggested 
five to ten year destruction periods, in most cases, 
should fulfill most needs field offices might have for 
data contained in pertinent files. Remarks of the 
various Sections of the GID are set out below: 

CRIMINAL SECTION: It is not felt there are valid 
reasons to retain most of the field investigative files 
for as much as twenty years in classifications super- 
vised in this Section, unless some special reason exists 
for doing so as in a particularly major classification. 
Exceptions could occur in classifications such as 175- 
(Threats Against the President). Because of their 
importance, files in this classification should probably 
be retained by the office of origin for a twenty year 
period. 

In addition, it is pointed out that the Statute 
of Limitations should be taken into consideration in 
implementing new destruction procedures. Regarding 
items of evidentiary material, such as FD~302s, it is 
suggested that such items be retained in field offices 
for a minimum of ten years before destruction. It has 
also been suggested by personnel of this Section that files 
pertaining to such especially major investigations as 
the Kennedy Assassinations and Wounded Knee never be 
destroyed by the office of origin because of their 
potential historical value. fL—* 
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Bates to Gebhardt memo 


CIVIL RIGHTS SECTION : The proposals relating to new destruction 
criteria for field files and records have been reviewed in 
light of classifications handled by the Civil Rights Section. 
Personnel of this Section feel the proposals have merit, 
are constructive, and should result in significant savings 
in space arid equipment, if implemented. 

ACCOUNTING AND FRAUD SECTION : The Accounting and Fraud 
Section does not feel that the implementation of these 
destruction of files and records proposals would have any 
adverse effect concerning classifications of cases handled 
in this Section. 

NAME CHECK SECTION : The Name Check Section of the GID does 
not have any responsibility for supervision of substantive 
classifications. However, this 'Section feels that the 
proposals for the destruction of obsolete material have 
merit and should be seriously considered for adoption. 


ACTION: For information. 
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date: April 20, 1973 


from a AjPhomas A. Keane 
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subject: DESTRUCTION OF FIELD FILES AND RECORDS 


Mr. Felt 

Mr. Baker 

Mr. Callahan _ 
Mr. Cleveland . 

Mr. Conrad 

Mr. Gebhardt _ 
Mr. Jenkins — 
Mr. Marshall _ 
Mr. Miller, E.S. 

Mr. Soyars 

Mr. Thompson . 

Mr. Walters 

Tele. Room 

Mr. Kinley 

Mr. Armstrong , 

Mr. Bowers 

Mr. Herington . 
Ms. Herwig — 

Mr. Mintz 

Mrs. Neman _ 


The purpose of this memorandum is to propose that 
current field office retention periods be shortened, and that the overall field 
file destruction program be streamlined and simplified. There are presently 
twenty-five individual rules relating to the destruction of investigative and 
noninvestigative field files. In addition, there are numerous other rules con- 
cerning the destruction of specified material, serials, and copies of serials. 

It would seem that a concentrated effort by both field and Headquarters per- 
sonnel would provide for an efficient streamlined destruction program that not 
only would further close the gap between the creation of new paperwork and the 
destruction of obsolete material thereby effecting substantial savings in space 
and equipment, but also allowing for the retention of material of a continuing value 
to our field administrative and investigative operations. 

i 

In view of the substantial increase in the cost of Bureau space 
as set forth under Public Law 92-313, Public Buildings Amendment of 1972, it 
would seem that all possible solutions should be explored regarding the physical 
destruction of material to reclaim needed space and equipment prior to consider- 
ing mechanical or electronic systems for the storage of field material. In the 
past, there have been frequent suggestions to microfilm closed field files to 
'conserve space and equipment, which would result in a very expensive initial 
cost factor, and would restrict access to urgently needed material. 

For the purposes of uniformity, streamlining, and to provide for 
a more manageable destruction program, the following proposals are being 
submitted for observations and evaluation by field and Headquarters personnel: 

Enclosure , ALL !?!FnR»AT!Q!1 CONTAINED ' 

.1 - Mr. Baker (Enclosure) {-j 

Callahan (Enclosure) nATS^-X-£<Oc6 
. Cleveland (Enclosure) v 

Cjp- Mr, Gebhardt (Enclosure) 

Ji- Mr. Marshall (Enclosure) 

E. S. Miller (Enclosure) 

Jenkins (Enclosure) "Vo 

1 - Mr. Walters (Enclosure) ^ ) 

Mr. Gregory (Enclosure) 1 

„ Mr. G. S. McMichael (Enclosure) 

I J ~ Mr. Mintz (Enclosure) 

* TAK^. Re5a y (Enclosure) 
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Memorandum T. A, Keane to J. E. Reilly 
Re: Destruction of Field Files -and Records 


IS 


• A; Files and records to be destroyed on a 90-day basis 


1. Register Number 3 - FD-256 (no change in present rules; 
due to space required to maintain these registers, it would 
seem logical to destroy ‘as soon as possible). 



Files and records to be destroyed within 60, 90, and 120 days 
with Bureau approval 


1. Investigative leads to auxiliary offices requesting record 
checks when, results are of no further value (no change in 
current rules).. 

► 

c! Files and records to be destroyed when one year old on annual j 
, or other staggered basis if preferred 

i 1. Noninvestigative files and material of no continuing value. 

SAC. shall designate employee(s) to handle destruction program. 

(At present there are sixty - seventy different types of files and 
material that may be destroyed if one year old or less than one 
year old. The majority of this material occupies too little space 
to justify the many schedules presently required for destruction 
purposes. There would be an appreciable saving in manpower 
| if this material was destroyed annually with the same realization 
j of space. ) . 

! 2. Investigative files in -all classifications where the results of 
! investigations were negative or the file contained nebulous 
l material which was absolutely of no value to the field office. 

I The Special Agent Supervisor is responsible for authorizing the 

. .Li. destruction of this material. (For example, a field office could 

" have one lead in an investigation to interview a relative, and the. 

investigation revealed that the relative moved to another area 
outside the lead office’s territory. In the majority of cases, this 
f material would be of no value to the auxiliary office, 'but under 
’ current destruction rules, this material is retained for five, ten, 

or twenty years depending upon the investigation category involved. ) 
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Memorandum T. A. Keane to J„ E. Reilly 
Re: Destruction of Field Files and Records 


' D„ Files and records to be destroyed when five years old on annual 
or other staggered basis if preferred 

1. Investigative files in auxiliary offices in all classifications 
after files have been reviewed and determined to be of no 
value to the auxiliary offices. (Investigative files in auxiliary 
offices are currently being destroyed when five, ten, or 
twenty years old depending upon the classification involved. ) 

E„ Files and records to be destroyed when ten years old on an annual 
or other staggered basis 

' 1. Investigative files in offices of origin in all classifications 

after file reviews have determined that the material is of 
no further value to the office of origin. (Current rules provide 
for the destruction of the majority of this material when twenty 
years old. Unknown subject files in certain criminal classifica- 
tions can be destroyed when five years old. ) 


To provide for a uniform and efficient destruction program, that 
the original assignment card be used to schedule the file destruction 
under the proposed one, five and ten year .rules. Considering the 
fact that the original assignment ..cards are color- coded to determine 
offices of origin and auxiliary offices, it. is believed that this will 
further facilitate the scheduling of files for destruction. If an investi- 
gative matter is reopened, the latest original assignment card will 
govern the destruction rule. (At present, original assignment cards on 
closed and RUC cases are retained for one year and then destroyed. ) 

j The above proposals do not make it mandatory to destroy files or 

l . , records that are of a continuing value to the office. Investigative files will only 

be destroyed upon authorization of SAC, ASAC or Special Agent Supervisor. Ti. 
there is any doubt, files should be retained or the Bureau consulted. 
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Memorandum T„ A. Keane to J. E, Reilly 
Re: Destruction of Field Files and Records 


5 Files and records which are currently destroyed when they have 
served the purpose for which prepared, such as channelizing memoranda, etc. , 
would continue to be destroyed in a like manner. No provisions are being made 
for changing the rule relating to the destruction of double zero files. Double 
zero files are retained indefinitely and occupy only a minimum volume of space. 
Due to the value of this material for reference and research purposes, it is 
believed this material should be retained as provided for under existing regula- 
tions. 

It can be observed from the above proposals that no provisions 
have been made for the destruction or handling of index cards, zero files, 
stop cards, or evidentiary material, including original FD-302s. It would 
seem that the most workable solution relating to the destruction of this material 
can only be solved by consulting Headquarters and field supervisory personnel. 

I With the above proposals in mind, together with any other 
suggestions relating to the streamlining of field paperwork, it would appear 
that much can be accomplished with a concentrated effort by Headquarters and 
field personnel. 

RECOMMENDATIONS: 

1 *» 

1. That the substantive desks at FBIHQ furnish comments 
relating to respective investigative classifications in connection with outlined 
proposals, in addition to other comments, objections or suggestions. 


! 2. That the attached letter be sent to SAC, Albany and All Offices 

soliciting observations from the field. 




V 








SAC, Albany 
Acting Director, FBI 


April 23, 1973 
PERSONAL ATTENTION 


DESTRUCTION OF HELD FILES AND RECORDS 


There is an intensification program at FBIHQ to streamline 
and simplify the destruction of files and records in the field. As set forth 
in Buairtel to Albany, with copies to all offices, dated 3/19/73, subsequent 
to 7/1/74, the expense for space will be at a premium and a concentrated effort 
is being made to eliminate or reduce the need for additional space and filing 
equipment. 

Consideration is being given to the following proposals relating 
to the field file destruction program: 

A. Files and records to be destroyed when one year old on an annual 
or other staggered basis: 

1. Noninvestigative files and material in all classifications if of 
no further value. SAC shall designate employees to be respon- 
sible for this program. Only exceptions to this rule are 
destruction of Number Three Registers, FD-256, and field 
, offices who are authorized to destroy record check- type files 
at an earlier date. 

2. , Investigative files in all classifications where results of the 
investigations were negative or of absolutely no continuing . 
value. Special Agent Supervisor will authorize destruction., 

B. Files and records to be destroyed when five years old on an annual 


or other staggered basis; 


Mr. Kelt 

Mr. Baker 

Mr. Cull alum 

Mr. Cleveland — 
Mr. Conrad * 

Mr. Gcblmrdt 

Mr. Jenkins _ 

Mr. Marshall M 
Mr. Miller. K.S. , 
Mr, Soynrs . 


1. Investigative files c;! no further 
in auxiliary offices 
destruction of files. 

All Offices (SAC, Personal Attention) 


Aue relating to all classifications 

(Mb) 


racial Agent Supervisor will auth 

AH r- n T*AT! 0 f 


Mr. Thompson . 
Mr. Waller* 
Tele. Boom — 

Mr. Kin ley 

Mr. ArnuHroiig . 

Mr. Bovvera . 

Mr. Herington „ 

Ms. Her wig 

Mr. Mint?. 

Mrs. Nccnnn 
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1 - Mr. Baiter 
1 - Mr. Callahan 
1 - Mr. Cleveland 
Ty Mr. Gebhardt 
Mr. Marshall 
1 - Mr. E„ S. Millerj 
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Mr. Walters 
Mr. Gregory 
Mr. G. S. McMichael 
Mr. Mintz 

J. E, Reilly 
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Letter to SAC, Albany 

Re: Destruction of Field Files and Records 


C. Files and records to 'be destroyed 'when ten years old on annual 
or other staggered basis: 

1. Investigative files in office of origin relating to all classifica- 
tions of no further value. Special Agent Supervisor will 

authorize destruction of files. 

D„ To provide for a uniform and efficient file destruction, the original 
assignment cards will be used to schedule the destruction under the 
proposed programs. If this proposal is approved, the original 
assignment cards would, of course, not be destroyed as under 
present rules and regulations after cases are closed. 

As indicated above, Supervisory Special Agents will authorize 
the destruction of investigative files. This rule is intended to eliminate the 
need for the Chief Clerk's Office to be responsible for authorizing the destruc- 
tion of any investigative files. Clerical employees neither have the experience 
nor training to be in the position to determine whether or not investigative files 
are of a continuing value to a field office. -ssi ' 

You are requested to submit observations concerning the above 
proposals as well as any comments as to the disposition of material listed 
■below, after the respective files have been destroyed. 

1 - Index cards 
. 2 - Stop outstanding 

3 « Zero files ’ 

4 - Evidentiary material 

You should approximate the volume of space and equipment that 
would.be reclaimed -if the proposed file destruction rules are favorable consid- 
ered. . 

In addition to these points, the Bureau is interested in any other 
observations which may relate to the streamlining of field paperwork. 

Submit your replies to the Bureau, attention Administrative . 
Division, by 6/4/73. 
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The Attorney General 


July 5, 1973 


Acting Director, FBI 

REC-66 — 

INFORMATION CONCERNING 
jA~lQ3 FBI FILES 
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Mr. Callahan 
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Mr. Felt - 

Mr. Baker 

Mr. Callahan i 
Mr. Clevelanfi||i|L 

Mr. Conrad ^_1 

Mr. Gebhardt 

Mr. Jenkins 

Mr. Marshall 

Mr. Miller, E.S. _ 

Mr. Soyars 

Mr. Thompson 

Mr. Walters 

Tele. Room 

Mr. Bais'e 


ALL INFORMATION 
HEREIN IS UNCLASbx, 

. ‘ . date — by 

An Item reported by United Press International (UPI), 

June 28, 1973, stated that "Clarence M. Kelley, who soon will take 
over as FBI Director, said Thursday he will stop the practice of 
keeping files on persons for political reasons. ” Chief Kelley was 
farther reported to have said that checks would be made on a 
politician only if he or she applied for a Government job. Chief 
Kelley was quoted as saying, "But I do not subscribe to the establish- 
ment of files for political purposes. If this is the reason, and if 
they do exist, they would be stopped immediately^ " 

* 

As the quotation attributed to Chief Kelley correctly observed, 

’If they do exist, " is critical to any discussion of an alleged practice 
of keeping files on persons for political reasons. 

Events during the past year brought to public view an FBI 
practice that was subject to the misinterpretation that toe Eureau was 
compiling dossiers on persons for political reasons. This unfavorable 
(publicity was probably the basis for the press inquiries of Chief Kelley 
[which resulted in the June 28th UPI item. 

The facts concerning the FBI program referred to above 
{were furnished the Attorney General in a memorandum dated November 13, 
0.972, captioned "Destruction of Files, Congressional Liaison, " which 
Vequejted authority to destroy the records compiled as a result of the 
prqg^aip.joThe reply dated November =21, 1972, and captioned ’Destruction 
of Memoranda Prepared for Purposes of Congressional Liaison, 


n 



NOTE: Based on memorandum Legal'Counsel to the' Acting Director, 
7/5/73, captioned as above, JAM:mfd. 


Mr. Barnes — 
Mr. Bowers — . 
Mr. Herington „ 

Mr.,Conmy 

Mr. Mintz 

Mr. Eardley — 
Mrs. Hogan 


JAMrmfd 
(9) ... 






MAIL ROOM 


TELETYPE UNIT CHI 




The Attorney General 


note appearing on theiwttom of the second page of the reply, former 
Acting Director Gray took the position that the documents in question 
were part of FBI official files? that they would not be disclosed to . 
unauthorized personsj mid that permission wouldnot bo requested for 
their destruction. Copies of these documents are attached. 


Further, information Concerntog this program is contained 
in the fnihUshed report df the heartogs held by the Committee on the 
Judiciary conc^aing the nomination of Mr . Gray to be Director of the 
FBI. Copies of pages SI through 38 from that report are attached. . 

Mr. Gray testified on February 28, 1973, that he Mst learned 
of the program to collect biographical information cm congressional. . 
candidates on October 26, 1972, /when he was advised that an Agent 
in Ohio, contrary to specific instructions,; had contacted a newspaper i 
requesting informafion on .a' candidate. Mr. Gray testified that he 
promptly obtained the complete facts concerning the program and ; 
immediately ordered that |f : be : diS 0 onfidued.'. A press' release concern- 
; ing fids matter was made the following day, October 27, - 1972. 

Mr. Gray’s testimony oathis point was reported at page 49 of the 
* published record of the hearings, A Of that page is enclosed. 

Such data collection which was intended only as an aid to 
FBI officials* was discontinuedentireiy October 27, 1972. /^erefore, 
except for necessary preemployment investigations and other authorized 


'Mes- 


on persons for political purposes. Therefore, the present policy of the 
FBI Is entirely consistent ^th the views expressed by Chief Kelley 
as reported in the tJPI item dated 3une 28* 1973. 


Enclosures (7) 


7/T6/73: Sol Lindentaaum, Departmental attorney, said-AG Richardson 
• - : said Kelley should see this memo. I: advised him Mr. Kelley 

/ ' had been furnished a copy. - " ' / 

. Mr. Kelley read. > A V J. A. MinP^ ‘ 
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The Acting Director 


from : Legal Couns dlMjW**' 


SUBJECT i*" 


DATE: 


/ 


7/5/73 


LOJRMATIQN^C ONCERNIN G 


rjBJ FILES ^ p , 

"■ JesTg tt trt d « 0Y %** «. H. /(+£**#$ 


At 5:40 p. m. on July 2, 1973, you asked me to prepare an 
informational memorandum for the Attorney General concerning a 
United Press International -wire item reporting an interview of 
Chief Kelley on June 28, 1973. You furnished me a copy of the 
UPI item in question, which copy is attached ‘to this memorandum. 

Attached is a proposed informational memorandum for the 
Attorney General with appropriate enclosures. 

RECOMMENDATION: 

That the attached memorandum be approved and sent to the 
Attorney General. ' 


Mr. Felt 

Mr. Baker 

Mr. Callahan — 
Mr. Cleveland _ 

Mr. Conrad 

Mr. Gebhardt 

Mr. Jenkins — 
Mr. Marshall — 
Mr. Miller, E.S. 

Mr. Soyars 

Mr. Thompson _ 

Mr. Walters 

Tele. Room 

Mr. Baise 

Mr. Barnes 

Mr. Bowers 

Mr. Herington _ 
Mr. CoijifiWhj 

Mr. Eardldjj 

Mrs. Hogan* — 
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2 - Inspector Bassett 
1 - Mr. Callahan 
1 - Mr. Bowers 
1 - Mr. Herington 
1 - Mr . Mintz 
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FBI S-*2S - ... 4=ft /X fc/jK 

' m GHT LD ■ \l/~ W ~ ' 7 \ ” ” 

BY JOHN C, BRADEN . - " ' 

KANSAS CITY, MO® (UP I) — CLAREM.CE_M e KELLEY « WHO SOON WILL TAKE 
OYER AS-XBL jlXRECTQRv, SAID THURSDAY fe^ICT STG^T he' ^ 

gmii^TILES lilT PERSONS *Ok POLii ' iCaL REASO N S, ■ 

AND HE SAID" HE "SflUjElTTri V TO POLISH THETtfAtiE OF THE AvERAi:E‘“FBl 
AGENT BY MAKING HIM MORE AVAILABLE TO THE PRESS AND PUBLIC*, - 

« THERE WAS A TIME*, WHEN MR*, HOOVER WAS DIRECTOR, WHEN HE HAD VERY 
FELL CONTACTS WITH THE PRESS,” SAID KELLEY*, REFERRING TO LONGTIME FBI 
HEAD J. EDGAR HOOVER o U I BELIEVE THE PRESS AND LAW ENFORCEMENT 
PERSONNEL SHOULD GET TOGETHER » v? 

KELLEY, WHO LAUGHED AMD JOKED WITH REPORTERS DURING HIS FIRST • 

H 01'I.ET r JN • NEWS CONFERENCE SINCE THE SENATE CONFIRMED HIS FBI • 

• 59 M 5H“ii°S„S E ?l?S?P AY ^ SAX]D GH2C]CS ^GULD BE made gh a POLITICIAN ONLY 
XF HE OR SHE APPLIED FOR A GOVERNMENT JOBv 

H BUT X DO NOT SUBSCRIBE TO THE. 'ESTABLISHMENT QF FILES FOR ■ 
POLITICAL PURPOSES," HE SAID. 17 IF THIS IS' 'THE REASON, 'AND IF THEY DO 
EXIST, THEY WOULD BE STOPPED IMMEDIATELY.” 

KELLEY SAID HE WOULD REMAIN ' XH HIS PRESENT POSITION AS KANSAS CITY 
POLICE CHIEF- UNTIL HE IS SWORN *N AS THE' 'FBI HEAD, KELLEY SAID HE HAD 

• NOT BEEN TOLD WHEN OR BY WHOM HE WOULD BE SWORN II-J. 

• ” YOU FELLOWS NEVER DID BOTHER ME AND I- ACTUALLY DID ENJOY WORKING 

WITH YOU,” KELLEY TOLD REPORTERS, "YOU HAVE CONSISTENTLY REPORTED 
WITH FIDELITY WHAT WE HAVE SAID.” — i 

• KELLEY SAID HE SAW 110 REASON WHY LOCAL FBI UNITS COULD NOT BE MORE 

;FREE WITH THE NEWS MEDIA, WHO HAD GROWN USED TO "NO COMMENT” FROM , ; 

AGENTS UNDER HOOVER. 

”1 AM OF THE SCHOOL OF THOUGHT THAT THERE SHOULD BE A GREATER ; 
LIBERTY OF DISCUSSION," HE SAID, "FROM MY EXPERIENCE, MEN OF STATURE : 
AND ABILITY THAT THEY (LOCAL AGENTS ) ARE COULD HANDLE PRESS . 

’ RELATIONS,” * ” ~ . . 

““ HE. SAID, PROBLEMS OF "MORALE OF THE BUREAU MAY HAVE BEEN OVERSTATED, 
HE SAID THE AGENCY SEEMED TO MEED THE STABILITY OF A PERMANENT 
DIRECTOR ~ 

KELLEY SAID HE SAW MO REASON TO CHANGE FBI HAIR AND. DRESS CODES, 
"OFTEN CRITICIZED UNDER HOOVER. HE SAID THE SAME CODE WAS USED FOR tliE 
KANSAS CITY POLICE DEPARTMENT, HE ADDED HE FELT HIS RULES WERE ' 
FLEXIBLE • 

AS AK° EXAMPLE, ’KELLEY, HIMSELF A FORMER FBI AGENT SAID, "X WORE 
COLORED SHIRTS MANY YEARS AGO AND X REMAINED IN THE FBI." . , . - . 
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DATE: 7/19/73 


Assoc. Dir. 

Asst. Dir.: 
"*Admin. . 
Comp. Syst. _ 
Files & Com. 

Gen. Inv. 

Idont. 

Inspection __ 
Intel!. 


Laboratory _ 
Plan. & Eval. 


Who* : T t R , ni „ nf r ol , * £ Plan. & Eval. 

7 7‘ J * Brownfiel /y : ^ Di$rfzJ>A f/r/ Q* J 

w ^ ” n « ,/ ^ /. / 9al =° un — 

subject : { DEST RUC T ION of indexcardj^ 

f f e» ft .... / 

!SUGGESTIOlTT5^7TsUBMrrTED BY 


'.fumy 

lU mmm mmt 3 JC ~M . 


I ASSISTANT LEGAL ATTACHE[ 
I MEXICO CITY OFFICE 


■fob 
■b 7 C 


Legal Coun. . 
Cang, Serv. 
Corr. & Crm, 

Kosoarch . 

Press Off. 

Telephone Rm. 
Director Sec’y . 


SUGGESTION : In June, 1972, it was proposed by the Mexico City Office that destruction 
be permitted of those index cards which pertain to destroyed files for 
which no Bureau file number is available. It was pointed out the current procedures allow 
a needless accumulation of thousands of cards in larger foreign offices because these etrds 
have no further value after files have been destroyed if there is no Bureau file number. 
They clutter up the indices, occupy space needed for current cards, multiply the number 
of cards to be handled during current searches, create a need for additional index cabinets 
in already congested areas and increase the volume of material to be destroyed if ema'gency] 
measures should be invoked. 

By letter dated 8/21/72, the Acting Director stated that this idea was not 
adopted because a survey of foreign offices disclosed the majority believed the disadvan- 
tages involved outweighed any anticipated benefits. QX M ^ 

0 

Suggester now requests authorization for Mexico City Off ic ejx^emroy 
these cards, as encountered, in connection with the periodic review of the indices for other 
purposes. He states that although other foreign offices may not have a comparable TOkme, 
there are now over 270 rows of index cards on hand in the Mexico City Office which causes 
considerable congestion and an urgent need for additional index cabinets if cards in this 
category cannot be disposed of as suggested. In addition, if emergency destruction proce- 
dures should become necessary at some future date, the cards now on hand represent a 
total of 3, 000 pounds of material. This coukLtake up to 120 hours for destruction with 
equipment presently available inside spacej\^P . 

X> REG- 2 ? ,- 7/37 

OBSERVATIONS: Intelligence Division recommended the proposal-beaccepted since the 

size of the Mexico City Office makes the problems of space and emer- 
gency destruction of records ^unique among our foreign offices and the proposed action 
would help alleviate these ‘pr s o^»lems without detriment to Legat operations. 
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Memorandum T. J. Brownfield to Mr. Jenkins be 

Re: Destruction of Index Cards i«7c 

Suggestion 10-74 Submi tted By 

Assistant Legal Attache P ~l 

Mexico City Office 

Inspection Division noted the Foreign Operations Policy Manual, Section 
6, L, page 13, provides for the destruction of files in Legat offices and prescribes, 

"Index cards for files destroyed should be retained, thereby affording a future file ref- 
erence for any necessary Bureau indices check. " The contention that index cards have 
no further value after files have been destroyed if there is no Bureau file number is not 
valid. Index cards, when prepared in accordance with prescribed regulations, can and 
do provide information. The value of that information is, of course, relative to the 
inquiry; however, absence of a Bureau file number would not necessarily preclude the 
existence of further detail in Bureau files. The absence of the index card would deny 
the searcher the knowledge that the office had prior information an subject. 

The Inspection Division believed the advantage of retention of these cards 
outweighed the space and searching time to be gained from destruction of index cards 
prior to. established guidelines. Additionally, Legat, Mexico City, should not be permitted 
to have Hts own rule for destruction of index cards. This Division opposed adoption. 

to)** 

Training Division agrees. The retention of index cards even though they 
pertain to destroyed files is a vital link in the chain of the administrative and investigative 
operations. There are numerous occasions when U. S. and foreign sources request a 
name check. If the file has been destroyed, there is at least an index card which contains 
the Legat file number, a full name, important biographic data and usually the character 
of the case. By knowing that an office had a file, it can be guided accordingly with the 
agency requesting the check. K a case is of sufficient importance to open, it is believed 
a three- by five-inch reference to it should be retained. The indices serve a very useful 
purpose and their utility would be diminished if the idea were implemented. In addition, 
this procedure would result in an exception in our current rules for one office only. 

RECOMMENDATION: That the suggestion not be approved and the attached letter be 

forwarded to the suggester advising him of this fact. 
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Form 9-8 (copy attached) is utilized to 
initiate certain applicant-type investigations in the 
Employees Security and Special Inquiry Section, i _ ‘ j 

Special Investigative Division. 

Form 9-8a (copy attached) was previously 
utilized iJy^tEenBepartmental Applicant Unit-General, 
Employees Security and Special Inquiry Section, 

Special Investigative Division, to record necessary 
statistics,’ hut is no longer being utilized. 

RECOMMENDATIONS : 

1. Form 9-8a be removed from the Special 
Investigative Division form book and all copies be 

destroyed. A[[ CONTAINED 

HEKESh IS LKCLASSiHjiD 

2. That a '/blockeS^Uov/'^ipproTed and 
prepared for use with form 9-8. 


Admin. 

Comp. Syst, — 
Filas & Com. - 
Gen. inv. — ■— 

Idant. — — 

inspection — — 



Laboratory — - 
Plan. & Eval. - 

Spec. Inv. 

Training — 

Legal Coun. 

Cong. Sorv, 

Corr. & Crm. 

Research 

Press Off. 

Telephone Rrn. 
Director Sec*y . 
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3. That this memorandum be routed to the 
Training Division for appropriate action. 


1 - Mr. Cleveland 
1 - Mr. Coleman 

URHE : ncm J 

. _ . (V p 




not recorded- 

/ 191 AUG 6 19/3 

/ 1 - Training Division 

>y 1 - Mr . Egan — — — - ■**“*“*“ ^ 

fe ^ '—j. — 1 — i 
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July 23, 1973 
PERSONAL 




Mr. 

The American Embassy 
Mexico City, Mexico 

Dear MrJ 


EX-105 


Your suggestion has been received regarding 
the disposition of certain index cards in your office of assign- 
ment. This proposal has been evaluated and it has been decided 
the cards serve a valuable purpose and their retention outweighs 
any anticipated saving of space or searching time. • • > 

I appreciate the interest you displayed in spb- , 
mitting this idea to me. 


Sincerely yours, * i \ 0'?*'* ‘ * 

. - mi 

Clarence M, Kelley 
Director 


mm 


JUL241973. 



1 - Mexico City (Suggestion file) Index, cards, when prepared in accordance 
1 - Mr, E. % Miller ns with prescribed regulations, can and do 

provide valuable information. The absence of the index card would deny the 
searcher the knowledge that the office had prior information on a subject. 4 
These cards are a vital link’ in the chain of the administrative and investigative 
operations. By knowing that an office had a file on a subject, it can be guided 
accordingly with the agency requesting a^eheck. . In addition, this procedure 
would result in an exception to our c urrent rides for b&e v o ffice only. , 
jl - Personnel file of Assistant Legat £~V , 


ML: rrs M&J. '■ 

j6) 26 197^ Su ggestion 10-74) 
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ACTING DIRECTOR, FBI 
JLEGAT , MEXICO CITY (66--500) 

• - ' \ 7 £ 

O D ESTRUCTION OF / ^ND EX- CARDS 

- MEXICO CITY OFFICE - 

■ SUGGESTION MATTER 

. ‘ ‘ . 

In Jurie, 1972, a suggestion from 
requested t h atf^d est r u c t i on be' permitted of thosef'index- cards 
which pertain to dlfsTFoyed files' for^jiii^^ 
number is 'available.'. Tt was pointed out that cirrent procedures . 
all ow a nee iieSs accumulation of ‘thousands of cqrds in larger ^ . 
foreign offices because these, cards have .no further value , after 
files have been destroyed if .there is no Bureau file number. 

They” clutter up. the indices, occupy space needed for current 
cards, ..multiply the number of cards, to be handled during- current 
.searches, create a need for additional index cabinets in already; 
congested areas' and increase the volume of material to be. ‘ ^ - 

■ " Gy letter dated 8-21-7,2, the Acting Director . stated ~ 

this suggestion was not adopted - because a survey, of “foreign, off ices 
disclosed that the maj ori-ty believed the disadvantages 'involved ; • ' 

.outweighed any anticipated benefits. - / ' # .... '" ■* s.: ) - • ; . 

* . • • Bureau is'.; now - being requested to authorise the Mexico 

City Office to destroy these cards ,. as encountered,;' in connection 
with the periodic review . of the indices for other purposes , 
Although Other foreign offices r may not have a comparable volume/ 
there are now over 27 Q rows of index cards on “hand in the Mexico- 
City Office, which causes considerable congestion and an Urgent need for 
additional index cabinets if cards* in. this Category cannot be , 
disposed of. In addition, if emergency destruction procedures. 
should become necessary at some ‘future -Mate,, the. cards now on hand 
represent a total of .3 , 000 pounds of^aterial./ This could take : 
up to 120 hours for destruction with equipment presently available,, 
inside our space. : 


destroyed if emergency measures should be invoked*. 


Bureau • 

(1 - Foreign- Liaison' l^esk); 
2 .-'Mexico. City - $5 ' '2 

(1 - 66^-459) ' 

JJF:ffs • - 
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Buy U.S. Savings Bonds Bjsgularly on the Bay roll Savings Blan 
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MEX 66-500 


• .Due to a large volume of higher priority work and .a : 
limited number of ' clerical personnel; it. is not being suggested 
that any special project be undertaken to; .accomplish this 
destruction.- ^ Rather 3 hs stated above/ the cards would-be destroyed 
as they are discovered during periodic review of the indices .for 
other purposes. ; ’ " ' - - '• ' ' -• . “ • 

: , ‘ For the above reasons s it . is considefed essential to ' . . 

request at this time that the MexicQyGity Office be, authorized ■ •• , 

to destroy only, those cards which pertain to destroyed files 
Where ho Bureau '.file number* Is : available-. ; - 
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TO : 

A 

Mr. Marshall^y^ 

DATE: 8/3/73 

B/jr 

PfROM : 

P. F. O’Connell 


SUBJECT: 

PEOPLES DEFENSE LEAGUE 

t 



!>Ch 




o 3S ~ C 

pest Koch) oh 


f 


Bufiefi v 


faofefiJy 





t V 


'H 
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Investigation in this matter was closed in 1949. Serial 1 
which contains a list of approximately 600 members of the Peoples 
Defense League has been called to our attention by personnel 
engaged in Name Check .work. They advise that the frequency of 
reference to this listing causes unnecessary work because insufficient 
information is available to effect an identification. In an effort to 
streamline procedures and eliminate unnecessary reference to this 
data it is proposed that the material be de-indexed through removal 
of the cards from the Bureau’s indices. 

It is requested that the appropriate substantive supervisor 
review the above listed file reference to determine if any reason 
exists for retention of the indexing on this listing of names. A notation 
advising of the decision reached may be placed on this memorandum. 
The memorandum should be returned to the Correlation Unit of the 
Records Section, Room 6309 IB. 

ALL OBTAINED 


RECOMMENDATION : 


For referral to Int elligence 
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UNITED STATES ^pVERNMENT 

Memorandum 


TO 


Mr 


FROM 


SUBJECT 


G. E. Malmf eldt 


DATE: 


#} 


7-19-73 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
DATEjZMZ£^B 


A**oc, Dlf. 

Ai*t. Dir.: 

Admin. 

Comp. Syst. „ 
Files & Com. 
Gen. Inv. ___ 

Ident. 

Inspection 
Intel!. 


Laboratory 

Plan. & Eval. 

Spec. Inv. 

Training 


' / 


Legal Coun. 

Cong. Serv. ^ v 

Corr/ & C rrn jT,/ 

Press 


BUREAU MAILING LIST 

CORRESPONDENCE AND CRIME RESEARCH SECTION 
FILES AND COMMUNICATIONS DIVISION 
RECORDS MANAGEMENT PROGRAM 

^yC.oz-1/ 7 ^ // C&im**'/* €m. 

The purpose of -ferns memorandum is 

made in curtailing the growth of records in files wit. 

Correspondence and Crime Research Section as related to the 
Bureau mailing list and to recommend the destruction of needless ^ 
cards. 



*^'C*s*c** ;i '* 

dicat 




“Vwi4 
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Upon examining the mailing list, which contains 3 >x 5 
cards showing the names and addresses of individuals who receive 
the ‘FBI Law Enforcement Bulletin, the UCR bulletin, material sent' 5 
to FBI National Academy men, and those on the Special Correspondents 
List, I observed that in many instances there were three or more 
cards attached behind the current 3x5 card showing the necessary 
information for an individual. By bringing forward to the top 
card information concerning either a business or home address 
and other pertinent information, the top card contained all the 
necessary data and it has been possible to eliminate all but one 
card for an individual. The unnecessary cards have been destroyed. 
This has been accomplished with your approval. 

The mailing list cards have shown the salutation used 
by the Director in prior correspondence and this salutation is 
helpful as a guide to the preparation of current correspondence. 

To avoid confusion with the salutation used in correspondence 
by former Director Hoover and Acting Directors Gray and 
Ruckelshaus, I have had an ink line drawn through all salutations 
shown on our mailing list in anticipation of handling of corre- 
spondence for Mr. Kelley. This action was taken immediately 
after the nomination of Mr. Kelley and before he was sworn in'" 
so any salutations shown on the mailing list cards now relate to 
the manner in which Mr. Kelley would address the individual 
identified on the mailing list card. / / ^ X A & ^ 

Irtb V Rsoc-ftr 


*\V,5 


***N0V 2, ... 

Also in going through the mailing list X ynoj :iced a 3 
onsiderable number of inactive cards, s Wh-Sfeh » ' 

A ■ m ocr/mnm 

mr.. -i c ~ n r\Tam TM/n-pn rw Xtr vr .. \* ^ 
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JNISfED STATES 

7 Mrnimwz 
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TO 


Marshall memo 
KB: ■ BUREAU MAILING LIST 

.Mr. Marsel 1 - dae 


concerned Individuals who previously were pn the mailing list -and 
from -\ferd- •deleted" -by- reason of no longer desir<^fto receive the 
material, furnished no forwarding address, etc. I have’ had 
all _the inactive cards pulled out of our mailing list cabinets 
suEjEC - -v?i-'&-2an ^approximate _4 0, , percent ..savings. _in cabinet space. Previously, 
€Ke'%ailing;-^l;is_t -was .contained .in 8 "nine-drawer cabinets which 
.'p^rdsxi'Thes.e .inactive cards have been set aside ■ 

? ve"- : pets on al ly ~r e vi ewe d several hundred of them to satisfy 

myself there is no useful ’purpose served in their retention. I 
am confident that the de.si^ruytiop_j3f__these yards .is .advisable.., _ 

The. inf ormax&.ir pir.^hOT'^^^rg^where: from 2 _tq .10 or 15 

' saaa ®= ! t xTthdate- Tand' tHey; ' serve . nq; irifstpri cal_ purpose! ' 




"Correspondence and Crime “Research Si 
S66?S®fflNlBQf]r0i^': d-^t scid no recommend 
, :daz d£; - 

It is recommended that .the inactive mailing, .list cards 
be destroyed 2 . 01 - Upon - -appro va i,_ ytlrrs; ^emota'ndum' ; shout d ‘ be" ‘returned 
C-cS'r e sjp6nd‘ehc : e ’and; : Cr.ime' -Re'Sea r ch; .Sect i on ;so‘ 'that, .this 

afetei. cnP -C a# ; b e- : takeil-. 7 ;- - r ~ ~ — 3 — " ’ ! r ’“ T“”. ,'"'.ZZ~SA 1 . 

to FBI Nation those 

List, I observed that an many instances 
•cards attac 
infonr.aticn 
card in — cr... 
and other p 
necessary d 
card for an _ 
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. SAC, St. Louxs (66-3) 

fiEC 44, r 

^Director, FBI (£> U> «■- 


,f ^ - 
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August 23, 1973 
PERSONAL. ATTENTION 


FILE DESTRUCTION PROGRAM 


I Reurlet 7/20/73, wherein you recommended that portions 

of all field office files relating to military service be, retained for 
twenty years. All facets of your proposal have been given a careful 
evaluation at FBIHQ arid’ it has been determined that the disadvantages,, 
particularly those which affect the critical space need in many field 
offices, outweigh the potential value of this proposal. 

* ' ‘ , " ,i 

Although favorable action was not taken on your recommenda- 
tion, the thoughtfulness and benevolence on your part" is appreciated. 


ah ■ - 

rr- »,;».» '• ’ f" , ^| /», ri ;qi 

rsATf 


1 -/Mr. J . E . Reilly. . Uni t. 

Vfp&rwss^-/ * ■ ■ / ' . \ ' *' v ' ■ -• 

|| NOTE:.: Based on memo Jenkins to Callahan, 8/10/73, re: File 
If Destruction. Program, TAKrwss. , .. ... 
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June 19, 1973 

1 - Hr. Gebhardt 
1 - Mr. Arendt 
1 - Mr. Callahan 
1 - Mr. E.S. Mil 


UNKNOWN _ SUBJECT ; . '• . 

ARSON OF-'BUREAU .CAR ,#70 -7 48 
OKLAHOMA CITY DIVISION 

^ june i?; t :i97r 'i^Ke& u~ 

noPrnnTTninTAv r\T7i ) r i r>T7mT-i7\T?XT5'7v'Trn'« nr 


Conrad 

Mr. Gebhardt 

Mr. Jenkins — 
Mr. Marshall — 
Mr. Miller, E.S. 

• Mr. Soyars 

rdt Mr. Thompson- 

.t Mr. Walters 

’han ?, ele - Roora — 

• Mr. Baise 

Miller . Mr. Barnes __ 

Mr. Bowers 

Mr. Herington _ 

-• Mr. Conmy 

Mr. Mintz 

A Mr. Eardley — 
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DESTRUCTION OF] GOVERNMENT] PROPERTY b ?c 1 

- I — i{ ^' 

This is to advise of the destruction of Bureaffxsar-^— 
#70-748 (1970 Ambassador) , Oklahoma City Division, by Tire earl-fl 
a.m., 6/19/73. . 

. On 6/19/73, at 4:30 a.m., SAC Wilburn K. DeBruler, 
Oklahoma City Div ision, telephonically advised Night Supervisor 
I I that he was notified by the Oklahoma City Fire 

.Department that captioned vehicle was found burning at the extra 
storage garage located at 42nd and Western Avenue, Oklahoma City, 
at approximately 2:30 a.m. (Oklahoma City time), 6/19/73. SAC 
DeBruler advised that the extra storage garage, which is used 
mainly for repairs, is an open-type, well, lighted compound 
surrounded by a barbed wire fence. Unsub entered the compound 
by cutting the. fence at the bottom and then proceeded to place 
a red one-gallon can of gasoline with a wick, next to the left 
.rear tire of Bureau car and ignited same resulting in complete/, 
destruction of Bureau car. - , ■ , — 3f1\' 


SAC DeBruler stated that no suspects have been developed 
at this time, however, he desired to point out that. Oklahoma City 
experienced several serious incidents possibly involving members 


jir of the Nation of Islam (NOI) on evening of 6/17/73, after Oklahoma gl 

q City Police Department (OCPD) had arrested two NOI members for 

assaulting a police officer. NOI reportedly threaten^f^TSOEKS** «««*“', 
with retaliation when OCPD refused to release the individuals^ j 

charged. During the night and early a.m. of 6/17-18/78 , 1 

blacks approached residences of two white families in predominantly 
black section of Oklahoma City and without provocatiorf^S'hB-tT^nS. E2 f asSl ’* 
killed one 'man and critically wounded two other men. Additionally, 
one 15-year-old white female was critically wounded from a shotgun 
blast fired from a passing car occupied by three blacks. Two 
fire bombs-, one at a department store .and one at the National 
Cowboy Hall of Fame, and two arsons, one at a high school and one' 
at a local white-owned grocery, were reported during the evening 
and early a.m. of 6/17-18/73. SAC DeBruler advised that there 

• ‘ sH ' 
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ARSON OF BUREAU CAR #70-748 


is' no indication from witnesses or evidence to date that NOI 
members committed the aforementioned acts . 

SAC DeBruler stated - that he would be submitting a 
detailed .teletype latter a.m., 6/19/73, concerning captioned 
matter. 

ACTION: For information.' 


ADDENDUM JBL : erg 6/19/73 


By subsequent teletype, Oklahoma City advised that 
in addition to captioned vehicle, there were four other vehicles 
stored in this compound, however, these vehicles sustained no. 
damage. Oklahoma City advised that these four vehicles are 
being removed to Agents ' homes ..for” security reasons as no space 
exists in the regular office garage. 
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PROPOSAL : By letter, 7/20/73, under the same caption, the dIIITwTz' 

St. Louis Office advised that the fire at National Personnel 
Records Center-Military (NPRC-M) in St. Louis, Missouri, on 7/12/73 had 
purportedly destroyed an estimated thirty million military records. These 
records were reported to be all World War I, World War n, and post- World 
War n military records up to 1960 plus all Air Force service records. 

KfJ Under these circumstances, the St. Louis Office felt that the nexti 

\Mbest record to verify military service within the above periods might well be ^ 
contained in either Bureau or field office files; therefore, i t recommended an L 
^ exception be mad e to ourfele destruction proce dures in allioffices to provide 
Kfr J that any file containin g arLexc erpt.o r, summa ry ofan^nUitar v rec ord. not, be P 

Nx I destroyeduntilsuch file. wouId bec.ome-eligiMfe£oCBiestr t udtion,,under the 20ryea#4 
“ruleT " • ;* • * " " “ "" . 


’^5 PRESENT PRACTICE: As a general rule, investigative files in field offices 
Mj become eligible for destruction when 20 years^pld . 

r : 5 There are, however, the following exceptions: '• w T™ 

v ) 


LU 

L:C ! — 


1. Bureau applicant cases may be destroyed after lCPyears S 
but those which have been closed administratively with no correspondence to theg 
Bureau and Bureau applicant material in the 67-0 file may be destroyed after 
three years. p.ld. 


•"T 2. Files may be destroyed when 5 years old in the following 1 
classifications: ^ ///I/ 

'-2 5 -when office is not office of origin or prosecution. / J\ I 
‘<iB, ^2 -when office is origin (1 year for auxiliary office) and/or Tile 

does not^nvp k lye*-a-€^serter implicated in other criminal g^fvilf~wliere 1 
d^JPinafeo^to another agency has been made . ^ SEP*#^ 3 j : , 

'm. 


dieseminafcio^to another agency has been made 
* b 0 X . — L XEKOX 
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4, 6, 7, 8, 9, 10, 15, 17, 18, 26, 27, 28, 29, 31, 

36, 39, 40, 43, 44, 45, 47, 49, 50, 51, 52, 54, 

56, 58, 69, 70, 71, 72, 73, 74, 75, 76, 78, 86, 87, 

88, 89, 90, 91, 93, 103, 114, 115, 119, 125, 139, 

141, 142, 146, 148, 149, 152, 153, 154, 160, 164, 

167, 178, provided the office is not office of origin 

or prosecution. 

Unknown subject files in classifications 15, 26, 52, 70 
and 87, unless a capital offense is involved or the file contains information of 
intelligence or evidentiary value. 

3. FBI National Academy applicant files may be destroyed after 
3 years if office is not origin. 

OBSERVA TIONS: General Investigative, Special Investigative and Files and 

Communications Divisions concurred in the recommendation 
made by the St. Louis Office. 

Intelligence Division also concurred and recommended in addition 
that the moratorium be extended to include those files normally destroyed after 
20 years at least until such time as it is determined such retention no longer 
serves the intended purpose of verifying service-record material. 

.A. %-r 

Administrative Division believed the proposal of the St. Louis 
Office had limited merit but felt the only files which migh t have verified service- 
record information in them would be applicant-type files such as those on Bureau 
Applicants, Departmental Applicants, Atomic Energy Act Applicants, Special 
Inquiry, Application for Pardon upon Completion of Sentence, and, possibly, 
some Selective Service Act of 1948. cases. Administrative Division asserted, 
however, the validity of information obtained through interview unsupported by 
official documentation would, at best, be questionable and only of corroborative 
value. This division also cited an article which appeared on page 22 in 7/26/73 
edition of "The Washington Post Times Herald” captioned, "Military Claims 
Unaffected by Fire” which quoted Veterans Administration official Donald & 
Johnson as .stating his agency’s records are intact at 57 regional offices and 169 
hospitals and can be used to support new claims from Vietnam veterans as well 
as to reconstruct any new claims from World War n and Korean War veterans. 

Accordingly, Administrative Division recommended no files 
scheduled for destruction be maintained with the objective of providing a source 
of military service data unless the file contains facsimilies, copies of official 
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documentation of service information, or reports a specific review of military 
service record material. 

Inspection Division noted that existing instructions require the 
field to destroy certain investigative files under specified conditions when they 
are one, three, five, ten, or twenty years old. To establish a requirement that 
those files which would meet the criteria for destruction prior to 20 years be 
retained if they contained military record data would create yefe another exception 
to the already existing exceptions to the general 20-year retention rule. 


Inspection Division further cited the provisions as set forth under 
"Present Practice” above with respect to the 10, 5, 3 and 1-year destruction 
rules and stated that correspondence relating to military record checks in 
unknown subject cases could reasonably be expected to be minimal and, in known 
subject cases, office of origin should be in possession of copies of such corres- 
pondence at the time auxiliary office is authorized to destroy its file under the 
5-year rule although, it is conceivable some origin cases in 42 classification 
could contain results of military record checks at time these files are eligible 
for destruction after 5 years. Other than unknown subject cases, 42 and 67 
classifications which, as noted above, are destroyed in 5, 10 and 3 years 
respectively, the office of origin would retain most investigative files and any 
military record data included therein for 20 years. 

Accordingly, Inspection Division felt that, with the availability 
of office space a constant problem which our present systematic file destruction 
programsare aimed at alleviating, the anticipated benefits of the proposed 
extension of these destruction periods would be outweighed by the extra storage 
space it would require. This was so particularly in view of the fact that such 
extension of the present retention periods would be based solely on the possibility 
some files might be of subsequent investigative interest; therefore, Inspection 
Division opposed adoption of the proposal. 


Training Division agrees with the objections of Inspection Diviacxn 
and concurs in the observations of Administrative Division that the types of cases 
primarily involved would be of the applicant- type matters Administrative Division 
cited. To these, Training Division would add Internal Security and subversive 
investigations on individuals and Loyalty and Security of Government Employees 
cases. In all of these cases either the Bureau is origin or else the office of 
origin retains the files under the 20-year rule. The exception to this rule would 
be Bureau applicant cases as noted heretofore. However, in these cases the 
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Memorandum Jenkins to Callahan 
Re: File Destruction Program 


results of any investigation conducted, which would include record checks., are 
furnished to the Bureau where they are retained and hence would be recoverable 
through search provided the name and sufficient identifying data were supplied. 

For these reasons it is believed the vast majority of classifications 
which would involve military record check information are either already being 
retained by the field under the 20-year rule or the data has been furnished and is 
recoverable at the Bureau if needed in which circumstance it would be duplication 
to require the field to retain it. 

In opinion of the Training Division, these factors, plus the fact 
that much of the material reportedly lost in the fire at NPRC-M is of the vintage 
when activity requiring recourse to such record information lessens with each 
passing year, make the disadvantages resulting from the proposed extension of 
current file retention periods far outweigh any anticipated advantage. 

RECOMMENDATIONS: (1) That the present file destruction procedures remain 

in effect and the proposal of St. Louis Office not be 
approved. 



recommendation is approved, St. Louis Office 


will be appropriately advised. 
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FROM : 


subject: 


DIRECTOR, FBI 


SAC, ST. LOUIS (66-3) 


date: July 20, 1973 




FILE D ESTRUCTION PROGRAM .j ^ sflK 

yP4,Lj$?@A/ */**£> /b ?>••> — • ^ ^ ’^LkS 1 xjL* ' 

In view of the major fire which occurred at the 
National Personnel Records Center-Military (NPRC-M) , on 
July 12, 1973, in which some thirty million military records 
were estimated to have been destroyed, it is recommended 
that the Bureau reconsider the captioned program. 

A 

It is pointed out that the fire at the NPRC-M 
is reported to have destroyed all World War I, World War II, 
and post-Wor Id-War II until 1960 military records as well 
as all Air Force service records. Jn view of this, the next 
best record to verify military service may well be contained 
in either Bureau or field officb files. Accordingly, it is 
recommended that in connection with the destruction of files 
program of all offices, that any file containing excerpts or 
a summary of any military record not be destroyed until such 
file would normally be destroyed under the 20-year rule. 



C^jJ-^Bure au 
1 - St. Louis 

RGKsnln 

(3) 




M ! r sopMiVnOt • CO’HMNED 
u UNCLASSIFIED 

'iMm 
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ixtJP&T - ' SEr 12 1973 

Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan 
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September 26, 1973 
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Mr. 


► r. « R | 


' 1 T- * • 




Federal Btireau of Investigation b6 
Columbia, South Carolina t? c 






■^s3^ u 


Dear Mr, 




I have receded your suggestion that a form be 
designed for use "when handling the disposition of certain material/ 
You may be interested to fcnow that similar proposals hare been 
considered previously and not adopted. It was decided the present 
wording on the file cover of the consolidated volume is consistent 
with the manner in which these files should be purged. 

The thoughtfulness which prompted you to submit 
your idea to me is indeed appreciated. 



MA1LED-4 

SEP 201973 

' FBI . , 


Sincerely yours, - 

C. M. ■ 

Clarence M. Kelley 
Director 



Assoc. Dir. , 
Asst. Dir.: 
Admin, t, 


Comp. Syst. I 

Ext. Affairs 
Files & Com. 

Gen. Inv. . 

Ident. 

Inspection — s 

Infell. 

; Laboratory 


2 - Columbia . . . The current rules are consistent with their intent. 

1 - Field personnel file When files are consolidated, the fronts are not 
1- - Suggestion file retained with the exception of the one which goes 
on the consolidated volume.' When files are destroyed under the circumstances 
as mentioned in the Manual of Rules and Regulations, Part H, Section 3, page 
13b, the reason for destruction is placed on the file fronts or on the consolchted 
volume front cover and the file numbers should be listed followed by the office 
, of origin. This" is necessary for reference purposes in auxiliary offices since 
no notation is being placed on index cards regarding this information. The use 

t his purpose . 


pi™. & Evoi. of a form would not be warranted for thi 

Training ^ML;rSb ^ > K 

\icoun :• VrfiTl .2 ■ YSwlp-estion 202-74 dated 9/12/73) 



ETYPE UNIT CD 


•b 6 
bit 


CONTINUED - OVE 






NOTE: Suggests. Bhreau.. give consideration to the development Of an optional, ' 
form to be /used to list file number^, and office of origin 5 filb number on ,Jv ^ 
cases destroyed under, the five-year rule Criminal classifications with ^ excep- 
tion of Selective Service and Deserters are destroyed under, this rule, b > ; 

v^-’v , Columbia is evidently riot interpreting this rule Us it.wastinten&d 
While, files are consolidated after; six months and file fronts are destroyed, : 
there; -naturally would' be only front, of consolidated volume on which to place 
disposition: of destroyed files, with.' office; of origin. ,- New file fronts do, not need : 
to be. prepared. Training Division ' re commbnds : no further action regarding- 
this matter. ‘-/c' ■ S' ’"V*- 



EmpjoydB-Suggestion 

FD- 25 J} (Rev. 9 - 11 - 59 ) 


/ 




From: (Suggester's name) 


Director, FBI 


SUGGESTION 


: 9/12/73 

Division of Assignment 

COLUMBIA FIELD DIVISION 


It is suggested that the Bureau give I cdnsideration^t,Q,^the.. d evelo pment 
:>f an optional^prm,Jb.p be. utilized to listLtKe ^file number s-aud the ^office 

K ^ riminal,,,js lassl£arcat>i.ons^ with. the 
biorts are destroyed tinder, this rule. , ‘ - , 

■ — ^ ~~ r ~~X£L vKJM&&ftud,e . - 




. \ ^Ds ST ft U. CTI 0 M ^ 

tii %•: ■ , 

? .".mai A-rvrtrtcn-' \ ^r.w «*?•«.. , r - 


n&TF %/J ^ & B - y , w ■■? 

C urren t p/actiq/”orrule (Include manual Mtation as well asfacts) The COnSOlldatiOn.Of ClOSed flleS 

ishdone if the file has been closed for six months . In • this manner . it is- 
possible to consolidate a large number of files (sometimes possibly up to 

, i»i. ill ^ pa g e- 2 - f o r con t inu a tion ) i - , : - : ‘ s---. ■ :: 

Advantages of suggestion and annual sayings (include basis for estimate) • ; ~ , ‘ 

It would Save considerable time and reduce expenses. to maintain a rf*. 
drift in each volume of consolidated cases (preferably right, below the 
over), which would allow, the office to list thereon -the necessary file; j 
umbers of each ^case destroyed. It is noted that the Columbia -Office,' I 
hich is a Group "III Office , destroys approximately 100 files each' week J 
n accordance ‘with established, procedures-.;' Considerable time; is spent ’ > {5| 
n preparing and individual- file front to be inserted in the -Consolidated 
lies for each’ case destroyed® t '* ' 



(The use by the* United States of my ’.suggestion shall not form the basis'pf a further claim of any nature, by me, iny heirs, or 
assigns upon the United States. J understand that I will be considere d for any Justified award only if*mv sugges tion is adopted 
i within "two years, after submission.) , . ‘ ‘ ’• ' *. 

J ^ Mr. d lMrs; CZZImIss -t StiXPy 

. *'i * prgirp n ^OTg taTq"""i"i ' tT ' e trr orrgg ester. 


Recommendations and comments of, 'Division Head r-~.* - . \ -- * bo'' 

This, suggestion appears to have merit. I reebmmend its^Tdoptio ,n. hm 


• cv 


-Signature and Title 


(Dp- not write in this space - for Bureau use only) 







(Current Practice Continued) 


100) into one volume. This volume has one file front for 
all of the cases contained therein. Each individual^ 
investigation contained in this Consolidated volume does 
not have an individual file front. Rather it is main- 
tained in the consolidated volume merely by file number. 
Current regulations authorize the destruction of these 
closed files on a five year basis. As the files are 
destroyed, it is necessary to list the office file number 
and the office of origin file number. This is * accomplished 
by inserting a file front in the consolidated volume in 
lieu of the individual "file destroyed. On this file 'front 
is listed' the necessary file numbers. (MSI, Part II, 
Section 3, Paragraph 4e) . 
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Memorandum 


UNITED STATES 


ERNMENT 



Assoc. Dir. , 
“'Asst. Dir.: 
Admin. 


Mr. Clevelan 

from : 0. E. ColemanfTft^*''^ 


w 



DESTRUCTION OF FIELD FILES AND RECORDS 


DATE: 12/12/73 

ALL iriFOTATIO?! CONTAINED 

5 1 p-»— . g— » " * | • " ' ‘ ' '“j J ’ ' ' j ~ -~V 

Vtliiili*, i J - i Wztd > 


Comp, Syst. 

Ext. Affairs — 
Files & Com. . 
Gon, Inv. — — 

Idont. 

Inspection 

Intoll. 



Laboratory _ 
Plan. & Eval 

Spec. Inv. 

Training 

Legal Coun. — 
Telephone Rm. i__ 
Director Sac'y 


Memorandum of Mr. Jenkins dated 12/5/73 set forth 
proposed streamlined, uniform destruction rules for views and 
comments . 

The Criminal Intelligence and Organized Crime Section, 
Special Investigative Division, concurs with the recommendations 
in the memorandum of 12/5/73. 


I 

Vs 

'i 


of 

tp 


\31 

VS 




O 


The Fugitive Section, Special Investigative Division, 
noted that there are several classifications in the fugitive 
category wherein FBIHQ does not receive investigative reports, and 
in most instances very few interoffice communications. These 
classifications are unlawful flight, parole, probation, and 
conditional release violators, and deserters. Destruction of 
office of origin files after ten years would mean there will be 
instances in which background information concerning such indi- 
viduals will not be available in the event of a subsequent 
investigation concerning the same subject. If it is concluded 
that the savings in space costs resulting from the destruction 
of such files outweigh the value of keeping such data in file, g 
the Special Investigative Division interposes no objection to g 
the recommended destruction rules provided this is not inconsistent 
with the Archival regulations referred to on page four of the 
12/5/73 memorandum to the effect that original records cannot 
destroyed before twenty years old. 

In the Employees Security and Special Inquiry, 

FBIHQ, is office of origin in such cases as those handled in 77 5 
’(Departmental Applicant), 116 (Atomic Energy Act), 140 (Security 
of Government Employees), and 161 (Special Inquiry) classifications, 
In the 77, 116, and 161 classifications, numerous brin g up-t o-da te 

,eKC- 304 ^ 3 a/£ s 

3 DEC 19 
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Memorandum to Mr. Cleveland 

Re: Destruction of Field Files and Records 


investigations are conducted in which FBIHQ now refers field 
to prior reports already in its possession. In the 140 classi- 
fication, as well as 138 .classification (United Nations), which 
is also handled in this Division, FBI is concerned with cases 
involving subversive allegations with individuals concerned often 
leaving and reentering employment in Executive Branch over period 
of years necessitating reopening of these cases. Some of the 
cases in 140 classification involved ADEX subjects which are 
reopened on a periodic, basis to report additional pertinent 
information. Recognizing the critical need for additional space 
and filing equipment in many field offices--St. Louis (120 days), 
Alexandria (90 days), and Baltimore (60 days) --currently have the 
authority to, destroy their files after a stated period when the 
file contains results of such record checks as those at 
Central Intelligence Agency and Naval Investigative Service’. 

The memorandum of 12/5/73 provides that auxiliary 
offices destroy investigative files after five years in all 
classifications provided files are of no continuing value for 
evidence or for intelligence or other reference purposes. The 
question is presented as to what files actually come within this 
restriction. ‘ 

Destruction of such files by the field is a situation 
we could live with but it may, on many occasions, necessitate the 
copying of necessary reports at FBIHQ for investigative assistance 
of field. 

In opening cases in Employees Security and Special 
Inquiry Section, the field is referred to criminal and subversive 
references pertinent to the current investigation. We have 
learned to adjust to the current practice where files are generally 
destroyed in the field after twenty years. The recommended ten 
year rule would necessitate additional copying here at FBIHQ to 
enable the fi&ld to’ intelligently conduct the current investi- 
gation. In ahy event:- we VCduld not be sure what files are available 
in the field to the office of origin after ten years and to 
auxiliary offices after five years. 


ACTION: 


Route' 'to -the' training Division. 
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date: November 7, 1 




sO^T 


subject, SECURITY OF DOCUMENTS 

Director Soc'y 

■ A., 5 ' 

To recommend that an appropriate security staterfient be included on the^ 
’’Mailing List of Field Divisions of the Federal Bureau of Investigation, UniteoV) 
States Department of Justice. " ALL INFORMATION CONTAINED \Nf 

background: ^^1 M IS UNCLASSIFIED . ^9 

At the present time the mailing list of field divisions of the FBI (copy $ 
attached), which is intended solely for internal FBI use, contains no cautionary^ S 
statement as to the security to be afforded this document. ^ g 

■ m> ® 

OBSERVATIONS: 


Jloui 


fffofefrr . i: • 

^ Laboratory 

Plan. & Eva!. 

Spec. Inv. ... r ....... 

Training — , j 

Legal Court. j 

Telephone Rm. 

Director Sec'y 


BACKGROUND: 


Although the majority of information appearing on this mailing list is of 
public record, SAC s' and ASACs' home telephone numbers are also listed thereon. 
In light of previous instructions to the field to strengthen security regarding 
publication of home telephone numbers of our personnel, it is felt that the security 
statement now appearing on FBIHQ and field office telephone directories, 


organizational charts, etc., should be added to, the mailing list of field djvisi 
in the future. A/1 _ < a & l ■ 


RECOMMENDATION: 


_ Jsl 

^trsooKc 

* NOV 14 i 


.visions 


That future revisions of the "Mailing List of Fiel(ygjy*isions ofoMie 
Federal Bureau of Investigation, United States Department of Justice, ” contain 
v X\vLhe following security statement: "This Document is for Internal Use Within, the 
FBI, is to be Provided Appropriate Security, and Disposed of in Confidential 
Trash Receptacles When No Longer Current. " If approved, addition of security 
statement to be handled by the Administrative Division which is responsible for 
the preparation of the field division mailing list. — 

A , ^ . . - a \Y '■ 

%fW Enc. » i| XiA MJ —y~f “T* 

v-r«( 4 ) ' jMSY r & 

uh?*fariMi\ Walsh# dr/ 
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MAILING LIST OF FIELD DIVISIONS OF THE FEDERAL BUREAU OF INVESTIGATION, UNITED STATES DEPARTMENTS JUSTICE 
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DIVISION & ZIP CODE AGENT IN CHARGE P.O. BGX & ZIP CODE 


1 Albany, New York 12207 


Burns, JotaW. 


5 Atlanta, ijeorgtf! 30303 M % Conroy, uo)E. 

6 Baltimore, qiai^land 1 21207,^ ™ Farrow, ffhojnas H,yn 


1229 (12201) 
0 tt l d21$r l (0103) 
^ [t g 28> (0313) 

(JO S CTM8S$io) 
Cl) V' H683" (30301) 
f (D t* 1 * [JO V* 

i ui A 


ADDRESS 

1. 5021). Sy.Post Office nndCourt H omo * 
Q2. 430JM&1 Office B iffiig $ h 
w-ii Noou),50}rt300 North iifcStrcct m S, 

to4, Roopj235a Federal BipltHog c+ m 

"5. 275 |tac[ityec Street, IA E. ® p, 

PjO. 7Mj^mbq33ador Hoap^ 0) H 


Bll| C' 7 Birmingham! Alajiaita 35203 f~» 1 ! Miles, H ilpluJ. ,, ^ B ft) ft '' 

Ino If 8 Boston, Massa^usettsi 02203 ^ L Newpher jtunesO.C jJ (D H- H 


o dvmihi, wjusamjiwaciwi wow* wev/jmer jjapies U, r ’ 

9 Buffalo, .NeW York 1,4202., 5 M RlctariH, rtf' 

10 Butte, Montana (’ 59761 ,\ <1 I r*l Evans, nbbent W. ri 


11 Charlotte, Verdi Ca/ollna' 28202 j 1 KrupinskyJ Edward V, n 
*1 t* t. M r I 1 r f 
V ' . „ ,» > » J > » r > 1 1 * f\, >•■{ 


{3 5^' 2S) (fi202J> 
<"*■ Oe((7 s (90>oij^! 

3 p 'o B 


C 12 Chicago, I}li,nols 00604 <•> 4 ,|.. 

E 13 Cincinnati, Ohio > 4j>202 ' 

E 14 Cleveland, .Ohio ,44199 !;| j'i 

E 15 Columbia, South Carolina. .29201 ‘ 

C 16 Dallas, Texas '75201 , ! * a 

M 17 Denver, Colorado 50202 , << 

E 19 Detroit, Michigan 46226|'i 

C 19 El Paso, Texas 70001 ' - 1 ' 1 

HA S20 Honolulu, Hawaii 90813 . •• ) 


4 a Jlpld, Ric|iaMG. - 
■. », (l»n, Ijalmer M. , Jr. 
" j‘i fehl, Frederick C. 

!® ' Sw,anson,| Harold C. 

* a Shanklin,iJ. Cordon 
i. 1 | v Glo'vaneti),'liuis A. 

• . , Welch, Nell S. 

, | , j Sullivan, (Don'atd T. 

) 'j Basher, Philip T. 

.,! Jordan, Thomas J. 

n , — n 


21 Houston, Texas 77002 ' 1, . Jordan, Thomas J. 

S22 indianapolii, Indiana'. 40202 O “ Martin, James F, * 

23 Jackson, itjisslsslppl '39205 ,] Mobro, RoyK. f 

24 Jacksonville, Florid!) 02202 >■! j'C Alexander, William M. ( 

25 Kansas City,. Missouri 64106 -[i J Young, Panic, 

26 Knoxville, JTcnnossco 1 37019 j j 1 j Estill, Wallace F. 


fi ,2 bug’wwp' 

e J U h ’i. r+ 

P 'd (tour 

! 1 IS «2118 #231)0 
ft |u , . (0 

i' 1 4 $85'8‘ (96B«d 


27 Las Vegas, Nevada 89101 - , 1 ' 
7.8 Ultle Hock', Arkansas ’72201 'fi 
29 Los Angeles, California ,90024 1 


i.j, Loetterle, Vern P. M 

1 ft Falsst, Raymond L. A 

1 5 Jamieson, Joe David (Mwjp 


(0 (D1186] (4620?)’ . 

* I '<4 'tJ45|j (392055 
0 (32201)1 " 

: s 'Site 

tfl (£> 0 1,, 1 
j-' 1 I.,'! ,lllB(72203h 


t'lO, 115 01* S.* Court-House &|McraflBo|lilln|P 
l-'Sl. llJIMejioirStandar LLIfc Building jj. u 

jJ tn *<, >■* jJ M \!\ m 

h 5 £■'. ? ( 1)2. Room 905(JEvfl ; ctt Me Gilley Dlrkcdn Building 

1277* (4520) ; , 13. 415 (f, 1 S^Post Office kd jourt Hpuse , Building 

1 j, 'Li ■ H 3005*FedAl Office Biiildfng ^ ft S 
H3J) (29202p ' 15. 1529|Hampfon®ect ® B 

' 10, Room M ISlffiCommcrce StreeM W h 
17, Rooij(i)8^16, Ffllcral office Building J, p 
18, 333 West Fort'Building DimF 
19. 202 00 Sl'douWHousc Building H > e [3 
20, Rooi€609.tjBis'hop Trust Building j ^ 0, 
21, 0015(Eodcral Building and U. S, GourtiHause 

22, 1221jKortk jPeflnfeylvania Street U C' 

23, Room 800 a F irst Federal Savlngs;Eulltll(fg r. 


24. 414 IpS, (^ounyiouse uni Post Office Building 
25. 70711.) S.jCourljlouse Building > 0 !Pi . 

26 , Room 800 , llljjjforthshore Drlvef" H' r 

27 . RoonT 2 - 0 U.) Federal Office Bulldfng 0 P 
28. 215 lf.)s. (Woffice Building P », 


30 'Louisville, Kentucky 40202 , 

31 Memphis, Tennessee, 38103 , 
.32 Miami, Florida ‘33137 , n ' 
33 Milwaukee, 'Wisconsin ‘ 53202 

'I'l'lilimSpiilisT'Minnesoti SSd&r' 1 

35 Mobile, Alabama '36602 ’ ‘ r 

36 Newark, NeV Jersey '07101 , r 

37 {few Haven, Connecilcut 06510,- 
38llew Orleans, Louisiana 70113,. 
39 New York, New York 10021 


Larson, Arnold C. (SAC-'AdiMnIstrfi(ive,I(lvi8lbnL, 
Slartzoll, James L, (SACfSijeirlly pjvl^ljn) ' H 


, r|Llnberg, Elmer F, (SAC-ffinfinlii (Division))! 1 1-h 

1; Kitchens, Thomas W,, Jr. fO ((’lOl ! (4®j)l)u ' 
,4|'Cundcrson, Theodore L. (Ord.;ijiJ P >■) ij J 
' 1. $ ipiaker, Kenneth W. 157 BiscayfiiS Annex ’(3(3132) 


(D f 

v 


M.Hoxie, Herbert E. ,ffl^;'(33202)j 

, Trlijibach, . Joseph H. 0”; j'i, ") t* rt 1 
'•VMoopey, William M, Win) « 2128 - (36G01)P' 
!: LaPradc, J. Wallace L (i'158.)(07l0lC 

J Leavitt, Thomas W. ( ; |f89l) .(0M8r 

|.| Moore, Donald W. 1 Jr, " 51930 (701511m 

j Malone,""jonTI', "(Asst bir): w 233 (10021 J 

* Hampton, Ralph J, (Admlnlstr^lveplvlslon)t > , ,,, 

1 *; McNilf, Philip A, (Organized Crime 'Division) (Ordr'ln) 
Schulz, Henry A,, Jr. (SAC-Crimtal Division) J, 

, Baker, Joseph V. (IntelUgeltce Division) (Ord, Jn) ‘L 

* » v . 11 \ > 


NF E 40 Norfolk, Virginia 23502 

OC C 41 Oklahoma City, Oklahoma 73118 

OM C 4‘2 Omaha, Nebraska 08102 

PH E * 43 Philadelphia, Pennsylvania 19100 

PX M S44 Phoenix, Arizona 85004 

PO E 45 Pittsburgh, Pennsylvania 15222 

PD P 46 Portland, Oregon 97201 

[IH E 77 Richmond, Virginia 23220 j 

SC P 43 Sacramento, California 95825 ,, 

5L Q 49 St, tails, Missouri 03103 > j 

SB M 50 Salt Lake City, Utah ,84111 

SA c 51 San Antonio, Texas 78296 , 

SD p 52 San Diego, California 92^03, 

Sf P 53 San Francisco, California 94102' 

St AT S 54 San Juan, Puerto Rico 00917 ' 

SV E 55 Savannah, Georgia 31405' 1 

SE P 56 Seattle, Washington 98104 

SI C 57 Springfield, Illinois 62702 . ,. 

TP E 58 Tampa, Florida 33002 ! 

, ',/FO E 59 Washington, D. C. 20535 )' 

QT E QuaiiUco, V irginia 22135 ) 

•Current Changes , flu 

S * Standard Time: All other offices on 
Daylight Saving Time, 

Code lor E,C,M,P,AL|HA,ATon reverse side. DAI 


O'Connor, James Joseph 
DeBruler, Wilburn K. 

Malcy, Ronald L, 

■ Sullivan, William A, 

Mohr, Paul J. 

Sheridan, Philip R, 

Mattson, Julius Lee , 

Rogge, Richard D. ’ 

Reed, John M, * ' 

’ Kunkel, Robert G, lhJ ( 

, Huelskainp, Bernard L, [ r 

Adams, James B, 0 (• 

I Shroder, Rex 1, ' 1 '* , ■ 

., Bates, Charles W, u 

' Anderson, Clark D. 1 r 

j Sylvester, J, T. , Jr, tl , 

Milncs, James E. J.',’ 1 

Zlol, Joseph E, '' 1 1 

Staines, Nick F, t< 

'.■McDermott, John J, ) 

( (Jenkins, Thomas J. (Asst, Dir.) 


,12369 123502) 
25132 (73125) 

548 (66101) 

431 (85001) 
1315 (15230) 

| ,700 (97207) 1 
12325 (23241)* 
! 43130 (95813)'’ 
"7251 (63177)' 


0 ft 1 1630 !(18206)ft) 
"> ,L '3636 (92103 )h, 
11 ri 36615.(94102):;;: 
I-" (') ! I BT (009361-. 


ll" ,3646 ;(62708)t •' 
t'. (3301, ,(33601)f'j' 


^OFFICE PHONE 

(SQfJIMERCIAtr 
" J 518 465-7551 
.. 505 CH 7-1555 
703 683-2680 
m001 27P6414 


M401 JA.T-3900 
U „ J 301 265-8060 

1 J205 322-1711 
C|617 RIi-5533 
hr 710 856-7800 

O'lrtfl rynrt. nflAJ 


30, Roon‘r5O2{7ecl0j , al Building p 0 
31, 841 Clifford Dims Federal Building fD '1 
32, 3801 tQlscayne Boulevard H’ 

33, Roont 700) 'Federal Building and U, S. 'cdirnioui 
34, 392 Federal .Blinding m a 

35, 520 Federal Bijifflng (5 

36, U, S, Post Office and Court House Bulling (/) 

37, 770 Chapel Street ■ m 

38, 701 loyolh)Wniie _ m a 

397201 East ?9th Street ' j». j-j 

0 » | fi' III |,i 

I' 'I 

it J , if,* 

40, Room 300, 870 North Military Highway 
41, 5104 N, Francis Street 
42, 1010 Federal Office Building 
• 43, Federal Office Building, 600 Arch Street 

44. 2721 North Central Avenue 

45. 1300 Federal Office Building ™ 

40, Crown Plaza Building -j fi- 

47, 200 West Grace Street ’ i | j 

48, Federal Building, 2800 Collage Way 1 1 

49, 2704 Fedetal Bujldlng f[j ,,, 

50, 3203 Federal Building J,| W 

51, 433 Federal' Building (J.| h i 

52. 3211 Fill^venuo ft) p 

53. 450 Golden Gale Avenue ri q 

54. Pan Am Building,! 255 Ponce de Leon AVdiM~. 

55, 5401 Paulsen Street U rt 

58. 1015 Second Ayci^ie ( i'| p 

57. 535 West Jefferson Street f|) 

58. Room 6io{ Federal Office Building , j.) 

59. 506 Old Ppst Office Building 

Federal Bureau of Investigation Academy ') fj 


'214 RllWta 
H303 20-5981 

X313 965-2323 

U915 533-7451 
Q808 537-9546 
J713 224-15)1 
H317 639-3301 
g'601 948-5000 

h 904>\ 355-140). 
hiie BA 1-6100 
/pl5 508-8571 
Ji02 ,385-1281 
r/pOl FR 2-3157 
213 272-6101 


212 LE 5-7700 


804 420-6700 

405 VI 2-7471 
402 348-1210 

215 LO 3-5300 
602 279-5511 
412 171-2000 

503 224-4181 

703 644-2031 

916 481-8110 

■ 314 241-5357 • 

i\ 801 EL 5-7521 

i \ 512 CA 5-8741 

714 297-3361 

' 415 552-2155 

809 165-6000 

012 354-9911 

' 206 MA 2-0460 

217 522-0675 . 

' 813 228-7681 

' 202 393-7100 

o -i i 

, » 804 1 :,040'6131 


1 "• To be used only when FTS numbers cannot beutlllzcd, See reverse 
L" f ilde for FTS telephone numbers, 

' ' The telephcmo number lor ibc' Bureau at Washington Is 393-7100, 

The zip code number for Bureauils 20535. ) 


H6REIN B.UNCLASSIFIED ' : '■"/ , V 


i ADDRESS AND ZIP CODE OR STREET ADORE; 
IVlBi NATION OF BOTH, WHEN ADDRESSING MJ 
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12, Chicago 

13, Cincinnati 

14, Cleveland 

15, Colurfibia 
i 10, Dallas 

i 1. 1, 


312 322-6015 

111,1 1 : 513 681-2151 

I' 216' 341-1510 II’H M'-'Hli 

I > M, f* . ■ • 803i 105-5661 

f!" Ill I li !><Wi 249-6811 |.|7 Ijiimji 


12, O'Rourke, JohnW. 

, Helgcson, Hunter E. . ’ 
i> |ii,i,|i, 13, -Decker,, JamesE itMiiiimr 

II l|,H «, |14nWclfs, 1 D*htM < ,,,|Ir.|iiii,ii l , l , 

I, 1 'WW'ie^crntert, Herbert A. 

III IM’D I. 



S22, Indianapolis >“ 

23. Jackson 

24. Jacksonville 
,25, Kansas City 
.26, Knoxville 
21. Ilaa Vegas 


E , 40, Norfolk 
C 41, Oklahoma City 

C 42. Omaha 

E 4o, Philadelphia 

M S44, Phoenix 


45, Pittsburgh 

46, Portland 
,41, Richmond 

48, Sacramento 

49, St, louts 


|311 633-7265 
601 948-2571 
904 355-1401 
B16 374-5106 
615 524-4511 
702 305-6301 


1 1 in i ’ • 'ii'ii 
In "in 


402 221-3641 

215 563-5200 

602 266-4121 


412 471-2000 
503 224-4181 
703 782-2027 

316 484-0110 916 404-9311 
314 250-0320 


*' '' 231 BemeyI l 'sttphon , jp, 1 

'I ’i '24, Price, Charles E.\ i-i.i.i 

I 25, Knickrchm, Albert B. 

26, Hauer, Homer R. 

27, Dullnsky, Mount C. ( Jr. 


40, Coneys, John J. 

41, Abbott, James A, 

42, Peelman, James S, 

43, Kent, Robert E. 
Rccer, Ervin l. 

44, Rhyne, louts E, 


45 , Griffin,- Floyd M. 

46, Colwell, W, Lee 

47, Dcery. Patrick Joseph 

48, Rosacfc, Theodore P, 

49, Devic, Charles J, 



M A0, Salt Lake City 

C 51. San Antonio 

P 52. San Diego 

P 53, San Francisco 


512 225-4711 
714 207-3361 

415 552-2155 B 415 552-2155 


50, Schaefer, Victor R, 

51, Stefansson, Karl l, 

52, Brown, Clark F, 

53, Kelly, JohnT, 
Drukca, Thomas P, 


.AT 

S54, San Juan 


54, Monahan, Herbert L,; Jr, 

E 

55, Savannah 

012 232-4370 

* 55, Vacant • . 

P 

56, Seattle 

206 442-8760 

56, O'Connell, Joseph E, 

C 

57, Springfield 

217 525-4096 

57, Cooke, Benjamin H, 

E 

58, Tampa 

813 223-2213 

58, Murphy, James M, 

E 

59, Washington 

202 393-7100 

59. Williams, BIRD, , 

E 

80, Quanto 

703 373-4220 



* Current Changes 

S ■ Standard Time; All other offices on Delight Saving Time, 

A - Commcrical number - these offlces'ib not have FIS. P - Pacific Daylight Saving Time 

B • Call tlds FTS number after regular office hours. AL - Alaskan Daylight Saving Time 

E ■ Eastern Daylight Saving Tint? HA - Hawaiian Standard Time 

C * Central Daylight Saying Time AT - Atlantic Standard Time 

M ■ Mountain Daylight Saving Time 
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date: October 9, 1973 

ALL IKFORf.lATlO" CONTAINED 
HEREIN IS UNCLASSIFIED 


Comp. Syst. 

Ext. Affairs 

Filos & Com. . 

Gan. Inv. 

ldor»t. 

Inspection 

Intel!. 

Laboratory 

Plan. & Evol._^ 


SUBJECT- administration of files 

^DESTRUCTION OF COPIES OF SERIALS 


DATE 

^ f f f Telephone R 


Rm* . 
Director Sec'y _ 


Existing procedures provide for the destruction of copies 
of serials when .files are closed or referred upon completion to the 
office of origin (RUC) . The Manual of Rules and Regulations also 
provides for the consolidation of files within six months after closing 
or RUC. ' 

Certain .chief clerks who were in attendance at recent 
training programs requested that the above two functions be handled 
within the same time period. These employees advised that in many 
instances, particularly in those field offices which have an above- 
average number of resident agencies, serials are properly charged 
out at the time the file is closed or RUC, and, therefore , copies of 
serials cannot be destroyed in compliance with present rules. The 
chief clerks stated this practice is unworkable and it results in 
a considerable amount of time being spent locating material which is 
charged out at the time of closing or RUC. These employees believe 
that if the rule relating to the destruction of copies of serials was 
changed from the time of closing or RUC to within six months of the 
change - of status, which would be consistent with the consolidation 
rule, there would be a' more efficient operation and a savings in 
manpower time. 

The Training Division can foresee no real disadvantages 
-to the above proposal. In fact, this proposal would be flexible 
enough to satisfy the intent of these certain offices and yet allow 
for the immediate destruction of this material in those other offices 
desiring to do so. 
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RECOMMENDATIONS : 


NOT RECORDED 
172 OCT 18 1973 


1. That approval be given to the destruction of copies 
of serials within six months after date of closing-»©r -RUG*. 
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1 - Mr. Jaco: 
1 - Mr. 
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A.^JEAlC'iwss 


son 

Marshall v 
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Memorandum T.'J. Jenkins to Mr. Callahan 
Administration of Files 
Destruction of Copies of Serials 




^v.Seeot'MMENDATIONS : CContinuedJ - * : 

. 

*■** ^ 

■ 2. If approved, that the attached' revision be incorpo 

i rated in the Manual of Rules and Regulations. a 
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October 9, 1973 


PROPOSED CHANGE IN 
MANUAL OF RULES AND REGULATIONS 


Part II, Section 3D6, Item 6a, Page lie, should be ; 

revised to read as follows : 

6. Destruction of copies of serials - V*- 

Copies of serials in 'all classif / 'V 
destroyed within six months after ; £i^ fij|HS^«aiaSg:- ' 
or referred upon co mp lotion t o tho 


;, v ; f /K- 

; v 

.DD: 


'Employee destroying copies mus t v }Sot(^ Q A 
file "file stripped" and 

'• -“w ‘ - - — - .,ni jrati 


and .date. The employee tfill thus •; 

€h.at point in the file all copies^ not 
‘Iff for have been destroyed. * Serials 
if needed subsequent to date of destruction-^ * 
of serials are duplicated, the date and k 

must be set forth on the original. ' ' 


if 

a >' Af ' 




i» VV' 


' 44 ^ * ^jif- 
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(4) ^ 

|y NOTE: Based on memo Jenkins to Callahan,- 10/9/73, re: 


"Administration of Files, Destruction of Copies 
of Serials," TAK:wss. 

■ 
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MR. CALLAHAN 
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DATE: 


8/29/73 




MAJOR PROGRAM GOALS 
FOR FISCAL YEAR 1974 



Inspection 

Intel!. 

LqVtfratory ______ . 

/^U^^lEvaU 

( Spoc. Inv. _____ 

Training 

Legal Coun. 

Cong. Serv, „ 

Corr, & Crm. 

Rescorch , , „ 

Press Off, _ 


Attached is a letter to the Attorney General regarding the 
program entitled "Major Program Goals for Fiscal Year 1974. " This 
letter is being submitted in response to the Attorney General’s request 
to the Director on 8/8/73 that the FBI review these departmental goals, 
as well as his (the Attorney General's) reaction to them. Attached is 
also a copy of the Attorney General’s letter to OMB, dated 8/8/73, as 
well as a copy of the Department's 12 Major Program Goals for FY74. 

. In reviewing these 12 major goals, it was apparent that four of • 
these directly focused on the work of the Bureau, while the remaining 
eight only indirectly affected our operations and pertained primarily to 
other agencies within the Department, or to the Department itself. 


Telephone Rm. 

Director Soc*y 


> 

■V 


Comments of the interested Divisions were obtained, distilled where N 


necessary, and set forth in the accompanying letter. Where necessary, 
clarification or amplification of the Department's goal statement has been 
included in order to properly present the views of the- Bureau. 

In addition to the twelve major goals of the Department, the Bureau 
is also committed to its own set of objectives, which were previously 
forwarded to the Department. These eleven goals were originally' expressed 
to the Department by memorandum dated 5/18/73, and while some revision 
has been made in the interim as to form and content, the original goals 
have not been altered substantially since that time. These eleven items 
are being set forth below for sake of clarity : 


C 
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\ 
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1. , Develop an automated fingerprint-reading scanner system. 


Q 

Q 


2. Reduce the impact of organized crime on the American public by 
continuing to penetrate the organized crime structure with a twofold program 




yooci 



of intelligence gathering aimed at major hoodlum gangs, 
and their primary sources of income, and of increasing”!!^ 
convictions of major leaders in organized crime. 

Enclosures I $'~73 not recorgHP 

JFArCSH (13) f T. 

be - All Assistant Directors lZ 0ul * 
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r top leaders, 
OT!h.b§r‘bf ; 

27 1973 


# # 

Memorandum from Mr. Baker to Mr. Callahan, 

8/28/73 - Re: Major Program Goals for Fiscal Year 1974 


3. Increase the total number of convictions obtained over the previous 
fiscal year. 

4. Train an estimated 3, 725 law enforcement officers through the FBI 
National Academy and specialized training programs and symposia of the 
FBI Academy, and provide assistange to an estimated 10,000 law enforce- 
ment training schools on the field level. 

5. Automate the Bureau’s general index. 

6. Increase by 10 the number of states participating fully in the NCIC/CCH file. 

7. Attract and sustain a steady and substantial increase of employees 
representing minority groups and women in assignments throughout the 
service so that we may be as representative of the American public as 
possible. 

8. Increase aid afforded state and local law enforcement agencies through 
location of fugitives in the unlawful flight category. 

9. Increase the number of items of narcotic information disseminated to 
appropriate agencies in an effort to render material assistance to the 
overall national goal to reduce illicit narcotics traffic. 

10. Disseminate on an increasing basis to other Federal, state and local 
law enforcement agencies information developed through our investigative 
operations which relates to matters of interest to those organizations, 

in an effort to reduce crime. 

11. Purge civil fingerprint file of 4,000,000 duplicate fingerprint cards. 


Although only items 2 and 9 above were adopted as Department-wide 
goals, the Bureau remains committed to all the above objectives and progress 
in these areas will be followed by the Department. 


(continued - over) 
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Memorandum from Mr. Baker to Mr. Callahan, 

8/28/73 - Re: Major Program Goals for Fiscal Year 1974 


The Attorney General has stated he is not satisfied with the goals 
expressed by the Department to the Office of Management and Budget, and 
has indicated extensive refinement is needed. In line with this, it would 
appear beneficial at this time to re-examine the previously stated FBI goals, 
bearing in mind that the original instructions to the Department from the 
President called for the establishment of ". . . new policy initiatives, major 
operational achievements, and imprdvements which can be made in current 
programs, giving particular attention to objectives which you consider to be 
of Presidential-level importance . M (emphasis added) 

A review of the FBI’s own eleven goals at this time might result in 
the type of refinement sought by the Attorney General, or in the establish- 
ment of objectives not previously considered. 

ACTION: 

1. If approved, the attached letter will be forwarded to the Attorney 
General. 



2. If approved, all FBIHQ Divisions should re-examine the previously 
submitted FBI program goals, with a view toward refinement or establishment 
of new objectives. 
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/Telephone Rm. 

Director Sec’y \ ! 


The purpose of this memorandum is to set forth the 
observations of the Office of Legal Counsel concerning the micro- 
filming of closed files based on the recommendation submitted by 
the Los Angeles (LA) Office. 

The LA Office submitted certain proposals relative to 
the microfilming of closed files, including details as to a specific 
system which they felt was best suited to their particular situation. 
The Inspection Division and Files and Communications Division have 
set forth their comments concerning the LA recommendation and 
requested the comments of Office of Legal Counsel concerning the 
same recommendation. 


Specifically, Office of Legal Counsel was requested 
to comment on the admissibility into evidence of microfilm copies 
of FD-302s and signed statements, the originals of which have been 
destroyed. 

X 

We could find no cases where a microfilm or photo static 
copy of an FD-302 or signed statement had been introduced into 
evidence. Normally an FD-302 is not introduced into evidence, but a 
is utilized to satisfy the requirements of the Jencks Act (Title 18, 

United States Code, Section 3500). However, assuming the instance / j 
arose where it became necessary to introduce an FD-302 or signed*^!* 
statement where the original was not available, in our opinion a 
microfilm copy would be admissible under the Best Evidence Rule. ' Mfffl 

V, u- »4Hr 

1 - Mr. O. T. Jacobson *0hrn oft 

1 - Mr. E. E. Sheets , B2 DEC^ 973 

2 - Mr. J, t A. Mintz fi J 

1 - Mv< J. J. Burke 
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Memorandum to the Director 

Re: Destruction of Field Files and Records 


Generally, that rule requires that the original of a writing 
must be introduced into evidence. See McCormick on Evidence, 
Section 195, Page 409 (1954). If, however, the original is not 
available and this is demonstrated to the satisfaction of the court, 
secondary evidence of the original may be introduced, i. e. , a copy 
of the original. See U. S. v. Manton, 107 F2d 834, (2nd Cir. 1938); 
Edmunds v. Frank R. Jellef, Inc. , 127 A2d 152 (1956). 

Title 44, United States Code, Section 3302 and 3303, 
furnish the authority for the microfilming of our files. In connection 
with these two sections, Title 44, United States Code, Section 3312, 
provides that photographs of records made in compliance with 
regulations under Section 3302 shall be treated as originals 
for the purpose of their admissibility in evidence. The regulations 
promulgated pursuant to that section are set forth at 37 Federal 
Register 2962. Therefore, although we could find no cases 
interpreting Section 3312 it is our opinion that section is authority 
for the introduction into evidence of microfilm copies of an FD-302 
or signed statement if the microfilm process is performed in 
compliance with the above-mentioned regulations. 


RECOMMENDATION: 
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September 21, 1973 


GSA BULLETIN FPMR B-40 
ARCHIVES AND RECORDS 

TO: Heads of Federal agencies 

SUBJECT: Withdrawal of authority to dispose of records 


1. Purpose . In accordance with the authority in FPMR 101-11.406-8 

(44 U.S.C. 2909), this bulletin announces withdrawal of- disposal authori- 
zations covering records listed in disposal schedules. Specifically 
those records are military service records of individuals discharged from 
the United States Army, November 1, 1912, through December 31, 1959, and - 
the United States Air Force, September 18, 1947, through December 31, 1963, 
Disposal authorizations may be applied to all records documenting .military 
service in the United States Navy, United States Marine Corps, add the 
United States Coast Guard. Records relating to service of individuals in 
the United States Army and United States Air Force discharged during 
years other than those cited above may be disposed of as authorized by 
current records disposal authorizations. 

2. Expiration date . This bulletin contains information of a continuing 
nature and will remain in effect until canceled. 

v 


3 . Background . ‘ • < 

a. The recent fire 'at the Military Personnel Records Center building, 
St. Louis, Missouri, destroyed service records of former members of the 
armed forces. FPMR Bulletin B-39 directed all Federal agencies to suspend 
disposal of all records "which could be used to reconstitute these service, 
records . 


b. Service records of members of the United States Army (including 
Army Air Service, Army Air Corps, and Army Air Forces) who were discharged 
betwe'en November 1, 1912, and December 31, 1959, and members .of the 
United States Air Force who were discharged between September 18, 1947, 
and December 31, 1963, were destroyed. 

c. Records of military service for individuals .discharged -from the 
United States Army prior to November 1, 1912, and. subsequent. to December . 
31, 1959, and discharged from the United States Air Force subsequent to 

' December 1963 were not destroyed. There was no significant loss of 
records of military service in the United States Navy, United States 
Marine Corps; and United States Coast Guard. 

, ' ALL FBI INFORMATION CONTAINED \ . 

. 1 # 

n ^ H v ?- 7 3 ) lab -33^* 

<3 U i" "> ^ 
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a. ' All Federal agencies are requested to suspend indefinitely 
disposal of any records that may be used to reconstitute records of 
military service in the United States Army for individuals' discharged 
between November 1, 1912, and December 31, 1959, and in the-United States 
Air Force between September 18, 1947, and December 31, 1963. These 
records include those containing information regarding dates of service, 
physical injuries, and mental impairment. 

b. All Federal agencies may resume the normal disposal of records 
affected by GSA Bulletin FPMR B-39 other than those requested to be 
retained by this bulletin. Records relating to military service in the 
United States Navy, United States Marine Corps, United States Coast Guard, 
and those relating to military service in the United States Army for 
individuals discharged prior to November 1, 1912, and subsequent to 1959 
and in the United States Air Force for individuals discharged from 
January 1, 1964, to the present may be disposed of according to existing 
records control schedules. 

c. Exceptions to this bulletin will be approved by the Archivist of 
the United States. Requests for exceptions should be addressed to 
General Services Administration (NC) , Washington, DC 20408. 

5. Cancellation.. This bulletin cancels GSA Bulletin FPMR B-39. 



Archivist of the United States 
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Legal Coun. 
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Director Sec’y «. 
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By separate memorandum, the Training Division was authorized 
to conduct surveys to streamline and simplify existing field file and serial 
retention procedures. The main objectives of these surveys were to arrive at 
a more workable destruction program, and to conserve all possible space in \ 
view of the substantial increase in space costs under Public Law 92-313, Pub]^ 
Buildings Amendment of 1972, effective July 1, 1974. A? 

p 

There are presently eight pages in the Manual of Rules and y 
Regulations which are devoted to the more than twenty-five individual destruc^-I 
tion rules, and, in addition, there are numerous other regulations pertaining t<r* 
the destruction of specific material and serials. Current rules provide for tiie^ 
destruction of material ranging from immediately to twenty years, depending 
upon the classification, whether or not the" office is origin or auxilia nyy-and 
^whether or not the material is of a continuing value. 4 

The Training Division furnished each field office with certain 
^proposed streamlined destruction rules for comments, including savings of 
office filing space. The majority of the field offices were in f avoir of the 
proposed destructiorrrules, and, there was an anticipated saving of ’filing spa 
up to fifty percent. These proposals were also discussed with the Chief Cler 
who were in attendance at the recent schools. For the most' part, the Chief < 
Clerks were critical iof the administrative restrictions governing the destruc 
of material. These employees stressed the wide and varied policies were 
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Memorandum T. J. Jenkins to Mr. Callahan 
Re: Destruction Of Field 
Files and Records 

often so time-consuming as to offset the worth of the space saved. Taking into 
consideration the replies from the field and the comments solicited from the 
Chief Clerks, the Training Division believes the following streamlined, uniform 
destruction rules could be substituted for the many existing rules without any 
adverse effect on the field administrative or investigative operations: 

a. Files and records to be destroyed when 90 days old 

1. Carbon copy of printout produced by NCIC terminal - retain 
previous month plus current month 

2. Daily Report of Chief Clerk's Office - FD-127 

3. Encoded messages 

4. Field personnel files of separated employees when separation 
is not for disciplinary reasons or for entering military service. 
Electrocardiogram tracings and reports of medical history (SF-93) 
are to be forwarded to Bureau 

5. Record of Registered Mail - FD-211 

6. Register No. 3 - FD-256 

7. Transmittal Letters - Cheeks and Bonds 

/ 

(EXISTING REGULATIONS PROVIDED FOR THE DESTRUCTION 
OF THE ABOVE MATERIAL IN 30, 60„ AND 90 DAYS) 

b. Files and records to be destroyed when 120 days old 

1. In auxiliary offices with Bureau approval, investigative leads 
requesting record checks, when the results are of no continuing 
value. 

c. Files and records to be destroyed after FBIHQ field office inspection 
providing material is 1-year old 

1. Noninvestigative files and material of no continuing value in 
following classificiations: 

A. Classification 1 - Training Matters only 

B. Classification 32 - Identification (Fingerprint Matters) 

C. Classification 33 - Uniform Crime Reporting 

D. Classification 62 - Miscellaneous Matter only 

E. Classification 64 , - Foreign Miscellaneous 

F. ..Classification 66 - Administrative Matters 

G. Classification 80 - Public Relations Matters 


- 2 - 


fr ' 

t t 

Memorandum T. J, Jenkins to Mr. Callahan 
Re: Destruction Of Field 
Files and Reqords 

H. Classification 94 - Research Matters 

I. Classification 95 - Laboratory Cases, Other Than Bureau 

J. Classification 163 - Foreign Police Cooperation 

d. Files and records to be destroyed when 5 years old if following conditions 
are met 

1. Investigative files in all classifications in auxiliary offices provided 
files are of no continuing value for evidence or for intelligence or 
other reference purposes 

2. Dead files in all classification, if of no continuing value 

3. Zero files in all classifications if of no continuing value 

e. Filesand records to be destroyed in 10 years 

1. Investigative files in all classifications in offices of origin provided 
files are of no continuing value for evidentiary, intelligence or other 
reference purposes. 

If there is any doubt concerning the destruction of the above 
material, auxiliary offices should consult the office of origin, and offices of 
origin should consult the Bureau. 

Under existing regulations, Special Agent Supervisory personnel 
are responsible for authorizing the destruction of files. The Chief Clerk's 
Office (CCO) pulls files for destruction, delivers them to the Agent Supervisors, 
and returns the files to the CCO for refiling or destruction depending upon the 
decision of the supervisor. Presently, there are no uniform tickler systems' 
or schedules for file destruction programs. In many instances files are - 
repeatedly pulled and reviewed to determine if they are eligible for destruction. 
This procedure is particularly cumbersome when reviewing files in consolidated 
volumes. 

In order to facilitate the destruction of material as set forth 
above, and to reduce the burden presently placed on Special Agent Supervisory 
personnel, the Training Division believes the following administrative procedures 
should be considered in order to provide for a uniform, workable destruction 
program: 

* 

1. Since there are only two destruction rules which apply to investigative 
files, five years and ten years, that the Case Agent in both the office of 
origin and the auxiliary office note the destruction rule or that file should 
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Memorandum T. J. Jenkins to Mr. Callahan 
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Files and Records 


not be destroyed on the file copy of the closed or referred-upon-completion 
(RUC) communication. The Case Agent is in a position to determine the 
potential value of each case and the Agent’s recommendation would be 
subject to approval by the supervisor when the communication is initialed 
for closing or RUC. The file would not be returned to the supervisor 
unless additional material was received during the interim period. 

2. That the master assignment card be used as a tickler for the destruction 
of investigative files. Under current rules, the CCO posts the date of- 
the file copy of each closing and RUC communication to the reverse side 
of the master assignment card, and these cards are maintained for one~ 
year and than destroyed. In order to use the master assignment cards 
for tickler purposes, the CCO, in addition to posting each case, would 
note on the front of each master card the destruction date recommended 
by the Case Agent on the file copy of each closing and RUC communication. 
In this manner these cards can be retained for one year under present 
rules; however, instead of destroying these cards when one-year old, they 
would be retained as ticklers for file destruction according to date appearing 
on the front of the card. Since these master assignment cards are color 
coded by office of origin (blue) and auxiliary office (white), this factor 
would only enhance their value by providing an already available instrument 
for scheduling files for destruction. 

3. That index cards be destroyed when files are destroyed. The index cards 
would not appear to be of any value if the respective files did not exist. 
Fugitives, stolen property, etc. , could be checked through NCIC. 


4. That original FD-302s, signed statements and other items of evidence 
be retained for twenty years. Index cards relating to this material would 
also be retained for a like period. TMs<^p^edui*€&^6lLrld3»be»«oiisistenb . 
w4th^^GMv^l3fEegulations«whereby^rig4naJ^rec<>rds^cannot*be‘'destroyed 
betea^eaty^yea^^ld. There have been some opinions expressed that 
this material be forwarded to offices of origin; however, it would appear 
that any such procedure would only generate additional paperwork unnec- 
essarily since an office of origin would have no need for them unless 
prosecution was instituted. 
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Memorandum T. J. Jenkins to Mr. Callahan 
Re: Destruction Of Field 
Files and Records 

5. That two lists containing the numbers of files destroyed be maintained. 

One list would be filed in front of each respective classification in the 
closed files section, and the other list would be retained in a specific 
administrative file designed for this purpose. Under present regulations, 
the file fronts are maintained under certain conditions, and lists of files 
are maintained at the beginning of each classification under other conditions. 
Current regulations do not provide for the maintenance of an admhistrative 
file for a listing of all files that have been destroyed in any given field 
office. 


The Training Division believes the above proposals would 
have practical application throughout the field and also allow for a much 
more favorable balance between the creation of new paperwork and the 
destruction of obsolete material. It is also believed that the savings in filing 
space in each office would eliminate the need for any further expansion in 
these areas. 


RECOMMENDATIONS: 


1. That this memorandum be referred to the 
Administrative, Files and Communications, 


General Investigative, Inspection, Intelligence and Special Investigative 
Divisions, and the Office of Planning and Evaluation for views and comments. 



x- 


„ , . ^ 2. If favorable action is recommended, that the 

J i Trainingf Division advise the field and make 

appropriate manual revisions. / (S/./f - 

V 






(SEE ADDENDUM BY INTELLIGENCE DIV. 
ON PAGE 6) 


(SEE ADDENDUM OPE , PAGE 7) 
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Memorandum T.J. Jenkins to Mr. Callahan dated 12/5/73 
Re: DESTRUCTION OF FIELD 
FILES AND RECORDS 


ADDENDUM BY INTELLIGENCE DIVISION: TJS:lml 12/27/73 


It is the view of the Intelligence Division that files 
relating to internal security and foreign intelligence matters 
have a continuing value for intelligence purposes. We are 
constantly referring to such files which are considerably older 
than 10 years old. We feel that if destruction after 10 years 
is discretionary from office to office and is based on judgment 
values from office to office, there will be some field personnel 
who will not see future value in 10-year-old security — intelli- 
gence files. If destruction is based on prior Bureau approval 
we would concur in the recommended procedure. 

Our objections apply only to Office of Origin files, not 
to auxilliary office files. Of course, any file could be 
destroyed after 10 years if everything contained therein is 
also filed at FBI Headquarters. 


6 - 
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ADDENDUM OFFICE OF PLANNING AND EVALUATION EESheets/imt 12/28/73 


Concerning Item B, page 2, of this memorandum, captioned 
"Files and records to be destroyed when 120 days old, " it is recommended 
that auxiliary offices^with Bureau approval^ e permitted to destroy files 
concerning investigative leads requesting record checks when results are 
of no continuing value. This is interpreted by the Office of Planning and 
Evaluation to have reference to major record centers such as St. Louis, 

San Antonio and Baltimore. The Office of Planning and Evaluation suggests 
that all auxiliary offices with leads requesting record checks, when results 
are of no continuing value, be permitted to destroy the communications 
pertinent thereto after 120 days without obtaining further Bureau approval. 
No value can be seen in the retention of such material by auxiliary offices. 
Therefore there should be no occasion for requesting Bureau authority 
prior to destruction of that material after 120 days. 





I • 

& Des/’nu.c.ho** OF 

(B) RECORDS MANAGEMENT PROGRAM - FILES AND COMMUNI- 
CATIONS DIVISION - (WITHDRAWAL OF AUTHORITY TO DISPOSE 
OF MILITARY RECORDS — 

The General Services Administration (GSA), Archives and 
Records, has advised by GSA Bulletin FPMR B-40 that authority to 
dispose of certain records is being withdrawn. The recent fire (July, 
1973, ) at the Military Personnel Records Center Building, St. Louis, 
Missouri, destroyed service records of many former members of the 
armed forces. The authority to dispose of certain records from which 
military service can be verified has been withdrawn by Archives. 

• The Archivist of the United States has directed all agencies 
to suspend indefinitely disposal of any records that may be used to 
reconstitute records of military service in the United States Army 
(including Army Air Service, Army Air Corps, and Army Air Forces) ' 
for individuals discharged between November 1, 1912, and December 31, 
1959, and in the United States Air Force between September 18, 1947, 
and December 31, 1963. This includes records which contain informa- 
tion verifying dates of military service, physical injuries and mental 
impairment. 

In those instances where the information has been furnished to 
the Bureau by the field office, the field office may destroy their records 
according to existing authority; Employees responsible for the destruc- 
tion of files must insure the destruction and disposal of records comply 
with the instructions furnished above. Any exceptions to the above must 
be approved by the Bureau. 

The loss of records of the United States Navy, United States 
Marine Corps, and the United States Coast Guard was insignificant. 
Therefore, records relating to these services and those records 
relating to military service in the United States Army for individuals 


discharged prior to November 1, 1912, and subsequent to December 31, 
1959, and in the United States Air Force for individuals discharged 
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SUBJECT: S.2741 c+.sTzu ^77 fid o-b £ 

jMlty A BILL TO PRO^TIIEr^Uiri®n[NVESTIC-AT ION 

OF THE CHARACTER AND PAST ACTIVITIES 
^ OF POTENTIAL VICE-PRESIDENTIAL NOMINEES 

BY THE FBI 

^ ' 93rd CONGRESS, FIRST SESSION 
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.Legal 
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" By form memorandum we were requested to advise the 
•Department’s Office of Legal Counsel of our views concerning it 
captioned hill introduced by Senator' William E.. Brock III •*' 

(Republican-Tennessee) . . • • 


r 


"“This bill would permit each Presidential candidate to < 

request, investigations by the FBI of not more than ten individuals 
listed by him as potential Vice-Presidential nominees. After the 
Presidential candidate has been nominated by the national nominating ^ 
convention of the political party with which he is affiliated, he x 

and one other person designated by him would be permitted to inspect v 
the results of the investigation of each individual listed by him 
as a potential Vice-Presidential nominee, if the person investigated 
consents to the inspection in writing. This bill provides that the i — 
inspection be made in the presence of an employee of the F3I, who Q 
would be the custodian of the evidence and information developed. It-J 
further provides that after the national nominating convention of a u ~ 
political party nominates a candidate for election to the office of 
Vice President all evidence and information obtained during the z 
investigation of potential Vice-Presidential nominees of that party <5 
shall be destroyed. This bill states no evidence or information • g* 
obtained under or in connection with these investigations shall be 
admissible in any proceeding before any court of the u.S. or any 
state. It further states, "The disclosure, release, or retention 
of evidence or information in violation of the provisions of this 
Act shall be punishable by a fine not to $50,000, imprisonment 

for not to exceed five years, or Wh " ^ , 

. *. - \ 
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SUBJECT: RECORDS MANAGEMENT PROGRAM 

FILES AND COMMMCATIONS DIVISION 
j^ITHpf&WAL OJ^AUTHORITY TO DISPOSE 

* o^pmrrARY records^ * ^ ^ 
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inspection 

Intel!. 
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The General Services Administration (GSA), Archives and 
Records, has advised by GSA Bulletin FPMR B-40 (copy of which is 
attached) that authority to dispose of certain records is being withdrawn. 
The recent fire (July, 1973, ) at the Military Personnel Records Center 
Building, St. Louis, Missouri, destroyed service records of many 
former members of the armed forces. The authority to dispose of 
certain records from which military service can be verified has been 
withdrawn by Archives. 
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Mr. Thomas Wadlow, Acting Director, Records Disposal a 

Division, Archives and Records, GSA, has been' contacted and has * 

advised that any record entered into our records system from which^ j O 
military service can be verified must be preserved if it falls withii/ 3 

the specific time period set forth in the attached bulletin. He further 
advised this would not ^fect our microfilm program since a micro- — > 
photograph certified as true copy will be as good as the original docu- j 

ment. Concerning the records in the field offices, Mr. Wadlow stated ; 

that if the field office had submitted the material to the Bureau Head- 
quarters, the Headquarters record would be considered as the record 
copy and the field office could destroy their file in accordance with 
current records disposal schedules. Those employees at /FBI Headquarters 
involved in records disposal have’ been thor^^^riefec^o^tfies^^ €>L ^ 
regulations. There is atta||fel-a proposed MfeMwrandum to All SpeciaT^“ 
Agents in Charge which should serve as a guideline to all field <gHSfcc 18 i<m 
in carrying out their records disposal programs. , „ b * 9 ' 3 


RECOMMENDATION: 
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That the attached proposed Memorandum to All Special 



Agents in Charge ( be 5> appra:/ed. 


Enclosure p (2) 
*JPB:jc U/ 

m 2 \sw 


o- 





/^B/ 6 


(sip* 


OPTIONAL FORM NO. 10 
MAY 1962 EDITION 
CSA CEN. REG. NO. 27 


m, 


\ -5010-106 


UNITED STATES G^E RNMENT 

Memorandum 


m 


Assoc. Dir. , 
Asst. Dlr.t 
Admin. - 


TO 


Mr. 



Shall 


DATE: 1/8/74 


Comp. Syst. 
Ext. Affairs 
Files & Com. 

Gen. Inv. 

Idont. 

Inspection _ 
Intoll. 


from : p. F. v O r Cornel 

subject Destruction of me ld 
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Reference T. J. Jenkins to Mr. Callahan memorandum 
dated 12 /5 /73 which sets forth streamline revisions for the destruction 
of files and other material both administrative and investigative in 
the field offices. These procedures did not change the material which 
was to be destroyed or otherwise disposed of but merely made 
recommendations concerning the retention time of various material 
which was of no continuing value, evidentiary, intelligence or reference 
wise. 


The Files and Communications Division has made a 
detailed analysis and can find no objections to the use of these protredur-es 
as recommended. It is felt it is up to each individual officelSM^the^.^^ 
substantive division involved as to the reference value of the investi- 


gative files to the field office involved. 


RECOMMENDATION: 


For referral to the Training Division for their information. 
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abeyance pending tine study "by tine Newark Office. 

I "believe that a letter to the Attorney 
General regarding our testing and evaluation efforts 
in the Newark Division would make it clear to him 
that the 3PBI does have a program underway. 

Again, it certainly was a pleasure to have 
you in our office and we look forward to an early 
return. 


Sincerely yours. 



Bill Sullivan 


Tae Attorney General 


Director, FBI J 
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SuMyaa of oar Xos Angeles Office relative to the microfiimlag of FBI files 


he advised that 

feasibility of microfiimlag at least closed files in oar Los Angeles Office, J 


ieatioa to install and tost the 'ttonserv-a-trleve” automated equipment 
filing system manufactured by the Supreme Equipment and Systems 
Corporation of Brooklyn, I few Tori:. . 


1 I .« 

>s. -hS VJ 
^ "45 


Briefly, the T Coaaery~a-triew ,t equipment is a filing unit " -o 
consisting of two facing banks- of steel box containers .far the storage of files •;< 
d an electr 
tween.' the £ 

rticaliy and horizontally at the command of an employee 
ttoa console, will mol! ant restore the requested ft; 


- Mr. Walsh S |l 
t - Mr. (Marshall 1 
1 - Mr. J. C. Coleman 
Los Angeles Office 
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Admin. 
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Federal Bureau of Investigation 
Hew York, Hew York 
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Reference is made to the suggestion which you 
submitted on March 27, 1973, that certain material be removed 
from field office inventories. I am pleased to advise you that 
this procedure has now been placed into effect due to a recent 
change in policy. 

Your interest in this matter is indeed appreciated 
and I did not want this occasion to pass without advising you of 
the recent action. . . 

Sincerely yours, 


1 
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G. ,M. Kellay 
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New York 

1 - Field personnel file 
1 - Suggestion file 
• (L - Personnel file of Miss 
AML: rsb"' A 

(6) ^Sug gestion 7 30-73) 


Clarence M. Kelley 
Director 
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field inventory. 
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proposed that all monographs be remove 
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SAC Memorandum S -74 (B), dated 2/5/71, placed ih: 


procedure into effect. It is, therefore, believed the suggosier si 
recognized for her proposal since this falls within the ' 


;?n-vftsr time limit 


Braving such action. 
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SUBJECT u.RES^U.CTXOiLOiyNEGATIVES 

FOR CHARTS 




1 - Mr. Gebhardt 
1 - Mr. Bates 
1 - Mr. Arendt 
1 - Mr. Walsh 
)/ 
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ITSMV MATTERS 


BACKGROUND: 


K-ATion6:rrAir4ED :A 

HtiitH’j iS lin^CLASoid^ ' y ^3 


Legal Coun. 

Telephone Rm. 


is prepared and edited on the mter- 


state Transportation of Stolen Motor Vehicle (ITSMV) Desk, 
from material requested by the Bureau from several field 
offices . 
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was revised to include an 
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b>; Beginning in 1958 a negative was made on[ 
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by the Mechanical Section in order to 
print this information. <_ 

The Mechanical Section has requested that these 
negatives be reviewed to determine if any of these negatives 
can be destroyed since the accumulation of this material 
is becoming bulky. 


t- 

U 

st 
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Reviewer Analyst| 


has prepared 

and edited this information since approximately 1955. He 
has reviewed this material in the Mechanical Section, and 
it is believed negatives through the yee.r 1964 can be 
destroyed. It is believed the supply maintained on vhe 
ITSMV desk of these charts is sufficient, for any emergency 
that might arise in the future. ‘ 


b6 

V- v c 


RECOMI-gaPATIONS : 


1. It is recommended the negatives from 
T958~through 1964 prepared by the Mechanical^ect^n eggeerning 
this material be destroyed. ^ ^ „ , [ / 
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(B) RESEARCH MONOGRAPHS -- In connection with handling of 
research monographs per Manual of Rules and Regulations, Part H, 
Section 8L, such monographs will not be placed on inventory lists in 
the future. In addition, existing monographs may now be removed from 
inventory and the FD-222’s returned to the Bureau, Attention: 
Procurement and Administrative Services Section. You are also 
authorized to destroy all but one copy each of monographs, which copy 
should be so maintained for reference purposes. A record of destruction 
of monograph copies must be retained. Legal Attaches may destroy 
monograph copies when necessary due to space limitations. 

Requirement for reading the Summary and Conclusions of 
monographs is being dropped inasmuch as recent monographs do not 
contain these headings. 

Appropriate Manual changes being made. 
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PROPOSED CHANGE IN 
MANUAL OF rules AND REGULATIONS 
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Part n, Section 3, page 13, should be amended to read as follows: 

S fM.pMrjy • ' , *. 

estruction^oflSes anSrecords (closed files are kept in numerical 
sequence, f Kies and records may be destroyed within the provisions 
of Title 44, USCA, 369, which coders the disposition of records and „ 
sets up the procedures to be followed. The head of an agency may 
recommend to Congress the destruction of records that apparently 
Will net have sufficient administrative, legal, research, Or other 
value to warrant their further preservation^ When files are destroyed, 
; retain file fronts, writing thereon reason for destruction. (See 
exception set out in paragraphs a, c, d, and h below. ) 

Authority has been suspended indefinitely for the disposal of records 


material that may be used to reconstitute; r< 

scords of military service 

in the United States Army (including Army j 

\ir Service, Army Air 

Corps, and Army Air Forces) for individuals discharged between 


November 1, 1912, and December 31, 1959, and in the United States 
Air Force between September 18, 1947, and December 31,. 1963. . 
This includes records which contain information verifying dates of , 
military service, physical injuries and mental impairment. Ip those 
instances where the information has been furbished to the Bureau by 
the field office, the field office may destroy their records according 


to existing authority. * , >. - n ^ s 

- - * L*h- & 

The loss of records of the- United States Navy, United States Marine . 
Corps, and the United States Coast Guard was insignificant. Therefore, 
records renting to these services and those records relating to 
military service in the United States Army 

prior to November 1, 1912, and subsequent to December 31, 1959, • 

and in the United States Aif- Tfe^ce for individuals discharged subsequent 
to January l, 1964, may ibeCdispQsed of according to existing-' records" - 
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Proposed Change, in Manual of Rules and Regulations 


NOTE: The General Services Administration (GSA), Archives and 
Records, has advised by GSA Bulletin FPMR B-40 that authority to 
dispose of certain records is being withdrawn.- The recent fire (July, 
1973,) at the Military Personnel Records Center Building, St. Louis, 
Missouri, destroyed service records of many former members of the 
armed forces. The authority to dispose of certain records -from which 
military service can be verified has been withdrawn by Archives. The 
Manual of Rules and Regulations has not been changed previously; how- 
ever, this information has been furnished to the field and other divisions 
at FBI Headquarters by SAC Memorandum 55-73 (B) dated. 12/4/73. 


Mr. Marshall 


1/14/74 . 


P. T, O’CohnelT 


FREE WORDS IN.G' 

^-c 

' *£■*>>< . a ' r£+' v / .» /T 


■ ■. , • • hctef'!. - ,/.< 


fy? 


-■< yy€s) W tfei£ I ' ^gy-' ’ '**> * < / e . ^ ^ 


-WV 4 ? v« 


. Serials 123, 124^ and 125 is an index for Free World forlhe^ears - 
J. ' 1 .1941 througfi 1943* ^ ^TMs^Est^wMcli contains a^oximately 900 names*, 


..work. 


to effect an identification. In an effort to streamline procedures . ", 
and ‘eliminate unnecessary rMerettce<fO;tii^- ”'data,;'^it..is proposed that 


Bureau’s indices. 


; visor r< 
.reason 


memorandum. 


RECOMMENDATION: 


on this 


, Rpom 6309 IB.';' % 
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\7 : p; ' V 

..V pi); 100-90431/ 
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Assoc. Dfr. . 
Asst. Dir.: 
Admin. 


/ 


Comp. Syst. . 
Ext. Affairs . 
Fij«s & Com. 
Clan. Inv. — 

Ident. _ 

Inspection — . 
!,xcli. 


Uoborotory _ 
Plot.. & Evul 

Spot. !n«. _ 
“truinint, _ . 

Layai Coon. — 
Tetfphone Rm 
V\:M 


\ 

1-Mr. Cotter 
1-Mr. Nasca 


Date: 

To: 


^6- Ti- 

January 9, 197 & 






Special Agent in Change , 

Bureau of Customs » \V‘^r • ; «r'C,V^ , 

Department of the Treasury \ U s 

Miami, Florida 3313G * 

From: Clarence M. Kelley, Director y 

Subject: DESTRUCTION OF FBI DOCUMENTS 

Reference is made to the letter from your office dated 
December 27, 1373, your reference SEC 1-01 Ml. 

The FBI interposes no objection to the destruction of your 
copies of the FBI communications listed in the enclosure to the 
referenced letter. 


RDC:nlb (5) 
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NOTE: Customs Office in Miami has furnished us a lengthy list of 

several hundred FBI reports and letterhead memoranda, copies 
of which were previously disseminated to that office. Customs 
proposes to destroy this material and wanted to know if we 
have any objection. The material is dated between 1982 and 1969 
and relates to various Latin America^ and Cuban matters. 
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May 2, 1974 

PERSONAL 


L(- 3 


3£$i> 


■ r.r r ?N»® ) 

WJ.V.'F-". ^v;\a 


P ~ ^ Miss) ‘ . E'L 

L-ffSl ^eSeral Bureau of Investigation ti'Vi £.*- 
Cincinnati. Ohio 

w * r u .c .> 


Dear 


S*. I have received your siiggestio®^ regarding 

th#l^y»taitiQa oi certain material 

on a yea rly basis, It is a pleasure for me to advise you this: 
proposal is being adopted and steps will be taken; to place it> 
into effect. 

The interest and alertness which prompted 
you to submit this idea to me are indeed appreciated. 


MAILED 22 

MAY 0 31974 


Sincerely yours* 

' a M. Kelley 

Clarence M. Kelley 
Director .> 


■ ; 2 -Cincinnati yy/c ^ I 

1 - Field personnel file * t / v ^ "'•I 

. 1 - Suggestion file *.■<■ r Jt -M, , t . ’ 1 ' y\Y ■ 

1 - Personnel file of Miss| \jJ ?' " > v ' r* \ 

aidirsb,^/ . ; . ; CpMf&T vW^V (jd&h 

. (6) y (Suggestion 720-74) ' *'■ r 5 

■f*' NOTE p.-. Suggests destroying after inspection by FBIHQ on a yearlyibjtsis, w 
ihaterial in file Set up as a .result of Bureau, teletype to, all SACs/n 

i o,/ir? /no in+A trrl-iT V»n n VkAAM nlo AA/l — 71 


3 / v a"*; 

? ; - /? 


i \ f k; p m 

*• ••• ' 




! Assoc. Dir. , 

Dap. AD Adm. ; 

Dep. AD Inv. 

Asst. Dlr.j 

AdrAlnt a z ° 

- t* i. } t* « , 

Comp. SysKZ : ' *. * 

Ext. Affirtrsi-ii-"' : 

Files & Com. 


,A " 3, {«$ 

1 p fra * 


•j/ ‘•’''■’s .'i 


ijen't. j g lfftjlJg.7/72, captioned^ "Narcotics Matters" into which has been placed 
— vt copies of ; all narcotics matters disseminated. A copy of all matters 


Intel If l — £ - 

Laboratory*',,,^!?,.,,!,,' 
Plan. & Eva I. 

Spec. Inv. 

Training 

j_.egal Coun. — 

Telephone Rm. 1 

Director Sec*y . 


« pi. ^ ^cr C/UjJico ui] ci xi. uaicuucp iiictuL-t; x o ux an mau-oi o 

j-iLiitt u t y^Tplaced in titis file is also placed in 12-0 for appropriate indexingVnd 

QlAetemn y , \$e 


MAIL ROOM 


st*W ' 

CZj teletype unit cm 


CONTINUED - OVER y>K/' 

■ ^ j 

(Zjh i'ifZrb'h | 






NOTE (C ontinued) . 


/ - v* r Intelligence. Division: noted SAG, Cincinnati, Recommended 

tHe idea be adopted. It concurred especially since the 12-0 file also has. 
a copy>of data in question retainfed.theRein, ; - . 

’.'Hi ;■ Special Investigative Division had no objection to approval ; 
' •; ' ; ; • of this idea since the Cincinnati Office reports, the" copy oi each such- . 'i 
' memorandum is .retained in 12-0. "There appears tq.be ndneed to main-, 

: tain copies of these communications in 'Bureau files at -any. time. The ■/ • 
: : : ■; suggcster Indicates that a' special filo was set upas a result of Bureau ■ ’ 
t teletype 8/ l-7 j / 73 . This communication, did not instruct that a separate . ‘ 
file be initiated for this material. '.:V . r-..' 

, •> , ; . Due to the foregoing views* Training Division has no , \ r 

>.* 1’ r- ;1 ■} opj ectioh: to .approval sinqe it appears some offices- may’ not haye set up— : 
: H ’.a separate file for this purpose. \ On approval, this letter will serve as : 

* ■ • ^ *_i.i ftj. * *r •' jl* ‘ * "r*v • • j 't ' j.i _ ' » i* ' « 







Employee Suggestion 
FD-252'-(Rev. 9,11-59)’ ' 


Director, FBI" 


SUGGESTION . 





<\.o 


From; (Suggester's name) 


'Date 

- /’-p 

4/16/74 


Division of Assignment 


CINCINNATI 



To destroy after . inspection by FBIHQ on yearly basis, material 
in file set up. as result of Bureau teletype to all SACS, 8/17/72# 
captioned, "NARCOTICS MATTERS" into which has been placed copies of 
all narcotics matters disseminated. A copy of all matters placed in 
this file is also placed in 12-0 for appropriate indexing and 
retention. ’ 

A • ■ • p a 0 d-f /oUM 


Current practice br rule (-Include manual citation as well as facts) . • . ■ 

Material retained under twenty-year rules for destruction. 


Advantages of suggestion and annual savings (include basis for estimate) : _ 1 - 

Space saving, growth of file in this office is 1" per year, 




lft£ 
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(The use by the United States of my suggestion^ hall not fopn tH^oasis of a further claim of any nature by-me, my heirs* or 

assigns upon the United States. I understand that I will be con ere cL fox anM, iuxitLlLft^l a.iuiaxrt ii mat. ^u gq e s tlon £s qdopted 

within two years after^ submission.) 1C@ Services, 

□ i i rvi Manager 

Mr. I 1 Mrs. LejMlss I ; T — t — — — f~ 

, r . "* . . ‘ Signature, and -Title of Suggester 4 v \ 


Recommendations and comments o£ Division Head ' - . ■ ; ’(■ 

H J , # „ ' l ■ ’ 

I recommend- that <- the Bureau give consideration ■ ^ ■; . 

1« adopting -•feftijsfc suggestion. ^Special .Agent in 


.RALMER M. BAKENv Jftyutur'e and Title 


(Do. not writ 4 e.in .this space - Jor, Bureau use only) 
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50)0-106 


# 

UNITED STATES GOVERNMENT 

Memorandum 


r* 

FROM 


j^Lr. Cleveland 
: J. Keith/X 


date: May 8, 1974 


Assoc. Dir. . 

Dep. AD Adm. _ 

Dep. AD (nv. 

Asst. Dir,: 

AtJmTnr t 

Comp. Syst. 

Ext. Affc>rs»___ J* 

Flies & 

Gen. fnv. ? 

Ident. 

Inspection 

Intel I. 

Loboratory 

Plan. & &v£?l. 


subject: NARCOTICS MATTERS 

° p£Mr< i)£»Tj bft of c bu(\&tid l( uS — f Legal Cou^7__^ 

^** — - - ■ ■ - w T nlwnKnn* Rm. 


The Cincinnati' office has, submitted a suggestion to destroy Diroc,< 
on a yearly basis material in a file set up to record narcotics information 
which was disseminated. This material is also maintained in another file. 
By letter dated 5/2/74 the suggestion was approved. f n 

/ U RJM- 


It is recommended that the field be advised that the procedure 
of maintaining copies of communications indicating dissemination of 
narcotics data in two separate files is not required, but noting Sat if 
they determine this facilitates administration oflhe program, it is 

permissible and the information in the second file should be destroyed on 
a yearly basis. 

. r * 

RECOMMENDATION: 


telephone Rm. 

D irector Sec’y 


w 


approved. 


It is recommended that the attached SAC memorandum be 


Enclosure S' - / 0 -7/ 


1 - Mr. Callahan 
1 - Mr. Jenkins 
1 - Mr. Miller 
1 - Mr. Adams * 
1 - Mr. Campbell 
1 - Mr.- Franck 
1 - Mr. Gebhardt 
1 - Mr. Jacobson 
1 - Mr. Jamieson 
1 - Mr. Marshall 
1 - Mr: Mintz 
1 - Mr. Thompson 
1 - Mr. Walsh 
1 - Mr. Wannaii 
1 - Mr. White 
1 - Mr. Cleveland 
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UNITED STATES GOVERNMENT 

Memorandum 



fj 


TO 


FROM 




Mr. Jenkins 


J. D. J amie so n\] - TY t 

ftr 

FILE DESTRUCTION 
SUG GESTION 731-74 SUBMITTED BY 
MR. 


DATE: 5>9_74 


bo 

hlC 


Assoc. Dir. 

Dep. AD Adm. 

Dcp. AD Inv, 

Asst. Dir.: 

Admin. 

Comp. Syst. 

Ext. Affairs 

Files '& Com. 

Gen. Inv. 

Ident. 2 

Inspection 

Intel I* : 


CINCINNATI OFFICE 


Laboratory _ 

Plan. & Eval. 

Spec. Inv. 

Training 

Legal Coun. ^V-. 
Telephone Rm. 2^* 
Director SecN 


c 


SUGGESTION : ~ Suggests ldestruction wjx&n jme n year old, the bank robbery or bank 
- ; . / / burglary summaries fc rnished under the ’ r D i^^eiSirratio n~oFC ur r ent 

;Bank Robbery Data" program which was set up under SAC Letter 59-43(J) dated 7/7/59^ 


l 


" . oF 

Proposes destruction,when one year old^the theft from interstate 
shipment and interstate transportation of stolen property summaries furnished under-i^ 
ther dissemination of Current T FIS -and IT, SR Data. n 

( : ‘ — / * 



i 

CURRENT PRACTICE : Suggester advises the referenced SAC Letter JneteTrcfeHYEat^b^ 

each office maintain these summaries in a separate file. No' 4 
rule to cover destruction 1 ^ • . * _ _ , _ be H 

Jjt&fy t UC-Tt ON Opt#. r v i — 6b /i> b7c 

ADVANTAGE S : Mr. I I believes this procedure would save space. Since July, 

1959, this file has grown tcT25 volumes occupying three feet of shel 
filing space. Twenty-two volumes are over one year old. Since bank robberies hav 
increased steadily in recent years and should this file not be destroyed, it would re 
considerable filing space in years to come. Numerous index cards could also be rei 
from the indices. In addition to the above advantages, needless duplication would b 
avoided since copies of summaries are in individual case files and because summaries 
serve no useful purpose after one year. C?h> ' fo / 

gj.llg prp in Jp £ rJS^y-.T' / 

OBSERVATIONS: SAC Baken, Cincinnati Offiee, advised this $d$Mderabie 

merit and would save filing spacer Disseminatio n memorand a in the 
above three categories serve little or no useful purpose after Impropriate Agent persohtu 
have been alerted to modus operandi and personal appearance of subjects. ' > 


Files and Communications Division noted a review of this proposal j 
indicates that inasmuch as copies of the summaries are contained in. individual casefile;s 
these copies would be designated as the record copy. Those copies in the album could'- 

. • * 
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Memorandum J. D. Jamieson to Mr. Jenkins 
Re: File Destruction 

Sug gestion 731-74 Sub mitted By 

Cincinnati Office. 


sugge 

Mr.T 


b 6 
■b 7 C 


be classified as being maintained for convenience purposes. Since copies of material 
being maintained for convenience purposes can be classified as nonrecord material, it 
is the opinion of the Files and Communications Division that the summaries maintained 
in the albums could be purged at any time their usefulness has ended. The Records 
Disposal Act of 1943 as amended in Title 44, Section 366-380, U. S. Code, provides that 
"Extra copies of documents preserved pnly for convenience reference. . . ” are not 
included in the definition of the word "Records" and may be destroyed at will. Inasmuch 
as record copies are maintained in individual case files and the albums are maintained 
for convenience purposes, there appears to be no reason the summaries cannot be purged 
at any time their usefulness has ended and based on this it was recommended the idea 
be adopted. 


General Investigative Division stated ASAC Hogan, Cincinnati Office, 
telephonically advised 5/3/74, that the majority of the summaries described by the 
suggester are, in fact, the Forms FD-430 (Airtel for Bank Robbery ADP Entry) 
submitted to Cincinnati by contiguous offices such as Detroit, Louisville and Indianapolis. 
The summaries concerning TFIS and ITSP data are primarily airtels submitted by those 
same offices. No useful purpose is served by maintaining such data for extended periods 
of time. This Division concurred with the idea that destruction of such data after one 
year has merit. All offices should be so instructed, if approved. 


Training Division has no objection to the approval of this idea. It is 
noted there is currently under consideration streamlining measures for the file retention 
program; however, a final decision has not been made on this matter. The current idea 
would be consistent with the aims of the survey. 


RECOMMENDATIONS: (1) That the suggestion be adopted and the attached letter be 

forwarded to the suggester advising him of this fact. 

'-M . — 


C' 

(2> On approval, this memorandum will serve as authority for 
the General Investigative Division to appropriately advise the field of the action which 
may be taken in this regard. 
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From: (Suggester's name) 


£ Director, FBI 


SUGGESTION 



t ' ~ . 

1 

Date 


,.,4/1 a/74 

^ ' 

Division of Assignment 


CINCINNATI' x 



Destroy when one year old, the bank robbery or bank burglary 
summaries furnished under the "Dissemination of Current Bank Robbery Dat 
program which was set up under SAC Letter No. 59-43 (J) dated 7/7/59. 

Destroy when one year old the theft from interstate shipment 
and interstate transportation of stolen property summaries furnished 
under^the "Dissemination of Current TFIS and ITSP Data." 

< 2 ue/7^ in)- 


Current practice or rule (Include manual citation as well as facts) 

Referenced SAC letter instructed that each office maintain these * 

summaries in a separate file. No rule to cover destruction. ^ 

v V 

Si 


Advantages of suggestion and annual savings (include basis for estimate) Vp' 

Save' space. Since July, 1959, this file has grown to 25 volumes N 

occupying 3 feet of shelf filing space. 22 volumes are over 1 year "N 
old. Since bank robberies have increased steadily in recent years ' 
and should this file not be destroyed, it would require considerable 
filing space in years' to come. Numerous index cards could also be ^ 
removed from indices. 

In addition to above advantages, needless duplication would be avoide 
since copies of summaries are in individual case files and because 
summaries serve no useful purpose after one year. 


None known 


(The use by the, United States of my suggestion^sl^l^not form the basis of a further claim of an^ nature by me* my heirs, or 
assigns upon the United States. I understand that I wtlt'-he^cpn side red for any In stt find nwrrrii nrilv tf mir nifirrastion is adopted 
within two years after submission.) I /7> /? 0 

03 Mr. L. 1 Mrs. 

Signature and Title of^uggester 
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bureau 

Cincinnati (1-66-3933) (1-P/F 
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MEMORANDUM 25-74 urf^n 

(B) NARCOTICS MATTERS — It has been brought to theBureau’s attention 
that some offices are filing copies of narcotics information disseminated in 
two separate fileso This procedure is not required. However, in the event 
you believe it facilitates your administration of the program, it is permissible. 
The information in the second file should be destroyed on a yearly basis 
after an inspection of your office by FBIHQ. 

You are reminded of the necessity to maintain an active and 
aggressive program to develop pertinent data concerning narcotics traffick- ^ 
ingo Promptly advise the Bureau of all significant developments. 


-%» V „ , * 


& _ fit * * , 

■A3 fi*. ; • 
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Director, FBI 

DISSEMINATION OF CURRENT BANK 
ROBBERY, THEFT FROM INTERSTATE 
SHIPMENT (TFI3) MD INTERSTATE 
TRANSPORTATION OF STOLEN 
PROPERTY CITS?) DATA 

: ■ Oa^ 


Hr. Foster 
Mr . Jenkins 
Mr. Miller 
Each Assistant 
Director 


IN 

\ , 


Assoc. Dir. 

Dep. AD Adm 
Dep. AD Inv. 
Asst. Dir.; 

Admin. 

Comp. Syst. _ 
Ext. Affays _ 
F;ies & qirfl- 
Gen. Inv. 

Ident. 

Inspection 

Intel!. 

Laboratory 

Plan. & Eval. 
Spec. inv. 

RKHtt 

Telephone Rm. 


' ^d-e^sTb^TioJ of- PaopLU-bj. ^ 

The Field has submitted a suggestion concerning 
the destruction of bank robbery, bank burglary -and bank, larceny 
summaries* as well as TFIS and ITS? summaries, when these summaries 'x 
are over one year old. The summaries referred to are in bank & 

robbery matters, the form FD-430, and in TFIS and ITSP cases \ v. 
airtels submitted by contiguous Offices, which communications 
.contain no leads, but only background information concerning 
the cases. IS 

• - . ? * p 

This suggestion has been approved by the Bureau. p 

Therefore, each Office should promptly review its files 
containing Bank. Robbery, TFIS and ITS? stannaries and destroy §£ 

those over one year old. Index cards pertaining to these |= 

summaries should also be destroyed. * J| 

2 • Each Field Office ■■ b7c 

NOTE ; Suggestion received fronr:the Field and approved concerning 
destruction of certain summary files over one year old. Above 
sent to advise Field to d estroy these file s . Coordinated with 
Bank Robbery Unit and Mr. L Training Division. No 

“manual changes necessary. 


MAILED 8. ^7 & ■ 
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CMIOHAl f OFM NO. 10 
MAY 1942 EDITION 

G5A.CEN. REG. NO. 27 


UNITED STATES GOVERNMENT 

Memorandum 


, TO : Mr. 


'gfca^ll 


DATE: 6/6/74 


Assoc. Dl;; 

Deo. /jD Adm. 

D^'/aD Inv 

Asst. Dlr.j 

Admin. 

Comp. Syst. 

Gen. Inv. L 

>nt. 


FROM 


; P. F. O’ConnellAo ^ n 

Q ^ &AAJlje4LAJu. Reads' 

SUBJECT: DESTRUCTION OB / FlET5nFlLES^ND* , RJECORDS M 


Inspection 

Intel! 

Laboratory - 

Plan. & Eval. 

Spec. Inv. 

Training 

Legal Coun. 

Telophone Rm. 

Director Soc'yes— ^ 


Re J. D. Jamieson to Mr. Jenkins memorandum 3/13/74 ,rac,or 0CY t\ 
recommending various changes in the retention times of various , 

administrative and noninvestigative file material in the 'field offices . (j 

in which to provide a more exception- free and simplified file destruction - 
program with the ultimate objective being conservation of manpower . 

and space. 

i\ 

We have Archival authority for destruction of vast majority 
of these files. Retention period previously approved, however, varies 
. from "when purpose served” to three years and Training Division pro- 
poses that retention period of some be shortened. We must secure - ,, N 

Archival authority for a shorter retention period. 

» ? , i'i * s 

t , By way of background, law on destruction of records provides " v 

that agencies must have Archival authority to destroy records. Archives 
l^jissues General Records Schedules which describe records common for all s 
I^pJgencies and specifically describe retention period for these common records.! 
*3jjln event records are not covered by General Records Schedules /^jfoarate l 
Archival authority must be secured for destruction^^ S 

S^OLJJ «3| NOT RECORDED 2 

\r| In 1946, we secured Archival authority to jggstmy-j^ljoplpsed ^ 

field investigative files. In 1950, we secured authority to destr oy lar ge O 
■O ^5 20 category of field administrative and noninvestigative -Anytime it is 
-v desired to destroy a field administrative or noninvestigative record, it is 
gs -5 necessary to determine whether we have prior Archival authority for 
destruction. Likewise, in the event we desire to change the period of 
01 • retention, we must determine whether new retention period is compatible 

with authority previously granted. This is a tremendous administrative 
ZjaSSi: problem. All pertinent information in a field administrative or noninvesti- 
£3 gative file is duplicated in FBIHQ and FBIHQ files are considered to 
contain record copies./ Accordingly, it is felt that we should make one 
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GO 
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1 - Mr. Adams 
1 - Mr. ^Cleveland 


1 - Mr. Jacobscii 
1 - Mr. Jenkins 
JPB:jw _ / 


1 - Mr; Wanna 11 ■=>«*=« 

1 - Mr. Walsh . "X / 

1 - Mr. D. M. Gregory 3 JUN -/f ^ 
1 - Mr. 37 G. 

1 - Mr. T. A. Keane 

CONTINUED - OVER 

• -v/- 



Memorandum to Mr. Marshall 

Re: Destruction of Field Files and Records 


request for Archival authority to destroy any and all field administrative 
and noninvestigative files when they have served their useful purpose, as 
record copies of pertinent material are maintained in FBIHQ files. 

As stated above, we have such authority for investigative files. 
Acquisition of this broad authority would greatly simplify field administra- 
tion of retention of administrative and noninvestigative files. 

RECOMMENDATION: 


If approved, Files and Communications will submit necessary 
request to secure Archival approval for destruction of all administrative 
and noninvestigative files in the field when they have served their purpose. 
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Mr. E. S. 


Legal Counsel 




DATE: 


6/25/74 


U. S. D. C. ORDER TO EXPUNGE 
RECORDS UNDER TITLE 21, 

UNITED STATES CODE, SECTION 844 
(THE CONTROLLED SUBSTANCES ACT) 


IS fr 


i 

Assoc. Dir. 

Dep. AD Adm. 
rDd’pT'AD !nv|^l 
Asst. Dir.: 

Admin. 

Comp. Syst. _ 

Ext. Affairs i 

Files & Com. __ 

Gen. Inv. 

Ident. 

Jnspcclion 

Intel 1. : 

Laboratory 

Plan. L.Eyal, 

. A R '• 
Spe^-l^V. 1 

Legate oun. s— 

Telephone Krn. 

Director A 


<r 


/ 





SYNOPSIS: 





This memorandum sets forth a proiiosed procedure for use by . . „ 
the FBI in complying with the nonpublic record and expungement provision s^j^s:. 
of the Controlled Substances Act, Title 21, United States Code, Section 
844. Captioned individual represents what is probably the first instance 
of an expungement order, under the above act, involving an FBI arrestee. ,»- , 
Prior consultation with Department representatives resulted in a decision ^ - 
that the FBI would promulgate its own procedures in these matters and ^ 1 
submit the procedures to the Department for approval rather than be 
bound by the more generalized procedures set forth in Department of 
Justice Order 2710. 7A. 


RECOMMENDATION: 





-8M8 <7^ 

That the attached memorandum to the Department witKei^oged , ^ 


recjjrdg.be approved and sent 

'S-vcf 7- p 


1 - Mr. Jamieson 
1 - Mr. Marshall 
1 - Mr. Wannall 
1 -* Mr. Gebhardt 
1 - Mr. Cleveland 
1 - Mr. Campbell 
1 - Mr. Thompson 

1 - Mr. Still 

2 - Mr. Mintz 

,§ 1974 

i///RCB:msl p 
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Memorandum to Mr. E. S. Miller 




DETAILS: 


■0 T H SR Fursu a n t t o U . S . D . C . 0 r d e r 


Captioned matter represents what is believed to be the first 
instance of the issuance of an order to expunge arrest and identification 
records' of an FBI arrestee under- the provisions of Title 21, United 
States Code, Section 844 (b) (2). 


Captioned individual was prosec uted und er 'Section 844 of the 


Controlled Substances Act following hisl 


arrest by Agents of 


the New Haven Office under a warrant charging violation of Title 18, 
United States Code, Section 13 (Laws of states adopted for areas within 
Fedegdmris diction). Issuance of the warrant was based on reports 


This matter 

was carried under the character Crime on a Government Reservation - 
Possession With Intent to Sell Marijuana. . 


On 


the G overn ment filed an Information in the U. S. D. C. 
D. Connecticut, charging MHfe' with violation of Title 21, United States 
Code, Section 844 (a), (unlaw ful possession of a controlled substance 


/marijuana/). On[ [ MM was found guilty as charged. A 

judgment of guilty was not entered .and the subject was placed on pro- 
bation for a period not to exceed one year. On 5 /8/73, U. S. D. J. , 

D. Connecticut, Jon O. Newman found that MHI had not violated any 
of the t erms of his probation, and thereafter ordstpcl the proceedings 
against MBV dismissed and that all recordation relating to the case 
be expunged. 


The 5/8/73, Order was received in the New Haven Office on 
10/4/73, from the U. S. Attorney, New Haven,, A representative of 
the U. S. Attorney’s Office advised that the court order was ’’believed 
to have been misplaced somewhere in the U. S. D. C. Clerk's Office,” 
thereby causing the five-month delay. On 10/31/73, New Haven advised 
that a New Haven Assistant U. S. Attorney had instructed that all FBI 
records relating to this matter were to be furnished his office per 
1 Department of Justice Order .2710. 7A. 
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In view of the centralized nature of FBI records management, 
the fact that records regarding this matter were known to be on file in 
Bureau offices in Boston and Philadelphia, in addition to New Haven and 
FBIHQ, and in light of the fact that a five -month delay had ensued between 
the issuance of the order to expunge and our noti ce of it from the U. S. 
Attorney, New Haven, it was determined that SA I 1 of the he 

Legal Counsel Division should consult with appropriate Department b7 

officials in an effort to arrive at a more suitable plan for furnishing 
the appropriate records. 

Under the provisions of Title 21, United States Code, Section 
844 (b) (2) the subject of a Section 844 proceeding may, upon the discharge 
of the proceedings against him as specif ied under Title 21, United States 
Code, Section 844 (b) (1), apply for an order to expunge from all official 
records all recordation relating to his arrest, indictment or information, 
trial, finding of guilty, and dismissal and discharge. The only records 
excepted from such an order to expunge are nonpublic records which are 
to be maintained by the Records Section, Office of Legal Administration, 
Department of Justice, In accordance with this record keeping authority, 
the Department on 10/18/73, issued Department of Justice Or der~2-7T67 7A, 
which prescribes the procedure to be followed in the retention of a nonpublic 
record by the Department and t he exp ungement of official records pursuant 
to court order in cases like the matter. 


A copy of Department of Justice Order 2710. 7A is attached. 


On 2/11/74, 


of the Identification Division 


prepared a memorandum captioned "Controlled Substances Act, Non- 
public Record Pursuant to Departmental Order 2710. 7A. " A copy of 
this memorandum is also attached. In discussing the experience of his 
office under the Controlled Substances Act and the Departmental Order 
which was drafted in response to it, Mr. l [ noted that the Identification 
Division had received, three requests from the Department per Order 
2710. 7A. Two of these requests concerned the exjunction of fingerprint 
records and one request dealt with the es tablishment of a nonpublic file 
in a case. Of these requests, Mr. | j noted that the Department had 


he 

hi C 
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uniformly failed to provide his division with sufficient positive identifying 
data to enable his office to definitely identify a fingerprint record as 
that assigned to the individual who was the subject of the Department’s 
request. Additionally, the arrest fingerprint card in one case had been 
submitted by a local law enforcement agency even though Federal 
prosecution under th e Cont rolled Substances Act had eventually taken 
place. Finally, Mr. noted that the Department’s request that 
the FBI create a nonpublic record in one instance under Paragraph 6 (b) 
of the Departmental Order 2710. 7A would require the FBI to create a 
new file solely for the "sealing” of such records. Such a procedure 
would impose an additional administrative burden on the Identification 
Division, and would not be of value to the Identification Division’s 
primary function of being a central repository for dissemination of 
identification information. 


b b 
hi C 


' TheflBHf matter adds another dimension to the situation mentioned 
above in that in the M case this Bureau not only possesses an arrest 
record on this individual but also possesses all the information regarding 
the investigation and prosecution of the Controlled Substan ces Ac t violation 
committed by Meeti ngs have been hel d between Mr. 


Identification Division, SA[ 

and Departmental Representativesf 
Record Section and 


of the 
Division, 


of the L egal Counse 

of the Department's 


As a result of these meetings, the following conclusions can be made: 


hf 
b 7 C 


of the Office of Legal Administration. 


1. The Department has not had enough practical experience in 
■ the creation and maintenance of nonpublic records under the Controlled 
Substances Act to be of specific advisory benefit to this Bureau in formu- 
lating our policies in compliance with the Act. 


2. The Department representatives consulted admitted that 
Departmental Order 2710. 7A was not intended to be an all-inclusive 
procedure for the creation and maintenance of nonpublic records and 
therefore it was recognized that certain provisions of the Order would 
not constitute the most efficient means for this Bureau to aid the Depart- 
ment in its nonpublic record maintenance program. 

3. While the Department has no clear and definite ideas as to 
precisely the extent of information to be included in each nonpublic record, 
the Department representatives indicated that the furnishing of the FBI 
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Identification Record and the fingerprint record regarding the arrest 
which led to the ordering of the nonpublic record would in all probability 
be all that it is required from the FBI. This includes cases in which 
the subject was an FBI arrestee. 

4. It was concluded that the FBI would draft what it deemed to be 
the most effective program for the FBI to follow in complying with the 
Act and Departmental Order 2710. 7A. It was agreed that this proposal, 

would be submitted to the Department and upon approval would constitute 
a statement of the FBI’s procedures in this area, under Departmental 
Order 2710. 7A. 

It is felt that the following procedure sefs forth the most 
practical way to effectively comply with the requirements of the 
Controlled Substances Act as it pertains to FBI records. 

1. The Department should be advised that all requests for FBI 
fingerprint identification records and rap sheets are to be directed to the 
FBI Identification Division along with sufficient identifying data to insure 
that a positive identification can be made. 

2. Upon receipt of the Department request, the Identification 
Division will conduct an indices cheek under the name of the subject. If 
this check reveals that the arrest, which led to the individual's prosecution 
under the Controlled Substances Act was not the subject of an FBI inves- 
tigation, the Identification Division would regain sole responsibility for 
complying with the Departmental request for’expunction or 'nonpublic 
record procedure. Under no circumstances v ill the Identification 
Division set up a separate nonpublic record identification file. When 
such requests are received, the fingerprint card regarding the arrest 

in question will be submitted to the Department’s Office of Records 
Management and that fact will be recorded via a notation made in the 
Identification Division’s card index file. In there instances where the 
arrest which was che subject of the Controlled Substances Act prosecution 
was made by another Federal agency, the Identification Division will 
notify the submitting agency that the fingerprint card regarding that 
arrest has been forwarded to the Records Branch of the Department in 
accordance with Title 21, United States Code, Section 844, as implemented, 
by Departmental Order 2710. 7A. 
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3. In those instances where the arrest fingerprint card was 
submitted by a non-Federal law enforcement agency even though the 
subject was later prosecuted federally under the Controlled Substances 
Act, the Identification Division will direct a letter to the submitting 
law enforcement agency advising it that the record has been ordered 
to be made part of a nonpublic record under the provisions of Title 21, 
United States Code, Section 844 (b) (1). This letter will formally notify 
the submitting agency of the transfer of the fingerprint card in question 
to the Records Branch of the Department of Justice by the FBI, of the 
deletion of that arrest information from the files of the FBI Identification 
Division and advise the contributor of the finge rprint card that any further 
correspondence regarding that fingerprint card should be directed to the 
Records Branch of the Department of Justice. 

4. In those instances where the subject of the nonpublic record 
request or expunction order was an FBI arrest se, the Identification 
Division will furnish a copy of the request or order to the Division 
responsible for supervising the classification under which the crime 
was investigated. The responsible investigative division, upon review 
of the Bureau files in that case should notify all field offices maintaining 
records in that investigation. The field offices should be instructed to 
submit all records, including field office index cards regarding that 
investigation to FBIHQ. In addition, the Identification Division will 
submit the arrest fingerprint card and Identification Record to the 
FBIHQ Division handling the Bureau case. 

Additionally, the Division responsible for supervising the 
classification involved would be required to compile, for the information 
of the Department’s Records Section, Office cl Legal Administration, 
a listing of those agencies to whom we disseminated information 
regarding the investigation. 

Upon receipt of the records at FBIHQ, the fingerprint card 
and Identification Record regarding the arrest in question will be 
furnished the Department’s Record Section, a? mg with an executed Depart- 
ment of Justice Form 329 (Certificate of Expungement), and all Bureau 
records regarding that arrest shall be destroyed. This record destruction 
function should be the responsibility of the Files and Communications 
'-Division. The Files and Communications Division should create a control ■ 
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file to maintain the Bureau copies of Department of Justice Form 329 
in ar. alphabetical or chronological basis, whichever is more practical. 
Additionally, the Files and Communications Division should retain the 
subject's index card in its General Index, Records Section, with a 
notation reflecting that the file in question has been expunged in accord- 
ance with a court order per Title 21, United States Code, Section 844. 

In order to prevent any possible interpretation that the expungement of 
the subject's file came as a result of a "skip" or "miss" in our numerical 
file sequence, a provision should be made by the Files and Communications 
Division to place a notice in the file cabinet that the file in question has 
been expunged in accordance with a- court order. 

5. Any record check thereafter conducted under the subject’s 
name would not disclose a record of the Controlled Substances Act 
prosecution either in our Files and Communications Division or the 
Identification Division. All we will retain will be the previously 
mentioned nondeecriptive file control notices to be maintained by the 
Files and Communications Division and the expungement notation in 
the Identification Division’s card index file. The above notations, 
which would seem to be permissible under the Act, would also serve 
as proof that on date certain the FBI had expunged its records regarding 
the arrest in ques Lion. Such proof would be of value in meeting any . 
allegation that this Bureau had failed to comply with a court order 
issued under the Act. Whereas, a total lack of records noting the 
expungement would materially- hinder our ability to prove that we had 
complied with an expungement order under the Act. 

Legal Counsel does not believe that our destruction of files not 
supplied to the Department per Departmental Order 2710. 7A would 
require this Bureau to seek case -by-case authority for such record 
destruction per Title 44, United States Code, Chapter 33 (Disposal of 
Records). Title 21, United States Code, Section 844 (Controlled 
Substances Ac”), was enacted following the most recent revision of 
the general record disposal procedures under Title 44, United States 
Code, Chapter 33, and we may safely conclude that the specific 
expungement requirements of the Controlled Substances Act supersede 
and are an exception to general records disposal procedures cited 
previously. 

It is Legal Counsel’s opinion that the previously outlined procedures, 
if agreed to by the affected Divisions , and acceptable to the Department, 
constitute an efficient method by which the FBI can comply with the require- 
ments of expungement orders issued under the Controlled Substances Act, 
while, at the same time, causing the least possible degree of dislocation 
in our present record keeping procedures. 
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.to 


Office bf Management & N \ 


Finance 


July 3, 1974 


Mr, William fi * O’Dorioghue * 

Director *' „ * ‘ 

Administrative Services Programs Staff 

Robert A. Cunningham ; 

Acting Director - 

Operations Support Staff 

. Authorization for Destruction of FBI Records, : ; 

As your Staff is responsible for Department-wide records 
management, the attached memorandum, from the FBI requesting 
authority to dispose of certain Bureau records is forwarded, to : 
your office for transmittal to the National Archives and Records, 
service,? „ ■- "/?/,-■, .. -■ _ 

Attachment - - " ; . ' ■ . ; A\. 
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July 22, 1974 
PERSONAL 


REP&1&. -?L$L 


>5' 


•SV. 


, ; 


»,v 


Mr. 


federal Bureau of Investigation 
Philadelphia, Pennsylvania 


b6 

b7C 


Bear 1 Mr. 



ji^Thank you very much for t£© suggestion 
regarding the pisposition of files in threeic^ssifieatio ns 
^eruisrtainleonditfonsham^^^^ to 

advise you this proposal is being adopted and steps will 
be taken to place it into effect. 


The interest and initiative which prompted 
you to bring this matter to my attention are indeed 
appreciated. 



MAILED 3 


Sincerely yours, 

Srm'Keney 


;JUL Z S1374 



Clarence M. Kelley 
Birector 


******** 


Assoc. Dir. . 


Dep. AD Adm. 

Dep. AD Inv; 

Asst. Dir.: 

Admin. 


Comp. Syst. 

Ext. Affairs 

Files & Com. 

Gen. Inv. 

Ident. ' 


2 - Philadelphia 

1 - Field personnel file 
1 - Suggestion file 
1 - Personnel file of Mr. 
^kursbjt^ , :• . 

(6) (Suggestion 16-75) 




fe t " Oc, 




>sr 

KSS !Ssi^ dll 


•b k 
b: 


Inspection . 
Intel!. 


NOTE: Based bn memorandum J. D. , Jamieson, to Mr. Jenkins, 7-18-74, 
re: B^estr 1 dyj3i@T2.1eBl In Field^b ivisio ns, ^Suggestion 16-75 


Submitted By Mr. 


Laboratory ___ 

Plan. & Eva!. 

Spec. Inv*$ 


Training 




Legal Coun. 

Telephone Rm. — 
Director Soc'y 





£$*“* :2 :***’ : *r 

J. . , *< ^ 

& /** L e*2 iu* * 


Philadelphia Office, ML:rsb. 


p »* ’l » * P f'4 ■** "ft 


y\ ■myytyty 


MAIL ROOM 


letepe tjnit PBjE&g^ Bfea-SOO [ C 




Employee Sugge^i 
FD-252 (Rev. 9-1JL 


From: (Suggester's name) 


Director, FBI 


7/10/74 


Division of Assignment 

Philadelph ia ftt R &A q 


SUGGESTION 


Unknown subject files in an Office of Origin fpr classifications 
9, 31, and 47 be included in existing rule for >qes_txuction or 
unsub files in classifications 15, 52, 70 and 87, i.e., destroyed 
when five years old if certain conditions are met. See Part II, 
Section 3, d (3), page 13b, Manual of Rules and Regulations. 



Current practice or rule (Include manual citation as well as facts) 

Files may not be destroyed until 20 years of age, Part II, 
Section 3, a, page 13a. ; * 


Advantages op suggestion and annual savings (include basis for estimate) *’ 

field division would obtain a great amount of file space 
fi/id- closed file section and this destruction would amount to 
«ijn^fesj:ermined monetary savings in each office. 


<' 8 . 


t' 

* t*’ 





(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be considered tor anv justified award only if mv suggestion is ado pted 
within two years after submission.) 

C^Mr. I 1 Mrs. 1 J mIss 


Recommendations and comments of Division Head 

This suggestion appears to have merit and it is recommended it 
receive appropriate consideration 


Signature 


(Do not write in this space - for Bureau use only) 


% g- 




6 JUL^.1974 


Phila. (1-Suggestion File) (1-Pers . file) RCKjMMR (5] 
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UNITED STATES GWERNMENT 


« 


to : Mr. Jenkins 


from : j # d # Jamieson 


y DATE: 7-18-74 


^SUG GESTION 16-75 SUBMITTE D BY 
MR. | 

PHILADELPHIA OFFICE 


Assoc. Dir. 

Dep. AD Adm. 

Dep. AD Inv. 

Asst. Dir.: 

Admin. 

Comp. Syst. s 

Ext. Affairs.—ttl^ 
Files & 

Gen. Inv. 

Idont. \WJ 
Inspection**—— 
Intel I . 

Laboratory / 

Plan. & Eval. -y* 
Spec. Inv. X 

Legal Coun. 

Telephone Rm. 

Director Sec'y 


SUGGESTION : Suggesf^nknown -Subiec-t-fU nsub) files in an offic e of origin (00) 

( Imperso nation) be me iud.M"irTexisting rule, for. the Hiestruction of Unsub files in 
classificationss*i5, 52, 70 and 87, i. e. , destroyed when five years old if certain , 
conditions are^aet. figxmUL I Mugau pt'MQ . 

CURRENT PRACTICE : Suggester states files may not be destroyed until 20 years old 

(Manual of Rules and Regulations, Part II, Section 3, a, page 13ii). 

ADVANTAGES : *Mr| |believes each field office would retrieve a great amount 

of file space in the closeddfile section and this destruction would amount 
to an undetermined monetary savings in each office. t>6 

. T. ’"7 r* * 


OBSERVATIONS: Office of Legal Counsel had no objection to the idea but' deferred to the 
£• substantive division with regard to the need for retention of any files. 

General .Investigative Division recommended this idea be given favorable 
consideration pointing* but that it would appear that Unsub 9, 31 and 47 cases although 
they involve ”victims^instead of crimes against property (15, 26, 52, 70 and 87 classi- 
fications), would not normally, after passage of five years, retain any greater import 
just because of their nature. This is especially true in view of the fact that the Statute of 
Limitations wouldlrun after five years. Should the Unsub cases in these three 
classifications’ be included undjer the five-year rule, destruction of the pertinent files 
would still be subject to .supervisory review with any doubtful cases submitted to FBIHQ 
for final consideration. ^ R £C-3B ^ £ - J £. $ -///^ 

Files and Communications Division advises the Bureau has Archival 
approval for such destruction's long as reports have been senMo FBIHQ. 

Enclosure /Le^tA^T _ ______ . 

1 - Mr. J. C. Coleman ^ ~ ~ * 


r^ML: rsb.jp 

( 3 ) j 
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Memorandum J. D. Jamieson to Mr. Jenkins 
Re: HesM&jgn'giEilteS In Field Divisions 
Sug gestion 16-75 Submitt ed By ^ ■ 


bo 

* b7C 


Mr. 

PhiladelpMa Office 

Due to the foregoing observations, Training Division has no objection to 
the approval of this idea since the material involved will still be retained at FBIHQ. 

RECOMMENDATIONS: (1) That the suggestion be adopted and the attached letter be 

forwarded to the suggester advising him of this fact. 




(2) On approval, this memorandum will serve as the authority 
for the General Investigative Division to make the manual 
revisions necessary to place this procedure into effect. 









(J#v^ 
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UNITED STATES GOVERNMENT 


to : Mr. Whit 


‘ A*) ' 

ffP : B. P. Herndc 


DATE: July 23, 1974 


Assoc. Dir. ' 

Dep. AD Alta. 

Dep. AD Inv. 

Asst. Dir.: 

Admin. .. 

Comp. 

Ext. Affairs /' , 

Files & Com. 

Gen. |n^f 

Idont.^L 

Inspection _zl — 
Intel { /fyS 
Labora<tff 


' subject: Destruction of^obsolete . 




n. & Eva I. . 


Spec. Inv. — 

Training 

Legal Coun. 

Telephone Rm. 

Director Sec'y 


Several years ago, at the request of the Adminis- 
trative Division, arrangements were made with the Food and 
Drug Administration to burn obsolete clerical badges in 
their Pathological Incinerator. Obsolete badges were accumu- 
lated in our crypto-vault until such time as there was a 
sufficient number to warrant a trip to the incinerator. 

Badges were th='n transported to and placed in the incinerator 
by personnel of this Section in the sealed containers in 
which they were received. 

Since that time, several badges b^gueved to have 
been placed in the incinerator have been turhdd- in to the :^ c 
FBI. One such badge, recently received, belonged to Mr. 

I of the Identification Divisio n, who 
turned in this badge approximately a year ago. Mr. I 

| General Services Administration Supervising Engineer, 
advises that in his opinion, nothing can escape the incinerator 
without being totally destroyed inasmuch as the material 
pas ses through several destruction chambers over 1/4” shaker 
jlpShtes. . When the material is sufficiently destroyed it falls 
^ffrough the grates into a water bath where it is removed by.:., . . 
'^gchain conveyor and so ld as top soil conditioner for agri- 
cultural purposes. Mr. I ^also advises that during 

^ge period in question there was no breakdown of his equipment 
,'tlfat required the destruction process to be stopped and 
nothing could have been removed from the incinerator. 


However, in order to insure that all clerical badges 
,ar ? e completely destroyed, the following procedures have been 
.initiated: 1 




not RECORDED^ 

gsa Badges are immediately inventoried v/heh received an/this 

m ,8SAUe * 1974 midmz&Hm? 

Ell ■ CONTimfflDV- OVS 


1 - Mr. Thompson (Attn.: Mr. Whitwam, Room 6125 IB) 
1 - MiA Walsh (Attn.: Mr. McMichael, Room 5266) 

1 " ^ GleaSOn b6 

Tb - .FeMkc nneJL fileof b i c 


. - Pea^ecnnei f i 

BtAUrB 1974 

ppHG:clb <?(/— 

r>''-(5) 



* >■> 


- •icsas ft^ggy . 

Hemoraii'dS#: to Mr. V/hite 

. t • J? +~< 


Memoranatija. to mr . uu-n-e . _ 

Re: Destruction of obsolete clerical badges 

. ■ 

Section and discrepancies are reported to the Property Unit. 

' 2 ‘ AS -??oS “ our^Security'Engineere^jDisintegrator^through 

fSlcfafsecurm scfeen^tafned for this purpose. 


ACTION: 


None. Tor information. 




2 




July 29, 1974 




1 - Mr. Penrith 

PHOPOSlaD C EMWiE HI 1 - Mr. Jamieson 

mmm, of rules g&w esgulatigits 


manual of Rules and Regulations, Fart IX, 
Section 3D, 3, Page 13b, should b© amended to read: 


<3) Unknown subject flies In classi- 
fications 9, 15, 26, 31, 47, 52, 70 and S7 and 
the index cards relating thereto provided: 


<S> ' /■ ' ' ft 

^ <g cn i° * p . , ^ 


GLPrsl 

(5)5 
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NOTE : Refer to attached memorandum dated 7/18/74, from 
Mr. J. D. Jamieson to Mr. Jenkins wherein the aforementioned 
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change has been approved . 
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Director Sec’y 
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' Ae Suggestion 
til (Rev. 9-11-59) 


Director, FBI 
SUGGESTION 


t 



From: (Suggester's name) 


l^Eile 


July 26, 1974 t, 


Division of Assignment 

Jackson 


Auxiliary offices destroy all>^Eiles in all classifications 
after 5 years. Retain on file front office of origin. Retaiiit^index 
cards 20 years and destroy as encountered. ' 


39 JUL 291974 7 

Current practice or rule (Include manual citation as well as facts) 

Manual Rules and Regulations Patt 2,, Section 3D. Auxiliary offices 
may destroy files in certain classifications after 5 years. 

Advantages of suggestion and annual savings (include basis for estimate) 

This suggestion would save space in closed file section. 
It would add uniformity to the file destruction program. 


OTC* O'- 
^5 


iPes4s.us^tirJ “F || 

\ ■ /I ^ 


Disadvantages of suggestion * - ‘ 4** 

If a file was needed after it had been destroyed, the office B 
of origin would have to furnish pertinent serials. 


(The use by the United States of my 

suggestion shall not form the bas0 

of a/further claim of any xy 

ature by me, my heirs, or 

assigns upon the United States. I understand that I will be considerd 


?stion is adopted 

within two years after submission.) 

C 1 Mr . 1 iMrs. 
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Title ot Suggester CJlxef C 


Recommendation^ and comments of Division Jdead 

There maty/bet^orne^ exceptions to. 
appear^>td’ lie vp*? good idea. \ 
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July 31, 1974, 
PERSONAL: „ ' 


RE€-i 


ki- zz . a - l l & 


*mw- 

c- . 


Miss | | be 

Federal Bureau of Investigation b?c 
Jackson, Mississippi 

'Bear Miss 

The suggestion^ubmittedby you- has 
been received regarding fchsr msposition of all files in 
all classificat ions after five ve arsT You may be 
interested to know the matter is currently under active 
consideration and studies are being conducted by FBI 
Headquarters. 

■ ' , , ^ A*, ' - 

Although prior action msheingtaken 
in this instance, I appreciate having t^bsnef it;h!f 
your thoughts on this subject. M# • 


__ MAILED 6 

• JUL3 1 1974’ 




Assoc. Dir. --- - t 

Dep. AD Adm. 

Dep. AD Inv. 

Asst. , Dir.: , 

Admin. I 

Comp. Syst. — 

Ext. Affairs 

’ (6) ^(Suggestion 48-75) ' * 'Sv 

|d °"* NOTE: Suggests auxiliary offices destroy all files in all classifications 

inspec .i°n , after 5 years; retain on file-front office of origin; and^ retain 

Laboratory index cards 20 years and destroy as encount^§&. 

y7 a ZL77Ms ^c^tinued - over , 

Diroc^or^ Soc’y.'-i-^ f J mAeQ ROOM] i 1^^' ■A’E^ETYPE UNIT I I 


c °^ hQ k Bx Di 

Pf 2 

** § hr Field personnel file 
l 4 44%ggestion file 
1 - Personnel file of Miss[_ 
m\AML: rsb.'b 


Sincerely yours, 

C. M. Kelley 

Clarence M.~ Kelley 
Director >n 
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NOTE (Continued) V '{yf , , ;:‘V- -i 5 : - '; ' * ^ .. . - - ' ; : - 

• • ; . . * By' memorandum P. ; F. O’Connell to, Mr. Marshall dated 

’ * 6/6/74 captioned "Destruction of Field>Files’ and Records, ” our current 

' T ‘ f •.-* policy regarding the destruction of field files was set out and it was ; 

. noted" we have Archival authority for destruction of vast majority of ‘ ’ .. 

*’ various - administrative and 'rioninvestigative file material. Retention 
>; . • periods -previously' approved,* however, vary from :”when purpose. , 

'•X served” to three years; therefore, Archival approval had to.be secured - 
' shorter 'retention period;:- ■•When we desire to change "the 'period. -* 
of retention, we must determine whether new retention period is . * \ 

: * compatible with authority previously granted. ; This* iS; a tremendous 
’ , administrative problem. All pertinent information in a field adminis- • 
v .trattve or noninvestigative file is duplicated at FBIHQ and FBIHQ files . 
•' r ' 1,- 1 ; are considered to contain repord. copies. It was pointed : out that * \ r 


It was 


. all administrative and no nirive stigative files in field when they have .. 
served their purpose. ; In addition, , a trial is currently underway in 


files in auxiliary "officds ‘after .they are referred upon completion. Due - 
v -to the'foregbigg observations^ Training Division recommends no -further 
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i- v UNITED STATES G ^ERNMENT 

Memorandum 
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TO 


: Mr. ■ Marshall 


from : p. p. O’Connell 


SUBJECT 
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DATE: 8/7/74 

0 F 8 U&FALJ 


^mtkuc 

] l JlpceAjlS - 


Assoc. Dir. 

Dcjv AD Adm. 

iiep. AD Jnv. 

Asfi«,pir.; 

M F 

Comp. Syst. - 

Ext. Affairs il 

Files & Com. JL 

Gen. Inv. 

Ident. 

Inspection 

Intel I. 


Laborotory _____ 
Plan. & Eval. __r* 
Spec. Inv. — 

lj Its 1 ironing S F— . 

Legal Coun. 

Telephone Rm. 

Director Sec’y 


GS-11, Classifying Unit 
Files and Communications Division 
EOD: *11/16/45 

STREAMLINING COMMITTEE SUGGESTION 

^<o~n<F 

Employee, through the Streamlining Committee, Files and 
Communications Division, has suggested that copies of Justice Department 
Press Releases more than four years old in file 94-8-3-A be destroyed. 
These press releases are filed in date order as Not Recorded Mail and 
there is no indexing in this file. 

The file started in 1938 with a few newspaper clippings and 
thereafter copies of Justice Department Press Releases have been filed 
with no indexing. If the press release is pertinent to a Bureau case or 
to the Bureau in some other fashion, a copy is designated as file copy by 
the Agent Supervisor and is marked for indexing if any is indicated. It 
■ is then filed in the appropriate case file. 

A discussion with Special Agent T. J. Harrington ; of the Press 
Office, External Affairs Division, determined that he could see no reason 
for retaining any of these for more than four years or the period of time 
necessary to cover a current Attorney General. A review of files indicated 
that those copies maintained in 94-8-3-A could be classified as convenience 
copies and would be, therefore, nonrecord material. The Records Disposal 
Act of 1943 as amended in Title 44, Section 366-380, U. S. C. s provides that 
"Extra copies of documents preserved only for convenient reference. . . . . " 
are not included in the definition of the word "Records" and may be destroyed 
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L. . 



Me morandum to Mr. Ma rshall 

Re: 

•Streamlining Committee Suggestion 



The Streamlining Committee recommended unanimously that 
this suggestion be adopted and the Justice Department Press Releases 
more than four years old be destroyed. They also recommended that 
' prior to destroying, approval be obtained from the Press Office, External 
Affairs Division. If adopted approximately one half drawer of filing space 
would be recovered for future use. 

RECOMMENDATIONS : 

1. For referral to the Press Office, External Affiars Division, 
for their comments. 


bG 
b 7 C 


2. If approved, Mrs. 


be thanked by letter for her 

suggestion. Monetary savings would be negligible; therefore, no reward 
appears necessary. Appropriate letter to the suggester is attached. 


3. On approval, this memorandum will serve as authority for the 
Files and Communications Division to place the proposed procedure into effect. 


ADDENDUM, EXTERNAL AFFAIRS DIVISION ^jflgiasg 8/9/74 
The Press Services Office is in fall agreement with this 
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UNITED STATES (■TERNMENT 




I; 


TO 


FROM 


’ • Memorandum 


A- * 


9 


: Mr. Wannall 


DATE: 


:A. 


B. ' Fulton 


1-Mr. Adams 
1-Mr. Wannall 
1-Mr. Mintz 
8/8/74 

1-Mr. Bowers 
1-Mr. Nuzum 
1-Mr. Fulton 
1-Mr. Cotter 


Assoc. Dj|. 

• Dcp. £D AJm. 

Dop^AD Inv. 

Asst. Dir,^ 

Admin. I 




}st. 

\fs\/ 


ffa 


Files & Com. . 
Gen. |nv. - 

Ident. 

Inspection 

Intel !• 


subject: freedom OF INFORMATION ACT 
PROPOSED AMENDMENTS 
H.R. 12004 & T ^ 



4^2 



Laboratory 

Plan. & EvaL 

Spec. Inv. 

Training 

Legal Coun. 
Telephone Rm. __ 
Director Sec # y 


‘O UT-eect-v 

Remymemo. 7/2 3/74 recommendingHdrST^A Richard D. Cotter, Document 
Classification Officer, accompany Assistant Attorney General Rakestraw of 
the Office of Legislative Affairs, during latter's appearance before House 
Subcommittee on Foreign Operations and Government Information to present 
Department’s views on H. R. 12004. This 
classification system. 


legislation would revise Federal 

{C - Vv 


Mr. Rakestraw, accompanied by SA Cotter and Mr. James E. Wentzel 
of the Office of Legislative Affairs, testified 7/25/74. A copy of the 
stenographic minutes is attached (Rakestraw' s testimony is set out on pages 
218-272). Rakestraw deferred several questions to Cotter with regard to 
classification procedures and these are included from page 251 to page 269. 

•‘In line with accepted procedures, Cotter has made various grammatical and 
editorial changes in the text. 

Members of Subcommittee asked that additional material be prepared for 
the record, including following two points which arose during Cotter's testimony: 




M 1 

V 


(1) The criminal penalties involved with regard to the destruction of 
Government records. Congressman- McCloskey inquired as to whether classifies; 
material could be destroyed and he was advised that in this respect the FBI 
followed the various regulations established by the National Archives relating /'-A. 
to the destruction of record material. McCloskey then inquired as to whether * v 
it was a crime to destroy records without the concurrence of Archives and X 
he was advised that further information would be furnished in this regard. 
Following the exchange McCloskey commented that he was curious as to why 
former Acting FBI Director Gray had not been prosecuted (in connection with 
his admitted destruction of certain documents he had been given by former 
White House Counsel John Dean). ====^> 

It is noted that the Bureau’s Legal Counsel prepared a^uW^lafedj r | 
5/1/73 in the Watergate case in which he outlined possible violationj ~ ' " 

AyJtffMWION CONTAINED c C "‘mot 
HEREIN IS UNCLASSIFIED J 0CT . i m 

toXtm'&ZjY fiM 3 PSraranw oter) 
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* Memorandum to Mr. 

Re: FREEDOM OF INFORMATION ACT 
PROPOSED AMENDMENTS 
H. R. 12004 



1 


A - 


in the Dean- Gray transaction. Legal Counsel noted several possible violations of 
statutes depending upon whether or not the documents were Government property 
or the personal property of a White House employee and whether or not documents 
were of evidentiary value. Legal Counsel noted that if the material were U. S. 
Government property, violation of Title 18, U. S. Code, Section 641 (Destruction of 
Government Property) might exist. By letter 5/4/73 from Mr. Ruckelshaus to 
Assistant Attorney General, Criminal Division, we requested approval to conduct 
certain inquiries regarding circumstances of Dean-Gray transaction. Department 
never responded to this communication nor has the Special Prosecutor requested any 
FBI inquiries along these lines. Question of Gray’s culpability is still pending with 
Special Prosecutor so far as we know. 


(2) An estimate as to difference in cost in handling Top Secret and Confidential 
material. In this regard, it has been our long-standing practice to maintain classified 
material (including Top Secret, Secret and Confidential) in the same manner as 
unclassified material and without any compartmentalization. We do not maintain 
special vaults or safe cabinets for the storage of classified information, as most 
agencies do. Instead, we keep all of our files under periodic surveillance (either by 
appropriate supervisors during working hours or by security patrols during non-- 
business hours.) This system, in lieu of special safe-type cabinets, is specifically 
provided for in Departmental regulations implementing Executive Order 11652. As 
result, there is actually little difference in handling costs between unclassified and 
classified information in the FBI. 


ACTION: . Attached transcript should be routed to Inspector Bowers of External 
Affairs Division for delivery to Department's Office of Legislative Affairs. The 
submission of the two additional items for the record will be handled by separate 
r^nBtnoraadum. £> 7 /pW>~ 

3h responding to Mr. McCloskey’s inquiry concerning the destruction of 
classified information, we will limit our answer to pertinent regulations dealing 
with maintenance and disposal of record material (as set out in Title 44, U. S. Code, 
( Sections 3101-3314). . 
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Emp?oyeo Suggestion 
FD-252 {Rev. 9-11-59) 




F rom: (Suaaester's name) 


Director, FBI 


SUGGESTION 


8/2 < 0/7't > 


Division of Assignment 

Newark 


Destruction of serials that do not identify source in 
field files of 134, 137, 170 classification, where file is over 
five years old or serials showing negative contacts, in all files 
over two years old, as well as serials in closed files over five 
years old, that reflect info that is du plicated in file, by report, 
LHM, or disseminated to substantive file. 


(See addendum) 




o/v /{ecA 
f-r / 0 A 


Current practice or rule (Include manual citation as well as facts) 


No destruction of serials in 134, 137 and 170 files allows 


Advantages of suggestion and annual savings (include basis for estimate) ^ 

A sampling review of the files of the Newark Division, fallii| 
within these catagories reflect a savings of closed file spa"" 
of between 10 and 15 percent of actual closed files or more 
10 percent of 26 five drawer cabinets amounting to three fil 
cabinets or more, representing 21 sg. ft. of floor space @ 
$10.50 per sq. ft. rental per year. 



Disadvantages of suggestion 


None known. 




J&BOT 


(The use by the United States of my suggestion shall not form the basis of a further claim of cny^ature by me, my heirs, or 
assigns upon theJUnlted States. I understand that I will be considered . f « ■ ■ n >i f t n A ./.A .. .. adopted 

within two years after submission.) 

El Mr. L iMrs. I I Miss 


(Do not write in this spat 


ureau us^e only) 
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UNITED STATES d^FERNMENT 

Memorandum 


TO 


FROM 


SUBJECT: 


Mr. Jenkins 


J. D. Jamieson 


\ i 



I 


DATE: 9/4/74 


DESTRUCTION OF FILE MATERIAL 
SUGGESTION 90-75 SUBMITTED BY 


SA[ 


NEWARK OFFICE 


b 6 
b7C 


■H#' 


k Assoc. Dir. 

Dap. AD Adm. « 
Dap. AJ) Inv, _ 
Asst. Dir.; 
Admin. 


Comp. Sys*. 

Ext. Affairs 

Fllos & Com. 

Gen. Inv. 

Ident. 

Inspection 

Intel 1. , . . . — . 

Laboratory 
Plon. & Evol. _y 
Spec. Inv. — JL 
T raining _)/ — 

Legal Coun. 

Telephone Rm. 

Director Sec'y 


SYNOPSIS 

O fteoj) $~dT O^eNe/iA C 

Proposes destruction ofj seritls~Whicir^b not identiiv source in field files 
of Security Informants, Criminal Informants and Extremist Informants where file is over 
five years old or serials showing negative contacts, in all files over two years , old, as 
well as serials in closed files over five years old that reflect information which is 
duplicated in file by report, letterhead memorandum (LHM) or disseminated to substantive 
file. The objective of this procedure would be saving of file space. 

Special Investigative Division had no objection to destruction of serials ■ 
reflecting negative contacts in' criminal informant files or other types of serials in sucn^ 
files as long as there remains in file the basic background data of the individual. | 

Intelligence Division believed the idea had some, merit with respect to Form FD-209 ' ^ 

(Memorandum for Recording Contacts with Criminal, Extremist and Security Informants^. 
which merely show a contact made with' source and no information obtained. Files and . j 
Communications pointed out we do not have Archival authority to" destroy material in 
pending files and it is doubtful if volume of negative contact serials would warrant securing 
this authority. Training Division discussed this matter with supervisors of Washington 
Field Office who felt that destruction of serials in informant files after a five-year period 
which are duplicates of material in the substantive file would not be a good practice. Any 
anticipated saving of space would be outweighed by the effort needed to strip the files. Wit 
respect to Forms FD-209 or other memoranda which report purely negative contact, there 
is no apparent reason why this could not be done after a two-year period; however, in man; 
instances informants are interviewed about numerous matters and the average FD-209 
would probably reflect both positive and negative contacts. Since we cannot destroy result: 
of a positive contact, it follows the time and effort to separate the negative from the • z 
positive would not be worth the effort. Training Division believes the idea should not be 
approved. 


RECOMMENDATION: 
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Memorandum J. D. Jamieson to Mr. Jenkins 
Re: Destruction of File Material 
Su ggestion 90-75 Submitted B v 
SAl 


Newark Office 


SUGGESTION: 


bo 
b 7 C 


DETAILS 


Proposes destruction of serials. which do not identify source in field files 

of 134 (Security Informants), 137 (Criminal Informants) and 170 • 
(Extremist Informants) classifications, where file is over five years old or serials 
showing negative contacts, in all files over two years old, as well as serials in closed ■ 
files over five years old, that reflect information which is duplicated in file, by report, 
LH M or disseminated to substantive file. 

Suggester states in reviewing closed files in these classifications, he. noted 
that numerous serials in the closed field files are totally negative in nature. These serial 
show merely that a contact was made and no identifying data on the source or positive data 
was furnished. Many of the serials reviewed have information which is duplicated in exac 
wordage in serials elsewhere in the file, such as LHMs, reports, Forms FD~221a or 
justification letters to the Bureau. In addition, many serials^in files closed five years or 
longer are disseminated to substantive files, indexed therej and are merely a. duplication 
of paper in the source file. Several files carried indications that-the former sources wer< 
deceased and these files, five years or older, could be stripped of all serials except, 
identifying data. 

Files closed more than two years, or with totally negative contacts, such 
as on Forms FD-209 (Memorandum for Recording Contacts with Criminal, Extremist and 
Security Informants), two years old or older -tn pending volumes, could be stripped of 
these serials also. This would allow these serials to be available during the most recent 
inspection, or last two inspections, then destroyed. A file with these serials destroyed, 
upon being reactivated, as some are occasionally, would have*no less necessary informa- 
tion within the file than if the serials would be still in existence. The value of the. file •' 
would be no less with these serials destroyed and would in no way hinder a judgment on th 
value of the source at any time in the future. With these' serials destroyed, the Newark 
Office would save considerable space in storage of files and a total amount of space in 
storage of files and a total amount of space saved Bureau wide.' 

CURRENT PRACTICE : Suggester states no destruction of serials in these classifications 

is permitted. 

ADVANTAGES : A savings of closed file space of between 10 and 15 percent of actual 

closed files or more than 10 percent of 26 file drawer cabinets amount to 
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Memorandum J. D. Jamieson to Mr. 
Re: Destruction of File Material 
Suggestion 90-75 Submitted By 

SA | 

Newark Office 


Jenkins 


be 

■b7C 



three file cabinets or more representing 21 sq. ft. of floor space at $10. 50 per sq. ft. 
rental per year. 

OBSERVATIONS: Special Investigative Division had no objection to the destruction. in the 

field of serials reflecting negative contacts in criminal informant files, 
or other types of serials in these files so long as there remains in the file the bas^c •' 
background data of the individual. This latter information would be essential if he will 
again be used as an informant at some later date. It should also be noted that all pertinent 
background information along with the productivity and payment, records are maintained on 
a permanent basis at FBIHQ. ' 

Intelligence Division advised it appeared this idea has some merit with 
respect to Forms FD-209 in field files which merely show a contact made with source and 
no information obtained. A review of the Manual of Rules and Regulations reveals that 
these classifications are maintained for a period' of 20 years. It states that destruction of 
files and records are under provisions of Title 44, USCA, ‘Section 369. It also states the 
head of an agency may recommend certain files to be destroyed if their further, .'preserva- 
tion is of no value. This Division believed Legal Counsel Division should possibly review 
these files and recommend whether further consideration is necessary. 

Inspection Division believed any authorization for destruction of serials in 
these classification should be limited to those serials which report completely negative 
contacts. Serials which contain information, even though it is subsequently reported in 
case files, LHMs, reports, etc., should not be destroyed. The serial recording the 
information is the original recording and should be retained so that it may be later referre 
to for verification of what has been recorded. It was agreed those serials containing 
completely negative contacts could be destroyed without affecting the ability of a reviewer- 
to assess the value of the source. Retaining the negative contacts for a two-year period 
.would permit both supervisor and Inspector's Aide to determine that contacts are being 
regularly made and the source is being properly handled. It was recommended this idea 
be approved to the extent that serials reporting completely negative contacts with sources 
be destroyed after a two-year period. 

Files and Communications Division noted the Bureau has Archival authority 
to destroy closed field investigative files at any time.' Time limit on retention is within 
Bureau's discretion. Accordingly, we can approve destruction of any material in closed 
files once file has been closed. We do not, however, have Archival authority to destroy 
material in pending field files. Further Archival authority will be necessary to do so. It 
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is doubtful that volume of negative contact serials in pending files would warrant securing 
Archival authority. It would seem if a file was pending for more than two years, there 
should be relatively few negative contact serials and that time and effort to review, remov 
and destroy such serials would not be commensurate with space saved. Any material of 
any substance in closed files in these classifications is duplicated in FBIHQ files. 
Accordingly, field copies are for convenience of reference by, field. Records Section 
deferred to judgment of the substantive desks handling these classifications as to type of 
information which should be retained by field. 

Since Training Division had some doubt about the destruction of the materia 
as proposed, this matter was discussed with supervisors of Washington Field Office who 
advised destroying serials in informant files after a five-year period which are duplicates 
of material in the substantive file would not be a good practice. ^ Any anticipated saving of 
space would be outweighed by the effort needed to strip the files - . 4 With respect to destroy- 
| ing Forms FD-209 or other memoranda in informants’ files .^whieh report purely negative 
contact, there is no apparent reason that this could not be done after a two-year period; 
however, in many instances informants are interviewed about numerous matters and the ■ 
average FD-209 would probably rdTeet both positive and negative contacts. Since we cannc 
destroy the results of a positive contact, it follows that the time and effort to separate the 
negative from the positive is not worth the effort. Due to these observations, Training 
Division believes the idea should not be approved. 


Memorandum J. D. Jamieson to Mr. 
Re: Destruction of File Material 
Su ggestion 90-75 Submitted B v 
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ADDENDUM 


Many of the serials reviewed have info that is 
duplicated, in exact wordage, in serials elsewhere in the 
file, such as in LHM's, reports, FD 221a or justification 
letters to the Bureau. In addition, many serials in files 
closed five years or longer, are disseminated to substantive 
files, indexed there, and are merely a duplication of paper in 
the source file. 

Several files carried indications that the former 
sources were deceased, and these files, five years or older, 
could be stripped of all serials except identifying data. 

Files closed more than two years, or with totally 
negative contacts, such as on 'FD 209*s, two years old or older in 
pending volumes, could be stipped of these serials also. This 
v/ould allow these serials to be available during the most recent 
inspection, or last two inspections, then destroyed. A file with 
these serials destroyed, upon being re-activated, as some are 
occasionally, v/ould have no less necessary information within 
the file than if the serials v/ould be still in existence. 

The value of the file v/ould be no less with these serials 
destroyed and would in no way hinder a judgment on the 
value of the source, at any time in the future. With these , 
serials destroyed, the Newark Office v/ould save considerable 
space in storage of files, and a total amount of space saved 
Bureau wide, could not be evaluated by the Newark Division. 

Those Bureau offices having a closed file storage problem, 
v/ould be allowed more space for expansion. 


In reviev/ing a sampling of closed 134, 137 and 170 
files, it is noted that numerous serials in the close field files 
are totally negative in nature. These serials show merely 
that a contact v/as made and no identifying data on the source 
or positive info was furnished. 
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September IQ 1974 
PERSONAL 


Mr. I 

F ederai Bureau of Investigation 
Newark, New Jersey 


Dear Mr. 


Thank you for the suggestion regarding - the dis- 
position of certain serials in files of a particular type. After 
consideration by the interested divisions at FBI Headquarters, it 
has been decided this proposal should not be approved since it 
was felt the time and effort required to separate and purge this 
material would more than outweigh any anile looted saving of 
space. 


I appreciate the interest you displayed in sub- 
mitting this idea to me. ■W/ . 

Sincerely yoursu^^^%^ 

4< k 


_ MAILED 6 

i r ~ ' V * - 

l SEP 10 1974 

\ 

-FB! 


&’ M. Kelley 


Clarence M. Kelley 
Director 


Assoc. Dir. 

Dep. AD Adm. 

Dep. AD Inv. 

Asst. Dir.: 

Admin, 

Comp. Syst, 

Ext. Affairs 

Piles & Com. __ 

Gen. Inv. 

Idem. 



Inspection 

Intel). 

Laboratory 
Plan. A Evol, 
Spec. Inv. 
Training 

Legal Coun, 

Tele phone Rm. 
Director Sec’y . 


2 - Newark 

1 ~ Field personnel file 

■ 1 - Suggestion file 

jL - Personnel file of SA 

\mL: c mb^ 

(6) (Suggestion 90-75) 

NOTE: * Based on memorandum J. D. Jamieson to Mr. Jenkins, 9/4/74, 

Re; Destruction of File Material, Suggestion 90-75 Submitted By SA 
, Newark Office, MLtcmb j 

'0 \ « j^\ '■*' 
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UNITED STATES G(*RNMENT 
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jT 


TO 


FROM 


SUBJECT: 


MR. BASSETT 


R. D. COTTER T/ 


date: September 19', 1974 






FREEDOM OF INFORMATION ACT 
PROPOSED AMENDMENTS . 

H * 120 f T cJi ctl 13 u.ru^ 


A J ^poc. 


Assoc. Dir. 

Dcp. AD Adm. 

Dcp. AD Inv. 

Asst. Dir.; 

Admjn.J. L 

jf^ites £» Com. ___ 
Gen. Inv. L 

Intel 1. 

Loboratory 

Plan. & Eval. __ 
5^0 c 

ing . 


Coon. 
Telephone Rm. ___ 
Director Sec'y 


Reference memorandum A. B. Fulton to Wannall, 8/8/74, reporting 
testimony of Assistant Attorney General Vincent Rake straw of the Office of 
Legislative Affairs before the House Subcommittee on Foreign Operations and 
Government Information. Rake straw presented the Department's views on 
H. R, 12004, a hill which would revise the Federal classification system. As 
indicated in referenced memorandum, Rakestraw was accompanied by SA R. D. 
Cotter, FBI Document Classification Officer, to whom he deferred various 
questions . 

' -V. 

Members of the Subcommittee asked that additional material be sub- 
mitted for the record on two points which arose during Cotter's testimony: 

(1) /Federal regulations governing the destruction of Government records and 
the possible applicability of criminal penalties; (2) an estimate as to the cost A 
differences in handling "Top Secret" and "Confidential" material in the FBI. * ) 

A letterhead memorandum (attached) has been prepared setting forth 
additional information on these two subjects. On the question of destruction 
of records, our letterhead memorandum cites the overall responsibility of the 
Administrator of General Services for establishing procedures on the proper 
disposal of Federal records (as set forth in Title 44, U. S. Code). We have 
also called attention to the possible applicability of Title 18, U. S. Code, Section 
641 which prohibits unauthorized disposal of such records and Title 18, Section 
2071, which prohibits unlawful destruction of Government records. 

Concerning the handling of "Top Secret" as opposed to "Confidential" 
material, the attached letterhead memorandum spells out our long- established 
stress on the confidentiality of all FBI investigative files, over and above any 
i/a's&igned . We call attention to' the fact that all FBI em^byaeg^ 
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classification/assigped . 

hired only af't'e-k.'a^ijQr'pugh background inquiry and interview, are. 
access to "T^p/S^reTV'Vi^eQrdingly, no cpmpartmentalization of 


Enclosure 
1 - Messrs. Adam 



?^solt-^W^|^alT/^I^T'-sl^iT, ikinFz?,. Bowers 



HF0r 

L ^/< rm 


'feu. 


CONTINUED -“OVER 
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- 

Memorandum to Mr. Bassett 
Re : Freedom of Information Act 

by classification is required and, in effect, all of our investigative files are 
stored the same -with the exception of certain minor exceptions (e. g. com- 
munications intelligence data). The letterhead memorandum cites additional 
precautions taken by the Bureau in disseminating ’’Top Secret” and "Secret” 
data but points out that the costs are very minimal, especially in view of the 
very limited amount of such data originated by the FBI. 

ACTION 



That the attached letterhead memorandum, after approval, be delivered 
by the Congressional Services Office to an appropriate representative of the 
Subcommittee for inclusion in the record of Mr. Rakestraw’s testimony. 
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September 19, 1974 


TESTIMONY OF ASSISTANT ATTORNEY GENERAL 
VINCENT RAKESTRAW BEFORE THE HOUSE SUB- 
COMMITTEE ON FOREIGN OPERATIONS AND 
GOVERNMENT INFORMATION, JULY 25, J.874. ^ 

ofBateojA a v *^4 • 

Pursuant to the request of members of the Subcommittee, the 
following additional information is submitted for the record with respect 
to the testimony of Special Agent Richard B. Cotter, FBI Document 
Classification Officer, who accompanied Mr. Bakesiraw during his ap- 
pearance before the Subcommittee on July 25, 1974. 

1. Congressman McCXoskey requested that additional informa- 
tion be supplied as to regulations governing the destruction of Government 
records. Overall responsibility for establishing Federal procedure 
rel ative to the proper disposal of Federal records is vested in the Admin- 
_ . F^S^aior of General Services as set forth in Title 44, U. S. CGds, Section 
521 pp| '^TOI -33 14 5 which prescribes that records of the United States Government 




'io^fchs National Archives and Records Service. 
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5Soc. Dir. 

Dcp. AD Adm. 

Dcp. AD Inv. 

Asst. Dir.: 

Admin. 

Comp. Syst. 

Hxl. Affairs . 

Files & Com. __ 

Gen. Inv. 

ident. 


Inspection . 
fnlcU. - 


Laboratory 
Plan. & Eval. 
Spec. Inv. 
Training 
t^gol Coun. 


mi*>& 


, j* The destruction of Government records could constitute a viola- 

tion of Title 18, U. S. Code, Section 841, which provides punishment for 
Whoever without authority disposes of any record, voucher, money, or 
|png of value to the United States, or of any department or agency thereof, 
Oifjany property made or being made under contract for the United States 
Ip any department or agency thereof. It -could also constitute a violation 
Whittle 18, U. S. Code, Section 2071, which provides penalties for the 
willful and unlawful destruction of records filed or deposited witksfjsy ^ 
public office or officer of the United States? 4>C " 

NOT u.w.r’ 5 *)}>n 0/ 

2. Congressman Moss, Chamn^f 

that additional information be furnished as to Che compar 
FBI cf handling "Top Secret" and ”ConfidentlaliLnist©riaU«^ this respect, 
certain preliminary comments are necessary by way of background. 

essrs. Adams, Bassett, Wannall, Marshall, Mintz, Bowers (Sent Separately 

/ w . -i ' 
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Testimony of Assistant Attorney General Vincent Rakestraw 

It has been a long- standing rale in the FBI that in order to 
properly discharge the serious responsibilities imposed on us, maintain 
the confidence of persons furnishing information to ns, and protect the 
> privacy of individuals who might be the subject of unfounded allegations, 
the confidential character of FBI investigative files must be preserved. 

The disclosure of FBI reports, except under the most stringent 
safeguards, would reveal the identity of sensitive, sources of information 
and, if it did not place the lives of such persons in actual jeopardy, it 
would likely destroy their future value and effectiveness. The disclosure 
of our files would make otherwise patriotic citissns reluctant to furnish 
information and, in many instances, could prove of considerable advantage 
to hostile foreign intelligence or domestic subversive elements, or to 
unlawful and criminal elements. Moreover, such disclosure could injure 
the reputations or well-fosiog of individuals connected with the investiga- 
tion who are entirely innocent of any wrongdoing. 

Accordingly, it has fossa our established policy to treat all FBI 
investigative files as confidential in character and as deserving of careful 
/protection from unauthorised disclosure. This policy was in effect long 
before the creation of a Federal classification system in 1851 under 
Executive Order 10290. 


All FBI employees are afforded a thorough background inves- 
tigation and a detailed interview before they are hired to insure their 
discretion, reliability and trustworthiness. Tight discipline is maintained 
and a strict need-to-know principle is enforced with respect to the 
handling or dissemination of aE data concerning FBI investigations, both 
within and outside the Bureau. Prompt and stringent administrative 
action is taken in any instances involving a breach of this principle. 

The very nature cf the FBI’s operations and the heavy volume 
of our work, including the handling of hundreds of thousands ox file cheeks 
annually, make it essential that all oar employees have ready access, 'on 
a need-to-kaow basis, to the data in our files, including information which 
may be classified. Any attempt to compartmentalise our files or our 
staff into different categories of storage or access would seriously impair 
and delay cur handling of tho Bureau’s responsibilities and would also 
result in major additional costs, both for extra personnel and otherwise. 


V 




% 


Testimony of Assistant Attorney General Vincent Rakestraw 

All FBI employees are cleared for information up to and 
including ,! Top Secret" on a need-fco-know basis in the performance of 
their duties. Moreover* all Bureau investigative files are maintained 
under continuous security and accountability procedures* including 
periodic surveillance by a small but mobile security patrol force when 
they are not under the supervision of our regular staff during business 
hours. Accordingly* we do not provide separate storage facilities for 
classified material, including "Top Secret" information* with the — 
exception of certain selective and relatively small categories of documents 
requiring special protection under various National Security Council 
directives and other agency requirements (e.g. communications intelligence 
data) . 


Certain differences exist in the transmission of FBI documents 


ftrp 


Top 


containing differing levels of sensitive or classified information. 

Secret” items being transmitted to other agencies are individually packaged* 
appropriately marked* and a register is maisitained to provide accountability. 
"Secret" material is transmitted in a separate envelops, appropriately 
designated, and a register is also kept on all such documents. Within the 
/Bureau* all "Top Secret" correspondence must be routed in envelopes. 

The additional costs involved in these regulations are minimal* however. 


In fact, classified documents represent a comparatively small 
percentage of the total number of documents originated by the FBI. While 
no exact figures are available, it is estimated that less than five percent 
of oar reports and other correspondence are classified. Of the classified 
material* some eighty percent is classified "Confidential* " approximate y 
twenty percent "Secret," and less than one percent "Top Secret." 


NOTE: Based on memo R. D. Cotter to Mr. Bassett captioned "Freedom 

of Information Act, Proposed Amendments* H. R. 12004, " dated 9/lQ'/74, 
RDC:bhg. 


- 3 - 


OPTIONAL fORM NO. 10 
MAY 1962 EDITION 
GSA GEN. REG. NO. 27 


UNITED STATES 


VERNMENT 


i lr&XJ OI AJL EjO Il»I\.lX IVIX 

Memorandum 


TO 


Mr. Mars 




from : H. R. Hauer 


SUBJECT: 


Q*/ 


- Mr. 

- Mr. 

- Mr. 

- Mr. 

DATE: 

- Mr. 

- Mr. 


ft 


J. Wf Marshall 
J. A. Mintz 
W. R. Wannall 
D. W, Bowers 
10/16/74 

A. B. Fulton 
P. T. Blake 




Assoc. Dir. 

Dep. AD Adm. _ 

Dep. AD |nv. 

Asst. Dir.: 

Admin. 

Comp. 

Ext. 

Files & Com. 

Gon. Jnv. 

Ident. 


spcctiob \ — 


S. 3921 , 

H.R. 16655 

RECORDS MANAGEMENT ACT 
TWO BILLS TO AMEND TITLE 44, 

UNITED STATES CODE, TO STRENGTHEN 
THE AUTHORITY OF THE ADMINISTRATION 
OF GENERAL SERVICES WITH RESPECT TO 
RECORDS MANAGEMENT BY^FEDERAL AGENCIES, _ 
AND FOR OTHER PURPOSE , ^ j 


Inspectij 
Intel I. 

Loborotory 

Plan. & Eval. . 

Spec. Inv. 

/T raining . 


-^,-li^- 9 6l/Goun. *21. 
/Telephone Rm. __ 
Dirocfar Sec'y 


t P^'- ■ 

Mr 

—J [\r{ 

'/rofertj' 

J “ 


G-g O 

In reference to A. B. Fulton to W. R. Wannall memorandum 
dated 10/1/74, the comments and observations of the Files and Communi 
cations Division concerning captioned bills have been requested. 

The Senate and House bills accomplislfthe same goal, that 
is the policies contained in the present law. Chapter 27 through 31, 

Title 44, United States Code, are combined into one chapter. Neither 
of these Acts, if passed, should work to the detriment of the Bureau’s 
records management and custodial practices. It would or should not in 
any way effect the destruction of material or the disposal of records under 
our records management program. The only change of any importance o 
is in the area of the inspection of the records by the Administrator of 
General Services Administration or his authorized representative. u - 

Presently, and as proposed by the House bill, the Administrator prom- < 
.ulgates regulations concerning inspection but permits must be granted -■ 
by the head of the agency whose records are to be examined. The 
Senate version of the new law, Section 2704(d)(2), Title 44, would trans 
f er approval from the head of the agency to the Executive Office of the 
President. Depending upon the situation, this could or could notbrin g_ 

about some small controversy in examination of the records. 

,/Ml 


u 


It is iM 



believed it would materiaLly ; effect the FBI’s records because thjys 
inspection is supposed'-to b':e'-made for the purpose of assisting theagenc^" 
in its records management program. ““ 

- '?.* — 

RECOMMENDATION?^ 
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-tunited States government 

Memorandum 

to : Mr . R. L. Shackelford f/WL- 

/ jr)r V 

Iff . . 

FROM : E. P. Grigalusf-/* / 


' DATE:’ 10/25/74 


SUBJECT: ‘LIST of security subjects 


‘ SJliUUKiTY SUBJECTS , 




Enclosed herewith is one copy of the following 
lists of security subjects' for transmittal to the 
Training Division, Quantico, for storage with other 
vital records maintained there. 

1. Alphabetical list 

2. Geographical list 

3. Special Section 

4. Specials out of country 

5. Subjects whose citizenship status is unknown 

6. Aliens 

7. Missing subjects 

Training Division, Quantico, should destroy by 
burning the lists furnished 9/23/74. When this action 
has been taken, that Division should so note on this 
memorandum and return to E. P. Grigalus, 4433 J. E. Hoover 
Building. 

ACTION: 

If you approve, this memorandum and the attached 
lists will be furnished to Training Division, Quantico, 
for the above action. 

Enclosures __ 

100-3580S6 


1 - Training Division, ^jiantico 
1 - Mr. E. P. Grigalu^..^ 

EPG : dew cUuj ’ V 

(3> , W/r V :* . 


*** **?*!* 
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Admin. 
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Ident _*0‘ 
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Intel I 

Laboratory 
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Spec. Inv. _ 

Training "V j 
Logal Coun. - r 

Telephone Rm. 

Diroctor Sec’y i 


6" 


V * 




October Yi } 1974 

PEK&OMAL ' 


Miss\ 

Federal Bureau of Investigation 
Mew Raven, Connecticut 


Bear Miss | ~| 


I have received your suggestion that the Manual of 
Eules and Regulations be revised to show the limits for retention 
of certain summaries. E is a pleasure to advise you that the 
manual in quest kmis being amended to set out the necessary 
information. - • 

Your thoughtfulness in bringing this matter to my 
attention is indeed appreciated. 


MAILED 20 

OCT 171974 


Sincerely yours, 

Ca Kelleg 

Clarence M. Kelley 
Director ^ 
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Ident. 
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Spec. Inv, 
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2 - New Haven (7¥vdkA 9 *%£// 

1 - Field personnel file 

1 ~ Suggestion file . ( J u 

. — (\ 1 - Personnel file of Miss be ^ „ 

-;^S ER:cmb(bvvt^ b-c T/t?/ 

_-f / (6) (Suggestion 201-75) ^"C 

~2 , NOTE: Suggests the destruction of bank robbery, bank burglary, bank larceny, 
Z theft from Interstate Shipment (TFlS) and Interstate Transportation of 

— Stolen Property (ITSP) summaries,, which, the field was advised by Letter to 

— SAC, Albany, and All Offices, dated 5/30/74, could be accomplished after they 

— , were one year old, be included in the appropriate portion of the Manual of Rule-: 
J and Regulations (MRR). ! 

— \ ■ • fj ['/J'J'' 

— /v/ //N \ CONTINUED - OVER is ^ 

2 ^MOTffOOM GTjfl TELETYPE UNIT I i C-PO S54-515 


• / j {'/'■' 

CONTINUED - OVER is ^ 

OPO 95-4-5 *5 






Missf 


b 7 C. 





NOTE (Continued) 

i 

General Investigative Division, which disseminated the letter to 
all offices cited above agrees that this data should be incorporated in the 
appropriate section of the MRR. On approval, Manuals Desk, Training Divisio 
will take the necessary action. 
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Employee Suggestion 
1 FD-252 (Rev. 9-11-59) 


■ 

y& • he 

•b7( 


10/4/74 


From; (Suggester's name) 


Director, FBI 


Division of Assignment 

NEW HAVEN 


suggestion That the destruction of bank robbery, bank burglary and bank > 
larceny summaries, as well as TFIS and ITSP summaries, when these 
summaries are over one year old be included in the one year destruction 
section of the Manual of Rules and Regulations, Part II, Section 3, & 

pages 15 and 15a * This destruction was approved by the Bureau and by 
Bureau letter dated 5/30/74, each office was advised to review its V s . 

files promptly, destroying those over one year old and the index cards ^ 
pertaining thereto * _ I 


Ij Ov/*. />;/ 'J Q {'- C r\ 

fi obbe. /-‘j 

r,pj oC- &<x< gK-w ftvplR-L*) . 


Current practice or rule (Include manual citation as well as facts) j . j 

Destruction being done but citation not yet included in Manual of Rules n. 
and Regulations o K 

Advantages of suggestion and annual savings (include basis for estimate) 

The file cover s_ of the consolidated volumes destroyed could be marked 
M A11 files destroyed .with the exception of the enclosed per MRR 0 ” At tj 
the present time the file cover in this office is being marked to show 113 
the date of the Bulet which authorized the destruction and the file 
number of the administrative file wherein Bulet located „ Having this 
listed with other annual destruction would give better insurance in nc 
skipping it unintentionally. 


Pit 


Disadvantages of sugge 


Za * 4. 1 <■? A*, 

■w- e> c-,- ' *v 




Hot recorded 

S OCT 81^ 


(The use by the United States of my suggestion shall rfi'K(^rm the basis of a further claim of an y nature b.y J ntgamv‘lfgfrgt a c>r 
assigns upon the United States. I understand that I will befcoq^lifrered . for amr Inrtlflnd m i vrrd niStr-t-iTm. mimnnii .. i n » J ...> e d 
within two years after submission.) 

1 1 Mr. CHI Mrs. 

c&3^ef Cleary re and Title of Suggester 

Recommendations and comments of Division Head 


nenaations and comments of Division Head C*1 S __ ' / //*-/ 

r/ /"V * ' 

Suggestion has merit and should be adpm;ed- 0 // */; . 
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(Do not write in this space - for Bureau use only) 
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November 6, 1974 
PERSONAL 


Mr. 

Federal Bureau of Investigation 
Washington, D. C. 


bo 

■hlC 


Dear, Mr* [ 


* Thank you Tor the suggestion regarding a procedure 
for use in connection with the disposition of mail and index cards 
in certain classifications involving numerous serials. After 
evaluation, it has been decided bur current procedures are pre- 
ferred since the action mentioned by you is taken when the names 
in a serial are arranged alphabetically and it has been found to be 
more efficient to Write duplicate Cards when the names are spread 
throughout the Serials. 


: ’ - 
' A 'd* bH 
• //> 

... 




Dep. AD Adm. _ 
Dep. AD Inv. ___ 
Asst. Dlr.C 

Admin. 

1 Comp. Syst*. 

Ext. Affairs 

Piles & Com. __ 
Gen. Inv. . 

ldent. 

Inspection 

Intel!. 


I appreciate the interest which premia 
submit your idea to me. 

TUBS? 1 Sincerely yours. *<%"' 

C. jM. Kelley ■ ‘ 

, ) "Mfv) 

Clarence M. Kelley ^ 

Director 

■ ht 

b7C 





1 - Mr. Marshall 
1 - Personnel file of Mr 

(5) . . (Suggestion 226-75) 

NOTE 
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Suggests a change of procedure with regard to the destruction of mail 


and index cards in certain classifications* involving numerous serials 
(75 to 200 per file). The mail which can be destroyed could’ be taken to the 
indices instead of writing the 3- by 5-inch cards. These cards could be 
eliminated and the original*^- by 5-inch cards could be searched and pulled 


ij ■ 


according to the subject or s^jects ahd the serial number on the mail. The 
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CONTINUED - OVER 
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CPO 951-546 
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NOTE (Continued) ; : * * ; * : f 

; ■',/ v** ■ ' ••;• - ■- / - 4 - ; ’ % \ c. %' - •' 

original 3 - by 5 -inch cards c.ould: then- be checked against the maiiin.one proc- 
ess instead of the. two,, which are being used at the present, ttimet * ^ ; 

' • ..// /Files and Communications Division advised the current and 

long-time practice used when lists of names are involved is as proposed. • The, 
serial containing the, list of names. is taken to the indices and the cards are 
pulled from the list, especially if the names are "arranged alphabetically. In 
those instance where the indexed, names are spread "throughout the serials, not 
in alphabetical order and with the great volume of mail involved through the" 
purging of files at FBIHQ, it has been found to be more efficient not to take the 
mail into the indices. The writing up of duplicate "3- by 5- inch cards, to be - 
'arranged- alphabetically to expedite the accurate pulling of cards is more ' 
effic ient. Inasmuch as we already puli purged cards using the serial when ah 
alphabetized list of names is involved and it has, been found to be more . 
efficient to write, duplicate cards y7hich are .arranged, ’alphabeticfdly .the • 
adoption of this idea was nbt recbmmended. Due to these -views, Training. 
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Directory FBI 
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From: (Suggester's name), 


Date T 



10-2.1 -74 



Division of Assignment 
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SUGGESTION ' '■ ' 

The change , of^brocedu re with re ga rds to the%de struct ion o^mail and 

ljfodex~ cards I^ce rtain class if i gat-i ons. invol'Vlng numerous serials , 
^\TS to^^OOper^ilelT^The mail which can be destroyed could ’be / 
hst taken to the indices instead of the hand written 3x5 cards. 

These hand written cards could be eliminated and the original 
3x5 gards could be searched and pulled according to the' subject 
or subjects and the serial number on the mail. The original 3x5 
cards could then be checked against the ''■'mail in one prqcess instead 
of the two which are being used at present. 

H)esT<ujz-T:eH of fyofe/dy d 

'CUr^a^t ^practice or rule (Include manual citation as well as facts^ t ^ t- __ _ 


Current practice or rule (Include manual citation as well as facts) , ^ 

' Skb*s are hand written for each subject or 'subjects for each serial. 

. . ■ They are then used in searching for the original 3x5 *s. Mail des- 

troyed after 3x5 made and checked.?. Cards destroyed after found &np k. 

Advantages of suggestion, and annual savings (include basis for estimate) 

.Hand written 3x5 cards would be eliminated. The unit production 

average for writing these cards varies from 36 to 53 per hour 
depending on the classification. 3x5* s could.be found by the mail. 

Checking the hand written 3x5 1 s with the maiJL would be eliminated. 

This, would create the need for jonly one check which brings about 
very good advantages in itself. Checking the original 3x5' s with 
the mail would clarify the subjects names on serials that 'are 
either not clear due tb damdge and repair or* due to a number of 
variations or aliases that may or not be indexed. 

Man hours could be saved by’ not only the elimination of the ha n d writt ea 
cards but also by the time it takes to check them jagaxnst 'the mai l . 


Disadvantages of suggestion 




This procedure would depend up®^ th f e amount of room needed for the 
extra- employees who would be using the indices. 


HiMH it- 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, mynheirs, or 
assigns upon the United States. I understand that I will be considered fnr nmr hi trtf fifth mnnrd nnlir If mir snnrrngtiAn Js adopted 
within two years after submission.) / ^ 

E Mr. [ZLrs. LnUJ 

. * 

Recommendations and comments of Division Head 


Unfavorable - See comments, page twc 
Cp JP% 7 :d3.^(7) L 
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Signature and Title / 


vf a- -- 
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Recommendations and comments of Division Head 

The current and long time practice u sed whe n lists of 
names are involved is as suggested by Mr . 1 I The serial 

containing the list of names is taken to the indices and 
the cards are pulled from the list, especially if the names 
are arranged alphabetically. In those instances where the b 
indexed names are spread throughout the serials, not in 
alphabetical order and with the great volume of mail involved 
through the purging of files at FBIHQ, it has been found to be 
more efficient not to take the mail into the indices. The 
writing up of duplicate 3X5 cards, to be arranged alphabeti- 
cally to expedite the accurate pulling of cards is more 
efficient. Inasmuch as we already pull purged cards using 
the serial when an alphabetized list of names is involved and 
it has been found to be more efficient to write duplicate 
cards which are arranged alphabetically, the adoption of 
this suggestion is not recommended. 
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November 13, 1974 
PERSONAl* 


. -UM 


/'L J 

: " r Mss 


4‘ 


Federal Bureau of Investigation 
, D. C. : 


be 

.b7c 


■ t)ear .Miss 


Thank you very much for the suggestion regarding 
the disposition of certain sections of a particular file. It is a 
pleasure for me to advise you this proposal is being adopted and 
steps t?ill be taken to place it into effect. 

1 want to tabs this Opportunity to commend you 
for bringing this matter to my attention. 


'MAILED 7 

NOV 131974 

. : '-FBI 



Sincerely yours, 

C.. M. Kelley} 

Clarence M. Kelley 
Director 


/ 


Assoc. Dir. — 

Dep. AD Adm, 

Dep. AD Inv. NOTE 

Asst. Dir.; 

Admii 


1 - Mr. Marshall 

1 - Mrs. Randolph . 

1 - Personnel file of Miss 
^MLrcmbC^jv^- . ' 

(6) (Suggestion 229-75) 






Laboratory 
Plan. & Eva! 
Spec, 

T raining 
Legal Coun. 
Telephone Rm. 
Director Sec'y 



Suggests Files 80-501 through 80-533 be destroyed^The files occupy 
two and one-half file drawer cabinets. They are not indexed and 
. consist completely of newspaper clippings which Ijfc^emo bearing on subjects 
falling within the Bureau’s jurisdiction. The dates or Ihe^clippings run from 
January, 1935, to August, 1944. ' jj >j 

" L t r 4 £jj 

/Files and Communications, Djjv^sion recommended adoption noting 
this, material is of no value,, investigative or*mstorical, and is occupying much 
space. It is hot" indexed, .does not pertain to Bureau cases ar 



YPE UNIT I I 


j?:^ i GG»NTINUED - OVER 


GPO S5-I-5. 







Em2_l!?yce .Suggestion 
FD-252 (Rev. 9-11-59) 


/ 


From: (Suggester's name) 


Director, FBI 


suggestion j w ould like to suggest thaj^ilesj^^ be destroy e,d.^ 

The files. occupy 2 1/2 six drawer cabinets. They are not indexed and consist! com- 
pletely ofmewspaper clippin gs which have no bearing on subjects falling within the 
Bureau's jurisdiction. The dates of the clippings run f rom_January, . 1 9 35,t o^ 
August ,;, 19 44. ' ^ 

0 /3m*- & S 


10/24/74 

Division of Assignment 

Files & Communications 


Current practice or rule (Include manual citation as well as facts) 


Advantages of suggestion and annual savings (include basis for estimate) 

This mail is not referred to since there is no indexing. \Ifi will make available 15 
drawers of needed file space which can be used for ipore current and important 
documents. 


■ m 

k P f. ( ^ ^ v V “Tv * 

* i ' * } J ^ % . 

„ K » * ' “ £ *- $ 

**•**&,' •• ■ _ ■ _ .. 

^ • - . • \.m 


Disadvantages of suggestion 


NONE 





/ D 



(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 

assigns upon the United States. I understand that I will be considered “- fii — * 1 — — 1 — ' f 1 1 1 1 adopted 

within two years after submission.) 

□mt. I 1 Mrs. IXlMiss 

Signature and Title o*f Suggester 

Recommendations and comments of Division Head 

Favorable - This material is of no value j investigative or historical, and is occupying 
much needed cabinet space. It is not indexed, does not pertain to Bureau cases and v 
the most recent newsclippings in these files Dll ^ 

(Comm ents cont. , page two)Tte?B:dlw (6) Jr Sig n at' ure andTitle j 
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Recommendations and Comments of Division Head - Continued 

are over 30 years old. It is recommended this suggestion be adopted. 
There would be a monetary saving of approximately $209, based on 
the purchase price of six drawer letter size file cabinets of $84 each. 
This mail is all public source material and as such would not require 
Archival approval for destruction. It lends nothing to the history of 
the Bureau, is of no investigative value and at best could be classified 
as being nonrecord convenience material. 

It is further recommended this suggestion be referred to 
External Affairs Division, with attached file, for their approval. 
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Memorandum 




ft* 


Mr. Jenkins 


DATE: 10/3/74 


FROM 


John 


oJ;;Pudea M jjeej rz , ^ /- 

fiON OF FIELD FILES AND RE<pORl)S 









Laboratory 

Plan. & Eval. 

Spec. Inv. ____ 

Training 

Legal Coun. 

Telephone Rm. 

Director Sec'y — 



® D ejft#. * cTn 

SUBJECT :^DESTRU< 

By memorandum from Mr. Jenkins to Mr. Callahan,' dated 
12/5/73, under the same caption, the Training Division. proposed revisions of existing 
destruction rules for closed and referred -upon-completion'(RUC) files in the field to pro- 
vide the most exception-free and simplified file-destruction program possible. The 
ultimate objectives are, of course, to save manpower and ^conserve filing space in the 
field. _ 

v "* L-, 

The revisions proposed were evaluated by the Administrative, Files and 
Communications, Intelligence, General Investigative, Special Investigative and Inspection 
Divisions plus the Office of Planning and Evaluation. These divisions furnished som« 
additional comments for the clarification and/or amendment of the proposed revis^ 
program. 

Following is a revised proposed file-destruction program incorporating 
the views of the divisions mentioned. It is believed this revised version covers the objec- 
tions and pitfalls cited by them in their consideration of the original proposals. It is 
noted that, under the proposed program, as under present rules, destruction of a file will 
not be accomplished summarily or arbitrarily simply because a file has satisfied the 
prescribed retention requirement since discretion must be exercised if the file contains 
material of continuing value from an investigative, intelligence or historical aspect or 
there are other ramifications which would militate against its destruction. In this regard, 
if there is any doubt concerning the feasibility of destroying any file in an auxiliary office, 
that office will consult the office of origin/ Similarly, if there* is any doubt about destruc- 
tion of a file in an office of origin, that office will consult FBIHQ prior to taking action. 
Further, since the Bureau is office of origin in some classifications, primarily applicant- 
type cases, and since the present retention period in the field with respect to Bureau 
Applicant cases is ten years, it is believed that Uniformity will be achieved if the retention 
period for auxiliary offices (namely, the field) in all cases in which the Bureau is office 
of origin be made a flat ten years. This will correspond, as noted, to present retention 
rule for Bureau Applicant cases and will provide a rule that Special Investigative Division, 
which handles .other applicant-type classifications, can live with.^ £ JL grT - 7 / S8 

rl-r -Mr. -Marshall ^ 

WannalljiiClir H 4 ^ 

Walsh ; :v\ *3 ^ 

“Paul* <EPC o nnell$ ^ 


1 - Mr. Adams. ^ 

1 - Mr. Bassett ' ill* LvjUv;.l - Mr. 
1 - Mr. Cleveland 
1 - Mr. Gebhardt 


i - Mr. 'Jacobsoni 
df JERrcml^ 

1 (13) w 



./l - Mr.- 

H ^Mr.- 




, 1 -v Mr !> 5 J olin C . Coleman 
Is 1*V Strir 


s 1 \m 
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Memorandum John W. Marshall to Mr-. Jenkins 
Re: Destruction of Field Files and Records 


There were two other objectives- to the proposed revisions, one by the 
Intelligence Division and the other by the Legal Counsel Division. 

The Intelligence Division argued that files relating to internal security and 
foreign intelligence matters have a continuing value for intelligence purposes and, in the 
division's experience, constant reference is being made to files which are considerably 
older than 10 years old. The division feared that, if destruction after 10 years was made 
discretionary from office to office and was based on judgment values from office to office, 
there will be some field personnel who will not see future value in 10-year-old security- 
intelligence files. The division felt that such destruction should be based only on prior 
Bureau approval. It conceded, however, that such objections applied only to office of 
origin files, not to auxiliary office files and added that, of course, any file could be 
destroyed after 10 years provided anything contained in it was also on file at FBIHQ. 

To satisfy this objection, the proposed revisions will specifically stipulate 
that security files may be destroyed by the office of origin after 10 years provided the 
Bureau has been advised of and has recorded all the pertinent information contained in 
them. 


Legal Counsel Division questioned whether we have authority to destroy 
administrative and noninvestigative records in thefMMd. Files and Communications 
Division advised that we had Archival approval for destruction of a vast majority of these 
files; however, the retention periods previously approved, varied from "when purposes 
served" to three years. We must secure Archival authority to shorten the retention 
period. Accordingly, Files and Communications Division requested Archival approval to 
destroy administrative and noninvestigative records in the field which are duplicated in 
entirety or in substance at FBIHQ when the purposes for which the records were prepared 
havfcbeen served. By memorandum 7/26/74, Files and Communications Division advised 
that approval had been received from the Archivist of the United States on Standard Form 
115. This authority coupled with authority previously received for destruction of closed 
field investigative files now gives the FBI authority to destroy all field files which are 
duplicated in entirety or in substance at FBIHQ. 

Accordingly, it is now proposed: 

A. Files and records to be destroyed when 90 days old 

1. Carbon copy of printout produced by;NCIC terminal- retain previous month 
plus current month 

2. Daily Report of Chief Clerk's Office - FD-127 

3. Encoded messages 


Memorandum John W. Marshall to Mr. Jenkins 
Re: Destruction of Field Files and Records 


4. Field personnel files of separated employees when separation is not for 
disciplinary reasons or for entering military service. Electrocardiogram 
tracings and reports of medical history (SF-93) are to be forwarded to 
Bureau 

5. Record of Registered Mail - FD-211 

6. Register No. 3 - FD-256 

7. Transmittal Letters - Checks and Bonds 

Files and records to be destroyed when 120 days old. 

1. In auxiliary offices, investigative leads requesting only record checks, 
when results are negative or of no continuing value. 

Files and records to be destroyed after FBIHQ field office inspection 

provided the material is one year old. 

1. Noninvestigative files and material of no continuing value in the following 
classifications: 

a. Classification 1-Training matters only 

b. Classification 32 -Identification (Fingerprint matters) 

c. Classification 33-Uniform Crime Reporting 

d. Classification 62 -Miscellaneous matter only 

e. Classification 64-Foreign miscellaneous 

f. Classification 66-Administrative matters 

g. Classification 80-Public relations matters 

h. Classification 94-Research matters 

i. Classification 95-Laboratory cases, other than Bureau 

j. Classification 163-Foreign police cooperation 

Files and records to be destroyed when^-yearS old if following conditions 

are met. 

1. Investigative files in all classifications in auxiliary offices provided 
files are of no continuing value for evidentiary, intelligence, historical 
or other reference purposes or if the case is one in which the Bureau 
is office of origin. In Bureau origin cases, retain 10 years. 

2. Dead files in all classifications if of no continuing value. 

3. Zero files in all classifications if of no continuing value. 

Files and records to be destroyed when 10 years old 

1. Investigative files in all classifications, except security classifications, 
in offices of origin provided the files are of no continuing value for 
evidence, intelligence, historical or other reference purposes. In 
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Memorandum John W. Marshall to Mr. Jenkins 
Re: Destruction of Field Files and Records 

security classifications the files may be destroyed only if all the 
pertinent information therein has been made a matter of record at 
the Bureau. 

2. Investigative files in auxiliary offices in cases in which Bureau is 
office of origin. 

If there is any doubt concerning the destruction of the above material by 
an auxiliary office, it should consult the office of origin. If there is any doubt about the 
destruction of a file in an office o^ origin, that office should oonsult the Bureau. 

With respect to the mechanics of the file destruction in the field, existing 
regulations place responsibility on Special Agent supervisory personnel for the destruction 
of files. The Chief Clerk's Office (CCO) pulls files for destruction, delivers them to the 
Agent supervisors and they return them to the CCO for refiling or destruction depending 
on their decision. At present there are no uniform tickler systems or schedules for file 
destruction programs with the result that files may be pulled repeatedly for review to 
determine if they are eligible for destruction. This procedure is particularly cumbersome 
when files to be reviewed are in consolidated volumes. 

To simplify this procedure, Training Division proposes the following 

System: 

1. Since there would be only two destruction rules under the proposed revisions which 
apply to investigative files, 5 years and 10 years, the case Agent will either note 
the destruction rule on the file copy of the closed or referred-upon-completion (RUC) 
communication or else note that it should be retained plus appropriate justification 
for such retention. The case Agent is logically in the best position to determine the 
potential value of each case; however, his recommendation would be subject to approval 
by the supervisor when the communication is initialed for closing or RUC. The file 
would not be returned to the Supervisor unless additional material were received dur- 
ing the interim period. 

2. The master assignment card should be used as a tickler for the destruction of 
investigative files. Under present rules, the CCO posts the date of the file copy of 
each closing or RUC communication to the reverse side of the master assignment care 
and these cards are then retained for one year and destroyed. In order to use these 
master assignment cards for ticklers as proposed, the CCO, in addition to posting 
each case, would note on the front of the master assignment card the destruction date 
recommended by the case Agent and approved by the supervisor on the file copy of the 
closing or RUC communication. Instead of destroying the card as is now the rule, it 
would be retained as tickler for destruction according to the date shown on the front 

- 4 - 
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Memorandum John W. Marshall to Mr. Jenkins 

Re: Destruction of Field Files and Records 

r 

of the card. Since these cards are color-coded, blue for office of origin and white 
for auxiliary office, this factor would further enhance their value as ticklers by pro- 
viding an already available instrument for scheduling files for destruction. In the 
event a file were reopened during the period intervening between being closed or RUC 
and its actual destruction, the new master assign onoit card would supersede the old 
tickler. 

3. Index cards relating to the case should be retained for 20 years and then destroyed 
as encountered. 

4. Original FD-302s, signed statements and other items of evidence will be retained for 
twenty-years or until of no further value if that be longer than 20 years. Index cards 
relating to this material would also be retained for a like period. (There have been 
some opinions expressed that this material, if in an auxiliary office, should be 
forwarded to the office of origin; however, this would only generate additional paper- 
work unnecessarily with no saving of space, since the office of origin would have no 
need of them unless prosecution were instituted.) 

5. Two lists containing the numbers of files destroyed should be maintained. One list 
would be filed in front of each respective classification in the closed files section; the 
other list would be retained in an administrative file specifically created for this 
purpose. This procedure should simplify the present system under which file fronts 
are maintained under some circumstances and lists of files are maintained at the 
beginning of each classification under other circumstances. It is noted no provision 
is currently made for an administrative file to list all files destroyed in any given 
office. 


Training Division believes these revised proposals would have practical 
application in the field and would strike a more favorable balance between the generation 
of new paperwork and the destruction of obsolete material. This in turn would save filing 
space and eliminate or at least minimize the need for further expansion. It is felt these 
changes now imeet the objections raised by Special Investigative and Intelligence Divisions. 


RECOMMENDATIONS: (1) That rules for field office file destruction proposed above 

be approved. 






|2) On approval, the Training Division will advise the field and 
make n£cessary\ihanf$\trevisions. ^ 




■ 
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PERSG«pLL ATTENTION. 

< - * • MEMORANDUM 52-74* 
UNITED STATES NEfARTMENT OF JUSTICE 

FEDERAL BUREAU OF INVESTIGATION 


WASHINGTON, D.C. 2053S 


o 


November 5, 1974 

Bu 



(A) D ESTRUCT ION OJ'FIErD' _ FIUES^SND'(REC ORDS — 

Following extensive study and a canvass Wf all field 
divisions, the following procedures have been adopted to provide a 
more simplified file -destruction program for the field. ^ 

A - Files and records to be destroyed when 90 days old. ^ 



- Carbon copy of printout produced by NCIC terminal (retain 
previous month plus current month) ^ 

- Daily Report of Chief Clerk’s Office (FD-127)^ 

- Encoded messages fed 

- Field personnel files of separated employees when separation 
was not for disciplinary reasons or for entering military 
service. Electrocardiogram tracings and reports of medical 
history (SF-93) are to be forwarded to the Bureau. 

5 - Record of Registered Mail (FD-211) ^ 

6 - Number 3 Registers (FD-256) 04 

7 - Transmittal letters - checks and bonds 

B - Files and records to be destroyed when 120 days old. In auxiliary 
offices, investigative leads requesting only record checks, when 
results are negative or of no continuing value. 

C ^ Files and records to be destroyed whesgj?| 
conditions are met. 


a. 

b. 

c. 

d. 

e. 

f. 


Oh CO 
£5 s; 

I — I I — I 
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1 - Noninvestigative files and material of no continuing value in 
the following classifications i 

Classification 1 - Training "matters only 
Classification 32 - Identification (Fingerprint matters) 
Classification 33 - Uniform Crime Reporting 
Classification 62 - Miscellaneous matters only 
Classification 64 - Foreign miscellaneous 
Classification 66 - Administrative matters 
Classification 80 - Public Relations matters 
Classification 94 - Research matters 


h. 

i. 
3- 


Classification 95 - Laboratory cases, other than Bureau-, 
Classification 163 - Foreign police cooperatK)^ ^ ,, 

not" recorded”! 
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D. Files and records to be destroyed when five/ years old if following 
conditions are met. ^ 

1. Investigative files in all classifications in auxiliary offices 
provided files are of no continuing value for evidentiary, 
intelligence, historical or other reference purposes or if 
the case is one in which the Bureau is office of origin. In 
Bureau origin cases, retain 10 years. 

2 - Dead files in all classifications if of no continuing value 

3 - Zero files in all classifications if of no continuing value $ 

E. Files and records to be destroyed when 10 years old.^ 

1 - Investigative files in all classifications, except security 

classifications, in offices of origin provided the files are of 
no continuing value for evidence, intelligence, historical or 
other reference purposes. In security classifications the files 
may be destroyed only if all the pertinent information therein 
has been made a matter of record at the Bureau. 

2 - Investigative files in auxiliary offices in cases in which Bureau 

is office of origin/^ 


If there is any doubt concerning the destruction of the above 
material by an auxiliary office, it should consult the office of origin. If 
there is any doubt about the destruction of a file in an office of origin, 
that office should consult the Bureau. 

With respect to the mechanics of such file destruction 
in a field office, the following procedure should be followed; 

A. Since there will be only two destruction rules, five years and 10 
years, which apply to investigative files under the new regula- 
tions, the case Agent will either note the appropriate destruction 
rule on the file copy of the communication closing the case or 
referring it on completion (RUC) or else note that it should be 
retained plus appropriate justification for such retention. The 
case Agent is logically in the best position to determine the 
potential value of the case; however, his recommendation would 
be subject to approval by the supervisor when the communication 
is initialed for closing or RUC. The file would not be returned 
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to the supervisor unless additional material were received 
between the time the case was closed or RUC and the actual date 
for destruction. ^ 


The master assignment card should be used as a tickler for the 
final destruction of -an investigative file. Heretofore, the Chief 
Clerk’s Office (CCO) posted the date of the file copy of the closing 
or RUC communication to the reverse side of the master assign- 
ment card and the card was retained for one year and then 
destroyed. Under the new system so that these master assign- 
ment cards can be used as ticklers, the CCO, in addition to 
posting the date of the closing or RUC communication in each 
case, will note on the front of the master assignment card the 
destruction date which was recommended by the case Agent 
and approved by the supervisor on the file copy of the communi- 
cation. Instead of destroying the card in one year, it should be 
retained as a tickler for destruction according to the date shown on 
its front side. In the event the file is reopened during the period 
intervening between being closed or RUC and its actual destruction, 
the new master assignment card would supersede the old tickler, 


C . Index cards relating to the case should be retained for 20 years 
and then destroyed as encountered. ^ 


D. Original FD-302s, signed statements and other items of evidence 
will be retained for 20 years or until of no further value if that be 
longer than 20 years. Index cards relating to this material would 
also be retained for a like period. 

E. Two lists containing the numbers of the files destroyed should be 
maintained. One list will be filed in front of each respective 
classification in the closed files section; the other list will be 
maintained in an administrative file created specifically for this 
purpose r'tyv 


Manual changes concerning the foregoing procedures 
are being made and will be forthcoming in the near future. 
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UNITED STATES GOVERNMENT 

Memorandum 


Dop. Ap^Adm. 

Dep/AD Inv. 

— 1 


Mr. Decker 


from : C. D. Neudorfer 


DATE: 11/18/74 


subject: MICROFILMING OF BLUE SLIPS 
AND INFORMANT RECEIPTS AND 
DISPOSAL OF ORIGINAL DOCUMENTS 


r-je 

w 


gS&m. 

fan. Ini. 

V IJ«nt. 

Inspection , 

Intel!. 

Laboratory _ 

Plan. & Eval. 

Spec. Inv. 

Tfainlng/ L 

Ttjlopnone Rm. 

Director Secjy 


6 P&srftUc,Tf QndVzrnT'f 

Attached memorandum from tKe~L egaUCouns el“Divrsroii — 

to Mr. J. B. Adams dated 10/23/74 sets forth background information ^ 
concerning captioned matter and concludes that the Bureau has legal 
and delegated authority to microfilm blue slips and informant receipts | 

and destroy the original documents provided such documents are five * 

or more years old. Pursuant to this memorandum, we now plan to 
start microfilming such documents. Through arrangements with the 
Files and Communications Division we are obtaining two microfilm 
recorders and two film viewers. This equipment will enable us to do , ( - 

the microfilming and viewing in our own space and with Voucher Unit 
personnel. Arrangements have also been made with the Files and 
Communications Division for the developing of the microfilm. The 
developed films will be reviewed by employees of the Voucher Unit 
to insure that we have good copies of all original records prior to 
their destruction. 

As indicated in the attached memorandum, we have some 
records that have been microfilmed but the original documents never/. - 
destroyed. These microfilmed records cover the period of time from 
the beginning of the Confidential Informant Program through a portion 
of the calendar year 1954. These original records including blue slips 
and informant receipts may now be destroyed. We will continue to retain 
administrative data concerning informant payments which includes monthly 
reports and posting ledgers. This material must be retained to insure 
verification of tabulations for payments made to an informant, should we 

be requested to -furnish such tabulations for cour.t purposes. 

Ill - i . - - 

""" * -sc-, 

Enclosure „ •* * ’*> >' 5 .. A 
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1 - Mr. Mintz f/Af/ k 

1 - Mr. L. W. Brady 3 
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Memorandum Neudorfer to Decker 
RE: MICROFILMING OF BLUE SUPS 

RECOMMENDATIONS : 

(1) That approval be granted for the resuming of microfilming 
of blue slips and informant receipts and for the destruction of the original 
documents provided they are five or more years old. • 


• (2) That authority be granted for the Voucher Unit of the 
Data Processing Section to do the microfilming and film review and that 
the developing of the microfilm be handled by the Files and Communications 
Division , 



(3) That the originals of blue slips and informant receipts 
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UNITED STATES GOVERNMENT 

Memorandum 


Mr. Walsh 


from ; R„ G. Huiisinge/i^y/^* 




DATi: November IS , 1974 
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SUBJECT: PU RGING OUT -OF -SERVICE PERSONNEL FILE^ 


In tell. , uuu , 
Lcbo*oiof> .. , 

•Plon. S. EvoL 
Spec. Inv. 

T raining „ w 

L«gol Coun. 
Tolophooo Rib. „ 
DiroCIo# S*c*y . 


The purpose of this memorandum is to consider purging our 
out -of -service personnel files of "temporary" records and retaining those 
classified as "permanent" records as set out in the Federal Personnel Manual 
(FPM). © 

The permanent records are described by the FPM as those which give 
legal force and effect to personnel transactions and establish employee rights 
and benefits under the pertinent laws and regulations governing Federal 
employment. The permanent records make up the Official Personnel Folder 
(OPF) which "travels" with the employee throughout his entire Federal career, 
and in the case of most agencies, is eventually placed in a repository for 
Federal recorck We have authority to retain same on out -of -service personnel 
as 'opposed to forwarding to a Federal repository. 

The FPM identifies and itemizes permanent rC-ords. It recognises 
that an agency records are not the same and specifies the equivalent of the 
record named is .to be considered a permanent record. The FPM does not 
identify temporary records but gives examples such as requests for personnel 
action,- letters of reference, performance ratings (other than Outstanding or 
’^^satisfactory), debt and draft correspondence, admonishments, letters of 
tjatition, warning, reprimand, and similar disciplinary action papers. 

^Za 

* -t V&. '^4 A 

There follows a listing of the permanent records using our designations 
W f itAVifen, the name of the record differs from the FPM listing: 




“GLM:p^ns (6). 

1 - Mr. Jenkins 




-d-Z’&X Application for employment . 

2. Claim for. Veterans preference ' . . n ^ nr .p 

Notification of Personnel Action (3-634) and Payrolt^^^^-”""* 
Change Slip (3-542), formerly SF-50 and SF-1126 
> ^^VS^4. Request for Federal Employees Group Life t 

s Insurance (FEGLI ; -~3F-51) ^CLOaUBfi a >1 c/Cj 

p, Election, Declination; or Waiver of FEGLI 

.^*235 Coverage (SF— 176 or SFylTGT) a a . ttax&si&s wsmbssb,. 

. hb—3 £-<rb ~~~ ra 

? LI S P r,. SETS’ LEGAL COUt|»^M!W WCM 6 

1 - Mr. Jenkins 1Q1 . pR 1Q7R .. . 

1 - Mr. Marshall 15W JUb 28 1S7 ° • ' 

1 - Mr. McDermott ‘ «===» — 

1 ■* Mr. Mints . , 


s 

rpT 7'^’* 



Memo Hunsinger to Walsh 

Re: Purging Out-of-Service Personnel Files 

6. Designation of Beneficiary for FEGLI (SF-54 and SF-1152) 
for unpaid compensation 
7„ Appointment Affidavit (SF-61) ■ 

8. Reports'of medical examinations 

9. Notice of completion of character and security investigation 

10. Statement of prior Federal, civilian, and military service 

(or equivalent) 

11. Health Benefits Registration (SF-2809) 

12. Notice of Change in Health Benefits (SF-2810) 

13. Evidence of birth 

14. Official Personnel Folder received from another 

Government agency 

15. Request for Verification of Military Service (creditable 

service of retired military personnel - CSC Form 813) 

16. Federal Employees Notice of Injury or Occupational. 

Disease (CA-1 and CA-2) 

17. Outstanding performance rating and Unsatisfactory 

performance rating (official only) 

18. Notification of incentive awards 

19. Official commendation letters 

20. Agency Certification of FEGLI (SF-56) 

21. Record of Leave Data Transferred (SF-1150) 

22. Resignation letter 
— * 23. Exit interview 

24. Evidence of separation for legal incompetence 

25, Approval for disability retirement. 

Our personnel files contain results of the Bureau applicant investigation 
and briefs or other summaries thereof which we would retain permanently in 
addition to the records narked above. 

The Bureau has not purged out-of-service Special Agent personnel 
files, only out -of -service clerical files over ten years old. We retain all mail 
in out -of -service files not purged. In those purged, we have been retaining 
the records listed above and in addition thereto, have retained the following: 


* - 2 - 







Memo Hunsinger to Walsh - 

Re: Purging Out-of-Service Personnel Files 


J- 



1. 


2. 


3, 


4. 


5. 


6. 


7. 


8. 


9. 

10. 


11. 


12. 

ft 13. 


14. 


15. 


16. 


17. 


18. 


19. 


20/ 


21. 

■a*. 

22. 


23. 


24. 


25. 

26. 

27. 

28. 
29. 


Any derogatory information ■ , ' x 

Any memoranda or letters on which administrative action * 
has been based ■ / . „ ‘ . 

Appointment letters 
Congressional endorsements 
Duplicate property record 

Emergency personnel program appointments (applicants 

appointed without investigations) which we have not made' 
for years 

Field firearms and scientific training records 
Inquiries from outside' the Bureau concerning employment 
or credit references 
Unsatisfactory inspection reports 

Leave without pay forms which are for periods of 30 days 
or more 

Letters of censure and background material^ 

Marital change and data concerning check of spouse 
Memoranda prepared by Name Check Section for forwarding 
to other Government agencies 
All material on mental conditions of employee or members 
of employee’s family 

Last performance rating (in addition to any Outstanding and 
Unsatisfactory) 

Relative sheets showing results of file reviews concerning 
Bureau applicants 

■ Copy of suggestion letters (if approved) 

Tuberculosis x-ray 
Unemployment compensation data 
Civil Service Commission mail 
All mail which amends an action 
Cancellation of action 

Any mail which indicates a reference card has been made 
that refers to other individuals 
Inquiries from employees concerning his or her retirement 
Indebtedness to the Government matters 
All mail concerning accrued annual leave and sick leave 
All mail supporting incentive awards 
Application for retirement deductions refund 
Draft matters, deferments, induction papers , and discharge 
papers 
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Memo Hunsinger to Walsh 

Re: Purging Out-of -Service Personnel .Files 

30. Yellow outgoing of expense vouchers 

31. Photostats of retirement records 

32. Leave record cards 

V 33 c Permanent Brief 

Regulations concerning disposal of temporary records specify 
disposal on transfer to another agency (except in a transfer of functions), 
separation of the employee, or when one year old, whichever is earlier. 

Although.it is likely that some of the 33 items listed above might be Q 
useful in handling an inquiry from the former employee or other sources, it 
is felt that after one year has elapsed, from date of separation, their usefulness 
would be minimal and retention would not be justified in view of our need to 
conserve record storage space. One area has been given special consideration. 
Specifically , exit interviews of those resigning during an adm inistra tive inquiry 
do not se .t-Qut-the..spe..cif ic re ason for separation but instead refer to a ' 

memor andum which in fact does record th~e~~s pecific rea son f or resignation, 
it is concluded that we will be confronted conceivably with requests for 
reinstatement of those who have been out of service for more than one year 
and accordingly, it is necessary to insure that the file provides sufficient 
information so as to allow for determination on whether (r-e will consider the 
employee for reinstatement. Therefore, we propose that in any case wher e 
Files and .Co mmunications-Divisionls confronted witfe. an exit interview that 
refers to a related me morandum the entire file be sent to the A dministrative 
J3i v i sion "f o r de te r m e r etained. We cbntemplate 
retaining no more than one administrative memorandum which would be sufficient 
to make a determination on any request for reinstatement. No material would 
j| be purged from any file involved in current litigation. 

The Files and Communications Division eslimates there are 
approximately 117,000 out -of -service personnel files now on hand which could 
be purged and to do so utilizing 10 GS-4 clerical employees would require 
about 29 months and cost over $180,000. 

This has been coordinated with Files and Gam muni cations Division 


and Legal Counsel Division 


-r -P- 


P • ‘ ti'S* 1 
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Memo Hunsinger to Walsh 

Re: Purging Out -of -Service Personnel Files 

RECOMMENDATIONS: 

1. That approval be given for Files and Communications Division 
to purge both clerical and Special Agent out -of -service personnel files aftei' 
they are one year old, except any involved in current litigation. . 


2„ That we retain only the permanent records, results of the 
•background investigation, and all briefs on other summaries of the background 
investigation. This is with the proviso that whenever an exit interview refers to 
an attendant administrative memorandum, the entire file be sent to the 
Administrative Division for determination as to what should be retained. 
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ADDENDUM OP LEGAL COUNSEL DIVISION THB : law 11-25-74 


The general provisions regarding disposal of 
records are contained in Chapter 33 qf Title 44, U. S. Code, 
which provides that files and records of Federal agencies may 
be destroyed following submission of lists of records' - that do 
not warrant further preservation to the Administrator of 
General Services. The Administrator then determines whether 
disposal of the listed records is appropriate. 

The Federal Personnel Manual specifies agency 
civilian personnel records should be disposed of as scheduled 
in the GSA General Records Schedule 1, Federal Property Manage- 
ment Regulations (FPMR) 101-11.4, issued December 15, 1967. 

As indicated in this memorandum, disposal of "temporary records" 
upon transfer to another agency, separation of the employee, or 
when one year old, whichever is earlier, is provided for in the 
FPMR. 
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UNITED STATES GOVERNMENT 


* 


V- 


TO 


rf\ A 

: MR. THOMPSON I Iff*' 


[ 


ft ' 

| FROM 


E. W. Whitwam 


£ , v O 


DATE: 12/9/74 
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rr 


Files & ~ 
Gen. Inv. _ 

Idcnt. 

Inspection , 
Intcll. _ — _ 


SUBJECT: DISCONTINUANCE OF MAJOR 
'■ SUSPECT INDEX CARD FILE 


Loboratory _ 
Plan. & Eval. . 

Spec. Inv. 

Training 


.SE 

(=> J f RUG T~> Obf G £ U Tc le pilot. c Rm. 

‘ TPZrtJpjejL Ly Director S=c V _ 

Major Case Suspect Index Card. File is a file in Latent 
Fingerprint Section of 3" x 5” cards filed by FBI number, if ' 

available, or name showing extent of search of fingerprints or 
major case prints of suspects and subjects through National 
Unidentified Latent File (NULF). 

File was established at inception of NULF in 1944 and each 
examiner, prior to making a search in NULF, checks captioned 
file to determine if prints of suspect or subject have previously 
been searched. Upon completion of search examiner adds card 
to file showing extent of current search. 


Captioned file consists of 24 file drawers of 3" x 5” cards 
with some dating back to 1944. Over the past several years it has 
been necessary to a,dd. additional categories to NULF and further 
subdivide existing categories. This has necessitated a complete 
renumbering and resequencing system and resulted in information 
on most cards in file being no longer applicable. Further, captioned 
file has been under review by supervisoiystaff and by the file review 
committee and it has been determined that the incidence of duplicate 
or repeated requests for comparison of a particular suspect or 
subject with the same category in NULF is extremely infrequent and 
does not warrant retention of the file. Captioned file is therefore 
being destroyed. Sections in Latent Fingerprint Section manual 
relative to procedures involved in maintaining the file are being deleted. 


RECOMMENDATION : 
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.^eyNITED STATES ^pVERNMENT 

' Memorandum 





to ' : Mr. Decker 


FROM 




M^j^p. D. Neudorfer^ 


&A. 


'i 


DATE: 11/18/74 


1. ^subject : MICROFILMING OF BLUE SLIPS . 

■ AND INFORMANT RECEIPTS AND 
1 DISPOSAL OF ORIGINAL DOCUMENTS 


L 



Aim. Dir. 

Oflp. AJV'SUni. _ . 

inv. 

fetii/; 

Ingpectlon 

lnt«l|. 

Lebororcry - ri , 
PIqn. A EvqI. _ 
Spec. Inv, 

T inm j n n> 

W* j 

**±cjUki 

Ttf«phofl« Rn. __ 
ir«ctor 5oc*y 


6 ^ £ Sn? i Y _f A _ *3 u Q n A A- rr r :/ 

Attached memorandum from the'LegaTCouhse'FDtvi'sroTr 


to Mr. J. B. Adams dated 10/23/74 sets forth background information 
concerning, captioned matter and concludes that the. Bureau has legal 
‘and delegated authority to microfilm blue slips and informant receipts 
and destroy the original documents provided such documents are five 
or more years old. Pursuant to this memorandum, we now plan to 
start microfilming such documents. Through arrangements with the 
Files and Communications Division we are obtaining two microfilm 
recorders and two film viewers. This equipment will enable us to do 
the microfilming and viewing in our own space and with Voucher Unit 
personnel. Arrangements have also been, made with the Files and 
Communications Division for the developing of the microfilm. The 
developed films will be reviewed by employees of the Voucher Unit 
to insure that we have good copies of all original records prior to 
their destruction. ■ - ' . ; 

As indicated in the attached memorandum, we have some 
records that have been microfilmed but the original documents never/ - 
destroyed. These microfilmed records cover the period of time from 
the beginning of the Confidential Informant Program through a portion 
of the calendar year 1954. These original records including blue slips 
and informant receipts may now be destroyed. We will continue to retain 
- administrative data concerning informant payments which includes monthly 
reports and posting ledgers. This material must b& Retained to insure 
verification of tabulations for payments made to amwfqQmSZrb,* ^shQLuld v 
be requested to furnish such tabulations for court ^|r^qseh/ /•- 

Enclosure 
r i) -pyd 

DEC: d: 
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d.w/ihV^ 
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Mr, Decker 
Mr. Mintz ‘/^{j 
Mr. L. W. Brady 
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Memorandum Neudorfer to Decker ' 

. HE: MICROFILMING OF BLUE SLIPS 

.. RECOMMENDATIONS . 




•.to 


r= 


(1) That approval be granted for the "re sinning of microfilming 
of blue slips and informant receipts and for the destruction of the original 
documents provided they are five or more years old. ^ 



( 2 ) That authority be granted for the Voucher Unit of the 
Data Processing Section to do the microfilming and film review and that 
the developing of the microfilm be handled by the Files and Communications 
Div 

0} 

(3) That the originals of blue slips and informant receipts 

already microfilmed, all of which meet the five-year-old requirement now 
be destroyed. j y / '* 
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December 3 r , 1974 
PERSONAL 



REC-31^- ^ - 3 


Federal Bureau ©I 
Miami, Florida 

Dear Mrs. 



DejjV-AD Adm. . 
Dep. AD |nv. _ 

Asst, Dir.; 

** *• , 
Admin. ~. , 

Comp. Syst. 

Ext. Affairs — 
Files & Com. .... 


Inspection ^ 

Intel I. 

Laboratory fL. 
Plan. 5, Evolj 
Spec. Inv. iL 

T raining 1_ 

Legal Coun. 
Telephone Rm, 
Director Sec 'y^ 


ie + li 

fp-'y, , 

T o WuM 




l^’ 


^ g % 

u > 


>n 


Tour suggestion bus been received that Farms 
FBMH2 and FD-® fee revised to include am additional line lor 
©titering tee date for disposal ©f a fie. M is a pleasure for 
me to advise you this procedure if being adopted and steps 
wil fee taken to place it into effect. 

S wand t© take this opportunity to express my 
appreciation to yon for bringing this matter to my attention. 

A// . 

Sincerely yours, * : f<**^-*~ m 

.C. M. Kelley '*> 

I WAILED 7 /W ;v 

! DEC:„= 1974 Clarence it. Kelley 4 . p 

! | -_fbi Director 


4 

\ 


Wni o 


DEC -j 1 9 74 


Clarence 11. Kelley 
Director 



*./i7 


j. 



2 - Miami f 

1 - Field personnel file </p' yC \ fj j Cq/ 

1 - Suggestion file r — ?; n/vnh»m ■ L ^ 

1 - Personnel file of Mrs. I I ~ JLf f ‘ 

ML:mmUwi^ t[Tr T ^ - 0K \ , 

(6) {Suggestion 2168-7,5) « : - A, J( . ' i 

NOTE : In view of new instrtfetio.ris regarding Mfevdesfruction and use of 
/ master assignment card as tickler for final file destruction, 

/ suggests Forms FD-1C and FD-1D, samples attached, be revised 
' £/ to include an additional line reading ’’File to be destroyed (date), " 
\ T^fervthe "Reassigned to" line. _^a/ 

*** „ (continued - OVER) 

WrETOprtl! if *te®:typf; unit CZD 1 ~ * GP0 53 

1Q7C rrfsv*-' 


% 




ivmitj nuM/iv 

1Q7C Mb 


'Yl as ** v 1 
■ tbdetypf; unit CZD 1 ~ J£tJ 


OPO 534-546 





* ■ % 'A , 




' -.bfj ■ 

Jo 70 


Letter to Mrs. 


* • „ * 


, Chief Clerk’s Desk, Files and Communications Division, advised the 


the field wliereby a uniform streamlined, schedule fo r destruction was . ^ 

. ’ .established through use of t mas.ter assignment card s' for ticklers. The , >• 

" Recbrds Sectioh conctire with the idea inasmuch 8 as 1 ^ the "proposed revision 
' would provide for a uniform location of the d estruction date with no " f. 
additibhal effort, on part of field clerical personnel 1 . Due to these views; ,, . 
’ Training Division recommends the idea be adopted.. On approval,, this 
. letter will serve as the authority for the. Forms Management Desk, - 
;: Training Division, to take,appropriate action. \ , , ’ . - , ‘ 







Employee 5uggestipn 
?T)-T252 (Rev. 9-11-59) 




A*® # 


November T1-, 1974 




From: (Suggester's name) 


Director, FBI 
SUGGESTION 


Division of Assignment 

MIAMI 


ou'J'ji-hj i - . j _ v 

In view of new instructions re rflle destruction and use’ of master I 

assignments card, as.jbi.citl.er f or n finalZfIlF destruction, / it "is ^ M) 
"suggested that * ED- 1C andHFD-lD- be revised to include an additional 

y Line reading "Pile to be destroyed (date)", under the "Reassigned toV^ 
Line. \ - • k 

b ' • r, 

i ' /xs,J-P-uoJ-;dv of. Huae/t'-t 

C kpll * 1 


Current practice or rule (Include manual citation as well as facts) fe. m 

In the past the master assignment card has been destroyed after one®' 
year. The manual is presently being revised in this regard. 

Advantages of suggestion and annual savings (include basis for estimate) ’ • D 

This pre-print ed .line on the master assignment card will provide 
neat, uniform system throughout the, field for setting the file g 
destruction tickler. Clerical time will be saved as all that woulaSj 
have to be entered is a date. Otherwise, the clerk would have t* k 
write "Destroy (date) use a rubber stamp to. that effect, on 

each card closed.' ///< 

A't J" 

**jr C) ? a ^ s **£#&** 

/vA’v vr/W ff j$i Iff. > 

. ; . . . ~ - 

Disadvantages of suggestion - *^4/ 


A A 


Disadvantages of suggestion 


None* 




(The use by the United States of my suggestion shall not form the basis of a fur they'd aim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be nr>n slderfjd for rrnv inRtiftPrl nwnr* nnlv <f mat, suggestion is adopted 
within two years after submission.) /) v 

□ Mr. SMrs. LUmIs: 

■ jujiiiuui e ., uuu imeL f Suggester O 

Recommendations and comments of Division Head 

It is recommended that this suggestion be considered for adoption 
inasmuch as it will save time and serve s? 


as a flag that date can be added 

as case is closed. . 

2 , ; . 2 

(Do not write in this space - for Bureau use 

L&ho-P iQjtfsecCiGd-r) ' &/<?/?'/, Ml 


KENNETH, 


Signature and Title 
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nFP, 10 19 /h 
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December 5* 1074 
•PBBSOML 


^,i,-3>^' II 


.-*» -a Ire. 






<o? 


Mr. 

Federal Bureau of Investigation 
San Antonio* Texas 


b6 

b7C 


Dear Mr. 


The suggestion submitted by Mr.[ 


Jmd you 


Ms been received concerning4hq|*ase of a form in connection 
w ith ou r new regulations rggardM^im^six)SitiQa^f^rEiir' 
,ge&_ ir^eJTsiirvey of a represesfeffve xiumber of offices is being 
made with respect to this proposal and you will be farther advised 
of the final decision. 

I appreciate the interest and initiative which 
you displayed in submitting this Idea to me; 

Sincerely years,. 

£*JVL Kelley 


MAILED 7 

DEC 6 ■ 1974 

'-FBI 


Clarence M. Kelley 

Director W 

Mm&k 


I: 

*}.( 

NSv; 


l 

n&. 


2 - San Antonio » 

1 - Field personnel file, v 
1 - Suggestion file 

Admin . } - Personnel file 

Comp. Syst. lUIUl J 

RUs A & a com — (6) (Suggestion 270-75) 

Gen. Inv. ___ 

[dent. 


Assoc. Dir. 

Dep. AD Adm. 

Dep. AD Inv. 

Asst. Dir.: 

Admin. 


-t 00QC3 





Laboratory | i 

Plan. & Eva|; * 

Spec. inv. . 3^’ 
Training y V 


r NOTE: Based on memorandum J. D. Jamieson to Mr. '^enMns,^ 12 ^- 3 y 7 T 4 ,^ 
re: Destruction o f Field Files an d. Recor ds,. Suggestions^ 

and Mr. I 



Submitted By Mr. 

ian nMitonio Office, ML: mml,- * 

zrz’zm® MAY 2 197|Ji 

MAIL ROOM 


Telephone Rm. 

Director Sec*y 


TELETYPE UNIT I I 



1 TO7P? *3*” 




Director, FBI 


SUGGESTION 



Division of Assignment 




Thai: the attached form be used by all field offices in recording 
Office of Origin and 00 file number whan files are destroyed in an 
auxiliary office. 


Q 


</) & s/iZui r) (B ^ 

Or# n . fk 


Current practice or rule (Include manual citation as well as facts) SAC Memorandum 52 — 74(A) dat 3 d 

11/5/74 contains no requirement for listing of 0(D. MRR, Part II, Sectic 
3, page 13b (4 He) states, "Retain file fronts and show identity of 


Disadvantages of suggestion 


d for this-jDurDOse 


(The use by the United States <f$my$duggeitlOTflrehaXDfflU fbrm-the^asls of a further claim of 
assigffs upon the United States, I undersfOndUliat I will be cohjSjidered for amr Inrtlfl a d’ nmnr 
within two years after submission.) ' — M t/J C /», , 

E3ur. 



Recommendations and comments of Division Head 




Suggestion appears to have considerable merit 
that it be considered for adoption. 


I 


(Do not write in this space - for Bureau use only) 


LeJs G-f /ippre (Staff} , S<Z/±'/?¥, ffjlida! 
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December 5, Wti 
PERSONAL 


Cl 


-fey c-ttotJ of- $i4i?<L*t+ CcsC&eJs 


X 

■% ' 

^ : 
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^ ; 


Mr. 

Federal Bureau of Investigation 
San Antonio, Texas 




b6 

b7C 


\ 


Dear Mr. 


; 

x" gA 



% bay© received the suggestion submitted by 

Mr. | l and you that a form be approved for use in connection 
•with the latest regulations concerning tfaa ffispagiUon of certain 
files. A field survey is being made ^garaing this prapoe^ and 
“you 'will be advised of the final decision in the matter. 

The interest and thoughtfulness which prompts 
you to submit this idea to me are indeed appreciated. 

Sincerely yours, 

C. M. Kell 


&4 

N 

o 


I 

P3 


id. 


MAILED/ 

DEC 6 1974 


Claren; 

Director 


ice M, Ea 




Assoc. Dir. __ 
Dop. AD Adm, 
Dep. AD Inv. 
Asst. Dir.s 
Adm 


1 - Field personnel file 
- 1 - Suggestion file ' 

-/ 1 - Personnel file of Mr t . J~ 

7 ^Mhmml^!:// L t ® — S n 


O T 
■jX- 


H'rr 


Comp. Syst. f0\ 

Ext. Affairs 


(Suggestion 270-75) 




3? DEC 11 1974 

Wi — . ■ 

r.-' 

.. ? *•■ • 

-SX.itiX 







NOTE: Based on memorandum J. D. Jamieson to Mr^ Jenkins j'72/,3/74 
re:’ Destruction of Field Files an d Recor ds, Suggestion 270-7 5 



Spec. Jnv. 

Trainin g 

'SzErJ&w* . J 

Director Sec'y » MAIL RCXDM i \/ I 


Submitted By Mr. 

San Antonio Office, ML:mml. 

xV 


and Mr. 


ht 

blC 




■.ifOu-3 ■ 


TELETYPE UNIT I I 



^ SAC, Chic 


DifjSor, FBI 



l/k3~ 


December 5, 1974 
PERSONAL ATTENTION 




DESTRUCTION OF FIELD FILES AND RECORDS 
SUGGESTION MATTER 
BUDED 12/18/74 


Reference is made to SAC Memorandum 52-74 (A), dated 11/5/74, with 
the caption, 'Destruction of Field Files and Records. ” On page three of this 
memorandum, itexnE. states: "Two lists containing the numbers of files 
destroyed should be maintained. One list will be filed in front of each respective 
classification in the closed files section; the other list will be maintained in an 
administrative file created specifically for this purpose*. ” 


/ A suggestion is under consideration at FBI Headquarters whereby the 
enclosed form would be used for this purpose. By use of carbon paper, two 
/Copies could be prepared for filing as noted above. By having this form for use, 
t field offices could correspond directly with the office of origin in the event 
J information in a destroyed file is needed. The suggesters feel that the retention 
Vof file fronts as required by the Manual of Rules and Regulations is impractical 
/ as many field offices consolidate their closed, files and the fronts are not available 
' at the time of destruction. 


You are requested to thoroughly review this matter and submit your 
comments to the attention of the Suggestion Desk, Training Division by the close 
of business 12/18/74. 


I Enclosure . . . , * V, 

i 2 - Cincinnati (Enc. ) (Personal Attention) 

\ 2 - Mobile (Enc. ) (Personal Attention) ' , 5 

2 - Philadelphia (Enc.) (Personal Attention) i^Tc 
2 - Phoenix (Enc.) (Personal Attention) Jj 

A Dep! ^xs^ichmond (Enc.) (Personal Attention) y-F 

D 0 p. % w.^ampa (Enc.) (Personal Attention) ( J 

AsSt. Dif.J j . jL /V 

Adn, in p\aL:mml ... • . y 

Comp. Syst. [lfC\ - { 

Ext. Affairs V , / . 1 

Fius&com._^j > ^E ; Based on Memorandum J.. D. Jamiesomto.lv 
. w™'. nv ' / re: Destruction of Field Files and Records. 


/A* 

v j. **•».*'" ' * ‘ . 


■ ypi, 




Ext. Affairs \ • • 

Files & Com. — 

Gen. Inv. / 

* Idenf. / 

Inspection a 

Intel!. */ 

k _ Laboratory f 
Plan. & £vai.a^ 

Spoc. I" hJL 

Troining -V— T...- Sm 
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,UNITED STATES GOVERNMENT 

Memorandum 


TO 


FROM 


SUBJEI 


Mr. Jenkins 


J. D. Jamieson? 


date: December 3, 1974 




Assoc. Dir. 

Dep. AD Adm. _ 

Dep. AD Inv. 

Asst. Dlr.s 

Admin. 

Comp. Syst. __ 

Ext. Affairs 

Files & Com. 

Gen. Inv. 

Ident. 

Inspection 
Intel]. 


►JEBSTRUC TIOI TO^EIELD FILES AND RECORDS 
TJG( jRSTICM~2T0^7dS UBMITTED BY 
MR. | AND MR. I 

SAN ANTONIO OFFICE 
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SUGGESTION: 
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y-ttzpys- 








Labaratory 
Plan. & Evgl. 
Spec. In 
Trainini 
Legal O 
Telephone Rm. __ 
Director Sec’y __ 


f 


That the attached formbe used by all field offices ^n recordingibffice 
of origin (00) and OO file number when files are destroyed in an 




auxiliary office. 

CURRENT PRACTICE : Suggesters state SAC Memorandum 52-74 (A) dated 11/5/74, 

regarding this matter contains no requirement for listing of\§ ;; 
OO. Manual of Rules and Regulations, Part n, Section 3, page 13b, (4), (e) states, 
'Retain file fronts and show identity of 00 thereon for reference purposes. ” 

' N \v5 

ADVANTAGES : By having this, form for use, each field office could correspond f o 
■ . directly with 00 in tne event information in a destroyed file is 
needed. Without this form, the field office involved would be required to corresponds J|- 
with the Bureau which may or may not be able to furnish the required information 
since the Bureau is not advised of all investigations conducted in the file. If available 
at the Bureau, the file may be difficult to retrieve. The retention of file fronts as 
required by the Manual is impractical as many field offices consolidate their closed 
files and the file fronts are not available at the time of destruction. By use of a 
carbon, two copies of the form would be prepared. One copy would be filed in front 
of each respective classification in closed file section; the other list would be t i 
maintained in an administrative file created for this purpose. 

OBSERVATIONS : Inspection Division stated the idea appears valid but it would defer 

to the iudgmentibf Files and Communications and Training Diyisions. 

kP' t xeq-7, &-C 

Files and Communications Division- noted this jfo rrrr provides To r* 
auxiliary offices to list the file number and the identity of the 00 for all files destroyed 
in auxiliary offices in accordance with' SAC Memorandum dated 11/5/74/ This Division 
feels, as a result of the recent published file destruction regulations,^ there may be 
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Memorandum J. D. Jamieson to Mr. Jenkins 
Re: Destruction of Field Files and Records 

Sug gestion 270-75 Su bmitte d Bv 

Mr. and Mr. b c 

*j) San Antonio Office 

f 

| several suggestions from the field concerning the 'creation of a new form or ini 

| the event of approval of the above form, modifications of same. In order to 

| prepare a uniform, standard system throughout the field, the Records Section 
believes it would be practical to survey a representative number of field offices 
regarding th&D4? comments on the proposed format. It was believed such a form t, 
should also include the date of destruction and the identity of the Bureau file number, 
if available. 

Due to these observations, Training Division believes the idea should be 
acknowledged and a survey made of a representative number of field offices to 
obtain their comments before final action is taken. 

RECOMMENDATIONS : (1) That the attached letters be forwarded to the suggesters 

advising them of the action which is being taken. That 
final action be held in abeyance pending the results of this surfcey. 


(2) That the attached letter be forwarded to a number of 
our field offices to obtain their thoughts regarding this matter. 



- 2 - 


- December 31, 1974 


PERSONAL 




Mr. | ’ " ; 

.xj* Federal Bureau of Investigation 
Mobile, Alabama 


Assoc. Dir. _ _ 

Dap. AD Adm. 

Dep. AD Inv. 

Asst. Dir.: 

Admin. _______ ’ 

Comp. Syst. 

Ext. Affairs - 

Files & Com. 

Gen. Inv. 

Ident. 

Inspection _____ 

Intel I. 

Laboratory 

Plan. & EvoL __ 

Spec, Inv. - •; 

Training... . 

Legal Counpf_J!!5j 
Telephone I fg-J 
Director Sec'y , 


Dear Mr j ] 

Thank you for you;? suggestion concerning a method 
of insuring that certain data appears on our tales cards. I thought 
you would be interested to know that the problem to which you have 
reference is already being addressed as part of a trial study being 
conducted among a selected number of our field offices. A decision 
will be made after the results of the study have been assessed. 

Your thoughtfulness and initiative in providing me 
with your observations are indeed appreciated. 


(/ 


MAI LEO 10 

DECS 11974 


Sincerely yours, 

& M. Kelley 

Clarence M. Kelley 
Director 
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2 - Mobile / h^ds/ , P 

1 - Field personnel file ( J m 3 

1 - Suggestion file — V V$y ( 2 

1 - Personnel file of SA ;C w .;„ \ 

JERccmbC^- t M 1 * *'• «CI0y 

(6) (Suggestiofi'%9 f 4^5f , ' . 

NOTE: Suggests that jarior to destruction of an investggafiye file r at, end of 5 or 
; 10 years, jw£l.ch|iyei|^sJa|)pr^i)'riate, the indices card(s) relating to file 
in question be pulled and identity of office of origin (00) be noted, thereon and, 
al£», that aHd.e sc r iptiye .data pertaining to subject of case beplaced on the 
cardf^^lfadopted , 00 jshquldbb Indicated on each original index card .'premia 

CONTINUED - OVER ^ 

MAIL ROOM C^TELETYPE UNIT CZD «W‘ 7 1975 '• CPO S34-S46 ' 


card (s' 


MAIL ROOM [ 
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"Mr. 


;; . / NOTE (Continued) 




V'V- 


' \ , V SAC McNiff, Mobile Office, stated that the idea «yb,uld, be * * ' 

f , beneficial. from ah investigative standpoint; however,, from a practical stand- f 
/•.’ ' point,' it would fee very time-consuming to pull the indices cards, review the | 
files and then transpose data to the cards. He stated his office does nothave;" j 
necessary clerical ^ manpower to implement the . idea and” he was sure the samfe./ 
conditions existed, in larger offices. 'For these reasons he d id ; not; r eco mmend 
, adoption.; . ;; , : v \b b.,: : ; " 


’ • Training Division noted, that a trial study. .(California Proj eetji 

rlii/ifiQ/l omAnnr 4V\n r» Poli'fA'miQ A'f'fi/icic -v\lne*tiiA H ki nfe* rrA* ‘ T - q'ci' TiTvxn 


isl 


‘ ^Phoenix and Portland Offices’ to determine, the feasifeility, of destroying '• / 

.• . auxillar ^office files after, the case, has' been referred upon.completion' (RUG'd) 

; • ; In connection with this proj ect, the means - of insuring that the office of origin ‘ 

; moted on the indices card and up-dating the card with available- identifying data . 

- ; is also being studied since it will fee necessary for retfievai of information if ; 
V • the; case .file. is nb ionger .available.; This project' is to continue uhtiiapproxi- .’V 
: . l , mately 2/5/7 5, after, which the results of the study will be evaluated. For dh’ese 

. reasons,, no. further action is necessary on the current suggestion. , 
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Employee Suggestion 
FD-252 (Rei. 9-11-59) 

(' - 
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3^-7 r 

Date . x ’ 

izm/ 74 

To: 

Director, f FBI 

From: (Suggester's name) 

SA JOEL R. HITT 

Division of Assignment ' \ 

MOBILE DIVISION % 


SUGGESTION 


that prior to destruction of investigative files attend of 5 or 
10 yrs., whichever is appropriate, indices card(s) . relating to the file be 
pulled and, off ice of origin be typed thereon and it be insured that all 
descriptive data available in file pertaining to the subject, is plqj: 
on the card. If adopted, it is suggested that at time of preparati 
of original indices card, office of origin be indicated thereon. 


0 


"A)? STr h V 'T'f 0 vi y ft fai'dfrJS'' 


(f (P «? / 


Current practice or rule (Include manual citation as well as facts) BUTeSIU MeiTlO 52“ 7 A dated 11/5/7 

sets forth a file, and record destruction program for the field, 
basically setting forth that auxiliary office investigative files c 

.(-Conti n ued . ..Next-Raga)- 



Advantages of suggestion and annual savihgs (include basis for estimate) AS StHHG tllclfc ctffcGIT (3.0 S t X\1 

of a file info is, received necessitating investigation of an individual r|j 
indices check shows prior file on person with same name. Office may beS$ 
able to determine subject to be non- identical with subject of prior ^ 
investigation from info appearing on indices card. If this occurs in 5vj| 
to 10 yr. period of original investigation and another office was 00 inN$£ 
old investigation, office receiving info causing a new investigation woul 
know prior 00 and could go to that office for background info, investi- 
gative leads, etc. Estimate of annual savings unknown but it can be seen 
that instances where identifying number (s) is available from indices card 
NGIG should be checked, leads to 00 could be set forth, thereby possibly 
eliminating extensive investigation, etc. 


Disadvantages of suggestion 


Suggestion, if adopted, would require additional clerical time 
in the typing of office of origin on indices card, if not already/, 
shown and additional identification data if available in file //A 
on indices card. 


H 
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(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand^dhat I will be considered for any Justified aWardonly if my suggestion is adopted 
within two years after submission.) r I - / 


JMrs. 


LZk 


any justified awardonly it i 


■T OET ; R . / H IT-T 


Recommendations and comments of sib.n;5;i,ecd V ' ' ■ 

From an investigativ^^^andpQ v ±hfc^fjjI believe -it would be beneficial to 
have information menti^hed ■'hy^ug^es^er placed on indices cards; however, 
(cont'd next page) 
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feureau^^' * 1975 


r-Mobile"”( 1-66-922) (1-67-3526) (1^66-1116) JRH:jh (6) 









Current Practice or rule (Continued) 


destroyed in 5 years except' where Bureau is office of 
origin. In origin cases and Bureau origin cases, 
investigative files are destroyed in 10 years except 
in Security classifications. 


* * * 

Recommendations and comments of Division Head (Cont'd) 


from a practical standpoint I can see where it would be 
very time-consuming to pull the cards, look through the 
files and thereafter type appropriate information. I know 
our office does not have the clerical manpower to do this 
and I am sure larger offices would have similar problem. 

In view of this, I recommend against adoption. 
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January 6, 1975 
PERSONAL 
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Federal Bureau of Investigation 
Jacksonville, Florida 


■b 6 ' 
,b7C 


Bear Mr J 


Your suggestion has been received that. Form FD-77 
be amended to include Certain information regarding Hie destruction 
of f Res. I thought you would be interested to know that several 
proposals have been received concerning methods for handling this 
procedure and a form is now on trial in one of our offices to ascer- 
tain if it would serve the intended purpose. A final decision will 
be made after the results of the trial are received. 


Although prior action was being taken in this regard* 
jenef it of your ob 

Sincerely yours. 


I appreciated having the benef it of your observations. 




Assoc. Dir. 

Dep. AD Adm. 

Dep. AD lnv. 

Asst. Dir.: 

Admin. 


MAILED 7 

JAN 6 1975 

'-FBI 


Q. M. Kelley’ 




Clarence M, Kelley 
Director 


. VT 

•W^Sv, 


2 - Jacksonville 

1 - Field personnel file 
1 - Suggestion file 
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\ 1 - Personnel file of SA| 

Comp. Syst. — J^ML:cmb&wC ' 

Ext. Affair. ^(6) (Suggestion 396-75) ; 


Files & Com. — \ ~ / v — — oo _ _ - ~ t - j*'' 5 a * > ; < s , j ~ \f 

Gen. inv NOTE: Suggests two lines be added to iFor>m FEj-77 : (D-ifetation Slip) to include 

the Agent’s recommendation for destruction of a file. Sample attached. 

■" ? ' m * • , * * ' 

>oratory / . t fj ’ . .. - ’ *j“ . , 

n. & EvciT . .y l ( t* '.i ^.^''jT^aining Division opposes adoption of this idea at the present tin* 

‘ J" v /djJvrS iuc io^m\is^being .used on a six-month trial basis in the Los Angeles Office 


Ident. . 
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NOTE (Continued) : , , ; / 

at the present time. The trial period began 11/21/74. There have been 

-*■ ~ .I * . ... -%r\-v* Vio virJl m(T tlll.C! TITHP. - 


several other proposals regarding memuas iur uauuuu & ^ 
therefore, it is believed no further action is .necessary until the results of 
the trial are received. ■'* - . • 



Emplr^?: ^Suggestion 
r D-2j ^lev. 9-11-59) 


£ ?v 

* !t 

• 3 be 



12/17/74, 


Division of Assignment 

JACKSONVILLE 


SUGGESTION 


t h e \EJ^X5L-( Di ctation ..S I ip. ) to inclu4.e 
theWgent's recommendation for destruction fsee“ attached) . 

Q ^ Jgf 


D H <^T R U>.CT t £ M <g^ « 
CP/S N &<R t%r C. 


:ALL SerdoR&S 



Current practice or rule (Include manual citation as well as facts) BuP&aU memorandum 52 — 74 instructs r 4 

that the case Agent is responsible to advise stenographer of the ^ ^ 

destruction, information orally at the, time of dictation. • f '$ 

Advantages of suggestion and annual savings (include basis for estimate) \ « ^ ir: 

The adoption of this suggestion would serve as a uniform basis throughoul 
the Bureau and insure. that the destruction date is given to stenographers 
at time of dictation and/or rough-drafting. 







/- g'i£~ 


Disadvantages of suggestion 

None known. 




(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by ide, m^'heirs, or 
assigns upon the United States. I understand that I will be considered fa r nmr ingtiff a d m»nrd onlu if mlt nmnhrMnp is adopted 
within two years after submission.) 

□ Mr. L — I Mrs. I I MiSS l , • L_ ; 

“ , _ Special Si A i g | en~h nd Title of Suggest?*] 

Recommendations and comments, of Division Head ' / /' 

I have reviewed this suggse*sgion and it appears/’to hbye considerable 
merit. It/fifs t recommenidedcSHhlbe adopted-r A / Ss / / 


Signature and Title 


(Do not write in^Jh*§ > sp’ap^ / -/f6r B b^eau^b^e. orJly)/^ ^ 
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Training 
Legal Caup ^i 
Telephone^Rrn. jL 
Director Sec y __ 





Assoc. Dir. 

Dep. AD Adm. 

Dep. AD Inv. . . . 
Asst. Dir.: 

Admin 


SAC, Albany 


Director, FBI 

/O ' Bu iLc4u- $.<=€& fl-i? 

DESTRUCTION OFS fIeID FILES 
AND RECORDS 


• 12/24/74 

PERSONAL ATTENTION 




The Bureau has received several suggestions that 
Forms FD- 1C and FD- ID (Assignment Cards) be appropriately 
revised to provide space to enter the date for destruction of the 
case file involved. This is to aid in implementing the new file 
destruction program set out in SAC Memorandum 52-74 (A) dated 
November 5,. 1974. 

Please be advised that action has already been 
taken to appropriately revise the forms in question and they will 
be made available to the field as soon as they are printed. 


yr 




1 - Each A ssistarit Director (Personal Attention) 

- All <^f ices (Personal Attention) ' 

vTERrcirib , ' 

UW ' • . . 

NOTE: As the result of a suggestion submitted by Mrs. 




bt 
b 7 C 


of the Miami Office on 11/11/74, Assignment Card Forms (FD-1C 
and FD-1D) are being amended to include space t« enter date case file in 
question is eligible for destruction. Some delay is encountered as these 
forms must be printed by .Government Printing Office. Since Suggestion 
Desk has to date received at least six suggestions proposing same action, 
it is felt letter should be sent to field to forestall any other duplicative 

submissions. REC-50 - 

t-V. >1* ; t ’ « \ , 


MAII-.tv. 

DEC 2 61974 
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TO 


emoi 


: MR. WALSH 
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DATE: 1/8/75 




from : L. C. GROOVER 


J /TV 


^ j> 5 i(au.c3l(rv} ^>UAjlMa>U: 


SUBJECT/ 


-Vi).ISEOSITIQN„O.E/MA.LER]AIj^CP i NCERNING 


Assoc. Dir. 

Dep.'AD A dm. _ 

£- -pep. AD !nv. 

Asst. Dir.: 

Admin. . 

, Comp. Syst. 

Ext. Affai rs 

Files & (tom . ___ 

Gen. Inv. 

ldcnt. 

Inspection 

Intel!. 
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SENATE APPROPRIATION HEARINGS 

*eM ££»*<39 A 
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On 12/24/74, 


MW— 

staff assistant, 


Laboratory 

Plan. & Eval. . 
'Spec. Inv. 
Training 


Legal Coon. 

Telephone Rm, 

Director Scc’y 



O 

S enate Appropriations Subcommittee, who retired effective 12/31/74, turned 
'over to me ’for “destruction the following material relating to our hearings 
before the Subcommittee in connection with the supplemental request for fiscal 
year 1971 and regular requests for fiscal years 1972, 1973 and 1974. 

Supplemental request - fiscal year 1971 

Original transcript with exhibits and corrections after the 
Bureau’s review. \ 

fiscal year 1972 | 

1) Steno tapes of hearings; 2) copies of transcript before 
corrections arid without exhibits; 3) one Xerox copy of transcript after corrections 
and without exhibits; and 4) one Xerox copy of transcript with exhibits and ^ 

corrections after Bureau's review. ^ 

C" 


fiscal year 1973 ‘-'/a-" - ' 

1) Steno tapes of hearings; 2) five v copies of transcript before 
corrections and’ without exhibits. 




NOT ’’ v tetes/l ^ibs 

170 APR 22 1975 


isssst asao 


\ 


7$. 

SHI . 


APR 18 1975 


fiscal year 1974 

* ' " — i wr . ' ' 

***** " 1 ' ” — u i ^ 

1) Steno tapes of hearings; 2) summary oLAct-ing'-DirecttTN Grayl’s 
statement before the Subcommittee which was provided to the Subcommittee prifrb 
to the hearings; 3) copy of Acting Director Gray's prepared statement which wa§? ( 
given to the Chairman during the hearings; 4) "first run" of transcript; 5) trails-!?’’ 
cript "masters" from which copies were made; 6) discarded pages of masters 
and transcript and notes for correcting transcript; 7) two copies of transcript 
before corrections and without exhibits; 8) one Xerox copy of transcript with 
corr ections after review bv Bureau but without exhibits; 9) receipt dated 4/6/73 
from to Reynolds Reporting Service for transcript, tapes, 


< ) 


notes, first pin of.i.ranscix ip.t T -mn.ste.rs r e.a,T4ho^a.r.d waste; and 10) receipt dated 
,4/6/7 3 from fpr. criginafclifiSlfcne 



5\975 


1 1 a V& tab XtiS Lk CkA. ^ 


bne copy of transcript. 
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L. C. GROOVER TO MR. WALSH MEMO 

RE: DISPOSITION OP MATERIAL CONCERNING SENATE APPROPRIATION;. 


Mr. 


Jadvised that the foregoing material is of no further 


value to the Subcommittee and he wanted to turn it over to the FBI for destruction 
prior to his retiring. He noted that each of the hearings had been held in 
executive session and that all of the material bears classifications ranging from 
confidential to top secret. 

. » 

This material has been reviewed and it contains no data of interest 
to us. We already have copies of the transcripts before and after corrections 
were made. The steno tapes and other miscellaneous items are of no signifi'cance 


RE COMMENDATION: 


bo 
b 7 C 


That we be aut horized to destroy the m aterial listed -in this 


memorandum as requested by| 
Subcommittee . 


Senate Appropriations 
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SAC, Albany 


1/16/73 


Director, FBI 


PERSONAL ATTENTION 


- DESTRUCTION OFIfIELD FILES AND RECORDS 


Reference is made to SAC Memorandum 52-74 (A), 
dated November 5, 1974, under the same caption. 


Item E on page 3 of referenced SAC Memorandum 
is amended to require that only one list be maintained of the files 
destroyed in each classification and that it he kept at the beginning 
of each respective classification in the closed files section. / 
Maintenance of a duplicate list in an administrative file set up 
specifically for that purpose will be optional. Manual changes 
follow. 


You may reproduce this communication to meet the 
needs of pertinent personnel in your office. 


2 - All Offices (Personal Attention) 

1 - Mr. Callahan ' 

1 - Mr, Jenkins 
1 - Mr. Adams 

r\ 1 r Each Assistant DirectoW^s, - • 

71 ^“*** 1 &A 4 -y 

v NOTE: Based on memorandum J. D. Jamieson to Mr. Jenkins, 1/16/7.5,' 




Dep. AD Adm. 
Dep. AD Inv. _ 
Asst. Dir.: 

Admin.' . 

Comp. Syst. 

Ext. Affai rs 

. Files & Com. _ 

Gen. Jnv. 

Ident. __ 

Inspection ____ 
Intel I. . 
Laboratory 
Plan. & Eva I. . 
Spec. Inv. 

Training 

Legal Coun. 

Telephone Rm.rc 
Director Sec’y _ 


Re: Destruction of Field Files and Records, JER:emb. 
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•OPTION “H. FOR M NO. !0 
'"GSAf74r*(41 0?^) 10K7.6 \ 

UNITED STATES gJ 


Memorandum 


»■■ { 

Iernment 


SAC, Albany 


: Director, FBI 


date: 1/16/75 ' w 

PERSONAL ATTENTION 


subject: DESTRUCTION OF FIELD FILES AND RECORDS 


Reference is made to SAC Memorandum 52-74 (A), 
dated November 5, 1974, under the same caption. 

Item E on page 3 of referenced SAC Memorandum 
is amended to require that only one list be maintained of the files 
destroyed in each classification and that it be kept at the beginning 
of each respective classification in the closed files section. 
Maintenance of a duplicate list in an administrative file set up 
specifically for that purpose will be optional. Manual changes 
follow. 

You may reproduce this communication to meet the 
needs of pertinent personnel in your office. 


2 - All Offices (Personal Attention) 



6 $ fir a ' "* ' : f-i ’!$»*> 








, -Mtum 

Buy U.S. Savings Bonds Regularly on the Bay roll Savings Plan 
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MAY 1962 EDITION 
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^NITED STATES ^jp/ERNMENT 

Memorandum 
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TO 


FROM 


Mr. Jenkins 


date: 1/16/75 


J. D. Jamieson 
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Assoc. Dir. _____ 
Dep. AD Adm^__ 

Dep. AD Inv. 

Asst. Dir.: 

A 

Admin. 

Comp. Syst. 

Ext. Affairs 

Files & Com. 

Gen. Inv. 

Ident. 

Inspection 

Intel). _______ 


subject : ^DESTRUCTION OF JFIE LD FILES AND RECORDS 


Laboratory 

Plan. & Eval. 

Spec. Inv. - 

Training 

Legal Coun. 

Telephone Rm. 

Director Sec’y ^ 


SAC Memorandum 52-74 (A), dated November 5, 1974 / and 
entitled as above advised the field of newly adopted, more simplified file 
destruction procedures. 

Among the instructions set forth in the SAC Memorandum was one to the 
effect that two lists containing the numbers of the files destroyed should be maintained. 
One list is to be filed in front of each respective classification in the closed files section; 
the other list is to be maintained in an administrative file created specifically for this 
purpose. 

From the various comments, the field has enthusiastically received the 
shew procedure; however, several questions have been posed as to the need/or maintaining 
the duplicate list of files destroyed in an administrative file set up solely for this 
purpose. The tenor of these comments has been that the administrative file is cumber-^* J 
some and unnecessary duplication of effort inasmuch as one list is already maintained at^ 
beginning of each classification in closed files. 


<D 


The matter has been discussed with a dozen offices (Alexandria, Baltimor^, 
Dallas, Las Vegas, Los Angeles, Phoenix, Portland, Richmond, Sacramento, San Diego; 
San Francisco and Washington Field Offices) and only one, Dallas, favored maintaining \ 
the administrative file because it has done so even before the new procedure was } 

instituted. One office, San Diego, was opposed to maintaining either list feeling that theS 
file fronts could be retained and the necessary notations made thereon. The other 10 ^ 
offices felt the second copy of the destruction list was overcontrol and unnecessary 

duplication rkj4 ^ 3: rH-W { A l 

In view of these comments, it is felt there is validity to the arguments of|^ 
the majority of the afield offices enumerated above and the instruction should be amended^ 
to require maintenance of only the list kept in front of each classification in closed filesj^ 
However, inasmuch as one^Hic^ apparently has a procedure ^longcstap d-irigpby which g. 

maintenance of the 
JAM 2 T 1975 
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Memorandum J. D. Jamieson to Mr. Jenkins 
Re: Destruction of Field Files and Records 


RECOMMENDATIONS: (1) That, in connection with the current procedures for 

destruction of files in field offices, they be required to 
maintain only the list of files destroyed at the beginning of each classification in closed 
files section. The maintenance of the duplicate list in an administrative file set up for 
that purpose be left to the discretion of the individual office. 

Vfi- 



(2) On approval, the attached Letter to Albany and All .-Offices 

be approved and sent. 



change. 
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UNITED STATES GC»pkNMI 

Memorandum 


UNITED STATES G( 


NMENT 


Mr. Jenkins 


FROM 


J. D. Jamie sojx 


SUBJECT: 




1/10/75 



DESTRUCTION^F^FIELD FILES AND RECORDS^ 
suj gpiSTiaiC2V^ by" 

MR. | [AND MR. | Ivk. 

ANT ^yQ QFFK^E 

Y) ^^-JS^f^rer^eis nmde to my memorandum to you with th‘ 


Assoc. Dir. 

Dep. AD Adm. 

Dep. AD Inv. 

- Asst. Dir.: 

Admin. 

Comp. Syst. ____ 

Ext. Affairs 

Files & Com. 

Gen. Inv. 

Ident. 

Inspection 

Intel I. 

Laboratory _____ 
Plan. & Eval. * 

VjpPnil n g ^2I 

Legal Coun. 

Cffi' Telephone Rm. 

Director Sec*y 


*Mfpa ri e is made to my memorandum to you with the above caption 

datecf 12/37 Y4rega rd ing the proposal that a form (sample attached) be used by all field 
offices in recording office of origin (00) and OO file number when files are destroyed in 
an auxiliary, office. 

It was recommended and approved that a field survey be made regarding 
this matter. The results of that survey are now available. Chicago Office reconfmejided 
another column be added to the form entitled ’Date Destroyed” and the form, whenithe 
page is filled, would go to the administrative file and classification file. As files^arC// 
destroyed, date could be inserted on the two forms and lists would be in numerical opdbr i 
with date of destruction available. Cincinnati submitted a form which it has beer 
experimenting with for the same purpose (sample attached showing how the system working 
Mobile, Phoenix and Richmond recommended adoption of original form submitted. 
Philadelphia and Tampa wanted to retain the file fronts which already have most of the 
information noted on them; howeyer, this takes up extra space in each field office. i 

“M-a smi U'jgM'Uin a 

This matter has been discussed with Washington Field ©fia.ee and Baltimore 


miormation noted on them; howeyer, this taxes up extra space in each fcield omce. \ 

“M:\ bem U'&tM'UJn a 

This matter has been discussed with Washington Field ©ffiiee and Baltimore 
Office. The latest instructions regarding the destruction of files calls for the two lists to 
be maintained at the beginning of each classification and in an administrative file. It is 
l believed the system being used by the Cincinnati Office would be more efficient than any 
\i±her being considered. The format has been amended to include ’Date Destroyed” as 
mentioned previously and the asterisk and notation regarding those files in which original^ 
FD-302s, signed statements and evidentiary material retained has been deleted. - This^ ^ 
would be noted on the file front and until all items in the file have been .destroyed or in" g 
the case of evidence returned to the OO, it would not be marked off of the proposed form.-, 


Training Division believes this system will be beneficial to ah 
and will provide uniformity in handling this procedure. * MAR 13 19/ 


£54 

d or in g 
gpd form.^ 

f'bes a 

■*%nm 


RECOMMElfc)ATIONS: r (1) That the amended proposed form be approved and tne —I — JjSi 
f \ \f&? .. 'M | ^a'fta&'hed^letters be-Jqrwarded to the suggesters advising them- 

(2f OMAR 281971® J 4 m ' ” ~ SikriNDED^OYER 


mmis&My 

<)ML:cmb i 
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Memorandum J. D. Jamieson to Mr. Jenkins 

Re: Destruction of Field Files And Records ' bb 

Sug gestion 270-75 S ubmitte d Bv b7c 

Mr. | ~| and Mr. 

San Antonio Office 

(2) On approval, Training Division will make the necessary 
manual revisions to alert the field to the form and Forms Management Desk will take the 
steps to have the form prepared for issuance to the field. 
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~ * , . ‘ ' \ LIST -OF FILES DESTROYED . . 

ffl -4 79 (i- doll s - ■ 

.Files crossed off on this' list have been reviewed and destroyed per 
Sec. 3) and SAC Memorandum 52-74(A) dated 11-5-74. Index car ds to be 
20 years and then destroyed as encountered. ___ . . ^ ,, . 


MRR-II , I 
retains.* 




CLASSIFICATION 


00 File 


iL ^ ■*> \ 

Jk 

K i/T 


jDate ij 

■PestroYaa 

i i! 

: , \ r 

J 


00 File 


^ kt-'c-tS 


Date 

Des troy 
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FD-478 (1-10-75) 

* - ' LIST OF FILES DESTROYED 


Files crossed- off on-ihis list have b’een reviewed and destroyed per MRR-II, Section 3, and SAC Memorandum 52-74 (A) dated 11-5-74. 
Index cards to be retained 20 years and then destroyed as encountered. 
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(Copies to Offices Checked) 





H'4VV* i.#y- 


Routing Slip 
0-7 (Rev. 12-17-73) 


SAC: 
Albany 
Albuquerque 
Alexandria 
Anchorage 
Atlanta 
Baltimore 
Birmingham 
Boston 
Buffalo 
Butte 
Charlotte 
Chicago 
Cincinnati 
Cleveland 
Columbia 
Dallas 
Denver 
Detroit 
El Paso 
Honolulu 


•?> 


v-v 


1 | Houston 

j — j Indianapolis 
| | Jackson 

| — | Jacksonville 
! — | Kansas City 
I 1 Knoxville 
I I Las Vegas 
| — | Little Rock 
I | Los Angeles 
| — | Louisville 
I | Memphis 
| | Miami 

I | Milwaukee 
■ I — | Minneapolis 
I 1 Mobile 
I | Newark 
i — | New Haven 
□ New Orleans 
I — | New York City 
| — | Norfolk 


I I Oklahoma City 
I | Omaha 
| — | Philadelphia 
| | Phoenix 

| — | Pittsburgh 
I — | Portland 
| — | Richmond 
I — | Sacramento 
| | St. Louis 

I — | Salt Lake City 
| — | San Antonio 
I — | San Diego 
I — | San Francisco 
I — | San Juan 
| | Savannah 

| — | Seattle 
I — | Springfield 
| | Tampa 

I — | Washington Field 
| | Quantico 



TO LEG AT: 

r~l Beirut 
I I Bern 
I I Bonn 
I I Brasilia 
I | Buenos Aires 
I I Caracas 
I I Hong Kong 
I I London 
I I Madrid 
I I Manila 
I I Mexico City 
I I Ottawa 
I I Paris 
I I Rome 
I I Singapore 
I — I Tel Aviv 
I — I Tokyo 


3/12/75 


re: FORM FD-478 Date 

LIST OF FILES DESTROYED 
FBI FORM BOOK 


Retention For appropriate 

~X| For information optional gt) action □ Surep, by — 

rn The enclosed is for your information. If used in a future report, □ conceal all 
sources, i | paraphrase contents. 

I — | Enclosed are corrected pages from report of SA — 

dated 

Remarks: 


and 


Re SAC Memorandum 52-74 (A) 11/5/74, 
Teletype to All SACs and All LEGATS 
1/29/75 "Destruction of Field Files and Records." 

Enclosed is a supply of Form FD-478 
designed for use in procedure mentioned above. 

Bear in mind, however, latest instructions set oulj 
in referenced teletype. 


FD-478 should no 


Requisition: 
ould no r b» a i 


Enc. 

Bufile 

Urfile 


5 for additional copies of 

gi-iT-ira-i +d~g»rl x(r. tails time . 
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LIST OF FILES DESTROYED 


Files crossed off on this list haye been reviewed and destroyed per MRR-II, 
Sec .’3 and SAC Memorandum 52-74(A) dated 11-5-74. Index cards to be retains 
20 years and then destroyed as encountered. ( * ) indicates those files in 
which original FD-302s, signed statements and evidentiary material retained 

CLASSIFICATIO N 2 6 • , 

Pile # )oo t 00 File # 1 File # ' | 00 | 00 File # 



This page contains 


hru > 3*0 
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LIST. OF FILES DESTROYED 


Files crossed off on this list have been reviewed and destroyed per MRR-II, 
Sec .'3 and SAC Memorandum 52-74(A) dated 11-5-74. Index cards to be retaine 
20 years and then destroyed as encountered. (*)indicates those files in 
which original FD-302s, signed statements and evidentiary material retained 

CLASSIFICATIO N • 

File # TOO f 00. File-# File # T 00 00 File # 
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Tbi^ page contains file numbers : 



EXAMPLE OF METHOD USED BY CINCINNATI OFFICE 
UTILIZING SIMILAR FORM 
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January 13, 1975 

* * 

Personal 


Vestkuefr*^ 'Bunisny- 7/to^/^i/ . Q~^/u 


Federal Bureau of Investigation 

San Antonio, Texas l c 

b7c ■ 

Dear Mr* |^_^_| ^ ^ 

Reference is made to the suggestion submitted by f 
Mr* I la nd you concerning thedps of a form in connection with 
ourne wW^Mtions ^egaa^inR^hgap^sitiQjauofceertainfiles., The 
results of the survey are now available and it has Sen decided a 
form similar to the one proposed will be approved for use in 
handling this procedure. Steps will be taken to place this system 
into effect. 

I did not want this opportunity to pass without 
expressing my appreciation to you for bringing this matter to my 
attentions . 


REG-31! 

Sincerely yours, 


It- 


MAitED 7 


jAM t pi9|r 


>. 0 * M. ‘Kelley 


Elicit/ 


BffC 


.14. MAR 141975 


'-FBI© 


Clarence M. Kelley 
Director 


Dep. AD Adm. 
Dep. AD Inv. _ 
Asst. Dir.: 
Admin. ________ 

Comp. Syst. __ 
Ext. Affairs __ 
Files & Com. _ 
Gen. Inv. .. 
Ident. - 
Inspection — 
Intel!. ______ 

Laboratory 1 

Plan. & Eva!. . 

Spec. Inv. 

Training ______ 

Legal Coun. 

Telephone Rm,. „ 
Director Sec'y _ 


2 - San Antonio 

1 - Field personnel file / 0 / 

1 - Suggestion file < — ( I 'Sf i e / 

1 - Personnel file of Mr. v //’ • ■ b?c ( l 

MLtcmbM- VJfr- , . y ' ^ 

(6) (Suggestion .270.-75) /» Z', • 

NOTE: Based on memorahdti’m^j/1). Jamieson, to Mr. Jenkins,; 1/10/75, 
/ Re: Dest ruction of Field Files a nd Records, Suggesti on 270-75 
Submitted By Mr. I jancl Mr. J [ Sin Antonio 

Office, ML:cmbC_ - * i ... 
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UNITED STATES GOVERNMENT 

Memorandum 

Mr, LaPrade 


H.R. Hauer gp 


date: 1-17-75 





InipaciloH .. 


Loborotory - 
Plan. & Eva!. 

$(>f c. fnv. 

Truining _ ... ' 
Legal Coon. 3^ 
Telephone Rm. , 
Director Scc'y — 


SUBJECT: PURGING OUT-OF- SERVICE PERSONNEL FILES', 

'JPesTtf^ e ’Trd n £ ^ 

Attached memorandum R. G. Hunsinger to Mr. Walsh, 11-18-74, 
captioned as above recommended that'Files and Communications Division.purge 
out-of-service Special Agent and clerical personnel files after they are one year 
old (except those involved in litigation) and that we retain only those records 
designated as "permanent" in accordance with the Federal Personnel Manual and 
results of all background investigation.- Recommendation was approved. 

A conference was held on 1-10-75 with Deputy Associate Director, 

James B. Adams, and representatives of the Administrative, Files and Communi- 
cations Division, and Office of Legal Counsel to discuss guidelines and procedures 
to be followed in implementing the purging of these files. 

Mr. Adams proposed that the out-of-service Agent files be purged before 
the out-of-service clerical files since they are generally more voluminous than, 
most clerical files and a greater savings of filing space will be realized. A logical 
purging procedure commencing with the files at the beginning of the alphabet and 
continuing systematically was decided as the most logical and practical approach. 
No material would be purged from any file involved in current litigation. 

In 1969, Archives made Records Retention Plan (describing records which 
must be retained indefinitely) |or Bureau. Plan requires that personnel folders 
of officials occupying positions of Assistant Director and above be retained indef- 


initely. Accordingly, these files will not be purged. 


Out-of~£ 


la relative to adverse adminis- 


s trail ve action resulting in susp-ansion-or-dismissaL-wilLbeJorwardeclto^tlie — 

\ P e r s o nnel ~Se e tion7*~Ad minis tr at i ve Division, for a determination as to retention 


1. — Mir . 

1 - Mr. Adam.} 

1 - Mr. • WalslfeHC 
1 - Mr. McDermott 
1 - Mr, Mints 
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Memo Hauer to LaPrade • 

Re: Purging Out-Of-Service Personnel Files 


of material. Thereafter, memoranda flagged for retention will he placed in a 
personnel inquiry file under the individual’s name and filed in the Personnel "■ 

Records Unit. Since the Statute of Limitations for filing a civil action against, 
the United States is six years, persomiel inquiry files will be destroyed after six 
years. Some of this material, such as inquiries into possible violation of law, 
may require Archival authority for destruction. Prior to destruction of such 
material, a determination would be made. 

Files and Communications Division estimates we currently have approxi- 
mately 117,000 out-of~ service files, of which about 12,000 are Agent files. A 
recent three-day survey was conducted concerning purging out-of-service Agent q 
files in accordance with the standards set forth in referenced memorandum and it 
was determined that a GS-5 clerk averaged five Agent files per day. It is believed 
this average would gradually increase with experience and following the creation of 
a Purge Unit for this specific purpose which, of course, will be a continuing 
operation. 

In order to implement recommendation that out-of-service personnel files 
be purged, it is imperative that additional clerical employees be assigned to Files 
and Communications Division. It is our estimate that 23 clerical employees will be 
necessary and it is just not possible for Records Section to reassign current on- 
board employees to this work since we are already operatiQ at a very substantial 
level below our authorized quota. It is anticipated that GS-5 employees currently 
on duty in Records Section will be reassigned to the Purge Unit being created in 
the Personnel Records Unit and it is essential that they be replaced by new employees. 
Proposed job descriptions, including a clerical supervisor, will be promptly sub- 
mitted. . 

RECOMMENDATIONS: 

1. That purge of out-of-service personnel files commencing with Agent 
files alphabetically be instituted by Files and Communications Division. 


2 . That appropriate action be taken by Administrative Division to assign 
necessary clerical employees to Files and Communications Division for replacement 
of clerical employees who will be assigned to the.new Barge Unit. 


OVER 


Memo Hauer to LaPrade 

He: Purging Out- Of- Service Personnel Files 

RECOMMENDATIONS: (Continued) 

3. That a new classification be designated for personnel inquiries on 
FBI employees and that classification 186 be assigned, ' 



ADDENDUM OF LEGAL COUNSEL DIVISION THB :ms 1/24/75 


This memorandum has been reviewed by Legal Counsel 
Division. It is not necessary to notify General Services 
Administration (GSA) of the destruction of the records proposed 
in view of provisions set forth in .the Federal Personnel Manual 
(FPM) . Chapter 293 of FPM deals with general policies governing 
agency records and files. Subchapter 1 states authority for 
agencies to dispose of certain classes of personnel records, 
including those designated as "temporary" is contained in 
GSA, General Records Schedule 1, published in the Federal 
Property Management Regulations, (FPMR) 101-11.4. A check 
of this section of the FPMR- shows the authorized disposition 
for all copies of correspondence and forms maintained as 
"temporary" records is by disposal on (1) transfer of employee 
to another agency (2) separation of the employee, or (3) when 
one year old, whichever is earlier. This is distinguished from 
the "Official Personnel Folder," which other agencies must, 
on separation, of employee, transfer to the Federal Records 
Center, St. Louis. Memorandum of R.G. Hunsinger to Mr. Walsh 
dated 11/18/74, captioned as instant memorandum, states we 
have authority to retain the official Personnel Folder of 
sepiarated employees as opposed to forwarding to a Federal 
repository^ 

This and the above mentioned memorandum state our 
"permanent" records will be retained and that purging will 
be of "temporary" records from Out of Service Personnel Files. 
The above cited provisions of the FPM and FPMR authorize us 
to dispose of these records without notification to GSA. 
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TELETYPE 


IMMEDIATE 


Dep. AD Adm- 
Dcp. AD Inv. _ 
Asst. Dir.: 

Admin. 

Comp. Syst. 

Ext. Affairs 

, Files & Com. _ 

Gen. Inv. 

Ident. 

Inspection 

Intel!. 

Laboratory __ 
Plan. & Evol. . 

Spec. inv. 

Training - 

C>ircefor Scc^^ 


TO ALL SACS AND ALL LECATS 
FROM DIRECTOR FBI 


1-29-75 

federal BU<?E/iU OF.I;iVf:iii.;v . 

COMMUNICATIONS ShCTK 


'IRr^T^R IB l ■■ JAN P. 9 1975 

Construction -record s. 7-7 g 

' — "" ^Ca4AuA\' Cl 

IN -ACCORDANCE WITH PROPOSED yWSSTIGAT5pmfjr~^^ ^ / 


STUDY OF GOVERNMENT OPERATIONS WITH. RE.SPCT TO INTELLI- 

*\ 

G3ENCE ACTIVITIES, CONGRESSIONAL LEADERS HAVE REQUESTED 
THE BUREAU NOT TO DESTROY, REMOVE FROM OUR POSSESSION 
OR CONTROL, OR OTHERWISE DISPOSE OR PERMIT DISPOSAL OF 
ANY RECORDS OR DOCUMENTS 'WHICH MIGHT HAVE A BEARING ON 

*r 

SUBJECTS UNDER INVESTIGATION. ACCORDINGLY, UPON RECEIPT 

OF THIS COMMUNICATION, RECIPIENTS ARE INSTRUCTED TO HOLD 

IN ABEYANCE ANY RECORDS DESTRUCTION PROGRAM PREVIOUSLY B 

APPROVED BY STATUTE OR REGULATIONS. FURTHER & jj • 

IN THIS MATTER WILL BE ISSUED UPON RECEIPT. - Mb 28 1975 ° 

1 - Foreign Liaison Unit (sent direct) ,S " / \. 

1 - Mr. Callahan (sent direct) - **^^^*u-***z& 

1 - Mr. Jenkins (sent direct) _<* /,-A ^ 

1 - Mr. Adams (sent direct) fr/tA ' / 

1 - Each Assistant Director (sent direct) / A 

PFSibpr, (/’• 

(19) * 

NOTE: Reference letter to the Director dated 1-27-75 from Hugh Scott, 

Republican Leader, and Mike Mansfield,-. Majority Leader, United 
States Senate,:,- ^ \ 

Kfety *-J f 3 ! •* ??;•!! U NOT'RElGORDED \ ... 

/ * I/* !0 -■ -i --*■ - * y- v * 

-^#0 (p<> toriiMMftiB 
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Memorandum 

Mr. LaPrade 



H. R. Hauer, 


d* 


DATE: 1/29/75 


Asscc. Di*. 

Pep. AD Adm. 
Dep. AD Irtv. _ 
Asst. Dir.: 

. Admin. 

Comp. Syst. 

Ext. Affairs __ 
Filcs & Com. . 
Gen. Inv. 

Ident. 


D 


\)jL&j fiHci lov\ 

; ' turner: DISPOSITION OF MATERIAL CONCERNING < \jM 

Q SENATE APPROPRIATION HEARINGS J f 0 


Inspection „ 
Intel). 


vj 


\; ^ 


-SuLMj! _ .... 

Reference memorandum L. ,C. Groover to Mr. Walsh dated 
1/8/75 captioned "Disposition of Material Concerning Senate Appro- 


Laboratory 

Plan. & Eval. 

Spoc. Inv. 

Training 

Legal Coun. 

Telephone Rm. 
Director Sec’y _ 



House of Representatives turning any records over to Archives; how- 
ever, the Senate has in the past done so. They are obliged to retain 
their original records; however, hearings and other matters within 
the Subcommittees and the papers resulting from therein are some- 
times considered work papers and after the information has been 
published, are destroyed or disposed of in other ways. She said 
record copies of material furnished by the FBI to Committees or 
Subcommittees on the Hill concerning various matters such as 
budgetary material would be the copies maintained permanently by 
the FBI, in so far as the FBI is concerned. She further advised 
that in connection with Senate or IIous r of Representatives records, 

Jane Smith, Director, Civil Archives Division, Mark Eckhoff, Chief 
of the- Legislative, Judicial and Fiscal Branch, Civil Archives 
Division, or George Perros, Head of the Legislative Section of the 
Archives, would be the appropriate people to contact. 

Ll-SSM_- 

It is noted that some of the material listed in ref¥P§ix5gd ftp 1975 
memorandum was given in executive session and nr 4M§iy^<3975 




published, 
app 
vie\i 


Based on conversation with Mrs. 
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ould then be considered as records mater iatr^hr'**^ 




material should he destroyed. 
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Memorandum H. R. Hauer to Mr. LaPrade 

Re: Disposition of Material Concerning Senate Appropriation Hearings 


RECOMMENDATION: 

That the material named in the attached memorandum not be 
destroyed. 
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LaPrade 


H. R. Hauer' 


DATE: 1-31-75 
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&MU££Z- 


DESTRUCTIQN__O JBY FILE S AND(^£_QORDS 
FILES AND COMMUNICATIONS DIVISION 


. AD-Adm. 

afr.e 

M: 


‘*Comp.»Syst. . 
Ext. Affairs . 


Gen. Inv. 

I dent. 

Inspection 

InteM. 

Laboratory 

Plan. & Eva!. 

Spec. Inv. 
Trainingi^.VLft-. 

Legal Coun. M 

Telephone Ritt. __ 
Director Sec'y . .. 


As you are aware, Senate Majority Leader Mike Mansfield and Republican^ 
Leader Hugh Scott, in a letter to the Director dated 1-27-75, requested the Bureau y 
not to destroy, remove from our possession or control, or otherwise dispose or ft 
permit the disposal of any records or documents which might have a bearing on L? 
subject’s under investigation proposed by Senate. Accordingly, Files and (\ 

| Communications Division is holding in abeyance any destruction program previously* 
approved by statute or regulation and has issued instructions to all field offices ^ 
and Legats'to do likewise until clarification of above request is received. Reco mi^em 
Office of Legal Counsel prepare letter to Senator's Mansfield and §pott asking clari&s 
"cation of their request aiid" whether or no'tTcTncludes’ exi.sting destruction procedui*^ 
"previously approved by the" Archivist of the United States^ \ 


Regulations of the National Archives and Records Service (NARS), Genex^ 
Services Administration, which are based on Title 44, Chapter 33, Sections 33 
and 3302, U. S.' Code, govern the type of material which we must maintain. NARSfgj' 
regulations also govern what material may be destroyed. Record material is g; 
described as including ’’all books, paper!, maps, photographs, or other documen-g 
tary materials, regardless of physical form or characteristics,- made or received . 
by an agency of the U« S. Government under Federal law or in connection with the j| 
transaction of public business and preserved or appropriate for preservation by thjj| 
agency or its legitimate successor as evidence of the organization, functions, police: 
decisions, procedures, operations, or other activities of the Government or 
because of the information value of data contained therein. ” Our destruction pro- 
grams are conducted^ In compliance with NARS regulations to conserve space and 
i manpower. In thosfjpfestances where we have more than one copy of a communication 
it is our policy t^file^ only, the original of the communication and to destroy any 
copies when tb^^^§^^s£rve a "useful purpose. Examples follow: 

f , ' ' % , ’“***««> txzs&fi 


1 - Mr. Callahan 
1 - Mr. Jenkins 
1 - Mr. Adams ' 
1 - Mr.’ Mintz 
1 - Mr.’ Ash 
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Memo Hauer to LaPrade 

He: Destruction of Files and Records . . 

Files and Communications Division 


Identification Division has purge-type projects in both the criminal and 
civil fingerprint files involving the destruction of certain fingerprint cards and 
■ related name index cards, primarily duplicate-type cards on persons considered 
inactive because of age. " 

Insofar as destruction of material by Files and Communications Division 
is concerned, files, index cards, and related material over 25 years old maintained 
l at FBI Headquarters pertaining to unfounded allegations of subversive activities, 
membership in subversive organizations, subversive sympathies and tendencies on 
the part of individuals and organizations are approved for destruction by NARS when 
investigations revealed allegations predicated upon rumor, nebulous complaints and 
J. nonspecific allegations from wliich no prosecutive action occurred. Archival 
authority has been obtained to destroy FBI Headquarters files in connection with 
Interstate Transportation of Stolen Motor Vehicles cases, Selective Service Act 
cases, Destruction of Aircraft or Motor Vehicles cases (provided no prosecution 
results from the inquiries conducted and the case had been closed ten years); 


•. . ‘ and Archival authority has been obtained for destruction of 

files at FBI Headquarters in unknown subject cases in which there was no criminal 
prosecution (no time limit set regarding the destruction of unknown subject cases). 

In addition to the above authority for the outright destruction of FBI 
Headquarters records, Archival authority has also been obtained to microfilm any 

'1 closed criminal file: , after the case has been 

closed for ten or more years. Thereafter, the paper records may be destroyed. 

We currently have on hand 38, 601 index cards to be destroyed which pertain to 
paper record material which has been destroyed previously under NARS regulations 
and authority. 

In addition, personnel files concerning employees who have been separated 
more than one year are reviewed and temporary records contained therein which no 
• longer serve a useful purpose are purged and only those permanent records as 
described in the Federal Personnel Manual are retained in the official personnel 
folder. 

Also files, index cards and related material, over 15 years old, maintained 
at FBI Headquarters relating to laboratory examinations requested by various local , 
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Memo Hauer to LaPrade 
Re: Destruction of Files and Records 
Files and Communications Division 


state and Federal law enforcement organizations in cases other than FBI cases 
wherein positive identification was not effected are also purged. These files 
no longer possess sufficient reference or evidentiary value to merit retention. 

Administrative and nonin vestigative records maintained in the various 
field offices of the Federal Bureau of Investigation are purged also. This material 
is retained in the field offices until necessary action has been taken or it has served 
its purpose. 

RECOMMENDATION: 


That Office of Legal Counsel prepare an appropriate reply to Senators 
Mansfield and Scott to determine if their request not to destroy records and 
documents was intended to include the destruction programs enumerated above. 
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UNITED STATES GWERNMENT 

Memorandum 

Mr . Cleve 1 andv^r^ 

D, H. Young^j 


DATE: 2-11-75 


\Us- 


SUBJECT: H . R. 2070 ” (J 

\ 94TH CONGRESS, 1ST SESSION : C> t'sn 

H. R. 2070 (Attached) introduced 1-23-75, by Charles H. IS 

Wilson (D-CA) and referred to Committee on the Judiciary. V5 

Bill directs Director, FBI, to permit any Member of Congress, \o 
upon request, to examine any file maintained by FBI, indexed to such 
Member of Congress, unless exempt from examination under Bill. No J' 

later than 60th day following such examination, FBI shall destroy — 

such file without divulging information in such file to any person. > 

Likewise, any file subject to examination under Bill shall he destroyed Ha 
by FBI, whether or not such examination takes place or requested. ^ 

File not subject to examination or destruction under Bill 
if file maintained by FBI as part of investigation into alleged 
violation by such Member of Congress of a specific criminal law for 
purposes of prosecution, but FBI shall in such case give notice, not ! 
later than 6 months after opening file, to Speaker of House of _ 

Representatives or President pro tempore of Senate, as appropriate, of v V 
fact such file being maintained. File not exempt from examination if , 
maintained more than 3 years after enactment of Act and no criminal 
charges or indictment filed. 

£ 

File not subject to examination if maintained by FBI as c 

part of background investigation of such Member of Congress for consid- g 
eration for appointive position in executive or judicial branches, but 6 
FBI shall in such case give prompt notice to Speaker of House or Presided 
pro tempore of Senate. Exemption does not apply if file maintained mores 
than 6 months and Member of Congress has not been nominated to office 2- 
for* which considered. q 
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Enclosure 
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1 - Mr. Cleveland 
1 - Mr. Young 
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Memorandum to Mx*. Cleveland 

Re: H. R. 2070 

94th Congress, 1st Session 

nnq-FRVATIONS ♦ Bill, if enacted, would have serious impact on 
p hases of wo rk of General Investigative and Special Investigative 
Divisions. Disclosure of requested information would adversely 
affect investigative effectiveness of FBI . Individuals, including 
some Members of Congress, cooperate with the FBI because they 
feel their information will not be revealed to the person: 
and disclosure of their information would adversely affect abili y 
of FBI to obtain their cooperation in the future. The curren 
atmosphere in Congress makes opposition to this Bill diiiicuit. 

ACTION: Route to Legal Counsel. 


\t/ / 
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IN' THE HOUSE OE REPRESENTATIVES 

January 23,1975 

Mr. Charles H. Wilson of California introduced the following bill; which was 
referred to the Committee on the Judiciary 



A BILL 

To require the destruction, of certain files maintained by the 
Eederal Bureau of Investigation with respect to Members 
of Congress, and to require notice to the Speaker of the 
House of Representatives and the President pro tempore 
: ’ of the Senate of certain other such files. - 


1 Be it enacted by the Senate and House of Represent/ •, 

- - " '■ ' ■ • fg : 

3 That, notwithstanding any other provision of law, theT)iaiqe- n 


4 tor of the Eederal Bureau of Investigation is directed to 

5 permit any Member of Congress to examine any file or . 

6 other record maintained, by the Eederal Bureau of Investiga- • 

7 tion and indexed or identifiable to such Member of Congress, 

8 upon the request of such Member, unless such file is exempt 







1 from such examination under section 2. Hot later than the 

t - . 


2 sixtieth day following the date such examination is con- 

3 eluded, the Director of the Federal Bureau of Investigation 

4 is directed to destroy any file so examined, without divulging 

5 the information contained in such file to any person. The 

6 Director of the Federal Bureau of Investigation is directed to 

7 destroy promptly, without divulging the contents of such 

8 file to any person,' any file subject to examination by a 

I '9 Member of Congress under this section, whether or not such 

* 

| ' 10 examination takes 1 place or is requested, but no such file 

- • 11 shall be destroyed prior to ninety days after the date of the 

t * • 

i i 12 enactment of this Act. 

1 j • - . 

| j 13 Sec. 2. (a) Ho file shall be subject to the examination 

| j of a Member of Congress or destruction under the first section 

j 15 of this Act if such file is maintained by the Federal Bureau 

* 4 

• ‘ 16 of Investigation as a part of an investigation into the alleged 

■ l 7 - violation by such Member of Congress of a specific criminal 

18 hnv f or the purposes of prosecution, but the Director of the . 

■ 19 Federal Bureau of Investigation shall, in the case of each 

20 file so maintained, give notice not later than six months after 

] 21 the commencement of the maintenance of that file to the 

l 22 Speaker of the House of Representatives (in the case of a 

! 23 Member of that House) or the President pro tempore of the 

| 24 • Senate (in the case of a Member of that House), of the fact 

1 ■ *• 
i . . 



1 that such file is being maintained. No file shall be exempted 

2 ■ under this subsection from examination and destruction under 
3, the first section of this Act if such file has been maintained 

4 for any period greater than three years after the date of the 

5 enactment of this Act and no criminal charges or indictment 

6 have been filed in court during such three years against the 

7 Member to whom such file is identifiable or indexed. 

8 (b) No file shall be subject to the examination of a 
•9 Member of Congress or destruction under the first section of 

10 this Act if such file is maintained by the Federal Bureau of 

» 

11 Investigation as a part of an investigation into the back- 

12 ground of such Member of Congress to assist in the considera- . 

13 tion of such Member for any appointive position in the execu- ■ 
14 ' tive or judicial branches of the Federal Government, but the 

15 Director of the Federal Bureau of Investigation shall, in the . 

16 case of each file so maintained, give 'prompt notice to the 
II Speaker of the House of Bepresentatives (in the case of a 

18 Member of that House)' or the President pro tempore of the 

1 9 Senate (in the case of a Member of that House) of the fact 

20 that such file is being maintained and of what appointive 

21 office is involved. No file shall be exempted under this sub- 

22 section from examination and destruction under the first sec- 

23 tion of this Act if such file has been maintained for a period 

24 greater than six months, and the Member of Congress to 


whom it is identifiable or indexed has not been nominated to 


i 





04th congress 

1st Session 


A BILL ' 

To require the destruction of certain files main- 
tained by the Federal Bureau of Investiga- 
tion with respect to Members of Congress, 
and to require notice to the Speaker of the 
House of Kopresentatives and the President 
pro tempore of the Senate of certain other 
such files. 

By Mr. Chaiu.es H. Wilson of California 


Januauy 23,1070 

Referred to the Committee on the Judiciary 
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Date; February 10, 1070 




Mr. John R. Whalen 
Director, Office of Security 
ACTION* Room 336-T 
80S Connecticut Avenue, N. . W. 
Washington, D* C. 20525 

Clarence M. Kelley, Director 

DESTRUCTION OF FBI REPORTS 



\ 





Your letter of February 3, 1975, has been carefully reviewed 
and this Bureau has no objection to your destruction, by burning or 
other method of complete destruction, of Federal Bureau of Investi- 
gation investigative material furnished directly to ACTION, 


\ 



: ) 


.L/ 


Assoc. Dir. 

V Dep. AD Adrn. 

Dap. AD Inv, 

| Asst. Dir.i 
* Admin, 

Comp. Syst. 

Ext. Affairs 

Files & Com. ___ 
Gon. inv. 

Ident. 


1 - General Investigative Division (Attention; Mr. Hetherington) 


NOTE; See attached letter from Mr. John R. Whalen requesting ' 
permission to destroy FBI investigative material in their possession^ 
We have previously advised other agencies that it is satisfactory for 
them to destroy copies of our reports which we have furnished them 
provided the disposal method meets with one of the approved methods 
of destruction of classified material such as burning or maceration. 
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February 3, 1975 


Mr. Clarence M. Kelley 

Director ' * 

Federal Bureau of Investigation 

Washington.,. D. C. 20535 ... j 

ATTENTION: Name Check Section ' ^, a 

® ts..~„,™.j cw^. 

The ACTION Office of Security intends to remove all 
investigative reports and' memoranda of other agencies from 
security files before retirement to a Federal Record' Center. . 
May Federal Bureau of Investigation investigative material 
furnished directly by the FBI to ACTION be destroyed (by 
burning) at that time, or must it be returned to the FBI? ‘ - 
A record will be maintained by ACTION of all reports - 
destroyed. 

FBI investigative material furnished directly to- ACTION by 
the Civil Service Commission will, of course,- be returned to- 
the CSC according to the ACTION-CSC Agreement. - 

Respectfully yours. 


iujy/ 


/ /John R. Whalen 
/ Director 

/ Office of Security 


\ 
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UNITED STATES GOVERNMENT 


to : Mr. J. B. Adams date: 2-14-75 

f/f 

from : Legal ConnsAlTBj'fT 

• SUBJECT: SENSTUDY ' fj ■ 

LEXTER FROM SENATORS MANSFIELD AND SCOTT 
■ RE-DESTRUCTION OF RECORDS , - fi 


»v- tf Laboratory 

/ *"ff (Mfi p| °"- & Ev °'- — i 

i ( j { \roin^3 __.M 

r U { .L'lxal'C 0 u,^Z ' : 
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Ext. Affairs 

Files & Com. 

Geo. Inv. . 
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Inspect ior^ i _ 
IntcIF ^dT 
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Spac, inv. 
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| Telephone Rm.^s 
b Director Scc'y f\» 


In a letter to Mr. Kelley dated 1-27-75, 

Senators Mike Mansfield (D - Mont. ) and Hugh Scott (R - Pa. ■) 
requested we not destroy any documents or files that may be of interest 
to the Senate in the forthcoming hearings on intelligence activities. 

A memorandum from II. R. Hauer to Mr. LaPrade dated, 
1-31-75 captioned "Destruction of Files and Records, Files and Com- 
■' -muhications -.Division-, " pointed out that our destruction program is governed 
by the Federal Records Act of 1950 and regulations of the National Archives 
and Records Service. Our current practice is to destroy files over 
25 years old relating to subversive activities which are based on unsub- 
stantiated allegations and have not resulted in prosecution. Criminal 
files over 10 years old are reduced to microfilm and the paper records 
are destroyed. In addition, all duplicate copies of communications are 
55 P destroyed when they no longer serve a useful purpose. The Files and 
Communications Division asked the Legal Counsel Division to determine 
whether the Senators "request applied to our current destruction program. 
^ : VMr. Callahan noted "Discuss with SSC staff. " 

S 3 

* On 2-10-75 Inspector J. B. Hotis, Legal Counsel Division, 

. '.met with William G. Miller, Staff Director, Senate Select Committee on 
Intelligence Activities, concerning this matter. Miller was tokL-tl'Tot^u-T^ c? - r ; 
7- f destruction program has been suspended until we can determine whether-. 

| atiy documents are involved that might be of interest to the Cosm^ttpqQ 
M-.-jMrller said he doubted that the Committee would inquire into intelligence- 
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ujgiSater this week. 

Enclosures (2) — 

1 - Mr. Callahan 
1 - Mr. Adams 
1 - Mr. Jenkins 
^2f49Tfeintz 

n .T.- Mr. Farrington 
\-JBH“mbk (II) 


1 - Mr. McDermott 
1 - Mr. Ash 
1 - Mr. Wannall 
1 - Mr. Bowers 
I - Mr. Hotis 
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Re: SENSTUDY 

Letter from Senators Mansfield and Scott 
Re Destruction of Records; 1-27-75 



■' ' "■ ‘ 'Attached are letters' to' Senators Mansfield and Scott' 

acknowledging their letter to the Director and advising them that we 
' “ have ■' suspended our destruction program uhtil'the matter is clarified. 


REGOMMENDATION.:-' . 
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UNITED STATES GOVERNMENT 


WMl 


Dip.-A.D.-Adri 
Dot' vN.D.-Iuv. , . 

< As^Hv.:* | 

Atlmbi. i 

, Cois)p. Syi-k J 

i Affairs J 

: Tile^/Com. __ | 

’ tieii. Inv. * 


subject: 


A T f f 

Mr. Jenkins date: February I 

' / Into!!. { 

a. Jami eso 

O i J bH '• „ Lc-at Om i». I.—... 5 

DESTRUCTION OF FIELD FILES AND RECORDS £\M \ . : -'Menb.mo Km. _ { 

7 HT / ^ n 0 ■ :>Wor PfC>- ..._ 5 


' F.c'iat C>.ki!i. 1 * 

; ■I’otopbinu! Km. ; 


k ii -it. (j l** (3 - !jL 7 Q ■ — r”* 

SAC Memorandum ,52-74 (A) dated 11/5/74 and captioned 
as above set forth a new file destruction program to be followe’d 
in the field. 


By letter 11/14/74, the Los Angeles Office proposed ’use 
of a form to be used as a top serial in each closed file for the 
purpose of either setting forth the date the file would be eligible 
for destruction under the newly established criteria or, if it were 
to be retained, the appropriate justification for its retention. ^ . 

Los Angeles was instructed by letter dated 11/21/74 to 
place the proposed form on trial for a 6-montli period to evaluate / . 
its usefulness. If, however, it became apparent earlier that the , 
form was functioning to the satisfaction of the' office, the trial 
could be cut short and appropriate recommendations made. I 


Information received from various sources indicated the 
complete feasibility of such a form, so Los Angeles was instructed c ^ 
to terminate the trial after three months and submit its request 
for approval of the form. V L 

By letter 2/10/75, Los Angeles submitted the form for 
approval, modified, to include two additional check-off boxes so ^ 
that provision would be made to cover every retention period ^ 

involved in our file destruction criteria. ^ 


Since the format would be useful to all offices, it is i 

now proposed that it be approved for use field wide. A sample of 
the proposed form is attached modified to include the pertinent 
manual citation. / ./ __ m 

6 6-32^6- . Sf 

RECOMMENDATIONS : £ 

i7Q aRt-ss 1Q2L A 

1. That the attached form be approved for use^ks a top p] 
"floating” serial in each closed file. ^ c . .j 

-XSi— j ’ * /f-'i 
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Mr. Awe, 5644 JEH-FB'C 
Bldg, (sent direct) 
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Memorandum to Mi". Jenkins 

Re: DESTRUCTION OF FIELD FILES AND RECORDS 
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RECOMMENDATIONS : (continued) 


Division, 

effect. 


2. On approval, Forms Management Desk, Training 
will take appropriate action to place the form into 
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3. Also on approval, Manuals Desk., 
will make the necessary manual changes. 


Training Division, 
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February 19, 197 o 


Honorable Mike Mansfield. 
United States Senate . ■ 
Washington, D. C. 20510 

Bear Senator Mansfield: 


(pto^'Sd-trb- 


1 ~ Mr. Ash ^ 

1 - Mr. Wannall cXj 

1 - Mr. Mintz 1 ■ 

1 - Mr. Farrington . * \ 

1 - Mr. Bowers L, 

1 - Mr. Hotis 

* 


V££Z 3 Uie£«uera&£y'* 


We have received the letter of January 27, 1975, with 
enclosure, from yen and Senator Hugh Scott which requests that we not 
destroy or otherwise dispose of any records or documents relating to a 
forthcoming Senate investigation of intelligence activities. 

Our procedures regarding the destruction of documents 
hi car files are governed by the Federal Records Act of 1950 and regu- 
lations of the National Archives and Records Service. It is our current 
policy to destroy all records ever twenty --five years old pertaining to sub- 
versive activities which were based on unsubstantiated allegations and 
did not result in prosecutive action. In addition, all criminal files over 
tea years old are reduced to microfilm and the original records are 
destroyed. We also destroy the duplicate copies of all desa meats when 
those copies no longer serve a useful purpose. - • 


■i\ I ^ l ? | Upon receipt of year letter, we immediately suspended 

«3 12 ' spur destruction program and are attempting to determine whether any 
§ 05 * jlocmnsnss are involved that might relate to matters set cut in section 2 
I £ 3 bf Senate BosoMicm 21. We also contacted William G. Miller, Staff 
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<A You may bo assured that we are fe&feg every possioio 

Assc^Dir. measure to preserve those records or documents relating to intelligence 

d°4' ad that might be m interest to the Senate. It is cerbmly our 

AssK Dir.: " indention to cooperate fully with the Select Committee in this very 

Admm 1 mnort^'-st spnwiW. " ,/w' , » • r 
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Ext. Affairs 

Files S» Can. 

Gen. Inv. . 

Sdcnt. „ 

Inspection , 

Intel!. i * 

Laboratory t 

Plan. & Eval. 


icerely yours, 
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"l^JBEsmbk p 

Plan. & Eval. — XI 5^ W" 
sp.c^ -r— / 

Training— _->. 
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c nf -Cu.gmzQ M. EeMey 
Director 
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Honorable Mike Mansfield 
United States Senate 
Washington, Do C. 20510 


NOTE: See memorandum Legal C ™“ sel J° reMke^IatslSld^ md.Hagb. Scott 
captioned "f^STvm . Letter her Senator Mansfield 
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9 1 - Mr’ Callahan 

1 - Mr. Afi&ms 
1 - Mr. Jenkins 
X - Mr. McDermott 


February 29, 1975 


JrJ Honorable Hugh Scott 

\ ' United States Senate 

Washington, D. C, 




205X0 

AT - '' s'-A-rj „ 

5sa S"-? 9 ? j j 

--5 "DSar Senator Scott. 

**\? 'it* 

‘ , ::k 3 We have received the letter of January 27, 1.975, with 
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cu ^ ^enclosure, from you and Senator Mike Mansfield which requests that 
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1 - Mr. Ash 
X - Mr. Wannall 
1 - Mr. Mintz 
1 - Mr. Farrington 
1 - Mr. Bowers 
1 ~ Mr. Hotis 
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Gar procedures regarding the destruction of documents 

of 1959 and regu- 
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galley to destroy all records over twenty-five years old pertaining to sub- 
pTprsive activities which were based on unsubstantiated allegations and 
r not result in prosecutive action. In addition', all criminal files over 
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Assoc. Dir, 


ten years old are reduced to microfilm and the original records are 
destroyed. We also destroy the duplicate copies of all documents when 
these copies no longer serve a useful purpose. 

Upon receipt of your letter, we immediately suspended 
our destruction, program and are attempting to determine whether any 
documents are involved that might relate to matters set out in section £ 
of Senate Resolution 21. We also contacted william G. Miller, Staff 
Director, Senate Select Committee on Intelligence Activities, who 
advised us that he will consult with Senator Church and advise ns 
accordingly. 

Ton may be assured that we are taking every possible 


ocp! a°d aZTI measure to preserve those records or documents relating to intelligence- 
Dep.- ad in.. _ activities that might be of interest to the Senate. It is certainly our 

Z’^nZ intention to cooperate fully with the Select Committee in this very 

Comp. Sys*. — important inquiry. 


Ext. Affairs _ 
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Gen. Inv. 

Idenl. 

Inspection 

Intel). 




A 


on. & Evol. VU -0-U.<,ijUJJiS. 
oc. Inv. ___ ( 15 ) 

a in in g V? - . 

.Ml 


Laboratory ,y _ 

Plan. & Evcl Y*.^®Hi33lbk 

Spec. 

Training 

Legcl Coen.Sr?^ " 

An 

Telephone Rro. )L 
Dirooro, 


.ctj 


J 




V 


Sincere Ij your: 


defence 'Kelley. 


n Clarence M. ICellsv 
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Honorable Hugh Scott 
United States Senate 
Washington, D. C. 20510 
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NOTE: See memorandum Legal Counsel to Mr. J. B. Adams dated 2-14-75 
captioned M SENSTUDY, Letter from Senators Mansfield and Hugh Scott 
re Destruction of Records, 1-27-75, M JBHsmbk. Neither Senator Mansfield 
nor Senator Scott is on the Bureau® s mailing dist. 
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d)ffte of ilp ^njorttg jlemtei: 
^asljmgttm, ^3-fiL. 205X0 
January 27, 1975 
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Dear Mr. Director: 





Honorable Clarence M. Kelley- - 

Director, Federal Bureau, of Investigation 
Washington, D. C. 20535 ' ^ 

S > "ft 

a ^ i) /-} jjsuL&MgJ 
Vs' you may bVaware, the Senate is- to^conduc 
an investigation axjd study of government operations with 
respect to intelligence activities. The scope of ohe 
investigation is set out in S. Res. 21, a copy of which 
has been enclosed for your information. 

We are writing to request that you not destroy, 
remove from your possession or control, or otherwise 
dispose or permit 'the disposal of any records or documents 
which might have a bearing on the subjects under investigation, 
including but not limited to all records or documents pertain- 
ing in any way to the matters set out in section 2 of d. Res. ri.\j 

Sincerely yours, 3 


>, 
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'HUGH SCOTT, REPUBLICAN LEADER 
Enclosure 
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CIVIL RIGHTS AND CONSTITUTIONAL \yft/ • 

HIGHTS; "FEBRUARY 27, 1975 ^ f| 

— iXt 

On March 10, 1975, Associate Deputy Attorney General C 
James Wilderotter advised me that the Attorney General had called bim^jE 
this morning and requested a memorandum be prepared by the FBI 
/interpreting Executive Order 10450 and practices of the FBI under the- i % ''g 
I Order. _Mr. Wilderotter said that he understands that the Attorney ^ 'If 
I General will have the FBI's memorandum referred to” the Department's^ f Ji 
| Office of Legal Counsel for review and analysis before final submission \M 
’of both memoranda to the Attorney General. 

Mr. Wilderotter also said that the Attorney General mentioned 
that the Director had said to the Attorney General on several occasions 
that he would approve the destruction of certain material in FBI files if • 

[ that were possible. The Attorney General asked that a plan for destruction' 
l of material in FBI files should be prepared setting out the standards and 
| criteria that might be used and the mechanics that would be involved. 

I discussed with Mr. 'Wilderotter the temporary prohibition 
against destroying anything in our files imposed by requests we have 
received from Senator Mansfield and Congressman Albert, and Mr. Wilderctte: 
agreed that such temporary requests should be maintained, but that they 
should not interfere with the preparation of an appropriate plan as . ■ ^ 
requested by the Attorney General. r";" , , ‘ 
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Memorandum to Mr . Adams 
He: Testimony by the Attorney General 
and the Director, etc. 




The two requests from the Attorney General grew out of 
the testimony before the Edwards Committee even though they are not 
specifically included in the list of requests made officially by the 
Committee on the day of the testimony. 


RECOMMENDATIONS: 


1 . That the Special Investigative Division prepare an 
appropriate memorandum to the Attorney General concerning Executive 
Order 10450 and FBI practices pursuant to that Order. 


2 . That the Files and Communications Division prepare 
an appropriate memorandum to the Attorney General describing a plan 
for destruction of material in FBI files as requested by the Attorney 
General. 
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UNITED STATES G< 


LRNMENT 


TO 


Memorandum 

Mr. J. B. Adams 

f. _ ' 

Legal Counsel^i^lfl^ 

U 


DATE: 3-12-75 


‘ Assoc. Dir. 

DepyrAD AdoiT 

A.st.'ty*/ 

Admip. 

Comp^Syst. „ 
Ext. Affairs _ 
Filos & Com. 


t 


FROM 

id' 

subject: ^BENSTUDY 

^DESTRUCTION OFBlIREAU_EILES 


AND RECORDS 


JUL 

- — t , “ 



Re my memorandum to you dated 2-14-75. 


As indicated in referenced memorandum, the Bureau’s 
program concerning destruction of files and records has been suspended 
until we can determine whether it involves any documents that might 
be of interest to the Senate Select Committee on Intelligence Activities. 


j We contacted William G. Miller, Staff Director for the 

j Committee, and he asked that we- withhold further destruction of files 

I until the Committee Counsel, who had not been appointed at that time, 

had an opportunity to review the matter. Mr, F. A. O. Schwarz 3d, 
a New York attorney, was recently named the Committee^ Chief Counsel. 

It is recommended that representatives of the Files and Communications 
Division ‘and the Legal Counsel Division meet with Mr. Schwarz and 
j Mr. Miller at the earliest opportunity to resolve this matter. 

! RECOMMENDATION : 

l . 

i - 

1 That representatives of the Files and Communications 

■ Division and the Legal Counsel Division meet with the Chief Counsel 

j and Staff Director of the Senate Select Committee on Intelligence Activities 

! to determine whether the Bureau’s destruction program can be reinstituted. 
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Mr. McDermott 




DATE: 3_ 2 8 -75 


FROM 


SUBJECT: 


H. 


cd> 


R. Hauei^ 

General j,ccomzim^QwiCE'l gao ) Z? ^ 

REVIEVT'OFj/FBI/ OPERATIONS"' 


■cMi 







Asjsjss. "Dir. ^ 

"6ep. AD Adm. _ 
D«p. AD Inv. __ 
Asst. Dir.: 

Admin. 

Comp. Syst. 

Ext. Affairs 

Files & Com. 

Gen. Inv. 

Ident. 

Inspection - 

Intel!. ■ . 



aAM *''9^' nin9 


Laboratory _____ 

Plan. & Eva!. 

S pa<*. Inv. 


Legal Coun. 
Telephone Rm. 
Director Soc’y 


In response to A. B. Fulton memorandum to Mr. ¥. R. 

Wannall dated 3 -^-75 > on captioned matter j data pertaining to 
the Files and Communications Division regarding maintenance of 
information resulting from FBI investigations, are listed below. 

The records retention plan for FBIHQ g eneral ly provides 
for the microfilming but continuing retention "of criminal files A 
after 10 years old, and the indefinite retention of security A[ u 
matters except for investigations which were instituted on non- 
specific complaints of subversive activities which were never 
corroborated through investigation. Any extention of the 
Bureau's destruction or purging procedures would have to be 
approved by the National Archivist. Regulations of the National 
Archives and Records Service, General Services Administration, 
which are based on Title ^i-, Chapter 33, Sections 3301 and 
3302, U. S. Code 
maintain. 



3/ /■ 


govern the type of material which we must 

'^J2. <%$■! 

Specific authority governing the FBI's destruction of 
information obtained from domestic intelligence investigations 
was granted by Archives on 10-3-72 and 5-11-73* This specifically 
relates to records that consisted of nebulous complaints pndAon- 
specific allegations for which there were no prose cutmSlrg” 
the material was over 25 years old. 

JUJ{\2 1975 

Specific authority governing the FBI's destruction /of' 
information obtained from criminal investigations curi'brF&l^f^l 
to several basic areas. Specifically, Archival authority was 
initially on 7 - 9-52 to destroy criminal investigative 
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Memorandum H. R. Hauer to Mr. McDermott -- t 

Re: General Accounting Office (GAO) 

Review of FBI Operations 


files which had been closed and inactive for 10 or more years 
after adequate microphotographic copies were obtained. There- 
after, approval was granted on 8 - 23-57 for destruction of 
Interstate Transportation of Stolen Motor Vehicles Act 
investigations over 10 years old in which no prosecution resulted 
On 7-28-70, approval was granted for destruction of Sabotage of 
Aircraft and Destruction of Aircraft or Motor Vehicle investi- 
gations over 10 years old in which no prosecution resulted. 

On 11-12-70, approval for destruction was granted for cases 
in which no prosecution resulted because identities of 
perpetrators were not developed during investigation. On 10-3-72 
approval was granted for destruction of miscellaneous material 
over 5 years old including correspondence from the public, 
letters of complaints and referrals, and newspaper articles in 
which no prosecution was undertaken. On 5-11-733 approval was 
granted to destroy Laboratory matters over 15 years old wherein 
positive identification was not affected. 


RECOMMENDATION : 

That this memorandum be forwarded to the Intelligence 
Division to be incorporated with other data being obtained 
in this matter. 
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emo 




FROM 


Min McDermott^"} 


H.R, Hauer ,^J ^ Ac^dt 

TESTIMONY BY THE ATTORNEY GENERAL AND Qg/'M'* 1 
THE DIRECTOR BEFORE THE SUBCOMMITTEE 0 

ON CIVIL RIGHTS AND CONSTITUTIONAL RIGHTS 
FEBRUARY 27, 1975 


Assoc. Dir. 

! Dopr'A'D^j 
Dop. AD' S 
Asst. Dir.: 


Comp. Syst. 


£ J 

SiK I 

/ 4 / 


date: .March 31, 1975 


Ext. Affairs I 

^s'llCom/^L 


Gen. Inv. 


\SUBJECT: 



inspection 

Intoll. 

Laboratory 

Plon. & Evol. — 

Spec. Inv. 

Training 

jelcpHone Rm. — 
Jirectol Soc’y 


My memorandum to you of 3-18-75, captioned as above, set forth 
information concerning the destruction of certain material in FBI files,, Attached 
to my memorandum were a cover memorandum from the Director to the Attorney 
General enclosing a letterhead memorandum on this same subject. The letterhead 
memorandum contained, as the last paragraph, a statement that the letterhead 
memorandum is the property of the FBI and its contents we re. mot to be distributee^ 
outside the agency to which it was sent.. Mr. Kelley has inquired as to the use of 
the -last paragraph of the letterhead memorandum. He has also inquired regarding 
certain material maintained in 62, 63 and 94 classification files. 3 


With respect to the Director’s inquiry regarding the inclusion of the last au 
paragraph of the letterhead memorandum, it is noted the Stenographer’s Manual ^ 
for FBI Headquarters, Part 2, Section 3, Page 5, indicates ^wording of this nature 
should be included on letterhead memoranda being forwarded outside the FBI. _ , 

It has been determined the general practice at FBIHQ is to use such wording-, in . 
letterhead memoranda being forwarded to the Department in those instances wherej 
it can be anticipated the content of the letterhead memorandum will be disseminated) 
outside the Department. Since this is the practice and since it does not seem the \ 
information contained in the letterhead memorandum would be disseminated beyond ^ 
the Department, the last paragraph of the letterhead memorandum has been deleted. 

With respect to the Director’s inquiries concerning certain material being ^ 
filed in the 62, 63 and 94 files, it is true the majority of the record material 
retained by the FBI concerning Members of Congress, prominent individuals and ^ _ 
other private citizens which does not directly involve a matter of investigative § 
interest or responsibility of the FBI is filed in the 62, 63 and 94 files. At the Q 
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Memorandum H„R. TShier to Mr. yMcB^rmott 
Re: Testimony by the Attorney General and the Director 

before the Subcommittee on Civil Rights and Constitutional Rights 
February 27, 1975 


present time we have approximately 305 six-drawer filing cabinets of 62 files; 

43 six-drawer filing cabinets of 63 files; and 110 six-drawer filing cabinets of 
,94 files o Each six-drawer filing cabinet contains an estimated 30, 000 pages of 
material; therefore, the 458 cabinets house approximately 13,740,000 pages of 
material.. The material contained in these 62, 63 and 94 files covers a multitude 
of matters and is not limited solely to information which does not involve matters • 
of investigative interest or responsibility of the FBI. In order to purge the 62, 

63 and 94 files of the type of material which is of current concern, it would be 
necessary to conduct/very detailed review of each file in these classifications since 
many of the. files are of a general nature and contain information and material which 
would be inappropriate for purging., An experienced employee who is required to 
do a detailed review of documents can be expected to review approximately 10 
pages per hour. Based on this estimate which was obtained from FOIA Unit, it 
would take an. astronomical amount of time to review the material contained in our 
62, 63 and 94 files (687 man years, based on 8 hours per day, 5 days per week, 

50 work weeks per year). 


With respect to purging the 62, 63 and 94 files, it must be kept in mind, 

[and it is imperative all parties understand, that under no circumstances would such 
ja purge remove from FBI files all of the material of the type that is of concern. 

This Is because material of the type that is of concern has without question in some 
instances been placed in other than 62, 63 and 94 files* such as, additions to files 
tain other classifications already in existence. The only way to retrieve all such 
If information would be by a serial-by-serial review of our entire file holdings. 

A question also arises as to whether the FBI has the authority to purge the 
62, 63 and 94 files of all material that does not involve a matter of investigative 
interest or responsibility of the FBI. This question comes about since the Retention 
Plan for Records of the FBI, as prescribed by the National Archives and Records 
Service, specifically states "Reports on crimes involving, and other records 
(emphasis added) concerning, the Presidents and Vice-Presidents of the United 
States, ' 7 7 . members of and delegates elected tcy&ongresses of the United 

States, cabinet heads, judges and other officials appointed by the President 11 must 
be retained indefinitely. When considering the "and other records" portion of the 
aforementioned quotation, it seems a legitimate question can be raised as to whether 
or not the FBI can dispose of certain material that can undoubtedly be found in the 
62, 63 and 94 files, even though such information does not directly pertain to a 
j ^matter of investigative interest or responsibility of the FBI. This question would, 

I /of course, have to be resolved with the Archivist prior to any purge being undertakin 
|| by the FBI. 
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Memorandum H.Tt. Hauer to Mr, McDermott 



Re: Testimony by the Attorney General and the Director 

before the Subcommittee on Civil Rights and Constitutional Rights 
■ February 27, 1975 

The end result of all of this could very well be that the FBI wovtld undertake 
'a very substantial purge project and, in the final analysis, would not purge the very 
material that is involved in the issue presently being considered, unless'the 
Archivist modifies his standards for records retention,, 

i This brings us back to the point where the modification of our dissemination 

| rules to conform with approved guidelines to be drawn seems to be the most -practical 
! solution to the problem,, . j 

i 

The letterhead memorandum to the Attorney General has been rewritten to 
include information concerning data contained in 62, 63 and 94 files,, The statement 
. concerning the letterhead memorandum being the property of the FBI has been 

removed, j 

\ 

RECOMMENDATION : ! 

That the attached letterhead memorandum be forwarded to the Attorney 
General for Ms information and consideration. 
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UNITED STATES G^ERNMENt 

Memorandum *. ' 


O 


TO 


FROM 


SUBJECT: 


Mr. Jenkins 


DATE: 



April 1, 1975 



W. M. Mooney\^ ^ 

RECORDS MANAGEMENT b7c 

SUGGESTION 565-75 SUBMITTED BY 
MR. 


Assoc. Dir, 

Depj»AD Adrr\, __ 

Dep. AD Inv. 

Asst. Dir.: 

Adnin. 

Cornp. Syst. 

Ext. Affairs 

Fites & Com. 

Gen. Inv. 

Ident. 

inspection _____ 
Intel I. 


Laboratory . 
Plan. & Eval. . 


PHILADELPHIA OFFICE 


^ ^ Spec. Inv. 

"* Legal Coun. X 

Telephone Rm.£ 
Director Sec'y _ 


I 


6f £0 #£&l) /?£doPb9 -QML 

In.cjorl files: fnr* rle.af viieHnrv cmrl i 


SUGGESTION: That field offices continue-xeview of closed files for destruction and "tho se 
files meeting current fil e instruction/ requirements as set forth in the ^\j 


Manual of Rules and Regulations, Part II, Section 3, particularly investigative files, ue 
removed from the closed file section of offices and placed in appropriately marked . V 
storage cartons which would be kept in location other than with closed files, but readily^ 
available if needed in connection with proposed investigation and study of Government 
operations with respect to intelligence activities referred to inBUtel, 1/29/75. . Files 
held in this manner can be so indicated on Form FD-478 (List of Files Destroyed) by 
placing an asterisk beside the number. 


t 


CURRENT PRACTICE: 


Suggester states Records Destruction Rules are being held in 
abeyance apparently for indefinite period as per instructions 


received in above-mentioned BUtel to all offices. 


b6 

b7C 


f ADVANTAGES: Mr. 


i 


£ 

& 


Jnotes that in the recent past, current rules regarding file g 


fi-' 

destruction has enabled field offices to require space in proper sequence 
or classification through destroying files where space is needed, thus continuously pro- 
viding space for current files as they, become closed out. For Philadelphia Office and no 
doubt many others should this destruction program be held in abeyance for any length of 
time current files being closed will need to be filed out of classification sequence or else 
additional space and equipment will be needed to keep them in any kind of order. By - 
removing files the Bureau has already determined to be of no current value, investigative 
wise, space will continue to be available to file recent closed files which are referred to 


from time to time for investigation purposes. At such time as, the ban on destroying 
investigative files is lifted, the files accumulated in cartons can easily be'^fexp'i^wit^W, 
fiirther „r eview . 

m 


{. i 


OBSEPiV A'gl pjSfS^. SAG’- Baker, Philadelphia Office, stated this appears to be an^celient 

ea and o'n^.that would benefit all field offices. *'*=*”“ « 
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Memorandum W. M. Mooney to Mr. Jenkins 
Re: Records Management 

' Sug gestion 565-75 Submitted by 

Mr. | fc s 

Philadelphia Office b c 


Files and Communications Division feels this proposal is practical 
and adoption of same would prevent an accumulation of project work at the termination of 
! the above-mentioned moratorium. In fact, this Division has received several informal 
requests from the field regarding the proposed procedure; and ift each instance, the ■ 
appropriate field office was advised that the segregation of material to be destroyed would 
j not be in violation of instructions from the congressional committee. If approved, Files 

- and Communications Division will handle the appropriate notification to the field. 

* 

| Training Division agrees with the idea as it appears a practical 

| solution to the problem and the files will still be available as needed. 

! 

RECOMMENDATIONS: (1) That the suggestion be adopted and the attached letter be 

forwarded to the suggester advising him of this fact. 


(2) On approval, this memorandum will serve as the authority 
for the Records Management Unit, Files and Communicatior 
j Division to take the action necessary to place the idea into effect. 
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Mays, 1975 
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Federal Bureau of Investigation 
Jackson, Mississippi , 

Bear Missl 


Assoc. Dir, 

Dep. AD Adm. . 
‘ Dep. AD lnv. 
Asst. Dir.s 

Admin. 

Comp. Syst. 

Ext. Affoirs 

Files & Com. _ 

Gen. Inv. 

Idont. 

Inspection 

Intel I. 

Laboratory 

Plqn. 8T^vaTi_ 

Spec. IfjJ. jJL 
Training 

Legal Coun. „ 
Telephone Ran _ 
, Director Sec'y — 


Your suggestion has been, received that we 
discontinue the use of Form FD-479 in favor of inscribing the 
date of destruction for the file on the file copy cf the communi- 
cation closing the case or referring it on completion. I thought 
you would be interested to knew that the procedure you propose 
is already covered in the Manual of Hales and Regulations. The 
form to which you refer was created in response to requests by 
some field offices and was adopted after a trial for use on an 
optional basis. Manual changes to this effect are forthcoming, 

Although your idea was not adopted, I appreciate 
the interest which led you to submit it to me. ft* » 


MAILED 7 

MAY 6 1975 


Sincerely yours, „ 

■ c. M. Kelle* If 


Clarence M. Kelley 
Director 


i c o ^ - 


fit 


2 - Jackson • * v \J5Ty 

1 r Field personnel file 1 "- ‘ •/ ■ M : A ' S J ' 

1 - Suggestion file ,w '"' 

1 - Personnel file of Miss l v y 

<fER:dk^ , mi $ ^ 

(6) (Suggestion 646-75) * ' ■ 

NOTE: Suggests we discontinue use of Form FD-479, Files-and Records 


, y {Ji U 


adjacBntfto the status, 

MAIL ROOM [_S/J ’ TELETYPE UNIT I I 


(NOTE cont. page 2) 






Miss 

NOTE: (Continued) ;■ / 

As noted above in reply to suggester, Manual of Rules and 
Regulations, Part n, Section 3, item 3, D, 8, a, already provides 
for. noting* destruction date of. file (or that it be retained plus 
justification for. retention) on serial closing case or referring 
’ - it on completion. Form FD-479 was created in. response to 

' field requests and after a trial period in Los Angeles Office. 

. - ' , Itcs use is optional and' it is provided for convenience since it 
, * is recognized that some offices have devised other means to ; 
flag destruction or retention of file such as stamping file V, 
cover or noting on closing serial as described above. Instructions 
setting forth optional, use of FD-479 are in process of being 
“ s printed in Manual of Rules and Regulations a.nd will be a * , 

1 “ , distributed with next revision. : 





Employee Suggestion 

F.D-252 (Rev* 9-11-59) 
*• 


From: (Suggester's name) 


-Director, FBI 


'£> b&.-tteM'drhJ'' 'f 


Destruction Order" 


4/25/75 


Division of Assignment 

Jackson 


S&uOfr Qs - C 




use^of FD-47*9^"Files and Records 


Place the date of destruction on the memorandum, letter 
or report that RUC's or closes the file next to the status. 

i.e.: FROM: SAG, JACKSON (C) (D.D. 4/25/85) \ 





Current practice or rule (Include manual citation as well as facts) 

FD-479 issued 2/20/75 to record the date a file is to be 

*•" <£>■ 


Advantages of suggestion and annual savings (Include basis for estimate) ^ 

CjT| 

The destruction date is designated at the time of 
dictation and can be approved by the supervisor when he approves 
the closing communication. This also can be posted to the assign 
ment cai^/ahvthe -same time the assignment card is posted. 

HU 






LEG 8 .(fib -^3 3-3 ' i 


Disadvantages of suggestion 


None known 


(The use by the United States of my suggestion shall not form the basis ofjx futtfier claim of cnyV 
assigns upon the United States. I understand that I will be considered f /r nnrtfnn vtt fi a d rrwrrrH nnl 
within two years after submission.) 

I 1 Mr. I 1 Mrs. dj^Miss ,'/ = === 1 

’/ Signature and Title of Suggester 


Recommendations and comments of Division Head 


This is an excellent suggestion which will result in considerable 
saving of storage space through the elimination o f an addi tional serial ii 
each closed case. The practice suggested by Miss I I Chief Clerk of 

Jackson Division, is the practice - and 


I rtbwitTKjnHB t>n .in 


o noFwrlte in this space - for Bureau use only} S3.V 

unnecessary form could be considera 




dollars through. elimination of 
recommend adoption. be 
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April 3, 1975 

personal 


Mr. 

Federal Bureau of Investigation 
Philadelphia, Pennsylvania 


be 
b 7 C 


Dear Mr. 


Thank you vary much lor the suggestion regarding 
a method for handling and storing certain files during a particular 
period. It Is a pleasure' for me to advise you this proposal is 
feeing adopted and steps will fee taken to place it into effect. 


f ■want to take tills opportunity to express my 
appreciation to you lor gMsg me the benefit .s& your Noughts on 


this matter. 


/ 


J 


MAILED 7 * 

APR 4 1975 

*"■' -'-FBI 


Assoc. Dir. 

Dep. AD Adm. . 
D«s>p. AD Inv. 
Asst. Dir.s f 
Admin, / v> , 


Sincerely k> 

& M. Kelley 

Clarence M. Kelley 
Director bo 

■b 7 C 




Inspection 

Intel!. 

Laboratory 
PI on. & Eve l/. 

Spoc. 

T ro in 

Le^ol Ccan. 
Tcde phone Pm. 
Director $oc*y „ 


2 " Philadelphia 

1 •* Field .personnel file 
j\ l " Suggestion file 

_ .Personnel file of Mr. 

- bJMLidk ik, 

I'/ (6) ' (Suggestion 565-75) 

- .-NOTE; 'feased on memorandum W.M. Mooney to Mr. Jenkins. 4/1/75, 

/ c - ? / V( Re: Records Management, Suggestion 565-75 Submitted hy Mr;[ 
' ^ /| | Philadelphia Office, ML:dk, * ' ;■ 



1975 /,. 

[M 

MAIL ROOM CX] TELETYPE UNIT CZD 


■b6 
7b 7 C 


* , ; ^ „ 
:: ^ 


GPO 954-5-1 


ORIGINAL fXLED Df ^ ^ 





Suggestion 

■jkL?-ll- 59 ) 


*' 1,6 


3/17/75 


To: 

From: (Sugg ester's name) 

Division of Assignment 

Director, FBI 

i , i 

• Philadelphia 


SUGGESTION 

Continue review of Closed Files for destruction and 
those files meeting current file destruction requirements as • 

" ' set forth in the Manual of Rules and Regulations, Part II, 

Section 3, particularly investigative files, be removed from 
the closed file section of offices and placed in appropriately 
marked storage cartons which would be kept in location other 
closed files, but readily available if needed in connection 
with proposed investigation and study of Government operations 
with respect to intelligence activities referred' to in BU 
tel, 1/29/75. Files held in this manner can be so indicated 
on FD-478 by placing asterisk beside number. ■ ■ 

T )£ sr & i )( L7lfi*l Pfiopmr / - tr&Jl J ? 

- CurrentpractIceorrafe^ g_-pQ |7 1 jj 

being held in abeyance apparently for indefinite period as 

per instructions received in Butel, 1/2 9/7 5, to all offices. jy Tj 

Advantages of suggestion and, annual savings (Include basis for estimate) ‘ I TT A 

Recent past, and more so, current rules regarding f,jr 
Files Destruction has enabled Field Offices to require space 
in proper sequence or classification through destroying files fj 
where space is needed, thus continuously providing space for rT™' 
current files-as they become closed out. For this office and U 
no doubt many others should this destruction program be held ll 6 
in abeyance ‘for any length of time current files being closed' f | 
will need to be filed out of classification^ sequence or else ST7 
additional space and equipment will be needed to keep them in 
any kind of order. By removing files', the Bureau has already ? 
determined to be of no current va.lue investigative?- space will LLt 
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Disadvantage® of suggestion referred to from time to time for investigation pur- 
poses. At' such -time' as'. the ban on destroying in- 
■ ' vestigative files is lifted the files accumulated 

None in cartons can easily be burned without further b f 

review. b7f 

(The use by the United States of my suggestion shall not form tho basis of a ...rrinim<rrfLrm^<nh~r/> h-v tMtrtnfT'Rt itm. «• 

assigns upon the United States. I understand that I will be considered for any Jt 
within two years after submission.) 

J&tf □Mr. □««. Owiss ^ 

ft? £ * Siq n at u remand Title of Suggesteiv? 1 


Recommcnc 

It won 


Signature and Title of Suggestei^? l 

LWMfee^Tfhef this is an excellent suggestion and one/>ihat would 


!be 'aEp^Leld offices in: the Bureau. RICHARD J. BAKER 

_ , s P ecial 

l li? '■ ,, Signature end Title X// . 

(Do not write in thi, ^ "MM^ 1875 1 
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UNITED STATES GOV't^MENT 

Memorandum 


% 


Mr. McDermott 




29-75 


FROM 


SUBJECT: 


H. R. Hauer/ 


fjfte 5* Th ** <?TV tfe a c{ pfhu & f 

) DESTRUCTION OF FILES AND RECORDS 


Present instructions as set forth in Part II, Section 
3D8, page 13 of Manual of Rules and Regulations, provides for the 
destruction of files and records under the provisions of Title ¥+, 
USCA, Section 369 . The latest edition of Title ¥+, USCA, reveals 
that Section 369 was subse<p.ently changed to Section 3304- and 
repealed. Existing authority foi\ the destruction of files and 
records falls within Title M+, USCA, Section 3303? "Lists and 
schedules of records lacking preservation value; submission to 
Congress by Administrator of General Services;" and Section 3303a, 
"Examination by Administrator of General Services of lists and 
schedules of records lacking preservation value; disposal of 
records." 


Assoc. Dir. 

Dep. AD Adm 
Dep. AD Inv. 
Asst. Dir.: 

Admin. 

Comp. Syst. _ 
Ext. Affairs — 
Files & Com. 

Gen. Inv. 

Ident. 

Inspection 

Intel). 

Laboratory 

Legal Coun. 
Plan. & Eval. 

Telopho^Rm. 
Director Soc*y 


RECOMMENDATION: 


That attached manual revision be approved, 
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TO 


FROM : 


UHI-rED STATES GOVERNMENT 

tt£ 

Memorandum. 

Mr. McDermott 




DATE: 4-2S-75 


H.R. Hauer //€n 



7€m> rtH 0UAJU& 
CTION OF FIELD FILES AND RECORDS 




I 

1 Inspection 


>v JntftUr 
' >s ^— Loborofory » 
Plan. & Eva I. . 
Spec. Inv, . 
Training . 


Director Sec’y 

Purpose of this memorandum is to advise of a conflict between 
instructions which have been issued to the field regarding destruction of field 
files and records and actual Archival authority to dispose of such records. 

SAC Memorandum 52-74 dated 11-15-74, get forth detailed instructions 
regarding the destruction of closed field investigative files. Field- was authorized 
to destroy RUC’d auxiliary office files after five years and closed office of origin 
files after ten years, provided files were of no continuing value for evidentiary, 
intelligence, historical or other reference purposes. Exception to these rules 
concern cases in which Bureau is office of origin, and security classification files. 
In Bureau origin matters, field must retain files ten years and in security classi- 
fication files, destruction is authorized only if all pertinent information contained 
therein has been made a matter of record at FBIHQ. 

• The only Archival authority the FBI has obtained to destroy closed field 
files involves those files in which the material contained therein is duplicated in 
its entirety or in substance at FBIHQ. That authority was obtained in 1946. 
Reporting procedures have changed considerably over the years and at the present 
time FBIHQ files do not contain.the substance of all field investigations. As a 
matter of fact, during Fiscal Year 1974, FBIHQ opened only 40% as many files as 
were opened by offices of origin in the field. Based on this, it is apparent much 
record material is being created and maintained at field level. While it is 
recognized that most, if not all, of the cases whiclrare being closed at field level 
on the authority of the SAC without the substance of the files being reported to 
FBI Headquarters are of small significance compared to those cases which require 
reports and other communications to be submitted to FBIHQ, it is important the 
FBI maintain and/or dispose of this material in accordance with Archival regula- 
tions. 
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A moratorium on the destruction of any record fiSiferiaJy^either at FBIHQ 
or in the field, has been in effect since late Jandaryj(j|975. This moratorium is 
based on the request of Senators Mansfield and Scott that? n$2&ate rial be destroyed 
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Memorandum H. R. Hauer to Mr. McDermott 
Re: Destruction of Field Files and Records 


which may have a bearing on forthcoming Senate Study of intelligence operations. 

In view of this, it would not appear that any extensive destruction of field files has 
been accomplished in accordance with instructions issued in SAC Memorandum 
52-74; however, it is important this conflict between the instructions issued and 
the authority obtained be resolved promptly inasmuch as several field offices have 
space problems regarding the maintenance of closed files. 

Since the bulk of the cases which are opened and closed in the field without 
FBIHQ being advised involve no prosecutive action; the perpetrators of the violation 
are not identified; or the investigation revealed the allegations were predicated 
upon rumor or nebulous complaints, it would seem these files do not possess suffi- 
cient reference or evidentiary value to merit retention and it is not anticipated there 
would be difficulty in obtaining Archival authority to dispose of these records. 

. In view of the conflict discussed herein, we have two choices with respect 
to the action that must be taken. We can either seek Archival authority to dispose 
of the field files and records as instructed in SAC Memorandum 52-74 or we can 
rescind those instructions. Since criminal penalties may attach to the unauthorized 
destruction of record material, it is imperative this matter be resolved at this time. 

My recommendation is that Archival authority be obtained to dispose of 
those field files and the current moratorium be continued until such time as that 
authority is in hand. 

RECOMMENDATIONS : 


1. That Archival authority be sought to dispose of field files and records 
as set forth in SAC Memorandum 52-74 dated 11-5-74. 


2. That the current moratorium on the destruction of field files and records 
be continued, even after the Scott -Mansfield request, is withdrawn, until such time as 






PROPOSED CHANGE IN 
MANUAL OF RULES AMD • REGULATIONS 


Part II 5 Section 3D, Item 8, First Sentence , page 13, should 
be revised to read as follows s ’ ' ' 

$« Destruction of files and records (closed files are kept 
in numerical sequence) . Files and records may be 
destroyed within the provisions of Title *+>+, USCAj 
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UNITED STATES Gq^RNMENT 

Memorandurfi 


. top: 


[ET MA HlllA L A TTA CKED lZ a° Z 

• A.-*-. -Jl,.: 


to : Mr. J. B. Adams 


date: 7/3/75 


FROM 


subject: 


Legal Conns ei 


Cimp. Sy*t, . 
Ext. Affairs . 
FlU* & Com. 
G«n. Inv. ___ 

(dent. 

Inspection „ 
Intel |. „ , „ 

Labortrtoc^. 


Plan. j* j. val, 

. WVENTORY OF DOCUMENTS RECEIVED 

"'(FROM "FORMER ASSOCIATE DEPUTY T.ilpZ 

. ATTORNEY GENERA L ."JAME S~A‘V ‘ - Dir ""°' -A 

^ WILD ERO TTER , DEPARTMENT. OF JUSTICE 

sjuaj . 

By memorandum tc/the Attorney General dated June 26^1975, the 
Attorney General was advised of the circumstances under which documents 
‘ were received from former Associate Deputy Attorney General Wilderotter 
by Section Chief James A. Farrington. A copy of the memorandum was 
‘ addressed to Mr. Wilderotter and. the memorandum indicated that we 
would make available to Wilderotter for his review, but not for retention, 
a copy of the inventory of the documents . 0 

At 2:30 p. m. on July 1, 1975, I met with Mr. Wilderotter in his 


f?4 

nS 

:;r;§ 

gSJJS 

© r c -v 


Of-iCVrf* -“-J — * * *** \ 

fN- office at the White House and furnished him his copy of the memorandum < 
ai3 -d a copy of the inventory. I asked Mr. Wilderotter to review it carefully 
a nd if he desired to indicate appropriate disposition of the items listed.' , 

Mr. Wilderotter reviewed each of the items and indicated for each 
■ - recommendations as to their disposition. He placed an X or wrote the 

l V word ,r burn" beside those he 'thought should be destroyed. Others he indicat 
t the recipients to whom the materials should be forwarded. \J 


Attached is the copy of the inventory which Mr. Wilderotter reviewed 


l 3 and bearing his notations . O 

i < ( Vl 

; / RE COMMENDATIONS : 






1 . ( That the notations by Mr. Wilderotter be con^MSxedjlpsiiig^^ 

(/}; .discussions with the Department as to the appropriate disposition of the 
i ^materials . KJ ^ (j) Q 3 JUtNsft 1975 

J . V Np-TRECOROED : 

" v J , MAR *2 1976 ... J if 

TO^^S^ET MATERIA LA TTACHED " U 

1 - Mr. Warmall 

1 - Mr. McDermott (Attn/ Mr. Farrington) V ,, 

1- Mr. Mint, y - lm l 
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j ^ n h Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan 
i f ri f J 


ORIG^lAL FjQJE^SN' 


OPTIONAL FORM NO. JO 5010 

MAY 1962 EDITION 

GSA GEN. REG. NO. 27 ISf 

UNITED STATES ^B^ERNMI 

Memorandum 


UNITED STATES s 


VERNMENT 


FROM 


Mr. Jenkins 


W. M. Mooney. 


% . 


DATE: 7/23/75 


C/fe; 


SUBJECT: ^DISPOSITION OF F ILES. ..AND R ECORDS 
^ SUGG ESTION 28-75 SUBMITTED BY 
MRS. | 

OKLAHOMA CITY OFFICE 


1 $UA&jSU~ is 


9 Dep. AD Adm. _ 

Dep. AD Inv. 

Asst. Dir.: 

Admin. _____ __ 

(iomp. Syst. 

Ext. Affairs 

Files & Com. _ 

Gen. |nv. 

Ident. . . 
Inspection 

Intel I . 

Laboratory 

Plan. & Eval . -J 
Spec. InvT V W , 
Training 
Legal Co^f 

Telephone Rm. 

Director Sec’y 


SUGGESTION : Proposes the Files and Records Destruction Or d^tForm. FD-479 ), 
be revised to include "Permanent Retention Order" in the title*as fi 
reflected in attached sample. j 


Manual of Rules and Regulations, Part n, Section 3, page 13a, / » 

paragraph a. , states "The case Agent will either note the appropriate destruction^ 
rule on the file copy of the communication closing the case or referring it oxiS* 
completion (RUC) or else note that it should be retained plus appropriate justifi- 
cation for such retention. Form FD-479, Files and Records Destruction Order, 
may be used for this purpose. " 

\ 

ADVANTAGES : Suggester believes use of proposed modified form would make it 
..easier to handle the destruction of files program. In' instances 
where the present FD-479 is used, it would appear that the contents of the file are 
to be destroyed at the first glance. Proposed modification of form would more 
clearly defin^ the purpose for which form was originally intended. 

OBSERVATIONS: Inspection Division noted this form is utilized to either recommend 

destruction of or justify retention of files. The current title 
connotes it is for destruction information only. Proposed change in title would 
more adequately describe the form. This Division concurred with the idea. 

Files and Communications Division on the other hand does not agree 
with the proposed revision noting the existing form provides for the file destruction 
under the 120-day rule, one-year rule, five-year rule, and ten-year rule. Further 
retention of any fijLe has to be detailed in the body of the existing form. At the time 
the present destruction rules were approved for field use, it was the intent to have 
these files reviewed periodically /b' order to determine if they were still of some 
value to the appropriate field offipbC JMab>fqrm was designe.djo permit periodic 


.Enclosures') 
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Memorandum W. M. Mooney to Mr. Jenkins 
Re: Disposition Of Files And Records 

Sugg estion 28-75 Submitte d By be 

Mrs. | | bee 

Oklaho ma C ity Off ic e 

Training Division agrees with Files and Communications Division's 
views. There are files which are retained permanently because of various reasons, 
particularly when they are of historical value. Any employee using this form can 
certainly ascertain from the other wording on the format (sample of present form 
attached) the space allowed for justification of retention. No problem should exist; 
therefore, it is believed cost for revising form at this time would not be warranted. 
This is a new form and 60, 000 copies were furnished the field with 300, 000 copies 
placed in stock as late as March, 1975. 

RECOMMENDATION: That the suggestion not be adopted and the attached letter 

be forwarded to the suggester advising her of this fact. 
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TO: ■■ 

FROM: 

RE: File No. 


I have reviewed this file, and under the criteria set forth in Part II, Section 3, 
of Manual of Rules arid Regulations, this file should be: 

I | Destroyed 

under the □ 120-day Rule □ 1-year Rule □ 5-year Rule □ 10-year Rule 

□ Retained . ' . 

Justification for Retention is as Follows: 



Supervisor’s Initials 


GPO : 1975 0 - 571-812 y / J O 

mpsifi: ^ y -3 2. - (I j 


FD-479 (2-20-75) 


FILES AND RECORDS 
DESTRUCTION ORDER 


FROM: 


RE: File No. 


I have reviewed this file, and under the criteria set forth in Part II, Section 3, 
of Manual of Rules and Regulations, this file should be: 

I I Destroyed 

under the □ 120-day Rule □ 1-year Rule □ 5-year Rule □ 10-year Rule 

I | Retained 

Justification for Retention is as Follows: 


71/mt Wr 
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'KCW^Ostse Agent’s Initials 

... 
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Supervisor’s Initials 




GPO : 1975 O - 571-812 
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Assoc. Dir. , — .... 
Dep. AD Adm. 
Dep. AD Inv. _ 
f Asst. Dir.: 

_ Admin. 





PERSONAL 


►■f 










Mrs. 


Federal Bureau of Investigation 
Oklahoma City, Oklahoma 


bo 
b 7 C 






Bear Mrs. 



Your suggestion has bean received that the title of 
Form FB-479 be revised in a particular manner. After consid- 
eration, it has been decided the expense involved in taking this 
action at the present time would not be warranted since when 
the entire format is read an individual should have no difficulty 
la determining how to enter the necessary information. 


I appreciate the interest you displayed in sub- 
mitting this idea to me. 


Sincerely yours, 


Comp. Syst. 
Ext. Affairs 
Files & Com. 

Gen. Inv. 

jdent. 


2 - Oklahoma City 

1 - Field personnel file 
1 - Suggestion file 
h - Personnel file of Mrs. 
^ML:slp, = <up 



bo 
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(Suggestion 28-75) 

NOTE: Based on memorandum Mooney to Jenkins, ML: sip, 7/23/75. 

Re: Disp osition Of Files And R ecords Suggestion 28-75 Sub mit ted By 

Mrs.| | Oklahoma Cit^y Office. 




GPO : 1975 O - 569-920 



c _> 

Employee Suggestion 
FD-252 (Rev. 9-11-59) 


# 


. bfc 


# 


July Mi 1975 


From; (Suggester's name) 


Director, FBI 


Division of Assignment 

Oklahoma City,. 


SUGGESTION 


The Files and Records Destruction Order (FD-479) should be 
revised to include "Permanent Retention Order" in the title 
as reflected in attached sample. 








unfits 



Manual of Rules and Regulations, Part II, Section 3, page. 1.3 a, 
Paragraph a. "The case Agent will either note the appropriate 
destruction rule on the file copy of the communication closing „ 
the case or referring it on completion (RUC) or else note, that 
it should be retained plus appropriate, justification for sucly^? jrj 


Current practice or rule (Include manual citation as well ’as facts) "*• ^ wCUUAUil# i v/a. ill x SJ ~ / J 

Files and Records Destruction Order, may be used for this /// 
purpose." - . ' u / 


Advantages of suggestion and annual savings (include basis for estimate) ^ 

Use of proposed modified form would make it a little easier^^^ 
to handle the destruction of files program. In instances-^where 
'the present FD-479 is used, it would appear that the contents 
of thefi^e are to be destroyed at the first glance. Suggested 
/Modification of form would more clearly define the purpose 


fbr.l^h^ch originally intended. 

v sf’S /V'V*, “ 

f '<«* 







'The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be considere d for nrmr inrttfind mirrrrri nnhr if mu m nan nti a » is adopted 
within two years after submission.) * * , , 

□ Mr. I Mrs. ' I I Mlss l | ^ 

// Signature and^ Title of Suggested 


Recommendations and comments of Division Head , 

If eel the suggestion has merit and recommend it v be t7c 
given consideration. /C^T^ .1 

' SPECIAL AG ENT IN CHARGE Signature and T^le f*' f < 


(Do not write in this space - for Bureau use only) 

Vest. WW 1 ‘ * 

' ■ 


Bureau 2 - Oklahoma City (1-66-2180) (1-67 
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m£y jtfta-y.otTiOM 
!?OW OtM. HiG. NO. 27 


TO 


FROM 


UNITED STATES G(W£RNMENT 

''Memorandifm 

tvy 


♦ 


Mr . McDermoti 


DATE: 7- 30-75 


W. L. 



Bailey^ 


A 


SUBJECT: 


CALIFORNIA PROJECT .‘PROPOSED DEST R UCTIO N- 
OF AUXILIARY FILES. WHEN THEY ARE&MM^l 


REFERRED UPON COMPLETION 


/M 

(ruc) forITmontSs 



A survey was conducted in the eight field of j 
pated in the California Project to determine the frequency in which 
cases were reopened in auxiliary offices. The basic facts from the 
■survey revealed that a total of 3,263 auxiliary office cases were 
reopened by the eight participating offices, in 75 classifications, 
during a six-month period. Additionally, 82$ of this activity was 
confined to within 20 classifications, and approximately 2,600 or 80$ 
of these reopenings took place within 13 weeks of the RUC date. 


Basic observations regarding the effective implementation of 
a six-month auxiliary office destruction program are as follows: 

1. The six-month destruction rule will be consistent with the 
time period for file consolidations which would eliminate duplicate 
handling . 

2. Auxiliary offices would be responsible for the submission 
of original FD-302*s and pertinent evidence and exhibits to the 
office of origin. Bulky evidence, and exhibits will be the exception 
to this rule and will be handled under existing regulations. 

3. The exception to the six-month destruction rule will be 
those cases in which the Bureau is office of origin. 


X. 


A 


1 - Mr. Jenkins (Sent direct) 

1 - Mr. Bassett (Sent direct) 

1 - Mr. Gallagher (Sent direct) 
1 - Mr. Walsh (Sent direct#/ 
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Memorandum W. L. Bailey to Mr. McDermott 

Re: California Project Proposed Destruction of Auxiliary Files When 
They are Referred Upon Completion (RUC) 

h-. It will be necessary for auxiliary office index cards 
to contain the identity of the office of origin, office of origin file 
number, and RUC date. "See" references, pertaining to auxiliary office 
files will have to be destroyed at the time auxiliary office files 
are destroyed. 

5. Such a streamlined file destruction project can only be 
successful if adequate manpower is available to keep this project 
on a current basis. 

6. In order for this program to be effective, it will be 
essential for the office of origin to send sufficient lead information 
to auxiliary offices since any leads previously sent to other offices 
will not be available six' months subsequent to date of RUC. 

Throughout , the California Project, certain questions were 
raised as to the practical application of a streamlined auxiliary 
office destruction ruie. These observations are as fellows: 

1. Any projected space savings would be false economy when 
c'ompared to the increase in communication costs. 

2. In Bureau applicant cases where Bureau is origin and in 

most instances, the field submits only a summary Airtel and if cases 
were reopened or references necessary, the file would have been 
destroyed. - * ' . f 


3 . Difficulties wili be encountered when it is necessary to 
change offices of origin. „ . 

*+. Transfer of ■ original FD-302 1 ^, certain evidentiary material, 
and exhibits would place added burden on Agent personnel and Agent 
Supervisors. 

5. In 105 contact cases, (Internal Security — Nationalistic 
Tendency) results of prior investigations are- invaluable. 


- .2 - 
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Memorandum W. L. Bailey to Mr. McDermott 

Re: California Project Proposed Destruction of Auxiliary Files When, 
They are Referred Upon Completion (RUC) 


6. Added communications and manpower costs to refer to origin 
for additional information would offset any advantages derived from 
the proposed procedures. * 

The eight field offices: Chicago, Los Angeles, Las Vegas, 
Portland, Phoenix, Sacramento, San Diego, and San Francisco were 
furnished the above observations and comments along with the statistical 
data concerning the frequency in which cases were reopened during, a 
six-month period subsequent to date of RUC. Again, these field 
offices were requested to discuss the proposed destruction program 
with their supervisory staffs and were requested to submit their 
observations concerning the six-month survey along with' the' proposed 
guidelines for the implementation of this program. 

Five of these field offices: Chicago, Los Angeles, Portland, 
Sacramento, and San Diego recommended adoption of a six-month file 
destruction program in auxiliary offices. The San Francisco and 
Phoenix field offices recommended that the current five-year destruction 
of auxiliary office files be retained because they did not feel that 
the advantages offered by the proposed program would offset the disadvan- 
tages in relation to manpower and economy. The Las Vegas Office did 
not think it was necessary to retain auxiliary office files for six 
months. In doing the survey, they found that the majority of cases 
reopened could be adequately handled without the need for prior background 
data. The Las Vegas Office believed that any program that eliminates 
RUC files as soon as possible would present a savings to the Bureau in 
manpower time and filing space. They found no real objection to the 
original. California Project wherein files were to be destroyed at time 
of RUC. 

Tne five offices listed above, who recommended approval of this 
program, did not feel that any of the objections set forth above would 
present any overwhelming problems. It is interesting .to note, however, 
they felt very strongly against the inclusion of the RUC date on index 
cards as suggested above. These offices believed that If this date 
was deemed that important to retain, it could be recorded on the file 
destruction sheet and that these sheets could be retained in front of 
every classification in the closed file section. 
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Memorandum W. L. Bailey to Mr. McDermott 

Res California Project Proposed' Destruction of Auxiliary Files 
When They are Referred Upon Completion (RUC) 


On Monday, July 28, 1975? the "California Project" was dis- 
cussed at Mr. Callahan’s conference. With the exception of Mr. 
Mintz, who was absent, the attendees unanimously approved the Cali- 
fornia Project and those related procedures set ,forth in the 
below listed observations. 


OBSERVATIONS : , . . ' . 

1. It is believed that this survey reveals that six months 
would.be a reasonable retention period for auxiliary office files. 

It will achieve the basic objective in eliminating the material of 

< no continuing value and result in considerable space savings. 

2. That it should not be necessary to include the RUC date 
on index cards which would be a very time consuming function. The 
advantages of having this date available would be accomplished through 
the use of assignment cards or the file destruction sheet. 

3. It should not be mandatory that files be destroyed when six 
months old, and index cards relating thereto, if material contained 
therein is of a continuing value to the auxiliary office. If there is 
any doubt concerning the destruction of this material by an auxiliary 

: office, it should consult the office of origin. 

4. In order to maintain strict control of bulky exhibits, 
which are obtained by auxiliary offices, these offices will send a 
copy of the "green sheet", FD-192, to the office of origin. Offices 

of origin can utilize this copy as a tickler in order to immediately 
notify the appropriate auxiliary office to return or dispose of 
related bulky exhibits. 

5. Existing regulations provide for the use of the master 

1 assignment card as a tickler or schedule for file destruction purposes. 

These cards would be maintained in a like manner under the proposed 
destruction rules, and these cards will enable the Inspection Staff 
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Memorandum! W. L. Bailey to Mr. McDermott 

Re: California Project Proposed Destruction of Auxiliary Files. 
When They Are Referred Upon Completion (RUC) 


to reviev; the respective files to determine the continuing value 
to the auxiliary office. 

6. That special consideration Be given to the storage 
and maintenance of Court of Claims cases, classification number 
83 . .Under existing regulations, the Bureau will designate office 
of origin,. The office of origin, upon completion of its investi- 
gation, submits a letter to FBIHQ with a copy to WFO requesting' 
that WFO he designated, office of origin and instructing WFO to 
follow the Court of Claims docket until a final decision has been 
rendered™ To insure that Court of Claims cases are not prematurely 
destroyed by auxiliary offices, it is recommended that the original 
offices or origin remain origin until cases are closed. When the 
office of origin submits a letter t<? FBIHQ with copy to WFO 
instructing that WFO follow Court of Claims docket, the office of 
origin file will be placed in a pending inactive status and WFO, 
acting as an auxiliary office, will advise offices of origin and 
FBIHQ when a. decision is rendered by court. ' 

7« It will be” necessary to create a workable solution 
whereby evidence sent to the Laboratory and/or Identification 
Division will be returned to the office of origin when examinations 
have been completed. . 

8. The initialing of FD-302’s by Resident Agents will 
require tighter controls by the auxiliary offices* Procedures wili 
be established whereby outgoing communications making references to 
FD-302 * s will not be submitted to -the ‘.office of origin until the ori- 
ginal FB-3Q2 has been initialed by the Resident Agent and returned 
to Headquarters City and .sent as ' an .enclosure with the appropriate 
outgoing communications. 

RECOMMENDATIO N: ■ 

1. That the six-month destruction program as set forth above 
be adopted; however, actual destruction must be held in abeyance in 

- * 5 _- 




Memorandum W. L. Bailey to Mr. McDermott 

Re: California Project Proposed Destruction of Auxiliary Files 
When They Are Referred Upon Completion (RUC) 


• accordance with the current congressional request not to destroy any 
file material. 


2. If approved, the field will be advised separately regard- 
ing the details for implementation of this program. (Archival 
approval is. not necessary for the destruction of duplicate material). 
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UNITED STATES RNMENT 

Memorandum 

Mr. W. R. Wannall 
F. J. Cassid^JX^ >, ^ _ 


1 - Mr.-^P A. Mintz 
1 - Mr. J. J. McDermott 
Attn: Mr. Farrington 

date: 9/22/75 

1 - Mr. W. R. Wannall 
1 - Mr. F. J. Cassidy 
1 - Mr. R. H. Ross 


Dtp. AD Atlm. L 

D«*p. AD Inv. 

Asst. Dir.: 

Adm ip, 

Comp. 5y»t. „ 

Ajsialr* _ yr 

Files & Com.VL 
Gon. Inv. _ \ 

l<w - — 


INVENTORY OF DOCUMENTS RECEIVED FROM 
FORMER ASSOCIATE DEPUTY ATTORNEY 
GENERAL JAMES A. WILDEROTTER, 
DEPARTMENT OF JUSTICE • 




{An 


y o 


Inspection I | 
Intell 

''^Laboratory — i£__ jT^ 

/^lan^&EVal. 
fkptc. Inv 

V Training 

Tolophone Rm. 4 ^* 0 */ 


Reference is made to memorandum of J. C^/Farrington to 
Mr. McDermott 6/17/75, captioned as above, with copy of the inventory 
attached, which requested INTD to review the inventory to determine if 
any of the documents were of interest. 

PURPOSE : 

To advise regarding disposition of documents in captioned 
inventory which originated in INTD. 

A copy of the inventory is attached to this memorandum. 

On 9/12/75, Section Chief James C. Farrington advised 
that the Department had not yet made a decision as to the disposition 
of the documents obtained from Mr. W T ilde rotter. 


ri 

jrt h ‘/ J 




The inventory has been reviewed by substantive sections of 
the INTD for the purpose of making recommendations as to the disposi- 
tion of individual items if they are retained by the Bureau and are not 
governed by any existing regulations regarding document retention. It 
was suggested that where a document is the original Bureau correspond- 
ence to the Department, it should be returned to the Bureau file with 
appropriate notation made. If the document was a copy of the original, 
Sections varied as to the dispositions of the document and their responses 
are noted below. (pf^ — -g ' 


Enclosure 


RHR:jmnh*| 
(6) J 



NOT RECORqgspNTINUE D - OVER 
46 mar 2 1976 

SEE " ADDEN DUM O F FREEDOM' OF 
• TMF'OrMAT.I dfUTvCT SECTION PAGE 4 


IS 


TOE5B6fiET MATERIAL ATTACHED 

lS 0 ROUTE' IN ENVELOPE 

1976 Buy U.S. Savings Bonds Regularly on ihi Payroll Savings Plan 



Memorandum to Mr. W. R. Wannall 
Re: Inventory of Documents Received from 
Former Associate Deputy Attorney 
General James A. Wilde rotter., 
Department of Justice 


Item Disposition 


2 . 

3. 

4. 
6 . 
7. 
9. 

12 . 

15. 

21 . 

25. 

28. 

30. 


31. 

34. 

35. 
37. 
40. 
43. 


45. 

45. 

46. 

47. 
49. 


Destroy 

Destroy 

Destroy 

Destroy 

Retain and forward to CI-1 
Destroy 

Retain and forward to IS-1 

(1) Return to file 105-186336-4275 per CI-3 
Retain and forward to Cl- 1 

Retain and forward to IS-1 
Destroy (same as Item 4) 

(2) Retain and forward to CI-3 
(4) Retain and forward to Cl- 1 

(6) Return to file 105-202076-265 

(7) Destroy (original in 105-77787-210-2676) 

(11) Return to file 105-77787-210-2676 
Retain and forward to Cl- 1 

Retain and forward to IS-1 
Retain and forward to IS-1 
Retain and forward to IS-1 
•Retain and forward to CI-1 

Retain: Original memorandum 6/4/71 and file (65-74060-4743) 
Destroy: Copy of memorandum 7/13/71 (65-74060-439) 
Destroy: Copy of memorandum 7/16/71 (65-74060-559) 

B. Retain 3/6/75 draft memorandum and forward to CI-1 
Retain 3/7/75 draft memorandum and forward to CI-3 

C. Destroy 

Retain and forward to CI-1 
Retain and forward to CI-1 
Destroy (copy is 62-115360-110) 
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Memorandum to Mr. W. R. Warinall 
Re: Inventory of Documents Received from 
Former Associate Deputy Attorney 
General James A. Wilderotter, 
Department of Justice 


50. (1) Destroy (copy is 105-143909-126) 

(2) Retain and forward to CI-2 

(4) Retain and forward to Cl- 1 

(10) Retain and forward to CIt2 

(11) Retain: Original memorandum 1/7/75 and file (105-186336-4225) 

51. Retain and forward to IS-1 

57. Retain: Original LHM 1/20/75 and file (159-4005-16) 

60. Retain and forward to IS-1 

61. Retain and forward to IS-3 


RECOMMENDATION : 

The above disposition be made. of the documents if they are 
retained by the Bureau and are not subject to specific retention require- 
ments. If the disposition of a, specific document originating vith INTD 
is not set out herein it is suggested the document be destroyed. 





The Freedom of Information Act Section agrees with the 
ultimate disposition of these documents as set forth above by 
the Intelligence Division. However, in Legal Counsel Division 
to Mr. J. B. Adams memorandum of 7/8/75 it was reported that the 
Deputy Attorney General had requested a copy • of the inventory 
for the purpose of discussing it with Mr. K. William . O' Connor . 
following which the Deputy would contact Assistant Director Mintz 
to discuss further the disposition of the materials reflected in 
the inventory and presently being held by the Bureau. Therefore, 
no action should be taken regarding the disposition of the 
above— referenced documents until we have received appropriate 
instructions from the Deputy Attorney General. 
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UNITED STATES GOVERNMENT v 

Memorandum 


v McMichael 


DATE: 11 / 10/75 


OM :! 


SbriJ 


SUBJECT: DESTRUCTION OF RECORDS 




Assoc. Dir. 

Asst. Dir.: 

* *' 

*Comp. Syst. . 

Ext. Affairs _____ 
Files & Com. ___ 
Gen. Inv. 

Ident. ______ 

Inspection 

Intel !• _ 

Laboratory . 

Plan. & Eva!. . 

Spec. Inv. 

Training 

Legal Coun. 

Telephone Rm. __ 
Director Sec’y 


There is listed below a list of items that are 
routinely destroyed: 

Special Employee type Credentials 

Clerical Identification Cards 

Agent Credentials 

FBIRA Cards 


bO i 

u * ■ 

JO - 

\\ 


Government Operators Identification Cards 
FBI Employees Handbooks 

Control cards for clerical Identification Cards with^ f 
\ numbers assigned with Hoover on reverse /7 4 t 

///»"“' 

• Copies of let.ters accepting resignations / ■£/ w [ 

_ s Copies of letters forwarding manuals, handcuffs, §jfeo{Swatches , 
% Agent Badges, ect., after property receipts have been 
received and all records noted 


^Copies of routing slips forwarding Clerical Identification 
V. ’u , cards, Government Operators Identification Cards, etc., 
after property receipts have been received and all records 
^i'have been noted, 

, ^ j 

Rovers of completely used books of GTR’s after noting, i ■ 
in control book that they have been used If, 


ll 
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26 I 9 * 75 


S 
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Memorandum Gloria L. Bear to Mr. MeMichael 
Re: Destruction of Records 


Correspondence regarding completely used GTR's 

Top Card of Agent Credentials when there is a title 
Change 

Correspondence regarding Agent Credentials after 6 months 

Negatives and extra prints of clerical employees that 
are not sent to file 

Copies of FD-207 regarding name changes 

Extra copies of New EOD clerk classes - form 3-566 

Tickler copies of letters and routing slips to Field 
Offices 

Copies of FD-107 after they have been up dated on new 
FD-107’s4 

Letters and routing slips from Field Offices forwarding 
property receipts for various items after records noted 
and property receipt sent to file 

Copies of 3-452 (stock replenishment form) , purchase 
orders, FD-369*s, and 0-11* s when items received in stock 

Extra copies of FD-218 when supplies are acknowledged 

Copies of 0-11 when items received in unit 

Copies of letters, routing slips, purchase orders, 
memos, FD-369’s after all action has been taken 
regarding inventory changes and no need to send to 
file 


Following is a list of items that are periodically 

destroyed: 

Work sheets for typewriters 1 month after completion 
of action 
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Memorandum Gloria L. Bear to Mr. McMichael 
Be: Destruction of Records 


DESTROY - 1 YEAR AFTER DATE -OF COMPLETION OF ACTION 

Property cards" '"for Clerical ' Saplbyees resigned 

Copies of letters to Field Offices transmitting 
Identification Cards for FBI Employees 
Clerical appointment lists 

Form 0-50, after submission of current Division Inventory 
Stock Shipments Received Form 3-14 - Fiscal year basis 
Back order lists (weekly lists made up) 

DESTROY - YEARLY BASIS (Records retained 2 years from 
date of completion or disposition prior to destruction) 

Stock Issue Records 

Rosters for New Agent and National Academy Classes 
Agent Property Cards for employees resigned 
Control Cards on typewriters, dictating and transcribing 
machines, except lost or stolen 
Nonexpendable Inventory forms FD-222 (2 years from 
inventory date) 

DESTROY - FISCAL YEAR BASIS (Records retained 2 years 
prior to destruction) 

Supply Requisitions acknowledged 

DESTROY - 2 YEARS FROM DATE OF SUBMISSION 
Personal inventory forms' FD-107 or after completion of 
subsequent inventory check 

DESTROY - AFTER 1 YEAR HAS ELAPSED FROM PREPARATION OF 
NEW RECORDS 

Historical record cards { new cards usually prepared 
every 4 years) 

RECOMMENDATION : 

That approval be granted to continue destruction 
of above as listed. 
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,/NMENT 
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Assoc. Dir 
Dep. AD 
Dop. AD 
Asst. Dir.:' 
Admin. 


Mr. 


DATE: 11/10/75 


M. Mooney 


Comp. Syst. __ 

Ext. Affairs 

Files & Com. . 
Gen. Inv. 

Ident. 

Inspection d 

Intoll. 


ELECTRONIC EQUIPMENT 
^TFmTKCKDEMY 


Laboratory 

Plan. & Eval. . 

Spec. Inv. 

Training 

Legal Coun. 

Telephone Rm. _ 
Director Sec'y 



The Academy has one Balkamp battery charger model 
14-4094, serial number T8789. This equipment under normal use has 
failed to operate. The electronic shop has determined that to facilitate 
repairs will cost approximately $81. 00 for repair parts. The unit is 
six years old and the initial cost was $133. 48. 


RECOMMENDATION: 


Due to cost of repair that this equipment be removed from 
inventory and junked, at Quantico. 
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\ FROM 
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CN 


Mr. Cochra: 


/y 


DATE: 


Boyd. 


1-Mr. Cochran 
1-Mr. Boyd 

1/7/76 

1-Mr. Gleason^- 


Assoc. Dir. 

Dcp. AD Adm. 

Dcp. AD Inv. 

Assf. Dir’.: 

Admin. . 

Comp. Sysl. 

Ext. Affairs 

Files & Coni. 

Gon. Inv. 

ldent. 




1JECT: 


P&jW. jS* fvol. 

£Spoc.» Inv. 

graining 

Legal Coun. %- 
Telephone 
Director Sec^y 


2.4' 

#£Vi. 


DESTRUCTION OF CONFIDENTIAL TRASH f T r\'" v ' 

yroming . 

J. EDGAR HOOVER FBI BUILDING ui.i c our 

Telephone 

Director Se 

Re memorandum dated 4/29/75 which set forth security 
criteria for acceptance of the L and. F Industries "Document 
Disintegration System” hammer mill which will be used to dispose ' > 
of confidential trash in the J. Edgar Hoover FBI Building, and 
memorandum dated 7/16/75, which reported favorable security 
analysis of effluent produced by machine constructed for FBI and 
recommended that authorization be granted for shipment and installation. 

This equipment has now been completely installed and all security 
adjustments have been effected. A controlled sample consisting of 
materials normally constituting confidential trash (carbon paper, carbon 
ribbon, photographs, film, teletype tape, teletype ribbon, and various 
weights of bond and thin .paper) was destroyed utilizing the prescribed 
3/16” security screen. A portion of this effluent was collected and a 
representative sample weighing 10. grams was removed for analysis. 

When the pieces exceeding the 3/16” screen size were segregated they 
were found to weigh . 17 grams. Slippage was determined to be 1. 7%, 
which is within the prescribed 3% limit. Examined samples are attached. 
We have apprised the Headquarters Building Unit and the Bureau’s 
Security Coordinator that the Document Disintegration System is 
performing satisfactorily from a security standpoint.//' 

RECOMMENDATION: ^J^ir^ard to Headquarters BuiM|ng Unit for 


| 4 Enclosure 
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2-Mr. Walsh (1-Attn: Mr>Jjunp’liy-) ^l/AjititrVM^, Flynn) 
1-Mr. Bn s k pit ( A ttn • Mr GrTfcf i th'l * C.‘j* 4 t \ „ . 
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Bassett (Attn: Mr. Grr 
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D I C LAS S I F I CAT I OH AUTHORITY DERIVED FROM 
Ifbi AUTOHAT I C DECLASSIFICATION GUIDE 

UNITED STATES 04 -is-soi 


OfttONAL fOJLH NO. JO 

MAY 19&2 ID1TION 

OSA FFM* (41 CfW 101-11.4 



SE^tET 


Assoc. Dir. ... 

Oop. AD Adm. __ 

Dop. AD lov. 

| Asst. Dir,: * 
Admin. 


TO 




FROM 


Mr. W. R. Wanna 11 


J. W. Redfield 



J. McDermott 
(iPFh. R. Hauer) 

1 - Mr. W. R. Wanna 11 j 
1 -.Mr. J. W. Redfield c, mp . s y ... _ 

1 - Mr. P. B. Christensen Exi.A'rfai«_ 

Files & Com. . 
Gen. Inv, . 

dent. 

nsp«ctlon 

ntell. 


date: 1/12/76 


subject: ^CROATIAN TERRORIST ACTIVITIES IN| 
INTERNAL SECURITY - YUGOSLAVIA 




-j _ Q* « e da f 


b7D 


Laboratory 

Logo! Court. 

Plan.& Eval. 

Spec. !nv. 

Training — 

Telephone Rm, __ 
Director Sec*y 


This recommends that appropriate officials at the 


National Archiv es be contacted to determine i f two previous * 
editions of the I I which were 

fur nished by 


i i 


and remain the property 

and which have been incorporated 
o FBI files, may he destroyed in accordance with the wishes 




(U) 


Bv letter dated 12/8/75. 


the 3TB I with a copy of the 


furnished 




1 

Vs 

X 
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The matter pertaining to the destruction of the above 
material was coordinated by P. B. Christensen, CI-2-, INTD, with 
Inspect or -Deputy Assistant Director I-I. R. Hauer c ;(-i*4^1es^anc 1 r‘ 
^Communications Division) on 1/8/76. \ \ 
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Exempt frafft GDS , Category 3 
Date of Declassification Indefinit 


tan* 


S AMD COMMUNICATIONS DIVISION ADDENDUM 
Buy US. Savings Bonds Regularly on the Payroll Savings Plan 
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Memorandum to Mi'. W. R. Wanna 11 
Re:[_Croatian Terrorist Activities in 
0 . 05 - 275716 ^^^ 


ACTION: 






'My 


/ if you approve, this memo be referred to the Files 

and Communications Division so that appropriate officials at 
the National Archives may be contacted -to determine if the 
above material mav b e destroyed. In such case,ufche previous 
editions of the| Icontained in serials 2 and 3 of the v. , 
Bureau file 105-27571(f)will be destroyed and a docume nt, 
certifying such destruction will be furnished | 
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ADDENDUM OF FILES AND COMMUNI C AT IVIS ION (CMGxpew 2/2/76 




The Acting Director, ■ Records Disposition Division, National 
Archives and Records Service (NARS) , General Services Administration, 
was consulted r egarding the proposed dis truction of. previous 


, which were superseded by 
hVPvion .g firntions were ordere d destroyed 
1 ]. H NARS 


editions of the j~ 
a more recent coition. 

or returned to the contributor,! , r _i ' . 

advised that submission of Standard Form 115 Request ror Authority 
To Dispose Of Records" would be required and this request has 
been noted by the Records Management Unit for future action. 

Current Congressional restrictions on record .destruction would 
preclude disposal of this material at , this time. 
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UNITED STATES G»ERNMENT 


, Memorandum 

to : Mr. McDermott , 



) 


> i * 


DATE: 1/30/76 




FROM : w. L. Bailey 

SUBJECT: ^CHIVAL AUTHORIZATION FOR 

(J DESTRUCTION OF BUREAU RECORDS 


$ 



P 


—G-& * -e 



Assoc. D!r, 

Dep. AD Adm. -^i 

Dep. AD tny. _ 
Asst. Dir,: 

Admin. - 

Comp. Syst. 

Ext. Affairs 

Files & Com. 

Gen. Inv. 

Idont. 

Inspection 

Intel). 

Laboratory 

Legal Coun. 

Plan. & Eval. 

Spec. Inv. 

Training _______ 

Telephone Rm. 

Director Sec'y 


Based on my memorandum dated l/7/76 ? request for authority 
to microfilm contents of fingerprint jackets which had not been 
accessed in over 10 years was forwarded to the Department on 
1/7/76. The Department was requested to forward this submission 
to National Archives and Records Service, General Services 
Administration. 

By routing slip I/27/76, Archives returned our request 
bearing approval of the Acting Archivist of the United States. 
Standard Form 115 bearing our request and approval is attached. 


RECOMMENDATION: 



None. For record purposes.' 
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February 19, 1976 
PERSONAL 


Ec-e 

so# 



■ ^ — - if i ^ 


] 


Mr. 

Federal Bureau of Investigation 
San Juan, Puerto Rico 


Bear Mr. 



I have received your suggestion that Form FD-479 be v 
amended to add a ballot bos with a particular item regarding esMbits. 
After evaluation, it has been determined that it would be premature to 
take this action at the present time since mew rules and guidelines 
concerning the disposition of material are to be made available to 
field offices in the future and this will cause several changes to be 
made in this format. 

The interest you displayed in submitting your idea to 
me is indeed appreciated. 


MAILED 6 


FEB 1 9 1976 


n\ 


Sincerely yours, 

£. M. Kelley 

Clarence H. Kelley 
Director 


Assoc. Dir. 

Dep. AD Adm. _ 

Dep. AD Inv. 

Asst. Dir.: 

Admin. 

Comp. 

Ext. Affairs 
Files & Com. 
Gen. Inv. . 

Ident. 


2 - San Juan 

1 - Field personnel file 
1 - Suggestion file 


On 

^frn7 


■ s — \l - Personnel file of SA[ 

' / n\ 




bo 
b 7 C 
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(Suggestion 378-76) 


Inspection 
Intell. 


Loboratory — 

Plan. & Eva I. _ 

Spec. Inv. 

Training — 

Legal Coun. 

Telephone Rm. — ^ 

Director Sec'y -m: 


NOTE: Based on memorandum Mooney/ Jenkins, ML ; :slp, 2/17/76 
— RE: Destruction of B ureau Property - Genera l, 'Suggestion 378 

Submitted By SA | | , San Juan Office. 
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GPO : 1975 O - 569-920 
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Da te 


1/29/76 


TO! 


Director,- FBI 


Frn'im (fiiinanBtnr'n mrmfil. 


Dlvlslon of Assignment 

SAN JUAN 


yz~f 'Jk , >> <61 . ' — — — 

To add a "block on the FD-479 entitled ^fiFiles, ancf~Records_. ' ■ 

Bestruction Order . 11 between" the wor^s’ k destroyed and/retained" 
'with writing adjacent to it reading,! A* s Bulky Exhibits cleared. n 
A copy of. the FD-479 showing the proposed revision is attached. 


SUGGESTION 




tr. 


o 


'JrC- 1- “ C.* 4 ' -s'* 



/■/> A 



£<> /' 1 ? 


0~c 






' / W C.S . . ’ 

?*—**&£« SBC’-: 





Current practice or rule (Include manual citation as well as facts) >» ■>. 1 ■ ( 

FD-^79 (2-20-75) is currently in general usage.. 


Advantages of suggestion and annual savings (include basis for estimate) > " 

.The inclusion of such a block for 1 A's and/or Bulky Exhibits bnl 
the FD-479 would saave as a reminder for ’Agents closing. .cases to be \*&k' 
sure that l.A's and/or Bulky Exhibits no longer necessary for „ ; 

retention are returned or destroyed. It J is, difficult' ,to : accurately 
i estimate a monetary savings to the Government but certainly' one would 
be gained -in terms of space reserved for Bulky Exhibits no longer 


necessary^ 








**142 3Z/0- 
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Disadvantages, ‘of, suggestion 

I can thihk>of 






Sr*, 

«* 


o disadvantages. 
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(The use .by the United States of my suggestion shgUTrrot form the basis of a further claim of\anX^nature by m,e, my heirs, or 

rTHRfrtnR n *Vi a TTntt«ari T nnHnrKfrmrl Fhrrf T rnriRi Htst*"***^*****" ™ 1 1 f mV SliffobsHnn is Clrfrrr 


assigns upon .the United States. I understand, that I wlll*be consider 
within two years after submission.) 

, Mr. L—Imis. ' I l iuiiFj 


f my 'suggestion Is adopted 

%jp j , r>^ uE, Hj 

itle of Suggester . _ , * 


Recommendations and comments of Division Head ' 


Above suggestion has, merit and would serve 
a most useful purpose in insuring that la' s. and bulky exhibits have been 
cleared and should precludeO r any unnecessary retention' thereof. 

-Recommend approval.^/] lAJ ~ ' 

‘ Signature and -Title ^ SAC - - . 


(Do not' write ih^ this spacJ^ for ijiujecxjl use 

Bureau lOaaios'i|| ; .j,p-' ! 'w 
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2- San Juan (1- 66-710) (1- 67- SA 
LCC:maw (5) 


Co ilL tJU tO" 

personnel file) 
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FROM: 

RE:- File No; ’ ' • 

I have reviewed this file, and under the criteria set forth in Part II, Section 3, 
of Manual of Rules and Regulations, this file should be: 

I 1 Destroyed 

finder the □ 120-day Rule • □ 1-year Rule Q 5-year Rule □ 10-year Rule 

□ 1 A's / Bu-uot . 

□ Retained ! -' ;; 

. Justification fot Retention is as Follows: 
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Case Agent’s Initials 
Supervisor’s Initials 
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Memorandum 

T. W. Leavitt 
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DECLASSIFICATION AUTHORITY DERIVED FROM: 
FBI AUTOMATIC DECLASSIFICATION GUIDE 
DATE 04-18-Z01Z 


V 


- 

from =v. V. Kolombatovic /T> 



b7D 


V 

ssoCi Dir.' 

Dop. AD Adm. _ 
Dop. AD Inv. — , 
Asst. Dir.: 

Admin. - 

Comp. Syst. 

Ext. Affairs 

Files 8. Com. 

Gen. Inv. 

Ident. . 




SUBJECT 1 


c 


O 


DESTRUCTION OF ADDRESS CARD 70-1 
FOREIGN LIAISON MATTER 

r f)p^T^ud 'T/6 n Oyp . 

• "" ~y~~ . ( f f 

This recommends that addr e s s c ar d~7 0 - 1 be destroyed and no 


6 


5£ 






replacement card prepared. 


m 


^( T - T ) idvised that 

(<U) I 

> i 1 TT’i 


3 


'Washington liaison representative 




Address card 70-1 shows 



f $0 

fy&r 
”A 4 - 


an^ ygontaiq^n address for directing mail 


^similar to those of the FBI in the U. S. It has no criminal 

responsibilities. Because correspondence between FBIHQ and| 


152 



"3 


primarily handled and prepared almost exclusive ly by th e Intelligence 

Division in view of mutual interest of the FBI amif in the security 

and intelligence field, we see no reason to prepare a new address card for 
wide distribution at FBIHQ. We feel that recipients of this memorandum 
should -instruct personnel in possession of. addre ss, card 70-1 to destroy it 
and refer any future inquiries for the address m \ 


■b7D 


to the Foreign Liaison Unit of the Intelligencer.Di-yi^ion 

r, 


Calla|iam';, 

Ash 


H 

°3 /V 

4 


mi 

SO 

A' 



i 





SNA 


Q 


N. P. 

R. H. 

H. N. Bassett 
J. Cochran 
A. J. Decker 
F. C. Fehl 
R. J. Gallagher 
H. E. Hoxie 
J. J. McDermott 
J. A. Mintz 
E. W. Walsh 
W. M. Mooney 
D. W. Moore " 


HCF:pld 

M ?&64 1970 



’’Ur-) 



-/< 


1 - P. V. Da^-i _ 

1 - J. T. Stewart, Jr’. 

(Room 1831 JEH) 

i— -Correspondence Review Unit fs - 
(Room 6658 JEH) 

(■Lo Mechanical Section 
Mail Room 
W. Leavitt 
V. Kolom%tovic 





iT RECORDED 
APR 26 i'376 
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ORIGINAL FILED 'IN 
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Me morandum Kolombatovic to Leavitt 

ReCT 



Destructiori-of Address Card 70-1 

VUJi i-*m 



Jd7D 


ACTION : 

l 

That address card 70-1 be destroyed and that recipients of this 
memorandum inst ruct appropriate per sonnel to refer any future inquiries 
for the address of| |to the Foreign Liaison Unit of the 

Intelligence Division. • 
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UNITED STATES GOVERNMENT 

’ Memorandum 

: Mr. McDermott :dbT'\V 


rom : W. L. Bailey ^ 




subj ectWDE STRUCTION OF BUREAU RECORDS 


PURPOSE: 


i/jbUfrL 


DATE: '4/9/76 


Assoc. Dir. _ 

Oop. AD A(im. 

I Dop. AD lnv. __ 
' Asst. Dir.; 

Admin. 

Comp. Svst. 

Ext./Vliilrs 




’ f VT 

Gon. lnv. , 

f\ j Idont. 

a j j J Inspection 

(] i // / . 

I J j * V / Laboratory „ „ 

) SLT- 

y ' . < Telephone Rm. 

Dirocto^Sec*y . 


The purpose of this memorandum is to request Archival • . be 
authorization for destruction of individual enclosures, attachments b7c 
and exhibits to^ Bureau files including publications which have been . 


and exhibits to^ Bureau files including publications which have been . "ifci- 
incorporated into cur record system and no longer serve a usefijj — -W 
purpose. ^ 


SYNOPSIS: 


ru 

nsinn includes v fv *- 


The files system of the Records Management Division includes 
an endless number of enclosures to files and publications which appear 
to be of no value. Procurement of Archival authorization and' subsequent 
destruction of this material would result in- a meaningful recovery of 
file space. 


CURRENT BUREAU POLICY" : 

Archival authorization is necessary for the destruction of 
record material. 

RE COMMENDATIONS : 

1. That destruction of the record material described in this 
memorandum be approved. 




Enclosure 

1-Mr. Leavitt CONTINUED OVER 

66-3286 

CMG:dgc fy* liter 

' hL ^'tt ; -5rT) 

^ ;.v: -Vhj 


SSTreS^ded 
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Memorandum to Mr. M5^ , ^ n ^? roRDg 
DESTRUCTION OF BUREAU RECORDS 

' ' * 

, _ attached letter be forwarded to the 

2. That, if approved, the attac f copies 0 f Standard 

be C Se“ d toTUonal Archives and Becords 

Service for appropriate action. 



3. That any resultant aelimte held material! ( /; 

ot the current moratorium on destruction 




JA 




APPROVEO: pL 

Assoc. D'ff — '■ 
Dep .AD Mm 
P./'« DSP- AD 
. ’Asst- Dir.*. ' 
'Adto'CT-..- 



ComP- Sys‘ 

,xt rMtoirs 

aSrc ttw : 



Jnspwttonjjwa: 


Laboratory..Awp/ 
' p;r.n. & 

Rec. Msmt.^Ap- 1 -- 

$p30. 




"Memorandum to Mr. McDermott 
DESTRUCTION OF BUREAU RECORDS 


DETAILS: . 

In order to eliminate material which no longer serves an 
administrative need and to recover space in our file area, destruction 
of countless enclosures, attachments and exhibits to case files should 
be considered. The bulk of this material is never accessed, is outdated, 
is generally irrelevant, and would not impair future- Bureau operations. 
Striking examples include enclostires to criminal investigations which 
have been microfilmed after 10 years of inactivity; outdated evidentiary 
material (toys, medicine, tools, wearing apparel, shoes, literature) 
dated from 1921; latent fingerprints; photographs; photostatic copies 
of checks; newspaper clippings; and ^her miscellaneous items. This 
material contains little or no indexing. As a precautionary measure, 
individual enclosures to files would be directed to the substantive 
division for review and determination of final disposition. 

Destruction of publications filed in the Numerical Section (as 
opposed to Alphabetical) of the Publications sub-unit of the Filing Unit 
would be an additional source of space recovery. The material occupies 
30 legal-size cabinets, is dated from 1879 and'is infrequently accessed. 

A preliminary review of this material- by the Central Research Unit of the 
Intelligence Division disclosed, that • only a minimal number of publications 
are worthj- of retention. The bulk of these records are copies of military 
and foreign intelligence documents, many of which are classified. Included 
are military daily and weekly intelligence summaries; studies on Soviet 
propaganda and espionage; Communist Party history; foreign propaganda, 
travel and political activities; and foreign and domestic intelligence 
reports. Studies emanating from the Federal Bureau of Investigation and 
those documents so designated by the Intelligence Division would be retained. 

Approximately seven legal- size* cabinets of material filed in the 
Alphabetical Section of the,- Publications sub-unit have now exceeded the 
specified retention periods designated by the Domestic Intelligence Division 
.in 1971. These items, along with extra copies, "Daily Worker” and 
"Political Affairs" editions over 10 years old, and 76 reels of microfilmed 
copies of the "Daily Worker” dated 1/13/24 - 9/27/54 would also be 
destroyed. 
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FEDERAL BUREAU OF INVESTIGATION 
FOIPA 

DELETED PAGE INFORMATION SHEET 

No Duplication Fees are charged for Deleted Page Information Sheets). 

Total Deleted Page(s) ~ 23 
Page 95 ~ Duplicate 
Page 171 ~ Referral/Consult 
Page 172 ~ Referral/Consult 
Page 173 ~ Referral/Consult 
Page 174 ~ Re ferr al/C onsult 
Page 175 ~ Referral/Consult 
Page 176 ~ Referral/Consult 
Page 177 ~ Referral/Consult 
Page 178 ~ Referral/Consult 
Page 179 ~ Referral/Consult 
Page 180 ~ Referral/Consult 
Page 181 ~ Referral/Consult 
Page 199 ~ Referral/Consult 
Page 200 ~ Referral/Consult 
Page 201 ~ Referral/Consult 
Page 202 ~ Referral/Consult 
Page 203 ~ P_e ferr al/C onsult 
Page 204 ~ Referral/Consult 
Page 205 ~ Referral/Consult 
Page 206 ~ Referral/Consult 
Page 207 — Referral/Consult 
Page 208 ~ Referral/Consult 
Page 209 ~ Re ferral/C onsult 
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February 23, 1976 
PERSONAL 


L'^z lJ=Ik^ 

Mr* | ~~ 

Federal Bureau at Invest 
Little Hods* Arkansas 





Dear Mr. 





I hare received your suggestion that a rubber s tamp 
containing certain data be used in liea-o£^a /m FD.~4 .79 on .the file 
cepyoFa closing or referred upon completion communication. It 
“f may interest you to know that similar proposals have been consid- 
! ered in the past. This form is optional and it is not mandatory that 
! it bo used since some offices have devised other means for noting 
if this information in a file, including the use of rubber stamps. 

| 

t The interest you displayed in submitting your idea 

j to me is indeed appreciated. 

f Sincerely yours, 

I r 

~ Me; / 

Clarence M. Kelley r. / 

Director 


Adm. 
AD Inv. . 


Comp. Syst. _ 
Ext. Affairs — 
Files & Com. 

Gen. Inv.., 

Ident. ; 

Inspection 

\ Intel 1. . 

\ Loboratory — 
Plan. & Eva I. 

jXSpec. Inv. 

^/Training /* 


Little Rock 

I Field personnel file 

1 Suggestion file 


OTW 

i 'Telephone Rm*_, 
v> Director Sec*y,^ 


- Personnel. file of Mr. f~ 

-4lML:slp^W 

I. (6) J , , i (Suggestion 400-76) \ 

— NOTE: Proposes a rubber stamp be used in lieu : of Form FD-479 (Files 

I and Records Destruction Order) on file copy of closing or referred 

— upon completion communications in investigative files giving instructions 

Z for file destructive^ j^uch as: - (/y^ 


<UL ROOM I 


^ TELETYPE UNIT I I 


CONTINUED - OVER 


GPO ; 1975 O - 569-920 





Federal Bureau of Investigation 
Little .Rock, ; Arkansas :/ 


' I HAVE REVIEWED THIS FILE, AND UNDER THE CRITERIA SET ' ' 

: FORTH IN PART H, SECTION 3 OF MRR, THIS FILE SHOULD BE 

. ' DESTROYED. •> A f -O' 

D. 5 year rule rj’ 10 year- rule , DATE " v f " 

CASE AGENT* S INITIALS SUPERVISOR'S INITIALS 

-Form FDr'479 would then only be u^ed. in .investigative files in those ■ 

: instance s^where ‘justification for' retention is needed. \ L, ' .. ' 

' L -K ^ ? Ks noted above in reply to Suggester, Manual of Rules arid 
' Regulations; Part il, Section 3, D, 8, a, page 13a, already provides for 
■ •noting destruction date of file (or tha.t it can be retained plus justification 
. for retention) on serial closing case or referring it;on completion. < 

■ Form FD -4fl *5 was created in response to field requests and after a trial 
; ; per io dan Los Angeles Office . Its use is optional andft is provided for ’ . 

- , a convenience- since it is recognized -that soihe offices havp. devised ■ , other-; \ : < 
meaiiS’to flag 'destruction or, retention of ‘file such as stamping file covsr 
: or noting on closing serial.; ( Due to, these observations. Training- Division 

, .- 1 ’ - ll _ * ‘-'I * -L « A4- wv>-wrvTrnrl - . 1 *> • • ' - 
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Employee Suggestion' v - 
FD-252 {Rev. 9-11-59) 


* ^ 

i$> b - 

b 7 C 


From: (Suggester's name) 


Director, FBI 


" JL 

_ 

9 

* 

Da te 


Feb. 4, 1976 


Division of Assignment 


LITTLE ROCK 



SUGGESTION ^ 

A rubber stamp .be used in lieu of FD-479 on file copy of closing 
or RUC communication in investigative files giving instructions for 
file destruction, such as: 

I HAVE REVIEWED THIS F ; ILE, AND UNDER THE CRITERIA SET FORTH IN 
PART II, SECTION '3 OF MRR, THIS FILE SHOULD BE DESTROYED 

f~7 5 year rule /~7 10 year rule DATE f~/ 

CASE AGENT'S INITIALS • SUPERVISOR-' S INITIAL # / 

and form FD-47 9 would only be .used in investigative fil/s/in those 
instances where justification for. retention ..is- needed. { /■ "V 







f // P 

(J 



Advantages of suggestion and annual savings {include basis for estimate) 4 -> * ^ 

Advantages of suggestion arefthat it would save clerical and agent time 
in handling and filing an additional form and reduce likelihood of . 
destruction information not being included ip file -and also would , CD, 
produce; an .annual savings to. the Bureau in reduction, of cost, of pape:M 
and printing of FD-479. 1 b - . 



(The Use by the United States of ,my suggestion shall. not form the basis of a further claim of any naW^ oy Tne/my heirs, or 

assigns upon the United States. I understand that I' will be considered ' ■ ' * " btion is adopted 

within two years after submission.) /Jt /J fl 

SMr. DMrs. □ MiSS U , 


r . Signature and Title of Suggester 


Recommendations and comments of Division Head 


' I believe that this suggestion has merit and- shouldbe given ht 
consideration by the Bureau. (../(, ( )/ V / b7c 

! . : : - /L , SAC 


(Do not. write in this space - for Bureau use only) 


Signature^md Title 


/ - 


WNV_'. ti-S— 

5155'^ 


l - Little Rock (66-1531 & 
!lTK:crc (5) 






I 


J ... 


,S V • OPTIONAL FORM'NO. 10 
MAY 1962 EDITION 
GSA GEN. REG. NO. 27 


0 

3©VE] 

: Memorandum 


UNITED STATES GOVERNMENT 


# 


K 

, Assoc?. Dir. 

Dop. AD Adrru 
Pop. AD Inv. „ 
Asst. Dir.; 
t Admin. 


TO 


ft 


FROM 


Mr. Jenkins 


W. M. Mooney 


& 



DATE: 2/17/76 

L.N IS UNCLASSIFIED 
DATE 

-/ 7 

- GENERAL 


Comp. Syst. „ 
Ext. Affairs _ 
Files & Com. 

Gen. |nv* 

Ident. 


SUBJECT: ^DESTRUCTION OF BUREAU PROP 

SUGGESTION 378-76 SUBMITTE D BY 

SAl “ LSAN JUAN OFFICE 




Inspection . 

Intel I. 

Laboratory 

Legal Coun. J 

PIaru& Eva!. J- 
I Spec. Inv. 

Director Sec’y 


SUGGESTION : Proposes ad ding a ballot box , on^feorm FD -479. "Files and Records . 

De struction Or der , 1 ' between the words ’’destroyed and retained" 
with writing adjacent to iTreadmg , "1-A’s/BuIky Exhibits cleared. ’’ A copy of the 
form showing the proposed revision is attached. 

ADVANTAGES : Suggester states the inclusion of such a ballot box for 1-As and/or 
Bulky Exhibits on the FD-479 would serve as a reminder for Agents 
closing cases to be sure that these exhibits are no longer necessary for retention 
and have been returned or destroyed. It is difficult to accurately estimate a monetary 
savings but certainly one would be gained in terms of space reserved for Bulky 
Exhibits no longer necessary. 

OBSERVATIONS: SAC deBrueys, San Juan, notes the idea has merit and would 

serve asmost useful purpose in insuring that 1-A’s and Bulky 
Exhibits have been cleared and should preclude any unnecessary retention thereof, m 


Inspection Division advised rules for retention of property are set 
out in the Manual of Rules and Regulations, Part II, Section 8, page 19, and an Agent 
following these rules should have disposed of his evidence long before a file is 
considered for destruction. This Division could see no need for revising Form 
FD-479 and recommended the idea not be adopted. ^ r / / o ~ h 

EX-US,,., 

Files and Communications Division commented that, while the 
Manual of Rules and Regulations explicitly comments regarding the handling of 
exhibits, it does appear that proposed revision has merit in that such a statement 
would serve as a flag to employee reviewing file(s) for destruction that consideration 
must also be given to the destruction/retention of exhibit material. However, new 
destruction rules and guidelines which have a significant impact on the destruction 
of field jiles have been established and approved at, FBIHQ. These instructions,, 
which will cause Form FD-479 to be revised considerably, will be made. available to 
the field at such time as the existing moratorium on records destruction is removed. 
Therefore., it was the opinion of the Records Management Unit that ||§yfi|p®;©fl^@rm 
FD-479 should be held in abeyance until such time as the aforementioned moratorium 
loved and new destruction guidelines are made available to the«#eM , ?*^ M 
0 1 > 

TOSVLr ^f &^ / /CJ f 7 k 9^ 

(2) CONTINUED - OVER ^ 




CONTINUED - OVER 
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Memorandum W. M. Mooney to Mr. Jenkins 
Re: Destruction of Bureau Property - General 
Su ggestion 378-76 Submitte d By 
SA I San Juan Office 


Due to the above observations, Training Division agrees the 
idea is not practical for approval at the present time. 

RECOMMENDATION: That the suggestion not be adopted and the attached letter 

be forwarded to the suggester advising him of this fact. 




- 2 - 
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La i'S) si iA '43 si ii ''•&/ Su ”.1 '*& b & is^ kia LlC 


FROM*. 


File No. . 


I Save reviewed this file, and under the criteria set forth in- Part II, Section 3, 
of Manual of Rules and Regulations, thi3 file should be: 

□ Ssstroyed . ' ,. . :■ . .... . 

*ssfler the Q 120-day Rule • □ 1-year Rule Q 5-year Rule p 10-year Rule 
CU lA ! s / Bix.L-K'i £j(.rH bvts Gve^s=.t> - 


n Retained • - - V • 0 ., /; 

Justification for Retention is as Follows: 


. fir-mrSK "Alien cj:rn\ii|ED 
' ;H| 


, - $ Case Agent’s Initials 
. Supervisor’s Initials 


,. CPO : 1513 O - 571-au 
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Memorandum 


UNITED STATES GOVERNMENT 


* 



Assoc. Dip. — — 
Dep. A p Adlm. 
Dop. AD Inv. _ 
Asst. Dir.: 
Admin. 


T °. : Mr. Walsh 

T" 

OMfM: G. S. McMichael 


A1 1 FORMATION C OMTAItfBF" 2/5 / 76 
I IS UNCLASSIFIED . 

CATE^^B>^^ 

reject % DISPOSAL OF RETURNED COMMISSION .CARDS AND\|FBI 
IDENTIFICATION CARDS 



r 


opp. Syst. __ 
xt. Affairs — 
Files & Com. „ 

Gan. Inv, 

(dent. 

Inspection 

Intoll. 



\ 

W 










Laboratory — 
Legal Coun. _ 
Plan,& Eva!. 

Spec. Inv, 

Training . 

Telephone Rm. 
Director Sec'y . 


During the last inspection of the Procurement and 
Administrative Services Section, it was suggested by the Inspection 
Division that a new system be set up as to thejae struct ionof 
Agenifs credentials and n on-Agent. em ployee^s identificatiomcards., 
T^tH^f^e^STKe^last inspection, credentials pf this type were kept 
in a 2-drawer safe filing cabinet and were periodically destroyed 
by hand. 

In the write-up for the Inspectors, we indicated that this 
matter of destruction would be resolved in the new building with the 
hammer mill system and that a tickler would be set up every 30 days 
for these cards to be destroyed and a responsible clerical employee 
would be assigned to the project, at which time he or she would make 
a list of the numbers and employee's names of the cardsfbeing 
destroyed and sign and date that he or she destroyed same and that 
a document would be forwarded to the Personnel Records Section to 
be placed in the personnel files of all involved. 

For a matter of record purposes, this procedure is now 
in progress and working with one exception - that in many cases • 
these cards are destroyed more frequently than 30 days depending 
oh the volume. It should also be noted that clerical identification 
cards that are being returned are being destroyed in the same /*«*,«#** 

manner. ‘ 



RE OOMMENDAT ION: 



None. For information. 


/ / o n <7/ 
C 0(0 


//S' <2* 
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1 /^Inspection Division 
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UNITED STATES G™ERNMENT 

Memorandum 




TO 

V, 

FROM 


Mr. McDermott 


DATE: 2/9/76 


W. L. Bailey 


\pfib 




Acfqj 

Catnip, Sysf, . 
Affairs « 

Geli. I 
Idont. 
lnspec 
Intoll. 

Labor*! 

Plan. & E?vaJ. - 
Spec. Imj 
Tralnij/g . 
Tolophono Rm. . 
Director Sec’y - 



/suBjEC^^^^xojLOlV^GGQm^IMG^OF^KEDORD 
DJ^BEMINATIONlAS-.REQU.IRED^BY.*THE-., 

QPESTRUCTIO N OF BUREAU RECORDS <^4nJkd j 

V - 

SYNOPSIS 

C. 1 • 

The purpose of this memorandum is to direct attention to 3 the 
accounting of record dissemination regulation cited in thfe Privacy . 

Act of 197 1 * and to establish an effective system thereby dissemination 
from all FBI records systems would be duly recorded. 




RECOMMENDATIONS; 


1. That Files and Communications Division effectuate a' 
retention period of at least five years on record material wht 
has been disseminated from the investigative, administrative, 
general files to conform with the regulations of the Privacy 
of 1971 + 

(htuiM ALL rFO^ATIOEi CD? 





2. That the Identification Intelligence and Computed Systems 
Divisions, whose systems of records require similar retention or 
policy revision, review and comment on proposed procedure 4 * 
accountability. ^5 LL , „ r, Sf Gi ' 


Mr. Ash 
Mr. Bassett 
Mr. Cleveland 
Mr. Cochran 
Mr. Decker 
Mr. Mooney 
Mr. Moore 1 
Mr. Walsh 
Mr. Wannall 
Attentions 
66-3286 
CMGtpew 
(18) 

t 


1 

1 

1 

1 

1 

1 

1 

1 

1 


& 3 2 ? fc- If K 

m 11 0 
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Mr. Bermingham 


1 
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Memorandum to Mr. McDermott 
Res RETENTION OF ACCOUNTING OF RECORD 
DISSEMINATION AS REQUIRED BY THE 
PRIVACY ACT OF 1974- 
DESTRUCTION OF BUREAU RECORDS 


3. That Legats he advised to utilize LEG-7 as a means of 
accountability and to forward this information to Headquarters for 
retention in the respective case file for specified period. 


4*. That appropriate manual insertions be prepared by the 
Records Management Unit to ensure that obligations incurred by the 
Act will be discharged. 



The regulations of the Privacy Act of 1974- (Public Law 
93 - 579 ) ? which encompass systems of records maintained by all ‘ 
Federal agencies as of 9/27/75? include an accountability clause 
that will carry some- impact with regard to our record destruction 
programs at FBIHQ and in the field. Subsection (e), entitled 
“Accounting of Certain Disclosures 11 , paragraphs (1) and (2), re- 
quires each agency to keep an accurate accounting of the date, 
nature, and purpose of each disclosure of a record to any person 
or to another agency; to note the name and address of the person 
or agency to whom the disclosure is .made; and to retain that 
accounting for at least five years or the life of the record, which- 
( ever is longer. Access or dissemination within the agency in the 
course of routine duties is exempt from the requirements. In 
order to fulfill our obligation under subsection (c), a review of 
FBI record systems is essential. 

FBI RECORD SYSTEMS 


The FBI record systems reported in the Federal Register, issue 
of 8/27/75? were identified as (001) National Crime Information 
« Center (NCIC), (002) the FBI Central Records System, (003) the 
Bureau Mailing List, (004-) Routine Correspondence Handled by 
Preprinted Form, (005) Routine Correspondence Prepared Without 
File Yellow, (006) Electronic 'Surveillance (Elsur) Indices, (007) 
FBI Automated Payroll System, (008) Personnel Information Network 
System, and (009) the Identification Division Records System. 
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Memorandum to Mr. McDermott 
Re: RETENTION OF ACCOUNTING OF RECORD 
DISSEMINATION AS REQUIRED BY THE 
PRIVACY ACT OF 197*+ 

DESTRUCTION OF BUREAU RECORDS 


Since systems 001, 002, 007, and. 009 disseminate record information 
as a routine function and conduct extensive destruction programs, 
and systems 006 and 008 disseminate "but retain records indefinitely, 
guidelines for accountability of dissemination should he formulated 
and adopted for these systems. Systems 003, 00*+, and 005 may he 
excluded from this procedure since record material is not dissem- 
inated. 

FBI CENTRAL RECORDS SYSTEM 

Throughout the years, variable rules regarding retention of 
disseminated documents have been adopted by the Purge and 
Consolidation Units of the Files and Communications Division 
which conduct the destruction program for the investigative, 
administrative, and general files of the FBI Central Records 
System. While the maintenance of a card file containing the dis- 
semination record has been suggested as a .means:;of accountability, 
retention of the original record for the specified period would 
appear to be more feasible. The maintenance of a tickler system 
should be considered during the initial review as a means to retrieve 
files for destruction after the five year retention period if 
destruction criteria are met. 

The microfilming program in the Files and Communications Division 
has adequate provisions for accountability since the reverse sides 
of communications are filmed if dissemination stamps appear thereon 
and the film is spliced to include additional dissemination no- 
tations as they are created and filmed. 

An accounting of material disseminated from the official 
personnel files is handled through the execution of Standard 
Form 50 “Notification of Personnel Action" or Standard Form 127 
“Request For Official Personnel Folder" by the Administrative 
Division. The completed form is serialized and retained in the 
personnel files indefinitely. 

FBI FIELD RECORDS SYSTEMS 

Provisions have been made for field retention of FD-159 
(Control File), “Record of Information Furnished Other Agencies", 
for the prescribed period and appropriate manual changes have been 
handled separately. 




J V ~ ~ ~ 

Memorandum to Mr. McDermott 
Re; RETENTION OF ACCOUNTING OF RECORD 
DISSEMINATION AS REQUIRED BY THE 
PRIVACY ACT OF 197*f 
DESTRUCTION OF BUREAU RECORDS 


LEGAL ATTACHE RECORD SYSTEMS 


Instructions had been issued to Legal Attache Offices to 
maintain in a control file, all correspondence with Headquarters 
relating to destroyed files. To ensure total compliance, the 
Foreign Liaison Unit of the Intelligence Division proposed advising 
Legal Attache Offices to complete LEG-7 for routine liaison inquiries 
which result in record dissemination. LEG-7 would he forwarded to 
Headquarters for filing in the substantive case file for the 
retention period, since records are not retained for prolonged 
periods in Legal Attache Offices. The format of LEG-7, which is 
utilized to record dissemination of classified documents abroad, is 
adequate to record the essentials required by the Act with the 
exception of the purpose which may be noted as “routine liaison 
inquiry." 

Additional record systems maintained at FBIHQ will continue 
to be published in the Federal Register and substantive divisions 
will be required to maintain records on dissemination from these 
systems. Pertinent divisions will be alerted when the additional 
systems are published. 

In addition to the above accountability requirement, subsection 
(o) of the Act, entitled "Report on New Systems", alerts all 
agencies that alterations to or revisions in established systems 
of records and the creation of new systems must be reported in 
advance to Congress and the Office of Management and Budget by each 
agency for evaluation. Such alterations would include expansion 
of type or categories of information maintained, change in method 
of organization, indexing, or retrieval, alteration in purpose of 
the system or change in equipment configuration. 


- if - 



April 28, 1978 



Your suggestion lias been received regarding placing 
certain additional data on. index cards and retaining certain of these 
cards after a particular period of time. I am pleased to advise you 
the first portion of your proposal is being adopted and steps will be 
taken to place it into effect. It has been decided the rule concerning 
the retention period should remain as it is at the present time. 


I appreciate the interest and initiative you displayed 
in submitting this idea to me. 




) 


MAILED 6 


APR 2 8 1976 


FBI 


umsAutM* aatfusst stMtMUt 


Sincerely yours. 


& WJ. 


Assoc. Dir. 

Dep. AD Adm. 
Dep. AD Inv. . 
Asst. Dir.; 
Admin 


El Paso 

1 - Field personnel file 
1 - Suggestion file 



Clarence M« Kelley 
Director.^ 

approved* 

Assoc. Dir... 

Dep. AD Adra 
Pep. AD 
Asst. 
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Personnel file of Mrs.[ 

L:slp=aM? 

(6) (Suggestion 504-76) 

NOTE: Based on memor,afidum Mooney/ Jenkins, ML:slp, 4/21/76. 
RE: Destruction Of /Bur eau Records - Gen eral. Suggestion 504- 

Submitted By/Mrs. I El Paso Office. 




Legal Court, ___ — f , * 

Telephone Rm. 

Oirector^SScAifo-JI lMAIl3)ROOM]l 



76, 


teletype unit v i ''*' |P 


GPO : 1975 O - 569-920 






From: (Suggesters name) 


Division of Assignment 


Director, FBI 


EL PASO 


Suggestion ' T~- . / * ■** 

It is suggested that the rtffcfice of .jo.ricr in , aniLi t s 
f ile numbe n^be included in the da^ar^ dacedT^ n^aTn index ,.c a rd at the 
time of its preparation. It is further T sugges teSf^a^p^^rtards be 
, detained, rather than destroyed after six months asTeqdlred 1 by* Bulet 
to SAC, Aiban^^nTiTiea^ ,, DESTRUCTX0ir“6F^iELD^FILES AND RECORDS", 
dated 3/3/76. This retention would enable a field office to identify 
subjects of RUC'd cases and, if the, case is of a classification where 
the subject could be dangerous to Bureau personnel, a call to the 
office of origin could resolve the situation if the former subject 
were to appear at the auxiliary office or come to its attention in 
an investigative matter. A 


Current practice or rule (Include manual citation as well as, facts) ' ' * $ 

Currently there is no rule relative to the placing of the adt-tilel 

num 5? r on an index card and destruction, in auxiliary cases Is' attlr six 
flirt n •Hiss . * * ** • > u (T h 


Advantages of suggestion and annual savings (include basis for estimate) . , ^ ,'d 

!£ all auxiliary files* and index cards are destroyed 1 
_j Ln months, a dangerous subject could easily escape detention sin 
there would be no record of previous investigation regardihg him* 
in the auxiliary office, a situation that could have dire/or 
embarrassing consequences. , . n : 



(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, 
assigns upon the United States. I understand that I will be conslderel ' 

within two years after submission.) 

El] Mr. ED Mrs; EUmIsJ , _ 


my heirs, or 





Recommendations and comments of Division Head 


Suggestion appears to have* merit 
information indicating otherwise 
adopted . _ 



(Do not write in this space - for Bureau use only) 
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DISSEMINATION AS REQUIRED BY THE 
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Assoc. Dir. « 

Dap, AD Adm, 

Dep. AD Inv. 

Asst. Dlr.j 
Admin. ■ 

Comp. Syst, _ 

ExK Affairs 


.DESTRUCTION OF BUREAUREJSPRDS* ^ 



w — w 

Gen. Jnv. 

Idont. 

Inspection 

Intel I. _ 

Laboratory 

Legal Coon. 

X Plan. & Eva I, „ 
pi Spec, Inv, — * — 
Training , "*** 

Tolaphona Rm. 

Director Soc*y 


Bailey to McDermott memorandum dated 2/9/76 requested 
the Computer Systems Division to review and comment on procedures 
utilized in accounting for record disseminations in systems of records 
under its control. Accordingly, the following information is furnished: 

001 - National Crime Information Center (NCIC) 

The NCIC is a computerized information .system*.. A permanent 
record of all NCIC transactions, including disseminations, is maintained 
in the form of computer magnetic tapes stored at the FBI computer center. 

007 - FBI Automated Payroll System ^ 


• Payroll information is disseminated to Federal, state, and J/ 
local government agencies pursuant to Federal statutes and regulations. 

These disseminations involve salary and leave information furnished to 
such agencies for income tax and social security matters, and upon retirement, 
transfer, or resignation from this agency. Written records of disseminations 
are maintained for the life of the payroll re cords. _ 


008 - Personnel Information Network System (PINS) . , 

■ stew ' 3 ^kF 4 -r 

The automated PINS system is used by the Administrative 
Division as a source of information to respond to outside requests for 
employment verification salary data, etc. Such disseminations are made 
only with the employee’s approval. Permanent written recordsbr^iTch™ 
disseminations are maintained in each employee’s personnel f^. 


RECOMMENDATION: 
Management Division. 


That this memorandum be referred to f-he^R e-.cordg. 


1 - Mr. McD^nmtitt 
1 - Mr^e€ker 


1 “■* ]Vlx • Bub 11 ^ 

1 - Mr. Neudorfer 
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Memorandum 

Mr. J. B. Adams 


* 


At ioc. Dtr, 

D«p. AD A <*n\, 

Dop. AD Inv. „ 
>Asst. Du.t 
Admin. jL L, 


Comp. S't'Ot. . 


date: 


3/18/76 


FROM : 

V" 

subject: 


Legal Counse^f? — ^ jV\ \ 


n-riOM r°r''T 

^ d (S\Qo -- — ... 

The purpose of\ this memorandum is to . 

statement appearing in a memorandum from the Attorney General 
to the Director. 
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SENSTUDY 75 
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Inspection 

Into! 1. 

LaborafdW 

Plan. & cvol. 
Spec. Inv. , ^ 

Training 


Telephone Rm, 
Director $■ 
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Attached is a memorandum from the Attorney General 
to the Director dated March 15, 1976, captioned "File - 
Destruction Program." The Attorney General's memorandum, in 
part, states "Before the program actually resumes the\ Depart- 
ment will have to contact Congresswoman Abzug, who hasXrequested 
of me that no files be destroyed." Since the aforementioned quoteX 
appears n.ot to be consistent with our prior understanding with the 
Department on this matter. Jack Fuller, Special Assistant to the 1 
Attorney General, was contacted on 3/18/76 and he was asked wheth<^ 
the Department was implying they would solicit the approval of 
Chairwoman Bella S. Abzug' prior to the resumption of-- the file 
destruction program. Fuller said that this was not the case 
and the yjwe re merely ..going _.tp_ gi ve C hairwoman- Abz.ug .notice of 
the___d.ee is ion , to. resume, ,the_ program., The notice would be given 
in a fashion to apprise her that this resumption had been 
approved by Senators Church, Scotland Mansfield. 
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Mr . McDermott 
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Buy U.S. Savings Bonds Rfl&f&i'fy on the Payroll Savings Plan 

J0I0-10I ^ ° 



Buy U.S. Savings Bonds Regularly on the Bay roll Savings Plan 
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Asst. Dir,: 

Admtn. — 

Comp. Sysf^ — 
Ext. {Affairs 

t|jgciZ 

Ident. 

Inspection 

Intel!. 

Loboratory 

Legal Coun. _ 
Plan.& Eval, . 

Spec. Inv. 

T raining 

Telephone Rm. . 
Director Soc’y — 


To advise the Director of the status of file detraction. 


The Director previously created a committee to consider <&sz 
the acceleration of. the destruction of records not required for 0 
operational use. The committee consists, of Mr. Cochran, 

Mr . Gallagher and myseTf . The status concerning the committee ' s 
deliberation follows. 


fepSc S 

fefe \9 
f-y m 

n;<! 3 S 


■>' r : , *j 

1 . As you are aware , for months we have been attempting f‘5 v 
to remove the moratorium on Bureau file destruction requested by \ ^ 
the Joint Senate Leadership. The, Department has ^approved forwarding 1 7 ? ^ 
a request to the Senate and a favorable response^to our request is ^ 
anticipated which will allow us to' resume the destruction of file l%£ i^j 
material which has been approved by the National Archives and :£| |&J 
Records Service (NARS) , other than security and intelligence files 


2 . Instructions have already gone forward to all field ,« (j 
offices mandating the destruction of Auxiliary Office files six 4 

months after they have been placed in an' RUC status as opposed M ^ f 
to the current five year destruction rule. Index purging would $ f 
accompany such destruction. This procedure will allow us to save 
at least 30 percent of closed file space in all field offices. 

Field supervisors would have the: option for the: selective retention 
of any record believed to be. ofjscontinuingr value. , i § 

SdCr. DEfvRQ / / - If 


drscontinuingr value . 

•%, Vl - 3; 

s a^stqray looking 'to'-proposi. 


. 3. There continues a x st^fiy looking xo^propo sing* to the r | 
National Archivist various records for destruction which are included 
in the Records Retention Plan which should allow us, to reduce our 
file retention in certain classifications, especially at FBIHQ.~ 

' 4. New. ..uniform criteria- for indexing r ecgrd'S' ^through 
which all infori^atliorL is retrievable) has already been pr omulgated 

and implementation; is imminent . ' , «-. / 

1 - Mr. Adams & f \ 1 - Mr. Cochran . 


1 - Mr. Adams 
1 - Mr. Callahan -A 
1 - Mr. Jenkins ; Vj 
JWA : e vp (9) 


qa/JWA: evp (9) W 

mi 


- Mr. *Cochran ( 

- Mr . Gallagher 

- Mr. Hoxie 

CONTINUED. OVER 
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Memorandum to Mr. Jenkins 
FILE DESTRUCTION 


5. Of paramount consideration in the destruction of 

Headquarters files' is the Bureau's responsibility, under Executive 
Order (EO) 10450, which requires Executive Branch agencies to 
submit name check requests to the FBI. The standards of file 
review require consideration of the applicant or employee's entire 
adult life. This review criteria vis-a-vis EO 10450 would be impeded 
by the destruction of records covering a person's adulthood which 
may thereafter become the subject of" a name check request. This 
problem has been discussed with the Department and we have been 
informed that in view of the sensitivity of the Congress and the 
Executive Branch to curtail certain record retention it might be <■ 

necessary to. rewrite EO 10450. 

6. Title 44 of the United States Code authorizes NARS to 
promulgate the retention or destruction of Executive Branch records. 

The Archivist has previously advised that "... Ordinarily the records 
of a Federal agency that are worthy of permanent retention amounts to 
a rather small percentage of the total volume of records generated. 
However, many of the records produced by the FBI relate to a number of 
controversial, if not important, aspects of history of the United States, 
particularly the role of the Federal Government ' in its relation to its 
citizens. NARS noted that many years will pass before these records 

can be made available to. the public for historical and other serious 
research. Nevertheless, the Archival value of these records will 
not decrease, nor will interest in them dissipate." Accordingly, in 
connection with the Records' Retention Plan, NARS has placed an indefi- 
nite retention period on most of our basic violation categories. The 
destruction of the substance of any of this material is prohibited. 

After records in this category are no longer needed by the Bureau, they 
must be sent to NARS for permanent retention because of their historical 
value. Despite this, we have reason to believe from negotiations we 
have had with NARS we can obtain Archival approval to accelerate destruc- 
tion of certain of our records and this is being pursued. 

7. There is attached a three and one half page excerpt 
captioned "Archival Matters" which is taken from my memorandum to 
Mr. Jenkins dated 2/26/76 captioned "Automated Records Management 
Systems (ARMS) - Developments in Communications Section" , copies of 
which were furnished to, all Assistant' Directors. This discusses in 
more detail the matters relating to file destruction and file retention. 


RECOMMENDATTON : 


None. This is submitted for the Director's information 
regarding the status of the file destruction and intention program. 



APPROVED: 
Assoc. Dir, 
Dep. AD Adi 
Dep. AD Inv. 
Asst. Dir.: 
Admin. 
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ARCHIVAL' MATTERS 

(CODE OF FEDERAL REGULATIONS TITLE 41) 

(UNITED STATES CODE TITLE 44) 

GENERAL ARCHIVAL DATA APPLICABLE TO 
AGENCIES OF THE' FEDERAL GOVERNMENT 

All agencies are required to retain any material 
made or received during the course of public business which 
has been preserved or is appropriate for preservation. Disposal 
must be in accordance with established regulations . Records of 
the Federal Government are legally destroyed in accordance with 
General Records Schedules which are promulgated by the Administrator 
of General Services and apply to records material common to several 
or all agencies or by submission of individual record schedules to 
National Archives and Records Service (NARS) . With a combination 
of these items and the Records Retention Plan, developed and 
approved by NARS, agencies are required to prepare Records Control 
Schedules to provide for disposition of all agency records, either 
through destruction, retention at agency level, retention at Federal 
Records Centers or National Personnel Records Centers, or accession 
by Archives. 

Duplicate copies of record material maintained for conven- 
ience are not considered "records" and may be destroyed without 
NARS approval. 

NARS GUIDELINES APPLIED 
TO FBI RECORDS 


FBI records support the Bureau's investigative and 
administrative needs and its obligation to act as a clearinghouse 
under Executive Order (EO) 10450 regarding the security of 
Government employees. Accordingly, in support of this need, 
the destruction of original records or records of substance has 
S^C^not been sought. In other words, the record is needed in the 
a transaction of current business in accordance with FBI obligations 
as prescribed by law. The records are needed for investigative 
reference and for EO 10 4‘50 until such time a legal limit is 
^ placed on what prior records may be accessed for this purpose. 

Additionally, because of the continuing need to access all 
k O records on a frequent basis, Federal Records Centers have not 
i \*1 k een used for investigative data. The following is a brief 
1^*1 summary on the disposition of FBI records: 
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General Criteria Used For The 
Destruction of FBI Records As 


1) A variety of records are destroyed after a 
specified time in accordance with the Records 






Control Schedule which includes categories of" 
records approved within the General Records 
Schedules and specific requests made and approved 
by NARS . Records in this category are generally 
administrative in nature and also apply to finger- 
print records. 

2) Destruction of FBI investigative matters has 
generally applied in the following categories: 

a) cases in which there was no prosecutive 
action undertaken; 

b) perpetrators of violations not developed 
during the investigation, and; 

c) investigation revealed allegations were 
unsubstantiated or not within the investi- 
gative jurisdiction of the FBI. 

3) Destruction of FBI closed criminal matters over 
10 years old after it has been determined that 
microphotographic copies are satisfactory duplicates 
of the original material. 

4) Destruction of closed field files after reports 
or summaries of substance have been forwarded to 
FBIHQ. 

General Criteria Used For The 
Retention of FBI Records As 
Approved By NARS 


Accordingly, it is interesting to note that the FBI 
has never destroyed an investigative matter of substance. 
Additionally, WARS, in connection with their Records Management 
Evaluation Program, established a Records Retention Plan for 
the Bureau wherein they noted that ordinarily the records of a 
Federal agency that are worthy of permanent retention amounts 
to a rather small percentage of a total volume of records generated. 
However, many of the records produced by the FBI relate to a 
number of controversial, if not important, aspects of history of 
the United States, particularly the role of the Federal Government 
in its relation to its citizens. NARS noted that many years will 
pass before these records can be made available to the public for 
historical and other serious research. Nevertheless, the Archival 
value of these records will not decrease, nor will interest in 
them dissipate. 


2 


While it may be established there may be certain 
categories of investigative records of substance that can be 
offered for destruction (by obtaining authority from NARS because 
they serve no continuing need) , NARS may exercise their option 
to retain the records because of their future historical 
significance. Records in this category could be applicant cases 
since NARS, in their records retention plan, did not place an 
indefinite retention period on this type of record. 

In connection with the Records Retention Plan, NARS 
has placed an indefinite retention period on most of the basic 
violation categories . The destruction of the substance of any 
of this material is prohibited. After it has been determined 
that files in the specific categories noted by NARS serve no 
continuing need, the Bureau will be obligated to fprward them 
to NARS for permanent retention because of their historical 
value. This data, however, is always subject to reevaluation 
by NARS. 

USE OF FEDERAL 
RECORDS CENTERS (FRC) 


The FBI has forwarded material to the FRC which has 
been administrative in nature and applies only to payroll and 
voucher material. The only exception has been a court order 
placing certain documents from personnel files under seal in a 
National Personnel Records Center . 

Because of FBI obligation to disseminate pertinent 
data to other agencies in connection with EO 10450 or other 
"need-to-know" basis, these agencies have in turn deposited 
these records with NARS. However, in accordance with Title 41 
of the Code of Federal Regulations , no one else can have access 
to these records without the originating agency's approval. 

RECORDS FORWARDED TO NARS BECAUSE 
OF THEIR HISTORICAL VALUE 


The only FBI records that have been accessioned by 
or offered to NARS for their historical value which did not 
serve a continuing need for the FBI are those records prior 
to 1924. They were referred to as, the Old German, Bureau 
Section, Mexican and Miscellaneous files. 


CURRENT APPLICATION OF NARS GUIDELINES 
TO BRING THE RETENTION OF FIELD RECORDS 
IN-BALANCE WITH THEIR NEEDS 


At the conclusion of the current moratorium on the 
destruction of record material imposed by Senate Resolution 21 
(request of Joint U. S. Senate leadership Mansfield and Scott) 
all field offices will be advised of new field destruction rules 
which have previously been approved. This will allow Auxiliary 
Office files , which are of no continuing value , to be destroyed 
six months from the date cases were referred upon completion to 
the office of origin. The office of origin currently has 
authority to destroy files of no continuing value after they are 
10 years old. 

With these destruction rules, FBIHQ will then have a 
copy (or summary of substance) of all investigative matters 
handled by the field except (1) pending matters which have not 
required a communication to Headquarters, and (2) unknown subject 
cases, and cases that did not result in prosecution which are 
closed administratively. 
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Re:// STUD Y REGAEL)IN^EVISK)N OF POLICY 
T^ONCERNlN^mETENTiOlCOKTRKCORDS 3 ^. 


I met with Mr. McDermott today. 




Pursuant to the committee which you established 
(consisting of McDermott, Cochran, and Gallagher) to explore 
accelerated file destruction, he will submit a status memorandum 
regarding this general topic. 

Following this submission, Mr. McDermott and I 
would like to meet with you. 
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| — | Houston 
| — | Indianapolis 
I — | Jackson 

I | Jacksonville 
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■ □ Knoxville 
□ Las Vegas 
I — | Little Rock 
I — I Los Angeles 
( — | Louisville 
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I I Miami 
| — | Milwaukee 
| — 1 Minneapolis 
f~ I Mobile 
| — | Newark 
| — | New Haven 
I — | New Orleans 
I — | New York City 
I — | Norfolk 


I — | Oklahoma City 
I — | Omaha 
j — | Philadelphia 
| — | Phoenix 
I — | Pittsburgh 
I — | Portland 
I — | Richmond 
I — | Sacramento 
( — I St. Louis 
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Retention For appropriate 

(i§ For information □ optional faction _ O ’ 

r- j The enclosed is for your information. If used in a future repo . □ 

— sources, □ paraphrase contents. 

I — | Enclosed are corrected pages from report of SA — 

Remarks: "leBulet to AlbanjT and All of J^ces 3/3/ 76 , 
and Buairtel to Albany, All Offices, an 
LEGATS 4/27/76, both captioned DESTRUCTION OF 

FIELD FILES AND RECORDS. FORM FD-491 

Enclosed are supplies of NEW FORM 

in BOND and THIN YELLOW to as ® is *^ u 
procedure. Place a copy of the BOND i n ^jje FBI 
Form ^look; Begin to use these forms immediately. 

supply or the form has been issued to 
the LEGATS who may request addittonal copies 
this time if-necessary.. yf l \ / 


t.- *Xe/ 

Forms Management Des 
Training Division 
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. BD-491 (4-15-76) 

OPTIONAL FORM NO. 10 flHflf 

MAY 1962 EDITION 

CSA FPMR (41 CFRJ 101-11.6 

UNITED STATES GOVERNMENT 

Memorandum 


to : 

SAC, 

FROM : 

SAC, 

subject: 



■date: 


RE: FILE DESTRUCTION PROGRAM 


(Title) 


ORIGINAL DOCUMENTS. DO NOT BLOCK STAMP. 

Enclosed are items of evidentiary nature. These items are 

forwarded your office since you were 00 at the time our case was RUC’d. 
Enclosures are described as follows: 
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$KC£0SUKE> 






$KC£0SUKE> 'jfJjs 

Buy US. Savings Bonds Regularly on the Payroll Savings Plan 
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f D-491 (4-15-76) 


* ' #■ 

* I 

SAC, ( ) 

SAC, RE: FILE DESTRUCTION PROGRAM 

(Title) 


ORIGINAL DOCUMENTS. DO NOT BLOCK STAMP. 

Enclosed are items of evidentiary nature. These items are 

forwarded your office since you were 00 at the time our case was RUC’d. 
Enclosures are described as follows: 



- 23&C- 

EfOtiOSURE] ' . 
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Enc. 
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TO: SAC TITLE 

FILE # 

FROM: SAC 



RE: FILE DESTRUCTION PROGRAM 

Enclosed are items of evidentiary nature* 

These items are forwarded your office since you were 00 
at the time our case was RUC'd. Enclosures are described 
as follows: 
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FD 


IjA-tfr 7 <£>^ . 

UNITED STATES GOVERNMENT 


, OFWOKAL. FORM NO. 10 
MA<r ISC2 EDITION 
GSA FPMR (« CFR) I0I-II.S 



Memorandum 




to : 

SAC, 

( / f ^ ) 

date: 

FROM : 

SAC, 

RE: 

FILE DESTRUCTION PROGRAM 

subject: 


** 



(.Title) 


ffjM-'-*'"’ £b J -* fr ' ■/ft-' - '**■ 

^ ORIGINAL DOCUMENTS. DO NOT BLOCK STAMP. C 




Enclosed are items of evidentiary nature. 

These items are forwarded your office since you were 00 at 
the time our case was RUC*d. Enclosures are described a ±\ 
follows: 



SUGGESTION 501-76 


INSPECTION DIVISION ADDENDUM H. N. BASSE TTrwmj 


4/6/76 


This suggestion appears to have merit; however, the Inspection Division 
defers to the Records Management Division. 


«• \ r 


SUGGESTION 501-76 


ADDENDUM: OFFICE OF PLANNING AND EVALUATION :imt 4/8/76 



The suggestion made by [ Kansas City, pro- 

posing a form to be utilized by an auxiliary office to the office of origin upon 
destruction of auxiliary office files appears to have merit. The first listed 
advantage is that such a form would alert the Chief Clerk's Office that 
documents attached should not be blockestamped which is very valuable 
and would automatically alert the Chief Clerk's Office not to block stamp 
document attached. It appears that the suggestion does have merit and 
the Office of Planning and Evaluation recommends adoption be considered. 
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April 15 j, 197$ 
PEBSOMAL 


*0r? U-3Z2C 
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Federal Bureau of Investigation 
Kansas City, Missouri 

Bear Bar. I 




Thank you for fee suggestion feat a new form be approved 
for use when forwarding certain items to fee office of origin. I am in-'" 
deed pleased to advise you this proposaLisJieing adopted and steps will 
be taken to place it into effect. The format has been modified to further 
clarify its purpose. 

"The interest and initiative you displayed in submitting 
this idea to me are appreciated since this procedure should further 
streamline this phase of our operations. 


1/ 


MAILED 10 


APR 1 5 1976 


Sincerely yours, 
P^M* Kelley 

Clarence M. Kelley: 
Birector 
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1 2 - Kansas City ' 1 .rln 

1 - Field personnel file -• 

A d.T.‘a D dmII 1 - Suggestion file 

Ass». Dtr.: “ Per sonnel file of SA | ~| 

Admin ^ML :slp^t^» ’ J ' ' 

B“ P A(w™_ tt ..(6) . 4 ' (Suggestion 501-76) 

Fii^ & ^om. AV’^pTE; Proposed attached form be approved for use in transmitting, 

° e ."‘. l n ~ /, y\ or iginaT 1 documents to office of origin (00) upon destruction of files 

inspection — i ^ auxiliary office . This form would be utilized at such time as the 


v 1 #?" 

Laboratory 

Plan. & Evol. — 
, Spoc. !nv. — 

Training 

Legal Coun. 


moratorium has bee 


1 Training y\ / 

Legal Coun. 

• Di,E«°Sil^ ?MAIl9^)M | 


TELETYPE ™.T □ CONTINUED - OVER fl* 


1 ^ ^ GPO : 1975 O - 569-920 
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Mr, 

Federal Bureau of Investigation 
Kansas City , Missouri 


Inspection, Records Management Divisions and Office 



’approved. 

Records” -all offices were informed oil new destruction criteria applicable 
to auxiliary office files with instructions that original FD -302s and l-A. , 

' Exhibits be furnished toOO. While many of these items will naturally- . ~ 


v ; Clerk's C 


. information, there will also be many instances when such a communication 
is not required. Therefore, a form as proposed would eliminate need to ' 

' .... 1 ... _ Si. _ •! * 1 — "I - J ii.XZ 1 -'-1 * x'* _ l£ __ . T ’ _ 1 X X 1 L _ - ‘ 

led. The 

is'- ' '< 

believed the amended form attached for approval is more, appropriate. . < . 
b than the one, submitted.! On approval, thisTetter will, serve as the- ,. .*• ^ V 

; author lty for the . Forms Management Desk, Training Division, tb take Z • 


field of the use to be made of the form. 


.approved 

iAsscp.. /y 

’• .Dap, *6 

; Dap'. AD itlv ^ * 
Asst. .Dir.; 

; Adijiin 



pomp. "• Ubor^toryZ......^ ' ; - -- 

~#i. 'Affairs...', ■ .. v Legal Goyn.„». 1 -. ' 

£vaUJ&...J,' i:W" 

Training 


-R-aa wjgfi 

In3;.:s.;o ; on.„...jfi . Spec. Aiv 
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BynployeejSiiggealion 
FD-252 (Rev. 9-11-59) 
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From; (Suggester's name) 


Director, FBI 


SUGGESTION 


*>r 

i , 


Da te 

j « 

4/1/76 

.fe6 

Division of Assignment' - 

b 7 C 

ICans as City 


See form attached. .. Proposed form to : be utilized in transmitting 
original documents to 00 upon destruction of files by an auxiliary 
office. This formwould.be utilized at such' time as the moratorium 
has been removed. • '• “ ' * , . • 






0 U ^ /l 


Current practice or rule (Include manual citation as well as facts) (/ . ■ / ’ 

Director r s - letter to Albany dated 3/3/76 re destruction of fMd'-? 
■ files and records'.*- - . ’ ' y . ' . v; ' ; 70 


Advantages of suggestion and annual savings (include basis for estimate)’ _ ’ 

If proposed form adopted, ■ following advantages will be derived: • ig. 
’ 1) Will alert CC0.in receiving offices not to block stamp origiiiS 
- ' documents. , ; 1 .• 

-.2) Will streamline and simplify forwarding original FD-302s, lgb 
, ' t * reports > and. other original documents" to of fice of origin. . , 

, 3) Will save, st eno time in', typing and xerox costs of reproducing 

a transmittal form. - • *, 7 , 1 ... . j ,* 


Disadvantages of suggestion' 

None # 




(The use by the United States of my suggestion shall not form, the basis of a further* claim ^any nature by me, my heirs, or 

assigns upon the United States. 1 understand that I will be considered 1 r ^ ‘ & * suggestion is adopted 

within two years after submission*} - ft a 

* “ . yi 1 ' | , * \ JJ 

. > ’’’ -v L 1 Mr. L»J Mr s > 1 m ,1 K/f i sg 

* - . , • le.of Suggester 


Recommendations and.comroents of Dlylslon Head Thl| forj^WOUld- be especially helpful in . .. 

Resident Agencies' where brigihai FD^fDy&Sy.must/f&a; fretimied for initialing 
prior to being forwarded to office! of-:- Q / 44^3 J | 'IQ 

■ 'origin. The suggestion* has merit an d * I C # I 

- I recommend its adoption. v -signature and Tine' Special Agen 

— ; — - ——— — — — — : : : ; — a^aarg^jf - e^saa 

(Do not write, in this space - tor Buregu use only) , , 


'Signature and Title 


sciai Agent in 


Off. Oqx^fdUC 

''HI®/ 


q o: 

.. 22' ABiT-2-1976 




C3J. -Bureau ( enc • 10‘p < * 

' 1 - K C - 66-1719 - ‘ JHP : s s c 


SUGGESTION 501-76 


ADDENDUM RECORDS MANAGEMENT DIVISION 



(TBD: evp 4/7/76) 


It is proposed in attached suggestion that a form 
(sample copy enclosed) be authorized for use as a transmittal 
communication for documents and/or items being furnished 
to Office of Origin by Auxiliary Office as the result of 
instructions contained in Bulet 3/3/76 to Albany and all 
offices captioned "Destruction of Field Files and Records." 

OBSERVATIONS z 

By Bulet 3/3/76 titled "Destruction of Field Files 
and Records" all field divisions were informed of new destruction 
criteria applicable to Auxiliary Office files with instructions 
that original FD-302s and 1A exhibts be furnished to office 
of origin. While many of these items will naturally be 
transmitted by formal communication containing investigative 
information, there will also be many instances when such 
a communication is not required. Therefore, a form as suggested 
would eliminate the need to prepare other suitable transmittal 
communication. It is the opinion of the Records Systems 
and Training Unit that suggestion has merit and should be 
adopted as such a form would be a useful tool in implementing 
the instructions setforth in Bulet 3/3/76. 

RECOMMENDATION : 

That suggestion be adopted. 



\ 




PHILIP A. H**RtJ* HCH. 

Walter f. mondale, minn. 
WAL^p* D. HUDDLESTON, KY. 
ROBERT MORGAN, N.C. 

GAR* HART, COLO. 


FRA^K CHURCH, I^AHO, CHAIRMAN 
texAs, 


JCHN G. ^3W5B, 



VICE CHAIRMAN 
HOWARD H. BAKER. JR., TENN, 
BARRY GOLDWATER, ARIZ. 
CHARLES MCC. MATHIAS, JR,, MD« 
RICHARD S. SCHWEJKEJR, PA. 




WILLIAM g: miller; staff' DIRECTOR , 
FREDERICK A. O. SCHWARZ, JR., CHIEF COUNSEL 
CURTIS R, SMOTHERS, MINORITY COUNSEL 4 
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'TtttnUeb J&icdeg J&encde 

/'., ■ *■ * ■ SELECT, COMMITTEE TO ‘ 

.STUDY. GOVERNMENTAL OPERATIONS WITH . 

; _ RESPECT TO INTELLIGENCE ACTIVITIES )' . 
(pursuant tos. res.m. Mm. congress) , 

WASHINGTON, D.C. "20510 ' - /. J 

■March '19., ' 1976 / •': 


Honorable Hugh 1 Scott 
United States .Senate Minority Loader 
Room Sr 230, ‘ The Capitol. 

Washington;,' D, C v 1 

- •- -*,• * ... . {sifter 'j I 5 -* - 

■■ v ’ * jf.w , • ‘ . ' * ... .'r. . ... . - 

Dear Senator Scott: " 



Assoc. Dir. 

' Pep,A.D43^ j 
• ; Dep-A.I^^^| 
Asst. Diw 
'.Admin. . — 

COmp. Syst. 

Ext- Affairs , 

Gen. Tnv. 

. Went. 

InspiAti in 
. Intell. 

. Labort 
: Legal 
Plan. 

.KeeS 
- Sped Inf. 

Training, 





ssvH.i' 
• w * 


/ ' v/; J:- The •’Select"' Committee ' has' ■ been adyl sed.;by the . J3$X; 

. that; It" wishes to .resume its normal file destruction • pro-- . ' 

•' -'grainy :%h.I,eh. ; ; was Suspended .'oyer; ;a - year'.'hgdv ' “ This/suspensionl 
•'.was instituted. by '‘the: FBI;. as/ a /result’ of/ypur .reguest-.of - . < 

. January 2 1, 1975,". that" the F.BX not '-destrpy.;.ahy r'ecords whic 
’"might ;have ;a ; bearing pn/hhe,- Subjects-; under’ ;'.Inyestigation' : byj 
’i the. Select- Committee pursuant; to- /S, .'Res,/; 2X,i-,\ - i/; 

K/ ■ , l -‘’. The .^Select 'Cbmm'ittee-vbelieyes. th^fc this mo ra tor dpi 

on ;record'S 'destructloh ls : . broader ■ than .is n.ow. necessary,; both , 

’ '.loti. dtSyWbrklanCi.bbr/v'fdie -effect bye.- discharge !b£’..tbe'\resbbnsi-» i . / 
: b"iiitieS'";bf'Vahy ..future '-Senate',. bommitfee^ engaged 'in" byer^rght.;’--: 
of' the''SFBX.’,-J-W©i.'haye. ; reacKed -‘tb'is.’" 'conclusion ‘after conettlta-;-; ' J . 
fcioii' with 'the i A-htorWev ;( 5 eti'e'ral::.'-."A'-'le'fi-fee’r‘'froro'. : A,tto.r.nev-.,' / *. 


Un*&r-~ 



-'/mattef ||s/aSached. '-in addition,/ 1; 'am /^taf^hing-Jan/ 'Exchange" • 

■ / of corresponaence : between ^FBI ,bibector''.;!^ananb : e'll||^:Keiiey> ; ; ■; 
; : ;-/the/^tat^^-^eparfment, ; -.and ! -myself. -on. *thlW'*mafteri , /;’ : ;••• ■.•//;:, 

» * ' ’ f* ~ ‘ ‘ *’ ' ¥> « ' K~ * 4 » ’ '■'* vS f "■ , , -»,/> **; ± ' - 'j* 

\ ' Stsl Coiorrixbt.ee p^l ieve sgtHafc . Director . .. 

shojS^#S^ E^btflitte'd, tb --resume the ' H.ur ehj^ ? 's ■- r rQati'ne'-’'reCQrds - 



This -is .clearly/ stated /in 'Director Kelley 1 *4 letter;.- ;/Cohse* 
quently;, . -the Select committee’ ' recommends "that . ;the’;-FB'X' ; 'instit.' 
; f -tute the ’procedures'-' outlined by /Director Kelley, - >"/’.'• • • 



( ./> ¥ : £ '.n.n/cf // * - ; - 

:! ;%i»ince.f ely ( ’ 
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J '4 p -*.1^ 
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Honor able Clarence M. « Kelley 


I Church/ , 

; ' * ■ (X’P */9 M 0-,3-d 
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OFFICE OF THE D1RECTOII 

mSw 


UNITED STATES DEPARTMENT OF JUSTICE 


FEDERAL BUREAU OF INVESTIGATION. 


WASHINGTON, D.C. 20535- 


Ol d'n,.\ 


January 12, 1976 










Honorable Frank Church ' 

Chairman 

Select Committee to Study Governmental Operations 
With Respect to Intelligence Activities 
United State s Senate , , ^ " 7 

Washington, D,.C. 20510 , "Vjnr 


Dear Mr. Chairman: 




’Aw-.: r.rr&'J® 

isCLASSIF© 


You will recall that by letter to me of January 27, 1975, 
from Senate Majority Leader Mike Mansfield and Minority Leader Hugh 
Scott, we were advised of the Senate’s plan to conduct an investigation 
and study of intelligence activities by Government agencies. The scope 
of the study was defined in Senate Resolution 21 of the 94th Congress. 

The letter specifically requested that we not destroy or otherwise 
dispose of any records or documents which might have a bearing on 
the subjects under' investigation or relating to the matters specified 
in Section 2 of Senate Resolution 21. That Section of the Resolution 
described the Senate’s extensive interest in the domestic intelligence, 
as well as foreign counterintelligence, activities of Executive Branch 
agencies, including the FBI, 

In accommodation of that request of the leadership of 
the United States Senate, I immediately issued instructions to all 
offices and divisions of this Bureau establishing a moratorium on the 
destruction of all records of whatever description, hi retrospect, I 
now feel that the moratorium need not have been as all-encompassing 
as that, but this was done to assure that there could be no question of 
my intention for the FBI to comply fully with the request with regard 
to the preservation of relevant records in which the Senate might develop 
an interest. 


RECK- . 




(ulL 


& ' 


Honorable Frank Church 


It is now almost one year since the inception of the 
moratorium on our regular records destruction program. For your 
information, our regular destruction program, as approved by the 
National Archives and Records Service, is designed to prevent retention 
of masses of records well beyond the period during which they may serve 
a useful purpose. Further, our records destruction program, as 
approved by the National Archivist, permits the destruction of those 
records which are deemed to no longer possess evidentiary, intelligence, 
or historical value. The moratorium, which was not expected to last as 
long as it has, has created substantial administrative burdens not only 
at FBI Headquarters but throughout our 59 field offices. The suspension 
of sound records management and file destruction practices in many areas 
is causing very -substantial space and storage problems. 

■ I, therefore, now propose, with your concurrence, to 
resume that portion of our records destruction program which, in reality, 
could not have been contemplated by the Senate leadership's request in 
the first instance. We would continue the destruction moratorium on all 
classifications of files, which would fall Within the general description of 
"security files." These would encompass all files on domestic intelligence 
matters, extremist matters,’ racial matters, as well as foreign counter- 
intelligence subject matters-. We would, with regard to such "security 
matters, " destroy duplicative material only. 

The matters that we propose to resume routine destruction 
of, in accordance with our previously established Records Retention Plan, 
are the following: files relating to criminal investigations, suitability or 
applicant-typ.e investigations, correspondence files, and files of an 
administrative nature generally. Should you or any members of your 
Committee express an interest for our continued retention of any record 
material other than as specified herein, you may be assured that such a 
request would receive every consideration. 







1 s »T5 






Honorable Frank Church 

• I do hope that you are able to express concurrence in 
the proposals herein since the file destruction moratorium - has produced 
substantial administrative burdens for us. Please also accept my assurance 
of our continued full cooperation with you and your Committee. 


Sincerely yours, 



1 - Honorable Mike Mansfield 
Majority Leader of the Senate 
Room S-208 
The Capitol 

Washington, D.C. 20510 

1 - Honorable Hugh Scott 

Minority Leader' of the Senate 

Ropm 260 Russell Senate Office Building 

Washington, D.C. 20510 






•t 


February 20 , 1976 


Honorable Clarence M. Kelley 
Director 

Federal Bureau of Investigation 
Washington, D. C. 20535 

Dear Director Kelley: 



I have considered your letter of January 12, 
1976, regarding the request of the Majority header and 
the Minority Leader on January 27, 1975, that the FBI not, 
destroy any records which might -have a bearing on matters 
specified in Senate Resolution 21. • 


The Select Committee deeply appreciates your 
instructions issued immediately after the request estab- 
lishing a moratorium on destruction of all FBI, files of 
whatever description. Wo understand that this moratorium 
has been costly and has produced substantial administra- 
tive burdens. 

Therefore, the Select Committee would raise no 
objection to the resumption of destruction of certain 
records which would have no relationship whatsoever to the 
matters specified in S. Res. 21. We are concerned, how© 
ever, that resumption of routine destruction in accordance 
with your established Records Retention Plan may result in, 
destroying materials which might be of use in connection 
with the work of a future Senate cmramittee engaged in over- 
sight of the FBI. 

Consequently, we suggest that you confer with 
the Attorney General so as to ensure that he is satisfied 
that re institution of destruction under the Records Reten- 
tion Plan is consistent with his policies regarding the 



# f 


Honorable Clarence m. Kelley 
Page Two • Y 


February 20, 1976 


SfuSu' ' £ut “ a c °^«=ssior> a l ovsr- 

fche Attorney GaSoraJf a£lMtlva supervision of the pal %• 

Leader ancfuSorfw ^ tlla gorily 

of records destruction, upon racufS? endorse roousption 
the Attorney ' General has aunnSw*? ' ** of notification that 
considering the TonceTs tlllot &h ovt ■ dft8trUe . ti «> after 

with the Select Coratrjittae. f ° r your contitm *d cooperation 

Sincerely, 


Frank Church. 


JTE/jra 
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MAR 1.5 1976 


Honorable Frank Church, Chairman. 

United States Senate Select Committee 

on Intelligence Activities ‘ • • 

Washington, D. C. 20510 

Dear Senator Church:' 

. 1'r ansmi 1 1 ed herewith is a memorandum prepared 

y ■ le Federal Bureau of Investigation outl'ining the 
Bureau s proposed reinstitution of the FBI ’ s ■ normal 
file destruction program. I’ am authorized to advise 
you that this Bureau's position as outlined in this 
attached memorandum has been Reviewed and. approved 
by the Attorney General in light of the concerns, 
raised in your letter of January 20, 1976, to 
Director Kelley-. Please be assured’ that resumption" 
of routine destruction will not result in destruc- 
tion of materials which might be. of use .to a future 
Senate committee engaged in oversight of the FBI. 



MICHAEL E. S HA HE EH , JR. 

Special Counsel for Intelligence Coordination 
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'. ' March 4, 197 6 



I , 


U. S. SENATE SELECT COMMITTEE 
ON INTELLIGENCE ACTIVITIES 


Reference is made- to the letter of Chairman Frank 
Church to Honorable. Clarence M. Kelley, Director, Federal 
Bureau of Investigation, dated February 20, 1976, which 
requested the, Attorney General's concurrence in the FBI's 
reinstitution of .’the destruction of certain FBI documents 
and fries • 

By letter to the Director of the FBI dated January 27, 
1975, from Senate Majority Leader Mike Mansfield and Minority 
Leader Hugh Scott/ the FBI was advised of the U. S. Senate's ■ 
intended investigation and study of intelligence activities by 
the FBI and other Government agencies." The scope of this in- 
vestigation and study was described in Senate Resolution 21 of 
the 94th Congress.' 

* i 

The aforementioned letter specifically requested the 
FBI not destroy or otherwise dispose of any records or documents 
which, might have a bearing oh the subjects under investigation or 
relating to the matters specified in Section 2 of Senate Resolution 
21. Tha.t Section of the Resolution described the Senate's exten- 
sive interest in the domestic intelligence as well as foreign 
counterintelligence, activities of Executive Branch agencies, 
including the FBI 

In accommodation of that request* Direc tor , Kelley 
immediately issued instructions to all offices ahd divisions of 
the FBI establishing ,a. moratorium on the destruction of all records 
of whatever _ description . In retrospect, the FBI now feels that the 
moratorium need not have been as all-encompasSing as that, but this 
was done to assure that there could be n-o question of its intention 
to comply fully with the request with' regard to the preservation of 
relevant records in which the Senate - might, develop an interest. 
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U. S. SENATE SELECT COMMITTEE ON 
INTELLIGENCE ACTIVITIES 


It i s now more than one year since the inception 'of the 
moratorium on the FBI's regular records destruction program. For 
your information, the FBI's regular destruction program, as approved 
by the National Archives and Records Service and the Department of' 
Justice, is designed to prevent retention of masses of records well 
beyond the period during which they may serve a useful purpose . 
Further, our records destruction program, as approved by the 
National Archivist, permits the- destruction .of those records 
which are deemed to no longer possess evidentiary, intelligence, 
or historical value. The moratorium, which was not expected to 
last as long as it has, has created substantial administrative 
burdens not only at FBI' Headquarters but throughout the 59 field 
offices. The suspension of sound records management and file 
destruction practices in many areas is causing very substantial 
space and storage problems. 

The FBI now proposes that that portion of, its 
records destruction programs which- do 'not pertain to or concern 
classifications -of files- which would fall within the general 
description of "security files" be reinstituted. Those files 
which would not be affected by the reins.titut.ion of the file ■ 
destruction program would include all files on domestic in- 
telligence matters, extremist matters, racial -matters as well 
as foreign counterintelligence matters.- The files which the 
FBI proposes to resume routine destruction of in accordance 
with .its established records retention plan include the 
following: files relating to criminal investigations, 

suitability or applicant-type investigations, correspondence 
files, and files of an ' administrative nature generally. 


nn.HVb 5 -■ 

wj$f< • ?m 

■ ' ! (1 l 


fc*iYjSiK*Si 

!fl r ' 


Mi* 

m] 

Ilf: 


jslfe ; 

s’** 

>. »v# 

t* 

\\ • . 

t" 

[-• iihi 

i 





** 


•t 




(Mte of % Attorn?]) dmunal 

'BasJfmgtMhl. & 20530 
MAR 1 8 19?6 






Honorable Frank Church 
Chairman 

United States Senate Select 
Committee on Intelligence Activities 
Washington, D,C, 20510. 

Dear -Chairman Church; 

This letter will confirm my views as conveyed 
to you earlier by Special Counsel Michael E. Shaheen 
in his letter of March 15 ^ 1976, that I have reviewed 
and approved the FBI's proposed reinstitution of its 
normal file destruction program,’ .The Bureau's plan 
to resume routine destruction takes into' account the 
concerns' raised in your letter of January. 20, 1976, 
to Director Kelley, that resumption of such a program 
would not result in the destruction of materials 
which might be of use to a future Senate committee 
engaged, in oversight of the FBI. 

Sincerely, 


E/dward HV Levi 
Attorney General 
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DATSislal C 0Y 21 t 
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April 28, 1975 
PERSONAL 


r 


r .,r.~ ^ ] 2 n " !T iMt5E0 


Mr. Joel R. Hitt 
Federal Bureau of Investigation 
Mobile, Alabama 


0 


D# £rf; 


ML !■ 

Dear Mr, Hitt: '7?U C~f'/ r*i &± 

Kfcc rt it,aj fyU-v: % '4.4 

Reference is made to the suggestion "©111611, you sub- 
mitted on December 17, 1974, concerning a method of insuring that 
certain data appears on our index cards. It is indeed a pleasure for 
me to advise you that a modification of your proposal has now been 
approved due to the evaluation of a recent idea. The office of origin 
and its file number will now be placed on these cards when they are 
initially prepared. 



I did not want this occasion to pass without advising 
you of my appreciation for your interest in this matter. 


* 

MAILED 6 

i 

APR 2 8 1976 t 


* 

V*# 


FBI 


Sincerely yours, 


REC-71, 


0. M,; Kelley 
Clarence M. Kelley 


tf(z> 



Director 



2 - Mobile 

1 - Field personnel file 
i - Suggestion file 


* mut m 



ut,i ■:& •*&< 


Laboratory — 
Plan. & Evol. 
Spfjc. Jnv. 
Training — 
ego I Coun. 
etephone Rm, 

ifrector Sec'y ^ 

u « It A\f 


Personnel file of SA Joel R. Hitt SsA 
L:slp^e , 

(6) (Suggestion 394-75)^' 

NOTE: Suggested prior to destruction of an investigative file at end of 5 or 10 
years, whichever inappropriate, the ‘indices card(s), relating to file 
in question be pulled ancMdentity of office of origin (00) be noted thereon and, 
also 7 yxhat all descriptive data pertaining to subject of case be placed on the 
card{s). If approyda, 00 should be indicated on ekch AifgM'ar index card 
reared. f 

CONTINUED - OVER 


...lULROOM \~Dr TELETYPE UNIT CD 


GPO .* 1975 O - 559-920 





Mr. Joel R . Hitt 

> Federal Bureau of Investigation ■ 
Mobile, Alabama • , ' . " 


. ’ • The last sentence of the suggestion is the prpce^ure 

Which will be placed into effect. ; . ; . ; ; ; 


- APPROVED: , • Cpmp. Syst.„J ; „. Laboratory................ 

- 4 ' * Asspc. Exti Affairs......^, • ■ fcgarCoun.',.!.’^..^,.., 

Dep. AD.A'im , Gen. Invr.„........ v ; l ,o.V. « EvaC.Z^.' ’ 

Dep,' ADTav,. — .‘.a, , . Idant....™..;...... 1 ,' ' 

Asst, Pir.: ■ • , r ' -Inspection...:;.:,,../ . ..spBC^inv ..::.!.-." ,^, 

. - Admin..; Intell,,.-,,,........,....; . 



ortJOKAt rouM no, io 

* MAY 1t*l lOmON 
<* ** J3SA f?M* (41 CfW 101-U.4 


I.NMENT 


FROM 


subject: 


. jj$* „m* (4i cm ioi-u. 4 A Jj 

, „“r, IGNITED STATES C^PIrNMENT x " 

yS. Memorandum 

'(■f 

l ‘~lSn y Mr - Cochrary^y^ 1 ^ 
i ; W. E. Harward^l^T °JXty/-^n $'■/■/£■ >\y 


u 



Cochfc 


date: 4/9/76 

} ' /l JkSp' 


A«aoc. Olr* ^-„ -,„ n , 
D«p, AD Adm. . 
D«p. AD Inv, ^ 
A**l. Dir.: 
Admin. ----- 

Comp. Sysf, 

Ext, Affair* 
FH#* & Com, _ 

G«n. Inv. 

|d«nt. 

Impaction 

Intall. 

Laboratory . 

Legal Coun. 

Plam& Eval. _ 

Sp«c. Inv, _ 

Training 

Talophone Rm. 


/ * /c£u / ^ 6 y jf Plan. & Eval, 

(FM Ra dio Equipment — T~c/' JJr \Z3'Z 

\ / ”'’ ^ Tala phone Rm 

The Laboratory is in possession of several preceptor s«- r 
of old Moore tone control equipment. These are pieces of 
equipment that have been used by various field offices for 
control of their radio systems and have been replaced with 
newer equipment. This equipment is of a vintage such that • 
new replacement printed circuit cards are no longer 
available from the manufacturer. Inasmuch as these units 
will not be used' in the future by 'the Bureau, it is J 
recommended they be cannibalized for usable parts and I 
the remainder destroyed. 


Serial Number 


\ 

Moore Model 


039B 



"i 

Moore Model 

v* 

039C 

> 

Moore Model 


' 039C 

' 

• 

V 

Moore Model 

if 

039C 

5 

5 \ 

Moore Model 

] \\. v 

039C 


Cost New 
$3000.00 


ex' 

Co 1 

cs* -X 


^$3365.00 


Approximate 
Date acquired 

1960 


1961 


2 - Mr. Walsh (1 
1 - Mr. Harward 
1 - Mr. Wiser 

jpw : as c 

V (5) 


- Attn: 


/ \ M/\ 

Mr. McMichael, 1 -^A-ttn: Mrs . | | ) 

(r.(j ^3 


? JUN 1 1 S 75 


CONTINUED 


SEE ADDENDUM PROPERTY PROCUREMENT AND MANAGEMENT SECTION 
JUiTw6 PAGE 3a... o.... 

Buy U,S. Savings Bonds Regularly on the Payroll Savings Plan i-*’ 1 ' 


MEMORANDUM TO MR. COCHRAN 
*. FM RADIO EQUIPMENT 


mipment 


Serial Number 


Moore Model 

039C 

113 

Moore Model 

039D 

102 

Moore Model 

039D 

103 

Moore Model 

039E 

102 

Moore Model 

039E 

105 

Moore Model 

039E 

119 

Moore AMX 

Model • 829A 

109 

Moore AMX 

Model 892A 

111 

Moore VBS 

Model 822A 

101 

Moore VBS 

Model 822A 

102 

Moore VBS 

Model 822A 

■ 114 

Moore CDP 

Model 831A 

102 

Moore CDP 

105 


Model 831A 


Approximate 
Cost New 

$3365.00 

$3300.00 


$3200.00 


$ 2000.00 


$3500.00 


$2470.00 


Approximate 
Date acquiree 

1961 


.1962 


- 2 - 


4 


MEMORANDUM TO 'MR. COCHRAN ' 

FM RADIO EQUIPMENT 

* Also there are 10' filters and 15 tone transmitters 

on a frequency of 2805 Hz, part of the above equipment, 
which can no longer be used. 

RECOMMENDATION : 


parts , 


If approved that units be cannibalized for useful 
that units be removed from Laboratory inventory. 



> v 






ADDENDUM PROPERTY PROCUREMENT AND MANAGEMENT SECTION 


^g^GSM/lsk^ir 


Mr. 


5718/76 


The m atter of cannibalization has been discussed with 


, Chief, Materiel Manageme nt Unit, Department of 


Justice and he in turn discussed the matter with Mr. 


General Services Administration. 


b 6 
h 7 C 


Mr. | 1 advised that cannibalization is left up to the 

discretion of the agency. Therefore, taking into consideration the 
equipment listed in this memorandum is of a vintage such that new 
replacement printed circuit cards are no longer available from the 
r manufacturer, that permission be granted for the- Laboratory Division to 
• cannibalize this equipment for usable parts and the remainder destroyed. 
Appropriate inventory adjustments must be submitted accordingly. 





I Return to X83T~l ' 


-IS. 


Jo 


Assoc. O'f. -~~ 
Drip. AD Adm. 
Dep. AD Inv. 
Asst. D«r»; 

Admin. 

Comp. 5ys»„*\. 
Ext. Affairs _ 
Files & Com. 
Gen. Jnv. — _ 
Ident. 

Inspection __ 

Intel). 

Laboratory _ 
Plan. & Eval 
Spoc v Inv. _ — 

* Training 

Legal Coon. _ 
Tclnphom* R<u 
Director Sfft’jf 
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April 9, 1978 
PERSONAL 


M?. I 1 ' ! , 

Federal Bureau of Investigation .crVCMK'' ^ at^T ’ 
Charlotte* North Carolina N \ \- \\W ^ 

^ 1 

Thank you for the suggestion that the Manual of Rules 
and Regulations he revised to include certain additional instructions. 
After evaluation. it has been decided this action is not warranted at 
the present time since new regulations regarding this program are 
being formulated and they will result in major manual changes in 

tu.A'js. d* 

I appreciate the interest and concern which prompted 
you to submit y our idea to me. 

.... Sincerely yours, 

_ - — - — 

W ai L ED z j 

I a na A . f iQ7fs \ Ol&X OUC S isS © ISolXoy J .^oi'sitory. — 



MAILED Z 


APR 9 - 1 


FBI Ul J 

• i " Field personnel fils 
1 ~ Suggestion file 


/\pPROV v.v. 
Assoc. Dir.— — ^ 
Dep. 

Dep- AD ' r,v — ■ 
Asst. Dir.'. 

. Admin 


.yuomp. Syst.. 


Laboratory- 

COU»L 



' TV R«- J 


Wheat 

“ ' inspection. 

iniett 


Spec. ln 

Training— V v 


1/- Personnel file of -Mr. | b7c _ , 

nLML :slp ~y^O~. H 

■ (6) (Suggestion 489-76) ' V 

■ NOTE: Based,On memo rari&um’ Mooney/ Jenkins, ML: sip, 4/7/76. 

‘ 'RE: / .Handling Of Mail In Field Divisions, Su ggestion 489-76, 

• Ax Submitted By Mr. [ Charlotte Office. 




bum 
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Employee Suggestion 
FD-25? (Rev. 9-11-S9) 


From: (Suggester's name) 


Director, FBI 


■ 3 - 19-76 ’ 


Division of Assignment 

Charlotte 



SUGGESTION 


It is suggested that the MRR, Part II,- Section 3, 5 (b) 

s ^ 4- 1 It m • t _ ~i „ 7 9 ** V ' 


^ wuo u o uu niuiv, X ell U XX f oeubion J y $ \0) s DQ 

-changed to read "Piles in all classifications must be consolidate^ 
within o months after closed or referred upon completion tp ‘the ^ 
office of origin or at the time that Auxiliary office files are is 
destroyed under the 6 months destruction rule." . (§1 

tyesr/t-ieT't * fleetest- 


^ I * *, ^ A i J • i Ij d < ITAINED 




13 UNCLASSIFIED _ 

DAT l&M 'Ml 

Curr^t practice or rule (Include manual citation as well a S facts) MRR, Part II, Section 3, $ ( b ) ‘ 

states Piles in all classifications must be consolidated within . 

6 months after- closed or referred upon completion to the office of oriJ..n 

Advantages of suggestion ar.d cnnual savings (Include basis for estimate) 

S some _ time before all offices become current in file destruction 
i'Lp 1 ^fssuications because of new file destruction rules* It ttoulSJ 
con siderabxe clerical time to delay condolidati on of closed fileaS 
until auxiliary office files have been destroyed, It would be easier , 
to destroy auxilary office files while filed as single files and 
before unev are stripped and consolidated 0 Auxiliary office files coult 
be destroyed and other files stripped and consolidated. in on© ooeratioS 
anct volumes would have to be made only one time, XL*™* *•?' 




Disadvantages of suggestion 


None apparent* 


3 2— — 

. NOT RECORDED* 
m APR 15 *75' 


U 

> I It 




(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States, l understand that I will be considered for any Justified award only If ray suggestion is adopted 
within two years after submission.) 

Mr, CIO Mrs, CZOmI^s 


Recommendations and comments of Division Head 


Suggestion would appear to have merit 
and should be considered. 


(Do not write in this space - for Bureau use only) 

-rv'' < v.s,j\ v o 

H iH'lL/- 

. ( 3- - Bureau^ 

? - Charlotte (11 A?. 


.Chief Clark, 


Signature and Title 


SY-vC- 


Cl) U~?.hUh.) 
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^UNITED STATES C^^RNMENT 

Memorandum 



Astoc. b'hr, , 

Dap. AD Adm. 
Dap. AD Inv. _ 
A’ist. Dir. 
Admin. 


TO 


/) 




FROM 


SUBJECT: 


Mr. Jenkins 


W. M. Mooney 


DATE: ' 4/7/76 


•fo 6 
h!C 


Comp. Syst* 
Ext, Affairs »». 
Files & Cam/ . 
Gen. Inv. 

Idant. 

Inspection „ — * 

Intel!. 




HANDLING OF MAIL IN FIELD DIVISIONS 
SUGGESTION 489-76 SUBMITTED BY 
MR.[ 


Laboratory 

Plan, & Eval. M; 


\ Spec. Inv. ^ jr, 

M— 


CHARLOTTE OFFICE 




(DesTfi. n oX~ f o Ok h 6 

>-DrvQTP. nv» nnnoiHov fHo/nrnnnonl thfiJ fhp Manual of Rules and Res 


/ 


Legal Coun. 

Telephone Rm. . 
Director Sec'y _ 


PURPOSE': To consider tlfe' proposal that the Manual of Rules and Regulations (MRR) , 
Part II, Section 3,5,(b), be changed to read "Files in all classifications 
must be consolidated within 6 months after closed or referred upon completion to the 
office of origin or at the time that Auxiliary office files are destroyed under the 6 
months destruction rule." 


SYNOPSIS: Above suggestion was considered by Inspection and Records Managemen 
Division and both recommended it not be adopted at this time. There is 
a current moratorium on the destruction of files and new instructions regardingJJie 
file destruction program are now being formulated at FBIIIQ. 



CURRENT BUREAU POLICY : MRR, PartH, Section 3, 5, (b), states "Files in aU ? 

classifications must be consolidated within. 6 monthb ‘ 
after closed or referred upon completion to the office of origin. 1 

v* 

RECOMMENDATION: That the suggestion not be adopted and the attached letter^ 

forwarded to the suggester advising him of this fact. _ 



APPROVED- Corm/syst 

Assoc. Dir V ExJfA/fairs.... 

f dm I«v 

Inv ^...'’’sjdsiit 


Laboratory _ 

Asst. Dir.. lnspeoUon..B.\s.. Spec. Inv. QU ' 

Admin 


v Enclosure AjXhZ nMj' ^ h t n 
MyML :slp^^ • • 1 

(2). 



OSWSKfflS*' 


CONTINUED - OVER 


2 1 1976 
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Memorandum W. M. Mooney to Mr. Jenkins 
Re: Handling Of Mail In Field Divisions 
Sugg estion 489-76 Submit ted By • 

Mr . I Charlotte Office 


b fc 

b 7 ( 


l 


• • II 

DETAILS: Suggester states it may be some time before all offices become current 

in file destruction in all classifications because of new file destruction 
rules. It would save considerable clerical time to delay consolidation of closed files 
until auxiliary office files have been destroyed. It would be easier to destroy 
auxiliary office files while filed as single files and before they are stripped and 
consolidated. Auxiliary office files could be destroyed and other files stripped 
and consolidated in one operation and volumes would have to be made only one time. 


Inspection Division stated, in view of the fact that the Records 
Management Division has recently issued instructions relative to destruction of 
files and has been receiving numerous suggestions concerning file destruction, it 
was the Division' s view that the idea should be held in abeyance until the current 
moratorium on destruction of files is lifted and a final determination can be made 
regarding these proposals by the Records Management Division. 


Records Management Division observed that new instructions 
relative to the 6 -month file destruction program are being formulated at FBIHQ 
and will be' furnished to the field in .the very near future. In addition to file destructio 
these instructions will impact file consolidation and will result in major manual 
changes relative thereto. This Division recommended the proposal not be adopted 
since forthcoming instructions will cause manual changes to be made that will 
supersede proposed change. 

Due to the above observations, Training Division agrees the idea 
should not be adopted at this time . 



April 5, 1976 


PROPOSED CHANGE IN 
FOREIGN OPERATIONS POLICE MANUAL 


%uJk 


Section 12, page 6 should be amended to read as follows t 

G, RETENTION OP DISSEMINATION ACCOUNT 

In Order to comply' with the. regulations of the 
Privacy Act of 1974 (Public Law 93-579} , Legal 
Attaches will complete form LEG-7 for routine 
liaison inquiries which ultimately result in 
dissemination and forward this information to 
FBIHQ for retention in the substantive case 
file for the prescribed period* The regula- 
tions require retention of accounting of dissemina- 
tion of record material or disclosure of a record 
to any person or to .another .agency for five 
years or the, life of the record, whichever is 
longer,. 


1 - Mr. Leavitt, ^ . ■ » » 

Attention: Mr. Bermingham . t; 

1 -‘Manuals Desk | *'-S w Vwa"". ' ' 

C $V S J^, 7 ' 

NOTE: This policy was initiated a ncU approved in W. L. 

Bailey memorandum to Mr. McDermott dated 2/9/76, captioned 
"Retention of Accounting of Record Dissemination as required 
by the Privacy Act of 1974:, Destruction of Bureau Records," 
prepared by CMG:pew. t t pJ 

mfy ' c*- \ 

' ' r, NOTRicOSDeD 
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Dep. AD Adm. _ 
Dcp. AD Inv, 

Asst. Dir.: 

Admin. 

Comp. Syst. 

Ext. -Affairs 

Fills & Com. 

Gen. Inv. ' " 

(dent. L i 

inspection . , . _/ 

Intel!. j 

Laboratory JL 

Plan. & Eval *L 

Spec. Iq^j^L. 

J rainin g JZjl ft 

^LefldlCou nV'-ir'^r 
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GPO 9S1.54 


MIKE MANSFIELD 
Montana 


Jifuitrir jitetes joTiiaie 

ODfftcc uf Hjc ,iiiajtu-'du ^Scabcr 
JUSL 20510 

March 24, 1976 


. ,/}/ A a55sI J-V. fc*/ 

| Asel ’ft” { f/ | 

f ■ ywlro.-*U/ 0 ^g 

I , Comp. 

/ KM. A ‘ yjj* .'4, 1 

/) I i Gcst ' “Jf 

7 1 ; ^ 

* Int-;:. .. Jit'S 3 

La: ' 

: life I <-404^1 

I Pi-ir. A: li 

§i^Sr>i4Jil 


^ 7 US'*?* 

,e Clarence M .‘"Kelley • . ^_Q_ 4 5 L^l^L 

Bureau of Investigation , ^ * ( 

;on, D. C< 20535 . W cl ^ 


Honorable Clarence M. "Kelley 
Director 

Federal Bureau of Investigation 
Washington, D. C< 20535 


•j 1 — - 

'|¥elephone I’m, — j 

| Oire-t-'r Scc’y. J 


3 •*< $ “i 

i »{i !; 

nil rt 

,4 \ «<? 

Vi, -{O 4C 


v fi 1‘ A ' V 

\4 

\ 

I ® 1 


Dear Mr. Director; " — 

You will recall that we wrote to you on January 27, 1975, 

! requesting "that you not destroy, remove from your possession or 
control or otherwise dispose of documents. . which might be perti- 
nent to the investigation which was provided for by S. Res. 21. We 
are now advised by Senator Church, as Chairman, that this moratorium 
l is broader than necessary at this time. 

Accordingly, we rescind our request of January 27, 1975, 

| to the end that you may resume the Bureau's routine records disposal 
I program. Our understanding is that the files involved in that program 
| do not relate to security and intelligence matters. 

With appreciation for your cooperation, we are 

Sincerely yours, 


/V 


HUGH SCOTT, REPUBLICAN LEADER 

( pEi< /l V.'j Af //? ) 


\ \ A 




f Cv'AS*'--' £/ f } 


,f2 '{5 I 


MIKE MANSFIELD, MAJORITY LEADER 

- *. f * 


(l))0tiT4 aM) 

toy 







Hot 

flg 30 ^ 




1976-' 


V ...A 

C*T j* ^ * 


*. ,/ { »„*»« t i *.<* JVn/^v 

*.> * 


/t> the tsureau received copies ui xetieia udwuj^ 
hjg 'to Senators Scott and from Senator 

,ch wherein Senator Chur ch^^^r the Seleot — 
rnittee believed the Director should be permitted^ J 

isuine the Bureau’s routine records destruction 


ram. 




destruction 

pntich J&s its Jktta : h 

(§fixts o£ ±I]C JHajortiu |Ccabcr 
■Ejasljmjjta, 20510 

• March 22, 1916 


oc. J)tr. 

Dep.-A.D.<$m.....-Jy 

DKp.-fVQrfJSri^f^l 
Asst Dsn.: [) j 

Admin. I 

Comp. Sy.'t | 

Ext. Af“ii ”3 - ! 

Gen. It>v. | 

Went. J 

Insp'Vrtion I 

Intoll. i' 

Laboy-'ii ivw'- L 


^ ff. 


(P\ 


SSKSrm 

Rec. 

Spec. InW?| 

Training! L.| | t, 




r\ A ’JLTaimnKi 

Bux*ms ssrs. 

^■A'TTTT! 


»— -A 


Honorable Frank Church \) -«| A, 

Chairman / y Cuv 

Select Committee to Study /IwX I 

Governmental Operations with yd r 0 • # 

Respect to Intelligence Activities ^ 7 

United States Senate **— - — ... ^ , f - ■ 

Washington, D. C* 20510 ^ ^ "'\ * 

Dear Mr. Chairman: ’ e ' / ’ • 

’ J « S' ' 

This will acknowledge receipt of your letter of the 
nineteenth 'and the enclosures accompanying it, all of which I 
appreciated receiving and have read with interest. 

I agree with the- conclusion of the Select Committee 
that the FBI Director should he permitted to resume the Bureau’s 
routine records destruction program. 


/) f) f ' A 

pA/ § 


sj,. 


With best personal wishes, I am 






Sincerely yours. 






« I'd 4 L 


' ■ L „ ft 

'-■■Jt&p' /Ma^ r ' 

' 1 ■ I^^MaJlsfield \ / 

cc: Honorable Clarence M. Kelley 
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OPTIONAL FORM NO. 10 
MAY 1962 EDITION 
G$X GEN. REG. NO. 27 


# 5010-106 

UNITED STATES GOVERNMENT 

Memorandum 


j 
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Assoc. Dir. 

Dep. ADAdm.. 
Dep. AD Inv, _ 
Asst. Dtr.t 
Admin. 


TO 


FROM 


SUBJECT: 


Mr. Jenkins 


DATE: 


W. M. Mooney 


& 




4/21/76 

ALL r!F 0 n?. 1 AT!C:i CONTAINED 
HESEhJ IS UNCLASSiFI 
DAT E 



DESTRUCTION OF BUREAU RECORDS 
SUG GESTION 504-76 SUBMIT TED BY 


GENERAL 


^ / 


MRS. 


EL PASO OFFICE 


b6 

b'/C 




Comp. Syst, _ 
Ext. Affairs _ 
Files & Com. 

Gon. Inv. 

Idont. 

Inspection _ 
Intoll. _ 
Laboratory . 
Plan. & Eval. , 
Spoc. Inv. 

'I? L^raioing _ 
Legal Coun. 
Telephone Rm. 
Director Soc'y . 


V 


PURPOSE: To evaluate the pronp&l that theAfff ice of origin (OO) a nd its file num ber 
be included in the^ mk p l aced (man index.card.at,the_..time o£ its prepara- 
tion . Furtner. suggests th ^Pondex cards be retained, rather th an„d estroy ed„atterr, 
•‘'sixT nonths as required byBuiet to SAC, Albany, entitled "Destruction of Field Files 
ImcTRecords, " dated 3/3/76. 

SYNOPSIS: This retention would enable a field office to identify subjects of referred 
upon completion (RUC T d) cases and, if the case is of a classification 
where the subject could be dangerous to Bureau personnel, a call to the OO could 
resolve the situation if the former subject were to appear at the auxiliary office or 
come to its attention in an investigative matter. 

IE all auxiliary files and index cards are destroyed in six months, a 
dangerous subject could easily escape detention since there, would be no record of 
previous investigation regarding him in the auxiliary office, a situation that could ' j 
have dire or embarrassing consequences. 

Records Management Division agrees with the idea to place OO and 
OO file number on index cards at time they are prepared and this would be in line 
with the current study and effort to automate/computerize indices. This Division 
opposes retention of index cards after six months. Views are attached. 

It is noted that a similar idea was submitted by SA Joel R. Hitt on 
12/17/74 and not approved at that time. This is within the two-year time limit for 
recognition of ideas so it is believed he should bf&tejve a letter regarding this. matter. 

RE COMMENDATIONS : (1) That the of the idea regarding placing the OO and 

OO file nurmier on index cards when they arejarep^red be 
adopted and the attached letters be forwarded to the suggesters adwsffig them of this 
fact. ^ 






Enclosures * 

^ML:slps. w 

(2) ^ C,/— ^ ”"?L> ^ 

5*JUN9 1P76>3^ Records Management Division Addendum Page 3 


CONTINUED - OVER 
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Memorandum W. M. Mooney to Mr. Jenkins 
Re: Destruction Of Bureau Records - General 
Sugg estion 504-76 Subm itted By 
Mrs. I l El Paso Office 


:t>6 
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(2) On approval, this memorandum will serve as the authority for 
the Records Management Division to make appropriate manual revisions to place 
this idea as modified into effect. „ , ~ v v. 


J***»*^ i** 


jfi— S—^>- 




APPROVED: y Comp. Syst, 

Assoc. Dir ......y/foXpr E^ Affairs.. 

Dep. AD AJfb^Kp^C.on. Inv 

Dep. AD lnv...a.'l Ident 

Asst. Dir.: Inspection... 

Admin ‘ Intell.... 


Laboratory •ukitliti 

Legj a. 

Plan. & Lv»,| 

Rec. Mgmt 

Spec. Inv, 

.Training.. 
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Jr 

?BD ; evp 


It is proposed in attached suggestion that Office 
of Origin (00) and 00 file number be placed on index cards 
at the time the cards are prepared. Further, that index cards 
be retained rather than destroyed after six months as currently 
required by Bulet to SAC, Albany 3/3/76 entitled "Destruction 
of Field Files and Records." Currently there is no requirement 
that 00 and/or 00 file number be placed on index -.cards. 

OBSERVATIONS ; 

The suggestion to gjp®e»00 and 00 file number on 
index cards at time they are prepared appears to have merit 
and would be in line with the current study and effort to 
automate/computerize indices. This project is in the process 
of being implemented at this time. The suggestion that index 
cards be retained rather than destroyed after six months is 
contrary to instructions contained in aforementioned Bulet 
to SAC, Albany and all offices 3/3/76, and McDermott to Jenkins 
memorandum 4/5/76 titled "Destruction of Field Files and Records" 
wherein a change in the Manual of Rules and Regulations was 
approved thereby providing for the destruction of index cards 
at the time related file material is destroyed. Therefore, 
suggestion to retain index cards should not be favorably considered 
for adoption. 

RECOMMENDATIONS : 

That suggestion to place 00 and 00 file number on 
index cards be adopted. However, retention of index cards 
as suggested should not be adopted as such an arrangement would 
be contrary to above cited instructions and manual change. 
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FD-478 (Rev. 6-25-76) 


LIST OF FILES DESTROYED 


Files crossed off on this list have been reviewed and destroyed per MRR-II, Section 3, and Bureau airtel dated 4/27/76. Index cards 
to be destroyed at time related file material is destroyed. 


,J File Number 


CLASSIFICATION - 

. 

00 00 File # Destroyed File Number 


00 00 File # 


Date 

destroyed 



This page contains file numbers from . 
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Employee Suggestion 
FD-252 (Rev.' 9-1 1-59) 




l - 


From; (Suggester's name) 


Director, FBI 
SUGGESTION 


5/14/76 

Division of Assignment 

Albany 


The revision of APorm FD 479 "Files a nd Records Destruction 
Order} 1 to incorporate current’'l^ord^S§ ; S^fitin , ^u3jes^^ 
and fix responsibility for compliance. 

Proposed sample copy attached. 

It Is also suggested^Form FD 478 "List of Files Destroyed” 
be_reyised to reveal current destruction criteria. Proposed 
sample copy attached. e**™ 


tiesra aatij, fie# u ^e<Lofit>s 

Current practice or rule (Include manual citation as well as {acts) 



' ' ' " 1 " 1 . 1 - ■' r.rrrrrrrrr^lff^'^ m 

Advantages of suggestion and annual savings (Include basis for estimate) 

To fix responsibility for carrying out instructions 
indicated in the Director's airtel to SAC, Albany, dated 
4/27/76 and all SAC's. . 


Disadvantages of suggestion 


None. 


fcU- 'Xr\ V' 


n- \ fF; 


» T *■ -;jn\ V 

riel 1 , j 


..ricn 


S \9 J 

J 

5 ^ %e*C : 


(The use by the United States of my suggestion* shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be considere d for any Justified award onlv if mv sug gestion is adopted. , 
within two years after submission.) Ty 5 

□ wr. Smis. OmIs, 

, t»ign at ure ana 1 T xXi&^pi ouggester 

Recommendations and comments of Division Head j^* £ji< 

It is recommended that sftogesCibgK .be adopted. 


(Do not write in this space - for Bureau use only) 


fJr-wviT m ' 

^cwsumAn&m^^. 


’SPECIAL’ AGENT ^ Signature and Title TW QHARCF. 

^ . WED-1 TeJzzMH - //*? 

-G.- £ >' - - ■ * — •■*■>*& — — s S i 
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Attached suggestion from the Albany Office proposes 
that forms FD-478, List of Files Destroyed, and FD-479, Files 
and Records Destruction Order (samples attached) , be revised 
to further facilitate the file destruction program outlined 
in BuAirtel 4/27/76 titled "Destruction of Field Files and 
Records." 

OBSERVATIONS : 

In view of the recent instructions concerning destruction 
of field investigative files, aforementioned forms are in 
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Mrs . | 

Federal Bureau of Investigation 
Albany, New York 




fj & 




n0j, " 


Dear Mrs. 

Thank you for your suggestion that two forms which 
are used in connection with the destruction of field files and records 
be revised, ft is a pleasure for me to advise you that your proposal 
is being adopted, and steps will be taken to place it into effect. 

I appreciate the interest which prompted you to submit 
your idea to me. 


Sincerely yours, 
0. M, Kelley 



Clarence M. Kelley tfef7$\ M-Fo 

Director. ^ CO MTAii^EO 


2 “Albany "■ 

; 1 - Field personnel file 
1 - Suggestion file 

1, - Personnel file of Mrs. I 
tfGWislp-teJ^c 


KEREiN IS UNCLASSIFIED 



Assoc. D!r ^^GW:Slp-teiJrS^ . . 

D«p. ad kim.ZI) ^ 0 ^ (Suggestion 612 -76) v 

AssToir/ v NOTE: Suggests .that Form FD-479 ’’Files and Records Destruction.Order” 
Ex^AKoTrsIZI be revised to incorporate current record destruction rules and fix 

* Fin’.&'Pors. _ responsibility for compliance. Also suggestsiForm FD-478 "List of Files 
Gen. inv Destroyed" be revised to revealc urrent destruction crite ria (samples 

. inspection — attached). I vH i 
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; 7 • j^ecierar Bureau of Investigation 
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Hay 26* 1976 


THE DESTRUCTION OF FBI FILES AND RECORDS 


,ssoc. Dir., 

Dep. AD Adm. - 
Dop. AD Inv. _ 
sst. Dir*: 

Adm. Serv.-_ 
Ext* Affairs — 
Fin. & Pors. _ 

Gen. Inv._ 

Ident. 

Inspection 

Intell. — 


The regular destruction program applied to FBI 
files and records has been approved by the national Archives 
and Records Service (EARS) and is in accordance with Title 44* 
Chapter 33 of the United States Code and Title 41* Chapter 101 
of the Code of Federal Regulations. The program is designed 
to prevent retention of masses of records beyond the period 
during which they may serve a useful purpose. Additionally* 
our records destruction program as approved' by the National 
Archivist permits the destruction of those records which 
are deemed to no longer possess evidentiary* intelligence* 
or historical value. 

In addition to the approved destruction of various 
types of administrative* applicant and correspondence 
files, destruction of FBI investigative matters has generally 
applied in the following categories; {a} cases in which 
there was no prosecutive action undertaken? (b) perpetrators 
of violations not developed during the investigations 
and (c) investigations that revealed allegations were 
unsubstantiated or not within the investigative jurisdiction 
of the FBI. Destruction has also applied to Laboratory 
examinations other than FBI cases in which positive identifies 
tions were not made. In these categories reference to 
the original material does not exist. 

In investigative matters of substance, microfilmed 
copies or summaries of substance are retained. For example, 
destruction has applied tos (a) FBI closed criminal matters 
over 10 years old 'after it has been determiend that micro- 
photographic copies are satisfactory duplicates of the 
original material? (b) closed field files after reports 
or summaries of substance have been forwarded to FBI Head- 
quarters and? (c) duplicate or extra copies of record ~ 
material. These approved guidelines, wjiich permit the 
disposal of obsolete material* are ,in accordance With 
sound records, management principles and allow for a more 
efficient utilization of filing equipment and space. 
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The Destruction of FBI Files and Records 


In accordance with Senate Resolution 21 of the 
94th Congress, all file destruction was suspended in January, 
1975, at FBI Headquarters and all field offices. This 
moratorium was placed on all records of every description 
to assure the preservation of relevant records in which 
the Senate might develop an interest. This moratorium 
lasted longer than anticipated which caused administrative 
burdens and storage problems. Therefore, at the request 
of the FBI, on April" 7, 1976, the Attorney General, after 
advising various members of the Congress, advised the 
FBI may renew the routine program of file destruction 
except those files relating to domestic intelligence, 
extremist matters, racial matters and foreign counterintelli- 
gence matters. The Attorney General also advised that . 
in implementing this plan great care should be taken so 
that no documents involved in litigation are destroyed 
and that the destruction program leaves intelligence and 
security files intact. This also precluded the destruction 
of duplicate copies of material in this category. 

Approval is now requested to procede with the ' 
complete file destruction program for which Archival authority 
has" been granted without the exceptions noted above. 

This particularly refers to duplicate material which no 
longer serves a useful purpose and closed files in our 
field offices after reports or summaries Of substance 
have been forwarded to FBI Headquarters. 


Spec. Inv.. 

Training 
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Legal CounJ", 
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Assoc. Dir. .#?*'* 
Dep.ADftbn 
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5/26/76 


PROPOSED CHANGE IN 
MANUAL OP RULES AND REGULATIONS 


'<?s 7 e 77 o v\ o 


a? & a, 6/ 


Part II, Section 3C, 8f, Page 5a, delete. 


2 ^j. 




f] & '■S e f I 


Part II, Section 3D, 8a first sentence. Page 13a, amend to read 
as follows: 

There are only two basic destruction* rules, 
six months and ten years, which apply to 
investigative files. 

Part II, Section 3D, 8c, Page 13a, delete. 

Part II, Section 3D, Paragraphs 8d and 8e delete. 

Substitute the following: 

^ d . Files and records to be destroyed when ten , 


- g $ 

^ \x / 
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eirZ Co \ ■ 
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■ liJ u] 
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(1) Field office investigative files in all 


ting Ve 
itoricc 


reference purpose. 


(2) Investigative files in auxiliary offices in 


(3) Destroy all field office index -cards at time 


VS 


A r oe \n'i: — ' historical c 

Dep. AD Adrn. __ urn 

' Dep. AD Inv the CaS6 jS 

Asst. Dir.: 

Ex, m A«aT,'ZZ (2) Exceptions t 

Fin* & Pars. ruXes Tniclud 

Gee. i.v._j — / and material 

y and then des 

i„, eii S', SEE (NOTE“PAGE'"T. “ 

L^rtlZZ /W^TBD:<& y X n 

,r:rrr ™ or 

Spec. Inv. _ .n"7(3 ’ ’ 

^25&IUL9 \Wj . 

Dfrectort 5^p *Y . MAIL ROOM t TELETYPE UNIT I I 


Files and records to be destroyed when six-months 
old if following conditions are met:* ‘ 

(1) Investigative files in all classifications 
. Xn' r ' h auxilxary'' places ^rovTded'~¥lY^^ 

no "continuing vaIue^¥dF' , 'evxdenV:iary , / ,llll xniEeIXigence , 

Historical b? mrfme^^roTl! 

the case is one in wh i ch FBIHQ is off i c”eofT" or ig in , 


(2) Exceptions to the ten-year ana six^onch destruction 
rule s include ~ the following " "£ ieI<X of f ice ~ f ile's 




S&IUL9 

>rt 5ap *y . MAJL } 
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Proposed Change in Manual of Rules and Regulations 


(a) Dead files and index cards related thereto 


value . 

Zero files and index cards related thereto 

in ail classifications if of '' no continuing. 

value* 


FBI La w Enforcement Bulletins 
index cards)* “ 


[retain 


Records of Information furnished other 

agencies , FP-159 ( control' Hie' 'copy only) 

to be destroyed after"' f jye ""years * " Copy of 

FD~159 contained in' the substantive"" file.'" "and 


when substantive 


:xce.file is, destroyed. 


If there is any doubt concerning destruction ,o£ the 
■ aboye'„'Sater iai" by 1 .an 'auxiliary off ice V' ' that rpfHcir'should 

consult' the ' office ~6£ "' orig ih.- ' "' iB the r e ,1 s7, T at'ii y ’ ' aou'B r " a['fc>ou Is 

the des true t ionof a file in an office of origin, that 

office"' 'should"''' consuit ,n,l the r ' rimT '“ ^ 

T" m 1 * — 

Add the following paragraphs: 

Procedures set forth below are to.be followed in implementing 

instructions Tio'r n 'fch^ "of 'fl'ce 'fiies ! " r 'an3' " 

reqbrds7''' , i!teins T rB^ ,m and. 8e above: ' ' ‘"' r ' 

Original FD'-302s > laboratory reports > latent fingerprint reports, 

and' j A "exhibits''. Being retained as the only : items in a' 'file'" due ' " " 

to a 'previbus'' , Bnibe7aestruct:'ibn rule should be forwarded to ' . 

b'ii'ice' bi" '"origin (Qd) """If' subject 1 ' and/or ileirnuiwBer is 

available otherwise this material should be retained by ' 
auxiliary office anb destroyed V7hen 10.' "year s"oib. T1 ''i!E" ''less than j 
10 ‘year s M ""oid'"" r an'd subject "and/Br ' "o W ' HiiinBe r is available V, 
these items are to be furnished to QO by routing slip or ' •, 
other Tapproprla te. ""fcr ansntil tBa'i''" cbimuhibat ion'7 1 ''' btherwiseT aux ilia& 


* Form FD-491, Transmittal communication for Original Documents to \ 
Office of Origin, may be utilized in connection with the destruction program . 


* & - - 
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Original gp-302s, laboratory reports# latent fingerprint reports 
and 1A exhibits being removed from files' which currently ' satisfy 
the destruction criteria and are not 10 years old are to be 
forwarded to 00 by routing slip and/or other appropriate communi- 
cation reflecting subject and/or 00 file 'number. . .Recipient 
office will assign each FD-302; Laboratory report:, and latent 
fingerprint report 00 file number and next sequential serial 
number and place in 00 "I'ile* ' ^Transmittal communication may "be 
filed" la exhibits are" to be filed according 


Original gD~302s prepared » and 1A exhibits acquired as a 

result of current and ongoing investigations are to be £ or~ 

warded to 00 by ! appropriate communications with the exception 

of those 1A exh ibi t s" which are ' to" be" returned to the con~ 

tr ibutor in the jurisdiction wherein they j were obtained. 

You may retain these excepted exhibits until they have served 

their purpose or until"' tfte auxil'iary'.o^ ice"¥lie has u satisfied 

the destruction ' criteria , at" which time these exhibits should 
tiave served their purpose and should be returned ' to contributor . 
However , . if additional retention"" Is' ' required /'"the' .exhibit 
to be made a bulky exhibit arid two' copies of the green sheet 


In order to avoid unus 
office s with remote ly 
00 ' copIes'Vof 
is to be forwarded to 
communication '’once^'it'. 
and"" 1 returned to, field” 
will request FBIHQ to. 
latent fingerpr int rei 


sual delays in reporting by 00, auxiliary 
located Resident Agencies may furnish 
t appropriate commu'n icat ion . The original 
” qq By nq" "'slip, "or 1-11 other' appropriate^ 
has been initialed by the Resident Agent 
’ office headquarters* " Auxiliary offices ^ 
furnish original Laboratory reports r 
jprtSf and if appropriate, the evidence 


In current and ongoing investigations where auxiliary office 
furnished""" ffD~302s, repor ts","!"' latent "fingerpr int reports , 

and/or" '''l^' exhibit's '"to 1 00, ' a' copy ^oF^e"''"'tgansinitt£i as 'Well" " 
as a 'copy, of the, gb~3Q2 should be ' retained ' in auxiliary office 
file until file is destroyed. 
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Proposed Change in Manual of Rules and Regulations 


In those cases where 00 is changed, both the new 00 and new 
auilliary ice'will" - ' "apply the_ lQ year" destruction rutejEo 
files in this category, ' ' 1 respBns'i'l^ \h& 

new 'oo to advise the" original 00 when case Is" closed; " Tills 

yiXl facxTi ta te"""€He ' retention of original material"' "fciiat" Ts 

jirelglna^ is'nofy''prematufe'ly~' T ^strQyed : 

at such time the 00 is changed it , wlll/not: be necessary 'lor new 

auxiliary "off ice to "Tdrwar^ ^'isHng'Wfg^y ' ro~302s, iLagoiatory 
'ge^£€g7 1 faI'enf''-fIngefprIn , € ,v g , iporIs>' 1 "an^/bf'^ , l^ , ''exfiI.'.i3l€ 

cgTwryEir^'ua^ 

pfoceduriir''uhless'''' r a^ .by' C6*. T ’ ^, ' , 


In connection with bulky exhibits, the auxiliary office should 
furnish ' two copies of FP~1§;S to 00 . . One copy will be filed 

In flXing' 'procedures'*" and 

f¥eTlj>€H!g£"c<^^ index (nuier ical 

Su^narv]]o|^^e2IIT]^€|^[^SgSaX2p^ST^~caii2IIe72s^£® 

copy In bulky index? and co^I^ItH exhibit, This procedure will 
facilitate "conduct ' of 'bulky " exhibits 

9SIcS^ilO>e*^^~Jcesp^sl|SI^l^^T^€he r, W» ^‘^m^ym^XWr : WW r 

00"reyrews" 'foulfey ac txdntd ' "betaken f 

g" ^iypx'”<5p^^' : "fH , £s form" r Ts n " , td"'''Be'"*fu£ l nisded ''to''au»^^^ 

doI1SIng"‘e^^ m'oStJrece'aFW 

one' "previously f uirni shed'"' and being " ' retained ' ' in ,m f^"' r lm£ll<y ' '"Index .• 

In all cases ? with the exception of FBI Law Enforcement Bulletins, 

is destroyed. 


NOTE: Based on Bulet 3/3/76 and Bureau Airtel 4/27/76 
to Albany and all offices titled "Destruction of 
Field Files and Records". 
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5/25/76 


PROPOSED CHANGE XN 
0 MANUAL OP INSTRUCTIONS 

J)e h c 77 d *-? ^ rtetctj fk'j jje - . _ 

Volume 1, Section 7, Page 24, Item T, insert as second 
paragraph the followings 


^ 7^/ "" (> ^ / 


Auxiliary office will request FBIHQ to furnish 
original Laboratory"' reports, "latent fingerprint 
reports , ' ahd - ' If appropriate, ' the evidehce” "' 
to Office of' Origin upon completion of Laboratory 
examinations. 





NOTE: Based on Bulet 3/3/76 and BuAirtel 4/27/76 to, 
SAC, Albany and all offices titled "Destruction of Field 
Files and Records." 


Assoc. Dir. 

Dep. AD Adm — 
Dep. AD Inv. 
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Adm, Serv, 

Ext, Affairs 
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Gon. tnv. 
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5/25/76 


PROPOSED CHANGE IN 
FBI HANDBOOK FOR SPECIAL AGENTS OF 
THE FEDERAL BUREAU OF INVESTIGATION 




Part I, Page 4, Item 9, add following paragraph: 

Auxiliary office will request FBXHQ to furnish 


* «*» !»*<*» y W 4m Am "W K» *4* ml* ** V* ’*» W ** .*« 4W# V* V 

original Laboratory reports, latent fingerprint 


reports r and. 
to Office of' 


*1... -7i.K .1 *. l i 1 I ] ■ ■ ~T- 1 III M II -r ■ . 

if appropriate, the evidence 


Origin’" upon coropleCxon 'of '"Laboratory 
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■ examinations , 

Part X, Page 39a, R, add the following paragraph;. 

Original FD-302(s) and 1A exhibits are, to 

be' "forwarde <1 t£ 1c ip" o jf '' ’ ' <&g'l. T gTn""^ 1 "time'' 1 '' prepared 

and/or acquired with fche~ exception of those" " “ 

lA exhibits "which are to be returned to the 
' contributor ' " ‘In'. the ' j ur isdlctioh wherein "they 

' tfere'' obtained!^ may retain 

excepted 'exhibits'' ''until" 

' purpose or ' until"' Auxiliary off ice file has n 

s^'ls£led"tEi' ,, yMfuctIoh'cfItefIa7"at ,r ''whIch 
time r '7tfie's"e ' e xEiblts ™’stbul<3'' , 'h ave "served' "their 
• purpose and" shduld"' ) be , Xetufhed' tp" 'contributor 


Ebwever 1 Is ’ 

the "exhibit "is to be made a " r bulifty riT exhi'bXt I’ " 1 " 1 '" 1 ""' 1 

Fart l, Page 41, x, add the following paragraph: 

Auxiliary office will request FBIHQ to furnish 


original laboratory : r epdrfcs , ''"latent"'! ihgerprint 

reports, and 


td""UfH'ce""of 
Laboratory' examinations* 


if appropriate, the 'evidence 


Qrlg inuponcdmplet i on of the 


Fart 


Assoc. Dir. — 
Dep. AD Adfn- 
Dep. AD lnv». 
Asst. Dir.; 
Adm. Serv. 
Ext. Affai 
Fin. & Pors 
Gen. a Inv 
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II, Page 20, Item 24D, add the following paragraph; 

' ftuxiliary_ office will request FBIHQ to furnish 
original ''Laboratory "reports' '^""''latent Ingerpr int 

re por ts ^ '' an d if "'" appropf XlteV^’Xhe' ' evidence" 1 ' "" 1 ' 1m ' ^T1, ' „ 

to "office of. Origin upon ' 


/ 

X 

fv\ 

Ov 

\ 

\ 

M 

\S 
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examinations* 


TBD: 

“NOTE 


S JUL 6 1976 


Inspection — sac;, 

int.ii and 

Laboratory — 

Legal Coun.^ 

Plan. & Eval. 

Rec. Mgnt. — 

Spec, lnv. 

Training , 


ev S^) , , 

f'HBased on Bulet 3/3/76 & BuAixtel 4/27/76 t o «*.- 

Albany and all offices titled ^Dest ruc tion of Field Files 
Records . " _ 



***' " 1 * 
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Si 

o| 
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Telephone Rm. _ «_ 

Director Sec* 55 


/J-€ 


L R( 


TELETYPE UNIT I I 


ZJ 


I 


# 


5/13/76 


PROPOSED CHANGE IN 
MANUAL OF INSTRUCTIONS 


Volume II , Section 32, Page 4, item K, amend 
to read as follows: • ,, 


OFFICE OF ORIGIN 


~rh y S' ,j & p® -f ^ 


(P f&JiZ* i * 




FBiHQ will designate office of origin which is to remain 


completion of its investigation, is to submit a letter 
to FBIHQ^ffch'lf'copy 

^at' , Wasfiing'^ofi v 'Field''''0£fice’'''lolIow Court of Claims docket" 


the letter should be a brief background of the case and 
thd amount’ involved in 

, flle' 1 ''i's"^d^Be‘ , plac'e'd Washington 


a decision is 


j(TBD:evpi . ■ 

(6) 

‘NOTE: Based on Bulet to Albany and all offices 3/3/76 
titled "Destruction of Field Files and Records." 
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Admin. ' 
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Ext, Affairs 
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Gen. |nv. 

Jdent, , , 

Inspection 

1 IntelJ. 

Laboratory 

Plan. & Eval. 1 

Spec. Inv, /F\ 

Training ' : ' jfjrjl 

L.,di co.„TZg 5 MAY^Vi 

Telephone Rm. JL— * • *•** I | 

K ■ D i rector Soc’r _ MAIL ROOM 


^tfSSSj 
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• TELETYPE UNIT'C] 
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NOT RECORDED. 
SS MAY 25 1976. r 

^ggs^gmt tsmsmsa eng, jji.u 


GPO 934- 


S/26/76 
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Assistant Attorney General 
Civil Division 

Director, FBlQ 

DdLSTru~£T/ O ft 

FILE DESTRUCTION 


C&& r<zL$ 

£>)<Zrd2> 


f 


in response to a request made by Tom Martin, Special 
Assistant to the Assistant Attorney General of the Civil 
Division, to Special Agent Paul V. Daley on May 25, 1976, 
you will find enclosed a letterhead memorandum setting forth 
the basic file destruction program for the FBI, the current 
status and our request for approval to resume destruction 
in those areas that were previously excluded but are 
accordance with vthat has been approved by the National Archives 

and Records Service. 


Enclosure 


1 - Mr. Paul V. Daly 

TJWAievi 
(7) 


^UiouiicifsssaED 

datl i&p 


NOTE; Tom Martin, Special Assistant to the Assistant Attorney 
General of the Civil Division, U. S. Department of Justice, , 
requested through SA Paul V. Daly that the Bureau provide 
information regarding the file destruction program seeking 
approval to proced^l without any exceptions in accordance 
with thah which has been approved by NARS. 

. t •- - 
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Assoc. Dir. 

Dop. AD Adm., 
Dop. AD lnv»_ 
Asst. Dir.: 

Adm. 5erv.__ 
Ext. Affairs. — 
Fin. & Pers. •_ 
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Ident. ....... 

Inspection I 

Intel I. 
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t Legal CoUn. 
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Rec. Mgnt. 

Spec. Inv. , 
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Telephone Rm. _ 
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Memorandum 


TO :Mr, Jenkins 


/> 



date: 6/7/76 




from : A. J. D<ktker , Jr 




subject: ASSESSMENT OF PRIORITIES FOR 

THE RECORDS MANAGEMENT DIVISION 


PURPOSE 



A**oc. Dir. 

Dep. AO Adm, 
D*p. AO Inv. _ 
Aftft. Dir,: 

A'drrt. S«rv« M _ 
Ext. AffpJr* — 
Fin. 8. P««. - 

C«n. Inv. - 

Id*nt. 


Inspection 

Into 11 


Uafaorotory 

toga I Caun.— — , , 
Plan. & 6vol. JSSv — \ 

R .cfcr&ZM' 

Spec. Inv. 

Training — 


J dCe r-t e M,® ( 


Telephone Rm. . 
Director Sae’y * 


s ion « 


The purpose of this memorandum is to advise the Director 
of my assessment of the priorities for the Records Management Divi 

SYNOPSIS : 

After meeting with my staff and reviewing the various areas 
of responsibilities for this Division, I have concluded there are. 

‘three basic areas that should receive priority attention. Specifically \ j 
this relates to: (1) the automation of the General Index, . (2) the destruor^d 
of obsolete file material, and (3) improving our position relating to 
FOIPA* matters . I feel the Bureau's overall mission and goals will v\ 

be greatly enhanced if positive accomplishments can be fully realized 
in the immediate future in these important areas. I fully intend 
to see that sufficient resources are dedicated to these matters and I 

expect positive results to be forthcoming. i J 


RECOMMENDATION : 




None. For the Director's information. 


wm vmom&b 

jun w 


pfj 

1 - Mr. Ca/llahan \o|]| 

1 - Mr. Adams 


AJD: evp 
(6) 




‘^aatBess. 


IISSSSKEWUM. 

\ 
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CONTINUED OVER 




APPROVED: M 

Assoc. Dir//! 

Dep. AO Ad_r 
Dep. AD Inv 
Asst. Dir.: 

Adm- Serv., 



IRt 



E<\. Affnirs Laoc 

Fin & Pcrs Lcf’-’.l Court 

Gan. Inv PM"- & 

Idont « cc - 

Inspection Spec. Inv 

)ntell Training... 
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Memorandum to Mr. Jenkins 
ASSESSMENT OF PRIORITIES FOR 
THE RECORDS MANAGEMENT DIVISION 


DETAILS s 


Automation of the General Index 


I consider the automation of the General Index to be of 
prime importance. The Index is the key to all file material and 
automation of other significant record functions depend on the Index. 

By providing the capability of remote access and input for index ^ 
automation, investigative personnel will have available to them the 
information to use as an investigative aid that is currently not 
available. , In addition to providing significant savings by eliminating 
many redundant functions, the Automated Index will serve as a basis 
to include many other related automation programs that would aid 
and be helpful to the investigator. For these reasons I feel it 
is essential to accelerate this project. Significant progress has 
already been achieved in. this area and by the first of July of this 
year we will begin to capture all new- incoming .index information 
in machine format and at the same time start converting a portion 
of the existing index. We should have an automated index within 
two or three years that relates to all FBIHQ records for the past . 

20 years. This will accommodate 77 percent of all FBIHQ searching 
requirements. The New York Office will be used as a pilot study in 
applying index . automation to the field. Terminal equipment has been 

! ordered and we expect- a prototype operation to be under way by the 
first of -the year v The experience factor gained with New York will 
help .in extending index automation to all field offices. 

File Destruction 


f I feel it .is now timely f or • the Bureau to reevaluate require- 

ments for .-the' retention -of file material at FBIHQ beyond certain 
specified time periods and to consider the retention ' per iod of 10 
or 20 years after a case has been closed. The Bureau has not previously 
sought destruction of investigative records of substance at FBIHQ 
on the basis they were needed for reference in connection with investiga- 
tive and administrative needs and to satisfy requirements under Executive 
Order' (EO) 10450. There is no legal requirement to maintain files 
for a specified period- of time in connection with EO 10450 and it 
may be reasonable to assume that a 10 year retention period would 
account for all records that are relevant and timely. Additionally, 
the National Archives and Records Service (NARS) placed an indefinite 
retention period on all basic violation categories because of their 
historical .significance. NARS is now reluctant to accession records 
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Memorandum to Mr. Jenkins 
ASSESSMENT OF PRIORITIES FOR 
THE .RECORDS MANAGEMENT DIVISION 


in large volume due to complications encountered as a result of the 
Freedom of Information and Privacy Acts, and records they previously 
felt should- be retained for historical reasons are now being reevaluated 
since they would be responsible for responding to the requests if they 
took custody of the records. FBIHQ’s continuing need for these records, 
will now be reevaluated since a short retention period would have 
a significant impact on many operations, such as: (1) burdens in 
handling responses to Freedom of Information and Privacy Act requests, 

(2) reduction in' the staff at FBIHQ, resulting from less, records 
to maintain and review, and (3) result in significant savings in 
space. I consider this to be a very essential and priority item 
for this Division and will' see to it that the appropriate aspects 
regarding file destruction are resolved and that appropriate resources 
are directed to accomplish desired goals. 

Freedom of Information-Privacy Acts 

* Implementation of the Freedom of Information-Privacy Acts 
(FOIPA) continues as a high priority matter of the FOIPA Section, 

Records Management. Division. At the present time, FOIPA ' Section 
has 182 employees on-board consisting of 24' law-trained Agents and 
82 reviewer analysts. The high volume of work associated with FOIPA 
continues unabated and requests for records continue to be received 
at the rate of 55 per day, the same daily, average as in 1975. There 
is currently a backlog of slightly over 6,000 requests in the Section 
and the courts continue to look with a jaundice eye on this backlog. 
There have been a number of court orders requiring expedited attention 
i-n some of these cases which further increases the backlog of requests 
since each must be treated as "mini" specials. At the present time, 
the FOIPA Section is just about holding its own in responding to 
requests and the backlog has been kept at about the 6,000 level for 
the past two months, having reached a peak of 6,782 in the latter 
part of March, 1976. There has been a substantial allocation of 
our resources in both terms of manpower and finances to FOIPA matters 
and it is essential that this commitment be maintained until the 
backlog has been substantially reduced. Requests have been made 
..for slight increases in Agent and analyst complement to further reduce 
the backlog and if approved, this further commitment will give us- 
an idea as to what further action, if any, need be -taken in this 
area. 
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* UNITED STATES GOVERNMENT 

' Memorandum 



„.)to : Mr , 

w 


FROM *: A. J / 



date: 6/7/76 




ir, Jr. 

subject: DESTRUCTION OETBTf^FILES 

7 


3 


PURPOSE : 



Assoc. D 
Dep. A 
Dep, AD In^i 
Asst. Dir>: 

Adm. Serv.^ 
Ext. Affairs — 
Fin. & Pars. . 

Gon. Inv. _ 

Ident. 



Inspection 

Intel). 

Laboratory . 
Logoi 



Rec / 

Spec. lr| 

Training . 
Telephone Rrrn — . 
Director See'y 


SYNOPSIS: 


The purpose of this memorandum is to: (1) set forth basic 
data regarding the Bureau's Records Management Program as it relates 
to the creation and disposition of records, (2) explore the possi- 
bility of changing the retention period for all FBI HQ files, and 
the impact this would have on FBI operations and responsibilities, 
and (3) determine from all FBIHQ Divisions if justification can 
be advanced for the retention of FBIHQ files beyond certain, time?;\iRicn 
periods. ALL IWOffi.® UUl'l GuKft^tU 

It now appears timely for the Buremplue^^eevarxcrarte require- f w 
ments for the retention of file material at FBIHQ beyond certain 
specified time periods and to consider the retention period of 10 
jor 20 years after a case has been closed. The Bureau has not previously 
'sought destruction of investigative records of substance at FBIHQ 
on the basis they were needed for reference in connection with investiga- 
tive and administrative needs and to satisfy requirements under 
Executive Order (EO) 10450. There is no legal requirement to maintain 
files for a specific period of time in connection with EO 10450 
and it may be reasonable to assume that a 10 year retention period 
would account for all records that are relevant and timely. 'Additionally, 
the National Archives and Records Service (NARS) placed an indefinite 
retention period on all basic violation categories because of their f: 
historical significance. NARS is now reluctant to accession records 
din large volume due to complications encountered as a result of joL/ 

|the Freedom of Information and Privacy Acts and records" they previously 
felt should be retained for historical reasons are now being reevalua'ffed 
since they would be responsible for. responding to requests if they 
took custody of the records. FBIHQ' s continuing need for these 
records should no^ be reevaluated since a short retention period 
would, have a significant/ impact on many operations, such as: (1) 

\burdens in handling re^pon^es to Freedom of Information and Privacy 
'Act requests, (2) reduction in the staff at FBIHQ, resulting from 
less records to maintaipy'and review, and (3) result in significant 
savings in space^ , . 





V 


Enclosures 
1 - Mr. Callanan 
1 - Mr. Adams 
1 - Mr. Jenkins ^ 

1 - Each Assistant Director 

A : e vp (19). , CONTINUED OVER 
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DESTRUCTION OF FBI FILES 


RECOMMENDATION : 


Any Assistant Director desiring to comment relative to the 
10 or 20 year retention plan should submit their comments to the 
Records Management Division by close of business v i/l/i§ ‘. The Records 
Management Division will then correlate this data for presentation 
to NARS for approval. 






APPROVED : JPU 
Assoc. Dir.$* 
Dep. AD 

Dep. AD Inv j 

Asst. Dir.: 

Adm. Serv 


Ext. Affairs Laboratory.., 

Fin. & Pers Legal Coun.. 

Gen. Inv Plan. & EvSI 

Ident Rec. Mgmtl 

Inspection Spec. Inv 

Intel! Training 




- 2 -. 




Memorandum to Mr. Jenkins 
DESTRUCTION OF FBI FILES 

DETAILS : 

\ • 


The Bureau's Records Management Program is in accordance 
with Title 44 of the U. S. Code and Title 41 of the Code of Federal 
Regulations. The National Archives and Records Service (NARS) , 
in connection with their Records Management Evaluation Program 
established in 1969 a Records Retention Plan for FBI records and 
in doing so noted that "...Ordinarily the records of a Federal Agency 
that are worthy of permanent retention amount to a rather small 
percentage of the total volume of records generated. Many of the 
records produced by the FBI relate to a number of controversial, 
if not important, aspects of history of the United States, particularly 
the role of the Federal Government in its relation to its citizens. 

Many years will pass before these records can be made available 
to the public for historical and other serious research. Nevertheless, 
the Archival value of these records will not decrease, nor will 
interest in them dissipate." Accordingly, in connection with the 
Records Retention Plan, NARS placed an indefinite retention period 
on most of our basic violation categories. 

The Bureau has traditionally taken the position that FBI 
records support the Bureau's investigative and administrative needs 
and its obligation to act as a clearinghouse under Executive Order 
(EO) 10450 regarding the security of Government employees. Accordingly, 
in support of this need, the destruction of investigative records of 
substance at FBIHQ has not been sought. 

In addition to the approved destruction of various types 
of administrative, applicant, and correspondence files, destruction 
of FBI investigative matters has generally applied in the following 
categories: (a) cases in which there was no prosecutive action 

undertaken, (b) perpetrators of violations not developed during 
the investigation, and (c) investigations that revealed allegations 
were unsubstantiated or not within the investigative jurisdiction 
of the FBI. Destruction has also applied to Laboratory examinations 
other than FBI cases in which positive identif icaitons were not 
made. In these categories reference to the original material does 
not exist. 
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In investigative matters of substance, microfilmed copies 
or summaries of substance are retained. For example, destruction 
has applied to: (a) FBI closed criminal matters over 10 years old 
after it has been determined that microphotographic copies are satis- 
factory duplicates of original material, (b) closed field files after 
reports or summaries of substance have been forwarded to FBIHQ, 
and (c) duplicate or extra copies of record material. 

Statuatory Requirements 


Title 44 of the U. S. Code and Title 41 of the Code of 
Federal Regulations (CFR) set forth statuatory requirements regarding 
the creation, maintenance, use, and disposition of Federal records. 
There is attached an enclosure with pertinent excerpts from Title 41 
CFR relating to the creation and disposition of records. Basically 
these regulations require that records be made and preserved to 
show adequate and proper documentation of the organization, functions, 
policies, decisions, procedures, and essential transactions of the 
agency which will furnish information necessary to protect the legal 
and financial rights of the Government and of persons directly affected 
by the agency's activities. 

These regulations also require that routine paperwork 
be kept to a minimum and that the accumulation of unnecessary files 
be prevented. Effective techniques should be applied to minimize 
duplicate files and the disposal without filing of transitory material 
that has no value for record purposes. The Agency's Records Control 
Schedule should provide for the disposition of all records and prevent 
retention of records beyond the period during which they may serve 
a useful purpose. 

Current NARS Policy 


A representative from NARS in a recent discussion regarding 
records expressed reluctance on the part of Archives to accession 
additional records in large volume due to complications encountered 
as a result of the Freedom of Information and Privacy Acts. The 
NARS representative noted that Government agencies were requesting * 
reductions for retention periods in established Records Control 
Schedules because of the burden of these Acts. Accordingly, many 
records which NARS previously felt should be retained because of 
their historical significance are not receiving the same interpretation 
today because of the complications and burdens of these Acts, f 
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Memorandum to Mr. Jenkins 
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According to the current Records Retention Plan approved 
by NARS, there are many categories of records the FBI is prohibited 
from destroying and once it is determined the records no longer 
serve a useful purpose for FBI responsibilities, the Bureau would 
be obligated to forward them to NARS for permanent retention because 
of their historical value. Other records we have that are not included 
in the Records Retention Plan may be offered for destruction once 
they are no longer needed by the Bureau. However, NARS can exercise 
their option to retain the records if they believe they contain 
historical significance. 

This position is now subject to reevaluation and there 
is an indication that NARS will not be interested in obtaining the 
many categories of records that were initially listed in the Records 
Retention Plan for historical reasons because of the burdens and 
complications of the Freedom of Information and Privacy Acts. That 
is, once they took custody of the records they would be responsible 
to respond to requests. They most likely would now authorize the 
destruction of these records once the Bureau determined they no 
longer serve a useful purpose. Perhaps there would be exceptions 
for certain major cases with historical significance such as the 
Lindbergh kidnaping case, and it may be necessary to retain a representa- 
tive sample of investigative matters in selected classifications. 

Current Use of Records 


In connection with the study of automation applied to 
Bureau records, it is interesting to note that recent surveys show 
that 77 percent of all index searching requests are satisfied with 
references that have been established since 1956. In other words, 
this is material established in the last 20 years. The General 
Index contains approximately 59 million index references, however, 

13 million references satisfy 77 percent of FBI HQ searching requirement. 
We currently have about 7 thousand file cabinets of file material 
and about half of them pertain to material generated in the past 
20 years. About 15 hundred cabinets, or 20 percent of the total, 
relate to material generated within the past 10 years. Enclosed 
is a chart showing the volume of file material related to certain 
years in terms of 6 drawer file cabinets. 
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OBSERVATIONS J 

It appears it is now timely for the Bureau to reevaluate 
requirements and justification for the retention of file material 
at FBIHQ beyond certain specified time periods. It is noted that 
the retention for field files (Office of Origin) , after the case 
has been closed, is 10 years. This has previously been acceptable 
to NARS on the basis that FBIHQ maintained the record copy or summary 
of substance of all pertinent investigative matters. The indefinite 
retention period for files at FBIHQ, in addition to the NARS Records 
Retention Plan, is based on the fact they are needed for reference 
purposes in accordance with the Bureau's basic investigative obligations 
and EO 10450. It is noted that this Executive Order has no reference 
as to how long investigative material must be maintained. Therefore, 
it is believed that retaining only information that is necessarily 
relevant and timely would be in compliance with this order and it 
would be reasonable to assume that a 10 year retention period would 
fulfill this requirement. The current standards for file review 
require consideration of the applicant or employee's entire adult 
life. This review criteria vis-a-vis EO 10450 would be impeded 
by the destruction of records covering a person's adulthood, which 
may thereafter become the subject of a name check request. However, 
this problem has been discussed with the Department and we have 
been informed that in view of the sensitivity of the Congress and 
the Executive Branch to curtail certain record , retention, it might 
be necessary to rewrite EO 10450. 

It might be reasoned that information in our closed files 
more than 20 years old except in certain situations would be of 
little value unless it is also supported by current information. 

It may be further reasoned that the retention period of 10 years 
for our files could be considered since the field, from an investigative 
point of view, can satisfy their basic responsibilities with this 
type of criteria. A retention period of 10 or 20 years for FBIHQ 
files (except for certain individual files that were deemed to have 
a continuing value even though the case / has been closed for more 
than a 10 or 20 year period) would have" a very significant impact 
on FBIHQ operations. Fdr example: (1) the burdens under the Freedom 
of Information and Privacy Acts would be greatly diminished if we 
did not have our current large volume of file material to give out, 

(2) the large maintenance staff (1,150 employees) in the Records 
Section would not be needed to maintain and service a smaller file 
holding, (3) the continuing need for a large staff for other FBIHQ 
Divisions would diminish considerably because there would no longer 
be available a large amount of files to review, (4) space saved 
in filing cabinets alone could amount to over 35,000 square feet 
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if a 10 year retention period was adopted, and (5) there would be 
a considerable impact and savings on many other related functions 
if a short (10 year) retention period was adopted, such as eliminat- 
ing the need to microfilm old records and additional space savings 
as a result of curtailing other activities. 

Accordingly, it is being recommended that each FBI HQ Division 
review this material in detail and provide justification for the 
retention of files in their respective areas of responsibility for 
periods beyond 10 and 20 years or to suggest other retention periods. 

Of particular importance will be for the General Investigative Division 
to reexamine the requirements under the Name Check program and for 
the Special Investigative Division to reexamine the requirements 
for the Security of Government Employees currently being handled 
by the Employees Security and Special Inquiry Section. Additionally, 
consideration must be given for the need of references to criminal 
and security cases more than 10 or 20 years old. 
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June 28, 1976 
PERSONAL 



Federal Bureau of Investigation 
Detroit, Michigan 

Bear Mr; I ~ H 


I have received your suggestion iha tjfield office indices^ 
cards not be destroyMwho nJjU^ ■ 

that the office of origin benlaced on the indices cards for-retention at 
least ten y ear^ Yo^ may be interesteH^to lk»£ fine same proposal 
MsTeen considered^ the reeentpast and manual revisions are . 
currently fboing inade with respect to adding the recommended data 
to these cards; however , it was decided the destruction period as set 
forth in recent instructions to the field should not fee changed. 

The interest you displayed in giving i%e the benefit of 
your thoughts on this matter is indeed appreciated. c " .r\ 


MAILED 6 


,f . JUN 281976 
FBI 

x 

i 


Sincerely yours, 
e L Kj$m 
Clarence H* Kelley 


.. V\> . V-'": 

i. 1 


&-M 


Director ; 


Assoc. Dir. _ 

Dep. AD Adm.- — _ 
- Dep. AD lnv.____ 
Asst. Dir.i 

Adm. Serv.___ 

Ext. Affairs - 

Fin, & Pers, — ~jj 
Gen. Inv _A. 

Ideht. .3. 


Detroit 

1 - Field personnel file 
1 - Suggestion file 

Personnel file of SA| 




0 " jL ^ J 


.v. msi 




. t*»' T 

\ * « V 


Wji-S \fl 
i* ;y,'\ ! •&*■» 




Cc^TZI (6) "^(Suggestion 625-76) _ ; ; 

i n ..u — NOTE: Suggests- field office indices cards not be destroyed when auxiliary 

Lcb.,. ^_ _ ^ y ^offi|e files ar^dfestroyed and that the office of origin (00) be " « 


T «Tl 41 miBTr nr 

Dir,c.or^Sl|l||MAIE 




. TE^pYPE unit CD CONTINUED - OVER 




.Detroit, Michigan ■" r " ’> V. ■■ ■ ' 

C ” V;, ^designated on the? indicesfcards arid, these he retained at least ten years. 
‘ a * r "'~ - ' ' .W^en'-iconsiderdd'in.feqent past, it was decided by. the 


; 5 . ' : number On index; cards attirne they are .prepared had merit arid would be ; ?; : 

fin lirt& withM&e . ciirhgjrif study and effort ‘to autoinate/cbmputerize. indices.; ' 

’ . . ' ; ififoe . suggejtibp.- cards’ b.^^eMn.<?d*rd^ei- : tba# destroyed,; after . 

' ' . ; / .b.six months is, contrary ;td‘ instructions - cdhtained-in Bulet to SAC', Albany ' - ;i -i/ 

• ; and all offices ^ 3/3/76, ' and •McDermOthto; , Jenkins. memorandum 4/5/76; -./> 

. ?•:? titled ^Destruction of Bieid Piles, ahd Records'' wherein a change' in the •' ' ; 

. • ' t . .;Manuahdf Rules and Regula-tiohs was approved . thereby, providing for the % - , 44 ; 
|§ destruction: of indexhards. at time .related file; material is destroyed, f •'* •/; 

. * . ;• ■* Therefore, ;iaea3:o' rdtaim index hards ^ould hot , be. favorably, considered : v , 

: * ' ■ ! 'for;adoption. •* Manual of; Rules arid 'Regulations *is being reyised aCpreaetiP^/^/. 
? vv ; . ‘ time fo, place : first portion of idea into effe ct . • Training Division re commerids; . 




APPROVED; - . ,■ 

'•• Assoc. Dir.;; vrK V - ’ - 1 Affafrs - 


' ,-'r * <T-auu. u)r.....„; v\ v -,• •• „ Laboratory , 

, V? .? y i.t ■■ ;■ 1 Asst; Dir.: •• - , v -.Rec. ; i ' - ' 

■ • / inspection..... 


t* A<%. -§erv.t T ; J 


i n * I. ■ ■ , Spec. ,)nv. . -v- f " ' ’•••« 

y./f; 




ggestion 


Director, FBI , 


SUGGESTION 



From: (Suggester's name) 


Division of Assignment 

Detroit 


It is suggested that field office indices cards not he - 
stroyed when -auxiliary office files are destroyed, in addition, 
is further suggested that, the Office of Origin he designated on t 
indices cards and these he retained at least ten years. c 


'dt) jz<J (\ a *//V 




r:;c:;'TAi^ED ‘ * 





Current practice or rule (Include manual citation as well as IactsT - ^ 1 jQCfliary OfTlCeTSI-es” and indicfSS 

cards are, destroyed after six. months -with original l<’D-302s , lAst etc? 
being submitted to origin. (Manual. of Rules and Regulations, Part 2, 
13-1 Phis eliminates all record of individual in auxiliary' office . 


Advantages of suggestion and annual savings (include basis for estimate) 


In the event of an inquiry, concerning an individual from an 
outside ; agency :: or private- citizen be made,- it- can he immediately ascer- 
tained if he is a matter, ‘of Bureau interest (i.e., escapee, fugitive, 
etc.) . • ' • - , , 

, , Underlther current practice, there would, he- nothing in the 
auxiliary office -records to. indicate any investigation had.' been con- 
ducted concerning 'the individual or the identity of the 00. Unless a 
. full name and identifying number could be obtained, UCIC could not be 
'.queried to determine if an individual was fugitiv.e. ' - 

. , Annual savings -could only 'be estimated 'in the amount of inves- 
tigative- efforts saved by .eliminating duplication of effd.it soand number. 

Of filcH ti nr> i rirHtH rlnal s nf -‘Rn-pppon -inl:oT<pq-h mi aaorl - . . 


Disadvantages of suggestion 


- Additional space necessary, .to retain indices cards. 



’ (The use by the United States of toy- suggestion shall not formthe basl 
■assigns upon the United States. I Understand that I will be considered 
within two years alter submission.) 



Signatuc^and Title 


(Do not write in this space - for Bureau use only) 

j , * t* « 
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RECOMMENDATIONS AND COMMENTS ' OF DIVISION HEAD 


% As the Bureau is aw s are, auxiliary office files', , 

,in criminal classifications are destroyed 'after a six month -■ 
period with the exception of certain documents. At the . 
time of this .destruction/ existing instructions require », 
that; the. indices, cards relating to the destroyed file 
also be removed from the general indices and destroyed. ' 

It is. felt that this suggestion has merit in. , : 

assisting a field office, prior to computerization, in 1 
identifying office of origin in cases in which investigation 
•has been conducted by an auxiliary office." It is- „ 
conceivable that recent information would be available in . . , 
the files of office Of origin which flight assist the fonher 
auxiliary office in a current investigation. If .all indices' ; 
cards had been destroyed by an auxiliary office, there would 
be ho, way of determining whether prior investigation hap- f 
been, conducted without having knowledge of office of origin, ' 
or making, an inquiry of the. Bureau’; provided the’ case had . 
npt been closed administratively’ by, the office , of origin. ; ; 
Iristead of maintaining all indices cards in a case meeting^ / *. 
icriteria, for ^destruction, it is suggested that strong 
consideration -be given; to destroying, all indices- cards ■ ' V ' 

with the' exception of title indices cards which would, also 
' identify the* office of origin. • - ... , , ;; 
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UNITED STATES GOVERNMENT 

Memorandum 


to :Mr. Jenkins 


■ vn. . ueiiis.xii£a DATE: 4/5/76 . XV 

*** *"" | — l n d K kClllIiiM I K I ^0^ V 

f“ :J ' J. McDermotW^ & OJ /W«. 

SUBJECT’^ estruction op field files AND RECORDS (P/}^JaZ^ r fc0 ’ 

(Buf iXe ' '6 6-3S[8 6 ) / / Q 


J. J. McDermott 


Assoc. Dir. 

Dep, AD Adm. „ 

Dop. AD Inv. 

Asst. Dir.: ^ 
Admin. 

Comp. Syst. 

A Ext. Affairs .*$ 
AfiiAVc am W. 


Dfsfft&tc'f/cHn 


Inspection _ 

Intell. 

Laboratory . . .. 
Logoi Court. „ 
Plan. & Eval. . 

Spec. Inv. 

Training 

Tolopbono Rm* . 
Director Soc’y _ 


PURPOSE: 


The purpose of this memorandum is to recommend that 
the Manual of Rules and Regulations be changed to conform with 
the existing 10 year destruction rule thereby permitting the 
field to destroy original FD-302s, signed statements, and other 
items of evidence when 10 years old. This change would also 
provide for the destruction of index cards at the time related 
material is destroyed. 

DETAILS : 

Currently the Manual of Rules and Regulations provide . 
two basic rules for destruction of field investigative files, 

(1) Office of Origin files when 10 years old, (2) Auxiliary 
Office files when 5 years old providing files are of no continuing 
value for evidentiary, intelligence, historical or other reference 
purposes. Current regulations further stipulate that "original 
FD-302s, signed statements and other items of evidence will 
be retained for 20 years or until of no further value if that 
be longer than 20 years. Index cards relating to this material 
would also be retained for a like period." 


Mr . McDermott 
Mr . Adams 
Mr . Fehl 
Mr. Gallagher 


4$* 


1 - Mr. Leavitt 
1 - Mr. Mintz 


FBD : evp 
(10) 
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Memorandum to Mr. Jenkins 
DESTRUCTION OF FIELD FILES AND RECORDS 
(Bufile 66-3286) 

As the result of a unanimous decision at Mr. Callahan's 
conference on 7/28/75, the 5 year rule has been changed to permit 
the field to destroy auxiliary office files six months after 
they have been referred upon completion (RUC'd) to office of 
origin. Therefore, the Records Management Division proposes 
changing the Manual of Rules and Regulations to conform with 
the 10 year destruction rule thereby permitting the field to 
destroy aforementioned FD-302s, signed statements and other 
evidence and provide for the destruction of index cards at the 
time related material is destroyed. This change will be in 
accordance with authorization received from National Archives _ 
and Records Service concerning records retention and destruction. 

RECOMMENDATIONS : 

If approved, Records Systems and Training Unit, Records 
Management Division will initiate appropriate manual changes. 





APPROVED." Comp. Syst 

Assoc. Dir .§ff! Bit Affaire , 

Deo. AD A^rwrfi.WL'^Gsn. I.iv. 

Dcp. AD ii6ZL Ident 

Asst. Dir.: /j ‘ Inspection 

Intel!., 



Laboratory. 

Legal Coutr 

Pfcn. & F.vai-. .. <Sv _. — - 

Dec. Mgmt. 

Spec. Inv., 

Training ,„4i 


Eval!/. 
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Ck j 


1‘ vTTf '4 f 

4 .'3., - **' 

£-*U; ,4 4. 
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^ 1 - A. J. Decker (Dudney) 

’ "‘'’^sT&IMFD 1 - T. W. Leavitt 

"" ' ” ^ 1 - V. - V. Kolombatovic 

All Legats r -,S Ij/uLftSohJjtt) 6/28/76 

C j *. i c. ~ -p ore -g n Liaison Unit 
Director, FBI ' • 1 - H. C. .Flemister 

<3SUn^ r A^ fv/3hl£^ ~-£rh/3?4L~- 

‘ >- JDBSmaCXIO^ ’ “ ' ' * 

AND RECORDS t , . 

yiix a Cs-'ri *// £?/“ L ^ 

ReBuairtel to Albany 4/27/76 and Legat, Eonn/letter to 
Bureau 6/15/76 (no copies to other Legats). Vtl ; :; 

In connection with the instructions contained in reBuairtel, 

Bureau desires that all Legat Offices continue to follow the field’ *' 
destruction program as currently outlined in Section 6 of the* Foreign ' 
Operations Policy Manual. The Albany airtel specifically noted that the 
Attorney General had placed a moratorium on destruction of certain 
security, extremist and racial information with instructions that great J 
care foe taken to insure that no documents involved in litigation foe 
destroyed. The Attorney General is currently considering lifting this 
moratorium and you will foe advised in this regard. However, until such 
tuple as*>you are notified by the Bureau, you should not destroy any infor- 
mation eheSmpassed by the Attorney General's instructions as outlined)) Ain 
' " ■ in. re Buairiim. ■ > , . <-» ^ _ f Ms ■Pm 


ijU^ 
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NOTEjf . 
“ ^ 


MAILED 15 


REC- 13 
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Referenced . 


..FBI 

Hbam 


airtel tc 


5 pK : 5 ,JUL 7 
all field offices and each 1 Legal Attache. 


Assoc. Dir... 

Dep. AD Adm. . 
Dop. AD lnv,_ 
” Asst. Dir.: . 

Adm. Sorv, 

Ext. Affairs — 
Fin. & Pcrs. „ 

Gen. Inv. 

Ident. ______ 

Inspoetion^pK 

Intell. 

Laboratory 
Legal Coun,.^. 
Plan. & EvaL. 

Rec. Mgnt? 

Spec. Inv. 

Training 


set oufetinstrurtion^a^ to basic destruction rules ot‘ file|£and reGords^fh’fEe’ 0- 
Jield. These W* basic destruction rules primarily relate ^destruction of 
file's eitfe at. a 10-year or 6 -month interval. In effecFauxiliary offices in 
which the Bureau is office of origin such files according- to the new rules 

~ « A ^ *-\-p 1 n TTAO -v* C* fSl tv* T.csrvo 1 Affor'liP 


<; c woM§ have to>be maintained for?%®er iod °£ 1° Y ears - 


Our' Legal Attache 


Tele phone ^trU 


H police jco'qperation matters). The prime , consideration for continuing to b6 

— utilize the%bstmction program in effecbfqr /foreign offices is the storage L ^ c 
~i problem and tM%ged, should' it arise, -,to destroy files in a foreign office 
pVxwhereV'the exige ncies 'of the situation migh t dictate. This, matter has been 

321c coordinate d/with lof 'the..R§coMs-Mandgement Division ” 

— who has ^indicated that his Division would have nb objections to Legats 

P continmnlttohollo^ the policy as outlined in the.Foreign Oph#i ions Policy 

— Mahual'poncer|ing\the destruction of files and Records. ^The A ttorney General's 

mZ ^ r A U/ i// u Jl v*yzy 

: ^ J 0 teletype uot T □ ,/ VWH NOTE continued page two . 
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TELETYPE UNIT I I 
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NOTE continued page two 



Letter to all Legats • 

Re:' Destruction of Field Files 
and Records . 


moratorium as referred to in this letter would have an effect on t he 
destruction of information in possession of each Legal Attache relating 
to certain types of security matters"' as, indicated above. We are following " 
this matter closely," and in the event the Attorney General's moratorium is |e; 
•lifted within a few weeks, Legat Offices will be sosa^vised. - ■ , - • 


, APPROVED: *»- ■ Ext* Affairs......,*.. Labors to ty,, It T?vnfrr¥TP 

Assoc. Dir Fin. & Pers.......... * Legal Cotin, 

ij» Dep’i AD Adtru.;....! Gen. Inv — Plan,-& Eval.,^^.... . r fh 

Depl AD In vllih IdstiL.:. . 

Asst, bir.! U / • •.JnspecUwyl^ . Spec. fny..:.„«,.-A- w - ; 

Adm. SdrVnu.....,»u* 'jritells^l^JijSL ; Tr4ining.l.J„„,..,..,,. v 



Director, FBI 



June 18, 1976 


Division of Assignment 

BIRMINGHAM 


SUGG E/ST-I <5 N 

r ^*\ In the implementation of new Bureau instructions regarding 
h^'d'e A ruction of auxiliary office files and index cards considerable 
concern, some real and some imaginary, has been expressed by investiga- 
tive personnel over the inability to identify a case upon possible 
receipt of subsequent information since the index cards are destroyed 
six months after the case is RUC'd. It would appear that this can be 
alleviated by retaining the index cards in RUC cases under the ten year 
rule and using these cards as a cross reference to the PD I4.78 (List of 
Piles Destroyed), so that it can quickly' be determined when the fil|P 
was destroyed, which office was 00 and the 00 file number. rF 




'C-\ 






Current practice or rule (Include manual citation as_ well as facts) , 

Destroy RUC case files and index cards six months after the case is 
RUC'd, unless retention can be justified. ^4 < 

o> 


Advanipaaa-^f 'S,unaestion and annual savings (include basis far estimate) 1 ^ 

AUVAiN lAGiso ; The advantages of retaining the index cards for this ) 
purpose under the ten year destruction rule, particularly until such 
time as the Automated Indices are implemented, far outweigh the prese 
arrangement of leaving a complete void when new information is received 
even though instances of receipt of such information may be minimal. 

It is requested that Bureau give consideration to the feasibility of the^ 
above and, of course, any refinements FBIHQ may have to offer based onS* 
its overall expertise in the field of records management. ^ # 

SAVINGS : It is not possible to measure the degree of monetary savings 
which may accrue as the result of this suggestion; however, it is felt / 
that considerable expenditure of time and effort by FBI employees can be 
— avoided on those -o co a - s ions - when - - the need - to : ld , ent . l.fv .. - .. .c .aa na^-, nn . c . un ..-___ w= :.. , — 

Disadvantages of suggestion virrfr n « tmaam 


None 


(The use by the United States of ‘my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 

assigns upon the United States. I understand that I will be considered foi — * — ^ i J ' " iiii g - J " Lr pted , 

within two years after submission ♦), 25%^ 

LAl Mr. I '..'.'."I Mrs. E3 — ImIss J 


y X w r$Wr 


Recommendations and comments of Division Head gAC , Biminghsffil; f eels this is a Well thought 

out suggestion, having considerate Jmerit^and^so recommends that serious ; 
consideration be given to its adoption " " " be ' 


b6 

hlC 1 


T2 1£ onnj" Xv 

(Do not write In this space - for Bureau use only) * 

Q - Bureau 

2 — Birmingham Os-hjcs* * e ~> 

CEN: (66-1919 & 67-9387) _ ... 
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All Legats . ' 6/28/76 


Director, FBI 

• DESTRUCTION OF FIELD FILES 
AND RECORDS 


ReBuairtel to Albany 4/27/78 and Legat, Bonn, letter to 
Bureau 6/15/76 (no copies to other Legats). 

In connection with the instructions contained in reBuairtel, 
Bureau desires that all Legat Offices continue to follow the field 
destruction program as currently outlined in Section 6 of the Foreign 
Operations Policy Manual. The Albany airtel specifically noted that the 
Attorney General had placed a moratorium on destruction of certain 
security, extremist and racial information with instructions that great 
care be taken to insure that no documents involved in litigation be 
destroyed. The Attorney General is currently considering lifting this 
moratorium and you will be advised in this regard . However, until such 
time as you are notified by the Bureau, you should not destroy any infor- 
mation encompassed by the Attorney General's instructions as outlined 
in reBuairtel. ' $ . 


MAILED 6 


lX a- % V*- j$& | 


Federal Bureau of Investigation 
Birmingham, Alabama 

Dear Mr. I 1 

I have received y t 
cards be retained whenarodliars 
be interested to know the same i 
recent past, and it was decided i 
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Federal, Bureau of Investigation 
Birmingham, Alabama, Y'r - 


destroyed after 6 months 
Bulet to SAC, Albany and 
• •; memorandum 4/5/76 title 
wherein a change, in the M 



)ffices3/3/76,> and. McDermott to Jenkins 
estruction of F ield -Files and Records” 
il Of Rule s 


file material is destroyed. Therefore,' idea to retain ind.ex cards should ’• 
not be favorably considered for* adoption* Training Division reccnrfmends ! 
retention of, these' under the 10 -year rule mot be approved. .. 


APPROVED: 
Assoc, bjr, ....... 

V Dep AD Adrtf 
V, Dep. AD inv... 

Asst Dir.;' 

■' Adm. Serv..„„ 


Ext. Affairs..., Laboratory... 

V, .Fin^Pdrs, Legal Coiin:; 

; Plan. & EyaJ 

Ident...... Rec. MgnjtL. 

Inspection". — - Spec. Jnv,._i 

. Intel!....;:.... : ’ Training../^ 
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7 ' UNITED STATES GO\mNMENT 

Memorandum 

to : 

Director, FBI 

from : Attorney General £ 

subject: .^^Destruction of Files 


% ■ d> 


subject: 


date: April 


A^cc.^n|r. j»f 
rbeptA.V^sS 
Dep.-A§faf$! 
Asst, j IS?.: 

Admin. 

Comp. Syst. . 
Ext. Affairs 
Gen. Inv. 

H&7.6 

Inspection — 

Intel!. 

LaborawKHjj* 
LegaJ/Gasftsr 1 
Plan\ & /Eva 


tj<£- 


>es TAue.fi 0/ y of ./Suite A c/ 




Training 

Telephone Em. 
Director See’y- 


The Federal Bureau of Investigation letterhead 
memorandum of March 4, 1976, captioned "U.S. Senate 
Select Committee on Intelligence Activities" described 
a plan to renew the routine program o£. file destruction 
in areas other than domestic intelligence'/ extremist 
matters , racial matters and foreign counterintelligence 
matters. I asked that .you hold off ii|, implementing 
this plan until various Members of Congress had been 
notified. This has been done, and you may now proceed] 
to implement the plan described in the memorandum. I 

Great care should, of course, be taken so that no / 

documents TjrvolveS" in litigation are destroyed and ■ 

that the destruction program leaves intelligence and 
security files intact. 
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L Buy U.S. Savings Bonds Regularly on the Bay roll Savings Blan 
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EX-101 TO! SflC ' &lbany w 

From: Director , FBI 


4/27/76 
PERSONAL ATTENTION 




ESTRUCTION OF, .FIELD 
’ "FILES AND RECORDS 



Re Butel to all offices 1/29/75 captioned as above 
which imposed a moratorium on destruction of all field office 
files and records.. • ' • • 

This is to advise that the moratorium has been 
lifted and all offices should resume the destruction program 
according to criteria set forth in Bulefc to Albany and all 
offices 3/3/76, same caption. Re Bulet stipulates that all 
“Auxiliary Office Files” and index cards relating thereto 
may he destroyed six months after a case is last referred 
upon completion (RUC) to office of origin with the exceptions 
of those cases wherein FBIHQ is office of origin or cases 
are believed to have continuing value for evidentiary, intelli~ 
gence, historical, or for other reference purposes. 

The Attorney General, by letter dated 4/7/76, specifi- 
cally excluded 'from' destruction'' at 'this time those matters 


relating to domestic intelligence, extremist. 


racial, arid 


f Assoc. Dir. 

Dep, AD Adm. . 
Dep, AD Inv, _ 
Asst. Dir.; 

Admin. , 

^ Comp. Syst, __ 
Ext. Affairs 
*Files & Corp. 
Gen. inv. 
ident. 

Inspection 
Intel]/' 


foreign counter intelligence ' wi th instructions that great ' 

care' foe ''taken"' to ' 'insure 'that no documents "'lnvoi'vefe'in'^ifcigation 

are' ' destroyed '' 1 ' 1 and' " "tha'fc w the" 'Seslrucfcion "leaves intelli- 

; gehcef r and^''secur ity ' files intact/ In' "view"'' of "these " 'instructions 

from< _ ~ ~ “ ~ ~ ' " ' ~ ~ 

IdiStified 

Section 3, Page"" 25, is "'Se T '^QS^oye'^. vn ~"fSxF'''aTso"TncXudes 

duplicate ' copi.eF'<>£'l:Hs"' l mafciFraT ~ Xou ’ mIT Ise 1 " Tf ■ 

apd when - destr uct ion of m aterial in : these security '^lassifica- 
tfdn^acan be resumed. 
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Airtel to sac Albany 
DESTRUCTION OP FIELD 
FILES. MID RECORDS 


* Them are two basic destruction rules, (!) ten years 
and (2) sis months, which apply to field office investigative 
files. These rules are being stated herein and supersede previous 
Instructions applicable to the destruction of field office investiga*^ 
tive files; ; ' /' ' / , - / 

* ... 1) Files and, records to be destroyed when ten years „ . 

‘ i * •’’ f . olds .'/;- j ■, /. •' v * /' '' 

. a) : ^Field -office; inyestigatiye- files" in hll hlassif lea'- ; 

. ' ; v'J tioiis, ' in office of. 'Origin provided the files ; 

... ; iare of : no continuing value 0 for evidence, infcelii- 1 

: > ' ' ; gence,..iiistoticaX ;or. other reference purposes* 

’ • ii >' • :• -- h) i investigative files in .auxiliary .offices in/ * • . \ 

’ v . 'i"'- *•' • cases, in - which.’ :;bhe Bureau is office. .of origin 

‘ . '• ; c) • Destroy all field office "index cards "-at time. "" - 

. • --■/••'• - related field, off ice file is .destroyed. . ■, /’V. 

. . 2) .Files and- records to be destroyed v?hen six-months 
: " old .if following conditions are met? 

■ /’ . ; a) Investigative files in -all 'classifications' - * . - 

. *// -• ,/ ' In auxiliary offices provided files, are of. ... 

; . ; . , / no. continuing value for evidentiary, intelligence,/ - 
historical or other, reference purposes, or . • • . '■ *'• . - • 
. - . /'if ''the case '-is one in which FBIHQ- is. office -■'•*•/■ 

■: ■-'>’•-/ , of origin. • .. . 

; .. . 3) Exceptions to the. ten-year, and sixr*montK destruction 

' -rules include: the following field off ice files. * . •. 

■V- . ; - and material which are/to. be retained five years • ' . 

• ’ • : ' ;and' then' destroyed*; • /i *'■; •' f '• ‘ ■ ■ 


a) Dead files 1 and 'index cards related 'thereto 
in all classifications if of • no continuing 
. value, /■' ■"*./ ■ . / ' \t. 



Air tel to SAC r Albany 
DESTRUCTION OP FIELD. 
FILES AND RECORDS . 


)/■ 


b) , .Zero files and index cards related thereto 
: • in all classifications if - of no. continuing 
■ ' value. . 


c) 


d) 


FBI Law Enforcement- Bulletins 
cards) ' 


(retain index 


Record of Information furnished, other agencies, 
FD’-ISS .(control file- copy .only) ” to be destroyed 
‘ ■ " //; ; " after five years. ' Copy of FD-159 contained ■ v ’. 

- ‘7 , -\7ih -the substantive file -and index cards - related 
- thereto to be destroyed when substantive field 
! ■ . , ; - Off ige ’file.' is destroyed*. v.,<: 7, 7 

N If- there, is any* doubt-. concerning’ destruction of the - 
above xiaterial by„an auxiliary /office, that off ice should consult 
the of rice of origin.- ; If ! teere is any doubt about the destruction 
'of a-, file In: an off ice;- .of --dEigih:, that, office '.shouid/eonsuit • ; 

‘ the -Bureau. 7 7-. . - 7‘ ■ 7 7*.' /<,'■' .i\ ■ 

. . . . .In .order to establish uniform procedures to be followed 

in implementing instructions' for .the destruction of , field office 
files -the f Allowing guidelines are being set forth: 

7’ ’•«/ /' ■ 1*, Original- FD-302s r Laboratory reports , , latent '..finger- 
."print reports*- •and 1A- ’exhibits feeing 'Retained. as the'.'. only - ' item (s) 
in a file , due to' a previous; purge/destruction rule should be- - . ' 

forwarded to- 00 if subject and/or 00 file number is ‘‘available • •' 

■ otherwise ' this material ‘should .fee; retained ;fey> auxiliary office'';./ ■ ‘ 

. and- -destroyed when 10. years 1 ©ld.. r ;_-lf less than ,10 years old .and'- "7 
office of origin (00) subject, and/or file number is available 
these items are -to. fee furnished to 00 fey, routing slip or other 
appropriate transmittal coitounicatioEu '•-Otherwise/ Auxiliary 
office -’should -.retain.- these items- until xh:years7©ld -end /then; 
destroy them... ;'--• '' ^ 77 '■;•;;/ 7 / 7 / 7/ . . 77 

,2-. Original FD7302s # Laboratory t epor ts * latent finger- 
print reports and 1A exhibits feeing removed- frpm files, which, 
already satisfy the. destruction criteria and are, not 10 years . 
old are to be forwarded to 00 fey routing slip and/or. other appro- 
priate communication; ref looting 00 subject and/or file number. 
Recipient off ice will assign each FB-3Q2., Laboratory report and- 
lateht fingerprint' report 00’ file number and next sequential 
serial number and place in 00 file* Transmittal communication • 
may be filed if appropriate*. 1A exhibits are to be filed according 
to /previously established filing procedure's. ; 

; ■■ ■- ‘ ' ,* • 424390 
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Air tel to SAC, Albany 
DESTRUCTION OF FIELD 
FILES AMD RECORDS 




'■fM'*'/ i?.y ,5 ; ^5<f 

- - 


3.. Effective 
and lA exhibits acquired 
tions .are to be ’'forwarded 
with the ’ -exception’ 1 of ' tho 
to, the; contributor in the| 
You nay, retain these excep 
their purpose or until the 
..the - 'destruction cr iteria i 
have’ served , their purpose , 
However* ;\if additional, xefp 
be made a’ bulky exhibit a 
furnished to 00 in accorda 
exhibits ’'set /forth ’in' para 





tely r . original FD-302s prepared* 
esult of current and ongoing investiga 
e 00 by appropriate communication 
|e:chibits which are to be returned, . 
^diction wherein they were obtained.-;. . 
.exhibits. ’until they have served 
' II ary .office ’ file has satisfied 
ch . time these exhibits should 
Should be. returned, to contributor,. . •, 

n is required, the exhibit should -u r ' 
copies of green sheet (FB-192) ; 

With instructions relating to bulky 
number >5 below. - 


•• it is 
delay of original FD-302s afp 
Resident Agencies,- -Bewevetp 
does.' exist, '-it- can be overdl; 
to follow fhe present pf oCp 
to 00 by appropriate’ commune 
to CO by routing .slip once 


/some’', concern exists over the ■„ $ 

king /Op due to . remotely located ' 

It. is believed- that if. this situation 
by “ auxiliary office continuing - 
j|&f of. furnishing copies of. the FD-^302 
ation, ’ The- original' can. be ' forwarded 
.bas been initialed by, the; Resident •* 
Agent and returned to field office headquarters. This procedure 
is considered highly desirable since the submission of original ’ % 
FD-302 to 00 at time case is RtJC’d or destroyed . would result 
in these communications feeing months or, even years out . of logical - 
: sequence In po . file*, / lb; order to. further" streamline, and minimise • 
the handling of original Laboratory reports and. latent fingerprint.* 
reports, auxiliary office will request FBIHp to furnish these V 
items’, and if appropriate*. the 'evidence, to; ..office,, of' origin '-upon'' 

- completion of. Laboratory" examinations,-- ■’ y : ■• ' i 

, ’ . ‘ In all current and ongoing investigations where, auxiliary 

office furnished FD-302S, Laboratory reports,; latent fingerprint 
reports, 'and/or; III exhibits "to 06 , a* copy of the transmittal; , \ 

'•'■as well’ as-- a ’copy of-' the. FD~302 should Vbe .retained- in -..auxiliary 
..office file until file is destroyed, . ;/ ^ ; 

' - 4) . In those cases where 00 is changed, both the new ‘ •’ 

00 and new auxiliary office will apply the 10 year destruction' 
rule to' files in this category. It will be the. responsibility, 
of the new 00 to advise the original .00 when case Is closed. 

This will facilitate the retention of original material that 
is contained in the files .of both offices arid will insure that 
original documents and/or evidence is not prematurely destroyed. 

At such time the 00 is' changed It will not b.e necessary for new 
auxiliary. off ice to forward existing original FD~302s r Laboratory 
reports, latent fingerprint reports, and/or 1A exhibits to 00* 

; • - „ 4 >. . • 424391 



Air tel to SAC, Albany * 
DESTRUCTION OR FIELD 
RILES AMD RECORDS' . 



Only these Items prepared yand/br acquired subsequent to changing: . 

• 00 will; be. furnished to- new <3Q in accordance with aforementioned 
procedure, unless advised to -the contrary by 00, . This will be 

. particularly helpf ul in Cases comprised. .of many volume? and , 

subsections. / " 4 

' - ' ; /5,- In the -case of-- bulky exhibits,' ’ the -auxiliary; office , •' 

. should furnish two copies of Ed- 192 to 00* . one copy, will, be , ■ 

• filed in 00 case file' according to established filing procedures 

•and the other copy will be filed in the bulky exhibit index (numerical ; 

sequence of form FD-192 by classification and file.number) . • . 

; Auxiliary office .will retain original FD-192 'in case file,, place •• 
dopy in bulky : ipdex,* and copy with exhibit. This procedure will . I 
facilitate conduct of the semi-annual inventory. of bulky exhibits' I 
which will" be the responsibility of the 00, Semi-annually, when ] 

00. review?' bulky exhibits’ and notes on FD-192 action to foe taken,- r I 
a Xerox copy of . this form should be furnxshed tb: auxiliary office 
holding exhibits (s) . The most- recent FD-192 will supersede the * 

-one previously furnished and being retained • in the bulky index. 

In , accor dance "with -the Manual :bf Rules and Regulations,*. 

Part II, Section 3, Page 13a, the Supervisory Special Agent and/or, >- 
r case Agent has the option of retaining and/or authorising for 
destruction investigative files after criteria, for destruction ‘ ' 

‘has been satisfied. The case Agent will either note the appropriate 
- destruction rule On; the file- copy of the' Communication closing 
the 5 case or referring it" on .completion (RUC) , or fclse note that ' 
it should fee retained , plus appropriate justification' for- such 
. retention,, and designate projected destruction' date. ■ Perm FD— 179, 
Files and Records Destruction Order, may foe used for this purpose. ' ' I 


- In all cases, with the exception of FBI Law Enforcement 
Bulletins, all index .cards are to foe destroyed at time related 
■’ tile 'material is destroyed.,'., , •• 

- . - _ > < . , 1 

* Appropriate manual changes are forthcoming* . 

NOTE: Based on 'B.ule t to Albany and all offices 3/3/76 captioned. 
"Destruction of Field Files and .Records" , and letter from Attorney 
General to Director 4/7/76 captioned "Destruction of Files" which ' 
granted authority to resume file destruction program excluding ; 
matters, relating to domestic intelligence, extremist, racial 
’ and foreign, counter intelligence and set forth Instructions to 
exercise" great care to 'insure all documents involved in litigation 
are not destroyed' and, that intelligence and- security files are 
kept intact. ;■ 

. - 5 - . " , 424392 . . 
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Employee Suggestion 
FD-2S2 (Rev. ^-11-59] 


From: (Suggester's name) 


Director, FBI 


SUGGESTION 


Date 

A 

7/22/76 


Division of Assignment * 

El Paso 



^ That the requirement that a list containing the numbers of files 
destroyed be maintained in front of each respective classification 
in the closed file section be rescinded as having no practical 
application in view of recent file destructions regulations " that 
ALL INDEX CARDS ARE TO BE DESTROYED AT THE TIME EILE MATERIAL IS 
DESTROYED. - 




tS 


■ , / •77 


' ^X. e&n' f / f 3 

Cj ■ & (r \ jg a£| 

Current practice ojy4ule (Include manual citation as well as facts) " ~ • ~~ " J I 

Manual of rules &s Regs. , 1 Part ' II, Sect. 3, P. 13, and Buairtel to •JL/*4 
re file destruction, '4/27/76 . . SEE ATTACHED , - '4 jLj 

Advantages of suggestion and annual savings (include basis for estimate) SjUtlCO tfa.6 IftOSt 3?€UC0llt ill“- CS* l 

structions dictate that all index cards are to be ‘destroyed at the [If 
time related file material is destroyed, no logical reason exists to^S 
record destroyed files. As the suggestor views the situation, the | 
reason lists of destroyed files were , prepared and maintained in the ° 
past was for retrieval capability. This administrative procedure was 
valid when files were destroyed but index cards were not until 20 
years old, as indicated off fform FD-478, (SEE ATTACHED) , Index cards 
made it .possible to r e t r ieWiniorWifiSli from files in the office of 
origin. This information was available from data appearing on form 
FD-478, Since there will be neither files nor index cards under the 
present destruction criteria, the maintenance of lists of destroyed 

Disadvantages of suggestion ‘ , * ^ cont . 


Hone apparent to suggestor 


■ALL ISITORMATIO:! CIOTAIMEff 
HEREIN IS UjiiCL/.SSIrlED 

DATE 8/3 </ 


(The use by the Unite'd States of my suggestion shall not form the bast 
assigns upon the United' States'. ; ^"understand that I will be considerec 
within two years alter submission's) . >. s 

' ^21 Mr. , I 1 Mrs. , I I mikh, 


Signature and Title of Suggester 


Recommendations .and comments of Division Head Suggest xSh appears tO ha Ve merit eXCGpt 

that retention of records showing date. a file was- destroyed may' be 
desirable in event it ever became pertinent in connection with our 
own investigative operations or with . C tt-tf 9 

inquiries, -bY other official U.S. Gov^ Agencie^q" g h r « ™Witie g SAC ~ 

(Do not write in thfS'spgce - for Bureau use only) . _ / / ■■■ " 

V - Aft A A ^ rz. n £>•* 




0 & 


REC-40 ' 3 P-/& '—YZ£\ 

24 JUL^<1?76 », 




Qs-~X(a 




Advantages cont . 


files is an obsolete procedure, in the opinion of the suggestor. 
Preparing form FD-47S is time consuming and tedious. Since is has 
ceased to have any practical function, it appears it should be 
abolished along with the requirement of maintaining lists of 
destroyed files. 


PART II 


3D 


r 



ADMINISTRATION OF OFFICES 
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d. 


e . 

f . 


Bulky exhibits ■* 

Bulky exhibit is an exhibit of such size, quantity, or value that it 
cannot be placed in the 1-A serial of the case file. Each bulky exhibit 
must be identified individually. Form FD— 192, which is a letter-size 
green form for entering the date, title and character of case, date 
property acquired, source from which property acquired, location of 
property or bulky exhibit, reason for retention of property and efforts 
made to dispose of same, description of property or exhibit and identity 
of Agent submitting same, and field file number, must be executed when 
a bulky exhibit is obtained whether or not brought to the office or when 
the 1— A serial is made a bulky exhibit. Original FD-192 is then filed 
as the 1— B serial adjacent to the 1— A serial, if there is one, and 
immediately above it, or as the bottom serial of the first section of the 
file. FD-192 is to be block stamped with the date received in the office. 

It is made up in triplicate; a duplicate must be attached to the exhibit. 

The serial number of the document showing the details concerning the exhibit 
should be put on the green sheet. FD-192 is to be used to record 
automobiles taken into custody by the FBI. 

When a bulky exhibit is received in a zero file, FD— 192 is to be 
filed adjacent to the memorandum, letter, or other communication to 
which it pertains. It is to be given in such cases a main serial 
number and its accompanying memorandum, letter, or other communication 
is to be made an "A" serial to it. 

Bulky exhibit index and inventory ■ 

The basis of the bulky exhibit index is the third copy of F.D-192. The 
third copy of form FD— 192 is to be filed in numerical sequence in a 
binder. These copies serve as an inventory of bulky exhibits. If 
desirable, an additional copy, of FD-192 may be made to serve as the 
tickler for disposal. This tickler is not mandatory and small offices 
will not usually need it for they can follow exhibits from the tripli- 
cate of FD— 192. 

Only those clerical employees designated by the SAC may initial 1-A 
serials for filing. 

Only the field supervisor, AS AC, or SAC may initial bulky exhibit 
envelopes and FD— 192 for filing. Official is to examine package prior 
to filing in order to determine if any part of such property may be 
disposed of and in order to permit a discussion with the Agent who 
acquired such exhibit as to any property which is not useful as evidence 


or necessary for retention. 

8. Destruction of files and records (Closed files are kept in numerical sequence.) 
Files and records may be destroyed within the provisions of Title 44, USCA, 

L .. L§§ 3303 and 3303a, Jwhich covers the disposition of records and sets up 

the procedures to be followed. The head of an agency 'may recommend to 
the Administrator of General Services who in turn may recommend to Congress 
the . destruction of records that apparently will not have sufficient 
administrative, legal, research, or other value to warrant their further 
preservation. When files are destroyed, a list containing the numbers 
of the files destroyed should be maintained in front of each respective 
classification in the closed files section. Form FD-478 should be 
used for this purpose. At the option of each office another list 
may be maintained in an administrative file created specifically for 
• this purpose. 


Authority has been suspended indefinitely for the disposal of records 
material that may be used to reconstitute records of military service 
m the United States Army (including Army Air Service, Army Air Corps, 
and Army Air Forces) for individuals discharged between November 1, 1912, 
and December 31, 1959, and in the United States Air Force between 
September 18, 1947, and December 31, 1963. This includes records which 
^ contain information verifying dates of military service, physical 

S injuries and mental impairment. In those instances where the infor— 

J • mation has been furnished to the Bureau by the field office, the field 

office may destroy its records according to existing authority. 




% 


, Air tel to SAC, Albany 
DESTRUCTION OF FIELD 
FILES AND RECORDS 


Only these items prepared and/or acquired subsequent to changing 
00 will be furnished to new 00 in accordance with aforementioned 
procedure, unless advised to the contrary by 00. This will be 
particularly helpful in cases comprised of many volumes and 
subsections. ■ 

5. In the case of bulky exhibits, the auxiliary office 
should furnish two copies of FD-192 to 00. One copy will be 
filed in 00 case file according to established filing procedures 
and the other copy will be filed in the bulky exhibit index (numerical 
sequence of form FD-192 by classification and file number) . 

Auxiliary office will retain original FD-192 in case file, place 
copy in bulky index, and copy with exhibit. This procedure will 
facilitate conduct of the semi-annual inventory of bulky exhibits 
which will be the responsibility of the 00. Semi-annually, when 
00 reviews bulky exhibits and notes on FD-192 action to be taken, 
a Xerox copy of this form should be furnished to auxiliary office 
holding exhibits(s). The most recent • FD-192 will supersede the 
one previously furnished and being retained in tv the bulky index. 

'■N.. 

In accordance with the Manual of Rules and Regulations, 

Part II, Section 3, Page 13a, the Supervisory Special Agent and/or 
case Agent has the option of retaining and/or authorizing for 
destruction investigative files after criteria for destruction 
has been satisfied. The case Agent will either note the appropriate 
destruction rule on the file copy of the communication closing 
the case or referring it on completion (RUC) , or else note that 
it. should be retained plus appropriate justification for such 
retention, and designate projected destruction date. Form FD— 479, 
Files and Records Destruction Order, may be used for this purpose. 

In all cases, with the exception of FBI Law Enforcement 
•Bulletins, all index cards are to be destroyed at time related 
file material is destroyed. . ' 

Appropriate manual changes are forthcoming. 


’ ftl Vhuo‘i«5!r i f r ''fP 


; Page 5 of Buairtel to AL re DESTRUCTION 
OF FIELD FILES. AND RECORDS, 4/27/74,,^ 




. Y’D-478 \ 1-10-75) 


ST OF FILES DESTROYED 


% 


Filer; . , v ‘on this list have been reviewed mid destroyed per MRR-I I, Section 3, and SAC Memorandum‘52-74 (AO dated 11-5-74. 
V Index cards to he retained 20 years and then destroyed as encountered. 


File Number 


CLASSIFICATION - 26 





26-15506 


26-15507 


26-15508 


26-15509 


26-15510 


26-15511 


26-15512 


26-15513 


26-15515 


EP 


AQ | 26-15586 I .6/74 


6/74 


6/74 


6/74 


1 26-15565 1 

AQ 

26-15718 ! 

6/74 

26-15566 

OC 


6/74 

^ -2fc-l?46^— GL? 

$26-15566 

































































































































































Suggestion #T34-76 


ADDENDUM OF THE RECORDS MANAGEMENT DIVISION (TBD/fr&vp 7/29/76) 



It is proposed in attached suggestion from the El Paso 
Office that the requirement to maintain a "list of files destroyed," 
Form FD-478, in front of each respective classification in 
the closed files section be discontinued as having no practical 
application in view of recent regulations which requires; that 
all index cards be destroyed at time related field office 
file material is destroyed. 

OBSERVATIONS ; 

The "list of files destroyed" provides a means of 
determining the existence or nonexistence of a file which 
cannot be located in its proper numerical sequence in the 
closed and/or pending files of the Chief Clerk's Office. 

Without such a method of accounting for destroyed files it 
would be impossible to determine if a particular file ever 
existed, and if it did is it misfiled, has it been destroyed, 
or whatever. It is, therefore, the opinion of the Records 
Systems and Training Unit that in order to maintain integrity 
of the file numbering system, and the whereabouts of files, 
the "list of files destroyed" is essential and a necessary 
adjunct to sound records management. Accordingly, it is believed 
this suggestion should not be considered for adoption. 

RECOMMENDATION : 




•A 

V 




August 6, 1976 
PERSONAL - 



Federal Bureau of Investigation 


El Paso, Texas 
Bear Mr. 


be • 
b 7 C 


,-v, ?’ATn"',C0W 
pSriiisu'iicifbSbe 

I have received your suggestion that the requirement 
to maintain Form FD-473 in front of each respective classification 
in the closed file section he discontinued. Since this form provides 
a means of determining whether or not a particular file ever existed 
as well as its present status, its use should he continued. , 

Thank you for the interest which you expressed in 
submitting your proposal to me. 

Sincerely yours, 


C> M* Kelley 



Clarence M. Kelley 
Director 

APPROVED: 


- El Paso 

1 - Field personnel file 
1 - Suggestion file 

■VIOilcE 


Assoc. Dir., 


rmr- 


Assoc, Dir .. Fin. & Pers. 

Dep. AD Adm. Gen, Inv... 

Dep. AD Inv Ident 

Asst. Dir.: Inspection 

Adm. Serv | n te!t 


Ext Affairs Laboratory... 


Legal Copn, 
Plan. & EvafS 
Rec. Mgmti 
Spec. Inv v „ 
Training. 


bo 

•b"/C 



Dep. ad A<im — l - Personnel file of Mr; 

De,ADI»..^ W;slpi „ rf . 4 p fHTyT. 

As ;;: D w.J_\ 6) (Suggestion ^-76) - 

Fil’&pTs - “ NOTE: Suggests use of FD-478 (List’ of Files Destroyed) in front*of-*each 
.-i„. A — respective classification" in the closed files section- foe 'discontinued. 

The Records. Systems and Training Unit, Records Management Division, 
opposes the adoption of this suggestion -and. states that, in-order to^amtain 
the integrity of the file numbering system and the whereabouts of files, the 
form is essential/and a necessary adjunct to sound records management. 
(Views attacWed^l Training Division agrees that suggestion- should not be 
' pproved. I M, 

g|33 teletype unit 1 J 




GPO : 1976 O - 207-526 






Suggestion #T58-76 


ADDENDUM ADMINISTRATIVE' SERVICES' DIVISION/tfMC'idsm 8/12/76 « 

tf ■ bl< 

SA Mobile Office, has recommended 

an inquiry or NCIC be made by auxiliary offices to determine 
if a subject is still in a fugitive status prior to destruction 
of the case file, and associate index cards. In instances 
where NCIC is negative, re all fugitives involved, the file 
would be destroyed in accordance with current instructions 
regarding destruction of field files and records, otherwise, 
a copy of the fugitive's record in NCIC would be placed in 
the file, and the file would be retained intact for another 
six months' period. 


Retention of the case file, or destruction of the 
case file (in auxiliary offices) will not foreseeably impact 
NCIC Operations in our field offices, since per airtel'to 
SAC, Albany and each Field Office, 4/27/76, captioned 
"DESTRUCTION OF FIELD FILES AND RECORDS," the auxiliary 
office should recognize the need to retain files containing 
documentation re property on the file in NCIC, and files in 
which the auxiliary office has an outstanding warrant 
cannot be RUC'd. The decision as to the merits of this 


suggestion is directly within the purview of the Records 
Management Division and Special Investigative Division, 
hence, this suggestion is being deferred to these Jw\ 

divisions for their views and recommenations . ' 



> 

Suggestion #T58=76 


ADDENDUM OF THE RECORDS MANAGEMENT DIVISION (TBD; chs 8/11/76 ) 

Attached suggestion from the Mobile Office recommends 
that Auxiliary Office be permitted to retain auxiliary office 
files in those instances where it is determined that one 
of the subjects was a fugitive at the time the case was 
RUC'd. That an NCIC check be made to determine if the subject 
is still in a fugitive status prior to destruction of the 
file. If NCIC is negative, file could be destroyed. If 
still a fugitive a copy of the NCIC printout be placed in 
the file and be retained for six additional months. On 
each occasion thereafter prior to destruction the same NCIC 
check would be made. 


OBSERVATIONS : 

The Manual of Rules and Regulations currently 
provides that investigative files in all classifications 
in auxiliary offices may be destroyed when six months old 
provided the files are of no continuing value for evidence, 
intelligence, historical, or other reference purpose. 
Accordingly, an auxiliary office file wherein the subject (s) 
is still in a fugitive status has continuing, value and should 
not be automatically destroyed merely because it is six 
months old. It therefore appears that suggested procedure 
is adequately covered by existing regulations which permits 
the retention of files at the discretion of the Supervisory 
Special Agent and/or the case Agent. The Records Systems 
and Training Unit is of the opinion that suggestion does 
not warrant favorable consideration for adoption. 


RECOMMEDNATION ; 

Recommend suggestion not be adopted. 


Suggestion #T58-76 
INSPECTION DIVISION ADDENDUM 


R. P. KEEHANrjmh . 8/12/76 


Suggester believes that a check should be made of NCIC on any 
fugitive cases in an auxiliary office scheduled for destruction under the 
six-month rule to determine if the file should be retained. Manual of 
Rules and Regulations, Part n, Section 3, pages 13a and 13b, provides 
that investigative files in all classifications in auxiliary offices should be 
scheduled for six-month destruction "provided files are of no continuing 
value for evidentiary, intelligence, historical, or other reference purposes. 
The manual continues in a later paragraph, "If there is any doubt .... 
by an auxiliary office, that office should consult the office of origin. " 

There may be many reasons why an auxiliary office should retain 
files in fugitive cases longer than six months, and the suggester’s 
observations are well taken; however, the current rules give each office 
latitude for destruction and there appears to be no need for a specific rule 
to be applied to all fugitive cases. 

Inspection Division is not aware of the results of a study by OPE 
or RecordsnManagement Division regarding destruction policy and, in the 
absence of this information, Inspection Division recommends that the 
suggestion not be adopted. 


Suggestion #T58-76 


ADDENDUM OF OFFICE OF PLANNING AND EVALUATION, 



GNC : crt 8-16-76 


Current guidelines allow for the destruction of auxiliary 
office files six months after the date of RUC. This recommenda- 
tion was set forth in memorandum Bailey to McDermott dated 
7-30-75 captioned, "California Project, Destruction of Files 
When They are Referred Upon Completion." The recommendations 
contained in this memorandum were a result of an extensive study 
performed by the Records Management Division which established, 
among other things that 80% of auxiliary office files, if reopened, 
are reopened within 13 weeks. The recommendations also included 
the proviso that the case agent could retain the files beyond 
the six-month period if required for historical, intelligence 
or Other good reason. This proviso seems adequate and there 
would be no need to adopt a separate procedure as set forth in 
this suggestion. Therefore, it is recommended that this suggestion 
not be adopted. 


fUNITED STATES" G^«NT' 




yl -♦• * > 


to : DIRECTOR, FBI (&2° » ) 

^ MgA-- 

from^^SAC, BALTIMORE (19-22) RaC 


subject: WARTIME INFORMATION SECURITY PROGRAM 
(WISP) 


date: .8/18/76 

A 4 - 

ikfP 


J .REs FBIHQ letter- to Baltimore dated 8/4/7 6. /S 

Enclosed for FBIHQ are the follovririg materials A 

as requested in referenced communication : j 

1. Eight (8) DAYREPS Forms, 63 IBM cards 'A 

J&> • 

2. Four (4) DAYREP Forms, re Bureau's cover address X. 

. and telephone in New York. y,. 

3. Stand-By National Censorship Agreement. Instructions,'- ^X. 

for preparation of National Censorship Watchlistings and ' \ . 


DAY REPS » 


*A 


r/-,V IT V a/ 

C / /'■ ^ '• “ - J 




V- s' i/‘ /»’• 
jT /> c 


r ' 


A X 


J e Jroc'h^ 


ty^ir 'r— - — /; ~ / T >■' , / 

A' - * 


of ),TfU'‘% 


iiB 


/T’v /? A 
VA 6/ 7 ° 




£-‘PX 


V> * 

/ 2/ - Bureau- (Enc.3) (REGISTERED MAIL) 
l - Baltimore 
JLMsbjc 

(3> - 

NOT RECORDED, 

•3EP 


V”--' AX? VA'A 1 ? 

B/yy U.S. Savings Bands Regularly on the T ay roll Savings Blau 


\ y'' ~ * ' — 3 

A‘" 

. Ax 

i-v / ^ 


'VA AS^-"7 
/I XlA X 


4%/ 

Md, 


4StP 9 tarn i|r<\ 


i Emp‘Ioyee/''uggestion 
r ^2S2.(%. 9-11-59) 'T 


A* 


* 


Director, FBI 


suggestion j n connec ti on with the destruction of field files and' records 
in those instances where an auxiliary office determines one of the 
subjects was a fugitive at the time the case was RUC'd, an NCIC check 
be made to determine if the subject is still in a fugitive status prior 
to destruction of the file. If NCIC. is negative, file could be destroyed. 


From: (Suggester's name) 

SA — — 


Date 


7/7/76 

- 

Division of Assignment 


MOBILE 



If still a fugitive, a copy of the printout should be placed in thje 
and it be retained intact for six iriore months. On each occasion CJ 
after prior to destruction the same NCIC check would be made. J 

^ f) ' -rr ' A. f - - - . . - ..r. 1 






w 

‘IlfJ 


Current practice or rule (Includ^manual; citation as woll as facts) BUalrtel tO Albany and' all ^if^S 

4/27/76 captioned J^D estruction of Field Files, and REcords". 

Advantages of suggestion and annual savings {include basis for estimate) "Rv rno i n +* \ ri “i rr ' *F *i 1 o "i V) '"** 

- K 1/ / XLLCii IaX to C4. m i l t. 1 X m jLm 1 1 ~*J JU* <mL.-JL.Co mX. 11 L-# d V—o t. iiiiIii h 11 

the event further .investigation • is, necessary , the background information 
concerning the fugitive, including photos, would be in the file. The 
index cards would also still be in file thereby enabling the auxiliary 
office to determine by an indices search, that the subject was still a 
fugitive. . This procedure would be followed , in every classification 
§ where prior to .destruction under the six-months rule the file showed' at 
the 'time case was RUC'd that at least one subject was a fugitive. Main- 
taining the file would -save an inestimable amount in communications 
cost, not having to- furnish complete background to auxiliary offices by 

00. In addition to fact that in those cases where -index cards had been 

destroyed, auxiliary office would not even be. aware of fact subject was 


None' noted.' 


ALL Ih'RlTjflTP"'- 
HEROil IS UHCL/V^;; 


(The use by the United States of my suggestion shall not form the basis of a fiTffher'el-ain 
assigns upon the United States; I understand 'that I will be considere d for rrnri/ln «stt ft oil n 
within two years after submission.) ^ 

IXJMr. L — I Mrs, EZ^Miss 


are by me, my heirs, or 
f mv snrtrtesHnn ts. adop ted 


Recommendations, and comments of Division Head ' Xt^ .WDllld appear thi'S Suggestion haS merit 

in. that the existing practice " 4 dpes’, call for possible premature destruction 


of records, .photographs, etc . , which ^ ^ '"■f 'Knnrvf 
office if the case is subject to 

> (cont’ d) V '■ i »■; ; ; t w^hhhbb a 

(Do not write in this space - lor Bureau use only) • Tl / S' 

S"- U fi£C 32 ' 

~\(q ’ 

(S-Bureau 3-Mobile (1-66-922) (1-66-1116) (1-67- ) I 


an auxiliary 

- - 


822 AUG -9“ 1976 v 

/Q 


) HJD:agf (6f 






. “ ^ , i *f 1 ' ' * 

Recommendations and comments of Division ..Head: (cont'd)' 

being -reopened in^the immediate future'. I would recommend its, > ' 

..adoption unless the preliminary survey conducted by " OPE in this. 

■matter clearly, indicates'' that the suggested procedure is not essential, 



MAILED 6 


1 


EEC 32aiog 


/ V‘ 


// /i/r jt. n t/f ^ 

Mr. 

Federal Bureau of Investigation 
Mobile, Alabama 




August 23, 1976 
PERSONAL 


/•V 


Dear Mr. 



I have received your suggestion that an NGIC check be 
made in certain instances prior to the destruction of field files and 
^records. It appears that your proposal is adequately covered in the 
Manual gf Rules and Regulations v/hich currently provides that files 
jmay be'^tained if required for evidentiary, intelligence, historical, 
cir pther ^reference purposes. 

’ '**1 „ i 

*V~ 

%■ “ Although favorable action ms not taken in this instance, 

" me interest you expressed in submitting your idea to me, is appreciated. 

i , ■ ‘~' S A ■ 

| Sincerely yours, , 

| &M. Kelley \ 


Clarence M. Kelley 
Director 


2 - Mobile 

1 - Fieldvpersonnel file 
c> 1 -Suggestion file 

1 - Personnel 1 file of SAf - 




, ■ -• • fvC'- 

h\\.V 


Db P . AD Adm._^^QVV*slp^SL^> *■ ( l ■ 

— U(6) (Suggestion T5 8 -76) * V 

imltiZ ATTENTION SAC: You are referred to Manual of Rules and Regulations, < 
Fin. &£.«._ Part H, Section 3VpageiM3a and 13b. A 

Hon, In v. * * w ° C'A ^ 

S5fcnrn»n'!i w-'x-y Wi&\ 


Intoll. 

Loborato, 


-2 03 ^ : 


Legal Cotin.M 
. Plan. & Eval. 
Roc. Mgnt. _ 
Spoc, Inv. . ... 

Training j 

Telephone Rmf 
Director Sec’y , 


CoIn.isJL' *<.-■' Ju ii i. 




•'UVA y ' 


matt, mol nzT teletype unit i~i Continued - Over 


GPO : 1976 O - 207-526 






NOTE: Suggests, in connection with the destructionoffield files and 
.. t v-t- ; records, in those instances where amauxiliary office determines ‘ \ 
v ‘ : . one of the subjects was a fugitive at the time the case was RUC' d, an ; - 
' / * NCIC check be made to determine, if -the Subject is^ still in a fugitive ' \ 4 . 

t;: ’* . V status prior to destruction of, the file. If subject still a fugitive, a/copy t 
' i of; jhe printout should be placed, in the file and it be retained intact for six \ ‘ 
more months. ' The Manual; of .Rules ^ and .Regulations , currently' provides , " ; ' 
that investigative files-in all classifications in auxiliary, offices' may b,e * 

' destroyed when six: months old provided -the files are ol no continuing',', hi ' 

• - value for evidence j intelligence, historical, or other 'reference purpbse/. 

- Accordingly/' an auxiliary" office file whereih'the subject(s) is still ixi ?/ a v 


destroyed merely because it is six months, old. , Training Division is of 
the opinion that suggestionnotbe adopted. Views attached.^ J :■ ■« 


Approved/' / V / e A Affairs.....,./ 

; Assocf/pir..-../^pAjfn:^r 8 .:v;...„ 

Dep;;AD Ad rtf/ . . .sTi.? . Inv,. 

Dep. AD I ....... hdsnt. 4,1. 

Asst. Dir.: , /s. / / Jp 3 pactlon.,uA r | 

: Acjfn* Servp^Myyl/lnteli 


, laboratory............... 

3 Legal .Coun. 

. 5 Plant's EvaL#/ip 

UriSfiec. Inv.,.. 

' T tMning..U0iid,y^ 





iE&^ 


.# 


6c,- -3**6' 


August SO, 1976 
PERSONAL 




Mr. | | 

Federal Bureau of Investigation 
Norfolk,. Virginia 

Dear Mr.l I 


I have received your suggestion that Form FD-479 be 
printed on colored paper. After careful consideration, it is believed 
that this proposal would serve no useful purpose since many of our 
forms are currently printed in various colors. 

Although favorable action was not taken in this instance, 
..your thoughtfulness in submitting this idea to me is indeed appreciated. 


•^<4, MAILED 10. 

4. AUG 3 01976 


Sincerely yours, 

"C. M. Kelley 


Assoc. Dir. , irr 

Dap. AD Adm. 
Dep. AD lnv,_ 
Asst. Dir.; 

Adm. Serv. 

Ext. Affairs 

Fin. & Pors. « 

Gen. ir>v. ir „,. l fl 

Ident. L_ 

Inspection - 
Intel!. 

Laboratory — _ 
Legal Coun._ 
Plan. & Evol. 
Rec. Mgnt. — 

Spec, lnv* 

Training ____ 
Telephone Rm. . 


Clarence M. Kelley 
Director 


Norfolk 

1 - Field personnel file 
1 - Suggestion file T ,., . 


Personnel file of Mr, 

f If f 


<$\ IV.; • 


AA'JJQ C 


Hr ' 



)®W:slp-^»-vf . p. ; b/C 

$6) (Suggestion T6 1-76) *’ 

NOTE: Suggests FD-479.:be printed^n colored paper. The Records 
, f;/ ' Management Division xecommencis against adoption since many 
forms are 'currently printed on colored paper, and this proposal would 
Ijsei-ye no useful purpose. Training Division agrees that suggestion not be<; 
"approved. "-Views attached. 

t, M i- ; , a/ APPROVED: Ext. Affairs Laboratory. 

Assoc. Dir.... & Pers Legal Court. 

vV ^.DeprAh^AdWfcaOT Gen. lnv Plan. & Eyd O pS 

h A/j \ Dep. AD lnv Ident Rec. Mgmt.^B^ 

jf't - '<• - ' ' v ■ ^sst. Dir.: Inspection ' Spec. Inv.l / 

1 fWpS TELETYPE UNIT CZD ftdm. §?rv Intell Traming.^AZU; 




GFO ; 1976 O - 207-526 



.'Employee Suggestion 
FD-25,2 (Rev. 9-11-59) 


♦ 


Director, FBI 


SUGGESTION 


From: (Suggester's name) 




mm 

Division of Assignment 

Norfolk 


It is sugge s tred'that the / fd- 47? (Files and Records Destruction 
Order) be chan g ed from white fcFTi nf. as^with^the TFD-237 XCriniiiial 
'Tnfomant Review Sheet) or some other color not commonly used. 





Current practice or rule (Include manual citation as well as facts) 

FD-479 is currently on plain white paper. 

Advantages of suggestion and annual savings (include basis for estimate) 


Use of FD-479 of a color not commonly used would enable it 
to act as a divider between individual (files within a consolidated 
volume and would therefore al'low a certain file within a \r 
consolidated volume to he more readily located. , 

. ill . . 


Disadvantages of suggestion 


None noted. 


•DATE 


W .64- ,3a 


; • ~ ^ 

(The use by the, United States., of my suggestion shall not form the basis of a further claim of any nature by me, my heirs/ or 
assigns upon the United States; I understand that I will be considered for anv justified award only if mv s uggestion is adopted 
within two years after^submissidr/I) ___ I ■» • 

I CxlMr. I . File Clerk 

^ - ; 1 ]7 STgW^-TOT^"5 f Suggester 

Recommendations an$i comments of Division Head - r _- 

Suggestion appears to have merit and should be considered bic 

at FBI Headquarters. // rL 


(Do not write in this space - for Bureau use only) 


V_,eVT c$jp 
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FILES AND RECORDS 
DESTRUCTION ORDER 


Date 

TO: 

FROM: 

RE: File No. 

I have reviewed this file, and under the criteria set forth in Part II, Section 3, 
of Manual of Rules and Regulations, this file should be: 

□ Destroyed 

under the □ 6-month □ 10-year Rule 

□ Auxiliary Office original FD-302s, Laboratory or Latent FP reports and/or 1-A 
Exhibit or Bulky Exhibit FD-192 green sheets have been forwarded to 00 as 
applicable. 

□ Retained 

Justification for Retention is as Follows: 


Case Agent’s Initials 
Supervisor’s Initials 


ALL INFORMATION COHTAIHED 
HEREIN IS UNCLASSIFIED 

DATE 02-19-20U9 BY 60292 ATI C D C G /PICK /’Yl , n , I 



FBl/DOJ 



Attached suggestion from the Norfolk Office proposes 
that form FD-479 (Files and Records Destruction Order) be 
printed on colored paper. Suggester feels that the colored 
form would enhance the effort of locating a file within 
a consolidated volume. 

OBSERVATIONS ; 

Currently many of our forms are printed in various 
colors and are located throughout the file(s). It therefore 
appears that to print form FD-479 on colored paper as suggested 
would serve no useful purpose and in fact would only be 
making change for the sake of change. Records Systems and 
Training Unit is of the opinion that the significance of 
suggestion does not warrant consideration for adoption. 

RECOMMENDATION : 

Recommend suggestion not be adopted. 





KUjyPTKD F P.OH AUTOMATIC 
DEC L A&9st{I C AT I OH 
AUTHO P.I TT>i^ITO>^fEOH : 

FBI autohatje>6*qlassificatioh guide 
EXEMPT IfBK^ODE 25Xt*»*6) 

DATJKTI '24 2008 


/ERNMENT 


mMzvmsrm* 


mm 


# 


FROM 


SUBJECT* 


W. Redfield 




f\ 


- Mr. Becker 

(Attn: «Ir. Awe) 
rpM-aw* J . P . ' Thomas 
J*qat£ 8/26/76 

?r~ 1 A fy 3 ! ^ e n s e n 

i » | ui‘ > — * v" i i dL*. 

EXEHPTED FROM ATTTOHATIC 
DECLASSIFICATION 
AUTHORITY DERIVED FROH; 

FBI AUTOMATIC PI CLASSIFICATION 
EXEMPTION CODE 25X<1, 6) 

*\j<j (DATE 07-28-2011 

- . fouL 

- t»®4fSr2p^ — 


i3^^ < A.S&j,Z, Dir. 

Dcp. AD 
Rc.9* }-J2 Inv. 
Ass^yDir.: 

Admin* _ 

Con>'t, Sysf, _ 
Exf. Avoirs _ 
Flies &. Com, . 

Goo. jnv. _ 

JdonJ. 

Inspection 

Intoft* 

laboratory _ 

Legqf Coun. w 
Plon.&Evof, . 

Spec. fnv. 

GUIDBTratnlng 

jlophono fvm. , 
lorvSpc'v / 




PURPOSE 


Vc/*>ea of 


(yP/fPPM / 


v *-\ C 


piv gf^ To file attached materials. (U) 

B n ‘ rre ; • ALL INFORMATION CONTAINED 

> al 71 tw > details herein is unclassified except 

■ 'aTTfc WHERE SHOWN OTHERWISE. 

" Attached material was received from Quantico for 
‘destruction as recommended in J. W. Redfield memo to 
nl&'& * vir * ^ : Leavitt dated 6/30/76, captioned "Buplans-Vital 
• |fc GLv Records Maintained at Relocation Site,” since information 
or>piu-Vr contained herein is of no further use in its present form. 
v <>fty55'K This information is duxilicated in substance in the general 
files, of the FBI. This material' is being made an enclosure 
to ^is file and will be destroyed at such time as the 
moratorium on destruction of FBI documents is lifted, (A. 


ACTION 


V_ti 


.ttached material will be filed in this fil 


vV-r*'' 


3 * 


Enclosures (10) 
PBC:pbc 

(4X& 


" APPROVED: 

— Assoc. Dir.... 

NOT RECORDS!©; Dep. ao w.u 

1Q1 , . Dap.. AD Inv ... 

131 bs- 1 ‘^0 ■ A$si Dir . : 

Adm. Serv... 


. Ext' Affairs 

Fin. & Pars 

Ca.r. ir.v. ........ 

• inspection 

In tell — 



Laboratory A 

Lags! Coun 

Plan. £? Eval — 

Roc. Mgmt 

Spec. Inv 

Training 



sEPT'usre 


1 

Pi 

n^ir 

1 

U 

□RF 


XONSSKSHTIAL * ccd-.-ss^ 

197S ■ , 7 ~ 3 SEp 4 - 1 

Classixiedyby 6875 
Exempt fro;th^DlJ ~CJategory 2 - f - 

.-Bji/tp of' De'oTOss^l x cs. t i an , - rind e finite 

jtiltei.rd. **' ' ‘ *’* . 

^ . x W •' 
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ORIGINAL FILED IN 





OPTIONAL fQHM NO, I U 

MAT IDtTIOM 
— • G$A GIN, mo. NO. 17 


JUIU-IUO 


UNITED STATES 


iERNMENT 


TO 


# 

, Memorandum 

<uW 

: Mr. T. W. Leavitt , 


from : J. W. Redfieldv|/| ... 

V> ‘‘ ^ 1 



1 - Mr. A. Decker 
(Att: J.' W. Awe) 

1 - Mr. J. W. Red field 
1 - Mr. J. P. Thorns 
DATE: 8 / 26/76 


a 


Assoc. Dir. 

Dap. AD_ Actm. _ 
. Dep- AtJ Snv. 
Asst. Dir,:^ 

Admin. 

Comp. 5yst, 

E 


\tt V 

jsz«s vOm.wL. 

'W%- 


w 


\ fv ^ 

SUBJECT: WARTIME INFORMATION SECURITY PROGRAM (WISP) / £n| / v * 

2 Tfl v £ ? o n •: 6$ ea tt ^ 

PURPOSE: . L ■ ‘ 


(dent. — 
Inspectio 

Intel I. — 


Laboratory 

Legol Coun. — 
Plan. & Eva!. 

Spec. !nv. 

Training 

Telephone Rm. „ 
Director Soc'y ™, 



'•I ° oo sjiv 

— s* co 
1 o <c CQ 

P='otfjj! 



To have placed in instant file obsolete 
materials returned from Quantieo until such time as they 
may be destroyed. 

DETAILS : 

In connection with emergency planning, and 
specifically with captioned program, formerly known as 
"Censorship -Planning, " certain materials for use in time 
of emergency were pre-positioned at Quantieo. Included in 
these materials were "DAYREP" forms. A DAYREP was a form 
\ designed to record pertinent information concerning individ- 
uals involved in espionage and/or considered- likely to be 
conduits for communication with hostile countries- during 
■wartime; for their possible inclusion on emergency watch 
lists. It has been determined that past arrangements for 
such action are no longer operative. Bureau letter 8/4/75 
instructed Quantieo to return the DAYPEPs to FBIHQ for 
inclusion in instant file; they should be destroyed when the 
moratorium on the destruction of records relating to security 
matters is lifted. Quantieo returned attached •materials bv, 
routing slip dated 8/20/76. The enclosed ..materials are ,u y§p 
■free rcTe’ 5 

ACTION: ■ ; V ' L 


Records Management Division will file attached 
materials in this file until destruction is permissible. 


LU Lu 
— I CXZ ■ 

Qj — J LU <r 
■•.car ~r“ rS ■ 

— I h m mJ 


. Enclosure N 
63*05702 


b C - 3 





O fnimb^h 
4 )i/ 


NOT RECORDED; 

191 S r 1 


, asttiriWSKS 


J/0 




I’^eos** 




JtSSIFIED r , f /f 
BY £3SSi/*r t *' 


84 SEP 7 1976 


UU 



L-S 


T> ATTHTTn TKT 


(Jg 




oo 


tD. 

C\ 


<3\ 
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3 

■3 
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' Ml 

OPTIONAL FOKM NO. 10 

MAY 1962 EDITION ffi&f 

CSA FPMR (41 CFRJ 101-11.6 

UNITED STATES GoWrNMEN' 

Memorandum 


A OPTIONAL FOKM NO. 10 

‘ MAY 1962 tomoN mBm 

1 / cs * FPMR f41 CFRJ 10, “ 11,4 WtEg 

Tf UNITED STATES GoWrNMENT 


Mr. Jenkins 


from : A. J. Decker 


date: 


7 / 28/76 


SUBTEGT: STATUS 0P^ DESTRUCTION &J. /3u/£js^u. 

0F FBIH a £2S22£. S - fc*t£T^ 

PURPOSE: 



Assoc.J^i 
Dep. AD Adm. 
Dep. Y' 

Asst. Dir.: * 

Adm, Sorv. 

Ext, Affairs, 

Fin. & Pors, _____ 

Gen. Itw.__ 

Jdont. — 

Inspection 

Intoll. 

Laboratory 

Tralning 

Telephone Rm. 

Director Sec’y 


The purpose of this memorandum is to keep the Director 
informed of the progress in the file destruction program of 
the Records Management Division. 

Since the partial removal of the Congressional restric- 
tions on destruction of FBI records, the Records Management 
Division has resumed routine destruction tasks in those categories 
that have been approved by the National Archives and Records ^ ^ 
Service (NARS) . In' accordance with the existing Congressional/' / 
restrictions, the Bureau is still prohibited from destroying f ^ 
any material pertaining to domestic intelligence matters, f 
extremist matters, racial matters, and foreign counterintelligence 
tters. Approval, however, is in the process of being obtained 
¥ro destroy duplicate copies of this material providing they 
^do not contain action statements on any particular copy that 
^ Ls not also on the original copy. 

L i i i ml O* , 

SS ^ 

_ Since the resumption of our routine destruction 

Q to^we have destroyed the equivalent of 200 file cabinets of material 
p~- ^that has been microfilmed. We must, however, maintain the 

oo Mroicrofilm copy of these records. This is a space saving expedient 
co ^for those records that are relatively inactive. This basically 
O ^ “^applies to criminal cases that have been closed for more than 
I — O >10 years. 

**T6> ^ 

‘'J ' There is attached for your information the categories 

'« -Z. , of records that are scheduled for destruction and the approximate 
” V volume of records in each of the categories. We are giving 
— ; uj Lu this matter priority attention in order to properly dispose 
^Zj lD <c °f obsolete material. In order to accomplish the destruction 
<Xq of /the material” indicated on the enclosure, except that which 
pertains to personnel records, it is extimated it will take / 

ma -m Sq tuj&n- f m$> 

JWA: evp x. /u 
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Memorandum to Mr. Jenkins 
STATUS OF DESTRUCTION 
OF FBI HQ RECORDS 


approximately 6 months utilizing about 50 employees for these 
duties. For the destruction of material relating to Out-of- 
Service personnel files it is estimated it will take approximately 
3 years for 30 employees since more detailed analysis is 
required for this material. 

In addition to administrative and correspondence 
files this represents our basic Archival authority for FBIHQ 
records. As you know, our Records RetentionPlan is being 
reevaluated and each FBIHQ Division is recommending retention 
guidelines relative to their respective responsibilities. 

You will be advised separately regarding the analysis of the 
Records Retention Plan. 


RECOMMENDATION ! 

For information. 







- 2 - 



Amount of Records 
(Cabinets) 


< 


The following records have been 
approved for destruction and employees 
are in the process of performing the 
various tasks to accomplish the disposal 
of these records with the exception of 
security related material currently 
prohibited from destruction 


54 Classification 

Customs Laws & Smuggling 

Cases in which no investigation was 

conducted or investigation failed to 

identify subject. These cases are destroyed 

after they are 10 years old. 

65 Classification 
Espionage 
100 Classification 
Internal Security 
TO’S' C'Tas s if ica t ion 

Internal Security (Nationalistic Tendency - 
Foreign Intelligence 

Records relating to nonspecific allegations 
or complaints or matters not within the 
investigative jurisdiction of the FBI. These 
matters are destroyed after they are 25 years old. 

95 Classification 

Laboratory Cases (Other Than Bureau Cases) 

Records relating to Laboratory examinations 
other than FBI cases requested by other law 
enforcement organizations wherein positive identi- 
fication was not effected. This relates to 
material more than 15 years old. 

149 Classification 

Destruction of Aircraft or Motor Vehicles 
Records relating to cases that did not result 
in prosecution that are more than 10 years old 

All Criminal Classifications 
Records relating to all criminal cases that 
are more than 10 years old are destroyed after 
it has been determined that microphotographic 
copies are satisfactory duplicates of the 
original material. 



3 


35 

130 

5 


90 


4 

330 





' » • */•* 



The following records have been 
approved for destruction and employees 
are in the process of performing the 
various tasks to accomplish the disposal 
of these records with the exception of 
security "related material currently 
prohibited from destruction _ 


< 


Amount of Records 
(Cabinets) 


Copy Destruction (Nonrecord material) 

All extra copies of documents preserved only 
for convenience of reference are destroyed after 
they have served their initial purpose. In 
previous years copies of record material was also 
filed. 

General Files 

This category pertains to Zero files in all 
criminal classifications and relates to corre- 
spondence from the general public, allegations 
of violations, and other general data for which 
case files were not established. This material 
is destroyed after it becomes 5 years old. 

Personnel Records 

Destruction of nonessential material in 
all Out-of-Service personnel files is 
underway. The Out-of-Service personnel . 
files will then contain only that material 
required by the Federal Personnel Manual. 

This program will be accelerated as more 
employees are trained and become ayailable 
for this assignment. Great care will be taken 
to insure no material is destroyed that would 
be in conflict with the Records Retention Plan, 
matters pending litigation, and matters for which 
there are pending Privacy Act requests. 


Total amount of material scheduled 
for destruction 


957 


FD-47 9 ■f2=26=‘?5)— 


FILES AND RECORDS 
DESTRUCTION ORDER 


FROM: 


RE: File No. 



I have reviewed this file, and under the criteria set forth in Part II, Section 3; 
of Manual of Rules and Regulations, this file should be: 

□ Destroyed 

6 -Month 

under the DJlMfflMe □ 10-year Rule 

LJ Auxiliary Office original FD-302s, Laboratory or 

Latent FP reports and/or 1-A Exhibit or Bulky Exhibit FD-192 

□ Retained green sheets have been forwarded to 00 as applicable. 

Justification for Retention is as Follows: 


Case Agent’s Initials 
Supervisor’s Initials 


ALL INFORMATION CONTAINED 

date|^^ c 9 / f ^ 


PROPOSED REVISED FD-479 


GPO ; 1975 O - 571-812 


FD-479 (2-20-75) 



Date 

TO: 

FROM: 

RE: File No 

I have reviewed this file, and under the criteria set forth in Part II, Section 3, 
of Manual of Rules and Regulations, this file should be: 

□ Destroyed 

under the □ 120-day Rule □ 1-year Rule □ 5-year Rule □ 10-year Rule 

□ Retained 

Justification for Retention is as Follows: 


Case Agent’s Initials 
Supervisor’s Initials 



































































"FD-478 (■ 


(i'-10-75 )'* . 

((?*•». U-AS-7t) 


LIST OF FILES DESTROYED 


Files crossed off on this list have been reviewed and destroyed per MRR-II, Section 3, ant&S&OZ 
Index cards to be ^jgMi^XSg^XH^destroyed sKHtKiiMiElliK at time relate 


destroyed. 
CLASSIFICATION - 


Date 

File Number 00 00 File # Destroyed 


01 


Bureau airtel dated 4/2 7/76 « 


mm 


lie materia 





This page contains file numbers from . 


PROP pSEP^RE yjSED^^ZS. 


















































































to : 

FROM : 

subject: 





OMIOMAI fOXM MO. 10 

MM If 43 COITION 

y 

IF MW (4| CMJ 101 — 1 1.4 

United states government 

Memorandum 

1 - Mr. J. • B. Adams 

1 - Mr. T. J. Jenkins 

1 - Mr. A. J. Decker, Jr. 

Mr. T. W. Leavitt 

date: 6/3.Q/76 

_ TP) 

1 - Mr. T. W. Leavitt 

J. ,G. Deegal 1 ^^ 

1 - Mr. F. J. Cassidy 

1 - Mr. J. G. Deegan 

DESTRUCTION OF FBI FILES 

1 - Mr. D. Ryan 


PURPOSE : To set forth for the assistance of the Records 

Management Division (RMD) comments and sugges- 
tions of the Intelligence Division (INTD) relating to the retention 
of files within the purview or the responsibility of INTD. 


Ai*oc. Dir, 

Dap. AD Adm. 
Dap. AD |nv, _ 
A*»t. Dlr.j 

Admin* 

Comp, Sytt. 

Ext. Affairs 

Files & Com. . 

Gan. |nv, 

Idant. 

Inspection 

(null. 

toboralory 

Legal Conn. _ 
Plan.& Eval, _ 

5pac. Inv. 

Training _ . . f , 
Tala phone Rm, _ 
Director Sec’y 


SYNOPSIS : INTD concurs with RMD contention that re-evaluation 
of retention requirements of FBIHQ file material is 
warranted. In addition to cost factors, indefinite retention of 
internal security/intelligence files deters our ability to extract 
and utilize file material relevant to current internal security/ 
intelligence needs. Retention period as pertains to files in INTD 
work should be measured from the date of the last significant 
material in the file as opposed to date file administratively closed. 
It is also suggested RMD establish a system to appropriately flag 
files by category to indicate tentative date of destruction. 

RECOMMENDATION: That this memorandum be referred to the 

HMD for its use and its proposed presenta- 
tion to the National Archives and Records Service (NARS) for 
approval. ' 






Memorandum to Mr. T. W. Leavitt 
Re: Destruction of FBI Files 


DETAILS : INTD concurs with RMD contention, as set forth in memo- 
randum to Mr. Jenkins from A. J. Decker, Jr., dated 
6/7/76 that a current re-evaluation of retention requirements of FBI 
file material is warranted. In addition to increasingly prohibited cost 
factory bur present indefinite retention of insignificant and less 
significant file material at FBIHQ deters our ability to readily extract 
and utilize file material relevant to our current investigative and 
intelligence responsibilities. While INTD generally supports the 
concept of systematic destruction of certain categories of files after 
periods of specified retention, the comments and suggestions set 
forth herein relate only to files/records within the purview of the 
INTD as relates to its investigative/intelligence responsibilities. 

It should be noted in the instance of criminal-type 
substantive investigations customarily the period of file retention 
commences when the case is administratively closed. In the area 
of internal security/ counterintelligence responsibilities, where 
investigations are frequently of an open end case with future ana- 
lytical value, the retention period should be measured from the date 
of the last filed material recording relevant activity. It should be 
pointed out there are instances where files have been opened to 
administer or record intelligence-type material for over 30 years 
and thesg files are still utilized. 

Policy Files - Current experience with Congressional, 
investigative and oversight committees has demonstrated the necessity 
of indefinite retention of policy material such as that dealing with 
statutory interpretations, executive orders and directives, Department 
.instruction, jurisdiction, certain liaison matters, particularly . - . 

relating to internal security/ extremist/ counterintelligence investiga- 
tions. This material must continue to be indefinitely maintained and 
where practical it should be segregated from f files primarily regarding 
substantive investigations. 
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Memorandum to Mr. T„ W. Leavitt 
Re: Destruction of FBI Files 


Material of Historical Significance - The retention of 
material based on its possible future historical value is basically a 
judgment decision, subject to critical hindsight. However, files 
relating to notorious individuals and highly publicized investigations 
(the Silvermaster ring, Rosenberg case, Hiss case, Colonel Abel 
investigation, certain Communist Party, leaders such as William Z. 
Foster and Elizabeth Gurley Flynn), outlining unique or unorthodox*. ' 
investigative/ counterintelligence techniques and those relating to key 
sources, defectors, illegals, intelligence personalities, should be 
indefinitely retained. In addition to the possible future need of this 
material for analytical research purposes, files of this nature 
regularly contain information of a policy and historical significance. 

Termination of Intelligence Significance - Social- 
political factors may alleviate the need for the retention of specific 
files in whole areas of foreign intelligence interest. For example, 
with few exceptions, almost all the extensive FBI file holdings on 
World War n German American, Japanese- American, Nazi, Bund, 
Custodian Detention and Alien Control matters, could be imme- 
diately destroyed without harm to our ongoing or future intelligence 
needs. Also, excepting those of historical interest, files relating 
to our investigative/intelligence interests in South America and 
Central America during World War n (Special Investigative Services) 
could b© destroyed based upon the radically altered social/political 
alignments. 

On the other hand, many of our files dealing with 
personalities and organizations concerned wiitih Soviet intelligence 
activities are vital to our analytical intelligence needs as long as 
the Soviet-bloc presents a military-economic-political intelligence 
threat to our internal security interests. 

Files on Individuals - As regards the internal 
security-counterintelligence areas, files on individuals may be 
divided into three basic categories for retentiam purposes. 
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Memorandum to Mr. T. W. Leavitt 
Re: Destruction of FBI Files 


1. Investigations where derogatory information was not 
developed or insignificant to warrant expanded investigative scrutiny 
(destroy in five years), except in foreign counterintelligence matters 
(destroy in 20 years. ) ■; 

2. Investigations where derogatory information has been 
developed but not deemed of prosecutive or continuing intelligence 
need (would include rank-and-file members of subversive/extremist 
groups) (destroy in 10 years). 

i 

3. Investigations with significant prosecutive or ongoing 
intelligence interest. These would include top functionaries and 
activists of certain subversive/extremist groups (destroy after 20 
years or longer if any indication of historical or future analytical 
value). Known and suspected intelligence officers and important 
intelligence agents should be retained indefinitely. 


It is believed a policy should be developed whereby signif- 
icant information relating to subversive/extremist involvement of 
individuals could be, where practical, incorporated into organizational 
or topical files so appropriate indexing may be effected to meet future 
possible requirements under Executive Order 10450 (security-loyalty 
matters). 


Organizational Files - Excepting instances where 
derogatory information is lacking or not confirmed, our files on 
subversive/extremist organizations and organizations of foreign 
counterintelligence interest should be retained for a period of 20 
years and longer in the event they are deemed to have historical 
or future analytical value. 


Informant, Source, Asset Files - Where an individual is 
considered for informant, source, asset use and subsequently not 
used or used on a restrictive basis, it is suggested the file be 
retained for only 10 years, unless unusual circumstances dictate 
otherwise. 
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subject: DESTRUCTION OF FBI FILES 
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The purpose of this memorandum is to set forth 
the Office of Planning and Evaluation's (OPE) response 
to memorandum of A. J. Decker/ Jr. to Mr. Jenkins, dated 
8/2/76 in which it was requested that each FBIHQ Division review 
that memorandum to determine if a twenty-year searching criteria, 
as set forth in that memorandum can be established. 


DETAILS 


OPE defers to the user Divisions, the disposition of 
files pertaining to both investigative and administrative 
records , 

OPE does feel that relative to file destruction 
perhaps consideration should be given to the management area 
involving file duplication througout the FBI, plus the potential 
historical value of FBI investigative and administrative records./ 


RECOMMENDATION 


For information. 
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DESTRUCTION OF FBI FILES 


date: 8/24/76 




Assoc. Dir. 

Dop. AD Adm.. 
Dap. AD lnv»_ 
Asst. Dir.: 

Adm. $orv., — . 

Ext. Affairs 
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Re Decker to Mr. Jenkins memorandum dated 8/2/76, 
captioned as above. This Division has reviewed referenced memo- 
randum and is of the opinion that the 20-year searching criteria 
set out therein can and should be established. 




August 24, 1976 


To: A. J. 



Reference is made to the memorandum dated August 2, 
1976, from A. J. Decker, Jr-, to Mr. Jenkins captioned 
"Destruction of FBI Files." That memorandum recommended 
that each FBIHQ Division furnish a response to the Records 
Management Division by September 1, 1976, to the following 
two proposals: 

(1) Twenty-year limit with regard to standard 
searches of Bureau Indices . 

The External Affairs Division foresees no problems 
in the Records Management Division ' s adoption of such a 
20-year policy regarding standard searches of Bureau Indices. 
On infrequent occasions, such as in handling inquiries con- 
cerning the "Gangster Era of the 1930s" or World War II 
espionage cases, it will be necessary for us to request the 
Service Unit to extend its search of Bureau Indices beyond 
the '20-year limit. However, the 20-year limit is entirely 
adequate for the vast majority of Indices searches for matters 
handled by the External Affairs Division. 

(2) Destruction of certain categories of file' 

material . 


The External Affairs Division agrees that the 
majority of FBIHQ files could be destroyed either 10 years or 
20 years after the last investigative report or other sub- 
stantive item (such as a memorandum to the Justice Department) 
in those files'. Exceptions to the general 10-year or 20-year 
destruction rule would be:' 

(1) Files of continuing administrative value, 
such as those relating to policy matters, FBI 
organizational changes. Departmental Orders, 
Presidential Directives, and the like. 



(2) Files pertaining to matters of continuing 
interest to authors, historians, and other citizens. 
These include files regarding notorious criminal gangs 
and gangsters of the 1920s and '30s; major espionage 
investigations of World War I and World War II? the 
1950 Boston Brink's Robbery? widely publicized civil 
rights-type cases of the 1950s and '60s? and a limited 
number of other investigative matters concerning 
which inquiries are received virtually year after 
year. 


(3) Matters of continuing controversy such as 
the Sacco-Vanzetti case, the alleged forewarning to 
the FBI about the Japanese plans to bomb Pearl Harbor? 
FBI wiretap policies and authority over the years? 
etc. 


(4) The substantive case file for convicted 
persons who, it can reasonably be believed, are 
still serving their sentences in Federal penal 
institutions. As was exemplified by Kathryn Kelly 
(who was released on appeal bond in 1958 after 
being sentenced to life imprisonment in 1933 for 
kidnaping — and remains free) , appeals requiring 
access to such substantive case files may be 
pressed at virtually any time by inmates of 
Federal penal institutions. 

The External Affairs Division also assumes that 
ample notice will be given to appropriate Congressional Com- 
mittees, to the Attorney General, and to the public prior to 
the institution of any new policies or procedures with respect 
to destruction of FBI files. Such public notice will serve to 
muffle, but not entirely silence, complaints and criticisms 
that the FBI is destroying files in order to circumvent the. 
Freedom of Information and Privacy Acts and/or to prevent 
disclosure of illegal acts committed by FBI Agents. 


Donald 


w. Moore , 


Jr . 
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Reference memorandum A. J. Decker, Jr. , to 
Mr. Jenkins dated 8/2/76. 


The Identification Division has no objection to the 
proposal to limit routine FBIHQ searching to file material within 
the past 20 years with the provision that specific requests may go 
beyond that period. 

RECOMMENDATION: 

That this memorandum be routed to the Records 
Management Division. 

APPROVED: 

Assoc. Dir 

Dep. AD Adm 
Dep. AD Inv... 

Asst. Dir.: 

Adm. Serv 


Ext. Affairs, 
Fin. & Pers 
Gen. Inv. 
Ident. 
Inspection 


Laboratory.... 
Legal Conn... 
Plan. & Eval.. 
Rec. ivignit... 
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Intel! Training.. 
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8/31/76 


TO : A. J. Decker, Jr. 

SUBJECT: DESTRUCTION OF 
F B X FILES 


Your memo to Mr. Jenkins 8/2/76 discussed a 
20 year searching criteria and establishing a new criteria for 
destroying obsolete files and requested each division determine 
whether such new criteria is practical and/or desirable. 

The Laboratory Division has no objection to the 
proposed searching and file destruction criteria. 



Cochran, Jr. 


1 - Room 3090 
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Reference memorandum dated 8-2-76 from Mr. Decker oc '° r Soc y 


to Mr. Jenkins and Mr, 
6-30-76 . 


Steel to Mr. Fehl memorandum dated 


PURPOSE: To set forth the views of the Special Investigative 
Division relative to changing retention periods for Bureau 
files and proposed 20-year standards for searching. 

SYNOPSIS: The Organized Crime Section would require an 
examination of some of its files on a case-by-case basis prior 
to destruction and would not object to a 20-year searching 
standard if exceptions were permitted. The Fugitive Section 
also approves 20-year standards for searching and file 
destruction programs, with major cases being examined by the 
substantive division. Employees Security and Special Inquiry 
Section opposes 20-year destruction of applicant-type files 
and would approve 20-year standards for searching with 
reservation to extend that period on a case-by-case basis as 
necessary. The 20-year destruction standard conflicts with 
a proposed Executive Order to replace EO 10450. The proposed 
draft, Section 13, (e) (iv) , provides retention periods of 
15 and 25 years after active investigation. 


ALL INFORMATION CONTAINED 

HfeREIMtS UNCLASSIFIED . . . 
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Memorandum to Mr. Fehl 
DESTRUCTION OF 
FBI FILES 


RECOMMENDATION: That any guidelines regarding destruction be 
written in conjunction with Department of Justice standards 
under study, with the recent draft of the Executive Order to 
replace EO 10450, and with discretion in the substantive 
division to except certain files as necessary. New searching 
guidelines should allow for exceptions to the 20-year rule, 
particularly in applicant-type cases. 


APPROVED: Ext. Affairs 

Assoc. Dir Fin. & Pers 

Dep. AD Adm.,..<„.. Gen. Inv 

bep. AD Inv Ident 

Asst, dir.: Inspection.. 

Adtm Intel! 
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Memorandum to Mr. Fehl 
DESTRUCTION OF 
FBI FILES 


DETAILS : The Organized Crime Section has no objection to a 
20-year searching criterion for name searching and file review 
functions except where specifically requested. 

With respect to the destruction of nonsubstantive, 

92-AR files, it is suggested that, prior ,to their destruction, 
Organized Crime Section personnel should review these files 
to determine if they have extraordinary historical value and, 
should be retained indefinitely. The establishment of definitive 
criteria for the destruction of nonsubstantive 92-AR files is 
not possible, and any decision to destroy such files must be 
made by Organized Crime Section personnel on a case-by-case 
basis . 


The Fugitive Section believes that the proposed 20-year 
searching standard as explained in referenced memorandum could 
be established without seriously hampering its investigative 
effectiveness. Of course, files of major investigations should 
not be destroyed without the approval of the substantive division. 

FBI Headquarters is Office of Origin in applicant-type 
investigations and thus is the only location where results of 
complete background applicant-type investigations can be obtained. 

In background applicant-type investigations numerous 
occasions arise where an individual has transferred to another 
agency or where update investigation is necessary to further 
evaluate continuing security clearances. The results of investigation 
conducted 15 years ago could not be duplicated due to lapse of 
time, destruction «Sf files by other agencies and organizations, 
and inability to locate and interview persons who may still 
be able to comment or who are now deceased. 

In connection with investigations under the Atomic 
Energy Act of 1954 as amended, it is known that the security 
file maintained by the Energy Research Development Administration 
and the Nuclear Regulatory Commission is destroyed after 10 
years if the individual has not continued employment in an area 
requiring "Q" clearance. In view of this, when an individual again 
is employed and requires "Q" clearance, the only current investigation 
would be an update investigation and copies of prior reports 
would again be forwarded to ERDA - NRC. 
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Memorandum to Mr, Fehl 
DESTRUCTION OF 
FBI FILES 


Early destruction of investigative results in 
applicant-type cases would be more costly than retention and 
storage of such material at Headquarters level. 

Further, the collection of background information 
by the field is influenced by numerous retention policies of 
corporations, educational institutions, and public sources. 

Some organizations retain records for only a few years while 
others keep them in dead storage and prefer not to search 
them unless a special situation exists. Thus, much background 
information collected in early investigations would be 
irretrievable during a current inquiry. 

The Department of Justice is currently studying the 
overall retention guidelines problem. Our efforts to define 
retention periods must be consistent with formulated guidelines. 

A proposed Executive Order to replace EO 10450 provides 
in Section 13, (e) (iv) , that "investigation reports prepared 
as provided by this Order shall be destroyed fifteen years 
after the last investigative activity unless they contain 
significant adverse information in which case they shall be 
retained twenty five years after the last investigative activity." 
The standard for file destruction should be prepared in 
recognition of this draft. 
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To set forth the position of the counterintelligence sections 
of the Intelligence Division (INTD) and the internal security sections of 
the General Investigative Division (GID) regarding proposed new 
criteria for destruction of FBI file material and name searching. 


SYNOPSIS: 


>■* 


INTD counterintelligence sections and GID internal security 
sections met on 8/18/76 concerning proposals to establish new file 
destruction and name search policies which were discussed in Decker 
to Jenkins memorandum, dated 8/2/76, (a copy of which is attached). 

All sections agreed that informant files pertaining to counterintelligence 
and internal security classifications should not be destroyed on an 
accelerated basis. 


Internal security sections agreed that proposals for destruction 
of file material and a 20- year name search criteria which were set out 
in Decker to Jenkins memorandum, dated 8/2/76, were acceptable. 


Counterintelligence sections agreed that indefinite retention of 
foreign counterintelligence file material and unrestricted name search 
were best for them. 

T> TPr t r^‘A/TA/fTP 'KTrv A r PTf'*?vTQ* 
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1. That the policy of indefinite retention of all FBI foreign 
counterintelligence file material be continued. 

ALL INFORMATION CONTAINED 

Enclosures herein is unclassified . . N 
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Memorandum to Mr. T. W. Leavitt 
Re: Destruction of FBI Files 


RECOMMENDATIONS CONTINUED: 

2. That the policy of indefinite retention of informant files 
be continued. 



APPROVED: ' ' * ’ • Ext. Affairs'. 

Assoc. Dir Fin. & Pers. 

Dap. AD Adm Con. inv.„ 

Dop. AD Inv Idont 

Asst. Dir.: Inspacjian., 

Adm. Serv, .... Int c)yfc/t 
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DETAILS: 

On 8/18/76 a meeting of representatives of each section of the 
counterintelligence branch of the INTD and of the internal security branch 
of the GID was held regarding proposals set forth in Decker to Jenkins 
memorandum, dated 8/2/76, concerning the establishment of new criteria 
for file destruction and name searching. 


Counterintelligence sections and internal security sections 
agreed that informant files should not.be destroyed on an accelerated 
basis. The reasoning for retention of these files can be located in the 
addendum of the INTD to the Bailey to Decker memorandum, dated 
6/21/76, captioned ’’Destruction of Field Informant Files” (a copy of 
which is attached). 
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Memorandum to Mr. T. W. Leavitt 
Re: Destruction of FBI Files 


Internal security sections agreed that the proposals for 
destruction of file material and the 20- year name search criteria set 
out in Decker to Jenkins memorandum, dated 8/2/76, were acceptable 
to them. However, both sections noted that the applicant sections of 
Division 9 and Division 3 would be affected by such a change and should 
be consulted prior to establishing new destruction policies. 

All INTD counterintelligence sections agreed that indefinite 
retention of foreign counterintelligence file material and unrestricted 
name search was the most desirable policy for them. Counterintelligence 
information may be collected in some cases and retained a number of 
years before it can be exploited. There does not appear to be a way in 
which we could readily segregate potentially valuable file material from 
that which has little or no potential value. 
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PURPOSE : To furnish Records Management Division (RMD) with 

General Investigative Division (GID) views concerning new 
searching criteria and file destruction recommendations. 


SYNOPSIS : GID Sections have considered 20 -year searching 
criteria recommendation of RMD and concur this time frame 
is workable. Civil Rights Section notes their work can be 


;am criteria 


for destruction of obsolete file material in various 
categories set out. 


RECOMMENDATION: That this memorandum be forwarded RMD. 





APPROVED: 

Assoc. Dir 

Dep. AD Adm 
Dep. AD inv... 
Asst. Dir.: 
Adm. Serv...... 


Ext. Affairs Laboratory- 

Fin. & Pers.... .... I Legal Coun.. 
Gen. I Plan. & Eval. 

Ident (J.J.. Rec. Mgmt.., 
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DETAILS : RMD has requested our comments, concerning establishing 

the 20-year searching criteria and to suggest criteria for the 
destruction of obsolete file material in various categories . 

All Sections of GID have been canvassed with the following 
results : 


All Sections of GID believe a 20-year searching 
criteria is workable for Division activities. . However, 

Civil Rights Section notes it can limit searching of indices 
for matters within its supervisory responsibilities for a 
period of 5 years. 
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Memorandum to Mr. Gallagher 
RE: DESTRUCTION OF FBI FILES 


Certain criteria for the destruction of obsolete 
file material in various categories follow: 

1. A 20-year retention policy for files is 
feasible except for those having historical 
value because of high publicized investigations . 

2 . Exceut -i ring -t- p t-he 2 0-year destruction policy 
wou idbe of those, violations wherein a heinous 

crime such as murder is carried in the case 
- * L “" I " J ““ — 

3. Each Division should be canvassed to identify 
those files of historical value. 

The Civil Rights Section submits the following" 
criteria for files which they supervise: 

1. FBIHQ Investigative File - should be destroyed 
at such times as prosecution is barred by the 

- Statute of Limitations , i.e. , after 5 years , 
unless an appeal is pending. It is observed 
that copies of all reports reviewed by the 
Civil Rights Section are maintained in the office 
of origin and are also furnished to the Depart- 
ment. Bulet 4/27/76 instructed all field offices 
to maintain investigative files for 10 years . 

2. Policy Files - should be hept indefinitely: 
subject to a stringent review, by the Civil Rights 
Section every. 5 years as to necessity for further 
retention. 

3. Files of Historical Interest - a determination 
should be made by the Civil Rights Section when 
investigation is concluded as to whether a 
particular file is considered of historical 
significance. -Thereafter, any files so retained 
should be reconsidered every 5 years . When such 
fries are determrned no longer of hrstorrcal 
value, they should be destroyed with the concurrence 
of the National Archives as required by law. 
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Reference Decker to Jenkins memorandum dated 8/2/76 
requesting that each FBIHQ Division to: (1) determine if a 20-year 
file- searching criterion can be established; and (2) determine if the 
criteria for destruction of obsolete file material can be more clearly 
defined. 


A survey of the Administrative Services Division disclosed 
that a 20-year searching criterion would pose no foreseeable problems 
as long as provision is made for special search requests for more than 
20 years. Insofar as file destruction is concerned, since this would 
affect the various Sections in the Division in different ways, individual 
comments for each Section are set forth below. 

Data Processing Section 

The Data Processing Section (DPS) reiterates its position 
of deferring the formulation of a file destruction policy to the user 
Divisions. 



The Intelligence Division's suggestion that file covers be 
flagged to indicate the proposed category and date of destruction should 
be considered along with the suggestion offered by DPS in its previous 
response on this matter. At that time, DPS indicated that the File 
Automated Control System (FACS) would offer the Records Management 
Division an excellent means of administering file destruction policy. 
The FACS system can be programmed to give automatic notification of 
when a file should be reviewed and/or destroyed. Furthermore, the 
automated General Indices system can also be programmed to purge all 
index records pertaining; to those files which are to be destroyed. 
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National Crime Information Center Section 


The National Crime Information Center (NCIC) Section has 
no objection to the proposal that FBIHQ searching be limited to file 
material generated since 1956 as no NCIC data existed prior to that 
date. 


NCIC matters, which could reasonably be considered to be 
of historical interest beyond a ten or twenty -year period, are NCIC- 
related internal memoranda and correspondence with the Attorney General 
or the Deputy Attorney General relating to the establishment of policy. 

Printing and Space Management Section 

The proposals as set forth are reflective of our stated needs, 
in the area of administrative files relating to policy, contracts, etc. , 
that might be needed for future reference to protect the financial, legal 
and other rights of the Government, being retained. 

Our concern at this time must turn to the destruction of those 
files to be no longer retained and the index cards to be eliminated. 

Current confidential trash destruction is performed within this 
Section, utilizing three personnel of the JPrinting, Warehousing and Supply 
Unit. The average daily volume handled, during the normal eight-hour 
workday, aggregates (at 750 pounds per hour) three tons or 756 tons 
annually over 252 workdays. The destruction of the 46 million index 
cards alone will approximate 104 tons over the current annual amount, 
equating with the need to destroy an additional one-half ton per day. This 
could only be accomplished by utilizing the facility on an overtime basis 
each day, at an estimated salary cost of $41. 13 each day or $2, 880 for 
six months. In addition, reimbursable costs for energy requirements 
and transporting the end product would increase. This estimate is for 
the destruction of the index cards alone. 

The cost of destruction of the files will not be hazarded at this 
point as no base exists against which to estimate the volume involved. With 
this essential input of the Records Management Division, such an estimate, 
for personnel, time and costs, may be determined. Needless to say, this 
will be a monumental task and will of necessity require planning to effect 
the necessary destruction. 
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Property Procurement and Management Section 


This Section believes that its needs are adequately provided 
for under the exception which is stated in the referenced memorandum 
as follows: ’’Generally it is agreed that certain administrative files 
relating to policy, contracts, etc. , should be maintained because they 
document various policies and procedures regarding the transaction of 
public business and are needed for future reference to protect the 
financial and legal rights of the Government. " 

Uniform Crime Reporting Section 

The Uniform Crime Reporting (UCR) Section relies on FBI 
files primarily for correspondence purposes. This Section responds to 
numerous inquiries for crime statistics by the general public and relies 
heavily on Bureau files to identify instances of prior correspondence, 
as well as background on the individuals making the inquiry. The UCR 
Section is in agreement that a 20-year searching criteria regarding matters 
relating to UCR within its correspondence responsibility is acceptable. 

The ”33” classification relat.es to UCR matters aside from 
general correspondence. On a periodic basis, the UCR Section has been 
requested by the Records Managanent Division to review and purge 
historical volumes of this classification. Contained within the UCR main 
file are memoranda and other documents relating to the policy, press 
releases, and other matters of historical import connected with the UCR 
Program. The initial volume of the 33 classification was created in 1930 
and there are currently 235 volumes assigned to the classification. However, 
it should be noted the volumes up through 1950 are quite thin as extensive 
purging has been completed to that historical point. Matters relating to 
UCR from a policy and historical development standpoint contained within 
the 33 classification should remain the responsibility of the UCR Section 
for purging and destruction purposes appropriately coordinated with the 
Records Management Division. 

*>•* 

RECOMMENDATION: That this memorandum be referred to the Records 
Management Division. 
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FILES AND RECORDS 
DESTRUCTION ORDER 

Date 

TO: 

FROM: 

RE: File No 

I have reviewed this file, and under the criteria set forth in Part II, Section 3, 
of Manual of Rules and Regulations, this file should be: 

□ Destroyed 

under the □ 6-month □ 10-year Rule 

□ Auxiliary Office original FD-302s, Laboratory or Latent FP reports and/or 1-A 
Exhibit or Bulky Exhibit FD-192 green sheets have been forwarded to 00 as 
applicable. 

□ Retained 

f 

Justification for Retention is as Follows: 
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A. J. Decker, Jr. 

; .. 

SUBJECT: D ESTRUCTION OF - 
FBI FILES 

PURPOSE : The purpose of this memorandum is to: 
responses by other FBIHQ Divisions relative to my memorandum regarding 
captioned matter dated 6/7/76, (2) propose a new searching criteria 
of 20 years as a result of the basic analysis from these responses, 
and (3) set forth observations and recommendations of the destruction 
of certain categories of file material based upon the responses received 
from the substantive divisions. 

SYNOPSIS : FBIHQ Divisions have provided a response regarding the 
destruction of file material relating to their respective areas of 
responsibility. Generally it is agreed, that certain administrative 
files relating to policy, contracts, etc. should be maintained because 
they document various policies and procedures regarding the transaction 
of public business and are needed for future reference to protect 
the financial and legal rights of the Government. Additionally, 
policy files relating to various investigative matters, organizational 
files, certain major cases, and those files that have historical 
significance should be maintained. However, the various divisions 
indicate there are areas where a more realistic retention period 

f could be established for investigative files and that obsolete material 
should be destroyed. Generally, files in criminal categories could 
be considered for destruction after they are 10 years old. Because 
of social-political factors, files relating to World War II activities 
could be considered for destruction. Files relating to internal 
security-extremist matters without foreign involvement such as Klan, 
Minutemen, Nation of Islam, Black Panther Party, antiriot and bombing ^ 
matters could be considered for destruction after they are 10 years 
old. Certain organized crime files could be considered for destruction/ 
on a 10 or 20 year basis. The criteria regarding these matters must ]/'V 
be more fully defined and developed in order to more readily identify 
obsolete material that can be considered for destruction. Generally, 
there was little no/need advanced for material more than 20 years 
old and, therefore]* ‘a/new searching criteria is being proposed that 
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would limit all FBIHQ. searching to file material established from 
»1956 or within the past 20 years. A 20 year searching criteria, 

[except for FOIPA matters and where specifically requested otherwise, 
would greatly streamline name searching and file review functions 
^nd- could result in some immediate economies in the range of 50 
employees or an approximate amount of $400,000 per year. Each FBIHQ 
Division is being requested to respond to the proposed 20 year searching 
criteria and to provide data that would be helpful to more specifically 
define and establish a criteria for file destruction in order that 
positive steps can be taken at the earliest possible time to seek 
the destruction of obsolete material from our files. 

RECOMMENDATIONS ; 

1. That each FBIHQ Division review this memorandum in 
detail to determine if a 20 year searching criteria can be established 
as set forth in the Details. You should direct your response to 
the Records Management Division by September 1, 1976, regarding this 
matter. 


2. The substantive FBIHQ Divisions should review the material 
in this memorandum carefully to determine if the criteria for the 
destruction of obsolete file material in various categories can be 
more clearly defined so additional positive steps can be taken to 
seek its destruction. You should provide your response regarding 
this matter to the Records Management Division by September 1, 1976. 

\ 
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DETAILS : 

RESPONSES BY ALL FBI HQ DIVISIONS 
RELATIVE TO FILE DESTRUCTION 

My memorandum of 6/7/76 proposed that each FBIHQ Division 
submit justification for the retention of files in their respective 
areas of responsibility for periods beyond 10 and 20 years or to 
suggest other retention periods. The substantive divisions basically 
involved include Division V, the Intelligence Division; Division VI, 
the General Investigative Division; and Division IX, the Special 
Investigative Division. Other divisions also provide comments relative 
to this matter. Summaries of the comments from nonsubstantive divisions 
that have responded to this matter follow. 

II Training Division 


The Training Divison suggested that the field be canvassed 
and consulted on the value of investigative files beyond a 10 or 
20 year retention period. 

XI Legal Counsel Division 

The Legal Counsel Division questions the wisdom of destroying 
background investigations or counterintelligence files in 10 years 
or less. To do so denies the intelligence value of the information 
and undermines the Bureau's position with regard to the need for 
such investigations. 

XII Administrative Services Division 

The Administrative Services Division defers to the user 
divisions the disposition of investigative records. They indicate 
there are certain administrative files relating to policy, contracts, 
etc. that should be kept for longer than a 10 or 20 year period 
because it documents various policies and procedures regarding the 
transaction of public business and might be needed for future reference 
to protect the financial, legal, and other rights of the Government. 

Comments from the substantive divisions who have the direct 
responsibility for investigative matter are listed below in the detail 
in which they were provided. 

The following are the comments of Division V, the Intelligence 

Division . 
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The Intelligence Division concurs with the Records Management 
Division contention, as set forth in memorandum to Mr. Jenkins from 
A. J. Decker, Jr., dated 6/7/76 that a current reevaluation of retention 
requirements of FBI file material is warranted. In addition to increas- 
ingly prohibited cost factors, our present indefinite retention of 
insignificant and less significant file material at FBIHQ deters 
our ability to readily extract and utilize file material relevant 
to our current investigative and intelligence responsibilities. 

While the Intelligence Division generally supports the concept of 
systematic destruction of certain categories of files after periods 
of specified retention, the comments and suggestions set forth herein 
relate only to files/records within the purview of the Intelligence 
Division as it relates to its investigative/intelligence responsibilities. 

It should be noted in the instances of criminal-type substantive 
investigations customarily the period of file retention commences 
when the case is administratively closed. In the area of internal 
security/counterintelligence responsibilities, where investigations 
are frequently of an open end case with future analytical value, 
the retention period should be measured from the date of the last 
filed material recording relevant activity. It should be pointed 
out there are instances where files have been opened to administer 
or record intelligence-type material for over 30 years and these 
files are still utilized. 

Policy Files - Current experience with Congressional investiga- 
tive and oversight commit tees has demonstrated the necessity of indefinite 
retention of policy material such as that dealing with statutory 
interpretations, executive orders and directives. Department instruction, 
jurisdiction, certain liaison matters, particularly relating to internal 
security/extremist/counterintelligence investigations. This material 
must continue to be indefinitely maintained and where practical it 
should be segregated from files primarily regarding substantive investiga- 
tions. 


Material of Historical Significance - The retention of 
material based on its possible future historical value is basically 
a judgment decision, subject to critical hindsight. However, files 
relating to notorious individuals and highly publicized investigations 
(the Silvermaster ring, Rosenberg case, Hiss case. Colonel Abel investiga- 
tion, certain Communist Party leaders such as William Z. Foster and 
Elizabeth Gurley Flynn) , outlining unique or unorthodox investigative/ . 
counterintelligence techniques and those relating to key sources, 
defectors, illegals, intelligence personalities, should be indefinitely 
retained. In addition to the possible future need of this material 
for analytical research purposes, files of this nature regularly 
contain information of a policy and historical significance. 
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Termination of Intelligence Significance - Social-political 
factors may alleviate the need £or the retention of specific files 
in whole areas of foreign intelligence interest. For example, with 
few exceptions, almost all the extensive FBI file holdings on World 
War II German-American, Japanese-American, Nazi, Bund, Custodian 
Detention and Alien Control matters, could be immediately destroyed 
without harm to our ongoing or future intelligence needs. Also, 
excepting those of historical interest, files relating to our investiga- 
tive/intelligence interests in South America and Central America 
during World War II (Special Investigative Services) could be destroyed 
based upon the radically altered social/political alignments. 

On the other hand, many of our files dealing with personalities 
and organizations concerned with Soviet intelligence activities are 
vital to our analytical intelligence needs as long as the Soviet- 
bloc presents a military-economic-political intelligence threat to 
our internal security interests. 

Files on Individuals - As regards the internal security- 
counter int^TTigenc^^^a^T^^iTes on individuals may be divided into 
three basic categories for retention purposes. 

1. Investigations where derogatory informa ton was not 
developed or insignificant to warrant expanded investigative scrutiny 
(destroy in five years) , except in foreign counterintelligence matters 
(destroy in 20 years) . 

2. Investigations where derogatory information has been 
developed but not deemed of prosecutive or continuing intelligence 
need (would include rank-and-file members of subversive/extremist 
groups) (destroy in 10 years) . 

3. Investigations with significant prosecutive or ongoing 
intelligence interest. These would include top functionaries and 
activists of certain subversive/extremist groups (destroy after 20 
years or longer if any indication of historical or future analytical 
value) . Known and suspected intelligence officers and important 
intelligence agents should be retained indefinitely. 

It is believed a policy should be developed whereby significant 
information relating to subversive/extremist involvement of individuals 
could be, where practical, incorporated into organizational or topical 
files so appropriate indexing may be effected to meet future possible 
requirements under Executive Order 10450 (security-loyalty matters) . 
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Organizational Files - Excepting instances where derogatory 
information is lacking or not confirmed, our files on subversive/extremist 
organizations and organizations of foreign counterintelligence interest 
should be retained for a period of 20 years and longer in the event 
they are deemed to have historical or future analytical value. 

Informant, Source, Asset Files - Where an individual is 
considered for informant, source, asset use and subsequently not 
used or used on a restrictive basis, it is suggested the file be 
retained for only 10 years, unless unusual circumstances dictate 
otherwise. 

Internal Security/Extremist Files Without Foreign Involvement - 
Organizational and individual investigative or intelligence - files 
relating to such transitory organizations as the Klan, Minutemen, 

Nation of Islam, Black Panther Party, etc., may logically be destroyed 
10 years after the last reported relevant activity. Also included 
in the 10-year category for destruction would be such investigations 
as those relating to antiriot and bombing matters and Espionage-X 
cases, unless circumstances dictate otherwise. 

It is suggested the Records Management Division consider 
establishing a system whereby file covers may be appropriately flagged 
to indicate proposed category of destruction and, where appropriate, 
the date of destruction. Such a system could be supported by a card 
file index which would insure systematic review and destruction of 
files within specific categories at the termination of appropriate 
retention dates. 

The following are the comments of Division VI, the General 
Investigative Division: 

The Records Management Division has requested our comments 
concerning retention periods for all FBIHQ files and impact this would 
have on FBI operations and responsibilities. Each Section in the 
General Investigative Division has reviewed and Name Check and Civil 
Rights Sections believe 20 year retention period is necessary for 
them to carry out their supervisory responsibilities. 

Name Check Section had the following comments: 

The FBI Headquarters' filing system originated and developed 
over the years based upon the concept that a strong central records 
system adequately indexed for full and facile retrievability of pertinent 
information (mostly indicating criminal, subversive or suitability 
factors) would assist the Government in maintaining the internal 
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security of the nation, assist in solving crimes perpetrated by repeat 
offenders, and avoid situations where persons of unsavory or disreputable 
backgrounds could work their way into positions of trust with the 
Government. This American was rather fixed; that is, a person was 
born, educated and employed in a somewhat confined area, in most 
instances within the same state or geographic region. As society 
and living standards have developed, the shiftability or mobility 
of the average American has increased tremendously and with it, the 
changing of names, mores and other factors which could identify an 
individual with prior unfavorable information. Inasmuch as the question 
of identity is left begging in many instances, that is, in the absence 
of fingerprints, the FBI's practice of having volumes filled with 
old, perhaps outdated, data has really outlived itself due to the 
changes mentioned above. Accordingly, the name check program does 
not need information more than 20 years old assuming the period of 
a person's life between 20 and 40 years is the normal "make or break" 
stage, that is, the person is during this period well on the way 
to success or well seasoned as a criminal or subversive threat. 
Conversely, the files should be maintained for at least 20 years 
in order to be meaningful. 

Accounting and Fraud and Criminal Sections of the General 
Investigative Division believe a 10 year destruction policy will 
be appropriate as it concerns handling of violations supervised by 
those Sections. They note that seldom, if ever, are our files over 
10 years old meaningful as it concerns a criminal violation and believe 
their supervisory responsibilities to be appropriately handled with 
a retention policy of at least 10 years. 

As it concerns individual major FBI investigations, the 
General Investigative Division believes the Substantive Division 
handling investigation should have the opportunity to decide whether 
or not that particular major investigative file should be destroyed 
when the destruction period arrives. We suggest the Records Management 
Division query Substantive FBIHQ Division as it concerns these major 
FBI investigations prior to destruction. 

The following are the comments of Division IX, 
the Special Investigative Division: 

The establishment of short retention periods for Bureau 
files because of the burdens of processing FOIA and PA requests invites 
the conclusion that short retention periods have a primary purpose 
of avoiding the intent of these statutes. Moreover, a short retention 
period would hamper the FBI in its ability to defend itself against 
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unjust criticism and lawsuit in that we would be without the evidence 
to support our objectivity. Such criticisms have already been raised 
as our files have been opened to requesters. The first letter sent 
to a requester informing that due to our short retention, we have 
destroyed information about him might be expected to result in legis- 
lation establishing a 30, 40 or 50-year program of retention of files. 

The Department of Justice is currently studying retention 
guidelines and there are specific retention guidelines set forth 
in several other areas. Our efforts to define retention periods 
must be consistent with these other guidelines. 

For example, the PA, Section (C) (2) states that an accurate 

accounting of disclosure of a record must be retained for at least 
five years or the life of the record whichever is longer. Further, 
the latest (May, 1976) proposed revision of EO 10450 in Section 7 (j) 
states that reinvestigations of incumbents in positions of special 
trust may be conducted every five years. This proposed revision 
would also set forth standards for the control, release, use, and 
retention of reports (Section 13). Also, the Attorney General's 
Guidelines for FBI Information Gathering and Retention Policies sets 
forth proposed standards for the collection and retention of information. 
The several proposed drafts of these guidelines also deal with our 
background investigations for Congressional and Judicial positions 
and the retention of reports resulting from these investigations. 

We have furnished several memoranda to the Department concerning 
these guidelines, i.e. Cleveland to Adams memorandum dated 9/15/75; 
McDermott to Jenkins dated 9/8/75. We are now preparing an agreement 
to conduct background investigations for the Senate Select Committee 
on Intelligence. This agreement would set forth standards for the 
dissemination and retention of reports of background investigations. 

In view of these varying standards and the need to insure 
that our consideration of retention periods covers the above situations 
and other possibilities, reevaluation should include consideration 
of these several areas. 
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A short-term retention policy of 10 or 20 years is feasible 
only as it can be effectively shown that information beyond those 
years is of little or no value, a demonstration which has not yet 
been made. Our files are unique and singular and contain information 
which would not exist elsewhere. If destroyed it could be irretrievable. 
The study cited revealed that 77 percent of searching requirements 
are met from file data since 1956. A 23 percent utilization rate 
data over 20 years old is not insignificant and without a clearer 
demonstration such data possesses little or no utility, valuable 
data could be lost forever. No amount of saved square, footage could 
compensate for destroyed information which could be pertinent to 
a current investigation. 

The ten-year destruction program in the field affords little 
basis for justifying a shorter retention plan for FBIHQ since the 
field program is based on the availability of data at FBIHQ. To 
destroy FBIHQ files would undermine the basis for the field destruction 
program. 


While aspects of FOIA/PA may be oppressive at the moment, 
this situation could abate considerably once controversial file 
reviews are settled. It is important that we not allow what may 
be short-term considerations to generate policies which may disadvantage 
the long-term investigative responsibilities of the Bureau. 

While personnel savings may result, a short-term program 
should be defensible and justifiable on its own merits and any ancillary 
benefits should devolve from a sound policy and not form a basis 
for determining that policy. Furthermore, little personnel savings 
can be expected in other divisions since they are essentially engaged 
in managing current investigative activity and not in processing data 
over 20 years old. 

As to organized crime files, in general, either a 10- or 
20-year retention period for both substantive and nonsubstantive 
matters currently handled by this section is acceptable and cannot 
be foreseen as having a detrimental impact on future FBI operations. 
Certain nonsubstantive 92-AR biographical data on top hoodlums, trace 
the origins and development of organized crime in America, or represent 
the historical value and should be retained indefinitely. The Organized 
Crime Section believes that prior to their destruction nonsubstantive 
92 files should be evaluated by this section to determine whether 
or not they should in fact be destroyed. 


L 
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PROPOSED SEARCHING 
CRITERIA 


There is attached as an enclosure an analysis of FBIHQ 
searching requirements based on current criteria. This shows that 
name check requests account for over 90 percent of searching that 
applies to records more than 20 years old. This chart also indicates^ 
that 77 percent of all index searching requests are satisfied with 
references that have been established since 1956. In other words, 
this is material established in the last 20 years. The General Index 
contains approximately 59 million index references, however, 13 million 
references satisfy 77 percent of FBIHQ searching requirements. About 
one half of our 7,000 file cabinets of material pertain to files 
generated in the past 20 years. 

In connection with the Name Check Program under Executive 
Order (EO) 10450, our surveys show that over 40 percent of the references 
that are listed under our current criteria pertain to files that 
were opened prior to 1956 or files that are more than 20 years old. 

It is our current practice to list all references that might pertain 
to the individual being searched, irrespective of the age of the 
file material. 

An analysis of responses provided by FBIHQ Divisions regarding 
the retention of files in their respective areas of responsibility 
generally indicate there is little need for file material more than 
20 years old. Exceptions would include files relating to policy 
matters, major cases and files of historical significance, certain 
organizational files, etc. Accordingly, it now appears timely to 
consider positive steps to adjust searching criteria for most FBIHQ 
matters, particularly as it relates to the Name Check Program since 
this program accounts for about 70 percent of all searching. This 
will be a significant step regarding the use of FBIHQ records, result 
in immediate economies, and serve as a guide in our continuing analysis 
of the value of retaining certain file material beyond a 20 year 
period. 


It is, therefore, being proposed that all FBIHQ searching 
(except for FOIPA matters) be limited to file material generated 
within the past 20 years or since 1956. Index references prior to 
this time would not be considered in any searching requests unless 
there is a specific request to include material prior to that time. 
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This means that all searching would be limited to only 13 million 
cards in our index as opposed to the total 59 million. This should 
considerably expedite all searching since employees could arbitrarily 
eliminate all cards dated prior to 1956. This will also have a significant 
impact on the file review operation and will eliminate about 40 percent 
of the references now being reviewed. The total effect this would 
have to contribute to a more efficient operation can only be estimated. 
However, from the total amount of employees now involved in the search- 
ing and review operations it is estimated that the savings over 
a period of time with this type of searching criteria could amount 
to about 50 employees. Using an average of a GS-4, or about $8,000 
per year per employee, the savings could amount to about $400,000 
per year. 

A further analysis of the responses by the various divisions 
indicates that in certain categories searching could be limited to 
material within the past 10 years. There are many subtleties involved 
and this would have to be carefully defined on a classification 
basis. 

OBSERVATIONS REGARDING THE DESTRUCTION 
OF CERTAIN CATEGORIES OF FILE MATERIAL 

The Intelligence Division advised that because of changing 
social-political factors, most investigative cases could be destroyed 
relating to World War II German-Americans, Japanese-Americans, Nazi, 

Bund, etc. without harm to ongoing or future intelligence needs. 

Also, files relating to investigative intelligence interests in South 
and Central America during Word War II (SIS) could be destroyed, 
except for those that would be of historical interest. Accordingly, 
an effort will be made to determine if files in these categories 
can be readily identified so the necessary steps can be taken 
to seek their destruction. 

The Intelligence Division also indicated that internal 
security-extremist files without foreign involvement relating to 
the Klan, Minutemen, Nation of Islam, and Black Panther Party may 
logically be destroyed 10 years after the last report of relevant 
activity. Antiriot and bombing matters could also be included in 
this category. Accordingly, efforts will be made to determine if 
files in these categories can be readily identified in order that 
proper steps can be taken to seek their destruction. 
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Memorandum to Mr. Jenkins 
DESTRUCTION OF 
FBI FILES 


The General Investigative Division has advised that the 
Accounting and Fraud and Criminal Sections believe a 10 year destruction 
policy would be appropriate for all violations supervised by those 
Sections. We currently microfilm all criminal matters more than 
10 years old and destroy the original hard copy file material after 
it has been determined that the microphotographic copies are satisfactory 
duplicates of the original material. The comments by the General 
Investigative Division relative to criminal files indicate that such 
material could be destroyed without microfilming. This also indicates 
that all microfilmed criminal cases more than 10 years old could 
be destroyed. We currently have over 1.7 million cases that have 
been microfilmed. 

The Special Investigative Division has indicated that certain 
organized crime files, except those relating to top hoodlums and 
those that trace the origin and development of organized crime, could 
be destroyed on either a 10 or 20 year basis. Accordingly, an effort 
will be made to determine if such files can be readily identified 
in order that the proper steps can be taken to seek their destruction. 

The initial analysis regarding the responses from the various 
divisions indicates that a shorter retention period could be developed 
in many categories; however, care should be taken to insure that 
policy files, certain organizational files, those that would have 
historical significance or of a continuing value should not be destroyed. 
This would certainly be in line with Archival guidelines since we 
are obligated by law to seek authority for destruction of all obsolete 
file material and to retain that which has a continuing value or 
historical signifance. As previously indicated, there are many subtleties 
involved in the entire process and it may be difficult to readily 
identify files in the various categories as indicated above. Specific 
criteria and classifications must be developed. Therefore, this 
material is again being presented to each FBI HQ Division to determine 
if they can further refine and develop more specific and meaningful 
criteria that will aid and identify files that are of no continuing 
value. 

The Records Management Division will also further pursue 
this matter to determine if such files as mentioned by the various 
FBI HQ Divisions can be readily identified as indicated above. 
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EmpFoyee Suggestion 
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Date - 

8— 31— 76 . ' ^ 

?To: . . 

Director, FBI - 

From: (Suggester's name) 

Division of Assignment 

Cincinnati 




SUGGESTIO 

That fajS: 
fivsvears, inv/( 


cases k e^de,sAro.v .ed by the Office of O rigin wHeri^clo s e d_f or. 


lears, in^3?a'ssifications 15 ', 2,6 ,,, 5j2 ,y 


Or 


If destruction rules remain 10 years, that Section : ±i Part II, item(d) 
he deleted or revised, to- retain index cards until cases refe-sg destroyed. 

The reason for this suggestion is that index cards have been removed . 
on items of property according to the manual when 5 years old. FD-302 
originals are being receiyed from other offices and while files- are 
still existent, they cannot be located without index cards. . * v 


Current practice or rule (Include manual' citation as well as facts) UNSUB CSSeS are' destroyed by 00 

when closed 1,0 years (MRR-II t* 3D, page 13 a) together with, index cards. 
Because of the problem with FD— 302s , we have discontinued destruction* .of 
.index cards. .. on _ ± . tems . of ... prop ex ty — wh e n-5 . -ye a r s old per MRR- ; i-i — 3 -Q- 

gs (Include basis for estimate) ' 




Advantages of suggestion and annual savings (include basis for estimate" 


If files are destroyed earlier than 10 years , .filing space reclaimed^ 

earlier * ■ REC $t : 

if t ' • S-1m ^ 


\v 



Disadvantages of suggestion- 


None known except for Agents having to’ remember the exception to the 
6 month and 10 year destruction rules. - . . . - 


b 6 
b 7 C 


(The use by the United States of my suggestion shall not form the basis of a, further claim of any nature-by me, my heirs, or 
assigns upon the United States, I understand that I will be considered fo r any Justified award only If my suggesti on is adopted 
within two years after submission.) I I- • ... 

□«,: Hm... -I I ' oSM 


Signature, and fi tie ot Suggester 



Recommendations and comments of Division Head , , b . , - ' - " , . 

Current destruction rules were adopted after much study by EBIHQ and I . reel this 
was probably considered. I am forwarding ifhis suggestion for consideration. 

■ J ; is-Ac 





Signature and Title 


(Do not write in this space - for Bureau use only) 

tSWnvrd • ' b6 
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riFij if 1 ”3 r r r» i f. 



j* Bureau 
Yi ~ Cincinnati (1 - 66-2933, 1/P/F 


der (5) 
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Suggestion #T92-76 



ADDENDUM OF THE RECORDS MANAGEMENT DIVISION (TBDidgc 9/13/76). , 



Attached suggestion from the Cincinnati Office proposes 
that Office of Origin (00) be permitted to destroy UNSUB cases 
in classifications 15 , 26, 52 , 70 and 87 when five years old, 
otherwise change the Manual of Rules and Regulations to permit 
the retention of index cards on items of property until file 
is destroyed. Current Bureau regulations stipulate that index 
cards on certain items of property in UNSUB cases can be destroyed 
when five years old. Bureau regulations also provide for the 
destruction of 00 cases and index cards relative thereto in all 
classifications when ten years old, and Auxiliary Office files 
and related index cards in all classifications when six-months 
old provided the case has no continuing value for evidence, 
intelligence, historical, or other reference purposes. 


OBSERVATIONS: 


The entire records retention and destruction program 
is currently under study by the Records Management Division and 
representatives of the National Archives and Records Services 
(NARS) , General Services Administration, for the purpose of insuring 
that only those records of continuing value are being retained. 

It is anticipated that the results of this study will significantly 
impact the Bureau's policy on records holdings. It is therefore 
believed this suggestion should be held in abeyance pending 
the outcome of this study. 

RECOMMENDATION : 

Recommend suggestion be held in abeyance pending the 
outcome , of aforementioned study. 





i 
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* 
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5/6/76 

PROPOSED CHANGE IN 
MANUAL OP RULES AND REGULATIONS 

Part, II, Section 3C t 4c , Page 4, amend to read 
as follows * 

Office of origin , office of origin file number 
when available, month and year index card prepared 
and month and year additional reference placed 
. thereon. 



TBDrevp — . 

. (6) . „ ’ . . • 

NOTE: Above manual change based on Mooney to Jenkins memo 
4/21/76 captioned ^Destruciton of B ureau Records -Ge neral 


Suggestion 
Office. " 


504-76 submitted by Mrs. 




El Paso 
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Assoc. Dir. — 

Dep. AD Adm. . 
Dep. AD Inv. _ 
Asst. Dir.: 
Admin. 


Comp. Syst, _ 

Ext/ Affairs 

Files & Com. . 
Gen. Inv. ___ 

Ident. 

Inspection . 

Intel!. _ — 
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•X' 

T ■ Vtin. > 
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6/ MAY 18 1976 





Laboratory 

Plan. & Eval. 

Spec. Inv. 

T raining , . 

‘ Legal Cam 
Telephone 
Director SeePy . 
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September 21, 1976 
PERSONAL 



I have received your suggestion that certain cases be 
destroyed by the office of origin when closed for five years, or if 
destruction rules remain ten years, the Manual of Rules and Regu- 
lations be revised. You may be interested to know that the entire, 
records retention and destruction program is currently under study, 
and it is anticipated that the results of this study will have a signifi- 
cant impact on the Bureau*® policy on records retention. 


The thoughtfulness which prompted you to submit your 
idea to me is indeed appreciated. 












'Miss ' 

Federal Bureau of Investigation 
Cincinnati, Ohio 


b6 
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NOTE: Suggests UNSUB cases be destroyed by the office of origin 
,/ when closed for five year^ in classifications 45, 26, 70, and 
87; or, if .destruction rules remain 10 years, that' Section 3C, Part n, 
item 8 . d: , of the Manual of Rules and Regulations be deleted or revised to ■ 
retain index cards until cases destroyed. ,, The Records IVlanagement Division 
advises, the entire, re cords. retention and destruction, program is; currently 

nnrleit' a'hirlxr''lTt 7 : tlio "Rekf>nvrlG ■ TVTa tia crrmont, niTtn cri An a nH •t'onr’ntforifa-Hirrcic' rrf +1-10 j. >' 


National Archives.aud Records Services (NARS), General Services Adminis- 
tration;, for the purpose of insuring that only those records of continuing 
value are being .retained,; It is anticipated that the results of This study will 
significantly impact the Bureau's policy-on record holdings. Tn view of' , ; . 
foregoing^ Training Division recommends no further action on this: proposal. 
Views attached. . • . V\' ’ " - .. - . • * • 
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OPTIONAL FORM NO. 10 

MAY 1962 EDITION 

GSA FPMR (41 CFR) 101-11.6 


If 


4? UNITED STATES £ 


• j 


..'“.'■ENT 


Memorandum 


Def/. AD Adm. 

Dep. AD Inv. 


TO 


FROM 


subject: 


Mr. Decker 


W. L. Bailey 




NARCOTICS MATTERS 
^ DESTRUCTION OP BUREAU RECORDS 



PURPOSE: 


The purpose of this 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 


Telephone Rm._ 
Director Sec’y _ 


memc 


is 


— ir— w*. ww ^)r expose, ■ — — oi 

destruction of monthly field office statistics for the Narcotics'^ 
Matters survey which was initiated in April 1976; to terminate ] 
the practice of placing this material on record for subsequent V) 
filing in the investigative files; and to establish disposition \ 
for this material. I 

DETAILS: 'V I ' 

Reference is made to R. J. McCarthy memorandum to ^0 
Mr. Fehl, dated 4/21/76, captioned "Narcotics Matters” wherein^ 
authority was granted to computerize narcotics accomplishment q 
data received from all field offices on a monthly basis, a 

beginning in April, 1976. In April, 1977, the printout will S 
include comparative figures from FY 1976 to FY 1977 for month § 
and FY to date. & 

i 

Currently, three file volumes contain field office B 
airtels providing data for this survey. The practice of 
retaining and continuing to accumulate this material does 
not appear to conform with sound records management in that 
valuable filing space is utilized for material which has no 
further research value. GSA regulations permit the destruction 
of source data files after determination is made 'by competent 
agency research personnel that the files have served all research 
purposes. 

it 


1 - Mr. Fehl (Attention: Mr. Sharp) BEC-rr , „ 

1 - Mr. McDermott (Attention: Mr. Neudorfer) / Q ^ R Op/ 
1 62-115258 L. 1 


66-3286 

CMG:chs 

(9)^ 


EX-113 


' o ' 

V 

© W 


9 1976 


(CONTINUED - OVER) 



'■Huy US. Savings Bonds Regularly on the Payroll Savings Plan 





Memorandum to Mr. Decker 
NARCOTICS MATTERS 
DESTRUCTION OP BUREAU RECORDS 


X 



It is therefore proposed that destruction of monthly 
airtels, after pertinent data has been extracted and placed 
on computer tape, be continued by the Administrative Services 
Division. The current practice of forwarding the original 
airtel to Records Management Division for processing and 
filing will be discontinued by the Special Investigative 
Division. Serials currently on record in file 62-115258 which 
contain monthly statistical accomplishment data will be destroyed 
in accordance with GSA regulations. 

The monthly printout should be retained by the 
Special Investigative Division for at least one year or until 
comparative figures are available for the current and previous 
year. If a permanent record is desirable, the data should 
be collated and condensed into report form, bearing in mind 
that the printout will contain only the statistics for the 
current and previous year. 

Immediate destruction of the recorded serials is 
permissible through authority granted in letter to the Director 
from the Attorney General, dated 4/7/76, which authorized 
resumption of the Bureau's routine record destruction program, 
with the exception of security and intelligence related records 
or those involved in litigation. 

This matter has been coordinated with the Special 
Investigative and Administrative Services Divisions. 


RECOMMENDATIONS : 

1. That the practice of placing monthly airtels 
containing field office narcotics accomplishment data on 
record be discontinued. 


2. That pertinent sections of file 62-115258 be 
referred to the Consolidation Unit, Records Management Division, 
for removal and destruction of above described airtels. 




APPROVED: Inspection Laboratory.. 

Assoc. Dir Intel! Legal Coun.. 

Dep. AD Adm.. Ext. Affairs Plan. & Eval/5 

AD lnvXe3tj(3iA* Fin. & Pers Rec. Mgmt; 

Asst. Dir.: V, / Gep. Inv Spec. lnv.Jq£Zg! 

Adm. Serv.J/loUjQ/^ent Training 
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Quantico j Va. 
8/25/16 



Re your memo to Mr. Jenkins dated 
■8/2/76, captioned "DESTRUCTION OF FILES.' 


The Training Division agrees that 
a 20 year searching criteria should be 
established and a special request would be 
needed to include material prior to that time. 


^4 



J. E. Decker 
Quantico Training 
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> UNITED STATES G<!PSr]N 

Memorandum 


iRNMENT 


p 


The Associate Director 




FROM 


-o' 


\ 


Legal 




subject: SENATE select committee on intelligence 


PURPOSE j 




V Cu^/i f'v'l-'P- 


/ 


Assoc. Dir.. 

Dop. AD Adm.. 
Dep. AD lnv.__ 
Asst. Dir.: 

Adm. Serv.«^_ 
Ext. Affairs _™_ 
Fin. & Pars. _ 
Gan. Inv. r , 
Ident, 


Laboratory 
Legal Coun, 
Plan. & Ev< 

Spec. Inv. 

Training 

Telephone Rm. „ 
Director $oc’y _ 



To advise of .the Attorney GeneraU^'S" approval "that 
duplicate material he destroyed. 

DETAILS- :• 

By memorandum to. the Attorney .General dated 7/28/76, 
we advised the. Attorney General of our 'definition of what was 
duplicate material. We had previously requested the Attorney 
General's approval for. the destruction of this material since 
.there was a question as to whether this material came within 
the moratorium of the SCI. The Attorney General had advised 
Chairman Daniel K. Inouye of his intention to authorize 
destruction of duplicate material. 




b € 
■b 7 C 


By memorandum from Jack Fuller , Special Assistant to 


the Attorney General , to SA- 


Legal Counsel Division, 



dated 9/27/76 (copy attached) , Puller advised that the Attorney^ 
General had .no objection to. the destruction of duplicate material 
as described in .the aforementioned Bureau memorandum. 

•RECOMMENDATION : 

, That .the Records Management Division take the necessary 
steps to: reinstitute the. destruction of duplicat©/«^p.terlal as 
described in the aforementioned Bureau mem&candu! 





Enclosure 


APPROVED: 
Assoc. Dir._ 
Dep. AD Adi 
Dep. AD Inv..’. 
Asst. Dir.: 

Adm. Serv, 


EX-106 ^ 

Ext. Affairs Laboratory... 

& Pers Legal Coun... 

Gen. Inv Plan. & Eval. 

Went Rec. Mgmt 

Inspection Spec. Inv. 

Jntell iraining. 


1 - Mr. Decker - Enc. 

1 - Mr . Gallagher - Enc 
1 - Mr ./Leavitt - Enc. 
f. Mintz - Enc 



2 - Mr. 


- Enc. 
Enc. 
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A*,, OPTIONAK'PORM NO. 10 
, f 4*. JULY 1973 EDITION 

C~ GSA FPMR (41 CFRI I01.I1.S 
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UNITED STATES, GOVERNMENT 

1 Memorandum 


§> 


date: Sept. 27, 1976 


from 01 Jack Fuller 


subject: Destruction of files 


The Attorney General had no obj ections to the 
limited destruction of duplicate files as described 
in the Director's memorandum to the Attorney General, 
dated 7/28/76, captioned Senate Select Committee on 
Intelligence. 
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Payroll Savings Plan 
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UNITED. STATES 


SRNMENT 


FROM 


Memorandum 

Assistant Director ■ 

Records Management Division 

Legal 'Counsel \ . . 


date: 9/16/76 


subject: TESTIMONY BEFORE- THE SUBCOMMITTEE ON CIVIL 
AND CONSTITUTIONAL RIGHTS' OF- THE HOUSE 
COMMITTEE ON THE JUDICIARY, 9/16/76 

PURPOSE : ‘ T't'l «cT7 6 b>P 


ft 

'fit*# 


Dep. AP A dm. „ 
Pop. AD Inv.— 
Asst. Dlr.s 
Adm. Serv.— 
Ext. Affairs — 
Fin. & Pars. _ 

Gen. Inv. 

Ideal. 

Inspection — 

Int&t! 

Laboratory 

Legal Court. — 
Plan. & Eval„„ 

R*c. Mgnt. 

Spec. Inv. — — 

Training — 

Telephone Rm. „ 
Director Sec'y _ 


. To advise of -unanswered question raised during 
captioned testimony. 

DETAILS : • . 

During captioned testimony one question was raised 
by Representative Robert F. Drinan to which an answer is to v) 

be provided. The question was: What are the guidelines for m 

the destruction of files? v ’ 

RECOMMENDATION : \& 

X 

That ‘the Records Management Division prepare a letter X 
to- Chairman' Don Edwards responding to the above question. \ 


- MT'MUED 


l /- 3.X&& 

NOT BECORDEU . 
191 00 1 12 1976 ■ 


. 0[ 

A ■ 'ijjj H ^ 

Jp 4 l. 5> 


■> 71* 


ZIT- ' EXt AffairS Laboratory. 

f 50 ^ ;-** F 'n- & Pers Legal Coun..._ 

A 5 S e t P ' AD . ,nV | dG!5f '' Rc-c. 

f® 1, U "" ' inspection Spec. Inv h 

Adm. Serv.,.,,, Intel! Training Zl 


3 0C rang 


1 - Mr. Powers 

1 - Mr. Mintz 

2 - Mr. Daly 






^56 OCT 1 Swings Bonds Regularly on the Payroll Savings Plan 


D8SSE 


Document can be located in the Classification Unit 


S^OTE TO D8SCLQSURE: 

Please proceed. as usual processing, other documents in the request. 


ILL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 

DATE 02-19-2009 BY 60292 AUC DCG/DEK/YMW 


Initials 











□ □ □ □ 


- . 

(Bcv. 7/1/76} 


DEPARTME^HKJUSTICE 
‘ FEDERAL BUREAUWINVESTIGATION 
INTERNAL ROUTING/ACTION SUP 

NAHE/TIILE/ORGAHIZATION 

DIRECTOR 

MR. CALLAHAN 

MR. JENKINS 

MR-^aIJamS 


BLDG. 

ROOM 

NAME/TITLE/ORGANIZATION 

JEH 

7222 

MR. BANNER 


JEH 

7222 

MISS SOUTH ERS 

JEH 

7222 

MISS BAILEY 


MR. ASH 

MR. BASSETT 
MBi COCIITtflM 
MR. DE BRULER 
MR. DECKER 

MR. FEHL 

MR. GALLAGHER 
MR. LEAVITT 
MR. MC DERMOTT 

MR. MINTZ 

MR. MOONEY 

MR. MOORE 

MR. WALSH 

MR. O’CONNELL 
MR. REED 


Justice 5211 MR. CLARKE 


Justice I 5211 MR. MC CALL 


5211 {MISS HAMM 


MR. BUELL 


7230 MH. YOUNG 


7230 MISS WITHERELL 


JEH 

1B875 

MR. FLYNN 

JEH 

1B875 

MR. GREEN 

JEH 

1B875 

MISS GARNER 


6823 I MR. MC MICHAEL' 


6823 I MR. LAWLESS^ 


6823 !,MRS. MC QUILLEN 


6028 BUDGET & ACCTG. SECTION 

“"TziTf-' 


JEH 1B327 MAIL ROOM 

JEH 6912 PERSONNEL RECORDS -»V 

JEH 6052 PERSONNEL SECTION \ ^ 

JEH 6247 TELETYPE SUBUNIT 

JEH 1835 TRAINING & MANUALS SECTION 




mm 


MRS. lLO/MHANT 


R. NEUDORFER 


MR. SKAGGS 


344 MRS. DAVIS 


7437 MR. ZOLBE 


RECOMMENDATION/COMMENT 
SEE REMARKS ON REVERSE 
MAKE COPIES (NO. ) 

RETURN (BY 

JOHN J. MC DERMOTT ( “ 
ASSISTANT DIRECTOR V — " 
ADMINISTRATIVE SERVICES DT$ 


□ LOG 

□ FILE 

□ SEEME 
Q-^SALL ME 


□ NECESSARY ACTION 

□ COORDINATE 

□ PER INQUIRY 
O INFORMATION 


FORM D0I-359A 
8-1-74 !*>. 
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FEDERAL BURE77U OF INVESTIGATION 
LABORATORY DIVISION 


/Mr. Cochran 
_Mr. Kelleher 
_Miss Novotny 
Mr. Boyd 
’Mr. Dunphy 
_Mr. Frank 
_Mr. Herndon 
Mr. Stack 


3090 

3090 

3090 

Annex 

1B224 

6421 

3206 

3266 


Lab Files 3434 

"Publications 3443 

Correspondence Rev. 6658 
Mail Room 1B327 

“Pr. & Sp. Mgnt. 1B875 

_Records 5835 

_Spec. File Room 5847 

Teletype Unit 6247 




_A cat. & Fraud 5155 
~Ci/il Rights 5121 

jCriminal 503C 

Intelligence Div. 402E 
“Spec. Rives. Div. 3012 
_Procurement 6822 

Data Processing ->1344 


M r. Harward 

Mr. Wilgus 

M rs. Marcus 

Mrs . Williams 

Miss Clarkson 

Miss Wachtl 

Mr. Scalamandre 

Mr. Wikeen 

Mr. Alvarez 

SECURITY COUNTERMEASURES 

Mr. Stevens 

Mr. Baker 

Mr. Clark 

Mr. Conway 

Mr. Herold 

' Mr, Keiper 

Mr. Killion 

Mr. Koenig 

Mr. Paul . % mvvn 

Mr . Reames ^ } ' ' 

Mr. Riccobene - t , 

Mr. Ritenour L'v* s, * * - - 


ENGINEERING 
M r. Campbell 
M r. Brooks 
M r. Condatore 
M r. Frawley 

Mr. Mullen 

M r. Petty 

M r. Price, W.D. 

Mr. Spellings 
* Mr. Veltman 

FM RADIO MATTERS 
M r. Wiser 
M iss Bowers 

Mr. Bryant 

/ Mr, Conti ^ a 

Mr. EsseiriO'H \ l\U^ 

^ (-M r* Golms^- 


_Mr . Ritenour 
_Mr . Todd 1 
_Mr. Umholtz r 
Mr . Wilmore \ 


TTMf'.^arr J' 
, r- rvO 1 ' j-M r Golias^ * 

'V v‘‘ * Mrs--. Hess's,** 

~Mr.- f .Huber'' f , 

1 / ■ ,j - V Koogjiia^n/^ 

.» ‘ ‘ . . 1 SMnj MonVygimt 


'ek 




■murphy 

Smith 

Toliiver 


SECURITY RESEARCH 

Mr. Perry 

M r. Allen 
M r. Foster 
M r. Kiel 
M r. Price, N.E. 
Mr. Ticket 


EMERGENCY FACILITIES 
& ELECTRONIC ANALYSIS 

Mr. Verven 

Mr. Breidenfeld 

M r. Davis 

Mr. Freeman 

Mr. Jarrell 

Mr. Parsons 

Mr. Votsis 


RESEARCH SPECIAL PROJECTS 
Mr. Johnson 
M r. Askelson 

Mr. Castaneda 

Mr. Didyk 
M r. Emerson 
M r. Frields 

Mr. Hager 

Mr. Heine man 

M r. Jones 
M r. Lewis 
M r. Morris 
M r. Nothdurft 
Mr. Pantuso 

^ pAyPTO SYSTEMS 3343 
M r. Greenleaf 

Mr. Boyer 

M iy ^graf t 
. f M ^^ammack 
[/^/ytM i^^Iarden 
“*~7 M r ♦ Kendra 
Lj_ M r s^Iartz 
m M r .“McShan^j 
Q M r. Rivers*o 

~ O M r . “Roger S~n 

M r. Sommeiwille 
r~> ~ |r M r . JlyremaiE 
~ xi rrM r .Cgahce ^ 

— < M r., Wade 
Lrt 

Z^- F or YQur Info 
— Plea*£|Call Me 
S fZ Please Jfclandle 
O Please-Initial 

Please~Copy ea. 

_Note & Return 

See Other Side 



RADIO ENGINEERING SECTION 
Room 1B046, Ext. 5785 
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ROOM 


7162 * 


JEH 7142 


JEH 7110 


JEH 7110 


JEH 11255 






DEPARTM Fj^Kj USTIGE 
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FNTERNAL ROUTING/ACTION SLIP 


NAME/TITIE/ORGANIZATION 


Director 


Mr. Callahan 


Mr. Jenkins 


BLDG. 


JEH 


NAME/TITLE/ORGANIZATION 


Mr. Kelleher 


Mr. Boyd 


Mr. Paddock 


Mr. Frank 


Mr. Witz el 


Mr. Harward 


Mr. Wileus 


Mr. Herndon 



JEH 

7098 

JEH 

7082 

JEH 

7074 

JEH 

7142 

JEH 

7110 

JEH 

7110 

JEH 

1344 

JEH 

1B327 

JEH 

6247 

JEH 

3434 


Mr. Coleman 


Mr. Reed 


Mrs. Metcalf 


Mr. O'Connell. J. J. 


Mr. Feeney 


JEH 1B248 I Mr. Alvarez 






rnmrnm 


■n 


chael 


ndence Review 



RECOMMENDATION/COMMENT 
SEE REMARKS ON REVERSE 
MAKE COPIES (NO. ) 

RETURN (BY ) 


□ LOG 

□ FILE 

□ SEE ME 
CALL ME 


□ NECESSARY ACTION 

□ COORDINATE 

□ PER INQUIRY 

□ INFORMATION 


LABORATORY 
JAY COCHRAN, JR. 
ASSISTANT DERECTOR 



FORM D0J-359A 
8-1-74 ixx 
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TO 1 BLDG. ROOM 


DEPARTMENJMrUSTlCE* 
FEDERAL BUREAU WnWESTiG 
INTERNAL ROUTING/ACTIO 


rusucE- 


BLDG/n ROOM 



JEH 

7142 

JEH 

7110 

JEH 

7110 



JEH 

7222 

JEH 

7159 

JEH 

6012 

JEH 

5012 

JEH 

11255 

JEH 

6212 

JEH 

4026 

JEH 

3090 

JEH 

7427 

JEH 

7125 

JEH 

5829 

JEH 

3012 

Acaden 

y 


NAME/TITLE/ORGANIZATION 


DIRECTOR'S OFFICE 


Director 

214 

Telephone Room 

214 

ASSOCIATE DIRECTOR’S OFFICE 

Associate Director 

235 

Dep. Assoc. Dir. (Adm) 

235 



JEH 7222 


JEH 7222 



7230 


1B875 


Admin. Services Div. 


External Affairs Div. 213 


Finance & Personnel Div. 234 


Identification Division 341 


Inspection Division 244 


Intelligence Division 232 


Laboratory Division 241 


v 1 * , 

Legal Counsel Division ■" 245 


It * 

Planning & Evaluation Div. 1 > 213 


Records Management Div.- 4 


NAME/TITLE/ORGANIZATION 


DIVISION FRONT OFFICE 


Miss Southers 


Miss Bailey 


SECTION CHIEFS 


Mr. Buell 


Mr. Flvnn 


r. McMichael 


r. Neudorfer 


Mr. Zolbe 


OTHER 


Mr. Baugh 




RECOMMENDATION/COMMENT □ 

SEE REMARKS ON REVERSE □ 

MAKE COPIES (NO. ) □ 

RFTI1RN (RY ) □ 


□ LOG 

□ FILE 

□ SEEME 

□ CALL ME 



n ed es/ary actio n 

□ coordinate x \ c 3 

□ PER INQUIRY.’PVxt 

□ INFORMATION -^7 


ROOM 

7222 


DAT >/W; 


lift] 



























































































□ □ □□ 


(Re ■5/1.476} * - 


# 


DEPARTMEf^KJUSTICE 
FEDERAL BUREAU^PfNVESTIGATlON 
INTERNAL ROUTiNG/ACTION SLIP 


TO I BLDG, f ROOM NAME/TITLE/ORGANIZATION 


JEEP 7162 DIRECTOR 


JEH 7142 MR. CALLAHAN 


JEH 7110 MR. JENKINS 


JEH I 7110 1 MR. ADAMS 


BLDG, i ROOM 


NAME/TITLE/ORGAHIZATION 


7222 MR. BANNER 


JEH 

7222 

MISS SOUTHER S 

JEH 

7222 

MISS BAILEY 


11255 

MR. ASH 

6212 

MR. BASSETT 

3090 

MR. COCHRAN 

7125 

MR. DE BRULER 

5829 

MR. DECKER 

3012 

MR. FEHL 

5012 

MR. GALLAGHER 

4026 1 

MR. LEAVITT 



5211 

MR. CLARKE 

5211 

MR. MC CALL 

5211 

1 MISS HAMM 


JEH 

7230 

MR. BUELL 

JEH 

7230 

MR. YOUNG 

JEH 

7230 

MISS WITHERELL 


7427 MR. MINTZ 


MR. MOONEY 


7159 MR. MOORE 


6012 MR. WALSH 


JEH 

1BS75 

MR. FLYNN 

JEH 

1B875 

MR. GREEN 

JEH 

1BB75 

MISS GARNER 



JEH j 

7142 

|MR. O'CONNELL 

JEH 

7082 

I MR. REED 


6823 

MR. MC MICHAEL 

6823 

MR. LAWLESS 

6823 

MRS. MC QUILLEN 



6028 

BUDGET & ACCTG. SECTION 

6658 

CORRESPONDENCE REVIEW 

1B327 

MAIL ROOM 

6912 

PERSONNEL RECORDS 

6052 

PERSONNEL SECTION 

6247 

TELETYPE SUBUNIT 

1835 

TRAINING & MANUALS SECTION 


JEH 

6845 

MR. BAUGH 

JEH 

6845 

MRS. LOCKHART 



II 



1344 MR. NEUDORFER 


1344 MR. SKAGGS 


MRS. DAVIS 


7437 MR. ZOLBE 


7437 MR. KENNEDY 


7437 MRS. ELLIOTT 


rnm o 5 


fit- 8* 


IIITill 



RECOMMENDATION/COMMENT 
SEE REMARKS ON REVERSE 
MAKE COPIES (NO. ) 

RETURN (BY ) 


JOHN J. MC DERMOTT 
ASSISTANT DIRECTOR 
ADMINISTRATIVE SERVICES DIVISION 


□ LOG 

□ FILE 

□ SEE ME 

□ CALL ME 


BLDG. 


PHONE 


□ NECESSARY ACTION 

□ COORDINATE 

□ PER INQUIRY 

□ INFORMATION 


ROOM 

7222 


DATE 9/1/76 


GSM/lks Room 6823 JEH 

See attached. 


FORM 00J-359A 
8-1*74 '«» 















































































































































9/1/76 


Mr. McDermott: 

Attached herewith is a copy of our 
letter that was forwarded to the Department 
regarding "Cannibalization and Destruction 
of Equipment" and the Department's response 
dated August 26, 1976. 

It is suggested that this entire 
package be forwarded to the Legal Counsel 
Division Lor their review and recommendation. 

s 


GSM/lks Room 6823 JEH 


Glen E. Pommerening 
Assists^! Attorney General 

iw 

Hgr&m N. Bassett, Assistant Director 
Administrative Services Division, FBI 

CANNIBALIZATION AND DESTRUCTION 
OF EQUIPMENT 


September 28, 1976 






Reference is made to your memorandum dated 
August 26, 1976, to John J. McDermott, Assistant Director, Adminis- 
trative Services Division, FBI, concerning cannibalization and 
destruction of equipment. 

It is requested that you furnish further guidance 
regarding what actions are needed to fulfill Condition 3 (Required 
parts are not available from Government excess). Unless such inquiries 
are limited in scope, excessive delays and costs could be incurred. 
Exigencies may preclude taking this step in certain situations. 


1 -Laboratory Division 




NOTE: 
instruct 
with Ite 


The Labora torge-Dmgion has advised they can see no problem with 
tons-seT&^ 1$. Department’s memorandum dated 8/26/76, except 


1 SEP 2 B 1976 


Assoc. Dir,, 

Dep. AD Adm._ 
Dop, AD lnv.v_ 
Asst'. Dlr«: 

Adm. Serv./ML 

Ext. Affairs! 

Fin. & Pers. _ 
Gen. Inv. 

Idont. 

Inspection - 

Intoil. 

Laboratory 

Legal Coun. — 
Plan. & Eval._ 
Rec. Mgnt, 


Spec. Inv, 


APPROVED: 

Assoc. Dir 

Dep. AD Adm.. 
Dep. AD Inv.... 
Asst. Dir.: 

Adm. Serv..L: 


Ext. Affairs Laboratory..... 

Fin. & Pers 1 Legal Coun..... 

Gen. Inv. Pian. & Eva!... 

Ident Rec. Mgmt 

/Inspection Spec. inv. 

Intell Training 



mi 


TELETYPE UNIT I I 



CUiSsO.OT!)' 


BEASTS 


5>a s? i si Wi .if 



f 0»M No. 10 
JJfy 'M2 eoiTION 
S1A H-MS UtjpfBlloi-11.4 


m 

)Wr:. 

Memorandum 


UNITED ‘STATE'S GoWrNMENT 


% 


v-S- 


TO 


FRO 


SUBJE 


Mr. McDermott 


McMichael 

^CANNIBALIZATI ON A 
OF EQUIPMENT „ 

— Q 

PURPOSE: CP?- 


date: 6/9/76 




Alssoc. Dir 
Dep. AD Ad 
Dep. AD Inv, 

Asst. Dir.: , 

Adm. Serv. _ / 
ExJhnAflatnT. jr 

&&Pcrs7\Z- 

Gen. Inv,_ 

Ident. . 




Loborqto 
Logo! Coun._ 
Plan. & Eval. . 
Rec. Mgnt.«— 

Spec. Inv. 

Training 


Telephone Rm. 
^.Director Soc'y 


o 


The purpose of this memorandum ‘is to request that a 
definite decision be made as to the disposition of equipment used on 
clandestine investigations at the time it becomes excess to the Bureau's needs. 

RECOMMENDATIONS: 

1. Obtain the Laboratory Division's comments and 
recommendations regarding destruction of equipment used in clandestine 
SSM investigations, and distinguish it from "off-the-shelf" equipment which, even 
though once used in very sensitive investigations, can now be traded in on 
replacement or other equipment without compromise of sensitive informatif 

ol ' APPROVED: Ext. Affairs Laboratory. j 

O > Assoc - Dir -M/ Fin. & p ers Legal Coun.....W^/£* 

!i^ , Dep - AD Adl ?J#iK Gen - lr| v Plan. & Eval.../] ' 

: “Us‘ (Ukr' Dep. AD In vMW Ident..;., Rec. Mgmt lilZ 

CO >5. Asst - Dlr - : VgY'nspecUcn Spec. Inv 

%£ CQ 2. Request A ®e s E'@reou l fl^k--DiTrsion T ^ i ifeseareh 

zin 


this matter to determine if any laws exist regarding disposition of thi 
of equpment. approved^ v ^ Jr 





Section be advised of the above findings 


3. That the Property Procurement and Managetjferj^g 


L. 


1 -Laboratory Division 
1 -Legal Counsel Division (SEE 

Encs. (3) 


APPROVED: 
Assoc. Dir. 

, Dep. AD 
Dep. AD 
Asst. Dir.: 
Adm. Ser; 



Ext. Affairs Laboratory, 

Fin. & Pers Legal Coun 

Gen - Inv Plan. & Eva);" 

nt Rec. Mgmt 

Inspection..... Spec. In 

Intell Training. 



TORY ADDENDUM PAGE 

OVER. . 


LABORA 1 

’ 'P 

Buy WSl Savings Bonds Regularly on the Payroll Savings Plan 



FBI/ DO J 
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Memo McMichael to McDermott 
Re: Cannibalization and Destruction 
of Equipment 


DETAILS: 


As set forth in (attachment #1) , nonexpendable 
clandestine equipment (serialized technical equipment) was destroyed at 
the FBI, Academy, Quantico, Virginia,' on August 20, 1975. The 
destruction was completed by burning and burial. 

The Bureau has been given authority to report its own 
excess personal property directly to the General Services Administration 
(GSA) by memorandum dated 2/2/76. This information is set forth In 
(attachment #2) . 


The Laboratory Division requested by memorandum 
dated 4/9/76 permission to cannibalize Moore tone control equipment for 
usable -parts and the remainder destroyed as set forth in (attachment #3). 


At that time, this matter was discussed with Mr.] ], 

Chief, Materiel Management Unit. Department o f Justice and he in turn 


discussed the matter with Mr.| \ Area Utilization Officer 

for Region 3 of GSA. It was determined that cannibalization is left up to 
the discretion of the agency. 


b 6 
hlC 


Before this Section can feel sure that they are legally 
sound in permitting the Laboratory to destroy equipment of this type, more 
research is necessary by all concerned. 


- 2 - 
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Mr. Walsh 


W. M. Mooney 


V 9 / 4/75 


: Avrte-^R^%i,nm - ••• 


SURPLUS PROPERTY 


• ;' Re R. A. MiHer to Mr. White memorandum dated 3/14/75, captioned 

•as above. • • 

|; The following serialized technical equipment was destroyed by burning 

’and burial at the FBI Academy, Quantico,. Virginia, on August 20, 1975. 


RA-44- 

BA- 5 Q^^ 

RP- 30 ^ 

spnt 

A- 185“<1 

■A- 200 -^r 

A-20^<. 

! A-235%% 

;A- 239 ^ 


• ... <^f 4286 ''//' 

M 53377 • 

^03380 .;/ 
.-'62484 J 

■■ . #$ 7556 - 


BPT- 87 '’'^ 
BPT-115 d/ 
VA- 5 ;^/ 
BT- 20 .^ 

BT 63^ 
BT-0-3 X 
BT-68 
BT-86 / 
BT-125 % 
BT-125 S, 
BT-137 ■# 
A-349 
A 391-^ 
A- 418 ^ 
A-A 59 -^ 

X 2 £> 


NORELCO 
'TSO 1083— 
-43008-25- 
-TSOtOST - 
-^O§ 7 -§ 40 - 
✓'301 -G- 

/ n i _*)/ - 

MAGNECORD 


*-?-3S0S22— 

^7361036 

- 3 -lYoreiee-Shnfesing- 

1$ II 


BT-138^' 
BT-162 u— ■ 
BT-163 i/ 
BT-164 ^ 
BT-157 ^ 
BT-168 ./■ 
BT-171 p 
BT-172 
BT-174 '•••■■ 


BT-209-3S U'A 
BT-221-3S L/ A 
£BT-237-3S^ .A 
BT-238-3S^/ A 
BT-248-3S ✓ A 
BT-251-3S# A 
rBT-252^3S^" A 
<B’T-273-3S^ A 
, BTr257=3S^ A 
,A-22i5<-. •• A 


xj x "irx — . 

BT-194-3S'/ ,A-22n>£ 
BT 1S5-3S A-S8<7 


A- 1 S 8 -^ 
A- 207 <^ 
A- 210 *^ 
A- 235 -^T ■ 
A~245r 


A- 358 "'% 

A- 423 ^% 

A- 492 C.^ 

,T~64. 


104^7 

121 ,/ 

139"" 

141 *-" 

150- % 

151 - "% 
•155— 
- 157 -^ 
164 -%. 

-- 166 .#%- 

- 208 -"^ 

-212<% 

.237-% 

- 252 -% 


A- 253 #^ 

A-262-^ 

A-208-% 

A-2G& <S % 

A-274%% 

A-304^ 

A 307-'"' 

A-322-% 
A-330^ , 
A- 337 -^ / 
A-33S \ A. 
A-361*^ 
A-417^ 
A-424 - 

A- 49 SC-^ 
T-8‘5~ 


0 Mr. Jay Cochran 


LLS:jrd 

( 4 ) 


CONTINUED - OVER 


• n ,;ck^- ' 


r ~ 


vty-s' 


JeJ. 


JTP*K=is 

flUchtir 

frJLJSi- • - 





-Memorandum to Mr.. 'Kalsh. 
.Re: Surplus Property 


,*R£27v/> 

T-.3QG' 

T-320-^ 
T-322^ 
T-839 ^ 
T-349^ 
T-353v/ .- 
T-S58 
T-361 //' 
T-363 vr . 
T-36S.J/ 
P-382^ , 
T-SDSy' 

T-3S9-X 

T-400y 
T-40B/-. 
T-403 X 

T- 407 < 2 / 

T- 41 iy 

T-414 vX 

T- 4177 Z 

T-419W 

T-42(K / 

T-425 


E- 2 ^ / 
E-18 

E- 34 SX 
E- 50 ^ ■ 

B-lOO 


E- 27 <^ 

£r 214 > 


T-429 X 

T- 448 X’ 

T-45V> / 

T-^SSy^ 

P-459X 
P-460 V 
T- 4 G 1 ~ , 
P-4B4 ", 
T-457'X 

P- 468 yX 

P-481" 
P-43 4V 
P-488^ 

P -497 

T-4987 

T-519V 

T-522v^ 
T-527^ 
P-523-, • 

P-530^ 

- P-532^ 
T-534- / 
T-535-' 
P-557-- 
T-57.9^ 


MAGNECORD (continued) 


S-37 

E-21’ y 
E-S7.S ^ 


*^- 103 x 

E- 6 JX 1 

E- 45 "^ 

cB-225 


P 580 ^ 
P-584^ 
P-535 ^ 
P-586 
P-588 ^ 
P-589 ■> 
P-5S0 ^ 
P-593-" 
P-596 ^ 
P-5S8— 
P-544 ^ 
P-546^ 
P-648 ^ 
P-653 . 

P-658 ^ , 

P-657 ^ . 
P-658 ^ 
T-659 - „ 
P-680 " 
P-664-^ 
P-665--^' 
T- 687 VV 
P- 671 'x' 
P-677*^ 
P-686 X 
P-680^ 


T-704 , 

T-713X 

T- 722 1 ^ 

T-727 7 

T-728> 

A-355' 


A- 328 X^ 
A- 255 ^y 
A= 374 t ^ 
A- 362 ^ /' 
A-5S9-B X 
A-324- 'V 


iv-ouu' / 

A- 519 -B^ A- 232 >^ 


A-556-B ' 

T-531' /BT-237-3SX 

BT-206-3S^ A-521-B-^ 
T-685 — X A - 484 “ C 
^A-576-B4X A-548-B v ' 

. A-524-B-^ A- 325^"' 
'A-.446.X vBT-SO " .. 

■ A-495-B • A-5S8-B " 

A=43!X"^ BA-66 X 
. A- 480 -C-^ A-S 88 <^ 


A-481-C 


T-583' . 
T-487^ 
T-524" 
T-529" ' 
T-652-- 
•c.T-535- ’ 
A-570-B4 


A-563-B4X 

A-577-B-4X 

A- 515 -B-^ 

A-503B 

A- 318 -^ 

A-483-C'X 

A- 513 :-. 3 X- 


BT-201-3S^ A-520-B 1 


POCKE3TRE CORDEES 


E- 5 ^ / , 
E-23 / / 
E- 28 SX^ 
E-557^- 

E- 23 ^ - 

B- 114 'X' 

E- 58 X 
B--218. ' 


E-ey/ 
E-25 y 
E-42 ■- 
E- 5 G^ 
E.-JX 
^-llo 
CB^21'5 ' 
^B- 205 ' 


E- 15 -X- 

E- 29 X^ 

E- 4 ^ ■ 

E- 62 ^/ 

E-39S 

B-205" 

B-212.. 

B-224 


#10 

#17 

#62 

#89 

#90 

#106 

#74- 


• 

#28 

#45 

#41 

#14 

#35 

#46 


ORC 141 A RECORDERS 


AUDIO AMP . 
#22 
#20 


T- 66 ry^ 
T-71P / 
T-375 X 
A-160 
BT- 165 -^ 
T-661 ^ 
T i~-‘Z4S> 
„T-6C6 e ^' 
T-711: 

, P-375. 

55 .. . 

(P^521./ 

T-289 • „ 

BT-19 ^ , 

BT- 22 X" 
T-St^ 
-=A- 465 t ~' 
^BT-201-3S 
A-445^ 

A- 379^ • • 
BT_r.220-3S— — • 
P-14S'> 

' A^304-^ 
A- 560 ..E 44 ^ 


E-16 ^ . 

E- 33 SX> 

E- 49 ^^ 

E- 631 -X' 
E-35S 
JB-209 
vB- 204 ' 
B-230' . 


* 2 * 


CONTINUED - OVER 
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Memorandum to Mr. Walsh 
Re; Surplus Property 


4 each Minifon P55 nomumbers 
Recorder P55 #715790 

Recorder Blk (can not identify SN) with Bik battery pack. 
Uher Recorder #23 and #25. ■-<' S ■ 


: RE COMME NDATION : 


Nohe. For information. 



' / •••** ;» ••*?* ‘’** :'*; r/ #->*/ '••* *< “V QS , »' **V r **j? *»*/ *V*;’ ' * ■*;*? y . ?'A; » i * \ .»“v' * 'J*w mO*** / • /'* 


DIRECTOR, FBI • 

(ATTENTION : RADIO AND ENGINEER SECTION) 

SAC, CHICAGO (66-699) 


3 / 6/75 


'* , V <. •**.. 

t , .«? • . iify 
v 

1 1C ;■ 

* -ySu* 


1;#. 
_>r . :2b 


V TECHNICAL EQUIPMENT 
' . ' CHICAGO DIVISION 


■ ' ;-S! i 

«. I 

, ^ -jvC * 

i 


Enclosed for the Bureau Is the following 
equipment which is no longer used by the Chicago 
Office: 


' *• f 

• S 


Magnicord Transports with the following numbers: 


BT 162 ^ 

BT 163-*"' 

BT 164 ^ . . 
BT 165 
BT 107 ^ 

'BT 163^ 

BT 171 i'' 

BT 172 “ . 
•BT 174 l - ' 

BT 194-3S 
BT 195-33 ^ 


<v 


(\^ X 


OUY^ 




rr'YA'tr'SS 


T 10 '' • 

T 239 ^ 

T 295 i 
T 349 t "' 

X 399 •' ■ 

T 400 < 

T 403 - 
T 414 • 

T 497 ^ • 

T 498 
T 579 ✓-' 

T 657 <- , • 
T 658. ^ ' • 
T 659 t " 

T GOO ’ 

T 661 
T 686 4 
T 713 . ^ 


Bureau 

(1 -•Package) 

Chicago 

(1 - Property Clerk) 


. CAF/nan 
(5) 


; -fy. A '■ 

TECHNICAL’ EQUIPMENT ScEIVED FROM CHICAGO 

■Hi' ■ ■ ■ '*■ 

FIELST' A.: . 

A-199 ^ 

BT-1S2 ^ * 

T-IO ^ ■ 

A-424 ^ 

■ BT-163 i/ 

T-239 

A-481C '(/ 

. BT-164 l/ 

T-295 i/ 

A-5483 

BT-165 l/ 

T-349 ^ 

W 7 

• • BT-167 (S' 

■ T~399 


BT-168 

• .. 

. * • T~400 


BT-171 ^ 

• ■ T-403 i - 

• 

BT-172 , 

T^414 i 


BT-174 l,/ 

BT-194-33 
* • 

T-497 I- "" 

T-4S8 


' ' BT-195-3S l • " r 

T-579 

’ 

; 'W" 

T-657 

* 

♦ • 

T-653 

• / ; 

* * 

• T~559 l 


T-650 • " 
T-661 ^ 
T-686 
T-713 

/m/ 


2 DC CONVERTER'S 


RECEIVED THE ABOVE DESCRIBED EQUIPMENT FROM F3I LABORATORY, 
RADIO ENGINEERING SECTION. i— 1 1 


2-jM/ 7 V 


DATE 


i:-' 

* 


• • 


^ Uv •"■ ■ v.-,- -v; : ?;gif '<‘W ■ p's-. - ,; >.'■ 

K y< ^4- .••„& V'::. y'?-*- 

' ' ; ••*•• ';V. Vr •'"•• ;p’ : " l 'j ' ; 1 ^"- :"■>:•••• 'fcfyy 

• * ■ - - ■ Vi> .'x- • • - • • ■ 


A y,VA' ! 




,:i • , i l ! 

. l * " ' ,rf •*.* *■ * 


CG 699 


numbers: 


Magnicord Amplifier with the following serial 


' • : A 199^-- 

: ' A 424 ^ . - .• - - •: . 

■■ . a 48 ic ^ .v .. 

;• A 5488 ^ 

■ . Also enclosed for the Bureau arc two surplus 

direct current (d-c) converters which ar.e no longer used 
by the Chicago Office. 


UNITED STATES GOV_MENT 


7® 


Mr.* Waist 


S. McMichael 


date: 


9/4/175 


0«f. AD A<fm. 
0*f>. AD „ 
Asst. Dlr.s 
A<fi«ln« 

5yt». ^ 
Avoirs _ 
A Com- , 


(nipxetloA __ 

Inf *11 

Laboratory _ 
Log at Cown. , 
Plan. A Eva!. 
Sp*C. Inv. 
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^PROPOSED DEPARTMENT OF JUSTICE /ft-. , 

PROPERTY MANAGEMENT REGULATIONS Aj.<r<-''" nft 'r'"' — 

• UTILIZATION OF PERSONAL PROPERTY ‘'/IZ-Yn { o : Vf’ . 

HER m. to ul "Vr. nvc/v^4^ 
• ' — t. 

Attached herewith from the Department of Justice is a proposed 
draft on Department of Justice Property Management Regulations. 

Mr. Lloyd A. Bastian, Director, Security and Administrative Services 
Staff, Office of Management and Finance, is suggesting that you informally 
review this proposal and he .would appreciate your candid assessment. He 
also advisee! that after he receives your input he will revise and distribute 
throughout the Department of Justice for comment. 

* ■ • . * • 

For a matter of record, the Bureau received a similar proposal 
from 'the Department of Justice in which you were advised of all the pertinent 
facts by memorandum to you dated 3/11/75 .and also the Department was 

■ * advised by memorandum from you to Mr. O'Donoghue dated 3/12/75. It 
appears that throughout this proposed draft the Department is suggesting • 

_ that the bureaus within the agency handle their own excess property and 
the entire proposal is doing nothing but supplementing the Federal Property 
Management .Regulations regarding disposal of same. 

' - . For your information, the present procedure for handling excess 

property is as follows: 1) A Standard Form 120 is prepared by the Procurement 
and Administrative Services Section and signed by the Supply Management 
Officer. 2). This is forwarded to the Department of Justice where they in 

* turn prepare a Standard Form 120 reporting some of the property to the 
General Services Administration (GSA) and other portions of the property 
to the Department of Health,- Education and Welfare. It should be noted 
that this is done after all bureaus within the agency have been contacted and 
it has been determined that they have no need for propertyin question. 3) 

After all action has been taken, the Bureau is advised by the Department 
either to transfer property to another Government agency, deliver property 
to GSA for sale, donate property to a local-tax-supported body, such as the 

. Police Department, City Fire Department, City Library, etc., sell property 
locally or dispose of property as scrap. 

ro'\JSL/sam 

|| (2) Enc. - , . ' \ 1 (OVER) 


m ) 


Me mo McMichael to Walsh .. . * . ... 

He: Proposed Department of Justice ' 

property Management Regulations 
Utilization of Personal Property . . - * 

• ' . The Department keeps a list of. all property declared excess 

by the Bureau and reports directly to GSA. In this proposed draft they 
are suggesting as mentioned above that each bureau within the agency 
handle its own property which could perhaps expedite the disposition 
Of same. It appears throughout this draft that they .are. re commending 
there be three individuals to handle all or in part the administration, 
coordination, control, disposition, keeping detailed proper y recor 
and providing documentation regarding all excess property and these 
postions are as follows: Property Management Officer, Accountable 
Property Officer and Property Custodian. 

It appears if this proposal were' adopted, it would require at 
• least one, if not two (one being an alternate), full-time employees to 
implement this procedure for the Bureau. It would also be necessary 
that both employees be given a course on all regulations regardmg excess 
property by GSA. 

RECOMMENDATION: 

The Procurement and Administrative Services Section can see 
no objections to the proposed draft submitted by the .Department of Justice 
regarding utilization of personal property. After this proposal has been 
finalized in the Federal Register, additional paper work will be submitted 
■ to implement the procedures and also request additional pei sonnel.that 
will he required to do the duties as required therein. -Therefore, if you 
agree, a notation will be made to this effect on the 2-way memorandum 
forwarded to you from Mr. Bastion on an informal basis that this Buieau 
has no objections to the proposed draft. • • • 


<hJ 
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Subject: 


Proposed Draft - Justice property 
Management .Regulations 



oak or MtsiACC 

August 25, 1975 


To: 



n 


Federal Bureau of Investigation 


DATE Or HCr’LY . 

September 11, 1975. 


Instructions 

Use routine symbols whenever pOS 
sible. 

SENDER: 

Forward original and one copy. 
Conserve space. , 

RECEIVER: ; 

Reply below the message, keep 
one copy, return one copy. 




J 


-v i 


' 010 . 


-F0U 


USE BRIEF, INFORMAL LANGUAGE 


Attached for your informal review and comment are proposed 
Draft -Justice Property Management Regulations; G-iven that this 
is an area- of great management diversity in DOJ , I would appreciat 
your candid assessment.’ . 

After we receive your input we will revise, if necessary, 
and distribute throughout DOJ for comment. 


• Thanks 

... . . * . * ' ALL INFORMATION CONTAINED 

. . * HEREIN 13 UNCLASSIFIED 

- • DATE 02-19-2009 BY 60292 AXJC DCG/DEK/YUJJ 

. To: Mr. Lloyd A. Bastian 

Office of Management and Finance 

From: e. W. Walsh, Assistant Director 

• Administrative Division, FBI . 

% 

This Bureau has no objections to the proposed draft. 

r 

From: Security and Administrative Services 

Staff 

% ' 

■ • " Office of Management and Finance 

L, J ■ • OPTIONAL FORM 37 

. . OCTOllEK JOr. 2 
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*>»! KS.-MI K»M HO. 10 . t 

■ '•itKt !»<» toniON 

^•Ufrwjiu; c>«j I0.I-U.4 .. 

^UNlTEli; STATES GOVERNMENT 


PJect: 


iii \ 

^ prfr *■* 

r i* D< 

C« 


Mr. Walsh 


G. S. McMichael 


■ : -date: 4/27/76 


AUTHORITY TO REPORT EXCESS PERSONAL 
PROPERTY DIRECTLY TO THE GENERAL SERVICES 
ADMINISTRATION 


Assoc. Dir. 

0*p. AD A <Jm. _ 

Dap." AD Inv. 

A»»t. Olr.t j, *, 
A4mfn« If/T . L 

Comp. $y*f. «_ 

Ext. Affairs 

Fill! & Com. _ 
Ctn. |nv. 

W*n f. ___ 
Inspection 

fnltll 

Laboratory «*. — , 

Legal Covn. 

. Plan.&Eval. 

Spec. fnv. 

Training 

Taltphon© Rm. _ 
Director 5oc*y 


Attached is the original copy of memorandum dated 
2/2/76 addressed to the Director from Mr. Pommerening, Assistant 
Attorney General for Administration, Department of Justice, delegating 
the authority to handle excess personal property directly to the Bureau. 

• - This proposal was reviewed by the Bureau informally and 

a memorandum -was directed to you on 9/4/75 in which you were advised that if 
this proposal was adopted, it would require at least one if not two full-time 
employees to implement this procedure- for the Bureau. You were also advised 
that it would be necessary that a course be given to the employee/s], regarding ■- 
excess property by the General Services Administration (GSA) when available.- 

Attached herewith is a proposed format to be used by the 
Bureau when forwarding excess property reports to bureaus within the 
Department. This is required for screening within the Department for 
15 days. . 

A screening period of 60 to 90 days is required with GSA 
and if disposition is not made at this time, it is forwarded to the Department 
of Health, Education and Welfare for a donation or a 15 day screening period. 


evaluation, you 


If an additional employee is necessary after a complete 
will be advised. 


$SL:lskA^ 

(2) 

Encs. fv 


iv \ • 


v-i 






6J# 


OVER. . 


-fw< -Ti ,} 


Memo McMichael to Walsh 
Ee: Authority to Report Excess Personal 

Property Directly to the General Services 

Administration . . " ' . . . ; ’ .. . ■ * 

RECOMMENDATIONS: : ■ 

' 1. This be made a matter of record that the Bureau has 

now been delegated complete authority for the disposition of excess personal 
property. , ; - 


• , ‘ ' 2. The attached format be approved in forwarding all 

excess personal property reports declared, by the Bureau to all bureaus within 
..the agency. 


3. Position Classification perform an audit on the desk or 
position performing these duties. This is necessary due to increasing workload 
contacting of all bureaus within the Department, GSA, other Federal,, state and 
local agencies and perhaps in some cases local tax supporting agencies. 


4 C When a course is offered by GSA regarding excess 
property, permission be granted to send. employee involved in this type of work 
to this school. 


APPROVED; """ l T ‘ Comp.' Sysf......~ 

Assoc. Dir AIMm 

Dep. AD A C.o*u ua'... 

Dep. AD lav. y../ W-Mt 

Asst. Dir.: L V/ t»;j:ociion 

. Inloll 


Laboratory... 
Legal Coun.. 
Pia.:. & Eval 
Rac. Mgi.u.. 

Spec. Iriv 

.Training. 


©rTIOHAL rOHM NO, 10 
JUt-V 10.73 COITION 
, C8A. «»MR Ml CFRI 101-11.0 






UNITED. STATES 'GOVERNME? 

Memorandum 


SEE DISTRIBUTION 



date: 


1 : Federal Bureau of Investigation 
ect: Excess Property 


• . ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 

, _ DATE 0 2 ~ 1 9 - 2 0 0 9 BY 60292 AUC D C G / DEK/YMW 


Attached for your information and possible utilization is a copy of 
■Standard Form 120 on property excess to the needs of this Bureau. 


K you wish to obtain these items, on an as is, where is, non-reimbursable 
basis, please contact the GSA office listed on the report, for transfer action. 



' This action is in compliance with Department of Justice memorandum 
requiring notification to Departmental Agencies of all excesses. 

■ - ■. : G. S. McMichael 

Supply Management Officer 

« , . “ * * . - 

... ■ Attachment ' " ' ‘ v 

.DISTRIBUTION: • 


Law Enforcement Assistance Administration Office of Management and Finance 


Property Management Branch 
Room 400, IND Building 
633 Indiana Avenue, N. W. 
Washington, D. C. 20531 


Chief, Material Management Unit 
Room 6623, MAIN Building 
10th & Constitution Avenue, N. W. 
Washington, D. C. 20530 


Bureau of Prisons (Includes FPI) 
Property Management and 
Procurement Section 
Room 1000, HOLC Building 
320 First Street, N. W. 
Washington, D. C. 20534 


■ Drug Enforcement Administration 
Property Management Unit 

■ Room 924, EYE Building 
. 1405 Eye- Street, N. W. 

Washington, D. C. 20537 



Immigration and Naturalization Service 
General Services Branch 
Room 6216, 4th & I Building 
425 I Street, N. W. 

Washington, D. C. 20534 


t> tt r» p...: r? — J. 'P.nnl.fh, Ait thf S/toinvs Plan 
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. Mr, Cochran 
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■:■' 4/9/76 


W. E. Harvard ; - • •-i.V'K*R ' t " C2JOTABSHJ 

;v' - --r -• •*• '^-HER&PHSWLASSifffl ^ 

;. FM Radio Equipment D/\TF J 


The Laboratory is in possession of several pieces 
'"-.of old Moore tone control equipment. These are pieces or 
.. equipment that have been used by various field offices for 
• control of their radio systems ancl have been replaced with 
. newer equipment. This equipment is of a vintage such that 
■ ' new replacement printed circuit cards are no longer 
v. available from the manufacturer. Inasmuch as these units 
c- will not be U3ed in the future by the Bureau, it is 
r. recommended- they be cannibalised for usable parts and 
•- the remainder destroyed. 


-;>• ' Equipment Serial Number 


- Moore Model 110 
r.” 039B • 

Moore Model 105 ? 

- 039C 

Moore Model 109 ’ 

l 039C V-* • 

' Moore Model 110 
039c 

• Moore Model 111 
039C 

' E quipmen t Serial Numb er 


A pproximate Approximat e 
Cost New Data acquired 


$3000.00 


$3365.00 


1960 


1961 


Approximata 

CastlUn? 


Approximate 
Date acquired 


QJ - Mr. Walsh (1 - Attn: Mr. McMichael, 1 - Attn: Mrs.[ \ 
1 - Mr. Harward . 

1 » Mr. Wiser 

■ J0W:asc ' • V. r ' \ 

. • (5) . ■ ' \ 


III 


1*411181 / f - _? ■? Vw' '■ h nS J ” 

CO’JTItlUED - OVER b ^ ^ J —/iij ! f V V 


It 


SEE ADDENDUM PROPERTY PROCUREMENT & MANAGEMENT SECTION 




MEMORANDUM TO MR. COCHRAN 
114 RADIO EQUIPMENT 




v * *'* # * v % * 4 

S * * + * jZ * . 

, Equipment 

Serial Number 

Approximate 
Cost New 

• Approximate 
Date acquired 

* . Moore Model 

V 4 039C 

113 

.$3365.00 . .■ 

V,. 1961 

\< a l 

Moore Model 
039D 

,/ 102 

• ' * .r " « 

$3300.00 

j/ * * '"V 

v. u / f 
^ >■". *’ * 

'? "« , v 

Moore Model 
/- 03 9D 

103 

***v y 

1! y 

.... f ' ’ i ’ 

' * C;* h / • 

• % r i** , * , 

i *■!' * *,* 

Moore Model 
039E 

. o 
ro 

,,$3200.00 

.. 1962' 

. Moor*a Model 
039E 

• 105 

<•»' . ' . 

' . ^ ‘ »» ; ■ *> 

* tr 

, Moore Model 
039E 

* * - 

119 ’ 

11 

* * / '*« 

/[ tr - 

Moore AMX 
Model 82 9 A 

; 109 

$2000.00 

, ' f i \ ’ . ' 

, j5 ; •»**.■« 

- Moore AMX 
• . Model 892A 

in ' 

it 

11 '* 

Moore VBS 
Model 822A 

101 

$3500.00 . 

tl 

Moore VBS 
. Model 822A 

102 

•i ' z 

; % 

.w.- (1 ; ; 

Moore VBS 

Model 822A 

114 

1« / 4. ^ 

■ ; *y It 

' .,'i 

Moore CDP 

Model 831A 

102 

; $2470.00 

‘ tt 

Moore CDP 

105 . 

it 

*' II 


Model 831A 


£>V, , . 'i .t»* 


% 


. 


.mtosAtrouM cocirRAN . 

PM RADIO EQUIPMENT 


•’■ Also there are 10 filters and 15 tone transmitters 

on a frequency of 2805 Hz, part of the above equipment, 

, which can no longer be used. 

- RECOMMENDATION : ' - . r /• " \ ‘ - V' 

. . If approved that units be cannibalized for useful 

rparts, that units be removed from Laboratory inventory. 
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ADDENDUM PROPERTY PROCUREMENT AND MANAGEMENT SECTION 





The m atter of cannibalization has been discussed with 
Mr. l L Chief, Materiel Managemen t Unit, Department of 

Justice and he in turn discussed the matter with Mr. | | b <5 

' ^ General Services Administration. • . 1V7 

1 _ * ‘ * • 

y ' Mr. 1 [ advised that cannibalization is left up to the 

discretion of the agency. Therefore, taking into consideration the 
- equipment listed in this memorandum is of a vintage such that new 
replacement printed circuit cards are no longer available from the 





% 




Addendum to memorandum to Mr. McDermott from G.S. McMichael 
EE: CANNIBALIZATION AND DESTRUCTION 

OP EQUIPMENT. . 

6/9/76 M 

ADDENDUM OF LABORATORY DIVISIQN:(SQV :mlcw : , June' 22 , 1976 

The Radio Engineering Section has a frequent need 
to dispose of or recommend the disposal of technical 
equipment. In most cases the equipment is disposed of 
through surplus property channels. 

In some instances equipment is deemed to be no longer 
economically feasible to repair while there is additional 
equipment of the same type still in service and replacement 
parts are difficult or impossible to obtain. In such 
cases it is in the best interests of the Bureau to 
cannibalize the excess equipment for spare parts to 
Maintain the equipment still in service. 

On other occasions it may be necessary to dispose 
of equipment that is primarily useful for the surreptitious 
interception of communications, such equipment being within 
the purview of Title 18, U.S.C. , Section 2512. When 
this type of equipment becomes excess to our needs, it 
should be totally destroyed or retained as a source of 
spare parts. This policy should also apply to any 
equipment the nature of which may disclose sensitive 
information or compromise our electronic surveillance 
techniques . 

Equipment that may have been utilized in connection 
with Bureau electronic surveillance installations but 
obtained as "off-the-shelf" equipment would not normally 
be destroyed. 



- 21 - 



Chief, Administrative Programs Section 
Security, and Administrative Programs Staff 
Office of Management and Finance 

John J. McDermott, Assistant Director 

Administrative Services Division 
Federal Bureau of Investigation 


7/16/76 


CANNIBALIZATION AND DESTRUCTION 
OF EQUIPMENT 

After much research, in regulations, in conversation 

with the Department and also GSA, it has been determined that canni- 
balization and destruction of equipment can. be handled according to 
file discretion of the agency. 


Equipment in many cases is of a vintage that new replace- 
ment parts are no longer available from the manufacturer . There- 
fore if cannibalization were permitted for usable parts and the 
remainder destroyed, a tremendous savings could be realized. It 
is requested that a definite decision be given this Bureau regarding 
this matter. 



NOTE: This is based on memorandum from G. S. McMichael to 
Mr. McDermott dated 6/9/76 regarding subject. The Property 
Procurement and Management Section feels that a definite decision 
A«oe " mus ^ b® made by the Department so the Bureau will be on sound 
dI p . ad Adm. -grounds, to permit This action. 

Dep. AD Irtv^ l v ' v 


A ssL Dtr.s 

Adm. Serv,. 

Ext. Affairs *• 

Fin. & Pers. 

Gen. Inv., 

Ident. 

Inspection , 

Intel! 

Loborotory — — «. 





Legal Coun, 

Plan. & Eval 

Rec. Mgnt. 

Spec. Inv. _ 
Training ,*_***__„ 

Telephone Rm. 

Director Sec'y 







'0L.ETYPE UNIT f I 


FBI/DOJ 





WAYNE STATE UNIVERSITY 



DETROIT, MICHIGAN 48202 



*\ 


ARCHIVES OF LABOR HISTORY 
AND URBAN AFFAIRS 


iL October 1976 


WALTER P. REUTHER LIBRAR’ 
(313) 577-4024 


1 4 

jBBafSIPB SOURCE 


Clarence M. Kelley 
Director 

Federal Bureau of Investigation 

Ninth Street and Pennsylvania Avenue, N.W. 

Washington, D . C . 20535 


Dear Mr. Kelley: O Q -fy JclT"/ 


<&0Rl 








th y AHA-OAH-SAA Joint Committe e 
consideration to the repor 


At its meeting on September 25, 1976 
o n Historians and ^Archive s» gave care: 
that your agency and other governmental law enforcement and intelli 
gence units were destroying records obtained illegally. We deplore 
the unilateral destruction of such records without consultation with 
the appropriate authoritie 


The Joint Committee is composed of/che executive directors/and rep- 
resentatives of th^ fAmerican,_Hist6rical Associ ation,, th^Organi zat ion 

of American Histgdrians and the ^Society of American Arcliivists. /T' 

------ - — - • - - •- 


Sincerely yours, 


/\j } rtr ! STAINED 

it ^ -r'«i * *>y T) 

i ,.„„!»** 20 W - 1 J O — ... t * Is— L/ j 

DATE^^kBYS^^4^ 





Philip P. Mason 
Director 

professor of History 
Chairman, AHA-OAH-SAA 
Joint Committee on 
Historians and Archives 



*r* 4 * ; 

+ ■*'/&' j**** * ' ' >' 
I/' 




LREC -29 


.'/ 1 'J- it... 


November 1, 1Q74 


^ grofessor Philip B# Mason 

Department oThH®?’* ■ 

cT-ioi Wayne State University 
01 - Detroit, M i cBTfgan 4S202 

Dear Professor Mason: 


OUTSIDE SOURCE 




In reply to your letter of October 14th in which 
you expressed concern about the alleged unauthorised 
t ruction of FBI records, I wish to point out that 
k the R ® COrds Management Program, which includes 

k of their -oniS i j ^° S i fc i°" ° f a11 FBI recor ^>^ regard l?«s 

F „ . r ource ' la conducted in accordance with the 

set , fo ^ ln 44, Chapter 33 of the Uni ted 

of rSa Co ^e anci Title 41, Chapter 101-11 of the Code 
*4 °L R r? ' 31 Re 9Ulations. These requirements are verv 

t •-’% roSar fiC f egardin 9 the destruction and disposition of 

^W^v?th and n L=?oS«? S ? an ?/- C \^ tfc * rS a,:e close1 ^ coordinate = 
* nd a PP ro val 15 obtained from the National Archive 

’? C ? rdS Secvlols P ri ° r to toe destruction of anv rocA* 


. ‘i • '■ 0ui: Records Management Program, as approved 

Zl |«e.Natipnal Archives and Records Service, is desjaned 

tn the destruatio ^ cf obsolete material and 

r? insure permanent retention of those records that hav* 
nistgr ical and_ eiidur i no value. 


\ssoc. Dir. 

Dep. AD Adm, 
Dcp. AD |nv. _ 
*st. DU.; 

Adm. Serv. 

Ext. Affairs 

Ftn. & Pers. _ 

Gen, !nv,_ 

Ident. 

Inspection 

lntoli.„ _ 

Laboratory 

-«gal Coun. 

5 lan. & Eval. . 
lac. Want. 

*pac. Inv. 
‘raining _ 

•lo phone 

“actor Sec'y __ 



MAILED 10. 


NOV o 


Sincerely yours, 

Dm M. Kelley 

Clarence M. Kelley 
Director 


- WOTE. This is in response to a letter objecting to 

FBI rec J? rds without consulting 

i a PP r °P ri ate authority. Ttfis matter has been coordinated 

:Sfevp e Lega hP 0unsel Planning . 

- (5) y'/T" r , .... . and External Affairs'- Division. 

fs/’ (', -yd . <■ 1 ' ... 

t/ - 5 r". " i 1 1 " - 


and External Affairs- Division. ' 

1 ' " - 


^§ 0^76 

mail rcxjm D 


so . ..... v 

Acs;. U. : 

. v. 






TELETYPE UNIT I I 





CLASSIFICATIONS 


1 .* 

2 . ** 
3 . ** 

a'. 


5 . 

6 . 

7 . 

8 . 

9 . 

10 . 

12 . 

13 . 

14 . ** 

15 . 

16 . 

17 . 

18 . 

19 . 

20 . 
21 . 
22 . 

23 . 

24 . 

25 . 

26 . 

27 . 

28 . 

29 . 

30 . 

31 . 

32 . 

33 . 

35 . 

36 . 

37 . 

38 . 

39 . 

40 . 

41 . 

42 . 


Training Schools; National Academy Matters; F.B.I. National 
Academy Applicants 
Neutrality Matters 

Overthrow or Destruction of the Government 

National Firearms Act; Federal Firearms Act; State Firearms 
Control Assistance Act; Unlawful Possession or Receipt 
of Firearms 
Income Tax 

Interstate Transportation of Strike Breakers 
Kidnaping 

Migratory Bird Act 

Extortion 

Red Cross Act 

Tax (Other than Income) 

Narcotics 

(Obsolete) 

Sedition 

Theft from Interstate Shipment 
Violation Federal Injuction - Obsolete 
Veterans' Adminstration Matters 
May Act 

Censorship Matters (obsolete) 

(Obsolete) 

Food and Drugs 
(Obsolete) 

Prohibition 

Profiteering (obsolete) 

Selective Service Act; Selective Training and Service Act of 

Interstate Transportation of Stolen Motor Vehicle; Interstate 

Transportation of Stolen Aircraft 

Patent Matter 

Copyright Matter 

Bank Fraud and Embezzlement 

(Obsolete) 

White Slave Traffic Act 
Identification (Fingerprint Matters) 

Uniform Crime Reporting 
Civil Service 
Mail Fraud 
(Obsolete) 

(Obsolete) r* 

Falsely Claiming Citizenship . 

Passport and Visa Matter 
Explosive (obsolete) 

Deserter; Deserter - Harboring 



* 

** 


Applicant-related classifications 
Security-related classifications. 



• » 

43. Illegal Wearing of Uniform; False Advertising or Misuse of 
Names, Words, Emblems or Insignia; Illegal Manufacture, Sale, 
or Use of Military Cremation Urn; Illegal Manufacture, Use, 
Possession, or Sale of Emblems and Insignia; Illegal 
Manufacture, Possession or Wearing of Civil Defense Insignia; 
Miscellaneous - Forging or Using Forged Certificate of 
Discharge from Military or Naval Service; Miscellaneous - 
Falsely Making or Forging Naval Military, or Official Pass; 
Miscellaneous - Forging or Counterfeiting Seal of Department 
or Agency of the U.S.; Misuse of the Great Seal of the 
United States or of the Seals of the President or the Vice 
President of the United States; Unauthorized Use of "Johnny 
Horizon" Symbol; Unauthorized Use of "Smokey Bear" Symbol. 

44. Civil Rights; Civil Rights-Election Laws; Civil Rights- 
Election Laws - Voting Rights Act, 1965 

45. Crime on the High Seas (Includes stowaways on boats and aircraft) 

46. Fraud Against the Government: Anti-Kickback Statute; Dependents 
Assistance Act of 1950; False Claims - (Civil) ; Federal-Aid 
Road Act; Lead and Zinc Act; Public Works and Economic 
Development Act of 1965; Renegotiation Act - (Criminal) ; 
Renegotiation Act - (Civil) Trade Expansion Act of 1962; 
Unemployment Compensation Statutes; Economic Opportunity Act 

47. Impersonation 

48. Postal Violations (Except Mail Fraud) 

49 . National Bankruptcy Act 

50. Involuntary Servitude and Slavery 

51. Jury Panel Investigations 

52. Theft, Robbery, Embezzlement, Illegal Possession or 

Destruction of Government Property 

53. (Obsolete) 

54. Customs Laws and Smuggling 

55. Counterfeiting 

56. Election Laws 

57. War Labor Disputes Act (Obsolete) 

58. Bribery; Conflict of Interest 

59. (Obsolete) 

60. Anti-Trust 

61. ** Treason or Misprision of Treason 

62. * Miscellaneous - including Administrative Inquiry (formerly 

Misconduct in Office) 

63. Miscellaneous - Non-Subversive - including: 

Black Market in Railroad Tickets (Obsolete) 

Civil Aeronautics Act (Obsolete) 

Eight-Hour-Day Law 

Federal Judiciary Investiations 
Federal Juvenile Delinquency Act 
Kickback Racket Act 

Lands Division Matter (Condemnation Proceedings) 

Miscellaneous - Civil Suit 

Miscellaneous - O.P.A. Violations (Civil) (Obsolete) 



Miscellaneous - Wage and Hour Law (Fair Labor Standards 
Act of 1938) 

Soldiers and Sailors Civil Relief Act of 1940 
Tariff Act of 1930 
Top Hoodlum Coverage 

Unreported Interstate Shipment of Cigarettes 
Federal Cigarette Labeling and Advertising Act 

64. ** Foreign Miscellaneous 

65. ** Espionage 

66. Administrative Matters 

67. * Personnel Matters 

68. Alaskan Matters (Obsolete) 

69. Contempt of Court 

70. Crime on Indian Reservation; Inducing Conveyance of Indian 
Trust Land; Crime on Government Reservation; Embezzelment or 
Theft of Indian Property 

71. Bills of Lading Act 

72. Obstruction of Justice; Obstruction of Court Orders; 
Obstruction of Criminal Investigations 

73. Application for Pardon After Completion of Sentence and 
Application for Executive Clemency 

74. Perjury 

75. Bondsmen and Sureties 

76. Escaped Federal Prisoner; Escape and Rescue; Probation 

Violator ; Parole Violator ; Mandatory Release Violator 

77. * Applicants (Special Inquiry, Departmental and Other Government 

Agencies except those having special classifications) 

78. Illegal Use of Government Transportation Requests 

79. Missing Persons 

80. Laboratory Research Matters 

81. Gold Hoarding (Obsolete) > 

82. War Risk Insurance (National Service Life Insurance) (Obsolete) 

83. Court of Claims 

84. Reconstruction Finance Corporation Act (Obsolete) 

85. Home Owner Loan Corporation (Obsolete) 

86. Federal Lending and Insurance Agencies 

87. Interstate Transportation of Stolen Property (Fraud by Wire, 
Radio, or Television) 

88. Unlawful Flight to Avoid Prosecution, Custody, or Confinement; 

Unlawful Flight to Avoid; Giving Testimony 

89. Assaulting or Killing A Federal Officer; Congressional 
Assassination Statute 

90. Irregularities in Federal Penal Institutions 

91. Bank Burglary; Bank Larceny; Bank Robbery 

92. Anti-Racketeering; A.R. - Lea Act; A.R. - Interference with 

Government Communications System; A.R. - Hobbs Act 

93. Ascertaining Financial Ability 

94. Research Matters 

95. Laboratory Cases (Examination of Evidence in Other than Bureau 
Cases) 




1 






96. 

97. ** 

98. ** 

99. 

100 . ** 
JL 0 1 . 
102 .** 

103 . 

104. 

105. ** 

106 . 

107. 

108. 

109. ** 

110 . ** 
111 .** 
112 .** 

113. ** 

114. 

115. 

116. * 

117. ** 

118. * 

119 . 

120 . 
121 . * 
122 . 

123. * 

124. * 


125. 

126. 

127. 

128. 

129. 

130. 

131. 

132 . 

133. * 

134. ** 


Alien Applicants (Obsolete) 

Registration Act 
Sabotage 

Plant Survey (Obsolete) 

Subversive Matter (Individuals) ; Internal Security (Organizations) 
Hatch Act (Obsolete) 

Voorhis Act 

Interstate Transportation of Stolen Cattle 
Servicemen's Dependents Allowance Act of 1942, (Obsolete) 

Internal Security (Nationalistic Tendency - Foreign Intelligence) 
(Individuals and Organizations - by country.) 

Alien Enemy Control; Escaped Prisoners of War and Internees 
(Obsolete) 

Denaturalization Proceedings (Obsolete) 

Foreign Travel Control (Obsolete) 

Foreign Political Matters 
Foreign Economic Matters 
Foreign Social Conditions 
Foreign Funds 

Foreign Military and Naval Matters 
Alien Property Custodian Matter (Obsolete) 

Bond Default; Bail Jumper 

Atomic Energy Act-Applicant; Atomic Energy Act-Employee 
Atomic Energy Act-Criminal 

Applicant - Central Intelligence Agency (Obsolete) 

Federal Regulation of Lobbying Act 
Federal Tort Claims Act 

Loyalty of Government Employees (Obsolete) 

Labor Management Relations Act, 1947 

Special Inquiry - State Department - Voice of America (D.S. 
Information Center) (Public Law 402 - 80th Congress) 

European Recovery Program (International Cooperation Admin- 
istration) formerly Foreign Operations' Administration, Mutual 
Security Agency, Economic Cooperation Administration or E.R.P., 
European Recovery Program; A.I.D. - Agency for International 
Development (Obsolete) 

Railway Labor Act; Railway Labor Act - Employer's Liability 
Act 

National Security Resources Board - Special Inquiry (Obsolete) 
Sensitive Positions in the U.S. Government - Public Law 266 
(Obsolete) 

International Development Program (Foreign Operations 
Administration) 

Evacuation Claims (Obsolete) 

Special Inquiry - Armed Forces Security Act (Obsolete) 

Admiralty Matter 

Special Inquiry — Office of Defense Mobilization (Obsolete) 
National Science Foundation Act - Applicant (Obsolete) 

Security Informants 



’135. 

136. 

137. 

138. * 

139. 

140. * 

141. 

142. 

143. 

144. 

145. 

146 • 

147. 

148. 

149. 

150. 

151. * 


152. 

153. 

154 . 

155. * 

156. 

157. * 

158 . 

159. 

160. 
161.* 

162 . 

163. * 

164. 

165. 

166. 


PROSAB (Protection of Stategic Air Command Bases of U.S. A. 
Air Force) 

American Legion Contact (Obsolete) 

Criminal Informants 

Loyalty of Employees of the United Nations and Other Public 
International Organizations 

Interception of Communications (Formerly Unauthorized 
Publication or Use of Communications) 

Security of Government Employees; S.G.E. - Fraud Against the 
Government 

False Entries in Records of Interstate Carriers 
Illegal Use of Railroad Pass 

Interstate Transportation of Gambling Devices 
Interstate Transportation of Lottery Tickers 
Interstate Transportation of Obscene Matter; Broadcasting 
Obscene Language 

Interstate Transportation of Prison Made Goods 
Federal Housing Administration Matters 
Interstate Transportaion of Fireworks 
Destruction of Aircraft or Motor Vehicles 
(Obsolete) 

(Referral cases received from CSC under P. L. 298) 

Agency for International Development 

Atomic Energy Commission (Civil Service Commission) 

National Aeronautics and Space Administration 
National Science Foundation 
Peace Corps; Action 

U.S. Arms Control and Disarmament Agency 

World Health Organization 

International Labor Organization 

U.S. Information Agency 

Switchblade Knife Act 

Automobile Information Disclosure Act 

Interstate Transportation of Unsafe Refrigerators 

National Aeronautics and Space Act of 1958 

Welfare and Pension Plans Disclosure Act 

* Extremist Matters; Civil Unrest 

Labor -Management Reporting and Disclosure Act of 1959 
(Security Matter) (Obsolete) 

Labor-Management Reporting and Disclosure Act of 1959 
(Investigative Matter) 

Federal Train Wreck Statute 

Special Inquiries for White House, Congressional Committees 
and Other Government Agencies 
Interstate Gambling Activities 

* Foreign Police Cooperation 
Crime Aboard Aircraft 

Interstate Transmission of Wagering Information 
Interstate Transporation in Aid of Racketeering 


167. 

168. 

169. 

170. ** 

171. 

172. 

173. 


174. 

175. 

176. 

177. 

17 8 . 

179 . 

180. 
181. 
182. 

183. 

184. 

185. ** 

186. 

187. 

188. 


Destruction of Interstate Property 

Interstate Transportation of Wagering Paraphernalia 
Hydraulic Brake Fluid Act (Obsolete) 

Extremist Informants 

Motor Vehicle Seat Belt Act (Obsolete) 

Sports Bribery 

Public Accommodations - Civil Rights Act of 1964 
Public Facilities - Civil Rights Act of 1964 
Public Education - Civil Rights Act of 1964 
Employment - Civil Rights Act of 1964 
Explosives and Incendiary Devices; Bomb Threats 
(Formerly Bombing Matters; Bombing Matters - Threats) 
Assaulting the Pesident (or Vice-President) of the 
United States 
Anti riot Laws 
Discrimination in Housing 

Interstate Obscene or Harassing Telephone Calls 
Extortionate Credit Transactions 
Desecration of the Flag 
Consumer Credit Protection Act 

Illegal Gambling Business; Illegal Gambling Business 
Obstruction; Illegal Gambling Business - Forfeiture 
Racketeer Influenced and Corrupt Organizations 
Police Killings 

Protection of Foreign Officials and Official Guests 
of the United States 

Real Estate Settlement Procedures Act of 1974 
Privacy Act of 1974 - Criminal 
Crime Resistance 
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Telephone Rm. , 
Director Sec’y . 


suBjECT^i;LE_DESTRIXaTXON_AND 
ARCHING... CRITERIA 

PURPOSE : 'DesTftcttlTfO n 

The purpose of this memorandum is (1) to obtain approval 
to establish a new searching criteria at FBIHQ for immediate implementation 
and (2) to establish a basic file retention/destruction policy and 
guidelines subject to the approval of the National Archives and Records 
Service (NARS) as a result of responses received from all FBIHQ Divisions 
relative- to my memorandum of 8/2/76. 

SYNOPSIS : 

Each FBIHQ Division provided specific information and justifica- 
tion for the retention of files in their respective areas of responsibility, 
Generally, the retention period would be: (1) 10 years for criminal 
files, (2) 20 years for security-related files, and (3) 15 years for ~ 
nonderogatory applicant files and 25 years for derogatory ‘applicant 
files. Substantive Divisions will have the option to selectively 
retain the files that have a continuing value for their respective 
responsibilities. As a result of the response provided by each Divisipn, 
guidelines have been established for the permanent retention of those 
records that: have a historical and enduring value and to identify 
those records that are no longer timely and relevant in order to 
facilitate the destruction of obsolete material in accordance with 
Federal regulations. Additionally, each Division advised that a 20 
year; searching criteria would be acceptable with the option to request 
older material when needed. The implementation of this policy will 
ultimately "result in significant savings to the Bureau. 

RECOMMENDATIONS : 



1. That a search criteria of 10 years for criminal files 
and 20 years for other files as indicated in the attached classification 
list be approved for immediate implertentaMon. , r 

1 



Enclosure 

Mr. Held,. ,/ 
Mr. McDermott 
Mr . Adams 
Each Assist* 
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Memorandum to Mr. McDermott 
FILE DESTRUCTION AND 
SEARCHING CRITERIA 


2. That this memorandum serve as the Bureau's basic policy 
and guidelines for the destruction and/or retention of file material 
subject to approval by NARS. 


3. That pertinent information contained in this 
memorandum relative to our Records Retention Plan be provided 
NARS and the Department. 


* 4. That, after approval from NARS, the Records Management 

Division begin without delay for full implementation of this plan 
(subject, of course, to the current restrictions on file destruction 
as requested by Congress) . 
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APPROVEEipfW) Ex/Affairs 
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Asst. Dir.: Jntell 

Adm. Serv 
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Spec. InvJl 

[Training.... 


Memorandum to Mr. McDermott 
FILE DESTRUCTION AND 
SEARCHING CRITERIA 


DETAILS: 


In accordance with the regulations set forth in Title 41, 

Code of Federal Regulations, Chapter 101, the FBI is in the process 
of reevaluating its Records Management Program as it relates to the 
disposition of records. Representatives from NARS have been contacted 
regarding this matter to determine if the Records Retention Plan can 
be revised to insure it is up-to-date and in accordance with current 
needs. Accordingly, there is a continuing process of identifying 
those records that are no longer timely and relevant so we can purge 
all obsolete material from our files. NARS has indicated it is desirable 
to pursue this goal so those records that have a historical and enduring 
value can be properly segregated for permanent retention. 

In our effort to identify those records that have no continuing 
value to the Bureau's needs, all FBI Headquarters Divisions have been 
canvassed regarding this matter. Generally, they feel little need 
for records in the security classifications beyond 20 years old or 
in the criminal classifications beyond 10 years old, providing they 
can selectively retain that which they believe to have a continuing 
value to the operations of the Bureau. 

FBI records support the Bureau's investigative and administra- 
tive needs and its obligation to act as a clearinghouse under Executive 
Order (EO) 10450 regarding the security of Government employees. 
Accordingly, in support of this need certain records will be maintained 
in order for the Bureau to successfully accomplish its basic missions 
and goals as an investigative agency. As a result of an analysis 
of the response provided by each Headquarters Division, the following 
policy is being proposed. 

RECORDS TO BE RETAINED INDEFINITELY 
BECAUSE OF THEIR HISTORIC OR ENDURING VALUE 


This will include records containing adequate and proper 
documentation of the organization, functions, policies, 
decisions, procedures and essential transactions to 
furnish information necessary to protect the legal and 
financial rights of the Government and persons directly 
affected by the Bureau's activities. 

-3- 
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Memorandum to Mr. McDermott 
FILE DESTRUCTION AND 
SEARCHING CRITERIA 


2. General guidelines ; 

Administrative and general policy files; contracts; 
policy tiles relating to various investigative matters 
such as statutory interpretations, executive orders 
and directives. Department instructions, jurisdiction, 
certain liaison matters, particularly relating to internal 
security/extremist/counterintelligence investigations ; 
organizational files; certain significant major cases; 
and those files that have a historical significance. 

3. Case file guidelines ; 

Cases selected for permanent retention must meet one 
or more of the following criteria for significance: 

A. A case can be regarded as significant in terms of 
legal impact on statutes, rules or regulations or 
law enforcement policies; 

B. An investigation or case can be regarded as significant 
in terms of actual or potential breakdown of public 
order (civil disturbance) ; 

C. An investigation or case can be regarded as significant 
in terms of intensity of public interest expressed 

by (1) a demonstrated interest of a Congressional 
Committee or the Executive Office of the President 
or (2) a high degree of national media attention. 

It is noted that the retention of files based on its 
possible future historical value is basically a judgment 
decision subject to critical hindsight. The following 
are examples only for future guidance. 

Examples of historical cases 

Files relating to notorious individuals and highly publicized 
investigations such as: The Silvermaster ring; Rosenberg 
case. Colonel Abel investigation; certain Communist 
Party leaders such as William Z. Foster and Elizabeth 
Gurley Flynn; key sources, defectors, illegals and 
intelligence personalities; certain biographical data 
on top hoodlums which trace the Origins and developments 
of organized crime in America; files of notorious criminal 
gangs and gangsters of the 1920s and 1930s; Lindberg 
kidnapping; the Brinks Robbery; widely publicized civil 
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Memorandum to Mr. McDermott 
FILE DESTRUCTION AND 
SEARCHING CRITERIA 


rights-type cases of the 1950s and 1960s. Matters of 
continuing controversy such as the Sacco-Vanzetti case; 
the alleged forewarning to the FBI of Japanese plans 
to bomb Pearl Harbor and significant World War II cases. 

INVESTIGATIVE RECORDS TO BE RETAINED 

BECAUSE OF POSSIBLE LEGAL IMPLICATIONS 

1. Files related to pending litigation. 

2. Files for which there is a pending FOI/PA request. 

3. Files of convicted persons who are believed to be still 
serving their sentences in Federal penal institutions. 
An example is Kathryn Kelly, who was released on appeal 
bond in 1958 after being sentenced to life imprisonment 
in 1933 for kidnapping, and today she remains free. 
Appeals requiring ‘ access to such substantive case files 
may be required at virtually any time by inmates of 
Federal penal institutions. 

SELECTIVE RETENTION OF INVESTIGATIVE RECORDS 


f These records would be retained beyond basic time periods 
| because of their continuing need to support the Bureau's 
!; investigative and administrative responsibilities. Files 
\ in this category relate to personalities and organizations 
: concerned with Soviet intelligence activities and are vital 
to analytical intelligence needs as long as the Soviet-Bloc 
presents a military-economic-political intelligence threat 
to internal security interests; known and suspected intelligence 
officers and important intelligence agents; foreign counter- 
: intelligence file material; pertinent security informant 
(\ files; certain organizational crime files and applicant 
files relative to the security of government employees. 

GENERAL GUIDELINES FOR 
FILES THAT CAN BE DESTROYED 


Files in these categories would be eligible for destruction 
unless they met the criteria for further retention. 

1. In criminal-type cases the period of file retention 
commences when the case is administratively closed. 
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Memorandum to Mr. McDermott 
file DESTRUCTION AND 
SEARCHING CRITERIA 


In security/counterintelligence cases the retention 
period will be measured from the date of last filed 
material recording relevant activity. 


Social-political factors may alleviate the need for 
the retention of specific files in whole areas of foreign 
intelligence interest. For example, files relating 
to World War II German-American, Japanese-American, 

Nazi, Bund, Custodian Detention and Alien Control matters 
may be destroyed without harm to ongoing or future 
intelligence needs. 


Files on Individuals 
intelligence areas 


Internal Security 


Counter- 


A. Investigations in which derogatory information was 
not developed or insignificant to warrant expanded 
investigative scrutiny (5 years) ; foreign counter- 
intelligence matters (20 years) . 

B. Investigations where derogatory information has 
been developed but not deemed of prosecutive or 
continuing intelligence value such as rank and file 
members of subversive/extremist groups (10 years) . 

C. Investigations with significant prosecutive or 
intelligence interest such as top functionaries 

and activists of certain subversive/extremist groups 
(20 years).. 

Organizational Files - subversive/extremist 
These would be files on subversive/extremist organizations 
or organizations of foreign counterintelligence interest 
(20 years) . 

Informant, Source, Asset Files 

Files on individuals considered for informant, source, 
asset use and subsequently not used or used on a restrictive 
basis (10 years) . 
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Memorandum to Mr. McDermott 
FILE DESTRUCTION AND 
SEARCHING CRITERIA 


7. Internal Security /Extremist Files Without Foreign Involvement 
Individual investigative or intelligence files relating 

to membership in such transitory organizations as the 
Ku Klux Klan, Minutemen, Nation of Islam, Black Panther 
Party, etc. (where no significant derorgatory information 
is shown) , and antiriot and bombing matter cases (10 
years) . 

8. All criminal cases (10 years); civil rights cases (5 
years) . 

9. All applicant cases without derogatory information 
except current Bureau employees (15 years) . 

7 7 

10. All applicant cases with derogatory information (25 
years) . 

11. In privacy requests Section (c) (2) of the Privacy legisla- 
tion states that an accurate accounting of disclosure 

of a record must be retained at least 5 years or the 
life of the record whichever is longer. 

SPECIFIC GUIDELINES 
FOR IMPLEMENTATION 

There is attached a list of all classifications of files 
relating to the FBI Central Records System as published in the Federal 
Register. Those without an asterisk (*) relate to criminal matters 
that can be considered for destruction in 10, years. Those with an 
asterisk (*) relate to applicant matters and will generally be retained 
for 15 years (nonderogatory) and 25 years (derogatory) . Those with 
a double asterisk (**) are security related, and include classifications 
relating to domestic intelligence, extremist-, racial, and foreign 
counterintelligence which must be excluded from destruction at this 
time because of the Congressional request to retain files in these 
categories. The general retention of these files will be 20 years 
upon the conclusion of the moratorium. 

The files in the criminal classifications will be limited 
to a 10-year search criteria since they will be eligible for destruction 
at that time. All others will be subject to a 20-year search criteria. 

All FOI/PA requests will be searched against all record material 
maintained. The option will be available to extend searching beyond 
10 or 20 years when specifically requested. 
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Prior to the destruction of any record material that may 
be questionable as to its retention because of the various criteria 
set forth, the appropriate substantive supervisor will be contacted 
to insure the proper selective retention of records that have a continuing 
value. 


This criteria will be continually reviewed, refined and 
revised as necessary to insure it remains responsive to FBI needs, 
and, at the same time, satisfy NARS" guidelines to retain essential 
records and destroy obsolete material. Each FBIHQ Division will make 
recommendations for changes as necessary consistent with their responsi- 
bili ties . 


OBSERVATIONS : 

It is interesting to note that the implementation of these 
recommendations will have a very significant impact on the operations 
of the Records- Management Division. For example, there are over 1,600 _ 
six-drawer file cabinets of material that currently relate to criminal 
files over 10 years old. This will result in a significant savings 
in space. There are over 1.7 million criminal cases more -than 10 
years old on microfilm that would be eligible for destruction. Also:, 
there are about 2,600 six-drawer file cabinets of material that relate 
to security and other matters over 20 years old. While the Congressional 
moratorium precludes destruction of this material at this time, a 
more compact storage for these files, which will be seldom used, may 
be considered if it is determined that the effort and cost would save 
enough space to make the change worthwhile. This would leave about 
2,800 file cabinets for active files. The change in searching criteria 
should ultimately require significantly less employees for searching 
and review functions. Additionally, only about 10 million index cards 
would be necessary for conversion of the automated index, allowing 
us to then seek a more compact storage for the remaining 49 million 
index cards which would be accessed on an infrequent basis. This 
will allow us to achieve an automated index earlier than previously 
anticipated. This also could ultimately result in significantly 
reducing the burdens and costs involved in FOI/PA obligations. The 
net result will be a considerable dollar savings to the Bureau. With 
approval, the Records Management Division will proceed without delay 
to achieve full implementation of this plan at the earliest possible 
time. 


*3 


OPTIONAL FORM NO, 10 
MAT 1940 EDITION 

osa rpMR (4i cf ia 

I '*■ 


A 

^TES GC^KLi 


IjJNITED S»TES GoWrNMENT 

i Memorandum 


• # 


FROM 


Mr . McDermott 


A. J. Decker 


date: 11/12/76, 
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subject: FILE DESTRUCTION 


PURPOSE : 


~ RsLcsOQds - 



Assoc, Dir. 
Dop. AD Adm. 
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Asst* Dir.: 

Adm. Sorv. 

Ext. Affairs _ 
Fin. & Pors. 

Gon. Inv. 

Idcnt. 


Inspection , 
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Roc. Mgnt. 
Spec, Inv. 

Training 

Tolophano Rm._ 

*~~~ The purpose of this memorandum is to obtain apprdWl 5 ”'’ 1 '- 

for representatives from the National Archives and Records 
Service (NARS) to review a small sample of FBI files for the 
purpose of establishing firm guidelines relative to the material 
that would be retained for historical purposes. 
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DETAILS * 

I 1 of NARS telephonically advised this 

date that he and other representatives of NARS would like 
to meet with Records Management personnel on Tuesday, 11/16/76, 
to further resolve the Bureau's .request regarding a revision 
to the Records Retention Plan so it will conform with the 
Bureau's newly proposed guidelines. In this regard* NARS 
would like to review files in certain cla's’sif icatigns in order 
b satisfy themselves of the type of information that the 
Bureau will hold for historical reasons that wi^l l.~ ui-t ima t e ly 
£>e accessioned to NARS. They would like to look aba sample 
of an individual's file and an organ i za t ional %f die -irecen tly 
closed in the following classifications. For criminal matters 
they specified classifications 29, 31, 44, j 91^aJid_Ji73; and 
in the security classification 65, 100, 10.5 and 157}. In order 
to become familiar with our policy files t-h e y ~;r;e q u ds ted permission 
to review one 00 file in both the criminal and security classifica 
tions. 

Review of these files by NARS will be cursory in 
nature and not an indepth page-by-page review. They feel 
this is essential in order to establish proper guidelines 
for those files that would meet the historical retention criteria. 
The representatives from NARS who would review these files 
have Top Secret clearance, and care will be taken to insure 
that informant data w -auldjBfol^ Lbe revealed to them. This review 
would be conducted in the pre's’ence of Bureau ’employee s . i -^ptM-ting 
this request to NARS would help exudate th^ Su &My ,J s" rJajffuest, 
for revision in the records retention policy j^Whl^h^wtll provide 
us with the authority to destroy obsolete material from our files. 
66-3286 REG M E NOV 29 1976 
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RECOMMENDATION: 





That approval be given to have representatives from 
l NARS review selected files in the categories listed above 
A for the purpose of establishing a revision in our Records 
lRetention Plan. 






APPROVED: 

Adm. Serv.-. 

Legal Coun.-.. 


Ext. Affairs 

Plan. & In 

Director 

Pin. & Pern. 

Rec. Mp.t.-V 

As coo. Dir. 

Gon. Ir.v 

S. & T. Sorv. 

Dep. AD Adm^^i 

Idont 

Span. Inv 



Dop. AD Inv 

Intel! 

Training 




TED STATES DEPARTMENT OFWSTICE 21-76 




FEDERAL BUREAU OF INVESTIGATION 


WASHINGTON, D.C. 20535 

November 11, 1976 


MEMORANDUM TO ALL BUREAU OFFICIALS AND SUPERVISORS 
RE: NEW SEARCHING CRITERIA 

As the result of a study conducted by the Records Management 
Division and information provided by all FBIHQ Divisions, new searching 
criteria were unanimously approved and will be implemented commencing 
Monday, November 15, 1976. This procedure will serve the needs of the 
substantive FBIHQ Divisions by providing information that is timely and 

Regular search requests will automatically be limited t;o 1(K 
years in criminal classifications and 20 years in all other classifications. 
However, a search will be conducted beyond 10 or 20 years when specifically 
requested. FOl/PA requests will not be affected by this new searching 
criteria. 


The following classifications will be limited to a 20- year search: 
1, 2, 3, 14, 61, 62, 64, 65, 67, 77, 97, 98, 100, 102, 

105, 109, 110, 111, 112, 113, 116, 117, 118, 121, 123, 

124, 133, 134, 138, 140, 151, 155, 157, 161, 163, 170, 

185, 191 


All other classifications will be limited to a 10- year search 
since most files in these categories are eligible for destruction after they 
have been closed for more than 10 years. 

Supervisory personnel at FBIHQ should be cognizant of this 
change in order that responses to their requests will fulfill their needs. 
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From; (Suqgester's name) 


Director, FBI 
SUGGESTION 2 


IO/2:/ 7 6 

Division of Assignment 

Chicago 


SUGGESTION ^ ^ ^ & C $ « # ^ 

In view of the. current ten-year destruction and six-month RUC programs, 
it is-recommended that the criminal file consolidation program! be dis- 
continued, that files be retained in their original jacket and, in con- 
^ junction with this, that the inside of the file cover (FD-245) be 

E odified so that pertinent data regarding subjects of the file can be 
ecorded thereon, such as: FBI Number, date of birth, photograph, 

_ rosecutive information. (Suggested revised FD-245 attached.) 


■This suggestion would not apply to files in the security classifications . * 

ALL INFORMATION CONI AINU) '-*> 
■ VETJI.ISpQUVSS!^ , It 

Current practice or rule (Include manual citation as well as facts) c at E b y rf 

Consolidation of criminal files after six months and destruction /of the 
file cover (FD-245). 

. \\ 

Advantages of suggestion and annual savings (include basis for estimate) J.J. J^g believed that a Consider— ^ S'* 

able (though unestimateable) savings in both clerical manpower and time 
would result from not having to assign personnel to the criminal file conjg 
solidation program. It would likewise save clerical time and - file cover sL 
(FD-245) when reopening a case because the file would not have, to be p 
pulled from a consolidated volume and a new file cover (FD-245) prepared.pl 
The concurrent modification of the file cover (FD-245) would save both [;?i 

Agent time and provide ease of access when retrieving data which is p 

frequently needed not only from closed files, but also routinely in pend-b, 
ing cases. The current ten-year destruction vs. twenty-year destruction J|; 
program has resulted in space saving which would compensate for the adsa |ff 
ditxonal space required in retaining fil es in the unconsolidated state^ j .‘ t ’ 

■■ —■■■ ■ ■' — "* 1 """'Wtt.ti''"" " 

Disadvantages of suggestion * C3 *“]-> 


Would require modification of file cover (FD-245). 


co S P1 
—-I r'r'f 


(The use by the United States of my suggestion shall not form the basis of a further claim of any naju^e byjme. my heirs, or 

assigns upon the United States. I understand that I will be considered for ar.y Justif ' — 1 

within two years after submission.) 


m i 1 i 1 

Mr, i 1 Mrs. I -I K 


Signature and fviTle of Suggested ) 


Recommendations and comments of Division Head 


The suggestion has merit. The proposed recording of data could be done 
on a permanent top serial rather than the ipsidp of the fiJ.e cover if 

Headquarters feels consolidation of fi les 1, J . i : (■' /-/a 

should continue as at present. S/}G! signature «n\ Tuie_ - 

— — — ; -*- 1 v mzusm m$&- 

(Do not write In this space - for Bureau use only) / / \ /T \ 
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ADDENDUM 


•FROM CHIEF CLERK 





' b6 
lb 7 C 


It is ,felt elimination of 
consolidation of closed files 


(criminal only) after 6 months would be beneficial to the Chief 
Clerk’s Office for its time-saving factor. Since implementation f 
of the 10 year destruction and 6 month RUC destruction program of 
crminal files, the necessity of consolidating these files for 
space-saving reasons is somewhat relieved. Now, charging out a 
consolidated volume by the Correlation Section or the substantive 
desk for example, ties up sometimes many different files while one 
is being, reviewed; adding serials to any of these consolidated files 
means taking the whole volume apart and there is a tremendous 
volume of serials to be added to closed files, including NCIC "hits”, 
original 302 ? s and 1A exhibits sent from auxiliary offices, etc.; 
reopening requires again taking the volume apart and charging out 
the reopened file as does destruction of one of the files in the " 
Volume; not to mention the time spent in consolidating in the 
first place. It is believed the savings in time and manpower derived! 
from elimination of consolidation of closed criminal files over 6 
months old would greatly overshadow any space acquired through such 
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V3 C> 


date: 11/29/76 


L. STRAIN 


'^sSc %c . y / 

subject: ^/mQDEL OF PRESENT FBI 
HEADQUARTERS BUILDING 


P#sf/eu.c.t(ervi 

(fya /3Ulsi>Cl] . ^ 



PURPOSE: 


Dop. AD Adm. 
Dep, AD l«v._ 
Asst. Dir.: 

Adm. Sorv. 

Ext. Affoi rs 

Fin. & Pers. _ 
&50. Inv. 

Ident. 

Inspection 


Legal Coun._ 

Xg.lq„aJ& EvoU 
Rec. Mgnt.___ 

Spec. Inv, 

Training 

Telephone Rm., 
Director Soc'y . 


To recommend that the model of the J. Edgar Hoover FBI 
Building, presently being stored in the Special Projects Section (SPS) of 
the Scientific and Technical Services Division, be declared surplus and 

destroyed. All EF^.’mTIQf! CONTAINED 

details: HEuEfil S3 UNCLASSIFIED 

R Y>^j| {£jUj/aj£: 

Captioned model was originally made “by an unkprown 
commercial firm for use in a television documentary possibly done 
by CBS. , jThis program was made during the period the building itself 
was- under> construction and apparently became surplus to the network 
during thisLperiod. Somehow;, it was acquired by the District of 
Columbia National Bank, 9th and D Streets, N. W. , Washington, D.C. , 
and placed on display in their lobby for quite a few months. Ultimately* 
it was offered to the Bureau, accepted and trucked by us to the Old Post 
Office studi<Lfor storage. It is now stored in Room 1B210C of the 
SPS. Itgis in poor condition from abuse by the public while in the 
bank lobby and because of the numerous trips it has made since that /f 
time . To restore the model to displayable condition would require a | 
great deal of labor as well as material. 

A check with the Tour Unit of the External Affairs Division 
indicates that they have no plans to display^ the model, that a suitable 
site on the present tour route^is nptavaib|§le from a traffic standpoint, 
and that maintenance would* "present a problem . 

r sSh* ■ I s * *’?} * m in 

In view of the high cost of restoration and maintenance of this 

model and, the relative little- value .it would have as a display item, it is 
* suggested that it be declared surplus .and destroyed. . 

DMT U- 

1 - Mr. Cochran R.FP47I CONTINUED - OJ£ER n 

m deg ^®* 1976 
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Memorandum to Mr. Cochran 
Re: MODEL OF PRESENT FBI 


HEADQUARTERS BUILDING 


RECOMMENDATION: 

That the SPS be authorized to destroy the model of the 
J. Edgar Hoover FBI Building currently stored in the Section. 


APPROVED: — Adm. Ssrv. 

Ext. Affairs. 

Director / Fin. & Pars 

Assoc. Dir Can. !.-v. 

Dep. AD Adn^pp^y Icier, t 

Dep. AD Inv Intel! 


Legal Count. 
Flan. & Insp, 
Rec. Mgt. 

S. & T. Se 
Spec. Inv.. 
.Training. 
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FEDERAL BUREAU OF INVESTIGATION 
FOIPA 

DELETED PAGE INFORMATION SHEET 

No Duplication Fees are charged for Deleted Page Information Sheets). 

Total Deleted Page(s) ~ 13 
Page Si ~ Referral/Consult 
Page 82 ~ Re ferral/Corisult 
Page 83 ~ Referral/C on suit 
Page 84 ~ Referral/Consult 
Page 88 ~ Referral/Consult 
Page 89 ~ Referral/Consult 
Page 90 ~ Referral/Consult 
Page 104 ~ Referral/Consult 
Page 105 ~ Referral/Consult 
Page 199 ~ Referral/Direct 
Page 200 ~ Referral/Direct 
Page 221 — Referral/Direct 
Page 222 ~ Referral/Direct 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 27 



Employee Suggestion 

FD-252 (Rev. 9-11-59) 


- to 7 C 


Director, FBI 
SUGGESTION 


Fr om: (Suggester'a i 

SA 


1 D* te 


11/19/76 


Division of Assignment 


BUTTE 



That the presen^^struction date for files and 
index cards in auxiliary offices on criminal matters be 
extended to five years. 


H AlMpMATlON Cffllli; W 

fits mumm # 

, <»J Bit*' 4-*^ rfie/i 

Current practice or rule (Include manual citation as well as facts) " ~~ 

Files and index cards are destroyed in auxiliary office^pS’ix 
months after matter is RUCd. ifP 

^ oj 

Advantages of suggestion and annual savings (include basis far estimate) 0 

Numerous times Subject resides in the territory o#?the 
auxiliary office and indices searches after the destruction ri 
date (six months) fail to disclose any investigation on 
Subject making indices practically meaningless. It is ,, f ) 
easier for an Agent who has handled a matter previously to - , 
handle subsequent leads than for it to be assigned to asf? 
different Agent everytime it reoccurs in an auxiliary office, of 
At present supervisors have no way of knowing who accomplished! 
leads in a particular matter if it is past the six month | 

destruction date. . 

\ jy 

Disadvantages of suggestion . . 

Files would have to be stored for five years instead of the 
present six months. .be' .>•/.. ,?v " ‘ 

b?C 


(The use by the United States of my suggestion shall not form the basis of a further claim of any naturm-by me, my heirs, or 

assigns upon the United States.. I understand that I will be considered h. ‘ " — ' '< < < Hurl .adopted 

within two years after submission.) 

ODMr. CUMrs. CDmIss 

Recommendations and comments of Division Head _ I 

Suggestion appears to be worthy of (fonsideration even though 
present system was recejgf ^y 


(Do not write in this space - for Bureau use only) 

leVV o$r KodVcl 


...Signature and ic.i.t.l.e — r 

Si ££ -.£ 2/6 


DEC NJ 1976 ,, 




CX ! 


/ 


December 10, 1970 
PERSONAL 


Butt*, Montana 
Dear Mr.f ~ 


14 , C ^ 


Assoc. Dir._ 

Dep. AD Adrn. , 
Dep. AD lnv._ 
Ass*. Dir.; 

Adm. Serv. . 

Ext. Affairs 

Fin. & Pers. _ 

Gen, Inv. 

Id ant. . . 

Inspection - 

lnt«ll» 

Loberatory 

Legal Coun, 

Plan. & Evfll. _ 

' Rec. Mgnt, __ 

Spec, Inv, 

Training _ 

Tela phone Rm, 

0 itector 5ec'y 


L al . _ ft Yoar t suggestion has been received that certain 

'“f 01 cards •* ratatned for fire yearaZ 
to tht mm* proposal has boon 

CmS JZSZkSiEfiEZE: ZFiHS *“ B 

C Changed. ® * nt ln «w‘»etloM to the field should not 

^ . P® int ereatf you displayed in giving me the 

*“ fit °* 3™" «• this matter 1. lodged ajprecta?ed. 

Sincerely yours, 

C. M. Kelley b6 

Clarence M. Kelley 
Director 


2 - Butte 

1 - Field personnel file 
1 - Suggestion file 


REC-v U-32U-]%f'] 


L - Personnel file of SAf 

*W:mrdo% ,.<t 

‘ 6 ) (Suggestion #104-77) 


DEC 14 1C 


/# 


Continued - Over 




MAIL ROOMfCV] TELETYPE UNIT CZ] 


G.PO : lQ7e O - 207-5^ 








I I 

Federal Bureau of Investigation 
Butte, Montana 


. Suggests present destruction date for files and index cards 
in auxiliary offices on criminal matters be extended to five 
L V , su SS es tion that files and index cards be retained rather 

* a n if/°mi after 6 months is contrary to instructions contained 
in Bulet to SAC Albany and all offices 3-3-76, and McDermott to 

’^ 1 ^ i 1 Q nS me ™° 4-5 “ 7 ? tltled "Destruction of Field Files and Records" 
wherein a change in the Manual of Rules and Regulations was approved 
hereby providing for the destruction of index cards at time related 

cirri? cnTm 1S ^ St J 0yed - Therefore > idea t0 retain files and index 
cards should not be favorably considered for adoption. 


A- PROVED; Ext. Affairs., 

Fi (i. ft Pc • 

C- ■■■ 0 ‘ -H-XlD G 'ii. Ir 


P'r.: 
A ! Ser 


Lai: oratory... 

Conn., 
FI.: . , p. r-i 


rrai.V;r! S 



OPTIONAL FORM NO. 10 ^ 

MAY 1943 EDITION 

OSA (41 CFW 101-1 6 

UNITED STATES^TOTCRNMEN 

Memorandum, 

Mr . 


'UNITED STATES 


RNMENT 


•M 


DATE: 11/19/76 


J. W. 




0^ 
</s * O&n 


SUBJEGT^^ DESTRUCTION OF FILES \J /VtP^ 

purpos [.Drs^^r^ °Jr foco * /s • G«* erjfT , 

The purpose of this memorandum is to provide information 
regarding the status of file destruction. 


Dep. AD Adm. _ 

Dep. AD Inv. 

Asst. Dir.: 

Adm. Serv. 

Ext. Affairs — 
Fin. & Pers. _ 

Gen. Inv. 

Idem. — 

. Inspection 

J Intell. — 

’ Laboratory 

Legal Coun. — 
Plan. & Em|^ 
JF Rec. MyW. 

Spec. Inv. 

T raining „„„ 

Telephone Rm. _ 
Director Sec'y _ 


SYNOPSIS ; 

Records Management Division employees met with representatives 
from the National Archives and Records Service (NARS) on 11/16/76 Cm\ 

regarding the Bureau's proposed change in the Records Retention Plan 
which provides for the destruction of files more than 10 years old 
if criminal and 20 years old for security-related matters. NARS 
representatives believe this is a reasonable and desirable approach. 

They will further review the Bureau's request and provide a meaningful 
definition for historical files that must be maintained indefinitely 
so this matter may be brought to an early conclusion. This would 
give the Bureau authority to destroy all obsolete material which 
is now contained in over 2500 file cabinets. The current authority 
for destruction is rather limited and is subject to the Congressional 
moratorium for security-related matters. However, since the partial 
lifting of the moratorium on 4/7/76, over 133 file cabinets of material 
have been destroyed, which represents over 27,000 files. This matter 
is being closely followed to insure appropriate resources will be 
utilized on this important matter by the time full approval from 
NARS is received. 


RECOMMENDATION; 


«■«» -Mo 


For information. 


APPROVED: 


66-3286 


v^ 1 


1 - Each Assistant pirect^X 

\ „ .'t \\N 


Director. 

Assoc. Dir . 

Dep. AD Adi 
DeA AD Inv 


JWA:evp 

(19) 


/V , ■■ .-*V 

■ ;. ) 


Acf m. Serv. Legal Coun.. 

'Ext. Affairs Plan. & tosg 

Fin. & Pers Rec. MgtX 

Gen. Inv S. & T. Serv 

Ident Spec. Inv...... 

Intell Training 


TINtJED OVER 


s,‘ A 

. I 
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Memorandum to Mr. Decker 
DESTRUCTION OF FILES 

b6 
h / C 

DETAILS: 


On 11/16/76, SA| 

and I met with representatives from the National Archives and Records 
Service (NARS) regarding the Bureau's proposed change in the Records 
Retention Plan. The NARS representatives included Mr. Clarence F. 

Lyons, Jr. . Chief of Legislative. Judicial and Fi scal Branch; his 
Assistant, \ Appraiser, Federal 

Records Center . Generally, they believed that the Bureau's proposal 
for file retention (i.e., 10 years for criminal files and 20 years 
for security-related files) is reasonable and desirable. Their one 
concern was how to properly define the records that must be maintained 
for historical purposes which would ultimately be accessioned to 
Archives at the lapse of a specific time, such as 50 or 75 years. 

They wanted to provide the Bureau with reasonable guidelines for 
identifying historical files which met Archival requirements for 
permanent retention, but at the same time would allow the Bureau 
to destroy all obsolete records which are no longer timely and relevant 
to the Bureau's needs. In other words, they believed a simplified 
guideline is needed to eliminate a detailed file review or a complicated 
decision-making process and at the same time satisfy their needs. 


1 


They noted that informant data is frequently mentioned f 

in files by a code symbol and that if informant files were destroyed j| 
because of the general age criteria, there would be no way to identify I 
the informant for those files that are maintained for historical 
purposes. They were told that was precisely the Bureau's intention 
since informant data was given in confidence and it should remain j 

that way. This would be one piece of the puzzle that historians ] 

would never know and that the Bureau had no intention of every providing 
Archives with such data. All NARS representatives agreed that this f 

is a reasonable approach and that informant files most likely could ! 

be considered for destruction after they had been closed since they h 

are administrative in nature and pertinent data had been incorporated if 
into the proper case file. i 

They planned to further review the Bureau's request and 
were very enthusiastic about the Bureau's proposal, which will provide 
for the destruction of a large volume of obsolete material. They 
noted the previous retention plan required the maintenance of records 
that now exceed Archival needs. 


S 


- 2 - 


k 






Memorandum to Mr . Decker 
DESTRUCTION OF FILES 


The new proposal has the potential of destroying over 2500 
file cabinets of material at FBIHQ; depending, of course, on the 
exact definition that will be provided by NARS for files which must 
be maintained for historical purposes. Also, the Bureau has the 
option of retaining those files beyond the prescribed time period 
if they serve a continuing need as an investigative reference. It 
is expected that NARS will resolve this matter within the next 30 
days, which will then give the Bureau authority to apply the new 
criteria to criminal matters. The Congressional moratorium still 
applies to security-related files. 

Our current authority for file destruction is rather limited 
due to the Records Retention Plan previously established by NARS 
and basically applies to: (a) cases in which there was no prosecution, 

(b) perpetrators of violations not developed, and (c) investigations 
revealed allegations were unsubstantiated or not within the FBI's 
jurisdiction. Also, it has been our policy to microfilm files in 
the criminal classifications after 10 years old and then destroy 
the original material. Duplicate copies of all material are also 
destroyed. Additionally, we have authority to destroy certain material 
in personnel files as set forth in the Federal Personnel Manual, 
which is common to all Government agencies. For field offices NARS 
has provided authority for the destruction of all investigative matters 
when closed since the field is required to forward to FBIHQ the originals, 
duplicates, or summar izations of substance of all significant aspects 
of pertinent investigative matters. However, this authority has 
not been completely delegated to the field since they have a need 
to maintain certain files for investigative reference. For this 
purpose, the field may destroy files after they have been closed 
for: (a) 6 months in auxiliary offices and (b) 10 years in office 
of origin. The destruction program, however, has been limited because 
of the current Congressional moratorium for security-related matters. 

Since the lifting of the Congressional moratorium for file 
destruction on 4/7/76 (excluding security-related matters) , over 
133 file cabinets of material have been destroyed. 70 percent of 
this material is a result of destroying criminal files after they 
have been microfilmed. The balance relates to the destruction of 
Laboratory cases in which positive identification was not made, obsolete 
Bureau applicant files and obsolete material in out-of— service 
files. This has related to the destruction of over 27,000 files. 

During the past two weeks, the new proposed criteria has been applied 
to the 26 (ITSMVj classification, wherein they have identified over 
1500 files for destruction. These, of course, will be held until final 
approval is received from NARS. 


-3 


From: (Suggester'e name) 


Director, FBI 


UGGESTION 


12/10/76 

ftj 

Division of Assignment 

Richmond 

i 

- 1 


/ It is suRKesfedSjbhat / FD~4?8„ f LIST O F FILES DESTROYED) be revised to 
delete 00 and 00 file number. Ten copies oF' proposed form" enclosed. 


£)g, S'faxzh 0fJ t>p 


mrajf 



C 


WH £ ilOl/SSSlflfll 


Current practice or rule (Include manual citation as well as facts; pi*£lO'fciC£i iS 'fcO V&Yl PXtf ° 

files for 00 and 00 file number and record same on form, A Manual 
citation as such has not yet been recorded* however, reference is 


Advantages of suggestion and cnm-al savings (include bosls lor esumatel/^g,^ ^ Billet tO ChlCQgQ ; J 

The file destruction program is being/dated 12/5/74, captioned V 

greatly hindered by a form requiring/DESTRUCTION OF FIELD FILES 
recording of information which can /AND RECORDS, SUGGESTION MATTER , 
serve no useful purpose in any way/a cony of which is also enclosed. 
Since index cards must be destroyed ~~ 

at the time related file material is destroyed, there is no way to i 
get back to a name in the indices giving a file number for re ferefic 
information from an 00. It is felt the original concept of the for4 
had to do with a proposed program whereby index cards would not be H 
destroyed; however, with the Privacy Act and Freedom of Information^ 
__ ( continues!) mi 

Disadvantages of suggestion LuJ 

None noted. b6 % 


(The use by the United States of my suggestion shall not form the basi 
assigns upon the United States, I understand that I wl.1,1 be considered 
within two years after submission,} 

□ Mr. GOu™. Dm,,, L, - 

5 Office Services M a nager ~ S1 ^^ re ancl ^ ll19 of Su< w° st «r 

Recommendation s and comments of Division Head jjr S , IM -» * A 

It appears this suggestion has r / f 

considerable merit since maintaining \ C£4S y g / 

00 file numbers serves absolutely no “ Special "Agent in/S&gei 
purpose as index cards are destroyed^— — 


(Do not write in this space - for Bureau»ua^i/onJ.y,) 

7 Uscvo^ e 

— 


ST 10 If 


rtp— 

21 DLG^blf ;T0 







Act programs in full swing, index cards must be destroyed, 
thus rendering the form FD-478 not only nonpertinent but 
extremely time consuming for no logical reason. 

The advantages and savings are employee time and at least a 
doubling of the speed and efficiency of the file destruction 
program which must need attention in all FBI field divisions 
due to a moratorium on same for more than a year's time. 

The form as proposed would also allow space for recording of 
twice as many file numbers as on the FD-478 of 6/25/76, 
however, it is suggested that sufficient space be allowed 
between the lines for easy viewing when attempting to locate 
numbers of files destroyed. It is also suggested that the 
two-digit numbers on each line be deleted as they become 
somewhat confusing in the maze of numbers when the form is 
actually in use. 




Suggestion #125-77 yffy 

ADDENDUM OF THE RECORDS MANAGEMENT DIVISION (TBDimjo 12/20/76) 

Attached suggestion from the Richmond office proposes 
that form FD-478 (List of Files Destroyed) , sample enclosed, he 
revised to delete "00" and "00 File #", and provide for the 
recording of additional file numbers. 


OBSERVATIONS; 

The Records Research Unit is in agreement with the 
suggestion to eliminate "00" and "00 File #" on form FD-478. 

On the other hand, the form was designed to facilitate and 
expedite recording destruction of a specific file number by 
merely crossing out the two digit number on the form that 
corresponds with the last two digits of the number of the file 
destroyed. This procedure requires recording only once at the 
top of the form the classification and complete file number 
within a given block of 100 files, i.e., 91-101; 87-7501; 
100-201701, etc. Also by limiting each form to a block of 
100 numbers provides for a chronological recording of file 
numbers resulting in ease of locating same should the need 
arise. To expand the form to accommodate recording additional 
numbers as suggested would add confusion and work to maintaining 
a record of files destroyed. 


RECOMMENDATIONS ; 

Recommend that suggestion to eliminate columns "00" 
and "00 File #" from form FD-478 be adopted. That suggestion 
to revise the form to allow for the recording of additional 
numbers -not ije adopted. 




. . - date: December 5, 1974 

: SAC, Chicago A 4fc) 

^ pei*PM ttenti0N 

t ..Director,’ FBI ^ 

ect: DESTRUCTION OF FIELD FILES AND RECORDS 
• SUGGESTION MATTER 
BUDED 12/18/74 

Reference is made to SAC Memorandum 5M 4 „W- ^ twf 

S£?£ be m " d in an 

ministrative file created specifically for this pm pose. . 

, at FBI Headquarters whereby the 

A suggestion is under considera Bi ^ ^ carbon paper, two 

closed form would be used J or P . P d above y B y laving this form for use, 
pies could be prepared for filing as noted orig | 1 ia the event ' 

lid offices could correspond a ire-- Y ' sugge stcrs feel that the retention 

formation in a destroyed file is needed T3^ &, Regulati0RS is impracticaL 

.“LTfieU 0 fflcS l cL Jlidate their closed files end the fronts are not avarla e 
Retime of destruction. ■ •* 

you are revested to 

amments to the attention of the Suggestion uebE, 

E busine ss 12/18/74 . 

“Sib‘.iT!~S5S““' au ihhh came 

mckZXnl ) (Personal Attention) QjtfE J&L& 

I - Tampa (Enc.) (Personal Attention) 
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, FD-478 (Rev,, 6-25-76) 


Files crossed off on this list have 
to be destroyed at time related file mi 


File Number 

_ 


material 


LIST OF FILES DESTROYED 


eviewed and destroyed per MRR-II, Sectioi 
ial is destroyed. 


CLASSIFICATION - 


00 File # 


Date 

Destroyed 


File Number 


fid Bureau airtel dated 4/27/76. Index cards 


00 00 File # 


Date 

sstroyed 



mmm i i m m uh muu jhuh i 

r r t BHH 



90 


91 


92 


93 



96 


97 


98 


99 



This page contains file numbers from . 



/?7f 
























FD-478 (Revr6-85-T6»- . 

*J-7-77 ) JPlist of files destroyed 

Files cros"se3 off on this list have be^^pviewed and destroyed per MRR-II, Section I 
to be destroyed at time related file mistrial is destroyed. 


ad Bureau airtel dated 4/27/76. Index cards 


CLASSIFICATION - 


File Number 


00 File # 


Date 

Destroyed 


File Number 














00 File # 


Date 

testroyed 



This page contains file numbers from 












































FD-476T (Re**, 2-7-77) 



LIST OF FILES DESTROYED 


Files crossed off' on this list have beJBP>viewed and destroyed per MKR-ll, Section’ 
to be destroyed at time related file material is destroyed. . . 


5nd Bureau airtel dated 4/27/76. Index cards 









OPTIONAL FORM NO. 10 

M*r 1*43 tOfTION 

GSA FPM* U1 CM 101*11.4 


UNITED STATES GOVERNMENT*' 

Memorandum 


«• 


to — Beoier: — 


from : J. w. Awe 


date: 12/8/76 





subject: ARCHIVAL AUTHORIZATION FOR 

^DESTRUCTION OF BUREAU RECORDS 


v'i v 

/ v \ . k J * 




■ pri r/ y ci 


A**oc. DIf._ 

Oop. AD Adm. 
Dep. AD Inv, «, 
Ais». Dir.: 

Adm. 

Ext- Affairs^ 
Fin. & P wC./. 
Gen. Invfelse 


Laboratory 

Legal Cour.. 

■ Plan. & Evai. 

~ss. Mgnt. 

Spac. Inv, 

Training 

Telephone Rm. 

Director $ec*y 


The purpose of this memorandum is to advise receipt 
of approval from the National Archives and Records 
(NARS) for destruction of erroneous record material and 
a means by which this matter will be resolved. 


PURPOSE : The puri 
of apprc 
Service (NARS) foi 
propose a means bj 

DETAILS : Based or 
~ dated 9/ 
records maintainec 
forwarded to NARS 


: Based on W. L. Bailey memorandum to Mr. Decker, 
dated 9/17/76, request for authority to destroy 
maintained at FBIHQ and the LA Field Office was 


the result 


rroneous information 


detected through the response to an FOI PA request. The 
requester was informed of the length of time involved in the 
legal destruction process and the LA Office was requested 
to forward all pertinent file material and index cards, 
including material which had been disseminated. 




■MM0B llj -» 

<23 !»■*». 

CmS 

■>» GSJ 
'2sg k «3d 

-«E ^ ^ 

CSC ' ‘Ts 


****** t. I . i n C i J 

jess- 

mw m* W.J **~C 


By routing slip, dated 10/21/76, NARS returned 
our request bearing approval of the Acting Archivist of 
the United States and the stipulation that index 1 cards will 
be retained for accountability. Since the Fraud Against 
the Government (FAG) case file on which the request was 
based will be destroyed in entirety, provisions have been 
made for retention of index cards through indexing the FOIPA 
case file. 

Records have now been received from the LA Office 
with the exception of documents furnished to the U.S. Attorney, 
Los Angeles (USA, LA) . In lieu of returning this material, 
AUSA, LA, assumed the option of retaining pertinent reports 
and requested that a letter be prepared at FBIHQ to verify hi 
the inabquracies and, noting pa rticularly, the fact that the 
criminal records pertain to one | "U ^^SA^anLA^ 

advised that" ''the explanatory le tier would subsequently be filed 
with the retaihe^r sports . / / ^ ^ 3 

1 - Mr . Gallagher N S. Jsn 

(Attn: Mr. Rhyne ) \ . K — /■-- — *F“\ ""1^' / / / "* ■ 

KIOS’UE l^'.feiWOT 

66-19087 / Hill MAR 1 > j// / 


-19087 


>efordsid 

1 (di 1 ' 
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Memorandum to Mr. Decker 
ARCHIVAL AUTHORIZATION FOR 
DESTRUCTION OF BUREAU RECORDS 


The assembled file material, index cards and b7 

abstracts related to the FAG investigation have now been . 
destroyed. The Disclosure Section of the FOIPA Branch will 
/flt <£iseparately prepare correspondence directed to the AUSA, 

’•jtelW' / LA, to verify the ina ccuracies of this mat erial, as requested, 
and to the requester, I \ to inform him 

of the reports retained by the AUSA, LA. 

RECOMMENDATION; 

None. For records purposes. 


AF.EROVEO; 

Director 

Assoc. Dir 

Pep. AD Acirn 

Pep. AQ lav 


Adm. Serv... 

Ext. Affairs.. 
Fin. & Pars., 

Gen. inv. 

(dent 

Into!! 


Lcnnl Cotin,. 
•Finn, ft Ins:} 
r-gz. f.:> . i 
s. a r, s,.v, 

Spec. irv. . . 
Jreirtsg 


£ cCe-^Z'L^j ?%£> f c 


/ ' ^ <£*4-** A 
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Employee Suggestion 

FD-252 (Rev. 9-11-59) 


*/ " 


From; (Sugqester's name) 


Director, rBl 


SUGGESTION 


12/10/76 


Division of Assignment 

Butte 


It is suggested t hatVin vps t i gat i ve files of FBI employees, which': files 
are maintained with fitetfb v r spimel fifes where the employees .afe a|s igaet 
Jje destroyed w hen bO years old the same as any other f ile’in whJSjm the 
Bureau is oTfice of origin. 

Current practice / 

When an employee enters on duty in a Field Division the Manual of Rules 
and Regulations (Part II, Section 3, page 10, item D, 3, e) states the 
investigative file is to be maintained with the personnel file while tp 
employee is assigned in that particular Division. In some instances th« 
investigative file has been destroyed prior to the transfer of an em- 
ployee to a Division where investigation was conducted if the invest iga 


Current practice or rule (Include manual citation as well as facts) LAV© I A A w Woo AW r 

■ the transfer. However, in many instances (especially with clerical 
' employees) the investigative file is maintained much longer than the iu 
y ears ^a nd. i s removed from the personnel files only when an employee _ 

A<Jvantaqes oi suggestion and annual savings (include basis tot estimate) yOSlgnS, TPtlTeS ®T iS .tMIlSAWjn 

The only advantage is the saving of space. Since personnel files are^ 
m aintained in special fireproof cabinets, the saving of space would ry 
also be a saving in the purchase of such cabinets. ^ v Pv> 

$*3^ tut-'ft of .AH 0 

FERita : g □ ciisaie 2* 

v — DATE r- zz BY & pm ca uJ ^ ^ jQj 

* to 


Disadvantages of suggestion N()ne ^ nQvn 35 inVCStigatiVe file? ©f ei!iplOy«fflS 

destroyed routinely when 10 years old the same as any other fi 
which the Bureau is office of origin. It is felt after 10 yea 
is practically no occasion when an investigative file would be 
value or even referred to. 

(The use by the United States of my suggestion shall not form the basis of a further claim .of cfiny na.ture by me, my heirs, or 
assigns upon the United States. I understand that I will be considered fpr any justified OWflld nnl'.Y If ID Y aimaesttnn [s adopted 4- 
within two years after submission.) > j : ' 

^ - J Mr . □ Mrs. C-XImIss 1 M ' 

- ___ (..Se.cr.fi 

Recommendations and comments of Division Head : ^ 4 . 

This is an excellent suggestion and if adopted would result xn the, 
disposition of reports which are of absolutely^ no assistance. 



Signature and Title 


■jM 





/ 




Suggestion #123-77 




Attached suggestion from the Butte office proposes that 
investigative files of FBI employees be destroyed when 10 years 
old. 


OBSERVATIONS : 

Current regulations provide for the destruction of 
investigative files when 10 years old in auxiliary office in 
those cases in which the Bureau is office of origin. This 
includes investigative files of FBI employees. Therefore, it 
is believed that existing instructions are sufficiently clear 
to permit the destruction of files as suggested. 


RECOMMENBATI ONS ; 

Recommend that suggestion not be adopted in view of 
existing instructions regarding destruction of investigative 
files. 




. i . 


- -T> 

t* * 


/ 




Suggestion #123-77 
ADDENDUM: PLANNING AND INSPECTION DIVISION CEM/imt 


12/21/76 


Planning and Inspection Division recommends that this 
suggestion be adopted. In fact/ this Division would favor a 
policy of destroying the field investigative files of Bureau 
employees after one year if consistent with archival requirements, 
It is our understanding that if all pertinent information is on 
file at a central location such as FBIHQ in the case of Bureau 
Applicant Matters, archival approval could be obtained to destroy 
auxiliary office files on a more timely basis. / 



... 3 

■r tri 

* » 



The Finance and Personnel Division believes that this recommendation 
has merit and should be adopted. It is felt that the basis for adoption is in the 
conformity of file destruction rules rather than the possible space saving which J 
might occur. It is pointed out that field investigative files of Bureau employees | 
are destroyed under the ten-year rule in offices other than where the employee ^ 
is assigned. Therefore, this rule should be followed in the office where the 1 

employee is assigned as the employee's Headquarters file contains all results j 

of investigation conducted on the employee. 0 





' 4 ' 
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To: 

From: 


AIRTEL 

SAC, Albany 

Director f l Ct x. 


Ml INFORMS ' 

BHT *&*- 


1/12/77 


THE BLACK PANTHER PARTY , ET AL 
V. EDWARD LEVI , ET AL. r UgBC, DC 
CIVIL NO. 76-2205 - FILE DESTRUCTION 


PERSONAL ATTENTION 




/ 


\rJ- 




Tha Department has advised of a lawsuit by the/ tu — 
Black Panther Party (EPP) which was filed in the united 
States District Court for the District of Columbia on December 
1976, against FBI Director Kelley and other defendants. 

The Department has advised that in connection with this 
lawsuit all documents which in any way relate or which might 
potentially relate to this matter be preserved pending the ^ 
outcome of this litigation. Records in this category are * 

currently governed by the Congressional moratorium on desfcruc- | 
tion. However, in connection with your existing authority i 

to destroy files in field offices, great care should fee i 

taken to insure that no files are destroyed which contain 
the BPP in the caption of tha case or tha bp? as a subcaption 
Jto any individual investigation irrespective of classification, 
phis restriction will remain in effect until you are advised 
:o the contrary. 

| It has additionally been noted that the following 

.[individuals are listed as plaintiffs in this lawsuit and 
! the restriction for destruction would also apply to them. This 
[would include any files wherein these individuals may be cross 
referenced into any other investigative file. Therefore, you 
(should- prepare a search slip on these individuals to insure 
:hat,all files or any references relating to them are maintained. 

/’HUEY P. NEWTON 
-/ 8501 East 14th Street 
Oakland, California 


Assoc. Dir, 

Dap. AO Adm. 
Dep. AD Im ... 
Asst, Oir.; / 

Adm. Serv. 

Ext. Affairs / 

Gen. 

Want 

inspection 

InteM. 

Laboratory 

Logoi Court*- 

Plan. & Eva!. 
Rac. Mgnt. 

Spec. Inv. 

Training 

Telephone Rm. _ 


Each Field Office If *? r ) 9 (L 
Each Lacal Attache ^ ^ 

NOT RECORDED - , 

167 FEB 8 877 E M 


917 


1 

1 - Each Legal Attache _ 

1 T Mr. Held NOT RECORDED 

1 f Mr. Adams 

Mr. McDermott 
Each Assistant Direct©*- 

Rqute through General Investigative and Legal Counsel Divisions 
J\4:evp,, a/ / 

/ SEE NOTE PAGE 2. ^ y , 


!/?) / 

] 


t ij'fV 


/ 


•©'Wt TCrTVOm TTKT7 r P I 







Air tel to SAC, Albany 
THE BLACK PANTHER PARTY, ST AL 
V. EDWARD LEVI f ET AL. , USDC, DC 
CIVIL NO. 76-2205 - FILE DESTRUCTION 



BERTON SCHNEIDER 

933 N. LaBrea 

Los Angeles California 

90038 





In connection with this restriction, convenience 
ticklers and duplicate copies (including channelized copies) 
without action statements are nonrecord material and may be 
destroyed when administrative needs have been met. 


NOTE:- Department letter from Rex E. Lee, Assistant Attorney 
General, Civil Division, to the Director dated December 22, 

1976, requested the Bureau to insure that documents as described 
above are not destroyed in connection with previously authorized 
destruction criteria pending the outcome of this litigation. 


APPROVED; 


Director.. 




'A dm. $crv..„ 
Ext. Affairs... 
,-ftn. & Firs.. 


(dent 


Lcsal Ccun.pJlL 
Plan. & tnsp. 




S. & T. Scrv.. 

Spec, irv 




Or/ 
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January ft, 1977 
PERSONAL 


f 


Miss 

Federal Bureau of Investigation 
Butte, Montana 




Dear Miss 




ij 


l C - i -~ -' 


1 jt'/j 


/£/ 




...CL, 


Hank you lor yotur suggestion concerning the 
investigative files of FBI employees. After careful consideration, 
it is believed that current instructions are sufficiently clear regarding 
your proposal; therefore, favorable action is not betas taken. 

The you expressed fay your 

Idta to me la (natty appreciated. .,. fMr on.... m™ 

fl'L MFO'MTiON CONTAINED 


vj A\'C| 

<* *». . .v ji 


Sincerely yours 4 rpr^ ^ 

c.».m mhu^ 

Clarence M. Kelley 
Director 


Assoc. Dfr. _ 

Dep. AD Adm 

Dep. AD lnv.__ 
Asst. Dir.i 

Adm. Sorv. 

Ext. Affairs „ 

Fin. & Pars. 

Gen. Irw. 

Ident. 

Inspection _ 

Intel!. - 


ATTENTION SAC: Your attention is directed to Part n, Section 3, 
*, page 13a, item d (1), of the Manual of Rules and 

f Regulations. 

2 -Butte SMog RE6J4 

1 - Field personnel (lie IbL ^ ? 3 £Y, - !22jL 
1 - Suggestion file ^ ^ 

Personnel file of Miss 
iW:mrd<* ".4 


(Suggestion #123-77) 


M3 JAN 11 


Laboratory 

Legal Coun.^ 
Plan. & Eval 
Ree. Mgnt. _ 
Spec, Inv. 
Training 
Telephone 
Director Sec’y 


3 * i 


bico: 


^56 { 

Jz v mAiE, room E 






Cotitinued - Over 


'/Teletype unit CZ3 


GPO : 1976 O - 207-526 





\ if 1 * ’.»> ' $ 



Miss| | 

% Federal Bureau of Investigation 


■ Butte, Montana 


NOTE: Suggests that investigative files of FBI employees, which files are 
maintained with the personnel files where the employees are 
assigned, be destroyed when 10 years old, the same as any other file 
in which the Bureau is office of origin. The Planning and Inspection 
Division recommends that suggestion be adopted. In fact, this division 
would favor a policy of destroying the field investigative files of Bureau 
employees after one year if consistent with archival requirements. The 
Records Management Division recommends that suggestion not be adopted 
in view of existing instructions regarding destruction of investigative files. 
Current regulations provide for the destruction of investigative files when 
10 years old in auxiliary office in those cases in which the Bureau is office 
of origin. This includes investigative files of FBI employees. Therefore, 
it is believed that existing instructions are sufficiently clear to permit the 
destruction of files as suggested. Training Division agrees with the Becords 
Management Division that (Part II, Section 3, Page 13a, of the Manual of 
Rules and Regulations) existing instructions regarding this suggestion are 
clear and recommends that no further action be taken. Views attached. 

IT 


APPROVED: 


Av.-c. Dir. 

Dcp. AD ■ 

Oep AD inv. 4 


Adn. Sc-v Lr - ; ’ : Coufk -,sr 

Ext. At,' ,: "'S P ■’ ^ 


•>7* , a 


tr.i'fic, i’-<i : .--r 

f:ainir.g ..t.iJ-b. 
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Memorandum 


DATE: 1/5/77 


from : 


subject; 


~Z> {J ^ x u f : 

i DESTRUCTIO N OF ^ R0DlmMl£EaQH5L,QElil | MCn2fiA0Bdii^ 
T^IFnJS^i^AGElSSNT DIVISION n -L Ml ffiwttiSlT UU 

[m , s 


PURPOSE: 




D«p. AD Adm.. 
Dep, AD Inv. _ 
Asst, Dir.: 

Adm. Sa/y., — 



QjBp £iiC**“££L. 

Want. . 

Inspection 

In toll* 

Laboratory __ 
Legal Court.™ 
•Plan, A E***. 
JSUe. Mgrtt, — 


Tetepnone Rm, „ 
Director See'y 


To report that production records of each unit in the 
Records Management Division dating back to 1951 will be destroyed' 
with the exception of those pertaining to the last two years 
(1975-76). Henceforth, these production records will be j 

destroyed by the Personnel Records Unit each January after 
they become two years old. 

DETAILS : 


Miss | Pile Supervisor, Personnel Records, 

Unit, determined that since January, 1951, monthly production 
records in the Records Management Division have been retained 
and suggested that such records be destroyed when they become 
two years old. Inquiry has determined that these records are \ 

seldom. If ever, referred to by officials and supervisors at \ 
Headquarters. The only exception would be inspections, where 
on one occasion the records were reviewed for the immediate be - 
past two years because there had not been an inspection for tvc c 
almost that period of time. Since each employee's production £ 
is closely followed monthly and appropriate administrative ^ 

action recommended promptly, there is no useful purpose to be 3 
served in retaining these records beyond a period of time that . § 
could reasonably be expected to be useful in answering inspections 
questions. Destruction of these records with the exception of • ® 
the immediate past two years would save 8 cubic feet of space 
and would not be in viol ation of any moratorium or archival 
regulation. Mlss| |has been orally commended for her. , 


Hecorc % 

on _ 

ed > 


suggestion. 


RECOMMENDATION 


None . 


6 L " J? cA t(o 


10 w py -f 

»*— * P A 


I / i 


0^ ^ 


/ rj 


ForMkifg 

FEB 


JLB :dw 
(3) 


'&22 


fSas 


mis ! 

”1 ojAX{w*uji-v. : 

J 


file 


Buy. US. Savings Bonds Regularly on the Payroll Savings Plan 




MAILED 6 






Jfcsjs 


January 7, 1977 



PERSONAL 


J>esr*-u.cT'^ sr €vrt*u. RftWs'- jJcms tM 

Mrs. I ] 

Federal Bataan of Investigation i < 

Richmond, Vltflnia blc 

’ 

Dear Mra.l ~~~~~~ 




tlM" 




,i ' ■'>■ 
m„A»ra “V*^ 



Thank yip for your ngpitioa that Form FD-478 
be reviaed in a partieilar manner. After careful consideration, 

I am pleaeed to advise y*t that a modified version of your propo«l 
baa been approved, and steps will be taken to place tt into effect 
toMa the pree ee t supply of tola form baa been esbaaoted* 

The thoughtfulness which yen expressed by mibmitttog 


“ ycmr idea to worn la greasy appreciated 


<s 

es> frtir 


Sincerely yours, 

C. M. Kelley 

Clarence M. Kelley 
Director 


u '-- 

j «*/.*• ■ - ■ y 






i. AD Adm. — i 

i. AD Inv. — . 

li(e) 


Aisoc* Dir. - — 
Dep. AD Adm. 
Dep. AD Inv,. 

Aa*t. Dir,: 
Adm, Serv. — 
Ext, Affaire „ 
Fin. 8. Pers. 

Gan. friv. 

Ident. 

Inspection _ 
Intel). — 
Laboratory — 
Legal Coun.„ 
Plan. & Eval 
Ree. Mgnt._ 
Spec. Inv. — 

Training 

Telephone Rm 
Director sw 


*2 - fffchmond 

1 - field personnel file 
1 - Suggestion file 

1 - Personnel file of Mrs. f 


TL * I* 

Q£- (2-3- i 


; JAN 19 1977 


mrdf' 


(SugPItlJn R»i3ft]J 


BECOKOi ^vavcehmi Continued - tivex 
okCtlAtO 


S7F 




, j. i i *•* 

ail mmbm cirto 

/** KREiil :l UNCLASSIFIED h 

DATE iujt 


GpO : 1976 O - 207-526 




V > ...ft 


Federal Bureau of Investigation 
Richmond, Virginia 

NOTE: Suggests that FD-478 

delete office of origin and offic r g COr ding of twice as 

proposed revision would also ^^Management Division recommends that 
many file numbers. TheRecprta r0 m FD-47,8 be adopted; 
suggestion to eliminate "OQ" and the form to allow 

however , this division Recommends J a block of 100 

additional numbers. The ^® ®^ 2ical recording of file numbers resulting 
numbers and provides a cl } rot J° 1 °^ nppd arise S Training Division agrees 
in ease of locating same should the iieed ’ d fror n FD-478, and upon 

that the "OO" and "00 File f ’ ^^ority for the Forms Management Desk, 
approval, this wten the present 

Training Division, to mak PPP views attached^. / 

supply of this form has been exhausted. 


approved: 


Director 

Assoc. D'r Hit 

Dep- AD AdmXVr. 
Oep- AD ,nv — ' — 


Adm. Serv... 
Ext. Affairs.., 
Fin. &/ers.. 
IjCW?’ 1 !!’/ 


l.esal Court.,—. 
Plan, &tnsp-. 

ncc. ct 

s. 

rrnmm 


- 2 - 



Tv DECLASSIFICATION AUTHORITY DERIVED FROM: 
/ FBI AUTOMATIC DECLASSIFICATION GUIDE 

|,frr*4» i 

U 5 tl U 1 a 


r*zLU 





Harold N. Bassewt, Assistant Director 
Administrative Servicd«KDivision 
Federal Bureau ofjj^reaifigation 

Glen E . Pommera 
Assistant Att«rc3M^SSneral 

for Adminijrt^cKfon rr . 


date: NOV 3 

l 


annibalization and Destruction of Equipment 


F23 ttd 


Pt?+fcu c7u>n o± Weie* 






Reference your memorandum dated September 28, 1976, 
subject as above. 

The Federal Property Management Regulations (FPMR) , 

41 CFR 101-43.315-2, discusses the methods of obtaining 
reliable information on the availability of excess property. 

When the need for excess property cannot be reasonably 
foreseen, the actions prescribed in FPMR 101-43 . 315-2(a) , 

(b) and (c) should be met in a formal or informal manner to 
the extent possible prior to cannibalization. 

In cases where future requirements can be foreseen, such 
as the discontinuance of a major assembly or line of products 
by a manufacturer, the provisions of FPMR 101-43 . 315-2(d) 
must be met. This will provide the General Services Adminisy / 
tration an opportunity to locate usable excess prior to i « 
cannibalization, without the pressure normally associated 
with exigencies. 


In any event, a statement supporting the removal of an 
item from property records must be in accordance with 
Condition 6 of my August 26, 1976, memorandum. 

I trust the above references and amplification provide 
the guidance you requested. 


• t ' ; i (*-* v 


mm m 


lit.C-19 


cX-103 



25 ®7 1 




* -AfalcZ 


uoAAO W/DcQ 


g Buy US. Savings Bonds Regularly on the Payroll Savings Plan 


W 


CPTIOMA4. fO*M NO. 10 
MAY t«45 eomoN 
USA JFm* <41 CHD 101 - 11.4 

UNITED STATES G^Hn'ME?' 

Memorandum 


UNITED STATES GC 


MENT 


Mr. Ilo’ 


^ from : g . R. Bur^yfy^ 

-subject: ADMINISTRATIVE advancement cards 

°'D-> "V ■ - J - , jj., : 


date: 1/25/77 


A**t>c. Oif. 
'-Dap. AD Adm, 
Dap. AD |nv. „ 
At*f. Dir.: 
Admin. -. 

Comp. 5y#t. 

Ext. Affair* 

fit#* 9> Com. _ 

G#n. tnv, 

Marti. 

Ins paction 

Intall 

Laboratory 

U« 9 Ci Court, 

PI«n.&Evai. J 

$F«c. Ir.v, 

Training 

T* l« phone Rm. _ 
Diracror Sac’y __ 


PURPOSE : To recommend that Administrative Advancement Cards v./ 
maintained by Movement be discontinued. . 


Wul 


DETAILS : Since approximately 1955 Special Agent Annual Perfor- 
X mance Ratings (currently over 8,000 in number) have been routed 
df to Movement where they are reviewed to determine if the Agent 
4® is interested, available and qualified for Administrative 
^Advancement. When an Agent is so interested, available and 
^ qualified a 3" x 5" card (sampl e co py attached) is prepared and 
vj ifpdated annually upon receipt of his performance rating. The 
ar» cards are maintained in alphabetical order and additionally 
Indicate office of assignment. 


C5> gT Efforts to locate memoranda authorizing this admin is - 

Hvl “prative procedure were unsuccessful . The exact purpose of the 
53E cards is unknown but in all livelihood they were used in some 

S ■ .!• way to facilitate the selection of personnel for advancement to 
gFBIHQ. 

3E dli • 

p— Currently no reports are generated from the cards and 

5? ^ there are no recalled instances by Movement personnel for any 

S3K ;-',S ^ requests for information from the cards. There is therefore no 
. . .t^ fknown purpose for maintaining the cards . As you are aware , tho£ 
-qj ^Agents interested, available and qualified for administrative 
"*** *^4ladvancemen t may now be identified through automated records. 


t sA' n 


S RECOMMENDATION : That the Administrative Advancement Cards main- 
tained by Movement in room 6148 be discontinued and that the 
mail flow be appropriately adjusted to preclude Movement jreee’irving 

I J Perf ° rmanCe ^ the 

^ approved: 

\ I .• , Director D ■ ' 1 p* . _ _ 


0 


vg nc * J ? ' Ms 

POCT : pm s_ (5) Jr 
1 - Mr , | | 

1 - Mr. Kelly s\ 

1 - Mrs. Smith/ (Attn: 


Director '• * s * 

Assoc. Dir v '' 1- 

Dep. AD Adm 'darrt... 

Dep. AD Inv ./ /Intel!... 


S. & T. Serv.. 

Spec. Inv 

Training 


AR 9 Buy US. Savings Bonds Regularly on the Payrol l. Savings Plan 


mr ^corded 

i'tMts 8 io/ / , — /'"{) 


? r vf r T'+- J T^' 



ip—:. 


ASSIGN: Miami 

/^uZsl-C'C 

/>*/*<» < * .« .» _ 

O/ <- „ ^ r- - * f-** *- 


cr.— ! I •* -—v.t 


3/S1/74-SAC a<3v Inter, avail 4 qual«l 
3/31/75-SAC afiv Inter, avail 4 qnal-E 




~ ' W. ■:/* 

mil 


ic -3^aaa^_]flj_ pit£/ w 




0 


January 12# A 77 7 


PROPOSED CHANGES ISA 
MANUAL FOR BUREAU SUPERVISORS 


• _ I'jnnum j xiuxvxinu ijuraivvx^»u«»5 /if* t 

Btsrt»nin o<f /?ec.o*<*r- 6 

Section 14, (1), (b) , page 7# paragraph 4, amend to read: 


STANDARD SEARCHING PROCEDURE for both Name Searching and 
S6T J VlCfe ::;; Utt ita ' is llm>‘t'Cg<3 TO' a search'" of ' refer ences ""'prepared 


during the past 10 years for criminal classifications and 

20 year s "'"lor all others, FurtitWr ' el l'mTn at I on of nonpertine n t 

references will' be 'made based bn identifying Information 

furnished (analytical search). Appropriate notations on 

the combined search/routinq slip (Form 4-22) should be Indicated 

or terminology "thereon ' should be' 'provided' ""for Telephone ' "t egues ts 

to ' insure that an ' adequate " search "is conducted.' 

Extended searches are available ana should be note--', accordingly; 

RESTRICTED SEARCH HOT APPLIED: Listen references will be 

''XO ~'0 It TnllFy'ear lTnutation "or the standard 

search when' "specific" requests' are' made '£or 'this cor vice 7 ~ 


oaae 3, lines 1 and 2j delete, 


ALL REFERENCES search shoulc be requested when search of 
nonsubverslve references 'is' desired. 


Section 

14, 

U), 

(o) 

Section 

14, 

(1) # 

(b) 

Section 

14, 

U) , 

(b) 


Section 14, (1), (5), page 3, paragraph 3, amend to 


sad : 


The number of references listed can be reduced by indicating 
the type of search tfesIFeZ!":‘ "" ' '* "7 / 

Assoc. £ k — 

Dep. ad Adm — 1. Subver s 1 ve Sear ch - The following are classifications 


Dep. AD Inv, 
Asst. Dir,: 
Adm. Serv. _ 
Ext. Affairs . 
Fin. & Pers. 
Gen. In 
Ident, 
Inspection 
Intell. 


"Sect ion 14, { 


m which security information -might appear ; however , 
criminal violations will be restricted to a 10-year search 
on the standard search ; _ ***•»■► 

SCORpEft 


. & ) 9 


Laboratory 

Legal Coun. 

Plan. & Eval. . 

Rec. Mgnt. 

Spec. Inv. 

Training 

Telephone Rm. 
Director Sol 


page 8# paragraph 4, amend lind*9 T t!o read:* 

6 jftN 24: 19/7 

2. Nonsubversive Search - The following are remain - 


1 - Manuals Desl^f j j^pp^T|fs*| S ® E N0TE PAGE 

CMGrevp U 

(7) - _ v lc 


!»* iiu> ! M 

' ' /Jf " GP° : 1976 0 - 20 7-52% 9 * 


qr-j 

P- 

ifj 

di, 

0-i, 

O- 

Q. 

f>. 

r-4 

q. 

o 

Q 


P 


' 


Motion 14, (X) , (b) , page 8, paragraph 4, amend last line to 
reads 

versive category) and references will be lie i ted to 19 vt 


Stetion 14, (1), (b) , page 8, item 4, amend to reads 


RBSTKXCTED^TO DOC 


[». Listing of references will be restricted 
i index cards. 


Section 14, (1), (b), ft&ge 8, paragraph 8, continue line 2 to reads 


elude six-way breakdown. 




John Willi< 
J.williaa 


>hn W* Smith, John Smith, 


lith, 


Breakdown say be limited by indicating txact Name Only, in 
which event; search, sosetiaes reiser ed to as "on tbs nose,” 
will be made on name furnished. 

Section 19, (b) , page IS, paragraph 1, amend to read) 

HR - No Record - Term *no record” indicates that it has been 
••tabjtished , |nd,ivldual on f ora JjUHS. . .ffilyi flft &j 

mentioned in file or that reference content exceeds the 10- 

■t&WFLu& > *«ch. — 

Section 19, (b) , page IS* paragraph 6, line 3, amend to reads 


reference or ti 
limitetioaW 


!aranca content exceeds the 10-or 20-veer 
itendard searafc. rjl rrri ' 11 


Section 20, page IS, amend line $ to read* 

eliminate references which appear to be of no value, 
requests 


NOTE: Based on memorandum A. Js|/Decker to Mr. McDermott dated 
10/12/76, captioned "File DestjipCtion and Searching Criteria" 
wherein approval was granted CO implement a 10- and 20-year searching 
criteria. approved; , Adm. serv Leeai court. .... 



Director. 

Assoc. Dir 

Dep. AD Adm.. 
Dep. AD Inv..... 


Adm. Serv 

' Ext. Affairs 

FW. & Pars. 

pen. inv. 

Ident. 

Intell 


Legal Coun...„. 
Plan. & insp...., 
Rec. Mgt....A4. 

S. & T. Serv 

Snci, Inv. 

Traiiiii'C 





Employee Suggestion 

FD-252 (Rev. 9-1 1-59) 


Director, FBI 


•SUGGESTION 


From: (Suggester's name) 

SA THOMAS F. BECKER 


12/29/76 

Division of Assignment 

LOUISVILLE 


• ThaT'index cards for cases "RUC'd" by auxiliary offices not 

be destroyed at the time that the investigative files are destroyed. 


O' 

QtsfXuSfr 0 


&*A XJLO.U 


y»fi. 






Current practice or rule (Include manual citation as well as facts) Index cards for "RUC'd" cases are 

destroyed six months after the case is ’’RUC’d". Manual of Rules and 
Regulations, Part II, Section 3, page 13c ^^28/76 

Advantages of' suggestion and annual savings (include basis for estimate) AUCWS for Subsequent informa- 
tion retrieval. At present, after six-month destruction, an indices^ 
search would be negative, and therefore, misleading, in that it 
suggests that the name or organization checked had not been subject- — 
to FBI investigation in the past. The retention of an index card 
portrays a more complete picture of actual circumstances, even though 
the file has been destroyed and it allows for subsequent communicatior 
with the former "00" to retrieve past investigative results, e.g., 
pictures, accomplices, associates, etc. While files may be retained 
at the agent's discretion, for stated reasons, it is not always clear 
at the time a case is RUC'd" what value the informati on C QjLtaXitftA’**! 
therein may have at a future date. Annual savings urOtnown. .r* i 

Disod vantages of suggestion i t* n I -IP*?? 1 


Increase in space to accommodate index cards, 




(The use by the United States of my suggestion shall not form the basis of a further claim of any naj ymjjp&ulu&f my heirV 
assigns upon the United States. I understand that I will be considered for any Justified awarjF^nly I Jmjpjnj^gestion is 1 
within two years after submission.) Qj * iff (7 

Em,. d M1 „ -r 

Signature and Title of Suggester 

Recommendations and comments oi Division Head 

It appears that the above suggestion;. has’ some merit and should be 
given some consideration. oJi* C a C G> 

V. 


Sign abjure and Title I 


(Do not write in this space - for Bureau use only) * 
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February 11, 1977 
PFBSGNAL 


Mr. Thomas F. Becker 
Federal Bureau of Investigation 
Louisville, Kentucky 

Dear Mr. Becker: — 




.‘J 


Uii ■ 1 9 -va A. <ix IZu 


» f 


Your suggestion regarding tfi&^structioa of 
certain field office index cards has been received. You may 
be interested to know, Ihe ssu _ ^ojjosal has been considered 
several times in the recent past, and it was decided the de- 
struction period as set forth in instructions to the field should 
not be changed.* 

The interest you displayed in giving me the 
benefit of your thoughts on this matter is indeed appreciated. 

Sincerely yours, 



REC 61 

CfcMe Kelley L L *5? D 

Director ^ ^ 


Assoc. Dir. 

Dap, AD Adm. 

Dap. AD Inv. 

A#*t, Dir.; 

Adm. Sorv. 

Ext. Affairs 

Fin. & Pars. 

Gen. inv. . 

Ident. 

Inspection __ 

Intel I, 


2 - Louisville 

1 - Field personnel file 
U - Suggestion file 

1 f Personnel file of SA Thomas F. Becker 

/ptVrmrd'nrci 

(6) (Suggestion #179-77) 


7 FEB, 15 1877 


Laboratory 

Legal Court. 

Plan. & Eval, 

Rec. Mgnt, 




Continued - Over 



Mr. Thomas F. Bifcker 
Federal Bureau of Investigation 
Louisville, Kentucky 


NOTE: Suggests index cards for cases "RUC'd" by auxiliary offices 

not be destroyed at the time the investigative fifes are destroyed. 
The suggestion that files and index cards be retained rather than 
destroyed after 6 months is contrary to instructions contained in 
Bulet to SAC, Albany and all offices 3-3-76, and McDermott to . 

Jenkins memo 4-5-76 titled "Destruction of Field Files and Records" 
wherein a change in the Manual of Rules and Regulations was approved 
thereby providing for the destruction of index cards at #me related 
file material is destroyed. Therefore, idea to retain indexcards- 
should not be favorably considered for adoption. 


APPROVED: “ 

Adm. Serv. 

"Legal Coun,.—^ 


‘ v Ext. Affairs 

Plan. ft tnstL , )rt ^g r 

Direefer...... 

.. ' FI*. h 

Rac.%2fa^K. 

A»soc. .Dir 

C«o:t. I; v....: 

S. & T. Sorv........ ■ 


Icient 

■ Spec. lnv.„ .f..— 

Oep. AD I:w 

Intcll 

. Tralning...^^^ 



- 2 - 


r . Bmpio yee Suggestion 
FD-S3 2’ {Rev, 3-11-59) 




,n'i 


'b6 

.b7C 


Da te 




2/9/77 



To: 


Director, FBI 


Fro®: (Suggester's name) 

ASACl 


Division of Assignment 

Pittsburgh 


e*: 


suggestion That attached form, captioned "Background Data Request,” which is 
[self-explanatory in nature, be adopted for field use. i 

Bulet to Albany and all offices, 3/3/76, captioned "Destruction of j 
[Field Files and Records," authorizes destruction of auxiliary office fi5.es ; 
six months after a case is last referred upon completion to office cf <.1 ' 
origin, except in certain stipulated instances. Vast majority of auxiliar; 
office files do not warrant exemption and are destroyed after six months . j 
Beginning in October, 1976 (six months after receipt of Bulet 3/3^765 
auxiliary offices began receiving leads in files which had been destroyed! 
under six-month rule. Leads were not accompanied by necessary background I 
or descriptive data, necessitating correspondence with office of origin to 
obtain same, prior to coverage of leads. This form enables auxiliary V 
offices to expeditiously request needed data without expending typist 03T\ 
stenographic time and effort. ■ 

Current praclice or rule iincto manual cuauon as wen a S iac.s) Auxiliary 0 ffi CeS mU S t HOW I'eqUSSt ri 


needed data via telephone, teletype or written communication such as 


airtel or letter • yD rz 7 ,- 




A 


1 1. - ■/• 


Ck,., 


6-'., 




n 


ALL 

•iT’ s t 

iiLti 

mr 


Advoii taqes ai suggestion and *-gy *’ "\TS’ iTT ££ O TIE 

needed background material can be requested from office of origin by 
auxiliary office supervisor immediately upon determination that former'll 
case file in matter has been - destroyed"." Notation by supervisor on 5 I 
incoming communication that FD- was sent constitutes necessary recordg ; 
of action. Requests for background data now normally handled by case a I 
Agent upon receipt of new case by dictating teletype, airtel or letter,*** j 
Use of form would save 3-5 days time in getting request to office of « ; 
origin; at least three pieces of stationery; stenographic/typist time; Shu 
time expended by rotor clerk in serializing and filing outgoing request^ , 
Annual savings unknown. C ! 
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■ NOT KECOidiED ' 
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blC 


(The use by the United States of my suggestion : form th e basis .of a further claim of any nature by me, my.hrei.rs, or 

assigns upon the United States. 1 understand that I will 'be'cohsiaereate yw i c * W '« *w «*» *A**< » fiM i i lll a l M . a l a« i i . l . n . 'ia l J u i f 
within two years after submission.) 

El Mr. □ Mrs. □ Miss 


Recommendations and comments of Division Head .. . Assistant Special Agent in Char? 

Recommend adoption. Although current instructions require what 
suggestion will accomplish -they are uniformly .honored mere in. the 
breach than the observance. Suggestion is a S 

practical re medy . . 


(Do not write in this space - for Eure.au 4se only) 




re &L Afc&MC. • 
0 x \ \ 
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•Background Data Bequest 
.FD- |) 

ft 


! INSTRUCTIONS ’ 1 

' „ 

Auxiliary Office 

Office of Origin 


I. ’ib:u form may be submitted 
n -ej" bl.e hand printing. 

1. Do not blockstamp incoming 
form. 


2; Complete only one copy of 

2. Use this form as trans- 


. sending same to 00. 

mittal letter to send 
serials, photographs and 

- • • C 

3. 'I* '•••’•- on- copies of 

other material to the 


. - i n con* t n g . *; c-ibma niw t i on that 

interested auxiliary office. 


FD- was sent to 00, and 

>• 1 

\ i t K"’ 

date of this action. 

3. Record items sent to 

auxiliary office on original 
file copies. 


TO; . • DATE; 


FROM: 


: SUBJECT: 

.V Be; . '• T ' 

Reference communication requested this office cover 
~ <05} i»v ^apiioiikjc; matter. Although this office has conducted 
investigation in this matter in the past, case file has since been 
, - destroy**!* lit stcoi dance with existing instructions, and background 
_ data ..necessary to properly cover your lead(s) is lacking. 

^promptly fc'-ward to this office copy of all serials 

coitlaiiiiiig Lwekgrotmu data pertinent to coverage of requested 
- r l«ad(s). If subject is in fugitive status, also forward copy of 

serial containing complete physical description of subject as well 
as copy of serial reporting filing of complaint, offense charged, 
issuance of war run i and recommended bond. If fugitive, also 
ittmir 1 ’. copy west recent photograph. 





Director, FB 


1 -J 

SUGGESTION f 

Suggest fD-478 be revised to add a 
destroyed, lamplc enclosed. 

f 

column fox' date that file can be 


ALL WrOM-SK KaTAMO 

KKi?! :S ICiASSffl 

DATE .‘hau* 


Current practice or rule (Include manual citation as well as facts) 

Master assigvaient cards are '.'.Bed. as 

since 12/74. 


tickler for file destruction 


Advantages of suggestion and annual savings (include basis for estimate) 

Prior ^ to ruling for uaeter asaijn'ient cards icing utilized as ticklers 
for file destruction, nil files are reviewed for destruction. At tie 
time files are eing reviewed and destroyed the FD-47S is 
appropriately raarked, at this time, if unable to destroy a file 
because of age, a date could be inserted next to file number on the 
FD-478, The FD~478 control file could be reviewed on an annual 
basis for file destruction. This would eliminate reviewing all 
consolidated files prior to 12/74 each year for file destruction. 


of-/ fin & 


t*A <?*.«— 


Disadvantages of suggestion 

None known. 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be considered for anyjustiiied award only if r^y suggestion is adopted 
within two years after submission.) , , 

□ 1 f "I f \ ■ ; ' f \ tp lr 

Mr, GpMrs. □«!„ l-UU LCii. ^lcr k 

Signature and Title of Suggester 







Suggestion #209-77 


ADDENDUM OF THE RECORDS MANAGEMENT DIVISION (TBD:mk 2/10/77) 

Attached suggestion from the Tampa Office proposes 
that form FD-478 (list of files destroyed) be revised to 
provide a column for recording "date file can be destroyed." 
Present policy provides that master assignment card (FD-lc 
or FD-ld) is to be used as a tickler and set up according 
to date file will be eligible for destruction (ten years in office 
of origin cases and six months in auxiliary office cases) . 

When files are pulled on tickler in connection with the 
file destruction program, the file is reviewed and if pertinent 
activity has transpired subsequent to the original closing/RUC 
date the tickler is reset for a more appropriate period. 

In those instances where a case has been reopened the most 
recent assignment card supercedes the earlier one. 


OBSERVATIONS: 

The Records Systems Section (RSS) is of the opinion 
that the present procedures of identifying through the tickler 
system files that satisfy the destruction criteria is far 
more efficient than that suggested in that it is significantly 
less cumbersome and time consuming to maintain. Cases that would 
be closed/RUD'd today might be reopened tomorrow and closed/RUC'd 
again which would result in the date on FD-478 having to 
be changed continually. For those cases closed/RUC'd prior 
to December 1974, which are to be retained beyond the period 
currently specified in the field file destruction criteria, 
it is believed that it would be more efficient and practical 
to prepare a three by five index card indicating subject, 
file number, and date file will be eligible for destruction. 

The three by five card will then serve as a tickler and 
be set up according to date file can be destroyed. It is 
felt that suggestion does not warrant favorable consideration 
for adoption. 


RECOMMENDATIONS : 


Recommend that suggestion not be adopted. 




FJM78 (Rev. <S--25-76> 


ILI ST OF FILES DESTROYED 


Files crossed off on this list have been reviewed and destroyed per MRR-II, Section 3, and Bureau airtel dated 4/27/76. Index cards 
to be destroyed at time related file material is destroyed. 


CLASSIFICATION ■ 


[-Pile-#- 

• 

00 

00 File # 

Date 

Destroyed 

01 






This page contains file numbers from . 


3 2J& \2 2 7 
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February 24, 1977 
Sc PERSONAL 


Assoc. Dir, 

Dep. AD Adm. . 
Dep. AD Inv. _ 
As*t, Dir.: 

Adm. Serv 

Ext, Affairs _ 
Fin. & Per*. _ 

Gen, Inv. 

Ident. 

Inspection 

Intell, 


Mrs, 

Federal Bureau of Investigation 
Tampa, Florida 


Dear Mrs. 


] 


ALL INF 0 PMTI 5 N CONTAINED 

I'Hjtjy imps .spcsapn 

lithUA 14 wIiLMiIuI 

DATE BYiPY-^W-s** 

-P* OtJTf c.ni c^. SleptA 


I have received your suggestion that Form FD-478 k*. 

be revised ia a particular manner. After evaluation, it is Relieved 
that onr present procedures regarding the file destruction Criteria 
should be continued. r * 

► ‘ 7* 

I 

The thoughtfulness which you «xpre&)&d bjrsubmitting 
your proposal to me is greatly appreciated. '* i E~ 

Sincerely yours, 

C. M. Kelley 

Clarence M. Kelley 
Director 





Tampa 

1 - Field personnel file 
1 - Suggestion file 




1 - Personnel file of Mrs. I 
■j^GW:mrdi 

(6) (Suggestion #209-77) 


Q FEB 25 1977 


■b6 

b7C 


Laboratory 

Legal Coun. — 
Plan, & Eval* - 

Rec. Mgnt. 

Spec. Inv. 

Training 

Telephone 
Director See’y _ 



Continued - Over 
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GPO : 1976 O - 207-526 





Tampa, Florida 


NOTE: Suggests that Form FD-478 (list of files destroyed) be revised 
to provide a column for recording "date file can be destroyed. ” 
The Records Systems Section, Records Management Division, is of the 
opinion that the present procedures of identifying through the ti elder 
system files that satisfy the destruction criteria is far more efficient 
than that suggested in that it is significantly less ^cumbersome and 
time consuming to maintain. This division recommends that suggestion 
not be approved, and Training Division agrees. Views attached. 


APPROVED: Mm. Ssrv. 

t.-f. A If 

Direct"-' r 

AscOv- Cc m I v 

Dep. AD A Idenl. 

Dep. AD ,»v. intell. 





<■ Emplo”e Suggestion 

• ED-255 Ifiev. 9-11-59) 

t ' r«* 



To: 


Director, FBlj/ 


F rom^Sjo^^ 

SA 


Da te 

1/28/77 

Division of Assignment 

Los Angeles 


SUGGESTION 


It issyggtf^ted that consideration be given to the 
elimination My suggestion is that a block 

stamp be utilized which would contain a synopsis of information 
presently appearing on Form FD-479 and that the destruction 
order be stamped on the reverse side of file jacket or on the 
top serial if file is consolidated. 


b6 

b7C 


c 


aT/or? faco/L^s C I 


Current practice or ruie (Include manual citation as well as facts) 

For each case that is closed or RUC’d an FD-479 is prepared by the 
Case Agent and included as the top serial in the file. 

Advantages of suggestion and annual savings (Include basis for estimate) 

1. Substantial savings in paper and printing costs. Los Angeles 
usage of this form is approximately 37,500 copies per year 

at an estimated annual cost of $2,000. 

2. Agent time saved in form preparation. 


ALL INFOmSH MINED 


* nj -.4 H ■ 


Disadvantages of suggestion 

None. 




<*• 't 


' bir 






blC 


(The use by the United States of my suggestion shall not form the bal 
assigns upon the United States. I understand that I will be cansiderf 
within two years after submission.) 

CO Mr. UUh/irs. I Ltd 


Recommendations and comments of Division Head 


y n*^, my heirs, or 
suggestion is afibpted 

offo/ ijl tmtsr 

>f Suggester 


While the basis for this ^suggestion isj appreciated, it has 
been given consideration and is nbt recommended for adoption at 

this fime for the following ffegsons : /j&tj// J\ - 

(continued on page 2) __ . ■ ““ “T />■■ IA SAC, dm.~Wv. 


(Do not write in this space - for Bureau use onCjrjh 
L C \\r a* 

'■.T,'uV ■ fV»trt 
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1* fEB "* "* - •*< > 


MA S lM£Z 





P ? * 


1 




When case is closed, stamp would be placed on the 
inside of file cover. When file is consolidated at a later 
date, the information would have to be transferred to the top 
serial of the file. This would mean losing the agent and 
supervisor’s original initials which is felt necessary to 
place responsibility on the agent. As new mail is added to 
the file the serial with the stamp on it would no longer 
remain the top serial and thus easily overlooked. 


2 * 


# 


Assoc, Dif. 

Dop. AD Adm. , 
Dop. AD lnv._ 
Asst. Dir.: 

Adm. Serv, 
Ext. Affairs 
Fin. & Pars. - 

Gen. Inv. - 

Ident. 

Inspection 

Intel I, 

Laboratory 

Legal Coun._~, 
Plan, & Eval. _ 
Rec. Mgnt. _ — 
Spec. Inv 


March 9, 1977 
PERSONAL 

ail wF9im mm 

fi OClAMitO 

DATE Ry /pk d u/f^Kk 


Federal ftireau a f tarMtiptton ii/lit HY APv Cd uJ af<k 

U» Aag. Ua, OlUoral a nC 77P lt of 

DCar ~ ^ fit t€^c(s " C * it* A<K.i 

. Tour suggestion hats been received that we discontinue 
die use jjWtJriu FD-479. After careful consideration, it is believed 
that our present procedures as covered in the Manual of Rules and 
Regulations, Part H, Section 3 D. 8. a. , should not be changed. 

Although favorable action was not taken in this 
instance, the interest you expressed by submitting your proposal 
to me is appreciated. ^ > 

Sincerely yours, __ 

c. M. Ko&j 

Clarence M. Kelley 
... Director 


2 - Los Angeles 

1 - Field personnel file 
1 - Suggestion file 


Dt %?. 


Q>- 32,iC> 


3 f"-; 


1 - Personnel file of SA 
joV:mrd ' .,<• “ ' 

T6) (Suggestion* #233-77) 


mailed io 


CuHit.' 


• r ' U C A 1 1 if 


r C<t)ftt|nned - Over 


tIiTpk 1 

Direeto^slc'y MAII 


ps 1. 3 \9, 

MAIL ROOM 



TELETYPE UNIT I I 

• O ./ 
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i.VU # | | 

Federal Bureau of Investigation 
Los Angeles, California 


NOTE: Suggests that consideration be given to the elimination of 

Form FD-479 , that a block stamp be utilized which- wouldcoi ntoin 

a synopsis of information presently appearing on p t ^J s for ^J, k JJ or on the 
destruction order be stamped on ^ reverse sidc o 1 Div i S ion 

top serial if file is consolidated. The SAC of the Aamimb 

in Los Angeles does not recommend the adoption of gg Regulations, 

Training Division is of the opinion that the the 

as cited in letter to suggester, covers this propel _ w Y 

ease Agent will note the (RUO 

such retention. Form FD-497 2^* "fj* ^n^ft Ws'proposal 
Division recommends that no further action be taken on mis p v 
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April 8, 1977 


!■*> 




? hf 


b PERSONAL 

b 7 C 


au mmmm contained 


Federal Bureau of Investigation £ ^ul^l/lED 

San Francisco. California _• 

_* UAlL °i 'JkizlJL 

Dear Mr. I v 


I have received yoor suggestion that at a Wliar v 
office flies be retalaed for a five-year period tad thee destroyed. 
YOU maybe interested to know similar proposals have^bepn consid- 
ered in the recent pud, and It was decided the destruction period 
as set forth in Instructions to the field in the erf Rules 

apd Regulations should not be changed. 

The interest you displayed in giving me the benefit 
of your thoughts on this matter is appreciated. 

Sincerely yours, !/ 


C. M. Kelley 

Clarence M. Kelley 
Director 

Ot-52 


Assoc. Dir. 

Dep. AD Adm.___ 

Dep. AD Inv 

Asst. Dir.: 

Adm. Serv, 

Ext. Affairs — 

Fin. & Pers. . AJ 

Gen. Inv. _» V 

(dent. 

Inspection — ___ 

Intel!. __ 

Laboratory _ 

Legal Coun. — — 
Plan. & Eval. 

Rec. Mgnt. — 

$pee. Inv. 

Training 

Telephone m 
Director £ 


2 - San Francisco A 

1 - Field personnel file 
1 - Suggestion file 

1 - Personnel fi le of Mr. 

7 6) 1 APR 8 $H Sti ° n 32 °' 7? 


mao Lk> 


'P 12 1977 
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TELETYPE UNIT CD 


GPO ; 1976 O - 207-526 



Mr. 


Federal Bureau of Investigation 
San Francisco, California 


N0TE ’ all . au J iliary office files be retained for a five-year 

limit a f^ Pe ^?u a d then destr oyed, as that is the normal statute of 
Buiet to Sr Ail SUggeS l i0 I! is contrary to instructions contained in 
Tonkin ’ A J banyand a H offices, 3-3-76, and McDermott to 

wherein T chari o- 4 ~ 5 Zf ’ ^ tled "Destruction of Field Files and Records” 
thereby orovidint Manua l °f Rules and Regulations was approved 
basic destrur ti nlf t the destruction of auxiliary files under two 
the n rSnt nnr rules ":f 1} ten years and (2) six months. In view of 
and thff^t n 1Cy regardl . n g the destruction of field files and records 
TrlniL n su ^ estions along this line have not been approved 

g msion recommends that this suggestion not be adopted. * ^ 

r 


APPROVED: 

Director 

Assoc. Dir 

Dep. AD /.dm.. 
Dep. AD Inv 


Adm. Serv.. 
Ext. Affairs.. 


Legal Court., 
Plan. & lnsp..„. 


Fin. & IV Rec. Mgt 


Ir.v 


S. £t T. Sriv.. 

Spoc. Inv^, 
Trainings 
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Emplo y eeAi £*n , 

F%25 2 (H^r, *?£l 1-39) ’ 


v> 

& * be 

•* b7C 


Director, FBI 


SUGGESTION I 1 v 

It is suggested that all auxiliarv>e?£fice files be retained 
f 2 r A flV f7? ar period and then destroyed, as that is, the normal 
statute of limitations. 'Any auxiliary files that are to be maintained j 
tor a longer period should be maintained only on specific instruction 
of 00 or the field supervisor where the file is maintained. This would 
completely eliminate the necessity of sending original Fd-302s, agents' 
notes and exhibits to origin when a case is RUC'd. This current 

creates a tremendous administrative burden on the Chief Clerk's 
Office, the field supervisor, and the case agent himself, and due to 
the complexity of the situation, creates the possibility of a clerical 
mistake which could be fatal to the prosecution of the case. 

0«<TRuc.T> tr\ oj &UActiu $Ccfi,di rv- 


Division of Assignment 

SAN FRANCISCO 


Current practice or rule (Include manual citation as welt as .tacts) CUXlTGIlt auxiliary Of f 1C© C3.SGS 

^ require all original Fd-302s, agents' notes' and evidentiary 
exnicits be forwarded to origin as enclosures, per Manual of Rules and 
— — IXX* — S ection — 3~ f — pag-G-s — — - p a-r-a^— - -fe -A fecxi pagG — 2rJc — a — — 

It eliminates the need for forwarding original Fd-302s, agents' notes 
and evidentiary exhibits to origin upon RUCing a case, thereby saving 
the enclosure clerical time involved in performing these functions 
and also saving agent's time, in that he does not necessarily have 
to infcial the Fd—302 before forwarding copies to origin. Also saves 
time in that origin would not have to exhibit agents' notes that 
are retained and other exhibits that normally would have been exhibited 
in the reporting field office. It also eliminates the necessity for 
the receiving office supervisor to initial the extra piece of mail 
involved and should significantly decrease mail volume. It also 
.(continued — on — pa ge . 2.,) — — 

Disadvantages of suggestion 

None. However, it is noted these files will require shelf space, 
which is already available and the need will not expand because files 

will be routinely and uniformly destroyed at the end of ten years iri~ 

origin cases and five years in auxiliary cases. 

(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 


assigns upon the United States, I understand that 1 will be consider 
within two years after submission.) f 


C^Mr. HU Mrs. 


■ award only if my suggestion is adopted 


V s Sigh^jfur^md Title of Suggester 


PAge 
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Advantages of suggestion (continued) 

keeps available to the auxiliary office background infor- 
mation which in the event future investigation is required 
and could be particularly helpful in fugitive matters, which 
often run well beyond six months. Also, under the Freedom 
of Information and Privacy Act instruction, any substantive 
file from which documents are processed and released to 
a requester must not be destroyed under the six-month 
destruction rule pertairfiig to auxiliary field office 
records; these files are to be maintained for five years. 
Since each office would have a large number of requests 
for information from auxiliary field office files, it is 
believed a five and ten year destruction rule on all 
substantive files would be more realistic and uniform. 

It is felt this change would save considerable clerk, 
agent and supervisory time. 


Recommendations and Comments of Division Head : 

It has been the experience of this office that the 
current procedures for file destruction have taken up a 
considerable amount of administrative time insuring that 
originals of FD-302s, evidence, etc. is submitted to the 
Office of Origin when in fact a very small percentage of 
these things are actually used in a court of law. 

However, I am confident that the study which 
changed our file destruction procedures took this into 
consideration. If it did, I do not recommend the adoption 
of suggestion. However, if the administrative handling of 
these matters was not taken into serious consideration, I 
feel that the auxiliary office file destruction program should 
be looked at one more time with this in mind. 
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# 




April 8, 1977 
PERSONAL 


Federal Bureau of Investigation 
San Francisco. California 

r\ 

Dear Mr. | I JDistftu CTre>{\ y ^ U/i £*~ U £> a 

Your suggestion has been received that all J 

auxiliary office files be retained for a five-year period and then 
destroyed. You may be interested to know similar proposals have 
been considered in the recent past, and it was decided the destruction 
period as set forth In instructions to the Held and in toe Manual of 
Rules and Regulations should not be changed. 

The interest yon displayed in giving me toe benefit 
of your thoughts on this matter is appreciated. 


AIL niM’irn 


Sincerely yours, 


' * ' 1 * ** ' ’ ‘ .7 Clarence M. Kelley 

ByAPH ZfalctfK Director 


Dep. AD Adm. 
Dep, AD Inv. _ 
Asst. Dir.: 

Adm. Serv,___ 
Ext, Affairs ___ 
Fin, & Pers. „ 

Gen- Inv. , 

Ident. 

Inspection 
Intel I, .... 

Laboratory 

Legal Coun. 

Plan. & Eval.„ 

Rec. Mgnt 

Spec. Inv. 

Training „ 

Telephone Rm. _ 
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Federal Bureau of Investigation 
San Francisco, California 


NOTE: Suggests that all auxiliary office files be retained for a five-year 
period and then destroyed, as that is the normal statute of 
limitations. This suggestion is contrary to instructions contained in 
Bulet to SAC, Albany and all offices, 3-3-76, and McDermott to 
Jenkins memo, 4-5-76, titled "Destruction of Field Files and Records” 
wherein a change in the Manual of Rules and Regulations was approved 
thereby providing for the destruction of auxiliary files under two 
basic destruction rules--(l) ten years and (2) six months. In view of 
the present policy regarding the destruction of field files and records 
and the fact prior suggestions along this line have not been approved, 
Training Division recommends that this suggestion not be adopted. „ 
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date: 3/17/77 


Assoc, Dir. 

Dep. AD Adm. 
Dep. AD Inv._ 
Assf. Dir. : 

Adm. Serv, 

Ext. Avoirs __ 
Fin. & Pers. _ 

Gen. Inv„.. 

Idem. ______ 

Inspection 

Intel), 


Loboratory _ 

Legal < 

Plan. { 

Roc. 4 
Spec. In 

Troin-ing 

Telephone Rm. . 


Reference Decker to McDermott memorandum dated l0/12/7 t &' c, '’ ,s "’ y -“ 
which sets forth new criteria for searching and destruction of 
files over 20 years old in security-related matters and 10 years 
in criminal matters. 

PURPOSE : 

The purpose of this memorandum is to (1) adjust the searching 
and retention criteria according to user division needs and (2) 
obtain approval to send the attached SF 115 to the National Archives 
and Records Service (NARS) for their approval which will establish 
a new Records Retention Plan for FBI files and provide broad authority 

for disposition of these files. . n , w , Tm rs ' ” 

ALL INFORMATION CONTAINED. 

HEREIN ..IS UNCLASSIFIED 24* 


DETAILS: 


DATE. 


y j —7 x * ■ o - jt-j— i 


After consultation with members of NARS, a basic plan 
has been developed which adjusts the Records Retention Plan they 
established in 1969. Basically this will allow for the destruction 
of criminal files over 10 years old and security-related files 
over 20 years old with the provision that certain material outlined 
by NARS must be retained indefinitely for historical value for V/' 
ultimate accession by them. 


The Criminal Investigative Division indicated criminal 
files may be destroyed after they are 10 years old. The Intelligence 
Division advised certain foreign counterintelligence file material 
should be retained indefinitely and specifically requested that 
classifications 65 and 105 not be systematically destroyed. 

However, should certain material in these classif ications be identified 
that is no longer considered timely and relevant, the Intelligence 
Division will be consulted and their concurrence obtained prior 
to destruction. The Special Investigative Division advised that 
in connection with Bpjrresponsibility under Executive Order 10450 
Secur ity-relatec 
for ar least 30 


Enclosures 



[applicant classifications should be retai. 


DE-4 


mo 1 1 


32^6 



ssistant Director 
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Memorandum to Mr. McDermott 
FILE DESTRUCTION AND 
SEARCHING CRITERIA 


» In view of the needs presented by the substantive divisions, 
the FBI will adopt the policy of retaining criminal files for 10 
years and security and applicant-related files for 30 years. Search 
criteria will be adjusted to conform with retention criteria. 


Attached as an enclosure to the SF 115 is the classification 
list identifying the 191 categories of files in the Central Records 
System indicating which are security and applicant-related. 

Attached as an enclosure to this memorandum is an SF 115 
relative to this matter which is self-explanatory that will be 
sent to NARS for their final approval of the FBI's proposed change 
in the Records Retention Plan. This will also be made available 
to the Department in a separate communication so they will be aware 
of the Bureau's plans in this regard. This will also give the 
Department an opportunity to provide this information to the Senate 
Select Committee on Intelligence to insure they would have no objection 
to this plan before it is implemented. Additionally, it is intended 
that this SF 115 after approval by NARS will be added to the "Retention 
and Disposal Section" of the "Central Records System" as printed 
in the Federal Register in accordance with the Privacy Act. 


It is noted that the authority for the destruction of 
file material that will be granted as shown in the SF 115 is broader 
than what will actually be used. This will allow us to adjust 
to shorter retention periods in the future by merely advising NARS 
of our intention without going through the complicated procedure 
of adjusting a Records Retention Plan. The longer retention period 
for certain categories is based upon substantive division needs. 


RECOMMENDATIONS : 


1. That the retention 
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/ 2 . If approved the encfosecfsF T15 sfioul/tf oe 

/to the Records Management Division for delivery to NARS. The copy 
for the Department will be handled by separate communication. 
•^Appropriate manual changes will be prepared by the Records Management 
Division after approval. 
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REQUEST* FOR RFCORDS jMSPOSITION AUTHORITY 
'■ (Sea IristruciiofBin reverse) 


TO: GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM (AGENCY Of? ESTABLISHMENT) 

... ..Department of _J.us Lice 

2. MAJOR SUBDIVISION 

i ? j£djar3l--JBiireaja_jaf_IXLM.s±lfla-tljQri 

3. MINOR SUBDIVISION 


Records M anagemen t Division 

«. NAME O! PERSON WITH WHOM TO CONFER 

' Jam es w. Awe 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 


L EXT 




4185 


DATE RECEIVED 


NOTIFICAT ION TO AGE NCY 

In word -trice with t h »e p r o vis ions of *14 U SC 3301a <JiS3PV»l fs 
oaesl. inclufli/;.: .me-idifleM'i. is proved f»:pt ili.-l mi 

Oe stjrnpcd "rJjspusa! not iipprotffid” or ‘VitfidWAii” in 10. 


An hivisi »>/ r/*«* f fur« ;/ SfiHr 


I hereby certify that ! am authorized to act for this agency in matters pertaining to the disposal o f the agency’s records; 

that the records proposed for disposal in this Request of _7 page(s) are not now needed for the business of 

this agency or will not be needed after the retention periods specified. 

O A Request for immediate disposal. 

[! B Request for disposal after a specified period of time or request for permanent 
retention. 


3/16/7* 


7. 

HUM NO. 


D. SIGNATURE Or- AGENCY REPRESENTA TjyE 


Section Chief 


B. DESCRIPTION OF ITEM 
(With Inclusive Dates or Relention Periods) 


1 [ 

I SAMPLE OR | 


ACTION TAKEN 


"Central Records System" 

Description of content & arrangement of records 
The FBI utili’zes a "Central Records System" 
of maintaining its investigative, personnel, 
applicant, administrative, and general files. 
This System consists of one numerical sequence 
of subject matter files, an alphabetical index 
to the files, and a supporting abstract system 
to facilitate processing and accountability 
of all important mail placed in file. 


For example, all information on a given subject 
matter or case is channeled into one file. 

In order to facilitate control of the file 
and accommodate multiple subject (s) matters, 
a numbering system is used to indicate: (a) 
general classification and nature of violation, 

(b) the individual case file in this category, 

and (c) serialization of individual pieces 

of mail in the file. For instance, the number 

7--100-10 on a piece of mail indicates it is 

the 10th piece of mail in the 100th file assigned 

to the Kidnaping (7) classification. The 

FBI has 191 classifications in its basic filing 
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JOB NO. 


Request for Records Disposition Authority -Continuation 
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ITEM NO. 


-203 


8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 


system. They pertain primarily to the Federal 
violations over which the FBI has investigative 
jurisdiction. However, included in the 191 
classifications are personnel, applicant and 
administrative matters to facilitate the overall 
filing scheme. Attached as an enclosure is 
the classification list identifying the 191 
classifications. 



9 . 

SAMPLE OR 


to 

ACTION TAKEN 


The Records contained in this System are utilizeq 
by the FBI in support of its mission to conduct 
investigations within its jurisdiction and 
for various administrative purposes. Information! 
from these files is disseminated to appropriate 
Federal, State, local, and foreign agencies 
and to private citizens and Congressional 
offices where the right and n^ed to have access 
to this information exists, fifing 


The "Central Records System" is explained 
in further detail as a system of records (System 
002) in the Federal Register, Volume 41, Number 
181, dated 9/16/76 (Page 39997) which was 
published in accordance with the Privacy Act 
and amended in Volume 42, Number 4, dated 
1/6/77 (Page 1313) . 


A. Administrative files for permanent retention 


Supervision — policy and procedure — fileq, 
(00) for each classification. 


DISPOSITION: 


PERMANENT. Offer for 
transfer to National 
Archives and Records 
Service after files 
are 75 years old. 


B. Investigative files for permanent retention 


Files for significant investigations or 
cases, selected by the Records Management 
Division in conjunction with those having 
direct supervisory responsibility for the 
category involved, according to the criteri^ 
listed below. It is noted the criteria is 
general in nature and selection is basicalljj 


Four copies, Including original, lo bo submitted lu Uui WatldjmlJyqc?)l v ve 
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NO 


7. 

ITEM NO 


8. DESCRIPTION OP ITEM 
(Willi Inclusive Dates or Retention Periods) 


a judgement decision. 
Selection Procedures: 



(For existing closed files that meet age 

crT'te rTaT Fries with f> or “less volume s 

wouTcT generally not apply under the criteria 
for a significant investigation or case 
and will be destroyed after a review, 


to insure compliance with 
an experienced employee. 

5 volumes 
employees 


criteria, by 
Files more than 
will be reviewed by seasoned 
using their best judgment in 


applying the criteria for destruction or 
retention. A quality control spot check 
will insure a high degree of reliability 
in judgment. 


s. 

SAMPLE OR 
JOB NO 


PAGE OP 
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10. 

ACTION TAKEN 


(For future clos ed files) 

At the”txme"’a KTe~ Is™cTosed , the case 

agent will provide a recommendation regard- 
ing retention in accordance with this 
criteria. This recommendation will be 
subject to reevaluation prior to disposition 
to insure initial appraisal has remained 
accurate . 


Files will be selected and designated for 
permanent retention if they meet one or 
more of the following criteria for signifi- 
cance : 


1. The investigation or case has signifi- 
cant. impact- on law enforcement policies 
or procedures, agency rules or regu- 
lations, or investigative and intelli- 
gence techniques; 


2. The investigation or case involves 
an actual or potential breakdown of 
public order (civil disturbance) of 
major proportions; 


3. 


115-203 



The investigation or case directly 
involves (a) a subversive or extremist 
organization, with or without foreign 
connections, or (b) a person or persons 
holding a major leadership position 
within such an organization; 
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8. DESCRIPTION or ITEM 
(With Inclusive Dales or detention Periods) 


~0 


9. 

SAMPLE OR 
JOB NO. 


10 . 

ACTION TAKEN 


The investigation or case directly OUH 
involves a person, element, or organ- 
ization whose activites are deemed 
to pose a substantive and compelling 
threat to the conduct of national 
defense or foreign policy. 

The investigation or case is significant 
in terms of intensity of public interest, 
expressed by (a) a demonstrated interest 
of a Congressional committee or the 
Executive Office of the President, 
or (b) a high degree of national media 
attention . 

Disposition : PERMANENT. Offer for 

transfer to National 
Archives and Records 
Service 75 years after 
closing . 



Investigative files other than those described 
above under Items la and lb. 

(1) Criminal investigative cases and support- 
ing retrieval devices after 10 years of 

no relevant activity, including microfilmed 
cases . 

Disposition : DESTROY 10 years after 

no relevant activity. 

(2) Security investigative files after 

20 years of no relevant activity with suppoi ting 
retrieval devices. (See attached classification 
list) . 


iition : 


DESTROY 20 years after 
no relevant activity. 

(30 years will be used and 
NARS will be advised by 
informational SF 115 when 
reduced to 20) . 


(3) Applicant cases containing no derogatory 
information. (See attached classification list) 
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ITEM NO. 


0. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 


SAMPLE OR 
JOB NO. 


10 . 

ACTION TAKEN 


Dispositon : DESTROY 15 years after no 

relevant activity. (30 year 
will be used and WARS will 
be advised by informational 
SF 115 when reduced to 
15 years) . 

(4) Applicant investigations containing 
DEROGATORY information. 


Disposition ; DESTROY 25 years after no 

relevant activity. (30 years 
will be used and WARS will 
be advised by informational 
SF 115 when reduced to 
25 years) . 

(5) Certain files selected exclusively 
for investigative or administrative potential. 
While lacking Archival qualities, may be 
considered for longer retention periods 
due to the nature of content. 


Disposition ; DESTROY after administrative 
needs have been served. 

(6) Investigative files which, if maintenance 
is continued, would conflict with provisions 
of the Privacy Act of .1974, 5 U.S.C. 552a 
(e) (1) , (5) , and (7) . 

Disposition : DESTROY regardless of 

age if found to be irrelevant 
to FBI operations, 
information is not timely, 
or retention is not 
justified or warranted. 

Files will be evaluated 
on an individual basis. 

Items other than those described above 


(1) Transitory documents such as airtels, 
teletypes, memoranda, etc., the substance 
of which has been included in .prosecutive 
summary reports or other permanent communica- 
tions which provide the basis for retention 
according to the prescribed disposition 
of the respective file. 


Four coplos, Including original. I 
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JOB NO. 


8, DESCRIPTION Of ITEM 
(With Inclusive Dates or Retention Periods) 


Disposition : DESTROY after action ^ 

has been taken and transitory 
document no longer 'serves 
a useful purpose. 

(2) Reference index cards which permit 
access to secondary names indexed in a 
communication that are not considered to 
be the main subject of the communication. 
De-indexing and the destruction of these 
cards would make the names nonretr ievable 
once it is determined they no longer serve 
a useful purpose whereas continued maintenance 
of the file and retr ievability of the file under 
its main caption is essential for FBI needs 
or Archival requirements. This would be 
particularly true where continued maintenance 
of such reference index cards would conflict 
with the provisions of the Privacy Act 
of 1974, 5 U.S.C. 552a (e) (7). 


SAMPLE OR 
JMJIO, If 



10 . 

Ton taken. 


Disposition : DESTROY after it is 

determined such references 
no longer serve a useful 
purpose or their continued 
maintenance would conflict 
with the provisions 
of the Privacy Act. 

NOTE : Separate authority has been granted for 
the destruction of field office records on the 
basis that the records are contained in Head- 
quarters files in whole, substance, or summarization. 
Destruction resulting from this disposal schedule 
will not compromise current authority granted 
for the destruction of field records. 


Time periods for retention were selected to 
meet current needs; however, this criteria will 
be reevaluated from time to time to ensure that 
information maintained is essential and relevant. 
Adjustments may be needed in the future, especial' 
as it relates to: (1) the FBI's obligation under : 
Executive Order 10450 for the Security of Governing 
Employees and (2) future Department of Justice I 
guidelines for information gathering and retentior 
policies for investigative data. 


Four copies, Including otlgli 
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ITEM HO. 


0. DESCRIPTION OF ITEM 
(With Inclusive Dales oi Relenlion Peiiods) 


COIf tfm i- 


9 . 

SAMPLE OR 


PAGE OF 
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10 . 

ACTION TAKEN 


The following classifications are excluded from 
disposition standards for criminal, security 
and applicant investigative files. That National 
Archives and Records Service will, upon examination, 
apply separate criteria for disposition in these 
classifications: 1, 32, 33, 39, 43, 62, 63, 

64, 66, 67, 80, 91, 94, 98, 100, 105/ 122, 188 
and 191. A supplemental SP 115 will be submitted 
regarding these classifications after the National 
Archives and Records Service determines specific 
retention guidelines which will then allow for 
the destruction of obsolete material in these 
classifications . 


A copy of this request is being made available 
to the Department of Justice for the Attorney 
General's information so he will be aware of the 
FBI's Retention Plan. This will enable the Depar 
ment to also make this data available to the Sena 
Select Committee on Intelligence before the plan 
implemented to insure no data is destroyed for 
which there is a Congressional interest. Additio 
particular care will be taken to be sure no 
material is destroyed for which there is pending 
litigation or otherwise restricted because of 
a special request. 


Tally, 


CONFRHTHL 


f our cophij*. Including original, to bo aubmiuod to tho National Archives 
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CLASSIFICATIONS 


LA 

Me 


£ 

rut 


! 

im 


;ers; F.B.I. National 


1. * Training Schools; National Academy 

Academy Applicants 

2. ** Neutrality Matters 

3. ** Overthrow or Destruction of the Government 

4. National Firearms Act; Federal Firearms Act; State Firearms 
Control Assistance Act; Unlawful Possession or Receipt 
of Firearms 

5. Income Tax 

6. Interstate Transportation of Strike Breakers 

7. Kidnaping 

8. Migratory Bird Act 

9. Extortion 

.0. Red Cross Act 

.1. Tax (Other than Income) 

.2. Narcotics 

.3. Misc. National Defense Act; Prostitution; 

Within Army Camps (Obsolete - 1920) 

.4.** Sedition 

.5. Theft from Interstate Shipment 

.6. Violation Federal Injuction (Obsolete) 

.7. Veterans' Adminstration Matters All 

.8. May Act Hit- 

.9. Censorship Matters (Obsolete - 1946)DATE 

!0. Federal Grain Standards Act (Obsolete 

!l. Food and Drugs 

\2. National Motor Vehicle Act (Obsolete - 1927) 

:3, Prohibition 

!4. Profiteering (Obsolete - 1945) 

15. Selective Service Act; Selective Training and Service Act of 
:6. Interstate Transportation of Stolen Motor Vehicle; Interstate 

Transportation of Stolen Aircraft 
:7. Patent Matter 

:8. Copyright Matter 

9 . Bank Fraud and Embezzlement 

0. Interstate Quarantine Laws (Obsolete - 1925) 

■1* White Slave Traffic Act 

2. Identification (Fingerprint Matters) 

3. Uniform Crime Reporting 

4. Violation of Lacy Act (Obsolete - 1927) 

5. * Civil Service 

6. Mail Fraud 

7. * False Claims Against The Government (Obsolete - 1928) 

8. * Application for Pardon to Restore Civil Rights (Obsolete 

9. ** Falsely Claiming Citizenship 

0. . Passport and Visa Matter 

1. Explosives (Obsolete) 

2. Deserter; Deserter - Harboring 


Selling Whiskey 


CONTAINED, 

. N iZ INiOLAoSIFIED .. F-» 

g-xD-fl BY U S] 

1921) 


1936 


* Applicant-related classifications 
** Security-related cl assif i mti 0 ns 


j!3. Illegal Wearing of Uniform; False Advertising or Misuse of 
\ Names, Words, Emblems or Insignia; Illegal Manufacture, Sale, 

v or Use of Military Cremation Urn; Illegal Manufacture, Use, 

\ Possession, or Sale of Emblems and Insignia; Illegal 

' Manufacture, Possession or Wearing of Civil Defense Insignia; 

Miscellaneous ~ Forging or Using Forged Certificate of 
Discharge from Military or Naval Service; Miscellaneous - 
Falsely Making or Forging Naval Military, or Official Pass; 
Miscellaneous - Forging or Counterfeiting Seal of Department 
or Agency of the U.S.; Misuse of the Great Seal of the 
United States or of the Seals of the President or the Vice 
President of the United States; Unauthorized Use of "Johnny 
Horizon" Symbol; Unauthorized Use of "Smokey Bear" Symbol. 

44. Civil Rights; Civil Rights-Election Laws; Civil Rights- 
Election Laws - Voting Rights Act, 1965 

45. Crime on the High Seas (Includes stowaways on boats and aircraf 

46. Fraud Against the Government: Anti-Kickback Statute; Dependent 
Assistance Act of 1950; False Claims - (Civil); Federal-Aid 
Road Act; Lead and Zinc Act; Public Works and Economic 
Development Act of 1965; Renegotiation Act - (Criminal); 
Renegotiation Act - (Civil) Trade Expansion Act of 1962; 
Unemployment Compensation Statutes; Economic Opportunity Act 

47. Impersonation 

48. Postal Violations (Except Mail Fraud) 

49. National Bankruptcy Act 

50. Involuntary Servitude and Slavery 

51. Jury Panel Investigations 

52. Theft, Robbery, Embezzlement, Illegal Possession or 
Destruction of Government Property 

53. Excess Profits on Wool (Obsolete - 1925) 

54. Customs Laws and Smuggling 

55. Counterfeiting 

56. Election Laws 

57. War Labor Disputes Act (Obsolete - 1951) 

58. Bribery; Conflict of Interest 

59. World War Adjusted Compensation Act 

60. Anti-Trust 

61. ** Treason or Misprision of Treason 

62. * Miscellaneous - including Administrative Inquiry (formerly 

Misconduct in Office) 

63. * Miscellaneous - Non-Subversive - including: 

Black Market in Railroad Tickets (Obsolete) 

Civil Aeronautics Act (Obsolete) 

Eight-Hour-Day Law 
Federal Judiciary Investiations 
Federal Juvenile Delinquency Act 
Kickback Racket Act 

Lands Division Matter (Condemnation Proceedings) 

Miscellaneous - Civil Suit 

Miscellaneous - O.P.A. Violations (Civil) (Obsolete) 


(Obsolete - 1928.) 


Miscellaneous - Wage and Hour Law (Fair Labor Standards 
Act of 1938) 

Soldiers and Sailors Civil Relief Act of 1940 
Tariff Act of 1930 
Top Hoodlum Coverage 

Unreported Interstate Shipment of Cigarettes 
Federal Cigarette Labeling and Advertising Act 

64. ** Foreign Miscellaneous 

65. ** Espionage 

66. Administrative Matters 

67. * Personnel Matters 

68. Alaskan Matters (Obsolete - 1956) 

69. Contempt of Court 

70. Crime on Indian Reservation; Inducing Conveyance of Indian 
Trust Land; Crime on Government Reservation; Embezzelment or 
Theft of Indian Property 

71. Bills of Lading Act 

72. Obstruction of Justice; Obstruction of Court Orders; 

Obstruction of Criminal Investigations 

73. * Application for Pardon After Completion of Sentence and 

Application for Executive Clemency 

74. Perjury 

75. Bondsmen and Sureties 

76. Escaped Federal Prisoner; Escape and Rescue; Probation 
Violator; Parole Violator; Mandatory Release Violator 

77. * Applicants (Special Inquiry, Departmental and Other Government 

Agencies except those having special classifications) 

78. Illegal Use of Government Transportation Requests 

79. Missing Persons 

80. Laboratory Research Matters 

81. Gold Hoarding (Obsolete - 1952) 

82. War Risk Insurance (National Service Life Insurance) 

(Obsolete - 1967) 

83. Court of Claims 

84. Reconstruction Finance Corporation Act (Obsolete - 1953) 

85. Home Owner Loan Corporation (Obsolete - 1952) 

86. Federal Lending and Insurance Agencies 

87. Interstate Transportation of Stolen Property (Fraud by Wire, 
Radio, or Television) 

88. Unlawful Flight to Avoid Prosecution, Custody, or Confinement; 
Unlawful Flight to Avoid Giving Testimony 

89. Assaulting or Killing A Federal Officer; Congressional 
Assassination Statute 

90. Irregularities in Federal Penal Institutions 

91. Bank Burglary; Bank Larceny; Bank Robbery 

92. Anti-Racketeering? A.R. - Lea Act; A.R. - Interference with 

Government Communications System; A.R. - Hobbs Act 

93. Ascertaining Financial Ability 

94. Research Matters 

95. Laboratory Cases (Examination of Evidence in Other than Bureau 
Cases) 


96. * 

Q7 ** 

98!** 

99. 

100 . ** 

101 . 

102 .** 

103. 

104. 

105. ** 

106. 

107. 

108. 

109. ** 

110 . ** 
111 .** 

112 ** 

-Jr. -l*. • 

113. ** 

114. 

115 . 

116 . * 

117. ** 

118. * 

119. 

120 . 
121 .* 
122 . 
123.* 


124.* 


125. 

126. * 

127. * 

128. * 

129. 

130. * 

131. 

132. * 


133. * 

134. ** 


Alien Applicants (Obsolete - 1944) 

Registration Act 
Sabotage 

Plant Survey (Obsolete - 1944) 

Subversive Matter (Individuals) ; Internal Security 
(Organizations) ; Domestic Security Investigations 
Hatch Act (Obsolete - 1941) 

Voorhis Act 

Interstate Transportation of Stolen Cattle 

Servicemen's Dependents Allowance Act of 1942 (Obsolete - 195' 
Internal Security (Nationalistic Tendency - Foreign Intelligence 
(Individuals and Organizations - by country.) 

Alien Enemy Control; Escaped Prisoners of War and Internees 
(Obsolete - 1963) 

Denaturalization Proceedings (Obsolete - 1952) 

Foreign Travel Control (Obsolete - 1944) 

Foreign Political Matters 
Foreign Economic Matters 
Foreign Social Conditions 
Foreign Funds 

Foreign Military and Naval Matters 

Alien Property Custodian Matter (Obsolete - 1972) 

Bond Default; Bail Jumper- 

Atomic Energy Act-Applicant; Atomic Energy Act-Employee; 

Energy Research and Development Administration - Applicant 
Atomic Energy Act-Criminal 

Applicant - Central Intelligence Agency (Obsolete - 1952) 
Federal Regulation of Lobbying Act 
Federal Tort Claims Act 

Loyalty of Government Employees (Obsolete) 

Labor Management Relations Act, 1947 

Special Inquiry - State Department - Voice of America (U.S. 
Information Center) (Public Law 402 - 80th Congress) 

(Obsolete - 1963) 

European Recovery Program (International Cooperation Admin- 
istration) formerly Foreign Operations Administration, Mutual 
Security Agency, Economic Cooperation Administration or E.R.P., 
European Recovery Program; A.I.D. - Agency for International 
Development (Obsolete - 1963) 

Railway Labor Act; Railway Labor Act - Employer's Liability 
Act 

National Security Resources Board - Special Inquiry 
(Obsolete - 1950) 

Sensitive Positions in the U.S. Government - Public Law 266 
(Obsolete - 1950) 

International Development Program (Foreign Operations 
Administration) (Obsolete) 

Evacuation Claims (Obsolete - 1966) 

Special Inquiry - Armed Forces Security Act (Obsolete - 1951) 
Admiralty Matter 

Special Inquiry - Office of Defense Mobilization 
(Obsolete - 1951) 

National Science Foundation Act - Applicant (Obsolete - 1963) 
Security Informants 


135. 



136. 

137. 

138. * 

139. 

140. * 

141. 

142. 

143. 

144. 

145. 

146. 

147. 

148. 

149. 

150. 


151.* 


152. 

153 . 

154. 

155. * 

156. 
157 ** 

A. f * 

158.** 


159. 

160. 
161.* 

162. 

163. ** 

164. 

165. 

166. 


• • 

PROSAB (Protection of Stategic Air Command Bases of u.S.A. 
Air Force) 

American Legion Contact (Obsolete) 

Criminal Informants 

Loyalty of Employees of the United Nations and Other Public 
International Organizations 

Interception of Communications (Formerly unauthorized 
Publication or Use of Communications) 

Security of Government Employees; S.G.E. - Fraud Against the 
Government 

False Entries in Records of Interstate Carriers 
Illegal Use of Railroad Pass 

Interstate Transportation of Gambling Devices 
Interstate Transportation of Lottery Tickers 
Interstate Transportation of Obscene Matter; Broadcasting 
Obscene Language 

Interstate Transportation of Prison Made Goods 

Federal Housing Administration Matters 

Interstate Transpor taion of Fireworks 

Destruction of Aircraft or Motor Vehicles 

For Administrative use of Voucher - Statistical Section 

(in recording harboring fugitive statistics) (Obsolete) 

(Referral cases received from CSC under P. L. 298) 

Agency for International Development 

Atomic Energy Commission (Civil Service Commission) 

National Aeronautics and Space Administration 
National Science Foundation 
Peace Corps; Action 

U.S. Arms Control and Disarmament Agency 

World Health Organization 

International Labor Organization 

U.S. Information Agency 

Switchblade Knife Act 

Automobile Information Disclosure Act 

Interstate Transportation of Unsafe Refrigerators 

National Aeronautics and Space Act of 1958 

Welfare and Pension Plans Disclosure Act 

Extremist Matters; Civil Unrest 

Labor-Management Reporting and Disclosure Act of 1959 
(Security Matter) (Obsolete - 1966) 

Labor-Management Reporting and Disclosure Act of 1959 
(Investigative Matter) 

Federal Train Wreck Statute 

Special Inquiries for White House, Congressional Committees 

and Other Government Agencies 

Interstate Gambling Activities 

Foreign Police Cooperation 

Crime Aboard Aircraft 

Interstate Transmission of Wagering Information 
Interstate Transporation in Aid of Racketeering 
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167. 

168. 

169. 

170. ** 

171. 

172. 

173. 


174. 

175. 

176. 

177. 

178. 

179. 

180. 
181. 
182. 


183. 

184. 

185. ** 


186. 

187. 

188. 

189. 

190. 

191. ** 


Destruction of Interstate Property 

Interstate Transportation of Wagering Paraphernalia 

Hydraulic Brake Fluid Act (Obsolete - 1966) 

Extremist Informants 

Motor Vehicle Seat Belt Act (Obsolete - 1965) 

Sports Bribery 

Public Accommodations - Civil Rights Act of 1964 
Public Facilities - Civil Rights Act of 1964 
Public Education - Civil Rights Act of 1964 
Employment - Civil Rights Act of 1964 
Explosives and Incendiary Devices; Bomb Threats 
(Formerly Bombing Matters; Bombing Matters - Threats) 
Assaulting the Pesident (or Vice-President) of the 
United States 
Antiriot Laws 
Discrimination in Housing 

Interstate Obscene or Harassing Telephone Calls 
Extortionate Credit Transactions 
Desecration of the Flag 
Consumer Credit Protection Act 

Illegal Gambling Business; Illegal Gambling Business - 
Obstruction; Illegal Gambling Business - Forfeiture 
Racketeer Influenced and Corrupt Organizations 
Police Killings 

Protection of Foreign Officials and Official Guests 
of the United States 

Real Estate Settlement Procedures Act of 1974 

Privacy Act of 1974 - Criminal 

Crime Resistance 

Equal Credit Opportunity Act 

Freedom of Information/Privacy Act 

False Identity Matter 


File classifications noted as obsolete are not currently opened as 
new cases. Year that classification became obsolete is also shown. 
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UNITED STATES I^TORNMENT 

Memorandum 


to : Mr. Fehl 


FROM : G. R. Steel 




0*sf JmxT 7 * 


date: 1-5-77 




subject:), f/le destruction and searching criteria 


Assoc. Dir. 

Dep. AD Adm. . 
Dep. AD Inv. _ 
Asst. Dir.: 

Adm. Serv. — « 
Ext. Affoirs__ 
Fin, & Pers. - 

Gen. Inv. 

Ident, ... — 

Inspection 

Intell. — . 

^Laboratory 

W Legal Coun. — 
Plan. & Evgl. . 
Rec. Mgnt. — _ 

Spec. |nv,, 

Training 
Telephone Rm. _ 
Director Sec'y _ 


Reference Decker to Jenkins memorandum dated 
August 2 ', 1976, and Awe to Decker memorandum dated 
November 19, 1976, which set forth new criteria for 
searching and destruction of files of 20 years in security 
related matters and 10 years in criminal matters . 

PURPOSE : To set forth specific needs of the Special 
investigative Division (SID) with respect to searching and 
destruction criteria in order to fulfill our responsibilities 
under Executive Order 10450 (EO 10450) . 

SYNOPSIS : The 20 -year searching and destruction criteria i/ 
restrict FBI ability to discharge our responsibilities as A 
set forth m EO 10450. The Communist Party was very active /J 
in the late 1940's and early 1950's, and the 20-year criteria*^ 
removes all records of that activity from consideration in 
EO 10450 investigations. Since about 30 percent of all 
EO 10450 searches are eliminated by the 2<im^ar criteria, _ 
a substantial risk is incurred x ^special j.y ^mth r^j^afc* 

of CIA, military, and' FBI. Privacy, j^^^mdelines do not 
conflict with a longer criteria since the test is oneflff^pp ie i, 
relevancy, which is primarily an adjudicative function i . . 

automatically denied if the information is destroyed 
The Civil Service Commission (CSC), the primary name check 
contributor , and the agency with overall Government .employment® 
responsibility, advised by letter dated December 8, 1976/ thj«L| 
in its view, there are important considerations concer n irayl ffi pl 
use of dated loyalty information. CSC advised it 
destruction criteria should be a conscious decisionTn^itf^e 
of the administration, the agencies involved-^ind^^^y 
intelligence community. / 


Enc. 



Mr . McDermott 
^^ch^assistant Director 


SEE RMD ADDENDUM, 
SEE GID •ADDENDUM . 

SEE INTO ADDENDUM, 


<Buy US. 


PA P E - W. Steel 
1 - Mr. | 

1 - Mr . Ervin 


CONTINUED - OVER 

Savings Bonds Regularly on the Payroll Savings Plan 






Memorandum to Mr. Fehl 

Re : File Destruction and Searching Criteria 


CURRENT BUREAU POLICY : Current Bureau Policy just instituted, 
provides that criminal files be destroyed after ten years of 
no activity, and security related files after 20 years of no 
activity. Searching criteria are now 20 years for security 
related and 10 years for criminal, with provisions for 
extended searches upon request. Traditionally, we have 
searched without regard to time criteria. 

\ 

RECOMMENDATIONS ; That a searching and destruction criteria 
no less than 30 years for security related files be implemented 
in all matters covered by EO 10450. 


APPROVED; 


Director. 

Assoc. Dir.. 

Dap. AD Adm... 
D".r>, AD In'.'.,.... 


Adm. Serv 

Ext. Affairs, 

Fin. & Pars. 

Gen. Irv 

Idont -. 


Legs! Coun..., 
Plan. & Irsp.. 
Roc. Fv'st....... 


Spec, lev 
Training.. 


ADDENDUM: GENERAL INVESTIGATIVE DIVISION: 


renref 1/17/77 


General Investigative Division does not concur with | 

the recommendations for searching and destruction criteria of : 

30 years set forth, above but does concur with the recommendation a 

y\|A v for the -searching criteria as set forth in 

Decker to McDermott memo dated 10/12/76 , j 
/2r \ captioned, "File Destruction and Searching-- / 

</ »V Criteria." J 




APPROVED;., 


Director 

Assoc. Dir. 

Dep. AD Adm.. 
Dep. AD lnv.„. 


Adm. Serv... 
Ext. Affairs.. 
Fin. & Per* 
Gc/ Inv.^ 

Ider.t 

Intsll 


Legal Coun..., 
Plan. & Insp.. 


T. Srx'V.. 


Spec. Inv - ~- 

Training 
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Memorandum to Mr. Fehl 

Re : File Destruction and Searching Criteria 

% 

DETAILS : EO 10450 directs the FBI, upon receipt of inquiries 
frQm other Government agencies, to furnish them information 
contained in our central files and the files of our 
Identification Division, which bears upon the suitability 
and/or loyalty of Government employees. EO 10450 describes 
the type of information which is to be furnished. 

Prior to EO 10450, which was issued on April. 27, 

1953, EO 9835, issued March 21, 1947, set forth similar standards 
for Government employment and delegated similar responsibilities 
to. the FBI. Both of these orders were issued at a time when 
Communist Party activity in the United States was at its heighth 
and when our investigations , as well as Congressional inquiries, 
were extensive. The specific purpose of both orders was to 
control Government employment; i.e., to insure that the 
Federal Government employed persons who were of unswerving 
loyalty. Of course, that purpose is the same today, and the 
obligations imposed by EO 10450 are no less than our 
obligations were in March, 1947. 

A 20 -year criteria for searching and file 
destruction draws a line which not only excludes 29.75 percent 
of all name searching requests under EO 10450, but also 
excludes a historical period of the heaviest Communist Party 
activity in the United States. Omitting almost 30 percent 
of all such searches obviously restricts our ability to 
adjust the scope of our investigations to determine the 
applicant's character, associates, reputation, and loyalty — 
particularly when the limitation excludes the time period 
mentioned above. 

A Government employee who was aged in his twenties 
in 1946, is today in his fifties, and is far more likely to 
be in a sensitive position or seeking a sensitive position 
than ever before. Similarly, applicants for Government 
employment today will have parents, relatives, references, or 
associates, who may have been involved in Communist Party 
activities in the late 1940's and early 1.950' s. These 
applicants will be subjected to a different scope of 
investigation in each instance where prior activities on 
the part of a relative, for example, are established. It is 
important to note that the purpose of the investigation, 
and therefore the scope, is to resolve whether a loyalty 
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Memorandum to Mr. Fehl 

Re: File Destruction and Searching Criteria 


issue exists — to prove or disprove its existance so the 
adjudicating officer in the proper office can make an 
ob j ective determination . 

Under current procedures , a Government employee 
who is employed in a nonsensitive position is the subject of a 
National Agency Check Investigation (NACI) and not a full 
field investigation. However, when he moves into a 
sensitive position, he is subjected to a full field 
investigation and must provide complete background information. 
This results in an additional NACI which includes another 
check of FBI files. Further, all persons applying for sensitive 
positions are subject to a full field investigation including 
a NACI no matter what their age when they applied for the 
position. This procedure includes all Presidential 
appointments , as well as the employment of persons by the 
CIA, the military agencies, and FBI applicants. In sum, 
a 20-year searching and destruction rule and the resulting 
loss of 30 percent of the information, will result, 
presumably, in missing information on the most sensitive 
positions of our Governement about 30 percent of the time. 

This result is hard to square with the FBI's specifically 
delegated responsibilities under EO 10450 . 

An additional question pertinent to establishing 
searching and destruction criteria is raised by the Privacy Act 
of 1974. Section (e) (1) states that each agency that 
maintains a system of records shall "maintain in its records 
only such information about an individual as is relevant 
and necessary to accomplish a purpose of the agency required 
to be accomplished by statute or by executive order of the 
President." The Office of Management and Budget guidelines 
note that the Act recognizes that agencies need to maintain 
information about individuals to discharge their responsibilities 
effectively. As we have pointed out in our prior memorandum, 
if information is not sought or if it is destroyed, there can 
be no question about its relevance, nor of its retrievability . 
Again, the question of an adjudication of the employee, 
whether favorable or unfavorable , will remain unanswered 
because of the absence of information. 

On December 2, 1976, members of the CSC, Bureau of 
Personnel Investigations, and FBI Headquarters representatives 
from SID and Records Management Division met to discuss the 
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Memorandum to Mr . Fehl 

Re: File Destruction and Searching Criteria 


possible effects of the destruction and searching criteria on 
CSC operations and to determine how useful is the information, 
currently being furnished to CSC. The opinion of CSC was 
sought by SID because of the more than 300,000 name searches 
initiated by it each year, and because EO 10450 specifically 
delegates to CSC overall responsibility to maintain the 
employment program for the Federal Government. CSC's views , 
are set forth in the enclosed letter dated December 8, 1976. • 

In conclusion, SID feels that the 20 -year searching 
and destruction criteria impose unnecessary restriction^' 
on the use of information available to discharge our 
responsibilities under EO 10450. As we. have previously ^ 
stated, while some personnel and cost savings may" result from 
a more accelerated criteria. We should not allow what may be 
sho£t-term considerations to generate policies which- jnay 
work to the disadvantage of our long-range investigative 
responsibilities . In this ease , these responsibilities 
encompass the loyalty of each Government employee . 

H ■ '■ . . , ' 

SID recommends that a searching and destruction 
criteria no less than 30 years for security related files 
be implemented in all matters covered by EO 10450 . These 
matters include : 

(1) All Special Inquiries (161) 

(2) Loyalty of Government Employees and United 
Nations Employee Investigations, including 
CSC referral cases (138 , 140 , 151) 

(3) Name Checks 

(4) National Agency Check Investigations (all 
SF-85 ’ s and 86 *s) 

(5) Departmental Applicant Investigations (77) 

(€) Nuclear Regulatory Commission and Energy Research 

and Development Administration Investigations (116) 

(7) Maintenance Employee Investigations (77) 

(8) Bureau Applicant Investigations (67) 


I 




[intelligence Division 


:ded^ 


The Intelligence Division does not concur with 
any proposed searching and destruction criteria, either of 
a 30 or 20 year duration, which does not provide for 
retention of valuable and potentially valuable foreign 
counterintelligence information in the 65 and 105 
classifications . 


The Records Management Division (RMD) has proposed j 

that with certain limited exceptions all "security related" ! 

files be destroyed after a period of 20 years. The j 

exceptions insofar as foreign counterintelligence material ;; 

is concerned deal with cases which, at the time of proposed 
destruction, are deemed to be of either major or historical 
significance. 

INTD regards destruction of irrelevant and outdated 
file material as desirable. However, it should be noted 
that foreign counterintelligence classifications 65 and 105, i 

contain a significant amount of information that is neither t, 

major ca.se material nor of historical value but that is 
of actual or potential value to the investigative operations 
of the INTD. An example of such a case might be of an i 

intelligence officer who visits the United States as an 
exchange student and who is relatively young. Information 
concerning this subject would be placed in a 105. case file. 

When this officer leaves the United States the case would <» 

be closed and the file would lie dormant. In the event that j 

subject returned to the United States after 20 years, the results, j 
of the initial investigation would be of importance and should Jj 
be available. In addition, it is not inconceivable that such | 

a subject might come to the attention of another member of | 

the U. S. Intelligence Community after 20 years, in which M 

case that Agency would reasonably expect the FBI to provide 3 

support. 

There is a significant amount of material contained ^ 
in classifications 65 and 105 which is not readily segregable 
from that which is irrelevant and outdated. INTD believes, 
therefore, that file material in the foreign counter intelligence. Zi 
classifications 65 and 105 should not be systematically ■ % 

destroyed after 20 years unless procedures ensure that ? 

material of actual or potential value is retained. 

INTD recommends that foreign counterintelligence 
file material in the 65 and 105 classifications be retained f 


indefinitely. 


APPROVED: 






Director 

Assoc. Dir 

Dep. AD Adm.....—. 
$ep. AD InVi-;:::;... 


Adm. Serv - Legal 

Ext Affairs Plan. &. 

Fin. & Pars Rac. Mgft, 

Gen. Inv $. & T - SerVl*g| 

Went spec - lnv --g^ £ - 

Intoll .JJI bBML- . , Iraining.i....iu; 




ADDENDUM OF THE RECORDS MANAGEMENT DIVISION (JWA:evp 2/16/77) 

The Records Management Division (RMD) has reviewed 
the data set forth by the Special Investigative Division (SID) 
in G. R. Steel memorandum to Mr. Fehl dated 1/5/77 and the 
addendums to this memorandum by the General Investigative 
Division (GID) and Intelligence Division (INTD) as it relates 
to the file destruction and searching criteria. Briefly, 
the current Bureau approved searching/destruction criteria 
provides that criminal files be destroyed after 10 years of 
no activity and security-related files after 20 years of ftb 
activity with the provisions for extended searches upon reguest 
and that files of a continuing value would be maintained 
beyond the periods indicated. The SID recommends that a 
searehing/destruction criteria of no less than 30 years be 
established for security-related files for all matters covered 
by Executive Order (EO) 10450. The GID recommended the Bureau 
continue with current policy for 10 and/or 20 years for criminal 
and security-related matters. The INTD indicated that file 
material in the foreign counterintelligence classifications 
65 and 105 should not be systematically destroyed after 20 
years unless procedures insured that material of actual or 
potential value is retained. INTD further recommended that 
foreign counterintelligence file material in the 65 and 105 
classifications be retained indefinitely in order for them 
to fulfill their responsibilities. 

The RMD is clearly a service division and does not 
in any way want to establish policy as to what user divisions 
need. This must be established by each of the user divisions. 
However, the RMD is obligated under the law (41 CFR 101-11) 
to seek destruction of obsolete material that is no longer 
considered timely and relevant to FBI needs and to preserve 
that for which there is a continuing need, including those 
files that have a historical value for their ultimate accession 
to the National Archives and Records Service (NARS) . To this' 
end RMD is trying to establish a uniform criteria to insure 
we maintain in our files that data which is essential for 
the Bureau to accomplish its missions and goals and at the 
same time insure obsolete material is disposed of promptly. 

In regard to the SID's need for data beyond the 10 and 20 
year rule, RMD sets forth three basic observations. 


9 




1. EO 10450 is silent as to how long material must 
be maintained for record purposes. While the Depart- 
ment has been working on guidelines relative to 
this matter, there is no indication this will be 
resolved by the Department in the near future. 

Civil Service in their letter did not specifically 
say how long they desired the Bureau to keep information 
other than the Bureau's decision should be a conscience 
one since it could affect the intelligence community. 

In this regard, it would seem reasonable that Civil 
Service or other agencies requesting information 
beyond the 10/20 year criteria should provide 
a reasonable degree of justification and to 
demonstrate that such information in the past 
has proven to be beneficial and that successful 
results were obtained by using the information with 
a significant degree of frequency. Civil Service 
has indicated this would be hard to do, especially 
in view of today's environment, i.e., what seemed 
important 10 or 20 years ago is interpreted differently 
today . 

2. If the requesting agencies can support a justifiable 

need for the "older'' information, then perhaps they 
should be asked to sha-re in the costs. Name Checks 
and investigations for other agencies are now done 
on a reimbursable basis; and if we are required 
to maintain information solely for this purpose, 
it seems reasonable that the large costs of continuing 
this burden should be equally shared by* the requesters 
including the burdens under FOI/PA. It seems this 
would be particularly true if the Bureau can demonstrate 
this information isfno longer needed for the Bureau's 
investigative needs. All 59 field offices conduct 
their investigative work successfully by only -having t 

reference to investigative material in their Respective 
offices no longer than 10 years for both criminal £ < 

and security categories. However, they do maintain ^ 
Certain files longer than that if they serve a continuing 
need for investigative references. With this in 

mind, it then becomes more difficult for FBIHQ to 
support justification for records beyond what the 
field feels they need for investigative references. 
Justification, of course, in the past has been EO 10 4 §0. ; 

The continued cost of maintaining large volumes 
of records just for this reason is extremely high 
and perhaps if other agencies had to share in this 
particular cost they may feel the "o|der information 
does not contain the value they though it had. 








3. On 2/9/77 a representative from NARS presented 
the Bureau with a draft of information which will 
alter the current Records Retention Plan and, thereby, 
give the FBI the authority to destroy obsolete 
material substantially the same as proposed in Awe 
to Decker memorandum dated November 19, 1976. The NARS 
draft proposal provides the Bureau with the authority 
to set its own time criteria as to how long records 
from the "Central Records System" would be maintained 
before they would be scheduled for destruction. 

Their only interest is to insure that those records 
that have a historical significance will be maintained 
indefinitely to be ultimately accessioned to NARS. 

While the complete authority to initiate the destruction 
program does not have final approval we now know 
that NARS is in agreement with the Bureau's general 
proposal which must now be finalized and submitted 
to them for final authority. In this regard a separate 
communication will be submitted to obtain broad 
Archival authority for the destruction of obsolete 
material. This does not mean we will be obligated 
to destroy material for which NARS has authorized 
as long as it serves a continuing need in order 
for the Bureau to accomplish its missions and goals, 
but we should attempt to define the specific areas 
where material must be kept beyond a certain 
time frame for our needs and clearly define this 
material so we may proceed to destroy that which 
is no longer needed. I* 

If SID and INTD believe they must have certain material 
beyond the basic 10/20 year criteria they should 
establish definitive guidelines, perhaps by classification 
and then topic or category within the classification, 
that must be maintained since it is generally known 
there is a considerable amount of obsolete material 
that would be found in either the 100 or 105 classifica- 
( tions that could be destroyed. 

The following relates to the NARS' draft proposal 
for permanent retention: 

A. All supervision policy and procedure files, including 
'00 files for each classification;* 

B. Files must be selected and designated for permanent 
retention if they meet one or more of the following criteria 
for significance: 
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1 . 


The investigation or case has a significant 
impact on law enforcement policies or procedures, 
agency rules or regulations, or investigative 
and intelligence techniques. 

2. The investigation or case involves an actual 
or potential breakdown of public order (civil 
disturbance) of major proportions. 

3. The investigation or case directly involves 
(a) a subversive or extremist organization, 
with or without foreign connections, or (b) a 
person or persons holding a major leadership 
position within such an organization. 

4. The investigation or case directly involves 

a person, element, or organization whose activities 
are deemed to pose a substantive and compelling 
threat to the conduct of national defense or 
foreign policy. 

5. The investigation cj£ case is significant in 
terms of intensity of public interest, expressed 
by (a) a demonstrated interest of a congressional 
committee or the Executive Office of the President, 
or (b) a high degree of national media attention. 

NARS may define additional criteria for retention 
in the following classifications: 1, 32, 33, 35, 43, 62, 63, 

64, 66, 67, 80, 91, 94, 98, 100, 105 and l^t^lJntil they review 
selected material in these classs^jications, no destruction will 
be implemented in these classifications. These matters will 
be handled separately with NARS in order to arrive at a clear 
understanding as to what must be maintained for their purposes, 
at the same time, allow us to destroy nonessential, obsolete 4 
material in these classifications. 


APPROVED; 

I 

Pirector — 

'Assc:. Dir 

Pep. AD Adm. „ 

Pep. AD Inv , 


ArJrn. Serv. 

Ext. Affairs 


Fin. 


Bat- 


Gen. Inv.. 

Ident. 

Jntell 


legal Coun. 

Plan, a 
Res. Mgii 

S. C< 17 ServC. 

Spec. Inv 

[Training ^ 
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UNITED STATES G^ERNMENT 

Memorandum 


subject: 


DIRECTOR, FBI 

Attn: Finance & Personnel Division 
Budget & Accounting Section 
SAC, BIRMINGHAM (66-0) 

at Ru.f£fUL gg£ 

^&MERA L— ACCQDN^XNG»QEEICE- (GAO) * 

REVIEW OF FBI OPERATIONS - INDICES A , i 


date: 2/23/77 






ReBHlet to Bureau, 10/18/76. 

Referenced letter requested authority from FBIHQ 
to destroy the following Birmingham special indices inasmuch 
as they have outlived their usefulness and information is 
retrievable through general indices ^ g^g) 

Sr HEREIN <$ UNCLASSIFIED 

"* ACT1VIST ALi ffHTf B 

During recent inspection of the Birmingham Division, 
it was further recommended that Birmingham examine the 
necessity of retaining the Top Hoodlum Photographic Album, 
the special indices on the United Klans of America, Inc., 
and the gambling indices. Information to which these indices 

pertain is also retrievable through the Birmingham general 

indices and current use does not justify retention. *mmpj 

/ 

In view of the above, FBIHQ authority is requested 
for the destruction of these special indices, namely: 

GREENBOMBS 

BAPBOMB 

KEY ACTIVIST ALBUM 

TOP HOODLUM PHOTOGRAPHIC ALBUM 

UNITED KLANS OF AMERICA, INC. 

GAMBLING INDICES 

3J- Bureau ^ 6 l '3 Si 8& - /c? 

• ,C1 - OET , OFFICE OF INSPECTIONS, PLANNING INSPECTION DIVjJ_ 

2 - Birmingham/ i V’ 1 / ? ^ *8 

ALB:hss / / RtUW. (f ~ ~ — » " 

<5) / ■ I tfift- 3 l ^ s s&W 7 

/ sA Eh . i . 


Mi A M 


w 


\e gular ly on the Payroll Savings Plan V 


SAC, Birmingham {66-0) 


Director , FBI (66-19159) 



3/23/71 

(_, C ■ jjfletd ■ ' 


GENERAL ACCOUNTING OFFICE (GAO) 
DESTRUCTION OF FIELD FILES AND 


IECORDS 


H ‘ J £ w ^ * ' V '^A 
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111 


Or n - — w ^ 

ReBHletters to Bureau 10/18^76 ^r»d 2/23/77 . 

Referenced letters requested authority from FBIHQ 
to destroy the following Birmingham special indices inasmuch 
as they have outlived their usefulness and information is 
( retrie vable through g eneral indices: . . 

. A.LL I ' ;i ' ;:: f- v* 

PRBENBOMBS ' uf" r P y,. i y 


mailed? 


MAR 241977 

FBI 


JAPBOMB 
(BY ACTIVIST 
COP HOODLUM PHOTOGRAPHIC ALBUM 
INITED KLAUS OF AMERICA, INC. 


Authority is gr 
listed indices as these a ! 
used by the field. 


fili 


ffikS c f :£r f* 
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GAMBLING IHDlvoo , „ A . , 

.. . (ilt-aML -I31&. 

ed for destruction of the above 
considered administrative tools 

j KEM3 

NOTE: ReBHlets to Bureau an< ^ 2/23/77 requestihg 

authority to destroy spec iaf'iat/ces that have outlived 
their usefulness. These indices 'are considered administrative 
tools for the field and per Manual of Rules and Regulations 
can only be set up with Bureau authority. While there are 
no instructions requiring Bureau authority to destroy these 
indices, it appears to be only sound records management 
that authority for destruction of these indices should be 
secured from the source (Bureau) granting this authority^ 
Therefore BH is being authorize/! to destroy these indices. 

In view of no specific ’Ms.tr u^t^d$sl34()garding destruction 
of special indices, upon approval of this commun icat ion 
Records Management Division w’i’iil initiate appropfTSte manual 
changes, to require Bur'e^^gjpW^be secured on aPjfefcB 


Uu. _ _ 

Laboratory 

* Court 

Ian. & Eval. . 
Sec, Mgnt. ^_ w . 
\e. (nv. 

y«g - 


basis for destruction of SjE^H^^Siidices. 

; ^^fere arf-.no Archival or Cone sessional 

restrictions that‘w#y(JLft preclude destr^ctiicw S^l3ti^eSe .specTal 

ed with Planning and E^luation. t‘ 

Birmingham g&t/htj. 1 - OET Of M&€C6EHBi$g$®ifons, k 
! s PJLanning yi^dHfftf^Wi®ctions Division 

' 1 J AFtf 


indices « 
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rypE 
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Employee Suggestion 

FD-252 (Rev, ,6-11-59) 

r. 


From: (Suggester's name) 


Director, FBI 


SUGGESTION 


_5/ 24/77 

5kfvi»lon at Assignment 

SACRAMENTO 


When aj^&uxiliary Office case is RUC or an Office of Origin case is 
closed; no destruction notation be made on the RUC or closing communi- 
cation and no~' % 47 9 be prepared when file will be destroyed under the 
six-month and 10- year rules respectively. Therefore, a destruction 
notation will be made or an FD 479 will be prepared only when the 
file is to be retained for some specific reason. 




\VAJtOJU 


cofiJ? 


Current practice or rule (Include manual citation as well as facts) 

According to Manual of Rules and Regulations, Part III, Section 3, 

Page 13a, the Case Agent will either note the appropriate destruction 
rule on the file copy of closing or RUC communication referring it to 
a / v^ryf <^s/o^ ft y </ </<*/( fa fsfsj if r/p^ f rj/a / ej the office of origin, or note 
that it should be retained plus the appropriate justification for re- 
tention; Form FD 479 is used for this purpose. 

Advantages of Suggestion and Annual Savings (Include basis for estimate} 

This would do away with most of the destruction notations on the 
closing serials and the preparation of FD 479. 


Disadvantages of suggestion 

None noted. 


ao. cmie 

ffio;>jiEiAsaf i Eo 

BATE tx ... 


(The use by the United States of my suggestion shall not form the bvj " * ' fairs, or 

assigns upon the United States. I understand that I will be considei is adopted 

within two years after submission.) 

^ Mf - DMr *- Dmi ' "^Special 

Recommendations and comments of Division Head * * Ag eXlt 

I agree with the above suggestion inasmuch as there appears to be no pur- 
pose in an Agent s making a notation on a closing communication or 

fei!8 a §uriau n ppJicy 9 (^-monte an! ires i 9 §ccord^nce 

10-year ruleS; i Q hbwever,, such ,a no- yr An, ^ 

or FD 479 snoulq be made when niaei1tressi,n^rf Cnd~Tifi?/' V (j]~~ 

"• — .CXI© — IrX'ir©--"bO- O' v IT 6 C — Q- G S ferrti o — ~XTt ~ ■ o T* i J f* t*‘ — tT ir3 ~f~ - 4t er • — 

(Do no. write in this .pace - for Bur.au u.. only) ouf the period for which he desires it 

! wlh : rf '/ 4 ..ty/.Lty to -W. Hr e tamed and his justification for same. 


yiy ? r ■ j 

o - f g - ;■ *■ 

C-J***^ f 




period tor whici 
nd his justifici 

-jliZ-J 

i ‘ MAY 26 197/ 


/*-> i h ■ >' " ' TOi ' ' ■ 

Sacramento (1 - 66-73 ; 1 - Personnel File)*~~ — 



# 

Suggestion #394-77 ’ 

ADDENDUM OF THE RECORDS MANAGEMENT DIVISION (TBffsmk 6/6/77) 


It is proposed in attached suggestion from the 
Sacramento Office that when Auxiliary Office cases are RUC'd 
or an Office of Origin case is closed, no destruction notation 
be made on the RUC or closing communication and that no 
form FD-479 (files and records destruction order) be placed 
in file when file will be destroyed under the six-month 
and ten-year rules respectively. That a destruction notation 
be made and/or FD-479 be prepared only when the file(s) 
is to be retained beyond the normal destruction period. 

Current rules and regulations stipulate that the case Agent 
will either note the appropriate destruction rule on the 
file copy of the communication closing the case or referring 
it upon completion (RUC) or else note that it should be 
retained plus appropriate justification for such retention. 
Form FD-479 may be used for this purpose. This procedure 
permits the Chief Clerk's Office to automatically destroy 
files that satisfy the destruction criteria without returning 
the file to the supervisor unless additional material is 
received between the time the case is closed or RUC'd and 
the actual date for destruction. 


OBSERVATIONS; 

The Records Systems Section (RSS) is of the strong 
opinion that the Chief Clerk's Office should not arbitrarily 
destroy files that have not been authorized for destruction 
by the case Agent and/or Agent Supervisor inasmuch as the 
case Agent and Agent Supervisor are logically in the best 
position to determine the potential value of the case. 

To destroy files otherwise could result in the premature 
destruction of material that significantly impacts investigative 
operations. The current policy requiring the Agent to note 
destruction and/or retention period on RUC/closing communications 
or execute form FD-479 reflecting this information serves 
as an absolute flag for the Chief Clerk's Office to either 
destroy or retain files without having to return the file(s) 
to the Agent Supervisor for further review. RSS believes 
that the current policy provides a more efficient management 
tool for controlling and managing the file destruction/retention 
program and therefore should be continued. 
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^ May 20, 1977 

OlST'ucTvn y 

PROPOSED CHANGE IN ‘ J 

MANUAL OF RULES AND REGULATIONS 


/ r 


Part I, Section 16, Page Id, Item 5, Line 20 following 
forces. " Insert two new sentences as follows: 


armed 


Investigative results are not to be retained in field office flies, 
immediately after submitting foe information to FBIHQ, the 
field office communications containing the investigative results 
are ' to be destroyed 


m rara mm 

MSI s .;;,^|?!ED 

JJ4J. 6/-S EIW/.JWC 


r* i> *?i 

yiiil 




rJ 


Assoc. Dir. 

Dep. AD Adm. __ 

Dep. AD Inv 

Asst, Dlr,J 

Adm. Serv. 

Crim. Inv. . 

Fin. & Pers. _ — . 

I dent. — — 

Intell. 


Laboratory 

L egal Coun. — 
Plan. & Ins p- - 

Rec. Mgnt. . , 

Spec. Inv. _ — - 
Tech. Servs.— 
Training __ — , 


P ubli c Affs. .jOff*. 
Telephone Rm. — 
Pirector'jBcqfl^- 


* •’ / 


•) ? . 
/ 


tv« 





; Based on memorandum Mr. A. J. Decker, Jr., to Mr. McDermott 
- dated 5/5/77. 

: ftAfraam £~a..v \ ( 4 ) 

_jy v ,MA4L<^<^1 □ TELETYPE UNIT □ 
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f-Bl/DOJ 
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y'-v «^y< n U 

(Df- DESTRUCTIONilE; FIELD FILES ANI). RECORDS -- Current rules 
indicate that index cards must be destroyed when related file material is 
destroyed. The practice generally followed has been to destroy the file(s) 
retaining only those serials and/or pages of serials where-upon indexing 
has been accomplished. Immediately thereafter the file number of each file 
destroyed is recorded on Form FD-478 (list of files destroyed) in order to 
provide a permanent record of files that have been destroyed in accordance 
with the Bureau's regular and ongoing destruction program. Subsequent to 
destroying the file and on a project basis commensurate with available 
manpower, the serials are used as a means of locating and purging the index 
cards for destruction. 


To insure that all offices utilize the most expedient and 
efficient procedure you should, by employing the aforementioned procedure, 
vigorously pursue the destruction of all files in your office that meet the 
current file destruction criteria set forth in the Manual of Rules and 
Regulations and Bureau airtel dated 4/27/76 captioned as above. 

In the event a request is received in your office under the 
Freedom of Information and Privacy Acts, and a check of the general 
indices reveals the existence of an index card, and subsequent check 
fails to produce a file, the "list of files destroyed" will provide a means 
of identifying a file that has been destroyed and permits you to respond to 
the requester that file has been destroyed in accordance with the Bureau's 
file destruction program. Manual changes are forthcoming. 


(Security page attached) 
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4-19-77 

MEMORANDUM 17-77 
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not RECOBDBD 
48 MAY 13 1977 


ve/utb**** 


4-312 (Rev. 12-11-73) 


Date of Mail MlaL 22 • 197 7 


Has been removed and placed in the Special File Room of Records Section. 


See File 66-2554-7530 for authority. 
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Subject 


JUNE MAIL -DE ST RUCTION OF BUREAU PROPERTY-GENERAL 
Removed By T9 MAY 1 9 1977 
File Number 66 ‘ 3286 “ > 



Permanent Serial Charge Out 


FBI/ DO J 
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April 19, 1977 


PROPOSED CHANGE IN 


MANUAL 


LI'IONS 


" \ 

Part II, Section 3D, 8d(3), page 13a amend to read as follows; 

Ojjf C 00 <1 ^ 

Subsequent to the destruction of files and 
commensurate with available manpower , "related 


available mam 


Li »,i 5OM0 


£ o 
J5 a 
0- C£ to 


jPhrt II, Section 3D,8e(d), Pag J' ifci& %»**!& <kil.4SiSf till follows * 

! DAI l 9-3-1-93. jjy^ PH nu))^ 

f Copy of FD-159 contained in the substantive file 


to be destroyed when substant 
Hestroyed. Subsequently, anc 
r , '.'I 1 vaIlaMe.' T m , anSpdwer 


Lve field tile 
commensurate 
"index car os 
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i* * st 4 APR 26-1977 

< 2 ! cU =Part II, Section 3D, Page 13c, Paragraph four, amend to reac; 


.gfc crart ii, set 
as follows: 
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Assoc. Dir. 

D*p. AD Adm. _ 

Dep. AD Inv, 

Asst. Oir.: 

Adm. Serv.„ 

Ext. Affairs ... 
Fin. & Per*. __ 
Gan. Inv 

Ident. 

Inspection 

Intel). 

Laboratory 

Legal Coon. 

Plgn. & Eval._ 

Rec. Mgnt. 

Spec. Inv. 

Training 


In all cases, with the exception of FBI Law Enforcement 
Bulletins, all Index cards are to be destroy ed 

subsequent to'~“£he ’3es'l:luctidn'' r o , f , Yalafcedr J "f n ile r ' 

malar iaT15oiMfen'sur r al:e' with 'available 'manpower. 

This should 'be' 'accomplished ' by"' retaining during 
Che Tile '"destruction process, only '‘"those serials 
and/or ' pages of'" serials Where'updSiS3exlhg r 'has "'Been 

done. immediately thereafter '""the" 'file number "6£ 

each 1 file destroyed' Is"" td" be , 'r<Eor%STW 

"(T'fgT'of tiles destroyed j i in order to provide ** 

a permanent" r ecor d T ' ot tiles destroyed , " Subgequen t 

H i i h ii»«^m«ii«'» iw» n i. m iiiiii> i W WIi m wiWpiWiw^ " y»i— ■» " ww»ivi*».«> * ». ft w..ii 

to destroying the £11« and on a project basis 

comaenii'&rate' yi'Ch" availaBIF"man'i^^ 

are ''to' "Sie^ used 1 ' 1 as" a " means 1 "' oF" 'locating and.' purging 
the' indmx^ 'cards' tor /destruction'. In the event 
a request' is received under the freedom df "Information 
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SEE NOTE PAGE 2 


TELETYPE UNIT CH 


opo : 1976 O - 207-526 


<4 
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and Privacy Acte, and acheck of the general indices 

reveals the ' existence "of subsequent 

check” falls to produce a file, "EKe "list of files r " rr ~'~'''' 

<3e l s'£r l oye<3' ltf will provTde "a means of "Tderit'i fying 

a" T ’Hle EKaFlias been destoyecl and ''facilitate' responding 

to "Bie”' "reque s'terT * c * 


NOTE: Based on J. W. Awe to Mr. Decker memo 4/11/77 captioned 
"File Destruction Program, Jacksonville Division" recommending 
that uniform policy re field file/index card destruction 
be established and that appropriate manual inserts be submitted. 
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Legat, Caracas (66-93) 

Director, FBI (66-3786) 

DESTRUCTION OF FIELD 
FILES AND RECORDS 


Mr. A. J. Dec ker 
(Mr. | 

Mr. T. W. 


Mr. R. A. Bermingham jp 

f v/"’ A-f 'V - ’S-a"-' * 7 


«>- 



ReCARlet dated 4/5/77. 

In connection with the destruction of index cards 
Foreign Operations Policy Manual, Section 6L, Item 2, page 
13, as revised on 10/30/74 states "index cards for files 
destroyed should be retained." SAC Memorandum 52- 74(a) dated 
11/5/74 and Manual of Rules and Regulations Part II, Section 
3d, Item 8D(3), 6/28/76, both state that index cards should 
be destroyed when files are destroyed. These two communications 
concern field office files and not Legal Attache Officer files. 

Bureau letter dated 6/28/76 to all Legats specifically 
advises Legats to follow the file destruction? program as 
outlined in the Foreign Operations Policy Manual, Section 6. 


As stated in the Foreign Operations Policy Manual 
and reaffirmed by above letter to all Legats dated 6/28/76, 
index cards should not be destroyed by Legal Attaches. 


1 - Foreign Liaison Unit <“ e tL INFORMATION C0»D 

HERO!-) iS SJMIHEO 

N0TE! DATE BTifH 


NOTE 


Above response coordinated with Mr. 
the Records Management Division. 


Assoc. Dir. 

Dep. AD Adm. — 

Dep. AD Inv. 

Asst. Dir.: 

Adm. Sen/. 

Ext. Affairs , 

Fin. & Pers. 

Gen. Inv. 

Ident. — 

Intell. 

Legal Coun. 

Plan. & Insp. 

Rec. Mgt. 

S. & T. Serv { 

Spec. Inv. 

Training 

Telephone Rm, * 

Dir^or^ 7 | 


MAILED 18 


APR 15 1977 
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OPTIONAL. FORM^NO. 10 
JULY 137*3%E0<S"<ok 


TO 


GSA FPMfa <41 CFR» 101-11.6 

UNITED STATES GOVERNMENT 

Memorandum 

DIRECTOR, FBI (66-3786) 


w 


FROM )$LEGAT, CARACAS (66-93) 


h 


> : r 


subject: 

/ ' 

7 


DESTRUCTION Q£i FIELD 
FILES AND RECORDS 




. . / 







Re FBIHQ letter to all Legats, 6/28/76. 

This letter concerns the destruction of index cards 
related to files and serials destroyed under captioned program 

The Foreign Operations Policy Manual, Section 6L, 

Item 2, on Page 13, with a revision date of 10/30/74, states 
" Index cards for files destroyed should be retained, thereby 
affording a future file reference for any necessary Bureau 
indices check," 

SAC Memorandum 52-74 (A) dated 11/5/74, Item c, 

Page 3, states "Index cards relating to the case should be 
retained for 20 years and then destroyed as encountered." 

Manual of Rules and Regulations, Part II, Section 3D, 
Item 8D(3), Page 13A, with a revision date of 6/28/76, states 
"Destroy all field office indices cards at time related 
field office file is destroyed." 

FBIHQ is requested to advise Caracas and other Legats 
which regulation concerning destruction of index cards relates 
to Legal Attache Offices; particularly, are index cards to be 
destroyed and if so, when? / / ^ ^ 



3 - Bureau 

1 - Foreign Liaison Unit 
1 - Caracas 
DGG/jms 
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U S. Savings Bonds Regularly on the Payroll Savings Plan 


AU CSviTMIO 
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June 14, 1977 

PERSONAL 


Mr. 

federal Bureau of Investigation 
Sacramento, California 


be s« 


Dear Mr. 


.b 6 

b'7C 


?c*> 


fd s £&vt\VisdL~ 


/^s 


1 have received your suggestion regarding 
struction notations and the use^Mwm FD-479 in certain 
instances. After evaluation, it Isbelieved that our current 
procedures provide a more efficient management tool for 
controlling and managing the file destruction/ retention 
program; and therefore, should be continued. 

Although favorable action was not taken in 
this instance, the interest you expressed by submitting 
your proposal to me is indeed appreciated. 


MAILED 14 

JUN } 4 1977, 

n ! 


Assoc. Dir 

Dep. AD Adm. 
Dep, AD Inv. „ 
Asst. Dir.: 

Adlm. Serv. 

Crim. lnv« 

Fin. & Pers, _ 
I dent. ____ 

Intel!. 

Laboratory 

Legal Coun, ___ 
Plan. & lnsp. _ 
Rec. Mgnt. - — 

Spec, Inv. 

Tech. Serve, ~ 
Training 


2 - Sacramento . ? 

1 - Field personnel file ^ 
1 - Suggestion file 


Sincerely yours, 

c M Kelley 

Clarence M. Kelley 
, iC £ Director 

$•> 


ot-tt 0 3 2^4 


1- - Personnel file of SA| 

;jSGW:klm& ',v-> 

t6) (Suggestion # 394-77) 


® JUN IS 1977 
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PubllfKffpagff.., 
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Director’s See’y — """MAIL, 1 ' 
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TELETYPE UNIT □ 


Continued - Over 


FBI/DO 





Federal Bureau of Investigation 
Sacramento, California 



NOTE: Suggests that, when an auxiliary office case is RUC or an 
office of origin case is closed, no destruction notation be 
made on the RUC or closing communication and no FD-479 be 
prepared when file will be destroyed under the six-month and 
10 -year rules respectively. Therefore, a destruction notation 
will be made or an FD-479 will be prepared only when the file 
is to be retained for some specific reason. The Records Systems 
Section, Records Management Division, is of the strong opinion 
that the Chief Clerk's Office should not arbitrarily destroy files 
that have not been authorized for destruction by the case Agent 
and/or Agent Supervisor , inasmuch as the case Agent and Agent 
Supervisor are logically in the best position to determine the 
potential value of the case. To destroy files otherwise could 
result in the premature destruction of material that significantly 
impacts investigative operations. The current policy requiring 
the Agent to note destruction and/or retention period on RUC/ 
closing communications or execute Form FD-479 reflecting this 
information serves as an absolute flag for the Chief Clerk's Office 
to either destroy or retain files without having to return the 
file(s) to the Agent Supervisor for further review. The Records 
Systems Section believes that the current policy provides a more 
efficient management tool for controlling and managing the file 
destruction/retention program; and therefore, should be 
continued. The Records Management Division recommends that 
suggestion not be approved, and Finance and Personnel Division 
agrees. Views attached. 
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UNITED STATES 


NMENT 


Jk 

Memorandum 


TO 


Mr. Li 



date: 6/0 /77 


4*> 


A* sc-;. 

Dep. AD Acfm. . — 
Oep. AD low. 

As,**. Dir.*. 

A dm, Sorv. — \f*f~ 

Ext. AHoh 
’ fin. 8. Pwi 
Gen. hv. 

Ident. 


oir* — ir^“" 


from : J. H. Skaggs 

<o 

subject! DESTRUCTION OF BUREAU RECORDS 


r 0.uA 
kw 


d 


Loboy&<jry _ 
Legojcoip 


t/ 



Telephone Rn>, 
Director Sec‘y 



PURPOSE : To seek authority to destroy 'blue slips and 
supporting documentation (FD-221 and receipts) in accordance 
with the established destruction schedule applicable to other 
voucher and payment records without microfilming. 

SYNOPS IS: Observations, conclusions and recommendations 
regarding the permanent retention of blue slips and 
supporting documentation and/or copies thereof are set 
forth herein. 

CURRENT BUREAU POLICY : Blue slips and supporting documentation, 
over five years old, are placed on microfilm and the original 
documents are destroyed. 

RECOMMENDATIONS : 

1. That the Bureau approve the destruction of 
original blue slips and supporting documentation, without 
microfilming, six years three months from end of fiscal year 
covered. ✓ , % " 


A 

\$ 

'Mi 





izs&i-n t #v >»*ys«si***5rt** 

m m 


AUG IS 1977 


2. If approved, this memorandum be forwarded t 
the Records Management Division for preparation of the ^ jij 
documentation to obtain Departmexat of Justice and National 
Archives and Record Servic^^uthoxization to dispose of 
these records. ' 
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Memorandum J. H. Skaggs to Mr. Long 
RE: DESTRUCTION OF BUREAU RECORDS 


DETAILS: A document and vouchering technique known as a 
,r bTue slip” was established prior to 1920 to provide additional 
security to certain sensitive and/or confidential payments to 
informants, sources and/or commercial firms when it was necessary 
to protect the identity of the payee and/or the payor (Bureau). 
The original blue slips and supporting receipts or copies thereof 
are being retained permanently. 

In 1954, after an accumulation of approximately 60 
drawers of blue slips dating back to 1916, it was approved that 
blue slips over 5 years old be placed on microfilm and the 
original documents destroyed (Memorandum P. G. Travers to 
Mr. Glavin dated 2/16/54), The microfilm project commenced 
in 1954 and continued into 1957, but was discontinued as a 
result of an adverse court decision wherein original receipts 
in support of certain payments were not available and an attempt 
to introduce copies of receipts as evidence was rejected. At the 
time of termination blue slips covering payments thru calendar 
year 1949 had been placed on microfilm. 

In late 1974, as a result of a space and security 
survey and after it was determined that documents reproduced 
from microfilm would be acceptable for court purposes, it was 
approved that we proceed with the microfilming of blue slips 
and destroy those original documents previously microfilmed 
(Memorandum C. D. Neudorfer to Mr. Decker dated 11/18/74). 

This destruction project has been completed. During the 
destruction of previously microfilmed documents it was 
determined that any prompt and accurate retrieval of payment 
documents from microfilm records would require that a detailed 
sophisticated indexing procedure be established. It was also 
determined that microfilm equipment with the needed indexing 
and retrieval capability was not available in Bureau inventory. 

In view of this, 3M Company representatives were contacted and 
it was determined that equipment with the needed capabilities 
would require an outlay of approximately $75,000.00. In addition 
to the above, it was concluded that a five (5) phase process 
consisting of document separation and preparation; document 
microfilming; microfilm processing; microfilm review and indexing 
and original document destruction wou? d be needed to handle this 
project. Surveys indicated that initially approximately two 
million documents, at least 5 years old, would be microfilmed, 
indexed and destroyed to bring this project up to date and that 
annually, thereafter, a lesser number of documents would be 
microfilmed, indexed and destroyed to keep the project current. 

It was also approved that, in view of the sen-stive natvr° of the 
documents involved, this project would only be handled internail 
by Bureau personnel. This cau be •accompiisned, however, cne 
expenditure of funds and manpower will be substantial and it is 
believed that this expenditure of funds and manpower may not 
necessary. 


De 
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Memorandum J. H, Skaggs to Mr. Long 

RE: DESTRUCTION OF BUREAU RECORDS 


In this regard, it should be noted that in the past 
the Bureau has been occasionally requested to furnish original 
receipts for informant payments for use in preparation of 
and/or introduction in court proceedings. These receipts 
have been furnished when available. On a number of occasions 
receipts have not been available inasmuch as the informant had 
refused to provide any receipt. On those occasions the Bureau 
has furnished a notarized tabulation of payments, Thusfar, 
those notarized tabulations have been acceptable and it is 
felt that such a tabulation would suffice if the original 
receipts and/or a copy thereof were unavailable due to 
authorized destruction. Any required tabulation of payments 
could be prepared from other available records (informant 
payment ledger pages) which are retained at FBIHQ on a 
permanent basis. 

In addition to the above, it is believed that the 
documents in question (blue slips and receipts) serve no 
archival or historical value and that such are in reality 
only supporting documentation to substantiate an expenditure 
of appropriated funds and, as such, should be destroyed in 
accordance with the established destruction schedule applicable 
to other voucher and payment records. Agencies are required to 
retain original vouchers and supporting receipts for audit by 
the General Accounting Office (GAO). After audit or earlier 
if storage space is limited these original vouchers and receipts 
are forwarded to the Federal Records Center where such are 
stored for a period of 6 years 3 months from the end of the 
fiscal year (FY) covered and then routinely destroyed (e.g. 1976 
FY - destroy 9/30/82), It is also believed that blue slips and 
receipts would have been destroyed in accordance with the above 
schedule had they not been separated from the original payment 
voucher due to the sensitive nature of the information set forth 
thereon. 


In view of the above, it is felt that the retention of 
blue slips and receipts or copies thereof is net necessary or 
legally required and that the Bureau should consider the 
feasibility of destroying such documents without microfilming 
and, if approved, request legal authority to support that action. 
On 9/30/77, approximately 350 cubic feet of records could be 
destroyed. 
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Mr, 


_ Agent Supervisor of the Voucher Unit , 
suggested to the Administrative Division's Streamlining Committee that 
j blue slips ( used for confidential payments ) over 5 years old be placed 
; on microfilm and the originals destroyed. There are approximately 60 
drawers of blue slips dating back to 1916, filed in Room 7106 in the 
Identification Building , 


j .4s blue slips are annually audited by the General Accounting 

' Office , this matter of microfilming our blue a lips was discussed with 
Hr. Allen .*/. Humphrey , Chief of the -Records Management and Services 
Iranch of the Office of -the Administrative Service, GAO, 'for the purpose 
of determining what approval is necessary to microfilm blue slips and to 
destroy the originals . Mr, Humphrey advised that there is no objection 
to the microfilming of blue slips and ! :c stated that the procedure to 


•e followed would be 


icuti OTl 


115 . idea 


. Ac cording 


J 3 


.Request for Authority to Dispose ■■ Peso 
one copy of Form 115 is forwarded to the General Accounting Of fice^ which 
will be acknowledged by the ff "jezih'V 'to ihe'' : 3ufe'&u^utncTi‘sihg 'uo\io ’ 

j 'pFTcYPfiXm' : 'PJie'‘'l)ld'e'''YlMp's^, This "is 'riot 'final"' authority "cs"“ii"is ” ne'ces - 

scry"' thct’^the’ 'original '''of Form 115 _ and 4 copies be executed and sent to 
the Archi ves, VuTSfpnryufrrjfu^ he s' cqpTes) of ‘'tni'sffo rm'"io''‘~G$s[ and'" Qch- 
gres'sffor '’in'eTr respective '"approval , Mr. Humphrey" indicated 'that this / 
'(Pp’pYb'val'f "if '"'des ired"' by "'the'' Bureau could be ■ extended to allow the durfip 
to microfilm the blue 3lips on a continuing basis without the necessity 
of obtaining approval every time the microfilming is done. 


Mr, Frank 7/aikart of the Records Section -advised that the fol- 
lowing information is necessary in the execution of\ Form 115.' (l) a 

description of the material to be destroyed , (2) pe spied covered by the ma\ 
terijal to be destroyed, and (3) the volume of the material to be destroy 


' p r ( ~ i 1 
1 i-y; 


•***.} 


Mr. V/aikart felt that 

fice to state on Form 115 sometning to 
j randum covering payment of expanses in 
| performed. " 


description of ma- 


il, it would suf- 


:he effect as follows • "memo- jj 
connection with investigations if 

L 
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From past exper: 
slips over 5 years old is j 


:ce, it has been noted that the need f: 
and the microfilm could be used in ■ 


event such blue slips were requested to be reviewed, 
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(see addendum next page) 
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RFCOJME 7 DA TI ON ' 

That Bureau approval be granted to microfilm blue sli 
5 years old and the originals destroyed so that the Form 215 can 
I cuted in order to get the approval of GAO, ■ CSA and .Congress . 


ps over 
be e ore- 


If final approval is granted for the microfilming of blue 
slips it is recommended that an employee of the Voucher Unit be present 
when the microfilming is being done in order to place the blue slips in 
the desired chronological order. 


It is felt by the Records Section that a test should be made 
to determine if the blue slips are of suitable material for microfilming 
before any large project is set up to accomplish same as recommended 
in this suggestion. > 

* f - lj * l ' 

, „ , ,-vT * * , if/ 1 . i 

U v ! ! 

That this memorandum be referred to the Training and Inspec- 
tion Division for the ir analysis and consideration . 


That the attached proposed letter to 
forward , acknowledging his suggestion. - ■ 


Attachment 


ADDENDUM; ( i'/P.G ; rrf fj 


February 18, 195* 


The Executives Conference of February 17, 1954, consisting 
j cf Messrs* Tolson, Earbg , 3oa rdr.cn, Tamm, Tracy, Belmont , McGuire, 

I Rosen, and Glavin, recommended approval of microfilming blue slips as 
I se.t forth:, heretofore in this memorandum. j. 
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OPTIONAL FORM NO. IO 

JULY 1C73 EDITION 
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UNITED states government 



Memoranmm 


FROM 


subject: 


Assistant Director 
Records Management Division 


Legal Counsel 




date: 6/7/77 




FILE DESTRUCTION 


A**oc. 0(r, 

D«p. AD A A*. _ 
. ^ flcp. AD l^v, — 
A.ir/Dir*; 

Adm, Serv. 

Crlitu Jnv. 

Fin. & Per*. 

I d»nt, 

Intel!. . 

Laboratory 

Legal Coun, . 
Plan. & Imp. — 
Ree. Mgnt. 

Spec. Inv. — - — 
TeeK, Serv*.-— 

Public Aff*. 0#f._ 
Telephone Rrn. — 
Director”* Ste’y — 


V./ \* t . . " '*** X . >' - f! V., ’ 

Q J Director”* See y — 

PURPOSE: To furnish Records Management Division 

list of pending civil actions assigned 
in Information and Privacy Acts Litigation Unit (IPALU) as of 
5/31/77. Legal Counsel will keep Records Management Division 
advised on a periodic basis of new civil actions filed as well as 
disposition of those pending civil actions attached. 


SYNOPSIS : Decided during conference of 5/31/77, 

between Section Chief James Awe, Records 
Management Division, Deputy Ass istant Director J ames Farrington, 
Unit Chiefs) |and of Legal Counsel 41 " 

Division, that Civil Litigation Unit and IPALU would provide b e 
list of pending civil actions for use by Records Management b7e' 
Division in determining which records should not be destroyed 
in connection with Bureau-wide file destruction program. \ 

Attached is list of 166 pending civil actions in IPALU, . ^ 

identifying subject matter and Bureau file number when available. 


RECOMMENDATION : 


7. 


concerning file destruction 


That Records Management Division utilize 
enclosure in instructing the field^ 


ty s mma 

t 'i -sj-ti gy^p v aui/rHK 

DETAILS : Duri 


AFPBOYEDJ 

Birocbr — — 
Assoc. DU. — 
Dep. A3 A ! Jnv 
Dep. AQ l»Vv_ 


A<Sm. Soty. — 
Criffl. InY. — 
Fin. A Fsrs-. 

Icerrt. 

Iniell. - 

LaSoi&tiry— 


Legs! Coat— v* 

Plan. & Ins f L M 

Rsc. Mgni.il ^ g 

S|iS3. tii -« 

Teak. Servs. — j < 

Train:!)* l£ 

Putlis Aiia. tit. 


— u ! all v c trwx « 

DETAILS : During conference on 5/31/77, between w 

Section Chief James Awe, Records Manage- 
ment D ivision, Deputy A ssi stant Director Ja mes Farrington, Unit 

Chiefs ) l and of Legal Counsel 

Division, it was decided the Civil Litigation Unit and IPALU 


would provide a list of pending civil actions for use by Records 


ION: 




Enclosure 

NCLOSHM v 

1 - Mr. Decke 

Attn: Mr 

1 - Mr. r 
1 - Mr. Mintz 

r 


(at 

ker rp— 

Mr . A we MEcoir^- * 

I 40/ OPT V 
U — 1 ° T 5 ®77 


3 OCT 


t v.C\ . 

i-' ! - ■ 
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PCM: dir gyy U'$ t Savings Bends Rtgularfy on iht Payroll Savings Plan 




Memo from Legal Counsel to 
Assistant Director 
Records Management Division 


Management Division in determining which records should not be 
destroyed in connection with the Bureau-wide resumption of file 
destruction program. Attached as an enclosure is a list of 166 
pending civil actions in IPALU. Enclosed identifies the subject 
whether it be an individual or organization with identifying 
data when available and Eureau file number when available. 

In three instances when the subject matter of the records 
involved covered several areas, you will find an attachment 
to the enclosure identifying those areas as found in original 
FOIA and/or Privacy Act requests. 
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FROMi 

<n 


UNITED STATES GOV^fcMENT 

Memoramum 

Mr. Bassett 

Mr. Kellehei 




sett 
USr. Kelleher 
Mr." 


h 6 
b 7 C 


date: 


5/26/77 


Aiwc. Dir. 

Dep. AD Attn, 
’free. AD Inv. _ 
A *4i. Dir,; 

A am. Sirv* 
Crlm. Inv. 

Flo. & Par*. _ 
lifant. 

|n tail. 


REFERENCE FIREARMS COLLECTION 'mi mr*Anif ATki'Yfci aaiitaii 

* 380 AUTO CALIBER BROWNING ALL INFDMiT&N COifTAI! 
SEMI-AUTOMATIC PISTOL, SERIAL . ;♦ i>*w* 

I k>'& ££»/• 4 4 


Laboratory — . 
Logoi Court. — L_ 
Plan, & imp. -L 

R*c. Mgnt. — J. 

V*c- Inv v 

T *ch, Swrviu J 
Training -*~C\ 

obllc Aff*. OtfOp* 
•Upborn Rm. _*_/**_ 
'Iroctor** S*c > y„ 


NUMBER 72N17336 


.»WUc3l 


PURPOSE ; 




> 

\ 


To advise that the captioned firearm is going 
to be destroyed and replaced in the Laboratory ' s Reference 
Firearms Collection. 


DETAILS ; 

The listed firearm is no longer of evidentiary 
va,lue and is in excess of the Bureau's needs. In accordance 
with authorization granted (memorandum from R.H. Jevons 
to Mr. Conrad dated 10/1/64, Bufiie 80-14, Sub 1) the 
referenced firearm is being destroyed and is being replaced 
by a firearm described as follows; .380 Auto caliber 
Browning semi-automatic pistol, Serial Number 71N12732. 


<V\ \ 


RECOMMENDATION: 




That the captioned weapon be destroyed and be 
replaced in the Reference Firearms Collection. The cap- 
tioned weapon should be removed from the Bureau's permanent 
inventory and be replaced with the o th^r x we a ^>^. 
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Memorandum 


FROM :\J 


subject: 


DIRECTOR, FBI 


.DATE : 


SAC, DALLAS (66=680) 

✓o {&.UfcLteL ?t(#dkJtU - o 

DESTRUCTION OF l Efep^ILE'r'SKirilOORBS 


8/2/77 


EXPLOSIVES AND INCENDIARY DEVICES/ 
BOMB THREATS 


Re Manual of Rules and Regulations, Part II, 

Section 3, Page 25; Bureau airtel dated 4/27/76, captioned 
"DESTRUCTION OF FIELD FILES AND RECORDS 0 " 

Re instructions call for retention of material in 
"security classifications *" The 174 classification, according 
to the Manual of Rules and Regulations, is such a classification 
and accordingly, such material may not be marked for normal 
destruction at the time the case is closed „ A review of 
Dallas 174 cases clearly indicates that the vast majority 
of 174 classificationscases (origin and auxiliary office) 
involve isolated criminal activities and cannot be even A 

ITiemojtely construed as being "security" related* 

destruction program in Dallas 
and precT^'d® -Irime o«|nsuH!faag -reviews at later date, Dallas 
revests hecoifsifsd^f current policy insofar as it 

"■pertains to non^sepuraifey type 174 cases. 
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Assoc 
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D&p. AD Inv. 

Asst. Dir.: 

Adm. Serv. 

Ext. Affairs 

F in. & Pers. 

Gen. Inv. 

(dent. 

Inspection 

Intell. 


Laboratory _ 
Legal Coun. 
Plan. & 

Rec. Mgn| 
Spec. Inv 
Training 


Telephone Rm. — 
Director Sec’y 


0029 
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FBI FILES' , / ’/ < 

WASHINGTON CAP) — THE FBI MAY SOON GET RID OF HUNDREDS OF J . 
THOUSANDS OF FILES Of? INDIVIDUALS AND ORGANIZATIONS THAT ATTRACTED, ■ 

FBI ATTENTION ONLY BECAUSE THEY PARTICIPATED IN SOME -SORT ..OF 
POLITICAL PROTEST# • - t-vs 

JUSTICE DEPARTMENT AMD FBI OFFICIALS SAID MONDAY THEY ARE ' 'V‘ 

1 COMfMftlNG HOW TO' DISPOSE OF MAIIY OF THE 6. 5 -MILLION FILES THE .* £/& 
BDlMi®S %©LLEGT£D f ON$qiTIZEf?S AMD GROUPS, ' ' 

Jfc BUT WILLIAM SCHAFFER. *A DEPUTY ASSISTANT AtTORNEY GENERAL. SAID/.-,- 
PT UNDER THE LAW, ' ? TBE FBI. JUST iC&H’T DISPOSE OF THE FILES > ; 

- till LATERALLY. * * . £ .p' ^ 

* HE SAID DEPARTMENT AIID FBI OFFICIALS ARE CONFERRING WITH ' ' Wm 

REPRESENTATIVES OF, THE : NATIONAL ARCHIVES TO DETERMINE WHAT CAM BE,/£^ 

> THE LAW SETS' DOWN PROCEDURES FOR GOVERNMENT AGENCIES, INCLUDING V. 
THE FBI, TO TRANSFER HISTORIC RECORDS TO THE ARCHIVES AND GIVES t 

ARCHIVISTS A ROLE IN DETERMINING WHAT MUST BE PRESERVED AIID WAT. CA®S 
BE DESTROYED. 

THE ISSUE AROSE AT A HOUSE JUDICIARY SUBCOMMITTEE HEARING, SOME*"/, * 
COMMITTEE MEMBERS CRITICIZED THE FBI FOR HOARDING VOLUMES OF FILES ^ 
HAVING NOTHING, TO DO WITH CRIMINAL ACTIVITY, . ' f 

IN RESPONSE TO COMMITTEE QUESTIONS, • DEPARTMENT AND FBI OFFICIALS;^* 
SAID THEY ARE RECEIVING AM AVERAGE OF 68 REQUESTS EVERY NORKING^DA^t% 
FROM INDIVIDUALS SEEKING FBI RECORDS UNDER THE FREEDOM OF INFORMATION^ 
ACT* 

MORE THAN S. 000 REQUESTS ARE PENDING AND THE BUREAU HAS ASSIGNED • 
i 375 EMPLO,YES TO PROCESS THEM. SAID JAMES M. POWERS, -THE FBI OFFICIAL 
IN CHARGE OF HANDLING THE REQUESTS. ;: Z: 

HE SAID THE FBI HOPES TO ELIMINATE THE. BACKLOG BY SEPT, 30. 
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assistant attorney General 
for Administration 

Director, FBI 


July n r 1977 


federal cover mem 


ARui?I7AL AUTHOR 1 3 ATI ON FOR 
^destruction of bureau records - U 

Of •St a ndard t Fo?ra e il5 e rlaue?tL^ S f Squirect nirabe}! of copies 
which have no further value at thi^'time! ^ C ‘ estroy rGcord * 

the. National ^cht^Tlm to 

Au&inxsfcra tion , for appropriate Zcfiok.^' 3ervices 


i-; .closures (4) 
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ALL INFORMATION CONTAINED 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(Seejnstructions on reverse) 


TO: GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, OC 20408 


1. FROM (AGENCY OR ESTABLISHMENT) 

2 . MAJOlPsukDI VISION S-w-iCe 

Eedexa l...J3ur.eau of— Investigation 

3. MINOR SUBDIVISION 



LEAVE BLANK 


DATE RECEIVED 


• • NOTIFICATION' TO AGENCY 


‘In actoroifflce witn me provisions of 44 ii.S.C. -330.W tne Disposal re- 
quest, incHidmg amendments, is approved meat for items that may 
be stamped “disposal not approved" or “withdrawn" in, .cciumn IQ. 

s . „ -t;y '■ \ 


«. NAME OF PERSON WITH WHOM TO CONFER 


James-W^ Awe 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 


5. TEL, EXT. 


£18.5-....-. 


rev* /if* 

V"*~' I -V 


Archivist of the dnitihl Suites 


I hereby certify that i am authorized to act for this agency in matters pertaining to the disposal of the agency’s records; 

that the records proposed for disposal in this Request of i_ page(s) are not now needed for the business of 

this agency or will not be needed after the retention periods specified. 

□ A Request for immediate disposal. 


B Request for disposal after a specified period of time or request forjaemrarient 
retention. 


C. DATE 

7/8/77 


7. 

ITEM NO. 


D. (SIGNATURE OF AGENCY REPRESENTATIVE 


E. TITLE' 


Sectior 


8. DESCRIPTION OF iTEM 
(With Inclusive Dates or Retention Periods) 


Original and microfilmed memoranda and support in 
documentation covering payment of expenses 
from appropriated funds in connection with 
official investigations performed by the 
Federal Bureau of Investigation. The proposed 
retention period will satisfy administrative 
needs and auditing requirements and the substanc 
of the documents can be reconstructed from 
permanent ledgers in the event that this data 
is required in the future. The documents 
are dated from 1916 , encompass approximately 
350 cubic feet of records, and produce approxi- 
mately 18 cubic feet of records annually. 

(This is a broadening of request approved 
on 5/17/54 to delete the microfilming process 
which would require an expenditure of funds 
in excess of $75,000.) 


SAMPLE OR 


| ACTION TAKEN 
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Cww Jk* 


Destroy 6 years and 3 months from the end f A 
of the fiscal year covered or whenever admirylstr. 

f 1 t-i a f jp-* *! ~ zi 
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whichever is 
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OPTIONAL FORM NO. 10 

JULY 1073 COITION 

GSA FPMR (41 CFRJ 101.11.6 


UNITED STATES GOVERNMENT 
» 

Memorandum 


A**oe. Dir. 

Dop. AD Adm. _ 
Oep.” AD tnv. 
Asst, Dir.j 
A dm. $orv, 

Ciifrt. Inv. 

Fin. 4 Pert. — 


Mr „ Decker 


J. w. 


subject: ARCHIVAL AUTHORIZATION FOR 


Destruction of bureau records - (> 


date: 7 /. 1/77 

ALL INFORMATION MINED 
HBBI .£ SCliSSIFIED 

>nr / ^ O' / ' f ¥ 




Laboratory 

Legal Court. — 

Took. Serve. — . 

Training 

Public Affi. Off.. 
Telephone Rm. _ 

Director 1 * 5 ec*y . 


PURPOSE ; 

The purpose of this memorandum is to request approval 
to forward the attached Standard Form 115 to the National 
Archives and Records Service (NARS) for authority to destroy 
original and microfilmed blue slips and supporting documenta- 
tion after a retention period of 6 years and 3 months. 

DETAILS ; 

Reference is made to J. H. Skaggs memorandum to 
Mr. Long, dated 6/9/77, captioned "Destruction of Bureau 
Records," wherein Bureau authority was granted to destroy, 
after a period of 6 years and 3 months from the end ot the 
fiscal year covered, original and microfilmed blue slips 
arid supporting documentation. 

Archival authorization was sought and granted in 
.1954 to microfilm and, in turn, destroy the original blue 
slips. This procedure was determined to be costly and administra- 
tively burdensome in that equipment for the project would 
require an estimated expenditure of $75,000 and entail a 
complex indexing procedure to permit retrieval. The currently 
approved retention period appears to satisfy Bureau needs 
and audit purposes and, if circumstances dictate, tabulation 
of payments can be reconstructed from permanent records. 

Attached are the appropriate number of completed 
Standard Form 115 containing oar disposal request. Due 
to the sensitive nature of the subject matter, this request . 
will be forwarded to NARS through the Department. 

RECOMMENDATION ; 

That the attached letter and enclosures be forwarded _ 


to the Department for subsequent action by NARS. 


APPROVED! 


O O ■- ±J U y 


Rim. Sen.. 

C.'tia, !:v. 




1 - Mr. Long 
1 - Mr . Mints} 
CMG:evp (6) j&S. 

m 97 1977 - 


AD : y./ n-v r./.-y.;. , 

C spi Ail IflVi. , 


Leva! C^n. 

P,- f /■»*«.. 
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INSTRUCTIONS 




General Instruction: 


Use Standard, Form 115 (obtainable from supply depots of the 
Federal Supply Service. General Services Administration) and the 
continuation sheet Standard Form 115a (obtainable from the Rec- 
ords Disposition Division. Office of Federal Records Cente - ", Na- 
tional Archives and Records Service. Washington, D C. 20408) to 
obtain authority to dispose of records or to request permanent re- 
tention of records. Detach the fifth copy from the set and keep as 
your reference copy. Submit the first four copies of the set to the 
National Archives and Records Service. One copy will be returned 
to the agency as notification of items that are authorized for disposal. 
Items withdrawn or not approved for disposal will be so marked. 
Each SF 115 requiring Comptroller General concurrence must be 
accompanied by a notification bf approval from GAO. 

Specific Instructions: ; 

Entries 1,2, and .? should show what agency has custody of the 
records that are identified on the form, and should contain the name 
of the department or independent agency, and its major and minor 
subdivisions. 

Entries 4 and 5 should help identify and locate the person to 
whom inquiries regarding the records should be directed. 

Entry 6 should be signed and dated on the four copies by the 
agency representative. The number of pages involved in the request 
should be inserted. 

Box A should be checked if the records may be disposed of im 
mediately. Box u should be checked if continuing disposal authority 
is requested or if permanent retention is requested. Only one box 
may be checked. 

Entry 7 should contain the numbers of .the items of records iden- 
tified on the form in sequence, i e.. 1. 2. 3. 4. etc. 

Entry S should, show what records are proposed for disposal. 


Center headings should indicate what office’s records are in- 
volved if all records described on the form are not those of the same 
office or if they are records created by another office or agency. 

An identification should be provided of the types of records in- 
volved if they are other than textural records, for example, if they 
are photographic records, sound recordings, or cartographic records. 

An itemization and accurate identification should be provided of 
the series of records that are proposed for disposal or retention. 
Each series should comprise the largest practical grouping of 
separately organized and logically related materials that can be 
treated as a single unit for purposes of disposal. Component parts 
of a ser ies may be listed separably if numbered consecutively as 
la, lb, etc., under the general series entry. 

A statement should be provided showing when disposal is to 
be made of the records, thus: 

If immediate disposal is requested of past accumulations of rec- 
ords, the inclusive dates during which the records were produced 
should be stated. 

If continuing disposal is requested for records that have accumu- 
lated or will continue to accumulate, the retention period may be 
expressed in terms of years, months, etc., or in terms of future ac- 
tions or events. A future action or event that is to determine the 
retention period must be objective and definite. If disposal of the 
records is contingent upon their being microfilmed, or otherwise 
reproduced or recorded on machine readable media, the retention 
period should read: "Until ascertained that reproduced copies or 
recordings have been made in accordance with GSA regulations 
and are adequate substitutes For ihe paper records." Also, the pro- 
visions of FPMR it 101-1 1.5 should be observed. 

Entry 9 should be checked if samples are submitted for an item. 
However, samples of the records are not required unless they are 
requested by [he NARS appraiser. If an item has been previously 
submitted, the relevant job and item number should be entered. 

■ .Entry 10 should be left blank. ■. 
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TO: 

FROM: 

RE: ^iie No. Vt^ 3 -/JS 


v Y /?d' 


I have reviewed this file, and under the criteria set forth in Part II, Section 3, 
of Manual of It u Is s and Regulations, this file should be: ,p;\ ,. '?< " J 

l^r^trcyV r X)^ euC j C:( j o y Tt>J jr. u k V 

under the p] 6 -month .B'lftjear Rule 

CJ Auxiliary Office original FD- 3 02 s , -Laboratory or Latent FP reports and/or 1 -A 
Exhibit or Bulky Exhibit FD -192 green sheets have been forwarded to 00 as 
applicable. 

□ Retained 

Justification for Retention is as Follows; 
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UNITED STATES GOVERNMENT 

'Memorandum 


Director, FBI (66-3/86) 



June 28, 1977 


SUBJECT i 


kjegat, Madrid (66-30) 

JfiuREAu {\&LQ«OS~£&!S££i 

-obstruction on field files and records 

LEGAT, MADRID 



Re: Bureau airtel, June 28, 1976. 

Legat recently had to give an estimate of classified material 
on hand to the Regional Security Officer (RSO) of the Embassy 
in Madrid. r& 

Subsequently, Legat was contacted by the RSO and asked if there 
was any way possible to reduce the volume of classified material^ 
since in the event of an emergency, it would be most difficult, % 
if not impossible, to destroy all the classified material in C* 
the Embassy. cj 


Legat explained thEt at this time, due to restrictions imposed 
on us, it would be impossible to reduce the volume and on the 
contrary, it would be more likely the volume would increase 
unless these restrictions are lifted. 

The RSO requested that Legat do everything possible to reduce 
the volume. 


$ r 


REQUEST OF BUREAU : 

Bureau advise if the Attorney General is considering lifting 
the moratorium and if not, would the Bureau consider allowing 
the transfer of this material from the Legat Office to the 
Bureau for storage. 



3y- Bureau 

(1 - Foreign Liaison Unit) 

1 - Madrid 
GTG * CAK 

(4 >' # ALL INFORMATION CONTAMED 


not recorded" 
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UNITED STATES GOvUrNMEN 

Memorandum 


UNITED STATES GOVERNMENT 




FROM 


Mr. Long 


L. C. Groover 


fcx£~ 


date: 6/27/7JTM 



M 


subject: DESTRUCTION of monthly field administrative reports 

“7 /»*- /6usJ?£#U (?!R 


A**oc« Du. 

.••Dap. AD AcFrt, 

Dap. AD Invi ^ 
A**t. Olr.{ 

A rjm. Sarv, 

Crim. Irw. 

Fin. & Per* 

I dent. 

Intel! 

Laboratory 

L *bq! Coun. 

Plan. & Imp. 

&9C, Mgnt. — 

Spec. lav. 

T eeh. Servi. 

T raining 

Public Aff,. Oft. 
Telephone Rm, 
Director's Sec'y _ 


PURPOSE : The purpose of this memorandum is xo request authority to 

destroy monthly field administrative reports which are older than the 
year prior to the current fiscal year, 

DETAILS : In the past, the Budget and Accounting Section has retained) 
on file three years of the monthly field administrative reports. G&3 
regulations authorize destruction of working papers one year after -^T) 
close of the fiscal year covered by the budget. Currently there azUr 
on file six fiscal years plus the current year. | 

RECOMMENDATIONS : 

w 

(1) That authority be granted to destroy monthly field X 
administrative reports which are older than the year prior to the \ ; 
current fiscal year. /r( „, ? . r . l : ~-i e?™ ^ ■ 


ASTOSYEDI 


Ctro“’:r_ 



!S’=Z±: As 

£«» M lav. Uto;fctW S'las, 6J», - 

(2) That Budget and Accounting Section be authorized to 
destroy reports from fiscal years 1971 through 1975. g 

APPB0V8DI C . m ^ g 

ALL INFORMATION CONTAINED - - hVx# g 

tEREiN IS S£ICIi.SS!?IED isA d A " 1377 | 

nSTFi-ij.?! RY ’ ' ~ i'oi".':rrr — f 

1 T3) "TT recommendat ions 1 and 2 are approved, that the W 

destruction be coordinated with appropriate individuals from Records 
Management Division. 


Mi iS lEICiiSSIFlED 
DATET^^]f^^ datl , 


Ml 02 1977 
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l i* •■■ ■ ■- 
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nn^ATiD a 
-i'w Uh.wD 


. u * j.3 l-: ■■*£>: 
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iutiCii alt* j- 


Division AD! 


Is’s- flcsn. — 
I'm. •: Ir.x 


¥¥***■»*» tahtigNaa^ 
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ADDENDUM OF THE RECORDS MANAGEMENT DIVISION (CMG;chs 1 / 6 / 11 ) 

The Records Management Division has reviewed the 
proposed destruction of monthly field administrative reports 
one year after close of the fiscal year covered by the budget 
and concurs with the conclusions of the Budget and Accounting 
Section, Finance and Personnel Division. The proposed retention 
period is consistent with GSA Regulations and the Bureau s 
Record Control Schedule, maintained by the Records Branch, 
wi Unadjusted accordingly. % 
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6/16/77 


D L2LlS l£<£t 

DESTRUCTION OP [FBI FILES 


Assoc, DirT ^* 
D«p. AD A«*r,. 
0*p. AD Inv. „ 
Asst, Dint' 

A dm, S»rv, .... 

Crim. Inv. 

Fir», & P«i-s. ___. 

I dent, - r -’ , 

Infell. 

Laboratory 

Legal Court, 

Plan, & ln#p, _ 

Rec. Mgnt, _ 

Spec. Inv, ,.,.. 

Tech. Servs.— .. 
Training . 

Public Aff., Off., 
Telephone Rnt. __ 
Director's Sep'y * 


PURPOSE ; 

The purpose of this memorandum is to: (1) record 
basic conclusions regarding file destruction as a result of 
a conference held on 5/31/77 with representatives from the 
',li^b*|iate Director's Office, investigative divisions, Planning 
and Inspection Division, Records Management Division and Legal 
Counsel division and (2) adopt as Bureau policy the conclusions 
reaoB'ed at this conference that relate to amendments to approved 
file destruction. , 


A conference recently held between personnel from 
^Sociate Director's Office and other divisions conserninf^^^! 
various aspects of the new proposed "Prosecutive Report" also 
0^|©i^ered the Bureau's file destruction policy. It was 
T |®;n^|?ally concluded that field office files that have Seen closed 
i^tf i5 5 year^in the criminal classifications and 10 years in the 
'fpfl?ieant- %nd jaeqg}: i ty-r elated classifications should be destroyed. 
SlxNmonths ^&ouia ^p itinue to apply to Auxiliary Office files ( 
except for thc^S^«p«3rein the Bureau is origin and certain other/ 
exceptions iV lfb^K|fr. agreed that it would be mandatory for the 
4§iejd to de|fcr^^^M.es at the conclusion of this time period 
sidSe referj&cu^tqarelevant old material could be obtained 
£hy lrhfickingilb*emdfe*indices at FBIHQ. It was further agreed . 
that tSe 5-|^>ar destruction rule would also be applied to all ^ 
c^imihal tiff’s at FBIHQ. Bureau approval is r eaue s i J 

1 Fv.132 $6 - ^ f (5 m %' 

Enclosures (3) W ___ "J 

1 - Mr ^ field , AB | !B,EN I ^M,T-LBGAL COUNSEL, JRD : kg , 6/mw 

CIAL INVESTIGATIVE DIVISION. M 
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Memorandum to 1 
DESTRUCTION OF 


Decker 

FILES 


adopt the reduced new retention periods. However, this policy 
j j . will not be fully implemented until concurrence is received 
^ from NARS and the Attorney General. The field will be advised 


r«l PHy) 

: — i -* 


m 


i 


separately of the lifting of the moratorium which authorizes 
the destruction of certain files as currently approved by 
NARS. A copy of the revised Records Retention Plan (approved 
by Decker to McDermott memorandum dated 3/17/77) pending at 
NARS, with proposed amendments to effect the changes set forth 
in this memorandum, is enclosed. 

CURRENT BUREAU POLICY : 

The Bureau has approved by A. J. Decker memorandum 
to Mr. McDermott dated 3/17/77 the basic file destruction 
policy for FBI HQ files and by airtel to all offices dated 
4/27/76 the basic file destruction policy for all field offices. 

For FBIHQ the rule is 10 years for criminal files and 30 years 
for applicant- and security-related files. For field offices - 
the rule is six months for Auxiliary Offices and 10 years 
for Office of Origin files with the provision that the field 
Of,, Headquarters can selectively retain beyond the general 
retention period those files that would be of continuing value 
fOr investigative reference. These plans have not been implemented 
for security- and applicant-related matters for field offices 
because of the moratorium on the destruction of this material 
and final approval is needed from NARS before implementation 
at F1IHQ. The attached SF-115 has been forwarded to NARS 
and explains in detail the criteria for selection of historical 
files that must be maintained indefinitely. Classification 
list attached to the SF-115 defines applicant- and security- 
related files noting that all others are. criminal or administrative 
in nature. 


The proposed change to current policy basically 
involves changing the retention period for criminal files from 
10 years to 5 years for both Headquarters and the field and 
to provide for mandatory destruction of field office files 
at the prescribed time . 


Memorandum to Mr. Decker 
DESTRUCTION OF FBI FILES 


RECOMMENDATIONS : 


1. That a 5-year retention period for criminal 
files and 10 years for security- and applicant-related files 
for field offices be approved and that the destruction of 
these files be mandatory at the time periods indicated, 



APPROVED: 


Director. 


Assoc- Blr. 
t?c-p. $9 R&n. 
'jf/jGtt p. *t) Inv. 

/\K ^ 

2. That 


ti'ani, 

ISiijii. 



Ailm. S«r». Legal Coanj 

Crist. ir,v._v^p i wfi£9 rfc S« : 


& Pjrsi. 




Labaraiory- 


it 



R«o. » 


Public Afis. i!5t. 


5-year retention period for all criminal 
files be approved for FBI HQ with the provision for the selective 
retention of those files so designated by supervisory personnel 
if they serve a continuing need. 

APPROVED: A<fm. Scry. tajal Sour.. 

Grim. Iny-^^vars-flEn. 6. 



Pars.. 




Director Fin, 

Assoo. Dir. — 

Dep. AD 

^P-^AD Laboratory 

3. If 



ties 
Sjsss. 

Tact!. Sem._ 
Training 


Public A {is. Off., 


pproved, the Records Management Division 
will forward appropriate communication to the. Department regarding 
the Bureau's proposed change in the overall Records Retention 
Flan for both Headquarters and field offices, 




approved: 


Director,. 
Assoc. Dir, 
Dep. AD Ac! 
'cp. AD Inv; 

flA 

4. If 



Actm. $arv._ 

Ctint. Inv.. 

Fin. ft Per s- 

Interi, 

Laboratory 


Legal Goan 
.Flan. A iiisp, 
Res. Mgiit, 
Spec, in/ 
tech. Ssrvs.- 
Trsiiiins 



Public Aits. Oft.. 


ipproved, the Records Management Division 
will prepare appropriate Memorandum to all Special Agents 
in Charge setting forth the revised retention policy, submit 
appropriate manual changes and arrange to publish’ in the Federal 
Register the new retention policy in accordance with the Privacy 
Act. ■ 

APPROVED: Adm. Serv. ...... 

Crim. Inv. /yh-~ 



/ < / C ® p ‘ ' 

/{Jf <V* 


Dir*ctor_ 

Assoe. Dir._ 

Dep. AD Adifi 
op. AD Ini a ||/\>. 


Fim ft Kars.. 

iCili. — . — _UJt 

Intell 

Laboralory 


Legal Conn 

.Plan, i 
Res. figni, 
Sj»s. in 
Tech. Servs.. 
Training- 



(I 


Public Atfs. Oft.. 


- 3 - 





Memorandum to Mr . Decker 
DESTRUCTION OF FBI FILES 


5. If approved, the Records Management Division 
will take necessary action to see that this plan is fully 
implemented and monitor the results of both the field and 
FBI HQ. 






Memorandum t© Mr. Decker 
DESTRUCTION OF FBI FILES 


DETAILS : 

On 5/31/77 a conference was convened in Mr. Held's 
conference room for the purpose of discussing various aspects 
of the new "Prosecutive Report" which will be applicable to 
select criminal classifications. Attendees^ at this meeting 
were Messrs Adams, McDermott, Feeney and Mack of the Associate 
Director's Office, along with Mr. Moore, Criminal Investigative 
Division; Mr. Colwell and Mr. Scott, Planning and Inspection 
Division; Mr. Monahan, Special Investigative Division; Mr. Fulton 
Intelligence Division; Mr. Davis, Legal Counsel Division; 

Mr. Awe, Records Branch and Mr. Hannigan, FOIPA Branch of 
the Records Management Division. 

At this meeting considerable discussion took place * 
regarding the Bureau's file destruction policy and the fact 
tSlt considerable problems may be encountered in connection 
with FOIPA matters if the field retained data that was not 
also contained in FBI HQ files. The* Legal Counsel Division 
pointed out that because of litigation matters it would be 
essential to retain in field offices all documents that were 
generated regarding a case at least 5 years after the* case 
has been closed and this would include any transitory documents 
such as airtels, memos, etc., even though the substance of 
the data from these communications were later incorporated 
in a report or other document which was subsequently forwarded 
to FBI HQ. 

The investigative divisions believed that the retention 
of information in criminal investigative files if retained 
for 5 years would satisfy their responsibilities. The Special 
Investigative Division and the Intelligence Division advised 
that security- and applicant-related files should be maintained 
for at least 10 years in the field. Additionally, since the 
Office of Origin in applicant matters is FBIHQ, all Auxiliary 
Office material in this category would have to be retained 
for 10 years. All participants agreed, however, that the 
destruction for field files (6 months for Auxiliary Office, 

5 years for criminal matters, 10 years for applicant-and 
security-related matters) should be mandatory, i.e., those 
files in which no significant or relevant information has 
been placed in file for the time periods indicated. Any need 
for background information beyond these time periods can be 
obtained by requesting a FBIHQ central indices search. 


Memorandum to Mr. Decker 
DESTRUCTION OF FBI FILES 


This committee additionally agreed that a 5-year 
rule for all criminal matters could be applied for all FBI HQ 
files. The committee also suggested that a 20-year rule be 
be applied to FBIHQ applicant (67 classification) files, i.e,, 
those applicants who were never hired but the file contains 
investigative data. This will also apply to the background 
investigation regarding any out-of-service personnel. As 
a matter of information all Bureau applicant files that did 
not result in an appointment and do not contain investigative 
data are destroyed after they are two years old based upon current 
Archival authority. Certain material that is not required 
as set forth in the Federal Personnel Manual for out-of-service 
personnel files is being destroyed one year after the employee's 
services have been terminated in accordance with current Archival 
authority. NARS has previously indicated that they will evaluate 
certain classifications at a later time (as set forth in the 
attached SF-115) which includes the 67 classification. 

While this plan still poses an FOIPA problem because 
the field will still retain certain data not contained in 
FBIHQ files, FOIPA obligations will b.e met by requesting 
Office of Origin to forward to FBIHQ those documents not 
previously sent. The mandatory destruction by Auxiliary 
Offices would eliminate the need to canvass all 59 field 
offices on FOIPA requests for any data they may have that 
would not also be contained in <*§IHQ files. Additionally, 
if the last communication in FBIHQ files is more than 5 and/or 
10 years old (depending on classification) there will be no 
need to cheek with Office of Origin on a FOIPA request because 
of the mandatory destruction for field files. : 

The field continues to maintain, certain other data 
for which there is no reference in FBIHQ files. This basically 
involves (1) unknown subject cases closed administratively , . * 

(2) cases in which prosecution was declined and closed adminis- ' 
tratively , and (3) those matters closed administratively 
because of unfounded allegations or the complaint did not 
result in a violation over which the Bureau has jurisdiction. 

There is no FOIPA problem for this information if retained 
separately in the field and this is clearly explained in the 
Federal Register in accordance with the Bureau's System of 
Records . 
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Memorandum to Mr . Decker 
DESTRUCTION OF FBI FILES 



The Bureau is in receipt of a letter from the Attorney 
General dated June 6, 1977, lifting the current moratorium 
(as a result of Senate Resolution 21, 94th Congress) on the 
destruction of Bureau files in accordance with the existing 
authority from WARS. The Attorney General advised, however, 
that while the existing records destruction plan is undergoing 
review he wanted to review any new plan before it is implemented. 

Accordingly, the Records Management Divsiion will 
prepare appropriate communication advising the field they 
can resume normal ‘file destruction as currently approved by 
NARS. This will allow the field to destroy all Auxiliary 
Office files (except those in which the Bureau is Office of 
Origin) 6 monthp after they have been RUC'd and all Office 
of Origin files after they have been closed for more than 
10 years. . The current regulation allows the field to selectively 
retain that Information they think would be of continuing 
value to Jpem for investigative reference. Now that the moratorium 
has been 1 i f ted,, the only restriction for destruction for 
the field' offices will be those files in litigation and for 
which there is a Congressional interest. 


i A separate communication will be forwarded to the 

« Department regarding the revised Records Retention Plan which 

has been forwarded to NARS and other changes that are approved 
herein. There is attached for information (1) a copy of the 
revised Records Retention Plan previously approved by A.J. Decker 
- memorandum to Mr. McDermott dated 3/17/77 captioned File Destruction 

and Searching Criteria that has been forwarded to NARS for 
*"■ their final approval; (2) an amended SF-115 that will be forwarded 

i. to NARS for information regarding field office file retention; 

and (3) an amended SF-115 that will be forwarded to NARS for 
' their approval, adjusting the retention period for FBI HQ criminal 

files from 10 years to 5 years. You will note that attached 
to Item #1 is a classification list designating the applicant- 
and security-related classifications. All others will be considered 
criminal or administrative. 
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Memorandum to Mr. Decker 
DESTRUCTION OP FBI FILES 


It should be noted that Item #1 in the above paragraph 
clearly defines the categories of historical files that must 
be maintained and ultimatley accessioned to NARS. Additionally, 
it should be noted that there are many subtleties in our records 
system; and, therefore, there will be various exceptions to 
the general destruction policy (i.e., extended retention by 
Auxiliary Offices of all "10" fugitive data,, etc.) that will 
be specifically set forth in the various rules and guidelines 
that will be incorporated into the manual. 


Memorandum fiom J. W. Awe to Mr. Decker dated 6/16/77 
'Re: ' Destruction of FBI Files 


ADDENDUM, LEGAL COUNSEL DIVISION, J' 


JkD :kg , b, 


/24/77 


Legal Counsel Division has no objection from a • 
legal standpoint to adoption of the reduced file retention 
periods recommended in the attached memorandum. Legal 
Counsel continues to have some reservations, which were 
expressed in the conferences concerning this matter, as to 
whether a five-year retention period for criminal files is 
sufficient to meet the routine needs of the investigative 
divisions; however, we will defer to the opinion of the 
user - divisions in this regard. 

With regard to the retention of "transitory 
documents" [described under D(l) on page 5 of the attached 
SF-115] , we understand that airtels, memoranda, etc. 
contained in an investigative file are not included within 
this description. Specifically, it is our understanding 
that approval of this memorandum will not authorize the 
destruction of "transitory documents" prior to the destruc- 
tion of the investigative file in which they are contained. 



JUPPHOVEDI 


Assoc. Dir. — 
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Memorandum from J. W. Awe to Mr. Decker dated 6/16/77 
Re : Destruction of FBI Files 


ADDENDUM, SPECIAL INVESTIGATIVE DIVISION, WCE :maf , 6/28/77 


The Employees Security and Special Inquiry Section 
(ES & SIS) , Special Investigative Division (SID) , opposes 
Recommendation Number 2, which would provide a 5 year retention 
period for all criminal files for FBI Headquarters instead of 
the current 10 year retention period. 

In Decker to Jenkins memorandum dated 8/2/76 
entitled "Destruction of FBI Files," a statistical analysis 
of total searching requests was provided. It indicated that 
77% of all searches are satisfied by the most recent 20 years 
of FBI Headquarters references. Of this percentage, 62.. 8% of 
the searches are name searching requests under Executive Order 
(EO) 10450, Security Requirements for Government Employment. In 
conjunction with EO 10450, the Name Check Section of SID receives 
if in excess of 21,000 name searches per month from CSC alone, and 

' 9000 per day from all EO 10450 sources. 


Section 14, of EO 10450 delegates to CSC responsibility 
for the implementation of the Order and Section 14 (b) directs 
all departments and agencies to cooperate with CSC in facilitating 
the accomplishment of its responsibilities. By , destroying files 
5 years or older, we will be eliminating the vast number of 
the 77% of searches which fall within the last 20 years. 
Consequently we will be furnishing CSC and other Government 
agencies only a fraction of the information which we nave 
previously furnished concerning applicants and employees in the 
Federal Service . 

Such unilateral action without notification to these 
agencies and individuals responsible violates the directive 
set forth in Section 14, and contravenes our practice of 
having consulted with CSC concerning retention of Security 
and Applicant files. 









Memorandum from J. w. Awe to Mr. 
Re.- Destruction of FBI Files 


Decker dated 6/16/77 


ADDENDUM. SPECIAL INVESTIGATIVE DIVISION, WCEtmaf, 6/28/77 


Furthermore, CSC has been designated by the Office 
of Management and Budget to provide a second, draft of a 
revised EO 10450 and has a deadline of late August, 1977. 

The most recent draft of a revised EO 10450 set retention 
standards of 15 and 25 years after latest investigative 
activity, depending on whether the reports contained 
significant adverse information. Since the FBI is a primary 
source of information under this program, and since we are 
being consulted by CSC on the redraft, it is incumbent upon 
us to notify CSC of our intention and to determine the impact 
such a reduced schedule will have. 


Finally, Section 13 of EO 10450 requires the 
Attorney General (AG) to render to the heads of departments and 
agencies such advice as may be requisite to establish and 
maintain the employee-security program. The impact of the five 
year rule upon the Federal employee-security program should 
be specifically called to the attention of the AG for his 
opinion on whether it meets established criteria under EO 10450 


RECOMMENDATIONS : That FBI Headquarters retain the 
current ten year rule for destruction of criminal files until 
we have notified and consulted with the CSC and AG. 
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ADDENDUM OF THE RECORDS MANAGEMENT DIVISION (JWAtevp 7/8/77) 


The Employees Security and Special Inquiry Section 
(ES&SIS) of the Special Investigative Division (SID) 
opposes 5 year retention period for all criminal files and 
instead favors a 10-year retention period. Their objection 
is based upon the fact that a significant amount of information 
would not be furnished to the Civil Service Commission (CSC) 
and other Government agencies if the reduced retention period 
is developed. For example, 77 percent of all searching is 
satisfied by references generated within the past 20 years 
and over 9,000 name check requests are processed each day 
from all Executive Order (EO) 10450 sources. They recommend 
that CSC and the Attorney General be consulted before a 5-year 
retention period is placed into effect. 

The Records Management Division (RMD) , through a 
further statistical analysis, has concluded that of the 9,000 
daily name check requests only 2,000 of them, involved a security 
©©arch wherein both criminal and subversive references are 
listed. This includes all forms 85 and 86. About 7,000, or 
the balance of name check requests, receive a "short" search, 
which means they are limited to subversive references only. 

The criminal aspect of these searches is handled through Identifi- 
cation Division records. RMD statistical analysis further 
indicates that about 80 percent of all searching received 
a "No Record." This percentage, applied to the 2,000 searches, 
would leave about 400 daily name checks with records which 
must be reviewed. Of this, about one third result in being 
idents and about one half of all references are criminal. 
Accordingly, from the 9,000 name check forms received daily 
an average of 66 forms per day receive ident criminal data, 
most of which could probably be established through Identifica- 
tion Division records as it relates to arrest data. Therefore, 
if viewed in this perspective, the amount of data not furnished 
to the CSC or other agencies if the 5-year plan is adopted becomes 
less significant. 

There is a general indication that the CSC would 
not object to the destruction of criminal files more than 
5 years old since basic usable data in adjudicating cases 
is available to them through the arrest records in the Identif ica 4 - 
tion Division. Furthermore, there is a general indication 
that the CSC would not object to eliminating all "see" reference 
data for all information more than 20 years old. This is 
based upon the concept of being "timely and relevant" and 
the fact that any significant and meaningful data of more than 
20 years old would be contained in main file references. 
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It is important for the Bureau to expeditiously - 
resolve this matter in order to establish a meaningful file 
retention policy that is responsive to the Bureau's needs 
and, therefore, RMD offers the following recommendations. 

EECGMMENDATIONS: 


1. That the Employees Security and Special Inquiry 
Section, SID, contact the officials at CSC at the earliest 
time practical in order to bring an early resolution to this 
matter. Specifically it should be determined if: 

a. CSC would object to a 5-year retention period 
for criminal files noting that basic information 
for adjudicating cases is available through the 
arrest data of the Identification Division; and 

b. Determine if the CSC would object to not listing 
"see" reference data more than 20 years old on the 
basis that such data is no longer "timely and relevant." 
Data of sufficient consequence relating to applicant 
and security information more than 20 years old 

would be available through mail file references. 


APPROVED] 

Director 

Assoc. Bir. 

Bap. AD Aiim._ 
i'*- Cep. AD InrfY 

2. That t hi 


Adnt. Ssrv, Legal Bnun. 

Crta. lav Plan, S Insp. . , , , i> 

& Pars Res. 

Itef. Sjsse. iav. 
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Laboratory^ . Trainlng -ll 

SID make appro^^a*^ s ? , ecommendations 


after consultation with the CSC regarding this matter. 
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Memorandum from J. W. Awe to Mr. Decker dated 6/16/77 
Re: Destruction of FBI Files r* 
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ADDENDUM , SPECIAL INVESTIGATIVE DIVISION , WMG :rf/, [7/26/77 


On 7/21/77. Civil Service Commission (CSC) repr e- 
sentatives , including met 

with FBIHQ Section Chiefs James Awe, Records Management 
Division, and Carl Hurst and Karl Hetherington, Special 
Investigative Division. CSC representatives advised that if 
the FBI file destruction is implemented in accordance with 
the Archives standards, CSC would not object to a 5-year 
retention period for criminal files. 

Concerning elimination of searches resulting in 
’’see" references older than 20 years, CSC advised that they 
would like to further consider the possible effects of this 
policy before furnishing their opinion. They will recontact 
Section Chief Awe or an associate in the Records Management 
Division concerning "see" references. CSC agreed to 10-year 
criminal search and 20-year subversive search on SF-85s. 
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J RE-iaUgST FdR (.RECORDS Ol^fcSlTSON AUTHORITY 

>^Pr« 


T (See insiructionslmrever&e) 
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■ .. ■*.'4’ 


TO: GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20488 

1. FROM .(AGENCY OR ESTABLISHMENT) 

-.JDep.artrii.en t of Justice 


coi 



2. MAJOR SUBDIVISION 

Federal R nrp an of TnupsL i gat- Ion- 

3, MINOR SUBDIVISION 

-.-Reco.r..d s Man ag em e n t. - D i. vision - 


I, 4. NAME OF PERSON WITH WHOM TO CONFER 

1 . 

James W. Awe 


5. TEL EXT. 


i* £_ 

jon no. 


Y LEAVE BLANK 


DATE RECEIVED 


NOTIFICATION TO AGENCY 


In accordance with the provisions of 44 U.S.C. 3303a the disposal re 
quest, including amendments, is approved except for items that may 
be* stamped "disposal not approved" or "withduiwn” in column 10. 


Dak' 


Archivist of the i ailed Sfotcs 
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8. CERTIFICATE OF AGENCY REPRESENTATIVE; 

! hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency’s records; 

that the records proposed for disposal in this Request' of 3__ page(s) are not now needed for the business ot w 

this agency or will not be needed after the retention periods specified. class ’ A fe3SL3_Q.C 

□ A Request for immediate disposal. reason ~fc i m 1 - 2 . 4 . 2 _ 

DATE OP Rgm^ y-AO-^ 

E B Request for disposal after a specified period of time or request for permanent 
retention. 



C. DATE 

5/4/<n 


ITEM NO. 


1% 


ATURE OF AGENCY REPRESENTATI\££«.j 


cS- 


E. TITLE 


Section Chief 


8. DESCRIPTION OF ITEM 
(Wilh inclusive Dates or Retention Peiiods; 


"Central Records System" 

Description of content & arrangement of records 
The FBI utilizes a "Central Records System" 
of maintaining its investigative , personnel, 
applicant, administrative, and general files. 
This System consists of one numerical sequence 
of subject matter files, an alphabetical index 
to the files, and a supporting abstract system 
to facilitate processing and accountability 
of all important mail placed in file. 

For example, all information on a given subject 
matter or case is channeled into one file. 

In order to facilitate control for the file and 


accommodate multiple subject (s) matters, a number. 


ing system is used to indicate: (a) general 
classification and nature of violation, (b) the 
individual case file in this category, and (c) 
serialization of individual pieces of mail in 
the file. For instance, the number 7-100-10 
on a piece of mail indicates it is the 10th 
piece of mail in the 100th file . assigned to 
the Kidnapping (7) classification. The FBI has 
191 classifications in its basic filing system. 



/ ^ 
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Request for Records Disposition Authority- Continuation 


7 . 

ITEM NO. 


8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 


9 . 

SAMPLE OR 


10 . 

ACTION TAKEN 


They pertain primarily to the Federal violations 
over which the FBI has investigative jurisdiction. 
However, included in the 191 classifications 
are personnel, applicant and administrative 
matters to facilitate the overall filing scheme. 
Attached as an enclosure is the classification 
list identifying the 191 classifications. 

The records contained in this system are utilized 
by the FBI in support of its mission to conduct 
investigations. wi thin its jurisdiction and for 
various administrative purposes. Information 
from these files is disseminated to appropriate 
Federal, State, local, and foreign agencies 
and to private citizens and Congressional offices 
where the right and need to have access to this 
information exists. cKm 

The "Central Records System" is explained in 
further detail as a system of records (System 
002) in the Federal Register, Volume 41, Number 
181, dated 9/16/76 (Page 39997). which was published 
in accordance with the Privacy Act and amended 
in Volume 42, Number 4, dated 1/6/77 (Page 1313) . 

A. Administrative files for permanent retention 

In the beginning of each classification 
' there is a double zero (00) file for the 

purpose of collecting in one place all 
policies and procedures that refer to 
that particular class i-f*ication or violation 
category. For example, in the Kidnaping 
(7) classification there will be a 7-00 
file that will be filed prior to any case 
numbers within that classification. Each 
time there is a basic change in policy 
or procedure regarding this category the 
document indicating the change will be 
placed in this file. 


DISPOSITION: 


PERMANENT. Offer for 
transfer to National 
Archives and Records 
Service after files 
are 75 years old. 


Four copies, Including original, to be submitted to the National Archives 


STANDARD FORM 115-A 
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Reguest for Recdrds Disposition Autnority — Continuation 


7 . 

ITEM NO. 


8. DESCRIPTION OF ITEM 
(With Inclusive Dales or Retention Periods) 


mmm 


s job'no 00 actiontaken 


Investigative files for permanent retention 


Files for significant investigations or 
cases, selected by the Records Management 
Division in conjunction with those having 
direct supervisory responsibility for 
the category involved, according to the 
criteria listed below. It is noted the 
criteria is general in nature and selection 
is basically a matter of informed judgement. 

Selection Procedures : 

(For existing closed files that meet age 
criteria) Files with 5 or less volumes 
would generally not meet the criteria for 
a significant investigation or case and 
will be destroyed after a review, to insure 
compliance with criteria, by an experienced 
employee. Files more than 5 volumes will 
be reviewed by seasoned employees using 
their best judgement in applying the criteria 
for destruction or retention. A quality 
control spot check will insure a high 
degree of reliability in judgement. The 
disposition of the file governs disposition 
of index cards. 

(For future closed files) 

At the time a file is closed, the case 
agent will provide a recommendation regard- 
ing retention in accordance with this 
criteria. This recommendation will be 
subject to reevaluation prior to disposition 
to insure initial appraisal has remained 
accurate . 


Files will be selected and designated 
for permanent retention if they meet one 
or more of the following criteria for 
significance : 

1. The investigation or case has signifi- 
cant impact on law enforcement policies 
or procedures, agency rules or regula- 
tions, or investigative and. intelli- 
gence techniques; 


CONWNTIAL 


Four copies. Including original, to be submitted to the National Archives 


STANDARD FORM 1 

Revised July I9M 
Prescribed by Genet; 

Administration 
FPMR (41 CFR) HU" 



Request far .Records Disposition Authority- Continuation 


7. 

ITEM NO. 


8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 


-CQNEI 



SAMPLE OR 
I JOB NO. 


10 . 

ACTION TAKEN 


The investigation or case involves 
an actual or potential breakdown 
of public order (civil disturbance) 
of major proportions; 

The investigation or case directly 
involves a full-field investigation 
for: (a) a subversive or extremist 
organization, with or without foreign 
connections; or (b) a person or persons 
holding a major leadership position 
within such an organization; 

The investigation or case directly 
involves a person, element, or organiza- 
tion whose activities are deemed 
to pose a substantial and compelling 
threat to the conduct of national 
defense or foreign policy. 

The investigation or case is significant 
in terms of intensity of public interest, 
expressed by (a) a demonstrated interest 
of a Congressional committee or the 
Executive Office of the President, 
or (b) a high degree of national 
media attention. 


Disposition : PERMANENT. Offer for j 
transfer to National ! 

Archives and Records j 

Service 75 years after 
closing . 

Investigative files other than those described 
above under Items la and lb. 

1. Criminal investigative cases and 

supporting retrieval devices after 
10 years of no relevant activity, 
including microfilmed cases. 

Disposition : DESTROY 10 years after 
no relevant activity 
or after administrative 
needs have been served, 
whichever is later. 


Four copies, including original, to be submitted to thw.Nalib.na I Arfetfl 


STANDARD FORM 1 15- A 

Revised July 1 97 4 
Prescribed by. General Services 
Administration 
FPMR {4\ Cm i M 
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Request for Records Disposition Authority- Continuation 


7 . 

ITEM NO. 


8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 


COBBTi® 


Security investigative files with 
supporting retrieval devices after 
30 years of no relevant activity. 
(See attached classification list) , 


Disposition: 


SAMPLE OR 
• JOB NO. 


PAGE OF 


ACTION TAKEN 


DESTROY 30 years after 
no relevant activity 
or after administrative 
needs have been served, 
whichever is later. 


Applicant investigations and supporting 
retrieval devices after 30 years of 
no relevant activity. 

(See attached classification list.) 

Disposition : DESTROY 30 years after 

no relevant activity 
or after administrative 
needs have been served, 
whichever is later. 

Investigative files, in which the 
subject requests disposal because 
continued maintenance would conflict 
with provisions of the Privacy Act 
of 1974, 5 use 552a (e) (1), (5), 

and (7) . 

Disposition : DESTROY regardless 
of age if found to 
be irrelevant to FBI 
operations, information 
is not timely, or retention 
is not justified or 
warranted. Files will 
be evaluated on an 
individual basis. 


Items other than those described above 
under la, lb and lc. 

1. Transitory documents such as airtels, 

teletypes, memoranda, etc., the substance 
of which has been included in prosecu- 
tive reports or other permanent 
communications which provide the Of 

basis for retention according to 
the prescribed disposition of the 
: respective - f ile - 

Four copies, Including original, to be submitted to the National Archives • S 
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7. 

ITEM NO. 


8. DESCRIPTION OF ITEM . 

(With Inclusive Dates or Retention Periods) 


jr 'Re- 

action TAKEN 


Disposition : DESTROY after action 

has been taken and 
transitory document 
no longer serves a 
useful purpose. 

NOTE: Separate authority has been granted for 
the destruction of field office records on the 
basis that the records are contained in Headquartsrs 
files in whole, substance, or summarization. 
Destruction resulting from this disposal schedule 
will not compromise current authority granted 
for the destruction of field records. 


Time periods for retention were selected to 
meet current needs? however, this criteria will 
be reevaluated from time to time to ensure that 
information maintained is essential and relevant. 
Adjustments may be needed in the future, especially 
as it relates to: (1) the FBI's obligation under 
Executive Order 10450 for the Security of Government 
Employees and (2) future Department of Justice 
guidelines for information gathering and retention 
policies for investigative data. 

The following classifications are excluded from 
disposition standards for criminal, security 
and applicant investigative files. National 
Archives and Records Service will, upon examination, 
apply separate criteria for disposition in these 
classifications: 1, 32, 33, 39, 43, 62, 63, 

64, 66, 67, 80, 91, 94, 100, 105, 122, 188 and 
191 and any other classification created hereafter. 

A supplemental SF 115 will be submitted regarding 
these classifications after the National Archives 
and Records Service determines specific retention 
guidelines which will then allow for the destruction 
of obsolete material in these classifications. 


A copy of this request is being made available 
to the Department of Justice for the Attorney 
General's information so he will be aware of 
the FBI's Retention Plan. This will enable 
the Department to also make this data available 
to the Senate Select Committee on Intelligence 
before the plan is implemented to insure no 
data is destroyed for which there is a Congressional 
interest. Additionally, particular care will AHI 
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Request for Records Disposition Authority- Continuation 


r. 

ITEM NO 



B. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

be taken to be sure no material is destroyed 
for which there is pending litigation or otherwise 
restricted because of a special request. 

The provisions of this schedule do not 
supersede the retention standards of Federal 
Records Schedule 14, Items 16-30, developed 
by Department of Justice and General 'Services 
Administration Legal Counsel, for records relating 
to the administration of the Freedom of Information 
and Privacy Acts. 

In the attached classification list the 
applicant-related classifications are identified 
by one (*) and the security-related classifica- 
tions by two (**) ; all other classifications 
are criminal-related or administrative in nature. 


ACTION TAKEN 




Four copies, including original, to be submitted to the National Archives 
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CLASSIFICATIONS 


HEREIN IS UN 
DATEJjM^ 


Selling Whiskey 


1. * Training Schools; National Academy Matters; F.B. I . ■ National 

Academy Applicants 

2. ** Neutrality Matters 

3. ** Overthrow or Destruction of the Government 

4. National Firearms Act; Federal Firearms Act; State Firearms 
Control Assistance Act; Unlawful Possession or Receipt 

of Firearms 

5. Income Tax 

6. Interstate Transportation of Strike Breakers 

7. Kidnaping 

8. Migratory ' Bird Act _ "1'.^ 

9. Extortion fiTT INFORMATION CONTAINED * 

10. Red Cross Act HEREIN IS : 

11. Tax (Other than Income) DI'T? U ~ >h - 1 BIJo^ T ’F 

12. Narcotics 

13. Misc. National Defense Act; Prostitution; Selling Whiskey 
Within Army Camps (Obsolete - 1920) 

14. ** Sedition 

15. Theft from Interstate Shipment 

16. Violation Federal Injuction (Obsolete) 

17. Veterans' Adminstration Matters 

18. May Act 

19. Censorship Matters (Obsolete - 1946) 

20. Federal Grain Standards Act (Obsolete - 1921) 

21. Food and Drugs 

22. National Motor Vehicle Act (Obsolete - 1927) 

23. Prohibition 

24. Profiteering (Obsolete - 1945) 

25. Selective Service Act; Selective Training and Service Act of 

26. Interstate Transportation of Stolen Motor Vehicle; Interstate 

Transportation of Stolen Aircraft 

27. Patent Matter 

28. Copyright Matter 

29. Bank Fraud and Embezzlement 

30. Interstate Quarantine Laws (Obsolete - 1925) 

31. White Slave Traffic Act 

32. Identification (Fingerprint Matters) 

33. Uniform Crime Reporting 

34. Violation of Lacy Act (Obsolete - 1927) 

35. * Civil Service 

36. Mail Fraud 

37. * False Claims Against The Government (Obsolete - 1928) 

38. * Application for Pardon to Restore Civil Rights (Obsolete - 1 

39 . **. Falsely Claiming Citizenship 

40. Passport and Visa Matter 

41. Explosives (Obsolete) 

42. Deserter; Deserter - Harboring 


- 1921) 
1927) 


(Obsolete - 1925) 


1936 


App] icant - related ons 

Security- related classifications 


66 


43. 



Illegal Wearing of Uniform; False Advertising or Misuse of 
Names, Words, Emblems or Insignia; Illegal Manufacture, Sale, 
or Use of Military Cremation Urn; Illegal Manufacture, Use, 
Possession, or Sale of Emblems and Insignia; Illegal 
Manufacture, Possession or Wearing of Civil Defense Insignia; 
Miscellaneous ~ Forging or Using Forged Certificate of j 

Discharge from Military or Naval Service; Miscellaneous - j 

Falsely Making or Forging Naval Military, or Official Pass; , 

Miscellaneous - Forging or Counterfeiting Seal of Department j 
or Agency of the U.S.; Misuse of the Great Seal of the ' 

United States or of the Seals of the President or the Vice 
President of the United States; • Unauthor ized Use of "Johnny 
Horizon" Symbol; Unauthorized Use of "Smokey Bear" Symbol. 

44. Civil Rights; Civil Rights-Election Laws; Civil Rights- 
Election Laws - Voting Rights Act, 1965 

45. Crime on the High Seas (Includes stowaways on boats and aircraft) 

46. Fraud Against the Government: Anti-Kickback Statute; Dependents 
Assistance Act of 1950; False Claims - (Civil) ; Federal-Aid 
Road Act; Lead and Zinc Act; Public Works and Economic 
Development Act of 1965; Renegotiation Act - (Criminal); 
Renegotiation Act - (Civil) Trade Expansion Act of 1962; 
Unemployment Compensation Statutes; Economic Opportunity Act 

47. Impersonation 

48. Postal Violations (Except Mail Fraud) 

49. National Bankruptcy Act 

50. Involuntary Servitude and Slavery 

51. Jury Panel Investigations 

52. Theft, Robbery, Embezzlement, Illegal Possession or 
Destruction of Government Property 

53. Excess Profits on Wool (Obsolete ~ 1925) 

54. Customs Laws and Smuggling 

55. Counterfeiting 

56. Election Laws 

57. War Labor Disputes Act (Obsolete - 1951) 

58. Bribery; Conflict of Interest 

59. World War Adjusted Compensation Act (Obsolete - 1928) 

60. Anti-Trust 

61. ** Treason or Misprision of Treason 

62. * Miscellaneous - including Administrative Inquiry (formerly 

Misconduct in Office) 

63. * Miscellaneous - Non-Subversive - including: 

Black Market in Railroad Tickets (Obsolete) 

Civil Aeronautics Act (Obsolete) 

Eight-Hour-Day Law 
Federal Judiciary Investiations 
Federal Juvenile Delinquency Act 
Kickback Racket Act 

Lands Division Matter (Condemnation Proceedings) 

Miscellaneous - Civil Suit 

Miscellaneous - O.P.A. Violations (Civil) (Obsolete) 




' Miscellaneous - Wage and Hour Law (Fair Labor Standards 
Act of 1938) 

Soldiers and Sailors Civil Relief Act of 1940 
Tariff Act of 1930 
Top Hoodlum Coverage 

Unreported Interstate Shipment of cigarettes 
Federal Cigarette Labeling and Advertising Act 

64. ** Foreign Miscellaneous 

65. ** Espionage 

66. Administrative Matters 

67. * Personnel Matters 

68. Alaskan Matters (Obsolete - 1956) 

69. Contempt of Court 

70. Crime on Indian Reservation; Inducing Conveyance of Indian 
Trust Land; Crime on Government Reservation; Embezzelment or 
Theft of Indian Property 

71. Bills of Lading Act 

72. Obstruction of Justice; Obstruction of Court Orders; 

Obstruction of Criminal Investigations 

73. * Application for Pardon After Completion of Sentence and 

Application for Executive Clemency 

74. Perjury 

75. Bondsmen and Sureties 

76. Escaped Federal Prisoner; Escape and Rescue; Probation 
Violator; Parole Violator; Mandatory Release Violator 

77. * Applicants (Special Inquiry.. Departmental and Other Government 

Agencies except those having special classifications) 

78. illegal Use of Government Transportation Requests 

79. Missing Persons 

80. Laboratory Research Matters 

81. Gold Hoarding (Obsolete - 1952) 

82. War Risk Insurance (National Service Life Insurance) 

(Obsolete - 1967) 

83. Court of Claims 

84. Reconstruction Finance Corporation Act (Obsolete - 1953) 

85. Home Owner Loan Corporation (Obsolete - 1952) ' 

86. Federal Lending and Insurance Agencies 

87. Interstate Transportation of Stolen Property (Fraud by Wire, 
Radio, or Television) 

88. Unlawful Flight to Avoid Prosecution, Custody, or Confinement; 
Unlawful Flight to Avoid Giving Testimony 

89. Assaulting or Killing A Federal Officer; Congressional 
Assassination Statute 

90. Irregularities in Federal Penal Institutions 

91. Bank Burglary; Bank Larceny; Bank Robbery 

92. Anti-Racketeering; A.R. - Lea Act; A.R. - Interference with 

Government Communications System; A.R. - Hobbs Act 

93. Ascertaining Financial Ability 

94. Research Matters 

95. Laboratory Cases (Examination of Evidence in Other than Bureau 
Cases) 


96. * 
97 ** 
98*.** 

99. 

100 . ** 

101. 

102 .** 

103. 

104. 

105. ** 

106. 

107. 

108. 

109. ** 

110 . ** 
111 .** 
112 .** 

113. ** 

114. 

115. 

116. * 

117. ** 

118. * 

119. 

120 . 
121 .* 
122 . 
123.* 


124.* 


125. 


126.* 

127. * 

128. * 

129. 

130. * 

131. 

132. * 


133. * 

134. ** 


Alien Applicants (Obsolete - 1944) 

Registration Act 
Sabotage 

Plant Survey (Obsolete - 1944) 

Subversive Matter (Individuals); Internal Security' 
(Organizations) ; Domestic Security Investigations 
Hatch Act (Obsolete - 1941) 

Voorhis Act 

Interstate Transportation of stolen Cattle 

Servicemen's Dependents Allowance Act of 1942 (Obsolete - 1957 
Internal Security (Nationalistic Tendency - Foreign Intelligence 
(Individuals and Organizations - by country.) 

Alien Enemy Control; Escaped Prisoners of War and Internees 
(Obsolete ~ 1963) 

Denaturalization Proceedings (Obsolete - 1952) 

Foreign Travel Control (Obsolete - 1944) 

Foreign Political Matters 
Foreign Economic Matters 
Foreign Social Conditions 
Foreign Funds 

Foreign Military and Naval Matters 

Alien Property Custodian Matter (Obsolete - 1972) 

Bond Default; Bail Jumper 

Atomic Energy Act-Applicant; Atomic Energy Act-Employee; 

Energy Research and Development Administration - Applicant 
Atomic Energy Act-Criminal 

Applicant -* Central Intelligence Agency (Obsolete - 1952) 
Federal Regulation of Lobbying Act 
Federal Tort Claims Act 

Loyalty of Government Employees (Obsolete) 

Labor Management Relations Act, 1947 

Special Inquiry - State Department - Voice of America (U.S. 
Information Center) (Public Law 402 - 80th Congress) 

(Obsolete - 1963) 

European Recovery Program (International Cooperation Admin- 
istration) formerly Foreign Operations Administration, Mutual 
Security Agency, Economic Cooperation Administration or E.R.P., 
European Recovery Program; A.I.D. - Agency for International 
Development (Obsolete - 1963) 

Railway Labor Act; Railway Labor Act - Employer's Liability 
Act 

National Security Resources Board - Special Inquiry 
(Obsolete - 1950) 

Sensitive Positions in the U.S. Government - Public Law 266 
(Obsolete - 1950) 

International Development Program (Foreign Operations 
Administration) (Obsolete) 

Evacuation Claims (Obsolete - 1966) 

Special Inquiry - Armed Forces Security Act (Obsolete - 1951 ) 
Admiralty Matter 

Special Inquiry - Office of Defense Mobilization 
(Obsolete - 1951) 

National Science Foundation Act - Applicant (Obsolete - 1963 ) 
Security Informants 


135. 


136 . 

137. 

138. * 

139. 

140. * 

141. 

142. 

143. 

144. 

145. 

146. 

147. 

148. 

149. 

150. 


151.* 


152. 

153 . 

154. 

155. * 

156. 

157. ** 

158. ** 


159. 

160. 
161.* 

162. 

163. ** 

164 . 

165. 

166. 


PRQSA'B (Protection of Stategic Air Command Bases of U.S.A. 
Air Force) 

American Legion Contact (Obsolete) 

Criminal Informants 

Loyalty of Employees of the United Nations and Other Public 
International Organizations 

Interception of Communications (Formerly Unauthorized 
Publication or Use of Communications) 

Security of Government Employees; S.G.E. - Fraud Against the 
Government 

False Entries in Records of Interstate Carriers 
Illegal Use of Railroad Pass 
Interstate Transportation of Gambling Devices 
Interstate Transportation of Lottery Tickers 
Interstate Transportation of Obscene Matter; Broadcasting 
Obscene Language 

Interstate Transportation of Prison Made Goods 

Federal Housing Administration Matters 

Interstate Transpor taion of Fireworks 

Destruction of Aircraft or Motor Vehicles 

For Administrative use of Voucher - Statistical Section 

(in recording harboring fugitive statistics) (Obsolete) 

(Referral cases received from CSC under P. L. 298) 

Agency for International Development 

Atomic Energy Commission (Civil Service Commission) 

National Aeronautics and Space Administration 
National Science Foundation 
Peace Corps; Action 

U.S. Arms Control and Disarmament Agency 

World Health Organization 

International Labor Organization 

U.S. Information Agency 

Switchblade Knife Act 

Automobile Information Disclosure Act 

Interstate Transportation of Unsafe Refrigerators 

National Aeronautics and Space Act of 1958 

Welfare and Pension Plans Disclosure Act 

Extremist Matters; Civil Unrest 

Labor-Management Reporting and Disclosure Act of 1959 
(Security Matter) (Obsolete - 1966) 

Labor-Management Reporting and Disclosure Act of 1959 
(Investigative Matter) 

Federal Train Wreck Statute 

Special Inquiries for White House, Congressional Committees 

and Other Government Agencies 

Interstate Gambling Activities 

Foreign Police Cooperation 

Crime Aboard Aircraft 

Interstate Transmission of Wagering Information 
Interstate Transporation in Aid of Racketeering 


167. Destruction of Interstate Property 

; 168. Interstate Transportation of Wagering Paraphernalia 

I 169. Hydraulic Brake Fluid Act (Obsolete ~ 1966) 

! 170.** Extremist Informants 

171. Motor Vehicle Seat Belt Act (Obsolete - 1965) 

172. Sports Bribery 

173. Public Accommodations - Civil Rights Act of 1964 

Public Facilities - Civil Rights Act of 1964 
Public Education - Civil Rights Act of 1964 
Employment - Civil Rights Act of 1964 

174. Explosives and Incendiary Devices; Bomb Threats 
(Formerly Bombing Matters; Bombing Matters - Threats) 

175. Assaulting- the Pesident (or Vice-President) of the 

United States 

176. Antiriot Laws 

177. Discrimination in Housing 

178. Interstate Obscene or Harassing Telephone Calls 

179. Extortionate Credit Transactions 

180. Desecration of the Flag 

181. Consumer Credit Protection Act 

182. Illegal Gambling Business; Illegal Gambling Business - 

Obstruction; Illegal Gambling Business - Forfeiture 

183. Racketeer Influenced and Corrupt Organizations 

184. Police Killings 

185. ** Protection of Foreign Officials and Official Guests 

of the United States 1 

186. Real Estate Settlement Procedures Act of 1974 . | 

187. Privacy Act of 1974 - Criminal ) 

188. Crime Resistance i 

189. Equal Credit Opportunity Act 

190. Freedom of Information/Privacy Act 

191. ** False Identity Matter 




File classifications noted as obsolete are not currently opened as 
new cases. Year that classification became obsolete is also shown 




? 

i 



6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency’s records; 
that- the records proposed for disposal in this Request of l page(s) are not now needed for the business of 

this agency or will not be needed after the retention periods specified, 

□ A Request for immediate disposal. 


f 


i 


ff] B Request for disposal after a specified period of time or request for permanent 
retention. 


C. DATE 


£. TITLE 



X 

6/16/77 


Section Chief 



7. 

ITEM NO. 

\ 8. DESCRIPTION OF ITEM 

\ (With inclusive Dates or Retention Periods) 

9. 

SAMPLE OR 
JOB NO. 

10. 

ACTION TAKEN 

1 . 

i 

This is an amendment to Job No. NCI -65-76-3 for 
Federal Bureau of Investigation Field Office 
files to provide NARS with current destruction 

NCI -65-' 

?6-3 


procedures associated with this schedule. 
Authority to dispose of records after 10 years 
has been reevaluated and a 5~ year retention 
period for criminal classifications only is 
being delegated to field offices. 

Destroy criminal classifications 5 years after 
date of case closing or when administrative 
needs have been met, whichever is earlier. 


at t tn-c^mattow contained 
SrEmTs UNCLASSIFIED 
DATE 3IT.BY 
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INSTRUCTIONS 


General Instructions: 

Use Standard Form 115 (obtainable from supply depots of the 
Federal Supply Service, General Services Administration) and the 
continuation sheet Standard Form 115a (obtainable from the Rec- 
ords Disposition Division, Office of Federal Records Centers, Na- 
tional Archives and Records Service, Washington, D.C. 20408) to 
obtain authority to dispose of records or to request permanent re- 
tention of records. Detach the fifth copy from the set and keep as 
your reference copy. Submit the first four copies of the set to the 
National Archives and Records Service. One copy will be returned 
to the agency as notification of items that are authorized for disposal. 
Items withdrawn or not approved for disposal will be so marked. 
Each SF 1 15 requiring Comptroller General concurrence must be 
accompanied by a notification of approval from GAO. 

Specific Instructions: 

Entries l, 2, and 3 should show what agency has custody of the 
records that are identified on the form, and should contain the name 
of the department or independent agency, and its major and minor 
subdivisions. 

Entries 4 and 5 should help identify and locate the person to 
whom inquiries regarding the records should be directed. 

Entry 6 should be signed and dated on the four copies by the 
agency representative. The number of pages involved in the request 
should be inserted. 

Box A should be checked if the records may be disposed of im- 
mediately. Box B should be checked if continuing disposal authority 
is requested or if permanent retention is requested. Only one box 
may be checked. 

Entry 7 should contain the numbers of the items of records iden- 
tified on the form in sequence, i.e., 1. 2, 3. 4, etc. 

Entry 8 should show what records are proposed for disposal. 


Center headings should indicate, what offjce’s records are in 
volved if all records described on the form are riot those of the same- 
office or if they are records created by another office or agency. 

An identification should be provided of the types of records in- 
volved if they are other than textural records, for example, if they 
are photographic records, sound recordings, or cartographic records. 

An itemization and accurate identification should be provided of 
the series of records that are proposed for disposal or retention. 
Each series should comprise, the largest practical grouping of 
separately organized and logically related materials that can be 
treated as a single unit for purposes of disposal. Component parts 
of a series may be listed separately if numbered' consecutively as 
la, lb, etc., under the general series entry. 

A statement should be provided showing when disposal is to 
be made of the records, thus: t - 

If immediate disposal is requested of past accumulations of rec- 
ords, the inclusive dates during which the records were produced 
should be stated. 

If continuing disposal is requested for records that have accumu- 
lated or will continue to accumulate, the retention period may be 
expressed in terms of years, months, etc., or in terms of future ac- 
tions or events. A future action or event that is to determine the 
retention period must be objective and definite. If disposal of the 
records is contingent upon their being microfilmed, or otherwise 
reproduced or recorded on machine readable media, the retention 
period should read: “Until ascertained that reproduced copies or 
recordings have been made in accordance with -GSA regulations 
and are adequate substitutes for the paper records:" -Also, the pro- 
visions of ’FPMR § 101-1 1.5 should be observed. 

Entry 9 should be checked if samples are submitted for an item. 
However, samples of the records are not required unless they are 
requested by the NARS appraiser. If an item has been previously 
submitted, the relevant job and item number should be entered. 

Entry 10 should be left blank. - r . r 




Standard Form 115 BACK (Rev. 4-75) 


V^^iQUESt FCfi RECOK J DISPOSTTyPfffJ 
: (See Instructions on reverse}* * 

- -si 3i£ «Kjo!wdi VaoHb'; tsdw stfsaSaw LTtwiff* ^srtsaiT 


THORITY 


LEAVE BLANK 




TO: GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM,, (AGENCY OR ESTABLISHMENT) ,, 

De partment of Justice 

2. MAJOR SUBDIVISION- "■ 

Federal Bureau of Investigation - 

3. MINOR SUBDIVISION ' 


4. NAME OF PERSON WITH WHOM TO CONFER 


6. CERTIFICATE OF AGENCY REPRESENTATIVE: >i»ynV 4 n\ jffip 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency’s jec^ds; 

that the records proposed for disposal in this Request of X page(s) are not now needed for. the business of 

this agency or will not be needed after the retention periods specified. 

□ A Request for immediate disposal. 

0 B Request for disposal after a specified period of time or request for permanent 
, retention. 


5. TEL. EXT. 


DATE RECEIVED' 


NOTIFICATION . TO AGEffPjfey ' .L . 

In accordance with the provisions of 44 U.S!C;S303aThe : 'dispQ|sHe 
quest, including amendments, is approved excspt^fitftns.'lha.timay 
be stamped “disposal not approved" or '‘wit|^p";i 5 i»cfltp.rhq,T 0 . 

• • v W«aWKw-.ffl»sj ; 


Archivist cf the uniucn Suites 


DVSIGNATURE OF AGENCY REPRESENTATIVE 


6 / 16/77 

7 . 

ITEM NO. 


re- 


section Chief 


\ 8. DESCRIPTION OF ITEM 

’ (With Inclusive Dates or Retention Periods) 

This is an amendment to Job No. NCI -65-77-2. 
"Central Records System", Item C 1, dated 5A-/77 - 
to be reworded as indicated below. This will 
reduce the retention period for criminal files 
from 10 years to 5 years. 

Criminal investigative cases and supporting 
retrieval devices after 5 years of no relevant 
activity, including microfilmed cases. 

Destroy 5 years after no relevant activity or 
after administrative needs have been served, 
whichever is later. 


9 . 

SAMPLE OR' 

job no; 


10 . 

ACTION TAKEN 


I NCI -65-77-2 


ALL INFORMATION CONTAINED, 


115 - to;* 




Sit-'--: Nr 

. 

STANDARD FORM 11 S , y.S'A- 

Revised April, 1975,-' .. . PL “ : 

Rnsscribed by Genbtal •Ber»lqej..v4‘ 
Administration*^ 

FPMR (41 CFR) 101^?4 






1NSTRUC 


General instructions- 


Use Standard Form 115 (obtainable from supply depots of the 
Federal Supply Service, General Services Administration) and the 
continuation sheet Standard Form 115a (obtainable from the Rec- 
ords Disposition Division, Office of Federal Records Centers, Na- 
-tioa al Archiv es and Records Service, Washington. D.C. 20408) to 
obtain autftoWV v to dispose of records or to request permanent re- 
teatiouaftfeegprds. Detach the fifth copy from the set and keep as 
•.yOdr zreSerehl* copy. Submit the first four copies of the set to the 
fQit&Mil AKrMves and Records Service. One copy will be returned 
to the agency as notification of items that are authorized for disposal. 
Items withdrawn or not approved for disposal will be so marked. 
Each SF 1 15 requiring Comptroller General concurrence must be 
a g e orp^a n i e ^- b ^ a notification £>f approval from GAO. 

,. 4 - 

Specific instructions: 

taon twm. , u.,- ... 


Entries 7:7 , and 3 should show what agency has custody of the 
records that are identified on the form, and should contain the name 
of the department or independent agency, and its major and minor 
subdivisions. 

Entries 4 and 5 should help identify and locate the person to 
whom inquiries regarding the records should be directed. 

Entry 6 should be signed and dated on the four copies by the 
agency representative. The number of pages involved in the request 
should be inserted. 

Box A should be checked if the records may be disposed of im- 
mediately. Box B should be checked ^ continuing disposal authority 
is requested or if permanent retention is requested. Only one box 
may.be checked. ( „ 

Entry 7 should 1 contain the numbers of the items of records iden- 
tified on the formin sequence) Te..jl ^ 2 . ' 3 .. ;4. etc, _ 

Entry 8 should show what fecords are proposed for disposal.' • l ' 


CTidP^TieoHew v >oo3fi mn Jrs 

; “(srafievai no eneti-Hntenl i §■' » *■ v Hte 

Center- headings should indicate, what office’s -recorda'arc-ini-. 
volved if all records described on the f&sm are not those of the same 
office or if they are records created by another office or agency. 

An identification should be provided of the types of records in- 
volved if they are other than textural records, for example, if they 
are photographic records, sound recordings, or cartographic records. 

An itemization and accurate identification shoujd-be (provided, of; 
the series of records that are proposed for disposal or retention. 
Each series should comprise _the^ largest practical grouping of 
separately organized' and' logically related materials that can be 
treated as a single unit for purposes of disposal. Component parts 
of a series may be. listedvseparately ifmumbered::cionsecutfvely .as)a 
la, lb, etc., under the general series entry. 

A statement should be provided showing when disposal is to 
be made of the records, thus: 

- ' r. ( ■ ; p 

If immediate disposal is requested of past accumulations of rec- 
ords, the inclusive dates during which the records were produced 
should be stated. 

If continuing disposal is requested for records that have accumu- 
lated or will continue to accumulate, the retention period may be 
expressed in terms of years, months, etc., or in terms of future ac- 
tions or events. A future action or event that is to determine the 
retention period must be objective and definite. If disposal of the 
records is contingent upon their being microfilmed, or otherwise 
reproduced or recorded on machine readable mediaj the retention 
period should read: “Until ascertained that reproduced copies or 
recordings have been made in accordance withi.GS/i regulations . 
and are adequate substitutes for the paper jecoxds/t^v\-)sTjTtTie pro- 
yjsibns'bf FPMR § lOI-J’U shauld-be' observed^ ( " ? „ 

Entry 9 should be checked if samples are submitted for an item. 
However, samples of the records are not reqijired unless they are 
requested by the NARS appraiser. If an item has been previously 
submitted. the relevant job and item number should be entered. " 
'Entry 10 should'befeft blank? 2£rfl I -i. -i 

; I - a&ioosH Isi^nsO" . 

: ■ - J J:.' f i zb bevzows^ so cj 






LEGAT f £ldiir iu (6r>* 


.>0) 


Director , FBI (bb-3#3b) 

.h±LJb& 

JESTROCTIOM OF t FIEI 
AND RECORDS - ‘LEG&l 



y ? ■!;■■>/’ /r I • J V. i .. 

i * a** *r- - r *■ *• - ■ ; • ■ ’■; - ;* • , * >?*« i 1 >• , f 

LL* ft : iij aa-'H: 


Rear let 0/28/77 captioned as above requesting 
FBIHQ co advise if the Attorney General is considering 
lifting the norator iusa on file destruction and if not, for 
the Bureau to consider allowing the transfer of certain 
material from the Legal Office to FBIHQ for storage. 

FBIHQ is in the process of preparing for dissemination* 
to the Field and all Legate a suitable communication concerning 
the tile destruction program. That communication will 
inform you that the moratorium ha© been lifted and will 
contain specific restrictions and instructions concerning ,, 

file destruction and retention. Should you have further . £ ^ 

questions after receipt and review of aforementioned common icat&m.* 
you should further correspond with FBIHQ. 


Foreign Liaison Uni 


TBD: 

(6) 

NOTE 


.aba rutary 

egol Couru 

'Ion. & Insp. — _ 

iu Mgnt. 

pee. Inv. 

ech. Servs. — — 

raining 

biic aiTs. dff.T 

i e «s n fV i t'M=i 

ectar' ISeV^y Iw4i 



§Pflp£*- FORM /WO. 40 ■ • 

WlJm r #73 EDITION 

<^?A ?PMJlJt 41 CFR) 101 * 11.6 

U^fTED STATES GOVERNMENT 


rv»: 


. McD^wAjit 


date: 7/29/77 , 


'prom 


A. J. D 


f Jr • 


5? Subject: DESTRUCTION OF) FBI FILES 


PURPOSE ; 

To present for the Director's approval recommenda- 
tions concerning file destruction policy which resulted from 
extensive s^view by all impacted FBIHQ divisions and as 
set forth in detail in the attached memorandum J. W. Awe 
to Mr. ^.ec^ker dated 6/16/77. 


As«n Dlr.Q f 

A dm. $«rv. _ 

Crim, loy 

Fin. & Pars. 

I dent, 

Jkaborotory 

Cmi n. 

Rec. Mgni. 

Spec. Inv. 

Tech. Sorv*.~~— , 

Training 

Public Affs. Off._ 
Telephone Rm. 
Dirodor'# Sec'y 




is recommend; 
. In the ini 
led that a 5- 


jtions 

terest 




'\L** 

DETAILS : *^f\ T~ 

__ / > " t'J "r I U -"—t 

'The memorandum attached contains recommendations 
dealing warth the destruction of FBI files! In the interest 
of establishing a -policy, it was recommended that a 5-lv ear ... 
r etent ion- per iod for criminal files and 10 \ years for secu rity- ^ 

.f ted' app H ^rT€ ,:: T^raFeU^ 'rri e s For Field offices be approved .. 4- 

■ and that the destruction of these files be mandatory at the ^ 
time periods indicated. It was further recommended that 

the 5-year period for all criminal files be approved for 

FBIHQ with the provision for the selective retention of those 
'7^ files so designated by supervisory personnel if they serve 
continuing need and those categories of files that have 
;, 4)©en selected by the National Archives and Records Service 
.Q3ARS) which are historical in nature and ultimately be accession®# 
Wt|em. This basically includes, in addition to all policy - 

>' am procedure files for each classification, files or cases 

(I) have significant impact on law enforcement policies; 

2 )v4nvolve actual or potential breakdown in public order; 

' V(3) 'involve subversives^ ^xtp^mdst organizations and major v ,# 

‘ p ’l«aders; (4) involve actimftitfs posing a substantive and 


leaders ; 


compelling threat to tTO^c$wf^|y,c| 
policy; and (5) and i-£-> nigh li g?i t fed 1 
as expressed by a Congressional cm 
O ffice of the President or aa&ifetlaj 


McDer 

Adams 

Held 


»*« 

v mi32 


ing a substantive and 
national defense or foreign 
by intense public interest, r i 

m t ittee, the Executive i 

«VW: 

\P 1 A tS‘ ^ ^ P 



FLA.: ®vp 

P 3 0 1977 


CONTINUED 0\ 

r ,CM O-.^TiViS 

ML);- , ;3 J ^ 

Regularly onthtPa^oII Savings 


77, T&K*^** 
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Memorandum to Mr. McDermott 
DESTRUCTION OF FBI FILES 


The attached memorandum with the addendums have 
been reviewed by all divisions having an interest in the 
destruction or retention of FBI records and has been the 
subject of conferences with other agencies such as the Civil 
Service Commission and NARS. Procedures and counterarguments 
to the recommendations set forth above have been discussed 
in conferences and all matters relating thereto have been 
resolved by interested parties. 


1. The Director approve a 5-year retention period 
for criminal files and 10 years for security- and applicant- 
related files (previously approved) for field offices and 
that destruction of these files be mandatory. y 


APPROVED: 

Director J_M: 
Assoc. dVJlI 
Dep. AD Vrftfl 
Dtp. AO Inv. 


Aim. Servw 
Crim. inv^M 
S i-ers 

liR>nt._ 

InteiL 

Laboratory. 


m. u.mz 3? 

In'i. 

TcJi. Servo. 

Training 

Public AifS. OIL. 


2. The Director approve a 5-year retention period 
for all criminal files for FBIHQ with the provision for the 
selective retention of those files so designated by supervisory 
personnel. S 

mwm ' is-ison* 'tstrszzr-. » 




APPROVED: 

Director/Cfc- 
Assoc. EujJX 
Dep. ADyflam 
Dep. AD Inv.. 


Legal Goan._ 


Grim. iMJOlgfT apa ^6 Jiispj 


Fjn. & Per s.. 

vi n t . . i . 

Inteli/M*^ 

Laboratory— 


P. 3 r. 

S|»M. Itw. 

Tc.S. Serve. 

Training— 

Public AMs. Oft.. 




— Gt yt /\jp j tIo f2/y&— 




> 

-K 


Nan, 


8/22/77 


^3 THE DIRECTOR: 

The Director noted on attached 
emo of 7/29/77, in connection with recommenda- 
tion 1, that he felt the 5-year retention period 
for both Headquarters and field files may be 
too short; consider 5 years for Bureau files and 
10 years for the field; consider and advise. The 
Director agreed to the second recommendation 
as to the procedure for files to be retained beyond 
the normal retention period. 


3|tfe believe the 5-year retention 
period shouldgae consistent between Headquarters 
* and the field^Theg^ear^ule only applies to 
criminal fileSTand not security or applicant files. 

This matte^of destcuctipn" of criminal files was 
the subjected? lengthy (Jiseiissions and deliberations 
of concerned^ersqnriel and it was their recommendation 
as well as oujps thaStthe 5£year rule be uniformly 
. 4mplemente<|3n bo^b Headquarters and the field. 

V ) The basic argumeritfor dShsistency in the retention 
Mof criminal files between field and Headquarters, 

I is the application of FOIPA requests. If we were 
to retain Tiles in the field for a longer period 
of time than retained at Headquarters, this would 
result in an unnecessary burden in processing 
FOIPA requisite jta, Die field. 

W REC-79 

Accordinglyt-wc-stcertgly believe 
the Director shoujd-elso approve the 5-year fUle" - 
for criminal filesfn the field. , 


\ assoc.' Din . 
Dep. ! 

Dep. AD Inv. . 
Asst. Dfr,: 

A dm. Sorv. 

Crim. Inv. 
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OPTIONAL FOKM KO. 10 

AULT 1S73 EDITION 

GS/J FPMR |*f CPU) IOt.it.6 


UNITED STATES GOVE^MENT 


Mr. Decke 


J. W. Awe 


date: 8 / 8/77 


UBJECr: DESTRUCTION OF BUREAU RECORDS ~ /Z* **^+4^ 


A»mc Oir, _ 

D»p. A D A dm, 

Uep. AD Ir.v. __ 

A* st. D|t.: 

A dm, Serv. __ 

Crim. tnv. — „ — 

Pin. & P*r«. 

I dent. 

In tell. 

Laboratory 

Lego! Coun. !§£ 

fplpn. & In *p, y-/ 

/.Spec. Inv. 

T#cH. $orv*,~. 

■ Trelnlnfli^ 

Public Aff*. 0R_ 

Telephone Rrn. 

Director* « Sec'y _ 


PURPOSE: 

To request the attached communication and enclosures 
be furnished to all field offices and Legats to advise that 
the moratorium on destruction of records has been rescinded 
and to set forth file destruction procedures to insure no 
files involved in litigation or under House study are destroyed, 


SYNOPSIS: 


The Attorney General has granted approval to resume 
the B’BI records destruction program with the exception of those 
records involved in and related to litigation and those records 
the House Select Committee on Assassinations has asked to bo 
preserved. Pending civil actions have been identified and 
grouped for transmittal to all field offices for searching 
and preservation of pertinent records. Field offices, Legats, 
and FBI HQ will insure that all files involved in litigation 
are preserved until final disposition and also insure that 
future cases involving litigation will also be identified 
and retained. ^ , - , *■- , » m ^13 

upr. ' p ' . K\ : j 

CURRENT BUREAU POLICY: L .12.." ’ T- • .. A / 

— DATb^^aCBY 4111 KtJfrA 

Field offices have been instructed to retain fries " 
involved in litigation and those of interest to the House 
Select Committee on Assassinations, but all of the cases have 
not previously been identified; however, this matter has been 
addressed and resolved in the attached letter fco Albany and 
a 1- 1 o r r e o . 


c G" 

66-3285 

Enclosures 


Mr . Held *w 

Mr . Adams 

Mr. McDermott ““ 

Each Assistant Director 


~ 3 a ^ 

NOT RECORDED 
167 OCT 5 1977 
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UU \ t jX ) Oi I 


-~i n ' i 


secofx 
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Memorandum to Mr . Decker 
DESTRUCTION OF RECORDS 


RECOMMENDATIONS : 

. ,, ,• That attached letter and enclosures be sent 

to all field offices and Legats advising the moratorium 
on file destruction has been lifted. 


APPROVED: 

Director 

ASSOC. 


Bep. AO f.fjSJ. Ih 
Dec. ADinv — 1 


Adm. Serv._ 

Ctinu^lnv. 

Fi aft fere.. 


Lubofatey— 


logsl Cosn. — 

Pic 3. & !ll.p._ 

Rsc. 

Spec. I".;. 

Tacit, tees. — 
Tranis-;. 

Public ATis. V.\ 


2 ) That Legal Counsel Division advise Records 
Management Division , by format identical with format enclosed 
nerewith, of dismissal of civil actions and/or receipt of 
future civil actions. Records Management Division will 
notify all field offices and Legats. 


APPROVED: 

Biretts^: 1 

^Assor: 

AD 

Nt>cp. AD llw. 


Adui. S er;v_ 
Cfim. Iny. _ 

r:». 1 r?I 5 ._ 


Laitsra'.ory. 


Piss. & In:;]. 
Res. 

.Epee. la/. 

Tacit. te«. — 
Trainin; 

Public AfSs. CM. 




t « 

Memorandum to Mr . Decker 
' DESTRUCTION OF RECORDS 


DETAILS; 

You will recall, the moratorium on file destruction 
was effected on 1/29/75, upon receipt of correspondence from 
U. S. Senate Leadership Hugh Scott and Mike Mansfield who 
requested retention of all files and documents which might 
relate to an investigation and study of Government operations 
with respect to intelligence activities as set forth in 
Senate Resolution 21. On 4/7/76, we were successful in 
gaining approval to pursue our destruction program in areas 
other than matters involved in litigation, domestic intelligence, 
extremist, racial, and foreign counterintelligence matters, 
and on 9/27/76, destruction of exact duplicate records in all 
categories. 

By letter dated 6/6/77, the Attorney General advised 
the moratorium on the destruction of records is no longer 
in effect; therefore, the Bureau could begin to destroy 
obsolete records in connection with the Records Retention 
Plan that has been established by National Archives and 
Records Service (NARS) . However, the Attorney General pointed 
out his approval was subject to the following conditions; 
preservation of all records relating to cases in litigation 
and preservation of those records the House Select Committee 
on Assassinations has asked to be retained. Accordingly, 
we may now pursue file destruction in our field offices 
according to the retention period of ten years for Office 
of Origin files and six months for Auxiliary Office files. 

In order to make a responsible effort to insure no data 
is destroyed that is involved in litigation, either at FBIHQ, 
field offices and Legats, Legal Counsel Division has prepared 
some basic information regarding each individual -pending 
civil ac tion. 

Legal Counsel memoranda to the Assistant Director, 
Records Management Division, captioned "File Destruction" and 
dated 6/7/77 and 6/21/77, contain lists of 166 pending civil 
actions assigned in Information and Privacy Acts Litigation 
Unit (IPAL) as of 5/31/77, and 241 assigned in the Civil 
Litigation Unit, Legal Counsel Division (CL), as of 6/10/77, 
respectively. Enclosures to these memoranda identified the 
subject, whether it be an individual or organization, aliases, 
identifying data, and related subjects. In this regard, 
we must be certain that any data relating to plaintiffs, 
defendants, and subject matter is retained, providing it 
can be established the information is identical with the 
particular person or organization involved with the specific 
litigation. The litigation frequently involves certain 
specific activities and individuals for which related data 
could exist in many files. 
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:Memorandum to Mr. Decker 
DESTRUCTION OF RECORDS 


For the purpose of preserving these files in 
accordance with the Attorney General's directive, a chart 
.form has been designed to furnish these cases to the field 
"offices for searching, identification, and preservation. 

A letter has been prepared to instruct all field offices 
and Legats on the procedure to follow to insure that pertinent 
files are excluded from destruction and that a control file 
is established in the 197 (Civil Actions; Claims Against 
the Government) classification to maintain forms and any 
related search slips on litigation matters until disposition 
is received from FBIHQ. 

According to referenced memorandum, dated 6/21/77, 
Legal Counsel Division will advise Records Management Division 
of all new civil actions as they are received and all civil 
actions as they are dismissed by format established herewith. 
Accordingly, Legal Counsel Division should take necessary 
steps to identify those civil action matters received subsequen 
to 5/31/77 (IPAL) and 6/10/77 (CL) , and advise the Records 
Management Division. Instructions to field offices and 
Legats will be handled by Records Management Division. 

Files relating to civil actions maintained at 
FBIHQ will also be identified and appropriately stamped 
to insure that records in this category are excluded from 
destruction. 

This matter has been coordinated, in substance, 
with the Civil Litigation and Information and Privacy Acts 
Litigation Units, Legal Counsel Division, and the Congressional 
Inquiry Unit, Special Investigative Division. 


Director* TBl 
SUGGESTION 


From: (Suggester's name) 


Division of Assignment 

Mobile 


fOflQ In lieu of submitting separate memorandum, where a case 
is th be RtJC'd .or closed without additional outgoing communication, 
that l F£^4 7 9 ( File s, and Reco rds . Destruc t ion Order s be revised to 
perform thlg~ function by placing under "Destroyed" section a 
space showing "Reason for" similar to that under "Retained", "Justi- 
fication for Retention is as Follows," now on the form. I 


" f ^ c ^ /jet, 02. ~ 

Current practice or rule {Include manual citation as well as facts) a 

Submission of a separate memo in addition to FD-479. 


s"? sii -i _ 


Advantages of suggestion and annual savings (include basis for estimate) 

Suggestion would eliminate preparation of two memos 
and make it necessary to. prepare only one, and the FD-479 would 
always be submitted when case is closed or RUC'd, without / 

reminding the steno. (Copy of FD-479 attached) / 



Disadvantages of suggestion 



(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be considered for an w hirtiflad award nnht if mir enrm a fitinn Is adm 
within two years after submission.) 

□ Mr. CELr.. □ Miss 

Signature and Title of Suggester 


Ojas co 
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-Bureau 3-jMobile (1-66-922) (1-66-1116) (1-67-6237) (6) 





&D-479 (Rev. 6-25-76) 



FILES AND RECORDS 
DESTRUCTION ORDER 


Date 


TO: - 

FROM: ___ — _ 

RE: File No. — 

I have reviewed this file, and under the criteria set forth in Part II, Section 3, 
of Manual of Rules and Regulations, this file should be: 

□ Destroyed 

under the □ 6-month □ 10-year Rule 

□ Auxiliary Office original FD-302s, Laboratory or Latent FP reports and/or 1-A 
Exhibit or Bulky Exhibit FD-192 green sheets have been forwarded to 00 as 
applicable. 

□ Retained 

Justification for Retention is as Follows: 


;Case Agent’s Initials 
.Supervisor’s Initials 


-" 4 "' 


c43— 16—83549-1 U.S. GOVERNMENT PRINTING OFFICE 
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Suggestion #542-77 
ADDENDUM OF THE RECORDS MANAGEMENT DIVISION (TBfWmk 9/8/77) 



It is proposed in attached suggestion from the 
Mobile Office that form FD-479 (Files and Records Destruction 
Order) be revised to permit this form to be used as an RUC 
or closing communication in those instances where it is 
not necessary to prepare an outgoing communication reflecting 
RUC/closing status of a case. Suggester feels this procedure 
would eliminate the need to prepare two communications, 

(1) the RUC/closing communication and (2) form FD-479 
which certifies that the file can be destroyed within 
a prescribed period of time and/or retained beyond the normal 
destruction period. 


OBSERVATIONS : 


The Manual of Rules and Regulations, Part II, 

Section 3D, a, page 13a, stipulates that "the case Agent 
will either note the appropriate destruction rule on the 
file copy of the communication closing the case or referring 
it on completion (RUC) or else note that it should be retained 
plus appropriate justification for such retention. Form 
FD-479, Files and Records Destruction Order, may be used for 
this purpose". The option provided in above cited regulation 
eliminates the need to prepare two communications as 
indicated in suggestion. It is therefore the opinion 
of the Records Management Division that suggestion does 
not merit favorable consideration for adoption. 


RECOMMENDATION: 


Recommend suggestion not be adopted. 


APPROVED I 


Director- 


Assoc. Dir 

Dep. AD Adm. 
Dep. AD lnv_ 


Adm. $erv.__ 

Crim. Inv. 

Fin. & Pars., 

tdsnlf 

Intel) 


Laboratory- 


Legal C&uiv 


ST. 

Spec. lav. C - — 

Tecis. Servs. 

Training 

Public Alts. Off_ 




- 3 - 


# 
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August 25, 1977 




PROPOSED CHANGE IN 
MANUAL OF RULES AN 0 REGULATIONS 


Pa ft II, Section 3D, 8e, Page 13b, insert as item "(f)" the 
following : ^ 

$es'facf(pM jpfio/?£/?.ry 

■top Jen eases and those cases containing 
identification orders. Wanted Flyers, and/or (_j iZA/tTViO*- 

** * ' ~ ' ‘ r " t flill 

Check Circulars relative to the subject (s? must 
be retained, in addition to the six-months RUC 
rule, six months beyond the date cancellation 
I notices for these items are received. 


' FMK :mk (6) 

1 

NOTE: Based on Bulet to SAC, Albany dated 8/15/77, captioned 
"Destruction of Field Files and Records" advising the field 
that the moratorium on file destruction has been lifted, 
and to resume file destruction pursuant to instructions 
set forth in referenced letter and in accordance with 
instructions contained in Manual of Rules and Regulations. 


Assoc. Dir. 

Dep. AD A dm. 
Dep. AD fnv. - 
Asst. Dir. s 

Adm. Serv. 

Crim. Inv, 

Fih. & Pers. _ 

I dent. 

Intel I 

Loborotoiy 

Legal Coun. — 
Plan. & Insp. 
Rec. Mgnt, 

Spec. Inv. , 

Tech. Serve.—, 
Training 


P ublic Affs. Off._ 

Telephone Rm. 

Director’s Sec'y™, 





APPROVED] 


Director. 
Assoc. Dir 
Dep. AO 
Dep. AD 


Adm. Serv^ 
Crim, lnv._ 


.. . 

D »P' AD 


S Fin. & Pers. 


Idem.. 

Intel!,. 


Laboratory- 




Legal Coun.. 
Plan. & Insp.. 

Rec. Mgnl. - 

Spec. Inv. 

Tech. Sms 

Training 


f* |*iP4 8/u| n m< 



N 


SR 


ct 

6$- 




:type unit □ 


FBI / DO J 


OPTIONAL FORM NO, 10 

JULY 1»73 EDITION 

CSA FPMR 14{ CFRI 10 1 *t ! ,0 



UNITED STATES Gd^USfMENT 

Memorandum 


^*4 


TO 


FROM 


MR. ASH 


DATE.: 






Erkshell T. Zinn 


f 


('-■ } 


SUBJECT: ^DESTRUCTION OF MANUALS’'''"’ 

FPCS , IDENTIFICATION DIVISION 


'-t ■ 


L*<jal C our.. _ 

Plan. & tnsp. . 

Rec. Mgnt. 

Spec. Inv. 

Tech, Serve.— 
Ttyining 


Public AfJs. Off*_ 
Telephone Rm. — 
Director'* Sec'y _ 


PURPOSE: To recommend that 337 Fingerprint Correspondence 
Manual of Instructions with assigned numbers 500 through Q 

837 be destroyed. fs 

DETAILS: Fingerprint Correspondence has 837 Section Manuals of 
Instructions assigned to the Section. These manuals were assigned 
to the Section when the personnel complement was well over 900 
employees. Because of the decrease in personnel, due to work 
being performed by Automation units, it is felt Fingerprint 
Correspondence no longer needs these manuals to continue to 
operate . 

RECOMMENDATION: 


It is recommended that Fingerprint Correspondence Section 
Manual of Instructions with numbers assigned 500 through 837 be 
destroyed. ^ - 


kVt 


V 


jhit-.a ■ « !*<’<. , 

Psp. AD 

Is* — 


■<p 


F ' v ; >Vi 


v ‘ ' ' 


/ 


Si*** 3 


0* 


/W/f/WtfJ-S &£S7%<?yefa SV 
,0/V/S/*/-' OfJ 9-/2* 7? ptsz 
CC>A>Vl!*4*h"/dsJ nj/r/7 t 'Z./W+J, 


& C, ~3 2-£<o 




^ EA : dah/csw 


1 UP 16 1977 


'2\$EP MS*??- 


•aRWBW&SSBi T':i«Et3a93£J 

Uli/ IMNfHNMVI NMWMHKt-MI 

#. (3) 

1 - Property Procurement and Management Section, Room 6132 JEH 

J. 

I 1977*V Savings Bonds Regularly on the Payroll Savings Pla~ 10 J:/ - ^ 
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September 13, 1977 
PERSONAL 



Mrs J 

Federal Bureau of Investigation 
Mobile, Alabama 


Dear Mrs 


p*.stfcoc--tiDri */> 


Your suggestion has been received that Form 
FD-479 be revised in a particular manner. The Manual of 
Rules and Regulations, Part Q, Section 3D, page 13a, 
stipulates; The case Agent will either note the appropriate 
destruction rule on the file copy of the communication closing 
the case or referring it on completion (RUC) or else note 
that it should be retained plus appropriate Justification for 
such retention. Form FD-479, Files and Records Destruction 
Order, may be used for this purpose. It is believed this 
regulation eliminates the need to prepare two communications 
as indicated in your proposal; therefore, it is not being 
approved. 


Although favorable action was not taken in this 
instance, I appreciate the interest you expressed by submitting 

lttoroe - lav -3x8 - 

Sincerely yours, — ~~ 


/ / 


pu . 




n 



iVAiU-D S 


Wi 


R« 


c M Kelley 

Clarence M. Kelley 
Director 


nt SEP 16 197? 


Telephone Rrr^. 
Director’^ Si c* 


Mobile 
1 - Field personnel file 
1 - Suggestion file 
1 - Personnel file of Mrs 

WsrP'^A 


b 6 
b7C 


MAIL ROOM 


(Suggestion #542-77) 

TELETYPE UNIT □ 


Continued - Over 



FBI/ DOJ 






b 6 
b'7C 


MrsJ | 

Federal Bureau of Investigation 
Mobile, Alabama 


NOTE: Suggests Form FEh-479 (Files and Records Destruction Order) 
be revised to permit this form to be used as an RUC or closing 
communication in those instances where it is not necessary to prepare 
an outgoing communication reflecting RUC/ closing status of a case. 
Suggester believes this procedure would eliminate the need to prepare 
two communications, (1) the RUC/ closing communication and (2) Form 
FD-479 which certifies that the file can be destroyed within a 
prescribed period of time and/or retained beyond the normal destruction 
period. The Records Management Division recommends that suggestion 
not be approved for reasons set out in above letter. Views attached. 


APPROVED) 

Diractar 

Aim. $*r¥__ 

OrlM. In»^ 

_ Pin. A vtn-HFLL.. 

Latal C»un._ 

Asioo. Dir. 

Ifeat. 

f 'ah. 

Dap. AO Aim. 

latall. 

lach. 4crv». 

Dap. AO litv. 

labaratara 

Training _ 

Public in*. 91). 
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The Attorney General 


September 15, 1377 


Director, FBI 


FILE DESTRUCTION 




r •€/7" < h 


* ? /• / r 




Reference is made to your letter of Jane 6 , 1977, 
authorizing the destruction of files pursuant to the current 
National Archives and Records Service (EARS) plan. In 
accordance with your request, great care will be taken to 
v_ insure that no files will be destroyed that relate to matters 
^ in litigation or records which the Bouse Select Committee 
4^ on .Assassinations has asked to be retained. These have 

been carefully cataloged prior to advising our field offices 


*b in this matter, 


fM 




•gjS ?■ As you are aware, the existing Records Retention v 

text ^ Plan has been undergoing review and, after considerable 

9 > consultation with representatives from BARS, a new plan 

ZjOZ been developed which is pending final approval with 

c_o ‘ the Archivist. A copy of this plan which is self-explaiA^p^S'' 

■ ggr is attached. For your 'information the Archivist has advfwa^' 

Cj 2 » ^4 ’i that prior to approving this plan he had disseminated copies 
F2- cJ to certain Congressional committees for their advice and 
S& counsel because of the possible public interest in these 

g|f ^ ** records. This included the Senate committee on Rules and 
o ---* •Administration, the Committee on Bouse Administration, the 
te SB Senate Comittie on SoeernnentaX Affaire end the Bouts 
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— “ ^-Committee on Government Operations. The only Committee 

CTCj Sjthat indicated an interes^Ms the Senate Committee on Rules 
=C tt%nd Administration which^^quested additional time for 

review and is expected e|p'respond to the Archivist by September 
19135 after which the Archivist intends, to approve thia-^aij&n. ■ 

2s, T® Ifi£C-29 % io - s 2. f C- IkWT. 

0 |CV° Subsequent to submitting this plan to the 

Asro=. D ir . 1/1 the Civil Service Commission advised that, in connection Ak 
ue P . adaJ, 7I with the Security of Government Employees under Exeeatlffre^ , 
aIZ'd°!" Order 104S0, the FBI's criminal investigative records that 
Adm. Serv. ___ are more than five years old are no longer considered timely 

Crim. inv and (-relevant- to their needs. A careful review has determined 

'I F ” — tbe^e is ata-.ne^I to retain these records beyond five years. 

ITJ.^ZZ *1 -“Legal Counsel Division y) ‘ A . 

Legal .(Attn,: ; , Mr. y f </ \A ' . I € J 

:" n ;; s P -6(r328s A/ l \<A J *7 7 

(kV 


Fin. & Pers. . 

I dent. 

Intel I . 

, Laboratory 

Legal Coun. _ 
Plan. & fnsp. 
Rec. Mgnt. _ 

Spec. Inv, 

Tech. Servs. - 


inin9 O/X ( (vfl 

c ah s . oftJyTM -y 7*7 / (V ^ 

t. 







Letter to The Attorney General 
FILE DESTRUCTION 


Therefore # reducing the retention period on or initial files 
maintained at Headquarters iron ten years to five years 
will be sought from the Archivist after our currently pending 
request is approved. Essential criminal information is 
available through arrest records in the Identification Division. 

After final approval frost the Archivist has been 
received# the new plan (as set forth in the enclosure) will 
be implemented on October 1# 1977# unless instructions to 
the contrary are received frost you. In addition# the Archivist 
has now approved a five-year retention period for criminal 
investigations maintained in field offices since field office 
records have previously been appraised by the Archivist 
as being *non-Arch ival. * This authorisation would also 
be implemented with your approval. Efforts will be continued 
to further evaluate and refine the FBI's Records Retention 
Plan to insure that we do not maintain records that are 
obsolete to our needs. 

Enclosure 

1 - Mary C. Lawton - Enclosure - - 

Deputy Assistant Attorney General \. 


NOTE: Based on A. J. Decker memorandum to Mr. McDermott 

captioned "File Destruction and Searching Criteria" dated 
3/17/77, wherein approval is granted to submit our completed 
Standard Form 115 to NARS and the Attorney General for approval. 
While this plan is pending approval at NARS, it is anticipated 
they will approve it as submitted without further changes 
since they have noted their corrections on a draft of this 
plan previously provided to them. The Attorney General 
in his letter of 6/6/77 requested that he have an opportunity 
to review the new plan before it is implemented. Pursuant 
to authority contained in 44 U.S.C. , Section 3303a, the 
Archivist has referred the plan to Congressional committees 
for advice and counsel. 



APPROVED) 

Director. 
Assoc. Dir 
Cop. AD Adm 
Dap. AD lov, 


Adm, Serv.. 
Crim. !nv,. 
Fur, fc/£ers,_ 



Local Com 
Plan, it 

Ra_. Man 

Sps-.. 

T B-h, isrvs,. 
Training 



Public Affs. eft. 
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REQUEST FOR RECORDS TtfSPOSiTSON AUTHORITY 

LEAVE DLANK 

. pee instructions on reverse ) 


JOB NO. 

O; GENERAL SERVICES ADMINISTRATION, 



MAIIUNAl AKUIlYt.J KtMJhUh btK VlUt, rrHanlf.u lun, 111, ZU*US 

DATE RECEIVED 

. FROM (AGENCY OR ESTABLISHMENT) 





NOTIFICATION TO AGENCY 

. MAJOR SUBDIVISION 

Fpdpral Rnrpan of TnvpsflgaHon 

In accordance with the envisions of 44 uSC 3301.1 the iLvomI ie 
quest, mctudirig amendmns, is aoproved e»ceti loi itins iii.-t isj, 

. MINOR SUBDIVISION 

.Records Kanaaemp.nt Division 

be stamped "disposal not approved" or "wittidraan" in .y-jtm 10 

NAME OF PERSON WITH "WHOM TO CONFER 

S. TEL. EXT. 


James W. Awe 

4185 . 

tff tin- ( nitrj >/.</<■* 


CERTIFICATE OF AGENCY REPRESENTATIVE: 

hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 


that the records proposed for disposal in this Request of 


this agency or will not be needed after the retention periods specified. 
D A Request for immediate disposal. 


page(s) are not now needed for the business of 


B Request for disposal after a specified period of time or request for permanent 
retention. 


DATE 


D. SfGVATURE OF AGENCY REPRESENTATIVE 


5/4/27 


/ 


-107 


E. TITLE 


Section Chief 


7. 

ITEM NO 


e. DESCRIPTION OF ITEM 
(With Inclusive Dales or Retention Periods) 

"Central Records System" 

Description of content & arrangement of records 
The FBI utilizes a "Central Records System" 
of maintaining its investigative, personnel, 
applicant, administrative, and general files. 

This System consists of one numerical sequence 
of subject matter files, an alphabetical index 
to the files, and a supporting abstract system 
to facilitate processing and accountability 
| of all important mail placed in file. 

[For example, all information on a given subject 
Imatter or case is channeled into one file. 

In order to facilitate control for the file and 
accommodate multiple subject (s) matters, a numberj 
ing system is used to indicate: (a) general 
| classification and nature of violation, (b) the 
individual case file in this category, and (c) 
serialization of individual pieces of mail in 
the file. For instance, the number 7-100-10 
on a piece of mail indicates it is the 10th 
[piece of mail in the 100th file assigned to 
the Kidnapping (7) classification. The FBI has 
191 classifications in its basic filing system. 


T 


9. 

SAMPLE OR 
JOB NO 


10 . 

ACTION TAKEN 


,_J>, / iff' 

... ^ -T>y ; 


7 


(mma? 

u. 




8 ighg 

mwmmj ini-**® 

■SC'! 


£ 


■HP* 1 

t— ep 

g y uui 

** •** MS' I r-« 

&e;i 

*as 


STANDARD FORM IIS 

Revised A fii (I, Jg/*. 

Prcsc nbeci by it Services 

Admimstralioi i 

FPMM (4 \ Cf HI 501 U4 




Request for Records Disposition Authority- Continuation 


JOB NO 


I'Avii or 


7 . 

ITEM NO. 


8. DESCRIPTION OF ITEM ■ 

(With Inclusive Dates or Retention Periods) 


SAMPl r. OH 
JOB NO 


10 . 

ACTION 7AKEN 


They pertain primarily to the Federal violations 
over which the FBI has investigative jurisdiction 
However, included in the 191 classifications 
are personnel, applicant and administrative 
matters to facilitate the overall filing scheme. 
Attached as an enclosure is the classification 
list identifying the 191 classifications. 

The records contained in this system are utilized 
by the FBI in support of its mission to conduct 
investigations within its jurisdiction and for 
various administrative purposes. Information 
from these files is disseminated to appropriate 
Federal, State, local, and foreign agencies 
and to private citizens and Congressional offices 
[Where the right and need to have access to this 
information exists. 


The "Central Records System" is explained in 
further detail as a system of records (System 
002) in the Federal Register, Volume 41, Number 
181, dated 9/16/76 (Page 39997) which was published 
in accordance with the Privacy Act and amended 
in Volume 42, Number 4, dated 1/6/77 (Page 1313). 

A. Administrative files for permanent retention 

In the beginning of each classification 


there is a double zero (00) file for the 
purpose of collecting in one place all 
policies and procedures that refer to 
that particular classification or violation 
category. For example, in the Kidnaping 
(7) classification there will be a 7-00 
file that will.be filed prior to any case 
numbers within that classification. Each 
time there is a basic change in policy 
or procedure regarding this category the 
document indicating the change will be 
placed in this file. 

r 

DISPOSITION; PERMANENT . Of fer for 


transfer to National 
Archives and Records 





Request, for Records Disposition Authority — Continuation 


r. 

ITEM NO. 


8. DESCRIPTION OF ITEM 
(With Inclusive Dales or Retention Periods) 


SAMPLE OR 


ACTION TAKEN 


Files for significant investigations or 
cases, selected by the Records Management 
Division in conjunction with those having 
direct supervisory responsibility for 
the category involved, according to the 
criteria listed below. It is rioted the 
criteria is general in nature and selection 
is basically a matter of informed judgement. 

Selection Procedures : 

(For existing closed files that meet age 
criteria) Files with 5 or less volumes 
would generally not meet the criteria for 
a significant investigation or case and 
will be destroyed after a review, to insure; 
compliance with criteria, by an experienced 
employee. Files more than 5 volumes will 
be reviewed by seasoned employees using 
their .best judgement in applying the criteria 
for destruction or retention. A quality 
control spot check will insure a high 
degree of reliability in judgement. The 
disposition of the file governs disposition 
of index cards. 

(For future closed files) 

At the time a file is closed, the case 
agent will provide a recommendation regard- 
ing retention in accordance with this 
criteria. This recommendation will be 
subject to reevaluation prior to disposition 
to insure initial appraisal has remained 
accurate. , 

Files will be selected and designated 
for permanent retention if they' meet one [ 

or more of the following criteria for | 

significance: ' 

1. The investigation or case has. signifi- 
cant impact on law enforcement policies 
or procedures, agency rules or regula- 
tions, or investigative and intelli-. 
gence techniques; • .1 . 


Four copies, including original, to be submitted to the National Archives 
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Request tor Records Disposition Authority- Continuation 


7 . 

ITEM NO. 


8. DESCRIPTION OF - ITEM 
(With Inclusive Dales or Retention Periods) 


S job L no° R action*! aken 


Security investigative files with 
supporting retrieval devices after 
30 years of no relevant activity. 

(See attached classification list) . 

Disposition ; DESTROY 30 years after 
no relevant activity 
or after administrative 
needs have been served, 
whichever is later. 

Applicant investigations and supportir 
retrieval devices after 30 years of 
no relevant activity. 

(See attached classification list.) 

Disposition : DESTROY 30 years after 

no relevant activity 
or after administrative 
needs have been served, 
whichever is later. 

Investigative files, in which the 
subject requests disposal because 
continued" maintenance would conflict 
with provisions of the Privacy Act 
of 1974, 5 USC 552a (e) (1), (5), 

and (7) . 


;ition: 


DESTROY regardless 
of age if found to 
be irrelevant to FBI 
operations, information 
is not timely, or retention 
is not justified or 
warranted. Files will j 
be evaluated on an i 

individual basis. ! 


r 

Items other than those described above 
under la, lb and lc. 


Transitory documents such as airtels, • 
teletypes, memoranda, etc., the substance 
Of which has been included in prosecu- 
tive reports or other permanent 
communications which provide the 
basis for retention according to 
the prescribed disposition of the 
respective file. 

f our copies. Including orlyin.il, lo be submitted to the National Archives S 


1ANDAW1 I 

t'vr.trl .July 
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equest for Records Disposition Authority- Continuation 


7 . 

[TEM NO. 


8 . DESCRIPTION OP ITEM 
(With Inclusive Dales or Retention Periods) 


9 . 

SAMPLE OR 
JOB NO. 


10. 

ACTION TAKEN 


Disposition ; DESTROY after action 
has been taken and 
transitory document 
no longer serves a 
useful purpose. 

NOTE: Separate authority has been granted for 

the destruction of field office records on the 
basis that the records are contained in Headquartsrs 
files in whole, substance, or summarization. 
Destruction resulting from this disposal schedule 
will not compromise current authority granted 
for the destruction of field records. 

Time periods for retention were selected to 
meet current needs; however, this criteria will 
be reevaluated ‘from time to time to ensure that 
information maintained is essential and relevant. 
Adjustments may be needed in the future, especially 
as it relates to: (1) the FBI's obligation under ; 
Executive Order 10450 for the Security of Government 
Employees and (2) future Department of Justice 
guidelines for information gathering and retention 
policies for investigative data. 

The following classifications are excluded from 
disposition standards for criminal, security 
and applicant investigative files. National 
Archives and Records Service will, upon examination, 
apply separate criteria for disposition in these 
classifications: 1, 32, 33, 39, 43, 62, 63, 

64, 66, 67, 80, 91, 94, 100, 105, 122, 188 and 
191 and any other classification created hereafter. 

A supplemental SF 115 will be 'submitted regarding 
these classifications after the National Archives 
and Records Service determines specific retention 
guidelines which will then allow for the destruction 
of obsolete material in these classifications. 

A copy of t*his request is being made available 
to the Department of Justice for the Attorney. 
General's information so he will be aware of 
the FBI's Retention Plan. This will enable 
the Department to also make this data available 
to the Senate Select Committee on Intelligence 
before the plan is implemented to insure no 
jdata is destroyed for which there is a Congressional 
(interest. Additionally, particular care will i 


Additionally, particular care will 


Four copies, Including original, to be submitter! to the National Archives 
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equest for Records Disposition Authority— Continuation 


7 . 

TEM NO. 


8. DESCRIPTION OF ITEM 
(With Inclusive Dales or Retention Periods) 


SAMPl F. OR 
JOU NO 


10 . 

ACTION TAKEN 


be taken to be sure no material is destroyed 

for which there is pending litigation or otherwiss 

restricted because of a special request. 

The provisions of this schedule do not 
supersede the retention standards of Federal 
Records Schedule 14, Items 16-30, developed 
by Department of Justice and General Services 
Administration Legal Counsel, for records relating 
to the administration of the Freedom of Information 
and Privacy Acts. 

In the attached classification list the 
applicant-related classifications are identified 
by one (*) and the security-related classifica- ; 
tions by two (**) ; all other classifications j 
are criminal-related or administrative in nature.! 


Four copies, Including original, to be submitted to the National Archives 
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CLASSIFICATIONS 

1. * Training Schools; National Academy Matters; F.B.I. National 

Academy Applicants 

2. ** Neutrality Matters 

3. ** Overthrow or Destruction of the Government 

4. National Firearms Act; Federal Firearms Act; State Firearms 
Control Assistance Act; Unlawful Possession or Receipt 

of Firearms 

5. Income Tax 

6. Interstate Transportation of Strike Breakers 

7. Kidnaping 

8. Migratory -Bird Act 

9. Extortion 

-0. Red Cross Act 

.1. Tax (Other than Income) 

.2. Narcotics 

.3. Misc. National Defense Act; Prostitution; Selling Whiskey 
Within Array Camps (Obsolete - IS 20) 

.4.** Sedition 

.5. . Theft from Interstate Shipment 

.6. Violation Federal Injuction (Obsolete) 

.7 . Veterans' Adminstration Matters 

.8. May Act 

.9. Censorship Matters (Obsolete - 1946) 

!0. Federal Grain Standards Act (Obsolete - 1921) 

!1. Food and Drugs 

'.2. National Motor Vehicle Act (Obsolete - 1927) 

\3. Prohibition 

'A. Profiteering (Obsolete - 1945) 

:5. Selective Service Act; Selective Training and Service Act of 

6. Interstate Transportation of Stolen Motor Vehicle; Interstate 
Transportation of Stolen Aircraft 

7. Patent Matter 

8. Copyright Matter 

9. Bank Fraud and Embezzlement 

0. Interstate Quarantine Laws (Obsolete - 1925) 

1. White Slave Traffic Act 

2. Identification (Fingerprint Matters) 

3. Uniform Crime Reporting 

4. Violation of Lacy Act (Obsolete - 1927) 

5. * Civil Service 

3. Mail Fraud 

?.* False Claims Against The Government (Obsolete - 1928) 

$.* Application for Pardon to Restore Civil Rights' (Obsolete 
) . * * Fa Is c 1 y Claimin g C i ti z e nshi p 

). Passport and Visa Matter 

;• . . . AIL (HF01AM CD i 

. Dosei. tor; Deserter - Harboring 


.19 36 


* Apnl i can t ~ rc 1 at rtl classification* 

** Scour j l:v-fo J a ted 


c 1 a s s i f 


i ea 1 i oils 
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43 . Illegal Wearing of Uniform; False Advertising or Misuse of 
Names, Words, Emblems or Insignia; Illegal Manufacture, Sale, 
or Use of Military Cremation Urn; Illegal Manufacture, Use, 
Possession, or Sale of Emblems and Insignia; Illegal 
Manufacture, Possession or Wearing of Civil Defense Insignia; 
Miscellaneous - Forging or Using Forged Certificate of 
Discharge from Military or Naval Service; Miscellaneous - 
Falsely Making or Forging Naval Military, or Official Pass; 
Miscellaneous - Forging or Counterfeiting Seal of Department 
or Agency of the U.S.; Misuse of the Great Seal of the 
United ' States or of the Seals of the President or the Vice 
President of the United States; Unauthorized Use of "Johnny 
Horizon" Symbol; Unauthorized Use of "Smokey Bear" Symbol. 

44 . Civil Right's; Civil Rights-Election Laws; Civil Rights- 
Election Laws - Voting Rights Act, 1965 

45 . Crime on the High Seas (Includes stowaways on boats and aircraf 

46 . Fraud Against the Government: Anti-Kickback Statute; Dependent 
Assistance Act of 1950; False Claims - (Civil) ; Federal-Aid 
Road Act;. Lead and Zinc Act; Public Works and Economic 
Development Act of 1965; Renegotiation Act - (Criminal); 
Renegotiation Act -- (Civil) Trade Expansion Act of 1962; 
Unemployment Compensation Statutes; Economic Opportunity Act 

47 . Impersonation 

48. Postal Violations (Except Mail Fraud) 

49. National ' Bankruptcy Act 

.50. Involuntary Servitude and Slavery 

51. Jury Panel Investigations 

52. Theft, Robbery, Embezzlement, Illegal Possess 3 on or 
Destruction of Government Property 

53. Excess Profits on Wool (Obsolete - 1925) 

54. Customs Laws and Smuggling 

55. Counterfeiting 

56. Election Laws 

57. War Labor Disputes Act (Obsolete - 1951) 

58. Bribery; Conflict. of Interest 

59. World War Adjusted Compensation Act (Obsolete - 1928) 

60. Anti-Trust 

61. ** Treason or Misprision of Treason 

62. * Miscellaneous - including. Administrative Inquiry (formerly 

Misconduct in Office) 

63 . * Miscellaneous - Non-Subversive - including: 

Black Market in Railroad Tickets (Obsolete) 

Civil Aeronautics Act (Obsolete) 

Eight-Hour-Day Law 
Federal Judiciary Invcstiations 
Federal Juvenile Delinquency Act 
Kick bad; Racket; Act 

Lands Division Matter (Condemnation Proceedings) 

Miscellaneous ~ Civil Suit 

Miscellaneous - O.P.A. Violations (Civil) (Obsolete) 


I 

•• •• 

Miscellaneous - Wage and Hour Law (Fair Labor Standards 
Act of 1938) 

Soldiers and Sailors Civil Relief Act of 1940 
Tariff Act of 1930 
Top Hoodlum Coverage 

Unreported Interstate Shipment of Cigarettes 
Federal Cigarette Labeling and Advertising Act 

64. ** Foreign Miscellaneous 

65. ** Espionage 

66. Administrative Matters 

67. * Personnel Matters 

68. Alaskan Matters (Obsolete - 1956) 

69. Contempt of Court 

70. Crime on Indian Reservation; Inducing Conveyance of Indian 
Trust Land; Crime on Government Reservation; Embezzelment or 
Theft of Indian Property 

71. Bills of Lading Act 

72. Obstruction of Justice; Obstruction of Court Orders; 

Obstruction of Criminal Investigations 

73. * Application for Pardon After Completion of Sentence and \ 

Application for Executive Clemency 

74. Perjury 

75. Bondsmen and Sureties 

76. Escaped Federal Prisoner; Escape and Rescue; Probation 
Violator; Parole Violator; Mandatory Release violator 

77. * Applicants (Special Inquiry, Departmental and Other Government 

Agencies 'except, those having special classifications) 

78. Illegal Use of Government Transportation Requests 

79. Missing Persons 

80. Laboratory Research Matters 

81. Gold Hoarding '(Obsolete -- 1952) 

82. War Risk Insurance (National Service Life Insurance) 

(Obsolete - 1967) ! 

83. Court of Claims 

84. Reconstruction Finance Corporation Act (Obsolete - 1953) i 

85. Home Owner Loan Corporation (Obsolete - 1952) 

86. Federal Lending and Insurance Agencies 

87. Interstate Transportation of Stolen Property (Fraud by Wire, 

Radio, or Television) 

38. Unlawful Flight to /Avoid Prosecution, Custody, or Confinement; 
Unlawful Flight to Avoid Giving Testimony 

39. Assaulting or Killing A Federal Officer; Congressional 
Assassination Statute 

30. Irregularities in Federal Penal Institutions 

31. Bank Burglary; Bank Larceny; Bank Robbery 

32. Anti ~Rn c k c tearing; A.R. - Lea Act; A.R. - Interference with 
Government Communications System; A.R. - Hobbs Act 

)3. Ascertaining Financial Ability 

1 4 . Re s ear c 1 1 M a L t e r s 

5. Laboratory Cases (Examination of Evidence in Other than Bureau 

Cases) , 


•* 


•• 


96. ’ 


97.* 

ic 

98.* 

* 

99. 


100. 

** 

101. 


102. 

•k k 

103. 


104. 


105. 

*k 

106. 


107. 


108. 


109. 

* * 

110. 

»V -k 

111. 

* k 

112. 

k k 

113. 

k k 

114. 


115 . 


3. . 

k 

117. 

k k 

118. 

k 

119 . 


120. 


121. 

k 

122. 


123. 

k 

124 . 
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(Obsolete ~ 1944) 


125 . 

126. * 
127.* 
120 .* 

129 . 

130 . * 

131 . 

132. * 

133. * 

134. ** 


Alien Applicants 
Registration Act 
Sabotage 

Plant Survey (Obsolete - 1944) 
Subversive Matter (Individuals) ; 


Internal Security 


195' 


(Organizations); Domestic Security Investigations 
Hatch Act (Obsolete - 1941) 

Voorhis Act 

Interstate Transportation of Stolen Cattle 
Servicemen's Dependents Allowance Act of 1942 (Obsolete 
Internal Security (Nationalistic- Tendency - Foreign Intelligence 
(Individuals and Organizations - by country.) 

Alien Enemy Control; Escaped Prisoners of War and Internees 
(Obsolete ~ 1963) 

Denaturalization Proceedings (Obsolete - 1952) 

Foreign Travel Control (Obsolete - 1944) 

Foreign Political Matters 
Foreign Economic Matters 
Foreign Social Conditions 
Foreign Funds 

Foreign Military and Naval Matters 

Alien Property Custodian Matter (Obsolete - 1972) 

Bond Default; Bail Jumper 

Atomic Energy Act-Applicant; Atomic Energy Act-Employee ; 

Energy Research and Development Administration - Applicant 
Atomic Energy 7vct-Ci: iminal 

Applicant - Central Intelligence Agency (Obsolete - 1952) 
Federal Regulation of Lobbying Act 
Federal Tort Claims Act 

Loyalty of Government Employees (Obsolete) 

Labor Management Relations Act, 1947 
Special Inquiry - State Department - Voice of 
Information Center) (Public I.aw 402 - 80th Co: 

(Obsolete -1963) 

European Recovery Program (International Cooperation Admin 
istration) formerly Foreign Operations Administration, Mutual 
Security Agency, Economic Cooperation Administration or K.R.P. 
European Recovery Program; . A. I . D. - Agency for International 
Development (Obsolete - 1963) 

Railway Labor Act; Railway Labor Act - Employer 
Act 

National Security Resources Board - Special Inquiry 
(Obsolete - 1950) 

Sensitive Positions in the U.S. Government 
(Obsolete - 1950) 

International Development Program (Foreign Operations 
Adm 1 n j. s t j: a t i on ) ( Obso 1c t e ) 

Evacuation Claims (Obsolete - 1966) 

Special Inquiry - Armed Forces Security Act (Obsolete .1951) 
Admiralty Matter 

Special Inquiry -- Office of Defense Mobilization 
(Obsolete - 1951) 

National Science- Foundation Act - Applicant (Obsolete. - 1963) 
Security Informants 


A me: r ica 
•jgress) 
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I.iabi 1 i ty 


Public Lav.» 266 


135 . 

136 . 

137 . 

138 . * 

139 . 

140 . * 

141 . 

142 . 

143 . 

144 . 

145 . 

146 . 
. 47 . 
. 48 . 
. 49 . 
. 50 . 

151 .* 


. 57 .** 

58 .** 


60 . 

61 .* 


PROSAB (Protection of Stategic Air Command Bases of U.S.A. 
Air Force) 

American Legion Contact (Obsolete) 

Criminal Informants 

Loyalty of Employees of the United Nations and Other Public 
International Organizations 

Interception of Communications (Formerly Unauthorized 
Publication or Use of Communications) 

Security of Government Employees; S.G.E. - Fraud Against the 
Government 

False Entries in Records of Interstate Carriers 
Illegal Use of Railroad Pass 

Interstate Transportation of Gambling Devices 
Interstate Transportation of Lottery Tickers 
Interstate Transportation of Obscene batter; Broadcasting 
Obscene Language 

Interstate Transportation of Prison Made Goods 

Federal Housing Administration Matters 

Interstate Transpor taion of Fireworks 

Destruction of Aircraft or Motor Vehic3.es 

For Administrative use of Voucher - Statistical Section 

(in recording harboring fugitive statistics) (Obsolete) 

(Referral cases received from CSC under P. L. 298) 

Agency for International Development 

Atomic Energy Commission (Civil Service Commission) 

National ■ Aeronautics and Space Administration 
National Science Foundation 
Peace Corps; Action 

U.S. Arms Control. and Disarmament Agency 

World Health Organization 

International Labor Organization 

U.S. Infor mu t ion Agency 

Switchblade Knife Act 

Automobile Information Disclosure Act 

Interstate Transportation of Unsafe Refrigerators 

National Aeronautics and Space Act of 1558 

Welfare and Pension Plans Disclosure Act 

Extremist Matters; Civil Unrest 

Labor -Management Reporting and Disclosure Act of: 1959 
(Security Hatter) (Obsolete - 1966) 

Labor-Management Reporting and Disclosin' e Act of 3.359 
(Investigative Matter) 

Federal Train Wreck Statute 

Special 'Inquiries for White House, .Congressional Committees 
and Other Government Agencies 
In ter: s ta te Gambl i ng Ac t i v i t i o s 
Fo i: e i g n Po 1 i. e e Cor >pc • r a t i on 
C r i me A boa r d h i r e r a ft 

Interstate Transmission of Wagering Information 
Interstate Tr auspor at ion .in Aid of. Racket (Hiring 



167. , 

l&O. 

169. . 

170. ** 

171. 

172. 

173. 


ft 


• * 



176. 

177. 

178. 

179. 

180. 
181. 
182. 

183. 

184. 

185. ** 

186. 

187. 

188. 

189. 

190. 

191. ** 

192 . 
193 - 
1 94 . 

19 5 . 

196 . 

197 . 

198 . 


Destruction^ of Interstate Property 
Interstate Transportation of Wagering Paraphernalia 
Hydraulic Brake Fluid Act (Obsolete - 1966) 
Extremist Informants 

Motor Vehicle Seat Belt Act (Obsolete - 1965) 

Sports Bribery 

Public Accommodations - Civil Rights Act of 1964 
Public Facilities - Civil Rights Act of 1964 
Public Education - Civil Rights Act of 1964 
Employment - Civil Rights Act of 1964 
Explosives and Incendiary Devices; Bomb Threats 
(Formerly Bombing Matters; Bombing Matters - Threats) 
Assaulting the Pesident (or Vice-President) of the 
United States 
Antiriot Laws 
Discrimination in Housing 
Interstate Obscene or Harassing Telephone Calls 
Extortionate Credit Transactions 
Desecration of the Flag 
Consumer Credit Protection Act 

Illegal Gambling Business; Illegal Gambling Business 
Obstruction; Illegal Gambling Business - Forfeiture 
Racketeer Influenced and Corrupt Organizations 
Police Killings 

Protection of Foreign Officials and Official Guests 
of the United States 

Real Estate Settlement Procedures Act of 1974 
Privacy Act of 1974 - Criminal 
Crime Resistance 
Equal Credit Opportunity Act 
Freedom of Infbrmat ion/Pr iyacy Act 


False 

Hobbs 

Hobbs 

Hobbs 

Hobbs 

Fraud 

Civil 

Crime 


Identity Matter 
Act - Financial Institutions 
Act - Commercial Institutions 
Act - Corruption of Public. Officials 
Act - Labor Related 
by Wire 

Actions; Claims Against the Government (FBI) 
on Indian Reservation 


File classifications noted as obsolete are not currently open'ed as 
.new cases. Year that classification became obsolete is also snown, 


SAC, Albany 

C C 

Director (66-3286) 

O 

OBSTRU CTION OF FIELD 
FILES AND RECORDS 


The Attorney General, by letter dated 6/6/77, informed 
FBI HQ that tne moratorium on file destruction has been lifted 
and indicated his approval for the FBI to resume the file 
destruction program. However, he specifically instructed that 
all records in litigation and those records which the Select 
Committee on Assassinations has as.<ed to be retained must be 
preserved. By Bureau teletypes 11/24/76 and 1/5/77, captioned 
"House Select Committee on Assassinations," you were furnished 
instructions concerning the preservation of records in which 
the Committee has specific interest. These subjects have again 
been identified and are set forth in attached one-page enclosure. 
Additionally, enclosed are 407 individual documents which 
identify cases involved in Civil Litigation (CL) and/or 
Information and Privacy Acts Litigation (IPAL) that must be 
preserved in accordance with the Attorney General's directive. 

It is to be noted pages 129 and 221 carry continuation page A, 
and page 332 carries continuation pages A through K for a total 
of 420 pages, in this regard, it is essential that any 
data relating to the plaintiffs, defendants, subject matter 
and/or requester be retained, providing it can be established 
that information is identical with the particular person or 
organization that is involved with the specific litigation. 

This list will assist you in identifying corresponding and 
related cases in your office that must be preserved. 

In order to be sure that no case file(s) is destroyed 
involving these matters, you should conduct a thorough 
search of your general indices on each name, organization, 
publication, etc. relative to each civil action. It is 
to be noted that in certain cases the topic matter must 
be searched, such as "Illegal Opening of Mail", etc. An 
exception to the mandatory search will be those instances 
where the "Attorney General, Edward M. Lev i, Griffin B. Bell, 
Clarence M. Kelley, Department of Justice, Federal Bureau 
of Investigation, and/or variations/abbreviations thereof, 

Enclosures 

1 - Each Field Office 
1 - Each Legal Attache 

Ci *81977 


.J2JL . 

NOT RECORDED , 
167 OCT 5 1977 


3/15/77 

AM. t 'MED 


J.J 




Letter to SAC, Albany 
DESTRUCTION OF FIELD 
FILES AND RECORDS 


i.e. , AG, E. Levi, Levi, G. Bell, Bell, C. Kelley, Kelley, 

C.M.K. , DOJ, FBI, etc.," is indicated as defendants it will 
riot be necessary to search. Upon completion of search, those 
case files containing information that can be positively 
identified as being identical to the person or organization 
involved must be appropriately marked for preservation and 
excluded from destruction until the litigation has been 
resolved. This applies to auxiliary offices, office of 
origin, and Legats. FBIHQ case files relating to this 
material are likewise excluded from destruction. 

Once all searches have been completed and, where 
necessary, files appropriately marked for retention, you should 
establish a control file in the newly created 197 classification 
(Civil Actions or Claims Against the Government) wherein the 
enclosed documents with any related search slips attached 
thereto are to be filed alphabetically by case title and 
maintained until disposition is received from FBIHQ. 

To facilitate this effort and establish uniform 
procedures throughout the field, you should immediately 
arrange to procure rubber stamps with one quarter (%) inch 
high letters that read as follows* 

1) DO NOT DESTROY - PENDING LITIGATION 

2) DO NOT DESTROY - PRESERVE FOR SELECT COMMITTEE 
ON ASSASSINATIONS 

Where applicable, the appropriate stamp, using 
red ink, is to be affixed to the outside of the file cover. 
Should a file (s) be contained in a consolidated volume, the 
stamp should be placed on the top serial of the particular 
file(s) within the consolidated volume. In the event a case 
file (s) is involved in more than one litigation the appropriate 
stamps and date of applicable Bureau communication are to be 
likewise affixed to the file(s) for each separate litigation. 

In addition to above, destruction rules concerning 
auxiliary office files have been modified to require that 
Top Ten cases and those cases containing identification 
orders. Wanted Flyers, and/or Check Circulars relative to 
th* subject (s) must be retained, in addition to the six- 
months RUC rule, six months beyond the date cancellation 
notices for these items are received. 


Letter to SAC, Albany 
DESTRUCTION OF FIELD 
FILES AND RECORDS 


Further, destruction rules have been amended to 
permit destruction of Security and Administrative Index 
(this refers to Security Index cards and ADEX cards) . Also, 
index cards which relate to Law Enforcement Bulletins are 
to be destroyed providing the Bulletins are five years old 
and have been destroyed. 

Receipt of this communication grants authority 
to resume file destruction program pursuant to above and 
in accordance with instructions contained in Manual of 
Rules and Regulations, Part II, Section 3, Pages 13 through 
15c. Legal Attaches should pursue file destruction program 
in accordance with instructions set forth in Foreign 
Operations Policy Manual, Section 6, Item L 2. You will 
be advised separately as matters currently pending litigation 
are dismissed and/or as new litigation matters are received. 

You should afford file destruction program your 
immediate attention in order to insure that all obsolete 
material is destroyed so as to recapture as soon as possible 
much needed and very costly file storage space. 

Where appropriate, manual changes will be forthcoming. 
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FROM 


^subject: 



Mr . Kellehe 


1-Mr. Bassett 


1-Mr. Kelleher 
1-Mr. Kellffl - 
1-Mr. I I 



$:n7H7ii y 


Assoc. Dir. 

] Dep. AD Adhn. _ 

Dep. AD Inv. _ 
Asst. Dir.: * 

A dm. S«rv. i. 

Crim. Inv. , 

Fin. & Per®, 

Rec. Mgnt, — 
Sp«c, Inv. 

T ecK. Snrvs. 

Training 

Public Affs. Off., 

Telephone Rm, 

Director's Sec'y__ 


PURPOSE : / ’ 

To obtain Bureau authorization to cannibalize certain 
unrepairable Speedgraphic and Topcon Cameras foreparts. 

details 


C. Lilja,ior. 


CANNIBALI Z AT I QtL _QF . .. . UNRE P_ A I.RABL E 



in m contai 


5 The following listed Speedgraphic and Topcon Cameras 
are unrepairable and it is requested that these cameras be 
cannibalized 4nd used for parts to repair and maintain other 
cameras in current use; thereby affecting the greatest economy 
and utilisation of the equipment currently on inventory. Parts 
are unavailable for these cameras from any source. This 
cannibalization will be accomplished with reference to the 
attached; form which was prepared by the Property Procurement 
and Management Section of the . Administrative Services Division. 

RECOMMENDATION ; j 

It is requested the Bureau authorize this 
cannibalization to be done in accordance with the attached sheet 
and its conditions. An 

APPROVED! '! * him. StfV.-JEL UfM SWE . . — e 

non (MANffi sr.'fci 

uLAJ&lntU *». « 

_ _ _ AO i«y . la bo tst 1 a jfl c * Tr&ft.ny,,,- .. - — 


I#*! . mm* 

Pisa. A lit«p< . 

fisv. 

4 ot. toy. 

He;!!, Serve. — 

Triiji.itf,, 

PafcHe Aft*, Off. 


this action is approved by the Bureau, the attached 
sheet with listed cameras will be signed by a Special Agent 
Supervisor of the Special Photographic J3ub Unit of the Document 
Section , Laboratory Divis^H fife's! t*lA 

I APPROVED! ” Adm£Jr42-4 tSfffOeim. Jtmmmm ■ » ■* ■» » «£ 

J trim. Inv, Plan. A toep. — . 

Director * u — — ~ Bee. MfPf. r. in: : 

ENCLOSU RE 


APPROVED! 


Director 

Asses. Eslr. — 
.Dip, AD Altai.. 

Dep. AD !»Vw 




4 ^.es. — * 



X«al Been 

Plan. A Snap. — 

Bee. Mint. .. 

Spas. inv. 

lech. Serve.— 

Tti'nins 

finite Aiie, Off. 
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5 8 0 C Bon ^ s Regularly on the Payroll Savings Plan 
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The following cameras are to be cannibalized and used for parts: 

TOPCON #4626241 
4617292 
4616309 


4X5 GRAPHICS 


#900556 

908603 

973577 

853229 

986561 

932345 

903456 

910230 


Lens 928879 

G34190 

G16117 

G17279 


BELL & HOWELL 16 MM Proj 


Mod. 552 
# EX18916 



The following is necessary for the cannibalization and destruction 
of equipment. 

The Department approves of cannibalization of property for the 
purpose of obtaining parts to repair a like item, provided all of the following 
conditions are met: 


1. Repair of the broken or worn parts is not possible. 




ImM* C-3 


I «#« 


2 


* 

Os 


m*-. it* 



2. Required parts are not available from other units previously 

cannibalized. 

3. Required parts are not available from Government excess. 

4. The parts are not available from commercial or Government 

supply sources or it is not practical to obtain the required 
parts from commercial sources because of obsolescence, 
excessive price or extraordinary leadtimes. 

5. The benefit realized from cannibalization exceeds the estimated 

trade-in or sale value of the unit being considered for 
cannibalization. 

6. A signed statement, approved by a reviewing official, 

indicating the actions taken to verify the above conditions is 
made part of the file supporting the removal of the cannibalized 
item from property records, and such information is made 
available upon request, to General Accounting Office and 
Departmental auditors. 


The conditions, as set forth above, have been met to the best of my 
knowledge with regards to the equipment listed on the attached memorandum 


dated jniv 1 1 , 1977 • This equipment should therefore be 

removed from inventory and the parts will be used for the repair and 
maintenance of similar equipment. 


Name 
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Office 
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enclosure 





A?5r-.ir-tant Director- 
Records Management D.ivi a tori 


9/22/77 


Local Counsel 
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ALLIANCE TO 


nice A et. al . ..- V, 


ALL INFORMATION DONTABO 
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wiws* • To obtain approval'- of attached _ 

r.c.:r.t: airtsl to SAC , Chicago , resolving 

confusion regarding destruction of files pertaining to 
"noecs tie into S.1 i "mice" invest x g a t ion ?> * 


c; VF pc- ;,xr; -g— Dalet elated S/15/77, provided 

mineral instructions regarding 

4*^ ruction of files ana records, but .specifically . axoraptecl 
fi-Xn ar.d records, in litigation , In that regard, it was 
not4d that%4v 'bet a relating to plaintiffs, defendants, 
apd/or subject ratter in litigation cast be retained 
■v, f *-i<r j •• ctm be v & t a fo 1 i p 3 xe d tuist inxo.fKsac.Xon. 3.3 
%vi tb the particular person or organisation 
that 7 . 3 * involved vith the specific litigation J‘ Two 
civil suits- cast loped as above, perutinise '’domestic 
intelligence ir investigative activities by the Chicago _ 
m'/’f T.,., i/i/fi6 ; and noteatiallv of an earlier • 


potentially of an earlier 


lObPTNUFD - OVER) 


Lnc 1 C 3 U,tfl 


ufile 6CiJ!«flS» 



hr, Leavitt 
Pntile 66--32S6 


^ fdciorp. 

Civ . Lit. 


b(> 


5 8 OCT 



.. not reoordh® 

491 t-u; 't rnj- 


wsk> Lssgal Counsel to the Assii#aat Director/ ROB 
:??■-• destruction of Field Files arid Records.? American Civil 
Liberties; Union , . . ; and , Mlian.ce to Fed Repress loss , » . 
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® u!Fted states DEPARTMENT 01-' JUSTICE 10-77 

FEDERAL BUREAU OF INVESTIGATION 
WASHINGTON, 0.C. 2053S 

' / September 20, 1977 , 

ucbf*- 4 ^tcsrs/j ~ Sj' 

A memoran ^um TO all bureau officials and supervisors 

RE: SEARCHING CRITERIA 

Reference is made to Memorandum to All Bureau Officials and 
Supervisors dated 11/11/76 entitled "New Searching Criteria" wherein you 
were advised that a 10-year criteria would be utilized for criminal references 
and a 20- year criteria for all other classifications. With further analysis 
as to the retention of certain categories of files, it has been determined that 
searching criteria should be further modified according to current needs. 

Accordingly, regular Search requests will automatically be 
limited to 5 years in criminal classifications and 20 years in all other 
classifications. The 20- year search will be extended to 30 years on Civil 
Service Standard Form 86, Bureau Applicants and Marital Status forms. 
However, a search will be conducted beyond 5 or 20 years when specifically 
requested. FOI/PA requests will not be affected by this revised searching 
criteria. 


The following classifications will be limited to a 20-year search: 
1, 2, 3, 14, 61, 64, 65, 67, 77, 97, 98, 100, 102, 

105. 109. 110, 111, 112, 113, 116, 117, 118, 121, 

NFOMON CQMD 

!N i$ KLAOT 24 ’ 133, 134, 138, 14 °’ 151, 155, 157 ’ 161, 

Depending on the type of search requested, all other classifi- 
cations will be limited to a 5- year search since they are being proposed for 
destruction after they have been closed for more than 5 years. Although 
final approval from the Archivist is required before file destruction is 
implemented, searching criteria is now being changed to be compatible with 
the proposed retention period. This will be responsive to current needs. 

Supervisory personnel at FBIHQ should be cognizant of this 
change in order that responses to their requests wilLfulfill their needs. 

(/r ^ ^ NOT RECOSDEP 
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date: 8/24/77 
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Legal Counsel 

DESTRUCTION f . 

-rsr ~! f 


FILE 



A s see. Djr, . 

0®j>, AD A<fo>. .. 
Dcp, AD Inv. 
Asst. Dir,: 

Adro. Serv, - — 
Crim, Inv, — „ 
Fin, & Pen. _ 
Idcnf. . 

Inlctt. . 

Lojiprsi 
L e jlit C 
Plan. & 'Jn »p. . 

Rec. Mgnt, ^ 

Spec. inv. -. - 

Tech. Serv*.- 

Training — — . — 
Public APIs. Off,_ 
Telephone Rm. 

Director's 5 »c*y~ 



PURPOSE : To furnish " Records” rm 

the following information: 


^vision (RMD) 


1. A list of civil actions assigned in the 
Civil Litigation Unit, Legal Counsel Division, 
as of 6/10/77. Enclosure #1. 

2. A list of new civil actions assigned' in 
the Civil Litigation Unit from 6/10/77 through 
8/12/77. Enclosure #2. 

3. A list of those civil actions contained in 
Enclosure #1 which have been closed in Civil 
Litigation Unit between 6/10/77 and 8/12/77, 
Enclosure #3. 

SYNOPSIS AMT . DETAILS : During a conference on 5/31/77 

attended by Section Chief 
James Awe, RMD; Deputy Assi stan t Director James C . 
Farrington; and Unit Chiefs! 



7 


Ml 

GN2 


]of Legal Counsel Divis 


and 


b 6 
b 7 C 


LOSS;, 


t was decided that the 
Civil Litigation Unit and Information a»& Privacy Act 
Litigation Unit would provide a list of pending civil 
actions for use by RMD in determining which records sho 
not be destroyed in connection with the Bureau wide 
resumption of file destruction pi'ogr:am. ...Attached, 

ALL INFOMTlGrl C9$ 


Id 
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Enclosures (1) 

PG^Vtml ' 1 

(4) 

- Mr . Decker 
Attn : Mr . Awe 

- Mr. Mints 

- Civ. Lit . Unit 
Attn : SAT 


MM :S ^CLASSIFIED 
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*• 


1. A list of civil 'actions assigned in the 
Civil Litigation Unit, Legal Counsel Division, 
as of 6/10/77. 

] 2. A list of new civil actions assigned in the 
S' Civil Litigation Unit from 6/10/77 through 
1 8/12/77 . 


UA 4 ; j 2. A list of new civil actions assigned in the 
s Civil Litigation Unit from 6/10/77 through 
,if , j 8/12/77 . 

g W 7 3 . A list of those civil actions contained in 

’jfh.Vy Enclosure #1, in Civil Litigation Unit between 
f 6/10/77 and 8/12/77. 

The Civil Litigation Unit will continue to 
advise HMD of the opening of new civil actions and the 
closing of previously pending civil actions so that 
RMD can keep the Field advised concerning what documents 
need to be preserved in connection with civil actions 
and what documents can be destroyed. 

RECOMMENDATION ; That RMD utilize the three enclosures 1 

to instruct the Field what documents must be preserved/' 

and what documents can be destroyed. J A 


APPROVED l 

Director — _ 

Assoc. B!.\ 

Dep. AD Aiinu 
Bep. AO fr.v._ 


Adm. 5c Wk 
Crlm. Ir¥_ 





Legal Co':n.~JU 
Plan. 6 Inspt— 
Rac. l.'gnt — ./ 
S[i8G. in -'. — _ 

TClii. $!iYS. 

Training 

JPltMu Aits. tit... 
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ALL information contained 
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SAC,' Chicago. " ■ 

1 - Mr. Awe 

Director „ FBI ^ -J- ~ Mr * Leavitt 
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LIBERTIES 0EIOM, et al., v . 
* fi “ ; --2T OF CHICAGO, ©t al., 

{U ,S ,0 f* ».J J 3 Tt T J 1 

(ITJXL ACT20H no. 75-0-3295 

AtClASCK TO FHD 2SFSESSXO?*, »f» a?., V 
FAXES M. ROCKFORD, at al fc , ' ' 

uks.d.c., M . D * ILL.) 

C27IL ACTION no. 74-C-32S3 


U' 

^ 7/15/77 t0 Albm ? & * 6 3li Offices, 

• • Enclosed for Chicago is a cony «* a 

^ r vi S *i fXC ^ loRS W f th thos “ *«U*"** S^uri ^-related 
*nJ*^’* * * is a definition of “dowestic 

captioned nattm. pla^-xr*.* ip the above- ' 

eormnnication provided general 
- as^a^^oas regarding destruction ©* ft?** ant a 

r^\^ C t^i 2, {J X ^ ts€ t ilffS and herds' in litigation ' 
~i*^*fci *«I -"** / a ? noted thafc any data relating to 

ft rutatoec! -proviaing it .i/JS 4 

.,-n^r^atJ.on is identical with the 'oarticnlsp* " he 

organisation that i « invol »w» ,,-5 *.*/ ■*»•>, ""*'""7 /« ""*’/»' ‘ 

J -^ /nl ' red ^ lta the specific litigation , * 

^closure* (2) 


■1 - Bufil 
RLE : i o 
(2 3) 

N'CTE PAGE 
FOUR 
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• Hi rial to SAC, Chicago. 

Re: Destruction of Field Files and Records? American Civil 
Liberties Onion,..,* Alliance to End Repression . . . 


As you are aware , there are two currently 
pending civil suits in the United States District Court, 
in the Northern District of Illinois, captioned as above-, 
wherein the investigative activities in. "domestic intelligence 
matters by the Chicago- Field Office are being scrutinised. • 
L*h.e suits- have been consolidated for purposes of discovery.' 
Both of these suits are filed as class actions with, the 
classes certified as follows; 


“The 'class represented by 
plaintiff individuals consists 
of all residents of the City 
of Chicago and all other 
persons' who are physically 
present within the City of 
Chicago for regular or 
irregular periods of time, 
who engage in or have engaged 
in lawful, political, religious, 
educational, or social activities 
and who, as a result of these 
activities, have been, are now, 
or hereafter maybe, subjected 
to or threatened by alleged, 
infiltration, physical or 
verbal coercion surveillance 
or dossier collection, main- 
tenance and dissemination by 
defendants or their Agents .* 1 


"Tha class represented by 
organizations consists of - 
all organizations located 
or operating in the City of 
Chicago who engage in. or 
have engaged in lawful , political. 


2 - 




Airtel to Chicago 

Re; Destruction of Field Piles, and Records; American Civil 
liberties Union...? Alliance to End Repression . . . 


religious , educational or 
social activities and who, 
as a result of these activities, 
have been, are now, or 
hereafter maybe, subjected • 
to or threatened by alleged, 
infiltration, physical, or ' 
verbal coercion surveillance 
or dossier collection, main- 
tenance and dissemination by 
defendants or their. Agents . " 


The American Civil L 
conspiracy among FBI' 
Group personnel , and 
from 1965 to the prs 
alleges a conspiracy 
of Defense personnel 
Department personnel 


iberties Union lawsuit alleges a ' 
personnel, 113th Military Intelligence. 
Chicago- Police Department personnel 
sent time. The Alliance lawsuit 
among FBI personnel, the Department 
, CIA personnel, and Chicago Police 
commencing not later than 1/1/66. 


. D uring a recent visit to the Chicago Field b 

Office by SA l I Ci vil Litigation unit, 1 

Lecral Counse l Division, SA was' advised by SA 

j legal Instructor, Chicago Field Office, that 
some confusion existed as to whether "domestic intelligence-” 
files and records, could be destroyed in the Chicago Field 
Office. Inasmuch as these civil suits are ’’class actions 5 ’ 
involving every investigation of a. domestic intelligence 
nature in the Chicago Field Office since at least 1/1/66 
(and potentially 'prior to that date) , and .in view of the 
previous order of the United States District Court 
prohibiting Federal defendants from destroying- or altering . 
"any documents or data in their possession, custody, or 
control that are or may be relevant -to this litigation,” 
the Chicago Field Office is instructed not to destroy any 
records or- files relating to domestic intelligence 
investigations. In order to assure .compliance with, the > 
Courtis -order, a very liberal interpretation should, be 
given to- the term "domestic intelligence” and where doubt 
arises, the question should be resolved in’ favor of 
retaining the record. The enclosures herewith should 
be utilised as a guide to determine if a particular matter 
relates to "domestic intelligence." 


3 
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irtel to Chicago ™ 

ei Destruction of Field Files and Records; American Civil 
liberties Union ... ? Alliance to End Repression „ „ » 


NOTE.: See Legal Counsel Division memo elated 9/22/77 

captioned, "DESTRUCTION OF FIELD FILES AND RECORDS. " 













October 7, 1977 


OUTSIDE SOURCE 
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Dear Mr. 


? 2 )£SJ/?P& T It'S ft EC M05' 


In reply to your letter of September 29th re- 
garding possible destruction of FBI files, I assure you 
that disposition of all FBI records, regardless of their 
source, is carried out in strict accordance with the very 
specific provisions set forth in Title 44, Chapter 33, of 
the United states code, and in Title 41, chapter 101-11, 
of the Code of Federal Regulations. Me in the FBI closely 
coordinate these matters with the Rational Archives and 
Records Service, and we have a comprehensive program in 
force to facilitate the destruction of obsolete material 
and the permanent retention of historically valuable re- 
cords. After appropriate time has elapsed, those records 
deemed to hold historical value are ultimately transferred 
to the Rational Archives where they are available for re- 
search purposes. 

I also wish to advise you that information re- 
garding this Bureau's Counterintelligence Program has been 


T 


garding this Bureau's counterintelligence program has been^. . 
furnished to the public in the past. | 

* : ' ' Slncer|lv , *•»* W, 


°orn 


Assoc. Dir. 

Dep. AD Attn. 

Dep. AD Inv. 


Clarence N. Kelley 
Director 
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date: 10/5/77 


subject: 
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The purpose of this memorandum is to note receipt 
of (1) GSA Bulletin FPMR (Federal Property Management Regulations) 
B-72 which contains authority to perform amendments, either 
by correcting or expunging information, in response to requests 
made pursuant to the Privacy Act of 1974 and (2) General 
Records Schedule #14 which establishes disposition of FOIPA 
correspondence. Both documents are attached. 

DETAILS: 

As a result of the influx of FOIPA requests, we n 

have accumulated a large volume of records which require 7 

corrections or expunctions under the Privacy Act of 1974. ***- 

Records Branch has been unable to make amendments required 
-under the Act in view of the restrictions imposed by 44 U.S.C.,* 
Chapter 33, regarding destruction of Government records. ;; 

The possible conflict between the Privacy Act requiting [,] 

this action and Title 44 which restricts destruction of d v 

records was discussed with the National Archives and Records >: 

Service (NARS) and they agreed that an FPMR Bulletin should ^ 

be issued to establish authorization and limitations for the q 

amendments. This authority permits corrections or expunctions q ^ 
of data elements up to, but not including, an entire record. ^ J' 

We will be permitted to delete words, phrases, sentences, ck S) 

paragraphs, pages, or serials. Submission of Standard Form 115£j> XX. 
will be required for destruction of a total record. The y 

Field Coordination and Appeals Unit of the FOIPA Branch p 

has and will continue to determine the exact data elements ^ 
to be corrected and/or expunged and refer all file material 
to the Consolidation Unit of the Records Branch for action. 

wre _ ^ 


66-3286 


Enclosures lj^ enclosure 



Mr. Held - Enclosures 
Mr. Adams - Enclosures 
Mr. McDermott - Enclosures 
Each Assistant Director 
190-00 - Enclosures 
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CONTINUED - OVER 


Buy tilt? Savings Bonds Regularly on the Payroll Savings PlJ, 



Memorandum Awe to Mr. Decker 
DESTRUCTION OF BUREAU RECORDS 


File material will include the substantive case file* copies 
of excised file material furnished to the requester, and 
any field office files which might be forwarded to FBI HQ 
for this purpose. The Consolidation Unit will complete 
necessary expunctions, including the removal and destruction 
of any index cards or abstracts. Similar expunctions or 
corrections required for personnel files will be referred 
to the Personnel Records Unit for action. 

Additionally, we have received General Records 
Schedule #14 which provides authority to dispose of corres- 
pondence related to FOIPA requests after specific retention 
periods. Schedule #14 basically permits destruction of 
correspondence and supporting documents, after two years, with 
the exception of appealed cases which must be retained for 
five years. The Schedule also describes the records that are 
determined to be of permanent value. This destruction will 
be coordinated with the the FOIPA Branch. It is interesting 
to note that we have accumulated over 9,000 files in the 
190 (FOIPA) classification, 331 sections in the FOIPA general 
file, 62-115530, and correspondence filed in an unknown 
number of substantive case files. 


RECOMMENDATION; 

That record amendments and destruction be pursued 
in accordance with the authority contained herewith. 
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GENERAL SERVICES ADMINISTRATION 

WASHINGTON, D. C. 2040S 


August 10, 1977 


GSA BULLETIN FPMR B- 72 
ARCHIVES AND RECORDS 

TO : Heads of Federal agencies 

SUBJECT: Disposal of Federal records in response to requests made pursuant 
to the Privacy Act 

1. Purpose. This bulletin transmits guidelines designed to ensure agency 
compliance with Federal records disposal requirements when responding to 
requests to artiend a record under provisions of the Privacy Act of 1974. 

2. Expiration date. This bulletin will remain in effect until superseded 
or canceled. 

3. Background. 


a. Chapter 33 of title 44, United States Code, sets forth procedures 
for the disposal of records of the United States Government. Section 3314 
of title 44 provides that no records of the Government shall be alienated 
or destroyed by a Federal agency except in accordance with chapter 33. 

Under this chapter. Federal records may not be destroyed unless such dis- 
posal is approved by the Archivist of the United States, as delegate of 
the Administrator of General Services. Procedures for obtaining the nec- 
essary approval are contained in FPMR 101-11.406. 

b. The Privacy Act permits an individual to examine records maintained 
in a system of records by Federal agencies. The individual may also request 
that records containing inaccurate, out-of-date, or misleading information 
be amended by correcting or expunging the information. An agency may 
agree to amend a record, or the individual may institute judicial action 

to try to compel an agency to amend a record. 

c. Since there has been some misunderstanding concerning disposal of 
Federal records in response to requests made pursuant to the Privacy Act, 
it is necessary to specify which records may be destroyed and how it is to 
be accomplished. Records already accessioned into the National Archives 
are exempted from the Privacy Act provision allowing individuals to request 
that records relating to them be amended. Most provisions of the Privacy 
Act apply only to those systems of records which are under the legal con- 
trol of the originating agency; e.g., an agency's current operating files 
or records stored at a Federal records center. 

d. The guidelines listed in paragraph 4 are designed to clarify the 
provisions of the Federal Records Act and the Privacy Act as they relate 
to the destruction of records as a result of requests for amendment . 

. A --w£ / £ (2 £ 2* 

- ehcloswe. 



,GSA Bulletin FPMR B- 72 

4. Guidelines . The disposal of records in response to requests from 
individuals to amend records under the Privacy Act must be carried out in 
accordance with chapter 33 of title 44, United States Code, and FPMR Wi- 
ll. 406. Adherence to the following guidelines will ensure that these 
requirements are met. 

a. Data elements within a record may be amended or removed if the 
agency agrees to the amendment, whether or not the records are scheduled 
as permanently valuable. A data element is a small piece of information 
such as a block of information on a form; e.g., a change in a block of 
information on Standard Form 50, Notification of Personnel Action. 
Destruction of an entire record is not permitted without prior authoriza- 
tion even if the record consists of only one page. 

b. Authorization for early destruction of records or files which have 
been scheduled for eventual disposal or which are unscheduled may be 
obtained by submitting a Standard Form 115, Request for Records Disposition 
Authority, to General Services Administration (NCD) , Washington, DC 20408. 

c. Authorization for destruction of records or files which have been 
designated for permanent retention as part of the National Archives of the 
United States in a NARS approved agency records schedule or Part II of a 
Retention Plan will not be given. 


Archivist of the United States 


GSA DC 77-7768 


jImES B. RHOADS 


August 10, 1977 




FPMR 101-11.4 
January 10, 1977 

GENERAL RECORDS SCHEDULE 14 
Informational Services Records 

This schedule covers certain records pertaining to informational services 
performed by Government agencies in their day to day affairs and in their 
relations with the public; including records created in administering 
Freedom of Information Act and Privacy Act programs. Except as otherwise 
specified in individual items, it applies to copies of these records 
wherever located in an agency. Items 2 and 6 apply only to files main- 
tained in the office responsible for the operation of the informational 
activities of the agency or subdivision thereof. Items 16 through 20 
describe the files accumulated in carrying out the provisions of the 
Freedom of Information Act, and items 25 through 30 describe the files 
created in administering the provisions of the Privacy Act. 

These records consist of inquiries, replies, and related correspondence; 
and in the case of FOIA and Privacy Act files, reports and appeal case 
files; and administrative background material for formal informational 
releases. Closely related records such as certain records relating to 
budget presentation, and printing, duplicating and distribution are 
covered by other general records schedules. Any records created prior 
to January 1, 1921, must be offered to the National Archives and Records 
Service before applying these disposition instructions. 

ITEM 

NO. DESCRIPTION OF RECORDS 


1 . Information Files . 

Complete set of formal informational 
releases and publications, such as 
press releases, press conference 
transcripts, official speeches, and 
indexes thereto. 

2. Information Subject Files . 

Subject files of formally designated 
informational offices, not covered 
elsewhere in this schedule. 


AUTHORIZED DISPOSITION 


Submit SF 115, Request 
for Records Disposition 
Authority. 


Submit SF 115, Request 
for Records Disposition 
Authority. 


GENERAL RECORDS SCHEDULE 14 



ITEM 

NO. DESCRIPTION OF RECORDS 


9 through 15 Reserved. 

16. Freedom of Information Act (FOIA ) 

Requests Files . 

Files created in response to requests 
for information under the Freedom of 
Information Act consisting of the 
original request, a copy of the reply 
thereto, and all related supporting 
files which may include official file 
copy of requested record or copy 
thereof. 

a. Correspondence and supporting 
documents (EXCLUDING ) the 
official file copy of the records 
requested if filed herein). 

(1) Granting access to all the 
requested records. 

(2) Responding to requests for 
nonexistent records; to 
requestors who provide 
inadequate descriptions; 
and to those who fail to 
pay agency reproduction fees. 

(a) Request not appealed. 


(b) Request appealed. 


(3) Denying access to all or part 
of the records requested. 

(a) Request not appealed. 


(b) Request appealed. 


AUTOHRIZED DISPOSITION 


Destroy 2 years after 
date of reply. 


Destroy 2 years after 
date of reply. 

Destroy as authorized 
under item 17. 


Destroy 5 years after 
date of reply. 

Destroy as authorized 
under item 17. 
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•Ua ™ SCHEDULE 14 

# 

) 

AUTHORIZED DISPOSITION 

ITEM 

NO. 

DESCRIPTION OF RECORDS 


b. Official file copy of requested 
records . 

Dispose of in accordance 
with approved agency 
disposition instruction 
for the related records, 
or with the related 

FOIA request, whichever 
is later. 

17. 

FOIA Appeals Files. 



Files created in responding to 
administrative appeals under the FOIA 
for release of information denied by the 
agency, consisting of the appellant's 
letter, a copy of the reply thereto, 
and related supporting documents, which 
may include the official file copy of 
records under appeal or copy thereof. 


a. Correspondence and supporting 
documents (EXCLUDING the official 
file copy of the records under 
appeal if filed herein). 

Destroy 4 years after 

final determination by 

agency or 3 years after \ 

final adjudication by ) 

courts, whichever is 

later. 


b. Official file copy of records 
under appeal . 

Dispose of in accordance 
with approved agency dis- 
position instructions for 
the related record, or 

with the related FOIA 
requests, whichever is 
later. 

18. 

FOIA Control Files. 



Files maintained for control purposes 
in responding to requests, including 
registers and similar records listing 
date, nature and purpose of request, 
and game and address of requestor. 



a. Registers or listing. 

Destroy 5 years after 
date of last entry. 

1 
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ITEM 

NO. 


19. 


20 . 


^NERAL RECORDS SCHEDULE 14 



DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION 

b. Other files. Destroy 5 years after 

final action by the 
agency or after final 
adjudication by courts, 
whichever is later. 


FOIA Reports Files . 

Recurring reports and one-time 
information requirements relating 
to the agency implementation of the 
Freedom of Information Act, including 
annual reports to the Congress. 

a. Annual reports at departmental Permanent. Offer to 
or agency level. NARS with related agency 

records approved for 
permanent retention in 
agency records control 
schedule or when 15 
years old, whichever is 
sooner. 


b. Other reports. 


FOIA Administrative Files . 

Records relating to the general 
agency implementation of the FOIA, 
including notices, memoranda, 
routine correspondence, and related 
records. 


Destroy when 2 years old 
or sooner if no longer 
needed for administrative 
use. 


Destroy when 2 years old 
or sooner if no longer 
needed for administrative 
use. 


21 through 24. Reserved . 

25. Privacy Act Requests Files . 

Files created in response to requests 
from individuals to gain access to their 
records or to any information in the 
records pertaining to them, as provided 
for under 5 U.S.C. 552a(d)(l). Files 


5 


SeIWL RECORDS SCHEDULE 14 


t 

' ITEM 

NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION 

contain original request, copy of 
reply thereto, and all related 
supporting documents, which may include 
the official file copy of records re- 
quested or copy thereof. 

a. Correspondence and supportinq 
documents (EXCLUDING the official 
file copy of the records requested if 
filed herein). 

(1) Granting access to all the Destroy 2 years after 

requested records. date of reply. 

(2) Responding to requests for 
nonexistent records; to 
requestors who provide 
inadequate descriptions; 
and to those who fail to pay 
agency reproduction fees. 

(a) Requests not appealed. Destroy 2 years after 

date of reply. 

(b) Requestsappealed. Destroy as authorized 

under item 26. 

(3) Denying access to all or part 
of the records requested. 

(a) Requests not appealed. Destroy 5 years after 

date of reply. 

(b) Requests appealed. Destroy as authorized 

under item 26. 

b. Official file copy of requested Dispose of in accordance 

records. with approved agency 

disposition instructions 
for the related records, 
or with the related 
Privacy Act request, 
whichever is later. 


6 


J) 



General records schedule 14 

DESCRIPTION OF RECORDS 


Privacy Act Amendment Case Files . 

Files relating to an individual's 
request to amend a record pertaining 
to that individual as provided for 
under 5 U.S.C. 552a(d)(2); to the 
individual's request for a review 
of an agency's refusal of the 
individual's request to amend a 
record as provided for under 
552a (d) (3) ; and to any civil action 
brought by the Individual against the 
refusing agency as provided under 
5 U.S.C. 552a ( g ) . 

a. Requests to amend agreed to by 
agency. Includes individual's 
requests to amend and/or review 
refusal to amend, copies of 
agency's replies thereto, and 
related materials. 


b. Requests to amend refused by 
agency. Includes individual's 
requests to amend and to review 
refusal to amend, copies of 
agency's replies thereto, state- 
ment of disagreement, agency 
justification for refusal to amend 
a record, and related materials. 


c. Appealed requests to amend. 
Includes all files created in 
responding to appeals under the 
Privacy Act for refusal by any 
agency to amend a record. 


1 




AUTHORIZED DISPOSITION 


Dispose of in accordance 
with the approved dis- 
position instructions 
for the related subject 
individual 's record or 
4 years after agency's 
agreement to amend, 
whichever is later. 

Dispose of in accordance 
with the approved dis- 
position instructions 
for the related subject 
individual's record-, 

4 years after final 
determination by agency; 
or 3 years after final 
adjudication by courts, 
whichever is later. 

Dispose of in accordance 
with the approved dis- 
position instructions 
for related subject 
individual's record or 
3 years after final 
adjudication by courts, 
whichever is later. 
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gener/PKecords SCHEDULE 14 


DESCRIPTION OF RECORDS 


AUTHORIZED DISPOSITION 


Disclosure Files . 

Files maintained under the provisions 
of 5 U.S.C. 552a(c) for an accurate 
accounting of the date, nature, and 
purpose of each disclosure of a record 
to any person or to another agency, 
including forms for showing the subject 
individual's name, requestor's name 
and address, purpose and date of dis- 
closure, and proof of subject indivi- 
dual 's consent when applicable. 

Privacy Act Control Files . 

Files maintained for control purposes 
in responding to requests, including 
registers and similar records listing 
date, nature of request, and name 
and address of requestor. 

a. Registers or listings. 


b. Other files. 


Dispose of in accordance 
with the approved dis- 
position instructions 
for the related subject 
individual's records, or 
5 years after the dis- 
closure for which the 
accountability was made, 
whichever is later. 


Destroy 5 years after 
date of last entry. 

Destroy 5 years after 
final action by the 
agency or final 
adjudication by courts, 
whichever is later. 


Privacy Act Reports Files. 


Recurring reports and one-time infor- 
mation requirement relating to agency 
implementation, including annual 
reports to the Congress of the United 
States, the Office of Management and 
Budget, and the Report on New Systems. 

a. Annual reports .at departmental 
or agency level. 


Permanent. Offer to NARS 
with related agency 
records approved for 
permanent retention in 
agency records control 
schedule or when 15 years 
old, whichever is sooner. 
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IPERAL RECORDS SCHEDULE 14 

ITEM 

NO. DESCRIPTION OF RECORDS 


b. Other reports. 

30. Privacy Act General Administrative 
Files . 

Records relating to the general 
agency implementation of the 
Privacy Act, including notices, 
memoranda, routine correspondence, 
and related records. 




AUTHORIZED DISPOSITION 
Destroy when 2 years old. 


Destroy when 2 years 
old or sooner if no 
longer needed for 
administrative use. 
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UNITED STATES C^PeRNMEN 

Memorandum, 


rnment 


FROM : 


■ 


Mr. Clarence M, Kelley, Director 
Federal Bureau o£ Investigation jp*# 

Michael J. Egan /jft\ / 

Associate At t S ( 

fipctriir.t.ioii of / Certain FBI Tnvesrigative 
and Other Reports 


Michael J. Egan 
Associate At tor 


Assoc. Dir — 

Etep. AD Up. 
Dep. AD fjvJ 

Asst. Dir.: — 

* AdnT'Serv — 

Crim. Inv 

fin. & Pers — 

Ident.— 

IntelW- — — 

date: September 

Plan. fertaiiP" 
Bee Mgni — 


Spec, lav — . 

Tech. Servs 

Training — 

Public Aflfl. Oii 

I Telephone Rm. 
Director's Secy _ 


fgBEBAL 


ALL FBI INFORMATION CONTAINED 


All IHFOlWATlOH CSBHED 


SS^&fmtrnjceM^ FHB i 12 L 

DAit 

By direction of the Attorney General, I have 
been requested to destroy all reports respect 

to character investigations conducted by the F 
on all sitting Federal judges and on the Attorney 
General? 1 This would also include the destruction 
of any administrative inquiry reports and criminal 
investigative files. 

It is understood that you retain originals on 
.all of these files, and it is felt there is msuf- 
1 ficient need for us to retain our copies. r 

If you see any problem, I would appreciate your 
advice as soon as possible so that we may begin our 
destruction process. 




KC-39 

Mr. Robert Yahn* i ^' 

Mr. James Washington 
Mr. Benjamin Civiletti 
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- Mr. Decker mJ 
(Attn: J. Wo/«?e) 

- Asst. DiwT {special) 
Investi gative D iv . 

(Attn :f 


The Associate Attorney General 


1 - Legal Researct 
1 - Mr. Davis 

10/4/77 


-/ / /! /;• 


rector ■ 


^iJSS'TROCTIC©;.. OF..* CERTAIN FBI 
AND OTHER REPORTS 


c U?/?05 - Gzdtftk (. 


IEDER&L GOVBKWMga 


By memorandum captioned as above, dated 
September 20, 1977, you advised of your intention 
to destroy certain files on sitting Federal judges 
and on the Attorney General. You requested to 
be advised of any problems raised by the proposed 
file destruction. 


b/L, 

(C ci 2i 

***** S’4*l 
JgSJ €>£ 

Csf 

SMfnsi er-*-wf 

►>« c..n 
•ciC 


w 

IV,., 

|Vsb 
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Ijv'/ 

Assoc. Dir. 

Dep. AD Adm. 
Dep. AD lr*v, _ 
A sst. Di r. : 

A dm. Serv. — » 

Grim. Inv. 

Fin. & Pers. _ 

I dent* 

IntellJ __ 


-.the proposed destruction of your copies 
of the reports described in your memorandum appears 

to be a matter within your discretion assuming u>jt 

that you have determined that the Records Disposition “j >-p 
Schedule of the Department would allow such destruction®; 


p 'i & h w 

Rec. Mgnt. JHv 

Spec. Inv. * 

Tech, Servs. — — 

Training — 

Public Affs. Off.. 

Telephone Rrrt. 

Director* s Sec*y _ 


One point should be made concerning. the 
destruction of these reports. Your memorandum 
indicates that you are relying on the fact that 
the FBI has the original copies of all of these 
reports. At this time this assumption is cor - ect 
although some of these documents may have been 
reduced to microfilm. However, by memorandum to . 
the Attorney General dated September 15 . mn UL 
captioned "File Destruction" advised of 

a new Records Disposition Schecwfer developed by 
the FBI after consultation with representatives I 
from the National Archives and Records Service 
(WARS) , That plan, which in currently pending « 
approval with MARS, would authorize the destruction 
of FBI Headquarters applicant -type investigative 
files after thirty years and the destruction off 
FBI Headquarters criminal files afftec ten years. 
Although certain records which meet NARS criteria 
as being of sufficient historical interest may " 
be retained beyond the?«!,'. periods,, informal contact 
with EARS has indicated that there is no assurance 
that all background investigations of Federal judge 
would be retained. Additionally, as was explained 


tl OCT 19197? 


In 1ata.il in 
pf September 

'vuRDilas (7) 

4 ) hi AIL ROOM tl? 

tj.h - H 


our memorandum 
15, 1977 , after 


Teletype unit O 

few * 


1 to the Attorney Genera! 
;r approval of the pencil 

Q|-,Tyi KTrirpi? Dan? 0 
^ C t ^ m UX u JrraVjJui a 

/#/&/? 7 


V/ylM 


# 


«> 


'I’ha Associate Attorney General 


Records Disposition Schedule, we Intend to seek 
authority to further reduce the 'retention period 
for FBI Headquarters criminal f i .tee to five years. 

Therefore, you should not .rely on the FBI 
to retain copies of these reports indefinitely 
and, in fact, under our proposed record retention 
plan it is possible that such records could be 
destroyed while a judge is still on the bench. 

NOTE: This responds to a memorandum from, the Associate 
Attorney General, dated 9/20/77, advising of the 
Department's intention to destroy certain categories 
of investigative reports. This response was coordinated 
with the Records Management Division and the Special 
Investigative Division. 


APPROVED! 

Eirsrtor 

Lw, 

cos. 


fldm. $erv._ 

•'Trim. Inv.__ 
Fin. & Pers. 



let _’! 

Luj, .. tb, y 


Legal Can 

Plan. & In 
Ras. 


Te;ii. Urn. ! 

Ti'e.'a'iii ; 

PufJiia A', is. OH.. 
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yNiTSD STATES GOV^f^MENT 

Memorandum 
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Tjp 


The Attorney General 


date: 


September 15, 1977 



SUBJECT* FILE DESTRUCTION 


Reference is made to your letter of June 6, 1977, 
authorizing the destruction of files pursuant to the current 
National Archives and Records Service (NARS) plan. In 
accordance with your request, great care will be taken to 
insure that no files will be destroyed that relate to matters 
in litigation or records which the House Select Committee 
on Assassinations has asked to be retained. These have 
been carefully cataloged prior to advising our field offices 
in this matter. 

As you are aware, the existing Records Retention 
Plan has been undergoing review and, after considerable 
consultation with representatives from NARS, a new plan 
has been developed which is pending final approval with 
the Archivist. A copy of this plan which is self-explanatory 
is attached. For your information the Archivist has advised 
that prior to approving this plan he had disseminated copies 
to certain Congressional committees for their advice and 
counsel because of the possible public interest in these 
records. This included the Senate Committee on Rules and 
Administration, the Committee on House Administration, the 
Senate Committee on Governmental Affairs and the House 
Committee on Government Operations. The only Committee 
that indicated an interest was the Senate Committee on Rules 
and Administration which requested additional time for 
review and is expected to respond to the Archivist by September 15, 
1977, after which the Archivist intends to approve this plan. 

Subsequent to submitting this plan to the Archivist, 
the Civil Service Commission advised that, in connection 
toith the Security of Government Employees under Executive 
Girder 10450, the FBI's criminal investigative records that 
are more than five years old are no longer considered timely 
and relevant to their needs. A careful review has determined 
there is no need to retain these records beyond five years. 
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Letter to The Attorney General 
FILE DESTRUCTION 


Therefore, reducing the retention period on criminal files 
maintained at Headquarters from ten years to five years 
will be sought from the Archivist after our currently pending 
request is approved. Essential criminal information is 
available through arrest records in the Identification Division. 

After final approval from the Archivist has been 
received, the new plan (as set forth in the enclosure) will 
be implemented on October 1, 1977, unless instructions to 
the contrary are received from you. In addition, the Archivist 
has now approved a five-year retention period for criminal j 

investigations maintained in field offices since field office 
records have previously been appraised by the Archivist \ 

as being "non-Archival. " This authorization would also 
be implemented with your approval. • Efforts will be continued 
to further evaluate and refine the FBI's Records Retention 
Plan to insure that we do not maintain records that are 
obsolete to our needs. • 

f. 

Enclosure 

1 - Mary C. Lawton - Enclosure 

Deputy Assistant Attorney General 

;■ ■< 
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Director, FBI 


^SUGGESTION ^ 

It is rdmommended that serious consideration be given that tfife 
six months rule f o^ WfifStruction. of files in an auxiliary office be 
modified to except fugitive cases from this rule or to make provisions 
where the rule in fugitiro cases does not apply until six months after 
the fugitive has been apprehended. 

This could be facilitated by auxiliary offices very easily by 
making a ”Z" inquiry in National Crime Information Center (NCIC) on 
fugitive cases when the tickler for destruction comes up and if this 
inquiry shows the subject is still in a fugitive status, a new tickler 
be set for a six month period. 


From: (Suggeeter's name) 

s ' 


Division of Assignment 


■El 


Current practice or rule (Include manual citation as well as facts) 


Six months destructionon 


Advantages of suggestion and annual savings (include basis for estimate) 




To keep auxiliary offices from continually recontacting the 
Office of Origin in the event new leads are set out by the Office of 
Origin and the auxiliary office has already destroyed the file and \ 
returned photographs to the Office of Origin. \ W 


WMM 



(The use by the United States of my suggestion shall not for 
assigns upon the United States. I understand that I will be c 
within two years after submission.) y 

x r~l„- 


Recommendations and comments of Division H 


asie of a further claim of any nature^y me, my heirs, 
ered £o| 


U U 

Experience has shown that many leads are x 
cases in which the files have been destroy 
reproduction and contact with // 




reproduction and contact with 
office of origin. 


FORRL*, 
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Suggestion #6-78 


ADDENDUM OF THE RECORDS MANAGEMENT DIVISION (TBD:mk 10/5/77) 

It is proposed in attached suggestion from the 
Albuquerque Office that the six-months destruction rule for 
all auxiliary office (AO) files be modified to require that 
fugitive cases be retained for six-months after the fugitive 
has been apprehended. Suggester feels that proposed procedure 
would eliminate the need for AO to continually contact Office 
of Origin (00) in the event new leads are set out by 00 after 
AO file has been destroyed. 

Current regulations stipulate that AO investigative 
files in all classifications are to be destroyed when six- 
months old except top ten cases and those cases containing 
identification orders, wanted flyers, and/or check circulars 
relative to the subject (s) which must be retained, in addition 
to the six-months rule, six months beyond the date cancellation 
notices for these items are received. Additionally, any case 
may be retained if it is considered to have value for evidehtiary 
intelligence, historical, or other reference purposes. 


OBSERVATIONS : 




if? 


The Manual of Rules and Regulations , A Section 4, 
pages 13, 14, and 15, sets forth instructions concerning 
leads and the responsibility of the office setting out leads. 
Specifically, preparation of communications designed to 
set out leads should set out concise, general, summary and 
background of matter. (Information which will prepare reader's 
minds so that he will be able to decide as to the subsequent 
action desirable.) Communication should set forth any 
descriptive data necessary, action taken, new developments, 
or other facts upon which the recommendations are based. 
Additionally, communications should set forth instructions, 
recommendations, or leads listed in numerical order. In 
view of existing instructions, the Records Systems Section 
is of the opinion that if instructions concerning leads 
and lead information are adhered to, there will be no need 
to retain AO files for a period greater than that currently 
provided. It is therefore felt that suggestion does not 
warrant favorable consideration for adoption. 


RECOMMENDATION; 

Recommend that suggestion not be adopted. 
APPROVEDi 


Director 

Assoc. Bir.__ 
Cep. AD Adm 
Dep. AD lnv._ 


Adm. Serv._ Legal Cotin 

Grim. Inv. Plan. & In 

Fin. A Pers._ Rec. Mgnt. 

Idsnt Spec. Inv. 

intell. tech. Serve 

Laboratory Training. 
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suggestion #6-78 


ADDENDUM OF PLANNING AND INSPECTION DIVISION: IRLH: , 10 11 '77 


: f 




The Planning an.d Inspection Division feels that the 
Criminal Investigative Division and Records Management Division 
would be in the best position to comment on and evaluate the effects 
of this suggestion and defers to them. 

PID submits the following as observations and it would 
recommend against adaption of the suggestion for the following 
reasons: 

(1) To make an exception to the destruction criteria 
for fugitive cases in an auxiliary office until 6-months after 

a fugitive has been apprehended would create another unnecessary 
administrative tickler system in each field office. The same 
reasons set forth in this suggestion for changing the destruction 
criteria in auxilliary offices could apply to many of the Bureau's 
classifications and if approved these exceptions would soon become 
the rule. The Records Management Division when it evaluates the 
disposition program at FBIHQ and in the field would be in 
the best position to determine if changes in the disposition 
criteria are needed. 

(2) ’ In addition, past surveys have indicated that 
approximately 80 to 90 percent of all fugitives are apprehended 
within the first 6-months, thus if the suggestion is adopted 
NCIC "z" inquiries would be negative approximately 80 to 90 
percent of the time and the new tickler system would be being 
set up for relatively few cases. 

(3) Current instructions in the Manual of Rules and 
Regulations Section IV appear to be adequate and require that 
sufficient detail be submitted in communications that set out 
leads for auxilliary offices. 
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Suggestion #6=78 

ADDENDUM: CRIMINAL INVESTIGATIVE DIVISION RC^n^ 10/6/77 

Criminal Investigative Division (CID) has reviewed 
suggestion number 6-78 submitted by the Albuquerque Division and 
believes that the proposal to exempt the fugitive matters in the 
six months destruction rule allowing auxiliary offices the benefit 
of not destroying fugitive cases until six months after the subject 
has been apprehended and is worthy of adoption. Therefore, CID 
recommends that this suggestion be approved. If approved, the 
Records Management Division should prepare any necessary instructions 
or manual changes that might be required. 




October 31, 1977 
PERSONAL ' 


1 it 


Federal Bureau of Investigation/^ f 
Albuquerque, New Mexico ||Pj|0 

Dear MrJ RA?r 




GSltL, 


CJ 1 


is m 


sii ! IvOM 


DATE-Sr a j ■ ? j- 9 $ A pvt i Jj f »K 


I have received four suggestion that the six -month 
destruction rule for all auxiliary office files be modifie d in a 
particular manner. After evaluation, your proposal is not being 
approved. The Mama! at Roles and Regulations, Part a, Section 4, 
pages 13, 14, and IS, sets forth instructions concerning leads and 
£.the responsibility of the office setting out leads, and it is believed 
jjjiai'if thf present <nnh>qt^aM concerning leads ami infrwnnaUnn 
ar4Pa^§red to there would be no need to retain auxiliary office 
-ifttM for a period greater than that currently provided. 

**sl P* r~ 

Zfi. 

g; ^ Although favorable action was not talcea in this 
instance, the yen exp resse d by « «hm fating yowc 

idea to me is agpredatei 


Sincerely yours, 


Assoc. Dir, 

Pep. AD Adn. — . 

Dep. AD Inv. I 

As»t. Dir.i 

A dm, Serv. 

Crim. Inv. 

Fin. & Per*. — 

I dent 

Intel! 

Laboratory 

Legal Coun. 

Plan. & Insp. 

Roc Mgnt. 

Spec. Inv. 

Tech. Serve. 

Training" 

Public Affe. Off._ 

Telephone Rm. — 
Director’s Sec'y — V 


I mailed s I 

1 OCT 3 1)977 I 

[ : ■ * fat? I . 

2 - Albuquerape ~ “* 

; 1. - Field ^MSMxnelf 

: ■ 1 % > Suggesuonriile r 

. nr 

T - Personnel file of SA1 


eiarenc® '' 


Clarence M. Kelley 

ffiC-85 
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5) (Suggestion #6-78) 


m!t :l‘ 
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^TELETYPE UNIT □ 


Continued - Over 




Mr .| 

Federal Bureau of Investigation 
Albuquerque, New Mexico 


NOTE: Suggests the six -month destruction rule for all auxiliary office 
(AO) files be modified to require that fugitive cases be retained 
for six months after the fugitive has been apprehended. Suggester 
believes this procedure would eliminate the need for AO to continually 
contact office of origin (OO) in the event new leads are set out by OO 
after AO file has been destroyed. The Criminal Investigative Division 
believes the suggestion is worthy of adoption. The Planning and 
Inspection Division believes the Criminal Investigative and Records 
Management Divisions would be in the best position to comment on and 
evaluate the effects of this suggestion and defers to them; however, 
they submit observations and would recommend against adoption. The 
Records Management Division states current regulations stipulate that 
AO investigative files in all classifications are to be destroyed when six 
months old except top ten cases and those cases contS&ning identification 
orders, wanted flyers, and/or check circulars relative to the subject(s) 
which must be retained, in addition to the six-month rule, six months 
beyind the date -cancellation notices for these items are received. The 
Manual of Rules and Regulations, Part II, Section 4, pages 13,14, and 
15 sets forth instructions concerning leads and the responsibility of the 
office setting out leads. Specifically, preparation of communications 
designed to set out leads should set out concise, general, summary and 
background of matter . In view of the existing instructions, the Records 
Management Division recommends gainst adoption of this suggestion since, 
if instructions concerning leads and lead information are adhered to, 
there will be no need to retain AO files for a period greater than that 
currently provided. In view of the foregoing, it is recommended that 
this proposal not be approved. Views attached. 


APPROVES! IfF? 


Siraetor_ 


Assoc. Bir t 

Dep. AD AtllUu 
Csp. AD ln¥,_ 
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UNITED STATES GOVERNMENT 

Memorandum, 


The Attorney General 


date: 


September 15 , 1977. 


FROM /wiAi^ recto r , FBI 


SUBJECT*; F!LE DESTRUCTION 



Reference is made to your letter of June 6, 1977, 
authorizing the destruction of files pursuant to the current 
National' Archives and Records Service (NARS) plan. In 
accordance with your request, great care will be taken to 
insure that no files will be destroyed that relate to matters 
in litigation or records which the House Select Committee 
on Assassinations has asked to be retained. These have 
been carefully cataloged prior to advising our field offices 
in this matter. , 

As you are aware, the existing Records Retention 
Plan has been undergoing review and, after considerable 
consultation with representatives from NARS, a new plan 
has been developed which is pending final approval with 
the Archivist. A copy of this plan which is self-explanatory 
,is.jatJbached. For your information the Archivist has advised - 
that prior to approving this plan he had disseminated copies 
to certain Congressional committees for their advice and 
counsel because of the possible public interest in these 
records. This included the Senate Committee on Rules and 
Administration, the Committee on House Administration, the 
Senate Committee on Governmental Affairs and the House 
Committee on Government Operations. The only Committee 
that indicated an interest was the Senate Committee on Rules 
and Administration which requested additional time for 
review and is expected to respond to the Archivist by September 15, 
1977, after which the Archivist intends to approve this plan. 

Subsequent to submitting this plan to the Archivist, 
the Civil Service Commission advised that, in connection 
with the Security of Government Employees under Executive 
Order 10450, the FBI's criminal investigative records that 
are more than five years old are no longer considered timely 
and relevant to their needs. A careful review has determined 
there is no need to retain these records beyond five years. 

ALL MFDMATiON COMBED 

ffili S ^CLASSIFIED 
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Letter to The Attorney General 
FILE DESTRUCTION 


Therefore, reducing the retention period on criminal files 
maintained at Headquarters from ten years to five years 
will be sought from the Archivist after our currently pending 
request is approved. Essential criminal information is 
available through arrest records in the Identification Division. 

After final approval from the Archivist has been 
received, the new plan (as set forth in the enclosure) will 
be implemented on October 1, 1977, unless instructions to 
the contrary are received from you. In addition, the Archivist 
has now approved a five-year retention period for criminal 
investigations maintained in field offices since field office 
records have previously been appraised by the Archivist 
as being "non-Archival. " This authorization would also 
be implemented with your approval. Efforts will be continued 
to further evaluate and refine the FBI's Records Retention 
Plan to insure that we do not maintain records, that are 
obsolete to our needs. 

Enclosure 

---■l -■*- Mary G. Lawton - Enclosure ....... — — 

. : Deputy Assistant Attorney General 


- 2 - 


ft 


4 


Terrence B. Adamson 
Special Assistant to the 

Attorney General i*-- 

EEDERA1 (3uVSR , ’?<:r 1 ;i' 

Director , FBI 


' FBI RECORDS DESTRUCTION SCHEDULE 
DATED MAY 4, 1977 


October 7, 1977 

1 - Mr. Decker 
1 - Mr. Awe 
1 - Mr. McCreight 
1 - Mr. Byerly 


Reference is made to your memorandum of ■/•- -jfm 

September 27, 1977. ' 

b 6 

The captioned records destruction schedule, b/C 
presently undergoing Congressional review, will after ^ 
final approval act as our authority to effect the destruction 
of an entire investigative file. It will not authorize 
the destruction of a partial investigative file. 


Destruction of I 1 and I | material 

can be effected pursuant to the authorization contained ; 
in PPMR Bulletin B-72 issued by the General Services *. 

Administration on April 10, 1977. t 

Concerning the next step in these two cases, 
the material relating to I 1 can he destroyed at any ~ 

time a nd we ar e awaiting your decision and your response 
to Mr. I I request. ^ 

In the case , we would recommend 

that destruction be postponed until such time as all 
current litigation is brought to a final resolution. This 
would be in keeping with the Attorney General's approval 
of the May 4, 1977, destruction schedule, in view of the 
fact that it is conceivable the records containing the 
I I material to be destroyed could become 

in present litigation. - gj \J~t. ~ r ~^ » 
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Terrence B. Adamson 
Special Assistant to the 
Attorney General 
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NOTE: Above being furnished to Adamson of the AG's Office 
m response to his inquiry of 9/27/77 wherein he asked 1) 
whether or not our 5/4/77 records destruction schedule applies 
I — 1 ana| (destruction requests, and 2) 

?S a Lcfrn^ neiit f S ^ P r b ° th ° £ ^ GSe cases - We are committed 
o destruction of the | 1 material: however, these 

records could become involved in present litigation and for 
this reason we are recommendin g dest ruction be postponed. The 
request for destruction of the f I material was directed to the 
AG at which time we volunteered our willingness to effect such 
destruction pending the AG's response. The matter was left with 

and t0 date have n0t heard what ' if an Y t final dec ision 
wab maae . 
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'Deputy Assistant Attorney General 
Office of Local Counsel 


Director, FBI 
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~ Mr. Adams 

- Mr, Decker 
(AtjA : Mr. Ai 

- Mr.^pintz 

10/19/77 

- Mr . Monahan 

- Mr. Hurst 


> ^ 1 - Mr. Stoops.. 


DRAFT EXECUTIVE ORDER ON FB ^BACKGROUND INVESTIGATIONS 
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Reference is made to your memorandum dated 

September 28, 1977, in which you solicited our comments and 

suggestions concerning captioned matter. We have reviewed the 

proposed Executive Order (EO) entitled '"Establishing Procedures 

For Background Investigations Conducted By The Federal Bureau of 

Investigation" and our comments and suggestions follow i 
\ m 

\ 

) Promulgation of this .EO would terminate the FBI from 
conducting background . investigations at the request <M the 
Department of Health, Education and Welfare or other departments 
concerning individuals being considered for positions of trust 
arid responsibility. 

] Section 1 of this EO does not provide for any proceed 

-■"''concerning internal file reviews {name check requests) conducted 
by the FBI. It appears that some procedures need to be established 
in this EC for the summaries and reports which are furnished by the 
FBI : in response to name check requests. 

r/i 

'L_ • Section 1 limits our field investigations solely to the 

o suitability of the individual being considered for appointment. 
f -"' Section 1 as written fails to provide that the FBI ascertain facts 
and | information relevant to the appointee's suitability and 
' ' trustworthiness for clearance for access to information classified 
■trndeV t.ha provisions of EG 11652 and where necessary for., c i gala noa — 
for access to corapartaenfced information in accordance witSs th< 




S toLTx C* elXCl S 

1/14 * 


forth in Director of Central intelligence 




Dir, 


Section 2 requests the FBI to conduct investigations for 


JJ* Ao^? r P° ses described in Section 1. At the time a request is made 
A«Toir. t " for investigation it should be clearly indicated into which 
a*.. s«v. category the investigations fall, i.e., Presidential appointment , 
^'"p^staff r National Security Council, etc. It is not clearly set out 
iZ." /”tha t _we will be advised as to the naturp of the request. 
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Deputy Assistant Attorney General 

Office of Legal Counsel T _ • 

Section 3 allows for no review of summarioa or reports 
of FBI field investigations • ’for a clearance determination. The 
clearance deficiency contained in this section is- similar to the 
clearance deficiency noted in Section 1. 

Section 4 of this EG fails to describe th* FBI* a retention 
policy, as to our summaries or reports. It is felt that a sentence 
needs to be added to Section 4 to cure this matter. This sentence 
should state that the information obtained during field Investigations 
conducted by the FBI will be retained at FBI Headquarters and FBI 
field offices In accordance with the FBI Records Retention Plan, 

The provision in Section 4 requiring the official 
who requested the investigation to furnish the FBI written- 
Certification that the summaries or reports have been destroyed 
and a record of all persona who reviewed the summaries or reports 
®nd the data on which review occurred to be furnished with' the 
Certification appears to place an undue and costly burden the 
FBI.. Each department or agency in the Executive Branch" o# the 


Government is required under the Federal Records Act -to nam age 
the retention and disposal cf records in its possession, 

The Archivist has the responsibility and -authority to 
inaJse decisions concerning the disposal of investigative records 
Under the Federal Records Act, 44 U.S.C. 3301 et. seg. It is 
suggested that the provision in Section 4 be phrased in a manner 
to fix responsibility for the destruction and furnishing .pf a 
-record of all persons who reviewed our documents and .the' -date on 
Which review occurred on the interested department or agency 
through their respective Records Retention Plan' after catestnwe 
with the Archivist. 

Consideration should be given for this EO to have a 
previa ion stating that the Attorney General shall issue 
guidelines to. implement this EO, 


2 






Deputy Assistant Attorney General 
Office of Legal Counsel 

NOTE: Mary C. Lawton Deputy Assistant Attorney General, OLC, 

DOJ, by memorandum, 9/28/77 requested views and comments re 
EO draft concerning FBI background investigations conducted 
for White Houce, DOJ, NRC and Secretary of Energy. EO restricts 
individuals who may request investigations and requires 
destruction of FBI summaries or reports (S/R) furnished after 
appointment decision is made. EO lacks destruction procedure 
for S/R furnished per name check requests. Sections 1 end 3 limit 
scope of investigation and use of S/R solely to suitability for 
appointment and no provision for use to make clearance determinations, 
Section 2 unclear that we will be advised as to nature of request. 
Section 4 should included info re FBI Records Retention Flan. 

Section 4 provision re written certification that S/R have been 
destroyed and record of date and identities of all persons who 
reviewed same, as written, places undue and costly burden 
on us. Archivist has responsibility and authority re disposal 
of investigative records. Provision re destruction and furnishing 
record of date and reviewers identities 
interested department or agency through 
Plan after concurrence with Archivist. 
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((C ANNIBAL I ZAT ION,, AND DESTRUCTI^^jfcrV " 

C?De7 T*uel.oS if P R» 

That an FD-form number be established to imp 1 erne rfWa"~ — — *»■ 

policy to account for any property cannibalized or destroyed ^ s j >jr7S 
set forth in the Department of Justice Property Management 
Regulations, Title 41, Subpart 128-43.50. I // , 

D ETAILS : ^ DE -70 ^S/<t / /( 

The Department of Justice has advised the Bureau that ^ 
specific information on the attached proposed form is required when ^ 
cannibalizing or destroying equipment. To fulfill the Department's Os 
instructions, it is felt that this information should be placed Ss 

on a Bureau form. At the time an office requests that they be Jvf 

permitted to cannibalize or destroy equipment, the PropIStty Pr®®u9»e«<*^ 
ment and Management Section will respond either negatively or 
positively. If the response is positive the office wi M b(MrtMWL4BS#'-;® 
to complete the proposed form which will be made a part of the ; \ 

correspondence regarding same. Provision for cannibal ilBWfftof rtFs —** 
included in the FBI Accounting Systems Manual approved by the 
Government Accounting ^Off ice and the Department of Justice. A 
space is also provided on the Data Adjustment Form (FDr514) for 
information regarding the automation of nonexpendable inventory. 
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#235 7X42 

#235 7110 


#235 7110 

#341 11255 

Qua itieo 
#234 6012 

J2U_ 5829 
#232 4026 

#233 5012 _ 

#241 3090 

#213 7159 

#231 3012 

#213 7125 

#246 7427 

#246 7222 


NAME/TIUE/ORGANI2ATION 


Associate Dii ector 

Assistant to the Director - Adm. 
Assistant to the Director - to. 

Identification Division 

Training Division 

Finance a nd Personnel Division 
R ecords Management Division 

Intelli ge nce Division 

Crimi nal Investigati ve Division 

Laboratory Division 

. Technical Services Divi sion ; 

. Spwia l Investigativ e Division 

Legal Counsel Division 
Administrative Services Dj/feion 





TKgl I Mail Room 

#215 6658 Reading Room 
#244 6247 Teletype Room 




REQUIREMENTS AND CERTIFICATION FOR 
CANNIBALIZATION AND DESTRUCTION OF EQUIPMENT 


REQUIREMENTS 

Cannibalization and destruction of equipment for the 
purpose of obtaining parts to repair a like item is permitted 
after Bureau authority is granted and when all of the following 
conditions are met: 

1. Repair of the broken or worn parts is not possible. 

2. Required parts are not available from other units 
previously cannibalized. 

3. Required parts are not available from Government excess. 
(Government excess means any personal property under the 
control of any Federal Agency which is not required for its 
needs and the discharge of its responsibilities, as 
determined by the head thereof.) 

4. The parts are not available from commercial or Government 
supply sources or it is not practical to obtain the 
required parts from commercial sources because of 
obsolescence, excessive price or extraordinary leadtimes. 

5. The benefit realized from cannibalization exceeds the 
estimated trade-in or sale value of the unit being 
considered for cannibalization. 

6. A signed statement, approved by a reviewing official, 
indicating the actions taken to verify the above 
conditions is made part of the file supporting the 

- - removal of the cannibalized item from property records, 
and such information is made available upon request, to 
General Accounting Office and Departmental auditors. 

CERTIFICATION 

The conditions, as set forth above, have been met to the 
best of my knowledge with regard to the equipment listed on the 

attached memorandum and/or FD-500, dated . This 

equipment should therefore be removed from inventory and the parts 
will be used for the repair and maintenance of similar equipment. 
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TO: SAC: 

□ Albany 

I 1 Albuquerque 
I | Alexandria 
| | Anchorage 

□ Atlanta 
PI Baltimore 
|~~1 Birmingham 
PI Boston 

0 Buffalo 

□ Butte 
[~~T Charlotte 

□ Chicago 

| | Cincinnati 

r~l Cleveland 

1 I Columbia 

□ Dallas 

I I Denver 

□ Detroit 
a El Paso 

I I Honolulu 


□ Houston 

Q Indianapolis 
| | Jackson 

| | Jacksonville 

□ Kansas City 
Knoxville 

□ Las Vegas 

I | Little Rock 
| | Los Angeles 

□ Louisville 
I | Memphis 

I I Miami 
| | Milwaukee 

f | Minneapolis 
I I Mobile 
[ ~i Newark 

□ New Haven 

| | New Orleans 

□ New York City 
I — I Norfolk 


□ Oklahoma City 

| | Omaha 

□ Philadelphia 
| i Phoenix 

I | Pittsburgh 
| | Portland 

| | Richmond 

r~| Sacramento 

□ St. Louis 

□ Salt Lake City 

| | San Antonio 

□ San Diego 

[ 1 San Francisco 

□ San Juan 

I | Savannah 
| — | Seattle 

□ Springfield 
| — | Tampa 

□ Washington Field 
f~n Quantico 


TO LEGAT: 

I 1 Bern 

□ Bonn 

I 1 Buenos Aires 
I I Caracas 

□ Hong Kong 

□ London 
1 | Madrid 

□ Manila 

□ Mexico City 
I I Ottawa 

□ Paris 
I I Rome 
a Tokyo 


□ SAC, New Rochelle (MRA) □ ASAC, Rapid City (“Mini") 
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(Date) 


RE: FORM FD-519 

REQUIREMENTS AND CERTIFICATION FOR 
CANNIBALIZATION AND DESTRUCTION 
OF EQUIPMENT 
FBI FORM BOOK 


Retention For appropriate 

For information [□ optional [X) action n Surep, by 

| | The enclosed is for your information. If used in a future report, Q conceal all 

sources, Q] paraphrase contents. 

| | Enclosed are corrected pages from report of SA _____ — ________ 

dated • 

Reworks: ReBulet to Albany and All Offices 

12/23/77 "Cannibalization and 
Destruction of Equipment." 
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Enclosed is a supply of new form FD-519. 
Place a copy of the form in the FBI Form Book. 

A limited supply is on hand at the Bureau. Do 
not request additional copies of the form at this 
time. 


Enc. 

Bufile 

Urfile 


Forms Management 


Finance and Personnel DivisrLon/f , 


PRINTED ROUTING SLIP ^ ^ 




IP 


l/DOJ 




OPTIONAL FORM NO, tO 

JULY t*73 EDITION 
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UNITED STATES GOVERNMENT 

. Memorandum 

TO : SAC, Albany 
ntOM ^Director, FBI 


dais: December 23, 1977 


SUBJECT: CANNIBALIZATION AND DESTRUCTION 
OF EQUIPMENT 

An FD-form has been established to implement a policy to 
account for any property cannibalized or destroyed. The Department 
of Justice has advised FBIHQ that specific information is required 
when cannibalizing or destroying equipment. To fulfill the 
Department's instructions, this information will be placed on 
Bureau form FD-519 . 

At the time any office requests that it be permitted to 
cannibalize or destroy equipment, the Property Procurement and 
Management Section of the Administrative Services Division will 
respond either negatively or positively. If the response is 
positive, the office will be advised to complete form FD-519 which 
will be made a part of the correspondence regarding same. This 
form must not be completed until your office is authorized by 
FBIHQ to cannibalize or destroy equipment. 

An initial supply of form FD-519 will be forwarded to 
your office under separate cover. 

1 - Each Field Office 
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S£H$?VDY 75; MOUSTUDY 


1 - Kr. Ada»* 

1 - nr. Monahan 
1 - ?•*. Peala,an 
1 - Mr. I I 

1 ~ Intelligence Mr. (Attn: 

V. o. Creaar) 

1 - Criminal tneestlrative Dir 
1 - ^Adnlnlttr&tlo o Mr. (Attn: 

1 - Records Mir. (Attn: J. V, 
1 * Legal Counsel Mv. 


placed in the custody of Records Managewent Division (AMD). 

RE COMMEi iSD ATXOli : (1) That all notorial described above relating 

to the SenstuSTy and Heustudy files presently maintained fey the 
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smdtim to *!r. Konafi«*> 
Senstudy 75 Houstudy 


raiTAUSt By meaorandua from *. J. Oray to Hr. T. w. Uavitt . 
dateTVVTT, material pertaining to captioned file# wa* 
coved from tlio Intelligence Division to the CIO of the SIB, 
Room 399 ©. This action nos to provide temporary storage of 
the material, toot of which could tie useful in connection with 



In FBI material previously furnished to the Senate and Houee 
Intelligence Committee* . CXU elerioal tine has teen expended 
with work totally unrelated to the s&CA review because 
asel stance la necessary to help other Divisions of FBXHQ 
locate information in the Senstudy and Houatady flies. 

Because of historical significants and a continuing 
need for aeeese to thoeo files hy varioue Divisions at PBIKQ, 
it la believed that Senstudy and Houstudy material should be 

t area and maintained under 

custody of the HMD. 

the index to the Senstudy and. Houstudy material 
consists of approximately IB, 500 cards referring to proper 


miscellaneous subject natter. Many of these sards are 
duplicative or serve no useful purpose. Prior to transfer of 
material to RMB, if approved * these index cards should be 
reviewed by designated, represent atives of Divisions 5 . 6 an 
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NOTE; ! ’Based on memorandum from R. P. Keehan to • Mr . : 'Bassett , dated 
November 15, 1977, captioned "Cannibalization and Destruction of 
Equipment." Cannibalization is se-gEfE^rth^iTf’ y&$]^.ccountable 
Property Manual and nOjnanual changes rare necessary. 
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To: SAG, Albany 

Director, FBI (66-3286) 


1 - Mr. Held \ 

1 - Mr. Adams \Y\ 
1 - Mr. McDermott p> 
1 - Mr. Boynton \k 
12/21/77 ^ 
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Re airtel to SAC, Al&wy dated 3/21/77, captioned, 
"Privacy Act of 1974; Procedure for Handling Requests to 
Correct or Expunge a Record*" 



JV 


As pointed out in referenced airtel, individuals 
may request correction and amendment of their records 
pursuant to the Privacy Act of 1974 (Title 5, United States 
t . Code, Section 552a (d)(2)). Also pointed out was, when 

52: SiSs Or the field office maintains the same information as FBI 
Jii Headquarters (FBIHQ), the office would be requested 
uj «£C to submit the original records to FBIHO for destruction , 

*•-* or correction* As stated at that time, this procedure 
could be subject to change in the future where increased 
voltmae would require the field to destroy or correct thelrU/T 
own records rather than sending them to FBIHQ. 

Effective 1/1/78, field offices and legats will be 
required to destroy or correct their own records. To help 
facilitate this, FBIHQ will be utilizing a new form, 4-728 
Instructional Sheet, copy attached. This instruction sheet 
sets out the specific files or serials on which total destruc- 
tion, partial expunction, or specific corrections are to be 
made. This instruction sheet is to be completed within 
10 working days of its receipt and returned to PBIHQ for 
permanent retention in the Records Branch, 'Bufile 66^3286. 
Manual , changes wi 11 follow.' 1 cl ‘ 

EnclosuiQC“l3& 8H J ^ ^ 
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e - Enclosure 
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This form/fis: |d] Top Secret [ 3 ] Secret £3 Confidential |~) Unclassif d 

TO; SAC: _ . ' 


I I Albany 
I I Albuquerque 

□ Alexandria 
fi»~i Anchorage 
r~l Atlanta 

I I Baltimore 
| | Birmingham 
n Boston 

□ Buffalo 

□ Butte 
^3 Charlotte 

□ Chicago 
rn Cincinnati 
PH Cleveland 
i 1 Columbia 

□ Dallas 
f I Denver 

□ Detroit. 

□ El Paso 
Q Honolulu 


I j Houston 
| | Indianapolis 

( | J ack son 
i j Jacksonville 
! I Kansas City 

□ Knoxville 

I 1 Las Vegas 
r~) Little Rock 
r~l Los Angeles 
I | Louisville 
I I Memphis 

□ Miami 

Fj Milwaukee 
[31 Minneapolis 

0 Mobile 
33 Newark 
r~l New Haven 

j | New Orleans 

1 I New York City 

□ Norfolk 


I I Oklahoma City - 
| — j Omaha 
I | Philadelphia 

□ Phoenix 
l~] Pittsburgh 

□ Portland 

j" | Richmond 

□ Sacramento 

□ St. Louis 

□ Salt Lake City 

□ San Antonio 
I j San Diego 

i I San Francisco 
j~i San Juan 
ri Savannah 

□ Seattle 
[Zl Springfield 
r~j Tampa 

□ Washington Field 
f~"t Quantico 


0 Be™ 

Bonn 

C5 Bueno . Aires 

1 1 Carac is 

□ Hong Song 
I | Lond m 
O Math - ’ 4 

□ Mania 

□ Mexi ;o City 

□ Ottawa 

□ Paris 
! I Ron e 
Q Tokyo 


[— | SAC. New Rochelle <MRA) Fj ASAC, Rapid City (“Mini") 


Attn: FOIPA Coordinator 


Counting of Paragraphs: 

Reference-counted as first para.; last para, on 
page continued to next page counted on first 
page only; page beginning with continued para, 
first full para, counted as para, one; para.'fol- 
lowed by (:)-material thereafter counted as part 

of original para, or referred to as “line *; 

info, not in para, form identified as “line *, 

or subject matter. 

Bu file 1 


(Division) 

I I Report of SA 

□ Letter (”_] Airtel (~ 1 Te letype 

□ LHM OMemo □ Other 


(Division) 

| | Cover Communication: 

I I Letter (d] Airtel dD Report cover pages 


Under the Privacy Act of 1974, the amendment or destruction of documents listed below has been made at FBIHQ. You are 
directed to make the changes indicated on your referenced communications and all other file copies in your division. Advise local 
agencies previously receiving copies of communications of changes. This routing slip must be returned to FBIHQ after changes 
hove been made. It will be kept permanently on file in the Records Branch Destruction Folder (Bufile 66-3286). 


File Number 


Paragraph 


Line(s) 


Description or Action 



d] See reverse side for additional listings. 


& (o - 


/jJrO 


te and Signature of FOIPA Coordinator/File Supervisor Who Completed 
bfendment or Destruction Action at Field Office 
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UNITED STaH-_ GOVERNMENT 

’ Memorandum 


w° 


Hr, Bassett 


>ate: 1711/78 


FROM 


I . Ryan 


subject: DEFENSE PLANS 

FORMER SPECIAL INVESTIGATIVE DIVISION 


A&'k SarY*. ««; 
Crim. irtv. 

Fin. & Pe?s. ^ 


Luborofcry .. .. , , .j 
L egol Co on. J 
Plan. & In $p. 
Rec. Mgnt. .... :J 

Spec. Inv. 4 

T ccR. S«fv», _■ 

Training 4 

P ubl i c A f tc, 0 ff. 
Telephone Rm« « 

Director's S*c‘ y'i 


PURPOSE : < ~hesTAMC.7'‘>" ofSu *<•*" P**f*«Ty 

("T f ^ /A // I 

To dispose of copies of the Defense Plans fo r » ■ — 

Special Investigative Division which was abolished 
January 1, 1978 and functions transferred to Records Manage- 
ment and Criminal Investigative Divisions. f 

RECOMMENDATIONS : ^3 

1.) Defense Plans Coordinators, Criminal Invest 
gative Division and Records Management Division, review 
for pertinent information which would require revision of CK? 0" 


for pertinent information whicn would require revision or V*KAJ' 
Defense Plans of those divisions. Upon completion, destroy -a j 
copies of Defense Plans, Special Investigative Division. vY’'^ 

> J . p 




yt0 , , 

1 WFS:dc*otf 

(8) 


(CONTINUED - OVER) 


1 - Mr. B assett 1 - Tec 

Attn : | Att 

(4865; " I - Mr . 

1 - Records Repository, 1 - Mr. 

Quail ti co 

2 - Criminal Investigative Division 
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Memorandum D. Ryan to Mr. Bassett 
RE: DEFENSE PLANS 

FORMER SPECIAL INVESTIGATIVE DIVISION 


2.) That Extra Duty Supervisor, Criminal Investi- 
gative Division, destroy copy number eight (8) "Defense 
Plans, Special Investigative Division." 
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* i ? w 


3.) That Defense Plans Coordinators, Technical 
Services Division, former Special Investigative Division 
and Records Repository, Quantico, destroy remaining copies, 
of Defense Plans, Special Investigative Division. 
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DETAILS 
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By memorandum J.J. McDermott to Mr. Held dated 
November 25, 1977 regarding Headquarters reorganization, the 
Special Investigative Division was abolished effective 
January 1, 1978 with two sections being transferred to 
Criminal Investigative Division and one section transferred 
to Records Management Division. 

Ten copies of the Defense Plans for the Special 
Investigative Division were in existence. Original contained 
in Bureau files, six copies within the Division and one copy^ 
maintained by the following; (1) Defense Plans Coordinator, 
Technical Services Division; (2) Records Repository, Quantico 
(3) Extra Duty Supervisor, Criminal Investigative Division. 
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Assistant Attorney General 
Office of Legal Counsel 4 

ALL MATIN HR 


Director , FBI 


PRIVACY ACT OF 1974; 
MAINTENANCE OF PERSONAL” 
IN VIOLATION OF 
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SsilU’s iU uiilbii iOi.1. 


X — ru. . . , 

1 - Mr. Min^z 
1 - Mr. Bassett 

January 6, 1978 


i *• Mr . Awe ■ 

Mr. McCreight 
Policy Folder 
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The purpose of this memorandum is to bring 
attention an apparent problem which has been created by the 
specific language in the FBI’s records destruction schedule, 
approved by the Attorney General, and GSA Bulletin FPMR 3- 72, 
issued by the General Services Administration on August 10, 1977. 
A copy of each of these documents is attached. 

The language in both of these documents seems to 
prohibit the FBI from initiating destruction or exjunction action 
in those cases where the retention of personal information main- 
tained in the FBI’s central records system is determined to be 
violative of the Privacy Act of 1974, specifically. Subsections 
(e)(1), (5) and (7), prohibiting the maintenance of information 
by an agency which is unnecessary or irrelevant to accomplish an 
««*fe5*prized purpose of the agency; information which is inaccurate, 


A 


irrelevant, untimely or incomplete; and information describing 
the {exercise of a right guaranteed by the First. Amendment unless 
Incr certain criteria. 
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The exact language creating this apparent conflict 
the law is found in the "Bequest For Records Disposition 
rity , " submitted by this Bureau on May 4, 1977, item C. 4 , 


"investigative files, in which the subject requests 

is pH sal because continued maintenance would con f lie t with 

__ ,t>rfyvP«ions of the Privacy act. of .1974,- 5n£C552a (e)(1)- (5), 
.-ansLffi ) , " and GSA Bulletin FPMR B— 72, dated August 10, 1377, 
“paragraph 4, " Guidelines . The- disposal of records in response 
to requests from"" individuals. . . " This, then, would preclude the 


isposal of records determined to be violative of the 
A “°' A " D ' A ~; Act where no specific request for disposal of -the-- records.JLas 
Dep) ad i,.."_be»!t) submitted by the individual record subject, 
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Assistant Attorney General 
Office of Legal, Counsel 

In view of the above, it is requested you eonsifler 

the Betlonal »*««.«•«« SSS&t!£lS-£S by 

language , ordered into Aat of 1974 and should 

that agency, conflicts with the . ^ vide ^ Bureau vifeh 

be deleted; or, in tae alfcarnat. * r „„ to aisnose of 
direction relative to the ®PP*£ P !L our central records system, 
personal information ^aintained in our ^^violatlon of the 

%UT£T*li ~ hnvs received 

no specific request. 

Your early attention to this matter will be appreciated. 
Enclosures (2) 

1 - The Deputy Attorney General ^ , 

Office" of Privacy and Information Appeals 
Attentions Quinlan J. Shea, 3s» 

NOTE*. See H. N. Bassett to Mr-. McDermott memo dated 1/6/78, 
captioned as above. 




^rtovtas 

birector: „ 

$W«e. Dir. _ 
^?;A0A<fm; 
OfP;:.AD.I)nC 


A dm. sVf'v/ 
/' Crim. |(jv.__ 

- Pi 2 Pits, 
y litem . -- 

Intel/.: 

— Laboratory^. 


L Cs:*,. 

Lacal Cemu. 

Wan, & jfljj., 

P483. 

Tda/l.. Serys,_ 


eufcbs aiis. tit. 





OPTIONAL FORM NO. 10 
JULY 10^3 EDITION 
'■'£$&.■■ F.PMR (41 CFR); L0 t-t 1 .6 


ITEO stages government 


% 

'EKNK 


% 


Mr. Bassett 
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date: 2/8/78 


ERGM 


subject: Destruction of bureau records- 
PURPOSE: 



Assoc. Dtr. ■ 

Depi AD Adm. — 

^ Dep t AD Inv. ■ 

Asst. Bir.: ^ ‘ 

Adm. Serv. 

Crim, Inv. 

Fin. & Port. — 

Ltu.z^ 

Laboratory — j¥_W. 
Logoi Coun.L- \i 
Plan. & Intpj- — Ji 
Roc. Mgnt. JJUnr 
Spot. Inv. JC 

Toch, Scrvs, — 

Training _ — 

Public Aff*.W_.^ 
Telephone Rm. 5km , 
Director’s StdW fljS { 


The purpose of this memorandum is to note receipt 
of copies of correspondence exchanged between the Senate Select 
Committee on Intelligence and the Department concerning the 
end of the motator ium on destruction of records. 


DETAILS: 

By routing slip, Mary C. Lawton, Deputy Assistant 
Attorney General, Office of Legal Counsel, provided a copy 
of a letter dated 12/21/77, directed to the Attorney General 
from Daniel K. Inouye, Chairman, Senate Select Committee on 
Intelligence, and the response from Ms. Lawton dated 1/12/78 . 
Senator Inouye advised that all agencies previously bound 
by the moratorium on destruction could resume normal destruction 
programs but that any changes in records maintenance or destruct: 
procedures be brought to the attention of the Select Committee. 
Ms. Lawton commented that the FBI records disposal schedule 
has not yet received final approval and that continued retention 
of obsolete records was creating severe administrative problenR 
Copies of correspondence attached hereto. 

RECOMMENDATION: ' f \ 

■ - i . 

t 

None. For record purposes. / 
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: ROBERT MORGAN, NX. 

' GARY HART, COLO. 
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ARlX., VICE CHAIR 
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JAKE DARN, UTA 
CHARLES MCC. JR., MO. 

;am£ 6 B. PEARfiON, K&NS. 

JOHN H. CHAFEE, R.l, 

RICHARD G, LUGAR, INO. 
MALCOLM WALLOP, WYO. 


r*0£>ERT C. BYRD, W, VA., EX OFFICIO 
SHOW AMD H. BAKER, JR., T£NN„ EX OFFICIO 

WILLIAM G, MULLER, STAFF DIRECTOR 
EARL D. EISENHOWER, MINORITY STAFF DIRECTOR 


QlCrtHeb Reties Senate 

SELECT COMMITTEE ON INTELLIGENCE 
(pursuant to S. RES. 400, HTM CONORESS) 

Washington, D.C. 20510 

December 21, 1977 


IN REPLY PLEASE 
REFER TO Q#1237 
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Hon. Griffin B. Bell 

Attorney General of the United States 
Department of Justice 
Washington, D. C. 

Dear Mr. Attorney General: ^ 

On July 17, 1976 I requested that the moratorium on 
destruction of intelligence and investigative records 
originally requested by Senators Mansfield and Scott be 
extended through December 17, 1976. n No further extensions 
have been formally requested. Therefore, all agencies 
maintaining records pursuant to the moratorium may return to 
normal records destruction policies. 

I would request that any changes in records maintenance 
or destruction procedures affecting intelligence or 
investigations which have been promulgated since the 
moratorium was instituted as well as any .future changes in 
procedures be brought to the attention of the Senate Select 
Committee on Intelligence. 
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We will, of course 

sumption. of destruction ’be gins " 6 ^ Commit tee when re- 
changes in destruction policies ™ WlU brin S an y future 
matters to your attention. COn cerning intelligence 

Sincerely, 


D Pn „,., . M f r y C- Lawton 

y ssistanl Attorney General 
Office of Legal Counsel 


Depif.-v Assistant attorney General 
' v • Office of* UraAi. Counsel. 
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^Beptrtnmtt of Susitce 

Pbtssijhtgtot, TUS. 20530 


January 12, 1978 
Your Ref. Q#1237 

Honorable Daniel K. Inouye 
Chairman 

Select Committee on Intelligence 
United States Senate 
Washington, D.C. 20510 

Dear Mr. Chairman: 

Thank you for your letter of December 21, 1977 con- 
cerning termination of the moratorium on records destruction. 

Pursuant to earlier communications with you on this 
subject and discussions with your staff, the Federal Bureau 
of Investigation submitted a revised records- destruction 
plan to the Archives on May 4, 1977. A copy of that plan 
is attached for your information. 

Approval of the plan has been delayed. While agreeing 
in substance, the National Archives and Records Service 
submitted the proposed plan to the Senate Committee on 
Rules and Administration and the House Administration Com- 
mittee. Additional information copies have been furnished 
to the Senate Committee on Government Affairs and the House 
Committee on Government Operations. We understand that . 
representatives of the FBI have discussed the plan with 
members of your staff as well. 

The desire of Archives to hear from the committees 
prior to granting final approval is apparently the reason ■ 

the plan is not yet in effect. We are most anxious to 
resume destruction of obsolete records the continued re- 
tention of which is creating severe administrative problems. 

ALL FBI INFORMATION CONTAINED 
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UNITED STATES GOVERNMENT 

1/ Memorandum 


to : Mr . Bassett 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 2/28/78 


q/ 


Assoc. Dir. _ 

Dep. AD Adm. . 
Dep. AD Inv, __ 
Asst. Dir.: 

Adm. $erv$ 

Crim. Inv. 

Ident. 

InteJI. 

Laboratory 

Legol Coun. 

Plan. & Insp. __ 

Rec. Mgnt _ 

Tech, Servs, 

Training 

Public Affs. Off. 
Telephone Rm. „ 
Director's Sec'y 




FROM : j. W . Aw 


SUBjECt>6 E STRUCTION OF BUREAU RECORDS 

f'Ci'-n / C 

PURPOSE : v 


The purpose of this memorandum is to record receipt 
of GSA Bulletin FPMR (Federal Property Management Regulations) 
B-74 (attached) regarding disposal of Federal records in 
response to requests made pursuant to the Privacy Act of 1974. 


DETAILS : 




Reference is made to my memorandum to Mr. Decker, 
dated 10/5/77, wherein I noted receipt of FPMR Bulletin B-72 
which granted authorization to perform various expunctions 
on original records in response to requests made pursuant * 

to the Privacy Act. FPMR Bulletin B-72, dated 8/10/77, f 

has been cancelled and is superseded by FPMR Bulletin B-74, / c , 

dated 1/17/78. W 

The new Bulletin is designed to broaden the authority 
for expunctions to include amendment, removal and/or destruction 
of a document with related attachments if the agency agrees 
to such action. 

Series of records and individual files that have 
either been approved by NARS (National Archives and Records 
Service) for future disposal or for which disposition has 
not been authorized will continue to require submission 
of Standard Form 115. Our current procedure of submitting 
separate requests for destruction of files pursuant to the 
Privacy Act will not be altered by the new authority. 

James Megronigle, Director, Planning and Analysis 
Division, NARS, was contacted to clarify the authority of the 

g Bulletin as it would relate to our files. Mr. Megronigle 
curred that our file- .would tie the equivalent of the file 
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Memorandum Awe to Bassett 
DESTRUCTION OF BUREAU RECORDS 


unit or folder described in the newly-issued authority and 
that the submission of Standard Form 115 will continue to be 
required for destruction of any files that do not meet the 
time criteria for destruction or for files that have not 
been scheduled. 


RECOMMENDATION: 


None. For record purposes. 



APPROVED: 

Director 

Assoc. Dir. 

Dep. AD Adm. 
Dep. AD Inv. 
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GENERAL SERVICES ADMINISTRATION 
WASHINGTON, D. C. 20405 



January 17, 1978 


GSA BULLETIN FPMR B- | |f ,r - 

ARCHIVES AND RECORDS*;.. ; y-jjr .i/nOl 

agencies . CATEJ^SuYi^^ 


TO : Head of Federal agencies f'ilTf Cf gy 

SUBJECT: Disposal of Federal records in response to requests made 
pursuant to the Privacy Act 

1. Purpose. This bulletin transmits revised guidelines designed to ensure 
agency compliance with Federal records disposal requirements when' re- 
sponding to requests to amend a record under provisions of the Privacy Act 
of 1974. 


2. Expiration ( 
or canceled. 

3. Background. 


This bulletin will remain in effect until superseded 
ALI FBI INFORMATION CONTAINED 


a. Chapter 33 of title 44, United States Code, sets forth procedures 
for the disposal of records of the U.S. Government. Section 3314 of 
title 44 provides that no records of the Government shall be alienated 

or destroyed by a Federal agency except in accordance with chapter 33. 
Under this chapter. Federal records may not be destroyed unless dis- 
posal is approved by the Archivist of the United States, as delegate of 
the Administrator of General Services. Procedures for obtaining the nec- 
essary approval are contained in FPMR 101-11.406. 

b. The Privacy Act permits an individual to examine records relating 
to him maintained in a system of records by Federal agencies . The 
individual may also request that records containing inaccurate, 
out-of-date, or misleading information be amended by correcting or 
expunging the information. An agency may agree to amend, a record, or 
the individual may institute judicial action to try to compel an agency 
to amend a record. 

c. Since there has been some misunderstanding concerning disposal of 
Federal records in response to requests made pursuant to the Privacy Act , 
it is necessary to specify which records may be destroyed and how 
destruction is to be accomplished. Records already accessioned into the 
National Archives are exempted from the Privacy Act provision allowing, 
individuals to request that records relating to them be amended. Most 
provisions of the Privacy Act apply only to those systems of records 
which are under the legal control of the originating agency; e.g., an 
agency's current operating files or records stored at a Federal records 
center . 
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d. The guidelines listed in paragraph 4 are designed to clarify 
the provisions of the Federal Records Act and the Privacy Act as they 
relate to the destruction of records as a result of request for 
amendment. 



4. Guidelines . The disposal of records in response to requests from 
individual s to >amend records under the Privacy Act must be carried 
out in accordance with chapter 33 of title 44, United States Code, and 
FPMR 101-11.406. Adherence to the following guidelines will ensure 
that these requirements are met. 

a. Data elements within a document or file item (a document with 
related attachments) may be amended or removed if the agency agrees to 
the amendment. A data element is a piece of information recorded on 
a_.docyment; e.g. block 3, date of birth, on Standard Form 50, 

Notification of Personnel Action. 

b. Removal and destruction of an entire document or file item is 
permitted if the agency determines that compliance with 5 U.S.C. 

552a(d)(2) requires such removal and destruction. 

c. A Standard Form 115, Request for Records Disposition Authority, 
must be submitted to the General Services Administration (NCD) , 

Washington, DC 20408, in order to effect immediate destruction of: 

(1) A series of records or file units (folders) within a | 
series which have been approved by NARS for some eventual disposition, 
or 

(2) Any records series or file units for which disposition 

has not been authorized. If 



5. Cancellation . GSA Bulletin FPMR B-72 of August 10, 1977, is 
canceled. 


JAMES B. RHOADS 

Archivist of the United States 
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. . UNITED STATES GOVERNMENT 

V Memorandum 


f .,T.ROM 


Subject: 


Mr. Bassett 


J. W. Aw 


*2/17/78 


R£VA.GY_..ACT„QE ,.12.74,; „ 

rqqedxire^fgr hanuljng requests 

Q, ..CQ^REC^^QRw-EXiBUJ^ijE^RE Cp^ DS 


A s*oe. . Dj r. 

’ * A(k>> 

/ _____ . 
• • A;*£ / Y, ■ ■ ../ 

. A dm, . ,, , _ • 

CHm, I'nvvv-.... ,_ 

Fin. & P first. .... :. ■ ' 

’I deni. 



PURPOSE: 7) v± t . ,k£ £ ? A U*„ ? ^ ° ■ * 

The purpose of this memorandum is to record the O- Fv 
proposed Records Branch procedure for handling requests for 
expuncfcion/ destruction pursuant to regulations of the Privacy 
Act of 1974 and to identify the controls necessary to maintain 
accountability for corrections performed. 


DETAILS: 

Reference is made to airtels to SAC, Albany, dated 
3/21/77 and 12/21/77, captioned as above, which set forth 
guidelines to field offices on procedures to expunge or destroy 
records upon receipt js jjp'orm 4-728 , I nstructional Sheet (copy 
attached) , pursuant coffee Privacy Act. Field offices were 
instructed to complete the designated expunctions and return 
Form 4-728 to FBI HQ within 10 working days. The Field Coordinatios 
and Appeals Unit, FOIPA Branch, has advised recipient agenci 
and field offices of necessary expunctions on a limited basi 
However, due to the volume of requests now pending and the 
numerous corrections involved that appear to be more closely 
aligned with Records Branch functions, the Records Branch 
will perform the tasks associated with Privacy Act destruction/ 
expunction/corrections . Under this procedure .ti:?- Field Coord ina 
and Appeals Unit, FQIPA Branch, will compleJ^c ffiform 4-72.7 (copy 
attached) noting the specif ic action to be taicen and forward 
to a predesignated emplof^^ qj2 the Consolidation Sub-unit 
Records Branch, f oration. (p / 

From informatic*P*extracted from Form 4-727 , designated 
employee will complete action on files maintained at HQ, prepare 
Form 4-728 to advise field offices and LCgats of action to 
be taken, and prepare appropriate correspondenc e to advise 
Government agencies to which records were d i s s e mi H'ffte S‘"5F 
action taken. 

Enclosures ALL INFORMATION CONTAINEf 

66-31B6 iQJg, [S mmm -T“^ 


$0 


(Atth»; 

CMGimk 


ivitt 
Mr. Gray) 
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Memorandum Awe to Mr. Bassett 
PRIVACY ACT OF 1974; 

PROCEDURE FOR HANDLING REQUESTS 
TO CORRECT OR EXPUNGE RECORDS 


Files maintained at FBIHQ will require the following 
action pursuant to Privacy Act requests: 

(1) Total destruction - Separate Archival authorization is 
required and will be sought since HQ and field office 
files may not meet destruction criteria. 

(2) Partial expunctions (i.e. words, phrases, serials) - 
Authority contained in 66-3286-1252. (No additional 
authorization required.) 

(3) Corrections - Letters of explanation provided by 
the requester to correct original records in file. 

File cover will be stamped to note correction. 

(4) Serial removal - Serial removed for return to submitting 
agency at their request. Permanent serial charge-out 
will be inserted to insure integrity of files. 

Each category will require review of file, index 
cards, abstracts, excised documents, note on "yellow", and 
copies directed to other files to insure that all records 
have been corrected. 

Similar action will be required for official personnel 
files on a limited basis and each case will be handled separately. 

Upon completion of action, all copies of completed 
Forms 4-728 signed by appropriate employee, and copies of 
correspondence to other Government agencies will be assembled 
as an enclosure to Form 4-727 and filed in the respective 
190 (FOIPA) classification file for a trial period of six months. 


RECOMMENDATION; 


None. For information. 


APPROVED: 

Director 
Assoc. Dir, 
Dep. AD Adm. 
Dep. AD Inv, 


ftp' 


Adm. Serv. 
Crim. Inv. 


Laboratory 




Legal Coun. 

Plan. & insp. 7-77 

Rec. Mgnt TSKSi? 

Tech. Servs’ 

Training “ — 

Public Affs.OfL 



■ (See Reverse Side for Additional Listings) 

Counting of Paragraphs: Reference - counted as first paragraph; a continued paragraph is counted on the first page only; first full 
paragraph on page beginning with a continued paragraph is counted as paragraph one; material after paragraph ending with a colonL) 

is counted as part of the original paragraph or referred to as “line below colon; information not in paragraph form should 

be identified as being “line ”, above or below a specific paragraph. 

Re: 

(Office) (Office) 

I | Report of SA | ] Cover Communication: 

| | Letter Q Airtel Teletype Q Letter Q Airtel [^] Report cover pages 

□ LHM □ Memo □ Other 

To: Dated To: Dated 

Under thePrivacy Act of 1974, the below listed documents require necessary amendment or destruction action by the Records 
Branch. 


File Number Page Paragraph Line(s) Description of Action 








4-7-28 h 1-4-77 

\ 


m 




This form is: □ Top Secret □ Secret □ Confidential □ Unclassified 


TO: -SAC: 

Cl Albany 

□ Albuquerque 

□ Alexandria 
I 1 Anchorage 

| — | Atlanta 
| — | Baltimore 
I 1 Birmingham 
I I Boston 

□ Buffalo 

□ Butte 
77 ] Charlotte 
| □ Chicago 

□ Cincinnati 
[ 77 ] Cleveland 
[ 3 ] Columbia 

! | Dallas 

! | Denver 

1 ] Detroit 

□ El Paso 
P~1 Honolulu 


I i Houston 
| | Indianapolis 

□ Jackson 

T7 Jacksonville 
| | Kansas City 

1 | Knoxville 

(77 Las Vegas 
ri Little Rock 
l~l Los Angeles 

□ Louisville 
I | Memphis 

□ Miami 

□ Milwaukee 
[7] Minneapolis 
[□ Mobile 

77 ] Newark 
77] New Haven 
[77 New Orleans 

□ New York City 
I | Norfolk 


O Oklahoma City 
[77 Omaha 
[77 Philadelphia 
77 Phoenix 
| | Pittsburgh 

[77 Portland 
Richmond 
[ I Sacramento 
HI St. Louis 

□ Salt Lake City 
77] Sun Antonio 
77] San Diego 

77] San Francisco 
[77 San Juan 
777 Savannah 
77] Seattle 
Q Springfield 
[3] Tampa 

□ Washington Field 
7771 Qu anti co 


TO LEG AT: 

I | Bern 
[ 7 ] Bonn 
Q Buenos Aires 
771 Caracas 
Cl Hong Kong 
1 I London 
(77 Madrid 
(77 Manila 
HI Mexico City 
I | Ottawa 
rj Paris 
□ Rome 
I I Tokyo 


[77 SAC, New Rochelle (MR A) 77 ASAC, Rapid City ("Mini”) 


Attn: FOIPA Coordinator 


Counting of Paragraphs: 

Reference-counted as first para.; last para, on 
page continued to next page counted on first 
page only; page beginning with continued para, 
first full para, counted as para, one; para, fol- 
lowed by (:)-material thereafter counted as part 

of original para, or referred to as “line *; 

info, not in para, form identified as “line ”, 

or subject matter. 

Bu file 


(Division) 

[~~1 Report of SA 

□ Letter □ Airtel □ Teletype 

| | LHM [77] Memo [71] Other 


(Division) 

| | Cover Communication: 

□ Letter □Airtel | | Report cover pages 


Under the Privacy Act of 1974, the amendment or destruction of documents listed below has been made at FBIHQ. You are 
directed to make the changes indicated on your referenced communications and all other file copies in your division. Advise local 
agencies previously receiving copies of communications of changes. This routing slip must be returned to FBIHQ after changes 
have been made. It will be kept permanently on file in the Records Branch Destruction Folder (Bufile 66-3286). 


File Number 


Paragraph 



Line(s) 


Description or Action 



II MM PI I H I >» ■ i If 



I 1 See reverse side for additional listings. 


Ub 


Date and Signature of FOIPA Coordinator/File Supervisor Who Completed 
Amendment or Destruction Action at Field Office 

r " -ns m 


FBI/ DOJ 








r 


ROUTING AND TRANSMML SUP 


TO: (Name, office symbol, room number, 
pufldir" 


Initials I Date' 



ed 


irculate 


mment 


Coordination 


REMARKS 


m wgmmB 

k -*m ;: v ■ - wH\n 


DO NOT use this form as a RECORD of approvals, concurrences, disposals, 
clearances, and similar actions 


FROM: (Name, org. symbol, Agency /Post) 


Room No.— Bldg. 


'TUu (L 


5041-102 

0 U.S. G. P.0, 1977-241-530/3090 Pmscfibid by GSA 

441 FPMR (41 CFk) 101 


Phone No. 


OPTIONAL FORM 41 (Rev. 7-76) 
Prescribed by GSA 
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UNITED STATES GOVERNMENT UNITED STATES DEPARTMENT OF JUSTICE 
t. r i FEDERAL BUREAU OF INVESTIGATION 

Memorandum * „ 


Mr. Bassett 


3/27/78 


FROM : J 


. W. Aw^|X 


subject: [DESTRUCTION OF BUREAU RECORDS 


PURPOSE; 

The purpose of this menu 
proposed transfer of obsolete pub 


0 ,C /"7 / — 


Assoc. Dir. _ 

Dep, AD Adm, , 
Dep. AD Inv. __ 
Asst. Dir.: 

Adm. Servs. 

Crim. Inv. 

Laboratory 

Legal Coun. 

Plan. & Insp. __ 

Rec. Mgnt. . 

Tech. Servs. 
Training 
Public Affs. Off, 
Telephone Rm. _ 
Director's Sec’y . 




Y 


of Congress. -j*a, F/tor^'Buiku 

&&2?A5SgLp ^ -c 

DETAILS : &V-J I Co DAI£-3 - >, ?-?* , fi ll 

By way of background, R. D. Cotter memorandum 
to Mr. C. D. Brennan, captioned "Publications - Records 
Branch, Files and Communications Division" (66-3286-1077) 
and dated 6/11/71, recommended transfer to the Library of 
Congress of some 200 five-drawer cabinets of publications filed 
in the alphabetical section of the publication files. The 
material had been reviewed by the Domestic Intelligence Divis-rdn ^ 
which designated retention periods or other disposition. / j.j} 
This recommendation ultimately resulted in the recovery L 

of 186 five-drawer, legal-size cabinets. Subsequently, ^ 
publications filed in the numerical section (by file number . 
61-7550 sub 2 through 61-7594 sub 2) were compiled for disposition. 

By memorandum W. L. Bailey to Mr. McDermott, 
dated 4/9/76 and captioned as above. Archival authorization 
was sought to destroy some 30 six-drawer, legal-size cabinets 
of numerical publications dated from 1866 that were recorded 
in the compilation. This material included military intelligence 
summaries, studies on Soviet propaganda and espionage. Communist 
Party history, foreign propaganda, travel and political 
activities, and foreign and domestic intelligence reports. 

Quantico was not able to accept the material for the library 
due to lack of space. Authorization was granted to dispose 
of these records on 6/10/76; however, the Library of Congress 
learned through the National Archives and Records Service 
that we no longer had a need to retain these publications 
and expressed an interest in receiving th^gfo ' ^ _ * a 




liL.n ,c it 


DETAILS ; 


d?« v CL 



Enclosure 

66-3286 ^^GhOjsi 

1 - Mr. Leavitt 

(Attn: Mr. Gray) 
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Memorandum Awe to Bassett 
DESTRUCTION OF BUREAU RECORDS 




The publications were subsequently reviewed by 
the Intelligence Division for transfer to the Library of 
Congress and were designated for destruction, retention 
or transfer. Although no further action was taken due to 
the Congressional moratorium on destruction, contact has 
been maintained with the Exchange and Gift Division at the 
Library of Congress. br 

b7f 

The numerical publications have now been reviewed 
and disposed of or packed for transfer and the alphabetical 
publications are current with the previously specified retention 
periods. This action has resulted in the recovery of 30 
six-drawer leaal-s ize cabinets a nd 70 boxes have been prepared 

for transfer. Mr. | |of the Exchange and Gift 

Division has been contacted and arrangements have been completed 
to transfer these records to the Library of Congress on 3/28/78. 


to transfer these records 
T in addition, 76 


0- In addition, 76 reels of 35 mm microfilm containing 
copies of the Daily Worker and Sunday Worker were destroyed. 
The publications were dated from 1/13/24 to 9/27/54 and 
were of no reference value. 


RECOMMENDATION: 


None. For information. 




APPROVED: 

Director 
Assoc. Di7~7 
Dep. AD Adm. 
Dep. AD Inv. ' 


A dm. Serv. 
Crim. Inv. 

Ident. 

Inteil. 

Laboratory 


Lena! Coun. 
Plan. & lnsp.~~ 

fe '■ -fj-'nt. U 
Tech. $ervsr~ 
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Public AffsCofl 
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ju'.r :*/j edition 
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UNITED STATES GOVERNMENT 

Memorandum 


UNITED STATES GOVERNMENT 


r. Mr . Long ' 


date: 2/13/78, 


cm : 

iff 


Groove^ 


subject: SECURITY 


PURPOSE : 
entitled 


GOVERNMENT EMPLOYEES PROGRAM- 

l' 1 ' 'f ' fa 


t ?/ 


AO A«V. 
U cp . A D I r \ v 
Aaat, Dir. : 

A £«»rv. 

In v. 

Fin. u 

I dtct, /.„ 

I j|‘ f 

L obo i o to ry .... 

Coun. 

Pi an. & In *p 
Rec. Mgnt 


P'..oiir Affs. Off... 

"i el op ‘>on .*■ Rm. 

Qiroctor’* . 


To propose the discontinuance of the quarterly 
'Employees Security Statistics'' presently being 


the Investigative Statistics Sutanit (ISfU 
Budget and Accounting Section, Administrai 


he quarterly report 
sently be in g p r e p a r e d 
Cost Analysis Unit, 
e Services Division. 


*5* i 

DETAILS : From the inception of the Security of Government Employes 
Program (approximately 1955) various types of statistics have beer© l 
complied. The original source da' a is received from the Employee } 
Security and Special Inquiry Section, Criminal Investigative Diviif? 


original source d; 


(CID ) . The data is keypunched on cards from which stalls 
reports are generated. The input for this program was ve 
nous in the initial years and in subsequent years has s\ o 
decreased. During the past year, the voxume of input has 
to the point that seldom is any input received. In view 
insignificant volume of data presently being received per 
this report, it appears same could be prepared manually b 
without difficulty if determined necessary. The Security 
Government Employees Program replaced a program entitled 
of Government Employees." The Loyalty of Government Ervipl- 
Program generated voluminous data which was also keypunch- 
Presently there are two cabinets consisting of 44 trays o. 


lives tig a 

live Divi 

M 

hj ... . 

ch st at l 

stica 1 

a 

3* - 

am was v 

ery voiurr 

ifu 

s has si 

os t anti a I 

JW.i 

input ha 

s decreas 


In view 

of the 


eived pe 

rtaining 

to 


of 

'Loyally 
;yee s 

2d on card- 
: cards 


representing the input of these programs. The data contained or. 
these cards is permanently recorded on tapes in the poo- ess ion of 
Technical Services Division. Upon discontinuance of this repo: t 
said cards in possession of the 1SS v/ill bo destroyed. 

This proposal was coordinated with Carl W. Hurst, Jr , 
Section Chief, Employees Security and Special Inquiry Section, 
Criminal Investigative Division, who concurred with ,i ;e C;Qfomendffi.iojt 


ALL fUFOUMATION C3OTAMD) 


'FPMI i 


LllLMl liu U 


pp'-yp piNOORUEB 

’ 7 APR 11 =378 : 


(ATF °i- R Y > °i>ik „ __ 

1 - Mr. Moore (Attention: Mr. C. V . Hurst, Rm . 3821) 


1 - Mr. Bassett (for information) 
1 - Mr. Cochran (for information) 

N rf V 
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Memorandum L. C. Groover to Mr. L 
'Re : Security of Government Emplo 


Pros rain 


RECOMMENDATIONS : 

(1) That ISS discontinue preparing the Employees 
Security Statistics Report. 

V appROVFD: AHm. Sorv.AxZ-f i. 


jpp R0 „ CD . Arlm. Sory./.yJj fCt/jfanfCoi i. 

' Cum. ", :r; p. 

'I rf!'“ tor , , . |w, ~ l -'' 

t lean!. t ■ ■ i; r ■ : 

An ^ v nve 

‘.WjjCfc '/» ' ' • ' 

i\l 

V “'v 


(2) Thai keypunched cards in possession of the ISS 
be destroyed as same is on permanent record. 


APPROVFD- A rim. SgrV ^Ar- Ck.- ooun. ^ 

Cnm. Inv. m fr , , Plan, ft snsp,- ^ 

&T,: 1 S'StrjIg 

Dep. AD AdrHOtHTiTf'; T'Snmr; 

Dco.AditnSarTr 3 v l—Jorccory PuOsSi-'fs. 0>,(, 


fctep . AD /\ d $ v ' 1 j t . ... 
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UNITED STATES GOVERNMENT 

Memorandum 


Mr. Bassett^f 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 3/8/78 


FROM 


^2^ 


3/8/78 


Ass ax. Dir. 

Dep. AD Adm. . 
Dep*. AD Inv. _ 
Asst. Dir.: 

Adm. Stervs. 

Crim, Inv. 

ident. 

Intel!. „ 

Laboratory / 

Legal Coun. Z_ 
Plan. 


Training J ^ 

Public Affs. Off. \ 

Telephone Rm. 

Director’s Sec'y _ 


to advise tha t I I 



[REQUEST F0TPTRECORDS DISPOSITION SCHEDULE 
NOW PENDING WITH THE ARCHIVIST BY ~ " 

J5FWE LOS ANGELES TIMES 

- oh ^ 

PURPOSE: "■ (T£~£-0%§T~' & 

The p ur po s¥^E r T^hi^7:^y4i.iyi-a'riatiiLi 


I | Washington Bureau of...± Ji e— Los Angeles Times, requested 

a copy of our Records Disposition ScheduleT~which is pending 
with the Archivist, and to recommend that a copy be given to 
him. Q, e. i 

DETAILS : ] 

On 3/7/78, Washington Bureau of the Los | 

Angeles Times, called in relation to our records destruction _ 
program and wanted to know if he could obtain a copy of our g 

Records Disposal Schedule, which is now pending with the 
Archivist. I told him that since this was a pending matter, I 
was not sure if it could be released; however, I would find 5 
out and let him know. (ij* 

U 

By way of background , Mr. | | was at the Bureau si 

in the latter part of January, 1978, to discuss FOIPA matters 
and Bureau status on file destruction. At that time, I gave 
him a brief tour of the records operation and discuss with him 
in general terms the proposed file destruction program which 
was pending approval of the Archivist. He was also told that 
the Archivist intended to approve the pending request for the. 
destruction of certain categories of obsolete files after h 
received the advice and coum^I from the Committee on Rule:/ /\£/ 
and Administration of the Sefwte and the Committee on HouseNs^ 
Administration of the House of^Representatives . The provision 
for referring this matter to the Congress is set forth in^j^G,^^ 
Title 44, Section 3303a. DE*65 / t —5 C?/ - T. > 

B£C-7l,^3 b(p ^ 3 ^ 0 r*' 

Thomas W. Wadlow, Director, Records DispwKir'C®n e ' w 
Division, National Archives and Records ' Service ( N ARS ) _ h^a— a — j 
recently advised that the status of our proposed dfSposition 
schedule is now pending with Senator Cannon's committee, who 
in turn has/J/fclbuested the advice of several other committees. 

Mr. Wadlbw/iis/^l' the opinion that the various committees have.— 


I— C3T 
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Memorandum to Mr. Bassett 

REQUEST FOR RECORDS DISPOSITION SCHEDULE 

NOW PENDING WITH THE ARCHIVIST BY 

OF THE LOS ANGELES TIMES 


not raised any objection to the proposed schedule and that 
NARS is waiting for the final reply from Senator Cannon's 
committee . 

The FOIPA Branch has advised that this schedule 
would be released under any request for it under the 
provisions of the Freedom of Information ACT. It is a general 
consensus of opinion that there should be no objection in 
providing this schedule to Mr. 


b6 

b7C 


1 since it has been widely 
\ 


distributed to various committees ot the Congress. There is 
attached a copy of this sch edule which, if approved, may be 


disseminated to Mr. 


RECOMMENDATION: 


by the Public Affairs Office. 


That approval be given for t he Publi c Affairs Office 
to make this schedule available to Mr . I I 


APPROVED; 

Director __ 
Assoc. Dir. _ 
Dep. AD Adr 
Dep. AD lnv. v 


Adrn. Serv. 
Crjrfi. Inv. 


Ident. 

Intel!. 

Laboratory 


Lo-r' Co;,n. 

Plan, & |nsp. 
Rec. Mgnt 
Tech. Serv: 
Training 
Public Affs. Off. 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY ' i 
(See Instruct 'djt* on reverse) 




r* yn :' * ;'*•* \. ' > 


TO: GENERAL SERVICES ADMINISTRATION, . 

__ NATIONAL AR CHIVE S AND RECORDS SERVICE, WASHINGTON , DC 20 408 

1. FROM (AGENCY OR ESTABLISHMENT) , ... , • .. ■ 





2. MAJOR SUBDIVISION 


3. MINOR SUBDIVISION 


n^iifcitystuaiuaiiiwmTiKium 


4. NAME OF PERSON WITH WHOM TO CONFER 

James w. Awe 


6. CERTIFICATE OF AGENCY REPRESENTATIVE; 


5. TEL. EXT. 


4185 


DATE RECEIVED 


NOTIFICATION TO AGENCY 


In ,’ccorlince will 1 t k e envisions of 44 U.S.C 3303a the disposal to 
quest, including jraendwts. is approved except far items tM rc.iy 
lie- stamped "disposal not approved” or "witndwnn" in column 10. 


An hivisi of the I niu-it 



I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency’s records; 
that the records proposed for disposal in this Request of 7 -page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

□ A Request for immediate disposal. 

0 B Request for disposal after a specified period of time or request for permanent 
retention. 



D. SIGNATURE OF AGENCY REPRESENTATIV, 


cS- 


E. TITLE 


Section Chief 


7. 

ITEM NO. 


B. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 


"Central Records System" 

Description of content & arrangement of records 
The FBI utilizes a "Central Records System" 
of maintaining its investigative, personnel, 
applicant, administrative, and general files. 

This System consists of one numerical sequence 
of subject matter files, an alphabetical index 
to the files, and a supporting abstract system 
to facilitate processing and accountability 
of all important mail placed in file. 

For example, all information on a given subject 
matter or case is channeled into one file. 

In order to facilitate control for the file and 
accommodate multiple subject(s) matters, a number, 
ing system is used to indicate: (a) general 
classification and nature of violation, (b) the 
individual case file in this category, and (c) 
serialization of individual pieces of mail in 
the file. For instance, the number 7-100-10 
on a piece of mail indicates it is the 10th 
piece of mail in the 100th file assigned to 
the Kidnapping (7) classification. The FBI has 
191 classifications in its basic filing system. 


SAMPLE OR 
JOB NO. 


ACTION TAKEN 
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STANDARD FORM 115 

Revised April, ; 9 / 
Prescribed by Conor:-*.! Ser 
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Request for Records DispositicnHuthority— Continuation 


6. DESCRIPTION OF ITEM 
(With inclusive Dates or Retention Periods) 

They pertain primarily to the Federal violations 
over which the FBI has investigative jurisdiction 
However, included in the 191 classifications 
are personnel, applicant and administrative 
matters to facilitate the overall filing scheme. 
Attached as an enclosure is the classification 
list identifying the 191 classifications. 

The records contained in this system are utilized 
by the FBI in support of its mission to conduct 
investigations within its jurisdiction and for 
various administrative purposes. Information 
from these files is disseminated to appropriate 
Federal, State, local, and foreign agencies 
and to private citizens and Congressional offices 
where the right and need to have access to this 
information exists. 


9 . 

SAMPLE OR 
JOB NO. 


10 . 

ACTION TAKEN 



The "Central Records System" is explained in 
further detail as a system of records (System 
002) in the Federal Register, Volume 41, Number 
181, dated 9/16/76 (Page 39997) which was published 
in accordance with the Privacy Act and amended 
in Volume 42, Number 4, dated 1/6/77 (Page 1313)/ 

A. Administrative files for permanent retention 


In the beginning of each classification 
there is a double zero (00) file for the 
purpose of collecting in one place all 
policies and procedures that refer to 
that particular classification or violation 
category. For example, in the Kidnaping 
(7) classification there will be a 7-00 ! 

file that will be filed prior to any case 
numbers within that classification. Each 
time there is a basic change in policy 
or procedure regarding this category the i 
document indicating the change will be 
placed in this file. 


DISPOSITION: 


PERMANENT. Offer for 
transfer to National 
Archives and Records 
Service after files 
are 75 years old. 
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JOB NO, 


Request for Records Disposition Authority -Continuation 



8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 


SAMPLE OR 
JOB NO, 


10 . 

ACTION TAKEN 


Investigative files for permanent retention 


Files for significant investigations or 
cases, selected by the Records Management 
Division in conjunction with those having 
direct supervisory responsibility for 
the category involved, according to the 
criteria listed below. It is. noted the 
criteria is general in nature and selection 
is basically a matter of informed judgement 


Selection Procedures : 

(For existing closed files that meet age 
criteria) Files with 5 or less volumes 
would generally not meet the criteria for 
a significant investigation or case and 
will be destroyed after a review, to insure! 
compliance with criteria, by an experienced] 
employee. Files more than 5 volumes will 
be reviewed by seasoned employees using 
their best judgement in applying the criteria 
for destruction or retention, A quality 
control spot check will insure a high 
degree of reliability in judgement. The 
disposition of the file governs disposition] 
of index cards. 


(For future closed files) 

At the time a file is closed, the case i 
agent will provide a recommendation regard- 
ing retention in accordance with this ! 

criteria. This recommendation will be j 
subject to reevaluation prior to disposition 
to insure initial appraisal has remained 
accurate. 

Files will be selected and designated 
for permanent retention if they meet one 
or more of the following criteria for 
significance: 

1. The investigation or case has signifi- 
cant impact on law enforcement policies 
or procedures, agency rules or regula- 
tions, or investigative and intelli- 
gence techniques; 
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ITEM NO, 


8. DESCRIPTION OP ITEM 
(With Inclusive Dales or Retention Periods) 


The investigation or case involves 
an actual or potential breakdown 
of public order (civil disturbance) 
of major proportions; 

The investigation or case directly 
involves a full-field investigation 
for: (a) a subversive or extremist 
organization, with or without foreign 
connections; or (b) a person or person] 
holding a major leadership position 
within such an organization; 

The investigation or case directly 
involves a person, element, or organiz| 
tion whose activities are deemed 
to pose a substantial and compelling 
threat to the conduct of national 
defense or foreign policy. 

The investigation or case is significant 
in terms of intensity of public interes 
expressed by (a) a demonstrated interest 
of a Congressional committee or the 
Executive Office of the President, 
or (b) a high degree of national 
media attention. 

PERMANENT. Offer for 
transfer to National 
Archives and Records 
Service 75 years after 
closing . 


9 . 

SAMPLE OR 
JOB NO, 


10 . 

ACTION TAKEN 



Investigative files other than those descril 
above under Items la and lb. 





Hequest-for Records Pispositior^^thority- Continuation 


, 7 . 

ITEM NO. 


8. DESCRIPTION OF ITEM 
(With Inclusive Oates or Retention Periods) 


Security investigative files with 
supporting retrieval devices after 
30 years of no relevant activity. 

(See attached classification list) . 

Disposition : DESTROY 30 years after 

no relevant activity 
or after administrative 
needs have been served, 
whichever is later. 


9 . 

SAMPLE OR , rTln i 0 -, 

JOB NO. ACTION ,AKEN 


Applicant investigations and supporting 
retrieval devices after 30 years of 
no relevant activity. 

(See attached classification list.) 


Disposition : DESTROY 30 years after 

no relevant activity 
or after administrative 
needs have been served, 
whichever is later. 

Investigative files, in which the 
subject requests disposal because 
continued maintenance would conflict 
with provisions of the Privacy Act 
of 1974, 5 USC 552a (e) (1), (5), 

and (7) . 


Disposition: 


DESTROY regardless 
of age if found to 
be irrelevant to FBI 
operations, information , 
is not timely, or retention 
is not justified or ! 

warranted. Files will [ 
be evaluated on an j 

individual basis. 


Items other than those described above 
under la, lb and lc. ’ 


Transitory documents such as airtels, I 
teletypes, memoranda, etc., the substance 
of which has been included in prosecu- 
tive reports or other permanent 
communications which provide the 
basis. for retention according to 
the prescribed disposition of the 
respective file. ..!... 


Four copies, Including original, to be submitted to the National Archives 
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Request for Records Dispositio^pjthority-Continuation 


7 . 

ITEM NO. 


B. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 


9 . 

SAMPLE OR 
JOB NO 


10 , • 

ACTION TAKEN 


Disposition : DESTROY after action 

has been taken and 
transitory document 
no longer serves a 
useful purpose. 

NOTE: Separate authority has been granted for 
the destruction of field office records on the 
basis that the records are contained in Headquartsrs 
files in whole, substance, or summarization. 
Destruction resulting from this disposal schedule 
will not compromise current authority granted 
for the destruction of field records. 

Time periods for retention were selected to 
meet current needs; however, this criteria will 
be reevaluated from time to time to ensure that 
information maintained is essential and relevant. 
Adjustments may be needed in the future, especially 
as it relates to: (1) the FBI's obligation under 
Executive Order 10450 for the Security of Government 
Employees and (2) future Department of Justice 
guidelines for information gathering and retention 
policies for investigative data. 

The following classifications are excluded from 
disposition standards for criminal, security 
and applicant investigative files. National 
Archives and Records Service will, upon examination, 
apply separate criteria for disposition in these 
classifications: 1, 32, 33, 39, 43, 62, 63, 

64, 66, 67, 80, 91, 94, 100, 105, 122, 188 and 
191 and any other classification created hereafter. 

A supplemental SF 115 will be submitted regarding; 
these classifications after the National Archives; 
and Records Service determines specific retention; 
guidelines which will then allow for the destruction 
of obsolete material in these classifications. i 



A copy of this request is being made available 
to the Department of Justice for the Attorney 
General's information so he will be aware of 
the FBI's Retention Plan. This will enable 
the Department to also make this data available 
to the Senate Select Committee on Intelligence 
before the plan is implemented to insure no 
idata is destroyed for which there is a Congressional 
interest. Additionally, particular car.e will j 
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Request for Records DispositioiMpfhority- Continuation 


7 . 

ITEM NO. 


8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 


9 . 

SAMPLE OH 
JOB NO 


be taken to be sure no material is destroyed 
for which there is pending litigation or otherwise 
restricted because of a special request. 

The provisions of this schedule do not 
supersede the retention standards of Federal 
Records Schedule 14, Items 16-30, developed 
by Department of Justice and General Services 
Administration Legal Counsel, for records relating 
to the administration of the Freedom of Information 
and Privacy Acts. 

In the attached classification list the 
applicant-related classifications are identified 
by one (*) and the security-related classifica- 
tions by two {**) ; all other classifications 
are criminal-related or administrative in nature. 
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-L* Training Schools; National Academy Matters; 

* FBI National Academy Applicants 

2. ** Neutrality Matters 

3. ** Overthrow or Destruction of the Government 

4. National Firearms Act; Federal Firearms Act; 

State Firearms Control Assistance Act; Unlawful 
Possession or Receipt of Firearms 

5. Income Tax 

6. Interstate Transportation of Strike Breakers 

7. Kidnaping 

8. Migratory Bird Act 

9. Extortion 

10. Red Cross Act 

11. Tax (Other than Income) 

12. Narcotics 

13. Misc. National Defense Act; Prostitution; 

Selling Whiskey Within Army Camps (Obsolete 1920) 

14. ** Sedition 

15. Theft from Interstate Shipment 

16. Violation Federal Injuction (Obsolete) 

17. Veterans' Admins t rat ion Matters 


52. Theft, Robbery, Embezzlement , Illegal. Possession 
or Destruction of Government Property 

53. Excess Profits on Wool (Obsolete 1925) 

54. Customs Laws and Smuggling 
55*. Counterfeiting 

56. Election Law3 

57. War Labor Disputes Act (Obsolete 1951) 

58. Bribery; Conflict of Interest 

59. World War Adjusted Compensation Act (Obsolete 1928) 

60. Anti-Trust 

61. ** Treason or Misprision of Treason 

62. * Miscellaneous - including Administrative Inquiry 

(formerly Misconduct in Office) 

63. * Miscellaneous - Non-Subversive - including,* 

Black Market in Railroad Tickets (Obsolete) 

Civil Aeronautics Act (Obsolete) 

Eight-Hour-Day Law 
Federal Judiciary Investigations 
Federal Juvenile Delinquency Act 
Kickback, Racket Act 

Lands Division Matter (Condemnation Proceedings) 


IS. - May Act 

19. Censorship Matters (Obsolete 1946) 

20. Federal Grain Standards Act (Obsolete 1921) 

21. Food and Drugs 

22. National Motor Vehicle Act (Obsolete 192?) 


Miscellaneous-Civil Suit 

Miscellaneous-O.P.A. Violations (Civil) (Obsolete) 
Miscellaneous - Wage and Hour Law (Fair Labor 
Standards Act of 1933) 

Soldiers and Sailors Civil Relief Act of 1940 


23, Prohibition 


Tariff Act of 1930 


24. 

25. 

26. 

Profiteering (Obsolete 1945) 

Selective Service Act 

Interstate Transportation of Stolen Motor Vehicle; 
Interstate Transportation of Stolen Aircraft 

64 . ** 

Top Hoodlum Coverage 

Unreported Interstate Shipment of Cigarettes 
Federal Cigarette Labeling and Advertising Act 
Foreign Miscellaneous 

27. 

Patent Matter 

65.** 

Espionage 

28. 

Copyright Matter 

66. 

Administrative Matters 

25. 

Bank Fraud and Embezzlement 

67,* 

Personnel Matters 


30. Interstate Quarantine Laws (Obsolete 1925) 

31- White Slave Traffic Act 

32. Identification (Fingerprint Matters) 

33. Uniform Crime Reporting 

34. Violation of Lacy Act (Obsolete 1927) 

35. * Civil Service 

36. Mail Fraud 


68. Alaskan Matters (Obsolete 1956) 

69. Contempt of Court 

70. Crime on Indian Reservation; Inducing Conveyance 

of Indian Trust Land; Crime on Government Reserva- 
tion; Embezzlement or Theft of Indian Property 

71. Bills of Lading Act 

72. Obstruction of Justice; Obstruction of Court 


37. * False Claims Against The Government (Obsolete 1928) 

38. * Application, for Pardon to Restore Civil 

Rights (Obsolete 1936) 

39. ** Falsely Claiming Citizenship 

40. Passport and Visa Matter 

41. Explosives (Obsolete) 

42. Deserter; Deserter - Harboring 

43. Illegal Wearing of Uniform; False Advertising 
or Misuse of Names, Words, Emblems or Insignia; 
Illegal Manufacture, Sale, or Use of Military 
Cremation Urn; Illegal Manufacture, Use, 

Possession or Sale of Emblems and Insignia; 

Illegal Manufacture, Possession or Wearing of 
Civil Defense Insignia; Miscellaneous - Forging 
or Using Forged Certificate of Discharge from 
Military or Naval Service; Miscellaneous - 
Falsely Making or Forging Naval Military, or 
Official Pass; Miscellaneous - Forging or Counter- 
feiting Seal of Department or Agency of the U.S.; 
Misuse of the Great Seal of the United States or 

of the Seals of the President or the Vice President 
of the United States; Unauthorized Use of "Johnny 
Horizon" Symbol; Unauthorized Use of "Smokey • Bear" 
Symbol. 

44. Civil Rights; Civil Rights-Elec tion Laws; Civil 
Rights Election Laws - Voting Rights Act, 1965 

45. Crime on the High Seas (includes stowaways on 
boats and aircraft) 

46. Fraud Against the Government; Anti-Kickback 
Statute; Dependents Assistance Act of 1950; 

False Claims-(Civil) ; Federal-Aid Road Act; Lead 
and Zinc Act; Public Works and Economic Develop- 
ment Act of 1965; Renegotiation Act (Criminal); 
Renegotiation Act (Civil) Trade Expansion Act of 
1962; Unemployment Compensation Statutes; Economic 
Opportunity Act 

47. Impersonation 

48. Postal Violations (Except Mail Fraud) 

49. National Bankruptcy Act 

50. Involuntary Servitude and Slavery 

51# Jury Panel Investigations 


Orders; Obstruction of Criminal Investigations 

73. * Application for Pardon After Completion of 

Sentence and Application for Executive Clemency 

74. Perjury 

75. Bondsmen and Sureties 

76. Escaped Federal Prisoner; Escape and Rescue; 

Probation Violator; Parole Violator; Mandatory 
Releases Violator 

77. * Applicants (Special Inquiry, Departmental and 

Other Government Agencies except those having 
special classifications 

78. Illegal Use of Government Transportation Requests 

79. Missing Persons 

80. Laboratory Research Matters 

81. Gold Hoarding (Obsolete 1952) 

82. War Risk Insurance (National Service Life 
Insurance) (Obsolete 1967) 

83. Court of Claims 

84. Reconstruction Finance Corporation Act 
(Obsolete 1953) 

85. Home Owner Loan Corporation (Obsolete 1952) 

86. Federal Lending and Insurance Agencies 

87. Interstate Transportation of Stolen Property 
(Fraud by Wire, Radio, or Television) 

88. Unlawful Flight to Avoid Prosecution, Custody, 
or Confinement; Unlawful Flight to Avoid Giving 
Testimony 

89. Assaulting or Killing A Federal Officer; 
Congressional Assassination Statute 

90. Irregularities in Federal Penal Institutions 

91. Bank Burglary; Bank Larceny; Bank Robbery 

92. Anti-Racketeering; A. R. - Lea Act; A.R, - 
Interference with Government Communications 
System; A.R, - Hobbs Act 

93. Ascertaining Financial Ability 

94. Research Matters 

95. Laboratory Cases (Examination of Evidence in 
Other than Bureau Cases) 

96. Alien Applicants (Obsolete 1944) 

97. ** Registration Act 

'98,** Sabotage 

99. Plant Survey (Obsolete 1944) 



38.** Subversive Matter ( Individuals) ; Internal 

* Security (Organizations); Domestic Security 
investigations 

01. Hatch Act (Obsolete 1941) 

02. ** Voorhis Act 

03. Interstate Transportation of Stolen Cattle 

04. Servicemen's Dependents Allowance Act of 1942 
(Obsolete 1957) 

05. ** Foreign Counterintelligence - Russia (formerly 

Internal Security) (Nationalistic Tendency - 
Foreign Intelligence) (individuals and 
Organizations - by country.) 

06. Alien Enemy Control; Escaped Prisoners of War 
and Internees (Obsolete 1963) 

107. Denaturalization Proceedings (Obsolete 1952) 

108. Foreign Travel Control (Obsolete 1944) . 

109. ** Foreign Political Matters 

110. ** Foreign Economic Matters 

111. ** Foreign Social Conditions 

112. ** Foreign Funds 

113. ** Foreign Military and Naval Matters 

114. Alien Property Custodian Matter (Obsolete 1972) 

115. Bond Default; Bail Jumper 

116. * Department of Energy ( Applicant-Employee) ; (Formerly 

Energy Research and Development Administration - 
Applicant-Employee); Nuclear Regulatory Commission 
Applicant Employee (Formerly Atomic Energy Act - 
(Applicant-Employee) 

117. ** Atomic Energy Act -Criminal 

118. * Applicant - Central Intelligence Agency 

(Obsolete 1952) 

119. Federal Regulation of Lobbying Act 

120. Federal Tort Claims Act 

121. * Loyalty of Government Employees (Obsolete) 

122. Labor Management Relations Act, 1947 

123. * Special Inquiry - State Department - Voice of 

America (U.S. Information Center) (Public Law 402 - 
80th Congress) (Obsolete 1963) 

124. * European Recovery Program (International Cooperation 

Administration) formerly Foreign Operations Admin- 
istration, Mutual Security Agency, Economic 
Cooperation Administration or E.R.P. European 
Recovery Program; A.I.D. - Agency for International. 
Development (Obsolete 1963) 

125. . Railway Labor Act; Railway Labor Act - Employer's 

Liability Act 

126. * National Security Resources Board - Special 

Inquiry (Obsolete 1950) 

127. * Sensitive Positions in the U.S. Government - 

Public Law 266 (Obsolete 1950) 

123.* International Development Program (Foreign 
Operations Administration) (Obsolete) 

129. Evacuation Claims (Obsolete - 1966) 

130. * Special Inquiry - Armed Forces Security Act 

(Obsolete 1951) 

131. Admiralty Matter 

132. * Special Inquiry - Office of Defense Mobiliza- 

tion (Obsolete 1951) 

133. * National Science Foundation Act - Applicant 

(Obsolete 1963) 

134. ** Security Informants 

135. PROSAB (Protection of Strategic Air Command Bases 
of U.S. A. Air Force) 

136. American Legion Contact (Obsolete) 

137. Criminal Informants 

138. * Loyalty of Employees of the United Nations and 

Other Public International Organizations 
1.39. Interception of Communications (Formerly 

Unauthorized Publication or Use of Communications) 

140. * Security of Government Employees; S.G.E. - Fraud 

Against the Government 

141. False Entries in Records of Interstate Carriers 

142. Illegal Use of Railroad Pass 

143. Interstate Transportation of Gambling Devices 

144. Interstate Transportation of Lottery Tickers 

145. Interstate Transportation of Obscene Matter; 
Broadcasting Obscene Language 

146. Interstate Transportation of Prison Made Goods 

147. Federal Housing Administration Matters 

148. Interstate Transportaion of Fireworks 

149. Destruction of Aircraft or Motor Vehicles 

150. For Administrative use of Voucher - Statistical 
Section (in recording harboring fugitive statistics) 
(Obsolete) 


151* (Referral cnaea received from CSC under P.L, 298) 
Agency for International Development 
Atomic Energy Commission (Civil Sex-vice Commission)’ 
National Aeronautics and Space Administration 
• National Science Foundation 
Peace Corps; Action 

U.S. Arms Control and Disarmament Agency 
World Health Organization 
International Labor Organization. 

U.S. Information Agency 

152. Switchblade Knife Act 

153. Automobile Information Disclosure Act 

154. Interstate Transportation of Unsafe Refrigerators 

155. * National Aeronautics and Space Act of 1958 

156. Welfare and Pension Plans Disclosure Act 

157. ** Extremist Matters; Civil Unrest 

158. ** Labor -Management Reporting and Disclosure Act 

of 1959 (Security Matter) (Obsolete 1966) 

159. Labor-Management Reporting and Disclosure Act 
of 1959 (Investigative Matter) 

160. Federal Train Wreck Statute 

161. * Special Inquiries for White Rouse, Congressional 

Committees and Other Government Agencies 

162. Interstate Gambling Activities 

163. ** Foreign Police Cooperation 

164. Crime Aboard Aircraft 

165. Interstate Transmission of Wagering Information 

166. Interstate Transporation in Aid of Racketeering 

167. -Destruction of Interstate Property 

168. Interstate Transportation of Wagering Paraphernalia 

169. Hydraulic Brake Fluid Act (Obsolete - 1966) 

170. ** Extremist Informants 

1.71. Motor Vehicle Seat Belt Act (Obsolete 1965) 

172. Sports Bribery 

173. Public Accommodations - Civil Rights Act of 1964 
Public Facilities - Civil Rights Act of 1964 
Public Education - Civil Rights Act of 1964 
Employment - Civil Rights Act of 1964 

174. Explosives and Incendiary* Devices; Bomb Threats 
(Formerly Bombing Matters; Bombing Matter g-Threats) 

175. Assaulting the President (or Vice-President) of 
the United States 

176. Anticiot Laws 

177. Discrimination in. Housing 

178. Interstate Obscene or Harassing Telephone Calls 

179. Extortionate Credit Transactions 

180. Desecration of the Flag 

181. Consumer Credit Protection Act 

182. Illegal Gambling Business; Illegal Gambling 
Business-Obstruction; Illegal Gambling Business- 
Forfeiture 

183. Racketeer Influenced and Corrupt Organizations 

184. Police Killings 

185. ** Protection of Foreign Officials and Official 

Guests of the United States 

186. Real Estate Settlement Procedures Act of 1974 

187. Privacy Act of 1974 - Criminal 

188. Crime Resistance 

189. Equal Credit Opportunity Act 

190. Freedom of Inforrnation/Privacy Acta 

191. ** False Identity Matter 

192. Hobbs Act - Financial Institutions 

193. Hobbs Act - Commercial Institutions 

194. Hobbs Act - Corruption of Public Officials 

195. Hobbs Act - Labor Related 

196. Fraud by Wire 

197. Civil Actions; Claims Against the Government (FBI) 

198. Crime on Indian Reservation 

199. ** Foreign Counterintell igence - (Country abbrevia- 

tion - Terrorism 

200. ** Foreign Counterintelligence - China 

201. ** Foreign Counterintelligence - Satellite 

202. ** Foreign Counterintelligence - Cuba 

203. ** Foreign Counterintelligence - All Other Countries 

204. Federal Revenue Sharing - State and Local Fiscal 
Assistance; Crime Control Act; Comprehensive 
Employment and Training Act; Housing and 
Community Development Act; Railroad Rev i till seat ion 
and Regulatory Reform Act 

* Applicant-related classifications 

* Security-related class! f icationa 


File classifications noted os obsolete are not currently opened as new caae«, 
Year that claasi fication became obsolete ia also shown. 
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UNITED STATES GO^RNMENT 


FROM 


subject: 




IcDermott 


MS$tt 


Genera l accounting office 

l0£E.lAT.I0i - IND I.GB S, 


PURPOSE: 


Bassett 
Cochran 
Leavitt 
Mints - 


- Enc. 

- Enc. 
Enc. 


Assoc. Dir, 

D»p, AD Adm. 
Dep. AD Inv, „ 
Asst Pin: 

Ad m, Serv. 

Crjm. Inv. _ 

Fin, & Pers. _ 


Attention: Mr. Coulson - Enc. Id “*' 

DATE. 0 /c /no lnt.ll 


3/6/78 


Mr. Moore - Enc. 

Mr. McCreight - Enc. 
Mr. Dennis - Enc. 


VIEW OF FBI 




Intel! 

Laboratory 

Legal Court 
Plan. 

Tech. Serv*..—~ . 
Training ... ■ 
Public Aff*. Off, ^ 
Telephone Rm. 
Director** Sec’y _ 


The puigpose of this memorandum is to obtain 
approval for the sending of .the two attached communications. 

DETAILS: • 


By letter dated 1/27/78, Congressman Preyer was 
J® furnished our initial response to actions we were taking 
in regard to the GAO Report on FBI- indices . A memorandum 
^J-Erom Glen E. Pommerening, Director / Internal Audit Staff, 
lated 1/26/78, adv^ed that Of fice was .. responsible for 

S ^coordinating a responsive statement to Appropriations ajad- 
//^Government Operations Committees of both Houses. f / 


B MJ ^ ^Government Operations Committees of both Houses. / fXy, 

3- im * m * 

m §5} ] The attached communication to Congressman Preyer 

J "KC advises him the Department's statement is being furnished 
5 *4 to the House Committee on Government Operations. Preyer ' s 
I SS ** Committee is a Subcommittee of the Government Operations 
t Committee. It would seem superfluous to send the same 

!S?3 information to both the full Committee and the Subcommittee. 

< rngf, <> The memorandum to the B ffift artment sets forth a summary of 
' ? actions we have taken in response to the GAO r e r^ minep s 

CCS (■*/. for forwarding to Congress. / ^ Oa 

^ ^ RECOMMENDATION: ^'4$ J 1/jf' ~ 1 ! AUG 11 19* 


■iff - Id 


That the attached communications be approved 
for forwarding to Congressman Preyer and the Director, ; 
Internal Audit Staff, Department of Justice. 
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APPROVED:. 

-Street#/ 
jkyttMrz 
AD Adni 
TJep. AD Inv, 


Adm. Serv, 
Inv, 

Ident. 

Intoil. 

LaiJorntSfy" 


Ldgal Coun. W m 
Plan. & Ingji " 

lei'll. ServC 
Training -■ Yr—n 

Public Affs.Ofl FZ 
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3uy U.S. Savings Bonds Regularly on the Bay roll Savings flan 




GOVERNMENT 


March 28, 1978 



U)jc, Oir. 

. Dej. AD Adm. 
Dep AD \nv. ~ 
Uifi CLtt.t 
Adm. Servs, 


Or. James B. Rhoads 
Archivist of the United States 
National Archives and Records Service 
Washington, D. C. 20408 


O- 


Dear Or. Rhoads: 


X)f>iT fij e / r* O 


p 6 u fit 


r 


r ) \J I 

G a A/r K fi L 


fi., / n/. 

i 


& 


I have received your letter of March 20, 1978, 
in which you requested that members of your staff have the 
opportunity to review the current schedule for field office 
file destruction and the manner in which the approved 
schedule is being applied. You noted that a number of recent 
news articles have been critical of the FBI File Destruction 
Program. 


I would like to assure you that the manner in 
which our File Destruction Program has been conducted is 
in complete compliance with the schedule you have approved. 
There has been no change in FBI procedures that would alter 
the basic concept for which approval was granted. However, 
I want you to be assured that the FBI intends to cooperate 
with you and your staff in any way possible to facilitate 
your review of this matter. 


Special Agent Janes w. Awe, Section Chief, Records 
Systems Section, Records Management Division, has the 
responsibility for file destruction matters and he has 
already been in touch with Mr. Thomas W. Wadlow of your 
staff regarding this matter. 




Sincerely yours, 


(a(o - 




MAILED ft 


TWA: mil 


,MAR 29 «79 




William H. Webster 
lv .^.ftArector 


2 A! 'ft 10 
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Ar^h?,H ? I' ? ameS B * ^oads 

Nitiinl? a h - he UnUed States 

wfshinflLn rC n 1VeS and Recor ds Service 
Washington, d. c. 20408 


NOTE: SA James W. Awe, on o 

Wadlow, Director, Records con t a< r ted Thomas w. 

Archives and Records Service ?Sa^o^° n Dlvlslon # at National 
assured him that this Bureau Sd extend-? 9 this letter and 
NARS regarding this matter Mr ^ nd lts ^operation to 

intorm Mr. Walter Stender , 'Assistant he would 
Records Centers, and would Zntlcl L ^ ^ for Fede ^l 
details. a conta ct us later to work out the 


APPROVED; AO*, sen. 

Director Crlrrx inv.J" 
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^n.ADA Intef, 
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Training •— 
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W THE LIBRARY OF CONGRESS 


WASHINGTON, D.C. 20540 


FEDERAL XmgSZSKT 


Processing Department 
Exchange and Gift Division 



Refer to : A 
April 27, 1978 

o 


Dear Mr. Bailey: 


i /' 


• / <-■) ffi 


As you know, seventy cartons containing books, political 
pamphlets, propaganda leaflets and intelligence reports were trans- 
ferred to the Library on March 28, 1978. We acknowledge receipt of 
this material with thanks. 

We very much appreciate the efforts made by you and your 
staff to have this material sent for reference use in the Library. 


ALL FBi INFORMATION CONTAINED 
HEREIN IQ UNCLA8SIFED 

QATE£jipJj£j3Y fro.CJtiM.Ol 


Sincerely, 


Peter H. Bridge 
Assistant Chief 
Exchange and Gift Division 


Mr. William L. Bailey 
Inspector-Deputy Assistant Director 
Records Management Division 
Room 5829 rv 101 

Federal Bureau of Investigation ** *•£*• 
Washington, D. C. 20535 
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1 - Mr. Moore 
1 - Mr . 1 

1 - Mr. Henehan 
1 - Mr. I 


ET AL 

FBI INVESTIGATION Of THE 
BURGLARY OF THE 
DEMOCRATIC NATIONAL 
COMMITTEE HEADQUARTERS 
JUNE 17, 1972 

COMMONLY REFERRED TO AS WATERGATE 

O'Ti - 


Ass:.. Dir . , 

Dcp. AD A<im 

Cep . AD in 

As.it . 'Jir.: 

Aad, Scrvi, 

Cfifr. . lny.*C l V 
I dint. L— .. .• fck 

Iiircll S. : ~~ 

taboratcify 

Legal C<iun, 

Plan, c, ln$p. 

Rec . M-jnt. 

Tec?i. 5 ervi. 

Public Ails. Off. 

Telephone Rm . 

Directs Sec'y 


U 3)*ST&’- TiOM &£ •' - ^ ^ ’ 

PURPOSE: To advise that tickler copies of communications relating to 'the 
Watergate cases and related cases currently maintained in the 
White-Collar Crime Section will be destroyed. 

RECOMMENDATION : None. For information. 


kW 


APPROVED: 

ty C-i* actor 

/6‘ Assoc. Dir. _ 

Dc-p. AD Adm. __ 

Dap. ADInv. ^ 


Adm. Serv, Lep,al Coun._ 

Crim. Inv. /7773b 8. Insp. 


Ident. _ 

Intel!. / 

Laboratory 


Pec. Mint. 
Tech. Ssrvs.' / 
Training 
Public At f s. 01 1 


DETAILS: Tickler copies of communications, and copy of indexes 
accumulated during Watergate and related investigations are currently 
maintained in the White-Collar Crime Section, Criminal Investigative 
Division. Since the Watergate and related cases are in a closed status, 
these tickler copies will be reviewed and destroyed. 
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HEjjSlRY S. REUSS 
5TH|jEM strict, Wisconsin 

ft . — ; — 

• ** 

WASHINGTON OFFICE: 

2413 RAYBURN House Office Building 
Washington, D-C. 20515 
Phone; 202-225-3571 

MILWAUKEE OFFICE: 

Federal Building Room 400 
517 East Wisconsin Avenue 
Milwaukee, Wisconsin 53202 
PHONE: 414-291-1331 


Congress of fte ®mteb £§>tates 
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aMtaflton, 3B.C. 20515 

Hay 15, 1978 


BANKING, FINANCE AN£3 
URBAN AFFAIRS 


SUBCOMMITTEE OM THE CITY 


JOINT ECONOMIC COMMITTEE 

International Economics Subcommit3:« 

Co-Chairman V < 






William H. Webster 
Director 

Federal Bureau of Investigation 
Washington, D.C. 20535 

Dear Mr. Webster: 


Mil? 

©CP. PF 


I write on behalf of a constituent, who has asked for 
information about reports that the Federal Bureau of Investigation 
has requested or obtained authority from the National Archives 
to destroy old files of information on individuals. My constituent 
states that such "blanket approval" would lead to the destruction 
of valuable records, of interest to the individuals involved as 
well as of interest to those who monitor the Bureau's activities. 

I would appreciate any information which you could provide 
to me on this subject. 

Sincerely, 


Henry S. Reuss 
Member of Congress 
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> STATES DEPARTMENT OF JUSTICE 
TAL BUREAU OF INVESTIGATION 


5/1/78 


Asioc D u . „ .... 
P'’(f. A" A dm. 
Oep. AOtlnv. _ 
Asst. Dir.: 

A Cci Sefvs..^ 
Criro. Inv. .... _ 


W. 




yO 

SUBJECTV7 


\{P 

» ,o ' -1 


LoOC.'Citiry _. 

Legal Conn. Jt. 

Tech. Se/vj,. 

Public Afh. Off. .. 

Telephone Rm. 

Dire r 1 $ $ec*y 



-'/ARCHIVAL AUTHORIZATION FOR 
DESTRUCTION OF BUREAU RECORDS 

PURPOSE : .’/ ,•"/ / - / ' , 

The purpose of this memorandum is to gain approval f v 
to forward our disposal request to the National Archives 
Records Service (NARS) for destruction of NCIC and Computerized 
Criminal History (CCH) transaction (LOG) tapes after six-years. ^ 

DETAILS: x 

Reference is made to F. E. Torpey memorandum to 1 

Mr. Cochran, dated 3/22/78 and captioned "Retention of NCIC ^ 

and NCIC Computerized Criminal History (CCH) Transaction v 

Tapes," which established a six-year retention period for /> 

both NCIC and CCH transaction tapes. Over 2,800 NCIC f 

transaction tapes have been created since the inception of \ v 
NCIC in January, 1967, and over 500 NCIC CCH transaction 
tapes have been created since CCH went on-line in November, ! 
1971. The indefinite retention period previously observed 
for the log' tapes has provided a file of all message activity ;\$ 
however, it has now been determined that a six-year retention 
period is adequate to serve current and future Bureau ’needs. 

By addendum, dated 3/7/78, Legal Counsel Division recommended 
the six-year retention period for both NCIC and NCIC CCH 
transaction tapes. 

Federal regulations (41 CFR 101-11.210-1) require 
Federal agencies to establish standards for proper disposition 
of machine-readable records. In order to schedule the above- 
described records,’ the appropriate number or copies of 
Standard Form 115 has been prepared for submission to NARS. 


66-19087 
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1 - Mr. Mintz . 

(Attn: Mr. Peterson) 
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Memorandum Awe to Bassett 
ARCHIVAL AUTHORIZATION FOR 
DESTRUCTION OF BUREAU RECORDS 

Pertinent pages of the NCIC System of Records 
(Justice/FBI-001) as published in the Federal Register, issue 
of 9/30/77, are attached for additional clarif ication* It 
should be noted that no alteration or revision to the System, 
as described, is required as a result of the disposal ot 
transaction tapes. 

RECOMMENDATION ; 

That attached copies of Standard Form 115 be 
returned to the Records Branch for subsequent delivery to 
NARS. 


APPROVED: 


(W Director 
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Memorandum 


Bassett 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 


FROMl 


w. 




FBIHQ 


subje<^ ile destruction 

To record results of statistical analysis on file^ 


PURPOSE: 



Assoc. Dir.\ 1 

Gepe AOAdm. 
Dep. AD Inv. _ 
Asst. Dir.: 

Adm, Servs. _ 

Crim. Inv 

Ident. . 

Intel I. 

Laboratory 
Legal Coun 



Trainin 

Public Afk OH. 
Telephone Rm. __ 
Director’s Sec'y , 



potentially eligible for destruction. 


DETAILS: 

During the week of May 22, 1978, a survey was made 
to determine approximately the volume of files that would be 
eligible for destruction according to the proposed criteria 
pending with the National Archives and Records Service (NARS). 
This survey indicates by classification the approximate number 
of cabinets that will be eligible for destruction. There 
would be a total of 3,110 cabinets of files that could be 
destroyed according to the 10- and 30-year criteria that had 
been proposed. The attached data is self-explanatory. 

RECOMMENDATION ; 

For information. 
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Enclosure 


REC- 13 

Dl-li 

ST-103 



mi 




EO JUN 23 1973 



May 25, 1978 


The statistics contained herein denote 
the actual number of full cabinets of files which 
will be eligible for disposal under the 30-year 
(subversive and applicant) and 10-year (all others) 
destruction plan. The figures are all-encompassing 
and no provisions have been made for files of 
archival and administrative value and active 
files which will remain intact. Therefore, certain 
allowances should be made in interpreting these 
figures. 


Total Cabinets 

Eligible for 
Destruction 

Retained Cabinets 


Empty Cabinets 


7473 


3110 

4363 


100 % 
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UNITED STATES GOVERNMENT V. WAITED STATES DEPARTMENT OF JUSTICE ."7 " 
_ _ - FED'SB'AL BUREAU OF INVESTIGATION *“*• u " 

Memorandum 

T . Went. _ 

TO . : Mr . Bassett/fAHVp' DATE: 6 / 30 / 78 j Ubl'.oi 

1 y 5 Legal C 

j / Plan. & 

FROM : j • w . A^£0{ f -Ja T* C h M? 

subject^ES TRUCT I ON OF BUREAU RECORDS — 6fy~u/ 

Director’ 

PURPOSE : 

The purpose of this memorandum is to provide, for 
M record purposes, copies of correspondence exchanged between ^ 

i the Archivist and the American Historical Association (AHA) 

t regarding FBI file destruction practices. 

DETAILS i 

On 6/21/78, Thomas W. Wadlow, Director, Records 
r Disposition Division, National Archives and Records Service 
(NARS) , furnished copies of correspondence, dated 5/22/78 
and 6/20/78, exchanged between Mr. Mack Thompson, Executive 
T Director of the AHA, and Dr. James B. Rhoads, Archivist of 
the United States, as the result of a specific incident of 
field office file destruction. The substance of the corre- 
spondence related to the concern generated by the AHA for 
current FBI field office file destruction practices, the 
application of the currently-pending Records Disposal Schedule 
for files maintained at Headquarters, and the oversight NARS 
^will provide in the implementation of this Schedule. 

f 

Copies of the correspondence, which are self-explana- 
>■ tory, are attached herewith. — "\ 

RECOMMENDATION : ( 
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: J- 


date: 6/30/78 
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Legal Coun. 
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Public Affioff. 
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Director’s Sec’y . 


None. For record purposes, 
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Mr. Mack Thompson 
Executive Director 






Washihgtoh^DC 

. . ' : 'V;~ ■' 

Dear Mack*;,. ., .■ 





Thank yoo for y our letter of May 22, 1978. We have Been in touch with 

| and are' -aware of his concern over- the disposition of 

Federal Bureau of Investigation {FBI) investigative records. We regret 
the untiaely • destruction of the field office files related to his 
'researchv- Although: such .files -have .been authorized for disposal since' - 
1946, we are undertaking an extensive review of these records by the. 
Director of the Records Disposition Division and two; senior staff - 
members to insure that , oar judgment concerning their lack of research 
value remains valid. •" ' 


In connection with the FBI headquarters records, we share the AHA view 
that 'the - sheer volumeof the records, poses a- -major problem. We 
understand the FBI headquarters central records system contains more 
than six millicai foldars representing more than 60,000 cubic feet of 
records. The cost to the taxpayers for storing this quantity of records 
is substantial. Tha FBI, in developing a schedule for the disposition 
of these records , is adapting a records management approach we have 
encouraged every Federal agency to follow. On the other hand, we are 
aware of the opinion that destruction! of any FBI records will diminish 
the documentary record relating to FBI investigative and intelligence 
practices. In view of these conflicting interests I referred 
the proposed schedule to appropriate congressional committees for 
review and possible comment. - ^ 

sp£;lt is^our. considered judgment that the proposed schedule for disposition ;i, 
p-'OSFBifth^dquarters/'casa:: files"' contains . appropriate archival' standards.; - 
for insuring the preservation of FBI records having enduring historical 
or othe^, research value. Under the schedule, administrative files for 
! - eachclassification of the-FBI centralrecords system (a classification 
is a particular category of matters over which the FBI has investigative 
jurisdiction), are designated for permanent retention and will be offered , 
for transfer to the National Archives and Records Service (WARS) when 50 
,-years-old.':- These administrative files document the- establishment of the 
-■•'classification' and- each phasic * change .in policy , procedure , instruction,. ; ■ 

; calory. 

,<v ' '’V:' 





2 





In addltionV the scheduleoutlines proceduresfor designating', selected 
investigative c as e - 1 files . -for jperii ian ei: t retention and eventual t r ans f e f ’ 

to MARS. It provides that files will be selected and designated for 
permanent retention if they meet one or more of the following criteria: 

1. The investigation or case has significant impact on law 
enforcement policies or procedures, agency rules or regulations, or ; 

;.ijwesi:igafi^|an^ a, •.> 

-actual or potential ! /'V 

breakdown of public order (civil disturbance) of major proportions; 

3; Th© investigation or case directly involves a full-field 
investigation' for: (a-).. a subversive or extremist organization,- with 
or without foreign connections? or (b) a person or persons holding 
a major leadership position within such an organization ? 

4. The investigation or case directly involves a person, 
element , -or organization whose activities '-are- deemed to pose' a 
substantial and compelling threat to the conduct of national defense 
or foreign policy; 

5. The investigation or case is significant in terms of intensity 
of public.'-. interest, expressed' by (a) a .demonstrated interest of a 
Congressional committee or the Executive Office of the President, or 
(b) a high degree of national media attention. 

These criteria are based on our recommendations to the FBI and are 
designed to preserve- those investigative files of greatest interest to 
historians and other reseachers. . . : ■ •; 

Once the schedule is approved, the FBI assumes responsibility for applying 
it to the records. Frankly, we have neither the resources nor the detailed 
knowledge of the agency's activities necessary to implement the schedule 
on a file by file basis. Moreover, the application of records control 
schedules to records is legally an agency records management function 
(41 CFR 101-11.401-5) , Although NARS does not exercise the function for A 
agencies , our oversight of agency records t m anagement i activities includes 
the proper application -of' records control schedules . I can. assure you that" 
we will exercise this oversight responsibility as soon as the schedule is 
approved. -.va-;,."; . / ‘ - 

* ■ • . i. 1 '£ii ' • ' . ' ‘ ' 

We already, have informed the staff of the FBI Records Management Division 
of our interest in monitoring .the i application of the schedule and have 
received assurances of their cooperation. It Is our understanding that 
FBI staff; members - having, the necesssury knowledge of the agency,' s invest!- . 
gatiye: activities wilt '^applying: schedule to; the investigative, files. 


•v 




I . apprQciate\^bur::'lJiteresb 'iji ' these {records and; I hope that: this 
explanation will ‘ resolve imy concern that you may have felt about 
this proposed records schedule. 


“u-. 


Sincerely, 




i ■■ \0 ; ' 

■ : JAMES « &^BHQAbS:fe V 4* /' ;; : , 


■ ' S': 1 X .' 


-<• 'Archivist' b£i.5the : vtteited'''State» 
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400 A STREET S.E. WASHINGTON, D. C. IOO03 | 202.544.2422 

May 22, 1978 



Dr. James B. Rhoads 
Archivist of the United States 
National Archives and Records Service 
7th and Pennsylvania Avenue, Room 111 
Washington, DC 20408 

Dear Burt: 


One of our members ,[ 



W&twm s’! 

t-. £ \i \i ^ 1 1 $ qL 'ar £ tin » ’ L ^ ; « <V.' Us 

• vv, Xr*-. 







% 


PM 


] has brought to our attention a 


case of destruction of some specific records in an FBI field office and raised 
the more general issue of the intention of the FBI to destroy many of the old 
files deposited at its headquarters. The FBI plan to dispose of its files 
has, I understand, been forwarded to the National Archives, as is required, 
and you in turn are seeking the advice of Congress in the matter. 


At its meeting earlier this month the AHA Research Division considered 
both the particular case and general concern brought to us by Mr. I I 

Members of the Division and the AHA realize that neither the National Archives 
nor any federal agency can be expected to retain all of its records. Nonethe- 
less, we are profoundly concerned that there may be some massive destruction 
of FBI records without their first being thoroughly and professionally 
reviewed for their future historical value. I stress the word "professionally," 
for the selection of material to be retained should be the responsibility of 
trained archivists and historians, not untrained clerks or agents in the FBI. 


Mr. I [ initially contacted us about the destruction of FBI records 

pertaining to Clifford Durr in Alabama. At this point, there may be nothing 
that can be done about this loss of research material, which I understand was 
not a result of any action on the part of the National Archives. Nevertheless, 
this specific case does sharpen the issue of the proposed plan for the more 
general and larger scale destruction of FBI records in Washington 




I would appreciate your keeping the AHA informed about any disposition 
of the FBI records. Furthermore, I would like to receive a schedule for any 
proposed or approved destruction of these records. 


In closing, let me reiterate the AHA's considerable interest in the 
preservation of important historical records of one of our nation's most 
pervasive and powerful government agencies. 


. '-'Dw. !v? v mci 

W 


Au'<l (jd 2- 


Yours sincerely 




Mack Thompson / 
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Honorable Henry *. *»«»» 

X bop* thl. *iu b. o* »s»i.t*nc. 

to you in responding to your const itaent. 

Sincerely yours# 

. ** William H. Webstec /' 


Willies a. Webster 
Director 
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PURPOSE : The purpose of this memorandum is to set forth data 
relative to file destruction as a result of meeting 
with various staff members from the Senate Judiciary 
Committee . 


& 


t 


SYNOPSIS : Staff members of the Senate Judiciary Committee have 
under consideration the Bureau's request to destroy 
certain obsolete Headquarters, files that are more than 10 
years old for criminal files and 30 years old for security and 
applicant files. In order to answer their many questions, 
Section Chief J. ,W. Awe of the Records Management Division, - 
and Mr. Thomas W. Wadlow of the National Archives and Records 
Service appeared before the staff members on 8/25/78. On 
8/29/78 they were given a tour of the records operations to 
further clarify questions they had. Their main concern was 
criticism they may get for approving the request because of 
the controversial nature of FBI files. They also expressed 
concern over FBI clerical employees being able to properly 
interpret NARS criteria for the selection of historical files 
and that perhaps historians should ]j?f i 
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process. They thought alternative 
considered . 
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Memorandum to Mr. Bassett 
PILE DESTRUCTION 

DETAILS : On 8/24/78 , a staff member of the Senate 

Judiciary Committee, requested that I appear before 
various Committee staff members on 8/25/78 to answer questions 
regarding the FBI's pending request for disposition authority 
for Headquarters files. This relates to our May 4, 1977, 
request to destroy obsolete files that are more than 10 years 
old in the criminal categories and 30 y ears ol d in the 
security and applicant categories. Mr. I I said that Thomas 

W. Wadlow, who is the director of the Records Disposition 
Division of the National Archives and Records Service (NARS), 
would also be present to answer questions that pert ained to 
NARS respons ibility on the destruction of records. | ~ 

I , of the Legal Liaison and Congressional Affairs 
Unit, Legal Counsel Division, appeared with me before the 
staff members . 


I explained to the staff members the Bureau's 
records procedures, the magnitude of the records system, how 
it was extensively used, and the Bureau's responsibility for 
providing information to other Executive Branch agencies in 
connection with the National Agency Check Program. I also 
explained a reason for submitting our request to destroy 
obsolete records that are no longer timely and relevant to our 
needs and that a request of this nature was in compliance with 
the regulations that are set forth in Title 41, Code of 
Federal Regulations, Section 101-11. Mr. Wadlow, of NARS, 
confirmed that this request was appropriate and desirable, 
that the Archivist was in favor of the plan, and the criteria 
for identifying historical files was established . by NARS. The 
staff members had many questions regarding file destruction 
which were answered and they indicated they would perhaps have 
more questions in the future. I told them the FBI intended to 
cooperate with them in every way possible and I extended to 
them an opportunity to see the records operations which might 
help clarify many questions they have. 

On 8/29/78. F 

of the Committee, advised that she and several other staff 
members would like the opportunity to see the Bureau's records 
operations. Accordingly, I met with members of the staff that 
afternoon, provided them with a tour of the records operations 
and further answer ed their question s. Other staff member s 
that attended wer e I lan d | 

Also included was I I wh o is on the staff of 

Senator Edward M. Kennedy; l p ersonal staff of 

Senator Charles M. Mathias; and | | who is a legal aid 

to Senator Howard M. Metzenbaum. 
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Memorandum to Mr . Bassett 
FILE DESTRUCTION 


It was explained to the staff members that the 
Bureau had a realistic space problem and, therefore, an 
interim request for authority to destroy criminal files in the 
categories of (a) Selective Service matters, (b) Interstate 
Transportation of Stolen Motor Vehicles, and (c) Interstate 
Transportation of Stolen Property would allow us to recover 
space for about 400 file cabinets and that files in these 
categories should not be controversial. Certain staff members 
indicated that Selective Service matters would be 
controversial; and that if it was learned the FBI was 
destroying matters in this category, there would be many civil 
libertarians that would protest and would try to advise all 
citizens who had been investigated by the FBI for Selective 
Service matters to request their files prior to destruction so 
they could determine if they had been abused by the FBI 
investigation and perhaps initiate a law suit. 

Staff members also were concerned about potential 
criticism from historians and thought that some arrangement 
should be made to have historians review the files prior to 
any authorized destruction. It was again explained to the 
committee members that Mr . Wadlow from NARS had very strongly 
emphasized that NARS acted as the Government's historian and 
that members from his staff were qualified historians and that 
it was their responsibility under the law to determine what 
Government documents were to be preserved for historical 
purposes and that the criteria established by NARS was more 
than adequate for this purpose . 

The staff members indicated this may be true, but 
this approach did not consider the political realities and the 
criticisms that would be voiced at the destruction of FBI 
files. They indicate they could not recommend to their 
senators a plan that would be controversial and place them in 
a position of receiving criticism from the news media. They 
again emphasized that the review of files by outside 
historians would prevent any possible criticism of approving 
file destruction. They thought that it would not be 
sufficient to merely have FBI clerks review files and make a 
determination as to which should be preserved for historical 
purposes . 
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Memorandum to Mr . Bassett 
FILE:' DESTRUCTION 

I again emphasized to them that Mr. Wadlow of NARS - 
previously told them the proposed procedure was quite adequate 
and he thought that veteran clerical personnel would be a 
better judge ih* applying the historical criteria than even 
members from NARS. Additionally, NARS would monitor and spot 
check any file destruction process. The staff members thought 
alternative solutions should be considered. 

There is attached as an enclosure a copy of the 
pending request for disposition authority for Headquarters 
records which includes, on page 3, the historical criteria 
which is of concern to the staff members of the Committee. 
Additionally, there is enclosed a copy of our interim request 
for the three criminal classifications. 

OBSERVATIONS : 1. It appears that the controversy is really 

between NARS and the staff members of the 
Senate Judiciary Committee, and it is rather unlikely that the 
criteria for historical files can be simplified any more than 
x t is . 

2. The Bureau has a realistic space problem and if 
approval is not forthcoming in the immediate future to destroy 
certain obsolete records, consideration will have to be given 
for placing these records on microfilm or in a secondary 
storage area. 


REQUEST FOR RECORD^pSPOSlTION AUTHORITY 
(See Instructions on reverse) 


LEAVE BUNK 


JOB NO 


TO GENERAL SERVICES ADMINISTRATION. 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC M408 

1. FROM (AGENCY OR ESTABLISHMENT) 

Department of Justice 

2. MAJOR SUBDIVISION 

Federal Bureau of Investigation 

3. MINOR SUBDIVISION 

Records Management Division 

4. NAME OF PERSON WITH WHOM TO CONFER S. TEL EXT 

James W. Awe 4185 

e. CERTIFICATE OF AGENCY REPRESENTATIVE: 


I DATE RECEIVED 


NOTIFICATION TO AGENCY 

' In accordance with tte provisions o! *4 U.S.C. 3303a the disposal te 
quest, including amendments, is approved except (or items that may 
be stamped "disposal not approved" or "withdrawn" in column 10 


/in hivixt of the United Stairx 


I hereby certify that I am authorized to act for.this agency in matters pertaining to the disposal of the agency’s records; 
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. , 

O A Request for immediate disposal. 

© B Request for disposal after a specified period of time or request for permanent 
retention. ■ 


C. OATE 


3NATURE OF AGENCY REPRESENT ATIVI 


6/7/78 


7 . 

ITEM NO, 


CY REPRES 

* 5 ~- 


Section Chief 


t. DESCRIPTION OF ITEM 
(With Inclusive Oates or Retention Periods) 


SAMPLE OR 
JOB NO 


10 . 

ACTION TAKEN 


1. Files, index cards and related records, including ll-Nh T A-2 ::, 3 
microfilmed records, maintained at Federal 
Bureau of Investigation Headquarters in Criminal 
classifications 25 (Selective Service Act) , 

26 (Interstate Transportation of Stolen Motor 
Vehicles), and 87 (Interstate Transportation 
of Stolen Property) . Records have previously 
been determined to lack sufficient investigative 
evidentiary and research value to warrant 
further retention and were included in Job 
NCI-65-77-2. Disposal would recover approxi- 
mately 450 6-drawer cabinets (4050 cubic feet) 
and alleviate a serious space problem. Provi- 
sions will be made for retention of historical 
files, as set forth in Job NCI/65-77-2. 


Destroy 10 years after no relevant activity 
or whenever administrative needs have been 
met, whichever is later. 


: •> a bt/g^est to*? 

2, (Mev, rt-Vi-j?' 



' "Y 1 - 


Director, FBI 


From. (Suggester' 3 name) 

STEVE D. EVANS 


,?uc;u3i: ?, 19/8 

Division of Assignment 

Phoenj 


Suggestion relates to F.C.I. matters. It is suggested that the _ 
original surveillance logs prepared by auxiliary offices be forwarded 
to office of origin when matter olaced in RUC status ar.d a xerox copy 
retained in the auxiliary office file. 


Pe 5 a 'i ^ , 

■ *4* 

/fi? /*Ofi ef 2 ~ P- * ^ 


*2 */ 


* r re n t practice or rule (Include manual citation as well as tacts) ^ _ j 

Currently original surveillance logs maintained in sub-section j 
of investigative file, FCIM 105-1-6. 

d vantages of suggestion and annual savings (include basks for estimate) ! 

This suggestion relates to destruction rules. According to thedS^ 
M.A.O.P., Part II, Section 2 - 4. 5. 6. currently a moratorium 
exists on destruction of security-related files? however, when *Vj 

moratorium lifted, according to y.A.O.P .. reference, security files S 
will be destroyed in auxiliary office in six months. If suggestion i j 
implemented, the handling of original surveillance logs will be ' i ; 

forwarded to offi.ee of origin when matter is ROC * <3 , as is currently "O 
being done in criminal matters relative to FD- '02s and original | i 

signed statements . j 


5 act vantages of sugge tion 

None. 


JJJElllilfflffllD- 


is in 


(Ti. ii use by the Urn States of my suggestion shall not form the oasis of a t u r t h i a a t u r o ‘h' or e-J [ 

assigns upen the Uni tea States, l understand that i will be ecocide red lor r, t i llt/f a w , : jJW&uTT Cm «f>; q Ss : i "T"\i do ; 5 I 

wi;l,ir, two years alter submission.) /' . , 


ra Mr . cw izl 1ss 

' / Signal a;-* and Tit l* ::i Sugg ester W 


I h u . ;n tn end ati on s anc, comments of Division Head 

| 

| This suggestion appears to h 

i recommended. 


Signal u; 2 and Tit l* it Sugg ester 


no l write in this space - for bureau use only) 


) have merit an.i. its adoption is , 

l 

Sp.^cg nir~rrr • charge' 
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NOT RE-0RDE3I 
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Re : 


Suggestion #400-78, August 7, 1378 


( 

,/Kk 

'Mi i 


ADDENDUM OF THE RECORDS MANAGEMENT DIVISION' ( TBD : Dpt 8/29/78) 

The Phoenix Office has proposed in attached suggestion 
that the original copy of surveillance logs prepared by Auxiliary 
Office (AO) be forwarded to Office of Origin (00) at time 
case is placed in RUC status and a duplicate copy be retained 
in the AO file. 


OBSERVATIONS : 

The Records Systems Section (RSS) , Records Management 
Division (RMD) , concurs with suggestion that AO forward to 
00 the original surveillance logs. However, RSS is of the 
opinion that the logs should be forwarded to 00 at the time 
the file is reviewed for destruction rather than whan RUC * d . 
This procedure will acoomplish the objective of preserving 
original material that is significantly relevant to the 
00 case and at the same time eliminate the need to duplicate 
such material for retention in AO file. 

RECOMMENDATIONS : 


1„ Recommend that a modified version of 
be adopted to require AO to forward to 00 original 
logs at time AO reviews file for destruction rather 
time file is RUC AShatps . i, 




Director 
Ac'.oc. Qlr' ' 
Pt>p, AO AJrn. 
DSQ. AO l'.*. 


Cr‘m >,y. 


Inte'i 


dory 






suggestion 
surveillance 
than at 


that the 


2 , If 

Manuals 


recommendation #1 is approve 
Desk be furnished a copy of 
and addendum for the. purpose of modifying the 
below : 


:u, it j. s cecomfliem. ••n 
this suggestion 
MAOP as indicated 


<\S 

7 u 


MAOP, Part II, 2-4. 5.6, (1), page 304, ado 

"Origi nal FD- 3. 02s, Lab oratory , reports , latent 

and 


finger print reports, surveillance logs , 

3. Aoxin’bl t rr~hav i nq e v i den ti ary value'" arid ■ 
contained in files destroyed puesuan f to the 
six-month rule are to be forwarded to Offic e 
of Origin . " 


a;- p 

Di'e 

Ax-r 




Adi 1. 
trim. Inv 


L-'v 


t?rtr 


0: 


NOTE: Procedure for instituting manual change was coord irs ted. . 

with the Manuals Desk in the event recommendations are approved. 


Suggestion #400-78 

Re: Suggestion of SA Steve D. Evans, 
Phoenix Division, dated 3/7/78 


ADDENDUM: INTELLIGENCE DIVISION DVKhen 8/23/73 


This suggestion afreets the procedure concerning 
the retention of original surveillance logs by the Office of 
Origin (00) when the surveillance is conducted in nr. auxiliary 
office (AO) . The suggestion recommends such logs be forwarded 
at the time the case is RUC'c to the 00. If this suggested 
procedure is an line with policies and procedures of the 
Records Management Division, Intelligence Division (INTD) 
interposes no objection to the change as long as there is 
a copy maintained by the AO, This is to insure that, in the 
event the surveillance subject reappears in AO territory, as 
is often the case in counterintelligence investigations, the 
AO will be able to refer back to its previous surveillance 
experience with the subject. 


approve® 

Bifeete* 

‘•-‘•o* err - 


fttw. sent 
trim, !.iv - 

!dent. 

Intaii. ”"T~ — 
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UNITED STATES C '^..RNMENT 

Memorandum 


UNIT- i .T'ATKS I'V^pMwSi OK/i.S'iU 
KKfi :ai. hukkui 0!'T:-.vittk: 


subject; 


Assistant Dirac pd'dJt'Xf 1 '' 

Records Management Division 

1 1 *3 <■ /' 

{•> ,4y 

Legal Counsel ■ 


’ Late: 7/12/78 

-h ®- : : 


Loo- :oun 

Pico. % imp. 

Roc. Mgnr 

Tcei: Se.'V'j. .. 


Put !ic A Hit. oh; ..... 

top;; n- R m . „„ 

D.roftc- <, Scc’y 


FILE DESTRUCTION O • 

PURPOSE : To furnish Records" Management' "'Tfi^^oh'‘'T^D I 

the following information: 


i 


1) The titles of 83 new civil actions . assigned 

in the Civil Litigation Unit (CLU ) from 1/31/7 8 ' through 
5/29/78. Enclosure Number 1. ■ 

2) A list of 38 civil actions previously furnished 
or furnished in enclosure number 1 above, to RMD which have 
been closed in the CLU from 1/31/78 to 5/29/78. 

■Enclosure Number 2.. 

SYNOPSIS AND DETAILS : As a result of a conference held 

~~ - on 5 / 31 / 77 ; between RMD and Legal 

Counsel Division (LCD) it was decided that the CLU and 
Information and Privacy Act Litigation Unit (IPAL; would 
provide a list of pending civil actions for use by the 
RMD in determining which records should not be destroy id 
in connection with the Bureau-wide file destruction 
program. .Attached are the following : 



1) The titles of 83 now civil actions assigned 
in the CLU from 1/31/78 through 5/29/78. Enclosure 
Number 1 . 

2) A list of civil actions previously furnisher 
or furnished in enclosure number 1 above, to PAD which have 
been closed in the CLU from 1/31/78 to 5/29/73- 

Enclosure Number 2 . 

Enclosures (2)' ^ ^ ^ ^ 4 

2 - ,lr. Bassett - Enclosure.#©/ 4/m/j <Sb Amlj 3 

Attn: Mr. Awe - En closures 1 I07S 

Attn: Miss I 1 - Enc iQ&iyr es (2 ) Room 4939 ’Qej 

1 - Mr. Mints — tRji T 

1 - Civil Litigation Uni t - Enclosures [2) ./ 

Attn : Special Agent 4SSSr* ■?*"•?» &}/ 

PGH : tg / J//, S 

( 5 ) f -k) / C ^3** I / 


..... 

•r « - 

^OOELi&n, 


Shi 


Pf 

A* O; 

> & 


PGH : tg 
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Memorandum to the Assistant Director 
Records Management Division 
RE: FILE DESTRUCTION 


The CLU will continue to advise RMD of the 
opening and closing of pending cavil actions so that 
RMD can keep the Field advised concerning what documents 
need to be preserved in connection with civil actions and 
what documents can be destroyed in connection with the 
Bureau-wide file destruction program. The list of closed 
cases contains the page number assigned by RMD to the 
civil actions in previous letters and routing slips from 
the Director to all Field Offices. When no page number is 
indicated the omission is due to the fact that the case was 
closed before the Field was advised of its existence. 


RECOMMENDATION : That RMD utilize the 2 enclosures to 

instruct the Field concerning what documents 
I must be preserved due to pending litigation and what 
I documents may be destroyed under applicable file destruction 
! rules. 


„ -ti ^ '' x y~ 
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UNITED STATES GOVERNMENT UNITED STATES DEPARTMENT OF JUSTICE 
_ _ „ FEDERAL BUREAU OF INVESTIGATION 


Memorandum 


Mr. Bassett 






date: 9-15-78 


J « J * Ri 


subject; 


PROCEDURE S FOR PERFECTING REQUESTS T0TCORRECJ 1 , AMEND, OR 


^ DESTROY RECORDS IN THE FBI CENTRAL RECORDS SYSTEM 



Assoc, Dir. 

Dep. AD Adm 

Dep. AD Inv. 

Asst Dir.: 

Adm. Servs. 

Crim. Inv, 

I dent. 

Intell. 

Laboratory 

Legal Coun. 

Plan, & Insp. _ 

Rec. Mgnt. 

Tech. Servs. 

Training 

Public Affs. OIL 
Telephone Rm. __ 
Director's Sec’y , 


PURPOSE ; The purpose of this memo is to describe the procedures 
to be followed when handling requests for correction, amendment, 
or destruction of documents in the central records system 
pursuant to the Privacy Act of 1974, Title 5, U. S. Code, 

Section 552a (d) (2) . 


DETAILS : The Privacy Act provides that individuals may request 
correction, amendment, or destruction of their records. y — \ 

^ Information maintained in the FBI central records 

^system, to the extent it is subject to exemption pursuant to — 
^Title 5, U. S. Code, Section 552a (j) (k) , is exempt from the 
^correction and amendment provisions of the Privacy Act of 
£if£9 74; however, it is the policy of this bureau to consider 
^sach such request on an individual basis in order to reach 
Q. an equitable determination consistent with the best interests 
Nof both the individual and the Government. 


CSS jE 
CJ3> “TS 

C-3 ft 

•e sc 




Where we consent to amend a record on request, any 
one or more of the following actions might be required: 

(1) Total destruction - Separate NARS authorization 
will be sought, since headquarters and field office files may 
not meet automatic destruction criteria. 

(2) Partial expunction (i.e., words, phrases, 

'serials) - authority contained in 66-3286-1285. (No additional 
authorization is requ^jpd. ) J t 

(3) Correction^ - lJS&III of explanation provided 
by the requester to correct original records in file. File 
cover will be stamped to note correction. 



Mr. Bassett 
Mr. McCreight 
Mr. Bresson 
Mr. Ross 


"¥% (8) 


1 - Mr.f 


1 - Policy folder ggp 





Mr . Awe 
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Memorandum to Mr. Bassett 

Re Procedures for Perfecting Requests to Correct, Amend or 
Destroy Records in the FBI Central Records System 


(4) Serial removal - Serial removal for return 
to submitting agency at their request. Permanent serial 
change-out will be inserted to insure integrity of files. 

Each category will require review of file, index 
cards, abstracts, excised documents, note on "yellow", and 
copies directed to other files to insure that both the original 
and all derivative records have been corrected. 

Similar action will be required for Official 
Personnel Files and each case will be handled separately. 

The Field Coordination and Appeals Unit, FOIPA 
Branch, will advise recipient agencies and field offices of 
necessary expunctions on limited basis. However, designated 
employees of the Consolidation sub-Unit and Personnel Records, 
in compliance with the following procedures, will effect the 
actual amendment or expunction action. 

(a) Procedures for making the requester's letter a 
matter of record: 

(1) Requester's incoming letter and any enclosures, 
along with our response, are to be individually serialized 
(red serial) and filed in the requester's 190 file. 

(2) Copies of these serialized letters are to be 
filed in the designated, substantive Bufiles- as green serials. 

(3) The outside of the jacket is to be stamped 

"correction serial" . This is to insure that 

future dissemination will include corrected data as well as 
the original data. 

(4) When an individual submits a formal "Statement 
of Disagreement", thru the Department of Justice, copies will 
be disseminated to all prior recipients of the records being 
affected. 

(5) Certain corrections may be required on the serials 
or main files, to which the letters are added. These changes 
will be minor in nature, such as birth date, birth place, street 
address, etc. 


- 2 - 


4 


Memorandum to Mr. Bassett 

Re Procedures for Perfecting Requests to Correct, Amend or 
Destroy Records in the FBI Central Records System 


(b) Procedures for making a correction, 
total destruction action. 


amendment, and/or 


(1) Requester's incoming letter and enclosures, 
along with our response are to be individually serialized 
(red serial) and filed in the requester's 190 file. 

(2) The litigation print-out sheet is to be reviewed 
to insure there is no pending litigation involving the requester 

(3) Amendment or destruction action requested on 
the worksheet form 4-727 is taken. 

(4) Form 4-728 will be sent to inform the appropriate 
field divisions of what action was taken at FBI Headquarters. 

The field office must comply with this action if the office 
still maintains the document(s) or file(S). Insure that the 
190 Bureau file number and subject's name are on the form. 

When this form is returned to FBI Headquarters it must be 
given a red serial. These 4-728 's, as incomings , require a 
white and blue abstract. 

All outside, prior recipients of the records being 
affected must be apprised of our action, either by OF-10 
memorandum if a federal agency, or by letter if outside the 
federal community. These outgoing memos or letters must be 
given a red serial, and require a yellow and pink abstract. 

File the yellow in the 190 when completed. 

RECOMMENDATION: 



None. For record purposes, 


APPROVED: 

Director 

5 Assoc. Dir. 

Pep, AD AdrrtT 
D«p. AD Irw. 


Atfm. Serv. 
Crim. Inv. 

Ident. 

Intel). 


Laboratory " 


Legal Coun. 
Plan. & InSp.” 
Rec. Mgnt. / 
Tech. ServS. 
Training 




Public AffsToffT 
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PETS CNAL 


Mr Steve I>. Brans C EREIN IS 1CLASS1HED 

federal Bureau of Investigation ' 

Phoenix, Arizona ^ PftiL .B Y ^PV 

Dear .Mr. E vans : S' fy -J- • 

'ReCo#.et'£ - / .i 

Your suggosf^a1&aB”i)eeti received tnaf claain -aateriai 
prepared by an auxiliary office be forwarded to the office of origin at 
the time the case is placed in Heferred-lipon-Complotio-i statu:, and £h,.d 
.\ duplicate copy be retained in the auxiliary office. After evaluation, ^ 
am pleased to advise you that a modified version of your rroposaLhas C\J 
boon approved, and manual changes wUi be forv/ardsa to *he fi/Tci in th 
near future which will require the amdlivry office to for:. , rd this mate rival 
tc the office of origin at the time the o.sdiiary office reviews the file Tv* 
destruction rather than at the lime the file is placed iu V o'criod -Boon ^ : 
Completion status# » 


The interest you displayed by submitting ./our idea to ?,.■ 

is indeed appreciated. W 


1 Dh.ee v 


sincere ty yours. 


William H. Wooster 


Assoc. Dir. 

D.-p, AD A dm 

D .y. AD lino ...... 

Assi. Dis.; 

A 'Or. S i-o vs 

V.:- irr , , Hi v . 

ident. 

Intel I 

i. .moratory 

Lciju! Conn . . . .. 
fh an . & lusp 

Tech. St*.- vs. 

T raining 

?r: w AHr,. Oft 

T.-LfW R - . 

Di<ec tor's Scc'yv « 


lAi *!'<■ *-v A •> v* 

f.* .. ; i 


d Phoenix ; a 
y- ; 1 7 /Field personnel file 
• 1. suggestion file 

i ~ Personnel file of SA Steve D. Evans 
,'GW:ajw/ '/ 

ft) e (Suggestion. #40^-78) 


.. KOOM L/5 




-ntinuad •- Ovc . 


KOT KE'-ORDED* 
lyl Sth 8 ,,/y 



Miv Steve D. Evans 
Federal Bureau of Investigation 
Phoenix, Arizona 


NOTE: In relation to Foreign Counterintelligence (FCI) matters, suggests 
the original surveillance logs prepared by auxiliary offices (AO) 
be forwarded to the office of origin (00) when matter placed in RUC status 
and a xerox copy be retained in the AO file . The Intelligence Division 
interposes no objection to this suggestion as long as there is a copy main- 
tained by the AO if this suggested procedure is in line with policies and 
procedures of the Records Management Division, The Records Systems 
Section (RSS), Records Management Division, concurs with suggestion that 
AO forward to 00 the original surveillance logs. However, RSS is of the 
opinion the logs should be forwarded to 00 at the time the file is reviewed 
for destruction rather than when RUCd. This procedure will accomplish 
■ the objective of preserving original material significantly relevant to the 
00 case, and at the same time, eliminate the need to duplicate such materx: 
for retention in AO file. The Records Management Division recommends 
a modified version of suggestion be adopted to require AO to forward to OO 
original surveillance logs at time AO reviews file for destruction rather 
than at time file is placed in RUC status and that appropriate manual 
changes be made as set out in addendum from Records Management Divisior 
In view of the foregoing, it is recommended that modified version of this 
suggestion be approved, and based on this suggestion, appropriate manual ; 
changes be made. Views attached. 


APPROVED: 

Director 

Accoc Dir, 

D ep. AD Adm. 
Dec. AD Inv. 


Adm. Serv. fi "* /;>•' Legal Court. 

- — — ~ > ■% »-vt c 


Grim. Inv. _ * POn. " ' nsp ‘ --pygarf*.. x 

Rec 

(dent. ■■ ■ Tech. ServsT 

inlell. Trair.hifj „ 

Laboratory ’ public AffS. Oft _____ 




Employee Suggestion 

FD-252 ;{Rev. 9-11-59) 


* / 


r 
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From: (Suggester's name) 


Director, FBI 


Division of Assignment 

Cincinnati 


SUGGESTION 

In office of origin files where stops were placed, after files closed 
under the 5 and 10 year rule have satisfied all other requirements, 
destroy file and at the same time, remove stops. As alternatives: 

(1) Rules should be changed to allow retention of files where stops 
have been placed. 

(2) Format of stop cards changed to contain sufficient data to 
handle hits after files have been destroyed. 


Current practice or rule (Include manual citation as well as facts) 

Investigative files are destroyed per MAOP: 
314. 

Advantages of suggestion and annual savings (include basis for estimate) 


Payt II 2-4.5, pages 302- 


Standardizing of destruction practices throughout f ie&d under new 
destruction rules, ©estruction of files as early as possible. 

It is noted that in some limited cases it may be desirable to main’Eain 
stop notices after the five year rule. 
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SUGGESTION NUMBER 455-78 dated 9/22/78 J 

ADDENDUM OF THE RECORDS MANAGEMENT DIVISION /(ifelsbir 10/4/78) 


It is proposed in attached suggestion from the 
Cincinnati off fee that "stops" be removed when office of 
origin ( 0Q) files are destroyed pursuant to the five- and ten- 
fear destruction rule. As alternatives to proposed procedure 
suggested that rules should be changed to allow for 
retention of files when "stops" have been placed and that the 
format of the "stop card" be changed to permit the recording 
of sufficient data to handle "hits" after files have been 
destroyed. . , 


OBSERVATIONS : Existing instructions contained in the Manual 
of Investigative Operations and Guidelines, 
Fart'll, 10-7.4, (1) page 1050, stipulates that "It is the 
direct responsibility of the 00 to remove all stops on 
individuals or property when a determination has been made 
that they are no longer needed." It therefore follows that 
if the determination has been made to destroy a file because 
it lacks enduring investigative value beyond five or ten years, 
a v ny related "stop" should be removed because it too lacks 
endur ing value. Billet to SAC, Albany and all offices 5/8/78 
captioned "Destruction of Field^'aAd Records 1 ’ established 
policy and procedures to permit the retention of files* 
beyond the five- and ten-year destruction period, in those 
.instances where the field considered 'it essential to retain 
a file because of its enduring investigative value. 

Therefore , if the determination was made to retain a file 
beyond the prescribed destruction period, logically, related 
"stop cards" would be retained if in the opinion of the 00 . 
they are still needed. Suggested alternative to change 
the format of the "stop card" is not relevant since stop 
cards should not be retained after the related file has 
been destroyed. 


RECOMMENDATIONS : 


policy 


Recommend suggestion not be adopted since existing 
adequately covers the points raised therein. 


APPROVED: 

Director 
Assoc. Oir. _ 
Dep, AD Adin.' 
Dep. AD Inv. 


Adm. Serv. 
Crim. Inv. 
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Federal Bureau of Investigation ALL IfffBPiMATISfl CB MTABB fl 
Cincinnati, Qbio , . tfrnc&i *0 i&lft AOMORI 


Dear 


f -uJ j 


Yoar suggestion baa been received that "stops" be removed 
when office d origin files are destroyed pursuant to the five- and tea-year 
destruction role. After evaluation, your frofml is od b^iipmid 
since 8 Is believed ^ existing policy y ^nij ht^y coven ptrfntf raised 
therein. Your attention is directed to Ihc iliani of investigative Operation 
and Guidelines, Parts, 19-7.4, (1) and a Boreas letter to tbe SAC, Albany 
and all offices dated May 8, 1978, captioned "Destruction d Held FHar^/ 
aad Records. ** 

Aithnngh bvorabls action vat ad fa|rt> " to tastaoceT* 
appreciate toe interest you expressed by submitting your idea to me. 


"MAILED 6 


Sincerely yours. 


OCT 1 8 1978 


JkQlUamE Webster 

William H. Webster 
Director 


Assoc. Oir. 

Dep. AD Adm. 

Dep, AD Inv. 

Asst. Dir.: 
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Federal Bureau of Investigation 
Cincinnati, Ohio 


NOTE: Suggests ’’stops" be removed when office of origin (00) files are 
destroyed pursuant to the five- and ten -year rule. As alternatives 
to proposed procedure, it is suggested that rules be changed to allow for 
retention of files when stops have been placed and that the format of the 
stop card be changed to permit the recording of sufficient data to handle 
"hits" after files have been destroyed. The Records Management Division 
states existing instructions contained in the Manual of Investigative Operations 
and Guidelines (MIOG) , Part II, 10-7.4, (1) page 1050, stipulates that "It 
is the direct responsibility of the 00 to remove all stops on individuals or 
property when a determination has been made that they are no longer needed. " 
It therefore follows that if the determination has been made to destroy a file 
because it lacks enduring investigative value beyond five or ten years, any 
related stop should be removedbe'cause it too lacks enduring value. Bulet 
to SAC, Albany and all officer's -8 -78 captioned "Destruction of Field Files 
and Records" established policy and procedures to permit the retention of 
files beyond the five- and ten-year destruction period in those instances where 
the field considered it essential to retain a file because of its enduring investi- 
gative value. The Records Management Division recommends this suggestion 
not be adopted since existing policy adequately covers the points raised therein. 
Views attached. 


APPROVED: 

Director 

Assoc. Dir, 

Dep. AD Adm. 
Dep. AD Inv. 


Adm. Serv.j^i 
Crim. Inv. 

Ident. __ 

Inte'l. ~ 

Laboratory 


Legal Coun. 

Plan. & Insp. 
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T;ch. ServS. 

Training 
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UNITED STATES GOVERNMENT 


FROM 


subject: 


Herndon 


# 4 \m~. 


F. D. Silas, Jr. 


REMINGTON 1100 12 GA . 
SERIAL X8 9 15^9V 


PURPOSE : 


1 - Mr. 
1 - -Mr* 


Herndon 

Silas 


UNITED STATES DEPARTMENT OF JUSTICE 
, FEDERAJ. RTTRF&U OF INVESTIGATION 
1 - Mr . | [ 

(Ro om 1B239) , f'l. 

1 - Mr . 10 ■" ° 


date: 


10/3/78 


" t v ^ 



Assoc. Dir, 

Dep. AD Adm. . 
Dep. AD Inv. _ 
Asst. Dir.: 

Adm. Servs. 

Crim, Inv, 

Ident. — 

Intel!. , 
Laboratory 

Legal Coun. 

Plan. & Insp. _ 

Rec. Mgnt. 

Tech. Servs. 

Training 

Public Affs. Off, 
Telephone Rm. 
Director’s Serfi . 
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To advise that the' captioned firearm is goingdfO-.^,,^ 
to be cannibalized and destroyed. 


DETAILS : 

i 

The captioned firearm was received from the 
Bureau of Alcohol, Tobacco and Firearms (BATF) on 9/20/78 
as excess property of that agency. Furthermore , the 
firearm falls under the guidelines set forth in the Manual 
of Administrative Operations and Procedures, Pa.rt II, 
Section 2-4. 4. 4, and is subject to destruction. The cap- 
tioned firearm is also in poor and unserviceable condition 
and is only suitable for parts. 

Attached are copies of form FD-519 for cannibali' 
zation and destruction of equipment. 


1 IS 

“Y\ OsB. 

1 ’ v\ > 






RECOMMENDATION 




None. For information only. 
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Attention: Mr. Keehan, Room 6823 


Gy 1 - 80-743 
1 - 66-320S 



n i r ? 1378 



, RDG/jza* (8) 




I 



pflf£ BYap 

.S. Savings Bonds Regularly on the Payroll Savings Plan 


FD-512&J- 15-77) 

. — 

** -A 



£ 

t 








REQUIREMENTS AND CERTIFICATION FOR 
CANNIBALIZATION AND DESTRUCTION OF EQUIPMENT 

REQUIREMENTS 

Cannibalization and destruction of equipment for the 
purpose of obtaining parts to repair a like item is permitted 
after Bureau authority is granted and when all of the following 
conditions are met: 

1. Repair of the broken or worn parts is not possible. 

2. Required parts are not available from other units 
previously cannibalized. 

3. Required parts are not available from Government excess. 
(Government excess means any personal property under the 
control of any Federal Agency which is not required for its 
needs and the discharge of its responsibilities, as 
determined by the head thereof.) 

4 . The parts are not available from commercial or Government 
supply sources or it is not practical to obtain the 
required parts from commercial sources because of 
obsolescence, excessive price or extraordinary leadtimes. 

5. The benefit realized from cannibalization exceeds the., 
estimated trade-in or sale value of the unit being 
considered for cannibalization. 

6. A signed statement, approved by a reviewing official, 
indicating the actions taken to verify the above 
conditions is made part of the file supporting the 
removal of the cannibalized item from property records, 
and such information is made available upon request, to 
General Accounting Office and Departmental auditors. 

CERTIFICATION 

The conditions, as set forth above, have been met to the 
best of my knowledge with regard to the equipment listed on the 

attached memorandum and/or FD-500, dated p ' . . This 

equipment should therefore be removed from inventory and the parts 
will' be used for the repair and maintenance of similar equipment. 


Name 


Position Title / ,A 


Date 1 
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UNITED STATES GOVERNMENT 

Memorandum 

Mr. Bassett HtWfyf — ' 
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UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


Assoc. Dir. Jz , 

Dep. AD Adm. _ 

Dep. AD fnv. 

Asst. Dir.: 

Adm. Servs 

Crim. Inv. Tl 

Ident. * ' 

Intel! 


Laboratory __ 

9/19/7 8 ^ 3 ol Co,n.. 

K. Plan. & Insp. 


SUBJECT /dispositio n of reci^ ^ ^ R Yjj nj&lflfi k&F" 

PURPOSE : 

The purpose of this memorandum is to provide a 
response to the recommendations made to the Records Management 
Division (RMD) by the Office of Planning and Evaluation (OPE) 
in their report on "Disposition of Records/' dated 7/31/78^. 

DETAILS : C ^tf£7£u fyuJc r/U ( 

OPE conducted an evaluation of the status of file 
destruction procedures for both field and Headquarters to 
determine if destruction is being handled effectively and in 
compliance with current Government regulations. In connection 
with this evaluation, OPE set forth six recommendations which 
are listed below, each followed by comments by RMD. 

Recommendation (1) : As soon as the current records 
retention plan as submitted to NARS (National Archives and 
Records Service) is approved the RMD should prepare a written 
detailed action plan for implementation. This would update 
the limited action plan that was prepared in December, 1977. 
This plan should be submitted to the Deputy Associate 
Director - Administrative and list alternative procedures to 
bring disposition activities to a current status at the 
earliest possible date. 

Comments by RMD : The RMD will prepare a detailed 
action plan to implement recoflpip position as soon as the 
current Records Retention Plan-AsililSp.tted to NARS is approved. 
It is possible that the criteria that were listed in the Plan 
as submitted could be changed, which precludes preparation of 
a detailed plan at this time 
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nan. & Insp. 

Rec. Mgrit. 

, Tech. Servs. 

''Training -- 
Public Alls. Off. 
Telephone Rm. _ 
Director’s Sec’y . 


DETAILS; 


Recommend! IQ-'eil ( 2 ) : That the RMD continue tOQQj 
reassess their current disposition procedures and prepare a 
written updated working guide of these procedures f or th e^^,. , 
benefit of -employees to be assigned to this activity. These 
procedures should be streamlined and tie into the overall ___ 
action plan of the RMD for disposition matters . pftuT An* 


: That the RMD continue tonp-r 
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Memorandum to Mr. Bassett 
DISPOSITION OF RECORDS 


Comments by RMD : RMD agrees that our current 
procedure should be changed since it is not efficient for a 
high volume operation. File destruction authority at FBIHQ 
has previously been limited to unknown subject cases, cases of 
unfounded allegations, etc, and, therefore, was conducted on a 
limited basis. Since a new schedule has been submitted to 
NARS for authority to destroy a considerable amount of 
obsolete material on a broader basis, it was determined it 
would not be productive to continue the file destruction 
program on the limited authority we now have. Although file 
destruction is considered a high priority program, it was 
determined that employees should be used on other priority 
work until authority is received from NARS to proceed with 
file destruction in a fashion that will be more meaningful. 

RMD agrees the procedures previously used would not 
be applicable once authority is received from NARS to proceed 
on a much broader basis. Action is being taken to improve 
procedures that were previously used in an effort to stream- 
line the whole process which will eliminate many redundant 
functions. An updated working guide will be prepared that 
will tie into the overall action plan for disposition matters. 
Alternate procedures will be considered and the most viable 
option will be selected to insure this program, when approval 
is granted from NARS, will proceed in the most effective 
manner consistent with the guidelines that will ultimately be 
approved. 

Recommendation (3 ) : That the Disposition Unit, 

RMD, set up appropriate work level statistics or other 
management aids that will enable the supervisor to continually 
assess employee efforts and also show the current status of 
disposition matters. 

Comments by RMD : RMD will establish appropriate 
worfc level statistics that will allow us to effectively assess 
employee efforts and current status for disposition matters. 

In this regard, RMD has made an estimated projection of work 
level statistics and how the program should progress. This 
estimate is included as Appendix A in the OPE report. The 
chart shows proj ected milestones, cumulative progress and 
estimated costs. Once actual experience is gained, a more 
detailed analysis will be possible, which will allow for a 
more realistic prcj ection for the entire program. 


- 2 - 




Memorandum to Mr . Bassett 
DISPOSITION OF RECORDS 


Recommendation (4 ) : That the RMD consider placing 
the "appropriate FOIPA, Name Check, or Litigation stamp on the 
front of each file that has been affected by this type of 
activity. It is noted that FOIPA has implemented this 
procedure and HMD should coordinate for uniformity the placing 
of these stamps on the file fronts. 

- Comments by RMD : RMD has considered the placing of 
stamps on file covers to indicate certain instructions 
pertaining to the file similar to the FOIPA stamp now being 
placed on file covers. The FOIPA stamp indicates that 
material in the file is being processed and the date the 
material was copied from the file is placed with the stamp. 
Although the 190 classification is the audit trail for FOIPA 
.matters, the original material must also be maintained in the 
event of subsequent appeal. Accordingly, the FOIPA stamp 
indicates the file must be maintained beyond the date 
indicated on the cover of the file. 

The use of an appropriate stamp to indicate the 
dissemination of record material has been considered; however, 
there are many complex facets involved. In order to determine 
the most effective procedures, RMD will give this matter 
proper attention to insure that an adquate procedure is 
developed and will so advise OPE by memorandum. 

A similar procedure has been considered for all 
matters in litigation but it was determined that because of 
the complexities with litigation matters it would not be 
practical to utilize the stamp procedure-. As an alternate 
method, an automated procedure has been developed that will 
more effectively serve the same purpose to insure no files are 
destroyed that are involved in litigation matters. Experience 
has indicated there are many additions and deletions to the 
ever- expanding litigation list and, therefore, we find it 
would be too cumbersome to keep track of litigation matters by 
stamping file covers. If and when we receive authority to 
destroy Headquarters files, we will have an updated list as a 
reference point for litigation matters. 

Recommendation ( 5 ) : That the RMD consider 
automating the necessary information (file numbers, next 
eligible date file could be destroyed, etc.) on those files 
that are presently reviewed but must be retained, so that in 
the future a computer printout will be able to tell us what 
files are to be reevaluated to see if they meet the current 
disposition c^irteria. This would apply to all files retained 
for whatever reason. 
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Memorandum to Mr . Bassett 
DISPOSITION OF RECORDS 


Comments by RMD : The RMD has reviewed a number of 
files in the 26 classification applying the proposed 
destruction criteria to determine what problems would be 
encountered. At the time this was started it was anticipated 
that early approval for file destruction would be received 
from NARS. During this process a list was made of those files 
that meet the criteria for destruction, together with those 
files that must be retained. After this process was completed 
for the 26 classification it was determined that the employees 
working in the Disposition Unit should be engaged in other 
priority work until the disposition schedule is approved by 
NARS. It is conceivable the criteria could be changed and to 
continue this process with another classification might not be 
meaningful. It has since been determined that it appears 
rather unlikely that we will receive authority for file 
destruction in the near future. Therefore, it would not be 
practical to automate the limited list we now have . 

However, the RMD agrees with OPE's recommendations 
on developing an automated system that would indicate those 
files that must be retained, together with other data that 
would allow us to more effectively track file disposition 
matters. If and when we receive authority to destroy 
Headquarters files, the RMD will request the Technical 
Services Division, by memorandum, to determine the feasibility 
of establishing such a program consistent with the 
availability of their resources and the priority with which 
they must dedicate their resources. Perhaps this can be done 
with a minor modification to the existing File Automated 
Control System (FACS) program. This program now contains 
microfilmed files, bulky enclosures, etc. The additional data 
regarding file destruction could possibly be added to this 
program. 

Recommendation (6) : Inasmuch as NARS has indicated 
that the FBI is not to destroy any file in the fugitive 
deserter 42 classification due to the extensive fire at the 
Federal Records Center in St, Louis, Missouri, the RMD should 
consider determining from NARS and the Federal Records Center 
the feasibility of transferring pertinent materials from our 
42 classification files to the Federal Records Center in 
St. Louis. It is noted that there are presently 287 cabinets 
in the 42 classification, 76 of which are presently eligible 
for destruction. 
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Memorandum to Mr. Bassett 
DISPOSITION OF RECORDS 


Comments of RMD : The 42 classification is part of 
our disposition schedule pending with NARS. If and when this 
is approved, we will be able to proceed as indicated in the 
recommendation. We have over 400 cabinets that would be 
eligible for destruction in the Selective Service (25), 
Interstate Transportation of Stolen Motor Vehicles (26), and 
Interstate Tra^nportation of Stolen Property (87) classifica- 
tions. We have submitted an interim request to NARS for the 
destruction of this material thinking that these matters are 
not controversial and NARS would grant approval. However, 
this schedule has also been forwarded to Congress for 
consideration. My memorandum of 8/31/78 set forth the 
problems that are being encontered in an attempt to gain 
approval for the destruction of these matters. Possibly the 
same will be tnre for the 42 classification. However, we will 
submit separatMy to NARS a request for dispo s i t ion authority 
for the 42 classification cons istertt’wi th what was submitted 
for all Headquarters fi^S^in May of 1977. If approved, we 
will then proceed with the destruction of obsolete material in 
this classification and forward to NARS the pertinent material 
that would help them reconstruct certain military records that 
were destroyed in the extensive fire at the St. Inuis Federal 
Records Center. 

RECOMMENDATION ; 

That this memorandum be forwarded to the Planning 
and Inspection Division, attention OPE. The RMD will proceed 
as indicated above. 
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Memorandum 
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Mr. Basset 




FROM 


subject: 




W. A<2£m.A V^Pablic Affs. Olf. ____ 

I , * v f Telephone Rm. 

fixAs-l* -&AAJ Ly d (ttfr / D,rec,0r s Sec y __ 

DISPbSlTIONOF FBI '-'FIELD "" 5T" Ov/VL jJK/be 

OFFICE INVESTIGATIVE FILES ' nQlr M5 jl/ 

PURPOSE ; — 

The purpose of this memorandum is to provide for 
record purposes the draft of the report on the disposition 
of FBI field office investigative files which was prepared 
by the National Archives and Records Service (NARS) . 

DETAILS : Qfi 

By memorandum dated 6/14/78, I provided the tentative/^ 
schedule which NARS planned to use for their review of records 
procedures relative to the field office file destruction program. 
The review consisted of visits to the Chicago, New York, and 
Washington Field Offices; comparison of field office and Head- 
quarters files for content; examination of pertinent FBI manuals 
and inspection reports; and interviews with appropriate personnel. 
NARS completed the draft of their report and furnished it 
to me on 12/5/78 for review. While some minor notations were 
made, the report confirms the fact that our destruction procedures 
are adequate. Through this review, NARS concluded that field 
office investigative files do not appear to have sufficient 
historical or other research value to warrant permanent retention 
by the Federal Government. 


RECOMMENDATION ; 

~~ None. For record purposes. 
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PURPOSE ; _______ — — — " 

The purpose of this memorandum is to provide data 
regarding pending litigation cases for recording purposes. 


DETAILS : 

Pursuant to the Attorney General's instructions 
of 6/6/77 that all files related to pending litigation must 
be preserved, Legal Counsel Division has provided Records 
Management Division (RMD) with pertinent information regarding 
pending civil litigation and Information and Privacy Acts 
litigation cases. RMD has subsequently provided this informal! 
to field offices and Legal Attaches for appropriate searching 
and identification. A similar process is conducted at FBI HQ. 


To insure that all pertinent subjects related to 
the cases are duly recorded, 12 individual attachments wh ■ h 
have previously been forwarded for searching and retention 
purposes, are attached for record processing. 


RECOMMENDATION : 

None. 
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12/27/78 


To; 

— — — — — - - — - — 

From: (Sugqester's name) 

Division of Assignment 

Director, FBI 




San Antonio 


suggestion That field offices be given the option of maintaining their lisl 
of destroyed files (FD»4 2^ either in front of each respective classi- 
fication in the closed file section or in an administrative file created 
specifically for thiSk purpose , or both. The administrative file, if 
used, would be centrally located in or near the closed files. 
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fac'd fiefs 


ITT s - is-tx 

Current practice or rule (Include manual citation as well as facts) Current TuleS require the list Of 

destroyed files (FD-478) be maintained in front of each respective 
classification in the closed file section. Another (Con't. on Page 2.) 

Advantages of suggestion and annual savings (include basis for estimate) (2.) Pep CUFr'Gn't FlllSS ? nUlTlSFOy^ 

files from varying classifications are destroyed each month under a ,/r 
tickler system using the original assignment card. San Antonio is /4&- 
averaging over 125 files per month destroyed per this system. Pulling^ 
the destroyed file list for each classification affected from the closed 
files, recording the file number of the destroyed file, and refiling the 
lists at various locations is extremely time consuming. It would be a 
relatively easy task if all the lists for each classification were 
maintained at one central location in an administrative file. 

(2) Several lists of files to be located for mail or special projects 

(Con’t. on Page 2.) 

Disadvantages of suggestion r*. 
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(The use by the United States of my suggestion shall not form the basi 
assigns upon the United States, 1 understand that I will be considered 
within two years after submission.) 

Mr, □ Mrs, □mi.. [ 


I rny heirs, or 
stlon is adopted 


o f Sugg ester 


Recommendations and comments of Division Head 

This suggestion has merit and I stronglyi j^eedlnmendits serious consideration and 
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Lutt «~jj 


San Antonio 


16 JAN U 1979 




Current practice (Continued): 


list may be maintained in an administrative file at each 
offices' option. (MAOP, Sect. 2-4. 5.1) 


Advantages of Suggestion (Continued) : 

are handled each week in the RASU. Having one central list of 
destroyed files provides a faster and easier check to determine 
if any of the files on the search list are destroyed. 

(3) The maintaining of two separate lists, as authorized by 
the current rule, is very time consuming and could possibly 
lead to confusing errors. Maintaining one list is quicker, 
easier, and less prone to error. Further, if the list is 
centrally located instead of scattered throughout the closed 
file section, it can be more efficiently used. In most offices, 
especially the smaller ones, there should be little or no loss 
of time or efficiency in having to move from the classification 
involved to the central list to determine if a particular file 
is destroyed. 


2 * 


RE: Suggestion #107-79 




ADDENDUM OF THE RECORDS MANAGEMENT DIVISION (TBDtSsj 1/17/79 


It is proposed in attached suggestion from the 
San Antonio Office that field offices be given the option 
of maintaining their "list of files destroyed" (FD-478) 
either in front of each respective classification in the 
closed file section or in an administrative file created 
specifically for this purpose, or both. The administrative 
file, if used, would be centrally located in or near the 
closed files. 


OBSERVATIONS : 

Current rules require that the "list of files 
destroyed” (FD-478) be maintained in front of each respective 
classification in the closed file section. At the option 
of each office another list (copy) may be maintained in 
an administrative file created specifically for this purpose. 

The Records Management Division is of the opinion that existing 
policy for maintaining a record of files destroyed is superior 
to suggested procedure. Maintaining all lists in one file 
as suggested could result in the entire record of files 
destroyed being inadvertently misplaced or destroyed. Distribution 
of the destruction lists to the respective classifications 
pursuant to existing policy substantially reduces the risk 
of all records identifying files destroyed becoming lost 
or misplaced. 

RECOMMENDATION : 

~ Recommend suggestion not be adopted. 



APPROVED: 

Director 

Assoc. Dir. 

Dcp. AD Adm. 
Dep. AD Inv. 


Adm. Serv. 
Crim. Inv._ 

Ident. 

intell. 

Laboratory 
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January 24, 1979 
PERSONAL 


Mr. | 

Federal Bureau of Investigation 
San Antonio, Texas 


^0/k tyue/i ' Q A/j&F 


b 6 
lit# 


/( 0A 


Dear Mr. 


Thank yon for your suggestion 






the optioa of maintainlng Forms FD-47Ala front of eackraapec tire 
classi fication f a the closed file section or in an administrative file — 
created specifically for this purpose, or both. After evaluation, it is 
believed our current policy regarding the filing of Forms FD-478 should 
be coutioued since it substantially reduces the risk of all records identi- 
fying files destroyed becoming lost or misplaced. 

I appreciate the interest which prompted you to submit 
your idea to me although favorable action was not taken In this instance. 

Sincerely youJefe/. 

H. Webs tfgglflj 


MAILED 6 

JAN 2 4 1979 

FBI 


William H. Webster 
Director 




Assoc. Dir. ___ 
Dep. AO Adm. 
Dep. AD !nv, _ 
Asst. Dir.; 

A dm, Servs. — 
Crtm, Inv. . — - 

I dent. 

Intel I. 

laboratory 
Legal Coun. ^ 
Plan. & Insp. .. 
Rec. Mgnt. __ 
T ecb. Servs 


San Antonio 

1 - Field personnel file 
1 - Suggestion file 


2 JAN 20 


m 


1. - Personnel file of Mr 
-TPfGWrnjwr^ 

~ \ 6 ) 




(Suggestion #107-79) 


■bf 
hi c 


mm 21979 


Pul 

Telephone Rm. ... 
Director's Sec'y 


MAIL ROOM 
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Continued - Over 






X" 


Mr 

Federal Bureau of Investigation 
San Antonio, Texas 


NOTE: Suggests field offices be given the option of maintaining their 

list of destroyed files (FD-478) either in front of each respective 
classification in the closed file section or in an administrative file 
created specifically for this purpose, or both. The Records Management 
Division notes current rules require that the list of files destroyed be 
maintained in front of each respective classification in the closed file 
section. At the option of each office another list (copy) may be maintained 
in an administrative file created specifically for this purpose . The 
Records Management Division is of the opinion that existing policy for 
maintaining a record of files destroyed is superior to suggested procedure. 
Maintaining all lists in one file as suggested could result in the entire 
record of files destroyed being inadvertently misplaced or destroyed 
The Records Management Division recommends that this suggestion not 
be approved. Views attached. 


approved: 

Director 

Assoc, Dir. 

Dep. AD Adrn 

Dep. AD Inv, 



Adm.Serv.i5gV 
Crim.lnv. 

ldaot. 

Into'.l. _ 

Laboratory _____ 


Legal Coun. 
Plan, & Insp. 
Ren. H.rnt. 
•h.Ssrvs 

Training 

Public Affs. Off, 
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TO 



FROM : 

subject: 




Memorandum 

Mr. Bassett' 



FILE DESTRUCTION 
CIVIL ACTION CASES 

sT % m e *T t o ojj 

PURPOSE: 


UNITKII STATES ITEM 
•FjaMW'ya BUREAU <r>* 


MKXT OF Jl; STICK 
I N V ESTTG A T ION 


date: 


1/12/79 


Qi?? 


a 


JO 


Aj " 


Assoc, b*r\ 

Dep. AD Adm? 
Bp.p. AD In v;. „ 
Ass»t;, S&jfr.: 

.. v4$lib . . 

Crim. i n v . 

Ident. _ 

Intel i __ 

Loborotory 

Legal Conn. 

Plan. 6 (n sp. 

Rec. Mgnl. 

Tech. Servs. 

Training 

Public Ails. OH. . 
Telephone Rm. ... 
Director's Sec’y _ 


9j 

Pa £ e a: 


a 


/f Pf '-' 1 efid C - * '> f 


The purpose of this memorandum is to provide 
information concerning pending litigation cases for record 
purposes . 

DETAILS: 


In accordance with the Attorney General's 
instructions of 6/6/77 that files related to litigation 
matters be preserved. Legal Counsel Division provides 
pertinent information regarding pending civil litgation and 
Freedom of Information and Privacy Acts litigation cases. The 
Records Management Division subsequently provides this 
information to field offices and Legal Attaches for appropri- 
ate searching and preservation. A similar process is 
conducted at FBIHQ. 


To insure that pertinent subjects are recorded, four 
attachments, which have been forwarded for searching and 
retention purposes, are enclosed herewith for record 
processing. 


RECOMMENDATION : 


None. For record purposes 


all wmimm coiaiid 

mm IS ^CLASSIFIED 




jSSS 


Enclosures 
19 7 — 1-2 2 - 


CMG : evp 

<4, 'ki 




APPROVED: 


Director 


Assoc. Die" 
Oep. AD AdirT 
Uep. AD Inv. 


(4) 


Adm. Serv, 
Crim. Inv. 




Legal Conn. 
Plan. & insp.' 


Ident. 

Intell. 

Laboratory 


Rcr - M|»nt. UTJp, 
Tech. Sorvs. ^ 
Training 


Public Afls. Off. 
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UNITED STATES GOVERNMENT 

Memorandum 


. UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


Mr. Bassett // 


from : j. w. Awe 




subject: (/ DESTRUCTI0N QF bureau RECORDS 


DATE : 1 / 10/79 

0 


Assoc. Dir. 

Dep. AD Adm. 
Dep. AD Inv. __ 
Asst. Dir. : 

Adpi. Servs. 

Crim, Irtv. _. _ 

Ident. 

Intel!, 

Laboratory _ 

Legal Coun. 

Plan. & Imp, __ 
Ree. Mgnt. _____ 

Tech. Servs, 

Training 

Public Affs. Off. 

Telephone Rm 

Director’s Sec’y . 


PURPOSE ; The purpose of this memorandum is to record 

procedure of filing abstracts containing authority 
for files destroyed to insure the Integrity of our abstract 
system. 

DETAILS : It has been an established policy in our file 

destruction program to insert in our filing scheme, 
an identifier containing file number or scope, date, and 
authorization for destroyed files. While this procedure 
appears to be adequate, an additional practice is being 
instituted to further insure accountability and integrity 
in the file and abstract systems due to civil litigation 
matters . 

Effective immediately, an abstract containing 
file number or scope, date, and authorization will be placed 
in the drawer at the time abstracts to destroyed files are 
removed . 

Field office procedure requires that a listing 
of destroyed cases be filed at the beginning of each 
classification. This practice has been considered for use 
at Headquarters but was determined to be impracticaL-4ue<to 
the volume of records maintained. f \ ’ 


RECOMMENDATION : 


66-328S 
|AMH:bjr 
¥ (5) 


None. For information. 


APPROVED: Adm. Sorv. 

Crim. Inv. 

Director 

Assoc. Dir, Ident, 

Dep. AD AdmT 

Dep. AD Inv. Laboratory 



ail 

iTREi is mmm 


Le,--cJ Court. 
Plan. & inSpj. 
Rec. Mgnt. Jff 
Tech. Servs7__ 
Training 
Public Affs, Off. 
/ - 2 :: 
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UNITED STATES GOVERNMENT 

Memorandum 

MR. BASSETT ^ 


FROM 


L nni Tirrri T 

i w J-j W Hi JLj 




subject: ^DJ^TR|J£ITIQN OE^QUBLE 
^RO FILES SUGGESTION 

°'J) -es T 'ft * ?J_ o *J b 

PURPOSE: 


* *As$.oc, Oit. 

Dep. AD Adm. 
Dep. AD In y. _ 

UNITED STATES DEPARTMENT OF JUSTICE Ai.t. ijir.: 

FEDERAL BUREAU OF INVESTIGATION * s«*»- _ 

Crim. Inv. 

I dent. 

Intel). 

Laboratory 

date: 12/27/78 ^HZ V 7. 

Rec. Mgnt. — 
Tech. Servs. _ 

Training — 

Public Affs. Off 
Telephone Rm. _ 
y Director's Sec'y 


u K etc of 


C-p* ed i 1 


/d 




To suggest instructions regarding destruction of double zero 
files be formulated. 

DETAILS: 


Attached are memorandum of Inspector’s Aide Gerald T. 
Grimaldi and memorandum of Inspector John D. Glover suggesting 
double zero files be considered for destruction. 


RECOMMENDATION: 


For whatever action deemed appropriate. 


Enclosures 

1 - Mr. Price 
GDR:jmh l 

( 2 ) 1 




APPROVED: Adm. Serv. 

Crim. Inv. ' 

Director 

Assoc. Dir 

Bep. AD Adm! ' nt:e 'l- 

Dip. AD |nv . E ~ r ^ 


Legal Coun. 
Plan. & Insfy 
Rec. Mgnt. 
Tech. ServsT 
Training 
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RE: Memorandum Colwell to Bassett, 

DESTRUCTION OF DOUBLE 
ZERO FILES SUGGESTION 

ADDENDUM OF RECORDS MANAGEMENT DIVISION (TBDtevp 1/12/78) 

By memorandum from L. Colwell to Mr. Bassett 
12/27/78 captioned "Destruction of Double Zero Files 
Suggestion" it was proposed that instructions regarding 
destruction of double zero (00) files be formulated. 

OBSERVATIONS : Inasmuch as legal and archival requirements to 

permanently retain this type of information is satisfied by 
permanent retention at FBIHQ, there is no requirement to 
maintain it in the field; however, it would be virtually 
impossible to determine by age critera which information 
should be retained or destroyed.' Additionally, it should be 
pointed but that the volume of material in 00 files in the 
field is so small that any space that might be recouped by 
destruction would be insignificant when weighed against the 
documentation of the historical evolution of respective 
violation categories it provides. Although, as mentioned 
above, corresponding information is maintained at FBIHQ, the 
convenience of maintaining material in the field could be of 
immeasurable value to the field for reference and research 
purposes. This is one convenience which costs the Bureau 
almost nothing. 



RECOMMENDATION : That no action be taken to change the present 
policy requiring the permanent retention of material in 00 
f iles . 


APPROVED: 

Director 

Assoc. Dir. 

Dep, AD Adm. 
Dep. AD Inv. 


Adm. Serv. 
Crim. Inv.___ 

Went. 

Intell. 

Laboratory 


Plan. & Insp." 
Rec. Mgnt. 
Tech. Servs7 
Training 




Public Affs. Off. 


y>r 


TO 


FROM 


SUBJECT: 


UNITED STATES GOVERNMENT 

Memorandum 

Inspector JOHN D. GLOVER 


t 


DATE: 


12/8/73 


Inspector's Aide GERALD T. GRIMALDI 
DESTRUCTION OF 00 FILES 


During the review of the 00 files of Squad I, I 
noticed there were some serials that dated as far back as 
1937 (See 94-00). 

The Manual of Administrative Operations and Procedures 
does not specifically deal with the destruction of 00 files. 

I serious^doubt the value of preserving most 00 
serials not specifically prohibited from being destroyed for 
one reason or another, and I feel perhaps valuable space 
could be recovered if a destruction policy relative to 00 
files could be established. 

I recommend that this matter be referred to 
ZQT c?.v5 j ucicstion * 
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BAIL T ?- 3 
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FROM : 


SUBJECT: 


ITED STATES GOVERNMENT 


, Mr. COLWELL 


J. DR. GLOV: 


12/19/78 


DESTRUCTION OF 00 FILES 


Enclosed self-explanatory memo from 
Inspector's Aide, GERALD T. GRIMALDI, appears to 
have merit, A random review of 00 files in the 
Miami Division and other offices during inspection 
of those offices disclosed obsolete material with 
no apparent continuing value. 

RECOMMENDATION: 

That enclosed memo be referred to Records 
Management Division for appropriate action. 


AH r’UCT 

v. KE S 

BYW>‘ 
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UNITED STATES GON^NMENT 

Memorandum 

Mr. Basset 

FROM : J. w. 


4 * 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 1/24/79 


FROM 


subject:]; 


Assoc. Dir. -s 

Dep. AD Adm. 

Dep, AD Inv. 

Asst, Dir.: * 

Adm. Servs. * 

Crim, Inv. 

Ident. 

Intel I 

Rec. Mgnt, . — JSt 

Tech. Servs. 

Training 

Public Affs. Off. . 

Telephone Rm. 

Director's Sec'y _ 


:spgsiTioN of fbi field 


■V4/ Op- 




¥ 


Reference is made to J. W. Awe to Mr. Bassett, 
memorandum 12/12/78, ahpve captioned, which provided for 
record purposes, a draft of the report on the disposition / 

of FBI Field Office investigative files prepared by the ' 

National Archives and Records Services (NARS) . (f’T),- r I 


The purpose of this memorandum is to place on 
record a coray-af NARS' final report recently furnished to 


FBIHQ. 


REC-55 


Details : ’“T- Jltyo SV p* — ' -v t / 

’**' In mid 1978, NAR!e> conducted a study of the current 

Records Schedule for FBI Field Office investigative files 
and the procedures for its application to the records to 
determine whether any revisions to the schedule and the 
procedures were necessary. The study was conducted because 
of NARS' responsibility for oversight of records management 
practices in Federal agencies and its concern over the appearance 
of a number of newspaper and magazine articles cr it-i*ea-l » — — - 
of the current Records Control Schedule for FBI Field Office 
investigative files. 2 FEB 14 1979 

Enclosed is a copy of the final report wbMh# « &« w iL»€te<s» 
that the procedures established by the FBI for implementing 
aforementioned schedules do not deviate from the retention 
standards approved by NARS for these records. 


_ J 1 i J 





J&6-3286 
TBD: lrm 
(4) 
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Memorandum to Mr. Bassett 
DISPOSITION OF FBI FIELD 
OFFICE INVESTIGATIVE FILES 


The report also concludes that no change need be made in 
the current standard for retention of Field Office investigative 
files. However, it does recommend that the FBI revise the 
wording of the retention standards in its current schedules 
for such files in order to more clearly define the retention 
periods and document more fully that disposal is governed 
by the expiration of fixed retention periods. The Records 
Management Division concurred with this recommendation and 
has submitted to NARS for approval, a revised schedule. 

Recommendations : 

None. For record purposes. 


APPROVED: 

Director 

Apso*. Dir. 
APep. A' "A 
f Dep. AD ln\T 


Ac!.". Serv 

Crim. Inv. 


iniell. 

Laboratory 


Le-’a! Coun.SHn 
Plan, & Insp. , 
Re... ./.rent, 

Tech. Servs. 

Training 

Public Affs. Off. 
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subject: 


unwed- States gowrnment 

Memorandum 

Mr. Herndon titft/'wk 


«• 

IPARTMEN 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 

1 - Mr. Herndon 
1 - Mr. Silas 


D. Silas, Jr 


,f0$ 


dat e: 1/29/ 79 

Mr . I I 

(Room 1B239) 
Mr. I I 


Assoc. Dir. 

Dep. AD Adm. 
*Dep. AD Kv. — 
Asst. Dtr.: 

Adm. Servs 

Crim. Inv. 

Ident. 

Intel I 

Lobomtory 

Legal Caun, 

Plan. & Insp. _ 

Rec. Mgnt. 

Tech. Servs. 

T raining 

Public Affs. OH. 
Telephone Rm. _ 
Director's Sec’y . 


.22 LONG RIFLE CALIBER CDM PRODUCTS REVOLVER b 

SERIAL # 0055030 

0 

^ * — w ’ l T J ) 

PURPOSE : 

To advise that the captioned firearm is going 
to be cannibalized and destroyed. 

DETAILS : 


The captioned firearm was received from the Bureau 1 
of Alcohol, Tobacco and Firearms (BATF) on 1-12-79 as ' 

excess property of that agency. Furthermore, the firearm ^0 

falls under the guidelines set forth in the Manual of \3 

Administrative Operations and Procedures, Part II, Section/OA 
2-4. 4. 4, and is subject to destruction. The captioned ( j i 
firearm is also in poor and unserviceable condition and ( Q J 
is only suitable for parts. 

Attached are copies of form FD-519 for i H aLi?atiaKw.j 

and destruction of equipment. (p(»~ f%i GT ^ 

--- — OE-21 ^ ' a TEB 14 1979 

RECOMMENDATION : "E£rl23‘ 


cv, 3 


j) 

i g 
x> s 


None, for information only. 

Mr . Cochran 

Attention: Mr. Shanley, Room 6823 
80-743 ^7 

66-3209 /V 




APPROVED: 

ESB'Ctof' 

Ct. 

QSWseAD'Adfn; 

OSptAWfiv. 


Ad;-:. Serv. 
Crim. !nv. 


l.cmsl Coot. 
t'mi. % Iftsp.” 

R^O ? * , 

To;h. ;-3 tvs' 
Training 




Laborstery ^/y fc/ Public JtiKoW, 
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FD-519 (11-15-77) 




REQUIREMENTS AND CERTIFICATION FOR 
CANNIBALIZATION AND DESTRUCTION OF EQUIPMENT 


REQUIREMENTS 

Cannibalization and destruction of equipment for the 
purpose of obtaining parts to repair a like item is permitted 
after Bureau authority is granted and when all of the following 
conditions are met: 

1. Repair of the broken or worn parts is not possible. 

2. Required parts are not available from other units 
previously cannibalized. 

3. Required parts are not available from Government excess. 
(Government excess means any personal property under the 
control of any Federal Agency which is not required for its 
needs and the discharge of its responsibilities, as 

4T determined by the head thereof.) 

<*» 

The parts are not available from commercial or Government 
supply sources or it is not practical to obtain the 
required parts from commercial sources because of 
>■ obsolescence, excessive price or extraordinary leadtimes. 

. The benefit realised from cannibalization exceeds the. 

*- ‘w3 QC i estimated trade-in or sale value of the unit being 

considered for cannibalization. 

A signed statement, approved by a reviewing official, 

• indicating the actions taken to verify the above 
conditions is made part of the file supporting the 
OO , removal of the cannibalized item from property records, 
mmjr Q- and such information is made available upon request, to 
^ I General Accounting Office and Departmental auditors. 

CLS J — m 

.feH S£ CERTIFICATION 


CLS t—m 

ui msiZ 


The conditions, as set forth above, have been met to the 
best of my knowledge with regard to the equipment listed on the 

attached memorandum and/or FD-500, dated ~ 7 1 ? • - This 

equipment should therefore be removed from inventory and the parts 
will be used for the repair and maintenance of similar equipment. 



Name 


Position 


Office 


Date 


Reviewed B 
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'united states government 

Memorandum 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


to : Mr. Basse tt 


FROM : J. W 




3/22^t 


subject: mandatory application of 

GENERAL RECORDS SCHEDULES- 



f 

r A s 5.0 c , Dir 

Adm. 

Dep. AD In 

Asst, Dir,; 

Adm. Serv: 

Crim. Inv, 

Ident. 

Intell 

Loborotory 

Legal Coun. __ 
Plan. & In sp. _ 

Rec. Mgnt. 

Tech, Servs, _ 

Training 

'Public Affs. Off, 
Telephone Rm. _ 
Director's Sec’y 



DESTRUCTION OF BUREAU RECORDS , $j. ■•yJL****^ 


PURPOSE : 

The purpose of this memorandum is to advise all 
Headquarters Divisions that mandatory application of the 
General Records Schedules has been approved by the President 
and that each Division will be canvassed to insure that 
we are in compliance with the new regulation. 


DETAILS : 


DECLASSIFIED BY. 
DN JUL/jCl/A.3- — 




On 10/10/78, the President approved Public Law 
95-440 which amended Section 3303a (d) of Title 44, United 
States Code, to make application of the General Records 
Schedules, as approved by the Archivist of the United States, 
mandatory in all Federal agencies. Agencies have previously 
been permitted to use the Schedules at their discretion. 

Copies of Federal Property Management Regulations, Temporary. 
Regulation B-2, dated 1/11/79, and Public Law 95-440, effecting 
this policy change, are attached. f 


The General Records Schedules (copy attached) y y 
consist of 22 separate schedules for records which are common 
to several or all agencies and are divided by administrative 
function, all with specific retention periods. The Schedules 
have been successfully applied to the destruction of applications 
for Bureau employment which did not result in appointment 
and to requests for informational literature, and copies 
of replies thereto, which are not processed or filed in 
the Central Records System. 


Enclosures 

66-3286 

CMG:ssj 
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Mr. Adams, Room 7142 
Mr. McDermott, Room 7110^.^ 
Each Assistant Director 
mAI I Room 6212 OsM** 
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Memo Awe to Bassett 3/15/79 
MANDATORY APPLICATION OF 
GENERAL RECORDS SCHEDULES - 
DESTRUCTION OF BUREAU RECORDS 


It is conceivable that our needs would require 
retention periods that will exceed the period authorized 
in the Schedules. In that event, Standard Form 115, "Request 
for Records Disposition Authority", will be prepared for 
submission to the National Archives and Records Service 
(NARS ) to request retention periods more responsive to 
our needs. The Schedules also require submission of disposal 
schedules to identify records having permanent archival 
value. Generally, records created prior to the establishment 
of recordkeeping standards are considered to have historical 
value and disposal is prohibited. 

Each Headquarters division is requested to provide 
the name(s) of knowledgeable personnel, by routing slip, 
to the Records Systems Section, Records Management Division 
(RMD) , for the purpose of assisting RMD in determining 
satisfactory retention periods for records currently maintained. 
Each Division is being furnished separately, for review, 
the Sehedule(s) applicable to its specific functions. 

Field office records will also be reviewed to 
determine whether the mandatory retention periods are 
adequate for field office operations or if additional retention 
is necessary. This matter will be handled separately. 

Upon completion of this review, appropriate disposal 
schedules for Headquarters and field offices will be forwarded 
to NARS for action, 

RECOMMENDATION: 


That Headquarters Divisions provide the name(s) 
of knowledgeable personnel by routing slip to the Records 
Systems Section, RMD, in order to implement the mandatory 
application of the General Records Schedules as outlined 
above. i 


APPROVED: 

Director 

Assoc. Dir. 
Dep, AD AdmT 

Dep.AD Inv. 


Adm. Serv. 

Crim. lnv._J 

Ident. 

Inteii. 

Laboratory 


Legal Coun. 
Plan. & Insp. 

Rec. Mgnt. Jfr 
Tech. Servs. ' 
Training 
Public Affs. Off. 
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March 21, 1979 

PERSONAL 


a 

jt 


ALL IMAM 03 NTAIED 


S® « mmm 

Indianapolis, Indiana ^ DflTfc J^ - » 3- T*- r i P V 

Dearwsl cT^f ^&Z££SM 

£0 . - 6; £_*? (t 

I have received your suggestion that the practice of 
stripping investigative files at the time a case is completed and 
referred to the office of origin be eliminated. After evaluation, it 
is believed that instructions contained in the Manual of Administra- 
tive Operations and Procedures, Part H, 2-4. 5.7(4) are sufficiently 
clear to govern the stripping of closed files. The manual states: 
"Copies of serials in all office of origin cases must be destroyed 


ItlHS 


Dear Mrs. 




within six months after files have been closed. " 


is no rnier- 


ence in this citation that auxiliary office files must be stripped. 


x, 


r\ 1 

4 . ^ 


The interest which you displayed by submitting your 
idea to me is appreciated although favorable action was not taken 
in this instance. 


■MAILED 5 


MAR 2 1 1379 


Sincerely yours, 

WiSism :i LbijiiA’ 

William H. Webster 
Director 


Assoc. Dir. 

Dep. AD Adm. , 
Dcp. AD Inv. _ 
Asst. Dir,: 

Adm. $erv$ 

Com. .Inv. 

Merit, — 

” . ! n t e H . ’ • 

Laboratory 

Legal Covn. __ 
Plan. & Insp. _ 
Roc. Mgnf. „ — 
Tech. Servs, __ 

Training 

Public Afts, OIL 
Telephone Rm, 
Director's S/cV 


2 - Indianapolis 
1 - Field personnel file 

1 - Suggestion file 

1 - Personnel file of Mrs. | 

GW 

(6)v r; .(Suggestion #210-79) 

" 0 i . ; •''' ‘■f. . • 


APPROVED:' 

Director 

■Assoc.’ Dir. ;/ ’• 

Rep. AT -d ii. 

Cep. AD lnv._".„ 


? iXJ w-P - v V..-; o 



i ,/r-O'^ 


Adm. Sorv. , 
Crirri. Inv. 

•Ini; i. " 

Laboratory 

Continued - 


Co:ir. 
-’nr* r, l -,s.p. 


Public A,,s. Off. 

Over 


i 

*V/* V; V * 


NOT RECORDED 

191 MAR S7 &73 






m ’ 



f Mrs. I | 

•‘^^^^^^Federal ''Bureau of Investigation 
X^^^^^^^'jtadianapolis,' Indiana 




NOTE: Suggests practice of stripping investigative files at the time a case 
is completed and referred to the office of origin (RUC'd) in those 
classifications wherein the files are mandatorily destroyed six months after 
being placed in RUC status. The SAC, Indianapolis, states instructions < 
in the Manual of Administrative Operations and Procedures (MAOP), ' 

Part IT, 1 2-4. 5. 7(4) should be sufficient guidance for operation of the field 
‘offices. ' The Records Management Division concurs with the comments 
and recommendations of the SAC. The manual citation states: "Copies 
of serials in all office of origin cases must be destroyed within six months 
after files have been closed. " There is no inference in this citation that 
auxiliary office files must be stripped. Views attached. 
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From; (Suggester's name) 


2/1 5/79 


Division of Assignment 


j. ■. P 1,eetor < fbi . ' . 1 1 | Indianapolis 

[ay,GGEETION ' 

Eliminate the practice of "stripping" investigative files 
a-t the time a case is completed and Referred to the Office of 
Origin (RUCd) in those classifications wherein the files are 
mandatorily destroyed six months after being placed in RUC status. 
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I Current practice or~ruie (Include manual citation as well as facts) ^ ^ time” employee RUG’S file, COpieS 

! of serials are destroyed; employee then notes on top serial "Rile 
'Stripped," initials and date; even though file will be destroyed in 
j six months per MAOP. Part II. 2-4. 5.3, p. 303- 

! Advantages of suggestion and annual savings (include basis for estimate) J IS ctt) t 1C lpflt 0(1 thRt ctHnURl 

; saving? by implementation of this suggestion could result in an 

approximate savings of $37,563.98. This figure was reached bv using 
; Indianapolis average of approximately 160 RIJC cases per month, times 
1 number of field offices, times an average cost of 39 cents per file 
| to be stripped. The 39 cents-per-f ile cost was arrived at by estimates 

; of time to strip files by Rotor Clerks of the Indianapolis Division, 

j times the salary for a GS-4 , Step 1, employee. As many Rotor Clerks 

I obviously occupy positions higher than a Step 1 in the GS-4 pay series, 

I it is likely that the overall annual savings will exceed the 
! estimate set forth above. 




Disadvantages o£ suggestion None knOWn . 
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(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me 
assigns upon the United States. I understand that I will be considered 
within two years after submission.) 

□ Mr. EJwrs. p Miss 


my heirs, or 
‘'*■"■ 1 is adcoted 


Recommendations and comments o.f XUvision Head _ 

for stripping auxiliary off 


ace proElems some field offices may find 

— J _ „ ~ J T J _ i: j _ _ i _ a _ _ . 


ice files 


stripping auxiliary office files. 
! 4 . 5 . 7(4 ) should be sufficient gui 

for operation of the field,^)f~‘ 
Indianapolis in the past Has 

(Do not write in this space - for Bureau use only) 

,J>Bureau 

2-Indi anapolis (66-2 565) 

(lcc| |Pers. Filed 

SWJMswml5V „ 


es . Instruc 

guidance 

ices. 

taiptejlL' 


Bureau reauirement 
it advantageous to 
Lpps as stated 

Signature and Title C|np 


Pers. Filial 

t i 

Qy 3~ Z l 


Q!Aj?lO>i 


c j ; i i 




NOT EbCORDEI 


ent. Due to 
to continue : 
b-MjAOP II 2- ! 

Z3"‘ i 

Special Agent ! 
d ft— ©barg'd I 




/“'•W,. ‘ ra V*AS 




' ; rd'V4-*A 






*■ * 


1 


RE : 4 Suggestion #210-79 


ADDENDUM OF THE RECORDS MANAGEMENT DIVISION (RMD) (TBD: ssj 3/6/79) 

It is proposed in attached suggestion from the 
Indiannapolis Office that the practice of stripping inves- 
tigative files at the time a case is completed and referred 
to the office of origin (RUC'd) be eliminated. The elimination 
of this practice would affect auxiliary office files only 
that are subject to the six-month destruction rule. 

OBSERVATIONS : 

The Records Systems Section (RSS), RMD, concurs 
with the comments and recommendations of the Special Agent 
in Charge, Indiannapolis Division, and is in agreement that 
the instructions set forth in the MAOP part II, 2-4. 5.7 
(4) are sufficiently clear to govern the stripping of closed 
files. Aforementioned manual citation states that "Copies 
of serials in all office of origin cases must be destroyed 
within six months after files have been closed". There 
is no inference in this citation that auxiliary office 
files must be stripped. RMD is therefore of the opinion 
that no change need be made in existing instructions concerning 
the stripping of investigative files. 

RECOMMENDATION : 

Recommend suggestion not be adopted. 
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Assistant Attorney General April /<», 197^ 

for Administration 

Office of Management and Finance ... uirfSBkMTimi nmrriitirn 

Assistant Director ALL !NF0!$M CONTAINED 

Records Management Division l?Tpr:y T ! r Mp ; i AQcOTn 

^ lilLhui'J :c ILU 

-Records pispos pi QMMpSBatL [J^|£ 

Reference is made ~ to*Or3er DOJ-2710 , which £ 

establishes a program for the disposition of records of the 
Department of Justice in accordance with existing Federal 
regulations. 

Copies of three separate disposal schedules 
which are under consideration by the National Archives and 
Records Service (MARS) are attached herewith for the 
information of the Administrative Programs Management Staff, 
Records Management Group. The comprehensive disposal 
schedule, dated May 4, 1977, encompasses the investigative 
files of this Bureau and includes the criteria for 
identifying cases of historical value for permanent 

retention. This schedule was referred to various , 

Congressional committees by the Archivist in accordance v, ith 
44 U.S.C. Section 33Q3a(c) and is currently in a pending V 
status with the Senate Committee on the Judiciary. 

I b 7 C 

Archives Specialist, telephone 324-4844, has been designated 
as the records disposition liaison officer. 

T]4 C1 — a) Kc- m ml 

S s 6 .J*s.g <Z, — /3/7 

tH W(TE: Response is based on Department order DOJ-2710 
CC Uettached) which defines the responsibilities of the Office 
I bi Management and Finance (OMF) and the Offices, Boards, 

| Di/isions, and Bureaus of the Department in relation to the 

” i rl" disposition program established by the OMF. Thpee 

ssoc. Dir pending disposal schedules are being furnished to the Records 

An "Management Group for their information. The Order reel's fed 
Dir, " v ' “that a records disposition liaison officer be designated to c . q7Q 
Ad™. s.r»s — serve as the primary contact point for the component. APR f J 

frim Inv , _ c . .-^APPROVED: Adm. Scrv. La--:-'r> ■>,. 
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REQUEST FOR RECORD^pSPOSITION AUTHORITY 
(See Instructions on reversa) 


LEAVE BLANK 


JOB NO 


TO: GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES ANO RECORDS SERVICE, WASHINGTON, DC 20408 


1. FROM (AGENCY" OR ESTABLISHMENT) 

Department of Justice 

a. MAJOR SUBDIVISION ~ ~ ' 

Federal Bureau of Investigation 


3. MINOR SUBDIVISION 

Records Management Division 


«. name of person with whom to confer 


James W. Awe 


«. CERTIFICATE OF AGENCY REPRESENTATIVE. 



S. TEL EXT 


4185 


I DATE RECEIVED 


NOTIFICATION TO AGENCY 


In .irond.incn with tt>» provisions cl •IT U S C the disi'os >• '*■ 
quest, including amendments, is .icinovrt eiceDt lor items 
be Sljmpi’d "iiisiws.il not .ipwoved" W ".vithdu*n" m i.i'inni I' 1 


,ln lim.r nf rli<‘ I iuf,'J V.iir. 


I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency’s records; 
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

□ A Request for immediate disposal. 

E B Request for disposal after a specified period of time or request for permanent 
retention. 


C. DATE 


12/29/78 


7 . 

ITEM NO 


IGNATURE OF AGENCY REPRESENTATIVE 


( 37 1 v '-"•l 




E. TITLE 


Section Chief 


8. DESCRIPTION OF ITEM 
(Wilh Inclusive Galas or Ratontion Periods) 


SAMPLE OR Vakcn 

JOB NO. ACTI0N TAKEN 



Files, index cards, and abstracts maintained at 
Federal Bureau of Investigation Headquarters 
relating to violations in the 42 (Deserter: 
Deserter Fugitive) classification. Records 
encompass approximately 90 cabinets (800 cubic 
feet) and disposition would be conducted within 
the guidelines set by GSA Bulletin FPMR B-40. 
Records are in hard copy form, are dated from 
1936, and contain Defense Department Forms 553 
and 616 which note the dates and location of 
absence and return of subject which could provide 
data to reconstitute military records. Records 
no longer contain sufficient investigative or 
administrative value to warrant further retention 
Records previously microfilmed will not be 
included in this schedule. 

DISPOSITION OF RECORDS BOUND BY FPMR B-40 

OFFER DD Forms 553 and 616 to the National 
Personnel Records Center. 

DISPOSITION OF RECORDS NOT BOUND BY FPMR B-40 

DESTROY after case closed ten years or when 
administrative needs have been met, 
whichever is later. 



•TANOARO FORM IIS 

R#vi»»d April, 1975 
Prescribed by General Services 
Administration 
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CLEARANCE P.E 



SUBJECT 

Records Disposition Program 


EXPLANATION OF ISSUANCE (Continue on reverse) 


TYPE OF DOCUMENT 

Prder 


: 



IDENTIFICATION (I* any) 

DOJ 2710 


PREPARED BY 


OFFICE and ■'XTENSlON 

OMF/AFMS/RMG/RMDS 

633-2274 


This order establishes a program for the disposition of records of bfC 
the Department of Justice in accordance with U.S.C. 3102 and the 
General Services Administration Federal Property Management 
Regulations . 


ALL RmipriMAMD 

mm IS MSIriED 
DATE ? /3-tA BY api ci ^) 


PROPOSED DISTRIBUTION (Write out - Do not use code) 


BUR/H-2 : First and second level, all Bureaus. 

OBD/H-2: First and second level, all Offices, Boards and Divisions 


ORGANIZATION 
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CRT 
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FBI 
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USMS 
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ATING OFFICE CLEARANCE 



CLEARANCE ROUTING 


SIGNATURE 


DEADLINE DATE FOR CLEARANCE 
•L/^0 


Concur Non* comments 

Sub. & Dist. Concur Accepted 

No I Comment C< ”' 3 Chafes 

Comment Attached A,tachea Made 


ORGANIZATION 

DOJ/ DMO 


AFTER APPROVAL SEND TO: 1 

APMS/RMG , Room 623$, MAIN 


United States Department of Justice 
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DJ FORM • »78 
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DOJ 2710 


Subject: 


RECORDS DISPOSITION PROGRAM 


All mi^flMAlID 

MM £ ilMlHED 

DATE- q-l 3 .fi \W imlL w /^ 


PURPOSE . This order establishes a program for the disposi- 
tion of records of the Department of Justice (DOJ) in ac- 
cordance with 44 U.S.C. 3102 and the General Services Ad- 
ministration Federal Property Management Regulations. 

SCOPE . This order applies to all components of the DOJ. 

PROGRAM OBJECTIVES . 

The basic objectives of the records disposition program are: 

a. The timely and systematic removal of records deemed 
temporary by the creating component, the Department and 
the Government for later destruction by the Department 
or a Federal Archives and Records Center. 

b. The designation of permanent records having sufficient; 
historical and archival values to warrant immediate or 
later transfer to the National Archives for permanent 

■ preservation. 

RESPONSIBILITIES . 

a. Office of Management and Finance . The Records Manage- 
ment Group (RMG) , Administrative Programs Management 
: Staff, Office of Management and Finance shall: 

(1) Establish records disposition policy and standards 

, for the DOJ. 

(2) Act as liaison with the National Archives and Re- 

cords Service (NARS) for Department program direc- 
tion. #LL FBI INFORMATION CWWNKC 


Distribution: BUR/H-2, OBD/H-2 


initiated Ey;Office of Management and,,. 
Finance, Administrative 
Programs Management Staff 
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DOJ 2710. 


(3) Secure necessary approvals for the destruction of 
records of the Offices, Boards, Divisions and 
Bureaus. 

(4) Provide assistance and advice on records disposi- 
tion matters to officials throughout the Department. 

(5) Evaluate the Department's program periodically to . 
ensure its operation at peak efficiency.' 

Of f i ces , B o a r ds , Pi vi s i o ) i s__a nd_ Bur eaus . Each Office, 

Board, Division and Bureau shall: 

(1) Implement policy and standards for records disposi- 
tion set forth in guidance published by the Depart- 
ment and the General Services Administration (Fed- 
eral Property Management Regulations) . 

(2) Submit all requests for records disposition author- 
ity (Standard Form 115) to NARS via RMG. 

(3) Ensure timely removal from office space and equip- 
ment of noncurrent records'. 

(4) Encourage the use of Federal records centers as 
storage facilities for records with reduced refer- 
ence activity. 

(5) Ensure that records of archival value are identified 
properly for eventual transfer to NARS. 

(6) Establish a central point for approval or disap- 

i ■ proval of all requisitions for filing equipment by 
evaluating need and by checking compliance with 
authorized records disposition instructions. 

(7) Provide adequate staff to carry out program respon- 
sibilities. 

(8) Ensure that program staff arc adequately trained in 
coordination with RMG. 
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5. DESIGNATION OF RECORDS DISPOSITION LIAISON. 


DOJ 2710. 


Each Office, Board, Division and Bureau shall designate a 
records disposition liaison officer to serve as the primary 
contact point for the component, including its field offices, 
and advise RMG in writing of the name of that individual. 




KEVIN D. ROONEY 
Assistant Attorney General 
for Administration 
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Memorandum 


TO '• Mr. Moore 


FROM : w. D. Gow 


subject: 


date: 4/3 

1 - Mr. Moore 
1 - Mr. Ingrain 
1 - Mr. Gow 
1 - Mr. Shaffer 
1 - Mr. Cochran 
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Public Affs. Off. 
Telephone Rm. __ 
Diu.-cfor's Sec’y . 


PURPOSE: To advise the Technica l Services Division, C omputed 
Applications Unit, ,of changes in | | t 

RECOMMENDATION : That the Technical Services Division, Computer 

Applications Unit destroy all tapes and computer listings for 
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WASHINGTON OFFICES 1 

436 Cannon House CJTfice Burning • 
WASHINGTON. D.C. Z031S 
(202) 225-6S72 

DISTRICT OFFICES! 

2920 Atlantic Avenue 
Atlantic City, New Jersey 08401 
(609) 343-4844 

427 Landis Avenue 
Vineland, New Jersey 08360 
(609) 696-3269 

151 North Broadway 
P.O. Box 248 

pENNSVILLE, NEW JERSEY 08070 
(609) 670-3333 


f ED®** 1 


May 17, 1979 






Hbn. William H. Webster 
Director 

Federal Bureau of Investigation 
J. Edgar Hoover Building 
Washington, D. C. 20535 

Dear Mr. Webster: 

I am enclosing herewith a copy of the communica- 
tion which was directed to my Chairman, Peter Rodino, and other 
members of the Judiciary Committee. 

I would apj5r)sciate your sparing with me’ preseit 
FBI policy relative to -fles true t ion of t iles. 1 would also ap- 

preciate hearing from you as to the suggestion that there have 
been delays in furnishing field offices with policy decisions 
:as well as the implication that files have been intentionally 
'destroyed to deny persons public access to the same. 

Thank you, and with kind regards, I remain, 

DE-65 
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9 May 1979 



The Honorable Peter Rodino 
Chairman 


Committee on the Judiciary 
U.S. House of Representatives 
RHOB 2137 


Washington, D.C. 


20515 
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Dear Congressman Rodino: 




In April 1976, the FBI implemented a revised files destruction 
policy -and the Bureau told its field offices to eliminate records 
of criminal cases that had been closed more than ten years. On 
August 31, 1977, the period was reduced to five years. In a recent 
agreement between the Department of Justice and the National 
Archives and Records Service (NARS) , ’’official” sanction has now 
been given to the destruction of auxiliary FBI field office files 
which are more than six months old. 


The destruction of FBI files poses a serious threat to the 
public's right-to-know. For example, the report recently released 
by the National Archives and Records Service states that there 
are no significant files located in the field offices that are 
not duplicated and preserved in the FBI's Washington national 
headquarters. - However, as revealed in the Martin Luther King 
assassination investigations, field office files, found to contain 
crucial information in the case, were not duplicated at the FBI's 
national headquarters. Had these files been destroyed, Americans 
would have been forever denied access to information - information 
which they have a right to know. 

To cite an example where destruction of files did in fact 
occur, the research and legal staff engaged in the Rosenberg 
case discovered 42 files, running into thousands of pages of 
documents, which the FBI admits to having destroyed. These 
files were destroyed despite the order of August 1, 1975 by the 
Federal District Court in Washington enjoining the FBI from 
destroying any files in the Meeropols ' request. It was recently 
learned that this order was not disseminated to the FBI's field 
offices until a year later. It is highly probable that we will 
never know the full extent or even the number of files and 
documents which existed on the Rosenberg-Sobell case. 




Congressman Rodino 
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It is difficult to refute the contention that hundreds of 
thousands of files with solid information are being destroyed 
under this new policy. 

We urge you and the other members of your Committee to 
request of the FBI and Department of Justice that they immediately 
stop destruction of FBI files. We also urge that your Committee 
deny approval to the Bureau's request to destroy the central 
files at FBI headquarters in criminal cases after they are ten 
years old. 

We would be willing to discuss with you possible alternatives 
to the destruction of files. 


Sincerely, 


I National Commission on Law 

United Church of Christ, Enforcement and Social Justice 

Office for Church in Society Church of Scientology 

b 6 
b7 


National Committee Against 
Repressive Legislation 


Project For Open Government 
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Page 3 


Committee for Assassination Information Bureau 

Grand Jury Refom 


b6 

b7C 


Department ot Law, Justice and Washington Office 

Community Relations of the United Presbyterian Church 

Board of Church and Society of 
_the United Methodist Church 


Washington Office 

Unitarian Universalist Association 


cc: All members of the House Judiciary Committee 





Assistant Director 
Records Management Division 

Legal Counsel 
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AMEBIC AM CIVIL LIBERTIES UNION, et al., V. 
CITY OF CHICAGO, et al. 

(U.S.D.C., N.D. ILL.) 

CIVIL ACTIOMNO. 75 C 3295 


ALLIANCE TO EJJD REPRESSION, at al. , 
SAMUEL NOLAN , et al. 

(U.S.D.C., H.D. ILL.) 

CIVIL ACTION HO. 74 0 3268 
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DESTRUCTION OF FIELD MVtl-lS-tl. RVfp^W 4 /l 

FILES AND RECORDS Q /* 

Dif yr f JC r:o K/ OF AioPe^.JP 

PURPOSE a To obtain approval of attached airtel to SAC, 

Chisago, instructing Chicago not to destroy any 
reoords or flies in certain classifications. 




SYNOPSIS & DETAILS t Captioned civil actions, which have 

been certified as class actions, seek 
Injunctive and declaratory relief against the Federal 
defendants as a result of an alleged course and pattern of 
conduct which includes, Inter alia ,' use of Infiltrators and 
informers, surreptitious' entries, electronic and physical 
surveillance, and disruption and intimidation of plaintiffs 
in the exercise of their First Amendment rights. 

In July, 1976, the Court entered an Order prohibit- 
ing defendants ‘’from destroying or altering, or permit log 
to be destroyed or altered, any documents or data compilations 
of any kind.,, in their possession, custody or control that 
are or may be relevant to this litigation/' (Pretrial 
Order Number 3 * Paragraph 7) . /, /_ :? £ __ 


Enclosure 

1 - Mr. Bailey 
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Assistant Director 
Records T'anagement Division 

Re: AMERICAN CIVIL LIBERTIES UNION, efc *1., v. 
CITY OF CHICAGO , at al. * . 


By alrtal dated 9/22/77* Chicago was instructed not 
to destroy any records or files in classifications determined 
to be security related and marked •• on a then current lift 
of classification*. 


Plaintiffs sought, as class discovery, production 
of all FBIHO and Chicago Field Office (CFO) files pertaining 
to 7*8 individuals and organisations identified in a list 
attached to Plaintiffs* First Set Of Interrogatories And 
Document Requests to Defendants Levi, Kelley and Held. In 
an Order entered on */27/78, the Court Halted such discovery 
to a systematic sampling of CFO files in 15 specifically 
enumerated classifications , Including 62, 66 and 176. The 
Court further limited discovery concerning the 7*8 indivi- 
duals and organisations to 50 individuals and 25 organizations 
to be selected by the plaintiffs. 


By letter dated 11/2/78, 

one of the attorneys for the ACLP plaintiffs, wrote counsel 
for the Federal defendants concerning a 9/27/78 article In 
the Wall Street Journal concerni ng the d estruction of FBI 
f i les more than five years old. I I noted that although 

the FBI had placed non-destruction notices in named plaintiffs' 
files the same was not true of potential class discovery 
documents. In response, he was advised of the moratorium 
on destruction of files in security-related classifications 
and furnished a copy of the 9/22/77 airtel directed to 
Chicago'. 


•bo 
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Following public disclosure of the fact that former 
Bureau official Robert L. Shackelford had destroyed "*7 file 
drawers e# FBI files relating to, inter alia, FBI burglaries,” 
plaintiffs sought production of whatever information 
Federal defendants have concerning the contents thereof. 


- 2 ~ 




Assistant Director 
Records Management ' Division 

Ret AMERICAN CIVIL LIBERTIES UNION, et al. , v. 
CIT7 OF CHICAGO, st al. . . 


The Court ordered compliance with this discovery request in 
February, 1979. 

By letters dated ft/26/79 and 6/7/79 (copies attached}, 

Mr. | I noted additional concerns regarding FBI file 

destruction, including the fact that the non-destruction 
directives previously furnished to him prohibited destruction 
only in '’security-related classifications.® At page 2 of the 
ft/26/79 letter he lista 12 classifications which, he believes, 
contain or may contain information relevant to captioned 
litigation, but which are not categorised by the FBI as 
’’security-related classifications. : It is noted that three 
of those classifications, 62, 66 and 176, fall within the 
purview of the ft/27/78 Order, supra . 

On 6/27/ 79 . following a pr etrial conference at 


b 6 
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Chicago, Il linois, 
defends , f 


Counsel for the Federal 


, Legal Counsel 'Division and 

J Records Management Division, met with 


and other attorneys for the plaintiffs to disc uss 

several matters, including FBI file destruction. Mr. I 
termed the meeting a conference In compliance with local 
Rule 12(d) to attempt settlement of discovery disp utes prio r to 
presentation of same to the Court for resolution. j~ 1 

was advised that we would respond to the requests set forth 
in his letter of V26/79* 

Legal Counsel Division shares the concern of 
Reeords Management Division that a moratorium on file 
destruction by the Chicago Field Office in additional class- 
ifications may set an undesirable precedent. However, 

Legal Counsel Division strongly bellsves that in the context 
of this particular litigation compliance with plaintiffs* non- 
datt ruction requests Is advisable. 


Assistant Director 
Records Management Division 

Re: AMERICAN CIVIL LIBERTIES UNION, et al, f v. 
CITY OF CHICAGO, «t al. . . 


There can be no doubt that the current non* destruction Order 
in this litig ation co vers files In those classifications - b6 
listed by Mr. | | should such files contain Information b?c 

which may be relevant to the litigation. In fact, we have 
already produced to the plaintiffs numerous files in many 
of those classifications either in response to particular 
discovery requests or through Court-ordered class discovery. 

Should we not agree to the non-destruction of CFO 
files in certain classifications as requested by plaintiffs, 
we will certainly be faced with a motion by the plaintiffs 
that the Court order such non-destruction. Legal Counsel 
Division firmly believes, based on personal dealings with 
counsel for the plaintiffs and ths history of this litigation, 
that the end result of such a motion could be an Order 
prohibiting destruction of any files or records in the CFO. 

It Is noted that captioned litigation was recently 
assigned to United States District Judge Thomas R, McMillan 
following the retirement of Judge Kirkland. We have pending 
before Judge McMillan, and ready for filing, several motions 
of utmost importance to this litigation. To take the issue of 
file destruction In certain arguably relevant classifications, 
before Judge McMillan could, in the opinion of Legal Counsel 
Division, severely damage Federal defendants' chances for 
favorable rulings on more Important Issues. 


b 6 
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Although Mr, 


| also expressed his concern 
regarding destruction of FBIHO flies in the same classifications. 
Legal Counsel Division, at this time, plans only to advise 
hi® that there is no destruction of relsvant FBIHO file# taking 
place. Should approval for such destruction be forthcoming 
from Congress, Legal Counsel Division would oppose a similar 
moratorium on FBIHO destruction as that proposed in the 
attaehed alrtel, citing the limitation of class discovery to 
CFO files and burdensomeneas . 
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Aaaiatant Director 
Records Management Division 

Re*. AMERICAN CIVIL LIBERTIES UNION, et al., v, 

CITY OP CHICAGO, et al. 

RECOMMENDATION i That the attached airtel to SAC, Chicago 

be approved. 





A I si TEL 




Mr. Bailey r 
Attn: Mr. 




SAC, Chicago 

Director, FU? 


v.%: 


AK2RICAU CIVIL LIBERTIES UKIOH, et al,, T. *3- 
CITY OF CHICAGO, et al. 2 - 

(U.S.D.C., N.D. ILL.) 

CIVIL ACflOU MO, 75 C 3295 

ALL I AT CL TO ESS REPRESS IOM . et al., v. 

SAMUEL NOLAW , et al. 

(U.3.D.C., R.D. ILL.) 

CIVIL ACTION HO. 7^5 C 32G6 

DESTRUCTION OF FIELD 
FILES AuD RECORDS 


AJbtffil/f SBection Chief 
Records Services 
Section, Records 
Management Division 
197-22 
66-3206 

Civ . Lit. Uni t 
Mr. I ~1 

1 - ACLU lit. folder 
1 - Alliance lit. 
folder 


ReBuairtol to Chicago dated 9/22/7?. 

Realrtel enclosed a copy of the then current list 
of classifications with those determined security related 
marked **. Chicago was instructed not to destroy any records 
or files relating to domestic intelligence Investigations. 

Copies of the 9/22/77 airtel, the list of class- 
ifications, and other policy documents concerning FBI record 
and file destruction policies have been furnished to counsel 
for the plaintiffs pursuant to discovery requests. 

In a letter to counsel for the Federal defendants 
and at a meeting with counsel fo r the plaintiffs hell at t he 
Chicago Field Office on 6/27/79, [ 

one of the attorneys for the ACLU plaintiffs, expressed 
concern that files in certain 'classifications which are not 


DFH : dag 
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Airtel to SAC, Chicago 


considered ''security related classifications* contain infor- 
mation which may he relevant to the allegations in captioned 

litigation and that such files may b e destro yed by the 

Chicago Field Office. Special Agent | I 

Principal Legal Advisor, Chicago, attended this meeting with 
counsel for the Federal defendants and representatives of 
Legal Counsel Division and Records Management Division, 

The classifications to which Mr. I I referred 

are 25, *0, 62, S3, 66, 135, 137, 1*0, 161, 173, 176 and 177* 

As a result of the discussion with Mr. I l and 

to avoid any potential violation of paragraph seven of 
Pretrial Order No. 3 prohibiting destruction of or alteration 
of docuiaents or data that are or say be relevant to this 
litigation, Chicago is instructed not to destroy any files 
in the above listed classifications pending resolution of 
captioned litigation. 
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Business#>d Professional Peopl Aor the Public Interest 


109 North Dearborn Street, Suite 1300 


Chicago, Illinois 60602 


Telephone: (312) 641-5570 


June 7, 1979 


Benjamin Franklin Station 
Washington, D.C. 20044 


Re: ACLU, et al. v. City 
of Chicago, et al. 


Dear 


I am disappointed that you have made no reply whatsoever 
to my letter of April 26, 1979, concerning FBI file destruction 
(copy enclosed) . Unless you reply and we are able to work out 
a reasonable arrangement before June 21., when the agenda is 
due for the Pretrial Conference presently scheduled for June 27 , 
ACLU plaintiffs will proceed to file an appropriate motion to 
compel production of all FBI and Justice Department documents 
relating to file destruction policies and to supplement the 
protective order against file destruction previously entered 
in this case. 

I remind you of your responsibility under local Rule 12 (d) 
of this District to make reasonable efforts in good faith to 
resolve discovery disputes before they are presented to the 
Court for resolution. 

I have discussed this matter with Alliance plaintiffs' 
attorney, I I and he is in complete accord. 


M«SDN CONTAINED 


tw Wilili* .VUIIII 


DC: j 
cc: 



Sincerely, 



/m 


Alexander PoliKoff 
Executive 0/recfor 

Robert JL Vollen 
General Counsel 

Douc' 3S3 W. Cosset, Jr. 
■ Attorney 

Mary Galloway Jame* 
Attorney 

Elizabeth L. tassar 
Attorney 


Diann© L. Sautter 
Director of Development 

Julie A. Simon 
Ptoiacis Associate 

Nancy Stone 

P*ft Presidents 

Gordon 0. Sherman 
Elliot Lehman 


Robert B. Litton 
President 

Donald Dann 
Alan Saks 
Dora Williams 
Vice Presioems 

Bernard Gordon 
Treasurer 

Leon M. Deapres 
Secretary 


James W, Ashley 
Julian Berman 
Robed N. Cohn 
David Dinsmore Comey 
Carol Y. Parv»e f l 
Leon 0. Finney 
Ronald Grzywjnskl 
Martin Hausman 
Peter Hunt 
Jack A. Jaffa 
Richard Jaffee 
E. Laveme Jones 
Arnold B Kanter 
Joseph Kellman 
Elliot Lehman 


Michael D. Waltz 
John L. WcK;:i$st 
Walter A. Netsch 
Eugeno Pefcow 
Alexander P v? ; f 
Rudolph $. Ras-n 
Jeremy Warpufp Russo 
Svlvta Sche^fe'd 
Dr, James A. Sr, spiro 
Rcbert L- Tucker 
Robert J. Vc'den 
Lo-s V\e, : si>erg 
Morton We smart 
Richard Woill 
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Business and Professional People for the Public Interest 

109 North Duarfcorn Street, Suite 1300 * ’ Chicago, Illinois 60602 • Telephone: (3 1 2) 641-5570 


April 26, 1979 



Benjamin Franklin Station 
Washington, D.C. 20044 


ACLU , et al. v. City 
of Chicaco, et al. 


Dear 


This letter concerns FBI file destruction. As a pre- 
liminary note, I remind you that Pretrial Order No. 15, 

11(4), -required you to produce all possible information 
concerning the apparently voluminous files destroyed by 
FBI official Robert Schackelford , within 30 days of the 
January 31, 1979 Pretrial Conference. To my knowledge 
no such information has yet been provided. I trust that 
you will do so promptly. 

I have reviewed the documents* you produced concerning 
FBI file destruction policy. They appear to fall short of p 
viding adequate protection against destruction of evidence, 
in at least the following respects: 


♦Teletype, Director to all SAC’s, 1/16/78; Airtel, 
Director to SAC, Chicago, 9/22/77, with two en- 
closures. 
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AI»*+i>dor Po' koTI 
£ *9Cvti¥* Dirirdor 

Robert J V*- itn 
S»n*nl Council 

Dsi'C?*!* »V. CaasaJ. Jr. 
Aj.'j/ney 

Mary Galloway Jamot 
Alt jf nay 

XliiQfiOih L. lasiar 


Dianna L, SauP.ar 
Ciractor of Da**icorr*nt 

Juba A. Simon 

Pm.aci * AsiSiia f# 

Nancv $Jon# 

Paratagai 

Patt Prattdanla 
Garden P. Sherman 


Robert 8. Litton 
Pus id ant 

Oonaij Damn 
Aidn 

Ooft Wdilami 
V’/C# Pr»3iJ<tr>t$ 

Q+rrard Gordon 

Ttaaid'pr 




Jamoi W. Ashiay 
Johan Berman 
Robert H. Cohn 
Oav.d O.nsmoff Ccmpy 
Carol v. Far*?:; 
l#cn 0. Fmnoy 
Runs.d ufi >*»,»**• 

Wjrtin Hausman 
PetOf Hun: 

Jhc* A. J • ■ 

RiOhflfd 
6. Lnvpme 

Arnold 0 Kantar 
Joseph riaf<*n.vi 
JF.lUdt tobmjn 


Michael 0 Ma:ti 
John L. McKmghl 
Walinr A. Netsch 
Eujeird Pf a.-w 
AIoxai Jer 
Rudolph 

Jufomv WiKO-rtf FL<«o 
SviV'4 

Dr James \ Chjjwro 
Poban L. Tumor 
Robert J Voh'en 
tr»<* Wfl* berj 
Mortem 
Richard Wotrf 



April 26, 
Page Two 


The no-destruction directive refers only 
to "Field Files and Records." What directives 
prohibit routine and extraordinary (e.g., 
Schackelford) destruction of FEI Headouarters 
files relevant to this class action? 

The directive prohibits destruction only in 
"security-rrelated classifications" as defined 
by the FBI. However, much relevant evidence 
already produced in this, lawsuit consists of 
files from other classifications. Files not 
yet produced from these classifications must 
not be destroyed. At a minimum, relevant 
files (whether Headquarters or Field Office) 
in classifications 25, 40, 62, 63, 66, 135, 
137, 140, 161, 173, 176 and 177 must be pro- 
tected. 


The directive covers only "file destruction 
and index card purge and destruction." What 
directives prohibit destruction of particular 
doc aments within files? In my review of FBI 
files produced to date, I have discovered that 
nearly all have had many of the serialized 
documents within them destroyed. Effective 
procedures to stop this destruction are essential. 

Similarly, what directive prevents destruction 
of duplicates or "flimsies"? These may contain 
handwritten notes of great evidentiary value. 
(Press reports indicate that some of the documents 
destroyed by Schackelford included "flimsies" 
containing evidence not appearing on originals 
c-r other copies.) Destruction of this evidence, 
too, must be prevented. 

After receiving the two documents from you, I 
received from other sources a memorandum from 
the FBI Director to all SAG's dated 8/15/77, 
entitled "Destruction of Field Files- and Records." 
Are there any other Headquarters or Chicago 
Field Office documents concerning file destruction 
policy or practice? If so, please produce them. 

The documents indicate several changes in FBI 
file destruction policies in 1977-78. Clearly 
plaintiffs need to be apprised, not only of any 
changes sluice the i/16/7 8 document , but also o: 
future changes as they occur. What procedures 
do you suggest to ensure that both you and we 
are kept abreast of any changes? 



Esq . 
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April 26/ iy /y 
Page Three 


7. To avoid unnecessary disputes over whether 
destruction of particular files or documents 
violates Pretrial Order No. 3, *17 of this 
case, I believe it is important that whatever 
understanding we reach concerning these mat- 
ters (including protective proccc .res designed 
to prevent file destruction) be entered as 
an agreed Order in this case. . 


Sincerely, 
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UNIT!' I ) SPATES GOVERNMENT UNITED STATES DEPARTMENT o 

FEDERAL BUREAU OK INVEST I 

Memorandum 


I IT ED STATES DEPARTMENT OF -E STICK 
FEDERAL BUREAU OF INVEST 10 A HON 


,'ochran 


W. D. Campbell 


Subject: EXCESS TECHNICAL EQUIPMENT 
^ CONFIDENTIAL DISPOSAL ~ 


5/8/79 


A' !)i • , 

Dcp A D * <; n 
Dep ' :> ; - . 
Ai%». N : *. 

Adm Siiv$ , 
Cum 
Idonl 
Intel' . 
Lobu'i/t *; 1 
Legnl Coiin. 
Plon, & In sp. 


, 77 

1 -.1 Tech. $ 


. ./■ - ' 

ji 


T rain in tj 

Public A" • OM. | 
Telcpbci.u K*. 
Director’s Scc'y: 


V-.ULNT xuruN i j_mj uxorUbAL . ' / - , _ « * / 

^sTtvri'* of Pt»f * a l 

Concerning the captioned matter, there are attached 
18 pages of the FD-508 Excess Property Form setting forth , / 
equipment that is obsolete and in excess to the needs of the I 
Engineering Section. Because of the sensitive nature of these' 
items, they must be disposed of in a confidential manner. It 
has been determined that the Alexandria Scrap Corporation has 
available machinery which will destroy this type of material 
This could be an acceptable method for handling this matter. 

RECOMMENDATION : 

That equipment listed as items 01 through 67 on th 
attached forms be destroyed by use of Alexandria Scrap Corpg 
facilities provided an on-sight inspection by personnel of b 
Technical Services Division to confirm acceptability of depth? 
procedures. 


! # V 


Enclosu res .(67- 

1 - Mr . " 

1 - Mr. 





APPROVED: 

Mm. Serv 


Director 

trim. i nv - 


( y'V" Assoc. ir —~ 

Jo’sot. 


7 ' °ep. Ani\dm: 


I . 

) 

Dep. AD 1 nv. 

Laboratory 


I -u 
^77 

1 1 

-t/r 

' iiCUifea 


Lepai .'.iiia 
Plan t — ■ 

Rsc.', - 

Twh, Vis, ,‘S. — - 

Train in.? ~ — 

Public A', 1. Off;- 


25 1979 





CLA S . &EXT. PI 
RFAiON-F'CIM II. 

date of revues/ 
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(ADDENDUM OF PROPER TY PROCUREMENT AND MANAGE MENT SECTION 
^ tBSibla'i ■ • 5/16/79 

jry. r 

Reference is made to memorandum from W. D. _ Campbell 
to Mr. Cochran dated 5/8/79, captioned "Excess Technical 
Equipment, Confidential Disposal." 

Regulations regarding destruction of equipment are 
mentioned in Federal Property Regulations Subpart 101-45 ; ; 

U S. Code, Titles 18 and 44, Section 2512 and 3301 3314, 
Section 17.74-17.77. All of these regulations have been 
reviewed and this Section feels that we are proper m 
destroying property in question. 

Alexandria Scrap Corporation can provide the 
necessary equipment to destroy this equipment. The Techn ■ 
Services Division and the Property Procurement and Managemen 
Section have advised they have personnel who can witness 
and sign for this destruction. The signature o f thos e 
witnessing the destruction should appear on all original, 

of Form FD-508. 
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, Assistant Attorney General* 

* Criminal 'Division 

Attention - T ’rancis J. Martin 

{Doom 2244 Main Justice) 

Harold if. Bassett, Assistant Director , 
Decorvv; Done 'foment Division, FBI 

DESTRUCTION >>F llKiT-T7.PI, IN 

KEsrcnsi to' gao final pi;po.ut entitled “fbi 

TAKING ACTIONS TO COMPLY FOLLY WITH THE 
PRIVACY ACT" (GGD-77-93) 

AtxSS 

C\ \ This is to provide; notice of .cyr 
^est rcU^tlie following inactive material: 


- Mr. 

Bassett 

- Mr. 

McCreight 

- Mr . 

Tierney 

Y 21. 

if 7 8 






J^iestr 

CS' sB/ V 

Af 

V- o»- V 


— ' 05 


y&C*ut *k 

in ton t/on to 


^V- C-V 

D*' A v ’ 

V-../ <t) 


■ v *■ 

L i t r* x / V 

v / This action is being taken in accordance with tin 

recoraaendations contained in the Couotrolle:: Goner - ", V- 
SK 4*0 •/ report dated December 26, 1SV7, entitled : FDI vJvin - tetir ? 

§*.<0- y to Comply Fully with the Privacy Act 5 - (CGD-77 -9 3) . In 


Black Extremist Photo Index 
Black Panther Party Photo I ru'"y.>: 
Black united front Index 
Security Photo Album. 




&YV 


addition, Assistant Attorney General P.ooney, in h.i 
■letters to Congressman I reyar and others, oyyitta 
destruction of this rat eric I. (fob ■r/ 


''.chin no 
In 

June 



co v 2ij 


This notice is being furnished, in cor-p^J, 
-• Partin’s request that he bo granted the opporfc 
>prise defense counsel in the matter entit iec/’, yjj 
» Patrick Gr ay, e t ah, of cur intended artier..” ‘ 


i±i?.ci Slni 


, r ! • Accordingly, unless we receive word to the contrary 

'by .August 15, we will proceed with the ciootr-’ctidiJ'^ frhTS 
material'. 


Yj ,, !(1 cuSl E: Pursuant to recommendations of GAO we have 

record with Congress by indicating our intention td ‘destroy 

5f o<. several inactive indices which the field previously had 

Y dI^dw --P ackaged up and returned t6' Headquarters. Because of the 
1 , Ai.t, oil.: • f sensitivity involved in destroying records, while civil 

«».s«v,,__JLitigation is pending, the Criminal Division expressed their 
• ,;2 - - -d esire to apprise Defense Counsel in the L. Patrick Gray suit 

imeii „ — _ — _ — of our intended action. Instant communication is serving 
*U 0I \ the Criminal Division of our intention to 30 forward 

U pun. « , destruction in the absence of defense objections. 

T«i. M s",«.< . i p » • nf .l- (X)'* I j APJ^OVED: 'Adm.Serv. Lcp.m Coun. 

T,u„i lLP' a Crim.lnv. P.;;n. K Insn. _ 

Public Alls. OU.uk WlWb-m. y I* AM. Director .. , Ro“. Mp;nt. 


MOfQwrf LI 

* r ii .CDn.^, 


Rec. Mgnt,. 
Tech, S«»vs.C 

T mining 

Public Afls. Off. 
Telephone Rm. „ 
ireclor** Sec’y 


1 jt 

- V’ 

) yt/j 

ML ROOM £3 




APPROVED: 

/jj-A Director 
^Vssoc. D~ 
Dep. AD Adm. 
Dep. AD Inv. 


"Adm. Serv. 
Crim. Inv, 


Ident. 

Ini ell. 

Laboratory 


Lcp.nl Coun. 

~ P,an. S Insfi. 
Ron. Mp;nt. 

Ta' V *;rvs. 
Tr...riir,g 

Public Affsiwr 
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UNITED STATES GOVERNMENT 

Memorandum, 


• * ' ► Du 

6gp AD A 
Dcp AD Inv, 

Ur U'Kll STATES DEPARTMENT OF JUSTICE tom 

FEDERAL BUREAU OF INVESTIGATION *<*»■ S«.». ) 

Cfim. Inv. 


Mr. Bailey 


from :j. w. Awe 


date: 6/7/79 


Intel! .. 

Laboratory 

Legal Coon. .. __ 
Plan. & In;. 
Rec. Mgnt, . , 
Tech. Servs. 


f r / f u<? r> v r,, 


subject: recharge sheet 
FORM 4-4 


i i ecu. jervs . . „ „ 

0F e »*'■«<' 7 

(C s « * 


This form is no longer used for the purpose 
approved and it is recommended that it be removed from 
the Records Management Division Form Book. All unused 
copies have been destroyed. 

RECOMMENDATIONS ; 


1. That the Form 4-4 be removed from the Records 
Management Division Form Book and all copies be destroyed. 


ALL MAHON CONTAINED 

iMiii x ssu&eb 

DATE 


2. That this memorandum be routed through the 
Administrative Services Division for appropriate action. 


ENCLOSURE 

Enclosure 

AU 

v ! I)LR: smg 
/- (3) 
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APPROVED: 

Director 
Assoc. Dir. 

Dep. AD Adrrf 
D«p. AD Inv. 


Adm. Serv. 
Crim. Inv. 

Ident. 

Intell. ~ 
Laboratory 


Legal Conn. 

Plan, & Insp. 
Rec. Mgnt. ~ 
Tech. Servs, 
Training 

Public Affs" Off 
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UNITED STATES GOVERNMENT 

Memorandum 


Director 


vrom : Legal Counse^jjl^-- 7 
subject: ^Instruction of/ v ^cor^ds 


UNITED STATES DEPAkWlENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


yiC date : 5/17/79 

(/ A'., , 


Cr- &A/P A A L Q// 


Assoc. Dir. 

Dcp. At) A'im * 

Dep. AD lv ! 

As si Dir, ; 

Adm. $<• .. 

Crjm. I nv , 

Idonf, .. 

Intel I, 

Laboratory . ... .. 
Logo) Coun, 
Plan. & Imp. „ 

Roc . Mgnt. 

TecR. Servs. 

Training 

Public Alts Oil. . 
Telephone Rm. __ 
Director’s Sec'y .... 


PURPOSE : To advise of inquiry by House Permanent Select 

Conmittee on Intelligence (HPSCI) regarding Destruction of 
Records . 

DETAILS: On 5/15/79. I I £' 

of the HPSCI advised that Chairman 

Edward Boland (Mass.) of the Committee is in receipt of a 
letter co-signed by a number of citizen and public interest 
groups requesting that the HPSCI immediately stop the Bureau 
from destroying field office files. A copy of the letter 
has been forwarded to all members of the HPSCI. It takes 
issue with the Bureau's file destruction program and states 
that extremely valuable information is being destroyed by the 
Bureau. 

Ms . advised th at she had been instructed by 

I . HPSCI, to contact Legal Liaison/ 

Congressional Affairs Unit of the FBI and determine the 

Bureau official responsible for file destruction. Ms. 
was advised that Mr. James Awe, Section Chief, Records b ®_ 

Management Division is the appro priate Bureau official in b/C 
charge of file destruction. Ms.] | was also advised that 

any requests for information should be directed to the 
Director from the Chairman indicating the Committee's interest 
and -the necessity of a Bureau response. 


RECOMMENDATION: 
1 None, 


For information, 




Adm. Serv. 
Criin, lnv._~ 

IdnnL _ 
J^boraiory 


F lail, fi '■ ' "// 

R <c 

1C ti. Slavs. 

fnJaing 

Put'iic Aflu Off. 



JTM :sr W** 

1 - Mr. Bailey 
1 - Mr. Awe 

1 - Mr. McDermott 

2 - Mr. Moschella 
1 - Mr. McCarthy 
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June 29, 1979 


Honorable william j, Hughes 
Bouse of Representatives 
Washington, D. C. 20515 

Dear Congressman Hughes: 





la response to your letter dated May 17, 1979, I 
have enc losstr~inf orma t ion which outlines present FBI policy 
relative ta-destrunticn of files and traces the development 
of that policy. 1 /L . 


relative to -destrueticn of files and traces the development 
of that poiicyr" ~~ L ^ ^ J 

We appreciate the concern expressed relative to the 
King and Rosenberg files; however, no FBI files are destroyed 2: \ 
for the purpose of denying access, and all document destruction q 
has been conducted in accordance with guidelines established y , 
and approved by the national Archives and Records Service (NARS) . C x 
The FBI retains records to meet its investigative *hd administra- £ 
tive needs and reguirsments. I am satisfied that tne Central o 
Records System et FBI Headguarters does contain all substantive ° i 
information necessary to discharge our responsibilities and to Q\ f 
satisfy NARS requirements fee: preservation -pt historical inf orma--o ; V) 
tion. This position has been substantiated by a recent NARS o>\3 
survey and report concerning the retention of destruction of P 
FBI field office files. or. 


I 

t 


tion. This position has been substantiated by a recent NARS 
survey and report concerning the retention of destruction of 
FBI field office files. 

rtA'Sl 

I trust that this information will be helpful. If 
you have further inquiry, please contact mmavf / / 0/ 


Sincerely, 
William H. Webster 
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Congressman Hughes 

NOTE* Respone* to congressman William J. Hughes {New Jersey) 
in his letter* dated Hay 17* 1979* which encloses a letter 
with multiple signatures dated May 9, 1979. J . c ®|?f re8 ??^ 
Hughes requests information regarding present Fi I policy 
relative to destruction of files. He also requests FBI ex- 
planation for accusation in letter he enclosed to the effect 
that there have been delays in furnishing field offices with 
policy decisions as well as implication that files have been 
intentionally destroyed to deny public access. This letter 
waa coordinated with Bail P. Moschella* Chief* Legal Matson 
and Congressional Affairs Unit, Legal Counsel Division. 
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DISPOSITION OP FBI RECORDS 
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The dispostion of FBI records is controlled 
by regulations of the Nations! Archives and Records 
Service (NASS ) , General Services Administration. Title 
44, Chapter 33, Section 3301, et seq. , of the 0. S. Code 
defines record and nonrecord material, and Section 3302 
directs the Administrator of General Services to promulgate 
regulations regarding procedures for destruction and stand- 
ards for reproduction of records. Approval for the 
destruction of record material is sought on the basis that 
the records lack investigative, intelligence, historical, 
or research value; that the destruction would not affect 
current or future operations of the Bureau; or that micro- 
photographic copies are satisfactory duplicates of the 
original material, as is the case when recorded matter is 
microfilmed prior to destruction. Requests are forwarded 
directly to SAKS (previously through the Department of 
Justice) • If the Archivist approves our request, we will 
proceed accordingly. 

Additional guidelines for maintenance and 
destruction of records are included in the Code of Federal 
Regulations, Title 41, Chapter 101, entitled "Federal 
Property Management Regulations” which is issued by the 
General Services Administration. FBI records support 
the Bureau's investigative and administrative needs and 
its obligation to act as a clearinghouse under Executive 
Order (BO) 10450 regarding the Security of Government 
Employees* Accordingly, in support of this need, the de- 
struction of investigative records or records of substance 
at FBIHQ has not previously been sought. In other words, 
the records were needed in the transaction of current 
business in accordance with FBI responsibilities as pre- 
scribed by law (including EO 10450) and for investigative 
reference. Destruction therefore, has been limited to 
certain nonessential records, i.e. cases in which there 
Iwas no prosecutive action undertaken; perpetrators of viola- 
tions were not developed during the investigation; and 
investigation revefl®<3 allegations were unsubstantiated 
.or not within the investigative jurisdiction of the FBI. 
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DISPOSITION OF FBI RECORDS 


h revised records retention plan is pending with NARS 
,fe© facilitate, on a broader basis, the disposal of records 
no longer timely and relevant to FBI needs. The proposed 
VHide lines provide for the permanent retention of records 
hairing historical and enduring value and the destruction 
of obsolete records. Generally for PBIHQ, the retention 
period will be (a) ten years for criminal files and (b) 
thirty years for applicant" and security- related files. 

Following is a description of the file destruction 
program which contains policy relating to the destruction 
of field office files. 

Historical criteria do not apply to field offices 
since they are required to forward to FBIHQ the originals, 
duplicates, or summarizations of substance of all significant 
aspects of pertinent investigative matters. Initially, 
Archival authorization was granted in March, 1946, to 
permit the destruction of closed files in field offices 
and a retention period of 25 years was established within 
the FBI. This policy remained in effect until April, 

1959, when the retention period was reduced to 20 years. 
Following an extensive study of field office file retention 
needs, field offices were delegated authority in November, 
1974, to destroy investigative files after 10 years in 
the office of origin (controlling office) and 5 years 
in the auxiliary (or lead) office. Pursuant to a letter 
to the FBI dated January 27, 1975, from the Joint D. S. 

Senate Leadership* all previously approved record destruction 
programs were temporarily suspended. This was in accordance 
with Senate Resolution 21 of the 94th Congress because 
of the Senate's extensive interest in domestic intelligence 
and foreign counterintelligence activities of Executive 
Branch agencies, including the FBI. By letter dated 
April 7, 1976, from the Attorney General, the FBI was 
authorized to renew the routine program of file destruction 
in accordance with prior authorization of NARS. The 
Attorney General advised, however, that the FBI should 
specifically exclude from destruction at that time those 
matters relating to domestic intelligence, extremist, 
racial, and foreign counterintelligence and that great 
care should be taken to insure that no documents involved 
in litigation are destroyed and that the destruction 
program leaves intelligence and security files intact. 

The Attorney General provided this authorization after 
conferring with various members of Congress to insure 
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DISPOSITION OF FBI RECORDS 


that no files would be destroyed in which there was a 
continuing Congressional interest. By letter dated June 21, 
1976, Daniel K. Inouye, Chairman of the Senate Select 
Committee on Intelligence, requested continuation of 
the moratorium on the destruction of records as previously 
set forth by Senators Mansfield and Scott in their letter 
of January 27, 1975. The request# however, was limited 
to those files of a security nature as described in the 
Attorney General* s letter of April 7, 1976. Authority 
for the destruction of duplicate material for security- 
related files was sought and subsequently granted by 
the Attorney General on September 27, 1976, based on 
the provision that the dopy was exact and contained no 
action statements. By latter dated June 6, 1977, the 
Attorney General authorized resumption of the FBI’s NARS 
approved destruction program with the exception of all 
records relating- to cases in litigation and records which 
the House Select Committee on Assassinations had asked 
to be retained. To date, these files are being identified 
and the destruction program previously authorized has 
not yet been implemented at FBX1Q. In accordance with 
the request of January 27, 1975, from the Joint United 
States Senate Leadership all previously approved record 
destruction programs were temporarily suspended. Pursuant 
to the authorization from the Attorney General of April 7, 

1976, the field was instructed on April 27, 1976, to 
resume destruction of files excluding intelligence and 
security files and matters in litigation and records 
which the House Select Committee on Assassinations had 
asked to be retained. On August 31, 1977, NARS approved 
destruction of criminal files by the office of investigative 
origin closed in excess of five years and on October 28, 

1977, the field was so advised. 
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UNITED STATES DEPaS'MENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


Mr. McDermott 


from : W. A. Bayse 


subject: PROPOSED CHANGES IN THE 

LEGAL ATTACHE MANUAL (LAM) 


date: 


COM 

7/23/79 


DECLASSIFIED 3V. 


Assoc. Dir. 

Dep. AD Adm. 
Dep. AD Inv. „ 
Asst. Dir. : 

Adm. S&rvs. 
Crim. Ciiy, 



Legal 

Tech, .'wf?,, 

Public A* OH. 
Telephone Rm. __ 
Director’s Sec'y . 


PURPOSE : To recommend changes in the LAM which will 

bring it into conformance with the Defense Plans 
Manual ( DPM ) . 

DETAILS ; 

REASON FOR CHANGE ('? 

o 

Evacuation and/or ^destruction off files and 
equipment during an emergency~Iritormation contained in the/'”""' 
LAM is outdated. The changed text, included herein, will/yl A 
bring this important information into conformance with thre |mn 
DPM. The second revision contained herein changes the dfetM/F 
for review of Department of State emergency plans. This\re/ry 
view is to insure that FBI interests and requirements areNrveHf. 



CHANGED TEXT 

Evacuation and/or Destruction of Files and Equipment 


2-19, 


In the event of an emergency, t he^L^gal Attache 

must be prepared to evacuate or destroy f iTesa^' equipment 

pertinent to that office. It should be clearly understood 
-fch-a-t— rgricmfs” should not be destroyed unless it is absolutely] 
necessary. The following priority is to be followed in /, 
connection with either evacuation cms, destruction; / 




Manuals Desk ^ — ^ 

Mr. Bayse (Division Manual Control Folder) 
I I (Rm 1997 ) 


66-19079 (LAM) 
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Memorandum W.A. Bayse to Mr. McDermott 
RE; Proposed Changes In The 

Legal Attache Manual (LAM) 


CONFINE!'!!! At. 



Legal Attache will review Department of State 
emergency plans semiannually and advise FBIHQ, Attention: 
Emergency Plans Desk, that such a review has been made and 
all FBI requirements continue to be met. If such is not the 
case. Legal Attache will advise Emergency Plans Desk of 
discrepancies, and seek advice as to preparation of separate 
plan. This review will be conducted during the months of 
February and August. (Unclassified) 
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Memorandum W.A. Bayse to Mr. McDermott 
RE: Proposed Changes In The 

Legal Attache Manual (LAM) 


SAC MEMORANDUM 


CONFttoTIAir 


The above revisions are routine in nature and do 
not require the preparation of an SAC Memorandum. 


RECOMMENDATION: 


'fliat the above-described revisions to the 
LAM be approved. 
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Dep.AD Adm 
1 I Dep. AD Inv. 


Adm. Serv. 
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U.S. HOUSE OF REPRESE^ATIVES 

PERMANENT SELECT COMMITTEE 
ON INTELLIGENCE 
WASHINGTON, D.C. 20515 


May 22, 1979 


/H: 

rr 



Honorable William H, Webster, Director 
Federal Bureau of Investigation 
J. Edgar Hoover Building 
Washington, D. C. 20535 O 


Dear Mr. Webster 


The attached correspondence is forwarded to you for consideration 

Please provide the Committee with the FBI's policy procedures on, 
destruction of files so that I may reply to this letter. 


With every good wish, I am 


^Sirndfe^e ly_„ yours , 


Enclosure 









i . C l.'J.'he ' ;l;To h b rlif) 1 e E cl war d B o 1 an d 
(ilia Ionian 

Permanent Select; Committee on Intelligence 
U.S. House of Re pr e s en t a t ives 
II 405 Capitol Building 
Was li in g t on , D . C . 205 1 5 


Dear Congressman Boland: 

In April 1976 , the FBI imp 1 omen (red a revised files dcstriicti on 
policy and the Bureau told its field offices to eliminate record:; 
of criminal cases that had been closed more than ten years. On 
August 31, 1977, the period was reduced to five: years. In a recent; 
agreement between the Department of Justice and the Hat ion a 1 
Archives and Records Service (KARS) , "official” sanction has .now 
been given- to the destruction of auxiliary FBI field, office files 
which are more than six months old. 


\:j'{ C 

rvA . r* 


The. destruction of FBI files .poses a s or lour, 
public's right- to-know . For example, the report r 
by the Rational Ax* chives and Records Service' state 
arc. no significant flics located in the field of:l"i 
not duplicated and preserved in the FBI':; Waslri ngt 
headquarters. However , as revealed .in the Mart in 
a s s a s s in a t i on i n v o s t i g a t ' on s , fie 1 d of f. i c e f i I o s , 
crucial information in the case, were not dupl i.c*'I 
national headquarters. Had these files been do:; L:: 
would have been forever denied access to infor^nt i 
which they have a rig,ht to know. 
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To cite an. example where dec. traction of files dial in fact 
occur, the research and legal staff engaged in tin;.: Ik n x-uk m. a, 
case discovered files , running into thousands of p.-'goo of: 
documents, which the FBI admits to having dcs troyed . Thee ; 
files we r e destroyed despite the order of Aug rs I. 1, l l F/*j ny t h 
Federal District Court in Washington enjoining th c B ! ' r f iron 
destroying, any files in the Meer opals ' requoa t; . 1 1 was reem f 

learned that this order was not disseminated to the FBI's ! iol 
offices until a year later. It is highly pro bah I e that we w l .1. 
never know the full extent or even. the number of files and 
documents which existed on the Rosenberg- Sobell case. 
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Congressman Boland 

Page 2 


It is difficult to refute the contention that hundred.'-- of 
thousands of files with solid inf ormn.ti.ori are being destroyed 
under this new p'o'licy. 

We urge you and the other members of your Committee to 
request of the FBI and Department of Justice that they immediately 
stop destruction of FBI files. We also urge that your Committee 
deny approval to the Bureau's request. to destroy the contral 
file.y at .FBI headquarters in criminal cases a f f. cu ' they are ten 
years old. 

We would be willing to discuss with you possible alternatives' 
to the destruction of files. 


Since rc\ ly , 


Policy Advocate for the National Commission on Law 
United Church of Christ, Err! ore eaten i. and Social Jus 
Office for Church in Society Church of Scientology 

b 6 
Jd / C 


National Committee Against Project For Open Cover nine, i ; 

Rep r e s s i v e Leg i s 1 a t i o n 













Jun© 29, 1979 


!Ion^4jbl« Edward P. Boland 
ClmlntMif Permanent Select 
Coumlttao on Intelligence 
House of! Representatives 
Washington, D. c. 20515 
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Dear fir* Chairmans 


yucu, tui viloiiiuaui/r / ^ // 

V '-T' L. A 7 "/ „ 

In response to your letter dated flay 22, 1979, I have 
enclosed Information which outlines present FBI policy relative 
to <3 es tract ion of/ files, and traces the development of that 
policy. For your information, a copy of the letter you enclosed 
with multiple signatures dated May 9, 1979, was also furnished 
to us by Congressman William J. Hughes (New Jersey) who, like- 
wise, posed questions regarding our policy for file destruction. 

We appreciate the concern expressed relative to the 
King and Rosenberg files; however, no FBI files are destroyed 
for the purpose of denying access, and all document destruction 
has been conducted in accordance with guidelines established 
and approved by the National Archives and Records Service (WARS 
The FBI retains records to meet its investigative and administr 
tlve needs and requirements. I am satisfied that the Central 
Records System at FBI Headquarters does contain all substantive 
information necessary to discharge our responsibilities and to 
satisfy WARS requirements for preservation of historical inform 
tion. This position has been substantiated by a recent WARS 
survey and report concerning the retention or destruction of 
FBI field office files. 

£NCLQSUrd. Should you require additional assistance in this 
matter, do not hesitate to contact me. 
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Sincerely, ^ ^ 

William H. Webster 

William !Ix Webster _ _ , / 1 

Director i, U — 
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€ftn<fceagtfttifi Boland 


MOTRi Response to Congressman Edward P. Poland (Mass,), 
Chairman, Permanent Select Committee on Intelligence, 

V*?: House of Representatives, for his letter, dated May 22, 
m encloR<5S letter with multiple signatures, dated 

May 9, 1979. Enclosed letter is Identical to one furnished 
by congressman William J. Hughes (Hew Jersey), and contains 
accusation of FBI delays in furnishing field offices with 

?nt 1 «ni^ e ^i i ‘? iC T ? 3 as im Plication that files have been 

intentionally destroyed to deny public access. Congressman 

so 1 that r he U m^ S ln . for " iat . ion regarding FBI file destruction 

Sith Si? p Yi t0 This lettec wa » coordinated 

AFflire nnU M ° sch ® L J a » Chief, Legal Liaison and Congressional 
Aifairs Unit, Legal Counsel Division. 
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Memorandum 


CONFIDENTIAL 


DIRECTOR, FBI (66-3286) 

(Attn: Records Management Div,) 


date: 7 / 26/79 
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UNITED STATES GOVERNMENT 

Memorandum 


The Director 


from ; Legal Counsel 


SUBJECT: SUIT TO BE FILED ENJOINING FBI 
RECORD DESTRUCTION PROGRAM 


UNITED MATES DEPARTMENT of ,'USTIC 
FKDERAI. BUREAU OF INVKSTiOATlON 


o il.: 6/?, 1/79 





PURPOSE : To advise that it has been learned that I 

j intends to commence an action in the United States 

District Court for the District of Columbia, on June 25, 
1979, to enjoin the FBI record destruction program. 
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SYNOPSIS AND DETAILS: | who ha's rep 

^ j. . j. lG poll, 

seeking records concerning the Rosenbergs, by let to 
May 28, 1979, advised of his intent to file an act i 
the FBI record destruction program. A copy of this 
attached. Al so attac hed for your information is a 
letter to Mr ■ | from Janies E. O’Neill . Acting 

and a copy of our proposed response to Mr. _ 

1979, it was learned from Departmental Attorney P 
tha t during discussions con cerning the FOIA litT.gr; c 
Ms. | | learned from Mr . | [ that he in tend- d 

Washington on June 25, 1979 , to file suit enjoining 
record destruction program. 

RECOMMENDATION: For information. 
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iron. Griffin B. Fie 11 

Attorney Omeral of the United States 
Depa : t iron t of Justice 
Washington, D.C. 20530 
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William H. Weljster, Director 
Federal FHn i’au of I nvcst i gat ion 
Washington, D.C. 20530 

Joel W. Solomon, Administrator 
General Services Atdmi ni s tra t ion 
F Street U.W. 

Washington, D.C. 
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James B. Rhoads, Archivist 
General Services Administration 
National Archives & Records Service 
Kashi no ton, D.C. 20408 


BATE-a^L3JA^Yi£!t^/« / * 


Thomas W. Wadlow , Director 
Records Destruction Division 
National Archives & Records Service 
Washington, D.C. 20408 


Dear Sirs 


FBI Record Destruction Proaram 


CO "S- ' 
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i We write this letter as attorneys on behalf of 

individuals and organizations representing diverse endeavors 
and interests in the fields of scholarly research, education, 
art, science, labor, civil rights and civil liberties, reli- 
gion, politics, and in the areas of race, ethnic and social 
rights and relations. They and we ' have learned with dismay 
and concern of the FBI's Record Destruction Program which is 
now in process, resulting in the destruction of massive num- 
bers of investigative files and other records in the FBI's 
field offices. 
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Some of the individuals and organizations in whose 
behalf we write have requested files under the Fi eedom of 
Information Art and have leainrd that the files have been 
destroyed either prior or subsequent to their request, 

(Others have learned of the destruction of requested files 
.'notwithstanding orders of Unit od -States Courts enjoining 
•the FBI from destroying them. All will be requesting field 
joffice files now and in the Future in furtherance of their 
-endeavors and interests. 

We know f run- facts acquired, experience and research 
’.that the FBI field offices files constitute a unique source 
of information not otherwise obtainable either from FBI head- 
quarters files or anyplace else. These records are of great 
historical value to our clients and the general public. They 
contain evidential informational and functional data which 
reflect the nature of the information amassed as well as 
’methods, procedures and orientation of the FBI over the period 
of its existence. The research, social and political value of 
these records of the FBI field offices are of the greatest 
importance, requiring preservation. The destruction of these 
files and records would constitute the destruction of a vital 
portion of history which the people are entitled to have. 

From knowledge and experience obtained in the course 
of FOIA requests and litigation and from researching of files 

■ obtained, it is a clear and unequivocal fact that the quantity, 
■quality and nature of the files in the FBI's field offices 

are of even greater scope and significance than the files in 
FBI headquarters which have their own unique contents as well. 
Not only do the files in the field offices have a greater quan- 
tum of documents and facts than headquarters but: it is these 
files alone that contain the primary evidentiary source irate- 
rial , exhibits and. other data not found elsewhere, as will as 
the manner and authority for acquisition. There are thousands 

■ of files in the FBI field offices which have no counterparts at 
headquarters . 

A review of the present FBI field office Record 
'■Destruction Program and the files and records of NAPS bearing 
thereon as well as the proposed program of destruction of head- 
quarters records, compels us to conclude they are violative of 
the Archival Administration Act, the Federal Records Manage- 
ment Act, the Disposal of Records Act, the Fret^dom of Informa- 
tion Act and the Privacy Act as well as the Constitutional 


s 


rights of our clients. We have read the NARS report issued 
|in December of 1 978. It. is clear that the conclusions set 
forth are totally in error obviously based upon inaccurate 
'and incomplete facts derived from a most limited and inade- 
quate review of the FBI files and destruction program. 


is evident that al i eady all too many unique 
!) coords of ui eat historical, reseal eh and legal value have 
! o ' re a d y b e e dqs t r o y e cl over t h e p a st f ew. y e a r s a n d t h a t 
• procerus is .rout i nu i ng day by day. To per ini t the cent irn 


continuing day by day. To permit, the continuance 


of sue!) destructive practices is unconscionable. 

In behalf of the persons and organization 
to above, we have been authorized and directed to 
an act ion in the United States District Court for 
of Columbia to enjoin the FBI's Record Destruction 
We anticipate filing this action sometime in the 1 
of June, 1979. To avoid any further irreparable d 
ing the filing of the action and the resolution of 
by the United States District Court, we request, i 
national interest, that you immediately cease and 
hold in abeyance the entire FBI Record Destruction 
Such action on your part can cause no injury or pr 
to the FBI, the National Archives, the Ge.neral Ser 
ministration or the Department of Justice. On the 
the destruction of a unique record is final and ir 
If would be tragic were you to continue with this 
only to have it later determined that the destruct 
lawful and contrary to the national interest. 
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a fact that the FBI's Record Destruction Program 
all too effective means of frustrating, evis- 
i effect de f acto repealing the FOT'A. 


| It is a fact that the FBI's Record Destruction Progri 

; constitutes an all too effective means of frustrating, evis- 
'cerating and in effect de f acto repealing the FOTA. 

We ask that you immediately communicate with each 
arid every one of the 59 field offices of the FBI and its 
eleven foreign liaison offices and direct them to immediately 
cease and desist from any further destruction of any FBI rec- 
ords in their, custody, care or control pending further deter- 
mination of the matter by the United States Courts. 

In view of the emergent nature of the situation I 
| would appreciate your advising me forthwith of your .inten- 
tions with respect to our request set forth herein. 
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particular fane t Inn, nv.S’eot, or activity. At t'm v:tl of Fiscal Year 197 1, 
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The National Archive* an,; t*.«. C oc«1b Service has, ns its legislative mandate, -• 
responsibility for preserving tin; permanently valuable records of the 
Federal Government and malting these reenrdti available to the public. Our 
experience imply <!<-:,;onsLral:f n , however, that ve cannot perform -this task 
by ot tempting to collect every bit of unique intorrat Ion produced by the 
Federal Government. Father, we must sock to Identify and preserve the 
central core of documentary tutorials that has the most enduring, value for 
future research purposes. Our actions In the appraisal of records of the 
FBI, both headquarters and field, have been guided by these considerations. 

Vie have not received any evidence ■indicating that the FBI is maintaining 
und disponing of its field office investigative files in violation of the. 
Statutes and regulations governing maintenance, and dlupou It ton of records. 

In fact, our most recent evaluation of those records noted that the Ft I 
procedures for implementing its schedules did not deviate from the retention 
standards approved by NARS for the records, Itoreover, the actual application 
of the cchedule to the rcords conformed fully with the procedures set forth 
by the agency. You nay be assured, however , that we will make all necessary 
inquiries and insist on corrective action If ve have any Judication that the 
FIJI, or any other Federal agency, in not conn lying with the regulations 
governing records disposition end files maintenance. 

In eurxnary, wo do not plan to modify our previous del et r 'nation that FBI 
field office investigative files do not have ruffle lent value to warrant 
permanent retention by the Federal Government. Artofci Irgly , we will not 
comply with your request that the implementation of these disposal schedules 
be halted. 


Sincerely , 

^ /q 
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J.'.'fa F. O' {.TILL 
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Acting Archivist 
of the United States 
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NOTE i nespone* ' to trc® address*® who alto rapes- 

nanta other pec tied Ins litigation involving various eepects 
of the FBI Central Records Systea. Bla letter indicates 
he will n«H Initiation ageinet FBI File Destruction Program 
involving field off loo file® InassaucH ao he clelos there 
ie con a l <1* cable aatecUl destroyed which la uni qua to the 

field officer flic and is therefore historical. Mr .| 

al«o request® that the Director "cease mid deaf at" -further 
f ilo destruction psmdi«§ determination by U.S. Courts. 
Attached for Inf or tact ion i« Ra tional hr c hives end Pocord 
fiarvloe <*ASt©J cospaas© to Hr. I I lotts: which sots 

forth position that FBI deetruaticsn schedules .ire sound 
and will not bee halted. 
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Congress of tfje fBntteli States 

tousle o! ftepresentattoeg 

Waaifjinston, J3.C. 20515 

July 25, 2-979. 

FEDERAL GOVERJOENT 

Mr. William R. Webster 
Director 

Federal Bureau of Investigation 
J. Edgar Hoover Building 
— -Washington, -Dv-C-^- .20535 

Dear Mr. Webster: 


I Enclosed is 'the correspondence my district office 
' recently received. 

Any information your office m ight pr ovide so that 
I may be' of assistance to Dr, | ~1 would be' greatly- 
appreciated. Please mail your response to my district 
office at 7501 Federal Building, 515 Rusk., Houston, 
'Texas 77002,. 

Thank you for your assistance, 

Sincerely, 


Assoc. Dir. 

Dtp. AD Adm. 

Dep. AD Inv. 

Asst. Dir.: 

Adm. Serve. 

Crim. Inv. 
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July 12, 1979 

The President 
The White House 
Washington, O.C. 20500 

Dear Hr. President: 

I am ^formed that the FBI and the CIA are destroying papers which would show 
Jh» STS light. I w1sh"you would do > 11*00 could to stop those pr.ctlc, 
end see thet both the word end spirit of the Free dom 
fulfilled. In view of the feet thet you heven t done nuch this pest ye 
except relse your ennuel selerles you ought to do something for the people of 

this country. 


Very truly yours, 


.} 


GD/cm 


cc: Senator lloyd Bentsen 
Senator John Tower 
Representative W.R. Archer 
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■ The purpose of this memorandum is to provide an 
• ipdn to to the recommendations made to the Records Management 
nivi-oon (RMD) by the Office of Planning and Evaluation 
(oF’i-s in their report on "Disposition of Records." 

PET A I TS : 


By memorandum J. W. Awe to Mr. Bassett, dated 
/8 (copy attached) , RMD responded to six recommenda- 
; proposed by OPE in relation to their evaluation of 
I i Lr- destruction procedures. At that time, approval 
iic comprehensive disposal schedule by the Senate Committee 
no Judiciary was believed to be forthcoming. The schedule 
urrently pending with the Judiciary Committee and, while 
recommendations would enhance the overall destruction 
ram, our comments, with the exception of Recommendation 
are basically unchanged. The Disposition Unit has 
disbanded, personnel have been assigned to other areas 
the destruction program has virtually come to a halt. 
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In response to Recommendation (6), RMD has submitted; 
a disposal .schedule to destroy records over ten years old 
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Memo | | ho Bailey 

RE: DISPOSITION OF RECORDS 


in the 42 (Deserter) classification, with the exception 
of certain Department of Defense documents. The latter 
documents will be assembled and forwarded to the National 
Personnel Records Center for the purpose of reconstructing 
military records lost in the fire in St. Louis, Mo. An 
appraiser of the National Archives and Records Service 
(NARS) has reviewed a sampling of files and expressed an 
interest in them. NARS officials have been in contact with 
the Senate' Judiciary Committee regarding these records but 
have received no positive response to date. 

recommendation ; 

That this memorandum be forwarded to the Planning 
and Inspection Division, Attention: OPE. 


l i. Vv'S-O; 


* • ' ; Pit* 

Vt 

tow 




' A;?n. dffj 







A', 

Y V 

'If*. 


Jun-^ l° r 1379 


n »* *o«, * r ** « "" Js C*"** 6 


Honorable; Daniel P. Moyniban 
United States Senate 
Washington, D. C. 20510 

Dear Senator Moynihan: 
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This is in response to the correspondence 
we received from you on June 11, 1979. You ard'oj for b6 
co mments conce rning the two letters you enclosed. :b7c 

Mr J asked you to oppose t he IPJ. "s '' proposed 

ban on turning over files," and Dr . | | expressed 

opposition to the proposed mo r a to r i u in and f. 1 1 o destruc- 
tion program. 

The FBI Is committed to the objective of 
public disclosure aimed toward the goal of an informed 
citizenry. A moratorium world not abol ? sb the Freedom, 
of Information Act. It would strengthen the protection 
of valid law enforcement interests. 

In discharging our investigative rent eusibili ties, 
the Bureau has always relied, as we must, on citizen 
cooperation. We have fend that there .ire tho rt a from / • 
a cross section of society who are refusing to furnislr 
information because of their fem: of disclosure under 
the Freedom of- Information Act. These rre not merely 
uncooperative professional confidential informants. 

They include Federal judges, private citizens, business- 
men, and officials of municipal, state, federal end? , , 
even foreign governments. The mor itor ium is deslgri4clc - 
to minimize the risks to those who provide 
to^-vtive ID I . 
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Honorable Daniel P. Moynihan 


Please be assured that any destruc.. on ^ 

FBI files is conducted in strict compliance wKh Title 
44 of the United States. Code and guidelines at- ..ablishe .. 
by the National Archives and Records Service. 

As you requested, your constituents' corre- 
spondence is enclosed. 

Sincerely yours, 


Will tain H. Webster 
Director 


Enclosures ( 2 ) 


NOTE: By transmittal slip Senator Moynihan s office 

forwarded two constituent letters for comment. Both 
concern the proposed moritorium on the release of FBI 
files under the FOIA. This is a response to the Senator. 
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such consideration as the enclosed may 
t ant. Please send me your written response 
hiplicate along with the letter from my 
stituent. 

Sincerely , 
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TEL£PWON£ 4 ' 72 - 99 S'l 

May U, 1979 


Representative Cary tat, 

House of ’tcpreaentatlvea 

Washington, H.C. 20315 


Dear iUoreeentafclY* tea* 


» ty m;. ^ nf„rr:s.s^.« s 

aCtar ten yet*. ^ f C nn d ^herefarl; vtoUtH the right, of Orleans 


2\£r££ «f t 'n';ri;v e vi-n-. 8 -« — - 


Cl n/« Afil 1 V. 


h 

}; 


hhw/dd 

abe/3 

cc* Seuator Saniel Hoyniban 
Senator Jacob Javltts 
Representative ted \teiB* 
ttcp-reseutatiye r.ic’iar Jaon Prayer 
Senator Edward Kennedy 
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FEDERAL BUREAU OF INVESTIGATION 
FOIPA 

DELETED PAGE INFORMATION SHEET 

No Duplication Fees are charged for Deleted Page Information Sheets). 

Total Deleted Page(s) ~ 87 
Page 13 ~ Duplicate 
Page 15 ~ Duplicate 
Page 1 6 ~ Duplicate 
Page 17 ~ Duplicate 
Page IS ~ Duplicate 
Page 19 ~ Duplicate 
Page 20 ~ Duplicate 
Page 21 — Duplicate 
Page 22 ~ Duplicate 
Page 23 ■— Duplicate 
Page 24 ~ Duplicate 
Page 25 — Duplicate 
Page 26 ~ Duplicate 
Page 27 ~ Duplicate 
Page 29 ~ Duplicate 
Page 30 — Duplicate 
Page 93 ~ Re ferr aFDir e ct 
Page 94 ~ Referral/Direct 
Page 95 ~ Referral/Direct 
Page 96 ~ Referral/Direct 
Page 97 ~ Referral/Direct 
Page 98 ~ Referral/Direct 
Page 99 ~ Referral/Direct 
Page 100 ~ Referral/Direct 
Page 101 — Referral/Direct 
Page 102 ~ Referral/Direct 
Page 103 ~ Referral/Direct 
Page 104 ~ Referral/Direct 
Page 105 ~ F-eferral/Direct 
Page 106 ~ Referral/Direct 
Page 135 ~ Duplicate 
Page 136 ~ Duplicate 
Page 137 ~ Duplicate 
Page 138 ~ Duplicate 
Page 139 ~ Duplicate 
Page 140 ~ Duplicate 
Page 141 ~ Duplicate 
Page 142 — Duplicate- 
Page 143 ~ Duplicate 
Page 167 ~ Referral/Direct 
Page I 68 ~ Referral/Direct 
Page 169 ~ Referral/Direct 
Page 170 ~ Referral/Direct 
Page 171 ~ Referral/Direct 



Page 172 — Referral/Direct 
Page 173 ~ Referral/Dtrect 
Page 174 ~ Referral/Direct 
Page 175 ~ Referral/Direct 
Page 176 ~ Referral/Direct 
Page 177 ~ Referral/Direct 
Page 178 ~ Referral/Direct 
Page 179 ~ Referral/Direct 
Page 180 ~ Referral/Direct 
Page 181 ~ Referral/Direct 
Page 182 ~ Referral/Direct 
Page 183 ~ Referral/Direct 
Page 184 ~ Referral/Direct 
Page 185 ~ Referral/E>irect 
Page 186 ~ Referral/Direct 
Page 187 ~ Referral/E>irect 
Page 188 ~ Referral/Direct 
Page 189 ~ Referral/Direct 
Page 190 ~ Referral/Direct 
Page 191 ~ Referral/Oirect 
Page 192 ~ Referral/Direct 
Page 193 ~ Referral/E>trect 
Page 194 ~ Referral/Oirect 
Page 195 ~ Referral/Oirect 
Page 1 97 ~ Referral/C on suit 
Page 198 ~ Referral/C on suit 
Page 211 — Referral/Oirect 
Page 212 ~ Referral/Oirect 
Page 213 ~ Referral/Oirect 
Page 214 ~ Referral/Oirect 
Page 215 ~ Referral/Oirect 
Page 216 — Referral/Oirect 
Page 230 ~ Duplicate 
Page 231 ~ Duplicate 
Page 232 ~ Duplicate 
Page 233 ~ Duplicate 
Page 234 ~ Duplicate 
Page 235 ~ Duplicate 
Page 236 ~ Duplicate 
Page 237 ~ Duplicate 
Page 278 ~ Duplicate 
Page 279 ~ Duplicate 
Page 280 ~ Duplicate 
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Bonorafcle Bill Archer 
Header of Congress 
7501 Federal Building 
SIS Rusk 

Beits ton, Texas 77002 
Bear Congressmen Archer* 
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mis 25th enclosing 


a copy &£ 


the Bat ion* 
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eager of current use .ha disposed of promptly. After the 


re transferred to the 
liable for r 

ffe era not destroying files, at the present time 
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Birector Webster pointed out, the 
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Honorable Bill Archer 


let me assure you and that, as evidence b 

by the more than 1,900 final responses to Freedom of In formation 
Act (FOrA) requests made lest year alone, the FBI la committal 
to the principle of full disclosure of information to which 
the public has a right. There is nothing in our regulations ' 
regarding file destruction that circumvents the Freedom 
of Information Act either in spirit or in law. \ 


Sincerely yours, 

r 


be 

b 7 C 


will leaf L. Bailey 
Assistant Director 

1 - Houston - Enclosures (2) 

1 - Legal Liaison and Congressional A ffairs Uni t - Enclosures 
NOTEs There is nothing in Sufiles on| 
this letter. 


"J 


to preclude 


( 2 ) 



- 2 - 
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Congress of tf»e Hmtcb States 
SNuae of Bepresfenfattbes 


| Assoc. Dir. 'Ly 

i Dep. ADAdm. 

•• Dep. AD Iw. " 

JL Asst. Dir.: 

* Adm. Serv?^~ 
Crim. Inv. , , 
Iddnt,* 

Intell. ~ 
Laboratory ^Tjt 
Les’al Coun.^3 
Plan. 8 Insprj 
Rec. Mhnt. ~ ’ 

I Tech. ServsT 

Training 

Public Affs.OffT 
"•’’(•phone Rm, 
Director's Sec’y “ 


SHatrilinglcm, ®.C. 
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J^STlfcucrjM/ of mER ^m rssmmi* 

TO: Federal Bureau of ^ / 

Investigation Q} &f\J(zK $ ( 


The attached communication 


is sent for your consideration. 
Please investigate the statements 


contained therein and forward me 


the necessary information for re- 
ply, returning the enclosed corre- 
spondence with your answer. 



Yours truly, 


Edward R,, Roybal 

j Cah'ior «'*) 



ATTN: | | , nc re 

2211 Rayburn H,0,B, DM5 
Washington, D.C, 205151 

60 SEP 2 7 1979 , 


iybal : ^$35 ‘ 

K^c.REC-5r$A e g£f-' 

„ ■' B VMS . . ' ~ 

,C/ 205151 p\p 32i 


xmt^r i 37 ; 


J0& 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
f * T r q.ir-n BY^.p 


SoasE s j 




Los Angeles, ca, 90065 
" July 23, 1979. ? ™ 




Idward R. Roybal 
Congressman, 29th District 


Dear Congresman Roybal: 


We have apreclated your answering our lfc -g-Bcrwy — i 
and were sorry we could not attend £he Glasell Park 
Senior Citizens lunch at which you spoke last week. 

One of our concers at present is the admitted 
destroying of historical and political documents by 
FBI Director William Webster (Congressional testimony) 
It is evident that he is affraid of past and cul-'eat il- 
legal activities being revealed. 

The Freedom of Information Act is in danger 
as he doeB not want to release files until 10 years 
old, and has already destroyed files shortly over 5 
years. Thus he is Working to destroy the Information 



Act. 


We urge you to support this Act by apposing 


the FBI’s proposed illegal ban on turning over files. 


Sincerely yours. 
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ALL INFORMATION CONTAINED 
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Routing Slip 

0-7 (Rev. 5-13-77) 


(Copies to Offices Checked) 


] Albany 
] Albuquerque 
] Alexandria 
) Anchorage 
j Atlanta 
] Baltimore 
j Birmingham 
] Boston 
j Buffalo 
j Butte 
j Charlotte 
] Chicago 
j Cincinnati 
j Cleveland 
j Columbia 
] Dallas 
| Denver 
j Detroit 
El Paso 
Honolulu 


□ Houston 

dd Indianapolis 
PC Jackson 
( | Jacksonville 
I | Kansas City 

□ Knoxville 
PJ Las Vegas 
r~l Little Rock 

I | Los Angeles 
I | Louisville 
|~1 Memphis 

□ Miami 

f~l Milwaukee 
f~l Minneapolis 
I | Mobile 
dd Newark 

□ New Haven 
dd New Orleans 

□ New York City 
| — | Norfolk 


□ Oklahoma City'"- 
[p] Omaha 

□ Philadelphia 
Pd Phoenix 

I I Pittsburgh 
I I Portland 
(d3 Richmond 
dd Sacramento 
dd St. Louis 
I | Salt Lake City 

□ San Antonio 

□ San Diego 
dd San Francisco 
PI San Juan 

I | Savannah 
| | Seattle 

□ Springfield 

| | Tampa 

PC Washington Field 
| | Quantico 


_TO LEGAT: ) 

PI Bern 
□ Bonn 
I I Bueno e Aires 
dd Caracas 
dd Hong Kong 
dd London 
dd Madrid 
dd Manila ^ 
dd Mexico Cityr 
dd Ottaway 1 ^ 


dd SAC, New Rochelle (MRA) dd ASAC, Rapid City C 


Mini”) 11/16/77 

(Date) 


Bulet to SAC, Albany and all offices with 
^sopies to each Legat dated 10/28/77, captioned 
^’Destruction of Field Files and Records Buded 
11/8/77 . " ) BMbAD 


11 / 8 ///. [ f3 DK&mj /teem os 

Retention For appropriate* 

| 1 For information dd optional dd action dd Surep, by 

[ | The enclosed is for your information. If used in a future report, dd conceal all 
sources, dd paraphrase contents. 

| | Enclosed are corrected pages from report of SA *— 

dated • JvJo7"r£CORDED 

Remarks: 1(177 

o NOV 21 »7/ 

Legats should adhere to the instructions 
contained in the Foreign Operation s Pol.i ai»HwfefniA i 
concerning destruction of files and” index cards. 
It will not be necessary for Legats to submit 
monthly reports on the status of file and index 
card destruction. 


t / (J i mktJBLJtmmLmmmmmim 

NOTE: Coordinated wittT'sV 

CI-3-C Unit, Intelligence 


Bic. 

Bufile 66-3286 
Urfile 


fU 
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ALL INFORMATION CONTAINED 
HERON IS UNCLASSIFIED 
DATEl^tLi-BYXeH-LJnt 
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UNITKi) ST A IKS GOV ERNtal 

Memorandum 


Mr. Cochran,- \ 


ROM 


IT 


ok 


DATE . 11/3/76 



E * Harward 


"* V* f *f ! •* 


))l T 


EXCESS TECHNICAL EQUIPMENT 
CONFIDENTIAL DISPOSAL 


PURPOSE : 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 

OATF «*->*>** BY i > ot t , 

_ 0 

tecrT^uCTo aJ Cf- feu KH u TP*UV c#T[j t 


- . ti ' 

Lt-gg: Cofn. 
/PIflr -A Evoi 
ttgnt. ... 


To obtain approval of attached letter setting 1 
forth names of Bureau personnel and their security 
clearance for entry to a U. S. Army facility whxch will 
provide equipment for destruction of technical equipment. 

DETAILS: 

A memorandum Harward to Mr. Cochran dated 9/16/76 
recommended use of equipment at a local army facility co 
destroy excess Bureau technical equipment, copy attached, 
which was approved. 

The army has advised that they will require c 
letter setting forth the Security clearances of FBI personnel 
who will participate in these destruction procedures. 

Attached letter, in response to this request, lism 
Bureau personnel involved in this project as well as'tj’ 
clearances . 

RECOi EMENDATION : 

That attached letter to the .-.rmy Security 
at Harry Diamond Laboratories, 2800 Powder Mill Road, Auelphl , 
Maryland, 20793, showing security clearance for Bureau personnel 
involved in this project be approved. • ; 

.-;Ti;T.' r i3 ! I 1 ' i // 

: ■ ' ' 



.otciiosurk 


enc. 


/ 


1 - Mr. McDermott 
1 - fir. Bassett 
(Attn: Mr. 
(Attn: Mr. 

1 r - Mr 

^ WGS : d 

(£>.) 


PE. 


\':lplp lp~ 



NOT H ECORDEP 

i : S: *» *.m 

1 - Mr. Campbell 
1 - Mr. Davis "" 

1 - Mr. Stevens 


(i PI my US, Savings Bonds Regularly on the Payroll Saving} 
* gMilo (..Hi) 


Plan 


ORTGIKAL ntED IS 



--r.*. **«» «i c»»; ‘ji- i 


I'M I Eli STA'l l',S (,;0\ i MfcblEN i 

Memoranama 


to : ilr. Cochran 


datk : 9/16/76 


from : !-7. H . Uarvrarqt /. \/ 


subject: h:cess tfcimicat. fouifle'? 
CONFIDENTIAL DISPOSAL 


Concerning cant ion a a r.acccr tnore are a tuner 
21 pages of the C-50 surplus •'roncrty form soft:: 'o • 
equipment that is cucens to toe needs of the .ad.io 
Engineering; Section, Lee nunc o f the sensitive nature 
these items they must be dir~o sod of in. a con fiden t ia a. 
manner. In this connection It has been determined the 
the United States Army has avail able r. a chi npvir ▼ 
destroy this* type of material. It mould noncar that •; 
could be an acceptable method for handling this wr, tter 

The disposal of this equipment must oe i 
possbile inasmuch as the space t,e. 113065, IDOL 6 , a., : 
being useu cor its storage is scheduled for major cor. 
beginning soon after 9/23/70. 


equipment that is cr.cens to the needs of the 


RECOIL lERDA.T’I OR : 

1. That eouipment listed, on attached form:, 
destroyed by use of United States Arv.iv facilities, • 
an on sight "inspection • by rrrsonnei of Adninictrat ’ v- 
Division and laboratory c.on-..irui ac can tab ility of dosi 
procedures. 

v/.’ i .• Utt: ■ ' * 

>. ^ ’ j . 1 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 

DATfilMi^BV teJUcplfoKci-CJ DCq/jj^ 


1 - Administrative Services A ''inion 
1 - r . Cochran 

1 - hr. Hlcason SEE ADDENDUM PROPERTY FECC I .O.P't 

1 - llr. bayard MANAGEMENT SECTION DATED 10, , y"A. 


Ah a/Ir 

%/3 

Mr co 


/yj Ir . Stevens 


JGS : dhc‘" 


COSTILU; : • MAPI 


Buy U.S. Savings Bonds RcvnLivly on the t Pay roll Savings Plan 
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ADDENDUM PROPERTY PROCi r R UMEN T 

WI4/TG 


« 


: ANA (DEMENT 


UT; 


Gb.wlab: sam 

i f ' 

Reference }« made to n.omorr.n .’nn! from L 
Mr. Cochran dated 9/16/7G captioned "Ext c-as Tech: 1 . 

Confidential Disposal." Regulal ions reganum:; ciestn 
are mentioned in Federal Property Reguiat Subpa 
U. S. Code, Titles 18 and 44, Sections 2319 and 3301 
Federal Regulations (CFR), Title 28, Support M and faction 17.74- 
All of these regula tions have been reviewe d and the matter has been 


U. I-Inrv-.urd 
■at Equipment - 
■lion of wait'/ ..o; 
i 101-45.5; 


discussed with Mr, 


Oifice of Management and 


Finance, Department of Justice. This Section feels that we are proper 
in destroying property in question. 


The United States Army facilities can provide the necessary 
equipment to destroy this property. The Laboratory has advised they 
have personnel that can witness and sign for this destruction. The 
Property Procurement and Management Section also lv.s personnel 
available to witness and sign for destruction.' These signatures should 
appear on all originals of 0-50. It will be necessary lo contact 
Printing and Space Management Section to arrange transportation. 
Recommend this request be approved and returned to this Section for 
handling in its entirety. 


- Mr, 


(Enc. ) 


0/ r 


/ 


1 - Laboratory Division (Enc. ) 


. .3 

V< i 





Mr. Mohr 


12/9/70 


J. J. Casper COW^IM- ■ » C P „ - / 

Or^rciifd^C • {. . , fi-pirf 1 1 ' 

NEWSPAPER CLIPPINGS ^ • — 

SUG GESTION 382-71 S UBMITTED BY PC j M l /'• A *— 

ME. MEXICO CITY OFFICE ^ ___ 




jL t- A 


SYNOPSIS 


Suggests foreign offices In order to conserve specs and keep 
volume of files within manageable levels be authorized to destroy newspaper $ 

clippings when they are no longer needed. After the case Agent completes Ms file 
review and report or other communication to the Bureau, he could then indicate \\ 
the clippings which could be destroyed* Until destruction, clippings could be \ 
retained by fastening them to a file back and placing them in a folder. If the |\ 
clipping should be needed at a later date, it could be obtained from the Morgue of x 
toe newspaper involved. ? 

Domestic Intelligence Division recommended approval due to space v , 
limitation in these offices* Crime Records had no observations since it has no x / 
responsibility for the retention of this material. Training and Inspection Divisions | 
have discussed this matter and feel a survey should be made of Bonn, Paris and J 

Rome to obtain their (Minimis regarding such a procedure and if any pertinent | 

problems would be involved. j 

f: . 

RECOMMENDATION: That the attached letter be approved for forwarding to Benin, 1 

Paris and Rome for their views and that final action with 
regard to the suggester be held in abeyance pending the results of the survey. His 4 j 
idea has been acknowledged by prior letter. ( 1 


DECLASSIFIED BY i2i 

OM A/gy 63^_ 

^63-RontfSL 
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a&DEC 16 1970 


Enclosure 

(D* Buttle 66-3286 

1 - Buttle 64-4532 
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Memo Casper to Mohr 
Re: Newspaper Clippings 

S uggestion 352-71 S ubmitted by b S 

Mr j | Mexico City Office c 

DETAILS ■■■ ■‘-•.vfliv :> * . ■ 

feu i t r lJU* i lr \ !. 

SUGGESTION : That foreign offices in order to conserve space and keep volume of 
files within manageable levels be authorised to destroy newspaper 
clippings when they are no longer needed. After a case Agents completes ids file 
review and report or other communication to the SOG, he could then Indicate the 
clippings which could be destroyed Until destruction, clippings could be retained 
by fastening them to a file back and placing them in a folder. {[Mexico City Office has 
previously been authorised to retain FD-30€s (Cover Sheet for Informant Report 
or Material) in this manmerQlf the clipping should be needed at a later date, it could . 
be obtained from the morgue of the newspaper involved. ( m/ 

CURRENT PRACTICE: The suggester states that at present, newspaper clippings , 

are mounted, on paper, searched, indexed and serialized j 
for the file. The majority of the newspaper clippings retained in this office are J 
placed In n A“ volumes of the st&stantive files. A review of the provisions of toe ; 
Manual of Instructions, Manual m f Rules and Regulations, Foreign Operations Policy 
Manual and FBI Handbook for Special Agents does not, according to toe suggester, j 
disclose regulations which would prohibit toe proposed procedure. The Manual Off ‘ 
Rules and Regulations, Part Q, Section 3, page 15, permits destruction of police 0 
school newspaper clippings after two years. b 

. b7C 

ADVANTAGES: MrJ J advises authority to destroy newspaper clippings on an 

accelerated tests, after they have served their purpose, would 
save a substantial amount of filing space. According to a survey of the Mexico City 
Office files, it is anticipated that one file cabinet would be saved by this procedure. 


OBSERVATIONS: 


Legat Nischwitz, Mexico City, stated toe idea appeared to have 
merit and should be considered there would certainly be a savk 


in clerical time involved. 


Domestic Intelligence Division observed that it appeared newspaper 
clippings maintained after an investigation has been completed only serve to take up 
valuable space in Legat offices. Provided information in the clippings has been 
reported to toe Bureau there appears no valid reason to maintain them beyond that 
time. As proposed by Mexico City, these clippings are available at a later date fro; 


CONFIDENTIAL 


<r- * 


i 


Memo Casper to Mohr 
Re: Newspaper Clippings 

Su ggestion 352-71 Su bmitted by 
Mr ] | Mexico City Office 


.b6 
b 7 C 


< 5 , ; 



newspaper morgues and could be obtained if the need arises./As a spacesaving 
measure, this Division recommended the idea receive favorable consideration. 


Crime Records Division stated it is responsible for initial distribution 
of newspaper clippings from the field. It has no responsibilities concerning the 
retention of clippings in the field and has ncbpertinent observations for this 
suggestion. 


Training Division has discussed this procedure with the Inspection 
Division and it has been decided the views of tibaiee foreign offices should be obtained 
to ascertain how they axe tadafeg these clippings at the present time, fie amount 
involved, and the procedures in effect. When these replies are received, we will 
have a better idea of the problems involved with respect to certain aspects of this 
suggested system. 


I 
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Assoc. Dir. 

Dep. AD Adm. _ 
Dep. AD Inv. _ 
Asst. Dir.: 

Adm. Servs 

Crin; Inv. 

Ident. 

Intel I . 


Honorable Edward R. Roybal 
House of Representatives 
Washington, D, C. 20515 

Dear Congressman Roybals 



You r July 30th communication on behalf of your 


constituents. 


} has been received. 


be 

b7C 


With to the concern of your constituents, 

the disposition of all FBI records, regardless of their 
source, is carried out in strict accordance with the very 
specific provisions as set forth in Title 44, Chapter 33 
of the United States Code, and in Title 41, Chapter 101- 
11 of the Code of Federal Regulations. We closely coordinate 
these matters with the National Archives and Records Service 
and have a comprehensive program in force to facilitate 
the destruction of obsolete material and the permanent reten- 
tion of historically valuable records. The Code of Fed^pJL 
Regulations, cited above, requires that records no longef 
of current use be disposed of promptly. After the passage % 
of appropriate time, those records deemed to have historical 
value, and thus preserved under the same citation, are 
transferred to the National Archives where they arm available 
for research purposes. 

Let me assure Mr. and Mrs. I I that, as evidenced 
by the more than 19,000 final responses to Freedom of Infori 
tion Act requests made last year alone, the FBI is committed 
jto the principle of full disclosure of information to which 
the public has a right. At the same time, we wish to insure 
that legitimate law enforcement needs are protected and 
the proposals eade to t.V Congress to modify the Freedom 
of Information Act address both these concerns. 


b 6 
b7C 


Your enclosure is being returned as 
sincerely yours REC-5 



requested. 

u 



11 AUG 27 1979 
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UNITED STATES GOVERNMENT 

Memorandum 


TO : Mr. Bayse 


' from : Ky- E, Joseph 


date: 7/17/79 




Subject: /DESTRUCTION OF EXPENDABLE 
/'"p’ROPEftfY 



A sioc. Dir. 

Dep. AD Adm. „ 
Dap. AD*(nv. _ 

AB*f.ADlr.s n 
A dm. Serv. 1 — v 
Crim. Inv. 

Fjn. & Per*. __ 

I dent. 

Intel!. 

Laboratory 

Legal Coun. 

Plan. & Insp, _ 

Rec. Mgrtf. 

Spec. Inv, 

Tech. Servs, 

Training 

Public Affs. QR_ 

Telephone Rm, 

Director's Sec'y „ 


The punpose of this memorandum, which has been 
coordinated withr Propert.|k| Procurement and Management Section, 
is to establisb Coolicv tJKi estrov purses, cases and stopwatches. 

» n f <■ ^ ^ 0?2>p lE^rf ■“ 

-—t #*- From time to tiwapthe abow^tientroned items are 
re turned in such condition* that deems impossible to reissue. b 
SA | ~1 Un|Lt Chief of the Explosive Unit, b 

has expressed a need for some^of these items in his training. 
Quantico requests permission to. for ward wo rn and/or damaged 
purses, cases and stopwatches to SA Explosive Unit, * 

as needed. ” 


AnFD-519 is attached. 


RECOMMENDATION: 


Bi-2 1 


ryfr $(p~ 


That permission be granted to per mit forwarding of 
15 purses . 10 cases and one stopwatch to SA I 

l Unit Chief of the Explosive Unit, to be utilized 
in training. 




APPROVED: 

»ector 

tesoc. Dir. _ _ 
D®P. AD Adm. 
Dep AD lnv._ 


Adm. Serv. _ 
Crim. Inv. 

Ident. __ 

inteil. _ 

Laboratory 


Legal Court. _ 
Plan. & Insp. _ 
Rec Mgnt. 
Tech. Servspf 
Training^jy 
Public Affs, Of 


Enclosure 



Schmidle 




not recorded 
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F4V5I9 ( LL- 15-77) 


REQUIREMENTS AND CERTIFICATION FOR 
CANNIBALIZATION AND DESTRUCTION OF EQUIPMENT 


REQUIREMENTS 

Cannibalization and destruction of equipment for the 
purpose of obtaining parts to repair a like item is permitted 
after Bureau authority is granted and when all of the following 
conditions are met: 

1. Repair of the broken or worn parts is not possible. 

2. Required parts are not available from other units 
previously cannibalized. 

3 . Required parts are not available from Government excess . 
(Government excess means any personal property under the 
control of any Federal Agency which is not required for its 
needs and the discharge of its responsibilities, as 
determined by the head thereof . ) 

4. The parts are not available from commercial or Government 
supply sources or it is not practical to obtain the 
required parts from commercial sources because of 
obsolescence, excessive price or extraordinary leadtimes. 

5. The benefit realized from cannibalization exceeds the 
estimated trade-in or sale value of the unit being 
considered for cannibalization. 

6. A signed statement, approved by a reviewing official, 
indicating the actions taken to verify the above 
conditions is made part of the file supporting the 
removal of the cannibalized item from property records, 
and such information is made available upon request, to 
General Accounting Office and Departmental auditors. 

CERTIFICATION 

The conditions, as set forth above, have been met to the 
best of my knowledge with regard to the equipment listed on the 
attached memorandum and/or FD-500, dated This 

equipment should therefore be removed from inventory and the parts 
will be used for the repair and maintenance of similar equipment. 

Name I 1 ALL INFORMATION CONTAINED 

. - 1 ; 1 HEREIN IS UNCLASSIFIED 

Position Title Property Custod ian P V P <1 

Office Training Division 


Reviewed By 


illy*. 





UNITED STATE, 


-NMENT 
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UNITED STATlW'TAtWaENT OF JUSTK’K **• n "- 


Memorandum 


TO : Mr. Bailey 




FEDERAL BUREAU OF INVESTIGATION 


u/31/79 


* . So,., 
C;' II. Inv. . 


k 


from :p. l, Andrewjijjp 


subject: file DESTRUCTION 

CIVIL ACTION CASES 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
DATEAoAx^lBY JlMJUUsi* 


1 -hcU, _. n ... 

laboratory __ 

Leool Coun. ... 

/in.V & InSf.. 

Rec, Mqut. .... . 
Tech. Servs. . . 

t tuning 

Public Afli. 
Telephone R-n, 
Doctor's Sec’y 


f ul ji V A Uw 


Pir - TH AcTiCU -f ^ ^ * — - 

PURPOSE: ^ . Cl/. ’ , ' 

/i?A/r«A ^ 

The purpose of this memorandum "is to provide "oat a 
regarding pending litigation cases for record purposes. 

DETAILS : 

Pursuant to the Attorney General's instructions of 
6/6/77 that all files related to pending litigation must oe 
preserved, Legal Counsel Division has provided Records 
Management Division ( RMD) with pertinent information 
regarding pending civil litigation and Freedom of information 
and Privacy Acts litigation cases. RMD has subsequently 
provided this information to field offices and Legal Attaches 
for appropriate searching and identification. A similar 
process is conducted at Headquarters. 

To insure that all pertinent subjects related to 
the cases are duly recorded, two individual attachments which 
have previously been forwarded for searching and retention 
purposes are attached herewith for record processing. 

RECOMMENDATION : 


None. For record purposes. 
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August 22, 1979 


FBI Director William Webster 
Federal Bureau of Investigation 
Washington, D.C. 20^20 


0Wrsn>E senses 



De ar Sir : 

I am quite disturbed that the FBI is destroying the 
files of citizens, who have been involved in different 
organizations and in various causes not to the govern- 
ment's liking. 

The Freedom of Information Act. of ip66( strengthened 
in 197 k) make, s, it possible for citizens to request 
their files, The' FBI has used all s orts cf de'laying 
tactics to prevent these people from receiving their 
files. Now the FBI is destroying files that are more 
than five years old, although refu&ingtto send files 
under ten years to t hose who request them* 

These files are part of our riipsional resources, I 
urge you to halt the fur the r~de struct ion of these 
files. 11 — -'—i . m,.. x--‘. 



vil 






I should like to know what action you are taking 
in this matter, ; ■ 





Sincerely yours 





C\ 





0^-10^*, y y 




NO i \ 












%. i, haVakawa 

jic*UfO^NIA 

$y : _ GENE PRAT, PH. D. 

W; ADMINISTRATIVE ASSISTANT 


• • 


JN » 


AtsocjDir, 
Dep.vAD Adm. 
DepjjAD Inv. _ 
At it. Dir.: 

Adm. Servs — 

Crim. Inv. 

Ident. 

Intel). . 

Laborotory 

Legal Ceun 
Plan. & Intp 
Rec. Mgnt 
Tech. Sfrvs 
Train in 



Public Aft. Off. _ 
Telephone Rm. . 
Director'! Sec’y _ 


^sHCnHeil 4£>fctfe# £>enctie 

WASHINGTON, D.C. 20510 

September 5, 1979 



Federal Bureau of Investigation 
Congressional Affairs 
J. Edgar Hoover Building 
9th and Pennsylvania Ave. NW 
Washington, D.C. 20535 


Gentlemen ; 




w 


Enclosed is a copy^pf ^ corresponde'nc 

I would appreciate 


. received from 




j any lnforr «ation you could pr0 y ide regarding this 
matter. 



Please to 


the attention of my staff assistant, 

I l Rooni 6217 ' Dirks en Senate Office Building 
Washington, D.C. 2 0510. 

Sincerely 

rs. 

RFr.ina Sm i * Hayakawa 


SIH/mp 

Enclosure 


ncIpsL 

ncK^u 





L ENCui^uffl ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
, nf\TF q-n-fi. uty 












We urgently urge you use the necessary 
time/effort to defeat' the FBI from any. 
destruction of, the Freedom of Information 
data - - 


Please. consider this action as one of your 
top priorities 

Thank you 

Sincerely, 


5 - 3-79 



_.b 6 
b^C 


ALL INFORMATION CONTWNED 

herein IS UNCLASSIFIED 
OATEiAfcTA BY A£U^-^ 




September 18 r 1979 


Honorable 8* 1. Beyakawa 
Halted States Senate 
Washington# D, C. 28519 


rjEDJERAL GOVERNMENT 


/ v 
l V 


Bear Senator Hayakawas 


of Ms 


Tour 


jdamm stL. 
I hi 





cp 




lost Ion of September 5th on behalf 
has been received. 




With respect ~to TW 


concern# the FBI's 


1 

_ u 

o 

LU O' 

d ^ 

CO 5 
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<c 2: 

SE =3 

g£2 n| 

— UUJ 

I CZ. i — 

_J Lu C 

«c ur c 


la a watter of record and has the 
approval of the Archivist of the United states. - The specific 
provisions are set forth in -Title 44, Chapter 33 of the 
United states Code, and -in Title 41, Chapter 101-11 of the 
Code of federal Regulations. We closely coordinate these 
natters with the Rational Archives and Records -.Service -and 
have a comprehensive program in force to facilitate the 
destruction of obsolete material and the permanent retention 
of historically valuable record*. 'The Code of federal 
Regulations cited above# requires that records no longer 
of current use be disposed of promptly. After the passage 
of appropriate time# those records deemed to have historical 
value# and thus preserved under the sane citation# are 
transferred to the Wat tonal Archives where they are available 
for research purposes. 

Wt are not destroying files at the present tine 
at FM Headquarter a# where nost of our files are located. 

The files that we do want to destroy# for good# business 
management reasons# are in the field# and are largely copies 
of documents currently on file in FBI Headquarters. 


he 

blc 



DO 

a 
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£ 


CD 
r — 
CD 

CO 


CO 


QQ 


I hope the above w ill be ©^assistance to you 
jilt, responding to Ms. I I X am retsfelnf your enclosure 

or your convenience. y x> 

rs, 

DE-48 

William L, B^fley 
Assistant Director 


b 6 
b7C 
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Assoc. Dir. — Enclosure 

d'p ad inv" ^ ** Los Angeles - Enclosures 

Asst. Dir;: 

Adm. Servs. 

ST. 1 N B:1mh (7) Reply previously discuss^diwitli SA P. L. Andrews, Records 
hteii Management Division. 

wv i-oOW 



Unit - Enclosure s (2) 
with Ms.l 


Laboratory . 


Legal Coun. _ 
Plan. & Insp. . 
Rec. Mgnt. — 
Tech. Servs. . 
Training _ 
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HOUSE OF REPRESENTATIVES, U.S. 

WASHINGTON, D.C. 

September 10 7 


Respectfully referred to 


Director William H. Webster 
Federal Bureau of Investigation 
Washington, D. C. 20535 

The Congressman would appreciate 
your comments regarding the con- 
stituent's concerns, particularly 
the allegation that the FBI has 
"begun to destroy files that are 
not more than five years old." 

Thank you for your assistance. 


225-1668 


€i/ {k 


Very respectfully, 


£erry.-£.— Studds 



I 
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E-Kif 


Assoc. Dir. - 

Dep. AD Adm. 

Dep. AD Inv 

Asst. Dir.: 

Adm. Scrvs. 

Crim. Inv. 

Ident 

Intel I 

Laboratory 

Legal Covn. ^ 

Plan. & Insp. 

Rec. Mgnt. ^ 

Tech. Servs. 

Training 

Public Affs. Off. _ 

Telephone Rrn. 

Director's Sec’y _ 
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August 22, 1979 


The Honorable Gerry £• Studda\ 

1511 Longworth House Offloe Building 
V.'aahlngton, D.C. 20515 -y}f 

Dear Gerry: 

I understand that the Freedom of Information Act, passed in 
1966 and strengthened in 197^» is presently under attack, 
that the FBI does not wish to release files until they are 
ten years old — and yet has begun to destroy files that are 
not more tha n five years old. 

The Freedom of Information Act has made it possible for 
citizens who have been active in many organizations and for 
many causes to find out Just how the government has tried 
to interfere with their constiutional rightz. 

The Freedom of Information should be strengthened even 
further. The RBI must turn files over to citizens who re- 
quest them without using all sorts of delaying tactics. 

I should appreciate hearing from you when you get back to 
c ongress on this matter. I know that you are always forth - 
right in responding to questions and 3e tters from your 
constituents. 


Sincerely yours. 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
DATE B 
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Honorable Gerry B. Stoddf 
Bouse of Representatives 
Washington# D. C. 20515 


ALL INFORMATION CO” i AIUlU 
HERElffiS UNCLASSIFIED 

date ! 


imn i-'-— 

Dear Congressman dtuddst 

Your communication of September 10th# enclosing 


the attached correspondence from Ks<[ 
has been received* 


For your infotsmtion# the FBI received 
a similar letter from her# and I Aft enclosing s copy of 
*y reply. 4^ &u4>4r#tj 5 

Sincerely yours# 

/>/ 

William L. Bel ley 
Assistant Director 


''V ' l Mb* 


^closures (2) 
bor respondent • s enclosure 


!opy of Assistant Director Bailey's letter to MsJ 
a I dated 9-11-79 


b6 

b7C 


Assoc. Dir. 

Dep. AD Adm. 
Dep. AD tnv. _ 
Asst. Dir.: 

Adm. Servs. 

Crim. Inv. 

Ident. 

Intel!, 
laboratory 


. - Boston - Enclosures (3) >. 

. - Legal Liaison and Congressional Affairs Unit -'Enclosures (3) 

»OTE: The only reference in Bufiles concerning Ms. 

Is our letter to her dated 9-11-79. 

PEC-18 


CAMsrfw (7) 
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a -jerteJS?*' 
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Assistant Attorney General 

for Administration October 2, 1979 

Office of Management and Finance 

Assistant Director 
Records Management Division 

DISPOS I TION OF* CONTR OLLED SUBSTANCES 

ct ' federal government 

o D gS & f ®Of> zrfrLi (R SrCO&DS _ 

— rsmftL- 

This is in response to letter dated September 12; — - 

1979# from Vincent A. Lobisco, Assistant Director, Records 
Management, Administrative Programs Management staf f/QMF, 
which enclosed the proposed disposition schedule for nonpublic 
records maintained pursuant to the Controlled Substances 
Act, 21 U.S.C. 844(b)(1). 

The proposed disposition schedule has been reviewe 
and this Bureau concurs with the contents and proposed 
retention periods* 



NOTE: The proposed schedule provides a retention period 

of 50 years after expiration of term of probation for fingerprint 
or nonpublic records which are forwarded to and maintained 
within the Department. We are providing the Department 
our concurrance. This matter has been coordinated with 
the Identification Division. Copies of referenced letter 
and proposed schedule are attached. 


616-3286 


m 

u. 


APPROVED: 


Director 


ttiisc, wD-Adm. 
Sxeo, nD-Inv. _ 
kxec. aD-LES 


Cr:,,i. i 

' Went. 
Intel!. 


legal Court. _ 
Plan. & l.’isp.. 
Bee. Mgnt. jj 
Tech. Sefvs. 
Training 


warn 


'Jr- 


Assoc. 

Dep. 

Dep. AD Inv. 

Asst. Dir.: 

Adm. Servs. _ 

Intell. 

Laboratory 
Legal Coon 
Plan. & Insp. 

Rec. Mgnt. 

Tech. Servs. 
Training ... _ 

Public Affs. Off 

Telephone Rm. 

Director’s Sec’y 


- Mr^rMintz 
ttn: Mr 
1 - Mr. Starnes 

(Attn: Mr. Arnold) 


-LS-SMc*. Andrews 

1 - vm* 




. Bailey (Admin. ) 


be 

b 7 C 


all INFORMATION CpT' ! J WNED 

herein is 


MAIL' ROOM 
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September 11/1979 



qCw-.CS 

V-VaLs’-U-j 


Dear Ms.| 

A Judge Webster has received your August 22nd letter 

I l concerning the &nedom of Information Act (FOIA) and the 
/ y FBI’s policy on ^destruction of files and he h%f asked me „ 

T to reBpond to Y °“ ; &LU£MM. £k&*£BS. ~ 

Your concern appears to be prompted by the FBI's 
proposed moratorium on the release of certain files under 
the Freedom of Information Act, which was included in Judge 
Webster's proposals submitted to Congressional oversight 
committees at their request. These proposals are designed 
to refine the Act, not repeal it. In an effort to explain 
the basis of the proposed mofatorium, it must be realized 
that the FBI must rely on public confidence and cooperation 
in order to function effectively as an investigative agency. 2 ^ 
It is, therefore, a matter of utmost importance that we^ ZA., 
maintain a confidential relationship with informants mm' 
others who do not wish to be identified as sources of infor- 
mation. To underscore the value of informants, for example, - 
last year we obtained over 2,609/ convictions and had over K* 

$200 million in recoveries as a result of information provided 

g y Informants. % "V*/**^ 

We have found, how^eVQ9j:hat because of their 
ear of disclosure under the FOIA, many Informants, as well 
s ordinary citizens, are reluctant to provide information 
rucial to the solution of crimes# Therefore, we have 
roposed a seven-year moratorium on the disclosure oia ^he , 
ontents of investigative files compiled for law enfbfetpllen^t^T 
urposes so that we can minimise the risk to those who A ' 
rovide information to the FBI. There would be obviopP SEP t£-1979 

Assoc. Dir. _ exceptions to the proposed moratorium, perhaps in caste, _ 

national Interest or in instances when sufficient ^WJBit J " ,lli>11 ^ 
a». p D i° “Tor waiver could be demonstrated. Jt 

Adm. Servs. 

Crin,. In »B:kms (3) SEE NOTE PAGE TWO 
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MS 


Our proposal also provides that FBI records be 
divided into two categories. Our most sensitive information, 
that pertaining to foreign intelligence, foreign counterintel- 
ligence, organised crime and terrorism would be exempt from , 

mandatory disclosure under the FOIA, but would be governed 
by Title 28, Code of Federal Regulations, Section 50.8, 
which provides for access to files over 15 years old and 
of historical interest. All other FBI records would fall 
within category two and be subject to the POIA's mandatory 
disclosure provisions. 

Let me assure you that the FBI will not use the 
moratorium in concert with a file destruction program to 
frustrate the FOIA. Our records management program, which 
Includes the destruction of files, is conducted in strict 
compliance with Title 44, Chapter 33, of the 0. S. Code* 

Title 41, Chapter 101-11, of the Code of Federal Regulations j 
and guidelines closely coordinated with National Archives 
and Records Service, lie are not destroying files at the 
present time at FBI Headquarters, where most of our files 
are located. Hie files that we do want to destroy, for 
good business management reasons, are in the field, and 
are largely copies of documents currently on file in FBI 
Headquarters. 7 

In closing, let me assure you that, as evidenced 
by the more than 19,000 final responses to FOIA requests 
made last year alone, the FBI is committed to the principle 
of full disclosure of Information to which the public has 
a right. At the same time, we wish to insure that legitimate ! 

law enforcement needs are protected. These requests are 
handled on a first-come, first-served basis and I can assure 
you we do not use delaying tactics. Before we release 
material, it must be given a line-by-line review and this 
is a very time-consuming procedure. He are continuing to 
work with the Department of Justice on legislative proposals 
being drafted by that Department for submission to Congress. 

Sincerely yours, 

' try 

William L. Bailey 

Assistant Director 

NOTE: Bufiles contain nothing identifiable with correspondent. 





TO 


FROM 


UNITED^TATES GOVERNMENT 

Memorandum 

Mr. Bailey^ 

P. L. Andrews^p/^ 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 11/19/79 


subject : l T)ES TRUCTION_,OF._ ..BUREAU-RECORDS- 






As : soc- Dir. 

Dep. AD A in. A. 

D Bp. AD Inv, 

Asst. Dir.: 

Adm. Scrvs. 

Crim. Inv. — 

Ident. 

Intell. ___________ 

Laboratory . . . 

Legal Couu. 

Plan. & losp. 

Rec. Mgnt, 

Tech. Servs. 

Training _ 


Public Affs. Off. . 
Telephone Rm. _ 
Director’s Sec’y _ 



PURPOSE : 

The purpose of this memorandum is to recommend 
a solution to an undesirable situation which currently 
exists in the 66 classification relating to the previously- 
maintained "Alphabetical Administrative Files." 

DETAILS : 


The 66 classification currently contains file 
charge-outs (copies attached) bearing the legends "THIS 
FILE PERTAINS TO FBI ADMINISTRATIVE MATTERS AND IS FILED 
IN THE ALPHABETICAL SECTION BY NAME" and "THESE FILES PERTAIN 
TO ADMINISTRATIVE MATTERS AND HAVE BEEN CONSOLIDATED INTO 
PERSONNEL FILES." The Alphabetical Section is no longer 
in existence and positive attempts should be made to completely 
remove these guides from the files since they have created 
confusion and wasted effort over a 25-year period. 

According to a memorandum for Mr. Hoover, dated 
5/23/22, M. C. Bartley noted that the "Administrative Files" 
consisted of 748 separate jackets pertaining to FBI personnel 
or field offices and included correspondence related to 
travel, space, transfer and leave matters. F. W. Waikart 

U'&tf - /3 ^0 

ofiiVTMMtn . r -V 

jfrU/ftf • Urn 

: ii 
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66-3286 
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Mr. Kelliher" 
Mr. 
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Memo Andrews to Bailey 

RE: DESTRUCTION OF BUREAU RECORDS 


memorandum to Mr. Nichols, dated 1/11/51, approved the 
destruction of Numbering Unit abstracts to the Administrative 
Files since the practice of preparing the abstracts was 
discontinued in 1941. W. G. Eames memorandum to Mr. Nichols 
dated 11/23/56, approved the destruction of the "Alphabetical 
Administrative Files,” with the exception of certain categories 
which would be integrated into the Official Personnel Folder 
(OPF) . Copies of these memoranda are attached. 


It appears that all factors of this integration/des- 
truction process was methodically documented and handled, 
with the exception of the related index card(s) which leads 
the file-reviewer to the above described charge-outs. 

In order to remove the related index cards from 
the General Index, the above-described charge-outs will 
be replaced with permanent "DESTROYED" charge-outs by authority 
of this memorandum and the attached listing of file numbers 
will provide guidance to the various units having access 
to the files and General Index. Due to the age of the cards, 
t'hey should be confined to the "Inactive" index and, when 
encountered, should be removed and forwarded to the Index 
Unit for destruction. 

Since records of a temporary nature have been 
destroyed and permanent records have been integrated into 
the OPF, no special authorization will be required for the 
disposal of the index cards. Material of relevance will 
be accessible through the OPF and related index cards. 

RECOMMENDATION 


That temporary charge-outs and index cards for 
"Administrative Files" be removed from the General Index 
and replaced and/or destroyed as outlined above. 


APPROVED; 

Director 

Exec. AD-lnv, 
Exec. AD-AdmT 
Exec. AD-LES 


Mm. Serv. 

Legal Coun. 

Crim. Inv. 

Pit'.n. & !‘ 
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fturtftu of ^fitrcstigaitmt, 


TOashingtim, g. (C. 


May 23, 1922. 


Memorandum for Mr. Hoover. 


The "Administrative piles" at present consist of 748 
separate jackets, the subjects being an agent, an accountant, 
a clerk in a field office, or a field office. The material 
in these files is correspondence with regard to transportation 
requests* vouchers, office space, post office' boxes, leaves of 
absence, fixing of headquarters, permission to leave headquarters, 
telephone bills, telegraph bills, auto hire bills, ice and 
laundry bills, requests for supplies, and letters transferring 
agents from one office to another. 

The work incident to filing this material is exactly the 
same as for other correspondence. The letters must be real, 
numbered and recorded. This class of work is not heavy, only 


three and one-half drawers in a steel filing cabinet being 
sufficient to hold them. 


respectfully. 


qn.6 ~fd 
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TO s 
FROM : 
SUBJECT: 


i :R . NICHto^T" 

V ft ' 

P. W. WAIKART 

DESTRUCTION jOl LUMBERING UN ItVaB STRAC T£ 

PERTAINING TO . DMINISTRATIVE FILES 
\ 

\ 


DATE: 1-11-91 


An inspection of the abstracts of the 66 classification^ 
shows that considerable space in that claasif ication is taken up __ 
with abstracts of the Agents* and employees' administrative files* 
The policy apparently changed in 191+1 and alphabetical files were 
used thereafter and no abstracts made* The present administrative 
material for Agents ia filed in alphabetical folders while adminis- 
trative material for clerics goes into their personnel files. 



\ 


Miss 
that 


supervisor of the Numbering Unit, 

these abstracts are rarely if ever referred to. At 


b6 

hlC 


advises 

this date even the files sections they represent are quite inactive, 
Destruction of these abstracts would do no possible harm to our 
service to the Bureau and should provide at least two more cabinets 
for further expansion in the 66 *s. Room is needed particularly for 
the new files being opened on confidential informants. 

If approved the Numbering Unit could readily carry out 
this destruction through careful •inspection of the abstracts and 
the subject matter thereon, and thus insure that no other type of 
66 abstract Is destroyed since the employees' files ore interspersed?, 
with other types. 

uJ- “ 

It is clear that Bureau policy of long standing' is not to £ 
de st roy Bur ea.u "~absTra c€s7~~ 'Wowe ve r it is believed that making excep- 

tion of this materiaT'would cause no future difficulties and on the o 
contrary it would have distinct advantages. u 

p, 

RECOMMENDATION! 


That the abstracts in the Numbering Unit representing 
material in old administrative files, which abstracts were discon- 
tinued In 194-1* be removed and destroyed. 
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66-161 
66-169 
66-173 
66-175 
66-233 
66-272 
66-290 
66-299 
66-302 
66-306 
66-311 
66-314 
66-349 
66-362 
66-366 
66-372 
66-396 
66-501 
66-508 
66-517 
66-522 
66-526 
66-537 
66-539 
66-552 
66-559 
66-566 
66-569 
66-571 
66-573 
.•6.6-576 
1 66-581 
66-625 
66-651 
66-659 
66-683 
66-710 
66-743 
66-746 
66-449 
66-766 
66-779 
66-785 
66-787 
66-7.89 
66-791 
66-793 


through 167 
through 170 


through 235 
through 275 
through 297 
through 300 
through 304 
through 309 
through 312 
through 331 
through 352 


through 394 
through 399 
through 505 
through 510 
through 520 
through 524 
through 535 

through 544 
through 556 
through 564 
through 567 


through 574 
.through,, 578 
through 582 
through 628 
through 657 
.through 668 
through 708 
through 729 
through 744 
through 747 
through 764 
through 772 


through 795 


66-798 

66-804 

66-806 

66-814 

66-821 

66-826 

66-829 

66-840 

66-819 

66-842 

66-845 

66-847 

66-852 

66-855 

66-858 

66-871 

66-879 

66-883 

66-893 

66-899 

66-901 

66-969 

66-994 

66-996 

66-998 

66-1008 

66-1022 

66-1024 

66-1027 

66-1029 

66-1032 

66-1035 

66-1058 

66-1061 

66-1066 

66-1070 

66-1074 

66-1076 

66-1088 

66-1091 

66-1094 

66-1096 

66-1100 

66-1104 

66-1104 

66-1105 

66-1106 


through 800"| 

through 812 
through 817 
through 824 
through 827 
through 838 
Sub 1 

through 843 

through 849 
through 853 

through 870 
through 877 
through 881 
through 886 
through 897 

through 902 


through 999 
through 1020 

through 1025 
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through 

through 

through 

through 

through 

through 

through 


1030 

1033 

1043 

1059 

1064 

1067 

1072 


through 1079 
through 1089 
through 1092 

through 1098 
through 1102 

Sub 1 

Sec 1 
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66-1106 

Sec 2 


\: 

forctuOTi 

66-1389 

UAL 


66-1106 

Sub 1 



66-1426 



66-1108 




66-1426 

Sub 1 


66-1111 

through 

1117 


66-1435 

through 

1441 

66-1119 

Sec 1 and 2 


66-1468 

through 

1484 

66-1125 

through 

1126 


66-1491 

through 

1498 

66-1128 

through 

1129 


66-1502 



66-1131 




66-1522 

through 

1527 

66-1133 

through 

1134 


66-1535 



66-1137 




66-1537 



66-1139 

through 

1148 


66-1539 



66-1153 

through 

1156 


66-1541 

through 

1550 

66-1163 




66-1552 

through 

1556 

66-1165 




66-1558 



66-1167 

through 

1168 


66-1560 



66-1170 




66-1576 

through 

1591 

66-1172 

through 

1176 


66-1593 

through 

1597 

66-1188 




66-1601 

through 

1605 

66-1190 

through 

1191 


66-1607 

through 

1614 

66-1193 

through 

1197 


66-1617 


66-1199 




66-1632 

through 

1633 

66-1201 

through 

1210 


66-1635 

through 

1636 

66-1212 

through 

1213 


66-1638 

through 

1639 

66-1216 




66-1642 

through 

1650 

66-1218 

through 

1220 


66-1652 

through 

1659 

66-1233 

through 

1234 


66-1661 

through 

1662 

66-1237 




66-1671 

through 

1672 

66-1240 

through 

1242 


66-1674 

through 

1688 

66-1245 




66-1690 

Sec 1 and 2 

66-1248 

through 

1249 


66-1692 

through 

1717 

66-1251 

through 

1261 


66-1719 

through 

1722 

66-1263 

through 

1275 


66-1724 

through 

1730 

66-1277 

through 

1280 


66-1732 

through 

1738 

66-1283 

through 

1284 


66-1740 

through 

1747 

66-1286 

through 

1292 


66-1749 

through 

1751 

66-1294 

through. 

1295 


66-1753 

through 

1755 


'through 

1306 


66-1757 

through 

1800 

66-1308 

through 

1311 


66-1805 

through 

1811 

66-1313 

tli rough 

1315 


66-1813 

through 

1825 

66-1319 

through 

1324 


66-1827 

through 

1853 

66-1327 

through 

1340 


66-1856 

through 

1857 

66-1342 




66-1860 

through 

1885 

66-1344 

through 

1356 


66-1890 

through 

1896 

66-1358 

through 

1360 


66-1899 

through 

1906 

66-1362 

through 

1363 


66-1908 

through 

1926 

66-1365 

through 

1370 


66-1928 

through 

1930 


tbit 
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66-1967 through 1972 

66-1981 through 1985 

66-1987 

66-1999 

66-2016 

66-2019 through 2020 
66-2022 through 2040 
66-2042 through 2044 
66-2048 through 2057 
66-2066 through 2067 
66-2084 

66-2089 through 2090 
66-2091 through 2093 
66-2103 

66-2104 through 2108 

66-2110 through 2114 

66-2117 through 2118 

66-2122 through 2124 

66-2126 through 2129 

66-2135 through 2137 

66-2139 

66-2142 

66-2143 

66-2145 

66-2147 through 2153 
66-2156 

66-2157 through 2159 
66-2168 
66-2171 
66-2174 

66-2176 through 2180 
66-2186 through 2188 
66-2192 

66-2196 through 2197 
66-2199 

■liu*,.* ' . , 66-2201 through 2202 
W?*' '• 6-6 -2f04^th rough 2215 
' 66-2220 
66-2222 

66-2224 through 2236 

66-2253 

66-2258 

66-2259 through 2264 
66-2265 through 2266 


66-2268 through 2269 

66-2272 through 2276 

66-2278 

66-2283 Sec 1 

66—2283 Sec 2 

66-2292 

66-2293 Sec 1 

66-2293 Sec 2 

66-2293 Sub 1 

66-2297 

66-2301 

66-2303 through 2304 
66-2307 through 2313 
66-2321 through 2322 
66-2325 through 2329 
66-2332 
66-2334 
66-2335 Sec 1 
66-2335 Sec 2 
66-2335 Sec 3 
66-2338 through 2339 
66-2346 ■ 

66-2355 through 2360 
66-2372 through 2375 
66-2377 through 2387 
66-2390 through 2392 
66-2395 through 2396 
66-2405 

66-2408 through 2417 
66-2418 through 2419 
66-2424 through 2426 
66-2429 through 2433 
66-2436 through 2437 
66-2439 through 2442 
66-2444 
66-2483 

66-2488 through 2492 
66-2494 through 2499 
66-2508 through 2513 
66-2517 through 2520 
66-2522 
66-2524 

66-2528 through 2537 
66-2545 through 2547 
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66-2559 



66-2888 

through 

2893 


66-2561 



66-2895 

through 

2899 


66-2563 

through 

2567 

66-2916 

through 

2920 


66-2570 

through 

2587 

66-2922 

through 

2925 


66-2589 



66-2929 

through 

2944 


66-2591 

through 

2597 

66-2946 

through 

2949 


66-2615 



66-2951 




66-2617 

through 

2620 

66-2953 

through 

2957 


66-2631 



66-2963 




66-2633 

through 

2634 

66-2966 

through 

2967 


66-2641 

through 

2651 

66-2969 




66-2654 

through 

2657 

66-2971 

through 

2991 


66-2660 

through 

2661 

66-2993 




66-2663 



66-2996 




66-2665 

through 

2668 

66-3002 




66-2681 

through 

2687 

66-3007 




66-2693 



66-3009 

through 

3011 


66-2696 

through 

2699 

66-3013 

through 

3019 


' ' “ • 66-2701 

through 

2704 

66-3021 

through 

3024 


66-2706 

through 

2708 

66-3026 

through 

3029 


66-2710 

through 

2711 

66-3036 

through 

3038 


66-2714 

through 

2716 

66-3043 




66-2724 



66-3045 

through 

3051 


66-2738 

through 

2739 

66-3054 

through 

3055 


66-2745 

through 

2746 

66-3059 

through 

3062 


66-2748 

through 

2750 

66-3064 

through 

3069 


66-2752 

through 

2757 

66-3071 

through 

3079 


66-2766 

through 

2772 

66-3081 

through 

3086 


66-2774 

through 

2779 

66-3089 

through 

3091 


66-2781 

through 

2790 

66-3094 

through 

3109 


66-2794 

through 

2818 

66-3111 

through 

3117 


*66-2820 



66-3119 




66-2822 

through 

2826 

66-3129 




66-2826 

through 

2829 

66-3132 

through 

3133 


66-2831 

through 

2837 

66-3135 




66-2839 

through 

2842 

66-3139 

through 

3140 


6 6 

through 

2852 

66-3142 




66-2854 

through 

2836 

66-3145 

through 

3153 


66-2858 

through 

2864 

66-3155 

through 

3158 


66-2866 



66-3162 




66-2868 

through 

2870 

66-3165 

through 

3170 


66-2873 

through 

2874 

66-3172 

through 

3174 


66-2876 

through 

2877 

66-3178 

through 

3179 


66-2879 



66-3186 

through 

3188 


66-2881 

through 

2882 

66-3191 

through 

3194 


66-2885 

through 

2886 

66-3196 

through 

3207 
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66-3210 

through 

3211 

66-3575 

through 

3578 

66-3213 

through 

3215 

66-3582 



66-3217 

through 

3228 

66-3584 

through 

3585 

66-3232 

through 

3250 

66-3596 

through 

3607 

66-3254 

through 

3260 

66-3610 

through 

3611 

66-3268 



66-3613 



66-3270 

through 

3272 

66-3615 

through 

3619 

r 66-3274 



66-3621 

through 

3623 

66-3276 



66-3626 



66-3278 

through 

3279 

66-3630 

through 

3641 

66-3281 

through 

3285 

66-3644 



66-3294 



66-3646 



66-3296 

through 

3299 

66-3648 



66-3302 



66-3653 



66-3305 

through 

3309 

66-3659 



66-3312 



66-3673 

through 

3677 

66-3314 

through 

3324 

66-3681 

through 

3688 

66-3326 

through 

3330 

66-3690 



66-3332 

through 

3336 

66-3692 



66-3340 

through 

3373 

66-3697 



66-3375 

through 

3381 

66-3699 



66-3383 

through 

3384 

66-3702 

through 

3703 

66-3386 

through 

3388 

66-3706 



66-3397 

through 

3398 

66-3708 

through 

3712 

66-3400 

through 

3406 

66-3714 

through 

3715 

66-3408 

through 

3411 

66-3717 

through 

3726 

66-3413 

through 

3414 

66-3730 

through 

3734 

66-3416 

through 

3432 

66-3737 

through 

3738 

66-3435 

through 

3439 

66-3740 



66-3447 



66-3744 

through 

3747 

66-3450 

through 

3452 

66-3749 



“66-3455 

through 

3458 

66-3751 

through 

3753 

66-3460 



66-3756 

through 

3759 

66-3462 

through 

3481 

66-3762 

through 

3763 

66-3486 

through 

3490 

66-3765 

through 

3772 

66-0 4 9.3 




66-3777 



-f 66-34'95 

through 

3496 

66-3781 



66-3499 

through 

3502 

66-3811 

through 

3912 

66-3505 

through 

3514 

66-3914 

through 

3917 

66-3516 

through 

3517 

66-3919 

through 

3934 

66-3519 

through 

3528 

66-3936 

through 

3940 

66-3531 



66-3942 

through 

3943 

66-3533 

through 

3541 

66-3945 



66-3543 

through 

3560 

66-3947 

through 

3950 

66-3562 

through 

3567 

66-3953 



66-3570 

through 

3573 

66-3955 

through 

3961 
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66-3963 

through 

3974 

..■A* S | 

66-4740 

through 

4752 


66-3976 

through 

3977 

66-4753 

through 

4754 


66-3979 

through 

3995 

66-4756 




66-3998 

through 

4026 

66-4759 


‘ 


66-4028 

through 

4030 

66-4761 




66-4032 

through 

4036 

66-4763 

through 

4787 


66-4038 

through 

4049 

66-4789 




66-4051 

through 

4063 

66-4791 

through 

4794 


66-4065 



66-4796 

through 

4801 


66-4067 

through 

4098 

66-4803 

through 

4808 


66-4100 

through 

4129 

66-4810 

through 

4832 


66-4131 

through 

4135 

66-4834 

through 

4850 


66-4141 

through 

4142 

66-4853 

through 

4863 


66-4149 



66-4868 

through 

4871 


66-4152 

through 

4170 

66-4873 

through 

4888 


66-4172 

through 

4181 

66-4890 

through 

4892 


66-4183 

through 

4187 

66-4894 




66-4191 

through 

4202 

66-4896 

through 

4902 


66-4204 

through 

4231 

66-4904 

through 

4908 


66-4233 



66-4911 

through 

4914 


66-4236 

through 

4240 

66-4915 

through 

4916 


66-4242 

through 

4243 

66-4918 




66-4245 

through 

4252 

66-4921 through 

4923 


66-4254 

through 

4299 

66-4928 

through 

4929 


66-4304 

through 

4307 

66-4931 

through 

4932 


66-4311 

through 

4350 

66-4934 

through 

4951 


66-4352 

through 

4371 

66-4954 

through 

4977 


66-4373 

through 

4376 

66-4979 




66-4379 

through 

4388 

66-4981 




66-4390 

through 

4406 

66-4983 




66-4408 

through 

4411 

66-4991 

through 

4995 


66-4414 

through 

4425 

66-4997 

through 

4999 


66-4427 



66-5001 

through 

5022 


66-4430 



66-5024 



66-4432 

through 

4502 

66-5035 

through 

5051 


6^6-45,0:4 

through 

4557 

66-5053 

through 

5075 


^7' 66-4559 

through 

4600 * 

66-5077 

through 

5080 


66-4602 

through 

4622 

66-5082 

through 

5083 


66-4624 



66-5085 



66-4626 

through 

4667 

66-5087 

through 

5096 


66-4669 

through 

4680 

66-5098 



66-4683 



66-5100 

through 

5112 


66-4685 

through 

4699 

66-5115 

through 

5118 


66-4701 



66-5120 

through 

5135 


66-4703 

through 

4711 

66-5137 

through 

5144 


66-4713 

through 

4716 

66-5146 



66-4718 

through 

4738 

66-5148 

through 

5162 
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66-5164 through 5^&l’^ El 
66-5186 through 5225 
66-5227 through 5250 
66-5252 through 5262 
66-5264 through 5282 
66-5284 

66-5286 through 5294 
66-5296 through 5302 
66-5305 
66-5307 

66-5309 through 5312 
66-5315 through 5346 
66-5348 through 5357 
66-5359 through 5361 
66-5363 

66-5365 through 5374 
66-5376 through 5381 
66-5383 through 5394 
66-5396 through 5398 
66-5401 through 5402 
66-5404 through 5414 
66-5417 
66-5420 

66-5422 through 5423 
66-5425 through 5426 
66-5431 

66-5433 through 5435 
66-5438 

66-5440 through 5442 
66-5444 through 5449 
.66-5451 through 5477 
.66-5479 through 5485 
66-5487 through 5499 
66-5501 

.66-5503 through 5505 
66-5,509 . , through 5446 
66-554*8 through 5'56'3 
66-5565 through 5568 
66-5570 through 5583 
66-5585 through 5605 
66-5607 through 5628 
66-5630 through 5682 
66-5684 through 5689 
66-5692 through 5716 
66-5718 through 5720 
66-5722 through 5728 


*66-5733 through 5744 
66-5746 

66-5749 through 5795 
66-5797 through 5800 
66-5802 through 5803 
66-5805 through 5808 
66-5810 through 5813 
66-5817 through 5819 
66-5821 through 5822 
66-5824 

66-5834 through 5848 

66-5850 

66-5852 

66-5854 

66-5856 through 5857 
66-5861 

66-5863 through 5889 
66-5891 through 5913 
66-5915 through 5974 
66-5976 

66-5979 through 5989 
66-5891 through 5996 
66-5998 through 5999 
66-6001 through 6027 
66-6030 through 6033 
66-6035 through 6048 
66-6050 through 6054 
66-6056 through 6058 
66-6062 through 6094 
66-6096 through 6115 
66-6118 through 6144 
66-6146 through 6149 
66-6151 through 6154 
66-6156 through 6163 
66-6165 through 6168 
66-6170 through 6199 
66-6201 through 6204 ' 
66-6207 
66-6209 
66-6215 
66-6217 

66-6221 through 6223 

66-6225 

66-6228 

66-6231 

66-6234 
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66-6236 

66-6239 

66-6241 through 6243 
66-6245 through 6247 
66-6250 
55-6252 

66-6254 through 6266 

66-6269 

66-6274 

66-6276 through 6279 
66-6281 

66-6287 through 6288 
66-6290 Sub 1 
66-6291 

66-6293 through 6295 
66-6301 

66-6303 through 6313 
66-6316 through 6329 
66-6331 through 6349 
66 ^- 63 51 through 6352 
66-6355 through 6360 
66-6370 through 6393 
66-6395 through 6399 
66-6401 through 6430 
66-6432 through 6433 
66-6435 through 6474 
66-6476 through 6552 

6.6- 6554 through 6579 
66-6581 through 6588 
66-6590 through 6722 
66-6725 through 6726 
66-6751 through 6780 
66-6782 through 6787 
66-6789 through 6794 
66-6796 through 6799 
66-6805 through. -680 9 

6.6- 4&51 through 685? 
66-^W through 6896 
66-5898 through 6904 
66-6906 through 6919 
66-6921 through 6922 
66-6924 

66-6926 through 6947 
66-6949 

66-6951 through 6976 


66-6978 through 6993 
66-6996 through 7001 
66-7003 through 7043 
66-7045 through 7049 
66-7051 

66-7053 through 7054 
66-7056 through 7111 
66-7114 through 7128 
66-7130 

66-7132 through 7149 
66-7151 through 7154 
66-7159 

66-7161 through 7164 
66-7166 

66-7168 through 7169 
66-7171 through 7199 
66-7201 through 7224 
66-7227 through 7250 
66-7252 through 7277 
66-7295 through 7303 
66-7305 through 7316 
66-7318 through 7328 
66-7330 through 7335 
66-7337 through 7369 
66-7371 through 7394 
66-7400 through 7408 
66-7410 through 7416 
66-7418 through 7497 
66-7499 through 7522 
66-7524 through 7527 
66-7530 through 7534 
66-7536 through 7553 
66-7557 

66-7559 through 7570 
66-7572 through 7599 
66-7601 through 7605 
66-7607 through 7609 
66-7611 through '7650 
66-7652 through 7653 
66-7655 through 7671 
66-7673 through 7685 
66-7687 through 7694 
66-7695 through 7717 
66-7719 through 7770 
66-7772 through 7776 


out a 
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66-7778 through 7803 
66-7805 through 7807 
66-7809 through 7813 
66-7815 through 7826 
66-7828 

66-7832 through 7839 
66-7841 through 7842 
66-7844 through 7845 
66-7848 through 7857 
66-7860 through 7863 
66-7865 through 7876 
66^7877 through 7884 
66-7886 through 7894 
66-7895 through 7902 
66-7904 through 7928 
66-7930 through 7936 
66-7938 through 7939 
66-7941 through 7951 
66-7953 through 7958 
66-7960 through 7963 
66-7965 through 7983 
66-7985 through 7993 
66-7995 

66-7997 through 8017 
66-8019 through 8032 
66-8034 through 8053 
66-8055 through 8077 
66-8081 through 8111 
66-8114 through 8122 
66-8124 

66-8126 through 8128 
66-8130 through 8159 
66-8164 through 8202 
66-8204 

,66-8206 through 8210 
"66 t| 234 through 8237 
<^®fp®9 through 8240 
66-13242 

66-8244 through 8264 
66-8267 through 8276 
66-8278 through 8403 
66-8415 
66-8417 
: 66-8602 

66-8665 through 8699 
66-8701 through. {3719 
66-8721 throughM3848 
66-8850 through 9329 
66-9331 through 9334 


66-9336 

66-9341 

66-9503 

66-9646 

66-9682 

66-9765 

66-9767 

66-10092 

66-10344 

66-10586 

66-10824 

66-10916 

66-10921 

66-11042 

66-11150 

66-11202 

66-11299 

66-11609 

66-12009 

66-12045 

66-12272 

66-12354 

66-12369 

66-12861 

66-13100 

66-13154 

66-13368 

66-13408 

66-13411 

66-13470 

66-13830 

66-14012 

66-14075 

66-14187 

66-14699 

66-14767 

66-14863 

66-14976 


through 9339 
through 9501 
through 9644 
through 9680 
through 9763 


through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 


10090 

10342 

10583 

10822 

10914 

10919 

11040 

11148 

11200 

11297 

11607 

12007 

12043 

12269 

12353 

12367 

12857 

13098 

13152 

13366 

13405 

13409 

13468 

13828 

14010 

14063 

14183 

14688 

14765 

1486,1 

14901 

15014 


66-15055 

66-15057 through 15119 
66-15121 through 15179 
66-15181 through 15457 
66-15461 through 15742 
66-15744 through 15808 
66-15811 through 15852 
66-15856 through 15913 
66-15915 

66-15918 through 16237 
66-16239 through 16241 
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is *®s mil r&tt&e types of mail relmi)i<**& 

t@ Mrmm @ftp$stfse#Ms a &m filed in the individual pereenmel files 
Previously tt'loos iSs practise to file this mail alphabetically by 
employee I® eofaarate individual filet referred to me ^alphabetical 
«miM*twktim> film,® heme&sr einoe 1946, this partioula r type of 
ami I has 'keeu-ftledim the personnel file* of & lyrical employees 
ta4 sines Jklfe 1, &51 s in the personnel files of Special Agents. 
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the original is not filed in an appropriate &d file ) 
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■SiJlHPTED FROM AUTOMATIC 

IdiclSss^fication 

PaUTHO RI TY^JSaiJIHf^FROM : 


FBI AUTOS 


iSSIFICATIC 


CON CODE 25X<1, 


EXEMPTED FROM AUTOMATIC 
DECLASSIFICATION 
AUTHORITY DERIVED FROM: 

FBI AUTOMATIC DECLASSIFICATION GUIDE 
EXEMPTION CODE 2SX<1, 6) 

DATE 07-28-2011 \ 


SATE 02-20-2003 


VERNMENT 


Memorandum 


I TO : DIRECTOR. FBI (66-3286) 

(C) (ATTN : ! RECORDS MANAGEMENT DIVISION) | 

h ■$' w -i ^ 

f' £ ■ fcW i SAC, SAN FRANCISCO' - (yS^SQ. 16_)J (_& 

gf. (C) j 

|. ^ p?lJES \[h) 


DAIte: 12/3/79 





C O Kf .FID E M I\J A L 
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Date; of Review for Declassification (DeBeiiber 3 , 1999 
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ALL INFORMATipN CONTAINED 
HEREIN IS UNCLASS ITIED 
EXCEPT WHERE SHOWN 
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UNITED STATES GOVERNMENT 

Memorandum 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


T °\ aJ DIRECT0R ' FBI (66-3286 Sub B) 

from : SAC# ST> L0UIS ( 66 _2872 Sub A) 

/) 

SUBJECT:^ £arRUCJ . I0N of;pielF~~^" 
FILES AND RECORDS 


date: 10/30/79 


ntOyC/' 


The below listed file is being maintained past 
the fiye year destruction date because of its enduring 
investigative value. It is felt that this file is essential 
to the investigative needs of the St. Louis Office in the 
Organized Crime field. 

Cl I TEAMSTERS LOCAL 688 
AR 

00: ST. LOUIS 
SL 92-541 


ALL INFORMATION CONTAINED 

HEREIN IS UNCLASSIFIED 

DATE BYi PH m 


(1 3- Bureau 

Q)- 66-3286 Sub B) 


(T - 29-62712) 

2 - St. Louis 
(1 - 66-2872 Sub A) 
(1 - 92-541) 

CJC: cms 
(5) 




NOV t J’ii- 
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Memorandum 


UNITED STATES GOVERNMENT 



Mr. Bail 



UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 11/29/79 


assoc, uir. 

Dep, AD Adm. . 
Dep. AD Inv. _ 

Asst. Dir.; 

Adm. Servs 

Crim. Inv. 

(dent. 

Intel!. 


Laboratory 

Legal Coon. 

Plan, & Insp. _ 

Rec. Mgnt. 

Tech. Servs. _ 

Training 

Public Affs. OH. 
Telephone Rm. _ 
Director's Sec’y . 


-DEPARTMENTAL REQUEST FOR 
BACKGROUND' INVESTIGATIONS. ON 
SITTING FEDERAL JUDGES 


op A* 

g a t> ffe KTf C e /F * #L. 



PURPOSE : 

The purpose of this memorandum is to provide data 
in response to an informal request by the Department to 
furnish background investigations on sitting Federal judges 
in order to make their files complete. 

DETAILS : 

During informal meetings held with personnel of 
the Records Research Staff on 6/13/79 and 9/17/79, Vincent 
A. Lobisco, Administrative Programs Management Staff, and 
Robert M. Yahn, Records Management Group, Office of Management 
and Finance, discussed the concept of recovering background 
investigations from Bureau files on sitting Federal judges 
and the manpower, duplication, and other costs involved. 

It appears that during a major file destruction program, 
the Department's "B files," or that segment of the files 
containing the background investigations, were destroyed. 
Subsequently, the National Archives and Records Service 
(NARS) designated the entire file on sitting judges as 
"permanent" and the Department is now attempting to recover 
the background records. An inquiry by the Associate Attorney 
General, dated 9/20/77, regarding the proposed destruction 
process and our response of 10/4/77 (attached) , was mentioned. 


/ 





Enclosures 

66-3286 


■l l. copvucc ul jlu / t: / f I (attav/ucu) f wao iuculiuucu, j 
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CMG: 
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Mr . Long 
(Attn: Mr.[ 

Mr. Mullen 
(Attn: Mr.[ 

Mr. Bailey (Admin. ( 
Mr. Andrews 
Miss 
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U7C 


DEC 6 1979 



urL INFORMATION CONTAINED , 1 . 

herein is unclassified ^ 


n^TEi 


J-f-fA. 
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Memo Andrews to Bailey 

RE; DEPARTMENTAL REQUEST FOR 

BACKGROUND INVESTIGATIONS ON 
SITTING FEDERAL JUDGES 


Mr. Lobisco and Mr. Yahn acknowledged the correspondence 
and advised that NARS had detected the loss during recent 
record scheduling. They had suggested to NARS that the 
background investigations in Bureau files be declared 
"permanent" which would slightly alter our major disposal 
schedule now pending with the Senate Judiciary Committee; 
however, NARS preferred to accession the files as one package 
They indicated that approximately 850 files would require 
reconstruction. 

At our suggestion, Mr. Yahn forwarded the names 
of 25 judges in order for us to gain some insight on the 
time and cost involved. It is estimated that the cost of 
searching, identifying and duplicating this material would 
be $12,000 over a six-month period with the use of two 
employees. The Accounting and Budget Analysis Unit, Budget 
and Accounting Section, Administrative Services Division, 
has been contacted regarding this matter. 

It was noted that the background investigations 
are generally confined to the 77 classification and copies 
of serials are already in file, therefore, eliminating the 
duplicating process. On the other hand, the release would 
be stamped on the original document as for dissemination 
and a five-year retention period would be required. 

Mr. Lobisco and Mr. Yahn requested that we furnish 
cost statistics and problem areas which we have encountered 
for their discussions with NARS. 

RECOMMENDATION: 


That the attached letter to the Department showing 
results of the above survey and retention restriction be 
approved and sent. 


APPROVED; 

Director 

Exec. AD-Inv. 
Exec. AD-AdmT" 
Exec. AD-LES 


oerv. 
Crim, Inv. 


Idont. 
Intell. ~ 
Laboratory 


Plan, & Insp. 
Rsc. Mgnt. 
Tech. Servs 
Training 



Public Att$, Off. 
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1 - Mr. Decker 
(Attn: J. 


•• Asst. Di*rv fSpecial) 


's-soc. Dir. 

Dcp. AD AtVn, 
D*p, AD Inv. _ 
'ss*« Plr.s 

A dm. Serv. 

jcrim. Liv. _ 
F'fn, & Per*. — 


Investi gative p iv. 
(At tn: I I 


The Associate Attorney General 


1 - Legal Research 
1 - Mr. Davis hf - 

10/4/77 b?c 


Director? FBI 


DESTRUCTION OF CERTAIN FBI 
Am OTHER REPORTS 


By memorandum captioned as above? dated 
September 20, 1977, you advised of your intention 
to destroy certain files on sitting Federal judges 
and on the Attorney General. You requested to 
be advised of any problems raised by the proposed 
file destruction. 


The proposed destruction of your copies 
of the reports described in your memorandum appears 
to be a matter within your discretion assuming 
that you have determined that the Records Disposition 
Schedule of the Department would allow such destruction. 




One point should be made concerning-; their 
r destruction of these reports. Your memorandum t 
| indicates that you are relying on the fact that- : 

‘ the FBI has ■ the original copies of all of these 
reports. At this time this assumption is correct, 
although some of these documents may have bean \ 
reduced to microfilm. However, by memorandum' to 1. 
the Attorney General dated September 15, 1977 , - : 
captioned "File Destruction" you were advised, of 
a new Records Disposition Schedule developed by 
the FBI after consultation with representatives 
from the National Archives and Records Service 
(KARS) . That plan, which is currently pending 
approval with EARS, would authorize the destruction 
of FBI Headquarters applicant-type investigative 


files after thirty years and the destruction of 


.FBI Headquarters criminal files after ten years. 
Although certain records which meet EARS criteria 
; as 'being of sufficient historical interest may,;" j. i 0a ' 
.be retained beyond theffc/. iods, informal contact 
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■with KARS has indicated that ’'.there is no. assurance 




that all background investigations of Federal judges 
would he retained. Additionally, as was explained. . 
detail in our memorandum to the .Attorney General. 
September 15, 157/ , after approval of the pending 
_..RD:las (7) / / • / 

- ifZ /T/2/n , 

■v«™ — ' 


X 

/’/'o'-' 


%lt ROOM ' 


TELETYPE UNIT □ 


Jf~ SEE NOTE PAGE 2 








FBi/ C'OJ 




H 


The Associate Attorney General 


Records Disposition Schedule, we intend to seek 
authority to further reduce the retention period 
for FBI Headquarters criminal files to five years, 

Therefore, you should not rely on the FBI 
to retain copies of these reports indefinitely 
arid, in fact, under our proposed record retention 
plan it is possible that such records could be 
destroyed while a judge is still on the. bench, 

NOTE: This responds to a memorandum from, the Associate 
Attorney General, dated 9/20/77, advising of the 
Department's intention to destroy certain categories 
of investigative reports. This response was coordinated 
with the Records Management Division and the Special 
Investigative Division. 


APPROVED! 

Direttor___ 
Assoc, mr,^ 
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''Grim. !nv 
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UNITED ‘states govi^|m:^ 


H 


Mr. Clarence M, Kelley, Director date: Septera 

Federal Bureau of Investigation (ft 


iom : 


jbjegt: 


Michael J. Egan ^ 

Associate Attorney' General 

Destruction of Certain FBI Investigative 
and Other Reports 


Assoc. Dir 

Dep. AD Adm„ 
Dep. AD InvCt 

Asst. Dir.: — 

Adni. Sarv — — 

Crim. Inv 

Fin. & Pera 

Ido ul 

Intel U.. 

Lsgalj&yfflxZZ. 

• Rec. Mgnt _ 

Spec. Inv _ 

Tech. Servs 

Training 

Public Ails. OIL 

Telephone Hm._ 

Director s Sec'y— 


By direction of the Attorney General, I have 
been requested to destroy all reports with respect 
to character investigations conducted by the FBI 
on all sitting Federal judges and on the Attorney 
General. This would also include the destruction 
of any administrative inquiry reports and criminal 
investigative files. 

It is understood that you retain originals on 
all of. these files, and it is felt there is insuf- 
ficient need for us to retain our copies. 

If you see any problem, I would appreciate your 
advice as soon as possible so that we may begin our 
destruction process. 


Mr. .Robert Yahn 

Mr. 

Mr . Benjamin Civiietti 


’%tL] ^ 
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Date: November 30, 1979 

To* Assistant Attorney General 

for Administration 
Justice Management Division 
Attn* Mr, Vincent A* Lob i sea 


Mr . Long 

(Attn: Mr . | 

Mr . Mullen 
(Attn : Mr . | 

Mr. Bailey (Admin.) 
Mr . Andrews 
Miss I ; 


From* Assistant Director 

Records Management Division 

Subject INSTIGATIONS 1 GO VERMBHI 

® £>T ST^OoT-ftW QvO G fi*'J 

Hsrsrr&Bult -Of "1^f©rma!rii»^^ . 

and Mr. Robert A. Yahn regarding the need to recover background 
investigations on sitting Federal judges, we reguested the 
names of 25 judges in order to determine the time and cost 
involved to complete and furnish this data on approximately 
8 5& judges. Ife have completed the sampling and are furnishing 
the results for your further discussions with representatives 
of the National Archives and Records Service. ^ ^ 

He have estimated that, by assigning two employe/%^*^, 
we could complete the project well within six months at ( ' 
a cost of $12,000. Although no major problems were encoun terefr 
during the .sampling, clarification was required to identify 
exact documents since an occasional criminal investigation 
or similarly unrelated background investigation would surface. 
That facet appears to be resolved at this point. The remaining 
area of concern would relate to the continued retention 
for five years for files from which documents are released, 
in the event that our pending disposal schedule is approved. 

The continued retention would not impose a serious hardship, 
however, since the proposed reteht ion period is 30 years 
and many of the files would not have rj^ched^hj^iat maturity. 

I am hopeful M tS& infjyktiQn 
for you to reach a final determination. In the event we 
can be of further assistance, do not hesitate td cOQgaCt 197 a faf 
us. . Q j fe 

NOTE: Based on 45idrews "'t^^aiJey memo dated 11/28/79 
captioned "Departmental Request for Background Investigations 
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n Andrews to^aiJey memo dated 11/28/79 


iral Judges" CMG:kal. 
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UNITED STATES GOVERNMENT 

Memorandum' 


UNITED STATES DEPARTMSRT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 




date: 11 / 29/79 




Mr. Strain 


v CAMXBA!rI-Z-A-r-I-QN--0-E---UNREEAI.RABLE 
PHOTOGRAPHICEQUXPMMX 


Exec AD Adm._ 
Exec AD Inv. _ 
Exec Ap LES‘_ 
Asst. Dir.: 

Adm. Servs. __ 
Crira. Inv. * 

Ident. fL 

Intell. 

Laboratory 

Legal Coun. 

Plan. & Insp. _ 

Rec. Mgnt. 

Tech. Servs. 

Training 

Public Affs. Off. 
Telephone Rm. _ 
Director's Sec’y 


PURPOSE: 


: FBI/OOJ 

of- r * 3 t/Rf/lu i nufeKUj- 

To obtain Bureau authorization to cannibalize 1... 


certain unrepairable photographic equipment consisting of 
cameras, lenses, and miscellaneous photographic accessories. 

DETAILS ; 

The attached list of photographic equipment is 
unrepairable and it is requested that this equipment be 
cannibalized and used for parts to repair and maintain 
other equipment in current use; thereby, effecting the yOf 
greatest economy and utilization of the equipment currentWjJw 
on inventory. Parts are unavailable for the equipment fr&riy 
any known source which could be utilized for repair of thi^r 
equipment at an economically feasible cost. Equipment listed 
without GPN numbers was received from the field and we have 
been unable to locate any in the records available to us. 

RECOMMENDATION : 

It is requested that the Bureau authorize the 
cannibalization of the listed photographic equipment. 
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EQUIPMENT 

Toocon Camera Suner 

SN 4617229 GPN 

SN 4624352 GPN 

SN 4641971 GPN 

SN 4624869 GPN 

SN 4612198 GPN 

SN 4665145 GPN 

SN 4665153 GFN 

SN 7208929 * t>N 

SN 4689561 GPN 

SN 4626076 GPN 

SN 4611504 GPN 

Topcor Lens : 

58mm fl.8: 

SN 11660718 GPN 

SN 11613801 GPN 

SN 9901232 GPN 

<JW //6 toys'/ . 

Topcor Lens : 

13*5mm f 2 : 

SN 310322 GPN 

SN 310365 GPN 

SN 310464 GPN 

Topcor Lens : 

135mm £ 3 . 5 : 

SN 7620825 GPN 

Topcor Lens: 

100mm £2: 

SN 7504289 GPN 

Topcor lens : 

200mm £5.6: 

SN 9833677 GPN 

Topcor lens : 
87mm-205mm £4.7: 


SN 1307615 


TO EE CANNA BALI ZED 


00217979 

00217978 

00217976 

00217974 

00217973 

00217972 

00217971 

00217970 

00217962 

00217952 

00217932 


00217936 

00217933 

00217931 


00217955 

00217937 

00217934 


00217946 
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I;--' '• Topcor Lens : 

' 300mm f5.6: 



SN 701323 GPN 00217944 

SN 15500309 GPN 00217941 



Topcon Motor 

SN 1290015 
SN 1290437 
SN 1290138 
SN 1290037 
SN 1293042 
SN 1290220 


GPN 00217951 
GPN 00217950 
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GPN 00217943 
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Topcon Auto 100 Camera 

SN 54163061 GPN 00217969 
with lens : 

SN 54238951 GPN 00217968 

Topcon Auto 100 Camera: 

SN 54163192 GPN 00217965 

wi"t h lens * 

SN 54234968 GPN 00217964 

Topcon D-l Camera 

SN 5613004 GPN 00217963 

Gossen Luna-six Meters ; 

SN 23092 GPN 00217966 

SN 554597 GPN 00217961 

Polaroid 4x5 film holders ? 

SN 252117 GPN 00217927 

SN FH88684S GPN 00217953 

Minot a SR-1 Camera : 

SN 2211851 GPN 00217967 

Minot a 7S Camera : 

SN 864921 GPN 00217929 

Contaflex Camera : 

SN X41718 GPN 00217960 

SN 242980 GPN 00217958 
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SN 31002 
with lens: 
SN 52010 


Argus Camera: 

SN 1829360262 GPN* 00217929 
Robot Star Camera: 

SN D140451 GPN 00217957 

Alpa Camera: 

GPN 00217955 
GPN 00217954 / 
Olympus Motor Drive : 

SN 013698 GPN 00217977 

Beseler 660 Flash: 

SN 614718 GPN 00217975 

‘Lens 50mm f2 Tessar: 

SN 2949613 GPN 00217959 

Schneider Kreuznick Lens #40mm fl.9: 
SN 3245138 GPN 00217956 
Schneider Kreuznich lens: 35mm f2.8 
SN 4624205 GPN 00217930 
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1C 


FILE DESTRUCTION 
'CIVIl. ACTION CASES 


PURPOSE ; 
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Training 

Public,Aff s . Off, 
Telephone Rm. 
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The purpose of this memorandum is to provide data 
regarding pending litigation cases for record purposes. 

RECOMMENDATION : 

None. For record purposes. 
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DETAILS: 


Irr :r. 

AiHb ' S Lui^ak, i 
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rt:- : c Aii's. Off. 


Pursuant to the Attorney General's instructions of 
6/6/77 that all files related to pending litigation must be 
preserved, Legal Counsel Division has provided Records 
Management Division ( RMD ) with pertinent information regarding 
pending civil litigation and Freedom of Information and 
Privacy Acts litigation cases. RMD has subsequently provided 
this information to field offices and Legal Attaches for 
appropriate searching and identification. A similar process 
is conducted at Headquarters. 

/ 7 ' f / ' , 

To insure that all pertinent subjects related to the 
cases are duly recorded, two individual attachments which have 
previously been forwarded for searching and retention purposes 
are attached herewith for record processing 
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Legal Coun. 
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Rec . Mgnt. 
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Training 

Public Alls. Off. _ 

Telephon e Rm 

Director’s Sec'y — 


subject: RECORDS DISPOSITION PROGRAM - 

(^DESTRUCTION OF BUREAU RECORDS _ 





PURPOSE : 

The purpose of this memorandum is to record receipt 
of Department of Justice Order DOJ 2710.9 which establishes 
the records disposition program for all components of the 
Department in accordance with existing regulations. 

ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 


RECOMMENDATION : 


None. 


APPROVED: 


Director . 


Adm. Serv. 
Crim. Inv. 


DETAILS: 


Exec. AD-'nv. 
Exec. AD-Adrn. 
Exec. AD-LES 


Ident. 

Intell. 

Laboratory 


Legal Coun. 
Plan, & Insp. 
Rec. Mgnt. 
Tech. Servs. 
Training 



Public Atfs. Off. 


On 1/7/80, Robert M. Yahn, Records and Publications 
Staff, Office of Personnel and Administration, Justice Management 
Division, furnished a copy of Department of Justice Order 
DOJ 2710.9, dated 7/10/79, which established a records disposition 
program for Departmental components and cites the objectives''' 
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Memo Andrews to Bailey 

RE: RECORDS DISPOSITION PROGRAM 

DESTRUCTION OF BUREAU RECORDS 


of this program and responsibilities of the respective 
components. The document is self-explanatory and a copy 
is attached herewith. 

Our comments regarding DOJ 2710 were previously 
sought and, on 4/16/79, we furnished the Office of Management 
and Finance copies of three disposal schedules which are 
currently in a pending status. DOJ 2710.9 requires that 
future requests for disposition authority (Standard Form 
115) be directed to the Records Management Group (now Records 
and Publications Staff) as opposed to the previous policy 
of submitting our requests directly to the National Archives 
and Records Service (NARS). Mr. Yahn did make an exception 
to this requirement for individual cases related to the 
Privacy Act of 1974 which will continue to be submitted 
directly to NARS. 




- • DEPARTMENT# 
OF JUSTICE 


1 Order 

r 

| DOJ 2710.9 

July 10, 1979 


Subject: RECORDS disposition program 



1. PURPOSE . This order establishes a program for the disposition of records 
of the Department of Justice (DOJ) in accordance with 44 U.S.C. 3102 and 
the General Services Administration Federal Property Management 
Regulations. 

2. SCOPE . This order applies to all components of the DOJ. 

3. PROGRAM OBJECTIVES. The basic objectives of the records disposition 
program are: 

a. The timely and systematic removal of records deemed temporary by 
the creating component, the department and the Government for later 
destruction by the Department or a Federal Archives and Records 
Center. 

b. The designation of permanent records having sufficient historical 
and archival values to warrant immediate or later transfer to the 
National Archives for permanent preservation. 

4. RESPONSIBILITIES. 

a. Office of Management and Finance. The Records Management Group 

(RMG), Administrative Programs Management Staff (APMS), Office of 
Management and Finance shall: 

(1) Establish general records disposition policy and standards 
for the DOJ. 

(2) Act as a liaison with the National Archives and Records 
Service (NARS) for Department program direction. 

AL^wORMATlONCOWTiUNED 
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Distribution: 
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DOJ 2710.9 
July 10, 1979 


(3) Review all requests for records disposition authority 

(Standard Form 115) which are originated by Offices, Boards, 
Divisions and Bureaus and submit them to NARS for approval. 


(4) Provide assistance and advice on records disposition matters 
to officials throughout the Department. 

(5) Evaluate the Department's program periodically to ensure its 
operation at peak efficiency. 


b. Offices, Boards, Divisions and Bureaus. 
Division and Bureau shall: 


Each Office, Board, 


(1) Implement policy and standards for records disposition set 
forth in guidance published by the Department and the General 
Services Administration (Federal Property Management 
Regulations). Submit any supplementary program guidance to 
RMG for review prior to issuance (Offices, Boards, and 
Divisions only). 

(2) Submit all requests for records disposition authority 
(Standard Form 115) to NARS via RMG. 

(3) Ensure timely removal from office space and equipment of 
noncurrent records. 

(4) Encourage the use of Federal records centers as storage 
facilities for records with reduced reference activity. 

(5) Ensure that records of archival value are identified properly 
for eventual transfer to NARS. 

(6) Establish a central point for approval or disapproval of all 
requisitions for filing equipment by evaluating need and by 
checking compliance with authorized records disposition 
instructions. 


(7) Provide adequate staff to carry out program 
responsibilities. 

(8) Ensure that program staff are adequately trained in 
coordination with RMG. 


Par 4 
Page 2 




DOJ 2710.9 
July 10, 1979 


DESIGNATION OF RECORDS DISPOSITION LIAISON. Each Office, Board, Division 
and Bureau shall designate a records disposition liaison officer to serve 
as the primary contact point for the component, including its field 
offices, and advise RMG in writing of the name of that individual. 
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PURPOSE ; To respond to Director Webster's question as to 

whether the article appearing in the Washington Pcist * 
dated 1/11/80 was in error or if the opinion of Judge Harold X.s| \ 


Greene was in error. 


RECOMMENDATION: 


For information. 

APPROVED: 


AJm. S erv. 
Crim. Inv. 


Legal Coin. 
Plan. & Insp. 
Rec. Mgnt._J 
Tech. Servs. 
Training 


° nm - lnv ' Plan, & Insp. 
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DETAILS ; Referenced memorandum' adviaed- t^tePfflote he g rtPiMi^fs. Off. 

appearing in the Washington Post on Friday, 1/11/80, 
dealing with file destruction was incorrect in its content. 

The Honorable I^^olxL H-ixGr &§ ne^ J udge , u . j£? . District Court f 
Washington. D.C. ■ issuecfSa temporary injunction on the 
destruction of all FBI fires and records effective 1/10/80. 
This order evolved from the Civil Action Suit #79-1655, filed 
by the American Friends Service Committee, et al., v. 

William H. Webster, et al. ii.tc x /■ / *< I 
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The Washington Post article stated "Greene aaid that 
from 1946 to 1976 not a single Archives employee saw any FBI 
documents before they were destroyed." While this statement is 
part of the opinion issued by the Judge, it is without further 
clarification and, therefoire/iHftisleading and incorrect. 
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Memorandum W. L. Bailey to Mr. Boynton 
DESTRUCTION OF FIELD 
FILES AND RECORDS 


On page 8 of the opinion, it is stated "The Archivist 
took action with respect to FBI records on four occasions 
during that 30-year period" (1946 - 1976). On page 9, the 
opinion further states "During that entire period, neither in 
connection with the approval of the various plans and 
schedules, nor during the interim years, did a single employee 
of the Archives see a single FBI file." 

As indicated above, the issue before the court dealt 
with only four occasions wherein the Archivist took action and, 
therefore, the opinion of the court is correct in that no 
employee of the Archives reviewed the files. It is noted, 
however, that a footnote in the opinion advised that there were 
several minor actions concerning the destruction of 
administrative materials. The Post article taken out of 
context would imply that no NARS employee had ever seen a 
single FBI file over a period of 30 years. Memoranda contained 
in Headquarters files and previously reported in referenced 
memorandum clearly show that NARS employees during this 30-year 
period did, in fact, see FBI files that were not a matter of 
issue before the court in this particular case. 

It is, therefore, the conclusion of the Records 
Management Division that the opinion of Judge Greene is correct 
as it deals with the four occasions of NARS action over the 
30-year period. However, the Washington Post article taken out 
of context and without clarification is incorrect. Testimony 
given by Mr. James W. Awe, former Section Chief, Records 
Management Division, during the hearing supported the fact that 
NARS employees had during the questionable period reviewed 
files in several instances, however, dates and individuals 
involved could not be recalled by the witness. 
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PURSUANT TO PRELIMINARY INJUNCTION ISSUED BY U- S- DISTRICT 
COURT JUDGE HAROLD H- GREENE-. U-S- DISTRICT COURT-, DISTRICT OF 
COLUMBIA-, ON JANUARY 1Q-, HAD-, ALL-, REPEAT ALL-, FILE DESTRUCTION 
PROGRAMS CURRENTLY IN EFFECT FOR FBIHN-, FIELD OFFICES AND LEGAl'S 
ARE TO BE IMMEDIATELY SUSPENDED PENDING FINAL RESOLUTION OF THIS 
MATTER- THIS COMMUNICATION SUPERSEDES ALL PREVIOUS COMMUNICA- 
TIONS CONCERNING DESTRUCTION OF FBI FILES AND RECORDS- NO 
DESTRUCTION OF ANY FBI FILES OR RECORDS SHOULD TAKE PLACE UNTIL 
FURTHER ADVISED BY FBIHfl- SHOULD YOU RECEIVE ANY COURT ORDERS 
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UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


1/14/80 
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' PURPOSE : 

To advise that the article appearing in The 
Washington Post dated Friday, 1/11/80, dealing with the File 
Destruction Program is both slanted and incorrect in its 
content. 


RECOMMENDATION: 


0-- 




.formatjLor 


Director _ 

Exec. AD-irw. « 
Exec. AD-Adm. \ 

Exec. AD-LB6 , 


Adm. Serv. , 
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The Honorable Harold HXGreen, .Judge, U...S , . District 

Court, Washington, JD., issued a temporary restraining order 
oh" The destruction of ail FBI files\nd records effective 
1/10/80. This action evolved from Civil Action Suit #79-1655 
filed by the American Friends Service Committee, et 
William H. Webster, et al. / A 
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The Washington Post published an article \pefL/B0 
(copy attached) which states; "Greene said that fr om l >4ti tc 
1976 not a single Archives employee saw any FBI documents 
before th'ey were destroyed." This statement is untrue as 
suppo,r€ed by memoranda contained in files, i.e., memorandum 
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Memorandum to Mr.. Boynton 
•DESTRUCTION OF FIELD 
PILES AND RECORDS 

‘"American Protective League" indicates that NAR.S 
representatives examined records contained in 11 cabinets and 
took approximately one-fourth of a drawer of records as a 
representative sample suitable for preservation. During a time 
frame of 1969-1971, a study was conducted by representatives of 
NARS in making an evaluation of Records Management Programs of 
the Department of Justice (DOJ) including the FBI. During this 
Study, representatives were furnished access to records for 
their review and appraisal. This is substantiated by. 
memorandum dated 4/23/70, from Mr. Tavel to Mr. Mohr captioned 
"General Services Administration Evaluation of DOJ Records 
Management Program. 

In 1978, NARS representatives conducted a study for 
the specific purpose of resolving three issues. 

1. Application of current disposal authority for 
field office investigative files 

2. Reporting requirements and the FBI Central 
Records System 

3. Headquarters and field office investigative files 
a comparison. Visits to three major FBI. field 
offices (New York City, Chicago, and Washington, 
D. C.) covered a full range of investigative 
matters - criminal, security and applicant cases 
followed by a subsequent review of FBIHQ files 

of the same cases resulting in a detailed 
comparison of the records for each case. 

The conclusions of this study were reported in 
Decemaber 1978 and are as follows: 

1. The FBI program for disposition of field office 
investigative files conforms fully with the 
disposition instuctions approved by NARS. 

2. Although FBI reporting procedures vary according 
to type of investigation, the procedures do 
provide for submission of full accounts of field 
office actions in substantive investigations. 

3. On the basis of examination of the records, FBI 
field offices investigative files do not have 
sufficient historical or other research value to 
warrant permanent retention. 


WT. 


Memorandum to Mr. Boynton 
DESTRUCTION OF FIELD 
FILES AND RECORDS 


In view of the above, it is the opinion of Records 
Management Division that the attached newspaper article is 
incorrect and slanted. 

A detailed analysis and review of the temporary 
(restraining order on file and records destruction will be made 
“Mby the Legal Counsel Division and submitted by separate 
(memorandum. 
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By Kenneth Bredemeier . * 

* Vaslunaton Post Staff Writer . . 

A federal' judge here' yesterday. 

blocked the'FBl and Ha t ion a 1 Ai* 
chives officials - from destroying as 
. many as a billion SKI documents the 
agency has. collected over the last 30 
I years, many of them records that his- *; 
' . torians, alleged victims .of. 
and others say should be preserved. 

District Court Judge' Harold Hi 
Greene said that U.S. archivists over 
the fast , three decades, despite; a con- 
gressianaliy .approved*, mandate, have' 
abdicated their ’authority to. review . 
FBI documents before the FBI de- 
stroys them, ; : 

The judge found that theFBI has; 
destroyed millions of files without the 
required review tosee if the docu- 
ments are Of historical* Interest on val- 
uable to people trying- to prove ,‘the£ 
were wronged b y some FBI action. ' *' 


. The -judge gave Stlie. , FBI,' , Archives . 

; officials and other federal .record- ' 
keepers 90 days to .consult with hisfo- : 
rjans and others, devise a plad.to ter 
view the FBI documents, -and. get it 
approved by Greene* before any fur- 
ther destruction of documents. 

Greene ruled iU, a easeblOught by ■* 
; 11 civil-liberties, religious, peace and 
historian groups as well as 40, individ- 
uals, including Daniel Eilsberg, who 
leaked the. Pentagon Papers, author' ^ 
Jessica Mitford, activist Angela Davis, • 
and Michael and Robert Meeropol, 
sons ’ of executed spies Julius and :* 
Ethel Rosenberg. . 1 . 

' One of their lawyers, Marshall Per- 
liii of New York, said the intent-of the 
suit was “hot to save every scrap of - 

paper,” but rather to systematically re- 
view documents before they are lost * 
fbrever. ' - i! * - ’S'*; 

He saidVthat among the 750 million’. 


to one, billion ; FBI: documents * 48*;: : 
World War' II Selective Service, da^a’--' . 

■ files, jUjlitlcttf survefllaUce 
andpapfrs. doling.. vdth;,,flmERi’s:illfc ’ 
gal ’ wiretapping . ahd‘ "black $|ijjp** 
break-ins. . -Mj&Ja " 

Greene said that from "•'-“A *. 

not ia- atogite '''5Sav'm^»*nmlbjii*viW ; 

destroyed. “AR '&C&hpaB;'Wdcif^^®>, 
on the hasia.of 'representath^S. l i ^|^ifs.« 
FBI— representations which . . .,'tp?ric* 
in some respects incoirect,. 
respects unverified,” -the judge 
. Some 'Archives: officials *testifiefl:..«t 
a ’ hearing that ’they- were ’.■pf t 
acting ;on - FBI documentdestruciifm 
plans' without* ■seeihig; : tj^f-,-piap®^*l^ ; hhv' - 
destroyed. ■*'■ "■/. . •’’V '* I A I ! , 

“The. court finds.' those, lepres^fat-- 
tions to be Wholly* incredihh^’Vdh^dWf?. . 1 
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ROCEDURES FOR PERFECTING RECASTS T^56rRECT^CMEND 

RECORDS SYSTEM 

PURPOSE: To redescribe the procedures to be followed when 
handling requests for corrections, amendment, or destruction 
of documents in the central records system pursuant to the 
Privacy Act, Title 5, U.S. Code, Section 552a (d)(2). This 
redescription is necessitated by the discontinuance of the. 
preparation of abstracts, pursuant to P. L. Andrews to Mr. Bailey 
memorandum dated October 2, 1979 (66-2593-288). 

SYNOPSIS : With the Automated Incoming Mail Serialization (AIMS) 
System, the preparation of abstracts has been discontinued 
effective 10/16/79 with the exception of abstracts prepared 
for Personnel and Bureau Applicant matters. This requires 
a redescription of a number of procedures utilized in/ per fecting 
the mechanical aspects of completing granted requests/ for 
correction, amendment, or destruction of records. 
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None - For record purposes, 
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J. J. Ross to Mr. Bassett 
dated September 15, 1978. (66- 

° E - 81 

The Privacy Act, specifically subsection 552a (d) f (2) 
permits individuals to request correction, amendmgjj^ o^ 
destruction of a record (s) pertaining to themselves, mmm 
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Mr. Branson a . 



\ 


1 

1 

1 

1 


CONTINUED - OVER 



Buy U.S. Savings Bonds Regularly on the Payroll Savings Pla|jy L 7 ]g 8 Q 


Memo Ervin to Bailey 

Re: PROCEDURES FOR PERFECTING REQUESTS TO CORRECT, AMEND 

OR DESTROY RECORDS IN THE FBI CENTRAL RECORDS SYSTEM 


Information maintained in the FBI central records 
system, to the extent it is subject to exemption pursuant 
to Title 5, United States Code, Section 552a (j) (2) and 
(k) (2), is exempt from the correction and amendment provisions 
of the Privacy Act. However, it is the policy of this bureau 
to consider each such request on an individual basis in 
order to reach an equitable determination consistent with 
the best interests of both the individual and the Government. 

Where we agree to amend a record on request, 
any one of the following actions may be required: 

(1) Total destruction - Separate National Archives 
and Records Service (NARS) authority must be obtained, where 
headquarters and field office files do not meet automatic 
destruction criteria. 

(2) Partial expunction (i.e., words, phrases, 
serials) - authority contained in Federal Personnel Manual 
Records Bulletin - 74 (B-74) (66-3286-1285) . No additional 
authorization is required. 

(3) Notation of dispute - Letters of explanation 
provided by the requester concerning original records in 
file. File cover will be stamped to note serial containing 
the notation of dispute. 

(4) Serial removal - Serial removal for return 
to submitting agency at their request. Permanent serial 
charge-out will be inserted to insure integrity of files. 

Each category will require review of files, index 
cards, abstracts (in records prior to 10/16/79) , excised documents, 
note on "yellow”, and copies directed to other files to 
insure that both the original and all derivative records 
have been corrected, amended, or destroyed. 

Similar action will be required for Official Personnel 
Files, and each case will be handled separately. 
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Memo Ervin to Bailey 

Re: PROCEDURES FOR PERFECTING REQUESTS TO CORRECT, AMEND 
OR DESTROY RECORDS IN THE FBI CENTRAL RECORDS SYSTEM 


The Field Coordination and Appeals Unit, FOIPA 
Branch, will continue to advise recipient agencies and field 
offices of necessary corrections, amendments, or destructions 
on limited bases. However, designated employees of the 
Consolidation subunit and Personnel Records, in compliance 
with the following procedures, will affect the actual correction, 
amendment, or destruction action. 

(a) Procedures for making the requester's notation 
of dispute a matter of record. 

(1) Requester's incoming letter and any enclosures, 
along with our response, are to be individually serialized into 
AIMS (red serial) and filed in the requester's 190 file. 

t 

(2) Copies of the serialized letters are to be 
filed in the designated substantive Bufiles as green serials, 
after serialization into AIMS. 

(3) The outside of the jacket is to be stamped 
"File contains notation of dispute, substance of which must 
be included with any disclosure of the disputed information." 

The purpose of this notation is to bring to the attention 

of any reviewer that disputed information has been filed 
and must be taken into account. This is a requirement of 
subsections (c) (4) and (d) (4) of the Privacy Act. 

Certain corrections may be required on the serials 
or main files, to which the letters are added. These changes 
will be minor in nature, such as birth date, birthplace, 
street addresses, etc. 

(b) Procedures for amendment , and/or total destruction 

action. 

(1) Requester's incoming letter and any enclosures, 
along with our response are to be individually serialized into 
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Memo Ervin to Bailey 


Re: PROCEDURES FOR PERFECTING REQUESTS TO CORRECT, AMEND 
OR DESTROY RECORDS IN THE FBI CENTRAL RECORDS SYSTEM 


AIMS (red serial) and filed in the requester's 190 file. 

(2) The litigation printout sheet is to be reviewed 

to insure there is no pending litigation involving the requester. 

(3) Amendment or destruction action requested 
on the worksheet, form 4-727, is taken. 

(c) Pursuant to subsections (c) (4) and (d) (4) , 
all prior recipients of the affected record must be notified 
of the notation of dispute, amendment, or destruction action 
taken. This will be complied with by utilization of form 
4-72B, memorandum, or letter. 

(1) Form 4-728 should be utilized to inform the 
appropriate field division (s) of the action (s) taken at 
FBIHQ. The field division (s) must comply with this action 
if the division still maintains the document (s) or file(s). 

Insure that the 190 Bureau file number and subject's name 
are on the form. When this form is returned to FBIHQ it 
must be serialized into AIMS as a red serial. 

(2) All outside, prior recipients of the affected 
records must be apprised of our action. In these instances, 
a memorandum will be utilized if the prior recipient is 

a Federal agency, and a letter will be utilized if the agency 
is outside the Federal community. These outgoing memoranda 
or letters will be serialized into AIMS as red serials. 
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)ESTRUCTION OF BUREAU RECORDS - C-e*r*‘iL 



** Dep, AD Adm. _ 
Dep, AD Inv, _ 
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Crim, Inv. 
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Intell. 
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Training . 

Public Affs. Off. 
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PURPOSE: 


The purpose of this memorandum is to establish ' 

destruction criteria for correspondence related to requests^r^lV 
for and destruction of badges and identification cards foj fl / j jffl 
support and service personnel. / 1 i /V 

RECOMMENDATION : V ff 

That, upon approval, this memorandum be ref erred 
to the Property Procurement and Management Section, Administrative 
Services Division, and the Special Projects Section, Laboratory II 
Division, for f-uture maintenance and disposal considerations // 
and to the Index Subunit, Records Management Division (RMD) , // 

for future disposal action. I 


APPROVED: 


Adm. Serv.^ 
Crim. Inv. • 


Director 

Exec. AD-Inv. _ 
Exec. AD-Adm, 
Exec. AD-LES ' 


s^egal Coun. 
Plan. & Insp. 
Flee. MgntjA. 
Tech. Servs. 


txec. Au-inv. Ident. Tech. Servs. ( 

DETAILS: Exec. AD-Adm, . Intell. ./Gaining . ' 

Exec. AD-LES Laboratory/;, !A/r Public Affs. Off. 

/ / * O 

The Property Procurement and Management Section, 
Administrative Services Division, has brought to our attention 
a matter regarding processing and filing of correspondence 





PER TS 1330 



Enclosure 

V& ■(•EHCLOSUHEATik 

66-3286 j / 

1 - 62- 12846 ^ ^ 

1 - Mr. | | 

(Attn: Mr. Strain) 

1 - Mr. Long 

(Attn: Mr. Shanley) 

1 - Mr. scherrer ! 

1 - Mr. Bailey (Admin.) 

1 - Mr^pdrew^ ALL INFORMATION CONTAINED 


cmg : kai (8) HEREIN 13 UNCLASSIFIED 

DATE^-a f-^ BY Pfc 

Bonds Regularly on the Payroll Savings Plan 




Memo Andrews to Bailey 

RE: DESTRUCTION OF BUREAU RECORDS 


pertaining to requests for and issuance and destuction of 
badges and identification cards for support and service 
personnel. The correspondence is accumulated through the 
exchange of correspondence between FBIHQ and field offices, 
generally through the use of Forms FD-464, FD-523, 7-152a, 
r/s FD-4, and Optional Form 10. The correspondence has 
been routinely processed and sent to Bureau file 62-12846. 

The Property Procurement and Management Section has questioned 
the need to retain records of this nature. 

General Records Schedule #11, Item 4, (copy attached) 
provides for the disposal of this material. Through the 
use of this authority, correspondence will be destroyed 
after credentials are accounted for. Initially, field offices, 
with the exception of Alexandria, Baltimore, Newark, New 
York, and WFO, were advised by airtel, 8/3/79, on procedures 
to follow on the issuances of new credentials. Copies of 
all outgoing communications have been placed in file. One 
copy will be retained with above exceptions noted thereon 
and the remainder removed from file and destroyed. Proper 
notation of the disposal will be affixed to the retained 
communication. Hereafter, correspondence of this nature 
will be retained within the Property Procurement and Management 
Section or the Special Projects Section until credentials are 
accounted for. In addition to above outgoing communications. 
Index Subunit, RMD, will remove and destroy correspondence 
which has accumulated relative to this program. 

Property Procurement and Management Section and 
the Special Projects Section are reminded, however-, that 
any destruction of FBI records is prohibited as result of 
preliminary injunction issued by Judge Harold H. Greene and 
all records should be retained until this matter is resolved. 



GSA-'Reg. 3 
Appendix B 
(7-10-53) 


HEM 

NO. DESCRIPTION OF RECORDS 

b, Receipts, indices, listings and 
accountable records. 

5. Requests for building and equipment 

maintenance services, excluding fiscal 
copies. 


RECOMMENDED 

METHOD OF FILING AUTHORIZED DISPOSITION 

Conform to agency Dispose after all listed 

practice. credentials are accounted 

for. 

Numerically by control Dispose 3 months after 
or requisition number. work performed or 

requisition cancelled. 


Item 1 . These are routine files with related data reflecting the activities of the service operation 
group in administering its Internal management and operation. Policy documentation is normally reflected 
in files at higher administrative levels.* The records are maintained a sufficient period to satisfy 
administrative needs and have no other significant values. 

Item 2 . These files accumulate in the process of assigning and utilizing agency space. Reports are 
suEKted to General Services Administration as directed by the Federal Property and Administrative 
Service Act of 19li9, and GSA Heal Property Management Regulation No. 3. Administrative needs have been 
met after the lapse of period indicated and the value of summary records held by the General Services 
Administration reflecting Government-wide trends and policies must he determined separately. 

Item 3 . The memoranda, completed questionnaires, forms and reports are accumulated in the compilation 
of directory service listings and are of temporary value after issuance or publication of listing. They 
are held long enough to satisfy administrative needs. 

■ - n 

Item U. / These records relate to the issuance of and accountability for identification credentials, 
“f5sue<T to individuals. The credentials themselves and the related control records have little value 
after they have served their immediate purpose. 

Item 5 . Requests for maintenance service normally originate in the operating units. Their purpose is 
served and they have little farther value when the services which they request have been performed or 
the request has been canoe lied. 


All DEFORMATION GQWTAWfcjj 
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GENERAL RECORDS SCHEDULE 11 


ITEM 

NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION 

a. Building plan files and related Destroy 2 years after 

agency records utilized in space termination of assign- 

planning, assignment, and adjust- ment, or when lease is 
ment. cancelled, or when plans 

are superseded or obso- 
lete. 


3. 

E 


b. Correspondence with and reports 
to staff agencies relating to 
agency space holdings and require- 
ments . 

(1) Agency records to General Destroy when 2 years old. 
Services Administration re- 
garding space occupied in 

"Metr<ipol itan Washington" 
and "Outside the "District 
of CoTumbia", and related 
papers . 

(2) Copies in subordinate report- Destroy when 1 year old. 
ing units and related work 

papers . 


Directory Service Files. 


Correspondence, forms and other Destroy 2 months after 

records relating to the compila- issuance of listing, 

tion of directory service listings. 


Credentials Files . 

Identification credentials and re- 
lated papers. 


a. Identification credentials includ- Destroy credentials 3 
ing cards, badges, parking permits, months after return to 
photographs, agency permits to issuing office, 
operate motor vehicles,- and 
property, dining room and visitors 
passes, and other identification 
credentials. 



Receipts, indices, listings and 
accountable records. 


Destroy after all listed 
credentials are account- 
ed for. 
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to : Mr. Boyffcfcm 


from : W. L. Bailey 


FEDERAL BUREAU OF IN^STTOATION 


date: 3/20/80 
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(NARS) 



4 Assent, Dir. 

Dep. AD Adlm. _ 

Dep. AD Inv 

Asst, Dir.: 

Adm. Serys, 

Crim. Inv. 

(dent. 

Intel! 

Laboratory __ , 

Legal Coon. 

Tech, Servs. 

Training 

Public Affs, Off. 
Telephone Rm. __ 
Director's Sec'y . 


PURPOSE ! 


D te-S-rft U CTj C> N; o f 




The purpose of this memorandum is to advise all 
Headquarters divisions that NARS will be conducting an appraisal 
of Headquarters and field office records during the period 
of March 31 - August 22, 1980, in order to establish 
a retention plan for investigative, applicant and general 
files in the Central Records System. 

RECOMMEND AT ION: f 


None. For information. 


APPROVED: 




Adm. Serv. 
Crim, Inv. 


DETAILS: 


Director . 

Exec. AD-lnO&^ 

Exec. AD-LE4t 


Laboratory 


Lepa! Conn. 
PL.n. ff '!•«. 
n.-::. 1 




TrrJnina 

Pcicllc Ai'fs, Off. 


As you are aware, on 1/10/80, Judge Harold H. j§j 
Greene issued a Preliminary Injunction in the civil action, zi 
"American Friends Service Committee, et al. v. William H. ^ 
Webster, et al. (U.S.D.C., D.C.) Civil Action Number 79- tJ 
1655," which ordered this Bureau to cease all record, dfest ruction % 

L. S 
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Memo Bailey to Boynton 
RE: APPRAISAL OF FBI HEADQUARTERS 
AND FIELD OFFICE RECORDS BY 
THE NATIONAL ARCHIVES AND 
RECORDS SERVICE (NARS) 


at Headquarters and in the field offices. Accordingly, 
on 1/11 and 14/80, all offices were advised to discontinue 
all destruction programs. The Opinion issued by Judge 
Greene requires the FBI to observe this moratorium on destruction 
until the FBI and NARS have formulated a records retention 
plan and disposal schedules for both Headquarters and field 
office files and the submissions are approved by the Court. 

In order to initiate this project, NARS has furnished a 
copy of their action plan (attached herewith) which is self- 
explanatory. 

Basically, the NARS appraisal will encompass a 
review of all file classifications, the policy files in 
each classification, and the investigative and administrative 
manuals. The Headquarter's examination is scheduled for 
3/31/80 - 6/27/80 and the field office review for 7/7/80 - 
8/22/80. Eight appraisers and a team leader will review 
the records and discuss their findings with three consultants 
(historians/archivists). Through concerted efforts by the 
FBI and NARS, the retention plan and disposition schedules 
will be submitted to Judge Greene in January 1981. 

Efforts are being made to insure that security 
clearances for the appraisers are adequate; that informant, 
financial, and tax data will be restricted; that knowledgable 
personnel will be available to assist the appraisers; and 
that this operation is completed to the satisfaction of 
all concerned parties. You will be advised of important 
aspects of this review as they occur. 







'GRAM AND. TIMETABLE 


FOR DEVELOPING 


5NTION PLAN AND, 


10S1T10N SCHEDULE 


FO^gT HEA£ S.UMTERS_ a^ 
February 1980 


LD OFFICE RECORDS 


B. The Archivist of the United States (N) 
approves preliminary proposal 


Timetable 


A. Office of Federal Records Centers (NC) develops Feb 4-22 
and GSA Office of Legal Counsel (LR) concurs in a 
preliminary proposal for conducting an appraisal 
and establishing a retention plan for FBI head- 
quarters and field office records. 


Feb 26 


C. N approves selection of a team leader and 
a team of eight archivists with following 
qualifications to conduct appraisal of records 

1. Substantial experience in appraising 
records 


2. Strong background in American history 
and historical activities (i.e. , academic 
credentials, publications, teaching 
experience, etc.) 


Feb 26 




Ability to express themselves 




articulately because service as a witnes 
is a possibility 

D. FBI reviews preliminary proposal and 
concurs/ comments 


qV v _ « 




Feb 27-29 


E. N approves an interim proposal and time- 
table subject to possible revision on basis 
of comments from National Archives Advisory 
Council subcommittee and outside consultants 


Mar 3 


F. N requests chairman of National Archives 
Advisory Council to create a Council subcommittee 
for the purpose of providing oversight of program 


Mar 3 


G. Council subcommittee provides N with concurrence/ Mar 4-28 
comments on preliminary proposal and list of 
historians/archivists recommended as consultants 
to project of appraising FBI records 


H. N selects three consultants from persons recom- 
mended by Council subcommittee 


Mar 31-Apr 4 






(2) Mar 6-7 

(appraisers) 

1. N briefs consultants and appraisers on their 
functions and responsibilities 

2. LR provides briefing on status of court case, 
including order and opinion of the court 

3. FBI provides briefing on its method of 
operation and its recordkeeping system 

4. NC provides briefing on the proposal for 
developing a retention plan and disposition 
schedule for FBI records 

J. Consultants review proposal and provide comments/ Apr 23-May 2 
concurrence on procedures for appraising FBI 

records 

K. N approves final proposal May 2 

II . Implementing the program 

A. Program requirements 

1. Retention plan and disposition standards will 
cover headquarters and field office records 
(note that the FBI Central Records System, which 
covers investigative records, also incorporates 
administrative and facilitative records) 

2. Retention plan and disposition schedule will 
take classification by classification approach 
to records (FBI Central Records System has 209 
primary classifications of records) 

3. Appraisers will examine headquarters and 
field office records within each classification 

4. Investigative records appraised as per- 
manently valuable will include, at a minimum, 

"office or origin" files in the field as 
well as headquarters files 

5. The criteria and procedures for selection 
of cases for permanent retention will permit 
only minimal discretion of FBI personnel in 
applying the criteria and making the 
selection 




I. Consultants and NARS appraisers receive brilfing t (1) Apr 21-22 
from GSA and FBI representatives (consultants) 



B. Actions by 
retention plan 


UrS appraisers bn developing 
for FBI records 



1. Receive a briefing from GSA and FBI 
representatives (see I above for detail) 


2. Survey the Central Records System 

a. Review FBI. investigative and 
and administrative manuals for under- 
standing of procedures for creating, 
maintaining, and disseminating records 


Mar 6-7 


Mar 10-21 


b. Examine administrative ("00") files 
within each classification of the 
Central Records System for information 
on function and content of the system's 
209 classifications 

3. Review the demand for FBI records, particu- Mar 24-28 
larly demand under Freedom of Information and 
Privacy Acts 


4. Examine headquarters and field records (as 
many individual files as are necessary for 
obtaining an accurate appraisal) for each of 
the 209 classifications of the Central Records 
System 


a. Examine headquarters files on classi- Mar 31-June 27 
fication by classification basis using 
four two-person teams of appraisers 

(1) Ca. 115 classifications involve Mar 31-Apr 18 
routine appraisals and each each will 

require examination by only one 
team of appraisers (29 classifica- 
tions per team) : completion will take ■ . 

15 workdays 

(2) Ca. 73 classifications involve Apr 21-May 23* 
difficult appraisals but each will 

require examination by only one team 
of appraisers (18 classifications per 
team) : completion will take 25 

workdays 


(3) Ca. 21 classifications involve May 27-June 27 
complex appraisals, given controversial 
content and massive volume of records, 
and each will require examination by 
two teams of appraisers (.10 classifi- 
cations per team): completion will take 
25 workdays 



1 





recommendations with consulting 
historians /archivists 


June 30-Ju.ly 3 


c. Examine field records at three 
different field offices (classifi- 
cations involving difficult or complex 
appraisals will be examined at two 

or three field offices, while re- 
maining classifications will be 
examined at only one field office) 

(1) Washington, DC - each of 
208 classifications require 
examination (52 classifications 
per team) : completion will take 
25 workdays 

(2) New York City - ca. 58 class- 
ifications require examination 

(15 classifications per team) : 
completion will take 5 workdays 

(3) Los Angeles - ca. 57 
classifications require examination 
(15 classifications per team) : 
completion will take 5 workdays 

d. Review findings and recommendations 
with consulting historians/archivists 


July 7-Aug 22 


July 7-Aug 8 


Aug 11-15 


Aug 18-22 


Aug 25-29 


e. Collect necessary documentation 
during examination of records to support 
appraisal judgments of a classification 
by classification basis (e.g., volume of 
records at headquarters and field, number 
of files examined, types of cases within 
the classification, content of files, etc.) 

5. Compare, through use of FARC professional July 7-Aug 22 
s taf f , "auxiliary office" and "office of origin" 

field office files for same cases to determine 
whether contents of "auxiliary office” files 
duplicate contents of "office of origin" files 
(ca. 30 percent of field office files, in terms 
of volume, are "auxiliary office" files) 

6. Draft the following documents Sep 2-0ct 10 




field office records, fully justifyidg 
and documenting appraisal judgments for 


each classification of the Central Records 
System and incorporating provisions for 
conducting periodic inspections of the 
FBI's retention program for permanently 
valuable records (FPRM 101-11. 403-4(e)) 

b. A report outlining the retention plan 
and describing the project of compiling 
it 

7. Submit report and retention plan to consul- Oct 14-31 
ting historians/archivists and Advisory Council 
subcommittee for comments/concurrence 

8. Submit report and retention plan to N for Nov 3-7 
approval and transmittal to FBI 

C. Actions by FBI in developing a records disposi- Nov 10-Dec 19 
tion schedule based on NARS retention plan 

1. Establish following elements of the 
disposition schedule 

a. Retention periods for temporary records 

b. Provisions for offering permanent records 
for transfer to NARS once they reach a specific 
age 

c. Specific procedures for implementing any 
provisions of retention plan providing for 
selection of permanently valuable records 

2. Submit disposition schedule to NARS for review 
and concurrence 

D. Submission of retention plan and disposition Jan 1981 

schedule to Judge Harold H. Greene, United States 

District Court, for approval 




Concurrence (NC) 

Concurrence (LR) 

Office of Federal Records Centers 
National Archives and Records Service 
February 25, 1980 


U-3<2?d -)3¥7 

CHANGED TO 

M-J94*7- IS ?X 


M 026 iQfln 

ys &&/ ' b c. 


ALL INFORMATION CONTAiJ4£D \ 

HgRSfN (8 UNCLASSIFIED vk , . 


FBI/OOJ 



FROM 


subject: 


UNITED STATES GOV^^MENT 

Memorandum 

: Mr. Bailey 

: P. L. Andrew^/ 

: PILE DESTRUCTION 
CIVIL ACTION CASES 


UNITED STATES 1H«TMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


r 


date: 4/14/80 
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PURPOSE: 


BofLeau 


&■ € A ^ 


The purpose of this memorandum is to provide data 
regarding pending litigation eases f°M«R|OT?&t)riTAII' 

RECOMMENDATION i HEREIN IS UNCLASSIFIED 


None. For record purposes. 


^‘DETAILS: 


APPROVED: 

Director 

E»in. AD-Inv. __ 
g*ac. AO r’viin. _ 

£*®c. AD'LES _ 


Ad'fl. ScrV. _ 
Crim. Inv. 

Wont. 

Id roil. 

Laboiatory _ 


Legal Coun, __ 
Plan. 8 IrtoP. 
Rec. Mgnt.Jc 
Tech. Servs._ 

Training 

public All*. Of( : 


Pursuant to the Attorney General's instructions' 
of 6/6/77 that all files related to pending litigation must 
be preserved. Legal Counsel Division has provided Records 
Management Division (RMD) with pertinent information regarding 
pending civil litigation and Freedom of Information and 
Privacy Acts litigation cases. RMD has subsequently provided 
this information to field offices and Legal Attaches for 
appropriate searching and identification. A similar process 
is conducted at Headquarters. 

To insure that all pertinent subjects related 
to the cases are duly recorded, two individual attachments 
which have previously been forwarded for searching and retention 
purposes are attached herewith for record processing. 
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P. L. Andrew* 
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ELSUR; DESTgBCXZ5M.OF 

FIELD FILES AND RECORDS — /Qfre v* 


PURPOSE i 

To obtain approval to submit an appropriate schedule 
to the National Archives and Records Service (EARS) to allow 
the destruction of FBXHQ ELSUR Index cards that specifically 
and only relate to field office files subject to destruction. 

SYNOPSIS t 

Archival authorization has previously been secured 
for field office criminal records over five years old, security- 
related records over ten years old, and auxiliary office 
records over six months old. It appears that separate authority 
should be sought for ELSUR records to specifically define 
the retention period for field office files and indices 
and the FBIHQ ILSUR indices. A ten-year retention period 
is being requested for all ELSUR records including those 
related to criminal investigations. 

RECOMMENDATION! 

That, upon approval of this memorandum, the attached 
copies of Standard Form 115 be returned to the Records Branch 
for subsequent referral to MARS and the attached letter 
to the Department be approved and sent. 
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Memorandum P. L. Andrews to Mr. Bailey 
Rli ELSUR; DESTRUCTION OP 
FIELD PILES AMO RECORDS 


of Inffomation/Rrivacy Act® review or appeal provided those 
records art more than ten years old regardless of whether 
in the area of National security, consensual. Title III 
or criminal intelligence. Mr. Keuch agreed that the Title 
III records cannot be destroyed until procedures are established 
in the near future to insure the statutory requirements 
regarding destruction are thoroughly defined and thereafter 
implemented. Mr. Keuch* s opinion is being confirmed in 
writing. 


Title 18, United States Code (U8C) Section 2518(8) 
in referring to the destruction of the contents of any wire 
or oral communications intercepted according to that statute 
states that none of the contents of the intercepted communications 
original court orders or original applications for orders 
can be destroyed unless ordered by the issuing or the denying 
judge and must be kept in any event for ten years. 

As a result of the discussions with Mr. Keuch 
coupled with the above-cited provisions of Title 18, If SC 
Section 2518(8), Mr. Keuch has indicated that destruction 
of field files and records regarding ELSUR matters should 
be limited to those files and records ten years old or older 
provided they are not otherwise restricted from destruction 
by law, litigation or otherwise. This ten-year rule would 
apply to all ELSUR records including those related to criminal 
investigations. It is noted that the previous field file 
and records destruction program regarding criminal files 
and records was five years for origin and six months for 
auxiliary offices. 

The current publication in the "Federal Register" 
cites the ELSUR Index as a system of records of the FBI 
where in actuality the ELSUR Index is only a specific means 
to access the central records system (in the field) and 
identify those files containing ILSUR information. All 
ELSUR records in the field are maintained as a part of an 
investigative file and are not separate records in and of 
themselves. 

In the event the ten-year plan for destruction 
of ELSUR files and records becomes a reality, It will be 
incumbent upon each field office destroying those records 
to likewise destroy the ELSUR Index cards in that office. 
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The Deputy Attorney General 
Attention: Mr. Robert L. Keuch 

Director, FBI 
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This will confirm an oral opinion by Deputy 
Assistant Attorney General Robert L. Keuch o n July 13 r 
1979. furnished to Supervisory Special Agent T 


1 Records Management Division, FBI Head- 
quarters (FBlttQ) . On the above date Mr. Keuch advised 
that, as a result of the termination of the project 
involving FBI review of prior responses to Department 
requests involving the search of FBI ELSUR records, the 
FBI should at this time address the matter of retention 
of ELSUR records in FBI field offices. 

Mr. Keuch stated it was his opinion that no 
ELSUR records otherwise eligible for destruction should 
be destroyed until more than ten years old. This would 
serve to standardise the destruction of ELSUR records 
field-wide. Mr. Keuch noted that Title III requires 
retention for ten years and thereafter destruction can 
only occur with the permission of the court. He noted 
the Department has already ruled no National Security 
tapes or related ELSUR records can be destroyed unless 
more than ten years old. 

Mr, Keuch was advised that ILSUR records which 
are related to pending litigation, ox are under Freedom 
of Information or Privacy Act review or otherwise being 
subjected to review by Congress will not be destroyed 
until such time as authorized. ^ 
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The Deputy Attorney General 


In addition, a discussion followed as to Dm 
proper method to destroy Title III tapes and records 
since the FBI now has a few more than ten years old. 

Mr. Keuch requested a suggested procedure be provided 
by the FBI for the destruction of those records and he, 
at the same time, would generate a review of the law 
within the Department with emphasis toward standardizing 
the destruction procedure involving Title III tapes and 
records Government-wide, 

Pursuant to the opinion of Mr. Keuch, the FBI 
will begin the destruction of ELSUR records in the field 
more than ten years old according to accepted guidelines 
provided by the National Archives and Records Service 
(NARS) . The FBI is presently contacting KARS to obtain 
disposal authority for the ELSUR records. We do not 
anticipate immediate approval of the disposal schedule; 
however, receipt of the schedule will alert NARS to a 
situation which could be addressed during their forth- 
coming review of FBI files and records and considered a 
part of any retention/destruction plan that is established. 
ELSUR records involved in pending litigation, being reviewed 
pursuant to Freedom of Information and Privacy Acts requests, 
or involving National Security matters or otherwise restricted 
from destruction will not be destroyed. Title III records 
will not be destroyed until specific guidelines are adopted 
for the destruction of such records. 


Approved ; 


The Deputy Attorney General 


NOTE: In early 1978, as a result of internal audits 
conducted at Headquarters and in the field, a concern 
was developed that the ELSUR indexing in the past had . 
been less than complete. The New York Office inspection 
in April, 1978, confirmed this suspicion, and a series 
of discussions were then held with Mr. Keuch in an 
effort to resolve whether legal damage could have, or 
did in fact, result. 

A lengthy course of action was agreed upon 
between the FBI and Mr. Keuch and the final phase of the 
course of action included reviewing all of the previous 
requests from the Department involving the searching 
of records pertaining to electronic surveillance. 

This final phase was addressed as a project 
and is the project referred to in this memorandum . The 
results of that project were furnished to Mr. Keuch by 
memorandum dated July 30, 1979, and that memorandum was 
provided to Mr, Keuch to confirm his opinion on July 13, 
1979, that the project be discontinued, inasmuch as after 
completion of more than 40 per cent of the total pro- 
ject, no errors were identified in previous responses. 

Confirmation of the opinion of Mr. Keuch was not 
submitted earlier in order to address questions raised 
internally regarding the ability of the FBI to respond to 
matters currently in litigation or in future litigation, 
particularly as litigative matters pertaining to file de- 
struction. Questions raised internally have been resolved, 
therefore, it is timely to forward memorandum to Mr. Keuch. 
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.ARE TO BE DESTROYED IN THE FIELD OFFICE BY THE APPLICANT 
.COORDINATOR UPON MAKING AN APPROPRIATE RECORD OF THE APPLICANT 1 : 
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Assistant Attorned General 
for Administration 
Justice NiMHMent Division 



GgS^ MaF 6 , 1980 


N. L. 

Assistant Director 
Records Management Division 


DISPOSITIOK PROGRAM 
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Reference is made to Order 2710. 9A which establishes 
a program for the disposition of recogis of the Department 
of Justice in accordance with current federal regulations. 

The Order has been reviewed and this Bureau concur# with 
the contents. 

In connection with the Order, attached herewith, 
for the information of the Records Management Croup, Records 
and Publications Staff, is a copy of the disposal schedule 
relating to Uniform Crime Reporting records which was previously 
delivered directly to the National Archives and Records 
Service (WARS) and is now awaiting final refinements by 
KARS personnel. A separate disposal schedule which relates 
to Electronic Surweillance (ELSUR) records is attached for 
submission to KARS. 


The records disposition liaison officer is 
Archives Specialist, telephone 324-4844. 


Enclosures (2) ■ 

Note: By way of background, P. L. Andrews memorandum to 
Mr. Bailey, dated 1/8/80, captioned "Records Disposition-- 
Program - Destruction of Bureau Records" recorded receipt 
of DOJ Order 2710.9 which established the records disposition 1 
program for all components of the Department. DOJ Order 2710.9 
has been cancelled and is superseded by DOJ Order 2710. 9A. 
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Assistant Attorney General 
for Administration 
Justice Management Division 


The basic content of the previous Order has not been altered. 
Instant Order provides the definition of "records" and titles 
of functional levels which have changed due to reorganization. 

With our response, we are forwarding for information 
of the Records Management Group, Records and Publications 
Staff, a copy of the disposal schedule for Uniform Crime 
Reporting records which was sent directly to NARS and completed 
copies of a disposal schedule for ELSUR records for subsequent 
submission to NARS. Copies of the disposal schedules and Order 
DOJ 2710.9A are attached for information. 
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JOE NO 


LEAVE BLANK 


TO: GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 


1. PRQty (AGENCY OR ESTABLISHMENT) 

-JQgpa r tment-O-f -JjggLt.ica ^ 

2. MAJOR SUBDIVISION 

_ Eg &£■ ra 1 „ Eux.£-aa_Q-£-,_IxLV-e s..tl gat ion 

3. MiNdR SUBDIVISION 

Records Management Di vi si on 

4. NAtyE OF PERSON WITH WHOM TO CONFER 


5. TEL. E XT 


4185 


DATE RECEIVED 


notification to agency 


h accordance with ihe provisions of 44 tf.S.C. 3303a tile disposal re 
Quest, including amendments, is approved except tar items that may 
hi? stamped '‘disposal not approved” or “withdrawn" in column jO. 


f)ole 


Archivist of the V nil erf States 


Paul L. Andrews 

«. CERTIFICATE OF AGENCY REPRESENTATIVE 

I .hereby certify that ! am authorized to act tor.this agency in matters pertaining to the disposal of the agency's records; 

that the records proposed for disposal in this Request of _2 page(s) are not now needed for the business of 

this agency or will not be needed after the retention periods specified. 

□ A Request for immediate disposal. 

£2 S Request for disposal after a specified period of time or request for permanent 
retention. 
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PRESENT ATIVE 


E. TITLE 

Section Chief 


8. DESCRIPTION OF ITEM 

(W<th Inclusive Dates or Retention Periods) 


contacted if the 
of electronic surveil- 


Investigative files, inde* cards, tapes, logs, 
transcripts, and related material maintained 
at Federal Bureau of Investigation (FBI) field 
offices and duplicate access cards maintained 
at FBI Headquarters (FBIHQ) which records compose) 
the Electronic Surveillance (ELSUR) Indices. 
Headquarters indices are a duplication of field 
office indices and enable FBIHQ to identify 
the field office(s) to be 
subject of an inquiry was 
lance interest or monitored in the field 
office(s). ELSUR records are maintained in 
field offices as part of the investigative 
file and are both criminal- and security-re- 
lated. Proposed retention period will be 
consistent with Title 18, United States Code, 
Section 2518(8), which states that contents 
of the intercepted communication, original 
court orders or original applications for 
orders may not be destroyed unless ordered 
by the issuing or the defying judge and must 
be retained in any evfeii't for ten years. This 
will amend Job NC 1-65-79-10 to insure that 
all ELSUR records are retained for at least 
ten years, whether criminal- or security-related 
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10. 

ACTION TAKEN 
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STANDARD FORM IIS 

R«vU*d April, 1.975 
Prescribed by General Services 
Administration 
FPMR (41 CFR) 101-11.4 






s H 
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Request for Records Disposition Authority- Continuation 


7. 

ITEM NO. 


8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 


9 ' i 

SAMPLE OR I 


ACTION TAKE? 


and whether maintained in office of origin 
{controlling office) or auxiliary (lead) office. 
{Records System Justice/FBI-006, as printed 
in the Federal Register, Thursday, September 28, 
1978, provides a further description of the 
ELSUR Indices) . FBI HQ ELSUR Indices constitute 
27.4 cubic feet of records. 

A. DISPOSITION of field office records covered 


~ ^ > -T. * 

Destroy after ten years upon orders 
of the issuing or denying judge. 


DISPOSITION of field office records not 
covered by above citatiolT 

Destroy after ten years or when administra- 
tive needs have been met, whichever is later 

DISPOSITION of corresponding FBIHQ access 


Destroy upon notification that field office 
records have been destroyed. 


Four copies, including original, to be submitted to the National Archives 


STANDARD FORM IIS- A 

Revised July 1974 
Prescribed by General Service 
Administration 
FPMR (4! CFR) 101-11.4 


: A 


f 


\ 


REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 


TO general SERVICES ADMINISTRATION, 

MAflBXAL ARCHIV ES AND RECORDS SER VICE, WASHIN GTON, DC Ji . 1408 

1, FROM (AGENCY OH ESTABLISHMENT, 


FROM (AGENCY OH ES TApuSHMENT) 

Department of Justice 


2, MAJOR SUBDIVISION 

Federal Bureau of Investigation 


3. MINOR SUBDIVISION 

Records Management Division 


4. NAME OF FEUSOM WITH WHOM TO CONFER 

Paul L. Andrews 


S. TEL EXT 

4185 


LEAVE BLANK 


AC/. CC-l r /-2? 


OATh Htt t-tVED 


NOJlFlCATJQN TO AGENCY 
i” u i> ,},<-■ *’ n'?r tiomsiors c| U S.C 330Ji* ne 

i n. '■ ,, T"’.efi’irpRt\, r; .ippi sjveU f *i ei*t M '(''in-. 
iH .!js ^pr nivt-d Of |f > . 


\l x( f*>.- ! ru. >! Vf» 


V. CERTIFICATE OF AGENCY REPRESENTATIVE 


I hereby certify that i am authorized lo act for this agency in matters pei tuning to the disposal of the agency’s record:,. 

that the records proposed for disposal in this Request of „ 2 page(s) ato not now needed for the business o: 

this agency or will not be needed after the retention periods specified. 

Q A Request for immediate disposal. 

® B Request for disposal after a specified period of time or request for permanent 
retention. 

' OF^jfcEN&Y 


C. DATE 

8 / 13/79 


7. 

ITEM NO 


1. 


D, SlCNATUB 


agency neeHt st ntativl 


/ // j f 

/ aa/v< (Jt t /Cic<: 


£ L ^~. 


E. TITLE 

Section Chief 


8. Dt SCRIP! ION OF ITEM 
(Wifti fn< friMvo ().rt«s or Retention JV/iodsJ 


UNIFORM CRIME REPORTING (UCR) RECORDS 

The annual publication of the Federal Bureau 
of Investigation (FBI), "Crime in the United 
States," and the quarterly UCR reports (pre- 
liminary release) are compiled through the 
use of repocts from which statistical data 
submitted by law enforcement agencies by 
city, county, and state are assembled. The 
UCR Program has been in effect since 1930, 
at which time the FBI was authorized by Congress) 
to serve as the national clearinghouse for 
statistical information on crime. This schedule! 
will broaden the disposal schedule (Job No. 
351-S114) , approved 12/11/50, to encompass 
.all records created or received in conjuction 
with the UCR program. 


A. 


"Crime in t he Uni ted, States. " Annual 
pub! icatIon~wE I ch Jncor poc ates all facets 
of crime offenses (received from law enforce 
ment agencies by narrative and charts. 

Crime trends and rates by locality; urban, 
suburban, and rural arrest trends by age. 
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STANDARD FORM IIS 
R*vi**d April. 1975 
Prescribed by General 
AdrointelMMiort 
FPMR (41 CFR) 101-11 4 



Request for Records Disposition Authority -Continuation 


B Ot SCRIPT ION Of iTtM 
(With Infiisut* Odin's* o» Retention F’ooodai 

sex and race; and law enforcement 
assaulted or killed by population 
14 cubic feet. 


7 . 

H6M NO 



Nt- 

PA fit* O* 

2 of 7 

employees 

group. 

0 

sample or 

JOB MO 

to. 

ACTION TAKEN 


DISPOSITION : Past issues are available ; 

through the U.S. Govern- 
ment Printing Office. A j 
limited number of issues ! 
will be retained indefi- j 
nitely for reference pur- ; 
poses. : 

B . The Quarterly UCR reports (preliminary , 

r'eTiaseTT ' I 

Published quarterly to provide crime trends 
j in the U. S. , regions, counties and cities 

i and crime counts within cities with 100,000! 

| or more inhabitants. Since the releases are 

! followed by the annual publication, lengthy i | 

! retention periods are unnecessary. , ; 

DISPOSITION : Destroy with exception ! 

of current and previous | 

j year . , j 

; C, " Crime in the United States 11 manuscript. j 

i ; i 

| Prepared by UCR in handwritten copy, typed ! 

| copy, and data processing printouts with 

proof /edit symbols. Manuscript is used by 1 
the Government Printing Office to compile j 
the annual publication and returned. 5 j 
cubic feet. i 

DISPOSITION ; Retain 5 years after pub- 1 
li cat ion of annual and | 
destroy. i 

! 

D. UCR handbook ; 

. - ! 

Published to aid contributors to the UCR 
Program in the preparation of uniform Crime j 
Reports. Publication is revised and I 

reprinted whenever sighif leant changes in de- 
finitions became effective. Related record^ 
include the manuscript. Less than 1 cubic I 
foot. ! 

j 

I 

j 

115-203 Four copies. utcUitilnq lo submitted to the Notional Archive* STANDARD FORM 115-A 

Revised July 197* 

Prescribed by General Services 

H Administration 

1 ■ ; i i ,:7'..3K7 FPMfl (41 CFRj 101-11.4 
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ITEM NO 


n. description or item 
(W ith in< iwsfv't; D.tlos or Rftto’jtion Periods) 


DISPOSITION o£ handbook : Limited numbe 
FetaTnecr - indefinitely foe 
reference value. 


PAGE Of 

3 of 7 


SAMPLE OR 


ACTION TAK! ' 


DISPOSITION of manuscript : Retained un-f- 
til subsequent edition is 
printed. 

E. The Return A reports . 

Contains the number of offenses reported to 
local law enforcement, the number later 
proved to be unfounded, the number of actual 
offenses, the number of offenses cleared by 
arrest and the number of offenses cleared 
wherein persons under 18 years of age were 
involved. Actual offense and clearance data 
are entered into the FBI Data Processing 
(DP) System and printed onto quarterly and j 
yearly record cards. Offense data are j 

printed in quarterly releases and the an- ; 
nual publication. The clearance data are re- 
ported in the annual publication. 56 cubic I 
feet. ! 



DISPOSITION of Return A repo r ts : 

” Re t aXn IS niontTis and 

destroy. : 

' i 

DISPOSITION of record cards; Microfilm! 

iFEinr months and i 

destroy. j 

i 

Supplementary Homicide Reports (SHR) 

Used to collect data concerning murder vic- 
tims and offenders, weapon used, relation- 
ship of victim to offender, motives, justi- 
fiable/unfounded homicides and manslaughters 
by negligence. Data regarding murders is 
recorded in the FBI/DP system and reported 
in the annual publication. 28 cubic feet. 


DISPOSITION: 


Hardcopy material is 
destroyed after 18 months; 
■d$ta is stored on magnetic: 
tape indefinitely. 


Four copioj. including original, to be submitted to the National Archive* 


STANDARD FORM 115 -A 

Revised July 1974 
Preacribad by General Services 
Administration 
FPMR (41 CFR) 101 
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fty — Continuation 
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G * Supplement to Return A reports 


9. 

sampie or? 

JOB NO 


f’.AOE O f 

4 of 7 


10 

ACTION Take i 


Used to collect more detailed information 
regarding the number of actual offenses 
reported on the Return A which include the 
value of property stolen and recovered. Ag<j? , 
Sex, and Race (ASR) of Persons Arrested 

reports collect detailed arrest statTstics 

concerning persons arrested by local law 
enforcement agencies. The Law Enforcement i 
Officers Killed or Assaulted (LEOKA) report? 
collect the number of local police officers 
killed or assaulted. The data detail the 
type of weapon used in the assault, the j 
type of assignment the officer was on at 
the time of assault, the type of activity 
in which the officer was engaged and whether 
the officer was injured. The data collect- 
ed in Return A, ASR, and LEOKA are entered 
into the FBI/DP system and printed in the 
annual publication. Summary record cards 
are printed annually for each agency's re- j 
port. 386 cubic feet. 

j 

DISPOSITION of reports : Destroy hard- j 
copy material after 10 
months. j 

i 

DISPOSITION of summary record cards : j 

~ Mi c'r 6 fTtnT~ i n d destroy j 
after 30 months. 


H . The Law Enforcement Employees report. 

Used to collect the number of full-time 
law enforcement employees by male/female, 
sworn officers, and civilians. The data 
are entered into the FBI/DP system and 
printed in the annual publication. 8 cubic 
feet . 

DISPOSTION : Destroy after 2 years; 

data for each agency are 
stpred indefinitely on 
. magnetic tape . 


STANDARD FORM 1 1 S- * 

Revised July 1974 
Prescribed by General Service. 

Administration 
FPMR (41 CFR) 101- H. 4 
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8 W.SaWTlON Of ITEM 

(With inclusive Dittos or Retention Periods* 


SAMPLE OR 


ACTION TAKEN 


Population Source Data. 


Used to estimate the population of local 
and county agencies on an annual basis. 
Estimates are entered into the PBI/DP 
system. 17.5 cubic feet. 

DISPOSITION of source data : Retain for 
" $ years and - destroy . 

DISPOSITION of populations ascribed to 


DISPOSITION of populations ascribed to j 
con t" r i biTt Tnq"agency ; ~ j 

Microfilm after 30 months! 
and destroy in conjuctionj 
with disposition of Return 
A. i 


Correspondence 


Correspondence with local law enforcement 
agencies concerning uniform crime reports 
and records. Material dated from 1930 and 
is valuable for reference purposes. 56 j 
cubic feet. i 


DISPOSITION ; Retain indefinitely. 

"Assaults On Federal Officers" publication. ! 

Annual publication initiated in 1972 pro- J 
vides an analysis of the assaults on certain 
officers and officials of the United States | 
Government to illustrate the hazards facing | 
personnel involved in the enforcement of ; 

our laws, the protection of officials, and j 
the prosecution and confinement of law : 

violators. Through the study, agencies : 

may adopt procedures to reduce the frequen- 
cy of potentially dangerous situations and 
become more alert to their existence. 
Information is obtained through reports of 
investigations conducted by the FBI, the | 

Department of the Treasury, and the United i 

States postal service. j 

(. ! 

DISPOSITION of 'annual publication : ! 

Retain" indefinitely for 
reference value. 


Four cop las. induct tug original, lo be eubnillled to lire National Archives 


STANDARD FORM I IS- A 

Revised July 1U74 
Prescribed by Ganeral Services 
Administration 
FPMR (4! CFR) 101-11 A 



Request tor Records Disposition Authority-Continuation 


PAGE Of 

6 oE 7 


7. 

IT EM NO 


a. fit SUMPTION Of lit M 
\With inU us*v<» Lf«aft*s or Retention t'cruxis) 


SAMPLE OR 
JOB NO 


i ig. 

| ACTION T A A r ’ 


DISPOSIT T ON og manuscript : Carnet a- 
ready copy destroyed 
after publication is 
printed . 

DISPOSITION of source documents : 

” ™ ~™~ 5est”roy upon distribution 

of publication. Source 
documents are copies of 
reports maintained at FBI 
Treasury and Postal ! 

Services. 


"Bomb Summar' 


:ation. 


Annual publication first published in_ .1972 j 
to provide meaningful information on bomb- | 
ing crimes. Information is gathered from 
FBI field offices and, in the absence of a j 
Federal violation, dependence is placed 
with the public safety agencies which advise 
the FBI when such attacks occur. Backup j 
data include the manuscript and Form FD-436i 
which is used to collect bomb data. 3 ; 

cubic feet. 

i 

DISPOSITION of annual publication: i 

Retain indef ini tely~ for 
reference value. ' 


DISPOSITION of manuscript : Camera- ready 
copy "destroyed after pub-; 
lication is printed. j 

i 

DISPOSITION of Form FD-436 : Retain 

lmTe finitely for reference 
value. 

"Law Enforcement Officers Killed" publication . 

Published annually since 1972 to alert law 
enforcement personnel to types of potentially 
dangerous situations to aid in the preven- 
tion of further line-of-duty deaths. Nearly 
15,000 law enforcement agencies contribute j 
monthly to the NCR' program and supply pre- ! 
liminary data concerning law enforcement j 
officers killed. FBI field offices report j 


Four copies, including original, to b© submitted la the National Archive* 
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Revised July 1974 
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Request for Records Disposition Authority -Continuation 


B DESCRIPTION OF ITEM 
/With Inclusive Dates or Retention Ponodsl 


incidents occurring within their jurisdic- 
tions and Legal Attache offices provide 
data on the death of US law enforcement 
officers on duty abroad. Related records 
include manuscript and source documents. 

10 cubic feet. 


«. 

SAMPLE Ofl 
JOB NO 


10 

ACTION TAKEN 


DISPOSITION of annual publication : j 

Re t a i n i nde £ i n i "t e ly foe 
reference value. 

DISPOSITION of manuscript : Camera- 

~ ready copy destroyed aftei 
publication is printed. 

DISPOSITION of source documents: 


reference value. 

Manual of Police Records . 

A concise outline of basic record procedur? 
to provide a guide to law enforcement 
administrators who are establishing a polic 
records system for the first time or as 
reference to law enforcement officials 
seeking to improve on existing recordkeep- 
ing tasks. The Manual provides an outline 
on the records pertinent to complaints, 
investigations, arrests, dispositions, and 
closely related matters. Revisions are 
made only as significant progress is made 
in the field of police records. Related 
record is the manuscript. Less than 1 
cubic foot. 


DISPOSITION of publicati on: Retain 

Tn3eTTnTtiTy for referenc 
value . 


DISPOSITION of manuscript : Retained for 
~~~th6 most recent issue. 


Four copies, including original, to b« submitted to the National Archives 
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Revised Juiy 
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Administration 
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CLEARANCE RECt 


Records Disposition Program 


EXPLANATION OF ISSUANCE (Continue on reversej 


type of document 


Order 


namei/m! 


Robert M. Yahn 


IDENTIFICATION (If any) 

DOJ 2710. 9A 

lEPAfEP BY 

OFFICE and EXTENSION 

Records Management 

Group/633-2274 


This order establishes a program for the disposition of records of the Department 
of Justice (DOJ) in accordance with 44 U.S.C. 3102 and the General Services 
Administration Federal Property Management Regulations. This revision adds the 
definition of terms in paragraph 4, and requires that changes in designation of 
records disposition liaisons be reported in paragraph 7. 


auTinformation contained 

HEREIN l« UNCLASSIFIED 
DATE 1/234*3. BY 


I AttlL H Hi Uiunni iuii < ........ 

CTHMfmJNetAssetr - 


PROPOSED DISTRIBUTION (Write out - Do not use code) 


BUR/H-2. First & second level, headquarters, all bureaus. 

OBD/H-2. First & second level, headquarters, all offices, boards and divisions. 


mitle Assistant Attorney sigs 
general for Adminis- /y 
deration 


ORIGINATING OFFICE CLEARANCE 


DEApffNE DATE FOR CLEARANT 


_ ORGANIZATION 

v JMD/RPS/RMG/RCS 


AFTER APPROVAL SEND TO: 


WW ( 6 MAY 1980 



FINAL ADMINISTRATIVE CLEARANCE 


DOJ DM0, JMD, Rod... 6234, Ma' 


United states Department ot'austice 





APPROVAL DATE 


£«C0IS«Kf 


DJ FORM - 178 
(Ed. 7-1-71) 












DEPARTMENT 
OF JUSTICE 




r 

L 



DOJ 2710. 9A 


Subject: 


RECORDS DISPOSITION PROGRAM 


1. PURPOSE. This order establishes a program for the disposition of j 

I records of the Department of Justice (DOJ) in accordance with 

i 44 U.S.C. 3102 and the General Services Administration Federal Property > 

I Management Regulations. 

2. SCOPE. This' order applies to all components of the DOJ. 

3. CANCELLATION. &>0J Order 2710.9 is cancelled. 


4. 


UPi?i 




DEFINITION OF TERMS. 

a. Records. As defined in the Records Disposal Act of 1943 (now 

44 U.S.C. 3301), . . books, papers, maps, photographs, machine 

readable materials, or other documentary materials, regardless of 
physical form or characteristics, made or received by an agency of' 
the United States Government under Federal law or in connection 
with the transaction of public business and preserved or appro- 
priate for preservation by that agency or its legitimate successor' 
as evidence of the organization, functions, policies, decisions, 
procedures, operations, or other activities of the Government 
or because of the informational value of data in them. ..." 

i 

b. Disposition. As described in 41 CFR 101-11.102-5, "provisions. . . 
made to insure that records of continuing value are preserved but . 
that records no longer of current use to an agency are promptly 
disposed of, or retired. Effective techniques for accomplishing 
these ends are the development of records control schedules; the 
transfer of records to records centers and to the National 
Archives; the microfilming of appropriate records; and the disposal 
of valueless records." 


5. PROGRAM OBJECTIVES. The basic objectives of the records disposition 
program are: 

a. The timely and systematic removal of. records deemed temporary by 


Distribution: BUR/H-2, OBD/H-2 


Initiated By: 


Justice Management 
Division, Records and 
Publications Staff 


AtL INFORMATION CONTAINED 
HEREIN 18 UNCLASSIFIED . 

DATElla TJ./J&, BY ^ I 


L_ J 


DOJ 2710. 9A 




the creating component, the Department and the Government for 

; later destruction by the Department or a Federal Archives and 
Records Center. 

b. The designation of permanent records having sufficient historical 
and archival values to warrant immediate or later transfer to the 
National Archives for permanent preservation. 

RESPONSIBILITIES. 

a. Justice Management Division. The Records Management Group (RMG), 
Records and Publications Staff (RPS), Justice Management Division 
shall: 

(1) Establish general records disposition policy and standards 
for the DOJ. 

(2) Act as a liaison with the National Archives and Records 
Service (NARS) for Department program direction. 

7 

(3) Review all requests for records disposition authority 
(Standard Form 115) which are originated by Offices, Boards, 
Divisions and Bureaus and submit them to NARS for approval. 

(4) Provide assistance and advice on records disposition matters 
to officials throughout the Department. 

(5) Evaluate the Department's program periodically to ensure its 
operation at peak efficiency. 

Offices, Boards, Divisions and Bureaus. Each Office, Board, 
Division and Bureau shall: 

(1) Implement policy and standards for records disposition set 
forth in guidance published by the Department and the 
General Services Administration (Federal Property Management 
Regulations). Submit any supplementary program guidance to 
RMG for review prior to issuance (Offices, Boards, and 
Divisions only). 

(2) Submit all requests for records disposition authority 
(Standard Form 115) to NARS vid RMG. 

(3) Ensure timely removal from. office space and equipment of 
noncurrent records. 




(4) Encourage the use of Federal records centers as storage 
facilities for records with reduced reference activity. 

(5) Ensure that records of archival value are identified 
properly for eventual transfer to NARS. 

(6) Establish a central point for approval or disapproval of 

all requisitions for filing equipment by evaluating need and 
by checking compliance with authorized records disoosition 
instructions. 

(7) Provide adequate staff to carry out program responsibilities 

(8) Ensure that program staff are adequately trained in 
coordination with RMG. 

DESIGNATION OF RECORDS DISPOSITION LIAISON. Each Office, Board, 

Division and Bureau shall designate a records disposition liaison office: 
to serve as the primary contact point for the component, including its 
rield offices, £nd advise RMG in writing of the name of that individual. 
Changes in designation should be reported as soon as possible. 


KEVIN D. ROONEY 
Assistant Attorney General 
for Administration 
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FBI/DOJ 


Memoranda 


From : 


Subject : 




Mr. Bayse 


^0 


2/26/81 




PURPOSE : 


v D ESTRUCTION OF PROTECTION ! TAPE 
RECORDINGS STORED IN THE SIGNAL 


AD Inv. _ 
E*»c AD Adm. . 
Ex«c AD LES _ 
■Allf. Dir.: 

Ad«. Serv*. 

Cria. Inv. 

Ident. 

Inf rll. 

Laboratory . 

( 7 ^ L eg ol Coun 

» M d ff ll LI' I ■ 1 I * » ■— r 

Plan. & Imp. _ 
Ret . Mgnt. 

(j| ? Tech. Servs^VJ 

Training . — 

Public Affj. OH. 

Telephone Rh. _ 

Director's See'y 


ANALYSIS UNIT : 


}6S'frVc4>0n/ £ $UrPfiu 


To request authorization to destroy tape recordings 
that are being maintained in the Signal Analysis Unit. 


DETAILS : On a yearly basis, the ^Signal Analysis Unit (SAU) receives rv 

approximately 1800 tape recordings from the FBI and other 
Federal, state and local law enforcement agencies for examination. 
Usually, the SAU case examiner makes a protection copy of the 
submitted recording which is stored in the SAU. This protection 
copy will be used as the next best evidence if anything happens 
to the original recording as it is being returned to the contributor ) 
or to refresh the memory of the case examiner before trial. 

At the present time, the SAU has several thousand magnetic 
tape recordings that are protection copies of tape recordings that 
have been submitted for examination by various contributors. 

Experience indicates that after four years these tape 
recordings are not normally required. It is being recommended 
that the SAU be authorized to destroy all of these tape recordings 
that are over four years old on an annual basis. 

RECOMMENDATION : That the SAU be authorized to destroy all protection • 


yearly basis. 


tape recordings that are over four years old on a 
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Mr. Bayse 
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Memorandum from R. W. Witzel to Mr. Bayse 
Re: DESTRUCTION OF PROTECTION TAPE 

RECORDINGS STORED IN THE SIGNAL 
ANALYSIS UNIT 


ADDENDUM: LEGAL COUNSEL DIVISION (LCD) , 3/11/81 




The Technical Services Division (TSD) recommendation 
to destroy all protection tape recordings that are over four 
years old, if approved, would be in violation of the preliminary 
injunction (enjoining the destruction of all FBI files and 
records) which was issued by Judge Harold H. Greene on 1/10/80, 
in the case captioned American Friends Service Committee, et al. 
v. William H. Webster, et al. , Civil Action Number 79-1655 
(U.S.D.C. , D.C.) . 


These "protection copies" are the only copies that 
the FBI maintains; they were created in connection with official 
FBI investigations/examinations; and they constitute documentary 
materials within the definition of "record" in 44 U.S.C. 3301. 
They should, therefore, remain incorporated in the FBIHQ Central 
Records System and be subject to appraisal by the National 
Archives and Records Service (NARS) prior to any destruction 
being requested. This appraisal is being conducted pursuant 
to the 1/10/80 Court Order, described supra. 


RECOMMENDATION : That the protection tape recordings be furnished 

to Records Management Division and treated as 
permanent records subject to appraisal by NARS. S\ 


1 - Mr. Finzel 
1 - Mr. Mintz 
1 - Mr. Bayse 
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RE: R. W. Witzel to Mr. Bayse memorandum, 2/26/81 

DESTRUCTION OF PROTECTION TAPE 
RECORDINGS STORED IN THE SIGNAL 
ANALYSIS UNIT 


ADDENDUM OF RECORDS MANAGEMENT DIVISION (RMD ) (RWS : evp 3/23/81) 

In accordance with Legal Counsel Division's addendum 
dated 3/11/81 to instant memorandum, the tapes being retained by 
the Signal Analysis Unit will be made a bulky enclosure to 
instant memorandum and stored on the bulky ramp, RMD. The 
National Archives and Records Service (NARS) will take up the 
destruction of the tapes described in instant memorandum with 
the NARS appraisal team who are presently visiting FBIHQ and a 
four-year retention schedule will be requested. It is 
anticipated that NARS will develop retention schedules for all 
FBI records and that after the submission of disposition 
schedules by FBIHQ to Judge Greene, a records destruction 
program wil be resumed. 
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UNITED STATES GOVKS^PENT 

Memorandum 


Mr. Finzel 


UNITED STATES DiW^MENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 3/3/81 


from : r. w. Scherrer 


subject: file t rk STRUCT T ON _ L 

' CIVIL ACTION CASES 


LL- 


Exec AD Arfm. 

E>ec AD LES 

AiSt. Oft.; 

Adm, Servj. 

C'im. I n v 

Ident. _ 

Intel!. 

Lobfifotory 

Urgol Coon. 

Plon. & Insp 

Rec . tognt 

TecK- Servj. 

Training 

Public Affs. OH. 

T c Upbore Rfl. 

Difecrof’ i Sec’y — 


PURPOSE: 

The purpose of this memorandum is to provide data 
regarding pending litigation cases for record purposes. 

RECOMMENDATION: 

None. For record purposes. 


\w*: 




DETAILS! 


Pursuant to the Attorney General's instructions 
of 6/6/77, that all files related to pending litigation 
must be preserved, Legal Counsel Division has provided Records 
Management Division (RMD) with pertinent information regarding 
pending civil litigation and Freedom of Information and 
Privacy Acts litigation cases. RMD has subsequently provided 
this information to field offices and Legal Attaches for 
appropriate searching and identification. A similar process 
is conducted at Headquarters. 

To insure that all pertinent subjects related 
to the cases are duly recorded, an attachment which has 
previously been forwarded for searching and retention purposes 
is attached herewith for record processing. 
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Enclosure 
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UNITED STATES GOVERNMENT 

Memorandum 

to 

O-vJ ^-C f — 

FROM : Tv. ■ 

subject: 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 

date: 

^>)zk. 






The attached has been 

received in the Records Branch, appropriately initialed, and indi- 
cated for file. By use of instant transmittal memorandum, all 
necessary recording and indexing will be accomplished. It is to be 
noted this form is for internal use only within the Records Branch, 
principally by the Routing Unit where bulky material not accompanied 
by memorandum is usually received. 

The enclosure, if bulky and not usually filed with other papers 
in file, may be detached but this action should be clearly noted under 
the word ’’Enclosure. ” 

Enc . 
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* united states goWknment 

Memorandum 

TO lv " Mr * Finzel T-/&JC 


R. W. Scherrer j6jj* 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 2/10/81 




SUBJECT: WgfSTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


Exec AD L. ES . __ 
Av$»- Dir.: 

Adm. Scrvs 

Dim. Inv 

Ident. . 

IntelT. 

Laboratory 1. 

Legal Coun. 

Plan. & In \p. 

Rec . Mgnt. 

Tech. Servs. 

Training 

Public Affs. OH. _ 

Telephone Rm. 

Director's Sec y _ 


PURPOSE : 

To record details of contact by NARS officials to 
develop a methodology for a plan to appraise FBIHQ and field 
records in order to develop new retention schedules. 

RECOMMENDATION : C0NTAINED 

HEREIN IS UNCLASSIFIED 

For information. DATF RY/FM t. Xu 


AHFViOVCD: 


Aci.n. Son. 
Crini. :.vv. 


I-C "C. 1 CO'iD 


SYNOPSIS: 


Details of contacts by NARS officials with FBIHQ on 
2/2,3,5/81, for assistance in formulating methodology for 
development of a plan for the appraisal of FBIHQ and field 
records set forth. Deadline for presenting NARS appraisal plan 
to U. S. District Court, Washington, D. C., established by the 
Archivist as 4/1/81. NARS has tentative plans to commence 
appraisal of FBIHQ and field records by 4/15/81, should 
appraisal plan be approved by the Court. / » 
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Memo R. W.- Scherrer to. Mr. Finzel 
DESTRUCTION OF RECORDS ; 

NATIONAL ARCHIJ/ES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


DETAILS ; 

On 2/2/81, Dr. Charles Dollar, Director of the Office 
of Program Development, NARS, telephonically contacted me to 
advise that the Archivist desired a new plan for the appraisal 
of FBIHQ and field records for submission to U. S. District 
Judge Harold Greene, Washington, D. C., in order to comply with 
Judge Greene's Opinion and Order dated 1/10/80. Dr. Dollar 
stated that the Archivist desired a more detailed plan than had 
been previously developed by NARS in early 1980. Dr. Dollar 
requested to personally meet with me at FBIHQ in order to 
discuss the methodology for the conduct of the NARS appraisal. 

On 2/3/81, I met with Dr. Dollar at FBIHQ. Also 

present were Chief of the Records Research 

Staff and Miss l i Records Management Division 

Archivist and Historian. Dr. Dollar stated that the Archivist 
had set a 4/1/81 deadline for the development of an appraisal 
plan for submission to Judge Greene. Dr. Dollar stated that if 
Judge Green approved the appraisal plan, NARS hoped to commence 
their appraisal by 4/15/81. Dr. Dollar noted that the Archivist 
considered that an impartial, professional NARS appraisal of FBI 
records was one of the most important tasks ever undertaken by 
NARS, in that the credibility and authority of NARS were at 
stake. I informed Dr. Dollar that the FBI was extremely 
desirous of assisting NARS in any way possible in their 
appraisal of FBI records and the development of a records 
retention schedule. I pointed out to Dr. Dollar that the long 
delay by NARS in commencing with their appraisal, which had been 
caused by NARS ' adamant stand over access to Internal Revenue 
(IRS) and Grand Jury (6E) information contained in our files, 
had caused considerable hardship and expense, both to FBIHQ and 
the field. As an example, I informed Dr. Dollar that, because 
of security considerations, it had been necessary to retire a 
large volume of inactive records holdings to FBIHQ, which 
normally would be eligible for destruction, from certain Legal 
Attache Offices situated in sensitive locations. Dr. Dollar 
stated he was sympathetic to the FBI's position and promised to 
do everything possible to expedite the NARS appraisal of our 
records holdings and the development of a retention schedule 
acceptable to the court which would permit us to resume 
destruction. Dr. Dollar advised that a seven member NARS task 
force had been formed to develop the methodology for the 
development of an appraisal plan. 
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Memo R. W. Scherrer to Mr. Finzel 
DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


Dr. Dollar requested that the task force be provided a general 
briefing on the FBI's Central Records System and afforded an 
appropriate tour of Records Management Division's filing and 
mail processing subunits. He also requested that statistical 
data be compiled with regard to the volume of records at FBIHQ 
by classification and also the total number of cases in each 
classification. A briefing and tour was arranged for Dr. Dollar 
and his task force for the afternoon of 2/5/81. 

On 2/5/81, Dr. Dollar and his task force visited 
FBIHQ. After introductory remarks by Inspector-Deputy Assistant 
Director Bresson, Dr. Dollar and his group were afforded a 
briefing of the FBI's Central Records System and were given a 
/tour as requested (see copy of program attached). * The 
statistical data requested by Dr. Dollar on 2/3/81 was presented 
\sto him (see copy attached). Dr. Dollar presented a list of 
questions prepared by the NARS task force regarding the FBI's 
''Central Records System (copy attached), which were answered and 
explained at length. Dr. Dollar requested that similar 
statistics (i.e., volume of records by classification and number 
of cases by classification) be obtained for each field office. 

I. agreed to obtain this data for Dr. Dollar, and the appropriate 
/teletype (copy attached) was sent to all SACs and Legats on 
2/6/81. Dr. Dollar also requested that the task force be 
furnised with the number of drawers by letter in the inactive 
and active index. I agreed to secure this information and 
furnish same to Dr. Dollar at a later date. Finally, Dr. Dollar 
asked to borrow a copy of instructions utilized by employees of 
the Classifying Subunit. I agreed and furnished same to Dr. 
Dollar on 2/9/81. 

Dr. Dollar and members of the task force were most 
appreciative of the briefing and tour. Prior to his departure 
from FBIHQ, I reminded Dr. Dollar that, regardless of the 
disposition of the question of access by NARS to IRS and Grand 
Jury information contained in FBI files, all files selected for 
review by NARS in connection with the appraisal would be 
pre-screened by FBI employees and the identities of all sources, 
assets and informants contained in these files would be masked. 
Dr. Dollar advised that this arrangement was acceptable to 
NARS. 
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^k'T^SONAL ATTENTION 
'•^’MEMORANDUM 39-80 

U.S. Department of Justice 

Federal Bureau of Investigation 




Washington, D. C- 20535 



November 24, 1980 


MEMORANDUM TO ALL SPECIAL AGENTS IN CHARGE: 


iES AND RECORDS s' 


(A) DESTRUCTION OF FIELD FILES AND RECORDS 

n 0*f pf&ofrfc'&t - 

Reference is made to Bureau teletypes ted 
January 11 and 14, 1980, ordering an immediate and total 
suspension of all record destruction programs as the result 
of the preliminary injunction issued by Judge Harold H. 

Greene, U.S. District Court, District of Columbia, on January 10, 
1980. The order has been modified somewhat and limited 
destruction authority for certain administrative records 
is now being granted. Receipt of complete destruction authority 
is not anticipated until final resolution of pending litigation 
which entails the review by the National Archives and Records 
Service (NARS) of Headquarters and field office files, including 
administrative records which remain under restriction. 

Record categories have been reviewed and greatly 
expanded to derive full benefits from the modified order. 
Retention periods have also been adjusted in some instances to 
conform with retention periods authorized by the General 
Services Administration and the revisions should be observed. 
Manual changes are being prepared to denote the modifications; 
however, the changes are not complete due to the composite 
nature of the records and the limited authority granted. 
Therefore^ this communication and BUAirtel, 5/30/80, captioned 
"Destruction of Field Files and Records,’ 1 regarding the ~~~ 
disposition of physical evidence, should serve as the only 
guides and authority to engage in a destruction program 
until the litigation is completely resolved. 

All records filed in Bureau Classifications 1 
through 213 are subject to review by NARS and, with the 
exception of the administrative records set forth hereafter, 
should not be destroyed. Records relating to certain personnel 
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Memorandum to All Special Agents in Charge 
Re: Destruction of Field Files and Records 
66-04 

matters; i.e., Conflict of Interest case files; Equal Employment 

Opportunity (EEO) records; Personnel Counseling records, 

including interviews and analysis and records relating to 

the Alcohol and Drug Abuse Program; Standards of Conduct 

files; Grievance, disciplinary and adverse action files; 

personal injury files; and temporary records relating to 

promotions continue to be restricted by the original court 

order. Budget preparation, presentation, and apportionment 

records; Informational services records (i.e., general correspondence 

with the public and Freedom of Information and Privacy Acts 

correspondence); Administrative management records (i.e., 

official directives, forms, and records management files, 

and publications) ; Security and protective service records 

(i.e., classified documents control records, facilities security 

and checks, guard assignments, police functions, key control) ; 

Research and development records; Machine-readable records; 

and Audio-visual records continue to be restricted. Generally, 

these record groups are created and maintained at FBIHQ; 

however, all offices will continue to retain records of 

this nature until pending litigation is fully resolved. 

Authority is granted to implement a limited destruction 
program according to record categories/retention periods 
as follows : 

FILES AND RECORDS TO BE DESTROYED AFTER SIX YEARS. 

THREE MONTHS, IF CERTAIN CONDITIONS ARE MET 


Field Support Account - Including cancelled checks, 
bank statements, check stubs, and bank passbooks. 
Destroy six years, three months, after period 
covered by account for records created after Fiscal 
Year 1975 (June 30, 1975). 

NOTE : Records created prior to Fiscal Year 1976 
(July 1, 1975) must be retained for ten years, 
three months , after period covered by account. 

RECORDS TO BE DESTROYED AFTER SIX YEARS, IF CERTAIN 
CONDITIONS ARE MET 

(1) Automobiles - Accidents - Retain if loss 
of life, personal injury to third party, or possible 
suits involved. 
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Memorandum to All Special Agents in Charge 
Re: Destruction of Field Files and Records 
66-04 


(2) Health Record Cards - Containing date of 
employees' visits, diagnosis, and treatment. 

Destroy six years after date of last entry. 

RECORDS TO BE DESTROYED AFTER FOUR YEARS, IF CERTAIN 
CONDITIONS ARE MET 


Automobiles - After vehicle leaves custody by 
sale, transfer, donation, or exchange. 

FILES AND RECORDS TO BE DESTROYED AFTER THREE 
YEARS, IF CERTAIN CONDITIONS ARE MET 

(1) Time and Attendance Register, FD-420 

(2) Registers No. 1, FD-31 

(3) Registers No. 2, FD-48 

(4) Registers No. 3, FD-256 

(5) Leave Accounting Listings 

(6) Leave Requests, FD-282 

(7) Record of Absences for Illness, FD-304 

(8) Doctors Certificates 

(9) Application for Leave, SF-71 

(10) Correspondence relating to position classification 
appeals. Destroy three years after resolution. 

(11) Correspondence relating to employee appeals 
of performance ratings. Destroy three years after 
resolution. 

(12) Tax Exemption Files - Tax exemption certificates 
and related papers. Security informants Income 

Tax Account Banking records. Destroy three years 
after period covered by related account. 
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Memorandum to All Special Agents in Charge 
Re: Destruction of Field Files and Records 
66-04 


(13) Telephone Toll Statements, invoices, and 
toll slips 

(14) Report of Excess Personal Property, SF-120 

(15) Correspondence, reports, and data relating 
to voucher preparation 

(16) Imprest Fund 

(17) Charity campaigns 

(18) Bills of lading 

(19) Government Transportation Requests and related 
correspondence 

(20) Household goods - Transportation 

(21) Correspondence relating to reimbursing individuals, 
such as travel orders, per diem vouchers, transportation 
requests, hotel reservations, and all supporting 

papers documenting official travel by officers, 
employees, dependents, or others authorized by 
law to travel. 

(22) Lost or damaged shipment files - Schedules 
of valuables shipped and related correspondence 

(23) Monthly recap of cost of operation and accrued 
milage of Bureau-owned motor vehicles, FD-150 

(24) Radio equipment maintenance log, FD-341. 

Retain for three years after completion. 

(25) Postal Irregularities - Correspondence relating 
to irregularities in the handling of mail, such 

as loss or shortage of postage stamps or money 
orders or loss or destruction of mail. Destroy 
three years after investigation completed. 
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Memorandum to All Special Agents in Charge 
Re: Destruction of Field Files and Records 
66-04 


(26) Printing and duplicating - Files and correspondence 
pertaining to planning and other technical matters 
relating to the printing and duplicating function. 

(27) Telecommunications general files, including 
plans, reports, and other records pertaining to 
equipment requests, telephone service, and similar 
matters. 

FILES AND RECORDS TO BE DESTROYED WHEN TWO YEARS OLD OR 
AFTER OFFICE INSPECTION, WHICHEVER IS LATER 

(1) Daily Reports, FD-28 

(2) Record of Agents' individual accomplishments 
(SAC may retain FD-324 longer, if needed, as an 

aide in the overall evaluation of Agents' performance.) 

FILES AND RECORDS TO BE DESTROYED AFTER CLOSE 
OF FISCAL YEAR IN WHICH INSPECTION WAS CONDUCTED 

Log of toll calls, FD-296 

FILES AND RECORDS TO BE DESTROYED AFTER TWO YEARS IF 
CERTAIN CONDITIONS ARE MET 

(1) Applications for employment and related records 
in the 67 classification. Destroy after two years 

if appointment did not result and background investigation 
was not conducted. 

(2) Supply Management Files - Correspondence relating 
to supply requirements and procurement matters 
submitted for supply management purposes. Destroy 
when two years old. 

(3) Ammunition - Destroy two years after completion 
or cancellation of requisition. 

(4) Inventory lists, cards, and requisitions. 

Destroy two years after final action. 
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(5) Property Disposal Correspondence Files - 
Correspondence maintained by units responsible 

for property disposal, pertaining to their operation 
and administration. 

(6) Space files and related correspondence pertaining 
to the allocation, use, and release of space under 
agency control. Destroy two years after termination 
of assignment; when lease is cancelled; or when 
plans are superseded or obsolete. 

(7) Files and correspondence relating to the 
administration, operation, and execution of the 
copying, duplicating, and printing functions. 

(8) Procurement matters - Original correspondence 
files concerning internal operation and 
administration not forwarded to FBIHQ. 

FILES AND RECORDS TO BE DESTROYED AFTER ONE YEAR, 

IF CERTAIN CONDITIONS ARE MET 

(1) Monthly Automotive Inspection Report, FD- 
212 

(2) Copies of correspondence forwarded to Office 
of Personnel Management relating to performance 
rating board reviews. Destroy one year after 
case is resolved (for files created prior to the 
Civil Service Reform Act of 1978) . 

(3) Notice of Tardiness, FD-120. Destroy when 
one year old at the end of the calendar year . 

(4) Photographic-Photocopy Log, FD-345. Destroy 
when one year old at the close of fiscal year. 

RECORDS TO BE DESTROYED AFTER ONE YEAR, ON AN ANNUAL BASIS 

(1) Field Personnel Files - Destroy superseded 
documents. Forward file to FBIHQ 90 days after 
separation or retirement of employee for final 
disposition. 
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(2) OFFICE PERSONNEL FILE - Destroy obsolete 
temporary documents relating to Bureau personnel 
only . (Remaining documents should be retained 
until resolution of pending litigation.) 

(3) Firearms Score Card, FD-39 


FILES AND RECORDS TO BE DESTROYED AFTER ONE YEAR, 

ON A MONTHLY BASIS 

Postal Records and mail and delivery service control 

files - Including Record of Registered Mail, FD- 

211; U.S. Postal Service Forms 3877 (Outgoing 

registered mail) and 3883 (Incoming registered 

mail) ; records relating to certified, insured, 

and special delivery mail, including receipts 

and return receipts; application for postal registration 

and certificates of declared value of matter subject 

to postal surcharge; reports of loss, rifling, 

delay, and other improper treatment of mail matter; 

records of receipt and routing of incoming and 

outgoing mail and items handled by private delivery 

companies; statistical reports on mail handled 

and work performed; records relating to checks, 

cash, stamps, money orders, or other valuables 

remitted by mail; and correspondence relating 

to the administration of the mail room operation. 


FILES AND RECORDS TO BE DESTROYED AFTER SIX MONTHS, 
IF CERTAIN CONDITIONS ARE MET 

(1) Daily Report of Support Services Supervisors, 
FD-127 

(2) Field Stenographer's and Typist's Daily Report, 
FD-76 

(3) CW Radio Log, FD-279 
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(4) Telecommunications message registers, logs, 
performance reports, daily load reports, and related 
and similar records. 

(5) Report of stamps used, FD-161, and requisitions 
for stamps (exclusive of copies used as supporting 
documents to payment vouchers) . 


FILES AND RECORDS TO BE DESTROYED AFTER THREE MONTHS, 
IF CERTAIN CONDITIONS ARS 1ST 

(1) Transmittal letters - checks and bonds 

(2) Automobile Record Form, FD-73 

(3) FM Radio Station Log, FD-283 

(4) Gasoline sales tickets (tissue copy) 

(5) Duplicate property card of separated employees, 
FD— 107 

(6) Identification credentials, including cards, 
badges, parking permits, photographs, agency permits 
to operate motor vehicles, and property, dining 
room and visitors passes, and other identification 
credentials. Destroy three months after return. 

(7) Building and Equipment Service Files - Requests 
for building and equipment maintenance services, 
excluding fiscal copies. Destroy three months after 
work performed or requisition cancelled. 


FILES AND RECORDS TO BE DESTROYED AFTER TWO MONTHS, 

IF CERTAIN CONDITIONS ARE MET 

(1) Messenger Service Files - Daily logs, assignment 
records and instructions, dispatch records, delivery 
receipts, route schedules, and similar records 
related to the messenger function. 

(2) Telecommunications - Copies of incoming and 
outgoing messages retained in the message center. 


11/24/80 

MEMORANDUM 39-80 


- 8 - 



Memorandum to All Special Agents in Charge 
Re: Destruction of Field Files and Records 
66-04 


FILES AND RECORDS TO BE DESTROYED WHEN PURPOSE HAS 
BEEN SERVED 

(1) Acknowledgment of Transfer Orders, FD-67 

(2) Itinerary, FD-330 

(3) Circulars, flyers related to charity campaigns, 
recreational matters, open season for health benefits 
blood donor program. 

(4) Copies of SF-50 (3-634) documenting individual 
personnel actions. 

(5) Credentials - Papers related to identification 
credentials, including receipts, indices, listings, 
and accountable records. Destroy when all listed 
credentials are accounted for. 

(6) Telecommunications - Tapes of outgoing messages. 
Destroy after transmission. 


RECORDS TO BE DESTROYED AFTER SEPARATION OR TRANSFER 
OF EMPLOYEE 


Employee record cards used for informational purposes 


RECORDS TO BE DESTROYED WHEN ABOLISHED OR SUPERSEDED 

(1) Copies of position descriptions and related 
correspondence. 

(2) Copies of official publications, charts, 
posters, directives, regulations, forms, press 
releases or similar material. 


FILES AND RECORDS TO BE DESTROYED WHEN CANCELLED OR 
REVISED 


Mailing lists - Correspondence, request forms, and 
other records relating to changes in mailing lists, 
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card lists, and addressograph plates. Destroy 
when cancelled or revised, whichever is appropriate. 

Files and Records to be Destroyed Upon Termination 
or Completion 

(1) Copies of routine procurement files, including 
contract, requisition, purchase order, lease and 
bond and surety records. (Excluding original 
correspondence not forwarded to FBIHQ) 

(2) Copies of successful or unsuccessful bids. 
Manual changes are forthcoming. 


William H. Webster 
Director 
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/'hjt SAC, Seattle (70-5650; 


Director, FBI (66-3286, SUB B) 


aka; 

H, aka 


be 
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ET AL 

CGR - THEFT (C) 
00: SEATTLE 
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f. 


■' /»' V.. / . 

y,,./. ^ 

Reurlet 9/2/80 captioned as above requesting 


i 

f-‘ i 


FBI HQ to make a determination as to the proper disposition 
of certain business records acquired as evidence in captioned 
case . 




As you are aware, the preliminary injunction issued 
by U.S. District Court Judge Harold H. Greene, U.S. District 
Court, District of Columbia, 1/10/80, enjoining the FBI 
from further destruction of all Bureau files and records 
is still in effect. Therefore, you should hold in abeyance 
the disposition of physical evidence described in referenced 
letter pending resolution of aforementioned injunction. 


NOTE: (Based on Seattle letter 9/2/80 captioned as above 
requesting FBI HQ to make a determination as to the proper 
disposition of business records acquired as evidence in 
captionjed case. 
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UNITED STATES GOVERNMENT UNITED STATES DEPARTMENT OF JUSTICE 
1 a- -w FEDERAL BUREAU OF INVESTIGATION 


Memorandum 


TO : DIRECTOR, FBI (66-3286, SUB B) 

ATTN: RECORDS MANAGEMENT DIVISION, 

RECORDS SYSTEMS SECTION 
FROM : SAC, SEATTLE (70-5650) (P) 


date: 9/2/80 


subject: 



aka; 

aka 


ET AL 

CGR - THEFT (C) 
00 : SEATTLE 


Re Bureau airtel (66-3286, SUB B) , dated May 30, 

1980, entitlec^DESTRUCTION OF FIELD FILES AND RECORDS". 

Captioned case opened May 13, 19 77. TBuErs^querrt — 
investigation led to trial in which both subjects were 
convicted and sentenced. 

During the course of t he investigatio n, business 
records were subpoenaed from one | in Vallejo, be 

California, who was believed to be fence for the stolen b7c 

property. The contributor of the documents, Mr . I I, 

was never brought to trial and the documents have been 
determined by the AUSA, Seattle, as not being needed for 
further investigative purposes and no longer have evidentiary 
value . 

Since an agreement was not made for the return of 
the docu ments at the time they were subpoenaed, nor has Mr. 

| made a specific request for the return of the documents, 
the question arises as to their proper disposition. 

The records consist of the following: 

b6 

1. Appointment sheet; b7c 

2. Three (3) cancelled checks totalling $950.00; 


3. Service records; U 

4. Asset purchases, 1977; 


NOT RECORDED 

6 SEP 16 1980 * 



/ 2 - Bureau (66-3286, SUB B) 

Seattle (70-5650) 

H£H/5Ab .J: ALL INFORMATION CONTAINED 

, w HEREIN IS UNCLASSIFIED 

( DATE a. AS- 1 s- E Y J nl 


Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan 




ORIGINAL FILED IN^ ^ ^jjOgf 




SE 70-5650 

5. Equipment and parts invoices; 

6. Eight (8) bags of cash receipts; 

7. Route listing; 

8. Three (3) books of check stubs; 

9. Two (2) folders of alphabetized bills; 

10. Eight (8) packages of cancelled checks. 

REQUEST OF THE BUREAU 

The Records Management Division, Records Systems Section, 
is requested to make a determination as to the proper disposition 
of the business records and notify Seattle. 
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UNITED STATES GOVERNMENT 

Memorandum 


Mr. Coiw 


UNITED STATES DEPARTMENT OK .JUSTICE 
KKDERAE BUREAU UK INVESTIGATION 


date: 8/25/80 


P. Finzel 


ubject: PROPOSED CHANGE IN MANUAL 

OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 




tduf. AD A<1 Id. 
E*«»c AD LE S 
Am. Dir 
Adirt- Setw 
Ci im. inv 

Ident. * 

Intel I. . .. 

Laboratory .. .. 
Legal Caun 
Plan. & Imp. 

Ret Mgnt, 

Tech. Servv. 

Training ..... . 

Public AHj. Off. 
Telephone Rm. 
Director* i Sec’y . 




PURPOSE: 


Da 5 A U C^~f t 0 rj Of dtco '‘\j 


To recommend change in the MAOP tabl jsh wuf fifijgi CT 

siSssiiM ^:J? a ^™° nne ki i te«frai'e 9 WT^Et) ■ 

herein is unclassified 

RECOMMENDATION : OATETrifc*^ 


That upon approval of manual change and SAC Memorandum, 
instant memorandum and enclosure be forwarded to the Manuals 
Desk, Administrative Services Division, for appropriate 
action. 


DETAILS: 


APPROVED: 

Dir color 

fcxtic. AO inv, 
1'XcO. AD-Aoni 
txfcC. AD-LfciS 


Men ‘" :w. Legal Coun. 

U '. :: ^ 1-fcn. a msp. „ 

' n«o. t/unt , 


Laboratory 


Tfcch. Sorvs, 

Training 

Public Ails’. Off;. 


/mv 




REASON FOR CHANGE 


By memorandum R. W. Scherrer to Mr. Bailey, 7/30/80, 
captioned "Application of the General Records Schedules - 
Records Management," authority was granted to reestablish 
field office policy concerning disposition of employees' 
personnel files maintained in the field offices. Current 
policy permits destruction of employees' personnel files 
after 90 days unless separation resulted from disciplinary . A 
action. Certain papers were removed from the file and 
to FBI HQ for permanent retention. Bt-43 ' 

Enclosure .'..cl, V, ~ 


enclosure \ ^ , f \ 

66-04 .... artatt , tfn . ■ i 

1 - 66-19198 (Manual of Administrative Operatil3Tis“ and Procedures) 
1 - Manuals Desk . , _ _ gy, 

1 - Mr. Long . <b & — ^ ** * ^ ~ ./ 

(Attn: cm* I » (kL 
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Memorandum R. P. Finzel to Mr. Colwell 
RE: PROPOSED CHANGE IN MANUAL 

OP ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 


In order to establish uniformity for the disposition 
of the files and comply with Federal regulations, personnel 
files of employees who have separated from service or transferred 
to other Government agencies should be forwarded to FBIHQ 
after a retention period of 90 days. Upon receipt at FBIHQ, 
all records duplicated in the Official Personnel Folder 
(OPF) will be destroyed immediately and nonduplicative records 
will be integrated into the OPF. Current policy regarding 
retention of files of employees who transfer between offices 
is not altered. This matter has been coordinated with the 
Administrative Services Division. 



Appropriate contact was made with 
Manuals Desk, on 5/9/80, 

CHANGED TEXT 

MAOP, Part I, Section 20-4(2), page 228, should 
be deleted and replaced with the following: 

(2) When an employee transfers to FBIHQ or becomes 
an SAC, the personnel file is sent to FBIHQ. The file of 
an employee who resigns or retires should be retained for 
90 days and then sent to FBIHQ for final disposition. The 
file of a permanent or temporary indefinite employee leaving 
for military service is maintained in the field office inasmuch 
as employees have certain mandatory restoration rights and 
may return to that office, and because, in their absence, 
they have a right to be considered for promotions that arise. 
The file should thus be available for review for qualifications. 
Upon notification from FBIHQ that an employee no longer 
has restoration rights, the file is to be forwarded to FBIHQ, 


b 6 
b7c 


MAOP, Part II, Section 2-4. 2.1(4) (a) , page 
should be deleted and replaced with the following: 


285, 


(a) Employees' personnel files: If the investigative 
file on the employee is in the field office to which the 
employee is assigned, such file is to be maintained with 






Memorandum R. P. Finzel to Mr. Colwell 
RE: PROPOSED CHANGE IN MANUAL 

OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 


the personnel file. Both files are then to be kept under 
lock and key under the supervision of the SAC. Personnel 
file shall be sent to FBI HQ when an employee is designated 
SAC or transfers to FBIHQ. File of employee who resigns 
or retires shall be retained 90 days and then sent to FBIHQ 
where duplicate records will be destroyed immediately and 
nonduplicative records will be integrated into the Official 
Personnel Folder. When permanent or temporary indefinite 
employee leaves to enter the military service, retain file 
in field office. Upon notification from the Bureau that 
restoration rights of an employee have expired, the personnel 
file is to be forwarded to FBIHQ. The investigative file 
is to be maintained in the closed files section in the field 
office and disposed of in accordance with the regulations 
governing the disposition of investigative files in the 
67 classification. 

MAOP, Part II, Section 2-4.5.15(3), page 311, 
should be deleted and succeeding items renumbered. 

SAC MEMORANDUM 

An SAC Memorandum has been prepared and is attached 

herewith. 


' 'i 
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UNITED STATES GOVERNMENT 

Memorandum 

10 : Mr. Bailey uyu&j&r* 

from : r. w. Scherrer 


subject: FILE DESTRUCTION 

CIVIL ACTION CASES 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 7/30/80 


E a t» c AD Adm. 

. Ea.sc AD LE S 
A i »t Do 

Adm Senzv 

C««m. Inv 
(dent 
trvteH. 
Loborotory 
Legal Coun. 
Plon. & Insp 
Rec Mgnf. 
Tech 5eiv>. . 
Trending 
Public Atfk OH 
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•OirtCioi'i Sec y 
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PURPOSE: De-fT* ^ • a ^ Kreo a... a 


The purpose of this memorandum is to provide data 
regarding pending litigation cases for record purposes. 

RECOMMENDATION: 

None. For record purposes. 


DETAILS: 


APPROVED: 

Director 

E « PO 'nv. 
c. AG-Axm. 

Ex*C. AQ-L£S 


Aiift. S jrv. 


Laboiatory 


legal Court. 

Plan. & inap. ___ 
Rue. Myrit. jjJLd 
Tc a ; i Cc . vu, 

Training 

Public Alls. 0». 


Pursuant to the Attorney General's instructions 
of 6/6/77 that all files related to pending litigation must 
be preserved. Legal Counsel Division has provided Records 
Management Division (RMD) with pertinent information regarding 
pending civil litigation and Freedom of Information and 
Privacy Acts litigation cases. RMD has subsequently provided 
this information to field offices and Legal Attaches for 
appropriate searching and identification. A similar process 
is conducted at Headquarters. 

To insure that all pertinent subjects related 
to the cases are duly recorded, an attachment which has 
previously been forwarded for searching and retention purposes 
is attached herewith for record processing, _..*irr\ 
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Routing Slip 
0-7 (Rev. 5-8-78) 

TO: SAC: 

HI Albany 
O Albuquerque 

' 3 Alexandria i 

r~l Anchorage , 

0 Atlanta 

□ Baltimore i 

□ Birmingham ( 

1 I Boston f 

rj Buffalo [ 

□ Butte r 

CD Charlotte f 

□ Chicago [ 

f I Cincinnati r 

□ Cleveland r 

□ Columbia f 

CD Dallas r 

□ Denver f 

□ Detroit r 

O El Paso r 

□ Honolulu f 


(Copies to Offices Checked) 




f D Houston 
CD Indianapolis 
□ Jackson 
CD Jacksonville 
CD Kansas City 
CD Knoxville 
CD Das Vegas 
! 1 Little Rock 
I 1 Los Angeles 
CD Louisville 
CD Memphis 
CD Miami 
CD Milwaukee 
CD Minneapolis 
CD Mobile 
CD Newark 
CD New Haven 

□ New Orleans 

□ New York City 


[Cl Oklahoma City 
I 1 Omaha 
CD Philadelphia 
CD Phoenix 
CD Pittsburgh 
CD Portland 
CD Richmond 

S Sacramento 
St. Louis 

CD Stilt Lake City 
CD Sim Antonio 
□ San Diego 
CD San Francisco 
CD San Juan 
O Savannah 
( | Seattle 

□ Springfield 
CD Tampa 

CD Washington Field 
[Cl Quantico 


TO LEG AT: 

CD Bern 
CD Bonn 
CD Buenos Aires 
Caracas 
I I Hong Kong 
Cl London 
CD Madrid 
CD Manila 
CD Mexico Cit.v 
□ Ottawa 
Cl Paris 
CD Rome 
CD Tokyo 


O Norfolk □Quantico" 

□ SAC, New Rochelle (MRA) (-3 ASAC, Rapid City (■• 

□ oAL, Brooklyn -Queens (MRA) 

REs DESTRUCTION OF FIELD FILES AND 


Mini " ) -Z/l8/8o_ 

(Date) 

RECORDS 


1 — 1 r-„ ■ r ,• _ Retention For appropriate 

CD For information 71 optional CD action Ld Surep. by 

Cl The enclosed is for your information. If used in n future rmnrt < — , „„ 1 11 

sources. CD paraphrase contents. fUhire rcp0rt ' □ conceal nil 

□ Enclosed are corrected pages from report of SA 

dated _ — - — • — - — — 

mig'at?on U and Inf ormation^nd^Privacy'^Acts^Liti 

witu a p r e o^d 1 Safo°“t 1 i a - be d •' 

closed .CL cases to be three pages of 

instructions contained^ 

Bureau teletypes dated 1/16/78 aSd l/lvlo. 

Knc. RECORDS MANAGEMENT DIVISION 

Bufile Records Systems Section 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 

DATBlk&lfk- BY A£- 


44726 


Electronic Surveillance (Elsur Indices), JUS I ICH/I" HI-006: Ibis 
tern is revised to more accurately describe the nature of the 
tern. The mtvlifications to the system notice constitute amplifKa- 
ns rather than an altcratica or expansion of the scope of the 
ords. The clarifications incorporated into the system notice have 
:n italicized for public convenience. The text reprinted below 
lects these modifications. 

JUSTICE/! HI-006 

item name: Electronic Surveillance (Elstir) Indices, 
iystem location: Federal Bureau of Investigation, J. Edgar Hoover 
lg., 10th and Pennsylvania Ave., NW., Washington, DC, 20535. 
ne field offices which hove conducted electronic surveillances 
' main lain this index. See appendix to System 002. 

Categories of individuals covered by the system: Individuals who 
e been the targets of direct electronic surveillance coverage by 
FBI, who have participated in conversations monitored by an 
I electronic installation, or who haw been known to have owned, 
ed, or licensed premises on which the Fill has conducted an 
:tronic surveillance, and names of persons mentioned during con- 
ations between persons being monitored, blot all field office 
Ironic surveillance indices contain this last category of imiivid- 

ategorles of records in the system: The Elsur Indices are warn- 
ed on 3 * 5 cards, where set forth the name of each person, 
litorrd or the proprietor of premises on which an electronic 
cillancc was conducted by the Fill since January I, I*>(i0, a 
cc number to identify the electronic surveillance, the dale the 
versation occurred, the location of the field office which conduct- 
he monitoring, and the address and/ot telephone number where 
electronic surveillance occurred 

uthority for maintenance of the system: The ITsm Indices were 
«ed in October, 1066, at the instructions of the Department of 
ice. The authority for the maintenance of these records is Title 5,‘ 
ion 301, USC, which giants the Attorney General the authority 
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to issue rules and regulations prescribing how Department of Justice 
information can be employed. Title 18, USC, Section 2519, also sets 
forth recordkeeping requirements. 

Routine uses of records maintained in the system, including catego- 
ries of twen and the purposes of surfc uses: The Elsur Indices are 
utilized: (I) To respond to judicial inquiries about possible electronic 
surveillance coverage of witnesses, defendants, or attorneys involved 
in Federal court proceedings, and (2) To enable the Government to 
certify whether s person regarding whom court-order authority is 
being sought for electronic coverage has ever been so covered in the 
past. The actual users of the indices arc always employees of the 
PHI. 

Release of information to the news media: Information permitted 
to be released to the news media and the pnhlic pursuant to 28 CTR 
50 2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in die context of a particular case would consti 
lute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 USC. 552. may 
lie made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice: a record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (N.AR.S.) in 
i words management inspections conducted under the authorily of U 
U.S.C. 2904 and 2906. 

Policies and practices for storing, retrieving, accessing, retaining, stid 
disposing of records in the system: 

Storage: he records are maintained manually on J x 5 cards. 

Rctrievablllty: Names are indexed alphubetically. Telephones m,mi- 
tortd art indexed by telephone number. Locations monitored in which a 
person has been known 10 hove a proprietary interest are indexed bv 
addrets. 

Safeguards: They arc maintained in u guarded room at ail times, 
with a s|*xiu! locking system for off-duty hours when they are not to 
ti.se. 

Retention and disposal: Until advised to the contrary by the De- 
partment. the courts or Congress, these indices will be maintained 
indefinitely. 

System managerial and address: Director, Federal Ourcau of Inves- 
tigation, Washington, D.C. 20535. 

Notification procedure: Same as the above. 

Record access procedures: Inquiry addressed to Director. Fill, 
Washington, D.C. 20535. 

Contesting record procedures: Same as the above. 

Record source categories: See Category of Individual. 

Systems exempted from certain provisions of the act: Tin: Attorney 
General lias exempted this system from subsections (e) (3) .tnd (*U, 
(d). (e) (1), (2) and (3). (e)(4) (G), (H), (e) (5) and (81. (I), (p) and <m> 
of the Privacy Act pursuant to 5 U.S.C. 5S2a (j). Rules have been 
promulgated m accordance with the requirements of 5 U.S.C. 55.1 
(b), (c) and (e) and have been published in the Federal Register. 

Controlled Substance Act Noppuhlic Records, JUST1CE/OMF- 
002: Revisions to this system of records effect editorial changes 
which are necessary because of a recent internal reorganization. 
Other minor editorial corrections are also reflected in the text re- 
printed below. 
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Electronic Surveillance (lihur Indices), JUST ItTi/TTII (XWi I Ins 
system is revised to more accurately describe the naluie < sT the 
system. The modifications to the system notice constiiute amplifica- 
tions rather than an alteralii.a or expansion of the scope of the 
records. The clarifications incorporated into the system notin' have 
been italicized for public convenience. I he teat rcpiintrij below 
reflects these modtfieations. 

JUSTKE/Mll-006 

System name: Electronic Surveillance (Elsur) Indices. 

System location; Federal bureau of Investigation. .1 talpar Hoover 
Bldg . 10th suit Pennsylvania Ave., NW„ Washington, U C 2(1535. 
Those field offices which have conducted electronic surveillances 
also maintain this index. See appendix to System 002. 

Categories of Individual* covered by the system: Individuals who 
bnve been the targets of direct electronic surveillance coverage by 
the FBI. who have participated in conversations monitored by an 
FBI electronic installation, or who have been known to have owned, 
leased, or licensed premises on which I he FBI lias eomhii ltd an 
electronic surveillance, and names of persons mentioned during con- 
versations between persons being monitored. Not till field office 
electronic suncilluruc indices contain thl . , Iasi category of individ- 
uals. 

Categories of records in the system: The I Tsui Indkis are main- 
mined on } s 5 cards, where set forth the name of eat It person 
monitored or the piopitrtor of jmniiscs oil which an electronic 
surveillance was conducted by the ITII since Jimtiny I, I9M), a 
source number to identify thr electronic surveillance, the date the 
cons crsaitnn occurred, the iiHation of the field office which conduct- 
ed the monitoring, and the address and/or telephone number where 
the electronic surveillance occurred 

Authority for maintenance of the system: Thr FTmu I min es wrre 
initiated in October, 1966, at the instructions of the I >cpai iint-nl of 
Justice The authority for thy muinlenancc of these icioids is lull- 5, 
Section 30|, USC, which giants the Attorney General the authority^ 
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to issue rules ami regulations prescribing how Department of Jostw 
information can be employed. Title IS, USC, Section 2519, also st.s 
forth record keeping requirement. 

Routine uses of records maintained in thy system, including cal»;-,n- 
ries of usees and the perpeses of such ones: The Elsur Indices *o 
utilized: (1) To respond to jiidicinl inquiries about possible electrons 
surveillance coverage of witnesses, defendants, or attorneys involved 
in Federal conn proceedings, and (2) To enable the Ocrvernme' i to 
certify whether a prison regarding whom court-order authority is 
being sought for electronic coverage has ever been so coverest m ‘.Te 
past. The actual users of the indices arc always employees of !!>-. 
Flit 

Release of information to the news media: Information permittee 
to be released to the neves media and the public pursuant hi 28 O K 
M' 2 may he made, available from systems of records maintained I i 
the IXpurtuient of Justice unless it is determined that release of th: 
ipccific information in the contest of a particular case would v ><a'i 
lute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information ,-.,n 
tamed in systems of records maintained by the Department of Justtv 
not otherwise required to be released pursuant to 3 D S C. 5 52. mas 
be made available to B Mcmher of Congress or staff ra ting upon ih- 
Member’s behalf when the Member or staff requests the information 
< n behalf of and at the request of the individual who is the sub;>"vi • • 
the record. 

Release of information to the National Archives and Records Sore 
rce: a revord from a system of record* may be disclosed as a routine 
use to the National Archives and Records Service (N 8 R SI to 
nvoids management inspections conducted under the authority n! tl 
U.S.C. 2W4 and 2906. 

Folic ic* and practices for storing, retrieving, accessing, retaining, and 
disposing of record* in the system: 

Storage: he records arc maintained manually on 3 * 3 cards. 

Rerrtrvabillry: Names are indexed alphabetically. Telephones men 
meed an r indexed by telephone number, locations sttmUaeid in which a 
pers-vt has In'cn known to have a fmnrwtan interest a re Indecent hi r 
address ■ ■ t ; ’ 

Safeguards: They are maintained in a guarded mom at ail turn v 
with a ‘picial locking system for off-duty nours when they are not in 
use. 

Retcnf ina and disposal: Uutil advised to the contrary by the l>< 
paruuent. the court* or Congress, these indices will be a 

indefinitely. 

System mansgeri*) and address: Director, 1 cslernl Bureau of lnvc> 
ligation, Washington, D C. 20535. 

"sotlficatioa procedure: Same as the above 

Record acres* procedures: inquiry addressed to Dircvior, ltd 
Washington, D C, 20535. 

Contesting record procedures: Same as the above. 

Record source categories: See Category of Individual. 

Systems exempted from certain provisions of the net: The .-Vionvy 
General has «■ sent pled this system from subsections <c) (3) mil y-t t. 

I II. (c) (I), (7) and (3). (eK4) (G), (H), (e) (3) and (H), |l). (y> .,nd n-> 
til the Privacy Act pursuant to 5 U.S.C. 552a fiX Rules have hen 
promulgated in accordance with the requirements of 5 U S C. 55 1 
(hi, (c) and (e) and have been published in the Federal Register. 

Controlled Substance Ad Noppublic Record*, JUSTICE ATM F- 
t»>2: Revision* to thi* system of records effect editorial changes 
which are necessary because of a recent internal reorganization. 
Other minor editorial corrections are also reflected in the test p • 
pruned below. 
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^pTED STATES GOVERNMENT 


6/24/80 

SAC, Oklahoma City (66-90) 
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ANNIBALIZAT ION AND DESTRUCT.IDNJQEJQIHMIBHK-- 

6^ $ ■ M/t 7 — 


r, FBI 

Attention: Property Accounting Systems Unit 


On 6/20/80 Oklahoma City received a teletype 
from FBIHQ requesting a same day reply regarding security 
files that were housed in a combination lock safe. 

Two sound -mm agents and one special agent 
who was a former U.S. Army lock expert worked on the 
safe, but were unsuccessful in their attempts, to open same. 

Due to the urgency of the teletype, prior 
Bureau authority could not be obtained before demolishing 
the safe. 

This safe was constructed with concrete and 
mesh walls and very little steel, so there is nothing to be 
salvaged. Bureau authority is requested to take the safe 
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Position TitleSupport Services Supervisor b?c 


Office Oklahoma Cit 1 ' 
Date 6/24/80 - 


ALL INFORMATION CONTAINED 
HEREIN 18 UNCLASSIFIED 
D ATE 1/33/fiL B Y MJ6ILZ& 


Reviewed By 


Special Agqnt in Charge) 
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FEDERAL BUREAU OF INVESTIGATION 
EQUIPMENT INVENTORY DISCREPANCY REPORT 


To: Director, FW 

From: SAC, Oklahoma City 


Class. 

Code 


3102 


Item Description 
(Include Manuftr SVModel #) 


Cabinet, Safe ^ile 
Four drawer 
Remington Rand 
Systems 


Date: 6^24/80 


Reported By: Support Services 
Supervisor 


Book 

Value 



Circumstances: □ Damaged £] Destroyed Lost □ Other (Specify) 

Details of explanation and recommendations 

The combination lock on thys cabinet ntelfunctioned and could not be 
unlocked. Many efforts tor manipulate this lock were made with no 
success. The only way tor open the cabinet was by drilling the side 
and defeating the individual drawer lockmg device, which was done. 
The lock remains locked/and the cabinet ia.no longer useful. 
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UNITED STATES GOVERNMENT 

Metnorandum 


TO 


rl Finzel 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 9/12/80 


from : R. W. Scherrer 


(£> 


subject: destruction of bureau RECORDS " ^ 

PAR TIAL' RE S UMETIQKL-QE— RECORD., _ . , 

^RUCTION PROGRAMS 


Exec AD Inv. ___ 

Exec AD Adm,^ 

Exec AD LES 

Asst. Dir.: 

Adm. Serv$. 

Crtm. Inv. 

Idenf. 

Irtejl 

Laboratory 

Legal Coun. 

Plan. & ln$p, 

Rec. Mgnt. 

Tech, $ervs. 

Training 

Public Affs. OH. _ 

Telephone Rm, 

Director’s Set’y _ 


PURPOSE: 


The purpose of this memorandum is to provide 
guidelines to the Technical Services Division (TSD) on records 
which, may now be destroyed and those which continue to be 
restricted by the Court relative to the preliminary injunction 
issued by U. S. District Court Judge Harold H. Greene on 
1/10/80. 

SYNOPSIS: 


Headquarters divisions have observed a moratorium on 
record destruction in response to preliminary injunction issued 
by Judge Greene on 1/10/80. The Court Order has been modified 
and Headquarters divisions are being provided with specific 
guidelines in order to initiate a limited destruction program. 

RECOMMENDATION : 

That this memorandum be referred to TSD for 
appropriate action. 






APPROVED: 


Adm. Serv. 
Cfim, lnv._ 


Director. 

Exec. AO-Arim.. 
Exec. AD-lnv. . 
Exec. AD-LES . 
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Memorandum R. W. Scherrer to Mr. Finzel 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


DETAILS: 


Bureau teletype, 1/11/80, advised FBIHQ and all 
offices to immediately suspend all destruction programs 
pursuant to the preliminary injunction issued by Judge Harold 
H. Greene, U. S. District Court, District of Columbia, on 
1/10/80 in civil action "American Friends Service Committee, et 
al. v. William H. Webster, et al. (U.S.D.C., D.C.) Civil Action 
No. 79-1655." 

On 2/20/80 and 4/3/80, Judge Greene issued modified 
orders which would permit destruction of records pursuant to 
certain General Records Schedules (GRS), 22 schedules which 
provide authorized retention periods for administrative records 
common to most Federal agencies. In addition, the modified 
orders addressed requests for relief in specific areas in which 
record maintenance imposed an administrative burden. The latter 
category was presented to the Court in the form of individual 
affidavits . 

Legal Counsel memorandum to the Director, dated 
8/15/80, provided the current status of the litigation and 
authorized the Records Management Division ( RMD) to initiate a 
limited destruction program for records applicable to the GRS. 

Therefore, in accordance with this authority, 

TSD may pursue a limited disposal program as outlined below, 
including action approved by Judge Greene in response to the 
individual affidavits. Retention periods which are not 
responsive to the needs of TSD due to inadequate or excessive 
retention or which deviate from established Bureau policy, 
should be brought to the attention of RMD, Records Systems 
Section, in order to secure proper authorization from the 
National Archives and Records Service (NARS) to extend/reduce 
the retention periods. Accurate statistics should be 
maintained for records destroyed for inclusion in the annual 
record count. 

For informational purposes, categories of records 
which continue to be restricted from destruction are also 
noted. Archival authority has either been withdrawn or the 
records are subject to review by NARS prior to any issuance of 
disposal authority. In any event, the records should be 
preserved. 



Memorandum R. W. Scherrer to Mr. Finzel 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


EXEMPTED FROM COURT ORDER 

ALL DIVISIONS MAY PROCEED WITH DESTRUCTION OF FOLLOWING RECORDS ; 

EMPLOYEE RECORD CARDS GRS #1, Item 6. 

Index used for informational Destroy on separation or 

purposes. transfer of employee. 

SUPERVISOR'S PERSONNEL FILES GRS #1, Item 18a. 

Records on individual employees Review annually and destroy 
duplicated in or not appropriate superseded documents; or 
for the Official Personnel Folder destroy all documents 
(OPF), including production relating to an individual 

records and Notice of Tardiness. employee 1 year after 

separation or transfer. 

LEAVE RECORDS GRS #2, Item 3, 8, 9. 

T&A Registers; Number One Destroy when 3 years old. 

Registers; Number Two Registers; 

Leave Accounting Listings; Leave 
Requests; SF-71s; Doctors 
Certificates; Record of Absences 
for Illness (FD-304). 

SERVICE LISTINGS GRS #11, Item 3. 

Correspondence, forms, and other Destroy 2 months after 
records relating to the issuance of listing, 

compilation of directory service (Request has been submitted 
listings, assignment charts, and to reduce retention to 
routing slips. "Destroy after 

distribution" ) 

ADMINISTRATIVE UNIT 

MOTOR VEHICLE MAINTENANCE AND OPERATION RECORDS 
(Destruction Permitted by GRS #10) 

These records pertain to the management, maintenance, 
and operation of motor vehicles used by agencies. 

1. MOTOR VEHICLE CORRESPONDENCE 
FILE 

Correspondence in the operating Destroy when 2 years old. 

unit responsible for maintenance 

and operation of motor vehicles 

not otherwise covered in this 

schedule . 
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Memorandum R. W. Scherrer to Mr. Pinzel 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


2. MOTOR VEHICLE OPERATING AND 
MAINTENANCE FILES 

a. Operating records 
including those relating to 
gas and oil consumption, 
dispatching and scheduling. 

b. Maintenance records, 
including those relating to 
service and repair. 

3. MOTOR VEHICLE COST FILES 
Motor vehicle ledger and work 
sheets providing cost and expense 
data. 

4. MOTOR VEHICLE REPORT FILES 
Reports on motor vehicles (other 
than accident, operating and 
maintenance reports). 

5. MOTOR VEHICLE ACCIDENTS FILES 
Records relating to motor vehicle 
accidents, maintained by 
transportation offices. 

6. MOTOR VEHICLE RELEASE FILES 
Records relating to transfer, 
sale, donation or exchange of 
vehicles . 

7. MOTOR VEHICLE OPERATION 
Records relating to individual 
employee operation of Government- 
owned vehicles, including driver 
tests, authorization to use, safe 
driving awards, and related 
correspondence. 


Destroy when 3 months old. 


Destroy when 1 year old. 


Destroy 3 years after 
discontinuance of ledger or 
date of work sheet. 


Destroy 3 years after date of 
report . 


Destroy 6 years after case is 
closed. 


Destroy 4 years after vehicle 
leaves agency custody. 


Destroy 3 years after 
separation of employee or 3 
years after recision of 
authorization to operate 
Government-owned vehicle, 
whichever is sooner. 


Emergency Plans - This category of records continues 
to be restricted by court order (GRS #18) and records should not 
be destroyed. A description of the records is being provided 
for identification purposes only. 




Memorandum R. W. Scherrer to Mr. Finzel 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


Emergency Planning Records 

Records accumulating from the formulation and 
implementation of plans (such as evacuation plans) for 
protection of life and property during emergency conditions. 

Emergency Planning Administrative Correspondence Files 
Correspondence files relating to administration and 
operation of the emergency planning program. 

Emergency Planning Case Files 

Case files accumulated by offices responsible for 
preparation and issuance of plans and directives, 
consisting of a record copy of each plan or directive 
issued, with related background papers. 

Emergency Directives Reference Files 

Copies of plans and directives, other than those 

maintained in case files described above. 

Emergency Planning Reports 

Agency reports of operations tests, consisting of 
consolidated or comprehensive reports reflecting 
agency-wide results of tests conducted under emergency 
plans. 

Emergency Operations Tests Files 
Papers accumulating from tests conducted under 
emergency plans, such as instructions to members 
participating in tests, staffing assignments, 
messages, tests by communications and facilities, and 
retained copies of reports. 


CONTRACT REVIEW UNIT 

PROCUREMENT, SUPPLY AND GRANT RECORDS 
(Destruction permitted by GRS #3) 

Any records created prior to 1895 must first be 
offered to the National Archives and Records Service for 
possible permanent retention before applying the disposal 
instructions. Records requiring submission of SF-115 have no 
disposal authority and records must be retained until disposal 
authority is granted by NARS. 
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Finzel 


Memorandum R. W. Scherrer to Mr. 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


1. UNIQUE PROCUREMENT FILES Submit SF-115, Request for 

Procurement files (as in Item 4, Records Disposition 
below) documenting the initiation Authority. 

and development of transactions 
that deviate from established 
precedents with respect to general 
agency procurement programs, other 
than those covered by tax 
exemption files. 

2. REAL PROPERTY FILES 
Title papers documenting the 
acquisition of real property (by 
purchase, condemnation, donations, 


exchange, or otherwise) . 

a. Papers for property 
acquired prior to 

January 1, 1921. 

Submit SF-115, Request for 
Records Disposition 

Authority. 

b. 

Papers for property 
acquired since 

January 1, 1921, other 
than abstract or 
certificate of title. 

Dispose 10 years after 
unconditional sale or release 
by the Government of 
conditions, restrictions, 
mortgages or other liens. 

c . 

Abstract or certificate 
of title. 

Transfer to purchaser after 
unconditional sale or release 
by the Government of 
conditions, restrictions, 
mortgages, or other liens. 

3. GENERAL CORRESPONDENCE FILES 

Destroy when 2 years old. 


Correspondence files of operating 
procurement units concerning 
internal operation and 
administration matters not covered 
elsewhere in this schedule. 

4. ROUTINE PROCUREMENT FILES 
Contract, requisition, purchase 
order, lease, and bond and surety 
records, including correspondence 
and related papers pertaining to 
award, administration, receipt, 
inspection and payment (other than 
those covered in Items 1 and 2). 
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Finzel 


Memorandum R. W. Scherrer to Mr. 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


a. Procurement or purchase 
organization copy, and 
related papers. 

1. Transactions of more Destroy 6 years and 3 months 

than $10,000 and all after final payment. (Place 

construction contracts in inactive file on final 


exceeding $2,000, 
dated subsequent to 
July 25, 1974. 

2. Transactions of more 
than $2,500 dated 
prior to July 26, 
1974. 

b. Obligation copy. 


c. Other copies of records 
described above used by 
component elements of a 
procurement office for 
administrative purposes. 


payment, transfer fiscal year 
block to Federal Records 
Center after 2 years.) 

Destroy 6 years after final 
payment . 


Destroy when funds are 
obligated. 

Destroy upon termination or 
completion. 


6. BID FILES 

a. Successful or unsuccessful Apply provisions of Item 4. 
bids . 

b. Lists or cards of Destroy when superseded or 

acceptable bidders. obsolete. 

8. NONPERSONAL REQUISITION FILE 

Requisitions for nonpersonal Destroy when 1 year old. 

services, such as duplicating, 

laundry, binding, and other 

services (excluding records 

associated with accountable 

officers' accounts (Schedule 6). 


9. INVENTORY REQUISITION FILE 
Requisitions for supplies and 
equipment for current inventory. 
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Memorandum R. W. Scherrer to Mr. Finzel 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


a. Stockroom copy. Destroy 2 years after 

completion or cancellation of 
requisition. 

b. All other copies. Destroy when 6 months old. 


12. CONTRACTORS' PAYROLL FILES 

Contractors' payrolls Destroy 3 years after date of 

(construction contracts) submitted completion of contract unless 
in accordance with Labor contract performance is 

Department regulations, with subject of enforcement action 

related certifications, on such date, 

anti-kickback affidavits, and 
other related papers. 

OFFICE OF INFORMATION SYSTEMS 
RESEARCH AND DEVELOPMENT 

Research and Development records are restricted from 
destruction by court order and should continue to be preserved. 

OPERATIONS MANAGEMENT SECTION 


The Court's Order of 1/10/80 continues to apply to 
machine-readable records and the records should continue to be 
preserved for review by NARS. 

COMMUNICATIONS RECORDS 
(DESTRUCTION PERMITTED BY GRS #12) 

The principal records documenting communication 
functions, include messenger service data, telecommunications 
service control and operational records; and summary of long 
distance telephone reports. Any records created prior to 
January 1, 1921, must be offered to NARS before applying these 
dispositon instructions: 

MESSENGER SERVICE FILES 

Daily logs, assignment records GRS #12, Item 1 

and instructions, dispatch Destroy when 2 months old. 

records, delivery receipts, route 
schedules, and related records. 
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Memorandum R. W. Scherrer to Mr. 
DESTRUCTION OP BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


COMMUNICATION CORRESPONDENCE, 
REPORTS AND REFERENCE FILES 
Correspondence and related 
records pertaining to internal 
administration and operation. 

Telecommunications general files 
including plans, reports, and 
other records pertaining to 
equipment requests, telephone 
service, and like matters. 

Telecommunications statistical 
reports including cost and volume 
data. 

Telecommunications reference 
voucher files. 

Reference copies of vouchers, 
bills, invoices, and related 
records . 


Copies of agreements with 
background data and other records 
relating to agreements for 
telecommunications services. 

TELECOMMUNICATIONS OPERATIONAL 
FILES 

Message registers, logs, 
performance reports, daily load 
reports, and related and similar 
records . 

Copies of incoming and original 
copies of outgoing messages, 
including SF 14, Telegraphic 
Message. 

Machine copies (hard copies) , 
discs, and tapes of outgoing 
messages . 


Finzel 


GRS # 12, Item 2a. 

Destroy when 2 years old. 


GRS #12, Item 2b. 

Destroy when 3 years old. 


GRS #12, Item 2c. 
Destroy when 1 year old 


GRS #12, Item 2d. (1) 

Destroy when 1 fiscal year 
old. 

GRS #12, Item 2d. (2) 

Destroy 1 year after audit or 
when 3 years old, whichever 
is sooner. 

GRS #12, Item 2e . 

Destroy 2 years after 
expiration or cancellation of 
agreement 


GRS #12, Item 3a. 

Destroy when 6 months old. 


GRS #12, Item 3b. 

Destroy when 2 months old. 


GRS #12, Item 3c. 

Destroy after transmission. 


Records relating to 
installation, change, removal, 
and servicing of equipment. 
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TELEPHONE SUMMARIES 
Summaries of long distance 
telephone report used to indicate 
authorized use of telephone 
service as well as to audit 
expense vouchers. 

TELEPHONE RECORDS GRS #3, Item 11. 

Telephone statements and toll Destroy 3 years after period 

slips. covered by related account. 

NATIONAL CRIME INFORMATION CENTER (NCIC) SECTION 


GRS #12, Item 4. 

Destroy after the close of 
fiscal year in which 
audited. 


Deletion of entries on fugitives, stolen property. 
Federal criminal records under court order and missing persons 
data from the NCIC computer is now permitted; however, a log of 
all entries and deletions from the system must be maintained. 
(Based on Lawrence G. Lawler affidavit of 1/23/80). The court 
concluded that this information was not intended to be within 
the scope of the 1/10/80 Order. 

RESTRICTED FROM DESTRUCTION - ALL DIVISIONS 
RECORDS OF THE CENTRAL RECORDS SYSTEM 


All records filed in classifications 1 through 212 are 
subject to review by NARS, are restricted by court order, and 
should not be destroyed. (Exceptions: Files related to Privacy 
Act requests and records of the Official Personnel Folder.) 

BUDGET PREPARATION, PRESENTATION AND APPORTIONMENT RECORDS 

This record category includes budget policy files; 
budget estimates and justification files; budget correspondence 
files; budget background records; budget reports files; and 
budget apportionment files. The records continue to be 
restricted by court order (GRS #5) and should not be destroyed. 

INFORMATIONAL SERVICES RECORDS 


This record category consists of routine inquiries, 
replies and related correspondence with the public; records 
created in administering the Freedom of Information and Privacy 
Acts Programs; and formal informational releases and 
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publications, such as press releases, press conference 
transcripts, official speeches and indexes thereto. The records 
continue to be restricted by court order (GRS #14) and should 
not be destroyed. 

ADMINISTRATIVE MANAGEMENT RECORDS 

This category includes official directives, forms, 
records management files and committee, conference and 
organizational records. The records continue to be restricted 
by court order (GRS #16) and should not be destroyed. 

SECURITY AND PROTECTIVE SERVICE RECORDS 

This category of records includes classified document receipts 
relating to the receipt and dispatch of classified documents; 
emergency planning records; and records relating to facilities 
security, including guard functions, lost or stolen property and 
key accountability. The records continue to be restricted by 
court order (GRS #18) and should not be destroyed. 

RESEARCH AND DEVELOPMENT RECORDS 


This category of records continues to be restricted by 
court order (GRS #19) and records should not be destroyed. 

MACHINE-READABLE RECORDS 

This category of records continues to be restricted by 
court order (GRS #20) and records should not be destroyed. 

AUDIO-VISUAL RECORDS 

This category of records continues to be restricted by 
court order (GRS #21) and records should not be destroyed. 
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records which may now be destroyed and those which continue r 

to be restricted by the Court relative to the preliminary ^ 

injunction issued by U.S. District Court Judge Harold H. 

Greene on 1/10/80. 

SYNOPSIS: 

Headquarters divisions have observed a moratorium 
on record destruction in response to preliminary injunction 

issued by Judge Greene on 1/10/80. The Court Order has ^ 

been modified and Headquarters divisions are being provided 
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Memorandum R. W. Scherrer to Mr. Finzel 
DESTRUCTION OF BUREAU RECORDS- 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 

DETAILS: 


Bureau teletype, 1/11/80, advised FBI HQ and all 
offices to immediately suspend all destruction programs 
pursuant to the preliminary injunction issued by Judge Harold H. 
Greene, U.S. District Court, District of Columbia, on 
1/10/80 in civil action "American Friends Service Committee, 
et al. v. William H. Webster, et al. (U.S.D.C., D.C.) Civil 
Action No. 79-1655." 

On 2/20/80 and 4/3/80, Judge Greene issued modified 
orders which would permit destruction of records pursuant 
to certain General Records Schedules ( GRS ) , 22 schedules 
which provide authorized retention periods for administrative 
records common to most Federal agencies. In addition, the 
modified orders addressed requests for relief in specific 
areas in which record maintenance imposed an administrative 
burden. The latter category was presentaito the Court in 
the form of individual affidavits. 

Legal Counsel memorandum to the Director, dated 
8/15/80, provided the current status of the litigation and 
authorized RMD to initiate a limited destruction program 
for records applicable to the GRS. 

Therefore, in accordance with this authority, 

RMD may pursue a limited disposal program as outlined below, 
including action approved by Judge Greene in response to the 
individual affidavits. Retention periods which are not 
responsive to our needs due to inadequate or excessive retention 
or which deviate from established Bureau policy, should 
be brought to the attention of the Records Systems Section 
in order to secure proper authorization from the National 
Archives and Records Service (NARS) to extend/reduce the 
retention periods. Accurate statistics should be maintained 
for records destroyed for inclusion in the annual record 
count. Field offices will be advised by separate communication. 

For informational purposes, categories of records 
which continue to be restricted from destruction are also 
noted. Archival authority has either been withdrawn or 
the records are subject to review by NARS prior to any issuance 
of disposal authority. In any event, the records should 
be preserved. 
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EXEMPTED FROM COURT ORDER 


ALL DIVISIONS MAY PROCEED WITH DESTRUCTION OF FOLLOWING RECORDS: 


EMPLOYEE RECORD CARDS- 
Index used for informational 
purposes . 

SUPERVISOR'S PERSONNEL 
FILES - Records on individual 
employees duplicated in or 
not appropriate for the Official 
Personnel Folder (OPF) , includ- 
ing production records and 
Notice of Tardiness. 

LEAVE RECORDS - T&A Registers? 
Number One Registers; Number 
Two Registers; Leave Account- 
ing Listings; Leave Requests; 
SF-71s; Doctors Certificates; 
Record of Absences for Illness 
(FD-304 ) . 

SERVICE LISTINGS - Correspondence 
forms, and other records relating 
to the compilation of directory 
service listings, assignment 
charts, and routing slips. 


GRS #1, Item 6. 

Destroy on separation 
or transfer of employee. 

GRS #1, Item 18a. 

Review annually and destroy 
superseded documents; or 
destroy all documents 
relating to an individual 
employee 1 year after 
separation or transfer. 

GRS #2, Items 3,8,9. 

Destroy when 3 years old. 


GRS #11, Item 3. 

Destroy 2 months after 
issuance of listing. 

(Request has been submitted 
to reduce retention to 
"Destroy after distribution") 


RECORDS SYSTEMS SECTION 


Consolidation Unit 

Destruction of entire files and related material 
pertaining to individual Privacy Act requests is permitted 
as well as 13 pending requests for partial expunction of 
file material, pursuant to established procedures. Upon 
notification by the FOIPA Branch, Consolidation Unit may 
complete action on the files. Litigation listings should 
be consulted prior to destruction or deletion to insure 
that substantive files are not involved in litigation. 
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Mail Services Unit 


Postal Records. 

Records relating to incoming GRS #12, Item 5a. 

or outgoing registered mail Destroy when 1 year old, 

pouches, registered, certified, 

insured, and special delivery 

mail including receipts and 

return receipts. 

Application for postal registration GRS #12, Item 5b. 
and certificates of declared value Destroy when 1 year old, 
of matter subject to postal sur- 
charge. 


Report of loss, rifling, delay, 
wrong delivery, or other improper 
treatment of mail matter. 


GRS #12, Item 5c. 
Destroy when 1 year old. 


Mail and Delivery Service 
Control Files. 


Records of receipt and routing 
of incoming and outgoing mail 
and items handled by private 
delivery companies such as United 
Parcel Service, excluding both those 
covered by Item 5 and those 
used as indexes to correspondence 
files. 


GRS #12, Item 6a. 

Destroy when 1 year old. 


Statistical reports of postage 
used on outgoing mail and fees 
paid for private deliveries 
(special delivery, foreign, 
registered, certified, and parcel 
post or packages over 4 pounds) . 

Requisition for stamps (exclusive 
of copies used as supporting 
documents to payment vouchers) . 

Statistical reports and data 
relating to handling of mail and 
volume of work performed. 


GRS #12, Item 6b. 

Destroy when 6 months old. 


GRS #12, Item 6c. 

Destroy when 6 months old. 


GRS #12, Item 6d. 

Destroy when 1 year old. 
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Records relating to checks, cash, GRS #12, Item 6e. 

stamps, money orders or any other Destroy when 1 year old. 

valuables remitted to the agency 
by mail. 


Records of and receipts for mail GRS #12, Item 6f. 

and packages received through the Destroy when 6 months old. 

Official Mail and Messenger 

Service. 


General files including correspon- 
dence, memoranda, directives, 
and guides relating to the 
administration of mail room 
operations . 


GRS #12, Item 6g. 
Destroy when 1 year old 
or when superseded or 
obsolete, whichever is 
applicable. 


Locator cards, directories, 
indexes, and other records relat- 
ing to mail delivery to 
individuals. 


GRS #12, Item 6h. 
Destroy 5 months after 
separation or transfer 
of individual or when 
obsolete, whichever is 
applicable. 


Penalty Mail Report Files. 

Offical penalty mail reports and GRS #12, Item 7. 

all related papers. Destroy when 6 years old. 

Postal Irregularities File. 


Memoranda, correspondence, reports GRS #12, Item 8. 
and other records relating to Destroy 3 years after 

irregularities in the handling completion of investigation 

of mail, such as loss or short- 
age of postage stamps or money 
orders, or loss or destruction 
of mail. 


Routing Unit 


Postal Records 


Records relating to incoming GRS #12, Item 5a. 

registered mail pouches, Destroy when 1 year old. 

registered, certified, insured, 
and special delivery mail includ- 
ing receipts and return receipts. 
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RECORDS SERVICES SECTION 
Filing Unit 

All records filed in classifications 1-212 are subject 
to review by NARS, are governed by the Order of 1/10/80, 
and should not be destroyed. (Exceptions: Files related 
to Privacy Act requests and records of the Official Personnel 
Folder . ) 


Personnel Records Unit 

(All records created prior to 1/1/21 and policy records should 
be retained.) 


Temporary Records 


Temporary papers from the Official 
Personnel Folder (OPF) of Out-of- 
Service clerical personnel pursuant 
to established guidelines. 

CAUTION should be exercised 
to insure that records involved in 
litigation or records relating 
to (Item 25) Conflict of Interest; 
(Item 27) Personnel Counseling 
records including interviews and 
analyses and records pertaining 
to the Alcohol and Drug Abuse 
Program; (Item 28) Standards of 
Conduct files; (Item 31) Grie'vance, 
Disciplinary and Adverse Action 
files; (Item 32) Personal Injury 
files; and (Item 33) Temporary 
records relating to promotions 
are retained. Items 25, 26, 27, 

28, 31, 32, and 33 continue to be 
governed by the 1/10/80 Order and 
should be preserved for the NARS 
review. 


GRS #1, Item 10. 

Destroy upon separation 
or transfer of employee 
or when 1 year old, which- 
ever is sooner. 


Employment Applications. 

Destruction of employment 
applications that did not 
result in employment is permitted 


GRS #1, Item 15. 

Destroy when 2 years old. 
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pursuant to established guide- 
lines. Litigation listing should 
be consulted prior to disposal to 
insure that the records are not 
involved in litigation. 

"Special Files”. This category of files relates to personnel 
programs and functions. With minor exceptions, retention 
periods have not been established due to the historical 
content of certain files and determination of disposition 
has been deferred to the NARS review. Exceptions are: 

Inspection files for Head- 
quarters, field offices and 
Legats. 


Employee Awards Records. Reports 
Pertaining to the Operation of the 
Incentive Awards Program. 

Correspondence relating to agency 
sponsored cash and noncash awards 
(incentive awards, within grade 
merit increases, suggestions and 
outstanding performance) ; awards 
from other government agencies or 
private organizations; length of 
service and sick leave awards; and 
letters recognizing length of service 
and retirement and letters of 
appreciation and commendation for 
performance. 

Reports pertaining to the operation GRS #1, Item 13. 

of the Incentive Awards Program. Destroy when 3 years old. 

Files: 

67-561-A Comment - Commendation 
67-561-C Commendation - Laboratory 
67-5910 Commendation and Incentive Awards 
67-535182 Authorization for incentive award 
67-597841 Quality within grade salary increase. 


PERMANENT. Files have 
been stamped for permanent 
retention and eventual 
transfer to the National 
Archives . 


GRS #1, Item 12. 

Destroy when 2 years old. 
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Specifically excluded from this category are records 
of the OPF and records relating to awards made at the Departmental 
level or higher (Secretary's Awards, Presidential Awards, 
etc.) Case files of this nature (Rockefeller Public Service 
Award 67-729844) along with OPF of recipients have been 
offered to the National Archives for permanent retention. 


Duplicate Documentation 
Maintained Outside Personnel 
Offices. Duplicate documentation 
from field personnel files (after 
nonduplicative documents are 
integrated into the OPF) after 
separation or retirement of 
personnel. Files are retained 
in the field office for 90 days 
and forwarded to Headquarters. 


Performance Rating Records 

General or case files of forms, 
memoranda or correspondence. 
67-033 Performance Ratings 

Performance Rating Board 
Case Files 

Copies of case files forwarded 
to CSC or OPM relating to 
performance rating board 
reviews. 


Performance Rating Appeals Files 

Memoranda, correspondence, and 
other records relating to 
employee appeals of performance 
ratings. 

Position Classification Files 

Correspondence, memoranda, and 
other records filed in position 
classification files of Head- 
quarters divisions, field offices, 
and Legats. 


GRS #1, Item 18b. 

Destroy when 6 months 
old. (Request has been 
submitted to reduce the 
retention to "immediately" 
for support personnel and 
"immediately after 
separation from service" 
for Special Agent personnel. 


GRS #1, Item 23b. 
Destroy after 3 years. 


GRS #1, Item 9. 

Destroy 1 year after case 
is closed (for case files 
created prior to Civil Service 
Reform Act of 1978.) 


GRS #1, Item 23c. 

Destroy 3 years after final 
settlement of case. 


GRS #1, Item 3b. 

Destroy when 5 years old. 
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DOCUMENT CLASSIFICATION AND REVIEW SECTION 

Security and Protective Service Records 
This category of records continues to be restricted 
by court order (GRS #18) and records should not be destroyed. 

A description of the records is being provided for identification 
purposes only: 

Classified Information Accounting and Control Records 

Records accumulating from measures taken by agencies 
to protect classified information from unauthorized disclosure 
in accordance with Executive Order 10501, other Executive 
Orders, or statutory or regulatory requirements. 

DESCRIPTION OF RECORDS 

Classified Documents Administrative Correspondence Files. 

Correspondence files pertaining to the administration 
of security classification, control and accounting 
for classifed documents. 

Document Receipt Files. 

Classified documents receipts, relating to the 
receipt and issue of classified documents. 

Destruction Certificates. 


Classified documents destruction certificates 
relating to the destruction of classified documents. 

Classified Document Inventory Files. 

Forms, ledgers, or registers used to show identity, 
internal routing, and final disposition made of 
classified documents, but exclusive of classified 
document receipts and destruction certificates and 
documents relating to Top Secret material covered 
eslewhere in this schedule. 

Top Secret Accounting and Control Files. 

a. Registers maintained at control points to 
indicate accountability over Top Secret documents, 
reflecting the receipt, dispatch or destruction 

of the documents. 

b. Forms accompanying documents to insure continuing 
control, showing names of persons handling the 
documents, intra-office routing, and comparable data. 
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* 

Access Request Files. 

Requests and authorizations for individuals to have 
access to classified files. 

Classified Document Container Security Files. 

Forms or lists used to record safe and padlock 
combinations, names of individuals knowing combinations, 
and comparable data used to control access into 
classified document containers. 

UNIFORM CRIME REPORTING (UCR) SECTION 

Disposal request for records of the UCR Program 
is pending and no additional destruction authority is granted. 

FREEDOM OF INFORAMTION AND PRIVACY ACTS (FOIPA) BRANCH 

OPERATIONS SECTION 


Expungement/destruction of substantive records 
resulting from release of record material, pursuant to provisions 
of the Privacy Act, is now per mitted (based on Wi lliam L. 


Bailey affidavit, 1/24/80, and 


affidavit , 


2/20/80) . The Court has concluded that the destruction 
of total files pursuant to the Privacy Act, after individual 
review by NARS to determine historical value, may be excluded 
from the 1/10/80 Order, as well as 13 pending requests for 
expunction which may be processed immediately. 

Destruction of remaining records created by the 
FOIPA Branch will be subject to review by NARS. 


bo 

•b7C 


RESTRICTED FROM DESTRUCTION - ALL DIVISIONS 
RECORDS OF THE CENTRAL RECORDS SYSTEM 


All records filed in classifications 1 - 212 are subject 
to review by NARS, are restricted by court order, and should 
not be destroyed. (Exceptions: Files related to Privacy 
Act requests and records of the Official Personnel Folder.) 

BUDGET PREPARATION, PRESENTATION AND APPORTIONMENT RECORDS 

This record category includes budget policy files; budget 
estimates and justification files; budget correspondence 
files; budget background records; budget reports files; 
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and budget apportionment files. The records continue to be 
restricted by court order (GRS #5) and should not be destroyed. 

INFORMATIONAL SERVICES RECORDS 


This record category consists of routine inquiries, replies 
and related correspondence with the public; records created 
in administering the Freedom of Information and Privacy 
Acts Programs; and formal informational releases and publications, 
such as press releases, press conference transcripts, official 
speeches and indexes thereto. The records continue to be 
restricted by court order (GRS #14) and should not be destroyed. 

f ADMINISTRATIVE MANAGEMENT RECORDS 

This category includes official directives, forms, records 
management files and committee, conference and organizational 
records. The records bcontinue to be restricted by court 
. order (GRS #16) and should not be destroyed. 

SECURITY AND PROTECTIVE SERVICE RECORDS 

This category of records includes classified document receipts 
relating to the receipt and dispatch of classified documents; 
emergency planning records; and records relating to facilities 
security, including guard functions, lost or stolen property 
and key accountability. The records continue to be restricted 
by court order (GRS #18) and should not be destroyed. 

RESEARCH AND DEVELOPMENT RECORDS 


This category of records continues to be restricted by court 
order (GRS #19) and records should not be destroyed. 

MACHINE-READABLE RECORDS 

This category of records continues to be restricted by court 
order (GRS #20) and records should not be destroyed. 

AUDIO-VISUAL RECORDS 

This category of records continues to be restricted by court 
order (GRS #21) and records should not be destroyed. 
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^^DESTRUCTION OF BUREAU RECORDS 7 
PURPOSE: Q^S 


to the Office of Congressional and Public Affairs and the 
Training, Intelligence, Criminal Investigative, Laboratory, 
Legal Counsel, and Planning and Inspection Divisions for 
records which may now be destroyed and those which continue 
to be restricted by the Court relative to the preliminary 
injunction issued by U.S. District Court Judge Harold H. 
Greene on 1/10/80. 


sdM' i 


S TK^ nod fi u 


The purpose of this memorandum is to provide 'guidelines 


iC ^ 


SYNOPSIS: 

Headquarters divisions have observed a moratorium 
on record destruction in response to preliminary injunction 
issued by Judge Greene on 1/10/80. The Court Order has 
been modified and Headquarters divisions are being provided S 
with specific guidelines in order to initiate a limited /C/ 9 > 

destruction program. 

RECOMMENDATION: 

That this memorandum be referred to the Office 
of Congressional and Public Affairs and the Training, Intelligence, 
Criminal Investigative, Laboratory, Legal Counsel, and Planning 
and Inspection Divisions for appropriate action. 


APPROVED: 

Director 

Exec. AD-Acfm._ 
Exec. AD -Inv. _ 
Exec. AD-LES _ 


Adm. Serv. _ 


Laboratory . 


66-3286 


1 - Mr. Mintz 
1 - Mr. O'Malley 
1 - Mr. Otto 

CMG : km (11) 

^ / ']/»/ 1 


Legal Coun. 

Plan. S Insp. s 
Rec. Mgnt. 

Tech. Servs. 

Training 

Off. of Cong. 

& Public Affs. 






1 - Mr. Revell 
1 - Mr. Young 
1 - Mr. Finzel ( 
1 - Mr. Scherrer 
1 - Miss| I 


sep 25 mo 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
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Memorandum R. W. Scherrer to Mr. Finzel 
RE: DESTRUCTION OF BUREAU RECORDS- 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


DETAILS: 

Bureau teletype, 1/11/80, advised FBIHQ and all 
offices to immediately suspend all destruction programs 
pursuant to the preliminary injunction issued by Judge 
Harold H. Greene, U.S. District Court, District of Columbia, 
on 1/10/80 in civil action "American Friends Service Committee, 
et al. v. William H. Webster, et al. (U.S.D.C., D.C.) Civil 
Action No. 79-1655." 

On 2/20/80 and 4/3/80, Judge Greene issued modified 
orders which would permit destruction of records pursuant 
to certain General Records Schedules (GRS) , 22 schedules 
which provide authorized retention periods for administrative 
records common to most Federal agencies. In addition, the 
modified orders addressed requests for relief in specific 
areas in which record maintenance imposed an administrative 
burden. The latter category was presented to the Court 
in the form of individual affidavits. 

Legal Counsel memorandum to the Director, dated 
8/15/80, provided the current status of the litigation and 
authorized Records Management Division to initiate a limited 
destruction program for records applicable to the GRS. 

Therefore, in accordance with this authority, 
the above Headquarters Divisions may pursue a destruction 
program as outlined below. Since the records maintained 
within those Divisions are minimal, specialized, and/or potentially 
historical, destruction authority is limited to the administrative 
records maintained by all divisions. Accurate statistics 
should be maintained for records destroyed for inclusion 
in the annual record count. 

For informational purposes, categories of records 
which continue to be restricted from destruction are also 
noted. Archival authority has either been withdrawn or 
the records are subject to review by NARS (National Archives 
and Records Service) prior to any issuance of disposal authority. 

In any event, the records should be preserved. 
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PARTIAL RESUMPTION OF RECORD 
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EXEMPTED FROM COURT ORDER 

ALL DIVISIONS MAY PROCEED WITH DESTRUCTION OF FOLLOWING RECORDS: 


EMPLOYEE RECORD CARDS- 
Index used for informa- 
tional purposes. 

SUPERVI SOR ' S PERSONNEL 

FILES - Records on individual 

employees duplicated in or 

not appropriate for the Official 

Personnel Folder (OPF) , including 

production records and Notice of 

Tardiness. 

LEAVE RECORDS - T&A Registers; 
Number One Register; Number Two 
Registers; Leave Accounting 
Listings; Leave Requests; SF-71's; 
Doctors Certificates; Records of 
Absences for Illness (FD-304) . 

SERVICE LISTINGS - Correspondence, 
forms, and other records relating 
to the compilation of directory 
service listings, assignment 
charts, and routing slips. 


GRS #1, Item 6. 

Destroy on separation 
or transfer of employee. 

GRS #1, Item 18a. 

Review annually and destroy 
superseded documents; or 
destroy all documents 
relating to an individual 
employee 1 year after 
separation or transfer. 

GRS #2, Items 3,8,9. 

Destroy when 3 years old. 


GRS #11, Item 3. 

Destroy 2 months after 
issuance of listing. 

(Request has been submitted 
to reduce retention to 
"Destroy after distribution") 


RESTRICTED FROM DESTRUCTION 
OFFICE OF CONGRESSIONAL AND PUBLIC AFFAIRS (OCPA) 

Records created or received in OCPA should continue 
to be retained in view of the historical significance of 
the records of the Research functions and the restrictions 
which continue to govern the records of the Correspondence/ 
Tours functions. The records will be subject to review 
by NARS prior to the issuance of disposal authority. 

TRAINING DIVISION 

Training Division should continue to insure that 
training and audio-visual records are retained for review 
by NARS. 
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INTELLIGENCE DIVISION 

Authority to delete information from FBI records 
pursuant to minimization procedures set forth in orders 
of the United States Foreign intelligence Surveillance Court 
(USFISC) , as set forth in Edward J. O'Malley affidavits 
of 1/23/80 and 3/7/80, has not been granted and records 
should not be destroyed. 

Authority to destroy classified document receipts, 
relating to the receipt and issuance of classified documents, 
governed by GRS #18, a restricted schedule, is withdrawn 
and records should be retained for review by NARS. 

Authority to destroy files and indices maintained 
as administrative aids will be determined by the NARS review. 
A listing of the indices appears in the "Federal Register" 
as part of the Central Records System and the records should 
be retained for the NARS review. 

CRIMINAL INVESTIGATIVE DIVISION 

Authority to destroy files and indices maintained 
as administrative aids will be determined by the NARS review. 
A listing of the indices appears in the "Federal Register" 
as part of the Central Records System and records should 
be retained for the NARS review. 

LABORATORY DIVISION 

Authority to destroy the Evidence Control Index 
will be established during the NARS review and records should 
be retained. 

PLANNING AND INSPECTION DIVISION 


Authority to destroy working papers associated 
with inspections of Headquarters divisions and field offices 
is governed by GRS #16, a restricted schedule, and records 
should continue to be retained for review by NARS. 

RESTRICTED FROM DESTRUCTION - ALL DIVISIONS 
RECORDS OF THE CENTRAL RECORDS SYSTEM 

All records filed in classifications 1 - 212 are subject 
to review by NARS, are restricted by court order, and should 
not be destroyed. (Exceptions: Files related to Privacy 
Act requests and records of the Official Personnel Folder) 
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BUDGET PREPARATION , PRESENTATION AND APPORTIONMENT RECORDS 

This record category includes budget policy files; budget 
estimates and justification files; budget correspondence 
files; budget background files; budget reports files; and 
budget apportionment files. The records continue to be 
restricted by court order (GRS #5) and should not be destroyed. 

INFORMATIONAL SERVICES RECORDS 


This record category consists of rountine inquiries, replies 
and related correspondence with the public; records created 
in administering the Freedom of Information and Privacy 
Acts Programs; and formal informational releases and publications 
such as press releases, press conference transcripts, official 
speeches and indexes thereto. The records continue to 
be restricted by court order (GRS #14) and should not be 
destroyed. 


ADMINISTRATIVE MANAGEMENT RECORDS 

This category includes official directives, forms, records 
management files and committee, conference and organizational 
records. The records continue to be restricted by court 
order (GRS #16) and should not be destroyed. 

SECURITY AND PROTECTIVE SERVICE RECORDS 


This category of records includes classified document receipts 
relating to the receipt and dispatch of classified documents; 
emergency planning records; and records relating to facilities 
security, including guard functions, lost or stolen property 
and key accountability. The records continue to be restricted 
by court order (GRS #18) and should not be destroyed. 

RESEARCH AND DEVELOPMENT RECORDS 

This category of records continues to be restricted by court 
order (GRS #19) and records should not be destroyed. 

MACHINE-READABLE RECORDS 

This category of records continues to be restricted by court 
order (GRS #20) and records should not be destroyed. 

AUDIO-VISUAL RECORDS 

This category of records continues to be restricted by court 
order (GRS #21) and records should not be destroyed. 
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The purpose of this memorandum is to provide 
guidelines to the Identification Division on records which may 
now be destroyed and those which continue to be restricted by 
the Court relative to the preliminary injunction issued by 
U. S. District Court Judge Harold H. Greene on 1/10/80. 

SYNOPSIS: 



Headquarters divisions have observed a moratorium on 
record destruction in response to preliminary injunction issued 
by Judge Greene on 1/10/80. The Court Order has been modified 
and Headquarters divisions are being provided with specific 
guidelines in order to initiate a limited destruction program. 


RECOMMENDATION : 

That this memorandum be referred to the 
Identification Division for appropriate action. 
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Memorandum R. W. Scherrer to Mr. Finzel 
.DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


DETAILS: 


Bureau teletype, 1/11/80, advised FBIHQ and all 
offices to immediately suspend all destruction programs 
pursuant to the preliminary injunction issued by Judge Harold 
H. Greene, U. S. District Court, District of Columbia, on 
1/10/80 in civil action "American Friends Service Committee, et 
al. v. William H. Webster, et al. (U.S.D.C., D.C. ) Civil Action 
No. 79-1655." 

On 2/20/80 and 4/3/80, Judge Greene issued modified 
orders which would permit destruction of records pursuant to 
certain General Records Schedules (GRS ) , 22 schedules which 
provide authorized retention periods for administrative records 
common to most Federal agencies. In addition, the modified 
orders addressed requests for relief in specific areas in which 
record maintenance imposed an administrative burden. The latter 
category was presented to the Court in the form of individual 
affidavits. 


Legal Counsel memorandum to the Director, dated 
8/15/80, provided the current status of the litigation and 
authorized the Records Management Division (RMD) to initiate a 
limited destruction program for records applicable to the GRS. 

Therefore, in accordance with this authority, the 
Identification Division may pursue a limited disposal program 
as outlined below, including action approved by Judge Greene in 
response to the individual affidavits. Retention periods which 
are not responsive to the needs of the Identification Division 
due to inadequate or excessive retention or which deviate from 
established Bureau policy, should be brought to the attention 
of RMD, Records Systems Section, in order to secure proper 
authorization from the National Archives and Records Service 
(NARS) to extend/reduce the retention periods. Accurate 
statistics should be maintained for records destroyed for 
inclusion in the annual record count. 

For informational purposes, categories of records 
which continue to be restricted from destruction are also 
noted. Archival authority has either been withdrawn or the 
records are subject to review by NARS prior to any issuance of 
disposal authority. In any event, the records should be 
preserved. 
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EXEMPTED FROM COURT ORDER 

ALL DIVISIONS MAY PROCEED WITH DESTR UCTION OF FOLLOWING RECORDS: 

GRS #1, Item 6. 

Destroy on separation or 
transfer of employee. 

GRS #1, Item 18a. 

Review annually and destroy 
superseded documents; or 
destroy all documents 
relating to an individual 
employee 1 year after 
separation or transfer. 


GRS #2, Items 3, 8, 9. 
Destroy when 3 years old. 


GRS #11, Item 3 
Destroy 2 months after 
issuance of listing. 

(Request has been submitted 
to reduce retention to 
"Destroy after 
distribution" ) 

IDENTIFICATION DIVISION 

Destruction of Federal applicant and employment 
fingerprint cards after individual reaches 75 years of age; 
destruction of criminal justice fingerprint cards after 
individual reaches 80 years of age with transmittal sheets from 
which data have been transferred to permanent record; and 
destruction, or return upon request, of fingerprint cards, 
transmittal sheets and other records when court orders require 
their deletion, expungement or return are permitted. Arrest data 
may be expunged from FBI identification records pursuant to 
directives from state and local agencies which furnished such 


EMPLOYEE RECORD CARDS 

Index used for informational 

purposes 

SUPERVISOR'S PERSONNEL FILES 
Records on individual 
employees duplicated in or 
not appropriate for the 
Official Personnel Folder 
(OPF), including production 
records and Notice of 
Tardiness . 

LEAVE RECORDS 
T&A Registers; Number One 
Registers; Number Two 
Registers; Leave Accounting 
Listings; Leave Requests; 
SF-71s; Doctors 
Certificates; Record of 
Absence for Illness 
(FD-304) . 

SERVICE LISTINGS 
Correspondence, forms, and 
other records related to the 
compilation of directory 
service listings, assignment 
charts, and routing slips. 
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information (based on C. Kenneth Arnold affidavit of 1/23/80). 
The Court concluded that retention of fingerprint cards was 
unnecessary and excluded them from the Order of 1/10/80. 

DESTRUCTION PERMITTED BY GRS : 


POSTAL RECORDS 

Records relating to incoming or GRS #12, Item 5a. 

outgoing registered mail pouches. Destroy when 1 year old. 

registered, certified, insured, 

and special delivery mail 

including receipts and return 

receipts . 


Application for postal registration GRS #12, Item 5b. 
and certificates of declared value Destroy when 1 year old. 
of matter subject to postal 
surcharge . 


Report of loss, rifling, delay, GRS #12, Item 5c. 

wrong delivery, or other improper Destroy when 1 year old. 

treatment of mail matter. 


MAIL AND DELIVERY SERVICE CONTROL 
FILES 

Records of receipt and routing of GRS #12, Item 6a. 

incoming and outgoing mail and Destroy when 1 year old. 

items handled by private delivery 

companies such as United Parcel 

Service, exclusing both those 

covered by item 5 and those used as 

indexes to correspondence files. 


Statistical reports of postage used GRS #12, Item 6b. 

on outgoing mail and fees paid for Destroy when 6 months old 

private deliveries (special 

delivery, foreign, registered, 

certified, and parcel post or 

packages over 4 pounds) . 


Requisition for stamps (exclusive GRS #12, Item 6c. 
of copies used as supporting Destroy when 6 months old 

documents to payment vouchers) . 


• • 
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Statistical reports and data GRS #12, Item 6d. 

relating to handling of mail and Destroy when 1 year old. 

volume of work performed. 

Records relating to checks, cash, GRS #12, Item 6e. 

stamps, money orders or any other Destroy when 1 year old. 

valuables remitted to the agency by 
mail. 

Records of and receipts for mail and GRS #12, Item 6f. 
packages received through the Destroy when 6 months old. 

Official Mail and Messenger 
Service. 

General files including GRS #12, Item 6g. 

correspondence, memoranda. Destroy when 1 year old or 

directives, and guides relating to when superseded or obsolete, 
the administration of mail room whichever is applicable, 

operations . 

Locator cards, directories, indexes, GRS #12, Item 6h. 

and other records relating to mail Destroy 5 months after 

delivery to individuals. separation or transfer of 

individual or when 
obsolete, whichever is 
applicable. 

PENALTY MAIL REPORT FILES GRS #12, Item 7. 

Official penalty mail reports and Destroy when 6 years old. 
all related papers. 

POSTAL IRREGULARITIES FILE GRS #12, Item 8. 

Memoranda, correspondence, reports Destroy 3 years after 
and other records relating to completion of 

irregularities in the handling of investigation, 
mail, such as loss or shortage of 
postage stamps or money orders, or 
loss or destruction of mail. 

RESTRICTED FROM DESTRUCTION - IDENTIFICATION DIVISION 

Authority to destroy files and indices maintained as 
administrative aids will be determined by the NARS review. The 
Missing Persons Index, maintained in the Identification 
Division, should be preserved for review by NARS. 
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RESTRICTED FROM DESTRUCTION - ALL DIVISIONS 


RECORDS OF THE CENTRAL RECORDS SYSTEM 


All records filed in classifications 1 through 212 are 
subject to review by NARS, are restricted by court order, and 
should not be destroyed. (Exceptions: Files related to Privacy 
Act requests and records of the Official Personnel Folder) 

BUDGET PREPARATION, PRESENTATION, AND APPORTIONMENT RECORDS 

This record category includes budget policy files; 
budget estimates and justification files; budget correspondence 
files ; budget background records; budget reports files; and 
budget apportionment files. The records continue to be 
restricted by court order (GRS #5) and should not be destroyed. 

INFORMATIONAL SERVICES RECORDS 

This record category consists of routine inquiries, 
replies and related correspondence with the public; records 
created in administering the Freedom of Information and Privacy 
Acts Programs; and formal informational releases and 
publications, such as press releases, press conference 
transcripts, official speeches and indexes thereto. The records 
continue to be restricted by court order (GRS #14) and should 
not be destroyed. 

ADMINISTRATIVE MANAGEMENT RECORDS 


This category includes official directives, forms, 
records management files and committee, conference and 
organizational records. The records continue to be restricted 
by court order (GRS #16) and should not be destroyed. 

SECURITY AND PROTECTIVE SERVICE RECORDS 

This category of records includes classified document 
receipts relating to the receipt and dispatch of classified 
documents; emergency planning records; and records relating to 
facilities security, including guard functions, lost or stolen 
property and key accountability. The records continue to be 
restricted by court order (GRS #18) and should not be 
destroyed. 
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RESEARCH AND DEVELOPMENT RECORDS 

This category of records continues to be restricted by 
court order (GRS #19} and records should not be destroyed. 

MACHINE-READABLE RECORDS 

This category of records continues to be restricted by 
court order (GRS #20) and records should not be destroyed. 

AUDIO-VISUAL RECORDS 

This category of records continues to be restricted by 
court order (GRS #21) and records should not be destroyed. 
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PURPOSE : 

The purpose of this memorandum is to provide 
guidelines to the Personnel and Space Management Branch, 
Administrative Services Division (ASD) , on records which may 
now be destroyed and those which continue to be restricted by 
the Court relative to the preliminary injunction issued by 
U. S. District Court Judge Harold H. Greene on 1/10/80. , 

SYNOPSIS : 

Headquarters divisions have observed a moratorium on t,V 
record destruction in response to preliminary injunction issued/ 
by Judge Greene on 1/10/80. The Court Order has been modified 
and Headquarters divisions are being provided with specific 
guidelines in order to initiate a limited destruction program. 
The Office of Equal Employment Opportunity Affairs and the 
Financial Management Branch are being advised by separate 
communication. 



RECOMMENDATION; 


That this memorandum be referred to the Personnel and 
Space Management Branch, ASD, for appropriate action. 
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DETAILS : 

Bureau teletype, 1/11/80, advised FBIHQ and all 
offices to immediately suspend all destruction programs 
pursuant to the preliminary injunction issued by Judge Harold 
H. Greene, U. S. District Court, District of Columbia, on 
1/10/80 in civil action "American Friends Service Committee, et 
al. v. William H. Webster, et al. (U.S.D.C., D.C.) Civil Action 
No. 79-1655." 

On 2/20/80 and 4/3/80, Judge Greene issued modified 
orders which would permit destruction of records pursuant to 
certain General Records Schedules (GRS), 22 schedules which 
provide authorized retention periods for administrative records 
common to most Federal agencies. In addition, the modified 
orders addressed requests for relief in specific areas in which 
record maintenance imposed an administrative burden. The latter 
category was presented to the Court in the form of individual 
affidavits . 


Legal Counsel memorandum to the Director, dated 
8/15/80, provided the current status of the litigation and 
authorized the Records Management Division ( RMD) to initiate a 
limited destruction program for records applicable to the GRS. 

Therefore, in accordance with this authority, the 
Personnel and Space Management Branch may pursue a limited 
disposal program as outlined below. Retention periods which 
are not responsive to the needs of ASD due to inadequate or 
excessive retention or which deviate from established Bureau 
policy, should be brought to the attention of RMD, Records 
Systems Section, in order to secure proper authorization from 
the National Archives and Records Service (NARS) to 
extend/reduce the retention periods. Accurate statistics 
should be maintained for records destroyed for inclusion in the 
annual record count. The Office of Equal Employment 
Opportunity Affairs and the Financial Management Branch are 
being advised separately. 


For informational purposes, categories of records 
which continue to be restricted from destruction are also 
noted. Archival authority has either been withdrawn or the 
records are subject to review by NARS prior to any issuance of 
disposal authority. In any event, the records should be 
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EXEMPTED FROM COURT ORDER 

ALL DIVISIONS MAY PROCEED WITH DESTRUCTION OF FOLLOWING RECORDS: 


EMPLOYEE RECORD CARDS 
Index used for informational 
purposes . 

SUPERVISOR'S PERSONNEL FILES 
Records on individual employees 
duplicated in or not appropriate 
for the Official Personnel Folder 
(OPF) , including production 
records and Notice of Tardiness. 


LEAVE RECORDS 
T&A Registers; Number One 
Register; Number Two Registers; 
Leave Accounting Listings; Leave 
Requests; SF-71s; Doctors 
Certificates; Record of Absences 
for Illness (FD-304). 

SERVICE LISTINGS 

Correspondence, forms, and other 
records relating to the 
compilation of directory service 
listings, assignment charts, and 
routing slips. 


GRS #1, Item 6. 

Destroy on separation or 
transfer of employee. 

GRS #1, Item 18a. 

Review annually and destroy 
superseded documents ; or 
destroy all documents 
relating to an individual 
employee 1 year after 
separation or transfer. 

GRS #2, Item 3, 8, 9. 
Destroy when 3 years old. 


GRS #11, Item 3. 

Destroy 2 months after 
issuance of listing. 
(Request has been submitted 
to reduce retention to 
"Destroy after 
distribution" ) 


PERSONNEL AND SPACE MANAGEMENT BRANCH 
Special Agent Transfers and Traffic Management Unit 


TRAVEL AND TRANSPORTATION RECORDS 
(DISPOSAL PERMITTED BY GRS #9) 

This schedule covers records pertaining to the 
movement of goods and persons under Government orders. The 
record keeping involved in the movements centers around bills of 
lading, transportation requests, vouchers, and associated 
records, including those prescribed by Title 5 of. the General 
Accounting Office Policy and Procedures Manual . 
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1. FREIGHT FILES 
Records relating to freight 
consisting of export certifi- 
cates, transit certificates, 
demurrage car record books, 
shipping documents pertinent to 
freight classification, 
memorandum copies of Government 
or commercial bills of lading, 
shortage and demurrage reports, 
and all supporting documents; and 
including records relating to the 
shipment of household goods. 

a. Issuing office memorandum Destroy when 3 years old. 
copies other than those 
identifed in Id. 


b. All other 

c. Registers 
records . 


copies 
and control 


Destroy when 
Destroy when 


1 year old. 

3 years old. 


d. Records on international Destroy 6 years after the 
shipments of household goods period of the account, 
moved by freight forwarders. 

2. LOST OR DAMAGED SHIPMENTS 
FILES 

Schedules of valuables shipped. Destroy when 3 years old. 

correspondence, memoranda, 

reports, and other records 

relating to the administration of 

the Government Losses in Shipment 

Act. 


PERSONNEL SECTION 
CIVILIAN PERSONNEL RECORDS 

Any records created prior to January 1, 1921, must be 
offered to the National Archives and Records Service for 
possible permanent retention before these disposition 
instructions may be applied. 
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CAUTION should be exercised to insure that the 
following records are retained in accordance with the modified 
orders issued by Judge Greene: 

Conflict of Interest ; Personnel Counseling records 
including interviews and analyses and records relating 
to the Alcohol and Drug Abuse Program; Standards of 
Conduct files; Grievance, Disciplinary, and Adverse 
Action files; Personal Injury files and temporary 
records relating to promotions . Destruction of these 
record categories is authorized by GRS #1, Items 25 
through 28 and 31 through 33, which continue to be 
governed by the 1/10/80 Order. Pertinent records 
should be preserved for the NARS review. 

Official Personnel Folders 

Personnel Records Unit, Records Management Division, 
is being authorized to proceed with purge functions as they 
relate to files of Out-of-Service clerical personnel and 
applications for employment which did not result in appointment. 
The program will be conducted pursuant to established guidelines 
and above restrictions will be applied. Certain "Special files" 
will be purged according to previously granted authority; 
however, the majority will be retained for the NARS review due 
to the nature of the files and their historical potential. 

Directives, Forms and Manuals 


All records related to Bureau-issued directives, 
forms, manuals and supporting papers continue to be restricted 
by Court Order (GRS #16) and records should be preserved for 
review by NARS. 


(Disposal Permitted by GRS #1) 

2. SERVICE RECORD CARDS; 

OUT-OF-SERVICE PAYROLL CARDS 
Service Record Card (Standard 
Form 7 or its equivalent) . 

a. Cards for employees Transfer to NPRC (CPR) 

separated or transferred on St. Louis, Missouri. Destroy 
or before December 31, 1947. 60 years after earliest 

personnel action date. 
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b. Cards for employees 
separated or transferred on 
or after January 1, 1948. 


Destroy 3 years after 
separation or transfer of 
employee . 


6. EMPLOYEE RECORD CARDS 
Employee record cards used for 
informational purposes outside 
personnel offices (such as SF 
7-B). (Analytical and Aptitude 
Examinations Index; Field 
personnel needs; Supervisory 
Support Specialists, SP, Office 
of Preference; and Vocational 
Index. ) 

7. POSITION CLASSIFICATION FILES 
a. Position Classification 
Standards Piles 

(1) Standards. CSC 
standards determining 
title, series, and grade 
based on duties, 
responsibilities, and 
qualifications 
requirements . 

(2) Development. 

Memoranda, correspondence 
and other records 
relating to the 
development of standards 
for classification of 
positions peculiar to the 
agency and CSC approval 
or disapproval. 

(a) Case File. Destroy 5 years after 

position is abolished or 
description is superseded. 

(b) Review File. Destroy when 2 years old. 


Destroy 5 years after 
position is abolished or 
description is superseded. 


Destroy on separation or 
transfer of employee. 
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b. Position Descriptions. 
Files describing established 
positions including 
information on title, series, 
grade, duties and 
responsibilities . 


(1) Record copy. Destroy 5 years after 

position is abolished or 
description superseded. 

(2) All other copies. Destroy when position is 

abolished or description 
superseded. 

c. Survey Files 

(1) Classification 
Survey Reports . Survey 
reports on various 
positions prepared by 
classification 
specialists, including 
periodic reports such as 
Annual Whitten Amendment 
report and Annual 
Supergrade Position 
Report. 


(a) Office of origin. Destroy when 3 years old or 2 

years after regular 
inspection, whichever is 
sooner. 


(b) Inspection, Audit Destroy when obsolete or 

and Survey Files. superseded. 

Correspondence , 
memoranda, reports 
and other records 
relating to 
inspections, surveys, 
desk audits and 
evaluations . 

d. Appeals Files. 

Case files relating to Destroy 3 years after case is 

classification appeals. closed. 
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9. PERFORMANCE RATING BOARD CASE 
FILES 

Copies of case files forwarded to Destroy 1 year after case is 
CSC relative to performance closed for case files created 

rating board reviews. prior to Civil Service Reform 

Act of 1978. 


10. TEMPORARY INDIVIDUAL 
EMPLOYEE RECORDS 

All copies of correspondence and 
forms maintained on the left side 
of the Official Personnel Folder 
in accordance with Federal 
Personnel Manual, Chapter 293, 
and Supplement 293-31. 

(Personnel Records Unit, Records 
Management Division) 

11. POSITION IDENTIFICATION 
STRIPS; POSITION CARDS 

Strips such as Standard Form 7D, 
used to provide summary data on 
each position occupied. 

12. EMPLOYEE AWARDS FILES 
Disposition of general awards 
files will be handled by the 
Personnel Records Unit based on 
previous approval. 


Destroy upon separation or 
transfer of employee or when 
1 year old, whichever is 
sooner. 


Destroy when position is 
cancelled or new strip is 
prepared . 


d. Lists or Indexes to 
Agency Award Nominations. 

Lists of nominees and Destroy when superseded or 

winners, and indexes of obsolete, 

nominations . 


Service Award Index - 
Headquarters and Field; 
Incentive Awards - Alpha 
Index; Payroll cards - 
employees due within-grade 
increase; and Seniority 
Index. 
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13. INCENTIVE AWARDS PROGRAM 
REPORTS 

Reports pertaining to the 
operation of the Incentive 
Awards Program. 

14. NOTIFICATIONS OF PERSONNEL 
ACTION 

Standard Form 50 documenting 
initial employment, promotions, 
transfers, in or out, 
separation, and all other 
individual personnel actions, 
exclusive of those in Official 
Personnel Folders. 

b. All other copies 
maintained in personnel 
offices . 


15. EMPLOYMENT APPLICATIONS 
Applications (Standard Form 171) 
and related records, EXCLUDING 
records relating to appointments 
requiring Senatorial 
confirmation and applications 
resulting in appointment which 
are filed in the Official 
Personnel Folder. Disposition 
will be handled by the Personnel 
Records Unit. 


16. PERSONNEL OPERATIONS 
STATISTICAL REPORTS 
Statistical reports in the 
operating personnel office and 
subordinate units relating to 
personnel. 


Finzel 


Destroy when 3 years old. 


Destroy when 1 year old. 
(Request has been submitted 
to NARS to reduce retention 
to "1 year old or when 
administrative needs have 
been met, whichever is 
earlier. " ) 


Destroy upon receipt of Civil 
Service Commission inspection 
report or when 2 years old, 
whichever is earlier, 
providing the requirements of 
the Federal Personnel Manual, 
Chapter 333, Section A-4, are 
observed. 


Destroy when 2 years old. 
(Request has been submitted 
to NARS to extend retention 
to 10 years . ) 
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17. CORRESPONDENCE AND FORMS 
FILES 

Operating personnel office 
records relating to individual 
employees not maintained in 
Official Personnel Folders and 
not provided for elsewhere in 
this schedule. 

a. Correspondence and forms 
relating to pending personnel 
actions . 


b. Retention Registers. 

(1) Registers from which 
reduct ion-i n-f or ce 
actions have been taken. 


(2) Registers from which 
no reduction- in-force 
actions have been taken. 

18. DUPLICATE DOCUMENTATION AND 
PERSONNEL FILES MAINTAINED 
OUTSIDE PERSONNEL OFFICES 

a. Supervisor's Personnel 
Files . 

Correspondence, memoranda, 
forms and other records 
relating to positions, 
authorizations, pending 
actions; copies of position 
descriptions; requests for 
personnel action, and records 
on individual employees 
duplicated in or not 
appropriate for the Official 
Personnel Folder. 


Destroy when action is 
completed. (Request has been 
submitted to NARS to extend 
retention to 5 years.) 


Destroy when 2 years old. 
(Request has been submitted 
to NARS to extend retention 
to 5 years . ) 

Destroy when superseded or 
obsolete . 


Review annually and destroy 
superseded or obsolete 
documents; or destroy all 
documents relating to an 
individual employee 1 year 
after separation or 
transfer. 


- 10 - 




Memorandum R. W. Scherrer to Mr. 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
’DESTRUCTION PROGRAMS 


b. Duplicate Documentation 

Other copies of documents 
duplicated in Official 
Personnel Folders not 
provided for elsewhere in 
this schedule. (Request 
submitted to NARS to adjust 
retention for duplicate 
records of field personnel 
files.) 

19. INDIVIDUAL HEALTH RECORD 
FILES 

Cards which contain such 
information as date* of 
employee's visit, diagnosis and 
treatment. 

20. HEALTH UNIT CONTROL FILES 
Logs or registers reflecting 
daily number of visits to 
dispensaries, first aid rooms and 
health units. 

a. If information is 
summarized on statistical 
reports . 


b. If information is not 
summarized. 

21. INDIVIDUAL EMPLOYEE HEALTH 
CASE FILE 

Forms, correspondence and other 
records relating to an employee's 
medical history, occupational 
injuries or diseases, physical 
examinations, and all treatment 
received in the Health Unit, 
EXCLUDING pre-employment physical 
examinations and disability 
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Destroy when 6 months old. 


Destroy 6 years after date of 
last entry. 


Destroy 3 months after last 
entry. (Request has been 
submitted to NARS to extend 
retention to 1 year after 
last entry. ) 

Destroy 2 years after last 
entry. 


Destroy 6 years after last 
entry. (Request has been 
submitted to NARS to extend 
retention to coincide with 
disposition of the OPF. ) 
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retirement and fitness for duty 
examinations which are filed in 
the Official Personnel Folder 
(OPF) upon separation of employee 
(Ref: FPMS 293-31). Those 

records not required for filing 
in the OPF, if not retained by 
the agency, may be transferred to 
the local Federal Records Center. 
Under no circumstances should 
these files be sent to the 
National Personnel Records Center 
(CPR ) . 

22. STATISTICAL SUMMARIES 
Copies of statistical summaries 
and reports with related papers 
pertaining to employee health, 
retained by the reporting unit. 

23. PERFORMANCE RATING RECORDS 

b. General or case files of 
forms, memoranda, and 
correspondence . 

c. Appeals Files. 

Memoranda, correspondence and 
other records relating to 
employee appeals of 
performance rating. 

25. CONFLICT OF INTEREST CASE 
FILES 

Statements of employment and 
financial interests and related 
records . 

26. EQUAL EMPLOYMENT OPPORTUNITY 
RECORDS 


Destroy 2 years after date of 
summary or report. (Request 
has been submitted to NARS to 
extend retention to 5 years.) 


Destroy when 3 years old. 


Destroy 3 years after final 
settlement of case. 


Restricted by court order. 


Restricted by court order. 


a. Official Discrimination 
Complaint Case Files. 
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Complaints with related 
correspondence/ reports, 
exhibits, withdrawal notices, 
copies of decisions, records 
of hearings and meetings, and 
other records as described by 
5 CFR 713.222. 

(1) Cases resolved within 
the agency. 

(2) Cases resolved by the 
Civil Service Commission 
or a U. S. Court. 

b. Copies of Complaint Case 
Files . 

Duplicate case files or 
documents pertaining to case 
files retained in Official 
File Discrimination Complaint 
Case File. 

c. Background Files. 

Background records not filed 
in the Official Discrimina- 
tion Complaint Case Files. 

d. Compliance Records. 

(1) Compliance Review 
Files . 

Reviews, background 
papers and correspondence 
relating to contractor 
employment practices. 

(2) EEO Compliance 
Reports . 
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Finzel 


e. Employee Housing 
Requests. 

Forms requesting agency 
assistance in housing 
matters, such as rental or 
purchase. 

f. Employee Statistics 
Files . 

Employment statistics 
relating to race and sex. 

g. EEO General Files. 

General Correspondence and 
copies of regulations with 
related records pertaining to 
the Civil Rights Act of 1964, 
the EEO Act of 1972, and any 
pertinent future legislation; 
and agency EEO Commission 
meeting and records including 
minutes and reports. 

h. EEO Affirmative Action 
Plans ( AAP) . 

(1) Agency copy of 
consolidated AAP(s). 

(2) Agency feeder plan to 
consolidated AAP(s). 

27. PERSONNEL COUNSELING RECORDS Restricted by Court Order. 


a. Counseling files. 

Reports of interviews, 
analyses and related 
records . 
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b. Alcohol and Drug Abuse 
Program. 

Records created in planning, 
coordinating and directing an 
alcohol and drug abuse 
program. 

28. STANDARDS OF CONDUCT FILES 
Correspondence, memoranda and 
other records relating to codes 
of ethics and standards of 
conduct . 

29. LABOR MANAGEMENT RELATIONS 
RECORDS 

b. Labor Arbitration General 
and Case Files. 

Correspondence, forms, and 
background papers relating to 
labor arbitration cases. 

30. TRAINING RECORDS 

a. Training Aids 

(1) One copy of each 
manual, syllabus, 
textbook, and other 
training aid developed by 
the agency. 

(2) Training aids from 
other agencies or private 
institutions . 

b. General file of 
agency-sponsored training. 


Restricted by Court Order. 


Destroy 5 years after final 
resolution of case. (Deferred 
to the NARS Study. ) 


Submit SF-115, Request for 
Records Disposition 
Authority. 


Destroy when obsolete or 
superseded. 
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(1) Correspondence, 
memoranda, agreements, 
authorizations, reports, 
requirement reviews, 
plans, and objectives 
relating to the 
establishment and 
operation of training, 
courses and conferences . 

(2) Background and 
workpapers 

c. Employee Training. 

Correspondence, memoranda, 
reports and other records 
relating to the availability 
of training and employee 
participation in training 
programs sponsored by other 
Government agencies or 
non-Government institutions. 

d. Course Announcement 
Files , 

Reference file of pamphlets, 
notices, catalogs and other 
records which provide 
information on courses or 
programs offered by 
Government or non-Government 
organizations . 

31. GRIEVANCE, DISCIPLINARY AND 


Finzel 


Destroy when 5 years old or 5 
years after completion of a 
specific training program. 


Destroy when 3 years old. 


Destroy when 5 years old or 
when superseded or obsolete , 
whichever is sooner. 


Destroy when superseded or 
obsolete . 


ADVERSE ACTION FILES 

a. Grievance, Appeals Files 
(5 CFR 771) . 

Records originating in the Restricted by Court Order, 

review of grievance and 
appeals raised by agency 
employees, except EEO 
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complaints. These case 
files include statements 
of witnesses, reports of 
interviews and hearings, 
examiner's findings and 
recommendations, a copy 
of the original decision, 
related correspondence 
and exhibits, and records 
relating to a 
reconsideration request. 

b. Adverse Action Files (5 
CFR 752) . 

Case files and related 
records created in reviewing 
an adverse action 
(disciplinary or 
nondisciplinary removal, 
suspension, leave without 
pay, reduction-in-force) 
against an employee. The 
file includes a copy of the 
proposed adverse action with 
supporting papers; statements 
of witnesses; employee's 
reply; hearing notices, 
reports and decisions; 
reversal of action; and 
appeal records , EXCLUDING 
letters of reprimand. 

32. PERSONAL INJURY FILES 

Forms, reports, correspondence Restricted by Court Order. 

and related medical and 

investigatory records relating to 

on-the-job injuries, whether or 

not a claim for compensation was 

made, EXCLUDING copies filed in 

the Official Personnel Folder and 

copies submitted to the 

Department of Labor. 
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33. TEMPORARY RECORDS RELATING 
TO PROMOTIONS 

Records relating to the promotion Restricted by Court Order. 

of an individual that document 

qualification standards, 

evaluation methods, selection 

procedures, and evaluations of 

candidates, EXCLUDING any records 

that duplicate information in the 

promotion plan, in the Official 

Personnel Folders, or in other 

personnel records. 


PRINTING AND SPACE MANAGEMENT SECTION 
(Disposal permitted by GRS #11) 

Any records created prior to the establishment of the 
Public Buildings Administration in 1939 must be offered to the 
National Archives and Records Service before applying these 
disposition instructions. 


1 . SPACE AND MAINTENANCE GENERAL 
CORRESPONDENCE FILES 
Correspondence files of the unit 
responsible for space and 
maintenance matters, pertaining 
to its own administration and 
operation, and related papers. 

2. AGENCY SPACE FILES 
Records relating to the 
allocation, utilization, and 
release of space under agency 
control, and related reports to 
General Services Administration. 

a. Building plan files and 
related agency records 
utilized in space planning, 
assignment, and adjustment. 


Destroy when 2 years old 


Destroy 2 years after 
termination of assignment, or 
when lease is cancelled, or 
when plans are superseded or 
obsolete . 
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b. Correspondence with and 
reports to staff agencies 
relating to agency space 
holdings and requirements. 

(1) Agency records to 
General Services 
Administration regarding 
space occupied in 
"Metropolitan Washington" 
and "Outside the 
"District of Columbia", 
and related papers. 

(2) Copies in subordinate 
reporting units and 
related work papers. 

3. DIRECTORY SERVICE FILES 
Correspondence, forms and other 
records relating to the 
compilation of directory service 
listings . 

4. CREDENTIALS FILES 
Identification credentials and 
related papers. 

a. Identification 
credentials including cards, 
badges, parking permits, 
photographs, agency permits 
to operate motor vehicles, 
and property, dining room and 
visitors passes, and other 
identification credentials. 

b. Receipts, indices, 
listings and accountable 
records . 


Finzel 


Destroy when 2 years old 


Destroy when 1 year old. 


Destroy 2 months after 
issuance of listing. 
(Request has been submitted 
to NARS to reduce retention 
to "Destroy after 
distribution.") 


Destroy credentials 3 months 
after return to issuing 
office . 


Destroy after all listed 
credentials are accounted 
for . 
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5. BUILDING AND EQUIPMENT 
SERVICE FILES 

Requests for building and Destroy 3 months after work 

equipment maintenance services, performed or requisition 

excluding fiscal copies. cancelled. 


Printing, Binding, Duplication, and Distribution of Records 
(Disposal permitted by GRS #13) 

Any records created prior to January 1, 1921, must be 
offered to the National Archives and Records Service before 
applying these disposition instructions. 

1. PUBLICATIONS FILES 

a. Record copy if maintained 
in duplicating or 
distribution unit, of each 
publication, poster, chart, 
directive, regulation, 
booklet, speech, form, press 
release, and similar 
material. (This item does 
not cover copies and related 
program material retained in 
originating office.) 

b. All other copies. 


2. ADMINISTRATIVE CORRESPONDENCE 
FILES 

Correspondence files pertaining 
to the administration and 
operation of the unit responsible 
for printing, binding, 
duplication and distribution 
matters, and related papers. 

3. PROJECT FILES 

Job or project records containing 
all papers and data pertaining to 
the planning and execution of 
printing, binding, duplication, 
and distribution jobs. 


Submit SF-115, Request for 
Records Disposition 
Authority. 


Destroy when superseded, 
obsolete or no longer 
needed. 


Destroy when 2 years old. 
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a. Files pertaining to the Destroy 1 year after 
accomplishment of the job, completion of job. 
containing requisitions, 

bills, samples, manuscript 
clearances, and related 
papers exclusive of (1) 
requisitions on the Public 
Printer and related records; 
and (2) records relating to 
services obtained outside the 
agency. 

b. Files pertaining to Destroy when 3 years old. 


planning and other technical 
matters. 

4. CONTROL FILES 

Control registers pertaining to 

requisitions and work orders. 


5. MAILING LISTS 

a. Correspondence, request 
forms and other records 
relating to changes in 
mailing lists. 


b. Card lists. 


c. Plate or stencil mailing 
lists. 

6. JCP REPORTS FILES 
Reports to Congress and related 
records . 

a. Agency reports to Joint 
Committee on Printing 
regarding operation of Class 
A and B Plants and 
inventories of printing, 
binding, and related 
equipment in Class A and B 
Plants or in storage. 


Destroy 1 year after close of 
fiscal year in which compiled 
or 1 year after filling of 
register, whichever is 
applicable . 


Destroy after appropriate 
revision of mailing list or 
after 3 months, whichever is 
earlier. 


Destroy individual cards when 
cancelled or revised. 

Destroy plates or stencils 
when cancelled or revised. 


Destroy when 3 years old. 
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b. Copies in subordinate 
reporting units and related 
work papers . 

7. INTERNAL MANAGEMENT FILES 
Records relating to internal 
management and operation of the 
unit . 


Finzel 


Destroy 1 year after date of 
report . 


Destroy when 2 years old. 


SECURITY AND PROTECTIVE SERVICES RECORDS 

This category of records continues to be restricted by 
Court Order (GRS #18) and records should be preserved for review 
by NARS. A description of the records is being provided for 
identification purposes only. 

1. SECURITY POLICY FILES 

Manuals, directives, plans, reports, and correspondence 
reflecting policies and procedures developed in the 
administration and direction of security and protective 
services programs. 

FACILITIES SECURITY AND PROTECTIVE SERVICES RECORDS 

Records relating to measures taken for the protection 
of Government-owned facilities and privately operated facilities 
given security cognizance by the Government from unauthorized 
entry, sabotage, or loss. 

9. SECURITY AND PROTECTIVE SERVICES ADMINISTRATIVE 
CORRESPONDENCE FILES 

Correspondence files relating to administration and 
operation of the facilities security and protective services 
programs . 

10. SURVEY AND INSPECTION FILES 
(Government-owned facilities) 

Reports of surveys and inspections of Government-owned 
facilities conducted to insure adequacy of protective and 
preventive measures taken against hazards of fire, explosion, 
and accidents, and to safeguard information and facilities 
against sabotage and unauthorized entry. 
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11. SURVEY AND INSPECTION FILES 
(Privately owned facilities) 

Reports of surveys and inspections of privately owned 
facilities assigned security cognizance by Government 
agencies, and related papers. 

12. INVESTIGATIVE FILES 

Investigative files accumulating from investigations of 
fires, explosions, and accidents, consisting of retained 
copies of reports and related papers when the original 
reports are submitted for review and filing in other agencies 
or organizational elements, and reports and related papers 
concerning occurrences of such a minor nature that they are 
settled locally without referral to other organizational 
elements. 

13. PROPERTY PASS FILES 

Property pass files, authorizing removal of property or 
materials. 

14. GUARD ASSIGNMENT FILES 

Files relating to guard assignments and strength. 

a. Ledger records. 

b. Requests, analyses, reports, change notices, and 
other papers relating to post assignments and 
strength requirements. 

15. POLICE FUNCTIONS FILES 

Files relating to exercise of police functions. 

a. Ledger records of arrest, cars ticketed, and outside 
police contracts. 

b. Reports, statements of witnesses, warning notices, 
and other case papers relating to arrest, 
commitments, and traffic violations. 

c. Reports on contact of outside police with building 
occupants . 

16. PERSONAL PROPERTY ACCOUNTABILITY FILES 

Files relating to accountability for personal property lost 
or stolen. 
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a. Ledger files. 

b. Reports, loss statements, receipts and other papers 
relating to lost and found articles. 

17. KEY ACCOUNTABILITY FILES 

Files relating to accountability for keys issued. 

18. VISITOR CONTROL RECORDS 

Registers or logs used to record names of outside 

contractors, service personnel, visitors, employees admitted 

to areas, and reports on automobiles and passengers. 

19. FACILITIES CHECKS FILES 

Files relating to periodic guard force facility checks. 

a. Data sheets, door slip summaries, check sheets, and 
guard reports on security violations. 

b. Reports of routine after-hours security checks which 
either do not reflect security violations, or for 
which the information contained therein is documented 
in agency files. 

20. GUARD SERVICE CONTROL FILES 


a. Control center key or code records, emergency call 
cards, and building record and employee 
identification cards. 

b. Round reports, service reports on interruptions and 
tests, and punch clock dial sheets. 

c. Automatic machine patrol charts and registers of 
patrol and alarm services. 

d. Arms distribution sheets, charge records, and 
receipts . 

21. LOGS AND REGISTERS 

Guard logs and registers not covered elsewhere in this 
schedule. 
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a. Central guard office master logs. 

b. Individual guard post logs of occurrences entered in 
master logs. 


TRAVEL AND TRANSPORTATION RECORDS 
(Disposal permitted by GRS #9) 


This schedule covers records pertaining to the movement 
of goods and persons under Government orders. The record keeping 
involved in the movements centers around bills of lading, 
transportation requests, vouchers, and associated records, 
including those prescribed by Title 5 of the General Accounting 
Office Policy and Procedures Manual . 


1. FREIGHT FILES 
Records relating to freight 
consisting of export 
certificates, transit 
certificates, demurrage car 
record books, shipping documents 
pertinent to freight 
classification, memorandum copies 
of Government or commercial bills 
of lading, shortage and demurrage 
reports, and all supporting 
documents; and including records 
relating to the shipment of 
household goods, 

a. Issuing office memorandum Destroy when 3 years old. 

copies other than those 

identified in Id. 

b. All other copies. Destroy when 1 year old. 

c. Registers and control Destroy when 3 years old. 

records. 


d. Records on international Destroy 6 years after the 
shipments of household goods period of the account, 
moved by freight forwarders. 
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2. LOST OR DAMAGED SHIPMENTS 
FILES 

Schedules of valuables shipped. Destroy when 3 years old. 

correspondence, memoranda, 

reports, and other records 

relating to the administration of 

the Government Losses in Shipment 

Act . 

PUBLIC PRINTER FILES (GRS #3, 

Item 7) 

Records relating to requisitions 
on the Printer, and all 
supporting papers. 

a. Printing procurement unit Destroy 3 years after 

copy of requisition, invoice, completion or cancellation of 

specifications, and related requisition. 

papers. 

b. Accounting copy of Destroy 3 years after period 

requisition. covered by related account. 


RESTRICTED FROM DESTRUCTION - ALL DIVISIONS 

RECORDS OF THE CENTRAL RECORDS SYSTEM 

All records filed in classifications 1 through 212 are 
subject to review by NARS, are restricted by court order, and 
should not be destroyed. (Exceptions: Files related to Privacy 
Act requests and records of the Official Personnel Folder.) 

BUDGET PREPARATION, PRESENTATION AND APPORTIONMENT RECORDS 

This record category includes budget policy files; 
budget estimates and justification files; budget correspondence 
files; budget background records; budget reports files; and 
budget apportionment files. The records continue to be 
restricted by court order (GRS #5) and should not be destroyed. 

INFORMATIONAL SERVICES RECORDS 


This record category consists of routine inquiries, 
replies and related correspondence with the public; records 
created in administering the Freedom of Information and Privacy 
Acts Programs; and formal informational releases and 
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publications, such as press releases, press conference 
transcripts, official speeches and indexes thereto. The records 
continue to be restricted by court order (GRS #14) and should 
not be destroyed. 

ADMINISTRATIVE MANAGEMENT RECORDS 


This category includes official directives, forms, 
records management files and committee, conference and 
organizational records. The records continue to be restricted 
by court order (GRS #16) and should not be destroyed. 

SECURITY AND PROTECTIVE SERVICE RECORDS 


This category of records includes classified document receipts 
relating to the receipt and dispatch of classified documents; 
emergency planning records; and records relating to facilities 
security, including guard functions, lost or stolen property and 
key accountability. The records continue to be restricted by 
court order (GRS #18) and should not be destroyed. 

RESEARCH AND DEVELOPMENT RECORDS 

This category of records continues to be restricted by 
court order (GRS #19) and records should not be destroyed. 

MACHINE-READABLE RECORDS 

This category of records continues to be restricted by 
court order (GRS #20) and records should not be destroyed. 

AUDIO-VISUAL RECORDS 


This category of records continues to be restricted by 
court order (GRS #21) and records should not be destroyed. 
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UNITED STATES GOVERNMENT 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


TO 


: Mr. Finzel 


date: 


9/24/80 


from : r. w. Scherrer &**■ 


SUBJECT 



Exec AD Inv. lS , 

Exec? AD Adm. *4 

Exec AD LP$ _ 

Asst. Dir. : 

Adm. S.fr’rvs. 

Crimy^f V. 

Ident. 

Intel S 

Labor olory 

Legal Coun. 

Plan. & Insp. — 

Rec. Mgnt. 

Tech. Servs. 

Training 

Public Affs. 

Telephone Rm. 

Director’s Sec’y _ 


CORDS DISPOSITION PROGRAM 


■Cr CuffftA L. 


4f>63r sti\9.y 


PURPOSE: The purpose of, this memorandum is to record receipt of 

Department o^Tustice ,(r5ojT^ Qrder/ EOj ; \2710. 9A, dated 
itch e s t a b 1 i s n es’"' t: he "re cord s disposition proqram for 


8/6/80, whn 

.components of the "de p artmen t i r T"a c c ord a nc e^wT-th, LexisTTna 
re g u 1 a t ions. **^"*“' 


all 


RECOMMENDATION: 


None . 
approved 


Director.. 


txeo. AD-Adm 
Exec. AD-Inv. 
Exec. i'.D-LES 


For record purposes, 

Adm. Serv. LgqsI Coun. — 

Cr “- 

Tecii. Servs. , 

Training _ 


Ident. 

Inteii. 

Laboratory . 


Off. of Cong. 

S Public Affs._ 



DETAILS : By letter dated 5/6/80, the Justice Managemer 

was advised that DOJ Order 2710. 9A had been reviewed and 
that this Bureau concurred with the contents. The records 
disposition liaison officer was also designated. 


Upon receipt of DOJ Order 2710.9, dated 7/10/79, and 
prior to receipt of instant Order, Robert M. Yahn, Records and 
Publications Staff, Justice Management Division, was 
telephonically contacted regarding the procedure for submitting 
requests for records disposition authority (SF-115) for individual 
Privacy Act requests. On both occasions, Mr. Yahn advised that, 
for the sake of expediency, individual requests related to the 
Privacy Act should continue to be submitted directly to the 
National Archives and Records Service. 


A copy of approved DOJ Order 2710. 9A, dated 8/6/80, 
which is self-explanatory , is attached.^ 


Enclosure 

66-3286 


1 - Mr. Finzel (Admin.) 
1 - Mr. Scherrer 
1 - Miss | | 
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Order , 

DOJ 2710.9A 
Aug. 6, 1980 



4 



Subject: 


RECORDS DISPOSITION PROGRAM 


I 


1. PURPOSE. This order establishes a program for the disposition of 
records of the Department of Justice (DOJ) in accordance with 

44 U.S.C. 3102 and the General Services Administration Federal Property 
Management Regulations. 

2. SCOPE. This order applies to all components of the DOJ. 

3. CANCELLATION. Order DOJ 2710.9 is cancelled. 

4. DEFINITION OF TERMS. 

a. Records. As defined in the Records Disposal Act of 1943 (now 

44 U.S.C. 3301), ". . . books, papers, maps, photographs, machine 
readable materials, or other documentary materials, regardless of 
physical form or characteristics, made or received by an agency of 
the United States Government under Federal law or in connection 
with the transaction of public business and preserved or appro- 
priate for preservation by that agency or its legitimate successor 
as evidence of the organization, functions, policies, decisions, 
procedures, operations, or other activities of the Government 
or because of the informational value of data in them. ..." 

b. Disposition. As described in 41 CFR 101-11.102-5, "provisions. . . 
made to insure that records of continuing value are preserved but 
that records no longer of current use to an agency are promptly 
disposed of or retired. Effective techniques for accomplishing 
these ends are the development of records control schedules; the 
transfer of records to records centers and to the National 
Archives; the microfilming of appropriate records; and the disposal 
of valueless records." 

5. PROGRAM OBJECTIVES. The basic objectives of the records disposition 
program are: 


a. The timely and systematic removal of records deemed temporary by 



L J 


TV-; 


- - 


DOJ 2710. 9A 
‘ ^Aug. 6, 1980 


the creating component, the Department and the Government for 
later destruction by the Department or a Federal Archives and 
Records Center. 


The designation of permanent records having sufficient historical 
and archival values to warrant immediate or later transfer to the 
National Archives for permanent preservation. 


RESPONSIBILITIES. 


Justice Management Division. The Records Management Group (RMG), 

Records and Publications Staff (RPS), Justice Management Division 

shall: 

(1) Establish general records disposition policy and standards 
for the DOJ. 

(2) Act as a liaison with the National Archives and Records 
Service (NARS) for Department program direction. 

(3) Review all requests for records disposition authority 
(Standard Form 115) which are originated by Offices, Boards, 
Divisions and Bureaus and submit them to NARS for approval. 

(4) Provide assistance and advice on records disposition matters 
to officials throughout the Department. 

(5) Evaluate the Department's program periodically to ensure its 
operation at peak efficiency. 

Offices, Boards, Divisions and Bureaus. Each Office, Board, 

Division and Bureau shall: 

(1) Implement policy and standards for records disposition set 
forth in guidance published by the Department and the 
General Services Administration (Federal Property Management 
Regulations). Submit any supplementary program guidance to 
RMG for review prior to issuance (Offices, Boards, and 
Divisions only). 

(2) Submit all requests for records disposition authority 
(Standard Form 115) to NARS via RMG. 

(3) Ensure timely removal from office space and equipment of 
noncurrent records. 


Par 5 
Page 2 




(4) Encourage the use of Federal records centers as storage 
facilities for records with reduced reference activity. 

(5) Ensure that records of archival value are identified 
properly for eventual transfer to NARS. 

(6) Establish a central point for approval or disapproval of 
all requisitions for filing equipment by evaluating need and 
by checking compliance with authorized records disposition 
instructions. 

(7) Provide adequate staff to carry out program responsibilities. 

(8) Ensure that program staff are adequately trained in 
coordination with RMG. 


DESIGNATION OF RECORDS DISPOSITION LIAISON. Each Office, Board, 

Division and Bureau shall designate a records disposition liaison officer 
to serve as the primary contact point for the component, including its 
field offices, and advise RMG in writing of the name of that individual. 
Changes in designation should be reported as soon as possible. 


/n/TM r\ nnnuru » 


KEVIN D. ROONEY ' 
Assistant Attorney 
for Administration 


/ General 



jpNITED STATES GOVERNMENT 


TO 


FROM 


Memorandum 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


Exec AD Inv. 

Exec AD Adm. 

Exec AD LES _ ^ 
Asst. Dir.: 

Adm. ServC^t- 

Crlm. inv. 

Went. 



date: 10/7/80 


Intel!. 

Laboratory __ 
Legal Coun. _ 
Rian. & Insp. 


reject: 




Public Affs. Off. 
Telephone Rm. __ 
Director’s Sec’y . 


PROPOSED CHANGE IN MANUAL 
OP ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 
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PURPOSE : 


The purpose of this memorandum is to record receipt 
of FPMR (Federal Property Management Regulations) Bulletin 
B-98 which authorizes Federal agencies to resume disposal 
of military service records and to delete the previous withdrawal 

of authority from the MAOP. ALL INFORMATION CONTAINED 

recommendation: herein is unclassified 

HATE Pm EWy iicr 

That, upon approval of manual change , instant ' v 
memorandum be forwarded to the Manuals Desk, Administrative 


Services Division (ASD) , for appropriate action. 




APPROVED 


Director . 


DETAILS : 


Exsc. AD-Adm 
Exec. AO-lr.v. 
Exec. AD-LES 



Legal Coun. 

P!a[1 4 

Rea Mor,'. 


fact). Servs, 
Trailing 



Laboratory , 


Off. cf Coag. 

& Public Affs, 


REASON FOR CHANGE 


to Mr . L 


By way of background, P.F. O'Connell memorandum 

dated 11/27/73 (66-3286-1146), advised that disposal^ 


authority for certain military records was withdrawn due 
to the fire at the Military Personnel Records Center building, 
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Enclosure 


& 



66-3286 
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-19198 (Manual of Administrative Operations and Proc 
-00 (Deserters - Administration) •»«/.£, ^ &£. 

’ □ (Attn: Manuals Dest)"^ V & ^ ^ 

(Attn: Mr. 


•[ 



Revell 
Finzel (Admin. 
Scherrer 


) 
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(RMD Control Folder) 
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Memor andum R. P, Finzel to Mr. Colwell 
•RE': PROPOSED CHANGE IN MANUAL 

OF ADMINISTRATIVE OPERATIONS 
AND- PROCEDURES (MAOP) « ' 

St. Louis, Mo., and enclosed a copy of FPMR Bulletin B-40, 
dated 9/21/73 , which set forth criteria for records to be 
retained. The memorandum noted that Tom Wad low. Records 
Disposition Division, Archives and Records, General Services 
Adm i n i s t r a t i on , had been contacted regarding disposal of 
field office records. Mr. Wadlow advised that, if the field 
offices had forwarded the records to Headquarters, the Headquarters 
record would be considered as the record copy and field 
offices could destroy their files in accordance with existing 
authority. Field offices were furnished these instructions 
by SAC Memorandum 55-73, dated 12/4/73 (66-04-3964). 

FPMR Bulletin B.-98, dated 4/28/80 (attached), cancelled 
Bulletin B-40 and authorized Federal agencies to resume 
disposal of the previously restricted records. Due to pending 
.litigation which prohibits destruction of investigatory 
records, field offices are not being delegated this authority. 
However , to preserve the integrity of our manuals, it appears 
that this restriction should be deleted from the MAOP. 







Appropriate contact was made with 
Manuals Desk, ASD, on 9/29/80. 

CHANGED TEXT 


MAOP, Part II, Section 2-4. 5.2, page 303, should 
be deleted. 

SAC MEMORANDUM 

An SAC memorandum is not being prepared since 
implementation of this authority is prohibited by pending 
litigation. 
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' GENERAL SERVICE "©.MINISTR ATION 

WASHINGTON, D. C. *0*0» 


/ / ' / e ■ f , y >; 


April 28, 1980 


r.SA BULLETIN FPMR B- 98 
ARCHIVES AND RECORDS 


TO: Heads of Federal agencies 

Sufi J EC T :Jji! > 5ilpf)sa1 authorization cover ing m i 1 i ta ry so r vi cc > e c or os_ 


1 Purpose This bulletin reinstates disposal authorizations that were 
withdrawn by OSA Bulletin FPMR B-40. All Federal agencies may resume 
disposal of these records in accordance with approved disposition 

schedules . 

2 Expiration date. This bulletin contains information of a continuing 
nature" indlnTTremaln in effect until canceled. 

3 Background . A fire at the National Personnel Records Center 

, (Milltary^ersonnel Records Building), St. Louis, M J ss0 ^ r l’ Ju Li 973, 
•dtpstroved service records of former members of the Armed Forces . GSA 
♦Bulletin FPMR B-40 directed Federal agencies to. suspend indefinitely the 
disposal of any records that could be used to reconstitute records o 
military service in the U.S. Army for individuals discharged between 
November 1, 1912, and December 31, 1959, and in the U.S. Air 
between September 18, 1947, and December 31, 19b3 The records coiiectea 
as a result of that bulletin increased the Center s recons tructi on 
capability and the freeze on disposals can now be lifted. 

4. Cancellation. GSA Bulletin FPMR 0-40 is canceled. 


k^piES E. O' NOLL 
Setinq Archivist 
of the United States 


AtiTlNFORMATlON CONTAINED 

O / - O U 
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UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 9/12/80 
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Exec AD Inv. r 

Exec AD Adm. 

Exec AD LES 

Asst. Dir.\ 

Adm. Sen 
Crim. Inv 

Idenf. 

Intel I . 

Laboratory 

Legal Coun. 

Plan. & Insp. 

Rec. Mgnt. 

Tech. Servs. 

Training 

Public Affs. Off, _ 

Telephone Rm 

Director’s Sec’y _ 



DESTRUC TIO N 
PURPOSE : 


The purpose of this memorandum is to provide 
guidelines to the Office of Equal Employment Opportunity 
(EEO) Affairs and the Financial Management Branch, Administi 
Services Division (ASD) , on records which may now be destroy 
and those which continue to be restricted by the Court relative 
to the preliminar^^Ln junction issued by U.S. District Court 
Judge Harold IL^Gre ene on 1/10/80. 

£>. a . 

SYNOPSIS; 

L 

Headquarters divisions have observed a moratorium 
on record destruction in response to preliminary injunction 
issued by Judge Greene on 1/10/80. The Court Order has 
been modified and Headquarters divisions are being provi ded 
wish specific guidelines in order to initiate a limited 
destruction program. Due to the volume of records maintained 
within ASD, the Personnel and Space Management Branch 
being advised separately. 

m . " ■ 

RECOMMENDATION : 




That this memorandum be referr-e3"”to~tRe' EEO 
and Financial Management Branch, ASD, for. appropriate 


Officer 

action. 


APPROVED: 


Adm. S crv. 
Crim. iisv. 


66-3286 


5 - 


Director. 

Exoc. AO- Adm.. 
Exec. AD irw. _ 
Exec. AD-LES . 


tcient. 

Inteil. 

Laboratory . 


Legal Coun. 

Plan. & insp.. 
Rec. Mtjnt. 

Tc-iljs Sarvs._ 

'4I&. Public Atts.J 


MOd'.'S 


1 - 


1 - 


Mr . ! 

Attn. 

Mr. 

Groover 

Attn. 

Mr . 


Attn . 

Mr. 


Attn. 

Mr . 

Shanley 

Attn . 

Mr. 

1 

Mr. Mil 




J 3ks 


be 
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X 
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n&TF q.Af.ya. RY« px e»wkw 


:£cg . 




#• •• 

Memorandum R. W. Scherrer to Mr. Finzel 
RE: DESTRUCTION OF BUREAU RECORDS- 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 

DETAILS : 


Bureau teletype, 1/11/80, advised FBIHQ and all 
offices to immediately suspend all destruction programs pursuant 
to the preliminary injunction issued by Judge Harold H. 

Greene, U.S. District Court, District of Columbia, on 1/10/80 
in civil action "American Friends Service Committee, et 
al. v. William H. Webster, et al. (U.S.D.C., D.C.) Civil 
Action No. 79-1655." 

On 2/20/80 and 4/3/80, Judge Greene issued modified 
orders which would permit destruction of records pursuant 
to certain General Records Schedules (GRS) , 22 schedules 
which provide authorized retention periods for administrative 
records common to most Federal agencies. In addition, the 
modified orders addressed requests for relief in specific 
areas in which record maintenance imposed an administrative 
burden. The latter category was presented to the Court 
in the form of individual affidavits. 

Legal Counsel memorandum to the Director, dated 
8/15/80, provided the current status of the litigation and 
authorized the Records Management Division (RMD) to initiate 
a limited destruction program for records applicable to the 
GRS. 


Therefore, in accordance with this authority, 

ASD may pursue a limited disposal program as outlined below. 
Retention periods which are not responsive to the needs 
of ASD due to inadequate or excessive retention or which 
deviate from established Bureau policy, should be brought 
to the attention of RMD, Records Systems Section, in order 
to secure proper authorization from the National Archives 
and Records Service (NARS) to extend/reduce the retention 
periods. Accurate statistics should be maintained for records 
destroyed for inclusion in the annual record count. The 
Personnel and Space Management Branch is being advised by 
separate communication. 

For informational purposes, categories of records 
which continue to be restricted from destruction are also 
noted. Archival authority has either been withdrawn or 
the records are subject to review by NARS prior to any issuance 
of disposal authority. In any event, the records should 
be preserved. 






Memorandum R. W. Scherrer to Mr. Finzel 
RE: DESTRUCTION OF BUREAU RECORDS- 

PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


EXEMPTED FROM COURT ORDER 


ALL DIVISIONS MAY PROCEED WITH DESTRUCTION OF FOLLOWING RECORDS: 


EMPLOYEE RECORD CARDS- 
Index used for informat ional 
purposes . 

SUPERVISOR'S PERSONNEL 

FILES - Records on individual 

employees duplicated in or 

not appropriate for the Official 

Personnel Folder (OPF) , including 

production records and Notice of 

Tardiness. 

LEAVE RECORDS - T&A Registers; 
Number One Registers; Number 
Two Registers; Leave Accounting 
Listings; Leave Requests; SF-71s; 
Doctors Certificates; Record of 
Absences for Illness (FD-304). 

SERVICE LISTINGS - Correspondence, 
forms, and other records relating 
to the compilation of directory 
service listings, assignment 
charts, and routing slips. 


GRS #1, Item 6. 

Destroy on separation or 
transfer of employee. 

GRS #1, Item 18a. 

Review annually and destroy 
superseded documents; or 
destroy all documents relating 
to an individual employee 1 
year after separation or 
transfer . 

GRS #2, Items 3,8,9. 

Destroy when 3 years old. 


GRS #11, Item 3. 

Destroy 2 months after 
issuance of listing. 

(Request has been submitted 
to reduce retention to 
"Destroy after distribution") 


OFFICE OF EQUAL EMPLOYMENT OPPORTUNITY (EEO) AFFAIRS 

EEO records remain under the Order of 1/10/80 and should 
be preserved for review by NARS. 

FINANCIAL MANAGEMENT BRANCH 
BUDGET AND ACCOUNTING SECTION 


All budget preparation, presentation, and apportionment 
records remain under the Order of 1/10/80 (GRS #5) and should 
be preserved for review by NARS. A description of the records 
is being provided for identification purposes only. Records 
created prior to 1/1/21 must be offered to the National 
Archives . 
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Memorandum R. W. Scherrer to Mr. Finzel 
RE: DESTRUCTION OF BUREAU RECORDS- 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


Budget Policy Files. 

Correspondence or subject files in formally organized 
budget offices documenting agency policy and procedures 
governing budget administration, and reflecting policy 
decisions affecting expenditures for agency programs. 

Budget Estimates and Justifications Files. 

a. Copies of budget estimates and justifications 
prepared or consolidated in formally organized 
budget offices at the bureau (or equivalent) 
or higher organizational level. Included are 
appropriation language sheets, narrative state- 
ments, and related schedules and data. 

b. Working papers and background materials. 

Budget Correspondence Files. 

Correspondence files in formally organized budget 
offices pertaining to routine administration, internal 
procedures, and other matters not covered elsewhere 
in this schedule. 

Budget Background Records. 

Working papers, cost statements, and rough data 
accumulated in the preparation of, annual budget 
estimates, including duplicates of papers described 
in item 2. 

Budget Reports Files. 

Periodic reports on the status of appropriation 
accounts and apportionment. 

a. Annual report (end of fiscal year) . 

b. All other reports. 

Budget Apportionment Files. 

Apportionment and reapportionment schedules, 
proposing quarterly obligations under each 
authorized appropriation. 




Memorandum R. W. Scherrer to Mr. Finzel 
RE: DESTRUCTION OF BUREAU RECORDS- 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


PROPERTY PROCUREMENT AND MANAGEMENT SECTION. 


Procurement, Supply, and Grant Records 
(Disposal permitted by GRS #3) 

Any records created prior to 1895 must first be offered 
to the National Archives and Records Service for possible 
permanent retention before applying the disposal instructions. 


Additional items from this schedule were forwarded to the 
Contract Review Unit, Technical Services Division. 


1. Unique Procurement Files. 

Procurement files (as in item 4, Submit SF 115, Request 

below) documenting the initiation for Records Disposition 

and development of transactions Authority. 

that deviate from established 

precedents with respect to general 

agency procurement programs, 

other than those covered by Item 

13. 


3 . General Correspondence Files. 

Correspondence files of operating Destroy when 2 years old 
procurement units concerning 
internal operation and administrat- 
ion matters not covered else- 
where in this schedule. 

4. Routine Procurement Files. 


Contract, requisition, purchase 
order, lease, and bond and surety 
records, including correspondence 
and related papers pertaining to 
award, administration, receipt, 
inspection and payment (other than 
those covered in Items 1, 2, and 13) . 

a. Procurement or purchase 
organization copy, and 
related papers. 


- 5 - 


#• *• 

Memorandum R. W. Scherrer to Mr. Finzel 
RE: DESTRUCTION OF BUREAU RECORDS- 

PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


'***>. 


(2) Transactions of $10,000 or 
less and construction con- 
tracts under $2,000, dated 
subsequent to July 25, 1974; 
and transactions of $2,500 
or less dated prior to July 
26, 1974. 


Destroy 3 years after final 
payment. (close file at the 
end of the fiscal year, retain 
3 years and destroy, except 
that files on which actions 
are pending shall be brought 
forward to the next fiscal 
year's files for destruct- 
ion therewith.) 


(3) Transactions of more than Destroy 6 years after final 

$2,500 dated prior to July payment. 

26, 1974. 


b. Obligation copy. Destroy when funds are 

obligated. 

c. Other copies of records de- Destroy upon termination 
scribed above used by component or completion, 
elements of a procurement office 

for administrative purposes. 


5. Supply Management Files. 

Files of reports on supply 
requirements and procurement 
matters submitted for supply 
management purposes (other 
than those incorporated in 
case files or other files of 
a general nature) , exclusive 
of Department of Defense Reports 
reflecting procurement under 
exemptions authorized under Section 
201 (a) of the Federal Property 
and Administrative Services Act 
of 1949 (40 U.S.C. 481) . 

a. Copies received from other 
units for internal purposes 
or for transmission to 
staff agencies. 

b. Copies in other reporting 
units, and related work papers. 


Destroy when 2 years old. 


Destroy when 1 year old. 


8 . Nonpersonal Requisition Files. 

Requisitions for nonpersonal ser- Destroy when 1 year old. 
vices, such as duplicating. 
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Memorandum R. W. Scherrer to Mr. Finzel 
RE: DESTRUCTION OF BUREAU RECORDS- 

PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


laundry, binding, and other services 
(excluding records associated with 
accountable officers' accounts 
(Schedule 6) . 

Inventory Requisition File. 

Requisitions for supplies and 
equipment for current inventory. 


a. Stockroom copy. 

b. All other copies. 
10 . Inventory Files. 

a. Inventory lists. 

b. Inventory cards. 


c. Report of survey files and 

other papers used as evidence 
for adjustment of inventory 
records, not otherwise covered 
in the GRS. 


Destroy 2 years after 
completion or cancellation 
of requisition. 

Destroy when 6 months old. 


Destroy 2 years from date 
of list. 

Destroy 2 years after 
discontinuance of item 
or 2 years after stock 
balance is transferred 
to new card or recorded 
under a new classification, 
or 2 years after equipment 
is removed from agency control. 

Destroy 2 years after date of 
survey action or date of post- 
ing medium. 


13. Tax Exemption Files, 


Tax exemption certificates and Destroy 3 years after period 
related papers. covered by related account. 

VOUCHER AND PAYROLL SECTION 

Payrolling and Pay Administration Records 
(Disposal permitted by GRS #2) 


Any record created prior to January 1, 1921, must be offered to 
the National Archives and Records Service before applying 
these disposition instructions. 
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Memorandum R. W. Scherrer to Mr. Finzel 
RE: DESTRUCTION OF BUREAU RECORDS- 

PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 

1. Individual Accounts Files. 

Individual earning reports. Transfer to the 

National Personnel Records 
Center (NPRC) , St. Louis, 
Missouri. Destroy 56 years 
after the date of the last entry 

4 . Individual Authorized Allotments 

Files . U.S. Savings Bond Destroy 3 years after 

authorizations; Standard Form 1192 separation of employee. 

or equivalent; savings authorizations 

and authorization for individual 

allotment to Combined Federal 

Campaigns . 

6 . Bond Receipt and Transmittal Files. 

Receipts for and transmittals of 
U.S. Savings Bonds and checks. 


7 . Bond Purchase Files. 

Forms and reports with related 
papers pertaining to deposits 
and purchases of bonds. 

10 . Records of Leave Data 
Transferred. 

Agency Copy. 

(Original SF 1150 filed 
permanently in the Official 
Personnel Folder) 

11. Notification of Personnel Action Files. 


Destroy 3 months after date 
of receipt. (Request will be 
submitted to NARS to extend 
retention to 3 years.) 


Destroy when 3 years 
old. 


Destroy when 3 years old. 


Copies of SF 50 (3-634), not 
filed in the Official Personnel 
Folder . 

a. Pay or fiscal copy. Destroy when related pay 

records are audited by GAO 
or when 3 years old, whichever 
is sooner. (Request will 
be submitted to NARS to extend 
retention to "3 years after 
transfer or separation of 
employee" . ) 
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Memorandum R. W. Scherrer to Mr. Finzel 
RE: DESTRUCTION OF BUREAU RECORDS- 

PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 

12. Budget Authorization Reference Files. 

Copies of budget authorizations Destroy when superseded, 
in operating payroll units used 
to control personnel ceilings 
and personnel actions. 

13. Payroll files. 

Memorandum copies of payrolls, 
check lists, and related certification 
sheets, such as SF 1013, SF 1128A, 
or equivalents. 

a. Security copies of documents Destroy when Federal Records 
prepared or used for disburse- Center receives second sub- 
ment by Treasury disbursing sequent payroll or checklist 
offices, with relating papers, covering the same payroll unit 

b. All other copies. 

(1) If earning record card 
is maintained. 


(2) If earning record card 
is not maintained. 


15 . Payroll Change Files. 

Payroll change slips, exclusive 
of those of the OPF, such as SF 1126. 

a. Copy used in GAO audit. Destroy when related 

pay records are audited 
by GAO or when 3 years old, 
whichever is sooner. 

17 . Administrative Payroll Report Files. 

Reports, statistics, with 
supporting and related records 
pertaining to payroll operations 
and pay administration. 

a. Reports and data used for 
workload and personnel 
management purposes. 

(Miscellaneous Reports.) 


Destroy after GAO audit 
or when 3 years old, which- 
ever is earlier. 

Transfer to NPRC, St. Louis, 
Missouri, when 3 years old. 
Destroy when 10 years old. 


Destroy when 2 years old. 


* ♦♦ 
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18. Tax Files. 


Withholding tax exemption 
certificates, such as IRS 
Form W-4, and similar state 
tax exemption forms. 


Destroy 4 years after form 
is superseded or obsolete. 


b. Returns on income taxes such Destroy when 4 years old. 
as IRS Form W-2. 

c. Reports of withheld Federal Destroy when 4 years old. 
taxes, such as IRS Form W-3, 

with related papers, including 
reports relating to income and 
social security taxes. 


21. Retirement Files. 


a. Reports and registers. 

Reports, registers or other 
control documents, and 
other records relating to 
retirement, such as SF 2807 
or equivalent. 

b. Assistance Files. 

Correspondence, memoranda, 
estimates, and other records 
used to assist retiring 
employees or survivors claim 
insurance or retirement 
benefits . 

c. Deduction files. 


Destroy when 3 years old. 
(Request will be submitted 
to NARS to extend retention 
to "3 years after transfer or 
separation of employee.") 


Destroy when 1 year old. 
(Request will be submitted 
to NARS to extend retention 
to 3 years.) 


SF 2806 or equivalent and other 
records used to document retire- 
ment deductions of individual 
employees. (Maintained in 
Official Personnel Folder as 
permanent record.) 

22. Insurance Deduction Files. 


Reports and related papers Destroy when 3 years old. 

including copies of vouchers 
and schedules of payments pertaining 
to insurance deductions. 
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23 . Levy and Garnishment Files. 

Official Notice of Levy or Destroy when 3 years old. 

Garnishment (IRS Form 668A or 
equivalent) , change slip, work- 
papers, correspondence, release 
and other forms, and other records 
relating to charge against retire- 
ment funds or attachment of salary 
for payment of back income taxes 
or other debts of Federal employees. 

24 . Wage Survey Files. 

Wage survey reports and data. Destroy after completion of 

working papers and related second succeeding wage survey. 

correspondence pertaining to 

area wages paid for each employee 

class; background papers establishing 

need, authorization, direction, 

and analysis of wage surveys; 

development and implement ion of 

wage schedules; and request for 

and authorization of specific rates 

(excluding authorized wage schedules 

and wage survey recapitulation sheets) . 

Travel and Transportation Records 
(Disposal permitted by GRS #9) 

This schedule covers records pertaining to the movement of 
goods and persons under Government orders. The record keeping 
involved in the movements centers around bills of lading, 
transportation requests, vouchers, and associated records, 
including those prescribed by Title 5 of the General Accounting 
Office Policy and Procedures Manual. 

3. Passenger Transportation Files. 

Memorandum copies of vouchers (SF 
1113 A) , memorandum copies of 
transportation requests (SF 1169) , 
travel authorizations, transportation 
request registers, and all supporting 
papers . 

a. Issuing office memorandum Destroy when 3 years 

copy . old . 

b. Obligation copy. Destroy when funds are 

obligated. 
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c. Unused ticket redemption Destroy when no longer needed 

forms, such as SF 1170. for administrative use. 

4. Passenger Reimbursement Files. 

Records relating to reimbursing 
individuals, such as travel orders, 
per diem vouchers, transportation 
requests, hotel reservations, and 
all supporting papers documenting 
official travel by officers, employees, 
dependents, or others authorized by 
law to travel. 

a. Travel administrative office 
files. 

b. Obligation copies. 


5. General Travel and Transportation 

Files. 

a. Correspondence, forms and 
related records pertaining 
to agency travel and transpor- 
tation functions, not covered 
elsewhere in this schedule. 

b. Accountability records. 

entries are cleared. 


Destroy when 3 years old. 


Destroy when funds are 
obligated. 


Destroy when 2 years old. 


Destroy 1 year after all 


Accountable Officers' Accounts Records 
(Disposal permitted by GRS #6) 


Any records created prior to January 1, 1921, must be offered 
to the National Archives and Records Service before applying 
these disposition instructions. 

1. Accountable Officers' Files. 


a. Original ribbon copy of 

accountable officers' accounts 
maintained in the agency for 
site audit by GAO auditors, 
consisting of statements of 
transactions, statements of 
accountability, collection 
schedules, collection vouchers, 
disbursement schedules, dis- 


(1) Records created prior 
to Fiscal Year 1976 
(July 1, 1975): Destroy 
10 years, 3 months, after 
period covered by account. 

(2) Records created after 
Fiscal Year 1975 (June 30, 
1975) : Destroy 6 years, 3 
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bursement vouchers, and all months, after period covered 

other schedules and vouchers by account. 

or documents used as schedules 

or vouchers, exclusive of 

freight records and payroll 

records. If an agency is operating 

under an inter grated accounting 

system approved by GAO, certain 

required documents, supporting 

vouchers, and/or schedules are 

included in the site audit records. 

These records document only the 
basic financial transaction, money 
received and money paid out or 
deposited, in the course of operation 
of the agency. All copies except the 
certified payment or collection 
copy, usually the original or ribbon 
copy, and all additional or support- 
ing documentation not involved in 
an integrated system are covered by 
succeeding items in this schedule. 


b. Memorandum or extra copies of Destroy 3 years after the 
accountable officers' returns period of the account, 
including statements of trans- 
actions and accountability, all 
supporting vouchers, schedules, 
and related papers not covered 
elsewhere in this schedule, and 
excluding freight records covered 
by Schedule 9 and payroll records 
covered by Schedule 2. 


2. GAO Exceptions Files. 

General Accounting Office notices 
of exceptions, such as Standard 
Form 1100, formal or informal, 
and related correspondence. 

3. Certificates Settlement Files. 


Destroy 1 year after 
exception has been reported 
as cleared by GAO. 


Copies of certificates of settle- 
ment of accounts of accountable 
officers, statements of differences, 
and related records. 


a. Certificates covering closed Destroy 2 years after 
account settlements, supple- date of settlement, 
mental settlements, and final 
balance settlements. 
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b. Certificates covering periodic Destroy when subsequent 
settlements. certificate of settlement 

is received. 


General Fund Files. 


Records relating to availability, Destroy 
collection, custody and deposit 
of funds including appropriation 
warrants and certificates of deposit 
(SF 201, 209, and 219), other than those 
records covered by Item 1 of this schedule. 

Accounting Administrative Files. 

Correspondence, reports and data 
relating to voucher preparation, 
administrative audit, and other 
accounting and disbursing operations. 


Destroy when 3 years old. 


a. Files used for workload and ] 
personnel management purposes. 

b. All other files. ] 

Federal Personnel Surety Bond Files. 

a. Official copies of the bond and 
attached powers of attorney. 

(1) Bonds purchased prior to 1 

January 1, 1956. 1 

(2) Bonds purchased after ] 

December 31, 1955. 


b. Other bond files, including 
other copies of bonds and 
related papers. 


Gasoline Sales Tickets. 


Destroy when 2 years old. 


Destroy when 3 years old. 


Destroy 15 years after 
bond becomes inactive. 

Destroy 15 years after 
the end of the bond 
premium period. 

Destroy when bond 
becomes inactive or 
after the end of the 
bond premium period. 


Hard copies of sales tickets 
filed in support of paid invoices 
for credit card purchases of 
gasoline . 

Telephone Toll Tickets. 

Originals and copies of toll 
tickets filed in support of 
telephone toll call payments. 


Destroy after GAO audit 
or when 3 years old, 
whichever is sooner. 


Destroy after GAO audit 
or when 3 years old, 
whichever is sooner. 


#• •• 
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9 . Telegrams . 

Originals and copies of telegrams Destroy after GAO audit 
filed in support of telegraph or when 3 years old, 

bills. whichever is sooner. 

Expenditure Accounting Records 
(Disposal permitted by GRS #7) 

Any records created prior to January 1, 1921, must be offered 
to the National Archives and Records Service before applying 
these disposition instructions. 

1. Expenditures Accounting General 
Correspondence and Subject Files. 

Correspondence or subject files 
maintained by operating units 
responsible for expenditures 
accounting, pertaining to their 
internal operations and admin- 
istration. 

2. General Accounting Ledgers. 

General accounts ledgers, showing 
debit and credit entries, and re- 
flecting expenditures in summary. 

3. Appropriation Allotment Files. 

, Allotment records showing status 
of obligations and allotments 
under each authorized appro- 
priation. 

4. Expenditure Accounting Posting 
and Control Files. 

Records used as posting and control 
media, subsidiary to the general 
and allotment ledgers, and not 
elsewhere covered in this schedule. 

a. Original records. Destroy when 3 years old. 

b. Copies Destroy when 2 years old. 


Destroy when 2 years old. 


Destroy 10 years after the 
close of the fiscal year 
involved . 


Destroy 10 years after the 
close of the fiscal year 
involved. 
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Property Disposal Records 
(Disposal permitted by GRS #4) 

1. Surplus Property Precedential Case 
Files. 


Case files on sales of surplus 
personal property (as described 
in item 6 below) documenting 
the initiation and development 
of transactions that deviate 
from established precedents with 
respect to general agency disposal 
or to major disposal programs. 


Submit SF 115, Request 
for Records Disposition 
Authority. 


2. Property Disposal Case Files. 

Case files on disposal of surplus Submit SF 115, Request 
real and related personal property, for Records Disposition 

Authority. 


3. Excess Real Property Reports. Submit SF 115, Request for 

Records Disposition Authority. 


4. Property Disposal Correspondence Files. 

Correspondence files maintained by Destroy when 2 years old. 

units responsible for property 

disposal, pertaining to their 

operation and administration, and 

not otherwise provided for. 

5. Excess Personal Property Reports. Destroy when 3 years old. 


6 . Surplus Property Case Files. 


Case files on sales of surplus personal 
property, comprising invitations, bids, 
acceptances, lists of materials, 
evidence of sales, and related corres- 
pondence (other than those covered in 
items 1 and 2) . 


a. Transactions subsequent to 
July 25, 1974, of more than 
$10,000; and transactions 
prior to July 26, 1974, of 
more than $2,500. 


Destroy 6 years after final 
payment. (Place in inactive 
file on final payment and 
transfer to Federal Records 
Center 2 years thereafter.) 
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b. Transactions subsequent to 
July 25, 1974, of $10,000 or 
less; and transactions prior 
to July 26, 1974, of $2,500 
or less. 


Destroy 3 years after final 
payment. (Close file at the 
end of each fiscal year, retain 
3 years, and destroy except 
that files on which actions 
are pending will be brought to 
the next fiscal year's files 
for disposal therewith.) 


7 . Real Property Files. 


Records necessary or convenient 
for the use of real property 
sold, donated, or traded to 
non-Federal ownership, includ- 
ing, if pertinent as determined 
by the releasing agency, site 
maps and surveys, plot plans, 
architect's sketches, working 
diagrams, preliminary drawings, 
blueprints, master tracings, 
utility outlet plans, equipment 
location plans, specifications, 
construction progress photographs, 
inspection reports, building and 
equipment management and maintenance 
records, allowance lists as well 
as duplicate copies of title papers, 
provided (a) that the records can 
be segregated without harm to 
other documents of enduring value, 

(b) that no responsibility attaches 
to the Government because of dis- 
agreement between the transferred 
documents and the physical condition 
of the property at the time of 
conveyance, and (c) that if the 
property is released for historical 
use or purpose the user agrees to 
retain them and return them to the 
Federal Government immediately upon 
the discontinuance of its use for 
historical purposes. 


Transfer to new custodian 
upon completion of sale, 
trade, or donation pro- 
ceedings, or acceptance 
of purchase money mortgage. 
(Also, see GRS 22, Design 
and Construction Records.) 


Stores, Plant, and Cost Accounting Records 
(Disposal permitted by GRS #8) 


Any records created prior to January 1, 1921, must be offered 
to the National Archives and Records Service before applying 
these disposition instructions. 
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1. Plant Accounting Files. 

Plant account cards and ledgers Submit SF 115, Request 
pertaining to structures. for Records Disposition 

Authority. 

2. Plant, Cost and Stores General 
Correspondence FilesT 

Correspondence files of units Destroy when 3 years old. 

responsible for plant, cost 
and stores accounting 
operations . 

3. Stores Invoice Files. 


Invoices or equivalent papers used Destroy when 3 years old. 
for stores accounting purposes. 

4. Stores Accounting Files. 

Stores accounting returns and Destroy when 3 years old. 

reports. 


5. Stores Accounting Work Papers. 

Work papers used in accumulating 
stores accounting data. 

6 . Plant Accounting Files. 

Plant account cards and ledgers, 
other than those described in 
item 1. 


Destroy when 2 years old. 


Destroy 3 years after 
item is withdrawn from 
plant account. 


7 . Cost Accounting Reports. 

a. Copies in units receiving Destroy when 3 years old. 

reports. 

b. Copies in reporting units. Destroy when 3 years old. 

and related work papers. 

8 . Cost Report Data Files. 

Ledgers, forms, and machine- 
records used to accumulate data 
for use in cost reports. 
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Ledgers and forms. 

Destroy 

when 

3 

years 

old. 

Machine-records . 






(1) Detail cards. 

Destroy 

when 

6 

months 

old 

(2) Summary cards. 

Destroy 

when 

6 

months 

old 

(3) Tabulations. 

Destroy 

when 

1 

year old. 


RESTRICTED FROM DESTRUCTION - ALL DIVISIONS 


RECORDS OF THE CENTRAL RECORDS SYSTEM 

All records filed in classifications 1 - 212 are subject to 
review by NARS, are restricted by court order, and should 
not be destroyed. (Exceptions: Files related to Privacy 
Act requests and records of the Official Personnel Folder) 

BUDGET PREPARATION, PRESENTATION AND APPORTIONMENT RECORDS 


This record category includes budget policy files; budget 
estimates and justification files; budget correspondence 
files; budget background records; budget reports files; 
and budget apportionment files. The records continue to 
be restricted by court order (GRS #5) and should not be 
destroyed. 

INFORMATIONAL SERVICES RECORDS 


This record category consists of routine inquiries, replies 
and related correspondence with the public; records created 
in administering the Freedom of Information and Privacy 
Acts Programs; and formal informational releases and publications 
such as press releases, press conference transcripts, official 
speeches and indexes thereto. The records continue to be 
restricted by court order (GRS #14) and should not be destroyed. 

ADMINISTRATIVE MANAGEMENT RECORDS 

This category includes official directives, forms, records 
management files and committee, conference and organizational 
records. The records continue to be restricted by court 
order (GRS #16) and should not be destroyed. 

SECURITY AND PROTECTIVE SERVICE RECORDS 


This category of records includes classified document receipts 
relating to the receipt and dispatch of classified documents; 
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emergency planning records; and records relating to facilities 
security, including guard functions, lost or stolen property 
and key accountability. The records continue to be restricted 
by court order (GRS #18) and should not be destroyed. 

RESEARCH AND DEVELOPMENT RECORDS 

This category of records continues to be restricted by court 
order (GRS #19) and records should not be destroyed. 

MACHINE-READABLE RECORDS 

This category of records continues to be restricted by court 
order (GRS #20) and records should not be destroyed. 

AUDIO-VISUAL RECORDS 

This category of records continues to be restricted by court 
order (GRS #21) and records should not be destroyed. 
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It is necessary to change Bureau policy*, 
the destruction of certain administrative records. 
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FBIHQ and all offices to immediately suspend all 
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issued by Judge Harold H. Greene, U.S.D.C., D.C., on 1/10/80 
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Memorandum R. P. Finzel to Mr. Colwell 

RE: PROPOSED CHANGE IN MANUAL Y T: 

OF ADMINISTRATIVE OPERATIONS • 

AND PROCEDURES (MAOP) 


in civil action, "American Friends Service Committee, et al. 
v. William H. Webster, et al. (U.S.D.C., D.C.) Civil Action 
No. 79-1655." On 2/20/80 and 4/3/80, modified orders were 
issued by Judge Greene which would permit destruction of 
certain administrative records. Legal Counsel memorandum 
to the Director, dated 8/15/80, authorized the Records Management 
Division to proceed with destruction of these records since 
the plaintiffs' appeal time for the modifications had expired. 
Accordingly, Headquarters Divisions were delegated authority 
to initiate limited destruction programs, based on the General 
Records Schedules (GRS) and individual affidavits, by memoranda 
dated 9/12/80, which were subsequently approved. 

A review of administrative records maintained 
by field offices has been completed and records identified 
as being within the scope of the modified orders are being 
enumerated within authorized and defined retention periods 
as a guide for field office destruction programs. Retention 
periods have been amended in certain instances to comply 
with authorized retention periods as set forth in the GRS. 
Destruction of substantive file material in response to 
Privacy Act requests has not been addressed inasmuch as 
this matter was handled separately by Air tel to all SACs, 
dated 10/29/80. 

Field offices are being advised that, due to the 
limitations of the destruction authority, pertinent sections 
of the MAOP cannot be completely revised and, therefore, 
the attached SAC Memorandum and BUAirtel, 5/30/80, captioned 
"Destruction of Field Files and Records", regarding the 
disposition of physical evidence, will serve as the only 
guides to authorized record destruction programs. Manual 
revisions, although fragmentary, are being recommended for 
records coming within the scope of the modified orders to 
preserve the integrity of the Manual. Additional revisions be 
to Section 2-4.5 of the MAOP will be required upon resolution bic 
of pending litigation. 


Appropriate contact was made with 
Manuals Desk, ASD, on 10/28/80. 
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OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 

CHANGED TEXT 

MAOP, Part I, Section 9-12(1), page 118, should 
be revised as follows: 


(1) Time and Attendance Registers (FD-420) , Registers 
No. 1 (FD-31) , Registers No. 2 (FD-48) , and Registers No. 

3 (FD-256) are to be retained three years. These records 
should be destroyed on an annual basis when three years 
old. 


MAOP, Part II, Section 2-4. 5. 6 (3), page 304, should 
be deleted. 

MAOP, Part II, Section 2-4. 5. 9, page 307, through 
Section 2-4.5.18, page 314, should be deleted and replaced 
with the following: 

2-4. 5. 9 Noninvestigative Files and Records to be Destroyed 
If More Than Six Years, Three Months, Old, If 
Certain Conditions Are Met 


Field Support Account - Including cancelled checks, 
bank statements, check stubs, and bank passbooks. Destroy 
six years, three months, after period covered by account 
for records created after Fiscal Year 1975 (June 30, 1975). 
NOTE: Records created prior to Fiscal Year 1976 (July 1, 
1975) must be retained for ten years, three months, after 
period covered by account. 

2-4.5.10 Files and Records to be Destroyed If More Than 

Six Years Old, If Certain Conditions Are Met 

(1) Automobiles - Accidents - Destroy six years 
after case is closed. Retain if loss of life, personal 
injury to third party, or possible suits involved. 

(2) Health Record Cards - Cards containing dates 
of employees visits, diagnosis, and treatment. Destroy 
six years after date of last entry on card. 
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2-4.5.11 Files and Records to be Destroyed If More Than 

Four Years Old, If Certain Conditions Are Met 

Automobiles - After vehicle leaves custody by 
Sale, Transfer, Donation, or Exchange. 

2-4.5.12 Files and Records to be Destroyed If More Than 

Three Years Old, If Certain Conditions Are Met 

{1) Time and Attendance Registers, FD-420 (See 
Part I, 9-12.) 

(2) Registers No. 1, FD-31 (See Part I, 9-12.) 

(3) Registers No. 2, FD-48 (See Part I, 9-12.) 

(4) Registers No. 3, FD-256 (See Part I, 9-12.) 

(5) All Leave Accounting Listings (See Part I, 9-12.) 

(6) Leave Requests, FD-282 (See Part I, 9-12.) 

(7) Record of Absences for Illness, FD-304 
(See Part I, 9-12.) 

(8) Doctor's Certificates (See Part I, 9-12.) 

(9) Application for Leave, SF-71 (See Part I, 9-12.) 

(10) Correspondence relating to position classification 
appeals. Destroy three years after resolution. 

(11) Correspondence relating to employee appeals 
of performance ratings. Destroy three years 
after resolution. 

(12) Tax Exemption Files - Tax exemption certificates 
and related papers. Security Informants 
Income Tax Account Banking records. Destroy 
three years after period covered by related 
account . 
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(13) Telephone Toll Statements, invoices, and 
toll slips 

(14) Report of Excess Personal Property, SF-120 

(15) Correspondence, reports, and data relating 
to voucher preparation 

(16) Imprest Fund 

(17) Charity campaigns 

(18) Bills of lading 

(19) Government Transportation Requests and related 
correspondence 

(20) Household Goods - Transportation 

(21) Correspondence relating to reimbursing individuals, 
such as travel orders, per diem vouchers, 
transportation requests, hotel reservations, 

and all supporting papers documenting official 
travel by officers, employees, dependents, 
or others authorized by law to travel. 

(22) Lost or damaged shipment files - Schedules 

of valuables shipped and related correspondence 

(23) Recap of Cost of Operation and Accrued 
Milage of Bureau-owned Motor Vehicles, FD-150 


Radio Equipment Maintenance Log, FD-341. 
for three years after completion. 


Retain 


Postal Irregularities - Correspondence relating 
to irregularities in the handling of mail, 
such as loss or shortage of postage stamps 
or money orders or loss or destruction of 
mail. Destroy three years after investigation 
completed. 

Printing and duplicating - Files and correspondence 
pertaining to planning and other technical 
matters relating to the printing and duplicating 
function. 


cottfporciM. 



I':- 





Memorandum R. P. Finzel to Mr. Colwell | j/ iLm 

RE: PROPOSED CHANGE IN MANUAL 

OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 


(27) Telecommunications general files, including 
plans, reports, and other records pertaining 
to equipment requests, telephone service 
and similar matters. 

(28) Speech material - except one copy of speech 
material of continuing interest. 


(29) 


(30) 


Quarterly and/or semiannual reports of 
the national organization of the Communist 
Party USA, furnished all offices by New York. 

If desired, individual offices may maintain 
for historical value. New York will retain 

Copies of annual letters submitted on informants 
maintained in control file. 



(31) Firearms 


(32) Inspections (For destruction of work papers, 
see Part II, 2-4.5.13(7).) 

(33) Office Personnel File (SAC is to review prior 
to destruction and specify documents to be 
retained longer than three years.) 

(34) SAC Letters and SAC Memorandums (See Part 
II, 2-4. 2.1 (3).) 

(35) Surveillances 

(36) Technical Equipment 

(37) Technical Plants 

(38) FBI Domestic Terrorist Digest 

(39) Record of positive contacts with sources 
of Bureau cases under the liaison program. 



i 

A 



inC’.!' n ft,' 

Ipt. ' ' ‘ 
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Memorandum R. P. Pinzel to Mr. Colwell 
RE: PROPOSED CHANGE IN MANUAL 

OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 



(40) Monthly Administrative Reports 

(41) Copies of correspondence maintained in administrative 
control file concerning non-tax criminal 
information requested and obtained from the 
Internal Revenue Service (IRS) . See MIOG, 

Volume III, Part II, Section 19. 

2-4.5.13 Files and Records to be Destroyed When Two Years 

Old or After Office Inspection, Whichever Is Later 

(1) Daily Reports, FD-28 

(2) Record of Agents' individual accomplishments 
(SAC may retain FD-324 longer, if needed, 

as an aide in the overall evaluation of Agents ' 
performance) . 

(3) Copies of correspondence requesting record 
checks of Baltimore Source 4 and Passport 
Office, Department of State, maintained in 
control file. 

(4) Copies of quarterly progress letters submitted 
concerning informants (FD-374) and data maintained 
in control file to compile these letters. 

(5) Copies of semiannual inventory of property 
acquired during investigations, FD-192. 

(6) Indexing Lists for the FBI Law Enforcement 
Bulletin 

(7) Inspection work papers (yellows) covering 
prior inspection provided inspection just 
completed was full inspection and not a recheck. 

If longer retention deemed essential, appropriate 
notation to be made. (See Part II, 2-4.5.12(32).) 
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Memorandum R. P. Finzel to Mr. Colwell 
RE: PROPOSED CHANGE IN MANUAL 

OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 



(8) Copies of the Statistics Letter (FD-515) 
maintained in the control file. 


2-4.5.14 Records to be Destroyed After Close of Fiscal 
Year In Which Inspection Was Conducted 

Log of toll calls, FD-296 

2-4. 5.15 Files and Records to be Destroyed When Two Years 
Old, If Certain Conditions are Met 

(1) Applications for employment and related records 
in the 67 classification. Destroy after 

two years if appointment did not result and 
background investigation was not conducted. 

(2) Supply Management Files - Correspondence 
relating to supply requirements and procurement 
matters submitted for supply management purposes. 
Destroy when two years old. 

(3) Ammunition - Destroy two years after completion 
or cancellation of requisition. 

(4) Inventory lists, cards, and requisitions. 

Destroy two years after final action. 

(5) Property Disposal Correspondence Files - 
Correspondence maintained by units responsible 
for property disposal, pertaining to their 
operation and administration. 

(6) Space files and related correspondence pertaining 
to the allocation, use, and release of space 
under agency control. Destroy two years 
after termination of assignment, when lease 
is cancelled, or when plans are superseded 
or obsolete. 

Files and correspondence relating to the 
administration, operation, and execution 
of the copying, duplicating, and printing 
functions. 
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Memorandum R. P. Finzel to Mr. Colwell 
RE: PROPOSED CHANGE IN MANUAL 

OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 



(8) Procurement matters - Original correspondence 
files concerning internal operation and 
administration not forwarded to FBIHQ. 

2-4.5.16 Files and Records to be Destroyed When One Year 
Old, if Certain Conditions are Met 

(1) Monthly Automotive Inspection Report, FD-212 

(2) Copies of correspondence forwarded to Office 

of Personnel Management relating to performance 
rating board reviews. Destroy one year after 
case is resolved (for files created prior 
to the Civil Service Reform Act of 1978) . 

(3) Notice of Tardiness, FD-120. Destroy when 
one year old at the end of the calendar year . 

(4) Photographic-Photocopy Log, FD-234. Destroy 
when one year old at the close of fiscal 
year . 

(5) Noninvestigative files and material of no f 

continuing value in the following classifications: 


Classification 

Classification 

Classification 

Classification 

Classification 

Classification 

Classification 


Classification 

Classification 


1 - Training Matters only 

32 - Identification (Fingerprint 

Matters) 

33 - Uniform Crime Reporting 

62 - Miscellaneous Matters only 
64 - Foreign Miscellaneous 
66 - Administrative Matters 
80 - Public Affairs Matters (At 
FBIHQ, Laboratory Research 
Matters) 

94 - Research and Correspondence 

95 - Laboratory cases, other than Bureau 
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Memorandum R. P. Finzel to Mr. Colwell 
RE : i PROPOSED CHANGE IN MANUAL 
OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 


(6) Channelizing memoranda - copies of domestic 
security informants' statements designated 
for the 100 and 157 classification case files 
of informants. (See Part II, 2-4.5.23.) 

A memorandum must be prepared and placed 
in the file listing each item destroyed and 
the location of the original information. 

Use form FD-388a for this purpose. Employee 
destroying the channelizing memoranda must 
place date of destruction and his/her initials 
on the destruction memorandum. Thereafter, 
this memorandum will be filed in the case 
file as a permanent record of the serials 
destroyed. 

I 

(7) Forms 

(8) Gun Vault Charge-Out Records, FD-79 

(9) Bank robbery, bank burglary, and bank larceny 
summaries 

(10) Theft from Interstate Shipment and Interstate 
Transportation of Stolen Property summaries 

2-4.5.17 Files and Records to be Destroyed When One Year 
Old on an Annual Basis 

(1) Field Personnel Files - Destroy superseded 
documents. Forward file to FBIHQ 90 days 
after separation or retirement of employee 
for final disposition. 

(2) Office Personnel File - Destroy obsolete 
temporary documents relating to Bureau personnel 
only . (See Part II, 2-4.5.12(33), for disposition 
of remaining documents) . 



(3) 


Firearms Score Card, FD-39 



Memorandum R. P. Finzel to Mr. Colwell 
RE: PROPOSED CHANGE IN MANUAL 

OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 


(4) In the absence of specific instructions to 

the contrary, material in any administrative 
» file not listed for destruction in this Manual 

may be destroyed when one year old on an 
annual basis if of no value, except for the 
following administrative files which must 
be retained: 

(a) Arraignment 

(b) Arrests 

(c) Interviews including confessions and 
signed statements 

(d) Searches and seizures 

(e) In destroying this material, carefully 
examine SAC memoranda to ensure that 
instructions which are still applicable 
and which will be of future value are 
retained as provided in Part II, 2-4. 2.1 
(3) of this Manual. 

2-4.5.18 Files and Records to be Destroyed When One Year 
Old on a Monthly Basis 

(1) Postal Records and mail and delivery service 

control files - Including Record of Registered 
Mail, FD-211 ; U.S. Postal Service Forms 3877 
(Outgoing registered mail) and 3883 (Incoming 
registered mail) ; records relating to certified, 
insured, and special delivery mail, including 
receipts and return receipts? application 
for postal registration and certificates 
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Memorandum R. P. Finzel to Mr. Colwell 
RE: PROPOSED CHANGE IN MANUAL 

OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 



of declared value of matter subject to postal 

surcharge; reports of loss, rifling, delay, 

and other improper treatment of mail matter; 

records of receipt and routing of incoming 

and outgoing mail and items handled by private 

delivery companies; statistical reports on 

mail handled and work performed; records relating 

to checks, cash, stamps, money orders, or 

other valuables remitted by mail; and correspondence 

relating to the administration of the mail 

room operation. 

(2) Except New York and Washington Field Offices: 

Copies of INS form 1-94 or equivalent form 

used locally to furnish information from 

the 1-94 to FBIHQ which pertain to individuals 

within the provisions of the Manual of Investigative 

Operations and Guidelines, and which are 

retained in control files only and the index 

cards relating thereto. 

2-4.5.19 Files and Records to be Destroyed When Six Months 
Old, If Certain Conditions are Met 

(1) Daily Report of Support Services Supervisors, 

FD-127 

(2) Field Stenographer's and Typist's Daily Report, 

FD-76 

(3) CW Radio Log, FD-279 

(4) Telecommunications message registers, logs, 
performance reports, daily load reports, 
and related and similar records. 

(5) Report of stamps used, FD-161, and requisitions 
for stamps (exclusive of copies used as supporting 
documents to payment vouchers) . 
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Memorandum R. P. Finzel to Mr. Colwell 
RE: PROPOSED CHANGE IN MANUAL 
OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 



2-4.5.20 Files and Records to be Destroyed When Four Months 

Old 

In auxiliary offices, investigative leads requesting 
only records checks, when results are negative or of no 
continuing value. 

2-4.5.21 Files and Records to be Destroyed When Three Months 

Old, If Certain Conditions Are Met 

(1) Transmittal letters - checks and bonds 

(2) Automobile Record Form, FD-73 

(3) FM Radio Station Log, FD-283 

(4) Gasoline sales tickets (tissue copy) 

(5) Duplicate property card of separated employees, 
FD-107 

(6) Identification credentials, including cards, 
badges, parking permits, photographs, agency 
permits to operate motor vehicles; property, 
dining room, and visitors passes; and other 
identification credentials. Destroy three 
months after return. 

(7) Building and Equipment Service Files - Request 
for building and equipment maintenance services, 
excluding fiscal copies. Destroy three months 
after work performed or requisition cancelled. 

(8) Carbon copy of printout produced by NCIC 
terminal (Retain previous two months plus 
current month.) 

(9) Visiting employees 

2-4.5.22 Files and Records to be Destroyed When Two Months 

Old, If Certain Conditions Are Met ~ ~ 

(1) Messenger Service Files - Daily logs, assignment 
records and instructions, dispatch records, 
delivery receipts, route schedules, and similar 
records related to the messenger function. 

CONFIDENTIAL 
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Memorandum R. P. Finzel to Mr. Colwell 
RE: PROPOSED CHANGE IN MANUAL 

OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 


(2) Telecommunications - Copies of incoming and 

outgoing messages retained in the "message center. 

2-4.5.23 Files and Records to be Destroyed When Purpose 

Has Been Served 

(1) Acknowledgement of Transfer Orders, FD-67 

(2) Itinerary, FD-330 

(3) Circulars, flyers related to charity campaigns, 
recreational matters, open season for health 
benefits, blood donor program. 

(4) Copies of SF-50 (3-634) documenting individual 
personnel actions. 

(5) Credentials - Papers related to identification 
credentials, including receipts, indices, 
listings, and accountable records. Destroy 
when all listed credentials are accounted 
for . 

(6) Telecommunications - Tapes of outgoing messages. 
Destroy after transmission. 

(7) Channelizing memoranda in criminal cases 
and security cases must be destroyed following 
submission of reports or following submission 
of LHM in nonprosecutable espionage and 
nationalistic tendency cases. In addition, 
in domestic security matters, channelizing 
memoranda may be destroyed following preparation 
of an "investigative insert" for later inclusion 
in an LHM or report. 

(8) Channelizing memoranda in security cases 
must be destroyed when the contents have not been 
included in a report or LHM because the information 
is of no value to the report or LHM. In 
destroying these memoranda, be guided by 
the following instructions: 

(a) The Agent, at the time he/she dictates 

the report or the LHM in nonprosecutable 
espionage and nationalistic tendency 
cases, is to prepare a memorandum (form 
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Memorandum R. P. Finzel to Mr. Colwell 
RE: PROPOSED CHANGE IN MANUAL 

OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 



FD-338) listing the channelizing memoranda 
to be destroyed by serial or serial 
scope and requesting Support Services 
Supervisor to destroy. List channelizing 
memoranda to be destroyed because they 
are of no value to the report or LHM 
by file and serial number. This memorandum 
should indicate that pertinent information 
contained in the serials to be destroyed 
was incorporated in the report or the 
LHM, or in security cases was not included 
because the information was of no value 
to the report or LHM. 

(b) The cover pages accompanying the report 
or the cover document accompanying 

the LHM will list the file and serial 
number of the original informant reports 
or master channelizing memoranda£except 
in cases concerning reports or LHM 
prepared by Legal Attaches since Legat 
sources are not usually available for 
testimony fj 

(c) In the case of multiple volumes, the 
destruction memorandum should be prepared 
by the Agent in sufficient numbers 

so that one copy will appear in each 
volume of the multiple volume file 
being stripped. 

(d) Prior to destruction, the Agent's recommendations 
are to be reviewed and approved by 

the supervisor at the time he/she reviews 
and approves the report or the LHM. 

(e) Employee destroying the channelizing 
memoranda must place date of destruction 
and his/her initials on the destruction 
memorandum. Thereafter, this memorandum 
will be filed in the case as a permanent 
record of the serials destroyed. 








Memorandum R. P. Pinzel to Mr. Colwell 
RE: PROPOSED CHANGE IN MANUAL 
OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 



(f) Channelizing memoranda based on confidential 
investigative techniques may be destroyed 
after submission of LHM or report. 

The cover pages of the report or the 
cover document of the LHM must record 
the exact location in the office files 
of the original information. 

(g) Channelizing memoranda of translations / 

of foreign language newspapers and 
periodicals may be destroyed :pfovided / 

the original translation is maintained 
in the main file of the publication 
concerned. 

(h) Channelizing memoranda from other offices 
may be destroyed provided the commu.nicat ion 
of transmittal and one copy of the channelizing 
memoranda are retained in your office. 

The cover pages to the report or the 
cover document to the LHM should list 
field office and the file number in 
which the original recording is located, 
as well as location in your files of 
the retained copy. 

(9) Do not destroy channelizing memoranda in 

the following instances: The original recording; 
serial one of a file regardless of its nature; 
serials containing indexing. It would appear 
that if indexing was necessary to channelizing 
memoranda, such indexing would only be done 
in the main case file as set forth in the 
title of the communication; serials showing . * 

"action" information: e.g., opening, closing, 
posting, or instructions given by a supervisor > 

to an Agent concerning the case. 

(10) The destruction of these channelizing memoranda 
should be subject to close supervisory control 
to insure that all pertinent information 
contained in these memoranda is reported 
in the investigative report or the LHM. 









Memorandum R. P. Finzel to Mr. Colwell 
RE: PROPOSED CHANGE IN MANUAL 
OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 


(11) Correspondence received by coastal offices 
requesting affirmative action in connection 
with stop notices placed with INS maintained 

, in administrative file (if no case file exists) 
when stop notices have been canceled or expired. 

(12) Correspondence from chronic letter writers 
which is nonspecific, frequently incoherent, 
and contains no data of interest to this 
Bureau or to other agencies. Prepare memorandum 
summarizing known background of each individual 
involved. Place memorandum, together with 

a typical letter from correspondent, in file 
and destroy remaining letters. Future irrelevant 
correspondence may be destroyed after notation 
showing receipt of material is placed on 
the memorandum in file which summarizes known 
background of the individual, 

(13) Teletype summaries or reproduced copies of 
teletype summaries on civil unrest sent to 
all field offices by FBIHQ. 

(14) Copies of communications concerning matters 
referred for prosecution to USAs maintained 

in subfiles which have been totaled and included 
in quarterly report to FBIHQ. 

2-4.5.24 Files and Records to be Destroyed Upon Notification 
of Death 

FBI National Academy graduates (office of origin) . 

2-4.5.25 Records to be Destroyed After Separation or Transfer 
of Employee 

Employee record cards used for informational purposes. 

2-4.5.26 Files and Records to be Destroyed When Abolished 
or Superseded 


(1) Copies of position descriptions and related 
cor r espondence 



RE: PROPOSED CHANGE IN MANUAL 
OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 


(2) Copies of official publications, charts, 
posters, directives, regulations, forms, 
press releases or similar material. 


2-4.5.27 Files and Records to be Destroyed When Cancelled 
or Revised 

Mailing lists - Correspondence, request forms, 
and other records relating to changes in mailing 
lists, card lists, and addressograph plates. 

Destroy when cancelled or revised, whichever is 
appropriate. 

2-4.5.28 Files and Records to be Destroyed Upon Termination ' 
or Completion ' ” 

(1) Copies of routine procurement files, including 
contract, requisition, purchase order, lease, 
and bond and surety records. (Excluding original 
correspondence not forwarded to FBIHQ) *” 

(2) Copies of successful or unsuccessful bids. 


SAC Memorandum 


An SAC Memorandum has been prepared and is attached 

herewith. 
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UNITED STATES GOVERNMENT 

Memorandum 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


DATE3./14/81 


Finzel 




* ^*** AD Inv. „ 

Vp Exec AO Adm, I 
Exec AD LES._ 
Asst, Dir.: 

Adm, Servs. -i_ 
Crim. Inv. 

(dent. ~-JL 

Intel). 
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Ree. Mgnt. 

Tech. Servs. . 
Training 
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Director s $ec\ 


SUBJEGl 


MNOUIRY BY CON GRESSMAN DOKnfe^ARDS . 

REGARDING FBI REppRDS DE ,SiERKETJ\QIil!.-..RFi.G,UXA,TjJ.ONS»,^ 


PURPOSE : 


ites”? ftut £>'^~ 


To record details of contact by Congressman Don 
Edwards (D-Cal.) with Records Management Division Section 
Chief Robert W. Scherrer regarding current FBI records 
destruction regulations. 


RECOMMENDATION : 


MlV »r^.T.W;V 


DETAILS : 


For information. 

APPROVED: 

d Director 

Exac. AD-Adtn. 
Exoo. AD-lov. , 
Exec. AD-LES 


fiaru. Lena! Court . 


'(W 




Adm. Serv 
Crim. lr>v.__ 


htsil. 

Lavcratay . 


Legal Court. 

Flan, a Snap. 
Roc. / 

Tech. Servs. 

Train 

Off. ot Cc-ng, 

& Public AIFs. 





During the morning of 1/14/81, Congressman Don wj*~ 

Edwards, Chairman of the House Subcommittee QftrJgBi.vil and /-> 1 

Constitutional Rights, contacted SA Emil Mo stupalxa fgjL 
Office of Congressional and Public Affairs, moraelrlo ' 
ascertain the identity of the FBI official knowledgeable 

regarding current FBI records destruction regulations. S A 

Moschella referred Congressman Edwards to SA Scherrer. ^ ^ 

Subsequently, Congressman Edwards telephonicallf® 1981 

contacted SA Scherrer at FBIHQ on 1/14/81. Congressman 
Edwards explained that he desired information regarding 
current FBI records destruction regulations in order to answer 
a question presented to his Subcommittee by the "Los Angeles j 

66-3286 / 

y 

1 - Mr. Colwell jT 

1 - Mr. O'Malley /'/if | ry/V 

1 - Mr . Young j 

Attn: Mr. Moschella .nn, 

1 - Mr. Finzel ^ 

1 - Mr. Scherrer b,C jr 
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Memorandum R. P. Finzel to Mr. Colwell 
INQUIRY BY CONGRESSMAN DON EDWARDS 
REGARDING FEtt RECORDS DESTRUCTION REGULATIONS 


Times" regarding the destruction of COINTELPRO material 
contained in FBI records. Congressman Edwards advised that 
the "Los Angeles Times" apparently was preparing an article on 
the COINTELPRO and the fact that the FBI had not, as a matter 
of policy, destroyed COINTELPRO material contained in FBI 
files had surfaced. Congressman Edwards requested a brief 
summary of current FBI records destruction regulations. SA 
Seherrer pointed out to Congressman Edwards that, at present, 
all previously approved National Archives and Records Service 
(NARS) destruction of FBI investigative records has been 
suspended since 1/10/80, based on an Opinion and Order of U. 

S. District Judge Harold Greene on the same date. 
.Additionally, SA Seherrer explained to Congressman Edwards 
that it would be necessary for NARS to conduct an extensive 
re-appraisal of FBI records holdings, both at FBIHQ and the 
field, in order to develop new retention schedules for 
submission to Judge Greene for his review and approval. SA 
Seherrer also called Congressman Edward's attention , to the 
fact that the vast majority of COINTELPRO material contained 
in FBI records is filed in security classifications and that 
no FBI records in these classifications had been destroyed 
sin.ee 1/16/7 8, based on a self-imposed FBI moratorium on 
destruction of such material due to the discovery proceedings 
in the Felt*, Gray, Miller cases. SA Seherrer also explained 
to Congressman Edwards that , based on the Attorney General's 
instruction of 6/6/77, all FBI files and records related to 
pending litigation, Congressional interest or FOIPA requests 
have not been destroyed. In conclusion, SA Seherrer 
emphasized to Congressman Edwards that the FBI had not 
promulgated a policy of not destroying COINTELPRO material 
contained in our files. 

Congressman Edwards expressed his appreciation for 
the information provided and indicated he would re-contact SA 
Seherrer through the Office of Congressional and Public 
Affairs should additional questions arise. 



UNITED STATES GOVERNMENT 


Memorandum 




UNITED STATES DEPARTMENT OF JUSTICE - 
FEDERAL BUREAU OF INVESTIGATION 


date: 2/2/81 



Re Bureau letter to all SACs, dated 5/30/80. 


Title 18, USC, Section 2518, specifies that the 
contents of any wire on oral communications that were inter- 
cepted "Shall not be destroyed except upon an order of the 
issuing judge or denying judge and in any event shall be kept 
for ten years." United States Attorney's Office, San Diego, 
advised that because of Judge Greene's preliminary injunction, 
no applications ordered destruction of Title III tapes should 
be made without authority of the Justice Department. 

Because of the above, the Bureau is requested to 
contact Department and advise whether application for court 
ordered destruction of Title III tapes kept longer than ten 
years may be made. 
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Subject : 
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PROPOSED CHANGE IN MANUAL OF ADMINISTRATIVE 
OPERATIONS AND PROCEDURES (MjC$£) 



Laboratory 

Legal Court. _ 
Plan. & Insp. 

Rec. Mgnt. 

Tech. SarV*.. 
Training 
Off. of Cong. 

& Public Aff*. 
Telephone Rm. 
Director** Sec'y 


; To recommend that the MAOP be changed to accurately reflect . 
WWllTbn/destruction period for Form FD-150 (Recap of Cost of Operation 
and Accrued Milage of Bureau-Owned Motor Vehicles) , and FD-111 and 
FD-llla (Semiannual Motor Vehicle Report) . 


DETAILS : 


REASON FOR CHANGE 



tioned 




By memorandum R. P. Finzel to Mr. Colwell 11/7/80 
as above , Part II, Section 2-4.5.12(23), page 309, was inadt 
changed. to reflect that Form FD-150 (Recap of Cost of Operation and 
Ace-tiaed Milage of Bureau-Owned Motor Vehichle) is to be destroyed 
wheh three years old. Form FD-150 is used to recap cost of operation 
for individual vehicles and is retained in the individual car file. 

The retention period for car files is four years after vehicle leaves 
custody by sale, transfer, donation, or exchange; therefore, the above 
MAOP citation regarding the three year destruction of Form FD-150 is 
incorrect inasmuch as the form is an integral part of the car file and 
should be retained for the life of the file. Forms FD-111 and 
FD-llla (Semiannual Motor Vehicle Report) should have been identified 
as the forms to be destroyed when three years old. The FD-111 
and FD-llla is prepared semiannually and the original forwarded 
to FBIHQ. The copy maintained in a control file in the field 
is of no value beyond the three year period and can be destroyed 
per suant to general records schedule #10, item #3. 

(j0 Required contact has been made with the Manual Desk, 

dministrative Services Division, for necessary coordination and 
assistance prior to the preparation of this memorandum. 
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1 - Mr. Colwell i.~ p.. * ^ . ... 
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Memorandum Finzel to Mr. Colwell 

RE: PROPOSED CHANGE IN MANUAL OF ADMINISTRATIVE 

OPERATIONS AND PROCEDURES 


CHANGE TEXT 

MAOP Part II, Section 2-4.5.12(23), page 309, delete and 
replace with the following information: 

"Semi-Annual Motor Vehicle Report, Form FD-111 and FD-llla." 

SAC MEMORANDUM 

An SAC Memorandum is not necessary since the aforementioned 
is routine in nature and can be communicated to the field and 
by regular monthly manual changes. 




change 

Legats 




APPROVED: 


Director 
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Pton. & Imp. 

Rec. Mjjnt.™ 

T*ch. Serv*. 

Tfoining 

Off. «/ Cong. 

& Public Alf«. _ 

Tsl«phon« Rm. 

Citftctor * S*c’y _ 


PURPOSE: 


To advise that on 4/29/81 the NARS Appraisal Group 
was furnished copies of certain documents from FBIHQ files in 
connection with their appraisal of FBIHQ and Field Office records. 


RECOMMENDATION : 

For information. 



DATE S.aM.tx J iYX£Hi:M i •* 



APPROVED: 

Director 

Ar*m Serv. 

Crim ir.v. 

Lags! Court. 

pi*r> i- inp.p. 

■=:- v - +/£& 


E*ec. '-C 

,C ' U 

! ! *■ 


r.L>'inv 



Oil c, C rvj. 

DETAILS: 

AG-LfcS , 


s Put,.x ,-s 


On 4/29/81 the NARS Appraisal Group was furnished 
Volumes 9 through 14 of Thomas H. Bresson Deposition, Civil Action 
#75-1121, entitled, "Michael Meeropol, aka Rosenburg, et al.. Plaintiffs 
v. Edward H. Levi, et al.. Defendants", and copies of attached 
documents from FBIHQ files. Enclosed documents were reviewed by the 
Document Classification and Review Section, Records Management 
Division, for classification action prior to being furnished to the 
NARS group. 
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To ; Mr. Finzel 
From : r. w. Scherrer 
Subject: ‘^isTRUCTION OF RECORDS 


Date 4/9/81 


DESTRUCTION OF RECORDS C /? &■ 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


PURPOSE : 

To advise that certain FD and FBIHQ forms were 
furnished to the NARS Appraisajl Staff for their assistance in 
reviewing FBIHQ and field files. 


RECOMMENDATION: For information. 


APPROVED: 




Lea;-! C:.un. 


Cries, inv. 




Oil. cr C:na 
u Put:. z ,\li 


*% 

\ 

•nv Ct* 


66-19249 


FD-36 

FD-65 

FD-204 

FD-205 

FD-220 

FD-263 

FD-272 

FD-302 

FD-356 

FD-430 

FD-430a 

FD-467 

FD-515 

FD-517 

FD-532 


1-336 

7-72 

4-21 

4-22 

4-22a 

4-22b 

4-312 

4-674 

4-679 

4-720 


Exec AD Affm. 

Exec AD Inv. 

Exec AD LE5 

Adm. Serve. 

Crim. Inv. 

Ident 

Intel I. 

Lcborotory _ 

Logo I Conn. 

Plan. & ln*p. 

Rec. Mgnr. 

Tech, «e==sfe 

Training 
Off. of Cong. 

& Public #0^ 

T « 1* pHoroi (Btefe 
D irector**: :<M 


DETAILS : 

In order to assist the NARS Appraisal Staff in their 
review of FBIHQ and field files, blank copies of the following 
FD and FBIHQ forms were provided to the NARS Appraisal Staff on 
3/17/81 : 
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1 - Mr. Mintz (Attn: Mr. 
1 - Mr. Finzel 
1 - Mr. Andrews A s 
1 - Mr. 

1 - Ms. I 

e vp l ! ) J C 
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Mr. Finzel VJL* 


R. W. Scherrer /bt* 


-^stbuctioh of reco rds 

NAT I ON AL ARShT ^'‘XT'T lT^EtTTRDS SERVICE (MARS) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


4/7/81 


Ex«c AD Actm. 

Ex»C AD tnv, , . 

Ex.c AD LES 

A»«f i^ir.l 
Adm. Strva. 

Cr'im. Inv. _ 

ld«nt. s 

Intall 

Laboratory 

Legal Coun. - 
Plan. & ln»p. _ 

Roc. Mgnt. 

Toch. Sorvs. 

Troinlng . . • 

Off. of Cong. 

& Public Aff. 

Telephone Rm. 

Diroctor’i Sec’y — 


PURPOSE ; 

To record correspondence received from NARS regarding 
security clearances held by NARS personnel. 


RECOMMENDATION : For information. 

APPROVED: 


Adm.Sctv. 
Cnm. fnv._. 


Lc-ir! Court, 
f.'j-r, x Irre 


DETAILS: 


Exec.. .‘.D LL-3 _ 


In connection with the appraisal of FBIHQ and field 
files by NARS, the attached communications relating to security 
clearances held by NARS personnel were received and should be 
made a matter of record. 

Communications attached to the original of this 
memorandum are letters dated March 11, 1981, and March 7, 1980, 
from the Chief, Personnel Security Branch of General Services 
Administration. In addition, a memorandum dated 3/3/80 from the 
Assistant Archivist is attached. 
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Assistant Attorney General 

Criminal Divisi on — Appellate Se ction 

Attentions Mr. 

, JL 

Assistant Director — Legal Counsel i 
Federal Bureau of Investigation 


Attns Mr. Lawler 
Mr. Starnes 
Attns Mr. Arnold 

November 4 , 1330 

Mr. Banner 
Mr. I I 


JOHN DOE V. 

WILLIAM Ho WEBSTER, et al. 
(U.S.D.C., D.C.C.) 

COURT OF APPEALS NO. 77-2011 


■ Reference is made to your letter, captioned as 
above, ‘‘dated July 29, 1980. % £§44 : --4 - 44 4'-§£,/' 

*•' Lz: r - : .• ; - *t if-.’- V’, v ?'i : f ;.' 5 ; ■’ ' -■ '■-•'frfc#’- "* 1 44 ■- ■■■:,. :.:; 4 D >' C j 

f ‘ This communication sets forth a detailed ex — 

planation as to why, after cons ider ing Mr. /»_ 

suggestions - in the above-referenced letter, the Identif i— ^ \ 
cation Division (ID) continues to believe that *»ypnrw-!tir >a of 
conviction-set-aside (CSA) records is the most appropriate 
method of compliance withthe decision of the court in the 
above— captioned case. Briefly stated; the ID points out 
the risk of inadvertent disclosure during employment and 
licensing inquiries at state and local agencies; and the 
resulting harm that might be caused from the acquisition 
of only partial information by the inquirer. The cumber- 
some and time consuming method of providing the total 
record, to those agencies entitled to it is also mentioned...* 

% - .. %■ ; ,, . ■- - -j ... 

.4 4 44. -444^44 4 --- •• i 

4 * Particular emphasis is given to the fact that-'-?## 

only approximately 400 CSA certificates per year are involved. 
This fact coupled with the small rate of recidivism among. 4 y*,.| 
those receiving CSA certificates diminishes the importance ° : 
of maintaining the records when balanced against the harm ,• - 
that might result from disclosure of the information. 


/a :• 




-4 


BFBstlb 


firiAlTklUtn 




Assistant. Attorney General 


The ID concludes with a discussion of the 
availability of the sane information through other sources, 
and the extensi ve cost in volved in implementing the approach 
suggested by Mr. l I Our Technical Services Division 

concurs with the ID suggestion for reasons stated infra . 

The position of the Legal Counsel Division (LCD) is 
also in accord with that of the ID. As long as there exists 
a clear possibility that information regarding the conviction 
may be disseminated, inadvertently or otherwise, the express 
intent of the court in this case will be f fustrated* As- the 
court stated, "The plain faet is that — irrespective of notations 
and certification - unless the slate- is wiped clean in such a 
way that the FBI will not disclose, and the youthful ex— of fender 
whose conviction was set aside may legally dany, the existence 
of that previous conviction, he will a lm ost inevitably and 
forever bear its stigma in terms of both social relationships 
and economic opportunities. Anything less leaves him at best 
only slightly better off than if his conviction had never been 
set aside at all." Doe v. Webster, 606 F.2d 1226 (D.C.C. 1979), 
at p. 1239-1240. 

The primary concern of the Department appears to be 
the permanent loss of the record, which might prove useful in 1 
future law enforcement investigations. According to a footnote,, 
of the opinion, numerous district courts do not share this ikx 
concern, in that many are cited as viewing section 5021 as 7/ , 

authorising expunction. Ibid. , n. 47 at p. 1237. Nor wa3 the 
Doe court averse to the general idea of records being expunged,, 
as evidenced din that portion of the opinion beginning on page 
1235, dealing with the federal record-keeping laws. The court 
was concerned with the fact that there sight be some legitimate 
law enforcement interest din the CSA records, but the primary . 
emphasis was on insuring that the records not be "disseminated to 
anyone, public or private, for any other purpose (than a bona fide 
criminal investigation).* Ibid, at p. 1244. The suggested 
system of sending out a caveat to all inquiring agencies to the 
effect that more information is available would protect the law 
enforcement interest, but not the interest of the ex-offender, 
about whom the court was primarily concerned. ; 

When this is considered in conjunction with the fact 
that the information is available from other sources, as pointed 
out in more detail later, and the indication that Occasions when 
the information might be needed would be extremely rare, the 
concern over expunging the FBI record should be assuaged. 
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Assistant Attorney General 


The following represents the basis for the belief 
by the ID that CSA records should be expunged t 

By memorandum from Assistant Director - Legal Counsel 
to the Assistant Attorney General, Cristinal Division - Appellate 
Section, dated February 26, 1980, captioned as above, the DOJ 
was requested to authorize explanation of identification record 
entries representing" convictions under the Federal Youth Cor- 
rections Act (? YCA> when the conv iction is later set aside. By 
memorandum from 1 Attorney, Appellate Section, 

Criminal Division, to John A. Hints, Assistant Director — Legal 
Counsel, dated July 29, 1980, the DOJ responded to our memorandum. 

Tha i I memorandum stated that the DOJ did not agree 

with the FBI request because (a) expunction of the CSA entries 
would deprive lav enforcement of such information in bona fide 
criminal investigations! (b) the Department would be deprived of 
information it needs in determining future FYCA eligibility! 
and (c) ’•we should not unnecessarily yield prerogatives that the 
court permitted. ** Accordingly, the DOJ proposed that CSA entries 
be deleted from any responses to employment and licensing inquiries 
The DOJ further proposed that arrest fingerprint cards and other 
criminal justice inquiries be answered by deleting CSA entries 
and adding a caveat to the record advising that additional infor- 
mation was available if the inquiry was in connection with a 
bona fide criminal investigation. The agency would then have 
to make another request for the complete record, certifying that 
it was in conn fiction with such an investigation. 

The ID has serious reservations about implementing the 
procedure suggested by the DOJ. It would cause identification 
records bearing the caveat to be placed in the files of state 
central criminal history records repositories as well as the 
files of state and local law enforcement agencies where they 
Blight be revealed in response to employment and licensing inquiries 
Many of these agencies allow Federal agencies access to their files 
for employment and licensing purposes. The ID is aware that the 
Office of Personnel Management (GPM) and the Defense Investigative. 
Service (DIS) , two agencies which conduct the vast majority of: 
employment and licensing inquiries for the Federal Government, 
review the files of state and local criminal justice agencies. - 
Sven though 0PM and DIS would not receive CSA information from 
the ID, they aay be alerted to this information during a state or 
local agency records check when the agency files contain an FBI 
identification record bearing the caveat. Further, although 
state and local criminal justice agencies are not authorized 
to furnish information from FBI identification records in response 
to non— Federal employment and licensing inquiries, such informa- 
tion may be disclosed inadvertently. 





( 



Assistant Attorney General 


The release by a state or local criminal justice 
agency of information from an FBI identification record bearing 
the caveat could result in harm to an applicant if the inquirer 
presumes from the caveat that there are additional arrests and 
does not receive the complete fact3, i.e., there was an arrest 
and conviction but the subject's good conduct resulted in the 
conviction being set aside. The ID i.3 concerned over the 
possibility of lawsuits aginst the FBI when identi f ication 
record information is obtained in this manner and the applicant 
is denied employment. v 

A record bearing the caveat can also harm the subject ^ 
whose name arises during a law enforcement inquiry. The caveat 
may lead a criminal investigator reviewing the record to presume 
the individual has a more serious record than actually exists. 

Thi3 may result in detrimental action against the record subject.. 
The mere fact that the record is unusual will call attention to 
it, contrary to the intent of the Doe decision which seeks to 
protect those who earn CSA treatment. 

Another problem with the DOJ*s proposal is the added 
time for an agency entitled to the complete record to receive 
it. First, the fingerprint card submission or other request will 
be answered with the restricted record and the caveat. The 
recipient will then have to make a second request for the CSA 
information. Several additional weeks will elapse before the 
full record is obtained. In the meantime, the record subject 
may be in custody pending a bail determination, or awaiting a 
prosecutive determination* Here again the intent of Doe will . : ~ 
be frustrated. .i ’ 1 

The DOJ argues that law enforcement would be deprived . 
of CSA information for bona fide criminal investigative purposes - 
if our proposal to expunge such entries is adopted. It is 
pointed out that the ID receives only approximately 400 CSA 
certificates each year. Recipients are persons who have 
demonstrated exemplary conduct which earned them early tormina-* 
tion of confinement or probation. Officials of the Administrative 
Office of United States Courts (AOUSC) have advised they maintain 
no data on recidivism by persons receiving CSA certificates? ; 
however, very few individuals who receive certificates become 
repeat defendants in the Federal judicial system. Since many 
of these persona will never again become involved in the criminal 
justice process as a suspect or defendant, there will be no 
later need for their records to be disseminated. The futures of 
all who earn the CSA certificate should not be unnecessarily 
jeopardised for the small benefit gained by having these records 
available. 


4 - 
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Assistant Attorney General 
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Mr. | memo rand us states the IX)J would be 

deprived of information needed to de t e rs ine future FYCA eligibility 
if the ID procedure were adopted. It is acknowledged that ID 
record3 would provide the most cosprehecs ire check to determine 
if a person has a prior conviction. Sowevex, the same information 
say also be available through the D.S. Probation Office where 
the individual was supervised or the Bureau of Prisons if the 
individual was confined. The AODSC maintains limited records 
concerning CSA matters, and aay be able to identify persons who 
have been handled under the FYCA. Far ther , in view of the AOUSC 
statement that very few persons obtain the eertif icates become 
repeat offenders in the Federal judicial system, there will be 
minimal need for this information. 


The DOJ argues that we should not unnecessarily yield 
prerogatives the court permitted. Given the serious problems 
encountered in trying to follow the court’s instructions, the 
ID still believes exjunction is the most judicious course of action 1 
when the danger of harm to the record subject and the possibility 
of lawsuits against the FBI are balanced against the small benefit 'v 
to be derived from maintaining the records. If this m ea ns yielding 
certain prerogatives permitted by the Court, then it seems a small 
price to pay for protecting individual rights. 

A final objection to the DOJ’s proposal ±3 the cost 
and effort of implementing and maintaining the new system. The • ; f : 
DOJ* s memorandum suggests that a simple coding procedure can be 
implemented to provide automated response for CSA records, fthile : . 
it is agreed that the necessary programming can be accomplished, 
it is estimated that it will take three aan-aonths to identify * - ' 

and make the necessary changes to the functional specifications and 
six man-months to program, check out, aad document all changes to 
the existing AIDS programs. The ID believes that fchi3 is an ex- 
tensive and costly undertaking and should not be characterized as 
a simple programming change. 

Based on all the considers tinas involved, the ID 
strongly believes that the procedures r ecomme nded by the DOJ 
should not be adopted. 

The Technical Services Division (TSD) agrees with 
both the ID and the DOJ that CSA information should not be dis- 
seminated for employment and licensing purposes. Dissemination of 


I 
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Assistant Attorney General 


CSA information in response to all criminal fingerprint 
card submissions is considered ssost desirable in serving 
the needs of the criminal justice community; however, 
given the constraints imposed by the DOJ proposed pro- 
cedure, any dissemination woul d be impractical. The pro- 
posed procedures are likewise impractical in regard to the 
exchange of records from the NCXC Computerised Criminal 
History file, TSD, therefore, concurs with the recommendation 
of the ID. ■ ■"% 


In view of the above, the Department is requested 
to reconsider the recossaandation that CGA records he expunged. 

If there are any questions, please contact Special 

I at PTS 324-4532 or Special Agent Kenneth 
Arnold at FT S 324-5434. 


1 - Honorable Charles F. C. Ruff 
United States Attorney 
Room 2300— A U.S, Courthouse 
3rd s Constitution Avenue, KW 
Washington, D.C. 20001 
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Attentions Hs 


* 
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Assistant United States Attorney 


x ■ 


NOTE: This letter requests that the DOJ reconsider- its position-; 

with regard to the disposition of Conviction-Set-Aside records 
under the Federal Youth Corrections Act. The Depart men t pre— 
viously rejected our proposal that all such records be expunged id; 
This letter relates the basis for the Identification Division's d; 
continued belief that expunction is roost consistent with the : 
Doe Court's decision. With regard to the statements in the ’ 7 ' 
first paragraph of Page 4 pertaining to the AOUSC, Mr. Kenneth c 
Arnold, Section Chief, I.D., advised that this information 
was provided to him by a representative of, that Court during V 
a telephone conversation. He could not recall the name 7 of the”. - 
individual to whoa he spoke. ~ ' 




Memorandum 



■ Assistant Director /)Or7/ 
Records Management Division*” 


Date 4/22/81 


From : Legal Couns 


4^^ 


Subject 


liisiRacTufj of ;t 

?«/;/ fit. T’£.' - / ! 5 - Qf'Uffsi:! 


E«*t A6 In*. 

6x*c AO A 6m. , 

€**e AD L ti 1 

Aid. Dir.: 

Srivi, 

Cri*. lav 

Irfent. 

Intel ! 

Laboratory 

Legal Coen. 

Plan. & Imp, 

Rec. Mgnt. 

Tech, Strvi, 

Training 

Public A«*. OH. _ 

Telephone Re. 

Director* » $#C*f «. 


PURPOSE: To provide a legal analysis of the Federal Youth \ 

Corrections Act (FYCA) , Title 18, United States 
Code (USC) , Section 5021(b), upon which a policy can be de- 
veloped by Records Management Division (RMD) for processing 
expungement orders, pursuant to the FYCA, such as arose in ^ 
connection with captioned subject. t f ^ (/ L - / ^ 




SYNOPSIS ; By memorandum from R. W. Scherrer to Mr. Bailey, 

^ dated 7/10/80, RMD requested guidance from Legal 

H Counsel Division (LCD) regarding the proper disposition of 
za V>| file material following the receipt of a court order calling^ 

s£S >| for the expunction of the criminal record of an individual rf* 

“S afforded treatment under the FYCA, Title 18, USC, Section v — ' 

CT 5021(b). It is the opinion of LCD, that future dissemination 

bSd of records concerning the arrest and/or conviction of any 

F». individual afforded expunction under the FYCA must be limited 

"~ T " fco bona law enforcement agencies for bona fide law en- 

C~5 forcement purposes, which would not include an investigation 

CJs % for the purpose of determining an individual's suitability 

^ ^ for employment w ith a law enforcement agency. It is LCD's 

* ** opinion that the^PP Order in question did not intend to 

^ require expunction in accordance with Title 21, USC, Section 

fes 844(b) (2) but only used this statute as an analogy whep"-t3is- 

usJ cussing the authority of a federal court to expunge imTffiil 

— | ^record. r ~? A / ", r 

<essz i U 7 / AUU 27 

RECOMMENDATION : That dissemination of arrest and convicti on^ 

information subject to court o&deeed expWSg?'- 


€>3 

O — 


ment under the FYCA be limited to inquiries from law enforcement ^ 
agencies for bona fide law enforcement investigative purposes, \ 
not to include an investigation to determine suitability^for I 
- employment. _ 1CDOft „ c , ^ 


"SET ASIDE RECORD" " 

'riginal filed in the Special Filf 
oom pursuant to Federal Youth 
orrections Act. 18 USC. Section j 
021(b). 


- Mr. 


APPROVED: 

Director 

Exec. AD-ACm. 

Exec.AQ-hw. 

Extc. AD-1.ES ■■ 

mV 


f tn: Mr. Scherrer) DLC_8 1981. 
Starnes 

■J,-. I- 

(6) . r 


Aom Scrv. 
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Went 

Intel. 
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1 - Mr.” 
1 - Mr. 

1 - Lega 


Legal Ccuo, 5 
P!?.n. & losp.S 
Roc Mgnt. /jS 
Tech. 3erv/__ 

Training 

Off. of Confl. 

S Puttie Afts. 


;searcr 


v6 IBl 


C(L‘, ?6 '(,2.139 


Unit 




Memo LC 
Re: 
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DETAILS : By memorandum from R. W. Scherrer to Mr. Bailey, 

dated 7/10/80, RMD requested guidance from LCD re- 
garding the proper disposition of file material following 
the receipt of FYCA expungement orders such as the one which 
arose in connection with captioned matter. Attached is a 
copy of an order from the United States District Court for 
the Southern District of Il linoi s calling for the expunction 
of the "criminal record" of J BP , w ho was afforded treatment 
under the FYCA. 1/ While thefd^ Court notes that expunction 
is not explicitly mentioned in the FYCA, the Court bases its 
authority for this expunction on its "inherent power to expunge 
a criminal record if, in the particular case, expunction would 
further the purposes of the Youth Corrections Act." Based 
upo n a. pr evious recommendation from LCD, RMD has segregated 
the file from the central records files in order to pre- 

vent dissemination of information from this file until a 
policy for handling FYCA orders is implemented. LCD believes 
that a policy for handling such cases is necessary in order 
to comply with the legislative intent of the FYCA and all 
future FYCA orders. 

The Congressional purpose of the FYCA was to prevent 
young offenders from becoming habitual criminals and "to help 
the offender get a job and keep him from having to be turned 
down by a prospective employer because of the fact that he 
has had a conviction." 2/ 


1/ Title 18, USC, Section 5021 (1970). In full, the statute 
provides: 

(a) Upon the unconditional discharge by the division 
of a committed youth offender before the expiration of the 
maximum sentence imposed upon him, the conviction shall be 
automatically set aside and the division shall issue to the 
youth offender a certificate to that effect. 

(b) Where a youth offender has been placed on probation 
by the court, the court may thereafter, in its discretion, 
unconditionally discharge such youth offender from probation 
prior to the expiration of the maximum period of probation 
therefore fixed by the court, which discharge shall automa- 
tically set aside the conviction, and the court shall issue 
to the youth offender a certificate to that effect. 

2 / Hon. Orie L. Phillips, Chief Judge, U.S. Court of Appeals, 
Tenth Circuit, before the Senate Committee on the Judiciary 
on S . 1114 and S.2609, 81st Cong., 1st Sess., (1949) p. 70. 

3/ Correctional System for Youth Offenders: Hearings on S.1114 
and S.2609 Before a Subcommittee of the Senate Committee on 
the Judiciary, 81st Cong., 1st Sess., 1 (1949). What is now 
referred to as section 5021 was originally section 5025. 
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RMD 


Re: 



Although the Congressional purpose of the FYCA is 
clear, just what is encompassed by the term "set aside" con- 
tained in Section 5021(b) is not clear from the legislative 
history as there was only limited discussion of this term 
in the Committee hearings. What remarks were made did little 
to dispel the doubt surrounding the term "set aside". 3 / 
Because of the lack of documentation of the Congressional 
intent behind Section 5021, the courts have had the task of 
defining the proper implementation of the statute. This has 
resulted in the meaning of the "setting aside" of a conviction 
still continuing to cause controversy among the federal courts 
which do not agree on the construction to be given Section 
5021. 4 / The meaning and effect of "set aside" has been 
variously interpreted by federal courts and described as "ex- 
punged", "sealed", "vacated", "wiped out" or "pardoned". 

United States v. McMains 5 / was the first case to 
deal directly with the expunction of conviction records under 
the FYCA. In McMains the Court concluded that Congress did 


4 / Compare, Schaefer, The Federal Youth Corrections Act: 

The Purposes and Uses of Vacating the Conviction. Fed. Proba- 
tion, Sept., 1975 at 31, with Cough, The Expungement of Adjudi- 
cation Records of Juvenile and Adult Offenders: A Problem 
of Status, 1966 Wash. U.L.Q. 147. Language used by courts 
when only parenthetically referring to the effects of Section 
5021 upon the records of an ex-offender is often ambiguous. 
Language which appears to indicate that the provision acts 
to expunge both the conviction and the youth's criminal record 
has been used by several courts. See , Cox v. United States , 

473 F. 2d 334, 336, 340n.4 (4th Cir. 1973); United States v. 
McDonald , 481 F.2d 513, 525 (D.C. Cir. 1973) (dissenting opinion) ; 
United "States v. McDonald , 386 F.Supp. 587, 589 (D.N.H. 1975); 
United S tates v. Bailey , 343 F.Supp. 76, 78 (W.D. Mo. 1971); 

United lftates~v. Caviness , 239 F.Supp. 545, 553 (D.D.C. 1965). 
Other courts, however, have used language indicating that 
Section 5021 expunges only the record of conviction. See 
United States v. Mol let , 510 F.2d 625, 628 (9th Cir. 1975); 

Brager v. United States , £27 F.2d 895, 897n.l (8th Cir. 1975); 
United States v. Bronson , 449 F.2d 302, 305 (10th Cir. 1971); 
United States v. Prianos , 403 F.Supp. 766, 769 (N.D. 111. 

1975); United States v. Borawski , 298 F.Supp. 198, 200 (E.D. 

N.Y. 1969). 

5/ 540 F. 2d 387 (8th Cir. 1976). 
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not intend Section 5021 of the FYCA to remove a youth’s record 
from public scrutiny, but intended instead to compromise the 
rehabilitative goals of the FYCA in favor of "the important 
societal interest served by criminal record keeping" and held 
that the FYCA does not authorize or empower a federal court 
to expunge a criminal record of one whose conviction has been 
"set aside". 6 / 

After McMains , the Sixth Circuit in United States 
v. Doe 7/ also held that Section 5021 did not authorize ex- 
punction, but stated that the setting aside of a person's 
conviction should be noted on all records. Previously, in 
United States v. Fryer 8/ the Sixth Circuit had referred to 
the FYCA as an "expungement" statute. The Sixth Circuit dis- 
tinguished this apparent conflict by a difference in the defi- 
nition of the term "expungement". The Fryer Court equated 
expunction with vacating the judgment of a conviction, whereas 
in Doe , expunction meant the destruction or erasure of records. 
The Doe Court went on to say that the FYCA is an expunction 
statute in that it annuls convictions. 9/ Thus, consistent 
with Fryer , the conviction may not be used in later prosecu-r 
tions, but it is not erased and remains available to law en- 
forcement agencies. 

The District of Columbia Circuit has considered 
the subject of expunction on several occasions. In 1962, 
the Court of Appeals in Tatum v. United States 10/ stated 
in dictum that section 5021 of the FYCA allowed the expunction 
of both "the conviction and the record". 11/ This dictum 
was followed by Stevenson v. United States 12/ where the Court 
noted that it could spare an ex-offender the burden of a life- 
long criminal record by setting aside the conviction. 13/ 

The District Court for the District of Columbia in United 
States v. Glasgow 14/ stated the purpose of the Act, as men- 
tioned above, and Tn dictum suggested that the records of 
the ex-offender could be sealed, thereby freeing him of the 


6/ Id., 389. 

7/ 556 F.391 (6th Cir. 1979). 

8/ 545 F.2d 11 (6th Cir. 1976). 

9/ 556 F. 2d 391, 393. 

10/ 301 F.2d 854 (D.C. Cir. 1962). 
11/ Id., 856n.2. 

12/ 380 F . 2d 590 (D.C. Cir. 1967). 
13/ Id., at 593. 

14/ 389 F.Supp. 217 (D.D.C. 1975). 
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taint of conviction. 15/ Doe v. Webster 16/ is the first 
case in which a federal court of appeals has found that Sec- 
tion 5021 authorizes expunction of a conviction record. This 
Court examined the reasoning of McMains and United States 
v. Doe and then parted with their precedent. the Webster 
Court did not find it fatal that Congress did not specifically 
use the word "expungement" in Section 5021. This Court's 
reading of the legislative history of the FYCA led it to con- 
clude that there was nothing which would indicate that the 
term "set aside" did not mean expunction; and in fact the 
Court found support in some statements contained in the legis- 
lative history such as: "wiped out . . . the conviction", 17/ 
"completely set aside the conviction so that (the person) 
will not have a criminal record staring him in the face", 18 / 
and that "this law blots out (the person's) sentence and lets 
(him) go without any stigma . . . " , 19 to indicate that ex- 
punction was the proper remedy. 

The Webster Court was unpersuaded by the government's 
arguments that expunction was barred by the record-keeping 
power vested in the Attorney General. 20/ Congress can limit 


15/ Id., 224n. 17 . 

16/ 606 F.2d 1226 (D.C. Cir. 1979). 

17/ Senator Harley M. Kilgore, Congressional Record, Oct. 18, 

1949, 81st Cong., 1st Sess., p. 14889? Hearings before the 
Senate Committee on the Judiciary on S.1114 and S.2609, 81st 
Cong., 1st Sess., 1949, p. 70n.'2. 

18/ Id., 45. 

19/ Id., 19. 

20 / The government cited 28 USC, Section 534 (1976) as authorizing 
the retention of records by the Attorney General. Section 
534 provides in pertinent part: 

534. Acquisition, preservation, and exchange of identifi- 
cation records; appointment of officials 

(a) The Attorney General shall 

(1) acquire, collect, classify, and preserve identi- 
fication, criminal identification, crime, and other records; 
and 

(2) exchange these records with, and for the official 
use of, authorized officials of the Federal Government, the 
States, cities, and penal and other institutions. 

(b) The exchange of records authorized by subsection (a) (2) 
of this section is subject to cancellation if dissemination 

is made outside the receiving departments or related agencies. 
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the record-keeping power of the Attorney General, as evidenced 
by a recently enacted statute expressly authorizing the expunction 
of the records of certain federal drug offenders. 21 / It 
is only logical that Congress, which conferred the record- 
keeping power on the Attorney General may limit the power 
as it later sees fit. Courts have also intruded into this 
power by the equitable expunction of criminal records in extra- 
ordinary circumstances. 22/ The Webster Court found that 
Section 5021 was a statutory exception to the power of the 
Attorney General and that, in any case, the Court's inherent 
equity power to expunge records could be invoked to override 
the statute. 

The Webster Court incorporated into its interpretation 
of the FYCA a balancing of governmental law enforcement needs 
against the individual ex-offender's right to privacy. The 
Court defined "expunction" to mean a separate storage of the 
conviction records which may be used only "in the course of 
a bona fide criminal investigation". 23 / The Court reasoned 
that this type of "expunction" will not burden law enforcement 
agencies and yet will afford individual ex-offenders maximum 
protection. The Court stated that law enforcement agencies 
would have complete access to arrest records, and that the 
conviction records will be available in a "bona fide criminal 
investigation". The Court found that the interests of the 
ex-offender and law enforcement could both be protected by 
this form of "expunction". 

The plaintiff in Webster also sought the expunction 
of his arrest records. Such expunction is not within the 
scope of Section 5021 of the FYCA, as by its language, 5021 
provides only for setting aside of convictions. However, 
under the FYCA a "conviction" is a judgment, a verdict, or 
plea of nolo contendere. 24/ This definition precludes any 
construction of Section 5021 that might include arrest records 
in those records which are set aside under the Act. So, the 
decision as to whether the plaintiff's arrest records should 
be expunged rested upon the Webster Court exercising its 

21/ 21 USC, Section 844(b)(2) (1976). 

22/ E.g., United States v. McLeod , 385 F.2d 734 (5th Cir. 

1967); United States v. Benlizar , 459 F.Supp. 614 (D.D.C. 

1978); Urban v. Breier , 401 F.Supp. 706 (E.D. Wis. 1975). 

Contra, Rogers v. Slaughter , 469 F.2d 1084, 1085 (5th Cir. 

1972) . 

23/ 606 F.2d at 1244. 

24/ 18 USC 5006(g) (1976). 
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equitable power of expunction. The Court employed the test 
of whether federal law enforcement interests outweigh the 
plaintiff's right of privacy, the outcome of which depends 
on the facts of each particular case. The Webster Court found 
that the governmental interest in law enforcement outweighed 
the plaintiff's right to privacy, and held the arrest records 
could not be expunged because no extraordinary circumstances 
such as a constitutional violation were at issue. The Court 
noted that persons arrested but not convicted are not entitled 
to expunction as a matter of course, and that a convicted 
person should not gain any advantage solely by virtue of his 
conviction. This reasoning is supported by precedent. The 
District of Columbia Circuit has found on numerous occasions 
that arrest records may not be expunged absent statutory 
authority. 25/ Other circuits are largely in agreement with 
the D.C. Circuit. 26/ 

Recently, two federal district courts have followed 
the basic reasoning of the Doe v. Webster Court. However, 
unlike the Doe v. Webster Court, they have concluded from 
a review of the FYCA legislative history that Section 5021 
not only implicitly authorizes, but requires expungement of 
a youth's arrest records, as well as his conviction records. 
United States v. Thomas A. Henderson 27/ and United States 
v. John Doe . 28/ Both Courts state that a federal court has 
the inherent power to expunge a youth's arrest record where 
expungement would further the purposes of the FYCA. The basic 
difference between these cases and Doe v. Webster is that 
they chose to read the phrase "set aside the conviction" very 
literally, while the Doe v. Webster Court chose to interpret 
the word "conviction" narrowly so as to exclude the arrest record 
from the expungement remedy. The Henderson Court noted that 
federal and state courts have often recognized that the word 


25/ See, e.g., Utz v. Cullinane , 520 F.2d 467 (D.C. Cir. 1975); 
Sullivan v. Murphy , 478 F.2d 938 (D.C. Cir.), cert, denied , 

411 U.S. 880 (1973); Morrow v. District of Columbia , 417 F.2d 
728 (D.C. Cir. 1969); United States v. Benlizar, 459 F.Supp. 

614 (D.D.C. 1978). 

26/ E.g., Shipp v. Todd, 568 F.2d 133 (9th Cir. 1978); United 
States v. Schnitzer , 567 F.2d 536 (2d Cir. 1977); United States 
v. Linn , 513 F.2d 925 (10th Cir.), cert, denied , 423 U.S. 

836 (1975); United States v. McLeod , 385 F.2d 734 (5th Cir. 
1967) ; see , Coleman v. United States Dep't. of Justice , 429 
F.Supp. 411 (N.D. Ind. 1977). 

27/ 482 F.Supp. 234 (D. N.J. 1980). 

28/ 496 F.Supp. 650 (D. R.I. 1980). 
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"conviction" is of equivocal meaning. In United States v. 
Cody 29 / the Court stated that what constitutes a conviction 
"varies according to the purpose for which its definition 
is sought”. 30/ Even courts which have not explicitly ad- 
dressed this - issue have in actuality looked to the intent 
of a particular statute in order to derive a definition for 
the word "conviction". 31/ 

It should be noted that although both courts in 
United States v. Henderson and United States v. John Doe 
ordered "expungement" of both arrest and conviction records, 
they specifically referred to "expungement" as the remedy 
fashioned by the District of Columbia Circuit in Webster . 32/ 
The Henderson Court extensively discussed the Government's 
investigative need to maintain criminal records and stated 
that this remedy would adequately accommodate both the inter- 
ests of the law enforcement community in record-keeping and 
the youthful offender's interest in freedom from the taint 
of a criminal conviction. 


29/ 529 F. 2d 564, 566n.3. (8th Cir. 1976). 

30/ See also. People v. Fabian , 192 N.Y. 433, 449 (1908); 

DeVeau v. Braisted , 5 N.Y. 2d 236, 242 (1959); Richetti v. 

New York State Board of Parole , 300 N.Y. 357, 360 (1950) . 

31/ E.g., Quershi v. Immigration and N. S. Dept, of J. of 
United States , 519 F.2d 1174, 1175-76 (5th Cir. 1975) (looks 
to Congressional intent of "conviction" in 18 USC, 1251(a)(5); 
Zabanazad v. Rosenbery , 306 F.2d 861, 861-62 (9th Cir. 1962) 
(determines that a violation of 11530 of the California Health 
and Safety Code is a "conviction", and therefore warrants 
deportation) ; Postma v. International Bro. of Teamsters, Etc. , 
Local 294 , 229 F.Supp. 655, 658 (N.D. N.Y.), add|d , 337 F.2d 
609 (2nd Cir. 1964) (construes the word "conviction" as used 
in 29 USC, 504); United States v. Lee , 227 F.Supp. 450 452 
(D. N.D. 1964) found a court-martial conviction to fall within 
the ambit of the term "conviction" as used in 15 USC, 902(e)). 

32/ The text of Webster's remedy is as follows: 

The set-aside must be actual: the conviction records 
must be physically removed from the central criminal files 
and placed in a separate storage facility not to be opened 
other than in the course of a bona fide criminal investigation 
by law enforcement authorities and where necessary for such 
an investigation. These records may not be used by appellees 
FBI for any other purpose, nor may they be disseminated to 
anyone, public or private, for any other purpose. 

Once notified of the entry of a set-aside order, appellees 
and their agents will be required to respond in the negative 
to any and all inquiries concerning the set-aside conviction. 
Similarly, the ex-offender whose conviction is or has been 
set aside under section 5021, may legally reply in the negative 
to any and all inquiries concerning his former conviction. 
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The United States v. John Doe Court ordered: 

1. Once a district court issues its order setting 
aside a conviction under section 5021 and transmits 
that order to the Federal Bureau of Investigation, 
it will not be sufficient for the Identification 
Division of that Bureau merely to enter the words 
"set aside" on its records. The set-aside must 

be actual: the conviction records and the arrest 
records must be physically removed from the central 
criminal files and placed in a separate storage 
facility not to be opened other than in the course 
of a bona fide criminal investigation by law en- 
forcement authorities and where necessary for such 
an investigation. These records may not be used 
by the government for any other purpose, nor may 
they be disseminated to anyone, public or private. 

2. Once notified of the entry of a set-aside order, 
the government and its agencies will be required 

to respond in the negative to any and all inquiries 
concerning the set-aside conviction and arrest 
records. 33/ 

The Webster decision prescribes a system of segre- 
gation of identification records for the Federal Bureau of 
Investigation (FBI) . This restriction, which is short of 
expungement in its purest sense, serves the interests of 
rehabilitation without denying law enforcement agencies access 
to a criminal record. Several cases have held that a court 
can shape a remedy in equity in the absence of a specific 
statutory remedy. Thus a court can shape relief in the form 
of something less than actual expunction by ordering records 
sealed and prohibiting disclosure of their contents. 34/ 

Thus, the FBI must not only comply with FYCA expunc- 
tion orders for identification records but must insure that 
information concerning an ex-offender's arrest and conviction 
is not disseminated so as to negate the purpose of the FYCA. 


33/ The wording of this order was taken from Doe v. Webster , 
supra , at 1244, except as to that portion pertaining to arrest 
records. 

34/ 424 U.S. 693, 47 L.Ed. 2d 405 (1976). 
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The above court decisions agree that the purpose of "setting 
aside" the conviction record is to protect the youthful ex- 
offender from the social stigma and loss of economic opportunity 
that accompanies the status of an "ex-con" label. The courts 
agree that the intent of the FYCA, as indicated throughout 
its legislative history is to afford individuals processed 
under the FYCA an opportunity to gain employment and reintegrate 
into the productive segment of society; although, in providing 
this protection, these courts recognize the legitimate law 
enforcement interests of the Government in keeping criminal 
records and the statutory duty of the FBI to maintain these 
records. 35/ 

Thus, it is LCD's opinion that RMD must insure that 
information concerning the conviction of captioned subject, 
as well as any other individual whose record is "set aside" 
or "expunged” under the FYCA pursuant to a federal court order, 
is not disseminated other than to a bona fide law enforcement 
agency for a legitimate law enforcement investigative purpose. 
Such a purpose would not include an investigation to determine 
suitability for employment by a law enforcement agency. 36/ 
Furthermore, LCD is of the opinion that dissemination ofTnfor- 
mation concerning an individual's arrest should likewise be 
restricted, to a legitimate law enforcement agency for a legiti- 
mate law enforcement investigation when a court order commands 
expunction of both an individual's conviction and arrest records. 

LCD notes that the FBI and the Appellate Section 
of the Criminal Division, Department of Justice (DOJ) are 
currently discussing various methods by which the Identification 
Division (ID) can comply with set aside orders pursuant to 
the FYCA directing expungement of Identification records or the 
arrest and conviction information they contain. See , memorandum 
from the Director to the Assistant Attorney General, Criminal 
Division, captioned "John Doe v. William H. Webster, et al., 
dated 11/4/80, copy attached. 


35/ United States v. Rosen , 343 F.Supp. 804 (S.D. N.Y., 1972). 
Only where the "original arrest was unlawful, or a statute 
directs the court to expunge." United States v. Seasholtz , 

376 F.Supp. 1288 (D. Okla. 1974) , or where equity requires 
the expungement to effect the requirements of justice. United 
States v. Doe , 556 F.2d 391 (6th Cir. 1977), will a court 
order a record expunged. 

36/ See, 482 F.Supp 234. 
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The ID is concerned with the risk of an inadvertent disclosure 
during an employment o g licensing inquiry by a state or 
local agency and so desires the identification record to 
be physically destroyed. The primary concern of the DOJ 
appears to be the permanent loss of the record which might 
prove useful in future law enforcement investigations. 

The position reached in this memorandum is not 
inconsistent with the point of view of the ID because the 
records here are the raw investigative files of the FBI, 
which are not normally available to state or local agencies 
as are the ID's records. We thus conclude that while the 
ID may, out of an abundance of caution, find it more prudent 
to completely destroy the identification records, we do 
not think that this solution is required by the law for 
the investigative records. Thus, LCD recommends that the 
investigative records maintained by the Records Management . 
Division which are the subject of a set aside order pursuant 
to the FYCA not be destroyed but rather be completely segre- 
gated from the main investigative files. 


Enclosure 
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The purpose of this memorandum is to record receipt 
of GSA Bulletin FPMR B-lll which reduces the retention period 
for General Accounting Office's (GAO) site audit records. 

R ECOMMENDATION : 

That this memorandum be referred to the Voucher and 
Payroll Section, Administrative Services Division, for appropriate 
action. 


APPROVED: 

Adm. Serve. 

Laboratory . 
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Director 
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DETAILS: 




J 3SA Bulletin FPMR (Federal Property Management Regulations) 
:ed 7/7/81 (copy attached) , authorizes a red uced ret.e5S.lan. 
,s,i.x— years and t.h r e.e months af ter pe r i od covered by the 
account for all GAO site audit records* 


We have previously observed the split retention period of 
10 years, three months, after period covered by account for records 
created prior to Fiscal Year 1976 (July 1, 1975), and six years, 
three months, after period covered by account for records created 
after Fiscal Year 1975 (June 30, 1975). GAO has now ruled that 
the "six-year" limitation applies to all site audit records, 
regardless of date. , 

Enclosure 
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1. Purpose . This bulletin announces an amendment to General Records 
Schedule (GRS) 6, Accountable Officers' Accounts Records, item 1, 
Accountable Officers' Accounts. 


2. Expiration date . This bulletin contains information of a continuing 
nature and will remain in effect until canceled or superseded. 

3. Background . At the request of the National Archives and Records 
Service, the General Accounting Office (GAO) reevaluated the effect of 
the General Accounting Office Act of 1974 (Pub. L. 93-604) that reduced 
the statute of limitation on claims brought before the Comptroller 
General from 10 years to 6 years. Initially, GAO believed that a 
corresponding reduction in the retention period could be made for its 
extremely voluminous site audit records. In fact, a request was approved 
in 1975 establishing a 6-year standard. Shortly after this schedule was 
processed, however, GAO determined that the reduced statute of limitations 
was not retroactive. Consequently, a new schedule was approved providing 
for the current split retention period. Site audit records created before 
FY 1976 are destroyed after 10 years while those created after FY 1975 may 
be destroyed after only 6 years (GRS 6, item la). GAO now has ruled 

that the 6-year limitation applies to all site audit records, regardless 
of date. 


4. Explanation of change . The current description of site audit files in 
GRS 6,. item la, will not change. However, the disposition instruction is 
modified by deleting the standards in items la(l) and la(2). All site 
audit files now are governed by the disposition instruction to "Destroy 

6 years and 3 months after the period covered by the account." 

5. Action . Make the necessary pen-and-ink changes to GRS 6, item la, and 
cite this GSA bulletin as authority. 


ALL FBI INFORMATION CONTAINED 

HEREIN IS UNCLASSIFED , , 
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Archivist of the United States 
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TO SHOW BONAFIDE INTEREST IN 1979 CaDILLaC EL DORADO SEIZED BY 
FBI. INSURANCE COMPANY ALSO HAD BONaFIDE INTEREST IN VEHICLE 
AND A SETTLEMENT was REACHED WHEREIN THE VEHICLE WOULD BE SOLD 
AND | | WOULD RECEIVE 40 PERCENT OF PROFITS AND INSURANCE COM- 

PANY 6? PERCENT OF PROFITS. WHEN VEHICLE SEIZED KENTUCKY 
ALSO SEIZED. 

ON JUNE 25, 195 1, |j. S. ATTORNEY JOE B. BROWN, NASHVIL! 

ITLE TO VEHICLE, 


TENNESSEE, REQUESTED FBI GIVE INSURANCE COMPA 
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TOT RECORDED 
AUG 4 1981 





55 AUG 17 1981 




AND USA WAS ADVISED OF INJUNCTION ISSUED BY U. S. DISTRICT JUDGE 
GREENE. USA THEN INSTRUCTED THAT TITLE BE GIVEN TO HIM PER- 
SONALLY AND HE WOULD THEN GIVE TITLE TO INSURANCE COMPANY; AND 
THIS WAS RESPECTFULLY DECLINED BY BUAGENT. 

AT THIS POINT LEGAL COUNSEL DIVISION CONTACTED AND CONCURRENCE 
WAS GIVEN WITH DECISION BY BUAGENT, NASHVILLE , IN NOT GIVING TITLE 
TO USA . 

ABOVE ACTION BROUGHT TO THE ATTENTION OF VINCENT GaRVEY aT 
DOJ BY USA BROWN AND GaRVEY STOOD BEHIND BUA.GENT IN DECISION. 

USA BROWN ADVISED JUNE 26, 198 1 , THAT HE WOULD GET COURT ORDER 
IN MIDDLE DISTRICT OF TENNESSEE ORDERING FBI TO TURN OVER CaR 
TITLE TO INSURANCE COMPANY, OR SECOND ALTERNATIVE WOULD BE TO ENTER 
CAR TITLE INTO EVIDENCE IN COURT, At WHICH. TIME IT CO'jLD THEN BE 
RET LR NED TO INSijRflNCE COMPANY. IT WAS EXPLAINED TO USA BY BijaGENT 
THAT THIS PROBABLY COULD NOT BE DONE, INASMUCH AS NO TRIAL IS 
IN PROGRESS AND MATTER HaS BEEN ALREADY TRIED IN COURT AND, 
THEREFORE, NO EVIDENCE COULD BE ENTERED. 

IT WAS FURTHER EXPLAINED TO USft THAT IF LOC A L COURT ORDER 
ISSUED FOR RETURN OF TITLE, BUAGENT HAD A DECISION TO MAKE aS TO 
WHETHER HE WOULD BE IN CONTEMPT OF DISTRICT COURT IN TENNESSEE 
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United States approved a disposal schedule which will 
permit the proper disposition of Offs Maintained by 
the Federal Bureau of investigation (FBI). The disposal 
schedule was' submitted to the Rational Archives and 
Records service (EARS) to note records which wore deterai 
by the FBI to be peraanently valuable ©t disposable 
an# -the folders vers subsequently appraised by BARS. 

Si nee the IBS retain* the folders of Separated pefsonnel 
(SSM Supplement 293-31, subchapter S5, section |9k9a. ) , 
we have delayed implementing action on this matter 
until you were properly apprised of our intentions. 

Pursuant to the approved dispaaal schedule, 
jreoerds of ..historical value will be transferred to 



The proposed trsnsfer of re 


<U.S.D.C., D.C.) Civil 
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Director 

Office of Personnel Manageme nt 
1900 S Street, N,W. 

Washington, D.C. 20415 



The remaining OPPs and service record cards 
will be destroyed according to the retention period# 
authorised by General Records Schedule #i. lamed i ate 
implementation if not anticipated due to the current 
immaturity of the records and restrictions placed on 
certain temporary records by the preliminary injunction 
issued by judge Harold H. Greens on January 10, 1990, 

NOTH i Based on R. W. Scherrer memo to Mr. Finsel, 
dated 1/21/81, captioned, "Archival Authorization for 
Destruction of Bureau Records," which attached the 
dieses al achedula approved by the Archivist of the . 

United States end permits tut; to transfer OPVs of historical' 
value to the National Archives and destroy the remaining 
records. Referenced memorandum noted that, since the 
Offs are a system of records of the Office of Personnel 
Management (OpM> end the federal Personnel Records 
Center generally destroys OPPs attar designs tad periods, ■ 
action would be held in abeyance until 0PM was properly 
notified of cur plana. We have advised OPM that we 
will proceed with the transfer of historical Offs to 
the Nations! Arch! was but that the destruction process will 
be held in abeyance due to tbs current immaturity of the 
records and restrictions placed on temporary records filed 
in the Offs. 
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PROPOSED CHAJWE IE MANUAL 
OF AS8INI STRATI VE OPERATIONS 
AND PROCEDURES (MAOP) 


PURPOSE t 


8/31/81 


To recommend changes in the MAOP to reduce 
the retention period for General Accounting Office's 
(GAO) site audit records, insert retention period for 
New Agents* Training Unit class books, and issue an 
appropriate SAC Memorandum. 

RECOMMENDATION I 

That , upon approval of manual changes and, 
SAC Memorandum, instant memorandum and enclosure be 
forwarded to the Manuals Desk, Administrative Services 
Division, for appropriate action. _ 
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Memorandum R* P. Finzel to Hr. Colwell 
REf PROPOSED CHANGE IN MANUAL 
0 r JM0*IEl*TJtATm 0PSRATXOMS 
air> moesDintBs (maop> 


DETAILS t 


REASON FOR CHARGE 
By memorandum R. w. Seheirer to Mr. Finzel, 


S/26/81, .captioned "Destruction of Bureau Records, 
authority was granted to apply a reduced retention 
period of six years, three months, after period cowered 
by the account, to all GAO site audit records pursuant 
to GAO ruling. We have previously observed split retention 
periods of 10 years, three months, after period covered 
by account for records created prior to Fiscal Year 
1976* and six years# three months, afterperiod covered by 
account for records created after Fiscal fear 1975. 

By memorandum J. D. McKenzie to Mr. Finzel, dated 8/17/81, 
captioned "Hew Agents* Training Records, Freedom of 
information '* Privacy Acts {TOfpA}" approval was granted 
to destroy Win* Agents* Training Unit class boots after 
retention >f one year, implementation is permitted 
in both inftances pursuant to modifications to the 
preliminary injunction issued by Judge Harold H. Greene 
en 1/10/80. 


Appropriate contact was made with 


on 8/25/81. 


Manuals Desk, Administrative Services Division, 


CHANGED TEXT 

KAOP, Part II, section 2-4. 5 . 9 (1), page 
397, should be deleted and revised as follows! 

(1} Field Support Account - Including cancelled 
checks, bank statements, check stubs, and bant passbooks. 
Destroy six years, three months, after period covered 
by account. 

■ . 

■■ ~ ’ ‘ % 

maop, part II, Section 2-4.5.10 (11), page 
312, should be inserted as follows* 

..j , v ' ' . "... ./V 

(11) Mew Agents* Training Unit class books. 

SAC MEMORANDUM 

• ' ... , 

An SAC Memorandum has been prepared and is 
attached herewith. . 


- 2 - 







records, field offices war® previously authorized 
to use the split: retention period of ten years, three 
months, after period covered by account for records 
created prior to Fiscal fear 1976 (July 1, 1975), and 
sir years, three months, after period covered by account 
for records created after Fiscal Year 1975 (June 30, 
1975). GAO has now ruled that the "sia-year* limitation 
applies to all site audit records, regardless of date. 
Field office# may, therefor*, apply the newly authorised 
retention period to destruction of Field Support Account 
records* 




Hod if Scat ion to the preliminary injunction 
issued by Judge Harold LU Greene on January 10, 1980, 
permits the disposal of records of this nature. 


Manual changes follow, 

ALL ^FORMATION CONTAINED 

FEE i EMASSIflED 

E Vi1-*s BYiP* 


JOT recordST 

0 SEP 14 1981 


William 1. Webster 

Director 


on R * p * B’ih*®! memorandum to Mr, Colwell, 
dated 8/31/81, captioned "proposed Change in Manual 
or Administrative Operations and Procedures (MAOP)." 
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Legal Couo. _ 
Plait. & Imp. 
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Tech. Seres. . 
Training . 


P.Mic Alts. OH. _ 

Telephone ■!?». 

Director’s Sec y 


Assistant Attorney General 
Office of Legal Counsel 


September 1, 1981 


Assistant Director, Records Management Division 
Federal Bureau of Investigation 

FBI PARTICIPATION IN DISCOVER? IN THE KEARNEY 
CASE AND THE GRAY , 



IP The has observed 'a mor&tsjbi 

destruction of I files of a security nature since January 16, 
1978, as a result of contact with Mary C. Lawton, 
former Deputy Assistant Attorney General, Office of 
Legal Counsel, in connection with the Kearney case. 

By letter dated April If, 1978, Ms. Lawton advised 
former Deputy Associate Director John J. McDermott 
that an attempt would be made to limit the number of 
field office files involved in discovery in the Gray , 

Felt , and Miller cases in order to permit a normal" 
destruction program in the field offices. No further 
action was taken in this regard and the restriction 
imposed by the Department has remained in effect. / 

As you are aware, the trial of former Associate 
Director W. Mark Felt and former Assistant Director 
Edward S. Miller commenced on September 15, 1980. 

Messrs. Felt and Miller were later convicted by jury, 
fined by the presiding judge, and later pardoned by 
President Reagan. The trial of former Acting Director 
L. Patrick Gray was severed from the Felt-Miller case 
in early 1979 and prosecution was dropped In December , 

1980. 

It now appears to be timely to request an 
official termination of this moratorium. While the 
pending action, "American Friends Service Committee, 
et al. v. William Webster, 

Civil Action NppiMer 79-1655,* 
destruction of s ~ifnvi 0 Btigative 


Enclosures 


^ENCLOSURE 


66-3286 


et al. (U.S.D.C., D.C.) 
will continue to limit 
records pending court approval, 

^-3 
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% 

Assistant At torrefy General 
Office off Legal Counsel 


the national Archies and Records service will now 
consider approval off r aquas t a for court-ordered file 
destruction pursuant to modified orders issued By Judge 
Harold H. Greene. Tarn! nation of the nor a tor list, established 
on January 16, 1971, will permit record destruction 
id these Instances and will administratively remove 
a restriction which no longer serves a purpose. 

NOTE: By teletype dated 1/16/78, all offices were 
advised to suspend all record destruction in security- 
related classifications for discovery in the Kearney 
case. By letter dated 4/12/78, Mary C. Lawton advised 
former Deputy Associate Director John J. McDermott 
that the Department would attempt to limit the field 
office files involved in discovery in the Gray , Felt , 
and Miller cases to permit normal' destruction programs 
in most of the offices. No action was taken in this 
regard and the restriction remains in effect. We are 
requesting an end to this moratorium which no longer 
serves a useful purpose. Copies of referenced communications 
are attached for information. 


PPROVED: 


Director 

Excc. AD-Adrrt 
Exec. AD-i.iv. 

Exec AD-LES 






- 2 - 






Assistant Attorney General 

for Administration September 2, 1981 

Justice Management Division 

Assistant Director ¥ 

Records Management Division 



COURT ORDERED DISPOSITION OF OFFICIAL 

RECORDS OTHER THAN CONTROLLED^ _ . ^ ~ 

SUBSTANCES ACT ORDERS ' j^, gf{$l 

This is in response to DOJ OrcJer 2716 which 
establishes procedures for executing an order of the 
court to seal or expunge records when such an order 
is not covered by the Controlled Substances Act, 21 
U.S.C., Section 844. 


't/fet v 




The Identification Division of the Federal Bureau 
of investigation (FBI) has no policy for sealing arcaat 
records and resolves the issue in favor of expungement. 

The Records Management Division has no policy to permanently 
seal records of the central records system, but has 
temporarily sealed records while awaiting final disposition 
authority. 


Item 5c. of DOJ 2710 directs the responsible 
U.S . Attorney to transmit a certified copy of a court 
order to each individual, agency, or component which 
might maintain a record on the defendant. This procedure 
would defeat the purpose of the centralized concept. 
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Direct contact between the U.S. Attorney and FBI Headquarters 
would be most suitable to insure that all involved 
field offices and Headquarters are cognizant of and 
in complete compliance with the order of the court. 

NOTE: Referenced DOJ Order 2710 places responsibility 

on the U.S. Attorneys' Office for executing court orders 
to seal or expunge records unrelated to juvenile drug 
offenders and not specifically covered by 21 U.S.C., 

Section 844. We are advising the Department that the 
Identification and Records Management Divisions have 
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*A^»stant Attorney '©ageral 
for Admi nistrat iorf \ 

Justice Management Division 


no policy to seal records and we would prefer direct 
contact between Headquarters and the U.S. Attorney 
to Insure total compliance with the court order. This 
mat tar has been coordinated with the Identification 
Division. Copy of DOJ Order 2710 is attached for information. 



CLEARANCE RECORD 


Type of Document 

Order 


Subject Court Ordered Disposition of 
Official Records Other than Contro I i e& Name 
Substance Act Orders 


identification (If tiny) 

DOJ 2710 


PREPARED BY 


Office and Extension 

724-6043 


Explanation of Issuance (Continue on reverse) 

To establish procedures to be followed for executing an order of the court 
to seal or expunge records when such an order is NOT covered by the L 

Controlled Substances Act, 21 U.S.C. 844. j 


Proposed Distribution (Write nut-Oo not use code) 

All U.S. Attorneys’ Offices, Criminal Division, U.S. Marshals Service, 
Federal Bureau of Investigation, Drug Enforcement Administration 


uraamt | Office Symbol 


ORIGINATING OFFICE, CLEARANCE 





FINAL ADMINISTRATIVE CLEARANCE 

irganization 

Signature 

Date 


,fter Approval/Clearancc Send to: . ****’' 

RPS/RMDS Ro om 1 004 Todd Bui I d i rt g 


Approval Date 




























DEPARTMENT 
OF JUSTICE 


Order 


COURT ORDERED DISPOSITION OF OFFICIAL RECORDS OTHER 
Subject: THAN CONTROLLED SUBSTANCES ACT ORDERS 


1. PURPOSE . This Order establishes the procedure to be followed for 
executing an order of the Court to seal or expunge records when 
such an order is NOT covered by the Controlled Substances Act , 

21 U.S.C. Section 844. 

2. SCOPE . This Order applies to all U.S. Attorneys' Offices, the 
Criminal Division, the U.S. Marshals Service, the Federal Bureau 
of Investigation, the Drug Enforcement Administration and the 
Justice Management Division. 

3. DEFINITIONS . 

a. Seal . Fastened up in any manner so as to be closed against 
inspection of its contents. 

b. Expung e . To destroy, delete or obliterate; it implies not a 
legal act, but a physical destruction; to blot out; to efface 
designedly, to strike out wholly. 

4. RESPONSIBILITY . The U.S. Attorneys' Office will be responsible 
for executing court orders to seal or expunge records unrelated 
to juvenile drug offenders and not specifically covered by 21 
U.S.C. Section 844. The recipients of court orders directing 
sealing or expungement of official records not within their pur- 
view should forward such requests to the responsible U.S. Attorneys' 
Office . 

5. FORM DOJ-XXX . Form DOJ-XXX, Court Ordered Disposition of Official 
Records will be used to initiate sealing or expungement of 
official records as directed by the court. This form will also 
provide a record that such action has been completed. Upon receipt 
of a certified copy of a court order to seal or expunge official 
records, the responsible U.S. Attorney shall: 

a. Complete Part I - Defendant Information and Part II - Court 

Ordered Disposition of Form DOJ-XXX, Court Ordered Disposition 
of Records. 


Distribution: OBD/USA/ CRM/ JMD/I1-] 
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b. Seal or expunge records of the U.S. Attorneys' Office on the 
defendant as required by the court order. 

c. Transmit a copy of Form DOJ-XXX and a certified copy of the 
court order to each individual, agency or component (Federal, 
State, or local) whom the Assistant United States Attorney 
knows or has reason to believe is maintaining a record on 
the defendant. 

d. Ensure that all copies of Form DOJ-XXX, with Part III - 
Certificate of Disposition of Official Records completed on 
each, are returned. 

e. Seal or expunge the original and all copies of Form DOJ-XXX, 
as required by the court order. 

6. AV AI LABILITY . Form DOJ-XXX, Court Ordered Disposition of Official 

Records shall be made available through the Department's warehouse 
facility . 


KEVIN D. ROONEY 
Assistant Attorney General 
for Administration 


Par 5 
Page 2 
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Subject : 
To: 



Court Ordered Disposition of Official Records 

Date : 

From : 


PART I - DEFENDANT INFORMATION 

Name : 

Date of Birth: 

F . B . I . No . : __ 


DEA File No . : 

U.S. Marshals 

No. : 

Criminal No. : 

U.S. Attorney 

Control Key No: 



Date and Place of Offense: 


Other Identification: 


On the reverse side provide the name and address of each individual, 
or agency or component whom you have reason to believe is maintaining 
a record of the above case. 


PART II - COURT ORDERED DISPOSITION 

By Order of the United States District Court for the 

District of dated 

_ , ALL official records (headquarters and field 

off i'c e ) of t he above named individuals shall be /_/ sealed / 

/_/ expunged. After appropriate action complete Part III of this 
form and return it to the U.S. Attorneys' Office indicated above. 

A certified copy of the court order is attached. 


PART III - CERTIFICATE OF DISPOSITION OF OFFICIAL RECORDS 

I hereby certify that records of 

in the case of 


Name 

and 


_ __ Title Number 

have been / / sealed / /_/ expunged pursuant to the above court 


order . 




"bate 


"Signature 


\lL FBI INFORMATION CONTAINS^ 


Typed or printed name and title 


Form DOJ-XXX 




incent A. Lobisco 
Assistant Director- 
Records Management 
Records and Publications Staff 


Hie National Archives and Records Service (IMS) has proposed a change to 
its current policy for accessioning agency records to its records center 
system. Please review the attached memorandum, dated August 27, 1981, .and 
advise my office no later than Se ptemb er 8, 1981 of any adverse .impact such 
a change would have on your records operations. Wa will prepare a 
Departmental reply to WARS. Questions on this subject may be referred to 
Robert M. Yahn of my staff at 724-6043. 

Attachment 
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Services’ and 
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Washington, DC 20408 

~~w 


August 27, 1981 


MEMORANDUM FOR ALL AGENCY RECORDS OFFICERS 


Because of recent budget cuts and severe space problems throughout the records 
center system, the Office of Federal Records Centers is re-examining its current 
accessioning policy. At present that policy allows us to accept all scheduled 
records with, a retention period in the records centers of one year or more. The 
change we are considering would limit our accessions to those records that would 
remain in our centers at least three years before their scheduled disposal. 

While this change would result in considerable savings to us by reducing the volume 
of our annual accessions by about 15%, it is felt that the impact on agencies should 
not be too severe. Data we have obtained from our NARS-5 computer system 
indicates that for most agencies, the annual volume is small, particularly when 
dispersed among many offices. 

However, while this change could prove beneficial to NARS, we realize there may 
be factors of which we are unaware and this change therefore might have a 
negative impact on your own operation. Before we make a final decision we would 
like your comments on how your agency would be affected if this new policy is 
adopted. Please provide this information to us no later than September 15, 1981, 
so that your comments can become part of our determination of a future course of 
action. 

questions or feel you need further information on this matter, 
724-1614. 


Acting Assistant Archivist 
for Federal Records Centers 
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August 5, 1981 


GSA Bulletin FPMR B- 112 

5. Agency action . Until a revision of GRS 1, item 21, is approved and 
announced. Federal agencies should suspend the disposal of all records 
described under that item. 


EDWARD WELDON 
Acting Archivist 
of the United States 


GSA DC-0 I 105129 


2 





Assistant Attorney General 

for Administration septeir 

Justice Management Division 
Attn: Vincent A. Lobisco 
Assistant Director, Records Management Division 
Federal Bureau of Investigation 


September 4 , 1981 


PROPOSED CHANGE IN RECORDS . - , 

f This is m response to your letter, dated 
September 2, 1981, with attachment, which requested 
comments regarding the proposed change in policy by 
the National Archives and Records Service which will 
require that records accessioned for storage in the 
records centers remain there for at least three years 

before their scheduled disposal, 
u 

% The proposed policy will have no adverse 

<4® effect on storage of Federal Bureau of investigation ~ 
* records in the records centers. / 
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NOTE: By letter dated September 2, 1981, Vincent A. 

Lobisco, Assistant Director, Records Management, Justice 

Management Division, requested comments regarding a 

proposed policy change which would limit accessions 

to the records centers to records requiring storage 

for at least three years. Attached letter, dated August 27, 

1981, from G. N. Scaboo, Acting Assistant Archivist 

for Federal Records Centers, provided rationale for 

the proposed changes. FBI records stored at the Washington 

National Records Center are stored in excess of the 

proposed three-year minimum period and we are advising 

Mr. Lobisco that the policy change would have no 

effect on our record transfers. Referenced communicat^iHr 

are attached for information. ,, 

.. -SEP 16 1981 
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To Mr. Pinzel 


From : r. w. Scherrer 


Date 10/5/81 


DISPOSITION OF EMPLOYEE MEDICAL RECORDS 

PURPOSE; <U ESTfi'J ^ 1 & ~P f^/C& f ^ fit 0 

The purpose of this memorandum is to record 4 
receipt of GSA Bulletin FPMR B-112, relating to individual 
employee health case files. 
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RECOMMENDATION ; 

None. 


For record purpos 
APPROVED: Adm.Servs./Stf 
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GSA BulletinTTMR B-~Tr27~datea 8/ 5/81" (copy 
attached), notifies Federal agencies that disposal 
of employee medical records has been suspended in view 
of conflicting retention periods established for the 
records. Additionally, the Interagency Task Group f sf 

on Federal Employee Medical Records has recommended V 

significant changes in the structure, maintenance, 
and disposition of the records. 

My memorandum, dated 1/21/81, captioned, 

"Archival Authorization for Destruction of Bureau Records," 
provided the disposal schedule relating to General 
Records Schedule (GRS)#1 which was approved by the 
Archivist and permitted us to destroy employee medical 
records in accordance with disposition of the Official 
Personnel Folder (OPF). A revised retention period 
as noted in Item 3c. of attached bulletin, i.e., "duration 
of employment plus thirty (30 years)" could drastically 
effect disposition of the OPFs. Upon receipt of the » 

approved revision, necessary adjustments will be made. / 

_ . v .28 L ^32-2 (p — * 
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GENERAL SERVICES ADMINISTRATION 
WASHINGTON, D. C. 20405 


August 5, 1981 


GSA BULLETIN FPMR B-112 
ARCHIVES AND RECORDS 


TO: Heads of Federal agencies 


SUBJECT: Suspension of disposal of employee medical records 
(General Records Schedule 1, item 21) 

1. Purpose . This bulletin notifies agencies that the National Archives 
and Records Service (NARS) has temporarily withdrawn application of the 
disposition provisions of General Records Schedule (GRS) 1, item 21, 
relating to individual employee health case files. 

2. Expiration date . This bulletin contains information of a continuing 
nature and will remain in effect until canceled. 


3. Background . 

a. Executive Order 12196, issued to provide direction for the 
implementation of section 19 (Federal employee occupational safety and 
health programs) of the Occupational Safety and Health Act of 1970 

(29 U.S.C. 668), requires the head of each Federal agency to' comply with 
all health and safety standards issued under section 6 as promulgated at 
29 CFR 1910. 

b. Section 3303a of title 44 U.S.C. makes application of the General 
Records Schedules, as approved by the Archivist of the United States, 
mandatory for all Federal agencies. 

c. There is a conflict between 29 CFR 1910.20(d)(1), which provides 
that employee medical records "shall be preserved and maintained for at 
least the duration of employment plus thirty (30 years)," and the dispo- 
sition standard for GRS 1, item 21, Individual Employee Health Case Files 
("Destroy 6 years after last entry") . 

d. In addition. Interagency Task Group on Federal Employee Medical 
Records, jointly sponsored by the Office of Personnel Management (0PM) and 
the Department of Labor (DOL) , has recommended significant changes in the 
structure, maintenance, and disposition of Federal employee medical records, 
which would render the current GRS standard insufficient. 


4. NARS action . NARS will work with 0PM and DOL to develop new descrip- 
tions and disposition instructions for employee medical records for 
inclusion in the GRS. A subsequent GSA bulletin will announce the approved 
revision. 


ALL FBI INFORMATION CONTAINED 
HEREIN IS UNCLASS1FED . . 

DATE<Ua 
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Assistant Attorney General 

for Administration October 5, 1981 

Justice Management Division 
Attentions Vincent A. Bobisco 
Assistant Director, Records Management Division 
Federal Bureau of Investigation 



This will respond to your letter, dated September 17, 
1981, with attachment, in which the National Archives 
and Records Service requested comments regarding proposed 
deadlines for returning entire cartons of agency records 
which have been withdrawn from the records centers. 
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The establishment of deadlines for withdrawn 
records would require no modifications to the current 
procedures of the Federal Bureau of investigation. 

NOTE: Based on letter from Vincent A. Lobisco, Justice 
Management Division, dated 9/17/81, with attached letter, 
dated 9/10/81, from G. N. Scaboo, National Archives 
and Records Service, which requested comments on a wL4 
proposal to establish a time limit for which agency y 
records may be withdrawn from the records centers. 

We are advising the Department that the proposal woul<^ 
not affect our current withdrawal procedures. This 
matter has been coordinated with the voucher and Payroll 
Section, Administrative Services Division. Referenced 
communications are attached for information. 
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Assistant Attorney General 
Office of Legal Counsel 

FEDERAL SOVEKUI 

Robert P. Finzel 

Assistant Director, Records Management D jjV^i. on^ 

-.FBI PARTJ^E^IQIL IE.DI SCOVERY, IN 
CASg 

By T!^^^^a‘ted^^4bOT®i¥*TT^1981, with attachments, 

I requested that consideration be directed toward administratively 
terminating the moratorium on destruction of security-related 
records which the Federal Bureau of investigation has observed^, 
since January 16, 1978 response to /captioned^mafeter. (/ L 

Completed copi es ~o f" Reque s t ~ 4ef~4te€§r4s~D*spes4't4<wr*-^ 
Authority (SF 115) have been submitted to the National Archives 
and Records Service (NARS) for destruction of complete files 
pursuant to court orders and to provisions of the Privacy Act of 
1974 and we anticipate immediate approval. While the pending 
status of the action "American Friends Service Committee, et al. 
v. William H. Webster, et. al. (U.S.D.C., D.C.) Civil Action 
Number 79-1655" would continue to prohibit destruction of 
investigative files until final resolution of the case. Judge 
Harold H. Greene has modified his original order of January 10, 
1980, to exclude destruction of records related to court order 
and the Privacy Act. A 

Your further consideration of this matter would be 
appreciated.^ Relief from the moratorium would permit us t^__ - 
take action "on records which li«wanb#fja,^flpxfiy.ed for dispodfal by\ 

NARS and by the Court. Alt (IlFOMlflfflw COMTTAfMED / / ) 

1 - Mr. Vincent M. GarveyfkEffEM f& OiMOL ASSSFIED \ ^ '' y 

Civil Division riATr - ... , ^0>< 

DATE J-^ * ** ' 

NOTE: On 9/1/81, Department was initially requested to terminate 
the moratorium on security- related records which was imposed on 
1/16/78. We have received no respbnse. We are again attempting 
to seek termination of the moratorium in view of the proposed 
approval of our disposal requests related to court orders and 
Privacy Act requests. 
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UNITED STATES GOVERNMENT 

Memorandum 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


TO 






FROM 


SUBJECT 


DIRECTOR , FBI DATE: 

(ATTN: RECORDS MANAGEMENT DIVISION, 

RECORDS SYSTEMjSECTION 

SA ROBERT W^jJ^CHERRER, SECTION CHIEF 


1/22/82 



INFORMATION AND PRIVACY ACTS 
LI TIGATION UNIT. ROOM 36 48 
SA [ 


b6 

b7C 


PHOENIX (1-351) % s / ru c-4n e f 



Re Phoenix tel to Bureau, 12/11/81; Bureau Zte'l to Phoenix fcj 



bo 
b 7 C 





1/11/82; Phoenix tel calls to Bureau, 1/11/82 

: Enclosed for the information of the _ T 

of leigal memorandum of Assistant U.S. Attorney (AUSAJu[ 
on Ru|le 6 (e) Disclosure Orders. 

Referenced teletypes addressed the problem of disposition 
of documentary evidence in Bureau cases to be referred to a state 
jurisdiction for prosecution and the orders issued by U.S. District 
Court Judge Harold II. Greene in the civil matter, "American Friends 
Service Committee, et al v. William H. Webster, et al". 
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Enclosures are being forwarded to the Bureau for information. 


Bureau (Encs* 1 
1- Phoenix -.-(.0^ 
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Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan 
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UNCLAS 


IMMEDIATE 


FM 


m rimo# faficyuicQ qmeidbz feb &s 


START HERE ’ 


FM DIRECTOR-. FBI 
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A’l INFORMATION CONTAJED 
I MIN IS llOLASSIFIED 
OATE “’/-r ^ 

-y y e_-Fi » o OF- 5uH<f«uU_ (ri^frw ' 


TO ALL FBI FIELD OFFICES IMMEDIATE 
ALL LEGATS IMMEDIATE 

_B 

JJNCLAS 

DESTRUCTION OR DISPOSITION OF DOCUMENTARY EVIDENCE 

RE MEMORANDUM TO ALL, SPECIAL AGENTS IN CHARGE {MEMORANDUM 
5-S23--. DATED 5/2/flE. 

_ m Referenced memorandum s-ae reflects a notice of modifica- 

itli OF THE CURRENT BUREAU POLICY REGARDING WHICH SPECIFIC COPY 
Of FORM FD-1ME SHOULD BE USED TO RECORD THE CHAIN-OF-C USTODY 
INFORMATION FOR MATERIALS SEIZED/RECOVERED BY OR VOLUNTARILY 
CONTRIBUTED TO THE FBI- IT SHOULD BE NOTED THAT ANY SUCH RETURN 
OR DESTRUCTION OF THESE MATERIALS MUST BE IN COMPLIANCE WITH THE 
CURRENT OUTSTANDING COURT ORDERS IN THE MATTER OF AMERICAN 
FRIENDS SERVICE COMMITTEE-, ET AL. V- WEBSTER-, ET AL ■ CIVIL 
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ACTION NUMBER TVltSSi OJ-C-J; 

DO NO * f-Oi . .j / 

•-DEP IL> 


THEREFORE-, UNLESS YOU ARE 



/* i 


1 - LEACH EAD \ 

1 " EACH ASSISTANT DIRECTOR 


1 - MR. [ 


1 - MR. SCHERRER 
1 - MR- 
1 - MR. 

1 - IfR, 
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1 - MISSl 
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PAGE TUO DE Hfl OlDfi UNCLAS 

r 

ADVISED THAT THE RETURN OR DESTRUCTION OF SAID MATERIALS IS 
AUTHORIZED PURSUANT TO THE ABOVE COURT ORDERS-, NO RETURN OR 
DESTRUCTION SHOULD TAKE PLACE. ONCE YOU ARE ADVISED THAT ANY 
MATERIALS IN YOUR POSSESSION MAY BE RETURNED OR DESTROYED-, THE 
ABOVE REGULATIONS IN MEMORANDUM 5-fiB REGARDING THE PACKAGE COPY 


OF FORM FD-nS WILL BE APPLICABLE- 


LCU 1* 


* *■ 


Assistant Attorney GeneiSfl -- 
Office of Legal Counsel WWH fl lL dOVERn^i^j 

Assistant Director 
Records Management Division 


March 3, 1982. 


FBI PARTICIPATION IN DISCOVERY IN .*E KEARNEY 
CASE AND THE GRAY , FELT , AND MKJjjpF CASES f) 

^% r :bdc t ion y^r ,8</e^^fo>erb/ ~ here/c 

Reference is made to my memoranda (dated [December 18, 
1981, and September 1, 19 81,:;g|hich requested that Consideration 
be given to administrativeljplerminate or modify the moratorium 
on the destruction of secuialfey-related records, which has been 
observed by the Federal Bureau of Investigation since January 
16, 1978, in connection with captioned matter. „ - 

For your information, I am attaching copies of fqgr 
separate Standard Form 115 (Request for Records Disposition 
Authority), which were approved by the Archivist of the United 
States. Since the files approved for destruction by the 
Archivist of the United States are security related, no 
disposition action may be taken by the Federal Bureau of 
Investigation until the moratorium, previously mentioned, is 
lifted or modified by the Department* •-$ 


7 S 


ere/ a. 


Enclosures (4) 


1 - Mr. William C. Bryson ft I INF UJlMimiUN mminmug/ 

Criminal Division ETDftSJ /•' T M*| ^ 

1 - Mr. Vincent M. Garvey I.Lituil'i w tUwLnuvH IUI . ' 

.1 - H^^ohi^laney, II ME H* 

Civil Division » j ^ / 

1 - Mr. Larry L. Simms / L Q ^ . 

Office of Legal Counsel 10 v) * T ■ ' ~ / Cl 

;N )TE : This memorandum forwards approves S-Fil 5s for • 

! d* >struct ion of records pursuant to the Privacy Act . Previous 
memoranda, as identified above, have been directed to the 
ePsparhment, howevjhf , no response has been received. 
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liLQUEST FOR RECORDS DISPOSITION m1_TMORITY 
(See ^^juef/ons on reverse) 

To. GENCRAL SERVICES ADMINISTRATION^ 

NATIONAL ARCHIVES AND RECORDS SERVICE, VTASHINGTON, DC 20408 


1. FROM (AGENCY OR ESTABLISHMENT) 

Department of Justice 


2. MAJOR SUBDIVISION 

Federal Bureau of Investigation 

3. MINOR SUBDIVISION 

Records Management Division 



4 . NAME OF PERSON WITH WHOM TO CONFER 


Robert W. Scherrer 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 


5. TEL EXT. 


4185 


NOTIFICATION TO AGENCY 


In flccotdance nilh the piovisions oj 44 U S.C. 3303a the disposal n 
quest, including amendments, is approved encept lor items that.ma 
be stamped "disposal not appioved" w "wiltidiann" in column It 


\hrK% 

An /mis t nf the United Stute% 


I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency’s records; 
that the records proposed for disposal in this Request of ^ page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

[3 A Request for immediate disposal. 

0 B Request for disposal after a specified period of time or request for permanent 
retention. 


12/9/81 


7. 

ITEM NO. 


D. SIGNATURE OF AGENCY REPRESENTATIVE 

y.T_ i , / -y/f r f., i v 


vo.hy 


8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 


9 . 

SAMPLE OR 


ACTION TAKEN 


Files, index cards and related material main- 
tained at Federal Bureau of Investigation 
Headquarters and field offices relating to 
background loyalty investigation conducted ir 
1948-1951, background applicant investi- 
gation conducted in 1938-1942, and espionage 
investigations conducted during the period 
of 1938-1948. The files consist of approxi- 
mately 250 documents which were released 
pursuant to provisions of the Privacy Act 
of 1974. The records have been determined 
to serve no useful purpose and continued 
maintenance could conflict with subsection 
(e)(1) and (5) of the Privacy Act. 

File numbers 65-800, 65-46310, 77-9361, 
121-13297 


Immediate destruction. 


EL ®M!5H CBM ID 

C i f- •» try** ,S\ - .v - (1 ; \ » (ft S ~ K r ’ =* V V 

h&.L b&Lwt; 

DATE ^ 1 • ^ *i* ul h* 


32 . 


4rriNa« D form 115 

RJbsfd jprfl. 1975 
RfescuMU by General Services 
f Adr^Sf^ration 
FPMR (41 GFR) 101-11.4 



REQULST FOR RLCQRDS DISPOSITION AUTHORITY 
(Sec Injunctions on reverse) 

To GENERAL SERVICES ADMINISTRATION, 

_ NftTi0NftL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 70408 

1. FROM (AGENCY OR ESTABLISHMENT) 

Dep artment of Justice 

3. MAJOR SUBDIVISION 

Federal Bureau of Investigation 

3. MINOR SUBDIVISION 




Ip. accosfJanc? with tte provisions of 44 U SC 33033 the tapc&ri re 
quest, including f-mendments, is approved e*c«pt tor it&ms lhat/raf 
be stamped "disposal not approved" or "withdrawn" in co!umi» 10 


Robor t W. Scherrer 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 


5. TEL EXT. 

4185 


Records Management Division 

4. NAME OF PERSON WITH WHOM TO CONFER S. TEL EXT " ,/_/>„ / /ill A 1 

4185 ' ’ C . H,Aw4lX**+ 

Robert W. Scherrer ' n "" 4/ /■< u ‘ bmw .*»«*•» 

:ERTIFICATE OF AGENCY REPRESENTATIVE: / 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records-, 

that the records proposed tor disposal in this Request of page(s) are not now needed for the business of 

this agency or will not be needed after the retention periods specified. 

O A Request for immediate disposal. 

□ B Request for disposal after a specified period of time or request for permanent 
retention. 


C. DATE 


D. SIGNATURE OF AGENCY REPRESENTATIVE 


12/9/8] 


7. 

ITEM NO. 


/•. - 


Section Chief 


8. DESCRIPTION OF ITEM 
(With Inclusive Oates or Retention Fenodsl 


9. 

SAMPLE OR 
JOB NO. 


10 . 

ACTION TAKEN 


Files, index cards and related material 
maintained at Federal Bureau of Investigation 
Headquarters and field offices regarding 
applicant background investigation conducted 
in 1963 and subsequent documents dated in 
1973-1975. The records consist of approxi- 
mately 45 documents which were released 
through provisions of the Privacy Act of 
1974. The records were determined to 
serve no current or future investigative 
purpose and continued retention could 
compromise the contents of subsection (e)Cl) 
of the Privacy Act. 

File number 151-464 

Immediate destruction. 


A_L irirQPMAT/GN CONTAIN^:/ 
HEHKIW ffi UNCLASSIFIED 

Mmilaz fox M l (f6 0fto B l 


STANDARD FORM 115 
Revised April, 3975 
Prescribed by General Services 
Administration 
FPMR (41 CFR) 101-11.4 


RIOULST ton MCCORDS DISPOSITION AUTHORITY 
(See jajgructions on reverse) 


HAVE BLANK 


TO: GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 


1. FROM (AGENCY OR ESTABLISHMENT) 

Department of JustLee 

2. MAJOR SUBDIVISION 

Ee dex aJL-B n r p axi _o f ijiuesE 1 gaf ion 

3. MINOR SUBDIVISION 


a/c/- 


DATE RECEIVED 


J -9 & 

NOTIFICATION TO AGENCY 


In sctoiS.mce mill He provisioni oj 44 USC 3303a t>>e fi'SWial H 
'Quest, including amendments, is appi ovet) euepl tor items ll.nl .m,?] 
be stsrapei ''disposal not approved" of "wilEdtawn" in column 10 


«. NAME OF PERSON WITH WHOM TO CONFER 


6. CERTIFICATE OF AGENCY REPRESENTATIVE: 


5. TEL. EXT. 




An hi vis f >•/ the tJ/iiirti States 


I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency’s records; 

that the records proposed for disposal in this Request of _1 page(s) are not now needed for the business of 

this agency or will not be needed after the retention periods specified. 

Q A Request for immediate disposal. 

0 B Request for disposal after a specified period of time or request for permanent 
retention. 


7. 

ITEM NO. 


D, SIGNATURE OF AGENCY REPRESENTATIVE 


12/9/81 




r ( xj 


' A l j‘ r r. V ( 


Section Chief 


8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 


S job 1 no OR ^t,on°taken 


Files, index cards, and related documents 
maintained at Federal Bureau of Investigation 
Headquarters and field offices relating to a 
brief investigation conducted in 1967-1968 
involving an alleged security matter. The fill 
consists of approximately 10 documents which 
were released pursuant to the Privacy Act of 
1974. Further retention of this material couli 
conflict with subsection (e}(5) of the Privacy 
Act. 

File number 105-171585 
Immediate destruction. 


all ;WFCPV?A77QN COttTAmir 


A cJtftAtD ft oF 


STANDARD FORM 11 5 

Revised April, )975 

Prescribed by General Services 
Administration 
FPMR (4 T CFR) 101-11.4 






in QUEST FOR R I: C £> R D S DISPOSITION AUTHORITY 
(See t^muctions on reverse) 


TO. GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 2040B 





hi d- ys-z i-i't' 

if RECEIVED * 

L 


NCH<f lC/T<ON TO/AG£nCY 



H 

■ 

i 

mmm 




Wmm 

4m 


Anhieisi *»f the United S Inlet. 


Files, index cards, and related material 
maintained at Federal Bureau of Investigation 
Headquarters and field offices which contain 
the results of inquiry into organizational 
affiliations in 1975-1976. The records 
consist of approximately 15 documents which 
were released through provisions of the 
Privacy Act of 1974. Continued maintenance 
of the material could be violative of sub- 
section (e)(7) as the information is no 
longer within the scope of an authorized 
law enforcement activity. 

File number 100-484211. 

Immediate destruction. 


tiLL IM-’CliMAYlON 
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STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Service* 
Administration 
FPMR {41 CFR) 101-11.4 







tc.nasreh 26, 198 




to the Federal Youth Corrections Act, 

Please foe advised that although the Department of 
Justice has not given final approval to m order outlining 


Youth Corrections Act, the federal Bureau of Investigation (FBI) 
has developed m standard procedure for processing such records. 

Thus, pursuant to your request# the records of the 


files of the FBI's Identification Division. Additionally# the 
investigative files that refer to these individuals have been 
phvgj^gaiiy rejsoved fro® the FBI's central criminal files to 
“ISfSure that inf onset ion concerning the ex-offenders' arrests and 
eonvfc ions is not disseminated so as to negate the purpose of 
ffej eral Youth Corrections Act. 

an *, ^ "n 

, ~ 1 '” MB I 

c.o fg Sincerely yours, / /? jt // 
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Thomas H . Bresson 
Inspector HDepu t y 
Assistant Director 
Records Management Division 
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SEE NOTE PAGE 2. 
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Mr. Dan K. Webb 


NOTBt Based on receipt of Form JMD-95, dated 2/24/82, from the 
Justice Management Division, ordering expungement of; records 
pursuant to Controlled Substances Act, 21 U.S. C., Section 
844(b)(2)’, although subjects of court orders were being afforded 
treatment under the Federal Youth Corrections Act (FYCA ) . In 
response to request by the Records Management Division', the Legal 
Counsel Division (LCD) provided a legal analysis of the FYCA, 18 
D.S.C. , Section 5021(b), by memorandum dated 4/22/81 
( 66-3286-1364X) and recommended that pertinent records be 
segregated from the central records system and disseminated only 
to bona fide law enforcement agencies for legitimate law 
enforcement investigative purposes. We are stating our position 
with the U.S. Attorney in view of our reluctance to -dispose of 
legitimate investigative files without positive definition or 
clarification and the prospects of obtaining archival 
authorization and cour t approval for destruction under these 
uncertain conditions. y who coordinates the 

expungement orders in the Justice M anagement Division, was 
contacted on 2/18/8 2. Ms. W as sympathetic with the 

problem and supportive in our effort? to resolve the .matter with 
the U.S. Attorney, Chicago. This matter is being closely 
coordinated with the Legal Research Unit, LCD. 
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To Assistant Director 
Rescords Management 

From r. w. Scherrer A>*t- 

> 

Subject DESTRUCTION OB; RECORDS; 

■J» 


Date3/24/8 2 
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CREATION OF A '' RECORDS DISPOSITIO! 
AND ARCHIVAL SUBUNIT 
RECORDS SYSTEMS SECTION 
RECORDS MANAGEMENT DIVISION (RMD) 
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Director** Soc*y j 
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PURPOSE: 


To advise of plans to establish a Records Disposition 
and Archival Subunit to implement FBIHQ, field and- Legat 
records destruction and archival retention of FBI records. 

RECOMMENDATION: 




For information. 

APFROVED: 


Adm.Servs.. 

C:im. Irtv. __ 


SYNOPSIS AND DETAILS: -.J-L&S 


!nspcc'iion_ 

lntell. . 


Lrtnr~tory, 
- mun. 


» laminy , 


As a result of the civil matter American Friends 
Service Committee, et al . v, William H. Webster , et al . , U.S. 
District Court, Washington, D. C., Civil Action Number 79-1655, 
the FBI has been enjoined from destruction of administrative 
and investigative files since January, 1980. In complying with 
orders of the Court in the above-mentioned civil matter, the 
National Archives and Records Service (NARS ) and the FBI 
prepared and submitted a detailed retention plan and 
disposition schedule to the Court for approval on 11/9/81. 
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Memorandum H. W. Scherrer to AD, RMD 
RE: DESTRUCTION OP RECORDS; 

CREATION OF A RECORDS DISPOSITION 
AND ARCHIVAL SUBUNIT 
- . .St@##DS SYSTEMS SECTION 

RECORDS MANAGEMENT DIVISION (RMD) 

After approval by the Court, the FBI will be bound by the 
provisions of the retention plan and disposition schedule. The 
critical space problems at FBIHQ and in the field resulting 
from the records destruction prohibition requires the prompt 
resumption of a records destruction program after authority is 
received from the Court. The NARS review of FBI records was 
the most extensive undertaking of its kind ever conducted by 
that agency. The resulting retention plan and disposition 
schedule are exceptionally complex and complicated. 

Previously, the FBI had been generally authorized to 
destroy administrative and investigative files by administra- 
tive, criminal and subversive categories with few exceptions 
and/or restrictions. The field and Legat destruction programs 
were administered by individual- field and Legat offices with 
minimal direction from FBIHQ. The new retention plan and 
disposition schedule developed by NARS will require continuous 
FBIHQ direction and control with regard to the destruction of 
field and Legat records. In addition, the new retention plan 
and disposition schedule will require that the FBI maintain a 
wide variety of administrative and investigative records for 
eventual transfer to NARS. The new retention plan and 
disposition schedule call for. the retention of certain 
investigative and administrative records by classification, 
utilizing a statistical sampling procedure. All multi-volume 
files at FBIHQ, the field and in Legat offices in specified 
classifications will have to be retained and prepared for 
transfer to NARS. Also, specific criteria to identify 
exceptional cases have been established by NARS and these 
records also must be retained and prepared for transfer to 
NARS. The corresponding field records must be combined with 
multi-volume FBIHQ files for retention and transfer to NARS. 

The reverse is also true. Corresponding index cards from FBIHQ 
and the field related to files that must be permanently 
retained and ultimately transferred to NARS must be recovered 
and also transferred to NARS for retrieval purposes. Prior to 
the transfer of any FBI records to NARS, there must be a review 
for classification. In addition, records permanently 
transferred to NARS must be thoroughly reviewed in order to 
protect the identity of FBI informants or assets. 

The foregoing activity will be continuing and 
ongoing. No FBI files, with the exception of World War I era 
records, have ever been transferred to NARS. In addition, no 
significant destruction of FBIHQ records has ever taken place. 
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" Memorandum R. W. Scherrer to AD, RMD 
RE: DESTRUCTION OF RECORDS; 

CREATION OF A RECORDS DISPOSITION 

IT 

RECORDS SYSTEMS SECTION 

RECORDS MANAGEMENT DIVISION (RMD) 



Personnel selected to carry out the destruction and 
archival retention of FBI records, in addition to having a 
broad RMD background, must also have the ability to analyze and 
interpret the subject matter under consideration for 
destruction and/or transfer to NARS . Personnel must also have 
the ability to work with a minimum of supervision. A 
preliminary RMD analysis of the proposed Disposition and 
Archival Specialist position leads to the belief that the 
incumbent should occupy the position of a GS-7 analyst with 
promotional opportunities through GS-9, after necessary 
experience has been obtained and performance has been 
' demonstrated. Due to the huge amounts of FBIHQ, field and 

Legat records involved, RMD believes a targeted staffing level 
for the new Record Disposition and Archival Subunit should be 
I; fixed at 25 employees. RMD will be in touch with the 

Administrative Services Division for guidance and assistance in 
, developing required position descriptions. 
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REBUTEL 1 0/7/fi 1 1 UNDER THE FIRST CAPTION. 

BASED ON RECENT INQUIRIES DIRECTED TO THE RECORDS MANAGE- 
MENT DIVISION IRMDI BY SEVERAL FIELD OFFICES AS TO WHETHER 
PIRATED NOTION PICTURE FILMS-. VIDEO CASSETTES OR SOUND RECORD- 
INGS SEIZED BY THE FBI WERE CONSIDERED DOCUMENTARY OR PHYSICAL 
EVIDENCE-. THE FOLLOWING INFORMATION AND GUIDANCE IS SET FORTH: 

CONSULTATION BY RMD WITH LEGAL COUNSEL DIVISION i CIVIL 
DIVISION-. DEPARTMENT OF JUSTICE-, AND NARS DISCLOSED THAT 
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PIRA TED JOT -ION PICTURE FILMS, VIDEO CASSETTES AND SOUND 
RECORDINGS APPEAR TO FALL WITHIN THE BROAD DEFINITION OF 
DOCUDENTARY EVIDENCE- AS ALL OFFICES ARE AWARE-. THE DISPOSITION 
OF DOCUMENTARY EVIDENCE RETAINED BY THE FBI IS GOVERNED BY 
ORDERS ISSUED JULY Efl, IHfll, AND AUGUST E b, IRfil, BY U-S- 
DISTRICT JUDGE IUSDJ> HAROLD H- GREENE IN THE CIVIL MATTER 
"AMERICAN FRIENDS SERVICE COMMITTEE-. ET AL- V- WILLIAM H- 
WEBSTER-, ET A L • n U-S- DISTRICT COURT-, WASHINGTON-. D-C-, CIVIL 
ACTION NUMBER 7R-1GSS- SPECIFIC INSTRUCTIONS REGARDING THE 
IMPLEMENTATION OF THE AFOREMENTIONED ORDERS ISSUED BY JUDGE 
GREENE WERE SET FORTH IN REBUTEL- 

THE CIVIL DIVISION-. U-S. DEPARTMENT OF JUSTICE-, WILL SEEK 
CLARIFICATION FROM JUDGE GREENE AS TO WHETHER PIRATED MOTION 
PICTURE FILMS-, VIDEO CASSETTES OR SOUND RECORDINGS SEIZED BY THE 
FBI ARE CONSIDERED TO BE DOCUMENTARY OR PHYSICAL EVIDENCE- 
UNTIL CLARIFICATION OF THIS ISSUE IS RECEIVED FROM JUDGE GREENE, 
ALL OFFICES SHOULD ADHERE TO THE INSTRUCTIONS SET FORTH IN 
REBUTEL CONCERNING THE DISPOSITION OF DOCUMENTARY EVIDENCE- 




‘ BY FB IH<2 WITH SEVERAL FIELD OFFICES 

ESTABLISHED THAT PIRATED NOTION PICTURE FILMS, VIDEO CASSETTES 
AND SOUND RECORDINGS WERE BEING DISPOSED OF BY COURT ORDER AS 
PROVIDED IN TITLE 17, U-S. CODE, SECTION SDLIBI, INASMUCH AS THE 
SEIZED MATERIAL WAS CONSIDERED BY THE U-S- ATTORNEY AND THE USDJ 
TO BE PHYSICAL EVIDENCE. CIVIL DIVISION, U-S. DEPARTMENT OF 
JUSTICE, DESIRES TO ASCERTAIN THE NUMBER OF INSTANCES WHEREIN 
PIRATED MOTION PICTURE FILMS, VIDEO CASSETTES OR SOUND 
RECORDINGS WERE DISPOSED OF BY FIELD OFFICES UNDER THE PROVISION 
OF TITLE 17, U-S- CODE, SECTION SOL-CB>, OR BY OTHER MEANS DURING 
THE PAST YEAR. ACCORDINGLY, EACH OFFICE SHOULD PROVIDE THIS 
INFORMATION TO FBIHfi BY TELETYPE UNDER THE ABOVE CAPTION MARKED 
FOR THE ATTENTION OF SA ROBERT W * SCHERRER, SECTION CHIEF, 
RECORDS SYSTEMS SECTION, RMD . PLEASE FORWARD YOUR RESPONSE BY 
COB 3/31/SE. 

BT 
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NOTE: INSTANT TELETYPE PROVIDES GUIDANCE AND INSTRUCTIONS TO 

THE VlELD IN CAPTIONED HATTERS AND THE DISPOSITION OF PIRATED 
NOTION PICTURE FILH, VIDEO CASSETTES AND SOUND RECORDINGS SEIZED 
BY THE FBI- THIS MATTER WAS COORDINATED BY THE RECORDS 
HANAGEHENT DIVISION WITH THE CRIHINAL INVESTIGATIVE AND LEGAL 

COUNSEL DIVISIONS. 
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Assistant Attorney General 
tor Administration 
Justice Management Division 
Attn: Terry Appenzellar 

Assistant Director 
Records Management Division 


April 7, 198 2 


GENERAL ACC? 
(GAO) RECORD^ 


"ING OFFICE 


COVES'SC® i 



ocf***- © r 



r(i , a , {t , , Th *? is in response to your letter of March 31, 

„l: - w* 2^ t0 dls P° s * 1 °f site audit records and GAO contract copies 
Center ^fwNRC) rent ^ ma i nfc ained in the Washington National Records 

m • 4 . T he ! e P art i cu l ar records are not forwarded to WNRC but 
are maintained at Federal Bureau of Investigation Headquafc ters. 

L^brsrff 1 ^ J^ P °n f f • t0 le c ^ er £ date< ? 3/31/82, from Terry Appenzellar, 
. .y Starr, Office of Information Technology, Justice Management 
Division, regarding disposal of site audit records and GAO contract 
copies maintained in the records center. We have advised that 
these, particular records are maintained at FBI HQ . This matter 
» aS ^Mf dlnated with the Voucher and Payroll Section, Financial 
Manageipnt Branch, Administrative Services Division. A copy of 
referenced letter is attached for information. 
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'{MARSH APPRAISAL OF FBlHfii AND FIELD RECORDS A COPYRIGHT MATTERS 
REBUT EL 3/24/fi2 CAPTIONED AS ABfVtV WHICH INSTRUCTED EACH 
OFFICE TO ADVISE FDlHfi BY 3/31/62 OF EACH INSTANCE WHEREIN 

■f'\y 

PIRATED MOTION PICTURE FILMS-, VIDEO CASSETTES OS SOUND 
RECORDINGS WERE DISPOSED OF PURSUANT TO THE PROVISIONS OF TITLE 
17, U.s. CODE, SECTION SBfeCBJ OR BY AliY OTHER MEANS, 

SINCE NO RESPONSE FRO#l TOUR OFFICE HAS BEEN RECEIVED BY 
FBlH.fi, IT IS RESUMED THAT NO DISPOSAL OF PIRATED MOTION PICTURE 
FILMS, VIDEO; -CASSETTES OR SOUND RECORDINGS WAS CARRIED OUT BY 
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Assistant Attorney General 

for Administration * 

Justice Management Division 
Attention: Terry Appenz^^jSar 

Assistant Director, Records Management 
Federal Bureau of Investigation, 

DSS'f/ :< ' - 

^RECORDS DISPOSITION 


April 28, 1982 
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This is in res^'nse to your memorandum dated April 16, 1982, 
which noted the policy change regarding storage of records in the 
Federal records centers and the proposed change that would limit 
/Accessions to records with established date of disposition. 

■ ’ • - ‘ 

The policy changes will have no immediate application 
to storage of Federal Bureau of Investigation records.* 

NOTE: Referenced communication , notes that, effective 10/1/82, 

Federal records centers will accept records for storage only if 
the records will remain in the center for at least three years 
before their scheduled disposition and a proposed change to 
limit storage to records which have established dates of disposition. 
We are advising that the policy changes will have no immediate 
application. Referenced communication; related correspondence 
from George N. Se^boo, dated 8/27/81, 3/29/82, and 4/5/82; and 
GSA Bulletin FPMR'B-117, dated ?/2/82, are attached for infor- 
mation. 
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Terry Appenzellar 
iJustice Management Division 
(Attention* Robert M. Y$fcn) 

Charles P. Monroe, Assistant director 
Records Management Division . 


May 21, 1982 


W 


EXPUNGEMENT OF RECORDS 
PURSUANT TO THE PRIVACY ACT 

Ties/^Jl iv'J L'F Hop** ~h 

In response to your April 13, 1982, memorandum , the 
following comments are set forth concerning captioned matters 

The proposed revision of GSA Bulletin FPMR B-74 with 
regard to Privacy Act expungements provides that data elements 
or file items may be amended, expunged or removed from a file 
without the submission of SF-115, provided the following 
conditions are met* (1) The individual requests such action? 

(2) The agency agrees to the action? and (3) The affected record 
is scheduled for destruction by a National Archives and Records 
Service (WARS ) -approved agency schedule or by a General Records 
Schedule. Since all destruction authority for FBI investigative 
files has been withdrawn by the Archivist of the United States 
during the pendency of the civil matter American Friends Service 
Committee, et al. v. William H, Webster, et al. , U.S. District 
Court, Washington, D. C. , Civil Action Number 79-1655, the FBI 
would be precluded from amending or expunging any material from 
investigative files in connection with a Privacy Act request. 

The FBI processes numerous requests for amendment, correction ; 
and partial expungement of data contained in investigative 
files. Requests for such partial amendments, correction and 
expungements have been received by the FBI in a ratio of 4 to 1 
vis-a-vis total destruction of material contained in 
investigative files. 

It is the opinion of the FBI that' the requirement for 
the submission of SF-115 for each and every partial amendment, 
correction or expungement will be a burdensome procedure, not 
only for the FBI, but for NARS. It is obvious that the 
equirement for the submission of SF-115 to NARS and the 
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" Tarry Appenaellar 
Justice Management Division 

subsequent review of materiel to be partially amended, corrected 
or expunged by MARS will 'cause considerable delay in the 
resolution of the Privacy Act request. Such delays may well 
xeaiirlV . in ci-vil litigation against the Government by the Privacy 
Ac# fss|ses ter. It is believed that some discretionary authority 
. v * afforded to the to correct or amend minor items of 

>'"vinf05^fliPbio« 'contained. -in investigative' files, that would 
obviously have no historical or other value. 

should you have any questions on this subject# please 
contact special Agent R, w, Scherrer, Section Chief, Records 
Systems Section, Records Management Division at 324-4185. 


* A . 


NOTE: In .response to referenced memorandum from the Justice 
Management Division. The 4/30/82 deadline for a response on 
’ this matter was extended to 5/21/82* as a result of contact on 
4/29/8 2 with Mr. Robert M. Yahh, Justice Management Division. 
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To present for your consideration a problem which 

arises from the continuing moratorium imposed by the 
Department of Justice on FBI destruction of national security 
related records. 

RECOMMENDATION ; That LCD review this matter and, if appropriate, 
correspond directly with both the Criminal and Civil Divisions, 
DOJ in order to resolve the issues. 
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DETAILS: Attached are two memoranda, one from OLC and the other 
from Civil Division, wherein the Department is interposing 
objections to the destruction of national security related 
FBI records. While we share the Department's interest in 
preserving records relevant to pending civil or criminal 
litigation, in our judgement such a moratorium is much 
too broad. It prevents us from disposing of records which 
have been determined to be of no further investigative value, 
the destruction of which has been specifically requested by . 
the record subject pursuant to his or her rights under the \C- 
Privacy Act (5 U.S.C. 552a Cd) (2). As you are aware, the 
Act prohibits us from maintaining records which are not 
relevant and necessary to an authorized purpose of the FBI, 
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Memorandum from C. P. Monroe to Mr. Mintz 

Re: Retention/Destruction of FBI Investigative Records Related 

to National Security 


and, where describing rights guaranteed by the First Amendment, 
records which are not pertinent to nor within the scope of 
an authorized law enforcement activity. 

In June of last year, Judge Harold Green of the 
U. S. District Court here in Washington modified a previous 
court order to the extent he would permit destruction of 
records pursuant to the Privacy Act, where the records are 
made available for and destruction approved by the National 
Archives and Records Service. NARS has agreed to this, and 
has provided us authority in several cases for such destruction. 
All of these cases, now numbering approximately 35, 
are being maintained under secure conditions until such 
time as this matter is resolved. 


The Department is concerned primarily with 
records relevant to the discovery process in the Kearney, Gray/ 
Felt and Miller cases, as well as those which relate to 
various organizations, e.g.. The Black Panther Party, National 
Lawyers Guild, et al. None of our records relating in any way 
to these matters or to any organization, whatsoever, are ever 
destroyed. The only records considered for destruction 
pursuant to the Privacy Act are those which, involve individual 
citizens, who have been the subject of old, mostly domestic 
security or CPUSA investigations, not related in any way to 
the organizations identified in the Department's memorandum. 

It is believed we have enough legal and investigative experience 
to determine ad hoc those records which might relate to pending 
civil or criminal proceedings. 


Consequently, we suggest that LCD advise the 
Department that it is our intention to go forward with our 
records destruction procedures under the Privacy Act, 
subject to individual review and approval by NARS. 

If you think it appropriate, we certainly would not object 
to providing each individual case to LCD for its own review and 
approval . 


The above may be- discussed further with| 

l Assistant Chief-Operations, FOIPA Section, Ext. 5578. 
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Assistant Attorney General 

Civil Division June 

Attention: John J. Farley, III 

Director, Torts Branch 
Assistant Director - Legal Counsel 
Federal Bureau of Investigation 

^ETENTION^ESTRUCTION OF FBI INVESTIGATIVE ... 
RE CORDS RELATED TO NATIONAL SECURITY..,, * 


June 17, 1982 


Reference is made to a memorandum from the Federal 
Bureau of Investigation (FBI) to the Department of Justice 
(DOJ) Office of Legal -Policy (OLP) dated December 18, 1981; 
a memorandum from Mr. John J. Farley, III, Director, Torts 
Branch, Civil Division, DOJ, to Mr. Larry L. Simms, Deputy 
Assistant Attorney General, OLP, dated March 8, 1982; and to 
a memorandum from Mr. Larry L. Simms to Mr. Thomas H. 

Bresson, Deputy Assistant Director, Records Management 
Division, FBI, dated March 26, 1982. 

Each of the above referenced memoranda spoke to 
the issue of whether to lift the DOJ-imposed moratorium on 
the destruction of security-related investigative records 
which has been in effect since January 16, 1978. It was the 
opinion of the DOJ that at present, the moratorium should 
not be lifted. The purpose of this memorandum is to clarify 
the FBI's request and to request reconsideration of your 
opinion in order to permit the destruction of a limited 
number of FBI documents. 

As you know, the DOJ asked that the FBI not ' 
destroy any security-related investigative records on 
approximately January 16, 1978, because of the criminal ^ 
investigation and prosecution of former FBI officials Gray* 
Felt, Miller and Kearney. Since that time, the FBI has 
abided by that moratorium and has refrained f ram destroy i iff)) 
any security-related investigative recfll4j<Z / . •»>- 

However, it is our bey«f that the moratorium 
should be modified to permit the destruction of ceBtaJWW 29 1982 
security-related investigative records which are the subject 
of perfected Privacy Act requests. We are not ask -wig t h-a-fe — “"** 
the entire moratorium be lifted at this point. Although we 
question whether the retention of the moratorium is 
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Assistant Attorney General 
Civil Division 


warranted at this time, we believe that the injunction 
prohibiting the FBI from "destroying or otherwise disposing 
of" documents in the possession of the FBI as a result of 
American Friends Service Committee, et al . v. Webster , 
et al . (U.S.D.C., D.C. ) , Civil Action Number 79-1655, moots 
the issue. We also believe that when the retention and 
disposition plan submitted to the Court in the Amer ican 
Friends Service Committee case is approved by that Court, 
the moratorium will effectively be removed since the 
disposition of FBI records will be governed by that plan. 

However, the issue which now confronts the FBI and 
prompts this memorandum is that the FBI is currently in 
possession of approximately thirty-five perfected Privacy 
Act requests which require the destruction of certain FBI 
records. These Privacy Act expunction requests concern- 
security-related files but are in no way related to any 
pending litigation, either civil or criminal. 

As you know, the Privacy Act of 1974 permits an 
individual to request an agency to correct information 
contained in that agency's files which the individual 
believes is not accurate, relevant, timely or complete. 
Although the FBI has exempted certain of its investigative 
files from that provision of the Privacy Act pursuant to 
Title 28, Code of Federal Regulations (C.F.R.), Section 
16.96, the FBI still as a matter of agency discretion 
responds to requests for the correction of its records where 
the FBI agrees the information is no longer relevant or 
necessary to the FBI’s purposes. As mentioned before, the 
FBI is currently in possession of thirty-five such requests 
where administratively the FBI agrees with the individual 
requester that the information is no longer necessary and 
should be deleted from FBI files. It is the FBI's position 
that in these instances, destruction or correction of the 
records is appropriate and will best serve the interest of 
the FBI in avoiding unnecessary litigation by adminis- 
tratively agreeing to destroy or correct the file. 

Currently, however, under the DOJ moratorium’ 
imposed on the destruction of security-related investigative 
records, the destruction of the records in question is not 
permitted. Should the moratorium be modified to permit the 
destruction of these records, it is the belief of the FBI 
that the interests of the individuals involved and the 
interests of the FBI will be better served. 
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Assistant Attorney General 
Civil Division 


It should also be noted that the injunction in 
American Friends Service Committee , which prohibits the FBI 
from destroying or otherwise disposing of most documentary 
records, would permit the destruction of the records in 
question. On April 3, 1980, Judge Harold H. Green modified 
his injunction to permit the FBI to destroy certain records 
which are the subject of perfected Privacy Act requests or 
court orders. 

In summary, we agree that no records relating to 
any pending civil or criminal action should be destroyed. 
Further, though we question the necessity of retaining the 
entire moratorium, we believe it appropriate at this time to 
modify the moratorium insofar as it prohibits the FBI from 
responding to the perfected Privacy Act requests which it 
has now on hand and which may come into its possession. 

Such a modification of the moratorium will not lessen the 
ability of the FBI to respond to any civil or criminal case 
now pending, while on the other hand, will allow the FBI the 
latitude it needs in handling Privacy Act requests for the 
destruction of material which it is no longer necessary to 
maintain in FBI files. 

NOTE ; This memorandum is written at the request of RMD, who 
had earlier corresponded with DOJ and DOJ indicated it 
appeared LCD had not earlier been apprised of the effort to 
modify the moratorium. This memorandum requests DOJ to 
modify the moratorium on destruction of security-related 
investigations to allow only for the destruction of certain 
records which are the subject of perfected Privacy Act 
requests. — ^ 
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PURPOSE: To recommend that tne Inspection Division contact the 

General Accounting Office (GAO) and institute liaison procedures 
relating to the User Fee System. 33 b a n J 
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DETAILS : On 6/28/82, the Contract Review Board, chaired by 

Executive Assistant Director (EAD) Colwell, met concerning the 
procurement' of various ADP equipment to support the Identification 
Division User Fee System. The Board examined records which would 
be created and the necessity for the retention of the records. 
Various financial information will be generated by the User Fee’ 
System, and Federal Regulations require that GAO audit these 
records prior to their destruction. EAD Colwell directed that 
the GAO be contacted and requested to institute immediate audits 
so that records could, be retained for as short a period of time 
as is permissible. 

RECOMMENDATION : That the Inspection Division contact the GAO 

and institute procedures to ensure that records supporting the 
User Fee System may be disposed as quickly as possible. 
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Assistant Attorney General 
for Administration 
Justice Management Division 
Attn: Mr. Robert M. Yahn 

Charles P. Monroe, Assistant Director 
Records Management Division 

.^■§0£stionnaire regarding the 
‘HORDE DISPOSITION PROGRAM 

or &4te£ds_ 

By letter 1 HSted November 5, 1982, Dr. Robert M. “Warner , 
Archivist of the United States, provided a questionnaire pertaining 
to the records disposition program for use by the Appraisal 
and Disposition Task Force, National Archives and Records 
Service (NARS) . 


The completed questionnaire for this 
for your review and final action. 

Enclosure 



au is attached 


NOTE: By letter dated 11/5/82, Robert M. Warner, Archivist 
of the United States, provided a questionnaire to assist a 
Task Force appointed to evaluate the records disposition efforts 
of Federal agencies and the subsequent performance of records 
appraisal and disposition functions by NARS. On 11/17/82, 

Richard Jacobs, Task Force Chairman, was contacted regarding 
the status of the disposition program of the FBI and informed 
that our responses would deviate somewhat from the normal 
pattern as the result of efforts devoted to, and restrictions 
resulting from, pending litigation. Mr. Jacobs indicated 
that such a response would be useful to the Task Force and 
encouraged coratfaktion of the questionnaire. A copy of referenced 
letter and our/rjeaponse are attached. 
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QUESTIONNAIRE FOR AGENCY RECORDS OFFICERS 
About The Government Records Disposition Program 


Department of Justice 

1* agency Federal Rnrpaii <-.f Tnveg ti ga H (FBI) 


2. Name of Records Officer Robert « s^ CTT , r 


Phone Number 324-4185 


3. Jfeme of person primarily responsible for records disposition work (such as, 
preparing records schedules) if other than the formally designated records 
officer. 


Name 


Phone Number 


3,?4-484/i. 


if. How long have you been responsible for records disposition? 

ED 1 year or less 
ED 2-5 years 

EJ more than 5 years How many years? 6 

5. Which types of records does your disposition responsibility encompass? 
(Check all that apply.) 

EJ Textual 

EJ Audiovisual 

EJ Cartographic 

EE Machine-readable 


be 

b 7 C 


Al L INFORMATION CONTAINED '• 
HERE! 7 13 LbCLASbrIED 
HA" 


6. How often do you have contact with the National Archives and Records ' 
Service (NARS)? 

EJ 1 or more times per week 

45? 2-3 times per month 

ED less often. If so, how many times in the last year? 

7. What NARS unit do you deal with? (Check all that apply.) 

457 Records Disposition Division (NCD) staff 

ED Federal Records Center (FRC) staff 

ED Other. If so, please name which unit if known: 


What is the nature of your business with each NARS unit? See #8 
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8. What is the nature of your contact with KARS? (Check all that apply.) 

HJ Phone conversations 

/77 NARS visits to your agency to review schedules 
/y7 Your visits to a Federal Records Center (FRC) 

HJ Submission of SF 135 to FRCs 
HJ Receipt of disposal notices from FRCs 

HJ Letters to and/or frcm NARS concerning specific records schedules 
or other specific disposition matters 

HJ Receipt of NARS records disposition and FRC procedural issuances 
for all agency records officers 

HJ Attendance at NARS sponsored sp>ecial hriefings/seminars. 

HJ Other. If so, what is the nature? s PP 

9. Have you or other personnel frcm your agency taken the NARS training class 
in records disposition? 

HJ No 

HJ Yes, within the last year. If so, how many attended? 

HJ Yes, within the last 2-5 years. If so, how many attended? i 

10. Have you or other personnel frcm your agency taken the NARS training class 
in files maintenance and improvement? 

HJ No 

HJ Yes, within the last year. If so how many attended? 

HJ Yes, within the last 2-5 years. If so, how many attended? 

11. Have you used the NARS appraisal guidelines on permanent records (GSA 
Bulletin FPMR 8-10-4 ) in preparing records schedules? 

HJ Yes 45 ? No, Bulletin dated 7/21/80. 

12. Are you familiar with the NARS records management handbook, Disposition of 
Federal Records? 

EJ Yes HJ No 

13. Has this handbook been helpful to you in the preparation of records 
schedules? 

4s? Yes HJ No 

Hi. Have you prepared and submitted a records disposition schedule (SF 115) to 
NARS within the last year? 

HJ Yes HJ No 
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15. What is the date of your most recently prepared and NARS approved records 
schedule? 

16. Are you r agency's schedules reviewed and, if necessary, updated annually? 

Ygs EJ No See attachment. 

17. What percentage of your agency’s records do you estimate are covered by up- 
to-date NARS approved schedules? 26% 

18. Do you use the General Records Schedules (GRS) on a regular basis? 

E 7 Yes £E7 No See attachment. 

19. What percentage of your agency's records do you estimate are covered by the 
General Records Schedules (GRS)? 

20. Have you prepared and submitted to NARS an SF 258 for an offer of 
unscheduled records within the last year? 

EJ Yes ZZ7 No 

21 . Have you prepared and submitted to NARS an SF 258 for an offer of 
previously scheduled permanent records within the last year? 

Yes EJ No 10/21/82. 

22. Have you prepared and submitted an SF 135 to a Federal Records Center for 
the transfer of scheduled records to an FRC within the last year? 

EJ Yes £3 No 

23. How do you evaluate NARS work with your agency in the following areas of 
the records disposition program? 

Reviewing records schedules submitted for NARS approval 

EJ Excellent EJ Good EJ Average EJ Fair EJ Poor 

Appraising direct offers of unscheduled records in agency space 

EJ Excellent E7 Good EJ Average EJ Fair EJ Poor In 1975 

Transferring scheduled records to Federal Records Center 

EJ Excellent EJ Good EJ Average EJ Fair EJ Poor 

Transferring scheduled permanent records fran agency space directly to the 
Office of the National Archives 


EJ Excellent EJ Good EJ Average EJ Fair EJ Poor See attachment. 
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24. Overall do you think the present system for records scheduling and 
disposition is 

£27 Satisfactory? £27 Unsatisfactory? 

25. What are the strong points in the present system? 


26. What are the weak points in the present system? What changes do you 
suggest to remedy these defects? 


Richard Jacobs (NN) 

Chairman, Appraisal and 
Disposition Task Force 
National Archives and Records Service 
Washington, DC 20408 




QUESTIONNAIRE FOR AGENCY RECORDS OFFICERS 
About The Government Records Disposition Program 


ATTACHMENT 

#8 Contact is maintained primarily with the Records Disposition 
Division; however, as the result of the preliminary injunction 
issued on January 10, 1980, by the U. S. District Court, District 
of Columbia, the FBI halted all record destruction until a retention 
plan and disposition schedule for FBI records were prepared 
by NARS and the FBI and approved by the Court. During the 
course of the review and appraisal of records and subsequent 
discovery, constant contact has been maintained with employees 
assigned to various components of NARS, including Presidential 
Libraries and the National Archives. Efforts, however, have been 
devoted to the NARS appraisal of FBI records. The FBI also 
participated with NARS personnel in a review of records stored in 
Washington Federal Records Center pursuant to congressional mandate. 

#16 Schedules are normally reviewed on a timely basis for revisions 
and/or clarification. All authority for records disposal 
has been withdrawn for record categories other than fingerprint 
records as the result of pending civil action. 

#18 Disposition authority contained in seven full schedules and 
one partial schedule of the General Records Schedules was 
withdrawn as the result of pending civil action. The remaining 
schedules are being applied, however. 

#23 As noted in #21, SF 258 was submitted on October 21, 1982 

for permanent record group but response cannot be evaluated 
at this time. The disposition schedule now pending with the 
Court has identified numerous record categories for transfer 
to the National Archives after designated retention periods. 






^Prv 


neral 

ices 


Administration 


National Archives 
and, s 

Records Service 


Wash^^ton, DC 20408 


5 NOV 1982 


Memorandum to Agency Records Officers: 

I have appointed a Task Force on appraisal and disposition to review the 
current records disposition efforts of the Federal Government and the 
performance of records appraisal and disposition functions by the National 
Archives and Records Service. In making this evaluation we want to benefit 
frcra your knowledge and views about the current program. 


Therefore , we are sending the enclosed questionnaire to formally designated 
records officers of cabinet departments and their administrations, bureaus and 
services as well as independent agencies. 

If, as the records officer of your agency, you have assigned major records 
disposition duties, such as writing new records schedules, to a member of your 
staff, we ask that such staff members also complete copies of the questionnaire. 

Please complete the questionnaires as soon as possible. It will only take a 
few minutes of your time. If you wish to provide further comments on the 
appraisal and disposition activities of NARS and the Federal Government, feel 
free to include them in your response. 

Please send your completed questionnaires to: 

Richard Jacobs (NN) 

Chairman, Appraisal and 
Disposition Task Force 
National Archives and Records Service 
Washington, DC 20408 

Please return the questionnaires by November 30, 1982. If you have any 
questions about this matter, Mr. Jacobs’ phone number is 523-3130. 



alRTEL 


11 / 1/62 


Director, RBI {b6-1^2<4 9) 
vii a ac s 


jESTHUCTIQM OE-nKCQRD: 
STIOtiAL ARCHIVES*" 



€/*C / 


D RECORD^ isSSlVlCE (WARS ) 
PPRAISAL OP PBIHQ AND PI ELD NECODDB 


ReButel 10/29/3 2, captioned as above. 

Enclosed is a copy of a 'self-explanatory U.S. 
euartnent of Justice Civil Division teletype, dated 10/22/62, * 
11 u.A. Attorneys concerning, tne 1C/19 /c 2 Peworandiua ana oruar 
•l v . 3 . District uuoge larold H. Greene m cne civil patter 
men can Prie-ntis service Conar.it tee. et al. v. .--illiam il. lecstei 




TELEGRAPHIC MESSAGE 


NAM* Of AGENCY 


DEPARTMENT OF JUSTICE 



StCutiTY ctASi.f C ation 


ACCOUNTHO OAMIflCATION 


OAT£ N(H»ED 


10 / 22/82 


FOB INFORMATION CALI 


FHON* NUMBCR 



THIS SPACE FOB USE OF C0MMUSICAT10S US1T 


' MESSAGE TO BE TRANSMITTED i Uir Jaabit tpaiine and all capital Ittitn i 


TO: ALL UNITED STATES ATTORNEYS 

>• 

PURSUANT TO A MEMORANDUM ORDER ISSUED ON OCTOBER 20, 

1982, 3Y UNITED STATES DISTRICT JUDGE HAROLD H. GREENE, 

THE FBI IS NO LONGER REQUIRED TO RETAIN ORIGINALS OR COPIES 
OF GRAND JURY SUBPOENAED, SEIZED OR VOLUNTARILY CONTRIBUTED 
DOCUMENTARY MATERIAL PURSUANT TO THE JANUARY 10, 1980 IN- 
JUNCTION, AS AMENDED, IN AMERICAN FRIENDS SER VI CE COMMITTEE V. 
■ E ESTER. 

| ACCORDINGLY, I AM RESCINDING MY PREVIOUS INSTRUCTIONS 

I 

[issued ON JUNE 29, 19 32, REGARDING DISPOSITION OF GRAND JURY 

i 

JUEPOENAED DOCUMENTS IN ACCORDANCE WITH PREVIOUS ORDERS IN 
-MERICAN FRIENDS. THE ORDERS IN AMERICAN FRIENDS NO LONGER 
[<r STRICT THE LAWFUL DISPOSITION OF GRAND JURY SUBPOENAED, 
RAISED OR VOLUNTARILY CONTRIBUTED MATERIAL IN THE POSSESSION 


)F THE FBI. 


AU FBI INFORMATION CONTAINED 


SECURITY ClASSJROrK 



STAND A AO fOtM 14 

REYiSCD AUGUST ] 947 

GSA tP MR (41 Cft) 101-33.306 


PAGE NO. NO. Of PGS. 


U.5. GOVEKNN€M PRINTING OFFICE*. 1074*535-402 
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UNITED STATES GOVERNMENT 

memorandum 


a^tnof: SAC, PHILADELPHIA (87~C-29067)(HRA)(RUC) 


PITTSPORD, VERMONT; ITSP - TTT 
sex (00: ALBANY) 

TO: DIRECTOR, FBI 

• ATTENTION: RECORDS MANAGEMENT DIVISION, 
ELSUR INDEX, ROOM 4448 


This file has been stamped on the cover with the 
word "ELSUR" and a tickler made for review ten years after 
it has been RUC'd , in accordance with Bureau instructions 
in Bureau air tel 3/12/79. 

This file contains either tapes, logs, transcripts, 
related records, Title III matters or consensual tape matters 
and is being maintained beyond the established destruction 


Pursuant to instructions contained in Bureau letter 
5/8/78 cap tioneri M*TDest ruction pjf fef-Llfta.. n.nri . Re.co.rds . " this 
letter is to serve as justification for retaining the file 
beyond the established destruction period. 


<li - Bureau 

1 - Albany (87-C-10736)( BRA) (Info. ) 

2 - Philadelphia 

1 - 66-6740 Sub A 
1 _ 87-C-29067 (HRA) 


( 'pip " 33^' 


not recorSES^ 
46 0CT 2S 5 S *982 2 , „ 


f> 4 moo 
w I30C 


DPH : kak 
(4) 

PUJCICSBRE »TTMHW' 


tt uwo»“ n '"”.SS mE ° 



76 0G1 


hSTtSaa 


OPTIONAL FORM NO. 10 
(REV. 1-80) 

GSA FPMR(41 CFR) 101-11. • 
5010-114 

dU.S. Oomnnwnt Printing Off ice: 1911 — 341-524/8410 


y DATE-. 8/24/81 


UNITED STATES GOVERN^NT- 

memorandum 


SAC, PHILADELPHIA (9B-4593) CNSRA) CC) 


^TTN 4f; £ 


SUBJECT ; UNSUB I 3kS I 

EXTORTION 
to: (00: PH) 


ICLNU) ; 

1- VICTIM; 


DIRECTOR, FBI 

ATTENTION: RECORDS MANAGEMENT DIVISION 
ELSUR INDEX 
ROOM 4448 


This file has been stamped on the cover with the 
word "Elsur" and a tickler made for review ten years after 
it has been closed or RUC'd, in accordance with Bureau 
instructions in Bureau airtel, 3/12/79. 

This file, which concerns consensual tape matters, 
does not contain tapes, logs, transcripts, related records, 
or Title III matters, but is being maintained beyond the 
established destruction period. 

Pursuant to instructions contained in Bureau 
letter, 5/8/78, captloned 0^esi:r-ucLtion ||r o.f» ffilps and Records” , 
this letter is to serve as justification for retaining the 
file beyond the established destruction period. 


{/fa 


wyFireL 7 ^^ — 

46 <£F T n£ p2n V 


© - Bureau 
2 - Philadelphia 

1 - (.66-6740 SUB A) 
1 - C9B-4593) INSRA) 


FJK/jc 

13) 


CT At 1982 




/ , 





OPTIONAL FORM NO. 10 

(REV. 1-80) 

GSA FPMR(4! CFR) 101-11.8 
SO 1 0-1 u 


<TU.S. QoMfnmtnt Prlntln* 1««S— 





Memorandum 



To 


Mr. Monroe ^ f&t* 
From ' R. W. Scherrer 


Subject: RCHIVAL AUTH QRIZATION FOR 


Ck 


ESTRUCTION OF BUREAU RECORDS 



Date 



8/1 3/82 



E*.©c AO A dm. . 

Exec S. D Inv . 

Ex*c AD LES 

As*t. Dlr.J 

Adm. Serve. 

Crtrri. Inv. 

Idont. — 

Intell. 

Loborotory ■ 

Legal Court. 

Plan. & Insp. 

Rec. MgnF- 

Tech. Serve. 

Training •. . .... ... 

Off, of Cong. 

& Public Aff* 

Telephone Rm. 

^Director’s Sec'y 


PURPOSE: 


The purpose of this memorandum is to gain approval to 
forward a disposal request to the National Archives and Records 
Service (NARS) to expunge "see" references in order to complete 
a pending Privacy Act request. 

RECOMMENDATION: 


NARS for 


DETAILS : 


That the attached copies of SF 115 be referred 
action. 


. .. . ‘ 



to 


As you are aware, the Civil Division of the 
Department of Justice has modified the moratorium on the 
destruction of security-related material, which became 
effective on 1/16/78, to permit destruction of record material 
resulting from Privacy Act expungement requests. Authority to 
destroy entire files has been granted on numerous occasions and 
our submissions to NARS are current. 




Enclosure 

66-19087 

1 -Mr. Mintz (Attn: Mr, 

- Mr. Monroe (Admin.) 

- Mr. Scherre r 

- Ms. I 




b'c 

hlC 


tfOT RECORDED 
‘ 8 AUG 83 1982 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
DATEj?ifife-BY 



ja 

iZ 


C 

"5 

o 

p 


_ /(yrf 



Memo R. W. Scherrer to Mr. Monroe 
RE: ARCHIVAL AUTHORIZATION FOR 

DESTRUCTION OF BUREAU RECORDS 


NARS has, however, withdrawn a broad authority to 
perform expungements on serials and/or portions thereof whicf? ; 1 
was distributed throughout the Federal Government as FPMR 
Bulletin B-74. Until that authority is more clearly defined, 
restricted and approved, partial expungements and serial 
deletions will be handled by submission of SF 115 to NARS. We 
are currently maintaining a three-year backlog of partial 
expungements. 

Attached herewith are the appropriate number of 
copies of SF 115 to obtain authority to complete our most 
urgent request. The remaining requests will be submitted on a 
timely basis. 


- 2 - 


7. 

ITEM NO. 


65-3180-33-2 
65-12352-64 n 
65-36142-223 
65—36481—16 p 


8 . DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 


(serial ) 

. 12 ( nai'c ) 

p. 3-5 (nan, s) 

. 1, end 2pp. (partial) 


SAMPLE OR 
JOB NO. 


10. 

ACTION TAKEN 


66-7155-214 p. 2 (nano) 
74-1333-4083 ep. 1 (name) 
37-1038-21 p. 5 (name) . 

1 CO-2- 3 p. 1 (partial ) 

10 0-2-7 4 p. 1 (nans) 


100-2-1058 ep. 2 (name) 

100-2-1123 ep. 1 (nsfifi) 

1GO-1034-7X p. 4 (name ) 

100-12357-151 ep. 11 (name) 
100-26844-632 p. 15 (name) 
100-69535-257 p. 2 (name) 

100-195769-1 p. 2 (neone) 

100-363922-15 p. 5 (name) 
100-366471-34 ep. 23 (name) 

102-1-150 ep. 7 (name) 

105-190508-17 p. 3 ( identifying data) 
121-0-1678 (serial) 

121-0-2347 ep. 3 (partial ) 
121-23270-14* ep. 1 (name) 

121-23278-57 p. 1 (name) 

121-23278-68 p. 1 (name) 

121-23278-77 ep. 3a (summary) 
121—23270—86 ep. 1 (name) 
.121-23270-170 ep. 2 (name ) 
121-23278-193 p. 1 (none) 
121-23278-195 p. 1 (name) 
121-23270-199 p. 1 (name) 


121-23270-215 p.3 (name) 

1 ? 0 - 2 4 6 6 3 ( e o p 1 e s of e e i s e d d ocur= e n t r> § s 
suovs ) 


m 


Destr act ion/Do let ion 


115-203 


Four copies, including original, to be submit - *.- d to the National Archives 


S': A:. DA ;-T> FORM 11 5- A 
Revised July 1974 
Presented by General Services 
Admii . -station 
FPh'R (41 CFR) 101-11.4 


( , ! 'O 




r 

4-528 



CHANGED TO 

(tk-mi'imri 


MAY \ 4 1985 


^ L L M INFORMATION CONTAINED 


fbi/ooj 


CHANGED TO 

/ft- 3*?? 3- #X 


mill 


All INFORMATION CONTAINED 
HEREIN 13 UNCLASSIFIED 

DATEjjMiia. 3V 

&cn>- ftonc»o. 



Memorandum 



Ex#e 4“D Adm. 
Exec AD Inv. 
Exec AD LES 
As*t» P .r.s 

'' fK&m. Serve. 


Mr. Monroe 

W. A. Bayse 


12/3/82 


0^ 

t 


f At (W 


Subject : /VC ON TRACTS h n I 

(y ke^kucA^-) °\ 

PURPOSE : The purpose of this 'memorandum is to inform the 

Records Management Division (RMD) of the destruction/retention 
program being implemented by the Contract Review Unit, Technical 
Services Division (TSD) . r r- , , / J i 

A- Z: / - < / /- > I.:... 

RECOMMENDATION: None. For information. 


Legal Court. 
Off. Cong. & 
Public Aff*. 

Rec. Mgrtf. , 

Tech. Serve. . 

Training 

Telephone Rm, , 
Director’s See*y 



G doctor 

AO*Acmi.. 
Exec- AD-lnv. . 
Exec. AD-tSS . 


Tech. Served 
Training 


DETAILS : Based on R. W. Scherrer memorandum to Mr. Finzel, 144 

dated 9/12/80, captioned "Destruction of Bureau Records, Partial '"M 
Resumption of Record Destruction Program," the Contract Review 
Unit, TSD, has commenced a destruction program which is consistent 
with authority granted by the National Archives aij4k Reqasjete Service t 

(NARS) and modified orders issued by U.S. /m.Rfei^ct 

Harold H. Greene. fed*™. j! 

nor RECORDECK 

The Contract Review Unit plans to cLast acw/^g g^ ir&t rcf^ / 
which have been stored for some 2 0 years and xrir aisposaote • ct fter 
6 years and 3 months after final payment. C^gjatEacts r-H do not 
meet the disposal requirements (dated subsequent to August, 1976) 1 . 

will be forwarded to RMD for filing and all indexing will be . . ■ / 

noted on the individual transmittal cover letters to permit i j 

retrieval. In the future, contracts will be sent to file when - •/ 

they are inactive or closed. / / ~ n cy / /, 

V-2S Dr -121 ^ 

On an annual basis, the contract Review Unit wilSr 
conduct reviews of, and destroy, the contracts eligible for 
destruction, requfest RMD to remove the related index cards/entries ~ 
from the maunal/automated indices, and places a notation oh the ... 

transmittal document in file that the attachment has been destroyed..- : 


66-3941 


- Mr. Bayse,. 
xjMr. .Grooved 
~-'M-r t %‘nroe 
-“Mr. Scherrer 



B : rmm 


^nALL INFORMATION CONTAf 
KERF!" L Q UNCLASSIFIED 
DATE WAf/f3 SY O^-y 


i 





FEDERAL BUREAU OF INVESTIGATION 
FOIPA 

DELETED PAGE INFORMATION SHEET 

No Duplication Fees are charged for Deleted Page Information Sheets). 

Total Deleted Page(s) — 49 
Page 61 — Referral/Direct 
Page 62 — Referral/Direct 
Page 75 — Referral/Direct 
Page 76 — Referral/Direct 
Page 81 ~ Referral/Direct 
Page 82 — Referral/Direct 
Page 83 — Referral/Direct 
Page 84 — P_eferrai/ Direct 
Page 85 — Referral/Direct 
Page 86 — Referral/Direct 
Page 87 ~ Referral/Direct 
Page 88 — Referral/Direct 
Page 89 — Referral/Direct 
Page 90 ~ Referral/Direct 
Page 91 — Referral/Direct 
Page 92 — Referral/Direct 
Page 93 ~ Referral/Direct 
Page 94 — Referral/Direct 
Page 95 — Referral/Direct 
Page 96 — Referral/Direct 
Page 97 — Referral/Direct 
Page 98 — Referral/Direct 
Page 99 ~ Referral/Direct 
Page 100 — Referral/Direct 
Page 101 — Referral/Direct 
Page 102 ~ Referral/Direct 
Page 134 — Referral/Direct 
Page 135 — Referral/Direct 
Page 136 ~ F-eferral/Direct 
Page 144 — Referral/Direct 
Page 145 — Referral/Direct 
Page 150 — Referral/Direct 
Page 151 — Referral/Direct 
Page 152 — Referral/Direct 
Page 153 ~ Referral/Direct 
Page 154 — Referral/Direct 
Page 155 — Referral/Direct 
Page 156 ~ Referral/Direct 
Page 157 — Referral/Direct 
Page 158 — Referral/Direct 
Page 159 — Referral/Direct 
Page 160 — Referral/Direct 
Page 161 — Referral/Direct 
Page 162 ~ Referral/Direct 



Page 163 ~ Referral/E>irect 
Page 163 ~ Referral/Dtrect 
Page 169 ~ Referral/Oirect 
Page I TO ~ ReferraJ/Oirect 
Page 1T4 — Referral/E>irect 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 31 



AIRTEL 


Director, FBI (66-3286 Sub B) 


All SACS 

All Legate- AU. iNFQRMATiGu r. STAINED 

P,<A:Jv(L t «wwsin» unclassified l . v 

TO ffiBBp I’-L -? p 1 .^OED it03.^%a' AuL lwaf£ ’ B«A 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

APPRAISAL Of FBIiciQ AND FIELD RECORDS 


6/9/83 


PERSONAL ATTENTION 




A permanent injunction in %he civil matter American 
Friends Service Committee, et j|l., v. William H„ Webster, et 
al. , U. S. District Court, Weening ton , D. C., Civil Action 
79-1655, has precluded the destruction of certain administrative 
and all investigative files since January 10, 1980. You were 
previously advised that a Disposition Schedule and Retention 
Plan were developed by NARS and the FBI and submitted to the 
Court on November 9, 1981; hov/ever, to date, the presiding Judge 
has not approved the Disposition Schedule and Retention plan. 

^he combined Disposition Schedule and Retention Plan constitute 
the most complex and detailed records destruction and retention 
program ever devised for any Government agency. Pending a 
decision by the presiding Judge, the U. S. Government filed 
appeals in the U.« S. Circuit Court of Appeals, Washington, D. C., 
challenging the status of the plaintiffs to maintain the above- 
mentioned Civil Action, and also challenging the authority of 
NARS personnel to access Internal Revenue Service, Title III and 
Federal grand jury information contained in FBI files. These 
appeals were consolidated and oral arguments were heard by a U.S. 
Circuit Court of Appeals Panel on April 25, 1983. A decision by 
the U. S. Circuit Court of Appeals is anticipated in the early 
fall, 1983. Pending action by the presiding Judge to lift the 
permanent injunction or a favorable ruling by the U. S. Circuit 
Court of Appeals, destruction of FBI administrative records/files 
is limited to those described m Memoranda to All SACs numbered 
39-80 and 21-83, dated 11/24/80, and 5/31/83, respectively. 
Destruction of other administrative files and investigative files 
is not possible at this time. T / 


1 - 66-19249 


Exec AD lov. 

Exec AD Adm. -i 
Exec AD LES _ ~ 

Asst. Dir.; 1 *" 

Adm. Servs. ^ 

Oim. Inv, _ — *_ 
Ident. 

Infell. X- •“ 

Laboratory „ . 

Legal Coun. 

Tech. $ervs. 

T raining 

Public Alls. OIL _ 

Telephone Rm. 

Director’s Sec’y _ 


Mr. Colwell 

EAD. Investigations 

Mr. Ot,ta„ 

Each Assi«;t^n.t;5l>i'p^C r tor 
Mr. Sqherrer j 

Mr. Pi And pews ; 


(1/50) 


3M'/38^ 


- Mr. 

- Mr. 

- Ms. I 

- Miss | 

- Liaison Unit 

- Manuals Desk 


*7 JUN 20 


AFF>-<0V~C: 






MAIL ROOM 






Air tel to ill €A€s and All Legate 
RE: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICES (NARS) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


In response to inquiries toy several field offices, 
the following is a sunmary of the proposed Disposition Schedule 
and Retention Plan which is provided to acquaint field office 
personnel with the proposed retention/destruction policy for 
FBI records.’ The complexity of thg program requires that all 
future records disposition program# be coordinated and 
controlled by FBIHQ, which will require a substantial 
commitment, of Records Management Division resources. The 
previously established retention periods of six months for 
aux 11 iar jr office files and five and ten years for office of 
origin crttiinal and security files will no longer apply. 

In conducting an ext Halve review of FBI files and 
records, nars identified certain categories within each 
classification which, after a retention period of 30 or SO 
years, will be removed from the custody of the FBI and placed 
in the National Archives for permanent retention. These 
records docoffient the functions, policies, and operations of the 
FBI and hate been judged to have permanent historical value. 
MARS has iaatimated that approximately 20,000 cubic feet of 
FBIHQ recqfeda and 30,600 cubic feet' of field office records 
will be rdlbved to the National Archives for permanent 
retention. This 50,000 cubic feet total exceeds f,500 
6-drawer, letter-sited cabinets of records. Prior to transfer 
to the National Archives, all records will be subjected to a 
Classification review for national security information. This 
review will be .conducted at FBIHQ, 

Only after all permanent records are identified will 
a destruction program commence. The criteria established by 
NARS for permanent field office records ares 

(1) Exceptional cases - Equivalents of cases 

identified at FBIHQ by KARS due to the research 
- interest and historical value of the contents, 
is The composite collection of cases was suggested 

1 i by KARB* outside consultants and/or identified 

during the review of files; 

{2) Multisection/serial cases originating at both 
FBIHQ and field offices and their respective 

equivalents; 

(3) An informational or evidential sample, which will 
generally be the equivalent of the FBIHQ 
Selection,- The sampling procedure will also be 
applied to records originating in ten field 
offices; 



(4) Classifications designated as permanent in their 
entirety in Office of Origin, Auxiliary offices 
or selected offices? and 

(5) All related index cards. 

After permanent records have been identified and 
forwarded to PBIHQ and a determination has been made that no 
litigation, pending FOIPA requests, administrative or 
investigative needs exist, field destruction will be 
accomplished after retention periods of: 

(1) 20 years - Security and applicant files in 

Office of Origin; 

(2} 10 years - Criminal files in Office of Origin? 

and 

(3) 1 year - Files of Auxiliary offices. 

Legal Attache office permanent files include 
exceptional cases identified at PBIHQ, multisection/serial 
cases within certain classifications, or certain entire 
classifications maintained by Legal Attache Offices in Hong 
Kong and Mexico City. Basically, destruction of Legal Attache 
records will be accomplished after one year, if no retention 
..restrictions exist. 

Due to the «fuasi~sensitive nature of the pending 
litigation, NARS has not made the FBI aware of the exceptional 
cases or sample cases selected for permanent retention and most 
likely will not do so until resolution of the civil action. 
Consequently, additional research will be required to identify 
pertinent files upon receipt of this data and some delay is 
anticipated in forwarding instructions to field offices for 
act ion . 

Hi rough the automated file inventory system, FBIHQ 
has the capability to identify multisection cases and will 
initiate a program to identify corresponding field office 
files? however, the identification of multiserial cases will 
require a file-by-file review by each field office. At the 
^present time, field offices should maintain a current status on 
litigation cases which are periodically received from PBIHQ for 
Searching and retention of pertinent files. 


The foregoing represents an overview of the p roposed 
retention/ae¥feTO'ct|oy'progr'am r '',^f'lW"'3^'<^r^T'd CT1 famIiar|ay' 1 ^ 
th -*. elfflentary , provisions of ; the prog r^and ,,, jg. 
not intended to serve as authorization to commence 
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RE* DESTRUCTION O.F RECORDS; - • 

NATIONAL ARCHIVES AND RECORDS SERVICES (NARS) 
APPRAISAL OP FBIHQ AND FIELD RECORDS 


Any questions regarding the foregoing should be 
directed to SA Robert W* Scherrer , Section Chief, Records 
Systems Section, Records Management Division.- 
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Date 7/20/83 


Subject^ REVISION OF FORM FD-478 (LIST OF FILES DESTROYED) 
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PURPOSE 
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^ It is proposed thgdjgj^ iJjjgju^lfLbe revised (sample 

attached) to facilitate the aa^ture^f^fire numbers of field 
files transferred to FBIHQ to be accessioned to the National 
Archives and Records Service (NARS) . ( 

RECOMMENDATION : 

1. That Form FD-478 be revised according to sample 
attached in order to provide a column for recording the file 
number of field files transferred to 5S>SiH@y-±o— fee— accessioned 



number of field files transferred to 5S>SiH@yJ 

to NARS. APPROVED: A ° m ‘ , LegslCcun. 


Criw :nv. 




^rector ^ f _ - 

AD- A&tt • ./--i r -.ry5 v - e ^t/£uv 

2. If recommendation Wttris cPpprovea , recommf 

this memorandum with enclosure be forwarded to the Forms and 
Reports Management Desk, Administrative Services Division, for 


Tpprovec 


recommem 



appropriate action 


DETAILS ; 


APPROVED: 

director' 

Fxec. AD-Atfm.. 
Eksc. AD -;r;v. _ 


Adm. Servs.. 

Crim. inv. 


Laboratory _ 

Legal Coun. 
Off or 
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The Records Management Division is beginning wi th _ nhased 
i^HClOSUJilplernenta tion of the FBI Records Disposition Schedule and Reten- 
tion Pi draN developed by NARS and the FBI and submitted to the 
U. S. DrSsjtnict Court, Washington, D. C., 11/9/81. Even though . y 
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Memorandum R. W. Scherrer to Mr. Monroe 

RE: REVISION OF FORM FD-478 (LIST OF FILES DESTROYED) 


not approved by the Court, to date, the plan identifies certain 
categories of files for permanent retention after 30 or 50 years 
and recommends that these files be removed from the custody of 
the FBI and placed in the National Archives for permanent reten- 
tion. It is this phase of the plan that is being implemented 
at this time. 

To provide the field with a uniform procedure for 
accounting for field files and file numbers, it is proposed that 
Form FD-478 be revised (see sample attached) to provide a single 
source that can be referred to by the field to determine which 
files have been destroyed and which have been transferred to 
FBIHQ to be accessioned to NARS . 
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Files crossed off on this list have been reviewed and destroyed per MA0P-II, Section 2. Index cards to be destroyed at time related 
file material is destroyed. 
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PRINTED REVISED FD-478 P ll Jrl . 


LIST OF FILES DESTROYED/TRANSFERRED TO FBIHQ 


Files crossed off this list have been destroyed or transferred to FBIHQ to be accessioned to the National Archives and Records Service (NARS). 


CLASSIFICATION 

Transferred to 
FBIHQ to be 
accesioned to 

Date 

File Number 

Destroyed (X; 
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FBIHQ to be 
accessioned to 
NARS (X) 

Date 


File Number 
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? Memorandum 



MR. STAME 


From : J. M. Sdhes! 


6/21/83 




■ft' u oi 


VI ^ 

Subject: STUDY OF CIVIL FILE PURGE PROJECT - 

IDENTIFICATION DIVISION (ID) , 




ii;!-- - * /!/>•*" .k <^*TT 


Re memorandum of C. S. Banner to Mr. Starnes dated 2/1/83, entitled 
"Study of Civil File Purge Project." a^T 

»i(* 

PURPOSE: To report results of a study of the Civil File purge project 
conducted 2/1/83 through 6/3/83, and furnish recommendations regarding this 
purge project. 

SYNOPSIS : Instant study was predicated upon referenced memorandum. Enclosed 
is a report entitled "Identification Division Study of Civil File Purge 
Project - 6/17/83," by SA John M. Jones, Chief, Latent Fingerprint Section 
(LFPS), ID. The initial purge of the Civil File unofficially began in July 
1970, to gain badly needed space. Fingerprint cards for persons 75 years of 
age and older, plus National Defense fingerprint cards, were purged from the 
Civil File for future destruction. In a two-month period, 4.2 million finger- 
print cards and about one million index cards were purged. Since that time, 
with necessary approval from other Government agencies and the Archivist of the 
United States, the ID has purged the Civil File only, when personnel resources 
have been available to do so. From July 197 0 to 1973, there were 31,772,553 
fingerprint cards purged from the file. On 7/12/73, a major fire occurred at 
the National Personnel Records Center - Military, St. Louis, Missouri. As a 
result, the Archivist of the United States directed all agencies to suspend 
Indefinitely disposal of any records useful to reconstitute records of military 
service in the U.S. Army for individuals discharged between 11/1/12 and 
12/3V59, and U.S. Air Force between 9/18/47 and 12/31/63. As a result, the 
ID suspended destruction of all military fingerprint cards except for those 
known to be deceased. That policy remains in effect to date. Some small 
amount of purging has continued in the Civil File each year until as of 
2/28/83, a total of 52,926,189 fingerprint cards and just over 18,000,000 index 
cards had been purged. Currently, there are 104,327,819 index cards filed in 
1,347 cabinets. The fingerprint cards are filed in 3,769 cabinets. If the 
Archivist of the United States were to lift his suspension on destruction of ■ 
military records, it is estimated that 1,410,718 fingerprint cards and index 
cards for individuals 75 years of age could be purged. If the ID could also 
rid itself of the Old Armed Forces File, an additional 8,733,000 fingerprint 
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MEMORANDUM FROM J. M. JONES TO MR. STAMES 
RE: STUDY OF CIVIL FILE PURGE PROJECT 

IDENTIFICATION DIVISION (ID) 


and related index cards could be purged. It is estimated that as many as 22 
million consolidations could be made in the Civil File and that a similar 
number of fingerprint and index cards could be purged. However, this is costly 
and time-consuming for it requires the services of trained Fingerprint 
Examiners. Calculations indicate that to purge Card Index-Civil File alone 
using current purge criteria would require 47 work years of effort and as many 
as 56,019,949 index cards could be purged. It would take about eight workdays 
to train the employees to perform this purge of index cards and anywhere from 
32 to 320 could effectively work at this task at anyone time if their services 
could be spared. For a one-year period, the daily average of name searches 
conducted in the Civil File was 295 while the number of fingerprint card 
searches by characteristic was four. Currently, 62 Fingerprint Examiners have 
been purging fingerprint cards in the Civil File since 3/10/83» and they purged 
831»403 cards in March and 1,140,204 cards in April, 1983. At the present rate 
of this purge, they should complete it by about 7/8/83. The Old Armed Forces 
contain some fingerprint cards of persons born 113 years ago. If the 75 years 
of age criteria for purging were applied to this file, an estimated 46 percent 
of the cards could be purged. There is still some active requests for searches 
in this file and based upon two-month statistics, it is costing the FBI about 
$197.11 for each tentative identification effected in this file, based upon 
salaries alone. There are about 1,400 rolls of microfilm that are of no value 
and should be destroyed. The fingerprint cards in file are misfiled and the 
entire file should be segregated by a 55 year of age breakdown and the file 
rehabilitated. This would cut searching time in half. Also, consideration 
should be given to purging U.S. Immigration and Naturalization Service 
fingerprint cards relating to those who applied for adjustment of status, 
asylum, and naturalization. If the entire Civil File was purged and realigned, 
it is estimated that a total of 14,609 square feet could be saved and the file 
would be more effective than at present. Various schedules are included to 
assist in calculating the different spans of time it would require for various 
different numbers of trained support employees to efficiently complete purging 
tasks in the Civil File. 

RECOMMENDATIONS: 

(1) That the ID forward to Mr. Robert M. Warner, Archivist of the 
United States, National Archives and Records Service, General Services Adminis- 
tration, 8th Street and Pennsylvania Avenue, Northwest, Washington, D.C. 20408, 
an appropriate communication citing that a decade has passed since the fire 
occurred at the National Personnel Records Center - Military, on July 12, 1973, 
which in turn caused a withdrawal by that office of authority to dispose of any 
records that may be used to reconstitute records of military service in the 
U.S. Army (including Army Air Service, Army Air Corps, and Army Air Force) for 
individuals discharged between 11/1/12 and 12/31/59, and in the U.S. Air Force 
between 9/18/47 and 12/31/63, and requesting him to review this matter to 
determine if the situation has changed over the past 10 years enough to permit 
him to rescind the withdrawal of authority to dispose of these specific 
military records or by our purging those effected service cards of persons over 


(CONTINUED - OVER) 


MEMORANDUM FROM J. M. JONES TO MR. STAMES 
RE: STUDY OF CIVIL FILE PURGE PROJECT 

IDENTIFICATION DIVISION (ID) 


75 years of age and sending them to the National Personnel Records Center - 
Military, St.. Louis, Missouri, as we cannot tell from the fingerprint cards the 
date of discharge from military service. 




•vice. , y 

<b*> y 


(2) That the ID management attempt to, at this time, divest itself of 
the Old Armed Forces File because of its limited utility (the Veterans Adminis- 
tration is the primary user) and high-cost burden to maintain and operate. 

(3) If recommendation number 2 above is approved, that the 
communication to Mr. Robert M. Warner, Archivist of the United States, include 
a request for his concurrence to permit the FBI-ID to dispose of the Old Armed 
Forces File either by destruction or by transferring that file to the National 
Personnel Records Center - Military, St. Louis, Missouri. 

(hi- J i 


(4) It is recommended that the ID forward to the Commissioner, United 
States Immigration and Naturalization Service (USINS), 425 I Street, Northwest, 
Washington, D.C. 20536, an appropriate comnunication to seek the USINS approval 
to purge and destroy all applicant fingerprint cards (FD-258) in ID’s Civil 
File for individuals who, in the past, had these fingerprint cards submitted 
seeking adjustment of their status, asylum, or for naturalization purposes. 
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MEMORANDUM FROM J. M. JONES TO MR. STAMES 
RE: STUDY OF CIVIL FILE PURGE PROJECT 

IDENTIFICATION DIVISION (ID) 


(5) If reconmendation number 4 Is approved and USINS approval is 
received to purge the fingerprint cards from the Civil File, then it is 
recommended that such fingerprint cards (and related index cards thereto) be 
purged from the "Applicant" segment of the Civil File. 




i(WS 7 
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(6) In the event that reconmendation number 1 and 2 above are not 
approved for any reason, it is then recommended that the ID proceed to purge 
the Old Armed Forces File and the "Military" segment of the Civil File of all 
fingerprint cards and related index cards of individuals 75 years of age and 
older excluding Army Air Service, Army Air Corps, and Army Air Force, and the 
U.S. Air Force. This means that all Navy, Marines, and Coast Guard fingerprint 
cards for persons over 75 years of age could be purged and could represent as 
many as 3 to 4 million records that could be purged. 


tier' 


(7) It is recommended that the Old Deceased Master Microfilm File 
located on the 10th Floor, Harkins Building, be disposed of promptly, with the 
approxiamtely 1,400 rolls of mircrofilm therein, being sent through proper 
ohannels to recover whatever silver content there is on the backing to that 
film. * 


( m ^ 












(8) It is recommended that the ongoing purge of the fingerprint cards 
in the Civil File of persons 75 years of age or older be continued until it is 
completed in mid-July, 1983, as an estimated 1,102,000 fingerprint cards will 
be purged before this particular effort is completed. Also, a trained crew is 
in place and is purging this part of the file at a rate of approximately 2.4 
fingerprint cards per minute per employee assigned to this task. 


a tM/* 
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MEMORANDUM FROM J. M. JONES TO- MR. STAMES 
RE: STUDY OF CIVIL FILE PURGE PROJECT 

IDENTIFICATION DIVISION (ID) 


(9) At the conclusion of the purge in recommendation nunber 8 above, 
it is recommended that the available support personnel performing that purge be 
given the necessary training (about 8 workdays) and that a concentrated effort 
be mounted to purge the Card Index-Civil File of the millions and millions of 
useless index cards therein for which there is no longer any fingerprint cards 
on file. This particular effort Is without a doubt the foremost productive 
purge that can be done as it will not only dispose of over 50 million worthless 
index cards but, it will make the file more efficient and effective, inasmuch 
as, there are about 73 name-search requests for each fingerprint card search 
by characteristic performed. Ideally, Card Index Section trained personnel 
should handle this task, however, it currently appears that it is highly 
unlikely that any substantial numbers of such employees could be spared from 
current work until possibly after the Card Index automated name file conversion 
of persons born 1/1/29, forward, is completed in the next 1 1/2 years or so; 
therefore, if Fingerprint Examiners become available because of automation in 
the form of ATS-II in the Technical Section, they should be used on this card 
index purge project. , 


lW; 


& 








(10) After completion of recommendation nunber 9 above,, it is 
recommended that a concerted §ii orE be made in Card Index-Civil File to locate 
two or more index cards in file for the sane individual regardless of what the 
reason he was fingerprinted. These index cards would be paper clipped together 
and taken to the fingerprint card file where the applicable fingerprint cards 
can be consolidated. If a military card is involved, it should be made master 
and retained. The other fingerprint cards and index cards would be permanently 
purged from file and destroyed. . 

{ 
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RE: STUDY OF CIVIL FILE PURGE PROJECT 

IDENTIFICATION DIVISION (ID) 


(11) It is recomnended that once recommendation number 10 above is 
completed, as well as the end result of recommendations numbers 1, 5, 6, and 8 
is known and handled, that the fingerprint cards in the Civil File be reviewed 
and the year of birth be indicated in blue in the upper right corner of the j 
card above the fingerprint classification to make future purging and file / 
rehabilitation more efficient and effective. 








(12) It is recommended that at the same time that recommendation 
number 11 above is being done, that the fingerprint cards be broken into two 
different subfiles by age with those persons less than 55 years of age in one 
part and those persons 55 years of age and older In the other part. This would - 
permit the Fingerprint Examiner in the future to search a fingerprint card in ' 

about half the time it currently takes because he/she would only have to search ’ 

through about half the total number of cards now being searched. 

" y ^ . .,7- 


(13) It is recommended that as recommendation number 12 above is - 
being performed, the Fingerprint Examiner doing the task resequence the finger- 
print cards into the proper Henry Fingerprint Classification ensuring that all 
the fingerprint cards are in the proper segment of the file and in the proper 
Sequence within that segment according to sex, the reason the person was finger- 
printed, the persons age, and the proper order of fingerprint classification 
sequence. 


(14) It is recommended, in the event that the ID cannot get 
sufficient numbers of support enployees to volunteer to go to the Harkins 
Building to perform the purge of the Civil File, that a special shift be 
instituted similar to that being used at other Federal agencies wherein the 
employees work four nine-hour days, Monday through Thursday, then- eight hours 
on Friday. The second week in the pay period would follow with four nine-hour 
days, Monday through 'Thursday , and the following Friday would be a nonworking 
day giving the employee a three-day weekend every other weekend. 
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DETAILS: Instant study of the Civil File was predicated upon an informal 
memorandum of SA Conrad S. Banner, Inspector -Deputy Assistant Director 
(Operations), Identification Division (ID), to Mr. Nick F. Starnes, Assistant 
Director, ID, dated 2/1/83, entitled, "Study of Civil File Purge Project." 

Thi3 study was to determine answers to such questions regarding the Civil File 
as: What purging remains to be acconplished? What limitations have been 
placed on purging by the Archivist — by the Federal Records Center due to the 
fire at St. Louis in 1973? — and others? What skills are needed to conduct 
the fingerprint card purge? — the name-index card purge? The numbers of 
employees that can be productively utilized in such tasks? et cetera. 

From its inception in 1924 to about 1930, the ID dealt strictly with 
criminal fingerprint record processing. In 1930 greater responsibilities were 
added and noncriminal fingerprint cards were turned over to the ID to 
maintain. The first such records were from the military branches. On 7/1/32, 
the Civil Service Commission turned over 140,278 noncriminal fingerprint 
cards. It was in 1934 that the ID began receiving personal identification 
fingerprint cards from private citizens for retention on file. Also, that same 
year, the War Department (U.S. Army) commenced sending applicant fingerprint 
cards to the ID for record checks. The U.S. Navy followed suit in 1936 as did 
the U.S. Marine Corps. By 1939, the ID Civil Files included Federal and 
civilian agencies* employees, the War Department, Navy, Marine Corps and the ■ 
U.S. Coast Guard. The fingerprint cards were all filed in one file regardless , 
if they were criminal or noncriminal in nature. The index cards were filed 
together also. By 1939, the fingerprint card holdings of the ID had reached 10 
million. On 7/1/39, the noncriminal fingerprint cards and index cards were 
separated from the criminal records and the Civil File was established. World 
War II brought a phenomenal growth rate to the Civil File and from 1940 to 1946 
the ID's file increased from 13.2 million fingerprint cards to over 100 million 
cards. By 1957 there was 115 million fingerprint cards in the ID files. It 
was on 7/1/57, that the ID adopted a policy of returning to the contributor all 
non-Federal applicant fingerprint cards submitted in connection with local 
licensing and employment. This policy remains in effect at the present time. 

In 1966, Fingerprint Correspondence Section began photocarding index cards for 
use in the Civil File. For 36 years prior to that time these cards were typed 
and alias index cards were produced if two versions of the name were on the 
fingerprint card. Between February 1970, and October 1971, the National Army 
Fingerprint File in the Civil File was microfilmed. 

In July 1970, badly needed space for file expansion purposes was 
gained by purging for future destruction the civil fingerprint and index cards 
of persons 75 years of age and older taken in connection with National Defense 
work during World War II. In a two month period, over 4.2 million of these 
fingerprint cards and about 1 million index cards were purged. In January 
1971, the ID contacted several different pertinent government agencies to seek 
their concurrence and approval to purge and destroy fingerprints of persons 75 
years of age and older from the Civil File. All necessary approvals were 
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obtained including that of the Archivist of the United States on 6/10/71. In 
1970, the Congress of the United States approved the FBI's budget for Fiscal 
Year (FY) 1972. This included a specific request for 274 full-time employees 
for the ID to perforin the proposed purge of the Civil File. However, in the 
Fall of 1971 the President of the United States in his economy progran cut 182 
of these employees. The remaining 92 was all that was subsequently approved 
and even that number was not received. Also, those that were received could 
not be fully committed to this specific task. However, assistance was gained 
In purging when in the first half of FY 1972 a court decision in the "Menard" 
cases temporarily suspended the processing of most of the non-Federal applicant 
fingerprint cards. The freed up employees were switched to assisting in the 
Civil File purge for only a few months. From July 1970, to 1973, there were 
31,772,553 fingerprint cards pulled from file using the 75 years of age 
criteria and by also purging the old National Defense fingerprint cards. The 
corresponding index cards were not removed, however, because of the lack of 
personnel to perform the task. 

On 7/12/73, a major fire occurred at the National Personnel Records 
Center - Military, St. Louis, Missouri, and an estimated 20 million records 
were destroyed. On 7/27/73, the Assistant Archivist of the United States 
visited the. ID and discussed the FBI's civil military fingerprint card file. 

He was very, optimistic at the time about being able to restore 98 percent of 
the destroyed records through secondary sources. He indicated that a check of 
the FBI's military fingerprint card records would probably only be necessary in 
cases where no records could be located elsewhere. Subsequently, the Archivist 
of the United States directed all agencies to suspend indefinitely disposal of 
any records that may be used to reconstitute records of military service in the 
United States Army (including Army Air Service, Army Air Corps, and Army Air 
Force) for individuals discharged between 11/1/12, and 12/31/59, and in the 
U.S. Air Force between 9/18/47, and 12/31/63. This included records containing 
information verifying date of service, physical injuries, and mental 
impairment. As a result, the Bureau issued SAC Letter 55-73(B) to this 
effect. That suspension of record destruction remains in effect to date. 

There is no indication of any attempt to lift this suspension in the last 
tenyears and as a result the ID has not purged a military record unless the 
individual was deceased. 

Some small amount of purging continued in the Civil File each year 
over the ensuing years but, no large concentrated effort was put forth again 
because of the lack of personnel. However, by 2/28/83, a total of 52,926,189 
fingerprint cards had been purged from the Civil File but, only slightly over 
18,000,000 index cards had been purged. The various kinds of noncriminal 
fingerprint cards purged from file are not kept by actual count but, are 
estimated based upon a percentage of the make up of that file. Therefore, the 
figures given in the ID's Work Status Report are not actuals but are best 
estimates. 


(CONTINUED - OVER) 


MEMORANDUM FROM J. M. JONES TO MR. STAMES 
RE: STUDY OF CIVIL FILE PURGE PROJECT 

IDENTIFICATION DIVISION (ID) 


Currently the Card Index-Civil File is comprised of 1,347 cabinets 
with 97,719 drawers. There are 1,806 enpty drawers available for expansion 
purposes. Thus, 95,913 drawers are in use and Recording Section statistics 
indicate that there are 104,327,819 index cards for the Civil File. An 
estimated average of 1,100 index cards is filed in each drawer. The finger- 
print cards are filed in 3,769 cabinets. There are 2,734 four-drawer cabinets 
and 1,035 five-drawer cabinets. The total number of drawers is, therefore, 
16,111 which includes 660 drawers holding the Old Armed Forces File. Most of 
these drawers are full or about full. A full drawer holds an estimated 5,700 
cards while an about full drawer has about 5,100 cards filed in it. Military 
cards are thinner than other fingerprint cards which average about 100 to an 
inch. The military cards comprise 49.2 percent of the number of cards in the 
entire Civil File and their average thickness equates to about 156 to the 
inch. Using this data plus sampling the data of the average number of 
fingerprint cards purged per cabinet drawer, it was projected that the ntmiber 
of fingerprint cards that will be purged, if the 75 years of age purge is 
conpleted, could be 4,750,000 at the most. This does not include the military 
fingerprint cards. A sampling was then done of the military cards and it is 
estimated that providing the Archivist of the United States would lift his 
suspension on the destruction of military prints another 1,410,718 military 
cards could be purged. Further, if the FBI is also permitted to purge or other- 
wise rid itself of the records in the Old Armed Forces File it would remove 
8,733,300 fingerprint cards. This would mean that a total of 10,144,018 
additional fingerprint cards could be purged from the Civil File. 

Prior estimates, which appear valid, were located concerning the 
number of records that could be purged via consolidations. When those numbers 
were added with the 2,000,000 additional projected consolidations put in file 
in the last decade, it indicates that an estimated 22,000,000 consolidations 
could exist in the Civil File. It is estimated, therefore, that 22,000,000 
fingerprint cards and related index cards could be purged by effecting 
consolidations in the Civil File. However, this method is costly and time- 
consuming for it requires trained Fingerprint Examiners to actually pull from 
file and compare the fingerprints. 

Using actual figures of the number of support employees assigned and 
index cards purged during the month of April 1983, it was calculated that to 
purge the Card Index-Civil File by use of current purge criteria and trained 
employees would require 1 hour 14 minutes per index card drawer or approxi- 
mately 47 work'years of effort. A schedule is set out showing the ratio of 
employees and the differing times it would take to perform this specific task. 
The total number of index cards purged from July 1970, through the end of April 
1983, was 19,812,269. 

The usage of the Civil File is set forth and the number of name-search 
requests and fingerprint card searches by fingerprint characteristics for a one- 
year period is included. From 5/1/82, through 4/30/83, their was 74,620 name- 
search requests and 1,038 fingerprint card searches. Thus, the daily average 
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of name searches is 295 and the daily average of fingerprint searches is four 
per workday. The ratio is about 73 name searches to one fingerprint search. 
With this in mind, it appears that the most economical approach would be for 
the ID to concentrate its efforts in purging the index cards rather than 
continuing to purge fingerprint cards as we have been doing for the last 13 
years. For example, presently the ID has 62 support employees from Technical 
Section purging fingerprint cards and 11 employees from Card Index Section 
purging index cards. Great strides are, however, being made in the current 
fingerprint card purging process, which was increased in effort on 3/10/83* 
During March 1983, there were 831,403 fingerprint cards purged and in April 
1983, an additional 1,140,204 cards were purged. The Fingerprint Examiners 
performing this purge averaged approximately 2.4 cards purged per minute. If 
this effort of purging is continued at the current level, it can be anticipated 
that the 75 years of age purge of the fingerprint cards in the Civil File will 
be completed by about 7/8/83. 

The statistics concerning the present activity and use of the Old 
Armed Forces File is set forth. Also, a sampling of the age of the individuals 
whose fingerprints are in this file was conducted. This disclosed that some 
individuals with fingerprints in this file have dates of birth going back 113 
years to 1870. Three percent of the file had individuals with dates of birth 
. over 1 00 years ago and 46 percent were born prior to 1909 making them purgable 
under the 75 years of age purge criteria. The current activity for two months 
in this file was: In January 1983, there were 375 name searches and 16 
tentative identifications. There were 42 fingerprint characteristic searches 
and 18 identifications. In April 1983, there were 532 name searches and 22 
tentative identifications. There were 19 fingerprint characteristic searches 
and 5 identifications. Four full-time support employees are assigned to this 
unit and based upon their combined salaries alone and the anticipated activity 
in this particular segment of the Civil File for the next year, it will cost 
the FBI about $197.11 for each tentative identification effected in the Old 
Armed Forces File. The preponderance of the identifications effected are for 
requests from the Veterans Administration. 

A file was located containing about 1,400 rolls of microfilm of old 
deceased master fingerprint cards. This file was placed in this cabinet in 
1969 and has not been accessed once in the past 10 years. A cursory review of 
the film revealed that the subject’s fingerprint card had been marked 
”deceased”in 1954. This particular file is of no value and should be disposed 
of. 


A computation was made to forecast the numbers of support personnel 
that could be productively utilized in the purging project in both the 
Technical and Card Index-Civil File. The card index file purge is somewhat 
complex in that there are numerous different kinds of index cards from numerous 
contributing agencies that qualify to be pulled and destroyed because the 
fingerprint cards have already been purged. Page 37-40 of instant report sets 
out this data. It will take about eight workdays at the minimum to properly 
train the employees on how to perform this purge. For each 25 employees 
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purging there should be t wo supervisory employees and five other employees 
checking the work for accuracy. Thus, groups of 32 are most desirable. 
Employees from the Card Index Section, ID, are most desirable because of their 
prior experience and their lesser grade structure. However, Technical Section 
Fingerprint Examiners can easily adapt to this task. It is estimated that if 
32 employees are assigned to the task, it would take them one year, nine 
months, one week, and two days to conplete this purge. The work area and 
available space would, however, permit up to 320 or more employees to be 
assigned and the entire purge could be completed in a little over two months' 
time. Any multiple number from 32 to 320, therefore, could be utilized in this 
particular purge and as many as 56,019,949 index cards could be purged. The 
fingerprint card purge by the 75 years of age criteria was 75.4 percent 
completed as of 6/3/83. If the same 62 enployees continue on this task, they 
will have purged an additional 1,102,000 fingerprint cards as of 7/8/83. This 
would raise the total purged since July 1970, to a grand total of 57,235,009. 

The condition of the fingerprint card file is very poor as there are 
untold numbers of misfiled cards. 11113 entire file is in need of a file 
rehabilitation. At the same time this is being performed, the file should be 
divided by age into two separate segments. One segment for individuals under 
55 years of age and another for those from 55 to 75 years of age. If this were 
done, it would reduce the searching time of a fingerprint card by fingerprint 
characteristic by one half and the same effect would be achieved in locating 
and pulling fingerprint cards tentatively located via name searches. The year 
of birth should also be entered in the upper right corner of the card so that 
future file rehabilitation would be more quickly performed and age purging 
would be more easily done. It is estimated that this file rehabilitation would 
require 50 Fingerprint Examiners one year, seven months, and three weeks to 
complete. The file space aid work area is such that as many as 250 or more 
Fingerprint Examiners could be assigned this task. If 250 employees were to 
work at the file rehabilitation, it could be eonpleted in approximately four 
months' time. 

In looking to the future some 15 years or more ahead, the Civil File 
may well be the only practical source for training and giving new Fingerprint 
Examiners on-the-job experience in manual sequencing, searching, and 
maintenance of a fingerprint card file. 

A prognosis was made of the possible space savings that could result 
from purging and realigning the entire Civil File and it broke down as follows: 
Should the ID divest itself of the Old Armed Forces File a savings of 3,600 
square feet of space could be saved. Should the ID receive necessary approval 
to purge the military fingerprint cards of those persons over 75 years of age 
an additional 1,410,718 cards would be destroyed. This would bring the total 
purged since January 1983 to 6.5 million cards. It takes 260 four-drawer 
fingerprint cabinets to hold that number of cards and that number of cabinets 
require 2,092 square feet of space. Thus, 2,092 square feet could be saved. 


(CONTINUED - OVER) 
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The Card Index-Civil File purge could produce a savings of 8,293 square feet of 
space if the entire file was realigned. 

Further, the ID as of January 1982, changed its policy and no longer 
retains U.S. Immigration and Naturalization Service (USINS) fingerprint cards 
on file. A sampling of the "Applicant" segment of the Civil File disclosed tha 
17.2 percent of that segment is USINS cards. This then equates to 1,904,214 
USINS cards on file. Should the ID change its policy of retaining these old 
USINS cards and obtain approval from the USINS to purge them, a total of 77 
fingerprint cabinets could be enptied, freeing up 624 square feet of space. 
Thus, the total space that is possible to be saved by purging and realignment 
in the Civil File of the ID is 14,609 square feet. 

It should be noted that by a Bureau teletype dated 1/11/80, all 
Special Agent in Charge and Legats were advised that pursuant to a preliminary 
injunction issued by U.S. District Court Judge Harold H. Greene, District of 
Columbia, on 1/10/80, all FBI file destruction programs in effect at that time 
were to be immediately suspended. However, by a subsequent memorandum ofR. W. 
Scherrer to Mr. Finzel dated 9/12/80, entitled "Destruction of Bureau Records, 
Partial Resumption of Record Destruction Programs," it, among other things, 
clarified this by stating "destruction of Federal applicant and employment 
fingerprint cards after individual reaches 75 years of age; destruction of 
criminal justice fingerprint cards after individual reaches 80 years of age 
with transmittal sheets from which data have been transferred to permanent 
record; and destruction or return upon request, of fingerprint cards, 
transmittal sheets, and other records when court orders require their deletion, 
expungement or return are permitted." 
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file be retained indefinitely as it serves as valuable reference 
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Program. 


Historically, individuals and groups identified in the 
past investigations conducted by this office in the terrorist 
program have frequently re-surfaced both in San Juan and elsewhere 
during the conduct of other, related investigations. For this 
reason it is recommended the material contained in this file be 
exempted from the Bureau's file destruction program and retained as 
reference material. 
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during the conduct of other, related investigations. For this 
reason it is recommended the material contained in this file be 
exempted from the Bureau's file destruction program and retained as 
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1 FEB ^ IBS 


t:. 




MJB : rtr 

(2) 


FILE #: 


RICHARD W. HELD 


OFFICE 

00HTA1 


SAN JUAN 


•ALL INHJKmp.i sv^ » 

HEREIN L3 





DATE: //z.a/g-3 



Job 

h7C 


REPLY TO 
ATTN OF: 


SSA 


SUBJECT: 


to= SAC, SAN JUAN ( 


b7D 


) 


... UNITED STATES GOVERNMENT 

memorandum 


It is recommended that the material contained in this 
file be retained indefinitely as it serves as valuable reference 
material for ongoing and future investigations in the Terrorism 
Program. 


Historically, individuals and groups identified in the 
past investigations conducted by this office in the terrorist 
program have frequently re-surfaced both in San Juan and elsewhere 
during the conduct of other, related investigations. For this 
reason it is recommended the material contained in this file be 
exempted from the Bureau's file destruction program and retained as 
reference material. 


Q- 


*L / >- Bureau 
2 - San Juan 


( 


(1 - 66-727 Sub 1) 


b 7 D 


) 



*U.S. GOVERNMENT PRINTING OFFICE : 1982 0 - 361-526 (7290) 
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Memorandum 



To Mr . Monroe f/C uJ* 


Date 9/22/83 


From : r . w . Scherrer fat* 

/>' A.U 

Subject : OB STRUCTION OF RECORDS; : 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 


Exec AD Adm. _ 

Exftf AD Inv. 

Exec AD LES _ 
Aset. Dir.: 

Adm. Safe*. 

Crim. Inv. 

Ident. 

Insp, 

Intel I. 

Lob. 

Legal Coun. __ 
Off. Cong. & 
Public Affs. - 

Rec. Mgnt. _ 

Tech. Servs. _ 

Training 

Telephone Rm. _ 
Director's Sec'y - 


PURPOSE: 

The purpose of this memorandum is to record the results 
of a request of all offices to forward to FBIHQ, files of the 
61 classification over 50 years old. 

RECOMMENDATION : 


None. For record purposes. 



DETAILS : 


APPROVSD: 


Exgc. AD I. . 
Rxuc . AD-Ur.5 


Adm. Sorva. 


Lcbor?tory._ 


By Bulet dated 7/27/83, all SACs and Legats were requested 
to forward all files in the 61 (Treason or Misprision of Treason) 
classification over 50 years old, along with related index cards, 
to FBIHQ for transfer to NARS with the HQ permanent record collection. 

All offices have responded and, with the exception of 
El Paso and San Francisco, all responses were negative. El Paso 
file, 61-6, and San Francisco files 61-1, 3, 4, 5, 6, 7, 8, 9, 

11, 12, 13, 15, 16, 17, 19, 20, 21, 22, 23, 24, 25, 26, 27, 28, 

29, 30, 31, 32, 33, 41, 42, and 43 were detached for classification 
review and inclusion with the FBIHQ record collection. 

The responses were retained and are filed as an enclosure 
to this communication. ✓ / Cf / 


Enclosures » ... 

66-3286 Sub B \A 
1 - 66-19249 I 
1 - Mr . Monroe 
1 - Mr . Scherre r 
1 - Mr . 

1 - Ms . 

CMG : j 1 s ( 6 ) SA 
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ENC. BEHIND FILE 


^ 0 ii iGts! G ON \ ^ \Ls> 
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. ” Me , B I 


FBI/ DOJ 
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Routing Slip 

FD-4 (Rev. 4-2Cs^£) 


To: XSCDirector 
Att.: Recor 


Spnt.i 



□ SAC _ 

□ ASAC 1_ 

□ Supv. 

□ Agent 

□ SSS _ 

□ Rotor # 

□ Steno 

□ Typist _ 

□ M 


Services 
Div. 


Date 9/15/8 3 


_LONfile 197-1 
estruction of Legat 



Room 


re: LONtel 11/5/82; Bute ls 
1/7/83 & 1/17/83. 




□ Acknowledge 

□ Assign □ Reassign 

□ Bring file 

□ Call me 

□ Correct 

□ Deadline 

□ Delinquent 

□ Discontinue 

□ Expedite 
C File 


□ For Information 

□ Handle 

□ Initial & return 

□ Leads need attention 

□ Open case 

□ Prepare lead cards 

□ Prepare tickler 

□ Recharge file □ serial 


□ Send to 


□ Return assignment card 

□ Return file □ serial 


□ Return with action taken 

□ Return with explanation 

□ Search and return 

□ See me 
O Type 


/ 


We are still in process of gathering and boxing 
approximately 9 containers of old "closed" files. 

Due to shortage of personnel and other work require- 
ments, this is not expected to be accomplished 
until sometime later this year. In addition to the 
approximately 38 linear feet of "closed" files 
referred in LONtel, we are expecting to forward 




(ir^ \r— 

xac x 1/ J Robert L\ Moore 
Office Legat, London 


FBI/ DOJ 


All ioh gowiwmed 

herein m um'-Amin^r 

! ,v Ate (fb0i9c 


so 





With reference to your memorandum of 
8-2-76, captioned as above, Legal Counsel 
has no comment and defers to Records 
Management on file destruction matters. 




ALL INFORMATION CONTAINED 
HEREIN M UNCLASSIFIED , 




Routing Slip 

JED-JMRev. 4-24-80) 


To: 'DC/'Direcfor 
— Att.: Emerge 

Desk " 
CD SAC 

□ ASAC 

i I Supv^r 

i I Agent. Mk& 

□ sss 

■ ! I Rotor# 

□ M ' 

Room- 


I ! Acknowledge 

□ Assign j j Reassign 
( I Britvg-Rle 
n'€aH' me 

i I Correct 

i I Deadline 

1 1 Delinquent 

D Discontinue 

□ Expedite 
CD File 


Plans 


Date 9/29/83 

FILE # BOGfile (66-111 
Title«‘ * , ^estruction of 
Files 


RE: LAM Sen , 


CD For Information CD Return astltpmwnf'card 
Q Handle Cj Return file □ serial 

I I Initial & return 

CD Leads need attention CD Return with action taken 
CD Open case CD Return with explanation 

CD Prepare lead cards i I Search and return 
CD Prepare tickler CD See me 

CD Recharge file CDserialpType^ J 56"} 

a s \jV° °E-153 


I I Open case 
CD Prepare lead cards 
CD Prepare tickler 
CD Recharge file j I serio 


All Bogota files eligible for cStructiop J«afe 
been sent to FBIHQ for safe 
mainmg fries are manageable, and could be 
destroyed rn event of forseeable emergency. 


/C. 

,\-Li “ Bureau 
1 - Bogota (66-11) 
DGG/mlt 
( 2 ) 







8&gx_ Dwight G. Garret son 
See reverse side Office Begat, Bogota 


®0 : 1980 0 - 319-681 


ALL INFORMATION CONTAINED ' x 



PURPOSE : To report that 8.7 million fingerprint cards and corresponding name 
index cards and 3,294 rolls of microfilm of the National Arrrjy have been 
destroyed. 

DETAILS : By letter dated 8-23-83 to Mr. Harry N. Walters , Administrator of 
Veterans Affairs, Veterans Administration (VA), the ID advised the VA of its 
intention to purge some 8.7 million fingerprint cards referred to as the Old 
Armed Forces File. It was pointed out to the VA that on 7-14-75 the then Acting 
Archivist of the United States, James E. O'Neill, gave the FBI authority to 
destroy original master fingerprint cards forwarded to the FBI ID by military 
services when individuals reach 80 years of age or when administrative need for 
records has been met, whichever is earlier. The VA, by letter dated 11-7-83 
concurred on our proposal to purge the aforementioned records and thanked us for 
the opportunity to comment on our proposal. 

The number of fingerprint cards and name index cards to be destroyed 
were broken down into the following branches of the military services: 

Army 6,500,000 

Marine Corps 280,000 


The 3,294 rolls of microfilm represent approximately 3,425,760 
fingerprint cards previously destroyed. 

The above described fingerprint cards occupied 136 five-drawer 
cabinets and the name index cards occupied 18 seventy-two-drawer cabinets. The 
3,294 rolls of microfilm occupied 4 ten-drawer cabinets. All of . the cabinets 
occupied 3,022 square feet of floor space at the Harkins Building. 


Navy 

Total 


1,953,300 
6 733 300 



- Mr. Monroe (Attn: Mr. R. W. Scherrer, 

- Mr. Starnes, Room 11255D, TL #341 

- Mr. C. S. Banner, Room 11262A, TL #341 

- Mr. J, F. Risdon, Room 7366, TL #313 


Room 5835, TL #211) 


1 .j .Mr. 

i?Mrj 

ly- Bureau File 


, Room 9100C, TL #152 
; Room 11799A, TL- #332 
>86 


_ .R ALL INFORMATION CONTAINED 

JFR : mp HEREIN IS UNCLASSIFIED 
(7) DATEl/0i/*L BY Mjt'bOM 


I JT L__i~ j j 


DEC 21 1983 


( CONTINUED-OVER ) 






Memorandum from J. F, Risdon to MR. STAMES 
RE: STUDY OF CIVIL FILE PURGE PROJECT 
IDENTIFICATION DIVISION (ID) 



Destruction of all of the above records and microfilm was completed as 
of 12-2-83. The cards were destroyed in an incinerator operated by the 
Government .of the District of Columbia, Department of Environmental Services, 
located at 3200 Benning Read, Washington, D.C. The microfilm was delivered to 
the Photographic Processing Unit, Laboratory Division, Room 1B903, J. Edgar 
Hoover Building, for silver salvage and destruction. 

Empty Old Armed Forces cabinets will be used as expansion cabinets in 
the Civil File to replace worn-out cabinets in the Civil File. Any worn-out 
cabinets will be surplused. The 3,022 square feet of space that will be freed 
up after removal of the cabinets will be used to expand the civil female file 
and for sequencing work space. 

RECOMMENDATION : None, for information. 
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Memorandum 



augh 


Date H/2/83 



Subject : 


REQUEST FOR DESTRUCTION OF/ FBI PROPERTY 


Exec AD Adm. _ 

Exec AO Inv. 

Exec AD LES _ 
A ssf. Dtr.: 

Adr w^jierv*. 

Crlm, invS_ 

(dent. 1 

Inap, 

Intel!. 

Lab. 

Legal Coun, 

Off. Cong. 8. 
Public Aff*. _ 

Roc, Mgnt. 

Tech. Serve. _ 

T raining 

Telephone Rm. _ 
Director's SeeV - 


PURPOSE : To recommend the destruction of photographic equipment declared 

excess to the needs of the Laboratory Division. 

DETAILS : On 10/28/83 the Laboratory Division declared equipment listed 

on the attached FD-508s, Excess Supplies and/or Equipment Reports, excess 
to the needs of the Division. 


The Federal Property Management Regulation 101-45. 504(A) states • .* 
in part "Property may be abandoned or destroyed by an executive agency ; ■ 

. . . without public notice upon a written finding by a duly authorized 

official thereof, approved by a reviewing authority, that the immediate 83? 

abandonment or destruction of the property is necessary . . . because 
of the expense and difficulty of its care and handling." 

After an evaluation of this property, it has been determined £g 

that due to the age, condition, and original acquisition cost of the property, 
it is apparent that the property has no commercial resale value and the SC- 

cost of its continued care and handling would exceed any proceeds from Q 

a sale. It is, therefore, requested that the property be destroyed in 
accordance with FPMR 101-45.504. 'S': 


RECOMMENDATION : That the Property Procurement and Management Section 

coordinate the destruction of this property^ with the Laboratory Division. 


Enclosures (4) 


APPROVED: 

Director 

Exec. AO- Adm. 
Exec. AD-Inv. 
Exec. AD-LES 


AonirServi 
CfSm. Inv 

1 

Went. 

lnspeciion_ 
Intel!. 


Laborator y 

Legal Coun. 

Off. of Cong. 

& Public Affs._ 

Rec. Mgnt, 

Tech. Servs. 

Training 


1 - Mr . Baugh 
1 - >Mr . I 










v# 




NOT* Rc-CCHDED 

a nov ox isr 


all information contained 

herein is .UNCLASSIFIED . , \ 

0ATS3,|5ai^3Y !W I 






yffiorandum 


MR. GEE 




AgANNIBALI ZATION OT^PHOTO EQU I PMEN T 
PHOTOGRAPHIC PROCESSING UNIT (PPU)~ 
SPECIAL PROJECTS SECTION (SPS) 
LABORATORY DIVISION 


PURPOSE: 


&srfi-udt>'o 



Date 11/4/83 


ffl / 

(T 

1 - Mr. 

Geer 

If/' / 

vA 

1 - Mr . 


From 


1 - Mr. 




1 - Mr. 



Exec AD Ad m. _ 

Exec A£> tnv. 

Exec AE eL ES 

■^Adm. Servs. 

Cfim. Inv, 

Idont. 

ln*p. 

InteiL 

Lob. 

Legal Coun. 

Off. Cong. & 
Public Affs. _ 

f?ec. Mgnt. 

Tech. Serys. — 

Training 

Telephone Rm. 

Director'* Sec 'y - 


'oJiJTffL; O' 


To request authorization for the cannibalizatiorT 
of one item of photographic equipment assigned to the 
PPO of the SPS. 


DETAILS : 

The PPU has on-hand one paper processor ip j). — . 
which the main frame has rusted beyond repair and nritT 
suitable for surplusing or cannibalization. Howeve^y. 
most of the parts are in good condition therefore x — 

making it well worth while to cannibalize for parts. 

Most parts in this processor will be interchangeable 
with the new processor being purchased. The processor 
is a Pako Hipak SN 01884, G# 00161891 purchased 1/23/75. 


RECOMMENDATION : 


:-l8$ 


That approval be granted for the cannibalizatn 
of parts and the destruction of the main frame on the 
processor described above. If such approval is granted, 
appropriate Bureau form FD-519 will be completed. 


APPROVED: 



CEm.ifiv. 


Director 

£xsc. A0“Aifin • ; ' "• • ■ 

Exec. AD-inv. inspsUScn. 

Exec. AD4E8 into#.. 


1 - Mr. Groover (Attn: Mr. Baugh) 

ALL IWORMATION CONTAINED 


c& : 3c<a8>fy_ 

XegaS Coan. 


Tacii-SoTVS., 

Training 




*6FE« 





SEE PPMS, ASD ADDENDUM . . . PAGE 2. 




... /n 


ADDENDUM: PROPERTY PROCUREMENT AND MANAGEMENT SECTION (PPMS), 

ADMINISTRATIVE SERVICES DIVISION (ASD), 11/14/83 ,NLQP : dlb.^,4- 

A review of the Property Accounting System has revealed 
that the Printer, (UNKNOWN), Property Number 00161891, Serial 
Number 7884, was received on 2/20/75 at an acquisition cost of 
$10,098.80. Inasmuch as parts can be retrieved from this processor 
and utilized as replacement parts for a new processor being 
purchased, the Property Accounting Systems Unit , PPMS concurs with 
the recommendation of the Laboratory Division to cannibalize this 
equipment for parts and destroy the remainder. This action is in 
conformance with current Justice Property Management Regulation 
128-43.5000. 


RECOMMENDATIONS : 1. That the Laboratory Div 

Paper Processor and destroy the remaining^g^/ 

‘ APPROVED: Adm. SSfeWg 

y Crfm. Inv. 

Director 

Exee.AD-Adm. Ident. 

Exec, AD-lnv. Inspection 

Exec. AD-LES Intel! 

2. Upon completion of the cannibal 
the Laboratory Division should submit Form FD 
and Certification for Cannibalization and Des 
and Form FD-514, Inventory Data Adjustment Fo 
from their inventory. 

APPROVED: Adnf^750^< 


ision cannil 

_ Legal CourjJ__j 
OIL of Cong. 

& Public Afis. 

— Rec. Mgnt. 

_ Tech. Serve. 

Training 


ulize the 


Director 

Exec. ADAdm._ 
Exec. AD-lnv. 
Exec. AD-LES 


AdinrSerV? 
Crim. Inv. / 

Ident. 

Inspection. 
Intel!. _ 


ization and destruction, 
-519, Requirements 
truction of Equipment 
rm to delete the item ; 

_ Legal Coffi n / ; 

Off. of Conn. 

& Public k. is. 

— Rec. Mgnt. - 

_ Tech. Servs. 

Training 


2 





AM 


REQUIREMENTS AND CERTIFICATION FOR 
CANNIBALIZATION AND DESTRUCTION OF EQUIPMENT 


REQUIREMENTS 

After Bureau authority is granted cannibalization and destruction of equipment for the purpose of obtaining parts to 
repair a like item is permitted when all of the following conditions are met: 

1 . Repair of the broken or worn parts is not possible. 

2. Required parts are not available from other units previously cannibalized. 

3. Required parts are not available from Government excess. (Government excess means any personal 
property under the control of any Federal Agency which is not required for its needs and the discharge of 
its responsibilities, as determined by the head thereof.) 

4. The parts are not available from commercial or Government supply sources or it is not practical to obtain 
the required parts from commercial sources because of obsolescence, excessive price or extraordinary 
leadtimes. 

5. The benefit realized from cannibalization exceeds the estimated trade-in or sale value of the unit being 
considered for cannibalization. 

6. A signed statement, approved by a reviewing official, indicating the actions taken to verify the above 
conditions is made part of the file supporting the removal of the cannibalized item from property records, 
and such information is made available upon request, to General Accounting Office and Departmental 
auditors. 


CERTIFICATION 

The conditions, as set forth above, have been met to the best of my knowledge with regard to the equipment listed 
below and on KS3I88, dated roemo 11/14/83 This equipment should therefore be removed from inventory and the 
parts will be used for the repair and maintenance of similar equipment. 


Name 


Jr^ 


Item Description 

Printer (Unknown) 

Position Title 

Asst. Property Custodian 


ottiee Laboratory 

Administrative Unit 

Date 

1/6/84 

Property Number 

00161891 

Reviewed By 

1 1 

Serial Number 

1884 


be 
b 7 C 


ALL INFORMATION CONTAINED 

HEREIN 18 .UNCLASSIFIED / , x 

oxtriImUz, by /MLJfU !Mo_Boe/DC^ 





FBI/ DOJ 






ember 6 , 1983 


STATES GOVERNMENT 

memorandum 


■j for t^/ Lega t , Paris (197-1) 


DESTRUCTION OF FIELD FILES AND RECORDS 


Director, FBI 

Attention: Records Section, Records Manager 


rt^DimsCn /v 


ReBur/s of 10/18/83 and Bulet of 8/15/77; latter communica- 
tion not found in Legat Paris records. Paris requests 
copy of same as it was previously requested and never 
received. 

The following is a synopsis of references found , in Paris 
files : .. • 

ALL INFORMATION CONTAINED 

PARFILE 105-6844 

Case ope ned on in quiry from 

received | ~ desiring current whereabouts of subject, who 

had been tra velling to Europe in connection with terrorist 
c^ctis Qcystinsii. 

I | > Bureau informed Paris of / 

location of subject but no dero gator y information given at ( . 
the time; information passed to ] I and case closed 10/13/7(7.’ 


PARFILE 183—26—18 




Bureau cable of 6/23/81 requesting Europ ean Legats to contact 
Security agencies in an effort to locate I L belie ved if 

to be somewhere in Europe after hav ing attended a b7c 

meetin g ini Iwas 

arrested on | | among other 

members on several charges. Case closed 7/1/81 w 


PARFILE 199-63-1 


charqes. Case closed 7/1/81 w 

-13to ; 


2 JAf 5 1984 


P hiladelphia LHM dated 9/9/81 st; 

a 1 

of 

^ggmbership in | apprehended in| 

Bureau 

1 - Paris / 

(3) A As 


it captioned individual, 

I having be en convicted be 
I as well as b?c 



~ : Wf£r Buy US ‘ Savin9s Bonds Regularly on the Payroll Savings Plan 

WAN 2 01984 


OPTIONAL FORM NO. 10 
(REV. 7 - 76 ) 

GSA FPMR (41 CFR) 101-11.6 
5010-112. 





Paris letter to Director, FBI 

Re: DESTRUCTION OF FILED FILES AND RECORDS 


and incarcerated in the Metropolitan Correction Center, 

New York City, New York, awaiting final results of deporta- 
tion proceedings. No further details or inquiries regarding 
captioned individual . 


i 


2 


lo.™c*»&u<jgestioji 

£J?~252 4'Rev. 9-11-5 9) 

< * * « * 


% 
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/?£•#/ 


Da te 

May 31, 1984 


Director, FBI 


From: (Suggester's name) 


Division of Assignment 

ADMINISTRATIVE SERVICES 


SUGGESTION 

That Form FD-519 be revised. The revision of Form FD-519 (copy of 
revised and previous form attached) contains information required by the 
Department of Justice Property Management Regulations. The revised form 
will minimize employee time required to research necessary correspondence 
dealing with the destruction and cannibalization of FBI property. The 
revision will also eliminate possible employee errors such as closing 
out the wrong file due to common nomenclatures and deleting the wrong 
property from the automated Property Accounting System. Some reports 
have property or serial numbers that can be matched; however, some do not 
have property or serial numbers. The reports that have no property or 
serial numbers, but have common nomenclatures, are easily confused with 
other reports, and as a result, the wrong report is closed out. To 
resolve this problem, numerous files (approximately 110 volumes) must be 


Current practice or rule (Include manual citation as well as facts) 

Currently, searching through numerous binders- is necessary when l-o'okfrtg, 
for the items to compare property and serial numbers of items . / However ) 
not all items have property or serial numbers; therefore, comparing 




Advantages of suggestion and annual savings (include basis for estimate) “ v 

Having the reportgiumbpjf will save time when looking for items becausey 7 
comparing property. or gsrial numbers and nomenclatures will not be 
required, they will als»p maintain the integrity of the automated Property] 
Accounting System. With’tthe report number, there will be less chance 
of making a costly error --that may later cause problems. Substantial 
savings will be recognized because less time will be spent researching 
files to obtain information for destruction or cannibalization of one 
item and no costly, errors will be made. 





Disadvantages of suggestion 

There are no disadvantSfe; 


ALL INFORMATION CONTAINED 
HSREfty ^UNCLASSIFIED 
BY 





!fN W UN( 

States of my suggestion shall not fVrm the 


2 OCT 26 ii.be 

hlC 


basis of a further claim of any nature by me, my heirs, or 

assigns upon the United States. I understand that I will be considered . fnr rmu lnctrifl^7l m i rrrrd nnlv/if nut ’gnarr a ^ tlpn^ls 


(The use by the United States of my suggestion 

I x 

within two years after submission.) 




Recommendations and comments of Division Head 



I see no objections and recommend this suggestion 


en 



(Do not write in this space - for Bureau use only.) 


3U0SUBE ATTACHED 


5 } JAN 17198b 



tab 
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Employee Suggestion 







SUGGESTION (Cont.) 


researched to locate the misplaced document. Since the previous 
form lacks specific information to document who authorized 
the cannibalization and destruction of property, an additional 
line item can capture and document General Services Administration 
(GSA) authorization for cannibalization and destruction of 
property. In view of the fact that 95 percent of destruction 
or cannibalization of FBI property is authorized by GSA, this 
documentation should be captured and retained as part of 
the file. 


CURRENT POLICY ( Cont . ) 


nomenclatures is necessary. Inasmuch as numerous items have 
common standard nomenclatures without serial numbers, it is 
difficult to determine if the correct property has been cannibalized 
or destroyed and could result in the deletion of an item from 
the Property Accounting System that is still in the office. 
Approximately 20,000 items are declared excess annually, and 
in the event of an error, it is understandable that searching 
through the volumes of files to correct the error would be 
time consuming. 




CURRENT COPY FD-519 


PD-519 (Rev. 6-30-81) 


A'>- 
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REQUIREMENTS AND CERTIFICATION FOR 
CANNIBALIZATION AND DESTRUCTION OF EQUIPMENT 


REQUIREMENTS 


After Bureau authority is granted cannibalization and destruction of equipment for the purpose of obtaining parts to 
repair a like item is permitted when all of the following conditions are met: 

1 . Repair of the broken or worn parts is not possible. 

2 . Required parts are not available from other units previously cannibalized. 

3. Required parts are not available from Government excess. (Government excess means any personal 
property under the control of any Federal Agency which is not required for its needs and the discharge of 
its responsibilities, as determined by the head thereof.) 

4 . The parts are not available from commercial or Government supply sources or it is not practical to obtain 
the required parts from commercial sources because of obsolescence, excessive price or extraordinary 
leadtimes. 

5 . The benefit realized from cannibalization exceeds the estimated trade-in or sale value of the unit being 
considered for cannibalization. 

6. A signed statement, approved by a reviewing official, indicating the actions taken to verify the above 
conditions is made part of the file supporting the removal of the cannibalized item from property records, 
and such information is made available upon request, to General Accounting Office and Departmental 
auditors. 

CERTIFICATION 

The conditions, as set forth above, have been met to the best of my knowledge with regard to the equipment listed 

below and on FD-508, dated U This equipment should therefore be removed from inventory and the 

parts will be used for the repair and maintenance of similar equipment. 


Name 


Item Description 

Position Title 



Office 

Date 

.. . 


Property Number 

Reviewed By 


Serial Number 


. ;.^ : .WdATiON ■vlSJvac 1 -'- J. 
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PREVIOUS FORM 
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JEP sm 




f 


REQUIREMENTS AND CERTIFICATION FOR 
CANNIBALIZATION AND DESTRUCTION OF EQUIPMENT 


REQUIREMENTS 

After Bureau authority is granted cannibalization and destruction of equipment 
for the purpose of obtaining parts to repair a like item is permitted when all of 
the following conditions are met: 

1. Repair of broken or worn parts is not possible. 

2. Required parts are not available from other units previously cannibalized. 

3. Required - parts are not available from Government excess. (Government 
excess means any personal property under the control of any Federal Agency 
which is not required for its needs to the discharge of its responsibilities, 
as determined by the head thereof.) 

4. The parts are not available from commercial or Government supply sources 
or it is not practical to obtain the required parts from commercial sources 
because of obsolescence, excessive price or extraordinary leadtimes. 

n\ v *. 

i t * - » » , , 

5. The benefit realized from cannibalization exceeds the estimated trade-in 
or sale value of the unit being considered for cannibalization. 


0 


6. A signed statement, approved by a reviewing official, indicating the actions 
taken to verify the above conditions is made part of the file supporting 
the removal of the cannibalized item from property records, and such infor- 
mation is made available upon request to General Accounting Office and 
, Department auditors. 

, ' I l 

y'7- In accordance with General Services Administration authorization, dated 


v?« M** v# ,W.-: t 

kKL 

CERTIFICATION 

.('„■> 

The conditions, as set forth above have been made to /the best of my knowledge 
with regard to the equipment listed below and on FD-508, liF-126, or SF-120, Number 

_, dated . This equipment should therefore be removed 

from inventory and the parts will be used for the repair and maintenance of similar 
equipment. 


Name 


Position Title 


Office 

Date 

Reviewed By 



Item Description 


Property Number 


Serial Number 


REVISED FORM 




Routing Slip 

0-7 (Rev. 5-28-82) 

TO: SAC, 

□ Albany 

□ Albuquerque 

□ Alexandria 

□ Anchorage 

□ Atlanta 

□ Baltimore 

□ Birmingham 

□ Boston 

□ Buffalo 

□ Butte 

□ Charlotte 

□ Chicago 
D Cincinnati 
.□ Cleveland 

□ Columbia 

□ Dallas 

□ Denver 

□ Detroit 

□ El Paso 

□ Honolulu 


RIS iV'-S 

12) (Copies ttfOfflces^hecked) J) } j 

TO: LEGAT. ( 


□ Houston 

□ Indianapolis 

□ Jackson 

□ Jacksonville 

□ Kansas City 
0 Knoxville 

□ Las Vegas 

□ Little Rock 

□ Los Angeles 

□ Louisville 

□ Memphis 

□ Miami 

□ Milwaukee 

□ Minneapolis 

□ Mobile 

□ Newark 

□ New Haven 

□ New Orleans 

□ New York City 

□ Norfolk 


□ Oklahoma City 

□ Omaha 

□ Philadelphia 

□ Phoenix 

□ Pittsburgh 

□ Portland 

□ Richmond 

□ Sacramento 

□ St. Louis 

□ Salt Lake City 

□ San Antonio 

□ San Diego 

□ San Francisco 

□ San Juan 

□ Savannah 

□ Seattle 

□ Springfield 

□ Tampa 

□ Washington Field 

□ Quantico 


TO: LEGAT, 

U Bern 

□ Bogota 

□ Bonn 

□ Canberra 

□ Hong Kong 

□ London 

□ Mexico City 

□ Montevideo 

□ Ottawa 

□ Panama City 

□ Paris 

□ Rome 

□ Tokyo 


□ ASAC, New Rochelle (MRA) 

□ ASAC, Brooklyn-Queens (MRA) 


RE: FORM FD-519 

REQUIREMENTS AND CERTIFICATION FOR 
CANNIBALIZATION AND DESTRUCTION 
OF EQUIPMENT 
FBI FORM BOOK 

Retention For appropriate 

R For information □ optional 8 action □ Surep, by 

□ The enclosed is for your information. If used in a future report, □ conceal all sources, 
□ paraphrase contents. 

□ Enclosed are corrected pages from report of SA . 


uorev — — " — 

Remarks: Enclosed is a supply of revised FD-519 
Place a copy of the form in the FBI 
Form Book. This revision is effective 
immediately. Unused copies of FD-519 not 
bearing the revision date of 7-12-84 are 
obsolete . j 


Forms and Reports Management 
Records Management Division 
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DATEiiau/tfVBY At* I«M| 


FBI/DOJ 


FD-519 (Rev. 7-12-84) 





REQUIREMENTS AND CERTIFICATION FOR 
CANNIBALIZATION AND DESTRUCTION OF EQUIPMENT 


REQUIREMENTS 




After Bureau authority is granted cannibalization and destruction of equipment for the purpose of obtaining parts to repair 
a like item is permitted when all of the following conditions are met: 

1 . Repair of broken or worn parts is not possible. 

2. Required parts are not available from other units previously cannibalized. 


3. Required parts are not available from Government excess. (Government excess means any personal property 
under the control ot any Federal Agency which is not required for its needs to the discharge of its responsibilities, 
as determined by the head thereof.) 


4. The parts are not available from commercial or Government supply sources or it is not practical to obtain the 
required parts from commercial sources because of obsolescence, excessive price or extraordinary lead times. 


5. The benefit realized from cannibalization exceeds the estimated trade-in or sale value of the unit being considered 
for cannibalization. 


6. A signed statement, approved by a reviewing official, indicating the actions taken to verify the above conditions is 
made part of the file supporting the removal of the cannibalized item from property records, and such information 
is made available upon request to General Accounting Office and Department auditors. 


7. In accordance with General Services Administration authorization, dated 


CERTIFICATION 

The conditions, as set forth above have been made to the best of my knowledge with regard to the equipment listed 

.bel.OMr.aod on FD-508, SF-126,..or SF-1 20, Number . dated This equipment 

should therefore be removed from inventory and the parts will be used for the repair and maintenance of similar equipment. 


Name 


Item Description 

Position Title 



Office 

Date 


Property Number 

Reviewed By 


Serial Number 
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Memorandum 



MR. STAMES 




Date 6-5-84 
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Director* s Sec'y 



ihieot ySTODY OFlCIVIL FILE PURGE PROJECT 
' qpiijTiFicATiasi DIVISION 

® f BiJli&tfit /t£ C* flO 5 - djP <? 

1 Reference is made to memorandum from j. M. Jones to Mr. Starnes dated 
6-21-83, captioned as above, and memoranda from J. F. Risdon to Mr. Starnes dated 
10-6-83, 10-21-83, 11-17-83, and 1-20-84, captioned as above. 

PURPOSE ; TO report the progress of the Civil File Purge Project and the 
accomplishments of recommendations set forth in memorandum of J. M. Jones dated 
6-21-83. 

SYNOPSIS : Recommendations 1 through 4, 7, and 8 have been completed. Recommen- 
dation 5 recommended the purge of the USINS fingerprint cards and related index 
cards. Since 10-4-83 we have purged 212,000 cards. Recommend at ion 6 concerned 
performing an age purge of the Old Armed Forces file in the event approval for 
destruction of that file was not received and an age purge of the cards in the 
"Military" section of the Civil File. The entire Old Armed Forces file was 
destroyed and purging of the cards in the "Military" portion of the Civil File 
will be accomplished in the ongoing purge. Recommendation 9 recommended the"*''' 's. 
purging of the millions of useless index cards from the Name Index Sectiop Civil ^ 
File. Since 8-17-83 we have purged 20,330 drawers and 8,207,632 cards, f i. j 
Recommendation 10 recommended the consolidation of two or more index cards ongU **-■■■ 
the same individual and the corresponding fingerprint cards in the Technre ^l 
Section Civil File. This recommendation will be acted upon last due to the ' ^ 
number of personnel and time it has been estimated that it will take to 
accomplish this project. Recommendation 11 recommended that the year of birth 
be indicated in blue in the upper right comer of the fingerprint cards in the 
Technical Section Civil File. Recommendation 12 recommended that the 
fingerprint file be broken into two different subfiles by age. Recommendation 
13 recommended resequencing of the fingerprint cards by classification. It 
should be noted that the 80+ segment of recommendation 6 and recommendations 11, 

12, and 13 can be accomplished at the same time. Recommendation 14 recommended 
that a special shift be instituted for the Civil File Purge Project in the event 
a sufficient number of employees do not volunteer to go to the Harkins Building. 

At the present time we have a sufficient number of volunteers. _____ 1 /Tl 

... DE-aza^-jfasr-n^Tr 


53 OCT 161984 


Mr. Monroe (Attn: Mr. R. W. Scherrer, Room 5835, TL #211) 

Mr. Starnes, Room 11255D, TL #341 
Mr. C. S. Banner, Roam 11262A, TL #341 
Mr. J. F. Risdon, Room 7366, TL #313 be 

Mr. I Room 9100C, TL #152 b7c 

Mr. | Room 11799A, TL #332 

Bureau File #66-3286 
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Memorandum from J. F. Risdon to MR. STAMES 
RE: STUDY OF CIVIL FILE PURGE PROJECT 
IDENTIF ICATION DIVISION 


RECOMMENDATION : 


None, for information, 


ok 


APPROVED; 

Adm. Serve. 

s Laboratory 


C rim. In A ^ 

Legal Coun. 

Direetcr 


Off. of Corjq, 

Exec. AD-A&n. 


& PiifcKc kii 

Exec. AD-Snv. 

Inspection 

— - Reo. 

Exec. AD-LES 

Irrtell. 

Training 


DETAILS : Recommendations 1 through 4, 7, and 8 of referenced J. M. Jones 

memorandum have been completed. 


Recommendation 5 recommended that we purge the USINS fingerprint 
cards and the related index cards if approval were received from USINS. That 
approval was granted by USINS letter dated 10-4-83. Since the approval and as 
current workload would permit, we have had four individuals work on the USINS 
purge. We have purged 212,000 cards as of 5-16-84 and will continue this purge 
as workload permits. 


Recommendation 6 recommended that in the event recommendations 1 and 
2 were not approved for any reason, the Identification Division (ID) proceed to 
purge the Old Armed Forces file and the "Military" segment of the Civil File of 
all fingerprint cards and related index cards of individuals 75 years of age and 
older with the exception of those records needed to reconstruct records 
destroyed by fire at the National Personnel Records Center, St. louis, Missouri. 
GSA Bulletin FPMR B-98 dated 4-28-80 gave us authority to reinstitute our purge 
of military records and the Veterans Administration, by letter dated 11-7-83, 
concurred on our proposal to purge the Old Armed Forces file. The entire Old 
Armed Forces file was completely purged and destroyed as of 12-2-83. The 
purging of the 80+ Military fingerprint cards aid corresponding index cards in 
the Civil File is to be accomplished in the ongoing Civil File Purge Project. 

It is to be noted that with regard to military fingerprint cards, the Archivist 
of the United States has approved the destruction of cards of individuals who 
are 80 years of age or when administrative need for records has been met, 
whichever is first. 


Recommendation 9 recommended that at the conclusion of the 
fingerprint card purge, the available support personnel performing that purge be 
given necessary training (about eight workdays consisting of one day of 
classroom training and seven days of on-the-job training) and that a 
concentrated effort be mounted to purge the Name Index Section Civil File of the 
millions and millions of useless index cards. Hie Name Index Section did not 
have available manpower for this project so the Fingerprint Examiners assigned 
to the fingerprint card purge were afforded the necessary eight workdays of 
training and the purge was initiated on 8-17-83. On 3-9-84 the Name Index Purge 
was stopped due to the heavy current workload in the ID, and on 3-12-84 19 
Fingerprint Examiners ware transferred back to the Technical Section of the ID 
to help eliminate the heavy current workload. The remaining 30 Fingerprint 
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Maxtor and am from J. F. Risdon to MR. STAMES 
RE: STUDY OF CIVIL FILE PUR® PROJECT 
IDENTIFICATION DIVISION 


Examiners were utilized to handle the current workload in the Technical Section 
Civil File, and on 4-9-84 we began receiving Iranian prints to process on an 
expedite basis. These employees assisted in the searching of the Iranian 
prints. Between 1-1-84 and 4-30-84 we purged 8,431 drawers and 2,725,147 cards. 
From 8-17-83 to 5-16-84 we purged 20,330 drawers and 8,207,632 cards. We have 
52,955 drawers left to be purged. 

Recommendation 10 recommended that after recommendation 9 was 
completed , a concerted effort be made in the Name Index Section Civil File to 
locate two or more index cards in file for the same individual regardless of 
what the reason he or she was fingerprinted. These index cards would represent 
consolidations in the Civil Fingerprint File and would make it possible for us 
to purge additional fingerprint cards and index cards from our Civil File. It 
is recommended that this recommendation be acted on last inasmuch as it has been 
estimated that it will take 200 personnel approximately nine years bo complete 
this project in the Civil Fingerprint File and 20 personnel approximately nine 
years to finish this project in the Civil File of the Name Index Section. 

Recommendation 11 recommended that fingerprint cards in the Civil 
File be reviewed and the year of birth be indicated in blue in the upper right 
corner of the card so future purging and file rehabilitation would be more 
efficient and more effective. 

Recommendation 12 recommended that the fingerprint file be broken 
into two different subfiles by age, and at the same time recommendation 13, 
which recommended resequencing of the fingerprint cards by classification, would 
take place. 


it should be noted that the 80+ segment of recommendation 6 and 
recommendations 11, 12, and 13 can be accomplished at the same time. These 
recommendations will be acted upon when the Name Index Section Purge and USINS 
purge have been completed . 

Recommendation 14 recommended that a special shift be instituted for 
the Civil File Purge Project in the event a sufficient number of support 
employees do not volunteer to go to the Harkins Building. At the present time, 
the Technical Section has a sufficient number of volunteers to accomplish the 
Civil File Purge Project. At this time it is believed that it is not necessary 
to establish a special shift. 

Another memorandum will be submitted to you in September 1984, 
advising you of the progress of the Civil File Purge Project. 
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PRIVACY ACT REQUESTS FOR RECORDS DBSTRUCTION/ EXPUNCTION 


L»,gal Coun. 

Off. Ceng. & 
Public Affs. _ 

R*c. Mgnt. 

T*eh. Servt. _ 
Training ■ 
Telephone Rm. _ 
Director's Sec’y . 




V'L 


£enwt 


The below listed individuals have requested that 
records concerning them be destroyed/expunged pursuant to the 
Privacy Act. You are requested to insure there is no pending 
litigation concerning these individuals and/or organizations. 

Once this memorandum is returned to the FOIPA Section, the 
documents will be immediately destroyed/expunged unless otherwise 
noted below by Legal Counsel Division. 


be 

H7C 


/Uj 
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1 - Mr. 






RJM: alw./ 
(4) * 



r® 


'm 3 



»- . * 


ALL INFORMATION CONTAINED 





miA ■ 




Memorandum 



Exec AD Adm. 
E xac AD Inv. _ 
Ex«c AD tiES . 
A« * f. D ir.: 
Adm. S«rvs. . 

C >im. Inv, _ 

ld®nt. * 


Wo 


From 


Subject 


MR. stam: 


J. F. Risdon v f 



*p. 


Date 



1-26-84 
yO 

6 //' •.» d 

r ^ $ ~~ Sr 


Int*l I, 
Lab. _ 


X 


f ~ rf 
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Reference Is made to memorandum from J. M. Jones to Mr. Starnes date 
6-21-83, captioned as above, and memoranda from J. F. Risdon to Mr. Starnes dated 
10-6-83, 10-21-83, 11-17-83, and 12-7-83, captioned as above. 

PURPOSE : To report the progress of the Civil File Purge Project and the 
accomplishment of recommendations set forth in memorandum of J. M. Jones dated 
6-21-83. 

. DETAILS ; Recommendations 1 through 4, 7, and 8, of referenced J. M. Jones 
memorandum have been completed. 

Recommendation 5 recommended that we purge the USINS fingerprint cards 
and the related index cards if approval be received from USINS. That approval 
was granted by USINS letter dated 10-4-83. Since the approval and as current 
workload would permit, we have had four individuals work on the USINS purge. We 
have purged 202,878 through the end of December and will continue this purge as 
workload permits. 

Recommendation 6 recommended that in the event recommendations 1 and 2 
were not approved for any reason, the ID proceed to purge the Old Armed Forces 
file and the "Military" segnent of the Civil File of all fingerprint cards and 
related index cards of individuals 75 years of age and older with the exception 
of those records needed to reconstruct records destroyed by fire at the National 
Personnel Records Center. GSA Bulletin FPMR B-98 dated 4-28-80, gave us 
authority to reinstitute our purge of military records and the. Veterans 
Administration, by letter dated 11-7-83, concurred on our proposal to purge the 
Old Armed Forces file. The entire Old Armed Forces file was completely purged 
and destroyed as of 12-2-83. The purging of the 80+ Military fingerprint cards 
and corresponding index cards in the civil files is to be accomplished in the 
ongoing Civil File Purge Project. It is to be noted that with regard to 
military fingerprint cards, the Archivist of the United States has approved the 
destruction of cards of individuals who are 80 years of age or when 
administrative need for records has been met, whichever is earlier. 

- Mr. Monroe (Attn: Mr. R. W. Schemer, Rm, 5835, TL #211) 
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Mr. Starnes, Rm. 11255D, TL #341 
Mr. C. S. Banner, Rm. 11262A, TL #341 
Mpf J. F. Risdon. Rm. 7366, TL #313 

Rm. 9100C, TL #341 
Rm. 11799A, TL # 332 


File #66-3286 
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Memorandum J. F. Risdon to MR. STAMES 
RE: STUDY OF CIVIL FILE, PURGE PROJECT 
IDENTIFICATION DIVISION (ID) 



Recommendation 9 recommended that at the conclusion of the fingerprint 
card purge, the available support personnel performing that purge be given the 
necessary training (about eight workdays) and that a concentrated effort be 
mounted to purge the Name Index Section Civil File of the millions and millions 
of useless index cards. The Name Index Section did not have available manpower 
for this project so the Fingerprint Examiners assigned to the fingerprint card 
purge were afforded the necessary eight workdays of training and the purge was 
initiated on 8-17-83. As of 1-13-84, 5,814,459 index cards have been purged. 
There remain 59,582 index card drawers to be purged as of 1-13-84. At the 
beginning of this project it was estimated that it would take 11 months to 
complete but with the interruption caused by work on the Beirut disaster, it is 
estimated this project will not be completed until the end of September or 
October, 1984. 

Reconmendation 10 reconmended that after recommendation 9 was 
completed, a concerted effort be made in the Name Index Section Civil Files to 
locate two or more index cards in file for the same individual regardless of 
what the reason he or she w«?fc fingerprinted. These index cards would represent 
consolidations in the Civil Fingerprint File and would make it possile for us to 
purge additional fingerprint cards and index cards from our Civil Files. It is 
recommended that this recommendation be acted on last inasmuch as it has been 
estimated that it will take 200 personnel approximately 9 years to complete this 
project in the Civil Fingerprint Files and 20 personnel approximately 9 years to 
finish this project in the Civil Files of the Name Index Section. 

Recommendation 11 reconmended that fingerprint cards in the Civil 
File be reviewed and the year of birth be indicated in blue in the upper 
right-hand comer of the card so future purging and file rehabilitation would be 
more efficient and more effective. 

Recommendation 12 reconmended that the fingerprint file be broken into 
two different sub-files by age, and at the same time reconmendation 13, which 
recommended resequencing of the fingerprint cards into the proper Henry 
Fingerprint Classification, would take place. 

It should be noted that recommendations 11, 12, and 13 can be done at 
the same time. These recommendations will be acted upon when the Name Index 
Section purge, USINS purge, and Military purge have been completed. 

Recommendation 14 recommended that a special shift be instituted for 
the Civil File Purge Project in the event a sufficient number of support 
employees do not volunteer to go to the Harkins Building. At the present time, 
the Technical Section has 38 Fingerprint Examiners and three Supervisory 
Fingerprint Examiners assigned to the Civil File Purge Project. At this time, 
it is believed that it is not necessary to establish a special shift. 
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, t F Rlsdon to lift* ST AMES 
^ m0r SS W CIVIL PURGE PROJECT 
'EDENTIFICATION DIVISION (ID) 

, , Mav iq 84. advising you 

An °sHf“eTivfi S 

D f the progress of tne uivj-x 


FFr.nMMENDATION : None, for information. 
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AIRTEL 


6/20/84 


Director, FBI (66-3286 Sub B) 
All SACS 


PERSONAL ATTENTION 


, ^DESTRUCTION OF RECORDS ; 

\ NATIONAL ARCHIVES AND RECORDS SERVICE (WARS) 
■ APPRAISAL OP FBIHO AND FIELD RECORDS 
: BODED: 8/31/84 


i ■ - 
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ReBuairtel to All SACs, 4/17/84, captioned as above. 

ReBuairtel provided instructions for preservation of 
additional multisection/multiserial cases in the field offices 
and responded to specific inquiries generated as the result of 
previous instructions issued in regard to record preservation. 

This communication will complete the function of 
identifying historical cases pending resolution of the American 
Friends Service Committee litigation, with the exception of an 

•* except ional category 1 * of records. The instructions for the __ 

exceptional group will be forthcoming upon complftion of th^^ 
identification process at FBIHO. Instant communication in/ludes 
an attachment to assist you in identifying permanent reconas /jt 
maintained within your office. The attachment is divided \intcK . 
“trwo^ categories: (1) multisection cases and (2) cases, rega&jglesjb~ 

pf volume, further explained in this communication. Again, you 
are! requested to identify, stamp, and preserve certain records in 
your office and, as instructed, determine the FBIHO file 
ni®ber(s) and notify FBTHQ accordingly. You are not required to 
r4#vjiew the cases listed on the attachment for the FBIHQ file 
to nperC s) and you need not provide listings of file numbers 
ipatroyed with your response. 
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1 — 66-19249 

bc AD Adm. * 

icADLEsJH - Nr. Otto 
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irk^A Imp. 


1 - Mr. | 

1 - Mr. T 

1 - Ms. I 
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1 - Manuals DesJ 
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1984 


MAIL ROOM 


ENC. BEHIND FILE 
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(See Note Page 5) ^ 
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Airtel to All SAC a 

RE: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (EARS) 
APPRAISAL OF FBIBQ AND FIELD RECORDS 
BODED; 8/31/84 


PERMANENT CAS ES/NULTI SECTION CASES FROM THE ATTACHMENT 


Previous communications provided an attachment with 
permanent records identified at FBIBQ and instructions to retain 
corresponding field office records, regardless of volume. The 
attachment to instant airtel contains separate instructions for 
classifications in this category, i.e., identification of cases, 
regardless of their volume, and identification of raultisection (2 
or more sections) cases. Classifications on the attachment are 
divided as follows, and a review for the corresponding FBIBQ file 
number (s) is not required* 


OFFICE OF ORIGIN CASES ONLY. IDENTIFY MULTISECTION {TWO OR MORE 


SECTIONS) CASES WHICH APPEAR IN THE FOLLOWING CLASSIFICATIONS ON 


THE ATTACHMENT AND STAMP FOR PRESERVATION AS NOTED REREIN. YOU 


ARB NOT REQUIRED TO STAMP ANY CASES WITH LESS TRAM 



CLASSIFICATIONS WHICH APPEAR ON THE ATTACHMENT AKD STAMP EOF 
PRESERVATION, REGARDLESS OF TREIF VOLUME. 






Airtel to Ml SAC s 

HE: DESTRUCTION CP RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NAPS) 
APPRAISAL OF FEIHQ AND FTFLD OFFICE RECORDS 
BODED: B/31/84 


MULTI SECTION CASES 


OFFICE OF ORIGIN CASES ONLY. IDPNTTFY ALL KULTXSPCTION (TWO CP 
MORE SECTIONS) CASES IN THE FOLLOWING CLASSIFICATIONS, STAMP FOP 
PRESERVATION AS NOTED HEREIN, REVIEW FOR CORRESPONDING PRIHQ FILF 
NUMBERS AND, IF AVAILABLE, FORWARD TFE FILE NUMBER (S) TO FBIHQ. 


12 

31 

54 

58 

89 

OFFICE OF ORIGIN CASES ONLY. IDENTIFY ALL MULTI SECTION (TWO OP 
MORE SECTIONS) CASES IN THE FOLLOWING CLASSIFICATIONS, AND STAMP 
FOR PRESERVATION AS NOTED HEREIN . NOT NECESSARY TO REVIEW FOR 
FPIf'Q FILE BUMPERS . 

14 

28 

39 

64 

88 

OFFICE OF ORIGIN CASES ONLY. IDENTIFY ALL MULTISECTION (TWO CP 
MORE SECTIONS) CASES CREATED PRIOR TO' 1 978 (12/3 l/77) , AND STAMP 
FOR PRESERVATION AS NOTED HEREIN . NOT NECESSARY TO REVIEW FOR 
FBI HQ FILE NUMBERS . 

23 


OFFICE OF ORIGIN CASES ONLY. IDENTIFY ALL MULTISECTION (TWO OP 
MORE SECTIONS) CASES CREATED SUBSFQU'FNT ' TO 1977 ( 1/1/78) AND ~ 
STAMP FOR PRESERVATION AS NOTED HEREIN. NOT NECESSARY TO' REV IFF 
FOR FBIHQ FILE NUMBERS. 


44 
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Airtel to All FAC s 

PE; DESTRUCTION OP RECORDS ; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARF) 
APPRAISAL OF FBIEQ AND FIELD OFFICE RECORDS 
BVDEDt 8/31/84 


WASHINGTON FIELD OFFICE ONLY - OFFICE OF ORIGIN CASES ONLY. 
IDENTIFY MULTI SECTION (TWO OF MORE SECTIONS) CASES MAI!'' TAJ FED IN 
THE WASHINGTON FIELD OFFICE ONLY, STAMP FOP PRESERVATION AS NOTED 
HEREIN, REVIEW FOB CORRESPONDING FBI HQ FILE NUMBER AND , IF 
A VA I LABI, E , FORWA RD THE FILF NUMBER ( S ) TO PBIFQ. 


46 

NULT I SECTION CASES/OFFICE OF ORIGIN AND AUXILIARY OFFICE 

OFFICE OP ORIGIN AND AUXILIARY OFFICE CASES. IDENTIFY 
MCLTISFCTICN (TWO OR MORE SECTIONS) CASES CREATED PRIOR TO 197R 
(12/31/77) AND STAMP FOR PRESERVATION AS NOTED HEREIN . 

OFFICE OF ORIGIN CASFS ONLY, IDENTIFY MPLTISECTIOM (TWO OR MORE 
SECTIONS) CASES CREATED SUBSEQUENT TO 1977 ( 1/1/78) AND STAMP FOR 
PRESERVATION AS NOTED HEREIN. NOT NECESSARY TO REVIEW FOR FBI HQ 
NUMBERS . 


3 

MULTISECTION/MULTISERIAL CASES 


OFFICE OF ORIGIN CASES ONLY. IDENTIFY ALL MULTI SECTION (TWO OR 
MORE SECTIONS) CASES AND/OR ALL CASES WITH 40 OR MORE SERIALS, 
STAMP FOR PRESERVATION AS NOTED HEREIN, REVIEW FOR CORRESPONDING 
FBIHp FILE NUMBER ASP, IF AVAILABLE, FORWARD THE FILE NUMBER ( S) 
TO FBI HQ . 


MISCELLANEOUS CATEGOPIES - NOT NECESSARY TO REVIEW FOR FBI HQ FILF: 
NUMBERS 

Classification 1 - Stamp all "00" policy files for permanent 

retention . 

Classification 31 - Stamp all control files for permanent 

retention . 

Classification 108 - Stamp all "00" policy files for permanent 

retention. 


- 4 - 


Airtel to All FACs 

PE r DESTRUCTION OF RECORDS? 

RATIONAL ARCHIVES AND RECORDS SERVICE (KARS) 
APPRAISAL OP PBIBp AND FIELD OFFICE RECORDS 
BODED: 8/31/84 


Classification 116 - Stamp for permanent retention all cases 

created between November, 1947 and 
September, 1948, that contain no 
correspondence between the field office and 
FBIHp (no corresponding FBIHO file) . 

'Field offices are asked to respond tc the foregoing 
request for corresponding FPIRO file data by COB 8/31/84, The 
information should be directed to FBIHO, Attention: Records 
Section, Records Management Division, Room 5657. 

ROTE: Field offices are being reauested to identify and 

preserve cases of historical value pursuant to instructions 
contained in the FBI Records Retention Plan and Disposition 
Schedule, and to furnish corresponding FBIHQ file numbers to 
cases identified in the field offices by established deadline. 






APPROVED: 

Cirector 

&;«C. AD ' • ' 
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AOm. Servs. 
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laboratory 

legal Coun 
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Dates 


August 9, 19 


GOVERN MMX 


Assistant Attorney General 
for Administration 
Justice Management Division 
Attn; Mr. Robert M. Yahn 


From; 


Assistant Director 
Records Management Division 


Sub jeo 


' TV 


DEPARTMENTAL REQUEST FOR 
BACKGROUND I NVESTIGATI ONS 
ON SITTING FEDERAL JUDGES' 







This will acknowledge previous discussions and recent 
conversations with members of my staff regarding your interest 
in the preservation or creation of copies of preappointment 
background investigative reports on 712 Federal judge candidates. 
Copies of the reports will complete the specific file collection 
of the Office of the Attorney General (OAG). 

The Records Retention Plan and Disposition Schedule 
prepared by the National Archives and Records Service and 
the Federal Bureau of Investigation provide for disposition 
of the records containing the background investigative reports. 

I want to assure you that we will comply with your f 
request for assistance in reconstructing the OAG files prior yf 
to implementing our disposition instructions. At the present 
time, the name searches are completed and the pertinent files 
’have been identified. 

Please do not hesitate to contact SA Robert W. Scherrer 
if my staff at 324-4507 if we can be of further assistance. 

£1 

li - Mr . 

l Civil Division b i" 



Exec AD Inv, _! - Mr 
Exec AD Adm. 1 
Exec AD LES - M 

Asst. Dir.: 1 “ Mr 

Adm. Serfs. 1 _ "" Mt 

Crim. inv. _ J/[g 

!nti.ZH5MG:jL 

Laboratory P** J /r 

Legal Coon. ' if 

Plan. & Insp. 

Training 

Public Ails. Off. _ 

Telephone Rm. ^ \ \ 

Director’s Sec’y _ MAIL I 


Mr. Mintz (Attn; 
Mr: Monroe 
Mr. Re veil (Attn: 
Mr . Scherrer 






MAIL BOOM 


(See NOTE Page 2) 


Alt INFORMATION CONTAINED 

HERRIN IS UNCLASSIFIED 

DATEtte/a» BY 3UCJS^S5 




!*7 AUG 10 1384 




Assistant Attorney General for Administration 
Justice Management Division 


NOTE : Based on initial request by Vincent A. Lobisco and 
Robert M. Yahn, Office of Management and Finance (now Justice 
Management Division ( JMD ) } , in June, 1979, for copies of 
investigative reports on sitting Federal judges. Occasional 
contact has been maintained with JMD regarding this matter 
in view of the current restrictions on destruction; however, 
the names of the 712 judges have been searched and pertinent 
files identified. In response to an inquiry on S/6/84, Mr. Yahn 
is being assured that the FBI will provide copies of the 
specific investigative reports to JMD prior to final disposition 
of the pertinent records in order to complete the QAG file 
collection. 


APFviOVcC:.: 






Mr . Monroe 




R. W. Scherrer 


Date 8/24/8 4 


cS'T 



frwuRjigaaai 


ACKGROUND INV E STIGATION S 
ON SITTING FEDERAL JUDGES 


PURPOSE : ' 

The purpose of this memorandum is to place the 
attached enclosure on record for future reference. 

RECOMMENDATION : 


Legal Coun. _ 
Off. Cong. & 
Public A.ffs. 
Roc. Mgn». — 
Tech. Sorv*. - 

Training . 

Telephone Rm. . 
Director’* Sec’y 


None. For information. 


APPROVED; 


Adm, Soivs. 


LabofEttdry 


DETAILS : 






By letter dated 3/31/81, Walter R. Wilson, Director, 
Records and Publications Staff, Justice Management Division 
(JMD), provided a listing of 712 Federal judge candidates to 
assist the FBI in identifying pertinent records regarding the 
candidates and to preserve copies of the background investigative 
reports. The reports will assist the Office of the Attorney 
General in reconstructing their file collection which had 
previously been destroyed. 

On 8/21/84, Mr. Robert M. Yahn, JMD, was contacted 
regarding possible additions to the listing, and he advised / 

that the list was complete. A master listing of the pertinent \ 
file numbers has been prepared and will be maintained in 
the Records Disposition and Archival Subunit f^»r future ref erenc^ 
and action. / /l t 

./The 2 7 -page listing and accompanying search slips 
are attached/as ,a ry enclosure for filing. No additional indexing 
is reauix^A 

i „„ — 

Enclosures '‘.ENfiLOSURS lN BULKY BOOM' fgF" 

66-3286 ‘ C AUG 27 Ibtw 

1 - Mr . Monroe 

1 - Mr . Scherre r f .. 

1 - Ms ‘I ALL INFORMATION CONTWN&T 

CMG : j 1 s (51^-' ' */ j 


;■ AUG 27 1b6s 


Scherrer 


1 1QQA 


ALL INFORMATION CONTAjM&' ' " 




u 

r 


All SACS 
All Legats 

Director, FBI (66-3286 Sub B) 


8/1/84 

PERSONAL ATTENTION 


^DESTRUCTION OF F3 

'-At ffi^SS&ggs 


re a n. 


It is anticipated that in the near future Judge 
Harold 1. Greene, U.S. District Court, District of Columbia, 
Washington, D. C. , will take action to resolve litigation 
in the civil matter "American Friends Service Committee, 
et al. v. William H. Webster, efc al„," Civil Action Number 
79-1655. Resolution of the civil action, supra, and approval 
of the FBI's Records/Disposition Plan will allow destruction 
of certain files and records. To illustrate, upon approval 
of the Plan, the field will be able to destroy Auxiliary 
Office files when one year old, and "zero" files when three 
years old in the majority of the classifications. Immediate 
implementation of this phase of the Plan, when approved, 
will give the field offices much-needed relief from overcrowded 
file storage conditions and possibly eliminate the need to 
acquire additional equipment and/or space for file storage 
purposes. 

To ensure that all offices will be in a position 
to proceed with implementation of the Records Retention/Disposition 
Plan when approved, the following situation is being brought 
to your attention* 

Bulet to SAC, Albany, and all offices, 8/15/77, 
captioned as above, provided instructions and guidelines 

a ntif ying and marking for preservation, files, and records 
d in litigation. This project has been in effect 
977, is ongoing and is likely to continue indefinitely, 

j FBIHQ is aware that personnel constraints and day-to-day 
y investigative and administrative activity have encumbered i 
r of offices from keeping current with marking for /, 

ation files and records involved in litigation. It \ 

rative that this project be in a- current status before 
Id, Legats and FBIHQ can embark on any futureJLile V 

ad i destruction program. Therefore, it is suggested tha JUpwaifiy / i 

e«.c ad Ad™, effort be made to bring this work into a current status as w 
AsshDir.: soq-h. as possxbl e. 


. 'os' 


Asst. Dir.: 

Adm. Servs 

Crim. Inv. -a..-.. ^ 

Ident. 

Intell. ...A... 

Laborotory *•» 

Legal Coun. 

Plan. &| 05 p. 

Rec. Mgnh _ X "* 
"Veil. Servs. 

■f * 


V-133 


Mr, Monroe 
Mr. Scherre r 
Mr. I ~~| 

Lia ison to rt 
Ms. | Y/a 

66-2&Z40U4 1 


3 AUG 8 1984 


ALL INFORMATION COWWiMED 

HEREIN !S UNCLASSIFIED 

unf&Jssim. BY 


fir Air CA/IM 




Letter to All SACs and All Legate 
RE: DESTRUCTION OF FIELD FILES 

AND RECORDS 


You are reminded that the ban on file destruction 
has not been lifted to date? therefore, no destruction of 
files and records can take place at this time. This communication 
is intended to serve as a reminder of the aforementioned 
project which must be completed before any destruction Flan 
is placed into effect. You will be kept apprised of pertinent 
developments . 

NOTE: This communication is being directed of all field 
offices and Legate for the purpose of alerting them of the 
need to bring into a current status the above-mentioned project 
work in preparation for implementation of the FBI's Records 
Retention/Disposition Plan once it is approved by the court. 
Current information indicates that the court may take action 
by the end of calendar year 1984 to resolve the "American 
Friends Service Committee" litigation. Resolution of the 
litigation will permit implementation of the file destruction 
program and permit the Immediate destruction of certain categories 
of files which will give all offices some relief from the 
overcrowded file storage conditions. 

i 

§ 


APPROVED: AC!m. Servo. Lofcr-.-'i, 


Director 



Memorandum 



ex«e AO Adm 
Exae AD Inv. 

Exm ad l es 

Asst, Dir.s 
Adnt, Servs, . 
Crlm. Inv, __ 


MR. STAMES 


Date 9 — 1 3-8-4 


J. P. Risdon q prf 

/ V 

VimTTTitr nnV/irtTTT t 


TUDY OBXCIVH. PILE PURE 
■UEN'lTflUATION DIVISION 


LOJECT 


Laboratory 

Logo I Coun 

Plan. A. lncp. 

Roc. Mgnt. 

Teeh. Servs. 

Training 

Off. of Cong. 

& Public Affs._ 

Telephone 8m. _ 

0 tractor's Set'y . 




Reference is made to memorandum From 
to Mr. Starnes dated 6-5-84 captioned as above. 


>Aj€/ 1 /f/'" 


PURPOSE : To report the progress of the Civil Pile Purge 
Project . 

RECOMMENDATION : None, for information. 


?Ar 


APPROVED: 

Director 

Exec. AD-Adm._ 
Exec. AD-Inv. _ 
Exec. AD-LES 


Adm. Servs.. 
Crim. inv. 

Went,^^ 

Inspection 

In tell.. 


Laboratory 
Legai Ccun. 
Off . i q . 


DETAILS : Since 5-16-8^, through normal course of Business 

and as workload would permit, the employees in tie/ Niamey 
Index Section have purged 272 drawers and 70 , 29lV Vipo^y 
cards bringing about a grand total of 20,602 draw^rs/and 
8,277,923 index cards purged since 8-17-83. We have 
52,683 drawers left to be purged. 

Since 5-16-84, through normal course of business 
and as workload would permit, the employees in the Technical 
Section have purged 1,712 USINS fingerprint cards bringing 1 
about a grand total of 213,712 USINS fingerprint cards | 
purged since USINS approval leytfisgjf-datedf U0-4-§R / j 

. ^ J LV-65 - os - hl$ r 3oiX V* \ 

Another memorandum will be suonirttecr to you m 
December 1984 advising you of the nrngresa — p.f ^ulnii 

Pile Purge Project. W- 

% SEP HO 1984 


Mr. Monroe (Attn: Mr. R. W, Scherrer, Room 5835. 

Mr. Starnes, Room 11255D, TL #341 ~ " 

Mr. C. S. Banner, Room 11262A, TL #341 

Mr. J, F. Risdon. Room 7366, TL #313 

Mr.. I Room 9100C, TL #152 1 

Mr. Room 11799A, TL #332 l- 

Bureau Pile #66-3286 

ir®tT all information contained 


TL gll) 




Memorandum 




To ExeciTt-ige Assistant Director - 

i Administration 


Date 9/10/84 


From : Leg a 


nistratios 
1 Couns 


CLOSED PILES STORAGE FACILITIES 


Ch»c AD Inv. 

Ejc*c AD Adm. 

Exec AD LES 

Ant. Dir.: 

Adm. $«rvi 

Cri«. Ihv. 

IrUnt. 

Intel I. 

Laboratory Jr 

Ligol Cm. 

Plo». & Imp. 

R*c. Mgit, 

Ttek. $«rv*. 

Trailing 

Public AfU. OH. _ 

Ttltpbe** R», ^ 

Director's Sie’y •— 


Subject : 




Your memorandum dated 8/22/84 to Mr . fl’ONR©' 
entitled "Closed Files Storage Facilities. 


REFERENCE: 


PURPOSE : To advise you of the initiatives which the 

FBI or the Attorney General might take to relieve 
the administrative burden of Judge GREENE's permanent 
injunction. 

SYNOPSIS : The initiatives available are very limited. This 

conclusion was reached in discussions between LCD 
and VINCENT GARVEY and I 1 . Civil Division, DOJ. 

A status hearing before Judge GREENE, which should be 
scheduled for mid-October, 1984, should indicate Judge 
GREENE's thinking and, therefore, influence future 
initiatives. 

DETAILS : The options considered are as follows: 

1. Stipulation : The parties could agree that 
there are records which can be destroyed immediately. 
However, due to plaintiffs' desire for broad discovery, the 
disadvantages of a "quid pro quo" stipulation would outweigh 
any short term benefit. 

Mr. GARVEY noted that a stipulation to eliminate 
the most satisfactory areas of the Records Retention Plan 
(1977 Plan) would allow plaintiffs to challenge the balance 
of the 1977 Plan as inadequate. Mr. GARVEY also stated that 
any stipulation "would encourage Judge GREENE to decide on a 
piecemeal basis" thereby incurring "further delays and 
removing the effect of the severity of the administrative^ 
burden argument in inducing Judge Greene to promptly reach a 
final decision." i 





1 - Mr. Bayse 
1 - Mr. Glover 
1 - Mr. Groover 
1 - Mr. Mints 


A v ttn: Mr. Scherrer 


*Rjfyb5:p (9) 

timteuR 1 


[§!nroe 



1 - Lon g Range Plan ning. 

1 - Mr . 1 ] 

1 - IPALU 

mt mmmB 

m OCT i 884 ll 


CONTINUED OVER 


ALL INFORMATION CONTAINED 


HEREIN »8 UNCLASSIFIED \ 

DATEi/^Ifi3.3Y 


■SU 

h 7 C 



c 

FBI/ DOJ 
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Memorandum from Legal Counsel to 

Executive Assistant Director - Administration 

dated 9/10/84 

RE: CLOSED FILES STORAGE FACILITIES 



2. Writ of Mandamus . This is an extraordinary 
remedy used to compel public officials to act. Mr. GARVEY 
stated that there was "no way" that DOJ would consider 
mandamus to hasten judicial resolution as it is too extreme 
and would alienate Judge GREENE, even assuming the Court of 
Appeals would ever consider this. 


3. Administrative Burden Argument . Judge GREENE 
has not favorably received this argument to date. Mr. GARVEY 
stated this argument can now be raised to negate attempts for 
continued discovery. 


DOJ has suggested that the FBI update the adverse 
financial, personnel and spacial impact of Judge GREENE's 
ruling. 


4. "In-house" measures . RMD is prepared to 
increase personnel levels to implement the 1977 Plan. 
Supplemental budgetary and hiring approvals will be sought 
immediately following Judge GREENE * s ruling. 


LCD is reviewing the issue of attorney's fees. It 
is anticipated that this issue will be raised at a status 
conference. If attorneys' fees are merited, this should be 
related at the appropriate moment to. avert judicial rebuke. 


LCD is coordinating agreement with NARS as to how 
Grand Jury material under Fed.R.Crim.P. 6(e) should be 
handled. 


5. Background , 
meetings with Messrs. 


This memo is the prod uct of L CD 

Mr .[~ 


and Garvey, DOJ. 


] noted 


a status conference should be set for mid-October, 1984. 
This matter was also discussed with Section Chief Scherrer, 
RMD. i 


b6 

b7C 


RECOMMENDATION: None, for information. 


mvmm. 



tti-l'C'J? 
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MR. MONROE - 8/22/84 

LEE COLWELL 


CLOSED FILES 
STORAGE FACILITIES 


It is my understanding we have approximately 20,000 
square feet of space in the JEH Building that could be freed-up 
when the order issued by Judge Greene prohibiting the destruction 
of files is lifted. I am asking that we prepare an impact 
statement as to how much storage space presently being occupied by 
closed files would be made available for use in the Hoover Building 
once that order is lifted. 

In recent coversations with Assistant Director Lee 
Laster in New York, I was advised that approximately half of one 
floor (the 27th floor), amounting to approximately 12,000 or more 
square feet, could be retrieved in the New York Division alone. I 
ask that we survey the field for similar estimates, but to include 
New York with the survey. 

I then would like an informative memorandum prepared for 
me to the Director setting forth options and recommendations for 
the Director to consider in talking to the Attorney General 
regarding initiatives that might be taken by the Department with 
the Court in order to seek relief for the FBI in connection with 
Judge Greene's order. 

I would ask that you complete this review within the 
next 60 days and provide a report to me. 


1 

1 

i 



Mr. Bayse 
Mr . Glover 
Mr. Groover 
^Mr. Mintz 

- Long Range Planning Staff 


LC:ams 
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ALL INFORMATION CONTAINED 






Director, FBI (€£*>1286 Sub B) 
All SACs . 


PERSONAL ATTENTION 


n uur v/. .- a *. ( 

IN STRUCTION OF/RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBI HQ AND FIELD RECORDS 
BUDED: 8/16/85 




CpC- 


as above 4 


ReBuairtel to all SACs# dated 5/29/85# captioned 


ReBuairtel provided instructions for preservation ' 

of exceptional cases (including auxiliary office cases) maintained 
in field offices, as identified through review of cases maintained •» 
** “ IBQ ’ ,hio> ‘ HMA h * s sval '“ ted " option,; . ^ | 

An attachment has been prepared for each fxm.% jpf. fice# g 

and you are requested to affix the rubber stamp "X, lm ,mOf S 

DESTROY, HISTORICAL VALUE, NATIONAL ARCHIVES," to file OOXers S 

of eases listed on your attachment. You are not required §| 

to conduct a further review of your files. Again, it Vjt unnecessary 
to affix the stamp to a file which has previously bee^identified * 
as exceptional . and FBI HQ has attempted to eliminate repetition 
by excluding duplicate exceptional cases . 

All offices are requested to advise FBI HQ, Attentions 
Records Section, Records Management Division, Room 5935, that 
action has been completed by COB 8/16/85. You are reminded 
that no record destruction will be authorised until permanent 
Records are I&©ntlmfed and the litxgation program is current. 

Si « . _ / M W. ^ .. - _ « m _ m.. "•) * fcf . /i • 


] 


files appro* 


¥ 66-19249 pmp 
Ppr. Otto ' U 
“Each Assistan-j 
Mr. Scherrer 
^4r. Hot is 
<S#jls (141) 

Mm j§ 


piNO FILB 
Director 


to avoid is 


rertehi 


:ion. 


- Mr. H I 

- Mis si 
-Mr. 

- Ms . 

- Manuals Desk 

( See NOTE page 2 ) 


■D JUL 12 


1985 S 


ALL INFORMATION CONTAINED 


FBI / DOJ / 




NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDEDt 8/16/85 



NOTEs Field offices are being requested to preserve files 
that were identified by NARA as exceptional . Offices are 
being provided with an attachment containing exceptional records 
for their respective offices for stamping and no further review 
is required. A deadline was established to ensure a timely 
response by all offices. 


' -Air i. S; . 
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AIRTEL 


8/2/85 

Director, FBI (66-3286 Sub B) PERSONAL ATTENTION 


All SACS 


/yfOi 




NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 


APPRAISAL OF FBI HQ AND FIELD RECORDS 
BODED j 9/4/85 


(MARA) 


ReBuairtel to all SACs, dated 7/9/85, captioned 

as above. 

ReBuairtel provided instructions for preservation 
of exceptional cases (including auxiliary office cases) maintained 
in field offices, as determined through a review of FBI HQ 
eases which were identified during the course of captioned 
appraisal, and/or provided by NARA's outside consultants and 
historians. 

An attachment has been prepared for each field office, 
and you are requested to affix the rubber stamp, "X, DO NOT 
DESTROY, HISTORICAL VALUE, NATIONAL ARCHIVES," to file covers 
of cases listed on your attachment. You are not required 
to conduct a further review of your files, nor are you required 
to affix the stamp to a file previously identified as exceptional . 



All offices are requested to advise FBI HQ, Attention* 
Records Section, Records Management Division, Room 5935, that 
action has been completed by COB 9/4/85, You are reminded 
that destruction authority will not b,e granted until all permanent 
.records are identified and the litigation program is current. 


Enclosure 


66-19249 
Mr . Otto 

Each Assistant Director 
Mr* Seherr er 
Mr, 


1 

Ex.c AD Adm. 1 

Exec AD Inv. 

Ex.c AD LES ^ 

Asst. Dir.: “ 

Adm. Servs. 

Crim. Inv. _ 

!„: n / B LH/CMG t jls ,(1 4 1 ) 

In, ell. 


- Mr, 


b 6 
hi C 


Lab. . 


Legal Coun. _ 
OH. Cong. & 
Public A((t. . 

Rec. Mgnt. 

Tech. Servs. _ 
Training 


Telephone Rm. _ 
Director's Sec’y - 




MAILED 20 


ib&a 


FBI 


fo/fr ~ -/3 


1 

1 

1 

1 

1 



- Manuals Desk 


(See NOTE Page 2) 


\A AUG 

L_- 
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ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
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FBI/DOJ 




Airtel to All sacs 


R#* Dost ruction of Records 

National Archives and Reaords Administration (KARA) 
Appraisal of FBIHQ and Field Records 
Bttdadt 9/4/85 


HOTS: Field offices are being requested tp preserve files 
tfeat were identified by NARA as exceptional * Offices are 
being provided with an attachment containing exceptional records 
for their respective offices for stamping and no further review 
is required. A deadline was established to ensure a timely 
response by all offices. 



r m 


FBI 


FD-36 {Rev. 8-26-82) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

B AIRTEL 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

Date 6/4/8: 


): ' A^P DI^OTOR, 


TO: . H-jr DjT SECTOR, FBI (66-3286-Sub-B) 

r ATTN: RECORDS SECTION, RECORDS MANAGEMENT 


DIVISION, ROOM 5636 


FROM: SAC, DETROIT / (06- L668) A/ # 

P) r'fx /u rPP • * 

-B E ST R UCTION 01^ RECORDS; « 

NATIONAL 'ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBI HQ AND FIELD OFFICE RECORDS 


(06-1,668) 


if p 


Re Buairtel to ALL SACs captioned as above dated, 3/8/84. 

All files meeting NARS criteria in the classifications 
referenced in Bureau Airtel, 3/8/84, were stamped with the legend 
"DO NOT DESTROY; HISTORICAL VALUE, NATIONAL ARCHIVES," and 
appropriate precautions applied to preclude inadvertent destruction. 
The specified multisection cases were also stamped. 

Requested FBIHQ file data on classifications marked for 
retention are listed: | ) ^ /\ /f / // ^ 


\Jj,< 7 >%k> 


■■ > 
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Approved: 


Transmitted 


(Number) (Time) 

ALL INFORMATION CONTAINED 






CLASSIFICATION 183 

# 


183B-1797 


DE FILE 



> 


FBI HQ FILE # 

Devils Disciples Motorcycle ClullilSf 




ALL INFORMATION CONTAINED 



ENCLOSURE 



Memorandum 


STAMES 




Date 4/11/85 


^Subject : STUDY OF CIVIL FILE PURGE PROJECT 
V IDENTIFICATION DIVISION ^ 

^0)< a >'hcvc (J ' A 

Reference is made to memoranda from J. F. Risdon to Mr. Starnes 
dated 6/5/84 and 9/13/84 captioned as above. 

PURPOSE: To report the progress of the Civil File Purge Project. 


Ex«c AD Adm 

Ewe AD Inly. 

Ex«c AD LES ... 

Asit. Dir.: , 

Adm. 5tf»t. 

Crfm. Inv. - 

Idtnt. 

Intal I. ..j’ 

Laboratory 

Legal Coun. ^ $$ 

Plan. Si Irtsp. : 

Roc. Mgnt. 

Toch. Sarvs. 

Training • 

Off. of Cong. 

& Public Aff*.__, /4 
Telophano Rm. li y-i} 
Director's Soc'y _ | 


RECOMMENDATION: None, for information. 


S/lXyf 


m 

3 / v 

sfJi 


n. . -i* 


DETAILS : Since 5/16/84, through normal course of business and as workload 

would permit, the employees in the Name Index Section have purged 428 drawers 
and 100,221 index cards bringing about a grand total of 20,758 drawers and 
8,353,326 index cards purged since 8/17/83. We have 52,587 drawers left to 
be purged. 

Since 5/16/84, through normal course of business and as workload 
would permit, the employees in the Technical Section have purged 3,206 US INS 
fingerprint cards bringing about a grand total of 215,206 USINS fingerprint 
cards purged since USINS approval letter dated 10/4/83. 

Another memorandum will be submitted to you in August, 1985 advising 
you of the progress of the Civil File Purge Project. . 


L. W.^cherrer , 


Mr. Monroe (Attn: Mr. R. W. l *Scherrer , Room 
Mr. Starnes , Roo m 11255D, TL # 341 ^ //. 

Mr. I I Room 11262A. TL #341 / 

Mr. Room 7366, TL #313 / 

Mr. [Room 9100C, TL #152 / 

Mr. | | Room 11799A, TL #332 j> 

Bu re a u File #66-3286 


Room 5835, TL #211) 


c'JLss • . .. 


'So?' RSCORO^S 
7 MAY 1 1985 


ALL INFORMATION CONTAINED 
HEREIN. UNCLASSIFIED 

DATE iW/tl BY .Ay.C_UA.aitO_B.CA /foC^ /uwk} 





MR. STAMES 


Date 12/14/84 


From : J. F. Rlsdon { ^ 

- Of- ■■/. : / 



Subject: STUDY OF CIVIL FILE PURGE PROJECT 

IDENTIFICATION DIVISION 

Reference is made to memoranda from J. 
Mr. Starnes dated 6/5/84 and 9/13/84 captioned as 



F. Risdon to 
above . 



PURPOSE: To report the progress of the Civil File Purge Project. 


RECOMMENDATION : None, for Information. 


DETAILS : Since 5/16/84, through normal course of business and as 

workload would permit, the employees In the Name Index Section have 
purged 4l8 drawers and 74,911 index cards bringing about a grand 
total of 20,748 drawers and 8,328,016 index cards purged since 
8/17/83. We have 52,597 drawers left to be purged. 


Since 5/16/84, through normal course of business and as 
workload would permit, the employees in the Technical Section have 
purged 2,208 USINS fingerprint cards bringing about a grand total of 
214,208 USINS fingerprint cards purged since USINS approval letter 
dated 10/4/83- 


Another memorandum will be submitted to you in March, 
.1985 advising you of the progress of the Civil File Purge Project. 

ALL FBI INFORMATION CONTAINED 

HEREIN, IS UNCLASSIFED _ ^ A _ / 

date 9/ov/a3 by 




Monroe (Attn: Mr. R. W. Scherrer, Room 5835: 
Starnes, Room 11255D, TL #341 
C. S. Banner, Room 11262A, TL #341 
J. F. Risdon. Room 7366, TL #313 

Room 9100C, TL #152 
Room 11799A, TL #332 


TL #211) 


Bureau File #66-3286 
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DEPARTMENT W 
t OF JUSTICE 


f ■ 





DOJ 2710.10 


Oct. 3, 1984 


Subject: 


FEDERAL COURT ORDERS FOR THE DISPOSITION OF OFFICIAL 
RECORDS OTHER THAN UNDER THE CONTROLLED SUBSTANCES ACT 


1 . 


2 . 


PURPOSE . This order 
executing a Federal 
such an order i 
21 U.S.C. 844. 



SCOPE , 


This order 
Division , 


for 
when 
Act,,: 


the 


3. 


establishes the procedure to be followed 
court order to seal or expunge records 
covered by the ©ontrolled Subst§jices 

srMih />j, Of fxjrftt!,' L 0(:4 

applies to all U.S. Attorneys' Offices, 

Criminal Division, the U.S. Marshals Service, the Federal Bureau 
of Investigation, the Drug Enforcement Administration', the 
Justice Management Division (JMD) , and any other component known 
to have records that might relate to the cas^r"" 

DEFINITIONS . 

a. Seal . Fastened up in any manner so as to be closed against 
inspection of its contents. 

b. Expunge . To destroy, delete or obliterate; it implies 

not a legal act, but a physical destruction; to blot out; to 
efface designedly, to strike out wholly. As it applies to 
this order, the expungement of records is not to be greater 
or less than specified in the order 

RESPONSIBILITY . The U.S. Attorneys' Office will be responsible! 
for executing court orders to seal or expunge records not 
specifically covered by 21 U.S.C. 844. The recipients of court 
orders directing sealing or expungement of official records not 
within their purview should forward jSuch requests to the* 
responsible U.S. Attorney's Office. 


5. 


RECORDS DISPOSITION AUTHORITY 


In 


affcordan 

3314, no records of the Government shall 
otherwise alienated from the Government without 



the Archivist of the 


United 


States . 


44 U.S.C, 
be destroyed or 
prior approval oi 




mu RECORDED 1 > 
& NOV 39 1984 


Distribution:BUR/CJSM , 

OBD/USA, 
OBD/USA, 
SPL--2 3 

53JAN1W» 


FBI, DEA/H-1 
CRM/H-1 
CRM/F-2 


Initiated By: 


Library 

Justice 


Staff 
Management 


Division 


ALL FBI INFORMATION CONTAINED 
HEREIN, IS UNCLASSIFED 


HEREIN IS UNCLASSIFED a . 

date IhidelBY A^„^o.aAo..Bc4/l)CD ) j 


-jyK 1 ^ 


6. OBTAINING RECORDS DISPOSITION AUTHORITY . A Standard Form 115, 
Request for Records Disposition Authority (SF-115) , must be 
submitted to the National Archivesyand Records Service (NARS) 
through the JMD, Records Management Services, when the court 
order affects records that are: 

a. Designated for permanent retention by an existing approved 
SF-115. 

b. Unscheduled and disposition has not been authorized by NARS. 

7. SEALING AND EXPUNGEMENT OF RECORDS . Form DOJ-499, Court Ordered 
Disposition of Official Records, will be used to initiate sealing 
or expungement of official records as directed by the court. 
This form will also provide a record that such action has been 
completed. Upon receipt of a certified copy of the court order 
to seal or expunge official records, the responsible U.S. 
Attorney shall: 

a. Complete Part I - Defendant Information and Part II, Section 
1 and 3, of Form DOJ-499. Appendix 1 illustrates use of the 
form. 

b. Transmit a copy of Form DOJ-499 and a certified copy of the 
court order to each individual, or the headquarters office of 
each agency or component (Federal, state or local) , known to 
the Assistant United States Attorney (due to specific 
information provided by the defendant or due to specific 
copies of related records contained in the file) to be 
maintaining a record to which the order for sealing or 
expungement applies. 

c. Ensure that all copies of Form DOJ-499, with Part II, 
Section 2, completed by the addressee, have been returned to 
the U.S. Attorney. 

MULTIPLE DEFENDANTS . If a court order is issued for a case in 
which there are two or more individuals named as defendants, all 
recordation identifying the defendant named in the order shall be 
sealed or expunged, as ordered, from the records of any 
co-defendants . 

9. ACTION . The U.S. Attorney's Office shall seal or expunge its own 
records including the original and all copies of Form DOJ-499, as 
required by the court order. 








Par. 6 
Page 2 


DOJ 2710.10 
Oct. 3, 1984 





10 , 



AVAILABILITY . Copies may be obtained through normal supply 
channels from the Department's Warehouse Services Section. Form 
SF-115 may be obtained through the General Services 


Administration Supply Stone . 




ANTHONY C. LIOTTA 
Assistant Attorney General 
for Administration 



I / 

r 


Par 10 
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DOJ 2710.10 
Oct. 3, 1984 


APPENDIX 1. EXAMPLE OF*-roRft DOJ-499 (FRONT) 



Court Ordered Disposition of Official Records 



U.S. Marshals Service 
927 Federal Building 
Detroit MI 4822"6 " 


Charles Smith 
United States Attorney 
231 W. Lafayette 
Detroit MI 48226 


PART I - DEFENDANT INFORMATION 


TO BE COMPLETED BY U.S. ATTORNEY'S OFFICE 


John Q. Doe 


F.B.I. NO. 


52 6-24 7-K6 


U.S. MARSHALS NO. 


DATE OF BIRTH: 


DEA FILE NO. : 


CRIMINAL NO.: 


012-31-12-74 


9-20-62 


11-00-0038 


CR-8 0-304 5 


U.S. ATTORNEY CONTROL KEY NO.; 


DATE AND PLACE OF OFFENSE: 
OTHER IDENTIFICATION: 


A-780412 


5-30-79 Detroit, Michigan 


OTHER IDENTIFICATION: Social Security # 554-00-0000 

After consideration of specific information provided by the 
defendant or due to specific copies of related records contained in 
the file, forward a copy of this form along with a copy of the 
court order to each individual or agency or component whom you have 
reason to' belTeS'e ' is 'maintaining a record cf the- above case — (.See- 
Part II , Section 1) . 


FORM DOJ-499 
JUN. 84 


Appendix 1 
Paae 1 


ALL FBI INFORMATION CONTAINED 

HEREIN IS UNCLASSIFEO / # v 

DATE “iJow/ea. BY ( QlwJ 





DOJ 2710.10 
Oct. 3, 1984 
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C— jfu£ 

APPENDIX 1. EXAMPLE OF FORM DOJ-499 (BACK) 


PART II - CERTIFICATE OF DISPOSITION OF OFFICIAL RECORDS 

SECTION 1 - TO BE COMPLETED BY O.S. ATTORNEY'S OFFICE 

This action applies to records in the custody of: 


U.S. Marshals Service 


Individual, Agency or Component 

817 Federal Building 


Street Address 


Detroit 


City or Town 

Michigan 

070101 

State 

Zip Code 


SECTION 2 - TO BE COMPLETED BY ADDRESSEE 


I hereby certify that, by order of the U.S. District Court for the 

East err. District of Michigan dated 

July 2, 1980 , all official records (headquarters 

and field office) in the case of U.S. v. John Q. Dee 

and cs-80- sot i have: 

Number 

not been located, been sealed, X been expunged 

pursuant to the above court order (check as appropriate}. 

e-zo-64 (k hr. , il 

DATE SIGNATURE 

John L. Green, Chief Deputy, US!' 

NAME AND TITLE (TYPE OR PRINT) 


Upon completion, return this form to the requesting U.S. Attorney's 
Office listed below: 


SECTION 3 - TO BE COMPLETED BY U.S. ATTORNEY'S OFFICE 


Charles Smith 


United States Attorne 













Memorandum 




To 


: Mr . Monroe 


j&AT 

From : R. W. Scherre^ 


Subject : FILE destruction 

CIVIL ACTION CASES 


Date II/IM4 




R»c. Mant. 

Tieh, ' ' ,:V ' 4 

■ Trqintnc : ./-i 
T •(•pKen* Rm. 
Director** iic'y:. 



PURPOSE : 


7 6 O 

The purpose of this memorandum is to provide data 


/" 1 '•■■■ 

hu/edit?k 


regarding pending litigation cases for record purposes 
RECOMMENDATION : 

None. For record purposes. 


.,j§| 



DETAILS : 


APPROVED: 

Adm. Serve. 

Laboratory 

Crim. Inv, 

[ opal Coun. 

Director 


Off. of Cong. 

& Fubiic Alfa . . 

Rec.Mqsr./. O/y/'UC 

Exec . AD- Adm . 

(dent. 

Exec. AD-Inv. 

Inspection 

Tech. Servs. / 

Exec. AD-LES 

Intell. 

Trainina , 


Pursuant to the Attorney General's instructions 
of 6/6/77/ that all files related to pending litigation must 
be preserved. Legal Counsel Division has provided Records 
{Management Division (RMD) with pertinent information regarding 
pending civil litigation and Freedom of Information and Privacy 
Acts litigation cases. RMD has subsequently provided this 
information to field offices and Legal Attaches for appropriate 
searching and identification. A similar process is conducted 
at Headquarters . 

To ensure that all pertinent subjects related to 
the cases are fully recorded, an attachment which has previously 
been forwarded for searching and retention purposes is attached 
herewith for record processing. 



ionroe (Admin. 
Scherrer 




b6 
b 7 C 


NOT RBGOHDEC 
NOV 15 1984 


(5) 

*>fDEC5^ 1984 





AU. INFORMATION CONTAINED 
HEREIN, 

DATS 


•IN, IS UNCLASSIFIED , \ Z 

/t> f i ^ -/6^-jSj 



' , ( 


Routing Slip 




0-7 (Rev. 5-28-82) 

(Copies to Offices Checked) 


TO: SA£, ■" 



TO: LEGAT, 

□ Albany 

□ Houston 

□ Oklahoma City 

□ Bern 

□ Albuquerque 

□ Indianapolis 

□ Omaha 

□ Bogota 

□ Alexandria 

□ Jackson 

□ Philadelphia 

□ Bonn 

□ Anchorage 

□ Jacksonville 

□ Phoenix 

O Canberra 

□ Atlanta 

□ Kansas City 

□ Pittsburgh 

□ Hong Kong 

□ Baltimore 

□ Knoxville 

□ Portland 

O London 

□ Birmingham 

□ Las Vegas 

□ Richmond 

□ Mexico City 

□ Boston 

□ Little Rock 

□ Sacramento 

□ Montevideo 

□ Buffalo 

□ Los Angeles 

□ St. Louis 

□ Ottawa 

□ Butte 

□ Louisville 

□ Salt Lake City 

□ Panama City 

□ Charlotte 

□ Memphis 

O San Antonio 

□ Paris 

□ Chicago 

□ Miami 

□ San Diego 

O Rome 

□ Cincinnati 

O Milwaukee 

□ San Francisco 

□ Tokyo 

□ Cleveland 

□ Minneapolis 

□ San Jusi 


□ Columbia 

□ Mobile 

□ Savannah 


□ Dallas 

□ Newark 

□ Seattle 


□ Denver 

D New Haven 

□ Springfield 


□ Detroit 

□ New Orleans 

□ Tampa 


O El Paso 

□ New York City 

□ Washington Field 


□ Honolulu 

O Norfolk 

□ Quantico 



□ ASAC, New Rochelle (MRA) 

□ ASAC, Brooklyn-Queens (MRA) 


10/25/84 


RE: DESTRUCTION OF FIELD FILES AND 


Date 

RECORDS 


Retention For appropriate 

□ For information □ optional O action □ Surep, by 

□ The enclosed is for your information. If used in a future report, □ conceal all sources, 

□ paraphrase contents. 

□ Enclosed are corrected pages from report of SA - 

dated 

Remarks; ReBulet 8/15/77. Attached are new IPAL and 
CL cases received to date which should be handled 
in accordance with procedures outlined in 
referenced letter. The documents are numbered 
2529 thru 2544. Also attached are 4 pages of 
closed IPAL and CL cases to be handled in 
accordance with instructions contained in 
referenced Bulet and Bureau teletypes dated 
1/6/78 and 1/11/80. 


RECORDS MANAGEMENT DIVISION 

e RECORDS SECTION 

Enc. 

Bufile 

Urfile 


ALL INFORMATION CONTAINED 
HEREIN fa UNCLASSIFIED 
E'ATE BY AtfLJU&SS. 




£c>' 






Closed Cases 

Civil Litigation Units I & II 
July 1984 


2320 Bethel v. State of Florida, Dade Co., FBI, CIA 

2334 A. Eichhorn, Jr. v. Federal Government, et al. 

2335 Shirley Sisk C. Engle 

2337 Bennie D. Graves v. Caliguiri, et al. 

2353 Kanika Parris/Rickey Page 

2391 Lillie Albertson 

2410 Daniel R. DeNardo v. William Cook, et al. 


ALL INFORMATION CONTAINED 



• • 

CLOSED CASES 

CIVIL LITIGATION UNITS I AM3 II 
August, 1984 


1366 William P. Foley v. The Carrrorwealth of Mass., et ail. 

1914 Ewa Moskalik, et al. v. Walerian Moskalik, et al. 

21 ?% Leslie Chemak 

2239 Stanley Milton Glickman v. USA, et al. 

2427 Walerian Moskalik v. USA 

2445 Martin E. Wendelken v. DOJ, et al. 

2471 Ebgere C. Johnson v. FBI 
2497 Circinnati Gas & Electric Co. 


ALL INFORMATION CONIAINEf 



CIVIL ACTIONS CLOSED 

INFORMATION AND PRIVACY ACTS LITIGATION UNIT 
4/1/84 - 6/30/84 


PAGE 


862 Elmer G. Pratt 

v. Federal Bureau of Investigation, et al . 

1313 Robert G. Baker 

v. Federal Bureau of Investigation, et al. 

1829 Philip W. Amadon 

v. Federal Bureau of Investigation 

1855 Des Moines Register & Tribune Company s> Tom Knudson 
v. U.S. Department of Justice, F.B.I. 

1958 Stephen Kohn 

v. Federal Bureau of Investigation, et al. 

2123 James C. Wilson 

v. United States of America 

2196 Dennis Doyle 

v. Federal Bureau of Investigation 

2204 John D. Locklear 

v. U.S. Department of Justice, F.B.I. 

2213 James Richard Sauder 

v. Federal Bureau of Investigation 

2215 Thomas Robert Stimac 

v. Federal Bureau of Investigation, et al. 

2216 Thomas Robert Stimac 

v. Federal Bureau of Investigation, et al . 

2217 Thomas Robert Stimac 

v. Federal Bureau of Investigation, et al. 

2218 Thomas Robert Stimac 

v. Federal Bureau of Investigation, et al . 

2219 Thomas Robert Stimac 

v. Federal Bureau of Investigation, et al. 



PAGE 


2220 

2221 

2304 

2308 

2309 

2310 

231 1 

2312 

2314 

2372 

2377 

2378 

2382 

2384 

2482 

2501 


Thomas Robert Stimac 
v. Federal Bureau of 

Investigation, 

et 

al . 

Thomas Robert Stimac 
v. Federal Bureau of 

Investigation, 

et 

al. 

Victor Levine 
v. Department of Justice 



Thomas Robert Stimac 
v. Federal Bureau of 

investigation. 

et 

al . 

Thomas Robert Stimac 
v. Federal Bureau of 

Investigation, 

et 

al . 

Thomas Robert Stimac 
v. Federal Bureau of 

Investigation, 

et 

al . 

Thomas Robert Stimac 
v. Federal Bureau of 

Investigat ion. 

et 

al . 

Thomas Robert Stimac 
v. Federal Bureau of 

Investigat ion , 

et 

al . 


David A. Wilson 

v. United States of America 

Robert J. Flynn, Jr. 

v. United States Department of Justice 

Gerald Duane Lingenfelter 
v. Federal Bureau of Investigation 

Richard Vine Marshall 

v. Federal Bureau of Investigation, et al. 
Robert F. Rizzo 

F.B.I., William H. Webster, & James K. Hall 

Cesar A. Serrato, Jr. 
v. United States 

Glen L Roberts 

v. Federal Bureau of Investigation, et al. 

Ray Rainmaker Lindsey 
v. James K. Hall 



02 (6-I9-78) 


-nse Title 


IPALU 


Joseph Borenstein 
v. William French Smith, et ai. 
U.S.D.C.,,C.D. California 
Civil Action Number 84-5 /uo 


Aliases 


Identifying Data 

• * 

it 

■* 


Plaintiff's Attorney 

, X 


Contle and OMtW, Professional la» Corporation 

12233 West Olympic Boulevard, Suite jzu 

Lo^ Angeles, California 90064 

)6 

b7C 

V i 

w' 


t 


8 dated Individuals, 
Qrnaitizations, 
Publications, elc, 
to Be Searched; if 
Record Contained in 
File(s) of Your 
Office, File(s) 

Must Be Preserved 


di a r nH f f reauested from the FBI's Chicago Office and 
f o r eat .ent's Organizes Crime Strike Force 

backgro^d and investigative materials concerning 
himself. 




! 


foi/ooj 





(fl*£9*78) 

asc Title 


Robert Farlow v. 

FBI, Newark, New Jersey, et. al. 
(U.S.D.C. , D. N. J.) 

Civil Action Number 84-1086 



Organizations, 
Publications, otc. 
to Be Searched; il 
Record Contained in 
F ile(s) ol V our 
Office, File(s) 

Must Be Preserved 


Plaintiff is requesti ng from the FRT 1 

documents which relate to| t 

m which plaintiff's name is mentioned. 


Office 


i 


a 





Hi ( 6 - 29 * 78 ) 


Case Title 


Aliases 


Identifying Data 




delated Individuals , 
Organizations, 
Publications, etc, 
to Be Searched; il 
Record Contained in 
File(s) of If our 
Office, File(s) 

Must Be Preserved 


IPALU Donald Frost 

v, Federal Bureau of Investigation, 
Department of Justice 
U.S.D.C., D.C, 

Civil Action Number 84-24-75 



The requestor is seeking access to records pertaining 
to certain FBI written policies, guidelines and 
training materials. 





rii/DOJ 

i 

i 


3 



Case Title 


Jo/in Scott Garside v, 

Sit" D 0 eVT St ; 9a , ti0n; 

(W.S.D.C,, s. 0 . Ohio/ Western Division' ? ‘ ° f J " Stice; et ’ al - 

Civil Action Number 01-84-1178 


Aliases 


[£!s Address 



DO 

blr 


p 

h 

i." 




Related individuals, 
Organizations, 
Publications, etc. 
to Be Searched; if 
Record Contained in 
File ($) ol hut 
Office, File(s) 

Must Be Preserved 


'B/lismdLt See ' ln9 FBI reCOrdS C0 " cernin 9 alle 9 ed 


til/DOJ 



Case Title 


Aliases 


Identifying Data 


Jay Adney Griffin v. 

Civil Action Number C8H161A 



Organizations, 
Publications, etc, 
to Be Searched; if 
Record Contained in 
File(s) of Tour 
Office, File(s) 

Must Be Preserved 


requesting information concerning himself in the 
s Atlanta Office and FBIHQ. 







Case Title 


Aliases 


Identifying Data 


Related Individuals, 
Organizations, 
Puniications, etc. 
to Be Searched; if 
Record Contained in 
Filcfsjof Hour 
Office, File(s) 

Must Be Preserved 


nartnett, Ambrose J. 
v. Federal Bureau of Investigation 
U . S . £) . C . r D. Massachusetts 
Civil Action Number 84-2095-G 


.Plaintiff's Atto rney 
|Fsq. 

Cujuras i Jackniar 


Suite 94t» 

One Boston Place 
Boston, Massachusetts 


02108 


i ;>6 

-b?C 


Plaintiff requests copies of ail docments 
to the Hartnett hydrogen Generator." 


which relate 



rT 



✓ 



h 


« X 



m/ooj 


If 


V 



Herbert jioimes 
v. CiA, et. al. 

U.S.D.C., N.D. of West Vir 
Uivil Action No, 84-0146-C 


Aliases 


Identifying Data 


Related, Individuals, 
Oraanizations, 
Publications, etc, 
to Be Searched; if 
Record Contained in 
File(s) of If our 


Plaintiff requested all documents relating to him which were m the 
files of the CIA, .the Air Force, the United States Postal Service 
and the FBI. 


Must Be Preserved 


1 






02 (0-C9-78) 


iasc Title 


Louis S. Kalmar, Sr. 

v. United States Department of Justice, et al, 
(U.S.D.C., D, Conn.) 

Civil Action Nrnber B-84-602-EBB 





_ Plaintiff seeks records in the possession of defendants 
which pertain to himself. 


FQI/OOJ 






James William Lewis 
v, Department of Justice, et al. 
U.S.D.C., N.D. of Illinois 
Civil Action Number 84C5635 











T 

; a 




i/) 

t , 

bo !.j 

•b7C 




:ords concerning himself. 


MI/IJOJ 


Id 







Case Title 


IPALU 


Glen L. Roberts , . 

v, The United States of America, et ai. 

U.S.D.C., E.D, Michigan 
Civil Action Number 84CV7330AA 














acetifying Data 


Sd COrporatio » '• ' 

IB.S.0 .C D^rr ,ent ° f JUStice ' «• al. 
Civil Action No. 84-4 11 


-Plaintiffs Attnma 


SS*™ Tunnel 
iweirtft and Market St. 

Wilmington, Delaware 19899 


Owinizations, 

P indications, etc. 
to Be Searched; if t 
Accord Contained in 
File(s) of four 
0/ficc, Filefs) 

Must Be Preserved 






02 (0-C9-78) 

asc Tide 


IPALU 


Lawrence A. Tearl 
v. Jonathan C. Rose, et al, 
U.S.D.C,, D. Md. 

Civil Action Number N-84-1795 




Identifying Data 


intiff's Attorney 


954 Forrest Street, i-nd 
B altimore, Maryland 21202-3697 


Oinanizations, 
Publications, etc. 
to Be Searched; il 
Record Contained in 
FilcfsjoMfour 
Ollice, Filc(s) 

Must Be Preserved 


Plaintiff is seeking the release of certain lab reports 
and anaylsis that pertain to himself in the possession 

of tile FBI, 







David Alan Yurky 

v, Federal Bureau of Investigation 
(U.S.D.C,, D.C.) 

Civil Action Number 84-2893 



Plaintiff's Address; 


■b6 

b7C 



*r 


Plaintiff seeks access to certain records concerning himself" 
in the possession of the Federal Bureau of Investigation. 

I 





Memorandum 









STAMES 


Date 8/5/85 


Exec AD Adm. . 
Exec AD lnv._ 
Exec AD LES _ 
Asst. Dir.: 

Aden. Sorvs. 

Crim. Inv. 

Idsnt. 

Intsll. 

Laboratory 

L«ga I Coun. 

P1an.& ln*p. _ 

Rec. Mffnt. 

Tech. Sorvs. _ 

Training 

Off. of Cong. 


: ^ yrj __ Off. of Cong. 

jJe^rt^C^cn <of S re.« l/ fc€6o»'ds> 

SubiecP-ry STTJDY OFAC*roTX — E.T.LE—BIJ.RG.E— RRQJ.EC.T--. 

IDENTIFICATION DIVISION 


Reference is made to memoranda from J. F. Risdon to Mr. Starnes 

dated 6/5/84, 9/13/84 and from dated 4/11/85 captioned 

as above. 

PURPOSE: To report the progress of the Civil File Purge Project. 


RECOMMENDATION: ,None , for information. 


APPROVED: 

Director 

Exec. AO-Adm.. 
Exec. AD-lny. . 
Exec. AD-LES 


Adm. Servs. Laboratory 

Crim. Inv. ^ Coun - — 

Off. of Cong. 

. . & Public Alls.. 

Ident. S/lXy Rec. Mgnt. 

Inspection Tech. Servs. _ 

mtell Training 


DETAILS : Since 5/16/84, through normal course of business and as workload 

would permit, the employees in the Name Index; Section have purged 496 drawers 
and 166,645 index cards bringing about a grand total of 20,816 drawers and ^ 
8,419,750 index cards purged since 8/17/83. We have 52,519 drawers left toLX^ 
be purged. lA 

Since 5/16/84, through normal course of business and as workloa n 
would permit, the employees intthe Technical Section have purged 6,088 USINS 
fingerprint cards bringing about a grand total of 218,088 USINS fingerprint 
cards purged since USINS approval letter dated 10/4/83. 

Another memorandum will be submitted to you in December 1985, advising 
you of the progress of the Civil File Purge Project. . 


y-V.7 fc&iao 


1 — Mr. Monroe (Attn: Mr. R.”W. Sober rer, Roo’ 
1 - Mr. Starnes, Room 11255D, TL #341 
1 - Mr. I I Room 11262A. TL #341 

1 - Mr. I Room 7366, TL #313 

1 - Mr. [Room 9100C, TL #152 

1 - Mr,: | Room 11799A, TL # 332 

1. - Bureau File #66-3286 




34, TL #211) 






H 7 JAN 3 


1986 


ALL INFORMATION CONTAINED 
HEREIN IB UNCLASSIFIED 

S BY Ay 



» ‘ 0-9 (Rev. 8-16-79) 


DECLASSIFIED BY 60292 AUC DC&/DEK/YHW 
' \1 ON 02-20-2009 

\\y 



lTt^L03 

CLASSIFIED 


( poSLQ ?, 




\ j TRANSMIT VIA: _ 
I CLASSIFICATION: 


AIRTEL 


W CLASS 

!/ 

/ FROM: 


Director, FBI (66-3286 Sub B) 
All SACs 


[£YON:X JJ J12M 

DATE: 9 /6 /85 


PERSONAL ATTENTION 


f) 1/ ft y / 

-DESTRUCTION OFARECORDS - (j 


NATIONAL ARCHIVES .AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBI HQ AND FIELD RECORDS 
BUDED: 10/25/85 


. AD-Adm, 
A0-ln«._ 
AO-LK 


ReBuairtels to all SACs, dated 3/8, 4/17, and 6/20/84 
and 5/29, 7/9, and 8/2/85, and Buairtel to all SACs and Legats, 
dated 11/26/84, captioned as above. 

Referenced communications furnished instructions to 
assist in identifying historical records and provided historical 
case numbers as determined from the review of FBIHQ files. 

Instant airtel will update the program and resolve discrepancies • 
which have been detected and verified with NARA since issuance of 
the initial instructional directives. 

A complete listing of file classifications included in 
reBuairtels 3/8, 4/17, and 6/20/84, and their respective 
instructions are set forth hereafter' and will require updating 
_from approximately^ March, 1984, unless the instructions are 
I Altered -due to discrepancies or all action was completed upon 
sgreceipt of initial communication. Classifications which require^- 
“"a review for FBIHQ file numbers (or subject matter if file number 
_jis unknown) and subsequent notification to FBIHQ are identified 
by (*); classifications which have revised instructions due tJo , i 
discrepancies are identified by (**) and may require a more j yfj 
thorough review. Any additional historical records identified (m 
through the review should have the legend, "DO NOT DESTROY, \ ' ‘ 

-HISTORICAL VALUE, NATIONAL ARCHIVES," affixed to the file cove>r^ 
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Airtel to All SACs 

He; Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/25/85 


Classification Instructions 

1 All "OO"* (policy) files. 

*2 Office of Origin multisection (two or more 

sections) cases and/or cases with 40 or more 
serials. 

3 Office of Origin and Auxiliary Office 

multisection (two or more sections) cases 
created prior to 1978 (12/31/77). (Action is 
completed, item included only for 
accountability. ) 

3 Office of Origin multisection (two or more 

sections) cases created subsequent to 1977 

( 1 / 1 / 78 ). 

*12 Office of Origin multisection (two or more 

sections) cases. 

14 Office of Origin multisection (two or more 

sections) oases. 

f 

**23 All Office of Origin cases created prior to 

1978 (12/31/77). (You were previously 
instructed to preserve multisection cases 
only. ) 

28 Office of Origin multisection (two or more 

sections) cases. 

*31 Office of Origin multisection (two or more 

sections) cases. 


31 Office of Origin control files. 

39 Office of Origin multisection (two or more 

sections) cases. 

44 All Office of Origin cases created prior to 

1978 (12/31/77). (Action is completed, item 
included only for accountability.) 
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Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/25/85 


44 Office of Origin multisection (two or more 

sections) cases created subsequent to 1977 

( 1 / 1 / 78 ). 

*46 Washington Field Office only. Office of 

Origin multisection (two or more sections) 
cases . 

50 All Office of Origin cases. 

*54 Office of Origin multisection (two or more 

sections) cases. 

*58 Office of Origin multisection (two or more 

sections) cases. 

61 All Office of Origin and Auxiliary Office 

cases . 

64 Office of Origin multisection (two or more 

sections) cases. 

65 All Office „of Origin cases created prior to 

1939 ( 12 /31'/38) . (Action is completed, item 
included only for accountability.) 

81 Butte and Portland only. All Office of Origin 

and Auxiliary Office cases. 

**88 Office of Origin multisection (two or more 

sections) cases created prior to 1978 
(12/31/77). (No time period was designated 
previously. Files stamped for the period 
subsequent to 1977 may remain intact. Noted 
at FBIHQ to be handled with destruction 
authority. Action is completed, item included 
only for accountability.) 

*89 Office of Origin multisection (two or more 

sections) cases. 

*97 Office of Origin cases with 30 or more 

serials . 

All Office of Origin and Auxiliary Office 
cases . 

- 3 - 
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Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/25/85 


102 All Office of Origin cases. 

** 1 0 6 Office of Origin multisection (two or more 

sections) cases. (No instructions were issued 
previously, ) 

108 All "00" (policy) files. 

109 All Office of Origin and Auxiliary Office 

cases . 

110 All Office of Origin cases. 

**113 All Office of Origin cases. (You were 

previously instructed to preserve multisection 
cases only.) 

116 Cases created between November, 1947, and 

September, 1948, which contain no 
correspondence between the field office and 
FBIHQ (no corresponding FBIHQ file). (Action 
is completed, item included only for 
accountability.) 

r 

117 Office of Origin multisection (two or more 

sections) cases. 

119 Washington Field Office only. All Office of 

Origin cases. 

122 Office of Origin multisection (two or more 

sections) cases and/or cases with 11 or more 
serials. 


129 


All Office of Origin and Auxiliary Office 
cases . 


*143 

Office of 
sections) 

Origin 
cases . 

multi section 

(two 

or 

more 

*145 

Office of 
sections) 

Origin 

cases. 

multisection 

(two 

or 

more 

*147 

Office of 
sections ) 

Origin 
cases . 

multisection 

(two 

or 

more 
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Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/25/85 


156 

157 

158 
*159 

*162 

*165 

*166 

*168 

172 

173 

173 

*174 

175 

176 


Office of Origin multisection (two or more • 
sections) cases. 

Office of Origin multisection (two or more 
sections) cases. 

All Office of Origin cases. 

Office of Origin multisection (two or more 
sections) cases. 

Office of Origin multisection (two or more 
sections) cases. 

Office of Origin multisection (two or more 
sections) cases. 

Office of Origin multisection (two or more 
sections) cases. 

Office of Origin 
sections) cases. 

0 

Office of Origin 
sections) cases. 

All Office of Origin cases created prior to 
1978 (12/31/77). (Action is completed, item 
included only for accountability.) 

Office of Origin multisection (two or more 
sections) cases created subsequent to 1977 
(1/1 /78) . 

Office of Origin multisection (two or more 
sections) cases. 

Office of Origin multisection (two or more 
sections) cases and/or cases with eight (8) or 
more serials. 

All Office of Origin cases. 


multisection ( five or more 
multisection (two or more 
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Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/25/85 


**177 All Office of Origin cases created prior to 

1978 (12/31/77). (No time period was 
designated previously. Files stamped for the - 
period subsequent to 1977 may remain intact. 
Noted at FBIHQ to be handled with destruction 
authority. Action is completed, item included 
only for accountability.) 

179 Office of Origin multisection (two or more 

sections) cases created prior to 1978 
(12/31/77). (Action is completed, item 
included only for accountability.) 

*179 Office of Origin multisection (two or more 

sections) cases created subsequent to 1977 

( 1 /I /78) . 

*182 Office of Origin multisection (two or more 

sections) cases. 

* /* * 1 83 Office of Origin multisection (two or more 

sections) cases and/or cases with 30 or more 
serials. ^You were not previously instructed 
to furnish 'corresponding case numbers to 
FBIHQ.) 

*185 Office of Origin multisection (two or more 

sections) cases. 

188 Office of Origin multisection (two or more 

sections) cases and/or cases with 10 or more 
serials. 

*191 Office of Origin multisection (two or more 

sections) cases. 

199 Office of Origin multisection (two or more 

sections) cases and/or cases with 20 or more 
serials. 

Office of Origin multisection (two or more 
sections) cases and/or cases with 25 or more 
serials. (You were previously instructed to 


- 6 - 
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Airtel to All SACs 

Res Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/25/85 


preserve raultisection cases only. Cases 
should be reviewed for FBIHQ file numbers for 
cases with 25 or more serials in addition to 
multisection cases.) 

202 Office of Origin multisection (two or more 

sections) cases. 

205 Office of Origin and Auxiliary Office 

multisection (two or more sections) cases 
and/or cases with 20 or more serials. 

211 All Office of Origin and Auxiliary Office 

cases . 

212 All Office of Origin cases. 


Historical cases identified in the foregoing 
classifications prefixed by (*), namely; 2, 12, 31, 46, 54, 58, 
89, 97, 101, 143, 145, 147, 159, 162, 165, 166, 168, 174, 179, 
182, 183, 185, 191, and 200 should be reviewed for the 
corresponding FBIHQ file number and the file numbers should be 
forwarded to FBIHQ for preservation. 


Multisection Cases Identified at FBIHC 


The updated review of FBIHQ multisection cases in 
certain classifications to determine the corresponding Office of 
Origin file numbers is completed and the results are set forth 
hereafter by Office. The legend, "DO NOT DESTROY, HISTORICAL 
VALUE, NATIONAL ARCHIVES," should be affixed to the respective 
file covers. Classification 1 4 5 was not previously reviewed for 
Office of Origin file numbers due to a discrepancy in the 
instructions. 


Albany 7-623 

Albuquerque 145-4 

198-1124 

Alexandria 58-276 

166-489 
44-5874 
44-5997 
145-638 


Baltimore 7-1423 

60-432 

87-12034 

145-56 

145-155 

145-422 

145-683 

145-675 

149-443 



Atlanta 






Knoxville 



Airtel to All SACs 

Re: Destruction of Records 


National 

Archives and Records Administrati 

on (NARA) 

Appraisal of FBIHQ and Field 

Records 


Buded : 

10/25/85 



Orleans 

44-7794 

Sacramento 

44-1414 


44-8178 

San Antonio 

44-5382 


44-8307 


£200-2701 


145-98 

San Diego 

145-145“ 


145-350 

San Francisco 

60-239 


145-352 


70-7741 


145-446 


145-577 


145-450 


145-809 


145-534 


158-14 , 


145-544 


f200-2010 

York 

44-3664 


1 200-3003 


145-13 

San Juan 

145-31 


145-45 


174-958 


145-224 

Seattle 

44-975 


145-331 

Springfield 

145-189 


145-671 


145-328 


145-2323 

Tampa 

145-6 


145-2497 


145-325 


145-2802 

Washington 

7-1619 


145-2818 

Field 

79-399 


145-3093 


145-15 


145-3829 


145-152 


174-3121 


145-421 


182-2016 \ / 


145-500 


C200-1 1 161W (U) 


145-537 


200-1857 ^ x 


174-984 


Nor f oik 
Oklahoma City 
Omaha 

Philadelphia 


Phoenix 

Pittsburgh 


Portland 

Richmond 


<u> 


r200-2150“1 
200-4461 
200-4610 
200-4862 
202-2198 
‘'88-3476 
145-223 
7-1053 
44-4204 
44-4256 
145-594 x * 
r200-l87ipsQ (U) 
L 44-2170 ^ X 
145-356 
145-524 

C200 -7 143^0 (U) 
91-9941 
44-1678 




174-1008 
£200-6664' 




Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/25/85 


Exceptional Cases Identified at FBIHQ 

The updated review for corresponding field office 
(including Auxiliary Office) file numbers from FBIHQ cases 
containing 20 or more sections in additional classifications has 
been completed for an exceptional category of historical records. 
The results are set forth hereafter and the legend, "X, DO NOT 
DESTROY, HISTORICAL VALUE, NATIONAL ARCHIVES,” should be affixed 
to the respective file covers. 


Boston 

76-394 

New York 

3-13 

87-81067 

100-7546 

Chicago 

62-3802 


183-2285 


100-1973 


245-3 

Cleveland 

26-436 

San Antonio 

47-929 

89-243 

Dallas 

76-811 


89-250 

Detroi t 

46-724 

46-1187 

San Diego 

79-36 



t San Juan 

183-108 

El Paso 

26-2523 

Salt Lake City 

/ 

100-335 

Los Angeles 

100-l608a 
(J 99 -520*3^ 

44-2 7 
159-152 

^ (U) Springfield 

Newark 

245-3 

Washington 

3-4 



Field 

3-5 

46-1774 


All offices are requested to furnish corresponding 
FBIHQ file numbers to aforementioned field office historical 
cases and advise FBIHQ, Attention: Records Section, Records 
Management Division, Room 5935, that action has been completed by 
COB 10/25/85. Inquiries may be directed to telephone extension 
4819 (temporary). Destruction authority cannot be granted until 
historical cases are identified and the litigation program is 
current . 
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Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/25/85 


NOTE: Field offices are being requested to conduct an annual 

update of previous instructions to identify historical records, 
furnish corresponding FBIHQ file numbers for preservation, and 
stamp multisection and exceptional records identified at FBIHQ, 
by established deadline. 
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Legat, Mexico City September 16, 1985 



Re: Legat, Mexico City, letter dated August 22, 1985, and 
Memorandum to All Special Agents in Charge, Number 39-80, dated November 24, 
1980; captioned as above. 

Since issuance of referenced directive, a discrepancy was 
noted in the retention period established therein for supporting documents 
to the Field Support Account (FSA) and in the retention period set forth 
in the FSA Guide. The matter was resolved in favor of the retention 
period in the FSA Guide; however, the reduced retention period was not 
delegated in order to avoid fragmented disposition authorities. 


Mexico City is requested to hold proposed destruction of additional 
FSA records in abeyance until resolution of pending litigation, at which 
time reduced retention periods consistent with the FSA Guide, page 16, 
which clarifies the retention periods for disposable documents, will 
be delegated. 


APPROVES: 




Director 

exsc./'.n-'-ito... 

tiHOC.Au-*:-'- 

E*oc.AO-’.XS — — 




NOTE: Based on Legat, Mexico City, letter dated 8/22/85, which requested 
specific retention periods for supporting documents of the FSA, which 
appear in the FSA Guide. The retention period of three years as opposed 
to the six years/three months set forth in referenced SAC Memorandum 
was resolved with the General Accounting Office and the revised retention 
period of three years will be delegated upon resolution of pending American 
Friends litigation to conform with the FSA Guide. 


Exec AD Adm. _ 

Ex.c AD In.. - Mr. S 

Ex.c AD LES L - Mr . n 
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Adm. Servi. , 
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Mr. I 
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Liaison Unit, 
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Memorandum 





To 


From 


DIRECTOR, FBI 

ENTION: RMD , RECORDS SECTION, 

ORDS RESEARCH UNIT 


Date 



MEXICO CITY (66-459) 


. 0 . 


subject ^DESTRUCTION OF FIELD FILES AND RECORDS 


AUGUST 22,1985 


ReMemo To All Special Agents in Charge number 39-80 
dated November 24,1980. 

Page 2 of referenced memo sets forth criteria for 
destruction of Field Support Account records. Specific 
items not mentioned includes the supporting documents 
including but not limited to vouchers, receipts and cover 
sheets of the actual expense account. Copies of these 
documents were forwarded to the Bureau at the time of 
reimbursement. 

If these records could be destroyed this would 
eliminate thirty six incles of linear feet in our storage 
area in Mexico City. 

Request of the Bureau 

The Bureau is requested to advise if supporting 
documents to the FSA can also be destroyed in accordance 
with referenced memo. 
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Assistant Attorney General 
Office of Legal Counsel 

Assistant Director - Legal Counsel 
Federal Bureau of Investigation 


January 15, 1986 
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fepTENTION/DESTROCI 

«qS0BB?J8BhaaBILK 

ACTION MEMORANDUM 


7ESTIGATIVE. 


PfS T^u CyT t on f^ u (d.e&Q, 

(jn* /V 6 A: A 


Reference is made to the memorandum dated 
March 8, 1982 from Mr. John J. Farley, III, Director, Torts 
Branch, Civil Divison, Department of Justice (DOJ), 
to Mr. Larry L. Simms, Deputy Assistant Attorney General, 
Office of Legal Counsel, DOJ (copy attached). 

The Federal Bureau of Investigation (FBI) 
requests that the moratorium of January 16, 1978, which 
prohibits the destruction of security related records, be 
rescinded. This moratorium was self-imposed by the FBI i 
the suggestion of Miss Mary Lawipn^DOJ , in view of f / 
discovery proceedings which were pending in 1978 against^-'Cl 
former FBI employees Gray, Felt, Miller and Kearney. 

These individuals were also defendants in a civil action 
which arose out of the Weather Underground and Weather 
Fugitive investigations ( Judith Clark, et al. v. United 
States, et.al. 78 Civ. 2244 MEL (S.D.N.^.U . - . . 


SL (S.D.N.^.U . 

nt-2.97 ~~ 

Nearhey were dropped on 


Charges against Mr. wearhey were dropped on / 
April 15, 1978 by nolle prosequi . On March 26, 1981 the 
indictments concerning Messrs. Felt and Miller were 
dismissed by reason of a Presidential pardon. The' 
parallel civil action in Judith Clark was settled on 
August 19, 1983. The perjury proceeding involving 
Mr. Gray was deemed insufficient to warrant prosecution 
on October 7, 1975. 

rinevj -t'l i 


issue is cur re 
granted in Ame 
et al. , 79 Civ 
dated December 


79 Civ. 1655 S*(D135.C\ )' t sr Hti&ever , in ^iSMemoran< 
December 20, 1985,y|^ej^cgiorable Harold ij ^ ^r^e' 

. Monroe — ^ ^ , 

.tent ion: Mr. Sctierire rj . , . n 


Mr . Monroe 


Attention: 

Mr . 

Attention: 

Mr. 

Attention: 

MS . 

Mr. Collinc 

jwood 

Mr. 1 
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SEE NOTE PAGE FOUR 




Acting Assistant Attorney General 
Civil Division 


r 




United States District Judge, again approved the FBI's 
Records Retention and Destruction Schedule (PLAN) , with 
limited exceptions. Judge Greene reiterated his finding 
set forth in a Memorandum Order dated June 20, 1985 in 
which he upheld "the general thrust of the plan as 
appropriate under law." 

The Memorandum of December 20, 1985 ordered the 
FBI to incorporate limited modifications into its PLAN and 
directed that the- National Archieves and Records 
Administration review the files of two FBI field offices 
to evaluate the historical significance of their files for 
purposes of retention. Judge Greene concluded his ruling 
by stating "the plan as so amended will promptly be 
approved, and the injunction. . .will be lifted" (emphasis 
added) . 

In light of Judge Greene’s recent rulings, it is 
anticipated that the permanent injunction in American 
Friends will be lifted within the immediate future and 
that the FBI will be allowed to process its documents 
under the PLAN. 

In his letter of March 8, 1982, Mr. Farley notes 
his concern regarding the proposed destruction of security 
related files which might have an adverse impact on the 
ability of the Torts Branch "to defend the governmental 
and individual interests we represent in these lawsuits." 
While Mr. Farley's concern is well-taken, the FBI has 
implemented a number of procedural safeguards, the purpose 
of which is to ensure that security related files will not 
be destroyed prior to the final resolution of each 
lawsuit. 


The FBI has instituted procedures which are 
intended to computerize main case files; this system was 
instituted for the purpose of ensuring that the names and 
identifying data regarding subjects and persons having 
investigative value to the FBI are properly recorded in 
the computerized records systems of both FBI Field Offices 
and FBI Headquarters (FBIHQ) . After a lawsuit is 
commenced, FBIHQ is to inform each field office involved 
that appropriate files are to be preserved until further 
notice from FBIHQ. This information is then to be 
computerized and periodically reviewed and updated. 
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Acting Assistant Attorney General 
Civil Division 


Eventual destruction would commence only after a 
final order is entered and after all rights of appeal have 
been exhausted. Even then, FBI personnel will review each file 
to ensure strict adherence to the destruction guidelines which 
have been promulgated by the National Archives and Records 
Administration (NARA) for security-related classifications. 

Files relating to the most prominent security-related 
lawsuits would most likely be preserved regardless, under 
NARA's guidelines concerning the retention of cases of historical 
significance . 

The FBI is anxious to resume an approved records 
management program of security related files. It is the 
opinion of the FBI that the lifting of the moratorium is 
necessary for the execution of the judicially approved 


|of our Legal 

gned this matter and he can be 

contacted at 324-5662. 

Enclosure 


Special Agent [ 
Counsel Division is assi 


1 - Assistant Attorney General 
Criminal Division 

1 - Assistant Attorney General 
Civil Division 

Attention: Mr. John J. Farley, III 
Director, Torts Branch 

1 - Assistant Attorney General 
Civil Division 

Attention: Mr. Vincent M. Garvey 

Assistant Director, Federal Programs Branch 

1 - Assistant Attorney General 
Office of Legal Policy 
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Acting Assistant Attorney General 
Civil Division 


NOTE : This letter, which was requested by Section Chief 

ROBERT SCHERRER, RMD , seeks the lifting of the moratorium 
on the destruction of security related files so that the 
FBI can proceed to enact its records management program as 
soon as the permanent injunction in American Friends is 
ended. Disposition will commence upon notification of DOJ 
and upon receipt of an Order from Judge GREENE which would 
approve destruction. Disposition will also be coordinated 
with LCD which will analyze the impact of dispositon on 
pending and/or potential litigation. 
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March 8, 1982 


MEMORANDUM 


TO: 


IMrORMAfiGN CfJNTAiWJ^ 
HERSW.W UNM-AMIFiST 


DAT*3j5iik ^AsJUfMc 8ce/l ioq/ywO 

Mr. Larry L. Simms 

Deputy Assistant Attorney General 

Office of Legal Counsel 


FROM*. John J. Farley, III 

Director, Torts Branch 
Civil Division 


SUBJECT: 


FBI — Document Destruction 


Your memorandum of February 11, 1982, requests our 
comments on the Bureau's proposal to lift a moritorium on the 
destruction of certain security-related records. This 
moritorium was imposed by your office in view of the pendency 
of criminal proceedings against former FBI officials Kearney, 
Gray, Felt and Miller. 

First of all, the criminal case against Messrs. Felt 
and Miller remains "pending" since an appeal has been filed. 
Moreover, the above individuals currently are defendants in a 
civil suit pending in the United States District Court for 
the Southerft District of New York captioned Judith Clark, et al. 
v. United States, et al, , 78 CIV 2244 MEL (S.D. N.Y.), which 
arises out of the Weather Underground and Weather Fugitive 
investigations. This case is primarily handled by the United 
States Attorney. That office should be consulted fully 
before any documents are destroyed. It might be noted, 
however, that it is likely that any documents retrieved in 
connection with the criminal cases would be deemed relevant 
to the related civil case, in view of the broad relevancy 
concept embodied in the Federal Rules of Civil Procedure. 

Aside from the above, you should be aware that this 
Division handles several cases which challenge national 
security investiaations conducted by the Bureau over the 
years. These include investigations of the Black Panther 
Party, National Lawyers Guild, Socialist Workers Party, 

I l 
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Jewish Defense League, Peoples Coalition for Peace and Justice, 
Students for a Democratic Society, East Coast Conspiracy to 
Save Lives and numerous other groups. We are concerned that 
any destruction of security-related records might hinder our 
ability to defend the governmental and individual interests 
we represent in these lawsuits. It is perhaps significant 
to note that the Legal Counsel Division of the FBI, with which 
we work closely in defending these cases, does not appear to 
have been consulted on the question of resuming destruction. 

Its view would be helpful. 

At the present time we are inclined to recommend against 
destruction of any security-related documents. At the very 
least, in the event the Bureau is permitted to commence 
normal destruction of records, provision should be made to 
ensure that this Division is advised in advance of any pro- 
posed destruction in order that our litigation interests and 
obligations might be protected. . Various document retrieval 
and destruction prograins notwithstanding, the destruction of 
relevant documents of potential evidentiary value could 
adversely impact on presently pending cases, particulary 
when they are subject to non-destruct orders. 


Mr. W. Ronald Bonds 

Deputy Assistant Attorney General 

Civil Division 


Mr. Vincent M. Garvey 
Assistant Branch Director 
Federal Programs Branch 
Civil Division 
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UNITED STATES GOVERNMENT 

Memorandum, 


ubject: 


Mr . Monroe 


R. W. Scherrer^A#^ 


DESTRUCTION OF BUREAU RECORDS 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 11/6/85 


lExec AD Inv., 

Ex# AD Adm. 

Exec AD LES 

Asst. Dir.: 

© Adm. Servsw3«i 

Crim. Inv. 4L 

Ident, 

Inteil. 

Laborotory 
Legal Covnwj i jg 
Fion. & 


/gjfiec Mgnt. 


Tech. Serv$. T 

Training — 

Public Mh. Off. 

Telephone Rm . 

Director's Sec’y . 


PURPOSE: 


To provide details of a records destruction program of 
folders maintained in the Personnel Records Subunit (PRS) for 
Bureau applicants who were never employed for both Special Agent 
and support positions. ALL INFORMATION CONTAINED 

RECOMMENDATION: 


For information. 


DETAILS: 


APPROVED: 

Director 

Exec. AD-A*a. 

Exec. AD ';,.’. 

fcxoc. AD-ELS 


At»-n. &5«va. ^ 

C. . . .... - rr 


I:. . 



The PRS currently maintains approximately 157,000 
folders for Bureau applicants who were never employed for both 
Special Agent and support positions. The earliest application 
noted is dated in 1922. The folders are eligible for 
destruction after 2 years pursuant to General Records Schedule 
(GRS) #1, Item 15, and Judge Greene's modified order of 4/3/80, 
in the civil matter American Friends Service Committee, et al v. 
William H. Webster, et al , which removed the previous temporary 
restriction for destruction of these records. It is noted that 
Title 44, u. S. Code, Section 3303a (2)(b), contains the (#C>'3Q.$(c' 
following statement, "....and schedules promulgated by the ^ 

Archivist under Subsection d of this Section shall be mandatory 11 
(emphasis added). Title 44, U. S. Code, Section 3303a (2)(d) 
indicates, "The Archivist shall promulgate schedules authorizing 
the disposal, after the lapse of specified periods of time*Tjf ■» ««— 
records of a specified form or character comrabn to several or 
all agencies if such records will not at the end of the pejtgo^g ^ 
specified, have sufficient administrative , "legal , research or 
other value to warrant their further preservation by the n_. s . — 

Government " The aforementioned citations to Title 44, U. 

S . |t3ode , Secti©n^3303a, pertain to the GRS. 
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Memorandum from R. W. Scherrer to Mr. Monroe 
Re: Destruction of Bureau Records 


The records occupy 2,720 linear feet of space in the 
PRS mobile shelving units alone with more recent application 
folders maintained in letter-sized cabinets, and are accessible 
by duplicate index cards filed in the HQGI and the PRS; a PRS 
manual abstract system; and the automated HQGI. 


Two concerns precluding earlier destruction were 
recently resolved, i.e., destruction of SA applications due to 
the Hansfen suit and FOIPA considerations. Assistant Director 


., Administrative Services Division, advised that he had 
consulted the Legal Counsel Division regarding the destruction of 
the SA applications in light of the Hansen suit and expressed no 
interest in folders predating 1970. A cutoff date for 
appli cations dated 1/1/70, was established. Assistant Section 
Chief | | FOIPA Section, advised that FOIPA maintained no 

backlog on requests and that searching and file retrieval are 
conducted upon receipt of requests. 


A review of folders from a shelf selected at random 
revealed that 92 percent of the folders were eligible for 
destruction. The remaining 8 percent consisted of SA 
applications dated subsequent to 1/1/70; folders containing FOIPA 
correspondence, the destruction of which continues to be 
restricted by American Friends ; and name check dissemination 
(yellows or stamps) less than 5 years old which must be retained 
pursuant to the Privacy Act. An audit trail has been established 
for the name check items, by date, and for the folders containing 
FOIPA correspondence, thereby permitting retrieval and 
destruction at the conclusion of 5 years/resolution of American 
Friends . An updated litigation listing for the 67 classification 
is received biweekly and its contents reviewed with the folders 
proposed for destruction. No folders have been noted to be 
involved in litigation as yet. 


Based on the destruction estimate of 92 percent, 2,500 
linear feet of shelving space would be recovered. Based on one 
index card per folder (145,000 - 92 percent of 157,000), a 
minimum of 73 drawers or 1 1/3 54-drawer index cabinets would be 
recovered from both the HQGI and the PRS index. A greater 
recovery is anticipated due to the numerous cards generated for 
applicants with aliases. Based on the 145,000 figure, 427 
drawers or 8 54-drawer index cabinets containing related 
abstracts and numbering cards will be recovered in the PRS. A 
number of entries exceeding 145,000 will be deleted from the 
automated HQGI . 
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Memorandum', from R. W. Scherrer to Mr. Monroe 
Re: Destruction of Bureau Records 

A listing of destroyed files (numbers only) will be 
created for the PRS and the program will be closely coordinated 
with that subunit. Retained files will be returned to the 
shelves with adequate space to integrate the retained folders 
maintained in the cabinets and allow removal of the cabinets to 
the In-Service area of the PRS to ease the crowded conditions 
there . 

The National Archives and Records Administration has 
expressed an interest in receiving folders on prominent 
individuals, such as former President Richard M. Nixon, who 
submitted applications for employment. Polders of this type 
will be appropriately stamped for ultimate transfer to the 
National Archives. 















Memorandum from Mr. R. E. Scherrer to Mr. Monroe dated 
November 6, 1985 


Re: DESTRUCTION OF BUREAU RECORDS 


— - 

ADDENDUM: LEGAL COUNSEL DIVISION (LCD) 7/24/86 FRC:dsm 


This addendum sets forth the position of LCD regarding 
the proposed records destruction program for applicant (both 
Special Agent and support) folders from 1922 through December 23, 
1969. Destruction of the subject folders would be consistent 
with current orders under American Friends Service Committee, 
et al, v. William H. Webster, et al. (U.S.D.C., D.D.C.), Civil 
Action No. 79-1655. 


In his Order dated April 3, 1980, Judge HAROLD H. 
GREENE modified the temporary injunction of January 10, 1980 
regarding the destruction of FBI records and ruled that this 
injunction "shall not apply to General Records Schedules (GRS) 
. . . and Items 1-24 ... of GRS No. 1." 


GRS No. 1, item 15 provides authorization for the 
destruction of employment applications (Standard Form 191) and 
related records upon receipt of an Office of Personnel Management 
"inspection report or when these records are 2 years old, 
whichever is earlier." As 2 years have elapsed since the 
creation of the subject applicant folders, destruction would be 
authorized under American Friends and GSA statutes. However, for 
reasons explained below, LCD urges destruction be limited at the 
present time to files in the 1922 - 1950 time frame. 


On N ovember 11, 1985, Supervisory Special Agent (SSA) 

I Civil Litigation Unit II, Legal Counsel Div ision 
contacted Department of Justice attorney I Civil 

Division, reg arding t he proposed destruction of Bureau applicant 


folders. Mr. 


is DOJ attorney assigned to and responsible 


for the EEO lawsuit, Christine A. Hansen v. William H. 
(U.S.D.C. , D .D.C.). Civil Action No. 84-3026. Mr.f 
informed SSA 


Webster . 


that he desired that the FBI retain the 


applicant files mentioned, in the attached memorandum until a 
conclusive judicial ruling was forthcoming in Hansen . Summary 
judgment and dismissal motions were pending in the Hansen suit. 
Although he recognized that the likelihood is remote, Mr. I 
was concerned that it might become necessary to conduct a review 


h ■ 
k7C 
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Memorandum from Mr. R. E. Scherrer to Mr. Monroe Dated 
November 6, 1985 

Re: DESTRUCTION OF BUREAU RECORDS 


ADDENDUM: LEGAL COUNSEL DIVISION (LCD) 7/24/86 TRC 


®\ 


or statisticial analysis of applicant files as part of the 
judicial proceedings either in response to discover or for our 
own defense of the suit. For these reasons, he asked that the 
FBI delay the proposed destruction of applicant files until a 
judicial decision was rendered in the Hansen case. 

On June 30, 1986, U.S. District Judge Joyce Hens Green 
entered a Memorandum Opinion and Order with respect to the 
pen ding mot ions for sum mary j udgment. Following this decision 
Mr. I I informed SSA l I on July 18, 1986, that he had 

discussed this matter with his supervisory officials in DOJ and 
that DOJ had no objection to the FBI commencing destruction of 
files in the 1922 - 1950 time frame. Once a decision with 
respect to the possible appeal of this Hansen decision is made, 
authority to destroy the files from 1951 forward will be 
addressed. LCD will keep RMD advised of developments as they 
occur. 


^APPROVED: 
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Legat, Montevideo 

3/7/86 

Director, FBI (66-3286 Sub B) 

( 

destruction of F IEL D FILES and records 

of tbe forme r^^nos Aires^Of fiL th ^^ l0Win ® adm±n istrative fi les 

— y . . W86 . P „. - 


Assistant Legat Calvin 

egg s Residence-Government Lease 
Check Transmittal Letters 
Identification Orders 
Bureau Car 
Bureau Car 
Inventory 
Supplies - Bureau 
Supplies - Embassy 
Insurance Matters 
Administrative 

Uncontrollable Overtime (AUO) 

Leave and Holiday Matters 


66-2 Sub D 

66-7 

66-11 

66-13(A) 

66-13(B) 

66-14 

66-15 

66-15(A) 

66-17 

66-20 

66-24 


s g > 

& ^ 


^ 1 - Mr. Geer (Attn: 

■ ” Mr ' Monroe 

S /v . “ Mr. Scherrer 

® CC i 1 - Mr. 

e,.ca3W__1 - Mr. I ,( ttn! 

Ex«c AD Inv. 1 _ 

6x« 40 LES M S . | 

4..1. Dir.: CMG : Cg2 ( 9 ) 

Adm. Servs. & 1 ‘ J 
Crim. Inv, f 

Ident. 
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Liaison Unit) 



L«QoI Coun. 
Off. Cong. & 
Public Aff«. 

R«C. Mgnt. 
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Trainmg 


Memorandum to Legat, Montevideo from Director, FBI (66-3286 Sub B) 
Re: Destruction of Field Files and Records 


Position Classification Matters 

66-26 

Ten Most Wanted 

66-27 

Travel 

66-30 

Travel Justification 

66-30CA) 

Salary and Payroll Matters 

66-33 

Suggestions 

66-36 

Register No. 1 

66-38 

Register No. 2 

66-38 

Road Trip No. 1 Registers 

66-38(A) 

Transportation and Travel 

Regulations 

66-40 

Christmas Card List 

66-58 

Retirement Matters 

66-64 

Long Distance Telephone Calls Log 

66-83 

Inventory - Nonexpendable 

Property Chargeout 

66-108 


Corresponding index cards for the destroyed files which are 
maintained in your office may be removed from your indices and destroyed 


NOTE: Administrative records of the former Legat, Buenos Aires, were 

reviewed and certain records were destroyed consistent with modified 
orders issued by the U.S.D.C., D.C. , in the American Friends action. 
Legat, Montevideo is being advised to destroy corresponding index cards, 
inasmuch as the records of the Buenos Aires Office were absorbed by 
Montevideo, which continues to maintain the index cards. 



Memorandum 




To : Mr. Monroe Date 2/4/86 

Subjecl Jj2E££gUCTION OF RECORDS 

nSriON)nrAici!TVE5 AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OP FBI HQ AND FIELD OFFICE RECORDS 


Ex*e Af^Adm. 

Ex«c AD| Inv. 

Emc AO LES 

A**t. DU.; 

Adm. Serve. 

Criai. Inv. 

fdtnt. 

Intel I. 

Loborotory 

Legal Coun. 

Plan.& Insp. 

Ree. Mgnt. 

T«eh. Serve. 

Training ■ 

Off. of Ceng. 

4 Public Aff. 

Telephone Rm. 

Director** Sec’y 


PURPOSE ; The purpose of this memorandum is to record^ receipt of 
permanent sample case numbers for five classifications as 
provided by NARA. 

RECOMMENDATION : None. For information. 









DETAILS : My memorandum/ dated 4/26/85, captioned "File 

Compression Project; Expansion of the Special File Room; 

Relations with the National Archives and Records Administration," 
provided information concerning file compression in the 42 
classification and the subsequent recovery of 175 cabinets. 
Permanent files, as well as records involved in pending 
litigation and FOIPA requests, remained intact and the results of 
the project A were r^yiewed by an official from NARA. 


Enclosures 
66-19249 
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1 - Mr. Scherrer 
1 - Mr. 
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Memorandum from R. W. Scherrer to Mr. Monroe 
Re; Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Due to the successful outcome of the initial 
venture, NARA was apprised of our interest in obtaining the 
sample case numbers in the 95, 115, 116, 120, 140, and 163 
classifications. 

By letter dated 1/9/85^, Dr. James E. O'Neill, 
Director, FBI Appraisal Project, provided the printouts for 
the sample cases for the foregoing classifications, with the 
exception of the 116 classification. The latter 
classification bears an instructional discrepancy which must 
be resolved prior to selection of the sample. Dr. O'Neill's 
letter and enclosures, as well as the computer printout 
prepared by the Technical Services Division for the 42 
classification, are attached for record purposes. 


2 



Memorandum 





To = Mr . Monroe 

From : R. W. Scherrer 

subject : FILE DESTRUCTION 

CIVIL ACTION CASES 

PURPOSE : 


Date 9/13/85 



The purpose of this memorandum is to provide data regarding 
pending litigation cases for record purposes. 


• / 


Emc AO Adi* 

Ek*c AO Itw. 

Em AO LES 

Ant. Dlr.i 
Adm. Sarvi. - - 
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T«eh, Sarvi. 
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RECOMMENDATION: 


None. For record purposes. 



APPROVED: 


Artrr,. Cc""v 
r \- - ■ 




Pirer-or 

t.-. •. At:-'-.- 
fc-.-;. a:; v. 
Ex-jc. AO-U 


ehj/ i&M*' 


DETAILS : 


Pursuant to the Attorney General's instructions of 6/6/77, that 
all files related to pending litigation must be preserved, Legal Counsel 
Division has provided Records Management Division (RMD) with pertinent 
information regarding pending civil actions, including actions brought 
pursuant to the Freedom of Information and Privacy Acts. RMD has subsequently 
provided this information to field offices and Legal Attaches for' appropriate 
searching and identification. A similar process is conducted at Headquarters. 

To ensure that all pertinent subjects related to the cases are 
fully recorded, an attachment which has previously been forwarded for 
searching and retention purposes is attached herewith for record processing. 
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Legat, Bogota 


Director, FBI (66-3286 Sub B) 


SSTRUCTION OF FIELD FILES AND RECORDS 


3/7/86 


This is to advise that the following administrative files 
of the former Caracas Office, which were maintained at FBIHQ, were 
destroyed on 3/7/86, pursuant to authorized destruction criteria: 

Automobiles - General 66-5 

Position Classification Matters 66-34 
Salary Matters 66-39 

Savings Bond Campaign 66-40 

Suggestion Program - FBI 66-44 

Crime Laboratory Digest 66-98 

Corresponding index cards for the destroyed files, which 
are maintained in your office, may be removed from your indices and 
destroyed . 


mailed 111 

iViHft y 1986 




At, I H'4- 
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1 - Mr. Geer (Attn: Liaison Unit) 

1 - Mr. Monroe 

1 - Mr. Scherrer 


1 - Mr. 
1 - Mr. 
1 - Ms . 



(Attn: Mrs. 




NOTE: Administrative records o*/romier Legat, Caracas, were reviewed, 

and certain records were destroyed consistent with modified orders 
issued by the U.S.D.C., D.C., in the American Friends action. Legat, 

Ex.eADAdn. Bogota, is being advised to destroy corresponding index cards, • , '” g, STnp nh 

e*I' ad les 33 t ^ ie recor< is of the Caracas Office were absorbed by Bogota, which 

A.,t. Dir. ; continues to maintain the index cards. 2 MAR gfj |Cjgg 
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Memorandum 



From 


Subject 


r. Monroe 
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Legal C oun. _ 
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FIELD OFFICE REQUESTS 

FOR REVIEW OF FBIHQ INDICES AND FILES - 
FIELD FILE DESTRUCTION PROGRAM; 

NAME CHECK REQUESTS 


TecK. Serve. _ 

T raining 

Telephone Rro. _ 
Director** Sec'y . 


Re memorandum C. P. Monroe to Mr. Clarke 11/19/85 
captioned as above and addenda thereto prepared by the Criminal 
Investigative Division (CID) and Intelligence Division ( INTD) 
dated 3/14 and 4/1/86 respectively (copies attached) 


PURPOSE : To request that the attached copies of reference: 
memorandum and addenda be treated as original communications and 
serve as a basis for revising form FD-493 as outlined therein. 

RECOMMENDATIONS : 

1. That form FD-493 be revised as proposed in 
referenced memorandum, the enclosed sample form and the CID 
addendum thereto dated 3/14/86. 

fgm. Scrvs. 

C 




APPROVED: 


;::V. 


IP 


Director. 




Exec. AD- Adm. 

Exec. AD-!av. 

Exec. AD-U:3 . — . 

2. That the CID suggested modification 

side of form for additional information which may asM*s.t— PBlHQ in 
conducting a thorough file review" be inserted immediately 
following "organization address." See sample of proposed a 
revision enclosed^tSfith referenced memorandum . 




* 142 o t-20i 


APPROVED: 


Director. 


l - Mr. 

1 - Mr. 
l - Mrs _ 
TBD^egz (5) 


es 
Monroe 
Scherrer 


AD-Adm. 

E AD-!rv. 

Exec. AIKE3 


Adm. Serva. 

Crl-n Inv. 


ini at 





y~ f y- 







rn-'- 




198 






ALL INFORMATION CONTAINED 
HER EIN ^SUNC^S^F^ED^ ^ j 



(CONTINUED - 




rv 


'• ’,<* ' ■ 

T V * 


Memorandum from R. W. Scherrer to Mr. Monroe 
Re: FIELD OFFICE REQUESTS 

FOR REVIEW OF FBIHQ INDICES AND FILES - 
FIELD FILE DESTRUCTION PROGRAM? 

NAME CHECK REQUESTS 


3. That the suggested revision contained in the INTD 
addendum dated 4/1/86 not be approved inasmuch as the word 
"intelligence" can apply to either or both criminal and security 
information. The word "security" more clearly differentiates 
security information from criminal information and, 1 b.e.t,t er 
describes the type of sear^p^sftred . u * a 5 


Arfm. . 

C" 




DiroCcOr __ - — 

E».?c. AO-Acm.. 
Exoc. AO-*".-. . 

Exec. AD-I-CS . 




DETAILS : Inasmuch as the Records Section is unable to locate the 

original of the documents referred to above, it is recommended 
that the attached copies be treated as original documents and 
placed on record so that action can be taken to revise and make 
available to the field the revised form FD-493. 



Enclosures to Memorandum B. V. Scherrer to Mr. Monroe 6/6/86 "Field Offi< 
Bequests for Review of FBIHQ Indices and Files - Field File Destruction 
Program; Name Che&k Requests." 
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Memorandum 


To Mr. Clarke 


From c. p. Monroe 



Date 11/19/85 


Ex*c AD liiv. 

Ex«c AD Adm. 

Ex«c AD LES 

Ant. Dir.: 

Adm. Servs 

Crim. In* 

Ident. 

Intel I . 

Loborototy 

Legal Coun. 

Plan. & l«$p. — 

Rtc. Mgnt. 

Tech. Serv*. 

Training 

Public All*. OH. _ 

Telephone Rm. 

Director’s Sec’y _ 


Subject FIELD office request for review of 
FBIHQ INDICES AND FILES - 
FIELD FILE DESTRUCTION PROGRAM; 
NAME CHECK REQUESTS 


PURPOSE: 


To propose that Form FD-493 (Headquarters Record 
Review Request) be revised to allow the field to make requests 
of FBIHQ to review headquarters indices and files for information 
concerning the file destruction program and/or information 
pertinent to name check requests. 

RECOMMENDATIONS : 

1. That Form FD-493 be revised (see sample attached) 
for use by the field when requesting FBIHQ to provide information 
concerning the file destruction program and/or information 
pertinent to name check requests. 


Enclosures 
1 - Mr. Revell 
1 - Mr. Clarke 
1 - Mr. Geer 
1 - Mr. Monroe 
1 - Mr. Scherrer 
1 - Mr. Stoops 
Mr. 
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PAGE 6 
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Memorandum from C. P. Monroe to Mr. Clarke 
RE: FIELD OFFICE REQUEST FOR REVIEW OF 

FBIHQ INDICES AND FILES - 
FIELD FILE DESTRUCTION PROGRAM; 

NAME CHECK REQUESTS 


^ vJo 2. That Form FD-493 be prepared with an original 
and <eae yellow cop^ # with carbon insert and that instructions 
concerning use of the form be placed on the reverse side of 
the original. 


3. In those instances where no record at FBIHQ 
is located concerning name check requests or the file destruction 
program, recommend that the Records Management Division (RMD) 
appropriately mark the FD-493 and return it to the submitting 
office . 


4. If the request concerns the field file destruction 
program and a search of FBIHQ indices and files identifies 
the office of origin and related file number(s), recommend 
that RMD appropriately mark the FD-493, list the pertinent 
information thereon and return the original to the submitting 
office. The yellow copy of the form should be placed in the 
FBIHQ file that corresponds with the field office of origin 
f ile . 


5. If the request is for a name check and a search 
of FBIHQ indices and files identifies information that is 
identical or possibly identical with the individual/organization 
of interest to the field, recommend RMD appropriately mark 
the FD-493, list pertinent references thereon and forward 
the form to the substantive FBIHQ division (Criminal Investigative 
Division (CID) or Intelligence Division (INTD)) for review 
and reply to the submitting field office. 
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Memorandum from C. P. Monroe to Mr. Revel 1 
RE: FIELD OFFICE REQUEST FOR REVIEW OF 

FBIHQ INDICES AND FILES - 
FIELD FILE DESTRUCTION PROGRAM; 

NAME CHECK REQUESTS 


6 . Recommend that the CID and INTD respond by addendum 
to instant memorandum concerning the proposed revision and 
use of Form FD-493 and procedures for handling at FBIHQ name 
check requests froirwthe field. 


DETAILS: 


In a recent meeting at FBIHQ the Special Agents 
Advisory Committee voiced concern over the turnaround time 
between the field and FBIHQ of name check requests for review 
of headquarters indices and/or files to determine if “inf ormation 
exists in the Central Records System that is identical or 
possibly identical to individual ( s )/organization ( s ) of interest 
in field investigative matters. The Agents noted that there 
have been instances where responses have exceeded 40 days. 

Presently, name check requests from the field for 
a review of FBIHQ indices and files >are forwarded by an appropriate 
communication (memorandum, letter, airtel, teletype, etc.) 
to the substantive FBIHQ division for action. Upon receipt, 
personnel of the substantive FBIHQ division prepare indices 
search slips requesting a review of FBIHQ general indices. 

The search slips are forwarded to the RMD for appropriate 
action. The turnaround time for searching the FBIHQ General 
Index and returning the indices search slips to the substantive 
FBIHQ division by RMD is between five to seven work days. 

It should be noted that frequently it is necessary for personnel 
of a substantive FBIHQ division to review FBIHQ files in order 
to prepare a response to the field. For this reason, requests 
for review of the FBIHQ General Index and files and responses 
to the field may be delayed. 

In an effort to improve upon these procedures and 
enhance FBIHQ responses to name check requests from the field, 
the RMD proposes that Form FD-493 be revised (see sample attached) 
for use by the field when requesting FBIHQ to review headquarters 
indices and/or files for information concerning the field 
file destruction program and/or name check requests. 
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Memorandum from C. P. Monroe to Mr. Revell 
RE: FIELD OFFICE REQUEST FOR REVIEW OF 

FBIHQ INDICES AND FILES - 
FIELD FILE DESTRUCTION PROGRAM; 

NAME CHECK REQUESTS 


Form FD-493 was initially designed in 1976 for exclusive 
use by the field in connection with the field file destruction 
program to ascertain the file number and office of origin 
of an investigation to facilitate reconstruction of records 
by an auxiliary office which had destroyed its investigative 
file after being closed for a six-month period pursuant to 
then existing destruction criteria. The FD-493 was not designed 
for the purpose of the field submitting a name check request 
to FBIHQ. RMD believes that proposed revision of FD-493 for 
use by the field in requesting a review of information not 
limited to the file destruction program will improve the utility 
of the form and enhance FBIHQ responses to the field, particularly 
responses concerning name check requests. Use of the revised 
form will, in those cases where no record at FBIHQ is located 
and/or the request concerns the file destruction program, 
allow RMD to return the properly executed form directly to 
the requesting field office. In those instances where identical 
or possibly identical information concerning a name check 
request is located as a result of a review of the FBIHQ General 
Index, the form listing the pertinent references will be forwarded 
to the substantive FBIHQ division (CID or INTD) for review 
and reply to the field. 

The CID and INTD are being requested to respond 
by addendum' to the above proposal to revise Form FD-493 for 
use by the field when making name check requests and the procedures 
for handling same at FBIHQ. 
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Memorandum from C. P. Monroe to Mr. Clarke, dated 11/19/85 
RE: FIELD OFFICE REQUEST FOR REVIEW OF 

FBIHQ INDICES AND FILES - 
FIELD FILE DESTRUCTION PROGRAM; 

NAME CHECK REQUESTS 


ADDENDUM: CRIMINAL INVESTIGATIVE DIVISION: 


'14/86 


CID has reviewed a C. P. Monroe memorandum to 
Mr. Clarke dated 11/19/85, which recommends certain revisions to 
the FD-493. The revisions are proposed in order to increase the 
forms utility enabling field offices to make name check requests 
and request review of files to identify information which is 
identical or possibly identical to specified individuals/ 
organizations. The recommended revisions to the FD-493 will, in 
the opinion of CID, permit more efficient handling of field 
office name check and file review requests at FBIHQ and 
therefore, CID concurs with the recommendations. 


CID does however, propose one additional revision to 
the FD-493. Currently, substantive Sections in CID are requested 
to perform name check requests and thereafter file reviews by 
airtel, teletype or other appropriate communications. These 
communications frequently contain information in addition to the 
identifying information currently specified on the proposed 
FD-493. CID recommends that the reviseji FD-493 provide, space on 
the front of the form to permit the requesting^ office to provide 
any additional information which may assist tne substantive 
Section in conducting a thorough file review. If insufficient 
space exists on the front of the form, space should be provided 
on the back of the form with 5 a Check-off bigck on the front. 


RECOMMENDATION: That the Records Management Division, in 
addition to the proposed revisions to the FD-493 set out in C. P. 
Monroe memorandum to Mr. Clarke dated 11/19/85, provide space on 
the revised FD-493 to allow field offices to submit "Other 
Identifying Information" which will permit a more efficient 
review of files at FBIHQ. 


approved:- 


Director 

Exec. AD-Adm 

Exec. AD.Inv 

Exec. AD-LES 


Adm. Senrs. Laboratory 

Crlm. Inv. Legal Coun — 

Off. of Cong 

& Public Affs 

Went. Rec. Mgnt. 

Inspection Tech. Serve. 

Intel) Training 
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Memorandum from C. P. Monroe to Mr. Clarke, dated 11/19/85 
Re: Field Office Request for Review of 

FBIHQ Indices and Files - 
Field File Destruction Program; 

Name Check Requests 


ADDENDUM: INTELLIGENCE DIVISION (INTD), TJW:glh, 4/1/86 

INTD has received a C. P. Monroe memorandum to Mr. 
Clarke, dated 11/19/85, which recommends revisions to Form FD-493 
(Headquarters Record Review Request). 

INTD agrees with the proposal which would enable field 
offices to make name check requests and request review of files 
to identify information which is identical to specified 
individuals/organizations. This revision should provide more 
efficient handling of field office name check and file review 
requests at FBIHQ and INTD agrees with the recommendation. 

INTD would request, however, that the term "Security” 
under the Limit Search category be changed to read 
"Intelligence." INTD believes that -this would further clarify 
the search area for FBIHQ personnel. 

RECOMMENDATION : 

That the Records Management Division accept the 
proposed revisions of FD-493 as set out by the C. P. Monroe 
memorandum to Mr. Clarke, dated 11/19/85, with the additional 
change incorporated of the replacement of the word "Security" 
with "Intelligence" in the section designated Limit Search. 



CURRENT FORM FD-493 

tadquarters Record Review Request 

D-493 (7-6-76) 


INSTRUCTIONS 

1. This form may be submitted in legible hand printing. 

2. Use separate form for each individual on whom search is requested. 

3. Make effort to furnish unique identifying data, such as FBI identification number, date of birth, etc. 

4. Indicate office for reply in bwer right comer only. Also list in lower right comer all offices which should receive copies of 
reply and forward carbon copies of this form for each of those offices. 


To: DIRECTOR, FBI (Attention: Records Management Division) 

DATE: Field File Number 



TITLE: 


In connection with captioned investigation, a search of Headquarters indices and files is requested regarding the below described 
individual, to determine the Office(s) of Origin in and the identity of any past case(s). Search should be limited to: 


f j Exact Spelling 
All References 

j [ Main Subversive Case Files Only 
P~1 Subversive References Only 


| | Main Criminal Case Files Only 

j j Criminal References Only 

□ Main Subversive (If no Main, list all Subversive References) 

| j Main Criminal (If no Main, list all Criminal References) 


| | Restrict to Locality of 


Name 

Age 

Sex 

Race 

Aliases 


FBI Identification Number j 

j Social Security Account Number 

Other Identifying Numbers 

Date of Birth ; 

Birthplace 

Residence 







Headquarters Reply 

1 } On basis of information furnished above, no record located. 

f 1 Above described individual referenced to 




PROPOSED REVISION 


Bead quarters Record Review Request 

W 6 -<* - 86 ) 

(See instructions on reverse side.) 


§*pl ft 

■hr 


TO: DIRECTOR, FBI (Attention: Records Management Division) 

DATE: Field File Number 

TITLE ' ALL INFORMATION CONTAINED 

HEREIN 18 UNCLASSIFIED 
PATE3Zl»./fl3 BY Auc, U>01 


Re: 


I I File Destruction Program : 

In connection with captioned investigation, it is requested that a search of 
FBIHQ indices and files be conducted concerning the individual/organization 
listed below to determine the office of origin and the identity of any past 
caseCs). 

I I Name Check Program : 

In connection with captioned investigation, it is requested that a search of 
FBIHQ indices and files be conducted concerning the individual/organization 
listed below to determine if information exists which is identical or possibly 
identical with the individual/organization listed below. 


Limit Search tp : 

I I Exact Spelling 
I I All References 
I I Main Security Case Files Only 
it Security References Only 
I I Main Criminal (If no Main, 

list all Criminal References) 


I I Main Criminal Case Files Only 
1 I Criminal References Only 
I I Main Security (If no Main, list all 
Security References) 

I I Restrict to Locality of 


Individual 

Age 

Sex | 

Race 

Aliases 







FBI Identification Number 

- - - 

Social Security Account Number 

Ot he r Identifying Numbers 





Date of Birth 

Birthplace 



.Residence 

hr ' . 





Organization Name 





Organization Address w 




Headquarters Reply: 

r 1 Qn the basis of information furnished, no record located. 

1 I File Destruction Program : 

1 I Above described individual/organization is referred to in files of the: 
Field Of fice(s) 

File Number (s) 

1 I Name Check Program : 


I I Information contained in FBIHQ indices and files possibly responsive to 
your request has been referred to the 

□ _ . Return Reply to: 

Criminal Investigative Division r J 

bAL ) 


f. I Intelligence Division 
for response. 


Send copies to: 


□ See reverse side of form for additional information which may assist FBIHQ 
in conducting a thorough file review. 










INSTRUCTIONS : 


Prepare an original and two yellow copies. 

° Forward the original and one yellow copy to FBIHQ, Attention Records 
Management Division (RMD). Retain one yellow copy in the substantive 
file in the field division. 


° If no record is located at FBIHQ concerning a name check request 

or the field file destruction program, the FD-493 will be appropriately 
marked and returned to the submitting field division. 


O 


If request concerns the field file destruction program and a 
search of FBIHQ indices and files identifies the office of origin 
and related file number(s), the RMD will appropriately mark the 
original FD-493, list the pertinent information and return the 

o rigina l to the submitting field division. The . yellpw_copy_ of 

the form will be placed in the FBIHQ file that corresponds with 
the field division office of origin file. 


° If the request is for a name check and a search of FBIHQ indices 
and files identifies information that is identical or possibly 
identical with the individual/organization of interest to the 
submitting field division, the RMD will appropriately mark the 
FD-493, list the pertinent references and forward the form to 
the substantive FBIHQ division [Criminal Investigative Division 
(CID) or Intelligence Division (INTD)] for review and reply to 
the submitting field division. 


ADDITIONAL INFORMATION WHICH MAY ASSIST FBIHQ IN CONDUCTING A THOROUGH FILE REVIEW: 


Headquarters Record Review Request 

FD-493 (7-6-76) 

t 


INSTRUCTIONS 

1. This form may be submitted in legible hand printing. 

2. Use separate form for each individual on whom search is requested. 

3. Make effort to furnish unique identifying data, such as FBI identification number, date of birth, etc. 

4 . Indicate office for reply in lower right comer only. Also list in lower right comer all offices which should receive copies of 
reply and forward carbon copies of this form for each of those offices. 


To: DIRECTOR, FBI (Attention: Records Management Division) 

DATE: Field File Number 

TITLE: 


In connection with captioned investigation, a search of Headquarters indices and files is requested regarding the below described 
individual, to determine the Office(s) of Origin in and the identity of any past case(s). Search should be limited to: 

| | Exact Spelling | [ Main Criminal Case.Files Only Restrict to Locality of 

| | All References [ I Criminal References Only 

| | Main Subversive Case Files Only [^] Main Subversive (If no Main, list all Subversive References) 

| | Subversive References Only I I Main Criminal (If no Main, list all Criminal References) 


Name 


Age 


Sex 


Race 


Aliases 


FBI Identification Number j 

Social Security Account Number 

Other Identifying Numbers 

Date of Birth 

Birthplace 

Residence 


Headquarters Reply 


| | On basis of information furnished above, no record located. 

I | Above described individual referenced to 


Return Reply to: 
SAC, 

Send Copies to: 


‘to/pi *oc (*oa?o &ce. 




FBI/ DO J 













Routing Slip 

0-7 (Rev. 1 0 - 9 ' 84 ) 

TO'. SAC, 

n Albany 
□ Albuquerque 
g Alexandria 
g Anchora9 e 
g Atlanta 
g Baltimore 

g Birmingham 

□ Boston 
g Buffalo 

□ Butte 

g Charlotte 

g Chicago 

g Cincinnati 
g Cleveland 
g Columbia 
g Dallas 
n Denver 
g Detroit 
g El Paso 
g Honolulu 
g ASAC.f 


(Copies to 


n Houston 
g Indianapolis 
g Jackson 
g Jacksonvile 
g Kansas City 
g Knoxville 
0 Las Vegas 
g Little Rock 
g los Angeles 
g Louisville 
g Memphis 
g Miami 

g Milwaukee 
g Minneapolis 
g Mobile 
g Newark 
n Nsw 

n New Orleans 
g New York City 
g Norfolk 

Brooklyn-Cueens (MRAI 


Offices Checked) 


g Oklahoma City 

g Omaha 
g Philadelphia 
g phoenix 
g Pittsburgh 
g Portland 
g Richmond 
g Sacramento 

n St. Louis 

g Salt Lake City 
g San Antonio 
g San Diego 

g san Francisco 

g San Juan 
g Savannah 
g Seattle 
g Springfi e 'u 

g Washington Field 
g Quantico 


TO: LEGAT, 

□ Bern 

□ Bogota 

□ Bonn 

g Canberra 
g Hongkong 

□ London 

g Mexico City 
g Montevideo 
g Ottawa 
g panama City 
g Paris 
g Rome 
□ Tokyo 


1 9. / 11/8Q . — — — - - 

J ' „ I I — — — - , 

Date 


be: fbihq becoebs eevi 

request fob t» 

FBI FOKM BOOK 

goption^ QC action P 

“ Fo,,n ' 0 7Td" s «v»«* M,ion “" 5edinato,ure ' 

g The enclosed is J ^ 

g paraphrase contents. eporto fSA.^— 

g Enclosed are corrected P 9^ raot ioned revised 

dated changed to a 

RemarkS '' form FD-493 which has ^ aG , e ^a 

f0 ™ paptt OH form. office Fcf?% Bo 

PBEINSERTE^ C the FBI F ® receip *‘ 

the revised is effective ing the 

the Enclosed form is t r 

, * ie s of the form i lete and snu 

Unused copies 6-6 _ 86 a re obsoi 

revision date 
*• 

A sports Management DesK 

Blv— 


j?a\/ ooJ 


tllMRkMWWtal 


HMdquaitin Rteord Rnln Rtquttt 




TO: DIRECTOR, FBI (Attenfein: Records Manaflamsnt . 

DATE: ... Field File Number. 

‘ TITLE: 



fie: □ Fie Destruction Program: 

In connection with captioned Investigation, It le requested that a search of FBIHQ Indices end les be conducted ■ 

1 concerning the tndhdduat/organlzation listed below to determine the office of identity of any pest 1 

oase(s), 

□ Name Check Program: 

In connection with captioned Investigation, it Is requested that a search of FBIHQ Indices and lies be conducted . 
concerning the indhldual/organlzatlon listed below to determine If Information exists which is Heal or possibly ‘ 


Identical with the Indlvidual/organlzatlon 1st 

Limit Search to: 

0 ExactSpeltng 0 

Q AH References . □ 

□ Main Security Case Files Only cj 

D Security References Only 

G Main Criminal |ll no Mein, 0. 

list all Criminal References) 

ed below. 

1 

Main Criminal Cass Files 

Criminal References Only ’ 

Mmn Security |lf no Main, 1st all 

I Security References) ‘ 

Restrict to Lccaitv of 

.1 f ' 

Individual 

. . ‘ i' 

Age 

Sex 

Race 

Aliases 



FBI Identification Number 
Other Identifying Numbers 


Social Security Account Number 


i 



/ * 





Memorandum 


To 


From 



Mr. Monroe 




Date 6/9/86 


R. W. Scherrer 

S\ eXA, \ c> c A t 

^D ESTRUCTION OF 1 RECORDS “ 

Subject : NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 


Legal Coun. 

Off. Cong. & 
Public 

Rec. Mgnt. _j£— 

T«ch. Serv*. i 

Training 


Telephone Rm. — 
Director's Sec’y - 


PURPOSE : 

The purpose of this memorandum is to record the results 
of a request of all SACs to identify and appropriately stamp an 
exceptional category of records for permanent retention. 


RECOMMENDATION i 
None. 



For record purpose. 

APPROVED: 

Director 


Adm.Serva., 

Crlra. inv. 


Exec, AO-Ad/r.. 
Exec. AD-t-.v. 
Exoc. AD-LtS 


Iritvil. 



jjdated 8/2/85, captioned as above, all SACs 
:o appropriately mark permanent records for 
eventual transfer to NARA. 

The records encompassed an exceptional category and 
included office of origin and auxiliary office records identified 
through a review of FBIHQ cases, which were assembled during the 
course of captioned appraisal and/or provided by NARA' s outside 
consultants and historians. 

av 

SUM 


attached hi 


All offices l have complied, 

L — TJ — 


and the responses are 


Losure. 


Enclosure 
66-3286 Sub 
1 - 66-19249 

1 - Mir. Davis (Attn: Mr. 
1 - Mr. Monroe 
1 - Mr. Scherrer v.k 

1 - Mf. 1 b7c 

1 - Ms. 

1 - Mrs. 

JEA/CM6:cgz (8) 

/ %s> Cr^ 

cT 

JUn 2 5 '"OR 


(fi 4 2 ^ 2 * 





to JUN 13 198S 


/ XEROX 


uml a 1986 ALL INFORMATION CONTAINED 
JUN 13 ,oow HEREIN 18 .UNCLASSIFIED 


DATE 




AU f8 UWCL/\®i5iricu / / 







Memorandum 




: Mr. Monroe 0^77 


Date 6/9/86 


. R, W. Scherrer /W 




Subject : 


/g-^db 3ri'k± ^ c ^ J L. 


DESTRUCTION OFJR ECORDS 

'NOTIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 


PURPOSE : 

The purpose of this memoranduum is to record the 
results of a request of all offices to respond to FBIHQ 
concerning retention of historical records. 

RECOMMENDATION: \ 


None. For information. 

— . — - APPflOVBO; 



Adm.Servs. 

Cilfn. fcw. _ 




Ex.c AD Adm 

Exac AD Inv. 

Exec AD LES 

Aset. Dir.: 

Aim. Seivs. — 

Crim. Inv, 

Ident. 

Insp. 

Intel). — 

Lab. a- 

Legal Coun. 

OU. Cong. & 

Public Affs 

Ree. Mgnt. 

Tech. Servs. 

Training 

Telephone Rm. 

Director's Sec'y — 


Director 

Exec. AP-A'tm.. 
Exeo. AD-i.v/. , 
Exoc.r.:. ' 




DETAILS : 


By airtel dated 7/9/85, captioned as above, all SACs 
were requested to identify and preserve historical cases pursuant 
to instructions found’, in the FBI Records Retention Plan and 
Disposition Schedule relating to the exceptional record category. 
All files that were identified and stamped for preservation will 
eventually be forwarded to FBIHQ for transfer to the National 
Archives . 



as ah 


ENCLOSURE 


}e responded, and the responses are filed 
Communication . 


Enclosures 
66—3286 Sub B 
1 - 66-19249 
1 - Mr. Davis. (Attn: 
1 - Mr. Monroe 
1 - Mr. Scherrer 
1 - Mr. 

1 - MS. 

1 - Mrs. 

RRC/d|3Vcg^ ( 8 ) | 


.XEROX 


Ur32&-/#°* 


12 JUN *2 1986 


ALL INFORMATION CONTAINED 

'JUN 2 *6 1986 HERE^r S^UNC L ASSI^FIED^^^ 


IO8JUL10198? 


RW U /9i IV?' 




00 0 


Tv/$"4 


R/EB/flb 


UNCLAS E F T 0 


Routine 



Ffl DIRECTOR FBI -Cbb-3BSb-5UB B> 


TO ALL FBI FIELD OFFICES 


ALL LEGAL ATTACHES 


&!/(?/ qoU>6 

9(6/ ^ 

966/ 


PERSONAL ATTENTION 


UNCLAS E F T 0 


'•* -•* fwi- 

i L. i<\! !&. ; j iw " 

‘ Jk& urn D BO£fb<yG,l<p+ 


it) i la ; 

Z : 


ESTRUCTION OF FIELD FILES AND RECORDS 


DESTRUCTION PROGRAM AS A RESULT OF AN INJUNCTION ISSUED ON S 

1/lD/flD-. IN THE CIVIL MATTER "AMERICAN FRIENDS SERVICE COMMITTEE-i £ 

3 — t ^ 

ET AL V. WILLIAM H. WEBSTER-, ET AL " U- S. DISTRICT COURT-, |g 

DISTRICT OF COLUMBIA. 

■ ) ! 

r i 

j BY ORDER AND MEMORANDUM FILED l/l/flbi IN THE U- S- DISTRICT j 

j COURT-, DISTRICT OF COLUMBIA-, THE PRESIDING JUDGE VACATED/fHE N j 
! INJUNCTION WHICH WILL PERMIT THE FBI TO COMMENCE A FILE/ \ * 1 


DESTRUCTION AND ACCESSION PROGRAM. 


AP 0 KO'.r.:: fcY 


. JV 

RWSjcak 




5L.34 


1 - bb-lHSMB 
1 - MR. GLOVER 
1 - MR. REVELL 

1 - MR. OTTO r!L 

1 - EACH ASSISTANT DIRECTOR 
1 - MR. SCHERRER 

1 - MR. I 

1 - MS. r>iDt; '.ui;.-: ^ SHE 

| OOCuZMj 

! - .'.3 Ji ‘ 




2307, 


xC ■ 

« OCT 1986 


" SHE NOTE PAGE 4 




98 FEB 3 198^^ 


NOV 131986 



THIS LENGTHY LITIGATION WAS MOST COMPLEX AND HAD MANY ISSUES 


WHICH HAD TO BE RESOLVED BY THE GOVERNMENT- THE NATIONAL 
ARCHIVES AND RECORDS ADMINISTRATION INARA} AND RECORDS MANAGEMENT 
DIVISION IRMD} VISITED SEVERAL FIELD OFFICES AND EXAMINED 
NUMEROUS FBIHO AND FIELD FILES. IN CONJUNCTION WITH THE RMD-, 

NARA PROMULGATED A DETAILED RECORDS RETENTION PLAN AND RECORDS 
DISPOSITION SCHEDULE WHICH WERE FILED WITH THE COURT- 

EACH OFFICE HAS PREVIOUSLY BEEN PROVIDED WITH DETAILED 
INSTRUCTIONS BY THE RMD TO PREPARE FOR THE IMPLEMENTATION OF A 
FILE DESTRUCTION AND ACCESSION PROGRAM- SPECIFICALLY-. BY LETTER 
DATED TO ALL SACS AND LEGATS UNDER THE ABOVE CAPTION-, THE 

RMD NOTED THAT THE IDENTIFICATION AND MARKING FOR PRESERVATION OF 
FILES AND RECORDS INVOLVED IN LITIGATION MUST BE KEPT IN A 
CURRENT STATUS BEFORE THE FBI COULD COMMENCE A FILE DESTRUCTION 
PROGRAM. 

IN THE NEAR FUTURE-, THE RMD WILL PROVIDE SPECIFIC 
INSTRUCTIONS CONCERNING THE DESTRUCTION OF RECORDS THAT QUALIFY 
FOR DESTRUCTION AT THIS TIME- THE DESTRUCTION PROGRAM WILL 
INITIALLY FOCUS ON AUXILIARY OFFICE FILES- HOWEVER-, UNTIL 
INSTRUCTIONS AND AUTHORITY TO IMPLEMENT A FILE DESTRUCTION 



PROGRAM ARE RECEIVED FROM FBIHfl-i NO DESTRUCTION OF ANY OF YOUR 
OFFICE RECORDS MAY BE INSTITUTED* 

THE RMD IS APPRECIATIVE OF THE ASSISTANCE RENDERED BY THE 
FIELD TO ASSIST IN THE SUCCESSFUL RESOLUTION OF THIS CIVIL SUIT- 



NOTE : All SACs and Legats are being advised of resolution of the 

civil matter American Friends Service Committee! et al v- William 
H- Webster! et al i U -S- District Courti District of Columbia- 
The Records Retention Plan and Disposition Schedule! which have 
been approved by the Court! will permit the destruction of FBIHfi 
records that are not restricted by the provisions of the Records 
Retention Plan and Records Disposition Schedule as follows: 

FBIHig Records Field Office Records 

Security - 30 years Auxiliary Office - 1 year 

Criminal - SO years Security - E0 years 

Criminal - 10 years 

The Records Hanagement Division and the National Archives 
and Records Administration estimate that the pending auxiliary 
office files comprise approximately L0 percent of the field file 
population. Accordingly! there will be meaningful immediate 
relief to the field in recovering space through a file 
destruction program- 

















&IRTEL 


9/25/86 
Personal Attention 

Director, FBI {66-3286-Sub B) 

^ All SACs 

DESTRUCTION OF FIELD FILES AND RECORDS 

Re Buteletype, 9/22/86, captioned as above. 

During the coarse of litigation in the civil matter 
American Friends Service Committee, et al v. William H, Webster, 
et al , restrictions on the disposition of documentary evidence 
were imposed ay Judge Greene, the presiding judge in the afore- 
mentioned civil matter. 


! 'jO 

no 
o 22 


One aspect related to the destruction of seized, 
subpoenaed or voluntarily contributed documentary evidence which 
had no further prosecutive or administrative value to the 
Government . Pursuant to Judge Greene's orders, such documentary 
evidence could only be returned to the owner at his or ner 
request provided the appropriate U. S. Attorney concurred. In 
many instances, the owner of seized, subpoenaed or voluntarily 
contributed documentary evidence refused to accept tne return or 
the documentary evidence. Prior to tire 9/9/86, dissolution of 
the injunction, the FBI was required to retain this documentary 
evidence and not permitted to destroy same. 

Effective immediately, you are authorized to destroy 
all documentary evidence whicn your office has been retaining 
pursuant to the foregoing set of circumstances. 

An appropriate notation regarding the destruction 
gshould be placed on the corresponding FD-192 and a notation that 
-tne r j. S. Attorney or Assistant U. S. Attorney concurred with the 
destruction of the documentary evidence. 


Exec AO Adm. _ 

Exec AD Inv. 

Exec AD LES _ 
As*t. Dir.: 

Adm. Serve. 

Crim. Inv. 

Ident. 

Insp. 

fnrell. 

Lob. 

Legal Coun. _ 
Oif. Cong. & 
Public Affm. _ 

R*C. Mgnt. 

TecH. Serve. _ 

Training 

Telephone Rm. _ 
Director's Sec'y - 


Should you have any questions concerning the foregoing, 
do not hesitate to contact SA Robert W. Scherrer, Section Chief, 
Records Section, Records Management Division, at FBI HQ , extension 


1 - 66-192 49 

- 1 - Hach Assistant Director 
'1 - Mr. Scherrer 
j - Mr. I I bf 



12 OCT 3 19BB 


See NOTE, Page 2 
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Airtel to All SACs 

Re: Destruction of Field Files and Records 


NQTS : All SACs are being advised that the destruction of 
documentary evidence which has been seized, subpoenaed or 
voluntarily contributed, holding no additional investigative or 
administrative value to the Government, for which the owner 
refused to accept return, may be destroyed with the concurrence 
of the responsible u. S. Attorney. This matter was coordinated 
with the Civil Division, u. S. Department of Justice, by Section 
Chief Robert W. Scherrer, Records Section, Records Management 
Division. 
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7 Memorandum 

'ALL IHFOREATIC 


Mr. McCreight 


R. W. Scherrer 


ram^02-Q3-2009 — 

CLASSIFlES-E^&BflAUC DCG/DK/YMW 
KEASOM^-Jr^MD)^^-^^ 
mcC&ssin oh: 02-03^tm^ 


'ALL INFORMATION CONTAINED 
sHEKEIN IS UNCLASSIFIED EXCEPT 
®WHERE SHOWN OTHERWISE 




EXEHPTED FROM AUTOMATIC 
DECLASSIFICATION 
AUTHORITY DERIVED FROM: 

FBI AUTOMATIC DECLASSIFICATION GUIDE 
EXEMPTION CODE 25X<1, 6) 

DATE 08-24-2011 


Destruction oftrecords - G*e~)n£YCL\ J 
Sub J ect: natIOHSK XKChTves and records ADMINISTRATION (NARA) 

APPRAISAL OF FBI HQ AND FIELD OFFICE RECORDS 


Ex«c AD Adm. — 

Exac AD Inv, 

Ex.c AD LES 

Asst. DU.: 

Adm. Servs. 

Crim. Inv. ________ 

Ident. 

Intall. 

Laboratory 

Legal Coun. 

Plan. & ln*p. 

Rec. Mgnf. 

Tech. Servs. 

Training 

Off. of Cong. 

& Public Aff« 

Telephone Rm. 

Director's Sec'y 


PURPOSE : The purpose of this memorandum is to provide <-# 

guidelines for preservation/destruction authority for record#* 
maintained by FBIHQ divisions in accordance with approval ' ^ 

granted by the Archivist of the United States and resolution; 
of the civil action, American Friends Service Committee, 
et al. v. WILLIAM H. WEBSTER, et al. 


RECOMMENDATION : That instant memorandum be referred to FBIHQ 

divisions for appropriate action/information. 


APPROVED: 

A dm. Servs. 

laboratory. 

Director 

Crim. Inv. 

Legal Coun. _ 
Of!, of Cong, 
a Public Aff 3 

Exec. AD-Adrn. 

Idsnt. 

Rec. Mgnt£ 2 j 4 

Teen. Ssrvo. 

Exec. AD-inv. 

Inspection 

£sao.AD-L£S 

Inteii. 

t f£*i<" 5 ifli 3 






DETAILS : As the result of the preliminary injunction issued 

in the American Friends action on 1/10/80, all FBI record 
destruction programs were suspended. On 9/12/80, HQ divisions 
were provided with limited destruction authority based on 
modified orders issued by the Court. Recipients were 
cautioned that record destruction in the areas of machine 
readable, audiovisual, informational services, security and 
protective service, and certain personnel records would 
continue to be restricted until the records had been apprai sed 
s by* NARA and approval granted by the Court. 


l l * * * * 6 cTiqo/q HEREIN IS UNCL 

1 66-19249 WHERE 8HOWN 

1 - Mr. Glover 

1 4 Each Assistant Director 
1 - Mr. Scherrer 
1 - Mr. Moschella 
1 - Mr . Stoops 
1 - Mr 

r „ * b7c 

1 - MS. 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED EXCEPT 
WHERE 8HOWN OTHERWISE 


JO FEB 17 1987 


Classified by: 6383 VRT/AG ' 
Declassi/fiy on: /OADR 


(CONTINUED - OVER) 


CMG : r 1 f ( 19 ) 

1 1 ? MAR 1 


DECLA^FtOM.^ 


. — 






Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Legal Counsel memorandum to the Director, dated 
9/26/86, has provided the authority to proceed with a record 
disposition program, based on resolution of American Friends 
and approval of the FBI Records Retention Plan and Disposition 
Schedule prepared by the FBI and NARA and presented to the 
Court on 11/9/81. The Schedule provides explicit instructions 
for disposition of the foregoing records, although primary 
consideration was directed to the investigative, applicant, 
and general files of the central records system, including 
records of the field offices and Legats. The latter category 
permits destruction of security/applicant cases after 30 years 
and criminal cases after 20 years at FBIHQ; after 20 years for 
security/applicant and 10 years for criminal cases in Office 
of Origin; and after 1 year in auxiliary offices and Legats, 
after permanent records have been identified and preserved and 
appropriate restrictions applied. 

Guidelines have been prepared to encompass the 
records maintained by, or under the control of, FBIHQ 
divisions, with the exception of the Legal Counsel Division, 
which maintains no records. In the event that determination 
is made that the records should be maintained for 
reduced/extended periods, the Records Management Division will 
submit a formal request to NARA. Restrictions, such as 
pending litigation and administrative needs, should be 
considered prior to application of any destruction authority, 
and destruction of record categories created subsequent to 
1981 should be held in abeyance for appraisal by NARA. 

Disposition of records pertaining to budget papers; 
directory service; access, control, maintenance, and 
accountability of classified documents; research and 
development records; and emergency planning records may be a 
consideration for all HQ divisions; therefore, the following 
destruction/retention guidelines have been prepared as a 
general category: 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Budget Background Records 


Working papers, cost statements, and 
rough data accumulated in the preparation 
of annual budget estimates, and originating 
offices' copies of reports submitted to the 
formal budget office. 

Directory Service Files 

Correspondence, forms and related records 
which are gathered to compile routing 
slips, assignment charts and directory 
service listings. Records are requested 
by and received at central offices at 
FBIHQ to routinely update current 
listings. 

SECURITY AND PROTECTIVE SERVICE RECORDS 


DESTROY 1 year after the 
close of the fiscal year 
covered by the budget. 


DESTROY after distribution 
of new listing. 


Document Receipt Files 

Classified documents receipts, relating to DESTROY when 2 years old. 
the receipt and issue of classified documents. 


DESTRUCTION CERTIFICATES 

Classified documents destruction certificates DESTROY when 2 years old. 

relating to the destruction of classified 

documents. 

Classified Document Inventory Files 

Forms, ledgers, or registers used to show DESTROY when 2 years old. 

identity, internal routing, and final 

disposition made of classified documents, 

but exclusive of classified document receipts 

and destruction certificates and documents 

relating to Top Secret material. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Res Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Top Secret Accounting and Control Files 
Registers maintained at control points to 
indicate accountability over Top Secret 
documents, reflecting the receipt, dispatch, 
or destruction of the documents. 

Forms accompanying documents to ensure 
continuing control, showing names of 
persons handling the documents, intra- 
office routing, and comparable data. 

Access Request Files 

Requests and authorizations for individuals 
to have access to classified files. 

Classified Document Container Security Files 
Forms or lists used to record safe and padlock DESTROY when superseded 
combinations, names of individuals knowing by a new form or list, or 

combinations, and comparable data used to upon turn-in of containers, 

control access into classified document 
containers . 

Classified Documents Administrative 
Correspondence Files 

Correspondence files pertaining to the DESTROY when 2 years old. 

administration of security classification, 
control and accounting for classified 
documents. 

Personal Security Clearance Status Files 

Lists or rosters showing the current security DESTROY when superseded or 
clearance status of individuals obsolete. 


DESTROY 5 years after 
documents shown on forms 
are downgraded, transferred, 
or destroyed. 

DESTROY when related document 
is downgraded, transferred, 
or destroyed. 


DESTROY 2 years after 
authorization expires. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Classified or Classifiable Information 
Nondisclosure Agreements 

Copies of nondisclosure agreements, such DESTROY when 50 years old. 

as SF 189, Classified Information Non- 
disclosure Agreement, signed by employees 
with access to information which is 
classified or classifiable under standards 
put forth by Executive Order 12356. These 
forms should be maintained separately from 
personnel security clearance files 

Key Accountability Listings or Logs DESTROY 3 years after 

turn-in of key. 


Research and Development (R&D) Records 

Permanent records have been incorporated 
into Bureau files as a matter of policy; 
however, both permanent and temporary 
categories are set forth for guidance 
and information: 


R&D Program Files 

Program documents, schedules, and PERMANENT . Transfer to NARA 

correspondence maintained by offices when 50 years old. 

responsible for execution, review, and 

analysis of agency research and development 

programs, and relating to the general 

planning and supervision of the programs 

R&D Technical Committee and Board Files 

Agendas, directives, minutes of meetings 
and reports covering general operations 
of the committee or board, and papers 
relating to the establishment, revision, 
or termination of individual projects. 


PERMANENT . Transfer to NARA 
when 50 years old. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBI HQ and Field Office Records 


Official file of the committee 
or board maintained by the Secretary, 
Chairman, or other designee. 

Copies of committee or board files 
distributed to members. 


PERMANENT . Transfer to NARA 
when 50 years old. 


DESTROY when superseded or 
obsolete or upon termination 
of membership, whichever is 
earlier . 


R&D Project Case Files 


Records maintained at the laboratory PERMANENT . Transfer to NARA 

or comparable level, reflecting a when 50 years old. 

complete history of each project from 

initiation through research, development, 

design, and testing, to completion. They 

include procurement files, consisting of 

a copy of each contract or agreement for 

research services with related modifications, 

changes, or addenda; project authorization 

documents; project cards; technical 

characteristics; test and trial results; 

drawings, specifications, and photographs 

considered to be essential to document design, 

modifications, and engineering development; 

technical and progress reports; notice of 

completion or cancellation; reference to the 

location of prototype models, films, or other 

items too bulky for inclusion in these files; 

and correspondence influencing the course of 

action taken on a project. 

R&D Source Data Files 


Punch cards, electronic tape, or 
comparable media used to collect and 
assemble data of a preliminary or 
intermediate character generated from 
such processes as experiments or 


DISPOSE of when determined by 
competent agency research 
personnel that the files have 
served all research purposes. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


observations of a routine, repetitive 
nature, and used for reference in 
arriving at determinations in the 
conduct of research projects. 

R&D Laboratory Notebooks Files 

Notebooks containing technical and 
scientific data accumulating from the 
conduct of research and development: 

Notebooks containing data determined 
by competent scientific or technical 
personnel either to be duplicated in 
technical reports or elsewhere in 
project case files, or to be of such 
a routine or fragmentary nature that 
their retention would not aid 
significantly to the project file. 

Other notebooks. 


R&D Technical Report Files 

Official file copy of each technical 
report or unpublished manuscript of 
report prepared in connection with a 
project, article reprints, terminal 
narratives, statistical and graphic 
compilations, summar izations, and 
analyses. 

R&D Project Control Files 

Copies of documents contained in 

project case files, preliminary 

sketches, drawings, specifications, 

and photographs determined by competent 

scientific and technical personnel not 

to be of sufficient value for incorporation 


DESTROY 6 months after 
completion or termination of 
the related project or 
projects. 


PERMANENT . Transfer to NARA 
when 50 years old. 


PERMANENT. Transfer to NARA 
when 50 years old. 


DESTROY upon completion or 
cancellation of project, or 
earlier, as they serve their 
purpose. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBI HQ and Field Office Records 


into project case files, and correspondence 
concerning such administrative matters as 
travel, conferences, consultations, and 
transmittal of documents. 

R&D General Correspondence Files 

Correspondence of General Administrative DESTROY when 2 years old. 

or housekeeping nature (exclusive of papers 
containing scientific or technical data) . 

R&D Summary Progress Reports Files 

Reports submitted by laboratories or 
other project offices to show the 
initiation and degree of completion of 
projects, and consolidated reports 
prepared therefrom: 

Copies of reports retained by 
reporting offices. 


Feeder reports used for compi- 
lation of consolidated reports 
(excluding reports described 
below) . 

Consolidated reports, consisting 
of an official file copy of each 
consolidated report and any feeder 
reports used for preparation 
thereof containing technical or 
scientific data not fully documented 
in the consolidated reports. 

R&D Technical Reference Files 


DESTROY 1 year after 
completion or cancellation 
of related projects. 

DESTROY upon submission of 
consolidated report. 


PERMANENT . Transfer to NARA 
when 50 years old. 


Copies of technical reports, specifi- 
cations, drawings, and other technical 
and scientific data received from 
government agencies, commercial 
concern, or other sources, used as a 



DESTROY when superseded or 
obsolete. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


reference source in the performance 
of the research and development 
function, but exclusive of official 
file copies of these documents. 

Emergency Planning Records 

Emergency Planning Case Files 

Case files accumulated by offices 
responsible for the preparation and 
issuance of plans and directives, 
consisting of a copy of each plan 
or directive issued, with related 
papers : 

One record copy of each plan or 
directive issued, if not included 
in the agency's permanent set of 
master directives files. 


Case file copy of plan or directive 
if agency record copy is maintained 
in a master directives file and all 
related background materials. 

Emergency Directives Reference Files 

Copies of directives and plans issued by 
the agency (other than described above) , 
as well as those issued by FEMA, other 
Federal agencies. State and local 
governments, and the private sector. 

Emergency Planning Reports 

Agency reports of operations tests, 
consisting of consolidated or compre- 
hensive reports reflecting agency-wide 
results of tests conducted under 
emergency plans. 


PERMANENT . Transfer to NARA 
when 50 years old. 


DESTROY when superseded or 
obsolete. 


DESTROY 3 years after issuance 
of a new plan or directive. 


PERMANENT . Transfer to NARA 
when 50 years old. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBI HQ and Field Office Records 


Emergency Operations Tests Files 

Files accumulating from tests conducted DESTROY when 3 years old 

under agency emergency plans, such as 

instructions to members participating in 

test, staffing assignments, messages, 

tests of communications and facilities, 

and reports (excluding consolidated and 

comprehensive reports) . 

Emergency Planning Administrative 
Correspondence Files 

Remaining correspondence files relating to DESTROY when 2 years old 
administration and operation of the 
emergency planning program. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


OFFICE OF CONGRESSIONAL AND PUBLIC AFFAIRS 
Uniform Crime Reporting (UCR) Section 
Record Set of UCR Publications ' 

PERMANENT . Transfer to NARA 
when 30 years old. Issues of 
"Crime In the United States,” 
1930-1952 have been processed 
for transfer. 


"Crime in the United States" 

"UCR Handbook" 

"Assaults on Federal Officers" 
"Bomb Summary" 

"Law Enforcement Officers Killed" 
"Manual of Police Records" 

UCR "Newsletter" 


Automated Records 


Return A File PERMANENT. Transfer magnetic 

Supplement to Return A Report File tapes to NARA when 2 years 

Supplementary Homicide Report File old. 

The Law Enforcement Employees Report File 
Age, Sex, Race and Ethnic Origin File 
Arson File 
User Guides 


Updated tapes resulting from revision 
in master tapes 

Related Work Papers 
Manuscripts 

"Crime in the United States" 


UCR "Handbook" 

"Manual of Police Records" 


PERMANENT . Transfer to NARA 
after verification process is 
completed. 


DESTROY 5 years after 
publication of annual. 

DESTROY after subsequent 
edition is printed. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Ret Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


"Assaults on Federal Officers" 
"Bomb Summary" 

"Law Enforcement Officers Killed" 
Source Documents and Related Records 
Return A Reports 
Return A cumulative reports 
Hard-copy record cards 

Microfilmed record cards 


DESTROY camera-ready copy 
after publication is 
printed. 


DESTROY after 18 months. 

DESTROY after 30 months after 
microfilm has been verified 
for completeness and accuracy. 

DESTROY after 50 years or 
when administrative needs 
have expired, whichever is 
earlier . 


Supplementary Homicide Reports (SHR) 

Hard-copy reports DESTROY after 18 months. 


Supplement to Return A Report 
Cumulative hard-copy reports 
Hard-copy record cards 

Microfilmed record cards 


DESTROY after 18 months. 

DESTROY after 30 months after 
microfilm has been verified 
for completeness and accuracy. 

DESTROY after 50 years or when 
administrative needs have 
expired, whichever is earlier. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


The Law Enforcement Employees Report 

Cumulative hard-copy reports DESTROY after 2 years. 


"Assaults on Federal Officers" 
publication source documents 


DESTROY upon distribution of 
publication. 


"Bomb Summary" publications 
source documents (FD-436) 

"Law Enforcement Officers Killed" 
publication source documents 

Quarterly UCR Reports 
(preliminary release) 

Population source data 


DESTROY when administrative 
purposes have been served. 


DESTROY with exception of 
current and previous years. 

DESTROY after 3 years. 


Cor r espondence 


DESTROY when administrative 
needs have expired. 


Public Affairs Section 


Visitors , callers, tours with the Director. PERMANENT . Transfer to NARA 

when 50 years old. 


Visitors , callers, tours, excluding those 
with the Director 

For areas under maximum security. DESTROY 5 years after final 

entry or 5 years after date 
of document, as appropriate. 


IT 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


For other areas 


DESTROY 2 years after final 
entry or 2 years after date 
of document, as appropriate. 


Interesting Case Summaries 

Brief summaries of investigative 
cases which have significant interest. 


PERMANENT . Transfer to NARA 
when 10 years old. 


Office Logs and Appointment Books of the 
Director, 1941-1972. 


PERMANENT . Transfer to NARA 
when 50 years old. 


Monographs prepared by the Research Section PERMANENT . Transfer to NARA 

which include topics such as labor when 50 years old. 

racketeering and Socialist Workers Party. 

Informational Services 


Record set of speeches, addresses, and PERMANENT . Transfer textual 

comments by senior FBI personnel, and audiovisual records to 

including the Director. Remarks made NARA when 30 years old. 

at formal ceremonies and during 

interviews by heads of agencies or their 

senior assistants concerning the programs 

of the agency. The speeches and addresses 

may be presented to executives from other 

Federal agencies, representatives of State 

and local governments, or private groups, 

such as college and university students, 

business associations, and cultural news 

media commentators. The format may be 

paper, audio or video tape or motion 

picture film. 



14 


(CONTINUED - OVER) 



• • • • 


Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 



Record set of news releases . One copy of PERMANENT . Transfer textual 

each prepared statement or announcement and audiovisual records to 

issued for distribution to the news media. NARA when 30 years old. 

News releases announce changes in policy, 
adoption of programs, and changes in senior 
personnel. The format may be paper, film, 
and video or sound recordings. 


Nontextual materials , including audio and PERMANENT. Transfer to NARA 

video tapes maintained by the Media Services when 30 years old. 

Unit. 


Press Service Files 

Press service teletype news and similar DESTROY when 3 months old. 

materials. 


Publications 

Record set of the FBI Annual Report and PERMANENT . Transfer to NARA 

Law Enforcement Bulletin. when 30 years old. 


Scripts 


Scripts for the FBI television series, 
and related papers. 


DISPOSAL NOT AUTHORIZED. 
NARA appraisal pending. 


Indexes and Check Lists 

Bibliographies, check lists, and indexes DESTROY when superseded 

of agency publications and releases. or obsolete. 
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Re: Destruction of Records 

National Archives and Records Administration (NARA) 
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Information Request Files 

Routine requests for information and copies Hard copy: DESTROY 3 months 
of replies thereto, involving no after transmittal or reply, 

administrative action, no policy decisions, 

and special compilations or research, and Automated: Proposed 

requests for and transmittals of publications, retention period of 6 months 
photographs, and other informational pending with NARA. 

literature. 


Acknowledgement and transmittals of DESTROY 3 months after 

inquiries and requests that have been acknowledgement or referral, 

referred elsewhere for reply. 


Anonymous letters, letters of commendation, DESTROY when 3 months old. 

complaint, criticism and suggestion, and 

replies thereto, excluding those on the 

basis of which investigations were made or 

administrative action taken and those 

incorporated into individual personnel, 

investigative, or general files. 


Routine Correspondence Handled by 
Preprinted Form. 


Informational services project case 
files maintained in formally desig- 
nated informational offices. 


DESTROY original 
correspondence after 90 days. 

DESTROY 3x5 index cards after 
1 year. 

DESTROY 1 year after close of 
file or 1 year after 
completion of project. 


Automated System 
Bureau Mailing List 


DESTROY/DELETE when adminis- 
trative needs have expired. 



16 


(CONTINUED - OVER) 





Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


IDENTIFICATION DIVISION 


Automated Systems 

Automated Identification Division System 
(AIDS II) 

Minutiae Master File 
User-Fee System 


Computerized Criminal History (CCH) File 


DISPOSAL NOT AUTHORIZED . 
Further evaluation by 
NARA is required. 


PERMANENT . Transfer all 
except court-ordered 
deletions to history file 
and offer to NARA when 30 
years old. 


For the information of the Identification Division, 
Classification 32 - Identification (Fingerprint Matters) was appraised 
by NARA and 500 sample cases; cases 1-10, 16171 - 16181, and 32343 - 
32353; and sections 1 and 2 of the "0" (general) file were declared 
PERMANENT for transfer to the National Archives after 50 years. The 
remaining cases are disposable when 30 years old. 



- 17 - 


(CONTINUED - OVER) 




s: 


:t 


Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


TRAINING DIVISION 


New Agents Training Classbooks Review annually and destroy 

obsolete documents. 
Coordinate final destruction 
with Personnel Records to 
eliminate Special Agents 
Trainees listings from 
individual OPFs. 


Hostage Rescue Team (HRT) 
candidates selection file 


National Center for the 
Analysis of Violent Crime (NCAVC) 


Nontextual Records 
Material maintained by the 
Bureau Library at the Academy 
as Hoover era memorabilia 


Review annually and destroy 
obsolete documents. 

Coordinate final destruction 
with Personnel Records to 
eliminate HRT candidates 
listings from individual OPFs. 


DISPOSAL NOT AUTHORIZED . 
Disposition schedule pending 
with NARA. 


DISPOSAL NOT AUTHORIZED . 
Offer to NARA when 50 years 
old for final disposition 
determination. 


Automated Files 


ACE: Academy Services File DESTROY when administrative 

PTS: Police Training Schools File needs have expired. 

QSIS: Quantico Student Information System 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Audiovisual Records 
Audiovisual materials 
maintained by the Training 
Division (In order to clarify this 
record series, descriptive data from 
General Records Schedule #21 is being 
furnished directly to the Training 
Division. ) 

Management Aptitude Program (MAP) Records 
MAP reports and workpapers. 


DISPOSAL NOT AUTHORIZED . 
Offer to NARA when 30 years 
old for final disposition 
determination. 


DISPOSAL NOT AUTHORIZED . 
Evaluation by NARA is 
required. 


Security and Protective Services Program Records 


Security Policy Files 

Manuals, directives, plans, reports and 
correspondence reflecting policies and 
procedures developed in the adminis- 
tration and direction of facilities 
security and protective services 

Security and Protective Services 
Administrative Correspondence Files 

Correspondence files relating to 
administration and operation of the 
facilities security and protective 
services programs (other than above) 

Survey and Inspection Files 
(Government-owned facilities) 

Reports of surveys and inspections of 
Government-owned facilities conducted 
to ensure adequacy of protective and 
preventive measures taken against 


PERMANENT . Transfer to NARA 
when 50 years old. 


DESTROY when 2 years old. 


DESTROY when 3 years old, 
or upon discontinuance of 
facility, whichever is sooner. 
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hazards of fire, explosion, and 
accidents, and to safeguard 
information and facilities against 
sabotage and unauthorized entry. 

Property Pass Files 


Property Pass files, authorizing 
removal of property or materials 

Guard Assignment Files 

Files relating to guard assignments 
and strength 

Ledger records 


Requests, analyses, reports, 
change notices, and other papers 
relating to post assignments and 
strength requirements. 

Personal Property Accountability Files 

Files relating to accountability for 
personal property lost or stolen 

Ledger files 


Reports, loss statements, receipts 
and other papers relating to lost 
and found articles 

Key Accountability Files 

Files relating to accountability 
for keys issued 

For areas under maximum security 


DESTROY 3 months after 
expiration or revocation. 


DESTROY 3 years after final 
entry. 

DESTROY when 2 years old. 


DESTROY 3 years after final 
entry. 

DESTROY when 1 year old. 


DESTROY 3 years after turn-in 
of key. 
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For other areas 


DESTROY 6 months after turn- 
in of key. 


Visitor Control Files 


Registers or logs used to record 
names of outside contractors, service 
personnel, visitors, employees admitted 
to areas, and reports on automobiles 
and passengers. 

For areas under maximum security 


For other areas 


Facilities Checks Files 


Files relating to periodic guard 
force facility checks 

Data sheets, door slip summaries, 
check sheets, and guard reports 
on security violations 
Reports of routine after-hours 
security checks which either do 
not reflect security violations, 
or for which the information 
contained therein is documented 
in other files. 


DESTROY 5 years after final 
entry or 5 years after date 
of documents, as appropriate 

DESTROY 2 years after final 
entry or 2 years after date 
of documents, as appropriate 


DESTROY when 1 year old. 


DESTROY when 1 month old. 


Guard Service Control Files 


Control center key or code records, DESTROY when superseded or 

emergency call cards, and building obsolete, 

record and employee identification 
cards. 
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Round reports, service reports on 
interruptions and tests, and punch 
clock dial sheets 

Automatic machine patrol charts and 
registers of patrol and alarm services. 

Arms distribution sheets, charge 
records, and receipts 


DESTROY when 1 year old. 

DESTROY when 1 year old. 

DESTROY 3 months after return 
of arms. 


Logs and Registers 

Guard logs and registers not covered 
elsewhere in this directive. 

Central guard office master logs 


Individual guard post logs of 
occurrences entered in master 
logs. 


DESTROY 2 year after final 
entry. 

DESTROY 1 year after final 
entry. 
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ADMINISTRATIVE SERVICES DIVISION 


Equal Employment Opportunity (EEO) Records . 

Offical Discrimination Complaint 
Case Files. 


Orginating agency's file containing DESTROY 4 years after 

complaints with related correspondence, resolution of cases. 

reports, exhibits, withdrawal notices, 

copies of decisions, records of hearing 

and meetings, and other records as 

described in 29 CFR 1613.222. Cases 

resolved within the agency, by EEOC, 

or by a U.S. Court. 


Copies of Complaint Cases Files . 

Duplicate case files or documents 
pertaining to case files retained 
in Official File Discrimination 
Complaint Case Files. 

Background Files . 

Background records not filed in 
the Offical Discrimination Complaint 
Case Files. 

Compliance Records . 

Compliance Review Files . 

Reviews, background papers 
and correspondence relating 
to contractor employment 
practices. 



DESTROY 1 year after 
resolution of case. 


DESTROY 2 years after final 
resolution of case. 


DESTROY when 7 years old. 
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EEO Compliance Reports. 

Employment Statistics Files . 

Employment statistics relating 
to race and sex. 

EEO General Files. 


General correspondence and 
copies of regulations with 
related records pertaining 
to the Civil Rights Act of 1964, 
the EEO Act of 1972, and any 
pertinent later legislation; 
and agency EEO Committee meeting 
records including minutes and reports. 


DESTROY when 3 years old. 


DESTROY when 5 years old. 


DESTROY when 3 years old, 
or when superseded or 
obsolete, whichever is 
applicable. 


EEO Affirmative Action Plans (AAP) . 

Agency copy of consolidated 
AAP (s) . 

Agency feeder plan to 
consolidated AAP(s) 


Report of on-site reviews 
of Affirmative Action Programs. 

Agency copy of annual 
report of Affirmative 
Action accomplishments. 


DESTROY 5 years from date 
of plan. 

DESTROY 5 years from date 
of feeder plan or when 
administrative purposes 
have been served, whichever 
is sooner. 

DESTROY 5 years from date 
of report. 

DESTROY 5 years from date 
of report. 
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Budget Records Maintained Outside of FBI Central Records System 

Budget related records maintained outside of the FBI's central records system span the 
period 1939 to the present and comprise approximately 300 feet of material. In the files 
accumulated between 1939 and 1979, records relating to budget formulation are 
intermixed with documents pertaining to budget execution, reflecting the fact that until 
1979 both budget preparation and execution were performed by a single organizational 
unit of the Bureau. In 1979, however, a Budget Formulation and Presentation Unit was 
established to handle budget formulation while budget execution was left to an 
Accounting and Budget Analysis Unit; each unit maintains files documenting the 
execution of its mission and, therefore, records relating to budget formulation and 
budget execution are no longer intermixed. Files accumulated between 1939 and 1972 
are in inactive storage in a basement storeroom adjacent to the Director's garage. These 
records are arranged chronologically by year and thereunder by subject. More recent 
records are maintained in offices of Budget and Accounting Section and its component 
units. Current files are maintained in three-year blocks, which are arranged 
alphabetically by subject and thereunder chronologically by year. 

Records relating to budget preparation document the initial formulation of the FBI's 
budget and the revisions it undergoes in the course of its review by the Department of 
Justice, the Office of Management and Budget and finally, the Congress. Included are 
such materials as memorandums prepared by component units of the FBI outlining their 
programs and needs for the coming budget year; memorandums that document high level 
decisions made within the Bureau concerning budget questions; and records accumulated 
in connection with OMB and Congressional hearings, such as copies of bills and 
com mittee prints, internal FBI memos concerning the status of the FBI appropriation bill, 
and, most important, copies of printed and near print submissions of a formal nature 
containing FBI budget requests and related narrative explanations and justifications. 
Since 1979, the Budget Formulation and Presentation Unit has used the files plan 
enclosed as Attachment 1 — most of its records are filed under "Congressional Affairs and 
Estimates," "Office of Management and Budget," and "Spring Planning Estimates." 

Records relating to budget execution are a mass of fiscal accounting type documents, 
such as ledgers, vouchers, apportionment and reapportionment schedules, reports on the 
status of obligations, reconciliations, and similar materials, which document the 
allocation and disbursement of appropriated funds. 

Staff of the Budget Formulation and Presentation Unit and the Accounting and Budget 
Analysis Unit insist that all of the 300 feet of records they control are copies and that 
the original documents can be found in the Central Records System. Examination of 
records maintained in current files areas tends to confirm this contention, as most of 
these documents are photocopies. However, the older materials stored in the basement 
of the Hoover Building contained a high proportion of original material, including 
documents and exhibits prepared for Director Hoover in connection with his appearances 
before Congressional committees and memorandums from component units of the FBI 
prepared at the start of the budget cycle. It is difficult to state with certainty whether 
or not copies of any or all of these older materials can be found in the Central Records 
System. However, an examination of samples of those 66 and 62 case files that most 
closely relate to budget matters (62-40772, House Appropriations Committee; 62-18217, 
Bureau of the Budget/0 MB; 66-18000, FBI Budget and Accounting Procedures, and two 66 
files on Appropriations), suggests that the older budget records in inactive storage do 
contain unique documents. 


Regardless of the question of duplication in the central records system, there is no 




reason why records relating to budget execution need to be retained permanently. These 
records are next to impossible to use for secondary research purposes, and, more 
important, sufficient data on how agences spend funds is available in budget formulation 
records. For these reasons, all agency budget execution records are scheduled for 
disposal in General Records Schedules 5 and 6. FBI fiscal accounting records do not 
differ significantly from the records of other agencies and, therefore, the relevant items 
of the GRS should govern their disposition. The disposition instructions contained in the 
GRS should apply to budget execution records maintained Outside of the FBI's Central 
Records System and also to those segments of classification 66 that pertain solely to 
budget execution (Le., 66-18147, Reconciliation of General Ledgers). 

On the other hand, budget formulation records maintained outside of the Central Records 
System should be retained permanently. First, as noted above, there is not complete 
duplication between these records, particularly those predating 1973, and the appropriate 
62 and 66 case files of the Central Records System. Second, budget preparation records 
outside of the Central Records System are more conveniently arranged for reference 
purposes so that many, if not most, researchers interested in FBI budget matters should 
be able to locate the information they need in these files and will not have to plow 
through the fragmented 62 and 66 case files that pertain to budget formulation. This 
would be particularly true of researchers interested in how much money the FBI 
requested for specific programs in a given year or time period and the justifications they 
used — researchers interested in the dynamics of the budget process, such as the Bureau's 
relationship with ONB and congressional committees, will find interesting material in 
these records, but they definitely will need to consult the relevant 62 and 66 files. 

As noted at the outset, in records accumulated before 1979, budget formulation records 
are intermixed with fiscal accounting-type documents. The FBI should cull out these 
disposable materials before permanent budget preparation records are transferred to the 
National Archives. This would eliminate material of no value and would significantly 
decrease the volume — about half of the pre-1979 files consist of disposable records 
relating to budget execution. 

Draft Disposition Instructions 

Budget formulation files: PERMANENT. Cut off files every 3 years. Offer records to 
NARS in 3-year blocks >CT years after cut off. 

go 

Budget execution files: TEMPORARY. Dispose of in accordance with relevant items of 
General Records Schedules 5 and 6. 

Note 1: Records predating 1979 contain a mixture of permanent and temporary 
records. FBI will apply the above disposition standards before offering permanent 
records to N A RS. 

Note 2: Records predating 1973 are arranged chronologically by fiscal year. Permanent 
"budget formulation records predating 1973 should be offered to NARS when^Cf years old. 


ATTACHMENT 1 


Budget Accounting System and Architecture 
Bureau wide Information Program 
Congressional Affairs and Estimates 




Appropriation Bills 
Authorization Bills 
Call and Instructions 
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Congressional Record Reports 
DOJ Matters - Misc. 

Direct Agent Work-year (DAW Y) Reports 

EEO Matters 

FBI Financial Plan/Status 

FBI Financial Profile 

Federal Productivity Program 

Field Office Support Personnel Allocation 

Internal Budget Process 


Justice Management Division 


M anage ment-By-Objectives (M B 0) Progra m 
Miscellaneous Matter - General 
National Foreign Intelligence Program (NFIP) 
Office of Management and Budget 


Program Evaluation and Studies 

Reorganization 

Reprogram mings 

Resource Management and Allocation 
SAC Letters and Memos 
Spring Planning Estimates 



Citations and Statutory 
Authority 

External Submissions 
House Appropriations Matters 
House Authorization Matters 
House Judiciary Matters 
House Perm.Intell. Matters 
Misc. Info. (Calendar Year 
1981) 

Senate Appropriations Matters 
Senate Authorization Matters 
Senate Judicary Matters 
Senate Select Intell. Matters 


Analyses and Recommendations 
Decisions and Approvals 
Instructions 
Submissions 

Analyses and Hearings 
Sub missions 


Allowance (Marks) and Appeals 
Call and Instructions 
Exhibits 

External Submissions 

Galleys 

Hearings 

Misc. Correspondence 
M.O.D.E. Matters 
Press Conference 


Call and Instructions 
Analysis and Recommendation 
Hearing and Appeals 
External Submissions 
Misc. Correspondence 


27 



Supplemental Appropriations 
Undercover operations Matter 
Weekly Attorney General Report 


Retention Plan for the Records of the 
Federal Bureau of Investigation, 
November 9, 1981, Appendix A, Appraisal 
of FBI Records . 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Budget Records 

Unclassified budget formulation records 
documenting the development of the 
Bureau's budget and its revision by the 
Department of Justice, the Office of 
Management and Budget, and the Congress. 

Budget Policy Files 

Correspondence or subject files in 
formally organized budget offices 
documenting agency policy and procedures 
governing budget administration, and 
reflecting policy decisions affecting 
expenditures for agency programs. 

Budget Estimates and Justification Files 

Budget estimates and justifications 
prepared or consolidated in formally 
organized budget offices at the bureau 
(or equivalent) or higher organizational 
level. Included are appropriation 
language sheets, narrative statements, 
and related schedules and data. 

Budget Correspondence Files 

Correspondence files in formally 
organized budget offices pertaining 
to routine administration, internal 
procedures, and other matters not 
covered by above authorities. 

Budget Background Records 

Working papers, cost statements, and 
rough data accumulated in the 
preparation of annual budget estimates, 
including duplicates of the PERMANENT 


PERMANENT . Transfer to NARA 
when 50 years old. 


PERMANENT . Transfer to NARA 
when 50 years old. 


PERMANENT . Transfer to NARA 
when 50 years old. 


DESTROY when 2 years old. 


DESTROY 1 year after the close 
of the fiscal year covered by 
the budget. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


budget estimates, and originating 
offices' copies of reports submitted 
to the formal budget office. 

Budget Reports Files 


Periodic reports on the status of 
appropriation accounts and 
appor t ionment 

Annual report (end of fiscal year) . DESTROY when 5 years old. 

All other reports. DESTROY 3 years after the 

end of the fiscal year. 


Budget Apportionment Files 

Apportionment and reapportionment 
schedules, proposing quarterly 
obligations under each authorized 
appropriation. 

Accountable Officers' Files 

Original or ribbon copy of accountable 
officers' accounts maintained in the agency 
for site audit by GAO auditors, consisting 
of statements of transactions, statements of 
accountability, collection schedules, 
collection vouchers, disbursement 
schedules, disbursement vouchers, and 
all other schedules and vouchers or 
documents used as schedules or 
vouchers, exclusive of freight records 
and payroll records. 

Accounts and supporting documents Disposition not authorized, 

pertaining to American Indians 



DESTROY 6 years, 3 months, 
after period covered by 
account. 


DESTROY 2 years after the 
close of the fiscal year. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


All other records described 
with the original accountable 
officers' accounts. 


DESTROY 6 years, 3 months 
after period covered by 
account. 


Memorandum or extra copies of accountable DESTROY 3 years after the 

officers' returns, including statements of period of the account, 

transactions and accountability, all 
supporting vouchers, schedules, and 
related papers not covered above. 

GAO Exceptions Files 

General Accounting Office notices of 
exceptions, such as Standard Form 1100, 
formal or informal, and related 
correspondence . 


DESTROY 1 year after 
exception has been reported 
as cleared by GAO. 


Certificates Settlement Files 


Copies of certificates and settlement of 
accounts of accountable officers, 
statements of differences, and related 
records. 

Certificates covering closed account 
settlements, supplemental settlements, 
and final balance settlements. 

Certificates covering period 
settlements . 


General Fund Files 


Records relating to availability, 
collection, custody and deposit of funds, 
including appropriation warrants and 
certificates of deposit. 


DESTROY 2 years after date 
of settlement. 


DESTROY when subsequent 
certificate of settlement 
is received. 


DESTROY when 3 years old. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Accounting Administrative Files 

Correspondence, reports and data relating 
to voucher preparation, administrative 
audit, and other accounting and disbursing 
operations. 

Files used for workload and personnel 
management purposes. 

All other files. 

Federal Personnel Surety Bond Files 

Official copies of the bond and attached 
powers of attorney. 

Bonds purchased before 1/1/56. 


Bonds purchased after 12/31/55. 


Other bond files, including other 
copies of bonds and related papers. 


Gasoline Sales Tickets 


Hard copies of sales tickets filed 
in support of paid vouchers for credit 
card purchases of gasoline. 

Telephone Toll Tickets 

Originals and copies of toll tickets filed 
in support of telephone toll call payments. 


DESTROY 

when 

2 

years 

old 

DESTROY 

when 

3 

years 

old 


DESTROY 15 years after bond 
becomes inactive. 

DESTROY 15 years after the 
end of the bond premium 
period. 

DESTROY when bond becomes 
inactive or after the end of 
the bond premium period. 


DESTROY after GAO audit or 
when 3 years old, whichever 
is sooner. 


DESTROY after GAO audit or 
when 3 years old, whichever 
is sooner. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBI HQ and Field Office Records 


Telegrams 

Originals and copies of telegrams filed in DESTROY after GAO audit or 
support of telegraph bills. when 3 years old, whichever 

is sooner. 


Automated Files Related to Financing 


Performance Appraisal Merit Pay File (PAMPS) DESTROY/DELETE when 
Payroll File (PAY) administrative needs have 

Electronic Reservations and Ticketing expired. 

System Purchase Order File (ERTS) 

Accounting Voucher Files (13) (VOU) 

Auto Inventory File (AUTO) 

Federal Procurement Data File (FPDS) 

Program Index File (IND) 

Cost Accounting System File (CAS) 

(Includes TURK: Time Utilization 
Record Keeping data) 

Property Accounting System File (PAS) 


Automated Payroll System 

Master payroll and accounting records 

Federal Tax Files 

Auxiliary files pertinent to main 
payroll functions 


TURK 


DESTROY after 3 years. 

DESTROY after 4 years. 

DESTROY after 3 pay periods 
to 3 years, depending on 
support files need for any 
retroactive or audit 
purposes. 


Bi-weekly magnetic tape 
Hard-copy records 
Cost-Reports ledgers and forms 




DELETE after 3 years. 
DESTROY after 3 years. 
DESTROY after 3 years. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Res Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Machine records 
Detail cards 
Summary cards 
Tabulations 
PERSONNEL SECTION 


Employee Performance File System Records 
Non-SES Appointees 


Appraisals of unacceptable performance, 
where a notice of proposed demotion or 
removal is issued but not effected, and 
all related documents. 


Performance records superseded through 
an administrative, judicial, or quasi- 
judicial procedure. 

Performance-related records pertaining 
to a former employee. 


All other summary performance appraisals 
records, including performance 
appraisals and job elements and 
standards upon which they are based. 

Supporting documents. 


DESTROY when 6 months old. 
DESTROY when 6 months old. 
DESTROY when 1 year old. 


DESTROY after the employee 
completes 1 year of acceptable 
performance from the date of 
the written advance notice of 
proposed removal or reduction 
in grade notice. 

DESTROY upon supersession. 


DESTROY when 3 years old or 
when no longer needed, 
whichever is sooner. 

DESTROY 3 years after date of 
appraisal. 


DESTROY 3 years after date of 
appraisal or when no longer 
needed, whichever is sooner. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBI HQ and Field Office Records 


SES-Appointees 

Performance records superseded 
through an administrative, judicial, 
or quasi- judicial procedure. 

Performance-related records 
pertaining to a former SES 
appointee . 

All other performance appraisals, 
along with job elements and 
standards (job expectations) upon 
which they are based. 

Supporting documents. 


Presidential appointees. 
Merit Promotion Case Files 


Records relating to the promotion of an 
individual that document qualification 
standards, evaluation methods, selection 
procedures, and evaluations of 
candidates, excluding any records that 
duplicate information in the promotion 
plan, in the Official Personnel Folders, 
or in other personnel records. 


DESTROY upon supersession. 


Disposition pending. 


DESTROY 5 years after date of 
appraisal, exclusive of any 
interim service as a 
Presidential appointee. 

DESTROY 5 years after date of 
appraisal or when no longer 
needed, whichever is sooner. 

Disposition pending 


DESTROY 2 years after the 
personnel action or after 
the action has been audited 
by OPM, whichever is sooner. 


Grievance, Disciplinary and Adverse 
Action Files 


Correspondence and memoranda relating 
to the FBI’s review of grievances and 
adverse actions (removal, suspension) . 

If an appeal is taken to the MSPB, the . 

Se£^E3; 


DESTROY 5 years after case i 
resolved. 


35 


(CONTINUED - OVER) 



Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of PBIHQ and Field Office Records 


file will include affidavits, 
interrogatories and answers thereto, 
briefs, and copies of MSPB decisions. 


Personnel Counseling Records 

Memoranda describing sessions in which 
FBI officials counseled individual 
employees regarding their work 
performance and personal problems. 

Records created in planning, 
coordinating, and directing counseling 
programs. 


DESTROY 3 years after 
termination of counseling. 


DESTROY when superseded or 
obsolete. 


Standards of Conduct Files 


Correspondence, memoranda, and other 
records relating to codes of ethics 
and standards of conduct. 

Conflict of Interest Disclosure Reports 

Standard Form 278, Executive Personnel 
Financial Disclosure Report, containing 
financial information on the following: 
income and interests in property; 
purchases, sales, and exchanges; gifts 
and reimbursements; and liabilities. 
Reports are filed annually by persons 
who are GS 16 and above. 

Labor Management Relations Record 

Correspondence, forms, and background 
papers related to labor arbitration 
cases, filed in 197 classification. 


DESTROY when obsolete or 
superseded. 


DESTROY when 6 years old. 


Disposition determined by 
authorities established for 
197 classification. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Ret Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Individual Employee Health Case File 

Forms, correspondence and other records 
relating to an employee's medical 
history, occupational injuries or 
diseases, physical examinations, and 
all treatment received in the Health 
Unit, excluding pre-appointment 
physical examinations and disability 
retirement and fitness for duty 
examinations which are filed in the 
Official Personnel Folder (OPF). 

Personal Injury Files 

Forms, reports, correspondence and 
related medical and investigatory 
records relating to on-the-job injuries, 
whether or not a claim for compensation 
was made, excluding copies filed in the 
OPF and copies submitted to the 
Department of Labor. 

Tabulation of Work-Related Injuries 

Tabulations provide the name of the 
employee and the date on which he/she 
was furnished with a Bureau of Employee 
Compensation form. In some cases, the 
entry specifies the injury. 

Alcoholism Program Participant Files 

Correspondence and memoranda documenting 
the referral of employees to the 
alcoholism program, the results of any 
counseling that may have occurred, and 
recommendations for and results of 
treatment. 


DESTROY in accordance with 
disposition of OPF. 
(Disposition currently 
suspended for government-wide 
review by NARA) 


DESTROY when 5 years old. 


DESTROY when 5 years old. 


DESTROY when 3 years old. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Selective Service and Reserve Matter Index 


Alphabetical listing for employees to show DESTROY when no longer 
military service or reserve status. applicable or upon separation 

from service, whichever is 
earlier. 

Employee Housing Requests 

Forms requesting agency assistance in DESTROY when 1 year old. 

housing matters, such as rental or 

purchase. 


Blood Donation Records 


Donation Cards identify the employee 
donor and dates on which he/she donated 
blood. Request Cards identify individual 
requiring blood donation and his/her 
relationship with an FBI employee. 

Automated Files Related to Personnel 


Personnel Information Network System (PINS) 
Personnel Automated Network System (PANS) 
Personnel Statistics System (STAT) 

Aviation Skills File (PILOT) 

Agent Answer Sheet File (AAS) 

Career Development Program (CDP) 

Quantico Training Facilities File (QTF) 


DESTROY when no longer 
applicable. 


DESTROY/DELETE when 
administrative needs have 
expired. 


Security Access Control System (SACS) 
Automated files 


DESTROY when 1 year old or 
when administrative needs 
have expired, whichever is 
later . 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Hard copy computer listings 


Cards containing badge information on 
other government personnel, 
contractors, vendors, etc. 

Duplicate badges maintained on 
individuals who are granted 
permanent access. 


DESTROY when 6 months old or 
when administrative needs 
have expired, whichever is 
later . 

DESTROY when administrative 
needs have expired. 


DESTROY when access is no 
longer required or upon 
separation or transfer. 


Facilities Security and Protective Services Records 
Security Policy File 


Manuals, directives, plans, reports, and 
correspondence reflecting policies and 
procedures developed in the administration 
and direction of security and protective 
services programs relating to facilities 
security and protection. 

Security and Protective Services 
Administrative Correspondence Files 

Correspondence files relating to 
administration and operation of the 
facilities security and protective 
programs (other than above) . 

Survey and Inspection Files 
(Government-owned facilities) 

Reports of surveys and inspections of 
Government-owned facilities conducted 
to ensure adequacy of protective and 
preventive measures taken against 



PERMANENT . Transfer to NARA 
when 50 years old. 


DESTROY when 2 years old. 


DESTROY when 3 years old. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBI HQ and Field Office Records 


hazards of fire, explosion, and accidents, 
and to safeguard information and facilities 
against sabotage and unauthorized entry. 

Property Pass Files 

Property pass files, authorizing removal 
of property or materials. 

Guard Assignment Files 

Files relating to guard assignments 
and strength. 

Ledger records 


Requests, analyses, reports, change 
notices, and other papers relating 
to post assignments and strength 
requirements. 

Police Functions Files 


Files relating to exercise of police 
functions . 


Ledger records of arrest, cars 
ticketed, and outside police 
contacts. 


DESTROY 3 months after 
expiration or revocation. 


DESTROY 3 years after final 
entry. 

DESTROY when 2 years old. 


DESTROY 3 years after final 
entry. 


Reports, statements of witnesses, DESTROY when 2 years old. 

warning notices, and other case 
papers relating to arrest, 
commitments, and traffic violations. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Reports on contact of outside 
police with building occupants. 

Personal Property Accountability Files 

Files relating to accountability for 
personal property lost or stolen. 

Ledger files. 


Reports, loss statements, receipts, 
and other papers relating to lost 
and found articles. 

Key Accountability Files 

Files relating to accountability for 
keys issued. 

For areas under maximum security. 


For other areas. 


Visitor Control Files 


Registers or logs used to record names 
of outside contractors, service personnel, 
visitors, employees admitted to areas, 
and reports on automobiles and passengers. 

Records of visitors for the Director. 


Remaining records. 

For areas under maximum security. 



DESTROY when 1 year old. 


DESTROY 3 years after final 
entry. 

DESTROY when 1 year old. 


DESTROY 3 years after turn- 
in of key. 

DESTROY 6 months after turn- 
in of key. 


PERMANENT . Transfer to NARA 
when 50 years old. 


DESTROY 5 years after final 
entry or 5 years after date 
of document, as appropriate. 


41 


(CONTINUED - OVER) 


Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


For other areas. 


Facilities Checks Files. 


Files relating to periodic guard force 
facility checks. 

Data sheets, door slip summaries, 
check sheets, and guard reports on 
security violations (except those 
incorporated into official case files) . 

Reports of routine after-hours security 
checks which either do not reflect 
security violations, or for which the 
information contained therein is 
documented in other files. 

Guard Service Control Files 


Control center key or code records, 
emergency call cards, and building 
record cards. 

Round reports, service reports on 
interruptions and tests, and 
punch clock dial sheets. 

Automatic machine patrol charts 
and registers of patrol and alarm 
services. 

Arms distribution sheets, charge records, 
and receipts. 

Log and Registers 

Guard logs and registers not covered above. 



DESTROY 2 years after final 
entry or 2 years after date 
of documents, as appropriate. 


DESTROY when 1 year old. 


DESTROY when 1 month old. 


DESTROY when superseded or 
obsolete. 

DESTROY when 1 year old. 


DESTROY when 1 year old. 


DESTROY 3 months after 
return of arms. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Central guard office master logs. 

Individual guard post logs of 
occurrences entered in master logs. 


DESTROY 2 
entry. 

DESTROY 1 
entry. 



years after final 
year after final 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


RECORDS MANAGEMENT DIVISION 


Operations Section 

Out-of-Service Payroll Cards 

Cards on employees who were transferred 
or separated on or before 12/31/47. 


Cards on employees who were separated 
or transferred on or after 1/1/48 


Records Section 


Automated Systems 

Automated Records Management System (ARMS) 

Automation of Incoming Mail Serialization 

(AIMS) 

File Automated Control System (FACS) 

Headquarters General Index (HQGI) 

Official Personnel Folder (OPF) 

OPFs covering periods of employment 
terminated prior to 1/1/21. 

OPFs of officials holding the positions 
of Section Chief, Special Agent in 
Charge, Legal Attache, their 
equivalent and superior positions. 


DESTROY 60 years after 
earliest personnel action 
date. 

DESTROY 3 years after 
separation or transfer of 
employee. 


DISPOSAL NOT AUTHORIZED . 
Further evaluation by NARA 
is required. 


PERMANENT . Transfer to NARA 
30 years after date of last 
document in file. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


OPFs of recipients of the Attorney 

General's Award, Rockefeller Public 
Service Award, or equally 
distinguished awards. 

OPFs of Special Agents killed in the line 
of duty or received wide media 
attention in connection with alleged 
wrongdoing. 

OPFs containing documents bearing the 
marginalia of former Director Hoover 
and the person occupying the Number 
Two position in the Bureau. 

Related index cards and abstracts. 

Remaining Out-Of-Service OPFs 

DESTROY 75 years after birth- 
date of employee or 60 years 
after the date of the earliest 
document in file (if birthdate 
cannot be determined) provided 
the employee has been 
separated for at least 5 
years, and the folder has no 
historical value. 

Remaining index cards. DESTROY with related OPFs. 


Applicant 

67-1 Applicant - General DESTROY when 2 years old if 

67-8 Applicant - General application did not result in 

employment. 


OPFs which do not meet criteria for 
permanent retention. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Ret Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Subfiles - "Special Files" 

Subfiles to Headquarters Divisions, 
Field offices, and Legats files, 
numbered 2 (Personnel Guidance) , 

4 (Civil Service) , and 5 (Position 
Classification) 

"Special Files 11 

Remaining files related to general 
administration and operation of 
personnel functions - Special Files. 

Remaining Abstracts 


Abstracts relating to the Special 
Intelligence Service, 1940-1948; 
Out-of-Service personnel; and 
Applicants who were never employed. 


DESTROY when 2 years old or 
when administrative needs 
have been met, whichever is 
later . 


PERMANENT . Transfer to NARA 
when 50 years old. 


PERMANENT . Transfer to NARA 
when 50 years old. 


Individual Employee Health Case Files 

Forms, correspondence, and other records Handle according to 

related to employees' medical history, disposition of OPF. 

occupational injuries, diseases, and 
physical examinations. 


Grievance, Disciplinary and Adverse Action Files 


Records originating in a review of grievances DESTROY 5 years after 
and appeals raised by agency employees and the case is resolved, 
adverse action against an employee. 


Trainees Listings 


Special Agent and Hostage Rescue Team 
trainees' listings filed in the OPF. 



DESTROY upon notification 
by the Training Division. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Electronic Surveillance (ELSUR) Index 

Principal (subject) cards PERMANENT ; however, will be 

Proprietary interest cards retained at FBIHQ. 

"Overhear" cards and remaining cards, 
such as early "Mention" cards. 


Forms, Reports, Manuals 

Record set of Forms, and set of FBI PERMANENT . Transfer to NARA 

unclassified formal manuals. when 30 years old. 

Freedom of Information/Privacy Acts (FOIPA) Section 

The '00' (policy) file, cases 190-1 and 190-3, a sample of 500 
cases, and cases litigated before the Supreme Court have been declared 
PERMANENT for transfer to NARA from the 190 classification. Disposal is 
not authorized for cases 190-4 through 190-10 and additional review by 
NARA will be required to determine appropriate disposition. Case 190-2 
and remaining case files are disposable unless, through analysis, the 
individual cases meet the exceptional criteria for PERMANENT retention, 
or the contents are restricted by pending litigation. Basically, the 
190 case files are disposable after 2-5 years; civil actions after 20 
years. 


Automated System 

FOIPA File DELETE/DESTROY when administrative 

needs have expired. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


INTELLIGENCE DIVISION 


Monographs 

Monographs prepared by the Research PERMANENT . Transfer to 

Section. An archival set of monographs NARA when 50 years old. 

has been prepared, as well as a 
reference set for the Research Unit, 

OCPA. 


Automated Systems 

Intelligence Information System (IIS) 


Computerized Telephone Number File, 
Intelligence (CTNF) 


DISPOSAL NOT AUTHORIZED . 
Further evaluation by 
NARA is required. 

DESTROY when administrative 
needs have expired. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Specialized Indices 

Mail Cover Index PERMANENT . Transfer to NARA 

after 50 years. 


Foreign Counterintelligence PERMANENT . Will be retained 

Asset Index at FBIHQ. 

National Security Electronic 
Surveillance Card File 
National Security Electronic 
Surveillance File 
National Security Electronic 
Surveillance Statistics File 


Leased Line Letter Request Index DESTROY when administrative 

Mail Cover Statistics Index needs have expired. 

Toll Record Request Index 


It should be noted that administrative indices maintained by field 
offices as published in the Federal Register are disposable when 
administrative needs have expired, with the exception of the ELSUR index. 



49 


(CONTINUED - OVER) 


sJbk^t 


Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Classified Indexes 



PERMANENT . Will be retained 
at FBIHQ. 

PERMANENT . 


PERMANENT. 


b 1 


PERMANENT . 


DESTROY when administrative 
needs have expired. 


l| TJ ) Expellee Index 



PERMANENT. 


<U) Foreign Coun ter intelligence and 

International Terror ism investigative 

Index 



DESTROY when administrative 
needs have expired. 


Classified Alphabetical Retrieval 
and Reference Index 


PERMANENT. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


CRIMINAL INVESTIGATIVE DIVISION 


Research Monographs 

Monographs prepared by the Research Section 


Identification Orders, Wanted Fliers 

Master set of Identification Orders and 
Wanted Fliers 

Administrative Indices, Albums, Listings 

Administrative Index (ADEX) 

Extremist Photo Album 

Identification Order Fugitive Flier File 

Key Extremist Program Listing 

La Cosa Nostra Membership Index 

Symbionese Liberation Army Index 

Top Ten Program File 

Wanted Flyers File 

Weatherman Photo Album 


PERMANENT . Transfer to NARA 
when 50 years old. 


PERMANENT . Transfer to NARA 
when 50 years old. 


PERMANENT . Transfer to NARA 
when 50 years old. 


Criminal Informant Index 

Extremist Informant Index 

Key Activist Program Photo Album 

Security Informant Index 

Top Echelon Criminal Informant Program 

Associates of DEA Class I Narcotics 
Violators Listing 
Background Investigation Index - 
Department of Justice 
Background Investigation Index - 

White House, other Executive agencies, 
and Congress 
Check Circular File 
Con Man Index 

DEA Class I Narcotics Violators Listing 


PERMANENT . Will be retained 
at FBIHQ. 


DESTROY when administrative 
needs have expired. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re! Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 



FBI Wanted Persons Index 
Foreign Police Cooperation Index 
Fugitive Bank Robbers File 
Gambling Case Listing 
Kidnapping Book 
Military Deserter Index 
National Bank Robbery Album 
Selective Service Violators Index 
Skyjack Fugitive Album 
Witness Security Program Index 


White House Special Index DESTROY upon notification of 

resolution of Abramson v. 
FBI. et al. 


PERMANENT . Transfer to NARA 
when 30 years old. 


Automated Systems 


Federal Statistics File (FED) 
Organized Crime Statistics File (ORC) 
Bank Robbery Statistics File (BRU) 
Informant Information File (INF) 


Organized Crime Information System (OCIS) DISPOSAL NOT AUTHORIZED . 

Terrorist Information System (TIS) Further evaluation by NARA 

is required. 


Investigative Support Information System 

(ISIS) 

Computerized Telephone Number File, 
Organized Crime and Gambling (CTNF) 
Monthly Administrative Reports (MAR) 
Narcotics Matters (NAR) 

Procheck System (PRO) 

Bank Fraud Statistics (BFR) 

Gambling Information 



DESTROY when administrative 
needs have expired. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Form FD-467 


Form FD-467, Statistical Reporting 
Form, prepared and submitted by field 
offices, entered in data base at FBIHQ 
and used for analytical, comparative, 
and statistical purposes. 


DESTROY when 2 years old 
or when no longer meeded, 
whichever is earlier. 
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Memorandum from R. W. Scherrer to Mr. McCr eight 
Ret Destruction of Records 

National Archives and Records Administration 
Appraisal of FBIHQ and Field Office Records 


LABORATORY DIVISION 


Administrative Indices, Files 


Anonymous Letter File DESTROY when administrative 

Car Ring Theft Working Index needs have expired. 

Evidence Control Index 
False Identities Index 
National Fraudulent Check File 
Night Depository Trap Index 


Automated Files 


Art File 

Bank Robbery Note File 

Criminal Laboratory Information System(CLIS) 


DESTROY when administrative 
needs have expired. 


Scientific Management Information 
Retrieval System (SMIRS) 


DISPOSAL NOT AUTHORIZED . 
Further evaluation by 
NARA is required. 


Nontextual Records 


Nontextual records, including three 
dimensional objects and photographs 
of fraudulent checks and bank robbery 
notes: 

Known Samples DESTROY when 5 years old. 

Questioned Samples DESTROY when 3 years old. 


For the information of the Laboratory Division, 500 sample cases in the 
95 classification (Laboratory Cases - Examination of Evidence in other than 
Bureau Cases) have been declared PERMANENT and will be transferred to NARA 
when 50 years old. Remaining case files may be destroyed when 20 years old. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Ret Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


TECHNICAL SERVICES DIVISION 


Signal Analysis Unit 

Audio tapes processed by the Signal 
Analysis Unit: 

Tapes processed in conjunction with FBI 
cases and returned to field offices 

Tapes processed on behalf of local law 
enforcement agencies 


DESTROY when administrative 
or investigative value 
terminates. 

DESTROY when administrative 
or investigative value 
terminates . 


Copies of tapes maintained by the Signal DESTROY when administrative 
Analysis Unit or investigative value 

terminates. 


Sound Recording Reference File(SRRF) 

Phonorecords maintained for comparison DESTROY on an ad hoc basis 

purposes. when obsolete, superseded, 

or when current agency use 
ceases. 


NCIC Files 


Stolen Vehicle File DESTROY /DELETE when adminis- 

Stolen License Plate File trative needs have expired. 

Stolen/Missing Gun File 

Stolen Article File 

Securities File 

Boat File 


Computerized Criminal History (CCH) File 


PERMANENT . Transfer all 
except court-ordered deletions 
to a history file. Transfer 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


to NARA after 30 years. 


Wanted Persons File 
Missing Persons File 


NCIC and NCIC Computerized Criminal 
History (CCH) transaction tapes 
(previously authorized) 


DISPOSAL NOT AUTHORIZED . 
Transfer all except court- 
ordered deletions to a history 
file. 

DESTROY after 6 years or when 
administrative needs have 
expired, AFTER creation of 
above history files. 


Field Office Information Management System 
(FOIMS ) 


New York General Index (NYGI) 

Serial Summary File (Richmond only) 
Exhibits File (Richmond) 

Index File (Richmond) 

Vehicle File (Richmond) 


DISPOSAL NOT AUTHORIZED . 
Further evaluation by NARA 
is required. 


For the information of TSD, the automated systems and 
retention/disposal authority for remaining FBIHQ divisions are included 
in the divisional breakdowns herein. Disposal of any remaining systems 
is not authorized. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


INSPECTION DIVISION 

Inspection Reports/Summaries PERMANENT . Transfer to NARA 

when 50 years old. 


Inspection Workpapers DESTROY when 2 years old or 

when administrative needs have 
expired, whichever is 
applicable. 


Audit Trails DESTROY when 2 years old or 

when administrative needs have 
expired, whichever is 
applicable. 
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D-^6 (Rev. 8-29-85) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 




PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 

Date 11/6/E 




V 

'FROM: 


DIRECTOR, FBI (66-3286 Sub B) 

ATTN: RECORDS MANAGEMENT DIVISION, 

RECORDS DISPOSITION AND ARCHIVAL 
SUBUNIT) 

SAC, MIAMI (66-1414) 


" DESTRUCTION OF / “ KKlORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 11/7/86 

Re Bureau airtel to Miami, dated 10/22/86 

Under seperate covers are five (5) boxes containing 
files requested by referenced airtel. The following files 
are not included, an explanation and their replacements are 
listed below: / • 

12-29 destroyed replaced with 12-47 

12—237 unable to locate replaced with 12-239 

12-393 consolidated into 245-159 

12-705 consolidated into 245-74 


12-1277 unable to locate replaced with 12-1301 


Bureau 

(1 package copy) 
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MBH :mdl 
(4) 
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MM 66-1414 


12-1485 consolidated into 245-331 
12-1693 converted replaced with 12-1699 
196-153 destroyed replaced with 196-165 
196-313 destroyed replaced with 196-317 
196-633 consolidated into 196-877 
196-1273 consolidated into 196-1435 
196-2313 converted replaced with 196-2315 
201-52 converted replaced with 201-48 
223-11 unable to locate replaced with 223-13 
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Exec AD Adm. . 
Exec AD Inv. — 
Exec AD LES _ 
Asst. Dir.: 

Adm. Servs. _ 

Ident. 

Insp. — - 


Mr. McCreight 
From R. W. Scherrer 


Date 11/17/86 


Intell. . 
Lab. __ 


Subject /) 



•MORATORIUM ONNFBI RECORDS DESTRUCTION 



Legal Coun. — 
Off. Cong. & 
Public Affs. _ 

Rec. Mgnt. 

Tech. Servs. _ 

Training 

Telephone Rm. _ 
D irector’s Sec'y 


PURPOSE : The purpose of this memorandum is to provide the 
Departmental response to our request for relief from the 
moratorium on destruction of security-related records which has 
been in effect since 1/16/78. 

RECOMMENDATION : None. For information. 


APPROVED: 



Adm. Serva. 

Crim. iftv. 


8we.AD-l£S 


ic’snl. 

Ii-i3pec89n_ 
Uitsii 


Laboratory 

Legal Coun. __ 
Oil. of Cong. 

& P'. v:;c Afts 
Rac. fvsgrct. 

Tcnh. Servs. 

Trail jinn 


DETAILS: By letter dated 1/15/86, to the Assistant Attorney 
General, Office of Legal Counsel, the Legal Counsel Division 
expressed the need to resolve the self-imposed moratorium on the 
destruction of security-related records in anticipation of the 
resolution of the American Friends action. The moratorium has 
been observed since 1/16/78 in view of the discovery proceedings 
which were pending against former FBI employees, Messrs. Gray, 
Felt, Miller and Kearney, and relief was necessary to fully 
implement the Records Retention Plan and Disposition Schedule. 

By Order and Memorandum dated 9/8/86, in the American Friends 
action, the Plan was accepted by the Court. 
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Memorandum from R. W. Scherrer to Mr. McCreight 4: : 

Re: Moratorium on FBI Records Destruction 


By Memorandum to Section Chief Robert W. Scherrer, 
Records Section, Records Management Division, dated 11/6/86 (copy 
attached) , Mary C. Lawton, Counsel for Intelligence Policy, 

Office of Intelligence Policy and Review, advised that 
representatives of the FBI and Departmental entities agreed that 
the FBI could begin implementing the Records Disposition 
Schedule. Ms. Lawton addressed the destruction of duplicate 
tapes of Foreign Intelligence Surveillance Court-approved 
electronic surveillances and requested to be kept advised on FBI 
internal procedures and guidance on this matter. This aspect 
will be handled by the Records Section. 
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TRANSMIT VIA: airtel 

CLASSIFICATION: 


FROM: Director, FBI (66-3286 Sub B) 


TO: 


All SACs 
All Legats 


a 


DESTRUCTION OF FIELD FILES AND RECORDS 


DATE: 11 /3/ 86 


ReButel 9/22/86, captioned as above, advising that the 
injunction issued on 1/10/80 in the civil matter "American 
Friends Service Committee, et al v. William H. Webster, et al," 
U. S. District Court, District of Columbia, was vacated by Order 
and Memorandum filed in the U. S. District Court, District of 
Columbia, 9/9/86. 


Resolution of the foregoing litigation now makes 
possible for the field to destroy the following records as 
specified: 

CASE ASSIGNMENT CARDS 


it 





Od 


e 


Original closed/RUC'd case assignment cards, FD-1C and 
FD-1D, are to be filed in classification and file number order by 
year and month closed/RUC'd. Destroy on a monthly basis after 
each inspection plus one year. 

Duplicate closed/RUC'd case assignment cards (green for 
office of origin and pink for auxiliary office) are to be filed 
in classification and file number order behind the name of the 
employee to whom the case was assigned. Duplicate assignment 
cards may be destroyed after each inspection. However, the SAC 
may authorize a longer retention period if desirable. 
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Airtel to All SACs 

Re: Destruction of Field Files and Records 

The foregoing instructions are applicable to the manual 
case assignment cards only . The case management information 
presently being captured in the Field Office Information 
Management System (FOIMS) is not to be purged or deleted at this 
time except in those instances where it is necessary to modify 
and/or delete an incorrect record. The FOIMS data is classified 
as "machine readable" records, which will be the subject of a 
future evaluation by the National Archives and Records 
Administration (NARA) for the purpose of developing a Disposition 
Schedule for such records. You will be advised separately 
regarding retention/disposition policy for machine readable 
records . 


It is to be noted that instructions set forth in the 
Manual of Administrative Operations and Procedures (MAOP) , 

Part II, Section 2-4. 5. 3(2), page 303, concerning the use of 
master assignment cards as ticklers for the file destruction 
program are no longer valid inasmuch as the current Records 
Retention Plan and Disposition Schedule requires that the entire 
closed files population be reviewed to identify and mark for 
preservation and eventual transfer to the NARA files having 
historical or research value. Consequently, date for file 
destruction cannot be determined until this exercise is 
completed. 

ALIAS /FALSE IDENTIFICATION 

Buairtel to SAC, Albany and all offices, 12/29/77, 
captioned "Undercover Activities; Use of Alias/False 
Identification," established policy concerning the use, control, 
and maintenance of alias/ false identification. Further, 

BUairtel, supra, stipulated that "the destruction of false 
identification when no longer needed must be reported to FBIHQ 
promptly and a certification made in field office control file by 
appropriate personnel that destruction was accomplished." 

Buairtel to all SACs, 6/16/80, entitled "Destruction of 
Field Files and Records" suspended the destruction of alias/false 
identification as a result of the 1/10/80 order issued in the 
above-mentioned American Friends Service Committee litigation. 
Inasmuch as the foregoing litigation has been resolved, you may 
now dispose of alias/false identification in accordance with 
instructions set forth in the aforementioned 12/29/77 BUairtel to 
SAC, Albany and all offices. 

DUPLICATE FIELD FILES IN RESIDENT AGENCIES 


When the investigative matter to which the duplicate 
field office file pertains is closed/RUC'd the duplicate file in 
the resident agency is to be promptly forwarded to the field 
headquarters city office where a serial-by-serial match is to be 
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Airtel to All SACs 

Re: Destruction of Field Files and Records 

made with the original file. Any serials in the duplicate file 
that bears "action" notations, i.e. notations issuing 
instructions, notations requesting action be taken, notations of 
certification that action was taken, etc., not appearing on the 
original file copy of the serial must be matched with and filed 
adjacent to the original serial. Remaining serials in the 
duplicate file not bearing notations, supra, may be destroyed. 

The employee destroying duplicate copies of serials is to initial 
and date the top (last) serial in the original file and note 
thereon that extra copies have been purged and destroyed pursuant 
to instructions set forth in this communication. 

EXTRA/DUPLICATE COPIES OF SERIALS IN INVESTIGATIVE AND 
ADMINISTRATIVE FILES 



Extra/duplicate copies of serials in investigative 
files that do not bear "action" notations, as described in the 
above paragraph, may be purged and destroyed at the time the case 
is closed/RUC. Extra/duplicate copies of serials in 
administrative files may be destroyed at any time. Again, 
particular care should be taken to ensure that copies of serials 
bearing "action" notations not recorded on the original serials 
are retained along with the original file copy. It is reiterated 
that the employee destroying extra/duplicate serials is to 
initial and date the top (last) serial in the original file and 
note thereon that extra copies have been purged and destroyed 
pursuant to instant communication. 

SERIALS/INDEX CARDS PURGED PURSUANT TO PREVIOUSLY AUTHORIZED 
DESTRUCTION PROGRAM - MATERIAL NOT DESTROYED DUE TO THE 1/10/80 
INJUNCTION REFERRED TO ABOVE 


Serials/Index cards purged for destruction pursuant to 
the authorized destruction program predating the aforementioned 
1/10/80 injunction, may now be destroyed. If only the serials 
were purged, and because of other priorities the corresponding 
index cards were not removed from the general indices, it will 
not be necessary to purge the indices at this time. In other 
words, the serials may be destroyed without purging from the 
general indices the corresponding index cards. However, the SAC 
may, at his/her discretion, require that the indices be purged. 

To aid in tracking space recovered as a result of the 
Field File Destruction Program, it is requested that each field 
office maintain in an appropriate control file a continuing 
record of the cubic feet of material destroyed. To assist in 
computing cubic feet of record material stored in various and 
sundry equipment, you may refer to the "table of equivalence" set 
forth in Memorandum to all SACs number 33-82, dated 8/31/82, 
Paragraph (C) , pages four and five. 
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Airtel to All SACs 

Re: Destruction of Field Files and Records 

-f , / 

In addition to above, several field offices have made 
inquiry concerning the marking of bulky exhibits for permanent 
retention and eventual transfer to the NARA and/or the 
disposition/destruction of documentary bulky exhibits. You are 
referred to Buairtel 4/17/84 entitled "Destruction of Records; 
National Archives and Records Service (NARS) Appraisal of FBIHQ 
and Field Office Records" for specific instructions regarding the 
marking of bulky exhibits for permanent retention. Buairtel 
9/25/86 entitled "Destruction of Field Files and Records" 
addresses the disposition/destruction of documentary evidence and 
provides specific guidance regarding same. 

Should you have questions concerning the foregoing 
matters, you may direct them to FBIHQ, Attention: Records 
Management Division, Records Section, Records Research Unit, 
extension 4844. 


NOTE: The injunction issued on 1/10/80 in the civil matter 

"American Friends Service Committee, et al. v. William H. 

Webster, et al." U. S. District Court, District of Columbia, was 
vacated by Order and Memorandum filed in the U. S. District 
Court, District of Columbia, 9/9/86. Hence, resolution of this 
litigation permits the destruction of the material identified 
herein. Destruction/retention of case assignment cards and 
alias/false identification is governed by General Records 
Schedule number 23, item 5. Destruction of duplicate field 
office files created to support resident agencies and destruction 
of extra/duplicate copies of serials in investigative and 
administrative files is governed by Title 41, Code of Federal 
Regulations, subpart 101-11-101-3. Destruction of serials/ index 
cards purged pursuant to previously authorized file destruction 
program may now be destroyed pursuant to provisions of the 
current FBI Records Retention Plan and Disposition Schedule. 
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. DISPOSAL OF SITE AUDIT RECORDS j yj 

°Ve5T£oc.t/oAJ o-fL ft °/a F)t-e-S AJ-CMjd± 

PURPOSE : The purpose of this memorandum is to provide 
instructions regarding the disposition of site audit records as 
furnished by the General Accounting Office (GAO) . 
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DETAILS : By letter dated 12/8/86, with attachments, | J 

Records Officer, GAO, provided a reminder regarding 
the disposition of site audit records and cautioned Federal 
Agencies not to destroy site audit records if they are pertinent 
to pending claims by or against the government, litigation, or 
similar actions. 


attached for information. 


Jletter is self-explanatory and is 
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GAD 


United States 
General Accountutg^OfRce 
Washington, D.C. 2'0548 






General Services 
and Controller 


! December 8, 1986 

£/- 

f . 

Federal Records Officers 

Subject: Disposal of Site Audit Records 


The correct disposal authority for the disposition of 
accountable officers' files, also commonly known as site audit 
records, is General Records Schedule 6, item la(2), which 
provides for their destruction 6 years and 3 months after the 
period covered by the account. This authority applies to site 
audit records whether they are stored in federal records centers 
(FRC) operated by the National Archives and Records 
Administration (NARA) or maintained by the creating agency in 
its own space. 

Each year we advise NARA that they may destroy site audit 
records stored in FRCs in accordance with GRS 6, item la(2), 
without obtaining our concurrence. (See enclosure 1.) 

Recently, we granted federal agencies the same authority 
regarding site audit records stored in their space. (See' 
enclosure 2.) 'However, regardless of where they are stored, 
site audit records must not be destroyed if they are pertinent 
to pending claims by or against the government, litigation, or 
similar actions. In such cases, the relevant records must be 
retained until the action has been completed. In addition, the 
agency creating the records has responsibility for suspending 
their scheduled destruction, including notifying NARA, if they 
are stored in a federal records center. 


If you have any questions or need additional information, please 
call me on 275-3830. 



cc: David Peterson, Assistant Archivist for Federal Records 

Centers, National Archives and Records Administration 


James Moore, Assistant Archivist for Records 

Administration, National Archives and Records^. 
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United States 
General Accoun tingf Office 
Washington, D.C. 20548 


General Services 
and Controller 

September 9, 1986 


Mr. David F. Peterson 

Assistant Archivist for Federal Records Centers 
Office of Federal Records Canters (NC) 

National Archives and Records Administration 
Washington, D.C. 20408 

Dear Mr. Peterson: 

In keeping with our policy of annually approving the destruction of 
records at the Federal Records Centers which are scheduled under General 
Records Schedule 6, Item la (2), we are sending this letter of disposal 
authority for those records that become eligible for destruction for the 
period up to and including March 1987. Such destruction is, of course, 
still subject to any applicable court imposed restrictions. 


Sincerely, 




AND CONTROLLER 


FEDERAL RECORDS OFFICERS: 

SUBJECT: SITE AUDIT RECORDS 


As you know, site audit records are extremely voluminous. For this 
reason, federal agencies transfer their site audit records to federal 
records centers (ERC) operated by the National Archives and Records 
Administration (NARA) when they become inactive. Before 1979, FRCs would 
seek GAO concurrence prior to the destruction of any ageacy site audit 
records in their physical custody. Each year since 1980, however, GAO has 
given blanket authority for their destruction with the understanding that 
no records pertinent to pending claims or other litigation would be 
destroyed until the litigation was resolved. 

A number of agencies do not store all of their site audit records in 
FRCs. As these become eligible for destruction, the creating agency seeks 
concurrence from GAO before destroying their files. Since these con- 
currences are invariably given and since we routinely provide blanket 
approval for the destruction of the vast majority of site audit records 
stored in FRCs, we have modified our current procedure. Effective 
immediately, GAO approval is no longer required for the disposal of site 
audit records (original copies of accountable officers' files) retained in 
agency space. Agencies can apply General Records Schedule 6, item la(2), 
i.e., destroy 6 years and. 3 months after period covered by account, to 
these records as they become eligible for destruction. However, any 
records involved in pending claims or other litigation shall not be 
destroyed until the litigation is resolved. 

This change will be included in the next revision of Title 8 of the 
GAO Policy and Procedures Manual for Guidance of Federal Agencies. For 
further information, please contact Norma Stapleson of my staff on 

275 - 3830 . . 

h&U* v / 1 ^ 


[miiis S. Brown 

IA0 Records Management Officer 
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l'' FROM: Director, FBI (66-3286 SUB B) 
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Destruction of records r 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 

Re: Buairtels to all SACs, dated 5/29, 7/9 and 8/2/815. 

ReBuairtels provided all offices with computer 
printouts identifying file numbers which encompassed an 
exceptional record category developed by NARA during captioned 
appraisal in 1981. Reairtels also instructed that files listed 
on the printouts, supra, be stamped "X, DO NOT DESTROY, 

HISTORICAL VALUE, NATIONAL ARCHIVES." This action has been 
completed by office of origin and FBIHQ advised of same. To 
establish the exceptional category, NARA selected individuals, 
organizations, and other subject matter that appeared in the FBI 
Annual Reports and in appraised case files which suggested future 
research potential due to historical value. The selection was 
reinforced by scholars, historians, outside consultants and a 
c-O group of archivists who were not associated with the captioned 
co | appraisal , but who were experienced with the appraisal and 
*■“ ' ’disposition of records. Subsequently, FBIHQ files were reviewed 

3 to identify the office of origin -and a limited number of 

auxiliary office file numbers for the exceptional category which 
} appear on the aforementioned printouts . / / 

*** OE-100 ~~~ • 

Due to the Memorandum and Order filedTon 979/86 in the * 
American Friends civil action, all office of origin and auxiliary 
office files related to the exceptional category must be 
* .-retained, wherever located. You are therefore requested to 
m - — 3 eview the attachments to reairtels and, from the review of the 
»■- — -t ffice of origin files listed thereon that have not been 

is. -t estroyed pursuant to a previously authorized destruction 

program, determine all auxiliary offices involved and advise the 

vs. auxiliary office (s) to stamp for permanent retention their 

_c arresponding case file if not destroyed pursuant to a previously 

_a ithorized file destruction program. The auxiliary office file 

m covers should be affixed with the stamp "X, DO NOT DESTROY, 

HISTORICAL VALUE, NATIONAL ARCHIVES." 
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Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 

Appraisal of FBIHQ and Field Records 

You are requested to expedite completion of this 
identification/notification process, and advise FBIHQ when action 
is completed. This communication does not constitute authority 
to initiate a file destruction program, only further preparation 
toward that goal. Instructions to preserve office of origin and 
auxiliary office files for the Interesting Cases category, 
another phase of preparation, will be forthcoming. 

NOTE: Based on the 9/9/86 Memorandum and Order issued by Judge 
Harold H. Greene in the American Friends civil action which 
requires preservation of all "named exceptional " cases, wherever 
located. All office of origin file numbers and a limited number 
of auxiliary office file numbers from the "named exceptional " 
category were previously furnished to field offices, and all 
offices are now being requested to identify and notify auxiliary 
offices to ensure that corresponding extant cases will be 
preserved for permanent retention. 
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federal government 




The Deputy Attorney General January 14, 1987 

Attentions Linda A. Cinciotta, Director 
Office of Attorney Personnel Management 
Allen H. McCreight 

Assistant Director, Records Management Division 


0 


PRE-APPOINTMENT BACKGROUND INVESTIGATION REPORTS 
ON FEDERAL JUDGES 

D estKocrtui op BudEA a kf 

Reference is made to a request of Vincent A. Lobisco and 
Robert M. Yahn of the Justice Management Division ( JMD) in June, 
1979, concerning the need to reconstruct a collection of 
background investigative reports on 712 Federal sitting judge 
candidates to complete the file series of the Office of the 
Attorney General ( GAG ) . Messrs. Lobisco and Yahn requested 
assistance of the Federal Bureau of Investigation (FBI) in 
reconstructing the record series, and provided a listing of the 
712 candidates. In 1981, Walter R. Wilson, Director, Records and 
Publications Staff, JMD f proposed that the reconstruction take 
place when the judge(s) left the bench, at which time copies of 
the background investigative reports would be requested from the y / 
FBI and transferred to the records center by the OAG ' 


> / 


The injunction which prohibited destruction of FBI 
records was dissolved by the U. S. District Court for the District 
of Columbia on September 8, 1986, in the civil action American 
Friends Service Committee, et al v. william H. Webster, et al . 

The approved FBI Records Retention Plan and Disposition Schedule, 
prepared by the National Archives and Records Administration and 
the FBI, permits destruction of substantive applicant files after 
thirty years. In order to avoid inadvertent destruction of the 
substantive files prior to duplication, the entire collection has 
been reconstructed. 
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The Deputy Attorney General 


The records are being transferred herewith in twenty-one 
cartons anti an inventory to th% cartons is attached, it should be 
noted tnat v/e were unable to locate the material requested on five 
of the candidates, namely, i\. J. Brennan, Jr.; W. C. Chestnut; J. 
Pisher; P. J. McCormick; and S. F. Reed. 


NOTE : Based on informal meetings and correspondence generated 

since June, 1979, the substance of which pertained to 
reconstruction of investigative reports on 712 sitting Federal 
judge candidates. The record series was destroyed by the 
Department based on the assumption that the original records 
maintained by the FBI were the only official records. Thereafter, 
the collection was declared permanent by the Archivist, and JMD 
requested FBI assistance in reconstructing the collection. In 
order to avoid destruction prior to duplication and to eliminate 
any delays in our destruction program, duplication of the 
background investigations was completed and 21 cartons of the 
material are being forwarded to the Office of the Deputy Attorney 
General. 
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INVENTORY 

BACKGROUND INVESTIGATIONS ON 
federal SITTING JUDGES 

BOX 1 

ABKQZZO, M. T. 

HEEKS, W. T. 

BOX 2 

BELEW, D. 

BROWNING, J. R. 

BOX 3 

BRYAN, A. V. 

CHANDIER, S. S. 

BOX 4 

CHAPMAN, R. 

OOCK, H. D. 

BOX 5 

OOQK, J. A. 

DOYLE, J. E. 

BOX 6 

DOYLE, jJOHN 

FINESILVER, S. G. 

BOX 7 

FIRTH, R. 

GIGNOUX, E. T. 

BOX 8 

GIGNOUX, E. T. (sect. 4)- 

HAMILTON, E. N. 

BOX 9 

HANSON, W. C. 

HOGAN, T. S. 

BOX 10 

HOLDEN, J. S. 

KEETON, R. E. 

BOX 11 

KEITH, D. J. 

LABUY, W. J. 

BOX 12 

LAMBROS, T. D. 

MARKEY, H. T. 

BOX 13 

MARTEN, B. F. - 

MdYEELLAN, T. 

BOX 14 

McNAUGHT, J. J. 

MUIR, M. 

BOX 15 

MULLIGAN, W. H. 

> 

OWENS, W. D. 

BOX 16 

PAIR, H. B. 

PRATT, P. P. 

BOX 17 

PRYOR, W. C. 

SMITH, S. 0. 

BOX 18 

SNEED, J.T. 

TAURO, J. L. 

BOX 19 

TAYLOR, D. J. 

WALLACE, W. R. 

BOX 20 

WALSH, J. A. 

WII.LT AMS, S. M. 

BOX 21 

WILLSON, J. p. 

ZOBEL 
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DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 

X>5^ e 
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PURPOSE : To advise Records Management Division (RMD) of 
implementation of procedures to destroy no longer needed 
inspection work papers. 

DETAILS : To comply with provisions set forth in Memorandum of 
R. W. Scherrer to Mr. McCreight, captioned as above, dated 
12/29/86, Office of Inspections, Inspection Division, has altered 
appropriate checklist (s) to initiate directions to destroy 
inspection work papers. Upon completion of the current 
inspection of a field or Headquarters division inspection. Review 
and Analysis Supervisors will determine whether or not previous 
inspection work papers are needed. If not needed the Supervisor 
will advise Special File Room, RMD, to destroy said work papers. 

RECOMMENDATION : None. For information. 
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Memorandum 
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Mr. McCreight tb/km 


R. W. Scherrer^v, 


Date 5/8/87 





DEST RUCTION O.Fl ^R^QQ!RDjSL- 

subject : JJ^iqnAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
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PURPOSE : The purpose of this memorandum is to record the results 
of a request to all SACS to respond to FBIHQ regarding retention 
of historical records. 


RECOMMENDATION : 
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DETAILS : Bulet dated 11/22/85, captioned as above, requested v aril 
SACs to identify cases in the 44 and 61 classifications over 30 
and 50 years old, respectively, and forward the cases to FBIHQ 
for transfer to the National Archives. Additionally, field 
offices were requested to forward all cases in miscellaneous, 
obsolete criminal classifications and obsolete monographs which 
no longer served a purpose. 

Field offices provided 58 cases from the 44 
classifications to include with the transfer collection and 83 
cartons of obsolete monographs. The offices maintained no 
records in the obsolete criminal classifications. 

All responses have been received from the field offices 
and are attached herewith as an enclosure. 
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DESTRUCTION OF BUREAU RECORDS 
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PURPOSE ; To inform you that Legal Counsel has no objection to 
the destruction of old applicant folders from 1951 to 

1/1/70. 

RECOMMENDATION : -None, for information. 
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DETAILS : Reference is made to a 5/8/8/ telephone conversation 

between Unit Chief l~ I Records 

Research Unit (RRU) , Records Ma nagement Divis ion (RMD) and 
Supervisory Special Agent (SSA) I I Civil Litigation 

Unit II (CLU II) , Legal Counsel Division (LCD) , with respect to 
the destruction of old applicant folders from 1950 - 1/1/70. 

By way of a 11/6/85 memorandum from R. W. Scherrer to 
Mr. Monroe, captioned as above, RMD proposed a records 
destruction for folders of Bureau applicants (SA and support) who 
were never employed by the FBI. RMD proposed the destruction of | 
such records from 1922 until 1/1/70. In an addendum, dated 
7/24/86, LCD, after discussing thi s proposal with th e 
Departmental attorney handling the l I suit in U.S. 

District Court, expressed no objection to the destruction of 
applicant files from 1922-1950. However, because of the fact 
that the civil suit was still pending in U.S. District Court, LCD 

Enclosures W~3tf(>'2WL- 
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Memoasa»n<ium t©? AD^RMD, from LC 
Re: DESTRUCTION OF BUREAU RECORDS 


urged that the proposed destruction of files in the 1951 - 1970 
tim e frame be delayed until a decision as to whether to appeal 
the | " l had been made. A copy of the 11/6/85 

memorandum and BCD's 7/24/86 addendum is attached} 

Subsequently, it was decided that an appeal would not 
be taken and all pending issues in the U.S. District Court have 
been resolved. This being the case, LCD now interposes no 
objection to RMD proceeding with the destruction of applicant 
folders from the, 1951 - 1970 timeframe. 



DETAILS; 


The PRS currently maintains approximately 157,000 
folders for Bureau applicants who were never employed for both 
Special Agent and support positions. The earliest application 
noted is dated in 1922. The folders are eligible for 
destruction after 2 years pursuant to General Records Schedule 
(GRS) #1, Item 15, and Judge Greene's modified order of 4/3/80, 
in the civil matter American Friends Service Committee, et al v. 
William H. Webster, et al , which 7 removed the previous temporary 
restriction for destruction of these records. It is noted that 
Title 44, U. S. Code, Section 3303a (2)(b), contains the 
following statement, "....and schedules promulgated by the 
Archivist under Subsection d of this Section shall be mandatory " 
(emphasis added). Title 44, U. S. Code, Section 3303a (2)(d) 
indicates, "The Archivist shall promulgate schedules authorizing 
the disposal, after the lapse of specified periods of time of 
records of a specified form or character common to several or 
all agencies if such records will not at the end of the periods 
specified, have sufficient administrative, legal, research or 
other value to warrant their further preservation by the U. S. 
Government , The aforementioned citations to Title 44, U. 





Memorandum from R. W. Scherrer to Mr. Monroe 
Re: Destruction of Bureau Records 








The records occupy 2,720 linear feet of space in the 
PRS mobile shelving units alone with more recent application 
folders maintained in letter-sized cabinets, and are accessible 
by duplicate index cards filed in the HQGI and the PRS; a PRS 
manual abstract system; and the automated HQGI. 


Two concerns precluding earlier destruction were 
recently resolved, i.e., destruction of SA applications due to 
the Hansen suit and FOIPA considerations. Assistant Director 


Administrative Services Division, advised that he had 
consulted the Legal Counsel Division regarding the destruction of 
the SA applications in light of the Hansen suit and expressed no 
interest in folders predating 1970. A cutoff date for b 

appli cations dated 1/1/70, was established. Assistant Section b 
Chief r l FOIPA Section, advised that FOIPA maintained no 

backlog on requests and that searching and file retrieval are 
conducted upon receipt of requests. 


A review of folders from a shelf selected at random 
revealed that 92 percent of the folders were eligible for 
destruction. The remaining 8 percent consisted of SA 
applications dated subsequent to 1/1/70; folders containing FOIPA 
correspondence, the destruction of which continues to be 
restricted by American Friends ; and name check dissemination 
(yellows or stamps) less than 5 years old which must be retained 
pursuant to the Privacy Act. An audit trail has been established 
for the name check items, by date, and for the folders containing 
FOIPA correspondence, thereby permitting retrieval and 
destruction at the conclusion of 5 years/resolution of American 
Friends . An updated litigation listing for the 67 classification 
is received biweekly and its contents reviewed with the folders 
proposed for destruction. No folders have been noted to be 
involved in litigation as yet. 

Based on the destruction estimate of 92 percent, 2,500 
linear feet of shelving space would be recovered. Based on one 
index card per folder (145,000 - 92 percent of 157,000), a 
minimum of 73 drawers or 1 1/3 54-drawer index cabinets would be 
recovered from both the HQGI and the PRS index. A greater 
recovery is anticipated due to the numerous cards generated for 
applicants with aliases. Based on the 145,000 figure, 427 
drawers or 8 54-drawer index cabinets containing related 
abstracts and numbering cards will be recovered in the PRS. A 
number of entries exceeding 145,000 will be deleted from the 
automated HQGI . 
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Memorandum from R. W. Scherrer to Mr. Monroe 
Be: Destruction of Bureau Records 

A listing of destroyed files (numbers only) will be 
created for the PRS and the program will be closely coordinated 
with that subunit. Retained files will be returned to the 
- shelves with adequate space to integrate the retained folders 
‘maintained in the "cabinets and allow removal of the cabinets to 
the In-Service area of the PRS to ease the crowded conditions 
there. 

The National Archives and Records Administration has 
expressed an interest in receiving folders on prominent 
individuals, such as. former President Richard M. Nixon, who 
submitted applications for employment. Folders of this type 
will be appropriately stamped for ultimate transfer to the 
National Archives. 






memorandum from Hr. R. E. Scherrer to Mr. Monroe dated _ 
November 6, 1985 


Re: DESTRUCTION OF BUREAU RECORDS 
ADDENDUM: LEGAL COUNSEL DIVISION I 


\K? 

^ 7/24/86 FRCC&& 


This, addendum sets forth the position of LCD regarding 
the proposed records destruction program for applicant (both 
Special Agent and support) folders from 1922 through December 23, 
1969. Destruction of the subject folders would be consistent 
with current orders under American Friends Service Committee, 
et al. v. William H. Webster, et al. (U.S.D.C., D.D.C.), Civil 
Action No. 79-1655. 

In his Order dated April 3, 1980, Judge HAROLD H. 

GREENE modified the temporary injunction of January 10, 1980 
regarding the destruction of FBI records and ruled that this 
injunction "shall not apply to General Records Schedules (GRS) 

. . . and Items 1-24 ... of GRS No. 1." 

GRS No. 1, item 15 provides authorization for the 
destruction of employment applications (Standard Form 191) and 
related records upon receipt of an Office of Personnel Management 
•'inspection report or when these records are 2 years old, 
whichever is earlier." As 2 years have elapsed since the 
creation of the subject applicant folders, destruction would be 
authorized under American Friends and GSA statutes. However, for 
reasons explained below, LCD urges destruction be limited at the 
present time to files in the 1922 - 1950 time frame. 

Qn November 11, 1985, Supervisory Special Agent (SSA) 

Civil Litigation Unit II, legal Counsel Div ision 

contacted Department of Justice attorney I |, Civil 

Division, reg arding t he proposed destruction of Bureau applicant 
folders. Mr. I I is DOJ attorney assigned to and responsible 

for the EEO lawsuit, Christine A. Hansen v. William H. Webster. 
(U.S.D.C. , D .D.C.l. Civil Action No. 84-3026. MrTl | 

informed SSA| that he desired that the FBI retain the 
applicant files mentioned in the attached memorandum until a 
conclusive judicial ruling was forthcoming in Hansen . Summary 
judgment and dismissal motions were pending in the Hansen suit . 
Although he recognized that the likelihood is remote, Mr. | 1 

was concerned that it might become necessary to conduct a review 







H *Mfemorandum from Mr. R. E. Scherrer to Mr. Monroe Dated 
November 6, 1985 

Re: DESTRUCTION OF BUREAU RECORDS 


3DENDUM: LEGAL COUNSEL DIVISION (LCD) 7/24/86 FRCidsm 



or statisticial analysis of applicant files as part of the 
judicial proceedings either in response to discover or for our 
own defense of the suit. For these reasons, he asked that the 
FBI delay the proposed destruction of applicant files until a 
judicial decision was rendered in the Hansen case. 

On June 30, 1986, U.S. District Judge Joyce Hens Green 
entered a Memorandum Opinion and Order with respect to the 
pe nding mot ions for sum mary -j udgment. Following this decision 
Mr. | informed SSA l I on July 18, 1986, that he had 

discussed this matter with his supervisory officials in DOJ and 
that DOJ had no objection to the FBI commencing destruction of 
files in the 1922 - 1950 time frame. Once a decision with 
respect to the possible appeal of this Hansen decision is made, 
authority to destroy the flies from 1951 forward will be 
addressed. LCD will keep RMD advised of developments as they 
occur. 
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^DESTRUCTION OF BUREAU RECORDS 


Date 7/27/87 




Crim. Inv. 

Ident . 

Insp. 

Intel l . 

Lab. 

Legal Couns. 

Off. Cong & 
Publ ic Affs._ 

OLIA 

Rec. Mgnt. 

Tech. Servs. 


PURPOSE : The purpose of this memorandum is to provide the 

remaining statistical sample printouts prepared by the National Training 

Archives and Records Administration (NARA) . Telephone Rm. 


RECOMMENDATION: 


None . For 
APPROVED: ^ 



information— 
Adm. Servs. 

Crim. Inv 

Went. 


Director's Sec'y 


(Director 

Exec. AD- Adm. 

Exec. AD-mv._ 

Exec. AD-LES 


. Inspection _ 

. Intel! — 

. u&ofstory - 

. Legal Court 


Off. of Coftfl. 
& Public Arts 
Off of Lia. 

& Inti. Alts. 
Rec. Mgmt 
_ Tech. Serve 
_ Training 




DETAILS : Implementation of instructions set forth in the FBI 
Records Disposition Schedule requires the preservation and 
transfer of permanent records to the National Archives after 30 
or 50 years or whenever administrative needs have expired, and 
disposal of temporary records after 20 or 30 years or when agency 
needs have been met. One of the criteria established by NARA to 
select permanent records is employment of the systematic 
evidential or informational sample using a random start number. 
The evidential sample involves retention of a small number of 
case files to document how the FBI conducted investigations for 
specific violations. The informational sample involves retention 
of only a portion of a classification to accurately reflect the 
characteristics of the entire classification. 

To offer assistance in the effort to 
severe file storage problem, NARA initially provided the random 
start number and interval ratio for the 42 classification in 
February, 1985, and the sample of 500 cases was calculated 
manually to begin the compression project. Thereafter, NARA 
provided automated printouts for sample cases for 21 
classifications, namely; 9, 15, 26, 29, 46, 47, 52, 58, 76, 77, 
87, 88, 91, 95, ^1^^120, 121, 123, 138, 140, and 163. 

Enclosure/ 

66-3286 
1 - 66-19249 
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MEMORANDUM TO MR. MCCREIGHT FROM R. 
RE: DESTRUCTION OF BUREAU RECORDS 


W. SCHERRER 


NARA has now completed the sample selection and 
provided automated printouts for 82 additional classifications, 
namely; 1, 2, 4, 5, 7, 17, 19, 23, 28, 31, 39, 40, 41, 43, 44, 
45, 49, 51, 64, 65, 70, 73, 74, 75, 78, 79, 82-, 86-, 89, 92, 93, 
96, 97, 98, 100, 101, 103, 105, 108, 114, 116, 13#, 122, 124, 


126, 

128, 

130, 

131, 

132, 

133, 

139, 

141, 

142, 

143, 

144, 

145, 146, 

147, 

148, 

149, 

151, 

152, 

153, 

157, 

159, 

160, 

162, 

165, 

166, 167, 

168, 

174, 

178, 

180, 

181, 

182, 

184, 

190, 

191, 

192, 

197, 

and 200. 


NARA is currently unable to calculate the sample 
selection for classifications 90, 183, 186, 194, 196, 198, 202, 
206, and 207 due to the lack of sufficient cases, and for the 25 
classification which requires destruction prior to application of 
the sample. 

Section F of the Records Disposition Schedule contains 
a listing of 114 classifications and all have been accounted for. 
The sample printouts for the 82 classifications, consisting of 
302 pages, are enclosed herewith. 
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Crim. Inv. 

Ident . 

Date 6/16/87 Insp. 

Intel l . 

Lab. 

Legal Couns. 

Off. Cong & 

Public Affs. 

OL I A 

Rec. Mgnt. 

Tech. Servs. 

PURPOSE : To propose that index cards in the manual index Training 

not be purged for destruction when the corresponding file is Telephone Rm. 
destroyed. Director's Sec'y_ 

RECOMMENDATION : That index cards in the manual index not be 
purged for destruction when the corresponding file is destroyed. 


Subject : DESTRUCTION J3F/FB.IHO FILES AND RECORDS 


APPROVED: 


Olrtotor 

Exec AD*Adm, 
Sxts AD-Inv. _ 
£X90, AD-LES 


Adm. Servs. 

Crim. Inv 

Ident, 

. inspection _ 
. intell 


. Laboratory _ 
. Legal Coun. 


. Off. of Cong. 

. & Public Affs. 
. Off of Lia. 
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DETAILS : The injunction against records destruction or disposal 


the civil matter "American Friends Service 
William H. Webster, et al., U.S. District (T 
of Columbia (USDC, DC) was vacated by order- 
in the USDC, DC, 9/9/86. Hence, the 
Subunit (DASU) , Records Research Unit (RRU) , 
Records Management Division (RMD) , is 
engaged in implementation of the FBI Records, Retention Plan and 
Disposition Schedule, hereinafter the Plan 


issued on 1/10/80 in 
Committee, et al. v. 
Court , D.C. District 
and memorandum filed 
Disposition Archival 
Records Section (RS) 



UJ 


; -J 

■■m 




The Plan permits the destruction o£ investigative 
administrative files and records after files and records having 
historical or research value have, by applying the criteria of 
the Plan, been identified and marked for preservation and 
eventual transfer to the National Archives and Records 
Administration (NARA) . At the time the historical and research 
files are transferred to the NARA, the corresponding index cards 
must be purged, matched with the file(s) and transferred 
simultaneously. Other index cards are disposable when the 
corresponding files become eligible for destruction pursuant to 
provisions of the Plan. P“ 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of FBIHQ Files and Records 


Purging the manual index of cards corresponding to 
files that are destroyed is being discontinued. Discontinuing 
ff . this laborious and time-consuming purge task will eliminate the 

jt? • need to review files that are being destroyed to identify 

information that has been indexed, the preparation of purge 
" cards, alphabetizing the purge cards and subsequently, the 

.t searching of the manual index to match the purge card with the 

. C' original index card for purge and destruction. Additionally, the 

' -v. elimination of this function will reduce the number of employees 

- needed in the DASU to perform these duties inasmuch as the purge 

i activity will be limited to only those files transferred to the 

NARA. 

It is recognized that in the above situation, 

'•>: subsequent searches of the manual index may occcasionally 

i identify an index card that makes reference to a file that has 

been destroyed. An employee attempting to retrieve a file that 
; y .5 has been destroyed will note the gap in the filing sequence and 

consult the "list of files destroyed" maintained at the beginning 
• of each classification to verify the destroyed status of the 

" V- file. 
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TRANSMIT VIA: AIRTEL 


CLASSIFICATION: 


FROM: Acting Director, FBI (66-3286 Slab B) 
TO: 


DATE: 8/19/87 
Personal Attention 


SACs, Albuquerque 
Buffalo 
Columbia 
Dallas 
Detroit 
Indianapolis 


Las Vegas 
Los Angeles 
New York, 
Oklahoma City 
Pittsburgh ' 
San Juan 


0 




' DESTRUCTION OF |f IELD FILES AND ^RE.CORDS 
BUDED: 8/28/87 




ReBuAirtel 4/7/87, captioned as above requesting all 
field offices to complete action contained in six separate 
instructional directives enumerated in reairtel. 


To enable the file destruction program to commence at 
the earliest possible date, all offices were encouraged to 
complete the instructions set forth in the aformentioned six 
communications and advise FBIHQ of progress by close of business 
6/29/87. 


The offices listed below failed to meet the 
aformentioned deadline and to date, FBIHQ has not received a 
status report from these offices concerning the communication (s) 
indicated adjacent to each office: 

Albuquerque Las Vegas 

Buairtels 11/17, and Buairtel 11/17/87 

11/18/86 


Buffalo 

Buairtel 11/18/86 


v 


66-19249 


1 - Mr. McCreight 
1 - Mr. Scherrer 
1 - Mr. 

1 - Ms. 

TBD : crs (7) 



bo 
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Los Angeles 
Buairtels 11/17, and 
11/18/87 
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Columbia 

Buairtels 11/17 , and 
11/18/86 

Dallas 

Buairtels 11/17, and 
11/18/86 

Detroit 

Buairtel 11/18/86 

Indianapolis 
Buairtel 11/17/86 


New York 

Buairtel 11/18/86 


Oklahoma City 
Buairtel 11/17/86 


Pittsburgh 
Buairtel 11/18/86 

San Juan 

Buairtel 11/18/86 


You are reminded that authorization for the field to 
commence file destruction can not be granted until all field 
offices have complied with the instructions concerning the 
stamping for preservation and eventual transfer to the National 
Archives and Records Administration files having historical 
and/or research value. Also, the destruction of a large volume 
of Legat files stored at FBIHQ must be delayed until all offices 
have complied with instructions, supra. Further, it is 
reiterated that file destruction can not take place in any office 
that is not current with instructions previously furnished the 
field under the above caption concerning the identification and 
marking for preservation files and records involved in 
litigation. 


It is recognized that investigative and administrative 
priorities face the field daily. However, many field offices 
have exhausted all file storage space and are desperately in need 
of relief from grossly overcrowded conditions brought about in 
many instances by the lack of a file destruction program. The 
file destruction program, therefore, is extremely important and 
requires that each office devote the attention and resources 
necessary to complete the instructions outlined in the 
communication (s) identified with the field offices listed above 
so that authority to commence with a field file destruction 
program can be granted in the immediate future. 

By close of business 8/28/87, each recipient field 
office is requested to furnish FBIHQ, attention Records 
Management Division, Records Section, Records Research Unit, the 
date by which FBIHQ can expect the completion of the instructions 
set forth in the communication (s) adjacent to the respective 
offices identified above. 


MEMORANDUM 
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From 


Mr. McCreig 


R. W. Scherr 
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Destruct ion of bureau records — | 


PURPOSE : The purpose of this memorandum is to inform you 
of the results attained from our records destruction efforts 


RECOMMENDATION : None . 

APPROVED: 


For information. 
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DETAILS : In order to keep you apprised of accomplishments 
resulting from implementation of instructions contained in the 
Records Disposition Schedule, the following statistics have been 
developed: 


Applicant Folders fas of 6/30/87).' 


Folders Destroyed 
Total inches 


15,265 

1,886.25 



Recovered 72 (36") units from 77 
units in the mobile shelving, as 
of 7/22/87. Ongoing, with a 92% 
reduction in space. 
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MEMORANDUM TO MR. MCCREIGHT FROM R. W. SCHERRER 
DESTRUCTION OF BUREAU RECORDS 


Completed Classifications (As of 7/17/87] 


Class 

121 (872 cartons from 
IB storage) 

87 (790 cartons from 

Records Center storage) 

108 (Security - 8 drawers 
recovered from 10) 

45 (Criminal - 13 drawers 
from 21) 

118 (Applicant - 70 drawers 
from 87) 


Cases 

Destroyed 

40,782 


27,248 


1,604 


2,249 


7,279 


Inches 


11,559.25 


8,566 


90.5 


144.5 


1,190 


Total investigative cases 


79,162 


Applicant Folders (inches) 


Total inches 
Cabinets recovered 


21,550.25 


1.886.25 

23,436.5 

15 


Review of the 116 classification has commenced and 283 
cabinets are eligible for destruction. You will be informed of 
the progress of this program on a regular basis. 


WM 



TRANSMIT VIA: AIRTEL 

CLASSIFICATION: DATE: 12/14/87 


— I 


PERSONAL ATTENTION 


FROM: Director, FBI (66-3286 Sub B) 


TO: All SACS 

All LEGATs 

D 

DESTRUCTION OF\ FIELD FILES AND RECORDS 


&u£££tU <!>tue uL 


Reference is made to Bureau teletype dated 9/22/86, 
captioned as above advising that the injunction prohibiting the 
destruction of FBI files and records issued on 1/10/80, in the 
civil matter " American Friends Service Committee, et al. v. 
William H. Webster, et al. , 11 was vacated by order and memorandum 
filed 9/9/86 in the U. S. District Court, District of Columbia, 
Washington, D.C., and that resolution of this matter permits the 
FBI to commence a file destruction program. 


Resolution of the above civil matter resulted in the 
Court approving the FBI Records Retention Plan and Disposition 
Schedule (hereinafter the Plan) which contains disposition 
authority and instructions for most file classifications up to 
and inclusive of classification 258. The National Archives and 
Records Administration (NARA) is scheduled to conduct a review 
and appraisal of FBI records at five-year intervals to update the 
Plan and establish disposition instructions for new 
classifications and/or record systems established during the 
interim five-year period. 

The file destruction program will be coordinated by the 
Records Management Division, FBIHQ, on a classification-by- 
classification basis and the authority to destroy field office 
files and records will be forwarded to the field on an ongoing 
basis upon completion of the FBIHQ review 
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As you are aware, efforts have beehninderway 
identify and mark for preservation and eventual transfer to 
[TARA certain office of origin and auxiliary office case files 
designated permanent by NARA because of their historical e|SS f 
esearch value. Others have been designated permanent affer 
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Airtel to All SACs and LEGATs 


RE: DESTRUCTION OF FIELD FILES AND RECORDS 



application of the multivolume/multiserial , exceptional, and/or 
statistical sample criteria of the Plan. Completion of this 
preliminary work in all field offices now makes it possible for 
the field to commence with its file destruction. 


As a result of the foregoing, the field is now 
permitted to destroy certain auxiliary office files and, in some 
instances, office of origin files as outlined herein after 
observance of the following instructions and restrictions : 


Litigation Matters : No field office may engage in file 
destruction until all litigation matters have been 
searched through the office indices and relevant files 
identified and marked for retention pending resolution 
of the litigation. Case files which bear the notation 
that the files are being retained due to pending 
litigation are to be maintained until notification is 
received from FBIHQ that the litigation has been 
resolved. Identifying and marking files involved in 
litigation are essential to the implementation and 
ongoing file destruction program; therefore, this work 
must be kept current at all times. Upon receipt of new 
litigation matters from FBIHQ, all file destruction 
must cease until the new litigation freeze sheets have 
been searched through the office indices and related 
files identified and marked for retention pending 
resolution of the litigation. 

Invest iaative/Administrative Needs : Case files which 

continue to serve investigative, administrative or 
research needs may be retained if deemed necessary. 

If a case file that has not been marked for archival 
retention is retained beyond the authorized destruction 
period, a memorandum should be placed in the case file 
justifying the need for longer retention. 

Copy Destruction : Duplicate copies of communications which 
do not contain action notations, i.e., notations 
issuing instructions, notations requesting action be 
taken, notations of certification that action was 
taken, etc., may be removed from exceptional/permanent 
files and destroyed. Copies of documents which contain 
action notations not appearing on the original 
communication, are to be retained with the original 
communication. Similarly, copies of documents in other 
investigative case files may be purged and destroyed 
when the case is Closed/Ruc'd. In adminstrative files, 
copies of documents may be destroyed at any time. 
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Airtel to All SACs and LEGATs 

RE: DESTRUCTION OF FIELD FILES AND RECORDS 


FOI/PA Releases : Case files or contents thereof which have 
been released pursuant to the Freedom of Information or 
Privacy Acts are to be retained for five years from the 
date of release. 

FOI/PA Requests : Upon receipt of an FOI/PA request in the 
field office, the request must be immediately searched 
through the office indices to identify any relevant 
files which must be immediately marked to indicate that 
an FOI/PA request is pending and to preclude premature 
destruction pending resolution of the request. 

Historical Records : Auxiliary office case files which 

contain 50 or more volumes are to be retained and the 
Stamp "X: DO NOT DESTROY: HISTORICAL VALUE: NATIONAL 
ARCHIVES" affixed to the file cover (s) . 

Original Documents : Original FD-302s, Laboratory reports. 

Latent Fingerprint reports, original surveillance logs, 
and l-A exhibits in auxiliary office files are to be 
forwarded to the office of origin prior to destruction 
of the auxiliary case file. 

Tax Retums/Tax Return Information : Tax returns and/or tax 
return information are to be removed from an auxiliary 
office files prior to destruction and forwarded to the 
office of origin. 

Index Cards : Index cards corresponding to files destroyed 
may be purged from the general indices at the 
discretion of the SAC. 

Auxiliary office files in the following classifications 
mav.be destroyed after one fl) year after observance of the 
foregoing instructions: 

Classifications: 


2, 

4, 

5, 

6, 

7, 

8, 

9, 

10, 

12, 

14, 

15, 

17, 

. 19 , 

21, 

23, 

25, 

26, 

27, 

28, 

29, 

31, 

32, 

36, 

39, 

40, 

41, 

42, 

43, 

44, 

45, 

46, 

47, 

48, 

49, 

51, 

52, 

54, 

55, 

56, 

58, 

60, 

64, 

65, 

69, 

70, 

71, 

72, 

74, 

75, 

76, 

79, 

82, 

83, 

86, 

87, 

88, 

89, 

90, 

91, 

93, 

96, 

97, 

98, 

99, 

100, 

102, 

103, 

104, 

105, 

106, 

108, 

110, 

111, 

112, 

113, 

114, 

115, 

117, 

119, 

120, 

122, 

125, 

131, 

139, 

141, 

142, 

143, 

144, 

145, 

146, 

147, 

148, 

149, 

152, 

153, 

156, 

157, 

158, 

159, 

160, 

162 , 

164, 

165, 

166, 

167, 

168, 

172, 

173, 

174, 

176, 

177, 

178, 

179, 

180, 

181, 

182, 

184, 

185, 

186, 

187, 

188, 
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Airtel to All SACs and LEGATs 

RE: DESTRUCTION OF FIELD FILES AND RECORDS 


192, 

193, 

194, 

195, 

196, 

198, 

199, 

200, 

201, 

202, 

203 

204, 

206, 

207, 

208, 

209, 

210, 

213, 

214, 

215, 

216, 

217 

218, 

219, 

220, 

221, 

222, 

223, 

224, 

225, 

226, 

227, 

228 

229, 

245, 

246, 

247, 

248, 

249, 

250, 

251, 

252, 

256, 

257 


and 258. 

Classification 81: Auxiliary office case files in 
classification 81 may be destroyed after one (1) year in all 
offices except Butte and Portland after a determination has been 
made that none of the foregoing restrictions are applicable. 

Classification 163: Auxiliary office (FBIHQ is origin) 
case files in classification 163 have been determined to contain 
little or no historical value and may be destroyed if closed for 
ten (10) years or longer and if none of the foregoing 
restrictions are applicable. 

Classification 116: Pursuant to earlier instructions, 
auxiliary office (FBIHQ is origin) case files in classification 
116 have been stamped for permanent retention if the case files 
were created between November, 1947, and September, 1948, and 
contain no correspondence between the field office and FBIHQ. 
Remaining auxiliary office case files in the 116 classification 
may be destroyed if closed for twenty (20) years or longer and 
none of the foregoing restrictions are applicable. 

Auxiliary office (FBIHQ is origin) case files in the 
following classifications have been determined to contain little 
or no historical value and may be destroyed if closed for twenty 
(20) years or longer after a determination has been made that 
none of the foregoing restrictions are applicable: 

37, 77, 118, 121, 124, 126, 127, 128, 130, 132, 133, 

138, 140, 151, and 161. 

NARA has determined that most field offices no longer 
maintain files in the following obsolete criminal classi- 
fications, and that permanent retention is not required. 
Therefore, office of origin and auxiliary office case files in 
the classifications set forth below may be destroyed when ten 
(10) years or one (l)-year old, respectively, if none of the 
foregoing restrictions are applicable or the files were not 
previously stamped for permanent retention. 


11, 13, 16, 18, 20, 22, 24, 30, 33, 34, 53, 57, 59, 

68, 78, 84, 85, 95, 107, 135, 136, 154, 155, 169, and 171. 
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Airtel to All SACs and LEGATs 

RE: DESTRUCTION OF FIELD FILES AND RECORDS 


Records Checks : Auxiliary offices may destroy, when six (6) 
months old, results of contacts with various credit, 
law enforcement, and Federal, state and local Bureaus 
to determine criminal, credit and/or employment status 
of individuals related to current investigations. 

Record checks in office of origin are to be 
destroyed/retained commensurate with the disposition 
authority of the case file to which the record check 
relates . 

Zero (0) Files : Zero (0) files over three years old must be 
reviewed to determine if any policy material is 
contained therein. Any policy material identified is 
to be transferred to the Double Zero (00) file for 
permanent retention. Thereafter, Zero (0) files in all 
classifications up to and inclusive of classification 
258 may be destroyed when three years old or when all 
administrative needs have been met, whichever is later. 

Destruction of files in classifications identified 
above will result in the recovery of a substantial amount of 
prime office space desperately needed in all offices. Therefore, 
all offices are strongly encouraged to devote all available 
resources to the file destruction program so that benefits from 
reclaimed office space can be realized at the earliest possible 
date. Appropriate notations are to be recorded on FD-478 for all 
files destroyed. Records are to be maintained to document the 
volume of records destroyed in linear feet measurements. 
Information regarding the volume of records destroyed will be 
requested by the Records Management Division, FBIHQ , semiannually 
in June and December of each year to monitor the progress of the 
destruction program. 

Lecrat Files and Records : NARA has designated all Hong 
Kong and Mexico City Legat files and corresponding index cards as 
exceptional/permanent, consequently, there will be no destruction 
of these records. All other Legat files and corresponding index 
cards are eligible for destruction when five (5) years old after 
application of the criteria of the Plan to identify 
exceptional/permanent case files extant in this collection of 
files. Inasmuch as closed Legat files are stored at FBIHQ the 
files will be reviewed by the Records Management Division to 
identify and mark for preservation any exceptional/permanent 
Legat files. Thereafter, remaining Legat files except Hong Kong 
and Mexico City will be destroyed according to the five (5) year 
authority granted by NARA. In conjunction with the destruction 
process, the files will be reviewed and a list made of all 
information indexed by Legats. The Legats, except Hong Kong and 


5 



■%to All SACs and LEGATs 
DESTRUCTION OF FIELD FILES AND RECORDS 


Mexico City, will be forwarded a list of all files destroyed and 
a listing of all information indexed by the Legats. These 
listings are to be used by the Legats to identify and destroy the 
corresponding microfiche, if extant, and the corresponding index 
records,. The list of information indexed may be destroyed once 
the index purge and destruction process have been completed. The 
list of files destroyed is to be retained by the Legat for future 
reference. 


All exceptional/permanent Legat files will be reviewed 
by the Records Management Division when five (5) years old to 
identify corresponding index records which, as stated earlier, 
are permanent. A listing by file number of information indexed 
will be furnished to all Legats with instructions to purge the 
Legat indices and forward the index records to FBIHQ to be 
matched with the corresponding exceptional/permanent file for 
eventual transfer to NARA. Once the index records have been 
purged and forwarded to FBIHQ the purge list may be destroyed by 
the Legat. 

Any inquiries regarding the instructions and/or 
restrictions set forth herein, may be directed to FBIHQ, 
Attention: Records Research Unit, Records Section, Records 
Management Division, or telephone extension 2168. Manual changes 
follow. 


NOTE: Based on Legal Counsel memorandum to the Director dated , 
9/26^86, which advised of the resolution of the civil matter 
American Friends Service Committee, et al. v. William H. Webster, 
et al. Resolution of this civil matter resulted in the approval 
of the FBI's Records Retention Plan and Disposition Schedule and 
authorized the FBI to resume a file destruction program. Field 
offices are being provided destruction authority for certain 
office of origin (25 classifications) and auxiliary office (209 
classifications) records, inasmuch as preliminary Identification 
of permanent auxiliary office files has been completed by all 
field offices. 
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Memorandum 




SAC, Los Angeles (66-101) 


Date 1/20/88 


From : Director, FBI 


Subject : ^DESTRUCTION OF FIELD FILES AND RECORDS 


Re: LA letter 6/22/87, Bulet 7/15/87. 

In response to your request for assistance in disposing 
of 72 cartons of negative name checks resulting from inquiries 
made during the 1984 Olympic Accreditation process, a formal 
request for records disposition authority was submitted to the 
National Archives and Records Administration (NARA) . 

NARA has responded favorably and, based upon instant 
communication, you sure authorized to destroy the above-described 
record material . 


CO 

■ m 52 




66-3286 Sub B 
"1 - Mr. McCreioht 


ALL INFORMATION contained 
HEREIN (• UNCLASSIFIED 


4 - Ms. I 

— GMG : cr s " (5) 

NOTE : As the result of a request for guidance from the Los 

- -Angeles Office, authority was sought from NARA to destroy 7 2 
“cartons of negative name checks. Based on I 

J memorandum to Mr. McCreight, dated 1/15/88, captioned "Archival 
Authorization for Destruction of Bureau Records," authority to 

destroy the name checks was grafted by the Acting Archivist of 

-•dhe United States as Irob'No, Nl-65-87-17 . 


8 



'MOVED: 





Nrnirector 

\ ::oc AD-Adm. 
xee. AD-inv._ 
X80. AD-LES 


Ad m. Servs. 
Crim. Inv — 

i’iZTX. _ 

_ _ 

. toll 

. tabors cry _ 

. tegai Coun. 


. Off. of Cong. 
. & Public AffS 
. Off of Ua 
. & Inti AflE _ 
. Rcc. 

. Tech. Servs, 

. Traibing 



Memorandum 



Mr. McCreigl 





Date 10/30/87 


From : R. W. Schern 


Subject : DESTRUCTION OF BUREAU RECORDS 


estt r 


PURPOSE : The purpose of this memorandum is to apprise you of results 
achieved in our file destruction program. 


RECOMMENDATION : None. For information. 
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DETAILS : In order to provide you with the accomplishments in our 

file destruction program, the following statistics were developed: 


jlicant Folders 


Folders Destroyed 
Total inches 

Recovered shelving units (48") 
Recovery equated to cabinets 


6/30/87 


9/30/87 


1,886.25 5,237 

72 frem 77 234 from 252 


Cases Destroyed 
Total inches 

Cabinets Recovered 


116 Classification 


61,194 

4,853.75 
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Date 11/4/87 


Mr. McCreight 


From : R. W. Scherrer 

C? 

subject : DESTRUCTION OE- 

“SCHTRECORDS 


PURPOSE ; To report delinquent work in certain field 
offices that will delay implementation of the Field File 
Destruction Program in those offices experiencing the 
delinquency. 


I-LD— EXLESL 


Exec AD Adm ' / -%* 
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RECOMMENDATION: 


me. For information. 
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DETAILS : On 8/15/77, FBIHQ commenced forwarding to the field a 
list of FBI cases involved in Civil Litigation (CL) and/or 
Freedom of Information and Privacy Acts Litigation (FOI/PAL) . 

The field was instructed that the names of each individual, 
organization, publication, etc., mentioned in each litigation 
must be searched through the field office general indices to 
locate case files containing information identical to the person, 
organization, publication, etc., mentioned and that any such 
files located must be marked for preservation and excluded from 
destruction until the litigation is resolved. Since 1977, FBIHQ 
has, on a regular and recurring basis, continued to notify the 
field of new cases involved in litigation and instructing that 
such cases must be handled in accordance with instructions, 
supra . 

In 1984, the Records Section, RMD, recognized that the 
FBI Records Retention Plan and Disposition Schedule, then pending 
with the U. S. District Court, Washington, D.C., if modified by 
the court prior to approval, would not be less restrictive. 
Anticipating approval of the plan, which was not approved until 
9/9/86, RMD commenced with preliminary work to support full 
implementation of the plan. In this regard, the Records Sections 


66-3286 Sub B 
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Memorandum to Mr. McCreight from R. W. Scherrer dated 11/4/87 
RE: DESTRUCTION OF FIELD FILES 

AND RECORDS 


RMD being aware that a number of field offices were delinquent 
with the project of marking for retention files involved in 
litigation, informed the field that it would be necessary to 
bring the litigation project into current status and that the 
current status must be maintained in order for file destruction 
to begin. This requirement has been reiterated to the field on 
several ocassions since 1984. It appears, however, that other 
priorities have taken precedence and/or certain field offices 
have ignored instructions to keep the litigation project current. 
Consequently, a number of offices are delinquent and will not be 
able to destroy files until this situation is rectified. This 
requirement will again be reiterated when instructions to begin 
file destruction are forwarded to the field. 

The status of identifying and marking case files 
involved in litigation in each field office is set forth below, 
including the estimated time necessary to complete the task. 


Field Office 

Status of Liticration Proiect 

Albany 

Current 

Albuquerque 

Current 

Alexandria 

Current 

Anchorage 

Current 

Atlanta 

2 weeks to complete 

Baltimore 

1 month to complete 

Birmingham 

Current 

Boston 

3 years to complete 

Buffalo 

Current 

Butte 

Current 

Charlotte 

Current 

Chicago 

Current 

Cincinnati 

Current 

Cleveland 

Current 

Columbia 

Current 

Dallas 

current 

Denver 

Current 

Detroit 

3 weeks to complete 

El Paso 

1 week to complete 

Honolulu 

2 months to complete 

Houston 

3 weeks to complete 

Indianapolis 

3 months to complete 

Jackson 

7 days to complete 

Jacksonville 

4 days to complete 

Kansas City 

2 days to complete 

Knoxville 

Current 

Las Vegas 

1 week to complete 

Little Rock 

10 days to complete 

Los Angeles 

3 weeks to complete 

Louisville 

1 month to complete 
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Memorandum to Mr. McCreight from R. W. Scherrer dated 11/4/87 
RE: DESTRUCTION OF FIELD FILES 
AND RECORDS 


Field Office 

Status of Liticration Proiect 

Memphis 

1 week to complete 

Miami 

3 months to complete 

Miluakee 

Current 

Minneapolis 

Current 

Mobile 

Current 

Newark 

1 year to complete 

New Haven 

3 weeks to complete 

New Orleans 

1 week to complete 

New York City 

Current 

Norfolk 

3 days to complete 

Oklahoma City 

Current 

Omaha 

Current 

Philadelphia 

15 days to complete 

Pheonix 

3 days to complete 

Pittsburgh 

Current 

Portland 

3 weeks to complete 

Richmond 

Current 

Sacremento 

Current 

Saint Louis 

Current 

Salt Lake City 

Current 

San Antonio 

Current 

San Diego 

Current 

San Francisco 

Current 

San Juan 

1 month to complete 

Savannah 

Current 

Seattle 

1 month to complete 

Springfield 

Current 

Tampa 

Current 

Washington Field 

Current 
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■DESTRUCTION OF FIELD FILES AND RECORDS 


PURPOSE : The purpose of this memorandum is to record 
- ^ceipt of responses to comply with identification 
and preservation of permanent records. 


RECOMMENDATION : None. For information. 


APPHOVED: 



Director 

Exec- AD-Adm. 
Exec. AD-tnv._ 
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Crim. lnv._ 
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Tech. Servs. 
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Lab. 

Legal Couns.__ 
Off. Cong & 
Public Affs. 

Rec. Mgnt. 

Tech. Servs. _ 

Training 

Off. Liaison & 
Int. Affs. 


Telephone Rm. 

Director's Sec'y_ 


DETAILS : By Airtel to all SACs and Legats, dated 4/7/87, all 
offices were requested to complete all pending directives to 
identify and appropriately mark permanent records by Bureau 
deadline. Completion of instructions would permit initiation of 
the file destruction program for certain auxiliary office files. 


Responses have been received and are attached herewith 
as an enclosure. 


ENC. BEHIND FILE 


SEALED ENCS3 


Enclosure 
66-3286 Sub B 

1 - Mr. McCreiqht 
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NSMIT VIA: AIRTEL 


LASSIFICATION: 


DATE: 2/10/88 


FROM: Director, FBI (66-3286 Sub B) 
TO: ALL SACs 


PERSONAL ATTENTION 


DESTRUCTION OF FIELD FILES AND RECORDS 
PEN REGISTER TAPES 


As the result of inquiries received from several field 
divisions, disposition authority was sought from the National 
Archives and Records Administration (NARA) to permit destruction 
of Pen Register Tapes. 

NARA has advised that Pen Register Tapes are 
inextricably linked to the value of the case file itself and 
cannot be treated as a separate entity. Therefore, upon receipt 
of this communication, you are authorized to destroy Pen Register 
Tapes when the file itself is authorized to be destroyed, and 
consistent with one of the following conditions: 

Pen Register Tapes created under the provisions of 
Title III of the Omnibus Crime Control and Safe Street 
Act of 1968 must be retained for a period of 10 years 
and thereafter destroyed upon approval of a U. S. 
District Court Judge. 

Pen Register Tapes introduced as evidence in criminal 
proceedings may be destroyed upon approval of an 
appropriate U.S. Attorney. 

All other Pen Register Tapes whether governed by 
Rule 41 or Rule 57 (b) , Federal Rules of Criminal 
Procedure may be destroyed when administrative needs 
2 have expired. 

All offices should ensure that statistics are ^ - j 

maintained for record material destroyed. 
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Airtel to All SACS 

RE: DESTRUCTION OF FIELD FILES AND RECORDS - 

PEN REGISTER TAPES 


NOTE: Based upon R. W. Scherrer memorandum to Mr. McCreight, 
dated 12/21/87, captioned "Archival Authorization for Destruction 
of Bureau Records," authority to destroy Pen Register Tapes was 
granted by the Acting Archivist of the United States on 12/9/87 
as Job No. Nl-65-87-19. This matter was coordinated with the 
Legal Counsel Division. 








DIRECTOR, 


DATE: 3/9/88 


FROM: 


ATTN: CRIMINAL INVESTIGATIVE DIVISION ? 

LEGAL COUNSEL DIVISION? 

, RECORDS MANAGEMENT DIVISION 


!AC, SAN JUAN (66-868) 


DESTRUCTION OF FIELD FILES 
AND RECORDS -ORIGINAL ELSUR TAPES 
00: BUREAU 

I 

Re San Juan telcall to SSAs 1 I and 1 

I on 3/2/88, and Bureau airtel dated 11/19/86, captioned 
"Destruction of Field Files And Records." 

The purpose of this communication is to request 
guidance regarding the destruction of original ELSUR tapes 
maintained within the division which were recorded prior to 
Calendar Year 1978 (10 years) . In order to accommodate the 
increasing volume of current ELSUR materials, guidance is needed 
in clearing non-evidentiary 10 year and older tapes from ELSUR 
storage. 

It is requested that guidance be afforded regarding 
procedure for seeking court order from the District Court that 
authorized the original interception which order will authorize 
the destruction of original material that is no longer 
evidentiary in nature and was captured prior to 1978. 

Furthermore, guidance is requested regarding whether San Juan may 
consult directly with the court without permission of the Bureau 
and whether San Juan should consult with the Bureau prior to any 
contact with the court on a case-by-case basis. 


<p 


Bureau 

vD- Criminal Investigative Division) 
(2 - Legal Counsel Division) 

(2 - Records Management Division) 

San Juan 

(1-66-868 ) ALL INFORMATION CONTAINED 

(1-B&-727) HEREIN IS UNCLASSIFIED 
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FROM: Director, FBI (66-3286 Sub B) 


* 


All SACS 


DESTRUCTION OF FIELD FILES AND RECORDS 


ReBUairtel dated 12/14/87. 

As the result of a recent case decided in the U.S. 
District Court for the District of Columbia, it was determined 
that a six-year statute of limitations of claims shall apply to 
FOIA appeals. As a result, the National Archives and Records 
Administration (NARA) has issued amended instructions 
establishing a six-year retention period. 

Therefore, based on the authority of this 
communication, you should amend reairtel (page 3, line 3, item 
captioned " FOIA/PA Releases ”) to read six years. 
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NOTE : Based on NARA Bulletin No. 87-6 (attached) , which r 

6x.. ao A dm — increased the retention period for FOIA matters to six years. 
eZI ad 1"^ Instant response has been coordinated with the Freedom of 
As*t. Dir.-. Information/Privacy Acts Section, Records Management Division. 
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NARA BULLETIN 

NO. 87-6 April 6, 1987 


TO: Heads of Federal Agencies 

SUBJECT: Increase in retention period for records relating to 

denials of FOIA requests. 

1* Purpose . This bulletin announces an increase in the 
retention period for records relating to denials of Freedom of 
Information Act (FOIA) requests. 

2. Expiration date . This bulletin expires September 30, 1988. 
The GRS changes transmitted by this bulletin will remain in 
effect until amended, superseded, or cancelled. 

3. Cancellation . NARA Bulletin 86-7, Retention of records 
relating to denials of FOIA requests, dated September 29, 1986, 
is cancelled. 

• 4. Background . 

a. The GRS. 14, Informational Services Records, covers FOIA 
requests and related records. GRS 14, item 16a (3) (a), covers 
correspondence and supporting documents for denied FOIA requests 
which are not appealed; GRS 14, item 17a, covers those denied 
requests which are appealed; and GRS 14, item 18, covers FOIA 
control files. 

b. In a recent case decided in the U.S. District Court for 
the District of Columbia, Edward Spannaus v. United States 
Department of Justice (643 F. Supp. 698), Judge Joyce Hens Green 
determined that the six-year statute of limitations of claims 
applies to FOIA appeals. 

5- NARA action . In view of this decision, NARA, in consultation 
with the Department of Justice, has increased the retention 
period of these records to six years. 


6. Agency action . Federal agencies should make pen and ink 
changes to GRS 14, items 16a(3)(a) , 17a, and 18a and b, and to 
appropriate items in their agency manuals as shown on the 
reverse of this page. 
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April 6, 1987 


NARA Bulletin No. 87-6 
Attachment 


General Records Schedule 14. Information Services Records 

16. Freedom of Information Act FOIA 
Requests Files'! 


Corespondence and supporting 
documents ( EXCLUDING the 
official file copy of the 
records requested if filed 
herein) . 


(3) Denying access to all or 
part of the records 
requested . 

(a) Request not appealed. 


Destroy & years after 
date of reply. 


FOIA Appeals Files. 


Correspondence and supporting 
documents ( EXCLUDING the 
file copy of the records under 
appeal if filed herein) . 


Destroy /Kyears after 
final determination by 
agency or 3 years after 
final adjudication by 
courts, whichever is 
later . 


FOIA Control Files. 


a. Registers or listing. 


b. Other files. 


Destroy years after 
date of last entry. 
to. 

Destroy years after 
final action by the 
agency or after final 
adjudication by courts, 
whichever is later. 
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FILE DESTRUCTION J PROGRAM 
FBI ACADEMY 
QUANTICO, VIRGINIA 


Legal Cotin. . 
Off. Cong. & 
Public Affs. 

Roc. Mgnt. 

Tech. Serve. . 

Training 

Telephone Rm. ; 

s.c- y 


Enclosed are copies of two FD-31 registers and copies 
of three final class rosters from Quantico File. 

PURPOSE : To request authority to destroy FD-31 registers and 
class rosters being maintained in Quantico File. 

RECOMMENDATION : That Records Management Division review the 
enclosed documents and determine under what guidelines these 
documents could be destroyed. ALL INFORMATION CONTAINED 

HEREIN 18 UNCLASSIFIED 

APPROVED: Mm. Servs. Off. of Cong. DATE 16 / 1 1 63 BY Au/L (ofc&Q 0 

Crim. inv 6 Public Affs ’ 
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DETAILS : Quantico is currently reviewing the files and records 
being maintained at Quantico to ascertain if any space containing 
records could be recovered by a destruction program that has been 
overlooked in the past. 

The enclosed records are contained in two file cabinets 
with a linear footage of approximately 15 feet and dated back 
into the 1970's. 

The matter was brought to the attention of $ 

who suggested that Quantico make a request of Records 

Management Division for a destruction determinat tan . M 


Reply should be direct 


:o the at tent x 
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RW J. W. Greenleaf memorandum to Mr. McCreight dated 4/29/88, 
captioned "File Destruction Program, FBI Academy, Quantico, 
Virginia. " 

Addendum of the Records Management Division fRMD) CM&tcrs 5/16/88 

HMD has reviewed the request of the Academy for 
assistance in determining the appropriate disposition of FD-31 
registers and fina l class rosters. This matter has been 
discussed with SSA I ~| at the Academy to note that 

the foregoing records are temporary and disposable. 


b6 

b7C 


FD-31 registers are time and attendance records and are 
disposable after three years. This authority is documented in 
R. W. Scherrer memorandum to Mr. Finzel, dated 9/12/80, captioned 
"Destruction of Bureau Records - Partial Resumption of Records 
Destruction Programs." 

The class rosters may be considered as workpapers and 
background data and may be destroyed when three years old. The 
Academy may choose to retain this material for five years, which 
is the retention period for material relating to the substance of 
the training, in the event that prolonged retention is desirable. 


Copies of records enclosed with instant memorandum as 
samples have been destroyed since their intended purpose has been 
served. 
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☆ U.S. GOVERNMENT PRINTING OFFICE - 1979 295-987 








ig^VCAPEMY LAUNDRY TICKET 

SS® (4-27-79) 


A 23003 


PLEASE PRINT ALL ENTRIES 

“ I CLASS I DATE 



LOT NUMBER 


(FOR LAUNDRY USE ONLY) 
MARKER 




Claim for shortage must be made in person within 
48 hours after delivery, excluding nonwork days 


Amt. Chkd 


BAG: 

BATHROBE: 

BELT; 

BLOUSE: 

CAP: 

COAT: 

COAT (SHIRT): 
DRESS: 

DRESS: 

LINGERIE: 

SKIRT: 

DRAWERS: 

HANDKERCHIEF: 

JACKET: 

JUMPER: 

NECKTIE: 

PAJAMAS: 

SHIRT: 

SHIRT: 

SHORTS: 

SOCKS, PR.: 
SWEAT SUIT: 

TOWEL: 

TROUSER: 

UNDERSHIRT: 

UNIFORM: 

WASHCLOTH: 


ARTICLES 

Laundry 

Woman's 

Woman's 

Utility 


Civilian 

White 


Uniform 

Civilian 

Trunks 


PRICE TOTAL 


Clothing 

Man's 


ALLINHXMAI 


uraCi.Aii&tFltD 



: M&.- «siSf=iSSi» •vsar.waest ■■$emc- . jsb*' v ** » -^ss; ■=. 
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■fr U.S. GOVERNMENT PRINTIN G OFFIC E 1979-295-368 

DEMY LAUNDRY TICKET 

D 00906 


PLEASE PRINT ALL ENTRIES 


CLASS DATE 


" 'M V s --- * 





IDRY CLEANING MARK 


(FOR DRY CLEANING USE ONLY) 


MARKER 



Claim for shortage must be made in person within 
48 hours after delivery, excluding nonwork days 






CAP: 


COAT: 


COAT: 


JACKET: 


MEN'S ARTICLES 


Garrison 


Uniform 


Rai 


Mi ! itaiv 


NECKTIE: 

Mi litary 

Civili a n 

SHIRT: 

Uniform 


SHIRT: 

Soort 




SUIT: 

Man’s 


SWEATER: 

Sleeveless 

Long Sleeve 


BATHROBE: 


BATHROBE: 


BLOUSE: 


COAT: 


WOMENS' 


Pta 


Fancy 


Woman’s 


Woman's 


JACKET: Woman's 


PEDAL PUSHER 


SKIRT. WOMAN'S: Plain 


SLACK: Wool 


SUIT, 2 piece: 


Suit, woman's plain : 


SWEATER, WOMAN'S: Sleeveless 


TROUSER, 


BLANKET: 


QUILT: 


HOUSEHOLD ARTICLES 


Single Double 


Silk Wool filled 
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FBI ACADEMY LAUNDRY TICKET 
2-187 (4-27-79) 


PLEASE PRINT ALL ENTRIES 

. ' I CLASS I DATE 


DRY GLEANING MARK 


LOT NUMBER 


(FOR DRY CLEANING USE ONLY) 


MARKER 


CHECKER . 


Claim lor shortage must be made in person within 
' 48 hours after delivery, excluding nonwork days 


V, 

*9 


o 

M t 

rv V- 

. 6* 




1-54 




; cap. - 

: ¥COm?A 
-y CQAfifs -:-r 

' ' ^ JACKET: 

^ NECKTIE: 

■ _ SHIRT: . 

: ■&: ,>;v- • SHIRT: •v.-t 

W&M ilSfl ^TIROUSERf - 


BATHROBE: 

BATHROBE: 

BLOUSE: 

COAT: 


MEN’S ARTICLES 
Garrison ' * . ■ - 
. Unlfonii . 

Rain ' 

Military 
Military 
Uniform 
3 Sport 4#;^- : 

; -Man ! s^ y 
Sleeveless' 

WOMENS’ - 

Plain ; 

Fancy 
Woman’s t 
Woman’s ■-! 

Woman’s 

Wool 


PRICE TOTAL 


JACKET: Woman's 

PEPALPUSHER: 

SKIRT, WOMAN’S: Plain 

SLACK: Wool 

SUIT, 2 PIECE: 

SUIT, WOMAN'S PLAIN: : 

SWEATER, WOMAN'S: Sleeveless 
TROUSER: * . / 


Long Sleeve 


, HOUSEHOLD ARTICLES 

BLANKET:' Single Double 

QUILT: ' . Silk Wool Filled 
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FORM 2-187 — FBI Academy Dry Cleaning Ticket (blue) 
Administration and Operations Unit 


USE OF FORM: Purpose of this form is to afford the customer 
to maintain a record of all clothing articles 
submitted for cleaning; it is patterned after the Marine Corps 
form and has been approved by the Marine Corps Base Laundry 
Officer; students at the Academy have the privilege of using 
the Marine Corps Laundry facilities. (Preinserted carbon form) 


HISTORY: Approved per memo K. E. Joseph to Cochran 4/27/79 
"Request for Laundry Forms." Form number 2-187 
and date of 4-27-79 indicated on form; m emo forwarded to 
Property Procurement and Management (Mr. i l office) 

for further processing 5/14/79. fk (g6-65-25S2X) 

NOTE : 50,000 copies ordered in BLUE for DRY CLEANING, fk 

Department Requisition dated 6/8/79; numbered #171. fk 


he 

b 7 C 
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* U.S. GOVERNMENT PRINTING OFFICE - 1979 295-987 



FBI ACADEMY LAUNDRY TICKET 

2-188 14 - 27 - 79 ) 


A 23004 


O 



PLEASE PRINT ALL ENTRIES 


! NAME - . • l/ ' ‘ - 

CLASS 

DATE Tv'.— 

■ v ^ 

•ADDRESS ■ 



(FOR LAUNDRY USE ONLY) 

LAUNDRY MARK : 

vLOT::n umbe r.w w . § y, 

r ' 

MARKER 

cK^ckeB 

tdtat - : ~ 


/>/. 

T/ 

i U o 


Claim for shortage must be made in person within 
48 hours after delivery; excluding nonwork days 


^1 




Amt 

Chkd 

., ARTICLES '■ ■' ■ ,- * 

PRICE 

TOTAL 


:®88 

J jjAGii;. ^taup-dry % 'b : - ■ Clothing g ; g/;/: 7/ 




’T* 



BATHROBE: Woman's Man's 


, 

, 

fi ~ •■: 



; BEi / ' : '■*% - - 7 ® ‘ - — P , 






jS- 

■ BLOUSE:::', kf - Woman’s - - ' . •- : ' g/p/g 



.‘"%T ; 

V>Xp.' 



/■■CAP V:; . 




/ S5 , 



: l;Co at:;-;-,: .. g - | ;; 7 /.p/g ;7 77 3 


idififji 





?SCOA~0(S>»iHT):»-j- Utility 1 - 6 *' ’ ?J " , 

(iskh 

i&fgtfX 

i «*<*», 


" 


Sif! 

H^gssi^ar-. - - l-Ptaet 

■' 






' DRESS:. - 2-Piece - v '7' - ■ 



■- 




'.../LI NGERJ £: ■■ " : 7 ^ ' . :' -V' ; .yg:'. • . } gv g/g/ '^T/'/ •/ H /-/ . - 



- 




-/SKmT:7p‘/" tete'te-; 


4f/|7 

’ ;-v v-; ' ;- 




^ DRAWERS: " , Cotton . ' - Woolen - 





,,4r 


HANDKERCHIEF,: . • - ’ 

' - 






JACKET: 7 Civilian Mess 







JUMPER: White ' , Navy . f */ ' 




te# 

: 

-I'- 

NECKTIE: - -.V ' ' ~ • ‘ ■ " ■ 





. TT 

t.y~^ 

PAJAMAS: - ' ■ - ‘ ' j 

; 7— -7 

^y- ■; 





[ SHIRT:- Uniform - j 




T^;-,r \ 



SHIRT:- -- "'Civilian * 

77 ; ' Vv/ - 





‘4-“\ .r 

SHORTS: Trunks Athletic 

i- - ■ 





* 

SOCKS, PR.: 






: v - 

SWEAT SUIT .' - - 



teten! 

_ 



TOWEL: Bath 







TROUSER: : ‘ '■ ’ 


teg. 

/s - ' 




UNDERSHIRT: Cotton Sweat “ ^ 




; • 



UNIFORM: ’ . ' 




;.T /H, 


7 />-; 

/WASH CLOTH: * ' • 









7g;7:. 

'Tp 












gov-/ 







V - 

















v '■••;■ ■ 




: //•/ ■ 
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FORM 2-188 — FBI Academy Laundry Ticket (pink) 
Administration and Operations Unit 


USE OF FORM: Purpose of this form is to afford the customer 
to maintain a record of all clothing articles 
submitted to be laundered; it is patterned after the Marine Corps 
form and has been approved by the Marine Corps Base Laundry 
Officer; students at the Academy have the privilege of using 
the Marine Corps Laundry facilities. (Preinserted carbon form) 


HISTORY: Approved per memo K. E. Joseph to Cochran 4/27/79 
"Request for Laundry Forms." Form number 2-188 
and date of 4-27-79 indicated on form; m emo forwarded to 


] office) 


Property Procurement and Management (Mr. 
for further processing 5/14/79. fk (66-65-2532X) 

NOTE; 50,000 copies ordered in PINK for LAUNDRY, fk 

Department Requisition dated 6/8/79; numbered #176. fk 


b6 

b7C 




ALL INFORMATION CONTAINED 
HS^glN/8 UNCLASSIFIED 


g!N/8 UNC 


-A&Jaeja d&JScS/bcq 



Memorandum 


A 




Subject : 


Mr. McCbalj 


J. W. Greenleaf 


DESTRUCTION OF FORM 


2/13/89 


Exec AD Adm 

Exec AD Inv. 

Exec AD LES 

Asst. Dir.: 

Adm, Sens. 

Crim. Inv. 

Went. 

In8p. 

Intalf 

Lab. 

Legal Coun. 

Off. Cong. & 
Public Alls. . 

Rec. Mgnt. 

Tech. Serve 

Training 

Off, Liaison ft 

Ini. Affs. 

Telephone Rm. . 
Director’s Sec'y . 



PURPOSE: To advise that the attachld Training Division (TDyfoi 
J-12 is no longer used. 


DETAILS : Attached form had been used in the past when a student at 
Quantico would request to meet the Director. This form has not been 
used in the last few years and the TD administration does not 
anticipate this form being used in the future. Inasmuch as this 
form is now obsolete it is requested that it be removed from the 
form book. 

RECOMMENDATION : That the attached TD form be removed from the form 
book. 


h 


APPROVED: 


Direr*" 
Exec 
Exec, i ■ 
Exec. A- 


Adm.Servs. 

r-'n ■ - 


•n>’ 

j ' "S 

'( SerV3._ 

Trainin&SS) 



Enclosure 

1 - Mrs. f 


DSB:sjh (3) 

M p 



'fa jrr ' 

0 






3§U ‘ R£ ATTACHm* 


FEB £111989 



ALL INFORM A T ! ON CONTAINED 
HEREIN IS UNCLASSIFIED 

DATkjLaiiiAi by 





un ok 






nclosures to Memorandum J. W. Greenleaf to Mr. McCreight 2/13/89 "Destruction of 
orm." 


AU. JurvJHMAf ION COWTAiWtD OM |.wV£W r ^ 

m UNCLASSIFIED „ . , \ 

OATS UiLlUX 3Y JenflAD- 8ce/bCfi|/jjw^ 







FORM 2-12 


USE OF FORM: This form is used in the Front Office of the ' 

Training and Inspection Division to record 
requests to see the Director, and any pertinent information 
concerning these requ ests. The f orm is destroyed thirty days 
after executed, (per | 5/10/55) 1 7r 

HISTORY: Reinstated per memo R. K. Moore to Malone 5/9/60 
" Re instatement of Form 2-12, 'Requests to See the 
Director.'" (Form deleted per memo R. K. Moore to Mr. J. F. 

Malone 2/26/60 "Annual Forms Survey.") Master ordered 5/10/60. fk 
Printing ordered 5/16/60. fk 

NOTE : Per memo Tolson to the Director 9/24/62 (no subject) 
Training and Inspection Division divided into Training Division 
(Division II) and Inspection Division (Division X) . 

Per memo Casper to Mohr 10/18/62 "Form Books, Training Division, 
Inspection Division" Form 2-12 assigned to Training Division with 
form number remaining 2-12. fk (66-3482-6125) 

NOTE: Per memo Jenkins to Casper 4/29/66 "Survey of 
Forms, Deletions or Exceptions Based on 100-Copy Criterion," 

Form 2-12 approved for continued use , although it fails to meet 
"frequency of use" criterion, fk 


Request to See Director 
Front Office 


PUNCH 

Top 

(3-hole, bottom 
margin 

y 


Revised per memo| | to|_ 

2/13/76 "Annual Forms Survey, Training Division." 
ordered 2/25/76. gr Printing ordered 4/2/76. gr 


laster 

(66-3482-7749) 


NOTE: Joint Committee on Printing (JCP) Notice 12/18/78 
changed standard paper size to 8h_x 11 inches, fk 


ALl INFORMATION CONTAINED 
HEREIN 18 UNCLASSIFIED 
DATE loll BYAdA 


!fiiU63_BY 8c£/dc^ 



c n 


Memorandum A 



«\crV^3 


:la5S_ 
EG 1 5_ 
ER , 
REG . 



SECTOR, FBI D ^ te 4/12/8 8 

mention: Records Management Division, 

| /Office of Automation and 

! s' Information Management 

?/f?JG^gAC, BUTTE (66-1413) (242-1) 


AUTOMATION MATTERS 
FILE DESTRUCTION 


all information contained 

HEREIN .IS, UNCLASSIFIED „ 




Enclosed for ^Headquarters Divisions is one copy of 
TBII3Q airtel entitled, ^"xiestruction of Field Files and Records"/ 
12/14/87, which outlined^ destruction" parameters for various "rile 
classifications . 


At present in the FOIMS environment, it is possible to 
acquire: (A) listing of all files closed for a date range, | _ 

(B) all files closed by classif ication for a date range, (C) all 
files closed by Program for a date range. . 

* i 

In Program (A) , the listing contains files not subject to «v 
destruction, 00 files, and files have assorted destruction parameter-^ 

Program (C) , as in Program (A) , is no more responsive ^ 
in creating a listing for destruction process. 

In Program (B) a listing could be acquired that would ; 

meet the specific needs of the destruction program; however, each : 

classification and alpha must be entered, an extremely time intensive i 

process to acquire the listing. * 

< 

1 

Butte Division requests the possibility of creating a ' « 

program to acquire listings of cases closed that would be within. g 

the parameters of the file destruction program as mandated in 
referenced airtel, be examined and possibly address destruction in: 
the automated environment. 

4 - Bureau ; 

0 D- Records Management Division) (Enc. 1 ? 

C2 - Technical Services Division) (Enc. lj 111/'?/ 

FLC/ve 


* ** a :;■// 




JL ;«»' 

/ •« <*, ;-*» *«*' **•> ' 

U' — 

s AtllW 1 5 ° ' S ‘ K ’ liAR 1 3 1909 


- 1 * - 


SEE RMD ADDENDUM PAGE 2 








Re: Butte letter (BTlet) 4/12/88, captioned "Automation 
Matters - File Destruction" 

Addendum of Records Management Division fRMD) TBD:crs 5/ 4 /88 


ReBTlet requests that the Field Office Information 
Management Systems (FOIMS) software be modified to permit the 
listing of all closed cases by one or multiple classifications 
according to the parameters which govern the destruction of field 
files and records. Presently, FOIMS users must query the FOIMS 
for each separate classification and separate alpha designator 
within a classification to obtain a listing of all closed cases. 
It would be helpful if the field could obtain from FOIMS, without 
regard for the alpha designator, a listing of all record check 
cases closed more than six months, auxiliary office cases closed 
more than one year, criminal cases closed more than ten years, 
security and applicant cases closed more than twenty years. 


The Records Section, RMD, considers the BT proposal to 
have merit and suggests that the FOIMS software be modified to 
accommodate the listing of closed cases as indicated above. 

Contact with James E. Short, Office of Automation and 
Information Management (OAIM) , RMD, determined that the FOIMS 
software can be modified as indicated above. Mr. Short has 
prepared and submitted to the Technical Services Division (TSD) 
an SDM-70 (copy attached) requesting the modification. Mr. Short 
indicated that the field will be advised of the modification 
through routine notification of FOIMS software/program changes. 




RECOMMENDATIONS : 1. That the BT request be treated as a 

suggestion and forwarded to the Suggestion Desk, Administrative 
Services Division (ASD) and that the BT office be credited with a 
suggestion submitted and adopted. 



APPROVED: 


Director 
Ekcc. AD-f'V!"' 
E;;eo. A . 

Exec. AD-LES 





2 . That the Suggestion Desk, ASD, prepare an 
appropriate communication to BT to acknowledge receipt of their 
request/ suggestion and express appreciation for their 
contribution which will result in an enhancement to the FOIMS. 



2 



# • 


Re: Butte letter (BTlet 4/12/88) captioned "Automation 

Matters - File Destruction" 

ADDENDUM: TECHNICAL SERVICES DIVISION (TSD) , E^iplw, 7/8/88 ; 

The FOIMS programming staff has created one menu with 
five Pf-key options to cover the requested listings. Pf-key<l> 
is a report to list all record check cases that have been closed 
for six months or more. Pf-key<2> is a report to list all 
auxiliary office cases that have been closed for one year or 
more. Pf-key<3> is a report to list all office of origin 

criminal cases that have been closed for ten years or more. Pf- '? 

key<4> is a report to list all office of origin security cases i 

that have been closed for twenty years or more. Pf-key<5> is a 

report to list all office of origin applicant cases that have 

been closed for twenty years or more. These reports will be 

implemented in the beginning of September 1988. 


APPROVED: 


director 

ixec. AD-Adm 
•xec. AD-Inv. . 
ixec. AD-CES 


A dm, Servs. 

Crlm. lav 

IrJcn:. 

. !:«'* 


. Labarstory 

. Legal Coun. _ 


. Of*. of Cong. 

. A Public Affa. 
O'; L-i Lia. 

« A{'J 
0 • ; Mgmt 
. Tsc'n. S« 

. Training 






boh: rev | 

( 020786 ) | 


| S DM/70 

I ENHANCEMENT REQUEST 


SYSTEM 

TITLE: FOIMS - CLOSED CASES REPORT 

REQUESTOR; ONI 

| 1/ JAMES SHORT 

ER INITIATED BY: PIR/SER USER ~ ' 

When Required? xx With Next Release 

Right Awav Date Required 

REASON FOR REQUIRED DATE DEADLINE: 

In support of FBI File Destruction Policy 


^Date _ 5/2/88 _ 

I ER Hnw har FO A8805 

I Date Rec 1 d 

1 , Project # 

SYSTEM ID: 

2809 

UNIT: EXT: 

OAIM/RRU/RMD 

DP I APPROVAL SIGNATURES 


I Date 


In support of FBI File Destruction Policy [ DP) 

I DATE 

DESCRIPTION OF DESIRED ENHANCEMENT : 

Type of Enhancement: xx New to System Change to Existing 

System Component (report, display, function, etc.) 

Please create a new report to list closed cases’ based on 
selected destruction criteria. Operationally, this new report 
could be modeled after the current cases closed by class 
and date range report. The new report should allow up to 
six classification entries regardless of any alpha 
designators and provide for the following selection criteria: 

A. ) List all Record Check cases that have been closed 

for six months or more? 

B. ) List all Auxiliary Office cases that have been closed 

for one year or more; 

C. ) List all Office of Origin - Criminal cases that have 

been closed for 10 years or more; 

r xx 1 see Attachments 

PURPOSE - Why Required/Desired: 

Destruction practice will adhere to established policy and be 
done on a case by case basis. 

BENEFITS - Tangible & Intangible: 

Improved efficiency in highlighting cases eligible for 
destruction. 

IMPACT - Impact If No Enhancement Made: 

ALL INFORMATION C°NTAINE d 

Estimated Cost of performing | Percent Cost Savings if 

Function W/O Enhancement j Enhancement is Available: % 

(Per Yr) : $ I 

COMPLETED BY DP ORGANIZATION (REQUIRED COMP. DATE 1 

Include ER In Release; Rel. No: | Assigned For 

Handle Indiv idual) y I Action To: 

This form is an integral part of a proprietary product of Atlantic 
Software, Inc. developed in conj unction with Katch & Associates. 

Its use and reproduction is permitted only within the installation 
licensed to use this product. SMD-oio fbi/doj 


War i 3 




0 


D. ) List all Office of Origin - Security cases that have been 

closed for twenty years or more; 

E. ) List all Office or Origin - Applicant cases that have been 

closed for 20 years or more. 

The following software capabilities should be incorporated into 
the program: 


a . ) All time ranges should be generated from the current 

date; 

b. ) List cases in file number order with breaks between 

classifications ; 

c. ) Allow the option to enter classifications with or 

without alpha designators; 

d. ) When classifications are selected (C, D, E) , 

verifications for Criminal, Security, and Applicant 
cases should be on classification only (disregarding 
any alpha designators) ; 

e. ) The report title should read: 

"CASES ELIGIBLE FOR DESTRUCTION" 

xxxxxxxxxxxxxxxxxxx 

where xxxxxxxxxxxxxxxxx can be one of the following: 

"RECORD CHECKS" 

"AUXILAIRY OFFICE" 

"OFFICE OF ORIGIN - CRIMINAL" 

"OFFICE OF ORIGIN - SECURITY" 

"OFFICE OF ORIGIN - APPLICANT" 

f. ) On the report list the following information: 

report title current date 

auxiliary office office of origin 
file number open date 

closed date 

g. ) Please provide test results to RMD prior to field 

- implementation. 


TRANSMIT VIA: AIRTEL 


CLASSIFICATION: 


DATE: 12/14/87 


PERSONAL ATTENTION 

FROM: Director, FBI (66-3286 Sub B) 

TO: All SACS 

All LEGATs 

DESTRUCTION OF FIELD FILES AND RECORDS 

Reference is made to Bureau teletype dated 9/22/86, 
captioned as above advising that the injunction prohibiting the 
destruction of FBI files and records issued on 1/10/80, in the 
civil matter " American Friends Service Committee, et al. v. 
William H. Webster, et al. . 11 was vacated by order and memorandum 
filed 9/9/86 in the U. S. District Court, District of Columbia, 
Washington, D.C., and that resolution of this matter permits the 
FBI to commence a file destruction program. 


Resolution of the above civil matter resulted in the 
Court approving the FBI Records Retention Plan and Disposition 
Schedule (hereinafter the Plan) which contains disposition 
authority and instructions for most file classifications up to 
and inclusive of classification 258. The National Archives and 
Records Administration (NARA) is scheduled to conduct a review 
and appraisal of FBI records at five-year intervals to update the 
Plan and establish disposition instructions for new 
classifications and/or record systems established during the 
interim five-year period. 


The file destruction program will be coordinated by the 
Records Management Division, FBIHQ, on a classification-by- 
classification basis and the authority to destroy field office 
files and records will be forwarded to the field on an ongoing 
basis upon completion of the FBIHQ review. 

As you are aware, efforts have been underway since 1984 
to identify and mark for preservation and eventual transfer to 
NARA certain office of origin and auxiliary office case files 
designated permanent by NARA because of their historical and/or 
research value. Others have been designated permanent after 
application of the multivolume/multiserial , exceptional, and/or 
statistical sample criteria of the Plan. Completion of this 
preliminary work in all field offices now makes it possible for 
the field to commence with its file destruction. 


As a result of the foregoing, the field is now 
permitted to destroy certain auxiliary office files and, in some 
instances, office of origin files as outlined herein after 
observance of the following instructions and restrictions : 


ALL INFORMATION CONTAINED 

HEREIN }B .UNCLASSIFIED / \ 

DATE BY &C£/D& G> I 

/ / 'll ^ 



• r . 





Airtel ta All SACsand LEGATs 

RE: DESTRUCTION OF FIELD FILES AND RECORDS 


Litigation Matters : No field office may engage in file 
destruction until all litigation matters have been 
searched through the office indices and relevant files 
identified and marked for retention pending resolution 
of the litigation. Case files which bear the notation 
that the files are being retained due to pending 
' — litigation sure to be maintained until notification is 
. ,_receivedfrom. FBIHQ that the litigation has been 
-- — resolved. Identifying and marking files involved in 
litigation are essential to the implementation and 
ongoing file destruction program? therefore, this work 
•- must be kept "current at all times . Upon receipt of new 
- litigation matters from FBIHQ,. all file destruction 
• must cease until - the newrlitigation freeze sheets have „ 

been searched through the office indices and related 

files identified and marked for retention pending 
_ resolution of the litigation. 

Investigative/Administrative Needs : Case files which 
/ continue .to sepye investigative, administrative or 
•• - ’ research needs may be retained if deemed necessary. 

= if a case. file that has not been marked for archival 

uuunmv retention retained beyond the ‘authorized destruction 
period',, a memorandum should 'be placed in the case file 
•vi-orrc..- justifying the. .need for longer retention. 

Copy Destruction : Duplicate copies of communications which 
<j 0 no t contain action notations, i.e., notations 
issuing instructions, notations requesting action be 
taken, notations of certification that action was 
taken,- etc. ,- may be removed from exceptional/permanent 
files and destroyed. Copies of documents which contain 

:: action notations not appearing on the original 

communication, are to be retained with the original 
communication . Similarly, copies of documents in other 
investigative case files may be purged and destroyed 
when the case is. Closed/Ruc'd. In adminstrative files, 

: ’ • ; copies of documents may. be destroyed at any time. 

FOI/PA Releases : Case files or contents thereof which have 
been released pursuant to the Freedom of Information or 
Privacy Acts are to be retained for five years from the 
- - date of release. 

FOI/PA Requests : Upon receipt of an FOI/PA request in the 
field office, the request must be immediately searched 
through the office indices to identify any relevant 
files which must be immediately marked to indicate that 
an FOI/PA request is pending and to preclude premature 
destruction pending resolution of the request. 
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Airtel to All SACs and LEGATs 

RE: DESTRUCTION OF FIELD FILES AND RECORDS 


Historical Records ; Auxiliary office case files which 

contain 50 or- more volumes are to be retained and the 
stamp "X: DO NOT DESTROYS HISTORICAL VALUES NATIONAL 
ARCHIVES" affixed to the file cover (s) - - 

Original Documents : Original FD-302S, Laboratory reports, 

Latent; ‘Fingerprint reports^ original surveillance logs, 
and Lr A- exhibits' 'in auxiliary office- files are to be 
forwarded to'- the: office- of origin prior to destruction 
of- the, auxiliary^ case- file.. _ 


Tax R e t ar ns/Tax^-Retnrrr Information s Tax returns and/or tax 
return ‘information are to be removed- from an auxiliary 
office files prior- to destruction and forwarded to the 
office -ofr origin:..: : - — 

Index Cards ; -: Index cards corresponding to files destroyed 
may be purged from the general indices at the 
- ~ • : di scretio n . of r. the SAC . . 

Auxiliary office? files iir.the following classifications 
may be destroyed after one, (i) year after observance of the 
foregoing instructions; ; 


Classifications : 


2, 


.5*. 

. 6, 

-7,- ■ 

8, 

9, 

10, 

12, 

14, 

15 

17, 

19, 

217 

^3, 

25, 

26, 

27, 

28, 

29, 

31, 

32 

36, 

39, 

—-4 a, 

41, 

42, 

43, 

44, 

45, 

46, 

47, 

48 

49, 

51, 

52, 

54, 

. 55, 

56,. 

... 58,. 

60, 

64, 

65, 

69 

70, 

71, 

-v 72, 

74, 

. 75, 

76, 

79, 

82, 

83, 

86, 

87 

88, 

89, 

_-90, 

_ .91, 

93,. 

96,. 

97, 

98, 

99, 

100, 

102 

103, 

104, 

- 10.5:,. 

106, 

- 108, 

110, 

- Ill, 

112, 

113, 

114, 

115 

117, 

119, 

r 120,: 

-122, 

125, 

131, 

139, 

141, 

142, 

143, 

144 

145, 

146, 

; 147.,. 

148, 

149,-. 

152, 

153, 

- 156, 

157, 

158, 

159 

160, 

162, 

. 16.4, 

. 165, 

166, 

167, 

168, 

172, 

173, 

174, 

176 

177, 

178, 

179, 

18 a, 

181, . 

182, 

184, 

185, 

186, 

187, 

188 

192, 

193, 

r-194.. 

195^,7 

- 196, 

198, 

199, 

200, 

201, 

202, 

203 

204, 

206, 

207, 

208, 

209, 

210, 

213, 

214, 

215, 

216, 

217 

218, 

219, 

220, 

221, 

222, 

223, 

224, 

225, 

226, 

227, 

228 

229, 

and 

245, 

258. 

- 246, 

247,- 

248, - 

249, 

250, 

251, 

252, 

256, 

257 


Classification 81; Auxiliary office case files in 
classification 81 mav be destroyed after one fl) year in all 
offices except Butte and Portland after a determination has been 
made that none of the foregoing restrictions are applicable. 
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Airtel to All SACs and LEGATs 

RE: ..DESTRUCTION OF FIELD FILES AND RECORDS 


Classification 163: Auxiliary office (FBIHQ is origin) 
case files in classification 163 have been determined to contain 
little or no historical value and may be destroyed if' closed for 
ten (10) years or longer and if none of the foregoing 
restrictions are applicable. 

~Clas s if leat ion - 116 ^--Pursuant to earlier instructions, 
auxiliary office (FBIHQ .is .origin) . case files in classification 
116 have b^en^stamped for permanent retention if the case files 
were created Jbetween November, 1947, and September, 1948, and 
contain no correspondence between the field office and FBIHQ. 
Remaining -auxiliary office case files in the 116 classification 
may be destroyed iif closed for twenty (20) years or longer and 
none of the . foregoing restrictions are applicable. 

Auxiliary office (FBIHQ is origin) case files in the 
following classifications have- been determined to contain little 
or no historical value and may be destroyed if closed for twenty 
(2D) years or longer after a determination has been made that 
none of the foregoing restrictions are applicable: 

37, 77 j- --118 , -121,* ” : 124,' 3.26 , 127 >128, 130, 132, 133, 

138, 140, 151, and' 161. 

NARA has determined that most field offices no longer 
maintain files in the following obsolete criminal classi- 
fications, and that permanent retention is not required. 
Therefore, office of origin and auxiliary office case files in 
the classifications set forth below may be destroyed when ten 
(10) years or one (l)-year old, respectively, if none of the 
foregoing restrictions are applicable or the files were not 
previously stamped for permanent retention. 


11, 13, 16, 18, 20, 22, 24, 30,- 33, 34, 53, 57, 59, 

68, 78, 84, 85, 95, 107, 135, 136, 154, 155, 169, and 171. 


Records Checks : Auxiliary offices may destroy, when six (6) 
months old, results of contacts with various credit, 
law enforcement, and Federal, state and local Bureaus 
to determine criminal, credit and/or employment status 
of individuals related to current investigations. 

Record checks in office of origin are to be 
destroyed/ retained commensurate with the disposition 
authority of the case file to which the record check 
relates. 


4 


Airtel to All SACs and LEGATs 

RE: DESTRUCTION OF FIELD FILES AND RECORDS 


Zero fOV Files : Zero (0) files over three years old must be 
...... ^ ... reviewed^ to determine if any policy material is 

contained therein. Any policy material identified is 
to be transferred to the Double Zero (00) file for 
permanent retention. Thereafter, Zero (0) files in all 
classifications up to and inclusive of classification 
258. may be destroyed when, .three years old or when all 
- administrative needs have been met, whichever is later. 

r. Destruction of files in classifications identified 
above will result in the. recovery of a substantial amount of 
prime, office, epace- desperately needed in all offices. Therefore, 
all offices.. are. strongly encouraged to devote all available 
resources to the file destruction program so that benefits from 
reclaimed office space can be realized at the earliest possible 
date. Appropriate notations are to be recorded on FD-478 for all 
files destroyed,. Records are to be maintained to document the 
volume of records destroyed in linear feet measurements. 
Information regarding the- volume of records destroyed will be 
requested by the Records Management Division, FBIHQ, semiannually 
in June and December of each year to monitor the progress of the 
destruction program. 

Legat Files and Records : NARA has designated all Hong 
Kong and Mexico City Legat files and corresponding index cards as 
exceptional/permanent, consequently,, there will be no destruction 
Of these records. All other Legat files and corresponding index 
cards are eligible for destruction when five (5) years old after 
application of the criteria of the Plan to identify 
except ional/permanent case files extant in this collection of 
files. Inasmuch as closed Legat files are stored at FBIHQ the 
files will be reviewed by the Records Management Division to 
identify and mark for preservation any exceptional/permanent 
Legat files. Thereafter, remaining Legat files except Hong Kong 
and Mexico City will be destroyed according, to the five (5) year 
authority granted by NARA. In conjunction with the destruction 
process, the files will be reviewed and a list made of all 
information indexed by Legats. The Legats, except Hong Kong and 
Mexico City, will be forwarded a list of all files destroyed and 
a listing of all information indexed by the Legats. These 
listings are to be used by the Legats to identify and destroy the 
corresponding microfiche, if extant , and the corresponding index 
records. The list of information indexed may be destroyed once 
the index purge and destruction process have been completed. The 
list of files destroyed is to be retained by the Legat for future 
reference. 


Airtel to All SACs and LEGATs 

RE: DESTRUCTION OF FIELD FILES AND RECORDS 


All exceptional/permanent Legat files will be reviewed 
by the Records Management Division when five (5) years old to 
identify corresponding index records which, as stated earlier, 
are permanent. A listing by file number of information indexed 
will be furnished to all Legats with instructions to purge the 
Legat indices and forward the index records to FBIHQ to be 
matched with the corresponding exeeptional/permanent file for 
eventual transfer to NARA. Once the index records have been 
purged and forwarded to FBIHQ the purge list may be destroyed by 
the Legat. - • - 

• - - - Any inquiries regarding the instructions and/or 

restrictions set forth herein, may be directed to FBIHQ, 
Attention: Records Research Unit, Records Section, Records 
Management Division, or telephone extension 2168. Manual changes 
follow. 


^9 <R&w^-16-79) 
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AIRTEL 


DATE: 


9/8/88 


FROM: 


Director, FBI (66-3286 Sub B] 


PERSONAL ATTENTION 


All SACS 


<0 /k^w/<t 

DESTRUCTION OF J RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED: 10/28/8 8 


above . 


Re BUairtel to all SACs dated 11/18/86, captioned as 


Referenced communication provided instructions to assist 
in identifying historical records and furnished field offices with 
historical case file numbers identified through the review of 
FBIHQ files. Instant communication will continue to update the 
Program and provides disposition instructions for more recent 
classifications resulting from the five-year update of our 
disposition schedule by NARA. For clarity and convenience, the 
latter instructions have been set out separately. 

The following instructions, by classification, will 
require a review of files to update your previous efforts from 
approximately November, 1986. File numbers forwarded to FBIHQ 
from previous submissions need not be repeated. By the same 
token, efforts Tiave'"been made to eliminate duplicate file numbers-, 
listed herein for preservation. Historical records identified 
during the review of the following classifications should have the 
legend, "DO NOT DESTROY, HISTORICAL VALUE, NATIONAL ARCHIVES," 
affixed to the file cover (s). Historical cases from the 
classifications which are prefixed by should be reviewed for 
the corresponding FBIHQ file numbers which, in turn, will be 
forwarded to FBIHQ for similar file preservation. 


66-19249 

Mr. Davis (Attn: 
Mr. McCreiqht 


WJRinhp (126) 


OASSIREDBfc 


HStr£c3rdBB“ 

SEP J ■ iggg 




SEE NOTE PAGE 11 


'PLICATE YELLOW 


HP 9 1988 
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Air tel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/28/88 


Classifications 


Cnstructions 


All Classifications All "00" (Policy) files 


Office of Origin multisection cases 
and/or cases with 40 or more serials. 

Office of Origin multisection cases 
created after 1977. 

Office of Origin multisection cases. 

Office of Origin multisection cases. 

Office of Origin multisection cases. 

Office of Origin multisection cases. 

Office of Origin Control files. 

Office of Origin multisection cases. 

Office of Origin multisection cases 

created after 1977. 

Washington Metropolitan Field Office 
Only. Office of Origin multisection 
cases . 

All Office of Origin cases. 

Office of Origin multisection cases. 
(Update from approximately 9/6/85 for 
corresponding HQ file number. "*" was 
inadvertently omitted from instructions 
in reairtel.) 

Office of Origin multisection cases. 

All Office of Origin and Auxiliary 
Office cases. 

Office of Origin multisection cases. 




Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 

Appraisal of FBIHQ and Field Records 

Buded: 10/28/88 


81 

Butte and Portland only. All Office of 
Origin and Auxiliary Office cases. 

* 

89 

Office of Origin multisection cases. 

* 

97 

Office of Origin cases with 30 or more 
serials . 

* 

101 

All Office of Origin and Auxiliary 
Office cases. 


102 

All Office of Origin cases. 


106 

Office of Origin multisection cases. 


109 

All Office of Origin and Auxiliary 
Office cases. 


110 

All Office of Origin cases. 


113 

All Office of Origin cases. 


117 

Office of Origin multisection cases. 


119 

Washington Metropolitan Field Office 
only. All Office of Origin cases. 


122 

Office of Origin multisection cases 
and/or cases with 11 or more serials. 


129 

All Office of Origin and Auxiliary 
Office cases. 

* 

143 

Office of Origin multisection cases. 

* 

145 

Office of Origin multisection cases. 

* 

147 

Office of Origin multisection cases. 


156 

Office of Origin multisection cases. 


157 

Office of Origin multisection cases. 


158 

All Office or Origin cases 
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Air tel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/28/88 

* 159 Office of Origin multisection cases. 

* 162 Office of Origin multisection cases. 

* 165 Office of Origin multisection cases. 

* 168 Office of Origin multisection (five or 

more) cases. 

172 Office of Origin multisection cases. 

173 Office of Origin multisection cases 

created after 1977. 

* 174 Office of Origin multisection cases. 

175 Office of Origin multisection cases 

and/or cases with eight (8) or more 
serials. 

176 All Office of Origin cases. 

* 179 Office of Origin multisection cases 

created after 1977. 

* 182 Office of Origin multisection cases. 

* 183 Office of Origin multisection cases 

and/or cases with 30 or more serials. 

* 185 Office of Origin multisection cases. 

188 Office of Origin multisection cases 

and/or cases with 10 or more serials. 

* 191 Office of Origin multisection cases. 

199 Office of Origin multisection cases 

and/or cases with 20 or more serials. 

Office of Origin multisection cases 
and/or cases with 25 or more serials. 




* 200 



I 


• 


Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 

Appraisal of FBIHQ and Field Records 

Buded: 10/28/88 

202 

Office of Origin multisection cases. 

205 

Office of Origin and Auxiliary Office 
multisection cases and/or cases with 20 
or more serials. 

211 

All Office of Origin and Auxiliary 
Office cases. 

212 

All Office of Origin cases. 


The following category encompasses the additional 
classifications which were appraised by NARA during their five- 
year update, at which time disposition instructions, as set forth 
hereafter, were established. Inasmuch as this category has not 
been previously addressed, you will be required to review the 
entire classifications to identify the permanent records. Again, 
the file cover (s) of the permanent records should be stamped with 
the legend, "DO NOT DESTROY, HISTORICAL VALUE, NATIONAL ARCHIVES." 
You are not required to determine the FBIHQ file number. 


Classification 


193 

Office 

194 

Office 

19 6 

Office 

201 

Office 

and/or 

203 

Office 

and/or 

207 

Office 

208 

Office 

215 

Office 

and/or 


Instructions 

of Origin multisection cases. 

of Origin multisection cases. 

of Origin multisection cases. 

of Origin multisection cases 
cases with 15 or more serials. 

of Origin multisection cases 
cases with 15 or more serials. 

of Origin multisection cases. 

of Origin multisection cases. 

of Origin multisection cases 
cases with 15 or more serials. 
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Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 


Buded: 10/28/88 



216 

Office 

and/or 

of Origin multisection cases 
cases with 15 or more serials. 

217 

Office 

and/or 

of Origin multisection cases 
cases with 15 or more serials. 

218 

Office 

and/or 

of Origin multisection cases 
cases with 15 or more serials. 

219 

Office 

and/or 

of Origin multisection cases 
cases with 15 or more serials. 

220 

Office 

and/or 

of Origin multisection cases 
cases with 15 or more serials. 

221 

Office 

and/or 

of Origin multisection cases 
cases with 15 or more serials. 

222 

Office 

and/or 

of Origin multisection cases 
cases with 15 or more serials. 

223 

Office 

and/or 

of Origin multisection cases 
cases with 15 or more serials. 

224 

Office 

and/or 

of Origin multisection cases 
cases with 15 or more serials. 

225 

Office 

and/or 

of Origin multisection cases 
cases with 15 or more serials. 

226 

Office 

and/or 

of Origin multisection cases 
cases with 15 or more serials. 

227 

Office 

and/or 

of Origin multisection cases 
cases with 15 or more serials. 

228 

Office 

and/or 

of Origin multisection cases 
cases with 15 or more serials. 

229 

Office 

and/or 

of Origin multisection cases 
cases with 20 or more serials. 
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Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 

Appraisal of FBI HQ and Field Records 
Buded: 10/28/88 

245 Office of Origin multisection cases. 

246 Office of Origin multisection cases 

and/or cases with 15 or more serials. 

247 Office of Origin multisection cases 

and/or cases with 15 or more serials. 

248 Office of Origin multisection cases 

and/or cases with 15 or more serials. 

Multisection Cases Identified at FBIHO 

The results of the updated review of FBIHQ multisection 
cases in certain classifications to determine the corresponding 
Office of Origin file number (s) are set forth hereafter, by 
Office. The legend, "DO NOT DESTROY, HISTORICAL VALUE, NATIONAL 
ARCHIVES," should be affixed to the respective file covers. 


Albuquerque 

198-1378 


Chicago 

7-2813 


198-1451 



88-21726 

183-1852 

Atlanta 

44-5859 

44-6248 



225-11 


44-6304 


Dallas 

44-10016 


44-6377 

■bl 


88-15638 


44-6382 x 



149-1184 




Denver 

44-1798 


/ 

X 

Baltimore 

44-1963 


Honolulu 

200-185 

Birmingham 

44-4266 



200-766 

Boston 

44-3617 


Houston 

7-1382 

44-8808 

Butte 

88-8428 



200-1659 

Charlotte 

44-4624 


Indianapolis 

44-2972 


70-6356 



44-3078 


88-16578 

88-16582 



44-3103 


91-7910 


Jacksonville 

44-3329 

70-3695 
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Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBI HQ and Field Records 


Buded : 

10/28/88 

Kansas City 

88-15561 

Little Rock 

44-3074 

44-3225 

Los Angeles 

(S) 

44-4163 
44-4544 
44-4697 
44—49 36 


Louisville 

44-2906 

149-313 

Miami 

2-705 

44-4138 

44-4201 

92-5158 

202-2657 

Milwaukee 

44-1309 

198-292 

Minneapolis 

7-1103 

62 - 47 . 57 . 

(5) 

Mobile 

44-4524 

44-4625 

Newark 

7-1265 

70-4480 

92-6135 

174-2754 

New York 
(NR) 

7-3168 

44-3353 

44-3875 

44-3896 

44-3927 

44-3944 

91-24940 


New York 


New Orleans 


Omaha 


Philadelphia 


Phoenix 


Portland 


Sacramento 
St. Louis 


San Antonio 


San Diego 


San Francisco 


Seattle 


92-9281 

92-9428 

200-4582 

200-6100 

202-1669 

7-1877 

44-8926 

44-8938 

91- 8638 

44-1025 

44-4364 

44-4373 

44-4393 

44-4414 

87- 16742 

92- 2112 
198-1761 

44-991 

91- 9430 

88- 8441 

44-3754 

7-1227 

7-1233 

44-5997 

88-9652 

177-51 

44-2260 

92- 4158 
200-2091 
200-6914 

88-12014 

200-327 
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Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/28/88 

Springfield 91-8903 

Tampa 200-542 

WMFO 2-411 

7-1677 
58-1809 
58-1969 

<S) , .i8.3-.514 


(Alexandria) 7-415 
7-440 
58-376 
7-5229 

Exceptional Cases Identified at FBIHQ 

The results of the current review for corresponding 
field office file numbers to FBIHQ cases which meet the criteria 
for exceptional cases are set forth hereafter. The legend "X, DO 
NOT DESTROY, HISTORICAL VALUE, NATIONAL ARCHIVES," Should be 
affixed to the respective file covers: 


Albany 

87-5192 

Chicago 

12-256 

87-18700 

Atlanta 

87-12328 


87-19277 

87-19776 

Baltimore 

87-7456 


87-23020 


87-10956 


87-23788 

87-29419 

Birmingham 

87-4340 

87-6056 


245-123 



Cleveland 

9-2685 

Buffalo 

45-82 


87-10443 


87-7130 

Dallas 

87-11666 

Charlotte 

87-7487 

87-8080 


87-14277 



Denver 

87-10942 
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Airtel to All SACs 

Re: Destruction of Records 


National 

Archives 

and 

Records Administration 

(NARA) 

Appraisal of FBI HQ 

and 

Field Records 


Buded : 

10/28/88 




Detroit 

87-9414 


Miami 

87-13776 


87-10718 



87-17221 

87-23676 

Honolulu 

31-599 

45-543 



87-25910 


100-687 


Milwaukee 

87-7486 

Houston 

87-7291 


Minneapolis 

70-10239 


87-8963 



87-11985 

198-10239 

Indianapolis 

87-3432 

87-3472 


Mobile 

87-6628 


194-145 


Newark 

45-606 

Jackson 

9-569 


New Haven 

15-11430 

Jacksonville 

87-8031 


New Orleans 

87-11227 

Kansas City 

62-7797 

87-15549 


New York 

45-5527 


87-19108 



45-6475 


87-20792 



87-6477 

87-20439 

Little Rock 

87-9481 



87-21520 

87-21750 

Los Angeles 

87-16507 



87-26419 


87-17445 



87-42497 


87-18588 



87-51651 


87-23229 

87-23450 

87-24772 


Oklahoma City 

87-13619 




Omaha 

87-10833 

Louisville 

87-7305 


Philadelphia 

87-13075 

Memphis 

87-9919 



87-14817 


87-11119 


Pittsburgh 

87-7141 

Miami 

45-667 



87-7495 


45-931 

74-100 



87-10310 


87-8635 


Portland 

87-9972 

89-94 
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Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 



Appraisal 

of FBIHQ and Field 

Records 



Buded: 10/28/88 



San 

Antonio 

87-6310 

Seattle 

87-10002 



87-6985 


87-10523 

87-11988 

San 

Francisco 

42-27596 

45-1064 

Springfield 

87-10569 



87-21505 

Tampa 

87-4769 

San 

Juan 

45-669 

183-121 

WMFO 

199-1451 



(Alexandria) 

Savannah 

87-7866 




All offices are requested to furnish corresponding FBIHQ 
file numbers to foregoing field office historical cases (indicated 
by ) to FBIHQ, Attention: Records Section, Records Management 
Division, Room 4346, by COB 10/28/88. Inquiries may be directed 
to telephone extension 4770' (temporary) . 

NOTE: Field offices are being requested to conduct a periodic 
update of previous instructions to identify historical records, 
furnish FBIHQ with Bureau file numbers to permanent files 
identified in the field offices, and stamp corresponding cases to 
multisection and exceptional records identified at FBIHQ by 
established deadline. In addition, new instructions for 
classifications appraised by NARA during their first five-year 
update are included herein as a separate category. 
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MAILED 21 


Memorandum 




All SACs 


6/14/88 


From : Director, FBI (66-3286 Sub B) 

$sa*w n 

- — subject : (Destruction of field files and records 

BUDED : 6/30/88 

K£C Xr* ~~ ReBUairtel to all SACs and Legats, 12/14/87. 

Reairtel provided all field offices with authority 
to destroy auxiliary office files in numerous classifications 
and authorized destruction for a limited number of miscellaneous 
categories. In order to monitor the progress of the file 
destruction program, you were advised that the volume of records 
destroyed (in linear feet measurements) would be requested in 
June and December. 

Therefore, you are requested to forward the volume of 
records destroyed (in linear feet) to FBIHQ, Attn: Records 
Section, Records Management Division, Room 4346. Inquiries 
regarding this matter may be directed to telephone extension 
4769. Responses are requested by COB 6/30/88. 




1 - Mr. McCreiqht f/' 

1 - Mr. b c / / *2 ^ $ 

1 - Mr. / / 

1 - Ms. wy 

_CMG:crs ( 65 ) 

IS JU 

NOTE : Based on 12/14/87 airtel to all SACs and Legats, which 

delegated authority to commence destruction of auxiliary df'f'ice 
files in most investigative classifications. Field offices are 
being requested to submit statistics of volume of records 
destroyed in linear feet measurements by established deadline. 


Ex«c AD Adm. _ 
Exec AD Inv. — 
Exec AD LES _ 
Asst. Dir.: 

Adm. Servs. __ 

Crim. Inv. 

Ident. 

Ins p. 

Intel I. 

Lab. 

Legal Coun. _ 
Off. Cong. & 
Public Aff*. . 
Rec. Mgnt. — 
Tech. Servs. _ 
Training 

Telephone Rm. _ 


APPROVED: 


Director 

esc AD-Adm. 
.'.xec. AD-lnv._ 
Exec. AD-LES 


Adm. Servs. 

Crtm. Inv. 

Went 

. Inspection _ 

. Intel! 

.Laboratory _ 
. Legal Coun. 


Director’s Sec’y MAIL ROO M 

f,PMAR30198J 


. Off. of Cong. 

. & Public Affs. , 
. Off of Lia. 

& Inti. Affs. J 
. Rec. 

. Tech. Servs. _ 
.Training 


»ll information contained 

HEREIN IS UNCLASSIFIED . / \ 
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- Acting SAC, Butte 


Director , FBI 


AUfOMM’lON JiAflRRS 
FILS DES'gRDCfiON 


f/13/88 




y//L? (i/ Or 

Ws ^ 


Reur Memorandum dated 4/12/88. , 

Year memorandum regarding the destruction of field files 
and record# was deferred to the FBI’s Suggestion Program. At the 
Sesent time, your suggestion is being evaluated -by th ®,^PP ropr i||f , 
XfsShhel, and 'when a final decision is reached, you will be notified. 
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Based on- Memorandum from Acting SAC, Butte to Director 4/1-2/88 
with addendum of RMD 5/4/88 deferring to FBI's Suggestion Desk, 
re Automation Matters, File Destruction. Views attached. 
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dquartsr • a divisions advised that this proposal 
has been adopted and implemented. Therefore, this is to inform 
your division that this idea will he recorded as adopted. 


Your submission of this timely idea was appreciated, 
and the Field Office Information Management System will be 
enhanced by your suggestion. 
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To DIRECTOR, FBI Date Augu|t 22, 1988 

ATTENTION: RMD, Records Section, Records fftj^arch i 

Unit *■ " 

f •• SAC, OMAHA (242-1) ; 

, 

ect : F^IELD OFFICE INFORMATION MANAGEMENT SYSTEM (FOIMS) 

/^DESTRUCTION OF FIELD FILES AND RECORDS/ 

T~ — AUDIT PROCEDURES 

BUDED: 8/26/88 


Re Bureau airtel to all SACs 8/5/88. 

The following employees in the Omaha Office will be 
granted authority to delete records concerning the file 
destruction program from the FOIMS system: 
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FIELD OFFICE INFORMATION MANAGEMENT SYSTEM (FOIMS) 

O DESTRUCTION OF FIELD FILES AND RECORDS/ 

AUDIT PROCEDURES 
BUDED: 8/26/88 

FBIHQ is developing automated procedures to enable 
field offices to identify and track, through FOIMS, files that 
are eligible for destruction as well as those that have already 
been destroyed. The automated procedures will also enable field 
offices to delete from the FOIMS data base all case management 
information and index records corresponding to files that have 
been destroyed merely by entering the file number. Individual 
index records corresponding to files destroyed may be deleted by 
entering each record separately. The system will generate 
reports concerning the file destruction program which are to be 
used to review, monitor, and perform quality assurance audits of 
information deleted. After the reports have served their f 

purpose, they may be destroyed inasmuch as edit logs will be 
maintained by FBIHQ and can be used to reconstruct any required 
case management or index data. 
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Air tel to All SACs 

RE: FIELD OFFICE INFORMATION SYSTEM fFOIMS) 
DESTRUCTION OF FIELD FILES AND RECORDS/ 
AUDIT PROCEDURES 
BUOED : 8/26/88 


To establish the aforementioned controls, each field 
office is requested to furnish FBIHQ by COB 8/26/88, the name and 
social security number of each person, as designated by the SAC, 
granted authority to delete records concerning the file 
destruction program from the FOIMS system. Persons so designated 
should be held to an absolute minimum and should be career 
oriented employees who can reasonably be exoected to remain in 
FBI employment; thereby, minimizing the need to update the data 
base with the identity and access codes for such persons. 
Semiannually, each field office will be requested to validate the 
list of persons authorized to delete information relatinq to the 
file destruction program. However, it remains the responsibility 
of each office to notify FBIHQ, Attention: RMO, Records Section, 
Records Research Unit, of changes as they occur. 

Your cooperation and assistance in maintaining an 
accurate record of the personnel authorized to delete information 
regarding the file destruction program is solicited. Any 
questions, and your responses to this request, should be directed 
to FBIHQ, Attention: RMO, Records Section, Records Research 
Unit . 
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EXPUNGEMENT ORDER PROCESSING WITHIN 
THE RECORDS MANAGEMENT DIVISION 
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PURPOSE : To provide the Records Section with the results of 
research by the Freedom erf Information-Privacy Acts (FOIPA) 
Section concerning statutory and case law requirements for 
carrying out the different types of expungement orders received 
by the FBI. 

SYNOPSIS : The RMD receives numerous expungement orders from 

federal and state courts across the country. Properly executing 
those orders is difficult because the term "expungement" has no 
common meaning among those who use it, with courts often in 
conflict concerning how the expunged records should be handled . 
This memo will treat each of the contexts in which expungement 
orders have been received. 

The procedures followed by the Identification 
Division for expungements are cited for information and 
comparison purposes only. 


RECOMMENDATION : None, for information. 
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Memorandum from Emil P. Moschella to Mr. McCreight, dated 3/1/89 
RE : EXPUNGEMENT ORDERS 


DETAILS : Although the term "expungement" is commonly understood 
to mean the destruction: of records, it often means something much 
different, such as special retention and disclosure procedures. 
Tbe following is a discussion of the meaning of the term 
"expungement" in the context of the different types of 
expungement orders received by the FBI . 

FEDERAL YOUTH CORRECTIONS ACT 


The Federal Youth Corrections Act ( FYCA) , codified at 
18 U.S.C. § 5021 but repealed on 10/12/84, was a statutory 
vehicle which allowed a young offender to have a (federal) 
conviction set aside. Although the FYCA did not explicitly 
provide for an expungement of records, various courts held that 
some form of expungement was necessary to afford the young 
offender the fresh start contemplated by the statute. The courts 
which addressed this issue, however, were in conflict as to what 
form of expungement was appropriate. Since it would be 
impractical to treat each jurisdiction separately, it is 
suggested that all FYCA expungement orders be treated under the 
broadest standard, which was enunciated in United States v. Doe , 
579 F. Supp. 1351, 1355 (N.D. 111. 1984), shown 'below: 

Now all agents of the government, 
including the Federal Bureau of 
Investigation, are ordered that all 
recordation relating to defendant 1 s 
criminal episode, including the charge, 
arrest, indictment, court proceedings, 
record of conviction and sentence, shall 
be expunged by physically removing them 
from the central criminal files of the 
Federal Bureau of Investigation, and 
of all other law enforcement authorities, 
and placed in a separate storage 
facility which is not to be opened other 
than in the course of a bona fide criminal 
investigation by law enforcement authorities, 
and only where necessary for such an 
investigation. 

These records shall not be used by law 
enforcement authorities for any other 
purpose, nor may such records be 
disseminated to anyone, public or private, 
for any other purpose. 
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Memorandum from Emil P. Moschella to Mr. McCreight dated 3/1/89 
RE: EXPUNGEMENT ORDERS 


It is further ordered that agents of the 
government, including the Federal Bureau 
of investigation, shall respond, in the 
negative, to .any and all inquiries 
concerning the set aside and expunged 
conviction and arrest records. Similarly, 
defendant whose arrest record and conviction 
have been set aside and expunged under 
Section 5021(b) may legally reply in the 
negative to any and all questions concerning 
his arrest and conviction in this case. 

Further, it is ordered that defendant may, and 
all others must, consider the expunged criminal 
episode, from arrest to conviction, as having 
never occurred. 

This holding is broader than that of the highest 
federal court which has decided this issue, the District of 
Columbia Circuit Court, in that it covers not only conviction 
records but all records relating to the criminal incident. See 
Doe v. Webster , 606 F.2d 1226 (D.C. Cir. 1979). Following this 
broader holding will not only eliminate the need to speculate how 
different courts might decide the expungement is’sue, it will also 
make unnecessary the removal of only "conviction records" from 
files . 


In reaching its decision, the Northern District of 
Illinois relied heavily on the reasoning of the D. C. Circuit 
concerning the FYCA's purpose, which was to spare a rehabilitated 
young offender from the social stigma and economic loss which 
flow from the "ex-con" label. Both courts were very concerned 
with the job prospects a young offender faces. While discussing 
that issue, the D. C. Circuit noted in footnote 51 that the Civil 
Service Commission allowed a young offender to omit from its 
Standard Form 171 Personal Qualifications Statement a conviction 
set aside under the FYCA, and that the Federal Personnel Manual 
stated that a person need not answer affirmatively to questions 
regarding convictions if those convictions had been set aside 
under the FYCA. Later in its opinion, the D. C. Circuit gave 
examples of the circumstances under which expunged records could 
be used : "Law enforcement authorities have an interest in 
knowing, for example, that a definite suspect in a crime under 
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Memorandum from Emil P. Moschella to Mr. McCreight dated 3/1/89 
RE : EXPUNGEMENT ORDERS 


investigation had previously been arrested or convicted, 
especially if for a similar offense. Likewise, police 
investigators will be greatly assisted if they are able to check 
whether persons residing or having been observed at the situs of 
an offense involving a particular modus operandi have previously 
been arrested or convicted of an offense involving the same modus 
operandi." Doe v. Webster , 606 F.2d at 1243. These examples 
involve reopening expunged records to assist in the investigation 
of another crime, not to determine whether a job applicant has 
committed or is likely to commit a crime. Given these examples, 
the court's concern about the job prospects of a young offender, 
and the purpose of the FYCA, it seems clear that records expunged 
under the FYCA cannot be used to determine suitability for 
employment, either in the public (government) or private sector. 

Nor does it appear that expunged records should be 
disclosed pursuant to a Freedom of Information Act (FOIA) or 
Privacy Act (PA) request. Records subject to nondisclosure 
orders are not "improperly withheld" under the FOIA or, 
presumably, the PA. See FOIA Update , Vol. IV, No. 3, p. 5 (a DOJ 
publication) . 

In the event that a request for information from 
expunged records involves unusual circumstances/ 'such as where 
information is being sought regarding a prospective appointee to 
a high government position, the Legal Counsel Division should be 
contacted for guidance. 

In the event that any field office of the FBI has any 
record relating to the young offender's criminal episode, that 
record must be treated in the manner explained above. Thus, the 
following record holders should also be contacted: 1) the 
office of origin for the investigation; 2) all auxiliary 
offices; 3) all offices shown in the copy count of 
communications; and 4) any other agencies which may have 
received disseminated documents. (Note: The repeal of this 
statute did not affect those who were sentenced under it for 
offenses committed before 10/12/84. Such persons are afforded 
the protection of the statute even when discharged from probation 
after 10/12/84.) 

Identification Division procedures for fingerprint 
cards and rap sheets are explained in Part II of the MIOG, 

Section 14-16.8. 
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Federal Pretrial Diversion Programs 


Pretrial diversion programs at the federal level are 
the creation of the U.S. Attorney's Office and Probation Office 
in each jurisdiction. In general, the arrestee is required to 
complete a period of comniunity service, after which the charge is 
dismissed. Since each jurisdiction has its own program, it would 
be necessary to contact the U.S. Attorney's Office which handled 
each case to determine how investigative records should be 
treated. For the time being, these records should be stored in 
the same manner as FYCA cases, and a short preprinted notice 
explaining how the FBI is maintaining the records should be sent 
to the appropriate U.S. Attorney's Office. That notice should 
ask for further instructions, with the following language 
suggested : 


The attached expungement order was received 
without sufficient instructions concerning the 
parameters of the "expungement" . We will 
continue to maintain in a separate storage 
cabinet all investigative records we 'may have 
until we receive such instructions. Please advise 
us of the following: 1) How should the records 
be stored? 2 ) How can the records be 
used in the future (i.e., FBI criminal 
investigations, state/local criminal investigations, 
inquiries from regulatory agencies, inquiries 
from a prospective federal government employer, 
inquiries from a prospective state government 
employer)? Your response, which should also 
provide the authority (i.e., case law, local 
rule, etc.) which is the basis for your answers, 
should be m ailed to FBI Headquarters, Attn: 

I Room 5640, 9th and Pennsylvania Ave. bl 

N.W., Washington, D. C. 20535. b 

Identification Division procedures are explained in 
Part II of the MIOG, Section 14-16.7. Special procedures exist 
for child pornography cases in accordance with a memorandum dated 
9/29/87 from Joseph Hartzler, Chief of the DOJ's Criminal 



Memorandum from Emil P. Moschella to Mr. McCreight dated 3/1/89 
RE: EXPUNGEMENT ORDERS 


Presidential Pardons 


A presidential pardon remits punishment and restores a 
petitioner's civil rights which were lost as the result of a 
conviction, but it does not erase the fact the conviction 
occurred. See Bjerkan v. United States , 529 F.2d 125 
(7 Cir. 1975). Although courts do have broad equitable powers to 
fashion appropriate legal remedies, the majority view is that 
those powers are insufficient to order an expungement of records 
on the basis of a pardon. Since the FBI has at least one 
expungement order based on a pardon, however, it will be 
necessary to address this issue. 

In the rare case when an expungement order based on a 
presidential pardon is received, it should be followed if it 
specifies what form the expungement is to take. Consider 
returning a copy of any vague order to the originating U.S. 
Attorney's Office with a preprinted notice as discussed above. 

When the Identification Division receives information 
concerning a presidential pardon, it retains the 'subject ' s 
fingerprint card and rap sheet, but reflects the pardon as a 
disposition on the rap sheet. 

21 U.S.C. § 844 (b)(1) and (b)(2) 

These two provisions, which were repealed on 10/12/84, 
concerned the treatment of records pertaining to a person found 
guilty for the first time of simple possession of a controlled 
substance. Pursuant to 21 U.S.C. § 844 (b)(1), the subject was 
discharged from probation and the proceedings were dismissed 
without a conviction. A nonpublic record was retained by D.O.J. 
solely for the purpose of ensuring the subject would not be 
afforded such treatment more than once. Pursuant to 
21 U.S.C. § 844 (b)(2), if at the time of the offense the subject 
was not over 21 years of age, the court issued an order to 
expunge all records relating to his arrest, 

indictment/information, trial, finding of guilt, dismissal and 
discharge, but of course retained the nonpublic record mentioned 
above. 


Thomas Zeno,' Chief of the Special Proceedings Section, 
U.S. Attorney's Office, District of Columbia (hereafter D.C.), 
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Memorandum from Emil P. Moschella to Mr. McCreight dated 3/1/89 
RE : EXPUNGMENT ORDERS 


has advised that all records pertaining to an offense covered by 
this statute should be mailed to the following address: Special 
Proceedings Section, U.S. Attorney, 555 4th Street, Washington, 
D.C. 20001. The cover letter from the U.S. Attorney's Office 
for the expungement order should be annotated "Order complied 
with", and the responsible FBI official should sign his name and 
show his position by that- annotation. (This can be in the form 
of a stamp . ) 

It is suggested that orders from other district courts 
be handled in a similar manner, with the records and annotated 
referral letter being returned to the U.S. Attorney's Office 
covering the jurisdiction in question. 

The Identification Division handles these orders in 
accordance with Legal Counsel's memorandum dated 10/8/76 
entitled, "Controlled Substances Act" and DOJ Order 2710. 7B dated 
8/12/76 . 


33 D.C. Code § 541 (e) 

This is the D.C. version of 21 U.S.C. .844 (b)(1) and 
(2), the difference being the absence of any age 'restrictions for 
the subject. Pursuant to an agreement with Thomas Zeno (see 
above), all records relating to the subject's arrest, 
indictment/information, trial, finding of guilt, dismissal and 
discharge, should be destroyed. This includes the subject's 
fingerprint card and identification record. The referral letter 
from the D.C. U.S. Attorney's Office should be annotated "Order 
complied with" , as explained above and it should be returned to 
the address shown above. 


D.C. Rule 118 (f)(2) 

This rule provides that if a person is arrested for 
violating the D.C. Code but has his charges dismissed before 
trial, he may file a motion to have his records sealed. If the 
court issues the order, it covers all records of the subject's 
arrest, including the fingerprint card and identification record. 
Any computerized record of the arrest must be eliminated, but 
that may be accomplished by making the record irretrievable by 
the identity of the subject. These orders, according to Mr. 

Zeno, should be handled in the same manner as the 33 D.C. Code § 
541(e) orders. 
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24 D. C. Code § 803 and § 806 


These provisions are the D. C. version of the FYCA. 

Mr. Zeno's office is working out an agreement with the D. C. 
courts concerning these orders and will advise when the agreement 
is concluded. 


Federal Court Orders Issued to Preserve Basic Legal Rights 


Federal courts may order the expungement of records to 
preserve basic legal rights. See Menard v. Saxbe , 498 F.2d 1017 
(D. C. Cir. 1974). For instance, if a person is arrested without 
probable cause, a federal court may order the expungement of his 
arrest record. Even where the arrest is made by a state or local 
police department which does not make a formal request to 
withdraw the record, the federal court's expungement order must 
be followed by the FBI. 

Each order should be read carefully to determine if it 
specifies what form the expungement is to take (l.e., 
destruction, sealing of records, etc.). If the order fails to 
provide that information, it is suggested that the appropriate 
U. S. Attorney's Office be contacted or, at a minimum, the 
records be treated in the same manner as FYCA records. 


State and Local Court Orders for Expungement 


whether state and local court orders for expungement 
should be followed by the FBI is an issue which apparently is 
still undecided by DOJ (See attached memo dated 7-18-84 from 
Rhoda Mancher, Justice Management Division, to John Mintz, FBI). 
An inquiry has been made to Miriam Nisbet, Deputy Director, 
Office of Information and Privacy, Office of Legal Policy, DOJ, 
to determine the status of this matter. 

The Identification Division handles these orders in 
accordance with Part II of the MIOG, Section 14-17.2. 
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Memorandum from Emil P. Moschella to Mr. McCreight dated 3/1/89 
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Expungement Orders Received from Unofficial Sources 


If the subject of an expungement order or his attorney 
submits a copy of the order, that person should be advised to 
have an official copy submitted by an appropriate official, such 
as the clerk of the court which issued the order or the 
prosecutor's office which handled the case. 
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EXPUNGEMENT ORDER PROCESSING WITHIN 
THE RECORDS MANAGEMENT DIVISION 


PURPOSE : To advise of the procedures currently being 
followed by the Records Disposition and Archival Subunit, 
Records Management Division (RMD) in processing court orders 
under the Federal Youth Corrections Act (FYCA) . 

RECOMMENDATION t None. For information. 
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DETAILS : The RMD has received numerous expungement orders from 
federal and state courts across the country. At the present 
time, RMD has approximately 1200 court orders awaiting 
disposition in the Records Disposition and Archival Subunit. 
Based on information provided in the Moschella to McCreight 
memorandum dated 3/1/89, it has been determined that the 
procedures currently being followed would allow the court orders 
to be handled in the most expeditious manner. The following 
procedures are the results of discussions between personnel of 
the Records Disposition and Archival Subunit and the Freedom of 
Information-Privacy Acts Section. 
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Memorandum from 

Re: Expungement Order Processing Within 

The Records Management Division 


]to Mr. McCreight dated 4/20/89 


h 
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Main Files 

Files are removed from cabinets and placed under the 
control of the Records Disposition and Archival Subunit. 
Permanent charge-outs are in place in the filing cabinets in 
order to maintain the integrity of the filing system. 

Cross References 


Original serial is removed from the file. Xerox copy 
is made and information to be expunged/deleted is excised from 
the serial using the xerox copy. Excised copy is re-xeroxed and 
redacted copy is placed in the file and the file is returned to 
the cabinets. Original and excised copy are placed under the 
control of the Records Disposition and Archival Subunit . 

Index Cards 

Index cards will remain in the indices. No notations 
will be made on the index cards. 

Field Office Records 

All field office (Office of Origin and Auxiliary 
Office) records will be called into FBIHQ for proper handling. 

Field Office Inquiries 

Subsequent inquiries by field offices regarding FYCA 
records will be directed to Legal Counsel Division for proper 
handling. This procedure is necessary in order to ensure 
accurate research as to particular United States District 
Court/Circuit Court rulings which may be determined to be unique 
to each separate field office territory. 

Court Order Retention 

All court orders will be retained under the control of 
the Records Disposition and Archival Subunit. Retention will be 
by jurisdiction and court order numbers. Court orders will not 
be filed in the Central Records System. 

Co-conspirators Cases 

Cases involving co-conspirators will be handled in the 
same manner as cross references. 
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Memorandum from| 

Re: Expungement Order Processing Within 

The Records Management Division 


to Mr. McCreight dated 4/20/89 


. Miscellaneous 

Issues involving records other than FYCA matters will 
be addressed separately as the need arises. Such issues would 
include records involving Presidential pardons and court orders 
issued by state and local courts. Handling of state and local 
court orders involving expungement might require an 
interpretation of the supremacy clause and is presently under 
consideration by the Department of Justice. 
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Crinul 
Ide 

7/27/88 Insp._ 




subject : DISPOSITION OF ALPHABETICAL PUBLICATIONS 





PURPOSE : The purpose of this memorandum is to obtain the 
assistance of the Criminal Investigative Division (CID) and 
the Intelligence Division (INTD) in the final determination 
to destroy, retain or transfer the alphabetical publications 
to the Library of Congress. 


Intel l 

Lab. 

Legal Couns. 

Off .Cong & 

. Public Affs._ 

V Rec. Mgnt. 

L»T.sch t Servs. 

T raining 

Off. Liaison & 

Int. Affs. 

Telephone Rm. 

Director's Sec'y 


RECOMMENDATION : That the attached inventory be referred to and 
reviewed by CID and INTD, as applicable, for appropriate 
disposition of the publications. 

APPROVED: ~ Adm. Servs. Off of Cong. 


Director 

Exec. AD-Adrn. 
Exec. AD-Inv. _ 
Exec. AD-LES 


Adm. Servs. 

Crim. inv 

l: .: 


. Lega Coun. 


Off of Cong. 

. 6 Public Affs. 
Off oi ua. 

' '*< AffS. 
Roc Mgint.J 
. Tech Servs. 

. Training 




DETAILS : Based on my memorandum dated 7/15/88, authority was 

granted to refer the inventory to numerical publications to CID 
and INTD to assist in determining final disposition of the 
publications , many of which were dated from the early 1900's, and 
ho longer requested or accessed. 

Attached is the inventory to the alphabetical 
publications, which consume 106 cartons, for similar assistance 
and review by CID and INTD to determine the appropriate 
disposition. The publications, some of which are classified, may 
be reviewed by contacting the RMD Bulky Room, extension 3434. 


Enclosure 

66-3286 


FHCl- BEHIND T1U 

| /BCLOSURfe 




1 - Mr. Clarke 
1 - Mr. Geer 
1 - Mr. McCreiqht 
1 - Mr. I 1 

1 - Mr .1 |(At 

1 - Mr. 

1 - Mrs. 

WJR:crs (8) 

U)TR Cr^' 


Attn: Mrs.l 


12 AUQ 10 1988 


all information contained 

S&WS S' 


| J tm 0 198ft] 




MEMORANDUM 


% 



Mr. McCreigh - 


•b6 E’ER 
b7C FBI 


7/15/88 



,f l=. 


Subject 


I ies 

DISPOSITION OF NUMERICAL PUBLICATIONS 


c<^ort 


PURPOSE : The purpose of this memorandum is to obtain the Training 

assistance of the Criminal Investigative Division (CID) and off. Liaison & 

the Intelligence Division (INTD) in the final determination int. Affs. 

to destroy, retain, or transfer numerical publications to the Telephone Rm._ 
Library of Congress. oi rector's Sec 


Exec AD Adm_. 

Exec AD 

Exec AD LES 

Asst. Dir. : ■ 

Adm .Servs. 

Crim. Inv. 

I dent. 

I Insp. 

Intel l . 

Lab. 

Legal Couns._ 
Off .Cong & 
Public Affs. 

Rec. Hgnt. 

Tech. Servs._ 

Training 

Off. Liaison & 
Int. Affs. 


RECOMMENDATION : That the attached inventory be referred to and 
reviewed by. CID and INTD, as applicable, for appropriate 
disposition of the publications. 


APPROVED: 


Director 

Exec. AD-Adr.r — 

Exec. AD-lnv. 

Exec. AD-UES — 


Atfm. Sen's. 
Crim. inv — - 

Went. 

. Inspection - 

. IrstEii... 

_ L. ji - .R.i :-V - 
_ Lecjai Ccun. 


Off. of Cong. 
& Public Affs, 

. Off of Lia. 

. & Inti. Affs. 

.. Rec. Mtimt. jft 
. Tech Servs. 

_ T reining — 


DETAILS ; Since 1971, the Records Management Division (RMD) , has 
been successful in recovering space through the disposition of 
alphabetical and numerical publications which are no longer 
requested or accessed. This material has been donated to the 
Library of Congress which continues to be an enthusiastic 
recipient. To date, over 250 cabinets of publications have been 
forwarded to the Library's Exchange and Gift Division. 

Attached herewith is the inventory to the numerical 
publications which consume 17 cartons. The publications, some of 
which are classified, may be reviewed by contacting the RMD Bulky 
Room, extension 3434. The inventory to the alphabetical 
publications is currently being prepared and will be handled 
separately. 


66-3286 

Enclosure 

1 - Mr. Clarke 
1 - Mr. Geer 
1 - Mr. McCreight 
1 - Mr. 

1 - Mr. 

1 - Mr. 

1 - Ms. 



IV 


.bt PER 
b 7 C FBI 


10 MAY 30 1989 






ALL INFORMATION CONTAINED 
HEREIN !8 UNCLASSIFIED 

dateioLlU& by Au/Uk&ai 


MAY M 1389 /K " 




iigf 





The Records Management Division (RMD) requested both CID 
and the Intelligence Division (INTD) to assist in determining the 
appropriate disposition of the numerical publications. INTD 
questions the origin of the documents. INTD recommends that the 
documents be reviewed by RMD to determine if the documents were 
k ^ : . provided to the FBI by assets or if there are any markings, 

6^ ’ including labels, on the documents which reveal the identity of 

I ' the assets. Documents provided by currently active assets should 

. not be offered to the Library of Congress for public access. 

\ Regarding the remad/aer of the material, providing no source 

f indicators remain on the documents, INTD recommends first 

:* offering the material to the Central Intelligence Agency (CIA). 

The CIA uses material, such as listed in this inventory, for 
V their research. If CIA declines the offer and assets are not 

identifiableTJlNTD concurs with RMD to offer the documents, if 
properly processed, to the Library of Congress. 








SUMMARY OF NUMERICAL PUBLICATIONS 








SUMMARY OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 
61-7551-2- (Con't.) 


LIBRARY 01 

CONGRESS DESTROY RETAIN 


COMMENTS 


527 SIRAB 

528 Weekly Intelligence Summary 

529 Significant Counterintelligence 
Briefs 


10/8/57 

9/5/57 


6/14/57 


539 Book List 


554 Warning! Leave the FBI Alone 

560 Counterintelligence Digest 

572 Annual Report of the Special Agent 
in Charge for F/Y ending 6/30/21 

582 Fingerprint Identification 

606 Revista Policial Del Per 
Discursos 

607 Monthly Domestic Intelligence 


608 Dissents In the U,S. Supreme Court 

613 Communist Revisionism and Dissidence 

614 Review of the Communist Theoretical 
Journals 

615 Intelligence Knowledge 

616 CIA Subject Headings 


6/10/58 


6/30/21 


October, 1959 
1959 


1/31/60 

6/8/59 

9/30/60 


• 10/7/60 
November, 1960 


620 Attitudes on Tourism and Espionage 

.as Expressed in the Soviet Press January-October, 1960 


SUMMARY OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 


: 

61-7551-2 (Con't.) 

628 

The Honorable Mr, Nixon and the Alger 
Hiss Case , 

631 

Cuba vs. the CIA 

656 

New Politics (Volume X, #1-4; 

Volume XII, #1) 

| 657 

1 

Peace, Freedom and Socialism 
(Volumes 15, 16) 

Left/Right Digest 


61-7554-2 

59 

T. Jefferson : Selections From 

His Writings 

155 Washington, D.C. Examiner 


61-7557-2- 

41 

L1FE Detroit Race Riot 

' 72 

Counter-Intelligence Summary 

; 74 

Intelligence Staff Division 
(Parts E & F) 

j 75 

Intelligence (Volume 7) 

78 

Intelligence Summary 


1972 - 1973 
May, June, 1973 


11/22-26/67 

5/16-18/68 


7/5/43 

3/1/57 


6/30/5/" 




m RETAIN 


COMMENTS 


SUMMARY OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 


61-7558-2- 

6 The Harvard Communist 

145 Samuel AdanSs : Selections From His 
Writings 

164 Communism in the U.S. (Hoover) 

171 6 Easy Ways to Recognize a Bad Check 
186 A Declaration of Civil Rights 

264 Seeing the U.S.S.R, 

265 See the U.S.S.R. 

268 Nine Day School 

281 Status of Schools - Segregation/ 
Desegregation in the Southern and 
Border States 

282 Books on East Asia and the Pacific 
Islands 

299 National Security Review 


300 U.S, and Eastern Europe 
302 Race Relations Law Survey 


61-7559-2 

1 The XYZ of Communism 

2 Who Are the Communists and What Do 
They Stand For? 



DESTROY RETAIN 


COMMENTS 



December, 1936 


Jan,, Feb,, Mar., 1967 
June, July, 1967 

4/27-30/67 

July, Sept,, 1969 








SUMMARY OF NUMERICAL PUBLICATIONS 


r. 


TITLE OF PUBLICATION 


DATE 


LIBRARY OR 
CONGRESS 


DESTROY RETAIN 


COMMENTS 


61-7559-2 (Con’t.) 

24 The Communist Election Platform 
27 15 Years of the Communist Party 
45 Trotskyism 
59 The Communist Party 


1936 

1934 

1935 
N/A 


60 History of the C.P.S.U. 

61 The Communist Party in Action 

72 History of the Workers Party of 
America 

82 Report to the 8th Convention 
Communist Party 

88 The Communist Parties in the Fight 
for the Masses 


1936 

1932 

N/A 

4/2-8/34 


March, 1934 


98 Foundations of Leninism 


1932 

1939 


118- The Illinois Labor Party 

119 15 Years of the Communist International 

120 The Foundation of the Communist 
International 

121 The Truth about Soviet Russia. 

136 The Witchcraft Trial in Moscow 

137 Trotskyism 


N/A 

N/A 


1934 

1938 

1937 

Sept. I 1936 


- s - 



TITLE OF PUBLICATION 
61-7559-2 (Con't.) 


DATE 


138 Trotskyism and Fascism 

Jan., 1937 

139 The Crisis in the Socialist Party 

Nov., 1936 

140 Stalin and the Red 

■ 

1936 

141 To Defend Assassins is to Help Fascism 

Feb., 1937 

147 World Voices on the Moscow Trials 

N/A 

148 The Suppressed Testament of Lenin 

Nov., 1946 

150 Sabotage 

1913 

166 The Soviets at Work 

1918 

202 Subversive Activities 

10/16/36 

205 Facts' About Communism 

1937 

253 The Communist Solar System 

N/A 

254 The Crisis in the Communist Party 

March, 1937 

255 The Tactics of Communism 

N/A 

269 Communism and the Masses 

1937 

284 The Communists in the Peoples Front 

1937 

325 Milestones in the History of the 


Communist Party 

August, 1937 

338 Communism in the U.S.A, 

1936 


, ,1 rv 

339 The Truth about the Communists 

N/A 


- 6 - 







TITLE OF PUBLICATION 


61-7559-2 (Con’t.) 


SUMMARY OF NUMERICAL PUBLICATIONS 



LIBRARY 0 


DESTROn RETAIN 


COMMENTS 


358 Principles of Communism 


Sept., 1937; Jan., Oct., 
1939; Jan., Oct., 1940; 
July, 1941; Jan., Apr., 
1942; Jan., Apr., 1943 


455 American Friends of the Chinese 
People 

487 Communist Party of the U.S.A, 

490 Lincoln and the Communists 

570 Communist Election Platform 

571 Japanese Imperialism Exposed 
611 Red Radicalism 

t 

662 Charges of Illegal Practices of the 
Department of Justice 

738 Marxism-Leninism 

747 The Communist and the People of 
Washington 


6/26/60 


Feb., 1936 


Jan. 19/March 3, 1921 
October, 1938 


758 Manifesto of the Communist Party of 

America on the Workers' Party Circa 1922 

769 The Seventh World Congress of the 

Communist International July 25-August 21, 1935 

770 Fourth Congress of the Communist 

International Nov. 7 - Dec. 3, 1922 

r‘ t* 

771 Membership Cards for Communist Party 1919 


.... *v». 










SUMMARY OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 


61-7559-2- (Con't.) 

807 Two Decades of the Communist Party, 
USA 


872 Who is the GPU? 

1120 Third World Congress, Moscow 

1126 The February Struggle in Austria and 
its Lessons 

1127 The Soviet Union in 1942 

1178 Principles of Communism 

1364 The Labor Spy 

1558 The Meaning of Marx 

1559 Communism-World Revolution to Red 
Imperialism 

1571 Smash the Power of the Ku Klux Rian! 

1582 Socialism and War 

1729 Witch Hunt, 1941, Hits Government 
Workers 

1848 Wiretapping Bill Let's Look at 
the Record 

1849 Is Your Phone Safe? 

2051 History of the Communist Party 
Soviet Union 










SUMMARY OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 


61-7559-2- (Con't.) 


2066 Bulletin of the Central Executive 
Committee pf the Communist Party of 
America 


LIBRARY 01 

CONGRESS DESTROY RETAIN 


COMMENTS 


2068 America and the Communist International 


2289 Statement Issued to the Membership 
of the Communist Party, USA 
(opposition) 

2295 Stop Wire Tapping! 


January, 1932 


2297 Police Lawlessness Against Communists 
in New York 

2313 Espionage Act Cases 

2358 Condition of Indians in the United 
States 

2359 India's freedom in American Courts 

2370 Restore the Rights of Citizenship 
to the 1500 Espionage Act Victims! 

2406 The Civil War in France 


April, 1930 
. July., 1918 


April, 1919 


June, 1929 


2415 The Communist World 


various dates 


2432 Communist Manifesto 
No Compromise 

2597 Proposed Agenda - National Nominatin 
Convention of the Communist Party 


Hh. 


SUMMARY OF NUMERICAL PUBLICATIONS 


r TITLE OF PUBLICATION 

DATE 

61-7559-2- (Con't.) 


2606 The Major Problem Before the Seventh 


Convention of the CP, USA 

• i 1 

1930 

1 2742 The Communist Party 

N/A 

: 2743 What is the Communist Party? 

N/A 

' : 2802 The Organizational Construction of 


the Communist Parties 

N/A 

2844 Problems of the Chinese Revolution 

June, 1927 

2869 Natasha 

N/A 

2969 A Study in Communist Tactics 

1937 

3174 The Recognition of Soviet Russia 


by the United States 

8/15/32 

; 3239 Russia's Democracy 

1918 

! 3514 Abolition of the Poll Tax 

N/A 

3515 Investigate Martin Dies 

August, 1942 

; 3545 The Way Out 

1941 

3579 Leninism or Trotskyism 

February, 1925 

3798 What is the New Deal? 

August, 1933 

3855 The Leninist Young Communist League 

.1936 

3917 May Day 

1938 

4024 Joseph Stalin; Stalin 

’ 1943 

Joseph Stalin; Political Biography 

1949 

Joseph Stalin: A Short Biography 

1952 . (D 

l.V. Stalin 

1Q4A 



mm RETAIN 









SUMMARY OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 


61-7559-2 (Con't.) 



LIBRARY 
CO 


RETAIN 



4339 News Release 

4491 Abstract of the Address by Robert 
Ausa Smith 

4492 Abstract of the Address by F. 
McCracken Fisher 

4507 Jehovah's Witnesses and the War 

4518 Problems of Leninism 

4768 Marx, Engels, Lenin, Stalin 

4846 Communism 

4851 Charges Against the Department of 
Justice 

4853 Supreme Court of the U.S. 

4854 Appeal of the Communist Party of 
America ' 

4878 Japan and the Next World War 

4891 The Communist 

4893 Organize for Victoria 

4982 5th Convention of the Workers 
Communist Party 

5045 The End of the Comintern 

5046 From Lenin to Stalin 

5114 The 19th Anniversary of Lenin's Deatl 

5162 Communists and National Unity 

5240 Karl Marx Interviewed by the New 
York Press (1871) 

5267 Report of Resolutions Committee to 
the Communist National Convention 


1/23/43 


1/23/43 


January, 1943 


December, 1934 


1920 


7/19/19 

1943 

8/30 - 9/6/27 
September, 1943 


April, 1944 


5/20/44 







SUMMARY OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 

DATE 

LIBRARY 01 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

61-7559-2 (Con't.) 






5372 Karl Marx (1818-1883) 

.. N/A 





5373 Lenin and Stalin on Propaganda 

1942 





5374 Communist Political Articles 

N/A 





5396 Call to the State Convention of the 
Communist Party of Maryland and the 
District of Columbia 

N/A 





5397 Stalin - The Russian Bear Reminis- 
cences 

1941 





5398 Reminiscences of Lenin 

1934 


; 



5400 The Heritage of the Communist 
Political Association 

August, 1941 





5401 Constitution of the Communist 
Political Association 

1944 





5430 Harry Bridges before the Attorney 
General in Deportation Proceedings 

1942 





5466 Leningrad - Stalingrad 

N/A 





5472 Fundamental Laws of the Chinese 

Soviet Republic 

1934 





5474 The October Days in Moscow 

April,, 1914 





5475 Karl Marx: The Man and His Work 

1918 





5484 The Teachings of Leon Trotsky 

July, 1944 





5485 War and Peace 

N/A 


I 



5486 The Russian Revolution 

March, 1944 





5494 History: Workers Party of America 

May, 1937 





5495 History: Young Communist League 

N/A 





5496 Minutes of the 16th Constitutional 
General Convention of the Industrial 
Workers of the World 

r i 

10/13 - 11/10/24 






SUMMARY OF NUMERICAL PUBLICATIONS 


1 


TITLE OF PUBLICATION 

DATE 

LIBRARY 01 
CONGRESS 

DESTROY 

RETAIN 

$ 

61-7559-2- (Con’t.) 





5534 Twenty-five Years of the Academy of 
Sciences of the U.S.S.R. 

April, 1944 




5546 A Book You*Need (Vol. XIX of Lenin) 

N/A 




5573 Two Stories from Agnes Smedley 1 s 
"China's Red Army Marches" 

N/A 


■ 


5601 China - America's Ally 

1942 




5606 The Tenth Anniversary of the October 
Revolution Manifesto of the Central 
Executive Committee of the Government 
of the U.S.S.R. 

1927 




5646 Guide to Self-study of the History 
of the Communist Party of the Soviet 
Union, 

N/A 




5674 Objectives of New Jersey Y.C.L. 
Recruiting Drive 

2/12/43 




5772 % America is Interested in the 
Chinese Communists 

April, 1945 




5775 Communism - A Will O'The Wisp 

August, 1936 




5776 The Anti-God Front of Communism 

June, 1937 




5777 Communism, Our Common Enemy 

1937' 




5788 Speeches and Statement of the People's 
Commissar of Foreign Affairs of the 
U.S.S.R, and Chairman of the Soviet 
Delegation 

5/24/45 


i 


5804 V.M. Molotov 

N/A 




5805 Russian Imperialism the Soviet Way 

N/A 




5853 Communist Party of N.Y, State 

1945 




5854 Communist Party "Jews" .. 

' 'N/f 




5891 What are we doing in China? 

December, 1945 





SUMMARY OF NUMERICAL PUBLICATIONS 



TITLE OF PUBLICATION 


61*7559-2- (Con't.) 

Our Country needs a strong Communist 
Party 

i 

Communism: An Outline For Everyone 

First 5 Years of the Communist 
International (Volume I) 

Communist Policy for Britain 

Comment on Communists and Communism 

Statement of V. M. Molotov 

Text of a Speech Delivered by V, M, 
Molotov 

The Communist Party and You 
A.V. Vyshinsky 
K.V. Kiselev 

y • 9' 

V, M. Molotov 
V, M, Molotov . 

Text of a Statement by N,V, Novikov 
N. V. Novikov 

Communist Reply to Congress Working 
Committees' Charges by P.C, Joshi 

China: Yesterday and Today 

U.S.S.R. and China 

Cross Currents in the Philippines 

Who's Who in the Red Army 

What You Should Know About the Commun: 

The Communist Fifth Column 

Marxism-Leninism v. Revisionism 


COMMENTS 


February, 1946 
. . N/A 

October, 1945 
November, 1945 
N/A 

5/27/46 

10/29/46 
January, 1947 
11/6/46 
10/28/46 
November, 1946 
Nov. - Dec., 1946 
11 / 11/21 
12/13/46 

December, 1945 
1946 

March, 1946 
1946 

October, 1944 
st March, 1947 
6/24, 7/11, >'1946 
7/9/48 


\ * ■*$.:►* * 

: ; P . 


* 
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SUMMARY OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 

61-7559-2- (Con't.) 

6044 Changing China 

6045 C.T.A.L. White and Blue Book 

I 

6046 Franco Spain - Menace to World Peace 

6047 Eisler Hits Back 

6048 The Fight Against Revisionism in the 
U.S. Communist Party 

6055 Towards a Mass Communist Party: Ever 
Party Member a Party Builder 

6078 What Do Communists Really Want? 

6083 Speech by V. M. Molotov 

6084 Speech by J, U. Stalin 

6090 Investigation of UnAmerican Activities 

6018 The Communist Party 

6111 Call To a Conference on China and the 
Far East 

6115 Inside the Soviet Zone 

6132 The Greater New York Committee for 
Japanese Americans, Inc. 

6155 Communist Agents in America 

6156 How to Spot a Communist 

6167 Russia: The Empire and the Republic 

6194 Lenin and Stalin 

6250 Text of Speech Delivered by A.Y. 
Vyshinsky for the Peace and Friendship 
of Nations Against the Instigators 
of a New War 


DATE 


1942 
2/20/46 . 
March, 1947 
12/11/46 

N/A 

1946 

March, 1947 
2/6/46 
2/9/46 
1/30/46 
January, 1946 

10/18-20/46 

1945 

6/7/46 

1947 
2/22/47 

1946 
1945 


9/18/47 

- 15 - 







SUMMARY OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 

61-7559-2- (Con't.) 

Text of Address by V.M. Molotov on 
the 30th Anniversary of the Great 
October Socialist Revolution 

Soviet Statements by V,M. Molotov; 
Marshall V, D. Sokolovsky, 

Soviet Russia Today 

23 Questions About the Communist Part; 

The Third Party and the 1948 
Elections by E. Dennis 

Who Are the Foreign Agents? 

Statement of the Central Committee of 
the Communist Party of Yugoslavia 

Russia Readers guide to 

Russia Under Tears and Commissars, 

A Readers Guide 

Real Russia Challenge 

Marx and America 

Communist Manifesto 

Correspondence between Central 
Committee of the Communist Party of 
Jugaslavia 

Psychiatric Newsletter 


"Communist Party": Independent 
Nominating Petition 

Theory and Practice of the Communist 
Party 

Truth about Trotskyism 
Tomorrow's China 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


COMMENTS 


11/6/47 

11/21/47 

3/10/48 

1/11/48 

March, 1948 
June, 1948 


November, 1947 


December, 1948 

Feb,, Oct,, Nov., 1948, 
March, April, July- 
October, 1949 


11/5/46 

May,., 1^50 
1/19/37 

December, 1948 


SUMMARY OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 

DATE 

LIBRARY Of 
CONGRESS 

DESTROY 

RETAIN 

61-7559-2- (Con't.) 





6458 31 Years of the Union of Soviet 
Socialist Republics 

•\ December, 1948 




l 

6459 Stalin's Policy of Peace and 
Democracy 

1948 




6465 The Case for Communism 

February, 1949 




6466 Communist Party of Calif ormia 

N/A 




6474 Marxist Glossary 

1947 




6475 Young Marxist 

Fall, 1949 




6483 U.S.A. and U.S.S.R. - World Peace 
or Atomic War 

N/A 




6496 History of the Communist Party of 
the Soviet Union 

1939 




6519 An Introduction to the Theory and 
Practice of Communism 

December,. 1948 




6524 Citations by Official Government 
Agencies, of Organization and 
Publications fornd to be Communist 
or Communist Fronts 

12/18/48 




6525 The Case for the Communist Party 

April, 1949 




6533 Chart Showing Party membership. . . 

N/A 




6534 Facts and material on organizational 
status. . . 

4/3-8/34 




6535 Balance Sheet of C.P., U.S.A. 

12/31/34 


\ 


6604 Address of the Central Committee of 
the Bulgarian Communist Party 

1949 




6605 May Day Proclamation of Communist 
Party of Yugoslavia 

N/A 




6606 Marshal Tito's Report to People's 
Front Congress 

'N/A f ' " 

. 
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SUMMARY OF NUMERICAL PUBLICATIONS 


It 

TITLE OF PUBLICATION 

DATE 

f 61-7559-2- (Con't.) 


6607 Marshal Tito's Speech to the Slovene 


: Academy of Sciences and Arts 

N/A 

6610 American Stalinism and Anti-Stalinisi 

i July, 1947 

6624 Communist Plot Exposed 

March, April, 1948 

6636 30 Years of the Communist Party, 


U.S.A, (1919-1949) 

N/A 

6638 Communism From the Inside 

June, 1948 

6642 IV Congress Union of Communist Youth 


of Yugoslavia 

: 1 

1948 

6690 The Answer to Communism 

April, 1949 

6714 Communism, Revolution and War 

September, 1949 

6754 Lenin and Stalin 

1948 

6755 The State and Democracy 

June, 1948 

6756 The Aims of the Communist Party 

June, 1946 

6774 Documents on the Mindszenty Case 

January, 1946 

6794 Communism in the U.S. 

N/A 

6800 Report of Literature Commission 

N/A 

6802 Did the Russians Ground the Missouri 

2/4/50 ' 

6819 The Communist Party 

N/A 

6822 The Great Victories in China 

11/10/48 

6823 On the International Significance 


of the Bolshevik Party 

N/A 

6825 Subversive Utterances 

N/A 

6826 Stop Purging Communists 

N/A 

6841 The Trial of Jozsef Mindszenty 

i . 

. 1949^ 

6851 . The Economy of the USSR during .■ 


World War II 

1947 


LIBRARY 01 
CONGRESS DE 


RETAIN 








SUMMARY OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 


! 61-7559-2- (Con't.) 

; 6862 Constitution of the Azerbaigan 

I Soviet Socialist Republic 

I 6863 Constitution of the Latvian Soviet 
Socialist Republic 

| 

i 6864 Constitution of the Kirghiz Soviet 
Socialist Republic 

i 6865 Peace Movement in Hungary 

6866 Constitution of the Byelorussian 
Soviet Socialist Republic 

I 6867 An Answer to Comrade Cervenlio 
and Others 

| 6868 Constitution of the Moldavar Soviet 
Socialist Republic 

6869 Constitution of the Narelo Finnish 
Soviet Socialist 

6870 Constitution of the Estonian Soviet 
Socialist Republic 

: 6871 Constitution of the Uazokh Soviet 
Socialist Republic 

6872 Constitution of the Georgian Soviet 
Socialist 

6873 Constitution of the Lithuanian 
Soviet Socialist Republic 

6874 Constitution of the Uzbek Soviet 
Socialist Republic 

6875 Constitution of the Armenian Soviet 
■ Socialist Republic 

6876 Constitution of the Turkmen Soviet 
Socialist 

6378 Report of the Communist Party of 
Yugoslavia 


April, 1950 

8/25/40 

April, 1950 
N/A 

12/23/36 

7/11/48 

8/25/40 

7/9/40 

8/25/40 

3/26/37 

April, 1950 

April, 1950 

April, 1950 

April, 1950 

r‘ f¥ 

April, 1950 







title of publication 

DATE 

61-7559-2- (Con't.) 


6879 Constitution of the Russian Soviet 


Federated Social Republic 

April, 1950 

6880 Constitution of the Tajik Soviet 


Socialist Republic 

April, 1950 

6881 Constitution of the Ukranian Soviet 


Socialist Republic 

February, 1950 

6882 Constitution of the 16 Constituent oi 


the USSR 

May, 1950- 

6883 In Guerrilla China 

1950 

6884 Yugoslav Owed Its Existence to 


Soviet Assistance 

1950 

6892 The Great Architect of Communist 


Society 

1950 

6900 Puerto Rican Communist Party 

N/A 

6901 The North Atlantic Pact 

1949 

6902 One Week in Hungary 

3/10-17/50 

6903 The Report of the Central Committee 


of Bulgarian Communist Party 

January, 1950 

6906 Canadian Communists 

1948 

6907 The Thought of Mao-Tse-Tung 

June, 1947 

6910 Outline for Discussion 

N/A 

6947 Communist Party of the Soviet Union 

1935 

6960 Comrade Stalin 

1950 

6969 Marxism Revisionism 

1931 

6977 An S.0.S, to All Communists 

N/A 

6996 Williams Intelligence Summary 

. August, 1950 

7004 Lenin 

1950 











SUMMARY OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 

DATE 

61-7559-2- (Con't.) 


7006 Communism and the Communist Party 

12/1/50 

7041 Basic Principles and Practices of 


the C.P., D.S.A. 

September, 1945 

7042 Supreme Court Decision of the Taft- 


Hartley Law 

June, 1950 

7043 Prisoners Relief 

June, 1950 

7044 Communist Party 

October, 1950 

7048 Stalin Speaks for Peace 

2/16/51 

7049 How the Reds Invaded Radio 

December, 1950 

7050 Red Bulwark ISO 

March, 1951 

7059 The Agrarian Reform Law 

1950 

7060 The Communist Organ of the Central 


Committee of the CPY 

September, 1941 

7803 The McCarren Conspiracy 

1950 

7097 Stalin and the Armed Forces of the 


U.S.S.R. 

1951 

7098 The Communist Party 

July, 1949 

7110 The Soviet Union at the Fifth 


Session of U.N.0. 

1950 

7111 Voice of the U.S.S.R. at the London 


Session of U.N.O. General Assembly 

1/16 - 2/10/46 

7117 Russia Past and Present 

N/A 

7130 Soviet Speeches at the World Peace 


Congress 

November, 1950 

7131 Communist Party - 18th Congress 

November, 1945 

7139 Important Dates in the Life of 

, t 1 i* 1 

V.I. Lenin (1894-1901) 

1939 

7142 Timoshenko 

1/20/42 


Al 






; title of publication 

DATE 

l ■ 61-7559-2- (Con't.) 


7145 Marx on the Truman Doctrine 

3/19/51 

7149 On the Party 

March, 1950 

7163 American Bar Association Brief on 


Comiunisi-Marxism-Leninism 

1939 

7169 Soviet Aggression: Myth or Reality? 

April, 1951 

7188 Primer on Communism 

1951 

7209 The Sixteen Republics of the Soviet 


Union 

1917 

7219 The Trial of Traicho Rostov and 


His Group 

1949 

7237 To Secure Justice in th Rosenberg 


Case 

1951 

7238 The Chinese Conquer China 

1949 

7272 Lenin “(Vol.XXIII) 

1918-1919 

7273 The Communist International 

1938 

7274 Leninism 

1942 

7275 The Great Patriotic War of the 


Soviet Union 

1945 

7276 The Theoretical Principles Marxism 

1943 

7306 Toward the Seizure of Power 

1932 

7307 The Imperialist War 

1930 

73Q8 The Revolution of 1917 

1929 

7309 The Iskra Period • 

1929 

7310 Some Neglected Aspects of Communism 

N/A 

7328 The Faith of the Soviet 

December, *4950 

7331 Communist Policy for Peace - 


NEGOTIATE NOW 

7/10/51 




SUMMARY OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 

DATE 

LIBRARY 01 
CONGRESS 

6U7559-2- (Con't.) 



7332 How to be a Good Communist 

October, 1951 


7335 Man, Humanity, and Humanism 

1949 


7336 Smith Act Trial Report 

4/10, 17, 24 - 6/2, 9 
16, 23/52 


7337 World Peace 

1928 


7338 The Communist Party and the Fight 
for Unity 

7/4/52 


7340 Resolutions and Proceedings 

7/2, 5/52 


7341 AGIT - PROP Commission, C.C.- 
C.P.U.S.A. 

5/16/52 


7342 Report of the Executive Committee 

1/29/52 


7369 The Chinese Revolution and the 
Communist Party of China 

1939 


7370 Exchange of Letters Between the 
Australian and British Communist 
Parties 

6/17/52 


7380 The Communist Party and the 
Intellectuals >' 

N/A 


7381 Stalin and the Soviet Armed Forces 

1950 


7394 Communism and the Russian Mind 

June, 1937 


7395 Communism in Britain 

October, 1951 


7396 Stalin's War Against Britain 

N/A 


7422 China Accuses 

1951 


7425 Chinese Women in 1950 

1950 


7426 30 Years of the Communist Party of 
China 

. W 


i- 

7433 Jeffersonian Democracy 

January, 1951 


7434 A Peaceable Answer to the Russian , 
Challenge 

July, 1946 



DESTROY 


RETAIN 


COMMENTS 


H • 


SUMMARY OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 

DATE 

LIBRARY 01 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

61-7559-2- (Con't.) 






7435 The Common Program ! 

1950 





7485 Aid to the Propagandist on Principle 
of Leninism 

11/3/52 





7486 The Great Epoch of the Formation of 
Socialist Nations in the USSR 

11/3/52 


■- 



7487 On the Work of I.V. Stalin 

11/3/52 





7517 Hiss, Chambers, and the Age of 
Innocence 

August, 1951 





7565 Life Guide on Japan Communist Party 

N/A 




• 

7570 The Russian Intelligence Service 

August, 1950 





7571 Stalinist Theory and Soviet Foreign 
Policy 

October, 1952 





7581 Brief to Establish the Illegal 
Activities of the Communist Party 
of the U.S'.A. (Secs. 1-3) 

5/5/48 





7625 The Development by Stalin of 
Marxist-Leninist Theory 

1951 





7618 Articles on Tolstoy 

1951 





7626 What is to be Done - V.I. Lenin 

1951 





7677 Embassy of the Union of Soviet 
Socialist Republics 

9/3/52 - 2/23/56 





7694 Report to the Seventeenth Congress 
of the C.P.S.U. on the Work of the 
Central Committee 

1951 





7706 Intelligence Brief 

9/11/52 - 2/26/58 





7708 The Cold War Murder 

1952 





7806 Stalin's Victory Address 

June, 





V 

7807 Principles and Methods 

1952 





7808 Lenin's Book 

1952 






SUMMARY OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 


61-7559-2- (Con't.) 

7809 Campaign Against the Frame-Up of 
the Communist Leaders 

7810 Communist 'Party Fronts, Their Purpos< 
and Tactics 

7811 Communist Front Organizations 

7812 Results of the Fourth Five-Year 
Plan of the U.S.S.R. 

7821 Communist Infiltration in the United 
States 

7851 On Changes in the Rules of the 
Communist Party of the Soviet Union 

7856 Trial of Vatican Agents in 
Czechoslovakia 

7868 The Communist Party Pettis 

7869 Principles of Party Organization 

7933 Communism and Conformity 

7935 Selected Essays 

7972 Death House Letters of Julius and 
Ethel Rosenberg 

8003 Give Us Your Poems and Songs 

for Ethel and Julius Rosenberg 

8042 Korean Armistice Agreement and other 
Documents 



RETAIN 



4/11/41 


1946-1950 


October, 1952 


5/20/53 

N/A 


2/10/78 


8/1/53 


8113 Congress on American-Soviet Relations 12/3 - 5/49 

8116 Constitution of the Communist Party 

‘ of the United States August, 1945 

8153 Abbreviations of Intelligence Interej t 

Central Intelligence Agency ' July', 1954 


- 25 - 










SUMMARY OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 

DATE 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS ' 

61-7559-2- (Con't.) 






8154 The Collections and Indexes of the 
German Military Documents Section 
LAGOS , 

May, 1953 





8155 Economic Plans and Plans Fulfillment 
on File in the CIA Library for USSR, 
East Germany, Albania, Bulgaria, 
Czechoslovakia, Hungary, Poland, 
and Rumania 

November, 1953 





8162 From the Briefs on the Unconstitu- 
tionality of the Smith Act 

N/A 





8176 Underground Activity in Soviet Russi. 

8251 Constitution of the Russian 

Federated Soviet Republic 

N/A 


) 



8277 Mao TserTung on the Chinese 
Revolution 

1952 





8284 The Communist Program and the Fight 
for Jobs, Equal Rights, Democracy 

1954 





8319 On the Mastery of Marxist-Leninist 
Theory 

1/11/54 


’ 



8332 The Policies, Measures and 

Perspectives of Combating Japanese 
Invasion 

1954 





8344 Report on the Directives of the 19th 
Party Congress Relating to the 5th 
Five-Year Plan for the Development 
of the U.S.S.R. 

1951 - 1955 


» 



8345 Report to the Nineteenth Party 
Congress on Amendments to the Rules 
of the C.P.S.U. 

1952 





8346 Report on the 19th Party Congress am 
the Work of the Central Committee of 
the C.P.S.U. 

,i r» 

1952 






SUMMARY OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 


61-7559-2- (Con't.) 

8412 Know Your Communist Enemy 16 
Who are Communists and Why 

8414 Information Respecting the Russian 
Soviet System and its Propaganda 
in North America 

8416 May Day Celebration 

8417 The Present Government of Russia 

8418 Commentary 

8420 The Nameless War 

8421 Office Worker 

8422 Marxism and the Individual 

8423 Main Resolution and Commission 
Recommendations 

8424 Man A Machine 

8425 Origin of Anarchism 

8426 Organized Vengeance called "Justice" 

8427 New China New World 

8428 The Life of Joseph Stalin [The Rebel 
and the Statesman] 

8429 Our Great Debt to Bolshevism 

8430 The Painting of the French REvolutio 

8431 The Philosophy of Socialism 

8435 Rules of the Communist Party of the 
Soviet Union 

8530 Strength of the International 
Communist Movement 

8714 Index to the History of the'C.P.S.U. 



LIBRARY 0 


January-December, 1955 

August, 1920 
5/1/19 
N/A 

January, 1955 
1954 

12/9/53 • 
1/24/55 

8/20-27/54 


September, 1916 


May, 1954 

4 f < 

N/A 












SUMMARY OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 


61-7559-2- (Con't.) 

8716 Abraham Lincoln: Selections from 
his Writings 

8744 The October Revolution and the 
Tactics of the Russian Communists 

8812 Communism (Story of the Communist 
Party) 

8904 The Canadian Intelligence Service 

8958 Political Report of the Central 
Committee to the Sixteenth Congress 
of the C.P.S.U. 

8964 Political Report of the Central 
Committee to the Fourteenth 
Congress of the C.P.S.U, 

8965 Report of the Central Committee of 
the Bulgarian Communist Party to the 
Sixth Congress of the Party 

8966 Reports Delivered at the Hungarian 
National Assembly 

8998 The 2nd Congress of the Communist 
International 

8999 20th Congress of the Communist 
Party of the Soviet Union 

9039 Speech by M.A. Suslov 

9040 Foreign Documents Division Summary 

9046 Twentieth Congress of the Communist 
Party of the Soviet Union 

9047 Report on the Directives of the 
Twentieth Congress of the CPSU 

for the Sixth Five-Year Plan for the 
Development of the USSR 



ROY RETAIN 



June, 1952 


11/15 - 16/55 


2/16/56 

8/21/56 

2/14/56 


2/21/56 


- ?« - 








SUMMARY OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 


61-7559-2- (Con't.) 

9048 Report of the Central Committee 
C.P.S.U. to the XX Congress of the 
Communist party of the Soviet Union 

9081 Report of the Central Committee of 
the Communist Party of the Soviet 
Union to the 20th Party Congress 

9082 Visit to Burma and Afghanistan 

9083 Speech at the 20th Congress of the 
C.P.S.U. 

9089 Report on Directives of the 20th 
Congress of the C.P.S.U. For the 
Sixth Five-Year Plan For the 
Development of the U.S.S.R. 
(1956-1960) 

9091 Resolutions of the 20th Congress of 
the Communist Party of the Soviet 
Union ’ 

9092 Speech at the 20th Congress of the 
C.P.S.U] 

9093 Draft Resolution For the 16th 
National Convention of the Communist 
Party, U.S.A. 

9125 Foreign Documents Division Summary 

9130 Speech at the 20th Congress of the 
C.P.S.U.) 



9131 Speech at the 20th Congress of the 
C.P.S.U. 

9150 Speech at the 20th Congress of the 
C.P.S.U. 1 


9151 Speech at the 20th Congress of the 
C.P.S.U. i 


RETAIN 



February, 1956 


1957 - 1958 








TITLE OF PUBLICATION 


61-7559-2- (Con't.) 

9152 Speech at the 20th Congress of the 
C.P.S.U, 

9213 Constitution of the Communist Party 
of the United States of America 

9214 Constitution of the Communist Party 
of the United States of America 

9215 16th National Convention Discussion 
Bulletin 

9219 I Dec retldel Soviet 

9228 Constitution of the Union of Soviet 
Socialist Republics 

9233 The Constitiution of the Communist 
Party of China 

9234 Constitution of the Union of Soviet 
Socialist Republics 

9236 History of the Communist 

9237 History of the C.P.U.S. 

9271 The Socialist Party 

9272 Proceedings at the 16th National 
Convention of the Communist Party 
U.S.A. 


RETAIN 


October, 1948 

1/1/57 

N/A 


2/9-12/57 


9302 The Communist Party at the Crossroad^ January, 1957 

9319 Educational Discussion Material on 
the History of the Communist Party 
of the United States 

9407 Materials of the 5th Session of the 
U.SiS.R, Supreme Soviet concerning 
Disarmament and Prohibition of 
Atomic and Hydrogen Weapons 








SUMMARY OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 


61-7559-2- (Con't.) 

9410 The Political Report of the Central 
Committee 

9456 Report on the Communist Party of the 
United States as an Advocate of 
Overthrow of Government by Force and 
Violence 

9460 The Rosenberg Story 

9466 Resolutions of the 10th Convention 
of the Communist Party 

9580 Almanac for the Spy 

9168 Sommaire Recapitulatif Pour I'annee 

9192 Report on the Work of the Central 
Committee to the 18th Congress of 
the C.P.S.U./B./ 

9212 Main Political Resolution 

9593 What is a Communist? 

9670 Communist Party Clandestine 

Organization and Activity 1954-1956 

9702 Monthly Intelligence 

9705 International Geophysical Year 
Information Brief 

9726 Office of Research and Intelligence 

9727 Offic'e of Research and Intelligence 

i 

9743 Report of the XV Congress of the 
Communist Party of, the Soviet Union 

9762 History of the Communist Party of the 
United States 

9869 Organization Chart of Communist 
Party, U.S.A. - 1945 



LIBRARY OH 

CONGRESS DESTROY) RETAIN 



5/10/48 


# 


July, 1938 
10/28/52 


2/9-12/57 

7/28/53 

December, 1957 
December, 1957 

February, 1958 
1/4/58 
1/5/58 

March, 1928 


- 31 - 






SUMMARY OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 

DATE 

LIBRARY 01 
CONGRESS 

HU 

RETAIN 

61-7559-2- (Con't.) 





10031 Collier's 

12/6/48 




10084 Newspapers and magazines of the 
U.S.S.R. ' - 1959 

1959 




10085 Soviet Books 1958 

1958 




10125 Directives of the 7th Congress of 
the bulgarian Communist Party on th< 
Third Five-Year Plan for the 
Development of Peoples Republic 
of Bulgaria 

1958-1962 




10126 General Report of the Central 

Committee of the Bulgarian Communist 
Party Delivered at the 17th Congress 
of the Party 

1958 




10292 The Development of Economic and 
Cultural Cooperation — An important 
factor, in strengthening friendship 
between the Soviet and American 
Peoples 

1959 




10308 Eighth Plenary Session of the Eight! 
Central Committee of the Communist 
Party of China 

1959 




10331 Trial of American U-2 Spy Pilot 

August, 1960 




10338 Decisions of the Twenty-first 
Extraordinary Congress of the 
Communist Party of the Soviet 

Union 

1/27 - 2/5/59 




10532 Struggle of the C.P.S.U. for Unity 
of the International Communist 
Movement 

1964 




10590 Negro Revolution 

July, 1965 

. t'l f ^ 




10602 23rd Congress of the C.P.S.U. 

1966 




10608 Miscellaneous Communist Books 

N/A 








TITLE OF PUBLICATION 

DATE 

61-756Q-2- 


57 Adolf Hitler from Speeches 

1933-1938 

58 Speech Delivered in the Reichstag 

2/20/38 

i 

59 Mein Kampe 

1939 

65 Speech Delivered in the Reichstag 

5/21/35 

70 Speech by Adolf Hitler 

9/19/39 

71 Proclamation of the Fuhrer to the 


German People 

9/3/39 

76 Hitler's "Mein Kamph" and the Present 


War 

1939 

77 Speech by Adolf, Hitler 

8/6/39 

86 Adolf Hitler's Speech 

11/8/39 

114 Behind the Swastika 

January, 1936 

115 Adolf Hitler' Message and Philosophy 

N/A 

118 The Lindenberghs-An Appreciation 

N/A 

203 The Strange Case of Herr Hitler 

1933 

206 Information About Nazi Germany 

October, 1937 

207 In Re: Persecution of the Jews in 


Germany 

4/9/33 

249 Truth and Facts About the 3rd Reich 

1936 

250 Germany Under Hitler 

1935 

251 Building the 3rd Reich 

June, 1939 

284 Exchange of Communications between 


President and Chancellor 

April, 1939 

292 What Will Happen to Germany? 

1943 

294 Werkstoffe 

1941 

f i fit 


_ "n _ 













V 


SUMMARY OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 


441 From Spanish Trenches 


61-7562-2- 

161 Can Hear Their Voices? 

439 Francis Biddle 

979 On Relief in Illinois 

1274 Declaration of the Ku Klux Klan 

2391 Using the Espionage Act to Terrorize 
Labor 

2393 An Appeal for Just Laws and for their 
Impartial Enforcement 


' 61-7563-2- 

79 3rd National Negro Congress 
363 Negro History 
410 The Black Panther 

412 Contrast 

413 The Black Voice 

414 The Black Collegian 



LIBRARY 0 


DESTROY RETAIN 


COMMENTS 


1/4/31 

N/A 

N/A 


5/17/21 


9/10/17, 1/2/18, 9/6/18 
8/11, 25/19, 10/19/19, 
6/25/20 


June, 1940 


6 / 10/68 


5/4/68, 5/18/68, 


3/23/73, 5/3, 11/73, 
8/17/73, 12/14, 21/73 

March, August, November, 
1973 

March-April, May-June, 
Sept. -Oct., Nov.-Dee. ,197 


61-7567-2- 

124 History of the Communist Party 
History of the C.P.S.U. 


October, 1940 
1939 
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FROM: Director, FBI (66-3286 Sub B) 



ReBuairtel to all SACs and Legats 12/14/87. 

Reairtel provided all field offices with authority to 
destroy auxiliary office files in numerous classifications and 
authorized destruction for a limited number of miscellaneous 
categories. Additionally, reairtel advised that the volume of 
records destroyed (in linear feet measurements) would be A'' 

requested semiannually to enable FBIHQ to follow the progress of / ! '/U- j 

the field file destruction project. 

By COB 1/27/89, all offices are requested to forward to 
FBIHQ, Attention: Records Section, Records Research Unit, the 
total volume of records (in linear feet) destroyed since 12/87. 

Of the total volume of records destroyed, identify (in linear 
feet) the volume destroyed since 10/1/88. bt 


extension 


Les regarding this matter may 
, telephone extension 4844 or | 


APPROVED: 


Lrected to 


Doctor 

fV 

L.'iOw. _ „ 



Mr . McCreight 
Mr. 

Mr. 

Mrs 


JAW 4 


Exec AD Adm 1 — .POTS 

Exec AD Inv 1 1 

-;- LES — NOTE : Based on reairtel to all SACs and Legats, 12/14/87, which 

”dm. Scrvt delegated authority to commence destruction of auxiliary office 

Crim. inv. - files in most investigative classifications. Field Offices are 

id.m being requested to submit statistics of volume of records 

— d estroyed in linear feet measurements by established deadline. 


In.p. d 

Intel! _ 

Lab. — 

Legal Coun. 

off. Cong. & yya 

Public Affx./^M 

Rec. Mgnt. A— 

Tech. Servs. 

- 

Tie phone Rrri. 


)Tcrs (65) 

0*3“ * .. 


ALL INFORMATION CONTAINED 
H&REINHS UNCLASSIFIED 
DATE llUkS 8 Y 




FEDERAL BUREAU OF INVESTIGATION 
FOIPA 

DELETED PAGE INFORMATION SHEET 
No Duplication Fees are charged for Deleted Page Information Sheets). 


Total Deleted Page(s) ~ 12 
Page 49 ~ Duplicate 
Page 50 ~ Duplicate 
Page 51 ~ Duplicate 
Page 52 — Duplicate 
Page 53 ~ Duplicate 
Page 54 ~ Duplicate 
Page 98 ~ Referral/Consult 
Page 99 — Referral/Consult 
Page 109 ~ Referral/Direct 
Page 15i — Referral/Consult 
Page 152 ~ Referral/Consult 
Page 1 53 ~ Referral/Consult 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 33 



Memorandum 




C O N F I D 


'$ N 


IS 


Exec AD Adm. 

. Exec AD Inv. _ 

jji | Exec AD LES . 
’'t Asst. Dir.: 


T I A L 


SSfi\. 

<7ASS j 

• 'B A 


Mr. Glover 


w. A. Bayse 


Date 2/10/89 




^ect : PROPOSED CHANGES IN LEGAL ATTACHE MANUAL^LAM) y 

Qf))^cL, tr I/#aJ 4 ? 


3 ^ 

7- i* 


/ C* 

4 r 


APPROVE); 

ntctor_ 

Exoc. AD- Adm. 
Bwc. AD*lnv. _ 
EWc.AO-LES _ 


Adm. s*ws. 
Crfm. tnv. __ 

Idtrrt. 

inspection.. 
IntM. 


Laboratory 

lagalCdurt. 

Off. of Cong. 
t Public Affs._ 

Aoc. Mgnt. 

Tech Servs._3 
Training 


nu*_ 


DETA I LS : 


REASON FOR CHANGE 


The Manuals Desk was contacted prior to the 
preparation of this manual change memorandum. 


Adm, Serve. 

Crim* inv. - 

(dent. 

Insp. 

Intell. 

Lab. 

Legal Coun. 

Off. Cong. & 

Public Aff* 

Rec. Mgnt. 

Tech. Servs. 

Training ___ 

Telephone Rm. 

Director's Sec’y 


PURPOSE : To recommend the following changes in LAM. The 

proposed changes are merely procedural and do not contain any 
changes in policy. 

RECOMMENDAT I ON : That upon approval of the below-listed manual 
changes, this memorandum be routed to the Manuals Desk for 
appropriate handling. 


f\ 

3 K 

jiV’ 

ik 

V 

H l 

‘S o 


CHANGED TEXT 

LAM, 3-3.2, should be changed to read as follows: 
SECUR I TY 


( 1 ) Same 


3&-2Z’ 


(Cont i nued 


*03- Ro7fc£ 


Classified by 8 
Declas^f\y on: OADR 


yen). 




x* 




C O N F 


^ N T I A L 


Memorandum from W. A. Bayse to Mr. Glover 

Re: PROPOSED CHANGES IN LEGAL ATTACHE MANUAL (LAM) 


(2) Same except fourth sentence. New combinations 
will be selected randomly by the Communications 
Security Unit and transmitted to the Legal Attache 
by Secure Telephone . 

LAM, 3-4.2, should be changed to read as follows: 
Evacuation and/or Destruction of Files and Equipment 


Same 

(1) Cryptographic materials (In accordance with 
Chapter V I I I , COMSEC CUSTODIAN MANUAL); 

I NDEX I NG 

No indexing is necessary. 

SAC MEMORANDUM 

This change is being communicated to manual users by 
routine monthly manual change method. 


- 2 


C O 


N F E N 


T I A L 


iU * 

Memorandu 


SSP 

’LASS 

5RC*D 

SEE 

iEC 



To 


From 


Mr. 









Date 


/D 


Clarke 


2/27/89 

Desirtich'fn of f ~ 

"" - - 


Subject : 


DISPOSITION OF NUMERICAL PUBLICATIONS 


£ 


PURPOSE : The purpo se of thi 
memorandum from Mr. 
regarding the above captione< 


memorandum is to respond to the 
to Mr. McCreight, dated 7/15/88, 
matter. 


Legal Court. _ 
Off. Cong. & 
Public Aff*. . 

Rte> Mgnt. — 
Tech. Sarvs. - 
Training 


Tola phone Rffl. 

Director's Sec'y 


be 

b 7 C 


RECOMMENDATION : The Criminal Investigative Division (CID) has 
reviewed the inventory that was provided and concludes that there 
is no reason to retain any of the publications listed. 


APPROVED: 


Director 

Ice 

Ins 

Exec AD-Adm. 

. Inti 

Exec. AD-inv. 

L:i 

Exec. AD-LES 

Lee 


Adm. Sen's. 

Crim, Inv., 

It 


* 0 # 


I Coun. 


Off. of Cong. 

a Public Alls. 
OS of Lia. 
a !ntl Affs, 
Roc -Mgmt.. 
Tech Sows, 
Training 




DETAILS : CID was requested by the Records Management Division 
(RMD) to review a Summary of Numerical Publications to determine 
which, if any, should be retained. It was decided by CID's 
CounterTerrorism Section that there is no reason to retain any of 
the publications that were listed. 


Enclosure 

1 - Mr. McCreight 

(Attn: Mr. | l 

1 - Mr. Clarke 
1 - Mr. 

1 - Mr. 

1 - Mr. 

1 - Spe cial Assist ants 
1 - Mr. 

1 - Mr. 

1 - Mr. 


RBR (10) 


ENCLOSURE 

^CLOSURE ATTACHED* 





MEMO RANDUM 




I 

Exec, 5 ® Adm_ 
Exec AD I nv_ 
Exec ad yES_ 
Ass t.Dir.m 
Adm .Servsj 
Crim. Inv. 



Date 4/25/89 


Mr. McCreigp^\$ 

~ 1 l^^'h Ljrhii) &P 

' 4/h/ 7 ^7 C6 ~Fr/l 


DESTRUCTION OF BUREAU RECORDS 


Ident. 

Insp. 

Intel l . 

Lab. 

Legal Corns. 
Off. Cong & 
Public Affs 

Rec. Mgnt. 

Tech. Servs. 


PURPOSE : To advise of the destruction of the 3X5 index 
card indices system previously used by the Freedom of 
Information-Privacy Acts (FOIPA) Section. 

RECOMMENDATION : None. For information. 


Training. 

Off. Liaison & 

Int. Affs. 

Telephone Rm. 
Director's Sec 


APPROVED: 



Director _ 
Exsjc. AD-Ac'm. 
Exsc. AD-inv. 
Exoc. AD-LE3 



ht 

b7C 


DETAILS : During a meeting held on 4/17/89, between FO IPA Sectio n 
Chief Emil P. Moschella, FOIP A Assistant Section C hief I 

— |and Archives Specialist | J the following 

information was ascertained regarding the specialized indices 
previously used by the FOIPA Section. 


With the inception of the Freedom of Information Unit 
(now the FOIPA Section) in 1974, a specialized indices system was 
developed to serve as a tracking system for the numerous requests 
received by the FBI. This system involved the use of 3 X 5 index 
cards, with each of the cards containing the following 
information: 


1) 

2 ) 

3) 

4) 

5) 

6 ) 


66-3286 

1 - Mr. McCr eight 
1 - Mr. Moschella 
1 - Mr. I 




Subject of the request 
Name of the requester 
Date of receipt 
Assignment date 
Team assignment 
Analyst assignment / 
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Memorandum from 

Re: Destruction of Bureau Records 


to Mr. McCreight dated 4/25/89 


This specialized indices system was used as a tracking 
system for each request received. The system contains the above 
information for each of the 217,000 requests received by the FBI 
between 1974 and August, 1981. The 3X5 cards did not reflect 
the final disposition of the requests. The system was fully used 
until August, 1981, when a computerized tracking system became 
operational in the FOIPA Section. This computer system contained 
all of the information which had been previously listed on the 
3X5 cards, as well as: 1) the final disposition of the request 
(including pages reviewed and pages released; and 2) other 
miscellaneous information determined to be pertinent to the 
request . 


Prior to the removal, from the FOIPA Section, all 
information contained on the 3X5 cards was entered into the 
computerized tracking system and can be retrieved in the form of 
a computer print-out. Inasmuch as the information pertinent to 
the early requests received by the FBI can be retrieved, 

Mr. Moschella advised that the 3X5 indices system had no 
administrative value and could be destroyed. 

Authority for destruction of the 3X5 card indices 
system can be found in General Records Schedule (GRS) 14, Item 13 
and GRS 23, Item 8. 
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To : Mr. McCreight Date 5/2/89 insp. 

Intell._. 

From : W uniit/ ■~ 0 q r Legal Couns. 

c Off. Cong & 

****' Public Affs. 

Subject : DESTRUCTION OF BUREAU RECORDS . f Rec. Mgnt. 

' 0 &esfru^M ^' ;ir~ 

^ /% (f && S~ -> _g f.f . Liaison & 

PURPOSE ; To advise of the completion of the fi'le destruction int. Affs. 

project in the Personnel Records Subunit. Telephone Rm. 

Director's Sec'yv 

RECOMMENDATION : None.. For information. 


: Mr. McCreight M j 

: I 1 VKTltoV 

: DESTRUCTION OF BUREAU RECORDS 

/~y 'rf/c 


APPROVED: 


Director 

Exec. AD-Adm. 
Exec. AD-Inv. _ 
Exec. AD-LES 


Adm. Serve. Off. of Cong. 

Critn ir.v & Public Affs 

fdcr.l Off of ua. 

ins, cci; & inti Affs , 

in..:" Rec Mgrnl .y^A'M60C / 

. Tech Servs. 

. Legal Ccsin. Training _____ 



DETAILS : In November, 1986, employees of the Records Disposition 
and Archival Subunit began the review and destruction of old 
applicant folders in the Personnel Records Subunit. These 
folders consisted of the application and the background 
investigation of unsuccessful Bureau applicants. The review and 
destruction of these folders concluded on 3/24/89. The 
sequential listing of the file numbers for the computer program 
to delete the records from the automated system was completed on 
4/24/89. The actual computer program for the deletion of these 
file numbers from the automated system is not fully operational 
at this time. Cumulative totals for the Personnel Records file 
destruction project are as follows: 

Folders reviewed 

Folders Destroyed 

Mail Destroyed 



183,019 


20,868.25 inches 
1,739.02 linear feet 









Memorandum from 
Re: Destruction of Bureau Records 


to Mr. McCreight dated 5/2/89 



Cards Destroyed 

Shelf Space 
(originally occupied) 

Shelf Space (now occupied) 

Shelf Space (net gain) 


10,269.50 inches 

855.80 linear feet 

2.848.00 linear feet 

244.00 linear feet 

2.604.00 linear feet 


In May, 1988, approximately 20 cubic feet of Personnel 
Records abstracts were transfered to the Washington National 
Records Center (WNRC) . At the present time, an additional 38 
cubic feet of abstracts are being prepared for transfer to the 
WNRC. 
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Date 
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Ident. 
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From 


Sub j ect 
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Intel t 
Lab. 




DESTRUCT ION— QE. FBIHQ AND 
/FIELD FILES AND RECORDS 



PURPOSE : To advise of FBIHQ and field progress in the 
File Destruction Program. 


RECOMMENDATION : None. 

AFWWViB: 


For information. 


Legal Couns. 

Off. Cong & 

Public Affs. 

Rec. Mgnt. 

Tech. Servs. 

T raining 

Off. Liaison & 
Int. Affs. 

Telephone Rm. 

Director's Sec'y_ 
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Adm. Servs. 
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Ident. 
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. Ill's'! 
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. Leyat Covin. 


Off. of Coof . 
ft Public Affs. 
Off cflia. 
a Inti. Affs. 
Roc.. Mgmt._ 
Tech. Ssrvs. 
Training 





DETAILS : Resolution of the civil matter American Friends Service 
Committee, et al v. William H. Webster, et al on 9/9/86, enabled 
the FBI to resume destruction of obsolete file and record 
material after identifying and marking for permanent retention 
and eventual transfer to the National Archives and Records 
Administration (NARA) , FBIHQ and field files and records having 
historical and/or research value. 

Since 9/9/86, FBIHQ has destroyed 5,182.8 linear feet 
of obsolete material. Of this volume 1,675.4 linear feet were 
destroyed since 10/1/88. 

By Buairtel 12/14/87, all field offices were authorized 
to destroy auxiliary office files in numerous classifications as 
well as the destruction of obsolete file and record material in a 
limited number of miscellaneous categories. 

By Buairtel 12/20/88, all field offices were surveyed 
to determine the progress of the Destruction Program. The survey 
revealed that since 12/87, collectively 52 field offices have 
destroyed a total of 11,480.35 linear feet (equivalent to 2.2 
miles) of obsolete file and record material. Of this volume, 
2,282.5 linear feet were destroyed since 10/1/88 . 


Enclosure 
66-3286 Sub B 
1 - Mr. McCreicrht 
1 - Mr. 

1 - Mr. 

1 - Mr. 

1 - Mrs. 

1 - 66-5 
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Memorandum to Mr. McCreight from 
RE: DESTRUCTION OF FBIHQ AND 
FIELD FILES AND RECORDS 


dated 2/21/89 


h 6 
b7C 


As of COB 2/17/89, six field offices (Anchorage, 
Boston, Miami, Mobile, San Francisco and Washington Metropolitan 
Field Office) have not implemented the File Destruction Program. 
While the Washington Metropolitan Field Office has not destroyed 
any material, it is noted that the Alexandria Field Office 
destroyed 381 linear feet of material prior to merging with the 
Washington Metropolitan Field Office. 

The attached list reveals the volume of material 
destroyed to date by each field office as well as those offices 
which have destroyed no material. 
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Work Sheet 

3-3-88) 


tn‘ rtB f*Sdany 


2. Albuquerque 


Since 12/14/87 


Since 10/1/88 



Prior to merge with WMFO, Alexandria destroyed 381 linear 
feet of material. 


** Since 9/9/86 FBIHQ has destroyed 5,182.8 linear feet of 
obsolete material. 
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I Mr. McCreight /jijOf/M^ 


mf/W*' 


DESTRUCTION OF BUREAU RECORDS 


Fi-eU £j_h± t 


PURPOSE : To advise of the destruction of copies of Federal 
Bureau of Investigation (FBI) documents pertaining to civil 
action " FRANCES CARTER HILLIARD. V. FEDERAL BUREAU OF 
INVESTIGATION " ; Civil Action Number N-82-363; United States 
District Court for the District of Connecticut. 


Exere AD Adm 

jiSiai Exec AD Inv 

Exec AD LES 

Asst. Dir.: 

Adm.Servs. 

Crim. Inv. 

I dent. 

.8/21/89 Insp. 

Intell. 

Lab. 
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Off. Cong & 

Public Affs. 

Rec. Mgnt. 

Tech. Servs. 

T ra i n i ng 

Off. Liaison & 

Int. Affs. 

Telephone Rm. 

leral Director's Sec'y_ 


RECOMMENDATION : None. For information. 


^PROVED: 


Adm Servs 

Crim. Inv. 

Went. 

. Inspection 

. Intell ~ 

Laboratory _ 
Legal Coun. 


X Crim ST 8 - Off icer*. 

* r @CtOr _ lr»*ruv,*i Off 0# (U*. 

j.:. .wa - — 

Legal Coun. Training 

DETAILS : Pursuant to the provisions of the F reedom of 

Information - Privacy Acts (FOIPA) , plaintiff 

Hilliard requested access to any and all documents pertaining to 
her maintained in the files of the FBI. Material from the files 
maintained at FBI Headquarters (HQ) was furnished to her, with f / J. 
deletions pursuant to the FOIPA, by FBI letters dated 9/13/78, 

9/28/78 and 10/5/79. Additional material, maintained by various- 

FBI Field Offices was also furnished, by the field offices* 

directly to her. Subsequent to receiving the material Ms . | 

filed suit in the United States District Court for the District 

of Connecticut, requesting judicial review of the actions of the 

FBI . By FBI letter dat ed 12/21/82, declara tions of Special pftg ent" •— « 

(SA) Tom D. King and SA| I were furnished to the 

B AUG 23 1989 

66-3286 

1 - 197-3478 — 

1 - Mr. McCreight be 

2 - Mr. Davis ( At tention : Mr. and Mr. b7c 


foschel] 


(Attention Mr. 
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Memorandum from 

RE: Destruction of Bureau Records 


to Mr. McCreight 


b 6 
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Office of the United States Attorney for the District of 
Connecticut for filing in Civil Action N-82-363. The purpose of 
the declarations was to support a motion for summary judgment 
filed by the United States Attorney on behalf of the FBI. 

Through Stipulations for Dismissal dated 1/25/85, filed with the 
District Court, all parties involved in Civil Action Number N-82- 
363 agreed to dismiss the lawsuit. 

By letter dated 8/24/87, from the Office of the 
United States Attorney for the District of Connecticut, the 
copies of the declarations, with exhibits, were returned to the 
FBI. Legal Counsel Division, FBIHQ, requested Records Management 
Division to determine if the material returned by the Office of 
the United States Attorney was duplicative of material maintained 
in the files pertaining to Civil Action Number N-82-363. It has 
been determined by the Records Disposition/Archival Subunit that 
the documents are duplicates of material filed in Bufile 197-3478 
serial 8 Bulky Enclosure. Therefore, the duplicate material is 
being destroyed. The duplicate documents consist of ten inches 
of material . 
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TO: DIRECTOR, FBI (66-3286 Sub B) 


ATTN: 


RECORDS SECTION, RECORDS RESEARCH UNIT 


FROM: SAC, BIRMINGHAM (66-2198) 

/ 

DESTRUCTION OF FIELD FILES AND RECORDS 
BUDED: 6/30/89 


Re Bureau airtel to All SACs and Legats, 12/14/87 and 
Bureau airtel to All SACs dated 12/20/88. 

The Birmingham Division has destroyed 176% linear feet 
since 12/87. Of the total volume of records destroyed, 62% 
linear feet have been destroyed since December 1988. 


(L. - Bureau 
1 - Birmingham 


LJD/ljd 
(3) 

Approved: 



Transmitted 


(Number) (Time) 


Per 


vll.S. GPO: 1987 — 181-486 


,0 I&1 03 tot, t^R.0 





Im. 


Service Committee, et al. v. William H. Webster, et al. on 


9/9/86, enabled the FBI to resume destruction of obsolete file 
and- record material after identifying and marking for permanent 
retention and eventual transfer to the National Archives and 
Records Administration (NARA) , FBIHQ and field files and records 
having historical. and/or research value. 

Since 9/9/86, FBIHQ has destroyed 6,078.50 linear feet 
of obsolete records. Of this total, 665.75 linear feet were 
destroyed since 1/89. / i _ « — g* ) 


blc>'3<% ZL-lWt 

T iorfS'h c: 


-J ^ By Buairtel 12/14/87, all SACs and Legats were y 

■authorized to destroy auxiliary office files in numerous 
'clSS'slficat ions as 'of obsolete file and' 

rebord material in a limited number of miscellaneous categories. 
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Memorandum from| |to Mr. McCreight dated 9/29/89 

Re: DESTRUCTION OF FBIHQ AND FIELD FILES AND RECORDS 


By Bulet 7/10/89, all field offices were surveyed to 
determine the progress of the Destruction Program. The survey 
revealed that since 12/87, 54 field offices have, collectively, 
destroyed a total of 17,955.36 linear feet of obsolete file and 
record material. Of this volume, 6,957.11 linear feet were 
destroyed since 1/89. The survey further revealed that Boston, 
Mobile and San Francisco have not implemented the Destruction 
Program. 


By airtel dated 7/11/89, the Mobile Office advised that 
the office has not commenced the file destruction program. No 
indication was given by Mobile as to when the program might 
begin. No reason was given for the delay in implementation. 

By airtel dated 8/31/89, the Boston office advised that 
the office had not commenced the file destruction program due to 
a heavy litigation workload. Boston advised that implementation 
of the program was expected to commence approximately 8/31/89. 

By airtel dated 7/31/89, the San Francisco office 
advised that due to the transfer of closed files to the WRCSC in 
Pocatello, Idaho,, the file destruction program had not commenced. 
Destruction was anticipated to begin in both SF and Pocatello 
upon completion of the transfer. No projected date was furnished 
to HQ by SF. 

The attached list reveals the volume of the material 
destroyed to date by each field office and identifies those 
offices which have not destroyed any material. 
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1/8 9 - 4^0/8 9. _ 1 


1 . Albany 

222.2 

324.7 


2. Albuquerque 

20 . 3/4 

143.5 


3. Alexandria 

Merged with WMFO 0 

381 


4. Anchorage 

T3 ft . 3 in . 

109 


5. Atlanta 

80 

369 


6. Baltimore 

50.5 

121 



6 25* 

1 76J< 


* 8, Boston 

0 

0 


9. Buffalo 

43.25 

92 


1 0. Butte 

16 

16 


1 1 . Charlotte 

87 

206 


1 2. Chicago 

269 ±t . IT in . 

436 ft. 7 in. 


1 3. Cincinnati 

16% 

Trm 


1 4. Cleveland 

193 ft . 4 in . 

385 


15. Columbia 

b 

165 


1 6 . Dallas 

25 

412 


17. Denver 

211 

344 


18. Detroit 

121 

447 


19. El Paso 

43 

56 


20. Honolulu 

56 ft . 4% in . 

69% 


2 1 . Houston 


121 


22. Indianapolis 

67 3/4 



23, Jackson 

14 

41 


24. Jacksonville 

103 

223 


25. Kansas City 


61 3/4 


26. Knoxville 

14 

182 


27. Las Vegas 

12 

19 


28. Little Rock 

31 ft. 3 in. 

83 ft. 1.5 in. 


29. Los Angeles 

123 

156 


30. Louisville 

14 

234.2 


31. Memphis 

26 ft. 7 in. 

52.9 


32. Miami 

0 

2% 


33. Milwaukee 

0 

13 


34. Minneapolis 

91 

585 


* 35. Mobile 

0 

0 


36. Newark 




37. New Haven 

116 ft. 8 in. 



38. New Orleans 




39. New York City - 

2 ,491 

4 ,632 


40. Norfolk 

11 

172 


4 1 . Oklahoma City 

2 26 % 

398% 


42. Omaha 

/a ■ 

590 


43. Philadelphia 

tstd 

284 


44. Phoenix 

ITD ‘ 

507 


45. Pittsburgh 

411 

706 


46. Portland 

106 

143 


47. Richmond 

10 2 

206 


48. Sacramento 

153.50 

576.50 


49. Saint Louis 

21 

535 


50. Salt Lake City 

42 

42 

• -- ----- 

51 . San Antonio 

169 

250 


52. San Diego 




* 53. San Francisco 




54. San Juan 

53 



55. Savannah 

20 

120 


56. Seattle 

132 

165 


57. Springfield 

20 

168 


58. Tampa 

15 

90 

\7f:- ; ■ 

59. Washington Field 

51 

613 


FB1HQ 


Quantico 


Brooklyn-Queens 


New Rochelle 


Supply Room, Basement 


Totals 

6,957.11 

17,955.36 



* These offices have not implemented the file 
destruction program. 
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Exec AD I rw_ 
Exec. AD.. LE-S 

aJSS' 



To 


From 


Subject 


Mr. McCr eight 


V. R. Thornton 


Date 


Crim 
I dent . 

11/15/89 insp. 



NATIONAL ARCHIVES 
(NARA) 


: TRANSFER OF RECORDS TO THE 
RECORDS ADMINISTRATION 

Peshbdi'fK Fielcj Piles 

CLfi 4 'K£C0jr^£ ~ 


PURPOSE ; To advise of the withdrawal of records within the 87 
classification (Interstate Transportation of Stolen Property) 
from the Washington National Records Center (WNRC) . 

DETAILS : Reference is made to my memorandum dated 9/28/89, which 
set out the details pertaining to the review of material within 
the 87 classification for transfer to NARA and/or destruction in 
accordance with the criteria set forth in the FBI Records 
Retention Plan and Disposition Schedule. Referenced memorandum 
stated that 109,000 case files, within the 87 classification were 
eligible for review subsequent transfer/destruction. At the 
present time, 439 case files (24 cubic feet) , in the 87 
classification, are stored at the WNRC facility in Suitland, 
Maryland. In order to complete the review for 
transfer/ destruction, of the 87 classification material, it is 
necessary to withdraw these records from the WNRC. 

f 

Attached is a copy of Optional Form (OF) 11 which was 
forwarded to the WNRC on 11/9/89. 

RECOMMENDATION : None. For information only. 
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SECTION I— TO BE COMPLETED BY REQUESTING AGENCY 


RECORD GROUP NO 

ACCESSION NO. 

AGENCY BOX NUMBER | 

ir , .65 

065-8,8-0011 

Entire 

Access 

’Ion 


RECORDS CENTER LOCATION NUMBER 


jf ESeRiPTION OF RECORDS) OR INFORMATION REQUESTED (Include file number and title.) M 

FBI investigative records maintained in FBI classification 87 (Interstate Transportation « 



Records to be reviewed for transfer to the National Archives and Records Administration 


-ir ■ 

in view of potential historical research value of the material 


of service 
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n OTHER 
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General Services Administration 
Federal Records Center NARS 

Washington National Records Center 
Reference Service Branch - NCWR 
Washington, D. C. 20409 

(City) (State) 
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Date 7/18/88 




^DESTRUCTION OF FIELD FILES AND RECORDS 
AUDIT PROCEDURE 


£ f 
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Off. Cong. 8> 
Public Aff*. . 
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Tech. S*rv». . 
Training 


Telephone Rm. _ 
Director’s Sec r y - 


PURPOSE : To recommend that 
destruction of field office 
and tracked via automation. 

RECOMMENDATION : That audit 
captured through FOIMS. 


APPROVED: 


the audit procedure for the 

files and related records be captured 


information under file destruction be 
ALL INFORMATION CONTAINED 
HEREIN I* .UNCLASSIFIED , 

datf io/a/i>3- by MU4b3$&J>££f » 
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DETAILS : 
Office of 


In support of the FBI's File Destruction Program, the 
Automation and Information Management (OAIM), Records 
Management Division ( RMD ) , has been working with the Technical 
Services Division (TSD) in facilitating the procedure for 
deleting information from the FOIMS Case Management Sub-System. 
This procedure will include the destruction of information from 
the case, index and leads databases . ^ ^ 

To effectively track records that are affected under 
e destruction, OAIM, RMD, is recommending that an audit trai 


§ 
i 

3 




fill 


of destroyed files be captured through FOIMS. This "destr uct i on 
file" will be limited to information currently captured on the 
FD-478 - “List of Files Destroyed/Transfer red to FBIHQ." The 
file will be updated automatically if the case is purged from 
FOIMS, or the file can be updated by terminal operator for cases 
being destroyed that existed prior to FOIMS i mp I ementat i oT'LU/Fj: 
this file, a report will be generated showing current fi 
destruction activity by classification and/or program. Sfof Awate 


CJ3 

OS. 



deve I opment 
forms . 


will be coordinated with TSD through SDM/70 
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Memorandum from Allen H. McCreight to Mr. Bayse, dated 7/18/88 
RE: Field Office Information Management System (FOIMS) 

Destruction of Field Files and Records 
Aud i t Procedure 

li‘- ’ 

ADDENDUM: TECHNICAL SERVICES DIVISION ( TSD ) 7/25/88, LNGrlng 

TSD concurs with the RMD recommendation that file 
destruction audit information be captured through FOIMS. 
Currently al I deletions of Case, Index and Lead records are 
captured on the FOA-LOG file. In addition, new software 
has been developed to generate reports containing information 
about files eligible for destruction and to delete, upon request, 
these eligible files. To augment this software a new file must 
be added to capture the audit information for all files that will 
be destroyed, including those that were never added to online 
FOIMS. (FOIMS was implemented using a "day-one" approach; 
therefore any file closed prior to an office's implementation on 
FOIMS would not appear in the online database.) An SDM/70 
request, including conceptual file layout, for this audit file 
will be forwarded to the Data Administrator. Once approval for 
this file is received, the audit function will be developed and 
imp I emented . 


APPROVED: 


Adm. Servs. 
Crim. Inv — 


Director 

Exec. AD-Adm. 

Exec. AD-lnv 

Exec. AD-L.ES 


Idor.t. 

Inspection . 

Intsll 

Laboratory 
Legal Coun. 


. of Cong, 
‘ubtic Affs, 
of Lia. 
nil Affs 



MEMORANDUM 



: Mr. Bayse 




Subj ect 


above. 


. McCreight 


FIELD OFFICE INFORMATION MANAGEMENT 
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PURPOSE : To provide to the Technical Services Division (TSD) 
list of field office personnel authorized by their respective SAC 
to delete from the FOIMS, case management and index information 
corresponding to field office files that have been destroyed 

RECOMMENDATION : That the TSD define to the FOIMS the identity of 
persons listed in this memorandum as the only persons in their 
respective field offices, authorized to delete from the FOIMS 
case management and index information that corresponds to field 
office files that have been destroyed. 
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DETAILS : ReBuairtel surveyed the field to identify persons, as 

designated by the SAC, authorized to delete from the FOIMS, case 

management and index information corresponding to field office 

files that have been destroyed. The name and access code for 

these individuals are to be defined to the FOIMS for the purpose 

of restricting the delete function, supra, to persons identified 

herein. Set forth below by field office are the names, Social 

Security Numbers and FBI Credential/Identification badge numbers 

for each employee listed. / / "<? — \ x? / 
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Memorandum to Mr. Bayse from Allen H. McCreight dated 10/17/88 
RE: FIELD OFFICE INFORMATION MANAGEMENT 

SYSTEM (FOIMS) DESTRUCTION OF 
FIELD FILES AND RECORDS/AUDIT 
PROCEDURES 

FBI Credential/ 
Identification 

FIELD OFFICE NAME SSAN Badge # 

Albany 


Albuquerque 


Anchorage 


Atlanta 


Baltimore 


Birmingham 


Boston 
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Memorandum to Mr. Bayse from Allen H. McCreight dated 10/17/88 
RE: FIELD OFFICE INFORMATION MANAGEMENT 

SYSTEM ( FOIMS ) DESTRUCTION OF 
FIELD FILES AND RECORDS/AUDIT 
PROCEDURE 



Memorandum to Mr. Bayse from Allen H. McCreight dated 10/17/88 
RE: FIELD OFFICE INFORMATION MANAGEMENT 

SYSTEM ( FOIMS ) DESTRUCTION OF 
FIELD FILES AND RECORDS/AUDIT 
PROCEDURE 


Milwaukee 

Minneapolis 

Mobile 

Newark 

New Haven 

New Orleans 

New York City 

Norfolk 
Oklahoma City 
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Memorandum to Mr. Bayse from Allen H. McCreight dated 10/17/88 
RE: FIELD OFFICE INFORMATION MANAGEMENT 

SYSTEM (FOIMS) DESTRUCTION OF 
FIELD FILES AND RECORDS/AUDIT 
PROCEDURE 


Omaha 


Philadelphia 


Phoenix 


Pittsburgh 


Portland 


Richmond 


Sacramento 


Saint Louis 


Salt Lake City 


San Antonio 
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PURPOSE :- To advise of the completion of the file destruction Director's sec'y_ 
project of records within the 116 classification (Department of 
Energy Applicants; Department of Energy Employees) . 


subject : DESTRUCTION OF BUREAU RECORDS 


P Field Files 


RECOMMENDATION ; None. For information 
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DETAILS: In July, 1987, employees of the Records 

Disposition/Archival Subunit began the review and destruction of 
non-essential, obsolete records within the 116 classification. 

This destruction review was in accordance with the criteria set . 

forth in the FBI Records Retention Plan and Disposition Schedule $ 

which permits the destruction of records within this 
classification when the age of the material is 30 years or more. 

The 116 classification was established in 1946 and the / 

destruction review., of records dated prior to 1959 , was completed / 

on 12/13/89. Cumulative totals for this project are as follows: ' ■ 







Memorandum from V. R. Thornton to Mr. McCreight 
RE: DESTRUCTION OF BUREAU RECORDS 


Cases Reviewed 

Cases Destroyed 

Mail Destroyed 

6 - Drawer Cabinets 

(originally occupied) 

6 - Drawer Cabinets 37 

(currently occupied) 

6 - Drawer Cabinets 246 

(net gain) 

Office Space Reclaimed 1,722 square feet 


440,800 

422,259 


35,981.25 linear inches 
~ r 998 , “ ‘ ‘ 

283 


2,998.43 linear feet 
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Order 

DOJ 2710. 7C 

Nov. 21, 1989 

0 h ^TAucrrw^ of- FIFL .P Fites aaj£> Zene **#, - . ■ 

Subject: RECORDKEEPING FOR VIOLATIONS COMMITTED UNDER THE . 

CONTROLLED SUBSTANCES ACT | 


1. 


3 

4 


6 . 


PURPOSE . This order prescribes the procedures to be followed 
pursuant to 21 .U.S.C. sec. 844 and 18 U.S.C. sec. 3607 for the 1 
retention of a nonpublic record by the Department of Justice, _ 
and the expungement of official records pursuant to court order. 

SCOPE . This order applies to all U.S. Attorneys’ offices, the 
Criminal Division, the Justice Management Division, the U.S. 
Marshals Service, the Federal Bureau of Investigation (FBI), the ^ 


Drug Enforcement Administration, 
U.S. Attorneys. 


and the Executive Office for 


CANCELLATION. Order DOJ 2710. 7B is cancelled. 


DEFINITIONS. 




Ok/ 4 


Expunge . To destroy, delete or obliterate; to blot^Sut? to 
efface designedly; to strike out wholly; it implies not a _ 
legal act, but a physical destruction. As it applies to w 
this order, the expungement of records is not to be greater gs 
or less than specified in the order. 3 

£&* ■ 

Seal . Fastened in any manner so as to be closed against 
inspection of the contents. / * ^ . .* 


~~ (&> — 

POLICY . The Justice Management Division, Records Management 

Section (RMS) , will be responsi ble for the , administration of 

the nonpublic record. j 


o 
■ C? 


RETENTION OF NONPUBLIC RECORD. 


DEC 20 





The U.S. Attorney r espons ib 3Le.~f.or: the. i ng 
a certified copy of the court order of dismissal and 
discharge issued under 21 U.S.C. sec. 844(b) (1) or 18 
U.S.C. sec. 3607(a), shall obtain* from his/her records all 
recordation relating to the person's arrest, indictment or 
information and trial. These recordations shall be 
prominently identified as nonpublic records under 21 U . S . c 




Distribution: OBD/USA/CRM/ JMD/H-1 
OBD/USA/F-2 
BUR/USM/FBI/DEA/H-1 
SPL-23 


Initiated By: Facilities, and Administrative 
Services Staff 
Justice Management Division 

ALL FBI INFORMATION CONTAINED 
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sec. 844(b)(1) or 18 U.S.C. sec. 3607(a). A certified copy 
of the court order of dismissal and discharge, and an 
executed Form OBD-160, Defendant Information, (with the 
specific name, address and zip code of each individual or 
agency or component (Federal, state or local) thereof whom 
the U.S. Attorney knows or has reason to believe is 
maintaining a record) , shall be forwarded as indicated on 
Form OBD-160. 


b. RMS . upon receipt of a certified copy of the court order of 
dismissal and discharge and an executed Form OBD-160 from 
the U.S. Attorney, shall notify the appropriate 
organizational elements in the department and applicable 
Federal instrumentalities maintaining records of these 
matters by Form JMD-96, Retention of Nonpublic Records, and 
furnish each element with a copy of the court order and 
Form OBD-160. Said departmental elements and Federal 
instrumentalities shall be responsible for maintaining 
their headquarters and field office records as nonpublic 
and protecting them against disclosure. In addition, RMS 
shall notify those state and local agencies whom the U.S. 
Attorney knows or has reason to believe are maintaining 
relevant records, of the existence and effect of the court 
order. 


7. EXPUNGEMENT OF RECORDS . If the court enters an order under 21 
U.S.C. sec. 844(b) (2) or 18 U.S.C. sec. 3607(c) to expunge from* 

all official records (other than the aforesaid nonpublic records 
to be retained by the Department of Justice) all recordation 
relating to a person's investigation, arrest, indictment or 
information, trial, finding of guilty, and dismissal and 
discharge: 


a. The U.S. Attorney responsible for the case shall: 

(1) Obtain from the Clerk of Court a certified copy of 
the court order to expunge. 

(2) Upon receipt of the court order, ascertain the 

eligibility-, for expungement based on the age of the 

defendant to the statute citation. 

(3) Immediately appeal, to the district court, a ruling 
. ^ determined to be ineligible based on the age of the 

t* ‘ '^defendant at the time of the offense. 

(4) Prepare Form OBD-160 as prescribed in paragraph 6a. 

(5) Expunge his/her own records and prepare Form DOJ-329, 
Certificate of Expungement. 

: -• ' •’ ' 
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(6) Forward to RMS, the certified copy of the court order 
to expunge. Form OBD-160, and v Form DOJ-329. *' 

b. RMS . upon receipt of a certified copy of the court order to 
expunge. Form OBD-160, and Form DOJ-329 from the U.S.. 

' Attorney, shall notify the appropriate organizational ; 
elements in the department and applicable Federal 
instrumentalities maintaining relevant records by Form 
JMD-95 , Expungement of Records, and furnish each element 
with a copy of the court order and Form OBD-160. Said 
departmental elements and Federal instrumentalities shall 
be responsible for expunging their records and obtaining 
Form DOJ-329 from their headquarters and field offices, and 
delivering each Form DOJ-329 to the RMS. 

c. Expungement orders under 21 U.S.C. sec. 844(b) (2) or 18 ; 

U.S.C. sec. 3607(c) require that all records be eliminated, * 
not sealed, except the nonpublic records to be administered ; 
by RMS. The nonpublic record shall consist of a copy of 
the certified court order to expunge, a copy of Form 
OBD-160, all applicable Forms DOJ-329, and the fingerprint 
card forwarded to RMS from the FBI. 



8. MULTIPLE DEFENDANTS . If a court discharges a defendant and 
dismisses the proceedings against him/her under 21 U.S.C. sec. 
844(b) (1) or 18 U.S.C. sec. 3607(a) and subsequently orders an 

expungement under 21 U.S.C. sec. 844 (b) (2) or 18 U.S.Ci sec. 

3607(c), all recordation identifying the defendant and relating* 
to his/her investigation, arrest, and discharge and dismissal 
shall be expunged from the records of any co-defendant. 


9. AVAILABILITY OF NONPUBLIC RECORDS. 


a. RMS shall retain a nonpublic record in accordance with 21 
U.S.C. sec. 844(b) (1) or 18 U.S.C. sec. 3607(a) solely for 

use by the courts in determining whether or not, in 
subsequent proceedings, a person qualifies for a dismissal 
and discharge. 



When there is reason to believe an individual does not 
qualify for a dismissal and discharge because of a prior 
dismissal and discharge under 21 U.S.C. sec. 844(b) (1) or 
18 U.S.C. sec. 3607(a), the U.S. Attorney at the direction* 
of the court shall submit the individual's 'fingerprints to 
RMS, who will request the FBI to match them to existing 
fingerprint files within the RMS nonpublic record. 

The nonpublic records retained by the Department shall be 
available only to a Federal court upon its court order 
issued to the Attorney General demanding such records, or 
upon the written request of a U.S. Attorney, for use by a 

Par 7 
Page 3 
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Federal court in determining whether or not a person 
qualifies under 21 U.S.C. sec. 844(b) or 18 U.S.C. sec. 
3607. Such order or request should be made prior to the * 
application of the sentencing provisions of 21 U.S.C. sec. 
844(a), or the dismissal and discharge provisions of 21 
U.S.C. sec. 844(b) or 18 U.S.C. sec. 3607. * 

FORMS- AVAILABILITY . Form OBD-160 and Form DOJ-329 may be 
^obtained through normal supply channels. 



Assistant Attorney General 
for Administration 





Washington, DC 20408 


OCT 2 5 1989 


^eSjrctcJjp 0‘ 




Mr. Vernon T^snhton - — — • 'r 

Acting Chief,j Records Section T7/ A f 

Federal Bureau of investigation 

J. Edgar Hoover Building 

Washington, DC 20535 

' -DO 

V)7 0 

-Qeax Mr. Thornton:. 

recently asked us whether or not NARA would 
approve the substitution of microfilm for paper in the case 
of permanent FBI case files. Because of restrictions that 
will limit public access to FBI records after they are 
accessioned into the National Archives, we would prefer to 
accession paper records, not film. Consequently, NARA would 
not approve the destruction after filming of original FBI 
files that are permanent. NARA approval is not needed if 
the Bureau wishes to destroy temporary records after * 

filming. 


If you have any questions, please let us know. 
Sincerely, 

Records Appraisal and 

Disposition Division 'r ^ 
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V. R. T^opfoton 
DESTRUCTION OF BUREAU RECORDS 
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PURPOSE : To obtain approval to forward attached letter to the 
National Archives and Records Administration (NARA) requesting 
approval to transfer numerous obsolete alphabetical and numerical 
publications to the Library of Congress. 


RECOMMENDATION : That attached letter be forwarded to NARA for 

appropriate action. 

Adm Sew. Legal Conn. 

Cnrrv inv. Mgnt.. 

f Csnt „ 7 ech. Servs 

inspection Training . 




r-PRCVED: 


::tcr 



of Liaison 
fnt. Affs. 
Off. of 
Public Affs. 


hOO Adm. 

A0D-lnv._ 


.Intel; 

..Laboratory , 


_CMg. Affs. Oil.. 

_Qff. of EEO _ 


DETAILS : Reference is made to 


to Mr. McCreight 


memoranda dated 7/15/88 and 7/27/88, which advised that numerous 
alphabetical and numerous publications, dated from the early 
1900S , had been removed from the files of the Records Management 
Division (RMD) and reviewed for final disposition, by the Records 
Disposition and Archival Subunit ( RDAS ) , Records Research Unit, 
Records Section, RMD. 

RMD requested both the Criminal Investigative Division 
(CID) and the Intelligence Division ( INTD ) to assist in 
determining the appropriate disposition for both the alphabetical 
and numerical publications . INTD recommended that 1 ) RMD review 
the publications to determine if any of the documents had been 
provided to the FBI by assets and 2) that the documents 
.determined to be appropriate for transfer be offered to. the 
Central Intelligence Agency (CIA) for research material prior to 
the transfer of any material to the Library of Congress. CID 


b O 
b 7 C 






M^terandum from V. R. Thornton to Mr. McCreight, dated 1/31/90 
^Tf? DESTRUCTION OF BUREAU RECORDS 


In accordance with INTD communications , RDAS has 
reviewed the publications and those documents determined to have 
been provided to the FBI by assets have been segregated by RDAS 
and will be retained by RMD. 



By A. H. McCreight to Mr. Geer memorandum dated ;/v^ 

5/31/89, RMD forwarded to the Liaison Unit, INTD, for delivery to ■; 

the CIA, inventories of the alphabetical and numerical - 

publications. On 9/29/89, through the Office of Liaison and 
International Affairs, the CIA declined the offer to transfer the \ 
publications to that agen cy . Following the CIA declination, 
contact was made with Mr. | | of the Exchange and Gift 

Division of the Library of Congress, who agreed to accept the he if, 

donation of the obsolete p ublications to the Library of Congress. b?c / 
Wri tten concurrence of Mr. [agreement was furnished to r 

Mr . | \ RDAS , by letter dated 1/8/90. 

The attached letter directed to Mr. Kenneth F. Rossman, i’ 

Director, Records Appraisal and Disposition Division, NARA, 
requests authority from NARA to complete the transfer of the 
obsolete publications to the Library of Congress. 
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THE LIBRARY OF CONGRESS 


WASHINGTON, D.C. 20540 


EXCHANGE AND GIFT DIVISION 


1 - 8-90 


Federal Libraries - 


Subject: Duplicate Library Materials 


Eq FBI 


ALL FBI INFORMATION CONTAINED 
HEREIN IS UNCLASSIFED 
DATE ADDUCED 




I wish to call your attention to the duplicate publications which the Library of Congress, in accor- 
dance with 2 U.S.C. 149, offers to other libraries of the Federal Government, and to ask for your continued 
cooperation in forwarding to the Library of Congress all library materials which are no longer needed by 
your agency, in accordance with 41 CFR 101 — 46.30 1 and 41 CFR 101—46.405. We are enclosing a copy of 
a notice that appeared in the December 29, 1977 issue of the Federal Register ( Volume 42, Number 250, pages 
64934-64935) concerning the Library of Congress’ need for excess copies of publications. 

The Library's collection of duplicate publications, administered by the Exchange and Gift Division, 
is housed in the Library of Congress, James Madison Memorial Building, Room LM-B03. 

As we have done in the past, we have shelved for your inspection both current and retrospective 
monographs and bound serial volumes which have proved to be duplicates and excess to our needs; a large 
portion of these materials comes to us as transfers from other Federal agency libraries. 

Although we do not have the facilities to make available to you duplicate single issues of periodicals, 
selections from these materials are turned over to the Universal Serials and Book Exchange on behalf of 
all Federal libraries. Consequently, whenever you wish to obtain any publications from the U.S.B.E., it is not 
necessary for you to furnish the Exchange with any further materials for publications credit. 

Under the arrangements described above, our Exchange and Gift Division serves in effect as a 
clearinghouse for the distribution of excess library materials to the Federal library community (and, sub- 
sequently, to non-Federal institutions in the United States). These arrangements are, as mentioned above, 
dependent upon your continued cooperation in forwarding to us all library materials which are no longer 
needed by your agency. 

The only publications not useful in our program are the daily issues of the Congressional Record and 
Federal Register. However, it may not be worthwhile, because of the distance and the consequent expense in- 
volved in mailing materials from Federal libraries outside the Washington area, for those libraries to send 
to us alt their duplicate publications, particularly U.S. copyrighted materials which are almost certain to be 
already represented in the collections of the Library of Congress. We do request, however, that you send 
us all duplicate or unwanted publications which are of more than ordinary value because of rarity, cost, or 







importance in coverage of your special subject fields. Particular attention should be given to American publi- 
cations which have not been copyrighted, and to works printed in other countries. 

All materials should be addressed to: 

The Library of Congress 
Exchange and Gift Division 
Washington, D.C. 20540 

STOP 141 (for libraries in the Washington area) 

The material from outside the Washington area should be mailed (or shipped pre-paid) to the Exchange 
and Gift Division. The regular franked mailing label will carry a package weighing up to seventy pounds 
within the United States. 

Each representative who makes selections from the Library’s duplicates collection should present 
a letter from the librarian of his agency authorizing him to select from this collection. This letter, which can 
name as many representatives as you wish, will be kept on file in the Exchange and Gift Division. We realize 
that represenlativees of those libraries located outside the Washington area may not be in a position to visit 
the Exchange and Gift Division except on those occasions when other business brings them to Washington. 
They should keep in mind, however, that they may authorize someone in this area to act on their behalf 
in selecting publications from our duplicate collection. 

We shall appreciate your cooperation in sending us your duplicates. The Chief of the Exchange 
and Gift Division, Nathan R. Einhorn, and Peter H. Bridge, the Assistant Chief, will be glad to answer any 
questions that you may have about this program. Libraries using the CENTREX system may call 287-5243; 
those without CENTREX may call Area Code 202, 287—5243. 


Sincerely, 



Enclosures 


Daniel J. Boorstin 

The Librarian of Congress 


64934 


NOTICES 


has prepared a draft supplement to 
the final environmental statement for 
the authorized O'Neill Unit Project, 
Nebr. The final statement, desiganted 
INT FES 72-34. was filed with the 
Council on Environmental Quality and 
publicly distributed on September 22, 
1972. 

The supplement addresses the geolo- 
gy of the. Norden damsite, ground 
water quality In the O'Neill service 
area, wildlife impacts, and researching 
techniques for improving livestock and 
crop production without diminishing 
ground-water reserves by Irrigation. 
This supplement and its four technical 
appendices are prepared in response to 
Civil Action 75-L-96 of the United 
States District Court for the District 
of Nebraska judgment that the final 
statement was inadequate in the above 
categories. 

Written comments may be submitted 
to the Regional Director (address 
below) by February 13, 1978. 

—Copies are available for inspection at 
the following locations: 

Office of Assistant to the Commissioner- 
Ecology, Department of the Interior. 
Bureau of Reclamation, Room 7622. Interi- 
or Building, Washington, D.C. 20240, tele- 
phone 202-343-4991. 

Division of Engineering Support. Techni- 
cal Services and Publications Branch. Engi- 
neering and Research Center, Denver Fed- 
eral Center, Denver, Colo. 80225, telephone 
303-234-3022. 

Office to the Regional Director, Bureau of 
Reclamation, Lower Missouri Region, Build- 
ing 20, Denver Federal Center, Denver, 
Colo. 80225, telephone 303-234-3779. 

Nebraska Reclamation Office, Second and 
Locust Streets, Grand Island, Nebr. 68801, 
telephone 308-832-3660. 

Kansas River Projects, 1708 West Third 
Street, McCook, Nebr. 69001, telephone 308- 
345-4400. 

Libraries in Omaha, Lincoln, O'Neill, At- 
kinson. Valentine. Bassett. Norfolk. Stuart, 
and Grand Island. Nebr.; and at Kearney 
State College, Chadron State College, 
Wayne State College, and the University of 
Nebraska at Omaha and Lincoln. 

Single copies of the final statement, 
the supplement, and the technical ap- 
pendices may be obtained on request 
to the Commissioner of Reclamation 
or the Regional Director at the ad- 
dresses listed above. Copies of the 
final environmental statement and the 
supplement are available at no charge. 
There will be a charge of $5 per copy 
for the technical appendices. 

Dated: December 20, 1977. 

David Ushio, 

Acting Deputy Assistant 
Secretary of the Interior. 

IFR. Doc. 77-36976 Filed 12-28-77; 8:45 ami 
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DEPARTMENT OF JUSTICE 

Drug Enforcement Administration 
(Docket No. 77-311 

COMMONWEALTH WHOLESALE DRUG CO. 

Doniat of Registration 

On October 18, 1977, the Adminis- 
trator of the Drug Enforcement Ad- 
ministration ("DEA”), directed to 
Commonwealth Wholesale Drug Co., 
Inc. (‘•Respondent”), an Order to 
Show Cause proposing to deny the Re- 
spondent's application for registration 
under the Controlled Substances Act 
as a distributor of Schedule III 
through V controlled substances. The 
Respondent requested a hearing and 
this matter was docketed by the Ad- 
ministrative Law Judge. 

On December 8, 1977, pursuant to 21 
CFR |§ 1316.54 and 1316.55, and fol- 
lowing the exchange of written pre- 
hearing statements, the Administra- 
tive Law Judge convened a prehearing 
conference by telephone. Judge Young 
and counsel for both the Government 
and the Respondent participated in 
this conference. Subsequently, the Ad- 
ministrative Law Judge issued his pre- 
hearing ruling, containing, inter alia, 
the issues which he would consider in 
the hearing of this matter. 

On December 12, 1977, the Respon- 
dent, through counsel, withdrew its re- 
quest for a hearing on the issues 
raised by. the Order to Show Cause 
and, on December 19, 1977, the Admin- 
istrative Law Judge terminated all 
proceedings In this matter then pend- 
ing before him. 

Subsections (a) through (e) of sec- 
tion 303 of the Controlled Substances 
Act (21 U.S.C. 823(a) 823(e)), set forth 
the factors which are to be considered 
in determining whether the issuance 
of a ' registration to manufacture or' 
distribute controlled substances would 
be in the public Interest. These' factors 
include the maintenance of effective 
controls against the diversion of con- 
trolled substances from legitimate to 
illegitimate channels, compliance with 
applicable State and local laws, the 
prior conviction record of an applicant 
under Federal or State laws relating to 
controlled substances, the applicant’s 
past experience in the handling of 
controlled substances, and such other 
factors as may be relevant to the 
public health and safety. 

In a case, such as this one, In which 
a new application for registration Is in- 
volved, the applicant’s prior experi- 
ence in the handling of controlled sub- 
stances may be scant, remote or possi- 
bly nonexistent. In such cases, other 
factors become relatively more impor- 
tant and relevant. The essence of the 
aforementioned factors is “trust.” 
That Is, can the applicant be entrusted 
with the responsibility of securing 


controlled substances, taking adequate 
measures to prevent their diversion 
and keeping complete and accurate re- 
cords with respect to their acquisition, 
Inventory and distribution? Controlled 
substances. If diverted from legitimate 
medical, scientific, and /industrial 
channels, pose a danger to the public 
health and safety. Congress has man- 
dated a system of law and regulations 
designed to maintain a closed system 
of distribution and thereby. to lessen 
the potential for diversion of these 
drugs. Distributors and manufacturers 
of controlled substances can be expect- 
ed to handle greater quantities and 
wider varieties of controlled sub- 
stances than other types of regis- 
trants. Consequently, the public trust 
to be imposed on these registrants or 
licensees is relatively greater than 
that imposed on other registrants 
whose contacts with controlled sub- 
stances are fewer or more remote. 

The Administrator, pursuant to 21 
CFR §5 1301.54(d) and 1301.54(e). has 
considered all of the facts and circum- 
stances involved in this matter and 
has concluded that the registration of 
Commonwealth .Wholesale Drug Co.. 
Inc., to be a distributor of controlled 
substances would not be consistent 
with the public interest. 

Therefore, pursuant to the author- 
ity vested In the Attorney General, 
and redelegated to the Administrator 
of the Drug Enforcement Administra- 
tion. the Administrator orders that 
the application of Commonwealth 
Wholesale Drug Co., Inc., be, and it 
hereby is, denied. 

Dated; December 22, 1977. 

Peter B. Bensinger. 

Administrator, Drug 
Enforcement Administration. 
(FR Doc. 77-37049 Filed 12-28-77; 8:45 Am] 


[ 1410 - 03 ] 

LIBRARY OF CONGRESS 
TRANSFER OF MATERIAL 
Need for Exeat! Copiot of Publication! 

The Library of Congress needs, uses, 
and distributes excess copies of ail 
types of books and government publi- 
cations in all languages and scholarly 
periodicals. Journals, and magazines. 

Pursuant to the provisions of the 
Federal Property and Administrative 
Services Act of 1949 and the Federal 
Prop erty Management Regulations (41 
CFR Subpart 101-43.3' and Subpart 
101-46.3) the Library hereby gives 
notice of Its need for the aforemen- 
tioned excess personal property (41 
CFR 101-43.301) and also hereby gives 
notice that it uses and distributes such 
property (41 CFR 101-46.301). 

Any Federal agency having such 
excess property or property available 
for transfer to the Library of Congress 
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is requested to contact the Chief of 
the Exchange and Gift Division. Li- 
brary of Congress, Washington, D.C. 
20540. and make known to him the 
kind and extent of the material avail- 
able. 

Daniel J. Boobstin, 

The Librarian of Congress. 

[FR Doc. 77-36923 Filed 12-28-77; 3:45 am] 

[7536-01] 

NATIONAL FOUNDATION ON THE 
ARTS AND THE HUMANITIES 

FELLOWSHIPS PANEL 

Meeting 

December 22, 1977. 

Pursuant to the provisions of the 
Federal Advisory Committee Act (Pub. 
L 92-463, as amended), notice is 
hereby given that a meeting of the 
Fellowships Panel will be held at 806 
15th Street NW., Washington, D.C. 
20506, in room 314, from 9 a.m. to 5:30 
p.m. on January 25, 1978. 

The purpose of the meeting is to 
review Fellowships in Residence for 
College Teachers applications in the 
field of History sumltted to the Na- 
tional Endowment for the Humanities 
for projects beginning after June 1, 
1978. 

Because the proposed meeting will 
consider financial information and dis- 
close information of a personal nature 
the disclosure of which would consti- 
tute a clearly unwarranted invasion of 
personal privacy, pursuant to author- 
ity granted by the Acting Chairman’s 
Delegation of Authority to Close Advi- 
sory Committee Meetings, dated 
August 2, 1977, 1 have determined that 
the meeting would fall within exemp- 
tions <4) and (6) of 5 U.S.C. 552b(c) 
and that it is essential to close the 
meeting to protect the free exchange 
of internal views and to avoid interfer- 
ence with operation of the Committee. 

It is suggested that those desiring 
more specific Information contact the 
Advisory Committee Management Of- 
ficer. Mr. Stephen J. McCleary. 806 
15th Street NW., Washington, D.C. 

- 20506, or call area code 202-724-0367. 

Stephen J. McCleary, 
Advisory Committee 
Management Officer \ 

(FR Doc. 77-37050 Filed 12-28-77; 8:45 am) 


[7536-01] 

FELLOWSHIPS PANEL 
Mealing 

December 22, 1977. 

Pursuant to the provisions of the 
Federal Advisory Committee Act (Pub. 
L 92-463, as amended), notice is 
hereby given that a meeting of the 


NOTICES 

Fellowships Panel will be held at 806 
15th Street NW., Washington, D.C. 
20506, In room 314, from 9 a.m. to 5:30 
p.m. on January 24, 1978. 

The purpose of the meeting is to 
review Fellowships in Residence for 
College Teachers applications in the 
field of Art History submitted to the 
National Endowment for the Human- 
ities for projects beginning after June 
1, 1978. 

Because the proposed meeting will 
consider financial information and dis- 
close information of a personal nature 
the disclosure of which would consti- 
tute a clearly unwarranted invasion of 
personal privacy, pursuant to author- 
ity granted me by the Acting Chair- 
man’s Delegation of Authority to 
Close Advisory Committee Meetings, 
dated August 2, 1977, I have deter- 
mined that the meeting would fall 
within exemptions (4) and (6) of 5 
U.S.C. 552b(c) and that it is essential 
to close the meeting to protect the 
free exchange of internal views and to 
avoid interference with operation of 
the Committee. 

It is suggested that those desiring 
more specific information contact the 
Advisory Committee Management Of- 
ficer, Mr. Stephen J. McCleary, 806 
15th Street NW., Washington, D.C. 
20506, or call area code 202-724-0367. 

Stephen J. McCleary, 
Advisory Committee 
Management Officer. 

(FR Doc. 77-37051 Filed 12-28-77; 8:45 am] 


[7536-01] 

FELLOWSHIPS PANEL 
Meeting 

December 22, 1977. 

Pursuant to the provisions of the 
Federal Advisory Committee Act (Pub. 
L. 92-463, as amended), notice is 
hereby given that a meeting of the 
Fellowships Panel will be held at 806 
15th Street NW., _ Washington, D.C. 
20506, in room 314, from 9 a.m. to 5:30 
P.m. on January 20, 1978. 

The purpose of the meeting is to 
review Fellowships in Residence for 
College Teachers applications in the 
field of English Literature submitted 
to the National Endowment for the 
Humanities for projects beginning 
after June 1, 1978. -- 

Because the proposed meeting will 
consider financial information and dis- 
close information of a personal nature 
the disclosure of which would consti- 
tute a clearly unwarranted invasion of 
personal privacy, pursuant to author- 
ity granted me by the Acting Chair- 
man’s Delegation of Authority to 
Close Advisory Committee Meetings, 
dated August 2, 1977, I have deter- 
mined that the meeting would fall 
within exemptions (4) and (6) of 5 


64935 

U.S.C. 552b(c) and 'that it is essential 
to close the meeting to protect the 
free exchange of internal views and to 
avoid interference with operation of 
the Committee. 

It Is suggested that those desiring 
more specific Information contact the 
Advisory Committee Management Of- 
ficer, Mr. Stephen J. McCleary. 806 
15th Street NW., Washington, D.C. 
20506. or call area code 202-724-0367. 

Stephen J. McCleary, 
Advisory Committee 
Management Officer. 
IFR Doc. 77-37052 Filed 12-28-77: 8:45 a.m.) 


[7536-01] 

FELLOWSHIPS PANEL 
Meeting 

December 22, 1977. 

Pursuant to the provisions of the 
Federal Advisory Committee Act (Pub. 
L. 92-463, as amended), notice is 
hereby given that a meeting of the 
Fellowships Panel will be held at 806 
15th Street NW., Washington. D.C. 
20506, in room 314, from 9 a.m. to 5:30 
p.m. on January 19, 1978. 

The purpose of the meeting is. to 
review Fellowships in Residence for 
College Teachers applications in the 
field of Sociology submitted to the Na- 
tional Endowment 'for the Humanities 
for projects beginning after June' 1, 
1978. 

Because the proposed meeting will 
consider financial information and dis- 
close information of a personal nature 
the disclosure of which would consti- 
tute a clearly unwarranted invasion of 
personal privacy, pursuant to author- 
ity granted me by the Acting Chair- 
man’s Delegation of Authority to 
Close Advisory Committee Meetings, - 
dated August 2, 1977, I have deter- 
mined that the meeting would fall 
within exemptions (4) and (6) of 5 
U.S.C. 552b(c) and that it is essential 
to close the meeting to protect the 
free exchange of internal views and to 
avoid Interference with operation of 
the Committee. 

It is suggested that those desiring 
more specific information contact the 
Advisory Committee Management Of- 
ficer, Mr. Stephen J. McCleary, 806 
15th Street NW., Washington, D.C. 
20506, or call area code 202-724-0367. 

Stephen J. McCleary, 
Advisory Committee 
Management Officer. 

(FR Doc. 77-37053 Filed 12-28-77; 8:45 ami 
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THE LIBRARY OF CONGRESS 
WASHINGTON, DC. 20540 
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U.S. Department of Justice 


Federal Bureau of Investigation 


Washington, D. C. 20535 


SSE ^ 

3LASS_ ^£-^4r. 
JRC’B - 


January 31, 1990 


Kenneth F. Rossman 
Director 

5ER Records Appraisal and Disposition Division 

gj .,3 National Archives and Records Administration 

' Washington, D.C. 20408 


Dear Mr. Rossman, 


£) es ir *4 cr // m e>-p fit? 


■;/es j 

fi(C6r<ZS 


The Federal Bureau of Investigation (FBI) is in 
possession of approximately 169 cubic feet of public source 
material consisting of newspapers, magazines, booklets, pamphlets 
and other informational type publications which the FBI would like 
to make available to the Library of Congress. 

These public source publications, which were collected 
by the FBI during the course of bona fide criminal and/or security 
investigations, are no longer accessed by the FBI. The records 
are currently in storage at FBI Headquarters. The records will be 
tranferred to the Library of Congress, at the discretion of the 
employees of the Library of Congress. No restrictions will be 
imposed on the use of the records, by the FBI, inasmuch as the 
records are public source material. The transfer of these 
publications will permit the recovery of much needed office space 
by the FBI . 

Attached is a letter from the Library of Congress 
confirming their desire to accept these records in accordance with 
TigLe 41, Code of Federal Regulations, Chapter 101, Subparts 
46^*301 and 46.405. 


Ip l? "3^ 



legal Coun. - ■, / Qff-gf liaison 

Rer Mget lot. A»s. 

m Strvs L Off of 

iimne Public Ms. 

Cong, .vh 0M.. 

.Qlt at EE0 



* * 

Mr. Kenneth F. Rossman 
Director 

Records Appraisal and Disposition Division 

b 6 
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may contact Mr.[ 


If yo u have anv questions concerning this matter, you 


at (202) 324-6903 


Sincerely, 


Vernon R. Thornton 
Acting Section Chief 
Records Section 
Records Management Division 
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Memorandum 




Mr. Christe 




3/20/90 


Tvom : V- R . Tiverton 

subject : Destruction of field files and records 


Exac Adfi; _^_ 

Exec AD Inv. 

Exec AD LES 

Asst. Dir.: 

Adm. Serve. 

Crtm. Inv. 

I dent. 

Insp. 

Intel I . 

Lab 

Legal Coun. — 

Off. Cong. & 

Public Alls. 

Rec. Mgnt. 

Tech. Servs. 

Training - 

Telephone Rm. 

Director'* See'y _ — 


PURPOSE : To advise of FBI HQ and Field Office progress in the 

captioned program. 


RECOMMENDATION : None. For information only. 


^>4~ 


APPROVED; 

Director 

C*.v Dir. _ 
AGO- 4am. _ 
ADD-lov. 


Ad m. Servs. 

Grim. Inv. _ 

_ldent. 

.inspection _ 

Jnteil 

.Laboratory _ 


.Legal Coun. _Z 
_Rec. Mgnt 12 

.Tech. Servs. 

.Training 

.Cong. Affs. Oft.. 
.Off. of ££0 _ 


Jm. of Liaison 
1 & Int. Affs. 
.Off. of 

_ Public Affs. , 


DETAILS : Resolution of the civil matter American Friends Service 

Committee, et al v. William H. Webster, et al. on 9/9/86, enabled 
the FBI to resume destruction of obsolete file and record 
material after identifying and making for permanent retention and 
eventual transfer to the National Archives and Records 
Administration (NARA) , FBIHQ and field files and records having 
historical and/or research value. 

Since 9/9/86, FBIHQ has destroyed 6,920.55 linear feet 
of obsolete records. 

By airtel dated 12/14/87, all field offices were 
authorized to destroy auxiliary office files in numerous 
classifications as well as the destruction of obsolete file and 
record material in a limited number of miscellaneous categories. 


Enclosure 
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Memorandum from V. R. Thornton to Mr. Christensen 3/20/90 
RE: DESTRUCTION OF FIELD FILES AND RECORDS 


By Bulet 12/13/89, all field offices were surveyed to 
determine the progress of the destruction program. The survey 
revealed that since 12/87, the field offices, except Boston and 
San Francisco, have destroyed a total of 22,549.20 linear feet of 
obsolete file and record material. Of this total, 5,617.65 
linear feet were destroyed since 7/1/89. 

By memorandum 1/12/90, the Boston (BS) office advised 
that an extreme shortage of support personnel staff has prevented 
that office from pursuing file destruction. However, a recent 
increase in personnel resources will now enable BS to commence 
with file destruction. 

On 12/19/89, San Francisco (SF) advised that no file 
destruction has been accomplished in SF. That SF closed files 
eligible for destruction pursuant to current guidelines have 
been transferred to WRCSC, Pocatello, Idaho, and that destruction 
will be accomplished at the WRCSC. Future statistics regarding 
the destruction of SF files will be reported by the WRCSC. 

Each field office, as requested, has identified the 
classification/categories of records wherein destruction has not 
been addressed, and the estimated number of linear feet of 
shelf/cabinet space that could be recovered if destruction was 
brought into a current status. 

The attached list identifies the volume of material 
destroyed by each field office, the status of destruction in each 
office, the two field offices that have not destroyed any 
material, and the approximate space that would be recovered if 
destruction were current. 
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LINEAR FEET 


CURRENT 

LINEAR FEET 

Work Shpel 

DESTROYED 


OR 

OF SPACE 

0-48 (Rev. 7-1 4-82) 



NOT CURRENT 

TO BE RECOVERED 



-7/1/69 




1. Albany * 

2. Albuquerque 

3. /jBjjjBjgjjg 

4. Anchorage 

5. Atlanta 

6. Baltimore 

7. Birmingham 

8. Boston 

9. Buffalo 

10. E*&xx 


1 1 . Charlotte 

1 2. Chicago 

13. Cincinnati 


J 

177 5h 
10 


24. Jacksonville 

25. Kansas City 

26. Knoxville 

27. Las Vegas 

28. Little Rock 

29. Los Angeles 

30. Louis vllle 

31 . Memphis 

32. Miami 

33. Milwaukee 


34. Minneapolis 

35. Mobile 

36. Newark 

37. New Haven 


38. New Orleans 

39. New York City 

40. Norfolk 

41 . Oklahoma City 

42. Omaha 

43. Philadelphia 


44. Phoenix 

45. Pittsburgh 


46. Portland 


47. Richmond 


48. Sacramento 

49. Saint Louis 


50. Salt Lake City 

51. San Antonio 

52 . San Diego _ 

53 . San Francisco 

54. San Juan 

55. Savannah 


56 . Seattle 

57. Springfield 

58. Tampa 

59. Washington Field 

FBtHQ | 

Quantico 

Srooklyn-Queens 

New Rochelle 

Supply Room, Basement 


Totals 


65 3/4 
198 

64 T 6' 1 
119' Sh' 
255 
2435s*' 
T5S 
43 
13 


615 

105 

558 

281 , ~6 Tr 


138’ 6 

7,087 

187 


50.5 

2,454 

15 




Wot Current 
Not Current 


Not Current 


Not 

Current 

120 

Not 

Current 

No Estimate Furnished 


Not Current 
Not Current 
Current 


14. 

Cleveland 

385 

0 

Current 

0 

15. 

Columbia 

171 

6 

Not 

Current 

35 

16. 

Dallas 

432 

20 

Not 

Current 

100 

17. 

Denver 

397 

53 

Not 

Current 

543 

18- 

Detroit 

491 

44 

Not 

Current 

400 

19. 

El Paso 

108 

65 

Not 

Current 

240 

20. 

Honolulu 

69Js 

0 

Not 

Current 

24 



Not Current 
Not Current 
Not Current 
Not Current 
Not C urrent 
Not Current 
Not Current 
Not Current 
Not Current 
Not Current 
Not Current- 

Current 

Not Current 
Not Current 


Not Current 

Current 

Not Current 
Not Current 
Not Current 
Not Current 


Not Current 
Not Current 
Not Current 
Not Current 


Not Current 


Not Current 
Not Current 
Not Current 

Not Current 
Not Current 
Not Current 
Not Current 
Not Current 
Not Current 
Not Current 
Not Current 


300 
6 Oh 
100 
75 
625 
6,077 
150 
600 
800 
200 

0_ 

2,500 
55 ' 


206 

0_ 

30 

495 

1,150 

250 


110 

No Estimate Furnished 

30 

700 

1,458 

425 

50 

850 


22,549.2 


5,617.65 


53 Not Current 
4 Current 


24,780.25 
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FROM: Director, FBI (66-19249) 


DATE: 1/10/90 


): SACs, Baltimore 

Boston ALL INFORMATION CONTAINED 

Cincinnati HEREIN iS.UNCLASSlFiED / I 

Honolulu DATEJ^l/fa^BY 

Mobile ' (J 

New York 
San Antonio 

Washington Metropolitan Field Office 

) Fji/rl n'kt i- .’".z 

des.tr u.ctxqn_qfj records 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 

APPRAISAL OF FBI AND FIELD OFFICE RECORDS 
BUDED 2/9/90 


The NARA has reviewed the fourth "Name Exceptional" case 
list and, as a result determined that many of the FBIHQ files meet 
the "Name Exceptional" case criteria and are of sufficient 
historical value to warrant permanent retention for eventual 
transfer to NARA. The "Name Exceptional" category was established 
during the development of the FBI Records Retention Plan and 
Disposition Schedule, which was approved by the U.S. District 
Court, District of Columbia, 9/9/86. 



The field "Office of Origin" file numbers identified by 
the NARA during the review of FBIHQ files are set forth below by 
field office. By close of business 2/9/90, recipient field 
offices are requested to advise FBIHQ, Attn: Records Section 
(RS), Records Research Unit (RRU), Records Disposition and 
Archival Subunit (RDAS), Records Management Division (RMD), of the 
volume (section) and serial scope of each respective "office of 
origin" file listed. Once NARA has reviewed this information and 
determined if the field "office of origin" file meets the "Name 
Exceptional" criteria, you will be notified to stamp the file 
cover with the legend "X, Do Not Destroy, Historical Value, 
National Archives." Do not stamp any files until so advised by 
FBIHQ. 
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Airtel to SACs, Baltimore, Boston, Cincinnati, et al 
RE: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBI and Field Office Records 
Buded 2/9/90 



FIELD OFFICE 

OF ORIGIN 

FBI HEADQUARTERS 

FIELD OFFICE 

FILE NUMBERS 

FILE NUMBERS 

Baltimore 

194-188 

194-3973 

194-5091 

Boston 

9-4430 

9-70562 


58-572 

58-11053 


100-347861 

100-438824 

Cincinnati 

12-514 

12-18292 

Honolulu 

105-1371 

97-2848 

Mobile 

183-461 

183-9849 


194-358 

194-7304 


194-399 

183-9849 

New York 

62-16084 

12-9206 

San Antonio 

91-5575 

91-75210 

WMFO 

157-953 

157-14198 


185-15 

185-2103 


247-57 (former AX) 

247-1598 


FBIHQ, Attn: 


Any questions concern ing this request may be directed to 


extension 4770. 


b / C 


NOTE: Field Offices designated to receive this communication are 
being requested to furnish FBIHQ with the volume (section) and 
serial scope of the field "Office of Origin" file listed. The 
above listed cases have the potential for meeting the criteria for 
the "Name Exceptional" category. Recipient field offices are 
requested to advise FBIHQ by COB 2/9/90. 
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To 


From : 


Mr. Christensfiw*^' 
. R . Ti^rn^on 


Date 


2/22/90 


V 


Subject : PROPOSED CHANGE IN MANUAL OF 
ADMINISTRATIVE OPERATIONS AND 
PROCEDURES ( MAOP ) 


Exec AD Adm. . 
Exec AD Inv. __ 
Exec AD LES __ 
Asst. Dir.: 

Adm. Servs. _ 

Crim. Inv. 

Ident. 

Insp. 


Intel). . 
Lab. 


Legal Coun. — 
Off. Cong. & 

Public Alfi. - 

Rec. Mgnt. 

Tech. Servs. — 

T raining 

Telephone Rm. _ 
Director's Sec'y . 


✓- ^PURPOSE : To place in MAOP instructions regarding the 

T^destruction of field files and records and delete from MAOP 

ins truct ions "render ecr _ arfso:rete by the" FBI Records Retention Plan 
and Disposition Schedule (The Plan) which was approved by the 
U. S. District Court, Washington, D. C., 9/9/86. The 
instructions were communicated to the field by Buairtel 12/14/87, 
entitled "Destruction of Field Files and Records". 


DETAILS: 


REASON FOR CHANGE 


From 1/10/80 until 9/9/86, the FBI was enjoined from 
engaging in a file destruction program. The injunction was 
predicated upon the civil matter " American Friends Service 
Committee, et al. v. William H, Webster et al . " ( U . S . D . C. , 
District of Columbia, Washington, D. C. ) Civil. Action 
1655. 

Plaintiffs, numerous individual® 'Qnd 'Organ!: 
filed civil action, supra, seeking to prevent the FBI from 
carrying out its Records Destruction Program on the basis that 
the FBI's actions violated various laws and interfered with their 
rights and interests. After review of voluminous memoranda and 
subsequent to an evidentiary hearing, the District Court (The 
Honorable Harold Greene) found that plaintiffs had standing to 
bring suit under Title 5, United States Code (U.S.C.), Sectic^,,*.^. 
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1 

1 

1 

1 

1 

1 


Mr. Otto 

Mr. Christensen (Division Manual Control Folder) 
Mr . I 


MAR 27 193a 



Manuals Desk 
66-19198 (MAOP) 
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Memorandum from V. R. Thornton to Mr. Christensen 
RE: Proposed Change in Manual of 

Administrative Operations and 
Procedures (MAOP) 


701, et seq. , commonly known as the Administrative Procedure Act 
(APA) . This ruling was based on plaintiffs' perceived need for 
access to research material in their respective professions , 
(i.e., historians, journalists, teachers) and the need to 
discover any evidence necessary to commence legal action to 
remedy alleged wrongs. 

The Court also found that the FBI's document disposal 
plan contravened both the procedural directives and the 
substantive purpose of the records management laws. Accordingly, 
the aforementioned injunction was issued and the FBI was enjoined 
from engaging in a file destruction program until a satisfactory 
records retention plan was established. As a consequence, the 
defendants, the National Archives and Records Administration 
(NARA) and the FBI were ordered to develop The Plan for 
submission to the Court for approval. The Plan was developed and 
subsequently approved by the Court on 9/9/86; thus, the 
injunction was vacated. 

The Plan renders many of the previously authorized file 
destruction instructions obsolete. Consequently, new guidelines 
and instructions have been established and communicated to the 
field. The new instructions and guidelines are being placed in 
the MAOP and obsolete instructions are being deleted. 

Required contact was made with the Manuals Desk, 

Records Management Division, for necessary coordination and 
assistance prior to the preparation of this memorandum. 

CHANGED TEXT 

MAOP, Part II, Sections 2-4.5 through 2-4. 5. 8 (9), 
pages 303 through 307, delete and substitute the following: 

2-4.5 Destruction Of Field Files And Records 

The destruction of FBI files and records is governed by 
Title, 44 U.S. Code, Section 3303 and 3303a; Title 36, Code of 
Federal Regulations, Part 1220, the General Records Schedule 
(GRS); and the FBI Records Retention Plan and Disposition 
Schedule (The Plan) developed by the National Archives and 
Records Administration (NARA) and the FBI, which was approved by 
the United States District Court, District of Columbia, 
Washington, D. C., September 9, 1986. 


(CONTINUED - OVER) 
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Memorandum from V. R. Thornton to Mr. Christensen 
RE: Proposed Change in Manual of 

Administrative Operations and 
Procedures (MAOP) 


FILES AND RECORDS NOT IDENTIFIED HEREINAFTER ARE NOT TO BE V 
DESTROYED WITHOUT SPECIFIC FBIHO AUTHORITY . 

t 

The following field files and records are authorized 
for destruction after observance of the instructions and 
restrictions set forth below . The file number and date of 
destruction are to be recorded on Form FD-478 (List of Files 
Destroyed/Transferred to FBIHQ) . Form FD-478 containing the file 
numbers and dates files were destroyed is to be maintained at the 
beginning of each respective classification in the closed files 
section. For files bearing the Universal Case File Number 
(UCFN) , the FD-478 should be filed at the beginning of the field 
office breakdown in the closed files section. At the option of 
each office, an additional copy of Form FD-478 may be maintained 
in an administrative control file entitled "List of Files 
Destroyed . " 


2-4. 5.1 Restrictions : 

(1) Periodically, and pursuant to criteria outlined in The 
Plan, FBIHQ issues to the field instructions to stamp certain 
field files/records, including auxiliary office files with 50 or 
more volumes/sections . with legends "Do not Destroy: Historical 
Value: National Archives" and/or "X: Do not Destroy: Historical 
Value: National Archives." Files so stamped are permanent and 
must be retained for eventual transfer to the NARA. 


( 2 ) Freedom of Information/Privacy Acts ( FOI/PA 1 Request : 

Upon receipt of an FOI/PA request in the field office, 
the request must be immediately searched through the office 
indices to identify any relevant files which must be immediately 
marked to indicate that an FOI/PA request is pending and to 
preclude premature destruction pending resolution of the 
request . 

( 3 ) Litigation Matters : 

No field office may engage in file destruction until 
all litigation matters have been searched through the office 
indices and relevant files identified and marked for retention 

(CONTINUED - OVER) 
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Memorandum from V. R. Thornton to Mr. Christensen 
RE: Proposed Change in Manual of 
iy|pknistrative Operations and' 

Wocedures ( MAOP ) 

pending resolution of the litigation. Case files which bear the 
notation that files are being retained due to pending litigation 
are to be maintained until notification is received from FBIHQ 
that the litigation has been resolved. Upon receipt of new 
litigation matters from FBIHQ, all file destruction must cease 
until the new litigation freeze sheets have been searched through 
the office indices and related files identified and marked for 
retention pending resolution of the litigation. 


( 4 ) Tax Returns/Tax Return Information : 

Tax returns and/or tax return information are to be 
removed from auxiliary office files prior to destruction and 
forwarded to the office of origin for retention in the office of 
origin file for five (5) years from date of receipt of the 
Internal Revenue Service (IRS) material from IRS, or five (5) 
years from the date of any disclosure, whichever is longer. 

(5) Original Documents : Original FD-302S, Laboratory 
reports. Latent Fingerprint reports, original surveillance logs. 
Agents' investigative notes, original photographs and other 
original documents maintained in the l-A exhibit section of 
auxiliary office case files are to be forwarded to the office of 
origin prior to destruction of the auxiliary file. Form FD-491 
(Transmittal of Original Documents to Office of Origin) may be 
used for this purpose. 


( 6 ) Invest iaative/Administrative Needs : 


Case files which continue to serve investigative, 
administrative or research needs may be retained if deemed 
necessary. If a case file that has not been marked for archival 
retention is retained beyond the authorized destruction period, a 
memorandum should be placed in each case file justifying the need 
for longer retention. 


2-4. 5. 2 Destruction - Investigative Files and Records : 






I 


<? 

) 


(1) Index Cards : Automated index records in the Field 
Office Information Management System (FOIMS) data base should be 
deleted when the corresponding file is destroyed. Manual index 
records corresponding to files destroyed may be purged from the 
general indices at the discretion of the SAC. 


(CONTINUED - OVER) 
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Memorandum from V. R. Thornton to Mr. Christensen 
RE: Proposed Change in Manual of 

Administrative Operations and 
Procedures (MAOP) 


(2) Copy Destruction : Duplicate copies of 
communications which do not contain action notations, i.e., 
notations issuing instructions, notations requesting action be 
taken, notations of certification that action was taken, etc., 
may be removed from files that have been stamped as having 
historical/research value (exceptional/permanent) and destroyed. 
Copies of documents which contain action notations not appearing 
on the original file copy are to be retained along with the 
original file copy. Similarly, copies of documents in other 
investigative case files may be purged and destroyed when the 
case is Closed/Referred Upon Completion (Ruc'd). 

( 3 ) Record Checks : 

(a) Auxiliary offices may destroy, when six (6) 
months old, results of contacts with various credit, law 
enforcement, and Federal, state and local Bureaus to determine 
criminal, credit and/or employment status of individuals related 
to current investigations. 

(b) Record Checks in office of origin are to be 
retained/destroyed commensurate with the disposition authority of 
the office of origin case file to which the record check relates. 

( 4 ) Auxiliary Office Files : 

(a) Auxiliary office files in the following 
classifications may be destroyed one (1) year after RUC'd, or one 
year from the date of the last relevant communication, whichever 
is later, AND AFTER OBSERVANCE OF THE FOREGOING 
RESTRICTIONS/INSTRUCTIONS : 

Classifications : 


2, 

4, 

5, 

6, 

7, 

8, 

9, 

10, 

Hr 

12, 

13, 

14, 

15, 

16, 

17, 

18, 

19, 

20, 

21, 

22, 

23, 

24, 

25, 

26, 

27, 

28, 

29, 

30, 

31, 

32, 

33 , 

34, 

36, 

39, 

40, 

41, 

42, 

43, 

44, 

45, 

46, 

47, 

48, 

49, 

51, 

52, 

53, 

54, 

55, 

56, 

57, 

58, 

59, 

60, 

64, 

65, 

68, 

69, 

70, 

71, 

72, 

74, 

75, 

76, 

78, 

79, 

82, 

83, 

84, 

85, 

86, 

87, 
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classifications cont. 


88, 

89, 

90, 

91, 

95, 

96, 

97, 

98, 

99, 

100, 

102, 

103, 

104 , 

105, 

106 , 

107, 

108, 

110, 

111, 

112, 

113, 

114, 

115, 

117, 

119, 

120, 

122, 

125, 

131 , 

135, 

136, 

139, 

141, 

142, 

143, 

144, 

145, 

146, 

147, 

148, 

149, 

152, 

153, 

154, 

155, 

156, 

157, 

158, 

159, 

160, 

162, 

164, 

165, 

166, 

167, 

168, 

169, 

171, 

172, 

173, 

174, 

176, 

177, 

178, 

179, 

180, 

181, 

182, 

184 , 

185, 

186, 

187, 

188, 

192, 

193, 

194, 

195, 

196, 

198, 

199, 

200, 

201, 

202, 

203, 

204, 

206, 

207, 

208, 

209, 

210, 

213, 

214, 

215, 

216, 

217, 

218, 

219, 

220, 

221, 

222, 

223, 

224, 

225, 

226, 

227, 

228, 

229, 

245, 

246, 

247, 

248, 

249, 

250, 

251, 

252, 

256, 

257, 

and 

258 



(b) Classification 81 : After a determination has been 
made that none of the foregoing restrictions are applicable, 
auxiliary offices case files in classification 81 may be 
destroyed after one (1) year in all offices except Portland and 
former Butte field office. Butte auxiliary office files in the 
81 classification created prior to the Butte/Salt Lake City 
merger 6/6/89. and now resident in Salt Lake City, are permanent 
and must be retained . 

(5) FOI/PA FILES : Files containing correspondence and 
supporting documents (excluding official file copy of material if 
filed therein) two ( 2 i years after the date of reply, provided 
access was granted to all records requested and no appeal was 
filed, files containing responses to requester for nonexistent 
records, responses to requester who provided inadequate 
description, or those where requester failed to pay reproduction 
fees . 


(6) Zero "0 11 Files : Zero "0" files in classifications 
one (1) through two hundred fifty-eight (258), exclusive of 
classifications 192. 213 and 214, may be destroyed when three (3) 
years old or when all administrative needs have been met, 
whichever is later. Prior to destruction. Zero "0" file material 
must be carefully reviewed and any policy material identified 
transferred to the corresponding Double Zero "00" file for 
permanent retention. 

(CONTINUED - OVER) 
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RE: Proposed Change in Manual of 
Administrative Operations and 
Procedures (MAOP) 


(7) Nontax Criminal Information : Destroy when five 
(5) years old, copies of correspondence maintained in 
administrative control files concerning nontax criminal 
information requested and obtained from the Internal Revenue 
Service (IRS). See MIOG, Part II, Section 19. 

( 8 ) Freedom of Information and Privacy Acts Requests: 

Files and records relating to FOI/PA requests are 
authorized for destruction six (6) years after the date of last 
relevant entry, reply to requester, final adjudication by court 
and/or FBI agreement to amend: 

(a) Records involved in litigation; 

(b) Those under appeal; 

(c) Those records involved in request to amend 
and/or expunge certain information, and; 

(d) Those files where access to all or part of 
the records requested was denied . 

(9) Classification 163 : Auxiliary office ( FBIHQ is 
origin) case files in classification 163 may be destroyed if 
closed for ten (10) years or longer and if none of the foregoing 
restrictions are applicable. 

(10) Office of Origin files in the following 
classifications may be destroyed when ten (10) years old if none 
of the foregoing restrictions are applicable. 

Classifications : 


11, 

13, 

16, 

18, 

20, 

22, 

24, 

30, 

33, 

34, 

53, 

57, 

59, 

68, 

78, 

84, 

85, 

95, 

107 , 

135, 

136, 

154, 

155, 

169, 

and 

171 




(11) Classification 116 : Auxiliary office (FBIHQ is 
origin) case files in classification 116 created between 
November, 1947, and September, 1948, and contain no 
correspondence between the field office and FBIHQ are permanent 
and must be retained for eventual transfer to the NARA. 

(CONTINUED - OVER) 
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Procedures (MAOP) 


Remaining auxiliary office case files in the 116 classification 
may be destroyed if closed for twenty (20) years and none of the 
foregoing restrictions are applicable. 

(12) Auxiliary Office (FBIHQ is origin) case files in 
the following classifications may be destroyed if closed for 
twenty (20) years or longer after a determination has been made 
that none of the foregoing restrictions are applicable: 

Classifications : 


37, 

77, 

118, 

121, 

124, 

126, 

127, 

128, 

and 

130, 

161 

132, 

133, 

138, 

140, 

151, 


(13) Leaat Files and Records : 

(a) The NARA has designated all Hong Kong and 
Mexico City Legat investigative case files and corresponding 
index cards as exceptional/permanent; consequently, there will be 
no destruction of these records. All other Legat files and 
corresponding index cards are eligible for destruction when five 
(5) years old after application of the criteria of The Plan to 
identify exceptional/permanent case files in this collection. 
Closed Legat files are stored at FBIHQ; therefore, they will be 
reviewed by the Records Management Division to identify and mark 
for preservation any exceptional/permanent Legat files. A 
numerical list of files to be transferred to the NARA and an 
alphabetical listing, by file number, of information indexed in 
exceptional/permanent Legat files will be furnished to all Legats 
with instructions to purge the Legat indices and forward the 
index records to FBIHQ to be matched with the corresponding 
exceptional/permanent file for eventual transfer to the NARA. 
After the index records have been purged and forwarded to FBIHQ, 
the index purge list may be destroyed by the Legat. The 
numerical list of files transferred to the NARA should be 

retained by the Legat for future reference. 

* 

; (b) Remaining Legat files, except Hong Kong and 

Mexico City, will be destroyed according to the five (5) year 
authority granted by the NARA. In conjunction with the 
destruction process, the files will be reviewed and a list made 
of all information indexed by Legats. The Legats, except Hong 
Kong and Mexico City, will be furnished a list of all files 
destroyed and 

(CONTINUED - OVER) 
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RE: Proposed Change in Manual of 
Administrative Operations and 
Procedures (MAOP) 

a listing of all information indexed by the Legats . These 
listings are to be used by the Legats to purge and destroy the 
corresponding microfiche and index records . The list of 
information indexed may be destroyed once the index purge and 
destruction process have been completed. The list of files 
destroyed is to be retained by the Legat for future reference. 


2-4.5. 3 Destruction - Noninvestigative Files and Records : 

Copy Destruction : Duplicate copies of communications 
may be destroyed at any time if they contain no action notations, 
i.e., notations issuing instructions, notations requesting action 
be taken, notations of certification that action was taken, etc. 
Copies bearing aforementioned notations not appearing on the 
original file copy of the communication must be retained with the 
original document until the entire file qualifies for 
destruction. 

Delete paragraphs 2-4. 5. 4 through 2-4. 5. 8 

MAOP, Part II, Section 2-4. 5. 9, page 307, delete and 
substitute the following: 

Noninvestigative Files And Records To Be Destroyed If 

More Than Six 16 ) Years and Three (3) Months Old . 

Delete paragraph commencing with "Documents identified 

as tax returns and ending five years from the date 

of any disclosure, whichever is longer." 

Delete paragraph (1) and substitute the following: 

Field Support Account - Blue Slips (FD-37, supporting 
documents, receipts, cancelled checks, bank statements, check 
stubs, and bank passbooks, six (6) years and three (3) months, 
after period covered by audit. 

MAOP, Part II, Section 2-4.5.10, page 307 and 308, 
delete and substitute the following: 

Files And Records To Be Destroyed If More Than Six ( 6 ) 

Years Old. 


(CONTINUED - OVER) 
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RE: Proposed Change in Manual of 

Administrative Operations and 
Procedures (MAOP) 


Delete paragraph commencing with "Documents identified 

as tax returns and ending five years from the date 

of any disclosure, whichever is longer." 

Paragraphs (1) and (2) remain unchanged. 

MAOP, Part II, page 308, delete the current 2-4.5.11 
and insert the following as new 2-4.5.11: 


Files And Records To Be Destroyed When Five Years ( 5 ) 

Old Or Five (51 Years From The Date Of Receipt Or 

Disclosure. Whichever Is Longer . 

Documents identified as tax returns and/or containing 
tax return information maintained in the field office 66- 
administrative control file entitled "Tax Return/Tax Return 
Information" may be destroyed five (5) years from the date of 
receipt of the Internal Revenue Service (IRS) material or five 
(5) years from the date of any disclosure, whichever is longer. 

MAOP, Part II, Section 2-4.5.12, page 308, delete and 
substitute the following: 

Files And Records To Be Destroyed If More Than Three 

( 3 ) Years Old . 

Delete paragraph commencing with "Documents identified 

as tax returns and/or containing return information and 

ending (For items (l)-(9) see Leave/Time and Attendance 

fT&Al Manual . ) 

Insert the following as paragraph (1). 

Automobiles - After vehicle leaves custody by Sale, 
Transfer, Donation, or Exchange. 

Re-number existing paragraphs (1) "Time and Attendance 
Registers, FD-420" through (33) "Office Personnel 
File retain longer than three years.)" 

Delete paragraph (34) and substitute the following: 

(CONTINUED - OVER) 
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Memorandum from V. R. Thornton to Mr. Christensen 
RE: Proposed Change in Manual of 
Administrative Operations and 
Procedures (MAOP) 

Memorandum to All SACs ( formerly SAC Letters ) , and 
Bureau bulletins . Carefully review to ensure that instructions 
which are still applicable and which will be of future value are 
not destroyed prematurely. 

Delete paragraphs (35) through (39) and renumber (40). 

MAOP, Part II, Section 2-4.5.13, page 310, delete 

paragraph commencing "Documents identified as tax returns 

and ending five years from the date of any disclosure, 

whichever is longer." 

Paragraph (6) delete. 

MAOP, Part II, Section 2-4.5.14, page 311, delete 

paragraph commencing "Documents identified as tax returns 

and ending five years from the date of any disclosure, 

whichever is longer." 


MAOP, Part II, Section 2-4.5.15, page 311, delete 

paragraph commencing "Documents identified as tax returns 

and ending five years from the date of any disclosure, 

whichever is longer." 


n -#-> ‘A Insert as paragraph (9) the following: 

' ) ^ ( 3 > ' 

b Law Enforcement Bulletins and related Indexing Lists. 

r 1 

* 4 *^ MAOP, Part II, Section 2-4.5.16, pages 311 and 312, 
paragraph commencing "Documents identified as tax 

returns and ending five years from the date of 

any disclosure, whichever is longer." 



Delete paragraph (5). 


MAOP, Part II, Section 2-4.5.17, page 312, delete 

paragraph commencing "Documents identified as tax returns 

and ending five years from the date of any disclosure, 

whichever is longer . " 


Delete paragraph (4) (e) and substitute the following: 

Carefully review Memoranda to All SACs (formerly SAC 
Letters) to ensure that instructions which are still applicable 
and which will be of future value are retained . 

(CONTINUED - OVER) 
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Insert as paragraph (5), page 312.01, the following: 

Individual Security Patrol Daily Report, FD-215; 
Combined Security Patrol Report, FD-215a; and Security Patrol 
Log, FD-215b . 

MAOP, Part II, Section 2-4.5.18, page 312.01, delete 

paragraph commencing "Documents identified as tax returns 

and ending five years from the date of any disclosure, 

whichever is longer." 


MAOP, Part II, Section 2-4.5.19, page 312.02, delete 

paragraph commencing "Documents identified as tax returns 

and ending five years from the date of any disclosure. 


*** t> i 

MAOP. Part II, Section 2-4. 5.20, page 312.02, delete. 




l fa ^ MAOP, Part II, Section 2-4.5.21, page 312.02; Section 




(*■ jP» ' 2-4.5.22, page 312.03; Section 2-4.5.23, page 312.03; Section 2- 

4.5.24, page 312.05; Section 2-4.5.25, page 312.05; Section 2- 
4.5.26, page 312.05; Section 2-4.5.27, page 313, and Section 2- 
4.5.28, page 313, delete paragraphs commencing "Documents 

identified as tax returns and ending five years 

from the date of any disclosure, whichever is longer." 

INDEXING 

Delete all indexed information pertaining to the 
deleted portions of MAOP (2-4.5 through 2-4. 5. 8 (9)) and from MIOG 
index page 8, "Destruction in field of" heading. Change heading 
to "Destruction of records" and incorporate undeleted information 
left under former heading. Insert the following information 
under the new heading: 

Destruction of records 

auxiliary case files ( 2-4 . 5 . 2 ( 4 ) ( 9 ) ( 11 ) ( 12 ) 
copies (2-4. 5. 2 (2)) (2-4. 5. 3) 

Freedom of Information/Privacy Acts files 
(2-4. 5. 2(5) (8) 

index cards ( ( 2-4 . 5 . 2 ( 1 ) ) , 280.03 413 
investigative files ( 2-4 . 5 . 1 (7 ) ) ( 2-4 . 5 . 2 ) 

(CONTINUED - OVER) 



12 



Memorandum from V. R. Thornton to Mr. Christensen 
RE: Proposed Change in Manual of 

Administrative Operations and 
Procedures (MAOP) 


Legat files ( 2-4 . 5 . 2 ( 13 ) (See also Legal Attache 
Manual, Section 2-15.2.) 

Memorandum to All SACs (formerly SAC Letters) 
(2-4.5.12(34)) (2-4.5.17(4) (e) ) 
noninvestigative files (2-4.5. 3) 
office of origin files (2-4.5.2(10)) 
record checks ( 2-4 . 5 . 2 ( 3 ) ) , 312.02 
restrictions 

administrative files (2-4. 5.1 (7)) 

Freedom of Information/Privacy Acts requests, 
, ( 2-4 .5.1(2) ) 

litigation matters (2-4.5.1(3)) 
original documents (2-4. 5. 1(5)) 
tax information (2-4.5.l(4)) 
tax information (2-4. 5. 1(4)) (2-4. 5.2(7) 
use of FD-478 (2-4.5) 


SAC MEMORANDUM 

No SAC Memorandum is necessary. 

RECOMMENDATION : That upon approval of above manual changes, 

this memorandum be routed to the Manuals Desk for appropriate 
handling. 



Adm. Ssrvs. 

Crim. Inv. 

.■'dent. 


.IritE'fi. 

.laboratory 


Legal Court . Off, of 

ic »r,' 

Q 0,'f. nf 

,rj!;':rg Y fob; 

U’W. k '< Off 

.Oft. of EEO 



13 


6 (Rev. 8-29-8 


■&& 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 
13 AIRTEL 


PRECEDENCE: 
□ Immediate 
P Priority 
P Routine 


DIRECTO R, FBI 
(ATTN: | 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 
P UNCLAS 

Date 1/27/90 


RECORDS 


RESEARCH UNIT, ROOM 5640, TL #211 


FROM : SAC, BUFFALO (66-BF-1209) 

(<jP 

SUBJECT: DESTRUCTION OF FIELD FILES AND RECORDS 

FORM FD-215 


j Re MAOP : Part II, 2-4. 5. 6, page 304 and to 

MEMORANDUM 39-80 dated 11/24/80. 

8 

According to the MAOP, the Daily Report for Security 
9 Patrol Clerk, Form FD-215, may be destroyed when six-months old. 
However, this citation is not included in MEMORANDUM 39-80 which 

10 granted a limited destruction program for certain administrative 
records in view of the injunction issued on 1/10/80 which 

11 prohibited the destruction of FBI files and records. 

12 Inasmuch as the this injunction was vacated on 9/9/86 
and since this form serves no useful purpose after it is six 

13 months old, it is requested that Bureau advise Buffalo the 
. disposition requirements regarding this form. 


IZ/- Bureau 

17 i - Buffalo 
JVV 

18 (3) 





2 FEB 1 1990 


Approved: 



Transmitted Per 

(Number) (Time) 

AL1 INFORMATION CONTAINED 
HEREIN ,18 UNCLASSIFIED 


HEREIN IS UNCLASSlrlbU f&£lr*n I,*. \ 

HATE >0 J «I l<& BY faflii 





• WashmgtonpB&^^J^^' i- 


February 14, 1990 


%&&*, .f F>*U F‘l« ^ ^‘ Js 


Acting Section Chief J)<zs-» tru&'&i «f fit lot F»te£ a0( * C<L 

Records Section 

Federal Bureau of Investigation 
Washington, D.C. 20535 

Dear Mr . Thornton s 

This is in response to your letter of January 31, 1990, 
concerning certain printed materials the Federal Bureau of 
Investigation (FBI) has accumulated. We believe that these 
materials are nonrecord. Consequently, the FBI does not need 
approval from the National Archives and Records Administration 
to transfer them to the Library of Congress. 

If you have any furth er questions regarding this matter, please 
contact | ~~| at 724-1493. 

Sincerely, 

// " . 




f ENNETH F. ROSSMAN 
i rector 

Records Appraisal and 
Disposition Division 




ALL FBI INFORMATION CONTAINED 1 
HEREIN IS UNCLASSIFED 
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and Records Administration 


Washington, DC 20408 N IR 

Official Business 
Penalty for Private Use, $300 


Postage and Fees Paid 
National Archives and 
Records Administration 
NARA-362 


Mr. Vernon R. Thornton 
Acting Section Chief 
Records Section 

Federal Bureau of Investigation 
Washington, DC 20535 


Oy, ION CON lAii'jfel 


SEIN IS : ;C;:,A3S!FED . » » , 


IHilii Jt ti! it >! it I it! ii ittlUtl 



Enclosed are Notices of intent to Destroy Records. These 
records are scheduled for destruction in July 1990. Please 
review these notices and notify us if the records are 
incorrectly scheduled for destruction or must be retained 
because of pend i.ng litigation or claims. You must notify us 
if you want these records retained even if you have notified 
us in the past disposal cycles . » 



Please note that we have resumed sending notices for 
accountable officers' files, commonly known as site audit 
records. The disposition authority for these records is 
General Records Schedule (GRS) 6, item la. 

To ensure that no site audit records are destroyed which are 
pertinent to pending claims by or against the government, 
I Lfea cation . or similar actions, please , review these notices 
also and notify us if the records must be retained. 




Please note that the disposition authority for accountable 
^fficer records was modified in late 1984. General Records 
Schedule 6 item la does not cover accounts and supporting 
documents pertaining to American Indians. These records 
cannot be destroyed . If the disposition authority for any 
records scheduled as GRS 6 item la contain records pertaining 
to American Indians please notify us . 



Judith A. Barnes 

Chief, Accession and Disposal Branch 



Enclosure ( s) 
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NOTICE OF INTENT TO DESTROY RECORDS 

: ,, . ik 

DATE OF NOTICE 

04/01/90 

DISPOSAL DATE 

199007 

The records described in this notice appear eligible for disposal on the date shown. In 
accordance with FPWIR 101.1 1.410,81b) they will be destroyed 90 days from the date of 
this notice. You should annotate your SF 1 35 (all copies) to show that the records have 
been destroyed. No other action is required. If you do not concur in the scheduled 
destruction of these records, you may request an extension of the retention period by 
providing written justification (including a proposed new disposal datel, within the 
90 day period to the Director of the Federal records center indicated at the right. 

RECORDS DESCRIPTION 

ACCESSION NUMBER 

065-86-0003 

SUBGROUP 

DISPOSAL AUTHORITY 

GR5M/6/1A 

VOLUME 
(Cu. ft.) , 

196 

SERIES DESCRIPTION 



REMARKS 

LOCATION 17-70-53-7-2 17-74-05-7-1 

SITE AUDIT 
10/83-3/84 




ADDRESS OF FEDERAL RECORDS CENTER 

ALL FBI INFORMATION CONTAINED 

^ 6 3-R6%a 

WASHINGTON NATIONAL RECORDS 
CENTER 

WASHINGTON, DC 20409 


NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 



% 


NA FORM 1301 (4.85) 


FEDERAL BUREAU OF INVESTIGATION 
FOIPA 

DELETED PAGE INFORMATION SHEET 

No Duplication Fees are charged for Deleted Page Information Sheets). 

Total Deleted Page(s) — 35 
Page 7 — Duplicate 
Page 8 ~ Duplicate 
Page 9 — Duplicate 
Page 10 ~ Duplicate 
Page 1 1 ~ Duplicate 
Page 12 ~ Duplicate 
Page 13 ~ Duplicate 
Page 14 ~ ■ Duplicate 
Page 15— Duplicate 
Page 16 •— Duplicate 
Page 17 ~ Duplicate 
Page 18 ~ Duplicate 
Page 19 ~ Duplicate 
Page 20 ~ Duplicate 
Page 21 ~ Duplicate 
Page 22 — Duplicate 
Page 23 ~ Duplicate 
Page 24 ~ Duplicate 
Page 25 ~ Duplicate 
Page 26 — Duplicate 
Page 27 — Duplicate 
Page 28 — Duplicate 
Page 29 ~ Duplicate 
Page 30 ~ Duplicate 
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Memorandum 




Mr. Christens' 


r . R . Th^r^ton 


4/2/90 


^..ARCHIVAL AUTHORIZATION FOR 
^DESTRUCTION OF BUREAU RECORDS 


-- ^vTs 


A APPLICANT- MAIL 


Exec AD Adm. 

Exec AD Inv. 

Exec AD LES 

Asst. Dir.: 

Adm. Serv». 

Crim. Inv. 

I dent. 

tnsp. 

Intel!. 

Lab. 

Legal Court. — 
OIL Cong. & 
Public Affs. _ 

Rec. Mgnt. 

Tecb. Serve. _ 

Training 

Telephone Km. _ 
Director’s Sec’y - 


PURPOSE: To advise tha ffiVTisa Applicant^ mail being processed at 

the Butte Information Technology Center (ITC) , be destroyed 
rather than filed after entry into the Intelligence Information 
System (IIS) . 

RECOMMENDATION : That the Butte ITC be instructed to destroy the 

Visa Applicant mail being processed for the Records Management 
Division (RMD) , after it has been entered into the IIS. 


APPROVED: 

Director 

Dep. Dir _ 
ADD-Adm. _ 
ADD-lnv._ 


Adm. Ssn's. 
Crim. inv. __ 

Jdent. 

Jnspeotion _ 

_lnt8ii. 

.Laboratory 


_Legal Coun, 
_Rec. Mgnt. L 
_Tec.*i . Scrvs. 

_Cong. A'fs. 0 ft. 
_Cff. Of ;£0 _I 


_0ff. cf Liaison 
_ & int. Affs. 
_0ff. of 
_ Public Affs. 




DETAILS : Visa Applicant mail is generated by the United States 

Department of State and the Immigration and Naturalization 
Service, related to individuals who have applied for visas or who 
have been issued visas to enter the United States. If the Visa 
Applicant mail concerns the subject of an FBI investigation, the 
mail will be placed in the individual's main file. If, however, 
no investigation has been or is being conducted on the 
individual, the mail is processed into a general file for Visa 
Applicant Correspondence, Bureau File 105-7. 

66-3286 
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Memorandum from V. R. ThQipfebn to Mr. Christensen 
Re: Archival Author i z a td'on for 

Destruction of Bureau Records 


Visa Applicant Mail 


In 5/88, the Archivist of the United States authorized 
the destruction of Visa Applicant mail which contains no 
indexing. This decision was very beneficial to the Records 
Processing Subunit (RPSU) , Records Section (RS) , RMD, since 
approximately 35 percent of the Visa Applicant mail received fell 
into this category and did not have to be processed for file. 
However, the volume of Visa Applicant mail is tremendous and the 
limited personnel resources of the RPSU were unable to remain 
current with the processing and alternative methods of handling 
Visa Applicant mail had to be devised. 


The Office of Automation and Information Management, 
RMD, in concert with the Technical Services, Intelligence and 
Criminal Investigative Divisions, established a procedure whereby 
Visa Applicant mail will be received from the submitting agency 
in electronic form and automatically entered into the IIS for 
storage and future retrieval. The Visa Applicant mail in the 
RPSU's backlog of mail to be processed (approximately 220,000 
pieces) is being transported to the Butte ITC for entry into the 
IIS by employees at that Center. The electronic information in 
the IIS is identical to the information on the Visa Applicant 
mail . 




The General Records Schedule (GRS) 20, Item 2. a., 
captioned " Input/Source Records. ” address the issue of non- 
electronic documents or forms designed and used solely to create, 
update, or modify the records in an electronic medium and not 
required for audit or legal purposes (such as need for 
signatures) and not previously scheduled for permanent retention 
in a National Archives and Records Administration-approved agency 
records schedule. This section of the GRS authorizes the 
destruction of these documents after the information has been 
converted to an electronic medium and verified, or when no 
longer needed to support the reconstruction of, or serve as the 
backup to the master file, whichever is later. 


Based on the above, the Butte ITC should 
to destroy the Visa Applicant mail being processed 
upon entry into the IIS . 


be instructed 
for the RPSU 
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Dap. Dir. 

g ^' ADD Adm 

5* ADD Inv 

JwV A** 1 - Dir.: 

ASin.Sarv*. 
Crim.lnv. _ 
Want 

trap. 


To Mr. Christens^H/C 

. SS ^' 'VFrom W. A. Bayse\p0lffl$ 


3/8/90 




PRESERVATION/DESTRUCTION OF RECORDS . 

4 Js T Te**H**r 

■ Reference conversation between , 

Automated Data Processing and Telecommunications (ADPT) S ecurity 
Staff, Technical Services Division (TSD), and Mr . I 1 Unit 

Chief, Records Research Unit ( RRU ) , Records Management Division 
( RMD ) , on 2/9/90, regarding captioned matter. 

PURPOSE : To request RMD guidance on the preservation/destruction 

of automated mainframe computer audit records maintained by TSD. 

RECOMMENDATION : That RMD provide guidance on the 

preservation/destruction of automated mainframe computer audit 
records maintained by TSD. 


Legal Coun. 

Rec. Mgnt 

Tech. Serve — _ 

Training 

Cong. Affs. Off. ^4 

Off. of EEO 

Off. Liaison & 

Int. Affs 

Off. of Public Affs. 
Telephone Rm. __ 
Director's Sec’y _ 


APPROVED: 

Director 

Dep. Dir. _ 
ABD-Adm. _ 
ADD-lnv._ 


Adm. Servs. 
Crim. Inv. _ 

Jdent. 

.Inspection _ 

Jntell. 

.Laboratory _ 


.Legal Coun. >5 
_Rec. Mgnt._S 
.Tech. Servs. ftjfj 

.Training 

.Cong. Affs. Off.. 
.Off. of EEO _ 


.Off. of Liaison 
_ & Int. Affs. 
LOff. of 
_ Public Affs. 


DETAILS : TSD is seeking guidance in determining the 

preservation/destruction schedule of automated 
mainframe computer audit records. For RRU ' s information, the 
Freedom of Information - Privacy Acts (FOIPA) Section, RMD, 
opines that automated audit records constitute a system of 
records, as defined in the Privacy Act of 1974. TSD, with 
FOIPA 's guidance, is filing the FBI's mainframe automated audit 
records in the Federal Register. . 
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from W. A. Bayse to Mr. Christensen, dated 3/8/90-*'* k 
;>WR‘ES SR vat i on/ destruct i on of records 



TSD maintains audit records detailing the activities of 
ADP users against the files and databases maintained on the FBI's 
•mainframe computers. These computers are used for official 
Bureau use, and are accessed only by appropriately authorized 
users. These types of audit records are maintained for a number 
of different purposes: a) damage assessments, b) Office of 
Professional Responsibility (OPR) investigations, c) "activity 
logs", d) security violations, and e) reconstruction of lost 
automated data. During damage assessments and OPR 
investigations, TSD may need to determine what information stored 
in the FBI's mainframe computer systems was accessed (e.g., 
viewed, modified, updated or deleted) by a specific authorized 
automated information system (AIS) user. Likewise, such 
investigations may require that TSD determine what authorized AIS 
user(s) accessed a specific segment of automated information. 
"Activity logs" are used to reflect job performance of FBI 
employees, e.g., capturing the number of new records added to an 
automated file per day, per employee. In addition, AISs capture 
Security violations occurring on the AIS (e.g., failed log-on 
attempts). Lastly, TSD can reconstruct lost data by reviewing 
auglit logs detailing recent activities (e.g., updates) against 
specific AIS files and databases. 

The specific type of audit information collected is 
dependent on the AIS being supported as well as the purpose(s) 
for which it is being maintained. In general, however, automated 
mainframe computer audit records include, but are not strictly 
limited to: a) user ID, b) terminal ID from where the action 
logged was initiated, c) name of file/databse accessed, 
d) location of f ile/database accessed, e) the specific type of 
action initiated (e.g., query, adds, updates, and deletes), 
f) information viewed by the user as a result of a specific 
action, and g) information pertaining to security violations 
(e.g., attempts to access/update data for which the user is not 
authorized; an invalid log-on attempt). Audit logs are 
retrievable by the User ID, which is associated with and unique 
to each authorized AIS user. 








It is recommended that RMD review the above information 
and provide TSD with appropriate guidance on the 
preservation/destruction of automated mainframe computer audit 
records maintained by TSD. Questions regarding this matter may 


be directed to Mrs. 


ADPT Security Staff, TSD (x2236). 


This matter has been coordinated with Mr. 
Database Administration (DBA) Program Manager, TSD. 


be 
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Mr. Christense 


V. R. Thornton 


3/23/90 


Subject: destruction of bureau recori 


Exec AO Adm, __ 

Exec AD Inv. 

Exec AD LES _ 
A**t. Dir.: 

Adm. Serve. 

Crim. Inv. 

Ident. 

ln*p. 

Intell, — 

Lob, 

Legal Coun. 

Off. Cong. & 
Public A ff*. _ 

Rec. Wgnt. 

Tech* Serve. _ 

Training 

Telephone Rm, _ 
Director** Sec*y . 


Reference V. R. Thornton to Mr. McCreight memoranda 
dated 7/15/88 and 7/27/88, and V. R. Thornton to Mr. Christensen 
memorandum dated 1/31/90. 

PURPOSE : To advise that the transfer of obsolete alphabetical 

and numerical publications to the Library of Congress has been 
completed . 

RECOMMENDATION : None. For information only. 




APPROVED: 

Adm. SfYS 1 = 

'd’! C;::n, , , r Liaison- 


Din. Inv. R: 

A,?s - 

Director 


Drf D;r. 


L-ds Pubis'. Afh 

ADD-Adm. 

Cr 

ms. Ads. Cif. 

APD-lns. 

i .iboratoiv 0: 

f. of EEO 


DETAILS : Referenced memoranda set forth the details regarding 

the transfer of numerous obsolete alphabetical and numerical 
publications to the Library of Congress. By letter dated 
2/14/90, Mr. Kenneth F. Rossman, Director, Records Appraisal and 
Disposition Division, National Archives and Records 
Administration (NARA) advised that the obsolete publications were 
non-record material and that NARA had no objection to the 
transfer of the material to the Library of Congress. 


Enclosure 
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Memorandum from V. R. Thornton to Mr. Christensen dated 3/23/90 
RE: DESTRUCTION OF BUREAU RECORDS 


On 3/21/90, two employees of the Records Disposition 
and Archival Subunit, Records Research Unit, Records Section, 
Records Management Division, delivered 125 cartons, totaling 109.7 
linear feet, to the Library of Congress. Additionally, 5.25 
linear feet of material, which was determined to be inappropriate 
for transfer to the Library of Congress, for reasons set forth in 
referenced memoranda, has been destroyed in view of the NARA 
determination that the publications were non-record material. 

Attached, for record purposes, is a receipt from the 
Library of Congress acknowledging delivery of the 109.7 linear 
feet of material. 
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LIBRARY OF CONGRESS 


WASHINGTON, D. C; 20540 



March 21, 1990 


This is to acknowledge receipt of 109.7 linear feet of 
obsolete records from the Federal Bureau of Investigation on 
the above date. The FBI records were packed in 125 cartons 
and delivered to the Library of Congress in two shipments by 
two FBI employees. This transfer is in accordance with the 
regulations set forth in Title 41, Code of Federal Regulations, 
Chapter 101, Parts 46.301 and 46.405. 
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CLASSIFICATION: 



DATE: 4/2/90 


FROM: Director, FBI 

TO: Information Technology Center (ITC) 

Butte , Montana 


^ARCHIVAL AUTHORIZATION FOR 
^✓/DESTRUCTION OF BUREAU RECORDS 


The purpose of this communication is to authorize the 
destruction of the Visa Applicant mail being processed for FBIHQ. 

For your information, the "General Records Schedule 
(GRS) 20, Item 2. a., captioned 11 Input /Source Records ." authorizes 
the destruction of non-electronic documents used solely to create, 
update, or modify the records in an electronic medium, after the 
information has been converted to an electronic medium and 
verified. 


Based on thi^, Butte ITC is authorized to destroy the 
Visa Applicant mail being processed for FBIHQ once it has been 
entered into the Intelligence Information System and verified. 


/; 


66-19471 Sub 7 
Bufile 66-3286 
1 - Mr. Christensen 


- Mr. 


Mr. Thornto n 
Mr. 

Mr. 

(1 - Mr. 
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NOTE: See V. R. Thornton to Mr. 

4/2/90, captioned as above. 
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PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 

Date 3/24/90 


FROM 


SUBJECT: 


DIRECTOR 
(ATTN: [ 


( ARCHIVES SPECIALIST, 

RDAS , RECORDS RESEARCH UNIT, RECORDS 
SECTION/RECORDS MANAGEMENT DIVISION, 

ROOM 434 6) £> ! -h C O 

DesirucTitrn Xurani, tfmrds 


SAC, HOUSTON (62-0) 



, AKA 


DISTRICT COURT OF CAMERON COUNTY, 
103RD JUDICIAL DISTRICT 
CAUSE # 08-87-3507-D 
ORDER OF EXPUNCTION 
MISCELLANEOUS CIVIL SUITS 


Request of the Bureau: 


Review enclosed documents and advise Houston and San 
Antonio what action, if any, is to be taken. 

Enclos ed for the Bureau and San Antonio are copies of a 
letter from AUSA | \ First Amended Petition for 

Expunction of Records, and Order of Expunction in captioned 
matter. As the offense to be expunged occurred within the San 
Antonio Division, copies of this airtel, and enclosures, are 
being forwarded to San Antonio. / , ^ O ) it f r-t A bD 

HSU b7; 


E^oLUouuL 


MRR 30 


[2y- Bureau (Enc. 3) 

2 - San Antonio (Enc. 3) 
2 - Houston < 
CAH/en \ 
( 6 ) 
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Approved: 


Transmitted 
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HO 62-0 


As the order requests all records relating to 

be expunged, this request is 


being sent to the Records Research Unit rather then the 
Identifica tion Division . Houston indices refle ct one file 
concerning 


being ft 77A-7483. captionj^ 


U . S . Courts Applicant, uT sT 


Probation Officer, Southern District of Texas, Bu ded 6/27/83." 
Houston file consists of three serials; a copy of 


be 

b7C 


application for employment, airtel from the Bureau of 6/6/83, and 
Houston's report of investigation out of the Corpus Christi R . A. 
Houston's file contains no information regarding the| 
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DATE: 


FROM: Director, FBI 

TO: SAC, Houston (62-0) 

SAC, San Antonio 


^estrucfcsh J?vreaiL Jfeco^ls 



, AKA 


DISTRICT .^SU'RT OF CAMERON COUNTY 
10 3RD JUDjpIAL DISTRICT 
CAUSE #0l/87-3507-D 
ORDER OF EXPUNCTION 
MISCELLANEOUS CIVIL SUITS 


Reference is made to Houston (HO) airtel dated 3/24/90, 
captioned as above. 

A review of the indices to the Central Records System, 
Records Management Division and the files of the Identif ication 
Division. FBIHO , failed to d isclose any reference to the | 

~~ I, as described in referenced airtel . 


San Antonio (SA) is instructed to check 
the SA Office for information pertaining to the H 
advise HO of the results of the SA indices searcE 

Houston, upon receipt of the resuats or 
search, is instructed to advise the Office of the 
o Attorney (USA) for the Southern District of Texas 
<2 of the reviews conducted at FBIHQ, HO and SA, and 
the final resolution of this matter with the USA. 
t|3SI final resolution. 


the indices of 




the SA indies©©-**' ■■ 

United States 
of the fesu^syuL 24 iqqn 
to coordinate u 

Advise FBIiifiuaf _ 


Extc AD Adm. _ 
Ex«c AD Inv. _ 

Ex* e AD LES _ 
A*«t..Dir.: 

Adm. Serve. _ 

Grim. Inv. 

I dent. 

ln*p. 

Intel!. 

Lob. 

Legal Coun. _ 
Off. Cong. & 


16-3286 

- Mr. Davis (Atten: 

- Mr. Christensen 
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Memorandum 




Subject 


Mr. Christ 


R. G. Pri 


DESTRUCTION OF BUREAU RECORDS 


Date 7/24/90 


Oep. Dir. 

ADD Acta, 

ADD Inv. 

Asst. Dir.: 

Acta.Servs. 

Crim.Inv. 

Ident . 

Insp. 

Intel! 7 " ~ 

Lab . 

Legal Coun. ~ 

Rec. Mgnt. 

Tech. Servs. 

Training 

Cong. Affs. Off. 
Off. of EE O 
Off. Liason~5 

Int. Affs. 

Off. of Pub! ic At 

Telephone Rib. 

Directors Sec'y_ 


PURPOSE ; To advise of the accomplishments of a Records 
Disposition/Archival Subunit project, within the 66 
classification (Administrative Matters). 


RECOMMENDATION : None. For information only. 


JPPROVfD: 
Direcidf . 


4fi«> Z --i 

Cum !ny 
. iji'tj 


-««r.Wgnf jC 
-IbcIi Sef«._ 

. Training, 

. Cong. Affs. Gif. 
- C)f.ct£tO 


fyCCff oftwcoo 
LL & Ini. Afli . 

— Oil ot 

— Public Affs 


DETAILS : On 2/24/90, the Records Disposition/Archival Subunit 

( RDAS ) , Records Research Unit, Information Services Section, 
Information Management Division, began conducting a review of 
Bufile 66-2058 (Motor Vehicle Accidents Involving Bureau Cars). 
This destruction review included the main file and all field 
office sub-files. The purpose of the review was to destroy all 
material within Bufile 66-2058, authorized for destruction in 
accordance with General Records Schedule ( GRS ) 10, Item 5, which 
provides that all records related to motor vehicle accidents may 
be destroyed six years after the accident case is closed. Bufile 
66-2058 was established in 1938 and the destruction review, of 
records dated prior to 1/1/84, was completed on 7/21/90. 
Cumulative totals for the destruction review of Bufile 66-2058 
are as follows: 


66-32©& 


Mr . Christ ensen 
Mr . | 

Mr. Prillaman 
Mr . Thornton 
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Memorandum from R. G. Prillaman to Mr. Christensen dated 7/24/90 
RE: Destruction of Bureau Records 



Sections Reviewed 

Sections Destroyed 

Mail Inches Destroyed 

Copy Inches Destroyed 

Linear Feet Destroyed 

File Cabinets 
(originally occupied) 

Cabinet Drawers 
(originally occupied) 

File Cabinets 
(currently occupied) 

Cabinet Drawers 
(currently occupied) 

File Cabinets 
(net gain) 

Cabinet Drawers 
(net gain) 

Office Space Reclaimed 
(7 square feet per cabinet) 


3.337.00 
3 . 1 B 3 .00 

3.213.00 
28 . 75 

269.75 

38.00 

228.00 

11.00 

66.00 

27.00 

162.00 

189.00 square feet 


The destruction review project of Bufile 66-2058 was 
accomplished through the use of 601.50 overtime man-hours only. 
This project was not disruptive to the destruction/transfer 
review of files in the 42,87, and 91 classifications, which is 
beneficial to both the FBIHQ Central Records System and to FBI 
field offices, currently underway in RDAS . If additional 
overtime funding is provided to RDAS, subsequent destruction 
reviews will be undertaken in other classifications thereby 
providing additional benefits, in terms of space gains to FBIHQ. 
The subsequent review will be conducted in the following main 
files (and sub-files, if applicable): 

(Continued - Over) 
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Memorandum for R. G. Prillaman to Mr. Christensen 
RE: Destruction of Bureau Records 



105-7 

Classif ication 95 
Classification 190 


Visa Applicants 

Laboratory Matters 

Freedom of Information- 
Privacy Acts 
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3/26/90 


Y : G. Norman Christens®^*-' 

i (J / /^k vuSf ^4 /■[, 

^ ct : preservation/destruction oeTrecords" I 


Exec AD Adm. _ 
Exec AD ley-'--:''-' 

Exec AD Le£ : ^ 
Asst. Dir.: 

Adm. Servs. 

Crim, Inv. 

Ident. 

Insp. 

Intel!. 

Lab. 

Legal Court. 

Off. Cong. & 
Public Affs. _ 

Rec. Mgnt. 

Tech. Servs . _ 

T raining 

Telephone Rm. _ 

Director's Sec’y - 


Reference W. A. Bayse to Mr. Christensen memorandum 
dated 3/8/90, captioned as above, requesting Records Management 
Division (RMD) guidance regarding retention/destruction of 
automated mainframe computer audit records maintained by the 
Technical Services Division (TSD) . 

PURPOSE : To provide direction and guidance relevant to the 

retention/destruction of automated mainframe computer audit 
records maintained by TSD. 

RECOMMENDATION : That instant memorandum containing direction and 

guidance regarding the retention/destruction of automated 
mainframe computer audit records be forwarded to the TSD. 


APPROVED: 


Ar!m. Servs. 


' Crjn. 



.Off. of Liaison 
& lit. Affs. 
\lli. uf 

, Public Affs. 


DETAILS : Referenced memorandum requested RMD assistance 

regarding retention/destruction of automated mainframe computer 
audit records maintained by TSD. The FBI Records Retention Plan 
and Disposition Schedules (The Plan) indicates "Disposal Not 
Authorized" for records fitting the category described by TSD. 


66-3286 


4 - Mr. Bayse 

(1 - Mrs. ) 

(1 - Mr. [Attn: Mr. 

(1 - Mr. Attn: Mrs. 

1 - Mr . Christensen 
1 - Mr. I 
1 - Mr . 

1 - Mr. 



b fc 
h 7 C 


(p (? '' 


/£/>/ 


(At tn: Mrs . 

1 - Mr. I^ - 

TBD : WS : sc (10) 


Rm. 6998, TL 314) 


(CONTINUED OVER] 




ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 



Memorandum from G. Norman Christensen to Mr. Bayse dated 3/26/90 
Re: ; BREIER VAT ION/DESTRUCTION OF RECORDS 


On 3/16/90, 


Records Disposition/Archival Su bunit . 
Records Section, RMD, contacted [ 


Archives Specialist, 

Records Res earch Unit, 
Appraisal 


Archivist, National Archives and Records Administration (NARA) , 
who advised that the records described by TSD in referenced 
memorandum can be disposed of in accordance with General Records 
Schedule (GRS) 20, Item 1 (c), which states as follows: 


1 . Files/Records Created in Central ADP 

Facilities to Create, use, and Maintain 
Master Files 


c. Electronic files and hard copy 

printouts created to monitor system 
usage, including, but not limited 
to, log-in files, password files, 
audit trail files, system usage 
files, and cost-back files used to 
assess charges for system use. 

Authorized Disposition 

Delete/destroy when no longer 
needed in accordance with sound 
business practice and agency 
standard operating procedures. 


| advises that, in conjunction with the GRS, 

The Plan will be modified by NARA to indicate destruction 
authorization for these records. 




FD-252 (Rev. 10-26-84) 


CtASS 

SEC’rj ' 
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To: Assistant Directory From: {Suggester’s name) 

Administrative Services Division , i 


5/21/90 
Division of Assignment 


1 SA | | 1 WASHINGTON METROPOLITAN 

I suggestion when a pre-Universal Case File Number (UCFN) file is 

destroyed, a notation should be made on the FD-478 "List of Files 
Destroyed/Transferred to FBIHQ , " showing the Office of Origin (00) 
and the OO File Number. / 


Current practice or rule (Include manual citation as well as facts) (MAOP , Part II, Sect. ■ -2-4.5 .1) When files 
are destroyed. Form FD-478 containing file numbers and dates of destruc- 
tion is to be maintained in front of each respective section in Closed 

Advantages of suggestion and annual savings (include basis for estimate) Files . 

When an indices search produces a reference to a destroyed 
file, there is currently no way of determining the 00 (pre-UCFN) . 

With the adoption of this suggestion, it would then be possible to 
contact the 00 and obtain needed information. 






Disadvantages of suggestion None. The only costs involved would be in the revision 
of the/ current Form FD-478 to include a line for listing the 00 and 
00 File Number. 


(The use by the United States of my suggestion shall not form the basis of a further c 
I understand that I will be considered for any justified award only if my suggestion 


i the United States] 


Mr. □ Mrs. □ Miss 


Recommendations and comments of Division Head 


iijviiiiiioMuaLiviio ui i vi vuiiMMoiiio wi L/ifioiuii i ioqu ml * . « . 

This suggestion has 
and SAC, WMFO recommends .it be. , rr The 
derived for Case Agents outweigh ~ the-' 'cosjisl 


I (Do not write in this space - for Bureau use only) 


on has merit for pre-UCFN files 
, rr The benefits which would be 
os^^to revifjj^ tJ*&Fjdrm FD-4 78^^ 

A — " ^ Signatureand Title /j / — 


ALL INFORMATION CONTAH' 
HEREIN 13 UNCLASSIFIED 
DATE 10 In [63 BY A UP. Ul 







Re: Suggestion 50-91, dated 5/21/90, from the Washington 

Metropolitan Field Office 


ADDENDUM OF THE INFORMATION MANAGEMENT DIVISION (IMP), 2/15/91, 
SHMrshm 


The IMD has reviewed referenced suggestion that form 
FD-478 be revised to include a section that would list the Office 
of Origin (00) and 00 file number of pre-Universal Case File 
Number (UCFN) cases when ^'destroyed. Currently, when an 
indices search produces a reference to a destroyed file, there is 
no way of determining the 00 when the file is pre-UCFN. 

It is the opinion of IMD that this suggestion has merit 
and, with a slight modification, should be implemented. The 
suggestion requested that two columns be added to the form FD-478 
(for the 00 and 00 file number in pre-UCFN cases.) However, this 
would greatly congest the form. IMD suggests that only the 00 be 
captured. Once the 00 is known to the Auxiliary Office (AO), if 
necessary can telephone the 00 and obtain the file number. 

An example of the FD-478 with IMD's modification to the 
suggestion, is attached. 

RECOMMENDATIONS : 

(1) That adoption of the modified suggestion (copy attached) 
proposed by IMD, i.e., capturing only the 00, be implemented. 


APPROVED; 

Erector __ 

Ifcp. Off, ____ 

■ASJQ-tnv. 


Adm, Servs. 
Crim, Inv. 

-Went, __ 

-Info. Mgnt.J 
-Inspection _ 
Jntefh I 


—Laboratory 

— Urgal Conn. 

^Tech. Servs. 

—Training _ _____ 

_Ccng. Affs, Off. 
-Off. of E£G 


.Off. of Liaison 
& int. Affs. 
Off. of 
Public Affs. 


(2) If approved, IMD recommends that form FD-478 be revised at 
the next printing. 


APPROVED: Adm. Servs. ______Lah»atory O K- of Lialsort 

Crim, Inv. Vffgdl Coun. & Int. Affs. 

Director I dent. /* nA /' Tech Servs. Off. of 

Dep. Dir. Info. M.nt 4 t T raining _ Public Affs. 

ADO-Adm Inspection * Cong Affs. Off „ 

ADO-1 nv IntelK Off. of EEO . 


jA 


■<K 



























PRINTED FORM 


FD-478 (Rev. 3-1-91) 

Classification 


LjMpf Files Destroyed//Transferred to F^pQ 


Files crossed I pff this list have been destroyed or transferred to FBIHQ to be accessioned to the National Archives and Records Administration (NARA). 

















































Routing Slip 

0-7 (Rev. 8-2-90) 


TO: SAC, 


(Copies to C™|i Checked) 


□ Albany^, , ■ . W 

□ Albuqulfe p 

□ Anchorage lj 

□ Atlanta ^ 

□ Baltimore LJ 

□ Birmingham c 

□ Boston Y 

□ Buffalo 

□ Charlotte L 

□ Chicago 

□ Cincinnati L 

□ Cleveland L 

□ Columbia '■ 

□ Dallas 

□ Denver 

□ Detroit 

□ El Paso ! 

□ Honolulu 

□ Houston 

□ ASAC, Brooklyn 


□ Indianapolis 

□ Jackson 

□ Jacksonville 

□ Kansas City 

□ Knoxville 

□ Las Vegas 

□ Little Rock 

□ Los Angeles 
P Louisville 

p Memphis 

□ Miami 

□ Milwaukee 

□ Minneapolis 

□ Mobile 
p Newark 

□ New Haven 

□ New Orleans 
p New York City 

□ Norfolk 
yn-Queens (MRA) 


TO: LEGAT, 


p Oklahoma City 

□ Omaha H R( 

□ Philadelphia ^ ° 

□ phoenix “ n 

□ Pittsburgh ^ ° 

p Portland bt ° 

p Richmond ^ r 

□ Sacramento ^ r 

p st. Louis ^ 1 

p Salt Lake City ^ [ 

□ San Antonio ° 

□ San Diego 

□ San Francisco u 

□ San Juan “ 

□ Seattle ^ 

□ Springfield ^ 

□ Tampa 

□ Washington Metropolitan 

□ Quantico 


Bangkok 

Bern 

Bogota 

Bonn 

Bridgetown 
Brussels 
1 Canberra 
I Hong Kong 
1 London 
] Manila 
] Mexico City 
] Montevideo 
] Ottawa 
] Panama City 

3 Paris 
3 Rome 
3 Tokyo 
an Field 


5-10-91 


SS r r 7 ILEsTESTS/T M » TO FBIHQ 
FBI FORM BOOK 


_ .. n for appropriate D Surep.by _ - - ~ 

n c«r information □ Retention u t-orw^ 

□ For information actl0n 

op n ronceal all sources 

• « rmatinn if used in a tuture report, U conceal an 

□ The enclosed is for your information. 

□ paraphrase contents. ____ 

p Enclosed are corrected pages from report of SA - — 

d8,ed rTTj supp iy of the captioned form - 

Remarks-. Enclosed I s . a = u ^ dd n Mflce of Origin" and to 
which has been revised to add ^ copy o£ the revised 

change/ the unit name . Book . 

form in the FBI Field of Form ju -478 not bearing 

Fxisting unused copi . . should be 

Ex f tL of 3-1-91 1 are obsolete and snou 
the revision date ox j 

destroyed. 

DAIteABU««- Movement Desk 

Forms and Reports Management 


Enc. 

Bufile 

Urfile 


FBI'DOJ 


DISTRIBUTION LIST FOR REVISED FORM FD-478 (3-1-91) 



3 pkgs.to: 

2 pkgs. to: 


1 pkg. to: 

1 pkg. to: 
1 pkg. to: 


102 pkgs. to: 



Baltimore 

Boston 

Cleveland 

Detroit 

Miami 

Newark 

Philadelphia 

San Francisco 

Albany 

Atlanta 

Buffalo 

Charlotte 

Columbia 

Dallas 

Houston 

Indianapolis 

Jacksonville 

Kansas City 

Las Vegas 

Louisville 

Milwaukee 

Minneapolis 

New Haven 

New Orleans 

Omaha 

Phoenix 

Portland 

Richmond 

St. Louis 

San Antonio 

San Juan 

Seattle 

Tampa 


Albuquerque 

Anchorage 

Honolulu 

Little Rock 

Salt Lake City 

Quantico 

Ft. Monmouth 

Pocatello 


— (IS be sent by ROUTING SLIP) 
WHITE BOND 


Chicago 
Los Angeles 
New York 

WMFO 3600 


Birmingham 

Cincinnati 

Denver 

Jackson 

Knoxville 

Memphis 

Mobile 

Oklahoma City 
Pittsburgh 
Sacramento 
San Diego 
Springfield 

7400 


El Paso 
Norfolk 

Brooklyn-Queens 1100 


Mr. 


5640 TL211 


Forms Desk Rm. 4901 TL111 


b 6 
h 7 C 


100 

100 


TOTAL 12300 


STOCK 


10200 


GRAND TOTAL 22500 


ALL INFORMATION CONTAINED 

HEREIN I* UNCLASSIFIED OAc/TiOP lun^\ 

DATE to/T/_0l_ BY mQ >/ 





Vfrashington National Records Center 

Washington, DC 20409 


September 24, 1990 


Dear Records Officer: 


jyes+rutL-b'ori 


of P'^ 

S . 


ft! 


f s 


Enclosed are Notices of Intent to Destroy Records. These 
records are scheduled for destruction in January 1991. 

Please review these notices and notify us if the records 
are incorrectly scheduled for destruction or must be retained 
because of pending litigation or claims. You must notify us 
if you want these records retained even if you have notified 
us in the past disposal cycles . 


Please note that we have resumed sending notices for 
accountable officers' files, commonly known as site audit 
records. The disposition authority for these records is 
General Records Schedule (GRS) 6, item la. 


To ensure that no site audit records are destroyed which are 
pertinent to pending claims by or against the government, 
litigation, or similar actions, please review these notices 
also and notify us if the records must be retained. 


Please note that the disposition authority for accountable 
officer records was modified in late 1984. General Records 
Schedule 6 item la does not cover accounts and supporting 
documents pertaining to American Indians. These records 
cannot be destroyed . If the disposition authority for any 
records scheduled as GRS 6 item la contain records pertaining 
to American Indians please notify us . 

- y 'i * 

Judith A. Barnes, Chief 
Accession and Disposal Branch 







National Archives and Records Administration 


NOTICE OF INTENT TO DESTROY RECORDS 


DATE OF NOTICE 


io/m/90 


DISPOSAL DATE 

199101 


The records described in this notice appear eligible for disposal on the date shown. In 
accordance with 36 CFR 1 228. 1 64(c), they will be destroyed 90 days from the date of 
this notice. You should annotate your SF 135 (all copies) to show that the records 
have been destroyed. No other action is required, If you do not concur in the scheduled . rrunarrv 

destruction of these records, you may request an extension of the retention period by DISP0SAL authority 


RECORDS DESCRIPTION 


ACCESSION NUMBER SUBGROUP 

065-87-0001 


providing written justification (including a proposed new disposal date) within the 
90-day period to the director of the Federal records center indicated at the right. 



£/Po Q 


GRSN/6/1 A 


SERIES DESCRIPTION 


VOLUME (Cu. ft.) 

232 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 


SITE AUDIT 
FY84 


ADDRESS OF FEDERAL RECORDS CENTER 

WASHINGTON NATIONAL RECORDS 
CFNTER 

WASHINGTON, OC 204C9 


NA 13001 (7-88) 












c oL - 3ML -/WO 

CHANGED TO 

U>(* - 3WL ■ tb - MX 


MAY 5 1992 

3a a 


ALL INFORMATION COWTAWet? 

HEREIN IS .UNCLASSIFIED /v * _ \ 

oats by _Auc_ Be ey ^ /jy^ 


Memorandum 





SSE ^ 

CjASS 


SAC, Honolulu (66-798) 


3C*D _ ' ' ' 

ER 

EC — From : Director, FBI (66-19087) 


Date 11/13/90 


Subject: (_y DESTRUCTION OF FIELD OFFICE 
FILES AND RECORDS 


above. 


Reference Honolulu (HN) airtel 7/5/90, captioned as 


By referenced airtel HN requested authority to destroy 
material related to the movement of foreign nationals maintained 
in various HN files. 

For information of HN, all requests for authority to 
dispose of file and record material not covered by the FBI 
Records Retention Plan and Disposition Schedule (The Plan) must 
be coordinated with the National Archives and Records 
Administration (NARA) . The Plan does not address special 
categories of records as described in reairtel and contained in 
various HN files which were forwarded to the Bureau for a review 
and determination regarding disposition. Thus, the Information 
Management Division must coordinate the HN requests with the 
NARA. HN will be advised upon receipt of final disposition 
authority from the NARA. 

The following HN files are being returned at this time 
for retention pending receipt of disposition authority from the 
NARA : ( U ) 

HN p 0 0-4 7 "jvo lurries 1 through 4 and Volume 21 

HN |200-ll<T}volumes 1 through 4 and Volume 40 

HN 223-2 Volumes 1 and 2 


DECLASSIFIED BY 60292 AUC DC&/DEK/YR8 
01 02-26-2009 


Enclosures 


ALL iNP©RMATTON£eNtWNED 
HEREIN fSUBeg§|s!FIED EXCCPT 
WHEFJE-8F?OWN OTRtERWISC 


66-19087 

Q)- 66-3286 
1 - Mr. Christ ensen 
1 - Mr. | 

1 - Mr. Prillaman 
1 - Mr. 

1 - Mrs 
1 - Mr. 


iwi 


CLASM® 

RFA.'v'N’ 1.< 


.s mx 




H Hi r r> a 1 


YELLOW 


WS : sc (11) 


ORIGINAL FILED E* 


-528 



(pl/> ~ - J yfr&l 

CHANGED TO 

yie-lMG-O)' !6W 


MftY s 1992 

2 > di £, 


ALL INFORMATION! CON1AINED 


HEREIN IS UNCLASSIFIED 

OATEiAjjJj^ BY 



FBI/ DO J 



Mr. Chri 


R. G. Pr j 




Date 8/10/90 


Subject 


DESTRUCTION OF FIELD FILES AND RECORDS 


Dep. Dir. 

ADD Adm. 

ADD Inv. 

Asst. Dir.: 

Adm.Servs. 

Crim.Inv. 

Ident. 

Insp. 

Intel 1. 

Lab . 

Legal Poun. 

Ree. Mgnt. 

Tech. Servs. 

Training 

Cong. Affs. Off. 

Off. of EEO 

Off. LiasorTS 

Int. Affs. 

Off. of Public~£T 

Telephone Rm. 

Director's Sec'y_ 


w U. ■SUBJECT : To advise of FBIHQ and Field Office progress in 

38181 v -eaptioned program. 


DETAILS : Resolution of the civil matter American Friends Service 

Committee, et. al., v. William H. Webster, et. al . , on 9/9/86, 
enabled the FBI to resume destruction of obsolete file and record 
material after identifying and marking for permanent retention 
and eventual transfer to the National Archives and Records 
Administration (NARA) , FBIHQ and field files and records having 
historical and/or research value. 


Since 9/9/86, 7,394.05 linear feet of obsolete FBIHQ 
files and records have been destroyed. 

By Buairtel 12/14/87, all field offices were authorized 
to destroy auxiliary office files in numerous classifications as 
well as the destruction of obsolete file and record material in a 
limited number of miscellaneous categories. 

By Bulet 6/4/90, all field offices were surveyed to 
determine the progress of the destruction program. The survey 
(results attached) revealed that since 12/87, all offices have 
destroyed a total of 27,146.85 linear feet of obsolete file and 
record material. Of this total 4,633.15 linear feet were 
destroyed since 1/1/90. 




recommendation : None. For information only. 


H t 




Utiprr v 

Ctp On _ 

ADO Aflm _ 
»'?p-lnv 


Arf’* Drys _____ 

f.'.T, Inv 

. I Tent 

. l:iTp^'.t:ori ______ 

. 

.' -bjiatyiy 


Enclosure 

66-3286 

1 - 66-3286 Sub B 
1 - Mr. Christ ensen 
1 - Mr . I I 

1 - Mr. Prillaman 


.Legal Cou.iy* 
.Roc MgMOa 
.Tech Servs. _ 

.Ifainmf; 

. C ■•iv. ki', rm 
.oil. ci 


yr of i n-'o-i 

/ v Alls 


U-3Z2C" jlf<0 


WJR : sc (9) 




ALL INFORMATION CONTAINED 
HEREIN 18 UNCLASSIFIED 
DATE lb/ 7 1 62 BY A or. too 3.9 


1 . Albany 


2. Albuquerque 


3. Anchorage 


4. Atlanta 


5. Baltimore 


'6v Birmingham 


8. Buffalo 


9. Charlotte 


1 0. Chicago 


I . Cincinnati 


12. Cleveland 


13. Columbia 


14. Dallas 


15. Denver 


1 6. Detroit 


17. El Paso 


18. Honolulu 


19. Houston 


20. Indianapolis 


21 . Jackson 


22. Jacksonville 


23. Kansas City 


24. Knoxville 


25. Las Vegas 


26. Little Rock 


27. Los Angeles 


28. Louisville 


29. Memphis 


30. Miami 


31. Milwaukee 


32. Minneapolis 


33. Mobile 


34. Newark 


35. New Haven 


36. New Orleans 


37. New York City 


38. Norfolk 


39. Oklahoma City 


40. Omaha 


41 . Philadelphia 


42. Phoenix 


43. Pittsburgh 


44. Portland 


45. Richmond 


46. Sacramento 


47, Saint Louis 


48. Salt Lake City 


49. San Antonio 


50. San Diego 


51. San Francisco 


52. San Juan 


53. Savannah 


54. Seattle 


55. Springfield 


56. Tampa 


57. Washington 

Metropolitan Field 


FBIHQ 


Guantico 


Brooklyn-Queens 


Ft. Monmouth . 


Pocatello 


370 . 2 1 inear feet 


225 linear feet 2% inches 


201.4 linear feet 


416.25 linear feet 


121 linear feet 


226% linear feet 


165 linear feet 


101 linear feet 


215 linear feet 


941 linear feet 


363 linear feet 


399 linear feet 


204 linear feet 


432 linear feet 


483 linear feet 


578^ linear feet 


194 linear feet 


Supply Room. Basement 


Totals 


69 linear feet 1/4 inches 


471.25 linear feet 


133^ linear feet 


184 linear feet 


432 linear feet 


77 3/4 linear feet 


212 linear feet 


97.5 linear feet 


259 linear feet 


317 linear feet 


243.02 linear feet 


179 linear feet 10^ inches 


211 linear feet 


95 linear feet 


679 linear feet 


120 linear feet 


623 linear feet 


3 5_6 _l_ine ar t 2 inches 


J- 4 3 J _5.-l_i n gar.._fe.e t . 




187 li near fejsL 


512 l inear feet 


-7?4_l inear f eet 


185 linear feet 


556 linear feet 


998 linear feet 


143 linear feet 


305 linear feet 


_84_?._ 1 -i g e o r — fe el 


5 82 l inear feet 




338 linear feet 


32J. linear feet 


,4^9 1 i near feet 


3 74. SO 1 i npar f pp!~ 


-4J.2 linear feet 


-229 1 i n p. a r feet 


-187 — 1-i np.ar — fee t 


-1-26 — Li near fee-t 


104.6 linear feet 


27,146.85 


L/90 


_23 — 1-i near — feet 


-5 — 3 Lnea x - f e et — 3 — in c he s 


-3 — li ne ar — f a e t - 


20 .. 50 — l i ne a r — f ee-t. 


. 1 2 — Liaaar — feat- 


165 — linear — feet 


6 l inear fe e t- 


_9 linear feet 


.38 linear, feet. 


14^ linear feet 


14 linear f e.e.t_ 


.3 3 1 inpar fppf 


_Q_ 


1 i n ea r feet 


■JB 2% 1 i near — f e.e_t_ 


_8_6 1 i ne ar feat— 


_CL_ 


.36.. 25 linear — feet 


-23. — 1/4 — 1 i near — fetf 


—97 — 1 i near — fee t 


Q4 1 inpar fppf 


_J_2_L 


feet 


-1 4 — linear — feet 


-33 1 in e_a r fee t - 


139 — Li near — feet — 1 L. 30 — inche s 


62 1 i ne.a r feet— 


_Q_ 


71 1 inpflr fppf Rt; 


-1 66 — 11 near — feet, Cinc-Lude-s — 1 2 5 f-t ^ SV I TC ) 


-80 — 1 i n e a r — feet . 


-64 — linear — feet 


_L5 — 1 i nea r — feet 


-6,5 — 1 inear — feat- 


-74 — li ne a r — f ee t — LQ — i nch e s 


-5 — 1 i n e ar — f e et 


1 8 1 9 — 1 in e ar — f aet- 


-9 — line a -r f e et 


-40 — linear — f e et 


-97 — 1 i n ear — f e et 


_ 2 _ l inear f e et 


21 linear feet 


.129 Linear . feet 




. 16 1 i n ear feat. 


1 87 1 i near fe.e-t 


24 linear f ne.tL 


. 72% Li near feet 


7 1 inpar f <=>«=* t~ 


—L9lQ l.i near fr p_r_ 


• 4.9 — 1 in ear — fe at _ 


4 9 . 50 — linear — feet 


2- 6 7 — l ine a r — fe e t -C p - las — 12 - 5 - ft — of — M H Div) 


-31 — l i ne a r — f&e t - 


— L6 — 1 inear — feet 


-2-1 — linear — £« 


4,633.15 


ALL INFORMATION CONTAINED 

HEREIN IB UNCLASSIFIED / , \ 

3V McL.. .(f>GSL<?0 Bc£./bc£ / / 


FBI/DOJ 




























































L 4 » ^ 



Bern 


2. Bogota 


3. Bonn 


4. Bridgetown 


5. Brussels 


6. Canberra 


7. Hong Kong 


8. London 


a 


• 10. Mexico City 


1 1 , Montevideo 

"L 

12. Ottawa 


13. Panama City 


1 4. Paris 


15. Rome 


1 6. Tokyo 





ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 

DATE 11-13-2008 BY 6G324/AUC DCG/DK/YMCJ 



























U.S. Department of Justice 



National Underground 
Boyers , Pennsylvania 


Storage, 

1620 


Inc! 


bo 
h 7 C 



DearMr -l 3 °-DeS-t-ruc+i sri aP c,rd RtccfdS 

I have given FBI employees I ~ 

| authority to enter 

the FBI space located in your facility. This authority is 
effective for the week of November 26 through 29, 1990. 


Thank you for you assistance. If you have any questions 
please contact me at (202) 324-4507. 


Sincerely , 


Gary L. Stoops 

Security Programs Manager 






ExtcAD A dm. . 
5*#c AD Inv. __ 
LES _ 

■^' Adm. Sarv*. „ 

•• Crim. Inv. 

Ident. 

Imp. 


Intel I. . 
Lab. 


Legal Court. _ 
Off. Cong. & 
Public Afft. 

Rec. Mgnt. 

Tech. Servs. „ 

Training 

Telephone Rm. . 
Director's Sec’y 


66-3286 

1 - Mr. Christ ensen 
1 - Mr. | 

1 - Mr . Stoops 
1 - Mr. Prilla man 
1 - Mr . | If Attn : 

1 - Mr. 

1 - Mr. 




’bo 

b7C 


Mr , 


ALL INFORMATION CONTAINED 

herein 18 unclassified 
DATEtft,/l/.fl3u BY 



NOTE : Employees identified above will visit the National 

Underground Storage (NUS) site, Boyers, PA, during the week of 
11/26/90, to plan and arrange for removal and destruction of the 
3x5 index cards stored at the NUS facility. 


TBD : sc (9) 


MAIL ROOM 



.•rpnovs-i)' 




tv; !>« „ 
.... 

. VD-inv _ 


Mr Scrvs. _ 
Om liiv 

..'.i-'H* 

- 

. inr-:‘!l 

. Laboratory- 


. tec.al Conn. _ 

Sftf- JzJZgZ, 

Tr'i'tl . 


. "} rri: ^ 

_Cong Arts. OIL. 
_ Oif. or EE0 



I "3 eh 6 




4-528 





kk-3 ML-mnx 

CHANGED TO 


bit /05X 


WAY 5 1392 


ALL INFORMATION CONTAINED 
HEREIN 18 UNCLASSIFIED 


HEREIN 18 UNCLASSIFIED / . 


FBI/DOJ 


r 


4-528 



64 ' 34 % -HZS 

CHANGED TO 


64 - 3 ^%-^' HM) 


MAY 5 1992 

.3aa. 


ALL INFORMATION CONTAINED 

HEREIN IS UNCLASSIFIED e / i \ 

date jo / 7 f ta by Apt. Q.oaYtL-pP^/i^S / 


FBI/ DOJ 


^ f Qfr 

^|l% Washington National Records Gentei • 


Wisbmgton, DC 20409 


SSE • 

^LASS M fttT 


SBS'D 

"S3K 

BBC 


March 27, 1991 


±>?s(ht*<dto‘n df fte/cL a *n //feaoixls 


Dear Records Officer: 

Enclosed are Notices of Intent to Destroy Records. These 
records are scheduled for destruction in July 1991. 


Please review cnese nei 


and notify us i 


scoros 


are incorrectly scheduled for destruction or must be retained 
because of pending litigation or claims. You must notify us 
if you want these records retained even if you have notified 
us in the past disposal cycles . 

Please note that we have resumed sending notices for 
accountable officers' files, commonly known as site audit 
records. The disposition authority for these records is 
General Records Schedule ( GRS ) 6, item la. 

To ensure that no site audit records are destroyed which are 
pertinent to pending claims by or against the government, 
litigation, or similar actions, please review these notices 
also and notify us if the records must be retained. 

Please note that the disposition authority for accountable 
officer records was modified in late 1984. General Records 
Schedule 6 item la does not cover accounts and supporting 
documents pertaining to American Indians. Th ese rec ords 
cannot be destroyed . If the disposition authority for any 
records scheduled as GRS 6 item la contain records pertaining 
to American Indians please notifv us. 




Judith A. Barnes, Chief 
Accession and Disposal Branch 

Enclosure ( s ) 




(/ff- % &—J ip 


APR 9 1991 


ALL ret INFORMATION CONTAINED 


,\'a t ion if! A rcb it 'os . deKi 'Records d m it i is: ra 1 ion 


•es d^ ^Records . 



NOTICE OF INTENT TO DESTROY RECORDS 


The records described in this notice appear eligible for disposal on the date shown. In 
accordance with 36 CFR 1228.164(c), they will be destroyed 90 days from the date of 
this notice. You should annotate your $F 135 (all copies) to show that the records 
have been destroyed. No other action is required. If you do not concur in the scheduled 
destruction of these records, you may request an extension of the retention period by 
providing written justification (including a proposed new disposal date) within the 
90-day period to the director of the Federal records center indicated at the right. 


DATE OF NOTICE 


REMARKS 


LOCATION) 13-79-27-3-3 13-79-39-3-2 


0A/9I/91 


' TJISPOSAi: DATE 

199107 


RECORDS DESCRIPTION 


ACCESSION NUMBER SUBGROUP 


065-87-0302 


DISPOSAL AUTHORITY 

GRSN/6/1 A 


SERIES DESCRIPTION 

SITE AUDIT 
i0m-'3/85 


VOLUME (Cd ft.) 

no 


VERNON! R. THORTON 
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J. EDGAR HOOVER 9LDS- ROOM 553A 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
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Haas 


ureau or Investigat 


Washington, D, C. 20535 


March 28, 1991 


National Underground Storage, Inc 
Boyers, Pennsylvania 16020 


Dear Mr. 


0-P F ,€ /d 


(knd 




, I have given. FBI employee 1 | 

authority to enter on April 2, 1991, the FBI space located in 
your facility. Mr. I I will escort truck and; .driver from 

Keystone Pallet Exchange, Connellsville, Pennsylvania, into your 
facility for the purpose of removing material stored therein. 


-■I*'— jr ~ r — — — — — — 

Thank you ..for. your assistance, 
please contact me at (202) 324 


p our assistance. If you have any 
me at (202) 324-4507. 


Sincerely , 


6*6- 3 286 


IMD Front Office 
Mr. Stoops 
Mr . Prillam an 
Mr. I I 


. 'ado Adm. lB D : SC (7 

~. r , 3-1 


41^;;- . ■■ 

' lAg*!Coun. 

R*c. Right 

T*ch. S*rv*._ 


APPROVED: 

0) reefer _ 

Dsa D*r. __ 

AOO-A<fm, 

ADO-bw 


Mm, Senri. 


Gary L. Stoops 

Security Programs Manager 
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U.S. Department of Justice 



March 18, 1991 







National Underground storage, Inc. 
Boyers, Pennsylvania 16020 


Dear Mr. 


SHHrviC 




I'-have given. FBI employee I I authority to 

en ter on Ma rch 21,1991, the FBI space located in your facility. 
Mr. l I will escort , truck and driver from Keystone Pallet 

Exchange, Connellsville , Pennsylvania, into your facility for the 
purpose of removing material stored therein. . 

Thank you for your assistance. If you .have any 
questions please contact me at .(202) 324-4507. 

Sincerely, 


Gary L. Stoo'ps 
Security Programs Manager 



66-3286 • 

1 - IMD Front Office 
1 - Mr. Stoops 
1 - Mr. Prillaman 
1 - Mr. I I 


Dip. (Mr. 

ADOAdm. _ 
ADDfl* 

. Asst dll',: 

Grim. Inv. 
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HEREIN 18 UNCLASSIFIED 
DATE Ift/q/oA BY Anfi I^D.91 





D-SSlRev, 8-29-85) 


TRANSMIT VIA: 

□ Teletype y* 

□ Facsimile 7 

E Airtel 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 


DIRECTOR, FBI 

ATTN: RECORDS DISPOSITION AND ARCHIV AL SUBUNIT 
ROOM 4346, ARCHIVES SPECIALIST ! 

SAC, MILWAUKEE (66F-2160) 


FROM: 


SUBJECT: O^TKDC TIQN OF FIELD F TLF. fi AND RECORDS 

I I vs. WEBSTER; (U.S.D.C., E.D. MICHIGAN) 

CIVIL ACTION 

BUDED: 3/13/91 

Re Bureau teletype to All Field Offices dated 2/26/91. 

Remc*o6o/Hia 

Enclosed for the Bureau are Twn FD-16nis r two ELSUR cards, 

one page print screen of FOIMS records re subject and serials 1725* 

andjm^frai! file 66P-950. MATelteAu ReTO « we o 

To h /\/ c \\ 

Milwaukee Division has completed search of manual, FOIMS 
and ELSUR indices to locate all references on subject. All searches 
were done in the "around the clock" fashion as instructed in referenced 
teletype. 


Jp*^Bureau (Enel. 13) 
1 - Milwaukee 





Approved: 


T ransmitted 


(Number) 


(Time) 


GPO : 1987 0 - 193-749 


ALL INFORMATION CONTAINED 
HfcNEIN IS UNCLASSIFIED 

OAJEisd^jjil POn Rc£ 7T>GC /wfKyO 




.April 2 , 1991 
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Honorable Don W. Wilson 
Archivist of the- United States 
National Archives' and Records Administration 
Washington, p. C. 20408 

o 

Dear Mr. Wilson 


Ait INFORMATION CONTAINED 
HEREIN I# UNCLASSIFIED , 

oatexsj^zAl BY AuC- ..be sfixaij 


: Qeshux. f ioi of f; «/ J A'L«s kctbtJS 

Reference is made to your letter dated February 21, 

1991 , regarding the volume of federal Bureau of Investigation 
.( FBI ) records from the world war *11 era that have not yet. been 
transferred to the National Archives. 

There are approx ima tely 90,000 ( 10 , 000 cubic feet) FBI 
investigative records from the World War II era. It is estimated 
that approximately 25 to 30 percent of' these records, which to 
date have not been transferred to the National. Archives , would 
meet the criteria and requirements to accession records as 
outlined in the FBI Records Disposition Schedule dated May 13, 

1987. All are subject to a record-by-record, document-by- 
document review, primarily for classification rather than 
declassification. This action is required since, prior to the 
mid-1970s, very few documents containing classified information 
were ever appropriately marked. The structure, content, and 
sensitivity of the records are not suitable for. bulk review due 
to the manner in which classified information may be distributed 
throughout the record. Approximately four cubic feet of the 
aforementioned records have been reviewed for declassification in 
connection with Freedom of Information Act requests. Although 
these records do not meet the guidelines of the FBI Records 

Disposition Schedule for transfer when 50 years old, they can be 

* f - - r > 
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Prill am an 
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1 - Mr. 


■prnnl- Dttir.e 

1 - Mr.. 

- / 

— ■ — , 



W. of public Aff«. 
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Honorable Don W. Wilson 


transferred earlier by mutual agreement between the FBI and the 
National Archives. The FBI will, in the immediate future, 
contact appropriate officials at the National Archives to 
determine their interest in making arrangements for early 
accession of these records. 

The FBI is keenly sensitive to the concerns that 
historical and research records be accessioned to the National 
Archives, and is aggressively pursuing this endeavor. However, 
because of limited personnel resources and pressing investigative 
and administrative priorities, the FBI is unable to provide 
additional resources to address classification/declassification 
matters at this time. 

I have made a note of the next Steering Committee 
meeting scheduled for June 3, 1991, and will await further 
details . 


Sincerely yours. 


William S. Sessions 
Director 
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U.S. Department of Justice 


**%*»«# 




Federal Bureau of Investigation 



K^^^feilPl^ase Refer to 
■File - 

tfmmpr ’ 

'■ SSS&i 


Washington D. C. 20535 
‘February 6, 1991 



:3!g|tlonal Underground Storage, Inc. 
Jlifers, Pennsylvania 16020 


DeariiMr . 


u*' 


jr»£lcf Ft UJ fi*w(4S 


I h ave given FBI employee | J and 

Mr. I | Swab Distributors, Brookfield, Pennsylvania,, 

authority to enter on February 6, 1991, the FBI space located in 
your facility. 


Thank you for your assistance. If you have any 
questions please contact me at (202) 324-4507. 


ALL INFORMATION CONTAINED 
herein^ ^UNCLASSIFIED ^ ^ 
nare ift |*l/6y BY ftl/C 


Sincerely, 


Gary L. Stoops 

Security Programs Manager 


66-3286 


Mr. Christ ensen 
Mr . 

Mr . Stoops 
Mr. Prillaman 
Mr . - 




E«.cADAdm NOTE: FBI e mployee I 

!"Jc — accompany Mr .f | Swab Distribu 

a”'. D ir.: the FBI space locate d in t he National 

AJm, s,r». facility so that Mr. f l ean examine 

crim.ihv._ — the 3X5 index cards to determine if 
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■* 


PURPOSE : To advise of FBIHQ and Field Office progress in the 

captioned program. 


RECOMMENDATION : None. For information only. 




/WftOVEDi 


pep. Dtr , 

wiw„ 


Adm. S«rv». 
trim. Inv. _ 

_td»nt. 

Jnfo. Mgm.j 
_lnsp«ction'_ 
IntalK 


xr.’ifll 


_Labor*lory 
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Ls_Tiai 


0!!. el Ualson 

■ -t. »• '. . 


r J>lit AC»i 


Gong. Affs. Off;- 
5,©ff. of EE0 J . 


DET AILS : Resolution of the Civil matter America Friends Service 

Committee, et. al . vs William H. Webster, et. al . . on 9/9/86, 
enabled the FBI to resume destruction, of obsolete file and record 
■material after identifying and marking for permanent retention 
and eventual transfer to the National Archives and Records 
Administration (NARA) , FBIHQ and field files and records having 
historical and/or research value. 


Since 9/9/86, 8,116.5 linear feet of obsolete FBIHQ 
files and records have been destroyed. 
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1 - IMD Front Office 
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Memorandum from R. G. Prillaman, tc3 Mr . Christensen 
RE: Destruction of Field Filjs# and Records 


By airtel 12./ 14/87, all field offices were authorized 
to destroy auxiliar%’ o'ffice files in numerous classif ications as 
well as the destruction of obsolete file and record material in a 
number of miscellaneous categories. 

By Buairtel 12/21/90, all field offices were surveyed 
■'..to determine the progress of the destruction program. The survey 
' (results attached) revealed that since 12/87, all offices have 
v. destroyed a total of 32,970.65 linear feet of obsolete file and 
record material . Of this total, 6,174.96 linear feet were 
destroyed during the period of 6/1/90 through 12/31/90. 
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1 4. Cleveland 

15. Columbia 

16. Dallas 


18. Detroit 


34, Minheapolis 

35. Mobile 


36v Newark- 

37. New Haven 

38. New Orleans 


39. New York City 

40. Norfolk 

4.1-'-. Oklahoma City 
42. Omaha 


43' Philadelphia 

44v. Phoenix 

: . 4$: Pittsburgh 
- 43, Portland 
,;47. Richmond 


48yiSaeragnento . _ 
49. Saint Louis 


51/ San Antonio 
52. San Diego 
53- Sad Francisco 

54. San Juan 

^ 55,. Savannah 

56. Seattle 

57. Springfield 


6/1/90 


linear feet 



3. XS434KaO<iXX 


r-.- 

4. Anchorage 

201.4 linear feet 

0 

f 

5. Atlanta 

430 linear feet (Destroyed by SV ITC) 

•12 . 25 linear feet 


6. Baltimore 

208.42 linear feet 

37.92 linear feet : : > 


7. Birmingham 

235 linear feet 

8 .5,1 infear. feet-Kt ; 


8. Boston 

415 linear feet 

250 linear feet 


9. Buffalo 

109.5 linear feet 

8.5 linear feet / <3 


10. 3B8K<XXXX 


1 1 . Charlotte 

215 linear feet 

0 - 

f' 

12. Chicago 

1.043 linear feet 11 inches 

102 linear feet 4.5 inches- a 


13. Cincinnati 

412 linear feet 

49 linear feet 


402 linear feet 
213 linear feet 
432 linear feet 
523 linear feet 


eet 


315 linear feet 



3 linear feet 
9 linear feet 

_0 

40 linear feet 


197.5 line ar fee t 


121 linear feet 


168.5 linear feet 

23. Jackson 1 197 linear feet 4 inches 

24. Jacksonville [ 529 1 inear feet 


35 linear feet 

13 linear feet 4 inches 
97 linear feet 
11 linear feet 


26. Knoxville 

243 

linear feet 

31 linear feet ' 

. 27. Las Vegas 

127 

linear feet 

29.5 linear feet •/ 

28. Little Rock 

435 

linear feet 8.25 inches 

176 linear feet 3.25 inches : -1 

29. Los Angeles 

609 

1 linear feet 

292.1 linear feet 

. 30. Louisville 

243 

02 linear feet 

0 . -S 

^ / 31 . Memphis 

216 

linear feet 4 inches 

36 linear feet 5.5 inches n* 

t" 32. Miami 

799 

linear feet (Destroyed by SV ITC) 

588 linear feet ^ | 

p- 33. Milwaukee 

175 

linear feet 

80 linear feet 


700 linear feet 
122 linear feet 


390 linear feet 8 inches 

166.5 linear feet 

11,409 linear feet 

222 linear feet 

5~-3l . 75 linear feet 

linear - 


188 linear feet 

571 linear feet 

1,125 linear feet 

164 linear feet 

316 linear feet 


969 linear feet 

603 linear feet 


5 linear fe e t 


568 linear feet 

547 linear feet 


Destroyed by Pocatello) 


351 linear feet 
269 linear feet 


210 linear feet 


21 linear feet 

2 inches 


18 linear feet 


34 linear feet 6 inches 

23 linear feet 

2,503 linear feet 

26 linear feet 

19.75 linear feet 
68 linear feet 


3 linear feet . 

15 linear feet 

127 linear feet ■ 

21 linear feet 

1 1 linear feet 


122 linear feet 
21 linear feet 


170 linear feet 


10 linear feet 
20 linear feet 


0 


26.50 linear feet 


40 linear feet 
23 linear feet 



Brobkiy.n-Queehs 
New .Rochelle 
S apply. Room ; ' Basement 


Totals 


32,970.65 


6,174.96 


*** SV ITC has destroyed 811.25 total linear feet 
Atlanta 12/25 linear feet 
Miami 799.00 linear feet 
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M,: Department of Justice 


Federal Bureau of Investigation 


Washington, D. C. 20S3S 


March 6, 1991 


D5St£uct/ca) op F/5L0 hiss 


National Underground Storage, 'Inc. 
Boyers, Pennsylvania 16020 


Dear -Mr. 

, . : - '4=i. 

I have given F BI employees I 1 and 

[ authority to enter on March 6 and/or 7, 
1991, the FBI space located in your facility., these employees 
will escort truck spjjl driver from Keystone Pallet Exchange, 
Connellsville, Pennsylvania, into yd^r facility for the purpose 
of removing material stored therein-^:/' 

Thank you for your assistance. If ydu have any 
questions please contact me at (202) 324-4507 ./ 

- Sincerely, - 


Gary L. Stoops 

Security Programs Manager 
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U.S. Department of Justice 


Federal Bureau of Investigation 


In Reply, Please Refer to 
File No. 


Washington D. C. 20535 
February 5, 1991 


^jgST€,\)£TK-tJ OF FIB ID Fugs' Mo 


National Underground Storage, Inc, 
Boyers, Pennsylvania 16020 


Dear Mr. 


h6 

b7C 


I have give n FBI employee [ 


and 


Mr. | _ i PABS Supply, Kulpmont , Pennsylvania 

authority to enter on February 6, 1991, the FBI space located in 
your facility. 


Thank you for your assistance. If you have any 
questions please contact me at (202) 324-4507. 

Sincerely, 


Gary L. Stoops 
Security Programs Manager 


66-3286 

l - Mr. Christensen 
1 - Mr . I I 

1 - Mr. Stoops 
l - Mr . Prillam an 
1 - Mr. | | 
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U.S. Department of Justice 


Federal Bureau of Investigation 


Washington, D. C. 20535 


March 25, 1991 



0627*7X77 OfJ OF F/EU) Fll£S /)M0 P600ROS 


National Underground storage, Inc, 
Boyers, Pennsylvania 16020 


■Dear Mr. 

t have, given FBI employee authority 

to enter on M arch 2-6. 1991, the FBI space located in your 
facility. Mr. I I will escort truck and driver from Keystone 

Pallet -Exchange,. Connellsville, Pennsylvania, into your facility 
for the purpose of- removing material stored therein. 

Thank you for your assistance. If you have any 
questions please contact me at (202) 324-4507. 

Sincerely, 


Gary L. Stoops 
Security Programs Manager 
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1 - IMD Front Office 
,1 -. Mr, Stoops 
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U.S. Department of Justice 


Federal Bureau of Investi'gation 


W»'- 


Washington, D. C. 20535 

March 12, 1991 




National Underground Storage, Inc. 
’Boyers , Pennsylvania 16020 


o 


Dear Mr. 


i>£$4CMc+ f ^ 

|T | \ $ fa ft Kid 


J;' have given FBI employee 

to enter on ‘Ma rch 13. 1 991, the FBI space located in your 


authority 


‘facility. Mr. 


will escort truck and -driver from Keystone 


Pallet Exchange , Conn eil s v i lie , Pennsylvania into your facility 
for the purpose of removing material stored therein. 


Thank you for your assistance. If you, s have any 
ions please contact me at (202) 324-4507. ' 

Sincerely, 


b6 

b7C 


Gary L. Stoops 
Security Programs Manager 


Him, ' ‘ 


66-3286 

I - IMD Front Office 
1 - Mr. Stoops 
1 - Mr. Prillaman 
1 - Mr. j | 


ADD Adm TBD i ^ 

AOOIm. _ 



■' LagalCoun.- 
R*c. Ugnt ^ 

■ Tpch. Saws. .. 

■ TraMng 

Cong. Aff«. Off. 

Off. of EEO - 
Off.LMsonA 

t fnf.Atfa._4 

Ott.ot PubffcAtta. „ 

• b 

0<racioif»SK k y 


AWWVEDi 





Mm. SffM. 
Cfim. fn», 

_ t'Vnt. 

,.W». M|m 

UflsfadWn 
Jntelf. 





4K90rVuWy i r 

1 C*un. 

Saws. ' 



.Can*. Affs. Off._ 
Pff. at ECO 


_#fc of Uaison 

_ * IfH. Affs. 
_jQft..*f 

_ Public Aff*. , 


ALL INFORMATION CONTAINED 

herein is unclassified 

QAT& tofl/efi 


MAIL ROOM 




66 - 35 ^ -B -//OX 


CHANGED TO 

/fO$ 


MAY 5 1992 


//// 


ALL INFORMATION CON jAJNF.i.' 
■HSR6IN rS.UNO'.ASSif-'inL 

mJtfll&Z... bv AusUttUo BC£ t 



F> ; } 



PURPOSE : To advise that removal and destruction of the 3X5 
manual index cards stored at the National Underground Storage 
(NUS ) facility, Boyers, Pennsylvania, has been accomplished. 


RECOMMENDATION : None - for information. 




DETAILS : In early 1988, approximately 30,348,000 3X5 manual 

index cards (13,464 linear feet or 2,642 cubic feet), which have 
been automated, were moved to the NUS for storage pending 
validation of the reliability of the automated index. In mid- 
1989, it was determined that these records were of no further 
value; thus, on 8/11/89, the Office Management Services Unit 
( OMSU ) initiated and forwarded to the National Archives and 
Records Administration (NARA) for approval a request for 
authority to destroy these records which had been scheduled 
previously as permanent. By SF-115 "Request For Records 
Disposition Authority", Job No. NI-65-89-7, dated 1/5/90, NARA 
approved destruction of the 3X5 manual index cards. 

Predication for the NARA approval of this request is the 
automated index which corresponds to the 3X5 manual index 
records and provides the same or greater retrieval capability. 
Accordingly, the NARA scheduled the automated index as permanent : 
thus, permitting destruction of the 3X5 manual index cards. 
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Memorandum from R. G. Prillaman to Mr. Christensen 
Re: Destruction Of Records 



During the period 2/25 through 3/7/91, personnel from 
the OMSU, the Resources Unit, and the Pittsburgh Field Office 
removed the 3X5 manual index cards from the metal cabinets and 
placed them in large cardboard boxes in preparation for removal 
from the NUS facility to a recycling facility for destruction. 
During the period 3/7 through 4/2/91, the cards were transported 
from the NUS facility under the supervision and control of armed 
Special Agent personnel, Pittsburgh Field Office, to the Halltown 
Paperboard Company (paper recycling facility), Halltown, West 
Virginia, where destruction/recycling of the cards was supervised 
and witnessed by the Special Agent personnel. 

The volume of material (13,464 linear feet or 2,642 
cubic feet) destroyed/recycled totaled approximately 136,250 
pounds (68.125 tons). 
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4/26/91 


Subject : 


•'DESTRUCTION OF BUREAU RECORDS 
■ 1 / ,‘t cp f /i t r 


#£■<'< 


Dep. Dir. 

ADD Adm. 

ADD Inv . 

Asst. Dir.: 

Adm.Servs. 

Crim.Inv. 

Ident. — — — 

Insp. 

Intel!. 

Lab. 

legal Coun. 

Rec. Mgnt. 

Tech. Servs. 

Training 
Cong. Affs. Off. 
Off. of EE O 

Off. Liaison & 

Int. Affs. 

Off. of Public Af 

Telephone Rm. 

Director's Sec'y_ 


Reference is made to R. G. Prillaman to Mr. Christensen 
memoranda dated 8/13/90 and 11/23/90, captioned "Archival 
Authorization For The Destruction Of Bureau Records." Reference 
is also made to Mr. Toohey to Mr. Christensen memorandum dated 
12/18/90, captioned "OPEA Workpaper Destruction Project; Office 
Of Planning, Evaluation and Audits." 

PURPOSE ; To advise of the completion of the destruction of 
workpaper material from the Office of Planning, Evaluation and 
Audits (OPEA) . 


RECOMMENDATION : None. For information only. 



APPROVED: 

Dimeter 

Dtp. Dir. ___ 
AOO-Mm. 


Adm, Sens. 
Crim. tnv. _ 
_ 
_lnfo. Mfnt... 
..hwptctin _ 
Jntelh 


.Laboratory _ — 

_tegal Coun. 

ffich. Sews. 

.Training 
_Con*. Affs. Off . 
JWf. of EE# — 


.Off. of Lteison, 

_ tint. Affs. . 
_Off. of 

_ Public Affs. . 


DETAILS : Referenced memoranda set forth the details pertaining 

to the destruction of workpapers of the Program Evaluation Unit 
(PEU), OPEA, for the time period of 1972 through December 31, 
1,985. 

On 11/15/90, the PEU, OPEA, furnished to the Records 
Disposition and Archival Subunit ( RDAS ) , Office Management 
Services Unit, Information Services Section, Information 
Management Division ( IMD ) , a listing of 43 Headquarters file 

66-3286 


Mr. Toohey (Attn: 
IMD Front Office 
Mr. Prillaman 
Mr . 

Mrs 

Mr. 




WS: sc 


(CONTINUED - OVER) 


ALL INFORMATION CONTAINED 
HSKSIN 18, UNCLASSIFIED 


narcRiN f».um*LA#»iriBW / / \ 





■ - 2* 

»* # * 

t 


I'.': 

Memorandum from R. G. Prillaman to Mr. Christensen 



RE: Destruction of Bureau Records 



J*fy 

numbers to be reviewed in an effort to locate workpapers more 



than five years old which were eligible for 

destruction. After a 


ft/ 

review of the material by a representative 

of the National 


|v J '' V',.. ;■ 

Archives and Records Administration (NARA) , 

authorization for 



destruction was granted. Following is a summary of the results 



of the RDAS review and destruction effort. 



l<: V , 





WORKPAPERS ELIGIBLE FOR DESTRUCTION 


■ "■' ■ 

V ■ 

62-118039 

62-118200 

■ ' % 

• •: . 

r- 

62-118506 

62-118986 

■ ■’ 


62-119690 

62-119332 



62-116529* 

62-118730 



62-119603 

62-118132 


, } ■-•?.■. - 

62-119463 

62-119772 



62-120491 

62-120231 


/'• ■ 

62-120748 

62-119995 



WORKPAPERS INELIGIBLE FOR DESTRUCTION - LESS THAN 5 YEARS OLD 


f' • 

62-118136 

62-118252 


•< 

62-118410 

62-117709 


g; :. v ;; 

6 2-1 2 0114 

62-120651 



62-117573 




NO WORKPAPERS LOCATED 



tev 7 ^ 

ff-.- f .-‘-r: 

62-116247 

62-117669 


*; if 

•ft. 1 '- •' *. . 

62-118692 

62-118458 



62-120545 

67-765407** 

■ V 

* ■; %y. - 

62-120550 

62-118265 


-L 

62-120868 

62-120495 


if. 

62-120744 

62-121488 



62-117815 

62-117634 



62-120227 

62-121182 



62-118865 



•- L ' 

WORKPAPERS PREVIOUSLY DESTROYED 


P ;.d • ’ 

tfk\ 

62-118260 

62-118459 

. * % 

■■ ;§| 
iv ■■ 

* File Number changed by IMD to 66-19164 

** Identified by PEU/OPEA as 62-765407 
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Memorandum from R. G. Prillaman to Mr. Christensen 
RE: Destruction of Bureau Records 


Bufile 67-80008, captioned "Drug Deterrence Program" 
was reviewed by RDAS employees and it was determined that the , 

file does not meet any of the OPEA destruction criteria. Bufile 
I:,,. 66-19378 was not furnished to RDAS by OPEA, however it was 

\ reviewed by RDAS employees in view of the identical subject 
I-"- ’ matter . 
fe ■■ ' - 

. Completion of the OPEA destruction project resulted in 

1',:% the destruction of 43.54 linear feet of material and the recovery 

of much needed space in the IMD Filing unit Bulky Enclosure Room. 

' ■ 

l" " ; : . 

fe , ? ■. 
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originated with the FBI. Your office is requested to return the 
classified material, through proper channels, to the FBI, 
Washington, D.C., Attention: Records Disposition and Archival 
Subunit, Office Management Services unit. Information Services 
Section, Information Management Division. 

I appreciate the opportunity to review and comment on 
this matter. 

Sincerely yours. 


Randolph G. PrTllamaiy''7 
Section Chief v 

Information Services Section 
Information Management Division 


NOTE : Based on referenced letter dated 2/19/91. Coordinated by 
the Records Disp osition and Archival Subunit with Special Agent 

^ Security Programs Office, IMD, and Special Agent 
, Intelligence Division. 
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DESTRUCTION— OF BUREAU RECORDS 


Dep. Dir. 

ADD A dm. 

ADD Inv. 

Asst. Dir.: 
Adm. Servs. 
Crim.Inv. 
Ident. 

Insp. 


IntelTT 
Lab. 


Data 5/14/91 


Legal Coun. 
Res. Mgnt. 
Tech. 


Servs. 

Trainina 
Cong. Affs. Off. 

Off. of EE O 
Off. LfaisorTS 

Int. Affs. 

Off. of Public Affs. 

Telephone Rm. 

Director's Sec'y 


PURPOSE : To record the results of FBI efforts to comply with the 
City of Philadelphia Court of Common Pleas expungement order. 


RECOMMENDATION : 

APPROVED: 


None. For information only. 

.... Off. e* Hah#" 

Adm. Servs. _Uboratoty . 



Director — i 
Dep. Off. . 
ADO-Adm. 
ADO-ltw — 


Crim. Inv 
Jdent. 
_Jnto. Mgnt. 
inspection 
Jlntelf. — 



IWM Coun. _ 

. 1 * 5 . Servs. _ 

.Tutnin* 

.Con*- Afh. Off.. 
JOT. of EEO _ 


_ A Int, Affs. 

Off or 

_ Public Alls. 


DETAILS : By undated letter (copy attached), received from the 

Department of Justice, the State of New Jersey Commission of 
Investigation advised that an expungement order had been entered 

by the Court of Common Pleas in Philadelphia requi ring the i 

expungem ent of specific information, pertaining to[ 


'bir 


from the roster on the Bruno/Scarfo organized crime 
group. This organized crime roster originated with the State of 
New Jersey Commission of Investigation. 

An indices search of FBI Headquarters General Indices 
System was conducted by employees of the Records Disposition and 
Archival Subunit ( RDAS ) , Office Management Services Unit (OMSU), 
Information Services Section (ISS), Information Management 
Division (IMD), with negative results. Contact with Special 

Enclosure 
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Memorandum from R. G. Prillamarf to Mr. Christensen 
RE: Destruction of Bureau Records 


Agent (SA) [[ 


Assistant Section Chief, 


Organized Cri me (PC) Section, C riminal Investigative Division 
( CID ) , and SA | Unit Chief, OC Unit, CID, 

determined that FBI HQ was not a recipient of the crime roster, as 
described in the attached letter. 


Upon completion of the review at fbihq, copies of the 
^t^ ached letter were forwarded to the Newark and Philadelphia 
f Field Offices in an effort to determine if these offices were in 
possessio n of the orga nized crime roster. By return telephone 


calls, SA 


Miscellaneous Document Examiner 


of the Ph iladelphia Fie ld Office and 


] of the Newark Field 


Office advised that these offices had copies of the org anized 
crime roster. Archives Specialist I ~] fbihq, 

advised that the information pertaining to | [ should be 

deleted from the roster as instructed in the State of New Jersey 
Commission of Investigation letter. 



r 



JAMES R. ZAZZALI 

CHAIRMAN 

BARRY H. EVENCHICK 
W. HUNT DUMONT 
KENNETH D. MERIN 

COMMISSIONERS 



- I r- 



§>latp af Nnu 3lm?g 

COMMISSION OF INVESTIGATION 

28 WEST STATE STREET 
CN 045 


JAMES J. MORLEY 

EXECUTIVE DIRECTOR 


TRENTON, N.J. 08625 
(609) 292-6767 
TELECOPIER 
(609) 633-7366 


ROBERT J. CLARK 

DEPUTY DIRECTOR 

HELEN K. GARDINER 

ASSISTANT DIRECTOR 


NOTICE 


THOMAS W. CANNON 

EXECUTIVE ASSISTANT 


To all agencies and individuals in possession of 
the Bruno/Scarfo group organized crime roster 


COUNSEL 

CHARLOTTE K. GAAL 
CAROL L. HOEKJE 
ILEANA N. SAROS 


You""are listed in the records of the New Jersey State Commission 
of Investigation as a recipient of its roster on the Bruno/Scarfo 
organized crime group. This document contains a profile of 


associate i _^ 

activity which includes f 


1 


notin g pr ior criminal 
| and I 

Pursuant to 18 PA. C.S. 9112(d) an 

expu ngement order has been entered by the Court of Common Pleas of 
■fhiTadelphia . Accordingly, the quoted language must be obliterated 
and deleted from the roster. Any disclosure of the expunged 
offenses is subject to the penalty provided by Pennsylvania law. 
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New Jersey Is An Equal Opportunity Employer 


STATE OF NEW JERSEY 
COMMISSION OF INVESTIGATION 
28 W. STATE STREET 
CN 045 

TRENTON, NEW JERSEY 08625 


f KW» Wi 4 

\ .mms'A 


6051135 


Hon, Richard Thornburg 
Attorney General of the « ->• 
Department of Justice 
Room Sill 

10th & Constitution^ NM 
Washington DC £0530 
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FBI/ DO J 



PURPOSE : To advise that removal and destruction of the 3X5 
manual index cards stored at the National Underground Storage 
(NUS) facility, Boyers, Pennsylvania, has been accomplished. 

RECOMMENDATION : None - for information. 


APPROVED; 

Director — 

Dep. Dir. 

ADO-Adm. 

ADO-lnv 


Adm. Sorvs. 
Crtro. Inv. _ 


Jnfo, Mgnt m 
-inspection _ 
-Intelk ___ 


-Labor ato-y 

I e pai fi' im. 

ipfech Servs. 

-Training 

_Cong. Affs. Off.. 
_OIt. of EEO _ 


-Oft. of Liaison 
A Int. Alfi. 
-Off. of 
_ Public Affs. 


DETAILS ; In early 1988, approximately 30,348,000 3X5 manual 
index cards (13,464 linear feet or 2,642 cubic feet), which have 
been automated, were moved to the NUS for storage pending 
validation of the reliability of the automated index, in mid- 
1989, it was determined that these records were of no further 
value; thus, on 8/11/89, the office Management services unit 
(OMSU) initiated and forwarded to the National Archives and 
Records Administration (NARA) for approval a request for 
authority to destroy these records which had been scheduled 
previously as permanent. By SF-115 "Request For Records 
Disposition Authority", Job No. NI-65-89-7, dated 1/5/90, NARA 
approved destruction of the 3X5 manual index cards. 

Predication for the NARA approval of this request is the 
automated index which corresponds to the 3X5 manual index 
records and provides the same or greater retrieval capability. 
Accordingly, the NARA scheduled the automated index as permanent ; 
thus, permitting destruction of the 3X5 manual index cards. 
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Memorandum from R. G. Prillaman to Mr. Christensen 
Re: Destruction Of Records 


' ' During the period 2/25 through 3/7/91, personnel from 
the OMSU, the Resources Unit, and the Pittsburgh Field Office 
removed the 3X5 manual index cards from the metal cabinets and 
placed them in large cardboard boxes in preparation for removal 
from the NUS facility to a recycling facility for destruction. 
During the period 3/7 through 4/2/91, the cards were transported 
from the NUS facility under the supervision and control of armed 
Special Agent personnel, Pittsburgh Field Office, to the Halltown 
Paperboard Company (paper recycling facility), Halltown, West 
Virginia, where destruction/recycling of the cards was supervised 
and witnessed by the Special Agent personnel. 

The volume of material (13,464 linear feet or 2,642 
cubic feet) destroyed/recycled totaled approximately 136,250 
pounds (68.125 tons). 
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Federal Bureau of Investigation 
Washington, 0* C. 

Dear Mr J It 
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of your sugrgestionxo show the Office of Origin (00) and. the 
00 Pile Kipmiimr onJpo aHP~~1 p l';ff ^478 .*■ Tf#*e : -rf" Ffj jf s 

£(&3TJ?V&£S X-O W* *mS jhNEST AuuXll§ %SV0 COx OttB B W^tfxC* 

greatly congest the form. Therefore, it was recome&ded only 
the 00 'he captured, and if necessary, the Auxiliary Office can 
obtain the file number free the 00* Tide revision will he 
included at the time of the next printing. 

§ X want to take this opportunity to thank you for your 

excellent suggestion. It is through the participation of employ- 
ees such as you in the Suggestion Program that our investigative 
efforts are -enhanced* Please continue to there your ideas*. 


PPR0VED: 


_0ff. of Liaison 
_ & Int. Affs. 
_0ff. of 
_ Public Affs. 


Weldon it* Kennedy 

Assistaat Director Inly 

Mn»j w j « »ra ti vm Services Division 




Dap. Olr. _ 
AODAdm . . 
AODInv — 
Aaat Hr.: 


LagulCoun. . 
nae.Mgnt — 

Tach.Sarvs.- 


Cong.Afla.OH. — 

on. of EE0 

Ott.LMaonP 

Inf. AH*. 

Off. of Public Affs. - 

TaMphonaRm 

nractoPa Ssc'y — 


Sincerely yours, 

AdrifKfervs. laboratory Off. of Liaison L 

Cri-rSBiv. Legal Coun. & lot. Affs. — I .P* 

/>/ tutfP 

^S‘!!Lrl^=?«^“i 0 !rrZZ AUn t. K*nu*dy 

a> *« Assistant Director (Pj$r 

Administrative Services Division 

2«»# Uk-IM- )~5/l 

5m 1 ^ Pield personnel file '1 

~~ 1 - Suggestion file /) 1 

1 * Information Management Division * (per Your Information) firi r 
1 - Forms and Reports Management Desk, HD - Enclosures (4) ^ 1 A 6 P 

Please take the necessary steps to implement this suggestion pi 
mM .advise the Suggestion Desk when completed. Tour division 
is responsible for' appfUtal. 0Vthe final form, that appropriate 
changes are made- to t&ji.2ifc*i'«wil of Administrative Operations and jyi/ 
Procedures and th^iSeld is advised. v ,\ - nfiit^rr 

X r .Manuals fended rip ’- toclosuree 14) - Por Acting ^ 

GO* Personnel file of | - Enclosure '' v _^\ 7 

' TTOTE* Suggestion set pbrtlh in letter to sugges ter ' am$s, Pt^25 2 dated 
5/21/90 with addendum of X18># 2/15/91 with attached < mbdif led sample. 

IMD will take epprdpkiate-,. steps to implement ti^^tsggesticuk, make be 
the nscs sau ffi : ^M^- , . chkht^ and advise the field. ' Therefore, upon - b7c 
approval, suggester .being informed that 'his idea is being adopted* 

Views attached* /^~\ ,ly 

MCBtlh (0) Suggestion #50-91 (f\ AA-) 
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Date 5/16/91 


Dep. Dir$ 

AOD?Adm. ■ ■ ■ ’ 

ADD Inv. 

Asst. Dir.: 

Adm.Servs. 

Orim.Inv. 

I dent . 

Insp. 

Intel I . 

Lab. 

Legal Coun._ 

Rec. Hgnt. 

Tech. Servs. 

Training ” 

Cong. Affs. off 
Off. of EEO 
Off. Liaison 8 
Int . Affs. 
Off. of Public 
Telephone Rid. 
Director's See 1 


Mr. Davis 


G. Norman Christensen 


Subject : ABDEEN M. JABARA vs. 

WILLIAM H. WEBSTER 
(U.S.D.C., E.D. MICHIGAN) 

CIVIL ACTION NUMBER 39065 

CP\^) £s. hr m ah) nt ht hji /d S'/es & 

Reference A'ssi s f^t"Dl're'crtrox ' “ L'ggaT - ' Couns e 1 to * 

Assistant Director, Records Management Division memorandum dated 
6/29/89. [a 

PURPOSE : To advise that the retrieval, review and destruction of 

records subject to the provisions of the stipulated settlement in 
the captioned civil matter has been completed. 

RECOMMENDATION : That the Legal Counsel Division (LCD) advise the 

Department of Justice (DOJ) of the completion of this project. 


date 


DETAILS : Referenced memorandum set forth the details pertaining 
to the stipulated settlement in the captioned civil matter which 
required the FBI to retrieve all records, identifiable with I 

~| dated prior to 9/7/84. Retrievable 
• records were to include records at FBIHQ as well as all Field 
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Memorandum from G. Norman Christensen to Mr. Davis 
■..RE : Abdeen M. Jabara vs. 

•r/.;. William H. Webster 

(U.S.D.C. , E.D. Michigan) 

Civil Action Number 39065 


Offices and the offices of the Legal Attaches (LEGATS). In 
addition, the FBI was required to make a good faith effort to 
identify and retrieve records which have been disseminated to 
other agencies of the Federal government. 

Employees of the Records Disposition and Archival 
Subunit ( RDAS ) , Office Management Services Unit (OMSU), 
Information Services Section (ISS), Information Management 
Division ( IMD ) , completed the review and destruction of material 
identifiable with the plaintiff, maintained at FBIHQ on 2/27/91. 
This destruction included material which had been retrieved from 
other agencies of the Federal government. By Buairtel dated 
2/25/91, all Field Offices and Legats were instructed to forward 
all material, identifiable with the plaintiff, to FBIHQ for 
review and handling pursuant to the provisions of the court 
stipulation. This review and destruction was completed by RDAS 
on "4/25/91. Inasmuch as the DOJ has made several telephonic 
inquiries regarding the status of this project, LCD should advise 
DOJ of its completion. 


NOTICE OF INTENT TO DESTROY RECORDS 


DATE OF NOTICE 

C-UfC 1/9? 


DISPOSAL DATE 


The records described in this notice appear eligible for disposal on the date shown. In ^ccg^^^ia^iS , ncp* , 

accordance with 36CFR 1228.164(c). they will be destroyed90 days from the date of b _ 
this notice. You should annotate your SF 135 (all copies) to show that the records 5 " - • 

have been destroyed. No other action is required. If you do not concur in the scheduled ■ F rg gn qlTA i ithdbitv 
destruction of these records, you may request an extension of the retention period by u lfaKUt)AL auih uhh ir 
providing written justification (including a proposed new disposal date) within the ■ " ' N / fc / 1 a 

90-day period to the director of the Federal records center indicated at the right. 
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Washington National Records Center 7 f 


Washington, DC 20409 


March 27, 1991 


Dear Records Off 


Yj/y h eh'dn /"> el«L J : let 



/\ etoK 


Js 


These 


Enclosed are Notices of Intent to Destroy Records, 
records are scheduled for destruction in July 1992. 

Please review these notices and notify us if the records 
a re _ in cor re c t 1 y . scheduled, for. destruction, or must be xefcaiaacL 
because of pending litigation or claims. You mu st notify us 
if you want these records retained even if you have notified 
us in the past disposal cycles . 

Please note that we have resumed sending notices for 
accountable officers' files, commonly known as site audit 
records. The disposition authority for these records is 
General Records Schedule (GRS) 6, item la. 

To ensure that no site audit records are destroyed which are 
pertinent to pending claims by or against the government, 
litigation, or similar actions, please review these notices 
also and notify us if the records must be retained. 

Please note that the disposition authority for accountable 
officer records was modified in late 1984. General Records 
Schedule 6 item la does not cover accounts and supporting 
documents pertaining to American Indians. These records 
cannot be destroyed . If the disposition authority for any 
records scheduled as GRS 6 item la contain records pertaining 
to American Indians please notify us. 


Judith A. Barnes, Chief 
Accession and Disposal Branch 

Enclosure ( s ) 
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DATE: 1/28/92 



TRANSMIT VIA: AIRTEL 
CLASSIFICATION: 


FROM: Director, FBI ,(66-3286 Sub B) 

TO: SAC, Seattle 

Butte Information Technology Center 

Destruction of field files and records 

^INFORMATION TECHNOLOGY CENTER (ITC) 

BUTTE (BT), MONTANA 


Reference is. made to telephone con versation 1/27/9 2, 

..between Seattl e, (SE) Administrat ive Officer,* ] I 

and Unit Chief \ ~| Office Management Services Unit 

( OMSU ) , Information Services Section (ISS), Information . 
Management Division (IMD), regarding FBIHQ approval for SE to use 
services available at the Butte Information Technology Center (BT 
ITC) to process a backlog of approximately 15-DO; to 2000 linear, 
feet of SE files and records to determine their eligibility for 
destruction and/or retention for archival purposes. 

As you. are^.aware,. the BT ITC is - an FBi :: staffed-’ facility 
under the sponsorship of the IMD chartered to address work that 
can be : displaced front-other offices. 
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.. .. . To assist SE with reducing the file destruction 

backlog.,. SE is authorized to forward to the BT ITC files eligible 
for review to determine if the material can -be . .destroyed or must 
bd; retained for eventual transfer to the National Archives and 
Records'' Administration (NARA) . An inventory of f iles shipped to . 
the B.T ITC is to be maintained by SE to document the. file 
•classification, file number, volume scope, and date of shipment* 
An inventory of files received at the BT lTC »is ; ' to be maintained 
to document the file classification, file number, volume scope y 
date of. receipt, and date of destruction. . A 
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Airtel Director, rei to SAC, SE and BT ITC, dated 1/28/92 
RE: Destruction of Field Files and Records 
Information Technology Center (ITC) 

Butte (BT), Montana 


If it is determined during the review process at the BT 
ITC that a SE file should be retained for eventual transfer to 
NARA because of its historical/research value, the file is to be 
returned to SE for retention pending transfer to NARA. Every 60 
days the BT ITC is to furnish the SE Office, by classification 
number, a record of the linear feet of material destroyed. 

Files that are marked for pending litigation or FOIPA 
concerns are not to be shipped to the BT ITC until the 
litigation/FOIPA concerns are resolved and the file(s) meet the 
destruction criteria set forth in the Manual of Administrative 
Operations and Procedures (MAOP), Part II, Section 2-4.5, 
entitled "Destruction of Field Files and Records." Additionally, 
if a file indicates that evidence corresponding to the file is 
still in possession of the SE Office, the file is not to be 
forwarded to the BT ITC until SE has properly disposed of the 
evidence. 


The SE files eligible for review for destruction are to 
be shipped to the BT ITC in phases and by category (Closed 
Administrative and Applicant files. Criminal files, and Security 
files). Use boxes of sufficient size and strength to accommodate 
the weight of the files. It is suggested that Number Four boxes 
available on GSA Schedule (order number 8115-00-FBI-0053 ) are 
appropriate. The first shipment of files may commence with 
receipt of this communication and include Closed Administrative 
Files, Applicant Files and the Corresponding single zero "0" 
files . Approximately 10 days prior to completing 
processing/destruction of the initial shipment, the BT ITC should 
request that SE forward the second phase/category ( Criminal files 
and corresponding "0" files. ) Similarly, the third 
phase/category ( Security files and corresponding "0" files ) are 
to be forwarded to the BT ITC. 


Transport of files between the SE Office and BT ITC 
must be by armed Special Agent personnel or registered mail. 


FBIHQ , 


Any questions regar ding this matter m ay be directed to 
Attention: Unit Chief I I OMSU, ISS, IMD . 
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December 27, 1991 


Dear Records Officer: 


o"f ru'iaf 

/^;4j v- £ec.6ra(S . 


* % 


Enclosed are Notices of Intent to Destroy Records. These 
records are scheduled for destruction in April 1992. 

Please review these notices and notify us if the records 
are incorrectly scheduled for destruction or must be retained 
because of pending litigation or claims. You must notify us 
if you want these records retained even if you have notified 
us in the past disposal cycles . 

Please note that we have resumed sending notices for 
accountable officers’ files, commonly known as site audit 
records. The disposition authority for these records is 
General Records Schedule (GRS) 6, item la. 

To ensure that no site audit records are destroyed which are 
pertinent to pending claims by or against the government, 
litigation, or similar actions, please review these notices 
also and notify us if the records must be retained. 

Please note that the disposition authority for accountable 
officer records was modified in late 1984. General Records 
Schedule 6 item la does not cover accounts and supporting 
documents pertaining to American Indians. These records 
cannot be destroyed . If the disposition authority for any 
records scheduled as GRS 6 item la contain records pertaining 
to American Indians please notify us. 


Judith A. Barnes, Chief 
Accession and Disposal Branch 

"Enclosure ( s ) 
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National Archives and Records Administration 


NOTICE OF INTENT TO DESTROY RECORDS 


DATE OF NOTICE 

01/01/92 


DISPOSAL DATE 


RECORDS DESCRIPTION 

The records described in this notice appear eligible for disposal on the date shown. In •— — — — 

accordance with 36 CFR 1 228. 1 64(c), they will be destroyed 90 days from the date of Auutb&iuN NUMtstM r n « j 
this notice. You should annotate your SF 135 (all copies) to show that the records J J 0 ’ ulu - 

have been destroyed. No other action is required. If you do not concur in the scheduled 

destruction of these records, you may request an extension of the retention period by U bPU pS u c / a / 1 a 
providing written justification (including a proposed new disposal date) within the * or i 

90-day period to the director of the Federal records center indicated at the right. 
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SERIES DESCRIPTION 


SITE aunir 
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WASHINGTON OC 2PB35 AIIWOF 


ADDRESS OF FEDERAL RECORDS CENTER 


NSrPEttM 9 UNCLASSIFIED 
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WASHINGTON NATIONAL PECOBOS 
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WASHINGTON, OC 2fHC9 
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A 13001 (7-88) 


NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
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U.S. Department of Justice 
Federal Bureau of Investigation 

Washington, D, C. 20535 

January 7, 1992 

, . 

» /.'Vj/rUtfii/i cn J~tt 

•M.r . .James J. Hastings 
Director - s 

Records Appraisal and Disposition Division 
"National* Archives and Records Administration 
Washington,. D.C. 20408 

bear 1 ' Mr, Hastings: 

Reference is made to your letter dated December 16, 

1991 , /concerning the destruction of 30 pages of FBI records 
pertaining to the murder investigation of Harry T. and Harriette : 
Moore in' 1951 . 

A review of the main investigative file revealed that 
.seventeen documents were destroyed on December 28 , I96 0.. The 
record's destruction practices of the FBI., prior to . January .10 , 
19^0, were conducted in full compliance with Title 44, United 
States 'Code/ Chapter -3 3, and the .Code of Federal Regulations, 
'Title 41 Chapter 101, Subpart 101-11.4. 




For your information, we are enclosing copies of 
documents from our file at FBI Headquarters which identify, by 
file and serial numbers, the seventeen documents. . However, we 
were not able to identify the number of pages involved . It. 



^CLOSURE 

Enclosures 
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to. Of h . 

E0._^ 



Room 6296) 

- Room 6927) 
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(SEE NOTE PAGE 2} ... 


Ai L INFORMATION CONTAINED \ 

J UNCLASSIFIED \ 



Mr. James J. Hastings 
Director 




should be noted that these pages which identify the destroyed 
documents were also provided to all Freedom of Information Act 
requesters seeking material concerning the Moores. 

We trust that this information will be helpful to you. 


Sincerely yours. 


Randolph G. Prillaman 
Section Chief 

Information Services Section 
Information Management Division 


NOTE: Copy of original incoming from Mr. Hastings is attached 

for reference purposes. The above reply was coordinated with 
Freedom of Information-Privacy Acts Section and Records 
Disposition and Archival Subunit, Information Services Section. 
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Memorandum 
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Mr. Stoops 


V. R. Thornton 


subject : ^DESTRUCTION OF BUREAU RECORDS 


JlftT 

n ton,j^^5 


6/29/92 


Dec. Dir. 

ADD Actn. 

ADD Inv. 

Asst. Dir.: 

Adm. Servs. 

Crim.Inv. 

Ident . 

Info.Mgnt. ~ 

Insp. 

Intel I . ~ 

Lab. 

Legal Coun. 

Tech. Servs. 

Training 

Cong. Affs. Off. 
Off. of EE O ~ 

Off. Liaison & 

Int. Affs. 

Off. of Public Aft 
Telephone Rm . 
Director's Office 


3. >B 


Reference is made to R. G. Prillaman to Mr. Christensen 
memoranda dated 8/13/90 and 11/23/90, captioned "Archival 
Authorization For The Destruction Of Bureau Records." Reference 
is also made to Mr. Toohey to Mr. Christensen memoranda dated 
12/18/90 and 3/19/92, captioned "OPEA Workpaper Destruction 
Project; Office Of Planning, Evaluation and Audits." 

PURPOSE : To advise of the completion of the destruction of 

workpaper material from the Office of Planning, Evaluation and 
Audits (OPEA) . 


RECOMMENDATION : None. For information only. 


^APPROVED: 


Adm. Servs. 
Crim. Inv. _ 
.Ident. j 


D«p. Dir. Info. Mgn^/5 

ADO-Adm Inspection __y 


.Laboratory 

Legal Coun. 

£Tech, Servs. 

^Training 

_Cong. Afls. Otf 
_0ff. ot EEO 


Off. of Liaison 

& int. Affs. 

.on. of 

Public Affs. 


ADD- Inv. - inten ^ wn. oi llu 

DETAILS : Referenced memorandum dated 3/19/92, set forth the 

details pertaining to the destruction of workpapers of the 
Program Evaluation Unit (PEU), OPEA, for the time period of 1985 
through December 31, 1986. 

Referenced memoranda dated 8/13/90 and 11/23/90, 
advised of the authorization for the annual destruction of OPEA 
material as granted by the National Archives and Records 
Administration, on 11/15/90 under Job Number Nl-65-90-4. 


66-3286 

1 - Mr. Toohey (Attn: 
l - IMD Front Office 
1 - Mr. Thornton 
1 - Mr . j 
1 - Mrs 
1 - Mr. 
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Memorandum from V. R. Thornton to Mr. Stoops 
RE: Destruction of Bureau Records 


On 3/19/92, the PEU, OPEA, furnished to the Records 
Disposition and Archival Subunit ( RDAS ) , Records Policy Unit, 
information Services Section, Information Management Division 
(IMD), a listing of 11 Headquarters (HQ) file numbers to be 
reviewed in an effort to locate workpapers more than five years 
old which were eligible for destruction. In addition, 1 HQ file 
which was previously furnished to IMD by referenced memorandum 
dated 12/18/90 and determined to be ineligible was reviewed by 
RDAS in an effort to destroy the workpapers on a timely basis. 
Following is a summary of the results of the RDAS review and 
destruction effort. 

WORKPAPERS ELIGIBLE FOR DESTRUCTION 

62-118136 * 

62-117498 ** 

62-120820 
62-117669 
62-121631 
62-117574 
62-121416 ** 

WORKPAPERS INELIGIBLE FOR DESTRUCTION - LESS THAN 5 YEARS OLD 

62-117498 ** 

62-121416 ** 

NO WORKPAPERS LOCATED 

62-120494 

62-121626 

62-117584 

62-122030 

WORKPAPERS PREVIOUSLY DESTROYED 
62-118200 

* Previously furnished by memoramdum dated 12/18/90 

** Partial destruction due to date of material and 
final reports 

Completion of the OPEA destruction project resulted in 
the destruction of 15.41 linear feet of material and the recovery 
of much needed space in the IMD Filing Unit Bulky Enclosure Room 
and Special File Room. 
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Date 




6/3/92 


To: Assistant Director, I From: 

Administrative Services Division 


ster's name 


Chvtsion of Assignment 
TAMPA 




Current practice or rule (Include manual citation as well, as fact^J f Section 2-4.5, page 303) FD-478 

Containing file numbers and dates destroyed, is maintained at the ' 
beginning of classifications or field office breakdowns. (Closed Files) 

Advantages of suggestion and annual savings (include basis for estimate) 

Current . system is too time-consuming. The implementation of this 
suggestion'* would reduce the amount of time currently spent viewing the 
Case . Menu to find the status of desired case number and then trying to 
physically locate the file only to discover it had been destroyed. In' 
essence, this would virtually become a one-step system when checking the 
computer for case information.,... This suggestion would be highly effectiv 
,s k ince it wpuld allow employees to have more time to complete other 
tasks assigned, to them. 


! Disadvantages of suggestion 


iTfie.use by tne Onited States of my suggestion shall not form the basis of a fu 
t understand that I will be considered for any justified award: only if my sujjg 


^ -3£fc-]5X 


• O Mr. □ Mrs. Miss 

f "Recomrrendations-'a'Td comments of Division Head ■ 

‘"V 1 bzJLLgyteP tkU an excellent Auggettion and necommend that it receive iwitken. 

* 'c ontidedation. . ■ " „ v .? ? . _ 
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Re: Suggestion # 153-92 from 

dated 6/3/92 


Tampa Field Office, 


ADDENDUM: INFORMATION MANAGEMENT DIVISION flMD^ . 6/24/92. 
CPL: 1ms 


The captioned suggestion has been reviewed by IMD 
representatives. It has been determined that once a case has 
been destroyed on FOIMS there is no "case” record retained on the 
computer and, therefore, no place to transfer information from 
the Destruction of Case Record Menu. The suggested activity 
cannot be accommodated under the current destruction process. It 
is recommended, however, that Tampa arrange for "Query Only" 
access to the Destruction of Cases function for those requiring 
knowledge of cases destroyed. Once this access is provided, the 
user can query the "cases destroyed" list to determine if a file 
has been destroyed. 


APPROVED! 
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June 26# 2992 
PERSONAL 


Ms 

Federal 

fnjai 


Bureau 

Florida 
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Beer naJ 


bt 

b7C 


Investigation 

0 j)£5 Mut^WiO BuKSfiU. $£&>&& 


I hava received your suggestion pertaining to the 
programming of information fro* Uses FD-478 into the Field 
Office Information Management System. Presently# your pro- 
posal is being considered by the pertinent divisions. As 
so ©a as 2 have received their recommendations # yon will be 
notified* 


Meanwhile# X wish to thank yes for participating 
in the Suggestion Program. You can be s are that any other 
ideas you any have will he welcomed. 


all information contmneo 

^jt/WCLAMHSD 
DATE 
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Sincerely yours# 

IS I 

Heldoa L. Kennedy 
Assistant Director 
Administrative Services Division 
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Crim.lnv 


dated 6/3/92. To date, no response from IMD. Therefore, 
pending approval, suggester being advised that suggestion 
is being placed in a pending status until recommendations 
are received, at which time she will be advised of the 
decision. Ho views attached. 

JL S< P"(6) Suggestidi- #153-92 
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July 2# 1992 
PERSONAL 


FmmrnT^mmm of Investigation 
Tampa# Florida q r r \ . 

Dear Ms» | — | D&ftuctr'on 0-ffiuAemx 


m 


The review of your 


tO tlM 


Once acase liaa B»«fi ^atroy*a iS F«IM » 
record in the computer* there!* no placet© transfer 


. 15 - 


rl'. . 


reconaended# however, ttssfe the Bdsasion arrange for 

*Qaerjr Only* access to the Dastriaon of Cases function 
so that the user can query the list to amine if a file 
has been destroyed. 
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Washington National Records Center 




'Washington, DC 20409 


September 28, 1992 

of 6"^ fer -' l4s 

Dear Records Officer: 

Enclosed are Notices of Intent to Destroy Records. These 
records are scheduled for destruction in January 1993. 

Please review these notices and notify us if the records 
are incorrectly scheduled for destruction or must be retained 
because of pending litigation or claims. You must notify us 
if you want these records retained even if you have notified 
us in the past disposal cycles . 

Please note that we have resumed sending notices for 
accountable officers' files, commonly known as site audit 
records. The disposition authority for these records is 
General Records Schedule (GRS) 6, item la. 

To ensure that no site audit records are destroyed which are 
pertinent to pending claims by or against the government, 
litigation, or similar actions, please review these notices 
also and notify us if the records must be retained. 


Please note that the disposition authority for accountable 
officer records was modified in late 1984. General Records 
Schedule 6 item la does not cover accounts and supporting 
documents pertaining to American Indians. These records 
cannot be destroyed . If the disposition authority for any 
records scheduled as GRS 6 item la contain records pertaining 
to American Indians please notify us. 


""V 




Judith A. Barnes, Chief 
Accession and Disposal Branch 
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Administered by the National Archives and Records Administration 


NOTICE OF INTENT TO DESTROY RECORDS 


The records described in this notice appear eligible for disposal on the date shown. In 
accordance with 36 CFR 1228.164(c), they will be destroyed 90 days from the date of 
this notice, You should annotate your SF 135 (all copies) to show that the records 
have been destroyed. No other action is required. If you do not concur in the scheduled 
destruction of these records, you may request an extension of the retention period by 
providing written justification (including a proposed new disposal date) within the 
90-day period to the director of the Federal records center indicated at the right. 



REMARKS 


HOM 14-59-41-3-5 14-59-53-2-6 


DISPOSAL AUTHORITY 

GRSN/6/1 A 


SERIES DESCRIPTION 


SITE AUDIT 
4-9/86 

ADDRESS OF FEDERAL RECORDS CENTER 


FBI - INFO MGHT DIVISION 
J. EDGAR HOOVER SLOG - ROOM 5640 
10TH 4 PENNSYLVANIA AVE.t N, W. 
WASHINGTON DC 20535 ALL FBI INF< 

HSRET “ 


NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 








FD-36 (Rev. 11-11-88) 


TRANSMIT VIA: 
I I Teletype 
I I Facsimile 
m AIRTEL 




PRECEDENCE: 
n Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 

Date 10/2/92 



‘UBJECT 


: DIRECTOR, FBI (66-3286 SUB B) 

X&TTN: RECORDS SECTION, RECORDS 

MANAGEMENT DIVISION, ROOM 5636) 

: SAC, DETROIT. (66-1868) 

• ^ DESTRUCTION ^M i |eCORDS ; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 


3/8/84. 


Re Buairtel to all SACs captioned above, dated 


Enclosed for the Bureau is the requested file data 
on classifications marked for retention. 

All files meeting NARS criteria in the classifica- 
tions referenced in Bureau airtel, 3/11/91, were stamped with 
the legend "DO NOT DESTROY: HISTORICAL VALUE, NATIONAL 
ARCHIVES" and appropriate precautions applied to preclude in- 
advertent destruction. The specified multi-section cases were 
also stamped. 


-.(p- 6 38k- 1530 
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1 - Detroit 
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12D— DE-61944 


aka 


3 12H— DE-62560 

12A-DE-61889 

12C-DE— 65361 

12D-DE-65 12 0 

12D— DE-65356 

12C-DE-64977 

12B—DE— 61895 
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DECLASSIFIED BY 60292 AUC DCE/DEK/THIJ 
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FEDERAL BUREAU OF INVESTIGATION 
FOIPA 

DELETED PAGE INFORMATION SHEET 

No Duplication Fees are charged for Deleted Page Information Sheets). 

Total Deleted Page(s) ~ 25 
Page 14 ~ Referral/Direct 
Page 15 ~ Referral/Direct 
Page 16 — Referral/Direct 
Page IT ~ Referral/Direct 
Page IS ~ Referral/Direct 
Page 19 — Referral/Direct 
Page 2Q ~ Referral/Direct 
Page 21 ~ Referral/Direct 
Page 59 ~ bd, b7C, bTE 
Page 60 —■ bTE 
Page SI ~ b6, b7C, bTE 
Page 62 — bTE 
Page 63 ~ Referral/Direct 
Page 64 ~ Referral/Direct 
Page 65 — Referral/Direct 
Page 66 — Referral/Direct 
Page 86 ~ bl 

Page 1G0 ~ Referral/Ccnsult 
Page 1G1 ~ Referral/Consult 
Page 109 ~ Referral/Direct 
Page 110 — Referral/Direct 
Page 111 — Referral/Direct 
Page 121 — Duplicate 
Page 122 — Duplicate 
Page 123 — Duplicate 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 35 




To Douglas N. Frazier Date 12/16/92 

Associate Deputy Attorney General 

From : Director, FBI 

6 £)t>±4r., ■•T' „ * ^ 

Subject: PRESERVATION AND DISPOSITION OF FEDERAL RECORDS 


Reference is made to the memorandum of Deputy Attorney 
General George J. Terwilliger III dated December 1, 1992, and the 
enclosed memorandum of Assistant Attorney General for 
Administration Harry H. Flickinger dated November 18, 1992. 

The purpose of this letter is to advise that the records 
disposition practices of the Federal Bureau of Investigation (FBI) 
are conducted in complete compliance with the provisions of the 
Federal Records Act and the Records Disposal Act, as codified in 
Title 44, United States Code, Section 3301 and Title 36, Code of 
Federal Regulations, Chapter 12, Subchapter B, Part 1228. In 
addition, the removal of records from the FBI by departing 
officials is handled under the provisions of Department of Justice 
Order 2710. 3A. 

Additionally, and as the direct result of the civil 
litigation of American Friends Service committee, et al., v. 
William H. Webster, et al.? United States District Court for the 
District of Columbia; Civil Action Number 79-1655 . the National 
Archives and Records Administration (NARA) , in concert with the 
FBI, undertook a comprehensive study of all types of FBI case files 
(investigative, applicant and administrative) and all types of 
miscellaneous records (records maintained outside of the standard 
case file) of the FBI. During the study, individual case files and 
other records were evaluated in order to determine if the material: 








Douglas N. Frazier 

Associate Deputy Attorney General 

Re: Preservation and Disposition of Federal Records 


1) had potential historical signifigance and/or 
research value, thereby warranting eventual 
transfer to NARA for permanent retention, or 

2) was disposable after FBI investigative, 
administrative, and research needs had expired. 

The by-product of the NARA/FBI study was the FBI Records 
Disposition Schedule. 

The detailed instructions and restrictions of the FBI 
Records Disposition Schedule are explicit, extensive, and diverse 
in scope. Application of the statutory regulations, outlined 
above, coupled with the additional instructions and guidelines set 
forth in the FBI Records Disposition Schedule, ensures the 
preservation of official records, which are of lasting value as 
evidence of the activities of the FBI in view of their potential 
historical and/or research value. 


1 - Director 

Office of Policy Development 





U.S. Department of Justice 


Federal Bureau of Investigation 


Washington s D. C. 20535 


December 4 , 1992 


j C 3 ? t u c +i 0 n 


% 


National Underground Storage, Inc. 
Boyers, Pennsylvania 16020 

Dear Mr. 

. ' ' I have given FBI employees 


I I, and | | authority to enter on 

Decembe r 7, 8, and 9, 1992, the s pace located in your facility. 
Messrs. | T will enter your facility for the 

purpose of accessing file material stored therein. 

Thank you for your assistance. If you have any 
questions , please contact me at (202) 324-4901. 

Sincerely, 


1/ ((Mjl 

Martin V. Hale 

Security Programs Manager 


66-3286 

1 - Mr. Gilbert (Attn: 
1 - IMD Front Office 
1 - Mr. Schiman 
1 - Mr . Thornto n 

1 - Mr. I I 


Mr. Hale) 


VRT : s 


ik e c,A 0 'tfri v., 

E‘X^C AD LES-j 

••• 

•. Ident. ''' ' . ■ 

^;rffe^V r-r . . 

£ ’fefaihr ffi... - ; 3 . •. 

— — ... 

Off. Oorifl- & 

Public Alts, 

R«c. Mgnt. _ 

■ 'lecji. Sfjrvs.li 

graining i. • 
Off. Liaison & 

l ilifefcffc ; ■ ‘ 

Teieghcfne Rm. . '/.A* 
afrtffi dfc&iSac *v 
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Memorandum 



Mr . Baugh 




1/14/93 


From : J. H. Schiman 


L jc 


subject : DESTRUCTION OF BUREAU RECORDS 


Dep. Dir. 

ADD Ada. 

ADD lnv. ~ 

Asst. Dir.: 

Adn.Servs. 

Crim. Inv. 

I dent. 

Info.Wgnt. 

Insp. 

Intel 

Lab. 

Legal Coun._ 
Tech. Servs. 

Training “ 

Cong. Affs. Off 
Off. of EEO 
Off. Liaison & 
Int. Affs. 
Off. of Public 
Telephone Rm. 
Director's OfTT 


Reference made to Legal Counsel to Assistant Director, 
Administrative Services Division memorandum, dated 11/16/92, 
captioned "Retention Of Documentation And Recordings of career 
Board Deliberations" 

PURPOSE ; To forward the attached "Request For Records 
Disposition Authority" form (SF-115) to the National Archives and 
Records Administration (NARA) in order to obtain destruction 
authority for documentation and recordings of Career Board 
deliberations . 


RECOMMENDATION : That the attached SF-115 be forwarded to NARA 

for appropriate action. 

APPROVED: f ■■■■'• r -™. '-'"•.-‘-■7. Off. of ihTson 


Director _ 
Dap. Dir. 
ADJ-ASm. 

ADLM;w._ 


.Trsiflir-j I 

.C=r> 3 . C,i._ 

.Cif, of 


A Affs. 

Cfi. of 

Public Affs* 


■# 


& 


DETAILS ; Referenced memorandum set forth the details pertaining 
to the requirement, as necessitated by the court decision in the 
civil matter of Perez v. FBI , that FBIHQ and Field Offices 
document and record the deliberations of all Career Boards. In 
addition, referenced memorandum detailed the opinion of the Legal 
Counsel Division (LCD) that, in view of the statutes of 
limitations pertaining to personal injury, the minimum time for 


Enclosure 


66-3286 

1 - IMD Front Office 
1 - Mr. Schiman 
i - Mr. r~~^ 

1 - Mrs 
1 - Mr. 


•-> /r / \ 
■X- -v 3 
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(CONTINUED - OVER) 


ALL INFORMATION CGNTAiiviED 
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Memorandum from J. H. Schiman to Mr. Baugh dated 1/14/93 
RE: Destruction Of Bureau Records 

66-3286 


retention should be six years, with a provision that any record 
or Career Board action which is the subject of litigation will be 
retained for the purposes of the litigation, regardless of the 
passage of time. 

The FBI Records Disposition Schedule contains no 
disposition authority for Career Board records. Therefore, NARA 
is being requested to provide official disposition authority for 
this material to ensure that retention is commensurate with 
archival requirements for retention of official government 
records . 

The appropriate number of copies of the SF-115 have 
been prepared and are attached for referral to NARA. 


REQUEST FOR REC 


iSPOSmON AUTHORITY 


LEAVE BLANK 


TO: G EN E R V I C E S ADMINISTRATION 

i^#iONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 


1. FROM «V3BtCYOR ESTABUSHMENT) 

Department of Justice .. 


2. MAJOR SUBDIVISION 

Federal Bureau of Investigation 


3. MINOR SUBDIVISION 

Information Management Division 


4. NAME OF PERSON WITH WHOM TO CONFER 


TE RECEIVED 


/ 03.-13 


NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 
U.SIC. 3303a the disposal request, including 
amendments, is approved except for items 
that may be marked "disposition not 
approved" or "withdrawn" in column 10- If no 
records are proposed for disposal, the 
signature artherfArohivist is not required. 



6. CERTIFICATE OF AGENCY REPRESENTATIVE 


I hereby certify that 1 am authorized in matters pertaining to the disposal of the agency’s records; that the 
records proposed for disposal in this Request of 1 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the 
General Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of 
Federal Agencies, is attached. 

A. GAO concurrence: I I is attached; or _x_ is unnecessary. 


I [<*' m msLw a s iJ :i si ; itsna 


Records Offficer - information Management Division 



9. GRS OR 1 10. ACTION 

SUPERSEDED TAKEN 

JOB (MARS USE 

CITATION OM.Y) 


FBI CAREER DEVELOPMENT PROGRAM DOCUMENTATION AND 
RECORDINGS 

Documentation and recordings of FBI Career Board deliberations generated 
in conjunction with the Executive Dewelopmefit and Selection Program of 
the-Administrative Services Division. , . „• 

Documentation and recordings are created and maintained at FBIHQ and in 
various FBI Field Offices. 


DISPOSITION: Temporary. Destroy six (6) year after final determir^ation 
of the Career Board or after final adjudication of litigation, whichever is later. 


71 Ai r itm a_Bce/Dct;/y^ 


ENCLOSURE 


A / 

/ U l A 


NSN 7540-00-634-4064 

- a. :> d L . 


STANDARD FORM 115 (REV. 8-93) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 












Mr. 


Records Management Division 
Federal Bureau of Investigation 
10th and Pennsylvania Ave., NW 
Washington, DC 20535 




f^ L a SL'!f 0RMAT,0N c °NTA1NEC »m 
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Memorandum 




To 


Assistant Director 
Administrative Services Division 


Date 11/16/92 


From 


Counsel 


1*. LeCJcll wuuocx 'n 

°&£hvitun W 


■jtccm 


Subject 


7 ? CS-Or 


i 




RETENTION OF DOCUMENTATION AND RECORDINGS 



Oep. Dir. 
ADD Ada. 

ADD ir»v. 
Asst. Dir.: 
Adn.Servs. 
Crim.Inv, 
Ident. 


Info.Mgnt. 

Insp. ' 

Intel l . 

Lab. 


Legal Cocn._ 
Tech. Serve. 
Training 


Cong. Affs. Off. 

Off. of EE O 
Off. Liaison'S 

Int. Affs. 

Off. of PUohc Atfs. 
Teteffione Rm . 
Director's Office 


OF CAREER BOARD DELIBERATIONS 


PURPOSE : To provide the Executive Development and Selection 

Program (EDSP) , Administrative Services Division (ASD) , with 
Legal Counsel Division's (LCD) opinion concerning the retention 
of documentation and recordings of Career Board deliberations. 


RECOMMENDATION : That all documentation and recordings of Career 

Board deliberations be retained until the Information Management 
Division ( IMD) , Records Policy Unit, Records Disposition and 
Archival Subunit, in consultation with the Office of Equal 
Employment Opportunity Affairs Office, the Personnel Sections of 
ASD, and the Director's Office, determines the retention and 
destruction requirements applicable to the documentation and 
recordings of Career Board deliberations. 



APPROVED: 

Direct* m , , T 
£sp, I*, 

■sC’Q r/SP*. _ .... 




Axlm. . 

„_^_ihli;»;. ^ 



Off. of Mafeo<t 

Sr !nt. Affs. 

of 

Pu&ilt; Affs. . 


DETAILS : By Routing Slip dated 9/2/92, Mr. Langford, EDSP 

Administrator, requested guidance from LCD concerning the length 
of time the documentation and recording of Career Board 
deliberations should be retained. Mr. Langford noted that Judge 
Bunton's order in Perez v. FBI required the FBI to document and 
record the deliberations of FBI Career Boards. He further noted 
that several field offices had inquired as to how long such 
records must be maintained. 


1 - Mr. Davis 

1 - Mr. Kelley 

2 - Mr. Baugh 

(1 - Attn: Mr 
2 - Mr. Kennedy 

(1 - Attn: Mr 
(1 - Attn: Mr 
d6) 

«- 


Z4"jf 
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ALL INFORMATION CONTAINED 

HEREIN 18 UNCLASSIFIED / / , 

DATEjfc/aka-BY (f Kl 
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Memorandum from Legal Counsel to Assistant Director, 
Administrative Services Division 
Re: Retention of Documentation and Recordings 

of Career Board Deliberations 


The duty to maintain documentation and recordings of 
Career Board deliberations has dual origins. After the court in 
Perez v. FBI entered its finding of liability against the FBI, 
the court invited the Bureau to submit any changes to policy and 
procedure the Bureau intended to make in light of the court's 
9/30/88 liability opinion. In response, on 11/25/88, the 
Director approved a series of policy and procedure modifications 
to address the court-identified deficiencies in the FBI's Career 
Development Program (CDP) . Among those modifications was the 
duty to maintain documentation of field office and FBIHQ Career 
Board deliberations. In its 5/5/89 damages opinion, the court 
expanded on that obligation by requiring that Career Board 
deliberations also be recorded. In addition, the court ordered 
that Career Board records be made available to the Office of 
Equal Employment Opportunity Affairs, the Office of Personnel 
Resources, and the Director, who has discretionary authority to 
allow access to CDP applicants. 

While neither the FBI's self-assumed policy 
modifications nor the court's 5/5/89 Order addressed the length 
of time such documentation and recordings must be maintained, 
four legal and policy considerations are instructive on the 
issue . 


First, the Equal Employment Opportunity Commission 
(EEOC) has promulgated regulations under Title VII of the Civil 
Rights Act of 1964 governing the filing and prosecution of claims 
of discrimination based on race, sex, religion, color, and 
national origin. See . 29 C.F.R., Part 1614. Those regulations 
require that an employee who claims discrimination must begin the 
complaint process within 45 days of the alleged discrimination 
and mandate that untimely complaints be rejected. See . 29 C.F.R. 
§§1614.214 and 1614.215. Complainants who fail to comply with 
that administrative deadline cannot thereafter sue in Federal 
court under Title VII to challenge the alleged discriminatory 
action. See . Low v. Heckler . 768 F.2d 409 (D.C. Cir. 1985). 

Since the resolution and defense of discrimination claims may 
require reference to the contemporaneous documentation and 
recordings of career Board deliberations, such records should be 
kept at least the minimum amount of time in which an employee 
must begin the EEO complaint process and until final resolution 
of that claim. 

Second, where an employee seeks to challenge a Career 
Board action on constitutional grounds as opposed to Title VII 
( e.q. . a constitutional equal protection claim) , the period of 
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Memorandum from Legal Counsel to Assistant Director, 

Administrative Services Division 
Re: Retention of Documentation and Recordings 

of Career Board Deliberations 


time in which such a suit must be brought is governed by the 
statute of limitations governing personal injury actions in the 
state where the suit is filed. See . Wilson v. Garcia . 471 U.S. 

261 (1985) ; Owens v. Okure . 109 S.Ct. 573 (1989) ; Doe v. 

Department of Justice . 753 F.2d 1092 (D.C. Cir. 1985); Strum v. 

Lawn . 940 F.2d 406 (9th Cir. 1991). Since personal injury 
statutes of limitations can be as long as six years, 
documentation and recordings of Career Board deliberations which 
would be necessary to the successful defense of such an action 
should be kept at least that minimum period of time. 

Third, the OEEOA, Personnel Sections of ASD, and the 
Director's Office were granted access to such records by Judge 
Bunton ' s 5/5/89 Order and should be consulted to determine their 
use for such records and their recommendations for retention and 
disposition. 

Fourth, as a result of litigation in American Friends 
Service Committee v. Webster . 494 F.Supp. 803 (D.D.C. 1980), 
aff'd in part, rev'd in part . 720 F.2d 29 (D.C. Cir. 1983), the 
FBI adopted a records retention and disposition plan which 
governs when and what reco rds may be disposed, r etained, or 
archiv ed. On 9/25/92, SSA I I, LCD, was advised 

by Mr. | l IMD, Records Policy Unit, Records 

Disposition and Archival Subunit that IMD had considered the it 

period of retention applicable to records of Career Board i^c 

deliberations at the time the Perez v. FBI orders were entered by 
the court and determined it was necessary to wait for a 
sufficient number of such records to accumulate so they could be 
reviewed and judged for their historical val ue before a r etention 

and disposition plan could be assigned. Mr. invited 

the EDSP to make a formal request to IMD for such a 
determination. 

LCD defers on policy matters of IMD and other 
interested divisions regarding retention of documentation and 
recordings of Career Board deliberations. However, LCD 
recommends that the minimum time for retention should be at least 
six years, with a provision that any record or Career Board 
action which is the subject of litigation will be retained for 
purposes of the litigation, regardless of the passage of time. 


3 





O 

subject : DESTRUCTION O F SURVEILLANCE TAPES 

Iikvf.fl.-U SsjZjoJuIs 

This memorandum is unclassified. 




Dep. Dir. 

ADD Adn. 

ADD Inv. 

Asst. Dir.: 
Adn.Servs. 
Crim.Inv. 

I dent. 

Insp. 


Intel” 
Lab. 


Legal Coun._ 

Rec. Mgnt. 

Tech. Servs. 
Training^ 


Cong. Affs. Off. 
Off. of EE O 
Off. Liaison'S 
Int. Affs. 


Off. of Pifcllc Affs. 
Telephone Rm. 
Director's Sec'y 


PURPOSE : 

To request that the archival sub unit. Information 
Management Division, contact the National Archives and request an 
exception to policy to the ten year retention of surveillance 
tapes for a particular case. 


RECOMMENDATION ; 


That SSA 


contact the National 


Archives and request an exception to policy. 


be 

h 7 C 


APPROVED: 



_Jnspecti| 

Jntetl, 




.Cong. Affs. Off 

of EEO 


Mr. W. E. Baugh 
Mr . J . H . Schiman 
Mr 


ALL INFORMATION CONTAINED 
■HEREIN4S UNCLASSIFIED EXOEPT 
WHERE SHOWN OTHERWISE. 


CONTINUED - OVER) 
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Memorandum from W. R. Gilbert to William E. Baugh 
Re: Destruction of Surveillance Tapes 


DETAILS ; 


The field office has aske 

permission to destroy any tapes over two years old.iCr'V 


Examination of the Foreign Counterintelligence Manual, 
Part 1, Section 0-2.6.11 (Destruction of electronic surveillance 
tape recordings) discloses that all types of foreign 
counterintelligence tapes are to be retained for ten years. 

Unlike "Title III" surveillances, the Foreign Intelligence 
Surveillance Act of 1978 does not require retention of tapes. 
Review of the Attorney General Guidelines for FBI Foreign 
Intelligence Collection and Foreign Counterintelligence 
Investigations (AG FCI Guidelines) disclosed no specific 
requirement to retain records other than Section VII. A 
(Retention) , which states that any information shall be retained 
"in accordance with a records retention plan approved by the 
National Archives and Records Service." 

If the National Archives concurs, the Intelligence 
Division proposes to authorize the field office in question an 
exception to policy to allow it to accelerate the destruction of 
these fTop Secret tapes to anything older than two yearsT^ The 
normal procedures for destruction would be followed in all other 
ways . 

The Intelligence Divisi on point of contact for this 
request is SSA | | ci-2B Unit, Room 4072, telephone 

number (202) 324-8214. 




NOTICE OF INTENT TO DESTROY RECORDS 

The records described in this notice appear eligible for disposal on the date shown. In 
accordance with 36 CFR 1228.164(c), they will be destroyed 90 days from the date of 
this notice. You should annotate your SF 135 (all copies) to show that the records 
have been destroyed. Nb other action is required. If you do not concur in the scheduled 
destruction of these records, you,may request an extension of the retention period by 
providing written "jultification (including a proposed new disposal date) within the 
90-day period to the director of the Federal records center indicated at the right. 

REMARKS 1 “ " “ 


LOCATION 13-77-57-7-1 13- 


-09-4-4 


FBI - INFO MGMT DIVISION 
J* EDGAR HOOVER BLDG - ROGH 5640 
10TH & PENNSYLVANIA AVE., N. W. 


DATE OF NOTICE 

04 / 01/^3 


RECORDS DE! 

3CRIPTION 

ACCESSION NUMBER’ 

065-89-000 

2 

DISPOSAL AUTHORITY 

GPSN/6/1 A 




SERIES DESCRIPTION 

SITE AUDIT 
10/86-3/8 

ADDRESS OF FEDERAL R~ECORDS CENTER 

WASHINGTON N 
CENTER 
WASHINGTON^ 



■ ■ ■ i' i 

HERE 

DATE 

: N S UNCLASSIFED 
ll lth\ BY to iMfit 

1 

M/m 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 



A 13001 (7-88) 







' ‘ Y,i 


-j 


X VaSkrigton National Recoraf^Ji 


■enter 


Washington, DC 20409 


March 29, 1993 


fO' /" •)/) o 


f //fjrJs 


Dear Records Officer: 

Enclosed are Notices of Intent to Destroy Records. These 
records are scheduled for destruction in July 1993. 
ilea®fi.-rewie-w_the-se--notiees- and— notify us— i-f the records 
are incorrectly scheduled for destruction or must be retained 
because of pending litigation or claims. You must notify us 
if you want these records retained even if you have notified 
us in the past disposal cycles. 


Please note that we have resumed sending notices for 
accountable officers’ files, commonly known as site audit 
records. The disposition authority for these records is 
General Records Schedule (GRS) 6, item la. 

To ensure that no site audit records are destroyed which are 
pertinent to pending claims by or against the government, 
litigation, or similar actions, please review these notices 
also and notify us if the records must be retained. 

Please note that the disposition authority for accountable 
officer records was modified in late 1984. General Records 
Schedule 6 item la does not cover accounts and supporting 
documents pertaining to American Indians. These records 
cannot be destroyed . If the disposition authority for any 
records scheduled as GRS 6 item la contain records pertaining 
to A merica n Ind ians p lease notify us . . _ _ .. 


•iludith A. Barnes, Chief 
Accession and Disposal Branch 




ALL FBI INFORMATION CONTAINED 
HEREIN IS.UNCLASSIFED 
DATE fcMftL. 1 
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Memorandum 



Mr . Baugh 


From : J. H. Schiman 


4/20/93 


subject : DESTRUCTION OF BUREAU RECORDS 


A / , 

. 

Deo. Dir. ~ 

ADD Adn. 

ADD Inv. ~'~' ~ " ' 
Asst. Dir.: 

Adn.Servs . 

Crim. Irw. 

I dent. 

Info.Hgnt. 

Insp. 

I ntell. ~ 

Lab. 

Legal Coun. 

Tech. Servs. 

Training 

Cong. Affs. Off. 

Off, of EE O " 

Off, Liaison"! 

Int. Affs. _ 

Off, of Public Affs._ 

Telephone Rm 

Director's Office 


Reference made to W. R. Gilbert to Mr. William E. Baugh 
memorandum dated 2/11/93, captioned "Destruction of Surveillance 
Tapes". 

PURPOSE : To forward attached "Request For Disposition Authority" 

( SF-115 ) to the National Archives and Records Administration 
(NARA) in order to obtain destruction authority for records 
having no continuing administrative and/or investigative value. 


RECOMMENDATION : That the attached SF-115 be forwarded to NARA 


for appropriate action. 


APPROVED: 

Biusctw _____ 

Bej?. Dir 

APOAdm 

ADO-tnv 


Mm. S*rw, __ 

Crtm. Irw. 

, Crim, Jut. Infs. 

. S«rvs 

. Idwit - 
. into, 


_ Inspwtlofi _ 
_ Intel). _____ 
U!»raaty_. 
_ Laga! Caun. . 
arlie h. S»rvi.. 
_ Trading 


. Off. of F£0 m.. 
. Oft. of lioison 
, & Int. Affs. ___ 
. Off. of Public 
, A Cong. Alls. _ 
. TOM Off. 


DETAILS : Referenced memorandum set forth the details pertaining 

to the accumulation of a considerable volume of Top Secret audio 
tapes which have been created as a result of an electronic 
surveillance being conducted as part of the ongoing EX PROPOSITO 
Foreign Counter-Intelligence investigation. In view of the 
security classification level of these audio tapes routine 
procedures for the storage of the material can not be used. 

'JSWCLOSURB 

Enclosure 


66-3286 


••ENCLOSURE attached" 


ALL I INFORMATION CONTAINED 
HEREIN (8 UNCLASSIFIED 

date mm&L by 


IMD Front Office, Room 5829 
Mr. Gilber t. Room 4 026 
(Attn: Mr. I |, Room 4072) 

Mr. Schiman . Room 5368 
Mr. ~| Room 5342 

Mrs. Room 4346 

Mr. , Room 4336 
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I^ js iff sfc andum from J. H. Schiman to Mr. Baugh dated 4/2 0/93 
Destruction of Bureau Records 
66-3286 


Current policy, which was approved by NARA under Job 
Number Nl-65-90-003 , permits destruction of audio tapes which 
have been created under the Foreign Intelligence Surveillance Act 
of 1978 when the material is ten years old. In view of the 
extraordinary measures which must be taken to ensure the security 
of the material, the Field Office which is holding the audio 
tapes has requested an exception to the current policy in order 
to allow accelerated destruction of these Top Secret tapes that 
are two years or older. 

The appropriate number of copies of an SF-115 have been 
prepared and are attached for referral to NARA. 



REQUEST FOR RECORDS DISPOSITION AUTHORITY 


IOB NO. 


LEAVE BLANK 


I 




TO: GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 

Department of Justice 

NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 

U.S.C. 3303a the disposal request, including 
amendments, is approved except for item3 
that may be marked “disposition not 
approved" or “withdrawn" in column 10. If no 
records are proposed for disposal, the 
signature of the Archivist is not required. 

2. MAJOR SUBDIVISION 

Federal Bureau of Investigation 

3. MINOR SUBDIVISION 

Information Management Division 

4. NAME OF PERSON WITH WHOM TO CONFER 

5. TELEPHONE EXT. 

202-324-6903 

DATE 

ARCHIVIST OF THE UNITEO STATES 


6. CERTIFICATE OF AGENCY REPRESENTATIVE 


I hereby certify that I am authorized in matters pertaining to the disposal of the agency's records; that the 
records proposed for disposal in this Request of 1 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the 
General Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of 
Federal Agencies, is attached. , 


A. GAO concurrence: I I is attached; or 1 y 1 is unnecessary. 


b7C 


B. DATE fc. SIGNATURE OF AGENCY REPRESENTATIVE 

0420199 


7. 

ITEM 

NO. 


3. TITLE 

Records Officer - Information Management Division 


U. UtSCHIH I IjJN’UI- 1 1 EM 

(WITH MCLUSIVE QATtSQR RETENTION PERIODS) 


FOREIGN COUNTER-INTELLIGENCE [FCI] ELECTRONIC 
SURVEILLANCE AUDIO TAPES 


9. GRS OR 
SUPERSEDED 
JOB 

CITATION 


10. ACTION 
TAKEN 
WARS US£ 
ONLY) 


Audio tapes of an Electronic Surveillance [ELSUR] collected as a part of a 
specific FCI operation and which are of no further administrative and / or 
investigative value. The ELSUR was authorized in accordance with the 
provisions of the Foreign Intelligence Surveillance Act [FISA] of 1978. 

Authorized destruction for audio tapes relative to other FCI operations, 
authorized under the FISA of 1978, is set at 10 years by NARA Job Number 
Nl-65-90-003. The current volume of audio tapes [approximately 20 cubic feet], 
continued accumulation of tapes [approximately 5-6 cubic feet per year], and 
security classification level the material present a storage and maintenance 
burden for this single FBI Field Office. 

Related transcripts, extracts, and other written materials will be retained for 
50 years comensurate with the NARA-approved disposition of the Case File. 

DESTROY when 2 years old or when all administrative and / or 
investigative needs have expired, whichever is later. 


ALL INFORMATION CONTAINED 
HEREIN 18 UNCLASSIFIED - „ . A _ ,.J 

DATE 


N$N 7540-00-634-4064 


115-100 


STANDARD FORM 115 (REV. 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 

















3„6 (Rev. 11-17-88) 


TRANSMIT VIA: 
□ Teletype 
E3 Facsimile 
B AIRTEL 


PRECEDENCE: 
HD Immediate 
□ Priority 
ED Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 

Date 3/2 3/93 



RECTOR, FBI %% 

C, RICHMOND (145-0) ./ ( \l \ 


SUBJECT : DISCONTINUANCE OF THE PORNOGRAPHIC 
MATERIAL REFERENCE FILE-^PMRF) 


Re Bureau airtel to all SACs dated 3/17/93. 

Richmond has submitted no material to FBIHQ that 
requires retention or return. 


2) - Bureau 

1 - Richmond ( 145-0 ) 

JCP/lam 

(3) 


all INFORMATION CONTAINED 
^CLASSIFIED 




/537X 

jLO 


Approved: 


Transmitted 


(Number) 



Memorandum^ 







To 


From 


Mr. Baugh 

J. H. Schimai^^^^/ ^ 


Date 6/23/93 


Dep. Dir. ______ 

ADD Adm. 

ADD Inv. 

Asst. Dir.: 

Adm. Servs. | 

Crim. Inv. [. 

CJIS 

Ident \ 

Info. Mgnt. 

Insp. 

Intel!. 

tab. 

Legal Coon. 

Tech. Servs. 

Training 

Off. ofEEOA 

Off. Liaison 

& Int. Affs. j’ ; 

Off. of Public 

& Cong. Affs. 

TOM Office 

Telephone Rm. 

Director's Office 


Subject: DESTRUCTION OF BUREAU RECORDS 


Reference made to J. W. Hicks to Mr. Potts memorandum 
dated 3/3/93, captioned "Pornographic Material Reference File (PMRF) . " 

PURPOSE : To advise of the completion of the destruction of the PMRF 

located in the Laboratory Division. 


RECOMMENDATION : None. For information only. 


APPROVED: 

ninetof 

Dtp. Dir. 

ADO- Adm 

ADO-Inv. 


Adm. Strv*. 
Crim. Irw. 

Crim. Jus. Mo. 
Stnrj 

Idtnt 

into. M gmuC 


. Inspection . 
.Intel. 



0(». of EEO Affs 

Off. of Liaison 

A tot. Affs. 

Oft. of Public 

& Cong. Affs 

TOM Off. 


DETAILS : Referenced memorandum set forth details pertaining to the 
existence and purpose of the PMRF which has been maintained by the 
Laboratory Division for more than fifty years. In addition, by 
referenced memorandum the Laboratory Division requested assistance of 
the Information Management Division (IMD) in destroying entire PMRF. 


On 5/17 /93, Archives Specialist 


and 


Archives Technician | 1 Records Disposition and Archival 

Subunit ( RDAS ) , Field Services/Information Policy Unit (FS/IPU) , 
Information Services Section (ISS) , IMD commenced the the destruction 
of the PMRF. 


3 

• i 
1 


I 



Destruction of the PMRF was completed on 6/21/93 and 
resulted in the destruction of 1,398.33 linear feet of material and 
the recovery of approximately 850 square feet of prime space for the 
Laboratory Division in Room 1B098. 
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Mr. Hicks, Room 3090 (Attn: Mr. 
IMD Front Office, Room 5829 
Mr . Schiman , Room 5368 
Mr. | lRoom 5342 

Room 4346 


Room 3248) 


Mrs 

Mr. 
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Room 4336 


ALL INFORMATION CONTAINED 

herein is unclassified , i N 
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UNITED ITATES^VERNMENT 

Memorandum 

*©. 2 SAC, BALTIMORE (83-7330) 


V»OM S 


subject: 


ALL IHFOiaiATIOM CONTAINED 
HEREIN 13 UNCLASSIFIED 

DATE 03-17-2009 BY 60292 AUC DCG/DEE/Y1M 


Mn: 



AKA t 


liUI 4HcV*4ivUt# mi 


ESCAPED FROM THAT 
AT 2>- ^ 

— ?x rf .- - p =- 

CHAROED WITH 


0? ri Cl At"" 01 " «AnE ^ADDRESS 
ADVISED THAT THE SUBJECT 


INSTITUTION QK /um was PP*m?rm p k 




. SUBJECT WAS 

AKD WAS SENTENCED TO 



DESCRIPTION* 

RACE; 

SEX * M 

pOB*J 

FOB* 

HEIGHT * 6*9'* 
WEIGHT* 15% 
HAIR * 

EYES * foJ 
ADDRESS t 


FBI #*l I 

«th!SP#* 

COMPLEXION * 

SCARS /MAR v .S/TATOOS * 


ala. tOi\ : DON fAtfciEO 

HSREiN rSJJNO 

Aoc. (eo9-90 8 



te/baq/^uS 




SMRCHEO. . .^..JNDEXED 
ttRMLIZEO FILED 


SEP 03 199? 


Buj V.T. tfth** *i? T^ivtarfj in tbt Pajrtll /7#« 






^^piorandum 

i Su- ' 


To 


From 


Sub j set 






Mr . Baugh 


H. Schiman 


Su 


DE STRUCTION OF / FIELD FILES AND (R ECORDS 


Oep. Dir. 

ADD fete. ■ 
ADO Iliv. ~ 
Asst. Dir.: 1 -* 7 
Adn. Sgrvs . 
Crim.Iiw. ” 

Jdent. ~ 

Info.Hgnt. 

Insp. “ 

Intel l ■ 

Li, 


Date 9/29/93 


Legal Court. 
Tech. ServsT 




Training 

Cong. Affs. Off. 
Off. of EE O 
Off. Liaison'S 
Int. Affs. 


Off. of Piijlic Affs. 
Telephone Rm . 
Director's Office 


NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 


Reference is made to J. H. Schiman to Mr. Baugh 
memorandum, dated 6/1/93, captioned as above. 

PURPOSE ; To advise of NARA approval of disposition authority for 
a series of textual records maintained at the Butte and Savannah 
Information Technology Centers, BITC/SITC respectively. 


RECOMMENDATION ; None. For information only. 

APPROVED: 



Olmeiof _ 
Dtp, Oir. _ 
AOO-Mm.. 


Mm. 

Crfm. Irw 
. Crim. Jut. Wo. 

. Stmt. 

. MffiL 
. Wo. 



. IntptcHon . 
. Intel! 


Laboratory . 


Igal Court. _ 
Iteh. Sant.. 
Training 


. Off, of EEO Alts.. 
. Off. of liaison 

. S Int Ails 

. Off. ot Public 
. S Cong. Affs _ 
.TOM Oft 


DETAILS : Re ferenced memorandum s etr'^^^h^details pertaining to 

the visit of | I, Appraisal Archivist, NARA, to 

the SITC in conjunction with the 1991-92 review and update o f the 
FBI Records Retention Plan. During this visit,! | was 


Enclosure 


66-3286 
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IMD Front Office, Room 5829 
Mr. Schiman, Room 5368 


Mr. 

Mrs 

Mrs 

Mr. 

Mrs. | 

Mrs 

Mt. 


■toom 5839 (Attn: Mr. | | Room 5869) 

, Butte Information Technology Center 
savannah Information Technology Center 
5342 


Roo m 

=3 


Room 4346C 
Room 434 6B 
Room 4336 
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ALL INFORMATION CONTAINED , 
MEPKiN <?• UNCLASSIFIED \ 

dati by 




Memorandum from J. H. Schiman to Mr. Baugh datwr 9/29/93 
Re: Destruction of Field Files and Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 
66-3286 


requested to examine a series of textual records used as the 
input/source records for the Public Source Module. 

As a result of his appraisal of the SIT C material. 

(Form FD-809a and any corresponding attachments) , I 
advised that the records may be considered temporary and 
destroyed pursuant to the provisions of the General Records 
Schedule (GRS) , Part 20, Item 2a. GRS Part 20, Item 2a, provides 
that textual records, used to create, update, or modify records 
maintained in an electronic medium may be destroyed after the 
information has been converted to an electronic medium and 
verified, or when no longer needed to support the reconstruction 
of, or serve as the backup to, the master file, whichever is 
later. 


James J. 
Division 
9/14/93 


appraisal was confirmed by letter from 
Hastings, Dir ector, Recor ds Appraisal and Disposition 


, NARA, to Mr. [ 

tdf 


(copy attached) 


Records Officer, FBI, dated 


Based on above, a review of the material, and 
discussions between representatives of the Field 
Services/Information Policy Unit, Information Services Section, 
Information Management Division, and the Public Source Module, 
SITC, it was determined that a 30 day retention of the FD-809 
(BITC), FD-809a (SITC) and corresponding attachments, would be 
sufficient to meet the needs of the Public Source Module. 
Therefore, Public Source material. Forms FD-809, and FD-809a, 
along with any attachments, presently being maintained by the 
BITC and SITC respectively, may be destroyed 30 days after the 
last transaction. 



Washington, DC 20408 



September 14, 



Mr. 

Records Officer 

Federal Bureau of Investigation 
Room 5342 

10th and Pennsylvania Avenue 
Washington, D.C. 20535 

Pear l 


1993 



h6 
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This responds to your oral request on our views of the Public 
Access textual request /response records at the FBI's Savannah 
Information Technology Center. 


We believe these records fall under General Records Schedule 20, 
Item 2a ( input/ source) records. The request forms are used 
solely to create, update or modify the records in an electronic 
medium. The hardcopy printout responding to the request 
duplicates the data that is maintained in automated format. Our 
understanding is that these paper files have never been used. As 
they are maintained in rough chronological order, accessibility 
is next to impossible. 

Sincerely. 


JAMES J. HASTINGS 
Director 

Records Appraisal 

and Disposition Division 


ALL FBI INFORMATION CONTAINED 

HEREIN IS UNCLASSIFED , , 

OATE/Jj/jf /fl? . BY Aw. U0lL9n &?£/ M 



National Archives and Records Administration 









Memorandum 



Mr . Baug! 



From 


Subject : 


J . H . Schiman 



DESTRUCTION OF BUREAU RECORDS 




Dep. Dir.. 

ADD Atlll. 

ADD lny..~ 

Asst. Dir.: 
Adn.Servs._ 
Crim. Irw. 

1 dent . 
Info.Hgnt. 
Insp. 


IntelTT" 
Lab. 


Date 8/25/93 


Legal Coun. 

Tech. Servs._ 
Training. 


Cong. Affs. Off. 

Off. of EE O 
Off. Liaison'S 

Int. Affs. 

Off. of Public Affs. 
Telephone Rro . 
Director's Office 


PURPOSE : To forward the attached "Request For Records 

Disposition Authority" form (SF-115) to the National Archives and 
Records Administration (NARA) in order to obtain destruction 
authority for summary abstracts and syntheses prepared by Staff 
Assistants to the Director of the FBI. 


RECOMMENDATION : That the attached SF-115 be forwarded to NARA 


for appropriate action. 


AWTCVEC: 

Wnslet . 


. Bif. * 


Mm. Sena. 
Crtm. Iny. 

. Crtm. Jut. Info. 
. S«m. 

.mi 

.Info. 


. Intptcfon. 
. InttlL . 



oil. of eeo mm. 

Oil. ol Liaison 
& hit. Ads. __ 
Off. ol Public 
4 Cong. Ads.. 
TOM on. 


DETAILS : In order to facilitate the review of correspondence 

which requires the signature of the Director of the FBI, Staff 
Assistants assigned to the Office of the Director prepare 
abstracts and/or syntheses which are brief summaries of the 
documents. The abstracts/ syntheses are prepared on Form DO-6 and 
do not contain any information which is not contained in the 
complete documents, however in some instances have additional 
background information attached. Abstracts /syntheses are 


Enclosure 

/^PNCLOSUffe 

66-3286 


Mr. Wyman, Room 7176 

IMD Front Office, Room 5829 

Mr. Schiman, Room 5369 

Mrs. | | Room 4346B 

4336 


- JW U 
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All INFORMATION CONTAINED 





Memorandum from J. H. Schiman to Mr. Baugh dated 8/25/93 
J Destruction Of Bureau Records 
! 66-3286 


maintained in the Office of the Director and are filed 
alphabetically and chronologically by name of Staff Assistant and 
date prepared. Creation of the abstracts /syntheses was unique to 
the (tenure of former FBI Director William S. Sessions. 


i . Appraisal Archivist, National 

Archives and Records Administration reviewed the material and 
determined that the abstracts /syntheses material lacked any 
historical and/or research value and therefore were temporary and 
no longer serve any purpose. Therefore, destruction authority is 
being requested from NARA. 

[ The appropriate number of copies of the SF-115 have 

been prepared and are attached for referral to NARA. 


b£ 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY 


JOB NUMBER 


"NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408 

I . FROM (Agency or establishment) 

Department of Justice 
?. MAJOR SUBDIVISION 
Federal Bureau of Investigation [FBI] 

5. MINOR SUBDIVISION 
Information Management Division [IMD] 

I. NAME OF PERSON WITH WHOM TO CONFER |5. TELEPHONE 


DATE RECEIVED 


NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 
U.S.C. 3303a the disposition request, 
including amendments, is approved except 
for items that may be marked "disposition not 
approved" or "withdrawn" in column 10. 

VTE I ARCHIVIST OF THE UNITED STATES 


I I (202) 324-6903 || 

5. AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its 
records and that the records proposed for disposal on the attached i page(s) are not now needed 
for the business of this agency or will not be needed after the retention periods specified; and that written 
concurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manual for 
Guidance of Federal Agencies, b6 

a is not required; Q is attached; or Q has been requested. 


1251993 


Records Officer, IMD, FBI 


8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 


9. GRS OR 
SUPERSEDED 
JOB CITATION 


10. ACTION 
TAKEN (NARA 
USE ONLY) 


ISSUES ABSTRACTS PREPARED FOR THE DIRECTOR OF 
THE FEDERAL BUREAU OF INVESTIGATION 


Abstracts / Syntheses, which summarize the major issues of documents, 
prepared for FBI Director’s review prior to signing or concurring with 
the correspondence. 

Abstracts / Syntheses (with occasional additional background information 
attached) are prepared by FBI Staff Assistants to the Director and are 
created on Form DO-6. 

Abstracts / Syntheses are filed alphabetically, by name of Staff Assistant 
and chronologically by date prepared and maintained in the Office of the 
Director. 


115-109 


TEMPORARY : Destroy when 90 days old or when administrative 
needs have expired, whichever is later. 

ALL INFORMATION CONTAINED 

HEREIN IS UNCLASSIFIED \ 

DATE BY 

LNCLOSikn] 

NSN 7540-00-334-4064 
PREVIOUS EDITION NOT USABLE . 


& - ¥. 


STANDARD FORM 115 (REV. 3-91) 

Prescribed by NARA 
36 CFR1228 
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Memorandum 



To 


Front 


Mr . Baugh 




0, 


J. H. Schimaxi^/^^^^" 


Subject : v/DESTRUCTION OF BUREAU RECORDS 


Dep. Dir, 
ADD Achl. 
ADD Inv.‘ 
Asst 


Dir. : 
Adn.Servs. 
Crim.lnv. " 

I dent. 

lnfo.Mgnt._ 

Insp. ” 

Intelt. 

Lab. 


Date 10/14/93 


Legal Coun. 

Tech. Servs. 

Training 

Cong. Affs. Off. 


Off. of EE O 
Off. Liaison'S 

Int. Affs. 

Off. of Piblic Afts. 

Telephone Rm. \ 

Director's Office 


Reference made to W. R. Gilbert to Mr. William E. Baugh 
memorandum dated 2/11/93, captioned “Destruction of Surveillance 
Tapels” and J. H. Schiman to Mr. Baugh memorandum dated 4/20/93, 
captlioned as above. 


PURPOSE : To advise of the receipt of an approved "Request For 

Disposition Authority” (SF-115) from the National Archives and 
Records Administration (NARA) authorizing destruction of records 
having no continuing administrative and/or investigative value. 

RECOMMENDATION : None. For information only. 

APPROVED: Ate Sows inspection . Oh. of t£0 Afts 

Cftni. irw irasii . Oft. « ’ ■ '-w- 


&:f»c‘or Chan. hfe. Iftwcory 

Li!;'- f Si. , i,. .."j. ___ ' i/jji;. _ 



DETAILS : Referenced memoranda set forth the details pertaining 

to the accumulation of a considerable volume of Top Secret audio 
tapek created during a Foreign Counter-Intelligence electronic 
surveillance. 

I 

I 

Enclosure 



6-3286 
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IMD Front Office, Room 5829 
Mr. Gilber t, Room 4 026 


(Attn: Mr. 

Mr. Schiman, Room 5368 
Mr . I iRoo ro 5342 


j Room 4072) 


Mrs 

Mrs 

Mr. 


Room 4346 
Room 4346 
Room 4336 
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ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
DATE J0fef/&. BY A?0( 




Memorandum from J. H. Schiman to Mr. Baugh dated 10/14/93 
RE: Destruction of Bureau Records 

66-3286 


Current policy, which was approved by NARA under Job 
Number Nl-65-90-003 , permits destruction of audio tapes which 
have been created under the Foreign Intelligence Surveillance Act 
of 1978 when the material is ten years old. Inasmuch as routine 
procedures for the storage of the material can not be used, the 
Field Office which is holding the audio tapes requested an 
exception to the current policy in order to allow accelerated 
destruction of audio tapes that are two years or older. 


On 10/12/93, 


Appraisal Archivist, 


NARA, delivered to the Records Disposition and Archival Subunit, 
Field Services/ Information Policy Unit, Information Services 
Section, Information Management Division, a copy of the approved 
SF-115, bearing the signature of the Acting Archivist of the 
United States, thereby authorizing the accelerated destruction of 
the audio tapes. 


A copy of the approved SF-115, bearing NARA Job Number 
Nl-65— 93-05 , is attached for record purposes. 


REQUEST FOR RECO 


DISPOSITION AUTHORITY 


LEAVE BLANK 


TO: GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 


1, FROM (AGENCY OR ESTABLISHMENT! 

Department of Justice 


2. MAJOR SUBDIVISION 
Federal Bureau of Investigation 


3. MINOR SUBDIVISION 

Information Management Division 


4. NAME OF PERSON WITH WHOM TO CONFER 6. TELEPHONE EXT. 


202-324-6903 



-93 


NOTIFICATION TO AGENCY 


In accordance with the provisions of 44 
U.S.C. 3303a the disposal request, including 
amendments, is approved except for items 
that may be marked "disposition not 
approved” or "withdrawn" in column 10. If no 
records are proposed for disposal, the 
signature ofrtha-Archivist is not required. 


1ST OF THE UNITED STATES 



/ ' , / / JZf- 


6: CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized in matters pertaining to the disposal of the agency's records; that the 
records proposed for disposal in this Request of 1 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the 
General Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of 
Federal Agencies, is attached. b - 

" b7 

A. GAO concurrence: I I is attached; or I y I is unnecessary. 


04201993 


Records Officer - Information Management Division 


8. DESCRIPTIBN'OF ITEM 


(WITH INCLUSIVE C 


5 OR RETENTION PERIODS) 


FOREIGN COUNTER-INTELLIGENCE [FCI] ELECTRONIC 
SURVEILLANCE AUDIO TAPES 


9. GRS OR 
SUPERSEDED 
JOB 

CITATION 


10. ACTION 
TAKEN 
(NARS USE 
ONLY) 


Audio tapes of an Electronic Surveillance [ELSUR] collected as a part of a 
specific FCI operation and which are of no further administrative and / or 
investigative value. The ELSUR was authorized in accordance with the 
provisions of the Foreign Intelligence Surveillance Act [FISA] of 1978. 

Authorized destruction for audio tapes relative to other FCI operations, 
authorized under the FISA of 1978, is set at 10 years by NARA Job Number 
N 1-65-90-003. The current volume of audio tapes [approximately 20 cubic feet], 
continued accumulation of tapes [approximately 5-6 cubic feet per year], and 
security classification level the material present a storage and maintenance 
burden for this single FBI Field Office. 

Related transcripts, extracts, and other written materials will be retained for s 1 
50 years comensurate with the NARA-approved disposition of the Case File^m^^ 

/Y#R # /r-zz-i 

DESTROY when 2 years old or when all administrative and / or 
investigative needs have expired, whichever is later. 

ALL INFORMATION CONTAINED \ 
HEREIN 18 UNCLASSIFIED 
DATE J tdsls&. BY i jOljfo&fLg 




- 3.2Jr£>- i 

NSN 7540006344064 

ENCLOSURE.. 


STANDARD FORM 115 (REV. 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 











Memorandum 


TO 


From 


Subject 


Mr . Baug 


: J. H. Schiman 

: Q 




ESTRUCTION OF BUREAU RECORDS 



32^ 

Date 10/27/93 


Dep. Dir. 

ADD Adm. 

ADD Irw. 

Asst. Dir.: 
Adn.Servs. 
Grim. Inv. 

I dent. 


Info.Mgnt. 

Insp. 

Intel!! 
lib. 


Legal Com. 

Tech. Servs._ 
Training 


Cong. AffsTOff. 

Off. of EE O 
Off. Liaison'S 

Int. Affs. 

Off. of Public Affs. 
Telephone Rm . 
Director's Office 


Reference is made to R. G. Prillaman to Mr. Christensen 
memoranda dated 8/13/90 and 11/23/90, captioned "Archival 
Authorization For The Destruction Of Bureau Records." Reference 
is also made to Mr. Toohey to Mr. Christensen memorandum dated 
12/18/90 and Mr. Binney to Mr. Baugh memorandum dated 4/22/93, 
captioned "OPEA Workpaper Destruction Project; Office Of 
Planning, Evaluation and Audits." 

PURPOSE ; To advise of the completion of the destruction of 
workpaper material from the Office of Planning, Evaluation and 
Audits (OPEA) . 


RECOMMENDATION : None. For information only. 




MM. Bern. 
Grim. tM. 



tfi ¥ FEU Afti. 
me tLUm 

Off. 

* Cong Aff*. _ 

mm. 


DETAILS ; Referenced memoranda dated 8/13/90 and 11/23/90, 
advised of the authorization for the annual destruction of OPEA 
material as granted by the National Archives and Records 
Administration, on 11/15/90 under Job Number Nl-65-90-4. 


66-3286 
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ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 



• • # 


Memorandum from J. H. Schiman to Mr. Baugh dated 10/27/93 
RE: Destruction of Bureau Records 

66-3286 


By referenced memorandum dated 4/22/93, the Program 
Evaluation Unit, OPEA, furnished to the Records Disposition and 
Archival Subunit (RDAS) , Field Services/ Information Policy Unit, 
Information Services Section, Information Management Division 
(IMD) , a listing of 8 Headquarters (HQ) file numbers to be 
reviewed in an effort to locate workpapers more than five years 
old which were eligible for destruction. 

In addition, 1 HQ file which was previously furnished 
to IMD by referenced memorandum dated 3/19/92 and determined to 
be ineligible for destruction was reviewed by RDAS in an effort 
to destroy the workpapers on a timely basis. Following is a 
summary of the results of the RDAS review and destruction effort. 

WORKPAPERS ELIGIBLE FOR DESTRUCTION 

62-122323 
62-118136 
62-117669 * 

62-120114 ** 

62-121965 ** 

62-117816 ** 


NO WORKPAPERS LOCATED 

62-117573 


WORKPAPERS PREVIOUSLY DESTROYED 
62-118506 


CASE FILES NOT AVAILABLE FOR RDAS REVIEW 
62-117709 *** 


* Previously furnished by memorandum dated 3/19/92 

** Partial destruction due to date of material and 
final reports 

*** Case file could not be located, by RDAS employees. 
When located, case file will be reviewed in order 
to complete final destruction. 


2 


a 


• • # 


Memorandum from J. H. Schiman to Mr. Baugh dated 10/27/93 
RE: Destruction of Bureau Records 

66-3286 


Completion of the OPEA destruction project resulted in 
the destruction of 8.54 linear feet of material and the recovery 
of much needed space in the IMD Filing Unit Bulky Enclosure Room 
and Special File Room. 


3 
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To: Assistant Director, 
Administrative Services Division 




4737 -^. 


From: (Suggester's name) 


SUGGESTION 


Date 

- 04 - 06-93 




Division of Assignment 
Hengeg 


The case destruction report be enhanced to disregard case type when sorting 
by file number. 


Current practice or rule (Include manual citation as well as facts) 

See Attached 


Advantages of suggestion mid annual savings (include basis for estimate) 

It will save the field a tremendous amount of combined time in searching 
for previously destroyed cases 




Disadvantages of suggestion 


none forseen 


b 6 
b7C 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or assigns upon the United States} 
I understand that I will be considered for any justified award only if my suggest} 


□ Mr. □ Mrs. □ Miss 



\*< Jad 7^ 0 

signature ana i me or suggester 


ML 








IMPACT problem/change description 



“ MR 
NUMBER 

o 



SYSTEM 

TITLE: 


FOIMS 


PROBLEM 
OBSERVED BY: 


MR REQUESTED BY: 


SYSTEM ID: DN 568 0 6 


ORGANIZATION: DENVER EXTENSION: 3 0 79 


ORGANIZATION: DENVER EXTENSION: 30 79 


0 MR IS FOR DETECTED PROBLEM OBSERVED- 5 / 5 / 93 PROBLEM IS: ° Sp0radlc 


@ MR IS FOR REQUIRED CHANGE TO: DISREGARD CASE TYPE IN NUMERICAL ORDER FOR 


DESCRIBE PROBLEM/CHANGE AS WELL AS YOU UNDERSTAND IT. BE AS DETAILED AS POSSIBLE., 
i. Brief problem description: Per Bureau policy, a list of cases destroyed in each classifi- 
cation is maintained with that classification in the closed file room. These lists 
are in straight numerical order regardless of the case type within the classifica- 
tion. Under the case destruction program, the destroyed cases report breaks the 
cases into segments with type C, D, R and Z appearing at the end of the report, 
thus breaking the straight numerical sequence of the case numbers . This has proved 
to be very confusing to employees consulting the destroyed case- lists in an attempt 

to locate a file. It has resulted 

in missed searches for destroyed files and added work in continuing to search for 
a file which had been destroyed. As time goes by and the file destruction lists 
get longer and longer, the point will be reached vhen it will be almost impossible 
to keep searching backwards and forwards thoughout thfe long report for file numbers 
not in a straight numerical sequence. 


SUPPORTING EVIDENCE ATTACHMENTS OR REFERENCES: 

See attached. 


DESCRIBE YOUR PERCEPTION OF THE PROBABLE PROBLEM CAUSE/SOURCE: 

The move from a manual to an atomated system for file destruction did not take 
into account the traditional way of maintaining file destruction lists, which 
is the method the majority of employees are familiar with. 


DESCRIBE IMPACT TO YOUR OPERATION IF PROBLEM NOT CORRECTED OR CHANGE NOT DONE: 

Numerous hours may be spent looking for a file that has previously been destroyed. 
Under the present destruction guidelines where AO cases are eligible for destruc- 
tion after one year, this problem could occur repeatedly. 

ALL FBI INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 

DATE 03-17-2009 BY 60292 AUC DCG/DEK/YIW 


PRIORITY □ Urgent (Immodlately) □ High <*££, 0 ,, nm) □ □ Low ( £™ lttlnfl) 


OPMAMAOCMCMT 


RCVTtW COMRUTTU (N MB W I7I 


SDM-005 


This lorn it <n intagral pan el a proprietary product o! Atlantic Software. Inc. developed in conjunction with Katcn & Associates 
Ha uaa and reproduction is permitted only within the installation licensed to use this product 
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DESTROYED CASES REPORT 

• 

f. t 




04/06/93 

DENVER 



DESPGP02 




PAGE 

CASE 

DATE 


DESTRUCTION 

NUMBER 

RANGE 


DATE 


219C/SL-0000056 

06/12/1991 

200C/SL-R0000306 ? 

06/12/1991 

196C/SL-0001229 

06/12/1991 

049A/SL-0001272 

06/12/1991 

196A/SL-0001339 

06/12/1991 

067D/SL-R0001391 / 

08/31/1992 

029A/SL-0003889 

06/12/1991 

029C/SL-0003890 

06/12/1991 

029B/SL-0003895 

06/12/1991 

088A/SL-0012297 

06/12/1991 

088 A/SL- 0012 371 

01/18/1992 

015F/SL-0020670 

06/12/1991 

088A/SL-0172670 

06/12/1991 

087C/SL-0172744 

06/12/1991 

164C/SL-0172783 

06/12/1991 

029B/SL-0172801 

06/12/1991 

007/SL-0172801 

06/11/1991 

087A/SL-0172971 

06/11/1991 

088C/SL-0173 143 

06/11/1991 

245B/SL-0173171 

07/09/1992 

088A/SL-0173391 

01/18/1992 

088A/SL-0173398 

06/11/1991 

087G/SL-0173488 

01/18/1992 

088C/SL-0173491 

07/09/1992 

196B/SL-0173549 

07/09/1992 

196B/SL-0173648 

01/18/1992 

0 8 7 B/ S L- 0173 676 

01/18/1992 

087G/SL-0173689 

01/18/1992 

026B/SL-0173744 

07/09/1992 

091A/SL- 0173834 

07/09/1992 

088B/SL-0173944 

07/09/1992 

196B/SL-0174088,, 

07/09/1992 

067D/SL-R0174113 y 

08/31/1992 

087A/SL-0174368 

07/09/1992 

067D/SL-R0 175035? 

08/31/1992 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 

DATE 03-17-2003 BY 60292 AUC DCG/DEK/YMM 


* REPRESENTS PARTIAL RECORDS 



DENVER 


E^TROYED CASES REPORT 


CASE DATE 

NUMBER RANGE 


2 5 6C/ HQ— 0000055 

19 9H/HQ— 0002084 

252C/HQ— 0002269 

117 /HQ-0002726 

199E/HQ-0004782 

241/HQ-0005045 

260A/HQ-0005098 

217B/HQ-0005121 

241/HQ— 0005307 

241/HQ— 0005580 

067F/HQ-0013150 

199K/HQ-0020167 

07 3 /HQ— 0021005 

199D/HQ-0021771 

199K/HQ-0022176 

161C/HQ-0023241 

161C/HQ-0023243 

161C/HQ— 0023345 

105C/HQ-0037546 

077A/HQ-0079904 

015C/HQ-0080281 

067B/HQ-0091630 

029A/HQ-0099619 

105B/HQ-0135469 

077H/HQ-0156261 

000/HQ-0156652 

000 /HQ-01569 5 6 

105C/HQ-0159572 

077D/HQ-0160150 

077D/HQ-0160965 

105A/HQ-0296835 

105C/HQ-0306931 

105B/HQ-0316822 

105A/HQ-0320553 

105B/HQ-0331068 

105A/HQ-0340912 

105B/HQ-0354405 

105C/HQ-0367466 

105C/HQ-0369045 

105C/HQ-03 69572 

105C/HQ-0371383 

105C/HQ-0372059 

105A/HQ-0372215 

105C/HQ-0372378 

105C/HQ-0372512 

105C/HQ— 0372999 

105C/HQ-0373853 

105C/HQ-0374678 

105C/HQ— 0375552 

105C/HQ— 0376009 

105C/HQ-0377162 



fk 04/06/93 
W DESPGP02 


DESTRUCTION 

DATE 


06/10/1991 

06/10/1991 

06/27/1992 

06/10/1991 

06/27/1992 

04/03/1993 

04/03/1993 

06/27/1992 

04/03/1993 

04/03/1993 

08/28/1992 

06/10/1991 

03/23/1993 

06/24/1992 

06/10/1991 

04/03/1993 

04/03/1993 

04/03/1993 

06/10/1991 

03/25/1993 

06/27/1992 

08/25/1992 

06/11/1991 

06/10/1991 

03/30/1993 

03/31/1993 

03/30/1993 

06/10/1991 

03/25/1993 

03/30/1993 

06/10/1991 

06/11/1991 

06/10/1991 

06/11/1991 

06/10/1991 

06/27/1992 

06/10/1991 

06/27/1992 

06/27/1992 

06/27/1992 

06/10/1991 

06/10/1991 

06/10/1991 

06/11/1991 

06/11/1991 

06/10/1991 

06/27/1992 

06/11/1991 

06/27/1992 

06/27/1992 

06/27/1992 


ALL INFORMATION CONTAINED 

herein; |§ unclassified 

ATE 03-17-2009 BY 60292 AUC DCG/DEK/YKU 


PAGE 1 


CURRENT REPORT 

« j t 


# 

I^^TROYED 

CASES REPORT 

A 04/06/93 



DESPGP02 

DENVER 

% 


CASE 

DATE 

DESTRUCTION 

NUMBER 

RANGE 

DATE 

219C/SL-0000056 


06/12/1991 

19 6C/SL— 0001229 


06/12/1991 

049A/SL-0001272 


06/12/1991 

196A/SL-0001339 


06/12/1991 

029A/SL-0003889 


06/12/1991 

029C/SL-0003890 


06/12/1991 

029B/SL-0003895 


06/12/1991 

08 8A/SL— 0012297 


06/12/1991 

088A/ SL-0012371 


01/18/1992 

015F/SL-0020670 


06/12/1991 

08 8A/SL— 0172670 


06/12/1991 

087C/SL-0172744 


06/12/1991 

164C/SL-0172783 


06/12/1991 

02 9B/SL— 0172801 


06/12/1991 

007/SL-0172817 


06/11/1991 

087A/SL-0172971 


06/11/1991 

08 8C/SL— 0173143 


06/11/1991 

245B/SL-0173171 


07/09/1992 

088A/SL-0173391 


01/18/1992 

08 8A/SL— 0173398 


06/11/1991 

087G/SL-0173488 


01/18/1992 

08 8C/ SL— 0173491 


07/09/1992 

196B/SL-0173549 


07/09/1992 

196B/SL-0173648 


01/18/1992 

08 7B/ SL— 0173676 


01/18/1992 

087G/SL-0173689 


01/18/1992 

026B/SL-0173744 


07/09/1992 

091A/ SL— 0173834 


07/09/1992 

088B/SL— 0173944 


07/09/1992 

19 6B/SL— 0174088 


07/09/1992 

087A/SL-0174368 


07/09/1992 

200C/SL-R0000306 


06/12/1991 

O67D/SL-R0OO13 9ft. 


08/31/1992 

067D./ 


08/31/1992 

067D/g£^R&Tf5035 


08/31/1992 


ALL INFORMATION COHTAIHED 
HEPEIIJ IS D1ICLAS3IFIEI) 

DATE 03-17-2009 BY 60292 AUC DCG/BEK/TfflT 


PAGE 1 


* REPRESENTS PARTIAL RECORDS 


B 04/06/93 
W DESPGP'02 

PAGE 2 


CASE 

NUMBER 

DATE 

RANGE 

DESTRUCTION 

DATE 

105B/HQ-0377730 


06/11/1991 

105B/HQ-0378337 


06/27/1992 

105C/HQ— 0379566 


06/27/1992 

105C/HQ— 0380100 


06/27/1992 

105A/HQ-0381955 


06/27/1992 

100A/HQ— 0481297 


06/27/1992 

116A/HQ— 0486547 


03/31/1993 

067F/HQ-0855894 


08/25/1992 

067B/HQ— 0899358 


08/25/1992 

067D/HQ— 0924274 


08/28/1992 

067B/HQ-0933805 


08/31/1992 

067D/HQ— 0934881 


08/28/1992 

067B/HQ-0936480 


03/23/1993 

067B/HQ-0936894 


08/31/1992 

067B/HQ— 0936910 


08/31/1992 

067B/HQ— 0938516 


08/31/1992 

067B/HQ-0942723 


08/31/1992 

067B/HQ— 0945247 


08/31/1992 

067B/HQ-0952516 


08/31/1992 

067B/HQ-0955617 


08/31/1992 

067B/HQ— 0958893 


08/31/1992 

161F/HQ-1010525 


04/03/1993 

067D/HQ— 1022004 


03/23/1993 

252B/HQ— 2002666 


06/27/1992 

260A/HQ-R0000479 


04/03/1993 

260A/HQ-R0000629 


04/03/1993 

259A/HQ-R0001044 


04/03/1993 

259A/HQ— R0001169 


04/03/1993 

259A/HQ-R0001277 


04/03/1993 

259C/HQ— R0001361 


04/03/1993 

259A/HQ-R0001394 


04/03/1993 

259A/HQ-R0001425 


04/03/1993 

259C/HQ-R0001500 


04/03/1993 

259B/HQ-R0001510 


04/03/1993 

259A/HQ— R0001566 


04/03/1993 

259B/HQ-R0001609 


04/03/1993 

259B/HQ-R0001626 


04/03/1993 

259A/HQ-R0001631 


04/03/1993 

259A/HQ-R0001635 


04/03/1993 

259B/HQ-R0001687 


04/03/1993 

259C/HQ— R0001708 


04/03/1993 

259A/HQ-R0001860 


04/03/1993 

259B/HQ— R0001861 


04/03/1993 

259D/HQ— R0001869 


04/03/1993 

259C/HQ— R0001878 


04/03/1993 

260A/HQ— R0001990 


04/03/1993 

259A/HQ-R0002029 


04/03/1993 

259A/HQ-R0002036 


04/03/1993 

260A/HQ-R0002328 


04/03/1993 

260A/HQ-R0002455 


04/03/1993 

260A/HQ-R0002557 


04/03/1993 


4 l 

I^TROYED CASES REPORT 

DENVER 


DENVER 


i£t: 


ROYED CASES REPORT 


CASE 

NUMBER 


DATE 

RANGE 


260A/HQ— R0002704 

260A/HQ— R0002743 

260A/HQ-R0002763 

260A/HQ-R0002813 

161C/HQ-R0002911 

260A/HQ-R0002929 

260A/HQ-R0002996 

260A/HQ-R0003066 

260A/HQ-R0003082 

260A/HQ-R0003093 

260A/HQ-R0003094 

260A/HQ-R0003184 

260A/HQ-R0003206 

260A/HQ-R0003225 

260A/HQ— R0003233 

260A/HQ-R0003312 

260A/HQ— R0003338 

260A/HQ— R0003341 

260C/HQ-R0003380 

260A/HQ-R0003397 

260A/HQ— R0003429 

260A/HQ-R0003459 

260A/HQ— R0003491 

260A/HQ— R0003554 

260A/HQ-R0003587 

260A/HQ-R0003596 

260A/HQ-R0003598 

260A/HQ— R0003809 

260A/HQ-R0003813 

260A/HQ— R0003858 

260A/HQ-R0003960 

260A/HQ-R0003977 

260A/HQ - R0003981 

260A/HQ - R0004079 

260D/HQ— R0004187 

260A/HQ— R0004216 

260A/HQ-R0004367 

260C/HQ-R0004402 

260A/HQ— R0004432 

260A/HQ-R0004524 

260A/HQ— R0004546 

260A/HQ— R0004625 

260A/HQ-R0004633 

260A/HQ— R0004638 

260C/HQ-R0004652 

241/HQ-R0004654 

241/HQ-R0004696 

241/HQ-R0004714 

241/HQ-R0004715 

241/HQ-R0004717 

241/HQ-R0004724 



A 04/06/93 
DfeSPGP'02 

PAGE 

DESTRUCTION 

DATE 


04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 


i£h?; 


ROYED CASES REPORT 


DENVER 


CASE 

NUMBER 


DATE 

RANGE 


260C/HQ-R0004728 

241/HQ-R0004730 

2 6 OA/HQ-ROO 04 7 4 9 

241/HQ-R0004755 

260A/HQ— R0004775 

260C/HQ-R0004779 

260A/HQ-R0004840 

260A/HQ-R0004845 

260A/HQ— R0004957 

260A/HQ-R0004993 

2 6 OA/HQ-ROO 04 99 8 

241/HQ— R0005002 

241/HQ— RO 00502 5 

2 6 OA/HQ-ROO 05 03 2 

260A/HQ— R0005064 

260A/HQ-R0005095 

260A/HQ— R0005102 

260A/HQ-R0005117 

241/HQ— R000514 2 

241/HQ— R0005161 

241/HQ— R00051 65 

241/HQ-R0005234 

161B/HQ-R0005252 

241/HQ-R0005292 

241/HQ— R0005324 

241/HQ— R00053 39 

241/HQ-R00053 61 

241/HQ-R0005382 

241/HQ-R0005403 

241/HQ-R0005443 

241/HQ-R0005462 

241/HQ-R0005497 

241/HQ— R00054 98 

241/HQ-R0005505 

2 41 /HQ— RO 005555 

241/HQ-R0005563 

241/HQ-R0005628 

241/HQ— R0005670 

241/HQ— R000567 3 

241/HQ-R0005705 

241/HQ— R0005731 

241/HQ-R0005745 

241/HQ— R0005836 

241/HQ-R0005851 

241/HQ-R0005932 

161E/HQ— R0009165 

161C/HQ— R0010651 

161C/HQ-R0011500 

161C/HQ—R00 15271 

161C/HQ-R0015724 

161A/HQ-R0015922 



A 04/06/93 
DfeSPGR02 

PAGE 

DESTRUCTION 

DATE 


04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

03/31/1993 


4 


DENVER 


i^TROYED CASES REPORT 


CASE 

NUMBER 


DATE 

RANGE 


161E/HQ-R0017262 
161G/HQ-R0018391 
161C/HQ— R0018478 
161D/HQ-R0018588 
161A/HQ-R0018813 
161C/HQ-R0019158 
161E/HQ— R0019311 
073/HQ— R0020924 
073/HQ-R0020929 
073/HQ-R0020936 
073/HQ-R0020941 
073/HQ-R0020956 
161A/HQ— R0021379 
161A/HQ-R0021500 
161C/HQ— R0021533 
161C/HQ-R0021609 
161C/HQ-R0021676 
161C/HQ— R0021745 
161C/HQ— R0021953 
161C/HQ— R0021974 
161C/HQ-R0021975 
161A/HQ— R0022059 
161G/HQ— R0022087 
161A/HQ— R0022098 
161E/HQ-R0022151 
161C/HQ— R0022190 
161C/HQ-R0022211 
161E/HQ— R0022230 
161C/HQ— R0022279 
161C/HQ-R0022280 
161C/HQ-R0022406 
161G/HQ-R0022408 
161C/HQ-R0022460 
161C/HQ— R0022525 
161E/HQ-R0022582 
161C/HQ-R0022607 
161D/HQ-R0022610 
161A/HQ— R0022754 
161C/HQ— R0022811 
161G/HQ— R0022851 
161A/HQ— R0022859 
161C/HQ-R0022860 
161C/HQ— R0022890 
161C/HQ— R0022962 
161C/HQ— R0022982 
161C/HQ— R0023004 
161C/HQ-R0023032 
161C/HQ-R0023123 
161A/HQ— R0023130 
161C/HQ-R0023143 
161B/HQ— R0023169 



£ 04/06/93 
DESPGE*02 

PAGE 

DESTRUCTION 

DATE 


04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

03/31/1993 

04/03/1993 

04/03/1993 

03/23/1993 

03/23/1993 

03/23/1993 

03/23/1993 

03/23/1993 

04/02/1993 

04/02/1993 

04/03/1993 

04/03/1993 

03/31/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/02/1993 

04/03/1993 

04/02/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/02/1993 

04/03/1993 

04/03/1993 

04/02/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 


5 


DENVER 



Itroyed CASES REPORT 


04/06/93 

DESPGP02 

PAGE 6 


CASE 

NUMBER 

DATE 

RANGE 

DESTRUCTION 

DATE 

161C/HQ-R0023187 


04/03/1993 

161E/HQ-R0023239 


04/03/1993 

16 1B/HQ-R002 3261 


04/03/1993 

067D/HQ-R0023294 


08/28/1992 

161A/HQ-R0023384 


04/03/1993 

161E/HQ-R0023391 


04/03/1993 

161C/HQ-R0023426 


04/03/1993 

161B/HQ-R0023431 


04/03/1993 

161B/HQ-R0023474 


04/03/1993 

161C/HQ-R0023530 


04/03/1993 

161A/HQ-R0023539 


04/03/1993 

161C/HQ-R0023542 


04/03/1993 

161G/HQ-R0023557 


04/03/1993 

161C/HQ— R0023642 


04/03/1993 

161D/HQ-R0023713 


04/03/1993 

161D/HQ-R0023722 


04/03/1993 

161B/HQ-R0023797 


04/03/1993 

161C/HQ-R0023828 


04/03/1993 

161A/HQ-R0023848 


04/03/1993 

161E/HQ-R0023872 


04/03/1993 

161C/HQ-R0023880 


04/03/1993 

161C/HQ— R0023885 


04/03/1993 

161A/HQ-R0023927 


04/03/1993 

161C/HQ-R0024039 


04/03/1993 

161C/HQ-R0024114 


04/03/1993 

161A/HQ-R0024127 


04/03/1993 

161C/HQ-R0024153 


04/03/1993 

161D/HQ-R0024161 


04/03/1993 

161B/HQ-R0024193 


04/03/1993 

161E/HQ-R0024247 


04/03/1993 

161E/HQ-R0024345 


04/03/1993 

161C/HQ-R0024352 


04/03/1993 

161E/HQ-R0024404 


04/03/1993 

161A/HQ-R0024415 


04/03/1993 

161C/HQ-R0Q24426 


04/03/1993 

161E/HQ-R0024428 


04/03/1993 

161C/HQ-R0024433 


04/03/1993 

161C/HQ-R0024506 


04/03/1993 

161C/HQ-R0024548 


04/03/1993 

161C/HQ-R0024575 


04/03/1993 

161B/HQ-R0024581 


04/03/1993 

161E/HQ-R0024595 


04/03/1993 

161C/HQ-R0024605 


04/03/1993 

161H/HQ-R0024741 


04/03/1993 

161E/HQ-R0024754 


04/03/1993 

067E/HQ— R0036122 


08/28/1992 

067F/HQ-R0036943 


08/28/1992 

259B/HQ-R0045209 


04/03/1993 

067B/HQ-R0057655 


08/25/1992 

067D/HQ-R0061436 


08/28/1992 

077A/HQ-R0081478 


03/25/1993 


DENVER 


04/06/93 

D < ESPGR02 


PAGE 


7 



JTROYED CASES REPORT 


CASE DATE 

NUMBER RANGE 


116A/HQ-R0085142 
077H/HQ— R0086982 
077D/HQ-R0092123 
067B/HQ— R0095256 
077H/HQ-R0101750 
077H/HQ-R0113793 
077H/HQ-R0130479 
077E/HQ-R0133428 
077D/HQ-R0133726 
077H/HQ— R0133877 
077E/HQ-R0134828 
077E/HQ-R0135710 
077H/HQ-R0138908 
077J/HQ-R0138930 
077E/HQ— R0139884 
077A/HQ— R0140271 
077J/HQ-R0141818 
077J/HQ-R0141834 
077J/HQ-R0142139 
077E/HQ-R0142248 
077J /HQ— R0142671 
077E/HQ-R0144316 
077H/HQ-R0144795 
07 7 J /HQ— R0 14 6 052 
077F/HQ-R0146840 
077H/HQ-R0146869 
077H/HQ— R0147332 
077F/HQ— R0151624 
077H/HQ-R0152285 
077B/HQ— R0152339 
077E/HQ-R0153008 
077E/HQ— R0153612 
077H/HQ-R0153936 
077H/HQ-R0154164 
077H/HQ— R0154246 
077E/HQ-R0154506 
077E/HQ-R0154543 
077F/HQ— R0154595 
077F/HQ— R0154608 
077F/HQ-R0154611 
077H/HQ— R0154633 
077E/HQ-R0154658 
077F/HQ— R0154684 
077D/HQ— R0154691 
077A/HQ-R0154773 
077D/HQ— R0154801 
077H/HQ— R0154827 
077E/HQ— R0154889 
077F/HQ— R0154904 
077H/HQ-R0154907 
077D/HQ-R0154917 



DESTRUCTION 

DATE 


03/31/1993 

03/30/1993 

03/25/1993 

03/23/1993 

03/30/1993 

03/31/1993 

03/31/1993 

03/30/1993 

03/25/1993 

03/31/1993 

03/30/1993 

03/30/1993 

03/31/1993 

03/31/1993 

03/30/1993 

03/25/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/30/1993 

03/31/1993 

03/30/1993 

03/31/1993 

03/31/1993 

03/30/1993 

03/31/1993 

03/31/1993 

03/30/1993 

03/31/1993 

03/25/1993 

03/30/1993 

03/30/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/31/1993 

03/30/1993 

03/30/1993 

03/25/1993 

03/25/1993 

03/25/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/31/1993 

03/25/1993 


I 


DENVER 


TROYED CASES REPORT 


04/06/93 

DESPGR02 

PAGE 8 


CASE 

NUMBER 

DATE 

RANGE 

DESTRUCTION 

DATE 

077H/HQ-R0154985 


03/31/1993 

077F/HQ-R0155020 


03/30/1993 

077F/HQ-R0155022 


03/30/1993 

077H/HQ-R0155038 


03/31/1993 

077E/HQ-R0155089 


03/30/1993 

077E/HQ-R0155135 


03/30/1993 

077D/HQ-R0155181 


03/25/1993 

077E/HQ-R0155183 


03/30/1993 

077E/HQ-R0155185 


03/30/1993 

077D/HQ— R0155191 


03/25/1993 

077F/HQ—R0 155195 


03/30/1993 

077H/HQ— R0155281 


03/31/1993 

077F/HQ-R0155317 


03/30/1993 

077F/HQ-R0155343 


03/30/1993 

077F/HQ-R0155433 


03/30/1993 

077H/HQ— R0155447 


03/31/1993 

077F/HQ-R0155479 


03/30/1993 

077E/HQ— R0155509 


03/30/1993 

077H/HQ-R0155541 


03/31/1993 

077H/HQ— R0155584 


03/31/1993 

077F/HQ-R0155734 


03/30/1993 

077E/HQ-R0155783 


03/30/1993 

07 7 E/HQ— R0 155 84 4 


03/30/1993 

077D/HQ— R0155868 


03/25/1993 

077F/HQ— R0155929 


03/30/1993 

077E/HQ— R0155932 


03/30/1993 

077H/HQ-R0155966 


03/31/1993 

077F/HQ-R0155979 


03/30/1993 

07 7F/HQ—R0 156012 


03/30/1993 

077H/HQ— R0156021 


03/31/1993 

077F/HQ— R0156059 


03/30/1993 

077H/HQ— R0156060 


03/31/1993 

077E/HQ-R0156098 


03/30/1993 

077F/HQ-R0156108 


03/30/1993 

077D/HQ-R0156115 


03/25/1993 

077D/HQ-R0156185 


03/25/1993 

077H/HQ— R0156201 


03/31/1993 

077F/HQ-R0156212 


03/30/1993 

077F/HQ-R0156214 


03/30/1993 

077H/HQ-R0156233 


03/31/1993 

077D/HQ— R0156266 


03/25/1993 

077H/HQ— R0156283 


03/31/1993 

077H/HQ— R0156304 


03/31/1993 

077E/HQ-R0156325 


03/30/1993 

077D/HQ-R0156348 


03/22/1993 

077E/HQ— R0156367 


03/30/1993 

077F/HQ-R0156430 


03/30/1993 

077F/HQ— R0156472 


03/30/1993 

077H/HQ— R0156482 


03/31/1993 

077A/HQ— R0156493 


03/25/1993 

077E/HQ-R0156540 


03/30/1993 


DENVER 


Itroyed CASES REPORT 


CASE 

NUMBER 


DATE 

RANGE 


077D/HQ-R0156553 
077H/HQ-R0156652 
077D/HQ-R0156672 
077E/HQ-R0156693 
077H/HQ-R0156727 
077F/HQ— R0156779 
077F/HQ-R0156801 
077E/HQ-R0156814 
077A/HQ-R0156826 
077D/HQ-R0156859 
077F/HQ-R0156879 
077F/HQ— R0156906 
077F/HQ-R0156913 
077F/HQ-R0156937 
077F/HQ-R0156956 
077F/HQ— R0156957 
077E/HQ-R0156960 
077F/HQ-R0156998 
077H/HQ-R0157 040 
077F/HQ— R0157057 
077F/HQ— R0157116 
077H/HQ-R0157186 
077F/HQ-R0157206 
077H/HQ-R0157286 
077B/HQ— R0157429 
077F/HQ— R0157434 
077F/HQ— R0157473 
077D/HQ-R0157547 
077H/HQ— R0157575 
077D/HQ— R0157629 
077D/HQ-R0157632 
077H/HQ-R0157696 
077E/HQ-R0157700 
077E/HQ— R0157717 
077H/HQ— R0157757 
077F/HQ-R0157769 
077F/HQ-R0157868 
077H/HQ— R0157878 
077H/HQ-R0157898 
077F/HQ— R0157917 
077D/HQ— R0157919 
077H/HQ-R0157932 
077H/HQ— R0157937 
077H/HQ— R0158029 
077H/HQ-R0158057 
077H/HQ-R0158120 
077E/HQ-R0158140 
077E/HQ— R0158175 
077E/HQ— R0158 194 
077E/HQ-R0158237 
077H/HQ-R0158253 



^ 0A/06/93 
DESPGP02 

PAGE 

DESTRUCTION 

DATE 


03/25/1993 

03/31/1993 

03/25/1993 

03/30/1993 

03/31/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/25/1993 

03/25/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/31/1993 

03/30/1993 

03/30/1993 

03/31/1993 

03/30/1993 

03/31/1993 

03/25/1993 

03/30/1993 

03/30/1993 

03/25/1993 

03/31/1993 

03/25/1993 

03/25/1993 

03/31/1993 

03/30/1993 

03/30/1993 

03/31/1993 

03/30/1993 

03/30/1993 

03/31/1993 

03/31/1993 

03/30/1993 

03/25/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/31/1993 


9 


DENVER 


PAGE 


10 


I TROY ED CASES REPORT 


CASE DATE 

NUMBER RANGE 


077D/HQ-R0158256 
077F/HQ-R0158293 
077D/HQ-R0158339 
077H/HQ-R0158474 
077E/HQ-R0158487 
077H/HQ-R0158522 
077D/HQ-R0158533 
077D/HQ-R0158548 
077F/HQ-R0158571 
077F/HQ-R0158576 
077H/HQ-R0158584 
077H/HQ-R0158696 
077E/HQ-R0158701 
077D/HQ-R0158727 
077E/HQ-R0158765 
077E/HQ-R0158790 
077H/HQ-R0158813 
077D/HQ-R0158834 
077H/HQ-R0158857 
077F/HQ-R0158979 
077F/HQ-R0159046 
077E/HQ-R0 159096 
077F/HQ-R0159115 
077A/HQ-R0159134 
077D/HQ-R0159157 
077F/HQ-R0159172 
077F/HQ-R0159174 
077F/HQ-R0159212 
077E/HQ-R0159221 
077D/HQ-R0159228 
077E/HQ-R0159237 
077H/HQ-R0159242 
077H/HQ-R0159275 
077E/HQ-R0159295 
077F/HQ-R0159325 
077F/HQ-R0159334 
077H/HQ-R0159360 
077F/HQ-R0159378 
077D/HQ-R0159396 
077E/HQ-R0159479 
077E/HQ-R0159492 
077F/HQ-R0159546 
077F/HQ-R0159558 
077E/HQ-R0 159595 
077E/HQ-R0159600 
077E/HQ— R0159604 
077E/HQ-R0159704 
077D/HQ-R0159719 
077H/HQ— R0159785 
077E/HQ-R0159851 
077E/HQ-R0159862 



A 04/06/93 
DESPG£02 


DESTRUCTION 

DATE 


03/25/1993 

03/30/1993 

03/25/1993 

03/31/1993 

03/30/1993 

03/31/1993 

03/25/1993 

03/25/1993 

03/30/1993 

03/30/1993 

03/31/1993 

03/31/1993 

03/30/1993 

03/25/1993 

03/30/1993 

03/30/1993 

03/31/1993 

03/25/1993 

03/31/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/25/1993 

03/25/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/25/1993 

03/30/1993 

03/31/1993 

03/31/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/31/1993 

03/30/1993 

03/25/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/25/1993 

03/31/1993 

03/30/1993 

03/30/1993 


llTROYED CASES REPORT 


DENVER 


CASE 

NUMBER 


DATE 

RANGE 


077F/HQ-R0159870 
077E/HQ-R0159871 
077E/HQ— R0159931 
077A/HQ-R0159943 
077F/HQ-R0159991 
077E/HQ-R0159995 
077F/HQ-R0160012 
077F/HQ-R0160014 
077F/HQ-R0160115 
077F/HQ-R0160185 
077F/HQ-R0160189 
077F/HQ-R0160212 
077F/HQ-R0160365 
077E/HQ— R0160391 
07 7 E/HQ— RO 16 03 9 6 
077D/HQ-R0160431 
077D/HQ— R0160446 
077E/HQ-R0160460 
077H/HQ-R0160471 
077H/HQ— R0160489 
077F/HQ-R0160516 
077E/HQ-R0160526 
077E/HQ— R0160541 
077H/HQ-R0160570 
077E/HQ— R0160614 
077D/HQ-R0160655 
077F/HQ-R0160669 
077H/HQ-R0160672 
077H/HQ-R0160721 
077F/HQ-R0160784 
077H/HQ— R0160787 
077D/HQ-R0160794 
077D/HQ-R0160798 
077H/HQ— R0160858 
077H/HQ-R0160902 
077D/HQ— R0160918 
077D/HQ— R0160966 
077D/HQ— R0160971 
077D/HQ-R0161027 
077E/HQ-R0161036 
077F/HQ-R0161048 
077H/HQ— R0161120 
07 7 E /HQ— RO 16 116 7 
077D/HQ— R0161214 
077F/HQ-R0161245 
077F/HQ— R0161247 
077F/HQ-R0161250 
077F/HQ— R0161251 
077F/HQ— R0161252 
077D/HQ-R0161291 
077F/HQ— R0161312 


04/06/93 
DESPGP02 

PAGE 

DESTRUCTION 

DATE 


03/30/1993 

03/30/1993 

03/30/1993 

03/25/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/25/1993 

03/25/1993 

03/30/1993 

03/31/1993 

03/31/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/31/1993 

03/30/1993 

03/25/1993 

03/30/1993 

03/31/1993 

03/31/1993 

03/30/1993 

03/31/1993 

03/25/1993 

03/25/1993 

03/31/1993 

03/31/1993 

03/25/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/03/1993 

03/31/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/03/1993 


11 


DENVER 


fcTROYED CASES REPORT 


CASE 

NUMBER 


DATE 

RANGE 


077F/HQ-R0161386 
077F/HQ— R0161392 
077D/HQ— R0161413 
077F/HQ-R0161421 
077D/HQ-R0161477 
077D/HQ— R0161479 
077E/HQ-R0161502 
077F/HQ-R0161522 
077H/HQ— R0161566 
077I/HQ-R0161721 
077H/HQ— R0161732 
077E/HQ-R0161741 
077H/HQ-R0161743 
067D/HQ— R0166911 
067D/HQ— R0168796 
067B/HQ— R0187918 
116A/HQ— R02 17 058 
161E/HQ-R0247331 
116A/HQ-R0399372 
1 16 A/ HQ— RO 423806 
116A/HQ— R0427397 
116A/HQ— R0445926 
116A/HQ-R0451652 
116A/HQ-R0451771 
116A/HQ— R0454989 
116A/HQ— R0456902 
116A/HQ-R0460944 
116A/HQ-R0461622 
116A/HQ— R0465052 
116A/HQ— R0465390 
116A/HQ—R04 67781 
116A/HQ— R0471173 
116A/HQ— R0478570 
116A/HQ— R0479356 
161E/HQ-R0484331 
116A/HQ— R0484762 
116A/HQ-R0486057 
116A/HQ— R0486203 
116A/HQ-R0486909 
1 1 6 A/ HQ-RO 487078 
116A/HQ-R0487392 
116A/HQ— R0487708 
116A/HQ-R0487744 
116A/HQ— R0489678 
116A/HQ-R0489694 
116A/HQ-R0489738 
1 1 6A/HQ-R04 89 7 4 0 
116A/HQ-R0489748 
116A/HQ— R0489749 
116A/HQ-R0489793 
116A/HQ-R0489844 


04/06/93 
DESPGP02 

PAGE 

DESTRUCTION 

DATE 


03/30/1993 

03/03/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/30/1993 

03/31/1993 

08/28/1992 

08/28/1992 

08/25/1992 

03/31/1993 

04/03/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

04/03/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 


12 


DENVER 


RTROYED CASES REPORT 


CASE 

NUMBER 


DATE 

RANGE 


116A/HQ-R0489852 
116A/HQ— R0489878 
116A/HQ-R0489893 
116A/HQ-R0489910 
116A/HQ-R0489932 
116A/HQ-R0489978 
116A/HQ-R0489995 
116A/HQ— R0489998 
116A/HQ-R0490008 
116A/HQ-R0490018 
1 1 6A/ HQ— RO 490028 
067D/HQ-R0683193 
067E/HQ— R0742962 
067F/HQ— R0753553 
067B/HQ-R0781136 
067B/HQ-R0801959 
067B/HQ— R0802447 
067F/HQ-R0806576 
067B/HQ— R0809861 
067B/HQ-R0814495 
067B/HQ-R0815695 
067D/HQ-R0824478 
067E/HQ— R0826607 
067B/HQ-R0827204 
067B/HQ-R0829951 
067F/HQ-R0839410 
067B/HQ-R0851269 
067E/HQ-R0851600 
067B/HQ— R0859906 
067F/HQ-R0860509 
067F/HQ-R0867417 
067F/HQ-R08 67772 
067B/HQ— R0871330 
067B/HQ-R0871955 
067B/HQ-R0875565 
067B/HQ— R0876586 
067B/HQ-R0882094 
067B/HQ-R0887476 
067B/HQ— R0889379 
067B/HQ— R0890781 
067D/HQ— R0891202 
067B/HQ-R0893909 
067B/HQ-R0894421 
067B/HQ-R0894445 
067F/HQ-R0894914 
067F/HQ— R0896341 
067B/HQ— R09002 69 
067B/HQ— R0900914 
067B/HQ-R0901098 
067D/HQ— R0901657 
067B/HQ-R0903223 


04/06/93 
DESPGP02 

PAGE 

DESTRUCTION 

DATE 


03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/23/1993 

08/28/1992 

08/28/1992 

03/23/1993 

08/25/1992 

08/25/1992 

08/28/1992 

08/25/1992 

08/25/1992 

08/25/1992 

08/28/1992 

08/28/1992 

08/25/1992 

08/25/1992 

08/28/1992 

08/28/1992 

08/25/1992 

08/25/1992 

08/28/1992 

08/28/1992 

08/28/1992 

08/25/1992 

08/25/1992 

08/25/1992 

08/25/1992 

08/25/1992 

08/25/1992 

08/25/1992 

08/25/1991 

08/28/1992 

08/25/1992 

08/25/1992 

08/25/1992 

08/28/1992 

08/28/1992 

08/25/1992 

08/25/1992 

08/25/1992 

08/28/1992 

08/25/1992 


13 
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DENVER 


PAGE 

14 


CASE 

NUMBER 

DATE 

RANGE 

DESTRUCTION 

DATE 

067B/HQ— R0905326 


08/25/1992 

067B/HQ-R0906378 


08/25/1992 

067F/HQ— R0906596 


08/28/1992 

067B/HQ-R0908046 


08/25/1992 

067F/HQ-R0909142 


08/28/1992 

067E/HQ-R0909730 


08/28/1992 

067D/HQ-R0909791 


08/28/1992 

067B/HQ-R0911481 


08/25/1992 

067B/HQ— R0912236 


08/31/1992 

067B/HQ-R0915203 


08/31/1992 

067B/HQ— R0915928 


08/31/1992 

067D/HQ-R0917300 


08/28/1992 

067D/HQ— R0918458 


08/28/1992 

067B/HQ-R0919139 


08/31/1992 

067B/HQ-R0920273 


08/31/1992 

067D/HQ-R0920540 


08/28/1992 

067B/HQ— R0922524 


08/31/1992 

067B/HQ-R0922763 


08/31/1992 

067B/HQ-R0923006 


08/31/1992 

067B/HQ-R0923061 


08/31/1992 

067B/HQ-R0923096 


08/31/1992 

067B/HQ-R0923109 


08/31/1992 

067B/HQ-R0923197 


08/31/1992 

067B/HQ-R0923462 


08/31/1992 

067B/HQ— R0923779 


08/31/1992 

067B/HQ— R0923784 


08/31/1992 

067B/HQ-R0923977 


08/31/1992 

067B/HQ-R0924252 


08/31/1992 

067B/HQ-R0924431 


08/31/1992 

067B/HQ-R0924733 


08/31/1992 

067B/HQ-R0924807 


08/31/1992 

067D/HQ-R0924935 


08/28/1992 

067B/HQ-R0925080 


08/31/1992 

067B/HQ— R0925298 


08/31/1992 

067B/HQ-R0925518 


08/31/1992 

067B/HQ— R0925785 


08/31/1992 

067B/HQ— R0925891 


08/31/1992 

067D/HQ-R0926233 


03/23/1993 

067B/HQ-R0926382 


08/31/1992 

067B/HQ-R0926734 


08/31/1992 

067B/HQ-R0926822 


08/31/1992 

067B/HQ-R0926993 


08/31/1992 

067D/HQ-R0927294 


08/28/1992 

067B/HQ— R0927394 


08/31/1992 

067B/HQ-R0927648 


08/31/1992 

067B/HQ— R0927998 


08/31/1992 

067B/HQ-R0928160 


08/31/1992 

067B/HQ-R0928209 


08/31/1992 

067B/HQ-R0928311 


08/31/1992 

067B/HQ-R0928414 


08/31/1992 

067B/HQ-R0928763 


08/31/1992 
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DATE 

DESTRUCTION 


NUMBER 

RANGE 

DATE 


067B/HQ— R0928814 


08/31/1992 


067B/HQ-R0929525 


08/31/1992 


067D/HQ-R0929538 


08/28/1992 


067B/HQ-R0929542 


08/31/1992 


067B/HQ-R0929691 


08/31/1992 


067B/HQ-R0929887 


08/31/1992 


067D/HQ-R0930452 


08/28/1992 


067B/HQ-R0930829 


08/31/1992 


067D/HQ-R0931333 


08/28/1992 


067B/HQ-R0931415 


08/31/1992 


067B/HQ-R0932033 


08/31/1992 


067B/HQ— R0932094 


08/31/1992 


067B/HQ-R0932122 


08/31/1992 


067D/HQ-R0932240 


08/28/1992 


067B/HQ-R0932463 


08/31/1992 


067B/HQ—R09 32673 


08/31/1992 


067D/HQ-R0932722 


08/28/1992 


067B/HQ-R0932813 


08/31/1992 


067B/HQ-R0932887 


08/31/1992 


067B/HQ-R0932905 


08/31/1992 


067B/HQ— R0932952 


08/31/1992 


067B/HQ-R0932990 


08/31/1992 


067D/HQ— R0933053 


08/28/1992 


067B/HQ-R0933092 


08/31/1992 


067D/HQ-R0933112 


08/28/1992 


067D/HQ— R0933203 


08/28/1992 


067D/HQ-R0933262 


08/28/1992 


067B/HQ-R0933307 


08/31/1992 


067B/HQ-R0933369 


08/31/1992 


067B/HQ-R0933931 


08/31/1992 


j 067B/HQ— R0934025 


08/31/1992 


j 067B/HQ-R0934041 


08/31/1992 


! 067D/HQ-R0934293 


08/28/1992 


i 067B/HQ— R0934361 


03/23/1993 


067B/HQ-R0934366 


08/31/1992 


067B/HQ— R0934492 


08/31/1992 


067B/HQ-R0934536 


03/23/1993 


067B/HQ-R0934672 


08/31/1992 


067B/HQ— R0934843 


08/31/1992 


067B/HQ— R0935075 


08/31/1992 


067B/HQ— R0935124 


08/31/1992 


067B/HQ— R0935406 


08/31/1992 


067B/HQ-R0935615 


08/31/1992 


067B/HQ-R0935770 


08/31/1992 


067B/HQ-R0935895 


08/31/1992 


067B/HQ— R0936002 


08/31/1992 


067B/HQ-R0936131 


08/31/1992 


067B/HQ-R0936260 


08/31/1992 


067D/HQ-R0936514 


08/28/1992 


067B/HQ— R0936627 


08/31/1992 


067B/HQ— R0936648 


08/31/1992 




DENVER 


5TR0YED CASES REPORT 


CASE 

NUMBER 


DATE 

RANGE 


067B/HQ-R0936953 
067B/HQ-R0937142 
067B/HQ— R0937174 
067B/HQ— R0937707 
067F/HQ— R0938647 
067B/HQ-R0938923 
067B/HQ— R0939239 
067D/HQ— R0939513 
067B/HQ-R0939913 
067B/HQ— R0940442 
067B/HQ-R0940450 
067D/HQ-R0940712 
067B/HQ— R0940838 
067D/HQ-R0941423 
067B/HQ— R0941613 
067B/HQ-R0941765 
067B/HQ— R0942732 
067B/HQ-R0943289 
067B/HQ-R0943732 
067B/HQ— R0944976 
067D/HQ— R0945925 
067B/HQ— R0946873 
067B/HQ-R0946996 
067B/HQ-R0947030 
067B/HQ— R0947520 
067B/HQ-R0947824 
067B/HQ— R0948044 
067B/HQ— R0948304 
067B/HQ-R0949100 
067B/HQ— R0949473 
067B/HQ-R0950445 
067B/HQ-R0950467 
067D/HQ-R0950502 
067D/HQ— R0950506 
067B/HQ— R0950903 
067B/HQ-R0951338 
067B/HQ-R0951439 
067D/HQ— R0951582 
067B/HQ-R0952025 
067B/HQ-R0952046 
067B/HQ-R0952285 
067B/HQ— R0952417 
067B/HQ-R0952996 
067B/HQ— R0953410 
067B/HQ-R0953575 
067B/HQ— R0953659 
067B/HQ-R0953997 
067D/HQ— R0954072 
067B/HQ-R0954263 
067B/HQ-R0954678 
067D/HQ— R0954723 


04/06/93 
DESPG£02 

PAGE 

DESTRUCTION 

DATE 


08/31/1992 

08/31/1992 

08/31/1992 

08/31/1992 

08/28/1992 

08/31/1992 

08/31/1992 

08/28/1992 

08/31/1992 

08/31/1992 

08/31/1992 

08/28/1992 

08/31/1992 

08/28/1992 

08/31/1992 

08/31/1992 

08/31/1992 

08/31/1992 

08/31/1992 

08/31/1992 

08/28/1992 

08/31/1992 

08/31/1992 

08/31/1992 

08/31/1992 

08/31/1992 

08/31/1992 

08/31/1992 

08/31/1992 

08/31/1992 

08/31/1992 

08/31/1992 

08/28/1992 

08/28/1992 

08/31/1992 

08/31/1992 

08/31/1992 

08/28/1992 

08/31/1992 

08/31/1992 

08/31/1992 

08/31/1992 

08/31/1992 

08/31/1992 

08/31/1992 

08/31/1992 

08/31/1992 

03/23/1993 

08/31/1992 

08/31/1992 

08/28/1992 
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DENVER 


^pTROYED CASES REPORT 


CASE 

NUMBER 


DATE 

RANGE 


067B/HQ-R0954776 
067B/HQ— R0954902 
067B/HQ-R0954977 
067B/HQ-R095507 6 
067B/HQ-R0955832 
067B/HQ-R0955956 
067B/HQ— R0956182 
067B/HQ— R0956822 
067D/HQ— R0957477 
067B/HQ— R0958650 
067D/HQ-R0958892 
067B/HQ-R0959740 
067B/HQ-R0959744 
067B/HQ-R0961525 
067B/HQ-R0961545 
067D/HQ-R0962746 
067D/HQ-R0965818 
067B/HQ-R0968279 
067D/HQ-R0969720 
067B/HQ-R0970605 
067D/HQ— R0980072 
077A/HQ- R1000342 
161E/HQ-R1000636 
260C/HQ— R1000998 
077D/HQ-R1001562 
260A/HQ-R1003964 
067D/HQ-R1003997 
161F/HQ— R1004349 
260A/HQ— R1004724 
260A/HQ— R1004755 
260A/HQ-R1004774 
260A/HQ-R1005097 
260A/HQ— R1005103 
077H/HQ— R1005582 
260A/HQ— R1006145 
077H/HQ— R1006583 
161F/HQ-R1006786 
077E/HQ— R1010017 
077E/HQ-R1010117 
161E/HQ-R1011298 
067D/HQ-R1012420 
067D/HQ-R1012628 
067D/HQ-R1012631 
260A/HQ— R1014956 
067D/HQ-R1 015530 
260C/HQ— R1016175 
067D/HQ-R1017441 
067D/HQ— R1018654 
077D/HQ— R1020495 
077A/HQ— R1020748 
260A/HQ— R1021704 


04/06/93 
bESPGt»02 

PAGE 

DESTRUCTION 

DATE 


08/31/1992 

08/31/1992 

08/31/1992 

08/31/1992 

08/31/1992 

03/23/1993 

08/31/1992 

08/31/1992 

08/28/1992 

08/31/1992 

08/28/1992 

08/31/1992 

03/23/1993 

03/23/1993 

08/31/1992 

08/28/1992 

08/28/1992 

08/31/1992 

08/28/1992 

03/23/1993 

08/28/1992 

03/25/1993 

04/03/1993 

04/03/1993 

03/30/1993 

04/03/1993 

08/28/1992 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

03/31/1993 

04/03/1993 

03/31/1993 

04/03/1993 

03/30/1993 

03/30/1993 

04/03/1993 

03/23/1993 

03/23/1993 

03/23/1993 

04/03/1993 

03/23/1993 

04/03/1993 

03/23/1993 

03/23/1993 

03/30/1993 

03/25/1993 

04/03/1993 
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fl) 04/06/93 
t>ESPGP02 

PAGE 


CASE 

NUMBER 


DATE DESTRUCTION 

RANGE DATE 


18 


161B/HQ-R1022893 
260A/HQ-R1025778 
067D/HQ-R1027202 
077E/HQ-R1027926 
077E/HQ— R1028527 
067D/HQ-R1028895 
077D/HQ-R1031447 
260A/HQ— R2004696 
260A/HQ-R2005057 


04/03/1993 

04/03/1993 

03/23/1993 

03/30/1993 

03/30/1993 

03/23/1993 

03/30/1993 

04/03/1993 

04/03/1993 



Re: Suggestion #137-93, dated 4/6/93, from the Denver Field Office 


ADDENDUM: INFORMATION MANAGEMENT DIVISION (IMP), dated 5/25/93, LDB:mdw 


The Field Services/Information Policy Unit (FS/IPU), IMD, 
has reviewed the referenced suggestion (#137-93) from the Denver Field 
Office requesting a change to the destroyed cases report in the Field 
Office Information Management System (FOIMS). 

The FS/IPU is in favor of this suggestion. The destroyed 
cases reports maintained at the beginning of each classification in the 
closed files section of the field office need to be in numerical order. 
UCFN's are generated in numeric sequence regardless of classification 
or case type. The UCFN closed files are filed in the same order, 
regardless of classification or case type. The destroyed cases report 
should list the UCFN destroyed cases in the same order in which they 
would be filed . 

Based on the above, the FS/IPU recommends the destroyed cases 
report be modified to list the UCFN's in numerical order regardless of 
classification or case type. However, due to the redesigning of FOIMS, 
the comments and recommendations of the Technical Services Division 
(TSD) should be solicited regarding the requested changes to the 
existing FOIMS database. 

RECOMMENDATION : That this suggestion be adopted; however, the comments 

and recommendations of TSD shattld be solicited. 
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Federal Bureau of Investigation 
Denver, Colorado 
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Dear Mrs. | | 

; I am in receipt of your suggestion that the case 
destruction report be enhanced to disregard; the case type when 
sorting by file number. At the present time, your recomment 
dation v is being f^ey.iewed by the appropriate personnel . Once 
I am advised of' the final decision, you will be formally 
notified. . ' . -• 


'• ; Meanwhile, I would like to thank you for taking 

,the time to participate in the Suggestion Program, and I 
encourage ,y^u to .submit any further ideas that you may have 
for review. ’ \ J 

^ Sincerely 'ygurs , 


D^CMrCL_ 

j^bDInv. 

Atst Dir.: 
. : ; .yAdmi§#ryii;v 
Crlm.lnv. __ 


- Ub. ' 

' : *. Lagat Court. 

; ikgrtll 

— __ 

. > .'7 /- 

Coha- Aff* Dff. — 

9ff.^f,EEO\ 

: Dff.LI«i»onA 
Int. Aft*. 


S teyen . L . Pomerantz; • 

Assistant, Director 
Administrative Services Division 


2. ‘rL«.De^hver - } ’- ' 

1 - Personne.1 file * of I I - Enclosure . 

NOTE: Suggestion set forth in letter to suggester and FD-252 

dated 4/6/93. To date , no response from .iMD or TSD. Therefore,, C: 
pending approval,;? suggester being advised that suggestion is being 
placed in a pending status until, all recommendations are received, 
at which time she will be advised, of 'the decision. No views ^ 

attached, . ; 

(6 ) Suggestion #137-93 

, ' W-^V V i| v , , , , , , : 
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October 7, 1993 


PERSONAL 


Federal Bureau of Investigation 
Denver, Colorado 


Dear Mrs. 


% ^// un 

fresco fds b6 


I take gneat' pleasure in advising you that your 
suggestion thattt^j^gg^gg^gag^g^reportbeenhanced to 
disreq a£d_t^i^_aa's_e,_^y.pg when so r 1 1 n g 1?y ' w fi c i e ' " n^5^%ril h^'s , * > b , e'e n 
iJ ^provea^foradopti^7^E¥?orSS^’f ! ^^9Ff®f€ s ]!^y* , ffin^^ay w S^ !, '0R(e 
Technical Services Division to implement the use of a new 
application called Investigative Case Management (ICM) . The 
I CM will include the changes you recommended and will be 
available for use by March 1994, 


Thank you for your fine contribution to the FBI's 
Suggestion Program. I hope you will continue to give us the 
benefit of your concern and insight. 


ipROVED; 


5- 


Adm. Seats. 
Crim. Inn. 

, Crim. Jus. Info. 

. Sorys 

, Ider.t: 


'*> rf 

O IS 


ifo. Mgmt. 


. Inspection _ 

. Intel! 

Laboratory _ 
. Legal Court. . 
. Tech. Sorvs. , 
. Training __ 


Sincerely yours, 

. Off. of eeo Affs, 

. Off. of Liaison 

. & tnt. Affs. 

. OIL of Public 

l & conn. Atf» St even L. Pomerantz 

.tqm Off. Assistant Director 

Administrative Services Division 


sst Dir.: 
AdhfivrSifvs. . 

lirlm.kiv. 

Ictent 

W 


iWgal'Goun. _ 
ItoCi Mgnt. _ 
TicH. S*rvs — 


cmg.Aff8.Off. . 
ff of EEO 


m of Public 

riAphon* Rm. 

!?Krtor*« Soc'y 


■ 1 - Field personnel file 
. 1 - Suggestion file 

1 -r Field Office Information Management Unit, Technical Services 

1 Division (For Your Information^ ^ 

1 - Personnel file of| |- Enclosure 

NOTE: Suggestion set forth in letter to suaaester and FD-252 d ated 

4/6/93. IMD addendum dated . 5/25/9,34. Per | TSD 

suggestion will be included', in a new application called Investigative 
Case Management 9/23/C9-3.' Therefore, upon approval, suggester being 
advised that suggestion is being acJiPiPted. Views attached. 

(fWAi 7 ) Suggestion #13J-93 _ " 
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Washington, DC 20408 


September 14, 1993 /> rl7, £ f &t» £U i4 ft c > t 

i 

Mr. I 

Records Officer 

Federal Bureau of Investigation fas 

Room 5342 b7c 

10th and Pennsylvania Avenue 
Washington, D.C. 20535 

Dear 

This responds to your oral request on our views of the Public 
Access textual request/response records at the FBI's Savannah 
Information Technology Center. 

We believe these records fall under General Records Schedule 20, 
Item 2a (input/ source) records. The request forms are used 
solely to create, update or modify the records in an electronic 
medium. The hardcopy printout responding to the request 
duplicates the data that is maintained in automated format. Our 
understanding is that these paper files have never been used. As 
they are maintained in rough chronological order, accessibility 
is next to impossible. 

Sincerely, 


JAMES J. HASTINGS 
Director 

Records Appraisal 

and Disposition Division 


j 


/bfy 
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'Sept emb er 28, 1993 


JD e ar Records Officer: 


£> r , 

j or &■ 


Wrtti tec at a 


Enclosed are Notices of Intent to Destroy Records. These 
records are scheduled for destruction in January 1994. 

‘ Please review these notices and notify us if the records 
'are incorrectly scheduled for destruction or must be retained 
‘tag c aiu’se of pending litigation or claims. You must notify us 
t T^^&fj::yOviU.'w.an.t^_t.b,e-se records -ret a-incd- even —if — you -have — not-if led— 
as in the past disposal cycles . 

. Please note that we have resumed Sending notices for 
accountable officers' files, commonly known as site audit 
records-. The disposition authority for these records is 
General Records Schedule (GRS) 6, item la. 

To ensure that no site audit records are destroyed which are 
pertinent to pending claims by or against the government, 
litigation, or similar actions, please review these notices 
also ahfd notify us if the records must be retained. 

r P leo.se note that the disposition authority for accountable 
f icer records was modified in late 1984. General Records 
Schedule 6 item la does not cover accounts and supporting 
‘ documents pertaining to American Indians. These records 
; ^^hnot be destroyed . If the disposition authority for any 
Records, scheduled as GRS 6 item la contain records pertaining 
to American Indians please notify us. 




fCCLl -y 


Judith A. Barnes, Chief 
^fe^gssillpn and Disposal Branch 

mS©SlSRB 

Enclosure (s ) 



& Ip -3A $&— 1^*1 ? .’Si 
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Administered by the National Archives and Records Administration 



■W’ h 


NOTICE OF INTENT TO DESTROY RECORDS 


The records described in this notice appear eligible for disposal on the date shown. In 
accordance with 36 CFR 1228.164(c), they will be destroyed 90 days from the date of 
this notice. You should annotate your SF 135 (all copies) to show that the records 
have been destroyed. No other action is required. If you do not concur in the scheduled 
destruction of these records, you may request an extension of the retention period by 
providing written justification (including a proposed new disposal date) within the 
90-day period to the director of the Federal records center indicated at the right. 


REMARKS 


LOCATION 12-86-15-6-1 12-86-27-4-5 


DATE OF NOTICE I DISPOSAL DATE 

10/01/03 


RECORDS DESCRIPTION 


ACCESSION NUMBER 
0 


SERIES DESCRIPTION 


SITF AUDIT 


SUBGROUP 


DISPOSAL AUTHORITY 

VOLUME (Cu. ft.) 

GRSN/6/1 A 

24' 



FBI-- INFO MGMT DIVISION 
J* EDGAR HOOVER BLOG - ROOM 5640 
10TH « PENNSYLVANIA AVE., N, W. 
WASHINGTON OC 20535 


ADDRESS OF FEDERAL RECORDS CENTER 


CENTER 

WASHINGTON, OC 20409 


NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 



NA 13001 (7-88) 
















U.S. Department of Justice > 

O 

Federal Bureau of Investigation 
Washington, D. C. 20535 , 

November 2 , 1993 






National Underground Storage , Inc. 
B oyers, Pennsylvania 16020 


Dear Mr. 


1 IwiU 

L reouire er 

Messrs. 


and ] 


oi- ourcou 

ion, employees | « 

try to your facility on 11/16/93. 


additional file material. 

Thank you for your assistance. If you have any 
questions, please contact me at (202) 324-4901. . 

Sincerely, 


Martin V. Hale 
Security Programs Manager 


66-3 286 

1 - Mr. | | (Attn: Mr. Hale, Room 4246) 

1 - IRD Front Of fice, Room 5829 
1 - Mr. I T Room 5350 


( » 


APPROVED: 

Piwttof 

15*P. Of. — 

ASilMm 

m*n.. _ 


Attat. 

fitet Iiw. , ..... 
.Crim. Jut. into. 

. 8 mv»- 

. Mint 

. Into., Mgnt Ju] 





on. or SO Mft . 

Off. ot litlttfl 
4 wt m. _ 
on. OMtotlle 

4 OnngrAflt 


Rmi .. • 

iec!y MAIL ROOM Q 
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Memorandui 



Mr . Potts 



3/3/93 


Dep. Dir._>iLl 
ADD Adm. 

ADD Inv. 

Asst. Dir. : 

Acfn.Servs. 

Grim. Inv. 

f I dent. 

Info. Want. 

Insp. 

Intel l . 

Lab. 

Legal Coun. 

Tech. Servs. 

Training 

Cong. Affs. Off. 
Off. of EE O ~ 
Off. Liaison'S 

Int. Affs. 

Off. of Public Aff 

Telephone Rm. 

Director's Office 


subject : THE PORNOGRAPHIC MATERIAL 

REFERENCE FILE (PMRF) ^ 

0 b&s-ten c 4 \ l K drto 

PURPOSE : To discontinue the Pornographic Material Reference File 

(PMRF) . To determine the method of removal of the PMRF from the 
laboratory. 

SYNOPSIS : The PMRF has been reduced to a library of Interstate 
Transportation of Obscene Materials (ITOM) related publications 
(videos, movies, books magazines) . With the decreasing activity 
in this investigation, the file has become out of date and is of 
little to no value in current investigations. Consultation with 
the Criminal Investigative Division (CID) and the Information 
Management Division (IMD) confirmed the following: 

1: The CID has no interest in the further maintenance 
or retention of the file. 

2: The IMD recommends destruction rather than storage 
of the file. 


Mr. Potts, Rm. 5012 
Mr. Kahoe, Rm. 5030 


Mr. | 

Mr. Bauc 


| Rm. 5042 
Rm. 5829 




1 

- Mr . 

kMr. 1 I 

to. 3090 

h 6 

1 

- Mr. 

yMr. 

] Rm. 1B224 

b7C 

1 

- Mr. 

, CMr . 

Rm. 3457 


1 

- Mr. 

| Rm. 3457 

* 


1 

- Mr. 

iRm. 3 372 —A 




- Bureau File (80-hq-662) 
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to Mr. Potts from J.W. Hicks dated 3/3/93 
Re : THE PORNOGRAPHIC MATERIAL 

REFERENCE FILE (PMRF) 


RECOMMENDATIONS ; l: The Laboratory Division will send an all SAC 
Airtel advising of the date for termination of the PMRF. If any 
material submitted by that office is to be returned, the 
Laboratory should be notified prior to the closing of the file. 

Ad*. 

Criro. 

Director — Ident . 

Dep. Dir. 



APPROVED* 


ADO-Adm. 
A DtHnv. 



Oft of Liaison 

& lot. Af-fs. . 


-Off. of 

Public Aftt. 


2: Relinquish control and possession of the file to the 
INFORMATION MANAGEMENT DIVISION for^storag^ or destruction as 
deemed appropriate. 

APPROVED! 



JETAILS: The laboratory is the curator of a large volume of 

obscene material known as the PORNOGRAPHIC MATERIAL REFERENCE 
FILE (PMRF) . Historically, the file was used to establish ITOM 
violations. There have not been any testimonies or examinations 
resulting from the PMRF in decades. 

Even with the prevailing emphasis on child pornography 
investigations, the file has little or no value. The child 
pornography cases are autonomous. The questioned and known 
material are predominantly submitted in the same case, thus there 
is no application for the PMRF. 

An estimate of the size of the PORNOGRAPHIC MATERIAL 
REFERENCE FILE was set forth in memo dated 11/7/86, from COVERT 
TO GAST, captioned: "PORNOGRAPHIC MATERIALS REFERENCE FILE (PMRF) 
COMPUTERIZATION EFFORT". 


26,880 

5,190 

5,580 

900 

11,760 

2,490 

960 


index cards 

magazines and pamphlets 
paperback books 
hardcover books 
films and videos 
companies / individuals / etc 
advertising and literature 


2 


Memorandum to Mr. Potts from J.W. Hicks dated 3/3/93 
Re: THE PORNOGRAPHIC MATERIAL 

REFERENCE FILE (PMRF) 

The Bureau control file (80-HQ-662) consists of three 
sections with a total of 366 serials. It was opened Sept. 30, 

1942 and the last activity is serial 366, a U.S. Customs "CUSTODY 
RECEIPT FOR RETAINED OR SEIZED PROPERTY" dated May 24, 1990. 


Historically, Unit Chief£ 


]of the Document 


-b6 

b7C 


Section has been involved with the PMRF in various capacities 
since the early 1960s and provided the following: 

In support of investigations of violations of the 
Interstate Transportation of Obscene Materials (ITOM) statutes 
and of investigations of child pornography investigations under 
the Sexual Exploitation of Children (SEOC) statutes, the FBI 
Laboratory has maintained the Pornographic Materials Reference 
File (PMRF) for more than fifty years. It has served primarily as 
a central dissemination point for investigative developed 
intelligence data on manufacturers, producers, distributors and 
others in the pornography industry. It has also served as a 
repository of seized original pornographic materials to allow 
technical inter- comparisons with evidentiary materials in new 
investigations. This is done to assist in determining the source 
of the materials and to establish whether there is an interstate 
aspect to its distribution. In this fashion it has served as a 
unique national resource for the law enforcement community. 

The file was very active in the 1970s and early 1980s 
and provided valuable assistance to investigations and 
prosecutions of several major OC-related ITOM cases, suc h as 


3 Reuben 


MIPORN, and involving OC figures such as 

Sturman, Robert DiBernardo and Mickey Zaffarano. The PMRF 
database was automated in the mid-1980s. With the FBI's 
investigative de-emphasis on ITOM and SEOC matters there has been 
decreasing file activity in recent years. In the absence of 
continuing and timely input from the field, the file has been 
losing the current intelligence data and sample materials 
necessary to be of value or to fully justify its continued 
existence. 

Procedures for disposing of pornographic materials are 
long standing and well-established through instructions from 
FBIHQ to the field. The hard-copy pornographic materials in the 
PMRF were submitted to the FBI Laboratory with authority granted 
for final disposition, either destruction or addition to the file 


be 

hlC 
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Memorandum to Mr. Potts from J.W. Hicks dated 3/3/93 
Re: THE PORNOGRAPHIC MATERIAL 

REFERENCE FILE (PMRF) 


at the discretion of the Laboratory, and they no longer serve any 
evidentiary function. All prosecutive efforts were completed 
prior to the materials being added to the PMRF. Those materials 
were submitted primarily by FBI field offices and other Federal 
agencies such as the U.S. Customs Service, who by prior agreement 
continues to submit seized materials periodically; only a small 
percentage of materials in the file were provided by state and 
local law enforcement agencies. 

It should be noted that it has been the Laboratory's 
experience that unusual security problems are involved in storing 
and safeguarding "vice" materials such as pornography. Merely 
crating up the PMRF and having the Information Management 
Division (IMD) handle it would cause IMD some difficulties. 


On 1/29/93, 


(Unit Chief, Violent Crime 


and Major Offenders Section, Violent Crimes Unit, Criminal 
Investigative Di vision, CI D) was shown the extent of the ITOM 


classification. 


is the supervisor of ITOM violations. 


He was unaware that such an extensive file existed. 


On 2/8/93, E. Michael Kahoe, (Section Chief, Section 
Chief, Violent Crime and Major Offenders Section, CID) advised 
JOHN HANCOCK (Section Chief, Special Projects Section, Laboratory 
Division (LD) ) that he has no objection to either the storage or 
destruction of the file by IMD. KAHOE advised that the Violent 
Crime Section would not be using the reference file and ITOM 
matters are all but non existent except for the occasional child 
pornography case. 


On 2/13/93, 


(Unit Chief, Records 

Management Unit, Information services Section, IMD) reviewed the 
expanse of the file and expressed concern with the security 
requirements to store the file in bureau records. He concluded 
that destruction of the file was both appropriate and practical. 


Id 6 
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U.S. Department of Justice 


Federal Bureau of Investigation 



Washington, D. C. 20535 


March 22, 1994 


Mr. James Hastings hit \fT, errs ‘ 

Director 

Records Appraisal Disposition Division 
Attention: NIR 

National Archives Records Administration (NARA) 

"dryland 20740 „ 

Dear Mr. Hastings: M & IL & 


I vt > 


The purpose of this letter is to request an amendment 
tp NARA Job Nl— 65— 90— 03 , which granted, to the Federal Bureau of 
Investigation (FBI) , authority for the destruction of numerous 
physical intelligence surveillance tapes authorized under the 
provisions of the Foreign Intelligence Surveillance Act (FISA) of 
1978 and maintained by Field Offices of the FBI. 


Item 1 of NARA Job Nl-65-90-03 permits the destruction 
of tapes of individuals who were not the targets of an authorized 
surveillance, along with related records in accordance with the 
minimization requirements of the FISA. Item 2 permits the 
destruction of the remaining tapes, pertaining to an authorized 
surveillance, after 10 years or when agency use has been 
exhausted , whichever comes later. However , various Field Offices 
are maintaining physical intelligence surveillance’ tapes which 
were obtained prior to the implementation of the FISA. In view 
<M this, it is therefore requested that Item 2 be amended to 
]Rrmit immediate destruction of pre-FI SA material. 


Your prompt consideration of this request would be 
greatly appreciated. 


p. Dir. 

® Adiri. — {SlCfcf ... 

10 Mv 

wm°swva. CaafcOireaK. 

Jflm.lnv. 

am — : 


CriBiinw 

Cdm.Jm.rn. 

Satvs. - 

.Rwnce . 


.KmtniSec.^, 


Off 0#£EO 
Atim L 
Off.gfFuhfc 
. &Ce<Hj a% 


Sincerely yours , 




V k - 


j S' £ 


LeRoy M. Teitsworth 
Section Chief • / 

Field Information Support Section 


n — 1 

Lob 

_*#ool,Coun. 

£ RCgnt . 
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Memorandum 



Mr . Baugh, 


Date 3/15/94 


From : L. M. Teitswort: 



Subject : DESTRUCTION OF BUREAU RECORDS 


Dep. Dir. 

ADD Adm. 

ADD Inv._ 

Asst. Oir.: 
Adn.Servs ._ 
Crim. Irw. 

I dent. 

Info.Hgnt. 

Insp. 

Intel l . 

Lab. 

Legal Coun. 
Tech. ServsT 

Training 

Cong. Affs. M 
Off. of EEO 
Off. LiaiscrTS 
Int. Affs. 
Off. of Public 
Telephone Rm. 
Director's Off 


Reference made to J. H. Schiman to Mr. Baugh memorandum 
dated 8/25/93, captioned as above. 

PURPOSE : To record receipt of an approved "Request For 

Disposition Authority" (SF-115) from National Archives and 
Records Administration (NARA) . 

DETAILS : Referenced memorandum set forth the details pertaining 
to the request for destruction authority for summary abstracts 
and syntheses pre pared bv Staff Assista nts assigned to the Office 
of the Director. | Appraisal Archivist, NARA 

reviewed the material and determined that this material lacked 
any historical and/or research value and therefore was temporary 
and no longer served any purpose. 

The provisions of the approved SF-115, dated 2/28/94, 
which bears NARA Job Number Nl-65-93-7 and the signature of the 
Acting Archivist of the United States, will be incorporated into 
the FBI Records Disposition Schedule. 

RECOMMENDATION : None. For information only. 


Enclosure 


APPROVED: 

Director 

Dap. Dir. __ 

ADD-Adm. 

ADD-Inv. __ 


IMD Front Office, Room 5829 
Mr. Teitsworth, Room 5368 
Mr. ~l Roo m 5342 
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. Off. of Putslie 
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. TQM Off 


- 1559 - 


WS:ws 


ALL INFORMATION CONTAINED 

HEREiN 13 UNCLASSIFIED / . 

date by m 




Ilf: 


REQUEST FORj 


.o DISPOSITION AUTHORITY^ 


-AW5 


NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 
U.S.C. 3303a the disposition request, 
including amendments, is approved except 
for items that may be marked "disposition not 
approved” or "withdrawn* In column 10. 

\TE ^'*3 ARCHIVIST OF THE UNITED STATES 


S^WTJSNAL vWPRVf§;%n<l RECORDS ADMINISTRATION (NIR) DATE RECEIVED 
V %ASH1NGTQN, DC 20408 

1. FROM (Agency or establishment) ' - NOf l RCATlOW TO AGEN CY 

Department of Justice 

’ MAdOR SUBDIVISION accorclanca wit h the provisions of 44 

*£ ; '’’TV‘ r * ; U.S.C. 3303a the disposition request, 

of Investigation [FBI] ■' including amendments, is approved exce] 

llMSOf^SUBDl^lSiOiSi fo f items that may be marked "disposition 

cj:- a Tiif ' ■ , n . . . rrv/m approved" or "withdrawn" in column 10. 

[plntormation Management Division fiMDj 

4?. NAME OF PERSON WITH WHOM TO CONFER fe. TELEPHONE DATE archivist of the united sta 

, - (202) 324-6903 ^ 

3. AGENCY CERTIFICATION 

ibereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its 
records an d that the records proposed for disposal on the attached i page(s) are not now needed 
ter the business of this agency or will not be needed after the retention periods specified; and that written 
eoncurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manual for 
Guidance of Federal Agencies, 

L^J is not required; Q is attached; or Q. has been requested. 


has been requested. 



8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 


ISSUES ABSTRACTS PREPARED FOR THE DIRECTOR OF 
THE FEDERAL BUREAU OF INVESTIGATION 


Abstracts / Syntheses, which summarize the major issues of documents, 
prepared for FBI Director’s review prior to signing or concurring with 
the correspondence. 

Abstracts ^ Syntheses (with occasional additional background information 
attached) are prepared by FBI Staff Assistants to the Director and are 
created on Form DO-6. 

Abstracts / Syntheses are filed alphabetically, by name of Staff Assistant 
and, chronologically by date prepared and maintained in the Office of the 
Director. 


TEMPORARY : Destroy when 90 days old or when administrative 
needs have .expired, whichever is later. 


AtL INFORMATION CONTAINED 

Herein is unclassified , 

DATE ^hlitL by -AxZm&5.0-Bc£ /D 

kb- 3 2-Kl>~ / 553 - 


NSN 7540-00-334-4064 
PREVIOUS EDITION NOT USABLE 



STANDARD FORM 115 (REV. 3-91) 

Prescribed by.JMARA 
36CFR 1228 





W Hngton National Recordi Renter 




Wishington, DC 20409 


March 25, 199^ 


Dear Records Officer: 


Enclosed are Notices of Intent to Destroy Records. These 
records are scheduled for destruction in July 1994. Please 
review these notices and notify us if the records are 
incorrectly scheduled for destruction or must be retained 
because of pending litigation or claims. You must notify us 
if you want these records retained even if you have notified 
us in the past disposal cycles . 

Please note that we have resumed sending notices for 
accountable officers' files, commonly known as site audit 
records. The disposition authority for these records is 
General Records Schedule (GRS) 6, item la. 

To ensure that no site audit records are destroyed which are 
pertinent to pending claims by or against the government, 
litigation, or similar actions, please review these notices 
also and notify us if the records must be retained. 

Please note that the disposition authority for accountable 
officer records was modified in late 1984. General Records 
Schedule 6 item la does not cover accounts and supporting 
documents pertaining to American Indians. These records 
cannot be destroyed . If the disposition authority for any 
records scheduled as GRS 6 item la contain records pertaining 
to American Indians ple ase notify us. 

Sincerely, 





Judith A. Barnes, Chief 
Accession and Disposal Branch 


Enclosure ( s ) 


tfOJOSOB® 


fjlCU 




ALL FBI INFORMATION CONTAINED 

HEREIN IS UNCLASSIFED , . N 

DATE iM.BY ADC. IptQjtA Rftfe/ bC^ 


Admh ri stored bv the Adrionai Archives end Records Administration 




NOTICE OF INTENT TO DESTROY RECORDS 


The records described in this notice appear eligible for disposal on the date shown, In . rr , F 
accordance with 36 CFR 1228, 164(c), they will be destroyed 90 days from the date of 
this notice. You should annotate your SF 135 (all copies) to show that the records 
have been destroyed. No other action is required. If you do not concur in the scheduled 
destruction of these records, you may request an extension of the retention period by 
providing written justification (including a proposed new disposal date) within the 
90-day period to the director of the Federal records center indicated at the right. 






REMARKS 


LOCATION 20-73-54-H 20-74-06-2-5 


VOLUME (Cu. ft.) 


SERIES DESCRIPTION 

SITE AUDIT 
10/07-3/80 


ADDRESS OF FEDERAL RECORDS CENTER 


FBI - INFO NGHT DIVISION 
J. EDGAR HOOVER 8L0G - R008 5640 
1QTH ? PENNSYLVANIA AVE*, N« W, 
WASHINGTON OC 20535 


WASHINGTON NATIONAL RECORDS 
CENTER 

WASHINGTON, DC 204D9 


ALL FBI INFORMATION CONTAINED 


NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 


liiMRl 











National ' , . 

A^ptves at College Park 


ls°t\ 



8601 Adelphi Road College Park, Maryland 20740-6001 


APR 5 1994 

Mr. LeRoy M. Teitsworth 
Section Chief 

Field Information Support Section 
Federal Bureau of Investigation 

10th and Pennsylvania Avenue ^0 r /> ,,, ,, , ,, 

Washington, D.C. 20535 — »*r^. c/- 'ftfe / Vj £j>T 

Dear Mr., Teitsworth: 


C C a d {/5 


This responds to your letter of March 22. 

There is no need to amend Job No. Nl-65-90-03. That job gives 
the Federal Bureau of Investigation the authority to destroy 
intelligence surveillance tapes predating the Foreign 
Intelligence Surveillance Act. 

If you need further information, please call at 

(301) 713-7099. 

Sincerely, 


(JAMES l J. HASTINGS 

Records Appraisal and 
Disposition Division 


(j 2 h 
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Subject : 


DESTRUCTION OF 
BUREAU RECORDS 


Date 


3/8/93 


LagalCoun. 

R*c. Mgnt 

T»cli.s*nra. 

Training 


DATE: 07-27-2011 

CLASSIFIED BY 60324 uc Daw/ sab /'log 
REASON: 1.4 [c) 

DECLASSIFY ON: 07-27-2036 


Cong.Afta.Ofl. 

on. of EEO 

OH. Liaison A 

InLAfta. 

Off. of Public Afta._ 

TataphancRm. 

Wractofo Sacv 


PURPOSE ; To request that the Records Disposition and Archival 
Subunit, Records Policy Unit, Information Services Section, 
Information Management Division review the Centralized Records 
System for original material as listed on the attached inventory 
listing, file originals as necessary, and destroy remaining 
materials if appropriate. 


RECOMMENDATION : That the Records Disposition and Archival 

Subunit, Records Policy Unit, Information Services Section, 
Information Management Division review the Centralized Records 
System for original material as listed on the attached inventory 
listing, file originals as necessary, and destroy remaining 
materials if appropriate. 


Director __ 
Dap. Dir. _ 
ADD-Adm.. 
ADtHnv._ 


ASm. 6ew$.__ 

Crtm. inv. 

. Crim. Jus. Info. 

8eivs 

. idem. , .. 
.Info. Mflmt (Ja 


. Inspection A 
tritslt. 

IZWjituOty 1 

Coun., 


. Off. Cf EEO Me.. 
. Off. of Liaison 

& Int Atfs. 

Oft. of Public 
1 Gong. Affs. _ 
.TQM Off. 


DETAILS ; The Audit Unit, Office of Planning, Evaluation and 
Audits, Inspection Division has been retaining sensitive files 
that now need to be either archived or destroyed. A review of 
these files has noted that most of this information dates back 
from five to ten years. The Audit Unit has no need for further 
retention of this material. 


['ENCLOSURE 




Enclosure 
1 - Mr. Binney 
1 - Mr. Sonnichsen 
3. - Mr. 

1 - Ms. 

1 - Ms. 

DAC : dac (6) 


lasssfedi 


„ Decla: 


SEE IKD ADDENDUM - PAGE 3 

b€ 
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(CONTINUED - OVER) 

ClassiMed by: 10 

Declassified on: OADR ALL INFORMATION CONTAINED 

1 HEREIN IS UNCLASSIFIED EXCEPT 

WHERE SHOWN OTKERVW86. '/ 




Memorandum from D. G. Binney to Mr. Baugh 
RE: DESTRUCTION OF BUREAU RECORDS 


Due to the sensitive nature of this material the Audit 
Unit would like to ensure that the disposition of these files is 
done properly. Since some of the communications on file appear 
to be originals, the Audit Unit requests that the Records 
Disposition and Archival Subunit, Records Policy Unit, 

Information Services Section, Information Management Division 
review the Central Records System for original material as listed 
on the attached inventory listing, file originals as necessary, 
and destroy remaining documentation if appropriate. 


If you have any question s, please co ntact Ms 
on extension 2905, or Ms. 


on extension 3985. 


be 

b 7 C 







Memorandum from D. G. Binney to Mr. Baugh dated 3/8/93 
Re: Destruction of Bureau Records 

ADDENDUM: INFORMATION RESOURCES DIVISION f IRD) 4/18/94 Wi 


Referenced memorandum requested the Records Disposition 
and Archival Subunit (RDAS) , Field Services/Information Policy 
Unit (formerly Records Policy Unit) , Field Information Support 
Section (formerly Information Services Section) Information 
Resources Division (formerly Information Management Division) 
review an enclosed inventory and search the Central Records 
System for original material, file originals as necessary and 
destroy or archive remaining material. 

RDAS has completed the review and determined that the 
disposition of the material varied inasmuch as the material 
covered a time span from 1982-90. Portions of the material was 
eligible for immediate destruction in accordance with provisions 
of the General Records Schedules (GRS) , Manual of Administrative 
Operations and Procedures (MAOP) and the FBI Records Retention 
Plcin. Remaining material must be temporarily retained for 
eventual destruction, on an annual basis, based on the closing 
date of the material. 


♦ ORIGINALS PLACED IN CASE FILE 
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WMFO AUDIT WORKPAPERS 2/1/83 - 12/31/83 VOL. V 
WMFO AUDIT WORKPAPERS 1/1/84 - 2/28/85 VOL. VI OF VI 








April 12, 1994 


Mr. 

Chief, Archival Subunit 
Federal Bureau of Investigation 
10th and Pennsylvania Avenue 
Washington, D.C. 20535 




Dear 


I am returning the draft SF 115 you sent me to change the 
retention period for FBI grievance, disciplinary and adverse 
action files so that it conforms with the General Records 
Schedules (GRS) . You do not need further authority from NARA to 
replace an approved deviation from the GRS with the current GRS 
standards. The Bureau therefore can change the disposition 
instructions for Classification 67, subitem f, originally 
approved under Job No. Nl-65-87-11, to reflect GRS 1/30. 

If you need further information, please feel free to call me at 
(301) 713-7099. 


Sincerely, 


be 

b7C 


Records Appraisal and 
Disposition Division 

Enclosure 


\y enclosure 


44,- 3 3 - 55k 


ALL FBI INFORMATION CONTAIN®) 
HEREIN IS UNCLASSiFED 
DATE lb l iltn BY 




National Archives and Records Administration 







TO 


blawis nww m only) 


REQUEST FOR RECORDS DISPOSITION AUTHORITY 


TO; NATIONAL ARCHIVES* 
, WASHINGTON, DC 20408 

!PFPDM (AgW’ey or establishment) 


RECORDS ADMINISTRATION <NIR) 


Department Of Justice 

Z. MAJOR SUBDIVISION 

Federal Bureau Of Investigation [FBI] 

J. MINOR SUBDIVISION 

Information Resources Division [IRD] 

l. NAME OF PERSON WITH WHOM TO CONFER 


TaEPHONE 


(202) 324-6903 


I JOB NUMBER 


r DATE RECEIVED 


NOTIFICATION TO AGENCY 

In accordance with the previsions of 44 
U.S.C. 3303a the disposition request, 
including amendments, is approved except 
for items that may be marked 'disposition not 
^proved” or "withdrawn* in column 10. 

VTC I archivist of the united states 


si-agency certification — - -*.■<&- 

\ hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its 
records and that the records proposed for disposal on the attached i pagete) are not now needed 
for the business of this agency or will not be needed after the retention periods specified; and that written 
concurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manual for 
Guidance of Federal Agencies, 

<3 is not required; □ is attached; or Q has been requested, 

wai ISIGNATURE OF AGENCY REPRESENTATIVE RlTLE 


H21994 


Records Officer - IRD / FBI 


8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

Grievance, Disciplinary And Adverse Action Files 

The records consist of correspondence and memoranda relating to tbe 
FBI review of grievances and adverse actions (e.g., removal / suspension]. 
If an appeal is taken to the Merit Systems Protection Board [MSPB], the 
file will include affidavits, interrogatories and answers thereto, briefs and 
copies of MSPB decisions 


9. 6rs or 
SUPERSEDED 
JOB CITATION 


10. ACTION 
TAKEN INARA 
USE ONLY) 


DESTROY 4 years after case is resolved 


NOTE: This SF-I15 requests a reduction [from 5 years] in the approved 
retention period for Grievance, Disciplinary and Adverse Action Files. 
Following NARA approval, change will be incorporated into the FBI 
Records Retention Plan. 

ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 




ENCLOSURE 


115-109 


NSN 754000-334-4064 
PREVIOUS EDITION NOT USABLE 


STANDARD FORM 115 (REV. 3-91) 

Pro*ei)bsd by NARA 
38 GFB1228 


Memorandum 


4 ? 7 


Subj ect 



Mr . Baugh 


tsworth^^-- 


6/13/94 


L. M. Teitsworth 


'ESTRUCTION OF BUREAU RECORDS 


Dep. Din. 

ADD Adn. " 

ADD Inv. • 

Asst .Dir.: 

Adn. Servs. 

Crim. Inv, 

CJIS. 

Info, Mgmt. 

Insp, 

Intel 1 , 

Lab . 

Legal Coun, 

Tech. Servs. 

Training 
Off. of EEOA 
Off. of Liaison 

& Int. Affs. 

Off. of Public 
& Cong. Affs. 

TQM Offic e " ' 

Telephone fan . 
Director's Office 


Reference made to J. H. Schiman to Mr. Baugh memorandum 
dated 10/5/93, captioned "Transfer of Records to the National 
Archives and Records Administration". 

PURPOSE : To advise of the receipt of an approved "Request For 

Disposition Authority" (SF-115) from the National Archives and 
Records Administration (NARA) authorizing destruction of records 
having no continuing administrative and/or investigative value. 


RECOMMENDATION : 


None. For information only. 


APPROVED: lawton r wr-ofEo 

Crim. jus. Wo. UgatCounss) Arista 

J*™ 5, WOMISOC. W.ofAuWc 

DETAILS : Referenced memoranda set forth the details pertaining 

to the request for disposition authority from NARA in order to 
permit the immediate destruction of the Electronic Surveillance 
(ELSUR) Manual indices Cards. This series of manual indices 
cards constituted, prior to automation, the primary retrieval 

Enclosure 


.Laboratoy^ 

UgatCounw. 

.%ikxaiSec._ 


.Off.ofEEO 

. Arista 

.Off.ofWMic 
. ICeojAffs. 


D*pirtyOtactw_ 


66-3286 


IRD Front Office, Room 5829 
Mr. Teitswo rth, Room 5368 
Mr . | Room 5342 

Mrs . 1 Room 4933 

Mrs. ^~ I Ro om 49 3 3 

Mr. I Room 4933 
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A)± INFORMATION CONTAINS) 


A 
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Memorandum from L. M. Teitsworth to Mr. Baugh dated 6/13/94 
RE: Destruction of Bureau Records 

66-3286 


system for data related to the use of ELSUR during criminal and 
security investigations of the FBI. The manual indices cards 
were automated on 9/18/91 and the reliability of the automated 
system, which is currently the primary electronic retrieval 
system for ELSUR related data, has been confirmed. 

On 6/7/94, the Records Disposition and Archival 
Subunit, Field Services/information Policy Unit, Field 
Information Services Section, Information Resources Division, 
received a copy of the approved SF-115, bearing the signature of 
the Acting Archivist of the United States, authorizing the 
destruction of the ELSUR manual indices cards and the permanent 
retention of the automated ELSUR system. 

A copy of the approved SF-115, bearing NARA Job Number 
Nl-65-93-03 and approval date of 5/24/94, is attached for record 
purposes . 


St- ' « ’ 

I •• ; 


REQUEST FOR RE 



S DISPOSITION AUTHORITY 


LEAVE BLANK 


TO: GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 


"B NO. 

Ms- 6£' ?2 'a3> 

'/VTCRECEIVED 


/2-o/-/?93 


1. FROM (AGENCY OR ESTABLISHMENT) 

Department of Justice 


NOTIFICATION TO AGENCY 


2, MAJOR SUBDIVISION 

Federal Bureau of Investigation [FBI] 


3. MINOR SUBDIVISION 

Information Management Division [IMD] 


In accordance with the provisions of 44 
U.S.C. 3303a the'disposal request, including 
amendments, is approved except for items 
that may be marked "disposition not 
approved" or "withdrawn" in column 10. If no 
records are proposed for disposal, the 
signature gfth»Aic|jivist is not required. 


4. NAME OF PERSON WITH WHOM TO CONFER 

' 

5. TELEPHONE EXT. 

DATE V 



(202) 324-6903 




6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized in matters pertaining to the disposal of the agency's records; that the 
records proposed for disposal in this Request of 2 page(s) are not now needed for the business of this 
agency or. will TTof be needed after the retention periods specified; and that written concurrence from the 
General Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of 
Federal Agencies, is attached. 

b 6 
b7C 


A. GAO concurrence: I I is attached; or is unnecessary 


; B, DATE 

| 

10 051993 



D. TITLE 

Records Officer, IMD, FBI 



7. 




9. GRS OR 

10. ACTION 

1 1 fcM 

NO. 

h 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

JOB 

CfTATlON 

iNAHS USE- 
ONLY) 

!‘ , 

■ j 

FBI HEADQUARTERS ELECTRONIC SURVEILLANCE (ELSUR) 

INDICES RECORDS 

I. Manual ELSUR Indices Cards 

Arranged alphabetically and/or numerically by: 

1) Subject of the ELSUR; 

2) Location of the ELSUR; or 

N 1-65-87-11 



3) FBI symbol-source number assigned to the ELSUR. 

All information from these cards has been or will be entered into the current 
Automated ELSUR Indices System, which was created on 9/18/91. 

a..* j ct ottd 





REQUEST FOR RECORDS DL 


5SITION AUTHORITY - CONTINUATION 


. 7. 

nr mf 

9. GRS OR 

10. ACTION 

■\ ITEM 

8. DESCIRPTJON OF ITEM 

SUPERSEDED 

TAKEN 

1 NO. 

(WITH INCLUSIVE DA TES OR RETENTION PERiOOSi 

JOB 

WARS USE 



CITATION 

ONLY) 


II. Automated ELSUR Indices System 
A) Master File 

1) Information in PERMANENT Case Files 


(a) Information whose disposal is governed by a Court Order of 
competent jurisdiction 


DESTROY in accordance with Court Order or other Court directive 


(b) All Other Information 

(i) "Principal" Information 


PERMANENT: Transfer to NARA at a date and under conditions 
to be determined by the FBI and NARA. 


(ii) "Proprietary Interest" Information 


PERMANENT: Transfer to NARA at a date and under conditions 
to be determined by the FBI and NARA. 


(iii) "Overhear" and "Intercept" Information . 


DESTROY when Case File is transferred to NARA or no longer 
needed, whichever comes first 


(iv) "Consensual" Information 


DESTROY when Case File is transferred to NARA or no longer 
needed, whichever comes first 


2) Information in TEMPORARY Case Files 

DESTROY when temporary Case File is destroyed 
B) Documentation 


PERMANENT: Transfer to NARA at a date and under conditions 
to be determined by the FBI and NARA 


ALL INFORMATICS' CONTAINED 
HEREIN IS UNCLASSIFIED 

DATE 03-17-2009 BY 60292 AUC DCG/DEK/YMN 
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to the National Archives and Records Service. 
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Memorandum 



to : Mr. Baugh^i 


Date 8/15/94 


: J. V. DeSarnof^jX 


subject : DESTRUCTION OF BUREAU RECORDS 


Dep. Dir. 

ADD Adm. 

ADD Inv. . 

Asst. Dir. : 

Adn. Servs . 

Crim. Inv. 

I dent. 

Info.Mgnt. *~ 

Insp. . 

InteU. 

Lab. 

Legal Coun. 

Tech. Servs. 

Training 

Cong. Affs. Off. 
Off. of EE O ~ 

Off. Liaison & 

Int. Affs. 

Off. of Public Aft 

Telephone Rm. 

Director's Office 


Reference is made to R. G. Prillaman to Mr. Christensen 
memoranda dated 8/13/90 and 11/23/90, captioned "Archival 
Authorization For The Destruction Of Bureau Records." Reference 
is also made to Mr. Toohey to Mr. Christensen memorandum dated 
12/18/90 and Bob C. Reutter to Mr. Baugh memorandum dated 
2/28/94, captioned "OPEA Workpaper Destruction Project; Office Of 
Planning, Evaluation and Audits." 

PURPOSE : To advise of the completion of the destruction of 

workpaper material from the Office of Planning, Evaluation and 
Audits (OPEA) . 


RECOMMENDATION : 


None. For information only. 


APPROVED: 

Diftckv 

Dm. Dir. — 

ADO- Adm. 

ADO- Inv. 


Mm. S«rvf,_ 
Crim. tnv _ 

. Crim. Jus. Inf*. 

- Sum. „ 

„ Maot 

- Wo. MgmtUf 


lns#*t*«n_ 

InteU- . .. 
Uijor*or)f_ 
Ugal Coua. 
Tsch. Suva.. 
Tralnlna 


- Off. of EEO Affs.. 

- Off. if Liaison 
. * Int Affs. 

. Off. of Public 

- A Cong. Affs. _ 

. TQM Off. 


DETAILS : Referenced memoranda dated 8/13/90 and 11/23/90, 

advised of the authorization for the annual destruction of OPEA 
material as granted by the National Archives and Records 
Administration, on 11/15/90 under Job Number Nl-65-90-4. 

66-3286 


Mr. Reutter, Room 7125 
IRD Front Office, Room 5829 
Mr. DeSarno, Room 5368 
FS/I PU Unit Chi ef, Room 5342 
Mrs . 1 ~ | Room 4933 

Mrs .1 1~Ro om 493 3 

Mr. f I Room 4933 
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Memorandum fr 
RE: 




J. V. DeSarno to Mr. 
Destruction of Bureau Records 
66-3286 


Baugh d^red 8/15/94 


By referenced memorandum dated 2/28/94, the Program 
Evaluation Unit, OPEA, furnished to the Records Disposition and 
Archival Subunit (RDAS) , Field Services/Information Policy Unit, 
Information Services Section, Information Resources Division 
( IRD) , a listing of 7 Headquarters (HQ) file numbers to be 
reviewed in an effort to locate workpapers more than five years 
old which were eligible for destruction. 

Following is a summary of the results of the RDAS 
review and destruction effort. 

WORKPAPERS ELIGIBLE FOR DESTRUCTION 

62-118252 
62-118865 
62-121632 
62-122500 
62-122541 
62-122570 


3 Boxes 
1 Box 

1 Box 
1 Box 

4 Boxes 
1 Bulky 


WORKPAPERS PARTIALLY DESTROYED 

62-117500 10 Boxes - Destroyed 

4 Boxes - Retained 

Completion of the OPEA destruction project resulted in 
the destruction of 20.50 linear feet of material and the recovery 
of much needed space in the IMD Filing Unit Bulky Enclosure Room 
and Special File Room. 
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Memorandum 





Deo. Dir. 

ADO A<ta. 

Asst . D.\.r.V; 
Adit. Servs. 
Crim, Inv, 

CJIS. ~ 

Info, 

Insp. 


To 


From 


Subject 



XnteTTT 

Lab, 


Baugh - "VHOh 
V. DeSarno 

DESTRUCTION OF BUREAU RECORDS 


Date 8/24/94 


Legal Coun. 

Tech. Servs. 
Training_ 


Off. of EEOA 
Off. of Liaison 

& Int. Affs. 

Off. of Public 
& Cong. Affs. 

TQM Office 

Telephone Bm . 
Director's Office 



Reference made to Legal Counsel to Assistant Director, 
Administrative Services Division memorandum, dated 11/16/92, 
captioned "Retention of Documentation and Recordings of Career 
Board Deliberations", and to J. H. Schiman to Mr. Baugh 
memorandum dated 1/14/93, captioned as above. 

PURPOSE : To advise of the receipt of an approved "Request For 

Records Disposition Authority" form (SF-115) from the National 
Archives and Records Administration (NARA) which authorizes the 
destruction of documentation and recordings of Career Board 
deliberations . 


• Hi! 


RECOMMENDATION : 

AmwVtu; 


None. 

Cflm Inv. 


r 


Director 


For information only. 

rnm I,, La&3fat0r / 0«. Of it 0 

Cnm. Ju». Into, LegaJCounsel Affairs 

J eni - itownaiSfc. — 

finance 


Info. Res. 

. inspection' 


Personnel. 
Training _ 


. Oft. of Public 

. iCong Affs. 


DepufyOlrecfor. 

DETAILS : Referenc edlnemorerndum dated 11/16/92, set forth the 


details pertaining to the requirement that FBIHQ and Field 
Offices document and record the deliberations of all Career 
Boards, in addition, referenced memorandum detailed the opinion 
of the Legal Counsel Division (LCD) that the minimum time for 


Enclosure 

66-32,86 




1 

1 

1 

1 

1 

1 


Mr. T. J. Coyle (Attn: Mr 
IRD Front Office, Room 582? 
Mr. DeSarno, Roo m 5338 


L Room 4981) 


Mr . 
Mrs 
Mrs| 


Room 5342 
|Room 4933 
Room 4933 
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Memorandum from J. v. DeSarno to Mr. Baugh dated 8/24/94 

Re: Destruction Of Bureau Records 

66-3286 


retention should be six years , with a provision that any record 
or Career Board action which is the subject of litigation will be 
retained for the purposes of the litigation, regardless of the 
passage of time. By referenced memorandum dated 1/14/93, NARA 
was requested to provide official disposition authority for 
Career Board material. 

The enclosed SF-115, dated 8/4/94, bearing NARA Job 
Number Nl-65-93-04 and the signature of the Acting Archivist of 
the United States, sets the disposition authority for this 
material at six years after final determination of the Career 
Board or after final adjudication of litigation, whichever is 
later. Approved disposition authority will be incorporated into 
the FBI Records Retention Plan. 












ECOR 

•- 


TO: GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 


1. FROM (A GeJCVOR ESTABLISHMENT) 

Department of Justice ... ^ 


2. MAJOR SUBDIVISION 

Federal Bureau of Investigation 


3. MINOR SUBDIVISION 

Information Management Division 


4. NAME OF PERSON WITH WHOM TO CONFER p. TELEPHONE EXT. 





TE RECEIVED 


NOTIFICATION TO AGENCY 


in accordance with the provisions of 44 
U.S.C. 3303a the disposal request, including 
amendments, is approved except for items 
that may be marked “disposition not 
approved* or "withdrawn" in column 10, if no 
records are proposed for disposal, the 
signature oKthefArctavist is not required. 


KITranwr.il 


(202) 324-6903 


6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized in matters pertaining to the disposal of the agency's records; that the 
records proposed for disposal in this Request of 1 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the 
General Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of 
Federal Agencies, is attached. 


A. GAO concurrence: 1 1 is attached; or 


is unnecessary. 

HZZ b. TITLE 


Records Offficer - Information Management Division 



FBI CAREER DEVELOPMENT PROGRAM DOCUMENTATION AND 
RECORDINGS 

Documentation and recordings of FBI Career Board deliberations generated 
in conjunction with the Executive Dewelepmeht and Selection Program of 
the Administrative Services Division. 

Documentation and recordings are created and maintained at FBIHQ and in 
various FBI Field Offices. 


DISPOSITION: Temporary. Destroy six (6) year after final determir^tion 
of the Career Board or after final adjudication of litigation, whichever is later. 


all information CONTAINED 


46 

ENCLOSURE 


NSN 7540-00 -634 4064 


STANDARD FORM 115 (REV. 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 












r chives at College Park 


8601 Adelphi Road 
College Park, MD 20740-6001 


August 31, 1994 


f 


Records Officer 
Room 5342 FBI Headquarters 
Washington, DC 20535 


Dear Mr. 


The enclosed signed copy of an SF 258 completes the transfer and accessioning of a 
group of FBI video recordings (accession number NN3-065-94-008) into the custody 
of the National Archives. 

If you have any questions about this transaction, please contact me at (301) 713-7050, 
extension 253. 

Sincerely, 


b 6 
hi C 



Assistant Chief 
Motion Picture, Sound, and Video Branch 


f >ENCLOSUK 
Attachment 
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ALL FBI INFORMATIONS CONTAINS® 

HEREIN IS UNGLASSIFED I. \ 

MTEtalsUi-ix mu eaaacdte*/^/^ 


National Archives and Records Administration 
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5 - REQUEST TO T L; ri^lt! Pri ii i sten g ' 

RECEIPT OF RECORDS TO NATIONAL ARCHIVES 

OF THE UNITEq^J^ 033H s M3T1 
(See Instructions on reverse) 
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1 . LEAVE BLANK ' 1 ' ’ j 

5 155jf9nT 

B \0 t 

□ATE 'RECEI VED - T5W 1 


fS-feJa. 

DATE RECEIVED 


■JOB NUMBER 


JOB NUMBER 
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B. TRANSFER 
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RECORDS 1 OF a FEDERAL RECORDS CENTER (Identify center and rfflg J W*‘< 
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b. national archives FEDERAL BUREAU OF INVESTIGATION 

nsnosJAiHWiUNfS A©BRB8Sbiov bstsmifeB .83 c. minor subdivision' 1 ^-' <5UmuJ- ; h J/“.H3(j3-i rb u3 I a I i It'll 

^ WASWNGTON,' dc E |^ MI ^^^ (NNBI ICTOBHATION RESOURCES DIVISION 
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&Jspw .center g f!EOiEDB a BlSIM^toJif/jSEKStV3a- bn 6 3 bns a - s bns A6 


Uo ” | 
.b9fl3 

qiiB sd Bi 

oriB d 

MTlisjiA- W 

.(SSS 





I NAME OF PERSON WITH WHOM TO CONFER ABOUT THE- iS ^.TiTfeBiPHO^t 5 flWnSgS 

| rnwTniT nr mr nrrnnnr elude area code) 

he 202-324-6903 
H k b7c nofeg gg»uu.ij5r^ A 


ni bsffeoibni essib 

ASAP .iet 
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dates, and attach Standard Form 13 5, if reebras dr'eybw'tn'FRC. ‘ 
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-mun slubsriDE loiinoa sbioosi art! 0} sonsistsi b .bsiqsrio zi Sf tl 


SEPARATE SHEETIS) 
ATTACHED 

TI/I3.03X1C 
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B EST VOLUME |c. ARE RECORDS SUBJECT TO PRIVACY ACT? (If yes , D. SPECIFIC RESTRICTIONS Tb BE IMPOSED (Includ&iitstifiZalioti-arlcl 1 ! 

-- * — . ' ... . _ r . cite, agency system number and F.R. volume and page and cite statute or FOI exemption that authorizes such restrictions ) 

-Tew tfeJB M^O-tetftotC 81 number n^eB^hoUc^divd^attdcH^Sco^yi' 
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APPRAISAL JuB NO 

noifisoqaibvQTBiiqoiGjqs bn 9 mmoDsi bne IsvoiqqBsib 10 , 2 noiJouil£ 

: 2jb ,,b9voi(^l"T^fc?8SY^ | fc.sup siBoi bn i lliwSflAH .sb^DDsi bne isdrnun) assibbs >boid JeriJ'.q^ sbuSoni t b9^ os do si OS n$r|VV 

_l— ’’SdtistQb -zi .fioijos -dot A gency 6 9 ’ ,, \yL>03 b(!Ve \dieicl- ,y^^|TS5ii2 

The records described above and on the attached Daaesare hereby offered for deposit with the National Archives of the United mifflin™ 


irriaye‘been publtshetfin 


.105-61.53 or in the Guide' m~th ! e-~Natiohal‘ Archives ofdhk^Vniied States. Vne^Ar- 1 
ny containers, duplicate records, unused forms, blank stationery, nonarchival printed 
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7. ACTION TAKEN BY NATIONAL ARCHIVES AND RECORDS SERVICE, GENERAL SERVICES ADMINISTRATION 


>. NARS REMARKS REGARDING DISPOSITION/SHIPPING ' 


A. ACTION I .UJvUJJn ounuJJn 'B. NARS CONCURRENCES ~ a 

i^AfBROWeWAM 

EH DISAPPROVED I f f - I 

»ls.V h)N\m 




•.bsbivoiq ad oils ysm i9fnso srlf 


Records are unclassified. 


AJJ. INFORMATION CONTAINED 

HEREIN IS UNCLABSIFIEC) ^ , jl. / 

DATE Id/ 9 1 QT BY f 














II 


JSTRUCTIONS 


This form may be initiated by either the transferring agency or a Federal records center. 


INITIATED BY AGENCY: 

Agency completes items 1 through 6 (see specific instructions be- 
low). Item 6 must be signed and dated. Send original and 4 cop- 
ies to the appropriate address in item 2 sixty days before planned 
date of transfer. 

INITIATED BY FEDERAL RECORDS CENTER: 

Federal records center completes items 1, 2, 3A-F, if known, 4B, 
5A and B, D and E and sends original and 3 copies to transferring 
agency records officer. 

Agency completes/corrects items 3, 5A, 5C-F, and 6. Item 6 must 
be signed and dated. Agency sends original and 3 copies to the ad- 
dress indicated in item 2 sixty days before planned date of trans- 
fer. 

ITEM 1, TYPE OF ACTION: 

If 1 B is checked, a reference to the records control schedule num- 
ber or NARS appraisal job number must be included in 5E. (Item 
IB may be checked for unscheduled records if an appropriate ap- 
praisal job is cited to reflect an accretion according to prior evalua- 
tion of the series). 

ITEM 2, TO: 

When IB is checked, requests are sent to the National Archives 
(NNB) unless the records control schedule or appraisal job speci- 
fies a regional archives or Presidential library. 

When 2C is checked, include in that block address (number and 
street, city, State, and zip code) of the regional archives branch be- 
ing offered the records. 

ITEM 3, UNIT THAT CREATED THE RECORDS: 

Fully identify the agency, subdivision, and unit that created or 
originated the records (not the agency records office). If this is 
not possible, or a successor unit or agency is transferring the rec- 
ords, then explain under Agency Remarks, item 5F. 

ITEM 4, CURRENT LOCATION OF RECORDS: 

Identify the agency location or the particular records center in 
which the records are located and provide FRC accession number. 
The stack location in the center may also be provided. 


ITEM 5, RECORDS DATA: 

5A. Describe the records. If the records are in a Federal records 
center, attach SF 135. Arrangement statement must be provided 
and enough description to substantiate responses in items 5B (with 
volume for each item) 5C and 5D. 

5B- Estimated volume may be indicated in either cubic feet or 
cubic meters. 

5C . Privacy Act notices must be cited for records subject to the 
Privacy Act (5 U.S.C. 552a) and should be attached. 

5D . Specific restrictions must be fully justified and may not vio- 
late the Freedom of Information Act (5 U.S.C. 552). 

5E . If the records have previously been scheduled in a records con- 
trol schedule, the schedule and item number must be cited, and the 
schedule itself may be attached. If the records are not scheduled 
but a part of the series has been appraised as permanent in the past 
and transferred to a NARS depository, then cite the appraisal job 
number as authority and treat as a scheduled offer. 

ITEM 6, STATEMENT OF AGENCY REPRESENTATIVE: 

Signature and title of agency records officer is placed here and nor- 
mally is not the name or office given in item 3. 

ITEM 7, ACTION TAKEN BY NARS: 

NARS will indicate approval and provide shipping or delivery in- 
structions, or disapproval and recommend appropriate disposition 
of the records. NARS will indicate quantity of offer approved, dis- 
approved and for which action is deferred. 

If NARS approves the transfer, the Office of the National Archives 
sends SF 258 to the agency (or to the Federal records center if the 
records are in a center ) with a transfer date and shipping or delivery. 

If NARS disapproves the transfer, the Records Disposition Division 
returns SF 258 to the agency with suggestions for disposition of the 
records. 

ITEM 8, RECORDS RECEIVED: 

After receipt of records by a NARS depository NARS will sign and 
return one copy of SF 258 to the agency. 


STANDARD FORM 258 BACK (REV. 10-78) 



% 


Memorandum 



To 


From 


Subject 



r . Baugh 


; V. DeSarno 


DESTRUCTION OF BUREAU RECORDS 




Dep. Dir. 

ADD Adm. 

ADD Inv. 

Asst. Dir.: 
Adn. Servs. 
Crim. Irw. 

I dent . 

Info.Mgnt. 

Insp. 

Intell. 
Lab. 


Date 11/1/94 


Legal Coun. 

Tech. Servs. 
Training_ 


Cong. Affs. Off. 

Off. of EE O 
Off. Liaison & " 

Int. Affs. 

Off. of Public Affs. 
Telephone Rm . ~ 

Director's Office 


PURPOSE : To forward the attached "Request For Records 

Disposition Authority" form (SF-115) to the National Archives and 
Records Administration (NARA) in order to obtain destruction 
authority for files and records pertaining to the Violent Crime 
Apprehension Program (VICAP) of the National Center for the 
Analysis of Violent Crime (NCAVC) . 




RECOMMENDATION : That the attached SF-115 be forwarded to NARA 

for appropriate action. 


APPROVED: 



Director 
Deputy Director. 


Grim. Jus. Info. 
Servs 

i/'UUgj 

.Inspection 




. Laboratory 

LegalCounsel. 
. NationalSec. 
Personnel^. 
Training 


.Dff.OtEEO 

. Off.of PuMc 
. 4Cong. Alts. 


DETAILS : Files and records dealing witn research in the 

investigations of serial killings and other violent crimes such 
as kidnapping, child molestation and rape are maintained in the 
NCAVC at the FBI Training Academy in Quant ico, Virginia. These ' 
files and records consist of initial requests for NCAVC 
assistance from local law enforcement officials, local police 
department reports, FBI investigative reports, research projects, 

ENCLOSURf 

Enclosure 


66-3286 


1 

1 

1 

1 

1 


1 - Mr. 


Ouantico 




(Attn: Mr. 

IRD Front Office, Room 5829 
Mr. Degarnc, Room 53 3 8 

Mr. I J Room 5342 

Mrsil [Room 493 3 

Mrs.f t Room 49 3 3 


hb 
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Memorandum from J, V. DeSarno to Mr. Baugh dated 11/1/94 
RE: Destruction Of Bureau Records 

66—3286 


profiling/consultation results, evidence submitted, photographs, 
autopsy reports, case records, news clippings, liaison between 
the FBI and law enforcement officials, and any other 
correspondence related to the case. 

In accordance with agreements negotiated between the 
NCAVC and local law enforcement officials, no information will be 
given to any other government agency and NCAVC will return or 
destroy the portions of the NCAVC files submitted by the local 
authorities when FBI investigative/administrative use has been 
exhausted. 


The FBI Records Disposition Schedule contains no 
disposition authority for VICAP/NCA VC records. Therefore, NARA 
is being requested to provide official disposition authority for 
this material to ensure that retention is commensurate with 
archival requirements for retention of official government 
records . 


The appropriate number of copies of the SF-115 have 
been prepared and are attached for referral to NARA. 


REQUEST FOR RECORDlT DISPOSITION AUTHORITY 


T0: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408 


. FROM (Agency or establishment) 
Department of Justice 


MAJOR SUBDIVISION 
Federal Bureau of Investigation [FBI] 


MINOR SUBDIVISION 
Information Resources Division [IRD] 


. NAME OF PERSON WITH WHOM TO CONFER 


. TELEPHONE 


wmmwnwitfKiflaBHiniwti 


202-324-6903 


DATE RECEIVED 


NOTIFICATION TO AGENCY 


In accordance with the provisions of 44 
U.S.C. 3303a the disposition request, 
including amendments, is approved except 
for items that may be marked "disposition, not 
approved" or "withdrawn" in column 10. 

VTE (archivist of the united states 


6. AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its 
records and that the records proposed for disposal on the attached ? page(s) are not now needed 
■for the business of this agency or will not be needed after the retention periods specified; and that written 
concurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manual for 
Guidance of Federal Agencies, 

Q is not required; Q is attached; or Q has been requested. be 

DATE i biniNATI IRF nF AnFMPV RFPFiFSFNTATI\/F .-ITITI F . - D 7 C 


n/i/qM 


Archival Specialist, IRD, FBI 


8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

9. GRS OR 
SUPERSEDED 

JOB CITATION 

VIOLENT CRIME APPREHENSION PROGRAM [VICAP] 
NATIONAL CENTER 

FOR THE 

ANALYSIS OF VIOLENT CRIME [NCAVC] 

FBI TRAINING ACADEMY - QUANTICO, VIRGINIA 


Files and records dealing with research in the investigations of serial killings and 
other violent crimes such as kidnapping, child molestation and rape. These 
records are -maintained in the NCAVC and consist of initial requests for NCAVC 
assistance from local law enforcement officials, local police department reports, 

FBI investigative reports, research projects, profiling / consultation results, 
evidence submitted, photographs, autopsy reports, case records, news clippings, 
liaison between the FBI and law enforcement officials, and any other 
correspondence related to the case. 


In accordance with agreements negotiated between the NCAVC and the local law 
enforcement officials, no information will be given to any other government 
agency and NCAVC will return or destroy the portions of the NCAVC files 
submitted by the local authorities when FBI investigative / administrative use has 
been exhausted. 


Requested dispositions for VICAP records [Classification 252] maintained at 
the NCAVC are as follows: ALL INFORMATION CONTAINED 

HEREIN (8 UNCLASSIFIED 
DATElciaZfia_BY_&d<L SC 






115-109 


NSN 7540-00-334-4064 
PREVIOUS EDITION NOT USABLE 

ENCLOSURE 


Prescribed by NARA 
36 CFR1228 







lion Authority - Continuation 


8. DESORPTION OF ITEM 

fWITH INCLUSIVE DATES OR RETENTION PERIODS! 


1] CONTROL FILES 

Administrative files consisting of requests for assistance from the NCA V C 
and the acknowledgements by the NCA VC. The requests are arranged by 
State and thereunder sequentially. 

DESTROY when 50 years old 


2] CASE FILES 

Case files document the assistance provided by the NCA VC and the FBI on 
individual requests assistance from other law enforcement offices. Case files 
are aranged by Universal Case File Number fUCFN]. 

A] Case files corresponding to FBIHQ case files with 7 or more serials 

PERMANENT: Transfer to NARA when 50 years old 

NOTE: Prior to transfer, FBI will remove and return [or destroy] all 
materials submitted to the NCAVC by local law enforcement authorities 

B] Case files corresponding to Office of Origin case files with 10 or more 
serials 

PERMANENT: Transfer to NARA when 50 years old 

NOTE: Prior to transfer, FBI will remove and return [or destroy] all 
materials submitted to the NCAVC by local law enforcement authorities 

C] All other case files 

DESTROY when 50 years old 


3] ENCLOSURES BEHIND FILES [EBFs] / BULKY EXHIBITS 

Textual and Non-Textual materials that are too voluminous to be incorporated 
as part of the case file and consequently are maintained separately. These 
materials are assigned UCFNs corresponding to the case file UCFN. 

DISPOSE of in accordance with the related ease file EXCEPT for 
materials submitted by local law enforcement authorities, which will 
either be returned to the contributors or destroyed 

NOTE: All EBFs / Bulkies which relate tc permanent case files but which 
NARA determines do not have sufficient value to warrant archival retention 
will be destroyed at the time of transfer 


115-203 Four copies, including original, to be submitted to the National Archives 
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TRANSMIT VIA: AIRTEL 


CLASSIFICATION: 


DATE: 2/3/95 


FROM: Director, FBI (66-3286 Sub B) 

TO: SAC, Boston (66-4101) 

Savannah Information Technology Center (SITC) 


DESTRUCTION OF FIELD FILES AND RECORDS 
INFORMATION TECHNOLOGY CENTER (ITC) 

SAVANNAH, GEORGIA ^ Q . 

of bureau K&cords 

Reference Boston airtel dated 1/27/95, captioned "File b6 
Destr uction." and telephon e call on 2/3/95, from Acting Unit b?c 

Chief \ Field Services Information Unit 

(FSIU) , Field Information Support Section (FISS) , Information 
Resources Division (IRD) to Administrative Officer |, 

Boston (BS) Field Office, concerning the use of services 
available at the SITC to process BS files and records to 
determine their eligibility for destruction and/or retention for 
archival purposes . 


The SITC is an FBI staffed facility under the 
sponsorship of the IRD chartered to address work that can be 
displaced from other offices. Therefore, to assist BS with 
reducing the file destruction backlog, BS is authorized to 
forward to the SITC Office of Origin and Auxiliary Office files 
eligible for review to determine if the material can be destroyed 
or must be retained for eventual transfer to the National 
Archives and Records Administration (NARA) . An inventory of 
files shipped to the SITC is to be maintained by BS to document 
to the file classification, file number, volume scope, and date of 
<*> shipment. An inventory of files received at the SITC is to be 

Q ^ maiigjjained to document the file classification, file number, 
si o voliWe scope, date of receipt, and date of destruction. 
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Airtel to SAC,^Rs and SITC, dated 2/3/95 
RE: Destruction of Field Files and Records 

Information Technology Center (ITC) 
Savannah, Georgia 
66-3286 Sub B 


If it is determined during the review process at the 
SITC that a BS file should be retained for eventual transfer to 
NARA because of its historical/research value, the file is to be 
returned to BS for retention pending transfer to NARA. Every 60 
days, the SITC is to furnish the BS Office, by classification 
number, a record of the linear feet of material destroyed. 

Referenced BS airtel advised that at the present time 
BS has a two year backlog in search ing the monthly litigation 
freeze reports. As explained to AO | I during referenced 

telephone call, files that are marked for pending litigation or 
FOIPA concerns are not to be shipped to the SITC until the 
litigation/FOIPA concerns are resolved and the file(s) meet the 
destruction criteria set forth in the Manual of Administrative 
Operations and Procedures (MAOP) , Part II, Section 2-4.5, 
entitled "Destruction of Field Files and Records" . In order for 
BS to fully benefit from the services provided bv the SITC. a 
waiver of this requirement is granted, thus allowing the SITC 
employees to assist BS with the required searching of the monthly 
litigation freeze reports. 

BS is reminded that if a file indicates that evidence 
corresponding to the file is still in possession of the BS 
Office, the file is not to be forwarded to the SITC until BS has 
properly disposed of the evidence. 

The BS files eligible for review for destruction are to 
be shipped to the SITC in boxes of sufficient size and strength 
to accommodate the weight of the files. It is suggested that 
Number Four boxes available on GSA Schedule (order number 8115- 
00 -FBI -0 053 ) are appropriate. 


Transport of files between the BS Office and SITC is to 
be accomplished by using Federal Express (FED EX) service or 
armed Special Agent personnel. 

Any questions regarding th is matter may be dire cted to 
FBIHQ, Attention: Acting Unit Chief| I, FSIU, 

FISS, IRD, telephone extension 4844. 
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DEPARTMENT OF JUSTICE 
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FM DIRECTOR FBI Cbb-3Eflb> 


TO ALL FBI FIELD OFFICES/ROUTINE/ 


UNCLAS E F T 0 


CITE: //04S1// 




SUBJECT:'— 'DESTRUCTION OF FIELD FILES AND RECORDS. 


REFERENCE MEMORANDUM TO ALL SPECIAL AGENTS IN CHARGE DATED 
JANUARY 13i 1115, CAPTIONED AS ABOVE. 

REFERENCE COMMUNICATION PROVIDED ALL FIELD OFFICES WITH 
ADDITIONAL DESTRUCTION AUTHORITY FOR OFFICE OF ORIGIN AND 
AUXILIARY OFFICE CASE FILES AS WELL AS SEVERAL MISCELLANEOUS 
CATEGORIES. ATTENTION IS DIRECTED TO PAGE 3-. PARAGRAPH 1 OF 
REFERENCED COMMUNICATION WHICH STATES THAT FREEDOM OF 
INFORMATION-PRIVACY ACTS (FOIPA) CASE FILES OR CONTENTS THEREOF 
WHICH HAVE BEEN RELEASED PURSUANT TO THE FOIPA ARE TO BE RETAINED 
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DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 
COMMUNICATION MESSAGE FORI 


"PAGE 2 UNCLAS E F T 0 


FOR SIX YEARS FROM THE DATE OF RELEASE. THIS PARAGRAPH INDICATES 
THAT THE FOIPA CASE FILES MAY BE DESTROYED AFTER THE SIX YEAR 
PERIOD HAS EXPIRED. ALL FIELD OFFICES ARE DIRECTED TO MANUAL OF 
ADMINISTRATIVE OPERATIONS AND PROCEDURES (MAOP) PART II-, SECTION 
2-4. 5. 2 (fl) UHICH STATES THAT FOIPA CASE FILES ARE AUTHORIZED FOR 
DESTRUCTION SIX YEARS AFTER THE DATE OF LAST RELEVANT ENTRY-, 

REPLY TO REQUESTER i FINAL ADJUDICATION BY COURT AND/OR FBI 
AGREEMENT TO AMEND . NO MANUAL CHANGES WILL BE NECESSARY. 
QUESTIONS CONCERNING THIS MATTER SHOULD BE DIRECTED TO FBIHfl-, 


ATTENTION: ARCHIVES SPECIALIST 


RECORDS 


DISPOSITION AND ARCHIVAL SUBUNIT-, FIELD SERVICES INFORMATION 
UNIT-, FIELD INFORMATION SUPPORT SECTION-, INFORMATION RESOURCES 
DIVISION-, ROOM 4T33-, EXTENSION b^Q3. 
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DIRECTS 
ATTN : f 


| ROOM 4933 

RECORDS DISPOSITION AND ARCHIVAL SUBUNIT 
FIELD SERVICES/INFORMATION POLICY UNIT 
INFORMATION SERVICES SECTION 


FROM /J\ 'TlS^jb, SEATTLE (66F-1303 SUB A) b7c 

SUBJECT :^T)ESTRUCTION OF FIELD FILES AND RECORDS 
BUTTE INFORMATION TECHYNOLOGY CENTER 

For the information of the Bureau, the Seattle 
Division has concluded the project of shipping files to Butte 
for file destruction. 


Seattle has been sending files to Butte to process 
since March, 1992. Approximately 350 linear feet of files 
have been destroyed, and Seattle is greatly appreciative of 
Butte's assistance. The quality of the work returned to 
Seattle has been very satisfactory. 

In particular , we would like to recognize Archives 
Supervisor ! [for t he manner in which she coordinated 

this project. Mrs. knowledge regarding this program 

and her attention to detail greatly contributed to its 
successful completion. The support provided by her and her 
staff was invaluable to Seattle in light of our own limited 
human resources to devote to this program. 
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Date 4/13/95 


Legal Coun._ 
Tech. Servs. 
Training_ 


Cong. Affs. Off. 
Off. of EEO " 


Subject 


DESTRUCTION OF FIELD FILES AND RECORDS 


Off . Liaison & 

Int. Affs. 

Off. of Public Affs 

Telephone Rm. 

Director's Office 


PURPOSE : To advise of FBIHQ and Field Office progress in the 

captioned program. 

RECOMMENDATION : None. For information only. 


§ 


APPROVED;' Gin. he 




OfricfcL 


Dipuly Director, 


DETAILS : 
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Servs. 
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-t-v , ... usn. wuiisei Personnel r ,,, , ^ 

Resolution of the civil matter- ftmei’ r c aM' M pn^ S ervice 

Committee, et . al . vs. William H. Webster, et al . , on 9/9/86, 


enabled the FBI to resume destruction of obsolete file and record 
material after identifying and marking for permanent retention 
and eventual transfer to the National Archives and Records 
Administration (NARA) , FBIHQ and Field Office files and records 
having historical and/or research value. 

During the period of 9/9/86 through 12/31/94, a total 
of 24,411.56 linear feet of obsolete FBIHQ files and records have 
been destroyed. 
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Memorandum Worn J. V. DeSarno to Mr. Baugh dated 4/13/95 
RE: Destruction of Field Files and Records 

66-3286 Sub B 


By Buairtel dated 12/14/87, all Field Offices were 
authorized to destroy Auxiliary Office (AO) files in numerous 
classifications, as well as the destruction of obsolete file and 
record material in a number of miscellaneous categories. In 
addition, by Buairtels dated 4/3/91, 11/6/91, 4/13/92 and 3/1/93, 
all Field Offices were authorized to destroy Office of Origin 
(OO) files in Classifications 1, 15, 42, 87, 88, and 91. 


By Buairtel dated 1/9/95, all Field Offices were 
surveyed in order to determine the progress of the file 
destruction program. This survey (results attached) revealed 
that since 12/87, all field offices have destroyed a total of 
80,741.33 linear feet of obsolete file and record material. Of 
this total, 823.76 linear feet of OO material and 1,271.42 linear 
feet of AO material (Total - 2,095.18 linear feet) was destroyed 
during the period of 7/1/94 through 12/31/94. 


The attached Field Office file destruction survey lists 
separately the accomplishments of the Butte and Savannah 
Information Technology Centers and the Western Regional Computer 
Service Center in Pocatello. These accomplishments have been 
credited to the Field Offices which benefitted through the use of 
these three facilities. 


2 


( 09 / 19 / 94 ) 


• • • | 

FEDERAL BUREAU OF INVESTIGATION 
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PRIORITY 


To: DIRECTOR, FBI 



Attn: 



Datlf** (34/13/95 




RECORDS 


DISPOSITION AND ARCHIVAL , 
RO0&P X 4 93 3 


SAC, DETROIT 
AO OFFICE 
Contact: FS 


be 

b7C 


313-237-4118 


File Number(s): 66-1868-SUB A 


Document Content: Request to send files to Savannah ITC for 
destruction . 




Title: FILE DESTRUCTION PROGRAM 

DETROIT DIVISION 


°£ le str»ctii>>/ £ Fi'M Ff/ ** * 


Details: Detroit is requesting permission to send files to 

Savannah ITC for destruction. Detroit presently has 
approximately 20,367 files which are eligible for destruction. 

It is estimated that this would clear approximately 5,850 linear 
feet in the closed files section. 


Since most AO cases can be destroyed after one year and 
record checks after six months, the destruction of these files in 
the UCFN section would allow us to regain critically needed shelf 
space. Detroit in addition to the needed space is currently 
preparing for the implementation of the Automated Case Support 
(ACS) application. By destroying these cases it will eliminate 
unnecessary information being incorporated into the ACS. 

In the past file destructions hav'e been accomplished 
by utilizing summer employees. Detroit has not benefitted from 
the summer employee program for the past two years . The number 
of file clerks on-board responsible for this function has 
dwindled to 4 and their daily workloads prohibit them from 
performing file destructions. 


Detroit would appreciate favorable consideration to 
thsi request and would provide all necessary support in 
preparation for the destruction to ensure that this project is 
handled in the most efficient manner. 
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TRANSMIT VIA: AIRTEL 
CLASSIFICATION: 


DATE: 4/19/95 


FROM: Director, FBI (66-3286 Sub B) 

TO: SAC, Detroit (66-1868 Sub A) 

Savannah Information Technology Center (SITC) 

DESTRUCTION OF FIELD FILES AND RECORDS 
INFORMATION TECHNOLOGY CENTER 
SAVANNAH, GEORGIA 


Reference is made to Detroit (DE) communication dated 
4/13/95, entitled "File Destruction Program - Detroit Division" 
requesting approval to use services available at the SITC to 
process DE files and records to determine their eligibility for 
destruction and/or retention for archival purposes. 

The SITC is an FBI staffed facility under the 
sponsorship of the Information Resources Division (IRD) chartered 
to address work that can be displaced from other offices. 
Therefore, to assist DE with reducing the file destruction 
backlog, DE is authorized to forward to the SITC Office of Origin 
and 'Ajaxil^fary Office files eligible for review to determine if 
the material can be destroyed or must be retained for eventual 
transfer to the National Archives and Records Administration 
(NARA) . An inventory of files shipped to the SITC is to be 
maintained by DE to document the file classification, file 
number ,' volume scope, and date of shipment. An inventory of 
files received at the SITC is to be maintained to document the 
file classification, file number, volume scope, date of receipt, 
ir-and date of destruction. 
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to SAC, DE and SITC, dated 4/19/95 
of Field Files and Records 
Information Technology Center 
Savannah, Georgia 
66-3286 Sub B 


If it is determined during the review process at the 
SITC that a DE file should be retained for eventual transfer to 
NARA because of its historical/research value, the file is to be 
returned to DE for retention pending transfer to NARA. Every 60 
days the SITC is to furnish the DE Office, by classification 
number, a record of the linear feet of material destroyed. 

Files that are marked for pending litigation or FOIPA 
concerns are not to be shipped to the SITC until the 
litigation/FOIPA concerns are resolved and the file(s) meet the 
destruction criteria set forth in the Manual of Administrative 
Operations and Procedures (MAOP) , Part II, Section 2-4.5, 
entitled "Destruction of Field Files and Records." Additionally, 
if a file indicates that evidence corresponding to the file is 
still in possession of the DE Office, the file is not to be 
forwarded to the SITC until DE has properly disposed of the 
evidence . 



The DE files eligible for review for destruction are to 
be shipped to the SITC in phases and by category, i.e., closed 
administrative and applicant files, criminal files, and security 
files. It is suggested that Number Four boxes available on GSA 
Schedule (order number 8115-00-FBI-0053) are of sufficient size 
and strength to accommodate shipment of the files. The first 
shipment of files may commence with receipt of this 
communication. While flexible, it is suggested that the first 
shipment of files include Closed Administrative Files, Applicant 
Files and the Corresponding single zero "0" files. Approximately 
10 days prior to completing processing/destruction of the initial 
shipment, the SITC should request that DE forward the second 
phase/category ( Criminal files and corresponding "O" files.) 
Similarly, the third phase/category ( Security files and 
corresponding "O" files) are to be forwarded to the SITC. 

Transport of files between the DE Office and SITC is to 
be accomplished by using Federal Express (FED EX) service or 
armed Special Agent personnel. 


Any questions relative to instructions set forth in 
this commu nication may be direct ed to FBIHQ, Attention: Acting 
Unit Chief | ~~| Field Services Information Unit, 

Field Information Support Section, IRD. 
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FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 36 



Memorandur 
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Baugh 


4/24/95 


DeSarng^i 


-DESTRUCTION OF BUREAU RECORDS ; 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
APPRAISAL OF FBI HQ AND FIELD RECORDS 
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Director's Office 


(NARA) 


Reference made to J. H. Schiman to Mr. Baugh memorandum 
dated 5/13/93, captioned as above. 

PURPOSE : To advise of the receipt of an approved "Request For 

Records Disposition Authority" form (SF-115) from the National 
Archives and Records Administration (NARA) which authorizes the 
destruction of case files within in Classifications 259 - 279 and 
various automated systems maintained at FBI HQ and in FBI Field 
Offices . 


RECOMMENDAT I ON : None. For information only. 
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DETAILS : Referenced memorandum set forth the details pertaining 

to the appraisals, conducted by NARA, of newly created case file 
classifications and established case file classifications, for 
whieja no disposition authorities had been previously granted. 
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Memorandum from J. V. DeSarno to Mr. Baugh aated 4/24/95 
Re: Destruction of Bureau Records; 

National Archives and Records Administration (NARA) 
Appraisal of FBI HQ and Field Records 
66-3286 


Aforementioned NARA appraisals were conducted at FBI HQ 
and in the Baltimore, New York and Washington Metropolitan Field 
Offices between October, 1991 and February, 1992. Additionally, 
NARA appraised numerous automated systems throughout FBIHQ and 
Field Offices. Upon completion of these appraisals, NARA was 
requested to provide official disposition authorities for 
material within Classifications 88, 161, 189, 192, 213, 214, 249- 
253, 255, 256 and 259-279, as well as the various automated 
systems in order to ensure that retention is commensurate with 
archival requirements for retention of official government 
records . 


The enclosed SF-115, dated 11/18/94, bearing NARA Job 
Number Nl- 65 -93 -06 and the signature of the Acting Archivist of 
the United States, sets the disposition authority for the 
material within the aforementioned case file classifications and 
as the various automated systems. The approved disposition 
authorities have been incorporated into the FBI Records Retention 
Plan and the 1995 version of the FBI Records Retention Plan will 
be distributed within FBIHQ after printing and assembly is 
completed. Twenty copies of the FBI Records Retention Plan will 
be furnished to NARA for appropriate distribution. 
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Memorandum 






Subject 


Mr. Baugh 


J. V. DeSarno 


PROPOSED CHANGE IN MANUAL OF 
ADMINISTRATIVE OPERATIONS AND 
PROCEDURES (MAOP) 


Date 1/9/95 
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PURPOSE : To place in MAOP additional instructions regarding the 

(^d estructi on of field. file s an d records (and delete from MAOP 
instructions rendered obsolete by the FBI Records Disposition 
Schedule (The Schedule) . 


DETAILS: 


REASON FOR CHANGE 


Additional disposition authority is being granted in 
order to permit destruction of Field Office files and records in 
the auxiliary office and miscellaneous categories, outlined 
herein, after observance of the indicated restrictions : 

In addition, provisions of The Schedule have rendered 
some previously authorized file destruction instructions 
obsolete. Consequently, new guidelines and instructions have 
been established. The new instructions and guidelines are being 
placed in the MAOP and obsolete instructions are being deleted. 
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, datelW/9/95 
RE: Proposed Change In Manual of Administrative 

Operations and Procedures (MAOP) 

66-19198 


Memorandum from 


Vi 
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DeSarno to Mr. Baugh 


Required contact was made with the Manuals Desk, Field 
Services Information Unit, Field Information Support Section, 
Information Resources Division (IRD) , for necessary coordination 
and assistance prior to the preparation of this memorandum. 

CHANGED TEXT 

MAOP, Part II, Section 2-4. 5. 2 (4) (a), delete and 
substitute the following: 

(4) Auxiliary Office Files : 

(a) Auxiliary office files in the following 
classifications may be destroyed one (1) year after RUC'd, or one 
year from the date of the last relevant communication, whichever 
is later, AND AFTER OBSERVANCE OF THE FOREGOING 
RESTRICTIONS /INSTRUCT IONS : 

Classifications : 


1 , 

2, 

4, 

5, 

6, 

7, 

8, 
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59, 

60, 

64, 

65, 

68 

69, 

70, 

71, 

72, 

73, 

74, 

75, 

76, 

78, 

79 

82, 

83, 

84, 

85, 

86, 

87, 

8.8, 

89, 

90, 

91 

93, 

95, 

96, 

97, 

98, 

99, 

100, 

102 , 

103, 

104 

105, 

106, 

107, 

108, 

110, 

HI, 

112, 

113 , 

114, 

115 

117, 

119, 

120, 

122, 

125, 

129, 

131, 

135, 

136, 

139 

141, 

142, 

143, 

144, 

145, 

146, 

147, 

148 , 

149, 

152 

153 , 

154, 

155, 

156, 

157, 

158, 

159, 

160 , 

162, 

164 

165, 

166, 

167, 

168, 

169, 

171, 

172, 

173 , 

174, 

176 

177, 

178, 

179, 

180, 

181, 

182, 

183, 

184 , 

185, 

186 

187, 

188, 

191, 

192, 

193, 

194, 

195, 

196 , 

197, 

198 

199, 

200, 

201, 

202, 

203 , 

204, 

206, 

207, 

208, 

209 

210, 

213, 

214, 

215, 

216, 

217, 

218, 

219 , 

220, 

221 

222, 

223, 

224, 

225, 

226, 

227, 

228, 

229, 

230, 

231 

232, 

233, 

234, 

235, 

236, 

237, 

238, 

239 , 

240, 

241 

242, 

244, 

245, 

246, 

247, 

248, 

249, 

250 , 

251, 

252 

253, 

255 

256, 

257, 

258, 

262, 

264 , 

265 , 

and 

266 
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Memorandum from 
RE 



JM» 


DeSarno to Mr. Baugh, date£^./9/95 
Proposed Change In Manual of Administrative 
Operations and Procedures {MAOP) 

66-19198 


MAOP, Part II, Section 2-4. 5, 2 (6), delete and 
substitute the following*. 

(6) Zero "0” Files : Zero "0" files in classifications 
one (1) through two hundred seventy-nine (279) , exclusive of 
classifications 192, 214, 258. 261. 267, 268, 269. 270, 271, 272, 
273, 274, 275, 276, 277, 278, and 279 . may be destroyed when (3) 
years old or when all administrative needs have been met, 
whichever is later. Prior to destruction. Zero "0" file material 
must be reviewed and any policy material identified transferred 
to the corresponding Double Zero "00" file for permanent 
retention . 


MAOP, Part II, Section 2-4. 5. 2 (12), delete and 

substitute the following: 

(12) Auxiliary Office (FBIHQ is origin) case files in 
the following classifications may be destroyed if closed for 
twenty (20) years or longer after a determination has been made 
that none of the foregoing restrictions are applicable: 

Classifications : 

37, 77, 118, 121, 124, 126, 127, 128, 130, 

132, 133, 138, 140, 151, 161, 259, and 260 

MAOP, Part II, Section 2-4.5.12, insert the following: 

(35) Foreign National Field Office Control Files - 
Records pertaining to the movement of foreign nationals to and 
from the United States. Control files only; Field Office 
investigative case files are to be retained/destroyed 
commensurate with the disposition authority applicable to the 
specific case file classification wherein the material is 
maintained . 

(36) Equal Employment Opportunity (EEO) Control 
Files - General correspondence , copies of regulations with 
related records pertaining to the Civil Rights Act of 1964, the 
EEO Act of 1972, any pertinent later legislation and EEO 
Committee meeting records (including minutes and reports) , 


(CONTINUED - OVER) 
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/ 9/ 95 


DeSarno to Mr. Baugh, datel^ 
RE: Proposed Change In Manual of Administrative 

Operations and Procedures {MAOP) 

66-19198 


Memorandum from J .-4 Sr. 


MAOP, Part II, Section 2-4.5.12, insert the following: 

(37) Volumes of letters, often from chronic letter 
writers, which do not require acknowledgement. Correspondence is 
nonspecific, frequently incoherent, and contains no data of 
interest to the FBI or any other agency. 


MAOP, Partjjl, Section 2-4.5.13, insert the following: 
(10) ( ''^gent File Review Sheets (FD-271) 


(11) Pending Transcription Workload and Delinquency 
Report (FD-703) 

MAOP, Part II, Section 2-4.5.23 (11), delete and 

substitute the following: 

(11) Stop Notice cards and correspondence received by — 

Field Offices requesting affirmative action in connection with 
Stop Notices placed with Immigration and Naturalization Service 
(INS) and Bureau of Prisons (BOP) maintained in administrative 
file (if no case file exists) when Stop Notices have been 
canceled or expire . 

MAOP, Part II, Section 2-4.5.23 (12), delete. 

MAOP, Part II, Section 2-4.5.23, insert the following: 




(16) Field Office Special Surveillance Group (SSG) 
Daily Worksheets - Control files which have been arranged in 
monthly volumes and workshift for the purpose of gathering and 
maintaining statistics used for administrative purposes. 

(17) Weekly Press Summary File (WPSF) /National 
Periodical Summary File (NPSF) - Volumes of copies of newspaper 
articles from various national/international newspapers (WPSF) 
and periodicals (NPSF) . Material is furnished to Field Offices 
and Legal Attaches by the Office of Congressional and Public 
Affairs, FBIHQ, for informational/reference purposes only . 
Retention by the Field Office or Legal Attaches is optional . 

MAOP, Part II, Section 2-4.5.24, delete. 


(CONTINUED - OVER) 
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Memorandum from DeSarno to Mr. Baugh, datecPi/9/95 

RE: Proposed Change In Manual of Administrative 

Operations and Procedures (MAOP) 

66-19198 


MAOP, Part II, insert the following: 

2-4.5.29 Files To Be Destroyed Upon Notification From FBI HO 

(1) Office of Professional Responsibility (OPR) case 
files maintained by Field Offices may be destroyed upon receipt 
of notification from Administrative Summary Unit, Personnel 
Division, FBIHQ, that the OPR matter has been resolved. 

INDEX 

The index of the MAOP should be changed to reflect the 
following underlined information: 


Aqent File Review Sheets (FD-271) 


2-4.5.13(10 


Bureau of Prisons Stop Notices 


2-4 . 5 . 23 (11 


Chronic Letter Writer Files 


2-4.5. 12 (37 


Foreian National - Field Office 


2-4.5.12 35 


Equal EmDlovment Opportunity Control Files 


2-4.5. 12 (36 


Field Office Special Surveillance Grout 
Dailv Worksheets 


2-4 . 5 . 23 (16 


Foreiqn National Field Office Control Files 


2-4.5.12 35 


Immigration and Naturalization 
Service (INS) Stop Notices 


2-4 .5.23(11 


National Periodical Summary Files 


2-4 . 5 . 23 (17 


Office of Professional Responsibility 
(OPR) Matters - Field Office 


2-4 . 5.29 (1 


Pending Transcription Workload/Del inquenc~s 
Reports (FD-703) 


2-4.5.13 (11 


(CONTINUED 
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Memorandum from J w. DeSarno to Mr. Baugh, date' 
RE: Proposed Change In Manual of Administrative 

Operations and Procedures (MAOP) 


66-19198 


/l/ 95 


Stop Notices 

Bureau of Prisons (BOP) 2 -4 . 5 . 23 (11) 

Immigration and Naturalization 

Service (INS) 2-4 .5.23 (11) 

Weekly Press Summary Files 2-4.5.23(17) 


RE COMMEND AT I ON : That upon approval of the above manual changes, 
this memorandum and the attached SAC Memorandum be forwarded to 
the Manual Desk for handling. 



APPROVED: 


Director 


Deputy Director.. 


Crlm.lnv. 

Crim. Jus. Info. 

Ssrv3 

.Finance. 


Info. Resit 




Uboratoty— , 

LegaICcunsel, 
NatlonalSec,. 
figrsonnei— ■ 
Inln g 


Off.OfEEO 
Affairs 
Off.of Public 
ACOftg Affi 
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Memorandum 





Mr . Baugf 


J. V. DeSarno^' 


subject : ' DESTRUCTION OF BUREAU RECORDS 


Date 5/1/95 


Dep . Dir . 

ADD Adm. 

ADD Inv. 

Asst . Dir . : 

Adm. Servs. 

Crim . Inv . 

Ident . 

Info . Mgnt . 

Insp. 

Intel 1 . 

Lab. 

Legal Coun. 

Tech. Servs. 

Training 

Cong. Affs. Off. 

Off. of EEO 

Off. Liaison & 

Int. Affs. 

Off. of Public Affs. 

Telephone Rm. 

Director's Office 


Reference J. V. DeSarno memorandum to Mr. Baugh, dated 
11/1/94, captioned as above. 

PURPOSE: To advise of the receipt of an approved "Request For 

Records Disposition Authority" form (SF-115) from the National 
Archives and Records Administration (NARA) which sets the 
disposition authority for files and records pertaining to the 
Violent Crime Apprehension Program (VICAP) of the National Center 
for the Analysis of Violent- Crime (NCAVC) . 


RECOMMENDATION : None. For information only. 


APPROVED: CimkK MiRes sa IP/ 

Crim. Jus. Info. Inspection 

Servs. . Laboratory 

Directo r Finance National Sec. _ 

Deputy Directo r Gen. Counsel Personnel 


1 Training 
-Office ol EEO 

. Affairs 

. Office ol Public 4 
. Cong. Affairs _ 


DETAILS : Referenced memorandum set forth the details pertaining 

to the appraisal, by NARA representatives, of files and records 
dealing with research in the investigations of serial killings 
and other violent crimes such as kidnapping, child molestation 
and rape are maintained in the NCAVC at the FBI Training Academy 
in Quantico, Virginia, for which no disposition authority had 
been previously granted. 


Enclosure 




>1 - Mr 


(Attn: Mr. I 
IRD Front Ul 
Mr . DeSarno , 
Mr . 

Mrs 

Mrs 


| Qu antico 

rice. Room 5829 
Room 5336D 

□ Room 5336F 
Room 4933 
. Room 4933 
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ALL INFORMATION CONTAINED 


HEREIN 18 UNCLASSIFIED . 

DATE BY 
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Memorandum from J. V. DeSarno to Mr. Baugh dated 5/1/95 
RE: Destruction Of Bureau Records 

66-3286 


The FBI Records Disposition Schedule contained no 
disposition authority for VICAP/NCAVC records. Therefore, NARA 
was requested to provide official disposition authority for this 
material to ensure that retention is commensurate with archival 
requirements for retention of official government records. 

The enclosed SF-115, dated 4/17/95, bearing NARA Job 
Number Nl-65-94-02 and the signature of the Acting Archivist of 
the United States, sets the disposition authority for the 
VICAP/NCAVC material. The approved disposition authority will be 
incorporated into the FBI Records Retention Plan. 
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REQUEST FOR RECU.^D^ DISPOSITION AUTHORITY 

T0: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (N1R) 
WASHINGTON, DC 20408 

1 . FROM (Agency or establishment) 

Department of Justice 

2. MAJOR SUBDIVISION 

Federal Bureau of Investigation [FBI] 

3. MINOR SUBDIVISION 
Information Resources Division [IRD] 

i. NAME OF PERSON WITH WHOM TO CONFER TELEPHONE 

202-324-6903 


3BNUMBER 




DATE RECEIVED 

M-ld-IWS 

NOTiFiCATION TO AGENCY _ 

In accordance with the provisions of 44 
U.S.C. 3303a the disposition request, 
including amendments, is approved except 
for items that may be marked "disposition not 
approved* or "withdrawn" in column 10. 


Tarchjv&t of the united states 




3, AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its 
records and that the records proposed for disposal on the attached 7 page(s) are not now needed 
for the business of this agency or will not be needed after the retention periods specified; and that written 
concurrence from the General Accounting Office, under the provisions of Titie 8 of the GAO Manual for 
Guidance of Federal Agencies, 

is not required; Q is attached; or Q has been requested. 

DATE Jsiomati IRF ns AOFMry RFPnFSFNTA-m/F: [TITLE 


m/i/w 


Archival Specialist, IRD, FBI 


' _ r B 



8 . DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

VIOLENT CRIME APPREHENSION PROGRAM [VICAP] 
NATIONAL CENTER 
FOR THE 

ANALYSIS OF VIOLENT CRIME [NCAVC] 

FBI TRAINING ACADEMY - QUANTICO, VIRGINIA 

Files and records dealing with research in the investigations of serial killings and 
other violent crimes such as kidnapping, child molestation and rape. These 
records are maintained in the NCAVC and consist of initial requests for NCAVC 
assistance from local law enforcement officials, local police department reports, 
FBI investigative reports, research projects, profiling / consultation results, 
evidence submitted, photographs, autopsy reports, case records, news dippings, 
liaison between the FBI and law enforcement officials, and any other 
correspondence related to the case. 

In accordance with agreements negotiated between the NCAVC and the local law 
enforcement officials, no information will be given to any other government 
agency and NCAVC will return or destroy the portions of the NCAVC files 
submitted by the local authorities when FBI investigative / administrative use has 
been exhausted. 

Requested dispositions for VICAP records [Classification 252] maintained at 
the NCAVC are as follows: 


9. GRS OR 
SUPERSEDED 
JOB CITATION 


10. ACTION 
TAKEN iNARA 
USE ONLY! 


felp- 3 —(5 70 



1 115-109 

j 

NSN 7540-00-334-4064 

PREVIOUS EDITION NOT USABLE 

STANDARD FORM 115 iREV. 3-91) 

Prescribed by NARA 
36CFR1228 

L 

. ENCLOSURE 



Request for Records DispKition Authority - Continuation 


7, 

ITEIVfNO. 


8. DESCIRPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 


SAMPLE OR 
JOB NO. 


10 . 

ACTION TAKEN 


1] CONTROL FILES 

Administrative files consisting of requests for assistance from the NCAV C 
and the acknowledgements by the NCAVC. The requests are arranged by 
State and thereunder sequentially. 

DESTROY when 50 years old 


2] CASE FILES 

Case files document the assistance provided by the NCAVC and the FBI on 
individual requests assistance from other law enforcement offices. Case files 
are aranged by Universal Case File Number [UCFN], 

A] Case files corresponding to FBIHQ case files with 7 or more serials 

PERMANENT: Transfer to NARA when 50 years old 

NOTE: Prior to transfer, FBI will remove and return [or destroy] all 
materials submitted to the NCAVC by local law enforcement authorities 

B] Case files corresponding to Office of Origin case files with 10 or more 
serials 

PERMANENT: Transfer to NARA when 50 years old 

NOTE: Prior to transfer, FBI will remove and return [or destroy] all 
materials submitted to the NCAVC by local law enforcement authorities 

C] All other case files 

DESTROY when 50 years old 


3] ENCLOSURES BEHIND FILES [EBFs] / BULKY EXHIBITS 

Textual and Non-Textual materials that are too voluminous to be incorporated 
as part of the case file and consequently are maintained separately . These 
materials are assigned UCFNs corresponding to the case file UCFN. 

DISPOSE of in accordance with the related case file EXCEPT for 
materials submitted by local law enforcement authorities, which will 
either be returned to the contributors or destroyed 


NOTE: All EBFs / Bulkies which relate to permanent case files but which 
NARA determines do not have sufficient value to warrant archival retention 
will be destroyed at the time of transfer 


Four copies, including original, to be submitted to the National Archives 


STANDARD FORM 115-A 
Revised July 1974 
Prescribed by GSA 
FPMR (41 CFR) 101-11 .4 
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(Typed February 137 - 1995) 
PERSONAL ATTENTION 


MEMORANDUM TO ALL SPECIAL AGENTS IN CHARGE: 

RE: SPECIAL AGENT CAREER BOARDS 

Qk \ DESTRUCTION OF RECORDS 

Oe-STatcV\o n of 9 id A 9 \t^ 

Approval has been granted by the National Archives and 
Records Administration for the destruction of documentation and 
records of Special Agent career boards. Minimum time for 
retention of field and FBIHQ career board documentation and 
recordings is six years after final determination of the career 
board, with a provision that any documentation and recording of 
career board action which is the subject of litigation will be 
retained for the purposes of the litigation, regardless of the 
passage of time. 


Louis J. Freeh 
Director 


66-3286 


Mr . Potts 

Mr. Coyle (Division Manual Control Folder) 
Manuals Desk 

66- 19198 (MAOP j 

67- 739676 
Mrs. Jung 


EVM ( 8 ) 




M^ptirandum 



Mr. Coyle 


2/13/95 


From Ab Christine M. Jung, Administrator int! 

r A Executive Development and Selection Program off^c 

Direct 

subject : PROPOSED CHANGES IN MANUAL OF 

ADMINISTRATIVE OPERATIONS AND PROCEDURES (MAOP) 

PURPOSE : To recommend the attached changes in MAOP be made to 
reflect approved policy in the Executive Development and 
Selection Program. 

RECOMMENDATION : That upon approval of this manual change and 
attached SAC Memorandum, this memorandum be forwarded to the 
Manuals Desk for appropriate handling. 


Dep. Dir. 

ADD Adn. 

ADD Inv._ . 

Asst. Dir. : 
•Adn.Servs._ 
Crim. Inv. “ 
Ident . 
Ipfo.Myit.- 

Insp. ~ 

Irfeell. 

Lap. 


Tech. Servs. 

Training 

Cong. Affs. Off. 

Off. of EEO 

Off. Liaison'S — 

Int. Affs. . 

Off. of Public Affs. 

Telephone Rm. 

Director's Office 


APPROVED: 


JeputyDirector_ 


Grim. Jus. Info. 

LeoalCounsel 

Seres. 

ffatinnalSsc. 

Finance 

Personnel 

Info. Res. 

Training T> . 


Off. of EEO 

Affairs 

Off. of Public 
& Cong. Affs. 


. Inspection. 


DETAILS : 




REASON FOR CHANGE 


The reason for the submission of attached manual change 
is to reflect the approval of a records disposition authority 
from the National Archives and Records Administration. 


A 'y -Enclosure 


66-3286 
1 - Mr. Potts 

1 - Mr. Coyle (Division Manual Control Folder) 

1 - Manuals Desk 

1 - 66-19198 (MAOP) i I 

1 - 67-739676 (pi 

1 - Mrs. Jung * 


4^7*33^^ i5?3> 


EVM (7) 
CJB> 


CONTINUED - OVER 
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ALL INFORMATION CONTAINED Z7 


RECORDED COPY FILED IN 




» 


Memorandum from Ad(Phistrator, EDSP to Mr. Coyle 4 
EE: Proposed Changes in Manual of 

Administrative Operations and Procedures (MAOP) 


CHANGED TEXT 
PART 1 SECTION 3 


3-3.1 


Add: 


(41 Minimum time for retention of field and FBIHO 
career board documentation and recordings is six years after 
final determination of the career board, with a provision that 
any documentation and recording of career board action which is 
the subject of litigation will be retained for the purposes of 
the litiaation, reaardless of the massacre of time. 
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U.S. Department of Justice 


Federal Bureau of Investigation 


Washington, D. C. 20535 


May 5, 1995 


p#< K»ciTo«- 

Mr. James Hastinqs . n < — ‘ ( 

Director Ft lid F/fCS 

Records Appraisal Disposition Division " I— " i 

Attention: NIR fY. F 

National Archives Records Administration (NARA) ** ,, _ jf* 

8 6 01 Adelphi Road /f g C 0£j&J 

College Park, Maryland 20740 

Dear Mr. Hastings: 

The purpose of this letter is to request an amendment 
to NARA Job Nl- 6 5 - 90 - 01 , which granted, to the Federal Bureau of 
Investigation (FBI) , disposition authority for fingerprint 
records, jackets containing fingerprint cards, rap sheets and 
related material, alphabetical name indices, which were generated 
in connection with the arrest of individuals or background 
investigations of military personnel and certain Federal civilian 
job applicants. 

Item 2 of NARA Job Nl-65-90-01 authorized the transfer 
of automated criminal history record information of individuals 
including notations of arrests, court/custody information and 
personal descriptive data when the records indicate that the 
individual has reached 80 years of age or if 7 years have elapsed 
since notification of individual's death. Authorized transfer 
also included the data system codebooks and record layouts 


66-328 6 


£ Ms . 


Dep. Dir. J_ 

Chief of , 

Staf f 1 ‘ 

Off. of Gen. 

Counsel 

Ass?, Dir. : 1 ^ * 

Crim. Inv. 

cats 

Finance ws 

Info. Res. 

Insp.^ 

Lab. . 

National Sec. _ 

Personnel 

Training 

Off. of EEOA 

Off. of Public 

& Cong. Aff$._, 

Director's Office 


Pomerantz , Room 11861 

Roo m 11854 

1 Room 9904 
Front Office, Room 5829 
DeSarno, Roo m 5336D 

, Room 5336F 
Room 4933 
iRoom 4933 


fat -3Z26- 7J 


56F-HQ-1018042 



APPROVED: 

Director 

Deputy Director 


Crim. tor, 

Crim. Jus. Wo. 

Serva 

.Fierce 
.Gen. Counsel 


.tfcfee£i 

inspection __ 
_ Laboratory _ 
. National $el 
.Personnel 


ALL INFORMATION CONTAINED 
HEREIN 18 UNCLASSIFIED 

OtrEj&liAjfa. by A/e, wto 


Mririo 

Office of EEO 

Affairs 

Office of Public 4 
Cong. Affaire, 


« • 

Mr. James J. Hastings 
National Archives and Records Administration 


identifying the logical and physical structure if the data. 
Additionally, NARA Job Nl-65-90-01 authorized the destruction of 
the hard-copy fingerprint cards, fingerprint minutiae and 
automated indices when the records indicate that the individual 
has reached 80 years of age or if 7 years have elapsed since 
notification of individual's death. 

Based on recent requests made by fingerprint 
contributors as well as information gathered during a survey 
conducted by the FBI Criminal Justice Information Services (CJIS) 
Division (successor to the Identification Division) , the CJIS 
Division is requesting that NARA amend Job Nl-65-90-01 to extend 
the retention period from 80 years to 99 years of age. This 
amendment request is based on the following: 



o Human longevity has increased; 

o Older individuals are engaging in criminal acts; 
o Individuals of an age greater than 80 years are 
applying for firearms purchases; and, 
o Individuals of an age greater than 80 years are 

applying for a variety of licensing and employment 


may contact Mr. 
telephone (202 


If yo u have any questions, or need any assistance, you 


324-4844. 


FBI Archives Specialist, 


be 

b 7 C 


Your prompt consideration of this request would be 
greatly appreciated. 


Sincerely yours, 


James V. DeSarno, Jr. 

Section Chief 

Field Information Support Section 


2 




FD-36 (Rev. 11-17-88) 


TRANSMIT VIA: 
□ Teletype 
l~l Facsimile 
B AIRTEL 


PRECEDENCE: 

□ Immediate 
Q Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 

Date 5/26/95 


DIRECTC 
ATTN: ! 


ROOM 4933 


FROM 


SAC, NEW ORLEANS (66-Z826) 


SUBJECT : AUTHORITY TO TRANSFER FILES TO THE NATIONAL 

-^ARCHIVES AND RECORD ADMINISTRATION (NARAK „ o h < 

Art ?.■/<£ avb 'ft' 1 ' 

The New Orleans Field Office has a Space Saver 
System for the storage of closed files. This system is maxed- 
out and closed files are being stacked on desk tops, and in 
additional open shelf cabinets scattered throughout the 
office. The overcrowding and lack of adequate storage space 
for closed files has placed a tremendous burden on our limited 
resources . We have recovered valuable space with the File 
Destruction Program,- however, our need for additional space 
far exceeds the amount of feet recovered through file 
destruction. 


New Orleans has identified and stamped certain field 
office Origin case files requiring retention for historical 
value. They occupy approximately 1200 linear feet of space 
within our Space Saver System. Transfer of these case files 
to the NARA will recover valuable office space and allow for 
the proper storage of closed files within this Division. 

Therefore, New Orleans is requesting Bureau authority 
to transfer to the NARA, these field office case files 
previously identified and stamped for retention. ^ 


Lit-? *** 


157 ^ 


(3) - Bureau 
1 - New Orleans 
JLR : 

(4) 


Approved: 


Transmitted 

(Number) (Time) 

ALL INFORMATION CON FAiNED 
HEREIN <0 UNO ASSIRSp 
■-■ATS InlurltA BV A £LMMi 




Memorandum 




ADD Adm. 

ADD Irrv. 

Asst . Dir . t 

Adra . Servs . 

Crim.Iirv. 

Ident . 

info . Mgnt . 

Insp. 

Intel! . 

Dab. 

Legal Coun. 

Tech. Servs. 

Training 

Cong. Affs. Off. 

Off. of EEO 

Off. Liaison & 

Int. Affs. 

Off. of Public Affs. 

Telephone Rm. 

Director's Office 


PURPOSE : To advise of FBIHQ and Field Office progress in the 

captioned program. 


RECOMMENDATION : None . 


APPROVED: 


For information only. 

. Mj. TtaMto. 


Dlwetar 

Dipyfy Oitscfot 


C^T!. t V 

Crim. o^. into. 

Servs. 

. Finance 

.Gen. Counsel 


losfctian — L ItO 

.latostory_ Altstr* ^ 


. National Ssc. _ 
. Personnel 


.Olticwt Ml 


DETAILS : Resolution of the civil matter American Friends Service 

Committee, et . al . vs. William H. Webster, et al. . on 9/9/86, 
enabled the FBI to resume destruction of obsolete file and record 
material after identifying and marking for permanent retention 
and eventual transfer to the National Archives and Records 
Administration (NARA) , FBIHQ and Field Office files and records 
having historical and/or research value. 


During the period of 9/9/86 through 6/30/95, a total of 
32,018.56 linear feet of obsolete FBIHQ files and records have 
been destroyed. Of this total, 7,607.00 linear feet of FBIHQ 
material was destroyed during the period of 1/1/95 through 
6/30/95. 




be 
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Enclosure 

enclosure 

66-3286 Sub B 




1 

1 

1 

1 

1 

1 


- IRD Frofot Offic e. Room 5829 


Mr . DeSarno/Mr. f 
Mr. 


Miss 
Mrs . 
Mrs . 


Room 5336D 


Room 533 6F 
Room 5342 
Room 4933 


Room 4933 


ALL INFORMATION CONTAINED 

HEREIN W UNCLASSIFIED / « / -\ 

DATE iddMll- BY 


• • 


Memorandum from J. V. DeSarno to Mr. Baugh dated 9/13/95 
RE: Destruction of Field Files and Records 

66-3286 Sub B 


By Buairtel dated 12/14/87, all Field Offices were 
authorized to destroy Auxiliary Office (AO) files in numerous 
classifications, as well as the destruction of obsolete file and 
record material in a number of miscellaneous categories. In 
addition, by Buairtels dated 4/3/91, 11/6/91, 4/13/92 and 3/1/93, 
all Field Offices were authorized to destroy Office of Origin 
(00) files in Classifications 1, 15, 42, 87, 88, and 91. 

By Buairtel dated 7/12/95, all Field Offices were 
surveyed in order to determine the progress of the file 
destruction program. This survey (results attached) revealed 
that since 12/87, all field offices have destroyed a total of 
84,068.90 linear feet of obsolete file and record material. Of 
this total, 859.92 linear feet of 00 material and 2,467.08 linear 
feet of AO material (Total - 3,363.00 linear feet) was destroyed 
during the period of 1/1/95 through 6/30/95. 

The attached Field Office file destruction survey lists 
separately the accomplishments of the Butte and Savannah 
Information Technology Centers and the Western Regional Computer 
Service Center in Pocatello. These accomplishments have been 
credited to the Field Offices which benefitted through the use of 
these three facilities. 
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*> NOTE: Ail Measurements LINEAR FEET 


FIELD OFFICE 

"00“ 

DESTRUCTION 

1/95 - 6/30 

"AO" 

DESTRUCTION 

1/95 - 6/95 

TOTAL "00" 

DESTRUCTION 

SINCE 4/91 

TOTAL "AO" 

DESTRUCTION 

SINCE 12/87 

TOTAL FIELD 

DESTRUCTION 

SINCE 12/87 

ALBANY 

20.48 

00.00 

378.06 

741.19 

1,119.25 

ALBUQUERQUE 

11.00 

9.50 

249.09 

392.73 

641.82 

ALEXANDRIA 

MERGED 

with 

WMFO 

381.00 

381.00 

ANCHORAGE 

00.00 

3.90 

10.54 

269.32 

279.86 

ATLANTA * 

32.17 

149.88 

407.21 

900.87 

1,308.08 

BALTIMORE * 

52.60 

00.00 

731.43 

816.70 

1,548.13 

BIRMINGHAM 

7.00 

9.00 

158.00 

471.00 

629.00 

BOSTON * 

00.00 

3.50 

73.00 

1,077.50 

1,150.50 

BUFFALO 

00.00 

2.00 

192.91 

316.92 

509,83 

BUTTE FIELD 

MERGED 

with 

SALT LAKE 

19.00 

19.00 

CHARLOTTE 

33.40 

35.75 

293.01 

405.37 

698.38 

CHICAGO 

84.00 

00.00 

374.00 

965.58 

1,339.58 

CINCINNATI 

00.00 

16.90 

341.50 

606.56 

948.06 

CLEVELAND 

00.00 

63.00 

185.62 

617.86 

803.48 

COLUMBIA 

25.08 

45.16 

700.56 

412.90 

1 1,113.46 

DALLAS 

00.00 

55.00 

380.25 

773.66 

1,153.91 

DENVER 

00.00 

00.00 

274.00 

898.50 

1,172.50 

DETROIT * 

00.00 

25.92 

2,378.00 

1,242.92 

3,620.92 

EL PASO 

00.00 

00.00 

79.00 

392.00 

471.00 

HONOLULU 

27.00 

00.00 

1 19.00 

685.16 

804.16 

HOUSTON * 

6.02 

40.21 

266.51 

1,169.84 

1,436.35 

INDIANAPOLIS * 

00,00 

5.00 

305.54 

389.50 

695.04 

JACKSON 

232.00 

00.00 

407.00 

255.04 

662.04 

JACKSONVILLE 

5.00 

60.00 

255,50 

724,50 

980.00 

KANSAS CITY 

12.00 

43.00 

207.00 

608.75 

815.75 

KNOXVILLE 

4.00 

8.00 

469.38 

456.92 

926.30 

LAS VEGAS 

10.00 

60.00 

166.00 

697.00 

863.00 

LITTLE ROCK 

00.00 

25.32 

141.80 

856.09 

997.89 


"00" = OFFICE OF ORIGIN * FIELD OFFICES ASSISTED BY SAVANNAH - ITC 

"AO" = AUXILIARY OFFICE ' * FIELD OFFICES ASSISTED BY WRCSC - POCATELLO 

*** FIELD OFFICES ASSISTED BY BUTTE - ITC 








































































































































































NOTE: AH Measurements Are In LINEAR FEET 


FIELD OFFICE 

"00" 

DESTRUCTION 

1/95 - 6/95 

"AO" 

DESTRUCTION 

1/95 - 6/95 

TOTAL ”00” 

DESTRUCTION 

SINCE 4/91 

TOTAL ”AO" 

DESTRUCTION 

SINCE 12/87 

TOTAL FIELD 

DESTRUCTION 

SINCE 12/87 

LOS ANGELES 

00,00 

37.50 

356.16 

826.44 

1,182.60 

LOUISVILLE 

3.00 

6.00 

436.33 

471.56 

907.89 

MEMPHIS 

00.00 

29.66 

159.57 

422.39 

581.96 

MIAMI * 

00.00 

00.00 

253.16 

1,073.50 

1,326.66 

MILWAUKEE 

8.00 

28.00 

83.00 

573.61 

656.61 

MINNEAPOLIS 

9.00 

7.00 

214.00 

1,095.00 

1,309.00 

MOBILE 

00.00 

10.00 

121.00 

224.17 

345.17 

NEWARK 

6.00 

123.00 

595.00 

1,353.00 

1,948.00 

NEW HAVEN 

6.16 

10.08 

41.34 

508.43 

549.77 

NEW ORLEANS 

00.00 

34.00 

315.75 

426.91 

742.66 

NEW YORK CITY 

69.00 

827.00 

3,272.00 

23,278.00 

26,550.00 

NORFOLK 

7.00 

17.00 

67.00 

413.00 

480.00 

OKLAHOMA CITY 

36.00 

27.00 

312.35 

609.46 

921.81 

OMAHA 

00.00 

12.50 

309.00 

1,338,50 

1,647.50 

PHILADELPHIA * 

29.25 

60.58 

453.50 

1,273.58 

1,727.08 

PHOENIX 

19.00 

6.50 

393.50 

1,079.50 

1,473.00 

PITTSBURGH 

24.00 

19.00 

328.00 

1,619.00 

1,947.00 

PORTLAND 

18.00 

64.00 

349.50 

514.50 

864.00 

RICHMOND 

00.00 

17.00 

531.00 

561.00 

1,092.00 

SACRAMENTO *** 

45.39 

138.35 

264.62 

1,735.39 

2,000.01 

ST. LOUIS 

7.00 

25.00 

225.48 

829.23 

1,054.71 

SALT LAKE CITY 

2.50 

9.00 

490.89 

528.31 

1,019.20 

SAN ANTONIO 

00.00 

90.33 

82.50 

761.93 

844.43 

SAN DIEGO 

00.00 

43.00 

229.81 

825.75 

1,055.56 

SAN FRANCISCO ** 

8.87 

71.07 

512.52 

553.16 

1,065.68 

SAN JUAN 

00.00 

6.50 

210.37 

434.42 

644.79 

SAVANNAH FIELD 

MERGED 

with 

ATLANTA 

412.00 

412.00 

SEATTLE **• 

00.00 

21.00 

164.00 

728.88 

892.88 


OFFICE OF ORIGIN 
AUXILIARY OFFICE 


* FIELD OFFICES ASSISTED BY SAVANNAH - ITC 
** FIELD OFFICES ASSISTED BY WRCSC - POCATELLO 
'** FIELD OFFICES ASSISTED BY BUTTE - ITC 







































































































































































FIELD OFFICE 

"00" 

DESTRUCTION 

1/95 - 6/95 

"AO" 

DESTRUCTION 

1/95 - 6/95 

TOTAL •00" 

DESTRUCTION 

SINCE 4/91 

TOTAL "AO" 

DESTRUCTION 

SINCE 12/87 

TOTAL FIELD 

DESTRUCTION 

SINCE 12/87 

SPRINGFIELD 

00.00 

55.00 

306.50 

402.00 

708.50 

TAMPA 

00.00 

11.00 

147.00 

380.79 

527.79 

WASHINGTON * ** *** 

00.00 

00.00 

3.25 

499.10 

502.35 



WRCSC - POCATELLO 

8.87 

54.16 

456.19 

412.33 

868.52 

SAVANNAH - ITC 

19.67 

130.83 

830.67 

3,550.24 

t 

4,380.91 

BUTTE - ITC 

42.14 

59.85 

324.99 

264.01 

589.00 



"00" = OFFICE OF ORIGIN 
”A0" = AUXILIARY OFFICE 


* FIELD OFFICES ASSISTED BY SAVANNAH - ITC 

** FIELD OFFICES ASSISTED BY WRCSC - POCATELLO 

*** FIELD OFFICES ASSISTED BY BUTTE - ITC 
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Memorandum 





Baugh 


V. DeSarno 


Date 8/28/95 


subject { PROPOSED CHANGE IN MANUAL OF 
ADMINISTRATIVE OPERATIONS AND 
PROCEDURES (MAOP) 


Dep. Dir. 

ADD Adm.__ 

ADD Irrv. 

Asst. Dir.: 

Adm fServs . 

. Crim.Inv. 

Ident . 

Info.Mgnt. 

Insp. ' 

Intell . 

Lab. 

Legal Cotin. 

Tech. Servs. 

Training 

Cong. Affs. Off. 

Off. of EEO 

Off. Liaison &. 

Int. Affs. 

Off. of Public Affs. 

Telephone Rm. 

Director's Office 


PURPOSE: To place in MAOP additional instructions regarding the 

/CSe struct ion of field files and records and delete from MAOP 
'■’^instructions rendered obsolete by the FBI Records Disposition 
Schedule (The Schedule) . 


DETAILS : 


REASON FOR CHANGE 


Additional disposition authority is being granted in 
order to permit destruction of Field Office files and records in 
the auxiliary office and miscellaneous categories, outlined 
herein, after observance of the indicated restrictions : 

In addition, provisions of The Schedule have rendered 
some previously authorized file destruction instructions 
obsolete. Consequently, new guidelines and instructions have 
been established. The new instructions and guidelines are being 
placed in the MAOP and obsolete instructions are being deleted. 


Enclosure 


-"ENCLOSURE 

66-3286 Sub B 


IRD Front Office, Room 5829 i 

Mr. DeSarno, Roo m 533 6D k 

Mr . I 1 Room 5336F 

Miss l Room 5447 

(1 - Division M anual Control Folder) 
Mrs . I Room 4933 

Mrs. | Room 4933 

66-19198 (MAOP) 


WS : WS 


$•2 "\ 

( CONTINUED OVER) 

I f f --1/1 I 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 


HEREIN IS UNCLASSIFIED „ ^ / V ’ \ 

date JiisrZosBY ^ 
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Memorandum from J.^ . DeSarno to Mr. Baugh, date" 
RE: Proposed Change In Manual of Administrative 

Operations and Procedures (MAOP) 

66-3286 Sub B 


# 

ecr 8 


8/28/95 


Required contact was made with the Manuals Desk, Field 
Services/Information Policy Unit, Field Information Support 
Section, Information Resources Division (IRD) , for necessary 
coordination and assistance prior to the preparation of this 
memorandum . 


CHANGED TEXT 


MAOP, Part II, Section 2-4. 5. 9 (1), delete and 
substitute the following: 


Confidential Voucher Matters - Field Office files 
containing voucher records processed as Direct Advance Vouchers 


limited 

to supporting documents, such 

as Draft Recruest 

Forms 

( FD -794) 

, receipts, cancelled checks. 

bank statements. 

check 


stubs, and bank passbooks. 


MAOP, Part II, Section 2-4.5.12, insert the following: 

(38) Vouchers Matters - Field Office files containing 
voucher records which have been forwarded to FBIHO for payment. 

MAOP, Part II, Section 2-4.5.15 (2), delete and 
substitute the following: 

(2) Supply Management Matters - Files containing 
original correspondence relating to supply requirements and 
procurement matters submitted for internal supply management 
operation and administration, exclusive of that original material 
which has been incorporated into investigative case files, or 
that material which has been forwarded to FBIHO. 


MAOP, Part II, Section 2-4.5.15 (4), delete and 
substitute the following: 

Matters - General files 
ists and inventory cards for 
supplies and equipment necessary to supplement and/or maintain 
current inventory, exclusive of that material which has been 
incorporated into specific investigative case files, or that 
material which has been forwarded to FBIHO. 


ja: 


containing reguisitionst inventory 1: 


ry/R( 
s/ j] 


Inventory/Reguisition 


(CONTINUED - OVER) 
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Memorandum from J 
RE: Proposed Change In Manual of Administrative 

Operations and Procedures (MAOP) 

66-3286 Sub B 


MAOP, Part II, Section 2-4.5.15 (8), delete. 

MAOP, Part II, Section 2-4.5.15, insert the following: 
(11) Career Board Documentation /Records for Support 

Personnel . 

MAOP, Part II, Section 2-4.5.29, insert the following: 

(2) Case files which have been stamped with 
OCIS/ISIS/IIS/TIS notations. Destroy Office of Origin case files 
in accordance with destruction authority granted by FBIHO. 
Auxiliary Office case files mav be destroyed after a 
determination has been made that none of the foregoing 
restrictions are applicable. 


.4 


DeSarno to Mr. Baugh, datecP-8/28/95 


# 


INDEXING 

Confidential Voucher Field Files 


Voucher Field Files 


Supply Management Field Files 

Inventory Requisition Field Files 

Career Board Documentation 
Support Personnel 


2-4.5. 9 ■ 

LLL 

2-4.5.12 

(38) 

2-4.5.15 

(2) 

2-4.5.15 

(4) 

2-4.5.29 

-12) 


SAC MEMORANDUM 


No SAC Memorandum is necessary. These disposition 
authorities were communicated to the field by Buairtel dated 
7/19/95, captioned "Destruction of Field Files and Records - 
National Archives and Records Administration (NARA) - Appraisal 
of FBIHQ and Field Office Records". 


RECOMMENDATION : That upon approval of the above manual changes, 
this memorandum be forwarded to the Manual Desk for appropriate 
handling . 


Wo. 


Deputy Cfrec!of_ 


Crim.hi_ 

Crin Jos. 

S'rvs. 

. Finance. 

.Gan. Counsel 


Jnfc.Ri 
Inspection 
_ Latorator 
.National Sac. 
. Pe'somei 



_ Office of PuWicS 
Cong. Affairs , 
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TRANSMIT VIA: AIRTEL 

CLASSIFICATION: DATE: 7/19/95 

FROM: Director, FBI (66-3286 Sub B) 

TO: All SACs 

Butte Information Technology Center (BITC) 

Savannah Information Technology Center (SITC) 


DESTRUCTION OF FIELD FILES AND RECORDS - 
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBI HQ AND FIELD OFFICE RECORDS 


As the result of inquiries received from several Field 
V? Offices, FBIHQ sought clarification of disposition authorities, 
v <s~ previously approved by NARA, which permits destruction of six 
categories of miscellaneous Field Office records. 


NARA has responded and upon receipt of this 
communication, you are authorized to destroy this material as 
follows: • . 

(1) Supply Management Matters - Files containing 
original correspondence relating to supply requirements 
and procurement matters submitted for internal supply 


1 - Mr. Potts, Room 7142 
1 - Each' Assistant Director 

1 - Mr. Collingwood, Room 7240 


1 

1 

1 


Q- Ma nuals Desk. Room 5447 


1 

1 

1 


Mr. 

Dr. 


Room 5845 
Room 5634 


Mr. DeSarno, Room 5336D 


1 - Mr. 

. Room 7427 1 - Mr. 

■~ 1 

ERF 

1 - Mr. 


Quant ico 1 - Mr. 


Roor 

1 - Mr. 


Room 7176 1 - Mr. 

r 

Room 

1 - Mr. 


Room 7176 1 - Mr. 

l 

1 ‘ 


Ms 

Ms 


1 

. Room 7176 

1 

- Mrs . 



| Room 7176 

1 

- Mrs . 


\ 

Room 7176 





1334 

Room 533 6F 
Room 4933 


Room 4933 


: fo -6 
b 7 C 


WS : WS (149) 



ALL INFORMATION CONTAINED 

HEREIN IS UNCLASSIFIED ^ _ L. nft i N 

date AiU£Ji& ev A&j&gJLQ I 


ENCLOSURE 









Airtel to All SACs7“BITC' and SITC, dated 7/19/95 
Re: Destruction of Field Files and Records - _ 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 
66-3286 Sub B 


management operation and administration, exclusive of 
that original material which has been incorporated into 
investigative case files. 

DISPOSITION: Destroy when 2 years old or when all 

administrative needs have expired, whichever is later. 

(2) Inventory Requisition Matters - General files 
containing requisitions, inventory lists and inventory 
cards for supplies and equipment necessary to 
supplement and/or maintain current inventory, exclusive 
of that material which has been incorporated into 
specific investigative case files. 

DISPOSITION: Destroy when 2 years old or when all 

administrative needs have been met, whichever is later. 

(3) Case files which have been stamped with 
OCIS/ISIS/IIS/TIS notations. 

> 

DISPOSITION: Destroy Office of Origin case, files in 

accordance with destruction authority granted by FBIHQ 
and Auxiliary Office case files in accordance with the 
provisions of the Manual of Administrative Operations 
and Procedures (MAOP) . : 

(4) Career Board Documentation/Records for Support 
Personnel 

DISPOSITION: Destroy when 2 years old after completion 

of personnel action or when all administrative needs \ 
have been met, whichever is later. 1 

• \ 

(5) Voucher Matters - Field Office files containing 
voucher records which have been forwarded to FBIHQ for 
payment . 

DISPOSITION: Destroy when 3 years old or when 

administrative needs have expired, whichever is later. 
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Airte;.l to All SACs^^ITC* and SITC, dated 7/19/95 " 

Re: Destruction of Field Files and Records - _ 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 
66-3286 Sub B 


(6) Confidential Voucher Matters - Field Office files 
containing voucher records processed as Direct Advance 
Vouchers or through the Third Party Draft system 
including, but not limited to supporting documents, 
such as Draft Request Forms (FD-794) receipts. 

Cancelled checks, bank statements, check stubs, and 
bank passbooks. 

DISPOSITION: Destroy when 6 years/3 months old or when 

administrative needs have expired, whichever is later. 

All offices should ensure that statistics are 
maintained for record material destroyed. 

Manual changes forthcoming. 


I 




FEDERAL BUREAU OF INVESTIGATION 


Precedence : ROUTINE 

To: DIRECTOR, FBI 


Attn : [” 



Date: 11/01/1995 


] 


* 


Acting Unitydhief 
Field Serwces/Inforraation 
Policy U^it, 

Field Information Support 
Section, IRD, Room 5336-D 


'From: BUTTE INFORMATION TECHNOLOGY CENTER (BITC) 

i Contact : 


•b 6 
b7C 


Approved By: 
Drafted By: 


CD s 


File Number (s) : 66-3286 Sub B 

o 

Title: DESTRUCTION OF FIELD FILES AND RECORDS 

INFORMATION TECHNOLOGY CENTER (ITC) 
BUTTE, MONTANA 


Synopsis: The Butte ITC has completed file destruction for the 

Sacramento Division. 

Administrative: Reference Bureau airtel to Sacramento and Butte 
ITC, dated 4/29/94. 


Details: On 10/23/95, the Butte ITC forwarded four boxes of 

files to the Sacramento Division, which consisted of auxiliary 
office UCFN files. It should be noted that this completes the 
destruction of files for Sacramento as Sacramento now has 
employees in their office to assist in file destruction. 

If you have any questions r egarding this ma tter, please 
contact Butte ITC Archives Technician 
406-496-3824 . 
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UNITED STATES GOVERNMENT 

Memorandum 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


!TO 


FROM 


: Mr. Skai 



date: 3/6/80 

i iv .vnvknwwii tcvius t t \ 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 


subject: DESTRUCTION OF BUREAU RECORDS 


KRs£SS 1 / 


h6 

hlC 


Assoc, Dir, — 

Dep. AD Adm, 

Dep. AD Inv. 

Asst, Dir,: 

Adm. Servs. 

Crim. Inv. 

Ident. 

Intel!. * 

Laboratory 

Legal Coun. _ 

Plan, & Insp. 

Rec. Mgnt. 

Tech, Servs. 

Training . — 

Public Alls, Off. _ 

Telephone Rm. 

Director’s Sec’y _ 


PURPOSE: To provide information and justification for continued destruction 
of records maintained by Confidential Subunit, Voucher and Payroll Section, 
Administrative Services Division. 

DETAIliS: The records in question consist of blue slips (FD-37 and FD-536), 
FD -22 Is, r e c eipt s , etc., which support Bureau expenditures of a confidential 
nature, which due to their sensitive and classified nature have historically 
been isolated from the vouchers (SF 1012 and SF 1129) which support the 
expenditure of Bureau appropriated funds. These documents have received 
limited audit by GAO in the past. 


In 1954, due to storage problems, authority to microfilm blue slips 
and supporting documents over five years of age, and destroy the original 
documents, was requested and obtained from National Archives and Records 
Service (NARS). The microfilm project was commenced and in 1957 discontinued 
due to an adverse court decision wherein original documents were not 
produced. 


In 1974, due to security and storage problems, it was again 
recommended and approved that microfilming of blue slips and supporting 
docmpents be commenced inasmuch as photostatic copies would be appropriated 
for court purposes. Approval to destroy those blue slips and supporting ' 
documents previously microfilmed was also granted at that time. 



In 1975-76, during destruction of the original documents previously 
microfilmed, it was noted that an appropriate index for retrieval purposes had 
not been established and it was virtually impossible to retrieve specific 
documents from microfilm records. At that time, it was also determined 
that an approximate outlay of $75, 000. 00 for appropriate retrieval equipment 
in addition to the outlay of extensive employee time to prepare, microfilm, 
index, and store approximately 1, 000, 000 documents would be necessary to 


BD:ekw (3) 


M-3ZS&-/S77 

(,0-A 39^ 



Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan 


FBI/ 






Memorandum to J. H. Skaggs 

RE: DESTRUCTION OF BUREAU RECORDS 


bri,ng the project up to date. Further, an additional annual outlay of 
employee time would be required to keep the project current. 

In 1977, after closer examination of the documents in question 
and conferences with NARS personnel, it was determined that these documents 
were technically nothing more than supporting documentation for the expenditure of 
Bureau appropriated funds, were appropriate for destruction under General 
Records Schedule (GRS) 6 and had the documents not been historically isolated 
due to the sensitive and classified nature of same, would have been destroyed 
in accordance with GRS 6. It sh ould be noted that each individual payment 
is manually recorded in a set of ledger records which records are being 
retained on a permanent basis for use in production of notorized tabulations '£ 
of payments if such information is requested for court purposes. 

■' W# ?■" ‘ ; .. ' : 

. ' 

Original blue slips, FD-221s, receipts, etc., covering confidential 
payments through fiscal year 1968 have been destroyed in accordance with 
authority contained in GRS 6. Records for 1969 fiscal year were due for 
destruction on 11/1/79; however, destruction of same has been held in abeyance 
pending final resolution of the injunction issued on 1/10/80 regarding destruction 
of records. 

In view of the nature of the documents in question and inasmuch as 
information contained therein is available from other sources, destruction 
of these documents in accordance with GRS 6 is appropriate. 

RECOMMENDATION: For information. 




( 12 / 31 / 1995 ) 


Y 

FEDEBAk BUREAU OF INVESTIGATION 


Precedence: ROUTINE Date: 07/30/1996 

To: Information Resources 


From: Information Resources 

FISS/FSU/5336P 



Case ID #: 66-HQ-3286 

•Title: DESTRUCTION OF BUREAU RECORDS 


ext. 4770 



Synopsis: To forward the attached "Request for Records 

Disposition Authority" form (SF-115) to the National Archives and 
Records Administration (NARA) in order to obtain destruction 
authority for files and records pertaining to the Special Service 
Contact (SSC) . 

Enclosures: The attached SF-115 be forwarded to NARA for 

appropriate action. 


Details: The Special Service Contact program were prominent 

individuals who volunteered their services to the FBI during 
periods of emergency. The program was discontinued in April 
1945, but reinstitutes in July 1950 following the outbreak of the 
-Korean War. The program was eliminated on April 4, 1955, as part 
of an effort to streamline FBI operations. Special Service 
Contacts were not paid for their services. Case files on Special 
Service contact are maintained at FBI Headquarters. They are 
placed in classification 67 (Personal Matters) since that 
classification was maintained alphabetically. 


ALL INFORMATION CONTAINED 

HEREIN 18 UNCLASSIFIED , . 

date )ojj.do2. BY e /Txicyuv 
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To: Information Resources From: 

Re: 66-HQ-3286 , 07/30/1996 


Information Resources 


The files that deals with policy and major program decisions 
involving the SSC consist of 11 sections and is approximately one 
cubic foot. The SSC files that are maintained alphabetically 
consist of 100 files and approximately 4-6 cubic feet. 
Therefore, NARA is being requested to provide official 
disposition. The appropriate number of copies of the SF-115 have 
been prepared and are attached for referral to NARA. 


CC: 1 - IRD Front Office, Room 5829 


1 - Mr. 

Room 5336D 

1 - Ms. 

r 

Room 5336F 

1 - Mrs 

1 - Mrs . 

1 - Mrs . 


] Room 5971F 

1 Room 4933 

Room 4933 


b 6 
b 7 C 


♦♦ 
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Hr. iallahan 1.17-56 

A* K. Nawaan 

Dastructian af baaklata and paaphlata 



n. | Savaral yaara aga tha Labaratary starad .licaur 

t Chut Vault tun baxaa af baaklata and paanhlata antitlacj ' 

v | Diatruetlana fair tha laatallatiaa af Talaphana taps and 

Vs i . ' . ' Ball Sgra tan fraatieaa. tha l ait# baakiat oanalats #f 
. | fan# Valunaa aaah* . 

f ‘ - . ’ ./ • f • 

h K ‘ «MHW itaaa ha ft baaa atara* far tha last thraa ’ . 

V yaara P lantar and hara naaar bata rafarrad ta ar raquaatad 

* ' by anyana In tha Bureau. ' 

v* Zt la raquaatad that oaralaalan ba grantad ta 

^ daatray thaaa baaklata and paaphlata. 

x 

V 


iA 



amntlwl 


(3) 







corr rled in 
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Office Memorandum • united states government 


to/ \ t Director, FBI DATHsseptemoer n, 

[\\ \ JUNE 

Fi<*i^ljjrRC , Miami (31-2054) 

SUBJECT; ^GERTRUDE WALSH, Was., ETAL; < r n\ . T : . p, . . . r , 

“ 3TA ‘ ^ 

i 7.» Bureau records will reflect that during the 1937-38 

Winter Season telephone taps were maintained for varying 
ftl"dU* ,,0 <'P eriods at Miami on the following: ' 

ti ' 

LILLIAN LEWIS, 35 N.W. 7th Street, 2-2407; 

\\' >Jr RAE MURRAY, 716 N. Miami Avenue, 3-2791; 

.a W 1 0 GERTRUDE WALSH, 1401 N.W. 22nd Avenue, 

4-4544 and 4-9151 ; 

TOMMIE DARLEY, 71 N.E. 8 th Street, 3-4891; 

JEAN ROSE, 836 N.E. 1st Avenue, 2-7783; 

BILLIE DOVE, 104 N.E. 7th Street, 

2-8750 and 2-0629; 

PEARL EVON REESE, 185 S.W. 15th Road, 2-8949; 

BESSIE McGEE, 2999 W. Flagler Street, 4-3561; 

RUTH SHERRY, 5400 N.E. 4th Street. 7-9118; 

JEAN WALL, 39 N.W. 9th Street, 3-8837. 

Longhand logs were kept by the monitoring Agents. 
These logs were later typed and copies were furnished the 
Bureau. These original logs and copies thereof now occupy 
much needed file space. Since there Is no longer any pos- 
sibility of their serving any useful purpose, authorization 
to destroy them is requested. 


Miami (31-2654) 


JUNE 


DATB:September 11, 1955 


ETAL; 


<W' * 





2 - Bureau (Registered Mail) 
1 - Miami 

CAH:GK 

(3) 


| CC, - ■-/ j. 3' u 

NOT RECORDED" 

133 SEP 25 1956 



— ■ """ 

„ SEP**' 1956 


ALL INFORMATION COHNAH) 

HRBN iS U ^CLASSIFIED 




a 


' i 


l }* 


jRIGTNAI. FILED IN 


SAC, Miami (31-26 5M 






Director, FBI (31-*+ 5615) 

(p(. - (p~ ( 

GERTRUDE WALSH, WAS., ET AL; 

SBTA 


September 18, 1956 


. Reurlet September 11, 1956. 

Authority granted to destroy logs of 
technical surveillances referred to in your letter. 


NOTE: During the 193V-. 5 8 Winter season, Miami v-> c conducting 
' considerable investigation into White Clave "’raff i ~ 

Act activity in the Miami -Miami Beach area, hu.uern is 
telephone taps were authorized by the Bureau i: 
connection with tnis investigation. Pron Verve. ry 
through March, 1 ° ^ 8 , Miami 1 'urni shed to the bureau 
transcripts of all of the surveillance logs ; re pa re a 
on the basis of these telephone taps. The logs a re 
voluminous and the original log? as furnished by- 
Miami to the Bureau have been microfilmed ana the 
logs destroyed. Miami requests authority to destroy 
the original smrit logs of these telephone tap., together 
with the copies thereof, since they are vclurai noup 
and now occupy much needed file space . 

FSB: jlp 

o'*) 

ALL INFORMATION CONTAINED 


Tabs on 
Board mao 
Nicaots 
Hr S mom 
ikrbo 
Mohr 
1 'arsons 

Rcecw 

Tamm 

Sizoo 

f intferrowd 
Tel*. Room / 
Mol loom* \{j‘ 
• .^txi v 



i uu.hu win 
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Office MeMr9hdum 


f FBI AUTOMATIC DECLASSIFICATION GUIDE 
DATE 05-08-2012 

Fates government 


TO 


: Mr. L. ?. Boardnan 


dati i March % 1957 


/ 


»»* - Mr. A. H. Belnonl 


(U); 

•rajBCT: / j IOM n«n Q| || 
**** 




ZHaw&iwiC 


a * 


ECAXi Mm V KlUliCiS 


(U) 


/ 



a 




Bureau Bullatin #30 datad 5/6/42 author! 
eatabliahnant of a log a a a record o f tha arrival and 
dapartura of paraoanal I I . BurUnu Bullatin #47 

data# 9/11/46 clarified the uta~or thia record and atatad 


Interrowd 
Tele. Room 
Holloman — 
Gandy . 


a? 


>4' 

Jf" 


b7E 


should be blank, let ter- six# paper, aalntainad In longhand and 
contain tha data, nana of anployaa arriving and departing and 
. appropriate ranarka aa appear nscassary. It la to ba praparad 
V ( daily, block atanpad. initialed, filed and daatroyad after one 
„ * year. It ana pointed out by two of fices that thaaa re gister a 
l ware helpful in identifying paraona l i and aa a 

i raault Bureau Bulletin #66 datad 12/26/46 waa issued directing 
> that they ba retained peraanantly a a aona of tha lnfornation 
night ba of value at future ex parte hearinga. Theae instructions 
have never bean rescinded. 


Vtv 


(U) 


*V 


It is believed that these registers need not ba retained 
| and nay be daatr o ya d « If It la necessary to identify an anplo yaa 

■ | sine a 1946,’ his nana in addition to his initials 

should ba on the chronologica l log prepare d l—diataly upon 

receipt of tho lnfornation by I This 

is based upon instructions contained in SAC tatter #129 datad 
12/6/46, which states that after a chronological log is delivered 
to the appropriate supervisory official that individual nust 
print on the first page of the log the full nana of each 
individual whose initials appeared on the log so that at any ^ 
future tine there will be no difficulty in identifying t he “* 

enployee. Prior to thia tine l I initials KJ 

AZ signature could be placed on the chronological log. In 1949 


•b7E 


k * 


a nnw forn was issued which 
log for the "enployee* s nana 

^closure 

1 ’Mr. Boardnan 
Mr. Balmont 
Training end Inspection Division 
Mtr. Donohue 



space on the chronological. 


76 MAR 18 ia57 
3 (V?AH IS 1957 


JDDI 


iprh 


Q ( MAR 27 1357 
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/m Memorandum for M r. Boar damn 
U BX: r 11} 08 USED 01 TECHNICAL SPBVBILLANC18 


I It was fait, that 

arrivals and da par tor as of personnel ! _J can 

ba racordad on regular office registers #1 and #3 and a special 
type of register is not necessary. Before issuing instructions 
in this natter it was believed the views of the offices having 
the majority of the technical surveillances should be obtained. 
All of these offices, namely, Buffalo, Los Angeles, Newark, 

New Tork, San Francisco and Washington Field have replied and 
the consensus is that regular #1 and #3 registers can be used. 
These registers are kept for three years. 


It Is recomnended as follows: 


(1) That regular field office registers #1 and 
be utilized to record arrivals and departures of personnel 


P — j 


lese registers are destroyed after they are three years old. 


I f the type of registers authorized In Bureau 

Bulletin #4- 7 dated 9/11 A6 should still be utilized and 
for uniformity these registers should be destroyed after they are 
three years old. (W 7 


(U) 


. H) Tha t all regist ers of arrivals and departures by 
personnel ! / maintained since the issuance of 

SAC Letter #129 dated 12/6/46 be dentroved. It is noted that 
since that tine the identities of personnel! “ ' 


- 2 - 







fU) 


Mangy andum for Mr. Boardman — » 

Rl /LOG S USED OH TECHKICAL SPRVEILLAHCBS / 

Hi — — J J 




(U| LZ Hi 3 reflected on the chronological log not only by 

initial a but also by nano. Prior to that tin® th® chronological 
log could contain Initials qz nan® and th®r® has bean 


difficu lty in determining the Identities of personnel I 
[_ J prior to the Issuance of SAC Letter #129. In order 
ill 


to assist in identifying such personnel if the need ar ises, 
it la fcoimmadad that arrival and departure registers^ 


f 


be retained 



] which were prepared prior to SAC Letter #12 




b 7 E 


J^ n with the arore-mentioned recommendations 
there is attached for approval an appropriate letter to all SACs. 
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JUNE 

PERSQ 




AND CONP] 


UNITED STATES DEPARTMEI 


In Reply, Pleaee Refer to 
File No. 


FEDERAL* BUREAU OF INVESTIGATION 

March 14, 1§57 Washington as, d.C. 


RE: LOGS USE D ON TECHNICAL SURVEI LLANCES 

/> ?/ r - . - sr — -yr I J < - f - '>>' D X '7: / 

1 Effective immediate lyregular # 1 and #3 registers should 

be used to record arri vals and departures ! 1 

[" ’ 1 . These registers should 'be handled in the same 

manner as simil ar registers in your office but they should not be 

identified wlthl " ' "" " " ' ^ " 

| ' _ | should continue to utilize the log 'described 

in Bureau Bulletin #47 dated September 11, 1946, and they should be 
destroyed after three years. Arrival and departure logs which have 
been maintained in accordance with Bureau Bulletin #66 dated 
December 26, 1946, and which are more than three years old should 
be destroyed. If you feel any of these logs should be retained 
longer than three years, furnish the reasons and request specific 
authorization to make an exception. 


£- ■>>- D X :: 

jiff _ 

.sters should 


in Bureau Bulletin 


DECLASSIFIKU st 




Very truly yours, 
John Edgar Hoover 
Director 


A DP 
-Mi ji 


K 


'A 


IF IT ■ 


,W»». 

/ A {'^.f . 


DECLASSIFICATION AUTHORITY DERIVED 'IROH- 

r”T I w^ <miIC DECLASSISICATI0H GUIDE I 

DaTK 0.5-08-2012 I 



*i UNITED STATES 0OYB' 


... .* '!?< 


Hfc. L. V. BQAHDKAN 





OATS: 


(U) 



MR. A. H, BELMONT J..JL. 1 JI 

TECHNICAL AMD MICROPHONE SURVEILLANCES 

d* <4 u// ^ * ‘c /& * ?»tc /*i - 

Wa ahingtotr Field Diviaion by letter dated May 6 , 1958 , re-^|j^rrj| 

quest ad authority to destroy disc recordings which have accurtflated g™* z 2 T 

in technical and Microphone surveillances. Since the letter fas not t 

elear as to what exactly was to be destroyed, Supervisor Oberndorf of 
WO was contacted and he advised that they wanted to destroy over twenty (5 
thousand recordings accumulated prior to 12-22-49 £jnd in addition all 
otter recordings on Roy Wood and related communist activities »ccumulated\ 
since 12 * 22 - 49 Represent procedure instituted 12-22-49 requires that onlyt- 
a daily summary log of the information received on a surveillance is re- \ 
talaed and the disc recordings, notes, memoranda, or other material con- 
nected with the surveillance are destroyed as soon as the pertinent NO 
information is placed in the log. Department has furnished opinion that\» 
material from wire taps such as disc recordings, and so forth, are 
temporary in nature and may be destroyed without violation of the law 
relating to the preservation of Government records. When this policy 
placed in effect WFO advised by letter of 1-27“?0 that it had- over 23 
thousand old disc# which had been retained over a number of years. WFO 
could not state with certainty that all information in the recordings E 
had been included in the appropriate files. Because of the work involved© 
in insuring that all information on these old discs had been incorpora ted .4 
into appropriate files, WFO was authorized to retain the recordings. z 
This problem was again considered in two subsequent inspections of WFO. § 
The Executives' Conference on July 29, 1 G 52 , approved a letter of the § 
same date to WFO instructing that the recordings not be destroyed unless 
all pertinent material therefrom had been recorded in logs or summaries* 

In addition, under our present policy recordings are retained 5 
when a special reason exists such as whenever a subpoena duces tecum Is 
issued or a motion is filed in a Smith Act case relative to discovery ©f 
evidence. Department by memorandum 2-29-52 advised that all original > 
discs, tapes, etc. , on technical and microphone surveillance* of 
defendants in Smith Act cases should be preserved until the conclusion 
of the trial. Field was so instructed by SAC Letter 4-24-52 and to a Is© 2 
retain such material on related installations ( such a 


£ 

e 

-j 

u. 


quarters) which could occasionally cover >li-» 
WFO has advised such recordings have been r 
Smith Act subject and related cases, vine-? 

.... . - 4 -v - ■ fclnent recordings n 

(U) iNvuld re Y I 6 6 - ^ Ai 

NOT RECORDED 

141 27 1958 



occaaurdsi head* 
de.fen.dant 1 s conversation*..* 
on il oy Wood , 
ivolviag Wood has ; 

' y&ger retained 


all iwor 


HB 


! l IS Ilf! 

DATE 1 ©- 1 - 1 a 


SSIFIFD 

y In i 










SBWTTOQLJLiAWCBB 

N41M 


WTO to also retaining mi temporary bests with Bureau approval 
certain selected recordings to >^toip utters to assist Agents and 
%tdil Employ sa to Idastilytef kMcm o I suspects. Bursas to leapt advised 
of eases to which sack recordings are retained, this is a scad procedure 
and should be fallowed. 


(1) WTO cannot state with certainty that all information in the old 
disc recordings accumulated prior to 11-12-49 has been included to 
a p propri ate flies. This teformatiou could well beoome an issue. It may not 
be available elsewhere to files. Recently recordings of interviews with 
Bedsits to 1946 became of significance. Because of the work involved to 
in«nHn| that ail na these «Mara ig incorporated to appropriate 

files, WfO htt<> hsM suthorlsed to rstala them. It is reoommeedsd that we 
amtiinie to retain thsse recordings for five years at which time we will 
reconsider the matter. For approval, there is attached a letter to WTO 
directing that these recordings be retained until further notice unless WTO 
is sure that all pertinent information therefrom has bean recorded to logs 
or summaries. 


(U) 


(2) Since the Smith Act case to which Roy Wood was a subject has 
been adjudicated, recordings tovolving Wood and othsr related communist 
subjects should be des tr o yed if the information is incorporated into \ */ 

appropriate logs. WTO is Msg directed to the attached letter accordingly. h*A 


jdd 






Memorandum to Mr. Boardman 
Re: TECHNICAL AND MICROPHONE 
SURVEILLANCES 
66-8160 


(3) MPO is also being instructed in the attached letter 
to make certain that all current and future recordings since the 
institution of the present procedure are destroyed after the necessary 
action has been taken to record the information in logs and channelized 
to appropriate files with the exception of those specific recordings 
being retained on a teaiporary basis to assist Agents and Special Em- 
ployees in familiarizing themselves with the voices of suspects in 
espionage matters. In the latter instance WFQ is being instructed 
to continue to furnish to the Bureau by June 1 of each year a report 
reflecting the cases in which such recordings are being retained for 
intelligence identification purposes. 
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Office Memorandum 


1 


UNITED STATES GOVERNMENT 


to : DISECTOR, FBI (66-8160) 



WFO (66-779) 


subjbct: TECHNICAL MICROPHONE SURVEILLANCES 


DATE: 9/11/58 

JUKI 


f' r- - 

•■H 


ReBulet dated 5/21/58, captioned as above relating 
to the destruction of disc recordings. 


A total of 31*461 disc recordings from which all 
pertinent information tnerefrom has been recorded in logs 
t or smmnries have been destroyed. There are no disc record- 
I ings rema ining in this office. ' l " 


All recordings were placed in hot water, the acetate 
removed and thereafter burned at the city incinerator under 
supervision of agent personnel. All blank discs have been 
turned over to the property management section of the Bureau 
for disposition. 



COD: css 
(3) 
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!p? L JS?™^t TI ° D AUTH0BiTY DEE ™' FP.OH: 
r y AUIUHaI Ij - declassification g-otdb 

DATE OE-OS-2012 




(IT) ALL L? 

herein 


4/8/65 

AIRTEL 

AIRMAIL 


(U) 


OTHERWISE 

T0t 


^ f </ .. 

r- £ /i ;*/■■/? 

DIRECTOR, FBI/ ( 100-3-36 ). ( 100- 345092) 




mm, MC, HLWAUKSI [(66-950) 






(U) SUBJECT i [COMMUNIST TARTY - USA 


l£iat, 18, Milwaukee* Wiscon 


M 


(U) 


S \ 


\ 

'v> 


y 


> 


y 

X 

"y 


(Tn A review of the bulky exhibit file of the Milwaukee Office 
has reflected a large mwfoer of disc recordings obtained from 
microphone aurvelllancee of the headquarters office of the 
Wisconsin Communist party, as well as the Wisconsin Civil 
Rights Congress. AM 

The information contained on these records has been further 
recorded in log form and Indexed, eo that there la a 
(IJ) written record of the contents of the disc recordings.. The 
period involved is the late 1940** and early 1950's, ~ 


\0 

A\ 


yj 


(U) 


(U) 


A 


The Wisconsin Civil Rights Congress became defunct in 
approximately 1955. The recordings are designed for use on 
an outmoded playback machine no longer available In this 
office. Agents acquainted with security work over a long 
period of time in the Milwaukee Office have advised that to 
their knowledge no one has ever found it necessary to play- 
back one of these recordings since the written document 
covering the records contents in complete.^^ 

The disc recordings would have no evidentiary, value since they 
are the result of a confidential technique ,{y\) JfgS 

Since these exhibits utilize a great amount pf valuable space 
and serve no useful purpose either now or in the future, the 
'■ IJ I Milwaukee Office will destroy these exhibits UACB. LThe 
Bureau is requested to advise the Milwaukee Office of the 
proper method of destruction of the recordings since the 
discs are of some type of metal fc *seWjA / 

4 - Bureau (AM (RM) _- x -x \ . 

1 - Milwaukee/ (66-950)kha 

& 

cum 


(U) 


APR 27 1965 


SATE Of REVIEW 
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OPTIONAL IOVM NO. 1 9 

MAT mi comoN 

G*A fNA* <41 CP« 101-11.* 


UNITED STATES f^VERNMENT 

Memorandum 


from 


ubiect: 


msSS, 

H* CSS 
O 

Cm3 esp 
■av fcrO 

jMMpAk 


CJ3 U 


S «g 

i ss ^ 

! gso* 

| Cvi* ** 

f Iwilf’v rnt m o Bf 
! -TO* 

w t iWI I JJNK*-* 

** I " P * J ' LlJ 


rr* uj 



Mr. Moore Ovor <^"&A 
E. J. Sharp 


date: 


4/22/77 


MICROPHONE AND TELEPHONE 
SURVEILLANCES 

^-r\ 

/A, : r;^ , y r .i - 


w a' ^ct -r i/'iQ o 


'p** y 


As toe. Dir, 

D*p. AD Adm 

Dop. AD Inv. 

Ai*». Dir,: 

Adm. Sorw. 

Ex*. Affair* 

Intall. 

Labor at ary 

L«gal Coun — 

Plan. & Eval. — 

Roc. Mint. 

Spot. low. 

Training 

To lo phono Rm 

Director $oe'y ___ 


PURPOSE : 


The purpose of this memorandum is to obtain 
approval for the sending of the attached teletype to all 
offices advising them to discontinue the destruction of any 
logs and transcripts dealing with electronic surveillances. 

DETAILS : 

During the conduct of a recent electronic surveil- 
lance check in response to a court order, it was determined 
that the Baltimore Division, under the ten-year rule for 
destruction of field files and records, had destroyed logs 
and transcripts relating to electronic surveillances 
conducted in criminal intelligence matters in the early 
1960s. As this is the first instance of such an incident 
occurring in response to a court order for disclosure, the 
impact upon cases before the courts is not known. However, 
the Departmental Attorney handling this case has requested 
that no more logs and transcripts relating to electronic 
surveillances be destroyed until the matter can be studied 
by the Department to determine the legal ramifications in 
regard to discovery motions and 3504 motions. 


Enclosure 




1 - Mr . Held 
1 - Mr . Adams 
1 — Mr . Ash 
1 - Mr . Bassett 
1 - Mr . Cochran 
1 - Mr . DeBruler 
1 - Mr . Decker 

(Attention: Mr. Awe) 
JLS: jms 
(16) 


1 - Mr. Pehl 
1 - Mr. Leavitt 
1 - Mr . Long 
1 - Mr. Meincke 
1 - Mr. Mintz 
1 - Mr. Moore 
1 - Mr . Sharp i 
1 - Mr . Smy the 


Q m 


J )' / J (; 


j. - mr . t»myrne NOT RECCE) 

RECOMMENDATION - oWr MAY 11 ^ 


if 1977 


Buy US. Savings Bonds Regularly on the Payroll Savings Plan 
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Memorandum to Mr. Moore 
Res Microphone and Telephone 
Surveillances 


RECOMMENDATION ; 

It is recommended that the attached teletype be 
sent to all field offices instructing them to discontinue 
any destruction of logs and transcripts dealing with 
electronic surveillance without prior Bureau approval. 




CefjW 
Plan. 

Roc. Mgt .... 

S. & T. Sen/ 

Spec. Inv 

T/afrtlng..... 





fat/s :> 


EFTO 


TELETYPE 


PRIORITY 


A/22/11 


FM DIRECTOR 


TO ALL OFFICES 


EFTO 


1 - Mr. Held 
1 - Mr. Adams 
1 - Mr. Ash 
1 - Mr. Bassett 
1 - Mr. Cochran 
1 - Mr. DeBruler 
1 - Mr. Decker 
(Attn: Mr. Awe) 


1 - Mr. Fehi 
1 - Mr. Leavitt 
1 - Mr. Long 
1 - Mr. Meinclce 
1 - Mr. Mintz 
1 - Mr. Moore 
1 - Mr . Sharp __ 
JL Smytho 


MICROFHONE AND TELEPHONE SURVEILLANCES. "’"7^ 

^S/f/ ‘*f * ' ! J '■ <0 I <**>•* ■* { G * 

RE AIRTEL TO S^C, ALBANY, DATED jtt>RIL 21% 1976, 


, , J CAPTIONED, "DESTRUCTION OF FIELD FILES AND RECORDS." 

S 

2S 4 IT HAS BEEN BROUGHT TO THE ATTENTION OF THE BUREAU THAT 

«saC __ ■ 

Lmmm t mm I : i ? 

^ ht! >2 A* LEAST ONE OFFICE, UNDER THE TEN-YEAR RULE FOR DESTRUCTION 

CmmU QQ 

^ §5 1 0F FIELD FILES AND RECORDS, HAS DESTROYED LOGS AND TRANS- 

mmm0 UniT'JI • 

s -ri CRIPTS RELATING TO ELECTRONIC SURVEILLANCES CONDUCTED IN 

■*■**•■ V'wcmsoK# 

-at Z&Z ; 

5S| KS. CRIMINAL MATTERS IN THE EARLY 1960S. THE DEPARTMENT OF 

{5s| CV3 j ^ 

Sljj, JUSTICE HAS PJEQUSTED THAT NO FURTHER LOGS AND TRANSCRIPTS 

mm*** trim*’*'* § 

■*— "* tjj/ ) « J 

l C2e/ H- -DEALING WITH ELECTRONIC SURVEILLANCE BE DESTROYED UNTIL THE 

— J «*sC 

K’ l Cljr S S C3 

WjT LEGAL RAMIFICATIONS IN REGARD TO DISCOVERY MOTIONS AND 3504 

^ MOTIONS DEALING WITH ELECTRONIC SURVEILLANCE CAN BE STUDIED. 


Xt ftS m Jk i t awJLn J I 
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FIELD OFFICES SHOULD NOT DESTROY LOGS AND TRANSCRIPTS 


Dep. AD Adm. 

Dep. AD lnv 4 

Asst. Dir.: 

Adm. S«rv. 

Ext. Affair* f ■ 

Fin.S, Pw. jS 
Gen. frw. 

!d«nt. I j 

Intel I. j_l ‘ 

Legal Ceun. 

Plan. & 'nip. . 

fit ee. Mg*. 

S. 8. T. Serv. 

Spec. Inv. 

Training .. 


RECORDS DEALING WITH ELECTRONIC SURVEILLANCE WITHOUT PRIOR 


APPROVAL OF FBIHQ. 
JLS: 

\ (17) f 

jivwci .5?r? ; 

y 


. *" ’ • * * //•" 

“T ' -M *(• P*> f 

H . * * — 


Telephone Rm. ? / 11^*7* * ' 

D^Jlor’i y 'lot ROOM □ 


TELETYPE UNIT 


'flSL 

</ ( IM 


9 ^ 



APPROVED: v Adw* Sa.vj., 

It'd. Affairs. 

Oirdctor , .«*. Fir. A Pers. 

Assoc. D*r Gen. Inv....\ 

Deo. AD Adm> Ident 

P '.n. *0 Inv. In*# 


Legal CoubJp„/Z... 

+-~m. Plan. & ms|£/ ._ . • ! i 

.v. Rec. Mgt .j£\n u*-0\ 


Rn. A Per*. .v—...>^'^Re c. Mgt./x 

Gen. lnv....y r .V.^.tx^' S. & T. Serv. 
Ident Spec. !-.v 


InteM. * Training.. 

/> fx -3' / / ’■ <£, _ , 


V7? ' / - 

^NOTU 

■ lv ' i •-...•C.LlJ 


£> t\ , , ' 


m 


TEL TO ALL OFFICES 


RE l MICROPHONE AND TELEPHONE SURVEILLANCES 

i ; 

IF ANY RECEIVING OFFICES HAVE DESTROYED ANY LOGS AND 
TRANSCRIPTS DEALING WITH ELECTRONIC SURVEILLANCE, NOTIFY THE 
BUREAU UNDER ABOVE CAPTION IMMEDIATELY AS TO WHAT LOGS AND 
TRANSCRIPTS HAVE BEEN DESTROYED. 

BT 
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FEDERAL BUREAU OF INVESTIGATION 
FOIPA 

DELETED PAGE INFORMATION SHEET 

No Duplication Fees are charged for Deleted Page Information Sheets). 

Total Deleted Page(s) ~ 2 
Page 2 — Referral/Consult 
Page 3 ~ Referral/Consult 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 
Enclosure Behind File (EBF) 75X - Section 1 



G&Uff 


mrntim? % 1945. 


mu lacHota 


It 1st *d that authority be grunted to destroy the 

m*%*rX*l llsUU Wt«w •* It 1» belleied It hu no value And is «Oy 
oooupyiRg wimble spaott. Shis eater**! ha* Ms wmt to the moo 
Utidotott #»f a period of ***** by mriou* White and Soottomof U* 


awpottt for storage purpoeee, 

mmm m 

nm c*$£ 

msczimm mumps 

3.* Supply requleitione firm imeimn mOiftczn at the 
So*t of Gowraamt to the $<t&pam% section, 1933 to 

31, 1941* 9 

2* Weekly r*poft« of wwrik p*wfow**l la tbs yeohaaieal 

SusUm relett** to prtnbtog, 1937 to 1940# a 

3# tSusKSTactift mlAti'wi to tin *F*T>*i* j'aferceiswsfe 
Bwllotia* and wiling H»t, 1937* <Copie« of Hmw 
aosorwA filed in 3ur**n film*) | 

4# asoordo of oMjmnt* rewired in the Supply nivieitnu 

1937*1939* 1 


Mr. 

Mr, 

Mr, 

Mr, 

Mr. 

Mr. 

Mr. 

Mr. 

Mr. 

Mr. 

Mr. 

Mr. 

Mr. 


To Ison 


5# nn*t requieitioa* for the tomwtb tfo d#l», 193S to 
May 1941* 

6. mopooltioo efaeet# relative to ertain* 1* rweiwd 
_ firm Special ideate in Char**, 1932. 


E. A. Tamm 

Clegg 

Foxworth 

Glavltt 

tadd 


?* MMj&ty bulletin# relatie* to tho 3u mu'* eerie 

owi organisation jearfewt »Ifcfc fop ftele*ee*, 1932. 


Nichols ( 
Rosen 


Carson ^ 
Drayt on 


Quinn Tamm 

Hendon 

Tracy 


Hm Original mmormto to the idenUfioatim OLv ieioa 
reiafcii* to ousted mm $ 19*7 - 3932 

i« Keperte lowed by the fttttoml rntreeu of crisdnal 

— imnUfioatian, 1914* 

— r,\ n t::v: k "'%V" DTTCfifD 

— i i L . y*tv.i. t * t jfu UWlktlkLlf 


1 

*1 

I 

1 


jjkit )o-sV_1a~ . 




Miss Gandy 


£m Mr* tichole 


if* *% d*Af t'^jk 

Imwamaw 7 f 194 *. 


m&* 


3L0* Cople* «ff Ettieiors fcOXettn*, 1934 to Stay 31# 1941* 

31* Meilfcsa XUt of mpgiUm neat to oenMfcater** 1955 
and nemo added to mm a*Uia£ liet of Sbehenioel 
8mU.m* 1955 to *ae 30# H4Q# (c opiee of this 
mtejriel *r* filed In Buma file**) 

12* Piwrtesw^fci* rw*»eete retell* to 1934 ~ 

1939 # 

13. Copiee of i&meUmmm mwe*ath to the <**t of 

9kiwMn* end eopie# of tetters to the field nH*ttn 
to the MioheniceX S«*Umt M 1935 - 1934. 

U. ^oofttft for *uppliee free* the IMealoel Seetim to 
the Chief cferfc** Offloe, 1933 - 1935. 

15* teetruotlw* weeorwvto for the Identification J&*fc» 
el-'tt, 1933* 

16* .^roheae Orders# 1934* 

17* Hotioe* to the Chief CXertt** effiee ef eoppXie* 
received# 1935. 

13* Xteeord of trtj* of the jwtoreyete eeeeenger, 1935* 

19# Attend**** record of the leeefcjudael Seat!**# 1934 - 
1936* 

20-* 3uroati turn tetter# for Hr* Kenneberser, 1954 to dele* 

21. t$iltlsr*j& mi photeetet re^ufi^ir ;a## 1931 » 1931* 

25. origin*! mmrmiM. to it?* lfcm*b*rg*r# 3934 - 1935* 

33* X let of contributor* of fteswjalnte eho reoeived 
font letter*, 193a* 

**• mnM * *» *** onfopoeaent om«i*X»* 

1931 * 1933. 

25. mate** requisition* for the ^ahamioel Swttoa* 

1933* 

56. Printing reqpieitione fro* the Held, 1933* 


i 

1 

1 

i 

5 folder* 

’ x folder 
% folder 

1 f elder 

A *W«#Jr 
a folder© 

i 

% 

#fc dfddee*' 
«•# XfMAvTlK 

1 folder 

a folder* 

4 folder* 
1 f older 



MKMMWtdtOI £Otf Iftfc NioStoX* 


toTOfeST 7jt X9/4. 


“ 3 » 


47* isppSy fro* fc?» m&VLm* 

1932 - 1937 * f 

2d* >wrw* advising ills# Cafrt ( Jexk'a i tChm *£ th« 

mcMdpt si 1 supplies for various Chits soft tivisions, 

1933 * 1933* 4 fi&dsni 

39* itoeord or sisasllti&sottit tsttsiial ssdlwl fm* tb* 

Supply tivisitm to Hold Onflows end others. 1933 * 

1939* X 

33* ^rlpinoX waamnd* far tha &«»hsaie*l *ooUwt* 1935 
to tftroh 1941* (Copies* of these WMioroiula ar» in 
’hataa files*} X 

31 • Usoorsi «£ euppiian xc&lmk to lew snftanNasat offleiol* 
by )<r* ffourfco, 1935 to Xufuat 1941* X 

34* Sword of supplies sent to flags# print oontrihuteffS 

by the IdsntiflMtten &ivi8io% 1339 t» XUijast 1941* l| 

30* transcripts of orlainal rwwrde rscoivsft in the Hiss 

IjX, ?!L 'ii ori £}f8s& tbS ~Xou CdvlslOfi* 1333 *0 

1939* 4 

34* l&po»tw4 ilsposXUons tb&tjac 4li$xu?&m and s^ixstioDs 
of OOnteROOS f*o* at*ts p<mit«ltSS3*iStt f 1938# f 

33* mating rsqatsitioo* fra* th* io*ntifio*ti&n $£*&•* 
oiou, 1932# 


36* ftojttisittQB* for sappUo* f*o* *** 

£& vision, 1931* 

37* Invoiooo of wtaMua rsooissi io tr*» idontifioatia^ 
Mvisias, 1931* 

3ft* Conoollod r»<*«i«i*io»s snft list of surplus property* 
1933* 

39* ftsspls shoots of printed fss prepared in tfes 
JttOiSW&Ml iisotion, 1931* 

40* ihsivdsitioos firm ssrious Skwlsisns soft units to ths 
SfcohsrtLesX fissttai for photeslstlHej isbotogssgMng* 
wd printing:, 1934 to dots* 


*h i-t Aii*.**i 

#•* jfcfiWiPWP 

IfdMsr 
X f older 
X folder 
X 

25 


fcmvw&m for f 5,duajt 


7# 1941 


Th« ..xrwacnUy o3o\t?i*» i^j^raxiiiitiit«Jl7 

75 HXs tofi* ftw#*#. 

Ttero *r» attooluxi tor«to, ts&JLm of th* vntiou# 11m 
showing th* tjp» of arterial *hi<& it Ip (iillMl to 
tofttrcc*-. the**® in^to we# ja*tor*4 to oorr«#pow* 'with th* ttws 

thttjbwr *bfiw» 


>■>. >** 


Litouhaaat 


DIVISION OF INVESTIGATION 


Date 11-27-28-29- 


To Equipment Section: 

Please furnish the following supplies to Equipment Section 


Quantity 


On Hand 


Articl-ffs 


1 cam 
1 can 
1 box 


2 roll3 
5 M 

2 quire 3 
2 bottles 
4 'cans 
1 box 

1 box 
24 ea. 

2 balls 


‘''Sulphite soM 
^Carbonate of Soda, 
►tacks thumb 
'-Cheesecloth 
-<16 x 10-g- Bond 
^8 x 10-g- bond 
^3x8 cards, white 
^8 x 10g Mimeograph 
--Photostat paper 
i/Punched sheets 
trapping paper 48 x 36 
‘-Slat ex 
^Blankrolla 
^Bands #17 
i^Bands #31 

*- Blotters 24 x 19" white 
divine medium 


Approved_ 


Signed '^I 










tm&Msam m 


a 


sot- SO, 100? thz&dgi GGgMgft 4* 105? 




**m4rn4fr jm&rnp 


%<*«M#»«)W 




3 M 0 B 
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1*877,740. 


F-rRiTSS 


DATE > o-r- ?a -jffJ Pst? u|ni« 


Mds’ooa .Od&ati for /i0% ami lO*# 
f^ohaaate (tested 


£$0t l&v? ;^or<3m;c-xit Bullotila 

QaimiiUto t.Mh&m of $£&& rotoctids 

Uctstol ontl satjadd isofcicco 

fMs®m f&eots fop kcssM; ar4 'sa^lseo 

tesesfe &od 3 oM fom lottery 


3 a-V 


/I /T', 


504*705 


114,000 


00,500 

00,575 

1,557,705 






JOHN EDGAR HOOVER 


DIRECTOR 
/ ~ 



Bmmvt nf fetuesttgatian 
§tatea i&zpuvtnwnt of 3usttco 
Mastjmgtnn, 53. <£. 


LBNrMWC December 30, 1937. 

MEMORANDUM FOR MR, BENNEBERGER 


Please make the following additions to, deletions 
from, and changes in the FBI Law Enforcement Bul- 
letin mailing list; 
jT ADDITIONS 

u/ Jailer , Officer In Charge, 

Catlettsburg, Kentucky. c^Dixie Highway Station, 

Kenton County Patrol, 

\ Chief of Police, Port Mitchell, Kentucky. 

Freeport, Maine . 


Officer in Charge, 

State Motor Police, 
Hollidaysbur g , Pennsylvania. 

Sheriff's Office, 

Gillespie County, 
Fredericksburg, Texas. 

City Marshal, 

Marksville, Louisiana. 

Xy" Mr. Armand Morin, 

6993 Chambord Street, 
Montreal, Quebec, 

Canada. 


Officer in Charge, 
^^State Police, 

Coquille, Oregon. 


Officer in Charge, 
State Police, 
Jerome, Idaho. 


Warden, 

^ ^^milloch County Chain Gang, 
Georgia. 


Statesboro, 


Mr . Josef Zoltaszka, Editor, 
Przeglad Polieyjny, 

V^^Police Administration, 

Trebacka, #11, Warsaw, Poland. 


Mr. Harry Ref 'n. 
Police Department, 
Billings, Montana. 


Ifc*' G. E. Evans, 

Special Agent, 

Texas and Pacific Railway, 
Marshall, Texas. 


DELETIONS 


Southern Pacific Lines 
Jacksonville, Texas. 




Lieutenant Clinton H. Anderson, 
Police Department, L 

Beverly Hills, California. 




( r <\ - -JO. 5 6 - 
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CHANGE 


LBN i 

December 30, 1937. 
Page 2 


From: 

Mr. Fred C. Olson, 
Constable & Texas Ranger, 
Round Rock, Texas. 



To: 

Mr^<Pred C. Olson, 
Ranger, 

Post Office Box 51 ; 
Round Rock, Texas. 


Very truly yours, 



L. B. Nichols. 


CC-Mr. Sheedy, 

Supply Section. 



To Supply Room: 

Please furnish the following supplies to Miss Charlotte Meyer: 

Moscow Kills, Missouri 


( Regular Mail ) 


On Hand Quantity Articles 





























SUPERINTENDENT’S REPORT TO MEMBERS 
OF THE 


•v- * ( 


\ t National Imrmt of (Ertmtnal Jhattitotion \ 

EUGENE VAN BUSKIRK, SUPERINTENDENT 

WASHINGTON, D. C. 

CHIEF OF POLICE, 

DEAR SIR: I SEND HEREWITH THE FOLLOWING INFORMATION CONCERNING CRIMINALS AS FURNISHED THE NATIONAL 
BUREAU OF CRIMINAL IDENTIFICATION BY ITS MEMBERS: 


(Report for November, issued December 7, 1914) 


10 pages 


Sam. Sammy Pranks, Frank Hughes, Samuel Or eon, Frank C-orden 23 10 20 

Arr. Oct. 21, 1914 Elmira, N» 7. No. 298. 27 01 

Chg. Vag, P.P. Plead guilty, Oct. 22, 1914 sent. sus. to leave city. 

B. Meas. 17.4; 11. C; 2^.6; 44.7; 70.1; 8.8; 89.0; 7a, 5; 6.4; 12.7; 

Criminal specialty, P, P. 3741 Buffalo; 7256. 

Previous arrests, Phila. 5835; Milwaukee 4369;Lansing 357;Detroit 2260; St. Louis 
Bert Clark, Bennie Hoffman, Bennie H alpine 15 b. 0 

Arr. Oct. 2, 1914 Tolddo, Ohio No. **814 32 01 

Chgj. Vag, Oct, 6, 191a given 30 days and costs. Work House. 
b * T " 5eas * 15.7; 11.1; 25.2; 43.2; 62.0; 8,7; 89.8; 65.0; 6.8; 

Criminal Specialty; P. P, 

Previous arrests, Des Moines 933; Omaha 2962; Kansas City 5877. 

Frank Lamar, John Brown 3 2 jh 

Arr. Oct. 27, 1914 Newark, N. J, No. 3401 32 01 0 

Chg. H, L. 

B. Meas. 18.1; 15.5; 11.1; 25,1; 43.1; 65.0; S.6; 91.3; 65,0; 6.1; 13.3; 

Criminal specialty; Thief, 

Previous arrest, Philadelphia 11719 

Paul C-. Austin, Galvin C. Powers, Dr. Everet L. Fornbaugh 30 I 

Arr. Oct. 14, 1914 Richmond, Va., 20 0 19 

Chg, Bogus Checks. 2 years in Virginia Atate Pen, 

B. Meas, 19.1; 14.7; 11.9; 26,5; 47,0; 81." 6; 9.1; 85.2; 79.0}- 6,2; 14,1; 

Criminal specialty; Check worker. 

. Previous arrests, Minneapolis, Minn, 7248; Washington, D, C, 4980. 

Louis Robins, L. Robincwitz, Louis Rcbinitm 9 U 00 10 

Arr. Oct. 21, 1914 Hew Orleans No. 19 54 2 U 00 

Chg, 0. M, F. P. 

B.Meas. 19,4; 15.6; 11,6; 26.9; 47.2} 76. S; 8,8; 90.9; 80.0; 6.7; 14.6; 

Criminal specialty; Ccn man. 

Previous arrests, Indianapolis,- Ind. 5648; Cincinnati 12923, 
jus. Gus, Shultz, Chas Harris, Whitney Harris ■ 29 II 2o 

Arr. Aug, 30, 1914 Sioux City, la., Nc . 1630 2.7 0 

0h o , Conspiracy, Con. game. Sent, 3 yrs, at Anamosa Icwa Olh 1914. 

B, Maas. 19,0; 15.8; 11.8; 25.1; 47,1; 6b, 1; 8.9; 92.7; 77/.0; 6.8; 14.6; 

Criminal Specialty, Con. man. 

Previous arrests, Omaha Nc. 3317; Kansas City 6334, 

John Walter, John Miller 17 M 

Arr. Ncv, 7, 1914 Toledo, Ohio No. 4057 l 00 15 

Chg. Larceny (from boarding house) 

B. Meas. 18.2; 15.7; 12.1; 26.0; 46.3; 67.8; 9.0; 88. 2; 73.0; 6,2; 13.3; 

“ AIL 1M1 CTCf) 

-llbur^H. Ho^» S c» ^ ^ ^ ^ g O^SLASSflED 

Chg. Forgery and Burglary. Held $6000, HATIT )6«S“-f3k e j J 

l, Meas. 19.2; 15,0; 7.6; 28,5; 46,0; 77.0; 9 . 

Criminal specialty: Forger. 

/ : > } l, - $' < r N 



P.ago & 


(Report for November, issued December 7, 1914) 


10 page 


I 49 


Henry C, Brinton 

^ 0pt ’ 14 > 19 ^ Ft * ^'ayne, Ind’. No. 1559 

B S Moas rS 19 y 9 . !n d J m . St5t3 Prison 0ct * 2 ?> 1914 ’ 2 to 14 yoars. 

oas* 1^*3, 14. 9 j 10i 6 ; 2^.7.*. 44 . 7 * 7 A 1 * q a.. o ~9 o. dd a 4 - /? n « n 

Louis C §ilM al specialty; Forger. (With Chas, F,’ Diggs 156C) ' ' J 

, Jacob B. Davis 

Arr, Oct. 1, 1914 Boston, Mass. 'No. 12220 19 J~ 

Chg. Susp. person (P.P.) 

&& *■*> 46, 7; 67 ’ 5; 8 - 7; 88 - 1; "•“> ^ «•*» 

p, ? £ ov4ous arro st s;’ Cincinnati No, 12335 
Chas, F, .Diggs, Chas. F, Davidson 

Arr. Sopt. 11, 1914 Ft. Wayne, Ind,, No, 1560 

B^/a 0 s : g S 7 ;. ??°!? S * at ?/ rison 0ct * 2S > 1914 ’ 2 t0 I 4 /oars. 

p . . . 4o>4 # l-±.l, 10,9; 2a. 5; 45.1; 74.0: 8.7; 91 , 5 ; 70.0* 5.9' 13 0 * 

Dani-l r” 11 ^ 1 spocialt yi Rodger, (With Henry C. Brinton 1559) ' * 

V? if 1 ® Dan " , Dani ' 31 Cain> Danio1 Bdwa ^' 9 0 10 

cZ n, 1914 Baltimore, «d. No, 8021 , ITlToO 

Ohg, Burglary. Seo Album 1913 
Criminal specialty; P, P, 

Report September p.age 3 

Richard Murphy, Richard Smith, Richard C, Smith 1 

A rr . Or* 4: _ Pn m X. *# 


oi_ 

.9 I 


19 


Arr, Oct. 30 , 1914 Boston, Mass, No, 12254 
Chg. susp, person (coin matcher) 

7; 62 - 5j s - 6; 90 - 0; 63 ' 0i 6 - 0i 

W L P n2^ :L + US ^ ^r3S ^ S, Dotroit 2 336;- Toledo 2141;- Kansas City 5928, 

L *a£ ^ *? 1:L > Jamss Koll ?> James Anderson 30 I 

Arr. Sept. 7, 1914 Sioux City, la, No, 1627 , 18 00 

Chg, Conspiracy. Con game. 

orJiS 27,6; 46 • 5; 75 ’ 0) 9 - 2; 9 - 3, °i 70 ‘ 5 ' 6 ' 6 ; 14 , 2 j 181 

“• 2168!St> louis 

. tr s : ZiT ’ 1914 Ft ' Wayno> In4 ‘’ L 1538 . 4H- 9 

Soo July report page 7 

Criminal specialty P, p, ' 

Wn. 7. hunt, Waiter Burns, Wn. Lockhart, Wn. Andrews 1 0 0 n 

-rr, Oct. 21, 1914 Baltimore, Md, No., 7992 23 y 0 

Chg. Automobile thief, 

BtWoas. 18.6; 14.5; 10,7; £4.3; 45.0; 66,0; 8.3; 89,7; 72,0; 6.2* 12,6* 
Criminal specialty; Auto and Bycycle thief, '* ’ 

P-revious arrests, Norfolk, Va. 597;- Washington, D. C. No, 4877, 





Pago 3 


(Report for November, issued December ?, 1914) 


.Goo. Snyder, 
No* 2570 


5 U. 


18 N II 


1 R 10 
1 II 01 


10 pages, 
01 „ 


Frod Wagonr, Chas. Schroodor, Geo, Lsvy 
Arr, Oct, 28, 1914 Louisville, Ky, 

Chg, House breaking 

B. Moas, 19 *_ 5 j 15.0) 10, 3) 25,1) *3.5; 59,3) 7,9) 86,0) 63.0) 6.9) 13.5) 
Criminal specialty) Burglar 

P.rovious arrests, St. Louis 2587): Baltimore 21-40) Denver 3312) 

John Cummings, Harry Hodden, James Mur nor, Jas. Hart, Jas. Murraugh 
Arr. Nov, 13, 1914 St. Louis,. Wo, No, 8840 
Chg, P, P, Nov, 16, 191^ discharged in P, C. 

Criminal specialty) P, P, 

_ Soo Juno, report, page 3, Wanted in Pittsburgh, Larcony from person. 

Frod W, Co Ionian, Frod I, Huostis 

Arr. Nov, 6, 1914 Jacksonville, Fla, No. 1879 
Chg. Passing worthless chocks, 

Criminal spocialtyj Forger and chock man. 

B. Moas, 18,6) 15.7) 11.6) 2.5,4; 46,2) 67.0) 9,4) 87.6 - 72.0) 6.4; 13.8; 
Previous arrests, Kalamazoo, Mich,, No, 637 
Sylvan J, Alenandor, Sylvester Alexander 9 U 10 

Arr. Nov. 8, 191* Detroit, Mich, No. 6271 6 0 id 

Chg. f/riting and publishing 
Criminal spocialty;- Forging (Chock man) 

B, Moas, 18,9; 14,7) 11,9) 26.3) 47,7) 81.6) 9,2) 92,7) 84.0) 7.5) 

Previous -arrests, Omaha, Nob. 3195, 

Eddie Mack, Eddio Mack, W, S. McClonzy 5 R 01 

Arr, Juno 19, 1914 St, Louis, M 0 , No. 5647 17 U 01 

Chg. P, P, Nov. 16, 1914 discharged in P. C*. 

Criminal specialty P. P 


¥'. R 


J. C 


Edw, 


B. Moas. 19.3; 15.6) 11.9; 27.0) 49.7) 76.6) 9,1) 94,3) 87.0) 6,3) 14,3) 
Previous arrests, St, Louis, Mot 56a-7; Little Rock, Ark. 952 
* Butler, Falter Butlor, "Murphy" 

Arr, Nov, 13, 1914 Louisville, Ky,., No, 2582 
C hg t 0 , M ( F » P , 

Criminal specialty) 0, M, Ft p, 

B, Moas, 19.3) 16. 'a; 12.4) 26,8 ) 49.7 ) 77.1)- 9.6 ) 90.4) 92,0) 6.5) 14.3) 
Previous arrests, Cincinnati, Ohio. No. 13687 
, Barbour, John C» Barbour 
Arr, Oct, 24, 1914 Louisville, Ky.,No, 257 8 
Chg. L, 

Criminal specialty) Bogus Chocks, 

B, Moas. 18.5) 15.1) 11.7; 26,9) 48.0) 79.0) 9,1) 91,1) 80.0) 6,4* 13.0) 
P-rovious arrests, Cincinnati No. 7870 

Francis Odlin Sinclait, J, B. McLoud, Edw. J. Odlin 28 II 

Arr. Nov, 6, 1914 Springfield, Mass, No, 1586 32 01 

Chg, Larceny 2 counts 
Criminal specialty,. False Protsnse. 

B. Maas* 19,7) 15,6) 11.5; 26,5) 48.7) 77.9) 8,8) 91.9) 84.0) 6,8) 14,3) 
Previous arrests, Baltimore No. 6023 


13 



Page 


(Report for November, issued December 7, 1914) 


10 pages 


IS 


William Miller, C, N. Charles, R. Meyers, G-oo. Morris 

Chg. Fug. and Robbery; Rec'd Indiana State Prison Oct. 28, 1914. 1 to 14 yrs, 
Arr. Oct. 21, 1914 Indianapolis, Ind. No. 6421 

B. Moras. 19. 2; 15.7; 11.-*; 26.8; 46.3; 73.9; 8,9; 90,5; 78.0; 6.7; 15.2; 
r, Criminal specialty; Robbery. .P., 0-,. Dopt, made inquiry Nor. 5, 1914. 

Robert L. Frazier, 13 R 

Arr. Oct. 10, 1914 Detroit, Mich. No. 6244 2 A~ 

Ohg. Disorderly person. 

B. Moas. 18.3; 14.8; 10.5; 23.7; 43.8; 5.9; 9; 8.6; 83.7; 67.0; 6.1; 

Criminal specialty 0. L. 

Previous arrests, Milwaukee, Wis. 

Albert Chambers, Bud Preachor, Louis Bradshaw 5 0> 

Arr. 'Sept. 7, 1914 Sioux City, la,, No. 1626 28 I 

Chg. Con, game, hold 0, J. 


19 


B , M eas , 18.9; 14.9; 11.4; 24.8; 45.8; 62.0; 8,8; 89,0; 65.5; 6,6; 13,1; 
Criminal specialty; Con, man. 

Previous arrests, Minneapolis, Minn. 


20 


Harry ^Mercer, I, P» Little, Harry R. M-ercer 10 A 

Arr, Nov, 7, 1914 Harrisburg, Pa,, Nc. 1071. ~1 R~ 

Chg. Forgery and F. P, Held $3000. (With R. La Brun 1072, wanted in N.Y. worth- 
Criminal specialty; Forger less checks) 

B. -teas. 18.4; 15.2; 13.0; 27.6; 50.1; 79.4; 10.3; 90.5; 94,0; 6.3; 10.3; 
revious arrests^ St* Louis 2643j Philadelphia* 

Jos. Shields, Joe, Shields, Kid Shields, Joe Seals ' 32 I 

. Arr * ° ct ‘ 15, 1,914 Duluth, Minn. No, 1610 24 OM 0 

Chg.^Drink, (Susp. P.P.) Oct, 16, 1914 paid fine $3. 

Criminal specialty, Short change man, 

’ t<eas ’ 19 ' 2 > 15 '1,* 11*2; 26.0; 46,6; 76.7; 8.8; 92.7; 75.5; 6,2; 13,6; 
Previous arrests, Buffalo, 746; Detroit 5114, 

Geo. Oliver 

Arr, Nov, 10, 19J4 Cary, Ind., No. 910 
Chg,. Sus. P, P. 

. Criminal specialty; 

B. Meas, 18.5; 14,8; 10,8; 25.2; 42.6; 58.1; 8,5; 86.5;, 60.0; 6,1; 13.5; 

Frank B8rlis us arrss ' t J Cincinnati 13383. 

’ Edward J, Porter 

Arr, Oct, 13,, 1914 Hammond, Ind. No. 898 (Reported by Cary, Ind). 

Chg. P. p. See Album 1913 

B, Moas, 19,1; 15.**; 11,9; 26.7; **6.2; 68.5; 9.6; 89.5; 71.5; 6.*; 14.3; 
Criminal specialty, P. p. ' ... 

t u |: ro Z lcus arr ostsr,: Boston 6**58; Detroit 2004; Cleveland 12011; Toronto 8662, 

John F, Sullivan, Daniel Lynch 10 U 00 o 

Arr. Oct. 21, 191** New Haven, Conn, No. 1006 22 U 01 

Chg. Burglary and begging. 

B, Mea S , 18,8; 15,1; 10.0} 23.0; 41.0; 52.4; 8,0; 56.0; 6,6; 13.5; 

Criminal specialty, Burglar 

Previous arrests, Springfield, Mass. 146; Boston 

(Pal of Jno. W. Lynch, Harr/ Leavenworth, and Michael Clougherty) 
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Warren J, Gardner 

Arr, Aug. -22, 1914 Cleveland, Ohio No. 12612 
Chg. P, 0* Robbery 

E. Meas. 19.7; 15.0; 11,7; 24.8; 46.2; 70,0; 9.1; 90.4; 76.0; 7.0; 13,8;. 
Criminal specialty P, 0. Robber, 

EdwarE Hensel, John Wolf 

Arr. Oct. 29, 1914 Ft, Wayne, Ind,, No, 1593 \ 

Chg, Entering tc commit a felony, Bound to C. C. $2000, bcnu • 

E. Meas, 19,3; 16.1; 11,1; 23.7; 43.6; 61.2; 8,6; 85.4; 63,0; 6.1; 14,0; 
Criminal specialty. Burglar 

Previous arrests, Sent. Joliet Mch. 4* 1896, Paroled Nch. 23, 1898. No, 4924. 
Frank dNsil* H. Cohen, "Mud O'NeilS, F. Drown, 'F, Hendricks 
Arr, July 6, 1914 Aurora, 111, No, 321 
Chg;, Susp, P, P. Fined $10. and costs* Given hours. 

Criminal specialty P, P. 


B. Meas, 19,5; 13.7; 9,7; 2.6,9; 48,1; 71.9; 9,7; 92.5; 76,0; 7,0; 13,5; 
Edgar Burke, C* Monroe, "Peggy Burke", Ed Bingenan, Harry Phillips 
Arr, July 4, 1914 Aurora, 111, No. 334 
Chg, Susp, (p,P.) Fined $100, and costs. Given hours, 

E. Meas. 19.3; 15.2; 11.0; 25.3; 45.4; 68,0; 8,8; 86.1; 70,0; 6.5; 13,2; 
Criminal specialty P. P, 

Previous arrests, Cinn. 7607;Buf falo 843;St, Louis 5555; Cleveland 6400 
Edw, H, Moore, "Omaha Eddie", Ed Moore 

Arr, Nov, 2, 1914 Milwaukee, Wis, No. 6834 
Chg, P* L. Fined 810. and costs 
Criminal specialty; Thief 

B ' M eas. 19,2; 15,5; 11,1; 24.4; 43,3; 63,7; 8,8; 93,0; 67.0; 6,9; 14,4; 
Previous arrest Omaha, Neb, 3213, 

W, Morris, G. W, Grady, Michael Graham, Joe Murphy 1 U 00 

Arr. July 20, 1914 Sioux City, la,, No, 1525 1 U II 

Chg, Check Con, game. Released on own bend acc*t, sickness, 

E. Meas, 18,7; 15,1; 11.5; 25,5; 43.8; 56.0; 9,0; 90.0; 64.0; 6,3; 

Criminal specialty, Check Con, man. 

Previous arrests; St. .Louis 10; Kansas City 5339; New Orleans 482;0maha3370 

f-rP. "1 TvTu’J'Vt g? r Tt cr 


G 


14 


Nathan Geld, Nath Gold 

Arr, Ncv, 13, 1914 Indinapolis, Ind, No. 6449 
Ghg, Loitering, Fined $1.00 and costs., 30 days W. 


5 U 
17 A aa 


H, 


5 ft.-JUL 19 


P, Meas, lb. 3; 15,0; 10.9; 24.0; 41,6; 53,9; 7,9; 60.0; 5,7; 12.0; 
Criminal specialty, Thief. 

Previous arrests, Buffalo, N. 7, Nc, 5040 
men Terry, uen Jerry, "Dago Benny" 

Arr, Oct, 28, 1914 Duluth, Minn. No, 1615 
Chg, G, L, 2nd degree, (Purse Snatching) 

Criminal specialty, P, P. 

E, Meas, 19,5; 14,9; 10,8; 25,0; 43.6; 68.8; 8,3; 90.3; 72,5; 6,1; 14,2; 
Previous arrests,. Detroit, Mich, No, 6142 


17 R II 
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John Gallagher, 

Arr. Chester, Pa., about Oct, 17, 1914 (Reported by B. ft. 0. Police) 

. Ch S* With three others stolo seven bales of woolens from B. ft 0, R. R, Cars. 
B. Moas. 18.8} 14.4* 11.6; 25.4; 45.1; 64.8; 9.3; 89,7; 71.0; 6,2; 13.0; 
Previous arrest, Milwaukee, No, 5373. 

Thomas Spelacy, Jacob Reinhardt, Jas. Moore 

Arr, Oct. 30, 1914 Pittsburgh, Pa,, No. 3466 
Chg, P. P, Nov. 2, 1914 $50, or 30 days Work House* 

B, Woas. 18.6; 15.2; 10,8; 25.0; 44.3; 64,7; 8.2; 88,7; 67,0;- 5.7; 14,0; 
Criminal specialty, P.P. 

Previous arrests, Cleveland No. 9332 ;• Ohio State Reformatory No. 285. 
Frederick Nelson, Robt. Hayes, "Curly Carter", Albert Carter 
Arr, Nov. 2, 1914 Philadelphia, Pa., No. 27127 
Chg. Larceny and Conspiracy 

B. Woas, 19,5; 14.9; 11.1; 26.3; 46.2; 67.3; 8 . 9 ; 91.4; 6 . 8 ; 13.8; 

Previous arrests, Buffalo 3350, 

Criminal specialty Thief. 

Fred Butterfield, Fred Royce 

Arr, Oct.- 23, 1914 Cincinnati, Ohio No. 14075 
Chg. Loitering. Fined $25, and costs Oct. 25, 1914* 

B, Mcas. 18.8; 15.2; 12,7; 28,4; 47.8; 81.6; 10.0; 97,5; 82.0; 6 . 5 ; 13.6; 
Previous -arrests, Buffalo, 1307; Cleveland 7062; 

Criminal specialty; Vag, 

Josoph Wilcox, ^ John Birmingham 

Arr* Sept. 29, 1912 New HaVen, Conn, No. 578 

Chg. Thief(Stole a sloop Yacht) Oct, ll, gitfen 1 year County jail. 

B, Woas, 20,5; 15.6; 13.4; 30,2;- 50.6; 83.7; 10 . 6 ;' 97 . 4 ; 82.0; 6 . 6 ; 14.5; 
Criminal, specialty; Thief 
John Birmingham, Joseph Wilcox 

Roc'd Ohio State Penn, Oct. 23, 1914 No, 43057 

Chg, Burg, (inhabited dwelling, Lorain Co.) Sent-. 'indeterminate. 

See above arrest, 

Sam Phillips, Jos. Groenstein, Art Leonard, Jos. Silvorstein 
Art, Pittsburgh, Pa., Oct, 30, 1914 No, 3467 
Chg, P. P, Nov, 2, 1914 $50, or 30 days Work House. 

B. M@as. 18.6; 15.7; 11 . 1 ; 25,8; 44,4; 65,5; 8 , 6 ; 88,5; 69.0; 7.1; 14.5; 
Criminal specialty P, P. 

Previous arrests, Kansas City 4301; Cleveland 10246; 

James Gavin, James Phillips Gavin, James Cooper, Jas, Hartsworth 1 Ua n 

Arr. Sept. 10, 1914 Oakland, Cal. No. 4615 1 Aa 

Chg. Obt, Money False Pretense, Reduced to vag, 60 days City Prison; 

B. Meas. 19,9; 15,9; 11.4; 26,2;- 46.2; 71.5; 8,9; 90,6; 73.0; 6,2; 13,9; 
Criminal specialty; Thief 
Previous arrests, Fremont, Neb. 371 

Frank P etrusck, John Schwieger 31 QQ 

Rec‘d Ohio State Penn. Oct, 10, 1914 No. 43020 ' 28 OM 15 

Chg, B, ft, L. Sent, indeterminate (Lorain County) 

B, Meas. 17.7; 15.1; 10.9; 24.8; 43.3; 84.0; 8,4; 88.5; 61.0; 6,4; 12,9 
Previous arrest; Milwaukee No^ 6145 
Criminal Spool alty; Thle-f . 
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William Crossley, Prank Williams 

Arr, July 12, 1914 Sioux City, IOwa No. 1639 

Ch~, Conspiracy and robbery. Sent, 3 years Anamora Iowa Penn* Oct* 10, 1914, 
B, Meas. 19,0; 15.8; 12,5; 27.0- 50.3; 79.2; 9 . 8 ; 92.0; 88.5; 6.0;* 14.0; 
Criminal specialty; Robber 
Previous arrest, Omaha, Neb. 3513 
George A. Davis, George H7 Davis, Harry Jones, Harry H, Dennis 
Arr, July 3, 1914 Aurora, 111 . No. 320 
Chg, Susp* P. P , Pined $10. and costs and given hours. 

E. «eas, 18.7; 15,1; 12.4; 28.1; 49,4; 77.2; 9,2; 91.0; 86.0; 6 , 6 ; 14,6; 
Criminal specialty P, P, 

Previous arrest, Omaha, Neb, 2725; St. Louis 5759. . 

Ray E urns, Ray Smith, 17 j 

Arr, Oct, 23, 1914 Milwaukee, Wis, No* 6822 3 0 9 

Chg, Fugitive (Forgery) 

Previous arrests, Omaha, Neb. N 6 . 3305 
Criminal specialty; Forger. 

Janos R, Wyndhan, J* H. Lurrows 

Arr* Oct, 15, 1914 Aurora, 111 . No, 326 F.P 

i < “' on ’ man ’ (Games) Dismissed and sent back to Canada, Wanted. Toronto 0 . 

• *.* Maas, 19,9; 14.6; 11,3: 27,5; 47.5; 79.2; 9.2; 92.6; 81.0; 7.0; 13„.5..j 
Criminal specialty; CON * . 

Previous arrest, Toronto, ’Can, 

Abraham Fried, Abe Friedman 

Arr. July 3 , 1914 Aurora, 111 . No. 316 

ght,. Susp. (P,P.) Fined $10, and costs and given hours.* 

B, Heas. 19.5; 16,0; 11.7; 26.7; 45.8; 65,8; 9,4; 89.0; 72,0; 7.7; 13.8; 
Criminal specialty P.P, 

Fred Carson, George Carr,, Frank Kelley 

Arr* Oct. £1, 1914 Sioux City, No. 1603 

Chg, Having Burglar tools. Sent. 5 years Ft. Madison Iowa Penn, 

B.Meas. 18,6; 14,7; 11*0; 26,1; 45.9; 71.9; 8 , 3 ; 89*6; 74,0; 5,7; 13*6; 
Criminal specialty, Concealed weapons. 

Previous arrests; Milwaukee No, 5920 

John Ryder, John Rudder, J, F. Harrison 17 M_. 

Arr. Sept. 19, 1914 Oakland, Cal, No. 4646 1 R 00 i:L 

Chg. Vag. (Susp. bogus checks) 

B, Moas* 17,7; 14.4; 11,3; 26.7; 47,4; 75.7; 8 . 0 ! 90,3; 61.0; 6,4; 13.2; 
Criminal specialty; Vag, 

Previous arrest, Oakland, Cal, 3442, 

Pater Murphy, Wm. Adams, Patrick Murphy, Pat Murphy 
Arr, Oct, 15, 1914 Cleveland, Ohio No. 12714 
Chg. Robbery, Held $500, G. J, 

P. Meas, 19,5; 15,0; 11,6; 25,6; 46,3; 73.0; 9.0; 90,6; 76.0; 6.4; 13.6; 
Criminal specialty, Robber, 

Previous arrest, Ft. Wayne, Ind, No. 1248, 
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George Martin Morgan, Wm. MiHspaugh, Jim Elliot, Dan'l E. Griswold 31 II. IS 
Arr. Sept. 15, 1914 Oakland, Gal, No. §530 28 OM 

Chg. Vag, and Bunco 

B, Meas. 19.9; 15.7; 12.5; 28.9; 50,3; 80.1; 9.6; 93.8; 87.0; 7,9; 14.7; 
Criminal specialty, Con. Man. 

Previous arrests. New Orleans 206-; Kansas City 39, Baltimore 4655 
Andrew Massinger 

Arr. Oct, 20, 1914 Aurora, 111. No. 327 for trial) 

Chg, Forgery .(Fug. Bath, Pa, where he was wanted for forgery, to be taken the© 
B, Meas. 17,8; 14.1; 12,3; 26.3; 47,8; 69.2; 9.2; 9.0.1; 78.0; 6,6; 13.0; 
Criminal specialty; Forger 
Brevious arrests, Easton, Pa, 

Fred Dixon 

Arr. Aug, 22, 1914 Cleveland, Ohio, No. 12613 

Chg. Post Office Robbery, P, 0. inquiry Sept. 30, 1914 

B, Meas. 18.7; 15,1; 11.2; 25.5; 44.3; 69.5; 8.9; 90.4; 71.0; 6,7; 13.8; 

Criminal specialty; jobber, 

Frank Herbert, Frank Kelley, Frank McGuiggan 
Arr. July 2, 1914 Aurora, 111., No. 323 
Chg, Susp. (P.P.) Fined $10, and costs. Given hours. 

B. Meas, 20,0; 15,3; 11,8; 26,3; 47.3; 75,0; 9.5; 91.0; 79.0; 5.1; 14,0; 
Criminal specialty P, P, 

Previous arrests, Milwaukee 49 60; Hartford, Conn .Louisville 21 S7;St, Louis 6592 * 
Geo, Young, Edw, , Burton 

Arr, July 3, 1914 Aurora, lilt No. 322 

Chg. Susp. (P, |P.) Fined $10; and costs and given hours. 

P. Meas. 19.1; 15.8; 11,5; 25.8; 46,1; 65.3; 8.6; 88. 0; 67.0; 4.9; 14,7; 
Criminal specialty; P.P, 

Previous arrest Kansas City 

Chas. Miller, Chas. Wise, Chas. Weiss 31 10 

Arr. Oct, 12, 1914 Boston, Mass. No, 12231 28 MI 

Chg, Susp, (P.P.) 

E. Meas, 18,1; 14,5; 11*4; 25.3; 44,9; 61,0; 8.8; 84i7; 73.0; 6,1; 12.8; 
Criminal specialty P.P. 

Previous arrests, Lansing, Mich;PhiladeJphia 12062;:Ealtimore 3775;Puffalo2896. 
Munzio Reino, Lombardo Andrea, Anclreo Lombardo 

Arr, Oct, 20, 1914 Pittsburgh, Pa,, No. 3456 
Chg. Bunco ' 

B.-Meas. 18.5; 14.7; 10*8; 25.7; 42.7; 60.8; 8.5; o6,l; 57,0; 6.5; 14,1; 
Criminal specialty, Con, Man. 

Previous arrests, Boston, Mass. 6943; Rochester, N. Y. 1786 
HarryHarry Goldberg, John Morris, John Herman Schafer 25 I 

Arr. Nov. 4, 1914 St, Louis, M 0 . No. 8803 ' 19 I 

Chg, P.P. 

See August Report, page 7. 
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Charles Wellman, Smauel Kanner, Hardy Morris,' Sidney Kennels 9 R 01 

Arr. Nov, 1, 1914 Cincinnati, Ohio No. 14Q90 » ~i r 6 

° hs * ** L * ancl A * E * Fouirl 3«ilty. Fined $100, and costs, Paid, 

B. Me&s. 17.8; 14.8; 11. Qj 25.1; 44,0; 57.5; 7.9; 84,0; 67.0; 5,7; 13.6; 
Criminal specialty P, p. * > ' > 

. Previous arrests, St. Louis 7597; Detroit 6081; Jersey City 
Samuel Kanner, Charles Wellman, Henry Gordon, "Sunshine Sammy" 

Arr* Aug, 6, 1914 Toledo, Ohio, No. 4703 
Chg* Suspicion, Aug, 8, 1914 Released, 

See above arrest « 

Patlk. Jos. Sullivan, Max- Katzemeyer 9 a U , 

Arr. Oct, 25, 1914 Syracuse, N, Y. No, 6004 z a U 3 

Chg, Att, Burgl, 3rd degree (Store) 

Criminal 17 n,2; 24,S > 43,1 ^ 62 ’ 7 i 9 «°) 89 * 2 > 66.0; 6.6; 13,8; 
criminal specialty; Burglary ' 

Previous- arrest, Buffalo No, 1471 

Elman C» McCann., Elmer McCann 25 t 

Arr, Oct, 17, 1914 New Haven, Conn, No. 994 ~19 f 21 

Chg, Defraying Hotel Keeper* Fined $25. and costs Oct. 21, 1914 in C.C* 

CrimS 27 * 7; 47 ‘ 7 J 77 ‘ 2 ^ 9 ’ g > 91 -°i S2.0; 6.1; 13.9; 

riminal specialty; Worthless checks (Hotels) 

Previous arrest; Newark, N. J. 3129 

Ceo, Bailey, Geo, David Brown, George Browne 25 MI 

m7*'o Ul7 7j 1912 Dotroit j M ich. No. 4790 ~30 00 

Chg, Susp, person, Con, man, 

B.^eas. 19.3; 15,1; 11,6; 26.1; 47.2; 73.4; £;9; 90,3; 78. 0; 6.3; 

Criminal specialty; Con* - i -- ' * 


PT..„, n , - . Kansas City 5766, 

Ed f'nnr.mM w ar J e ~ ts ' Atlan ^ic City 1284; Baltimore 3088;0maha 29 33;N,Orleans 1667; 
•act Conroy; Edward Burns, Frank Ward 1 R 00 

Arr, May 1, 1914 Detroit, ' Mich. No. 6126 • T~"u OcT 1 

Chg. Forgery, June 16, 1914 Sentenced Detroit H. of C. 6 to 9 months. 

B.^eas, 19,7; 15,0; 11.4; 25.1; 71,4; 9.0; 90.9; 73,0; 6.4; 

Criminal specialty, Forgeh. 

■mi Er ® viou s arrests > Toledo, Ohio No, 3905, 
cward Dixoh, Harry Furey, Frank Harper, Wm. H, Miller, Seo. Edw. Walker 29 I 0._ 

Arr. Oct, 23, 1913 Buffalo, N. Y. No, 4621 W ~ 0 17 

Chg. Susp, Larceny* Ordered out of city Oct. 24. 1913, 

See. report for March page 7, 

arry Wm. Leonard, Herman Wm, Krieger, Herman Kreiger 1 U II 

fnZ* 4 > 1914 0ak land, Cal, No. 46 09 “ u jj 7 

r ** E * Ee -^’ 1914 90 days city Prison* 

Crimfnln 19 ‘ 2 - 11,6; 24 ‘ 8j 45,7 > 64,9 > S * 9 J 6& * 3 J 6910; "6,5; 12*6; 

Criminal specialty; Thief 

7 U Erevious arrest; San Diego, Cal, No* 1174 

John Burns, John Byrne, John T, Burns 317 I 20 

Arr, Nov, 5, 1914 Cincinnati, Ohio No, 11301 17 oi 

Chg. P, p, xr wx 

See February report page 2. 
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Leo Meyers, John Hill, Harry ’.Morgan, Cari Fisher, Frank Reed 
Arr f Sept* 2, 1914 Des Moines, la* NO* 1196 
Chg» G,. P. and P, P, Served 15 days for vagrancy* 

Criminal specialty P. P« 

See Sep t». report page 5. 

John Hill, Harry Morgan, Leo Meyers, Carl Fisher, Frank Reed 
Arr« Sept* 22, 1914 Sioux City, la., No. 1635 
Chg. Vag, P, P* $500. bond or 1 year county jail. Given hours* 

See* above arrest. 

Chas. Williams Harry Meyers, Harry Riley, Huckle Dean 
Arr. July 3, 1914 Aurora, .111* No, 317 
Chg. Susp* P, P, Fined $10* and costs. Given hours. 

B. Meas. 19.5; 16,3; 11,9; 27.2; 47.5; 69.0; 9.1; 89.7; 61.0; 6,9; 14,2; 
Criminal specialty P, P. 

Previous arrests, Chicago 56929; Milwaukee, Detroit, Sanffranci sco, CaJ, 

J, w* Daley, William Lemon 

Arr. Oct, 24, 1914 Cincinnati, Ohio No. 14077 
Chg. 

P. Meas, 19.3; 15.0; 11,5; 25,4; 46,1; 64.0; 9,0; 85.6; 71.0; 7,5; 14, S; 
Criminal specialty; Vag, 

Previous arrests, Chattanooga, Tenn; 

Frank Edwards, Frank Conroy, Frank Watson 

Arr. Sept. 25, 1914 Sioux City, la.. No. 1631 

Chg, Vag, and P» P, Held in $500 Rond or 1 yr* County Jail. Given hours. 
Meas, 18,4; 15.1; 12,3; 27,5; 47.8; 77,9; 9.4; 95,6; 77.0; 6,6; 13.5; 

Criminal specialty, P. P, 

Previous arrests, St. Louis, Mo, 5412 
Ed. Kelley, John Martin, Frank Haden, S. E. Jaffrays 
Arr-, Sept. 25, 1914 Sioux City, la,. No, 1S37 
Chg, Larceny from person, 

B. . Meas* 18,6; 16.1; 11.9; 27,4; 47*9; 73,4; 9.5; 90.7; 81.0; 6,3; 15.0; 
Criminal specialty; Thief. 

Previous arrests, Dayton, Ohio, No, 1445 
Harry Stearns, Harry Cohen 

Arr. Oct. 21, 1914 Elmira, N, Y, No. 297 ' 

Ch 6 , Vag, and P, P. Oct, 22, 1914 plead guilty. Sent, susp. to leave city. 

B, Meas, 18,4; 14,1; 11.2; 25.2; 43.7; 65,9; 8,4; 86.1; 69,0; 6,4; 13.0; 
Criminal specialty P; P, 

Previous arrest, Milwaukee, Wis. No. 4071. 

Sam HSrris,. Sam Gerst 1 R a 

■ Rac'd Ohio State Penn, Oct, 20, 1914 No. 43052 1 &A %& 

Chg, P, p, from Mahony county. Indeterminate sentence. 

B. Meas. 17.9; 15,3; 10,6; 26,7; 44.6; 55,0; 7,8; 85.9; 71.0; 6.4; 13.7; 
Criminal specialty; P,p i( 

Previous arrest; Hartford, Conn, No. 115. 

E. Van Buskirk, 

Superintendent < 


1 


-> 


201 Liberty National Life Bldg 

Birmingham, Alabama. 

(Name and address of Contributor) 


^ 


Date 


9/28/32 


Mr: J. E. Hoover, 

Director, Bureau of Investigation, 
Department of Justice, 

Washington, D. C. 

Dear Sir:- 


all mmmirn com 


... M Hsbmu 


Following are the dispositions of cases on which 
fingerprints have been mailed to the Bureau of Investiga- 
tion: 




Print Name and Alias 

/f. Number 

l tr' ) , — — _ 

U. Bi-^tnd, Reformatory. KING EDDIE WALL 
-Chilli co the , -Qhf Oj-No . ~ 

5322 -C 


Sk 




Disposition 


As Eddie' "WalX arr ested TJ. S. 
Marshal, Montgomery, Ala. 
5/14/32 charged. NM VTA sen- 
' tenced 9/24/32 to serve five 


years U.,.. S.. Penitentiary, Atlanta, „ 


JE 




ToM-"S : tr : icM'and-j 23176- - -THOMAS JACKSON STRICKLAND As Thomas Jackson Strick~ 

'Marshal , Mont- 


Montgomer y -^--Alaa 


^omery^/13/32 , charge NMVTA, 
-of nod; guilty 


This form to be submitted to the Bureau of Investi- 
gation to report dispositions of- cases in which prints were 
forwarded previously. Dispositions include such information 
as advice relative to sentences imposed, fines, discharges 
from custody, etc. Several cases may be listed on each sheet. 


Very truly yours. 




LJG/dr 


(, 


r> 


EaEEAU OF INVESTIGATION 

/fecial IS32 A.ti 

(/(Official Titl e) Bi.PA31d£i H bF Ju'aijQE 

,? y- : - n S' x 




S ;OHI^ EDGAR HOOVER 
. i DIRECTOR 

4* * *' ' 

SPCjEB '' 
31-32633-35 



!.j§.|S nxmix at 

pjepartment of justice 
ISasIjmgton, p. (£. 


October 27, 1932. 


MEMORANDUM FOR DIVISION SIX. 


Reference is made to CHARLIE 
index #3972. 


fugitive 


Information has been received to the effect 
/ 0//1 <h "^at a n °H e prosequi was entered at Philadelphia, 
Pennsylvania, in this case on October 13, 1932. 
Therefore, this subj ect is no longer wanted by the ■ 
Bureau. 

Very truly yours. 






t y r. 

1 X 



rfj_a^sa %'*>< 


Ti> | 

I I 

OCi £0 1C32 


I 


:JV\ 
k /*\ vo 


t.*/ '•/ 




P- J 4 ^ ^ 



JOHN EDGAR HOOVER 

4 . ^DIRECTOR 


tK. jg. gjpcrJmmi of gustier 

xrf Stoxeatigaite 

'tnkslTtnrrtmi,g. (0. 


EPC : HCB 
31-32633-10 


November 17, 1931. 


SEMORANDUM FOR DIVISION SIX 


Please refer to Fugitive Index No. 3972, 

CHARLIE , and to your memorandum dated 

November 13, 1931. A review of the Bureau file in- 
dicates that the subject of the fugitive index is 
white, whereas the individual whom you cite as ar- 
rested by the New York Police Department on _ March 11, 
1930, is colored. Accordingly, our New York Office 
is not being requested to attempt a verification^ 


Very truly yours, 

A . Po . 


■// 




Director. 




, A 




LCSiEEK Hcjvcabtsr IS, 1981. 


.FOB,' fBiS .DIRECTOR I- 



Pleas® 'refer to fugitive Index ,» : S9?2, CEVBLIE 

filo I31-3S633* 

Our files reflect a fingerprint cert on one Charles 
8, Smith, alias Charlie, colored, 30 year® old, :5?9§- n tali, 
weight' 120 pounds, mediua built,-, showing his arrest' by tho 
flew tork City Police Department on .torch. 11, 1030, charged 
'with -violation of Section 109? Penal Law, will eh apparently 
relates to breaking and entering,, aincc this individual was . 

; charged with .entering;' a- tencaeiit building* 

VJhile 1 it is hardly possible that those Individuals 
are Identical, you, may- desire to Hale® Inquiry into this 
fact* ‘Che Fugitive pasting, meantime, has boon placed as 
"probably identical 1 ' on the fingerprint card of the Charles 
3. Smith, alias Charlie Mentioned' above* 


Reepcotfully, 


l. e. scMiaor. 




JOHN EDGAjR H90VER 


DIRECTOR 


pL JL J&mmxt of ^t&zsilg&icm 

^eparfaneni of Hlosiics 

Plasljaigfott, JL <E. 

November 28, 1932. 


hU 


x \ 

THE UNITED STATES BUREAU OF INVESTIGATION. 


- HISTORICAL - 

Jvist as necessity mothers inventions, it also fosters origins, and 
nurtures progress. The origin, development , and growth of the United States 
Bureau of Investigation is in answer to the need for an unprejudiced fact- 
finding body in the field of efficient governmental operation and service. 

An unbiased agency of research and investigation became imperative with the 
first passage of criminal lav/s by the American Congress in 1790. Its need 
coincided with the first attempt to defraud the infant Republic. The loca- 
tion of such a service as an integral part of the Federal Department of Jus- 
tice is as logical as is a government’s duty to administer justice, prevent 
fraud, and protect its citizens. 




The beginning of the fourth-ranking executive department is found 
in the legislation providing for the office of Attorney General in 1789, 
which was consummated by the appointment of Edmond Randolph to that position 
by President Washington. United States Attorneys and United States Marshals 
were placed under the administration of this office during the first year of 
the Civil war, and nine years later, Congress created the Department of Jus- 
tice with the Attorney General at its head. In creating this Department, the 
legislation provided that the Attorney General include in his annual report 
statistics of crime under the laws of the United States, as well as those 
arising under the laws of the various states. The next year, 1871, the first 
appropriation was made for "The Detection and Prosecution of Crimes”, which 
since has been renewed annually. Then, after the new century was but six 
years of age, the Attorney General referred to Congress the fact that methods 
of criminal identification were being used in Federal Prisons and specific 
reference was made to the. Bertillon system of identification, which, already 
found inadequate, was being supplanted by the accurate method of identifica- 
tion by fingerprints. The request was made for authority to exchange identi- 
fying records with state officials and institutions. 


Thus we find the actions which were forerunners of the United States 
Bureau of Investigation, with its functions of investigation, research, and 
identification. 


Uith the creation of the Department of Justice in 1870, the Attorney 
General appointed an agent, whose title soon became "Special Agent", to mal?e 
special investigations for the Attorney General. By 1879 the title was changed 
to "General Agent", and three years later, this official was given three as-‘ 
sistants, known as examiners. They aided United States Attorneys in important 
cases, later aided in the administration of prisons and prisoners, examined 
accounts of clerks, Marshals dnd .Commissioners, and observed- their conduct of 




* 


official business. The increased necessity for supervision of the Depart- 
ments officials and duties soon demanded their full time and they had a 
status similar to that of accountants and examiners. In 1894, the force so 
employed consisted of a Special Agent , a Special Examiner , and seven Examin- 
ers engaged in a general check on the administration of the business of the 
Department, augmented by one Special Agent who investigated crimes on Indian 
Reservations. In 19C2 another Special Agent was added to make investigations, 
as an aid in preparing for the defense of claims arising as an outgrowth of 
the Spanish-lmerican War. In the meantime, the need for additional examiners 
had arisen and one Special Agent was authorized to investigate Antitrust law 
violations. 

It is observed that these employees were largely engaged in check- 
ing administrative functions and operations. The broad field of Eederal law 
violations was, before 1906, practically without investigators, although there 
were operatives and agents in other departments with limited duties in this 
field. It is no wonder, then, that following the Civil War, the Attorney 
General indicated he was without funds and investigators to handle the many 
problems relative to the .detection and prosecution of crimes which arose as 
an aftermath of that war. Again in 1878, the Attorney General told Congress 
he had no force to make investigations of Eederal crimes. The establishment 
of Indian Reservations gave the Eederal Government jurisdiction over thousands 
of square miles of territory for the use of the Indian wards of the Govern- 
ment. A multitude of fraudulent claims were filed following the Spanish- 
American War. Frauds in naturalization matters became enormous. With the 
opening of the West,, land frauds under Eederal jurisdiction became numerous. 
Although Antitrust laws were passed in 1890, the Attorney General in 19C6 
advised he had no investigators to aid in enforcing these laws. Only the 
Federal Government had jurisdiction of offenses occurring on the high seas, 
on military and many other reservations and national parks. Bankruptcy pro- 
ceedings were administered exclusively by the United States Courts. Inter- 
state commerce violations were by law made punishable by the United States. 
Fugitives from justice were to be located. 

Picture the difficulties, therefore, of those who were to defend ■ 
suits brought against the. Government. They needed facts. They must have the 
facts to prevent payment of fraudulent claims from the Treasury. The United 
States Attorney who prosecutes crimes at times is located in a district cover- 
ing an entire state; again, he is in a thickly populated center, with a large 
volume of business. He cannot, of course, make investigations to build up 
every case for prosecution, or even to see if he should or should not prose- 
cute. The problem is even greater when some of the witnesses reside hundreds 
of miles away. 

It is but little wonder, then, that by 1906, in addition to an in- 
creased number of examiners and administrative aids, there had been borrowed 
from another 'department more than one and one-half score of "operatives" , but 
they were not responsible to the Attorney General, Congress directed that 
this "loaning" of agents be discontinued in 1908. Action was necessary, so 


on July 26, 1908, Attorney General Charles J. Bonaparte issued an order 
placing all of the Department of Justice investigators and examiners, other 
than bank examiners and naturalization service investigators, under the 
direction of a Chief Examiner who was responsible to the Head of the Depart- 
ment. Nine "borrowed” operatives were appointed Special Agents, who, with 
twelve Examiners, and thirteen other Special Agents heretofore inquiring 
into peonage violations and land frauds, constituted the first organised 
force of the investigative bureau of the Department of Justice, The follow- 
ing year all naturalization examiners were transferred by Congress to the 
Department of Commerce and Labor. A small force of accountants was added to 
this remaining nucleus, particularly to handle violations of national banking 
lav/s and kindred matters. In the same year, 1909, at the request of Congress 
and direction of the President, a report was submitted to show the organiza- 
tion and operations of this new unit, and a list of twenty-five classes of 
investigations was submitted as being under its jurisdiction. An order 
establishing this Bureau was made qn March 16, 1909, by the Attorney General. 

In 1910, the administrative head of the Bureau bore the- title of 
"Chief",, an office held by Stanley W. Finch. Administrative and clerical 
positions were created to supplement the agents in the field. A. Bruce 
Bielaski became Assistant Chief. Two years later Mr. Finch accepted a posi- 
tion as Special Commissioner for the Suppression of White Slave Traffic, which, 
with investigators known as White Slave Traffic Officers, established head- 
quarters in Baltimore, however, this unit merged with the United States 
Bureau of Investigation in 1914. With the departure of Mr. Finch in 1912, 

A, Bruce Bielaski became Chief of the Bureau. His Assistant Chief wa s Raymond 
S. Horn. During the following year a pamphlet of instructions was issued for 
the use of Special Agents, and for the most part, the agents were under the 
direct supervision of the Chief. In 1913 Attorney General McReynolds reported 
to the Secretary of State, William Jennings Bryan, that the Examiners and 
Special Agents were concerned with the prosecution of crimes, the apprehension 
of criminals, and the supervision of certain field officials of the Department. 
This seems to have outlined the general duties of the investigative staff at 
that time. The investigations of violations of the White Slave Traffic Act 
were added to the duties in 1914 and further emphasized the need for -trained 
personnels 


The year 1914 marked the beginning of the World War. Violations of 
neutrality laws demanded investigative attention. Numerous reports were re- 
ceived concerning alleged illegal activities of German agents. Although they 
were often false, nevertheless, extensive investigation was required.- In 

1916, international disputes arose along the Mexican border which demanded 
that further facts be obtained by investigators of this Bureau. On April 6, 

1917, the United States declared the existence of a state of war, and immedi- 
ately it became necessary to arrest and intern dangerous enemy aliens, to 
enforce the Espionage Act, the Selective Service Act, to investigate charges 
of war profiteering, frauds against the Government, obstruction of recruiting, 


violations by camp followers, and numerous indications of subversive activ- 
ities by alien enemies. Complaints received during the next twelve months 
averaged 1500 daily, and at times reached a total of more than 3000 per day. 
It became necessary, of course, to supplement the investigations by volun- 
tary aid which was contributed largely through the American Protective 
League, a volunteer organization which cooperated with this Bureau. Like- 
wise, it became necessary to assign agents to fleet bases for protective 
and investigative purposes. 

The Armistice was signed, but the usual situations following in 
the wake of war demanded further investigations, including the adjustment 
of contracts, the inquiries concerning charges of graft, profiteering, and 
all these charges demanded more facts which were largely furnished by this 
Bureau. 


Mr. Bielaski resigned in 1919, and William E. Allen of Texas be- 
came Acting Chief. Soon afterwards, the administrative examiners of the 
Department were transferred to the Division of Accounts by the Attorney 
General. Mr. Allen was succeeded after a few weeks by William. J. Flynn, 
with the title of Director. Frank Burke became Assistant Director and 
Chief. Increased demands for investigations arose from subversive activ- 
ities and doctrines which were called to the Government's attention; from 
charges of profiteering and "high cost of living" conditions which were 
under regulations of the Food Control Act; and from passage of the National 
Motor Vehicle Theft Act. In 1914 President Wilson promoted Attorney General 
McReynolds to the Supreme Court, and in 1917 his successor', Mr. Gregory, 
appointed Ji Edgar Hoover to a position in the Department of Justice, and 
in 1919, Mr. Hoover was promoted to the position of Special Assistant to 
the Attorney General. He became administrative head of the General Intel- 
ligence Division of the Bureau during the same year, and the .creation of 
this division emphasizes the increased demands for investigations, in view 
of the need for facts concerning the many and far reaching problems and 
conditions arising as an aftermath of the World War. There was initiated 
in this Division a practice later adopted by the entire Bureau of more 
intensively reviewing all reports of agents, to supervise the information 
obtained and the investigative steps recorded. During this period, the 
Bureau was functioning under the direction .of an Assistant Attorney General. 
In 1920, Special Assistant to the Attorney General William J. Neale was 
directed to perform the duties of Acting Chief of the Bureau. In October 
of the same year, Lewis J. Baley was appointed as Chief of the Bureau, 
vice Frank Burke resigned, and in 1921, William J. Burns was appointed 
Director of the Bureau. J. Edgar Hoover became Assistant Director. Short- 
ly afterwards, a system of training of new employees was initiated, and the 
demands for investigations continued, as is shown by the fact that the War 
Department reported nearly 250 cases of alleged violations, bankruptcy 
frauds were reported in increased numbers, and passport and visa investi- 
gations were made by the hundreds. There were also reported for investi- 
gation war risk insurance violations, aircraft and cantonment construction 
frauds, and claims filed against the Government also made demands for inves- 
tigations by Special Agents and Special Accountants. By 1922, however, the 
number of positions was decreased, the instruction school for new agents 
was reestablished, and the Special Agents and Special Accountants were con- 
ducting their operations from 52 field office headquarter's . 


In May, 1924, J. Edgar Hoover was designated Acting Director, and 
he was promoted to the position of Director on December 19, 1924, by Attorney 
General Stone . There began a constructive program of retrenchment and pro- 
gress, The Bureau's functions were made entirely non-political and the re- 
lationship with peace officials in every section of the nation was placed on 
a high plane of cooperation. 

In July, 1924, the fingerprints received at the Leavenworth Peni- 
tentiary were consolidated with those maintained in Washington by the Inter- 
national Association of Chiefs of Police, and ’the combined collection became 
a part of the United States Bureau of Investigation. This marked a step for- 
ward in the era of cooperation and administrative development which made 
this division of the Bureau's work the largest unit of criminal identifica- 
tion in the world, where free of charge there is furnished information based 
on fingerprint identification to thousands of law enforcement officials and 
agencies throughout the United States, and through such facilities there is 
rendered valuable service in civil identifications and a medium for keeping 
a check on criminals who operate .on an international basis. Following the 
phenomenal development of this identification project, the International 
Association of Chiefs of Police- in June, 1950, sponsored legislative author- 
ity for this Bureau to collect and compile uniform crime statistics for the 
entire United States, a movement previously initiated by that Association. 
Again there was marked progress as a result of the advancement of this, 
another cooperative movement for the benefit of peace officers. 

In the Bureau’s investigative and cooperative work efficient, 
effective and economical administrative methods have been installed; unnec^- 
essary overhead has been eliminated; a codification of regulations and in- 
structions based upon suggestions and cooperative experiences of all members 
of the Bureau has been effected; required standards of qualifications for 
new appointees were raised so that personnel is selected from a field of 
law-trained young men or expert accountants, who are investigated vigorously 
before appointment. Afterward they receive a course of training in the Bur- 
eau's training school, which combines scientific and theoretical instruction, 
with its practical application by training the new employee with experienced 
Special Agents... All employees, are required -to- keep pace with the latest 
development of ethical and intelligent methods of investigative procedure; 
promotions are based solely on efficiency, and all possible aid is given the 
Special Agent in order to develop his versatility, general ability and skill 
as an investigator. A highly trained personnel is required in order that 
the Bureau with a small force can most economically and effectively handle 
investigations of diversified classifications, including the following: 

Antitrust Violations Crimes on Military and Other Govern- 

Bankruptcy Frauds and Violations ment Reservations and parks 

Bribery Crimes on the High Seas 

Contempt of Court Federal Kidnaping Law 

Copyright Violations Federal Reserve Act 

Crimes on Indian Reservations Frauds Against the Government 



Interstate Commerce Violations 
Intimidation of Witnesses 
Location of Escaped Federal Prisoners 
Major Crimes in Alaska 
Miscellaneous Official Matters and 
Violations 
National Bank Act 
National Motor Vehicle Theft Act 
Parole, Pardon and Probation Matters 


Perjury 

Patent Violations 
Peonage . 

Theft and Embezzlement of Govern- 
ment Property 

Theft from Interstate Commerce 
Veterans Bureau Violations 
White Slave Traffic Act 


These investigations are conducted in Alaska, Hawaii, on the high 
seas, on Military, Indian and other Government Reservations, in cities and in 
rural communities. An Agent may be required to handle an investigation of a 
hardened criminal on* one day and on the next may be assigned to o'btain evi- 
dence from men prominent in the affairs of the business or political world. 
Although this Bureau has investigative jurisdiction over all cases in which 
the United States is or may be a party in interest,, in order to avoid dupli- 
cation of effort its attention is confined largely to the above characters 
of investigation, which leads many to speculate that perhaps four or five . 
thousand Special Agents are required to handle the work, which is in fact 
accomplished by less than one-tenth of the number included in such estimates. 
These Special Agents, highly trained in this work, now conduct investigations 
from twenty-two field offices of the United States Bureau of Investigation, 
which, in answer to the need for such service, has a record of progressively 
increasing accomplishments. 
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Date 2-28—35 


Mr. Renneberger: 

photographic 

Please make the customary positive copies 

for the Fugitive Bulletin of the indicated fingers on the attached 


cards, as follows: 
Name 


Jacket or 
Print Number 


Finger 


W. L. Baker, Jr. 
Haywood Smith 


9493 Okla. StRefor. 
823497 


rt index 
rt index 


Z. Y. Starnes 
Lee Cantrell 


SO, Graham, NC. 

10514 Okla. StRefor. 


rt index 
rt index 


Norman Dixon 
Clinton McCloud 


SO, Graham, NC. 
372801 


"George Hughes 
Peter Poleski 


SaiTj tazaxow 
Frank Thurston 


546520 

- 629 854 - 

883791 


rt middle 
rt index 
rt index 
rt index 


rt index 
rt thumb 


•Bagfe er -Ni - c - ho - l s 

William Dastiglio 
■ Elisabeth Wi - lson — 


James T/illiams 


541640 
FT%i - Balt - imere r Md> ■■ 


rt"" index 
rt index 


PD, Columbus, Miss, 


rt ring 


No, 


41 

42 

43 

44 

45 

46 

47 

48 

49 

50 

51 

53 

54 

55 



June 26, 1935* 


,*pT 


Hr. Jo!m I, Thompson, 

Sheriff, 

fooahor.tfiB, Arkansas. 

Atteni Identification Officer, 
200 fingerprint oards 
50 envelopes 

-'-r, J. Ju: Mr, 

Sheri f f , 

Sylvester, Georgia. 

Atter.i I>’r» 0. C. Hudson. 

200 fingerprint oards FfSH 

Mr. S, H* Senbrook* 

Chief Clerk, 

Federal Jail, 

*'‘ew Orleans, 1 uisiana. 

At ton; Identification Officer, 
500 f$g§ia ^ gQPigaflfc envelopes 


Mr, Valter J, Goets, 

Chief of Folios, 

Aberdeen, South Dakota* 

Attem Identification Officer, 
2C0 fingerprint cards 
50 envolopeg 

25 disposition sheets. 

Mr. IU ?. Hammond, 

I’ttitod States "arshal* 

Houston, Teras. 
jo ittens ' "r. J, r , Hys ra. 


-n^IO card holders 
^ 5 rollers 
**12 tubes f,p, ink 

^ 3,000 fingerprint cards - 1,000 envelopes* 


-V* Lawrence Donnes* 

75 Sheriff, 

-os saQHudson, Vine or* sin. 

%•/ -- - i atten: Identification Officer, 
■f • . 200-50- ab-lG-I'*! in^arpr ink s” • 

' (made active u-2o-55) 


* 4/ •* , . =53 * -VVUW** .'A ,1, * 

V *1 b'k-'VH'" 0 ** - „ 200 - 50 - 25 - 10 - 1 ’; ir^rints". 

ChJ,£ »f .0Hc„ % ^ Uede U- 20 - 56 ) 

vonitr., Oklahoma, y 

Htw.i KwvariMtiM Officer. ^ gr> chestor 0 . mUr , Jr ., 

» disjosmon sheets. ; 4 “ " rolction °**'°*' 

t , T . . . - _■ Rhinelander, 1 isconsia. 

% L ^ r ^9 St X' \ ' _ 200 * 50 - 26 - 10 - HSST 

Shiladel-'hlB ^snnsvlwflii ' ^ cul/ stencil* -Stale Parole A Probation 

^hlladelrhis, * eimaylvmUu 

At tens Identification Officer, 0 ,. „ uiu.eer, 

6.000 finger orlr.t o— dr ?,.? ,7 

i'f.inelander* ’ isconsin. 

Colonel 2 . Ortnais ulpvs, -rm — mv— VTs — 5 — — r — r? rr-n — r~ 

t U m tatM a tiem Chief 1 - imoicr .-olice, »“ th. follmiii#- to tne list to 

am Juan, .Who r.iee. reeeire the toilets, entitles witiw. 

Attem Lr. J. •... Hernandos. If** 1 ' “ ,,M » ce -'f J, S wlc, the current 

5.000 fingerprint oards. Sheriff's Office, , S'" 

L'r. Sul, oh H. Velk.r, Tardea, RlcSEOld. Georgia. 

State Prison 1 frovidence County Jail. l„ T .ati c ator In Char C e, S 

Attem Ur. 5 . S. Suinvar. *“ „ 

500 lMUtstlo-al f ingerprint cards. •;, 5 . Treasury lepartaent, 

Mr. CedJes E. V.est, Sv '* or Vai ’”- 

Chief of police, — * — 

Spartanburg, South Carolina, 

Atteni Hr. Joseph M. Bill, 

100 envelopes. 

PlFA-B ‘'FKO CVPFKFT *w FBOITIVH 3 BL T >'TT" £3 VgU, 4 ? S n PBEC T v:«T Tenure <p t > a»t *-«-■ 

c^Firjh^. i_ ' _ 1 



Mr* P, Pairia, 

Care of Police Department, 
Brookline, Massachusetts, 

20 pars, ident, fingerprint card#* 



ee**Mr. Benneberger* 

F1BA5E SEND CPRHDKT ISSUE 0 y FUGITIVE BULI£TIK, AS V-SLL AS SUBSSttUBTO 
ISSUES, TO ALL SB!,' COBTPIBUTTRS 


v* 


June 2C-, 1935. 


w , Mr, J* *• Haokett, 

nt* ,! ^' ii80n * Chief of Police, 

Chief of tolloe, pirmingham, llichisaa, 

t/an>.a DarLara, California, Attem Identification Officer. 

Atten* Ideacxficr.tion Officer* SO . 

60 envelopes ^ 

Mr. V* B* Schmidt, Coroner, 

Mr. T. A. brents* 

Chief of Police, ' Glencoe, Minnesota. 

* *a?? nburg * C °i°^ do *, 200 fingerprint oards 

Atten* Identification Officer. so *mraie>n!»s 

200-50-2 5-10-1 ’'fingerprints” * m 1 fingerprint.”, m 

,, (COPOHBR - DO NO? SENT- ^HITTV? P-flJ^TTN) 

uiauae cmfti 

r , , Mr, John A* Earner, 

V/alaenburg, Colorado, Superintendent, ~r* 

Attem Identification Officer, frooo " vM 

100 fingerprint oarda strti Police, ^ 

2B envelopes HenthOfne, Kerr York. yS " 5 

Attem Identification Officer,-^ 
S^erteLS ' 300 fingerprint oards ^ 

r?w«2ii°*r 1 Mr, Joseph C. Zajio, '< 

r *’t 2°-73 - 45th Street, 

J&P* ^ftification Officer. Long Island cit New y orfc . 

"^SS? 1 1 0 80 psr - iawit - f * p * 0,r ' 15 ' i ■ 

Mr. James H, Smith, Kr. ».-rte A. *«ner.tro«. 1 

oneriit, 

J-IIi O • ^ T ?lnley. North Dakota. 

Cedar Rapxds, Iowa, Attem Identification Officer. 

aofSgerprtt-^- 

«r uoey V. Simeon, ^ *“"* 

«S?Lh. 4 ., Nowata, Oklahoma, 

v tent i ary * Attem it, j, Deardorff. 

Uneing, Kansas. 5Q . 

Attem Mr, c. T:« Wilson. 50 * melo * e * 

500 i B g tittttional fingerprint card. M r. H. L. Healing, 

*0° * nv * l0?,9S Chief of Polid** 

u r v r.,*, *. North East, Pennsylvania. 

nil + Attem Identification Officer. 

Chief of Police, 100 fingerprint card., 

s&Xlnn* Kajisas* 

At tens Sergeant L» Bueche. 

100 per., ident. f*p. cards* - 

jjtKASE SSNft . CUNPEVT ISSUE Qg FCGITIVK BULLETIN, AS T.HLT AS £QB3E^N? IS SIT’S, t q ALL 

STdntributopsT " 


I 0 -r- 7 J. 


2 


] 

i 


■f 




Mr* J .A. Harom, 

County Deteotive, 

Hniontown, rOnnsylvania. 

250 pars. ident. f**.. cards * 

Mr* Frank J* Bums, 

Sheriff, 

Chattanooga, Tennessee* 

Attenj a r* H, Y«» Clinton. 

100 pars* ident* f. p* sards 

Mr* Edward Tyrrell, 

Operative in Charge, 

Secret Service Division, 

U* r, Treasury Department, 

Lock Eox f 995* 

San Antonio, Toms* 

200 fingerprint cards* 


Mr* H* G* Thompson, 

Chief of Police, 

Sherman, Texas* 

Attenj Identification Officer* 
50 envelopes 

Mr* *.* ST* Hannah, J(, j 

Commonwealth Attorney, ■ , ,. : ' 

i-'alTtyra, Virginia, t'- 

200-50-25-10-1 fingerprints'’. HEW 

Major C* E. Heckman, 

Acting Superintendent of Police, 
Soanoke, Virginia. 

Attens Identification Officer. 
50 envelopes 

Mr* Joe ifeitxinger, 

Sheriff, 

Stevens Point, Vlaoonsin. 

Attenj Mr* TVinkler* 
200-50»25»*10-l n Fingerprints* 1 . 

(made active 6*29-35) 


PLEASE SECT CHRP.SFT ISSUE OF FTOITIVE BUL1ETIM, AS FEU. AS SBBSEQ^KT ISSUES, TO ATI. 




February 28, 1935* 

The following is a list of Coroners enrolled as Contributors, 
but to whom "FUGITIVE BULLETINS" are not sent: 



Coroner, 


/ 

Dr. G. S. Atki: 

/ Sharp County, 

Hardy, Arkansas* 

200 fingerprint cards 
50 envelopes 
1 "Fingerprints", NEW 

/ If 

*T)r. R. E. Yfynne, Coroner, 
Lawrence County, 

„ Bedford, Indiana* 

1/200 fingerprint cards 
50 envelopes 
1 "Fingerprints". NEW 

*Dr. C. J. fJ^z, Coroner, 
Vanderburgh County, 
^Evansville, Indiana. 

200 fingerprint cards 
50 envelopes 
1 "Fingerprints". ^UEW 


^'■'Dr. Edwin L. Libbert, Coroner, 
Dearborn Comty, 

. Lawrenceburg, Indiana. 

/ 200 fingerprint cards 
50 envelopes 
3^lFingerprint s NEW 

'Dr. George C. Porter, Coroner, 
Greene County, 

Linton, Indiana* 

200 fingerprint cards 
50 envelopes 
1 "Fingerprints'^. NEW 

/ / 

Dr. F. T. Tyler, Coroner, 

* / Floyd County, 

W New Albany, Indiana. 

200 fingerprint cards ' (*‘ 

50 envelopes . 


/ 

U nr* 


"Fingerpr ints 


NEW | 


\J V 

Coroner, 


H 

f Dr* R, L* Hiatt, 
yfayne County 
* Richmond, Indiana. 

200 fingerprint cards 

50 envelopes 
1 "Fingerprints". NEW 

i-(- - 5 


7, 





Dr. R. 0. Kennedy, Coroner, 
Rush County, 

/Rushville, Indiana. 

Y 200 fingerprint cards 
50 envelopes 
' 1 "Fingerprints?,. NEW 

^ w 

Dr. W. R. Tindall, Coroner, 

/ * Shelby County, 

Shelbyville, Indiana. 

200 fingerprint cards 
50 envelopes 
1 "Fingerprints"./'NEW 


y 


3&S 






, Elwood Williams, Coroner, 
Daviess County, 

Washington, Indiana. 

200 fingerprint cards. 

50 envelopes 
1 "Fingerprints". NEW 

fa SweS 

J fly kESMjjr 

Tjr . H. B. Kyseika, Coroner, ' 

Grand Traverse County, 

Traverse City, Michigan. 

200 fingerprint cards 
50 envelopes fSI 

1 "Fingerprints V NEW 

Mr. C. B. Thurston, Coroner, .* 

, Anoka County, 

Anoka, Minnesota* 

200 fingerprint cards 
50 envelopes 
1 "Fingerprints". NEW 


|*m» 

*3SS 


& 


cm**?# 

osiers# 


+*+ . 


* '*4 ' 

C ''* ; 
«*»*< 1 

<******«- i 


V 


5 


Mr. Amos M. Hansen, 

Coroner, 

Koochiching County, 
International Falls, Minnesota. 
"Fingerprints" 

200 fingerprint cards 
50j9jivelopes. NEj^ 

Dr. P« A. Mattison, Coroner, 
Winona County, 

Winona, Minnesota. 

200 fingerprint cards 
50 envelopes 
1 "Fingerprints". NEW 


fori-jjt S P .4J? I 
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-DO HOT SEND FUGITIVE BULLETINS TO THE FOI 


Dr. T. M. Mathews, Coroner, 
Pike County, 

Bowling Green, Missouri* 

J OO fingerprint cards 
0 envelopes 

0' 1 "Fingerprints’*-* HEW 


X W 

M)r* F. E* Bufcler, 
County Coroner, 

Salem, Missouri* 
p 200 fingerprint cards 
* 50 envelopes 

1 "Fingerprints”. HEW 


Mo rone r, 

Columbiana County, 

Lisbon, Ohio, 

ZOO fingerprint cards 
f 50 envelopes 
1 "Fingerprints^-. HEW 
yS X^f 

Mr. Rdbert Berry, 

Custodian of Lucas County Morgue, 
Toledo, Ohio. 


/ 50 fingerprint cards 
25 envelopes /'/ 


25 envelopes /-; HEW 

A. M. Shoim^er, Coroner, 
Montgomery County, 
^Christiansburg, Virginia. 

20§ fingerprint cards 
50 envelopes 
1 "Fingerprints": HEW 


*T)r. Paul J. Parker, Coroner, 
Elizabeth City County, 
/Hampton, Virginia. 

200 fingerprint cards 
50 envelopes 
1 "Fingerprints!/ HEW 

r w 

Dr. I* C. Bodow, 
iCity Coroner, 

FHopewell, Virginia. 

200 fingerprint cards 
50 envelopes 

1 "Fingerprints”. HEW , 


i h,c>. 

LaAr 


*llr. Gilbert F. Holan, Coroner, 
Christian County, 

Taylorville, Illinois. 

200 fingerprint cards 
50 envelopes 
1 "Fingerprints"^ HEW 
f/ 


^Dr* Robert Whitehead, Coroner, 
Lunenburg County, 

| Victoria, Virginia. 

■ 200 fingerprint cards 
50 envelopes 
1 "Fingerprints” . HEW 


Mr* H. Meier, Coroner, 

Iron Couirby, 

Hurley, Wisconsin. 

Atten: Mr. Joe Charbonneau 
200 fingerprint cards 
SO envelopes 
1 " Fingerprints^ HEW 

^Mr, W. T. BrJwn, Coroner, 
Juneau County, 

Mauston, Wisconsin. 

200 fingerprint cards 
50 envelopes 
1 "Fingerprints";/ HEW 




Arthur E. Taylor, Coroner, 
Lincoln County, 

Merrill, Wisconsin. 

200 fingerprint cards 
50 envelopes ^ 

1 "Fingerprints”. HE?/ 

W 

Mr. S. ?/. Fogo, Coroner, 
Richland County, 

Richland Center, Wisconsin. 
200 fingerprint cards 
50 envelopes 
1 "Fingerprints”. /PW 

iftrT'victor S. Prans, Coroner, 

. Portage County, 

Stevens Point, Wisconsin* 

200 fingerprint cards. 

50 envelopes 
1 "Fingerprints. HEW 


- 3 - 


DO NOT SEND “FUGITIVE BULLETINS TO THE 
FOLLOWING; 


^ / 

fVL r. Lew M, Gay, 

County Coroner, 

Casper, ’Wyoming* 

200 fingerprint cards 

50 envelopes 

1 "Fingerprints”, NEW 



a 




vV 



CC« Mr, Renneberger, 


1 





(©tfrtsttm uf ^nfositgaium 

£3- Ji- ^jBepartetetii of Hliudtce ’ 
JSJnsIjmgioti, ■S. <JL 

December 31, 1934. 


DIVISION BULLETIN NO. 89, 
Fiscal Year 1935, 

First Series. 


TO ALL SPECIAL AGENTS IN CHARGE: 


This is to advise you that after December 30, 
1934, the address of the Pittsburgh Office will be as 
follows: 

620 New Federal Building. 

Telephone Number: GRANT 0800. 

Post Office Box: 1987. 

All mailing lists should be changed accordingly. 


Very truly yours, 
John Edgar Hoover, 
Director. 



amJ j / d 


U-37 ra- - 7^r x 
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o 3vuv} s&, imss . s ,,i-' 


■UV.O:?,-.fc"B! i : 'Od; ;.!£, OGEES! 


/fV 


•. # J /w 
< } -y -></ 

V , w $ . . 


f.y 


ASaiSi KLY SKOTIOH 
OAK) IMDEC SEUTIOH 
PQafUSB h&GTIOH 
ItSOOEDIHS SE03KEOH 
TYPXHG SECTIQH 
aSCHKKLjL siccexosf 
■amfO®AEH 53 ES 
• KSSSSNS-fatS 


9 ,-t; 



dffaotiye July l* 19S5 } the Typing Section is to transmit copies of letters 


JUJ.J -.-5 iSA', uas -typing section is to transmit copies of letters ; 

answering fingerprints only in the following instances; J -jf- ' ‘T J 

w * — ■ 4 r 

iv-*"' • 1 (7 ^ »^va- /, ./ 

(B) Tne Surev.v. of Px’isoss is to ba furnished with copies of letters reflecting "* 
current ;.rrests of individuals previously confined to any of the .^deruiT 
institutions where our records show such individuals are on parole, letters 
amwering current prints reoived from federal institutions are to bo directed 
co the Bureau of Prise;. •> with copies to the said institutions * 

(0,; ..c-pics o.>. 1:' bters replying to current prints are to be forwarded to 1 

eimvri outers interested in rceuring fchs apprehension of any Individual as a 
t *; S f 5 "' ?G ‘, ' ,h ° se i f^ t8 ^ £S - ir; ' to be sent when they report the fugitive )• 

s vUe of, an i3acUr*duel :nd also are to "os sent when a urint report'' iw tbo 
arrest of •) fugitive is -.astered* - . 0 . Jf T. *T‘ 

■ j — f* / <■ •- -"1" " 1 v ' * 

(1} .^rinbs from ..-ederel agaros.®,: are to bs answered direct to the^cont r ibui i rig 
.loj-ci o..j . ice and not to bbe Washington headquarters as is the uractieo now 

.vo copy is to 1 3 sens to tho Washington headquarters unless that headquarters 
is the conn nb ■ ting agency* . 1 


(4) there so cus-.oaary at th. present timo for- copies of letters to be 
sem; to parole < ? similar &yeng,iea that practice may be foi lowed*. 


rhe decision with reference -;t- sending copies of records in l! reanswer* ! cases 
is -.o oe made in jha individual esses by the .assistant Chief or by me„ 

oo - JilEi IS IBSliSSff® L . o. 3 ^ 


-.; tV 


0 





(.) M-rtsioa MnorsmSw- at toe Jam 28, 198S; " . — 

* 

’•Becerro instructions co.vtait. 3 d in ray memorandum of June £&', 19K3 
relative uo who propagation and transmittal of copies of letters 
\ containing ci i-aip-.l. history are amended to provide that hereafter 

J no copies of suo* lottos eirll bo sent to prosecuting official s 

of evy ojrj&o ta v, ( r ^ ‘j f> ^ y/'y — ^ — =^i 

imn enrjiga eutll a-loo he Sliced, into clffodt on .July 1, isE3,» 



N EDGAR HOOVER { / ^ 

DIRECTOR 

JL mm cf ^ttfresitgcrftmt 


department of ^Justice 
■h.Jj Pfagljmgtott, d- CL- 

AO 



For completion of our records, please supply dispositions to this Bureau 
in any of the foregoing cases where they do not appear. 



Form No. 785 B 


Department of justice D 

oFFicE...uaoli su ai e a l -^9tign- 

m ^ HOOJi..!7.a2Li*.i:Qtl!..5ua55icB-X'ias*.- — 

io THE DIRECTOR, BUREAU OF INVESTIGATION, 

Department of Justice. m$.i »55. 

Please furnish this office for use during the three months ending , 19 , the 


supplies indicated in the following list. 













THESE INSTRUCTIONS MUST BE FOLLOWED 


INSTRUCTIONS 

1. Requisitions must be made to the Bureau in duplicate, and submitted quart- 
erly for all expendable supplies. 

2. The item number and letter given to designate the article in “The List of 
Supplies” must be placed in the first column. 

3. State make of machine for which typewriter ribbons are required. 

4. Samples must be furnished in duplicate for envelopes, letterheads, and all 
special printing. 

5. Requisitions for typewriters must be accompanied by a statement showing 
the make, model, and number of machine to be turned in. 

6. Requisitions for supplies and special equipment not listed on the schedule 
must be accompanied by a detailed explanation as to the necessity thereof. 

7. Requisitions for dockets and other bound books should be forwarded at least 
three months before they are actually required for use. 

8. SEPARATE REQUISITIONS MUST BE MADE FOR (1)- SUPPLIES, 
(2) STOCK FORMS, (3) DOCKETS, (4) ENVELOPES, (5) PRINTING, 
(6) LAW BOOKS, (7) OFFICE DEVICES, AND (8) MISCELLANEOUS 
SUPPLIES NOT LISTED ON SCHEDULE. THIS IS IMPORTANT AND 
MUST BE FOLLOWED CLOSELY. 


V. 8. QOVERVKENT PRINTIKd OFFICE: 10SJ 


7—1641 




■ I)ear Sir:- ■ ! • V ' • . • . i . 

.... ; ' ’ *- • '• . 

Befer farce is siado to ycur latter 'of June ££, . 
1954, in vhich jm rftgusst a supply of General Appear- . 
'once Forks' to "be heed in ,c caseation -with .the fieacriptive 
' data pertaining to kidnapers, extortionists grid hank 
.robbers.’ There arte being transmitted - : to you under aepa— . 
• rate cover throe', hundred originals and an equal number ; 
of ..thin 'whit© copies' of .the .above 


Very .truly yours , 




' <- c-**' 



BCRjfcB 


June g?, 1934* 


seaaMMDoa ffoa mb. mcos. 


Ibis is to advise that the reward circulars oa John 
Herbert Mixing** 1 and Lester 14. Gillis were forwarded to the fol- 
lowing offices oa June S3, 1934 by special delivery mail. 



oillinger 

Clllla 

st, Paul 

3,000 

3,000 

Chicago 

3,350 

2,250 

Indianapolis 

1,500 

1,500 

Kansas city 

2,400 

2,400 

Detroit 

2,800 

2,800 

vlllOMWisl 

3,000 

3,000 


500 

500 

Oklahceaa City 

1,400 

1,400 

Little ROOK 

1,000 

1,000 

>vt * Louis 

2,200 

2,200 

ilashvilla 

2,100 

2,100 

Boston 

2,925 


New York 

5,500 


Port land 

1,450 



32,035 

22,150 


Bsspsstfnlly, 



li# e* Beonebwgwr* 


iV * 


IV. 


1 1 0 % ^ ^ ^jj| 

1 r ■ i i'-> *,j| li.J 


I 
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DIVISION OF INVESTIGATION 


Date May 29 . 1955 

To Chief Clerk; 

This is to advise that the articles listed below Wdfe 
received today by Unit Mechanical Section. 


Memo. No. or 
Date of Beq. 


No. 

Eec'd 


Article 






„ EASTMAN KODAK IP>MPANY 

ROCHESTER, N. YT 
CONTENTS — MERCHANDISE 

Postmaster: Thi3 package may be opened for postal inspection if necessary. If not 
delivered notify^us, giving JsjVoice No. Forwarding or return postage guarantees). 


delivered notify^us, giving IrfVoice 1 
INVOICE NO& 


INVOICE Nor*< * 
YOUR ORDER NO. 


£p;i?Ti s lMT OF RUSTIC 


OFFfOE OF CHIEF CLERK 
SASHIXTOIJ 0 0 


FROM EASTON KODAK COMPANY 

ROCHESTER, N. Y. 

CONTENTS — MERCHANDISE 

Postmaster: This package may be opened for postal inspection if necessary. If not 
delivered notify us, giving Invoice No. Forwarding or return postage guaranteed. 

INVOICE NO. g 


OEFARtlCMT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


III aC«slKswMsfiK3aSafii 


®SHfNGT0S 0.0 JUSTICE BLEG 


6 '*' S/< 5 / 34/35 


SPt, GOVT 


PARTIAL SHIPMENT 


IN CASE OF ERROR PLEASE RETURN THIS PACKING MEMORANDUM TO EASTMAN KODAK COMPANY, ROCHESTER, N. Y. 































\/ I */ 


Barber, C. 


partz, A. E» 


Battenfield, W. A. 


Bauknight, F. S. 


^ Euciriholz , - G.. . W. 
podziak, S. B. 


Broach, G. H. 


Brooke, I. A. 


Caldwell, R. N. 


qaver, W. H. 


Clayton, J. R. 


Dunlop, J. R. 
Jzell, 0. A. 






/e- 




trivs 


IK 




S'i 






fws 




Heley, F. A. 
Holland, W. M. 
Houser, J. H. 

Johnson, J. R. 


J ' Jtrahling, J. W. 
Bay cock, C. E. 
lewis, M« E. 
McArthur, W- S . 
McMahon, J, E 
Morin, W. P 
Neale, A. W 
Northrop, J. R 
Patterson, E. B 
Preston, R . D 
Row, M. E 
Russell, R. S 
Sellers, H« P 
v Slerers , G. K 
Sulli van 
Swaim, B, W. 


Teague, L. 0 




























f ',^6 


r ^ v** 


£:30 


T 8 K> 




$&*- 


%‘* e sh\V££ 








r^slirv if 


ijep^ Gspt * 























































































JOHN EDGAR HOOVER 
DIRECTOR 



'B&tsum of 

P- j§L PEparimeni ofafusitw 
Pfasljmgtmr, |=L SI. 

December 28, 1934* 


Special Agent in Charge, 


Attention: Mr. Renneberger. 


Pear sir: 


The Division has noticed that a tendency pre- 
vails on the part of several field offices to designate 
as "Kidnaping - Extortion" those cases in which a letter 
is received by a victim, threatening a kidnaping in the 
event a demand for ransom is not complied with. 

For administrative purposes, it is desired 
that only those cases be characterized as "Kidnaping" 
where there has been an actual seizure and abduction, 
or where information is received that a plot has been 
or is being formulated to effect an abduction. 

In other instances, where a letter merely 
threatens to kidnap a person in an endeavor to ex- 
tort, the "Extortion" classification should be used. 

Very truly yours, 

John Edgar Hoover, 

Director. 






193 


To: Director* 

Mr, Nathan 

Mr. To Is on 

Mr . Baughman 

Mr . Appel 

______ Mr . Egan 

Mr . Conway 

^ Mr. Heed. 

Inspector _ 

_ Division Seven 

, Bureau Files 

Personnel Files 

Local Bureau Office 

Stenographic Pool 

Identification Division 

. Mr. Schilder 

Mr. Waters 






V. W. Hughes 
Room 418. 


Director 
Mr . Nath. an 
Mr. Tolson 
Mr . Baughman 
Mr . Hughes 
Mr . Egan 

Inspector , . 

Division Seven 
Bureau Files 
Personnel Files 
Stenographic Pool 
Identification Division 


C . A , A£>pel . 
Room 420. 




Director 
Mr- . Nailian 
Mr* Tolson 
Mr . Baughman 
Mr . Hughes 
Mr . Egan 

Inspector 

Division Seven 
Bureau Files 
Personnel Files 
Stenographic Pool 
Identification Division 



C . A . Appel 
Room 420. 
























JOHN EDGAR HOOVER 

DIRECTOR 


'©tfrist m id 

P. Jbparimeni o£ ^ixstits 

ptasljhtglott, JL 0L 






June SO, 1934 


MEMORANDUM FOR MR. RENNEBERGER 



You are advised that Messrs. Jack R. Clayton 
and William A. Battenfield are being recommended for 
appointment to Messenger positions in the Equipment 
Section and will be directed to report to you for assign 
ment when they enter on duty. 


Very truly yours. 

Director. 





E £VM***S 
3 f,‘ V',- '$ ']* ?» 
ai i&i&j’iii I a 




Memorandum for ?&> Schlldor 


la compliance yjith Hr, sehe n3cen*s instructions 
1 am attaching a Hat o f the contributors of fingerprints 
who received the form letters regarding disposition sheets 
sad for; iga ostIu^o* Cn each of the sheets appear the 
initials of the typist who prepared the letters referred to 

“cep fitfully, 


A* H# i’retar. 




£ V 0 ~£-%JK. 







r 


c\ 

! ~ 
North Carolina 


J 

■y Minot 
J Mohall 
'/?;Iott 

/New Rockford 
-/New Hoekfort 

v/Rolla 
y%gby 
'//Schafer 
•7 /Stanley 

S /stanton 
teele 
owner 
alley City 
•v/Valley City 
Jwahpeton 
7 Washburn 
yWilliston 


V'"’ -\i 

v ^ 

b- 


Post Office Department 

Sheriff 

Sheriff 

C*P. 

Sheriff 

Sheriff 

Sheriff 

Sheriff 

Sheriff 

Sheriff 

Sheriff 

Sheriff 

Sheriff 

C.P. 

Sheriff 

Sheriff 

Sheriff 


Insp. in Charge 
H.R.Gieselman 
Kasper Neiderkom 

Carl Thompson 
Frank Fitzharris 
O.LI.Rhhrer 
S. A. Thompson 
Senary G. Lund 
Otto Poschadel 
F.C.Bowerman 
Fdaaes M. Scholl 
Arthur A. Sunde 
J ames Kelly 
D.S.McIlwain 
A.J.Ludenbeck 
Oscar N. Lee 



JOHN EDGAR HOOVER 
DIRECTOR 


JJekmtt ^vccmx uf 

P- M. peparimetti o £ lusttce 
|3JasI}tngtott, p. <U. 

July 29, 1935. 


miORAKDH! FOR EffiE LSCIIANICAL SECTION 


Re: Avery Simons, with 1 
aliases. Fugitive, 
1.0. 1247, Bank 
Robbery. 


Supplementing memorandum dated: June 28, 1935, 
the following additional data are furnished for use in 
preparing the pocket Identification Order: 

The FiPiC. is.: 5 1 tUr 6 

1 U 9 

Reproduce right index finger from print #3457 . 
Use photograph reverse side of print #3457. 


Very truly yours, 

*y| * ^ 

John Edgar Iloover, 
Director* 



(r (p 


j if 


fj rx 





February- 27, 1933* 


Special &gent is- Charge, 
Birrln^hen, Alabama, • 

Bear'. Sir: 



This', is with referenda to your letter of 'February 15, 1935, and 




the package suspected of containing inflcauRfcbie. mechanism to be used in arson 
plots.. or a, feoab transaitted to you by' Deputy Fire Marshal •£, S. Blackburn of 


ChutteMOgs, feRiiessee. 


In .viaft of the Fact thftt your' letter did not give suay of the details 
of the securing of this' package the exftBiners ' sere, forced to treat it ss 
though it .were euapsctod' Of containing a live bomb, ' is you know ^ trigger 
aochaniBrn© frequently reader it impossible to Open .such' package® safely* The 
package was taken to a' rifle rang©- obeys a shot .from a.Mgh powered rifle ops 
fired 'through the center* Tfcie failed to. explode it end. another shot m* 
placed through, the bottom* As no explosion resulted the package me. opened. 

It wao found to be a cylindrical box of. twod approatoately five inches long' 
by 2 1/3 inches in diameter, the two hallow ends being fastened together by 
screw , threads cut in the wood*. 


' - The interior • was' filled with absorbent cotton packed tightly, in the.- 
center of which ms found a seta! teqb^ one end of which ic' closed by ft tube 
which simply fits over and le held In place by friction. Oft the cud of this 
tub© otsBpsd ia the tin or 'other festal of which it was composed wore, tb© ' 
letters *if PE D, ■ 3. 11 All of these letters war© not visible because th© first - 
bullet from the rifle tor© away the end of the metal tube* The' visible letter©, 
ere possibly .part of . the "abbreviation "Pat, Pend, n On th© opposite end’ is- th© 
figure, of © fteltftsa cross Phi eh Is mad© by embossing of th© metal. Inside this . 
tab® there • aas additions! absorbent cotton packed in the end closed by the cap.. 
In th© other end. there apparently »ae no cotton but an it T #c@ opened by th© , 
bullet on -positive »t&t«s*wt can be made s$ to this. In the center of the tub© 
ma a cylindrical object, practically tfee diaraeter of th© tub®, which ms, 
■homvmr, fre© to. save* Hie it vao • possible-, that . ibis' containM an explosive, it 
also- first tented and then Filed* It was-' found to be a solid piece of brae© 
moulded -to this shape, 1 ' . 


It 1® obvious 'that the package is one 'designed by ©Or© atnoraal parson. 
It sight have been intended far us© in connection ’with ftn arson plot as all that 
mft-eeeftadary to finish its preparation for this purpose to® to add sob© explosive 





'//, - ' BAG Birmingham. / /; f /./-■: - February 27, ''1935*';. / 

■ / '..and. some'. means" of This is.,’ soaieaiiat true: wit-b-refsi'enceVta.tbe;' ,"■■■ 

■/ . v ’ . possible '' 112 .® as a .bomb, - it 'being unusual, ; however, for. such , •packages: to' ‘ - \ ' - 

. ' contain: the iriflarmiable .materials*' stick" as 'cotton an^/w&od. •'Meo,.',!*-' tsobid..;; 

,'.'/•/: - • ;; :be/iinbraal;:to:fiM''a3 , ®e-tai' cylinder, -its'- only.' possible u^o; being as- '-a'- 

*■;./" /projectile ’-‘asd there/ being : no 'means ! provided for Insuring any- aim,’ ; If- the' • - 

' --package ‘was; designed' :for : «ee;'iii: 'cokiaectioE- ;srifch arson .it would seem to. be / // 
\ ,/'.. a crude device, probably unsuccessful in most instances.-' - In ’fact^’ altogether. 

.// ■ ' thb package appears to be 'the. workt-of -.a-.'sehtally derang'ed.’.paraon; or- one.- ';/:// 

, /■■-■/'. //"//'. lacking:, experience'" -in' -thingA. of' "'this' -type.’ .•. r ’ : ///' / : "■ /’/ . 

: ■: The -package /in- itsvpresent-'ao'hfiition.’and 'all. the- .-paris' ‘described 
-/_ - 1 -. -•lu’e'-beii^.-ret'uriied/.iindeit 'separate. 'cover.- /;/ //'-'•-. /■; /:/--■'. 

/ .Thip'-.infbrmationbi.'S being 'transmitted'.' order fth&t you may 'contact ’ 

/ :i; -;' ; bV/'BlAc'kburn :; ',cnd‘infor® hiaf'of-. the -results 'of ‘the exasinaiioB.,' ' ' 




DIVISION OF INVESTIGATION 


Date 12-29-53 

T© Chief Clerk: 

This is to advise that the articles listed "below were 
received today "by Unit Equipment sect ion 


Memo. No. or No. 

Date of Req. Rec'd Unit Article 







• t 

O' 

No. ^ 

UNITED STATES BUREAU OF INVESTIGATION 

Date 30/13/32 

To Division Ten: 

Please furnish the following supplies to Division 10 

Oh Hand « Articles 

Broadface Elite Type--small "e n 
Bona Paper, 8x8 
Cheesecloth u-- - 



Quantity 

10 boxes 
10,000 ea. 
30 yds. 








No. 


3655 


UNITED STATES BUREAU OF INVESTIGATION 


Equipment Unit; 
To Z5ESES8SOISP 


Please prepare the following for §§§$ 3 $$$$ 


9-28-33 


/ £ ~ o& 

5 . Room No. 804 


| 1 Multi graphing 
I i Mimeographing 
i i Addressing 


r Photostating 


Photographing 
I i Dry-Li^hing 


No. of 

i 

No., of 
Copies 

Kind of Paper 

Size 

Negative 

Originals 

Req.of 

each 

Letterhead 

Plain 

03 ? 

Positive 



Remarks or description: Re; Oswego Latent Bas e 


m 

11 

fin 

'CB 

UK 


P 



















July 31, 1931* 

Hr* Charles A* Freiberg, 
Sheriff | 

Buffalo, th Y« 300 forms. 

Mr* B. .?* i'ursi/ner, 

Chief of Police* 

Payton, Ohio. 500 forms* 





Mr* p* A* Bainsoa, 

Sheriff j 

Council Bluffs, la, 50 fliapo* 








Fonri Uo. 785 B 

-* 


# PARTMENT OF JUSTICE A 


To the Director, Bureau of Investigation', 
Department of Justice. 


liWrsion of 

oFFicE.Jlaejitifimtioja.&.JDi£.orm&tion 
804 Old Southern By. Bldg . . 
11-30- 19.31 


Please furnish this office for use during the three months ending , 19 , th< 

supplies indicated in the following list. „ / - 


Item No. 


Quantity 


(Official title) 



Pprr>!» AGOEEGATE 

MICE Cost 


instructions on back must BE FOLLOWED 

LEAVE DOUBLE SPACE BETWEEN EACH ITEM 


Xsttjsr 

— with unglazed or jdull 
finish . i // 


] ! ?/-{ I i / ' ' ’ ' ' /• 

/ / /'" /< £ ^ j / 

V 6 / - 


_ 

** t 


i . '' /. Sf ,$-rf , 

f ■ • 4 1 fe! » 1 


•» j- / /-u J—*' w ' / ‘ 

v i o. 


' h- 


■■ 


” i- - ?>' 


yAVe.vo.^s'-ga. JUiis *"/*»•*■ 


l 










THESE INSTRUCTIONS MUST BE FOLLOWED 


INSTRUCTIONS 

1. Requisitions must be made to the Bureau in duplicate, and submitted quart- 
erly for all expendable supplies. ' 

2. The item number and letter given to designate the article in “The List of 
Supplies” must be placed in the first column. 

3. State make of machine for which typewriter ribbons are required. 

4. Samples must be furnished in duplicate for envelopes, letterheads, and all 
special printing. 

5. Requisitions for typewriters must be accompanied by a statement showing 
the make, model, and number of machine to be turned in. 

6. Requisitions for supplies and special equipment not listed on the schedule 
must be accompanied by a detailed explanation as to the necessity thereof. 

7. Requisitions for dockets and other bound books should be forwarded at least 
three months before they are actually required for use. 

8. SEPARATE REQUISITIONS MUST BE MADE FOR (1) SUPPLIES, 
(2) STOCK FORMS, (3) DOCKETS, (4) ENVELOPES, (5) PRINTING, 
(6) LAW BOOKS, (7) OFFICE DEVICES, AND (8) MISCELLANEOUS 
SUPPLIES NOT LISTED ON SCHEDULE. THIS IS IMPORTANT AND 
MUST BE FOLLOWED CLOSELY. 


U. 8. OOVERMMrKT raDTHNO OHIO*: J919 


7—1641 



^tywchmxd rtf %mikt 

^■vx &mx xi ^x&estigtdum 
PJasIymgtcrtt, |EL <8L 



IM-tflL^su gA . life ph . te u>l r h * r 


JOHN E9c?AR HOOVER 
DIRECTOR 



department of SJuatice 

y&uxmu of ^ttfresftgaitoo: 
Iffiaslpngtoor, d- 
May 26, 1932. 

MMORANDTM FOR MR. SCHILDER. 


Listed below is a list of surplus supplies and equip- 
ment on hand in Division Six with appropriate comments: 

EXPINMBEE SUPPLIES NOT NEEDED 


83 bx. Rubber Bands $84 (very heavy) — might possibly be returned 

ferefci^f^;h« , se7' v rmH^^ . 

576 fingertips $11 (very small) — Might possibly be turned in, for 
credit . 

11,700 paper. inserts — too narrow, of no use that I. can Bee. 

151 bottles of typewriter oil — none used for a year, though some 
need may exist for them in the future. 

45 cushions of pins — several hundred to a cushion — not called for 
for a year. 


SURPLUS NON^EXFEHBABLES 




'Ilipil U / J HUWU J V>V^U.U. J. 


1-3x5 cabinet, 3 drawers ( double compartment) , wood 3 condition fair 
6 -angle irons — 

5 -smaller type angle irons, circular. 

1 -typist chair, cane back, condition poor. 

1 -3 x 5OTy^weg^roken 
5 -fans, ileed repairs badly.. 

2 -smalu. tables, oak, very rickety. 

5 -typewriter silencer cases. 

-picture frame, large, broken 

-old arc lamp, sent from Birmingham Office, no use — Mr. Eeley. 

-bx of carbons for above 


-sets x) jC r .^vpewr iter jj shoc k a fesorbqrg-new, never used 
-old caano^fe^p^pei^^fB^ussed — Mr. Heley 

nlattS holder for the above. 

-old electric stove — do not need--Mr. Eeley 
bout one-half ton of used type to be turned in for> credit. 


Respectfully, 


X£ 1 U> ) >»»** 


Fred S. Bauknight 


A 



February 1939 


o vs 0 \ 

®. v ■s) 

c. 5, U Police Cards 

• 0 . O’ © 


Institution Cards 


°\ tr\ -fS Civil Cards 

U\ <S. 


Applicant Cards 


Return Envelopes 


c? Disposition Sheets 


TJanted Notices 


Fingerprints 


Small Fpt. Sets 


Mod. & Ext. of H. Syst. 


Crim. Ident. 


F. B. I. 


Sel. of Personnel 


Ceh, Dev. of Lat. Fpt. 


Tech. Lab. 


Scientific Methods 
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^■3 At Vi 

£°9 

doconher jl f 1 y)* 

/ ;-. * f„* ’-ol-';,-;, har*>*r t 

r^rdxxx'i 

iirJ. V' * .0 £ * 0© • 


Dear Sir: 

I have been informed of your recent conversation with a represents^ 
tive of the Federal Bureau of Investigation relative to crime repoi in §> a 
am pleased to learn of your interest in that project. In accordant with your 
request , there has Been forwarded to you under separate ^er_acopyof 
manual "Uniform Crime Beporting"r--In^.adi^oh'“rheTc--'are transmit-te^rev^t 
a tJOpy^of^'ATTarid'bcroirContaining Suggestions for the Preparation of 1 
Crime Reports" and copies of the forms entitled "Register of Offenses Kn 
to the Police", "Register of Persons Charged hy the Police", "Return , o 
ly Return of Offenses Known to the Police", and "Tally Sheet for Return 

It should he observed that in the system of uniform crime reporting 
there are three reports employed; monthly Return A, annual Return B * nd 
Return C. Copies of those forms, hearing sample entries, may he foun • 

inclosed handbook . It is intended that the Register of Offenses Known ^ 

Police and the Register of Persons Charged hy the Police he permanently retftine 
in the files of your office. If employed, they will make readily available the 
information desired for monthly Return A and annual Returns B and C. 

It is desired that reports contributed hy sheriffs be United to the 
rural portions of the territory under their jurisdiction. Villages, and other 
places with less than 2,500 inhabitants, should he considered as ru jal in char- 
acter. If the sheriff’s office also polices places with more than MOO m 
Hants, offenses committed in such communities should he separately listed. 

In the future the necessary Return A forms and Tally Sheets will he 
mailed so as to reach you on or about the first of the month following that for 
which they are to he submitted. If the Bureau can he of further assistance in 
connection with the compilation of crime reports, please do not hesitate t cal 

upon me. 


fin 


i 

I ' ; -iH 

JXm 


ii IfcU 


i- > D 


HI 


(31 


Very truly yours, 

John Edgar Hoover, 
Director. 


Inclosure # 


, ,« ( 



- r * 


! > r m '■ Li!', 


The Property described above, consigned to you, is now ready for delivery on payment of charge 
period not exceeding forty-eight hours (Sundays, legal holidays and day of arrival not included), 
and risk including expense of cartage or switching, 


Mer the above 


Freight will be held at owner’s risk free of charge for 
moved within time specified will be stored at owner’s cos 
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Form No* 785B 


DEPARTMENT OF JUSTICE ^ 

OFFICE.. D msloa of Ifl qitlfie.it Ion. 


To the Director, Bureau of Investigation, 
Department of Justice. 


Bureau of Investigation. 

TOTOTber.il,. !9 S1. 


Please furnish this office for use during the three months ending'.: , 19 , the 


supplies indicated in the following list. 


£Ir. I»# 0* Sebilder# 


(Official title) 



Quantity 


On hand Ordered Unit 




INSTRUCTIONS ON BACK MUST BE FOLLOWED 
LEAVE DOUBLE SPACE BETWEEN EACH ITEM 


e ...... ’’Ditto 5 ’ rolls, 8?3cl4'i feet in 

length. 


/X-/3. 4— v 'yy/o / ~ Kt 


5 


Agokeoate 

Cost 


all mmmm cotmed 


i:TR* ^ r -; 

I p* f ' * v • » 

&1 £■£££* ii5 ^ m * ^ 


IAT£ <W 


/f r 






Please return this copy to the 
Division of Identification 
for files. 


LHP/df. 




( ( 2 ■’ I < 











THESE INSTRUCTIONS MUST BE FOLLOWED 


INSTRUCTIONS 

1. Requisitions must be made to the Bureau in duplicate, and submitted quart- 
erly for all expendable supplies. 

2. The item number and letter given to designate the article in “The List of 
Supplies” must be placed in the first column. 

3. State make of machine for which typewriter ribbons are required. 

4. Samples must be furnished in duplicate for envelopes, letterheads, and all 
special printing. 

5. Requisitions for typewriters must be accompanied by a statement showing 
the make, model, and number of machine to be turned in. 

6. Requisitions for supplies and special equipment not listed on the schedule 
must be accompanied by a detailed explanation as to the necessity thereof. 

7. Requisitions for dockets and other bound books should be forwarded at least 
three months before they are actually required for use. 

8. SEPARATE REQUISITIONS MUST BE MADE FOR (1) SUPPLIES, 
(2) STOCK FORMS, (3) DOCKETS, (4) ENVELOPES, (5) PRINTING, 
(6) LAW BOOKS, (7) OFFICE DEVICES, AND (8) MISCELLANEOUS 
SUPPLIES NOT LISTED ON SCHEDULE. THIS IS IMPORTANT AND 
MUST BE FOLLOWED CLOSELY- 


a. 8. OOYERJfUENT rPIXTU-'O OlTICi: 


7—1 Gil 


5,000 Plain bond 
8-20-33 


BUREAU OF INVESTIGATION 
DEPARTMENT OF JUSTICE' 


To Division Six: 


REQUISITION FOR 


) Mimeographing □ 

) Multigraphing £fcx 
) Photostating □ 


REQUESTED BY 
APPROVED BY _ 
DIVISION 6 


Front 'Office 

4 


ROCM NO. PHONE 


Date 8-S0-32 


No. of 
Originals 

No. of 
Copies 
Req, of 
Each 

Letter Heads 

Plain 

Dept. 

Bureau 

Plain 

Bond 

0 

5.000 





Plain bond 













No. of 
Originals' 

No. of 
Copies 
Req. of 

Total No. 
of 

Copies 

Size 

Required 

Negative 

or 

Positive 

Special 

Instruc- 

tions 








: 






DESCRIPTION OF V/ORK , , , S e e , aam p l a.. attach^ 


ri i lurnmaaTfflftt onMTMMrn 

m 

I! 4 iw* dlii £5*1^ 

SATl-j &Jbsi-2lAM& 

TIME COMPLETED WORK DESIRED:- . 




0 (c 


3 








JOHN EDGAR HOOVER 

DIRECTOR 


ft 

ft , 
% 



^jBepariitmti of justice 

o 

of ^ofresitgoitoo 

r> 


( 

November 12, 1930. 


\ 

BUREAU BULLETIN NO. 37 \ 
Fiscal Year 1931. 


to All special Agents in charge: 

It is desired that hereafter employees per- 
forming accounting investigations be referred to 
in all inter-Bureau correspondence as "Special 
Agent (Accountant)", 


Very truly yours, 
J. E. Hoover, 



BATE 


Director. 



FEDERAL BUREAU OF INVESTIGATION 


TO MECHANICAL SECTION: DATE 6/30, 

PLEASE PREPARE THE FOLLOWING FOR DIVISION 1 ROOM NO. 5730 PHONE 13 


□ MIMEOGRAPHING 

□ MULTIGRAPHING 


NO. OF 
ORIGINALS 


□ PHOTOGRAPHING 

□ DUPLIGRAPHING 

□ ADDRESSOGRAPHING 


H PHOTOSTATING 
□ MULTI - LITHING 


NO. 

COPIES 

REQUESTED 

OF 

EACH 


KIND OF PAPER 


LETTERHEAD PLAIN 


SIZE 


NEGATIVE 

OR 

POSITIVE 


INDICATE BLOCK STAMEN ON 


ONE COPY ONLY. 


nm 


u 

t^renraM ."OfrinC 

lit Si- 


n-r- 


.H 


REMARKS OR DESCRIPTION 


from B. F. Erwin 





































jr 


JOHN EDGAR HOOVER 
^ .DIRECTOR 



I 


„ ~ ' pL JL d: ^ndsitgaltrm 

^fiparlatetti of Ifusitce 

Pasfjmgfam^C. October 26, 1933 1 

The following is a transcript of the record, including the most 
recently reported data, as shown in the files of the United States Bureau 
of Investigation concerning 

it 1 ? 1 IMC’fSSSk&ftM O^ir 


J. E. Hoover, 
Director. 




u>/ 


CONTRIBUTOR 

NAME AND 

ARRESTED - OR 

CHARGE 

DISPOSITION 

OF FINGERPRINTS 

NUMBER 

RECEIVED 




P&, Kansas City, 
Mo, 


George 3* Boll , X-S-^.2 veg, (P.P. } 

#5358 s 


Kb St, Louis, Mo, .Louis (Jozzzilo , 6-S-12 P-?* 

# 6582 l } 


P5» phila. * pa. 


LCtiia soils » 4-37-I5 (. P,P« 

#23021 » 


gi veu hours 
fined #100 


* 5 - 3-15 , 
disch , 


Detroit * Micfc, Louis GoaaalXo , 4-7-i? lar, from por» 

# 848 ** 


P1>S Sfrlfj'ao, Ohio 
P»» Pgb.* Pu. 


PB, Great Falls » 
MOnt , 

Mb Boston. Mass, 


Louis -GojszoIIo* 3-23-1? suap. (P.P. ) 

#?S 47 s 

Louis Goszallc - 11-10-17 S»P. {P,P»? 

# 4257 ; 

LOUio G-ozzollo 9 6 - 6-16 jobb, 

# 724 * 

Louis <Sozssllc » 4-16-30 lar, from person 

#10749 s 


$50 or 30 days 

Wh, 

* 3-21-la, ral- 


? 5 ? St, Louis* Mo Louis Qozsupllc » 1-13*31 P.P» 

# 6583 , 


* rtl. 


9 D» Calge^yg 
Alberta* Gan. 

PD » L» 4«9 Csllf » 


PD* Jersey City, 


Louis Pasture 6-11-23 vago - invest => 

# 7349 ,' • ” N • 

Louis Salvadors 12-12-25 P,P« 

# 8317 *, 

Louis pastors 5*7-24 die. per, (cusp.) 

# 3059 * 


rel 12-13-23 



* Represents notations unsupported by fingerprints. 

For completion of ’our records, please supply dispositions to this Bureau 
in any of the foregoing cases where they do not appear. 









CONTRIBUTOR 
OF FINGERPRINTS 


PBj Sioux o.ity , 
I'Qv.-.a 

PS# Keti Orl®eng s 
La* 


NAME AND 
NUMBER 


Louis pasture, 
£34179, 

Louie Paatono, 
#?450 


ARRESTED' OR 
RECEIVED 


CHARGE 


12-12-34 I invest, 


I-lS-So D .end S, - p.p. - 

fugitive from 
Detroit - x&ntsd 
for bond forfeiture 


DISPOSITION 


ral. i2-13"gi.- 


Louisville, 

J D S Seattle* 

•Os Sgui Antonio , 
4.exas 

Eass>a, ELa* 


Pliila . 3 Pa. ; 


PD, Hobo Iren « N,. 


PDs New Havsc, 
Conn , 

PCs Niagara vails. 
N.T:- 

PD,. Olsvelasdj 
Ohio 

PD* Jersey City* 

1J. 

a.i3, Uash^ 9 D„G, 


PD, Petersburg* 

Ye, 

PSs Pgh», pa* 


Louie p as tore. 
# 11110 , 

Louis p astro , 
#12653, 

Louis pastoress 
#37 43, 

Louie pastors s 

|im, 

Louis Gesso ilo E 
#39031, 

Loui© pastors s 
#£#S5 , 

Louis pastore & 

#355o» 

Louie pastors it 

p 5 Z s 

Louis pastors » 
#15030 , 

Louis pastors. 


Louis Fastens, 
#58337, 

Louis Pasters, 


g~ 15-2§ vag„ - B*C» - P.P. 

fug® 

7-B-2& disa per 


13-1G-2S theft from ner= 


lg-28-26 


?~9~27 


sasp* P,P. and con £30 or 20 aoyu on 
*san vagiChge* 12-29-s 


Louis Pastor® , 
#5-483?, 


6-8-29 dis, per* 


10-25 -29 idleness (hold) 

P*?* 

7-5-30 G.L. 2nd deg* 


7-11-30 invest. 


L-20-31 dis* per* 


4-25-31 . invest. 


10-15-31 dis. per. 


12-13-31 


SO cays Pen,. 


* Represents notations unsupported by fingerprints. 

For completion of our records, please supply dispositions to this Bureau 
in any of the foregoing cases where they do not appear. 






Page 


CONTRIBUTOR 
OF FINGERPRINTS 


NAME AND 
NUMBER 


ARRESTED OR 
RECEIVED 


CHARGE 


DISPOSITION 


PB* Chicago s 

in. 

PD» Evanston* 

111 . 

PD f Pocatello , 
Idaho 

PDs sea Moines* 
Iowa 

SO 9 D33 Moines* 
Iowa 

D, Louisville , 


Us, St, Sjouis 


-Q s Sew ark » Ohio 


PDs Cincinnati* 
Ohio 


PS s Jt» Wayne f 
Xnd.. 

PS f Omaha, Kebr . 


PB S Fort Worth* 
Texes 


Louis Pasture ? 
#0-36078 * 

Louis Pastors t 
#32148* 

Louis Pa store j, 
#C**692 * 

Louis Pastor© 9 
#3451 4 

Louis Pastors* 
#44049 

Louis Pastor©. 

#11110., 

Louis Gozzolla, 
#6583 „ 

Louis Golden* 

Louis Pastors* 
#28508 # 


Louis Pastors ? 
#6326 f 

Louis Pastors s 
#18353 * 

Louis paatore <, 
#6796 * 


2-9-32 


5-31-32 


7-20-32 


10-4-22 


10-4-32 


3-13-33 


8-81-33 


8-5-33 


G,P, 


lar. from. per= 


lar. from par. 


10-22-22 D*G» sand vago 


not given 


assault and batt* 
att, P.P. 


8- 26-33 loitering and 

suspicion rP,P« 

t 

9- 50-33 inv. - son man 


10-19-33 invest* - gen. 

prill. - F*P* 


#37733* Louis B>ggio» 4-19-07* 
#38850, Louis Ohn, 11-22-07', 1 
Louis Baggio. 1-10-08* $50 apd 
#40461* Louis Cshen, 5-27-08', I 
Louis tPl-tsola, 8-11-12* St. Lot 
and costs by default - idling i 
#51551, Louis Cohen* 8-5-11, 6 
M Louis Goazolo, 8-3-12, Indii 
Louis Goazollo, 11-29-13, eusp 
#56830, Louis Goazollo* 3-18-1: 
Louis Pastor! a,. 11-12-18 , Mi an 


S.p.; turned out. 

;ond forf. - lar c 
costs; cits, condo 
Doll’e pressed; lar. 
i; is * Mo * * P.P. ; 8-11 -J 
EM P.P. 

K>s. H. of c.; lar. 
saapolis, Ind. , loiter 
. end 12-1-13 , disch. ; 
3, not guilty s lar. 
sapolia, Minn.* P.P* 


fined 0300 and 
oasts 

fine a §150 


Bond forfeit© ch- 
eap las (inf . rsc-- 
8-21-33} 


raid, end given 
hours 10-20-53 


8 * fined $100 


lag; 9-23-12 diaoh. 
di 3 . cond» 


* Represents notations unsupported by fingerprints. 

For completion of our records, please supply dispositions to this Bureau 
in any of the foregoing cases where they do not appear. 










«■ 


Page 


V 


CONTRIBUTOR 
OF FINGERPRINTS 


* 

❖ 


* 

s= 


NAME AND 
NUMBER 


Louis Go ascii] 
as an record 
Hemilton, Qai| 
Chicago, 111 
Chisago-, 111 
same date as 
As Loti 3 Coil'! 
escaped from 
Marion^ 2nd. 
#38503® 

Loui e Goggol} 
ordered out 
Lewis Gossol 
6-16-15, Sesai! 
6-25-15. Bejs 
Cleveland, O' 
Louis Baggio 
Louis GosSzoljL 
and costs, 
Loui s Goaaolfe. 
costs and So! 
Loui a Goszoll 
Louis Goa sol 
■Ranted at De 
#S35 > Bstroip 


4>f tom, 

O s $843 r 5-21 
.qua, Pa. , lar. 

from Phils. * 
'do t l-XQ-ld, P, 
p #157 , Aurora, 
o, Atlanta, 'Ga 


ARRESTED 

RECEIVED 


OR 


0, 5-10-18 f> Betj| 
sliest flOttPD, 

» s Louis GossoU) 
, #58850 1 Louis 
, #40461, Louis 
suspect c 
b ; #181 j Youngs 
jail at Younssfej 
by pet. of pa. 


ait. HI oil . lsr® P.P 
Cjidoego , 111 .) 
o s 6-19-13, theft; 2 
Goim, 11-28-17 , lnr.;[ 
fSazollo , 1-3-13 1 P.P J 


awn, Ohio, 5-g8-03j I 
m. > Ohio - 7-4-OS, K 
fe.R®, 7-6*03, Bent, 4 


G . #3304 s 6-2741, Buffalo, H.Y.» sus); 


1$ , Scranton, ? a. , p.p 

rom p ar. ; S years Sclpylkill Co. pr®, 
pe« 

: o 

:11. 4 7-13-0? j. PoPcj fc-rfeited® 

12-20-13 9 lar.; 2 yuers and 01OOO. 


CHARGE 


DISPOSITION 


(Above notations 

l^eehs City Jail, 
forfeited bondc 
- rearrested 

,P. , 5-21-03, 
arrested at 
years Ohio Pen. 

ip®’, 6-27-11, 


,0,. #15039, Cleveland, Ohio, 1-16-17 
days. 

o, #15039, Cler 
io, #15039, Olet 
broit* Mich., 1Q-: 
p»® notified® 


aland 4 Ohio, 5-25-17, 
Island, Ohio, 7-60-17, 
20-21, bond forf* aul 


P.L®; £200 and 

S.P. ; discharged® 
P®P®; disch® 

|S theft - Circular 


* Represents notations unsupported by fingerprints. 

For completion of our records, please supply dispositions to this Bureau 
in any of the foregoing cases where they do not appear. 






Mr. J. E. Hoover, Director, 

Federal Bureau of Investigation, - 
United States Department of Justice, 
?/ashington, D; 0. ■ ■ ' ' 


MILWAUKEE 00 -HOUSE OF 00RRE0TI0K 

(Name and address of Contributor) 


6-13-38 


('Date') 


Dear Sir: 


The following is additional record in a case on which fingerprints have been 
mailed to the Federal Bureau of Investigation: 


FBI Number 


Name, Aliases and Number 


fag27115 
TIHSLEY BEATRICE 


Fingerprint Classification 

(To be given it FBI Number not known) 


Date of Arrest, or 


Disorderly 




a u I3vju 




(For instructions jee reverse, side) 
/ / . ' , Vi, , n < m 


Very truly yours, 

// deputy .iter 

/(Official Title) 







This form is to he submitted toHhe Federal Bureau of Investigation, 
United States Department of Justice, to report dispositions of cases in which 
prints have been forwarded previously. Dispositions include such information 
as advice relative to sentences imposed, fines, acquittals, dismissals, pro- 
bations, paroles, etc. 

Where the FBI number is available, it should be used. 

Primary classifications, if available, Should be given in reporting 
common names. 


FBI File No. 66-HQ-3286 Destruction of Bureau Records 
Enclosure Behind File (EBF) 1197X - Section 1 






Comparison: 76 to prior year Floor Space Comparison 

Prior Year Total Prior Utilization 


to 

Year 

From 

76_ 

Year Cabinet 
Total 

1 of 

76 Full 

Difference 

of Floor Space 

By Prior Years 

Difference 

1976 

0 

7,000 

1001 

0 

45,000 

0 

1970 

6 

6,497 

931 

503 

41,850 

3,150 

1966 

10 

5,531 

m 

1,469 

35,550 

9,450 

1961 

k 

15 

4,464 

641 

2,536 

28,800 

16,200 

1956 

20 

3,573 

51$ 

3,427 

22,950 

22,050 

1 1951 

25 

2,698 

m 

4,302 

17,550 

27,450 

1946 

30 

1,680 

m 

5,320 

10,800 

34,200 





OPTIONAL FORM NO. 10 

MAY 1962 EDITION 

CSA FPMR (4? CFR) 101-11,4 


UNITED STATES GC^RNMENT 

Memorandum 


TO 


Mr. Decker 


FROM 



. Mooney 



date: 


6/10/76 


Assoc. Dir. 

Dep. AD A4m. — 

Dep. AD Inv. 

Asst. Dir.: 

Adm. Serv. 

Ext. Affairs 

Fin. & Pers. ___ 

Gen. Inv. 

Ident. 

Inspection 

into It. , 

Laboratory 

Legal Coun. 

Plan, & Eval. 


subject: DESTRUCTION OF FBI FILES /t ,1 

Training 

Telephone Rm. 

Director Sec'y 

By your memorandum to Mr. Jenkins dated 6/7/76, 
captioned as above, you requested comments of any Assistant Director 
concerning the destruction of investigative records of substance at FBIHQ 
after same have been retained for ten years. 


Providing there are no legal requirements concerning the 
retention of investigative files, I would assume that one of the more 
important considerations to be made would be whether or not files older 
than ten or 20 years are of any investigative assistance to our field 
investigative personnel. 


I I would suggest for your consideration that the field be 

/ canvassed and consulted on this particular point. Providing the vast 
majority of Agents actually engaged in investigative matters are of the 
opinion that files or information contained in files that are ten to 20 
years old are of little, if any, assistance to them, then I would be inclined 
to support the establishment of an appropriate id estruction policy. It is 
believed that the field could provide significant input in this most important 
policy where it would ultimately have a direct bearing on their investigative 
endeavors. 


RECOMMENDATION: 

For information. 





DATE-^r r. ? a. fly 


3:ajh, 



4010 - 10 * 


Buy US. Savings Bonds Regularly on the Payroll Savings Plan 


FBI/ DO J 




FROM : B. H. Cooke 

subject: DESTRUCTION. OF FBI FILES 


1 - Mr. Gallagher 
1 - Mr. O'Connell 
1 - Mr. Hetherington 
1 - Mr. Pee'lman’ 

1 - Mr. Rhyne 
1 - Mr. Cooke 


Ident. 

Inspection - 

Intel!. 

Laboratory 


Lego! Coup. 

Plan. - 

ReLjjgnt. 

Spec.Hnv, 

Training 


1 - Mr . Riley Telephone Rn. 


1 - Mr. Decker 


Director Soc'y 


PURPOSE : To furnish Records Management Division (RMD) with . 

General Investigative Division (GID) views concerning 
retention period for all FBIHQ files. 

SYNOPSIS : GID Sections have considered retention policy 

for FBIHQ files pertinent to their respective supervisory 
responsibilities. Civil Rights and Name Check Sections 
recommend files be retained for at least 20 years whereas 
Accounting and- Fraud and Criminal Sections' experience 
indicates retention period of 10 years sufficient. As it 
concerns major case investigation, GID believes when date 
for destruction arrives, RMD should request views of 
Substantive Division as to the wisdom of destruction at 
that time . 

RECOMMENDATION: That this memorandum be forwarded to RMD. 

APPROVED: Ext, Affairs Laboratory. 

Assoc. Dir.i. Fin. & Pers... Legal 

Dep. AD Adm. .... Gen. lnv<sr/^>^Plan. & Eval‘“ “""“' 

Dep. AD Invp$.A3j£“ Ident R ec . Mgmt. "*"*** 

Asst Dir.: U ' Inspection Spec. Inv - "" 

. Adm, .Ssrv..„.„„„,„ 3j'aining„» WUHBSSasMr 





BYXP -4 li^i 



3010-101 




Memorandum to Mr. Gallagher 
RE: DESTRUCTION. OF FBI FILES 


DETAILS : RMD. has requested our comments concerning retention 

period for all FBIHQ files and impact this would have on 
FBI operations and responsibilities. Each Section in GID 
has reviewed and Name Check and Civil Rights. Sections believe 
20 year retention period is necessary for them to carry out 
their supervisory responsibilities. 


Name Check .Section had the following Comments: 


The FBI Headquarters '■ filing system originated 
and developed over the years based upon the. concept that 
a strong central records system adequately indexed for 
full and facile r.etrievability of pertinent information 
(mostly indicating criminal, subversive or suitability 
factors) would assist the Government in maintaining the 
internal security, of the nation, assist in solving crimes 
perpetrated by repeat offenders, and avoid situations .where 
persons of unsavory or disreputable backgrounds could work 
their way into positions. .of trust with the Government. This 
system started in a period when the. mobility of the typical 
American was rather fixed; that is, a person was. born, educated 
and employed in a‘ somewhat confined area, in most instances 
within the same state or geographic region. As society and 
living standards have, developed, the shi'ftability or mobility 
of the, .average American has increased tremendously and with . 
it, .the changing of names, mores', and other factors which could 
identify an individual with prior unfavorable information. 
Inasmuch as the, question of identity is left begging in 
many instances', that is, in the absence of fingerprints, 
the. FBI’s practice of. having volumes- filled with '.old, .perhaps 
outdated, data has really outlived itself due to. the. changes 
mentioned above. Accordingly, the name check program does. ■ 
not need information more than. 20- years old assuming the', 
period of a person's life between 20 .and" 40 years is the. 
normal "make, or break" stage, that is, the. person is. during 
this period well on the way to. success- or well seasoned as 
a criminal or subversive threat.- Conversely, the: files 
should be maintained for at least :20 .years in order, to. be 
meaningful . 

Accounting and Fraud and Criminal Sections of GID 
believe a 10' year destruction policy will be appropriate ■ as 
it concerns handling of. violations supervised by those 
Sections. - , They note, that seldom, if ever, are our files over 


Memorandum to. Mr. Gallagher 
RE: DESTRUCTION OF FBI FILES. 



10 years old meaningful as it concerns a criminal violation 
and believe their supervisory responsibilities to be 
appropriately handled with a retention policy of at .least 
10 years. 


As it concerns individual major FBI investigations, 
GID believes the Substantive Division handling investigation 
should have the opportunity to. decide whether or not that 
particular major investigative fi.le should be destroyed when 
the destruction period arrives. We suggest RMD query 
Substantive FBIHQ Division as it concerns these major FBI 
investigations prior to destruction. 


- 3 - 


OPTIONAL FORM NO. 10 

MAY 1962 COITION 

CSA FPAR (41 CFR) 101-11.6 




UNITED STATES GOVERNMENT 

Memorandum 


TO 


Mr. Pehl 


date: 6-30-76 



FROM : G. R. Stee 


SUBJECT: DESTRUCTION OF FBI FILES 


Assoc. Dir. 

Dop. AD Adm. 
Dop. AD Inv._ 
Asst. Dir.: 

Adm. Serv. 

Ext. Affa irs 

Fin. & Pers. _ 

Gen. Inv. 
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PURPOSE : To set forth the views of the Special Investigative 
Division relative to changing retention periods for Bureau 
files . 


SYNOPSIS : Regarding the proposed adoption of a short reten- 
tion period because of its significant impact on Freedom of 
Information Act (FOIA) and Privacy Act, 1974 (PA) processing 
problems, this could be construed as an effort to evade the 
purpose of these statues and would hamper our ability to 
defend against unjust criticism and lawsuit. Retention 
periods must be consistent with the PA requirements, with 
provisions set forth in the most recent proposed drafts 
of both the revised Executive Order (EO) 10450 (May, 1976) 
and the Attorney General ' s Guidelines for FBI Information 
Gathering and Retention Policies, and with written agreement 
entered with the Legislative, Judicial and Executive Branches con- 
cerning applicant- type investigations . The importance attached to 
the uniqueness, relevance and availability of information stored 
in FBI files should be weighed heavily against an uncertain 
and immeasurable economic gain to be realized in a short 
retention period. 
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RECOMMENDATION : Short retention periods of FBI files should be 

considered primarily from the viewpoint of elimination of useless 
information in all files . Secondary consideration should include 
the results in economic savings. 
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DETAILS : The establishment of short retention periods for 

Bureau files because of the burdens of processing FOIA and 
PA requests invites the conclusion that short retention 
periods have a primary purpose of avoiding the intent of 
these statutes. Moreover, a short retention period would 
hamper the FBI in its ability ho defend itself against 
unjust criticism and lawsuit in that we would be without 
the evidence to support our objectivity. Such criticisms 
have already been raised as our files have been opened 
to requesters. The first letter sent to a requester inform- 
ing that due to our short retention, we have destroyed 
information about him might be expected to result in legis- 
lation establishing a 30, 40, or 50-year program of retention 
of files. 


The Department of Justice is currently studying 
retention guidelines and there are specific retention guide- 
lines set forth, in several other areas. Our efforts to 
define retention periods must be consistent with these other 
guidelines . 

For example, the PA, Section .(C) (2) states that an 
accurate accounting of disclosure of a record must be retained 
for at least five years or the life of the record whichever 
is longer. Further, the latest (May, 1976) proposed revision of 
EO 10450 in Section 7 (j) states that reinvestigations of 
incumbents in positions of special trust may be conducted 
every five years. This proposed revision would also set forth 
standards for the control, release, use, and retention of reports 
(Section 13). Also, the Attorney General’s Guidelines for 
FBI Information Gathering and Retention Policies sets forth 
■proposed standards for the collection and retention of informa- 
tion. The several proposed drafts of these guidelines also deal 
with- our background investigat-ions -for Congressional and Judicial 
positions and the retention of reports resulting from these 
investigations. We have furnished several memoranda to the 
Department concerning these guidelines, i.e. Cleveland to Adams 
memorandum dated 9-15-75; McDermott to Jenkins dated 9-8-75. 

We are now preparing an agreement to conduct background 
investigations for the Senate Select Committee on Intelligence. 
This agreement would set forth standards for the dissemination 
and retention of reports of background investigations. 

In view of these varying standards and the need to 
insure that our consideration of retention periods covers 
the above situations and other possibilities, reevaluation 
should include consideration of these several areas . 
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A short-term retention policy of 10 or 20 years 
is feasible only as it can be effectively shown that information 
beyond those years is of little or no value, a demonstration 
which has not yet been made. Our files are unique and singu- 
lar and contain information which would not exist elsewhere. 

If destroyed it could be irretrievable. The study cited 
revealed that 77 percent of searching requirements are met 
from file data since 1956. A 23 percent utilization rate for 
data over 20 years old is not insignificant and without a 
clearer demonstration such data possesses little or no utility, 
valuable data could be lost forever. No amount of saved square 
footage could compensate for destroyed information which could 
be pertinent to a current investigation. 

The ten-year destruction program in the field 
affords little basis for justifying a shorter retention plan 
for FBIHQ since the field program is based on the availability 
of data at FBIHQ. To destroy FBIHQ files would undermine the 
basis for the field destruction program. 

While aspects of FOIA/PA may be oppressive at the 
moment, this situation could abate considerably once controversial 
file reviews are settled. It is important that we not allow 
what may be short-term considerations to generate policies which 
may disadvantage the long-range investigative responsibilities 
of the Bureau. 

While personnel savings may result, a short-term 
program should be defensible and justifiable on its own merits 
and any ancillary benefits . should devolve from a sound policy 
and not form a basis for determining that policy. Furthermore, 
little personnel savings can be expected in other divisions since 
they are essentially engaged in managing current investigative 
activity and not in processing data over 20 years old. 



As to organized crime files, in general, either a 
10- or 20-year retention period for both substantive and 
nonsubstantive matters currently handled by this section 
is acceptable and cannot be foreseen as having a detrimental 
impact on future FEI operations. Certain nonsubstantive 92-AR 
files , however — because they contain unique and irreplaceable 
biographical data on top hoodlums, trace the origins and 
development of organized crime in America, or represent the 
only existing sources of such material — have extraordinary 
historical value and should be retained indefinitely. The 
Organized Crime Section believes that prior to their destruc- 
tion nonsubstantive 92 files should be evaluated by this 
section to determine whether or not they should in fact be 
destroyed.. 
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Proposals 


1. The computerization of records appears to offer a possibility 
of providing a means to program a file destruction plan geared 
to the individual subject. Of prime concern is the availability 
of data concerning the adult life of an individual. With rare 
exceptions , an investigative interest in an individual would 
not extend beyond age 65-70. A computer program could be 
developed to relate the individual ' s age at the time of investi- 
gation to age 65 or 70 and generate a call for the destruction 
of that file at that time. 


2. In connection with name checks, where a negative response is 
made because there is no record or no pertinent identifiable 
information, it may be feasible to simply hold these for a period 
of 9 0-12 0 days and then destroy them without ever placing on 
record. Where information is furnished another agency, a record 
of dissemination should, however, be retained. 
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PURPOSE : To set forth for the assistance of the Records 

Management Division (RMD) comments and sugges- 
tions of the Intelligence Division (INTD) relating to the retention 
of files within the purview or the responsibility of INTO. 

SYNOPSIS : INTD concurs with RMD contention that re-evaluation 
of retention requirements of FBIHQ file material is 
warranted. In addition to cost factors, indefinite retention of 
internal security/intelligence files deters our ability to extract 
and utilize file material relevant to current internal security/ 
intelligence needs. Retention period as pertains to files in INTD 
work should be measured from the date of the last significant 
material in the file as opposed to date file administratively closed. 
It is also suggested RMD establish a system to appropriately flag 
files by category to indicate tentative date of destruction. 

RECOMMENDATION: That this memorandum be referred to the 

RMD for its use and its proposed presenta- 
tion to the National Archives and Records Service (NARS) for 
approval. 
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Memorandum to Mr. T. W. Leavitt 
Re: Destruction of FBI Files 


DETAILS : INTD concurs with RMD contention, as set forth in memo- 
randum to Mr. Jenkins from A. J. Decker, Jr., dated 
6/7/76 that a current re-evaluation of retention requirements of FBI 
file material is warranted. In addition to increasingly prohibited cost 
factory our present indefinite retention of insignificant and less 
significant file material at FBIHQ deters our ability to readily extract 
and utilize file material relevant to our current investigative and 
intelligence responsibilities. While INTD generally supports the 
concept of systematic destruction of certain categories of files after 
periods of specified retention, the comments and suggestions set 
forth herein relate only to files/records within the purview of the 
INTD as relates to its investigative/intelligence responsibilities. 

It should be noted in the instance of criminal-type 
substantive investigations customarily the period of file retention 
commences when the case is administratively closed. In the area 
of internal security/counterintelligence responsibilities, where 
investigations are frequently of an open end case with future ana- 
lytical value, the retention period should be measured from the date 
of the last filed material recording relevant activity. It should be 
pointed out there are instances where files have been opened to 
administer or record intelligence-type material for over 30 years 
and these files are still utilized. 

Policy Files - Current experience with Congressional, 
investigative and oversight committees has demonstrated the necessity 
of indefinite retention of policy material such as that dealing with 
statutory interpretations, executive orders and directives, Department 
instruction, jurisdiction, certain liaison matters, particularly .. IN. 
relating to internal security/extremist/ counterintelligence investiga- 
tions. This material must continue to be indefinitely maintained and 
where practical it should be segregated from files primarily regarding 
substantive investigations. 


Memorandum to Mr. T. W. Leavitt 
Re: Destruction of FBI Files 


Material of Historical Significance - The retention of 
material based on its possible future historical value is basically a 
judgment decision, subject to critical hindsight. However, files ' 
relating to notorious individuals and highly publicized investigations 
(the Silver master Ting, Rosenberg case, Hiss case, Colonel Abel 
investigation, certain Communist Party leaders such as William Z. 
Foster and Elizabeth Gurley Flynn), outlining unique or unorthodox^ ’ 
investigative/ counterintelligence techniques and those relating to key 
sources, defectors, illegals, intelligence personalities, should be 
indefinitely retained. In addition to the possible future need of this 
material for analytical research purposes, files of this nature 
regularly contain information of a policy and historical significance. 

4 

Termination of Intelligence Significance - Social- 
political factors may alleviate the need for the retention of specific 
files in whole areas of foreign intelligence interest. For example, 
with few exceptions, almost all the extensive FBI file holdings on 
World War n German American, Japanese-American, Nazi, Bund, 
Custodian Detention and Alien Control matters, could be imme- 
diately destroyed without harm to our ongoing or future intelligence 
needs. Also, excepting those of historical interest, files relating 
to our investigative/intelligence interests in South America and 
Central America during World War II (Special Investigative Services) 
could be destroyed based upon the radically altered social/political - 
alignments. 

On the other hand, many of our files dealing with 
personalities and organizations concerned with Soviet intelligence 
activities are vital to our analytical intelligence needs as long as 
the Soviet-bloc presents a military-economic-political intelligence 
threat to our internal security interests. 

Files on Individuals - As regards the internal 
security-counterintelligence areas, files on individuals may be 
divided into three basic categories for retention purposes. 
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Memorandum to Mr. T. W. Leavitt 
Re: Destruction of FBI Files 


1. Investigations where derogatory information was not 
developed or insignificant to warrant expanded investigative scrutiny 
(destroy in five years), except in foreign counterintelligence matters 
(destroy in 20 years. ) 

2. Investigations where derogatory information has been > 
developed but not deemed of prosecutive or continuing intelligence r 
need (would include rank-and-file members of subversive/extremist 
groups) (destroy in 10 years). 

3. Investigations with significant prosecutive or ongoing 
intelligence interest. These would include top functionaries and 
activists of certain subversive/extremist groups (destroy after 20 
years or longer if any indication of historical or future analytical 
value). Known and suspected intelligence officers and important 
intelligence agents should be retained indefinitely. 

It is believed a policy should be developed whereby signif- 
icant information relating to subversive/extremist involvement of 
individuals could be, where practical, incorporated into organizational 
or topical files so appropriate indexing may be effected to meet future 
possible requirements under Executive Order 10450 (security-loyalty 
matters). 

Organizational Files - Excepting instances where 
derogatory information is lacking or not confirmed, our files on 
subversive/extremist organizations and organizations of foreign 
counterintelligence interest should be retained for a period of 20 
years and longer in the event they are deemed to have historical 
or future analytical, value. 

Informant, Source, Asset Files - Where an individual is 
considered for informant, source, asset use and subsequently not 
used or used on a restrictive basis, it is suggested the file be 
retained for only 10 years, unless unusual circumstances dictate 
otherwise. 
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Memorandum to Mr. T. W. Leavitt 
Re: Destruction of FBI Files 


» 

Internal Security/Extremist Files Without Foreign 
Involvement - Organizational and individual investigative or intelli- 
gence files relating to such transitory ^organizations as the Klan, . 
Minutemen, Nation of Islam, Black Panther Party, etc., may $ 
logically he destroyed 10 years after the last reported relevant 
activity. Also included in the 10 -year category for destruction 
would he such investigations as those relating to anti -riot and 
bombing matters and Espionage-X cases, unless circumstances 
dictate otherwise. 

It is suggested the RMD consider establishing a system 
whereby file covers may be appropriately flagged to indicate pro- 
posed category of destruction and, where appropriate, the date of 
destruction. Such a system could be supported by a card file index 
which would insure systematic review and destruction of files 
within specific categories at the termination of appropriate retention 
dates. 
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CODE OF FEDERAL REGULATIONS 
TITLE 41 

PUBLIC CONTRACTS AND PROPERTY MANAGEMENT 
CHAPTER 101 (SUB-CHAPTER B, ARCHIVES & RECORDS) 
PART 101-11 RECORDS MANAGEMENT 


SCOPE OF PART (101-11.000) 

This part prescribes policies and promulgates standards, 
procedures and techniques for the economical and efficient 
management of records of Federal agencies. 


FEDERAL RECORDS ; GENERAL 
(SUBPART 101-11.1) 


Records Defined (101-11.101-3) 

(a) Section 1 of the Records Disposal Act (44 U.S.C. 366) 
defines the term "records,” as applied to the disposition 
of records, to include "all books, papers, maps, photographs, 
or other documentary materials, regardless of physical 
form or characteristics, made or received by any agency 
of the United States Government in pursuance of Federal 
law or in connection with the transaction of public business 
and preserved or appropriate for preservation by that 
agency or its legitimate successor as evidence of the 
organization, functions, policies, decisions, procedures, 
operations, or other activities of the Government or 
because of the informational value of data contained 
therein. Library and museum material made or acquired 
and preserved solely for reference or exhibition purposes, 
extra copies of documents preserved only for convenience 
of reference, and stocks of publications and of processed 
documents are not included within the definition of the 
word ’records' * * *" 

AGENCY RECORDS MANAGEMENT PROGRAMS (101-11.102) 

Creation of records (101-11.102-3) 

Adequate records management controls over the creation 
of agency records shall be instituted to insure that important 
policies and decisions are adequately recorded; that routine 
operational paper work is kept to a minimum; and that 
the accumulation of unnecessary files is prevented. Effective 
techniques to be applied in this are include the application 
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of systems for the control of correspondence, forms, 
directives and issuances, and reports; the minimizing 
of duplicate files; and the disposal without filing of 
transitory material that has no value for record purposes. 

Disposition of records (101-102-5) 

Provision shall be made to insure that records of con- 
tinuing value are preserved but that records no longer 
of current use to an aency are promptly disposed of or 
retired. Effective techniques for accomplishing these 
ends are the development of records control schedules; 
the transfer of records to records centers and to the 
National Archives; the microfilming of appropriate records; 
and the disposal of valueless records. 


CREATION OF RECORDS 
SUBPART 101-11.2 


ADEQUATE AND PROPER DOCUMENTATION (101-11.202) 

Statutory responsibilities (101-11.202-1) 

The Federal Records Act of 1950 requires that the head 
of each Federal agency "shall cause to be made and preserved 
records containing adequate and proper documentation of 
the organization, functions, policies, decisions, procedures, 
and essential transaction of the agency and designed to 
furnish the information necessary to protect the legal 
and financial rights of the Government and of persons 
directly affected by the agency's activities." 

Documentation standards (101-11.202-2) 

To insure that adequate and proper records are made 
and preserved in the Federal Government, the following 
documentation standards will apply in each Federal agency: 

(a) The record of the transaction of public business 
by any Federal official or employee is to be complete 
to the extent required (1) to facilitate information action 
by the incumbents and their successor in office; (2) to 
make possible a proper scrutiny by the Congress, other 
duly authorized agencies of the Government, and other 
persons properly and directly concerned, of the manner 
in which public business has been discharged; and (3) 
to protect the financial, legal, and other rights of the 
Government and of persons affected by the Government's 
actions. 



(b) With particular regard to the formulation and execution 
of basic Government policy. Federal officials are responsible 
for incorporation in the records of their agencies all 
essential information on their major actions. Significant 
decisions and commitments reached orally (person to person, 
by telephone, or in conference) should be reduced to writing 
and included in the record. Minutes should be taken at 
important board, committee, and staff meetings, and these, 
together with a copy of the agenda and all documents considered 
at or resulting from such meetings, should be made a part 

of the record. 

(c) The programs, policies, and procedures of Federal 
agencies are to be adequately documented in appropriate 
directives. A record copy of each such directive (including 
those superseded) will be maintained as a part of the 
official files. 

(d) Papers of a private or nonofficial character which 
pertain only to an individual's personal affairs that 

are kept in the office of a Federal official will be clearly 
designated by him as nonofficial and will at all times 
be filed separately from the official records of his office. 

In cases where matters requiring the transaction of official 
business are received in private personal correspondence, 
the portion of such correspondence that pertains to official 
business will be extracted and made a part of the official 
files (see 101-11.406-6) . 

CREATING RECORDS ESSENTIAL FOR CURRENT BUSINESS (101-11.203) 
General requirements (101-11.203.2) 

Positive action is to be taken to prevent the making 
of unnecessary records. Existing and proposed office procedures 
are to be subject to continuing examination by agency 
management with a view to determining their effect on 
recordmaking. Where justified, such procedures will be 
revised, consolidated, or eliminated to keep recordmaking 
to a minimum. 


DISPOSITION OF FEDERAL RECORDS 
(SUBPART 101-11.4) 


Formulation of records control schedules (101-11.401-3) 

Nonrecord materials, such as extra copies of documents 
preserved for convenience of reference, stocks of processed 
documents, preliminary worksheets, and similar papers 
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that need not be made a matter of record, shall not be 
incorporated in the official files of the agency. To 
the maximum extent possible, material not required for 
record purposes shall be disposed of; it should not be 
sent to file. In cases where transitory files of such 
materials are established and maintained in filing equipment 
such files shall be controlled by means of instructions 
in the records control schedule. 



DATA PROCESSING SECTION 

The Data Processing Section (DPS) provides Auto- 
matic Data Processing (ADP) services to all Headquarters 
Divisions. The automated records generated as a result of 
such services, although physically maintained by DPS are 
essentially controlled by the user Division for whom the 
ADP services were rendered. DPS therefore defers to the 
appropriate user Division as to the disposition of all 
automated systems’ records. 

In regard to destruction of investigative files 
maintained at Headquarters under a 10 or 20 year retention 
plan*, it should be noted that the soon- to-be implemented 
(10/1/76) File Automated Control System (FAGS) would -be 
of invaluable assistance in the effective operation of the 
program. If approved, FACS will have the capability of 
keeping track of those files which have been closed for 
either 10 or 20 years and thereby serve as an' automated 
tickler for destruction of files. Additionally, FACS will 
provide statistics reflecting the frequency which closed 
or inactive files have been requested for file review or 
other purposes. This capability will allow a greater degree 
of selectivity to be applied to the destruction process in 
order that those files which are of continuing interest 
will not be routinely destroyed. 


DATE jyji-ii.au/ jWSr 


MECHANICAL SECTION 

(PRINTING AND SPACE MANAGEMENT SECTION) 

7/1/76 


Files and materials, including layouts, drawings and 
photographs, relating to the J. Edgar Hoover FBI Building, should 
be retained for the maximum period possible, particularly in view 
of the fact that any phase of the construction is potential for suit as 
evidenced by the forthcoming civil action involving the Norair 
Company (the firm contracted by General Services Administration 
to construct the foundation to street phase of this building) and 
Washington, D. C. , as to liability for repair of abounding streets. 

These materials will often be utilized for reference 
purposes of building management in the planning of alterations and 
renovations as the need arises, particularly in view of the fact that 
our entire Headquarters operations and personnel are limited to the 
confines of this building. 


Destruction of FBI Files - NCIC Section 


Some NCIC records which consist of records of Federal 
(including FBI), state and local agencies may be retained in the NCIC 
data bank in on-line accessible form for a period greater than six years. 
The records in this category are (1) Wanted Persons, (2) Missing Persons, 
(3) Computerized Criminal Histories, and (4) Stolen/Missing Guns. 

These retention periods have been subject to periodic review 
by NCIC users as well as the NCIC Advisory Policy Board (Board). At the 
Board meeting in New Orleans, Louisiana, April 27-28, 1976, the above 
retention periods were reaffirmed. 

In addition, log tapes of all transactions in NCIC have 
been maintained since NCIC's inception. The possibility exists that, due 
to an appeal, information relating to a "hit" on an NCIC record may be 
relevant for an indefinite period of time. However, it is the opinion of 
the NCIC Section that the responsibility in retaining such evidentiary 
information should rest with the arresting/prosecuting agency. Placing 
such responsibility on NCIC would require that all positive responses 
be retained indefinitely as NCIC does not have the capability for distin- 
guishing a "hit" which results in prosecution. Furthermore, the quality 
of the tapes after a prolonged period cFtime may be suspect and reliance 
on tapes may be ill-advised. It is, therefore, recommended that NCIC 
tapes be retained for a maximum of 10 years. 

Memoranda relating to the formation of NCIC are in most 
cases less than 10 years old, however, it is recommended that NCIC 
memoranda dated prior to 1/27/67 be retained in as much as they document 
the beginnings of NCIC. 
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Reference is made to Decker to 
Mr. Jenkins memorandum dated 6/7/76, 
captioned "Destruction of FBI Files". 

The recommendation on this memorandum 
required a response by close of business 
6/10/76. This is being changed to 
7/1/76. 
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Mr. Awe: 


Legal Counsel questions the wisdom of destroying 
background investigations or counterintelligence 
files in ten years or less. That denies the 
intelligence value of the information and undermines 
our position with regard to the need for such 
investigations . 
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FBI 

PRECEDENCE: 

I 1 Immediate 
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CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 


Date 


8/10/83 


TO: 


/ 
TT>T> / 


FROM: 


Director, FBI 

Attn. : Records Research Unit 

Records Management Division 
Room 5636 

SAC, Albany (66-2900) 


SUBJECT: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED: 8/26/83 

ReBulet 7/27/83. 

Albany office has no files in 61 classification which 
satisfy the 50-year criteria. 

>2- - Bureau 
1 - Albany 
BAR: bar 
(3) 
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CLASSIFICATION: 
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□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

TWa 8/24/83 


TO: ’ DIRECTOR, FBI (66-3286 Sub B) 

FROM:^^\§z\, ALEXANDRIA (66-4 Sub A) 


DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED: 8/26/83 


Re Bureau letter to All SACs, 7/27/83. 

A review of all 61 classifications reveals Alexandria 
presently does not have any 61 classifications which falls 
within the 50 year criteria for submission and transfer 
to the National Archives. 


2^Bureau 
Alexandria 
MEH 
3) 


17 AUG 20 1983 


Approved : 


Transmitted 


(Number) (Time) 

U.S. GOVERNMENT PRINTING OFFICE : 1982 0 - 369-895 


Memorandum 



To : DIRECTOR, RBI (66-3286 Sub B) Date 8/ 8./ 8.3 

From : ^SAC^ ANCHORAGE (66-709) 

Subject: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBI HQ AND FIELD OFFICE RECORDS 

BUDED.: 8/26/83 


ReBulet to All SACs and All Legats, 7/27/83. 

The Anchorage Division has no cases in the 61 (Treason or 
Misprision of Treason) classification. All files in this classifi- 
cation were destroyed on or prior to November 24, 1977. 


/©- BUREAU (66-3286 Sub B) 

1 - ANCHORAGE (66-709) 

LJN/gd 

(3) 
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FBI/ DOJ 



Memorandum 



To 



pi RECTOR, FBI £66-3286 SUB-B) 

(ATTN: RECORDS RESEARCH UNIT, 

RECORDS MANAGEMENT DIVISION, ROOM 5636) 
: ATLANTA (66-1849) 


Date 


Subject DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD' OFFICE RECORDS 
BUDED 8/26/83 


8/5/83 



Rebulet, 7/27/83. 

A review of the files in the 61 (treason or 
Misprison of Treason) classification has determined that 
the oldest file in this classification £61-18) was opened 
11/3/39. Inasmuch as files 50 years or older are the 
concern of this project Atlanta has no submission to- make. 


2 AUG 11 1383 


.bS 
Jo 70 


(1) - Bureau 
1 - Atlanta 
HHS : lmt 
(3) 



Memorandum 



To 



DIRECTOR, FBI 

(ATTN: RECORDS RESEARCH UNIT 

RECORDS MANAGEMENT DIVISION, 
SAC, BALTIMORE (66-1651) 


Date August 23, 
ROOM 5636) 


1983 


Subject: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES & RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ & FIELD OFFICE RECORDS 
BUDED: AUGUST 26, 1983 


Re Bureau letter to All SACs and Legats , dated July 27, 1983. 

Review of files in the 61 classification within the 
Baltimore Division disclosed no files currently' meet the 50-year 
criteria for transfer to the National Archives:. 1 . 




Memorandum 


r> 





To 


From 


DIRECTOR, FBI 
ATTENTION: 



(.66-2386 Sub B) 

Records Research Unit 
Records Management Division, 
BIRMINGHAM (66-2198) 


Date 8/9/83 


Room 5636 


Subject : DESTRUCTION OF RECORDS ; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 

ReBuairtel to All SACs and Legats 6/9/83 and 
Bulet dated 7/27/83. 

The Birmingham Office comprises no files 
in the 61 classification which satisfy the 50-year 
criteria. 



^2? — • Bureau 
1 - Birmingham 
CEM: j sb 
C3). 




* u 

Memorandum 



To 



Director, FBI (66-3286 Sub B) , Date 8/25/83 

ATT: Records Research Unit, 

Records Management Division - ROOM 5636) 

"SAC, Boston (66-4101) 


ubject: DESTRUCTION OF RECORDS; 


NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBI HQ AND FIELD OFFICE RECORDS 
BUDED: 8/26/83 


ReBulet to All SACs and All Legats, 7/27/83 

The Boston Division has no files in the 61- classification which 
satisfy the 50-year criteria. Boston's oldest file in this classification, 
at present, is 1939. 

Appropriate action will be taken to ensure all remaining cases in 
this classification remain intact for future submission and transfer to the 
National Archives for permanent retention. 


D- Bureau 
3 - Boston 


/miw 

( 5 ) 



FBl/DOJ 


To 



DIRECTOR, FBI (66-3286 SUB B) Date 8/11/83 

(ATTN: RECORDS RESEARCH UNIT, 

RECORDS MANAGEMENT DIVISION, ROOM 5636) 

SAC, BUFFALO (66-1209) 

ESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED: 8/26/83 


Re Bureau letter, 7/27/83. 

There are no files in the Buffalo Division in the 
61 (Treason or Misprision of Treason) classification which 
satisfy the 50-year criteria. 


&)- Bureau 
1 - Buffalo 

JEH 

(3) 
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FBI 


TRANSMIT VIA: 
I | Teletype 
I I Facsimile 
£□ A. IB TEL 


PRECEDENCE: 
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I I Priority 
I I Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

Date 8 / I I/ij.3 


TO: DIRECTOR, FBI 

ATTENTION; RECORDS SECTION, 

RECORDS MANAGEMENT DIVISION 

FROM: SAC, BUTTE 

SUBJECT: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND 
RECORDS SERVICE (NARS) 

APPRAISAL OF FBIHQ AND 
FIELD OFFICE RECORDS 
BUDED: 8/26/83 


ReBulet to All SACs., 7/27/83. 

The Butte Division has no files in 1 the 61 classifica- 
tion, which satisfy the 50-year criteria. 


Bureau (AM) 
~1 - Butte 
WDF/imw 
(3) 


AUG IQ 


Approved: 





Transmitted 


(Number) (Time) 


Per 


U.S. GOVERNMENT PRINTING OFFICE : 1982 0 - 369-89S 


Memorandum 






To 



Subject : 


DIRECTOR, FBI (66-3286 Sub B) Date 8/9/83 

ATTN: RECORDS RESEARCH UNIT 

RECORDS MANAGEMENT DIVISION 
ROOM 5636 

SAC, CHARLOTTE (66-3078) 

DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 


Re Bureau letter to all SACs and Legats 7/27/83. 


A review of files in the 61 classification (TSeason or 
Misprision of Treason) maintained by the Charlotte Division revealed 
no files in the 61 classification which, satisfy the 50-year criteria. 



Bureau 

Charlotte 




DATE: 8/15/83 


REPLY JO . 
atti/of: 


UNITED STATES GOVERNMENT 

memorandum 


HIGAGO (66-2551A) 


r '•DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

APPRAISAL OF FBIHZ AND FIELD OFFICE RECORDS 
s* BUDED: 8/26/83 

TO: DIRECTOR, FBI (66-3286 Sub B) 

ReBulet 7/27/83. 

The Chicago Office does not have any files in the 
61 classification which satisfied the 50-year criteria. 


( 2 )- Bureau 
1 - Chicago 

WMNrhjz 

(3) 
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5010-114 


<TU.S. Government Printing Office: 1980—311-153/6042 



ReBulet to All SACs and Legats 7/27/83. 

A review of Cincinnati Office cases in the 61 (Treason 
or Misprision of Treason) classification, indicate there are 
no files which satisfy the 50«s»year criteria. 



Bureau 

Cincinnati 


LEB:mbm 

(3) 



FBI/DOJ 
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Memorandum 



To 


From 



DIRECTOR, FBI (66-3286 Sub B) 

ATTN: Records Research Unit, 

Records Management Division, 
CLEVELAND (66-5324) 


Date 8/4/83 
Room 5636 


Subject: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBI HQ AND FIELD OFFICE RECORDS 
BUDED: 8/26/83 


ReBuairtel to All SACs and Legates, 6/9/83, and 
Bulet to All SACs and Legats dated 7/27/83. 

Cleveland Division currently has no files in 
the 61 classification which satisfy the 50-year criteria. 


Bureau 

1 - Cleveland 

BAW : r 1 

(3) 


2 AUG 10 1933 




Memorandum 



To 


From 



Subject : 


DIRECTOR, FBI 

(Attn: Records Research Unit, Date 8/4/83 
ecords Management Division, Rm. 5636) 


AC, COLUMBIA (66-14) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 


APPRAISAL OF FBI HQ AND FIELD OFFICE RECORDS 
BUDED: 8/26/83 


ReBulet, 7/27/83, to All SACs and Legats. 

Columbia Division has no 61 classification cases other 
than 61-00 and 61-0. 



Bureau 

Columbia 



FEW/nlh 

(3) 



Memorandum 




to : Director, FBI - - Dat e 8/23/83 

ATTN: Records Research Unit, 

// ■ Records Management Division, Room 5636 

C, Dallas (66-680) 

s b . t DESTRUCTION OF RECORDS; 

u Jec ' NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 


ReBulet to All SACs and Legats 7/27/83. 

Review of files in the 61 (Treason or Misprision 
of Treason) classification revealed that there are no files- 
in the Dallas Division which currently meet the 50-year cri- 
teria for transfer to the National Archives. 


(£)- Bureau 
1 - Dallas 
LFW/lfw 
(3) 



FBI/ DO J 



Memorandum 




DIRECTOR, FBI (66-3286 Sub B) 

ATTENTION: Records Research Unit 

Records Management Division 
SAC, DENVER (66-1643) 


Date 8-17-83 


Subject : DESTRUCTION OF RECORDS ; 

.NATIONAL. ARCHIVES AND. RECORDS .SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED 8-26-83 


Re Bulet 7-27-83. 


At this time, Denver does not have files in the 61 
classification which satisfy the 50-year criteria. 



- Bureau 

- Denver 


mh 

(3) 
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Approved: 


Transmitted 
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Per 


U.S. GOVERNMENT PRINTING OFFICE : 1982 0 - 369-895 


Memorandum 

/ 




DIRECTOR, FBI (66-3286 Sub B) Date 8/12/83 

ATTN: RECORDS RESEARCH UNIT 

RECORDS MANAGEMENT DIVISION, ROOM 5636 
SAC, EL PASO (66-1230) 


Subject: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 

BUDED: 8/26/83 

ReBulet to all SACs and Legats 7/27/83. 

Enclosed for the Bureau is EP file 61-6 entitled 
"W. D. HAYWOOD, ET AL" , and eight (8) related index cards. 

A thorough search of the El Paso indices failed to 
reflect any index cards for Grover H. Perry, George Andreytchine , 
or Charles Rothfisher. It is assumed these cards were inadvert- 
ently destroyed at some earlier date. All other related index 
cards are enclosed. 

El Paso has marked all other cases in the 61 classification 
to ensure they remain intact for future submission and transfer 
to the National Archives. 



FBI/ DOJ 


r 


\ 


DATE: 


REPLY 

ATTN 


P 


i»x 


8/17/83, 


HONOLULU (66-798) 


UNITED STATES GOVERNMENT 

memorandum 


DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 


TO: DIRECTOR, FBI (66-3286 SUB B) 


Re Bureau letter tP all SACs and Legats dated 7/27/83 . 

Honolulu has no files in the 61 classification which 
satisfy the 50-year criteria. 



Bureau 

Honolulu 


/meo 

(3) 
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□ Priority 
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CLASSIFICATION: 
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Date 8/19/8 


TO: DIRECTOR, FBI 

ATTN: RECORDS RESEARCH UNIT, 

RECORDS MANAGEMENT DIVISION, ROOM 5636 

SAC, HOUSTON (66-1685) 

SuBUECT: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED: 8/26/83 

Re Bulet to all SACs and Legats, 7/27/83. 

This is to advise that the Houston Division 
has no files in the 61 classification which meet the 50 
year criteria. 


4 ^ 

fl,UG 2 4 1383 f 


2 jj/ Bureau 
“T- Houston 
IRV/irv 
(3) 




Approved: 


Transmitted 


(Number) (Time) 



Memorandum 


Director, FBI Date August 5, 1983 

Attention: Records Section, Records Management Division 

SAC, Indianapolis (66-3314) 


Subject : DESTRUCTION OF RECORDS : 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

APPRAISAL OF FBI HQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 

Rebulet 7/27/83. 

Indianapolis has no cases which are fifty years old in the 
61 classification. 


dP - FBIHQ 
1 - Indianapolis 


10 AUG 9 1983 





OPTIONAL. FORM NO. 10 

JULY 1973 EDITION 

GSA FPMR (41 CFR) 101-11.6 

UNITED STATES GOVERNMENT 

Memorandum 


to : DIRECTOR, FBI (66-3286 Sub B) DATE: 8/9/83 

ATTENTION: Records Research Unit, Room 5636 

FROM JACKSON (66-432) 


subject: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 


Re Bulet 7/27/83. 

This office has no 61 (Treason or Misprision of Treason) files. 


Q-Bureau 
1- Jackson 
(3) 

WLK : kb 
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Buy U.S. Savings Bonds Regularly on the Bay roll Savings Plan 
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CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 
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□ UNCLAS E F T 0 
O UNCLAS 

Date ^/25/83_ 


FROM: 


DIRECTOR, FBI (ATTENTION: RECORDS RESEARCH UNIT 

RECORDS MANAGEMENT DIVISION 
ROOM 5636 

SAC, JACKSONVILLE (66-400) 


SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBI HQ AND FIELD OFFICE RECORDS 

BUDED: 8/26/83 

Re Bumemo to All SACs and Legats 7/27/83. 

The Jacksonville Field Division maintains no files 
in the 61 (Treason or Misprision of Treason) classification. 


AUG 31 1933 


©- Bureau 
1 - Jacksonville 
RKH : rkh 
(3) 




Approved: 


Transmitted 


(Number) 


U.S. GOVERNMENT PRINTING OFFICE : 1982 0 - 369-895 


Memorandum 




Date 


IRECTOR, FBI (66-3286 SUB B) 

ATTENTION: RECORDS SECTION 

RECORDS MANAGEMENT DIVISION, 
SAC, KANSAS CITY (66-1608) 


8/15/83 


ROOM 5636 


Subject: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 

Re Bureau letter to all SACs and Legats dated 

7/27/83. 


A review of all office of origin and all 
auxiliary office cases in classification 61 (Treason or 
Misprision of Treason) have been reviewed in the Kansas 
City office. This review disclosed no 61 cases satisfy the 
50 year criteria in this division. 


(j) - Bureau 
1 - Kansas City 
WFRrdh 
(3) 
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Routing Slip 
FD-4 (Rev. 4-20-81) 


Date 


8-19-83 


To: dX Director 



SAG ROOM 5636 


ASAC 

Supv. 

Agent 

SSS 

Rotor # 

Steno 

Typist 

M 

Room 


FILE # 

Xi „ A DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND 
RECORDS SERVICES (NARS: 
APPRAISAL OF FBIHQ AND 

EXELD—QFFXCE— RECORDS 

BUDED 8-26-83 


RE: BULET 7-27-83 


Acknowledge 
Assign □ Reassign 
Bring file , 

Call me ,* 

Correct 

Deadline 

Delinquent 

Discontinue 

Expedite 

File 


□ For Information 

□ Handle 

□ initial & return 

□ -Leads need-attention 

□ Open case 

□ Prepare lead cards 

□ Prepare tickler 

□ Recharge file □ serial 

□ Send to 


□ Return assignment card 

□ Return file □ serial 

□ Return witivaction taken 

□ Return with explanation 

□ Search and return 

□ See me 

□ Type 


Knoxville has no records in the 61 classification which 
meet the age criteria for transfer to National Archives. 
Knoxville’s only records in the 61 classification are 
currently involved in litigation. 



RBI/ DOJ 


Memorandum 



To 


From 



DIRECTOR, FBI (66-3286) (SUB B) ^te 8/23/83 
(ATTN: RECORDS RESEARCH UNIT, RECORDS 

MANAGEMENT DIVISION, ROOM 5636) 

SAC, LAS VEGAS (66-553) 


Subject: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 


Re Bumemo, 7/27/83. 

The Las Vegas office has no 61 classification files that 
meet the 50 year criteria rule. 


Bureau 

1 - Las Vegas 

JEGrdae 

(3) 



To 

jf&JSX : 

From: 

is&dastSx 

Subject 


which 





DIRECTOR, FBI Date 

ATTN: RECORDS RESEARCH UNIT, 

RECORDS- MANAGEMENT DIVISION 
ROOM 5636 

AC, LITTLE ROCK (66F-1876) 


8/18/83 


DESTRUCTION OF RECORDS; 
NATIONAL ARCHIVES AND 
RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND 
FIELD OFFICE RECORDS 


Re Bulet to all SAC's and all Legats,- 7/27/83. 

_ Little Rock has no files in the 61 classification 
satisfy the 50-year criteria. 


2 J- Bureau 

1 - Little Rock 

DSD/kbe 



Memorandum 



To : DIRECTOR, FBI (66-3286 Sub B) Date 8 / 12/83 


, LOS ANGELES (66-101) 


Subject: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBI HQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83.. 


Re Bulet to All SACs dated 7/27/$3> captioned as above. 

The Los Angeles Division has no files in the "6l" 
classification over 50 years old. 


( 2 )- Bureau 
1 - Los Angeles 
BMP : TM J 


(3) 


to AUG 16 1883 ^ 





8/2 


REPLY TH 
ATTN OF 





UNITED STATES GOVERNMENT 

memorandum 


OUISVILLE (66-1804A) 


subject: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

APPRAISAL OF , FBIHQ AND FIELD OFFICE RECORDS 

TO: 

DIRECTOR, FBI (66-3286 Sub B) ATTN: RECORDS SECTION, RECORDS 

MANAGEMENT DIVISION 


Re Bureau letter 7/27/83. ,, 

This office has no file in the 61 classification which 
fits the 50-year criteria. 


2/- Bureau 
- Louisville 
CER/mm 
(3) 
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Memorandum 



To 



Subject : 


DIRECTOR, FBI C66-3286 Sub B) Date 8/8/83 


SAC, MEMPHIS (.66-796) 


DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 



ReBulet 7/27/83. 

The Memphis Office has no files in the 61 classi- 
fication which satisfy the 50-year criteria. 


/T) n 

(2/Bureau 
1 -Memphis 
BKS : wpb 
(3). 
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□□□□□□□□□ □□□□□□□□□□ 


Date 


8-5-83 


*• < 

Routing Slip 
FD-4 (Rev. 4-20-81) 


I 

! 


To:/ JO Director 

Records 

Unit, Rsg.q: 

SAC Division 

asac 

Supv. 

Agent 

SSS 

Rotor # 

Steno 

Typist 

M 

Room 

Acknowledge 
Assign □ Reassign 
Bring file 
Cali me 
Correct 

Deadline 

Delinquent 
Discontinue 
Expedite 
File 




Room 


□ For Information □ Returi 

□ Handle □ Returi 

□ initial & return 

□ Leads need attention □ Returi 

□ Open case □ Returi 

□ Prepare lead cards □ Searc 

□ Prepare tickler □ See n 

□ Recharge file □ serial □ Type 

□ Send to 


ReBumemo dated 7-27 -83 
:o All SACs and Decrat s 

□ Return assignment card 

□ Return file □ serial 


□ Return with action taken 

□ Return with explanation 

□ Search and return 

□ See me 


There are no files in the Miami Division 
in the 61 classification which satisfy the 
50— year criteria. 



FBI/ DOJ 




Memorandum 



Subject : 


t 



DIRECTOR, FBI (66-3286 Sub B) Dat ® 8/16/83 


SAC, MILWAUKEE (66-2160) 


DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 

Re Bureau letter to All SACs and All Legats, 7/27/83. 

There are no files in the 61 classification which satisfy 
the 50 year criteria in the Milwaukee Division. 


SB AUG 19 1983 


— 1 

983 \ 



2 -Bureau 
1 -Milwaukee 
MEW: sbl 


(3) 



FD-‘36 (Rev.B-26-82) 


FBI 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

AIRTEL 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

Date 9/6/83 


TO: DIRECTOR, FBI (66-3286) (SUB B) 

ATTENTION: RECORDS SECTION 

RECORDS MANAGEMENT DIVISION 

FROM: SAC, MINNEAPOLIS (66-3597) 

SUBJECT: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND 
RECORDS SERVICE (NARS) 

APPRAISAL OF FBIHQ AND 
FIELD OFFICE RECORDS 
BUDED: 8/26/83 


7/27/83. 


Reference Director Airtel to all SACs dated 


The Minneapolis Division does not have 61 
classifications which are over 50 years old. 


<*P - Bureau 
1 - Minneapolis 
BRP : kcu 
(4) 


Approved: 



Transmitted 


(Number) (Time) 


□ Acknowledge 

O Assign □ Reassign 

□ Bring file 

□ Call me 

□ Correct 

D Deadline 

□ Delinquent 

□ Discontinue 

□ Expedite 

□ File 


□ For Information 

□ Handle 

□ Initial & return 

□ Leads need attention 

□ Open case 

□ Prepare lead cards 

□ Prepare tickler 

□ Recharge file □ serial 


□ Send to 


□ Return assignment card 

□ Return file □ serial 


□ Return with action taken 

□ Return with explanation 

□ Search and return 

□ See me 

□ Type 


mP syvt L>1 dbx&eAMoc£ti6%&, 

CTo-tK -SO OCid. - <3JUSo K 

(4 Aul 'Ja- 


be 

■b7C 



See reverse side 


SAC 


EL&knjjd 

^ - \Jl/ 


Office 


"jl\n nJt&p 



GPO : 1982 O 


391-714 



Memorandum 



To 


Fri 



DIRECTOR, FBI (66-3286-Sub B) Date 8/15/83 

Attn: Records Section, Records Management Division 


SAC, MOBILE (66-155) (RUC) 


Subject: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

APPRAISAL OF FBIHQ. AND FIELD OFFICE RECORDS 
Buded: 8/26/83 

Re Bureau letter, 7/27/83. 

Mobile has no 61 classification files which are pertinent 
to response. 

G) - Bureau 
1 - Mobile 

DAC-ddm 

(3) 





□□□□□□□□□□I □□□□□□□□□ 


Routing Slip 
FD-4 (Rev. 4-20-^) 


Date 


8/15/83 


To: Director 

Att:R e cords Re.<= 
R ecords Mar 
^ Divisio n 

Supv. 

Agent 

SSS 

Rotor # 

Steno 

Typist 

M 

Room 

Acknowledge 
Assign □ Reassign 
Bring file 
Call me 
Correct 

Deadline 

Delinquent 
Discontinue 
Expedite 
File 


Director (6:6-3286 Sub B) 
Newark (66-1711A) 

FILE # 

DESTRUCTION OF RECORDS; 


RECORDS SERVICE ( NAR S ^ 
APPRAISAL OF FBI HO AND 
FI - E - LD - OFFICE RECORDS 
BUDED: 8/26/83 


All SACs, 7/27/83. 


□ For Information 

□ Handle 

□ Initial & return 

□ Leads need attention 

□ Open case 

□ Prepare lead cards 

□ Prepare tickler 

□ Recharge file □ serial 

□ Send to 


□ Return assignment card 

□ .Return file □ serial 

□ Return with action taken 

□ Return with explanation 

□ Search and return 

□ See me 

□ Type 


There are no files in the 61 classification 
which satisfy the 50 year criteria. 



FBI/ DOJ 


□□□□□□□□□□ □□□□□□□□□ 


Routing Slip 
FD-4 (Rev. 4-20-81) 


Date 


8/16/83 


Att.: Records Section, 

Records Management: 

sac 

asac 

Supv. 

Agent 


Rotor # 

Steno 

Typist 

M 

Room 


Acknowledge 
Assign □ Reassign 
Bring file 
Cali me 
Correct 

Deadline 

Delinquent 

Discontinue 

Expedite 

File 


r F1LE # 66-3286-Sub B 

Title DESTRUCTION OF RECOR DS 
NATIONAL ARCHIVES AND 


APPRAISAL OF FBIHO AND 
FIELD OFFICE RECORDS 


re; Bureau letter to All 

SACs and Legats , 7/27/83 


□ For Information 

□ Handle 

O Initial & return 

□ Deads need attention 

□ Open case 

□ Prepare lead cards 

□ Prepare tickler 

□ Recharge file □ serial 

□ Send to 


□ Return assignment carp 

□ Return file □ serial 

□ Return with action taken 

□ Return with explanation 

□ Search and return 

□ See me 

□ Type 


The NHO has no files in the 61 classification 
whi.dh satisfy the 5 0-year criteria. 


/fj ^ 






SAC ALONZO L. LACEY , JR 


Office .. N] 


See reverse side 


Memorandum 




DIRECTOR, FBI (66-3286 Sub B) 

Attn: Records Research Unit, ae 8/9/83 

Records Management Div. , Room 5636 

SAC, NEW ORLEANS (66-2826) 


Subject: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED: 8/26/83 

ReBulet , 7/27/83. 

The New Orleans Division has no files in the 61 
classification which satisfies the 50-year criteria. 


2^B.ureau 
X-New Orleans 


LAN/lrs 

(3) 


3 AUG 11 1983 



Memorandum 


Subject : 



DIRECTOR, FBI (66-3286 Sub B) 

Attn; Records Research Unit, 
k/ Records Management Divisi 

fADIC, NEW YORK (66-3573) 


ion Rm 5636) 


DESTRUCTION OF RECORDS: 

NATIONAL- ARCHIVES. AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 


ReBu memo to All SACs 7/27/83 and Bu airtel 6/9/83. 

Referenced memo requested all Office of Origin and 
all Auxiliary Office cases with related index cards in 
in 61 (Treason or Misprision of Treason) classification 
over 50 years old, which contain no relevant correspondence 
subsequent to January, 1934 and are not currently 
involved in litigation be forwarded to FBIHQ. 

New York is not in possession of any 61 cases 
meeting the above criteria. Our oldest existing case 
was opened in 1939. 


Bureau 

1 - New York 
(3) 

DJC;atl 


to AUG 11 1983 






□□□□□□□□□ □□□□□□□□□□ 


Routing Slip 
FD-4 (Rev. 4-20-81) 


To: Director 

Att.: Records Research Uni t 

Record s Managemfinh D t ^ 

SAC Room - 5 6 3 6 

asac 

Supv, 

Agent 


Rotor # 

Steno 

Typist 

M 

Room 

Acknowledge 
Assign □ Reassign 
Bring file 
Cal! me 
Correct 

Deadline 

Delinquent 

Discontinue 

Expedite 

File 


66-913 

DESTRUCTION OF 
BUDED 8/26/83 


RECORDS 


□ For Information 

□ Handle 

□ Initial & return 

□ Leads need attention 

□ Open case 

□ Prepare lead cards 
O Prepare tickler 

□ Recharge file □ serial 

□ Send to 


□ Return assignment card 

□ Return file □ serial 

□ Return with action taken 

□ Return with explanation 

□ Search and return 

□ See me 

□ Type 


Norfolk has no files in the 61 classification 
which satisfy the 50-year criteria. 








JOHN C . WAGNER 


See reverse side 


Office 


NORFOLK 


Memorandum 



To 


: DIRECTOR, FBI (66-3286 Sub B) 


From : SI 


OKLAHOMA CITY (66-2816) 


Date 8/24/83 


Subject : 

DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 


Re Bureau letter to All SACs dated 7/27/83. 

Oklahoma City records show files 61-1 thru 61-148 have been 
destroyed except OC 61-31. Oklahoma City was office of orgin, which 
was reopened 9/42 (no previous serials) and stripped 4/19/72, according 
to Bureau regulations . 

Oklahoma City has no files that meet the 50-year criteria. 


Bureau 

1- Oklahoma City 

RHD: j s 

(3) 



Memorandum 



To 



DIRECTOR, FBI (66-3286 
ATTENTION: RECORDS 

RECORDS 

SAC, OMAHA (66-3009) 


Sub B) 

RESEARCH UNIT 
MANAGEMENT UNIT 


Date 9/8/83 
, ROOM 5636 


Subject: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE' RECORDS 


Re Bureau letter to Omaha 7/27/83. 

The Omaha Division has no files in the 61 classification 
which satisfy the 50-year criteria. 


( 



Bureau 

Omaha 


12 SEP 18 1983 







DATE; 
REPLY TO 



TO; 


8/18/83 


UNITED STATES GOVERNMENT 

memorandum 


, PHILADELPHIA (66-6740) 

DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 

DIRECTOR, FBI (66-3286 Sub B) 



ReBulet to all SACs and Legats dated 7/27/83. 

The Philadelphia Division does not possess any files 
in the 61 classification which satisfy the 50-year criteria. 



Bureau (66-3286 Sub B) 
Philadelphia (66-6740) 


MCHR:mchr 

(3) 


b 6 
b7C 



OPTIONAL FORM NO. 10 
(REV. 1-80) 

GSAFPMR(41CFR) 101-1 1.6 
SOI 0-1 14 


■fros. Government Printing Officer 1880— 31 1-153/6042 



□ □ i 




Bureau (Enc. I) 
Phoenix 


GJK/nib 


b6 

b7C 




* -V -.■% > - 

Fa-478 (Re-v .-7-20-83) 

- ' LIST CF FILES DESTROYED/TRANSFERRED TO EBIHQ 

Files crossed off this list have been destroyed or transferred to FBIHQ to be accessioned 'to the 
National Archives and Records Service (NARS) 



This page contains file numbers from 



thru JelrJLQQ__ 






































































Memorandum 




SCTOR, FBI Date 

[ENT ION: RECORDS RESEARCH UNIT, 
pORDS MANAGEMENT DIVISION, ROOM 5636) 

\ PITTSBURGH (66-1360) 


8/4/83 


Subject : 

DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 

ReBulet to All SACs dated 7/27/83. 

Pittsburgh has no files in the 61 classification which 
satisfy the 50-year criteria. 


2 y. Bureau 
- i - Pittsburgh 

BAC/bac 

(3) 


2 -AUG 10 1983 





FBI/ DOJ 





UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


MEMORANDUM 


DATE: 8/8/83 



DIRECTOR, FBI (66-3286 SUB B) 


AC, RICHMOND (66-2751) 


SUBJECT: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBI HQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 

Re Bureau letter to All SACs and Legats 7/27/83. 

Richmond has no files in the 61 classification which 
satisfy the 50-year criteria. 


/deb 

(3) 


Bureau 

Richmond 



L 


Memorandum 






MANAGEMENT 


SAC 


lTTN : RECORDS 
LOOM 5636) 

SACRAMENTO (66-5) 


DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 


APPRAISAL OF’ FBI HQ AND' FIELD' OFFICE RECORDS 
BUDED 8/26/83 


Re Bureau airtel to All SACs and Legats, 7/27/83. 

Sacramento Division has no files in the 61 Classification 
which meet the age criteria for transfer to the National Archives. 


(^•Bureau 

1-Sacramento (66-5) 
MVM : j s 
(3) 



Z AUG 15 1983 





t! 


Memorandum 




DIRECTOR, FBI (66-3286 Sub B) Date 8/11/83 

ATTN: RECORDS RESEARCH UNIT, RECORDS MANAGEMENT 
DIVISION, ROOM 5636 
SAC, ST. LOUIS (66-2872) 


subject: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBTHQ AND' FIELD OFFICE RECORDS 
BUDED: 8/26/83 


ReBulet, 7/27/83. 

A review of files in the 61 classification 
maintained at St. Louis disclosed all records which would 
satisfy the 50-year criteria have been destroyed. 



Bureau 
St. Louis 


:udp 

C3) 




AUG 17 1983 



Memorandum 





To 


From : 


Subject : 


DIRECTOR, FBI (66-3286 Sub B) Date 8/9/83 



DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FiELD OFFICE RECORDS 
BUDED: 8/26/83 


ReBulet , 7/27/83. 

There are no files in the 61 classification 
which satisfy the. 50-year criteria, in Salt Lake City. 


6 ?- 
1 - 
/bad 
(3) 


Bureau 

Salt Lake City 



FBI/DOJ 


Bern 


FD-36 (Rev. 5-22-78) 


FBI 

PRECEDENCE: CLASSIFICATION: 

□ Immediate □ TOP SECRET 

□ Priority □ SECRET 

□ Routine □ CONFIDENTIAL 

a UNCLAS E F T 0 
□ UNCLAS 


TO: DIRECTOR, FBI (66-3286 Sub B) 

(ATTN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION) 

?ROM: SAC, SAN ANTONIO (66-1994) 

)E STRUCT ION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
5UDED: 8/26/83 

Re FBIHQ letter to All SACs and Legats , 7/27/83. 

The San Antonio Division has no Office of Origin or 
Auxiliary Office cases in the 61 classification which satisfy 
;he 50-year criteria. Therefore, no files or cards are being 
forwarded. 


' TRANSMIT VIA: 
Teletype 
Facsimile 
AIRTEL 





Memorandum 



To 


From 


DIRECTOR, FBI Date 8/24/83 

^ / ATTN: RECORDS RESEARCH UNIT, ROOM 5636 
skL, SAN DIEGO (66-939) 


subject: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED: 8/26/83 


Re BuLet to All SACs, dated 7/27/83. 

This Division has no 61 classification which satisfy 
the 50 year criteria. 


Bureau 
- San Diego 
JFJ:jfj 


17 AUG 26 1983 



Memorandum 



To 

From 


Date 


DIRECTOR, FBI 

ATTN; RECORDS RESEARCH UNIT ? 

RECORpS MANAGEMENT DIVISION, RM; 5636 

BAN FRANCISCO (166*1696) 


9*15*83 


subject: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS SERVICE (MRS) 
APPRAISAL OF FBI'HQ AND FIELD OFFICE RECORDS 
BUDED: 8*26*8.3. 


Re Butel tetall SAC’s and Legats dated 6*9*83, 
and Bulet dated 7*27*83. 

Enclosed under- separate cove?? a.??® 32 cases-, w-itR 
index cards- for all Office of Origin and all auxiliary, 
office cases in th.e 61 (Treason or Misprision of Treason], 
classification over 50 years- old which. contain nq r-eleyent . 
correspondence subsequent to January, 1934 ? and are not 
currently involved in litigation. 



Bureau (1 - package copy) 
San Francisco 


SSN/ gmh 

( 4 ) 


-b6 



Memorandum 



DIRECTOR, FBI' 9.15.-83 

ATTN: RECORDS RESEARCH UNIT, Da,c 

RECORDS MANAGEMENT DIVISION, RM-: 5636 ' 

SAC, SAN FRANCISCO (66.1696) 


Subject: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF F-B-IHQ- AND FIELD OFFICE RECORDS 
BUDED: 8-26-83. 


Re Butel to 'all SAC's and Legats dated 6.9.83, 
and Bulet dated 7-27-83. 

Enclosed under separate cover are 32 cases, with 
index cards- for all Office of Origin and all auxilliary 
office cases in the 61 (Treason or Misprision of Treason) 
classification over 50-years old which contain no relevent 
correspondence subsequent to January,, 1.9-34', and' are not 
currently involved in litigation/ * 



3 - Bureau - package copy) 

1 - San Francisco 

SSN/gmh 

( 4 ) 


a □ □ 


FD-36 (Rev. 6-22-78) 


TRANSMIT VIA: 
Teletype 
Facsimile 

AITCTEL 


PRECEDENCE: 
I | Immediate 
I | Priority 
I | Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

Date 8/8/83 


TO: DIRECTOR, FBI (66-3286 SUB B) 

ATTN: ROOM 5636 

RECORDS RESEARCH UNIT 
RECORDS MANAGEMENT DIVISION 

FROM: SAC, SAN JUAN (66-727) 

SUBJECT: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS' 
BUDED AUGUST 26, 198.3 


Re Bureau letter dated July 27, 1983. 

The San Juan Division has no files in the 61 
classification which satisfy the 5Q-year criteria. 


0 - BUREAU 

1 - SAN JUAN (66-727) 
MJB/alc 

(3) 


Approved: 




Transmitted 


".U’.i 7 I 


iJtt 




(Number) (Time) 


U.S. GOVERNMENT PRINTING OFFICE : 1982 0 - 369-895 


□ □£] 


FD-36 (Rev. 5-22-78) 


FBI 


TRANSMIT VIA: 
Teletype 
Facsimile 
AIRTEL 


PRECEDENCE: 
I | Immediate 
I 1 Priority 
I I Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

Date _8/22/83_ 


TO: 


FROM : '• 



DIRECTOR, FBI 

ATTN: RECORDS RESEARCH UNIT, 

RECORDS MANAGEMENT DIVISION 
ROOM 5636 ’ 

SAC, SAVANNAH (66-1472) 


DESTRUCTION'. OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

APPRAISAL OF FBI HQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 

Re Bulet to All SACs and Legats, 7/27/83. 

Files in the 61 classification have been reviewed and 
Savannah Division has none which satisfy the 50-year criteria. 



Approved: Transmitted Per 

(Number) (Time) 



Memorandum 



To 


From 


DIRECTOR, FBI Date 8/24/83 

(ATTN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION, RM. 5636) 

SAcf^EAT^LE (66F-130 3) 


Subject: DESTRUCTION OF RECORDS? 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

APPRAISAL OF FBIHQ AND, FIELD OFFICE RECORDS 

BUDED: 8/26/83 

ReBUlet, 7/27/83. 

At this time, none of the files in classification 61 
maintained by the Seattle Field Office, satisfy the 50-year 
criteria as set forth in referenced let. 


^I^Bureau 

1-Seattle 

BSB : ldk 
(3) 





Memorandum 



To : DIRECTOR, FBI (66-3286 Sub B) Date 8-24-83 

Attn: RECORDS RESEARCH UNIT, ROOM 5636 
RECORDS MANAGEMENT DIVISION 
From : SAC, SPRINGFIELD (66-2912) 

Subject : DESTRUCTION OF RECORDS ; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAIAL OF BIHHQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 


ReBulet to all SACs and Legats 7-27-83. 

Springfield does not have any 61 (Treason or Misprision 
of Treason) cases. All cases that Springfield did have on th#s 
classification were destroyed in 1972 and 1977. 


RCR: 


Bureau 

Springfield 


(3) 


(66-2912) 




UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


UNITED STATES GOVERNMENT 

Memorandum 



DIRECTOR, FBI date: 8/16/83 

ATTENTION: RECORDS RESEARCH UNIT, RECORDS MANAGEMENT 

DIVISION, ROOM 5636 
SAC, TAMPA (.66-6) 


subject: DESTRUCTION OF RECORDS; 

NATIONAL ARCH I EVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 


ReBuairtel 6/9/83 and Bulet 7/27/83. 

There are no files in the 61 classification which 
satisfy the 50-year criteria in the Tampa Division.. 




2 )- Bureau 
- Tampa 


WHL 

(.3). 


/ 


17 AUG 18 1983 



bV- *• 

Buy U.S. Savings Bonds Regularly on the 


Payroll Savings Plan 




Memorandum 




DIRECTOR, FBI Date 8/18/83 

ATTN: (RECORDS RESEARCH UNIT, 

RECORDS MANAGEMENT DIVISION, ROOM 5636) 
SAC, WFO (66-5340) 


Subject: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES & RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ & FIELD OFFICE RECORDS 
BUDED 8/2.6/83 


ReBulet to All SACs and Legats dated 7/27/83. 

The remaining cases in the 61 classification were 
inspected and findings revealed that there were no files 
meeting the 50-year criteria. 

We will ensure that all remaining cases in this 
classification remain intact for future submission and 
transfer to the National Archives . 


X^Bureau 

/l-WFO 


PG:pg 

(3) 

























































OPTIONAL FORM NO. 10 
5010-103 


' v UNITED STATES GOVERNMENT 

Memorandum 


TO 



DIRECTOR, FBI (66-3286 Sub B) DATE: 8/11/83 

LEGAT, BERN (66-60) 


DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 


BUDED: 8/26/83 


Re Bureau letter to all SACs and Legats of 7/27/83. 

The Bern office has no files in the 61 (Treason or 
Misprison of Treason) category . 


2 - Bureau 
1 - Bern 
AGR 



□ □ 0 


FD-36 (Rev. 3-24-77) 


FBI 


TRANSMIT VIA: 
Teletype 
Facsimile 


PRECEDENCE: 
I I Immediate 
I I Priority 
I I Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ E F T 0 

□ CLEAR 

Date 8 / 18/83 



DIRECTOR, FBI (66-3286 Sub B) 

(ATTN: Records Section, Records Management Div.) 

LEGAT, BOGOTA (66-93) 

DESTRUCTION -OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 


Re letter to all SACs and all Legats, 7/27/83. 

Bogota Legat office was opened in 1971 (in Caracas at 
that time) ; accordingly it has no files over 50 years old in the 
61 classification nor in any other classification. 


(^~ Bureau 

(1-Liaison Unit) 




- Bogota — ( - 66-93) 


DGGipeb 
(4) 

Approved: 


Transmitted 


Per 


(Number) 


(Time) 


FBI/DOJ 




SUBJECT: 


August 16, 1983 


UNITED STATES GOVERNMENT 

memorandum 


LEGAT, BONN (66-147) 


DESTRUCTION OP RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

appraisal of fbihq and field office records' 

BUDED 8/26/83 

DIRECTOR, FBI (66-3286 Sub B) 

(ATTN: RECORDS RESEARCH UNIT, 

RECORDS MANAGEMENT DIVISION, ROOM 5636) 


ReBulet 7/27/83, 

Enclosed for FBIHQ is one copy of form FD-478 
efiecting aii 61 (Treason or Misprision of Treason) 
classification matters previously destroyed at Legat, Bonn. 

For information of the Bureau, Legat Bonn 
currently maintains no 61 classification matters in its 
pending or closed files, and all 61 cases previously 

carried by this Office have been destroyed, as reflected 
on enclosed FD-478, y f renecrea 



Bureau (Enc, 1) 

1 - Liaison Unit 


Bonn 




OPTIONAL FORM NO. 10 
(REV. 7-76) 

GSA FPMR (41 CFR) 101-11.6 
5010-112 


Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan 


PT -'<?£! (K^v. -7-2083) 

LIST OF FILES DH^TroM)/TRANSEERRED TO EBIHQ 

Files crossed off this list have been destroyed or transferred to EBIHQ to be accessioned to the 
National Archives and Records Service (MBS) . • 



























































































P 211040 SEP 83 

' v 

FM LEGAL ATTACHE CANBERRA (66-23) 1 >' 

T 0 DIRECT CR FBI PRICRITY 147-20 C \ 

ATTENTION RECORDS RESEARCH UNIT, RECORDS MANAGEMENT 
DIVISION, ROOT 5636 

m 

dJ, - 

UNCLAS E F T 0 

DESTRUCTION OF RECORDS; NATIONAL ARCHIVES AND RECORDS SERVICE, 
APPRAISAL OF FBI HQ AND FIELD OFFICE RECORDS 

REBULET JULY 27, 1 983; BUREAU ROUTING SLIP SEPT. 8, 1983. 

LEGAL ATTACHE OFFICE, CANBERRA, HAS NO FILES IN THE 61- CLASSI- 
FICATION WHICH SATISFY THE 50-YEAR CRITERIA. 

BT 


I i 



Memorandum 



DIRECTOR, FBI (66-3286 Sub B) 

ATTN: RECORDS RESEARCH UNIT, RM. 5636 Date 8/23/83 

RECORDS MANAGEMENT DIVISION 


AT, HONG KONG (66-19) 


Subject: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE' RECORDS 
(BUDED: 8/26/83) 


ReBulet 7/27/83, received 8/23/83. 

No files in the 61 classification satisfying the 50-year 
criteria are maintained by the Hong Kong Office. 

Enclosed is one copy of form FD-478 which sets out 
details concerning all files in the 61 classification which have 
been opened by the Hong Kong Office in the past. 


& 


3 J- Bureau (Enc. - 1) W 

(1 - Liaison Unit, INTD) 
1 - Hong Kong 
REG:eim 


iH 


FBI/ DOJ 


Ftt-478 (R-s-v. -7-20-83) 


LIST CF FILES CGSTRDYED/TRANSFERRED TO EBIHQ 


Files crossed off this list have been destroyed or transferred to FBIHQ to be accessioned to the 
National Archives and Records Service (MRS 


CLASSIFICATION £/ 


File Number 



21 1 (All files’! marked as ("destrove 


22 | destroyed! prior to 1J977, but 


ates were 


24 


25 1 (*61-13: This file w|as destrovled prior 7 


26 I to 1977; was. reopened and sent 


27 | I dead stor 


f the 79 



to 1977 


FBIHQ for] dead stora 


80 


81 


d prior 82 


and senti to 83! 




This page contains file numbers from 







































































Routing Slip 

FD-4 (Rev. 4-S0.-81) ' 

To:, 30 Director (66- 
Aft.: ’ Rr^r i or~ri r 

f Div IV f Boc 

b SAC 

0 ASAC ~~ 

□ Supy.„ _ 

□ Agent 

□ SSS 

□ Rotor # 

□ Steno 

□ Typist 

□ M 

Room 

□ Acknowledge 

□ Assign □ Reassign 

□ Bring file 

□ Call me 

□ Correct 

Q Deadline 

□ Delinquent 

□ Discontinue 

□ Expedite 
O File 


8/10/83 


-3286 Sub B) 


' FILE # 


scords 


□ For Information 

□ Handle 

□ Initial & return 

□ Leads need attention 

□ Open case 

□ Prepare lead cards 

□ Prepare tickler 

□ Recharge file □ serial 

□ Send to 


□ Return assignment card 

□ Return file □ serial 

□ Return with action taken 

□ Return with explanation 

□ Search and return 
O See me 

□ Type 


BUDED: 8/26/83 


London Office does not hold any 61 classifica- 
tion file, either closed or pending. Records indicate 
London files 61-1 through 61-9 were destroyed on 
dates previous to 1962; there have been no files in 
the 61 classification since. 


RLM: 1km 

( 2 ) 


be 

b7C 




See reverse side 


office Legat, London 


FBI / DOJ 



Memorandum 

t 


To : DIRECTOR, FBI (66-3286 Sub B) Date August 18,1983 

ATTENTION: RECORDS RESEACH UNIT 
RECORDS MANAGEMENT DIVISION ROOM 5636 

L ATTACHE, MEXICO (66-459) 

Subject: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS ) 

APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 




ReyrMemo dated 7/27/8 3 and your Buairtel to all SACs 
and Legats dated 6/9/83 (which we did not receive). 

The Mexico City Office does not have any current 61 
Classification cases either pending or closed. The 
history of this office shows five cases opened and 
all cases were destroyed as of 1/64. The Mexico City 
Office has not sent any 61 Classification cases to 
headquarters for retention. 


G> Bureau 

(1-Liaison Unit INTD 
1-Mexico City (66-459) 

AA/aa 

(5) 



REPLY TO 
ATTN OF: 


8/16/83 

LEGAT, MONTEVIDEO (66-10) 


UNITED STATES GOVERNMENT 

memorandum 


SUBJECT: 


DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED: 8/26/83 


DIRECTOR, FBI (66-3286 SUB B) 

(ATTN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION) 


Re Bureau letter dated 7/27/83. 

Legat, Montevideo has no files in the 61 
classification. 


Bureau 

(1-Liaison Unit) 
1 - Montevideo 
SAP : j sw 


r O', 

f % V «•* * * 



Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan 


OPTIONAL FORM NO. 10 
(REV. 7-76) 

GSA FPMR (41 CFR) 101-11. 6 
5010-112 



Memorandum 



(66-3286 Sub B) Date 8/15/83 

' ATTENTION ; RECORDS RESEARCH UNIT, • 

RECORDS MANAGEMENT DIVISION, 
(197-1) ROOM 5636 


Subject: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
Buded: 8/26/83 


To : DIRECTOR, FBI 

From : LEGAT , OTTAWA 


ReBulet, 7/27/83. 

This is to advise there are currently no files 
in the 61 classification in the Office of Legal Attache, Ottawa, 
as all files in this classification have been destroyed in accordance 
with approved Bureau procedures. 



(1-Liaison Unit, 
1-Ottawa 
WOT:dlb 


INTD) 


a 1 713352 AUG UG / $ |jl ^ 

FM LSGJL ATT ACTE PABffl CSS- 19) ...,., 

/ ftp xSh^''° 

TO DIPECTOR FBI (6S-32S §/sUB B) ROUTINE 3 IS- 17 


UNCLASEFTO / 

fTfh RECORDS SECTION; RE CCRDO MANAGED NT DIVISION ! : 

/ i' 1 

DESTRUCTION OF RElefflDSj NATION /l ARCHIVES AND RECORDS SERVICE^; 

(NARS); APPRAISAL OF FBI HO AND FIELD OFFICE RECORDS; BUDED 

AUGUST 86 , 1953/ 

RE BUREAU LETTER JULY 27, 1983. 

legat, pa naua, has no files in the si classification fhich 

SATISFY THE 5? YEAR CRITERIA. 





□□□□□□□ I □□□□□□□□□□ 


Routing Slip 
FD-4 (Rev. 4-24-80) 


Date VVH 


To: j; I Director 
Att.: Records Section, 


FILE# 


Reco rds M anag e ment Division 

SAC Title 

ASAC 

Supv. 

Agent 

sss 


Rotor# 

M 

Room . 


DESTRUCTION OF RECORDS? 

NAT - I ONAL — A - RCH - I - VE S - AND 

RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND 

FIELD - OFF-IC - E - RE - CORD S 

ggDED: 8/26/83 

Bulet, 7/27/83. 


Acknowledge 

As s *gn 1 i Reassign 

Bring file 

Call me 

Correct 

Deadline 


Discontinue 

Expedite 

File 


f | For Information i I Return assignment card 

I | Handle I I Return file I I serial 

I | Initial & return 

I [ Leads need attention I I Return with action taken 
f I Open case I I Return with explanation 

I | Prepare lead cards I I Search and return 

| | - Prepare tickler {~ [ See me 

I I Recharge file j I seria ll } Type 


I | Send to 


Legat Paris has no files in the 61 classification 
which satisfy the 50-year criteria. 



See reverse side 


Office 


Baris 


GFO : 1980 O - 319-88:1 


VZCZCR0M472 2291400 
R 171345Z AUG 83 


FM ROME (6^f25) 

TO DIRECTOR ROUTINE 
BT 

UNCLAS 

ATT N j RECORDS RESEARCH UNIT, RECORDS MANAGEMENT DIV., RM 5636 
EESTRUCT ION OF RECORDS; NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS; BUDED 8/26/83 
REBULET DATED JULY 27, 1983. 

ROME HAS NO 61 CLASFICAT IONS AS DESCRIBED IN RELET. 




UNITED STATES GOVERNMENT 

Memorandum 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


TO 


FROM 


date: 


DIRECTOR, FBI (66-3286 Sub B) 

ATTN: Records Research Unit, 

I / Records Management Division, Rm.' 5636 

LEGAT, TOKYO (66-38) 


SUBJECT. DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OEFICE RECORDS 
BUDED: 8/26/83 


8/18/83 


Re FBIHQ memorandum to all SACs, 7/27-/83. 


Tokyo has no files in the 61 classification which 
satisfy the 50-year criteria set forth in reference. 


FBIHQ 

^ 1 - Liaison Unit INTD 

1 - Tokyo 
VJL/jms 
(4) 







Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan 


FBI File No. 66-HQ-3286 Destruction of Bureau Records 
Enclosure Behind File (EBF) 1397 - Section 1 
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TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

□ ATRTET. 


FBI 

PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 
SECRET 
CONFIDENTIAL 
UNCLAS E F T O 
UNCLAS 

Date 8/23/85 


□ 

□ 

□ 

□ 



TO: 


SUBJECT : 


DIRECTOR, FBI (66-3286 Sub B) 

(RECORDS SECTION, RECORDS MANAGEMENT 
SECTION, ROOM 5657) 

SAC, ALBANY (66-2900) 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


ReBuairtel to all SACs, dated 8/2/85. 

All files listed on attachment with referenced 
communication have been stamped for preservation. 


(§■? Bureau 
1-Albany 
JJF/jjf 
(4) 


33D AUG 29 1985 






Approved: 


Transmitted 


(Number) (Time) 


U.S. GOVERNMENT PRINTING OFFICE : 1984 O - 449-465 
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FBI 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 
$ AIRTEL 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

rw- 8/19/85 


TO : DIRECTOR, FBI (66F-3286-SUB B) 

ATTN: RECORDS MANAGEMENT SECTION 

RECORDS DIVISION, ROOM 5935 

FROM : SAC, ALBUQUERQUE (66F-1481) 

SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS 
ADMINISTRATION (NARA) 

APPRAISAL OF FBI HEADQUARTERS AND FIELD RECORDS 
BUDED: 9/4/85 


Re Bureau airtel to all SACs dated 8/2/85. 

The following files listed on the attachment to 
referenced airtel have been reviewed as of 8/15/85, and stamped 
in accordance with Bureau instructions: 

AQ 9-1169 
AQ 9-1173 
AQ 8 8 — 8 0 1 0 
AQ 175-8 
AQ 175-41 
AQ 175-94 
AQ 199-131 

The following listed files were not stamped, as they were 
destroyed prior to 1977 and during the 1977 file destruction program: 


AQ 76-1939, destroyed 3/26/78, 00: WFO 
AQ 87-647, destroyed prior to 1977, 00: AQ 
AQ 88-948, destroyed prior to 1977, 00: AQ 


( 3 ) - Bureau 
1 - Albuquerque 
PJL:bla 

(4) 


Approved: 



Transmitted 


(Number) (Time) 



U.S. GOVERNMENT PRINTING OFFICE ; 1984 0 - 449-465 


FD-36 (Rev. 8-26-82) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

□X AIRTEL 


FBI 

PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 
SECRET 
CONFIDENTIAL 
UNCLAS E F T O 
UNCLAS 

Date '9/4/85 


□ 

□ 

□ 

□ 


TO: 


FROM: 


DIRECTOR, FBI (66-3286 SUB B) 

(ATTN: RECORDS SECTION, 

RECORDS MANAGEMENT DIVISION, ROOM 5935) 
SAC, ALEXANDRIA (66-4 SUB A) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBI HQ AND FIELD RECORDS 
BUDED: 9/4/85 


Re Bureau air tel, 8/2/85. 

Action has been completed as set forth in referenced 
Buairtel. However, it should be noted that the listing attached 
to referenced airtel included AX file 175-972. Alexandria does// 
not have a file with this number. (The highest 175 file number?/ 
in Alexandria is 175-102.) 

It should also be noted that files AX 175-25 and 
175-39 were destroyed in 11/78. 





^•Bureau 
I-Alexandria 
SW: sw 
(3) 


Approved: 




Transmitted 


Per 


(Number) 


(Time) 


O.S. GOVERNMENT PRINTING OFFICE s 1984 0 - 449-465 
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TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

AIRTET, 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

i-w. 9/3/85 


FROM: 


DIRECTOR, FBI (66-3286 Sub B) 

ATTN: REOORDS SECTION, 

RECORDS MANAGEMENT DIVISION 
^ ROOM 5935 


SAC, ANCHORAGE (66-709) 


DESTRUCTION OF RECORDS 
NATIONAL ARCHIVES AND RECORDS 
ADMINISTRATION 

APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


ReBuAirtel to All SACs, 8/2/85. 


Anchorage files 65-429, 175-31, 175-32, and 183-30 have 
been stamped for preservation with the rubber stamp "X DO NOT 
DESTROY, HISTORICAL VALUE, NATIONAL ARCHIVES." 


3 J- BUREAU. 

• — X (1 - Records Management Division 
Room 5657) 

1 - ANCHORAGE (66-709) 

LJN/gd 

(4) 


Approved: 


Transmitted 


(Number) 


(Time) 


U.S. GOVERNMENT PRINTING OFFICE : 1984 O - 449-465 
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TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

□ AIRTEL 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 



CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 


FROM: 


DIRECTOR, FBI (66-3286 Sub B) 
SAC, BALTIMORE (66-1651) 


SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMIN STRATION (NARA) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 

Re: Bureau airtel to all SACs, dated 8/2/85, captioned as above. 

Referenced airtel contained a list of files and instructions for 
the preservation of these files. 


airtel. 


Baltimore has completed this project as set forth in referenced 


^2j Bureau (66-3286 Sub B) 
1-Baltimore (66-1651) 

AAB/aab 


Approved: 



Transmitted 


(Number) 






FD-36 (Rev. 8-26-82) 


FBI 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 
Si Airtel 


TO : DIRECTOR, FBI (66-3286 Sub B) 

ATTENTION: RECORDS MANAGEMENT DIVISION, 

RECORDS SECTION, 

ROOM 5935 

FROM: SAC, BIRMINGHAM (66-2198) 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


ReBuairtel to All SAC's, dated 8/2/85, captioned 

as above. 

The Birmingham Office has complied with all instructions 
issued for preservation of historical records. 



PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


^CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS , 

Date 9/3/85 



i 
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TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

□ 


PRECEDENCE:* 

□ Immediate 

□ Priority 

□ Routine 


■* CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 


TO: DIRECTOR, FBI 


ATTENTION: RECORDS SECT I ON . RECORDS 
MANAGEMENT DIVISION, ROOM 5935 


FROM ; SAC, BOSTON (S6-41 01 ) 


SUB JECT : DESTRUCT I ON OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBI HQ AND FIELD RECORDS 

REBUAIRTEL TO ALL SAC'S DATED 8/2/85. 

PER HQ INSTRUCTIONS ALL EXCEPTIONAL FILES HAVE BEEN 
I DENT 1 FED AND APPROPRIATELY STAMPED IN CONNECTION WITH THE 
PROPOSED RETNT I ON/DESTRUCTION PROGRAM IN REBUAIRTEL. 


<i> BUREAU 
1- BOSTON 





Approved-: 
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TRANSMIT VIA: 

□ Teletype 

□ Facsimile 
0 Airtel 


FBI 

PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

Date 8/28/85 



Approved: 
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FBI 
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PRECEDENCE: 

CLASSIFICATION: 

□ 

Teletype 

□ Immediate 

□ 

TOP SECRET 

□ 

Facsimile 

□ Priority 

□ 

SECRET 

m 

AIRTEL 

□ Routine 

□ 

CONFIDENTIAL 



□ 

UNCLAS E F T 0 




□ 

UNCLAS 

Date 8/23/85 


TO: 



SUBJECT : 


DIRECTOR, FBI (66-3286 SUB B) 

(ATTENTION: RECORDS MANAGEMENT DIVISION, 

RECORDS SECTION, ROOM 5935) 

SAC, CHARLOTTE (66-3078) 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


(NARA) 


Re Bureau airtel to all SACs dated 8/2/85. 

All files of the Charlotte Division in the 
exceptional case category have been stamped for preservation 
per Bureau instructions set forth in referenced airtel. 



Bureau 

Charlotte 


JMC : nmd 
(3) 



C. 




j 


17 AUG 28 1995 



Approved: 



U.S. GOVERNMENT PRINTING OFFICE 
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TRANSMIT VIA: 

□ Teletype 

□ Facsimile 
0 Airtel 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS , 

^ 8/29/85 


DIRECTOR, FBI 

ATTN: RECORDS MANAGEMENT DIVISION 

RECORDS SECTION, 

RECORDS RESEARCH UNIT, ROOM 5935 


FROM: 


SAC, CHICAGO ( 66A-2551A) 


DESTRUCTION OF RECORDS 
NATIONAL ARCHIVES AND RECORDS 
ADMINISTRATION (NARA) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


Re Director's airtels to all SACs dated 8/2/85. 

The Chicago Division has completed the stamping of all 
files meeting the criteria set out in referenced airtel. 


(2^- Bureau 
1 - Chicago 
DM: sgp 
(3) 





To 


viL 


: DIRECTOR, FBI (66-3286 Sub B) Date 8/18/85 

Attention: RECORDS SECTION, RECORDS MANAGEMENT DIVISION, 
ROOM 5935) 

: SAC , CINCINNATI (66-1659) 


Subject : DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


Re Buairtel to all SAC 1 s captioned as above , dated 
8/2/85. 

The records of the Cincinnati Division have been 
identified in accordance with instructions in referenced 
Buairtel and stamped for preservation. 



Bureau 

Cincinnati 


LEB/jlk 




AIRTEL 


8/13/85 


TO: Director, FBI (66-3286 Sub B) 

(Attention: Records Section, Records Management 
Division, Room 5935) 

FROM: SAC, Cleveland (66-5324) 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDSD: 9/4/85 

ReBuairtels to all SACs, dated 7/9/85 and 8/2/8 
captioned as above. 

All action has been completed on re project. 


3 - Bureau 
1 - Cleveland 
BAW/bw 
(4) 





TO: 


FROM 
SUBJECT : 



DIRECTOR, FBI 

AT/TN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION, 

ROOM 5935 


AC, DALLAS (66-680) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 


APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


Re Bu airtel 8/2/85 to all SACs. 

This is to advise FBIHQ that above captioned 
project has been completed by the Dallas Division. 



Bureau 

Dallas 


(3) 

LRR/lrr 



Approved: 


Transmitted Per 

(Number) (Time) 
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49-862 

DESTROYED 

20 YEAR RULE 

100-23374 

STAMPED 


62-2407 

DESTROYED 

3/13/79 


STAMPED 


73-514 

DESTROYED 

1/80 

166-1152 

DESTROYED 

12/79 

74-112 

DESTROYED 

1/80 

166-1199 

STAMPED 


74-113 

DESTROYED 

1/80 

166-1444 

STAMPED 


76-6523 

STAMPED 


166-1615 

STAMPED 


87-200 

DESTROYED 

20 YEAR RULE 

167-34 

DESTROYED 

12/79 

87-10718 

STAMPED 


175-163 

STAMPED 


88-1444 

DESTROYED 

11/76 

175-220 

STAMPED 


■88-16010 

STAMPED 


175-326 

STAMPED 


89-160 

DESTROYED 

11/28/79 

176-1 

STAMPED 


89-178 

DESTROYED 

11/28/79 

176-199 

STAMPED 


91-49 

DESTROYED 

11/28/79 

179-463 

STAMPED 


92-40 

STAMPED 


179-466 

STAMPED 


92-86 

DESTROYED 

1/28/77 

179-535 

STAMPED 


92-203 

DESTROYED 

1/31/77 

182-674 

STAMPED 


92-228 

STAMPED 


182-2204 

STAMPED 


92-232 

STAMPED 


183-39 

STAMPED 


92-334 

DESTROYED 

1/31/77 

183-180 

DESTROYED 

1/80 

92-472 

STAMPED 


183-368 

STAMPED 


92-478 

STAMPED 


183-475 

STAMPED 


92-574 

STAMPED 


183-817 

STAMPED 


92-635 

STAMPED 


183-1003 

STAMPED , 


92-680 

STAMPED 


183-1160 

STAMPED 


92-706 

STAMPED 


194-125 

STAMPED 


92-766 

STAMPED ' 


195-9 

STAMPED 


92-1506 

STAMPED 


195-42 

STAMPED 


92-2585 

STAMPED 


196-441 

STAMPED 


92-3026 

STAMPED 





92-4993 

STAMPED 





93-379 

DESTROYED 

11/79 




98-624 

DESTROYED 

20 YEAR RULE 




100-945 

STAMPED 





100-5399 

STAMPED. 





100-6512 

STAMPED 








Memorandum 



1RECT0R, FBI (66-3286 Sub B) Date 8/27/85 

ATTN; RECORDS SECTION, RECORDS MANAGEMENT DIVISION , 

ROOM 5935 

SAC, EL PASO (66-1230) 


subject: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 





Re Bureau air tel, as captioned, 8/2/85. 

Action requested in referenced Bureau 
communication has been completed by the El Paso 
Divis ion. 


©- Bureau 
1 - El Paso 


/JPM 

(3) 


it SEP 0 1985 


rrwHEEfcaw in nwn ijo— 


b 6 
B7C 




To 


Date 8/16/85 



DIRECTOR, FBI 

( Attn : Records Section, Records 

Management Division, Room 5935) 
SAC, HONOLULU (66-798) 


Subject : DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


Re Bureau air tel to all SACs dated 8/2/85. 

Stamping of files as mentioned in referenced airtel 
has been completed. 

The following files have been destroyed: 

69-3 

69-10 

69- 41 

70- 1211 
72-4 
87-2208 
92-181 



Bureau 

Honolulu 


HDD :meo 
(3) 
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• 
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• 

TRANSMIT VIA: 


PRECEDENCE: 

CLASSIFICATION: 

□ Teletype 


□ Immediate 

□ TOP SECRET 

□ Facsimile 


□ Priority 

□ SECRET 

0 ATRTTCT. 


□ Routine 

□ CONFIDENTIAL 




□ UNCLASEFTO 




□ UNCLAS 

Dates 8/29/85 


TO: DIRECTOR, FBI 

ATTENTION: RECORDS SECTION, RECORDS MANAGEMENT 

h DIVISION, ROOM 5935 

jrai: SAC, HOUSTON (66-1685) 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 

APPRAISAL OF FBI HQ AND FIELD RECORDS 
BUDED: 9/4/85 

Reference Director airtel to All SACs, 8/2/85. 

This is to advise FBIHQ that stamping files identified 
as exceptional in referenced communication has been completed by 
the Houston Division. 


Bureau 
1 - Houston 
MAG /mag 
(3) 


Approved: 


Transmitted 


(Number) (Time) 


p 


U.S. GOVERNMENT PRINTING OFFICE : 1984 O - 449-465 




FD-36 (Rev. 8-26-82) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

XH aTPTFT. 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 




TO: Director, FBI (66-3286 Sub B) 

(ATTN: Records Section, Records Management 

Division, Room 5935) 

FROM: SAC, Indianapolis (66-3314) 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED 9/4/85 

Re Bureau airtels to All SACs dated 7/9/85 and 8/2/85 caption 
ed as above. 

Indianapolis has completed stamping of all files listed on 
attachment to Bureau airtel of 8/2/85. Of the files listed, all 
but six had been previously destroyed. 


2 - Bure au 

1 - Indianapolis 

CEK/css 




Approved: 


& BA'S S" j 


Transmitted 


(Number) 




SD □ 


FBI 




p, t 36 <$ ev - 5 t22-78) 


TRANSMIT VIA: 
Teletype 
Facsimile 
Airtel 


PRECEDENCE: 
I I Immediate 
I I Priority 
I I Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

Date BZ2.LZ.S.5... 


TO: DIRECTOR, FBI 

ATTENTION: RECORDS SECTION, RECORDS MANAGEMENT DIVISION 

ROOM 5657 


FRO] 



JACKSON (66-432) 


DESTRUCTION OF RECORDS 
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


Re Bureau airtels dated 5/29/85, 7/9/85 and 8/2/85. 

Find attached the lists of files that have been 
marked in accordance with Bureau instructions . 


he 

b 7 C 


3 






'(g^Bureau 
1- Jackson 
WEW : kb 
(3) 



Approved: 


Transmitted 


(Number) 


(Time) 


Pei 






.A ^ 

FD-36 (Rev. 5-22-78> 


TRANSMIT VIA: 
Teletype 
Facsimile 
ATR.TET, 


PRECEDENCE’: 
I I Immediate 
I I Priority 
I I Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

Q CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 


DIRECTOR, FBI (ATTENTION: RECORDS MANAGEMENT, 

RECORDS MANAGEMENT DIVISION, ROOM 5935) 


FROM: 


SAC, JACKSONVILLE (66-400) (P) 


SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBI HQ AND FIELD RECORDS 

BUDED 9/4/85. 

Re FBIHQ airtel to All SACs dated 8/2/85. 

All action requested in referenced airtel has 
been completed. 


( 2 )- Bureau 
1 - Jacksonville 
RKH : rkh 
(3) 


Approved: 



Transmitted 


(Number) (Time) 

U.S, GOVERNMENT PRINTING OFFICE : 1982 0 - 369-895 
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FBI 


' TRANSMIT VIA: 

□ Teletype 

□ Facsimile 


m . AIRTEL 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

rw- 9-3-85 


TO: 




DIRECTOR, FBI (66-3286 SUB B) 

ATTN: RECORDS SECTION 

RECORDS MANAGEMENT DIVISION, ROOM 5935 
SAC, KANSAS CITY (66-1608) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


Re Bureau airtel to all SAC's dated 8-2-85. 

This is to advise that files listed on the attachment 
to referenced airtel have been stamped with the legend "X-Do Not 
Destroy; Historical Value; National Archives" in the Kansas 
City Division. 


It should be noted, the only files on the list that 
had not been destroyed prior to receipt of airtel are as follows: 


70-4727 

88-11069 

88- 14278 

89- 217 
89-224 
92-112 
92-261 


92-405 

92-753 

164-287 

168-45 

175-84 

175-85 

175-92 


' - Vs 


17 5 -p.v 

%2r Bureau __ , 

1- Kansas City (66-1608) 


•k> b 
h!C 


(3) 

Approved: V\tT_ 


Transmitted 



(Number) 


(Time) 






70 


DIRECTOR, FBI Date 8-28-85 

ATTN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION, ROOM 5935 
SAC, KNOXVILLE (66-812) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED : 9-4-85 

Re Bureau airtel dated 8/2/85. 

Action requested • in re airtel has been completed . 


li 


SEP 


6 1985 


Bureau 

Knoxville 








Memorandum 



Director, fbi (66-3285 sub b) Date 8/12/85 

Attention: Records Section, RMD, Room 5935 



LITTLE ROCK (66F-1876) 


Subject : DE s TR uct I0 N OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 

ReBuairtel 8/2/85 to all SACs. 


Little Rock has completed the action set forth in 
referenced airtel. 


2' - Bureau 

1 - Little Rock 

RAJ 

(3) 



Memorandum 



DIRECTOR, FBI (66-3286 Sub B) 


Attn : 


AC/ LOS ANGELES (66-101) 


Date 10/7/85 

Records Section, Records 
Management Division, 

Room 5935 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIEVES AND,. RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND ' FIELD RECORDS 


Re BUairtel to All SACs captioned as above and 
dated 8/2/85. Project has been completed as instructed. 


§>: e: 


X - Los Angeles 
CAH: apl 



FD-36 (Rev. 8-20-82) 

FBI 

) 

TRANSMIT VIA: 

PRECEDENCE: 

CLASSIFICATION: 

□ Teletype 

□ Immediate 

□ TOP SECRET 

□ Facsimile 

□ Priority 

□ SECRET 

n AIRTEL 

□ Routine 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

n«i* 8/14/85 



FROM: 


DIRECTOR, FBI (66-3286 Sub B) 

ATTENTION : RECORDS SECTION 

RECORDS MANAGEMENT DIVISION 
ROOM 5935 

SAC, LOUISVILLE (66-1804B) 


DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND' "FIELD RECORDS 
BUDED: 8/16/85 ANEj' 9/4/85 - 

Re Bureau airtels to all SACs, 7/9/85, AND 8/2/85". 

Action requested in re airtels has been completed 
by the Louisville Division. 


(2) - Bureau 
1 - Louisville 
CER: afD 
(3) 




& «*» 


Approved: 


Transmitted Per 

(Number) (Time) 


ftU.S.Govnrnmtnt Printing otflcs: 1988— *31-613/8249 
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TRANSMIT VIA: 

□ Teletype 

□ Facsimile 
i2? AIRTEL 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


FROM: 


SUBJECT : 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

Date 8/23/85 


DIRECTOR, FBI (66-3286 SUB B) 

ATTN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION, 

ROOM 5935 

SAC, MEMPHIS (66-796) 

DESTRUCTION OF RECORDS, 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


Re Bureau airtel to all SACs, 8/2/85. 

All action completed and appropriate files stamped. 


2^>Bureau 
"1-Memphis 
BKS :vet 
(3) 


, * AUG 29 i3o5 ,-. 


- 


Approved: 


Transmitted Per 

(Number) (Time) 
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TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

I | AIRTEL 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

note 8/30/85 


TO:/ „ M DIRECTOR, FBI (66-3286 Sub B) 

4f 

FROM SAC, MIAMI (66-1414) 

SUBJYBCT: DESTRUCTION OF RECORDS 

\\ NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 

M APPRAISAL OF FBIHQ AND FIELD RECORDS 

BUDED: 9/4/85 


ReBuairtel to all SACs, dated 7/9/85, and Buairtel 
to all SACs, dated 8/2/85, captioned as above. 

All files listed on attachment of referenced 
airtel dated 8/2/85, have been appropriately stamped. 


2)- Bureau 
X - Miami 
SAKtmah 
(3) 


Approved: 


Transmitted 


(Number) (Time) 
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FBI 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

El Air he 1 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 


Date 8/12/85 


TO: Director, FBI (66-3286-Sub B) 

Attn: Records Section, 

Records Management Division 
'Room 5935 

FROM: SAC, Milwaukee (66-2160) 

SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS 
ADMINISTRATION (NARA) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


Re Buairtel to all SACS dated 8/2/85 

All records listed on the attachment 
to referenced Buairtel have been stamped per 
instructions . 


(^-Bureau 
1 -Milwaukee 
KMR/pjt 
(3) 


Approved: 




Transmitted 


Per 


(Number) 


(Time) 
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* ' FD%6 (Rev. 8-26-82) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

® ALEtrL 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET ^ 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 

Date 8./2_7_j 


DIRECTOR, FBI (66-3286 Sub B) 

ATTENTION: RECORDS SECTION, RECORDS MANAGEMENT 

) DIVISION, ROOM 5935 

SAC, MINNEAPOLIS (66-3597) 


SUBJECT: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBI HQ AND FIELD RECORDS 


Re BuAirtel to All SACs 8/2 y85, captioned as above. 

All action requested in referenced airtel has been 
completed by Minneapolis Division. 

The following files have been destroyed at Minneapolis: 

70-121, 72-6, 72-43,72-44, 74-95, 83-34, 76-21322, 
91-49, and 91-148. 





FD-36 (Rev. 8-26-82) 


FBI 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

rw- 8/12/8& 



Approved: 




FD-36 iRev.'s , -26-82) 


TRANSMIT VIA: 
□ Teletype 
§ Facsimile 
n AIRTEL 


FBI 

PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 
Date 9/3/85 


TO; 


FROi 



Director, FBI (66-3286 Sub B) 

Attrvf Records Section, Records Management Division, 
Room 5935 



SAC, Newark (66-1711A) 


DESTRUCTION OF RECORDS 
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


Re: Director's airtel to All SACs , 8/2/85. 

The Newark Division has completed the stamping 
of all exceptional cases that were enclosed with referenced 
airtel . 


Bureau 
1 -Newark 

lg S7 ~,c? 5 1835 

(3) 


Approved: 


Transmitted 

(Number) (Time) 


Per 


to? 



U.S. GOVERNMENT PRINTING OFFICE : 1984 0 - 449-465 




Memorandum* 



‘DIRECTOR, FBI (66-3286 Sub B) 9/3/85 

ATTN: RECORDS SECTION RECORDS MANAGEMENT DIVISION 

ROO M 5657 

SAC, NEW HAVEN (66-3822) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED 9/4/85 


Re: Bureau airtel to all SACs dated 8/2/85 


Files listed on attachment to reBuairtel have 
been marked for preservation in the "exceptional" 
category, in accordance with instructions set forth 
in re Buairtel. 


7)- Bu] 


Z/- Bureau 
1 - New Haven 


2 SEP 10 1885 




Memorandum 




DIRECTOR, FBI (66-3286 SUB B) Date 8/21/85 

ATTN: RECORDS MANAGEMENT, ROOM 5935 

SAC, NEW ORLEANS (66-2826) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


Exoc AD Adm. 

Exec AD Inv, 

Exec AD LE5 

Asst. Dir.: 

Adm. Servs._ 

Crim, Inv, 

Ident. 

Insp. 

Intel). ........ 

Lab* 

Legal Coun. 

Off. Cong. & 

Public Aff$, . 

Rec. Mgnt. 

Tech, Servs. 

Training 

Telephone Rm. 

Director's Sec'y 



ReBuairtel to all SACs, dated 8/2/85, captioned as 

ab ove . 


New Orleans files listed in above referenced airtel 
have been stamped "X, DO NOT DESTROY, HISTORICAL VALUE, 
NATIONAL ARCHIVES.” The following files could not be stamped 
as they had been previously destroyed: 

NO 92-11 
NO 92-1258 
NO 157-2435 
NO 166-1251 
NO 174-674 
NO 175-20 
'NO 175-22 


@ - Bureau 

1 - New Orleans (66-2826) 

JLW : j lw 

(3) 


bo 

b7C 



FBI/DQJ 


To 


From 


DIRECTOR, FBI (66-3286 Sub B) Dat e 9/3/85 

/Attn: Records Section, Records Management Division 

Room 5935 

NORFOLK (66-913) 



Subject : 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


ReBuairtel 8/2/85. 


The following exceptional cases were stamped for 
preservation or destruction date noted: 


65-51 

65-1407 

76-1335 

Destroyed 

2/64 

92-201 

Destroyed 

1/31/78 

98-5 

Destroyed 

11/9/64 

98-6 

Destroyed 

11/9/64 

100-171 

Destroyed 

6/26/74 

100-268 

105-2811 

Destroyed 

11/10/64 

166-192 

175-28 

175-61 

175-73 

196-53. 

Destroyed 

3/9/78 


: -COEDS.. 

2s~ Bureau 
1 - Norfolk 
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FBI 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

□ 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

Date 9/3/85 


DIRECTOR, FBI 

ATTN: RECORDS SECTION, 

RECORDS MANAGEMENT DIVISION, 
ROOM 5935 


FROM 


SAC, OKLAHOMA CITY (66-2816) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


Re FBIHQ airtel to All SACs, 8/2/85. 

Oklahoma City has complied with instructions 
set forth in referenced airtel. 


/P- Bureau 
1 - Oklahoma City 
AED:dab 
(3) 


b6 
h 7 C 




Managers’ Intra-Division Routing Slip 
FD-4a (7-1 9-82) 


natB 8/30/85 

TO: 

Records Section F( I_ E ^ 

Records Management D ivision 

n SAC Rnnm Title NARA 

n asac BUDED 9/4/85 

□ Supv 

□ Agent 

□ sss 

□ Rotor # 


□ Steno 

□ Typist 

□ M 

Room 


re: Bureau airtel §/2/8 5 


□ Acknowledge 

□ Assign □ Reassign 

□ Bring file 

□ Call me 

□ Correct 

□ Deadline 

□ Delinquent 

□ Discontinue 

□ Expedite 

□ File 


□ For Information 

□ Handle 

□ Initial & return 

□ Leads need attention 

□ Open case 

□ Prepare lead cards 

□ Prepare tickler 

□ Recharge file □ serial 


□ Send to 


□ Return assignment card 

□ Return file □ serial 


□ Return with action taken 

□ Return with explanation 

□ Search and return 

□ See me 

□ Type 


All marking of files regarding Bureau airtel 
8/2/85 has been completed in the Omaha 
Division. 



XX AIRTEL 


FROM: 


5/14/86 


DIRECTOR, FBI (66-3286 Sub B) 

ATTN: RECORDS SECTION 

RECORDS MANAGEMENT DIVISION 
ROOM 5935 

SAC, PHILADELPHIA (66-6740) 


SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED : PAST 


Re Bureau airtels dated 7/9/85 and (8/2/85. 

PH has stamped the file covers of cases listed on 
the attachments to referenced Bureau airtels. 


(2 - Bureau (66-3286 Sub B) 
1 - Philadelphia (66-6740) 

KAF:kaf 
( 3 ) 


> 


C<( l 


1 * 


FBI 


'fB- 36 Vev. 8*26-82) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 
Airtel 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 

Date 8/21/85 


TO: DIRECTOR, FBI (66-3286 Sub B) 

.jlflAttn: RECORDS SECTION 

RECORDS MANAGEMENT DIVISION, Room 5935 


FROM: SAC, PHOENIX (66-1403) 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBI HQ AND FIELD RECORDS 
BUDED: 9/4/85 


Re Buairtel to all SACs, 8/2/85. 

The Phoenix Office has placed the stamp "X DO NOT 
DESTROY HISTORICAL VALUE, NATIONAL ARCHIVES” to file covers 
of cases listed on the enclosure attached to referenced 
airtel. 


( 2 )- 


Bureau 

Phoenix 


GJK:gjk 

(3) 


i7 /UJC 2G 1835 


Approved: 


Transmitted 


^ 03 ? 


(Number) 


(Time) 


*U.S. Government Printing Office: 1984-431-613/6249 


Routing Slip 
FD-4 (Rev. 5-31-84) 


■Date ft — 1 4 — ftR 


r* 


To: Cj![ Director 

Art. r Records Section 


FILE# 


Bufile 66-3286Sub B 


Rec ords Manag e ment D - i -v-ision 

□ aRflr T ROOm 5935 Title 


□ Supv. 

□ Agent 

□ OSM. 


Destruction of Reco rds 
National Archives and 
Records Admin istration 
(NARA) 


□ Rotor# 

□ Steno _ 

□ Typist _ 

□ M 


Appraisal of FBIHQ and 

Field Record 's 

Pig? Buded 9-4-85 


Room 

□ Acknowledge 

□ Assign □ Reassign 

□ Bring file 

□ Call me 

□ Correct 

□ Deadline 

□ Delinquent 

□ Discontinue 

□ Expedite 

□ File 


□ For Information 

□ Handle 

□ initial & return 

□ Leads need attention 

□ Open case 

□ Prepare lead cards 

□ Prepare tickler 

□ Recharge file □ .serial 


□ Send to 


□ Return assignment card 

□ Return file □ serial 


□ Return with action taken 

□ Return with explanation 

□ Search and return 

□ See me 

□ Type 


Re Buairtel dated 8-2-85. 

Proper stamping has been affixed 
to Pittsburgh Division files evaluated 
as e xceptional . 



.5 r» 

FD-36 (Rev. 8-26-82) 

m fbi 

% 

TRANSMIT VIA: 

PRECEDENCE: 

CLASSIFICATION: 

□ Teletype 

□ ^Immediate 

□ TOP SECRET 

□ Facsimile 

□ Priority 

□ SECRET 

m AIRTEL 

□ Routine 

□ CONFIDENTIAL 


□ UNCLASEFTO - 

□ UNCLAS 

Date 8/30/85 


FROM: 


DIRECTOR, FBI (66-3286 Sub B) 

ATTN: RECORDS SECTION, RECORDS MANAGEMENT 
DIVISION, ROOM 5935 

SAC, PORTLAND (66-2040) 


DESTRUCTION OF REGQRDS; 

-national "Archives and records administration (nara) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 

Re Bureau airtel dated 8/2/85. 

Instructions for marking the appropriate files 
to be retained for preservation have been completed. 


< 9 - Bureau / 

Portland 


(M0CB:hkb/ 


2 SEP 4 1S85 




Approved: 


Transmitted Per 

(Number) (Time) 


6U.S. Government Printing Office: 1914—431*613/6249 
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TRANSMIT VIA: 
Teletype 
Facsimile 


PRECEDENCE: 
I 1 Immediate 
I I Priority 
I I Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 
□ UNCLAS E F T 0 

□ UNCLAS 


DIRECTOR, FBI (66-3286 Sufr B) 
(ATTN: RECORDS SECTION, RECORDS 
MANAGEMENT DIVISION, ROOM 5935) 


FROM 


/j^KSAC, 


RICHDDND (66-2751) 


SUBJECT : DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


Re Bureau airtel to ALL SACs dated 8/2/85. 

The following files listed on enclosure to captioned airtel 
are destroyed. 


76 - 154 7-27-62 

91 - 996 1-21-78 

92 - 355 ' 6-16-77 

92 - 495 12-2-71 

92 - 663 consolidated into 167 
100 - 159 7-8-69 

98 - 63 6-24-73 

98 - 64 6-24-73 


- 20 4-29-77 


The other files listed on the enclosure have been stampted 
"X, DO NOT DESTROY, HISTORICAL VALUE, NATIONAL ARCHIVES." 


Bureau 
1 - Richmond 
/nnr 
(3) 


Approved: 


Transmitted 


(Number) 


(Time) 


FBI/DOJ 


fcf t f 





FD-36 {Rev. 8-26-82) 

• 

FBI v 

• 

TRANSMIT VIA: 

PRECEDENCE: 

CLASSIFICATION: 

□ Teletype 

□ Immediate 

□ TOP SECRET 

□ Facsimile 

□ Priority 

□ SECRET 

n XX AIRTEL 

□ Routine 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

Date 8 / 15 / 85 


TO DIRECTOR, FBI (66-3286 Sub B) 

(ATTN: RECORDS MANAGEMENT DIVISION, 


FROM SAC, 

DESTRUCTION OF 
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBI HQ AND FIELD RECORDS. 

BUDED: 9/4/85 



DS SECTION, RRC ORDS RESEARCH UNTT ) 


E CITY (66-939) 




ReBUtel to SU dated 8/2/85. 


Per instructions contained in referenced airtel, 
action has been completed in the Salt Lake City Office. 



Approved: Transmitted Per 

(Number) (Time) 


U.S. GOVERNMENT PRINTING OFFICE : 1984 O - 449-465 






r 


Memorandum 



To 



DIRECTOR, FBI 

ATTN: Records Section, Records 

Management Division, Room 565 7 


Date 8/26/85 


SAC, SAN DIEGO 




b& 

b7C 


Subject : 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


Re Buairtel to all SACs dated 8/2/85. 

Action requested on files has been completed on above 
date. Stamp reading "DO NOT DESTROY, HISTORICAL VALUE, NATIONAL 
ARCHIVES" has been affixed to each file that enclosure listed 
for San Diego. 


(2/-Bureau 
1-San Diego 

JF J : j r 
(3) 


bto 

blC 







FD-36 (Rev. 8-26-82) 


FBI 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

□ 


PRECEDENCE 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 

Date 9/10/85 


/ DIRECTOR, FBI (66-3286, Sub B) 

/ (ATTN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION, 
/ / ROOM 5935) 

jvl/SAC, SAN FRANCISCO (66-1696) 

iCT : DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
( BUDED: 9/4/85 


Re Buairtel to All SAC's dated 8/2/85 and captioned as above. 


FBIHQ is advised that due to a critical shortage of support 
personnel, this Division has been unable to comply with the instructions 
set forth in referenced airtel. At such time as San Francisco has sufficient 
personnel, this matter will be addressed and FBIHQ will be so advised. 


f~) 

Bureau 

2 - San Francisco 
(4) 

/pah 



Approved: 


Transmitted Per 

(Number) (Time) 



FD-36 (Rev. 8-29-85) 



TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

□ 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 1/21/87 

Date 


r0: DIRECTOR, FBI (66-3286 SUB B) 

.(ATTN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION, 

A ROOM 5935) 

F / SAC> SAN FRANCISC0 (66-169-6 SUB D) 

SU-Bjp]* DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 

RE Buairtel to All SAC’s dated 8/2/85 and subsequent 
SFairtel to FBIHQ dated 9/10/85, captioned as above. 

Referenced SFairtel advised FBIHQ that due to a critical 
shorage of personnel at that time, SF would be unable to comply with 
instructions set forth in the 8/2/85 communication. San Francisco 
Is now able to address these instructions as set out below. 

Cases identified in SF attachment have been marked as 
exceptional* cases as outlined in referenced airtel, with the 
exception of those listed below which were previously destroyed 
(dates noted when available) under the old destruction criteria. 

70-625 1/23/78 87-28369 2/10/78 100-95 1/3/78 

70- 761 1/23/78 87-33023 2/27/78 100-1037 1/4/78 

71- 272 1/28/78 88-3288 no date 100-4300 1/12/78 

71- 307 1/28/78 89-235 8/10/79 122-24 1/31/78 

72- 21 1/25/78 91-9049 2/10/78 145-733 2/1/78 

74-107 1/25/78 92-417 2/23/78 158-49 no date 

76-347 1/24/78 92-680 4/18/78 164-89 2/4/78 

76-4851 2/4/78 93-2072 1 /1 8 /78 1 7 A-AS 7/17/79 


1 /- Bureau 

2 - San Francisco 

(1 — 66—1696 Sub D) 
(1 - 66-4562) 

/pah (4) 


1/23/78 

87-28369 

2/10/78 

100-95 

1/3/78 

1/23/78 

87-33023 

2/27/78 

100-1037 

1/4/78 

1/28/78 

88-3288 

no date 

100-4300 

1/12/78 

1/28/78 

89-235 

8/10/79 

122-24 

1/31/78 

1/25/78 

91-9049 

2/10/78 

145-733 

2/1/78 

1/25/78 

92-417 

2/23/78 

158-49 

no date 

1/24/78 

92-680 

4/18/78 

164-89 

2/4/78 

2/4/78 

93-2072 

1/18/78 

174-45 

3/17/78 




175-76 

7/10/79 




175-79 

7/10/79 




180-1 

3/22/78 


JAN if. 


Approved: 


Transmitted 


(Number) 


(Time) 



R"7CCra>3' 



FD-36 (Rev. 8-29-85) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

□ 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 1/21/87 

Date 


TO: DIRECTOR, FBI (66-3286 SUB B) 

(ATTN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION, 

A.) ROOM 5935) 

TmW SAC ’ SAN francisco (66-1696 SUB D) 

SU-BJ^ECTV DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 

RE Buairtel to All SAC's dated 8/2/85 and subsequent 
3 Fairte 1 to FBIHQ dated 9/10/85, captioned as above. 

Referenced SFairtel advised FBIHQ that due to a critical 
shorage of personnel at that time, SF would be unable to comply with 
instructions set forth in the 8/2/85 communication. San Francisco 
Ls now able to address these instructions as set out below. 

Cases identified in SF attachment have been marked as 
exceptional' cases as outlined in referenced airtel, with the 
exception of those listed below which were previously destroyed 
(dates noted when available) under the old destruction criteria. 

70-625 1/23/78 87-28369 2/10/78 100-95 1/3/78 

70- 761 1/23/78 87-33023 2/27/78 100-1037 1/4/78 

71- 272 1/28/78 88-3288 no date 100-4300 1/12/78 

71- 307 1/28/78 89-235 8/10/79 122-24 1/31/78 

72- 21 1/25/78 91-9049 2/10/78 145-733 2/1/78 

74-107 1/25/78 92-417 2/23/78 158-49 no date 

76-347 1/24/78 92-680 4/18/78 164-89 2/4/78 

76-4851 2/4/78 93-2072 1 /1 8/78 1 74-45 1/17/7S 


Bureau 

San Francisco 
(1 - 66-1696 Sub 
(1 - 66-4562) 
i (4) 


1/23/78 

87-28369 

2/10/78 

100-95 

1/3/78 

1/23/78 

87-33023 

2/27/78 

100-1037 

1/4/78 

1/28/78 

88-3288 

no date 

100-4300 

1/12/78 

1/28/78 

89-235 

8/10/79 

122-24 

1/31/78 

1/25/78 

91-9049 

2/10/78 

145-733 

2/1/78 

1/25/78 

92-417 

2/23/78 

158-49 

no date 

1/24/78 

92-680 

4/18/78 

164-89 

2/4/78 

2/4/78 

93-2072 

1/18/78 

174-45 

3/17/78 




175-76 

7/10/79 




175-79 

7/10/79 




180-1 

3/22/78 


Approved: 


Transmitted 


(Number) (Time) 



FD-36 (Rev. 8-26-82) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 
0 Airtel 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

Date 8 



FROM, 


DIRECTOR, FBI (66-3286 Sub B) 

Attn: Records Management Division Room 5935 

/ Records Section, Records Research Unit 

SAC, SAN JUAN (66-727) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 

ReBuairtel to all SACs , dated 8/2/85. 


The following "exceptional" San Juan Office of 
Origin files, as identified on Attachment A of referenced 
airtel, have been previously destroyed: 

87 - 1822 

91 - 566 

92 - 1 

92 - 135 

97 - 269 

Therefore, San Juan was unable to stamp the file 
covers for the above mentioned cases . 


^ - Bureau 
1 - San Juan 
MJB/ icr 


Approved: 


Transmitted Per 

(Number) (Time) 



O.S. GOVERNMENT PRINTING OFFICE : 1984 0 - 449-465 




FD-36 (Rev. 8-26-82) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 
t-k Airtel 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 

Date 8/21 /8 5 


FROM: 


DIRECTOR, FBI (66-3286 Sub B) 

ATTN: RECORDS SECTION, RECORDS MANAGEMENT 

DIVISION, ROOM 5935 

SAC, SAVANNAH (66-1472) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 

APPRAISAL OF FBIHQ AN D FIELD RECORDS 
BUDED: 9/4/85 

Re Bureau airtel dated 8/2/85. 

Savannah Division has completed action requested 
in referenced airtel by affixing the stamp to file covers of 
cases listed on attachment. It should be noted that following 
files listed on attachment have been destroyed during a previous 
destruction program: 87-759; 89-2; 91-113; 91-406 and 98-210. 


G- 


2 i - Bureau 
1 - Savannah 

/hja 

(3) 







U.S. GOVERNMENT PRINTING OFFICE : 1984 0 - 449-465 




Memorandum 


Z 


To 


From 


: DIRECTOR, FBI Date 8/29/85 

\ (ATTN: RECORDS MANAGEMENT DIVISION, RECORDS SECTION, RM. 5935) 

:\i«AC, SEATTLE (66F-1303) 


Subject: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES & RECORDS MANAGEMENT (NARA) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 

BUDED 9/4/85 

ReBUAirtel , 8/2/85. 

The Seattle Office has complied with instructions to 
stamp files indicated for preservation under the "exceptional" 
category. 


With respect to the attachment, it should be noted that 
the following files listed on the attachment have been destroyed: 


87-11988 

92-1 

92-8 

92-456 

100-12717 

172-1 

176-18 


.2/78 

1/9/70 

2/15/76 

3/8/78 

9/4/69 

3/13/78 

4/24/78 


For the information of FBIHQ, the review for the above 
required two hours . 


< 5 ?- Bureau 

1 - Seattle 

MMZ : ldk 
(3) 



bfc> 
b 7 C 




A 



□□□□□□□□□□ □□□□□□□□□ 




Routing Slip 
FD-4 (Rev. 5-31-84) 



SAC 

ASAC 

Supv. 

Agent 

OSM 

Rotor # 

Steno 

Typist 

M 

Room 

Acknowledge 
Assign □ Reassign 
Bring file 
Call me 
Correct 

Deadline 

Delinquent 
Discontinue 
Expedite 
File 

Attached is duplicated copy of Springfield 
response to BuAirtel dated August 2, 1985. 




□ Return assignment card 

□ Return file □ serial 

□ Return with action taken 

□ Return with explanation 

□ Search and return 

□ See me 

□ Type 

□ Send to 


15 For Information 

□ Handle 

□ Initial & return 

□ Leads need attention 

□ Open case 

□ Prepare lead cards 

□ Prepare tickler 

□ Recharge file □ serial 


8/28/85 


I (66-3286 Sub B) 
cords Section, Records 
nagement Division, Room 5935 
SAC, SPRINGFIELD (66F-2912) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/ 4/85 


ReBuAirtel to all SAC's dated 8/ 2/85, 
captioned as above. 

Springfield has completed instructions set 
forth in re airtel. 





6 " 3 9 / 2 -^ 



Date 9/3/85 


To 


From 


DIRECTOR, FBI 

(ATTN: RECORDS SECTION, RECORDS 
MANAGEMENT DIVISION, ROOM 5935) 
SAC, TAMPA (66-6) 


Subject : DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA)~ 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


Re Bureau airtel to All SACs, dated 8/2/85. 

Tampa Division has completed action requested in 
referenced airtel. 





, Vw 

Dissemination Routing Slip * ._=== = =•-— - — 

FD-417 (Rev. 6-28-82)^^_ — 

^>^>^op|es to Oiiloes Checked) ^ 

' jscoRDSjeiSS™^^ 

TO:\S Director, Att.: ~~ — 


Albany 

Albuquerque 
I Alexandria 
1 Anchorage 
] Atlanta 
] Baltimore 
3 Birmingham 
3 Boston 
3 Buffalo 
3 Butte 
3 charlotte 

□ Chicago 

□ Cincinnati 
O Cleveland 

□ Columbia 
D Dallas 

D Denver 
O Detroit 

□ El Paso 
n Honolulu 

, » n a /"* 


O Houston 

□ Indianapolis 
O Jackson 

n Jacksonville 
O Kansas City 

□ Knoxville 
O us Vegas 
Q little Rock 

0 Los Angeles 

□ Louisville 
O Memphis 
O Miami 

□ Milwaukee 
q Minneapolis 
O Mobile 

O Newark 

□ New Haven 

□ New Orleans 

□ New York City 
O Norfolk 


□ Oklahoma City 

□ Omaha 

0 Philadelphia 

□ phoenix 

□ Pittsburgh 
O Portland 

□ Richmond 
n Sacramento 

□ St. Louis 

O Sait Lake City 

□ San Antonio 
O San Diego 

□ San Francisco 

□ San Juan 
q Savannah 

□ Seattle 

□ Springfield 

□ Tampa 

O Washington rieia 


9/3/85^ 


MS DESTRUCTION ® RECORDS a UMINIS^ 0SDS 

«ssr ,5S£« .or 

xe Buairtal to aU SRC s,^ 

As instructed by J : c P om^ a ^5 pUng 

DO NOT DESTROY, Bib*. / 

to £ile OOVMS. j 4 U 

j ^ ^ 




file#: 66-5430 


5 rmmTa.J^ 0 ^- 


\ OFFICE 


W ashington_field_ 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 
Enclosure Behind File (EBF) 1406 - Section 1 



FD-36 (Rev. 8-26-82) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

□ _..„ A IRTEL- 



FBI 

* PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 



CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 


Date 8/7/85 




TO: DIRECTOR, FBI (66-3286 Sub B) 

(RECORDS SECTION, RECORDS MANAGEMENT 
SECTION, ROOM 5657)- 

FROM: SAC, ALBANY (66-2900X 

SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 


ReBuairtel to all SACs, dated 7/9/85. 

All files listed on attachment with referenced 
communication have been stamped for preservation. 


3 -Bureau 
1 -Albany 
JJF/ j jf 
(4) 



Approved: 




Transmitted Per 

(Number) (Time) 


U.S. GOVERNMENT PRINTING OFFICE t 






FD-36 (Rev.a-26-82) 

• 

FBI 

• 

TRANSMIT VIA: 


PRECEDENCE: 

CLASSIFICATION: 

□ Teletype 


□ Immediate 

□ TOP SECRET 

□ Facsimile 


□ Priority 

□ SECRET 

U AIRTEL 


□ Routine 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

DatP 7/25/85 


TO: . DIRECTOR; FBI (66-3286 Sub B) 

/ (ATTN: ROOM 5935, Records Management Division) 

FROM: /IJskQ, ANCHORAGE (66-709) 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 


Re Bureau airtels dated 5/29/85 and 7/9/85. 

Anchorage files 159-32, 49-123 and 175-31 have been stamped for 
preservation with the rubber stamp "X, DO NOT DESTROY, HISTORICAL VALUE, 
NATIONAL ARCHIVES." Anchorage file 62-336 was destroyed under the old 
destruction program on 8/18/77. 


0 

1 3 ^Bureau 

. (1^-Room 5657, Records Management Division) 
1-Anchorage 
LJN: jr 
(3) 


Approved: 


Transmitted 


Per 


(Number) 


(Time) 


U.S. GOVERNMENT PRINTING OFFICE : 1984 0 - 449-465 



FP-36 (Rev. 8-26-82) 




TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

8j AIRTEL 


FBI 

PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 
SECRET 
CONFIDENTIAL 
UNCLAS E F T O 
UNCLAS 

Date 8 / 6 / 85 


□ 

□ 

□ 

□ 


TO: 

FRi 


DIRECTOR, FBI (66-3286-SUB B) 


ATLANTA ( 6 6F-18 4 9 ) 



SUBJECT: DESTRUCTION OF RECORDS 
NATIONAL ARCHIVES AND 
RECORDS ADMINISTRATION (NARA) 

APPRAISAL OF FBIHQ 
AND FIELD RECORDS 
BUDED: 8/16/85. 

Re Buairtel to all SAC's dated 7/9/85. 

' Atlanta has complied with instructions as set 
forth in referenced airtel with the exception of file numbers 
listed below. These files have already been destroyed. 


ATLANTA FILE NUMBER 

7-422 

9-1327 

9-1832 

9-2030 

14-34 

25-17412 

25- 18143 

26- 284 
26-1030 
26-5815 
28-39 
50-116 
50-346 

/Z)- Bureau 
I- Atlanta 
SQ:pfh 
(3) 


DATE DESTROYED 

7/1/57 
No Date 
No Date 
No Date 
2/27/75 
No Date 
No Date 
No Date 
No Date 
No Date 
3/31/78 
8/19/62 
4/10/78 


Approved: 


Transmitted 


(Number) (Time) 




AT 66F-1849 



ATLANTA FILE NUMBER 

52-1843 

60-314 

62-195 

62-1678 


DATE DESTROYED 

1/11/76 

12/14/77 

8/25/60 

4/18/78 


2 * 




FD-36 (Rev. 8-26-82) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

@ AIRTEL 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

Date 8 / 6 / 85 


TO: DIRECTOR, FBI (66-3286 Sub B) 

FROM: SAC, BALTIMORE (66-1651) 

SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 

APPRAISAL OF FBI HQ AND FIELD RECORDS 
BUDED: 8/16/85 

Re: Bureau airtel to all SACs, dated 7/9/85, captioned as above. 

Referenced airtel contained a list of files and instructions for 
the preservation of these files. 


airtel. 


Baltimore has completed this project as set forth in referenced 


2^kureau (66-3286 Sub B) 
1-Baltimore (66-1651) 

AAB/tlb 




Approved: 



msk 


(Number) 


(Time) 


☆ u.S. Government Printing Office: 1984-431-613/6249 



y n n 


FD-36 (Rev. 5-23-78) 


TRANSMIT VIA: 
Teletype 
Facsimile 


FROM: 


SUBJECT : 


PRECEDENCE: 
| | Immediate 
□ Priority 
1 I Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

DatP 8/14/85 


DIRECTOR, FBI (66-3286 Sub B) 

^ATTENTION: RECORDS MANAGEMENT DIVISION 

RECORDS MANAGEMENT SECTION 
ROOM 5935 

SAC, BIRMINGHAM (66-2198) %') 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 


ReBuairtel to all SACs, dated 5/29/85 and 
/ 7? 9^ /8j,, -^captioned as above. 

The Birmingham Office has complied with all 
instructions issued for preservation of historical 
records. 


2 / - Bureau 

1 - Birmingham (66-2198) 
JSB: jsb 
(3) 


-'V* ~ j* 


iy AUG. 


Approved: 


Transmitted 


(Number) (Time) 






rtJI 

t 



TRANSMIT VIA: 

PRECEDENCE: 

CLASSIFICATION: 1 



□ Teletype 

□ Immediate 

□ TOP SECRET i 

-k' 


□ Facsimile 
n /£Pi/?^ L 

□ Priority 

□ Routine 

□ SECRET ; 

□ CONFIDENTIAL ! 

□ UNCLASEFTO 1. 





□ UNCLAS 1 

Date 8 - 12 " 85 j 


TO: DIRECTOR, FB I HQ ATTENTION: RECORDS SECTION, RECORDS 

MANAGEMENT DIVISION. ROOM 5935 

FROM: SAC, BOSTON (66-4101) 


SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FB I HQ AND FIELD RECORDS 

REBUAIRTEL TO ALL SAC'S, DATED 7/9/85 CAPTIONED AS 

ABOVE . 

ALL CASES LISTED ON REFERENCED HAVE BEEN APPROPRIATELY 
STAMPED WITH THE EXCEPTIONAL STAMP. 


2/- BUREAU 
*1 - BOSTON 
DAG/dag 



i 



□ □ □ 


-rD-36 (Rfev. 8-26-82) 


FBI 


TRANSMIT VIA: 
Teletype 

Fa0S »TEL 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 
Date 


DIRECTOR, FBI (66-3286 Sub B) 

ATTN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION 

I ROOM 5935 

Jl SAC, BUFFALO: (66-1209) 


DESTRUCTION OF RECORDS , 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/1.6/85 . 


ReBuairtel, 7/9/85. 

All files except those previously destroyed have 
been stamped as requested. . 


Q, 


2 * - Bureau 
1 - Buffalo 
D JL : aww 
(.3) 



U.S. GOVERNMENT PRINTING OFFICE : 1984 0 - 449-465 


Memorandum 



To 


From : 


Subject : 


DIRECTOR, FBI Date 1/17/86 

ATTENTION: RECORDS SECTION, RECORDS MANAGEMENT 

DIVISION, ROOM 5935 



BUTTE (66-1413D) 


DESTRUCTION OF RECORDS 
NATIONAL ARCHIVES AND 
RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND 
FIELD OFFICE RECORDS 
BUDED: 1/17/86 




* ir. ReBu'let to'All SACs, ll/a^7^5v~^nd Buairtels to All . 
SACs, 5/29/85 7 / ^5^8/2/85^ ancf 9/6/8 5^) ^ J /«*p***M*4f ^ 


completed. 


Action requested in referenced communications has been 


Forwarded under separate cover are Research Monographs , 
which are outdated and no longer serve a purpose. Top Secret 
classified material will be forwarded separately in the proper 
manner . 


It is noted that no investigative files are being 
transferred to FBIHQ in the 61, 44, 18 and 59 classifications, 
as the Butte Division had none. 


be 

b7C 




FD-36 (Rev. 8-26-82) 

♦iw. 


' 

h) FBI 
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w 

CLASSIFICATION: 

TRANSMIT VIA: 

PRECEDENCE: 

□ Teletype 

□ Immediate 

□ TOP SECRET 

□ Facsimile 

□ Priority 

□ SECRET 

153 Airtel 

__ □ Routine 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

Date 7/23/85. 


TO: DIRECTOR, FBI (66-2386 Sub B) 

ATTN: RECORDS MANAGEMENT DIVISION, 

RECORDS SECTION, ROOM 5935 

FROM: SAC, CHARLOTTE (66-3078) (P) 

SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND 
RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


Re Bureau airtel to All SACs dated 7/9/85. 

All files of the Charlotte Division in the exceptional 
category have been stamped for preservation per Bureau instructions 
set forth in referenced airtel. 



Approved: 


Transmitted Per 

(Number) (Time) 


U.S. GOVERNMENT PRINTING OFFICE s 1984 0 - 449-465 
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TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

EX Airtel 


FBI 

PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 


□ 

□ 

□ 

□ 

□ 


TOP SECRET 
SECRET 
CONFIDENTIAL 
UNCLAS E F T O 
UNCLAS 

Date 8/13/85 


TO: 


FROM: 


DIRECTOR, FBI 

ATTN: RECORDS MANAGEMENT DIVISION 

RECORDS SECTION, 

RECORDS RESEARCH UNIT, ROOM 5935 
SAC, CHICAGO (66-2551A) 


DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
APPRAISAL OF FBIHQ AND FIELD RECORDS (NARA) 


Re Director's airtels to all SACs dated 3/8/85, 4/17/85 
and 6/20/85, and Bureau airtel to all SACs and Legats dated 
11/26/84 captioned as above, re all SAC airtels 5/29/85 and 7/9/.85, 

The Chicago Division has completed the stamping of all 
files meeting the criteria set out in referenced airtel. 



Q - Bureau 
1 - Chicago 
DM: sgp 
(3) 


Approved: 



w 


Transmitted 


Per 


(Number) 


(Time) 


FBI/ DOJ 





A 


DIRECTOR, FBI (66-3286 Sub B) Date 8/4/85 

(Attention: RECORDS SECTION, RECORDS MANAGEMENT DIVISION, 
ROOM 5935) 

SAC, CINCINNATI (66-1659) 


Subject : DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED 8/16/85 

Bua;i - r ' fcel to a11 SAC's captioned as above, dated 

7/9/85 • 

. f* 1 ® records of the Cincinnati Division have been 

identified in accordance with instructions in referenced 
Buairtel and stamped for preservation. 


Bureau 

1 - Cincinnati 
LEB/jlk 

< 3 >Q/> 
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FBI 


TRANSMIT VIA: 

PRECEDENCE: 

CLASSIFICATION: 

□ Teletype 

□ Immediate 

□ TOP SECRET 

□ Facsimile 

□ Priority 

□ SECRET 

□ 

_ □ Routine 

□ CONFIDENTIAL 

AIRTEL 


□ UNCLAS E F T 0 



□ UNCLAS 



Dale 8 / 13 / 85 


TO: Director, FBI (66-3286 Sub B) 

(Attention: Records Section, Records Management 


Division, Room 5935) 
FROM ^4 AC , CleA 




Cleveland (66-5324) 


DESTRUCTION OF RECORDS 


NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 


APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


ReBuairtels to all SACs, dated 7/9/85 and 8/2/85, 
captioned as above. 

All action has been completed on re project. 


- Bureau 
1 - Cleveland 
BAW/bw 
(4) 


Approved: 


Transmitted 

Per 



(Number) 

(Time) 
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FBI 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 


□ 


Airtel 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 
SECRET 
CONFIDENTIAL 
UNCLAS E F T O 
UNCLAS 

Date 7/30/85 


□ 

□ 

□ 

□ 


TO: 


FROM 




DIRECTOR, FBI 

ATTN: / RECORDS SECTION, RECORDS MANAGEMENT 
DIVISION, ROOM 5935 


V 


DALLAS (66-680) 


SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 


Re Bu airtel 7/9/85. 

The Dallas Division wishes to advise FBIHQ that 
the above project has been done. However, please be advised 
that most of the files listed for the Dallas Division in 
re airtel have already been destroyed. 
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TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

13 ATRTET, 


FBI 

PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 

Date 7-22-85 


TO: 


DIRECTOR, FBI (66-3286 Sub B) 

ATTENTION: RECORDS SECTION 

RECORDS MANAGEMENT DIVISION 
ROOM 5657 

SAC, DENVER (66-1643) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8-16-85 



ReBuairtel to All SACs dated 7-9-85. 

Denver has stamped all cases provided in reBuairtel with the 
exception of the following files which were previously destroyed: 

9-26 

9-1583 

9-1773 

9-1920 

9-2213 

25- 13038 

26- 146 
29-681 
29-1030 

46- 2233 

47- 665 
49-38 
60-35 


bo 

b7C 
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FBI 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 
13 AIRTEL 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

Date 8/15/ 


FROM 


:Ac, 


DIRECTOR, FBI (66-3286-Sub B) 
ATTN: RECORDS SECTION, RECORDS 

MANAGEMENT DIVISION, ROOM 5636. 


DETROIT (66-1868) 


DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

APPRAISAL OF FBI HQ AND FIELD RECORDS 

BUDED: 8/16/85 7/V^T*- 

ReBuairtel to ALL SACs captioned above, dated -i ±/"2B7‘8^. 

All files meeting NARS criteria in the classifications 
referenced in Bureau Airtel, 11/26/84, were stamped with the 
legend "X DO NOT DESTROY; HISTROICAL VALUE, NATIONAL ARCHIVES," 
and appropriate precautions applied to preclude inadvertent 
destruction. The specified multisection cases were also stamped. 

Classifications identified by FBIHQ were stamped. This 
list contained files that were previously destroyed under the 
old destruction rule. Bureau list is enclosed, identifing 
files that were destroyed. 

Requested FBIHQ file data on classifications marked 
for retention are listed: 


__2 3 Bureau (Enc.) 
m l~ Detroit 
JJJ:cjm 
(3) 

~(~-j - 


•'fr- '■ 


Approved: 


Transmitted 


(Number) 


(Time) 








9-2532 

9-3316 

14-65 

44-2277 

46-5197 

46-5537 

56-189 

62-1371 

79-359 



K 

Memorandum 




DIRECTOR, FBI (66-3286 Sub B) Date 8/2/85 

ATTN: RECORDS SECTION,, RECORDS HANAGEliENT DIVISION , 


SAC, EL PASO (66-1230) 


ROOM 5935 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ. AND FIELD RECORDS 
BUDED: 8/16/85 


Re Bureau airtel, as captioned, 7/9/85. 

Action requested by the Bureau in refer- 
enced communication has been completed by the El Paso 
Divi si on. 


Q - Bureau 
1 - El Paso 


/JPM 

(3) 
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• 

FBI 

• 

TRANSMIT VIA: 


PRECEDENCE: 

CLASSIFICATION: 

□ Teletype 


□ Immediate 

□ TOP SECRET 

□ Facsimile 


□ Priority 

□ SECRET 

0 Airtel 


□ Routine 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

7/30/85 



FROM: 


DIRECTOR, FBI 

(Attn: Records Section, Records 

Management Division, Room 5935) 

SAC, HONOLULU (66-798) 


DESTRUCTION OF RECORDS 
NATIONAL ARCHIVES AND RECORDS 
ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND 
FIELD RECORDS 
BUDED: 8/16/85 


Re Bureau airtel dated 7/9/85. 

Stamping of files as mentioned in referenced airtel 
has been completed. 

Honolulu file 31-378 was destroyed on 9/7/76 and 
file 51-5 was destroyed in 1952. File 65-223 was consolidated 
into file 100-373. 


CD- Bureau 

1 - Honolulu 


HDD : meo 
(3) 



fy au 
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(Number) (Time) 







FD-36 (Rev. 8-26-82) 

• 

FBI 

• 

TRANSMIT VIA: 


PRECEDENCE: 

CLASSIFICATION: 

1 □ Teletype 


□ Immediate 

□ TOP SECRET 

□ Facsimile 


□ Priority 

□ SECRET 

ff| AIRTEL 


□ Routine 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

Date 



DIRECTOR, FBI (66-3286 Sub B) 

ATTENTION: RECORDS SECTION, RECORDS MANAGEMENT 

DIVISION, ROOM 5935 


FROM: 


SAC, HOUSTON (66-1685) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 

Reference- Director airtel to All SACs, 7/9/85. 

Houston has completed stamping files for retention as 
instructed in referenced communication. 


[2 J- Bureau 
1 - Houston 
MAG/mag 
(3) 




Approved: 


Transmitted Per 

(Number) (Time) 


U.S. GOVERNMENT PRINTING OFFICE : 1984 O - 449-465 
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FBI 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 
xB .. A T R -TEL- 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

Date B/29/.a£ 


TO: Director, FBI (66-3286 Sub B) 

(ATTN: Records Section, Records Management 

Division, Room 5935) 

FROM: SAC, Indianapolis (66-3314) 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED 9/4/85 

Re Bureau airtels to All SACs dated 7/9/85 and 8/2/85 caption 
ed as above. 

Indianapolis has completed stamping of all files listed on 
attachment to Bureau. airtel of 8/2/85. Of the files listed, all 
but six had been previously destroyed. 


ipPBOiN 


Bureau 


l - Indianapolis 
CEK/css 
(3) 


Approved: 


Transmitted 

(Number) 


Per 

(Time) 
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FD-3S-(Rev, 6-22-78) 


. TRANSMIT VIA: 
Teletype 
Facsimile 
Airtel 


FBI 

PRECEDENCE: 

I | Immediate 
I I Priority 
| | Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

Date 8 / £.1 /85 


TO: DIRECTOR, FBI 

ATTENTION: ‘RECORDS SECTION, RECORDS MANAGEMENT DIVISION 
ROOM 5657 

FROM: SAC, JACKSON (66-432) 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
APPRAISAL OF FBIHQ AND FIELD RECORDS 

Re Bureau airtels dated 5/29/85, 7/9/85 and 8/2/85. 

Find attached the lists of files that have been 
marked in accordance with Bureau instructions . 


^Bureau 
1-Jackson 
WEW : kb 




Approved: 


Transmitted 

(Number) 


(Time) 
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z z 


26 - 33481 ^' 

44 - 


5187 /'" 
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FBI 


TRANSMIT VIA: 
Teletype 
Facsimile 
A I RTF, T, 


PRECEDENCE': 
I I Immediate 
I I Priority 
I I Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

Date 8 / 16 / 85 


TO: 


FROM: 


DIRECTOR, FBI (ATTENTION: RECORDS SECTION, 

RECORDS MANAGEMENT DIVISION, ROOM 5935) 


SAC, JACKSONVILLE (66-400) (P) 


SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBI HQ AND FIELD RECORDS 

BUDED 8/16/85 

Re FBI HQ airtel to All SACs dated 7/9/85. 

All action requested in referenced airtel has been 

completed. 
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FBI 



TRANSMIT VIA: 

PRECEDENCE: 

CLASSIFICATION: 


□ Teletype 

□ Immediate 

□ TOP SECRET 


□ Facsimile 

□ Priority 

□ SECRET 


ra ATRTET. 

_ □ Routine 

□ CONFIDENTIAL 




□ UNCLAS E F T 0 

■< 



□ UNCLAS 




nate 7/25/85 



REC 

tOMrVSAC 


DIRECTOR , FBI ( 66-3286 SUB B) 

ATTN : RECORDS SECTION 

RECORDS MANAGEMENT DIVISION, ROOM 5935 


FROMrXSAC, KANSAS CITY (66-1608) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8 / 16/85 


Re Bureau airtel to all SAC's dated 7/9/85. 

This is to advise that files listed on the attachment 
to referenced airtel have been stamped with the legend "X-Do 
Not Destroy; Historical Value; National Archives" in the Kansas 
City Office.' 

It should be noted, the only files on the list that 
had not. been destroyed prior to receipt of airtel are as follows 


© 


7-613 

9-3094 

9-3180 

56-616 


100-16705 

175-81 

199-7 


)- Bureau 

1 - Kansas City ( 66 - 1608 ) 

WFR/re j 

(3) 



Approved: 


Transmitted Per 

(Number) (Time) 


U.S. GOVERNMENT PRINTING OFFICE : 1984 O - 449-465 




Memorandum 



DIRECTOR, FBI Date 8-13-85 

ATTN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION, ROOM 5935 

SAC, KNOXVILLE (66-812) 


Subject : DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
B.UDED : 8/16/85 

Re Bureau airtel dated 7/9/85. 

Action requested in re airtel has been completed. 



JKL 


Bureau 

Knoxville 



□□□□□□□□on □□□□□□□□□ 


Routing Slip 

FD-4 (Rev, 5-31-84) 

b7C Dale 5/28/86 


To: 

Att. 


XI Qirectoi 

Mi s s I 

R OO M . .59 2 7 


FILE # 


SAC 

ASAC 

Supv . 

Agent _ 

OSM 

Rotor # 

Steno 

Typist 

M 

Room - _ 

Acknowledge 

Assign □ Reassign 

Bring file 

Call me 

Correct 

Deadline 

Delinquent 

Discontinue 

Expedite 

File 


Title DESTRUCTION OF RECO RD S 
(NARA) 

APPRAISAL OF FBIHQ AND 

FIELD RECORDS 

Buded : 8 / j.6 / 8 5 

tfu p-js 

re: Bureau alrtel 7/9/8 5 & 
Bureau tel call 5/28 / 8 6 


□ For Information 

□ Handle 

□ Initial & return 

□ Leads need attention 

□ Open case 

□ Prepare lead cards 
Q Prepare tickler 

□ Recharge file □ serial 


□ Return assignment card 

□ Return file □ serial 


□ Return with action taken 

□ Return with explanation 

□ Search and return 

□ See me 

□ Type 


□ Send to 


Instructions in referenced coraraunlcatlon were 
complied with as of 8/13/85. 


See reverse side 


SAC 


JOHN J. 


SCHREIBER/jeg 


Office LAS VEGAS 



Memorandum 


From 


DIRECTOR, FBI (66-3286 Sub B) 

ATTN: RECORDS SECTION 

RECORDS MANAGEMENT DIVISION 
ROOM 5935 

SAC, LITTLE ROCK (66F-1876) 


Date 


7/16/85 


Subject : DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES & RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 


Re Bureau airtel to All SACs, 7/9/85. 

Little Rock has completed the action set forth 
in referenced airtel. 






DIRECTOR, FBI (66-3286 Sub B) 


Date 9/23/85 


fife- 


SAC, LOS ANGELES 


(66-101) 


Attn: Records Section, Records 
Management Division, 
Room 5935 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


Re BUairtels to All SACs, dated 5/29/85 and 7/9/85, captioned 
as above. Both projects have been completed as instructed. 


(^- Bureau 
1 - Los Angeles 
TMJ : apl 
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TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

□ AIRTEL 


FBI 

PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 
CONFIDENTIAL 
UNCLAS E F T O 
UNCLAS 
Date 8/14/85 


□ 

□ 

□ 


TO: 



ROM: 


DIRECTOR, FBI (66-3286 Sub B) 

ATTENTION: RECORDS SECTION 

RECORDS MANAGEMENT DIVISION 
ROOM 5935 

SAC, LOUISVILLE (66-1804B) 


DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL 'OF' FB-IHQ AND FIELD RECORDS 
BUDED: 8/16/85 AND 9/4/85 


Re Bureau airtels to all SAC'S, 7/9/85, ^ AND 8/2/85. 

Action requested in re airtels has been completed 
by the Louisville Division. 


0 - Bureau 

1 - Louisville 
CER: afp 

(3) 



Approved: 


Transmitted Per 

(Number) (Time) 


ft U.S. Government Printing Office: 1984-431-613/6249 
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FBI 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

IXl Ai rt-eO 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 
SECRET 
CONFIDENTIAL 
UNCLAS E F T 0 
UNCLAS 

Date 8/2/85 


□ 

□ 

□ 

□ 


TO: DIRECTOR, FBI (66-3286 SUB B) 

ATTN: RECORDS SECTION 

RECORDS MANAGEMENT DIVISION 
ROOM 5953 

FROM: SAC, MEMPHIS (66-796) 

SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBI HQ AND FIELD RECORDS 
BUDED: 8/16/85 

Re Bureau airtel to all SACS, July 9, 1985. 

All action completed and appropriate files stamped. 



U.S. GOVERNMENT PRINTING OFFICE : 1984 0 - 449-465 


tf t f 
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FBI 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 
0 Air tel 


PRECEDENCE: 

□ immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 

Date 7/17/85 


TO: DIRECTOR, FBI (66-3286-Sub B) 

ATTN: Records Section, 

Records Management Division 
Room 5935 

FROM: SAC, MILWAUKEE (66-2160) 


SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS 
ADMINISTRATION (NARA) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 


Re Buairtel to all SACs dated 7/9/85. 

All records listed on attachment 
have been stamped per instructions in referenced 
airtel . 


^Bureau 
1 -Milwaukee 


MEW/p jt 



Transmitted 



Approved: 


(Number) 


(Time) 


Per 
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FBI 


TRANSMIT VIA: PRECEDENCE: CLASSIFICATION: 

□ Teletype □ Immediate □ TOP SECRET 

□ Facsimile □ Priority □ SECRET 

0 Airtel □ Routine □ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 

Date 7/?3/85 

TO: DIRECTOR, FBI (66-3286 Sub B) 

ATTENTION: RECORDS SECTION, RECORDS MANAGEMENT 

DIVISION, ROOM 5935 

FROM: SAC, MINNEAPOLIS (66-3597) 


SUBJECT: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


Re BuAirtel to All SACs 7/9/85, captioned as above. 

All action requested in referenced airtel has been 
completed by Minneapolis Division. 

All files on list were destroyed except: 9-2444, 
9-2488, 49-920, 175-67, 175-74, 175-75 and 175-76. 










FD-36 (Rev. 8-26-82) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 
*£5 AIRTEL 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS EFTO 

□ UNCLAS 

8/13/85 


TO: Director, FBI (66-3286 SUB B) 

FrW ^ SAC, Newark (66-1711A) 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBI HQ AND FIELD RECO RDS , 

BUDED: 8/16/85 f ^ 

Re: Director's airtel to All SACs , 7/9/85. 

The Newark Division has completed the stamping 
of all exceptional cases that were enclosed with referenced 
airtel . 


24 Bureau 
1 -Newark 
lg 
(3) 



Approved: 


Transmitted Per 

(Number) (Time) 
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Memorandum 


*x 


oWl . 

Subject : 



DIRECTOR, FBI (66-3286 Sub B) Date 8/7/85 

ATTN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION 

ROOM 5657 

SAC, NEW HAVEN (66-3822) 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 


Re: Bureau airtel 7/9/85. 


Files listed on attachment to reBuairtel have 
been marked for preservation in the "exceptional" 
category, in accordance with instructions set forth 
in re Buairtel. 




tf fcf 


Memorandum 


t 




DIRECTOR, FBI (66-3286 SUB B) Date 7/17/85 

ATTN: ROOM 5935 

SAC, NEW ORLEANS (66-2826) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ FIELD RECORDS 
BUDED: 8/16/85 


Exec AD Adm, 

Exoc AD Inv. _ 

Exec AD LES 

Asst. Dir.; 

Adm. 

Crint. Inv, 

Ident. _ ... 

Insp. - 

Intoll. 

Lab. 

Legal Coun. 

Off. Cong. & 

Public Affs. - 

Roc. Mgnt. 

Tech. Sorvs. 

Training 

Telephone Rm. 

Director's Soc'y 


Re Buairtel to all SAC's, dated 7/9/85, captioned as 

above . 

Please be advised that all files which were available 
to New Orleans have been stamped with the rubber stamp which 
reads "X, DO NOT DESTROY, HISTORICAL VALUE, NATIONAL ARCHIVES." 

The following list of files could not be stamped as 
they had been previously destroyed: 


2-56 

2-80" 

7-219 

9-1953 

9-2052 

9-2372 

15-9837 

15-10105 

25- 6 

26- 1629 
26-2052 
31-3943 


31-4387 

31-5240 

36-28 

49-280 

60-188 

62-164 

62-738 

62-978 

62-1059 

62-2224 

65-540 

100-13210 


Q- Bureau 

1 - New Orleans (66-2826) 

JLW : j Iw 

(3) 



FBI/ DO J 


®D □ 


FD-36 (Rev. 5-22-78) 


TRANSMIT VIA: 
Teletype 

Facsimile 
X AIRTEL 


TO: 


FROM: 


FBI 

PRECEDENCE: 

I 1 Immediate 
I I Priority 
I | Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 


Date 


8/13/85 


DIRECTOR, FBI (66-2386 Sub B) 
ATTN: RECORDS SECTION, RECORDS 

MANAGEMENT DIVISION, ROOM 5935 


ADIC, NEW YORK (66-3573 SUB. F) 


SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS 
ADMINISTRATION (NARA) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 


Re Bureau airtel, 7/9/85. 

The stamping of exceptional cases as contained 
on attachment has been completed and all have been stamped 
"X, DO NOT DESTROY, HISTORICAL VALUE, NATIONAL ARCHIVES". 



Bureau 
New York 


ALG: alg 
(3) 


Approved: 


b C 
67 C 


kfe— 


Transmitted 

(Number) (Time) 


Per 



Memorandum 



To : DIRECTOR, FBI (66-3286 Sub B) Date 8/14/85 

I Records Section, Records Management Division 

l \ Room 5935 

From : SAGJjNORFOLK (66-913) 


Subject : DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 


ReBuairtel 7/9/85. 

The following exceptional cases were stamped for 
preservation: 

9-608 

31-183 

42-9056 

44-604 

47-274 

92-313 

175-60 

175-67 

199-127. 


12 A Up 



(j) - Bureau 
1 - Norfolk 
lep 
(3) 
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FBI 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

□ AIRTEL 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 

Date 8/15/85 


FROM 


DIRECTOR, FBI (66-3286 Sub B) 
Attn: Records Section 

Records Management Division 
Room 5657 


SAC, OKLAI-IQ 


C^/Cl a 


ITY (66-2816 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 


Re FBIHQ airtel to All SACs, 7/9/85. 

Oklahoma City has complied with instructions 
set forth in referenced airtel. 


2/- Bureau 
1 - Oklahoma City 
AED : dab 


Approved: 


Transmitted Per 

(Number) (Time) 


FD-36 (Rev. 8-26-82) 

1 

FBI 

} 

TRANSMIT VIA: 


PRECEDENCE: 

CLASSIFICATION: 

□ Teletype 


□ Immediate 

□ TOP SECRET 

□ Facsimile 


□ Priority 

□ SECRET 

I - ! AIRTEL 


□ Routine 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

7/23/85 


FROM: 


DIRECTOR, FBI 

Attention: Records Section 

Records Management Division 
Room 5935 

SAC, OMAHA (66-3009) 


SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FILED RECORDS 
BUDEDS: 7/12/85 and 8/16/85 

Re Bureau airtels to all SACs dated 5/29/85 and 7/9/85, 

Action as requested in two referenced airtels has 
been completed within the Omaha Division. 


(3jBureau 

-Omaha 

pas 

(4) 


Approved: 


Transmitted 


(Number) 





FD-36 (Rev. 8-26-82) 


FBI 



TRANSMIT VIA: 

□ Teletype 

□ Facsimile 
3S AIRTEL 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 


Date 


TO: DIRECTOR, FBI (66-3286 Sub B) 

ATTN: RECORDS SECTION 

RECORDS MANAGEMENT DIVISION 
ROOM 5935 


FROM: SAC, PHILADELPHIA (66-6740) 

SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED : PAST 


Re Bureau airtels date 



nd 8/2/85. 


PH has stamped the file covers of cases listed on 
the attachments to referenced Bureau airtels. 


(2j- Bureau (66-3286 Sub B) 
1 - Philadelphia (66-6740) 


KAF : kaf 

( 3 ) 



□□□□□□□□□□ □□□□□□□□□ 


Routing Slip 
FD-4 {Rev. 5-31-84) 


Date 


7—25—85 


Director 


SAC - Room - 59 3 

ASAC 

Supv. 

Agent 

OSM 

Rotor # 

Steno 

Typist 

M 

Room 

Acknowledge 
Assign □ Reassign 
Bring file 
Call me 
Correct 

Deadline 

Delinquent 

Discontinue 

Expedite 

File 


□ For Information 

□ Handle 

□ Initial & return 

□ Leads need attention 
O Open case 

□ Prepare lead cards 

□ Prepare tickler 

□ Recharge file □ serial 

□ Send to 


FILE# Bufile 66-3286 Sub ] 
Division 

xitie Destruction of Rec ords 
National Archives and 


Appraisal of FBI HQ and 
Field Records 

Buded- t — 8 — 16 — 8-5 

Bureau airtel date d 
7-9-85 

□ Return assignment card 

□ Return file □ serial 


□ Return with action taken 

□ Return with explanation 

□ Search and return 

□ See me 

□ Type 


Proper stamping has been affixed to 
Pittsburgh Division files evaluated as 



See reverse side 


Office PITTSBURGH 


FD-36 (Rev. 8-26-82) 


FBI 


TRANSMIT^: 

□ Teletype 

□ Facsimile 

2S AIRTEL 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS , , 

rw- 1/21/86 


FROM 


DIRECTOR, FBI 

(ATTN: RECORDS MANAGEMENT DIVISION, 

RECORDS SECTION, ROOM 5935) 

He, PHOENIX (66-1403) 


SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND 
RECORDS ADMINISTRATION 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


Re Bureau routing slip dated 1/15/86. 

Enclosed is one copy of Phoenix airtel to Director 
dated 7/23/85. 


t ^2 9^ Bureau (Enc. 1) 
1 - Phoenix 
KLP : paa 
(3) 





Approved: 


Transmitted 


(Number) 


(Time) 








□ Da 


FD-33 (Rev.. 5-22-78) 


TRANSMIT VIA: 
Teletype 
Facsimile 
AIRTEL 


■J 

FBI 

PRECEDENCE: 

I I Immediate 
I I Priority 
I I Routine 


) 

CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

Date 8/1/85 


TO : DIRECTOR, FBI (66-3286 Sub »' B) 

(ATTN: RECORDS SECTION, RECORDS 
MANAGEMENT DIVISION, ROOM 5935) 

FROM : SAC, RICHMOND (66-2751) 

SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 

# 

Re Bureau airtel to ALL SACs dated 7/9/85. 

The following records listed on enclosure of captioned airtel 
are destroyed: 

9-630 6/29/76 
26-1675 5/9/62 
26-8292 10/26/72 
26-13782 10/28/76 

29-150 4/29/7-7 . 

60-177 8/24/77 
65-541 3/5/71 

100-835 4/1/69 

The following files have-been stamped "X, DO NOT DESTROY, 
HISTORICAL VALUE, NATIONAL ARCHIVES". 

175-84 

175-90 


/ 



(Number) 


(Time) 


fbi/doj 


FD-36 (Rev. 8-26-82) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 
JS Airtel 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

Date 7/30/85 


DIRECTOR, FBI 

ATTN: RECORDS SECTION 

RECORDS MANAGEMENT DIVISION ROOM 5935 


FROM 


v 'f^> 


SAC, SACRAMENTO (66-5) 


SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 

Re Bureau airtel dated 7/9/85. 

All Sacramento files have been marked for 
retention and placed in Pending Litigation Section 
with the exception of the following: 


SC 9-200 
SC 9-205 


Destroyed 7/6/78 
Destroyed 7/6/78 


SC 26-2310 Destroyed 8/6/78, 


2/- Bureau 
T - Sacramento 
MVM:mvm 
(3) 


17 Aufeed|85 


Approved: 


Transmitted Per 

(Number) (Time) 



U.S. GOVERNMENT PRINTING OFFICE : 1984 O - 449-465 



FD-3«fei=ls26-82) 

c 

Tl 

ro 

Q 

TRANSMIT VIA: 

PRECEDENCE: 

CLASSIFICATION: 

□ Teletype 

□ Immediate 

□ TOP SECRET 

□ Facsimile 

□ Priority 

□ SECRET 

]— 1 AIRTEL 

_ □ Routine 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

” „ 8/1/85 

Date 


TO: / DIRECTOR, FBI (66-3286 Sub B) 


/ ATTN: RECORDS SECTION, RECORDS MANAGEMENT 


% 


DIVISION, ROOM 5935. 

* 

FROMCJ SAC, ST. LOUIS (66-2872) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBI HQ AND FIELD RECORDS 
BUDED: 8/16/85 7 ' 


ReBuairtel, 7/9/85. 

St. Louis has completed stamping exceptional 
cases listed in attachment to referenced airtel. 



'ir 

FD-36 (Rev. 8-26-82) 

r' 

• 

FBI 

• 

TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

PS Airtel 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 

CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 



□ UNCLASEFTO 

□ UNCLAS 

natR 7/31/85 


TO: DIRECTOR, FBI (66-3286 Sub B) 


(ATTN: Records Management Division, 

Records Section, Records Research Unit] 


FROM: 


SAC , 



E CITY (66-939) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 


Re BUairtel, 7/9/85. 

Per instructions contained in referenced airtel, 
action has been completed in the Salt Lake City Office. 


Z ~ Bureau 
1 - Salt Lake City 

WLC : kh 
(3) 



U.S. GOVERNMENT PRINTING OFFICE 



V 

FD-36 (Rev. 8-26-82) 

• 

FBI 

• 

TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

DC AIRTET, 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 

CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 




□ UNCLAS E F T 0 

□ UNCLAS, 

Date V30/85 


TO: DIRECTOR, FBI 

(ATTN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION, 
ROOM 5935) 

PROM: SAC, SAN ANTONIO (66-1994) 

DESTRUCTION OP RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 

APPRAISAL OP FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 

ReBuairtel, 7/9/85. 

As requested by reBuairtel, 7/9/85, the following 
files have been located and marked as exceptional cases to be 
retained for historical value. National Archives. 

44-4469 (Volume 1 and 2) 

175-68 

199-621 

The following files, which were also set forth on 
listing to be marked for retention, have been destroyed prior 
to 1979 by San Antonio Division: 

9-1084 

9-1090 

9-1101 

25- 23070 

26- 10637 
29-922 
29-939 
54-33 
62-625 



U.S. GOVERNMENT PRINTING OFFICE 



Dissemination Routing Slip 
FD-417 (Rev. 6-28-82) 


TO: CX Director, Att. 
□ SAC, 


(Copies to Offices Checked) 

RECORDS MANAGEMENT DTVTST ON, 
RECORDS SECTION, RECORDS RESEARCH 


□ 

Albany 

UNIT, ROOM: 

□ Houston 

5657 

□ 

Oklahoma City 

□ 

Albuquerque 

□ Indianapolis 

□ 

Omaha 

□ 

Alexandria 

□ Jackson 

□ 

Philadelphia 

□ 

Anchorage 

□ Jacksonville 

□ 

Phoenix 

□ 

Atlanta 

□ Kansas City 

□ 

Pittsburgh 

□ 

Baltimore 

□ Knoxville 

□ 

Portland 

□ 

Birmingham 

□ Las Vegas 

□ 

Richmond 

□ 

Boston 

□ Little Rock 

□ 

Sacramento 

□ 

Buffalo 

□ Los Angeles 

□ 

St. Louis 

□ 

Butte 

□ Louisville 

□ 

Salt Lake City 
San Antonio 

□ 

Charlotte 

"D Memphis 

□ 

□ 

Chicago 

□ Miami 

□ 

San Diego 

□ 

Cincinnati 

□ Milwaukee 

□ 

San Francisco 

□ 

Cleveland 

□ Minneapolis 

□ 

San Juan 

□ 

Columbia 

□ Mobile 

□ 

Savannah 

□ 

Dallas 

□ Newark 

n 

Seattle 

□ 

Denver 

□ New Haven 

o 

Springfield 

□ 

Detroit 

□ New Orleans 

□ 

Tampa 

□ 

El Paso 

□ New York City 

□ 

Washington Reid 

□ 

Honolulu 

□ Norfolk 




D ASAC, New Rochelle (MRA) 

□ ASAC, Brooklyn-Queens (MRA) 


Date 


8/15/85 


RE: 


BUATRTEL TO ALL SAC* AND TO ALL LEGATS , DATED 
7/9/85, CAPTIONED; DESTRUCTION OF RECORDS; 
NATIONAL ARCHIVES AND RECORDS SERVICE C.NAR&) 
APPRAISAL OF FBIHQ AND FIELD RECORDS; 

BUDED: .8/16/85. 


REMARKS: 


This is to advise FBIHQ, that the San Diego 
Division has completed the above captioned 
request. All files have been stamped for 
preservation. 


FILE #: 



FD-36 (Rev. 8-26-82) 


FBI 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

□ 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

Date 8/13/85 


□ L 

□ L . 
Date 


DIRECTOR, FBI (66-3286 Sub B) 

LATTN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION, 
ROOM 5935) 

SAC, SAN FRANCISCO ( 66-1696) 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 


M .'V iNACF’lENl 


on (m 


Re Buairtel to All SAC’s dated 7/9/85 and captioned as above. 


FBIHQ is advised that due to a critical shortage of support - iL 
personnel in this Division, the instructions set forth in referenced airt-el"* 
will be held in abeyance. At such time as this division has sufficient ; 
personnel, this matter will be addressed and FBIHQ will be so advised. 


.:ortage c 
orth in re 
.vision has 
"’l be s 


<pr K'lcTr- 

'“‘-V. i*rn _ 


2 -j Bureau 
^2-^- San Francisco 
/pah 


Approved: 


Transmitted 


(Number) 


(Time) 



FD-36 (Rev. 8-29-85) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

□ 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEf/T 2 $ /87 

□ UNCLAS 

Date 


TO: DIRECTOR, FBI (66-3266 SUB B) 

(ATTN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION, 

\, J ROOM 5935) 

FR /^\VKF SAC » SAN FRANCISCO (66-1696, SUB D) 

SlhB.JEC^: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/86 

RE Buairtel to All SAC's dated 7/9/85 and SFairtel to 
FBIHQ dated 8/13/85, captioned as above. 

Referenced SF airtel advised FBIHQ that this office would 
not be able to meet established Buded until a critical personnel 
shortage had been alleviated. San Francisco is now in a position to 
address all previous airtels pertaining to Destruction matters. 

Pursuant to instructions set forth in referenced Buairtel 
all files have been marked for retention, with the exception of the 
attached which were determined to have been destroyed pursuant to 
previous established criteria. 


13 

7-27 

no 

date 

9-1764 

no date 


7-128 

if 

ii 

9-1912 

it ti 

14 

7-575 

t* 

ii 

9-1979 

ii ii 

15 

9-1 

it 

ii 

9-2191 

1/17/78 

9-168 

it 

it 

9-2203 

1/17/78 


9-492 

ii 

it 

25-7746 

no date 

16 

9-794 

ii 

it 

25-65966 

II II 


9-824 

ii 

ii 

25-68410 

II II 

17 

9-833 

ii 

ii 

25-69214 

ft If 


9-845 

ii 

ti 

26-5797 

II If 

18 

9-1440 

it 

ii 

26-7662 

ft IUm, 


CP - Bureau 

2 — San Francisco 

(1 - 66-1696 Sub D) 
(1 - 66-4562) 

/pah 

Approved: 


Transmitted 


JAN 2? 1987 


Tf^7 

. Per __ 


(Number) 


(Time) 


RSC02BS 




FD-36 (Rev. 8-29-85) 


1 

2 

3 

4 

5 

6 

7 

8 
9 

10 

11 

12 


o 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

□ 


FBI 

PRECEDENCE: 

□ immediate 

□ Priority 

□ Routine 


) 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEf/T 2 9 /87 

□ UNCLAS 

Date 


19 

20 
21 



DIRECTOR, FBI (66-3266 SUB B) 

'ATTN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION, 

ROOM 5935) 

SAC, SAN FRANCISCO (66-1696, SUB D) 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/86 

RE Buairtel to All SAC's dated 7/9/85 and SFairtel to 
FBIHQ dated 8/13/85, captioned as above. 

Referenced SF airtel advised FBIHQ that this office would 
not be able to meet established Buded until a critical personnel 
shortage had been alleviated. San Francisco is now in a position to 
address all previous airtels pertaining to Destruction matters. 

Pursuant to instructions set forth in referenced Buairtel 
all files have been marked for retention, with the exception of the 
attached which were determined to have been destroyed pursuant to 
previous established criteria. 


13 

7-27 

no 

date 

9-1764 

no date 


7-128 

ii 

II 

9-1912 

ti it 

14 

7-575 

n 

It 

9-1979 

ii it 

15 

9-1 

it 

II 

9-2191 

1/17/78 

9-168 

it 

11 

9-2203 

1/17/78 

16 

9-492 

n 

II 

25-7746 

n o dat e 

9-794 

n 

II 

25-65966 

it ii 


9-824 

ii 

II 

25-68410 

ii ti 

17 

9-833 

it 

II 

25-69214 

it it 


9-845 

ii 

II 

26-5797 

it ti 

18 

9-1440 

H 

II 

26-7662 

it ii 


CP 


2y- Bureau 
2 - San Francisco 
(1 - 66-1696 Sub 
(1 - 66-4562) 
/pah 


D) 


Approved: 


Transmitted 


Per 


(Number) (Time) 


CARBOJST CCPp 
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® FBI 

• 

TRANSMIT VIA: 

PRECEDENCE: 

CLASSIFICATION: 

□ Teletype 

□ Immediate 

□ TOP SECRET 

□ Facsimile 

□ Priority 

□ SECRET 

XX Airtel 

□ Routine 

□ CONFIDENTIAL 



□ UNCLAS E F T O 

□ UNCLAS 



Date 7/15/85 


tu : 

rtfv 

FROM: Q 


DIRECTOR, FBI (66-3286 Sub B) 

Attn: Records Management Division, Room 5935 

Records Section, Por-m-d o Pogoarph Unit 

SAC, SAN JUAN (66-727) ^ 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 


ReBuairtel to all SACs, dated 7/9/85. 


The following "exceptional" San Juan Office of 
Origin files, as identified on Attachment A of referenced 
airtel, have been previously destroyed: 


9- 

160 

9- 

722 

14- 

18 

15- 

1063 

25- 

7185 

25- 

17379 

46- 

196 

51- 

3 

52- 

1011 

58- 

50 


Therefore, San Juan was unable to stamp the file 
covers for the above mentioned cases. 





Approved: 


Transmitted 


(Number) 


(Time) 


U.S. GOVERNMENT PRINTING OFFICE 
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TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

□ Aixtel 


FBI 

PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 

Date 7/24/85 


TO: DIRECTOR, FBI (66-3286 Sub B) 

ATTN: RECORDS SECTION, RECORDS MANAGEMENT 

DIVISION, ROOM 5935 

FROM: SAC, SAVANNAH (66-1472) 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 

ReBuairtel to all SACs , dated 7/9/85, and Savannah 
tel call to FBIHQ, 7/23/85. 

Savannah Division has completed action requested 
in referenced airtel by affixing the stamp to file covers 
of cases listed on attachment. It should be noted that 
file 60-234 which was file number shown on Savannah's attachment 
should have actually been placed on attachment to Salt Lake 
City per referenced telephone call. 



U.S. GOVERNMENT PRINTING OFFICE : 1984 0 - 449-465 


Memorandum 



To : DIRECTOR, FBI 

{ATTN: RECORDS MANAGEMENT DIVISION 

RECORDS SECTION, ROOM 5935) 
From : fAC, SEATTLE (66F-1303) 


Date 8/12/85 


Subject : DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 

BUDED: 8/16/85 

ReBUAirtel , 7/9/85. 

The Seattle Office has complied with instruction to 
stamp files indicated for preservation under the "exceptional" 
category. 


With respect to the 
the following files listed on 


attachment, it should be noted that 
the attachment have been destroyed: 


7-172 

9-1023 

25- 5094 

26- 10964 
31-1906 
46-1234 
46-1809 

51- 3 

52- 880 
60-51. 
60-113 
62-112 - 
65-377. 
65-1778 
100-6068 


Destroyed 7/70' 
Destroyed 4/13/77 
Destroyed 12/65 
Destroyed 5/17/71 
Destroyed 12/5/69 
Destroyed 7/77 
Destroyed 7/77 
Destroyed 3/13/78 
Destroyed 10/18/64 
Destroyed 2/4/76 
Destroyed 1/7/70 
Destroyed 5/18/59 
Destroyed No date 
Destroyed No date 
Destroyed 8/21/69 


For the information of FBIHQ, the review for the above 
required approximately one hour. 


Bureau 
1 - Seattle 


MMZ : ldk 
(3) 





To : DIRECTOR, FBI (66-3286 Sub B$> Date 8-15-85 

ATTNv RECORDS SECTION, RECORDS MANAGEMENT 
DIVISION, ROOM #5935 
From : SAC , /SPRINGFIELD (66-2912) 


Subject : DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FILED RECORDS 
BUDED: 8/16/85 


ReBuairtel to all SACS, dated 7/9/85, captioned 

as above;/ 

Springfield has completed instructions setforth in 

re airtel. 


2 - Bureau 

1 - Springfield 

RCRtLRF 

(3) 





Memorandum 




DIRECTOR, FBI 

(ATTENTION: RECORDS SECTION, RECORDS 

MANAGEMENT DIVISION, ROOM 5935) 

SAC, TAMPA (66-6) 


Date 


8/8/85 


Subject : DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 


Re Director airiel to All SACs, dated 7/9/85. 

Tampa Division has completed action requested 
in referenced airtel. 



Bureau 

Tampa 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 
Enclosure Behind File (EBF) 1438 - Section 1 



DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

'■ PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 


A C U Report 


American Dialog 


Vol. lfL 
Vol. 1 #11 
Vol, 11 #1 
Vol. 11 #2 
Vol. 11 #3 
Vol. Ill #1 
Vol. Ill #2 
Vol. Ill #3 
Vol. IV #1 
Vol. IV #2 


American Way to Jobs, Peace, Democracy 
Americanization of Labor 
Ml, The 

Ml, The (New Anvil) 

Background on China 

Bilalian News 


Black Collegian, The 


Sept. 1969; Dec. 1969 
Mar. 1970; July 1970 
Nov, 29, 1973 


July-Aug. 1964 
Oct. -Nov. 1964 
Feb. -Mar. 1965 
May-June 1965 
Mar., Apr,, Oct. ,Nov.l966 
Summer 1966 
Nov. , Dec., 1966 
Spring 1967 
Autumn 1967 
Spring 1968 
Winter 1968-1969 
Spring - Sumner 1969 
Autumn 1971 
Summer, .Spring, Winter 
1972 


April 1954 
' 1925 

May-June, 1935 
Dec., 1939 

Apr .27,1976; Sept . 27. , 1977 
Oct. 4, 1977 

Nov, 7, 14, 21, 28, 1975 
Dec. 5-26,1975 
Jan. ;Feb. ;Mar. ;Apr. ; 

May, 1976 

Jan, ;Feb. ;Mar, ;Apr. ;May 
June , Sept . ; Oct . , 1975 






DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION \ 

( 

'• PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

CO 


COMMENTS 


Black Collegian, The 
Black News 
Black Panthers, The 


Jan. ;Feb. , 1975 
May 31,1975. 

11 / 2/68 

12/20/67;10/12, 26/68; 
12/14/68; 2/17/69; 3/3/69 
3/9, 16, 31/69;4/6, 20/69; 
4/27/ 69 ; 5/4, 11,19,25/69 
5/31/69; 6/7, 14, 21, 28/69 
7/5,12,19,26/69;8/2,9, 
16, 23,30/69:9/6, 13, 27/6< 
10/4, 25/ 69 ; 11/1 , 8 , 15-, 22 
29/69:12/6,27/69; 
l/3,10,17,31/70;2/7,17, 
21,28/70;3/7,15,21/70; 
4/6,ll,18,25/70;5/2,9, 
19 ,31/70;6/6, 13, 20, 27/7C 
7/4,ll,18,25/70;8/l,8, 
15,21/70;9/5,19,26/70; 
10/3,10,17,24,31/70; 
U/7,21,28/70;12/5,14, • 
JS, 26/70 

1/2,9,16,23,30/71:2/6, 

13,20,27/71;3/6,13,20, 

27/71 ; 4/3/71 ; 5/15 , 29/71 

6/5,12,19/71:7/3,10/71; 

3/16,23/74;4/6,13,20/74 

4/27/74;5/4,ll,18,25/74 

6/1,8,15,22,29/74:7/6/7^ 

7/13,20/74;8/3,10,17,24, 

'31/74:9/7,14:21,28/74; 

10/5,12,19,26/74;ll/2, 

9,16,23,30/74:12/7,14, 









DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

f 

'■ PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 


Black Panthers, Hie 


Black Scholar 
Black World 


l/4,ll,18,25/75;2/l,8, 
15,22/75;3/l,8,15,22/75; 
3/29/75;4/5, 12, 19,24/75; 
5/.12/75;6/2, 9, 16/75; 

10/6 , 14/75 ; 11/ 29/75 ; 
10/16/76;12/4, 11/76; 

Sept. 1971 

May-Dec. 1971 
Jan.-Dee. 1972 
Mar. -May 1973 
July-Dee. 1973 
Jan. -Dec. 1974 
Jan. -Apr. 1975 


Bolshevik Revolution, The 

(It's Rise and Meaning) 

Browder, Earl 

(Reports to the Nineteenth 
Convention to the Ccrii.Party) 


6/24/36 


1/2,6,9,13,16,20,23/76 

l/27,30/76;2/3,6,10,13, 

17,20,24,27/76;3/2,5,9, 

12,16,19,23,26,30/76; 

4/2,6,9,13,16,20,23,27, 

30/76 ; 5/4, 7‘, 11,14,18, 21 

25,28/76;6/l,4,8,15,18, 

22,25,29/76;7/2,6,9,13, 

16,20,23,27,30/76;8/3,6 

10, 13, 17,20,24/76;9/3', 7 

10, 14; 17 ,21, 24, 28/76 

Oct. , Nov. , Dec. , 1976 
Jan., Feb., Mar., 1977 








DISPOSITION OF PUBLICATIONS SURVEY 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED 


1/69; 3/69; 4/69; 6/69; 
7/69; 8/69; 9/69; 10/69 


Jan. , - Aug. , 1970 
9/14/70 ; 10/15/70 ; 
11/11/70; 11/22/70 
12/13/70 

1/4, 30/71 ; 2/20/71 ; 3/71 ; 
3/20/71; 5/21/71; 6/10/71 
6/11/71; 8/21/71; 9/04/71 
9/18/71 ; 10/02,16/71 ; 


twftfj 


1/20/72 ; 2/03/72 ; 3/2/72 

3/16/72;3/30/72;4/13/72; 

5/ l,18/72;6/U, 15, 29/72. 

7/13,27/72:8/10,24/72; 

9/7,21/72;10/5,19/72; 

ll/2,16/72;ll/30/72; 

12/14/72. 

l/ll,25/73;2/8,22/73; 

3/8,22,73;4/5/73; . 

5/3, 13/73; 7/12/73; 8/2, 

23/73;9/06'/73; 9/20/73; 

10/4, 18/73;ll/2,16/73; 

ll/29/73;12/13/73. 

1/10,24/74; 2/7., 21/74; 

3/7,21/74;4/4,18/74; 

5/9,23/74:6/6,20,74 

7/4,18/74;8/l,15/74; 

9/12,29/74;10,10,24/74; 

11/7 , 21/74; 12/5 ,12,19/7^ 

1/9,16,23,30/75:2/6,15, 

22,27/75;3/6,13,20/7,5; 

3/27/75:4/3,10,17,24,75 

5/1,8,15,22,29/75:6/5/75 

6/12,19,26/75:7/3,10/75; 

7/17,24,31/75;8/7,14/75; 

9/11,18,25/75. 


LIBRARY OF 




DESTROY RETAIN 


COMMENTS 











DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION, 


China News Analysis 


China Reconstructs 


Civil Liberties 


PERIOD COVERED 


10/2,9,16,23,30/75. 

1/8, 15, 22, 29/76;2/12, 19, 

26/76;3/4,ll,18,25/76; 

4/i,8,15,29/76;5/6,13, 

20, 27/76;6/3,10;l7, 24/76 

7/l,8,15,22,29/76;8/12, 

19,26/76;9/2,9,16/76. 

6/4, ll f 18/76;7/2,9, 23/76 

8/6, 13/76;9/10, 17/76; 

10/1,8,15,22/76:11/5/76; 

11/19/76:12/3,10/76. 

1/7,14,21/77:6/3,10/77; 

6/17/77. 

Feb., Mar., 1976 
May, June 1977 

Feb., Mar., 1967 
May 1967 
July 1967 

Sept., Oct., Nov., 1967 
Jan.,- May 1968 
July 1968 
Sept., Oct., 1968 
Dec., 1968; Feb., 1969 
Apr. , June, Aug. , Oct. , 
Dec., 1969. 

Feb.,- Apr., 1970 
July, Sept., Oct., 1970; 
Dec., 1970. 

Jan. ,- May 1971 
July, Nov. , Dec. , 1971. 
Jan.,- May 1972 
July, Sept., Oct., 1972 
Dec. ,1972 

Jan.,- May 1973;July, 
Sept., Nov., 1973. 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


COMMENTS 







DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

'■ PERIOD COVERED 


DESTROY 

RETAIN 

COMMENTS 

Civil liberties 

Jan. , Mar. , May, July, 
Sept., Nov., 1974 





Civil liberties Docket 

Nov., 1959; June, Aug., 
Nov., 1960; Feb., Apr. 
July, Nov, , 1961. 

May, Nov., 1962. 

Mar. ,May, Aug. , Dec. , 
1963. 

Vol. 3 & 9 1962-1964 
Apr. , July, Nov. ,1964 
Apr., July, Nov., 1965 
■ Mar. , 'May, July, 1966 
Nov., 1966 

Vol. f 13 1967 4968 

Feb., 1967 

Vol.# 14 19684969 





Civil liberties in New York 

Mar. , June, Sept. , 

Nov., 1968. 

Feb. , Mar, , Apr. , May, - 
, pet., Nov., 1969, 

Jan. , Feb. , Mar. , May, 
June, Sept., Oct., Nov. 
1970. 

Jan., Feb., Mar., Apr., 
Sept,, Oct,, Nov., 

Dec., 1971. 

Feb,, Mar,,, Apr., May, 
Sept., Oct., Nov., 

Dec., 1972. 

Feb. , Mar. , Apr, , May, 
June, July, Sept., Oct., 
Nov., Dec., 1973. 

Feb. , Mar. , May, June, 
July 1974. 


„ 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY, 


Civil War in France 
Claridad 

Camisn in the United States 
Ceramist, The 


1940 

6/26/76; 7/11,18,25/76; 
8/1,8,15,22,29/76; 
9/5,12/76; 11/28/76. 

1935 

4/1/19; 7/19,26/19; 
8/2,9,16,23,30/19; 
9/27/19; 10/4,11,18/19; 
11/8,15,22,29/19; 
12/3,13,19,20,27/19. 

Vol. 1 # 11,12,13,16 
1920 

1/3/20; 2/15/20;' 3/1/20 
5/15/20; 6/1/20; 8/1/20 
9/1(15/20; 10/1,15/20; 
11/1,15/20; 12/15/20. 
1/5/21; 2/1/21; 3/1/21; 

' 'July, Aug., Sept., Oct. 
19,21. 

Jan., Feb., Mar., Apr., 
June, July, Aug., Sept. 
Nov., 1922. 

" # 11,12-1922 

Jan., 1923 

Feb., 1931 : 

Sept., 1933 

June, 1934 

' July, 1934 
- 8 - 






DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

'• PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Ccnmmist, The 

Jan., 1939; Sept., 1939; 
Mar., 1940; July, 1940; 
Sept,, 1940; June, 1941; 
July, .1941; Aug., 1941; 





Ceramist Answer to the* World Needs, The 

1935 





Ceramist Manifesto, The 

1935; 1948 




■ 

Ceramist Party-A Manual On Organization 

1935 



' 


Ceramist Viewpoint 

1977 - 1978 





Constitution of the Ceramist Party of , 

the U.S.A, 

, 1938 




• 

Contrast (Canada) 

4/1/71; 5/17,31/71; 
6/1/71; 7/19/71; 8/1/71 
9/1,18/71; 10/18/71; 
11/1,15/71; 12/1/71; 
1/5,15/72; 2/1,16/72; • 
'3/2,17/72; 4/1,15/72; 
"5/1,17/72; 6/15/72; 
7/15/72; 9/1,8,22,29,72 
10/6,13,20/72. 

2/2/73. 




• ■ 

Crime and Delinquency 

July, Nov. , 1960 
' 1/4, 7, /61; 4/10/62; 
1/7,10/63; 

Feb., Apr,, June, July 
Oct. , Novi , Dec. , 1974 
Jan,,- July 1975 
Oct,,- Dec., 1975 
Jan.,- July 21976 



■ 


Culture and the Crisis 

1932 











DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

■' PERIOD COVERED 

■Mm 

DESTROY 

RETAIN 

COMMENTS 

Current Digest 

2/1,8,15,22/49; 3/1,8, 
22,29/49; 4/5,12,19, ; 
26/49; 5/3,10,17,24, , 
31/49; 6/7,14,21,28/49; 
7/5,12,19,26/49; 8/2,9, 
16,23,30/49; 9/6,13,20, 
27/49; 10/4,11,18,25/49 
12/6,13,20,27/49; 
Quarterly Indexes: 

Jan. , Feb. , Mar. , Apr. , 
1949. 

1/3,10,25/50; 2/18,25/5( 
■ 3/4,13,18,25/50. 

• 




Current Scene 

Feb., Mar., 1978 

| 





Current Digest of the Soviet ‘(Press 

4/1,8,15,22,29/50 
5/6,13,20,27/50 
6/3,10,17,24/50 
7/1,8,15,22,29/50 
8/5,12,19,26/50 .i 

.9/2,9,16,23,30/50 

10/7, 14, 21,28/50 
11/4,11,18,25/50 
(11/4/50 quarterly 
index) 

12/2,9,16,23,30/50 
1/6,13,20,27/51 
2/3,10,17,24/51 
3/3,10,17,24,31/51 
(3/10/51 quarterly in- 
dex) 

4/7,14,21,28/51 

5/5,12,19,26/51 

6/2,9,16,23,30/51(6/9/51 

quarterly index) 

7/7,14,21,28/51 

8/4,11,18,25/51 




■ 


9/1,8,15,22,29/51 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 


PERIOD COVERED 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


COMMENTS 


Current Digest of the Soviet Press 


10/6,13,20,27/51 
11/3,10,17,24/51 
12/1,8,15,22,29/51 
Quarterly indexex: 

1st; 1951 (Sept) 

2nd: 1952 (Jan.) 

3rd: 1952 (June) 

4th: 1952 (Oct.) 

1/5,12,19,26/52 

2/2,9,16,23/52 

3/1,8,15,22729/52 

4/5,12,19,26/52 

5/3,10,17,24,31/52 

6/7,14,21,28/52 

7/5,12,19,26/52 . 

8/2,9,16,23,30/52 

9/6,13,20,27/52 

10/4,11,18,25/52 

11/1,8,15,22,29/52 

12/6,13,20,27/52 

1/3,10,17,24,31/53 

,2/7,14,21,28/53 

3/7,14,21,28/53(3/7/73 

quarterly index) 

4/4,11,18,25/53 

5/2,9,16,23,30/53 

■6/6,13,20,27/53 

7/4,11,18,25/53 

8/1,8,15,22,29/53 

9/5,12,19,26/53 

10/3,10,17,24,31/53 

(10/10/53 quarterly . 

index) 

11/7,18,25/53 

12/2,9716.723,30/53 

1/6,13,20,27/54 

2/3,10,17,24/54(2/17/54 


41 - 










DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

"■ PERIOD COVERED 

'LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Current Digest of Soviet Press 

3/3,10,17,24,31/54 
4/7,14,21,28/54 
(4/14/54 quarterly 

index) 

5/5,12,19,26/54 
'6/2,9,16,23,30/54 
7/7,14,21,28/54 
8/4,11,18,25/54 
(8/18/54 quarterly 

index) 

9/1,8,15,22,29/54 
10/6,13,20,27/54 
■ 11/3,10,17,24/54 
12/1,8,15,22,29/54 
1/5,12,19,26/55. 

(1/19/55 quarterly ind.) 

2/2,9,16,23/55. 

3/2,9,16,23,30/55. 

'4/6, 13, 20727/55. 

(4/6/55 quarterly ind.) 
5/4,11,18,25/55. 

, 6/1,8,15,22,29/55. 
7/6,13,20,27/55 
8/3,10,24,31/55 
9/7,14,21,28/55 
10/5,12,19,26/55 
(19/26/55 quarterly 
index) 

11/2,9,23,30/55 
12/7,14,21,28/55 
1/6,11,18,25/56 (1/25/66 
^'quarterly index) 
2/8,15,22,24/56 
3/7,14,28/56 
4/4,11,18,25/56 
5/2,9^16,23,30/56 
6/6,13,20,27/56 

7/4,11,18,25/56 



j 

• ■ 


- 12 - 










DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

i 

'■ PERIOD COVERED 

LIBRARY OF 
CONGRESS ; 

DESTROY 

■ 

COMMENTS 

Current Digest of the Soviet Press 

8/1/8,15,22,29/56 

9/5,12,19,26/56 

10/3,10,17,24,31/56 

11/7,14,21,28/56 

12/5,12,19,26/56 

1/2,9,16,23,30/57 

2/6, 13, 20, 27/57 
3/6,13,20,27/57 
4/3,10,17,24/57 
5/1,8,15,22,29/57 
6/5,12,19,26/57 
7/10,17,24,31/57 
. 8/7,14,21,28/57 
9/4,11/18,25/57 
10/2,9,16,23,30/57 
11/6,13,20,27/57 
12/4,11,18/57 
1/1,8,15,22,29/58 
2/5,12,19,26/58 
3/5,12,19,28/58 
4/2,9,16,23,30/58 
5/7,14,28/58 
’ '6/4, 11, 18, 25, 58 
7/2,9,16,23,30/58 
8/6,13,20,27/58. 
9/3,10,17,24/58 
10/1,8,15,22,29/58 
11/5,12,19,25/58 
12/3,10,17,24,31/58 

1/7, 14, 21, 28, /59 
2/4,11,18,25/59 

3/4, 11, 18, 25/59 

4/1,8,15,29/59 

5/6,13,20.27/59 

6/3,10,17,24/59 

7/1,8,15,22,29/59 

8/5,12,19,26/59 

9/2,9,16,23,30/59 

' 


| 

• ■ 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

'■ PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Current Digest of the Soviet Digest, The 

10/7,14,21,28/59 

11/4,11,18,25/59 

12/2,9,16,23,30/59 

:.I/6,13;.20;,:27/60 

2/5,10,17,24/60 

3/2,9,16,23,30/60 

4/6,13,20/60 

5/4,11,18,25/60 

6/1,8,15,22,29/60 

7/6,13,20,27/60 

8/3,10,24,31/60 

.9/7,14,28/60 

10/5,12,29,26/60 

11/2,9,16,23,30/60 

12/7,14,21,28/60 

1/4,11,18,25/61 

2/1,8,15,22/61 

3/1,8,15,22,29/61 

4/5,12,19,26/61 

5/3,10,17,24,31/61 

6/7,14,21,28/61 

'7/5,12,19,26/61 

8/2,9,16,23,30/61 

9/6,13,20,27/61 

10,4,10,11,25/61 

11/1,8,15,22,29/61 

12/6,13,20,27/61 

1/10,17,24,31/62 

2/7,14,21,28/62. 

3/7,14,21,28/62 

74/4, 11, 18, 25/62 

J5/2,9.,16, 23, 30/62 ‘ 

6/6,13,20,27/62' 

7/4,11,18,25/62 

8/1,8,15,22,29/62 

9/5,12,19,26/62 

10/3,10,17,24,31/62 




■ • 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

! PERIOD COVERED 


DESTROY 

RETAIN 

COMMENTS 

Current Digest of the Soviet Press, The 

11/7,14,21,28/62 

12/5,12,19,26/62 

1/2,9,16,23,30/63 

.2/6,13,20,27/63 

3/6,13,20,27/63 

4/3,10,17,24/63 

5/1, 8, 15, 22,' 29/63 
6/5,12,19,26,31/63 
7/3,10,17,24,31/63 
8/7,14,21,28/63 
9/4,11,13,25,63 
10/2,9,16,23,30/63 
. 11/6,13,20,27/63 
12/4,11,18,25/63 

11/1, 8, 15, 22, 29/64 
2/5,12,19,26/64 
3/4,11,18,25/64 
4/1,8,15,22,29/64 
5/6,13,20,27/64 
6/3,10,17,24/64 
7/1,8,115:, 122, 29/64 
8/5,12,19,26/64 
' '9/2.9,16,23,30/64 
10/7,14,21,28/64 
11/4,11,18,25/64 
12/2,9,16,23,30/64 
1/6,13,20,27/65 
2/3,10,17,24/65 
;3/3,10,17,24,31/65 
4/7,14,21,28/65 
5/5,12)19',', 26/ 65 
6/2,9,16,23,30/65 
7/7,14,21,28/65 ' 

8/4,11,18,25/65 
9/1,8,15,22/65 
10/6,13,20,27/65 
11/3,10,17,24/65 
12/1,8,15,22,29/65 


! 

i 

i 

, 


• • 


-15 







TITLE OF PUBLICATION 


PERIOD COVERED 


Current Digest of the Soviet Press, The 




1/5,12,19,26/66 

2/2,9,16,23/66 

3/2,9,16,23,30/66 

4/6,13,20,27/66 

5/4,11,18,25/66 

6/1,8,15,22,29/66 

7/6,13,20,27/66 

8/3,10,17,24,31/66 

9/7,14,28/66 

10/5,12,19,26/66 

11/2,9,16,23/66 

12/7,14,21,28/66 

1/4,11,18,25/67 

2/1,8,15,22/67 


3/1, 8, 15 ,.22, 29/67,,. 
4/5,12,19,26/67 v? 
5/3,10,17,24,31/67 
6/7,14,21,28/67 
7/5,12,19,26/67 
8/2,9,16,23,30/67 
9/6,13,20,27/67 
10/4,11,18,25/67 
11/1,7,15,22,29/67 
12/6,13,20,22,27/67 
1/3,10,17,24,31/68 
2/7,14,21,28/68 
3/6,13,21,27/68 
4/1,10,17,14/68 
•5/1,8,15,22,29/68 
6 / 5 , 12 , 19 , 26/68 
77/3,10,17,24,31/68 
8/7,14,21,28/68 
9/4,11,18,25/68 
10/2,9,16,23,30/68 
11/6,13,20,27/68 
12/4,11,18,25/68 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 


Current Digest of the Soviet Press 


PERIOD COVERED 


3/5,12,19,26/69 

4/2,9,16,23,30/69 

5/7,14,21,28/69 

6/4,11,18/69 

.7/2,9,16,23,30/69 

8/6,13,20,27/69 

9/3,10,17,24/69 

10/1,8,15,22,29/69 

11/5,12,19,26/69 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


COMMENTS 


1/6,13,20^27/70 

2/3,11,17,24/70 

3/10,17,24,31/70 

4/7,14,21,28/70 

5/12,19,26/70 

6/2,9,16;23,30/'7f 

7/7,14,21,28/70" 

8/4,11,18,25/70 

9/1,8,15,22,29/70 

10/6,13,20,27/70 

11/3,10,17,24/70 

12/1,8,15,22,29/70 

1/5/12,19,26/71 

2/2,9,16,23/71 

3/2,9,16,23,30/71 

4/6,13,20,27/71 


6/1,8,15,22,29/71 

7/6,13,20,27/71 

8/3,10,17,24,31/71 

9/7,14,21,28/71 

10/5,12,19,26/71 

11/2,9,16,23,30/71 

12/7,14,21,28,71 

1/4,11,18,25/72 

2/2,9,16,23/72 

3/1,8,15,22/29/72 

4/5,12,19,26/72- 








Current Digest of the Soviet Press, The 5/3,10,17,24,31/72 

6/7,14,21,28/72' 
7/5,12,17,26/72 
8/2,9,16,23,30/72 
9/13,16,20,27/72 
10/4,11,18,25/72 
11/1,8,15,22,29/72 
12/6,13,20,27/72 
1/3,10,17,24,31/73 
2/7,14,21,28.73 
3/7,14,21,28/73 
, 4/4,11,18,25/73 

5/2,9,16,23/73 
6/6,13,20,27/73 
7/4,11,18,25/73 . 
8/1, 8,15,22, 29/7*3* 

* 9/5,12,19,26/73 

10/3,10,17,24,31/73 

11/7,14,21,28/73 

12/5,12,19226/73 

1/2,9,16,23,30/74 

2/6,13,20,27/74 

3/6,13,20,27/74 

4/3,17,24/74 

5/1,8,15,22,29/74 

6/5,12,19,16/74 

Index to Pravida and 

Izvestig. Vol.10 & 11 

■(Jan. , 1974) 

7/3,10,17,24,31/74 

8/7,14,21,28/74 

9/4,11,18,25/74 

10/2,9,16,23,30/74 

11/6/74 


Current History 


Nov., 1977; Mar., 1978 
May - June 1978 




DISPOSITION OF PUBLICATIONS SURVEY 


n. 
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TITLE OF PUBLICATION, 


Daily World 


Daily World 


PERIOD COVERED 


2/16-20,23-27/71; 3/2-6, 
9-13,16-20,23-27,30/71;" 
3/31/71; 4/1-3,6-10, 
13-17,20-24,27-30/71; 

5/1, 4-3, 11-15, 18-22, 

25- 29/71; 6/1-5, 8-12, 

15- 19, 22-26, 29,30/71; 
7/1-3, 6-10, 13-17, 22- 
24, 27-31/71; 8/3-7,10-1/, 

17- 20, 24-26, 28,31/71 

9/1-4,7-11, 14-18, 21-25, 
28-30/71; 10/1,2,5-9,12- • 

19,20,22,23,26-30/71; 
11/2,4-6,9,11-13,16-20, 

23, 24, 26, 27, '30/71;. •" 

12/1-4, 8-11, 14rl8, 21-24, 

28- 31/71. 

1/4-8,11-15,18-22,25,26 
27-29/72; 2/1-5,8-12,15, * 

16- 19,22-26,29/72; 3/1-4, 
7-11, 14-18, 21-25, 28- 
30/72; 4/1,4-8,11-15, 

18- 22, 25-29/72; 5/2-6, 
9-13, 16-20, 23-27,30, 

31/72; 6/1-3,6-10,13-17, 
20-24, 27-30/72; 7/1, 5- 
8,11-14,18-22, 25-27, 

29/72; 8/1-4,10,12,16/7,2 
8/5,8,9,11,15,17,18/72; 
8/22-26,29-31/72; 9/1,2, 

5-8 , 13-16 , 19^23 , 26-30/72. 

2/1,2,5-9,13-16,19-23, 

26- 28/74; 3/1, 2, 5, 6, 9, 

21/74; 4/2-6,9-13,16-20, 
24-27,, 30/74; 5/1-4, 7, 8, 
10,11,14,15,16,17,21-25, 

29- 31/74; 6/1,4-8,11-15, 
18-22,25-29/74. 
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TITLE OF PUBLICATION 


Daily World 


Daily .World 


Daily World 


PERIOD COVERED 

7/2,3,5,6,9,10,11,12,13, 
17-20,23-27,30,31/74; 
8/1-3,6-10,13-17,20-24, 
27-31/74; 9/3-7,10,11,13 
14,17-21,24-28/74; 
10/1-5,8-12,15-19,22,23, 
25,26,27/74; 11/1,2,5-9, 
12-16,19-23,26,27,29, 
30/74; 12/3 t I, 10-14, 17-2( 
24,26,27,28,31/74, 

1/2-4,7-11,14,15,16,18, 
21,22,24,25,23-31/75; 
2/1,4-8,11,13-15,18-22, 
25-28/75;. 3/1, 4, 5, % 8, 
11-15,18-21,25-29/75; 
4/1,2,4,5,9-12,15-19, 
22-26,29,30/75 ; 5/1-3, 
6-10,13-16,20,22-24, 

27- 31/75; 6/3-7,10-14, 
17-20,21,24-28/75; 
7/1-3,5,8-12,15-19,22-26, 
29-31/75; 8/1,2,5-9,12-16, 
19-23,26-30/75 ; 9/2-6, 

9- 13,16-20,23-27,30/75; 
10/1-4,7-11,14-18,21-25, 

28- 31/75; 11/1, 4-8, Il- 
ls, 18-22, 25, 26, 28., 29/75; 
12/2-6,10-13,16-20,23,24, 
26,27,30,31/75. 

1/2,3,6-10,13-17,20-24, 
27-31/76; 2/3-7,10-14, 

17- 21,24-28/76; 3/2-6, 

10- 12, 17-20, 23-27, 30, 31/7!. 
4/1-3,6-10,13-17,20-24, 
27-30/76; 5/1,4-8,11-15, 

18- 22,25-29/76. / 


' 
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TITLE OF PUBLICATION ' 

'■ PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 


Daily World 

6/1-5,8-12,15-19,22-26, 
29,30/76; 7/1-3,6-8,10, 
13-17,20-26,28-31/76; 
8/3-7,10-14,17-21,24-28, 
31/76; 8/3-7,10-14,18- 
21,24-28,31/76; 9/1-4, 7- 
10,25,28-30/76; 10/1,2, 
5,7-9,12,15,16,19-23, 
26-30/76; 11/2-6,9-13, 
16-20,23,24,26,27,30/76; 
12/1,2,4,7-11,14,16,17, 
29,30,31/76. 





Daily World 

1/4-8, 11-15,18-, 22/25, 

26- 29/77; 2/1-5,8-12, 

15- 19,22-26/77; 3/1-5, 

8.9.11.12.15- 19,22-26, 
29-31/77; 4/1,2,5-9,12, 

13.15- 16,19-23,26-30/77 
5/3-7,10-14,17-21,24,26, 
31/77; 6/l,3,4, ,7,14, • 
16,21,22/77; 7/1, 2, 5-9, 
12,13,16,19-23,26,28, 
29,30/77; 8/2,4-6,9-13, 

16- 20,23-27,30,31/77; 
9/1-3,6-10,13-17,20-24, 

27- 30/77; 10/1,4-8,10- 
15,18-22,25-29/77; 11/1- 
5,8-12,15-19,22,23,25,26, 
29,30/77; 12/8-10,13-17, 

20- 24,28-31/77; 1/18-21, 
24-26,28,31/78.; .2/1-4,. 

7.8.10.11.15- 18,22-25, 
28/78; 3/1-4,7-11,14-18, 

21- 25,28-31/78; 4/1, 4-8, 
11,12,13,14,15,18,19,20, 
21,22,25,26,27,28,29/78; 
5/2,4-6,9-12,13,17-20/78. 


1 

■ 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

'■ PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Daily Worker 

5/23-27,31/78; 6/1-3, 
6-10,13-17,20-24, 27, 
28-30/78; 7/1,5-8,11/78 
7/12-14,15,18-22,25,26, 
27-29/78 ; 8/1-12/78; 
8/30,31/78; 9/1, 2, 5-9, 
12-16,19-22,26,27/78; 
9/28-30/78; 10/4-7,10- 
11,13-14,17-21,24-27/78 
10/31/78; 11/1-4,7-11, 
14-18,21-25,28-30/78; 
12/1,2,5-9,12,13,14,15, 
16,19-23,26,27,29,30/78; 


■ 



Daily Worker 

1/3-5,9-13,16-20,23-27, 
30,31/79; 2/1-3,6-10, 
14,21-24,27,28/79 ; 3/1- 
3,6-10,13-17,20-24,27,28 
29-31/79; 4/3-7,10-14, 
17-21,24-28/79; 5/1-5, 
8-12,15-19,22-26,30, 
31/79; 6/1,2,5-9,12-16, 
‘19-23, 26-30/79 ; 7/3, 5-7 

10- 14,17-21,24-28,31/79; 
8/1, 2, 4, 7-11, 14-17, 21-23 

28- 31/79; 9/1,5-8,11, 

13-15,18-22,25-27/79; 
10/2-5,10-12,16-20,23- 
26,30,31/79; 11/1,2,3 
6-10,13-17,20,21,23,24, 
27-30/79; 12/1,4-8, 

11- 15,18-22,26-28/79; 
1/2-5,10,11,15-19,22-26, 

29- 31/80; 2/1,2,5-9,12- 
16,20-23,26-29/80 ; 3/1, 
4-6,8,11,15,19,22-26, 
29,30/80; 5/1-3,6-10, 
13-17,20,21,24,28-31/80; 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ’ 


DESTROY RETAIN 


Daily Worker 


Daily Worker 


4/1:5,8-12,15-19,22-26, 

29,30/80; 5/1-3,6-10, 

13-17,20,21,24,28-31/80; 

6/3,17-20,24-28/80; 7/2 

3,5,8-12,15-18,24-26, 

29-31/80; 8/1, 2, 5, 6X9, 

12-16,19,21,22/26-29/80; 

9/5,6,9,10,11,12,16,18,1 

20,23,-27,30/80; 10/1-4 

7-11,15-18,21,23-25,28, 

29,30,31/80; 11/4,5,7,8 

11-15,18-22,25,26,28/80; 

12/2-6,9-13,16-19,23,24, 

26,27,30,31/80; 

1/2,3,6,8,10,13-17,20-24 
27-31/81; 2/3-7,10,11, 
13,14,19,20/86; 


Dialectical and Historical Materialism 


Dictatorship of the Proletariat 


End to the Neglect of the Broblens of 
the Negro Woman, An 

Facism, Social-Democracy and die 
Ceramists 


Jan. , Feb. , Mar. , Apr. , 
May, June, July,, Aug. , 
Sept., Oct., 1974 


June 1949 


•March 1934 


First American Revolution 
Foundations of Leninism 


Free China Weekly 


1976 - 1977 






DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


From Bryan to Stalin 

From Socialism to Couimisift in the 
Soviet Union 

From Spanish Trenches 

Glossary of Marxist Words and Phrases 
Section 11 

Glossary of Marxist Words and Phrases 
Section 111 


'' PERIOD COVERED 


1972,1973,1974,1975, 

1976,1977,1978,1979 


immib 


2/1,8,15,22/69 

3/1,8,15,22,29/69 

4/5,12,19,26/69 


mmm 


6/7,14,21,28/69 

7/12,15,19,26/69 

8/2,16,23,30/69 

9/6,13,20,27/69 

10/14,16,18,25/69 

11/1,8,15,22,29/69 

12/6,13,20,27/69 


DESTROY RETAIN 


COMMENTS 


Undated 


Undated 

2/10,17,24/68; 3/2,9, 
16,23,30/68; 4/13,27/68; 
5/4,18,25/68; 6/1,8,15, 
22,29/68; 7/6,13,20, f 
27/68; 8/3,17,24,31/68;- 
9/7,14,21,28/68; 
10/5,12,19,26/68; 
11/2,9,16,30/68; 
12/714,21,28/68; 









DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 1 

'' PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

CO 


1 / 3 , 10 , 31/70 
2 / 7 , 21 , 28/70 
3 / 7 , 14 , 21/70 
4 / 4 , 18 , 20 , 25/70 
5 / 1 , 2 , 9 , 23 , 30/70 
6 / 13 , 20 , 27/70 
7 / 4 , 11 , 18/70 
8 / 8 , 15 , 22 , 29/70 
9 / 5 , 12 , 19 , 26/70 
10 / 3 , 10 , 17 , 24 , 31/70 
11 / 7 , 14 , 21 , 28 / 70 ', 
12 / 5 , 12 , 19 , 26/70 

1 / 2 , 9 , 16 , 23 , 30/71 

2 / 6 , 13 , 20 , 27/71 

3 / 6 , 13 , 20 , 27/71 

4 / 3 , 10 , 17 , 24/71 

5 / 5 , 12 , 19 , 26/71 

6 / 2 , 9 , 16 , 23 , 30/71 

7 / 7 , 14/71 

8 / 4 , 11 , 18 , 25/71 

9 / 1 , 8 , 15 , 22 , 29/71 

10 / 6 , 13 , 20 , 27/71 

11 / 3 , 10 , 17 , 24/71 

12 / 1 , 8 , 15 , 22 , 29/71 

1 / 5 , 12 , 19 , 26/72 
2 / 2 , 9 , 16 , 23/72 
3 / 1 , 8 , 15 , 22/72 
4 / 5 , 12 , 19 , 26/72 
5 / 3 , 10 , 17 , 24 , 31/72 
6 / 7 , 14 , 21 , 28/72 
111 

8 / 9 , 16 , 23 , 30/72 
9 / 6 , 13 , 20 , 27/72 
10 / 4 , 11 , 18 , 25/72 
11 / 8 , 15 , 22 , 29/72 
12 / 6 , 13 , 20 , 27/72 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Intelligence Publications Index 

Jan. , - May 1960 

July - Sept. , 1960 

10/12/60; 11/16/60 
12/14/60. 

Jan. , - June 1961 

July - Dec. , 1961 

Jan., 1962 

Feb., 26,1962 

March 26,1962 

Apr., 20,1962 

August 1962 
'Sept., 27,1962 

Oct., 23,1962 

Jan. , 1963 

Mar., 16,1963 

Apr., 29,1963 

May 1963 

June 17,1963 

July 15,23, 1963 

Aug. , 1963 
•Sept., 17,1963 

Oct., 15,1963 

Nov., 1963 

Dec., 13,1963 
.Jan,, 31,1964 

Feb., 1964 

March 17,1964 

March 18,1964 

Apr., 1964 

Mhy 1964 

June 12,1964 

Aug., 1964 

Sept., 15,1964 

Oct., 14,1964 

July - Dec. , 1964 

Feb. , - April 1964 




• * 
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TITLE OF PUBLICATION. ' 


LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Intelligence Publication Inctex 

Intercontinential Press 

July - Dec. , 1964 

Feb., - Apr., 1965 

Jan. , - June 1965 

July - Dec. , 1965 

Jan. , - June 1966 

July - Dec. , 1966 

Feb. , - May 1967 

June 16, 1967 

Aug., 31,1967 

Oct, , 1967 

Nov., 21,1967 

Dec., 21,1967 

Jan. , 1968 

Feb., 20, 1968 

3/11,18,25/74 

4/15,22/74 

5/6,20,27/74 

6/3,10,17,24/74 

7/1,8,22,29/74 

8/5/74 

9/9,23,30/74 

10/14,17,21,28/74 

11/11,14,18,25/74 

12/12,16,30/74 

2/10/75 

3/3,10,17,24,31/75 

4/7,14,21,28/75 

5/5,26/75 

6/2,9,16,23/75 

7/7,14,21,28/75 

8/4/75 

9/8,15,22,29/75 

10/6, 13/20, 27/75 
11/3,10,17,24/75 
112/1,8,15,22,29/75 



! 

*. i 
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TITLE OF PUBLICATION ’ 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY. 

RETAIN 


Intercontinential Press 

1/12,19,26/76 

2/2,9,16,23/76 

3/1,8,15,22,29/76 

4/12,15,26/76 

5/3,10,17,24,31/76 

6/7,14,21,28/76 

7/5,12,19,26/76 

8/2,9,30/76 

9/6,13,20,27/76 

10/4,11,18,25/76 

11/1,8,15/76 


! 



International Affairs 

Jan. , - Dec, , 1972 


: 



International Connunist Developments 
World Press Summary of 

Mar. , 5 & 7 1957 


: 



International Press Correspondence 

1934 




■ ■ 

International Press Selected Briefs 

5/28/54 





International Socialist Review . 

'Jan. , Mar. , Apr. , June, 
Sept., Oct., Nov., 1974 ; 





Irish Echo 

3/1,8,29/75 

4/5,12,19,26/75 

5/17/75 ; 6/19/75 

7/5,12,19/75 

8/2,23/75 

9/20,27/75 

10/4,11,18,25/75 

11/1,8,15/75 

12/6,13,20/75 

1/10,17,24,31/76 

2/7,14,21,28/76 

3/6,13,20,27/76 

4/3,10,17,24/76 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

• PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 


Liberation 

Liberation News Service 

. i 

Jan., Feb., Mar., Apr., 
May, Aug. , Sept. , Oct. , 
1972 

Jan. , May, June, July, 
Aug. , Sept. , Oct. , Nov. , 
Dec. , 1973 

'Jan. , Mar. , Apr. , May, 
June, July, Aug. , Sept. , 
Oct., 1974 

Jan. , Feb. , Mar. , Apr. , 
May, July, Aug. , Sept. , 
Oct,, Dec., 1975 

July, Aug, , 1976 

5/29/69; 6/7,12,14,26/69 
6/28/69; 7/3,10,17,19/69 
7/24,31/69; 8/2,7,9/69 
8/14,21,23,28/69 -l 

9/4,6,11,13,18,20,23/69 
9/27/69; 

10/2,4,9,11,16,18,23/69 

10/25,30/69 

11/1,6,8,13,20,22,26/69 

12/3,6,10,13,17,20,24/69 

1/3,7,10,14,17,21,24/70 

1/28,31/70 

2/4,7,11,14,18,21,25/70 

3/4,7,11,18,28/70 

4/1,4,8,15,18,22,25/70 

4/29/70 

5/6,9,13,16,20,23,27/70 

5/30/70 

6/3,5,10,13,17,20,24/70 

6/24/70 


: 


• • 
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TITLE OF PUBLICATION. 

' PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 


Liberation News Service 

* 

7 / 1 , 4 , 8 , 11 , 15 , 18 , 22 / 7.0 

7 / 25 , 29/70 

8 / 5 , 8 , 12 , 15 , 19 , 22 , 26/70 

8 / 29/70 

9 / 2 , 9 , 12 , 16 , 26/70 

10 / 1 , 8 , 15/70 

1 / 6 , 9 , 13 , 16 , 20 , 23 , 27/71 

2 / 3 , 10 , 17 , 20 , 24 , 27/71 

3 / 3 , 6 , 10 , 13 , 17 , 20 , 24/71 

3 / 27 , 31/70 

4 / 3 , 7 , 10 , 14 , 17 , 21 , 24/71 
■ 4 / 28/70 

5 / 1 , 8 , 12 , 19 , 22 , 26 , 29/71 

6 / 2 , 5 , 9 , 12 , 16 , 19 , 23/71 

6 / 30/71 

7 / 3 , 7 , 14 , 21 , 24 , 28 , 31/71 

8 / 4 , 7 , 11 , 14 , 18 , 21 , 25/71 

8 / 29/71 

9 / 1 , 11 , 15 , 18 , 22 , 25 , 29/71 

10 / 2 , 6 , 9 , 15 , 20 , 23 , 27/71 

11 / 3 , 6 , 10 , 12 , 17 , 24/71 

' 12 / 1 , 4 , 8 , 11 , 15 , 18 , 22/71 

1 / 5 , 8 „ 12 , 15 , 19 , 22 , 29/72 
2 / 2 , 5 , 19 , 26/72 
3 / 4 , 11 , 15 , 18 , 22 , 25/72 
3 / 29/72 

4 / 1 , 5 , 8 , 12 , 15 , 19 , 22/72 

5 / 3 , 6 , 10 , 13 , 17 , 20 , 25/72 

5 / 31/72 

6 / 3 , 7 , 10 , 13 , 17 , 21 , 24/72 

6 / 28/72 

7 / 5 , 8 , 12 , 15 , 19 , 22 , 26/72 

8 / 2 , 5 / 9 , 12 , 16 , 19 , 26/72 

8 / 30/72 

9 / 2 , 6 , 9 , 13 , 16 , 20 , 23/72 

j 

i 



• • 
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DISPOSITION OF PUBLICATIONS SURVEY 


LIBRARY OF 


TITLE OF PUBLICATION! 


PERIOD COVERED 


CONGRESS 


DESTROY 


RETAIN 


COMMENTS 


Liberation News Service 


10 / 4 , 7 , 11 , 14 , 18 , 21 , 25/72 

11 / 1 , 4 , 8 , 11 , 18 , 22 , 29/72 

12 / 2 , 6 , 9 , 13 , 20 , 23/72 


| 1 / 6 , 10 , 13 , 17 , 19 , 24 , 27/73 
2 / 3 , 7 , 10 , 14 , 17 , 21/73 
3 / 3 , 7 , 10 , 14 , 17 , 31/73 
4 / 4 , 7 , 11 , 14 , 18 , 21 , 28/73 
5 / 2 , 5 , 9 , 12 , 16 , 19 , 23/73 
5 / 26/73 

6 / 2 , 6 , 9 , 13 , 16 , 20 , 23/73 

6 / 27 , 30/73 

■ 7 / 7 , 11 , 14 , 18 , 21 , 25/73 

8 / 4 , 8 , 11 , 15 , 18 , 29/73 

9 / 1 , 5 , 8 , 12 , 15 , 19 , 22/73 

9 / 26/73 

10 / 3 , 6 , 10 , 13 , 17 , 20 , 24/73 

10 / 27/73 

11 / 3 , 10 , 14 , 21 , 28/73 

12 / 1 , 5 , 12 , 15 , 19 , 22/73 

, 1 / 26/74 

2 / 6 , 9 , 13 , 16 , 20 , 23/74 

3 / 2 , 6 , 9 , 13 , 16 , 20 , 23/74 

3 / 30/74 

4 / 3 , 6 , 10 , 13 , 20 , 24 , 27/74 

5 / 4 , 8 , 11 , 15 , 18 , 22 , 25/74 

6 / 1 , 5 , 8 , 12 , 15 , 19 , 22/74 

6 / 29/74 

7 / 3 , 6 , 10 , 13 , 17 , 20 , 24/74 

7 / 31/74 

8 / 3 , 6 , 10 , 14 , 17 , 21 , 24/74 

9 / 7 , 14 , 18 , 21 , 25/74 

10 , 2 , 9 , 12 , 16 , 19 , 23/74 

11 / 2 , 6 , 13 , 16 , 20 , 23 , 27/74 

12 / 4 , 14 , 18 , 21/74 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ‘ 

I ’ 1 PERIOD COVERED 



RETAIN 

COMMENTS 

Liberation News Service 

1/4,11,18,22,25,27/75 

2/5,8,12,15,19,22/75 

3/1,5,8,12,15,19,22/75 

3/26/75 

4/5,9,12,16,19,23,26/75 

5/3,7,10,14,17,21,24/75 

5/31/75 

6/4,7,10,14,17,21,24/75 

6/31/75 

7/2,4,9,12,16,19,23/75 

7/26/75 

8/2,9,13,16,20,23/75 
•9/ 6,10;13,17,20/75 
10,1,4,8,11,15,18,25/75 
11/1,5,7,12,15,19,22/75 
11/26/75 

12/3,6,10,13,17,20,24/75 

• 

■ 

! 

: 



2/4,11,14,18,21,25/76 

3/3,6,10,13,17,20,27/76 

,3/31/76 

4/3,7,10,14,17,21,24/76 

5/1,5,8,12,15,19,22/76 

5/26,29/76 

6/5,9,12,16,19,26/76 

7/10,14,17,21,24,28/76 

8/4,7,11,14/76 

9/1,7,9,11,15,18,22/76 

10/6,9,13,16,20,23,27/76 

11/3,13/76 


• 

• 


Liberator 

Jan., Feb., Mar., May, 
Sept. , Oct. , Nov. , Dec. , 
1968 






- 39 - 







DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION: 

'' PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 


liberator 

Jan., Feb., Mar,, Apr., 
May, June, July, Sept., 
Oct. , Nov. , ' 1969 






Jan,, Feb., Mar., Apr., 
June - Dec. , 1970 






Jan. , - Mar. , 1971 





Life and Teaching of Fredrich Engels 

N/A 



1 


Manifesto of the Comunist Party 

■ 1935 





Marxism ns Liberation 

1945 





Marxism and Revisionism 

1946 





Marxist - Leninist Vanguard 

Aug., Nov., .1971 

Jan. , - Dec. , 1972 

Feb. , - May 1973 




• ■ 

Marxist Study Courses 

N/A 





Masses and Mainstream 

Sept. , 1949 





Militant 

1/2,9,16,23,30/67 

2/6,13,20,27/67 

3/6,13,20,27/67 

4/1,3,17,24/67 

5/1,8,15,22,29/67 

6/12,19,26/67 

7/10,24/67 

8/7,21/67 

9/4,11,18,25/67 

10/2,9,16,23,30/67 

11/6,13,20,27/67 

12/4,11,18,25/67 



' 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 


Militant, Hie 


PERIOD COVERED 


1 / 1 , 8 , 15 , 22 , 29/68 

2 / 5 , 12 , 19 , 26/68 

3 / 4 , 11 , 18 , 25/68 

4 / 1 , 8 , 15 , 29/68 

5 / 10 , 17 , 24 , 31/68 

6 / 7 , 14 , 21 , 28/68 

7 / 5 , 12 , 19 , 26/68 

8 / 2 , 9 , 16 , 23/68 

9 / 6 , 13 , 27 , 30/68 

10 / 4 , 11 , 18 , 25/68 

11 / 1 , 8 , 15 , 22 , 29/68 

12 / 6 , 13 , 20 , 27/68 

1 / 3 , 10 , 17 , 24 , 31/69 

2 / 7 , 14 , 21 , 28/69 

3 / 7 , 14 , 21 , 28/69 

4 / 4 , 11 , 18 , 25/69 

5 / 2 , 9 , 16 , 23 , 30/69 

6 / 6 , 13 , 20 , 27/69 

7 / 4 , 11 , 18/69 

8 / 1 , 8 , 15 , 22/69 

9 / 5 , 12 , 19 , 26/69 

10 / 3 , 10 , 17 , 24 , 31/69 

11 / 7 , 14 , 21 , 28/69 

12 / 5 , 12 , 19 , 26/69 

1 / 16 , 23 , 30/70 

2 / 6 , 13 , 20 , 27/70 

3 / 6 , 13 , 20 , 27/70 

4 / 3 , 10 , 17 , 24/70 

5 / 1 , 8 , 15 , 19 , 22 , 26/70 

6 / 5 , 12 , 19 , 26/70 

7 / 3 , 10 , 17 , 24 , 31/70 

8 / 7/70 

9 / 4 , 11 , 18 , 25/70 

10 / 2 , 9 , 16 , 23 , 30/70 

11 / 6 , 13 , 20 , 27/70 

12 / 4 , 11 , 18 , 25/70 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


COMMENTS 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


Militant, The 


'■ PERIOD COVERED 


1 / 15 , 22 , 29/71 

2 / 5 , 12 , 19 , 26/71 

3 / 5 , 12 , 19 , 26/71 

4 / 2 , 9 , 16 , 23 / 30/71 

5 / 7 , 14 , 21 , 28/71 

6 / 4 , 11 , 18 , 25/71 

7 / 2 , 9 , 16 , 23 , 30/71 

8 / 6/71 

9 / 3 , 10 , 17 , 24/71 

10 / 1 , 8 , 15 , 22 , 29/71 

11 / 5 , 12 , 19 , 26/71 

12 / 3 , 10 , 17 , 24/71 

1 / 14 , 21 , 28/72 

2 / 4 , 11 , 18 , 25/72 

3 / 3 , 10 , 17 / 23 , 31/72 

4 / 7 , 14 , 21 , 28/72 


7 / 7 , 14 , 24 , 28 , 30/72 

8 / 4 , 11/72 

9 / 8 , 15 , 22 , 29/72 

10 / 6 , 13 , 20 , 27/72 

11 / 3 , 10 , 17 , 24/72 

12 / 1 , 8 , 15 , 22 , 29/72 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


COMMENTS 


2 / 2 / 9 , 16 , 23/73 

3 / 2 , 9 , 16 / 23 , 30/73 

4 / 3 , 6 , 20 , 27/73 

5 / 4 , 11 , 18 , 25/73 

6 / 1 , 8 , 15 , 22 , 29/73 

7 / 6 , 13 , 20 , 27/73 

8 / 3 , 31/73 

9 / 9 , 14 , 21 , 28/73 

10 / 2 , 5 , 19 , 23 , 30/73 

11 / 2 , 16 , 23 , 30/73 

12 / 7 , 14 , 21 , 26 , 28/73 









DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

'■ PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Militant, The 

1/11,18,25/74 

2/1,8,15,22/74 

3/1,8,15,29/74 

4/5,12,19,26/74 

5/3,10,17,24,31/74 

6/7,14,21,25/74 

7/5,12,21,26,28/74 

8/2,9,16/74 

9/6,13,20,27/74 

10/4,11,18,25/74 

11/8,15,22,29/74 

12/6,13,20,27/74 

1/17,24,31/75 

2/7,14,21,28/75 

3/7,14,21,28/75 

4/4,11,18,25/75 

5/2,9,16,23,30/75 

6/6,13,20,27/75 

7/4,11,18,25/75 

8/1,8,15/75 

9/5,12,19,26/75 

10/3, 10,17, .24, 31/75 

11/7,14,21/75 

12/5,12,19,26/75 

1/2,16,23,30/76 

2/6,13,20,27/76 

3/5,12,19,26/76 

4/2,9,16,23,30/76 

5/7,14,21,28/76 

6/4,11,18,25/76 

7/2,9,16,23,30/76 

8/6,27/76 

9/3,17,24/76 

10/8,15,22/76 

11/5,12,19,26/76 

12/3., 10, 17, 18/76 




' 

. 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

' PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

Militant, The 

3/25/77 




Moscow Hews 

2/3-10/37 




Movanent, The 

June, July, Sept., Oct., 
Nov., Dec., 1967 





Feb., Apr., May, July, 
Sept., Nov., Dec., 1968 

• 




Jan., Oct., Nov., Dec., 
1969 

' 

, 




Jan., Feb., Mar., 1970 

• 



Ittanmad Speaks 

Dec., 31, 1971 




• 

1/7,14,21,28/72 

2/4,11,18/72 

3/3,10,17,24,31/72 

4/7,14,21,28/72 

5/5,12,19,26/72 

6/2,9,16,23,30/72 

7/7,14,21,28/72 

8/4,11,18,25/72 

9/1,8,15,22,29/72 

10/6,13,20,27/72 

11/3,10,17,24/72 

12/1,8,15,22,29/72 





1/5,12,19,26/73 

2/2,9,16,23,73 

3/2,9,16,23,30/73 

4/6,13,20,27/73 

5/4,5,18,25/73 

6/1,8,22,29/73 

7/6,13,20,27/73 

8/3,10,17,24,31/73 





COMMENTS 
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DISPOSITION OF PUBLICATIONS SDRVEY 
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DISPOSITION OF PUBLICATIONS SURVEY 
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DISPOSITION OF PUBLICATIONS SURVEY 
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DISPOSITION OF PUBLICATIONS SURVEY 
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DISPOSITION OF PUBLICATIONS SURVEY 
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DISPOSITION OF PUBLICATIONS SURVEY 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


New Solidarity 


3 / 23 , 27 , 31/75 

4 / 3 , 7 , 10 , 14 , 21 , 24 , 28/75 

5 / 1 , 5 , 8 , 12 , 19 , 22 , 26 , 29 / 7 ; 

6 / 5 , 9 , 13 , 16 , 19 , 23 , 29/75 

7 / 10 , 14 , 17 , 21 , 24 , 31/75 

8 / 4 , 11 , 21 , 25 , 28/75 

9 / 22 , 25 , 29/75 

10 / 2 , 6 , 9 , 13 , 16 , 20 , 23/75 

10 / 27 , 30/75 

11 / 3 , 10 , 13 , 17 , 20 , 24 , 27 / 7 ; 

12 / 1 , 4 , 8 , 11 , 29/75 

1 / 2 , 5 , 13 , 16 , 20 , 23 , 27 / 76 / 

1 / 30/76 

2 / 3 , 6 , 20 , 24/76 

3 / 2 , 9 , 12 , 16 , 19 , 23/76 

3 / 26 , 30/76 

4 / 2 - 27/76 

5 / 4 - 28/76 

6 / 1 - 29/76 

7 / 2 - 30/76 

8 / 3 - 31/76 

11 / 16 - 30/76 

12 / 10 - 31/76 


1 / 4 - 28 / 77 , 









DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

’• PERIOD COVERED 

LIBRARY OF 
CONGRESS 

■ 

RETAIN 

COMMENTS 

New Times 

i 

Feb., 1972 
(Issues 5-9) 

Mar., 1972 
(Issues 10-13) 

Apr. , 1972 

(Issues 14-17) 

May 1972 

(Issues 18-22) 

June 1972 

(Issues 23-26) 

July 1972 

(Issues 27-31) 

Aug., 1972 

(Issues 32-35) 

Sept. , 1972 
(Issues 36,38-43,45,47) 
Nov., 1972 

(Issue #48) 

Dec., 1972 

(Issues 48-52) 

Jan., 1973 

(Issues 1-4) ■ 

Feb., 1973 

(Issues 5-8) 

Mar, ,9-13,1973 

Apr., 14, 16, 17, 1973 
Mayl8-20.,1973 

June 22,1973 

Nov., 1973 
(Issues 45-46) 

May 21-22,1977 ■ 

June 23-25,28,1977 

Aug., 1977 
(Issues 33-35) 

Sept., 1977 
(Issues 36-39) 




• ■ 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ‘ 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

New York 

12 / 1 , 8 , 15 , 22/69 

4 / 6 , 13 , 20 , 27/70 

5 / 4 , 11 , 18 , 25/70 

6 / 1 , 8 , 15 , 22 , 29/70 

7 / 6 , 13 , 20 , 27/70 

8 / 3 / 10 , 17 , 24 , 31/70 

9 / 7 , 14 , 21 , 28/70 

10 / 5 , 12 , 19 , 26/70 

11 / 2 , 9 , 16 , 23 , 30/70 

12 / 7 , 21/70 

■ 1 / 4 , 11 , 18 , 25/71 

2 / 1 , 8 , 15 , 22/71 

3 / 1 , 8 , 15 , 22 , 29/71 

4 / 5 , 12 , 19 , 26/71 

5 / 3 , 10 , 17 , 24 , 31/71 

6 / 7 , 21 , 28/71 

7 / 5 , 12 , 19 , 26/71 

8 / 9 , 16 , 23 , 30/71 

9 / 6 , 13 , 20/71 

10 / 4 , 11 , 18 , 25/71 

11 / 1 , 8 , 13 , 22 , 29/71 

12 / 6 , 12 , 20/71 

1 / 10 , 17 , 21 , 31/72 

2 / 7 , 28/72 

3 / 6 , 13 , 20 , 27/72 

4 / 3 , 10 , 17 , 24/72 

5 / 1 , 8 , 15 , 22 , 29/72 

6 / 5 , 12 , 19 , 26/72 

7 / 3 , 10 , 24 , 31/72 

8 / 7 , 14 , 21 , 28/72 

9 / 4 , 11 , 18 , 25/72 

10 / 2 , 9 , 16 , 23 , 30/72 

11 / 6 , 13 , 20 , 27/72 

12 / 4 , 11 , 18/72 




• ■ 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


1 LIBRARY OF 

PERIOD COVERED CONGRESS DESTROY RETAIN 


COMMENTS 


New World Review 


(Issues 40- 

-41) 

Sunnier 1 

1971 

Fall 

1971 

Sumer 

1972 

Spring 

1972 

Winter 

1972 

Spring 

1973 

Sumner 

1973 

Fall 

1973 

Jan., 

1974 

Mar., 

1974 

May 

1974 

Juiy-Aug., 

1974 

Sept. ,-Oct 

., 1974 

Nov., -Dec. 

, 1974 

Jan., -Dec. 

, 1975 

Tan. ,-Oct. 

,1975 


10/14/68 . ; 
12/9,19,23/68 ’ 

1/6,13,20,27/69 

2/3,10,17,24/69 

3/3,10,17,24,31/69 

4/1,4,21,28/69 

5/5,12,19,26/69 

6/2,9,16,23,30/69 

7/7,14,21,28/69 

8/4,11,18,25/69 

921,8,15,22,29/69 

10/6, 13, 20, 27/69 

11/3,10,17,26/69 






DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


'■ PERIOD COVERED 


1 / 8 , 15 , 22 , 29/73 

2 / 12 , 19 , 26/73 

3 / 5 , 12 , 19 , 26/73 

4 / 2 , 9 , 16 , 23 , 30/73 

5 / 7 , 14 , 21 , 28/73 

6 / 4 , 11 , 25/73 

7 / 16 , 23 , 30/73 

8 / 6 , 13 , 20 , 27/73 

9 / 17 , 24/73 

10 / 1 , 8 , ' 15 , 22 , 29/73 

11 / 5 , 12 , 19 , 26/73 

12 / 3 , 10 , 17 , 24 , 31/73 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


COMMENTS 


News From China 


1 / 1421 , 25/74 

2 / 4 , 11 , 18 , 25/74 

3 / 4 , 11/74 

4 / 8 , 15 , 29 , 22/74 

5 / 6 , 20 , 27/74 

6 / 3 , 10 , 17 , 24/74 

7 / 1 , 8 , 22/74 

8 / 5 , 12 , 19 , 26/74 

9 / 2 , 9 , 16 , 23 , 30/74 

10 / 7 , 14 , 21 , 28/74 

11 / 4 , 18 , 25/74 

12 / 2 , 9/74 

4 / 1 , 2 , 5 , 19 - 24 , 26 , 27/76 

9 / 1 - 3 , 6 - 16 , 19 - 23 , 26-30 


10 / 1 , 3 , 4 - 8 , 10 - 12 , 14,15 

19 - 21 , 24 - 28 , 31/77 

11 / 1 - 5 , 7 , 10 , 11 , 14 - 18 , 




















DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION, 


Pacific Tribune 


Party Affairs 


Party Builders, The 


'■ PERIOD COVERED 


2/6/76 

3/6/76 

4/1,6,16,23,30/76 
5/7,14,21,28/76 
6/4,11,18/7.6 
7/2,16/76 
8/13,26,27/76' 
9/3,10,17,24/76 
10/1,5/76 

Winter Quarter 1967 
Vol. #1 

Spring and Summer 1967 
Vol. 1 12 

Supplement Aug., 1967 
Supplement Oct,, 1967 

Apr. ,-May 1968 
Apr,, July, Oct., 1971 
Feb., June, Sept., 1972 
Dec., 1972 

Jan., June, Sept., 1973 
Feb., Apr., June, Sept., 
Oct,, Dec,, 1974 
Feb. , Apr, , May, June 
Aug. , Sept," lov, , 1975 

Jan. ,30,1939 
Apr., July 1939 


LIBRARY OF 

CONGRESS DESTROY RETA 


COMMENTS 











DISPOSITION OF PUBLICATIONS SURVEY 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

! 

PERIOD COVERED 


DESTROY 

RETAIN 

COMMENTS 

Pddng Review 

11/4,11,18,25/58 

12/2,9,16,23,30/58 

1/6,13,20,27/59 

2/3,10,17,24/59 

3/3,10,17,24,31/59 

4/7/14,21,29/59 

5/5,12, 19, 26/59 

6/2,9,16,23,30/59 

7/7,14,21,28/59 

8/4,11,18,25/59 

9/1,8,22/59 

■10/1, 6; 13, 20, 27/59 

11/3,10,17,24/59 

12/1,8,15,22,29/59 

1/5,12,19,26/60 

2/2,9,16,23/60 

3/1,8,15,22,29/60 

4/5,12,19,26/60 

5/3,10,17,24,31/60 

6/7,14,21,28/60 

7/5,12,19,26/60 

8/2,9,16,23,30/60 

9/6,14,20,27/60 

10/4,11,18,25/60 

11/1,8,15,22,29/60 

12/13,20,27/60 

1/6,13,20,27/61 

2/3,10,19,24/61 

3/3,10,17,24,31/61 

4/7,14,21,28/61 

5/5,12,19,26/61 

6/2,9,16,23/61 

7/7,14,21,28/61 

8/4,11,18,25/61 

9/1,8,15,22,29/61 



* 
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DISPOSITION OF PUBLICATIONS SURVEY 


COMMENTS 


11 / 3 , 10 , 17 , 24/61 

12 / 1 , 8 , 15 , 22 , 29/61 

1 / 5 , 12 , 19 , 26/62 

2 / 2 , 9 , 16 , 23/62 

3 / 2 , 9 , 16 , 23/62 

4 / 6 , 13 , 20 , 27/62 

5 / 4 , 11 , 18 , 25/62 

6 / 1 , 8 , 15 , 22 , 29/62 

7 / 6 , 13 , 20 , 27/62 

8 / 3 , 10 , 24 , 31/62 

9 / 7 , 14 , 21 , 28/62 

10 / 5 , 12 , 19 , 26/62 

11 / 2 , 9 , 16 , 30/62 

12 / 7 , 14 , 21 , 28/62 

1 / 4 , 11 , 18 , 25/63 

2 / 1 , 8 , 15 , 22/63 

3 / 1 , 15 , 22 , 29/63 

4 / 5 , 12 , 19 , 26/63 

5 / 3 , 10 , 17 , 24 / 31/63 

6 / 7 , 14 , 21 , 28/63 

7 / 5 , 12 , 19 , 26/63 

8 / 2 , 9 , 16 , 23 , 30/63 


10 / 4 , 11 , 18 , 25/63 

11 / 1 , 8 , 15 , 22 , 28/63 

12 / 6 , 13 , 20 , 27/63 

1 / 3 , 10 , 17 , 24 , 31/64 

2 / 7 , 14 , 21 , 28/64 

3 / 6 , 13 , 20 , 27/64 

4 / 3 , 10 , 17 , 24/64 

5 / 1 , 8 , 15 , 22 , 29/64 

6 / 12 , 19 , 26/64 

7 / 3 , 10 , 17 , 24 , 31/64 

8 / 7 , 14 , 21 , 28/64 














DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


Peking Review 


'• PERIOD COVERED 


9 / 4 , 11 , 18 , 25/64 

10 / 2 , 9 , 16 , 23 , 30/64 

11 / 6 , 13 , 20 , 27/64 

12 / 4 , 11 , 18 , 25/64 

1 / 1 , 8 , 15 , 22 , 29/65 

2 / 5 , 12 , 19 , 26/65 

3 / 5 , 12 , 19 , 26/65 

4 / 2 , 9 , 16 , 23 , 30/65 

5 / 7 , 14 , 21 , 28/65 

6 / 4 , 11 , 18 , 25/65 

7 / 2 , 11 , 16 , 23 , 30/65 

8 / 6 , 13 , 20 , 27/65 

9 / 3 , 10 , 17 , 24/65 

10 / 1 , 8 , 15 , 22 , 29 / 65 ' 

11 / 5 , 12 , 19 , 26/65 

12 / 3 , 10 , 17 , 24/65 

1 / 1 , 7 , 14 , 24/66 

2 / 4 , 11 , 18 , 25/66 

3 / 4 , 11 , 18 , 25/66 

4 / 1 , 8 , 15 , 22 , 29/66 

5 / 6 , 13 , 20 , 27/66 

6 / 3 , 10 , 17 , 24/66 

7 / 1 , 8 , 15 , 22 , 29/66 

8 / 5 , 12 , 19 , 26/66 

9 / 2 , 9 , 16 , 23 , 30/66 

10 / 7 , 14 , 21 , 28/66 

11 / 4 , 11 , 25/66 

12 / 2 , 9 , 16 , 23/66 

1 / 1 , 6 , 13 , 20 , 27/67 

2 / 3 , 10 , 17 , 24/67 

3 / 3 , 10 , 17 , 24 , 31/67 

4 / 7 , 14 , 21 , 28/67 

5 / 5 , 12 , 19 , 26/67 

6 / 2 , 9 , 16 , 23 , 30/67 

7 / 7 , 14 , 21 , 28/67 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


COMMENTS 


[|J 











DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

i' PERIOD COVERED 

LIBRARY OF 
CONGRESS 

' DESTROY 

RETAIN 


Peking Review 

8 / 4 , 11 , 18 , 25/67 

9 / 1 , 8 , 15 , 22 , 29/67 

10 / 6 , 13 , 20 , 27/67 

11 / 3 , 10 , 17 , 24/67 

12 / 1 , 8 , 15 , 25/67 

1 / 3 , 12 , 19 , 26/68 

2 / 2 , 16 , 23/68 

3 / 1 , 8 , 15 , 22 , 29/68 

4 / 5 , 19 , 26/68 

5 / 3 , 10 , 17 , 24 , 31/68 

6 / 7 , 14 , 21 , 28/68 

7 / 5 , 12 , 19 , 26/68 

8 / 2 , 9 , 16 , 23 , 30/68 

9 / 6 , 13 , 20 , 27/68 

10 / 4 , 11 , 18 , 25/68 

11 / 1 , 8 , 15 , 22 , 29/68 

12 / 6 , 13 , 20 , 27/68 

1 / 3 , 10 , 17 , 24 , 31/69 

2 / 7 , 14 , 21 , 28/69 

3 / 7 , 14 , 21 , 28/69 

4 / 4 , 11 , 18 , 25 , 28 , 30/69 

5 / 5 , 16 , 23 , 30/69 

6 / 6 , 13 , 20 , 27/69 

7 / 4 , 11 , 18 , 25/69 

8 / 1 , 6 , 15 , 22 , 29/69 

9 / 3 , 7 , 19 , 26/69 

10 / 3 , 10 , 17 , 24 , 31/69 

11 / 7 , 14 , 21 , 28/69 

12 / 5 , 12 , 26/69 

1 / 2 , 9 , 16 , 23 / 30/70 

2 / 6 , 13 , 20 , 27/70 

3 / 6 , 13 , 20 , 27/70 

4 / 3 , 10 , 17 , 24/70 

5 / 8 , 15 , 22 , 29/70 

6 / 5 , 12 , 19 , 26/70 

• 


! 
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DISPOSITION OF PUBLICATIONS SURVEY 


1 


LIBRARY OF 




TITLE OF PUBLICATION ' 

'' PERIOD COVERED 

CONGRESS 

DESTROY 

RETAIN 

COMMENTS 


Peking Review 



7 / 3 , 10 , 17 , 24 , 31/70 

8 / 7 , 14 , 21 , 28/70 

9 / 4 , 11 , 18 , 25 , 30/70 

10 / 9 , 16 , 23 , 30/70 

11 / 6 , 13 , 20 , 27/70 

12 / 4 , 11 , 18 , 25/70 

1 / 1 , 8 , 22 , 29/71 

2 / 5 , 12 , 19 , 26/71 

3 / 5 , 12 , 19 , 26/71 

4 / 2 , 9 , 16 , 23/71 

5 / 7 , 14 , 21 , 28/71 

• 6 / 4 , 11 , 18 , 25/71 

7 / 9 / 16 , 23 , 30/71 

8 / 6 , 13 , 20 , 27/71 

9 / 3 , 10 , 17 , 24 , 30/71 

10 / 8 , 15 , 22 , 29/71 

11 / 5 , 12 , 19 , 26/71 

12 / 3 , 10 , 17 , 24 , 31/71 

1 / 7 , 14 , 21 , 28/72 

2 / 4 , 25/72 

3 / 3 , 10 , 17 , 24 , 31/72 

4 / 7 , 14 , 21 , 28/72 

5 / 5 , 12/72 

6 / 2 , 9 , 16 , 23 , 30/72 

7 / 7 , 14 , 21 , 25/72 

8 / 4 , 11 , 18 , 25/72 

9 / 1 , 8 , 15 , 22 , 29/72 

10 / 20 , 27/72 

11 / 3 , 10 , 17 , 24/72 

12 / 1 , 8 , 15 , 22 , 29/72 

1 / 12 , 19 , 26/73 

2 / 2 , 9 , 16 , 23/73 

3 / 9 , 16 , 23 , 30,73 

4 / 6 , 13 , 20 , 27/73 

5 / 4 , 11 , 18 , 25/73 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 


Peking Review 


'■ PERIOD COVERED 


6 / 1 , 8/73 
7 / 6 , 13 , 20 , 27/73 
8 / 3 , 10 , 17 , 24/73 
9 / 7 , 14 , 21 , 28/73 
10 / 5 , 12 , 19 , 26/73 
11 / 2 , 16 , 23 , 30/73 
12 / 7 , 14 , 21 , 28/73 

1 / 4 , 11/74 

2 / 1 , 22/74 

3 / 1 , 8 , 15 , 22 , 29/74 

4 / 5 , 12 , 19 , 26/74 

5 / 3 , 10 , 17 , 24 , 31/74 

6 / 7 , 14 , 21 , 28/74 

7 / 5 , 12 , 19 , 26/74 

8 / 2 , 9 , 16 , 23 , 30/74 

9 / 6 , 27/74 

10 / 4 , 11 , 25/74 

11 / 1 , 8 , 15 , 22 , 29/74 

12 / 6 , 13 , 20 , 27/74 

1 / 3 , 12 , 17 , 24 / 31/75 
2 / 7 , 14 , 20 , 28/75 
3 / 7 , 14 , 21 , 28/75 
4 / 4 , 11 , 18 , 25/75 
5 / 2 , 9 , 16 , 23 , 30/75 
6 / 6 , 20 , 27/75 
7 / 4 , 11 , 18 , 25/75 
8 / 1 , 8 , 15 , 22 , 29/75 
9 / 5 , 12 , 19 , 26/75 
10 / 3 , 10 , 17 , 24 , 31/75 
11 / 14 , 21 , 28/75 
12 / 5 , 12 , 19 , 26/75 

1 / 2 , 9 , 16 , 23 , 30/75 

2 / 6 , 13 , 20 , 27/75 

3 / 5 , 19/76 

4 / 2 , 9 , 16 , 23 , 30/75 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


COMMENTS 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION, ' 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 


COMMENTS 


2 / 1 , 2 , 9 , 16 , 23 , 30/60 

2 / 6 / 13 , 20 , 27/60 

3 / 5 , 12 , 16 , 26/60 

4 / 2 , 9 , 16 , 23 , 30/60 

5 / 7 , 14 , 21 , 28/60 

6 / 4 , 11 , 18 , 25/60 

7 / 2 , 9 , 16 , 23 , 30/60 

8 / 13 , 20 , 27/60 

9 / 3 , 10 , 17 , 24/60 

10 / 1 , 8 , 15 , 22 , 29/60 

11 / 5 , 12 , 19 , 26/60 

12 / 3 , 10 , 17 , 24 , 31/60 


2 / 4 , 11 , 18 , 25/61 

3 / 4 , 11 , 18 , 25/61 

4 / 1 , 8 , 15 , 22/61 

5 / 6 , 13 , 20 , 27/61 

6 / 3 , 10 , 17 , 24/61 

7 / 1 , 8 , 15 , 29/61 

8 / 5 , 12 , 19 , 26/61 

9 / 2 , 9 , 16 , 23 , 30/61 

10 / 7 , 14 , 21/61 

11 / 4 , 11 , 18 , 25/61 

12 / 2 , 9 , 16,23 ,' 30/61 

2 / 3 , 10 , 17 , 24/62 
3 / 3 , 10 , 17 , 24 , 31/62 
4 / 7 , 14 , 21 , 28/62 
/62 

23 , 30/6 
, 28/62 
, 25/62 
22 , 29/6 
0 , 27/62 
7 , 24/62 
, 22 , 29 / 










DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION, ■ 

"• PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 


COMMENTS 


People's World 


1 / 5 , 12 , 19 , 26/63 
2 / 2 , 9 , 16 , 23/63 

12 / 6 , 13 , 20 , 27/69 

1 / 3 , 10 , 17 , 24 , 31/70 

2 / 7 , 14 , 21 , 28/70 

3 / 7 , 14 , 21 , 28/70 

4 / 4 , 11/70 

5 / 2 , 9 , 16 , 23/70 

6 / 6 , 13 , 20 , 27/70 

7 / 4 , 11 , 18 , 25/70 

■ 8 / 1 , 8 , 15 , 22 , 29/70 

9 / 5 , , 12 , 19 , 26/70 

10 / 3 , 10 , 17 , 24 , 31/70 

11 / 7 , 14 , 21 , 28/70 

12 / 5 , 12 , 19 , 26/70 

1 / 2 , 9 , 16 , 23 , 30/71 

2 / 6 , 13 , 20 , 27/71 

3 / 6 , 13 , 20 , 27/71 

4 / 10 , 17 , 24/71 

5 / 1 , 3 , 15 , 22 , 29/71 

6 / 5 , 12 , 19 , 26/71 

7 / 3 , 10 , 17 , 24 , 31/71 

8 / 7 , 14 , 21 , 28/71 

9 / 4 , 11 , 18 , 25/71 

10 / 2 , 9 , 16 , 23 , 30/71 

11 , 6 , 13 , 20 , 27/71 

12 / 4 , 11 , 18 , 25/71 

1 / 1 , 8 , 15 , 22 , 29/72 

2 / 12 , 19 , 26/72 

3 / 4 , 11 , 18 , 25/72 

4 / 1 , 8 , 15 , 22/72 

5 / 6 , 13 , 20 , 27/72 

6 / 3 , 10 , 17 , 24/72 

7 / 1 , . 8 , 15 , 22 , 29/72 







DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION, ' 

’ PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

People's World 

8 / 5 , 12 , 19 , 26/72 

9 / 2 , 9 , 16 , 23 , 30/72 

10 / 7 , 14 , 21 , 28/72 

11 / 4 , 11 , 18 , 25/72 

12 / 23 , 30/72 

1 / 13 , 20/73 

2 / 3 , 10/73 

3 / 3 , 10 , 24 , 31/73 

4 / 7 , 14 , 21 , 28/73 

5 / 5 , 12 , 19 , 26/73 

6 / 2 , 9 , 16 , 23 , 30/73 

■ 7 / 7 , 14 ; 21 , 28/73 

8 / 4 , 11 , 18 , 25/73 

9 / 1 , 8 , 15 , 22 , 29/73 

10 / 6 , 13 , 20 , 27/73 

11 / 3 . 10 , 24/73 

12 / 1 , 8 , 15 , 22 , 29/73 

1 / 5 , 15 , 19 , 26/74 

2 / 2 , 9 , 16 , 23/74 

3 / 2 , 9 , 16 , 23 , 30/74 

4 / 6 , 13 , 20 , 27/74 

5 / 4 , 11 , 18 , 25/74 

6 / 1 , 8 , 15 , 22 , 29/74 

7 / 6 , 13 , 20 , 27/74 

8 / 3 , 10 , 17 , 24 , 31/74 

9 / 7 , 14 , 21 , 28/74 

10 / 4 , 12 , 19 , 26/74 

11 / 2 , 9 , 16 , 23 , 30/74 

12 / 7 , 14 , 21 , 28/74 

1 / 4 , 11 , 18 , 25/75 

2 / 1 , 8 , 15 , 22/75 

3 / 1 , 8 , 15 , 22 , 29/75 

4 / 5 , 12 , 19 , 26/75 

15 / 5 , 10 , 24 , 31/75 

6 / 7 , , 14 , 21 , 28/75 


; 


* 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION, 


People's World 


'■ PERIOD COVERED 


7 / 5 , 12 , 19 , 26/75 

8 / 2 , 9 , 16 , 23 , 30/75 

9 / 6 , 13 , 20 , 27/75 

10 / 4 , 11 , 18 , 25/75 

11 / 1 , 8 , 15 , 22 , 29/75 

12 / 6 , 13 , 20/75 

1 / 3 , 10 , 17 , 24/76 

2 / 7 , 14 , 21 , 28/76 

3 / 6 , 13 , 20 , 27/76 

4 / 3 , 10 , 17 , 24/76 

5 / 1 , 8 , 15 , 22 , 29/76 

6 / 5 , 12 , 19 , 26/76 

7 / 3 , 10 , 17 , 24 , 31/76 

8 / 7 , 14 , 21 , 28/76 

9 / 4 , 11 , 18/76 

10 / 2 , 9 , 16 , 23 , 30/76 

11 / 6 , 13720/76 

12 / 4 , 11 , 18/76 

1 / 1 , 8 , 15 , 22 , 29/77 


3KSEHE 


3 / 5 , 12 , 19 , 26/77 

4 / 2 , 9 , 16 , 23 , 30/77 

5 / 7 , 14 , 21 , 28/77 

6 / 4 , 11 , 18 , 25/77 

7 / 2 , 9 , 23 , 30/77 

8 / 6 , 13 , 20 , 27/77 

9 / 3 , 10 , 17 , 24/77 

10 / 1 , 8 , 15 , 29/77 

11 / 5 , 12 , 19 , 26/77 

12 / 3 , 10 , 17 , 24 , 31/77 

1 / 7 , 14 , 21 , 28/78 

2 / 4 , 11 , 18 , 25/78 

3 / 4 , 11 , 18 , 25/78 

4 / 1 , 8 , 15 , 22 , 29/78 

5 / 6 , 13 , 20 , 27/78 


LIBRARY OR 

CONGRESS DESTROY RETAIN 


COWS 











DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION! 


People s World 


'• PERIOD COVERED 


6 / 3 , 17 , 24/78 

7 / 1 , 8 , 15 , 22 , 29/78 

8 / 5 , 12 , 19 , 26/78 

9 / 2 , 9 , 16 , 23 , 30/78 

10 / 7 , 14 , 21 , 28/78 

11 / 4 , 11 , 18 , 25/78 

12 / 2 , 9 , 23 , 30/78 

1 / 6 , 13 , 20 , 27/79 

2 / 3 , 10 , 17 , 24/79 

3 / 3 , 10 , 17 , 24 , 31/79 

4 / 7 , 14 , 21 , 28/79 

• 5 / 5 , 12 ; 19 , 26/79 

6 / 2 , 9 , 23 , 30/79 

7 / 7 , 14 , 21 , 28/79 

8 / 4 , 11 , 25/79 

9 / 1 , 8 , 15/79 

10 / 6 , 13 , 20 , 27/79 

11 / 3 , 10 , 17 , 24/79 

12 / 1 , 8 , 15 , 22 , 29/79 

1 / 12 , 19 , 26/80 

'HI, 9 , 16 , 23/80 

3 / 1 , 8 , 15 , 22 , 29/80 

4 / 5 , 12 , 19 , 26/80 

5 / 3 , 17 , 24 , 31/80 

6 / 7 , 14 , 21 , 28/80 

7 / 5 , 12 , 19 , 26/80 

8 / 9 , 16 , 23 , 30/80 

9 / 13 , 20 , 27/80 

10 / 4 , 11 , 18 , 25/80 

11 / 08 , 15 , 22 , 29/80 

12 / 6 , 13 , 20 , 27/80 

1 / 3 , 10 , 17 , 24/81 

2 / 7 , 14 , 21 , 28/81 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


COMMENTS 













DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION, ' 

• 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Political Affairs 

Problems of Ccranunism 

Problems of Leninism 

Program of the Ccommist International 

Progressive 

Progressive Labor 

Proletarian Revolution and Renegade 
Kautsky, The 

Jan, , - Mar. , 1979 

Jan,,- June 1974 

^ar. , June, Nov, , Dec. , 

1975 

Mar,,- June,' 'Sept.,- Dec. 

1976 

Jan,,- Dec., 1977 

Mar., , - Dec. , 1978 

Jan. , - Apr. , 1979 

1934 

1947 

1929 

1936 

Jan.,- Apr., 1974 

Mar. , Mg. , 1972 

Jan. , Apr, , July, Nov. , 
1973 

Mar.,- Apr., 1974 

Oct.,- Nov., 1974 

Apr.,- May, Dec,, 1975 
Apr., Sept,, 1976 

j 

1935 

1952 

j 

' 

• 

« - 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED 


Revolutionary Age, The 

1 1/3,10,17,31/31 

2/7,14,21,31/31 

3/7,14,21,28/31 

4/4,11,18,25/31 

5/1,9,16,23,30/31 

6/6,13.7.20327/31 

7/4,11,18,25/31 

8/1,8,15,22,29/31 

9/5,12,19,26/31 

10/3,10,17,24,31/31 

11/7,14,21,28/31 

■12/5,12,19,26/31 


1/2/32 

Revolutionary Youth Movement 

Oct. , 1969 

Rising Tide, 

, i 

5/22/78 

9/11/78 

10/16/78 

urn 

Russian Review, The 

! 

Apr., July, Oct., 1972 
Jan., 1973 

Sauti the Inner City Voice 

Oct. , Nov. , 1969 

Feb., 1,9,15, 1970 

June, July 15,1970 

Oct., Nov., 1970 

Feb. , Apr, , 1971 

Scanlans 

Mar., - Sept., 1970 

Jan. , 1971 

Schism 

Summer 1969 

Sumer, Fall, Winter 1970 


LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 


! 

1 

i 

• 



- 76 - 







DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 



LIBRARY OF 

CONGRESS DESTROY RETAIN 


COMMENTS 



Selected Works of Lenin 


Sepia 



Simmer, 

Fall, Winter 


1971 

Spring, 

Summer, Winter 
1972 

Spring, 

Summer, Fall 

Winter 

1972 

Simmer, 

Fall, Winter 


1973 

Simmer, 

Winter 1974 

Summer, 

1976 

Spring 

1974 "A" &T 


1972 

Jan.,- 5 

Mar. , 1974 

May, July, Sept., 1974 

Oct., - 

i i 

Dec. , 1974 

Jan., Feb., Apr.,- Nov., 


1975 

Volumes 

1 - XI 1943 

Nov. , Dec. , 1969 

Jan., - 

Dec., 1970 

Jan., - 

July 1971 ' 

Sept.,- 

Oct., 1971 

Jan., - 

Dec., 1972 

Jan., - 

Dec,, 1973 







DISPOSITION OF PUBLICATIONS SURVEY 
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TITLE OF PUBLICATION. 


PERIOD COVERED 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


COMMENTS 


Soviet Union 


Spain's 
Spark, The 


Spartacist 


f#. 1 - # 12 1974 


n 


# 1 - # 5, # 10 1977 

# 4 ' 1973 

Oct, , 1935 

2/8/65; 3/24/65; 
4/24/65; 6/65; 8/65; 
9/65; 10/65; 11/65; 
12/65; 

Jan., - Dec., 1966 

Jan.,- Oct., 1967 
Dec., 1967 

Sept., 1973 

3/9/74 

Apr. , June, Oct. , - Dec, 
1974 

Mar. , - May 1975 
July, Aug., Oct., 1975 

Oct., 1964 

Jan. , Feb. , May, June, 
July, Sept., Oct., - Dec 
1966 

May - June 1967 


.y, Sept., Oct,, 


[Aug. , Sept. , Nov, , Dec. 









DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

' PERIOD COVERED 

i LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 


Spartacist 

Apr. , May, Aug. , Sept. , 
Nov. , Dec. , 1970 






Apr. , May 1971 






Fall 1972 





Spartacist East 

10/69 




■ 

Spartacist West 

7/6/66; 8/29/66; 

9/30/66; 






.6/27/69; 8/22/69; 






3/27/70; 





Special Bulletin 

Jan., 1939 





Stages of Estory in the Ccmunist 

Party ' 

1941 




• • 

Stalin, Joseph 

Oct., 1941 





Stalin, Joseph - A Political Biography 

1949 





Stalin, Joseph - A Short Biography 

1941 





Stalin Reports 

1934 



J 

1 

• 

Stalin's Doctrine of the Sdcialist State 

1951 





State, The 

1947. 





State and Revolution 

1932 





State and Revolution 
(Special Edition) 

1932 

’ 
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TITLE OF PUBLICATION 


Strategic Review 


PERIOD COVERED 


destroy! RETAIN 


COMMENTS 


Strategy and Tactics of the Proletari 
Revolution 

Struggle Against Imperialist War and 
the Tasks of the Corniest 

Studies in Conpartive Ccmmuhism 


Studies cn the Left 


Survey 


Fall 1974 

Spring, Sumner, Fall 

1975 


Spring, Summer, Fall 

1976 


Spring, Sumner, Winter 

1977 


1936 


July 1928 


July 1968 


Jan. , Apr. , July, 1969 

Jan. , Apr,.:;' 1970. 


Winter 1960 


Volumes 11 (1,2) 

1961 

Volume 2 f 3 

1961 

Volume 3 # 5(1,2) 1963 

Volume 3 (3,4) 

1963 

Volume 4 (1,2) 

1964 

Volume 4 (3,4) 

1964 

Volume 5- (3,4) 

1965 

Volume 5 (1,2) 

1965 

Volume 6 (1-4) 

1966 

Volume 6 (5,6) 

1966 

Vote 7 (1,2) 

1967 

Fall 1972 


Spring, Sumner, Fall 

1973 


Fall 1974 


Spring, Sumner, Fall 


Tasks of the Proletariat in our 
Revolution 



DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED 


LIBRARY OF 
CONGRESS 


DESTROY 


RETAIN 


COMMENTS 


/ 


Taxation without Representation 

Theory and Practice of the Ceramist 
Party 

4 

' Theory of the Proletarian Revolution 

Third Five Year Plan for the National 
Economic Development of the U..S.S.R. 

Thunderbolt, The 


Mar., 

May 


N/A 

1948 

1950 


1936 

1939 

6/30/75; 7/25/75; 


Times of the American 


6/9,23/76; 10/27/76; 
4/13/77 


Totalitarism Activities - Cuba Today 
» 

Toward Soviet America 


Aug. , 1943 

1932 


Tribune 

Tupart 


7/28/78; 8/18/78; 
11/17,24/78; 12/1/78 

Mar. , Apr. , May, 1971 


Tknty-one Questions about War and 
Peace 


Aug. , 1950 


TWo Tactics of Social-Democracy in 
the Democratic Revolution 


1935 


United Front Against Facism 


United We Stand for Peace and Socialism 
Voice of Labor 


Oct,, 

1945 

Sept. , 

1947 

Oct., 

1950 


1935 

11/1/19; 

12/15/19; 
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Voice of Labor 2/15/20 

6/26/20 

7/8,I0;l5, 22, 29/21 

8/5,12,19,26/21 

9/2,9,16,23,30/21 

10/7,14,21,28/21 

11/4,11,18,25/21 

12/2,9,16,23,30/21 

1/6,13,20,27/22 
2/3,10,17,24/22 
3/3,10,17,24,31/22 
• 4/7,14,21,28/22 
5/5,12,26/22 
6/2,9,16,23,30/22 
7/7,10,14,21,28/22 
8/4,11,18,25/22 
9/1,8,15,22,29/22 
10/6,13,20,27/22 
11/3,10,24/22 
12/1,8,15,22,29/22 

1/6,12,19,26/23 

2/2,9,16,23/23 

3/2,9,16,23,30/23 

4/6,13,20,27/23 

5/5,12,19,26/23 

6/2,9,16,23,30/23 

7/3,4,6,14,21,28/23 

8/4,11,18,25/23 

9/1,8,9/23 

10/26/23 

11/9,30/23 

12/15/31/23 


Voices of Revolt 


1928 






DISPOSITION OF PUBLICATIONS SURVEY 



TITLE OF PUBLICATION ' 


PERIOD COVERED 


LIBRARY OF 
CONGRESS 


DESTROY RETAI 


War and the Second Mernational, The 

1932 

War of National Liberation, The 

1942 


1943 

Way Out, The 

May 1941 & 1943 

Western Socialist, The 

1/30/19 

2/6,20,27/19 

What is Leninism ? 

1936 

What is to be Done ? 

1929 


1951 

What Means a Strike In Steel 

Feb., 1937 

What's Happening on the Chinese 

3/15/76; 7/31/77; 

Mainland 

8/15/77; 9/15/77; 

Why Ccramiiism ? 

Dec. , 1933 

Will the Bolsheviks Main State Pwer? 

1932 

Worker, The 

2/2,11,18,25/22 

3/4,11,18,25/22 

4/1,8,15,22/22 

Workers Library, The 

1935 

Workers Vanguard 

Jan. , - Dec. , 1972 

Feb. , Mar. , Apr. , 1973 
5/11,25/73 

6/8,22/73 

7/6,20/73 

8/3,31/73 

9/28/73 
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DISPOSITION OF PUBLICATIONS SURVEY 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


Workers World 


PERIOD COVERED 


1 / 19 / 73 ; 2 / 2 , 16 / 73 ; 
3 / 2 , 16 , 30 / 73 ; 4 / 13 , 27 / 7 : 
5 / 11 , 25 / 73 ; 6 / 8 / 73 ; 
7 / 13 / 73 ; 8 / 3 , 24 / 73 ; 
9 / 21 / 73 ; 10 / 5 , 19 / 73 ; 
11 / 2 , 16 / 73 ; 12 / 14 , 28 / 7 : 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


1 / 11 , 25 / 74 ; 2 / 8 , 22 / 74 ; 
3 / 8 , 22 / 74 ; 4 / 5 , 19 / 74 ; 
5 / 3 , 17 , 31 / 74 ; 
6 / 14 , 28 / 74 ; 7 / 19 / 74 ; 
8 / 9 , 26 / 74 ; 9 / 20 / 74 ; 
10 / 4 , 18 , 25 / 74 ; 
11 / 1 , 8 , 15 , 22 , 29 / 74 ; 
12 / 6 , 13 , 20 , 27 / 74 ; 

1 / 3 , 10 , 17 , 24 , 31 / 75 ; 

2 / 7 , 14 , 21 , 28 / 75 ; 

3 / 7 , 14 , 21 , 28 / 75 ; 

4 / 4 , 11 , 18 , 25 / 75 ; 

5 / 2 , 9 , 16 , 23 , 30 / 75 ; 

6 / 6 , 20 , 27 / 75 ; 

7 / 4 , 11 , 18 , 25 / 75 ; 

8 / 8 , 15 , 22 , 29 / 75 ; 

9 / 12 , 19 , 26 / 75 ; 

10 / 3 , 10 , 17 , 24 , 31 / 75 ; 

11 / 7 , 14 , 21 , 28 / 75 ; 

12 / 5 , 12 , 19 , 26 / 75 ; 

1 / 2 , 9 , 16 , 23 , 30 / 76 ; 

2 / 6 , 13 , 20 , 27 / 76 ; 

3 / 5 , 12 , 19 , 26 / 76 ; 

4 / 2 , 9 , 16 , 23 , 30 / 76 ; 

5 / 7 , 21 , 28 / 76 ; 

6 / 4 , 11 , 18 , 25 / 76 ; 

7 / 2 , 9 , 16 , 23 , 30 / 76 ; 

8 / 13 , 20 , 27 / 76 ; 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

’• PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

■ 

COMMENTS 

Worldview 

Jan. , - Dec. 1966 

Feb. , - Dec. 1967 

Jan. , - Dec. 1968 

Jan. , - Oct. 1969 
Dec., 1969 

Jan., - Feb. 1970 





Writers Take Sides 

May, 1938 





Y.C.L. Builders 

1936 





Young Communists and Unity of the 
Youth 

Oct., 1935 





Young Socialist 

Dec., 1973 

Jan. , 1974 

Feb.,- Aug,, 1974 
Mar.,- Nov., 1975 
Feb.,- Apr., 1976 





Young Socialist the Organizer 

2/5,, 19/71 

3/5,19/71 

4/2,16,30/71 

5/14,28/71 

6/11,25/71 

7/30/71 

8/13/71 

9/3,17,24/71 

10/1,8,15,22,29/71 

11/5,12,19,26/71 

12/3,10,17,24/71 






1/28/72 

2/11,14,18,25/72 

3/3,10,17,24,31/72 

4/7,14,21,28/72 

6/2,23/72 

7/7/72; 8/4/72 




■ 








DISPOSITION OF PUBLICATIONS SURVEY 






LIBRARY OF 




TITLE OF PUBLICATION ' 

PERIOD COVERED 

CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Your Dollar Under Roosevelt 

Aug., 

1933 





Yugoslav Life 

Jan. , 

- Aug., 

1960 






Oct. , 

- .Dec., 

1960 





■ 

Jan. , 

- Dec. , 

1961 






Jan. , 

- July 

1962 






Sept. 

,- Dec. , 

1962 

• 





Jan. , 

- Dec. , 

1963 






■ Jan. , 

- Dec. , 

1964 






Jan. , 

- Dec. , 

1965 





< 

Jan. , 

- Mar. , 

1966 






May - 

Dec. , 

1966 






Jan. , 

- Dec. , 

1967 






Jan. , 

- Dec. , 

1968 






Jan. , 

- Dec., 

1969 




\ 


Jan. , 

- Dec., 

1970 


• 




Jan. , 

- June 

1971 






Sept. 

Dec., 

1971 






Feb., 

- Mar. , 

1972 






May - 

Oct. , 

1972 






Jan. , 

- Apr., 

1973 






May 


1975 



. 









FBI File No. 66-HQ-3286 Destruction of Bureau Records 
Enclosure Behind File (EBF) 1440 - Section 1 




DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

A C U Report 

Sept. 1969; Dec.1969 


Mar. 1970; July 1970 

Nov. 29, 1973 

American Dialog 

Vol. 1#1 

Vol. 1 |11 

Vol. 11 #1 

Vol. 11 #2 

Vol. 11 |3 

Vol. Ill #1 

Vol. 111|2 

Vol. Ill #3 

Vol. IV #1 

Vol. IV #2 

* 

July-Aug. 1964 

Oct. -Nov. 1964 

Feb.-Mar. 1965 

May-June 1965 

Mar., Apr., Oct., Nov. 1966 
Sumner 1966 

Nov. ,Dec, ,1966 

Spring 1967 

Autumn 1967 

Spring 1968 

Winter 1968-1969 

Spring - Sumner 1969 
Autumn 1971 

Sinner, Spring, Winter 
1972 

American Way to Jobs, Peace, Danocracy 

April 1954 

Americanization of Labor 

' 1925 

Anvil, The 

May-June, 1935 

Anvil, The (New Anvil) 

Dec. , 1939 

Background on China 

Apr . 27 , 1976 ; Sept . 27 , 1977 
Oct. 4, 1977 

Bilalian News 

Nov. 7 ,14, 21,28, 1975 

Dec. 5-26,1975 

Jan. ;Feb. ;Mar. ;Apr, ; 

May, 1976 

Black Collegian, The 

Jan, ;Feb. ;Mar. ;Apr. ;May 
June, Sept. ;0ct. ,1975 


LIBRARY OF 

CONGRESS DESTROY RETAIN 








- 2 - 









- 3 - 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


China News Analysis 


China Reconstructs 


Civil Liberties 


PERIOD COVERED 


10/2,9,16,23,30/75, 

1/8 ,15,22, 29/76 ; 2/12 , 19 , 

26/76:3/4,11,18,25/76; 

4/1,8,15,29/76:5/6,13, 

20,27/76:6/3,10:17,24/76 

7/1,8,15,22,29/76:8/12, 

19,26/76:9/2,9,16/76. 

6/4,11,18/76:7/2,9,23/76 

8/6,13/76:9/10,17/76; 

10/1,8,15,22/76:11/5/76; 

11/19/76:12/3,10/76. 

1/7,14,21/77:6/3,10/77; 

6/17/77. 

Feb., Mar., 1976 
May, June 1977 

Feb., Mar., 1967 
May 1967 
July 1967 

Sept., Oct., Nov., 1967 
Jan.,- May 1968 
July 1968 
Sept. , Oct. , 1968 
Dec., 1968; Feb., 1969 
Apr, , June, Aug. , Oct. , 
Dec, ,1969. 

Feb. Apr. , 1970 
July, Sept., Oct., 1970: 
Dec., 1970. 

Jan. ,- May 1971 
July, Nov. , Dec. , 1971. 
Jan.,- May 1972 
July, Sept., Oct., 1972 
Dec., 1972 

Jan.,- May 1973;July, 
Sept., Nov., 1973. 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


COMMENTS 







TITLE OF PUBLICATION 


PERIOD COVERED 


COMMENTS 


Civil Liberties 

Civil Liberties Docket 


Civil Liberties in New York 


LIBRARY OF 
CONGRESS 


DESTROY 


RETAIN 


Jan. , Mar. , May, July, 
Sept. , Nov. , 1974 


Nov., 1959; June, Aug., 
Nov., 1960; Feb., Apr. 
July, Nov., 1961. 

May, Nov., 1962. 

Mar. ,May, Aug. , Dec. , 
1963. 

Vol. S & 9 1962-1964 


Apr., July, Nov., 1964 
Apr., July, Nov., 1965 
Mar, , 'May, July, 1966 
Nov., 1966 

Vol. # 13 1967-1968 
Feb., 1967 

Vol. # 14 1968-1969 


Mar. , June, Sept. , 

Nov., 1968. 

Feb. , Mar, , Apr. , May, 
Oct., Nov., 1969, 

Jan. , Feb. , Mar. , May, 
June, Sept., Oct., Nov. 
1970. 

Jan., Feb., Mar., Apr., 
Sept., Oct., Nov., 

Dec., 1971. 

Feb. , Mar. , Apr. , May, 
Sept., Oct., Nov., 

Dec., 1972. 


Feb. , Mar. , Apr. , May, 
June, July, Sept., Oct., 
Nov., Dec., 1973. 

Feb. , Mar. , May, June, 
July 1974. 
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TITLE OF PUBLICATION 


COMMENTS 


• • 

DISPOSITION OF PUBLICATIONS SURVEY 







• • 

DISPOSITION OF PUBLICATIONS SURVEY 



LIBRARY OF 

CONGRESS DESTROY RETAIN 


COMMENTS 











DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Current Digest 

Current Scene 

Current Digest of the Soviet, 'Press 

! J 

2/1,8,15,22/49; 3/1,8, 
22,29/49; 4/5,12,19, 
26/49; 5/3,10,17,24, 
31/49; 6/7,14,21,28/49; 
7/5,12,19,26/49; 8/2,9, 
16,23,30/49; 9/6,13,20, 
27/49; 10/4,11,18,25/49 
12/6,13,20,27/49; 
Quarterly Indexes: 

Jan., Feb., Mar., Apr., 
1949. . 

1/3,10,25/50; 2/18,25/5( 
3/4,13,18,25/50. 

Feb., Mar., 1978 

4/1,8,15,22,29/50 
5/6,13,20,27/50 
6/3,10,17,24/50 
7/1,8,15,22,29/50 
8/5,12,19,26/50 
9/2,9,16,23,30/50 
‘10/7,14,21,28/50 
11/4,11,18,25/50 
(11/4/50 quarterly 
index) 

12/2,9,16,23,30/50 
1/6,13,20,27/51 
273,10,17,24/51 
3/3,10,17,24,31/51 
(3/10/51 quarterly in- 
dex) 

4/7,14,21,28/51 
5/5,12,19,26/51 
6/2,9,16,23,30/51(6/9051 
quarterly index) 
7/7,14,21,28/51 
8/4,11,18,25/51 , 


• 


• 


9/1,8,15,22,29/51 


40 - 







• t 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Current Digest of the Soviet Press 

1 

* 

•* 

10/6,13,20,27/51 
11/3,10,17,24/51 
12/1,8,15,22,29/51 
Quarterly indexex: 

1st: 1951 (Sept) 

2nd: 1952 (Jan.) 

3rd: 1952 (June) 

4th: 1952 (Oct.) 

1/5,12,19,26/52 

2/2,9,16,23/52 

3/1, 8, 15; 22,29/52 

4/5,12,19,26/52 

5/3,10,17,24,31/52 

6/7,14,21,28/52 

7/5,12,19,26/52 

8/2,9,16,23,30/52 

9/6,13,20,27/52 

10/4,11,18,25/52 

11/1,8,15,22,29/52 

12/6,13,20,27/52 

1/3,10,17,24,31/53 ■ 

2/7,14,21,28/53 

3/7,14,21,28/53(3/7/73 

quarterly index) 

4/4,11,18,25/53 

5/2,9,16,23,30/53 

6/6,13,20,27/53 

7/4,11,18,25/53 

8/1,8,15,22,29/53 

9/5,12,19,26/53 

10/3,10,17,24,31/53 

(10/10/53 quarterly . 

index) 

11/7,18,25/53 
12/2,9,16223,30/53 
1/6,13,20,27/54 
2/3,10,17,24/54(2/17/54 
quarterly index) 






41 - 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


Current Digest of the Soviet Press 


PERIOD COVERED 


8 / 1 / 8 , 15 , 22 , 29/56 

9 / 5 , 12 , 19 , 26/56 

10 / 3 , 10 , 17 , 26 , 31/56 

11 / 7 , 14 , 21 , 28/56 

12 / 5 , 12 , 19 , 26/56 

1 / 2 , 9 , 16 , 23 , 30/57 

2 / 6 , 13 , 20 , 27/57 

3 / 6 , 13 , 20 , 27/57 

4 / 3 , 10 , 17 , 24/57 

5 / 1 , 8 , 15 , 22 , 29/57 

6 / 5 , 12 , 19 , 26/57 

7 / 10 , 17 , 24 , 31/57 

8 / 7 , 14 , 21 , 28/57 

9 / 4 , 11118 , 25/57 

10 / 2 , 9 , 16 , 23 , 30/57 

11 / 6 , 13 , 20 , 27/57 

12 / 4 , 11 , 18/57 

1 / 1 , 8 , 15 , 22 , 29/58 

2 / 5 , 12 , 19 , 26/58 

3 / 5 , 12 , 19 , 28/58 

4 / 2 , 9 , 16 , 23 , 30/58 

5 / 7 , 14 , 28/58 

' 6 / 4 , 11 , 18 , 25,58 

7 / 2 , 9 , 16 , 23 , 30/58 

8 / 6 , 13 , 20 , 27/58 

9 / 3 , 10 , 17 , 24/58 

10 / 1 , 8 , 15 , 22 , 29/58 

11 / 5 , 12 , 19 , 25/58 

12 / 3 , 10 , 17 , 24 , 31/58 

1 / 7 , 14 , 21 , 28 , /59 

2 / 4 , 11 , 18 , 25/59 

3 / 4 , 11 , 18 , 25/59 

4 / 1 , 8 , 15 , 29/59 

5 / 6 , 13 , 20 . 27/59 

6 / 3 , 10 , 17 , 24/59 

7 / 1 , 8 , 15 , 22 , 29/59 

8 / 5 , 12 , 19 , 26/59 

9 / 2 , 9 , 16 , 23 , 30/59 


LIBRARY OF 
CONGRESS 


DESTROY 


RETAIN 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

, 

COMMENTS 

Current Digest of the Soviet Digest, The 

* 

10/7,14,21,28/59 
11/4,11,18,25/59 
12/2,9,16,23,30/59 
1/6,13,20,27/60 
2/5,10,17,24/60 
3/2,9,16,23,30/60 
4/6,13,20/60 
5/4,11,18,25/60 
6/1,8,15,22,29/60 
7/6,13,20,27/60 
8/3,10,24,31/60 
9/7,14,28/60 
10/5,12,29,26/60 
11/2,9,16,23,30/60 
12/7,14,21,28/60 
1/4,11,18,25/61 
2/1,8,15,22/61 
3/1,8,15,22,29/61 
4/5,12,19,26/61 
5/3,10,17,24,31/61 
6/7,14,21,28/61 
"7/5,12,19,26/61 
8/2,9,16,23,30/61 
9/6,13,20,27/61 
10,4,10,11,25/61 
11/1,8,15,22,29/61 
12/6,13,20,27/61 
1/10,17,24,31/62 
2/7,14,21,28/62. 
3/7,14,21,28/62 
.*■4/4,11,18,25/62 
5/2,9,16,23,30/62 1 

6/6,13,20,27/62 
7/4,11,18,25/62 
8/1,8,15,22,29/62 
9/5,12,19,26/62 
10/3,10,17,24,31/62 


- 

i 

• ■ 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Current Digest of the Soviet Press, The 

, 

j 

11/7,14,21,28/62 

12/5,12,19,26/62 

1/2,9,16,23,30/63- 

2/6,13,20,27/63 

3/6,13,20,27/63 

4/3,10,17,24/63 

5/1, 8, 15, 22,29/63 
6/5,12,19,26,31/63 
7/3,10,17,24,31/63 
8/7,14,21,28/63 

9/4, 11, 13., 25, 63 
10/2,9,16,23,30/63 
11/6,13,20,27/63 
12/4,11,18,25/63 
1.1/1,8,15,22,29/64 
2/5,12,19,26/64 
3/4,11,18,25/64 
4/1,8,15,22,29/64 
5/6,13,20,27/64 
6/3,10,17,24/64 
7/1,8,15,22,29/64 
8/5,12,19,26/64 
' 9/2,9,16,23,30/64 
10/7,14,21,28/64 
11/4,11,18,25/64 
12/2,9,16,23,30/64 
1/6,13,20,27/65 
2/3,10,17,24/65 
3/3,10,17,24,31/65 
4/7,14,21,28/65 ■ 

5/5, 12, 19/26/65 

6/2,9,16,23,30/65 

7/7,14,21,28/65 ' 

8/4,11,18,25/65 

9/1,8,15,22/65 

10/6,13,20,27/65 

11/3,10,17,24/65 

12/1,8,15,22,29/65 



• 

• 
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TITLE OF PUBLICATION 


PERIOD COVERED 


Current Digest of the Soviet Press, The 1 


1 / 5 , 12 , 19 , 26/66 

2 / 2 , 9 , 16 , 23/66 • 

3 / 2 , 9 , 16 , 23 , 30 / 66 ' 

4 / 6 , 13 , 20 , 27/66 

5 / 4 , 11 , 18 , 25/66 

6 / 1 , 8 , 15 , 22 , 29/66 

7 / 6 , 13 , 20 , 27/66 

8 / 3 , 10 , 17 , 24 , 31/66 

9 / 7 , 14 , 28/66 

10 / 5 , 12 , 19 , 26/66 

11 / 2 , 9 , 16 ; 23/66 

12 / 7 , 14 , 21 , 28/66 

1 / 4 , 11 , 18 , 25/67 

2 / 1 , 8 , 15 , 22/67 

3 / 1 , 8 , 15 , . 22 , 29 / 67 ,,. 

4 / 5 , 12 , 19 , 26 / 67 ’,* 

5 / 3 , 10 , 17 , 24 , 31/67 

6 / 7 , 14 , 21 , 28/67 

7 / 5 , 12 , 19 , 26/67 

8 / 2 , 9 , 16 , 23 , 30/67 

9 / 6 , 13 , 20 , 27/67 

10 / 4 , 11 , 18 , 25/67 

11 / 1 , 7 , 15 , 22 , 29/67 

12 / 6 , 13 , 20 , 22 , 27/67 

1 / 3 , 10 , 17 , 24 , 31/68 

2 / 7 , 14 , 21 , 28/68 

3 / 6 , 13 , 21 , 27/68 

4 / 1 , 10 , 17 , 14/68 

■ 5 / 1 , 8 , 15 , 22 , 29/68 

6 / 5 , 12 , 19 , 26/68 

7 / 3 , 10 , 17 , 24 , 31/68 

8 / 7 , 14 , 21 , 28/68 

9 / 4 , 11 , 18 , 25/68 

10 / 2 , 9 , 16 , 23 , 30/68 

11 / 6 , 13 , 20 , 27/68 

12 / 4 , 11 , 18 , 25/68 

1 / 1 , 8 , 15 , 22 , 29/69 

2 / 5 , 12 , 19 , 26/69 
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TITLE OF PUBLICATION ' 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Current Digest of the Soviet Press 

V 

1 

i 

J 

3/5,12,19,26/69 

4/2,9,16,23,30/69 

5/7,14,21,28/69' 

6/4,11,18/69 

7/2,9,16,23,30/69 

8/6, 13, 20, 27/69 
9/3,10,17,24/69 
10/1,8,15,22,29/69 
11/5,12,19,26/69 

712/3, 10,17223/69 

1/6,13,20,27/70 

2/3,11,17,24/70 

3/10,17,24,31/70 

4/7,14,21,28/70 

5/12,19,26/70 

6/2, 9X23, 30/79" 
7/7,14,21,28/70 " 
8/4,11,18,25/70 
9/1,8,15,22,29/70 
10/6,13,20,27/70 
11/3,10,17,24/70 
12/1,8,15,22,29/70 
1/5/12,19,26/71 
2/2,9,16,23/71 
3/2,9,16,23,30/71 
4/6,13,20,27/71 
5/4,11,25/71 
6/1,8,15,22,29/71 
. 7/6,13,20,27/71 
8/3,10,17,24,31/71 
9/7,14,21,28/71 
10/5,12,19,26/71 
11/2,9,16,23,30/71 
12/7,14,21,28,71 
1/4,11,18,25/72 
2/2,9,16,23/72 
3/1,8,15,22,29/72 
4/5,12,19,26/72- 

w,< 
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• • 

DISPOSITION OF PUBLI CATIONS SURVEY 

■ - 1 1 — — ' V 


TITLE OF PUBLICATION ' 

PERIOD COVERED 

LIBRARY OF 
CONGRESS. 

DESTROY 

RETAIN 

COMMENTS 

Current Digest of the Soviet Press, The 

’ 

V 

1 

t 

5/3,10,17,24,31/72 

6/7,14,21,28/72 . 

7/5,12,17,26/72 

8/2,9,16,23,30/72 

9/13,16,20,27/72 

10/4,11,18,25/72 

11/1,8,15,22,29/72 

12/6,13,20,27/72 

1/3,10,17,24,31/73 

2/7,14,21,28,73 

3/7,14,21,28/73 

4/4,11,18,25/73 

5/2,9,16,23/73 

6/6,13,20,27/73 

7/4,11,18,25/7,3 , 

8/1,8,15,22,29/73.' 

9/5,12,19,26/73 

10/3,10,17,24,31/73 

11/7,14,21,28/73 

'12/5,12,19,26/73 

1/2,9,16,23,30/74 

2/6,13,20,27/74 

3/6,13,20,27/74 

4/3,17,24/74 

5/1,8,15,22,29/74 

6/5,12,19,16/74 

Index to Prstida and 
Izvestig. Vol.10 & 11 
(Jan., 1974) 
7/3,10,17,24,31/74 
8/7,14,21,28/74 
9/4,11,18,25/74 
10/2,9,16,23,30/74 
11/6/74 

• 

j > . 


• 

t i 

Current History 

Nov., 1977; Mar., 1978 
May - June 1978 
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TITLE OF PUBLICATION ' 


I • 

nTSPnsTTrm Of PUBLICATIONS SURVEY 


LIBRARY OF 

PERIOD COVERED CONGRESS DESTROY RETAIN 


2/16-20,23-27/71; 3/2-6, 
9-13,16-20,23-27,30/71;' 
3/31/71; 4/1-3,6-10, 
13-17,20-24,27-30/71; 

5/1, 4-8, 11-15, 18-22, 

25- 29/71; 6/1-5, 8-12, 

15- 19, 22-26, 29,30/71; 
7/1-3, 6-10, 13-17, 22- 
24, 27-31/71; 8/3-7,10-1' 

17- 20, 24-26 , 28,31/71 
9/1-4,7-11; 14-18, 21-25,' 
28-30/71; 10/1,2,5-9,12- 
19,20,22,23,26-30/71; 
11/2,4-6,9,11-13,16-20, 
23,24,26,27,30/71, - 
12/1-4,8-11,14-18,21-24, 

28- 31/71. 

1/4-8,11-15,18-22,25,26 
27-29/72; 2/1-5,8-12,15, 

16- 19,22-26,29/72; 3/1-4, 
7-11, 14-18, 21-25, 28- 
30/72; 4/1,4-8,11-15, 

18- 22, 25-29/72; 5/2-6, 
9-13, 16-20, 23-27,30, 
31/72; 6/1-3,6-10,13-17, 
20-24, 27-30/72 ; 7/1, 5- 
8,11-14,18-22, 25-27, 
29/72; 8/1-4,10,12,16/72 
8/5,8,9,11,15,17,18/72; 
8/22-26,29-31/72; 9/1,2, 
5-8,13-16,19-23,26-30/72. 

2/1,2,5-9,13-16,19-23, 

26- 23/74;3/l,2,5,6,9, 
21/74; 4/2-6,9-13,16-20, 
24-27,30/74; 5/1-4, 7, 8, 
10,11,14,15,16,17,21-25, 

29- 31/74; 6/1, W, 11-15, 
18-22,25-29/74. 



• • 

DISPOSITION OF PUBLICATIONS SURVEY 

1 "" <■ i 


TITLE OF PUBLICATION ' 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

^ Daily World 

s 

V 

/ 

7/2,3,5,6,9,10,11,12,13, 

17-20,23-27,30,31/74; 

8/1-3,6-10,13-17,20-24, 

27-31/74; 9/3-7,10,11,13 

14,17-21,24-28/74; 

10/1-5,8-12,15-19,22,23, 

25,26,27/74; 11/1,2,5-9, 

12-16,19-23,26,27,29, 

30/74; 12/3-7,10-14,17-21 

24,26,27,28,31/74. 


■ 


• 

Daily World ' 

* 

J 

1/2-4,7-11,14,15,16,18, 
21,22,24,25,28-31/75; 
2/1,4-8,11,13-15,18-22, 
25-28/75;. 3/1, 4, 5, 7, 8, 
11-15, 18-21, 25-29/?5; 
4/1,2,4,5,9-12,15-19, 
22-26,29,30/75 ; 5/1-3, 
6-10,13-16,20,22-24, 

27- 31/75; 6/3-7,10-14, 
17-20,21,24-28/75; 
7/1-3,5,8-12,15-19,22-26, 
29-31/75 ; 8/1,2,5-9,12-16 
19-23,26-30/75; 9/2-6, 
9-13,16-20,23-27,30/75; 
10/1-4, 7-11, 14-18, 21-25, 

28- 31/75; 11/1,4-8,11- 
15,18-22,25,26,28,29/75; 
12/2-6, 10-13, 16-20, 23, 24, 
26,27,30,31/75. 

* 



• 

, Daily World 

1/2,3,6-10,13-17,20-24, 
27-31/76; 2/3-7,10-14, 

17- 21,24-28/76; 3/2-6, 
10-12,17-20,23-27,30,31/7 
4/1-3,6-10,13-17,20-24, 
27-30/76; 5/1,4-8,11-15, 

18- 22,25-29/76. ‘i 



■ 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

'• PERIOD COVERED 

LIBRARY OF 
CONGRESS 

destroy! 

RETAIN 

COMMENTS 

, Daily told 

s 

4 

f 

6/1-5,8-12,15-19,22-26, 
29,30/76; 7/1-3,6-8,10, 
13-17,20-26,28-31/76; 
8/3-7,10-14,17-21,24-28, 
31/76; 8/3-7,10-14,18- 
21,24-28,31/76; 9/1-4, 7- 
10,25,28-30/76; 10/1,2, 
5,7-9,12,15,16,19-23, 
26-30/76; 11/2-6,9-13, 
16-20,23,24,26,27,30/76; 
12/1,2,4,7-11,14,16,17, 
29,30,31/76, 





Daily World 

* 

1/4-8,11-15,18-22,25, 

26- 29/77; 2/1-5,8-12, 

15- 19,22-26/77; 3/1-5, 

8.9.11.12.15- 19,22-26, 
29-31/77; 4/1,2,5-9,12, 

13.15- 16,19-23,26-30/77 
5/3-7,10-14,17-21,24,26, 
31/77; 6/l,3,4, ,7,14, 
16,21,22/77; 7/1, 2, 5-9, 
12,13,16,19-23,26,28, 
29,30/77; 8/2,4-6,9-13, 

16- 20,23-27,30,31/77; 
9/1-3,6-10,13-17,20-24, 

27- 30/77; 10/1,4-8,10- 
15,18-22,25-29/77; 11/1- 
5,8-12,15-19,22,23,25,26, 
29,30/77; 12/8-10,13-17, 
,20-24,28-31/77; 1/18-21, 
24-26,28,31/78;'. ,2/1-4,. 

7.8.10.11.15- 18,22-25, 
28/78; 3/1-4,7-11,14-18, 
21-25,28-31/78; 4/1, 4-8, 
11,12,13,14,15,18,19,20, 
21,22,25,26,27,28,29/78; 
5/2,4-6,9-12,13,17-20/78. 

i 


■ 

* 
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TITLE OF PUBLICATION 


COMMENTS 


Daily Worker 


Daily Worker 


• t 

DISPOSITION OF PUBLICATIONS SURVEY 



PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

1 


5/23-27,31/78; 6/1-3, 
6-10,13-17,20-24, 27, 

28- 30/78; 7/1,5-8,11/78 
7/12-14,15,18-22,25,26, 

27- 29/78; 8/1-12/78; 
8/30,31/78; 9/1, 2, 5-9, 

12- 16,19-22,26,27/78; 
9/28-30/78; 10/4-7,10- 
11,13-14,17-21,24-27/78 
10/31/78; 11/1-4,7-11, 
14-18,21-25,28-30/78; 
12/1,2,5-9/12,13,14,15, 

16.19- 23,26,27,29,30/78; 

1/3-5,9-13,16-20,23-27, 
30,31/79; 2/1-3,6-10, 
14,21-24,27,28/79 ; 3/1- 
3,6-10,13-17,20-24,27,28 

29- 31/79 ; 4/3-7,10-14, 
17-21,24-28/79; 5/1-5, 
8-12,15-19,22-26,30, 
31/79; 6/1,2,5-9,12-16, 
19-23,26-30/79 ; 7/3, 5-7 

10- 14,17-21,24-28,31/79; 
8/1,2,4,7-11,14-17,21-23 

28- 31/79; 9/1,5-8,11, 

13- 15,18-22,25-27/79; 
10/2-5,10-12,16-20,23- 
26,30,31/79; 11/1,2,3 
6-10, 13-17, 20, a, 23, 24, 
27-30/79; 12/1,4-8, 

11- 15,18-22,26-28/79; 
1/2-5, 10, 11, 15-19, 22-26, 

29- 31/80 ; 2/1,2,5-9,12- 

16.20- 23,26-29/80; 3/1, 

4-6,8,11,15,19,22-26, 
29,30/80 ; 5/1-3,6-10, 

13-17,20,21,24,28-31/80; 


i 

! 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


Daily Worker 


Daily Worker 


PERIOD COVERED 


4/1-5,8-12,15-19,22-26, 

29,30/80; 5/1-3,6-10, 

13-17,20,21,24,28-31/80; 

6/3,17-20,24-28/80; HI 

3,5,8-12,15-18,24-26, 

29-31/80; 8/l,2,5,6,7.,.9 ; 

12-16,19,21,22,26-29/80; 

9/5,6,9,10,11,12,16,18,1! 

20,23,-27,30/80; 10/1-4 

7-11,15-18,21,23-25,28, 

29,30,31/80; 11/4, 5, 7, 8 ; 

11-15,18-22,25,26,28/80; 

12/2-6,9-13,16-19,23,24, 

26,27,30,31/80; 

l/2,3,6,8,10,13-17,20-24 ; 
27-31/81; 2/3-7,10,11, 
13,14,19,20/86; 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


COMMENTS 


Dialectical and Estorical Materialism 
DictatorsEp of the Proletariat 


End to the Neglect of the Problems of 
the Negro Wcman, An 

Facism, Social-Democracy and the 
Cammsts 


Jain., Feb., Mar., Apr., 
May, June, July, Aug. , 
Sept., Oct., 1974 


June 1949 


•March 1934 


First American Revolution 


Foundations of Leninism 
Free China Weekly 


1976 - 1977 








DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

' PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

! 

RETAIN 

CO 


Freedanways 

1972,1973,1974,1975, 


1976,1977,1978,1979 

Frcm Bryan to Stalin 

1935 

Frcm Socialism to Caflimism in the 

Soviet Union 

1939 

Fran Spanish Trenches 

1937 

Glossary of Marxist tods and Phrases 
Section 11 

Undated 

Glossary of Marxist Words and Phrases 
Section 111 

Undated 

Guardian ; 

2/10,17,24/68; 3/2,9, 
16,23,30/68; 4/13,27/68; 
5/4,18,25/68; 6/1,8,15, 
22,29/68; 7/6,13,20,: 


27/68; 8/3,17,24,31/68; 
9/7,14,21,28/68; 

! 10/5, 12, 19, 26/68; 

11/2,9,16,30/68; 

12/714,21,28/68; 

1/4,18,25/69 

2/1,8,15,22/69 


3/1,8,15,22,29/69 

14/5,12,19,26/69 


'5/3,17,24/69 

6/7,14,21,28/69 

7/12,15,19,26/69 

8/2,16,23,30/69 

9/6,13,20,27/69 

10/14,16,18,25/69 

11/1,8,15,22,29/69 

12/6,13,20,27/69 
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DISPOSITION OF PUBLICATIONS SURVEY 


r 1 


LIBRARY OF 




TITLE OF PUBLICATION 

PERIOD COVERED 

CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Guardian 

1 / 3 , 10 , 17 , 24 , 31/73 

2 / 7 , 14 , 28/73 

3 / 7 , 14 , 21 , 28/73 

4 / 4 , 11 , 18 , 25/73 

5 / 2 , 9 , 16 , 23 , 30/73 

6 / 13 , 20 , 27/73 

7 / 4 , 11 , 18/73 

8 / 8 , 15 , 22 , 29/73 

9 / 5 , 12 , 19 , 26/73 

10 / 3 , 10 , 17 , 24 , 31/73 

11 / 7 , 14 , 21 , 28/73 

12 / 5 , 12 , 19 , 26/73 

• 

; 



Guardian 

i 

1 / 2 , 9 , 16 , 23 , 30/74 

2 / 6 , 13 , 20 , 27/74 

3 / 6 , 13 , 20 , 27/74 

4 / 3 , 10 , 17 , 24/74 

5 / 1 , 8 , 15 , 22 , 29/74 

6 / 5 , 12 , 19 , 26/74 

7 / 3 , 10 , 17 , 24/74 






8 / 14 , 21 , 28/74 

9 / 4 , 11 , 18 , 25/74 

10 / 2 , 16 , 24 , 30/74 

11 / 6 , 13 , 20 , 27/74 

12 / 4 , 11 , 18 , 25/74 




. 

Guardian 

1 / 1 , 8 , 15 , 22 , 29/75 

2 / 5 , 12 , 19 , 26/75 

3 / 5 , 12 , 19 , 26/75 

4 / 2 , 9 , 16 , 23 , 30/75 

5 / 7 , 14 , 21 , 28/75 

6 / 4 , 11 , 18 , 25/75 

7 / 2 , 9 , 16 , 23/75 

8 / 13 , 20 , 27/75 

9 / 3 , 10 , 17 , 24/75 

10 / 1 , 8 , 15 , 22 , 29/75 

11 / 5 , 12 , 19 , 26/75 

i 



• 

I 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Hammer and Steel Newsletter 

Jan. 

Feb. , Apr. , May 






July, 

Sept. , Nov.-, Dec. , 







1965 





1 

Jan., 

Mar. , May, Aug. , 






Sept. 

, Oct. , Not. , Dec. , 






1966 






Jan., 

Feb. , Mar. , June 

* 





Sept. 

, 1967 






Jan., 

Mar. , May, Sept. , 






Not., 

1968 






Jan., 

Apr. , June, July 






Sept. 

, Dec., 1969 





* 

Mar., 

Apr., May, 1970 






Jan., 

Mar. , May, July 





- 


1971 






5/12/72; 6/27/72;2/15/73; 






3/19/73; 5/15/73:5/15/73; 




> 

Hanpton Newspaper 

12/13/69 





Headline Series 

Feb., 

Apr, , May, Nov. , 






Dec., 

1972 






Feb. , 

June, Nov. , Dec. , 







1973 






Feb., 

Mar., June, 1974 






fyr., 

June, Dec. , 1975 






Feb., 

Apr,, June 1976 

• 
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DISPOSITION OF PUBLICATIONS SURVEY 



TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

Headline Series 

Nov., Dec., 1976 




"History of the CP of the Soviet Union" 
(Bolsheviks) 

» 

CHAPTERS 

1883-1901 

1901-1904 

1904-1907 

1908-1912 
1912-1914 
1914-March 1917 
April' 1917-1918 
1918-1920 

1921-1925 

1926-1929 

1930-1934 
' 1935-1937 

• 

■ 


History of the Russian Revolution 
(volume 2) 

1932 




Etler and the Trade Unions 

No date 




Ideas They Cannot Jail 

1950 


■ 


Imperialism the Highest Stage of 
Capitalism 

1939 




In Defense of the Communist Party and 
the Indicted Leaders 

No date 




In Praise of Learning 

1938 




Industrial Worker 

■ 

Jan., Feb., Apr., May, 
June, July, Aug. , Sept., 
to., Dec. ,1967 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

' 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Intelligence Publication Index 

July - Dec. , 1964 

Feb. , - Apr. , 1965 

Jan. , - June 1965 

July - Dec. , 1965 

Jan. , - June 1966 

July - Dec. , 1966 

Feb. , - May 1967 

June 16, 1967 

Aug., 31,1967 

Oct., 1967 

Nov., 21,1967 

Dec., 21,i967 

• 



• 


Jan. , 1963 

Feb., 20, 1968 




, . 

Intercontiiiential Press 

3/11,18,25/74 

4/15,22/74 

5/6,20,27/74 

6/3,10,17,24/74 

7/1,8,22,29/74 

8/5/74 

9/9,23,30/74 

10/14,17,21,28/74 

E/11,14,18,25/74 

12/12,16,30/74 




• • 


2/10/75 

3/3,10,17,24,31/75 

4/7,14,21,28/75 

5/5,26/75 

6/2,9,16,23/75 

7/7,14,21,28/75 

8/4/75 

9/8,15,22,29/75 

10/6,13,20,27/75 

11/3,10,17,24/75 

12/1,8,15,22,29/75 



1 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

Intercontinential Press 

1/12,19,26/76 

2/2,9,16,23/76 

3/1,8,15,22,29/76 

4/12,15,26/76 

5/3,10,17,24,31/76 

6/7,14,21,28/76 

7/5,12,19,26/76 

8/2,9,30/76 

9/6,13,20,27/76 

10/4,11,18,25/76 

11/1,8,15/76 




International Affairs 

Jan. , - Dec. , 1972 




International Coramnist Developments 
World Pres§ Siimary of 

Mar,, 5 6. 7 1957 




International Press Correspondence 

1934 




International Press Selected Briefs 

5/28/54 




International Socialist Review 

'Jan. , Mar. , Apr. , June, 
Sept. , Oct. , Nov. , 1974 




Irish Echo 

3/1,8,29/75 

4/5,12,19,26/75 

5/17/75 ; 6/19/75 

7/5,12,19/75 

8/2,23/75 

9/20,27/75 

10/4, 11, 18, 25/75 

11/1,8,15/75 

12/6,13,20/75 

1/10,17,24,31/76 

2/7,14,21,28/76 

3/6,13,20,27/76 

4/3,10,17,24/76 


■ ’ 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

— 

Liberation News Service 

» 

7/1,4,8,11,15,18,22/70 

7/25,29/70 

8/5,8,12,15,19,22,26/70 

8/29/70 

9/2,9,12,16,26/70 

10/1,8,15/70 

1/6,9,13,16,20,23,27/71 

2/3,10,17,20,24,27/71 

3/3,6,10,13,17,20,24/71 

3/27,31/70 

4/3,7,10,14,17,21,24/71 

4/28/70 

5/1,8,12,19,22,26,29/71 

6/2,5,9,12,16,19,23/71 

6/30/71 

7/3,7,14,21,24,28,31/71 

8/4,7,11,14,18,21,25/71 

8/29/71 

9/1,11,15,18,22,25,29/71 
10/2,6,9,15,20,23,27/71 
E/3,6,10,12,17,24/71 
| 'E/1,4,8,11,15,18,22/71 

1/5, 8, 12, 15, 19, 22, 29/72 
2/2,5,19,26/72 
3/4,11,15,18,22,25/72 
3/29/72 

4/1,5,8,12,15,19,22/72 
5/3, 6, 10, 13, 17, 20, 25/72 
5/31/72 

6/3,7,10,13,17,21,24/72 

6/28/72 

7/5,8,12,15,19,22,26/72 

8/2,57.9,12,16,19,26/72 

8/30/72 

9/2,6,9,13,16,20,23/72 

1 

! 


i 

I 

• 
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TITLE OF PUBLICATION 


COMMENTS 


• • 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

( 

liberation fas Service 

» 

10/4,7,11,14,18,21,25/72 

11/1,4,8,11,18,22,29/72 

12/2,6,9,13,20,23/72 

1/6,10,13,17,19,24,27/73 

2/3,7,10,14,17,21/73 

3/3,7,10,14,17,31/73 

4/4,7,11,14,18,21,28/73 

5/2,5,9,12,16,19,23/73 

5/26/73 

6/2, 6, 9, 13, 16, 20, 23/73 
6/27,30/73 

7/7, 11, 14, 18, 21, 25/73 
8/4,8,11,15,18,29/73 
9/1,5,8,12,15,19,22/73 
9/26/73 

10/3,6,10,13,17,20,24/73 

10/27/73 

11/3,10,14,21,28/73 

12/1,5,12,15,19,22/73 

.1/26/74 

2/6,9,13,16,20,23/74 

3/2,6,9,13,16,20,23/74 

3/30/74 

4/3,6,10,13,20,24,27/74 

5/4,8,11,15,18,22,25/74 

6/1,5,8,12,15,19,22/74 

6/29/74 

7/3,6,10,13,17,20,24/74 

7/31/74 

8/3,6,10,14,17,21,24/74 
9/7,14,18,21,25/74 
10,2,9,12,16,19,23/74 
11/2, 6, 13, 16, 20, 23, 27/74 
12/4,14,18,21/74 

< 


■ 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

' PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

liberation News Service 

* 

1/4,11,18,22,25,27/75 

2/5,8,12,15,19,22/75 

3/1,5,8,12,15,19,22/75 

3/26/75 

4/5,9,12,16,19,23,26/75 

5/3,7,10,14,17,21,24/75 

5/31/75 

6/4,7,10,14,17,21,24/75 

6/31/75 

7/2,4,9,12,16,19,23/75 
7/26/75 , 

8/2,9,13,16,20,23/75 

9/6,10,13,17,20/75 

10,1,4,8,11,15,18,25/75 

11/1,5,7,12,15,19,22/75 

11/26/75 

12/3,6,10,13,17,20,24/75 


1 


’ 

J 

1/14, .17/21, 3/76 
2/4,11,14,18,21,25/76 
3/3,6,10,13,17,20,27/76 
3/31/76 

4/3,7,10,14,17,21,24/76 

5/1,5,8,12,15,19,22/76 

5/26,29/76 

6/5,9,12,16,19,26/76 

7/10,14,17,21,24,28/76 

8/4,7,11,14/76 

9/1,7,9,11,15,18,22/76 

10/6,9,13,16,20,23,27/76 

11/3,13/76 




• 

liberator 

Jan., Feb., Mar., May, 
Sept., Oct., Nov., Dec., 
1968 

• 

i 

1 
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National Guardian 1/3,10,17,24,31/63 

2/7,14,21,28/63 

3/7,14,21,28/63 

4/4,11,18,25/63 

5/2,9,16,23,30/63 

6/6,13,20,27/63 

7/4,11,18,25/63 

8/1,8,15,22,29/63 

9/5,12,19,26/63 

10/3,10,17,24,31/63 

11/7,14,21,22,28/63 

12/5,12,19,26/63 

1/9,16,23/64 

2/6,20,27/64 

3/7,14,21,28/64 

4/11,18,25/64 

5/2,9,16,23,30/64 

6/6,13,20/64 

7/11,18,25/64 

8/1,15,22,29/64 

9/5,12,19,26/64 

10/3,17,24,31/64 

11/7,14,21,28/64 

12/5,12^19/64 

1/2,9,16,23,30/65 

2/6,13,27/65 

3/6,13,20,27/65 

4/3,10,17,24/65 

5/1,8,15,22,29/65 

6/5,12,26/65 

7/3,10,17,24,31/65 

8/7,14,21/65 

9/4,11,18,25/65 

10/2,9,16,23,30/65 

11/6,13,20,27/65 

12/4,11,18,25/65 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


National Guardian 


PERIOD COVERED 


1/1,8,15,22,29/66 
2/5,12,19,26/66 
3/5,12,19,26/66 
4/9,16,23,30/66 
5/7,14,21,28/66 
.,25/66 

7/2,9,16,23,30/66 
8/6,13,20,27/66 
9/3,10,17,24/66 
10/1,8,15,22,29/66 
11/5,12,19,26/66 
12/3,10,17,24,31/66 

1/7,14,21,28/67 
2/4,11,18,25/67 
3/4,11,18,25/67 ■ 
4/1,8,15,22,29/67 
5/6,13,20,27/67 


1 


7/1,8,15,22,29/67 

8/5,12,19,26/67 

9/2,9,16,23,30/67 

io'/7,14,21,28/67 

11/4,11,18,25/67 

12/2,16,23,30/67 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


COMMENTS 


National Question and Leninism, The 
National Review 







• • 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

• 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

National Review 

8/4,8/72 

9/1,15,29/72 

10/13,27/72 

11/10,24/72 

12/8,22/72 


• 



1/5,19/73 

2/2,16/73 

3/2,16,30/73 

4/13,27/73 

5/25/73 . 

6/8,22/73 

7/6,20/73 

8/3,17,31/73 

9/14,28/73 

10,12,26/73 

11/9,23/73 

12/7,21/73 




S 

. 

') 

' 

1/4,18/74 

2/1,15/74 

3/1,15,29/74 

4/12,26/74 

5/10,24/74 

6/7,21/74 

7/5,19/74 

8/2,16,30/74 

9/13,27/74 

10/11,25/74 

11/8/74 

12/6,20/74 





1/17,31/75 

2/14,28/75 

3/14,28/75 

4/11,25/75 

5/9,23/75 

6/6,20/75 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


LIBRARY OF 

PERIOD COVERED CONGRESS DESTROY RETAIN 


COMMENTS 


Negro Digest 


New Guard 


New Leader 


July, Aug,, Sept,, Oct,, 
Nov. , Dec. , 1969 

Jan,, Feb,, Mar., Apr, 
1970 

Dec., 1970 
Mar.,- May 1971 
Jan,, - Dec., 1972 
Jan., - Nov., 1973 
Jan, , - June 1974 

1/10,24/72 

2/7,21/72 

3/6,20/72 

4/3,17/72 

5/1,15,29/72 

6/12,26/72 

7/10,24/72 

8/7/72 

9/4,18/72 

10/2,26,30/72 

ir, 13, 27/72 

12/11,25/72 

1/8,22/73 

2/5,19/73 

3/5,19/73 

4/2,16,30/73 

5/14,28/73 

6/11,25/73 

7/9,23/73 

8/6/73 

9/3,17/73 

10/1,15/73 

11,12,26/73 

12/10,20/73 
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DISPOSITION OF PUBLICATIONS SURVEY 









DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED 



DESTROY RETAIN 


COMMENTS 


fa Solidarity 


fa Times 


3/23,27,31/75 

4/3,7,10,14,21,24,28/75 

5/1,5,8,12,19,22,26,29/7: 

6/5,9,13,16,19,23,29/75 

7/10,14,17,21,24,31/75 

8/4,11,21,25,28/75 

9/22,25,29/75 

10/2,6,9,13,16,20,23/75 

10/27,30/75 

11/3,10,13,17,20,24,27/7! 

12/1,4,8,11,29/75 

1/2,5,13,16,20,23,27/76 

1/30/76 

2/3,6,20,24/76 

3/2,9,12,16,19,23/76 

3/26,30/76 

4/2-27/76 

5/4-28/76 

6/1-29/76 

7/2-30/76 

8/3-31/76 

11/16-30/76 

12/10-31/76 

1/4-28/77 

2/4-25/77 

3/8-29/77 

4/5-29/77 

5/3-18/77 

6/7-14/77 

6/24-28/77 

7/1-26/77 

8/5-19/77 

Jan., 1972 
(Issues 1-4) 
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• • 

DISPOSITION OF PUBLICATIONS SURVEY 




TITLE OF PUBLICATION 


PERIOD COVERED 


LIBRARY OF 
CONGRESS 


DESTROY 


RETAIN 


I New Times 

* 


Feb., 1972 
(Issues 5-9) 


Mar,, 

1972 

(Issues 

10-13) 

Apr., 

1972 

(Issues 

14-17) 

May 

1972 

(Issues 

18-22) 

June 

1972 

(Issues 

23-26) 

July 

1972 

(Issues 

27-31) 

Aug., 

1972 

(Issues 

32-35) 

Sept. , 

1972 

(Issues 

36,38-43,45,47) 

Nov., 

1972 


(Issue #48) 


Dec., 1972 
(Issues 48-52) 


Jan. , 1973 

(Issues 1-4) - 
Feb., 1973 
(Issues 5-8) 

Mar. ,9-13,1973 
Apr. ,14,16,17,1973 
Mayl8-20,1973 
June 22,1973 
Nov., 1973 
(Issues 45-46) 

May 21-22,1977 
June 23-25,28,1977 
Aug. , 1977 
(Issues 33-35) 
Sept., 1977 
(Issues 36-39) 


I 
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• t 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

New York 

12/1,8,15,22/69 






4/6, U, 20, 27/70 

5/4,11,18,25/70 

6/1,8,15,22,29/70 

7/6,13,20,27/70 

8/3/10,17,24,31/70 

9/7,14,21,28/70 

10/5,12,19,26/70 

11/2,9,16,23,30/70 

12/7,21/70 

■ 




t 

1/4,11,18,25/71 

2/1,8,15,22/71 

3/1,8,15,22,29/71 

4/5,12,19,26/71 

5/3,10,17,24,31/71 

6/7,21,28/71 

7/5,12,19,26/71 

8/9,16,23,30/71 

9/6,13,20/71 

10/4,11,18,25/71 

11/1,8,13,22,29/71 

12/6,12,20/71 




• • 

• 

1/10,17,21,31/72 

2/7,28/72 

3/6,13,20,27/72 

4/3,10,17,24/72 

5/1,8,15,22,29/72 

6/5,12,19,26/72 

7/3,10,24,31/72 

8/7,14,21,28/72 

9/4,11,18,25/72 

10/2,9,16,23,30/72 

11/6,13,20,27/72 

12/4,11,18/72 



■ 
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• • 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

’■ PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

New Tines 

Oct., 1977 
(Issues 40-41) ■ 




New World Review 

Sumner • 1971 

Fall 1971 

Sumner 1972 

Spring 1972 

Winter 1972 

Spring 1973 

Sumner . 1973 

Fall 1973 

• 



* 

Jan. , 1974 

Mar. , 1974 

% 1974 

July-Aug., 1974 

Sept., -Oct., 1974 

Nov., -Dec., 1974 




j> 

Jan,, -Dec., 1975 




• 

Jan., -Oct., 1975 




New York 

10/14/68 '■ 
12/9,19,23/68 





1/6,13,20,27/69 

2/3,10,17,24/69 

3/3,10,17,24,31/69 

4/1,4,21,28/69 

5/5,12,19,26/69 

6/2,9,16,23,30/69 ' 

7/7,14,21,28/69 

8/4,11,18,25/69 

9/1,8,15,22,29/69 

10/6,13,20,27/69 

11/3,10,17,26/69 
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t I 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Next Steps in the Struggle for Negro 
Freed® 

1953 





On Guard Against Browderism, Titoism 
Trotskyism 

May 1951 . 




• 

On People's Democratic Dictatorship 

1952 





On People's Democratic Me 

July 1950 ’ 

■ 




On Practice 

1951 





On Mief in Illinois 

Not Given 





On the Struggle Against Revisionism 

Jan. , 1946 





One Big Union Monthly, The 

Mar., -Nov., 1919 






Jan., June, Sept., Oct., 
Nov., Dec., 1920 




• • 


Jan., 1921 




• 

Organizing the Party for Victory 
over Reaction 

Dec., 1953 





Pacific Tribune 

2/21/75 

3/14,21,28/75 

4/4,11,18/75 

5/2,16,23,30/75 

6/6,13,20,27/75 

7/4,11,25/75 

8/8,15,22,29/75 

9/5,7,12/75 

11/14,21,28/75 

12/5,19/75 






1/4,9,16,23,30/76 
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I 


• I 

DISPOSITION OF PUBLICATIONS SURVEY 


LIBRARY OF 


TITLE OF PUBLICATION 


PERIOD COVERED 


CONGRESS 


DESTROY 


RETAIN 


Pacific Tribune 


2/6/76 

3/6/76 

4/1,6,16,23,30/76 

5/7,14,21,28/76 

6/4,11,18/76 

7/2,16/76 

8/13,26,27/76 

9/3,10,17,24/76 

10/1,5/76 


Party Affairs 


Party Builders, The 


Winter Quarter 1967 
Vol. #1 

Spring and Sunnier 1967 
Vol. 1 #2 

Supplement Aug., 1967 
Supplement Oct. , 1967 

Apr. ,-May 1968 
Apr., July, Oct., 1971 
Feb., June, Sept., 1972 
Dec., 1972 

Jan., June, Sept., 1973 
Feb. , Apr. , June, Sept. , 
Oct. , Dec. , 1974 
Feb. , Apr. , May, June 
, Aug., Sept/, 'Nov., 1975 

Jan., 30, 1939 
Apr. , July 1939 
[far. , May 1942 
Feb., 1943 
Aug., Oct., 1944 
Feb. , -Apr. , June, Aug.', 
1945 

Mar., July 1946 
Jan. , Mar. , 1947 
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TITLE OF PUBLICATION 


COMMENTS 


Peking Review 


• • 

DISPOSITION OF PUBLICATIONS SURVEY 


1 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

l 

» 

11/4,11,18,25/58 

12/2,9,16,23,30/58 

1/6,13,20,27/59 

2/3,10,17,24/59 

3/3,10,17,24,31/59 

4/7/14,21,29/59 

5/5,12,19,26/59 

6/2,9,16,23,30/59 

17/7,14,21,28/59 

8/4,11,18,25/59 

9/1,8,22/59 

10/1,6; 13, 20, 27/59 . 

11/3,10,17,24/59 

12/1,8,15,22,29/59 

1/5,12,19,26/60 

i2/2,9,16,23/60 

3/1,8,15,22,29/60 

4/5,12,19,26/60 

5/3,10,17,24,31/60 

6/7,14,21,28/60 

7/5,12,19,26/60 

8/2,9,16,23,30/60 

9/6,14,20,27/60 

10/4,11,18,25/60 

11/1,8,15,22,29/60 

12/13,20,27/60 

1/6,13,20,27/61 

2/3,10,19,24/61 

3/3,10,17,24,31/61 

4/7,14,21,28/61 

5/5,12,19,26/61 

6/2,9,16,23/61 

7/7,14,21,28/61 

8/4,11,18,25/61 

9/1,8,15,22,29/61 



i 
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DISPOSITION OF PUBLICATIONS SURVEY 




\ 


TITLE OF PUBLICATION 
Peking Review 


PERIOD COVERED 


10 / 6 , 13 , 20 , 27/61 

11 / 3 , 10 , 17 , 24/61 

12 / 1 , 8 , 15 , 22 , 29/61 

1 / 5 , 12 , 19 , 26/62 

2 / 2 , 9 , 16 , 23/62 

3 / 2 , 9 , 16 , 23/62 

4 / 6 , 13 , 20 , 27/62 

5 / 4 , 11 , 18 , 25/62 

6 / 1 , 8 , 15 , 22 , 29/62 

7 / 6 , 13 , 20 , 27/62 

8 / 3 , 10 , 24 , 31/62 

9 / 7 , 14 , 21 , 28/62 

10 / 5 , 12 , 19 , 26/62 

11 / 2 , 9 , 16 , 30/62 

12 / 7 , 14 , 21 , 28/62 


LIBRARY OF 
CONGRESS 


DESTROY 


RETAIN 


COMMENTS 


1 / 4 , 11 , 18 , 25/63 

2 / 1 , 8 , 15 , 22/63 

3 / 1 , 15 , 22 , 29/63 

4 / 5 , 12 , 19 , 26/63 

5 / 3 , 10 , 17 , 24 , 31/63 

6 / 7 , 14 , 21 , 28/63 

7 / 5 , 12 , 19 , 26/63 

8 / 2 , 9 , 16 , 23 , 30/63 

9 / 6 , 20 , 27/63 

10 / 4 , 11 , 18 , 25/63 

11 / 1 , 8 , 15 , 22 , 28/63 

12 / 6 , 13 , 20 , 27/63 


1 / 3 , 10 , 17 , 24 , 31/64 

2 / 7 , 14 , 21 , 28/64 

3 / 6 , 13 , 20 , 27/64 

4 / 3 , 10 , 17 , 24/64 

5 / 1 , 8 , 15 , 22 , 29/64 

6 / 12 , 19 , 26/64 

7 / 3 , 10 , 17 , 24 , 31/64 

8 / 7 , 14 , 21 , 28/64 
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• I 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 


Peking Review 

* 

9/4,11,18,25/64 

10/2,9,16,23,30/64 

11/6,13,20,27/64 

12/4,11,18,25/64 

1/1,8,15,22,29/65 

2/5,12,19,26/65 

3/5,12,19,26/65 

4/2,9,16,23,30/65 

5/7,14,21,28/65 

6/4,11,18,25/65 

7/2,11,16,23,30/65 

8/6,13,20,27/65 

9/3,10,17,24/65 

10/1,8,15,22,29/65 

11/5,12,19,26/65 

12/3,10,17,24/65 

1/1,7,14,24/66 

12/4,11,18,25/66 

3/4,11,18,25/66 

4/1,8,15,22,29/66 

5/6,13,20,27/66 

6/3,10,17,24/66 

7/1,8,15,22,29/66 

8/5,12,19,26/66 

9/2,9,16,23,30/66 

10/7,14,21,28/66 

11/4,11,25/66 

12/2,9,16,23/66 

1/1,6,13,20,27/67 

2/3,10,17,24/67 

3/3,10,17,24,31/67 

4/7,14,21,28/67 

5/5,12,19,26/67 

6/2,9,16,23,30/67 

17/7,14,21,28/67 
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• I 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY: 

RETAIN 

COMMENTS 

Peking Mew 

i 

8/4,11,18,25/67 

9/1,8,15,22,29/67 

10/6,13,20,27/67 

11/3,10,17,24/67 

12/1,8,15,25/67 

1/3,12,19,26/68 

2/2,16,23/68 

3/1,8,15,22,29/68 

4/5,19,26/68 

5/3,10,17,24,31/68 

6/7,14,21,28/68 

7/5,12,19,26/68 

8/2,9,16,23,30/68 

9/6,13,20,27/68 

10/4,11,18,25/68 

1 11/1,8,15,22,29/68 
12/6,13,20,27/68 

1/3,10,17,24,31/69 

2/7,14,21,28/69 

3/7,14,21,28/69 

4/4,11,18,25,28,30/69 

5/5,16,23,30/69 

6/6,13,20,27/69 

17/4,11,18,25/69 

8/1,6,15,22,29/69 

'9/3,7,19,26/69 

110/3,10,17,24,31/69 

; 11/7, 14, 21, 28/69 

12/5,12,26/69 

1/2, 9, 16, 23/30/70 

2/6,13,20,27/70 

3/6,13,20,27/70 

4/3,10,17,24/70 

5/8,15,22,29/70 

6/5,12,19,26/70 



■ 
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I • 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Peking Review 

7/3,10,17,24,31/70 

8/7,14,21,28/70 

9/4,11,18,25,30/70 

10/9,16,23,30/70 

11/6,13,20,27/70 

12/4,11,18,25/70 




■ 

i 

1/1,8,22,29/71 

2/5,12,19,26/71 

3/5,12,19,26/71 

4/2,9,16,23/71 

5/7,14,21,28/71 

6/4,11,18,25/71 

7/9,16,23,30/71 

8/6,13,20,27/71 

9/3,10,17,24,30/71 

10/8,15,22,29/71 

11/5,12,19,26/71 

12/3,10,17,24,31/71 






i 1/7, 14, 21, 28/72 

2/4,25/72 

3/3,10,17,24,31/72 

4/7,14,21,28/72 

5/5,12/72 

6/2,9,16,23,30/72 

7/7,14,21,25/72 

8/4,11,18,25/72 

9/1,8,15,22,29/72 

10/20,27/72 

11/3,10,17,24/72 

12/1,8,15,22,29/72 , 



' 



1/12,19,26/73 

2/2,9,16,23/73 

3/9,16,23,30,73 

4/6,13,20,27/73 

5/4,11,18,25/73 






i 


-65- 







DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 


Peking Review 


7 / 6 , 13 , 20 , 27/73 . 

8 / 3 , 10 , 17 , 24/73 

9 / 7 , 14 , 21 , 28/73 

10 / 5 , 12 , 19 , 26/73 

11 / 2 , 16 , 23 , 30/73 

12 / 7 , 14 , 21 , 28/73 

1 / 4 , 11/74 

2 / 1 , 22/74 

3 / 1 , 8 , 15 , 22 , 29/74 

4 / 5 , 12 , 19 , 26/74 

5 / 3 , 10 , 17 , 24 , 31/74 

6 / 7 , 14 , 21 , 28/74 

7 / 5 , 12 , 19 , 26/74 

8 / 2 , 9 , 16 , 23 , 30/74 

9 / 6 , 27/74 

10 / 4 , 11 , 25/74 

11 / 1 , 8 , 15 , 22 , 29/74 

12 / 6 , 13 , 20 , 27/74 

1 / 3 , 12 , 17 , 24 / 31/75 

2 / 7 , 14 , 20 , 28/75 

3 / 7 , 14 , 21 , 28/75 

4 / 4 , 11 , 18 , 25/75 

5 / 2 , 9 , 16 , 23 , 30/75 




7 / 4 , 11 , 18 , 25/75 

8 / 1 , 8 , 15 , 22 , 29/75 

9 / 5 , 12 , 19 , 26/75 

10 / 3 , 10 , 17 , 24 , 31/75 

11 / 14 , 21 , 28/75 

12 / 5 , 12 , 19 , 26/75 

1 / 2 , 9 , 16 , 23 , 30/75 

2 / 6 , 13 , 20 , 27/75 

3 / 5 , 19/76 

4 / 2 , 9 , 16 , 23 , 30/75 
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• I 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

People's World 

J 

2/1,2,9,16,23,30/60 

2/6/13,20,27/60 

3/5,12,16,26/60 

4/2,9,16,23,30/60 

5/7,14,21,28/60 

6/4,11,18,25/60 

7/2,9,16,23,30/60 

8/13,20,27/60 

9/3,10,17,24/60 

10/1,8,15,22,29/60 

11/5,12,19,26/60 

12/3,10,17,24,31/60 

1/1,14,21/61 

2/4,11,18,25/61 

3/4,11,18,25/61 

4/1,8,15,22/61 

5/6,13,20,27/61 

6/3,10,17,24/61 

7/1,8,15,29/61 

18/5,12,19,26/61 

9/2,9,16,23,30/61 

10/7,14,21/61 

11/4,11,18,25/61 

12/2,9,16,23,30/61 

2/3,10,17,24/62 

3/3,10,17,24,31/62 

4/7,14,21,28/62 

5/5,19,26/62 

6/2,9,16,23,30/62 

7/7,14,21,28/62 

8/4,11,18,25/62 

9/1,8,15,22,29/62 

10/6,13,20,27/62 

11/3,10,17,24/62 

12/1,8,15,22,29/62 


■ 

' 

• ■ 
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TITLE OF PUBLICATION 


COMMENTS 


• • 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

People's told 

1/5,12,19,26/63 
2/2,9,16,23/63 , 

12/6,13,20,27/69 

1/3,10,17,24,31/70 

2/7,14,21,28/70 

3/7,14,21,28/70 

4/4,11/70 

5/2,9,16,23/70 

6/6,13,20,27/70 

7/4,11,18,25/70 

8/1,8,15,22,29/70 

9/5,12,19,26/70 

10/3,10,17,24,31/70 

11/7,14,21,28/70 

12/5,12,19,26/70 

1/2,9,16,23,30/71 

2/6,13,20,27/71 

3/6,13,20,27/71 

4/10,17,24/71 

5/1,3,15,22,29/71 

6/5,12,19,26/71 

7/3,10,17,24,31/71 

8/7,14,21,28/71 

9/4,11,18,25/71 

10/2,9,16,23,30/71 

11,6,13,20,27/71 

12/4,11,18,25/71 

1/1,8,15,22,29/72 

2/12,19,26/72 

3/4,11,18,25/72 

4/1,8,15,22/72 

5/6,13,20,27/72 

6/3,10,17,24/72 

7/1,8,15,22,29/72 




• ■ 
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TITLE OF PUBLICATION 


COMMENTS 


• I 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

People's World 

S 

8/5,12,19,26/72 

9/2,9,16,23,30/72 

10/7,14,21,28/72 

11/4,11,18,25/72 

12/23,30/72 

1/13,20/73 

2/3,10/73 

3/3,10,24,31/73 

4/7,14,21,28/73 

5/5,12,19,26/73 

6/2,9,16,23,30/73 

7/7,14,21,28/73 

8/4,11,18,25/73 

9/1,8,15,22,29/73 

10/6,13,20,27/73 

11/3.10,24/73 

12/1,8,15,22,29/73 

1/5,15,19,26/74 

2/2,9,16,23/74 

3/2,9,16,23,30/74 

4/6,13,20,27/74 

5/4,11,18,25/74 

6/1,8,15,22,29/74 

7/6,13,20,27/74 

8/3,10,17,24,31/74 

9/7,14,21,28/74 

10/4,12,19,26/74 

11/2,9,16,23,30/74 

12/7,14,21,28/74 

1/4,11,18,25/75 

2/1,8,15,22/75 * 

3/1,8,15,22,29/75 

4/5,12,19,26/75 

5/5,10,24,31/75 

6/7,14,21,28/75 
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• I 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

People's World 

♦ 

6 / 3 , 17 , 24/78 

7 / 1 , 8 , 15 , 22 , 29 / 78 . 

8 / 5 , 12 , 19 , 26/78 

9 / 2 , 9 , 16 , 23 , 30/78 

10 / 7 , 14 , 21 , 28/78 

11 / 4 , 11 , 18 , 25/78 

12 / 2 , 9 , 23 , 30/78 

1 / 6 , 13 , 20 , 27/79 

, 2 / 3 , 10 , 17 , 24/79 

3 / 3 , 10 , 17 , 24 , 31/79 

4 / 7 , 14 , 21 , 28/79 

5 / 5 , 12 , 19 , 26/79 

6 / 2 , 9 , 23 , 30/79 

7 / 7 , 14 , 21 , 28/79 

8 / 4 , 11 , 25/79 

9 / 1 , 8 , 15/79 

10 / 6 , 13 , 20 , 27/79 

11 / 3 , 10 , 17 , 24/79 

12 / 1 , 8 , 15 , 22 , 29/79 

1 / 12 , 19 , 26/80 

' 2 / 2 , 9 , 16 , 23/80 

3 / 1 , 8 , 15 , 22 , 29/80 

4 / 5 , 12 , 19 , 26/80 

5 / 3 , 17 , 24 , 31/80 

6 / 7 , 14 , 21 , 28/80 

7 / 5 , 12 , 19 , 26/80 

8 / 9 , 16 , 23 , 30/80 

9 / 13 , 20 , 27/80 

10 / 4 , 11 , 18 , 25/80 

11 / 08 , 15 , 22 , 29/80 

12 / 6 , 13 , 20 , 27/80 

1 / 3 , 10 , 17 , 24/81 

2 / 7 , 14 , 21 , 28/81 

3 / 14 , 21/81 

4 / 4 , 18/81 

* 


I 

• 
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TITLE OF PUBLICATION 


People's World 


Poland 


Political Affairs 



• • 

DISPOSITION OF PUBLICATIONS SURVEY 


PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

5/2,9,16,23,30/81 

10/3,10,17,24,31/81 

11/7,14,21,28/81 

1/2,9,16/82 

Jan. , Mar. , June, Aug. , 
Sept. , 1976 

July, Aug. , Sept. , Oct. , 
Dec. , 1945 

Feb., Mar., Aug., Sept., 

1946 

Apr,, Sept., Nov., Dec., 

1947 

Jan.,- Dec., 1960 

Jan.,- Dec., 1961 

Jan.,- Dec., 1962 

Jan,,- Feb., 1963 

Jan. , Mar. , May 1974 

Mar. , May, Nov. , 1975 

Mar. , May, Sept. , Nov. , 
1976 

Oct.,- Dec., 1977 

Jan. , Apr. , June-Dee. , 
1978 



' 

- 


I. 

I 
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TITLE OF PUBLICATION 


Political Affairs 
Problems of Ccomnism • 


DISPOSITION OF PUBLICATIONS SURVEY 


LIBRARY OF 

' PERIOD COVERED CONGRESS DESTROY RETAIN 


COMMENTS 


Jan. 

, - Mar., 1979 

Jan, ; 

June 1974 

Mar. ; 

, June, Nov. , Dec. , 


1975 

Mar., 

,- June, Sept.,- Dec. 


1976 

Jan., 

- Dec. , 1977 


Problems of leninism 

Program of the Coomunist International 

j' 

Progressive 
Progressive Labor 


Jan. , - Apr, , 

1979 

1934 


1947 


1929 


1936 


Jan.,- Apr., 

1974 


Jan. , Apr. , July, Nov. 


Proletarian Revolution and Renegade 
sky, 









DISPOSITION OF PUBLICATIONS SURVEY 









• • 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

Revolutionary Age, The 

s 

< 

/• 

1/3,10,17,31/31 

2/7,14,21,31/31 

3/7,14,21,28/31 

4/4,11,18,25/31 

5/1,9,16,23,30/31 

6/6, 13/20;', 27/31 

7/4,11,18,25/31 

8/1,8,15,22,29/31 

9/5,12,19,26/31 

10/3,10,17,24,31/31 

11/7,14,21,28/31 

12/5,12,19,26/31 


1/2/32 

Revolutionary Youth Movement 

Oct,, 1969 

Rising Tide, 

5/22/78 

9/11/78 

10/16/78 

11/6/78 

Russian Review, The 

Apr., July, Oct,, 1972 
Jan., 1973 

Sauti the Inner City Voice 

Oct,, Nov., 1969 

Feb., 1,9,15, 1970 

June, July 15,1970 

Oct. , Nov. , 1970 

Feb. , Apr, , 1971 

Scanlans 

Mar. , - Sept. ,1970 

Jan. , 1971 

Schism 

Sumner 1969 

Sumner, Fall, Winter 1970 
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DESTROY 

RETAIN 

COMMENTS 

1 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 


Soviet Union 


'Spain's 
Spark, The 


Spartacist 


# 1 - # 12 1974 
(except #11) 

#l-#5, #10 1977 

# 4 1973 

Oct,, 1935 

2/8/65; 3/24/65; 

4/24/65; 6/65; 8/65; 
9/65; 10/65; 11/65; 
12/65; 

Jan. , - Dec. , 1966 

Jan.,- Oct., 1967 
Dec., 1967 

Sept., 1973 

3/9/74 

Apr. , June, Oct. , - Dec. , 
1974 

Mar, , - May 1975 
July, Aug., Oct., 1975 

Oct., 1964 

Jan,, Feb., May, June, 
July, Sept. , Oct. , - Dec. 
1966 

May - June 1967 

May, Sept. , Oct. , 1968 

Aug. , Sept. , Nov, , Dec. , 
1969 
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• • 

DISPOSITION OF PUBLICATIONS SURVEY 
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• • 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

PERIOD COVERED 

HD 

DESTROY, 

RETAIN 

COMMENTS 

Taxation without Representation 

/ 

N/A 





•> 

Theory and Practice of the Ceramist 
Party 

Mar. , 1943 

May 1950 




• 

" Theory of the Proletarian Revolution 

1936 





Third Five Year Plan for the National 
Economic Development of the U.S.S.R. 

1939 





Thunderbolt, The 

6/30/75; 7/25/75; 





Tunes of the American 

6/9,23/76; 10/27/76; 
4/13/77 





Totalitarian Activities - Cuba Today 

Aug. , 1943 





« * 
i 

Toward Soviet America 

1932 





Tribune 

7/28/78; 8/18/78; 
11/17,24/78; 12/1/78 





Tupart 

Mar. , Apr. , May, 1971 





Twenty-one Questions about War and 

Peace 

Aug. , 1950 




\ 

Ttao Tactics of Social-Democracy in 
the Democratic Revolution 

1935 





United Front Against Facism 

Oct. , 1945 

Sept. , 1947 

Oct. , ' 1950 





United We Stand for Peace and Socialism 

1935 





Voice of Labor 

11/1/19; 12/15/19; 



1 



- 82 - 







DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


Voice of Labor 


PERIOD COVERED 


2 / 15/20 

6 / 26/20 

7 / 8 , 10 ’, 15 , 22 , 29/21 

8 / 5 , 12 , 19 , 26/21 

9 / 2 , 9 , 16 , 23 , 30/21 

10 / 7 , 14 , 21 , 28/21 

11 / 4 , 11 , 18 , 25/21 

12 / 2 , 9 , 16 , 23 , 30/21 

1 / 6 , 13 , 20 , 27/22 

2 / 3 , 10 , 17 , 24/22 

3 / 3 , 10 , 17 , 24 , 31/22 

4 / 7 , 14 , 21 , 28/22 

5 / 5 , 12 , 26/22 

6 / 2 , 9 , 16 , 23 , 30/22 

7 / 7 , 10 , 14 , 21 , 28/22 

8 / 4 , 11 , 18 , 25/22 

9 / 1 , 8 , 15 , 22 , 29/22 

10 / 6 , 13 , 20 , 27/22 

11 / 3 , 10 , 24/22 

12 / 1 , 8 , 15 , 22 , 29/22 

1 / 6 , 12 , 19 , 26/23 

2 / 2 , 9 , 16 , 23/23 

3 / 2 , 9 , 16 , 23 , 30/23 

4 / 6 , 13 , 20 , 27/23 

5 / 5 , 12 , 19 , 26/23 

6 / 2 , 9 , 16 , 23 , 30/23 

7 / 3 , 4 , 6 , 14 , 21 , 28/23 

8 / 4 , 11 , 18 , 25/23 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


COMMENTS 


Voices of Revolt 
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DISPOSITION OF PUBLICATIONS SURVEY 










• t 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Workers World 

1 

i 

•> 

< 

/ 

1/19/73; 2/2,16/73; 
3/2,16,30/73; 4/13,27/7: 
5/11,25/73; 6/8/73; 
7/13/73; 8/3,24/73; 
9/21/73; 10/5,19/73; 
11/2,16/73; 12/14,28/7: 

1/11,25/74; 2/8,22/74; 
3/8,22/74; 4/5,19/74; 
5/3,17,31/74; 

6/14,28/74; 7/19/74; 
8/9,26/74; 9/20/74; 
10/4,18,25/74; 
11/1,8,15,22,29/74; 
12/6,13,20,27/74; 

1/3,10,17,24,31/75; 

2/7,14,21,28/75; 

3/7,14,21,28/75; 

4/4,11,18,25/75; 

5/2,9,16,23,30/75; 

6/6,20,27/75; 

7/4,11,18,25/75; 

8/8,15,22,29/75; 

9/12,19,26/75; 

10/3,10,17,24,31/75; 

11/7,14,21,28/75; 

12/5,12,19,26/75; 

1/2,9,16,23,30/76; 

2/6,13,20,27/76; 

3/5,12,19,26/76; 

4/2,9,16,23,30/76; 

5/7,21,28/76; 

6/4,11,18,25/76; 

7/2,9,16,23,30/76; 

8/13,20,27/76; 




:*• 
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• • 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Workers World 

9/3,17,24/76; 

10/1,8,15,22,29/76; 

11/5,12,19,26/76; 





Working Class Against Fascism, The 


1935 





Working Paper 

Spring, Fall 1973 
Spring, Winter 1974 

• 




World Marxist Review 

Jan., 

Aug., 

Mar. , Apr. , - Jul) 
-Nov., 1973 






Jan., 

-Dec., 1974 






Jan., 

-Dec., 1975 





» * 

Jan., 

-Mar., 1976 





World Politics 

j S 

Jan., 

Jan., 

Apr., July, Oct., 
1974 

Apr., June, 1975 






Jan,, 

Apr. , July, 1976 




i * 

Worldviw 

Feb., 

Dec., 

Apr. , May, July- 
1960 






Jan., 

-Dec., 1961 






Jan., 

- Dec. , 1962 






Jan., 

-Dec., 1963 




■ 


Jan., 

-Dec., 1964 






Jan., 

-Dec., 1965 
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DISPOSITION OF PUBLICATIONS SURVEY 




TITLE OF PUBLICATION ' 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Worldview 

/ 

*•» 

N 

/ 

/* 

Jan, , - Dec. 1966 

Feb. , - Dec. 1967 

Jan. , - Dec. 1968 

Jan. , - Oct. 1969 
Dec., 1969 

Jan., - Feb. 1970 





Writers Take Sides 

May, 1938 





Y.C.L. Builders 

1936 





Young Communists and Unity of the 
Youth 

Oct., 1935 





Young Socialist 

Dec., 1973 

Jan. , 1974 

Feb.,- Aug., 1974 
Mar.,- Nov., 1975 
Feb.,- Apr., 1976 





Young Socialist the Organizer 

2/5,19/71 

3/5,19/71 

4/2,16,30/71 

5/14,28/71 

6/11,25/71 

7/30/71 

3/13/71 

9/3,17,24/71 

10/1,8,15,22,29/71 

11/5,12,19,26/71 

12/3,10,17,24/71 






1/28/72 

2/11,14,18,25/72 

3/3,10,17,24,31/72 

4/7,14,21,28/72 

6/2,23/72 

7/7/72; 8/4/72 
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DISPOSITION OF PUBLICATIONS SURVEY ' 






LIBRARY OF 




TITLE OF PUBLICATION ' 

PERIOD COVERED 

CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Your Dollar Under Roosevelt 

Aug., 

1933 





Yugoslav Life 

Jan. , 

- Aug., 

1960 






Oct., 

- Dec. , 

1960 





■ 

Jan. , 

- Dec. , 

1961 






Jan. , 

- July 

1962 






Sept. 

,- Dec. , 

1962 

■ 





Jan., 

- Dec,, 

1963 






Jan., 

- Dec. , 

1964 






Jan. , 

- Dec. , 

1965 






Jan., 

- Mar. , 

1966 






May - 

Dec. , 

1966 






Jan, , 

- Dec. , 

1967 






Jan., 

- Dec. , 

1968 






Jan, , 

- Dec., 

1969 




, * 


Jan. , 

- Dec. , 

1970 


• 




Jan. , 

- June 

1971 






Sept. 

,» Dec. , 

1971 






Feb., 

- Mar. , 

1972 






May - 

Oct. , 

1972 






Jan. , 

- Apr. , 

1973 






May 


1975 

j 









